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SCHOOL DISTRICT COMMITTEE MEMBERS MAY ATTEND THIS MEETING.  INFORMATION PRESENTED AT THIS 
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Section Ready for Policy Committee

Title OATH

Code po0142.4*JT

Status Policy Committee Review

Adopted March 13, 2017

0142.4 - OATH

Each newly-elected or appointed Board member shall take and file the oath of office with the Clerk and shall take an oral
oath of office administered by the clerk.

On or prior to the fourth Monday in April, any Board member elected or re-elected to office at the spring election shall take
and file the official oath. Board members appointed to office between elections shall take and file the oath prior to taking
office. The School District Clerk has authority to administer the oath of office, unless s/he was re-elected in the spring
election. A notary public or other person with authority to administer oaths may also administer the oath to members.

The  official  oath  shall  be  in  writing  and  subscribed and  sworn  to  as  required  by  law.  The  oath  does  not  need  to  be
administered at or in conjunction with a Board meeting. If desired, the oath may also be administered orally in addition to
the written oath.

120.06 (10), Wis. Stats.
120.17 (10), Wis. Stats.

© Neola 2019

Legal 120.17(10), Wis. Stats.
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Adopted March 13, 2017

0165.1 - NOTICE OFREGULAR MEETINGS

Public notice of all meetings shall be given pursuant to statute. The Board shall cause to be posted at the Board office and in
other locations considered appropriate by the Board, a notice listing the date, time, place, and subject matter of each
regularly-scheduled meeting of the Board, including subjects intended for the consideration at any closed session, in the form
which is reasonably likely to inform members of the public and the news media. To assure that notice of a meeting is specific
enough to apprise the public of the purpose of the meeting, the following factors shall be considered: (1) the time and effort
required to provide detailed notice; (2) the level of public interest in the particular subject; and (3) whether the meeting will
involve routine or novel issues. The notice shall contain the name and address of the District and its telephone number. The
notice shall be given at least twenty-four (24) hours prior to the meeting unless for good cause such notice is impossible or
impractical, but in no case may the notice be less than two (2) hours in advance of the meeting.

The notice shall also contain the following statement:

"Upon request to the District Office, submitted twenty-four (24) hours in advance, the District shall make reasonable
accommodation including the provision of informational material in an alternative format for a disabled person to be able to
attend this meeting."

The notice shall be given to the Post Messenger Recorder and, upon the written request, to an individual, organization, firm,
or corporation. The news media shall be entitled to receive, at their request, copies of such notices free of charge.

© Neola 2015

Legal 19.84, Wis. Stats.
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0168.1 - OPEN MEETING MINUTES

The Clerk, or a temporary clerk appointed by the presiding officer, shall designate a person to keep minutes of each meeting
showing the date, time, place, members present, members absent, any decisions made at a meeting open to the public, and
the purpose or purposes for which a closed session is called. These minutes must be approved by the Board and endorsed by
the Clerk or by a person designated by the Presiding officer which should ordinarily occur at the next regular meeting. The
minutes shall include all votes taken at the meeting.

Proceedings of each meeting shall be publicized as directed by the School Board and paid out of school funds within forty-five
(45) days of the meeting. The notice shall also contain a listing of receipts and expenditures in the aggregate. There will also
be a detailed record of all receipts and expenditures available for inspection at each regular Board meeting and upon written
request.

The minutes shall be available for inspection at the District Administrator's office and shall be available for purchase at a fee
estimated by the business office to cover the cost of printing and copying.

The official minutes shall be bound together by years and kept in the office of the Board of Education.

Minutes of the preceding meetings shall be approved by the Board at its next regular meeting.

The minutes shall show only the names of Board members in attendance and action taken.

© Neola 2015

Legal 120.11, Wis. Stats.
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Last Revised October 9, 2017

2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The Board is committed to providing an equal educational opportunity for all students in the District.

The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital
status, parental status, sexual orientation, sex, (including transgender status, change of sex or gender identity), or physical,
mental, emotional, or learning disability ("Protected Classes") in any of its student program and activities.  This policy is
intended to support and promote nondiscriminatory practices in all District and school activities, particularly in the following
areas:

use of objective bases for admission to any school, class, program, or activity;A. 

prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);B. 

use of disciplinary authority, including suspension and expulsion authority;C. 

administration of gifts, bequests, scholarships and other aids, benefits, or services to students from private agencies,
organizations, or persons;

D. 

selection of instructional and library media materials in a nondiscriminatory manner and that reflect the cultural
diversity and pluralistic nature of American society;

E. 

design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of
implementing techniques to meet students' individual needs;

F. 

design and configuration of facilities;G. 

opportunity for participation in extra-curricular and co-curricular activities, provided that separate programs for male
and female students may be available provided comparable activities are made available to all in terms of type,
scope, and District support; and

H. 

the school lunch program and other school-sponsored food service programs.I. 

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to
students. The Board’s policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 -
Nondiscrimination and Equal Employment Opportunity.

In furtherance of the aforesaid goal, the District Administrator shall:

Curriculum Content

review current and proposed courses of study and textbooks to detect any bias based upon the Protected
Classes ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the

1. 

A. 
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contribution of both sexes various races, ethnic groups, etc. toward the development of human society;

provide that necessary programs are available for students with limited use of the English language;2. 

Staff Training

develop an ongoing program of staff training and in-service training for school personnel designed to identify and
solve problems of bias based upon the protected classes in all aspects of the program;

B. 

Student Access

review current and proposed programs, activities, facilities, and practices to ensure that all students have
equal access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play,
classroom, or school practice, except as may be permitted under State regulations;

1. 

verify that facilities are made available in a non-discriminatory fashion, in accordance with Board Policy 7510 -
Use of District Facilities, for non-curricular student activities that are initiated by parents or other members of
the community, including but not limited to any group officially affiliated with the Boy Scouts of America or any
other youth group listed in Title 36 of the United States Code as a patriotic society;

2. 

C. 

District Support

Require that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters.

D. 

Student Evaluation

Verify that tests, procedures, or guidance and counseling materials, which are designed to evaluate student progress,
rate aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may
be judged, are not differentiated or stereotyped on the basis of the Protected Classes.

E. 

The District Administrator shall appoint and publicize the name of the compliance officer(s) who is/are responsible for
coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, including the District's
duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The
Compliance Officer(s) also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as
amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of
the Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff members, and the general public.

The District Administrator shall attempt annually to identify children with disabilities, ages 3 - 21, who reside in the District
but do not receive a public education. In addition, s/he shall establish procedures to identify students who are Limited
English Proficient, including immigrant children and youth, to assess their ability to participate in District programs, and
develop and administer a program that meets the English language and academic needs of these students. This program
shall include procedures for student placement, services, evaluation, and exit guidelines and shall be designed to provide
students with effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a
part of this program, the District will evaluate the progress of students in achieving English language proficiency in the areas
of listening, speaking, reading and writing, on an annual basis .

Reporting Procedures

Students, parents and all other members of the School District community are encouraged to promptly report suspected
violations of this policy to a teacher or administrator. Any teacher or administrator who receives such a complaint shall file it
with the District’s Compliance Officer at his/her first opportunity.

Students who believe they have been denied equal access to District educational opportunities, in a manner inconsistent with
this policy may initiate a complaint and the investigation process that is set forth below. Initiating a complaint will not
adversely affect the complaining individual's participation in educational or extra-curricular programs unless the complaining
individual makes the complaint maliciously or with knowledge that it is false.

Title IX Complaint Coordinators/Compliance Officers (hereinafter referred to as the "COs")

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs:").
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Director of Pupil ServicesDirector of Human Services
1701 2nd Street
New Glarus, WI 53574

1701 2nd Street
New Glarus, WI 53574

608-527-2410 608-527-2410

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on the
School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to student discrimination in educational
opportunities under this policy.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein,
the CO should keep the parties informed of the status of the investigation and the decision making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if
any; a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the Ccomplainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to
protect the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule
for the Complainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO
should consult the District Administrator prior to any action being taken. The Complainant should be notified of any proposed
action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in
connection with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided
an opportunity to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The complaining
party shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a
determination concerning the complaint within ninety (90) days of receipt, unless additional time is agreed to by the
complaining party.

The investigation will include:

interviews with the Complainant;A. 

interviews with any persons named in the complaint;B. 

interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

C. 

consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations.

D. 

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the Complainant has been denied access to
educational opportunities on the basis of one of the protected classifications, based on a preponderance of evidence
standard. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity
levels of those involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding the complaint or request the complaint further investigation. A copy of the
District Administrator's final decision will be delivered to the Ccomplainant The District Administrator may redact information
from the decision in the event the release of information raises concerns regarding the integrity of the complaint or
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investigation process. The Board authorizes the District Administrator to consult with legal counsel to determine the extent to
which information in an investigation report must be provided to either the Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.
The decision of the District Administrator will be reviewed by the Board upon request.

If the cComplainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the
State Superintendent of Public Instruction by submitting a written request to the Wisconsin Department of Public Instruction,
Pupil Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157.. Any person,
including the Respondent in a complaint, who is subject to disciplinary action up to and including termination as a result of a
complaint may choose to file a Grievance utilizing the District's grievance procedure as outlined in Policy 3430 or Policy 4430.

