Board Meeting

Tuesday, March 17, 2026 5:30 PM
Conference Room, 23130 345th St SE, Erskine, MN 56535
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Call to order by Chairperson at
Pledge of Allegiance

Welcome

Roll Call

Tyler Brekken
Nicki Carlson
Jackie Huschle
Megan Rock
Brad Sander
Amanda Schow
Davin Swanson

Approval of Agenda as presented or amended

Open Forum
This is an opportunity for members in the audience to share a thought or
idea with the board. Please limit comments to under 3 minutes

As per Minnesota Statute, items of private data or personnel issues will
not be allowed to be presented or deliberated. Visitors with employee
issues will be encouraged to proceed via use of School Policies dealing
with complaints.

Acknowledgements - Students/Staff/Personnel

Infomational Reports

Dean of Students/Activities Director Report

Financial - Auditors for the Month of March - Rock and Sander

Approve payment of bills — District Checks #52593-52702 in the amount
of $153,194.25; Activity Checks #20102-20106 in the amount of $3,077.50;
Wire Payments in the amount of $264,168.80 and MSDLAF Transfers -
Redemptions in the amount of $670,000

Finance Officers Report

Written Reports/Updates

Superintendent Report

School Board Committee Reports

Principal/Community Education/Title Grant Coordinator's Report

Consent Agenda Business

Approve Minutes of the regular meeting held February 17, 2026

Accept Donations

Approve the 2026 service agreement with lakes area turf services

Action Items

Approve hiring Russ Johnson as a JH softball coach (A)

Approve the following policies for their first and final reading (A) -
410 - Family & Medical Leave
503 - Student Attendance
515 - Protection & Privacy of Pupil Records
530 - Immunization Requirements
615 - Testing Accommodations, Modifications, and Exemptions for IEP's,



Section 504 Plans and LEP Students
701 - Establishment & Adoption of School District Budget

3. Approve the 2025-2027 District Finance Officer contract with Tracy
McGlynn (A)

4. Approve the 2025-2027 Building Head Custodian contract with Jeff Davis
(A)

5. Approve the 2025-27 Head Cook contract with Cam Thompson (A)

6. Approve posting for a 1.0 FTE Special Education Teacher (A)

10. Set Meeting Dates and Times - April 21, 2026 @ 5:30 PM in the
Conference Room

11. Adjourn



Activities Directors Report

Winter Sports

e GBB ended the season at Kelliher on 2/26 in the first round of the playoffs.
o Finished the season 6-22

e BBB ended the season at the REA vs. Red Lake County on 3/7 in the section quarterfinals
o0 Finished the season 12-16

Spring Sports
Varsity Softball Practice started on Monday 3/9
Official Baseball practice starts Monday 3/16
m Optional arm conditioning started 3/9
m JH practice will start on 3/23
Golf practice can begin on 3/16
Track & Field Practice started on 3/9
Other

All-School Play will be performed on April 25, 26, 27 (Little Women)
Summer Sport Scheduling Meeting, 3/18
Ensembles
o 9 vocal ensembles participated with 5 earning ** (superior) ratings and 4
earning * (excellent) ratings.
m Sr. Mixed ensemble received a best of the day rating in their site!
o 5instrumental ensembles participated with 3 earning ** (superior) ratings and 2
earning * (excellent) ratings.
m Saxophone quartet also received a best of the day rating in their site.

e PTP Meeting
o  Winter meeting held on 2/25 at Shooting Star.
m  Award Winners:
e Congrats to Joe Courneya on being selected to 2nd Team
All-Conference for the Pine to Prairie Conference
e Congrats to Lauren Kaupang on being selected as All-Conference
Honorable Mention for the Pine to Prairie Conference
® Robotics
o Congrats to all robotics teams on a successful state tournament. We had a
semifinalist team, a 5th place team, and a 6th place team.



Finance Officers Report
March 2026

Food Service

e Free & Reduced as of March 1st

Elementary 47.77%

Secondary 40.18%

Combined 44.21%

Prior Year 47.82%

A breakdown is available for you in your packet.

O O O O O

Enroliment

e Our K-12 enrollment as of March 1 was 443 (prior year 442). We are down 2 from the last
meeting. A complete breakdown is available in your packet.
e The current average for the year is 448.57 and the revised budget is currently based off 449.

e The Winter sports payroll was paid on March 10th and March 12th.

e | have given you a budget update sheet. This compares this year’s current Rev/Exp to prior years
and where we were at compared to the budget for each year.

e |amin the process of preparing a preliminary FY27 budget for the March 24™" board retreat.



Win-E-Mac School District #2609

Enrollment
Final Orig. Est. Final ADM
2024-25 2025-26 9/2/2025 10/1/2025  11/1/2025  12/1/2025 1/1/2026 2/1/2026 3/1/2026 4/1/2026 5/1/2026  5/22/2026 Budget Report
EC 4.7 3 35 5 5 5 6.5 7 7 5.57
VPK 11.24 15 14.4 12.6 10.2 10.2 10.2 9.6 9.6 10.97
K 31.42 25 26 24 24 24 24 24 25 24.43
1 30.79 33 35 35 35 35 35 35 35 35.00
2 26.01 31 30 30 30 30 30 29 30 29.86
3 30.35 26 31 32 32 32 31 32 32 31.71
4 33.35 30 31 31 31 31 30 31 31 30.86
5 34.02 33 35 35 34 34 34 34 34 34.29
6 41.32 34 37 37 37 38 38 38 37 37.43
Total Elementary ~ 243.2 230 242.9 241.6 238.2 239.2 238.7 239.6 240.6 0 0 0 240.11 0.00
34.56 41 43 43 43 44 44 43 42 43.14
8 37.17 34 36 36 36 36 36 36 35 35.86
9 44.17 37 37 37 36 36 36 35 34 35.86
10 37.37 43 46 48 48 48 48 47 47 47.43
11 27.66 37 37 34 33 34 34 33 33 34.00
12 33.79 28 29 29 29 29 29 28 28 28.71
Total High School  214.72 220 228 227 225 227 227 222 219 0 1] 1] 225.00 0.00
Total Enrollment  457.92 450 470.9 468.6 463.2 466.2 465.7 461.6 459.6 0 1] 1] 465.11 0.00

K-12 Enrollment  441.98 432 453 451 448 451 449 445 443 0 0 0 448.57 0.00



WIN-E-MAC SCHOOL DISTRICT
AARON COOK, SUPERINTENDENT
www.wemschools.org
Phone: (218)563-2900
23130 345" Street SE DISTRICT FAX: (218)563-2107
Erskine, MN 56535 H.S./ELEM. FAX: (218)563-2902
Carl Dugstad, Principal

March 13, 2026
Superintendent Report
March 26 School Board Meeting
1. Legislative Update
a. Capital Visits

b. Budget Forecast

2. Policy Updates
a. MSBA minor Policy Updates

3. Addt Special Ed Teacher
a. Recommend posting for 1 additional special education teacher

4. Turf Services Contract Renewal
a. Recommend renewing contract with lakes area turf services

5. School Board Retreat
a. March 24

ISD #2609



WIN-E-MAC SCHOOL DISTRICT
Aaron Cook, Superintendent
Carl Dugstad, Principal
Phone: (218) 563-2900

www.wemschools.org

23130 345+~ Street SE DISTRICT FAX: (218) 563-2107
Erskine, MN 56535 H.S./ELEM. FAX: (218) 563-2902
2/17/2026

o MCA Testing
o  We will be starting soon.
o  We use MCA test data as one data point along with other data points to track how the kids are
doing and what/how we are teaching so we can be the best we can be.
e Summer Rec
o Planning is going on right now.
o There will be a meeting/sign up night in April
o Swimming Lessons is roughly planned out.
e End of Year
o We are planning for the end of the school year
m Track and Field Day
Fun Day on the last day of school.
There is a Chicago Trip.
Senior Trip.
Other trips for some grades.
End of the year is busy.

e Read Act
o STRIVE-the training we are going with for PHASE II of the Read Act Training for those who
teach reading.
e ADSIS Program Update

o

Principal Carl Dugstad

ISD #2609
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Minutes of Regular School Board Meeting
Win-E-Mac School District
Tuesday, February 17, 2026
5:30 PM - Conference Room

The meeting was called to order by Chairperson Tyler Brekken at 5:30 PM. Members present are
Brekken, Carlson, Huschle, Rock, Sander, Schow and Swanson.

Audience members included: Heather Burd, Aaron Cook, Heidi Determan, Kelsi Gunufson and
Kristi Plante

Approval of Agenda as presented or amended. This motion, made by Davin Swanson and
seconded by Brad Sander, Carried.

The February Dean of Students/Activities Directors Report was presented by Superintendent
Cook. Activities Directors Report - Basketball - e JH girls basketball has been completed

o All uniforms have been collected; ® JH boys basketball has been completed - o 8th graders
have been invited up to C for the last two weeks; o All uniforms handed in, 8th still have
practice jerseys - ® GBB: Varsity is currently 5-20 with one game to go - o playoffs will start on
2/23 (seeding occurs on 2/21); @ BBB: Varsity is currently 10-12 with four to go. o playoffs will
start on 3/2 (seeding occurs 2/28). Robotics - eThe following V5 teams have qualified for the
State Robotics Tourney (3/5-3/6) - o 5300B (Jareth Walk, Cambell Brown, Kalli Roy, Caralina
Janisch); o 5300D (Hayden Johnson, Austin Langseth, Carter Fortman, Nathaniel Spry, Charley
Carlson); o 5300E (Logan Johnson, Jorgen Johnson, Max Rue, Karl Jax, Brecken Gunderson,
David Hudon); o 5300F (Liam Schow, Santiago Janisch, Carson Fortman, Mya Strom, Corbin
Moran); e The following Vex-IQ teams qualified for state robotics (3/7) - o 53162B-Mentor
Trojans (Grafton Langemo, Ainsley Hickman, Brody Cook, Tyus Mahlen); o 53162C-Erskine
Comets. Spring Sports - ® You will be asked to approve the spring coaches at this meeting. I
would recommend that you approve all of them. ® Softball and Track & Field practice begins 3/9
e Golf practice begins 3/16; ® Baseball (Arm Conditioning/Pitchers & Catchers) starts 3/9

o Official practice starts 3/16; Other - @ Winter PTP Meeting is Wednesday, February 25 at
Shooting Star. @ Ensembles will be on 3/10 at Waubun. Dean of Students - ® The last couple
captains lunches for the winter season are coming up. ® Rewards - © Theme Song Thursday will
be treated to Bagels from Bagel Rush N More (sponsor) @ Tardies - © Were an issue in the fall,
got better in the 2nd quarter, becoming an issue again.

Auditors for the Month of February - Brekken and Schow - Approve payment of bills - District
Checks #52504-52592 in the amount of $158,676.02; Activity Checks #20097-20101 in the
amount of $11,763.28; Wire Payments in the amount of $83,089.75; MSDLAF Transfers -



Redemptions in the amount of $1,210,000 and MSDLAF Transfers - Purchases in the amount of
$125,000. This motion, made by Amanda Schow and seconded by Tyler Brekken. Carried.

Superintendent Cook also gave the Finance Officers Report - Finance Officers Report -

Food Service - * Free & Reduced: For the Elementary we are at 48.36%, the secondary is at
40.99%, and overall, 44.85%. In comparison, the prior year we were at overall 46.85% for
February 1. A breakdown is available for you in your packet. Enrollment - ¢ Our K-12
enrollment as of Feb 1 was 445 (prior year 442). This is down 4 from last month. A complete
breakdown is available in your packet. Other - *« Compensatory Revenue FY27 — There is no
longer any hold harmless going into the FY27 calculation. Numbers are calculated on direct
certifications only. Preliminary calculations are out. The final numbers, depending on any future
legislative actions, are to be determined between June 30th and July 15th. I’ll use an estimate
when preparing the initial FY27 budget. « I attended the MASBO 2026 Winter Virtual
Conference at the beginning of February. o Some of the topics of the sessions that I attended
included: = Legislative Update, Special Education Finance Updates, State SPED Revenue,
LTFM, MARSS and Finance, What If, School District Budgeting, PFML (Paid

Family Medical Leave) o All sessions were recorded with 2 options per time slot for later
viewing. I plan to view others sessions that [ was unable to, as time allows. * FY27 Budget- [ am
starting to work on the Original FY2027 Budget. « FY26 Budget — I will have a budget update
available at next month’s meeting.

Aaron Cook gave the Superintendents report - 1. 26-27 School Finance Updates - a.
Compensatory Revenue; b. Gen Ed Aid Inflationary Factor; 2. Legislative Updates

a. MASA Day at the Capital — March 10; 3. Long Term Sub - a. Jacob Melby for English/FCS
for the remainder of the school year; 4. 26-27 School Calendar - a. Pre-Labor Day Start
5.26-27 Staffing - a. Carol Johnson retirement — Recommend no posting at this time; b. Special
Ed — Did not receive notice from Liz Lindberg prior to Feb 1 about returning for 26-27; c.
Special Ed — Waiting for a comparison from ASEC on caseload averages from schools. MSBA
day at the Capitol will be March 9th.

Superintendent Cook also gave the Principal’s report/Community Ed Report - Data Team

o Met and are charting a course for the next few years. © We have activities planned that will
examine our curriculum and instruction for gaps and overlaps. © We will analyze our data to
make sure that we have the data we need to make decisions while not over testing our kids.

o Over the next two years we will do the above and hopefully build a structure for our teachers
to meet with their colleagues to improve student learning and build on the great work they have
been doing. © We are aligning all of our work to the Strategic Plan. o We are also going to be
aligning our PD plan to the work our data team is focusing on so we are attending PD that can
help our kids the most. @ READ Act o We are looking at having our teachers meet READ Act



requirements by using Strive. This is similar to the READ Act training through CAREIALL that
the elementary staff did last year.

e Capti Testing - © We have tested nearly all of our students and have a data baseline for where
they are at reading-wise.

e Testing - © We are currently finalizing the testing calendar.

e Scheduling - o Mrs. Hanson is working on next year’s registration guide and course schedule.

Approve Minutes of the regular meeting held January 20th, 2026; Accept donations and approve
the 2026-2027 OCHS MOU. This motion, made by Davin Swanson and seconded by Jackie
Huschle, Carried.

