
Board of Education Regular Meeting
Tuesday, October 9, 2012 7:00 PM Eastern

Middletown Common Council Chambers
245 DEKOVEN DRIVE, MIDDLETOWN, CT 

06457
Middletown, CT 06457  

  
 

I. Call to Order
II. Salute to the Flag
III. Adoption of Agenda
IV. District Highlights - Bielefield School Presentation
V. Public Session
VI. Communications

VI.A. Report of Student Representative
VII. Consent Agenda

VII.A. Minutes of September 11, 2012 BOE Regular Meeting
VII.B. Minutes of September 26, 2012 BOE Special Meeting
VII.C. Personnel Action
VII.D. Consolidation Application for Federal Grants
VII.E. In-Classroom Breakfast Pilot Grant
VII.F. Extended Field Trip - WWMS Music Department Trip to PA, May, 

2013
VII.G. Extended Field Trip - WWMS French Club Trip to Canada, May, 2013
VII.H. Extended Field Trip - MHS World Language Department Trip to Spain, 

April, 2014
VIII. Report of the Superintendent

VIII.A. Breakfast Program Expansion
VIII.B. Special Education Audit
VIII.C. Director of Fine Arts and Operations
VIII.D. District Data Team
VIII.E. Facilities Long-Range Planning Report
VIII.F. Title I and Title II Appropriation
VIII.G. Transportation Report
VIII.H. District News

IX. Committees
IX.A. Appointment of Executive Committee

IX.A.1. Committee Revision
IX.B. Budget Committee

IX.B.1. Financial Statement
IX.C. Communications Committee

IX.C.1. Board of Education Meeting Location
IX.D. Curriculum Committee
IX.E. Feasibility Committee
IX.F. Policy Committee
IX.G. Representative Reports

X. Action Items
X.A. Middletown Schools Administrators' Association Contract



X.B. Middletown Federation of Teachers Contract
X.C. Fulbright Program Teacher Exchange Proposal
X.D. Policy #1212 Community Relations - School Volunteers (New) - First 

& Final Reading
X.E. Policy #5145 Section 504 of the Rehabilitation Act of 1973 (Revision) - 

First & Final Reading
XI. Future Agenda Items

XI.A. New Items
XII. Discussion of and Possible Action on Proposed Resolution of Pending Litigation 

(Discussion proposed for Executive Session)
XII.A. Executive Session

XIII. Adjournment



Board of Education Regular Meeting
September 11, 2012, 7:00 PM

Dr. Alfred B. Tychsen Administration Building

I. CALL TO ORDER
Board Members Present: Franca Biales, Sheila Daniels, Ava Hart, Ryan Kennedy, Cheryl 
McClellan, Ed McKeon, Gene Nocera, Ted Raczka, and Mitchell Wynn
Others Present:  Superintendent of Schools Dr. Patricia Charles, Associate Superintendent Enza 
Macri, Director of Pupil Services and Special Education Ann Perzan, Director of Facilities Ken 
Jackson, Director of Grant Services Elizabeth Nocera, Manager of Financial Operations Lynda 
MacPherson, Manager of Human Resources Michele DiMauro, WWMS Principal Joe Cassella, 
WWMS Assistant Principal Diane Niles, Bielefield School Principal Jeff Fournier, Director of 
Athletics and Student Activities Mike Pitruzzello, Student Representative Michael Durso, 
Assistant to the Superintendent/Board Secretary Marcy Poppel, and fifty-three (53) visitors.
Chair Nocera called the meeting to order at 7:04 PM.  

II. SALUTE TO THE FLAG
Student Rep Michael Durso led in the Pledge of Allegiance.
A moment of silence was observed in remembrance of the September 11th tragedy.  

III. ADOPTION OF AGENDA
MOTION: Adoption of the Agenda passed with a motion by Ms. Daniels and a second by 

Mr. Wynn – unanimous vote.

