
Regular Board Meeting 
Thursday, September 22, 2022 6:00 PM Pacific

Triangle Lake Charter School--Library
20264 Blachly Grange Rd.

Blachly, OR 97412  
  
Dwight Coon:   Absent   
Meleah Drago:   Absent   
Jeff Eastburn:   Present   
Derek Pennel:   Present   
Bev Schiesser:   Present   
Lanae Sjostrom:   Absent   
Jeff Thiessen:   Present   
Present: 4, Absent: 3.
 

1. CALL TO ORDER
2. WELCOME GUESTS AND VISITORS
3. CHANGES OR ADDITIONS TO THE AGENDA
4. PUBLIC FORUM/COMMUNICATIONS
5. CONSENT AGENDA

5.1. BOARD MINUTES 
5.2. FINANCIAL REPORT
5.3. SECOND READ BOARD POLICY
5.4. RESIGNATION
5.5. NEW HIRES
5.6. BOARD APPOINTED COMMITTEES 
5.7. MOTION

6. REPORTS
6.1. ENROLLMENT
6.2. CHARTER BOARD REPORT
6.3. FACILITIES REPORT
6.4. TRANSPORTATION/TECHNOLOGY REPORT
6.5. PRINCIPAL'S REPORT
6.6. SUPERINTENDENT'S REPORT 

7. UNFINISHED BUSINESS
7.1. BOARD GOALS

8. NEW BUSINESS
8.1. TECHNOLOGY SURPLUS

9. THE BOARD MAY RECESS THE REGULAR MEETING AND CONVENE 
EXECUTIVE SESSION

10. RECONVENE REGULAR SESSION
11. ADDITIONAL DOCUMENTS/INFORMATION TO VIEW
12. ANNOUNCEMENTS

12.1. UPCOMING BOARD MEETING
13. ADJOURN THE REGULAR MEETING
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Blachly School District #90 
 
Code: BDDH 
Adopted: 12/13/93 
Revised/Readopted: 1/16/08; 11/19/08; 2/21/18;  

1/19/22 
 
 

Public Comment at Board Meetings 
 
All Board meetings, with the exception of executive sessions, will be open to the public. The Board invites 
the district’s community members to attend Board meetings to become acquainted with the program and 
operation of the district. The public has a right to attend public meetings held in open session, and may be 
invited to share comments, ideas and opinions with the Board during designated times on the agenda. The 
Board may conduct a meeting without public comment. 

Individuals with hearing, vision or speech impairments will be given an equal opportunity to participate in 
Board meetings and submit written comments to the Board. Individuals requesting assistance, aids or 
accommodations are encouraged to notify the district at least 48 hours prior to the Board meeting with the 
request, consistent with Board policy BD/BDA – Board Meetings. 

Procedures for Oral Public Comment 

The Board establishes the following procedures for public comment at Board meetings held in open 
session. The information will be accessible and available to all patrons accessing or attending such a Board 
meeting. 

1. Public comment is limited to its designated place on the agenda and while time allows. 

2. A person wishing to provide public comment, if an opportunity is provided by the Board during a 
meeting open to the public, will submit their request and name electronically prior to the Board 
meeting.1 A request to give public comment in-person or electronically does not guarantee time will 
be available. 

3. A person speaking during the public comment portion of the meeting may comment on a topic not 
on the published agenda. 

4. A person speaking during the public comment portion of the meeting should state their name, 
whether they are a resident of the district, and, if speaking for an organization, the name of the 
organization. A spokesperson should be designated to represent a group with a common purpose. 

5. A person giving public comment is limited to an established time limit of three minutes. Statements 
should be brief and concise. The Board chair has discretion to waive time limits or extend the overall 
time allotted for public comment. Additional time will be allocated in a fair and equitable manner. If 
a person has more comments than time allows or is unable to comment due to time constraints, the 

                                                 
1 When in-person attendees are allowed to provide oral comment, virtual attendees will be afforded the same opportunity. 
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person is encouraged to submit additional written comments to the Board through the district office 
as directed.  

6. Inquiries from the public during the designated portion of the agenda will not generally be responded 
to immediately by the Board chair, and may be referred to the superintendent for reply at a later date. 
The Board will not respond to inquiries that are expected to be addressed during another designated 
portion of the agenda. 

The Board will not hear public comment at Board work sessions. 

Topics raised during the public comment portion may be considered for inclusion as agenda items at future 
Board meetings. 

Procedures for Written Comment 

Members of the public may submit written comments or materials to the Board at any time at the district 
office, by mail or by email to comments@blachly.k12.or.us . Materials or comments submitted at least 72 
hours in advance of a Board meeting will be provided to the Board before the Board meeting. Written 
materials or comments submitted may not warrant action by the Board.  
Comments Regarding Staff Members 

A person speaking during the designated portion of the agenda for public comment may offer objective 
criticism of district operations and programs. The Board will not hear comments regarding any individual 
district staff member. The Board chair will direct the visitor to the procedures in Board policy KL - Public 
Complaints for consideration of a legitimate complaint involving a staff member. Any association contract 
governing the employee’s rights will be followed. A commendation involving a staff member should be 
sent to the superintendent, who will forward it to the employee, a supervisor and the Board. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 165.535 
ORS 165.540 

ORS 192.610 - 192.690 
ORS 332.057 

ORS 332.107

 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 
(2020). 
Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018). 
Baca v. Moreno Valley Unified Sch. Dist., 936 F. Supp. 719 (C.D. Cal. 1996). 
Leventhal v. Vista Unified Sch. Dist., 973 F. Supp. 951 (S.D. Cal. 1997). 
Oregon House Bill 2560 (2021). 
 
 
Cross Reference(s): 
 
BDDC - Board Meeting Agenda 
KC - Community Involvement in Decision Making 

mailto:comments@blachly.k12.or.us
http://policy.osba.org/orsredir.asp?ors=ors-165
http://policy.osba.org/orsredir.asp?ors=ors-165
http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-332
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Blachly School District #90 
 
Code: BDDH-AR 
Revised/Reviewed: 2/21/18; 11/17/21 
 

Public Comment at Board Meetings 
 
The Board requests that a public comment add information or a perspective that has not already been 
mentioned previously, and that the patron refrains from repeating a similar point. 

To provide public comment in person, if the opportunity is available on the Board agenda, please submit 
the Intent to Speak request to the Superintendent, Monday of the week of the Board meeting to 
comments@blachly.k12.or.us. Those attending virtually and want to provide public comment should 
submit the Intent to Speak request to the Superintendent, Monday of the week of the Board meeting to 
comments@blachly.k12.or.us.  

A person speaking during the public comment portion of the meeting may comment on a topic not on the 
published agenda. A person providing public comment will be allowed three minutes. Signing up to 
provide public comment does not guarantee time will be available. 

Any person, who is allowed to speak to the Board during a meeting, should state their name, whether they 
are a resident of the district and, if speaking for an organization, the name of the organization. A 
spokesperson should be designated to represent a group with a common purpose. 

Comments about a specific employee or group of employees should comply with Board policy BDDH - 
Public Comment at Board Meetings: 

“A person speaking during the designated portion of the agenda for public comment may offer 
objective criticism of district operations and programs. The Board will not hear comments regarding 
any individual district staff member. The Board chair will direct the visitor to the procedures in 
Board policy KL - Public Complaints for consideration of a legitimate complaint involving a staff 
member. Any association contract governing the employee’s rights will be followed. A 
commendation involving a staff member should be sent to the superintendent, who will forward it to 
the employee, a supervisor and the Board.” 

 

SEE FORM ON REVERSE  

mailto:comments@blachly.k12.or.us
mailto:comments@blachly.k12.or.us
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INTENT TO SPEAK  
 
The Board welcomes input. To provide in-person public comment please complete the request at 
comments@blachly.k12.or.us that can be found on the District and School websites Monday the week of 
the Board meeting. 
 
Name:   Phone:   
Name of organization (if applicable):   
Address:   
Email (optional):   
Topic or comment to be presented (brief description):   
  

  

A complaint brought before the Board shall be referred to the proper school authorities. A complaint shall 
be processed in accordance with Board policy KL - Public Complaints and KL-AR - Public Complaints 
Procedure. A hearing conducted by the Board regarding personnel may take place in an executive session. 

The Board requests that a topic or comment is limited to three minutes or less. 
 

mailto:comments@blachly.k12.or.us


Regular Board Meeting 
Wednesday, August 17, 2022 6:00 PM Pacific

Triangle Lake Charter School--Library
20264 Blachly Grange Rd.

Blachly, OR 97412  

Dwight Coon:   Present   
Meleah Drago:   Absent   
Jeff Eastburn:   Present   
Derek Pennel:   Present   
Bev Schiesser:   Present   
Lanae Sjostrom:   Present   
Jeff Thiessen:   Present   
Present: 6, Absent: 1.
Staff in attendance: Brittany Bottensek, Molly Rust, Pat Rufo, Shane Benscoter, Dennis Boyd, 
Dustin Reese, Ariah Richardson
Community: Cheryl Harder, Mable Barnett, Carrie Anderson
Meleah Drago:   Present   
Present: 7.
Kelly Goodwin & Jay Hexton

1. CALL TO ORDER
Board Chair Pennel called the meeting to order at 6:00 pm.

2. WELCOME GUESTS AND VISITORS

3. PUBLIC FORUM/COMMUNICATIONS
There were no comments or communications.

4. CHANGES OR ADDITIONS TO THE AGENDA
Superintendent Watkins added to the Consent Agenda. The hiring of Benjamin Johnson for the
Health/PE teaching position, Rhonda Gardner, Mike Keizer, Leon Carl and Paige Wynn for
various athletic positions.
Superintendent Watkins also added to Unfinished Business, Grange update.

Board Chair Pennel opened up the floor for a chance for public comment since these items were 
added to the agenda. There were no comments.

5. CONSENT AGENDA

5.1. BOARD MINUTES 
There were no questions in regards to the July minutes.

5.2. FINANCIAL REPORT
Business Manager Pat Rufo presented the July financial report. She stated that June 
transactions are still being posted, so the data in this financial report shows a level estimated 
based on the 22-23 budget. There is expected to be some increase in wages and benefits due to 
personnel changes and those should be reflected in the financials at the October board 
meeting. ADM for this report is 387. However, this is already increasing based on confirmed 
enrollments. Revenues from this will not be realized until the end of the school year. 



Directror Schiesser asked if an item on the check register was a monthly payment and Ms. 
Rufo confirmed it was monthly. 

5.3. FIRST READ BOARD POLICY
Superintendent Watkins shares the quarterly updated policies from OSBA. Included are the 
deletes and the recommendations from OSBA. Please reach out to Superintendent Watkins if 
you have any questions in regards to the policies presented. 
Board Chair Pennel asks if we see multiple options and only one is presented that is because 
we have already adopted that choice? Superintendent Watkins shares yes, these were 
previously approved adoptions with new recommendations.

5.4. NEW HIRES
Superintendent Watkins shares the new hire of PE/Health instructor Benjamin Johnson. He 
will be teaching K-8 and a PE weights class. New hire of Assistant Coach Mike Keizer for HS 
Volleyball. New hire of Assistant Coach Leon Carl for HS Football. Continued hiring of Paige 
Wynn for Cross Country and Rhonda Gardner for HS Volleyball.
Board Chair Pennel asks about middle school hires. Principal Bottensek shares that the 
football coaching position is now ready to go out externally and the volleyball coaching 
position is open internally at this time. 

5.5. MOTION
Director Eastburn move to approve the consent agenda as amended. This motion, made 
by Jeff Eastburn and seconded by Dwight Coon, Carried.
Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0

6. REPORTS

6.1. ENROLLMENT
Superintendent Watkins shares our current enrollment numbers. We are excited about where 
our online program is and happy with where the campus numbers are heading. We do 
currently have a wait list for our online program now as we have capped the program. 
Director Thiessen asks why we have capped the online program. Superintendent Watkins 
shares that we need a buffer between the campus numbers and the online program. If the 
online program numbers surpass the campus numbers, then campus becomes the program and 
our online program becomes the school. We also want to keep the load for our online teachers 
reasonable.
Board Chair Pennel asks about an on-campus enrollment event. Principal Bottensek will 
answer this in her report.

6.2. FACILITIES REPORT
Maintenance Director Benscoter shares that the field irrigation and airrating went well and the 
field is starting to look good. Superintendent Watkins shares that the teams will remain off the 
field for another week, but we will reevaluate on Monday. The football team is currently using 
the lower field for practices. We have 3 home football games right at the beginning of the 
season and we want to be sure we have a safe usable field at that time. 
Maintenance Director Benscoter shares that we have had lots of communication with both 
departments in regards to the permitting of the modular building. We hope that in a couple of 



weeks we might get approval to start the dig out process. 
A sidewalk has been installed that goes all the way around our campus and there is a path to 
the district office now. Also, all classroom floors have been stripped and waxed this summer 
except 3 and those will be done next week. Lockers have now started being installed. 

6.3. TRANSPORTATION/TECHNOLOGY REPORT
Dennis Boyd shares that all of our buses have been in or have an apt to get in for their regular 
maintenance. We have new iPads that have arrived which will be used for the kindergarten 
class and some replacements in other classrooms. The remainder will be for the online 
program students. The email transfer process did not go as smoothly as LESD had hoped. 
Please see Dennis if you are having continued issues. All emails are supported through Gmail 
now.  
Mr. Boyd shares that he is updating our networks and replacing 3 routers.
Director Drago asks about the old bus we are now seeing in the parking lot. Mr. Boyd explains 
that while one of our old busses was getting work done with 4J it was test driven with no oil 
and the engine blew, they owed us a bus and we have now received it. 
Board Chair Pennel asks if we are close to retiring any buses. Mr. Boyd says no, our oldest is 
about 6 years old. 

6.4. PRINCIPAL'S REPORT
Principal Bottensek shares that summer school has just finished the 3rd week, next week is the 
final week. We have 24 students from 1st-8th grade. We have had a very good response. We 
have 14 students who have come and worked with us for HS recovery. 7 students have gotten 
caught up and have been able to be done early with summer school. It is very exciting to see 
these students getting caught up, so they are going into this current year on track.
Director Eastburn shares that he has 2 students in the enrichment program and has nothing but 
great things to say about the program. 
Principal Bottensek shares that she and Ms. Tripp have been leading crafts each week. We 
have done projects that have allowed the students to bring things home to share each week.
Principal Bottensek shares that our school day length has shifted back to 8 am-3:35 pm. We 
have our AVID program starting and are ready to start implementing it this school year. 
Elementary will be going back to their afternoon title rotations. MS & HS students will be 
going back to an 8-period per day schedule. Lockers have started being installed in the 
hallways and students will be able to pick their lockers if they come to enrollment day.
Director Drago asks about the meal prices and if there is any way we can do another year of 
free lunches for all. Superintendent Watkins says we will talk about this at a later time in the 
agenda.
Director Schiesser asks how lunches will be run now. Ms. Bottensek shares, there will be 4 
lunch rotations of 30 minutes each.
Principal Bottensek shares that HS sports practices have started and MS practices will start on 
the first day of school. We have sent a survey out to MS families to try to get a rough count of 
athletes for coaching staffing. We have also started running the activity bus for practice as 
well. Superintendent Watkins shares that we are glad we have been able to get a staff member 
to run this bus. He wants the board to be aware that this cost is not covered by funding, and the 
district will be paying for this driver & bus cost. 
Ms. Bottensek shares the MS/HS registration day will be next Wednesday the 24th. Students 
can come get their schedules and go over it with our counselor, purchase yearbooks, pay 



student body and athletic fees, get their chromebooks issued and pick their lockers. 
Ms. Bottensek shares school pictures will be September 20th.

6.5. SUPERINTENDENT'S REPORT 
Superintendent Watkins reminds the board that there have been several new hires. He is 
inviting all board members to campus on Monday August 29th. You could join the continental 
breakfast at 8 or join us for lunch at noon. This would be a great opportunity to build a sense 
of community and relations and welcome our new lakers. Superintendent Watkins introduces 
Katherine Tripp attended the meeting today. She is our Assistant Principal and SpEd Director. 
Katherine has jumped right in and is getting very involved in our SpEd program right away 
and working on behavior processes. 
Superintendent Watkins shares that the admin team got together last week and worked on our 
focus for the school year, which is: Trust, Engagement, Belonging. We are closing out some 
of the reports like our AVID plan and HS success. We also got our IPT plan approved. All of 
the documentation that we need to submit to ODE you will also be able to see on our 
blachly90.com website. 
Superintendent Watkins shares that we are moving forward with the playground structure and 
the plan is to start with this in the Fall. We were given a finish date right around Thanksgiving. 
The location of the playground will be expanded to encompass the grass between the front of 
the HS and the double classrooms. The surface of the playground will be turf. We are hoping, 
down the road, to be able to cover at least one of these areas. Director Thiessen asks if the turf 
surface is approved for falls. Superintendent Watkins shares yes, it is one of the recommended 
surfaces.
Superintendent Watkins shares that we are moving forward with the Pioneer building. We are 
looking into a mobile structure for the first period of time to meet the timetable Pioneer needs. 
This will have the ability to become a permanent building. This will be located on the east side 
of the district office. We will need to clear a space and additional parking. There will be more 
information to share in the next meeting. Director Drago asks if this will be for the community 
or students. Superintendent Watkins answers that this is a community location for all 
community members to be able to come and use the internet while they are working on the 
installation of the fiberoptic lines. Pioneer will be monitoring this location during the first 2 
years, and the building itself will be a hotspot. Director Drago asks if we think we have a lot 
of community members without internet services. Superintendent Watkins shares that during 
distance learning we did learn that connectivity is an issue for some of our families. Board 
Chair Pennel shares that his understanding is that it is also available while they are making the 
new lines. They hope not to disturb people's connections, but if they do, then this facility will 
be available. We will share more details as we get them. 
Superintendent Watkins shares that he feels it will be important for the district and board to 
start discussing board development opportunities. Things like the OSBA conference 
opportunity. We have it built into the budget for all the board members to attend. 
Superintendent Watkins would like to get a picture of the entire board to be able to provide on 
the website and other things. We will take this picture at the September board meeting. 
Director Eastburn asks for an update about the Portrait of a Graduate. Superintendent Watkins 
shares that it will be presented for community feedback, then when that feedback comes in we 
will present it to the board. Around the first of October, we will send a survey out and then 
these findings will then get presented to the community, then stakeholders and then the 
board.  



7. UNFINISHED BUSINESS

7.1. Grange Update
Director Thiessen moves to have Superintendent Watkins take initial lead to develop a 
path forward and collaborate with the local grange. This motion, made by Jeff Thiessen 
and seconded by Bev Schiesser, Carried.
Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0

Superintendent Watkins shares that we had come into some information about the boundaries 
of the zoning of the grange and school properties when we were looking into placement for the 
Pioneer building. Board Chair Pennel will share a brief presentation about where we are at 
with the research about the issue between the grange and school. This presentation will give 
the board a chance to get familiar with the information that has been shared among the grange 
as well. 
Board Chair Pennel shares that this did come up during the process of looking for a location 
for the Pioneer building. He shares a tax lot map showing where the buildings are within the 
zones. The property that the modular home sits on of the grange was deeded to the grange in 
1915 to build a grange facility. However, the building was not built on that zone, and no one 
seems to know exactly why. The grange had kept notes, but in 1965 the grange secretary who 
housed these notes and minutes had her house burnt down and all records were lost. The 
property that the grange currently sits on belonged to the school and was deeded in 1985 by a 
family called the Thompsons. The current grange was originally built in 1921-22. It collapsed 
in a 1937 snow storm and was built back on the exact foundation. Through learning about the 
grange's history, Board Chair Pennel found that the grange has rented the school property to 
house their meetings at times. Also, when the district was consolidated to take in the Greenleaf 
area, the grange housed the new students while the additions/new school was being built.  The 
water for the grange also comes from the school property. There is a lot of shared history. 
Why is this coming in front of us now? There are a couple of issues that need to be resolved 
now that we have discovered this. First is access, with the exception of easements granted to 
Blachly Lane Electric. There are no easements granted to either group to their property. 
Second is district liability. The grange has liability insurance. We do need to start consulting 
with professionals on this in the near future, because the school district could be liable for an 
incident at the grange. Jay Haxton asks when the school was built. Board Chair Pennel 
answered in the early 20's, this current version at least. 
Board Chair Pennel shares that the squatters' rights do not apply to public entities. Questions 
that have come up is why can't we just move the lines. This becomes difficult because the 
grange property was deeded. Within this deed was a line stating that if the grange ceases to 
exist then the property goes back to the Campbell family. Also, we have a similar provision in 
our deed that the property reverts back to the successors of the Thompsons and it is not clear if 
this particular property is part of that. 
Board Chair Pennel feels that at this time we need to get additional support to move forward 
with this process. We also need to explore with the grange further some of the potential 
wishes/ideas that they might have. He feels that after this status we should delegate this project 
to a team, maybe with our Superintendent, to work with the professionals and the grange to 
come up with some options to move forward with. 
Director Thiessen asks, since this has been identified, does this mean that the use of the grange 



in the near future needs to change. Superintendent Watkins says we have reached out to our 
liability consultants at PACE and they have given a strong recommendation to put something 
in place to identify who is liable. Director Thiessen asks if the district needs to take out a short 
term liability policy to cover the grange for the short term. Superintendent Watkins shares that 
at this time he doesn't feel this is necessary unless he gets advised to do so. We were not 
looking into this property originally. We are at a place now that we need to determine next 
steps and Superintendent Watkins is open to ideas and collaboration. Director Drago feels that 
we need to look into liability insurance right away so the grange can keep operating. 
Superintendent Watkins shares that we have not been advised by PACE to stop daily 
operations at the grange at this time. We don't want to interrupt the daily operations of the 
grange. We are just looking into what we should do moving forward. Director Coon 
recommends that we obtain a land-use attorney. Superintendent Watkins asks that the board 
choose if they want him to take over the next steps and report to the board. Then he feels that 
he should meet with the grange to start collaborating on upcoming steps. Then we work with 
PACE to obtain a short-term liability contract. Jay Hexton shares that he is with the state 
grange and he will help the Triangle grange if they ask for it. The people at the state grange do 
not feel that it will be a hard thing to get plot lines adjusted. They have also found that 
reversion clauses are also easy to override, due to the fact that they are supposed to be updated 
every so many years to stay relevant. Superintendent Watkins asks that we get back to 
choosing a direction to move forward with.  

8. NEW BUSINESS

8.1. REVIEW OF SCHOOL MEAL PRICES
Superintendent Watkins shares the background of meal prices. Over the last few years, the 
government has had a seamless summer program where all meals are provided for students for 
free. That has sunsetted and we are supposed to be moving back to paid/reduced and free 
lunches. Superintendent Watkins would like to take a couple of months to collect some 
information. We have no idea how many of our families this change might impact. He 
suggests we use this year to collect data and then review it. His hope is to come to the board 
with the information in December or January and give info on how many students are eating 
meals, what those meals are costing us, how this is affecting our families. At that time we 
would look at whether a cost increase would be needed, and if it is, we would take the 
remainder of the year to prep our families for this change going into the 23-24 school year. He 
has also not reached out to those schools who have chosen to continue free meals to find out 
where they are pulling this funding from. He advises the board to consider this at this time or 
move forward to evaluate through this fall and winter and then look to reevaluate late winter.
Director Drago asks if we will do a survey about free lunches and if that would increase the 
numbers of students who would eat at school.
Director Schiesser asks if the fresh fruit and vegetable program is for K-12. Pat Rufo answers 
that we get reimbursed for K-8, but the board had taken prior action to agree to cover the costs 
for the HS to receive this benefit as well. This has not changed. 

8.2. STUDENT RIGHTS & RESPONSIBILITIES MATRIX
Director Drago moves to adopt the Student Rights & Responsibilities matrix as 
presented/amended. This motion, made by Meleah Drago and seconded by Jeff Eastburn, 
Carried.



Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0

Superintendent Watkins shares that we have families ask how we came to a behavioral 
decision we make. The administrative team has realized that we don't have our own matrix of 
how we administer disciplinary action. With this presented matrix, we hope to show a range of 
discipline actions that could be incurred with that behavior. We hope that this will be a 
working document throughout the year. One of the things that Ms.Tripp is doing for us is 
discipline. She will start tracking our discipline closely to collect information and then create a 
Major Minor matrix to share with our teachers and help all staff learn how to process 
behaviors and demonstrate what behavior should look like. This will be a living document that 
we will bring forward to the board this winter for adoption. This is a starting point to 
communicate with our families and students to give some initial framework.
Director Drago asks if this replaces something. Superintendent Watkins shares no, we have 
not had anything written in place before.

8.3. BLACHLY BOARD COMMUNICATION PROTOCAL 
Director Eastburn moved to approve the communication protocols as presented/amended 
for the 2022-23 school year. This motion, made by Jeff Eastburn and seconded by Bev 
Schiesser, Carried.
Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0

Superintendent Watkins shares that this is the same communication protocols from last year, 
aside from the dates being updated.

8.4. BOARD & SUPERINTENDENT OPERATING PROTOCALS 
Board Chair Pennel move to approve the operating agreement with the superintendent as 
presented/amended for the 2022-23 school year. This motion, made by Derek Pennel and 
seconded by Jeff Thiessen, Carried.
Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0

Superintendent Watkins shares that this is the same document from last year that we approved 
after working with Kristen Miles last year. He is happy with this Operating Agreement.

9. THE BOARD MAY RECESS THE REGULAR MEETING AND CONVENE
EXECUTIVE SESSION
Board Chair Pennel recessed the regular meeting at 7:58 for a 5 minute break and then the board
will convene an executive session at 8:05pm.

10. RECONVENE REGULAR SESSION
Director Eastburn move to approve the presented evaluation tool for the 2022-23 school 
year for the evaluation of Superintendent Adam Watkins. This motion, made by Jeff 
Eastburn and seconded by Lanae Sjostrom, Carried.
Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0



Board Chair Pennel reconvenes the regular session at 8:38 pm

11. ADDITIONAL DOCUMENTS/INFORMATION TO VIEW
Board Chair Pennel moved to approve the modification to the employment agreement
between Adam Watkins and the Governing Board. This motion, made by Derek Pennel and 
seconded by Jeff Eastburn, Carried.
Dwight Coon: Yea, Meleah Drago: Yea, Jeff Eastburn: Yea, Derek Pennel: Yea, Bev 
Schiesser: Yea, Lanae Sjostrom: Yea, Jeff Thiessen: Yea
Yea: 7, Nay: 0

12. ANNOUNCEMENTS

12.1. UPCOMING WORK SESSION
The work session will be held at Board Chair Pennel's house on August 24th at 6 pm. 

12.2. UPCOMING BOARD MEETING

13. ADJOURN THE REGULAR MEETING
Board Chair Pennel adjourns the meeting at 8:44 pm.

___________________________     _________________________ 
 Derek Pennel        Adam Watkins
 Board Chair        Superintendent



District Board Work Session
Wednesday, August 24, 2022 6:00 PM Pacific

Board Chair Pennel's Residence 
16574 Hwy 36

Blachly, OR 97412  

Dwight Coon:   Present   
Meleah Drago:   Present   
Jeff Eastburn:   Absent   
Derek Pennel:   Present   
Bev Schiesser:   Present   
Lanae Sjostrom:   Present   
Jeff Thiessen:   Present   
Present: 6, Absent: 1.
Jeff Eastburn:   Present   
Present: 7.

1. CALL TO ORDER
Board Chair Pennel called the meeting to order at 6:08 pm.

2. WELCOME GUESTS AND VISITORS

3. CHANGES OR ADDITIONS TO THE AGENDA
There were no changes or additions to the agenda.

4. PUBLIC FORUM/COMMUNICATIONS
There were no comments/communications.

5. DEVELOPMENT OF DISTRICT GOALS FOR THE 2022-23 SCHOOL YEAR
Board Chair Pennel asks for any suggestions or directions for the board's goals. Superintendent 
Watkins shares that he thought it worked well with having the board goals and his goals having 
some alignment. Director Schiesser asks when the Mission and Vision statements will be 
decided. Superintendent Watkins says that this will come by the end of the year, and it will be at 
the same time as the district develops a Strategic Plan. Having board engagement on the 
committee to help with the creating of the Strategic Plan. Director Schiesser suggests that one 
goal could be around being part of the committee. Superintendent Watkins suggests it be more 
broad as to being engaged in the process. Director Schiesser suggests something about cleaning 
up the charter contract. Superintendent Watkins feels this isn't necessarily a board goal, as we 
have other staff working on this already, and it falls more under the Superintendent than the 
board. Board Chair Pennel suggests some professional development activities. An example 
would be the OSBA conference, trying to get as many members to attend as possible. There is 
funding set aside this year for board development. These opportunities help our board to better 
support our students. Board Chair Pennel shares that if you go for the 2 days of the conference 
you usually get to attend 12 or so classes, and the networking opportunities you get with other 
district relationships are very valuable. Also, being able to get together as a team in another 
setting has value for our board. Board Chair Pennel also suggests preparing for the next 
downturn through fiscal management. We have been able to stay ahead of the curve by adding 
the online program last year. But we know that there are always times when the budget sees cuts, 
so preparing for how to handle this would be beneficial. Superintendent Watkins shares that they 



are predicting a lot of shifts in the budget cycles due to all the shifting in the upcoming 
government. We are in a position, as a school, to build up our contingency fund as well as build 
some other funding areas. Director Coon feels that finding the top 3 or 5 things that can really 
cause us problems if funding drops, shore those up now if we can. Do something to safeguard 
some of our funds. Superintendent Watkins shares that the state has come up with a very in-
depth expectation of the virtual learning environment. We need to keep aware that the funding 
for our online program might change down the road if the state decides to adjust the ADM for 
virtual students. Board Chair Pennel also reminds the board that the online program will not be 
growing anymore than where it is now, due to our student cap. Director Eastburn asks how much 
ADM you get if you are considered an online school. Superintendent Watkins thinks that it is 
about 30%, but isn't for sure. Director Eastburn asks where we are at on our ADM with the 
online program being close to the campus program. Superintendent Watkins shares that we have 
about a 30 student cushion. Director Eastburn shares his concern about families still shifting 
away from campus. Director Eastburn asks if there is talk about bringing back assessment 
testing? Superintendent Watkins shares that this year's junior class should not have to take the 
smarter balance assessments, but after that the assessments are supposed to come back into 
place. 
All board members agreed that 3 goals could center around 1. Professional Development 2. 
Preparing for a downturn through conservative fiscal management 3. Alignment of the district 
with the work of the Portrait of a Graduate

6. ESTABLISH COMMITTEE'S 
Superintendent Watkins shares the committees that are currently meeting: Facilities, Portrait of a 
Graduate (changing the name to the superintendents council), and the Chatt Scholarship 
committee. Board Chair Pennel says in years past we have been asked to have a liaison with the 
ESD. 
The facilities committee has Jeff & Derek currently serving. The Chatt Committee this year had 
Meleah. Portrait of a Graduate was Epha & Derek. 
Director Eastburn asks about some sort of committee for tech/facilities. Superintendent Watkins 
shares that our Maintenance Director and Tech Director have formed a facilities safety 
committee. The board will be notified if there are any decisions to be made.
Director Drago asks about the Grange situation and if it needs a committee. Superintendent 
Watkins shares that he agrees. However, he feels that this will need to come to the board as a 
whole. There will be some subgroups probably within this process, and if the board wants to 
assign some members to work with Superintendent Watkins, then we can create that. This 
process is going to take a while. First we will probably have a listening session with the people 
from the grange, trying to keep open lines of communication. Director Thiessen asks how we are 
protecting ourselves, liability wise, at this time. Superintendent Watkins shares he has reached 
out to PACE and it seems they feel it is a little out of their realm as well. We still might need to 
seek legal support in regards to liability. At this time, we still continue with the grange operating 
as it has been. Director Thiessen suggests we document every step we are taking in this process 
to help cover ourselves liability wise. Everyone is in agreement that this subject of the grange 
needs to remain as a whole board not a subgroup. Superintendent Watkins feels transparency will 
be key to helping with relationships in this situation. 
The board was updated on some of the facility projects happening this fall. 
 