Approve the 2026 Baseball Coaches - Head - Ryan Breitbach Asst - Jeremy Morgenroth JH -
Nathan Johnson Volunteer - Erik Hamre. This motion, made by Megan Rock and seconded by
Amanda Schow, Carried.
e Tyler Brekken: Yea
Nicki Carlson: Abstain (With Conflict)
Jackie Huschle: Abstain (With Conflict)
Megan Rock: Yea
Brad Sander: Yea
Amanda Schow: Yea

Davin Swanson: Yea

Approve the 2026 softball coaches - Head - Mikaela Goodwin JV - Loren Dryburgh JH - Faith
Peterson JH - TBD if Needed. This motion, made by Jackie Huschle and seconded by Megan
Rock, Carried.

Approve the 2026 Golf coaches - Head - Rich Hendrickson Asst - Brad Hubred Asst - Vern
Johnson. This motion, made by Davin Swanson and seconded by Brad Sander, Carried.

Approve the 2026 Track & Field Coaches - Head - John Eckman 1 Asst & 1 JH - Split Pay Liz
Lindberg Heidi Determan Erin Jore Erin Johnson Mariah Christian. This motion, made by Jackie
Huschle and seconded by Amanda Schow, Carried.

Accept the retirement of Carol Johnson at the end of the 2025-26 school year. This motion, made
by Amanda Schow and seconded by Megan Rock, Carried. Recommendation is no posting at this
time. Thank you to Carol for her 18 years of dedicated service to Win-E-Mac School.

Approve hiring Jacob Melby as a long-term substitute for the remainder of the 25-26 school year.
This motion, made by Brad Sander and seconded by Megan Rock, Carried.



Approve the 2026-27 school year calendar with June 1st as a Staff Day. This motion, made by
Brad Sander and seconded by Nicki Carlson, Carried.

Set Meeting Dates and Times on March 17th, 2026 - 5:30 PM - Conference Room. Board
Retreat will be held on Tuesday, March 24th, 5:30 PM in the Conference Room.

Meeting adjourned at 5:55 PM - This motion, made by Brad Sander and seconded by
Davin Swanson, Carried.



Golf and Sports Turf Consulting and Services
lakes|area Turf Management Services and Irrigation

Dan Redig
Lakesareaturf@hotmail.com
218-850-4527

services

TURF PROPOSAL FOR WIN E MAC SCHOOL 2026

THIS PROPOSAL IS FOR TURF SERVICES OF THE FOOTBALL PRACTICE AREA, FOOTBALL FIELD,
AND BASEBALL FIELD AT WIN E MAC HIGH SCHOOL. IT IS DESIGNED TO PROVIDE A QUALITY
PLAYABLE SPORTS TURF TO WITHSTAND THE RIGORS OF USE BY THE SPORTS TEAMS. UTILIZING
CULTURAL AND MECHANICAL PRACTICES TO INSURE HEALTHY PLAYABLE TURF.

1. Football field program: Two applications of slow-release turf grade fertilizer. One
application of liquid bio-stimulant plant and root enhancer. One core aeration and
topdressing. One shatter tine slicer aeration. One application of broadleaf weed control.
Winterization of sprinkler system. (Topdressing sand not included) Cost:  $4350

2. Practice football field program: Two applications of slow-release turf grade fertilizer.
One application of liquid bio-stimulant plant and root enhancer. One shatter tine slicer
aeration. One core aeration and topdressing. One application of broadleaf weed control.
Winterization of sprinkler system. (Topdressing sand not included) Cost:  $3950

3. Baseball field program: Two applications of slow-release turf grade fertilizer. One
application of liquid bio-stimulant plant and root enhancer. One application of agri-lime
sterilant. One core aeration to entire field with topdressing to be done along sidelines
and infield. One shatter tine slicer aeration. One application of broadleaf weed control.
Winterization of sprinkler system. (Topdressing sand not included) Cost:  $4950

TOTAL: $13,250

Field program includes materials, except sand, equipment and labor needed to complete all
work. All work to be done in a workmanlike fashion and to be scheduled at the direction of
LAKES AREA TURF SYSTEMS LLC. Any additional work performed to be approved by WIN E MAC
SCHOOL before completing. This price is good for 30 days from date below.

3-9-2026

SIGNED: DAN REDIG LAKES AREA TURF SERVICES LLC. DATE:

SIGNED: WIN E MAC SCHOOL DATE:
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Golf and Sports Turf Consulting and Services
Turf Management Services and Irrigation
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Dan Redig
Lakesareaturf@hotmail.com
218-850-4527

services
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Adopted:

Revised:

MSBA/MASA Model Policy 410

Orig. 1995
Rev. 2026

410 FAMILY AND MEDICAL LEAVE POLICY

1. PURPOSE

The purpose of this policy is to provide for family and medical leave to school district employees
in accordance with the Family and Medical Leave Act of 1993 (FMLA).

II1. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by the
school district, pursuant to the requirements of the FMLA.

I1I1. DEFINITIONS

A.

“Covered active duty” means:

1. in the case of a member of a regular component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country; and

2. in the case of a member of a reserve component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country under a call or order to active duty under a provision of law referred to
in 10 United States Code, section 101(a)(13)(B).

“Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard or
Reserves, who is undergoing medical treatment, recuperation, or therapy, is
otherwise in outpatient status, or is otherwise on the temporary disability retired
list, for a serious injury or illness; or

2. a covered veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness and who was a member of the Armed
Forces, including a member of the National Guard or Reserves, and was
discharged or released under conditions other than dishonorable, at any time
during the period of five years preceding the first date the eligible employee
takes FMLA leave to care for the covered veteran.

“Eligible employee” means an employee who has been employed by the school district
for a total of at least twelve (12) months and who has been employed for at least 1,250
hours of service during the 12-month period immediately preceding the commencement
of the leave. An employee returning from fulfilling his or her Uniformed Services
Employment and Reemployment Rights Act (USERRA)-covered service obligation shall
be credited with the hours of service that would have been performed but for the period
of absence from work due to or necessitated by USERRA-covered service. In determining
whether the employee met the hours of service requirement, and to determine the hours
that would have been worked during the period of absence from work due to or
necessitated by USERRA-covered service, the employee’s pre-service work schedule can
generally be used for calculations.
410-1



While the twelve (12) months of employment need not be consecutive, employment
periods prior to a break in service of seven years or more may not be counted unless:
(1) the break is occasioned by the employee’s fulfillment of his or her USERRA-covered
service obligation; or (2) a written agreement, including a collective bargaining
agreement, exists concerning the school district’s intention to rehire the employee after
the break in service.

“Military caregiver leave” means leave taken to care for a covered servicemember with
a serious injury or illness.

“Next of kin of a covered servicemember” means the nearest blood relative other than
the covered servicemember’s spouse, parent, son, or daughter, in the following order
of priority: blood relatives who have been granted legal custody of the covered
servicemember by court decree or statutory provisions, brothers and sisters,
grandparents, aunts and uncles, and first cousins, unless the covered servicemember
has specifically designated in writing another blood relative as his or her nearest blood
relative for purposes of military caregiver leave under the FMLA. When no such
designation is made and there are multiple family members with the same level of
relationship to the covered servicemember, all such family members shall be considered
the covered servicemember’s next of kin, and the employee may take FMLA leave to
provide care to the covered servicemember, either consecutively or simultaneously.
When such designation has been made, the designated individual shall be deemed to be
the covered servicemember’s only next of kin.

“Outpatient status” means, with respect to a covered servicemember who is a current
member of the Armed Forces, the status of a member of the Armed Forces assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of members
of the Armed Forces receiving care as outpatients.

“Qualifying exigency” means a situation where the eligible employee seeks leave for one
or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven (7)
calendar days or less) of a covered military member;

2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered military
member’s child;

4. to address financial and legal arrangements for a covered military member;

5. to attend counseling provided by someone other than a health care provider for
oneself, a covered military member, or his/her child;

6. to spend up to fifteen (15) calendar days with a covered military member who
is on short-term, temporary rest and recuperation leave during a period of
deployment;

7. to attend post-deployment activities related to a covered military member;

8. to address care needs of a covered military member’s parent who is incapable
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of self-care; and

9. to address other events related to a covered military member that both the
employee and school district agree is a qualifying exigency.

“Serious health condition” means an illness, injury, impairment, or physical or mental
condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or
2. continuing treatment by a health care provider.

“Spouse” means a husband or wife. For purposes of this definition, husband or wife
refers to the other person with whom an individual entered into marriage as defined or
recognized under state law for purposes of marriage in the state in which the marriage
was entered into or, in the case of a marriage entered into outside of any state, if the
marriage is valid in the place where entered into and could have been entered into in at
least one state. This definition includes an individual in a same-sex or common law
marriage that either: (1) was entered into in a state that recognizes such marriages; or
(2) if entered into outside of any state, is valid in the place where entered into and could
have been entered into in at least one state.

“Veteran” has the meaning given in 38 United States Code, section 101.

LEAVE ENTITLEMENT

A.

Twelve-week Leave under Federal Law

1. Eligible employees are entitled to a total of twelve (12) work weeks of unpaid
family or medical leave during the applicable 12-month period as defined below,
plus any additional leave as required by law. Leave may be taken for one (1) or
more of the following reasons in accordance with applicable law:

a. birth of the employee’s child and to care for such child;
b. placement of an adopted or foster child with the employee;
C. to care for the employee’s spouse, son, daughter, or parent with a

serious health condition;

d. the employee’s serious health condition makes the employee unable to
perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed Forces.

2. For the purposes of this policy, “year” is defined as a rolling 12-month period
measured backward from the date an employee’s leave is to commence.

3. An employee’s entitlement to FMLA leave for the birth, adoption, or foster care
of a child expires at the end of the 12-month period beginning on the date of
the birth or placement.

4. A “serious health condition” typically requires either inpatient care or continuing
410-3



treatment by or under the supervision of a health care provider, as defined by
applicable law. Family and medical leave generally is not intended to cover
short-term conditions for which treatment and recovery are very brief.

A “serious injury or illness,” in the case of a member of the Armed Forces,
including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of duty on
active duty in the Armed Forces or that existed before the beginning of
the member’s active duty and was aggravated by service in the line of
duty on active duty in the Armed Forces and that may render the
member medically unfit to perform the duties of the member’s office,
grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed
Forces, including a member of the National Guard or Reserves, at any
time, during the period of five (5) years preceding the date on which
the veteran undergoes the medical treatment, recuperation, or therapy,
means a qualifying injury or illness that was incurred by the member in
the line of duty on active duty in the Armed Forces or that existed before
the beginning of the member’s active duty and was aggravated by
service in the line of duty in the Armed Forces and that manifested itself
before or after the member became a veteran, and is:

(1) a continuation of a serious injury or illness that was incurred or
aggravated when the covered veteran was a member of the
Armed Forces and rendered the servicemember unable to
perform the duties of the servicemember’s office, grade, rank,
or rating; or

(2) a physical or mental condition for which the covered veteran has
received a U.S. Department of Veterans Affairs Service-Related
Disability (VASRD) rating of fifty (50) percent or greater and
such VASRD rating is based, in whole or in part, on the condition
precipitating the need for military caregiver leave; or

(3) a physical or mental condition that substantially impairs the
covered veteran’s ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities related
to military service, or would do so absent treatment; or

(4) an injury, including a psychological injury, on the basis of which
the covered veteran has been enrolled in the Department of
Veterans Affairs Program of Comprehensive Assistance for
Family Caregivers.

Eligible spouses employed by the school district are limited to an aggregate of
twelve (12) weeks of leave during any 12-month period for the birth and care
of a newborn child or adoption of a child, the placement of a child for foster
care, or to care for a parent. This limitation for spouses employed by the school
district does not apply to leave taken: by one (1) spouse to care for the other
spouse who is seriously ill; to care for a child with a serious health condition;
because of the employee’s own serious health condition; or pursuant to
Subparagraph IV.A.1.e. above.

Depending on the type of leave, intermittent or reduced schedule leave may be
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10.

11.

12.

13.

granted in the discretion of the school district or when medically necessary.
However, part-time employees are only eligible for a pro-rata portion of leave
to be used on an intermittent or reduced schedule basis, based on their average
hours worked per week. Where an intermittent or reduced schedule leave is
foreseeable based on planned medical treatment, the school district may
transfer the employee temporarily to an available alternative position for which
the employee is qualified and which better accommodates recurring periods of
leave than does the employee’s regular position, and which has equivalent pay
and benefits.

If an employee requests a leave for the serious health condition of the employee
or the employee’s spouse, child, or parent, the employee will be required to
submit sufficient medical certification. In such a case, the employee must submit
the medical certification within fifteen (15) days from the date of the request or
as soon as practicable under the circumstances.

If the school district has reason to doubt the validity of a health care provider’s
certification, it may require a second opinion at the school district’s expense. If
the opinions of the first and second health care providers differ, the school
district may require certification from a third health care provider at the school
district’'s expense. An employee may also be required to present a certification
from a health care provider indicating that the employee is able to return to
work.

Requests for leave shall be made to the school district. When leave relates to
an employee’s spouse, son, daughter, parent, or covered servicemember being
on covered active duty, or notified of an impending call or order to covered
active duty pursuant to Subparagraph IV.A.l.e. above, and such leave is
foreseeable, the employee shall provide reasonable and practical notice to the
school district of the need for leave. For all other leaves, employees must give
thirty (30) days’ written notice of a leave of absence where practicable. The
failure to provide the required notice may result in a delay of the requested
leave. Employees are expected to make a reasonable effort to schedule leaves
resulting from planned medical treatment so as not to disrupt unduly the
operations of the school district, subject to and in coordination with the health
care provider.

The school district may require that a request for leave under Subparagraph
IV.A.1.e. above be supported by a copy of the covered military member’s active
duty orders or other documentation issued by the military indicating active duty
or a call to active duty status and the dates of active duty service. In addition,
the school district may require the employee to provide sufficient certification
supporting the qualifying exigency for which leave is requested.

During the period of a leave permitted under this policy, the school district will
provide health insurance under its group health plan under the same conditions
coverage would have been provided had the employee not taken the leave. The
employee will be responsible for payment of the employee contribution to
continue group health insurance coverage during the leave. An employee’s
failure to make necessary and timely contributions may result in termination of
coverage. An employee who does not return to work after the leave may be
required, in some situations, to reimburse the school district for the cost of the
health plan premiums paid by it.