IV. DISTRICT HIGHLIGHTS
IV.A. Report from WWMS & Bielefield Governance Councils  
Ms. Donna Marino introduced the WWMS and Bielefield School Governance 
Councils.  All members stood and were thanked and recognized for their hard work and 
efforts over the past year.  She shared that the Governance Council at each school were 
put in place as a result of 2009 CMT scores as a way to introduce best practice.  Some 
of our School Governance Council members have been invited to speak at the end of 
this month at a State-wide training meeting. 
Bielefield Governance Council Chair Jill Garrity and Vice Chair Luette Hanson spoke 
about their Council.   WWMS Governance Council Chair Cara Williamson also shared 
their Council’s membership.
Dr. Nocera referenced an article in the Editorial section of the New York Times which 
addressed site-based management and the fact that states which promoted school 
governance councils were far ahead.  He congratulated both Governance Councils.  In 
closing Ms. Marino said Kentucky is a model state and they will be coming to the 
statewide Governance Council Conference on September 22nd.   
IV.B. Macdonough School Volunteer Recognition  

Dr. Charles welcomed Macdonough School Principal Jon Romeo and shared that he 
and teachers gave her a wonderful welcome and introduction to the school this summer.  
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She participated in the neighborhood walk with teachers visiting Macdonough student 
homes.  Students were given school supplies and books and were very happy.  Dr. 
Charles indicated that she also had the opportunity to visit the Oddfellows circus.   She 
noted that although there was no elementary level summer school this past summer, 
Macdonough teachers held one on their own.  Dr. Charles thanked Macdonough 
teachers.  Chair Nocera asked Macdonough teachers to stand so they could be 
recognized.  Mr. Romeo added that when teachers returned from the neighborhood 
visits that noted that Superintendent Charles loves kids and walks very fast.
Chair Nocera shared that prior to this evening’s meeting a welcome reception was held 
for new teachers.  The following teachers were present and stood for recognition: 
Michael Angeli, Rebecca Auperin, Cynthia Barone, Julie Erasmus, Erin Fitzpatrick, 
Deana Fote, Lisa Gianni, Jessica Gionfriddo, Lynn Halligan, Jennifer Kern, Katherine 
Kalisz, Michael Kingsbury, Denise Kraft, Amanda Matuszkiewicz, Traci Montineri, 
and Reilly Tabor.  

V. PUBLIC SESSION
Chair Nocera explained the rules of Public Session. 
Cheryl Miller spoke about bullying, a complaint she submitted last February, student and teacher 
interaction on Facebook, and virtual learning.
Donna Gagnon Smith stated that in her conversation with Dr. Charles she acknowledged the 
student and appreciated her concerns for the student, and the personalized conversation.  She 
commended Macdonough teachers, spoke about student outcomes, and the need for a school 
community. 
Lee B. Smith said the new superintendent should help every student succeed; spoke about 
communication improvement; a request for the number of verified acts of bullying; and alleged 
FERPA violations.   He handed Dr. Nocera and Dr. Charles pieces of paper.
 
VI. COMMUNICATIONS

VI.A. Report of Student Representative  
Student Representative Michael Durso shared the Student Council timeline and current 
initiatives.

VII. CONSENT AGENDA
MOTION: Move to accept the Consent Agenda was made by Mr. McKeon and a second 

by Ms. Hart.
Ms. Daniels requested changes to Consent Agenda Item VII.A. Minutes of August 21, 2012 BOE 
Regular Meeting, however, did not pull this item from the Consent Agenda.   She requested the 
addition of Ava Hart and Ann Perzan’s names in Agenda Item IX.E. Policy Committee, 
paragraph 1, line 2 with the names of the other folks thanked. 
Ms. Daniels requested a change to Action Item X.E Policy #5145.6 Student Grievance 
Procedures (Title IX), however, did not pull this item from the Consent Agenda.  She requested 
the removal of the last sentence and it be relocated to Agenda Item X.D. Policy #5144.1 
Restraint and Seclusion.
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MOTION: Move to accept the Consent Agenda, as amended, passed with a unanimous 
vote.

VII.A. Minutes of August 21, 2012 BOE Regular Meeting
VII.B. Minutes of August 27, 2012 BOE Special Meeting-Hearing
VII.C. Personnel Action
VII.D. Policy #4147.1 Occupational Exposure to Bloodborne Pathogens (Revision) - 

Second Reading
VII.E. Policy #5141.3 Health Assessments and Immunizations (Revision) - Second 

Reading
VII.F. Policy #5145.6 Student Grievance Procedures (Title IX)(New) - Second 

Reading
VII.G. Extended Field Trip - Middletown High School Blue Tube Trip to California

