
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

Canutillo ISD 
 
Finance/Audit/Facilities/Planning Committee Meeting 
 
Thursday, October 13, 2011 6:00 PM 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Agenda of Finance/Audit/Facilities/Planning Committee 
Meeting 
 

The Board of Trustees 
Canutillo ISD 

 

 

 

A Finance/Audit/Facilities/Planning Committee Meeting of the Board of Trustees of Canutillo 

ISD will be held October 13, 2011, beginning at 6:00 PM in the Canutillo ISD Administration 

Office - 7965 Artcraft - El Paso, Texas. 

 

The subjects to be discussed or considered or upon which any formal action may be taken are as 

listed below. Items do not have to be taken in the order shown on this meeting notice.  

 

1. GENERAL FUNCTIONS  

A. Call to Order  

B. Roll Call 

Armando Rodriguez, Chairperson; Patsy Mendoza; and Rachel Quintana 

 

 

2. COMMITTEE BUSINESS  

A. Review of Warrant List for September 1-30, 2011 to include discussion and 

possible recommendation to the Board of Trustees 

Presenter: Mrs. Aguirre 

 

B. Review of District Financials for September 1-30 to include discussion and 

possible recommendation to the Board of Trustees 

Presenter: Mrs. Aguirre 

 

C. Compliance Calendar Review 

Presenter: Ms. Hidalgo 

4 

D. Discussion and possible recommendation to the Board of Trustees regarding 

Equity Center Legal Action 

Presenter: Dr. Murphy 

7 

E. Discussion and possible recommendation to the Board of Trustees regarding 

Canutillo Bond Accountability Committee (CBAC) 

Presenter: Dr. Murphy 

20 

F. Discussion and possible recommendation to the Board of Trustees regarding 

purchase of two vehicles (Facilities and Administration) 

Presenter: Dr. Murphy 

 

G. Update on RFQ for Architectural Services to include discussion and possible 

recommendation to the Board of Trustees 

Presenter: Mr. Armendariz/Mr. Gatlin 

45 



H. Update on Energy Management Services to include possible formulation of 

recommendation to the Board of Trustees 

Presenter: Mr. Armendariz/Mr. Gatlin 

91 

I. Update on Wastewater Plant 

Presenter: Mr. Armendariz 

92 

J. Bond Projects Update 

Presenter: Mr. Armendariz 

 

K. Report on concrete for lift stations 

Presenter: Mr. Armendariz 

93 

3. COMMUNITY INPUT 

Comments/Input from community members on items discussed by the 

Finance/Audit/Facilities/Planning Committee 

 

4. ADJOURNMENT  

 

 
If, during the course of the meeting, discussion of any item on the agenda should be held in a closed meeting, the Board 

will conduct a closed meeting in accordance with the Texas Open Meetings Act, Government Code, Chapter 551, 

Subchapters D and E.  Before any closed meeting is convened, the presiding officer will publicly identify the section or 

sections of the Act authorizing the closed meeting. All final votes, actions, or decisions will be taken in open meeting.  

 

The notice for this meeting was posted in compliance with the Texas Open Meeting Act on __________________, at 

____________. 
 

 

__________________________________ 

Toni M. Blaes, Administrative Assistant 

For the Board of Trustees 
 



CISD Internal Audit Office
Compliance Calendar Report as of September 30, 2011 

Page 1 of 3

No Fiscal 
Year

Summary of 
Pending 
Task(s)

Report 
Date

Action 
Required 

Date

Follow-up 
Report Date

Administrators 
Responsible Current Status

Tasks 
Completed 

Yes / No
FY 2007-2008 (Total Findings = 4)
1 FY08 Evaluate bus 

routes.
3/20/08 9/1/08 4/24/09 Juan Miranda, 

Transportation 
Supervisor 

& 
Ernesto 

Armendariz, 
Executive 

Director for 
Facilities & 

Transportation

VERIFICATION In Process via Transportation Audit

Internal Audit is in the process of reviewing bus route information 
provided for the 2010-2011 and 2011-2012 school years as part 
of the current Transportation Audit. 

TBD

2 FY08 Restructure & 
Reorganize the 
Transportation 
Department.

3/20/08 9/1/08 4/24/09 Juan Miranda, 
Transportation 

Supervisor 
& 

Ernesto 
Armendariz, 
Executive 

Director for 
Facilities & 

Transportation

VERIFICATION In Process via Transportation Audit

Internal Audit is in the process of reviewing the organizational 
structure information provided for the 2010-2011 and 2011-2012 
school years as part of the current Transportation Audit. 

TBD

3 FY08 Formally 
document the 
process of bus 
route selection 
and assignment 
of extra runs.

3/20/08 9/1/08 4/24/09 Juan Miranda, 
Transportation 

Supervisor 
& 

Ernesto 
Armendariz, 
Executive 

Director for 
Facilities & 

Transportation

VERIFICATION In Process via Transportation Audit

Internal Audit is in the process of reviewing the process 
documentation provided for the bus route selection and 
assignment of extra runs as part of the current Transportation 
Audit.

TBD
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CISD Internal Audit Office
Compliance Calendar Report as of September 30, 2011 

Page 2 of 3

No Fiscal 
Year

Summary of 
Pending 
Task(s)

Report 
Date

Action 
Required 

Date

Follow-up 
Report Date

Administrators 
Responsible Current Status

Tasks 
Completed 

Yes / No
4 FY08 Match hours 

worked to leave 
earned for 
employees in 
the 
Transportation 
Department.

3/20/08 9/1/08 4/24/09 Juan Miranda, 
Transportation 

Supervisor 
& 

Ernesto 
Armendariz, 
Executive 

Director for 
Facilities & 

Transportation

VERIFICATION In Process via Transportation Audit 

Internal Audit is in the process of obtaining hours and leave 
worked information as part of the current Transportation Audit.

TBD

FY 2008-2009 (Total Findings = 1)
5 FY09 Implement 

written 
regulations in 
faculty 
handbooks on 
teacher 
responsibilities 
for teacher's 
edition 
textbooks.

08/27/09 January 2010 Sylvia Gonzales, 
Program 

Compliance 
Director, Human 

Resources

PENDING COMPLETION

08/31/11 - Internal Audit discussed the status of this finding with 
Ms. Gonzales. Management reported that 8 of 9 campuses have 
incorporated the required updates into their faculty handbooks.   
IA has reviewed the handbooks and verified the required updates 
for the 8 of 9 campuses. The remaining campus had no prior 
faculty handbook, thus campus administration is in the process of 
creating one and will incorporate the required update. Internal 
Audit will verify upon completion of such.

09/30/11 - Development of the faculty handbook for the one 
remaining campus is still in process.

NO

FY 2009-2010 (Total Findings = 1)
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CISD Internal Audit Office
Compliance Calendar Report as of September 30, 2011 

Page 3 of 3

No Fiscal 
Year

Summary of 
Pending 
Task(s)

Report 
Date

Action 
Required 

Date

Follow-up 
Report Date

Administrators 
Responsible Current Status

Tasks 
Completed 

Yes / No
6 FY10 TBD 7/9/10 TBD PENDING - Title I Audit Scheduled for February 2012

The TEA's Division of Financial Audits conducted an audit 
focused on CISD's administration of the following:
- TItle I, Part A: Improving Basic Programs
- Title I, Part C: Migrant Education
- Title II, Part A: Teacher & Principal Training & Recruiting

The final report dated July 9, 2010 noted a total of four findings. 
In addition, the TEA recommended that CISD submit an audit 
plan for the 2010-2011 school year that specifically addressed its 
compliance with federal and state requirements for discretionary 
and formula grants.  On 6/1/2011, Internal Audit shared and 
discussed the revised FY11/FY12 audit plan with Mr. Jose de la 
Garza, Audit Manager, Division of Financial Audits. Internal Audit 
will follow-up on the related findings and recommendations in 
conjunction with the Title I audit scheduled to begin in February 
2012.

TBD

FY 2010-2011 (Total Findings = 1)
7 FY11 TBD 8/17/11 TBD PENDING - Action Plan Submitted - TEA Response Pending

CISD received TEA's CTE PAR Preliminary On-Site Report on 
7/26/11. CISD submitted the required Action Plan to TEA on 
09/21/11. At that time, CISD was informed that Rhea Copening 
(Lead TEA Auditor) would review the plan and provide feedback 
regarding approval and/or changes to the plan. No specific target 
feedback date was provided by TEA.

TBD

End of Report (Total Findings = 7)
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 2011-12 CISD BOND ACCOUNTABILITY COMMITTEE APPLICANTS 
Phone Email Mailing Address Area

1 Damon Murphy 269-7828 murphy@canutillo-isd.org 6313 Franklin View, El Paso, TX 79912 Emp./OD

2 Gustavo Reveles 256-3273 greveles@canutillo-isd.org 7112 Date Tree Ln., El Paso, TX 79915 Emp./OD

3 Annette Brigham 383-6221 abrigham@canutillo-isd.org 8120 Riverview, Canutillo, TX 79835 E/C

4 Ron Gatlin 345-2847 rgatlin@canutillo-isd.org 7317 Branding Iron, Canutillo, TX 79835 E/C

5 Lilia Maldonado 487-9509 lmaldonado@canutillo-isd.org P.O. Box 237 Canutillo, TX 79835 E/P/C

6 Connie Parker 630-6200 cparker@canutillo-isd.org 413 Phil Hansen, Canutillo, TX 79835 E/P/C

7 Monica Reyes-Garcia 261-5534 mreyes@canutillo-isd.org 5612 Melody Ln, El Paso, TX 79932 E/P 

8 Clarice Garcia 345-9376 cgarcia@canutillo-isd.org 7347 Gulf Creek Dr., El Paso, TX 79911 E/P/C

9 Julieta Melendez 845-3465 jhmelendez@canutillo-isd.org 737 Villa Antigua Ct., El Paso, TX 79932 E/P/C

Phone Email Mailing Address Area

10 Gabriel Solis 253-8261 prgabrielsolis@yahoo.com 124 Libby, Canutillo, TX 79835 C

11 Penny Sexton 231-4527 Penny.Sexton@arcelormittal.com PO Box 12843, El Paso TX 79913-0843 B 

12 John M. Joyner, Jr. 276-5471 jj@joynerarabians.com 6631 Strahan Rd., El Paso, TX 79932 P

13 Dion Dorado 588-0543 vindongo@aol.com 941 Valle Bello, El Paso, TX 79932 C

14 Jim Maxfield 549-4122 jmaxfield@mid-westtextile.com 940 West Borderland, El Paso, TX 79932 B 

15 Blanca Castillo 526-6045 bcastillo@jdw-insurance.com 857 Sunset Park Dr., El Paso, TX 79932 P

16 Tony Flores 253-8656 tonyfloresusanm@gmail.com 7383 Camino Del Sol, El Paso, TX 79911 P

17 Leo Cardenas 877-2663 None 7316 Canutillo-La Union Rd. Canutillo, TX 79835 C

18 Adrian Medina 204-1019 adrianmedina555@gmail.com 6332 Jerry Turner, El Paso, TX 79932  C

19 Eilleen Macias 256-5058 njmac88021@yahoo.com 1102 Banker, Canutillo, TX 79835 P

20 Alfonso Flores Jr. 630-1657 flores.sds@gmail.com 6168 Sand River, El Paso, TX 79932 C

21 Mark Nunnery 373-2782 mnunnery@elp.rr.com 7680 Bosque Rd., Canutillo, TX 79835 C/P

22 Larry D. Stephney 309-5278 larry4pam@gmail.com 6237 Viale Lungo, El Paso, TX 79932 P

23 Robert Sandoval 497-6607 eplocal153@yahoo.com 1114 Coach Rd., Canutillo, TX 79835 C

24 Gilbert Garcia 345-9561 garc287@yahoo.com 7347 Gulf Creek Dr., El Paso, TX 79911 C/P

E-Employee               B-Business           P-Parent          OD-OUT-OF-DISTRICT 