The school district may request or require the employee to substitute accrued
paid leave for any part of the 12-week period. Employees may be allowed to
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14.

substitute paid leave for unpaid leave by meeting the requirements set out in
the administrative directives and guidelines established for the implementation
of this policy, if any. Employees eligible for leave must comply with the family
and medical leave directives and guidelines prior to starting leave. The
superintendent shall be responsible to develop directives and guidelines as
necessary to implement this policy. Such directives and guidelines shall be
submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in
federal regulations.

Employees returning from a leave permitted under this policy are eligible for
reinstatement in the same or an equivalent position as provided by law.
However, the employee has no greater right to reinstatement or to other
benefits and conditions of employment than if the employee had been
continuously employed during the leave.

Twenty-six-week Servicemember Family Military Leave

An eligible employee who is the spouse, son, daughter, parent, or next of kin of
a covered servicemember shall be entitled to a total of twenty-six (26) work
weeks of leave during a 12-month period to care for the servicemember. The
leave described in this paragraph shall be available only during a single 12-
month period. For purposes of this leave, the need to care for a servicemember
includes both physical and psychological care.

During a single 12-month period, an employee shall be entitled to a combined
total of twenty-six (26) work weeks of leave under Paragraphs IV.A. and IV.C.
above.

The 12-month period referred to in this section begins on the first day the
eligible employee takes leave to care for a covered servicemember and ends
twelve (12) months after that date.

Eligible spouses employed by the school district are limited to an aggregate of
twenty-six (26) weeks of leave during any 12-month period if leave is taken for
birth of the employee’s child or to care for the child after birth; for placement of
a child with the employee for adoption or foster care or to care for the child after
placement; to care for the employee’s parent with a serious health condition; or
to care for a covered servicemember with a serious injury or illness.

The school district may request or require the employee to substitute accrued
paid leave for any part of the 26-week period. Employees may be allowed to
substitute paid leave for unpaid leave by meeting the requirements set out in
the administrative directives and guidelines established for the implementation
of this policy, if any. Employees eligible for leave must comply with the family
and medical leave directives and guidelines prior to starting leave.

An employee will be required to submit sufficient medical certification issued by
the health care provider of the covered servicemember and other information in
support of requested leave and eligibility for such leave under this section within
fifteen (15) days from the date of the request or as soon as practicable under
the circumstances.

The provisions of Subparagraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and
IV.A.14. above shall apply to leaves under this section.
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V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A.

VI. OTHER

A.

An instructional employee is one whose principal function is to teach and instruct
students in a class, a small group, or an individual setting. This includes, but is not
limited to, teachers, coaches, driver’s education instructors, and special education
assistants.

Instructional employees who request foreseeable medically necessary intermittent or
reduced work schedule leave greater than twenty (20) percent of the workdays in the
leave period may be required to:

1. take leave for the entire period or periods of the planned medical treatment; or

2. move to an available alternative position for which the employee is qualified,
and which provides equivalent pay and benefits, but not necessarily equivalent
duties.

Instructional employees who request continuous leave near the end of a semester may
be required to extend the leave through the end of the semester. The humber of weeks
remaining before the end of a semester does not include scheduled school breaks, such
as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five (5)
weeks before the end of a semester and it is likely the leave will last at least
three (3) weeks, the school district may require that the leave be continued until
the end of the semester.

2. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last five (5) weeks of a
semester, the school district may require that the leave be continued until the
end of the semester if the leave will last more than two (2) weeks or if the
employee’s return from leave would occur during the last two (2) weeks of the
semester.

3. If the instructional employee begins leave for a purpose other than the
employee’s own serious health condition during the last three (3) weeks of the
semester and the leave will last more than five (5) working days, the school
district may require the employee to continue taking leave until the end of the
semester.

4. If the school district requires an instructional employee to extend leave through
the end of a semester as set forth in this paragraph, only the period of leave
until the employee is ready and able to return to work shall be charged against
the employee's FMLA leave entitlement. Any additional leave required by the
school district to the end of the school term is not counted as FMLA leave but as
an unpaid or paid leave, to the extent the instructional employee has accrued
paid leave available and the school district shall maintain the employee's group
health insurance and restore the employee to the same or equivalent job,
including other benefits, at the conclusion of the leave.

The provisions of this policy are intended to comply with applicable law, including the

FMLA and applicable regulations. Any terms used from the FMLA will have the same

meaning as defined by the FMLA and/or applicable regulations. To the extent that this
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policy is ambiguous or contradicts applicable law, the language of the applicable law will
prevail.

B. The requirements stated in the collective bargaining agreement between employees in
a certified collective bargaining unit and the school district regarding family and medical
leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY
A. A poster prepared by the U.S. Department of Labor summarizing the major provisions
of the Family and Medical Leave Act and informing employees how to file a complaint
shall be conspicuously posted in each school district building in areas accessible to
employees and applicants for employment.
B. This policy will be reviewed at least annually for compliance with state and federal law.
Legal References: 10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References: None
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Adopted:

MSBA/MASA Model Policy 503

Orig. 1995
Revised: Rev. 2026
503 STUDENT ATTENDANCE
1. PURPOSE
A. The school board believes that regular school attendance is directly related to success

in academic work, benefits students socially, provides opportunities for important
communications between teachers and students, and establishes regular habits of
dependability important to the future of the student. The purpose of this policy is to
encourage regular school attendance. It is intended to be positive and not punitive.

B. This policy also recognizes that class attendance is a joint responsibility to be shared by
the student, parent or guardian, teacher, and administrators. This policy will assist
students in attending class.

II1. GENERAL STATEMENT OF POLICY

A. Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility to
attend all assigned classes and study halls every day that school is in session
and to be aware of and follow the correct procedures when absent from an
assigned class or study hall. Finally, it is the student’s responsibility to request
any missed assignments due to an absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the student
is attending school, to inform the school in the event of a student absence, and
to work cooperatively with the school and the student to solve any attendance
problems that may arise.

Teacher’s Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain
accurate attendance records in each assigned class and study hall. It is also the
teacher’s responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly. It is also the teacher’s responsibility
to provide any student who has been absent with any missed assignments upon
request. Finally, it is the teacher’s responsibility to work cooperatively with the
student’s parent or guardian and the student to solve any attendance problems
that may arise.

Administrator’s Responsibility

a. It is the administrator’s responsibility to require students to attend all
assigned classes and study halls. It is also the administrator’s
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responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly to all students, to maintain
accurate records on student attendance, and to prepare a list of the
previous day’s absences stating the status of each. Finally, it is the
administrator’s responsibility to inform the student’s parent or guardian
of the student’s attendance and to work cooperatively with them and
the student to solve attendance problems.

b. In accordance with the Minnesota Compulsory Instruction Law,
Minnesota Statutes, section 120A.22, the students of the school district
are REQUIRED to attend all assigned classes and/or study halls every
day school is in session, unless the student has been excused by the
school board from attendance because the student has already
completed state and school district standards required to graduate from
high school, has withdrawn, or has a valid excuse for absence.

C. The district must count a student as in attendance on each day the
student receives supervision, instruction, or services from school staff
during scheduled school hours. Minnesota Statutes, section 120A.22
does not remove the school district’s responsibility to continue to comply
with reporting requirements in Minnesota Statutes, section 126C.05 for
the purposes of funding.

d. The principal must issue and keep a record of attendance, under rules
established by the school board.

Attendance Procedures

Attendance procedures shall be presented to the school board for review and approval.
When approved by the school board, the attendance procedures will be included as an
addendum to this policy.

1. Excused Absences

a. A parent, guardian, or other person having control of a child may apply
to a school district to have the child excused from attendance for the
whole or any part of the time school is in session during any school year.
Application may be made to a truant officer or the school official
designated by the principal. A note from a physician or a licensed mental
health professional stating that the child cannot attend school is a valid
excuse.

b. To be considered an excused absence, the student’s parent or legal
guardian may be asked to verify, in writing, the reason for the student’s
absence from school.

C. The school board of the district in which the child resides may approve
the application under subparagraph (a) above upon a legitimate
exception being demonstrated to the satisfaction of that board.

d. Legitimate Exceptions

The following reasons shall be sufficient to constitute excused absences:
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(1) that the child's physical or mental health is such as to prevent
attendance at school or application to study for the period
required, which includes:

(a) child illness, medical, dental, orthodontic, or counseling
appointments; including appointments conducted
through telehealth;

(b) family emergencies;

(c) the death or serious illness or funeral of an immediate
family member;

(d) active duty in any military branch of the United States;

(e) the child has a condition that requires ongoing
treatment for a mental health diagnosis; or

(f) other exemptions included in this attendance policy.

(2) that the child has already completed state and district standards
required for graduation from high school; or

(3) that it is the wish of the parent, guardian, or other person having
control of the child, that the child attend for a period or periods
not exceeding in the aggregate three (3) hours in any week,
instruction conducted by a Tribal spiritual or cultural advisor, or
a school for religious instruction conducted and maintained by a
church, or association of churches, or any Sunday school
association incorporated under the laws of this state, or any
auxiliary thereof. This instruction must be conducted and
maintained in a place other than a public school building, and it
must not, in whole or in part, be conducted and maintained at
public expense. A child may be absent from school on days that
the child attends upon instruction according to this clause.

C. Consequences of Excused Absences

(1) Students whose absences are excused are required to make up
all assignments missed or to complete alternative assignments
as deemed appropriate by the classroom teacher.

(2) Work missed because of absence must be made up within 3 days
from the date of the student’s return to school. Any work not
completed within this period shall result in “no credit” for the
missed assignment. However, the building principal or the
classroom teacher may extend the time allowed for completion
of make-up work in the case of an extended illness or other
extenuating circumstances.

Unexcused Absences

a. The following are examples of absences which will not be excused:
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(1)

Truancy. An absence by a student which was not approved by
the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district’'s attendance
procedures.

(3) Work at home.

4) Work at a business, except under a school-sponsored work
release program.

(5) Vacations with family.

(6) Personal trips to schools or colleges.

(7) Absences resulting from cumulated unexcused tardies (three (3)
tardies equal one (1) unexcused absence).

(8) Any other absence not included under the attendance
procedures set out in this policy.

b. Consequences of Unexcused Absences

(1) Absences resulting from official suspension will be handled in
accordance with the Pupil Fair Dismissal Act, Minnesota
Statutes, sections 121A.40-121A.56.

(2) Days during which a student is suspended from school shall not
be counted in a student’s total cumulated unexcused absences.

(3) In cases of recurring unexcused absences, the administration
may also request the county attorney to file a petition with the
juvenile court, pursuant to Minnesota statutes.

4) Students with unexcused absences shall be subject to discipline

C. Tardiness

in the following manner:

(a) After 10 cumulated unexcused absences in a semester
the administration may impose the loss of academic
credit in the class or classes from which the student has
been absent. However, prior to loss of credit, an
administrative conference must be held among the
principal, student, and parent.

(b) If the result of a grade reduction or loss of credit has
the effect of an expulsion, the school district will follow
the procedures set forth in the Pupil Fair Dismissal Act,
Minnesota Statutes, sections 121A.40-121A.56.
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D.

Definition

Students are expected to be in their assigned area at designated times. Failure
to do so constitutes tardiness.

Procedures for Reporting Tardiness

a. Students tardy at the start of school must report to the school office for
an admission slip.

b. Tardiness between periods will be handled by the teacher.

Excused Tardiness

Valid excuses for tardiness are:

a. Iliness.

b. Serious illness in the student’s immediate family.

C. A death or funeral in the student’s immediate family or of a close friend
or relative.

d. Medical, dental, orthodontic, or mental health treatment.

e. Court appearances occasioned by family or personal action.

f. Physical emergency conditions such as fire, flood, storm, etc.

g. Any tardiness for which the student has been excused in writing by an

administrator or faculty member.

Unexcused Tardiness

a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.

b. Consequences of tardiness may include detention after 3 unexcused
tardies. In addition, 3 unexcused tardies are equivalent to one (1)
unexcused absence.

Participation in Extracurricular Activities and School-Sponsored On-the-Job Training

Programs

1.

This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored on-
the-job training programs.

School-initiated absences will be accepted and participation permitted.

A student may not participate in any activity or program if he or she has an
unexcused absence from any class during the day.

If a student is suspended from any class, he or she may not participate in any
activity or program that day.
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I1I1.

IvV.

5. If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the activity
or program.

RELIGIOUS AND CULTURAL OBSERVANCES ACCOMMODATION

Reasonable efforts will be made by the school district to accommodate any student who wishes
to be excused from a curricular activity for a religious observance or American Indian cultural
practice, observance, or ceremony. Requests for accommodation should be directed to the
building principal.

DISSEMINATION OF POLICY

A.

Copies of this policy shall be made available to all students and parents at the
commencement of each school year. This policy shall also be available upon request in
each principal’s office.

The school district will provide annual notice to parents of the school district’s policy
relating to a student’s absence from school for a religious or cultural observance.

REQUIRED REPORTING

A.

Continuing Truant

Minnesota Statutes, section 260A.02 provides that a continuing truant is a student who
is subject to the compulsory instruction requirements of Minnesota Statutes, section
120A.22 and is absent from instruction in a school, as defined in Minnesota Statutes,
section 120A.05, without valid excuse within a single school year for:

1. Three (3) days if the child is in elementary school; or

2. Three (3) or more class periods on three (3) days if the child is in middle school,
junior high school, or high school.

Reporting Responsibility

When a student is initially classified as a continuing truant, Minnesota Statutes, section
260A.03 provides that the school attendance officer or other designated school official
shall notify the student’s parent or legal guardian, by first class mail or other reasonable
means, of the following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse
for the child’s absences;

3. That the parent or guardian is obligated to compel the attendance of the child
at school pursuant to Minnesota Statutes, section 120A.22 and parents or
guardians who fail to meet this obligation may be subject to prosecution under
Minnesota Statutes, section 120A.34;

4. That this notification serves as the notification required by Minnesota Statutes,
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section 120A.34;

That alternative educational programs and services may be available in the
child’s enrolling or resident district;

That the parent or guardian has the right to meet with appropriate school
personnel to discuss solutions to the child’s truancy;

That if the child continues to be truant, the parent and child may be subject to
juvenile court proceedings under Minnesota Statutes, chapter 260C;

That if the child is subject to juvenile court proceedings, the child may be subject
to suspension, restriction, or delay of the child’s driving privilege pursuant to
Minnesota Statutes, section 260C.201; and

That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one (1) day.