VIII. REPORT OF THE SUPERINTENDENT
VIII.A. Entry Plan
Superintendent Charles presented the Board with a Draft Entry Plan and requested their 
input.   She stated the purpose of the plan is to gather information from all stakeholders 
in the district in moving the district forward.  She said the process involves attending 
events throughout the community to gain feedback regarding the strengths and 
weaknesses of our school district; meetings with each Board members, meetings with 
teachers, non-certified staff, parents, union presidents, community members, as well as 
students.  She said she asks the same questions of each person she meets with in order 
to gather information using qualitative research techniques to identify patterns in 
responses.  She added that she reviews collective bargaining agreements, budget 
documents, school improvement plans, CALI and SSP annual reports, NEASC 
accreditation reports, Board of Education minutes and agenda, as well as past litigation 
and grants.  From this review she said she prioritizes district needs, how the district 
sells itself, highlights school successes, and ways to attract new residents to 
Middletown.   She said the next steps will be compiling all information gathered and 
then deliver a presentation to the Board in December or January identifying next steps.  
Dr. Charles responded to questions about conducting program and staff evaluations.  
She asked Board members to e-mail her additional thoughts and ideas they have. 
Chair Nocera reminded Board members of the upcoming Retreat on Saturday, October 
6, 2012.   Dr. Charles will be discussing future strategic planning during the Retreat.

VIII.B. Budget Update
Manager of Financial Operations Lynda Macpherson distributed a Financial Report as 
of September 11, 2012.  She noted transfers to the Substitute line and stated that she 
broke it down to show more clearly specifically where the deficits are located.  She 
shared a new transfer process she just implemented with principals.  The result, she 
added, will provide a clearer picture as to where the money is being spent.  She also 
included a list of additional transfers that were done.
Chair Nocera congratulated Ms. Macri on her recent appointment as Associate 
Superintendent. 
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VIII.C. District Data Team (DDT)
Associate Superintendent Enza Macri said the DDT is being restructured.  The group 
will meet six or seven times for one-half a day each year, rather than ten times during 
the year.  The other half of the day will be a district leadership meeting.  The data team 
process will be followed for reviewing data and action planning will be done.  The first 
DDT meeting is scheduled for September 28, 2012.
Ms. Macri responded to questions on data, narrowing data, workshop on Common 
Core, District Climate Committee, school governance council involvement, and student 
involvement.

  VIII.D. Grants 2011 - 2012 Summary Report
Director of Grant Services Elizabeth Nocera provided an update on the Alliance 
District Grant.  She said the district has submitted its third iteration of the grant.  She 
noted that all 30 Alliance districts are hopeful funds are released soon.  Our district will 
continue working with the State through the DDT to refine our District Improvement 
Plan.  We will be using UCLA’s Center X will as an evaluator.  They will be onsite for 
eight days each year.  She thanked Dave Larson who was instrumental in connecting 
our district with Center X. 
VIII.E. Summer School Report
Associate Superintendent Enza Macri introduced Lawrence Morello and Jason Serra 
who co-directed the Summer School Program.  Mr. Serra provided an overview of the 
program stating that 135 students from Middlesex and Hartford County.  Mr. Morello 
said Summer School provides an opportunity for students to have a positive learning 
experience and gain credit to avoid retention.  
VIII.F. Facilities Department

VIII.F.1. Summer Projects
Director of Facilities and Transportation Ken Jackson provided an overview 
of his report which is in the Board packet and stated that due to significant 
budget cuts, minimal major projects were undertaken over the summer.  The 
majority of accomplishments were done by in-house staff.   He added that all 
schools had great openings.  Mr. Jackson responded to questions with regard 
to the carpenter, Middletown High School pool costs and insurance, Keigwin 
alarm system, and Middletown High School locker room completion.

