NOTICE

SCHOOL DISTRICT OF NEW GLARUS
BOARD OF EDUCATION
POLICY, SPORTS, AND CO-CURRICULAR COMMITTEE MEETING
MONDAY, SEPTEMBER 25, 2017
HS CONFERENCE ROOM
6:45 PM

AGENDA

[. CALL MEETING TO ORDER - KEITH STEFFEN
[I. SPORTS CO-OPS
IIl. NEOLA POLICY UPDATES

A. PO0100 - DEFINITIONS 3
B. PO0131.1 - BYLAWS AND POLICIES 6
C. PO0144.1 - COMPENSATION 7
D. PO0164.2 - SPECIAL MEETINGS 8
E. PO0166 - AGENDA 9
F. PO1630.01 - FAMILY AND MEDICAL LEAVE OF ABSENCE ("FMLA") 10
G. PO2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL 18
OPPORTUNITY
H. PO2261.01 - PARENT PARTICIPATION IN TITLE 1 PROGRAMS 23
[. PO2370 - EDUCATIONAL OPTIONS 25
J. PO2411 - SCHOOL COUNSELING 26
K. PO2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES 28
L. PO2431 - INTERSCHOLASTIC ATHLETICS 30
M. P0O3122.01 - DRUG-FREE WORKPLACE 31
N. PO3430.01 - FAMILY AND MEDICAL LEAVE OF ABSENCE ("FMLA") 32
O. PO4122.01 - DRUG-FREE WORKPLACE 40
P. PO4430.01 - FAMILY AND MEDICAL LEAVE OF ABSENCE ("FMLA") 41
Q. PO5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS 48
R. PO5130 - WITHDRAWAL FROM SCHOOL 50

PURSUANT TO APPLICABLE LAW, NOTICE IS HEREBY GIVEN THAT A QUORUM OR A MAJORITY OF THE
NEW GLARUS SCHOOL DISTRICT BOARD MEMBERS MAY ATTEND THIS MEETING.

INFORMATION PRESENTED AT THIS MEETING MAY HELP FORM THE RATIONALE BEHIND FUTURE
ACTIONS THAT MAY BE TAKEN BY THE NEW GLARUS SCHOOL DISTRICT BOARD.



S. PO5136 - PERSONAL COMMUNICATION DEVICES 51
T. PO5136.01 - TECHNOLOGY RESOURCES AND OTHER ELECTRONIC EQUIPMENT 53
U. PO5310.01 - EMERGENCY NURSING SERVICES 55
V. PO5330 - ADMINISTRATION OF MEDICATION/EMERGENCY CARE 56
W. PO5421 - GRADING 58
X. PO5517 - STUDENT ANTI-HARRASSMENT 59
Y. PO5540 - THE SCHOOLS AND GOVERNMENTAL AGENCIES 67
Z. PO5610 - SUSPENSION AND EXPULSION 69
AA. PO5771 - SEARCH AND SEIZURE 72
BB. PO5830 - STUDENT FUNDRAISING 74

IV. ADJOURNMENT

POSTED :
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NG MIDDLE SCHOOL

NG ELEMENTARY SCHOOL

NG POST OFFICE

BANK OF NEW GLARUS

UB&T BANK OF NEW GLARUS
ANCHOR BANK OF NEW GLARUS
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0100 - DEFINITIONS

The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the State
of Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.

Whenever the following items are used in these bylaws and policies, they shall have the meaning set forth below:
Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.

Apps and Web Services

Apps/web services are software (i.e., computer programs) that support the interaction of personal communication devices (as
defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web browser.
Apps/web services are used to communicate/transfer information/data that allow students to perform actions/tasks that assist
them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students' progress, and
allow staff to perform other tasks related to their employment. Apps/web services also are used to facilitate communication to,
from and among and between, staff, students, and parents.

Board

The Board of Education also commonly referred to as the School Board.

Bylaw

Rule of the Board for its own governance.

Clerk

The chief clerk of the Board . (See Bylaw 0170)

District

The School District.

District Administrator

The chief executive officer of the School District sometimes locally referred to as Superintendent. In policy, capitalization of the
term District Administrator implies delegation of responsibilities to appropriate staff members

Due Process
Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the opportunity

to respond. Specific due process requirements are dependent upon the circumstances and may vary depending on such
circumstances.
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Full Board

Authorized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.

Information Resources

The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information. This definition includes but is not limited to
electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture film, recorded
magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer facilities, or
online services used in accessing, storing, transmitting or retrieving electronic communications.

Law Enforcement Officer(s) or Agencies

These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers
acting within their legal authority.

May

This word is used when an action by the Board or its designee is permitted but not required.

Medical Advisor

The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the medical
advisor fulfill other roles. (Pl 8.01(2)(9)(3))

Meeting

Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. Wis. Stat. 19.82(2).

Parent

The natural or adoptive parents or the party designated by the courts as the legal guardian,custodian, or surrogate of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.

Personal Communication Devices

Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones, smartphones,
telephone paging devices (e.g., beepers or pagers), and/or other web-enabled devices of any type.

Policy

A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.

President
The Chief Executive Officer of the Board. (See Bylaw 0170)
Principal

The educational leader and head administrator of one (1) or more District schools. In policy and administrative guidelines,
implies authority to delegate responsibilities to appropriate members of his/her staff.

Professional Staff Member

District employees that are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees that are responsible for oversight or supervision of a component or components of
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the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or
are required to have administrator certification, but excluding the District Administrator/Superintendent.

Relative

The mother, father, sister, brother, spouse, parent of spouse, child, grandparents, grandchild, or dependent in the immediate
household.

Shall

This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required
action.)

Student
A person who is officially enrolled in a school or program of the District.
Support Staff

Any employee who provides support to the District's program and whose position does not require a professional certificate.
This category includes special education paraprofessionals.

Technology Resources

The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software and
operating systems that work on any device, copy machines, printers and scanners, information storage devices (including
mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips), the computer
network, Internet connection, and online educational services and apps.

Treasurer

The Chief Financial Officer of the DistrictBoard. (See Bylaw 0170)

Vice-President

The Vice-President of the Board-efEducation. (See Bylaw 0170)

Voting

A vote at a meeting of the Board-efEdueatien. The law requires that Board members must be present in order to have their
vote officially recorded in the Board minutes, and to be available for a roll call vote. A Board member’s presence at a meeting
includes his/her presence if attending by telephone or other manner of remote access, so long as such remote access is
compliant with State law. No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access
during quasi-judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.
Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.l. (e.g., P.l. 11). Citations to the United States Code are noted as U.S.C., Federal Register

are noted as F.R., and the Code of Federal Regulations as C.F.R.

© Neola 2016

Last Modified by Jennifer Thayer on September 20, 2017
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0131 - BYLAWS AND POLICIES

The Board of Education shall adopt bylaws and policies for the organization and operation of this Board. Such policies are to
include those needed to meet the education standards established by Wisconsin Statute.

Those bylaws and policies which are not dictated by the statutes or rules of the Department of Public Instruction or ordered by
the State Superintendent of Public Instruction or a court of competent authority may be adopted, amended, and repealed at
any meeting of the Board, provided the proposed adoption, amendment, or repeal shall have been proposed at a previous
Board meeting and, once proposed, shall have remained on the agenda of each succeeding Board meeting until approved or
rejected.

Except for policy actions to be taken on emergency measures, the adoption of Board policies shall generally follow this
sequence which will take place at a regular meeting of the Board:

A. The Board Policy Committee shall consider proposed new or revised policies and bring to the full Board with a
recommendation.

B. The vote to adopt or not to adopt shall then occur at the regular full Board meeting.

Emergency Procedure: On matters of unusual urgency, the Board may waive the Board Policy Committee review and take
immediate action to adopt new or revise existing policies.

Bylaws and policies shall be adopted, amended, repealed, or suspended by a majority vote of the Board present at a properly
posted meeting.

The Board may adopt, amend, or repeal rules of order for its own operation by simple resolution of the Board passed by a
majority of those present and voting.

The adoption, modification, repeal, or suspension of a Board bylaw or policy shall be recorded in the minutes of the Board.

All bylaws and policies shall be recerdedincluded in the Board policy manual.

© Neola 2013

Last Modified by Jennifer Thayer on September 20, 2017
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0144.1 - COMPENSATION

Board members shall receive an annual salary or an amount for each School Board meeting the member actually attended as
approved by the electors at an Annual Meeting, unless the member has provided timely annual notice of refusal to accept the
salary. Notice must be provided prior to taking the oath of office and performing any service for the initial year of election or
appointment, and may be renewed for subsequent years by notice at least thirty (30) days prior to the member's taxable year,
unless statutory exceptions apply.Beard-membe hall receive i y-the electors at the Annua

Mestines

Expenses of a Board member, when authorized by the Annual Meeting, shall be reimbursed when incurred in the performance
of his/her duties or in the performance of functions authorized by the Board and duly vouchered.

© Neola 2015

Legal 120-43(3), Wis. Stats.
120.10(3), Wis. Stats.

Last Modified by Jennifer Thayer on September 20, 2017
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0164.2 - SPECIAL MEETINGS

A special meeting of the Board shall be held upon the written request of any School Board member provided there is
compliance with the notice provisions of these Bylaws and State law.

The District Administrator shall attend all meetings, when feasible. Administrative participation shall be by professional counsel,
guidance, and recommendation - as distinct from deliberation, debate, and voting of Board members.

© Neola 2015

Last Modified by Jennifer Thayer on September 20, 2017
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0166 - AGENDA

The District Administrator shall prepare and submit to each Board member an agenda prior to each regular meeting and each
special meeting, unless otherwise directed by the Board. The agenda shall list the various matters to come before the Board
and shall serve as a guide for the order of procedure for the meeting. Individual Board members may include items on the
agenda upon the concurrence of the Board President. The level of specificity of the description of subject matter for discussion
shall be determined considering the following: (1) the time and effort required to provide detailed notice; (2) the level of public
interest in the particular subject; and, (3) whether the meeting will involve routine or novel issues.

The agenda for each regular meeting shall be mailed or delivered, including by electronic means, to each Board member so as
to provide proper time for the member to study the agenda. Generally, the agenda and supporting materials should be
available no later than three (3) days prior to the meeting, or delivered, including by electronic means, so as to provide time
for the study of the agenda by the member. The agenda_and supporting materials for a special meeting shall be delivered at
least twenty-four (24) hours before the meeting.;—eensistenrt-with-previsiens—eallingferspecial-meetings-

The Board shall transact business according to the agenda that has been submitted to all Board members in advance of the
meeting. The order of business may be altered at any meeting by a majority vote of the members present.

If the Board wishes to discuss items that were not posted at least twenty-four (24) hours prior to the meeting, the Board must
(1) post a separate notice of the item(s) no less than two (2) hours prior to the meeting and (2) show good cause why posting
the item at least twenty-four (24) hours prior to the meeting was impossible or impractical.

© Neola 2015

Legal 19.84(3) Wis. Stats

Last Modified by Jennifer Thayer on September 20, 2017
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1630.01 - FAMILY & MEDICAL LEAVE OF ABSENCE (""FMLA™)
Introduction

In accordance with Federal and State law, the Board of Education will provide family and medical leave to administrative staff.
The Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements
of the Federal Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To
the extent that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a
staff member under this policy is governed by both Federal and State law, the more generous provision will control in the event
of a conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under
this policy. In this regard, staff members you should note that certain leaves may be covered by both State and Federal law for
only a portion of the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted
under the Board's other policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff memberyes must have been employed by the Board for at least twelve (12)
months in the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period
immediately preceding the commencement of the requested leave. All full-time instructional staff members are deemed to
meet the 1,250 hour requirement.

To be eligible for leave under the WFMLA, a staff memberyed must have been employed for more than fifty-two (52)
consecutive weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and
amount of leave available to yeuthe staff member under this policy, as well as yeurthe staff member's rights during leave,
depend upon whether the staff memberyeu satisfiesy the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:

A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition”

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed
exclusively by the FMLA, the term also includes a son or daughter for whom the staff memberyeu have assumed the
day-to- day obligations of a parent. A child must be either under eighteen (18) years of age or unable to care for
himself/herself due to a physical or mental disability or, for leave under State law only, unable to care for
himself/herself due to a serious health condition.

"Parent" includes a staff member's spouse’s legal guardian only if yeuthe staff member is requesting leave under the
WFMLA.

"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA. Domestic partnerships must be
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registered with the county of residence and proof of such registration may be requested prior to approval of leave.
Unregistered domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic
partnership or marriage with another individual; 3) they share a common residence; 4) they are not related in any way
that would prohibit marriage under Wisconsin law; 5) they consider each other to be immediate family members and
agree to be responsible for the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of
his/her position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or
parent in covered active duty or call to covered active duty in the United States Armed Forces including the National
Guard and Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short- notice deployment; 2) military events and
related activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and
recuperation; (maximum fifteen (15) calendar days); 7) post- deployment activities; 8) caring for a military member's
parent who is incapable of self-care when the care is necessitated by the member's covered active duty; and 9)
additional activities not encompassed in the other categories, but agreed to by the employer and employee. Covered
active duty means deployment with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military
duty, sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty, while
on covered active duty in the United States Armed Forces, including the National Guard and Reserves, in the line of
duty which renders the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation, or therapy. In accordance with
applicable regulations, a veteran's serious injury or illness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of fifty percent (50%) or greater and is the
condition precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six weeks in a twelve (12) month period. This type of leave is available for serious injury or iliness
which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all other
FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during a single
twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the maximum twelve
(12) weeks of Federal FMLA leave for his/her own serious health condition, the employee may then only take fourteen (14)
weeks of FMLA leave within that same twelve (12) month period to care for a military family member injured in the line of
duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above
categories.

Amount of Leave Available
Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve
(12) work weeks of leave in a calendar year for any of the reasons stated above, with the exception of leave to care for an

injured service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to ten (10) work
weeks of leave in a calendar year as follows:
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A. a total of six (6) weeks of leave for the birth of his/her natural child and/or the placement of a child with the staff
member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and

C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the
FMLA and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-
covered service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an
iliness, injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to
family or medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition
that involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or
subsequent treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment
A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period
of incapacity relating to the same condition), that also involves:
1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist
under a healthcare provider’s supervision, order or referral as appropriate within thirty

(30) days of the first date of incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing
treatment under the supervision of the healthcare provider and occurs within seven (7) days of the first day of
incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3)
consecutive days in duration.