C. Habitual Truant

Legal References:

A habitual truant is a child who is at least twelve (12) years old and less than
eighteen (18) years old who is absent from attendance at school without lawful
excuse for one or more class periods on seven (7) school days per school year
if the child is in middle school, junior high school, or high school, or a child who
is seventeen (17) years of age who is absent from attendance at school without
lawful excuse for one (1) or more class periods on seven (7) school days per
school year and who has not lawfully withdrawn from school under Minnesota
Statutes, section 120A.22, subdivision 8.

Pursuant to section 260C.163, subdivision 11, habitual truant also means a child
under age twelve (12) who has been absent from school for seven (7) school
days without lawful excuse, based on a showing by clear and convincing
evidence that the child's absence is not due to the failure of the child's parent,
guardian, or custodian to comply with compulsory instruction laws.

A school district attendance officer shall refer a habitual truant child and the
child’s parent or legal guardian to appropriate services and procedures, under
Minnesota Statutes, chapter 260A.

Minn. Stat. § 120A.05 (Definitions)

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. § 120A.35 (Absence from School for Religious and Cultural
Observances)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a Continuing
Truant)

Minn. Stat. § 260C.007, subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services
or Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565 (1975)
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Slocum v. Holton Bd. of Educ., 429 N.W.2d 607 (Mich. App. Ct. 1988)
Campbell v. Bd. of Educ. of New Milford, 475 A.2d 289 (Conn. 1984)

Hamer v. Bd. of Educ. of Twp. High Sch. Dist. No. 113, 66 Ill. App.3d 7, 383
N.E.2d 231 (1978)

Gutierrez v. Sch. Dist. R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Bd. of Educ., 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
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515

II1.

I1I1.

PROTECTION AND PRIVACY OF PUPIL RECORDS

PURPOSE

The school district recognizes its responsibility in regard to the collection, maintenance, and
dissemination of pupil records and the protection of the privacy rights of students as provided
in federal law and state statutes.

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding the protection and privacy of parents and
students are adopted by the school district, pursuant to the requirements of 20 United States
Code, section 1232g, et seq. (Family Educational Rights and Privacy Act (FERPA)), 34 Code of
Federal Regulations, part 99 and consistent with the requirements of the Minnesota Government
Data Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-
1205.2000.

DEFINITIONS

A. Authorized Representative

“Authorized representative” means any entity or individual designated by the school
district, state, or an agency headed by an official of the Comptroller of the United States,
the Attorney General of the United States, the Secretary of the U.S. Department of
Education, or state and local educational authorities to conduct, with respect to federal
or state supported education programs, any audit or evaluation or any compliance or
enforcement activity in connection with federal legal requirements that relate to these
programs.

B. Biometric Record

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or
more measurable biological or behavioral characteristics that can be used for automated
recognition of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA
sequence, facial characteristics, and handwriting).

C. Dates of Attendance

“Dates of attendance,” as referred to in “Directory Information,” means the period of
time during which a student attends or attended a school or schools in the school district,
including attendance in person or by paper correspondence, videoconference, satellite,
Internet, or other electronic information and telecommunications technologies for
students who are not in the classroom, and including the period during which a student
is working under a work-study program. The term does not include specific daily records
of a student’s attendance at a school or schools in the school district.

D. Directory Information

1. Student’s full name
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6.
7

8.

Photograph

Grade level

Enrollment status (e.g., full-time or part-time)

Dates of attendance

Participation in officially recognized activities and sports

Weight and height of members of athletic teams

Degrees, honors, and awards received

Most recent educational agency or institution attended

The school district may disclose directory information for purposes including, but not limited to:

School publications such as yearbooks, honor rolls, graduation programs, activity

programs, and newsletters

District website and official district social media accounts

Local media coverage of school events and student achievements

Athletic programs and event rosters

Scholarship and award recognition

E. Education Records

1. What constitutes “education records”

Education records means those records that are: (1) directly related to a
student; and (2) maintained by the school district or by a party acting for the

school district.

2. What does not constitute education records

The term “education records” does not include:

a. Records of instructional personnel that are:
(1) kept in the sole possession of the maker of the record;
(2) used only as a personal memory aid;
(3) not accessible or revealed to any other individual except a
temporary substitute teacher; and
(4) destroyed at the end of the school year.
b. Records of a law enforcement unit of the school district, provided
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education records maintained by the school district are not disclosed to
the unit, and the law enforcement records are:

(1) maintained separately from education records;

(2) maintained solely for law enforcement purposes; and

(3) disclosed only to law enforcement officials of the same
jurisdiction.

Records relating to an individual, including a student, who is employed
by the school district which:

(1) are made and maintained in the normal course of business;

(2) relate exclusively to the individual in that individual’s capacity
as an employee; and

(3) are not available for use for any other purpose.

However, records relating to an individual in attendance at the school
district who is employed as a result of his or her status as a student are
education records.

Records relating to an eligible student, or a student attending an
institution of postsecondary education, that are:

(1) made or maintained by a physician, psychiatrist, psychologist,
or other recognized professional or paraprofessional acting in
his or her professional or paraprofessional capacity or assisting
in that capacity;

(2) made, maintained, or used only in connection with the provision
of treatment to the student; and

(3) disclosed only to individuals providing the treatment; provided
that the records can be personally reviewed by a physician or
other appropriate professional of the student’s choice. For the
purpose of this definition, “treatment” does not include remedial
educational activities or activities that are a part of the program
of instruction within the school district.

Records created or received by the school district after an individual is
no longer a student at the school district and that are not directly related
to the individual’s attendance as a student.

Grades on peer-related papers before the papers are collected and
recorded by a teacher.

Education Support Services Data

"Education support services data" means data on individuals collected, created,
maintained, used, or disseminated relating to programs administered by a government
entity or entity under contract with a government entity designed to eliminate disparities
and advance equities in educational achievement for youth by coordinating services
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available to participants, regardless of the youth's involvement with other government
services. Education support services data does not include welfare data under Minnesota
Statutes, section 13.46.

Unless otherwise provided by law, all education support services data are private data

on individuals and must not be disclosed except according to Minnesota Statutes, section
13.05 or a court order.

Eligible Student

“Eligible student” means a student who has attained eighteen (18) years of age or is
attending an institution of postsecondary education.

Juvenile Justice System

“Juvenile justice system” includes criminal justice agencies and the judiciary when
involved in juvenile justice activities.

Legitimate Educational Interest

“Legitimate educational interest” includes an interest directly related to classroom
instruction, teaching, student achievement and progress, discipline of a student, student
health and welfare, and the ability to respond to a request for education data. It includes
a person’s need to know in order to:

1. Perform an administrative task required in the school or employee’s contract or
position description approved by the school board;

2. Perform a supervisory or instructional task directly related to the student’s
education;
3. Perform a service or benefit for the student or the student’s family such as health

care, counseling, student job placement, or student financial aid; or
4. Perform a task directly related to responding to a request for data.
Parent

“Parent” means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent of the student in the absence of a parent or guardian. The
school district may presume the parent has the authority to exercise the rights provided
herein, unless it has been provided with evidence that there is a state law or court order
governing such matters as marriage dissolution, separation or child custody, or a legally
binding instrument which provides to the contrary.

Personally Identifiable

“Personally identifiable” means that the data or information includes, but is not limited
to: (a) a student’s name; (b) the name of the student’s parent or other family member;
(c) the address of the student or student’s family; (d) a personal identifier such as the
student’s social security number or student number or biometric record; (e) other
indirect identifiers, such as the student’s date of birth, place of birth, and mother’s
maiden name; (f) other information that, alone or in combination, is linked or linkable
to a specific student that would allow a reasonable person in the school community, who
does not have personal knowledge of the relevant circumstances, to identify the student
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IvV.

with reasonable certainty; or (g) information requested by a person who the school
district reasonably believes knows the identity of the student to whom the education
record relates.

L. Record
“Record” means any information or data recorded in any way including, but not limited
to, handwriting, print, computer media, video or audio tape, film, microfilm, and

microfiche.

M. Responsible Authority

“Responsible authority” means Superintendent.
N. Student

“Student” includes any individual who is or has been in attendance, enrolled, or
registered at the school district and regarding whom the school district maintains
education records. “Student” also includes applicants for enrollment or registration at
the school district and individuals who receive shared time educational services from the
school district.

0. School Official

“School official” includes: (a) a person duly elected to the school board; (b) a person
employed by the school board in an administrative, supervisory, instructional, or other
professional position; (c) a person employed by the school board as a temporary
substitute in a professional position for the period of his or her performance as a
substitute; and (d) a person employed by, or under contract to, the school board to
perform a special task such as a secretary, a clerk, a public information officer or data
practices compliance official, an attorney, or an auditor for the period of his or her
performance as an employee or contractor.

P. Summary Data

“Summary data” means statistical records and reports derived from data on individuals
but in which individuals are not identified and from which neither their identities nor any
other characteristic that could uniquely identify the individual is ascertainable.

Q. Other Terms and Phrases

All other terms and phrases shall be defined in accordance with applicable state and
federal law or ordinary customary usage.

GENERAL CLASSIFICATION

State law provides that all data collected, created, received, or maintained by a school district
are public unless classified by state or federal law as not public or private or confidential. State
law classifies all data on individuals maintained by a school district which relates to a student
as private data on individuals. This data may not be disclosed to parties other than the parent
or eligible student without consent, except pursuant to a valid court order, certain state statutes
authorizing access, and the provisions of FERPA and the regulations promulgated thereunder.

STATEMENT OF RIGHTS
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A. Rights of Parents and Eligible Students

Parents and eligible students have the following rights under this policy:
1. The right to inspect and review the student’s education records;

2. The right to request the amendment of the student’s education records to ensure
that they are not inaccurate, misleading, or otherwise in violation of the
student’s privacy or other rights;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that such
consent is not required for disclosure pursuant to this policy, state or federal
law, or the regulations promulgated thereunder;

4. The right to refuse release of names, addresses, and home telephone numbers
of students in grades 11 and 12 to military recruiting officers and postsecondary
educational institutions;

5. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the school district to comply with the federal law and the
regulations promulgated thereunder;

6. The right to be informed about rights under the federal law; and
7. The right to obtain a copy of this policy at the location set forth in Article XXI.
of this policy.
B. Eligible Students

All rights and protections given to parents under this policy transfer to the student when
he or she reaches eighteen (18) years of age or enrolls in an institution of postsecondary
education. The student then becomes an “eligible student.” However, the parents of an
eligible student who is also a “dependent student” are entitled to gain access to the
education records of such student without first obtaining the consent of the student. In
addition, parents of an eligible student may be given access to education records in
connection with a health or safety emergency if the disclosure meets the conditions of
any provision set forth in 34 Code of Federal Regulations, section 99.31(a).

C. Students with a Disability

The school district shall follow 34 Code of Federal Regulations, sections 300.610-
300.617 with regard to the privacy, notice, access, recordkeeping, and accuracy of
information related to students with a disability.

VI. DISCLOSURE OF EDUCATION RECORDS

A. Consent Required for Disclosure

1. The school district shall obtain a signed and dated written informed consent of
the parent of a student or the eligible student before disclosing personally
identifiable information from the education records of the student, except as
provided herein.
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The written consent required by this subdivision must be signed and dated by
the parent of the student or the eligible student giving the consent and shall
include:

a. a specification of the records to be disclosed;

b. the purpose or purposes of the disclosure;

C. the party or class of parties to whom the disclosure may be made;
d. the consequences of giving informed consent; and

e. if appropriate, a termination date for the consent.

When a disclosure is made under this subdivision:

a. if the parent or eligible student so requests, the school district shall
provide him or her with a copy of the records disclosed; and

b. if the parent of a student who is not an eligible student so requests, the
school district shall provide the student with a copy of the records
disclosed.

A signed and dated written consent may include a record and signature in
electronic form that:

a. identifies and authenticates a particular person as the source of the
electronic consent; and

b. indicates such person’s approval of the information contained in the
electronic consent.

If the responsible authority seeks an individual’s informed consent to the release
of private data to an insurer or the authorized representative of an insurer,
informed consent shall not be deemed to have been given unless the statement
is:

a. in plain language;
b. dated;
C. specific in designating the particular persons or agencies the data

subject is authorizing to disclose information about the data subject;

d. specific as to the nature of the information the subject is authorizing to
be disclosed;

e. specific as to the persons or agencies to whom the subject is authorizing
information to be disclosed;

f. specific as to the purpose or purposes for which the information may be
used by any of the parties named in Subparagraph e. above, both at the
time of the disclosure and at any time in the future; and

g. specific as to its expiration date which should be within a reasonable
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time, not to exceed one (1) year except in the case of authorizations
given in connection with applications for: (i) life insurance or
noncancellable or guaranteed renewable health insurance and identified
as such, two (2) years after the date of the policy, or (ii) medical
assistance under Minnesota Statutes, chapter 256B or Minnesota Care
under Minnesota Statutes, chapter 256L, which shall be ongoing during
all terms of eligibility, for individualized education program health-
related services provided by a school district that are subject to third
party reimbursement.

Eligible Student Consent

Whenever a student has attained eighteen (18) years of age or is attending an
institution of postsecondary education, the rights accorded to and the consent
required of the parent of the student shall thereafter only be accorded to and
required of the eligible student, except as provided in Article V. of this policy.

Prior Consent for Disclosure Not Required

The school district may disclose personally identifiable information from the education
records of a student without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

To other school officials, including teachers, within the school district whom the
school district determines have a legitimate educational interest in such records;

To a contractor, consultant, volunteer, or other party to whom the school district
has outsourced institutional services or functions provided that the outside
party:

a. performs an institutional service or function for which the school district
would otherwise use employees;

b. is under the direct control of the school district with respect to the use
and maintenance of education records; and

C. will not disclose the information to any other party without the prior
consent of the parent or eligible student and uses the information only
for the purposes for which the disclosure was made;

To officials of other schools, school districts, or postsecondary educational
institutions in which the student seeks or intends to enroll, or is already enrolled,
as long as the disclosure is for purposes related to the student’s enrollment or
transfer. The records shall include information about disciplinary action taken as
a result of any incident in which the student possessed or used a dangerous
weapon, and with proper annual notice (see Article XIX.), suspension and
expulsion information pursuant to section 7917 of the federal Every Student
Succeeds Act, 20 United States Code, section 7917.