VIII.G. Transportation Report
Mr. Jackson reported that there have been an incredible number of transportation 
incoming telephone calls - over 1,500 calls per week.  He stated that the opening went 
relatively smoothly, with the exception of some issues with the TEMS bus routes.  He 
said one of his goals for next year’s opening is to improve notification to parents prior 
to school opening; possibly doing a phased approach a week apart.   He is also going to 
look into an online approach for bus stop requests.  The lack of resources has resulted 
in response delays.  To date there have been no major incidents.  He publicly 
acknowledged the outstanding efforts of Diana Epstein and Leslie Spatola.
VIII.H. Athletics and Student Activities - Spring and Year End 2011 - 2012
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Director of Athletics and Student Activities Mike Pitruzzello said this evening is the 
kick-off of the Fall session.  There were no questions on the Spring/year-end report.   
He noted that the Middletown High School locker rooms are 99% done.  He said all 
signage is up and thanked Ms. Daniels for her assistance.  He shared that recent 
correspondence has been received by his office from the CIAC and other organizations 
requesting use of our facility for Soccer finals and a semi-final football tournament.  
VIII.I. Macdonough School Presentation
Macdonough School Principal Jon Romeo presented an overview of Macdonough 
School.  He shared history, highlights, strengths, and challenges.  He said one thing that 
stands out about Macdonough School is the School – Family – Community partnership.  
He spoke of Senator Blumenthal’s visit to Macdonough School and his referring to 
Macdonough School as a treasure and shared that across the nation districts are trying 
to create schools like Macdonough.  Principal Romeo shared that Macdonough School 
has one of only two family resource centers in the district, has a neighborhood pre-
school run by Middlesex Community College, and a Community Health Center school-
based health center, the first one set up in the State of Connecticut.  Another positive 
about Macdonough School is the location – downtown, Mr. Romeo said.  He spoke of 
the excellent relationships Macdonough School has with both Wesleyan University and 
Central Connecticut State University, as well as associations with downtown businesses 
and organizations such as the North-End Action Team (NEAT).   He shared student 
achievement data and explained the new State system of weighting grades through a 
school performance index.  
Macdonough currently faces a challenge of capacity, Mr. Romeo said, adding that 
Macdonough has been seriously impacted since the redistricting in 2010.   In 2010 
Moody School was at 113% capacity while Macdonough School is currently is at 126% 
capacity, Mr. Romeo said.  Capacity issues affect the school as a whole, including its 
ability to retain teachers and keep the team together.  Another issue is racial imbalance, 
he added.   He explained that schools which fall 25% above the district average or 25% 
below the district average are considered racially imbalanced.  For the 2011 – 2012 
school year Macdonough was notified they had a 24.9% racial imbalance.  One more 
child and Macdonough would have reached the 25% mark.
Board members spoke supportively of Mr. Romeo and Macdonough School.  Chair 
Nocera noted he was Macdonough principal in 1985 and commended the entire 
Macdonough staff.
VIII.J. District News
Mr. McKeon recognized the passing of Charles Snow, son of former Connecticut 
Governor Wilbert Snow, who one of our elementary schools is named after.   Mr. Snow 
was a member of the Board of Education from 1955 to 1970.

IX. COMMITTEES
IX.A. Budget Committee
Budget Committee Chair Ted Raczka reported that the Committee has not met yet.
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IX.B. Communications Committee
Mr. Kennedy reported that the Committee has not met yet for the new school year.  

IX.B.1. Board of Education Meeting Location
Communications Committee Chair Ryan Kennedy said he attended a meeting 
at City Hall earlier today with Mr. Bill Oliver of the City’s Technology 
Department.  He spoke of the new system in City Hall which will allow the 
opportunity not only to go live through the Internet, but be able to access any 
Agenda item during a meeting without have to scroll through the entire 
meeting.  He noted that it would go above and beyond what our CABE e-
meeting portal does now.  He said our CABE service correlates with the 
City’s new system. 
Mr. Kennedy said there are two separate issues.  One is Board of Education 
meeting location.  He stated it is his impression to return to having regular 
meetings at Council Chambers.   He does not think the Board Room can 
accommodate the public, the lack of seating this evening as an example.  He 
noted that he will work on the issues that exist with the Board of Education 
meeting in Common Council Chambers.
The Communications Committee is meeting next week and will discuss the 
Board meeting location and community members on committees.