The Board reserves the right to investigate and resolve a complaint or report of regardless of whether the member of the
School District community or third party chooses to pursues the Complaint. The Board also reserves the right to have the
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.) (Policy 8462), or threats of violence (Policy 8462.01), the CO
or District Administrator shall take such additional actions as necessary and appropriate under the circumstances, which may
include a report to the appropriate social service and/or law enforcement agency charged with responsibility for handling
such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed however. All Complainants proceeding through the investigation process should be
advised that as a result of the investigation, allegations against individuals may become known to those individuals, including
the Complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties
who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy (see Policy 8310). Any records which are considered student records in accordance with the state or Federal
law will be maintained in a manner consistent with the provisions of the law.

Retention of Public Records, Student Records, and Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information (“ESI”), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including but not limited to:

all written reports;1. 

narratives of all verbal reports or statements;2. 

a narrative of all actions taken by District personnel;3. 

any written documentation of actions taken by District personnel;4. 

written witness statements;5. 

narratives or audio, video, or digital recordings of verbal witness statements;6. 

any documentary evidence;7. 

handwritten and contemporaneous notes;8. 
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e-mails, texts, or social media posts related to the investigation and allegations;9. 

dated written determinations;10. 

dated written descriptions of verbal notifications to the parties;11. 

written documentation of any interim measures offered and/or provided to Complainants, including no
contact orders; and

12. 

documentation of all actions taken to stop the discrimination of harassment, prevent its recurrence,
eliminate any hostile environment, and remedy the discriminatory effects.

13. 

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of
an investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less
than three (3) years, but longer if required by the District’s records retention schedule.

© Neola 2017

Legal 118.13 Wis. Stats.

P.I. 9, 41, Wis. Adm. Code

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendments Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, 1979
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Status Policy Committee Review

Adopted March 13, 2017

2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as
amended ("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with
a disability shall, solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or activity receiving Federal financial assistance. The Board of Education does
not discriminate in admission or access to, or participation in, or treatment in its programs or activities. As such, the Board's
policies and practices will not discriminate against students with disabilities and will make accessible to qualified individuals
with disabilities its facilities, programs, and activities. No discrimination will be knowingly permitted against any individual
with a disability on the sole basis of that disability in any of the programs, activities, policies, and/or practices in the District.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities. Major life activities are functions such as caring for
one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking,
breathing, learning, reading, concentrating, thinking, communicating, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the
immune system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The
operation of a major bodily function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision
devices (not including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and
cochlear implants or other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive
technology, reasonable accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological
modifications.

With respect to public preschool, elementary and secondary educational services, a qualified person with a disability means a
disabled person:

who is of an age during which nondisabled persons are provided educational services;A. 

who is of any age during which it is mandatory under Wisconsin law to provide educational services to disabled
persons; or

B. 

to whom the State is required to provide a free appropriate public education pursuant to the Individuals with
Disabilities Education Improvement Act (IDEIA).

C. 

With respect to vocational education services, a qualified person with a disability means a disabled person who meets the
academic and technical standards requisite to admission or participation in the vocational program or activity.

District Compliance Officer
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The following persons are designated as the District Section 504 Compliance Officers/ADA Coordinators ("hereinafter referred
to as the COs").

Director of Pupil ServicesDirector of Human Services

1701 2  Street
New Glarus, WI 53574

1701 2  Street
New Glarus, WI 53574

608-527-2410 608-527-2410

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on the
School District's web site.

The CO is responsible for coordinating the District's efforts to comply with and fulfill its responsibilities under Section 504 and
Title II of the ADA. A copy of Section 504 and the ADA, including copies of their implementing regulations, may be obtained
from the CO.

The CO will oversee the investigation of any complaints of discrimination based on disability, which may be filed pursuant to
the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. The
Board will further establish and implement a system of procedural safeguards in accordance with Section 504, including the
right to an impartial due process hearing. Finally, students and parents will be advised of their right to request a due process
hearing before an Impartial Hearing Officer (IHO) regarding the identification, evaluation or educational placement of
persons with disabilities, including the right to participation by the student’s parents and representation of counsel, and their
right to examine relevant education records.

Training

The CO will also oversee the training of employees of the Board so that all employees understand their rights and
responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities,
as necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with
disabilities, be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so
that they are readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to
parents with disabilities who desire access to their child's educational program or meetings pertinent thereto. Programs and
activities will be designed and scheduled so that the location and nature of the facility or area will not deny a student with a
disability the opportunity to participate on the same basis as students without disabilities.

Education

The Board is committed to identifying, evaluating, and providing a free appropriate public education ("FAPE") to students
within its jurisdiction who are disabled within the definition of Section 504, regardless of the nature or severity of their
disabilities.

If a student has a physical or mental impairment that significantly limits one or more major life activities, the Board will
provide the student with a free appropriate public education ("FAPE"). An appropriate education may include regular or
special education and related aids and services to accommodate the unique needs of students with disabilities. For disabled
students who are not eligible for specially designed instruction under the Individuals with Disabilities Education Improvement
Act ("IDEIA"), the related aids and services (including accommodations/modifications/interventions) they need in order to
have their needs met as adequately as the needs of nondisabled students are met, shall be delineated, along with their
placement, in a Section 504 Plan (Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and

nd nd
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encouraged to participate fully in the evaluation process and development of a Section 504 Plan.

The Board is committed to educating (or providing for the education of) each qualified person with a disability who resides
within the District with persons who are not disabled to the maximum extent appropriate. Generally, the District will place a
person with a disability in the regular educational environment unless it is demonstrated that the education of the person in
the regular environment even with the use of supplementary aids and services cannot be achieved satisfactorily. If the
District places a person in a setting other than the regular educational environment, it shall take into account the proximity
of the alternate setting to the person's home.

The Board will provide non-academic extracurricular services and activities in such a manner as is necessary to afford
qualified persons with disabilities an equal opportunity for participation in such services and activities. Nonacademic and
extracurricular services and activities may include counseling services, physical recreational athletics, transportation, health
services, recreational activities, special interests groups or clubs sponsored by the District, referrals to agencies that provide
assistance to persons with disabilities, and employment of students. In providing or arranging for the provision of meals and
recess periods, and nonacademic and extracurricular services and activities, including those listed above, the District will
verify that persons with disabilities participate with persons without disabilities in such services and activities to the
maximum extent appropriate.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein,
the CO should keep the parties informed of the status of the investigation and the decision making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if
any; a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to
protect the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule
for the Complainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO
should consult the District Administrator prior to any action being taken. The Complainant should be notified of any proposed
action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in
connection with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided
an opportunity to respond to the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate an investigation

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

interviews with the Complainant;A. 

interviews with any persons named in the complaint;B. 

interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations, as determined by the CO;

C. 

consideration of any documentation or other evidence presented by the Complainant, respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

D. 

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the complainant has been denied access to
educational opportunities on the basis of one of the protected classifications, based on a preponderance of evidence
standard. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity
levels of those involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.
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Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding the complaint or request further investigation. A copy of the District
Administrator's final decision will be delivered to the Ccomplainant. The District Administrator may redact information from
the decision in the event the release of information raises concerns regarding the integrity of the complaint or investigation
process. The Board authorizes the District Administrator to consult with legal counsel to determine the extent to which
information in an investigation report must be provided to either the complainant or respondent..

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.
The decision of the District Administrator will be reviewed by the Board upon request.

If the cComplainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the
State Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint or report of regardless of whether the member of the
School District community or third party chooses to pursues the complaint. The Board also reserves the right to have the
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take additional such
actions as necessary and appropriate under the circumstances, which may include a report to the appropriate social service
and/or law enforcement agency charged with responsibility for handling such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed however. All Ccomplainants proceeding through the investigation process should be
advised that as a result of the investigation, allegations against individuals may become known to those individuals, including
the complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties
who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy. Any records which are considered student records in accordance with the state or Federal law will be
maintained in a manner consistent with the provisions of the law.

Notice

Notice of the Board's policy on nondiscrimination in education practices and the identity of the CO will be posted throughout
the District, and published in the District's recruitment statements or general information publications.

© Neola 2015

Legal 34 C.F.R. Part 104

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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2260.02 - ENGLISH LANGUAGE PROFICIENCY

The Board recognizes that there may be students whose primary language is not English residing within the District. With
that in mind, the Board shall provide appropriate identification and transition services for District students who possess
limited English language proficiency. The purpose of these services is to develop English language skills that will enable the
students to function successfully in an all English classroom and complete the District's required curriculum.

These services shall include the identification of students who are English learners (EL), the implementation of curricular and
instructional modifications, the assessment of the EL student's academic progress, identification of ELL students that achieve
English Language Proficiency (ELP), and continued monitoring of ELP students. The degree of modification, the duration and
the type of services shall be determined individually and shall be based on the needs of each student.

If a sufficient number of the students identified with limited English proficiency are of the same language group to meet
statutory requirements; the Board shall establish and implement a bilingual-bicultural education program as required by the
law.

The parent(s) of EL students shall be notified of student testing arrangements and of educational programs and services
available to help their children improve their English language skills and academic achievement. The notifications shall be
consistent with legal requirements and presented in such manner as to ensure that the student's parent(s) understands
them.