7. BOARD PROFESSIONAL DEVELOPMENT
This was discussed under the Development of District Board Goals. There was nothing 
additional to add at this time.

8. ANNOUNCEMENTS
Staff return to campus on Monday. Superintendent Watkins will be sharing the theme: Trust,
Engagement & Belonging. Breakfast starts at 8 and Adam will start the meeting at 8:30 am. If
the board would like to join, please feel free. Lunch will also be hosted at noon.
Superintendent Watkins also reminds the board that the first 3 football games will be home
games.

8.1. UPCOMING BOARD MEETING

9. ADJOURN THE REGULAR MEETING
Board Chair Pennel adjourns the meeting at 7:14 pm.

________________________     _________________________
 Derek Pennel        Adam Watkins
 Board Chair        Superintendent



2022-23 General Fund Financial Summary
Blachly School District

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Final  Over/ 

 Budget 
Actual Actual Estimate Estimate Estimate Estimate Estimate Estimate Estimate Estimate Estimate Estimate Total (Under)

Revenue
State School Fund 4,687,302     774,429  385,201    385,201    385,201  385,201   385,201    385,201     385,201    385,201     435,899    435,899      (40,533)      4,687,302     - 

State Timber Sales 100,000        73,493      21,507      5,000         100,000        - 

Property Taxes 355,100        1,397      1,265        1,982        1,114      191,281   130,143    5,551         2,654        8,792         1,641        1,850          7,430         355,100        0 

Interest Earnings 5,000            259         312           399           363         366          452           512            513           530            492           474             327            5,000            (0) 

Common School Fund 42,320          21,160       21,160       42,320          - 

Other Small Grants 2,600            2,600        2,600            - 

Lane ESD Flex Dollars 63,755          15,939      15,939       15,939        15,938       63,755          - 

Miscellaneous 9,000            52           800           800           800         800          800           800            800           800            800           800             948            9,000            - 

County School Fund 2,000            2,000         2,000            - 

Beginning Fund Balance 793,779        -             - - - - - - - 793,779     793,779        - 

Total Revenue 6,060,856     776,137  387,577    461,875    387,478  577,648   554,043    413,224     391,768    416,263     438,832    454,962      801,049     6,060,856     0 

Expenditures
Salaries 2,329,188     76,839    75,528      197,869    197,869  197,869   197,869    197,869     197,869    197,869     197,869    197,869      396,000     2,329,188     - 

Benefits 1,520,941     33,549    42,056      120,124    120,124  120,124   120,124    120,124     120,124    120,124     120,124    120,124      364,220     1,520,941     - 

Purchased Services 559,383        10,010    55,373      12,637      57,926    36,602     35,660      46,653       57,287      48,903       31,134      28,012        139,187     559,383        0 

Supplies and Materials 449,974        15,986    12,315      42,697      18,671    67,011     31,070      29,969       53,438      36,751       8,325        31,807        101,934     449,974        (0) 

Other 115,487        97,070    537           650           500         2,000       3,000        1,500         2,000        1,300         1,700        2,700          2,530         115,487        - 

Transfers 510,044        -         -            510,044     510,044        - 

Contingency 575,839        -         -            - (575,839)      

Total Expenditures 6,060,856     233,454  185,809    373,977    395,089  423,606   387,723    396,115     430,718    404,947     359,152    380,512      1,513,915  5,485,017     (575,839)      

Ending Fund Balance - 542,682.66  201,768.23  87,898.50  (7,611.84)  154,041.66  166,320.05  17,109.44   (38,949.47)  11,315.20   79,680.23   74,450.23  (712,865.83)   575,839        575,839       

(1) Budgeted SSF is based on 387 ADM.
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BUDGET REVENUES EXPEND. NET
EXPEND. % 
OF BUDGET

General Fund 6,060,856$     1,163,714$    (419,263)$     744,451$    7%
Grants 842,705$    -$    (55,963)$    (55,963)$    7%

Vehicle Replacement 177,430$    (28,269)$    (28,269)$    16%
PERS Reserve 231,104$    -$    0%

Food Service 184,780$    440$    440$    0%
Athletics 126,000$    3,126$    (7,225)$    (4,099)$    6%

Student Body 62,008$    -$    0%
Capital Projects 335,608$    (17,225)$    (17,225)$    5%

Unemployment Reserve 44,500$    -$    0%
Scholarship Funds 779,062$    -$    0%

TOTALS 8,844,053$    1,167,280$    (527,945)$     639,335$    6%

MONTHLY ACTIVITY - ALL FUNDS
JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY

REVENUES 774,481   387,577  -  -  -  -  -  -  -  -  -  

EXPENDITURES (229,229)  (228,716)  -  -  -  -  -  -  -  -  -  

MONTHLY NET 545,252   158,861  -  -  -  -  -  -  -  -  -  -  

  Ending 8/31/2022

ALL FUNDS YTD 

2022-23 Blachly School District

JUN
-  

-  

Instruction Support
Services

Community
Programs

Capital
Improvement

Debt Svc only
(no xfers) Contingency

BUDGET 3,285,118 3,273,921 278,297 75,000 74,644 575,839
FISCAL YTD 44,936 427,670 184 2,171 52,984 -
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YTD EXPENDITURES - ALL FUNDS

 -  1,000,000  2,000,000  3,000,000  4,000,000  5,000,000  6,000,000

Taxes

Local Sources

Intermed. Sources

State Sources

Federal Sources

Debt Svc (not transfers)

Taxes Local Sources Intermed.
Sources State Sources Federal Sources Debt Svc (not

transfers)
BUDGET 334,245 131,168 41,031 4,783,271 921,169 0
FISCAL YTD 2,661 4,989 - 1,159,630

YTD REVENUE  - ALL FUNDS  

ALL FUNDS  YEAR-TO-DATE ACTUALS
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OSBA Model Sample Policy 

Code: BBBA
Adopted:

Board Member Qualifications 

A person is eligible to serve as a Board member if the person is a qualified elector1 of the district and has 
been a resident within the district for one year immediately preceding the election or appointment. If the 
district and the position sought is one elected or nominated by zone, the person must also reside in the 
zone from which the person is nominated except as authorized by law. 

A person who is an employee of the district is not eligible to serve as a Board member while so employed. 
A person who is an employee of a public charter school may not serve as a member of the Board of the 
district in which the public charter school that employs the person is located. [A district or public charter 
school substitute bus driver in a district with an average daily membership of 50 or less may serve as a 
Board member.] 

END OF POLICY 

Legal Reference(s): 

ORS 247.002 
ORS 247.035 
ORS 249.013 

ORS 332.016 
ORS 332.018 
ORS 332.030 

ORS 332.124 
ORS 332.126

OREGON CONSTITUTION, ARTICLE II, Section 2. 

1 “Elector” means an individual qualified to vote under Article II, section 2, Oregon Constitution. 
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OSBA Model Sample Policy 
 
Code: BCF 
Adopted:  
 

Advisory Committees to the Board 
 
In an ongoing effort to increase communication with the public and to provide for community 
involvement, the Board may appoint advisory committees which include community members to consider 
matters of districtwide importance. 
 
Recommendations of such committees will be given careful consideration by the Board, but such 
recommendations will not relieve the Board of its legal responsibility to make final decisions about such 
matters. 
 
All meetings of advisory committees shall follow the Public Meetings Law. The press may attend and 
report proceedings. Visitors shall sit apart from the committee members and shall speak only when invited 
to do so by the committee chair. 
 
The composition of advisory committees to the Board will be broadly representative and will take into 
consideration the specific tasks assigned to the committee. The process for the appointment of community 
members to an advisory committee will be determined by the Board. When requested and approved by the 
Board, appointment of staff members, when appropriate, will be made by the superintendent. 
 
The Board will adopt guidelines for each committee as appropriate, which will include, but not be limited 
to, the following: 
 
1. The committee’s written charge which shall include, but not be limited to, a statement of purpose 

and responsibility; 

2. The resources the Board will provide; 

3. The length of time the committee is asked to serve and the approximate date(s) on which the Board 
wishes to receive the committee report(s). 

Except as specifically provided by the Board, advisory committees will cease to function when their 
reports have been received by the Board or when the purposes for which they were established have been 
accomplished. 
 
The Board may be represented on lay and professional committees that serve the Board in an advisory 
capacity, with specific Board members appointed by the chair, but normally such Board members will 
function as ex-officio members of the committees. 
 
{This following section is recommended for immediate adoption for districts with more than 10,000 ADM. 
For districts with an ADM of 10,000 or less, this is recommended for adoption prior to September 15, 
2025.} 
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[Educational Equity Advisory Committee12 
 
The duties of the district’s educational equity advisory committee shall include: 
 
1. Advising the Board about the educational equity impacts of policy decisions; 

2. Advising the superintendent about the educational equity impacts of policy decisions; and 

3. Informing the Board and superintendent when a situation arises in a district school that negatively 
impacts underrepresented students and advising the Board and superintendent on how best to handle 
that situation. 

 
The educational equity advisory committee may prepare an annual report that: 
 
1. Contains the following information: 

a. The successes and challenges the district has experienced in meeting the educational equity 
needs of students in the district; 

b. Recommendations the committee made to the Board and superintendent, and the actions that 
were taken in response to those recommendation; and 

c. Any other information required by the State Board of Education. 

2. Is made available by being: 

a. Distributed to parents of district students; 
b. Posted on the district’s website; 
c. Presented to the Board in at a board meeting with adequate opportunity for public comment; 

and 
d. Sent to the State Board of Education. 

 
The educational equity advisory committee shall be appointed by the Board and superintendent and must 
be composed of parents, employees, students and community members from the district. For the purposes 
of selecting members, the Board and superintendent: 
 
1. Shall solicit name of possible members from the community; 

2. Must ensure that membership is primarily representative of underserved student groups; 

3. May not exclude members based on immigration status; and 

4. Must comply with any other requirements established by the State Board of Education. 

                                                 
1 District with ADM over 10,000 must convene an educational equity advisory committee no later than September 15, 2022. 
Districts with ADM of 10,000 or under are not required to convene an educational equity advisory committee until September 
15, 2025. 

2 Additional information on the formation, membership and responsibility of the committee can be found in OAR 581-022-
2307. 
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A member of the educational equity advisory committee will also serve on the school district budget 
committee.3] 
 
END OF POLICY 

Legal Reference(s): 
 
ORS 192.610 
ORS 192.630 

ORS 294.414 
ORS 329.704 

ORS 329.711 
ORS 332.107

 
OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL. 

                                                 
3 The district is not required to add an educational equity advisory committee member to the budget committee until there is a 
non-school board member vacancy on the budget committee. 
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OSBA Model Sample Policy 
 
Code: CB 
Adopted:  
 

Superintendent 
 
The superintendent1 is designated as the district’s chief executive officer. Under the Board’s direction, the 
superintendent exercises general supervision of all district schools, personnel and departments. The 
superintendent is responsible for managing the schools under the Board’s policies and is accountable to the 
Board for that management. The Board may not direct the superintendent to take any action that conflicts 
with a local, state or federal law2 that applies to school districts3. 
 
The superintendent may delegate to other district personnel any powers and duties imposed upon the 
superintendent by Board policies or by vote of the Board. Delegation of power or duty will not relieve the 
superintendent of responsibility for action taken under such delegation. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.505 
ORS 332.515 

OAR 581-022-2405 
OAR 584-005-0005(51)

 
Senate Bill 1521 (2022) 

                                                 
1 The term “superintendent” includes an interim superintendent. 

2 “Local, state or federal law” means a local, state or federal directive having the force of law, including an ordinance, a city or 
county resolution, a statute, a court decision, an administrative rule or regulation, an order issued in compliance with ORS 
Chapter 183, an executive order or any other directive, declaration or statement that is issued in compliance with the law as 
having the force of law and that is issued by a local government as defined in ORS 174.116, the state government as defined in 
ORS 174.111 or the federal government. 

3 Also includes taking any action that conflicts with law that applies to education service districts. 
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OSBA Model Sample Policy 

Code: CBC
Adopted:

Superintendent’s Contract 

The superintendent, upon appointment by the Board, will receive a written contract which will state the 
terms of employment such as compensation, benefits and other conditions. The Board may not issue a 
contract that includes terms which direct the superintendent1 to take any action that conflicts with a local, 
state or federal law2 that applies to the district3, or which allows the Board to take an adverse employment 
action against the superintendent for complying with such laws. Contracts shall not be issued for more 
than three years in duration. The contract shall automatically expire at the end of its term. The Board may 
elect to issue a subsequent contract at any time for up to three years. 

The compensation and benefits for the position of superintendent will be fixed by the Board and based 
upon the responsibilities required of the superintendent in performing their duties. The Board may not 
enter into an employment contract that contains provisions that expressly obligate the district to 
compensate the superintendent for work that is not performed. 

Provisions for termination of the superintendent’s employment, either by the Board or the superintendent, 
will also be set forth in the superintendent’s employment contract. The employment contract, if it includes 
a mutually agreed to termination-without-cause provision by the Board, will include a 12-month notice of 
termination for such provision. 

[The district may provide health benefits for a superintendent that is no longer employed by the district 
until the superintendent: 

1. Reaches 65 years of age; or

2. Finds new employment that provides health benefits.]

For a period of one year after termination of the contract, the superintendent may not: 

1. Purchase property or surplus property owned by the district or public charter school; or

2. Use property owned by the district or public charter school in a manner other than the manner
permitted for the general public.

END OF POLICY 

1 The term “superintendent” includes an interim superintendent. 

2 “Local, state or federal law” means a local, state or federal directive having the force of law, including an ordinance, a city or 
county resolution, a statute, a court decision, an administrative rule or regulation, an order issued in compliance with ORS 
Chapter 183, an executive order or any other directive, declaration or statement that is issued in compliance with the law as 
having the force of law and that is issued by a local government as defined in ORS 174.116, the state government as defined in 
ORS 174.111 or the federal government. 

3 Also includes taking any action that conflicts with law that applies to education services districts. 
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Legal Reference(s): 
 
ORS 332.432 
ORS 332.505 

ORS 342.549 
ORS 342.815 

OAR 584-005-0005(51)

 
Senate Bill 1521 (2022) 
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OSBA Model Sample Policy 
 
Code: CPA 
Adopted:  
 

Layoff and Recall for Administrators 
 
This policy applies to all licensed administrators below the rank of assistant superintendent who are not 
considered teachers under ORS 342.934.1 
 
The Board retains the right to determine when a layoff is necessary. Layoffs shall be by position. 
A reduction in hours does not constitute a layoff. 
 
The factors considered in the layoff process will be license, seniority, qualifications, merit and/or 
competence.  
 
The Board desires/expects administration to retain, consistent with state law, the most capable and 
productive of the licensed and qualified employees needed to carry out the approved programs of the 
district’s schools. 
 
Prior to initial development of a recall procedure for administrators, the Board will consult with the 
employees or a designated representative of the employees covered by this policy. 
 
The district will develop administrative regulations to implement this policy. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 ORS 342.934
 

                                                 
1 Prior to laying off any administrators, the district will work with legal counsel to determine if the cultural or linguistic 
expertise criteria apply to any impacted employees. 
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Code: EFA 
Adopted:  
 

Local Wellness 
 
{Title 7 C.F.R. 210.31(a) requires local education agencies to “establish a local school wellness policy for 
all schools participating in the National School Lunch Program and/or School Breakfast Program…”. The 
law describes the policy as “a written plan that includes” various components intended to improve student 
wellness. This policy is designed to meet the requirements for a wellness policy and provide the framework 
for the district’s plan. Previously these requirements were split between the policy and an administrative 
regulation (AR). All required and/or related content is now included in the model policy, therefore OSBA 
recommends deleting the AR if the district previously included it in the board’s policy manual. Districts 
should consult with stakeholders in the process of adoption and incorporate language that meets the 
unique needs of the district.} 

The district is committed to the optimal development of every student and believes that a positive, safe and 
health-promoting learning environment is necessary for students to have the opportunity to achieve 
personal, academic, developmental and social success. 

To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime, 
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with 
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or 
the School Breakfast Program (SBP). The program shall reflect the Board’s commitment to providing 
adequate time for instruction that fosters healthy eating through nutrition education and promotion, serving 
healthy and appealing foods at district schools, developing food-use guidelines for staff and establishing 
liaisons with nutrition service providers, as appropriate. 

[The district superintendent or designee shall establish a Wellness Advisory Committee to advise the 
district in the development, review and update of the local wellness policy.] 

POLICY IMPLEMENTATION, MONITORING, ACCOUNTABILITY AND COMMUNITY 
ENGAGEMENT 

Implementation 

The district shall manage and coordinate the implementation of this local wellness policy. 

Implementation will consist of, but not be limited to, the following: 

1. Delineating roles, responsibilities, actions and timelines specific to each school; 

2. Generating and disseminating information about who will be responsible to make what change, by 
how much, where and when; 

3. Establishing standards for all foods and beverages provided (but not sold) to students during the 
school day on participating school campuses; 
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4. Establishing standards and nutrition guidelines for all foods and beverages sold to students during 
the school day on participating school campuses that meet state and federal nutrition standards for 
NSLP and SBP, competitive foods, permit marketing of same that meets the competitive food 
nutrition standards, and promotes student health and reduces child obesity; and 

5. Establishing specific goals for nutrition promotion and education, physical activity[, physical 
education] and other school-based activities that promote student wellness. 

The Board designates the [superintendent] [principal(s)] to be responsible for ensuring each school meets 
the goals outlined and complies with this policy. 

[Record Keeping 

The district will retain the following records to document compliance with the local wellness policy 
requirements at the district’s administrative offices: 

1. The written local wellness policy; 

2. Documentation to demonstrate the policy has been made available to the public; 

3. Documentation of efforts to review and update the local wellness policy, including an indication of 
who participates in the update and the methods the district uses to make stakeholders aware of their 
ability to participate; 

4. Documentation to demonstrate compliance with the annual public notification requirements; 

5. Documentation of the district’s most recent assessment on the implementation of the local wellness 
policy; 

6. Documentation to demonstrate the most recent assessment on the implementation of the local 
wellness policy has been made available to the public.] 

Notification of Policy 

The district will inform the public about the content and implementation of the local wellness policy, and 
post the policy and any updates to the policy on the district website annually. Included will be, if available, 
the most recent assessment of the implementation, and a description of the progress being made in 
attaining the goals of the policy. 

The district will publicize the name and contact information of the district or school official(s) leading and 
coordinating the policy and information on how the public can get involved with the local wellness policy. 
This information will be published on the district’s website and in district communications. 

Triennial Progress Assessments 

At least once every three years, the district will evaluate the implementation of this policy and its progress 
with a triennial assessment and produce a progress report that will include: 

1. The extent to which schools under the jurisdiction of the district are in compliance with the policy; 
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2. The extent to which the district’s policy compares to model local school wellness policy{1}; and 

3. A description of the progress made in attaining the goals of the district’s policy. 

The district will publish the triennial progress report on the district website when available. The district 
will update or modify the policy based on results of the triennial assessment. 

Community Involvement, Outreach and Communications (Review of, and Updating Policy){2} 

The district will actively communicate ways in which the community can participate in the development, 
implementation and periodic review and update of the local wellness policy. The district will communicate 
information about opportunities [in community news, on the district’s website, on school websites, and/or 
in district or school communications]. The district will ensure that communications are culturally and 
linguistically appropriate to the community. 

Parents, students, representatives of the school food authority, teachers of physical education, school 
health professionals, the Board, school administrators, and the general public will be solicited to 
participate in the periodic review and update of the local school wellness policy. 

[Wellness Advisory Committee{3} 

The district supports a wellness advisory committee to assist the development, implementation, and 
periodic review and update of the local wellness policy. The superintendent or designee will be a member 
of this committee. 

The district will publicize information about the wellness advisory committee [in community news, in 
communications to parents, and/or on websites operated by the district] to communicate to parents, 
students and the community at large to explain the committee’s purpose, process and an invitation to 
volunteer. 

1. The wellness advisory committee membership will include, to the extent possible, but not be limited 
to: 

a. Parents, caregivers and students; 
b. Representatives of the school nutrition program (e.g., school nutrition director); 
c. Physical education and/or health education teachers; 
d. School health professionals (e.g., school nurses, physicians, dentists, health educators and 

other allied health personnel who provide school health services); 
e. Mental health and social services staff (e.g., school counselors, psychologists, social workers, 

or psychiatrists); 
f. School administrators (e.g., superintendent, assistant superintendent, principal, vice principal); 

                                                 
1 {Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA makes no representation of its 
compliance by providing this resource.} 

2 {USDA Local school wellness policy resource; CDC resource; CDC Healthy Schools resource; USDA Local school wellness 
policy outreach toolkit and communication resource from Alliance for a Healthier Generation.} 

3 {A Wellness Advisory Committee is not required. If the district chooses to have a committee, the district should amend the 
language here to establish the membership and responsibilities of the committee. School Wellness Committee Toolkit published 
by the Alliance for a Healthier Generation} 
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g. Board members; 
h. Supplemental Nutrition Assistance Program (SNAP) education coordinators; 
i. Healthcare professionals and/or other health related professionals (e.g., dietitians, doctors, 

nurses, dentists); and 
j. Members of the general public. 

2. The committee, appointed by the superintendent or designee, will meet to organize and vote on a 
committee chair and a secretary prior to or at the beginning of the school year. The chair and 
secretary will serve for one year minimum and may be reappointed. 

3. The wellness advisory committee will meet [four] times per year to review of the local wellness 
policy. 

4. The committee will facilitate the development, review and update of the wellness policy, and 
evaluate each participating school’s compliance with the policy. 

The district will create building-level committees to establish school-specific goals and activities that 
implement this policy. A school coordinator will be designated to support compliance with this policy.] 

NUTRITION PROMOTION AND NUTRITION EDUCATION 

Nutrition promotion and nutrition education positively influence lifelong eating behaviors by using 
evidence-based strategies and techniques and nutrition messages and by creating food environments that 
support healthy nutrition choices. 

[Nutrition promotion and nutrition education shall be a sequential and integrated focus on improving 
students’ eating behaviors, reflect evidence-based strategies and be consistent with state and local district 
health education standards.] 

To promote nutrition education in the schools, the principal is responsible for ensuring the following goals 
are implemented: 

1. {4}[Students and staff will receive consistent nutrition messages throughout the school environment; 

2. Nutrition education is provided throughout the student’s school years as part of the district’s age-
appropriate, comprehensive nutrition program[ (which includes the benefits of healthy eating, 
essential nutrients, nutritional deficiencies, principles of healthy weight management, the use and 
misuse of dietary supplements, safe food preparation, and handling and storage related to food and 
eating)], and is aligned and coordinated with the Oregon Health Education Standards and school 
health education programs; 

3. Nutrition education will include culturally relevant, participatory activities that include social 
learning strategies and activities that are aligned and coordinated with the Oregon Health Education 
Standards and school health education programs; 

                                                 
4 {The goals listed are not required, but districts are required to include goals in the policy. Districts are encouraged to evaluate 
needs and resources and to develop specific goals. Districts are required to “review and consider evidence-based strategies and 
techniques” (7 CFR 210.31(c)(1)). Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA 
makes no representation of its compliance by providing this resource.} 
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4. Teachers will receive curriculum-specific training; 

5. Parents and families are encouraged through school communications to send healthy snacks/meals 
and [reusable] water bottles with their student to school; 

6. Families and community organizations are involved, to the extent practicable, in nutrition education; 

7. Nutrition education homework that students can do with their families is assigned (e.g., reading and 
interpreting food labels, reading nutrition-related newsletters, preparing healthy recipes); 

8. Materials on how to assess one’s personal eating habits, set goals for improvement and achieve those 
goals.] 

Nutrition promotion, including marketing and advertising nutritious foods and beverages to students, will 
be implemented consistently through a comprehensive and multi-channel approach, (e.g., in the classroom, 
cafeteria and at home) by staff, teachers, parents, students and the community. 

To ensure adequate nutrition promotion, the following goals will be implemented: 

1. {5}[Information about available meal programs is distributed prior to or at the beginning of the 
school year and at other times throughout the school year; 

2. Information about availability and location of a Summer Food Service Program (SFSP) is 
distributed; 

3. Nutrition promotion materials are sent home with students, published on the district website, and 
distributed at parent-teacher conferences; 

4. Families are invited to attend exhibitions of student nutrition projects or health fairs; 

5. Physical activity is a planned part of all school-community events.] 

School Meals 

[Schools within the district participate in U.S. Department of Agriculture (USDA) child nutrition 
program(s), administered through the Oregon Department of Education (ODE)[.] [which may include the 
NSLP[,] [and] [the SBP,] [Fresh Fruit & Vegetable Program (FFVP),] [After School Snack Program 
(ASSP),] [Special Milk Program (SMP),] [Summer Food Service Program (SFSP),] [Supper programs] [or 
others].] [The district also operates additional nutrition-related programs and activities including Farm-to-
School programs, school gardens, Breakfast in the Classroom, Mobile Breakfast carts or Grab ‘n’ Go 
Breakfast.] 

The district’s available meal program(s) will operate to meet meal pattern requirements and dietary 
specifications in accordance with the Healthy, Hunger-Free Kids Act and applicable federal laws and 
regulations. 

                                                 
5 {The goals listed are not required, but districts are required to include goals in the policy. Districts are encouraged to evaluate 
needs and resources and to develop specific goals. Districts are required to “review and consider evidence-based strategies and 
techniques” (7 CFR 210.31(c)(1)). Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA 
makes no representation of its compliance by providing this resource.} 
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The [principal(s)] will support nutrition and food services operation as addressed in Board policy EFAA – 
District Nutrition and Food Services and its accompanying administrative regulation EFAA-AR – 
Reimbursable Meals and Milk Programs. 

[Water 

Free, safe, unflavored, drinking water will be available to all students throughout the school day and 
throughout every school campus. The district will make drinking water available where school meals are 
served during mealtimes.] 

Competitive Foods and Beverages 

The district controls the sale of all competitive foods. All foods and beverages outside the reimbursable 
school meal programs that are sold to students on the school campus during the school day will meet or 
exceed Smart Snacks Standards6. These standards will apply in all locations and through all services where 
foods and beverages are sold, which may include, but are not limited to, à la carte options in cafeterias, 
vending machines, school stores, snack or food carts and fund raising. 

Celebrations and Rewards/Incentives 

All foods and beverages offered on the school campus [will meet or exceed] [are encouraged to meet] the 
nutrition standards set by the USDA and the Oregon Smart Snacks Standards. This includes, but is not 
limited to, celebrations, parties, and classroom snacks brought by parents. [Food will not be used as a 
reward or incentive.] [This information will be conveyed to staff and parents.] 

[Fund Raising 

Foods and beverages that meet or exceed the nutrition standards set by the USDA and the Oregon Smart 
Snacks Standards may be sold through fund raisers on the school campus during the school day. Such 
requests to conduct a fund raiser will be submitted to the [principal] for approval before starting.] 

Food and Beverage Marketing in Schools 

Any foods and beverages marketed or promoted to students on the school campus during the school day 
will meet or exceed the nutrition standards for competitive foods set by the USDA. 

[The district (i.e., school nutrition services, athletics department, PTA, PTO) will review existing 
contracts, new contracts and equipment, and product purchase or replacement to reflect the applicable food 
and beverage marketing guidelines.] 

PHYSICAL ACTIVITY AND PHYSICAL EDUCATION 

A quality physical education program is an essential component for all students to learn about and 
participate in physical activity. The district will develop and assess student performance standards and 
program minimum requirements in order to meet ODE’s physical education content standards and state 
law. 

6 Oregon Department of Education, Oregon Smart Snacks Standards 
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Physical activity should be included in the school’s daily education program for grades [pre-]K through 12 
and include regular, instructional physical education, as well as co-curricular activities and recess. 