24  total members -  tax paying parents /  other tax paying community members /  out-of-district community members 

Community

Staff

Final Applications to Board of Trustees
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Canutillo Independent School District 
 

7965 Artcraft Rd.    Mailing Address P.O. Box 100  

   El Paso, TX 79932       Canutillo, Texas 79835 

 
 

Ron Gatlin        Voice (915) 877-7426 
Purchasing Agent        Fax     (915) 877-7415

          

 

 

 

 

Date:  October 6, 2011 

 

To:   CISD Facility Committee Members 

 

Cc:  Martha Aguirre, Executive Director of Financial Services 

 

From:  Ron Gatlin, Purchasing Agent 

 

Subject:         RFQ for Architectural & Engineering Services 

 

 

 

Please find attached draft copy of RFQ 12-02 for Architectural & Engineering Services 

for your review as requested. I have tentatively set a date of November 1, 2011 as a due 

date for the proposals. We can extend that date as required. 
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CANUTILLO INDEPENDENT 

 SCHOOL DISTRICT 
 

 

RFQ #12-02 
 

 

REQUEST FOR QUALIFICATIONS 

 

FOR 

 

ARCHITECTURAL & ENGINEERING 

SERVICES 
  

 

 

PROPOSALS ARE DUE 

 

November 1, 2011 - 2:00 PM MST 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Canutillo Independent School District does not discriminate on the basis of race, color, national origin, sex, age, or disability in its employment 

practices or in providing education services, activities, and programs, including vocational programs.  For additional information regarding 

Canutillo Independent School District’s policy of nondiscrimination contact:  Human Resources, (915) 877-7423, 7965 Artcraft Road, El Paso, 

Texas 79932. 
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CANUTILLO INDEPENDENT SCHOOL DISTRICT 
 

 

 

 

 

SPECIAL INSTRUCTIONS TO BIDDERS 
 

 

 

 

 

 Proposal is due November 1, 2011 at 2:00 PM MST Proposal may be mailed or hand-delivered to 

Canutillo ISD at the following addresses: 

 

 
Mailing Address:     Delivery Address:  
Canutillo ISD     Canutillo ISD 
Attn: Ron Gatlin, Purchasing Agent              Attn: Ron Gatlin, Purchasing Agent 
P.O. Box 100     7965 Artcraft Road 
Canutillo, Texas  79835    El Paso, Texas  79932 
 
 
 
 

Instructions to Offerors, Specifications, Terms and Conditions are enclosed.  Vendors are advised 

to carefully examine all terms and conditions and specifications! 

 

 

Any proposal received later than the specified time, whether delivered in person or mailed, will be 

disqualified and returned unopened. 

 

Proposals may be submitted on any or all items/projects, unless stated otherwise.  The owner reserves 

the right to reject any or all proposals and to accept any proposal deemed most advantageous to the 

Canutillo Independent School District and to waive any informality in the proposal. 
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NOTICE TO OFFERORS 
 

If any proposer is in doubt as to the meaning of any part of this RFQ or otherwise believes that additional 

clarification or information is necessary in order for the Proposer to provide its proposal, a written 

request for clarification should be submitted to the Purchasing Agent no later than 7 working days prior 

to the official time for submission.  An interpretation of the request shall be made only by written 

response, duly issued, with a copy posted to the district’s website.  A proposer meeting, if scheduled, 

may also be used by a Proposer to seek any such clarification. In addition, if any Proposer is concerned 

about the legality, propriety, or fairness of this RFQ or this procurement process, such Proposer is 

encouraged to immediately contact the Purchasing Agent in writing with such concern. 

 

Sealed proposals will be received from Offerors by the Canutillo Independent School District (“The 

District”) at the Office of the Purchasing Agent/Purchasing Department, 7965 Artcraft Rd., El Paso, TX 

79932 for the acquisition of “ARCHITECTURAL & ENGINEERING SERVICES.” “Offeror”, 

“Vendor”, “Consultant”, or “Firm” means the company/firm submitting a response to this RFQ and will 

mean the “Successful Offeror”, “Provider”, “Consultant”, or “Vendor” after contract award. 

 

Proposals submitted must be valid for ninety (60) days to allow evaluation and decision by The District’s 

Board of Trustees.  The initial term of the contract(s) formed from this RFQ will be from Date of Award 

for a two-year period with the option to renew annually unless terminated earlier as noted elsewhere in 

this RFQ. 

 

The attached “General Terms & Conditions”; “Representation and Certification” form; “Special 

Terms & Conditions”; and questionnaires/certifications identified elsewhere in this RFQ are a part of 

this RFQ and will become a part of any  contract(s) executed for this RFQ.  Multiple awards may be 

made in the best interests of The District.   

 

Contract(s) will be put into effect by means of a Letter of Acceptance, or some other written notification 

of acceptance by The District, within thirty (90) days of acceptance by The District’s Board of Trustees.  

The document of acceptance, this RFQ, and the Offeror’s proposal will comprise the contract documents.  

The Offeror’s standard contract may become a part of the contractual documents, but the 

terms/conditions of the RFQ take precedence unless deviations/exceptions are specifically identified in a 

separate document that is executed by Offeror and The District’s Purchasing Agent and noted as an 

attachment to the contract.  

 

General questions regarding this RFQ must be addressed in written format to Ron Gatlin, via e-mail to 

rgatlin@canutillo-isd..org or fax to (915) 877-7415. Responses will be submitted in writing only. 
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All forms must be signed in blue ink and any corrections should be scratched out and initialed (no 

white-out). Sealed proposals must be received at the following location and identified on the outside 

of the envelope as follows: 

 

 

Architectural & Engineering Services 

RFQ 12-02 

To be opened November 1, 2011 at 2:00 PM MST. 

 
 

Mailing Address:     Delivery Address:  
Canutillo ISD     Canutillo ISD 
Attn: Ron Gatlin, Purchasing Agent              Attn: Ron Gatlin, Purchasing Agent 
P.O. Box 100     7965 Artcraft Road 
Canutillo, Texas  79835    El Paso, Texas  79932 
 
 
 
 

 

PROPOSED SCHEDULE 
 

Advertisement for Services October 18 & 25, 2011  

Proposals due November 1, 2011 

Review of Proposals November 2011 

Interviews & Presentations (if necessary) Oct -Nov 2011 

Selection of Firm by Board of Trustees December 2011 
 

 

 

SPECIAL TERMS AND CONDITIONS FOR PROPOSALS 
 

“Failure to comply with the following instructions may cause proposal rejection” 

1.  This Request for Qualifications implies no obligation on the part of Canutillo Independent 

School District. 

2.  The right is reserved to cancel this Invitation to bid or to accept or reject any or all proposals, 

and to waive any informality or technicality in any proposal, in the interest of Canutillo 

Independent School District. 

3.   Failure to submit Proposal. Those who DO NOT SUBMIT A PROPOSAL are requested to 

notify the Canutillo Independent School District Purchasing Department in writing if they wish 

to receive future proposals.  Failure to do so may result in their being deleted from our 

prospective bidder list. 

4.  Bidder must complete and submit the enclosed FELONY CONVICTION NOTIFICATION with 

his proposal. 

5.  All vendors must submit a W-9 and CIQ form with the bid documents. 
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6.  Proposal Submittal 

A.  The proposal must be signed in blue ink, sealed in a properly addressed envelope, and 

either mailed or delivered to the Purchasing Department by the “Due Date and Time”. The 

proposal number must appear on the outside of the envelope. Canutillo School District Will Not 

accept FAX proposals. 

A. Proposals, modifications, or corrections received after the closing time on the “Due Date” 

will be considered late and handled in accordance with the Canutillo School District 

Procurement Policy. 

7.   Proposal Evaluation: Any item offered is subject to evaluation. Any item which fails to qualify 

for approval when evaluated shall not be accepted regardless of compliance to proposal 

requirements. Proposals will not be accepted from vendors who require assignment of 

payment to another agent. 

Note:  Canutillo School District will only pay the vendor named on the order. Canutillo 

School District will not deal with a factor or make payment to such. 

8.  Award Contract: 

 A. In awarding a contract, the District may consider: 

  

1. The reputation of the vendor and of the vendor’s goods and services. 

2. The quality of the vendor’s goods or services. 

3. The extent to which the goods or services meet the District’s needs. 

4. The vendor’s past relationship with the District. 

5. The impact on the ability of the District to comply with laws relating to historically 

underutilized businesses. 

6. The total long-term cost to the District to acquire the goods or services. 

7. Any other relevant factor that a private business entity would consider in selecting a 

vendor. 

 

 

The District may apply one, some, or all of the criteria listed above, but it may not 

completely ignore them. Education Code 44.031(b) 

 

B. After evaluation, the contract will be awarded with reasonable promptness, by purchase 

order and/or AIA contract to the best responsible bidder that meets the specifications. 

C.  The proposals are opened publicly in the presence of one or more witnesses.  

  

These conditions are applicable and form a part of the contract documents in equipment and/or service 

contract and a part of the terms of each purchase order for items of equipment and/or service included in 

the specifications and proposal forms issued herewith. 

 

REQUEST FOR QUALIFICATIONS.  The District is processing this solicitation as a request for 

qualifications. Therefore, only the identity of the vendors will be disclosed at the time of opening. The 

content of any proposal(s) will be available for review only after the contract is awarded.  

 

WITHDRAWAL OF PROPOSALS will not be allowed for a period of 60 days following the proposal 

opening. 

 

QUESTIONS concerning this proposal shall be addressed to the Purchasing Agent, Canutillo 

Independent School District (CISD) by email to: rgatlin@canutillo-isd.org. All bidders wishing to 

contest a recommendation for award of bids are required to submit a letter to the Board of Trustees 

relevant to the bid stating the reason(s) for contesting the recommendation of award of bid(s).   This 

letter will be filed with the Superintendent of schools no less than forty-eight (48) hours prior to the 

meeting of the Board of Trustees where this particular bid is on the agenda for action.   
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PROPOSALS SHALL BE SUBMITTED ON THESE FORMS.  Deviations to any Conditions and/or 

Specifications shall be noted on the Deviation/Exception form located in this request for qualifications 

and shall be included with the proposal. 

 

DELIVERIES required in this proposal shall be freight prepaid F.O.B. destination and proposal prices 

shall include all freight and delivery charges. 

 

PROPOSER SHALL NOTE any and all relationships that might be a conflict of interest and include 

such information with the proposal.  By signing this proposal, an offer affirms that, to the best of his/her 

knowledge, the proposal has been arrived at independently, and is submitted without collusion with 

anyone to obtain information or gain any favoritism that would in any way limit competition or give 

them an unfair advantage over other bidders in the award of this proposal. 

 

 

CONTRACTS FOR PURCHASE will be put into effect by means of a purchase order(s) executed by 

the Canutillo ISD Purchasing Agent and/or AIA Document B141 – 1997, contract by the Canutillo ISD 

Facilities Division Executive Director after proposals have been awarded.  