There was a lengthy discussion of the pros and cons of both locations.  Mr. 
Kennedy noted that in the past just regular meetings were held at City Hall in 
Council Chambers and televised.   Special meetings and workshops were held 
at Central Office in Conference Room A, which he felt should remain the 
same.  Mr. Raczka said that the Board of Education meetings are meetings 
held in public, not public meetings.  Chair Nocera said Mr. Morin, former 
Technology Director, provided a $30,000 cost estimate to purchase the same 
equipment which City Hall uses.  Superintendent Charles said she met with 
Middletown High School Video Production teacher Lauren Pszczolkowski 
today who felt it could be done in the $10,000 range.  There was a suggestion 
to look into using Middletown High School for regular Board meetings.  The 
downside issues with the various locations at Middletown High School were 
noted.  The ability to have meetings within the district was positive.  The risk 
of being bumped from City Hall presents an issue.  The difficulty of Board 
members being able to see and hear each other at City Hall was noted, 
although the seating capacity is good at City Hall.  Mr. Wynn felt if another 
location could be found that had sufficient seating and no bumping risks, it 
would be ideal.
Mr. Kennedy suggested holding the October 9th Board of Education regular 
meeting at City Hall.  Chair Nocera said the October meeting will be at City 
Hall in the Common Council Chambers.
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IX.C. Curriculum Committee
Curriculum Committee Chair Franca Biales reported that the Curriculum Committee 
would be meeting on Tuesday, September 18th.
IX.D. Feasibility Committee
Feasibility Committee Chair Ed McKeon reported that the Feasibility Committee would 
be meeting next Thursday, September 20th.
IX.E. Policy Committee
Policy Committee Chair Sheila Daniels reported that the Policy Committee will be 
meeting next Tuesday, September 18th at 8 AM.
IX.F. Representative Reports
Ms. McClellan, TEMS Representative, reported that TEMS has not met yet for this new 
school year.
Dr. Nocera, ACES Representative, reported that the next ACES meeting is scheduled 
for this Thursday, September 13th.

X. ACTION ITEMS

XI. FUTURE AGENDA ITEMS
XI.A. New Items
There were no new items.

XII. ADJOURNMENT
MOTION: Move to adjourn at 9:17 PM passed with a motion by Ms. Biales and a second 

by Ms. Daniels – unanimous vote.

Respectfully Submitted,

________________________
Edward McKeon

Secretary

EM/mkp



Board of Education Special Meeting
September 26, 2012, 4:30 PM

Dr. Alfred B. Tychsen Administration Building

I. CALL TO ORDER
Board Members Present: Sheila Daniels, Ed McKeon and Gene Nocera
Others Present:  Superintendent of Schools Patricia Charles, Ed.D.
Chair Nocera called the meeting to order at 4:30 PM.

II. DISCUSSION AND POSSIBLE ACTION ON A STUDENT DISCIPLINE 
MATTER (Proposed for Executive Session)

MOTION: Move to go into Executive Session at 4:32 PM was made by Ms. Daniels and 
seconded by Mr. McKeon passed with a unanimous vote.

IV.A. Executive Session
MOTION: Move to return to Public Session at 4:34 PM passed with a motion by Mr. 

McKeon and seconded by Ms. Daniels passed with a unanimous vote.

Public Session
MOTION: Move to accept the Joint Stipulation and Recommendation entered into by and 

between the Superintendent of Schools, the student and the parent with regard 
to an expulsion matter passed with a motion by Ms. Daniels and seconded by 
Mr. McKeon passed with a unanimous vote.

III. ADJOURNMENT

MOTION: Move to adjourn at 4:35 PM was made by Mr. McKeon and seconded by 
Ms. Daniels passed with a unanimous vote.

Respectfully Submitted,

________________________
Edward McKeon

Secretary

EM/mp



October 9, 2012

1

PERSONNEL ACTION:
 

Leave(s) of Absence:
Sheppard, Julie, Elementary Teacher (Lawrence School) employed in Middletown since August 
2004, has requested a child-rearing leave of absence until the remainder of the 2012-13 school 
year.  The effective date is February 23, 2013.

Appointment(s):
None.

STATUS OF CERTIFIED EMPLOYMENT:
Resignation(s):  
Carvalho, Steven, School Psychologist (Farm Hill School) employed in Middletown since 
August 2000, has submitted his resignation for the purpose of personal reasons effective October 
26, 2012.

Clark, Candace E., Elementary Teacher (Snow School) employed in Middletown since 
September 2009, has submitted her resignation for the purpose of personal reasons effective 
October 4, 2012.

Greaves, Catherine E., Family Resource Center Program Coordinator (Farm Hill & Macdonough 
School) employed in Middletown since September 2011, has submitted her resignation for the 
purpose of personal reasons effective September 27, 2012.