C. Pregnancy

Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision
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A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. You
or your family member must be under the continuing supervision of, but need not be receiving active treatment by, a
healthcare provider (e.g., Alzheimer’s disease, a severe

stroke, or the terminal stages of a disease). The continued existence of such a chronic condition is subject to
certification no more than once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare
provider or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for
restorative surgery after an accident or other injury, or for a condition that would likely result in a period of incapacity
of more than three (3) consecutive calendar days in the absence of medical intervention or treatment, including: cancer
(chemotherapy, radiation, etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave
taken under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster
care, or planned medical treatment for your own serious health condition or that of a family member). When requesting partial
or intermittent leave in connection with childbirth or adoption, the staff member must provide at least as much notice as
required for taking other non- emergency or non-medical leave, as well as a definite schedule for the leave. Where advance
notice is not practical due to uncertainty as to when leave will be required to begin, a change in circumstances or medical
emergency, notice must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest
increment used for other similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will not be
reduced by more than the amount of leave actually taken.

The staff memberEmpleyyees must provide an explanation as to why proper advance notice was not provided in such cases and
may be required to verify the explanation. Notice that was not provided timely without reasonable explanation may result in
the denial of the leave request.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated beginning
date and duration of the leave by submitting a FMLA leave request form to the District Administrator (forms available from the
U.S. Department of Labor).

When planning medical treatment, the staff member should consult with his/her supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s
healthcare provider. The staff member is ordinarily expected to consult with his/her supervisor in order to work out a
treatment schedule which best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, s/he must notify the District Administrator within two (2)
business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to his/her own serious health condition or the serious health condition of his/her spouse,
child or parent, the Board requires that the leave request be supported by certification issued and signed by the healthcare
provider for the individual with a serious health condition. For service member leave, any certification permitted under 29
C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days
of the date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's
diligent, good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be
returned to the District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff
member who is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not
fewer than

seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
healthcare provider who will complete and furnish an accurate certification in a timely manner.
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A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to clarify
illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the administrator
must request that the employee obtain updated or completed information from the healthcare provider and return it directly to
the administrator.

If the Board doubts the validity of a certification, the District may require, at the Board’s expense, that the District
Administrator obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions
of the District Administrator’s and the Board’s healthcare providers differ, a third, final and binding opinion may be obtained.
The District Administrator must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent
records to the subsequent healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.
Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA
leave and to give the staff member notice of the designation and his/her rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that s/he notifies his/her supervisor of the
need for leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another type of
leave for an FMLA- qualifying reason. In the case of intermittent or reduced schedule leave, only one (1) notice will be provided
unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating
whether a request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will
be verbally notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member
provides information to the District Administrator sufficient to enable him/her to determine that the leave is being taken for an
FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first
payday following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the
notice must be no later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on
a reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason.
Reduced schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must
consult with his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not
unduly disrupt the District’s operations.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary
means there must be a medical need for the leave and the leave can be best accommodated through an intermittent or
reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which s/he is qualified with equivalent pay and benefits that better accommodates the intermittent or reduced
schedule leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such
leave for the birth of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in
which case there will be no adverse effect on the leave or entitlement to return to the same or similar position following leave.
Any time spent by the staff member in an alternative position will not count against the employee's FMLA leave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a small group,

or an individual setting) who request intermittent leave or a reduced-leave schedule governed only by the FMLA, which would

exceed twenty percent (20%) of the total number of working days over the period of anticipated leave, must elect either to:
A. take leave for a period or periods of a particular duration, not greater than the duration of the planned treatment; or
B. transfer temporarily to an available alternative position offered by the

District Administrator for which the instructional staff member is qualified, and that has equivalent pay and benefits and that
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better accommodates the recurring periods of leave than the staff member’s regular position.
Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member may
use the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking
leave), if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board
would not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which s/he have earned and accrued,
for leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA
and/or WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave taken
under this policy under the same conditions as coverage would have been provided if the staff member had been actively
employed during the entire leave. However, the staff member has the option of choosing not to retain such coverage during
family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for
coverage that it was responsible for paying immediately prior to the leave as required by law. The staff member will be
responsible for paying his/her portion of health insurance premiums regardless of whether his/her family and medical leave is
paid or unpaid. It is the staff member’s responsibility to make arrangements with the District Administrator for making
premium payments for group health insurance during leaves.

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of
health insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty
(30) days late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is
determined by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover
its portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure
to return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the
staff member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken
under this policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board,
and if such benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position s/he held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses
the ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required
by the Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits
than if s/he had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to
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return to work, s/he is not entitled to be reinstated.

A staff member who exceeds his/her FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not
entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible
to be reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor immediately. Upon
such notice, the District Administrator will promptly reinstate the staff member to active employment provided s/he has the
present skill and ability to perform the essential functions of his/her job satisfactorily with or without accommodation.
However, the reinstatement need not occur until the third business day following the staff member's notification of his/her
ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, s/he must present certification to return to work to his/her
supervisor upon returning to work. The staff member’s principal attending physician must complete the certification. The
certification must indicate that the staff member has been released to return to work. It must also specify any physical or other
limitation on the staff member’s ability to perform regular or other duties and the duration of the limitations. No certification
will be required when the staff member returns from intermittent leave, except as otherwise permitted or required by the
Americans With Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as
otherwise permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability"
within the meaning of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job related and
consistent with business necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member
does not promptly provide a certification or qualify for another leave of absence, s/he may be disciplined, up to and including
termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to
clarify and authenticate the certification, but no additional information may be requested or required, and the staff member’s
return to work may not be delayed while the contact is being made. No second or third fitness for duty certification may be
required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible.
All medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained
in confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary
actions or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform his/her duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance
of health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 2015
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National Defense Authorization Act of 2010
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2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY
The Board of Education is committed to providing an equal educational opportunity for all students in the District.

The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital status,
parental status, sexual orientation, sex, (including transgender status, change of sex or gender identity), or physical, mental,
emotional, or learning disability ("Protected Classes") in any of its student program and activities. This policy is intended to
support and promote nondiscriminatory practices in all District and school activities, particularly in the following
areas:

1. use of objective bases for admission to any school, class, program, or activity;

2. prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);

3. use of disciplinary authority, including suspension and expulsion authority;

4. administration of gifts, bequests, scholarships and other aids, benefits, or services to students from private
agencies, organizations, or persons;

5. selection of instructional and library media materials in a nondiscriminatory manner and that reflect the
cultural diversity and pluralistic nature of American society;

6. design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of
implementing techniques to meet students' individual needs;

7. design and configuration of facilities;

8. opportunity for participation in extra-curricular and co-curricular activities, provided that separate programs
for male and female students may be available provided comparable activities are made available to all in
terms of type, scope, and District support; and

9. the school lunch program and other school-sponsored food service programs.

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to
students. The Board’s policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 -
Nondiscrimination and Equal Employment Opportunity.

In erderto-achieve-furtherance of the aforesaid goal, the District Administrator shall:

A. Curriculum Content
1. review current and proposed courses of study and textbooks to detect any bias based upon the Protected Classes
ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the contribution of

both sexes various races, ethnic groups, etc. toward the development of human society;

2. provide that necessary programs are available for students with limited use of the English language;
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B. Staff Training

develop an ongoing program of staff training and in-service training for school personnel designed to identify and solve
problems of bias based upon the protected classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to ensure that all students have equal
access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play, classroom,
or school practice, except as may be permitted under State regulations;

2. verify that facilities are made available in a non-discriminatory fashion, in accordance with Board Policy 7510 -
Use of District Facilities, for non-curricular student activities that are initiated by parents or other members of
the community, including but not limited to any group officially affiliated with the Boy Scouts of America or any
other youth group listed in Title 36 of the United States Code as a patriotic society;
D. District Support

require that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters;

E. Student Evaluation

verify that tests, procedures, or guidance and counseling materials, which is/are designed to evaluate student progress,
rate aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may
be judged, are not differentiated or stereotyped on the basis of the Protected Classes.

The District Administrator shall appoint and publicize the name of the compliance officer(s) who is/are responsible for
coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, including the District's
duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The
Compliance Officer(s) also verify that proper notice of nondiscrimination for Title Il of the Americans with Disabilities Act (as
amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of the
Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff members, and the general public.

The District Administrator shall attempt annually to identify children with disabilities, ages 3 - 21, who reside in the District but
do not receive public education. In addition, s/he shall establish procedures to identify students who are Limited English
Proficient, including immigrant children and youth, to assess their ability to participate in District programs, and develop and
administer a program that meets the English language and academic needs of these students. This program shall include
procedures for student placement, services, evaluation, and exit guidelines and shall be designed to provide students with
effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a part of this
program, the District will evaluate the progress of students in achieving English language proficiency in the areas of listening,
speaking, reading and writing, on an annual basis {see-AG2260F).

Reporting Procedures

Students, parents and all other members of the School District community are encouraged to promptly report suspected
violations of this policy to a teacher or administrator. Any teacher or administrator who receives such a complaint shall file it
with the District’'s Compliance Officer at his/her first opportunity.

Students who believe they have been denied equal access to District educational opportunities, in a manner inconsistent with
this policy may initiate a complaint and the investigation process that is set forth below. Initiating a complaint will not
adversely affect the complaining individual's participation in educational or extra-curricular programs unless the complaining
individual makes the complaint maliciously or with knowledge that it is false.

District Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs").

Director of Pupil Services Director of Human Services
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1701 2Nd Street 1701 2Nd Street
New Glarus, WI 53574 New Glarus, WI 53574

608-527-2410 608-527-2410

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on the
School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to student discrimination in educational
opportunities under this policy.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process as described herein,
the CO should keep the parties informed of the status of the investigation and the decision making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if any;
a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO shall
ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to protect
the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule for the
complainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO should
consult the District Administrator prior to any action being taken. The Complainant should be notified of any proposed action
prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in connection
with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided an opportunity
to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as
expeditiously as feasible, in consideration of the circumstances, while taking measures to complete a thorough
investigation. The complaining party shall be notified in writing of receipt of the complaint within forty-five (45) days
of the complaint and shall reach a determination concerning the complaint within ninety (90) days of receipt, unless
additional time is agreed to by the complaining party.

A. interviews with the eComplainant;

B. interviews with any persons named in the complaint;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the eComplainant, fRespondent, or any other
witness which is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the eComplainant has been denied access to
educational opportunities on the basis of one of the protected classifications, based on a preponderance of evidence standard.
The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of
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those involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding or request the complaint further investigation. A copy of the District Administrator's
final decision will be delivered to the complainant.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above. The decision of
the District Administrator will be reviewed by the Board upon request.

If the complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the State
Superintendent of Public Instruction_by submitting a written request to the Wisconsin Department of Public Instruction, Pupil
Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157..

The Board reserves the right to investigate and resolve a complaint or report of regardless of whether the member of the
School District community or third party chooses to pursues the eComplaint. The Board also reserves the right to have the
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take such additional
actions as necessary and appropriate under the circumstances, which may include a report to the appropriate social service
and/or law enforcement agency charged with responsibility for handling such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed however. All eComplainants proceeding through the investigation process should be
advised that as a result of the investigation, allegations against individuals may become known to those individuals, including
the complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties who
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy_(see Policy 8310). Any records which are considered student records in accordance with the state or Federal
law will be maintained in a manner consistent with the provisions of the law.

© Neola 2014
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Legal 118.13 Wis. Stats.
P.1. 9, 41, Wis. Adm. Code
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendments Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act
29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, 1979

Last Modified by Jennifer Thayer on September 20, 2017
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2261.01 - PARENT AND FAMILY ENGAGEMENTH+cHATHON IN TITLE | PROGRAMS

In accordance with the requirements of Section 1118 of Title I, programs supported by Title | funds must be designed and
implemented in consultation with parents and families of the students being served.

Development of Administrative Guidelines for Parent_and Family Engagement

The District Administrator shall ensure that the Title | plan under Section 6312 contains administrative guidelines which have
been developed and approved by the District and parents of participating students and distributed to parents.

The District Administrator shall also ensure that the guidelines include a school-parent compact developed jointly by the
District and parents, which outlines the responsibilities of the school staff, the parents, family and the student for academic
improvement.

Informing Parents and Families of Their Right to be +avebredEngaged in Development and Administration of this
Policy

The District Administrator shall also assure that each Title | participating school develops a specific plan, with parental and
family engagement, which:

A. convenes an annual meeting, at a convenient time, to which parents and families of participating children are invited
and encouraged to attend, to explain the school's involvement under Title I, the requirements to develop this policy,
and the parents' right to be involved;

B. engagesinvelres parents_and families in an organized, on-going and timely way in the development, review, and
improvement of parent involvement activities;

C. provides participating students' parents with:
1. timely information about the Title | programs;
2. an explanation of the curriculum, the forms of academic assessment, and the proficiency levels expected;

3. regular meetings, upon request by a parent, to make suggestions and receive response regarding their student's
education.

Notice to Parents and Updating the Policy

The District will notify all parents of this policy, the guidelines, and the school-parent compact in a language understandable to
the parents_and families, to the extent practicable. Additionally, this policy will be made available to the local community and
will be updated periodically to meet the changing needs of parents, families, and the school.

© Neola 2003
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Legal 20 U.S.C. 6318
34 C.F.R. Part 200 et seq.

Last Modified by Jennifer Thayer on September 20, 2017
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2411 - SCHOOL COUNSELING_AND ACADEMIC AND CAREER PLANNING

The Board of Education requires that a planned program of school counseling be an integral part of the educational program of
the District. Such a program should be developmentally appropriate and:

A. assist students in achieving their optimum growth;

B. enable students to draw the greatest benefit from the offerings of the instructional program of the schools;

D. help integrate all the student's experience so that s/he can better relate school activity to life outside the school;

E. help students learn to make their own decisions and solve problems independently;

F. enable counselors to effectively communicate with students who have limited English proficiency and/or are sensory

impaired;

Academic and career planning services, including individualized support and access to software tools and staff

assistance, shall be provided to students in grades 6 to 12. The mission of academic and career planning is to

provide a comprehensive plan, which will be developed and maintained by a student, that includes the student's

academic, career, personal, and social goals and the means by which the student will achieve those goals both

before and after high school graduation.