 

 Any additional agreements/contracts to be signed by CISD shall be included with the proposal. 

 Prices for all goods and/or services shall be negotiated to a firm amount for the duration of this 

contract or as agreed to in terms of time frame. 

 Tax Exemption: CISD is exempt from payment of taxes under Chapter 20, Title 122A, Revised Civil 

Statutes of Texas, for the purchase of tangible personal property. 

 

TERMINATION OF CONTRACT. It is understood that the District retains the option to terminate 

this Agreement for any reason at the end of each contract year without pecuniary risk or penalty or at any 

point during the contract term with evidence of just cause.  The District agrees that it will provide 

written notice of termination no later than thirty (30) days prior to the end of the contract year or for just 

cause.  The termination will become effective and this Agreement shall terminate thirty (30) days 

following written notification of intent. 

 

 The District shall select the proposal that offers the best value for the District and on its ranking 

evaluation.  The District shall first negotiate with the selected offeror a contract.  If the District is 

unable to negotiate a contract with the selected offeror, the District shall, formally and in writing, 

end negotiations with that offeror and proceed to the next offeror in the order of the selection 

ranking until a contract is reached or all proposals are rejected. 
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Offeror must complete and return ALL attached documentation. Failure to do so may result in 

offeror being disqualified. 

 

 

 

 

 

 

 

 

 

 

 SCOPE OF WORK/PROPOSAL 
 
 

The Canutillo Independent School District (“District”), El Paso, Texas, is seeking Proposals in response 

to this Request for Qualifications (“RFQ”) for architectural and engineering services for the following 

Projects: 

 New Pre K-8 Campus 

 New Practice Gymnasium with One Side Seating @ Canutillo High School 

 New Gymnasium with Seating, Locker Upgrades, Existing Wood Floor Replacement 

@ Alderete Middle School   

 Band/Music Room Expansion & Upgrades @ Alderete Middle School 

 Support Service Paving and Bus Bay and Improvements Project   

 Parent Drop-off driveway @ Canutillo Elementary School 

 Exterior Insulated Finish System, Interior Lobby and  Boardroom Improvements @ 

District Central Offices   

 Football /Track Field Subsidence Repairs @ Alderete Middle School 

 Air Conditioning Upgrades @ Various Campuses 

 Building Envelope Insulation Projects @ Various Campuses 

 Outdoor Eating Area Improvements @ Canutillo High School 

 Parking Lot/Ponding/Xeriscape Upgrades @ Canutillo Middle School 

 Exterior and Interior Renovation of Building Entrance @ Canutillo Middle School 

 Select Restroom Upgrades and Remodel @ Alderete Middle School and Canutillo 

Middle School 

 Exterior Plaza Subsidence Repairs @ Canutillo High School 

 Fenestration Upgrades @ Various Campuses 

 Restroom Facilities for Baseball Field Area @ Canutillo High School 

 New Cafeteria/multi-use building @ Northwest Early College High School 

 

The budget for the Projects is approximately $40,483,000, and includes professional fees, equipment, 

ADA filing fees, utility extensions, permits fees, reprographic and testing fees, and miscellaneous project 

expenses 

 

The Board of Trustees of the Canutillo Independent School District, reserves the right to accept or reject 

any Proposal or any part thereof or any combination of Proposals and to waive any or all formalities.  All 

responses in Proposal may be used to help the District in the selection process.  The District reserves the 
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right to verify the accuracy and completeness of all responses by utilizing any information available to 

the District without regard to whether such information appears in the Proposal. 

 

By submitting a Proposal, each Architect agrees to waive any claim it has or may have against the 

District, its Trustees, agents and employees, and any reference sources, arising out of or in connection 

with the administration, evaluation, or recommendation of any Proposal; waiver of any requirements in 

the Request for Qualifications; acceptance or rejection of any Proposal, and award of a Contract. 

 

 

 

 

Introduction 
 

The District invites architects and any other qualified professionals (“Architect”) to submit Proposals to 

provide services for the architectural and engineering design of the Construction Bond Projects, Series 

2011 (“Projects”). 

 

Organization 
 
Canutillo Independent School District encompasses approximately 69 square miles.  At present, the 

Canutillo Independent School District operates 5 elementary schools, 2 middle schools, 1 comprehensive 

high school, 1 early college high school (in partnership with EPCC) and serves approximately 6000 

students.  The district employs approximately 1000 employees. The District employs community 

members from the Canutillo, TX, El Paso TX and Las Cruces NM areas. 

 

Scope of Services 
 

All architectural, engineering, and consulting services for the Projects as described in AIA Document 

B141 – 1997, Standard Form of Agreement Between Owner and Architect with Standard Form of 

Agreement, as modified by the Amendments to Standard Form of Agreement attached as Exhibit A. 

 

Agreement 
 

The Architect/Engineer should be prepared to sign AIA Document B141 – 1997, Standard Form of 

Agreement Between Owner and Architect with Standard Form of Architect’s Services, as modified by 

the Amendments to Standard Form Of Agreement attached as Exhibit A. 

 

Any proposed change to the Agreement or Amendments must be submitted with the Proposal, no 

Agreement or Amendment change will be negotiated after the award is made. 

 

Contents of Proposal 
 

The Proposal shall be concise and complete.  The District will require an original and twelve (12) 

copies along with one (1) electronic copy of the proposals from all interested Architects.  The original 

does not need to be permanently bound, so that additional copies can be made.  The Proposal should 

include: 

 

1. A cover letter which shall include a brief statement of interest, availability, and intent to 

perform services; general qualifications for selection; and signature of an authorized 

officer of the Architect who has legal authority in such matters. 
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2. A completed copy of Architect’s Qualifications Statement, AIA Document B431 – 1993 

Edition.   

 Section 4 should list the names and qualifications of consultants proposed for the 

Projects. 

 Section 5.1 should list: (a) all educational facilities in which Architect performed 

design services in the last ten (10) years and the name and phone number of the 

owner’s representative; and (b) all projects of any type currently in progress and the 

name and phone number of the owner’s representative. 

 Section 8 should list Architect’s bank(s) including name of bank(s), individual and 

title, address, and phone number. 

 

3. Names and qualifications of Architect’s employees proposed to be responsible for 

Project(s) design and administration. 

 

4. A description of Architect’s design and administration process for projects of this type. 

 

5. Construction fee will be based on the whole of the project or part of the projects to be 

determined by the District. 

 

6. The District requires all Architects to carry professional liability, general liability, auto 

liability and umbrella liability, and worker’s compensation / employer’s liability 

insurance coverage.  Professional liability insurance should remain in force during the 

term of contract and for one year following substantial completion of the construction 

project.  Please state the carrier, agent, amount, expiration date and length of time you 

have maintained coverage for professional liability, general liability, auto liability and 

umbrella liability, and worker’s compensation employer’s liability insurance coverage. 

 

Employers liability:  $ 500,000 each accident 

    $ 500,000 disease – Policy limit 

    $ 500,000 disease – Each employee 

 

General Liability  $1,000,000 each occurrence 

    $2,000,000 general aggregate 

    $2,000,000 products/completed operations 

    $1,000,000 personal & advertising injury 

    $     50,000 fire damage legal liability 

    $       5,000 premises medical payments 

    District to be named as an additional insured 

 

Automobile Liability $1,000,000 combined single limit for bodily  

   and/or Property damage  

    District to be named as an additional insured 

 

Excess /Umbrella liability        $1,000,000 per occurrence 

 

7. In accordance with Chapter 176 of the Local Government Code, effective January 1, 

2006, a person or entity that contracts or seeks to contract with the District for the sale 

or purchase of property, goods, or services (as well as agents of such persons) are 

required to file a Conflict of Interest Questionnaire with the Records Administrator.  

Each covered person or entity who seeks to or who contracts with the District is 

responsible for complying with any applicable disclosure requirements. 
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The Conflict of Interest Questionnaire may be downloaded from the Texas Ethics 

Commission’s website at: http://www.ethics.state.tx.us/whatsnew/conflict_forms.htm 

 

The Local Government Officers of the Canutillo Independent School District are: 

  Sergio Coronado, President 

  Laure Searls, Vice-President 

  Patsy Mendoza, Secretary 

  Monica J. Cazares, Trustee 

  Leticia E. Gonzalez, Trustee 

  Rachel Quintana, Trustee 

  Armando Rodriguez, Trustee 

  Dr. Damon Murphy, Superintendent 

 

8. Identify all building projects within the past ten (10) years on which Architect, or 

Architect’s agents, employees or consultants, has rendered professional services wherein 

a construction or design claim has been asserted.  “Claim” means litigation, submission 

to a dispute resolution board, or the use of other alternate dispute resolution such as 

mediation or arbitration.  For each such project identified, please state the nature and 

description of the claim, including alleged claims for professional errors or omissions, 

contract extras, delay, disruption or impact claims, time extension claims, or other 

similar claims; including the identity of the owner, architect or consultant, and 

contractor, whether Architect, or Architect’s agents, employees or consultants, was a 

party or alleged to have some responsibility for the claim, and the disposition of the 

matter. 

  

9. Adherence to current experience as follows: 

 

 Energy conservation strategies to achieve energy reductions 

 Implementation of the “Green building concept” 

 Sustainability / LEED methodology 

 

 

SELECTION CRITERIA 
 

 

The District’s Board of Trustees will select the most highly qualified Architect(s) based on 

demonstrated competence and qualifications, and attempt to negotiate with the Architect(s) a fair 

and reasonable fee.  One or more Architects may be interviewed by the Board of Trustees. 

 

The Proposals will be evaluated on the basis of the following criteria: 

 

1. Experience with public school design services or similar types of projects. (25%) 

 

2. Past relationship with Canutillo ISD.      (2.5%)  

 

3. Ability to perform and meet timelines and budget.    (15%)  

 

4. References.         (10%) 
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5. Financial stability.        (10%) 

 

6. Experience with other school districts.     (10%) 

 

7. Familiarity with the requirements of the State of Texas, Texas Education  

Agency, Texas Department of Licensing and Regulation, the County of  

El Paso, City of El Paso, and any other entities having jurisdiction.  (5%)  

 

8. Evaluation of application information provided (completeness).  (5%) 

 

9. Architect’s capability to simultaneously work on each part of the project. (15%)  

 

10. Solicitation of Board members and/or administration prior to the bid opening is 

discouraged and will be penalized 2.5%.     (2.5%)  

 

 

 

NEGOTIATIONS 

 

The District may choose to negotiate, including interviews and/or presentations, with any or all 

providers to determine the relative qualifications of all responding providers. The five (5) providers 

receiving the highest aggregate scores will be ranked highest to lowest. Subsequent to this ranking, 

the fee schedules from these highest ranked providers will be requested containing the fees, and, if 

necessary, negotiations initiated with that provider in an attempt to arrive at a fair and reasonable 

price. If negotiations do not result in a satisfactory contract, negotiations will be formally ended, and 

negotiations will be conducted with the next most highly qualified provider(s) in the manner 

described in this paragraph. The process will be continued until a contract is entered into the five 

pool members. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

General Terms & Conditions 
 

The following are the General Terms and Conditions for all requests for bids, requests for proposals, 

requests for qualifications, requests for competitive sealed proposals and other purchasing requirements 

of the Canutillo Independent School District.  Certain provisions of these General Terms and Conditions 
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may not be applicable to every request for bids, requests for competitive sealed proposals or requests for 

proposals.  To the extent these General Terms and Conditions are applicable, the General Terms and 

Conditions shall be deemed a part of the School District’s purchasing documents.  If any clarification is 

needed regarding whether a particular provision contained in the General Terms and Conditions is 

applicable, the bidder, proposer or vendor shall contact the Canutillo ISD Purchasing Department at 

(915) 877-7426.   