The District shall assess the English proficiency and academic progress of EL students in accordance with legal requirements.
Decisions regarding the administration of State-required tests to EL students shall be made on a case-by-case basis. Testing
accommodations may be made based on student needs, provided the validity of the test is maintained. The District shall
administer State-required tests to an EL student unless a determination has been made that the results of the test, with
allowable accommodations made for the student as needed, will not be a valid and reliable indicator of the student's
academic knowledge and skills. Any EL student exempted from taking a State-required test shall be administered an
alternative assessment approved by the Department of Public Instruction.

The results of both State-required tests and alternate assessments shall be consistent with District policies in making
instructional, promotion, and graduation decisions. Test results may not be used as the sole criterion in re-classifying an EL
student from a bilingual-bicultural education program or in determining grade promotion, eligibility for courses or programs,
eligibility for graduation or eligibility for postsecondary education opportunities.

The Board shall provide the following services, through the school counselors' office, for students who have limited
English proficiency:
 

an effective instructional program and supportive services appropriate to meet the needs of the student;
 

1. 

the opportunity to access supportive services, such as language development and speech therapy as
appropriate to the individual needs of the student; and
 

2. 

programs and services that reflect the cultural background of students who have limited English proficiency.
This may include instruction in the student's native language to assist the student in becoming proficient or

3. 
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advanced in all subject areas.

 
School counseling personnel are directed to provide information and direction to students with EL regarding access
to programs and offerings within the District. Such personnel are also directed to provide information and direction
to students with sensory impairments regarding available resources and access to those resources.

EL students will no longer be considered limited-English proficient when they have the language skills necessary to compete
with mainstream English speakers. The District Administrator shall establish administrative guidelines that provide the:

standards for reclassification/exit decisions;A. 

process for monitoring and maintaining documentation on the exiting student for two (2) years;B. 

access for students to re-enter a bilingual or EL program if there is evidence that the reclassification decision was
premature;

C. 

opportunity for the parent(s) to participate in each entry, exit and re-entry decision;D. 

opportunity for the parent(s) to appeal the exit or re-entry decision.E. 

The District will include in its annual report to the public information required by statute regarding the performance of ELL
students.

© Neola 2018

Legal P.I. 13 Wis. Admin Code

118.13, 118.30(2), 115 Wis. Stats.
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2340 - FIELD AND OTHER DISTRICT-SPONSORED TRIPS

The Board recognizes the value of organized trips or other excursions away from the classroom as a valuable part
of the District's educational programming and a valuable opportunity to obtain additional educational experiences
not offered directly in the curriculum offerings. These opportunities occur in four (4) primary forms addressed in
this policy: (a) field trips; (b) extra-curricular/co-curricular program related trips; (c) overnight trips; and (d)
other District-sponsored trips.

Field Trips

The Board of Education recognizes that field trips, when used for teaching and learning integral to the curriculum, are an
educationally sound and important ingredient in the instructional program of the schools. For purposes of this policy, a field
trip shall be defined as any planned journey by one (1) or more students away from District premises, which is under the
supervision of a professional staff member, approved by the school administration and furthers or supplements an integral
part of a course of study as planned for and incorporated into that course of study by the teacher. Properly planned and
executed field trips should:

supplement and enrich classroom procedures by providing learning experiences in an environment outside the
schools;

A. 

arouse new interests among students;B. 

help students relate school experiences to the reality of the world outside of school;C. 

bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - within
the student's learning experience;

D. 

afford students the opportunity to study real things and real processes in their actual environment.E. 

Out-of-state field trips that do not include an overnight stay must be approved by the Board.

For purposes of this policy, a field trip shall be defined as any planned journey by one or more students away from District
premises, which is under the supervision of a professional staff member and an integral part of a course of study.

Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of the
District's total educational program.
The Board shall approve all overnight and out-of-state field trips. Students may be charged fees for District-sponsored trips.
Students on all District-sponsored trips remain under the supervision of this Board and are subject to the District's handbook
guidelines.

Extra-Curricular/Co-Curricular Trips

The Board recognizes that student trips will occur for reasons that are not directly incorporated into the curriculum as part of
a class, but rather are part of the extra-curricular/co-curricular activities offered by the District. For example, a District
athletic team may travel to away games, or take a trip to an out of town tournament. Any such trips must be identified at
the beginning of the activity for the school year, or for the particular season. Extra-curricular or co-curricular trips shall be
approved by the school administration in accordance with the same procedures used for approving field trips. In cases where
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such advance notice is not possible (such as travel to State tournament competition), the staff member responsible for such
activity shall notify the  building administrator of the activity and pertinent information.

Extra-curricular trips that extend to an overnight stay are considered overnight travel, other than WIAA athletic
teams participating in State tournaments/meets.

Overnight Travel

Overnight travel is defined as a field trip that involves one or more overnight stays. Overnight travel includes
foreign travel. The District views overnight travel outside of the District related to the curriculum/program as an
adjunct to that curriculum/program. As such it is an important feature of the overall educational program. The
District recognizes the importance of overnight travel outside of the District to amplify and enhance studies that
occur in the schools' classrooms through unique enrichment opportunities that are not available locally. Overnight
travel shall first be approved by the principal in accordance with the District's overnight travel guidelines, and then
must be submitted to the Board for final approval.

Other District-Sponsored Trips

Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of
the District's total educational program, but not a part of a particular course and not expressly connected to an
established extra-curricular/co-curricular activity. These trips may include such trips as summer trip programs,
youth service trips, and other types of day trips that are organized by or through school staff or facilitated in some
fashion through the District.

Trip Approval Process

No staff member may offer or lead any trip no matter the type unless the trip has been approved in the manner
prescribed in this policy.

General Trip Provisions

The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the District
who takes students on trips not approved by the Board or District Administrator. No staff member may solicit students of this
District for such trips within the facilities or on the school grounds of the District without permission from the District
Administrator. Permission to solicit neither grants nor implies approval of the trip.

The District Administrator shall ensure the implementation of guidelines which address:

the safety and well-being of students;A. 

parental permission is sought and obtained before any student leaves the District on a trip;B. 

each trip is properly planned and monitored;C. 

student behavior while on all field trips complies with the Student Code of Conduct and on all other trips complies
with an approved code of conduct for the trip;

D. 

a copy of each student's Emergency Medical Authorization Form is available to the staff member in charge.E. 

In any instance in which the itinerary of a trip is altered, the professional staff member in charge shall notify the
administrative superior immediately.

The distance traveled outside the State and the use of nondistrict vehicles shall be consistent with Chapter 121 Wis. Stats.

© Neola 2006

Legal 121.54(7), Wis. Stats.
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2411 - SCHOOL COUNSELING AND ACADEMIC AND CAREER PLANNING

The Board requires that a planned program of school counseling be an integral part of the educational program of the
District. The plan shall be developed by licensed school counselors in collaboration with student services staff, teachers,
parents, and community health and human service professionals. The developed plan will be adopted by the Board and
maintained by the District.  Such a program shall be available to all students without regard to race, color, national origin,
ancestry, creed, pregnancy, marital status, parental status, sexual orientation, sex (including transgender status, change of
sex or gender identity), physical or mental, emotional, or learning disability ("Protected Classes").

This plan should be developmentally appropriate and:

enable counselors to effectively communicate with students who have limited English proficiency and/or are sensory
impaired;

A. 

assist students in achieving their optimum growth;B. 

enable students to draw the greatest benefit from the offerings of the instructional program of the schools;C. 

help integrate all the student's experience so that s/he can better relate school activity to life outside the school;D. 

help students learn to make their own decisions and solve problems independently;E. 

Academic and career planning services, including individualized support and access to software tools and staff assistance,
shall be provided to students in grades 6 to 12. The mission of academic and career planning is to provide a comprehensive
plan, which will be developed and maintained by a student, that includes the student's academic, career, personal, and social
goals and the means by which the student will achieve those goals both before and after high school graduation.

The District Administrator is directed to implement the counseling and guidance program which carries out these purposes
and:

involves appropriate staff members at every level;A. 

honors the individuality of each student;B. 

is integrated with the total educational program;C. 

is coordinated with available resources of the community;D. 

cooperates with parents and recognizes their concern and ideas for the development of their children;E. 

provides means for such sharing of information among such appropriate staff members as may be in the best
interests of the student;

F. 

establishes a referral system which utilizes all the aid the schools and community offer, guards the privacy of the
student, and monitors the effectiveness of such referrals.

G. 

The Board shall provide the following services, through the counselors' office, for students who have limited English

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 2 7/31/2019, 2:00 PM
19



proficiency:

an effective instructional program and supportive services appropriate to meet the needs of the student;A. 
the opportunity to access supportive services, such as language development and speech therapy as appropriate to
the individual needs of the student; and

B. 

programs and services that reflect the cultural background of students who have limited English proficiency. This may
include instruction intended to improve the skills of such students in the use of their native language to assist the
student in becoming proficient or advanced in all subject areas.

C. 

School counseling personnel are directed to provide information and direction to students with limited English proficiency
regarding access to ELL programs and offerings within the District. Such personnel are also directed to provide information
and direction to students with sensory impairments regarding available resources and access to those resources.

Revised 10/9/17

© Neola 2018

Legal 121.02 (1)(e) Wis. Stats.