In order to ensure students are afforded the opportunity to engage in physical education and physical 
activity in the school setting, the following goals are established: 

1. {7}[Physical education will be a course of study that focuses on students’ physical literacy and 
development of motor skills; 

2. Staff encourages and provides support for parental involvement in their children’s physical 
education; 

3. Physical education courses will be the environment where students learn, practice and are assessed 
on developmentally appropriate knowledge, skills and confidence to become physically literate; 

4. Instruction, provided by adequately prepared teachers, i.e., licensed or endorsed to teach physical 
education, will meet the state adopted academic content standards for physical education (Oregon 
Revised Statute (ORS) 329.045). Teachers of physical education shall regularly participate in 
professional development activities annually; 

5. {8}Every public school student in [pre-]kindergarten through grade 8 shall participate in physical 
education for the entire school year. Students in kindergarten through grade [5] [6] shall participate 
for a least 150 minutes during each school week, and students in grades [6] [7] through 8 for at least 
225 minutes per school week; 

6. Physical activity will be integrated across curricula and throughout the school day. Movement will 
be made a part of all classes or courses as part of a well-rounded education; 

7. Physical activity during the school day (including, but not limited to, recess, classroom physical 
activity breaks or physical education) will not be used as a punishment or a reward; 

8. {9}At least 50 percent of the weekly physical education class time in grades K through 8 shall be 
devoted to actual physical activity; 

9. Physical activity is a planned part of all school-community events; 

10. Materials promoting physical activity are sent home with students and published on the district 
website.] 

                                                 
7 {The goals listed are not required, but districts are required to include goals in the policy. Districts are encouraged to evaluate 
needs and resources and to develop specific goals. Districts are required to “review and consider evidence-based strategies and 
techniques” (7 CFR 210.31(c)(1)). Model Wellness Policy resource published by the Alliance for a Healthier Generation. OSBA 
makes no representation of its compliance by providing this resource.} 

8 {Districts are required to provide the specified number of physical education minutes, but are not required to include them as 
goals or in this policy. If the district operates K-5 elementary schools, select “5” in the first bracket and “6” in the second 
bracket. If the district operates K-6 elementary schools, select “6” in the first bracket and “7” in the second bracket.} 

9 {This language is not required to be in policy, but this is a required action pursuant to ORS 329.496.} 
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[{10}A student with a disability shall have suitably adapted physical education incorporated as part of their 
individualized education program (IEP) developed under ORS 343.151. A student who does not have an 
IEP but has chronic health problems, other disabling conditions or other special needs that preclude them 
from participating in regular physical education instruction, shall have suitably adapted physical education 
incorporated as part of their individualized health plan, developed by the district.] 

Other Activities that Promote Student Wellness 

The district will integrate wellness activities throughout the entire school environment (districtwide). The 
district will coordinate and integrate other initiatives related to physical activity, physical education, 
nutrition and other wellness components so all efforts are complementary, not duplicated and work toward 
the same set of goals promoting student well-being, optimal development and strong educational 
outcomes. 

The district will provide the following activities and encourage the following practices which promote 
local wellness: 

1. [Scoliosis screenings;

2. Safe Routes to Schools Program;

3. Physically active family and community engagement activities for families to learn about healthy
eating or to practice being active together (e.g., skate night, fun run, dance night);

4. Nonfood-related fund raisers;

5. Physical activity energizers during transitions from one subject to another;

6. Intramural sports;

7. Monthly/Weekly school walks;

8. Assemblies which focus on wellness issues such as the importance of breakfast, healthy beverages,
and how students and staff can incorporate 60 minutes of physical activity into their day;

9. Use of alternates to food as rewards in the classroom;

10. Creation of connections between out-of-school time (OST) programs that involve staff members
from OST programs, both school- and community-based, in school initiatives that address healthy
eating, such as school wellness teams or wellness committees;

11. Integration of social, emotional and mental health supports into school programs (e.g., promote a
positive school climate where respect is encouraged and students can seek help from trusted adults);

12. Communication between classroom teachers and nutrition staff, so that menus and nutrition
promotion can be tied into classroom learning and coursework;

10 {This language is not required to be in policy, but this is a required action pursuant to ORS 329.496.} 
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13. Include wellness as a standing agenda item for school-based meetings (e.g., staff meetings, site
council meetings, PTO).]

[{11}Employee Wellness{12} 

The district encourages staff to pursue a healthy lifestyle that contributes to their improved health status, 
improved morale and a greater personal commitment to the school’s overall wellness program. Many 
actions and conditions that affect the health of staff may also influence the health and learning of students. 
The physical and mental health of staff is integral to promoting and protecting the health of students and 
helps foster their academic success. The district’s Employee Wellness Program will promote health, 
reduce risky behaviors of employees and identify and correct conditions in the workplace that can 
compromise the health of staff, reduce their levels of productivity, impede student success and contribute 
to escalating health-related costs such as absenteeism. 

The district will collaborate with community partners to identify programs, services and/or resources to 
compliment and enrich employee wellness endeavors. 

The district’s Employee Wellness Program may include the following: 

1. Health education and health promoting activities that focus on skill development and lifestyle
behavior that change along with awareness building, information dissemination, access to facilities,
and are preferably tailored to employees’ needs and interests;

2. Safe, supportive social and physical environments including organizational expectations about
healthy behavior, and implementation of policy that promotes health and safety and reduces the risk
of disease;

3. Linkage to related programs such as employee assistance programs, emergency care and programs
that help employees balance work life and family life;

4. Education and resources to help employees make decisions about health care; and

5. Nutrition and fitness educational opportunities that may include but are not limited to, the
distribution of educational and informational materials, and the arrangement of presentations and
workshops that focus on healthy lifestyles, health assessments, fitness activities and other
appropriate nutrition and physical activity related topics.

The district encourages participation from all employees. “Employees” are not limited to instructional staff 
(i.e., teachers and instructional assistants), but includes all administrators and support staff. 

The following groups are seen as essential for establishing, implementing and sustaining an effective 
employee wellness program: 

1. School personnel who implement existing wellness programs in the district (i.e., employee wellness
committee);

11 {This language is optional and is not required by state or federal law.} 

12 {CDC resources for school employee wellness and workplace health promotion} 
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2. District personnel who implement health programs for students (e.g., school health coordinator,
school nurses, psychologist, health and physical educators, nutrition professionals, counselors and
other staff); and

3. Decision makers who have the authority to approve policy and provide administrative support
essential for a school wellness program (e.g., Board members, superintendents, human resource
administrators, fiscal services administrators and principals).]

[DEFINITIONS 

1. “Competitive food” means all food and beverages other than meals reimbursed under programs
authorized by the Richard B. Russell National School Lunch Act and the Child Nutrition Act
available for sale to students on the school campus during the school day.

2. “Food and beverage marketing[13]” is defined as advertising and other promotion in schools. Food
and beverage marketing often includes an oral, written or graphic statement made for the purpose of
promoting the sale of a food or beverage product made by the producer, manufacturer, seller or any
other entity with a commercial interest in the product.

3. “Oregon Smart Snacks Standards”14 means the State’s minimum nutrition standards for competitive
foods and beverages (ORS 336.423).

4. “School day” means, for the purpose of competitive food standards implementation, the period from
the midnight before, to 30 minutes after the end of the official school day[, i.e., at the conclusion of
afternoon student activities, such as athletic, music or drama practices, clubs, academic support and
enrichment activities].

5. “School campus” means, for the purpose of competitive food standards implementation, all areas of
property under the jurisdiction of the school that are accessible to students during the school day.]

END OF POLICY 

Legal Reference(s): 

ORS 327.531 
ORS 327.537 
ORS 329.496 
ORS 332.107 

ORS 336.423 

OAR 581-051-0100 
OAR 581-051-0305 

OAR 581-051-0306 
OAR 581-051-0310 
OAR 581-051-0400

13 [This term includes, but is not limited to, the following: brand names, trademarks, logos or tags, except when placed on a 
physically present food or beverage product or its container; displays, such as on vending machine exteriors; corporate brand, 
logo, name or trademark on school equipment, such as marquees, message boards, scoreboards or backboards (Note: Immediate 
replacement of these items is not required; however, districts will replace or update scoreboards or other durable equipment 
when existing contracts are up for renewal or to the extent that is financially possible over time so that items are in 
compliance.); corporate brand, logo, name or trademark on cups used for beverage dispensing, menu boards, coolers, trash cans 
and other food service equipment; as well as on posters, book covers, student assignment books or school supplies displayed, 
distributed, offered or sold by the district; advertisements in school publications or school mailings; free product samples, taste 
tests or coupons of a product, or free samples displaying advertising of a product.] 

14 Oregon Department of Education, Oregon Smart Snacks Standards 
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Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b (2018). 
National School Lunch Program, 7 C.F.R. Part 210 (2022). 
School Breakfast Program, 7 C.F.R. Part 220 (2022). 
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OSBA Model Sample Policy 
 
Code: EH 
Adopted:  
 

Records and Data Management 
 
The superintendent will provide for the preparation, maintenance and retention of records and reports as 
are required by law. 

If a record is a public record then it may be subject to retention requirements based on the content of the 
message. Records shall not be destroyed if they have been requested under the Public Records Law or if 
they are part of litigation, even if their retention period has expired. 

Employees will retain and destroy records in accordance with the Oregon Archives Division records 
retention schedule. Employees should consult the retention schedule to determine the retention period of 
the record. 

The district’s retention system is to retain records [that are part of the network and email system] [by 
scanning, saving and/or filing them in an electronic filing system[ and deleting them from the email 
account]]. 

The district will comply with all state and federal laws and regulations concerning the custody and 
maintenance of public records. 

[“Retention schedule” means a general schedule published by the State Archivist in Oregon 
Administrative Rule (OAR) Chapter 166 in which certain common public records are described or listed 
by title and a minimum retention period is established for each.] 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 192.001 - 192.431 
ORS 192.650 
ORS 326.565 – 326.580 
ORS 336.184 – 336.187 

 
OAR 166-400-0010 - 166-400-0065 
OAR 581-015-2300 
OAR 581-022-2260 

OAR 581-022-2305 
OAR 581-023-0006 
OAR 581-053-0070

 



R10/05/21│LF Workplace Harassment * – GBEA
1-2

 

OSBA Model Sample Policy 
 
Code: GBEA 
Adopted:  
 

Workplace Harassment * 
 
Workplace harassment is prohibited and shall not be tolerated. This includes workplace harassment that 
occurs between district employees or between a district employee and the district in the workplace or at a 
work-related event that is off district premises and coordinated by or through the district, or between a 
district and a district employee off district premises. Elected school board members, volunteers and interns 
are subject to this policy. 
 
Any district employee who believes they have been a victim of workplace harassment may file a report 
with the district employee designated in the administrative regulation GBEA-AR - Workplace Harassment 
Reporting and Procedure, may file a report through the Bureau of Labor and Industries’ (BOLI) complaint 
resolution process or under any other available law. The reporting of such information is voluntary. The 
district employee making the report is advised to document any incidents of workplace harassment. 
 
“Workplace harassment” means conduct that constitutes discrimination prohibited by Oregon Revised 
Statute (ORS) 659A.030 (discrimination in employment based on race, color, religion, sex, sexual 
orientation, gender identity, national origin, marital status, age, or expunged juvenile record), including 
conduct that constitutes sexual assault1 or that constitutes conduct prohibited by ORS 659A.082 
(discrimination against person in uniformed service) or 659A.112 (discrimination in employment based on 
disability). 
 
The district, upon receipt of a report from a district employee who believes they are a victim of workplace 
harassment, shall provide information about legal resources and counseling and support services, including 
any available employee assistance services. The district employee receiving the report, whether a 
supervisor of the employer or the district employee designated to receive reports, is advised to document 
any incidents of workplace harassment, and shall provide a copy of this policy and accompanying 
administrative regulation to the victim upon their disclosure about alleged workplace harassment. 
 
All incidents of behavior that may violate this policy shall be promptly investigated. 
 
Any person who reports workplace harassment has the right to be protected from retaliation. 
 
The district may not require or coerce a district employee to enter into a nondisclosure2 or 
nondisparagement3 agreement. 

                                                 
1 “Sexual assault” means unwanted conduct of a sexual nature that is inflicted upon a person or compelled through the use of 
physical force, manipulation, threat or intimidation. 

2 A “nondisclosure” agreement or provision prevents either party from disclosing the contents of or circumstances surrounding 
the agreement. 

3 A “nondisparagement” agreement or provision prevents either party from making disparaging statements about the other party. 
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The district may not enter into an agreement with an employee or prospective employee, as a condition of 
employment, continued employment, promotion, compensation, or the receipt of benefits, that contains a 
nondisclosure provision, a nondisparagement provision or any other provision that has the purpose or 
effect of preventing the employee from disclosing or discussing workplace harassment that occurred 
between district employees or between a district employee and the district, in the workplace or at a work-
related event that is off district premises and coordinated by or through the district, or between a district 
employee and employer off district premises. 

The district may enter into a settlement agreement, separation or severance agreement that includes one or 
more of the following provisions only when a district employee claiming to be aggrieved by workplace 
harassment requests to enter into the agreement: 1) a nondisclosure or nondisparagement provision; 2) a 
provision that prevents disclosure of factual information relating to the claim of workplace harassment; or 
3) a no-rehire provision that prohibits the employee from seeking reemployment with the district as a term
or condition of the agreement. The agreement must provide the district employee at least seven days after
signing the agreement to revoke it.

If the district determines in good faith that an employee has engaged in workplace harassment, the district 
may enter into a settlement, separation or severance agreement that includes one or more of the provisions 
described in the previous paragraph. 

It is the intent of the Board that appropriate corrective action will be taken by the district to stop workplace 
harassment, prevent its recurrence and address negative consequences. Staff members in violation of this 
policy shall be subject to discipline, up to and including dismissal and/or additional workplace harassment 
awareness training, as appropriate. Other individuals (e.g., board members, witnesses, and volunteers) 
whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as 
determined and imposed by the superintendent or the Board. 

The district shall make this policy available to all district employees and shall be made a part of district 
orientation materials provided and copied to new district employees at the time of hire. 

The superintendent will establish a process of reporting incidents of workplace harassment and the prompt 
investigation. 

END OF POLICY 

Legal Reference(s): 

ORS 174.100 
ORS 243.317 - 243.323 
ORS 659A.001 
ORS 659A.003 
ORS 659A.006 

ORS 659A.029 
ORS 659A.030 
ORS 659A.082 
ORS 659A.112 
ORS 659A.370 

ORS 659A.820 
ORS 659A.875 
ORS 659A.885 
OAR 584-020-0040 
OAR 584-020-0041

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014). 

Deleted: House Bill 3041 (2021)
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Deleted: 7/19/16

Deleted: PH

OSBA Model Sample Policy 
 
Code: GCBDB/GDBDB 
Adopted:  
 

Early Return to Work 
 
Efforts will be made, on a case-by-case basis, to reinstate ill or injured employees to work. The 
reinstatement will be within the requirements of the injury, the limitations of the law and the limitations of 
the district. 
 
In the event an employee is not able to perform essential job functions completely after an illness or injury, 
the district will determine whether reasonable accommodations are appropriate that would provide a 
temporary light-duty assignment, restructuring of a position to include modified workdays, shift or part-
time work, hours of work or modifications in facilities, equipment, special aids and services. Reasonable 
accommodations must not result in an undue hardship on the district. 
 
If an employee cannot be reasonably accommodated in their current position, the district will review 
alternative assignments. The employee, if qualified, will be offered an available vacant position with or 
without reasonable accommodations. If recovery is ongoing, sick leave is exhausted and no other 
assignment is possible, the district [will] [may] provide temporary unpaid leave as an accommodation in 
accordance with state and federal law. 
The district will maintain current job descriptions for each position. Physical requirements for appropriate 
job categories will be established. 
 
The [superintendent] will develop procedures as necessary to implement this policy. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 659A.043 ORS 659A.046 OAR 436-110-0003 to -0900
 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213; 29 C.F.R. Part 1630 (2016); 28 C.F.R. Part 35 (2016). 
Americans with Disabilities Act Amendments Act of 2008. 
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Code: GCPA
Adopted:

Reduction or Recall of Licensed Staff * 

When the Board is considering a reduction of staff due to a lack of funds to continue the educational 
program at its anticipated level or due to the elimination or adjustment of classes due to an administrative 
decision, it will discuss the matter at a regular or special Board meeting and will consider such factors and 
alternatives it deems necessary to arrive at a decision. 

Using the goals and priorities of the district, the Board shall direct the superintendent to prepare a 
reduction plan identifying which programs are to be reduced or eliminated for Board approval. As a result 
of the program reductions or elimination, the superintendent shall bring a list of positions to be cut or 
eliminated to the Board for approval. The district shall consider cultural or linguistic expertise and 
seniority, and may consider merit and competence, in accordance with Oregon law.1 

Nothing in this policy is intended to interfere with the right of the district to discharge, remove or fail to 
renew the contract of a probationary teacher, or to not extend the contract of or dismiss a contract teacher 
pursuant to the provisions of the Accountability for Schools for the 21st Century Law2. 

END OF POLICY 

Legal Reference(s): 

ORS 342.805 - 342.910 ORS 342.934

1 See ORS 342.934 (HB 2001 (2021)) for definitions and requirements. 

2 ORS 342.805 to 342.937. 
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Code: GCQB 
Adopted:  
 

Research 
 
District staff are encouraged to participate in research for the development and improvement of education. 
Staff who propose to engage in research, e.g., study toward advanced work or for use in classroom 
instruction, using district resources or students, will submit a proposal to the [superintendent] [principal] 
for approval prior to commencing such research. If approved, and the study results in material or practices 
which may be useful to other district staff,  such will be reviewed by [administration] and may be made 
available for distribution throughout the district as determined by administration. For the protection of all 
concerned, privacy rights of students or other individuals involved in such research must be protected. 
 
Research which is conducted by or for a nondistrict individual or organization must be approved by the 
superintendent[ or designee]. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107
 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2022). 
Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in Research, Experimental Programs and Testing, 34 
C.F.R. Part 98 (2022). 
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Code: GDA 
Adopted:  
 

Instructional Assistants{1} 
 
Instructional assistants shall be hired by the superintendent. 
 
All instructional assistants2 must: 
 
1. Have a high school diploma or the equivalent; 

2. Be at least 18 years of age or older; and 

3. Have standards of moral character as required of teachers. 

In addition to the above, instructional assistants providing translation services must have demonstrated 
proficiency and fluency, knowledge of and ability to provide accurate translations from a language other 
than English into English and from English into another language. 
 
Instructional assistants3 who work in Title IA programs and provide instructional support must have: 
 
1. Completed at least two years of study at an institution of higher education; or 

2. Obtained an associate’s or higher degree; or 

3. Met a rigorous standard of quality, and can demonstrate, through a formal state or local academic 
assessment or para-professional certificate program, knowledge of, and the ability to assist in 
instructing, as appropriate, reading/language arts, writing and mathematics or reading readiness, 
writing readiness and mathematics readiness. 

                                                 
1 {Various laws, references and guidance documents use different terms in place of “instructional assistant.” Districts should use 
the term that is commonly used in their district.} 

2 “Instructional assistant” means a classified school employee who does not require a license to teach, who is employed by a 
school district or education service district and whose assignment consists of and is limited to assisting a licensed teacher in 
accordance with the rules established by the TSPC. 

3 Instructional assistants may be assigned to: (1) provide one-on-one tutoring for eligible students, if the tutoring is scheduled at 
a time when a student would not otherwise receive instruction from a teacher; (2) assist with classroom management, such as 
organizing instructional and other materials; (3) provide assistance in a computer laboratory; (4) conduct parental involvement 
activities; (5) provide support in a library or media center; (6) act as a translator; or (7) provide instructional services to students 
while working under the direct supervision of a teacher. Instructional assistants may assume limited duties that are assigned to 
similar personnel who are not working in a program supported with Title IA funds, including duties beyond classroom 
instruction or that do not benefit participating children, so long as the amount of time spent on such duties is the same 
proportion of total work time as prevails with respect to similar personnel at the same school. 

These requirements do not apply to an instructional assistant: (1) who is proficient in English and a language other than English 
and who provides services primarily to enhance the participation of children in Title IA programs by acting as a translator; or 
(2) whose duties consist solely of conducting parental involvement activities. 
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[The district [will] [will not] require individuals newly hired as Title IA instructional assistants who have 
met another district’s academic assessment to meet the district’s academic assessment standards.] 

The general responsibilities of an instructional assistant shall be outlined in a job description. The major 
responsibility shall be to assist the classroom teacher, specialist or supervisor or related service provider 
with instruction and/or support. The instructional assistants shall be under the supervision of the 
appropriately licensed classroom teachers, specialist or supervisor. Other supporting tasks may include, 
but are not limited to: clerical support, student control, personal care, translation or parent and family 
involvement activities and media center or computer laboratory support. 

Instructional assistants shall not be used by the district or teacher as substitute teachers. The responsibility 
for classroom supervision remains with the teacher at all times. 

END OF POLICY 

Legal Reference(s): 

ORS 332.107 
ORS 332.505 

ORS 342.120 
OAR 581-022-2400(2) 

OAR 581-037-0005 - 0025 
OAR 584-005-0005(20),(28)

The Vietnam Era Veterans’ Readjustment Assistance Act,, 38 U.S.C. § 4212 (2018). 
Title II of the Genetic Information Nondiscrimination Act, 42 U.S.C. § 2000ff-1 (2018); 29 C.F.R. Part 1635 (2022). 
Rehabilitation Act, 29 U.S.C. § 791, 793-794 (2018). 
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OSBA Model Sample Policy 

Code: IFE
Adopted:

Curriculum Guides and Course Outlines 

Curriculum guides and course outlines will be written for all courses offered in the district. Academic 
content standards[1] as adopted by the State Board of Education will be included. Teachers are expected to 
adhere closely to the course of study adopted by the district. Information regarding course offerings will be 
made available to all students and interested district patrons, upon request. 

END OF POLICY 

Legal Reference(s): 

ORS 332.075(1) 
ORS 336.035 

OAR 581-021-0045 

OAR 581-021-0046 
OAR 581-022-2000 
OAR 581-022-2030 
OAR 581-022-2250 

OAR 581-022-2300 
OAR 581-022-2305 
OAR 581-022-2310 
OAR 581-022-2315

1 [The proficiency in Essential Skills requirement has been waived and is not a condition of receiving a high school diploma 
during the 2021-2022, 2022-2023 or 2023-2024 school year (Senate Bill 744, 2021).] 
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OSBA Model Sample Policy 
 
Code: IGAC 
Adopted:  
 

Religion and Schools 
 
Teachers shall be permitted to teach or present to students information concerning religions and religious 
beliefs, but teachers shall not promote or inhibit, openly or covertly or by subtlety, a particular religion, 
religious belief or nonreligious belief. 
 
Students and staff members may be excused from participating in programs or activities which are 
contrary to their religious beliefs without penalty. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 ORS 336.035
 
U.S. Const. amend. I. 
OR. CONST., art. I. 
Kennedy v. Bremerton Sch. Dist., 142 S. Ct. 2407 (2022). Deleted: 869 F.3d 813 (9th Cir. 2017)
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OSBA Model Sample Policy 

Code: IGAI
Adopted:

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education** 

The district shall provide an age appropriate, comprehensive plan of instruction focusing on human 
sexuality, HIV/AIDS and sexually transmitted infections and disease prevention in elementary and 
secondary schools as an integral part of health education and other subjects. Course material and 
instruction for all human sexuality education courses that discuss human sexuality shall enhance a 
student’s understanding of sexuality as a normal and healthy aspect of human development. A part of the 
comprehensive plan of instruction shall provide age-appropriate child sexual abuse prevention instruction 
for students in kindergarten through grade 12. The district must provide a minimum of four instructional 
sessions annually; one instructional session is equal to one standard class period. In addition, the 
HIV/AIDS and sexually transmitted infections and disease prevention education and the human sexuality 
education comprehensive plan shall provide adequate instruction at least annually, for all students in 
grades 6 through 8 and at least twice during grades 9 through 12. 

Parents, teachers, school administrators, local health departments staff, other community representatives 
and persons from the medical community who are knowledgeable of the latest scientific information and 
effective education strategies shall develop the plan of instruction and align it with the Oregon Health 
Education Standards and Benchmarks. 

The Board shall approve the plan of instruction and require that it be reviewed and updated biennially in 
accordance with new scientific information and effective educational strategies. 

Parents of minor students shall be notified in advance of any human sexuality or AIDS/HIV instruction. 
Any parent may request that their child be excused from that portion of the instructional program under the 
procedures set forth in Oregon Revised Statute (ORS) 336.035(2). 

The comprehensive plan of instruction shall include the following information that: 

1. Promotes abstinence for school-age youth and mutually monogamous relationships with an
uninfected partner for adults;

2. Allays those fears concerning HIV that are scientifically groundless;

3. Is balanced and medically accurate;

4. Provides balanced, accurate information and skills-based instruction on risks and benefits of
contraceptives, condoms and other disease reduction measures;

5. Discusses responsible sexual behaviors and hygienic practices which may reduce or eliminate
unintended pregnancy, exposure to HIV, hepatitis B/C and other sexually transmitted infections and
diseases;

6. Stresses the risks of behaviors such as the sharing of needles or syringes for injecting illegal drugs
and controlled substances;
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7. Discusses the characteristics of the emotional, physical and psychological aspects of a healthy
relationship;

8. Discusses the benefits of delaying pregnancy beyond the adolescent years as a means to better
ensure a healthy future for parents and their children. The student shall be provided with statistics
based on the latest medical information regarding both the health benefits and the possible side
effects of all forms of contraceptives including the success and failure rates for prevention of
pregnancy, sexually transmitted infections and diseases;

9. Stresses that HIV/STDs and hepatitis B/C can be possible hazards of sexual contact;

10. Provides students with information about Oregon laws that address young people’s rights and
responsibilities relating to childbearing and parenting;

11. Advises students of consequences of having sexual relations with persons younger than 18 years of
age to whom they are not married;

12. Encourages family communication and involvement and helps students learn to make responsible,
respectful and healthy decisions;

13. Teaches that no form of sexual expression or behavior is acceptable when it physically or
emotionally harms oneself or others and that it is wrong to take advantage of or exploit another
person;

14. Teaches that consent is an essential component of healthy sexual behavior. Course material shall
promote positive attitudes and behaviors related to healthy relationships and sexuality, and
encourage active student bystander behavior;

15. Teaches students how to identify and respond to attitudes and behaviors which contribute to sexual
violence;

16. Validates the importance of one’s honesty, respect for each person’s dignity and well-being, and
responsibility for one’s actions;

17. Uses inclusive materials and strategies that recognizes different sexual orientations, gender identities
and gender expression;

18. Includes information about relevant community resources, how to access these resources, and the
laws that protect the rights of minors to anonymously access these resources; and

19. Is culturally inclusive.

The comprehensive plan of instruction shall emphasize skills-based instruction that: 

1. Assists students to develop and practice effective communication skills, development of self-esteem
and ability to resist peer pressure;

2. Provides students with the opportunity to learn about and personalize peer, media, technology and
community influences that both positively and negatively impact their attitudes and decisions related
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to healthy sexuality, relationships and sexual behaviors, including decisions to abstain from sexual 
intercourse; 

3. Enhances students’ ability to access valid health information and resources related to their sexual 
health; 

4. Teaches how to develop and communicate sexual and reproductive boundaries; 

5. Is research based, evidence based or best practice; and 

6. Aligns with the Oregon Health Education Content Standards and Benchmarks. 

All sexuality education programs emphasize that abstinence from sexual intercourse, when practiced 
consistently and correctly, is the only 100 percent effective method against unintended pregnancy, 
sexually transmitted HIV and hepatitis B/C infection and other sexually transmitted infections and 
diseases. 

Abstinence is to be stressed, but not to the exclusion of contraceptives and condoms for preventing 
unintended pregnancy, HIV infection, hepatitis B/C infection and other sexually transmitted infections and 
diseases. Such courses are to acknowledge the value of abstinence while not devaluing or ignoring those 
students who have had or are having sexual relationships. Further, sexuality education materials, including 
instructional strategies, and activities must not, in any way use shame or fear-based tactics. 

Materials and information shall be presented in a manner sensitive to the fact that there are students who 
have experienced, perpetrated or witnessed sexual abuse and relationship violence. 

The district’s health and sexuality education will provide information on menstrual health and will be 
inclusive and affirming of transgender, non-binary, intersex, and two spirit/indigiqueer students; be 
positive and not fear- or shame-based; be age-appropriate; be medically-accurate; be culturally responsive; 
and be accessible for students with disabilities. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 336.035 
ORS 336.059 
ORS 336.107 
ORS 336.455 - 336.474 

ORS 339.370 - 339.400 
 
OAR 581-021-0009 
OAR 581-021-0593 

OAR 581-022-2030 
OAR 581-022-2050 
OAR 581-022-2220
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OSBA Model Sample Policy 
 
Code: IGBAF 
Adopted:  
 

Special Education - Individualized Education Program (IEP)** 
 
An individualized education program (IEP) shall be developed and implemented for each student with 
disabilities in the district, kindergarten through 21 years of age, including those who attend a public charter 
school located in the district, are placed in or referred to a private school or facility by the district; or 
receive related services from the district. The district is responsible for initiating and conducting the 
meetings to develop, review and revise the IEP of a student with disabilities. The district will ensure that 
one or both parents are present at each meeting or are afforded the opportunity to participate and are given 
a copy of the IEP. A meeting to develop an IEP shall be held within 30 calendar days of a determination 
that the student needs special education and related services, once every 365 days thereafter and when 
considering a change in the IEP or placement. 
 
If a student is to be placed or referred to a private school or facility or attends a private or parochial school, 
the district will ensure that a representative of the private school or facility attends the IEP meeting. If the 
representative of the private school or facility is unable to attend the IEP meeting, the district shall use 
other methods to ensure participation including but not limited to, individual or conference telephone calls 
or individual meetings. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 343.151 
ORS 343.155 
 
OAR 581-015-2000 
OAR 581-015-2190 
OAR 581-015-2195 
OAR 581-015-2200 

OAR 581-015-2205 
OAR 581-015-2210 
OAR 581-015-2215 
OAR 581-015-2220 
OAR 581-015-2225 
OAR 581-015-2229 
OAR 581-015-2230 

OAR 581-015-2235 
OAR 581-015-2055 
OAR 581-015-2600 
OAR 581-015-2065 
OAR 581-015-2265

 
Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.5 to -300.6, 300.22 to -300.24, 300.34, 
300.43, 300.105 to -106, 300.112, 320.325, 300.328, 300.501 (2012). 
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OSBA Model Sample Policy 
 
Code: IGBB 

Adopted:  

 

Talented and Gifted Program and/or Services** 
 

The district is committed to an educational program that recognizes, identifies and serves the unique 

strengths and needs of students identified as talented and gifted. Talented and gifted students demonstrate 

exceptional performance when compared to applicable developmental or learning progressions, with 

consideration given for variations in student’s opportunity to learn and to culturally relevant indicators of 

ability. 

 

The Board directs the superintendent to develop a process for identification of talented and gifted students 

in grades K through 12. [(See Board policy IGBBA – Talented and Gifted Students – Identification**)] 

The district will develop a written plan of instruction for talented and gifted students[ in accordance with 

law.] [that: 

1. Includes a statement of the district policy on the education of talented and gifted students (this 

policy); 

2. Identifies and assesses special talented and gifted programs and services available in the district; 

3. States goals related to providing such programs and services, including timelines for achievement; 

4. Describes the programs and services intended to accomplish stated goals; 

5. Describes how the district provides parents an opportunity to discuss and to provide input on 

programs and services for their child; 

6. Describes how the district will evaluate progress of the plan; and 

7. States the name and contact information for the district’s talented and gifted coordinator.1 ] 

[The district shall submit such plan to the Oregon Department of Education (ODE) as directed.] 