 

 

1.  Acceptance of Bid/Proposal Content - These general conditions governs the relationship 

between the District and Vendor, and is hereby made part of the agreement between the parties.  

Submission of a response shall be considered as the representation that the Offeror has carefully 

investigated all past, present and required conditions of the service being offered in the 

solicitation.  Failure of an Offeror to accept these conditions in a final contract shall result in 

cancellation of award. 

 

 

2. Responsiveness - It is the Offeror’s responsibility to read and comply with the information 

provided.  Failure to complete and submit the bid/proposal according to the information and 

instructions may result in disqualification. 

 

 

3. Bid/Proposal Form Submission - Return signed (in Blue Ink) original sealed bid/proposal in a 

sealed envelope, plainly marked with vendor's name, bid/proposal number, opening date and 

time.  Return bids/proposals to the Purchasing Agent, 7965 Artcraft Rd.; El Paso, TX  79932.  

Additional copies of the bid/proposal may be requested. 

 

 

4. Late Submission - Bids/proposals received after the time and date specified will not be 

accepted.   

 

 

5. Signature Block - Bids/proposals received without proper signature will not be accepted. 

 

 

6. Instructions to Bidder/Proposer - Facsimile (fax) bids/proposals will not be accepted.   

 

 

7. Instructions to Bidder/Proposer - All Bids/proposals must be typed with signatures in Blue Ink.  

Bids/proposals written in pencil will not be accepted.  Mistakes may be crossed out, and 

corrections inserted and initialed by Bidder/Proposer (not white-out).  

 

 

8. Acknowledgement of Amendments - Changes to the bid/proposal, prior to award, may be made 

in the form of an addendum.  Each addendum must be returned with the signed “Sealed 

Bid/Proposal” form and with any other addendum at the time and date of bid/proposal opening 

or prior to that time.   If the addendum is not returned, the bid/proposal will be disqualified.   

 

 

9.  Instructions to Bidder/Proposer - Awarded vendors are solely responsible for notifying the 

Purchasing Agent, of any changes, in writing, to the company’s name, address and telephone 

number.  If a vendor fails to notify the District of any changes in their contact information the 

company will be suspended from transacting business with the District until the changes have 
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been made.  The District shall not be responsible for lost or misdirected bids/proposals or 

modifications. 

 

 

10. Receipt and Opening of Offers – (1) Bids (i.e., Offers from IFBs, RFQs) will be publicly 

opened and Offerors identified immediately following the Bid Opening Date/Time.  Bidders are 

invited to be present at the opening of the bids on the date and hour specified.  (2)  Proposals 

(i.e., Offers from RFPs, and RFQs) will be opened by CISD in a non-public forum.  Names of 

Offerors will NOT be disclosed until after evaluation and award. (3)  All Offers received in 

response to solicitation documents (IFBs, RFPs, RFQs, etc.) will be forwarded to the applicable 

Evaluation Committee for review, scoring and recommendation.       

  

 

11. Tax Exemption – Tax Exemption–The School District is exempt from Texas state and local 

sales tax and federal excise tax.  See Section 151.309, Texas Tax Code, as it currently exists or 

may hereafter be amended.  DO NOT INCLUDE TAX IN YOUR BIDDER PROPOSAL.   

 

 

12. Informalities and Irregularities - The District reserves the right to waive minor irregularities 

and/or informalities and to accept or reject any and all bids/proposals in whole or in part, or to 

discuss/negotiate separately in any manner necessary and/or to terminate the procurement 

solicitation process in its entirety provided that action will serve the best interest of the District.   

The Purchasing Agent shall reject the bid/proposal of the Bidder/Proposer who is deemed non-

responsive.  The unreasonable failure of a Bidder/Proposer to promptly provide information with 

respect to responsibility may be grounds for a determination of non-responsibility. 

 

 

13. Employee Discrimination - During the performance of this contract, the Bidder/Proposer agrees 

not to discriminate against any employee or applicant for employment because of race, creed, 

color, sex, age, national origin, disability, political belief, religion, marital and/or veteran status. 

 

 

14. Bid/Proposal Withdrawal - A Bidder/Proposer may withdraw bid/proposal upon written request 

at any time prior to the bid/proposal opening date & time.  Bids/Proposals cannot be amended or 

altered after the opening date and time. 

 

 

15. Evaluation Criteria – Pursuant to the Texas Education Code 44.031(b), the District shall 

evaluate and consider: the reputation of the vendor and of the vendor’s goods and services, the 

quality of the vendor’s goods or services, the extent to which the goods or services meet the 

District’s needs, the vendor’s past relationship with the District, the impact on the ability of the 

District to comply with laws relating to historically underutilized businesses, the total long-term 

cost to the District to acquire the goods or services, and vendor’s references, record for fiscal and 

contracting responsibility, knowledge of the product/service and any other relevant factor 

specifically listed in the request for bids or proposals.  Quality and suitability of the 

product/service bid and/or proposed shall be considered in the acceptance of bids/proposals. The 

District will award a contract based upon best value as determined by a combination of the 

above stated evaluation factors. 

 

 

16. Recovery of Money - If the Bidder/Proposer fails to deliver both the quality and quantity of 

service on which the award was made in the manner specified in the contract, CISD reserves the 
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right to purchase the specified goods/services on the open market and vendor agrees to allow 

CISD to deduct the difference in price and cost of handling, if any, from pending invoices.   If 

there are no outstanding invoices the vendor will be billed accordingly. 

 

 

17. Child Support Certification - Pursuant to Section 231.006, "Family Code", the vendor or 

applicant certifies that the individual or business entity named in this contract, bud, or 

application is not eligible to receive the specified grant, loan or payment, and acknowledge that 

this contract may be terminated and payment withheld if this certification is inaccurate. 

 

 

18. Taxes - Because fiscal responsibility is a criterion, in the event that a vendor is or subsequently 

becomes delinquent in the payment of school advalorem taxes, such fact may be grounds for 

rejection of the bid/proposal, or if awarded the bid/proposal, for cancellation of the contract.  

However, the District reserves the right to deduct any amounts owed for delinquent taxes from 

pending payments that the District may owe to the vendor as a result of such contract. 

    

 

19. Assignment Delegation - No assignment nor transfer of this bid/proposal, in whole or in part, to 

any other party will be allowed unless the vendor to whom this bid is awarded formally notifies 

the District in writing and written approval from the Purchasing Agent or designee is received 

prior to the transfer.  Written approval must be requested and received prior to any assignment or 

transfer.  Vendor notification must be sent via certified mail return receipt to 7965 Artcraft Rd.; 

El Paso, TX 79932.  In the event the vendor fails to comply with this provision, the school 

district may take action to require compliance or take any other measures deemed appropriate, 

including contract cancellation. 

 

 

20. Termination - The award or agreement resulting from this bid/proposal may be terminated or 

cancelled under the following circumstances. 

 

a. District may cancel or terminate the award or agreement for convenience upon 60 day 

written notice. 

 

b. During the term of the agreement, District may terminate the agreement at the expiration 

of each District budget period if    funds are not appropriated for payment under the 

agreement. 

c. Work under the agreement may be terminated in whole or in part by the District upon 

delivery to vendor of a notice of termination specifying the extent to which 

performance of work under the agreement is terminated and the date upon which 

termination becomes effective. This right of termination is in addition to and not in lieu 

of District rights to cancel undelivered goods or services under the agreement. 

 

d. District may cancel all or any part of the undelivered goods or services of the agreement 

if vendor breaches any of the terms of the agreement, including, but not limited to, 

warranties of vendor, or if vendor becomes insolvent or begins bankruptcy or 

reorganization proceedings. 

 

e. District’s rights of termination or cancellation are in addition to other remedies District 

may have in law or equity. 
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21. Force Majeure - The District shall not be liable for defaults or delays due to acts of God or the 

public enemy, acts or demands of any governmental agency, strikes, fires, floods, accidents, or 

other unforeseeable causes beyond its control and not due to its fault or negligence. 

 

 

22. Indemnification - Vendor agrees to indemnify, defend, and hold District harmless from any 

patent, copyright, trademark, or trade secret infringement claim or cause of action, or any similar 

intellectual or proprietary rights infringement claim or cause of action, which are based on or 

related on goods or services sold or used by the vendor in connection with this agreement.  

Vendor shall defend any such claims or causes of action at its own expense, and the District shall 

have the right to have such litigation monitored by its own counsel at District expense. 

 

 

23. Applicable Law and Venue – The validity, construction and effect of this contract and any and 

all extensions and/or modifications shall be governed by the laws of the State of Texas.  Texas 

law shall govern regardless of any language in any attachment or other document that the Offeror 

may provide.  Both parties agree that the venue for any litigation arising from this contract shall 

occur in El Paso, El Paso County, Texas. 

 

24. Place of Delivery - The place of delivery shall be that set forth in the purchase order.  All 

deliveries must be inside deliveries, unless other arrangements are made. 

 

 

25. Proprietary Information – Bidder/Proposers must attach a detailed listing of any/all restrictions 

on the dissemination, public disclosure, or use of any data contained in their response and be 

informed that any declared proprietary information will be addressed as required by applicable 

law, regulation and School District policy. 

 

 

26. Out of State Vendors - The “Reciprocity Rule” applies.  Vendors whose principal place of 

business is located in a state which gives preference to residents are subject to the same 

restrictions when submitting an offer with an entity of the State of Texas. 

 

 

27. Gratuities - The District may, by written notice to the Offeror, cancel this contract without 

liability to Offeror if it is determined by the District that gratuities, in the form of entertainment, 

gifts, or otherwise, were offered or given by the Offeror, or any agent, or representative of the 

Offeror, to any officer or employee of the District with a view toward securing a contract or 

securing special treatment with respect to the awarding or amending or the making or any 

determinations with respect to the performing of such a contract.  In the event this contract is 

canceled by the District pursuant to this revision, the District shall be entitled, in addition to any 

other rights and remedies, to recover or withhold the amount of the cost incurred by the Seller in 

providing such gratuities.    

 

 

28. Oral Statement - This contract may be modified only by written amendment executed by all 

parties and their authorized signatories hereto.  The contract will not be offered by any oral 

statement made by any School District employee. 

  

 

29. Remedies for Non-Performance - If at any time, the contractor fails to fulfill or abide by the 

terms, conditions, or specifications of the contract, the District reserves the right to purchase on 
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the open market and charge the contractor the difference between contract and actual purchase 

price or cancel the contract within sixty (30) days written notification of intent.  

  

 

30. Right to Assurance - Whenever one party to this contract in good faith has reason to question 

the other party’s intent to perform he/she may demand that the other party give written assurance 

of his/her business intent to perform.  In the event that a demand is made and no assurance is 

given within five (5) days, the demanding party may treat this failure as an anticipatory 

repudiation of the contract. 

 

 

31. Waiver – No claim or right arising out of a breach of this contract can be discharged in whole or 

in part by a waiver or enunciation of the claim or right unless the waiver or renunciation is 

supported by consideration and in writing signed by the aggrieved party. 