34 C.F.R. 100.3(b)(I)

P.I. 8.01(2)(e), Wis. Adm. Code

34 C.F.R. 100.3(b)

34 C.F.R. 106.36

34 C.F.R. 104.37(b)

28 C.F.R. 35.130

Vocational Educational Guidelines, Appendix B, Title 6
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2451 - PROGRAM OR CURRICULUM MODIFICATIONS

The Board recognizes that the regular school program may not be appropriate for all students. Some students may need
program or curriculum modifications to successfully meet the District’s academic goals and/or graduation requirements. (See
Policy 5461 - Children At-Risk of Not Graduating from High School)

Any student's parent, or the student if the parent is notified, may submit a written request to the Board, to provide the
student with program or curriculum modifications, including, but not limited to:

modifications within the student's current academic program;A. 

a school work training or work-study program;B. 

enrollment in an alternative public school or program located in the School District in which the student resides;C. 

enrollment in any nonsectarian private school or program, or tribal school, located in the School District in which the
student resides, which complies with the requirements of State and Federal law;

D. 

homebound study, including nonsectarian correspondence courses or other courses of study approved by the Board or
nonsectarian tutoring provided by the school in which the child is enrolled;

E. 

enrollment in any public educational program located outside the School District in which the student resides,
pursuant to a contractual agreement between school districts.

F. 

The Board or an administrator who is designated to do so, must render its decision, in writing, within (90) ninety days of a
request, except that if the request relates to a student who has been evaluated by an Individualized Education Program team
and has not been recommended for special education, the decision must be made within (30) thirty days of the request. If
the request is denied, the reasons for the denial must be included. A parent may request reconsideration of any decision
made by the Board or the designated administrator in response to a request for program or curriculum modifications and
such request must be reviewed by the Board. The Board is required to render its determination upon review in writing.

© Neola 2019

Legal 118.15, Wis. Stats.
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3111 - CREATING A POSITION

The Board of Education recognizes the need to establish positions which, when filled by competent, qualified professional
staff members, will assist the District in achieving the education goals set by the Board. The District employs only
personsU.S. citizens and others lawfully authorized to work in the United States.

The District Administrator shall verify all new full-time and part-time employees' identity and authorizationright to work in
the United States according to the Federal lawImmigration Reform and Control Act of 1986.

The Board shall, upon the advice of the District Administrator, consider the advisability of creating a new position or of
increasing the number of professional staff members in an existing position.

Legal Immigration Reform and Control Act of 1986

8 U.S.C. 1255a
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4111 - CREATING A POSITION

The Board of Education recognizes the need to establish positions which, when filled by competent, qualified support staff,
will assist the District in achieving the education goals set by the Board. The District employs only U.S. citizens and others
lawfully authorized to work in the United States.

The District Administrator shall verify all new full-time and part-time employees' and substitutes' identity and
authorizationright to work in the United States according to the Federal lawImmigration Reform and Control Act of 1986.

The Board may create a new position or increase the number of support staff in an existing position.

The Board shall, upon the advice of the District Administrator, consider the advisability of creating a new support position or
of increasing the number of support staff in an existing position.

The Board delegates the right to fix and prescribe the duties of support staff to the District Administrator.

Immigration Reform and Control Act of 1986
8 U.S.C. 1255

Legal
8 U.S.C. 1324a
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5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board establishes the following policy for determining the eligibility of students to attend the schools of this District.

The Board will educate, tuition-free, students who are residents of the District. Proof of residency will be required for
registration in the District. If residency is with individuals other than a parent, the living arrangement may not be
solely for purposes of attending the District's schools.

A. 

The District shall not make residency determinations on the basis of an individual's alienage.B. 

The District shall consider those students who are homeless or in foster placement to be residents unless residency is
determined to be in another district.

C. 

Upon request of a student's parent, or the request of an adult student, students who have gained twelfth grade status
and who no longer reside within the District shall be permitted to complete their high school education tuition free.

D. 

Resident students in grades 9-12 who attend a tribal  school,  private school,  or  home-based private educational
program shall be accepted into the District's educational programs for up to two (2) classes if the student satisfies the
high school admission standards and sufficient space is available in the classes.

E. 

A high school student who now resides in a different school district as a result of a reorganization under Chapter 117
and who has completed 9th and 10th grade at his/her former school district shall be allowed to complete his/her
education at the former school district, provided the other district agrees. The school board of residence shall pay the
student’s tuition, and if the parent has paid such tuition, the resident board shall reimburse the parent, upon request
of the parent, within three (3) years.  The school of attendance shall count the student in its membership.

F. 

If a parent (or adult student) presents information to the District certifying that the parent (or adult student), his/her
child, or a member of the parent's household is a participant in the Safe at Home/Address Confidentiality Program
administered by the Wisconsin Department of Justice, the Board shall use the address designated by the Department
of Justice to serve as the student's address for enrollment purposes. The District shall place a copy of any certification
provided by the parent in the enrollment files.

G. 

Children  of  joint  custody  orders  may  attend  school  without  payment  of  tuition  if  the  student  otherwise  meets
residency requirements, unless a court order specifies a different District of attendance.one (1) parent resides in this
District or the order designates as the residential parent the parent with legal residence in the District.

H. 

Foreign students, participating in a bona fide, foreign-exchange program, and living with a resident host family, may
be admitted consistent with Federal law.

I. 

Students whose parents do not reside within the District, but who present evidence that they will move into the
District within a short period of time, may enroll in the schools of this District as tuition students for the time not in
residence. Tuition will be refunded in accordance with State law.

J. 

Minor students residing in the District, but not living with a parent, may be required to provide information sufficient
to allow the administration to properly determine resident status under law.

K. 
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Tuition students may be accepted in accordance with State law and the approval of the District Administrator.L. 

Nonresidents may be accepted into the District's Adult Education classes upon payment of the appropriate fees.M. 

Nonresident students may be accepted into the District's Summer or Interim Session School Program upon payment
of appropriate fees.

N. 

Nonresident students may be accepted into the District's program under the Part-Time or Full-Time Open Enrollment
Programs. Nonresident students accepted into the District's Part-Time Open Enrollment Program may attend no more
than two (2) courses at any time.

O. 

Students who have begun the school year as residents and who no longer reside in the District may be permitted to
complete the school year tuition-free.

P. 

The following provisions apply to any student who has been expelled from another school or district and seeks to
enroll in the District during the term of the expulsion order:

If the student has been expelled from another Wisconsin public school district, the student is not entitled to
enroll.

1. 

If the student has been expelled by a public school in another state or by a Wisconsin charter school, the
Board may choose to enroll  the student,  but if  the decision is not to enroll  the student,  the Board must
determine that the conduct giving rise to expulsion would have been grounds for expulsion from the District
under Policy 5610.   The student, or if the student is a minor, the student's parent, shall request that the
governing body of the charter school or the public school in another state provide the Board with a copy of the
expulsion findings and order, a written explanation of the reasons why the student was expelled, and the term
of the expulsion.

2. 

Conditional Enrollment3. 

Q. 

If a student has been expelled by another Wisconsin or out of State public school district, and will not be otherwise enrolled
under this policy, the student may be enrolled during the period of expulsion if the Board, following input from the District
Administrator, sets forth one (1) or more conditions of enrollment that are related to the reasons for the student's expulsion,
and which are agreed to by the student, or if the student is a minor, the student's parents. Acceptance of the enrollment
conditions is evidenced by continued enrollment during the period of expulsion.  The Board may specify in a written order
one (1) or more enrollment conditions instead of, or in addition to, any early reinstatement conditions, if any, imposed by the
board that expelled the student instead of, or in addition to, any conditions imposed, if any, by the out-of-state public school
that expelled the student. Any enrollment conditions must relate to the reasons for the student's expulsion and may not
extend the term of expulsion specified in the expulsion order. The School District Clerk shall mail two (2) copies of the order
to the student or, if the student is a minor, to the student's parent. The expelled student or, if the student is a minor, the
student's parent shall sign and return one (1) copy of the order to the Board. Within fifteen (15) days after the date on which
the order is issued, the expelled student or, if the student is a minor, the student's parent may appeal the determination
regarding whether an enrollment condition specified in the order is related to the reasons for the student's expulsion to the
Board. The decision of the Board regarding that determination is final and not subject to appeal. If the District Administrator
determines that the student has met the enrollment conditions established in a written order, the District Administrator may
grant the student conditional enrollment in a school in the District. The determination of the District Administrator is final.

If a student granted conditional enrollment violates an enrollment condition that the student was required to meet
after his/her conditional enrollment, but before the expiration of the term of expulsion, the District Administrator may
revoke the student’s conditional enrollment. Before revoking the student's conditional enrollment, the District
Administrator shall advise the student of the reason for the proposed revocation, including the enrollment condition
alleged to have been violated, provide the student an opportunity to present his/her explanation of the alleged
violation, and make a determination that the student violated the enrollment condition and that revocation of the
student’s conditional enrollment is appropriate. If the District Administrator revokes the student’s conditional
enrollment, the District Administrator shall give prompt written notice of the revocation and the reason for the
revocation, including the enrollment condition violated, to the student and, if the student is a minor, to the student’s
parent. Within five (5) school days after the revocation of a student’s conditional enrollment, the student or, if the
student is a minor, the student’s parent may request a conference with the District Administrator who shall be
someone other than a principal, administrator, or teacher in the student’s school. If a conference is requested, it shall
be held within five (5) school days following the request. If, after the conference, the District Administrator finds that
the student did not violate an enrollment condition or that the revocation was inappropriate, the student shall be
enrolled in school under the same enrollment conditions under the order previously issued and the conditional
enrollment revocation shall be expunged from the student’s record. If the District Administrator finds that the student

a. 
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violated an enrollment condition and that the revocation was appropriate, s/he shall mail separate copies of the
decision to the student and, if the student is a minor, to the student’s parent. The decision of the District
Administrator is final.