[The plan will be provided at the school or the district office, when requested, and will be published on the 

district’s website. The district website shall provide the name and contact information of the district’s 

coordinator of special education and programs for talented and gifted.] [The district will annually report 

the name and contact information of the district’s TAG coordinator to ODE.] 

 

[The district may also identify and provide programs for students who demonstrate outstanding ability or 

potential in creative ability in using original or nontraditional methods in thinking and producing; 

leadership ability in motivating the performance of others in educational or noneducational settings; and/or 

ability in the visual or performing arts, such as dance, music or art.] 

                                                 
1 For the list of complete requirements of the plan, see ORS 343.397(1). 
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Complaints regarding programs and/or services can be filed in accordance with [Board Policy KL – Public 

Complaints, beginning at [Step 2]. The superintendent or designee may choose to convene a committee in 

making a decision.] [the procedure in the accompanying administrative regulation, IGBB-AR - Complaints 

Regarding the Talented and Gifted Program and/or Services.] 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.391 - 343.401 

ORS 343.407 - 343.413 

OAR 581-022-2325 

OAR 581-022-2330 

OAR 581-022-2370 

OAR 581-022-2500
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OSBA Model Sample Policy 
 
Code: IGBBA 

Adopted:  

 

Talented and Gifted Students - Identification** 
 

In order to serve talented and gifted (“TAG”) students in grades K through 12, the district directs the 

superintendent [or designee] [after due consideration of the input of staff, parents and the community] to 

establish an identification process. 

This process of identification shall include at a minimum: 

 

1. Use of evidence-based practices that include a variety of tools and procedures to determine if a 

student demonstrates a pattern of exceptional performance and/or achievement that is relevant to the 

identification of TAG students under ORS 343.395. 

2. Collection and use of multiple modes and methods of qualitative and quantitative evidence to allow 

appropriate members of a student’s identification team to make a determination about the 

identification and eligibility of the students for TAG services, supports and/or programs; with no 

single test or piece of evidence eliminating a student from eligibility. 

3. Use of methods and practices that minimize or seek to eliminate the effects of bias in assessment and 

identification of students from historically underrepresented populations including, but not limited 

to: 

a. Students who are racially/ethnically diverse; 

b. Students experiencing disability; 

c. Students who are culturally and/or linguistically diverse; 

d. Students experiencing poverty; and 

e. Students experiencing high mobility. 

4. Incorporate assessments, tools and procedures that will inform the development of an appropriate 

plan of instruction for students who are identified as TAG and describe how information from the 

assessments, tools and procedures used in the identification for TAG students will be used to support 

development of the plan of instruction. 

5. Identify how the educational record under ORS 326.565 of the student being considered will 

document and reflect the record of the team’s decision and the procedures and data used by the team 

to make the decision.  

The district will provide professional development for staff assigned the responsibility for identification of 

talented and gifted students. 

[The identification team may use sources of evidence described in OAR 581-022-2325(3) to provide 

students with multiple opportunities to demonstrate a pattern or preponderance of evidence of talent or 

giftedness.] 

[Academic evidence reviewed shall align to the full depth, breadth, and complexity of Oregon’s content 

standards and benchmarks. Standardized assessments used for academic/achievement-based identification 
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shall include technical documentation demonstrating alignment or documentation of intended use for the 

purpose of TAG identification. Standardized assessments used for intellectually gifted identification shall 

include technical documentation demonstrating alignment to research-based best practices inclusive of 

students from underrepresented populations.] 

When a student is identified for TAG, the district shall inform parents of the programs and services 

available to their student and provide an opportunity for parents to provide input to, and discuss TAG 

instruction proposed for their student. The instruction provided shall be designed to accommodate the 

student’s assessed levels of learning and accelerated rates of learning. Parents may request the withdrawal 

of their student from TAG at any time. 

If a parent is dissatisfied with the identification process or placement of their student, they may submit an 

appeal through [Board policy KL - Public Complaints and begin at [Step 2] with the superintendent [or 

designee]] [the accompanying administrative regulation, IGBBA-AR - Appeal Procedure for Talented and 

Gifted Student Identification and Placement**]. 

 

After exhausting the district’s appeal procedure and receiving the district’s final decision, a parent may 

appeal the decision to the Deputy Superintendent of Public Instruction under Oregon Administrative Rule 

(OAR) 581-002-0001 – 581-002-0023. The district shall provide a copy of the OARs upon request. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.395 

ORS 343.407 

ORS 343.409 

ORS 343.411 
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OAR 581-022-2325 
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OAR 581-022-2500
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Talented and Gifted – Programs and Services** 
 

A district written plan will be developed for programs and services beyond those normally offered by the 

regular school program. All required written course statements shall identify the academic instructional 

programs and services to be provided which accommodate the assessed levels and accelerated rates of 

learning in identified talented and gifted students. The superintendent will remove any administrative 

barriers that may exist which restrict a student’s access to appropriate services and will develop program 

and service options. [These options may include, but are not limited to, the following: 

 

1. [Early Entrance;] 

2. [Grade Skipping;] 

3. [Ungraded/Multi-age Classes;] 

4. [Cluster Grouping in Regular Classes;] 

5. [Continuous Progress;] 

6. [Cross Grade Grouping;] 

7. [Compacted/Fast-Paced Curriculum;] 

8. [Special Full- or Part-Time Classes;] 

9. [Advanced Placement Classes;] 

10. [Honors Classes;] 

11. [Block Classes;] 

12. [Independent Study;] 

13. [Credit by Examination;] 

14. [Concurrent Enrollment;] 

15. [Mentorship/Internship;] 

16. [Academic Competitions;] 

17. [Magnet Programs/Schools.] 

The Board has established an appeal process for a parent or guardian to utilize if they are dissatisfied with 

the programs and services recommended for their student that has been identified as talented and gifted, 

and wish to request reconsideration. The appeal process is identified in [Board policy KL – Public 

Commented [LF1]: (Consider deleting this with 

application of new rules and law and changes to IGBB and 

IGBBA) 



D 

E 

L 

E 

T 

E 

 

HR7/18/19│PH Talented and Gifted – Programs and Services** – IGBBC 

2-2 
 

Complaints**] [administrative regulation IGBBA-AR - Appeal Procedure for Talented and Gifted Student 

Identification and Placement]. 

The Board has established a complaint procedure to utilize if a person who resides in the district or a 

parent or guardian of a student attending school in the district has a complaint regarding the 

appropriateness of programs and services provided for a student identified as talented and gifted. This 

complaint procedure, IGBBC-AR - Complaints Regarding the Talented and Gifted Program, is available at 

the district’s administrative office and on the home page of the district’s website. The complainant may 

file an appeal to the Deputy Superintendent of Public Instruction under Oregon Administrative Rules 

(OAR) 581-002-0001 – 581-002-0023. The district shall provide a copy of these OARs upon request. 

 

END OF POLICY 

 

Legal Reference(s): 

 

OAR 581-022-2325 

OAR 581-022-2330 

OAR 581-022-2370 

OAR 581-022-2500
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OSBA Model Sample Policy 
 
Code: IGBHE 

Adopted:  

 

Expanded Options Program** 
 

The Board is committed to providing additional educational options to eligible students enrolled in grades 

11 and 12 to continue or complete their education, to earn concurrent high school and college credits and 

to gain early entry into post-secondary education. The district’s Expanded Options Program (EOP) will 

comply with all requirements of Oregon law (ORS 340) and give priority status to “at-risk” students. 

Eligible Students 

Eligible students may apply to take courses at an eligible post-secondary institution through the Expanded 

Options Program. A student is eligible for the EOP if the student: 

1. Is 16 years of age or older at the time of enrollment in a course under the EOP; 

2. Is in grade 11 or 12 at the time of enrollment in a course under the EOP or has not yet completed the 

required credits to be in grade 11 or 12, but the district has allowed the student to participate in the 

program; 

3. Has developed an educational learning plan; 

4. Has not successfully completed the requirements for a high school diploma. A student who has 

graduated from high school may not participate; and 

5. Is not an exchange student enrolled in a school under a cultural exchange program. 

Student Notification 

Prior to February 15 of each year, the district shall notify all high school students and the parent or 

guardian of students of the EOP for the following school year. The district will notify a transfer high 

school student, or a student returning to high school after dropping out of school, of the EOP if the student 

enrolls after the district has issued the February 15 notice. The district will notify a high school student 

who has officially expressed an intent to participate in the EOP, and the student’s parent or guardian, of 

the student’s eligibility status within 20 business days of the expression of intent. 

It is a priority for the district to provide information about the EOP to high school students who have 

dropped out of school. The district shall establish a process to identify and provide those students with 

information about the program. The district shall send information about the program to the last-known 

address of the family of the student. 

The notice must include the following: 

1. Financial arrangements for tuition, textbooks, equipment and materials; 

2. Available transportation services; 
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3. The effect of enrolling in the EOP on the student’s ability to complete high school graduation 

requirements; 

4. The consequences of failing or not completing a post-secondary course; 

5. Notification that participation in the EOP is contingent on acceptance by an eligible post-secondary 

institution; and 

6. District timelines affecting student eligibility and duplicate course determinations. 

Enrollment Process 

Prior to May 15 of each year, a student who is interested in participating in the EOP shall notify the district 

of the intent to enroll in eligible post-secondary courses during the following school year. A high school 

transfer student or a student returning to high school after dropping out of school has 20 business days 

from the date of enrollment to indicate interest. 

The district shall review with the student and the student’s parent or guardian the student’s current status 

toward meeting all state and district graduation requirements and the applicability of the proposed 

eligible post-secondary course to the remaining graduation requirements. 

A student who intends to participate in the EOP shall develop an educational learning plan in cooperation 

with an advisory support team. An advisory support team may include the student, the student’s parent or 

guardian and a teacher or a counselor. The educational learning plan may include: 

1. The student’s short-term and long-term learning goals and proposed activities; and 

2. The relationship of the eligible post-secondary courses proposed under the EOP and the student’s 

learning goals. 

A student who enrolls in the EOP may not enroll in eligible post-secondary courses for more than the 

equivalent of two academic years. A student who first enrolls in the EOP in grade 12 may not enroll in 

eligible post-secondary courses for more than the equivalent of one academic year. If a student first enrolls 

in an eligible post-secondary course in the middle of the school year, the time of participation shall be 

reduced proportionately. If a student is enrolled in a year-round program and begins each grade in the 

summer session, summer sessions are not counted against the time of participation. 

Duplicate Courses 

The district will establish a process to determine duplicate course designations. The district will notify an 

eligible student and the student’s parent or guardian, of any course the student wishes to take that the 

district determines is a duplicate course, within 20 business days after the student has submitted a list of 

intended courses. 

A student may appeal a duplicate course determination to the Board based on evidence of the scope of the 

course. The Board or designee will issue a decision on the appeal within 30 business days of receipt of the 

appeal. If the appeal is denied by the Board or designee, the student may appeal the district’s 

determination to the Superintendent of Public Instruction or designee under ORS 340.030. 

Annual Credit Hour Cap 
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The number of quarter credit hours that may be awarded by a high school under the EOP is limited to an 

amount equal to the number of students in grades 9 through 12 enrolled in the high school multiplied by a 

factor of 0.33. For example, the cap for a high school with 450 students in grades 9 through 12 would be 

148.5 (450 X 0.33 = 148.5). (The caps must be established separately for each high school.) 

At the district’s discretion, the district may choose to exceed both the individual high school level cap and 

the aggregate district level cap. If the district has more eligible students than are allowed under the credit 

hour cap the district shall establish a process for selecting eligible students for participation in the 

program. The process will give priority for participation to students who are “at risk.” [An “at-risk 

student” means: (1) a student who qualifies for a free or reduced lunch program; or (2) an at-risk student as 

defined by rules adopted by the State Board of Education if it has adopted rules to define an at-risk 

student.] 

If the district has not exceeded the credit hour cap, the district shall ensure that all eligible at-risk students 

are allowed to participate in the EOP and may allow eligible students who are not at-risk to participate in 

the program. 

Post-Secondary Institution Credit 

Prior to beginning an eligible post-secondary course, the district shall notify the student of the number and 

type of credits that the student will be granted upon successful completion of the course. If there is a 

dispute between the district and the student regarding the number or type of credits that the district will or 

has granted to a student for a particular course, the student may appeal the district’s decision to the 

[Board]{1}. 

Credits granted to a student shall be counted toward high school graduation requirements and subject area 

requirements of the state and the district. Evidence of successful completion of each course and credits 

granted shall be included in the student’s education record. A student shall provide the district with a copy 

of the student’s grade in each course taken for credit under the EOP. The student’s education record shall 

indicate that the credits were earned at an eligible post-secondary institution. 

Financial Agreement 

The district shall negotiate in good faith a financial agreement with the eligible post-secondary institution 

for the payment of actual instructional costs associated with the student’s enrollment, including tuition and 

fees, textbooks, equipment and materials. 

Waiver 

A district may request an EOP waiver from the Superintendent of Public Instruction2 if compliance with 

the EOP would adversely impact the finances of the district or if all conditions identified in ORS 

340.083(1)(b)[3] exist. 

                                                 
1 {ORS 340.040(3) allows a student to appeal through an “appeals process adopted by the school district board.”} 

2 Oregon Department of Education 

3 [The district does all of the following: 

1. Offers a dual credit program, a two-plus-two program, an advanced placement program, an International Baccalaureate 

program or any other accelerated college credit program; 
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Student Reimbursement 

Students are not eligible for any state student financial aid for college coursework, but students may apply 

to the district for reimbursement for any textbooks, fees, equipment or materials purchased by the student 

that are required for an eligible post-secondary course. All textbooks, fees, equipment and materials 

provided to a student and paid for by the district are the property of the district. 

Transportation Services 

The district may provide transportation services to eligible students who attend eligible post-secondary 

institutions within the education service district boundaries of which the district is a component district. 

Special Education Services 

The district of an eligible student participating in the EOP shall be responsible for providing any required 

special education and related services to the student. If a post-secondary institution intends to provide 

special education and related services to an EOP participant, the institution shall enter into a written 

contract with the district of the student. 

The contract shall include the following at a minimum: 

1. Allowance for the student to remain in the program during the pendency of any special education 

due process hearing unless the parent or guardian and district agree otherwise; 

2. Immediate notification to the district if the institution suspects that a student participating in the 

program may have a disability and requires special education or related services; 

3. Immediate notification to the district if the student engaged in conduct that may lead to suspension 

or expulsion; and 

4. Immediate notification to the district of any complaint made by the parent or guardian of the student 

regarding the student’s participation in the program at the institution. 

District Alternative Programs 

The EOP does not affect any program, agreement or plan that existed on January 1, 2006, between the 

district and a post-secondary institution, which has been continued or renewed. 

Any new program, agreement or plan that is developed after January 1, 2006, and is intended to provide 

access for public high school students to a post-secondary course, may be initiated at the discretion of the 

district and the post-secondary institution. 

                                                 
2. Ensures that at-risk students who participate in the accelerated college credit programs are not required to make any 

payments for participation in the programs; and 

3. Has a process for participation in the programs that allows: 

a. All at-risk students who are eligible students to participate in the programs; 

b. At-risk students to earn the number of credit hours established by the State Board of Education by rule under ORS 

340.080; or 

c. For an increasing number of at-risk students who are eligible students to participate in the programs each school year 

based on demand and appropriateness and as provided by a plan developed by the school district.] 
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END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.485 

ORS 332.072 

ORS 336.615 - 336.665 

ORS Chapter 340

 

Every Student Succeeds Act, 20 U.S.C. §§ 1111-1605; §§ 3111-3203 (2018). 

McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of Every Student Succeeds Act, 42 

U.S.C. §§ 11431-11435 (2018). 

Americans with Disabilities Act, 42 U.S.C. §§ 12101-12112 (2018); 29 C.F.R. Part 1630 (2022); 28 C.F.R. Part 35 (2022). 

Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12133 (2018). 

Rehabilitation Act, 29 U.S.C. §§ 791, 794 (2018). 

Title IX of the Education Amendments, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018). 

Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. 

Part 106 (2022). 

Individuals with Disabilities Education Act, as amended, 20 U.S.C. §§ 1400-1401, 1411-1416 (2018); 34 C.F.R. Part 300 

(2022). 
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Interscholastic Activities** 
 

[The Board recognizes the integral role interscholastic activities1 play in the character development and 

general enhancement of the education of its students. Accordingly, administrators, coaches, advisors, 

student participants, and others associated with the district’s high school activities programs and events 

shall conduct themselves in a manner that is consistent with the letter and spirit of policies, rules, and 

regulations of the district and any associated voluntary organization3. Each will be held accountable for 

their actions.] 

The district and its schools may only be members of and pay fees, if any, to a voluntary organization that 

administers interscholastic activities or that facilitates the scheduling and programming of interscholastic 

activities if the organization: 

1. Implements and adheres to equity focused policies that: 

a. Address the use of derogatory or inappropriate names, insults, verbal assaults, profanity, or 

ridicule that occurs at an interscholastic activity, including by spectators of the interscholastic 

activity; 

b. Prohibit discrimination; 

c. Permit a student to wear religious clothing in accordance with the student’s sincerely held 

religious belief and consistent with any safety and health requirements; and 

d. Balance the health, safety, and reasonable accommodation needs of participants on an activity-

by-activity basis; 

2. Maintains a transparent complaint process that: 

a. Has a reporting system to allow participants of interscholastic activities or members of the 

public to make complaints about student, coach, or spectator behavior; 

b. Responds to a complaint made within 48 hours of the complaint being received; and 

c. Resolves a complaint within 30 days of the complaint being received unless the organization 

determines that there is good cause to extend the timeline for resolving the complaint; 

3. Develops and implements a system of sanctions against schools, students, coaches, and spectators if 

a complaint is verified; and 

4. Performs an annual survey of students and their parents to understand and respond to potential 

violations of equity focused policies or other discrimination. 

                                                 
1 Interscholastic activities includes: for students any grade from kindergarten through grade 12, athletics, music, speech and 

other similar or related activities; for students in any grade from kindergarten through grade eight, activities that are offered 

only before or after regular school hours and that may, but are not required to, involve interaction among other schools. 

3 Includes a voluntary organization that administers interscholastic activities or that facilitates the scheduling and programming 

of interscholastic activities. 
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{4}[The district shall allow homeschooled students that reside in the district, students eligible to attend 

school and enrolled in a high school equivalency program5 that reside in the district, and students attending 

a public charter school that does not provide interscholastic activities that reside in the district, the 

opportunity to participate in available interscholastic activities when the requirements found in Oregon law 

are met. 

Interscholastic activities when provided by the district will comply with Title IX and other 

nondiscrimination laws.] 

{6}[District employees, students, parents, alumni, and activity volunteers are prohibited from inducing or 

attempting to induce a student to attend a district school for interscholastic activity eligibility or 

participation. The principal, activities director, advisors and coaches are each responsible for ensuring 

student participants meet all district eligibility requirements of participation and those of the associated 

voluntary organization. The principal [or designee] is responsible for ensuring accurate certification 

regarding the eligibility of participating students and for verifying that athletic directors, coaches of sports, 

and activity advisors have all required certifications prior to assuming their duties. The principal [or 

designee] shall ensure that a program is in place to effectively evaluate the performance of all coaches and 

activity advisors under their supervision. 

Volunteers may be approved to assist with district activities with prior approval from the principal. 

The principal shall investigate all allegations of district student ineligibility, staff recruitment violations or 

other student or staff conduct that may violate Board policies, administrative regulations, and/or the rules 

and regulations of the associated voluntary organization. The principal shall notify the superintendent [or 

designee] of conduct that violates the terms of this policy and report to the associated voluntary 

organization if required. 

An employee determined to have violated Board policies and/or rules and regulations of the associated 

voluntary organization [will] [may] be subject to discipline, up to and including, dismissal. A student in 

violation of Board policies and/or the rules and regulations of the associated voluntary organization will be 

subject to discipline, up to and including, dismissal from an interscholastic activity or program, suspension 

and/or expulsion from school. Volunteers in violation of Board policies and/or the rules and regulations of 

the associated voluntary organization shall be subject to discipline, up to and including, removal from 

district programs and activities and such other sanctions as may be deemed appropriate by the district. 

Employees, volunteers, or students in violation of such policies, rules and/or regulations [will] [may] be 

required to remunerate the district in the event fines are assessed as a result of their actions. 

The superintendent will develop procedures, as necessary, to implement this policy, including a process to 

ensure that all district rules governing the conduct of students, staff, and volunteers engaged in district 

activities are regularly reviewed and updated. 

                                                 
4 {This policy content is required practice but is not required policy language.} 

5 “High school equivalency program” means a program provided to assist a student in earning a certificate for passing an 

approved high school equivalency test such as the General Educational Development (GED) test. 

6 {The remaining policy content is optional, but highly recommended language to inform about and support governance of 

activities (see beginning bracket here; ending with last paragraph of policy – see closing bracket).} 
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The district will annually review interscholastic activities and participation to determine whether the 

current offerings reflect the students the district serves.] 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 326.051 

ORS 332.075(1)(e) 

ORS 332.107 

ORS 339.450 - 339.460 

OAR 581-015-2255 

OAR 581-021-0045 – 0049 

OAR 581-022-2308(2) 

OAR 581-026-0005 

OAR 581-026-0700 

OAR 581-026-0705 

OAR 581-026-0710

 

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 

Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2022). 

Montgomery v. Bd. of Educ., 188 Or. App. 63 (2003). 

Senate Bill 1522 (2022). 
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HANDBOOK.¶
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Academic Achievement** 
 

The Board believes it is important that teachers have as much accurate knowledge of student achievement 

as possible to assess students’ needs and growth; thus, a sharing of information among parent, teacher and 

student is essential. 

 

The district shall ensure that all students have the opportunity to demonstrate progress toward mastery of 

the knowledge and skills of the student’s current grade level or course content level. Students who have 

not yet met or who exceed all of the standards at any grade level, will be offered additional services or 

alternative educational or public school options. 

 

The Board directs staff to follow these guidelines in measuring and determining student progress: 

 

1. Parents and students [will] [may] be informed [at least annually,] of their student’s progress toward 

achieving the academic content standards, including but not limited to: 

a. Information on progress in each subject area to meet or exceed the academic content standards 

at the student’s current grade level or course content level, including major goals used to 

determine the information; 

b. Specific evidence of student progress toward mastery of a continuum of academic knowledge 

and skills (academic content standards) of a subject area, upon request from a parent; 

c. [Evidence of the student’s progress in a continuum of knowledge and skills that are not 

academic and that may include student behaviors that are defined by the district;] 

d. Student scores on all state and local assessments indicating any of the requirements that have 

been waived for the district or the individual and time periods for the waiver; and 

e. Student progress toward completion of diploma requirements to parents of students in grades 

9-12, including credits earned, demonstration of extended application and demonstration of the 

Essential Skills. 

2. Parents will be alerted and conferred with as soon as possible when a student’s performance or 

attitude becomes unsatisfactory or shows marked or sudden deterioration; 

3. Grades and/or portfolio content assessment will be based upon academic performance and will not 

include student attitude[ or behavior]. Grades will not be used for disciplinary purposes. 

Absenteeism or misconduct shall not be the sole criterion for the reduction of a student’s grade[.] [;] 

[Behavior performance shall be reported separately;] 

4. At comparable levels, the school system will strive for consistency in grading and reporting except 

when this consistency is inappropriate for certain classes or certain students; 

5. When no grades are given but the student is evaluated in terms of progress, the school staff will’’ 

show whether the student is achieving course requirements at the student’s current grade level; 
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6. The staff will take particular care to explain to students the meaning of marks and symbols used to 

reflect student performance. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 107.154 

ORS 329.485 

ORS 343.295 

OAR 581-021-0022 

OAR 581-022-2260 

OAR 581-022-2270
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Graduation Requirements** 
(If the district has additional credit or graduation requirements above the state requirements, the district is required to include 

those additional credits and graduation requirements in the following lists.) 

 

The Board establishes graduation requirements for awarding of a high school diploma, a modified 

diploma, an extended diploma and an alternative certificate which meet or exceed state requirements. 

A student may satisfy graduation requirements in less than four years. The district will award a diploma to 

a student fulfilling graduation requirements in less than four years if consent is given by the student’s 

parent or guardian or by the student if the student is 18 years of age or older or emancipated. 

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver 

for those requirements to any student who, at any time from grade 9 to 12, was: 

1. A foster child1; 

2. Homeless; 

3. A runaway; 

4. A child in a military family covered by the Interstate Compact on Educational Opportunity for 

Military Children; 

5. A child of a migrant worker; or 

6. Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Program. 

For any student identified above, the district shall accept any credits earned by the student in an 

educational program2 in this state, applying those credits toward the state requirements for a diploma if the 

credits satisfied those requirements in that educational program in this state. 

  

                                                 
1 As defined in ORS 30.297. 

2 “Educational program in this state” means an educational program that is provided by a school district, a public charter school, 

the Youth Corrections Education Program or the Juvenile Detention Program, or funded as provided by ORS 343.243 for 

students in a long term care or treatment facility described in ORS 343.962 or a hospital identified in ORS 343.261. 
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Diploma 

A high school diploma will be awarded to students in grades 9 through 12 who complete a minimum of 24 

credits{3} which include at least: 

1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 

level higher than Algebra I); 

2. Four credits in language arts (shall include the equivalent of one unit in written composition); 

3. Three credits in science; 

4. Three credits in social sciences (including history, [civics4,] geography and economics (including 

personal finance)); 

5. One credit in health education; 

6. One credit in physical education; and 

7. Three credits in career and technical education, the arts or world languages5 (units shall be earned in 

any one or a combination). 

The district shall offer students credit options provided the method for obtaining such credits is described 

in the student’s personal education plan and the credit is earned by meeting requirements described in 

Oregon Administrative Rule (OAR) 581-022-2025. 

To receive a diploma, in addition to credit requirements outlined in OAR 581-022-2000, a student must[6]: 

1. Develop an education plan and build an education profile; 

2. Demonstrate extended application through a collection of evidence; and 

3. Participate in career-related learning experiences. 

Modified Diploma 

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full 

set of academic standards adopted by the State Board of Education for a diploma while receiving 

                                                 
3 {If the district has additional credit or graduation requirements, the district is required to include those additional credits and 

graduation requirements in the following lists. However, if the district provides an education as described in ORS 336.585 or 

336.590 and awards high school diplomas, the district may not impose requirements for a high school diploma in those 

instances that are in addition to the requirements prescribed by ORS 329.451 (2)(a) or by rule of the State Board of Education.} 

4 [Civics becomes a half-credit requirement beginning on January 1, 2026 (ORS 329.451). {This is not required language at this 

time but the district could choose to keep language with the footnote, and certainly should keep if the district already provides 

this instruction.}] 

5 “World language” includes sign language, heritage language and languages other than a student’s primary language. 

6 [The proficiency in Essential Skills requirement has been waived and is not a condition of receiving a high school diploma 

during the 2021-2022, 2022-2023 or 2023-2024 school year (Senate Bill 744, 2021).] 
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reasonable modifications and accommodations. A modified diploma may only be awarded to a student 

who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-022-2010(3): 

1. Has a documented history of an inability to maintain grade level achievement due to significant 

learning and instructional barriers; or 

2. Has a documented history of a medical condition that creates a barrier to achievement. 

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in 

grade nine through completion of high school, complete 24 credits which shall include: 

1. Three credits in language arts; 

2. Two credits in mathematics; 

3. Two credits in science; 

4. Two credits in social sciences (which may include history, civics, geography and economics 

(including personal finance)); 

5. One credit in health education; 

6. One credit in physical education; and 

7. One credit in career technical education, the arts or world languages (units may be earned in any one 

or a combination). 

Students may earn additional credits to earn a modified diploma pursuant to OAR 581-022-2010. 

In addition to credit requirements as outlined in OAR 581-022-2010, a student must: 

1. Develop an education plan and build an education profile; and 

2. Demonstrate extended application through a collection of evidence. 

Districts may make modifications to the assessment for students who seek a modified diploma when the 

following conditions are met: 

1. For a student on an individualized education program (IEP) or Section 504 plan, any modifications 

to work samples must be consistent with the requirements established in the IEP or 504 plan. 

Modifications include practices and procedures that compromise the intent of the assessment through 

a change in learning expectations, construct, or content that is to be measured, grade level standard, 

or measured outcome of the assessment. This means that IEP or 504 school teams responsible for 

approving modifications for a student’s assessment may adjust the administration of the assessment 

and/or the assessment’s achievement standard; 

2. For a student not on an IEP or 504 plan, any modifications to work samples must have been 

provided to the student during their instruction in the content area to be assessed and in the year in 

which the student is being assessed, and modifications must be approved by the school team that is 

responsible for monitoring the student’s progress toward the modified diploma. 
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Students not on an IEP or a Section 504 Plan may not receive a modified Smarter Balanced assessment. 

A student’s school team shall decide that a student should work toward a modified diploma no earlier than 

the end of grade six and no later than two years before the student’s anticipated exit from high school. 

A student’s school team may decide to revise a modified diploma decision. 

A student’s school team may decide that a student who was not previously working toward a modified 

diploma should work toward one when the student is less than two years from anticipated exit from high 

school if the documented history has changed. 

Beginning in grade five or beginning after a documented history to qualify for a modified diploma, the 

district shall annually provide to the parents or guardians of the student, information about the availability 

and requirements of a modified diploma. 

Extended Diploma 

An extended diploma will be awarded only to students who have demonstrated the inability to meet the 

full set of academic content standards adopted by the State Board of Education for a diploma while 

receiving modifications and accommodations. To be eligible for an extended diploma, a student must: 

1. While in grade nine through completion of high school, complete 12 credits, which may not include 

more than six credits in a self-contained special education classroom and will include: 

a. Two credits in mathematics; 

b. Two credits in language arts; 

c. Two credits in science; 

d. Three credits in history, geography, economics or civics; 

e. One credit in health; 

f. One credit in physical education; and 

g. One credit in the arts or a world language. 

2. Have a documented history of: 

a. An inability to maintain grade level achievement due to significant learning and instructional 

barriers;  

b. A medical condition that creates a barrier to achievement; or 

c. A change in the student’s ability to participate in grade level activities as a result of a serious 

illness or injury that occurred after grade eight. 