 

 

32. Prevailing Party - The resulting award from this bid/proposal constitutes a contract between the 

CISD and the awarded vendor. The prevailing party in an action, in state or federal court, to 

enforce or interpret this contract is entitled to recover its reasonable attorneys' fees and court 

costs from the other party.  Without waiving any rights available to the District for recovery, if 

the District is the prevailing party, vendor hereby agrees and authorizes the District to deduct the 

reasonable attorneys' fees and court costs from amounts, if any, owed to vendor under the 

contract. 

 

33. Invoices and Payments - Payment terms will be net thirty (30) days after acceptance of delivery 

or receipt of correct invoice, whichever comes later.  All invoices must be mailed to:  Canutillo 

Independent School District, Attn: Accounts Payable, P.O. Box 440; Canutillo, TX 79835 

 

 

34. Contract Modification - Amendments may be made for additions, deletions and or 

modifications of goods or services under the same terms and conditions of this order.  Such 

amendments must be in writing and approved by an authorized representative for the vendor and 

the District. 

 

 

35. Contract Period - The District reserves the right to exercise the following renewal option:  The 

term of this contract shall be for one year from the date of the Board of Trustees award with the 

option to renew for four (4) additional one year periods based upon the original terms and 

conditions, if mutually agreed.  At the end of five years, the Board will review the relationship 

with the firm and may at that time direct the Superintendent to issue a request for qualifications. 

 

 

36. Extensions - The bid/proposal shall state the term of the contract and applicable extensions.  

Any contract may be extended in writing via an addendum for up to one hundred twenty (120) 

days at the sole option of the School District with mutual agreement between the parties. 

 

 

37. Instructions to Bidder/Proposer - The CISD at its discretion may purchase from existing 

bids/proposals/quotes and/or issue other bids for goods, supplies, and services which may be the 

same or similar to those identified in this bid, as is deemed in the best interest of the School 

District.  Unless specifically stated in the scope of work and/or specifications warehouse re-stock 

purchases are not included.    
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38. Ethics in Public Contracting – School District employees are prohibited from receiving any 

gifts, soliciting any gifts, inducement or kickbacks. 

 

 

39. Firm Price Period - Bid/proposal pricing shall be firm for a minimum period of one hundred and 

twenty (120) calendar days following the date established for the opening date.   A thirty (30) 

day minimum is required for Board of Trustees approval. 

 

 

40. Instructions to Bidder/Proposer - CISD reserves the right to award to a single vendor or 

multiple vendors i.e. primary, secondary and tertiary suppliers. 

 

 

41. Appeal Process – A protest shall be in writing and shall be filed with the Purchasing Agent.  A 

protest of a bid/proposal shall be received at the Business Services Office before the bid/proposal 

opening date.  A protest of a proposed award or of an award or notice of termination or default 

shall be filed within ten (10) working days after the protester knows or should have known the 

basis of the protest.  A protest received after the ten (10) working day period will not be 

considered and will be returned.  A protest must include: 

 

a. The name, address and telephone number of the protestor; 

b. The signature of the protestor or its representative; 

c. Identification of the Bid/Proposal or contract number; 

d. A detailed statement of the legal and factual grounds of protest including copies of relevant 

documents; 

e. The form of relief requested. 

 

The Purchasing Agent will respond to all protests not later than ten (10) working days of receipt. 

 

 

42. Debarment/Suspension – A Bidder/Proposer may be suspended or debarred for failing to 

comply with the terms and conditions of the contract.  Suspensions/Debarment will occur for 

reasons including, but not limited to, rescinding an accepted bid/proposal, canceling a contract, 

poor quality of work and non-performance.  The length of the suspension will be determined by 

the Purchasing Agent and a notice will be sent to the Bidder/Proposer citing the reason. 

 

 

43. Right to Audit - The Bidder/Proposer’s activities conducted and records maintained pursuant to 

the Contract shall be subject to monitoring and evaluation by CISD, the Division of Business 

Services/Internal Auditor, or their duly appointed representatives.  All records must be 

maintained for 24 months from the completion of the contract (including any or all extensions). 

 

 

44. Expenses Incurred in Bid/Proposal Preparation – CISD will not be liable in any way for any 

costs incurred by any Proposer in the preparation of its bids/proposals, nor for the presentation of 

its bids/proposals and/or participation in any discussions and/or negotiations. 

 

 

62



 

CANUTILLO INDEPENDENT SCHOOL DISTRICT 

RFQ # 12-02                                             Architectural & Engineering Services Page 18 of 45 

Copyright Canutillo ISD 2011 El Paso, Texas  El Paso County 

  

45. Requirement for Interpretation – Requests by the Purchasing Agent for clarification of 

proposals shall be in writing.  Applicable requests shall not alter the Bidder/Proposer’s pricing 

information contained in its cost proposal. 

 

46. Official Correspondence – All official Contract related correspondence must be mailed to the 

Canutillo Independent School District, P.O. Box 100 Canutillo, TX 79835, attention Purchasing 

Agent. 

 

 

47. Economic Price Adjustment – All Bidder/Proposer initiated price increases are to be capped by 

the Consumer Price Index (CPI) or Producer Price Index (PPI).  Such price increases must be 

justified by the Contractor, in writing, and may be contingent upon Board of Trustee approval.  

The District reserves the right to rescind a contract if a proposed price increase is not reasonable 

in the opinion of authorized District officials. 

 

 

48. Disclosure of Independence of Relationship - No Officer, Board member or CISD participating 

member’s employee shall have a financial interest, direct or indirect, in any contract with CISD 

participating members, or shall be financially interested, directly or indirectly, in the sale to any 

CISD participating members of any land, materials, supplies, or services, except on behalf of 

CISD participating members as an officer, board member or employee.  Any willful violation of 

this section shall constitute malfeasance in office, and any officer, board member or employee 

guilty thereof shall be subject to removal from his office or position.  Any violation of this 

section, with the knowledge, expressed or implied, of the person or corporation contracting with 

any CISD participating members shall render the contract null and void. 

 

 

49. Non-Conforming Terms & Conditions – Proposer’s submitting a non-conforming response that 

include corporate forms, brochures, or sample contract forms that do not conform to the 

solicitation document will be requested to withdraw non-conforming terms and conditions that 

do not affect the quality, or delivery of goods/services.  If quality or delivery is affected, the 

bid/proposal will be deemed “non-responsive”.  The District’s General and Special Terms and 

Conditions and Statement of Work (SOW) will take precedence, the Bidder/Proposer’s 

boilerplate conditions.  The Offeror’s “binder”, cover letter, and/or standard statement of work, 

template, etc. may become a part of the Contract Documents, but the Terms and Conditions 

(General and Special) and Statement of Work (SOW) of the District’s solicitation document 

(RFQ, IFB, RFO, RFQ, etc.) take precedence unless Offeror’s deviations/exceptions are 

specifically identified in a separate document (substantially titled “Exceptions to Terms, 

Conditions, and/or (SOW”) that is executed by Offeror and the District’s Purchasing Agent and 

included as an attachment/addendum to the Contract. 

 

 

50. Use of Terms “Bid,” “Bidding, or “Bidder” - Any use of the terms “Bid” or “Bidding” 

contained in any of the Proposal or Contract Documents, and referring to the submission of a 

proposal by the Proposer for the intent of securing an award of the Contract, shall be understood 

to refer to the submission of a Sealed Proposal as set forth herein.  Any use of the term “Bidder” 

contained in the Proposal or Contract Documents shall be understood to refer to the Proposer 

making the proposal.  

 

 

51. Acceptance by Board of Trustees – No award of Contract shall be valid, and no contract is 

created or binding, until the bid/proposal has been accepted by the Board of Trustees. 
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52. Open Records Act – Bidder/Proposer agrees and acknowledges that any and all documents 

submitted in response to and all bids/proposals are subject to disclosure under the State of Texas 

Open Records Act.  Bidder/Proposer must contact the CISD Public Information Office at (915) 

877-7482 to submit a formal request for the information. 

 

 

53. Estimate of Requirement – The quantities stated are an estimate of use.   Quantities shown are 

minimum requirements.  There are no guaranteed quantities purchases. 

 

 

54. Competition Intended – It is the District’s intent to maximize competition for all solicitations.  

It shall be the Offeror’s responsibility to advise the Purchasing Agent, in writing if any language, 

requirement, specification, etc. or any combination thereof, inadvertently restricts or limits the 

requirements stated in this solicitation to a single source.  Such notification must be received not 

later than five (5) days prior to the date set for acceptance of the Bids/Proposal/Request for 

Offer/Request for Quotes, etc. 

 

 

55. No Quantity Guarantee - The Contract is not exclusive to the Vendor.  The District makes no 

express or implied warranties whatsoever that any particular quantity or dollar amount of 

products and related services will be procured through the contract. 

 

 

56. Payment of Taxes – All Contractors located or owning property in El Paso County shall assure 

that all real and personal property taxes are paid.  Material Management will verify payment of 

all real and personal property taxes due by the Contractor prior to award of any contract award 

or renewal. 

 

 

57. Safety – All Contractors and Subcontractors performing services for the School District are 

required and shall comply with all Occupational Safety and Health Administration (OSHA) 

State and County Safety and Occupational Health Standards and any other applicable rules and 

regulations.  Also, all Contractors and Subcontractors shall be held responsible for the safety of 

their employees and any unsafe acts or conditions that may cause injury or damage to any person 

or property within and around the work site area under this contract.  Additionally, Contractors 

and Subcontractors must ensure that their employees refrain from carrying firearms, illegal drugs 

and or alcoholic beverages while performing duties in accordance with this contract.      

 

 

58. Subcontractors - Offeror’s shall include a list of all subcontractors in their proposal.  Proposal 

shall also include a statement of the Subcontractor’s qualifications.  The District reserves the 

right to reject the successful Offeror’s selection of any or all Subcontractors. 

 

59. Prohibition as Subcontractors – No Offeror who is permitted to withdraw a proposal shall, for 

compensation, supply any material or labor to or perform any subcontract or other work 

agreement for the person or firm to whom the contract is awarded or otherwise benefit, directly 

or indirectly, from the performance of the project for which the withdrawn proposal was 

submitted. 
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60. Deviations from Scope of Work – If there is any deviation from that prescribed in the scope of 

work/services, the appropriate line in the scope of work/services shall be ruled out and the 

substitution clearly stated.  The District reserves the right to determine the responsiveness of any 

such deviation. 

 

 

61. Debarment – By submitting a proposal, the Contractor certifies that the company is not currently 

debarred by the Texas Building and Procurement Commission or the School District. 

 

 

62. Miscellaneous Requirement – The contents of the proposal submitted by the successful Offeror 

and this RFQ will become part of any contract awarded as a result of the Scope of Services 

contained herein.  Supporting and/or backup information and/or documentation to include, but 

not limited to, administrative procedures, work flow charts, templates, third-part documents, 

end-user license agreements, “shrink-wrap” and/or “click-wrap” licenses, etc. may be used to 

define processes, procedures, or performance expectations; however, this supporting/backup 

information/documentation does not take precedence over the solicitation  document and/or 

documents identified as Contract Documents unless specifically identified in a separate 

document (substantially titled “Exceptions to Terms, Condition, and/or SOW”) that is executed 

by Offeror and the District’s Purchasing Agent and included as an attachment/addendum to the 

Contract. 