The District Administrator is directed to implement the counseling and guidance program which carries out these purposes and:

A. involves appropriate staff members at every level;

B. honors the individuality of each student;

C. is integrated with the total educational program;

D. is coordinated with available resources of the community;

E. cooperates with parents and recognizes their concern and ideas for the development of their children;

F. provides means for such sharing of information among such appropriate staff members as may be in the best interests
of the student;

G. establishes a referral system which utilizes all the aid the schools and community offer, guards the privacy of the

student, and monitors the effectiveness of such referrals.

The Board shall provide the following services, through the counselors' office, for students who have limited English

proficiency:

A. an effective instructional program and supportive services appropriate to meet the needs of the student;

1of2
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B. the opportunity to access supportive services, such as language development and speech therapy as appropriate to the
individual needs of the student; and

C. programs and services that reflect the cultural background of students who have limited English proficiency. This may
include instruction intended to improve the skills of such students in the use of their native language to assist the
student in becoming proficient or advanced in all subject areas.

School counseling personnel are directed to provide information and direction to students with limited English proficiency
regarding access to ELL programs and offerings within the District. Such personnel are also directed to provide information and
direction to students with sensory impairments regarding available resources and access to those resources.

© Neola 2009

Legal 34 C.F.R. 100.3(b)(1)
121.02 (1)(e) Wis. Stats.
P.l1. 8.01(2)(e), Wis. Adm. Code
34 C.F.R. 100.3(b)(iv)
34 C.F.R. 100.3(b)(Vv)
34 C.F.R. 106.36
34 C.F.R. 104.37(b)
28 C.F.R. 35.130, Guidelines V-D

Vocational Educational Guidelines, Appendix B, Title 6

Last Modified by Jennifer Thayer on September 20, 2017
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2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES

The Board of Education believes that the goals and objectives of this District are best achieved by a diversity of learning
experiences, including those that are not conducted in a regular classroom but are directly related to the curriculum.

The purpose of curricular-related activities shall be to enable students to explore a wider range of individual interests than may
be available in the District's courses of study, but are still directly related to accomplishing the educational outcomes for
students as adopted by the Board in Policy 2131. The Board encourages all students, including those students in elementary
and middle school grades, to participate in such opportunities. In implementing this policy, the District Administrator shall take
steps to make such opportunities accessible to all students.

For purposes of this policy, curricular-related activities are defined as those activities in which:

A. the subject matter is actually taught or will be taught in a regularly offered course;
B. the subject matter concerns the District's composite courses of study;
C. participation is required for a particular course;

D. participation results in academic credit.

No curricular-related activity shall be considered to be under the sponsorship of this Board unless it meets one or more of the
criteria stated above and has been approved by the District Administrator.

Such activities, along with extra-curricular activities (not directly related to courses of study), may be conducted on or off
school premises by clubs, associations, and organizations of students sponsored by the Board and directed by a staff advisor.

The Board shall allow non-district-sponsored, student clubs and activities during non-instructional time, in accordance with the
provisions in Policy 5730 - Equal Access For Non-district-Sponsored, Student Clubs and Activities.

Non-curricular, student activities that are initiated by parents or other members of the community may be allowed under the
provisions of Policy 7510 - Use of District Facilities. The Board, however will not:

A. assume any responsibility for the planning, conducting, or evaluating of such activities;
B. provide any funds or other resources;

C. allow any member of the District's staff to assist in the planning, conducting, or evaluating of such an activity during the
hours s/he is functioning as a member of the staff.

No non-district-sponsored organization may use the name of the School District or any other name which would associate an
activity with the District.

Students shall be fully informed of the curricular-related activities available to them and of the eligibility standards established
for participation in these activities. District-sponsored activities shall be available to all students who elect to participate and
who meet eligibility standards.
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Whenever a student becomes a member of a District-established student group or national organization such as the National
Honor Society, in order to remain a member, s/he must continue to meet all of the eligibility criteria and abide by the principles
and practices established by the group or the organization.

Legal 120.12(23), Wis. Stats.
P.L. 98-377

Last Modified by Jennifer Thayer on September 20, 2017
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The Board of Education recognizes the value to the District and to the community of a program of interscholastic athletics for
as many students as feasible, and in accordance with Policy 2260 - Nondiscrimination and Access to Equal Educational
Opportunity. The Board believes that it is the purpose of an interscholastic program to provide the benefits of an athletic

experience to as large a number of students as feasible within the District.

The program of interscholastic athletics should provide students the opportunity to exercise and test their athletic abilities in a
context greater and more varied than that which can be offered by a school or the School District alone.

The program should foster the growth of school loyalty with the student body as a whole and stimulate community interest in
athletics. Game activities and practice sessions should provide many opportunities to teach the values of competition and good
sportsmanship.

Participation in interscholastic athletics is limited to students in grades 9-12. Students in grades 7 and 8 may also be permitted
to participate in a limited program which involves competition with other schools within their own grade levels. In sports where
the district co-ops with another district, students in earlier grades can participate if allowed by the host district

The District Administrator shall develop appropriate administrative guidelines for the operation of the Athletic Program and a
Code of Conduct for those who participate.

Prior to enrolling in the sport, each participant shall submit to a physical examination as per W.l.A.A. guidelines.

© Neola 2007

Legal

120.12(23), Wis. Stats.
P.1. 9.03(1)(h), Wis. Adm. Code

Last Modified by Jennifer Thayer on September 20, 2017

30

9/20/2017, 10:34 AM



BoardDocs® PL https://www.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

Book Policy Manual

Section 3000 Professional Staff

Title Copy of DRUG-FREE WORKPLACE
Number po3122.01*

Status Policy Committee Review
Adopted March 13, 2017

3122.01 - DRUG-FREE WORKPLACE

The Board of Education believes that quality education is not possible in an environment affected by the use of illegal drugs
and alcohol as well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational setting
which is free from_alcohol and other drug abuse-iHegal-drugs.

Consistent with the Drug-Free Workplace Act, the Board prohibits the manufacture, possession, use, distribution, or dispensing
of any controlled substance, or alcohol, by any member of the District's professional staff at any time while on District property
or while involved in any District-related activity or event._Professional staff members who use or possess a prescription drug
that has been lawfully prescribed to the staff member, and taken in accordance with the prescribed dosage, shall not be
deemed to be in violation of this policy. Wherever possible, a staff member should take prescribed medications at home and
not bring them to school. Where that cannot be accomplished, any staff member in possession of prescribed medications while
at school is responsible for taking appropriate precautions to assure that the drugs remain in the staff member's possession at
all times and are taken only in private, out of the view of students. Nothing in this policy shall prohibit the District
Administrator from evaluating a staff member's fitness for duty pursuant to Policy 3161 - Unrequested Leaves of
Absence/Fitness for Duty.

Any staff member who violates this policy shall be subject to disciplinary action in accordance with the Employee Handbook.
Use of Resources for Treatment

The District makes available resources to assist staff members in overcoming_alcohol, illegal drug use or controlled substance
abuse. However, the decision to seek diagnosis and accept treatment for alcohol, illegal drug use or controlled substance abuse
is primarily the individual staff member's responsibility. Any costs associated with treatment in excess of those costs covered
by the staff member's medical insurance plan shall be borne by the individual.

© Neola 2016

Legal Drug-Free Workplace Act of 1988,41 U.S.C. 8101 et seq.

Last Modified by Jennifer Thayer on September 20, 2017
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3430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE (""FMLA™)
Introduction

In accordance with Federal and State law, the Board of Education will provide family and medical leave to
professional staff. The Board's Family and Medical Leave Act policy is intended to conform to and comply with, but
not exceed, the requirements of the Federal Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin
Family and Medical Leave Act ("WFMLA"). To the extent that this policy is ambiguous or conflicts with the FMLA or
the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave
taken by a staff member under this policy is governed by both Federal and State law, the more generous provision
will control in the event of a conflict. However, when leaves are governed by State or Federal law, but not both, the
applicable law will control under this policy. In this regard, staff membersyeu should note that certain leaves may be
covered by both State and Federal law for only a portion of the leave. To the extent permitted by law, leave under
the FMLA, leave under the WFMLA and leave granted under the Board's other policies will run concurrently (at the
same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff memberyeu must have been employed by the Board for at least
twelve (12) months in the past seven years and must have worked at least 1,250 hours during the twelve (12)
month period immediately preceding the commencement of the requested leave. All full-time instructional staff
members are deemed to meet the 1,250 hour requirement.

To be eligible for leave under the WFMLA, a staff memberyea must have been employed for more than fifty-two (52)
consecutive weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The
kind and amount of leave available to a staff memberyeu under this policy, as well as the staff member'syeur rights
during leave, depend upon whether the staff member yeu satisfiesy the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:

A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition™

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves
governed exclusively by the FMLA, the term also includes a son or daughter for whom the staff memberyeu
hasve assumed the day-to- day obligations of a parent. A child must be either under eighteen (18) years of
age or unable to care for himself/herself due to a physical or mental disability or, for leave under State law
only, unable to care for himself/herself due to a serious health condition.

"Parent” includes a staff member's spouse's legal guardian only if the staff memberyeu isare requesting leave
under the WFMLA.
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"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA. Domestic partnerships
must be registered with the county of residence and proof of such registration may be requested prior to
approval of leave. Unregistered domestic partners must demonstrate that they are 1) both over age eighteen
(18); 2) not in a domestic partnership or marriage with another individual; 3) they share a common
residence; 4) they are not related in any way that would prohibit marriage under Wisconsin law; 5) they
consider each other to be immediate family members and agree to be responsible for the other's living
expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential
functions of his/her position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son,
daughter, or parent in covered active duty or call to covered active duty in the United States Armed Forces
including the National Guard and Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short- notice deployment; 2) military
events and related activities; 3) childcare and school activities; 4) financial and legal arrangements; 5)
counseling; 6) rest and recuperation; (maximum fifteen (15) calendar days); 7) post- deployment activities;
8) caring for a military member's parent who is incapable of self-care when the care is necessitated by the
member's covered active duty; and 9) additional activities not encompassed in the other categories, but
agreed to by the employer and employee. Covered active duty means deployment with the Armed Forces to a
foreign country.

F. to care for a service member who is the employee’'s parent, spouse, child or next of kin who, while on active
military duty, sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the
line of duty, while on covered active duty in the United States Armed Forces, including the National Guard and
Reserves, in the line of duty which renders the service member medically unfit to perform the member's
office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also
available to care for veterans of the United States Armed Forces, including the National Guard and Reserves,
provided the veteran was a service member at any time within the five (5) years prior to the start of the
treatment, recuperation or therapy. In accordance with applicable regulations, a veteran's serious injury or
illness incurred or aggravated in the line of active duty can also be manifested by: a physical or mental
condition with a VA Service Disability Rating of 50% or greater and is the condition precipitating the need for
leave; or 2) a physical or mental condition that substantially impairs the ability to secure or substantially
follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for
which the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for Family
Care Givers. Leave is available for up to twenty-six weeks in a twelve (12) month period. This type of leave is
available for serious injury or illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the
purpose of providing command and control of service members receiving outpatient medical
services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and
is not in addition to, all other FMLA leave. In other words, employees may not take more than a
total of twenty-six (26) weeks of FMLA leave during a single twelve (12) month period for any
qualifying reasons under the FMLA. For instance, if an employee takes the maximum twelve (12)
weeks of Federal FMLA leave for his/her own serious health condition, the employee may then
only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care
for a military family member injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the
above categories.
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Amount of Leave Available

Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of
twelve (12) work weeks of leave in a calendar year for any of the reasons stated above, with the exception of leave
to care for an injured service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to ten
(10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of his/her natural child and/or the placement of a child with the
staff member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and

C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under
both the FMLA and WFMLA to the extent available under the law. All periods of absence from work due to or
necessitated by USERRA-covered service is counted in determining an employee's eligibility for FMLA leave.
Definitions of Serious Health Conditions

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine
whether an illness, injury, impairment or physical or mental condition constitutes a serious health condition entitling
a staff member to family or medical leave under State or Federal law.

In general, a "serious health condition™ under this policy means an illness, injury, impairment, or physical or mental
condition that involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or
subsequent treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment
or period of incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical
therapist under a healthcare provider’s supervision, order or referral as appropriate within thirty (30)
days of the first date of incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of
continuing treatment under the supervision of the healthcare provider and occurs within seven (7) days
of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3)
consecutive days in duration.

C. Pregnancy

Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a
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nurse or physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying
condition); and

3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be
effective. You or your family member must be under the continuing supervision of, but need not be receiving
active treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages
of a disease). The continued existence of such a chronic condition is subject to certification no more than once
every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a
healthcare provider or by a provider of healthcare services under orders of, or on referral by, a healthcare
provider, either for restorative surgery after an accident or other injury, or for a condition that would likely
result in a period of incapacity of more than three (3) consecutive calendar days in the absence of medical
intervention or treatment, including: cancer (chemotherapy, radiation, etc.); severe arthritis (physical
therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before
leave taken under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or
adoption or foster care, or planned medical treatment for your own serious health condition or that of a family
member). When requesting partial or intermittent leave in connection with childbirth or adoption, the staff member
must provide at least as much notice as required for taking other non- emergency or non-medical leave, as well as a
definite schedule for the leave. Where advance notice is not practical due to uncertainty as to when leave will be
required to begin, a change in circumstances or medical emergency, notice must be given as soon as practical.
Leave will be accounted for in increments no greater than the smallest increment used for other similar leaves, but
in no event greater than one (1) hour increments. Leave entitlement will not be reduced by more than the amount
of leave actually taken.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated
beginning date and duration of the leave by submitting a FMLA leave request form to the District Administrator
(forms available from the U.S. Department of Labor).