Beginning in grade five or beginning after a documented history to qualify for an extended diploma, the 

district shall annually provide to the parents or guardians of the student, information about the availability 

and requirements of an extended diploma. 

Alternative Certificates 

Alternative certificates will be awarded to students who do not satisfy the requirements for a diploma, a 

modified diploma, or an extended diploma if the students meet minimum requirements established by the 

district. 
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Beginning in grade five or beginning after a documented history to qualify for an alternative certificate, 

the district shall annually provide to the parents or guardians of the student, information about the 

availability and requirements of an alternative certificate. 

Other District Responsibilities 

The district will ensure that students have onsite access to the appropriate resources to achieve a diploma, 

a modified diploma, an extended diploma, or an alternative certificate at each high school. The district will 

provide [age-appropriate and developmentally appropriate] literacy instruction to all students until 

graduation. 

The district may not deny a student the opportunity to pursue a diploma with more stringent requirements 

than a modified diploma or an extended diploma for the sole reason the student has the documented 

history listed under the above modified diploma or extended diploma requirements. 

The district may award a modified diploma or an extended diploma to a student only upon the written 

consent of a student who is emancipated or who has reached the age of 18 at the time the modified or 

extended diploma is awarded, or the student’s parent or guardian. The district shall receive the written 

consent during the school year in which the modified diploma or the extended diploma is awarded. 

A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended 

diploma or an alternative certificate in the later of 4 years after starting the ninth grade, or until the student 

reaches the age of 21 if the student is entitled to a public education until the age of 21 under state or 

federal law. 

A student may satisfy the requirements for a modified diploma, an extended diploma or an alternative 

certificate in less than four years but not less than three years. To satisfy the requirements for a modified 

diploma, an extended diploma or an alternative certificate in less than four years, the student’s parent or 

guardian or a student who is emancipated or has reached the age of 18 must provide written consent which 

clearly states the parent, guardian or student is waiving the fourth year and/or years until the student 

reaches the age of 21. A copy of the consent will be forwarded to the district superintendent who will 

annually report to the Superintendent of Public Instruction the number of such consents. 

A student who qualifies to receive or receives a modified diploma, an extended diploma, or an alternative 

certificate shall have the option of participating in a high school graduation ceremony with the student’s 

class. 

A student who receives a modified diploma, an extended diploma, or an alternative certificate shall have 

access to instructional hours, hours of transition services and hours of other services that are designed to 

meet the unique needs of the student and when added together provide a total number of hours of 

instruction and services that equals at least the total number of instructional hours that are required to be 

provided to students who are attending a public high school. 

The district will award to students with disabilities a document certifying successful completion of 

program requirements. No document issued to students with disabilities educated in full or in part in a 

special education program shall indicate that the document is issued by such a program. When a student 

who has an IEP completes high school, the district will give the student an individualized summary of 

performance. 
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Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of 

21, even if they have earned a modified diploma, an extended diploma, an alternative certificate or 

completion of a General Education Development document. The continuance of services for students with 

disabilities for a modified diploma, extended diploma or alternative certificate is contingent on the IEP 

team determining the student’s continued eligibility and special education services are needed. 

Students and their parents will be notified of graduation and diploma requirements. 

The district may not deny a diploma to a student who has opted out of statewide assessments if the student 

is able to satisfy all other requirements for the diploma. Students may opt-out of the Smarter Balanced or 

alternate Oregon Extended Assessment by completing the Oregon Department of Education’s Opt-out 

Form7 and submitting the form to the district. 

The district will issue a high school diploma pursuant to Oregon law (ORS 332.114) to a veteran if the 

veteran resides within the boundaries of the district or is an Oregon resident and attended a high school of 

the district, or to a deceased veteran, upon request from a representative of the veteran, if the deceased 

veteran resided within the boundaries of the district at the time of death or was an Oregon resident at the 

time of death and attended a high school of the district. 

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student-

initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student 

conduct that is inconsistent with the Test Administration Manual or accompanying guidance; or results in a 

score that is invalid. 

END OF POLICY 
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ORS 329.045 

ORS 329.451 
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ORS 332.114 
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Test Administration Manual, published by the OREGON DEPARTMENT OF EDUCATION. 

 

Senate Bill 1522 (2022). 

                                                 
7 Oregon Department of Education page for: 30-day notice and opt-out form 
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District Improvement Program 
 

The Board recognizes that the key work of school boards is to establish and promote a clear vision of 

student achievement as the top priority of the district. The district will accomplish this through continued 

evaluation and improvement of its programs. 

 

The superintendent will ensure development and implementation of a comprehensive, collaborative 

planning and self-evaluation process that [engages the school community] [involves parents, students, 

teachers, school employees and community representatives from the demographic groups of their school 

population] in the district’s goal setting and continuous improvement program efforts. 

 

The district’s program will be consistent with Oregon Department of Education requirements and reflected 

in school and district continuous improvement plans. 

 

The district will, in striving for continuous improvement, annually review district and individual school 

data on student achievement and prioritize, allocate and realign resources as necessary. The district will 

annually review and report test results and progress to the community.  

 

The superintendent will develop administrative regulations as needed to implement this policy. 

 

END OF POLICY 
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ORS 329.095 ORS 332.107 OAR 581-022-2250
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Compulsory Attendance** 
 

Except when exempt by Oregon law, all children between ages 6 and 18 who have not completed the 12th 

grade are required to regularly attend a public, full-time school during the entire school term. Persons 

having legal control of a child between the ages 6 and 18, who has not completed the 12th grade, are 

required to have the child attend and maintain the child in regular attendance during the entire school term. 

 

All children five years of age who have been enrolled in a public school are required to attend regularly 

while enrolled in the public school. Persons having legal control of a child, who is five years of age and 

has enrolled the child in a public school, are required to have the child attend and maintain the child in 

regular attendance during the school term. 

 

Attendance supervisors shall monitor and report any violation of the compulsory attendance law to the 

superintendent or designee.  

 

The district will develop procedures for issuing a citation. 

 

A parent who is not supervising their child by requiring school attendance may also be in violation of 

Oregon Revised Statute (ORS) 163.577(1)(c); failing to supervise a child is a Class A violation. 

 

Exemptions from Compulsory School Attendance 

 

In the following cases, children shall not be required to attend public, full-time schools: 

 

1. Children being taught in a private or parochial school in courses of study usually taught in 

kindergarten through grade 12 in the public schools, and in attendance for a period equivalent to that 

required of students attending public schools. 

2. Children proving to the Board’s satisfaction that they have acquired equivalent knowledge to that 

acquired in the courses of study taught in kindergarten through grade 12 in the public schools. 

3. Children who have received a high school diploma or a modified diploma. 

4. Children being taught, by a private teacher, the courses of study usually taught in kindergarten 

through grade 12 in the public school for a period equivalent to that required of students attending 

public schools. 

5. Children being educated in the home by a parent, guardian or private teacher[:][.] 

a. [When a student is taught or is withdrawn from a public school to be taught by a parent or 

private teacher, the parent or teacher must notify the [ ] Education Service District (ESD) in 

writing within 10 days of such occurrence. In addition, when a home-schooled student moves 

to a new ESD, the parent shall notify the new ESD in writing, within 10 days, of the intent to 

continue home schooling. The ESD shall acknowledge receipt of any notification in writing 
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within 90 days of receipt of the notification. The ESD is to notify, at least annually, school 

districts of home-schooled students who reside in their district; 

b. Each child being taught by a parent or private teacher shall be examined no later than August 

15, following grades 3, 5, 8 and 10: 

(1) If the student was withdrawn from public school, the first examination shall be 

administered at least 18 months after the date the student withdrew; 

(2) If the child never attended public or private school, the first examination shall be 

administered prior to the end of grade 3. 

c. Procedures for homeschooling students with disabilities are set out in Oregon Administrative 

Rule (OAR) 581-021-0029; 

d. Examinations testing each child shall be from the list of approved examinations from the State 

Board of Education; 

e. The examination must be administered by a neutral, individual qualified to administer tests on 

the approved list provided by the Oregon Department of Education; 

f. The person administering the examination shall score the examination and report the results to 

the parent. Upon request of the ESD superintendent, the parent shall submit the results of the 

examination to the ESD; 

g. All costs for the test instrument, administration and scoring are the responsibility of the parent; 

h. In the event the ESD superintendent finds that the child is not showing satisfactory educational 

progress, the ESD superintendent shall follow the guidelines in Oregon Revised Statutes and 

Oregon Administrative Rules.] 

6. Children whose sixth birthday occurred on or before September 1 immediately preceding the 

beginning of the current school year, if the parent or guardian notified the child’s resident district in 

writing that the parent or guardian is delaying the enrollment of their child for one school year to 

better meet the child’s needs for cognitive, social or physical development, as determined by the 

parent or guardian. 

7. Children who are present in the United States on a nonimmigrant visa and who are attending a 

private, accredited English language learner program in preparation for attending a private high 

school or college. 

8. Children excluded from attendance as provided by law. 

9. Children who are eligible military children1 are exempt up to 10 days after the date of military 

transfer or pending transfer indicated in the official military order. 

10. An exemption may be granted to the parent or guardian of any child 16 or 17 years of age who is 

lawfully employed full-time, or who is lawfully employed part-time and enrolled in school, a 

community college or an alternative education program as defined in ORS 336.615. 

11. An exemption may be granted to any child who is an emancipated minor or who has initiated the 

procedure for emancipation under ORS 419B.550 - 419B.558. 

END OF POLICY 

                                                 
1 “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for 

Military Children, as determined under rules adopted by the State Board of Education. 
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Use of Restraint or Seclusion** 
 
The Board is dedicated to the development and application of best practices within the district’s public 
educational/behavioral programs. The Board establishes this policy and its administrative regulation to 
define the circumstances that must exist and the requirements that must be met prior to, during, and after 
the use of restraint or seclusion as an intervention with district students. 
 
The use of the following types of restraint on a student in the district is prohibited: 
 
1. Chemical restraint. 

2. Mechanical restraint. 

3. Prone restraint. 

4. Supine restraint. 

5. Any restraint that involves the intentional and nonincidental use of a solid object1, including a wall 
or the floor, to impede a student’s movement, unless the restraint is necessary to prevent an 
imminent life-threatening injury or to gain control of a weapon. 

6. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, neck or throat. 

7. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, unless the 
restraint is necessary for the purpose of extracting a body part from a bite. 

8. Any restraint that impedes, or creates a risk of impeding, breathing. 

9. Any restraint that involves the intentional placement of the hands, feet, elbow, knee or any object on 
a student’s neck, throat, genitals or other intimate parts. 

10. Any restraint that causes pressure to be placed, or creates a risk of causing pressure to be placed, on 
the stomach or back by a knee, foot or elbow bone. 

11. Any action designed for the primary purpose of inflicting pain. 

The use of a seclusion cell is prohibited. 

Restraint or seclusion may not be used for discipline, punishment, retaliation or convenience of staff, 
contractors or volunteers of the district. 

 

                                                 
1 The use of a solid object, including furniture, a wall, or the floor, by district staff performing a restraint is not prohibited if the 

object is used for the staff’s own stability or support while performing the restraint and not as a mechanism to apply pressure 

directly to the student’s body. 
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Restraint may be imposed on a student in the district only under the following circumstances: 

1. The student’s behavior imposes a reasonable risk of imminent and substantial physical or bodily 
injury to the student or others; and 

2. Less restrictive interventions would not be effective. 

Seclusion may be used on a student in the district only under the following circumstances: 

1. The student’s behavior imposes a reasonable risk of imminent and serious bodily injury to the 
student or others; and 

2. Less restrictive interventions would not be effective. 

If restraint or seclusion is used on a student, by trained staff or other staff available in the case of an 

emergency when trained staff are not immediately available due to the unforeseeable nature of the 

emergency, e.g., teacher, administrator[, or volunteer], it will be used only for as long as the student’s 

behavior poses a reasonable risk of imminent and substantial physical or bodily injury to the student or 

others and less restrictive interventions would not be effective. Students will be continuously monitored by 

staff for the duration of the restraint or seclusion. 

Definitions 

1. “Restraint” means the restriction of a student’s actions or movements by holding the student or using 
pressure or other means. 

“Restraint” does not include: 

a. Holding a student’s hand or arm to escort the student safely and without the use of force from 
one area to another;  

b. Assisting a student to complete a task if the student does not resist the physical contact; or 
c. Providing reasonable intervention with the minimal exertion of force necessary if the 

intervention does not include a restraint prohibited under Oregon Revised Statute (ORS) 
339.288 and the intervention is necessary to: 

(1) Break up a physical fight; 
(2) Interrupt a student’s impulsive behavior that threatens the student’s immediate safety, 

including running in front of a vehicle or climbing on unsafe structures or objects; or 
(3) Effectively protect oneself or another from an assault, injury or sexual contact with the 

minimum physical contact necessary for protection. 

2. “Seclusion” means the involuntary confinement of a student alone in a room from which the student 
is physically prevented from leaving. Seclusion includes, but is not limited to, the involuntary 
confinement of a student alone in a room with a closed door, whether the door is locked or unlocked. 

“Seclusion” does not include the removal of a student for a short period of time to provide the 
student with an opportunity to regain self-control if the student is in a setting from which the student 
is not physically prevented from leaving, or a student being left alone in a room with a closed door 
for a brief period of time if the student is left alone for a purpose that is unrelated to the student’s 
behavior. 

3. “Seclusion cell” means a freestanding, self-contained unit that is used to isolate the student from 
other students or physically prevent a student from leaving the unit or cause the student to believe 
that the student is physically prevented from leaving the unit. 
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4. “Serious bodily injury” means any significant impairment of the physical condition of a person, as 
determined by qualified medical personnel, whether self-inflicted or inflicted by someone else. 

5. “Substantial physical or bodily injury” means any impairment of the physical condition of a person 
that requires some form of medical treatment. 

6. “Mechanical restraint” means a device used to restrict the movement of a student or the movement 
or normal function of a portion of the body of a student. 

“Mechanical restraint” does not include: 

a. A protective or stabilizing device ordered by a licensed physician; or 
b. A vehicle safety restraint when used as intended during the transport of a student in a moving 

vehicle. 

7. “Chemical restraint” means a drug or medication that is used on a student to control behavior or 
restrict freedom of movement that is not prescribed by a licensed physician or other qualified health 
professional acting under the professional’s scope of practice for standard treatment of the student’s 
medical or psychiatric condition; and administered as prescribed by a licensed physician or other 
qualified health professional acting under the professional’s scope of practice. 

8. “Prone restraint” means a restraint in which a student is held face down on the floor. 

9. “Supine restraint” means a restraint in which a student is held face up on the floor. 

Any student being restrained or secluded within the district whether in an emergency or as a part of a plan 
shall be constantly monitored by staff for the duration of the intervention. Any room used for seclusion of 
a student must meet the standards as outlined in Oregon Administrative Rule (OAR) 581-021-0568. 
 
The district shall utilize the [   2] training program of restraint or seclusion for use in the district. As 
required by state regulation, the selected program shall be one approved by the Oregon Department of 
Education (ODE) and include, but not limited to, positive behavior support, conflict prevention, de-
escalation and crisis response techniques. Any program selected by the district must be in compliance with 
state and federal law with respect to the use of restraint and seclusion. 
 
An annual review of the use of restraint and seclusion during the preceding school year shall be completed 
and submitted to ODE to ensure compliance with district policies and procedures. 
 
The results of the review and annual report shall be documented and shall include at a minimum: 
 
1. The total number of incidents involving restraint; 

2. The total number of incidents involving seclusion; 

3. The total number of seclusions in a locked room; 

4. The total number of students placed in restraint; 

5. The total number of students placed in seclusion; 

6. The total number of incidents that resulted in injuries or death to students or staff as a result of the 
use of restraint or seclusion; 

                                                 
[2 The district must identify the program utilized for training.] 
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7. The total number of students placed in restraint or seclusion more than 10 times in a school year and 
an explanation of what steps have been taken by the district to decrease the use of restraint and 
seclusion for each student; 

8. The total number of restraint or seclusion incidents carried out by untrained individuals; 

9. The demographic characteristics3 of all students upon whom restraint or seclusion was imposed; 

10. The total number of rooms available for use by the district for seclusion of a student and a 
description of the dimensions and design of the rooms. 

This annual report shall be made available to the public at the district’s main office and on the district’s 
website, and to the Board. 
 
At least once each school year the parents and guardians of students of the district shall be notified about 
how to access the report. 
 
The district shall investigate all complaints regarding the use of restraint and/or seclusion practices 
according to the procedures outlined in Board policy KL - Public Complaints and KL-AR - Public 
Complaint Procedure. The complaint procedure is available at the district’s administrative office and is 
available on the home page of the district’s website. 
 
The complainant, whether an organization or an individual, may appeal a district’s final decision to the 
Oregon Department of Education pursuant to OAR 581-002-0001 - 581-002-0023.[ This appeal process is 
identified in administrative regulation KL-AR(2) - Appeal to the Deputy Superintendent of Public 
Instruction.] 
 
The superintendent shall develop administrative regulations to carry out the requirements set forth in this 
policy and to meet any additional requirements established by law related to the use, reporting, and written 
documentation of the use of restraint or seclusion by district staff. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 161.205 

ORS 339.250 

ORS 339.285 

ORS 339.288 

ORS 339.291 

ORS 339.294 

ORS 339.297 

ORS 339.300 

ORS 339.303 

 

OAR 581-021-0061 

OAR 581-021-0550 

OAR 581-021-0553 

OAR 581-021-0556 

OAR 581-021-0563 

OAR 581-021-0566 

OAR 581-021-0568 

OAR 581-021-0569 

OAR 581-021-0570 

OAR 581-022-2267 

OAR 581-022-2370

 

                                                 
3 Including race, ethnicity, gender, disability status, migrant status, English proficiency and status as economically 

disadvantaged, unless the demographic information would reveal personally identifiable information about an individual 

student. 
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Adopted:  

 

Student Health Services and Requirements** 
 

Although the district’s primary responsibility is to educate students, the students’ health and general 

welfare is also an important Board responsibility. The Board believes school programs should be 

conducted in a manner that protects and enhances student and employee health and is consistent with good 

health practices. 

[The district shall staff nursing services appropriate for students with medical needs and prevention-

oriented health services per applicable requirements of Oregon Revised Statutes (ORS) 336.201 and 

Oregon Administrative Rule (OAR) 581-022-2220.] 

The district shall provide: 

 

1. One registered nurse or school nurse for every 125 medically fragile students; 

2. One registered nurse or school nurse or one licensed practical nurse under the supervision of a 

registered nurse or school nurse for each nursing-dependent student; and 

3. One registered nurse or school nurse for every 225 medically complex students. 

The district may use the most cost effective means available to meet the above requirements. 

[The nurse(s) employed by the district shall be licensed to practice as a registered nurse or nurse 

practitioner in Oregon and will function as an integral member of the instructional staff, serving as a 

resource person to teachers in securing appropriate information and materials on health-related topics.] 

[Any nurse(s) providing services on behalf of the district shall follow all applicable requirements of ORS 

Chapter 678 and OAR Chapter 851. This includes, but is not limited to, delegation in accordance with 

OAR 851-047, which includes performing a nursing assessment of the patient prior to delegation, 

providing adequate supervision during the delegation, and evaluating the skills, ability and willingness of 

the delegee.1] 

 

The district shall maintain a prevention-oriented health services program which provides: 

1. Pertinent health information on the students, as required by Oregon statutes or rules; 

2. Health appraisal to include screening for possible vision or hearing problems; 

3. Health counseling for students and parents, when appropriate; 

                                                 
1 For additional delegation requirements, see OAR 851-047-0030. 
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4. Health care and first-aid assistance that are appropriately supervised and isolate the sick or injured 

child from the student body; 

5. Control and prevention of communicable diseases as required by Oregon Health Authority, Public 

Health Division, and the county health department; 

6. Assistance for students in taking prescription and/or nonprescription medication according to 

established district procedures; 

7. Services for students who are medically fragile or have special health care needs; 

8. Integration of school health services with school health education programs. 

The Board directs its district health staff to coordinate with health personnel from other public agencies in 

matters pertaining to health instruction or the general health of students and employees. 

 

In accordance with the requirements of federal law, the district recognizes its responsibility to notify 

parents in advance of any nonemergency, invasive physical examination2 or screening that is required as 

condition of attendance; administered and scheduled by the school in advance; and not necessary to protect 

the immediate health and safety of the student, or of other students. Notification will be provided at least 

annually at the beginning of the school year or when enrolling students for the first time in school and will 

include the specific or approximate dates during the school year when such activities are scheduled or 

expected to be scheduled. 

 

Procedures shall be developed and implemented to carry out this policy. All district employees will be 

apprised of their responsibilities in this area. Parents shall have the opportunity to request their students be 

exempt from participation in vision or hearing screening. The district will abide by those requests. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.025 

ORS 336.201 

ORS 336.211 

OAR 581-022-2050 

OAR 581-022-2220 

OAR 581-022-2225

 

Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in Research, Experimental Programs and Testing, 34 

C.F.R. Part 98 (2022). 

Every Student Succeeds Act, 20 U.S.C. § 7928 (2018). 

Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g (2018). 

                                                 
2 The term “invasive physical examination,” as defined by law, means any medical examination that involves the exposure of 

private body parts, or any act during such examination that includes incision, insertion, or injection into the body, but does not 

include a hearing, vision or scoliosis screening. The term does not include any physical examination or screening that is 

permitted or required by state law, including physical examinations or screenings that are permitted without parental 

notification. 

Deleted: s

Deleted: [scoliosis,] 

Deleted: 2012

Deleted: 2017

Deleted: 2012

Deleted: 2012

http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581


 

HR8/08/22│LF Public Records Request** – KBA 

1-2 
 

Deleted: 9/28/17

Deleted: RS

OSBA Model Sample Policy 
 
Code: KBA 

Adopted:  

 

Public Records Request** 
 

A request to inspect or receive a copy of a public record shall be in writing and will be presented to the 

[district] office. 

A “public record” includes any writing that contains information relating to the conduct of the public’s 

business, prepared, owned, used or retained by the district regardless of physical form or characteristics, 

unless otherwise exempted by law.1 “Writing” means handwriting, typewriting, printing, photographing 

and every means of recording, including letters, words, pictures, sounds, or symbols or combination 

thereof and all papers, maps, files, facsimiles or electronic recordings. Public record does not include any 

writing that does not relate to the conduct of the public’s business and that is contained on a privately 

owned computer.2 

All such information will be made available to individuals with disabilities in an accessible format, upon 

request and with appropriate advanced notice. Auxiliary aids and services available to ensure equally 

effective communications to qualified persons with disabilities may include large print, Braille, audio 

recordings, readers, assistance in locating materials or other equally effective accommodations. 

The Board supports the right of the people to know about programs and services of their schools and will 

make reasonable efforts to disseminate information. Each principal is authorized to use available means to 

keep parents and others in the particular school’s community informed about the school’s program and 

activities. 

The Board reserves the right to establish a fee schedule which will reasonably reimburse the district for the 

actual cost of making public records available pursuant to law. The district will not be obligated to 

complete a request for which the requester has not paid the fee as permitted by state law. There will be no 

additional charge for auxiliary aids and services provided for persons with disabilities. 

Employee and volunteer personal residential addresses, personal electronic mail addresses, social security 

numbers, dates of birth and personal telephone or cellular numbers, and other information listed in Oregon 

Revised Statute (ORS) 192.355 as exempt, contained in personnel records maintained by the district are 

exempt from public disclosure pursuant to ORS 192.363 - 368 and ORS 192.355(3). District electronic 

mail addresses assigned by the district to district employees are not exempt. This exemption does not 

apply to a substitute teacher, as defined in ORS 342.815, when requested by a professional education 

association of which the substitute teacher may be a member.  

                                                 

 
1 There are multiple definitions for “public record” in ORS 192. This definition comes from ORS 192.311 and applies to the 

inspection of records. 

2 In accordance with Bialostosky v. Cummings, 319 Or. App. 352 (2022), an individual board member may be considered a 

public body for public record purposes. Consequently, records created and retained solely by individual board members may be 

considered public records. 
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The district will not disclose the identification badge or card of an employee without the employee’s 

written consent if the badge or card contains the employee’s photograph and the badge or card was 

prepared solely for internal use by the district to identify district employees. A duplicate of the photograph 

used on the badge or card shall not be disclosed. 

The district shall not, in accordance with state law, disclose personal information for the purpose of 

enforcement of federal immigration laws. 

The district shall retain and maintain its public records in accordance with Oregon Administrative Rule 

(OAR) 166-005-0010 and Chapter 166, Division 400 and ORS Chapter 192. 

END OF POLICY 

 

Legal Reference(s): 

 
ORS 180.805 

ORS Chapter 192 

OAR 137-004-0800(1) 

OAR 166-005-0010 

OAR 166-400

 

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2021); 28 C.F.R. Part 35 

(2021). 

OREGON DEP’T OF JUSTICE, OREGON ATTORNEY GENERAL, Public Records and Meetings Manual. 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018). 

Bialostosky v. Cummings, 319 Or. App. 352 (2022). 
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Board Maintenance Report 

September 13th, 2022 
 

 

LOCKERS 

Lockers were installed in the upper and lower halls.  

MODULAR OFFICE 

The Modular Office building has cleared the planning stage at Lane County and is in the hands 
of the Building Department and Sanitation. At this point in lieu of any unforeseen problems, 
Plans are to fence off the courtyard and begin excavation set up foundation to avoid the rainy 
season and be ready to place as soon as the permits are issued. 

PIONEER CONNECT 

We prepared a plot plan and associated documents. Then took a trip to Lane County to see 
about a 2 Year Temporary permit for the Pioneer Connect building. 

 We have the approval from the Planning Department and are waiting for final drawings and 
calculations from Modern Structures to submit to the Building Department for the permit. 

Plans are to have the building placed and operational by mid-December. 

PLAYGROUND 

We still waiting for the equipment to arrive and we hope to see it here by mid-November 

With installation scheduled for the end of November or first part of December. (Weather 
Permitting) 

 

  

 
 
 



Technology/Transportation Report 

For September 2022 

 

1) The attached pages list devices to be considered for surplus with an explanation included. 

2) 80 new iPad’s have been processed and assigned to classrooms and initial online requests. An 

additional 40 iPad’s are in process to support online requests. 

3) 70 Chromebooks have been received, processed and assigned to grades 7-12 for the 1:1 

program. 50 additional have been received for online requests fulfillment. 

4) New online meeting system is in place to support public meeting streaming. 

5) Bus 4 in for transmission repairs. 

6) Bus 168 had an exhaust failure that required technician intervention. 

7) New Bus Driver hired and will begin training weeks of September 19th. There is a new training 

requirement of additional classroom and driver time that has been set by the Federal 

Government. Currently only 7 providers in Oregon can provide that training, so we are working 

to secure a seat for the new driver in one of these training opportunities. 



Board Goals 2022-2023 
Blachly School District #90 
 
1. The Board will demonstrate its commitment to professional development and 
continuous improvement- both individually and as a body- by increasing participation in 
training opportunities at the local, state, and/or national levels. 
 
2. To reduce budget variability in future years, the Board and Administration will employ 
conservative fiscal management practices in preparation and adoption of the annual 
budget and in resource allocation decisions. 
 
3. The Board will continue its participation in the 'Portrait of a Graduate’ activity and the 
subsequent development of a district Vision & Mission and Strategic Plan. 



Devices to be Surplused

2416 Apple IPAD MINI 2637 Apple iPad Air 2

2417 Apple IPAD MINI 2482 Apple iPad Air 2

2418 Apple IPAD MINI 2936 Apple iPad Air 2

2461 Apple IPAD MINI 2842 Apple iPad Air 2

2462 Apple IPAD MINI 2880 Apple iPad Air 2

2463 Apple IPAD MINI 2515 Apple iPad Air 2

2464 Apple IPAD MINI 2879 Apple iPad Air 2

2465 Apple IPAD MINI 2881 Apple iPad Air 2

2466 Apple IPAD MINI 2876 Apple iPad Air 2

2467 Apple IPAD MINI 2765 Apple iPad Air 2

2468 Apple IPAD MINI 2878 Apple iPad Air 2

2469 Apple IPAD MINI 2877 Apple iPad Air 2

2470 Apple IPAD MINI 2764 Apple iPad Air 2

2471 Apple IPAD MINI 2504 Apple Gen5

2472 Apple IPAD MINI 2512 Apple Gen5

2473 Apple IPAD MINI 2508 Apple Gen5

2474 Apple IPAD MINI 2502 Apple Gen5

2475 Apple IPAD MINI 2639 Apple Gen5

2476 Apple IPAD MINI 2514 Apple Gen5

2477 Apple IPAD MINI 2505 Apple Gen5

2779 Apple iPad Mini 2516 Apple Gen5

2790 Apple iPad Mini 2631 Apple Gen5

2938 Apple iPad Mini 2503 Apple Gen5

2519 Apple iPad Air 2 2632 Apple Gen5

2781 Apple iPad Air 2 2484 Apple Gen5

2506 Apple Gen5 2845 Apple Gen10

2511 Apple Gen5 2520 Apple Gen11

2517 Apple Gen5 2796 Apple Gen12

2501 Apple Gen5 2783 Apple Gen13

2648 Apple Gen5 2906 Apple Gen14

2377 Apple Gen5 2907 Apple Gen15

2908 Apple Gen6 2904 Apple Gen16

2905 Apple Gen7 2768 Apple Gen17

2773 Apple Gen8 2824 Apple Gen18

2903 Apple Gen9 2780 Apple Gen19

2771 Apple Gen21 2909 Apple Gen20

The following devices are candidates for surplus. All devices have reached an age that it will update no 

further, impacting our ability to use the state testing apps that require the latest update releases on each 

device. Surplus devices are useable for the general public for a longer period so these devices can be 

offered at a nominal cost to the public.

1of2
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Layoff and Recall for Administrators 
 

General 

 

This administrative regulation applies to all licensed administrators below the rank of assistant 

superintendent who are not considered teachers under ORS 342.934.1 

 

The Board retains the right to determine when a layoff is necessary. Layoffs shall be by position. 

A reduction in hours does not constitute a layoff. 

 

The superintendent or designee shall offer recommendations to the Board regarding transfers, both 

voluntary and involuntary, and the position(s) which will be eliminated. The factors considered in the 

layoff process will be license, seniority, qualifications, merit and/or competence.  

 

The Board desires/expects administration to retain, consistent with state law, the most capable and 

productive of the licensed and qualified employees needed to carry out the approved programs of the 

district’s schools. 