If a student’s conditional enrollment is revoked, the student’s expulsion shall continue to the expiration of the term of
the expulsion specified in the expulsion order unless the student or, if the student is a minor, the student’s parent and
the school board that expelled the student, or the independent hearing panel or independent hearing officer, or the
out-of-state public school, agree, in writing, to modify the expulsion order.

b. 

If a student granted conditional enrollment violates an enrollment condition that the student was required to meet
after his/her conditional enrollment but before the expiration of the term of expulsion, the District Administrator may
revoke the student’s conditional enrollment. Before revoking the student's conditional enrollment, the District
Administrator shall advise the student of the reason for the proposed revocation, including the enrollment condition
alleged to have been violated, provide the student an opportunity to present his/her explanation of the alleged
violation, and make a determination that the student violated the enrollment condition and that revocation of the
student’s conditional enrollment is appropriate. If the District Administrator revokes the student’s conditional
enrollment, the District Administrator shall give prompt written notice of the revocation and the reason for the
revocation, including the enrollment condition violated, to the student and, if the student is a minor, to the student’s
parent.

c. 

If the District Administrator determines that the student has met the enrollment conditions established in a written
order, the District Administrator may grant the student conditional enrollment in a school in the District. The
determination of the District Administrator is final.

d. 

The Board may specify in a written order one (1) or more enrollment conditions instead of or in addition to any early
reinstatement conditions, if any, imposed by the school board that expelled the student or instead of or in addition to
any conditions imposed, if any, by the out-of-state public school that expelled the student.  Any enrollment conditions
must relate to the reasons for the student’s expulsion and may not extend the term of expulsion specified in the
expulsion order.  The School District Clerk shall mail two (2) copies of the order to the student or, if the student is a
minor, to the student’s parent. The expelled student or, if the student is a minor, the student’s parent shall sign and
return one (1) copy of the order to the Board. Within fifteen (15) days after the date on which the order is issued, the
expelled student or, if the student is a minor, the student’s parent may appeal the determination regarding whether
an enrollment condition specified in the order is related to the reasons for the student's expulsion to the Board. The
decision of the Board regarding that determination is final and not subject to appeal.

e. 

Q. Students who have begun the school year as residents and who no longer reside in the District may be permitted to
complete the school year tuition-free.
R.  Nonresident  students  may  be  accepted  into  the  District’s  program under  the  Part-Time  Open  Enrollment  Program.
Nonresident students accepted into the District’s Part-Time Open Enrollment Program may attend no more than two (2)
courses at any time.
Revised 10/9/17
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5340 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION

The Board of Education believes that school personnel have certain responsibilities in case of accidents, illness or concussions
that occur in school. Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of
medical assistance, notification of administration personnel, notification of parents, and the filing of accident reports.

Accidents

Employees should administer first aid within the limits of their knowledge of recommended practices. All employees should
make an effort to increase their understanding of the proper steps to be taken in the event of an accident. However, any staff
member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/her acts or
omissions in rendering such emergency care.

The administrator in charge must submit an accident report to the school office on all accidents.

Illness

School personnel shall not diagnose illness or administer medication of any kind except in accordance with Policy 5330.

Concussion

A concussion is a type of traumatic brain injury. Concussions occur when there is a forceful blow to the head or body that
results in rapid movement of the head and causes any change in behavior, thinking, or physical functioning. Concussions are
not  limited  to  situations  involving  loss  of  consciousness.  Some  symptoms  of  a  concussion  include  headache,  nausea,
confusion, memory difficulties, dizziness, blurred vision, anxiety, difficulty concentrating, and difficulty sleeping.

At  the beginning of  a  season of  any athletic  sport,  the Athletic  Director  shall  distribute  a  concussion  and head injury
information sheet to each coach and to each student participant. No student will be permitted to participate in any athletic
activity unless that student, or if the student is under age nineteen (19) his/her parent, has returned a signed concussion
and head injury information sheet. A student is only required to return one (1) signed sheet per school year in order to
participate in athletics.

A coach shall remove from competition or practice any student that the coach determines is exhibiting signs, symptoms, or
behavior consistent with a concussion or head injury or who the coach suspects has sustained a concussion or head injury.
Any  student  removed  from  participation  under  this  section  may  not  return  to  participation  until  a  written  release  to
participate from a health care professional is provided.

Parents who inform coaches and teachers that their child is being treated by a healthcare professional for a concussion must
provide written clearance from that healthcare professional for full  or limited participation in class, practice, activity, or
competition. Prior to receiving written clearance from a healthcare professional, students who have sustained a concussion
may not participate in any school-related physical activities.

© Neola 2019

Legal 118.29, 118.293, Wis. Stats.
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5340 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION

The Board of Education believes that school personnel have certain responsibilities in case of accidents, illness or concussions
that occur in school. Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of
medical assistance, notification of administration personnel, notification of parents, and the filing of accident reports.

Accidents

Employees should administer first aid within the limits of their knowledge of recommended practices. All employees should
make an effort to increase their understanding of the proper steps to be taken in the event of an accident. However, any staff
member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/her acts or
omissions in rendering such emergency care.

The administrator in charge must submit an accident report to the school office on all accidents.

Illness

School personnel shall not diagnose illness or administer medication of any kind except in accordance with Policy 5330.

Concussion

A concussion is a type of traumatic brain injury. Concussions occur when there is a forceful blow to the head or body that
results in rapid movement of the head and causes any change in behavior, thinking, or physical functioning. Concussions are
not  limited  to  situations  involving  loss  of  consciousness.  Some  symptoms  of  a  concussion  include  headache,  nausea,
confusion, memory difficulties, dizziness, blurred vision, anxiety, difficulty concentrating, and difficulty sleeping.

At  the beginning of  a  season of  any athletic  sport,  the Athletic  Director  shall  distribute  a  concussion  and head injury
information sheet to each coach and to each student participant. No student will be permitted to participate in any athletic
activity unless that student, or if the student is under age nineteen (19) his/her parent, has returned a signed concussion
and head injury information sheet. A student is only required to return one (1) signed sheet per school year in order to
participate in athletics.

A coach shall remove from competition or practice any student that the coach determines is exhibiting signs, symptoms, or
behavior consistent with a concussion or head injury or who the coach suspects has sustained a concussion or head injury.
Any  student  removed  from  participation  under  this  section  may  not  return  to  participation  until  a  written  release  to
participate from a health care professional is provided.

Parents who inform coaches and teachers that their child is being treated by a healthcare professional for a concussion must
provide written clearance from that healthcare professional for full  or limited participation in class, practice, activity, or
competition. Prior to receiving written clearance from a healthcare professional, students who have sustained a concussion
may not participate in any school-related physical activities.

© Neola 2019
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5830 - STUDENT FUNDRAISING

The Board of Education acknowledges that the solicitation of funds from students must be limited since compulsory
attendance laws make the student a captive donor and may also disrupt the program of the schools.

For purposes of this policy "student fundraising" shall include the solicitation and collection of money from students for any
purpose and shall include the collection of money in exchange for tickets, papers, or any other goods or services for
approved student activities.

The Board will permit student fundraising by students in school, on school property, or at any school-sponsored event only
when the profit therefrom is to be used for school purposes or for an activity connected with the schools. The Board requires
that fundraisers by student clubs and organizations that involve the sale to students food items and/or beverage that will be
consumed on campus, the food and/or beverages items to be sold comply with the current USDA Dietary Guidelines for
Americans and the Smart Snack Rules. Each student organization shall be permitted two (2) fundraising exceptions per
school year where foods and beverages that are not allowable under the Smart Snack Rules can be sold. If approved,
fundraisers that involve the sale, to students, of food items or beverages to be consumed on District property shall not
compete directly with the sale of reimbursable meals. Each exempt fund-raiser cannot be longer than two (2) consecutive
weeks.

Fundraising by approved school organizations, those whose funds are managed by the District, may be permitted in school
by the Principal.

Fundraising off school grounds may be permitted by the District Administrator.

Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extra-curricular activity, or
to obtain supplemental resources (e.g., supplies or equipment) that are not required to provide a free, appropriate, public
education to any students in the classroom may be permitted, but only with the specific approval of the Superintendent.

Fundraising by students on behalf of school-related organizations whose funds are not managed by the District may be
permitted on school grounds by the District Administrator. If the fundraising activity will involve students under age twelve
(12), such students’ parents must provide written permission for the student to participate in the fundraising activity. Any
student under nine (9) years of age, or each group containing one (1) or more students under nine (9) years of age, must be
physically accompanied by a parent or a person at least sixteen (16) years of age.

All other fundraising shall be done in accordance with Board Policy 9700. 