When planning medical treatment, the staff member should consult with his/her supervisor and make a reasonable
effort to schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff
member’s healthcare provider. The staff member is ordinarily expected to consult with his/her supervisor in order to
work out a treatment schedule which best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, s/he must notify the District Administrator within
two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to his/her own serious health condition or the serious health condition of
his/her spouse, child or parent, the Board requires that the leave request be supported by certification issued and
signed by the healthcare provider for the individual with a serious health condition. For service member leave, any
certification permitted under 29 C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all
information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15)
calendar days of the date that the certification is provided to the staff member, unless it is not practicable to do so
despite the staff member's diligent, good faith efforts. If it is not practicable to return the certification within fifteen
(15) calendar days, it must be returned to the District Administrator as soon as practicable.
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If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the
certification is submitted. Further, any absence prior to the date the certification is furnished may be considered
unauthorized. A staff member who is absent without authorization may be disciplined, up to and including
termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification,
but not fewer than seven (7) calendar days. It is the responsibility of the staff member or family member with a
serious health condition to use a healthcare provider who will complete and furnish an accurate certification in a
timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare
provider to clarify illegible answers and to authenticate the certification. If the certification is incomplete or
otherwise unclear, the administrator must request that the employee obtain updated or completed information from
the healthcare provider and return it directly to the administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the
Board’s expense, that the staff member obtain a second opinion from a Board-designated provider, not regularly
employed by the Board. If the opinions of the staff member's and the Board’s healthcare providers differ, a third,
final and binding opinion may be obtained. The staff member must cooperate in obtaining a second or third opinion
including facilitating the transfer of pertinent records to the subsequent healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.
Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid,
as FMLA leave and to give the staff member notice of the designation and his/her rights and responsibilities under
this policy.

The District Administrator will give the staff member the notice on each occasion that s/he notifies his/her supervisor
of the need for leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests
another type of leave for an FMLA- qualifying reason. In the case of intermittent or reduced schedule leave, only one
notice will be provided unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice"
stating whether a request for leave has been approved or denied within five (5) business days. At a minimum, the
staff member will be verbally notified whether leave is being designated as FMLA leave within five (5) business days
of the date the staff member provides information to the District Administrator sufficient to enable him/her to
determine that the leave is being taken for an FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than
the first payday following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in
which case the notice must be no later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken
intermittently or on a reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a
single qualifying reason. Reduced schedule leave is leave that reduces the usual number of working hours per day or
week. The staff member must consult with his/her supervisor and make a reasonable effort to schedule intermittent
or reduced schedule leave so it does not unduly disrupt the District’s operations.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically
necessary means there must be a medical need for the leave and the leave can be best accommodated through an
intermittent or reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer
to another position for which s/he is qualified with equivalent pay and benefits that better accommodates the
intermittent or reduced schedule leave when the need for leave is foreseeable based on planned medical treatment
or the staff member takes such leave for the birth of a child or for placement of a child for adoption or foster care.
The staff member may reject this offer in which case there will be no adverse effect on the leave or entitlement to
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return to the same or similar position following leave. Any time spent by the staff member in an alternative position
will not count against the employee's FMLA leave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a
small group, or an individual setting) who request intermittent leave or a reduced-leave schedule governed only by
the FMLA, which would exceed twenty percent (20%) of the total number of working days over the period of
anticipated leave, must elect either to:

A. take leave for a period or periods of a particular duration, not greater than the duration of the planned
treatment; or

B. transfer temporarily to an available alternative position offered by the District Administrator for which the
instructional staff member is qualified, and that has equivalent pay and benefits and that better
accommodates the recurring periods of leave than the staff member’s regular position.

The District Administrator may require instructional staff members who take Federal leave near the end of an
academic term to extend their leave through the end of the academic term if:
A. the leave is commenced more than five (5) weeks from the end of the term but the employee intends to

return during the final three (3) weeks of the term and the leave is longer than three (3) weeks in duration;

B. the leave is commenced within five (5) weeks of the end of the term and the employee intends to return
during the final two (2) weeks of the term and the leave period was at least two (2) weeks in duration; or

C. the leave commences within three (3) weeks of the end of a term and the leave was at least five (5) working
days in duration.

Staff members whose leave is extended at the end of an academic term under this section will be charged against
their FMLA entitlement only the time that they required for purposes of their leave.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff
member may use the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is
seeking leave), if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff
member’s own serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where
the Board would not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which s/he have earned
and accrued, for leave taken under this policy, if available. The Board reserves the right to deny substitution as
permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff
member’s FMLA and/or WFMLA leave entitlement.

Continuation of Benefits
A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during

leave taken under this policy under the same conditions as coverage would have been provided if the staff member
had been actively employed during the entire leave. However, the staff member has the option of choosing not to
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retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums
for coverage that it was responsible for paying immediately prior to the leave as required by law. The staff member
will be responsible for paying his/her portion of health insurance premiums regardless of whether his/her family and
medical leave is paid or unpaid. It is the staff member’s responsibility to make arrangements with the District
Administrator for making premium payments for group health insurance during leaves.

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8)
weeks of health insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are
received more than thirty (30) days late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical
leave is determined by the Board’s policy regarding provision of such benefits when a staff member is on other types
of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District
may recover its portion of the premiums paid for medical benefit coverage during the leave, unless the reason for
the staff member’s failure to return to work is due to the continuation of the serious health condition or the onset of
a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start
of the staff member’s leave. A staff member will not continue to accrue seniority or any other employment benefit
during leave taken under this policy, except that such benefit shall accrue if the staff member elects to use other
leaves provided by the Board, and if such benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position s/he held when leave began or a position with
equivalent pay, benefits, and other terms and conditions of employment, if such position remains available, and the
staff member possesses the ability to perform the essential functions of the job satisfactorily, with or without any
accommodation that may be required by the Americans With Disabilities Act of 1990. The staff member, however,
has no greater right to reinstatement or benefits than if s/he had been actively employed during the leave. Further,
if the staff member gives unequivocal notice of intent not to return to work, s/he is not entitled to be reinstated.

A staff member who exceeds his/her FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave
policy, is not entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff
member may be eligible to be reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor
immediately. Upon such notice, the District Administrator will promptly reinstate the staff member to active
employment, provided s/he has the present skill and ability to perform the essential functions of his/her job
satisfactorily with or without accommodation. However, the reinstatement need not occur until the third business
day following the staff member's notification of his/her ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, s/he must present certification to return to work to
his/her supervisor upon returning to work. The staff member’s principal attending physician must complete the
certification. The certification must indicate that the staff member has been released to return to work. It must also
specify any physical or other limitation on the staff member’s ability to perform regular or other duties and the
duration of the limitations. No certification will be required when the staff member returns from intermittent leave,
except as otherwise permitted or required by the Americans With Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave,
except as otherwise permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual
with a disability” within the meaning of the ADA, any fitness-for-duty physical examination or inquiry by the District
will be job related and consistent with business necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the
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staff member does not promptly provide a certification or qualify for another leave of absence, s/he may be
disciplined, up to and including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare
provider to clarify and authenticate the certification, but no additional information may be requested or required,
and the staff member’s return to work may not be delayed while the contact is being made. No second or third
fitness for duty certification may be required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum
extent possible. All medical documents including, but not limited to, medical certifications and return-to-work
statements must be maintained in confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions,
disciplinary actions or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform his/her duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or
maintenance of health benefits provisions.

The District Administrator shall see that the policy is posted properly.

The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 2015

Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225

National Defense Authorization Act of 2010

Last Modified by Jennifer Thayer on September 20, 2017
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Section 4000 Support Staff

Title Copy of DRUG-FREE WORKPLACE
Number po4122.01*

Status Policy Committee Review
Adopted March 13, 2017

4122.01 - DRUG-FREE WORKPLACE

The Board of Education believes that quality education is not possible in an environment affected by the use of illegal drugs
and alcohol as well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational setting
which is free from alcohol and other drug abuseilegal-drugs.

Consistent with the Drug-Free Workplace Act, the Board prohibits the manufacture, possession, use, distribution, or dispensing
of any controlled substance,_or alcohol, by any member of the District's support staff at any time while on District property or
while involved in any District-related activity or event. Support staff members who use or possess a prescription drug that has
been lawfully prescribed to the staff member, and taken in accordance with the prescribed dosage, shall not be deemed to be
in violation of this policy. Wherever possible, a staff member should take prescribed medications at home and not bring them
to school. Where that cannot be accomplished, any staff member in possession of prescribed medications while at school is
responsible for taking appropriate precautions to assure that the drugs remain in the staff member's possession at all times
and are taken in private, out of the view of students. Nothing in this policy shall prohibit the District Administrator from
evaluating a staff member's fitness for duty pursuant to Policy 4161 - Unrequested Leaves of Absence/Fitness for Duty.

Any staff member who violates this policy shall be subject to disciplinary action in accordance with District guidelines-and

The District Administrator shall establish whatever programs and procedures are necessary to meet the Federal certification
requirements and shall provide these to staff.

Use of Resources for Treatment

The District makes available resources to assist staff members in overcoming alcohol, illegal drug use, or controlled substance
abuse. However, the decision to seek diagnosis and accept treatment for_alcohol, illegal drug use or controlled substance abuse
is primarily the individual staff member's responsibility. Any costs associated with treatment in excess of those costs covered
by the staff member's medical insurance plan shall be borne by the individual.

© Neola 2016

Legal Drug-Free Workplace Act of 1988, 41 U.S.C. 8101 et seq.

Last Modified by Jennifer Thayer on September 20, 2017
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Title Copy of FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA™)
Number po4430.01*

Status Policy Committee Review

Adopted March 13, 2017

4430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE (""FMLA™)
Introduction

In accordance with Federal and State law, the Board of Education will provide family and medical leave to support staff. The
Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of
the Federal Family and Medical Leave Act of 1993 ("FMLA™) and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the
extent that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a
staff member under this policy is governed by both Federal and State law, the more generous provision will control in the event
of a conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under
this policy. In this regard, a staff memberyeu should note that certain leaves may be covered by both State and Federal law for
only a portion of the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted
under the Board's other policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff memberyes must have been employed by the Board for at least twelve (12)
months in the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period
immediately preceding the commencement of the requested leave. All full-time instructional staff members are deemed to
meet the 1,250 hour requirement.

To be eligible for leave under the WFMLA, a staff memberyed must have been employed for more than fifty-two (52)
consecutive weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and
amount of leave available to a staff memberyeu under this policy, as well as the staff member'syeur rights during leave,
depend upon whether the staff memberyeu satisfiesy the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:

A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition”

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed
exclusively by the FMLA, the term also includes a son or daughter for whom the staff memberyey haswve assumed the
day-to- day obligations of a parent. A child must be either under eighteen (18) years of age or unable to care for
himself/herself due to a physical or mental disability or, for leave under State law only, unable to care for
himself/herself due to a serious health condition.

"Parent” includes a staff member's spouse’'s legal guardian only if the staff member isyeu-are requesting leave under
the WFMLA.

"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA. Domestic partnerships must be
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registered with the county of residence and proof of such registration may be requested prior to approval of leave.
Unregistered domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic
partnership or marriage with another individual; 3) they share a common residence; 4) they are not related in any way
that would prohibit marriage under Wisconsin law; 5) they consider each other to be immediate family members and
agree to be responsible for the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of
his/her position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or
parent in covered active duty or call to covered active duty in the United States Armed Forces including the National
Guard and Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short- notice deployment; 2) military events and
related activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and
recuperation; (maximum fifteen (15) calendar days); 7) post- deployment activities; 8) caring for a military member's
parent who is incapable of self-care when the care is necessitated by the member's covered active duty; and 9)
additional activities not encompassed in the other categories, but agreed to by the employer and employee. Covered
active duty means deployment with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military
duty, sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty, while
on covered active duty in the United States Armed Forces, including the National Guard and Reserves, which renders
the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care
for veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a
service member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In
accordance with applicable regulations, a veteran's serious injury or illness incurred or aggravated in the line of active
duty can also be manifested by: a physical or mental condition with a VA Service Disability Rating of 50% or greater
and is the condition precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the
ability to secure or substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including
psychological, for which the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for
Family Care Givers. Leave is available for up to twenty-six weeks in a twelve (12) month period. This type of leave is
available for serious injury or illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of
providing command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in
addition to, all other FMLA leave. In other words, employees may not take more than a total of twenty-six (26)
weeks of FMLA leave during a single twelve (12) month period for any qualifying reasons under the FMLA. For
instance, if an employee takes the maximum twelve (12) weeks of Federal FMLA leave for his/her own serious
health condition, the employee may then only take fourteen (14) weeks of FMLA leave within that same twelve
(12) month period to care for a military family member injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above
categories.

Amount of Leave Available
Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve
(12) work weeks of leave in a calendar year for any of the reasons stated above, with the exception of leave to care for an

injured service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to ten (10) work
weeks of leave in a calendar year as follows:
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A. a total of six (6) weeks of leave for the birth of his/her natural child and/or the placement of a child with the staff
member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
C. a total of two (2) weeks of leave due to the staff member’s serious health condition.
Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the

FMLA and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-
covered service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an
iliness, injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to
family or medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition
that involves one (1) of the following:
A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or
subsequent treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period
of incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist
under a healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first date

of incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing
treatment under the supervision of the healthcare provider and occurs within seven (7) days of the first day of

incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3)
consecutive days in duration.

C. Pregnancy

Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision
A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. The

staff member¥eu or his/heryeur family member must be under the continuing supervision of, but need not be receiving
active treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages of a
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disease). The continued existence of such a chronic condition is subject to certification no more than once every six (6)
months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare
provider or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for
restorative surgery after an accident or other injury, or for a condition that would likely result in a period of incapacity
of more than three (3) consecutive calendar days in the absence of medical intervention or treatment, including: cancer
(chemotherapy, radiation, etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave
taken under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster
care, or planned medical treatment for the staff member'syeur own serious health condition or that of a family member). When
requesting partial or intermittent leave in connection with childbirth or adoption, the staff member must provide at least as
much notice as required for taking other non- emergency or non-medical leave, as well as a definite schedule for the leave.
Where advance notice is not practical due to uncertainty as to when leave will be required to begin, a change in circumstances
or medical emergency, notice must be given as soon as practical. Leave will be accounted for in increments no greater than the
smallest increment used for other similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will
not be reduced by more than the amount of leave actually taken.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated beginning
date and duration of the leave by submitting a FMLA leave request form to the District Administrator (forms available from the
U.S. Department of Labor).