To authorized representatives of the Comptroller General of the United States,
the Attorney General of the United States, the Secretary of the U.S. Department
of Education, or the Commissioner of the State Department of Education or his
or her representative, subject to the conditions relative to such disclosure
provided under federal law;
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In connection with financial aid for which a student has applied or has received,
if the information is necessary for such purposes as to:

a. determine eligibility for the aid;

b. determine the amount of the aid;

C. determine conditions for the aid; or

d. enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision means a payment of funds provided
to an individual or a payment in kind of tangible or intangible property to the
individual that is conditioned on the individual’s attendance at an educational
agency or institution;

To state and local officials or authorities to whom such information is specifically
allowed to be reported or disclosed pursuant to state statute adopted:

a. before November 19, 1974, if the allowed reporting or disclosure
concerns the juvenile justice system and such system’s ability to
effectively serve the student whose records are released; or

b. after November 19, 1974, if the reporting or disclosure allowed by state
statute concerns the juvenile justice system and the system’s ability to
effectively serve, prior to adjudication, the student whose records are
released, provided the officials and authorities to whom the records are
disclosed certify in writing to the school district that the data will not be
disclosed to any other party, except as provided by state law, without
the prior written consent of the parent of the student. At a minimum,
the school district shall disclose the following information to the juvenile
justice system under this paragraph: a student’s full name, home
address, telephone number, and date of birth; a student’s school
schedule, attendance record, and photographs, if any; and parents’
names, home addresses, and telephone numbers;

To organizations conducting studies for or on behalf of educational agencies or
institutions for the purpose of developing, validating, or administering predictive
tests, administering student aid programs, or improving instruction; provided
that the studies are conducted in a manner which does not permit the personal
identification of parents or students by individuals other than representatives of
the organization who have a legitimate interest in the information, the
information is destroyed when no longer needed for the purposes for which the
study was conducted, and the school district enters into a written agreement
with the organization that: (a) specifies the purpose, scope, and duration of the
study or studies and the information to be disclosed; (b) requires the
organization to use personally identifiable information from education records
only to meet the purpose or purposes of the study as stated in the written
agreement; (c) requires the organization to conduct the study in a manner that
does not permit personal identification of parents and students by anyone other
than representatives of the organization with legitimate interests; and (d)
requires the organization to destroy all personally identifiable information when
information is no longer needed for the purposes for which the study was
conducted and specifies the time period in which the information must be
destroyed.
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10.

11.

For purposes of this provision, the term, “organizations,” includes, but is not
limited to, federal, state, and local agencies and independent organizations. In
the event the Department of Education determines that a third party outside of
the school district to whom information is disclosed violates this provision, the
school district may not allow that third party access to personally identifiable
information from education records for at least five (5) years;

To accrediting organizations in order to carry out their accrediting functions;

To parents of a student eighteen (18) years of age or older if the student is a
dependent of the parents for income tax purposes;

To comply with a judicial order or lawfully issued subpoena, provided, however,
that the school district makes a reasonable effort to notify the parent or eligible
student of the order or subpoena in advance of compliance therewith so that the
parent or eligible student may seek protective action, unless the disclosure is in
compliance with a federal grand jury subpoena, or any other subpoena issued
for law enforcement purposes, and the court or other issuing agency has ordered
that the existence or the contents of the subpoena or the information furnished
in response to the subpoena not be disclosed, or the disclosure is in compliance
with an ex parte court order obtained by the United States Attorney General (or
designee not lower than an Assistant Attorney General) concerning
investigations or prosecutions of an offense listed in 18 United States Code,
section 2332b(g)(5)(B), an act of domestic or international terrorism as defined
in 18 United States Code, section 2331, or a parent is a party to a court
proceeding involving child abuse and neglect or dependency matters, and the
order is issued in the context of the proceeding. If the school district initiates
legal action against a parent or student, it may disclose to the court, without a
court order or subpoena, the education records of the student that are relevant
for the school district to proceed with the legal action as a plaintiff. Also, if a
parent or eligible student initiates a legal action against the school district, the
school district may disclose to the court, without a court order or subpoena, the
student’s education records that are relevant for the school district to defend
itself;

To appropriate parties, including parents of an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health, including the mental health, or safety of the student or other individuals.
The decision is to be based upon information available at the time the threat
occurs that indicates that there is an articulable and significant threat to the
health or safety of a student or other individuals. In making a determination
whether to disclose information under this section, the school district may take
into account the totality of the circumstances pertaining to a threat and may
disclose information from education records to any person whose knowledge of
the information is necessary to protect the health or safety of the student or
other students. A record of this disclosure must be maintained pursuant to
Paragraph XIIIL.E. of this policy. In addition, an educational agency or institution
may include in the education records of a student appropriate information
concerning disciplinary action taken against the student for conduct that posed
a significant risk to the safety or well-being of that student, other students, or
other members of the school community. This information may be disclosed to
teachers and school officials within the school district and/or teachers and school
officials in other schools who have legitimate educational interests in the
behavior of the student;
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12.

13.

14.

15.

16.

17.

18.

To the juvenile justice system if information about the behavior of a student
who poses a risk of harm is reasonably necessary to protect the health or safety
of the student or other individuals;

Information the school district has designated as “directory information”
pursuant to Article VII. of this policy;

To military recruiting officers and postsecondary educational institutions
pursuant to Article XI. of this policy;

To the parent of a student who is not an eligible student or to the student himself
or herself;

To appropriate parties, including parents or an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health or safety of the student or other individuals (34 Code of Federal
Regulations, part 99.36) and for bona fide epidemiologic investigations which
the Commissioner of the Minnesota Department of Health determines are
necessary to prevent disease or disability to individuals in the public educational
agency or institution in which the investigation is being conducted;

To volunteers who are determined to have a legitimate educational interest in
the data and who are conducting activities and events sponsored by or endorsed
by the educational agency or institution for students or former students;

To the juvenile justice system, on written request that certifies that the
information will not be disclosed to any other person except as authorized by
law without the written consent of the parent of the student:

a. the following information about a student must be disclosed: a student’s
full name, home address, telephone number, date of birth; a student’s
school schedule, daily attendance record, and photographs, if any; and
any parents’ names, home addresses, and telephone numbers;

b. the existence of the following information about a student, not the actual
data or other information contained in the student’s education record,
may be disclosed provided that a request for access must be submitted
on the statutory form and it must contain an explanation of why access
to the information is necessary to serve the student: (1) use of a
controlled substance, alcohol, or tobacco; (2) assaultive or threatening
conduct that could result in dismissal from school under the Pupil Fair
Dismissal Act; (3) possession or use of weapons or look-alike weapons;
(4) theft; or (5) vandalism or other damage to property. Prior to
releasing this information, the principal or chief administrative officer of
a school who receives such a request must, to the extent permitted by
federal law, notify the student’s parent or guardian by certified mail of
the request to disclose information. If the student’s parent or guardian
notifies the school official of an objection to the disclosure within ten
(10) days of receiving certified notice, the school official must not
disclose the information and instead must inform the requesting
member of the juvenile justice system of the objection. If no objection
from the parent or guardian is received within fourteen (14) days, the
school official must respond to the request for information.
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19.

20.

The written requests of the juvenile justice system member(s), as well as a
record of any release, must be maintained in the student’s file;

To the principal where the student attends and to any counselor directly
supervising or reporting on the behavior or progress of the student if it is
information from a disposition order received by a superintendent under
Minnesota Statutes, section 260B.171, subdivision 3. The principal must notify
the counselor immediately and must place the disposition order in the student’s
permanent education record. The principal also must notify immediately any
teacher or administrator who directly supervises or reports on the behavior or
progress of the student whom the principal believes needs the information to
work with the student in an appropriate manner, to avoid being needlessly
vulnerable, or to protect other persons from needless vulnerability. The principal
may also notify other school district employees, substitutes, and volunteers who
are in direct contact with the student if the principal determines that these
individuals need the information to work with the student in an appropriate
manner, to avoid being needlessly vulnerable, or to protect other persons from
needless vulnerability. Such notices from the principal must identify the student,
outline the offense, and describe any conditions of probation about which the
school must provide information if this information is provided in the disposition
order. Disposition order information received is private educational data
received for the limited purpose of serving the educational needs of the student
and protecting students and staff. The information may not be further
disseminated by the counselor, teacher, administrator, staff member,
substitute, or volunteer except as necessary to serve the student, to protect
students and staff, or as otherwise required by law, and only to the student or
the student’s parent or guardian;

To the principal where the student attends if it is information from a peace
officer’'s record of children received by a superintendent under Minnesota
Statutes, section 260B.171, subdivision 5. The principal must place the
information in the student’s education record. The principal also must notify
immediately any teacher, counselor, or administrator directly supervising the
student whom the principal believes needs the information to work with the
student in an appropriate manner, to avoid being needlessly vulnerable, or to
protect other persons from needless vulnerability. The principal may also notify
other district employees, substitutes, and volunteers who are in direct contact
with the student if the principal determines that these individuals need the
information to work with the student in an appropriate manner, to avoid being
needlessly vulnerable, or to protect other persons from needless vulnerability.
Such notices from the principal must identify the student and describe the
alleged offense if this information is provided in the peace officer’s notice. Peace
officer’s record information received is private educational data received for the
limited purpose of serving the educational needs of the student and protecting
students and staff. The information must not be further disseminated by the
counselor, teacher administrator, staff member, substitute, or volunteer except
to communicate with the student or the student’s parent or guardian as
necessary to serve the student, to protect students and staff, or as otherwise
required by law.

The principal must delete the peace officer’s record from the student’s education
record, destroy the data, and make reasonable efforts to notify any teacher,
counselor, staff member, administrator, substitute, or volunteer who received
information from the peace officer’s record if the county attorney determines
not to proceed with a petition or directs the student into a diversion or mediation
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21.

22.

23.

program or if a juvenile court makes a decision on a petition and the county
attorney or juvenile court notifies the superintendent of such action;

To the Secretary of Agriculture, or authorized representative from the Food and
Nutrition Service or contractors acting on behalf of the Food and Nutrition
Service, for the purposes of conducting program monitoring, evaluations, and
performance measurements of state and local educational and other agencies
and institutions receiving funding or providing benefits of one or more programs
authorized under the National School Lunch Act or the Child Nutrition Act of
1966 for which the results will be reported in an aggregate form that does not
identify any individual, on the conditions that: (a) any data collected shall be
protected in a manner that will not permit the personal identification of students
and their parents by other than the authorized representatives of the Secretary;
and (b) any personally identifiable data shall be destroyed when the data are no
longer needed for program monitoring, evaluations, and performance
measurements; or

To an agency caseworker or other representative of a State or local child welfare
agency, or tribal organization (as defined in 25 United States Code, section
5304), who has the right to access a student’s case plan, as defined and
determined by the State or tribal organization, when such agency or
organization is legally responsible, in accordance with State or tribal law, for the
care and protection of the student, provided that the education records, or the
personally identifiable information contained in such records, of the student will
not be disclosed by such agency or organization, except to an individual or entity
engaged in addressing the student’s education needs and authorized by such
agency or organization to receive such disclosure and such disclosure is
consistent with the State or tribal laws applicable to protecting the
confidentiality of a student’s education records.

When requested, and in accordance with requirements for parental consent in
34 Code of Federal Regulations, section 300.622(b)(2), and part 99, educational
agencies or institutions may share personal student contact information and
directory information for students served in special education with
postsecondary transition planning and services under Minnesota Statutes,
section 125A.08, paragraph (b), clause (1), whether public or private, with the
Minnesota Department of Employment and Economic Development, as required
for coordination of services to students with disabilities under Minnesota
Statutes, sections 125A.08, paragraph (b), clause (1); 125A.023; and
125A.027.

Nonpublic School Students

The school district may disclose personally identifiable information from the education
records of a nonpublic school student, other than a student who receives shared time
educational services, without the written consent of the parent of the student or the
eligible student unless otherwise provided herein, if the disclosure is:

1.

2.

Pursuant to a valid court order;

Pursuant to a statute specifically authorizing access to the private data;

To appropriate health authorities to the extent necessary to administer
immunization programs and for bona fide epidemiological investigations which

the Commissioner of the Minnesota Department of Health determines are
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necessary to prevent disease or disability to individuals in the public educational
agency or institution in which the investigation is being conducted; or

4. to appropriate parties, including parents or an eligible student, in connection
with an emergency if knowledge of the information is necessary to protect the
health or safety of the student or other individuals.

VII. RELEASE OF DIRECTORY INFORMATION

A. Educational Data

1. Educational data designated as directory information is public data on
individuals to the extent required under federal law. Directory information must
be designated pursuant to the provisions of:

a. Minnesota Statutes, section 13.32, subdivision 5; and

b. 20 United States Code, section 1232g, and 34 Code of Federal
Regulations, section 99.37, which were in effect on January 3, 2012.

2. The school district may not designate a student’s home address, telephone
number, email address, or other personal contact information as directory
information under Minnesota Statutes, section 13.32.

3. A parent's personal contact information must be treated as private data on
individuals regardless of whether that contact information was previously
designated as or treated as directory information under Minnesota Statutes,
section 13.32, subdivision 2.

4. When requested, the school district must share personal contact information
and directory information, whether public or private, with the Minnesota
Department of Education, as required for federal reporting purposes.

B. Former Students

Unless a former student validly opted out of the release of directory information while
the student was in attendance and has not rescinded the opt out request at any time,
the school district may disclose directory information from the education records
generated by it regarding the former student without meeting the requirements of
Paragraph C. of this Article. In addition, under an explicit exclusion from the definition
of an “education record,” the school district may release records that only contain
information about an individual obtained after he or she is no longer a student at the
school district and that are not directly related to the individual’s attendance as a student
(e.g., a student’s activities as an alumnus of the school district).

C. Present Students and Parents

The school district may disclose directory information from the education records of a
student and information regarding parents without prior written consent of the parent
of the student or eligible student, except as provided herein.

1. When conducting the directory information designation and notice process
required by federal law, the school district shall give parents and students notice
of the right to refuse to let the district designate specified data about the student
as directory information.
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The school district shall give annual notice by any means that are reasonably
likely to inform the parents and eligible students of:

a. the types of personally identifiable information regarding students
and/or parents that the school district has designated as directory
information;

b. the parent’s or eligible student’s right to refuse to let the school district
designate any or all of those types of information about the student
and/or the parent as directory information; and

C. the period of time in which a parent or eligible student has to notify the
school district in writing that he or she does not want any or all of those
types of information about the student and/or the parent designated as
directory information.

Allow a reasonable period of time after such notice has been given for a parent
or eligible student to inform the school district in writing that any or all of the
information so designated should not be disclosed without the parent’s or eligible
student’s prior written consent, except as provided in Article VI. of this policy.