© Neola 2017

Legal Wis. Stat. 103.23
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6470 - PAYMENT OF INVOICESCLAIMS

The Board of Education directs the prompt payment of legitimate invoicesclaims by suppliers of goods and services to the
School District. Each bill or obligation of this Board must be itemized fully, and verified before payment may be issueda
warrant can be drawn for its payment.

When an invoice is received, the Business Manager shall verify that a check voucher or record of electronic payment is
submitted properly, that acceptable goods were received or satisfactory services rendered, that the expenditure is included in
the Board's budget and funds are available for its payment, and that the amount of the invoice is correct. Each verified claim
is to be paid within thirty (30) days.

All payments shall be submitted for Board review in the form of a listing that includes the vendor name; the number and
amount of the check; and the description of the item.

The Board recognizes that certain expenditures, such as utilities, payroll, obligations of the district for debt service, and
contracted services of athletic officials and referees, require payment prior to Board approval and authorizes the Business
Manager to make prompt payment.

© Neola 2006

Legal 66.0607, 66.0135, Wis. Stats.
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6510 - PAYROLL AUTHORIZATION

The Board recognizes its obligation to pay its employees for services rendered in accordance with State and Federal laws and
District commitments.The most substantial payment of public funds for the operation of the School District is that which is
made to the employees of the Board of Education for services rendered. To ensure that each person so compensated is
validly employed by this District and that the compensation remitted fairly represents the services rendered, this policy is
promulgated.

Employment of all  District  personnel  whether by the year,  term, month, week,  day, or hour in contract,  temporary, or
substitute form must be approved by the Board except where the authority to appoint certain personnel of the District has
been delegated to the District Administrator.

Each motion of the Board to employ or reemploy a staff member shall include the name of the individual, the position title,
and the compensation to be paid in accordance with base wage, salary, and/or compensation guidelines..

Eligible District personnel employed on a school year basis may voluntarily request payment over a twelve (12) month period
for service performed during the school year, pursuant to 109.03, Wis. Stats, unless such payment is prohibited by a valid
collective bargaining agreement. Salaried sSchool year Eemployees whothat wish to receive their compensation over a twelve
(12) month period must complete the appropriate District form.

© Neola 2019

Legal 109.03, Wis. Stats.
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6610 - STUDENT ACTIVITY FUND

It is the purpose of this policy to establish financial controls for the administration of the normal, legitimate, co-curricular and
extra- curricular activities of student organizations. The Board authorizes the maintenance of approved student activity funds
as allowed by DPI regulations and the auditor's recommendations.

Each activity covered by this policy must be recognized by the District Administrator before monies can be collected or
disbursed in the name of said activity. The District Administrator is directed to obtain annually a list and brief description of
the objectives, activities, and limitations of each fund prior to the start of the new fiscal year.

The Board authorizes the maintenance of approved student activity funds. All activities shall be on a self-sustaining basis.

The Business Manager shall be the Treasurer of the student activities fund. S/He may delegate responsibility to the principal.
Fund raising for all student activities will be in accordance with Board Policy 5830 and Policy 9700.

Interest earned on the account of a specific class or activity will be credited to that class or activity.

All collected money shall be handled, secured, and deposited in accordance with Policy 6630. Misappropriation of activity
funds, which includes theft or any other misuse of funds, will result in discipline up to and including suspension, expulsion
and/or termination.

After one (1) year of inactivity, the unexpended funds of discontinued student organizations shall, on the recommendation of
the principal and the approval of the District Administrator, be transferred to the General Fund.

© Neola 2008

Legal 120.16(2) Wis. Stats.
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6830 - AUDIT

The Board requires that, after the close of the fiscal year (June 30th), an audit of all  accounts of the District be made
annually  by  an  independent,  certified  public  accountant.  The audit  examination  shall  be  conducted in  accordance  with
generally accepted auditing standards and the Wisconsin Uniform Financial Accounting Requirements of the DPI (WUFAR).
The audit shall include all funds over which the Board has direct or supervisory control.

The auditor shall  prepare a detailed audit  report  which shall  be submitted to the Board and the Department  of  Public
Instruction each year after it has been presented to and approved by the Board. The District Administrator shall assure that
the audit  report is completed timely and submitted prior to the deadline established by DPI.  The auditor's  report  shall
include:

the financial audit statement for the fiscal year;A. 

a management letter;B. 

the auditor's communication with those charged with governance, including any significant findings or issues from the
audit; and

C. 

Federal and State program audit reports and schedules, as appropriate.D. 

The District Administrator shall assure that the audit report is completed timely and submitted prior to the deadline
established by DPI.

The Board minutes shall reflect receipt of the annual audit report by the Board.

120.14, Wis. Stats.
PI 14

© Neola 2019

Legal 120.14, Wis. Stats.
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7300 - DISPOSITION OF REAL PROPERTY

The Board of Education believes that the efficient administration of the District requires the disposition of property and goods
no longer necessary for the maintenance of the educational program or the operation of the School District.

"Real Property" means land, including land improvements, structures and appurtenances thereto, but excludes moveable
machinery and equipment.

"Personal Property" means tangible property other than real property. It may be tangible, having physical existence, or
intangible and may include automotive vehicles, equipment, and materials. Disposition of Personal Property shall be
determined in accordance with Policy 7310 - Disposition of Personal Property.

The Board shall periodically review of all District property and authorize the disposition by sale, donation, trade, or discard of
any property not required for school purposes. Approval of the electorate at an annual or special meeting shall be obtained to
the extent required by law.

In consideration of the best interest of the District and of the residents and taxpayers, the Board reserves the right to reject
any and all offers at its sole discretion, regardless of price and terms.

© Neola 2016

Legal 120.10(12), Wis. Stats.
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7310 - DISPOSITION OF PERSONALSURPLUS PROPERTY

The Board of Education requires the District Administrator to review the personal property of the District periodically and to
dispose of that material and equipment which is no longer usable in accordance with the terms of this policy. The disposition
of real property is governed by Policy 7300 - Disposition of Real Property.

"Personal property" means property other than real property. It may be tangible, having physical existence, such as vehicles,
equipment, or instructional materials or intangible, such as intellectual property.

"Real property" means land, including land improvements, structures, and appurtenances thereto, but excludes moveable
machinery and equipment.

Instructional Material

The  District  shall  review instructional  materials  (i.e.  textbooks,  library  books,  manuals,  support  materials,  etc.)
periodically to determine the relevance of such materials to the present world and current instructional programs. The
following criteria will be used to review instructional materials for redistribution and possible disposal:

concepts or content that do not support the current goals of the curriculum1. 

information that may not be current2. 

worn beyond salvage3. 

A. 

Equipment

The District shall inspect the equipment used in the instructional program and other equipment owned by the District
periodically, to determine the condition and usability of such equipment in the current educational program or other
District operations. Should the equipment be deemed no longer serviceable or usable, the following criteria will be
used to determine possible disposal:

repair parts for the equipment no longer readily available1. 

repair records indicate the equipment has no usable life remaining2. 

obsolete and no longer contributing to the educational program or in use for other operational purposes3. 

some potential for sale at a school auction4. 

creates a safety or environmental hazard5. 

B. 

Disposition

The District Administrator is authorized to dispose of obsolete instructional and other property by selling it to the
highest bidder, by donation to appropriate parties, or by proper waste removal. Disposal of personalsurplus property
purchased with Federal funds shall be disposed of in accordance with Federal guidelines.

C. 
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When original or replacement equipment acquired under a Federal award is no longer needed for the original project
or program or for other activities currently or previously supported by a Federal awarding agency, the District shall
request disposition instructions from the Federal awarding agency if  required by the terms and conditions of the
Federal award.  Disposition of the equipment will be made in accordance with disposition instructions of the Federal
awarding agency.

Items of equipment with a current per unit fair market value of $5,000 or less may be retained, sold or otherwise
disposed of with no further obligation to the Federal awarding agency.

Except as provided in §200.312 Federally-owned and exempt property, paragraph (b), or if the Federal awarding
agency fails to provide requested disposition instructions within 120 days, items of equipment with a current per-unit
fair-market value in excess of $5,000 may be retained by the non- Federal entity or sold. The Federal awarding
agency is entitled to an amount calculated by multiplying the current market value or proceeds from sale by the
Federal awarding agency's percentage of participation in the cost of the original purchase. If the equipment is sold,
the Federal awarding agency may permit the non-Federal entity to deduct and retain from the Federal share $500 or
ten percent (10%) of the proceeds, whichever is less, for its selling and handling expenses.

© Neola 2019
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7434 - USE OF TOBACCO ON SCHOOL PREMISES

The Board of Education is committed to providing students, staff, and visitors with a tobacco and smoke-free environment.
The negative health effects of tobacco use for both users and non-users, particularly in connection with second hand smoke,
are well- established. Further, providing a non-smoking and tobacco-free environment is consistent with the responsibilities
of teachers and staff to be role models for our students. The Board also recognizes, however, the right of individuals under
State law to use lawful products, including tobacco, during non-working hours off District premises.