When planning medical treatment, the staff member should consult with his/her supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s
healthcare provider. The staff member is ordinarily expected to consult with his/her supervisor in order to work out a
treatment schedule which best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, s/he must notify the District Administrator within two (2)
business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to his/her own serious health condition or the serious health condition of his/her spouse,
child or parent, the Board requires that the leave request be supported by certification issued and signed by the healthcare
provider for the individual with a serious health condition. For service member leave, any certification permitted under 29
C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days
of the date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's
diligent, good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be
returned to the District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff
member who is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not
fewer than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health
condition to use a healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare to clarify illegible
answers and to authenticate the Certification. If the certification is incomplete or otherwise unclear, the administrator must
request that the employee obtain updated or completed information from the healthcare provider and return it directly to the
administrator.

If the District Administrator doubts the validity of a Certification, the District Administrator may require, at the Board’s
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expense, that the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the
Board. If the opinions of the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion may
be obtained. The staff member must cooperate in obtaining a second or third opinion including facilitating the transfer of
pertinent records to the subsequent healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.
Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA
leave and to give the staff member notice of the designation and his/her rights and responsibilities under this policy.

The District Administrator will give the staff member the Notice on each occasion that s/he notifies his/her supervisor of the
need for leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another type of
leave for an FMLA- qualifying reason. In the case of intermittent or reduced schedule leave, only one notice will be provided
unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating
whether a request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will
be verbally notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member
provides information to the District Administrator sufficient to enable him/her to determine that the leave is being taken for an
FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first
payday following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the
notice must be no later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on
a reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason.
Reduced schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must
consult with his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not
unduly disrupt the District’s operations.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary
means there must be a medical need for the leave and the leave can be best accommodated through an intermittent or
reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which s/he is qualified with equivalent pay and benefits that better accommodates the intermittent or reduced
schedule leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such
leave for the birth of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in
which case there will be no adverse effect on the leave or entitlement to return to the same or similar position following leave.
Any time spent by the staff member in an alternative position will not count against the employee's FMLA leave entitlement.

Coordinating Leaves - Substitution
Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member may
use the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking
leave), if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own

serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board
would not normally provide such paid leave.
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For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which s/he have earned and accrued,
for leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA
and/or WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave taken
under this policy under the same conditions as coverage would have been provided if the staff member had been actively
employed during the entire leave. However, the staff member has the option of choosing not to retain such coverage during
family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for
coverage that it was responsible for paying immediately prior to the leave as required by law. The staff member will be
responsible for paying his/her portion of health insurance premiums regardless of whether his/her family and medical leave is
paid or unpaid. It is the staff member’s responsibility to make arrangements with the District Administrator for making
premium payments for group health insurance during leaves.

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of
health insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty
(30) days late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is
determined by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover
its portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure
to return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the
staff member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken
under this policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board,
and if such benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position s/he held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses
the ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required
by the Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits
than if s/he had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to
return to work, s/he is not entitled to be reinstated.

A staff member who exceeds his/her FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not
entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible
to be reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor immediately. Upon
such notice, the District Administrator will promptly reinstate the staff member to active employment, provided s/he has the
present skill and ability to perform the essential functions of his/her job satisfactorily with or without accommodation.
However, the reinstatement need not occur until the third business day following the staff member's notification of his/her
ability to return to work.

Fitness For Duty Certification
If leave is due to the staff member’s serious health condition, s/he must present certification to return to work to his/her

supervisor upon returning to work. The staff member’s principal attending physician must complete the certification. The
certification must indicate that the staff member has been released to return to work. It must also specify any physical or other
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limitation on the staff member’s ability to perform regular or other duties and the duration of the limitations. No certification
will be required when the staff member returns from intermittent leave, except as otherwise permitted or required by the
Americans With Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as
otherwise permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability"
within the meaning of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job related and
consistent with business necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member
does not promptly provide a certification or qualify for another leave of absence, s/he may be disciplined, up to and including
termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to
clarify and authenticate the certification, but no additional information may be requested or required, and the staff member’s
return to work may not be delayed while the contact is being made. No second or third fitness for duty certification may be
required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible.
All medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained
in confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary
actions or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform his/her duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance
of health benefits provisions.

The District Administrator shall see that the policy is posted properly.

The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 2015

Legal 29 U.S.C. 2601 et seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225

National Defense Authorization Act of 2010

Last Modified by Jennifer Thayer on September 20, 2017
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Copy of ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS
po5111*

Policy Committee Review

March 2, 2016

5111 - ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

The Board of Education establishes the following policy for determining the eligibility of students to attend the schools of this

District.

A. The Board will educate, tuition-free, students who are residents of the District. Proof of residency will be required for
registration in the District. If residency is with individuals other than a parent, it must be based on a reason other than
educational purposes.

B. The District shall provide a free education to those students who are considered by Federal law to be illegal aliens or
considered to be homeless by State-established criteria.

C. Upon request of a student's parent, students who have gained twelfth grade status and who no longer reside within the
District shall be permitted to complete their high school education tuition free.

D. Resident students in grades 9-12 who attend a tribal school, private school, or home-based educational program shall
be accepted into the District's educational programs for up to two (2) classes if the student satisfies the high school
admission standards and sufficient space is available in the classes.

E. A high school student who now resides in a different school district as a result of a reorganization under Chapter 117
and who has completed 9th and 10th grade at his/her former school district shall be allowed to complete his/her
education at the former school district, provided the other district agrees. The school board of residence shall pay the
student’s tuition. The school of attendance shall count the student in its membership for State Aid purposes under
subchapter 1.

F. If a parent (or adult student) presents information to the District certifying that the parent (or adult student),

his/her child, or a member of the parent's household is a participant in the Safe at Home/Address

Confidentiality Program administered by the Wisconsin Department of Justice, the Board shall use the address

designated by the Department of Justice to serve as the student's address for enrollment purposes. The

District shall place a copy of any certification provided by the parent in the enrollment files.

G. Children of joint custody orders may attend school without payment of tuition if one (1) parent resides in this District or
the order designates as the residential parent the parent with legal residence in the District.

H. Foreign students, participating in a bona fide, foreign-exchange program and living with a resident host family, may be
admitted tuition-free.

I. Students whose parents do not reside within the District, but who present evidence that they will move into the District
within a short period of time, may enroll in the schools of this District as tuition students for the time not in residence.
Tuition will be refunded in accordance with State law.

J. Minor students residing in the District, but not living with a parent, may be required to provide information sufficient to
allow the administration to properly determine resident status under law.

K. Tuition students may be accepted in accordance with State law and the approval of the District Administrator.

L. Nonresidents may be accepted into the District's Adult Education classes upon payment of the appropriate fees.

M. Nonresident students may be accepted into the District's Summer or Interim Session School Program upon payment of
appropriate fees.
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N. Nonresident students may be accepted into the District's program under the Full-Time Open Enrollment Program.

0.
Any student that has been expelled from another school or district and seeks to enroll in the District during the term of

the expulsion order shall be considered for enrollment as follows:

1. If the student has been expelled from another Wisconsin public school district, the student is not
entitled to enroll. In the event that the District Administrator intends to enroll a student during the term of an
expulsion order issued by another Wisconsin public school District, the enrollment must be approved by the

Board.

2. If the student has been expelled by a public school in another state or by a Wisconsin charter school the Board
may permit the student's enrollment or may deny the enrollment if it finds that the conduct giving rise to the
expulsion would have been grounds for expulsion from the District under Policy 5610.

P. Students who have begun the school year as residents and who no longer reside in the District may be permitted to
complete the school year tuition- free.

Q. Nonresident students may be accepted into the District’s program under the Course Options Program. Nonresident
students accepted into the District’'s Course Options Program may attend no more than two courses at any time.

© Neola 2015

Legal 118.51, 118.52, Wis. Stats.
120.13(1)(f), 121.77 , 121.81, 121.84, Wis Stats.
42 U.S.C. 11431, et. seq.

Last Modified by Jennifer Thayer on September 20, 2017
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5130 - WITHDRAWAL/DROPOUT FROM SCHOOL

The Board of Education affirms that, while Wisconsin law requires attendance of each student until eighteen (18) years of age,
it is in the best interests of both students and the community that they complete the educational program that will equip them
with skills and increase their chances for a successful and fulfilling life beyond the schools.

When a student wishes to withdraw from school, efforts should be made to determine the underlying reasons for withdraw.
District resources should be used, when and as appropriate, to assist students in reaching his/her career goals and for
compliance with compulsory attendance requirements.

No student under the age of eighteen (18) will be permitted to withdraw without the written consent of a parent and the
approval of the District Administrator. The withdrawal of any student under the age of eighteen (18) must comply with the
requirements for participation in a program leading to the child's high school graduation or leading to a high school equivalency
diploma, consistent with State law.

© Neola 2012

Legal 118.15(b-e), Wis. Stats.

Last Modified by Jennifer Thayer on September 20, 2017
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5136 - PERSONAL COMMUNICATION DEVICES

"Personal communication devices" ("PCDs") as used in this policy are defined in Bylaw 0100.

Students may use PCDs before and after school, during their lunch break, in between classes as long as they do not create a
distraction, disruption or otherwise interfere with the educational environment, during after school activities (e.g.,
extra-curricular activities), or at school-related functions. Use of PCDs, except those approved by a teacher or administrator,
at any other time is prohibited and they must be powered off and stored out of sight.

However, technology including, but not limited to, PCDs intended and actually used for instructional purposes (e.g., taking
notes, recording classroom lectures, writing papers) will be permitted, as approved by the classroom teacher or the building
principal.

Students may not use PCDs on school property or at a school-sponsored activity to access and/or view Internet web sites that
are otherwise blocked to students at school.

Students may use PCDs while riding to and from school on a school bus or other Board-provided vehicles or on a school bus or
Board-provided vehicle during school-sponsored activities, at the discretion of the bus driver, classroom teacher,
or sponsor/advisor/coach. Distracting behavior that creates an unsafe environment will not be tolerated.

Under certain circumstances, a student may keep his/her PCD “On” with prior approval from the building principal.

Except as authorized by a teacher, administrator or IEP team, students are prohibited from using PCDs during the school day,
including while off-campus on a field trip, to capture, record and/or transmit the words or sounds (i.e., audio) and/or images
(i.e., pictures/video) of any student, staff member or other person. Using a PCD to capture, record, and/or transmit audio
and/or pictures/video of an individual without proper consent is considered an invasion of privacy and is not permitted. If the
violation involves potentially illegal activity, the confiscated-PCD may be turned over to law enforcement.

PCDs, with cameras or any other recording capabilities, may not be activated or utilized at any time in any school situation
where a reasonable expectation of personal privacy exists. These locations and circumstances include, but are not limited to,
classrooms, locker rooms, shower facilities, rest/bathrooms, and any other areas where students or others may change clothes
or be in any stage or degree of disrobing or changing clothes. The District Administrator and building principals are authorized
to determine other specific locations and situations where use of a PCD is absolutely prohibited.

Students shall have no expectation of confidentiality with respect to their use of PCDs on school premises/property.

Students may not use a PCD in any way that might reasonably create in the mind of another person an impression of being
threatened, humiliated, harassed, embarrassed, or intimidated. See Policy 5517.01 — Bullying and Other Forms of Aggressive
Behavior. In particular, students are prohibited from using PCDs to: (1) transmit material that is threatening, obscene,
disruptive, or sexually explicit or that can be construed as harassment or disparagement of others based upon their race, color,
national origin, sex (including sexual orientation/transgender identity), disability, age, religion, ancestry, or political beliefs;
and (2) engage in "sexting" - i.e., sending, receiving, sharing, viewing, or possessing pictures, text messages, e-mails or other
materials of a sexual nature in electronic or any other form. Violation of these prohibitions shall result in disciplinary action.
Furthermore, such actions will be reported to local law enforcement and child services as required by law.

Students are also prohibited from using a PCD to capture, record, and/or transmit test information or any other information in
a manner constituting fraud, theft, cheating, or academic dishonesty. Likewise, students are prohibited from using PCDs to
receive such information.

Possession of a PCD by a student at school during school hours and/or during extra-curricular activities is a privilege that may
be forfeited by any student who fails to abide by the terms of this policy, or otherwise abuses this privilege.
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Violations of this policy may result in disciplinary action and/or confiscation of the PCD. The building principal will also refer the
matter to law enforcement or child services if the violation involves an illegal activity (e.g., child pornography, sexting).
Discipline will be imposed on an escalating scale ranging from a warning to an expulsion based on the number of previous
violations and/or the nature of or circumstances surrounding a particular violation. If the PCD is confiscated, it will be
released/returned to the student's parent after the student complies with any other disciplinary consequences that are
imposed, unless the violation involves potentially illegal activity in which case the PCD may be turned over to law

enforcement. A confiscated device will be marked in a removable manner with the student's name and held in a secure
location in the building's central office until it is retrieved by the parent or turned over to law enforcement. School officials will
not search or otherwise tamper with PCDs in District custody unless they reasonably suspect that the search is required to
discover evidence of a violation of the law or other school rules. Any search will be conducted in accordance with

Policy 5771 - Search and Seizure. If multiple offenses occur, a student may lose his/her privilege to bring a PCD to school for a
designated length of time or on a permanent basis.

A person who discovers a student using a PCD in violation of this policy is required to report the violation to the building
principal.

Students are personally and solely responsible for the care and security of their PCDs. The Board assumes no responsibility for

theft, loss, or damage to, or misuse or unauthorized use of, PCDs brought onto its property.

© Neola 26422017

Last Modified by Jennifer Thayer on September 19, 2017
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5136.01 - TECHNOLOGY RESOURCES AND OTHER ELECTRONIC EQUIPMENT

While in some instances the possession and use of technology resources (as defined in Bylaw 0100) and other electronic
equipment or devices by a student at school may be appropriate, the possession and use of such technology resources and
other equipment or devices by students at school may also have the effect of distracting, disrupting and/or intimidating others
in the school environment and leading to opportunities for academic dishonesty and other disruptions of the educational
process.