Vacancies:  
 Director of Technology – BOE
 Elementary Teacher – Snow School
 Family Resource Center Program Coordinator – Farm Hill & Macdonough School
 Principal(s) – Lawrence & Wesley School
 School Psychologist – Farm Hill School



EXECUTIVE SUMMARY
CONSOLIDATED APPLICATION FOR FEDERAL GRANTS FOR 2012-13

The State Department of Education requires school districts to submit a Consolidated Application for 
2012-13 Federal grants.  The funding levels indicated reflect the public school allocations only.

1) Title I, Part A – 
Improving Basic Programs $680,855

The entitlement amount for Title I, Part A, is allocated to qualifying schools based on the free/reduced 
student count per school and for the district.  Schools falling at or above the district average may qualify 
for Title I funding; schools below the district average do not qualify for services.  The district may bypass 
a qualifying school for Title I services only if it houses a grade level that is not being served elsewhere in 
the district.  If a school falls below the district average the following year, it may be grandfathered to 
receive Title I services for one year only.  October 1, 2011, enrollment and free/reduced rates were used 
to determine Title I eligibility.

For the 2012-13 school year Bielefield, Farm Hill, Macdonough, and Spencer School qualify for Title 
I services, as well as St. John’s and St. Mary’s School.  Title I will provide funding for the district 
preschool program, parent engagement, instructional support, and interventionist positions.  The two non-
public schools share a certified interventionist position.

2) Title II, Part A – 
Teacher/Principal Training and Recruiting $171,093

The entitlement amount for Title II, Part A is figured on a per pupil formula that is based on reported 
October 1 (previous year) enrollment figures for Middletown students in both the public and non-public 
schools.  Title II, Part A, grant funds are used to promote and support activities that increase student 
academic achievement through strategies such as improving teacher and principal quality, and increasing 
the number of highly qualified teachers in the classroom and highly qualified principals and assistant 
principals in schools.  Funds may be used for developing and implementing initiatives to assist in 
recruiting highly qualified teachers and principals, providing professional development activities, 
developing and implementing initiatives to promote retention of highly qualified teachers and principals, 
including programs that provide teacher mentoring from exemplary teachers, and hiring highly qualified 
teachers to reduce class size.

Title II, Part A funds provide for classroom positions to reduce class sizes in Grade K, 1, and 2 at 
Lawrence, Moody, and Wesley School.

3) Title III –
English Language Acquisition and Language Enhancement $19,623

Title III – English Language Acquisition and Language Enhancement – is designed to develop and 
conduct language instruction educational programs to increase limited English proficient children’s 
English proficiency in speaking, reading, writing, and comprehending English, and to increase their 
achievement in the core academic subjects.  Title III funds will be used to support an interventionist to 
provide intensive instruction to identified limited English proficient students.

Total Public Funding for 2012-13 Title I, Title II-A & Title III Grants:  $871,571 (-3.6% from 2011-12)
Total Public Funding for 2011-12 Title I, Title II-A & Title III Grants:  $903,846 (-4% from 2010-11)

SUBMITTED BY:  ELIZABETH K. NOCERA, DIRECTOR OF GRANT SERVICES



EXECUTIVE SUMMARY
IN-CLASSROOM SCHOOL BREAKFAST PILOT PROGRAM

The district is applying to the State Department of Education, Bureau of Health/Nutrition, 

Family Services and Adult Education for an In-Classroom School Breakfast Pilot Program grant.  

The purpose of the grant is to increase the number of students receiving nutritious school breakfasts 

in Connecticut schools.  Only severe needs schools are eligible to apply for funding under this grant 

opportunity.  A “severe need school” means a school in which 1) the school is participating, or is 

about to participate, in a breakfast program, and 2) 20% or more of the lunches served to students at 

the school in the fiscal year two years prior to the grant year were served free or at a reduced price.   

All of the district’s schools are considered to be severe needs schools. This program was 

successfully piloted at Macdonough School during the 2011-12 school year.

Farm Hill School will be targeted for this proposal based on a free and reduced breakfast 

rate of 75.15%.  The proposal for Farm Hill School includes a cost-effective approach to increase 

participation through implementation of a point-of-service system.  Students are assigned a PIN to 

use with the system and purchases are tracked through their account at the appropriate rate.  

Confidentiality regarding free or reduced price eligibility is maintained as it becomes unnecessary 

to have a color-coded ticket system or paper list for who is eligible and who is not.  All students at 

the school will participate in the pilot program free of charge.  Students at the participating schools 

will ideally maintain their PIN/account number as they move into the middle and high school 

through the point-of-service system.