For purposes of this policy, "use of tobacco" means to chew or maintain any substance containing tobacco, including
smokeless tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, including cigars, cigarettes,
pipe tobacco, chewing tobacco, snuff, any other matter or substances that contain tobacco, in addition to papers used to roll
cigarettes and/or the smoking of electronic, "vapor," or other substitute forms of cigarettes, clove cigarettes and any other
lighted smoking devices for burning tobacco or any other substance. Accordingly, the Board prohibits the use of tobacco in
any form on District premises, in District vehicles, within any indoor or outdoor facility owned or leased or contracted for by
the District, and used to provide education or library services to children and at all District-sponsored events.

© Neola 2011

Legal 20 U.S.C. 7182
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7455 - ACCOUNTING SYSTEM FOR FIXED ASSETS

The Board of Education shall maintain a fixed-asset accounting system. The fixed-asset system shall maintain sufficient
information to permit the following:

the preparation of year-end financial statements in accordance with generally-accepted, accounting principlesA. 

adequate insurance coverageB. 

The Business Manager shall be responsible for the development and maintenance of the fixed-asset accounting system. The
Business Manager shall develop procedures to ensure compliance with all fixed-asset policies. Each principal shall be
assigned fixed- asset responsibilities.

Fixed assets are defined as those tangible assets of the District system with a useful life in excess of one (1) year and an
initial cost equal to or exceeding $5,000. Some items may be identified as "controlled" assets that, although they do not
meet all fixed-asset criteria, are to be recorded on the fixed-asset system to maintain control.

Fixed assets shall be classified as follows:

landA. 

buildingB. 

improvements other than buildingC. 

machinery and equipmentD. 

furniture and fixturesE. 

vehiclesF. 

plant (aerator)G. 

underground linesH. 

construction-in-progressI. 

Leased fixed assets and assets which are jointly-owned shall be identified and recorded on the fixed-asset system.

The purchase of fixed assets, the transfer of fixed assets between buildings, and the disposal of fixed assets shall require the
prior written approval of the Business Manager. An asset to be disposed of by sale shall be done in accordance with Policy
7300 - Disposition of Real Property or Policy 7310 - Disposition of Personal Property

Depreciation shall be recorded for fund fixed assets using the method(s) agreed upon by the District Administrator, Business
Manager, and the auditor.
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In accordance with Generally Accepted Accounting Principles (GAAP), assets must be depreciated over their estimated useful
lives and approved by the auditor.

Accumulated depreciation shall be calculated on a straight line basis and be recorded for general fixed assets. The following
information shall be maintained for all fixed assets:

descriptionA. 

asset classification (land, building, equipment, etc.)B. 

locationC. 

purchase priceD. 

vendorE. 

date purchasedF. 

voucher numberG. 

estimated useful lifeH. 

estimated salvage valueI. 

replacement costJ. 

accumulated depreciationK. 

method of acquisition (purchase, trade-in, lease, donated, etc.)L. 

appropriationM. 

manner of asset disposalN. 

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 2 7/31/2019, 2:13 PM
41



Book Policy Manual

Section Ready for Policy Committee

Title Copy of TECHNOLOGY PRIVACY

Code po7540.01*JT

Status Policy Committee Review

Adopted March 13, 2017

Last Revised June 26, 2017

7540.01 - TECHNOLOGY PRIVACY

The Board of Education recognizes its staff members' right to privacy in their personal lives. This policy serves to inform staff
members of the Board's position with respect to staff-member privacy in the educational and workplace setting and to
protect the Board's interests.

All District technology resources (as defined in Bylaw 0100) are the Board's property and are to be used primarily for
business and educational purposes. The Board retains the right to access and review all  information resources (as defined in
Bylaw 0100), including but not limited to electronic and voice mail, computer files, data bases, and any other electronic
transmissions contained in or used in conjunction with the Board's computer system/network, telephone system, electronic
mail system, and voice mail system. Staff members should have no expectation that any personal information/data
maintained, stored, or transmitted on or through such systems is confidential or private. Board-owned technology resources
may also be referred to as District technology resources and includes all those technology resources purchased by or
authorized for acquisition and/or usage by the Board in the District's activities.

Review of such information may be done by the District with or without notice or the staff member's knowledge. The use of
passwords does not guarantee confidentiality, and the Board retains the right to access information in spite of a password. All
passwords or security codes for access to District technology resources must be registered with the Board. A staff member's
refusal to permit such access may be grounds for discipline up to and including discharge.

District technology resources should be used only for business and educational purposes.

Personal messages via Board-owned technology should be limited.  Staff members are encouraged to keep their personal
records and personal business at home. Because District technology resources are to be used primarily for business and
educational purposes, staff members are prohibited from sending offensive, discriminatory, or harassing computer,
electronic, or voice mail messages.

District technology resources must be used properly. Review of computer files, electronic mail, and voice mail will only be
done in the ordinary course of business and will be motivated by a legitimate business reason. If a staff member's personal
information is discovered, the contents of such discovery will not be reviewed by the Board, except to the extent necessary
to determine if the Board's interests have been compromised. Any information discovered will be limited to those who have a
specific need to know that information.

The administrators and supervisory staff members authorized by the District Administrator have the authority to search and
access information electronically.

All District technology resources and District information resources are the property of the Board. Staff members shall not
copy, delete, or remove any information/data contained on the Board's computers/servers without the express permission of
the District Administrator or communicate any such information to unauthorized individuals. In addition, staff members may
not copy software on to any District technology resources and may not bring software from outside sources for use on
District technology resources without the prior approval of the Technology Director. Such pre-approval shall include a review
of any copyright infringements or virus problems associated with such outside software.

© Neola 2016
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8210 - SCHOOL CALENDAR

The Board of Education recognizes that the preparation of a calendar for the instructional program of the schools is
necessary for orderly educational planning and for the efficient operation of the District.

Classes shall not begin prior to September 1st except when holding year-round school or when so authorized by the
Department of Public Instruction.

The Board shall determine annually the number of days when the schools will be in session for instructional purposes. The
school year shall consist of student contact days , sufficient to meet all required student instruction time mandates set by
State law, and shall contain a number of non-instructional days for parent-teacher conferences, staff education and training,
or other reasons during which staff are required to report. When compensatory instruction is offered virtually for days when
schools are closed for inclement weather or for parent-teacher conferences, staff in-services, or other reasons, such
instruction may be counted when computing the minimum number of instructional hours required by the State, provided
such instruction applies to the entire school or grade level and accessibility requirements have been satisfied.

If school days are lost due to inclement weather, or other reason such that the amount of instructional time would fall below
the required amount of time, the Board shall determine if additional school days during which student instruction will occur
will be scheduled or if additional instructional time shall be added to existing school days such that the required instructional
time is reached.

The District Administrator shall certify to the Department of Public Instruction the number of hours of student instruction
during the previous school year.

© Neola 2014

Legal 115.01(10), 118.045, 121.02(1)(f)(1), Wis. Stats.
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8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board must collect, retain, and use information
about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict access
to students’ personally identifiable information.

Except for data identified by policy as "directory data," student "personally identifiable information" includes, but is not
limited to: the student's name; the name of the student's parent or other family members; the address of the student or
student's family; a personal identifier, such as the student's social security number, student number, or biometric record;
other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information
that, alone or in combination, is linked or linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to identify the student with reasonable
certainty; or information requested by a person who the District reasonably believes knows the identity of the student to
whom the education record relates.

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records
mandated by the State or Federal government and/or necessary and relevant to the function of the School District or
specifically permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or
knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law.

Address Confidentiality Program

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall
refrain from including the student's actual/confidential residential address in any student records or files (including electronic
records and files) or disclosing the student's actual/confidential residential address when releasing student records. The
Board shall only list the address designated by the Wisconsin Department of Justice to serve as the student's address in any
student records or files, including electronic records and files. Further, the Board shall use the student's substitute assigned
address for any and all communications and correspondence between the Board and the parent(s) of the student (or adult
student). The student's actual/confidential residential address shall be maintained in a separate confidential file that is not
accessible to the public or any employees without a legitimate purpose. The intentional disclosure of a student's
actual/confidential residential address is prohibited.

The Board may enter into a memorandum of understanding with a county department under State statutes (s. 46.215, 46.22
or 46.23) or a tribal organization, as defined under Federal law, that permits disclosure of information contained in student
records as provided under State law in cases in which the student's parent, if the student is a minor, or the student, if the
student is an adult, does not grant permission for such disclosure.

The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent
with whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student"  or
"adult student" refers to a student who is eighteen (18) years of age.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 6 7/31/2019, 2:16 PM
45



Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of
adulteligible students, parents may be allowed access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code, and provided that the student has not made a
written request to the District that his/her parents not be permitted access to personally identifiable information from his/her
recordswith respect to personally identifiable information, has not informed the school, in writing, that the information may
not be disclosed.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes),
or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the
Board; a person or company with whom the Board has contracted to perform a special task (such as an attorney, auditor, or
medical consultant); a contractor, consultant, volunteer or other party to whom the Board has outsourced a service otherwise
performed by Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his/her tasks (including volunteers).

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District" or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family.
The Board directs that reasonable and appropriate methods (including but not limited to physical and/or technological access
controls) are utilized to control access to student records and to make certain that school officials obtain access to only those
education records in which they have legitimate educational interest.