Students may use technology resources and other electronic equipment/devices during instructional time for an educational or
instructional purpose (e.q. taking notes, recording a class lecture, writing papers) with the teacher's permission and
supervision, and may use these technology resources and other electronic equipment during non-instructional time, provided
such use is consistent with the Policy 7540.03 Student Acceptable Use and Safety:

Students may use technology resources and other electronic equipment/devices while riding to and from school on a school bus
or other vehicle provided by the Board or on a school bus or Board-provided vehicle during school-sponsored activities, at the
discretion of the bus driver, classroom teacher, sponsor/advisor/coach, building principal

Distracting behavior that creates an unsafe environment will not be tolerated.

Students are prohibited from using technology resources and other electronic equipment or devices in a manner that may be
physically harmful to another person (e.g. shining a laser in the eyes of another student). Further, at no time may any
technology resources or other electronic equipment/device be utilized by a student in a way that might reasonably create in the
mind of another person an impression of being threatened, humiliated, harassed, embarrassed, or intimidated. See Policy
5517.01 — Bullying and Other Forms of Aggressive Behavior. In particular, students are prohibited from using technology
resources, a camera, or other electronic equipment/device to: (1) transmit material that is threatening, obscene, disruptive,
or sexually explicit or that can be construed as harassment or disparagement of others based upon their race, national origin,
sex_(including transgender identity, sexual orientation, and gender identity), age, disability, religion, or political beliefs; and (2)
send, share, view or possess pictures, text messages, e-mails or other materials of a sexual nature (i.e., sexting) in electronic
or any other form. Violation of these prohibitions shall result in disciplinary action.

Furthermore, such actions will be reported to local law enforcement and child services as required by law.

Students are prohibited from using technology resources and other electronic equipment/devices to capture, record, or
transmit test information or any other information in a manner constituting fraud, theft, or academic dishonesty. Similarly,
students are prohibited from using technology resources and other electronic equipment and devices to capture, record, or
transmit the words (i.e. audio) and/or images (i.e. pictures/video) of any student, staff member or other person in the school
or while attending a school-related activity, without express prior notice and explicit consent for the capture and/or recording
of such words or images. Using technology resources or other electronic equipment/devices to capture, record, or

transmit audio and/or pictures/video of an individual without his/her consent is considered an invasion of privacy and is not
permitted, unless authorized by the building principal. Technology resources and other_electronic equipment/devices are
expressly banned from and may not be possessed, activated, or utilized at any time in any school situation where a reasonable
expectation of personal privacy exists. These locations and circumstances include but are not limited to locker rooms, shower
facilities, restrooms, () classrooms, and any other areas where students or others may change clothes or be in any stage or
degree of disrobing or changing clothes. The building principal has authority to make determinations as to other specific
locations and situations where possession of a camera or other electronic equipment/device is absolutely prohibited.

Unauthorized_technology resources and other electronic equipment and devices will be confiscated from the student by school
personnel and disciplinary action taken.

If techology resources or other electronic equipment/device is confiscated, it will be released/returned to the student's
parent/guardian after the student complies with any other disciplinary consequences that are imposed.
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Any technology resources or other electronic equipment/device confiscated by District staff will be marked in a removable
manner with the student's name and held in a secure location in the building's central office until it is retrieved by the
parent/guardian. Technology resources or other electronic equipment/devices in District custody will not be searched or
otherwise tampered with unless school officials reasonably suspect that the search is required to discover evidence of a
violation of the law or other school rules (e.g. a student is observed using a camera in a prohibited area). Any search will be
conducted in accordance with Policy 5771 — Search and Seizure.

Students are personally and solely responsible for the care and security of any technology resources and other electronic
equipment or devices they bring to school. The Board assumes no responsibility for theft, loss, damage, or vandalism to
electronic equipment and devices brought onto its property, or the unauthorized use of such devices.

© Neola 26692017

Last Modified by Jennifer Thayer on September 19, 2017
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5310.01 - EMERGENCY NURSING SERVICES

To provide for the protection of the students, the District shall make available emergency nursing services during the regular
school day and during all school sponsored student activities-ef-students.

The District shall provide for the management of illness (Policy 5310, Policy 5335, Policy 8450, and Policy 8453), accidental
injury (Policy 5340 and Policy 5341), and the administration of medication and emergency care (Policy 5330)._The policies shall
include protocols for recording all administration of emergency nursing services.

The District Administrator shall develop guidelines that will provide student emergency information cards, equipment, supplies,
and space for the emergency nursing services that are appropriate and readily accessible_to facilitate the provision of such
services consistent with the services developed through this policy. The District Administrator shall also identify licensed
physician to serve as a medical advisor.

The District shall make available emergency student information, first aid supplies, and appropriate and accessible space for
the rendering of emergency nursing services.

This policy _and the additional policies providing for the provision of emergency nursing services to students has

been developed and reviewed byhas-beenreviewed-by the school nurse in cooperation with other Sschool Ddistrict personnel
and representatives from community health agencies and services_designated by the Board upon the recommendation of the
nurse. The nurseSeheol-Boeard shall review and evaluate emergency nursing services each year, including a review of the
policies referenced above, and shall report to the Board regarding such services and bring proposed revisions of any policies to
the District Administrator who will review and forward such revisions to the Board for consideration..

© Neola 2012

Legal Wis. Stat. 121.02(1)(g)
P1 8.01(2)(g)4

Last Modified by Jennifer Thayer on September 20, 2017
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5330 - ADMINISTRATION OF MEDICATION/EMERGENCY CARE

The Board of Education shall not be responsible for the diagnosis and treatment of student iliness. The administration of
medication to a student during school hours will be permitted only when failure to do so would jeopardize the health of the
student, the student would not be able to attend school if the medication were not administered during school hours, or the
child is disabled and requires medication to benefit from his/her educational program.

For purposes of this policy, "practitioner” shall include any physician, dentist, podiatrist, optometrist, physician assistant, and
advanced practice nurse prescriber who is licensed in any state. "Medication" shall include all drugs including those prescribed
by a practitioner and any nonprescription drug products. "Administer" means the direct application of a nonprescription drug
product or prescription drug, whether by injection, ingestion, or other means, to the human body. "Nonprescription drug
product” means any nonnarcotic drug product which may be sold without a prescription order and which is prepackaged for use
by consumers and labeled in accordance with the requirements of State and Federal law.

Before any prescribed medication may be administered to any student during school hours, the Board shall require the written
instructions from the child's practitioner accompanied by the written authorization of the parent.

Nonprescription drug products may be administered to any student during school hours only with the prior written consent of
the parent. Substances, which are not FDA approved (i.e. natural products, food supplements), will require the written
instruction of a practitioner and the written consent of the parent. Only those nonprescription drugs that are provided by the
parent or guardian in the original manufacturer's package which lists the ingredients and dosage in a legible format may be
administered.

The document authorizing the administration of both prescribed medication and nonprescription drug products shall be kept on
file in the administrative offices.

Only medication in its original container; labeled with the date, if a prescription; the student's name; and the exact dosage will
be administered. Parents, or students authorized in writing by their practitioner and parents, may administer medication.

No student is allowed to provide or sell any type of medication to another student. Violations of this rule will be considered
violations of Policy 5530 - Drug Prevention and of the Student Code of Conduct.

Medications will be administered and the instruction and consent forms will be maintained in accordance with the District
Administrator's guidelines.

Any bus driver, staff member or volunteer, authorized in writing by the District Administrator or a principal, is immune from
liability for his/her acts or omissions in administering medication including, but not limited to glucagon and epinephrine, unless
the act or omission constitutes a high degree of negligence. Such immunity does not apply to health-care professionals.

All prescription medication shall be kept in a locked storage case in the school office, unless the medication is an emergency
medication which the student is authorized to carry and self-administer by authorization of both the parent and practitioner,
and the possession of such medication by the student in school is not prohibited by law or regulation.

The Board shall permit the administration by staff of any medication requiring a delivery method other than oral ingestion
when both the medication and the procedure are prescribed by a practitioner and the delivery is under the supervision of a
licensed nurse, provided that the staff member has completed any necessary training and that staff member voluntarily agrees
to deliver the medication. No staff member, other than a health care professional, shall be required to administer medications
that are administered by means other than oral ingestion.
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Any staff member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/her
acts or omissions in rendering such emergency care.

Any-district administrator or principal who authorizes an employee or volunteer to administer a nonprescription drug product or
prescription drug to a student is immune from civil liability for the act of authorization unless it constitutes a high degree of
negligence or the administrator or principal authorizes a person who has not received the required Department of Public
Instruction training to administer the nonprescription drug product or prescription drug to a student. School nurses, as district
employees, are regulated by the Wisconsin Nurse Practice Act and are therefore not necessarily immune from civil liability.

The school nurse{s) providing services or consultation on the District’'s Emergency Nursing Services Plan has provided
assistance in the development of this policy and will also provide a periodic review of the written instructions and consent
forms and the Medications Administration Daily Log(s).

Epinephrine Auto-Injectors

The Board intends to adopt and maintain a plan for managing students with life-threatening allergies so as to permit each
school to obtain a school prescription for epinephrine auto-injectors and to permit each school nurse and designated school
personnel to administer them. Accordingly, the Board directs the school nursing staff in consultation with the District
Administrator to develop a plan that meets the following:

1. specifies those designated school personnel that have agreed to receive training and that will be trained and authorized
to perform the functions of the plan;

2. identifies the specific training program that will be implemented to prepare each school nurse and designated school
personnel to identify the signs of anaphylaxis and to provide or administer epinephrine auto-injectors accordingly;

3. delineates the permissible scope of usage to include providing District-owned epinephrine auto-injectors to students
who have a prescription on file with the school in the event the student is experiencing an anaphylactic event and/or
administering epinephrine auto-injectors to such students, and/or administering epinephrine auto-injector treatment to
any student, regardless of whether the student has a prescription on file or the staff member so trained is not aware of
whether the student has a prescription on file, but believes in good faith the student is suffering from anaphylaxis,
provided that the staff member immediately contacts emergency medical services:;

4. identifies the number and type of epinephrine auto-injectors each school will keep on site and identifies a member of
the nursing staff or other school official who will be responsible for maintaining the epinephrine auto-injectors supply:

5. is approved by a physician licensed in the State of Wisconsin;

6. notes that the school and any school nurse or designated school personnel that provide or administer epinephrine auto-
injectors under this plan are immune from civil liability for any harm that may result, regardless of whether there is a
parental or medical provider authorization, unless the administration was a result of gross negligence or willful or
wanton misconduct;

7. is published on the District's website

© Neola 2014

Legal P1 8.01(2)(g)
2009 Wisconsin Act 160
118.29, 118.291, 121.02 Wis. Stats.
Wis. Admin. Code N 6.03

Last Modified by Jennifer Thayer on September 20, 2017
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5421 - GRADING

The Board of Education recognizes its responsibility for providing a system of grading student achievement that can help the
student, teachers, and parents judge properly how well the student is achieving the goals of the District's program.

The Board believes that the District's grading system should be a reliable system and one that ensures each student's grades
signify accurately his/her degree of accomplishment of those expected learning outcomes which are to be stated for each

program at every grade level.

The Board directs the District Administrator to develop procedures for grading in accordance with Policy 2260 -

Nondiscrimination and Access to Equal Educational Opportunity.

Legal Wis. Stats. 118.001, 118.13 120.12 (2)

Last Modified by Jennifer Thayer on September 20, 2017
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5517 - STUDENT ANTI-HARASSMENT
Prohibited Harassment

It is the policy of the Board of Education to maintain an educational environment that is free from all forms of harassment,
including sexual harassment. This commitment applies to all District operations, programs, and activities. All students,
administrators, teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any
form of harassment. This policy applies to conduct occurring in any manner or setting over which the Board can exercise
control, including on school property, or at another location if such conduct occurs during an activity sponsored by the Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it, including
suspension or expulsion of students and disciplinary action against any other individual in the School District community.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment
against our students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including transgender status,
change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by Federal or state civil
rights laws (hereinafter referred to as "Protected Characteristics"), and encourages those within the School District community
as well as third parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits
harassing behavior directed at students for any reason, even if not based on one of the Protected Characteristics, through its
policies on bullying (See Policy 5517.01 — Bullying).

Harassment may occur student-to-student, student-to-staff, staff-to-student, male-to-female, female-to-male, male-to-male,
or female- to-female. The Board will investigate all allegations of harassment and in those cases where harassment is
substantiated, the Board will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its
effects. Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals students, administrators, teachers, staff, and as well
as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on District property (e.g.,
visiting speakers, participants on opposing athletic teams parent), vendors doing business with, or seeking to do business with
the Board, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated as
a witness in a harassment investigation.

B. Filing a malicious or knowingly false report or complaint of harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when
responsibility for reporting and/or investigating harassment charges comprises part of one's supervisory duties
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Definitions

Bullying

Bullying is prohibited by Board Policy 5517.01 — Bullying. It is defined as deliberate or intentional behavior using words or
actions, intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of
power. Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-being.
Bullying need not be based on any Protected Characteristic. Bullying behavior rises to the level of harassment when the
prohibited conduct is based upon the student’s sex (including transgender status, change of sex, or gender identity), race
color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation of physical, mental, emotional or
learning disability, or any other characteristic protected by Federal or State civil rights.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal
or physical conduct directed against a student based on one or more of the student’s Protected Characteristics that:

A. places a student in reasonable fear of harm to his/her person or damage to his/her property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment

"Sexual harassment” is defined as unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct
or other verbal or physical conduct or communication of a sexual nature when:

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that
individual's education;

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual's
education, or creating an intimidating, hostile, or offensive educational environment.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome verbal harassment or abuse;
B. unwelcome pressure for sexual activity;

C. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint of
students by teachers, administrators, or other school personnel to avoid physical harm to persons or property;

D. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats
concerning an individual's educational status;

E. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises
of preferential treatment with regard to an individual's educational status;

F. unwelcome behavior or words directed at an individual because of gender;
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Examples are:
1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
2. rating a person's sexuality or attractiveness;
3. staring or leering at various parts of another person's body;
4. spreading rumors about a person's sexuality;
5. letters, notes, telephones calls, or materials of a sexual nature;
6. displaying pictures, calendars, cartoons, or other materials with sexual content.