A parent or eligible student may not opt out of the directory information
disclosures to:

a. prevent the school district from disclosing or requiring the student to
disclose the student’s name, ID, or school district e-mail address in a
class in which the student is enrolled; or

b. prevent the school district from requiring a student to wear, to display
publicly, or to disclose a student ID card or badge that exhibits
information that may be designated as directory information and that
has been properly designated by the school district as directory
information.

The school district shall not disclose or confirm directory information without
meeting the written consent requirements contained in Paragraph VI.A. of this
policy if a student’s social security number or other non-directory information is
used alone or in combination with other data elements to identify or help identify
the student or the student’s records.

Procedure for Obtaining Nondisclosure of Directory Information

The parent’s or eligible student’s written notice shall be directed to the responsible
authority and shall include the following:

1.

2.

Name of the student and/or parent, as appropriate;

Home address;

School presently attended by student;

Parent’s legal relationship to student, if applicable; and

Specific categories of directory information to be made not public without the
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parent’s or eligible student’s prior written consent, which shall only be applicable
for that school year.

Duration
The designation of any information as directory information about a student or parents

will remain in effect for the remainder of the school year unless the parent or eligible
student provides the written notifications provided herein.

VIII. DISCLOSURE OF PRIVATE RECORDS

A.

Private Records

For the purposes herein, education records are records which are classified as private
data on individuals by state law and which are accessible only to the student who is the
subject of the data and the student’s parent if the student is not an eligible student. The
school district may not disclose private records or their contents except as summary
data, or except as provided in Article VI. of this policy, without the prior written consent
of the parent or the eligible student. The school district will use reasonable methods to
identify and authenticate the identity of parents, students, school officials, and any other
party to whom personally identifiable information from education records is disclosed.

Private Records Not Accessible to Parent

In certain cases, state law intends, and clearly provides, that certain information
contained in the education records of the school district pertaining to a student be
accessible to the student alone, and to the parent only under special circumstances, if
at all.

1. The responsible authority may deny access to private data by a parent when a
minor student who is the subject of that data requests that the responsible
authority deny such access. The minor student’s request must be submitted in
writing setting forth the reasons for denying access to the parent and must be
signed by the minor. Upon receipt of such request the responsible authority shall
determine if honoring the request to deny the parent access would be in the
best interest of the minor data subject. In making this determination the
responsible authority shall consider the following factors:

a. whether the minor is of sufficient age and maturity to be able to explain
the reasons for and understand the consequences of the request to deny
access;

b. whether the personal situation of the minor is such that denying parental
access may protect the minor data subject from physical or emotional
harm;

C. whether there are grounds for believing that the minor data subject’s
reasons for precluding parental access are reasonably accurate;

d. whether the data in question is of such a nature that disclosure of it to
the parent may lead to physical or emotional harm to the minor data
subject; and

e. whether the data concerns medical, dental or other health services
provided pursuant to Minnesota Statutes, sections 144.341-144.347, in
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which case the data may be released only if the failure to inform the
parent would seriously jeopardize the health of the minor.

Private Records Not Accessible to Student

Students shall not be entitled to access to private data concerning financial records and
statements of the student’s parent or any information contained therein.

Military-Connected Youth Identifier

When a school district updates its enroliment forms in the ordinary course of business,
the school district must include a box on the enrollment form to allow students to self-
identify as a military-connected youth. For purposes of this Paragraph, a "military-
connected youth" means having an immediate family member, including a parent or
sibling, who is currently in the armed forces either as a reservist or on active duty or
has recently retired from the armed forces. Data collected under this provision is private
data on individuals, but summary data may be published by the Department of
Education.

IX. DISCLOSURE OF CONFIDENTIAL RECORDS

A.

Confidential Records

Confidential records are those records and data contained therein which are made not
public by state or federal law, and which are inaccessible to the student and the student’s
parents or to an eligible student.

Reports Under the Maltreatment of Minors Reporting Act

Pursuant to Minnesota Statutes, chapter 260E, written copies of reports pertaining to a
neglected and/or physically and/or sexually abused child shall be accessible only to the
appropriate welfare and law enforcement agencies. In respect to other parties, such
data shall be confidential and will not be made available to the parent or the subject
individual by the school district. The subject individual, however, may obtain a copy of
the report from either the local welfare agency, county sheriff, or the local police
department subject to the provisions of Minnesota Statutes, chapter 260E.

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E,
as soon as practicable after a school receives information regarding an incident that may
constitute maltreatment of a child in a school facility, the school shall inform the parent,
legal guardian, or custodian of the child that an incident occurred that may constitute
maltreatment of the child, when the incident occurred, and the nature of the conduct
that may constitute maltreatment.

Investigative Data

Data collected by the school district as part of an active investigation undertaken for the
purpose of the commencement or defense of pending civil legal action, or are retained
in anticipation of a pending civil legal action are classified as protected nonpublic data
in the case of data not on individuals, and confidential data in the case of data on
individuals.

1. The school district may make any data classified as protected non-public or
confidential pursuant to this subdivision accessible to any person, agency, or
the public if the school district determines that such access will aid the law
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XI.

enforcement process, promote public health or safety, or dispel widespread
rumor or unrest.

A complainant has access to a statement he or she provided to the school
district.

Parents or eligible students may have access to investigative data of which the
student is the subject, but only to the extent the data is not inextricably
intertwined with data about other school district students, school district
employees, and/or attorney data as defined in Minnesota Statutes, section
13.393.

Once a civil investigation becomes inactive, civil investigative data becomes
public unless the release of the data would jeopardize another pending civil legal
action, except for those portions of such data that are classified as not public
data under state or federal law. Any civil investigative data presented as
evidence in court or made part of a court record shall be public. For purposes of
this provision, a civil investigation becomes inactive upon the occurrence of any
of the following events:

a. a decision by the school district, or by the chief attorney for the school
district, not to pursue the civil legal action. However, such investigation
may subsequently become active if the school district or its attorney
decides to renew the civil legal action;

b. the expiration of the time to file a complaint under the statute of
limitations or agreement applicable to the civil legal action; or

C. the exhaustion or expiration of rights of appeal by either party to the
civil legal action.

A “pending civil legal action” for purposes of this subdivision is defined as
including, but not limited to, judicial, administrative, or arbitration proceedings.

Chemical Abuse Records

To the extent the school district maintains records of the identity, diagnosis, prognosis,
or treatment of any student which are maintained in connection with the performance
of any drug abuse prevention function conducted, regulated, or directly or indirectly
assisted by any department or agency of the United States, such records are classified
as confidential and shall be disclosed only for the purposes and under the circumstances
expressly authorized by law.

DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s
parent or guardian or representative shall be given access to all school district records pertaining
to the student, including any tests or reports upon which the action proposed by the school
district may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes,
section 121A.40, et seq.

DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POSTSECONDARY
EDUCATIONAL INSTITUTIONS

The school district will release the names, addresses, electronic mail address (which
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shall be the electronic mail addresses provided by the school district, if available, that
may be released to military recruiting officers only), and home telephone numbers of
students in grades 11 and 12 to military recruiting officers and postsecondary
educational institutions within sixty (60) days after the date of the request unless a
parent or eligible student has refused in writing to release this data pursuant to
Paragraph C. below.

Data released to military recruiting officers under this provision:

1. may be used only for the purpose of providing information to students about
military service, state and federal veterans’ education benefits, and other career
and educational opportunities provided by the military;

2. cannot be further disseminated to any other person except personnel of the
recruiting services of the armed forces; and

3. copying fees shall not be imposed.

A parent or eligible student has the right to refuse the release of the name, address,
electronic mail addresses (which shall be the electronic mail addresses provided by the
school, if available, that may be released to military recruiting officers only) or home
telephone number to military recruiting officers and postsecondary educational
institutions. To refuse the release of the above information to military recruiting officers
and postsecondary educational institutions, a parent or eligible student must notify the
responsible authority , Building Principal, in writing by October 1 each year. The written
request must include the following information:

1. Name of student and parent, as appropriate;

2. Home address;

3. Student’s grade level;

4. School presently attended by student;

5. Parent’s legal relationship to student, if applicable;

6. Specific category or categories of information which are not to be released to

military recruiting officers and postsecondary educational institutions; and

7. Specific category or categories of information which are not to be released to
the public, including military recruiting officers and postsecondary educational
institutions.

Annually, the school district will provide public notice by any means that are reasonably
likely to inform the parents and eligible students of their rights to refuse to release the
names, addresses, and home phone numbers of students in grades 11 and 12 without
prior consent.

A parent or eligible student’s refusal to release the above information to military
recruiting officers and postsecondary educational institutions does not affect the school
district’s release of directory information to the rest of the public, which includes military
recruiting officers and postsecondary educational institutions. In order to make any
directory information about a student private, the procedures contained in Article VII.
of this policy also must be followed. Accordingly, to the extent the school district has
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designated the name, address, home phone number, and grade level of students as
directory information, absent a request from a parent or eligible student not to release
such data, this information will be public data and accessible to members of the public,
including military recruiting officers and postsecondary educational institutions.

XII. LIMITS ON REDISCLOSURE

A.

Redisclosure

Consistent with the requirements herein, the school district may only disclose personally
identifiable information from the education records of a student on the condition that
the party to whom the information is to be disclosed will not disclose the information to
any other party without the prior written consent of the parent of the student or the
eligible student, except that the officers, employees, and agents of any party receiving
personally identifiable information under this Article may use the information, but only
for the purposes for which the disclosure was made.

Redisclosure Not Prohibited

1. Paragraph A. of this Article does not prevent the school district from disclosing
personally identifiable information under Article VI. of this policy with the
understanding that the party receiving the information may make further
disclosures of the information on behalf of the school district provided:

a. The disclosures meet the requirements of Article VI. of this policy; and

b. The school district has complied with the record-keeping requirements
of Article XIII. of this policy.

2. Paragraph A. of this Article does not apply to disclosures made pursuant to court
orders or lawfully issued subpoenas or litigation, to disclosures of directory
information, to disclosures to a parent or student or to parents of dependent
students, or to disclosures concerning sex offenders and other individuals
required to register under 42 United States Code, section 14071. However, the
school district must provide the notification required in Paragraph XII.D. of this
policy if a redisclosure is made based upon a court order or lawfully issued
subpoena.

Classification of Disclosed Data

The information disclosed shall retain the same classification in the hands of the party
receiving it as it had in the hands of the school district.

Notification

The school district shall inform the party to whom a disclosure is made of the
requirements set forth in this section, except for disclosures made pursuant to court
orders or lawfully issued subpoenas, disclosure of directory information under Article
VII. of this policy, disclosures to a parent or student, or disclosures to parents of a
dependent student. In the event that the Family Policy Compliance Office determines
that a state or local educational authority, a federal agency headed by an official listed
in 34 Code of Federal Regulations, section 99.31(a)(3), or an authorized representative
of a state or local educational authority or a federal agency headed by an official listed
in section 99.31(a)(3), or a third party outside of the school district improperly
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XIII.

rediscloses personally identifiable information from education records or fails to provide
notification required under this section of this policy, the school district may not allow
that third party access to personally identifiable information from education records for
at least five (5) years.

RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING

A.

Responsible Authority

The responsible authority shall be responsible for the maintenance and security of
student records.

Record Security

The principal of each school subject to the supervision and control of the responsible
authority shall be the records manager of the school, and shall have the duty of
maintaining and securing the privacy and/or confidentiality of student records.

Plan for Securing Student Records

The building principal shall submit to the responsible authority a written plan for securing
students records by September 1 of each school year. The written plan shall contain the
following information:

1. A description of records maintained;

2. Titles and addresses of person(s) responsible for the security of student records;
3. Location of student records, by category, in the buildings;

4. Means of securing student records; and

5. Procedures for access and disclosure.

Review of Written Plan for Securing Student Records

The responsible authority shall review the plans submitted pursuant to Paragraph C. of
this Article for compliance with the law, this policy, and the various administrative
policies of the school district. The responsible authority shall then promulgate a chart
incorporating the provisions of Paragraph C. which shall be attached to and become a
part of this policy.

Record Keeping
1. The principal shall, for each request for and each disclosure of personally

identifiable information from the education records of a student, maintain a
record, with the education records of the student, that indicates:

a. the parties who have requested or received personally identifiable
information from the education records of the student;

b. the legitimate interests these parties had in requesting or obtaining the
information; and

C. the names of the state and local educational authorities and federal
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officials and agencies listed in Subparagraph VI.B.4. of this policy that
may make further disclosures of personally identifiable information from
the student’s education records without consent.

In the event the school district discloses personally identifiable information from
an education record of a student pursuant to Paragraph XII.B. of this policy, the
record of disclosure required under this Article shall also include:

a. the names of the additional parties to which the receiving party may
disclose the information on behalf of the school district;

b. the legitimate interests under Article VI. of this policy which each of the
additional parties has in requesting or obtaining the information; and

C. a copy of the record of further disclosures maintained by a state or local
educational authority or federal official or agency listed in Subparagraph
VI.B.4. of this policy in accordance with 34 Code of Federal Regulations,
section 99.32 and to whom the school district disclosed information from
an education record. The school district shall request a copy of the
record of further disclosures from a state or local educational authority
or federal official or agency to whom education records were disclosed
upon a request from a parent or eligible student to review the record of
requests for disclosure.

Subparagraph XIII.E.1. does not apply to requests by or disclosure to a parent
of a student or an eligible student, disclosures pursuant to the written consent
of a parent of a student or an eligible student, requests by or disclosures to
other school officials under Subparagraph VI.B.1. of this policy, to requests for
disclosures of directory information under Article VII. of this policy, or to a party
seeking or receiving the records as directed by a federal grand jury or other law
enforcement subpoena and the issuing court or agency has ordered that the
existence or the contents of the subpoena or the information provided in
response to the subpoena not be disclosed or as directed by an ex parte court
order obtained by the United States Attorney General (or designee not lower
than an Assistant Attorney General) concerning investigations or prosecutions
of an offense listed in 18 United States Code, section 2332b(g)(5)(B) or an act
of domestic or international terrorism.

The record of requests of disclosures may be inspected by:

a. the parent of the student or the eligible student;

b. the school official or his or her assistants who are responsible for the
custody of the records; and

C. the parties authorized by law to audit the record-keeping procedures of
the school district.

The school district shall record the following information when it discloses
personally identifiable information from education records under the health or
safety emergency exception:

a. the articulable and significant threat to the health or safety of a student
or other individual that formed the basis for the disclosure; and
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b. the parties to whom the school district disclosed the information.