 

 

63. Contract Documents and Order of Precedence - Contract Documents are the documents that 

comprise the basis of contractual agreement between the District and the successful Offeror.  In 

the simplest contracts, Contract Documents include the District’s solicitation document (RFQ, 

IFB, RFP, RFI, CSP, etc.); the Offeror’s response to the solicitation document; and the notice of 

award or acceptance by the District.  In more complex contracts, Contract Documents may be 

identified in the District’s notice of award or acceptance and may include the District’s 

solicitation document (RFQ, IFB, RFP, RFI, CSP, etc.); the Offeror’s response to the solicitation 

document; the District’s request for Best and Final Offer (BAFO); the Offeror’s response to the 

BAFO; and the notice of award or acceptance by the District.   

(a)  Offeror will ensure the District’s terms and conditions, statement of work, and Contract 

Documents order of precedence flow-down to Offeror’s subcontractors, agents, and/or 

third-party business “partners”.  

(b) Regardless of the documents comprising the Contract Documents, the District’s 

solicitation document (to include the SOW and Terms and Conditions) take precedence 

over other Contract Documents (regardless of date) unless specifically identified in a 

separate document (substantially titled “Exceptions to Terms, Conditions, and/or SOW”) 

executed by Offeror and the District’s Purchasing Agent and included as an 

attachment/addendum to the Contract.  Phrases imbedded in supporting documents 

submitted in response to a solicitation document that attempt to limit, change, restrict, or 

replace the precedence over the District’s solicitation document may be declared null 

and void by the District unless such “changes” are specifically identified in a separate 

document (substantially titled “Exceptions to Terms, Conditions, and/or SOW”) 

executed by Offeror and the District’s Purchasing Agent and included as an 

attachment/addendum to the Contract.   

(c) After contract award, the successful Offeror, its sub-contractors and/or other third-parties 

to the Contract may provide additional information and/or documentation to facilitate 

accomplishment of the Contract’s SOW in the form of administrative procedures, 

processes, flow charts, templates, etc.; however, these additional documents (especially 

imbedded comments or general references terms, conditions, SOW) do not change nor 
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replace existing Contract language nor do they supersede or change precedence of the 

Contract Documents unless  specifically identified in a separate document (substantially 

titled “Exceptions to Terms, Conditions, and/or SOW”) executed by Offeror and the 

District’s Purchasing Agent and included as an attachment/addendum to the Contract.  

Any attempt by the Offeror and/or its subcontractors, agents, third-parties, etc. to submit 

or introduce documents that supersede or take precedence over the Contract Documents 

may be declared null and void by the District. 

(d) The District does not intend to surrender or reduce any of its sovereign or contractual 

rights provided under Federal and/or Texas statute(s) and any attempt by the Offeror or 

any third-party to do so is null and void.   

 

 

64. Responsibility for Actions - Bidder/Proposer is solely responsible for its actions and those of its 

agents, employees, or subcontractors, and agrees that neither Bidder/Proposer nor any of the 

foregoing has any authority to act or speak on behalf of the District. 

 

 

65. Criminal Background Check - It shall be the Vendor’s responsibility to provide for the safety of 

workers and the public in compliance with the requirements of insurance and public health and 

safety. Canutillo Independent School District requires all workers on-site to have a company 

badge and to sign in at each facility they are performing work at. At the Proposer’s expense, a 

State level background check with the Texas Department of Public Safety to also include Sex 

offender and fingerprinting data must be completed and turned into the Canutillo Independent 

School District’s Department of Human Resources prior to working on school district campus 

sites. Texas Education Code chapter 22 requires entities that contract with school districts to 

obtain criminal history records on covered employees.  Covered employees with disqualifying 

criminal histories are prohibited from serving at a school district.  Contractors must certify to the 

district that they have complied and must obtain similar certifications from their subcontractors. 

 

The district may not obtain criminal histories for contractors:  The law requires each contractor 

to obtain the criminal histories of its covered employees.  For more information or to set up an 

account, a contractor should contact the Texas Department of Public Safety’s Crime Records 

Service at 512-424-2474. The school district has the right to remove workers who are not in 

compliance with these safety requirements. 

 

 

 

66. Unauthorized Purchases - By submitting this competitive bid and/or proposal the vendor 

understands and acknowledges that during the term of the contract any shipment or delivery of 

goods and services made to CISD campuses and departments without a properly approved 

purchase order constitutes an unauthorized purchase and financial obligation.  The District does 

not assume any responsibility for these goods and services, condition of goods, and/or un-

returned goods.  Vendor understands and accepts full responsibility and will not seek payment 

for unauthorized purchases.  Vendor further understands and acknowledges that the District’s 

Finance Division will not issue payment for goods and services delivered without an official 

purchase order. 

 

 

 

67. Insurance 
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a.     The Contractor shall not commence work under this contract until all insurance required under 

this section has been obtained and   evidence of insurance has been submitted to and verified by 

the School District.  Required insurance coverage must be written by an insurance company 

licensed to conduct business in the State of Texas, or listed as an eligible surplus lines carrier, 

as determined by the State Board of Insurance.  In addition, the School District may consider 

the A.M. Best rating of the insurance company to determine the company's acceptability to the 

School District. 

b.     An original certificate of insurance confirming coverage must be submitted to the School 

District within ten (10) working days from date of Notice of Award.  “The District reserves the 

right to automatically revoke Board Award if the vendor does not provide an original 

certificate of insurance within ten (10) working days from date of Notice of Award.”  

c.     Contractor shall obtain and maintain insurance, with the exception of Worker's Compensation 

and Employer's Liability coverage, with the Canutillo Independent School District named as an 

additional insured.  For Worker's Compensation and Employer's Liability the Contractor will 

provide and maintain this coverage, and waive subrogation in favor of the Canutillo 

Independent School District.  The certificate(s) of insurance provided to the Canutillo 

Independent School District by the Contractor must reflect the above-stated requirements. 

 
Certification of Insurance will be required of the successful Vendor prior to commencement of 
work, with limits as set forth below.  The Board of Trustees of the Canutillo Independent 
School District shall be the Certificate Holder.  The RFQ number and description must be 
referenced on the face of the Certificate. 

 
Vendor’s Liability Insurance.  The contractor shall purchase and maintain such insurance as 
will protect him from claims set forth below which may arise out of or result from the Vendor’s 
operations under the contract/purchase order, whether such operations be by himself or by 
anyone directly or indirectly employed by any of them, or by anyone for whose acts any of them 
may be liable: 

 
 

1. Claims under workmen’s compensation, disability benefit and other similar employee benefit 
acts; 

2. Claims for damages because of bodily injury, occupational sickness or disease, or death of any 
person other than his employees; 

3. Claims for damages because of bodily injury, sickness or disease, or death of any person other 
than his employees; 

Claims for damages insured by usual personal injury liability coverage which are sustained (1) 
by any person as a result of an offense directly or indirectly related to the employment of such 
person by the Vendor, or (2) by any other person; and claims for damages because of injury to or 
destruction of tangible property, including loss of use resulting thereof. 

Amounts, types, and limitations of Vendor’s insurance shall be such as appears reasonable and 
satisfactory to the Canutillo Independent School District and our counsel, but not less than the 
following amount: 
 

  Workers’ compensation – Statutory Limits 

 

Employers liability:  $ 500,000 each accident 

    $ 500,000 disease – Policy limit 

    $ 500,000 disease – Each employee 

 

General Liability  $1,000,000 each occurrence 

    $2,000,000 general aggregate 

67



 

CANUTILLO INDEPENDENT SCHOOL DISTRICT 

RFQ # 12-02                                             Architectural & Engineering Services Page 23 of 45 

Copyright Canutillo ISD 2011 El Paso, Texas  El Paso County 

  

    $2,000,000 products/completed operations 

    $1,000,000 personal & advertising injury 

    $     50,000 fire damage legal liability 

    $       5,000 premises medical payments 

    District to be named as an additional insured 

 

Automobile Liability $1,000,000 combined single limit for bodily  

   and/or Property damage  

    District to be named as an additional insured 

 

Excess /Umbrella liability        $1,000,000 per occurrence 

 
Vendor must furnish the Canutillo Independent School District with certificates of insurance with 
the scope of work documents for the RFQ. Additionally, these documents will be required with 
the contract/purchase order documents prior to commencement of work. 

 

         PROFESSIONAL LIABILITY 

 

a. “Provide proof of professional liability/errors omissions in the amount of $500,000 for the past 

year and history of all claims.  Note any and all allegations and convictions of felonies related to 

the firm’s owners or operators, and include a general description of the conduct resulting in the 

allegation or conviction of each felony.   

  

68. Instructions to Bidder/Proposer - The quantities of products noted in the minimum 

specifications portion of this document are estimates only and not necessarily purchased by this 

contract.  Specific quantities will be noted on subsequent purchase/delivery orders issued under 

this contract. 

 

69. If the District’s requirements do not result in orders in the quantities described as “estimated” in 

the minimum specifications, that fact shall not constitute the basis for an equitable price 

adjustment. 

 

70. Liquidated Damages - If the successful Offeror fails to deliver or defaults on this contract 

within the time specified in the contract, the Offeror shall pay (or have withheld from payments 

due), at the option of CISD, to CISD as liquidated damages $300 per delivery order.  Offeror 

agrees that this is a reasonable cost to compensate CISD for time and effort involved in 

procuring replacement products and/or services, which costs would be difficult, if not impossible, 

to compute with certainty, and does not constitute a penalty.  Assessment of liquidated damages 

does not preclude CISD from seeking and   obtaining other remedies as set forth in this 

solicitation or any other remedy at law or in equity available to CISD. 

 

71. Instructions to Bidder/Proposer - All proposals must be complete and convey all of the 

information requested in order to be considered responsive.  If the proposal fails to conform to 

the essential requirements of the RFQ, the District alone will determine whether the variance is 

significant enough to consider the proposal susceptible to being made acceptable and therefore a 

candidate for further consideration, or not susceptible to being made acceptable and therefore 

not considered for award. 

 

72. Warranty – The supplies or services furnished under this contract shall be covered by the most 

favorable commercial warranties available to any customer for same or similar supplies or 

services. 
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73. Instructions to Bidder/Proposer - CISD is a tobacco-free, drug-free, weapon-free and alcohol-

free environment.  It is the responsibility of the Bidder to assure CISD that Bidder’s employees 

are not under the influence and/or possession of drugs, tobacco, alcohol or weapons.  If an 

employee of Bidder is found to be under the influence and/or in possession of drugs/tobacco 

and/or alcohol and/or weapons at the time of service, the Bidder will be notified at once by 

CISD that the employee must be immediately restricted from all CISD campuses.   Repeated 

offenses by employees of Bidder could result in cancellation of the contract with CISD. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                   Qualification Statement 
“Architectural & Engineering Services” 

 

 

1. GENERAL INFORMATION. 
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Date:_______________________________________________________ 

Firm Name:_________________________________________________ 

Address:____________________________________________________ 

City:_____________________ State:_________________ Zip:________ 

 

Contact person(s) 

(limited to two persons per firm/application) 

 

Name:______________________________________________________ 

Title:_______________________________________________________ 

Telephone:__________________________________________________ 

Fax:_______________________________________________________ 

Internet address:_____________________________________________ 

 

 

Texas registration number 

 

Name:______________________________________________________ 

Title:_______________________________________________________ 

Telephone:__________________________________________________ 

Fax:________________________________________________________ 

Internet address:______________________________________________ 

Texas registration number:______________________________________ 

 

Type of organization: 

 

_____   Sole proprietorship (individual) 

_____   Partnership 

_____   Professional Corporation 

_____   Corporation 

_____   Joint Venture 

_____   Other 

 

  QUALIFICATION STATEMENT. 