G. inappropriate boundary invasions by a District employee or other adult member of the District community into a
student's personal space and personal life.

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history; and

I. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature.

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or
under any circumstances, in or out of the work place, in that it interferes with the educational process and may involve
elements of coercion by reason of the relative status of a staff member to a student.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's education, or such
that it creates a hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or
limiting a student’s ability to participate in or benefit from the educational program or activities.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race
or color and when the conduct has the purpose or effect of interfering with the individual's educational performance; of
creating an intimidating, hostile, or offensive learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is
directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's educational
performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin, such as negative comments regarding customs, manner
of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's

61
30f8 9/20/2017, 12:20 PM



BoardDocs® PL https://www.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

physical, mental, emotional or learning disability and when the conduct has the purpose or effect of interfering with the
individual's educational performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's disabling condition, such as negative comments about speech
patterns, movement, physical impairments or defects/appearances, or the like.

Reporting Procedures

Students and all other members of the School District community, as well as third parties, are encouraged to promptly report
incidents of harassing conduct to a teacher, administrator, supervisor, or District employee or official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other
District employee or official who receives such a complaint shall file it with the District’'s Anti-Harassment Compliance Officer at
his/her first opportunity.

Students who believe they have been subjected to harassment are entitled to utilize the Board's complaint process that is set
forth below. Initiating a complaint will not adversely affect the complaining individual's participation in educational or extra-
curricular programs unless the complaining individual makes the complaint maliciously or with knowledge that it is false.

If, during an investigation of a reported act of bullying in accordance with Policy 5517.01 — Bullying, the principal determines
that the reported misconduct may have created a hostile learning environment and may have constituted harassment based on
sex (including transgender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry,
marital or parental status, sexual orientation or physical, mental, emotional or learning disability, or any other characteristic
protected by Federal or state civil rights laws, the principal will report the act of bullying to one of the Compliance Officers who
shall assume responsibility to investigate the allegation in accordance with this policy.

Reporting procedures are as follows:

A. Any student who believes s/he has been the victim of harassment prohibited under this policy will be encouraged to
report the alleged harassment to any District employee, such as a teacher, administrator or other employee.

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator or District Administrator.

C. Teachers, administrators, and other school officials who have knowledge or received notice that a student has or may
have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment to the
Compliance Officer and the building principal or District Administrator.

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited by
this policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher,
administrator or other employee.

E. The reporting party or complainant shall be encouraged to use a report form available from the principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, each school's building principal shall be advised to designate both a male and a female Compliance
OfficerCemplaint-Coeordinater for receiving reports of harassment prohibited by this policy. At least one (1) Compliance
OfficerCemplaint-Ceerdinater or other individual shall be available outside regular school hours to address complaints of
harassment that may require immediate attention.

District Compliance Officers
The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs").

Building Principal School Guidance Counselor
New Glarus Schools New Glarus Schools
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1701 2Nd Street 1701 2Nd Street
New Glarus, WI 53574 New Glarus, WI 53574

608-527-2410 608-527-2410

The names, titles, and contact information of these individuals will be published annually:

A. in the staff handbooks.
B. in the School District Annual Report to the public.

C. on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual
about "unwelcome" conduct, or to intercede informally on behalf of the student.

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) business days. Thereafter, the COs must contact the student, if over age
eighteen (18) or the student's parents if under the age eighteen (18), within two (2) business days to advise s/he/them of the
Board's intent to investigate the alleged misconduct, including the obligation of the compliance officer to conduct an
investigation following all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint, either directly or through a school building administrator, a CO will begin review and investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations for the District Administrator
or will oversee the preparation of such recommendations by a designee. All members of the School District community must
report incidents of harassment that are reported to them to the Compliance Officer as soon as possible, but always within no
more than two (2) calendar days of learning of the incident.

Investigation and Complaint Procedure

Any student who believes that s/he has been subjected to harassment may seek resolution of his/her complaint through the
procedures described below. Further, a process for investigating claims of harassment and a process for rendering a decision
regarding whether the claim of harassment was substantiated are set forth below.

Due to the sensitivity surrounding complaints of harassment, time lines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs while the
facts are known and potential witnesses are available. Once the complaint process is begun, the investigation will be completed
in a timely manner (ordinarily, within fifteen (15) calendar days of the complaint being received).

If at any time during the investigation process the investigator determines that the complaint is properly defined as Bullying,
under Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based on a student’s
Protected Characteristics, the investigator shall transfer the investigation to the appropriate building principal.

Complaint Procedure

A student who believes s/he has been subjected to harassment hereinafter referred to as the "complainant”, may file a
complaint, either orally or in writing with a teacher, principal, or other District employee at the student’s school, the CO,
District Administrator, or other District employee who works at another school or at the District level. Due to the sensitivity
surrounding complaints of harassment, time lines are flexible for initiating the complaint process; however, individuals should
make every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential
witnesses are available. If a complainant informs a teacher, principal, or other District employee at the student’s school, the
CO, District Administrator, or other District employee, either orally or in writing, about any complaint of harassment, that
employee must report such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision making process.
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All complaints must include the following information to the extent it is available: the identity of the individual believed to have
engaged in, or to be actively engaging in, harassment; a detailed description of the facts upon which the complaint is based;
and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral
interview, and the complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of class schedule for the complainant
or the alleged harasser, or possibly a change of school for either or both of the parties. In making such a determination, the
Compliance Officer should consult the District Administrator prior to any action being taken. The Complainant should be
notified of any proposed action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform the individual alleged to have engaged in the harassing
conduct, hereinafter referred to as the "respondent”, that a complaint has been received. The respondent will be informed

about the nature of the allegations and a copy of these administrative procedures and the Board's anti-harassment policy shall
be provided to the respondent at that time. The respondent must also be provided an opportunity to respond to the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment. A principal will not conduct an investigation unless directed to
do so by the Compliance Officer.

Although certain cases may require additional time, the Compliance Officer will attempt to complete an investigation into the
allegations of harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;
B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the complainant has been subject
to harassment. In determining if harassment occurred, a preponderance of evidence standard will be used. The CO’s
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those
involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of
the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the complainant feels that the decision does not adequately address
the complaint s/he may appeal the decision to the State Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the member
of the School District community or third party alleging the harassment pursues the complaint. The Board also reserves the
right to have the complaint investigation conducted by an external person in accordance with this policy or in such other
manner as deemed appropriate by the Board.
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Additional School District Action

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code
(Sec. 48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to the appropriate social service and/or
law enforcement agency charged with responsibility for handling such investigations and crimes.

Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation and
responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside
agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement
of outside agencies without good cause after consultation with the District Administrator.

Confidentiality

The District will make all reasonable efforts to protect the rights of the complainant and the respondent. The District will
respect the privacy of the complainant, the respondent, and all witnesses in a manner consistent with the District's legal
obligations under State and Federal law. Confidentiality cannot be guaranteed however. All complainants proceeding through
the investigation process should be advised that as a result of the investigation, the respondent may become aware of the
complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties who
are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a harassment
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

All public records created as a part of an investigation of a complaint of harassment will be maintained by the CO in accordance
with the Board's records retention policy_(see Policy 8310). Any records which are considered student records in accordance
with the state or Federal law will be maintained in a manner consistent with the provisions of the law.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of this
policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable law. When imposing discipline, the District
Administrator shall consider the totality of the circumstances involved in the matter, including the ages and maturity levels of
those involved. In those cases where harassment is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end
such conduct, prevent its reoccurrence, and remedy its effects.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's status or educational
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent
information about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent
claim of harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates
against any person who reports an incident of harassment prohibited by this policy or participates in a proceeding,
investigation, or hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, or harassment.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of discriminatory
practices. The District Administrator will develop a method of discussing this policy with the School District community.
Training on the requirements of non-discrimination and the appropriate responses to issues of harassment will be provided to
the School District community at such times as the Board in consultation with the District Administrator determines is
necessary or appropriate.

65
70f8 9/20/2017, 12:20 PM



BoardDocs® PL https://www.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

This policy shall be reviewed at least annually for compliance with local, State, and Federal law.

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to the
School District community and members of the public. This notice shall also include the name, mailing address and telephone
number of the Compliance OfficersCemplaint-Ceordinaters, the name, mailing address and telephone number of the State
agency responsible for investigating allegations of discrimination in educational opportunities, and the mailing address and
telephone number of the United States Department of Education, Office for Civil Rights.

A summary of this policy shall appear in the student handbook and shall be made available upon request of parents, students,
and other interested parties.

© Neola 2014

Legal 20 U.S.C. 1415
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
29 U.S.C. 794, Rehabilitation Act of 1973
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990
48.981, Wis. Stats.
118.13, Wis. Stats.
P.1. 9, 41 Wis. Admin. Code
Fourteenth Amendment, U.S. Constitution
20 U.S.C. 1681 et seq., Title IX of Education Amendments Act
42 U.S.C. 1983
42 U.S.C. 2000d et seq.
34 C.F.R. Sec. 300.600-300.662

Last Modified by Jennifer Thayer on September 20, 2017
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5540 - THE SCHOOLS AND GOVERNMENTAL AGENCIES

The Board of Education is committed to maintaining the educational atmosphere of the schools and restricting access by
individuals not part of the school system but also recognizes its responsibility to cooperate with law enforcement agencies and
its need for assistance from law enforcement in certain circumstances.

When law enforcement requests permission to interview a student at school, the District Administrator or building
administrator shall be contacted prior to any further action by law enforcement. The administrator shall determine whether it is
appropriate to provide access to the student based on the officer's purpose, whether the officer has stated that there is an
emergency involving imminent threat, or that the officer is in possession of a valid warrant. A warrant shall be deemed valid if
executed by a judicial officer and describes the school premises.

If law enforcement is contacted by the administration for assistance, administration shall maintain the lead role in the
investigation and shall be present or contact a parent to be present for any interview to the extent reasonable.

When an agency requests permission to remove a student, or does remove a student without prior permission, the building
administrator shall notify the District Administrator.

Law enforcement investigations on school premises fall into two (2) primary categories. First, some investigations will occur at
the request of school administration due to suspicion of a violation of school policy that may also be criminal. Second, law
enforcement investigations may occur without the initiation of school officials and may or may not involve activity on school
grounds.

Different procedures are to be followed in each instance as outlined below:

A. By law enforcement personnel, on request of school authorities

1. An administrator may exercise his/her discretion in determining whether to request assistance of law
enforcementpetice in investigating a crime, or allegation of a crime, committed in his/her school building or
school grounds during school hours. If assistance is so requested, it shall be directed to the local law
enforcement agency and the administration shall remain the primary investigator with assistance from law
enforcement. When determining whether to contact law enforcement, a school administrator shall consider the
mandatory reporting requirements of Section 48.981 in the event the allegations involve suspected child abuse
or neglect.

2. If the administrator requests assistance, a law enforcementpelice officer may conduct an investigation within the
school building and interview students as witnesses in school during the school day. Administrators shall take
steps to assure that students are not removed from classes if at all possible. The administrator shall be present
during the interview unless the law enforcement officer, student or his/her parent requests that the school
official not be present. The student may request other representation such as legal counsel. If a student requests
legal counsel, the administrator will make an effort to contact the parent(s) and the student will be put in
custody of the law enforcement agencypetliee. The administrator shall attempt to contact the parent(s) of any
student prior to questioning by law enforcementpelice. A decision whether to take a student into custody is the
decision of the law enforcement officerpelice.

3. If the investigation focuses on a particular student as a prime suspect of crime, the administrator and the law
enforcementpetiee officer shall abide by the guidelines with respect to any interrogation, search and arrest. Once
law enforcement is involved in an investigation of possible criminal activity on school grounds, assuring that the
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constitutionally protected rights are respected during the investigation process is the law enforcement officers'
responsibility.

4. School officials shall assist and cooperate in investigations as requested by law enforcement and consistent with

District responsibility to maintain the confidentiality of student records under State and Federal law.

B. By law enforcement personnel without request of school authorities

1. Law enforcementPelice officers will be asked to make every effort to interview students outside of the school

hours and outside of the school setting in those cases where assistance has not been requested by school
authorities. This procedure will not apply to circumstances where a serious crime may be involved, or where
imminent threats to persons or property may be involved or where law enforcement states that it is not feasible
to interview the student outside of school due to the nature of the investigation and that they are not able to
provide specific information substantiating the need to immediately interview the student.

. If law enforcementthe-pelice deem it absolutely necessary to interview a student at school, the law enforcement

personnel shall first contact the administrator regarding the planned visit and inform the administrator of the
circumstances that require him/her to investigate within the school and obtain his/her approval to interview a
student during school hours. The police officer shall not commence his/her investigation until such approval is
obtained. The law enforcement personnel may appeal to the District Administrator if it is deemed that approval
was unreasonably withheld.

The administrator shall make every effort to maintain the privacy of the student.

. Accordingly, the administrator shall do the following:

Request that the student be pulled out of class by a school administrator, rather than a police officer, if
necessary.

If law enforcement officer is in possession of a valid warrant, school officials shall in no way interfere with the
officer's execution of the warrant. A warrant shall be considered "valid" if it accurately describes the school
facility and is executed by an authorized judicial official. District officials shall not attempt to evaluate the
sufficiency of probable cause upon which the warrant is based.

In the event a law enforcement officer seeks to execute a warrant on school grounds, the officer is to be directed
to building administration. The administration shall attempt to assist in executing the warrant by directing the
student to report to the office. The school administration shall then (1) contact the student's parent if the
student is a minor; and (2) contact the District Administrator. This process shall be followed unless the law
enforcement official states that s/he has reason to believe that the subject of the warrant poses an immediate
threat to the health and safety of others while in the school. In such a case, school officials shall grant access to
the facility for execution of the warrant.

© Neola 2015

Legal

120.13(35), Wis. Stats.
118.257, Wis. Stats.

Last Modified by Jennifer Thayer on September 20, 2017
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5610 - SUSPENSION AND EXPULSION

The Board of Education recognizes that exclusion from educational programs of the School District, by suspension or expulsion,
is a substantial sanction and that such action must comply with the student's due process rights.