6. The record of requests and disclosures shall be maintained with the education
records of the student as long as the school district maintains the student’s
education records.

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS

A.

Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also
a Dependent Student

The school district shall permit the parent of a student, an eligible student, or the parent
of an eligible student who is also a dependent student who is or has been in attendance
in the school district to inspect or review the education records of the student, except
those records which are made confidential by state or federal law or as otherwise
provided in Article VIII. of this policy.

Response to Request for Access

The school district shall respond to any request pursuant to Paragraph A. of this Article
immediately, if possible, or within ten (10) days of the date of the request, excluding
Saturdays, Sundays, and legal holidays.

Right to Inspect and Review

The right to inspect and review education records under Paragraph A. of this Article
includes:

1. The right to a response from the school district to reasonable requests for
explanations and interpretations of records; and

2. If circumstances effectively prevent the parent or eligible student from
exercising the right to inspect and review the education records, the school
district shall provide the parent or eligible student with a copy of the records
requested or make other arrangements for the parent or eligible student to
inspect and review the requested records.

3. Nothing in this policy shall be construed as limiting the frequency of inspection
of the education records of a student with a disability by the student’s parent or
guardian or by the student upon the student reaching the age of majority.

Form of Request

Parents or eligible students shall submit to the school district a written request to inspect
education records which identify as precisely as possible the record or records he or she
wishes to inspect.

Collection of Student Records

If a student’s education records are maintained in more than one (1) location, the
responsible authority may collect copies of the records or the records themselves from
the various locations so they may be inspected at one (1) site. However, if the parent
or eligible student wishes to inspect these records where they are maintained, the school
district shall attempt to accommodate those wishes. The parent or eligible student shall
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be notified of the time and place where the records may be inspected.

Records Containing Information on More Than One Student

If the education records of a student contain information on more than one (1) student,
the parent or eligible student may inspect and review or be informed of only the specific
information which pertains to that student.

Authority to Inspect or Review

The school district may presume that either parent of the student has authority to
inspect or review the education records of a student unless the school district has been
provided with evidence that there is a legally binding instrument or a state law or court
order governing such matters as marriage dissolution, separation, or custody which
provides to the contrary.

Fees for Copies of Records

1. The school district shall charge a reasonable fee for providing photocopies or
printed copies of records unless printing a copy is the only method to provide
for the inspection of data. In determining the amount of the reasonable fee, the
school district shall consider the following:

a. the cost of materials, including paper, used to provide the copies;
b. the cost of the labor required to prepare the copies;
C. any schedule of standard copying charges established by the school

district in its normal course of operations;

d. any special costs necessary to produce such copies from machine-based
record-keeping systems, including but not limited to computers and
microfilm systems; and

e. mailing costs.

2. If one hundred (100) or fewer pages of black and white, letter or legal size paper
copies are requested, actual costs shall not be used, and, instead, the charge
shall be no more than twenty-five (25) cents for each page copied.

3. The cost of providing copies shall be borne by the parent or eligible student.

4, The responsible authority, however, may not impose a fee for a copy of an
education record made for a parent or eligible student if doing so would
effectively prevent or, in the case of a student with a disability, impair the parent
or eligible student from exercising their right to inspect or review the student’s
education records.

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA

A.

Request to Amend Education Records

The parent of a student or an eligible student who believes that information contained
in the education records of the student is inaccurate, misleading, or violates the privacy
rights of the student may request that the school district amend those records.
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1. The request shall be in writing, shall identify the item the requestor believes to
be inaccurate, misleading, or in violation of the privacy or other rights of the
student, shall state the reason for this belief, and shall specify the correction
the requestor wishes the school district to make. The request shall be signed
and dated by the requestor.

2. The school district shall decide whether to amend the education records of the
student in accordance with the request within thirty (30) days after receiving
the request.

3. If the school district decides to refuse to amend the education records of the
student in accordance with the request, it shall inform the parent of the student
or the eligible student of the refusal and advise the parent or eligible student of
the right to a hearing under Paragraph B. of this Article.

Right to a Hearing

If the school district refuses to amend the education records of a student, the school
district, on request, shall provide an opportunity for a hearing in order to challenge the
content of the student’s education records to ensure that information in the education
records of the student is not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of the student. A hearing shall be conducted in accordance with
Paragraph C. of this Article.

1. If, as a result of the hearing, the school district decides that the information is
inaccurate, misleading, or otherwise in violation of the privacy or other rights of
the student, it shall amend the education records of the student accordingly and
so inform the parent of the student or the eligible student in writing.

2. If, as a result of the hearing, the school district decides that the information is
not inaccurate, misleading, or otherwise in violation of the privacy or other rights
of the student, it shall inform the parent or eligible student of the right to place
a statement in the record commenting on the contested information in the
record or stating why he or she disagrees with the decision of the school district,
or both.

3. Any statement placed in the education records of the student under Paragraph
B. of this Article shall:

a. be maintained by the school district as part of the education records of
the student so long as the record or contested portion thereof is
maintained by the school district; and

b. if the education records of the student or the contested portion thereof
is disclosed by the school district to any party, the explanation shall also
be disclosed to that party.

Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the school
district has received the request, and the parent of the student or the eligible
student shall be given notice of the date, place, and time reasonably in advance
of the hearing.
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XVI.

XVII.

XVIII.

XIX.

2. The hearing may be conducted by any individual, including an official of the
school district who does not have a direct interest in the outcome of the hearing.
The school board attorney shall be in attendance to present the school board’s
position and advise the designated hearing officer on legal and evidentiary
matters.

3. The parent of the student or eligible student shall be afforded a full and fair
opportunity for hearing to present evidence relative to the issues raised under
Paragraphs A. and B. of this Article and may be assisted or represented by
individuals of his or her choice at his or her own expense, including an attorney.

4. The school district shall make a decision in writing within a reasonable period of
time after the conclusion of the hearing. The decision shall be based solely on
evidence presented at the hearing and shall include a summary of evidence and
reasons for the decision.

Appeal

The final decision of the designated hearing officer may be appealed in accordance with
the applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases.

PROBLEMS ACCESSING DATA

A.

The data practices compliance official is the designated employee to whom persons may
direct questions or concerns regarding problems in obtaining access to data or other
data practices problems.

Data practices compliance official means Superintendent.
Any request by an individual with a disability for reasonable modifications of the school

district’s policies or procedures for purposes of accessing records shall be made to the
data practices compliance official.

COMPLAINTS FOR NONCOMPLIANCE WITH FERPA

A. Where to File Complaints
Complaints regarding alleged violations of rights accorded parents and eligible students
by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the
U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W.,
Washington, D.C. 20202-8520.

B. Content of Complaint
A complaint filed pursuant to this Article must contain specific allegations of fact giving
reasonable cause to believe that a violation of FERPA and the rules promulgated
thereunder has occurred.

WAIVER

A parent or eligible student may waive any of his or her rights provided herein pursuant to
FERPA. A waiver shall not be valid unless in writing and signed by the parent or eligible student.
The school district may not require such a waiver.

ANNUAL NOTIFICATION OF RIGHTS
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XX.

XXI.

A. Contents of Notice
The school district shall give parents of students currently in attendance and eligible
students currently in attendance annual notice by such means as are reasonably likely
to inform the parents and eligible students of the following:

1. That the parent or eligible student has a right to inspect and review the student’s
education records and the procedure for inspecting and reviewing education
records;

2. That the parent or eligible student has a right to seek amendment of the
student’s education records to ensure that those records are not inaccurate,
misleading, or otherwise in violation of the student’s privacy or other rights and
the procedure for requesting amendment of records;

3. That the parent or eligible student has a right to consent to disclosures of
personally identifiable information contained in the student’s education records,
except to the extent that federal and state law and the regulations promulgated
thereunder authorize disclosure without consent;

4. That the parent or eligible student has a right to file a complaint with the U.S.
Department of Education regarding an alleged failure by the school district to
comply with the requirements of FERPA and the rules promulgated thereunder;

5. The criteria for determining who constitutes a school official and what
constitutes a legitimate educational interest for purposes of disclosing education
records to other school officials whom the school district has determined to have
legitimate educational interests; and

6. That the school district forwards education records on request to a school in
which a student seeks or intends to enroll or is already enrolled as long as the
disclosure is for purposes related to the student’s enrollment or transfer and
that such records may include suspension and expulsion records pursuant to the
federal Every Student Succeeds Act and, if applicable, a student’s history of
violent behavior.

B. Notification to Parents of Students Having a Primary Home Language Other Than English
The school district shall provide for the need to effectively notify parents of students
identified as having a primary or home language other than English.

C. Notification to Parents or Eligible Students Who are Disabled

The school district shall provide for the need to effectively notify parents or eligible
students identified as disabled.

DESTRUCTION AND RETENTION OF RECORDS

Destruction and retention of records by the school district shall be controlled by state and federal

law.

COPIES OF POLICY

Copies of this policy may be obtained by parents and eligible students at the superintendent’s
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office.
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IMMUNIZATION REQUIREMENTS

PURPOSE

The purpose of this policy is to require that all students receive the proper immunizations as
mandated by law to ensure the health and safety of all students.

GENERAL STATEMENT OF POLICY

All students are required to provide proof of immunization, or appropriate documentation
exempting the student from such immunization, and such other data necessary to ensure that
the student is free from any communicable diseases, as a condition of enroliment.

STUDENT IMMUNIZATION REQUIREMENTS

A.

No student may be enrolled or remain enrolled, on a full-time, part-time, or shared-time
basis, in any elementary or secondary school within the school district until the student
or the student’s parent or guardian has submitted to the designated school district
administrator the required proof of immunization. Prior to the student’s first date of
attendance, the student or the student’s parent or guardian shall provide to the
designated school district administrator one of the following statements:

1. a statement from a physician, advanced practice registered nurse, physician
assistant, or a public clinic which provides immunizations (hereinafter “medical
statement”), affirming that the student received the immunizations required by
law, consistent with medically acceptable standards; or

2. a medical statement affirming that the student received the primary schedule
of immunizations required by law and has commenced a schedule of the
remaining required immunizations, indicating the month and year each
immunization was administered, consistent with medically acceptable
standards.

The statement of a parent or guardian of a student or an emancipated student may be
substituted for the medical statement. If such a statement is substituted, this statement
must indicate the month and year each immunization was administered. Upon request,
the designated school district administrator will provide information to the parent or
guardian of a student or an emancipated student of the dosages required for each
vaccine according to the age of the student.

The parent or guardian of persons receiving instruction in a home school shall submit
one of the statements set forth in Paragraph III.A. or III.B., above, or statement of
immunization set forth in Article IV., below, to the superintendent of the school district
by October 1 of the first year of their home schooling in Minnesota and the grade 7 year.

When there is evidence of the presence of a communicable disease, or when required

by any state or federal agency and/or state or federal law, students and/or their parents

or guardians may be required to submit such other health care data as is necessary to

ensure that the student has received any necessary immunizations and/or is free of any
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IvV.

communicable diseases. No student may be enrolled or remain enrolled in any
elementary or secondary school within the school district until the student or the
student’s parent or guardian has submitted the required data.

The school district may allow a student transferring into a school a maximum of thirty
(30) days to submit a statement specified in Paragraph III.A. or III.B., above, or Article
1V., below. Students who do not provide the appropriate proof of immunization or the
required documentation related to an applicable exemption of the student from the
required immunization within the specified time frames shall be excluded from school
until such time as the appropriate proof of immunizations or exemption documentation
has been provided.

If a person who is not a Minnesota resident enrolls in a school district online learning
course or program that delivers instruction to the person only by computer and does
not provide any teacher or instructor contact time or require classroom attendance, the
person is not subject to the immunization, statement, and other requirements of this

policy.

EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS

Students will be exempt from the foregoing immunization requirements under the following
circumstances:

A.

The parent or guardian of a minor student or an emancipated student submits a signed
medical statement affirming that the immunization of the student is contraindicated for
medical reasons or that laboratory confirmation of the presence of adequate immunity
exists; or

The parent or guardian of a minor student or an emancipated student submits a
notarized statement stating the student has not been immunized because of the
conscientiously held beliefs of the parent, guardian, or emancipated student.

NOTICE OF IMMUNIZATION REQUIREMENTS

A.

The school district will develop and implement a procedure to:

1. notify parents and students of the immunization and exemption requirements
by use of a form approved by the Minnesota Department of Health;

2. notify parents and students of the consequence for failure to provide required
documentation regarding immunizations;

3. review student health records to determine whether the required information
has been provided; and

4. make reasonable arrangements to send a student home when the immunization
requirements have not been met and advise the student and/or the student’s
parent or guardian of the conditions for re-enrollment.

[Note: See Attachments A, B, C, and D.]
The notice provided shall contain written information describing the exemptions from
immunization as permitted by law. The notice shall be in a font size at least equal to the

font size and style as the immunization requirements and on the same page as the
immunization requirements.
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VI. IMMUNIZATION RECORDS

A.

VII. OTHER

The school district will maintain a file containing the immunization records for each
student in attendance at the school district for at least five (5) years after the student
attains the age of majority.

Student immunization records maintained by the school district are generally considered
education records subject to the Family Education Records and Privacy Act (FERPA). The
school district may not disclose personally identifiable information (PII), including
immunization records, without parent or eligible student consent unless a permissible
exception applies.

The designated school district administrator will assist a student and/or the student’s
parent or guardian in the transfer of the student’s immunization file to the student’s new
school within thirty (30) days of the student’s transfer.

Upon request of a public or private postsecondary educational institution as defined in
Minnesota Statutes, section 135A.14, the designated school district administrator shall
assist in the transfer of the student’s immunization file to the postsecondary educational
institution.

Within sixty (60) days of the commencement of each new school term, the school district will
forward a report to the Commissioner of the Minnesota Department of Education stating the
number of students attending each school in the school district, including the number of students
receiving instruction in a home school, the number of students who have not been immunized,
and the number of students who received an exemption. The school district also will forward a
copy of all exemption statements received by the school district to the Commissioner of the
Minnesota Department of Health.