The grant funds will provide for the point-of-service computer system, food and supply 

items, cleaning supplies for classrooms, and labor costs associated with the set up and distribution 

of the breakfasts.  The food services department will be reimbursed by the State for the meals 

served to students that are eligible for either free or reduced price breakfasts.

Funding Requested:  $10,000

SUBMITTED BY ELIZABETH K. NOCERA, DIRECTOR OF GRANT SERVICES







Rev. 7-28-11

EXTENDED FIELD TRIP REQUEST FORM

The Superintendent of Schools must approve all extended field trips.  The following information must be forwarded 
electronically and in TRIPLICATE (hard copies) 30 days prior to the Board meeting.  NOTE:  A Narrative must be 
attached justifying this field trip to the school curriculum and/or mission statement.  No financial commitments are 
to be made until Board approval.  This form must be type written and ALL items filled in or marked N/A.

Name of School: Woodrow Wilson Middle School     Date of Request: 9/5/12

Name of Club or Activity: French

Trip To: Quebec City, Quebec Canada     Purpose: Experience French language
       and culture outside of the classroom

Number of Students Participating: 49

Number of students eligible to go on the field trip: 160

Dates of Trip:   From: 5/24/13                To: 5/27/13     # of school days missed: 1

Names of Teachers and Chaperones:

1. Ashlee Taylor-Love 
2. Kier Kailas
3. Dwight Sharpe
4. Caitlin Ferwerda
5. Mary Monarca

Number of Non-Chaperone Adults going on trip: None

Transportation:     Bus Train  Plane   Car Other  

Are fund-raising activities planned: Yes If so, describe: Selling magazine subscriptions, 
flower bulbs, and cookie dough

Amount of money raised through fundraisers: Varies per student (all money fundraised will go towards 
lowering the cost of the individual trip price of each student.)

Lodging:  Hotel/Motel Camp  Private Home

Insurance Arrangements for Staff & Students: Optional medical insurance is available through the 
agency for an additional cost ($16 per person)

Cost per Student:  $ 555

Cost per Teacher and/or Chaperone:  $ none (With company used one free chaperone is provided 
per 10 students enrolled)

If  Travel Agencies are engaged, at least three quotations need to be provided with documentation 
attached to this form:

a.    Jumpstreet ($555 per student)       c. Uniropa ($715 per student plus $35 cancellation fee)

b.      Passports ($815 per student plus $95 registration fee)                                                          
Teacher requesting this approval:  ___________________________________________________

Approved by Department Head at secondary level:  _____________________________________

Approved by Principal:  ___________________________________________________________

Authorized by Associate Superintendent:  ___________________________________________

Superintendent Approval: ______________________________         Date  __________________



September 5, 2012

The Woodrow Wilson World Language Department is proposing a trip to Quebec City, Quebec 
set for Friday May 24th through Monday May 27th for students enrolled in French with a grade of C or 
better in all classes. I am providing an outline of the trip, so that it may be reviewed by the Board of 
Education. Thank you for your consideration.

I would like to extend this invitation to students currently enrolled in seventh and eighth grade 
French for this May 2013. This exciting trip will give French students the rare opportunity to experience 
the language and culture of the French-speaking world first-hand. French students will have the 
opportunity to learn about the history of Quebec, its architecture, as well as experience many of the sight-
seeing destinations. When Students arrive in Quebec we will begin by attending a 3-D movie that walks 
students through the history of Quebec. We will then attend a dinner and tour an Indian reservation, the 
original inhabitants of Quebec. On the students’ first full day in Quebec City students will be introduced 
to the major landmarks of Quebec City by a local guide. Students will have the opportunity to see places 
in the Haute-Ville (Château Frontenac, Rue du Trésor, the Parliament Building, the Citadel, and the Plains 
of Abraham) as well as the Basse-Ville (Place Royal and Rue du Petit Champlain.) After the tour of the 
city, students will get to visit a French university and take a tour of the campus, followed by time to 
explore the city with their designated chaperone. On the third day, Students will go on a short day trip to 
Montmorency Falls and the Sainte-Anne-de-Beaupre Basilica. On the last day students will pack and 
leave the city by bus to return to Middletown. 