SUSPENSION
For purposes of this policy, "suspension” shall be the short-term exclusion of a student from a regular District program.

The District Administrator, the principal, or a teacher designated by the District Administrator may suspend a student for up to
five (5) school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school days, or ten
(10) consecutive school days for each incident if the student is eligible for special education services under Chapter 115, Wis.
Stats.

The suspension must be reasonably justified based upon the grounds authorized under Sec. 120.13, Wis. Stats., which include,
but are not limited to: noncompliance with school rules or Board rules; knowingly conveying any threat or false information
concerning an attempt or alleged attempt being made or to be made to destroy any school property by means of explosives;
conduct by the student while at school or while under the supervision of a school authority that endangers the property, health,
or safety of others; conduct while not at school or while not under the supervision of a school authority that endangers the
property, health, or safety of others at school or under the supervision of a school authority; or conduct while not at school or
while not under the supervision of a school authority that endangers the property, health, or safety of any employee or School
Board member of the District in which the student is enrolled.

The District Administrator, the principal, or a teacher designated by the School District Administrator shall suspend a student if
the student possessed a firearm, as defined in 18 U.S.C. 921(a)(3), while at school or while under the supervision of a school
authority.

The parent of a suspended minor must be given prompt notice of the suspension and the reason for the suspension. The
student's suspension from school shall be entered in the student's record as required by the rules adopted by the Board
concerning the content of the student records. The suspended student or the student's parent or guardian may, within five (5)
school days following the commencement of the suspension, have a conference with the District Administrator, who shall be
someone other than a principal, administrator or teacher in the suspended student's school, to discuss removing from the
student's records reference to the suspension. Reference to the suspension on the student's school record shall be removed if
the District Administrator finds that: the student was suspended unfairly or unjustly; the suspension was inappropriate, given
the nature of the alleged offense; or the student suffered undue consequences or penalties as a result of the suspension.

A suspended student shall not be denied the opportunity to take any quarterly, semester, or grading period examinations or to
complete course work missed during the suspension period. Such work shall be completed pursuant to the procedures
established by the Board.

In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to
determine whether the conduct is a result of homelessness. The Homeless Coordinator will assist administration and the
student's parents or guardian in correcting conduct subject to disciplinary action that is caused by homelessness.

EXPULSION
Under this policy, expulsion shall mean the Board will not permit a student to attend school at all, including any school-

sponsored events or activities, for a specified period of time. If the student is expelled, the Board will determine the length of
the expulsion period, which may extend at a maximum to the student's 21st birthday. The Board's expulsion order may include
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the opportunity for the student to return to school prior to expiration of the term of expulsion under a specified set of early
reinstatment condition(s) which are related to the conduct for which the student was expelled. The condition(s), once set forth
in_an expulsion order, shall be administered at the discretion of the District Administrator who shall have the authority to deny
early reinstatement if any early reinstatement condition is not met prior to reinstatement or to revoke it for the remainder of
the expulsion period if any enrollment conditions applicable to the student's attendance during a period of expulsion under
early reinstatement, or conditional enrollment, are deemed by the District Administrator to have been violated. The decision to
revoke a student's conditional enrollment shall be explained in writing. The student or student's parent may request a
conference with the District Administrator within five (5) school days of a decision to revoke early reinstatement. The District
Administrator shall meet with the student and/or parents within five (5) school days of a request. The District Administrator's
decision is final.

The District Administrator may designate another School District employee to perform the functions pertaining to a student's
early reinstatement, but may not designate someone that is an administrator or teacher in the student's school.

The Board may expel a student only when it is satisfied that the interest of the school demands the student's expulsion and
only when the student: repeatedly refused or neglected to obey the rules established by the School District; knowingly
conveyed or caused to be conveyed any threat or false information concerning an attempt or alleged attempt being made or to
be made to destroy any school property by means of explosives; engaged in conduct while at school while under the
supervision of a school authority that endangered the property, health, or safety of others; engaged in conduct while not at
school or while not under the supervision of a school authority that endangered the property, health, or safety of others at
school or under the supervision of a school authority or endangered the property, health, or safety of any employee or Board
member of the School District in which the student is enrolled; or was at least sixteen (16) years old and had repeatedly
engaged in conduct while at school or while under the supervision of a school authority that disrupted the ability of school
authorities to maintain order or an educational atmosphere at school or at an activity supervised by a school authority and that
such conduct did not otherwise constitute grounds for expulsion. For purposes of this policy, conduct that endangers a person
or property includes making a threat to the health or safety of a person or making a threat to damage property.

The School Board shall hold an expulsion hearing in the event a student is in possession of a firearm while at school or under
the supervision of school authorities and shall expel a student from school for not less than one (1) year whenever it finds that
the student brought a firearm to school or, while at school or while under the supervision of a school authority, possessed a
firearm, as defined in 18 U.S.C. 921(a) (3), unless the Board finds that the punishment should be reduced based upon the
circumstances of the incident. Any such finding by the Board shall be in writing._This does not include any circumstance in
which a student possessed a firearm while lawfully hunting on school forest land.

The District shall refer any student who brings a firearm (as defined in 18 U.S.C. 921(a)(3)) or a weapon to school to law
enforcement.

As required by 20 U.S.C. 7151, the District Administrator will ensure that the following information is sent to the Wisconsin
Department of Public Instruction: a copy of this policy; a description of the circumstances surrounding any expulsion(s) for
violating the above- stated firearms policy; the name of the school; the number of students expelled; and the types of firearms
involved.

Prior to expelling a student, the Board shall provide the student with a hearing. Prior written notice of the hearing must be sent
separately to both the student and if the student is a minor, to his/her parent(s) or guardian(s). The notice must be sent at
least five (5) days prior to the date of hearing, not counting the date notice is sent. The notice must also satisfy the
requirements of Sec. 120.13(1) (c)4, Wis. Stats.

An expelled student or, if the student is a minor, the student's parent(s) or guardian(s) may appeal the Board's expulsion
decision to the Wisconsin Department of Public Instruction. An appeal from the decision of the Department may be taken within
thirty (30) days to the circuit court for the county in which the school is located.

In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to
determine whether the conduct is a result of homelessness. The District will not expel a homeless student for conduct that is
caused by the student's homelessness. The Homeless Coordinator will assist administration and the student's parents or
guardians in correcting conduct subject to disciplinary action that is caused by homelessness. If the conduct in question is
determined not to be caused by the student's homelessness, the District shall proceed with expulsion proceedings as outlined
in this policy.

© Neola 2007
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Legal 119.25, 120.13, Wis. Stats.
18 U.S.C. 921(a)(3)
20 U.S.C. 7151
42 U.S.C. 11431 et seq.

Last Modified by Jennifer Thayer on September 20, 2017
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5771 - SEARCH AND SEIZURE

The Board of Education has charged school authorities with the responsibility of safeguarding the safety and well-being of the
students in their care. In the discharge of that responsibility, school authorities may search school property such as lockers
used by students or the person or property, including vehicles, of a student, in accordance with the following policy.

School Property

The Board acknowledges the need for in-school storage of student possessions and shall provide storage places, including
desks and lockers, for that purpose. Desks and lockers are public property and school authorities may make reasonable
regulations regarding their use. The District retains ownership and possessory control of student desks and lockers and the
same may be searched at random by school personnel at any time. A showing of reasonable cause or suspicion is not a
necessary precondition to a search under this paragraph. Students shall not have an expectation of privacy in lockers, desks,
or other school property as to prevent examination by a school official. The Board directs the school principals to provide
students with written notice of this policy at least annually and that routine inspections be done at least annually of all such
storage places.

The Board directs that the searches may be conducted by the District Administrator, Police Officer, and Dean of Students.
Student Person and Possessions

The Board recognizes that the privacy of students or his/her belongings may not be violated by unreasonable search and
seizure and directs that no student be searched without reasonable suspicion that the search will turn up evidence that the
student has violated or is violating either a particular law or a particular rule of the school. Any search under this paragraph
must be reasonable in scope and reasonable in the manner in which it is conducted. The extent of the search will be governed
by the seriousness of the suspected infraction, the student's age and gender, the student's disciplinary history, and any other
relevant circumstances or information. The Principal may arrange for a breath test for blood-alcohol to be conducted on a
student whenever s/he has individualized reasonable suspicion to believe the student has consumed or is under the influence of
an alcoholic beverage while on school premises or while participating in a school-sponsored activity. If the result indicates a
violation of school rules as described in the student handbook, the disciplinary procedure described in the student handbook
will be followed. If the student refuses to take the test, the Principal will inform the student that refusal to participate implies
admission of guilt leading to disciplinary action consistent with the student handbook.

This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board.

In a situation in which a search of a student’s person or possessions is appropriate, school administrators should first attempt
to contact the school resourcehaisen officer to conduct the search under the administrator’s direction. If the officer is not
available, the administrator may proceed with the search, unless the information justifying the search suggests that the
student is in possession of dangerous materials whereby the expertise of law enforcement is necessary. In such a case, the
school official shall contact law enforcement and request their assistance.

Under no circumstances shall a school official ever conduct a strip search of a student.

Parking Permit Required

Permission for a student to bring a vehicle on school property shall be conditioned upon written consent of the search of the
vehicle and all containers inside the vehicle by a school administrator with reasonable suspicion to believe the search will

produce evidence of a violation of a particular law, a school rule, or a condition that endangers the safety or health of the
student driver or others. If an administrator determines a search is necessary, he or she should request consent to search the

72
1of2 9/20/2017, 12:27 PM



BoardDocs® PL https://www.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

vehicle and all containers inside the vehicle. If consent is not given, a school administrator may proceed with the search. An
administrator may contact the police liaison officer or law enforcement agency for assistance in conducting a search.

Except as provided below, a request for the search of a student or a student's possessions will be directed to the principal.
S/He shall attempt to obtain the freely-offered, written consent of the student to the inspection; however, provided there is
reasonable suspicion pursuant to the above paragraphs, s/he may conduct the search without such consent. Whenever
possible, a search will be conducted by the principal in the presence of the student and a staff member other than the
principal. A search prompted by the reasonable suspicion that health and safety are immediately threatened will be conducted
with as much speed and dispatch as may be required to protect persons and property.

Search of a student's person or intimate personal belongings shall be conducted by a person of the student's gender, in the
presence of another staff member of the same gender, and in a manner that is minimally intrusive to the student based on the
reasonable suspicion justifying the search.

Use of Dogs

The Board authorizes the use of specially-trained dogs to detect the presence of drugs and devices such as bombs on school
property under the following conditions:

A. The presence of the dogs on school property is authorized in advance by the District Administrator, except in
emergency situations, or is pursuant to a court order or warrant.

B. The dog must be handled by a law enforcement officer or certified organization specially trained to safely and
competently work with the dog.

C. The dog is represented by the Sheriff or Chief of the law enforcement agency providing the service as capable of
accurately detecting drugs and/or devices.

The Administration shall be responsible for the prompt recording in writing of each student search, including the reasons for
the search; information received that established the need for the search and the name of informant, if any; the persons
present when the search was conducted; any substances or objects found and the disposition made of them; and any
subsequent action taken. The principal shall be responsible for the custody, control, and disposition of any illegal or dangerous
substance or object taken from a student.

The District Administrator may request the assistance of a law enforcement agency in implementing any aspect of this policy.
Where law enforcement officers participate in a search on school property or at a school activity pursuant to a request from the
District Administrator, the search shall be conducted by the law enforcement officers at the direction of a District official. Law
enforcement searches conducted independent of any District official request or direction shall be conducted based on standard
applicable to law enforcement.

Anything found in the course of a search pursuant to this policy which constitutes evidence of a violation of a particular law or
school rule or which endangers the safety or health of any person shall be seized and properly cataloged for use as evidence if
appropriate. Seized items shall be returned to the owner if the items may be lawfully possessed by the owner. Seized items
that may not lawfully be possessed by the owner shall be turned over to law enforcement.

© Neola 2013

Legal 118.32, 118.325 Wis. Stats.
948.50, Wis. Stats.
Wisconsin Const. Art. 1 Section 11

U.S. Constitution, 4th Amendment

Last Modified by Jennifer Thayer on September 20, 2017
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5830 - STUDENT FUNDRAISING

The Board of Education acknowledges that the solicitation of funds from students must be limited since compulsory attendance
laws make the student a captive donor and may also disrupt the program of the schools.

For purposes of this policy "student fundraising" shall include the solicitation and collection of money from students for any
purpose and shall include the collection of money in exchange for tickets, papers, or any other goods or services for approved
student activities.

The Board will permit student fundraising by students in school, on school property, or at any school-sponsored event only
when the profit therefrom is to be used for school purposes or for an activity connected with the schools. The Board requires
that fundraisers by student clubs and organizations that involve the sale to students food items and/or beverage that will be
consumed on campus, the food and/or beverages items to be sold comply with the current USDA Dietary Guidelines for
Americans and the Smart Snack Rules. Each student organization shall be permitted two (2) fundraising exceptions per school
year where foods and beverages that are not allowable under the Smart Snack Rules can be sold. If approved, fundraisers that
involve the sale, to students, of food items or beverages to be consumed on District property shall not compete directly with
the sale of reimbursable meals.

Fundraising by approved school organizations, those whose funds are managed by the District, may be permitted in school by
the Principal.

Fundraising off school grounds may be permitted by the District Administrator.
Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extra-curricular activity, or

to obtain supplemental resources (e.d., supplies or equipment) that are not required to provide a free, appropriate, public
education to any students in the classroom may be permitted, but only with the specific approval of the Superintendent.

Fundraising by students on behalf of school-related organizations whose funds are not managed by the District may be
permitted on school grounds by the District Administrator. If the fundraising activity will involve students under age twelve
(12), such students’ parents must provide written permission for the student to participate in the fundraising activity. Any
student under nine (9) years of age, or each group containing one (1) or more students under nine (9) years of age, must be
physically accompanied by a parent or a person at least sixteen (16) years of age.

All other fundraising shall be done in accordance with Board Policy 9700.

© Neola 2016

Legal Wis. Stat. 103.23

Last Modified by Jennifer Thayer on September 20, 2017
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