The Board authorizes the administration to:

forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
private or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or is
instructed to enroll, on a full-time or part-time basis, upon condition that:

a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 -
includes a notice that the Board will forward education records to other agencies or institutions that have
requested the records and in which the student seeks or intends to enroll or is already enrolled so long as the
disclosure is for purposes related to the student's enrollment or transfer);

1. 

the parent or eligible student, upon request, receives a copy of the record; and2. 

the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record

3. 

no later than the next working day, the District shall transfer to another school, including a private or tribal
school, or school district, all student records relating to a specific student if the transferring school district or
private school has received written notice from the student if s/he is an adult or his/her parent or guardian if
the student is a minor that the student intends to enroll in the other school or school district or written notice
from the other school or school district that the student has enrolled or from a court that the student has been
placed in a juvenile correctional facility, as defined in s. 938.02(10p), or a secured residential care center for
children and youth, as defined in s. 938.02(15g);

In this subsection, “school" and “school district" include any juvenile correctional facility, secured residential
care center for children and youth, adult correctional institution, mental health institute, or center for the
developmentally disabled that provides an educational program for its residents instead of, or in addition
to, that which is provided by public, private, and tribal schools.

4. 

A. 

forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the
student;

B. 

disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
representative of the department of children and families, a county department under s. 46.215, 46.22, or 46.23, or a
tribal organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of the
student, if the caseworker or other representative is authorized by that department, county department, or tribal
organization to access the student's case plan;

C. 

provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whoseD. 
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knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there is
an articulable and significant threat to the health or safety of a student or other individuals, considering the totality of
the circumstances;

report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a
student with a disability, to transmit copies of the student's special education and disciplinary records to the
authorities for their consideration;

E. 

release de-identified records and information in accordance with Federal regulations;F. 

disclose personally identifiable information from education records, without consent, to organizations conducting
studies "for, or on behalf of" the District for purposes of developing, validating or administering predictive tests,
administering student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than representative of the organization conducting the study, and must be destroyed when
no longer needed for the study. In order to release information under this provision, the District will enter into a
written agreement with the recipient organization that specifies the purpose of the study. (See Form 8330 F14.)

This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the
information to be disclosed; (2) a statement requiring the organization to use the personally identifiable information
only to meet the purpose of the study; (3) a statement requiring the organization to prohibit personal identification of
parents and students by anyone other than a representative of the organization with legitimate interests; and (4) a
requirement that the organization destroy all personally identifiable information when it is no longer needed for the
study, along with a specific time period in which the information must be destroyed.

While the disclosure of personally identifiable information without consent is allowed under this exception, it is
recommended that whenever possible the administration either release de-identified information or remove the
students' names and social security identification numbers to reduce the risk of unauthorized disclosure of personally
identifiable information.

G. 

disclose personally identifiable information from education records without consent, to authorized representatives of
the Federal government, as well as State and local educational authorities. The disclosed records must be used to
audit or evaluate a Federal or State supported education program, or to enforce or comply with Federal requirements
related to those education programs. A written agreement between the parties is required under this exception. (See
Form 8330 F16)

This written agreement must include: (1) designation of the receiving entity as an authorized representative; (2)
specification of the information to be disclosed; (3) specification that the purpose of the disclosure is to carry out an
audit or evaluation of a government -supported educational program or to enforce or comply with the program's legal
requirements; (4) a summary of the activity that includes a description of methodology and an explanation of why
personally identifiable information is necessary to accomplish the activity; (5) a statement requiring the organization
to destroy all personally identifiable information when it is no longer needed for the study, along with a specific time
period in which the information must be destroyed; and (6) a statement of policies and procedures that will protect
personally identifiable information from further disclosure or unauthorized use.

Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative
complies with FERPA regulations. Specifically, the District will verify, to the greatest extent practical, that the
personally identifiable information is used only for the audit, evaluation or enforcement of a government-supported
educational program. The District will also ascertain the legitimacy of the audit or evaluation and will only disclose the
specific records that the authorized representative needs.  Further, the District will require the authorized
representative to use the records only for the specified purpose and not to disclose the information any further, such
as for another audit or evaluation. Finally, the District will verify that the information is destroyed when no longer
needed for the audit, evaluation or compliance activity.

H. 

request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

I. 

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not
more than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with
disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise
restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable
requests, viewers of education records will receive explanation and interpretation of the records.
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The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information,
information disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her
parent, without the written consent of the parent, or, if the student is an eligible student, without the written consent of the
student, except as provided by applicable law.

DIRECTORY INFORMATION

Each year the District Administrator shall provide public notice to students and their parents of the District's intent to make
available, upon request, certain information known as "directory information." The Board designates as student "directory
information":

a student's name;A. 

photograph;B. 

participation in officially-recognized activities and sports;C. 

height and/or weight, if a member of an athletic team;D. 

date of graduation;E. 

degrees and awards received.F. 

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information" upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or
enrollment of the student into the District if such enrollment occurs after the annual public notice.

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who
requests such information. A secondary school student or parent of the student may request in writing that the student's
name, address, and telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting
officer is to sign a form indicating that "any information received by the recruiting officer shall be used solely for the purpose
of informing students about military service and shall not be released to any person other than individuals within the
recruiting services of the Armed Forces." The District Administrator is authorized to charge mailing fees for providing this
information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or
education records or for the release of "directory information," either parent may provide such consent unless agreed to
otherwise in writing by both parents or specifically stated by court order. If the student is under the guardianship of an
institution, the District Administrator shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory information," on former students without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing
or for selling that information.

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student. Personal information for this section is
defined as individually identifiable information including a student or parent's first and last name, a home or other physical
address (including street name and the name of the city or town), a telephone number, or a Social Security identification
number. In order to review the instrument, the parent or eligible student must submit a written request to the building
principal at least fourteen (14) business days before the scheduled date of the activity. The instrument will be provided to the
parent or eligible student within fourteen (14) business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when such activities are scheduled
or expected to be scheduled.
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This section does not apply to the collection, disclosure, or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational
institutions, such as the following:

college or other postsecondary education recruitment, or military recruitmentA. 

book clubs, magazine, and programs providing access to low-cost literary productsB. 

curriculum and instructional materials used by elementary and secondary schoolsC. 

tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of
securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from
such tests and assessments

D. 

the sale by students of products or services to raise funds for school- related or education-related activitiesE. 

student recognition programsF. 

The District Administrator shall ensure that students and parents are adequately informed each year regarding their rights
to:

inspect and review the student's education records;A. 
request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy
rights;

B. 

consent to disclosures of personally-identifiable information contained in the student's education records, except to
those disclosures allowed by the law;

C. 

challenge Board noncompliance with a parent's request to amend the records through a hearing;D. 
file a complaint with the United States Department of Education;E. 
obtain a copy of the Board's policy and administrative guidelines on student records.F. 

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance
activity must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board
delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the
existence of a sound data security plan or data stewardship program, and must also provide assurances that the personally
identifiable information will not be redisclosed without prior authorization from the Board. Further, the entity conducting the
study, audit, evaluation or enforcement/compliance activity is required to destroy the disclosed information once it is no
longer needed or when the timeframe for the activity has ended, as specified in its written agreement with the Board.

Revised 6/26/17

© Neola 2017
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Legal 46.23 Wis. Stats.

46.22 Wis. Stats.

46.215 Wis Stats.

115.298 Wis. Stats.

118.125 Wis. Stats.

118.125(2)(q) Wis. Stats.

25 USC 450b(L)

34 C.F.R. Part 99

20 U.S.C., Section 1232f through 1232i (FERPA)

26 U.S.C. 152

20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act

20 U.S.C. 7165(b)

20 U.S.C. 7908
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8660 - TRANSPORTATION BY PRIVATE VEHICLE

The Board of Education authorizes the transportation by private vehicle of students of the District in a vehicle
transporting nine (9) or fewer passengers in addition to the operator unless emergency permission to use a larger capacity
vehicle is obtained in writing from the Wisconsin Department of Transportation.

Any such transportation of students in a private vehicle must be approved in advance and in writing by the Principal.

The parent of the participating student will be given, on request, the name of the driver and the description of the vehicle.

No person shall be approved for the transportation of students in a private vehicle who is not an employee of this Board, an
approved volunteer, and the holder of a currently-valid license to operate a motor vehicle in the State of Wisconsin, is at
least eighteen (18) years of age, be physically capable of operating a vehicle including use of both hands and foot required to
operate the vehicle, or has medical certification or has such requirement waived by the Board upon proof of a modified
vehicle and Department of Transportation driving test completion, and has signed the form provided by the District.

Any person otherwise qualified to transport students shall agree not to carry a concealed weapon while transporting
students, other than the person’s own children, even if they are a holder of a concealed carry permit. This does not apply to
law enforcement personnel.

No person shall be permitted to transport students who is not the holder of automobile liability and personal injury insurance
in the amount required applicable lawby District. The District Administrator may withdraw the authorization of any private
vehicle driver or vehicle whose insurance is not adequate.

Any private vehicle used for the transportation of students must be owned by the approved driver or the spouse of the
approved driver and must conform to registration requirements of the State.

The responsibility of professional staff members for the discipline and control of students will extend to their transportation of
students in a private vehicle. Drivers who are not professional staff members are requested to report student misconduct to
the principal.

© Neola 2011

Legal 121.52, 121.53, Wis. Stats.
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