 

When the district determines that a layoff of licensed administrators is necessary, the superintendent or 

designee will use the procedures described in Section II of this regulation. The superintendent or designee 

will make every reasonable effort to transfer a licensed and qualified administrator who will be laid off to 

a vacant administrative position for which the administrator is licensed and qualified, in accordance with 

the procedures described in Section III. The superintendent or designee may combine remaining positions, 

if it meets district curriculum needs, so that administrators continue to be licensed and qualified to perform 

available jobs. 

 

Section I - Definitions 

 

1. “Competence” means the ability to perform the essential functions of a job or assignment based on 

recent experience, additional training or educational attainments,  but not based solely on type of 

license and endorsements of an employee. The superintendent or designee may interpret “recent 

experience” as having performed the essential functions of the job or assignment within the last five 

school years.  

2. “Merit” means the measurement of one administrator’s ability and effectiveness against the ability 

and effectiveness of another administrator. 

                                                 
1 Prior to laying off any administrators, the district will work with legal counsel to determine if the procedures in ORS 339.934, 

including cultural or linguistic expertise criteria, apply to any impacted employees. 

Deleted: /

Deleted: -

Deleted: ive Personnel

Deleted: will occur

Deleted: Competence includes recent experience, additional 

training and educational attainments. Merit includes the 

measure of one’s administrative ability and effectiveness 

against the ability and effectiveness of another administrator.

Deleted: T

Deleted:  when

Deleted: or both,

Deleted: The superintendent or designee, as a guideline, 

may consider whether a person has held a position 

“directly above” or a position “directly below” the 

eliminated position. “Directly above” means a supervisory 

position. “Directly below” means a direct or indirect 

reporting relationship to the superintendent.



 

HR//8/08/22 | SL Layoff and Recall for Administrators – CPA-AR 

2-5 
 

Deleted: 4

Deleted: 05

Deleted: 16

Deleted: LF

Deleted: /

Deleted: - 

Deleted: ive Personnel

3. “Seniority” is calculated from the first day of actual service as an administrator in the district 

inclusive of approved leaves of absence. If necessary, ties in length of service shall be broken by 

drawing lots. 

4. “License” means a document or documents issued by Teacher Standards and Practices Commission 

permitting an individual to perform certain duties within a public school district. 

5. “Qualifications” mean training, experience, skill and other attributes in addition to the individual’s 

license. 

Section II - Layoff Procedures 

 

1. Administrative positions will be grouped by positions or assignments which the superintendent or 

designee determines are sufficiently comparable to use in the layoff process. 

2. [The superintendent or designee may use the following job groups as a guideline: 

a. School Administrators 

Group 1: Principals 

Group 2: Assistant principals 

 

b. Central Office Administrators 

Group 3: Directors (e.g., transportation, maintenance, special education, etc.) 

Group 4: Coordinators (e.g., talented and gifted (TAG), special education, curriculum, etc.) 

Group 5: Others] 

 

3. If a new administrative position is created, it will be placed in one of the existing job groupings or in 

a new job grouping, as determined by the superintendent or designee. 

4. Upon recommendation by the superintendent or designee, the Board may eliminate one or more 

administrative positions within a job group or groups. 

5. The superintendent or designee may recommend layoffs within job groups based on license, 

seniority, qualifications, merit and/or competence. 

6. After identification of the administrator(s) to be laid off from a particular job group, the 

superintendent or designee will reassign the remaining administrators in that group to the remaining 

positions as necessary. 

7. The superintendent or designee will determine whether the administrators identified for layoff will 

be transferred to a vacant administrative position under the procedures of Section III below or as 

provided for in state law given the option of a classroom teaching assignment provided the 

administrator is licensed and determined by the district to be qualified based on merit and/or 

competence for the assignment. 
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Section III - Reassignments and Transfers 

 

1. The superintendent or designee will review an administrator’s personnel file, and from consultation 

with the administrator’s supervisors, shall determine if an administrator who will be laid off under 

Section II can be transferred to a vacant administrative position. Each transfer may be based on 

license, seniority, qualifications, merit, and/or competence . 

2. An administrator may voluntarily accept a classroom teaching assignment in lieu of a layoff. 

a. The administrator may accept a classroom teaching assignment which is currently vacant. 

b. If the administrator previously taught and was a contract teacher in the district, the 

administrator may displace (“bump”) a probationary or contract teacher with less seniority. 

c. If the administrator never taught in the district, the administrator may displace (“bump”) a 

probationary teacher with less seniority. 

3. While an administrator retains rights to recall to a vacant administrative position in accordance with 

Section IV below, an administrator who voluntarily accepts a classroom teacher assignment will also 

be covered by the layoff/recall and other provisions of the collective bargaining agreement 

governing regularly employed teachers for purposes of their rights as teachers. 

Section IV - Recall 

 

1. An administrator who is laid off under this procedure shall be placed in a recall pool. An 

administrator who resigns rather than accept layoff or reassignment under this procedure forfeits 

rights to be placed in the recall pool. 

2. An administrator will be maintained in the recall pool for a period of not more than 27 calendar 

months from the effective date of layoff. 

3. A laid-off administrator who rejects recall to a position offered by the district for which the 

administrator is licensed and qualified to perform and which is similar to the workday or work year 

of the person’s previous position, thereby waives any further recall rights, and the administrator’s 

employment terminates effective the date of rejection of the job offer. 

4. Licensed and qualified administrators will be considered for recall based on proper licensure and 

qualifications to perform the essential functions of the job. The district retains the right to recall a 

less senior administrator to the position if that individual has more merit and/or competence. 

5. Administrators will be recalled based on license, seniority, qualifications, merit, and/or competence. 

6. Notification of recall will be delivered in person or deposited as certified mail, postage prepaid and 

addressed to the last known address of the laid-off employee. It is the responsibility of the 

administrator to ensure up-to-date mailing information is provided to the district. The individual 

shall be allowed [7] calendar days from the date of personal delivery or postmark to accept the 

position in writing. If the individual declines the recall or fails to accept within the [7]-day period  
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or fails to report for duty on the date specified in the recall notice, the individual’s name will be 

removed from the recall pool. The individual will be considered to have resigned employment with 

the district and waived any further right of recall. 

7. An administrator who wishes to remain eligible for recall to a position requiring a license must 

maintain a valid license. 

8. Individuals who wish to waive recall rights prior to 27 months subsequent to the effective date of a 

layoff may do so by written notification to the district. Such notice will be considered a voluntary 

resignation and the individuals shall forfeit all employment rights with the district. 

9. Employees returning from layoff shall be credited with all seniority and sick leave the employee 

earned prior to the effective date of the layoff, but the employee shall not accrue leave, benefits or 

seniority during the period of the layoff. If applicable, the district will apply any sick leave accrued 

from another school district employment during the recall time as allowed by state law. 

10. An employee who has been laid off has the option of continuing the employee’s health insurance 

program at the employee’s expense for up to 18 months, subject to the approval and rules of the 

insurance carrier(s). 

11. [An employee must have completed at least 135 contract days during one school year in order to be 

eligible for one vertical step advancement for the succeeding school year. If, because of layoff, an 

employee does not complete at least 135 contract days that school year, the employee will be placed 

on the same salary schedule step as the employee was on prior to layoff.] 

12. Nothing in this regulation shall be construed so as to interfere with the district’s right to dismiss an 

administrator, not extend the contract of an administrator or dismiss or nonrenew the contract of a 

probationary administrator pursuant to state law. 

13. [An individual who is no longer employed as an administrator in the district due to resignation, 

assignment to a nonadministrative position, expiration of the recall period or rejection of a position 

offered by the district shall receive salary for all unused vacation time following the termination of 

employment as an administrator.] 

Section V - Announcements of Decisions 

 

Public announcements of layoff decisions should occur only after prior notice to affected administrators. 

Certain circumstances may, in some cases, prevent prior notice and employees will be notified as soon as 

is practical. 

 

Section VI - Appeal Procedure 

 

An appeal from a layoff decision shall be by arbitration pursuant to the employee’s individual employment 

contract, administrator group contract (employment agreements or meet and confer agreements) or rules of 

the Employment Relations Board. 

 

Section VII - Future Changes in Procedure 

 

The district reserves the right to amend, revise or repeal all or any part of this procedure at any future time 

and no employee shall have any vested right in the continuation of this procedure or any amendment 
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thereof, provided, however, that no amendment or repeal of this procedure shall prejudice the 

reinstatement rights of any individual who is in the “recall pool” at the time these procedures are amended, 

revised or repealed. The district will also consult with employees covered by this administrative regulation 

prior to making any decisions regarding changes to this procedure. 
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OSBA Model Sample Policy 
 
Code: EFA-AR 

Revised/Reviewed:  

 

Local Wellness Program 
 

The district’s comprehensive age-appropriate nutrition program will be implemented in district schools in 

accordance with the following requirements: 

 

Definitions 

 

1. “Accompaniment foods” means food items served along with another food to enhance palatability 

such as butter, jelly, cream cheese, salad dressing, croutons and condiments. 

2. “Combination foods” means products that contain two or more components, representing two or 

more of the recommended food groups: fruit; vegetable; dairy; protein; or grains. 

3. “Competitive foods” means any food or drink sold in competition with the National School Lunch 

Program (NSLP) and/or School Breakfast Program (SBP) during the school day. 

4. “Entree item” means an item that is either: 

a. A combination food of meat or meat alternate and whole grain rich food; or 

b. A combination food of vegetable or fruit and meat or meat alternate; or 

c. A meat or meat alternate alone with the exception of yogurt, low-fat or reduced fat cheese, 

nuts, seeds and nut or seed butters and meat snacks (such as dried beef jerky); or 

d. Grains only when served in the SBP. 

5. “Food service area” means any area on school premises where NSLP or SBP meals are both served 

and eaten, as well as any areas in which NSLP or SBP meals are either served or eaten. 

6. “Meal period” means the period(s) during which breakfast or lunch meals are served and eaten, and 

as identified on the school schedule. 

7. “Nutrition education” means a planned sequential instructional program that provides knowledge 

and teaches skills to help students adopt and maintain lifelong healthy eating habits. 

8. “Oregon Smart Snacks Standards”1 means the minimum nutrition standards for competitive foods 

and beverages. 

a. Food items, including accompaniment foods, must: 

(1) Be a grain product that contains 50 percent or more whole grains by weight or have as 

the first ingredient a whole grain (e.g., flour, flake or meal); or 

(2) Have as the first ingredient, one of the non-grain major food groups: fruits; vegetables; 

dairy or protein foods (e.g., meat, beans, poultry, seafood, eggs, nuts, seeds); or 

                                                 
1 Oregon Department of Education, Oregon Smart Snacks Standards 

https://www.oregon.gov/ode/students-and-family/childnutrition/snp/pages/smartsnacks.aspx
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(3) Be a combination food that contains one-quarter cup of fruit and/or vegetable; or 

(4) Have one of the food items above as a second ingredient if water is the first ingredient; 

and 

(5) Meet all the competitive food nutrient standards: 

(a) Calories: 

(i) Snacks contain no more than: 

1) 150 calories as packaged or served for elementary level; 

2) 180 calories as packaged or served for middle school level; and 

3) 200 calories as packaged or served for high school level. 

(ii) Entrees contain no more than 350 calories as packaged or served. 

(b) Total fat: contains 35 percent or less of total calories from fat per item as packaged 

or served. 

Exemptions to the total fat standard are granted for reduced fat cheese and part-

skim mozzarella cheese, nuts, seeds, nut or seed butters, products consisting of 

only dried fruit with nuts and/or seeds with no added nutritive sweeteners or fat 

and seafood with no added fat. 

(c) Saturated fat: contains no more than 10 percent of total calories from saturated fat 

per item as packaged or served. 

Exemptions to the saturated fat standard are granted for reduced fat cheese and 

part-skim mozzarella cheese, nuts and products consisting of only dried fruit with 

nuts and/or seeds with no added nutritive sweeteners or fat. 

(d) Transfat: contains 0 grams of trans fat per item as packaged or served. 

(e) Sugar must be no more than 35 percent by weight. 

(i) Exempt from the sugar standard are: 

1) Dried whole fruits or vegetables; 

2) Dried whole fruit or vegetable pieces; 

3) Dehydrated fruits or vegetables with no added nutritive sweeteners; 

and 

4) Dried fruits with nutritive sweeteners that are required for processing 

and/or palatability purposes (i.e., cranberries, blueberries, tart 

cherries). 

(f) Sodium: 

(i) Snacks contain no more than 200 mg sodium per item as packaged or served. 

(ii) Entrees contain no more than 480 mg sodium per item as packaged or 

served. 

(g) Caffeine free, except for naturally occurring trace amounts, for elementary and 

middle school level. 
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(h) Exempt from all nutrients standards on any day are: 

(i) Fresh, canned and frozen fruits or vegetables with no added ingredients 

except water. 

(ii) Fruit packed in 100 percent juice, extra light or light syrup. 

(iii) Canned vegetables that contain a small amount of sugar for processing 

purposes. 

(iv) [Sugar-free chewing gum.] 

(i) Entrees in same or smaller portion served on the day or the day following in the 

National School Lunch or School Breakfast Programs are exempt from the nutrient 

standards for: 

(i) Calories; 

(ii) Total fat; 

(iii) Saturated fat; 

(iv) Transfat; 

(v) Sodium; and 

(vi) Sugar. 

b. Beverages must be: 

(1) For elementary level students: 

(a) Plain water, carbonated or uncarbonated, with portion size unlimited; 

(b) Lowfat milk (unflavored), with portion size not to exceed 8 ounces and 150 

calories; 

(c) Nonfat milk (including flavored), with portion size not to exceed 8 ounces and 150 

calories; 

(d) Nutritionally equivalent milk alternatives, portion size not to exceed 8 ounces and 

150 calories; 

(e) Full strength, unsweetened fruit or vegetable juices, portion size not to exceed 8 

ounces and 120 calories; 

(f) Fruit and vegetable juice that is 100 percent juice diluted with water, carbonated or 

uncarbonated, and no added sugar or sweeteners with portion size not to exceed 8 

ounces and 120 calories; 

(g) Caffeine free, except for naturally occurring trace amounts. 

(2) For middle school level students: 

(a) Plain water, carbonated or uncarbonated, with portion size unlimited; 

(b) Lowfat milk (unflavored), portion size not to exceed 10 ounces and 190 calories; 

(c) Nonfat milk (including flavored), portion size not to exceed 10 ounces and 190 

calories; 

(d) Nutritionally equivalent milk alternatives, portion size not to exceed 10 ounces and 

190 calories; 

(e) Full strength, unsweetened fruit or vegetable juices, portion size not to exceed 10 

ounces and 150 calories; 
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(f) Fruit and vegetable juice that is 100 percent juice diluted with water, carbonated or 

uncarbonated, and no added sugar or sweeteners with portion size not to exceed 10 

ounces and 150 calories; 

(g) Caffeine free, except for naturally occurring trace amounts. 

(3) For high school level students: 

(a) Plain water, carbonated or uncarbonated, with portion size unlimited; 

(b) Lowfat milk (unflavored), portion size not to exceed 12 ounces and 225 calories; 

(c) Nonfat milk (including flavored), portion size not to exceed 12 ounces and 225 

calories; 

(d) Nutritionally equivalent milk alternatives, portion size not to exceed 12 ounces and 

225 calories; 

(e) Full strength, unsweetened fruit or vegetable juices, portion size not to exceed 12 

ounces and 180 calories; 

(f) Fruit and vegetable juice that is 100 percent juice diluted with water, carbonated or 

uncarbonated, and no added sugar or sweeteners with portion size not to exceed 12 

ounces and 180 calories; 

(g) Low or no calorie beverage is less than 5 calories per 8 ounce serving or less than 

or equal to 10 calories per 20 fluid ounces, portion size not to exceed 20 ounce 

serving; 

(h) Other beverages are not to exceed 40 calories per 8 fluid ounces (or 60 calories per 

12 fluid ounces) with portion size not to exceed 12 ounces. 

c. Use the nutrient standard for the lowest grade group when mixed grades have open access to 

competitive foods. 

9. “School day” means a student education day beginning at midnight and ending at the conclusion of 

afternoon student activities, such as athletic, music or drama practices, clubs, academic support and 

enrichment activities. 

10. “School campus” means all areas of property under the jurisdiction of the school that are accessible 

to students during the school day. 

11. “Snack” means a food that is generally regarded as supplementing a meal and includes, but is not 

limited to, chips, crackers, onion rings, nachos, french fries, doughnuts, cookies, pastries, cinnamon 

rolls and candy. 

Nutrition Promotion and Nutrition Education 

 

Nutrition promotion and nutrition education shall be a sequential and integrated focus on improving 

students’ eating behaviors, reflect evidence-based strategies and be consistent with state and local district 

health education standards. 

 

Nutrition education at all levels of the district’s curriculum shall include the following essential 

components designed to help students learn: 

 

1. Age-appropriate nutritional knowledge, including the benefits of healthy eating, essential nutrients, 

nutritional deficiencies, principles of healthy weight management, the use and misuse of dietary 
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supplements, safe food preparation, handling and storage and cultural diversity related to food and 

eating; 

2. Age-appropriate nutrition-related skills, including but not limited to, planning a healthy meal, 

understanding and using food labels and critically evaluating nutrition information, misinformation 

and commercial food advertising; and 

3. How to assess one’s personal eating habits, set goals for improvement and achieve those goals. 

Food and Beverage Marketing 

 

The district (i.e., school nutrition services, athletics department, PTA, PTO) will review existing contracts, 

new contracts and equipment and product purchase or replacement to reflect the applicable food and 

beverage marketing guidelines established by the district wellness policy. 

 

“Food and beverage marketing” is defined as advertising and other promotions in schools. Food and 

beverage marketing often include oral, written or graphic statements made for the purpose of promoting 

the sale of a food or beverage product made by the producer, manufacturer, seller or any other entity with a 

commercial interest in the product. 

 

This term includes, but is not limited to, the following: 

 

1. Brand names, trademarks, logos or tags, except when placed on a physically present food or 

beverage product or its container; 

2. Displays, such as on vending machine exteriors; 

3. Corporate brand, logo, name or trademark on school equipment, such as marquees, message boards, 

scoreboards or backboards; 

Note: Immediate replacement of these items is not required; however, districts will replace or update 

scoreboards or other durable equipment when existing contracts are up for renewal or to the extent 

that is financially possible over time so that items are in compliance; 

4. Corporate brand, logo, name or trademark on cups used for beverage dispensing, menu boards, 

coolers, trash cans and other food service equipment; as well as on posters, book covers, student 

assignment books or school supplies displayed, distributed, offered or sold by the district; 

5. Advertisements in school publications or school mailings; 

6. Free product samples, taste tests or coupons of a product, or free samples displaying advertising of a 

product. 

Physical Activity and Physical Education 

 

In order to insure students are afforded the opportunity to engage in physical activity and physical 

education in the school setting, the following guidelines apply: 

 

1. Physical activity will be integrated across curricula and throughout the school day. Movement will 

be made a part of all classes or courses as part of a well-rounded education; 
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2. Physical education will be a course of study that focuses on students’ physical literacy and 

development of motor skills; 

3. Physical education courses will be the environment where students learn, practice and are assessed 

on developmentally appropriate knowledge, skills and confidence to become physically literate; 

4. All physical education classes will be taught by licensed physical education teachers and/or 

appropriately licensed teachers as outlined by the Teacher Standards and Practices Commission 

(TSPC); 

5. Daily recess period(s) will be provided that will not be used as a punishment or a reward. 

Nutrition Guidelines and Food Services Operation 

 

In order to support a school’s nutrition and food services operation as an essential partner in the 

educational mission of the district and its role in the district’s comprehensive nutrition program, the 

principal is responsible for ensuring: 

 

1. The school encourages all students to participate in the school’s NSLP [and SBP] meal 

opportunities; 

2. The school notifies families of need-based programs for free or reduced-price meals and encourages 

eligible families to apply; 

3. The school’s NSLP[,] [and] [SBP] [Special Milk Program (SMP)] maintains the confidentiality of 

students and families applying for or receiving free or reduced-priced meals [or free milk] in 

accordance with the National School Lunch Act; 

4. The school’s NSLP[,] [and] [SBP] [SMP] operates to meet dietary specifications in accordance with 

the Healthy, Hunger-Free Kids Act of 2010 and applicable state laws and regulations; 

5. The school sells or serves varied and nutritious food choices consistent with the applicable nutrition 

standards set by the USDA and the Oregon Smart Snacks Standards. A school or district, that 

operates or contracts the food service component of their NSLP and SBP, shall form a nutrition 

advisory committee comprised of staff, students and parents. Cultural norms and preferences will be 

considered; 

6. Food prices set by the district are communicated to students and parents. District pricing strategies 

will encourage students to purchase full meals and nutritious items; 

7. Procedures are in place to provide families, on request, information about the ingredients and 

nutritional value of the foods served; 

8. Modified meals are prepared for students with special dietary needs: 
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a. The district will provide substitute foods to students with a disability2 that restricts their diet, 

when supported by a written statement from a state-licensed health care professional who is 

authorized to write medical prescriptions. 

b. Such substitutions will be provided only when a medical statement from the licensed health 

care professional is on file at the school. The medical statement must state the nature of the 

child’s impairment so its effect on the student’s diet is understood, and what must be done to 

accommodate the impairment. 

9. Food service equipment and facilities meet applicable local and state standards concerning health, 

safe food preparation, handling and storage, drinking water, sanitation and workplace safety; 

10. Students are provided adequate time and space to eat meals in a pleasant and safe environment. 

School dining areas will be reviewed to ensure: 

a. Tables and chairs are of the appropriate size for students; 

b. Seating is not overcrowded; 

c. Students have a relaxed environment; 

d. Noise is not allowed to become excessive; 

e. Rules for safe behavior are consistently enforced; 

f. Tables and floors are cleaned between meal periods; 

g. The physical structure of the eating area is in good repair; and 

h. Appropriate supervision is provided. 

11. The guidelines for reimbursable school meals shall not be less restrictive than regulations and 

guidance issued by the Secretary of Agriculture pursuant to subsections (a) and (b) of section 10 of 

the Child Nutrition Act (42 U.S.C. § 1779) and sections 9(f)(1) and 17(a) of the Richard B. Russell 

National School Lunch Act (42 U.S.C. § 1758(f)(1), § 1766(a)), as those regulations and guidance 

apply to schools. 

Competitive Food Sales 

 

In keeping with federal regulations, the district controls the sale of all competitive foods. Accordingly, the 

district will select food items that meet the Oregon Smart Snacks Standards. 

 

The sale of foods and beverages in competition with the district’s NSLP and SBP meals shall be permitted 

when all income from the food sales accrues to the benefit of the district’s nutrition and food services 

operation or a school or student organization as approved by the Board. 

 

Other Foods Offered or Sold 

 

Foods and beverages sold [or offered] in classrooms or school-sponsored activities during the school day 

shall follow the Oregon Smart Snacks Standards. 

 

Foods and beverages that meet or exceed the nutrition standards set by the USDA and the Oregon Smart 

Snacks Standards may be sold through fund raisers on the school campus during the school day. 

 

                                                 
2 To comply with Section 504 as it relates to a student’s severe food allergy, such as milk, gluten, nut or soy, and including but 

not limited to diabetes, colitis, etc. 
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[Employee Wellness3 

 

The district’s Employee Wellness Program [may] [shall] include the following: 

 

1. Health education and health promoting activities that focus on skill development and lifestyle 

behavior that change along with awareness building, information dissemination, access to facilities, 

and are preferably tailored to employees’ needs and interests; 

2. Safe, supportive social and physical environments including organizational expectations about 

healthy behavior, and implementation of policy that promotes health and safety and reduces the risk 

of disease; 

3. Linkage to related programs such as employee assistance programs, emergency care and programs 

that help employees balance work life and family life; 

4. Education and resources to help employees make decisions about health care; and 

5. Nutrition and fitness educational opportunities that may include but are not limited to, the 

distribution of educational and informational materials, and the arrangement of presentations and 

workshops that focus on healthy lifestyles, health assessments, fitness activities and other 

appropriate nutrition and physical activity related topics. 

The district encourages participation from all employees. “Employees” are not limited to instructional staff 

(i.e. teachers and instructional assistants), but includes all administrators and support staff. 

 

The following groups are seen as essential for establishing, implementing and sustaining an effective 

employee wellness program: 

 

1. School personnel who implement existing wellness programs in the district (i.e., employee wellness 

committee); 

2. District personnel who implement health programs for students (e.g., school health coordinator, 

school nurses, psychologist, health and physical educators, nutrition professionals, counselors and 

other staff); and 

3. Decision makers who have the authority to approve policy and provide administrative support 

essential for a school wellness program ( e.g., Board members, superintendents, human resource 

administrators, fiscal services administrators and principals).] 

Other Activities that Promote Student Wellness 

 

The district will provide the following activities and encourage the following practices which promote 

local wellness: 

 

1. [Scoliosis screenings;] 

2. [Safe Routes to Schools Program;] 

                                                 
3 [This language is optional and not required by state or federal law.] 
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3. [Physically active community engagement (e.g., skate night, fun run, dance night);] 

4. [Nonfood-related fund raisers;] 

5. [Physical activity brain breaks during transitions from one subject to another;] 

6. [Intramural sports;] 

7. [Monthly/Weekly school walks;] 

8. [Assemblies which focus on wellness issues such as the importance of breakfast, healthy beverages, 

and how students and staff can incorporate 60 minutes of physical activity into their day;] 

9. [The use of alternates to food as rewards in the classroom;] 

10. [Support groups for overweight and underweight students, and those students who struggle with 

nutrition and physical activity;] 

11. [Communication between classroom teachers and nutrition staff, so that menus and nutrition 

promotion can be tied into classroom learning and coursework;] 

12. [Include wellness as a standing agenda item for school-based meetings (e.g., staff meetings, site 

council meetings, PTO).] 

Staff Development 

 

Ongoing pre-service and professional development training opportunities for staff will be encouraged. 

Staff responsible for nutrition education will be encouraged to participate in professional development 

activities to effectively deliver the nutrition education program as planned. Nutrition and food service 

personnel will receive opportunities to participate in professional development activities that address 

strategies for promoting healthy eating behavior; food safety; maintaining safe, orderly and pleasant eating 

environments; and other topics directly relevant to the employee’s job duties. The principal is responsible 

to ensure such training is made available, including but not limited to, the following: 

 

1. Personnel management; 

2. Financial management and record keeping; 

3. Cost- and labor-efficient food purchasing and preparation; 

4. Sanitation and safe food handling, preparation and storage; 

5. Planning menus for students with special needs and students of diverse cultural backgrounds; 

6. Customer service and student and family involvement; 

7. Marketing healthy meals; 

8. Principles of nutrition education, including selected curriculum content and innovative nutrition 

teaching strategies; and 
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9. Assessment by staff of their own eating practices and increased awareness of behavioral messages 

staff provide as role models. 

Family and Community Involvement 

 

In order to promote family and community involvement in supporting and reinforcing nutrition education 

in the schools, the principal is responsible for ensuring: 

 

1. Nutrition education materials and cafeteria menus are sent home with students; 

2. Parents are encouraged to send healthy snacks/meals to school; 

3. Parents and other family members are invited to periodically eat with their student in the cafeteria; 

4. Families are invited to attend exhibitions of student nutrition projects or health fairs; 

5. Nutrition education workshops and screening services are offered; 

6. Nutrition education homework that students can do with their families is assigned (e.g., reading and 

interpreting food labels, reading nutrition-related newsletters, preparing healthy recipes, etc.); 

7. Staff are encouraged to cooperate within their own schools and with other agencies and community 

groups to provide opportunities for student volunteer or paid work related to nutrition, as 

appropriate; 

8. Staff encourages and provides support for parental involvement in their children’s physical 

education[;][.] 

9. [Materials promoting physical activity are sent home with students[; and][.] 

10. [Physical activity is a planned part of all school-community events.] 

Program Evaluation 

 

In order to evaluate the effectiveness of the local wellness program in promoting healthy eating, increased 

physical activity among students, and to implement program changes as necessary to increase its 

effectiveness, the superintendent or designee is responsible for ensuring: 

 

1. Board policy and this administrative regulation are implemented as written; 

2. All building, grade-level nutrition education curricula and materials are assessed for accuracy, 

completeness, balance and consistency with state and local district educational goals and standards; 

3. Nutrition education is provided throughout the student’s school years as part of the district’s age-

appropriate, comprehensive nutrition program, and is aligned and coordinated with the Oregon 

Health Education Standards and school health education programs; 

4. Teachers deliver nutrition education through age-appropriate, culturally relevant, participatory 

activities that include social learning strategies and activities that are aligned and coordinated with 

the Oregon Health Education Standards and school health education programs; 
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5. Teachers and school nutrition and food service personnel have undertaken joint project planning and 

action; 

6. Teachers have received curriculum-specific training; 

7. [Teachers provide physical activity instruction and programs that meet the needs and interests of all 

students;] 

8. Families and community organizations are involved, to the extent practicable, in nutrition education; 

and 

9. One or more persons within the district or at each school, as appropriate, will be charged with the 

operational responsibility of ensuring that the policy and administrative regulations are followed and 

will develop an evaluation plan to be used to assess the district’s level of compliance with state and 

federal requirements. 
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OSBA Model Sample Policy 
 
Code: EH-AR 

Revised/Reviewed:  

 

Records and Data Management 
 

Employee Responsibilities 

 

1. Employees will evaluate the content and purpose of each record to determine which retention 

schedule requirement defines the record’s required retention period. 

2. It is recommended that employees retain only the final message in a communication string that 

documents the contents of all previous communications. This is preferable to retaining each 

individual message, containing duplicate content. 

3. Employees shall retain records, e.g., documents or email, that have not fulfilled the legally-mandated 

retention period. 

4. Employees will organize their records so they can be located and used. 

5. Employees will promptly dispose of transitory, non-public record and personal records from the 

network and email system. 

6. Employees are responsible for ensuring that records that are public records are properly archived 

prior to any district system auto clean-up schedules. 