Legal References: Minn. Stat. § 13.32 (Educational Data)

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School Children)
Minn. Stat. § 121A.17 (School Board Responsibilities)

Minn. Stat. § 144.29 (Health Records; Children of School Age)
Minn. Stat. § 144.3351 (Immunization Data)

Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)
Minn. Stat. § 144.442 (Testing in Schools)

Minn. Rules Parts 4604.0100-4604.1020 (Immunization)

20 U.S.C. § 1232g (Family Educational and Privacy Rights Act)
McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8t Cir. 2004)
Op. Atty. Gen. 169-W (July 23, 1980)

Op. Atty. Gen. 169-W (Jan. 17, 1968)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

Resources:

MN Department of Health: School Health Personnel Immunization and Disease
Reporting (accessed 12/15/25)
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Orig. 1997
Revised: Rev. 2026
615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS,

II1.

SECTION 504 PLANS, AND LEP STUDENTS

PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having
individualized education program (IEP), Rehabilitation Act of 1973, Section 504 accommodation
plan (504 plan), or English Learner (EL) needs to participate in statewide assessment systems
designed to hold schools accountable for the academic performance of all students.

GENERAL STATEMENT OF POLICY

A.

&

The federal Every Student Succeeds Act (ESSA) and Minnesota statutes require that
public school students be assessed annually in reading, mathematics, and science. The
Minnesota Comprehensive Assessment (MCA), the Minnesota Test of Academic Skills
(MTAS), and Alternate Minnesota Comprehensive Assessment (Alt MCA) are the
standards-based accountability assessments used to meet this requirement.

The MCA and MTAS/AIt MCA are criterion-referenced assessments, which means they
measure a snapshot of student learning of a fixed set of criteria: the Minnesota Academic
Standards. The Minnesota K-12 Academic Standards are revised every ten (10) years,
according to a schedule determined by the state legislature. When standards are
updated, the statewide assessments are also updated with a new series to align to the
new standards. The new assessments are administered when the new academic
standards are fully implemented.

The Minnesota Test of Academic Skills (MTAS) and the Alternate Minnesota
Comprehensive Assessment (Alt MCA)

1. The Minnesota Test of Academic Skills (MTAS) and Alternate Minnesota
Comprehensive Assessment (Alt MCA) are the standards-based accountability
assessments designed for, and limited to, students with the most significant
cognitive disabilities. They are designed to measure student progress toward
Minnesota's academic standards and meet the requirements of the Elementary
and Secondary Education Act (ESEA). Students who receive special education
services and meet the eligibility criteria may take the MTAS/Alt MCA.

2. In compliance with the transition to new Minnesota academic standards, the
Minnesota Department of Education (MDE) is developing alternative
assessments, the Alt MCA, to replace the MTAS, according to the following

schedule:
a. Science Alternate MCA (2024-25 school year);
b. Reading Alternate MCA (2025-26 school year); and
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I1I1. DEFINITIONS

C. Mathematics Alternate MCA (2027-28 school year).

A. Most Significant Cognitive Disability

This term describes students whose cognitive impairments may prevent them from
attaining grade-level achievement standards, even with the very best instruction. IEP
teams may use the following characteristics to identify if a student has a most
significant cognitive disability:

1.

The student’s cognitive functioning is significantly below age expectations. The
IEP team can determine that a student may be significantly below the average
cognitive functioning of typically developing peers by

a. a standardized norm-referenced measure of cognitive functioning, or

b. when formal cognitive assessments are inappropriate, invalid or
documented in other ways, other data-based measures may be used to
document functioning significantly below age expectations as referenced
in the Individuals with Disabilities Education Act (IDEA).

The student’s disability has a significant impact on their ability to function in
multiple environments, including home, school and community.

The student needs explicit and intensive instruction and/or extensive supports
in multiple settings to acquire, maintain and generalize academic and life skills
to actively participate in school, work, home and community environments.

B. Other key terms are defined in the current MDE Procedures Manual for the Minnesota
Assessments (see Resources).

IvV. ALTERNATIVE ASSESSMENT

A. Initial Steps

1.

The school district will utilize the existing annual review of IEPs or 504 plans to
review, on a case-by-case basis, and determine how a student with a disability
will participate in statewide testing.

The IEP must review the student’s instructional program to ensure that the
student is receiving instruction linked to the general education curriculum to the
extent appropriate. If instruction is not linked to the general education
curriculum, the IEP team must review the student’s goals and determine how
access to the general curriculum will be provided.

The IEP team must first consider the student’s ability to participate in the MCA,
with or without accommodations. The IEP team must document, in the IEP, the
reasons why the MCA is or is not an appropriate measure of the student’s
academic progress and how the student would participate in statewide testing.
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V.

B.

If the IEP team establishes that the MCA is not an appropriate measure of the
student’s knowledge and skills on grade-level content standards, even when the

student

is provided allowable and appropriate accommodations, the IEP team

may consider the administration of an alternate assessment.

4. Participation decisions will be made separately for mathematics, reading, and

science.

Participation decisions must be made annually and documented in a

student’s IEP.

Alternate Assessment Eligibility Requirements

1. For a student with a significant cognitive disability to be eligible for an alternative
assessment, the IEP team must determine that the following are true:

a. the student’s cognitive functioning to be significantly below age
expectations;

b. the student’s disability has a significant impact on their ability to
function in multiple environments, including home, school, and
community; and

C. the student needs explicit and intensive instruction and/or extensive
supports in multiple settings to acquire, maintain, and generalize
academic and life skills to actively participate in school, work, home,
and community environments.

2. Alternate assessment participation decisions must not be made on the following
factors:

a. Student’s disability category as defined in Minnesota Rules, part
3525.1325-1348;

b. Educational environment or instructional setting;

C. Participation in a separate, specialized curriculum;

d. An expectation that the student will receive a low score on the MCA;

e. Language, social, cultural, or economic differences;

f. Concern for participation rate calculations at the district level.

ALTERNATE ACCESS FOR ELs

A.

ACCESS for ELs

1. All English learners in grades K-12 in public schools are required to participate
annually in an English language proficiency assessment. With very few
exceptions, all English learners take the ACCESS for ELs.
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VI.

VII.

Minnesota students identified as English learners (ELs) require an additional
assessment to determine their progress toward English language proficiency.
These students take the WIDA ACCESS assessment annually. English learners
who receive special education services and meet alternate assessment
participation guidelines may take the WIDA Alternate ACCESS.

The school district will utilize the existing annual review of IEPs or 504 plans to
review, on a case-by-case basis, and determine how an identified EL student
with a disability will participate in statewide testing. Some students with
significant cognitive disabilities may be eligible to take the Alternate ACCESS for
ELLs instead of the ACCESS for ELL.

B. Eligibility Requirements

The student is identified as an English learner (EL) and is reported as EL in
student enrollment data submitted in the Minnesota Automated Reporting
Student System (MARSS);

2. The student must have a most significant cognitive disability;

3. The student cannot meaningfully participate in the WIDA ACCESS, even with
allowable accommodations.

4. The IEP team must document, in the IEP, reasons the MCA is or is not an
appropriate English language proficiency assessment for the student.

C. Alternate ACCESS participation decisions must not be made on the following factors:

1. The student’s disability category alone;

2. The student’s placement or instructional setting;

3. The student’s language background, or other social, cultural, or economic
factors;

4. An expectation that the student will receive a low score on the WIDA ACCESS ;
and

5. A desire to simplify test administration, which may include behavioral concerns

or anticipated emotional distress.

GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR
EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and Guidelines
for Administration of Accommodations and Linguistic Supports.

RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district
test administrator. The school district test administrator shall be responsible for keeping a list
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of all such test accommodations, modifications, and exemptions for school district audit
purposes. Testing results will be documented and reported.

Legal References:

Cross References:

Resources:

Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Stat. § 125A.08 (Individualized Education Programs)

Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)

MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)

MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

Minnesota Department of Education (MDE): Alternate Assessments (accessed
12/31/25)

MDE: Statewide Assessments Policies and Procedures (accessed 12/31/25)
MDE: Eligibility Requirements and Decision-Making Tool for Minnesota
Alternative Assessment (MTAS/Alternate MCA) (accessed 12/31/25)

MDE: English Learner Education (accessed 1/1/26)

MDE: Minnesota’s Assessments for English Learners (accessed 1/1/26)

WIDA: WIDA Alternate ACCESS Participation Decision Tree (accessed 1/1/26)
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Adopted:

MSBA/MASA Model Policy 701

Revised:

701

II1.

I1I1.

Orig. 1995
Rev. 2026

ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET

PURPOSE

The purpose of this policy is to establish lines of authority and procedures for the establishment
of the school district’s revenue and expenditure budgets.

GENERAL STATEMENT OF POLICY

The policy of the school district is to establish its revenue and expenditure budgets in accordance
with the applicable provisions of law. Budget planning is an integral part of program planning
so that the annual budget will effectively express and implement school board goals and the
priorities of the school district.

REQUIREMENTS

A.

The superintendent or such other school official as designated by the superintendent or
the school board shall each year prepare preliminary revenue and expenditure budgets
for review by the school board or its designated committee or committees. When
projected expenditures exceed projected revenues, the school board may consider use
of an available fund balance, if one exists.

Expenditures shall be reported in compliance with Minnesota Statutes, section 123B.76.

Prior to July 1 of each year, the school board must approve and adopt its revenue and
expenditure budgets for the next school year. The budget document so adopted must
be considered an expenditure-authorizing or appropriations document. No funds shall
be expended for any purpose in any school year prior to the adoption of the budget
document which authorizes that expenditure for that year, or prior to the adoption of an
amendment to that budget document by the school board to authorize that expenditure
for that year.

Each year, the school district must publish its adopted revenue and expenditure budgets
for the current year, the actual revenues, expenditures, and fund balances for the prior
year, and the projected fund balances for the current year in the form prescribed by the
Commissioner of the Minnesota Department of Education (Commissioner) within one
week of the acceptance of the final audit by the school board, or November 30,
whichever is earlier. A statement must be included in the publication that the complete
budget in detail may be inspected by any resident of the school district upon request to
the superintendent. At the same time as this publication, the school district shall publish
the other information required by Minnesota Statutes, section 123B.10.

At the public hearing on the adoption of the school district’s proposed property tax levy,
the school board shall review its current budget and the proposed property taxes
payable in the following calendar year.

The school district must also post the materials specified in Paragraph III.D. above in a

conspicuous place on the school district’s official website, including a link to the school

district’s school report card on the Minnesota Department of Education’s website, and

publish a summary of information and the address of the school district’s website where
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the information can be found in a qualified newspaper of general circulation in the
district.

IvV. IMPLEMENTATION

A.

The school board places the responsibility for administering the adopted budget with the
superintendent. The superintendent may delegate duties related thereto to other school
officials, but the superintendent maintains the ultimate responsibility for this function.

The program-oriented budgeting system will be supported by a program-oriented
accounting structure organized and operated on a fund basis as provided for in
Minnesota statutes through the Uniform Financial Accounting and Reporting Standards
for Minnesota School Districts (UFARS).

The superintendent or the superintendent’s designee is authorized to make payments
of claims or salaries authorized by the adopted or amended budget prior to school board
approval.

Supplies and capital equipment can be ordered prior to budget adoption only by
authority of the school board. If additional personnel are provided in the proposed
budget, actual hiring may not occur until the budget is adopted unless otherwise
approved by the school board. Other funds to be expended in a subsequent school year
may not be encumbered prior to budget adoption unless specifically approved by the
school board.

The school district shall make such reports to the Commissioner as required relating to
initial allocations of revenue, reallocations of revenue, and expenditures of funds.

Legal References: Minn. Stat. § 123B.10 (Publication of Financial Information)

Minn. Stat. § 123B.76 (Expenditures; Reporting)
Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting Requirements)

Cross References: MSBA/MASA Model Policy 701.1 (Modification of School District Budget)

MSBA/MASA Model Policy 702 (Accounting)

701-2



	Agenda
	1. Call to order by Chairperson__________ at ______
	1. Pledge of Allegiance
	2. Welcome
	3. Roll Call



________ Tyler Brekken

________ Nicki Carlson

________ Jackie Huschle

________ Megan Rock

________ Brad Sander

________ Amanda Schow

________ Davin Swanson

	2. Approval of Agenda as presented or amended
	3. Open Forum

This is an opportunity for members in the audience to share a thought or idea with the board. Please limit comments to under 3 minutes



As per Minnesota Statute, items of private data or personnel issues will not be allowed to be presented or deliberated. Visitors with employee issues will be encouraged to proceed via use of School Policies dealing with complaints.
	4. Acknowledgements - Students/Staff/Personnel
	5. Infomational Reports
	1. Dean of Students/Activities Director Report
	AD March  (1)


	6. Financial - Auditors for the Month of March - Rock and Sander
	1. Approve payment of bills — District Checks #52593-52702 in the amount of $153,194.25; Activity Checks #20102-20106 in the amount of $3,077.50; Wire Payments in the amount of $264,168.80 and MSDLAF Transfers - Redemptions in the amount of $670,000
	2. Finance Officers Report
	Finance Officer Report March 2026
	Total Enrollment 2025-26 (5)


	7. Written Reports/Updates
	1. Superintendent Report
	Superintendent School Board Notes - March 2026

	2. School Board Committee Reports
	3. Principal/Community Education/Title Grant Coordinator's Report
	Principal Report to School BoardMarch26


	8. Consent Agenda Business
	1. Approve Minutes of the regular meeting held February 17, 2026
	Minutes of Regular School Board Meeting February 17, 2026

	2. Accept Donations
	3. Approve the 2026 service agreement with lakes area turf services
	2026 TURF PROPOSAL FOR WIN E MAC SCHOOL


	9. Action Items
	1. Approve hiring Russ Johnson as a JH softball coach (A)
	2. Approve the following policies for their first and final reading (A) - 

410 - Family & Medical Leave 

503 - Student Attendance

515 - Protection & Privacy of Pupil Records

530 - Immunization Requirements

615 - Testing Accommodations, Modifications, and Exemptions for IEP's, Section 504 Plans and LEP Students

701 - Establishment & Adoption of School District Budget
	410 020126
	503 020126
	515 020126
	530 020126
	615 020126
	701 020126

	3. Approve the 2025-2027 District Finance Officer contract with Tracy McGlynn (A)
	4. Approve the 2025-2027 Building Head Custodian contract with Jeff Davis (A)
	5. Approve the 2025-27 Head Cook contract with Cam Thompson (A)
	6. Approve posting for  a 1.0 FTE Special Education Teacher (A)

	10. Set Meeting Dates and Times - April 21, 2026 @ 5:30 PM in the Conference Room
	11. Adjourn