 

In a 50-word-or-less statement, please describe what makes your firm uniquely qualified to perform the 

project. 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 

 

 

3. FIRM BACKGROUND AND STAFF. 

 

Year present firm established ___________________________________________ 

Name of parent company, if any ________________________________________ 

Address_____________________________________________________________ 

Year parent firm established____________________________________________ 
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Former company name(s) if any, and year(s) established: 

Name:____________________________________________ Year: __________ 

_________________________________________________ Year: __________ 

_________________________________________________ Year:__________ 

 

Number of employees in firm (El Paso office) ____________________________ 

Total employees in firm (all office locations) _____________________________ 

 

 

 

 

 

4. PROFESSIONAL SERVICES (DISCIPLINES) PROVIDED BY FIRM. 

Please check all services applicable for your firm. 

 

________  A.    Architectural/Planning 

________  A.1  District facility master planning 

________  A.2  Educational Specifications 

________  A.3  Design 

________  A.4  Construction Administration 

________  A.5  Other 

 

 

 

________ B.    Engineering 

________ B.1  Mechanical Engineering 

________ B.2  Electrical Engineering 

________ B.3  Structural Engineering 

________ B.4  Acoustical Engineering 

________ B.5  Civil Engineering 

________ B.6  Other____________________________________________________ 

 

________ C.    Construction Management 

________ C.1  Cma Construction Manager Advisor 

________ C.2  CMc Construction Management Contractor 

________ C.3  Design/Build 

 

 

5. PROFESSIONAL LIABILITY INSURANCE. 

Does your firm carry professional liability Insurance? 

 

Yes                         No              Limit amount $___________ 

 

 

6. EXPERIENCE PROFILE. 

PROFILE OR FIRM’S PROJECT EXPERIENCE FOR LAST TEN YEARS 

List the total number of projects for the last ten years, including renovations and additions. 

 

Project Type                                                           New                             Renovation/ 

                                                                                  Construction                Addition  

 

A. Elementary Schools        _________                  _________ 
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B. Middle Schools      _________                  _________ 

C. Junior High Schools     _________                  _________ 

D. High Schools      _________                  _________ 

E. Administrative/Support Facilities   _________                  _________ 

F. Athletic Facilities/Field Houses/Gyms        _________                  _________ 

G. Auditoriums      _________                  _________ 

H.  Educational/Community Shared Facilities  _________                  _________ 

I. Specialized educational facilities    _________                  

_________ 

 

List any type of educational facility(s) not listed above____________________________ 

________________________________________________________________________ 

 

7. SPECIALIZED SERVICES/SUPPLEMENTAL SERVICES. 

Describe any specialized or supplemental services your firm provides. 

 

8. PROJECT REFERENCES. 

Please list five education-related projects that would be representative of your firm’s work and 

services provided. 

 

 

Total number of school district clients in the past three years:_____________. 

 

 

A Project ___________________________________________________ 

     District_________________________________________________ 

     Contact Person/Title_______________________________________ 

     Phone Number___________________________________________ 

     Project Description________________________________________ 

     Services Provided_________________________________________ 

 

B. Project ___________________________________________________ 

     District_________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number __________________________________________ 

     Project Description _______________________________________ 

     Services Provided ________________________________________ 

 

C. Project _____________________________________________________ 

     District__________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number ___________________________________________ 

     Project Description _______________________________________ 

     Services Provided _________________________________________ 

 

D. Project _____________________________________________________ 

     District__________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number ___________________________________________ 

     Project Description _______________________________________ 

     Services Provided _________________________________________ 
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E. Project _____________________________________________________ 

     District__________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number ___________________________________________ 

     Project Description _______________________________________ 

     Services Provided _________________________________________ 

 

 

 

 

 

9. CURRENT CLIENTS AND PROJECTS. 

 

Please list three of your current clients whose projects reflect the scope of your present 

workload: 

 

A. Project _____________________________________________________ 

     District__________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number ___________________________________________ 

     Project Description _______________________________________ 

     Services Provided _________________________________________ 

 

B. Project _____________________________________________________ 

     District__________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number ___________________________________________ 

     Project Description _______________________________________ 

     Services Provided _________________________________________ 

 

C. Project _____________________________________________________ 

     District__________________________________________________ 

       Contact Person/Title_______________________________________ 

     Phone Number ___________________________________________ 

     Project Description ________________________________________ 

     Services Provided _________________________________________ 

 

 

 

 

 

 

 

 

Appendix A 

Forms to be returned 
“Architectural & Engineering Services” 

 

 

The following forms, in addition to proposals, must be returned and executed. 
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1. Representations and Certifications 

 

2. Conflict of Interest Statement 

 

3. Deviation/Exception Page 

 

4. W-9 

 

5. Certification of Residency 

 

6. Acknowledgement Form 

 

7. Felony Conviction Notification 

 

8. Certificate Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion 

 

9. New Vendor Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REPRESENTATION AND CERTIFICATION 
 

 

By submitting this offer, the vendor certifies that he/she is a responsible authorized officer of the 

company and certifies the accuracy of the following statements: 

 

74



 

CANUTILLO INDEPENDENT SCHOOL DISTRICT 

RFQ # 12-02                                             Architectural & Engineering Services Page 30 of 45 

Copyright Canutillo ISD 2011 El Paso, Texas  El Paso County 

  

Represents that to the best of its knowledge it is not indebted to the Canutillo Independent School 

District.  Indebtedness to the District shall be basis for non-award and/or cancellation and/or 

termination of any award. 

By signing this bid/proposal, vendor makes the assurance that vendor has not been debarred or suspended 

from conducting business with the US Government according to Executive Order 12549 entitled 

“Debarment and Suspension.” 

Pursuant to the Texas Education Code, Subchapter B, Section 44.034, “Notification of Criminal 

History”, a person or business entity that enters into a contract with a school district must give 

advance notice to the district if the person and/or an owner or operator of the business entity has been 

convicted of a felony.  The notice must include a general description of the conduct resulting in the 

conviction of a felony.  Subsection (b) states "a school district may terminate a contract with a 

person or business entity if the district determines that the person or business entity failed to give 

notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction.  The 

district must compensate the person or business entity for services performed before the termination 

of the contract."  Subsection (c) this notice is not required of a publicly held corporation.  

 

1. My firm is a publicly held corporation; therefore, this reporting requirement is not 

applicable. 

 

2. My firm is not owned nor operated by anyone who has been convicted of a felony. 

 

 

3. My firm is owned or operated by the following individual(s) who has/have been convicted of a 

felony. 

 

Name of Felon(s):           

Details of Conviction(s):          

 

"Non-Collusion Statement" and “Anti-Lobbying Certification”:  "The undersigned affirms that they are 

duly authorized to execute this Representation and Certification, Offer, and/or Contract and that this 

company, corporation, firm, partnership, etc., or individual has not prepared this bid in collusion (An 

agreement between two or more persons to deceive the school district or defraud the school 

district of its rights) with any other bidder, school board member, or school district employee, and 

that the contents of this bid as to quality of product, terms and/or conditions, etc., have not been 

communicated by the undersigned nor by any other employee, agent and/or representative of the 

company, corporation, firm, partnership, etc., or individual to any other person engaged in this type 

of business prior to the official opening of this bid for the intent or purpose of collusion."  In 

accordance with Title 31, USC Section 1352, no attempt has been or will be made by this 

company’s officers, employees, or agents to lobby, directly or indirectly, with the Canutillo 

Independent School District Board of Trustees between bid/proposal submission date and award by 

the Board. 
 
The Canutillo ISD promotes, to the maximum extent allowed by law, participation by economically 

disadvantaged business enterprises in all District competitive procurement.   

 

Are you a qualified economically disadvantaged business enterprise or minority/women owned business 

enterprise?  

 Yes      No_____ 

 

 Type of Certification:            

 

 Issued by:        Date of Issue:    ____________ 
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 Please attach proof of certification to this submittal. Certified by:     

  

 

 “Conflict of Interest”:  No officer, agent, or stockholder of the proposer is a member of the staff, or 

related to any employee of the Canutillo ISD except as noted herein:   

 ________. 

 Texas Statute (i.e., HB 914) enacts disclosure requirements if certain school officials or family 

members receive a gift (other than gifts of food, lodging, transportation, or entertainment accepted as 

a guest) that had an aggregate value of $250 or more over a twelve-month period that the district is 

considering or has awarded a contract for the sale or purchase of property, goods, or services. Has 

your firm, parent firm, subsidiary, and/or affiliate provided a gift (other than gifts of food, lodging, 

transportation, or entertainment accepted as a guest) that had an aggregate value of $250 or more 

over a twelve-month period to any CISD official, administrator, and/or Board member?  [   ] Yes [   ] 

No 

 If yes, explain (the gift, name of individual receiving gift, date gift was provided, 

etc.).__________________________________________________________________________

___ 

 

 (COMPLETE THE ATTACHED CONFLICT OF INTEREST QUESTIONNAIRE FORM) 
 
Bidder/Proposer agrees to the attached “General Terms & Conditions” and any Special Terms & 

Conditions (if applicable) of this bid/proposal and in case of conflict with other documents provided 
by Bidder/Proposer, these General and/or Special Terms and Conditions take precedence and prevail 
unless specifically identified and changes are signed by both parties. 

 
“Insurance, Bonds”:  Insurance and/or bond requirements are enumerated elsewhere in Contract 

documents.  Submission of a certificate of insurance/bond by the undersigned (or an agent/broker on 
behalf of the undersigned) represents that the coverage and perils covered by the insurance/bond 
meet or exceed the requirements of the solicitation document and/or subsequent contract.  CISD may 
make reasonable reliance on the submitted certificate of insurance/bond.  The certificate of 
insurance/bond must accurately reflect the policy coverage and will become a part of the Contract 
Documents and incorporated by reference, but the Contract terms/conditions and statement of work 
take precedence over any and all contents of the certificate of insurance/bond including, but not 
limited to, disclaimers, qualifications, etc.  Failure to provide insurance/bond in accordance with 
Contract may be cause for termination for default and other remedies allowed by law and/or equity.  
Vendor must notify the Canutillo Independent School District entity, in writing, by certified mail or 
personal delivery, within ten days after the vendor knew or should have known of any changes that 
materially affects the insurance/bond coverage. 

 

I, the undersigned officer or authorized agent for the firm named below, certify that the information 

provided herein has been reviewed by me and is true to the best of my knowledge. 
 
Company Name:    /Submitter’s Name/Title:    
  
 
 
Email Address:             
 
Submitter’s Signature:    Telephone No.       
 