[State School District Retention 

Table of Contents 

Administrative Records .......................................................................................................... 166-400-0010 

Activity and Room Scheduling 

Activity Reports, General 

Annual Reports 

Association and Organization Membership 

Audit Records, Internal 

Bond Election 

Calendars and Scheduling 

Child Care Facility License 

Committee and Board Meetings 

Committee and Board Member 

Conference and Workshop 

Contracts and Agreements 

Correspondence 

Eighth Grade Examination 

Fax Reports 

Food/Nutrition Service Program 

Health Log Book 

Immunization Records, Administrative 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26340
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Legal Case 

Legal Opinion and Advice 

Legislative Tracking 

Lobbyist 

Mitigation Program 

Notary Public Log Books 

Oregon School Register 

Organization 

Parent-Teacher Organization 

Policy and Planning 

Policy Statements and Directives 
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Routing and Job Control 

School Census 

School, District or ESD History 

Special Education Census 

Special Event and Celebration 
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Standardization 

Student Information and Demographic 

Student Organization Administrative 
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Year 2000 (Y2K) Planning 

Curriculum and Instruction Records ...................................................................................... 166-400-0015 

Course Descriptions 

Curriculum Development Records 

Instructional Materials Selection and Adoption Records 

Talented and Gifted Program (TAG) Records 

Teacher Daily Instructional Plans 

Financial Records ................................................................................................................... 166-400-0025 

Accounts Payable Records 

Accounts Receivable Records 

Audit Reports 

Bank Transaction Records 

Bond Records 

Budget Preparation Records 

Budget Records 

Check Conversion Records 

Competitive Bid Records 

Credit and Debit Receipts 

Credit Slips 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26345
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26351
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Employee Bond Records 

Financial Reports 

General Ledgers 

Gift and Contribution Records 

Grant Records 

Investment Records 

Lease Records 

Petty Cash Fund Records 

Purchasing Records 

Revenue Records 

Signature Authorization Records 

Student Organization Financial Records 

Subsidiary Ledgers, Journals, and Registers 

Travel Expense Records 

Unclaimed Property Report Records 

Vendor Records 

Information and Records Management Records .................................................................... 166-400-0030 

Computer System Maintenance Records 

Computer System Program Documentation 

Computer System Security Records 

Computer System Wiring Records 

Federal Communications Commission (FCC) License Records 

Filing System Records 

Forms Development Records 

Information Service Subscription Records 

Information System Planning and Development Records 

Microfilm and Image Quality Control Records 

Public Records Disclosure Request Records 

Records Management Records 

Software Management Records 

Telecommunications System Management Records 

User Support Records 

Library and Media Records .................................................................................................... 166-400-0035 

Acquisition and Deaccession Records 

Audio-Visual Materials and Equipment Loan Records 

Circulation Records 

Copyright and Duplication Records 

Library and Media Inventory Records 

Library Catalog Records 

Supplemental Materials Selection and Adoption Records 

Payroll Records ...................................................................................................................... 166-400-0045 

Deduction Authorization Records 

Deduction Registers 

Employee Payroll Records 

Employee Time and Attendance Records 

Federal and State Tax Records 

Garnishment Records 

Leave Applications 

Leave Balance Reports  

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26356
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26359
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26367
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Payroll Administrative Reports 

Payroll Registers 

Unemployment Compensation Claim Records 

Unemployment Reports 

Wage and Tax Statements 

Withholding Allowance Certificates 

Personnel Records .................................................................................................................. 166-400-0050 

Affirmative Action Records 

Benefits Continuation Records 

Collective Bargaining Records 

Comparable Worth Study Records 

Compensation Plan Records 

Criminal Background Check Records 

Disciplinary Action Records 

Drug Testing Records 

Employee Benefits Records 

Employee Medical Records 

Employee Personnel Records 

Employee Recognition Records 

Employee Suggestion Award Records 

Employment Eligibility Verification Forms (I-9)  

Equal Employment Opportunity Commission Compliance Records 

Grievance Records 

Hazard Exposure Records 

Layoff, Dismissal, and Non-Renewal Records 

Personnel Research Records 

Photo Identification Records 

Position Description and Classification Records 

Recruitment and Selection Records 

Teacher Registration and Licensure (Certification) Records 

Training Program Records 

Volunteer Program Records 

Wellness Program Records 

Property and Equipment Records ........................................................................................... 166-400-0020 

Architectural Drawings, Blueprints, and Maps 

Asbestos Management Records 

Building and Grounds Repair, Remodeling, and Construction Records 

Capital Construction Project Records 

Damaged/Stolen Property Records 

Equipment Loan Records 

Equipment Records 

Facility Use Records 

Hazardous Materials Management Records 

Inventory Records 

Property Disposition Records 

Property Records 

Underground Storage Tank Management Records 

Utilities Systems Operating and Maintenance Records 

Work Orders 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26370
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26348
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Safety and Risk Management Records ................................................................................... 166-400-0055 

Accident and Injury Reports 

Accident Insurance Fund Claim Records 

Contractor Liability Insurance Verification Records 

Contractor Performance Bond Records 

Disaster Preparedness Plan Records 

Emergency Response and Safety Plans and Procedures 

Hazard Communications Program Records 

Hazardous Substance Employer Survey Records 

Insurance Claim Records 

Insurance Policy Records 

Liability Claims Records 

Liability Waivers 

Master Material Safety Data Records 

Occupational Injury and Illness Records 

Property Damage Records 

Risk Factor Evaluation Records 

Safety Committee Records 

Safety Inspection and Compliance Records 

Tort Liability Claim Records 

Vehicle Accident Records 

Workers’ Compensation Claim Records 

Workers’ Compensation Reports 

School Administration Records .............................................................................................. 166-400-0040 

Communication Logs 

District Boundary Records 

District Clerk’s Records 

Interscholastic Athletic Activity Program Records 

Key and Keycard Records 

Mailing Lists 

Parking Records 

Postal Records 

Press Releases 

Publications  

Scheduling Records 

Security Records 

Student Handbooks 

Visitor Logs 

Student Education Records ..................................................................................................... 166-400-0060 

Alternative School Referral Records 

Attendance Records 

Behavioral Records, Major (Class/Group A)  

Behavioral Records, Minor (Class/Group B)  

Certificate of Advanced Mastery (CAM) Records 

Certificate of Initial Mastery (CIM) Records 

Child Abuse Reports 

Child Care Facility Residency Records 

Compensatory Education Programs Student Records  

Compulsory Attendance Excuse Records 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26373
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26362
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26376
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Education Counseling Records 

Educational Programs Student Records 

Grade Records 

Grade Reports, Administrative 

Grievance Records 

High School Dual Program Student Records 

Home Schooling Records 

Inter-District Transfer Agreement Records 

Intervention Programs Student Records 

Non-Resident Student Records 

Oregon Student Record 

Parental/Custodial Delegation Records 

Parent-Teacher Conference Records 

Personal/Locker Search Records 

Psychological Guidance and Counseling Records 

Registration Records 

Report Cards 

Special Education Student Records 

Student Athletic Activity Records 

Student Health Records 

Student Health Screening Records 

Student Immunization Records 

Transfer Application Records 

Truancy Records 

Tutoring Records 

Withdrawal Records 

Transportation Records .......................................................................................................... 166-400-0065 

Bus Driver Records 

Bus Incident and Vandalism Reports 

Bus Schedule and Route Records 

Bus Service Records 

Fuel Records 

Transportation Complaint Reports 

Transportation Safety Records 

Vehicle Maintenance Records 

Vehicle Records 

Vehicle Usage Records] 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=26382
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Code: GCDA/GDDA-AR 

Revised/Reviewed:  

 

Criminal Records Checks and Fingerprinting 
 
Requirements 
 
1. Any individual newly hired employee1[, whether full-time or part-time,] and not requiring licensure 

under Oregon Revised Statute (ORS) 342.223 as a teacher, administrator, personnel specialist or 
school nurse, shall submit to a criminal records check and fingerprinting. 

2. Any individual applying for reinstatement of an Oregon license with the Teacher Standards and 
Practices Commission (TSPC) that has lapsed for more than three years shall be required to undergo 
a criminal records check and fingerprinting with TSPC. 

3. Any individual registering with the TSPC for student teaching, practicum or internship as a teacher, 
administrator or personnel specialist shall be required to submit to a criminal records check and 
fingerprinting with TSPC. 

4. Any individual hired as or by a contractor2[, whether part-time or full-time,] into a position having 
direct, unsupervised contact with students as determined by the district shall be required to submit to 
a criminal records check and fingerprinting. 

The superintendent will identify contractors who are subject to such requirements. 

5. Any community college faculty member providing instruction at the site of an early childhood 
education program, a school site as part of an early childhood program or at a grade K through 12 
school site during the regular school day, shall be required to undergo a criminal records check and 
fingerprinting. 

6. Any individual who is an employee of a public charter school not requiring licensure under ORS 
342.223 shall be required to undergo a criminal records check and fingerprinting. 

7. {3}A volunteer allowed by the district into a position that has direct, unsupervised contact with 
students shall undergo an in-state criminal records check. 

                                                 
1 Any individual hired within the last three months. A subject individual does not include an employee hired within the last 

three months if the district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-

0510(11)(b). 

2 A person hired as or by a contractor and their employees may not be required to submit to fingerprinting until the contractor 

has been offered a contract by the district. 

3 {If the district allows volunteers to have direct, unsupervised contact with students, districts are required to conduct criminal 

records checks on these volunteers. Choose the bracketed language options in 7, 8 and/or 9 of this policy that aligns with district 

practice. If the district allows volunteers to have direct, unsupervised contact with students the presented language is required. 

Align policy IICC – Volunteers with chosen language here.} 
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8. [A volunteer allowed to have direct, unsupervised contact with students, into a volunteer position 
identified in Board policy4 by the district as requiring a fingerprint-based criminal records check, 
shall undergo a state and national criminal records check based on fingerprints.] 

9. [A volunteer that is not likely to have direct, unsupervised contact with students [will] [will not] be 
required to undergo an in-state criminal records check.] 

Exceptions 
 
A newly hired employee5 is not subject to fingerprinting if: 

1. The district has evidence on file that the person successfully completed a state and national criminal 
records check for a previous employer that was a school district or private school, and has not 
resided outside the state between the two periods of employment; or 

2. {6}The Oregon Department of Education (ODE) determines the person: 

a. Submitted to a criminal records check for the person’s immediately previous employer, the 
employer is a school district or private school and the person has not lived outside this state 
between the two periods of employment; 

b. Submitted to a criminal records check conducted by TSPC within the previous three years; or 
c. Remained continuously licensed or registered with the TSPC. 

Notification 
 
1. The district will provide the following notification to individuals subject to criminal records checks 

and/or fingerprinting: 

a. Such criminal records checks and/or fingerprinting are required by law or Board policy; 
b. Any action resulting from such checks completed by the ODE that impact employment, 

contract or volunteering may be appealed as a contested case to ODE; 
c. All employment or contract offers [or the ability to volunteer] are contingent upon the results 

of such checks; 
d. A refusal to consent to a required criminal records check and/or fingerprinting shall result in 

immediate termination from employment[,] [or] contract status[ or the ability to volunteer in 
the district]; 

e. An individual determined to have knowingly made a false statement as to the conviction of 
any crime on district employment applications, contracts[,][or] ODE forms [(written or 
electronic)] [may][will] result in immediate termination from employment or contract status; 

f. An individual determined to have been convicted of any crime that would prohibit 
employment or contract will be immediately terminated from employment or contract status[;] 
[.] 

g. [A volunteer candidate who knowingly made a false statement or has a conviction of the 
crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the 
conviction occurred in another jurisdiction or in Oregon under a different statutory name or 
number [may] [will] result in immediate termination from the ability to volunteer in the 
district.] [The district [may] [will] remove the volunteer from the position allowing direct, 
unsupervised contact with students.] 

                                                 
4 See policy GCDA/GDDA – Criminal Records Checks and Fingerprinting. 

5 Any individual hired within the last three months. 

6 {This revision to TSPC rules sunsets July 1, 2024.} 

Deleted: t

Deleted: employee 

Deleted: .

Deleted: Oregon Department of Education (

Deleted: )



 

R8/08/22│LF 

 
Criminal Records Checks and Fingerprinting – GCDA/GDDA-AR 

3-4 
 

Deleted: 7/18/19

Deleted: PH

2. The district will provide the written notice described above through means such as staff handbooks, 
employment applications, contracts or [volunteer] forms. 

 
Processing and Reporting Procedures 
 
1. Immediately following an offer and acceptance of employment or contract, an individual subject to 

criminal records checks and/or fingerprinting shall complete the appropriate forms authorizing such 
checks and report to an authorized fingerprinter as directed by the district. The district shall send 
such authorization, any collection of fingerprint information, and the request to ODE pursuant to 
law. 

2. Fingerprints may be collected by one of the following: 

a. Employing district staff; 
b. Contracted agent of employing district; or 
c. Local or state law enforcement agency. 

3. To ensure the integrity of the fingerprinting collection and prevent any compromise of the process, 
the district will provide the name of the individual to be fingerprinted to the authorized fingerprinter. 

4. The authorized fingerprinter will obtain the necessary identification and fingerprinting and notify 
ODE of the results. ODE will then review and notify the district of said results as well as the identity 
of any individual it believes has knowingly made a false statement as to conviction of a crime, has 
knowingly made a false statement as to conviction of any crime or has a conviction of a crime 
prohibiting employment[,] [or] contract[ or volunteering]. 

5. A copy of the fingerprinting results will be kept by the district. 

Fees 
 
1. Fees associated with criminal records checks and/or fingerprinting for individuals applying for 

employment with the district and not requiring licensure, including persons hired as or by 
contractors7, shall be paid by the [individual] [district]. 

2. [An individual offered a contract or employment by the district may, only upon request, request that 
the amount of the fee be withheld from the amount otherwise due the individual in accordance with 
Oregon law.] 

3. Fees associated with required criminal records checks for volunteers shall be paid by the [individual] 
[district]. 

4. [Fees associated with a required fingerprinting for volunteers shall be paid by the [individual] 
[district].] 

Termination of Employment or Withdrawal of Employment/Contract Offer/Volunteer Status 
 
1. A subject individual required to submit to a criminal records check and/or fingerprinting in 

accordance with law and/or Board policy will be terminated from employment or contract status, or 
withdrawal of offer of employment or contract will be made by the district upon: 

a. Refusal to consent to a criminal records check and/or fingerprinting; or 

                                                 
7 A person hired as or by a contractor and their employees may not be required to submit to fingerprinting until the contractor 

has been offered a contract by the district. 
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b. Notification8 from the Superintendent of Public Instruction that the employee has a conviction 
of any crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the 
conviction occurred in another jurisdiction or in Oregon under a different statutory name or 
number. 

2. A subject individual [may] [will] be terminated from employment or contract status upon 
notification from the Superintendent of Public Instruction that the employee has knowingly made a 
false statement as to the conviction of any crime. 

3. Employment termination shall remove the individual from any district policies, collective bargaining 
provisions regarding dismissal procedures and appeals and the provisions of Accountability for 
Schools for the 21st Century Law. 

4. [A volunteer who refuses to submit, when required, to a criminal records check or a fingerprint-
based criminal records check in accordance with law and/or Board policy will be denied such ability 
to volunteer in the district.] 

5. [If the district has been notified by the Superintendent of Public Instruction that a volunteer 
knowingly made a false statement or has a conviction for any crimes listed in ORS 342.143, or the 
substantial equivalent of any of those crimes if the conviction occurred in another jurisdiction or in 
Oregon under a different statutory name or number, the individual [will] [may] be denied the ability 
to volunteer.] 

6. [A volunteer who knowingly makes a false statement, as determined by the district, on a district 
volunteer application form [will] [may] be denied the ability to volunteer in the district.] 

Appeals 
 
A subject individual may appeal a determination from ODE that prevents employment or eligibility to 
contract with the district to the Superintendent of Public Instruction as a contested case under ORS 
183.413 – 183.470. 
 
A volunteer may appeal a determination from a fingerprint-based criminal records checks by ODE that 
prevents the ability to volunteer with the district to the Superintendent of Public Instruction as a contested 
case under ORS 183.413 – 183.470. 

                                                 
8 Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public 

Instruction may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation 

pursuant to law. 
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Reduction or Recall of Licensed Staff 
 

The Board will make the final decision on programs to be kept, cut or eliminated following a review of the 

reduction plan developed by the superintendent. The Board will determine when staff layoffs become 

necessary, and will approve positions to be cut or limited as after receiving a recommendation from the 

superintendent.1 Individuals that may be impacted by the layoff shall not be discussed by the Board. The 

affected employees shall be notified within a reasonable time. 

 

[Definitions 

1. “Competence” means the ability of a teacher to teach a subject or grade level based on consideration 

of any of the following: 

a. Teaching experience within the past five years related to the subject or grade level; 

b. Educational attainments, which may not be based solely on being licensed to teach; or 

c. The teacher’s willingness to undergo additional training or pursue additional education. 

2. “Cultural or linguistic expertise” means the expertise of one teacher, as measured against the 

expertise of another teacher, based on consideration of any of the following factors: 

a. A teacher’s linguistic ability in relation to an in-district language, as determined by the district 

using a method of verification or attestation of fluency for all in-district languages; 

b. A teacher’s completion of a teacher pathway program that is implemented by a teacher 

pathway partnership at the national, state, regional or local level and that has the primary focus 

of increasing the number of culturally or linguistically diverse teachers; or 

c. A teacher’s current work assignment that requires the teacher to work at least 50 percent of the 

teacher’s work assignment time: 

(1) At a school where at least 25 percent of the student population consists of students from 

a historically underserved background, if the teacher is assigned to one school; or 

(2) At programs, schools or school districts where at least 25 percent of the student 

population consists of students from a historically underserved background, if the 

teacher is assigned to multiple programs, schools or school districts. 

3. “In-district language” means a heritage language or a language other than English that is spoken: 

a. By five percent or more of the students enrolled at the school where a teacher is assigned or, if 

the teacher is not assigned to a school, of the students enrolled in the schools of the district; or 

b. At five percent or more of the homes of the students enrolled at the school where a teacher is 

assigned or, if the teacher is not assigned to a school, of the homes of the students enrolled in 

                                                 
1 Districts are encouraged to consult with legal counsel and any applicable collective bargaining agreements prior to taking any 

action on reductions of staff. 
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the schools of the district. “Merit” means the measurement of one teacher’s ability and 

effectiveness against the ability and effectiveness of another teacher. 

4. “Procedures Qualified” means the measurement of the teacher’s ability to teach the particular grade 

level or subject matter in which the teacher is placed after the reduction in force. 

5. “Qualified teacher with cultural or linguistic expertise” means a teacher who: 

a. Has more cultural or linguistic expertise than a teacher with more or equal seniority; and 

b. Holds proper licenses or other credentials to fill a remaining position. 

6. “Student from a historically underserved background” includes a student who: 

a. Is an English language learner; 

b. Is from a racial or ethnic group that has historically experienced academic disparities, 

including racial or ethnic groups for which a statewide education plan has been developed 

under ORS 329.841, 329.843 or 329.845 for students who are black, African-American, 

American Indian, Alaska Native, Latino or Hispanic; 

c. Is economically disadvantaged; or 

d. Has a disability. 

7. “Teacher” has the meaning given that term in ORS 342.120.] 

8.  

 

When determining which teachers will be retained when the district reduces staff, the district shall 

prioritize seniority, except as follows: 

 

1. A district shall retain a qualified teacher with cultural or linguistic expertise who has less seniority if 

the release of the less senior teacher would result in a lesser proportion of teachers with cultural or 

linguistic expertise compared to teachers without cultural or linguistic expertise. 

2. If a qualified teacher with cultural or linguistic expertise is retained as described above and the 

district is determining which teachers to retain who do not have cultural or linguistic expertise, the 

district shall prioritize: 

a. Seniority2; or 

b. Competence or merit in accordance with law. 

3. The district may retain a teacher with less seniority than a teacher being released if the district 

determines that the teacher being retained has more competence or merit than the teacher with more 

seniority who is being released. 

The district shall not agree in any collective bargaining agreement to waive the right to consider 

competence in making decisions about reduction in staff or recall of staff. Retained teachers will be 

properly licensed and qualified, as defined in Oregon statutes, for the positions they fill. 

                                                 
2 Seniority shall be calculated from the first day of actual service as teachers with the district, inclusive of approved leaves of 

absence. In the event there is a tie in calculating seniority, it shall be broken by drawing lots. 
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The district will develop criteria and procedures for identifying in-district languages, verifying teacher 

language abilities, reviewing teacher pathway programs and determining which teachers teach in schools 

with 25 percent or more students from a historically underserved population. Procedures and timelines will 

be communicated to teachers. 

 

Recall 

 

A teacher who was released due to a reduction in staff will be eligible for recall for 27 months after the last 

date of release, unless waived by a rejection of a specific position. No new teacher shall be hired to any 

position until all staff who remain on a recall list who are licensed and qualified for the position have been 

given an opportunity to accept the position. 

 

The district shall notify teachers on the recall list of a position opening by registered letter, return receipt 

requested, at their last known address. Teachers shall have [7] calendar days from receipt of such 

notification in which to indicate their acceptance or rejection of the position and an additional [14] days 

from date of acceptance in which to begin active employment unless otherwise mutually agreed upon. 

 

If the teacher rejects any position offered for which the teacher is licensed and qualified, or the teacher 

fails to respond within the specified timeline, the teacher shall forfeit all recall rights.  

 

Staff returning to work shall have all previously accrued sick leave and seniority reinstated, but shall not 

receive benefits for the period of the release. 

 

Teachers will have recall rights for a maximum 27-month period. If they choose, released teachers may 

maintain their district insurance and health plans by paying their own premiums as prescribed by law, 

subject to the rules of the insurance carrier. 

 

[Teachers affected by a reduction in staff may be placed on the substitute list for any position requested 

when released. They will be notified for those positions requested before other substitutes are notified.] 
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{This AR is designated as required because the district is required to do everything in this AR. Having this AR may help 

demonstrate compliance during the ODE audit process.} 

 

Special Education - Individualized Education Program (IEP)** 
 

1. General IEP Information 

 

a. The district ensures that an IEP is in effect for each eligible student: 

 

(1) Before special education and related services are provided to a student; 

(2) At the beginning of each school year for each student with a disability for whom the 

district is responsible; and 

(3) Before the district implements all the special education and related services, including 

program modifications, supports and/or supplementary aids and services, as identified on 

the IEP. 

 

b. The district uses: 

 

(1) The Oregon standard IEP; or 

(2) An IEP form that has been approved by the Oregon Department of Education. 

 

c. The district develops and implements all provisions of the IEP as soon as possible following 

the IEP meeting. 

d. The IEP will be accessible to each of the student’s regular education teacher(s), the student’s 

special education teacher(s) and the student’s related services provider(s) and other service 

provider(s). 

e. The district takes steps to ensure that parent(s) are present at each IEP meeting or have the 

opportunity to participate through other means. 

f. The district ensures that each teacher and service provider is informed of: 

 

(1) Their specific responsibilities for implementing the IEP specific accommodations, 

modifications and/or supports that must be provided for, or on behalf of the student; and 

(2) Their responsibility to fully implement the IEP including any amendments the district 

and parents agreed to make between annual reviews. 

 

The district takes whatever action is necessary to ensure that parents understand the 

proceedings of the IEP team meeting, including arranging for an interpreter for parents with 

deafness or whose native language is other than English. 

 

g. The district provides a copy of the IEP to the parents at no cost. 

 

2. IEP Meetings 
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a. The district conducts IEP meetings within 30 calendar days of the determination that the 

student is eligible for special education and related services. 

b. The district convenes IEP meetings for each eligible student periodically, but not less than 

once per year. 

c. At IEP meetings, the team reviews and revises the IEP to address any lack of expected 

progress toward annual goals and in the general curriculum, new evaluation data or new 

information from the parent(s), the student’s anticipated needs, or the need to address other 

matters. 

d. Between annual IEP meetings, the district and the parent(s) may amend or modify the 

student’s current IEP without convening an IEP team meeting using the procedures in the 

Agreement to Amend or Modify IEP subsection. 

e. When the parent(s) requests a meeting, the district will either schedule a meeting within a 

reasonable time or provide timely written prior notice of the district’s refusal to hold a 

meeting. 

f. If an agency other than the district fails to provide agreed upon transition services contained in 

the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the 

transition objectives and, if necessary, to revise the IEP. 

 

3. IEP Team Members 

 

a. The district’s IEP team members include the following: 

 

(1) The student’s parent(s); 

(2) The student, if the purpose of the IEP meeting is to consider the student’s postsecondary 

goals and transition services (beginning for IEPs in effect at age 16), or for younger 

students, when appropriate; 

(3) At least one of the student’s special education teachers or, if appropriate, at least one of 

the student’s special education providers; 

(4) At least one of the student’s regular education teachers if the student is or may be 

participating in the regular education environment. If the student has more than one 

regular education teacher, the district will determine which teacher or teachers will 

participate; 

(5) A representative of the district (who may also be another member of the team) who is 

qualified to provide or supervise the provision of special education and is knowledgeable 

about district resources. The representative of the district will have the authority to 

commit district resources and be able to ensure that all services identified in the IEP can 

be delivered; 

(6) An individual, who may also be another member of the team, who can interpret the 

instructional implications of the evaluation results; and 

(7) At the discretion of the parent or district, other persons who have knowledge or special 

expertise regarding the student. 

 

b. Student participation: 

 

(1) Whenever appropriate, the student with a disability is a member of the team. 

(2) If the purpose of the IEP meeting includes consideration of postsecondary goals and 

transition services for the student, the district includes the student in the IEP team 

meeting. 
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(3) If the purpose of the IEP meeting includes consideration of postsecondary goals and 

transition services for the student, and the student does not attend the meeting, the 

district will take other steps to consider the student’s preferences and interests in 

developing the IEP. 

 

c. Participation by other agencies: 

 

(1) With parent or adult student written consent, and where appropriate, the district invites a 

representative of any other agency that is likely to be responsible for providing or paying 

for transition services if the purpose of the IEP meeting includes the consideration of 

transition services (beginning at age 16, or younger if appropriate); and 

(2) If the district refers or places a student in an education service district, state-operated 

program, private school or other educational program, IEP team membership includes a 

representative from the appropriate agencies. Participation may consist of attending the 

meeting, conference call or participating through other means. 

 

4. Agreement for Nonattendance and Excusal 

 

a. The district and the parent may consent to excuse an IEP team member from attending an IEP 

meeting, in whole or in part, when the meeting involves a discussion or modification of team 

member’s area of curriculum or service. The district designates specific individuals to 

authorize excusal of IEP team members. 

b. If excusing an IEP team member whose area is to be discussed at an IEP meeting, the district 

ensures: 

 

(1) The parent and the district consent in writing to the excusal; 

(2) The team member submits written input to the parents and other members of the IEP 

team before the meeting; and 

(3) The parent is informed of all information related to the excusal in the parent’s native 

language or other mode of communication according to consent requirements. 

 

5. IEP Content 

 

a. In developing the IEP, the district considers the student’s strengths, the parent’s concerns, the 

results of the initial or most recent evaluation, and the academic, developmental and functional 

needs of the student. 

b. The district ensures that IEPs for each eligible student includes: 

 

(1) A statement of the student’s present levels of academic achievement and functional 

performance that: 

 

(a) Includes a description of how the disability affects the progress and involvement in 

the general education curriculum; 

(b) Describes the results of any evaluations conducted, including functional and 

developmental information; 

(c) Is written in language that is understood by all IEP team members, including 

parents; 

(d) Is clearly linked to each annual goal statement; 
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(e) Includes a description of benchmarks or short-term objectives for children with 

disabilities who take alternative assessments aligned to alternate achievement 

standards. 

(2) A statement of measurable annual goals, including academic and functional goals, or for 

students whose performance is measured by alternate assessments aligned to alternate 

achievement standard, statements of measurable goals and short-term objectives. The 

goals and, if appropriate, objectives: 

 

(a) Meet the student’s needs that are present because of the disability, or because of 

behavior that interferes with the student’s ability to learn, or impedes the learning 

of other students; 

(b) Enable the student to be involved in and progress in the general curriculum, as 

appropriate; and 

(c) Clearly describe the anticipated outcomes, including intermediate steps, if 

appropriate, that serve as a measure of progress toward the goal. 

 

(3) A statement of the special education services, related services, supplementary aids and 

services that the district provides to the student: 

 

(a) The district bases special education and related services, modifications and 

supports on peer-reviewed research to the extent practicable to assist students in 

advancing toward goals, progressing in the general curriculum and participating 

with other students (including those without disabilities), in academic, 

nonacademic and extracurricular activities. 

(b) Each statement of special education services, related or supplementary services, 

aids, modifications or supports includes a description of the inclusive dates, 

amount or frequency, location and who is responsible for implementation. 

 

(4) A statement of the extent, if any, to which the student will not participate with 

nondisabled students in regular academic, nonacademic and extracurricular activities. 

(5) A statement of any individual modifications and accommodations in the administration 

of state or districtwide assessments of student achievement. 

 

(a) A student will not be exempt from participation in state or districtwide assessment 

because of a disability unless the parent requests an exemption; 

(b) If the IEP team determines that the student will take the alternate assessment 

instead of the regular statewide or a districtwide assessment, a statement of why 

the student cannot participate in the regular assessment and why the alternate 

assessment is appropriate for the student. 

 

(6) A statement describing how the district will measure student’s progress toward 

completion of the annual goals and when periodic reports on the student’s progress 

toward the annual goals will be provided. 

 

6. Individualized COVID-19 Recovery Services1 

 

                                                 
1 The requirements of this section are in effect until July 1, 2023 unless extended by the State Board of Education. 
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Individualized COVID-19 Recovery Services are defined as those services determined necessary for 

eligible students based on the unique needs that arise from their disability due to the impact of the 

COVID-19 pandemic, which may include but are not limited to: 

 

a. Special education and related services; 

b. Supplementary aides and services; 

c. Additional or intensified instruction; 

d. Social emotional learning support; and 

e. Peer or adult support. 

The IEP team for each eligible student shall consider the need for Individualized COVID-19 

Recovery Services at least at each initial IEP meeting and each regularly scheduled annual review 

meeting. 

 

a. IEP teams shall consider the impact COVID-19 on the eligible student’s ability to engage in 

their education, develop and re-establish social connections with peers and school 

personnel, and adapt to the structure of in-person learning. 

b. For initial IEPs, IEP teams shall also review the impact of COVID-19 on the eligible 

student’s initial evaluation timeline and eligibility determination in considering the need for 

Individualized COVID-19 Recovery Services. 

c. For annual reviews, IEP teams shall also consider the impact of COVID-19 on the 

implementation of the eligible student’s IEP considering the need for Individualized 

COVID-19 Recovery Services. 

 

Any member of the IEP team, including parents and eligible students, may request that the IEP team 

meet to review the need for Individualized COVID-19 Recovery Services at any time. 

 

a. IEP teams are not required to meet more than once annually to consider the need for 

Individualized COVID-19 Recovery Services unless updated information indicates the 

eligible student’s circumstances have changed or there is reason to suspect that the eligible 

student may need any additions or modifications to their Individualized COVID-19 

Recovery Services. 

b. IEP teams that considered the need for Individualized COVID-19 Recovery Services at an 

initial IEP or annual review meeting on or after June 24, 2021 shall review the need for 

Individualized COVID-19 Recovery Services at the next annual review, but are not 

required to do so before then unless the eligible student’s circumstances have changed or 

there is reason to suspect that the eligible student may need any additions or modifications 

to their Individualized COVID-19 Recovery Services. 

When Individualized COVID-19 Recovery Services are recommended, the eligible student’s IEP 

must be updated to reflect the recommendation. 

The district or program shall provide written notice to the parents of each eligible student regarding 

the opportunity for the IEP team to meet to consider Individualized COVID-19 Recovery Services. 

After each determination is made, the district or program shall provide written notice to the parent 

and/or adult student with a disability regarding the determination of need for Individualized COVID-

19 Recovery Services. This notice shall include the following documentation: 
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a. A statement of the Individualized COVID-19 Recovery Services recommended based on 

the meaningful input of all IEP team members, including parents and eligible students, as 

appropriate; 

b. The projected dates for initiation and duration of Individualized COVID-19 Recovery 

Services 

c. The anticipated frequency, amount, location, and provider of the services described in item 

a. above and whether these services are being provided within the standard instructional day 

for the eligible student. 

If the district and parent hold an IEP meeting to discuss the need for Individualized COVID-19 

Recovery Services and do not reach an agreement regarding such services, the district and parent 

may request a Facilitated IEP meeting. If the district and the parent choose to participate in a 

Facilitated IEP meeting, the district shall notify ODE. 

Nothing in this section shall affect or otherwise alter a parent’s right to seek mediation under OAR 

581-015-2335, request a due process hearing under OAR 581-015-2345, a complaint under OAR 

581-015-2030, or other parental rights under the procedural safeguards. 

Nothing in this section relieves the district of its duty to create an appropriate IEP for every eligible 

student, regardless of whether the eligible student requires Individualized COVID-19 Recovery 

Services. 

7. Agreement to Amend or Modify IEP 

 

Between annual IEP meetings, the district and the parent may agree to make changes in the student’s 

current IEP without holding an IEP meeting. These changes require a signed, written agreement 

between the district and the parent. 

 

a. The district and the parent record any amendments, revisions or modifications on the student’s 

current IEP. If additional IEP pages are required these pages must be attached to the existing 

IEP. 

b. The district files a complete copy of the IEP with the student’s education records and informs 

the student’s IEP team and any teachers or service providers of the changes. 

c. The district provides the parent prior written notice of any changes in the IEP and upon 

request, provides the parent with a revised copy of the IEP with the changes incorporated. 

 

8. IEP Team Considerations and Special Factors 

 

a. In developing, reviewing and revising the IEP, the IEP team considers: 

 

(1) The strengths of the student and concerns of the parent for enhancing the education of 

the student; 

(2) The results of the initial or most recent evaluation of the student; 

(3) As appropriate, the results of the student’s performance on any general state or 

districtwide assessments; 

(4) The academic, developmental and functional needs of the child. 
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b. In developing, reviewing and revising the student’s IEP, the IEP team considers the following 

special factors: 

 

(1) The communication needs of the student; and 

(2) The need for assistive technology services and/or devices. 

 

c. As appropriate, the IEP team also considers the following special factors: 

 

(1) For a student whose behavior impedes their learning or that of others, strategies, positive 

behavioral intervention and supports to address that behavior; 

(2) For a student with limited English proficiency, the language needs of the student as those 

needs relate to the IEP; 

(3) For a student who is blind or visually impaired, instruction in Braille and the use of 

Braille unless the IEP team determines (after an evaluation of reading and writing skills, 

needs and media, including evaluation of future needs for instruction in Braille or the use 

of Braille, appropriate reading and writing), that instruction in Braille or the use of 

Braille is not appropriate; 

(4) For a student who is deaf or hard of hearing, the student’s language and communication 

needs, including opportunities for direct communication with peers and professional 

personnel in the student’s language and communication mode, academic level and full 

range of needs, including opportunities for direct instruction in the student’s language 

and communication mode; 

(5) If a student is deaf, deafblind, or hard of hearing, the district will provide information 

about relevant services and placements offered by the school district, the education 

service district, regional programs, and the Oregon School for the Deaf; and 

(6) A statement of any device or service needed for the student to receive a free appropriate 

public education (FAPE). 

 

d. In addition to the above IEP contents, the IEP for each eligible student of transition age 

includes: 

 

(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as 

14 or younger, if determined appropriate by the IEP team (including parent(s)), and 

updated annually thereafter, the IEP must include: 

 

(a) Appropriate measurable postsecondary goals based upon age-appropriate transition 

assessments related to training education, employment, and where appropriate, 

independent living skills; and 

 

(b) The transition services (including courses of study) needed to assist the student in 

reaching those goals. 

Regarding employment planning, the parent shall be provided information about 

and opportunities to experience employment services provided by Oregon 

Vocational Rehabilitation or the Oregon Office of Developmental Disability 

Services. These services must be provided in a competitive integrated employment 

setting, as defined by Oregon Administrative Rule (OAR) 411-345-0020. 

Information about these services shall also be provided to the parent by the district 
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at each annual review for IEPs to be in effect when the child turns 16, or as early 

as 14 or younger, if determined appropriate by the IEP team (including parent(s)). 

(2) At least one year before a student reaches the age of majority (student reaches the age of 

18, or has married or been emancipated, whichever occurs first), a statement that the 

district has informed the student that all procedural rights will transfer at the age of 

majority; and 

(3) If identified transition service providers, other than the district, fail to provide any of the 

services identified on the IEP, the district will initiate an IEP meeting as soon as possible 

to address alternative strategies and revise the IEP if necessary. 

 

e. To promote self-determination and independence, the district shall provide the student and the 

student’s parents with information and training resources regarding supported decision-making 

as a less restrictive alternative to guardianship, and with information and resources regarding 

strategies to remain engaged in the student’s secondary education and post-school outcomes. 

The district shall provide this information at each IEP meeting that includes discussion of post-

secondary education goals and transition services. 

9. Incarcerated Youth 

 

a. For students with disabilities who are convicted as adults, incarcerated in adult correctional 

facilities and otherwise entitled to FAPE, the following IEP requirements do not apply: 

 

(1) Participation of students with disabilities in state and districtwide assessment; and 

(2) Transition planning and transition services, for students whose eligibility will end 

because of their age before they will be eligible to be released from an adult correctional 

facility based on consideration of their sentence and eligibility for early release. 

 

b. The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security 

or other compelling interest that cannot be otherwise accommodated. 

 

10. Extended School Year Services 

 

a. The district makes extended school year (ESY) services available to all students for whom the 

IEP team has determined that such services are necessary to provide FAPE. 

b. ESY services are: 

 

(1) Provided to a student with a disability in addition to the services provided during the 

typical school year; 

(2) Identified in the student’s IEP; and 

(3) Provided at no cost to the parent. 

 

c. The district does not limit consideration of ESY services to particular categories of disability 

or unilaterally limit the type, amount or duration of service. 

d. The district provides ESY services to maintain the student’s skills or behavior, but not to teach 

new skills or behaviors. 

e. The district’s criteria for determining the need for extended school year services include: 
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(1) Regression (a significant loss of skills or behaviors) and recoupment time based on 

documented evidence; or 

(2) If no documented evidence, on predictions according to the professional judgment of the 

team. 

 

f. “Regression” means significant loss of skills or behaviors in any area specified on the IEP as a 

result of an interruption in education services. 

g. “Recoupment” means the recovery of skills or behaviors specified on the IEP to a level 

demonstrated before the interruption of education services. 

 

11. Assistive Technology 

 

a. The district ensures that assistive technology devices or assistive technology services, or both, 

are made available if they are identified as part of the student’s IEP. These services and/or 

devices may be part of the student’s special education, related services or supplementary aids 

and services. 

b. On a case-by-case basis, the district permits the use of district-purchased assistive technology 

devices in the student’s home or in other settings if the student’s IEP team determines that the 

student needs access to those devices to receive a free appropriate public education. In these 

situations, district policy will govern liability and transfer of the device when the student 

ceases to attend the district. 

 

12. Transfer Students 

 

a. In state: 

 

If a student with a disability (who had an IEP that was in effect in a previous district in 

Oregon) transfers into the district and enrolls in a district school within the same school year, 

the district (in consultation with the student’s parents) provides a free appropriate public 

education to the student (including services comparable to those described in the student’s IEP 

from the previous district), until the district either: 

 

(1) Adopts the student’s IEP from the previous district; or 

(2) Develops, adopts and implements a new IEP for the student in accordance with all of the 

IEP provisions. 

 

b. Out of state: 

 

If a student transfers into the district with a current IEP from a district in another state, the 

district, in consultation with the student’s parents, will provide a free appropriate public 

education to the student, including services comparable to those described in the student’s IEP 

from the previous district, until the district: 

 

(1) Conducts an initial evaluation (if determined necessary by the district to determine 

Oregon eligibility) with parent consent and determines whether the student meets 

eligibility criteria described in the OARs. 

(2) If the student is eligible under Oregon criteria, the district develops, adopts and 

implements a new IEP for the student using the Oregon Standard IEP or an approved 

alternate IEP. 
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(3) If the student does not meet Oregon eligibility criteria, the district provides prior written 

notice to the parents explaining that the student does not meet Oregon eligibility criteria 

and specifying the date when special education services will be terminated. 
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Complaints Regarding the Talented and Gifted Program 
(This AR has been recoded to IGBB-AR. Please see the newer version with file name IGBB R G1.) 
The following procedure will be utilized when complaints arise regarding the district’s talented and gifted 
programs and services (“TAG”). 
 
All complaints regarding TAG will be reported to the superintendent. The complainant will be given the 
Talented and Gifted Standards Complaint Form which must be filled out and submitted to the 
superintendent’s office before further consideration can be given to the complaint. 
 
1. Upon receipt of a TAG complaint, the superintendent shall arrange for a review committee 

consisting of the [TAG coordinator/teacher, the program supervisor, a counselor and a school 
psychologist]. 

2. The review committee shall meet within [two] working days of when the superintendent received the 
written complaint and review all pertinent information. A recommendation from the review 
committee will be submitted to the superintendent within [10] working days of receiving the original 
complaint. 

The review committee may recommend that: 

a. The programs or services are appropriate; or 
b. The programs or services are not appropriate. 

The superintendent shall report the recommendations of the review committee to the Board[ at the 
next regularly scheduled Board meeting]. 

3. After consideration of the recommendations, if any, issued by the review committee the Board will 
issue a decision within [20] days of the Board meeting. The Board’s decision will be final and will 
address each allegation in the complaint and contain reasons for the Board’s decision. The Board’s 
final decision will be issued in writing or electronic form. 

If the complainant, who is [a student,] a parent or guardian of a student who attends school in the district[,] 

[or] a person who resides in the district, remains dissatisfied and has exhausted local procedures, may 

appeal1 the district’s final decision to the Deputy Superintendent of Public Instruction under Oregon 

Administrative Rules (OAR) 581-002-0001 – 581-002-0023. The district shall provide a copy of the OARs 

upon request. 

[2] Timelines may be extended upon written agreement between the district and the complainant. 
 
  

                                                 
1 An appeal must meet the criteria found in OAR 581-002-0005(1)(a).  

2 [For district information. The district’s timeline established by each step of the district’s complaint procedure must be within 

30 days of the submission of the complaint at any step, unless the district and complainant have agreed in writing to a longer 

time period for that step. However, the district’s complaint procedure should not exceed a total of 90 days from the initial filing 

of the complaint, regardless of the number of steps involved, unless the district and the complainant have agreed in writing to a 

longer time period. (OAR 581-002-0005)] 
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[Name of District] 
[Address] 

 
TALENTED AND GIFTED STANDARDS COMPLAINT FORM 

 
 
 
Name   
 
Address   
 
Phone (Daytime)     (Evenings)   
 
Date of Complaint   
 
1. What is the nature of your complaint?   

  

  

2. What is the district currently doing?   

  

  

3. In your opinion, in what way is this situation a violation of state standards? 

  

  

  

4. What do you feel the district should be doing?   

  

  

5. Other pertinent comments   

  

  

 

Signature:   
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District Improvement Program 
 

The district’s comprehensive continuous improvement program planning efforts will be guided by the 

following key actions: 

 

1. The superintendent will convene a committee1 [once every four years] [biennially] consisting of 

[Board members,] administrators, staff, parents[, students] and other community stakeholders with 

representation from the demographic groups of school population. The purpose of the committee 

will be to: 

a. [Establish a clear vision  and mission supporting student [equity and] achievement as the top 

priority of the district;] 

b. [Define student achievement and identify specific state and local performance benchmarks and 

district goals based on self-evaluation data;] 

c. Conduct a self-evaluation to design, develop and update the district’s continuous improvement 

plan; 

d. Develop an action plan linked to specific benchmarks and goals for improving student 

achievement and growth. The plan will be reflected in school and district improvement plans; 

e. Develop strategies for annually monitoring, reviewing and revising the action plan and school 

and district improvement plans as necessary. 

2. [The committee will complete a review of self-evaluation data needed to assess student achievement 

performance progress, set benchmarks, establish goals and develop action plans; compiled and 

disaggregated annually at the district and building level.] [Data may include, and may not be limited 

to:] 

a. [Numbers of district students who take statewide assessment tests, who meet, fail to meet or 

who exceed state and local standards; levels of achievement by building, grade level, class and 

growth in performance;] 

b. [Academic outcomes on statewide and local and other assessment, including the Scholastic 

Aptitude Test (SAT), American College Test (ACT), etc.;] 

c. [Grade point average (GPA) results by class, socioeconomic status, demographics, grade level 

and school;] 

d. [Percentage of students enrolled in, and completion rates, for advanced courses at the 

[elementary,] middle and high school levels and among diverse populations;] 

e. [Completion rates by building, grade level, class and district, including diverse populations;] 

f. [Post-secondary enrollment, including community colleges, trade/apprenticeship programs and 

military enlistments, if known;] 

g. [Student, teacher[, administration] and community demographics;] 

h. [Student behavioral/disciplinary referral/attendance data, mobility data and participation in 

cocurricular and extracurricular activities as an indicator of student success in school;] 

                                                 
1 With representatives invited to participate from the demographic groups of their school population. 
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i. [Previous school and district improvement plan results to determine which components were 

successful, which were not and degree to which specific strategies were implemented; and] 

j. [Survey results of stakeholder satisfaction.] 

3. The district’s action plan to meet identified, specific benchmarks and goals for the improvement plan 

is subject to superintendent [review and Board] approval.  

The district’s improvement plan shall include, but not be limited to: 

a. Goals to implement the following: 

(1) A rigorous curriculum aligned with state standards; 

(2) High-quality instructional programs; 

(3) Short- and long-term professional development plans; 

(4) Programs and policies that achieve a safe educational environment; 

(5) Education service plans for students who have or have not exceeded all of the academic 

content standards; 

(6) Staff leadership development; 

(7) A plan for family and community engagement; 

(8) High-quality data systems; 

(9) A strong school library program; 

(10) Improvement planning that is data-driven. 

b. A description of district efforts to achieve local efficiencies and efforts to make better use of 

resources; 

c. A review of demographics, student performance, staff characteristics and student access to, 

and use of, educational opportunities; 

d. A needs assessment to be conducted which addresses priorities in accordance with Oregon 

Revised Statute (ORS) 329.095. 

4. Accountability to assure the district’s continuous improvement plan is implemented will be a shared 

responsibility of staff, administrators and the Board. Minimally, the superintendent will ensure: 

a. Specific administrative responsibility for implementing plan strategies and assuring that the 

activity takes place in the manner described is assigned, monitored and evaluated; 

b. [Data analysis results are included as an essential component of the teacher goal setting and 

evaluation process and as a basis for staff development;] 

c. [Principals at the building level compile all necessary disaggregated data for the district’s self-

evaluation, to enable an assessment of student achievement and comprehensive 

recommendations to meet identified benchmarks and goals;] 

d. Student performance results on identified benchmarks and goals are annually reported to the 

community in conjunction with state assessment results, and improvement plan progress and 

the district’s status in relation to Oregon Administrative Rules Chapter 581, Division 022 

standards as required by the ODE; 

e. Retain copies of the improvement plans in accordance with State retention and public records 

requirements; 

f. Communications strategies are developed and implemented for keeping stakeholders (e.g., 

parents, students, teachers, staff and community representatives) informed, including specific 

activities for providing information on student achievement improvement progress and 

feedback through surveys, forums and other similar methods. 
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The district will submit its continuous improvement plan to the Oregon Department of Education (ODE) at 

least once every four years or more frequent if there are substantial changes2 following the annual review, 

or when requested by ODE. 

                                                 
2 “Substantial change” is defined in OAR 581-022-2250(3)(c). 
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Compulsory Attendance Notices and Citations** 
 

Compulsory attendance citations may be issued by the superintendent or designee as a means to enforce 

the compulsory attendance law. All such citations shall be issued according to the following procedures: 

 

1. Attendance Supervisor 

The attendance supervisor shall: 

a. Determine that the parent or guardian has failed to enroll their child and to maintain the child 

in regular attendance. “Regular attendance” means attendance which does not include more 

than eight unexcused one-half day absences or the equivalent in any four-week period in which 

school is in session; 

b. Provide written compulsory attendance noncompliance notification to the parent or guardian 

within 24 hours of verification of the violation. If the student is a youth offender on parole or 

probation, at the same time notice is given to the parent or other person, the attendance 

supervisor shall notify the student’s parole or probation officer of the absence; 

c. Serve the notification personally or by certified mail. The notification will be written in the 

native language of the parent or guardian; 

d. Ensure that notification includes a statement requiring the student to appear on the next school 

day following receipt of the notice and to maintain regular attendance for the remainder of the 

school year; 

e. Ensure that the notification states that the parent or guardian has the right to request an 

evaluation to determine if the child should have an individualized education program (IEP), if 

the child does not currently have an IEP, or request a review of their child’s current IEP; 

f. Provide a copy of the notice and pertinent attendance records to the superintendent or designee 

at the time notice is given to the parent or guardian; 

g. Notify the superintendent within three days of knowledge that the parent or guardian receiving 

the notification has not complied with the notice. 

2. Superintendent or Designee 

The superintendent or designee will: 

a. If after review of attendance records a citation appears warranted, prior to issuing the citation, 

provide written notification to the parent or guardian. The notice will be written in the native 

language of the parent or guardian. The notice will be delivered personally or by certified mail 

and will state that: 

(1) The student is required to attend regularly, a school full-time during the school year; 

(2) A citation for violation of compulsory attendance laws may be issued by the 

superintendent or designee; 

(3) The parent has the right to request: 
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(a) An evaluation to determine if the student should have an IEP, if the student does 

not have one; or 

(b) A review of the student’s current IEP. 

(4) The parent or guardian and student are required to attend a conference with the 

superintendent or designee. The date, time and place of conference will be specified. 

This conference may not be scheduled until after an evaluation or review as described in 

item 3. above, if requested by the parent, has been completed. 

3. [Conference 

The superintendent or designee will conduct a conference with the parent or guardian and student. 

Auxiliary aids and services will be provided upon advance request. The superintendent or designee 

will: 

a. [Review Oregon’s compulsory attendance law and the student’s attendance record; 

b. Determine the reasons for the noncompliance; 

c. Develop a plan for student attendance improvement (i.e., contract, etc.); 

d. Inform the parent and student of other available resources in the district and community, if 

available; 

e. Discuss the potential consequences for continued compulsory attendance noncompliance, 

including the potential for the issuance of a citation and the consequences for violation of the 

Board’s student conduct and truancy policies.]] 

4. [Citation 

Compulsory attendance noncompliance citations may be issued by the superintendent or designee.  

The superintendent or designee shall: 

a. Determine that the parent or guardian has continued to fail to enroll their student in school or 

maintain the student in regular attendance following a conference or has refused to attend the 

conference as required; 

b. Contact the clerk of the court for the county and determine which court will hear the case and 

when; 

c. Ensure the official representing the district will be available to present evidence of the 

violation at the time and date specified; 

d. Determine whether the local court’s interpretation of Oregon Revised Statute (ORS) 339.095 

requires the student be named as defendant. Complete form accordingly; 

e. Complete Uniform Compulsory Attendance Citation and Complaint form as follows: 

(1) Specify appropriate court, district, circuit, municipal or justice; 

(2) Specify when the court will hear the case, including date, time and location of the court 

appearance at the bottom of the form; 

(3) Provide all pertinent defendant information, including the name and address of the 

parent or guardian. Only one adult should be named as the defendant; 

(4) Provide all pertinent offense information, including the period of time during which the 

absences occurred; 
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(5) Ensure the minimum number of absences constituting irregular attendance as defined in 

law has in fact occurred. Excused absences should not be counted for purposes of this 

citation; 

(6) Provide all pertinent student information including the grade, date of birth, length of 

time in the district and parent(s) name(s); 

(7) Provide date of superintendent’s or designee’s prior notification of attendance 

requirements, consequences including possibility of citation and conference meeting 

date was sent; 

(8) Ensure that the prior notice was served to the same parent or guardian who is named as 

the defendant in the citation; 

(9) Provide district name, date, superintendent’s name and signature. If the superintendent 

has designated another district official to issue citations, such delegation will be 

documented and the delegated official’s name and signature will appear on the form; 

(10) Personally serve (not mail) the citation; 

(11) Complete time and date citation was issued, name, title and signature of district official 

serving the citation; 

(12) Ensure the parent or guardian is provided the citation; 

(13) Ensure the designated court is appropriately notified immediately after the citation is 

served; 

(14) Ensure the district retains a copy of the citation; 

(15) Consult with district’s attorney to assist in these procedures, as necessary. 

f. Maintain student attendance records in accordance with applicable education records laws. ] 
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Blachly School District 

20264 Blachly Grange Rd, Blachly, Oregon, 97412 

Phone:541-925-3262 

 

****** ATTENDANCE SUPERVISOR’S NON-ENROLLMENT NOTICE ****** 

 

 
Date   

Parent(s)/Guardian   

Address   

 

Dear  , 

(Parent/Guardian) 

 

After review of attendance records, your child  

  (name) is not exempted from compulsory attendance for 

school, under provisions of ORS 339.030, and is not currently enrolled in school. 

 

In accordance with Oregon law, children between ages 6 through 18 must be enrolled in school. Please enroll your 

child at Triangle Lake Charter School no later than the next school day following receipt of this notice and maintain 

your child in regular attendance for the remainder of the school year.  

 

You may request an evaluation to determine if your child should have an individualized education program (IEP), or 

request a review of your child’s current IEP. 

 

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district 

and comply with ORS 339.035. Your local ESD is: Lane County Educational Center, Michelle Martin. 

If you have questions and/or need assistance, please contact [name] at [number]. 

 

Sincerely, 

 

 

 

Britany Bottensek, Principal 

 

cc: Adam Watkins, Superintendent 
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Blachly School District 

20264 Blachly Grange Rd, Blachly, Oregon, 97412 

Phone:541-925-3262 

 

****** ATTENDANCE SUPERVISOR’S IRREGULAR ATTENDANCE NOTICE ****** 

 
Date   

Parent(s)/Guardian   

Address   

 

Dear  , 

(Parent/Guardian) 

 

After review of attendance records, your child 

  (name) is not maintaining regular attendance as 

required by ORS 339.065. [“Regular attendance” is defined by Oregon law as attendance which does not include 

more than eight unexcused one-half day absences or the equivalent in any four-week period school is in session.] 

According to attendance records, your child has had [   ] unexcused absences from school on the following dates: [   

]. 

 

Please send your child to school no later than the next school day following receipt of this notice and maintain your 

child in regular attendance for the remainder of the school year.  

 

You may request an evaluation to determine if your child should have an individualized education program (IEP), or 

request a review of your child’s current IEP. If you request an evaluation for an IEP or a review of a current IEP, a 

conference will be held after such evaluation or review. 

 

[If your child is taught by a parent, guardian or private teacher, you must notify your local education service district 

and comply with ORS 339.035. Your local ESD is: Lane County Educational Center, Michelle Martin. 

If you have questions and/or need assistance, please contact Anni Thiessen at 541-925-3262 Ext. 103. 

 

Sincerely, 

 

Brittany Bottensek, Principal 

 

cc: Adam Watkins, Superintendent  
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[District] 
[Address, City, State, Zip Code] 

[Phone:     ] 
 

** SUPERINTENDENT’S NOTICE OF COMPULSORY ATTENDANCE NONCOMPLIANCE ** 
 
Date   
Parent(s)/Guardian   
Address   
 
Dear  , 

(Parent/Guardian) 
 
According to district records, you were notified by the district’s attendance supervisor on [date] that your child, 
[name], [is not yet enrolled in school] [is not maintaining regular school attendance] as required by Oregon 
compulsory attendance laws. 
 
Your child was required to appear in school no later than the next school day following your receipt of the notice 
and maintain regular attendance for the remainder of the school year. District records indicate your child continues 
to be absent from school. A child is required to regularly attend a full-time school. 
 
The superintendent or designee may issue a citation for your continued violation of Oregon’s compulsory attendance 
law. 
 
You [may request an evaluation of your child’s individualized education program (IEP) or a review of your child’s 
current IEP.] [requested an evaluation to determine if your child should have an individualized education program 
(IEP).] [ [requested a review of an existing IEP for your child] and the requested evaluation or review was 
completed on [date].] 
 
In accordance with law, you and your child are required to attend a conference with [designated school official] on 
[date] at [time] to discuss: 
1. Oregon’s compulsory attendance law and your child’s attendance record; 
2. The reasons for your noncompliance; 
3. The development of a plan for improvement; 
4. Resources available to help your child be successful in school, referrals to other agencies as may be needed 

and such alternative education information as may be required by law; 
5. Any questions you may have concerning the potential consequences for continued noncompliance with 

Oregon’s compulsory attendance law, as set forth above and as provided in Board student conduct and 
truancy policies. 

 
Failure to attend this conference or to maintain your child in regular school attendance will result in the issuance of a 
citation, as provided by law. 
 
[If your child is taught by a parent, guardian or private teacher, you must notify your local education service district 

and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].] 

If you have questions and/or need assistance, please contact [name] at [number]. 
 
Sincerely, 
 
 
[Superintendent][/Designee] 
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OSBA Model Sample Policy 
 
Code: KBA-AR 

Revised/Reviewed:  

 

Public Records Request 
 

In compliance with Oregon law the following guidelines apply to the dissemination, inspection and 

examination of the public records of the district: 

 

1. A public records request shall be submitted in writing through the [district office] at [address]. 

2. Upon receipt of a written request, the district shall respond within five business days1 

acknowledging receipt of the request or completing2 the district’s response to the request.  

If the district provides an acknowledgment of the request, it must: 

a. Confirm that the district is the custodian of the requested record; 

b. Inform the requester that the district is not the custodian of the requested record; or 

c. Notify the requester that the district is uncertain whether the district is the custodian of the 

requested record. 

3. If the district is the custodian of the requested record, as soon as reasonably possible but not later 

than 10 business days after the date the district is required to acknowledge receipt of the request as 

described above, the district shall: 

a. Complete its response to the public records request in accordance with ORS 192.329(2). If the 

district determines that a record is exempt from public disclosure, the district will include a 

statement to that effect and that the requester may appeal the decision pursuant to state law; or 

b. Provide a written statement that the district is still processing the request and a reasonable 

estimated date by which the district expects to complete its response based on the information 

currently available. 

4. The time periods, established by Oregon law and identified above in Section 2 or 3, will not apply to 

the district if compliance would be impracticable because: 

a. The staff or volunteers3 necessary to complete a response to the public records request are 

unavailable; 

b. Compliance would demonstrably impede the district’s ability to perform other necessary 

services; or 

                                                 
1 “Business day” means a day other than Saturday, Sunday or a legal holiday, and on which at least one paid employee of the 

district is scheduled to and does report to work. Business day does not include any day on which the central administration 

offices of the district are closed. 

2 The district response to a public records request will be considered complete when it complies with criteria in Oregon law 

(ORS 192.329). 

3 Staff member or volunteers who are on leave or are not scheduled to work are considered to be unavailable. 
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c. Of the volume of the public records request being simultaneously processed by the district. 

In these situations, the district shall, as soon as practicable and without unreasonable delay, 

acknowledge a public records request and complete the response to the request. 

5. The district may request additional information or clarification from the requester for the purpose of 

expediting the district’s response to the request as permitted by law. If the district requests additional 

information or clarification, in good faith, the obligation to complete the request is suspended until 

the requester provides the requested information or clarification or affirmatively declines to provide 

the information or clarification. If the requester fails to respond within 60 days to a good faith 

request from the district for information or clarification, the district shall close the request. 

6. If a copy of a public record is requested, the district will provide a single copy. If a request to inspect 

a public record is made and the record is maintained in a machine readable or electronic form, the 

custodian shall provide the record in the form requested, if available. If the public record is not 

available in the form requested, it will be made available in the form the record is maintained.  

7. If a person who is a party to a civil judicial proceeding to which the district is a party or who has 

filed notice under Oregon Revised Statute (ORS) 30.275(5)(a) asks to inspect or to receive a copy of 

a public record that the person knows relates to the proceeding or notice, the individual must submit 

the request in writing to the designated custodian of district records and at the same time to the 

district’s attorney. 

8. Information will be made available to individuals with disabilities in an accessible format upon 

request and advance notice. Auxiliary aids and services available to qualified persons with 

disabilities may include large print, Braille, audio recordings, readers, assistance in locating 

materials or other equally effective accommodations. 

9. Where the labor effort exceeds 30 minutes, labor, material and out-of-pocket charges will be 

reimbursed to the district. Labor will be calculated at the hourly rate of the employee affected. 

Materials and out-of-pocket charges will be reimbursed at the established rate of [$.25 per page]. 

Auxiliary aids and services for qualified persons with disabilities will be available at no additional 

charge. 

If the district has informed the requester of a permitted fee, the obligation of the district to complete 

its response to the request is suspended until the fee has been received by the district. If the requester 

fails to pay the fee within 60 days of the date they were informed of the fee or fails to pay the fee 

within 60 days of the date on which the district informed them of the denial of the fee waiver, the 

district shall close the request. 
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