Fax No.                            Date:     
 
Address:       City, State and Zip Code:      
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Conflict of Interest Questionnaire (Form CIQ) 
For vendor or other person doing business with local government entity)  

Notice to Vendors  
Conflict of Interest Disclosure Statements  
Texas Local Government Code, Chapter 176  

Vendors are required to file a Conflict of Interest Questionnaire with the District if a relationship 
exists between the vendor’s company and an officer of the District. Vendors are encouraged to 
review and become familiar with all disclosure requirements of Texas Local Government Code, 
Chapter 176. Disclosure is required from vendors regarding each affiliation or business 
relationship between the vendor and:  

1. an officer of the District;  

2. an officer of the District that results in the officer or family member receiving taxable 
income;  

3. an officer of the District that results in the vendor receiving taxable income that does not 
come from the District;  

4. a corporation or other business entity in which an officer of the District serves as an 
officer or director, or holds an ownership interest of 10% or more;  

5. an employee or contractor of the District who makes recommendations to an officer of the 
District regarding the expenditure of money;  

6. an officer of the District who appoints or employs an officer of the District that is the 
subject of questionnaire; and  

7. any person or entity that might cause a conflict of interest with the District.  
Forms must be filed:  

1. No later than the seventh business day after the date that the person begins 
contract discussion or negotiations with the government entity, or submits to the 
entity an application, response t request for proposal or bid, correspondence, or 
other writing related to a potential agreement the entity.  

2. The Vendor also shall file an updated questionnaire:  

a. not later than September 1 of each year in which a covered transaction is 
pending, and  

b. the seventh business day after the date of an event that would make a 
statement in questionnaire incomplete or inaccurate.  

3. A vendor is not required to file an updated questionnaire if the person had filed 
an updated statement on or after June 1, but before September 1 of the year. 
(No one is required to file a disclosure under this statute before January 1, 2006) 
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DEVIATION/EXCEPTION PAGE 

“Architectural & Engineering Services” 
 

If there is any deviation or exception from that prescribed in the scope of work/services including all 

components of the RFQ, the appropriate line in the scope of work/services shall be referenced, cited 

verbatim, and the substitution verbiage clearly stated below.  The District reserves the right to 

determine the responsiveness, acceptable level and best value of any such deviation/exception and 

will, at its sole discretion, accept or decline the deviations.  Failure of the District to accept 

deviation(s)/exception(s) may result in the Offeror’s proposal being eliminated from further 

consideration. 
 

DEVIATIONS/EXCEPTIONS: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Company Name:     ______________________________ 
 
 
Email Address:             
 
Telephone No.                              
 
Fax No.    _             ______                         
 
Address:                   ______  
      
City, State and Zip Code:      
 
Submitter’s Name/Title:      
 
 
 

 

Submitter’s Signature:     ____________  

 

Date: _____________________________________________ 
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CERTIFICATION SHEET 

REQUEST FOR PROPOSAL  
 

The following information must be provided. Failure to complete may result in disqualification.  

 

RESIDENT BIDDER 

 

COMPANY NAME:  

 

MAILING ADDRESS ______________________________ ___________________ __________ _____________________ 

   Street/P.O. Box   (City)      (State)   (Zip) 

 

TELEPHONE  FAX    

 

YEARS OR MONTHS IN BUSINESS UNDER PRESENT NAME:  

 

I CERTIFY THAT MY COMPANY IS A "RESIDENT BIDDER": 

 

       

NAME (please print)  POSITION  SIGNATURE  DATE 

 

NONRESIDENT BIDDER 

 

As defined by Texas House Bill 602, a "nonresident bidder" means a bidder whose principal place of business is not in Texas, but 

excludes a contractor whose ultimate parent company or majority owner has its principal place of business in Texas.  IF YOU 

QUALIFY AS A "nonresident bidder", you must furnish the following information: 

What is your resident state?  (The state your principal place of business is located.)  

 

NAME OF COMPANY:  

 

STREET ADDRESS:  

 

CITY  STATE:  ZIP CODE:  

 

TELEPHONE  FAX    

 

YEARS OR MONTHS IN BUSINESS UNDER PRESENT NAME:  

 

(a) Does your "residence state" require bidders whose principal place of business is in Texas to underbid vendors 

whose residence state is the same as yours by a prescribed amount or percentage to receive a comparable contract?  

"Residence state" means the state in which the principal place of business is located 

  

YES 

  

NO 

 

(b)  If “YES”, What is that amount or percentage?  % 

 

I CERTIFY THAT THE ABOVE INFORMATION IS TRUE AND CORRECT: 

 

       

NAME (please print)  POSITION  SIGNATURE  DATE 
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ACKNOWLEDGMENT FORM  

REQUEST FOR PROPOSAL   

“Architectural & Engineering Services” 

 
 

 

Having carefully examined the Terms and Conditions and Specifications, the undersigned Agent hereby 

proposes and agrees to furnish the proposed product(s)/service(s) in strict compliance with the 

specifications as quoted. 

 

 

 

The proposer affirms that, to the best of his knowledge, the proposal has been arrived at 

independently and is submitted without collusion with anyone to obtain information or gain any 

favoritism that would in any way limit competition or give them an unfair advantage in the award 

of this proposal. 
 

 

 

 

 

Date:

 ___________________________________________________

_ 

 

 

Company Name:

 ___________________________________________________

_ 

 

 

President/Designee:

 ___________________________________________________

_ 

 

 

Position:

 ___________________________________________________

_ 

 

 

 

 

ADDENDA:  Respondent acknowledges receipt of Addenda numbered _____ through _____ and has 

incorporated the provisions thereof into bid/proposal. 
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I have read and understand the terms and conditions herein and will abide by them. 

 

_______________________________________________________________________________ 

President/Designee (Signature)                       Company Name (Please Print)                             Date 

 

 

 

CANUTILLO INDEPENDENT SCHOOL DISTRICT  

Felony Conviction Notification 
 

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of 

Criminal History, Subsection (a), states “a person or business entity that 

enters into a contract with a school district must give advance notice to 

the district if the person or an owner or operator of the business entity 

has been convicted of a felony.  The notice must include a general 

description of the conduct resulting in the conviction of a felony.” 

Subsection (b) states “a school district may terminate a contract with a 

person or business entity if the district determines that the person or 

business entity failed to give notice as required by Subsection (a) or 

misrepresented the conduct resulting in the conviction.  The district must 

compensate the person or business entity for services performed before 

the termination of the contract.” 

 

This Notice Is Not Required of a Publicly-Held Corporation 
 
I, the undersigned agent for the firm named below, certify that the information concerning notification of 

felony convictions has been reviewed by me and the following information furnish is true to the best of my 

knowledge. 

 

Vendor’s Name: ______________________ _________________________ 

(Authorized Company Name)    Signature/Print Name 

 

____ My firm is a publicly-held corporation; therefore, this reporting requirement is not 

applicable. 

____ My firm is neither owned nor operated by anyone who has been convicted of a 
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felony. 

____ My firm is owned or operated by individual(s) who has/have been convicted of a 

felony. 

 

 

 

 

CANUTILLO INDEPENDENT SCHOOL DISTRICT 

 
Certification Regarding Debarment, Suspension, Ineligibility 

And Voluntary Exclusion 

 

 

 
This certification is required by the regulations implementing Executive Order 12549, Debarment and 

Suspension, 7 CFR Part 3017, Sections 3017.510, Participant’s responsibilities.  The regulations were 

published as Part IV of the January 30, 1989, Federal Register (pages 4722-4733). 

 

 1. The prospective bidder certifies, by submission of this proposal, that    

 neither it nor its principals is presently debarred, suspended, proposed for    

 debarment, declared ineligible, or voluntarily excluded from participation in    this 

transaction by any Federal department or agency. 

 

2. Where the prospective bidder is unable to certify to any of the statements in this 

certification, such prospective bidder shall attach an explanation to this proposal. 

 

 

 

 

__________________________________   

Organization Name      

 

 

________________________________________________________________________ 

Name and Title of Authorized Representative 

 

 

________________________________________________________________________ 

Signature              Date 

 

 

 

88



 

CANUTILLO INDEPENDENT SCHOOL DISTRICT 

RFQ # 12-02                                             Architectural & Engineering Services Page 44 of 45 

Copyright Canutillo ISD 2011 El Paso, Texas  El Paso County 

 

 

 

 

Canutillo Independent School District 

New Vendor Form   
 

Company Name: _________________________________________________________ 

 

Address: __________________________ Remit to: ___________________________ 

 

City: ________________ State: ________ City: ________________ State: _________ 

          

      Zip: _________          Zip: __________ 

 

Phone Number: _____-_______________ Fax Number: _____-__________________ 

 

Contact Name: _____________________ Title: ______________________________ 

 

Email ____________________________ Signature:___________________________ 

 

Taxpayer Identification Number (EIN/SSN): ___________________________ 
  
D&B Duns Number: (If listed with Dun & 

Bradstreet) 

___________________________ 

  
Vendor Website Address ___________________________ 
 

Terms and Conditions: 

 

The Canutillo School District will issue Purchase Orders as the only method for all business transactions.  

Payment will be generated within 30 days after an original invoice is received by the Accounts Payable 

Department.  PURCHASE ORDER NUMBER MUST BE INDICATED ON ALL INVOICES. 

 

All original invoices must be mailed to: Canutillo Independent School District 

      Accounts Payable Department 

NO FAXED INVOICES   P. O. Box 440 

WILL BE ACCEPTED                Canutillo, TX  79835 

 

NO BACKORDERS OR COD SHIPMENTS ARE ALLOWED! 

PRICE INCREASE MUST BE PRE-APPROVED by calling (915) 877-7420. 

 

Please fill out the attached W-9 form, conflict of interest forms, and suspension & debarment form and 

mail originals to above address. 

 

I hereby agree to the above terms & conditions. 
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 Signature: _____________________    Printed Name: _______________________  
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Canutillo Independent School District 
 

7965 Artcraft Rd.    Mailing Address P.O. Box 100  

   El Paso, TX 79932       Canutillo, Texas 79835 

 
 

Ron Gatlin        Voice (915) 877-7426 
Purchasing Agent        Fax     (915) 877-7415

          

 

 

 

 

Date:  October 6, 2011 

 

To:   CISD Facility Committee Members 

 

Cc:  Martha Aguirre, Executive Director of Financial Services 

 

From:  Ron Gatlin, Purchasing Agent 

 

Subject:         RFQ for Energy Savings Performance Contract Services 

 

 

 

I am currently working on drafting RFQ 12-05 for Energy Savings Performance Contract 

Services. I have completed the basic framework and will await recommendations from 

the committee as to how you would like for me to proceed.  
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Canutillo Independent School District does not discriminate on the basis of race, color, national origin, gender, age, or disability in its 
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regarding Canutillo Independent School District’s policy of nondiscrimination contact: 

(915) 877-7423, 7965 Artcraft Road, El Paso, Texas 79932 

    

   Canutillo Independent School District 
 7710 Cap Carter Rd.     Mailing Address: PO Box 100 

 Canutillo, TX  79835 Canutillo, Texas 79835 

 
  (915) 877-7712 

Ernesto Armendariz  FAX (915) 877-7740 
Executive Director  earmendariz@canutillo-isd.org 

Facilities and Transportation Division 

   

 

 

 

MEMORANDUM 

 

TO: Dr. Damon Murphy, Superintendent 

 

FROM: Ernesto Armendariz, Executive Director of Facilities and Transportation 

  

DATE: October 6, 2011 

 

SUBJECT:  Wastewater Treatment Plant at CMS Update 

 

 

I recommend we provide an informational update of our meeting with Mr. Archuleta of the 

Public Service Board regarding the proposed sewer line tie-in and final elimination of the 

Wastewater Treatment Plant at Canutillo Middle School to the Finance/Audit/Facilities/Planning 

Committee.  

 

If you are in agreement, I will gather information regarding our meeting with PSB and be ready 

to present the information at the committee meeting on October 13, 2011. 
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