There are three main objectives for student as they prepare for this trip, as well as while they are 
on this trip. The first is that students will better understand French culture. Students will be exploring this 
throughout the year, specifically, French-Canadian culture. In the French I curriculum there is an entire 
unit on Quebec, and students have already created projects on different celebrations and festivals that take 
place in Quebec. The concept of culture is very difficult to grasp from simply reading about it, therefore, 
my hope is that students will come to a better understanding of not only what culture is through this trip, 
but how French culture is differs from the culture in the United States, and in Middletown, Connecticut. 
The second objective is that students are able to use the French language in an authentic setting. My 
curriculum is largely based using language in a given context, meaning that grammar and vocabulary is 
set in a framework, whether that framework be writing to a pen pal, or a dialogue between a parent, 
sibling, waiter, or friend. There are two units that take place in restaurants where students learn how to 
order food, ask for the bill, express that they like or dislike the food, etc. This would be a very easy 
context to replicate on the trip, as we will be eating meals in restaurants, and a great place where students 
are supplied with an authentic circumstance to use French. The last objective is that students understand 
the history of Quebec. It is useful and important when trying to understand and learn about a culture, that 
you understand where that culture came from and its history. We will be visiting many historic sites and 
museums, and the tour guide will explain the City’s history to students in an interesting and accessible 
way. One of my main hopes is not only to accomplish all of these objectives but also to open up the 
French-Speaking world to students and to spark their interest.

We hope to offer this trip to 7th and 8th grade French students (at Woodrow Wilson Middle School, 
so they can leave school in June with an experience they will never forget, like the motto of Quebec, “Je 
me souviens.” (I remember.)

Sincerely,

Ashlee Taylor-Love
Woodrow Wilson Middle School
French Teacher



EXTENDED FIELD TRIP REQUEST FORM

The Superintendent of Schools must approve all extended field trips.  The following information must be forwarded 
electronically and in TRIPLICATE (hard copies) 30 days prior to the September Board meeting.  NOTE:  A 
Narrative must be attached justifying this field trip to the school curriculum and/or mission statement.  No financial 
commitments are to be made until Board approval.  This form must be type written and all items filled in or 
marked N/A.

Name of School: MHS Date of Request: 08-14-12

Name of Club or Activity: World Language Department - Spain trip

Trip To: Spain and Italy Purpose: Use of language and history
Number of Students Participating: 40
Number of students eligible to go on the field trip:

Dates of Trip: From: April Vacation 2014  dates:  TBD # of school days missed: 0

Names of Teachers and Chaperones:

1 Andres Alphonso                                     5. Lea DeCarlo

2. Nicole Iovanne 6.

3. Liz Mancini 7.

4. Bruce Bardos 8.

Number of Non-Chaperone Adults going on trip: 

Transportation:  Bus: X Train:  X Plane: X   Car Other:  X Ferry

Are fund-raising activities planned: Yes         Describe: Car washes and other events.

Amount of money to be raised through fundraisers:

Lodging:  Hotel/Motel: X Camp  Private Home

Insurance Arrangements for Staff & Students: CIRMA

Cost per Student:  $ 3,035.00 minus funds to be raised 

Cost per Teacher and/or Chaperone:  $ 3,440.00

If Travel Agencies are engaged, at least three quotations need to be provided with documentation attached 
to this form:

a. EF Tours                                                            
     One Education Street Cambridge, MA 02141
     800.637.8222 

Teacher requesting this approval:  _____Andres Alphonso

Approved by Department Head at secondary level:  _Andres Alphonso

Approved by Principal:  ___________________________________________________________

Authorized by Superintendent or Designee:  ___________________________________________

Superintendent Approved: ______________________________         Date  __________________



Middletown World Languages Department
Middletown High School

Extended Field Trip Narrative

WL sponsored trip to Spain

The World Language department at Middletown High School is offering an opportunity 
for students to travel abroad and put into practice the language skills that they have been 
building in our Spanish program. This trip is geared primarily to students at the Spanish 
3, 4 and 5 levels. 

The students will take part in academically stimulating and meaningful cultural and 
historic scholarship. They will be exposed to Spanish artists and learn the context in 
which that art was created. They will also travel and visit many important sites in Spain. 
The sites to be visited in Madrid are the Royal Palace, El Museo del Prado, La plaza 
Mayor and Puerta del Sol. We will then travel to Barcelona where they will see La 
Sagrada Familia Cathedral, Montjuic Hill site of the 1992 Olympics and the famous 
Ramblas. Students will board a ferry from Barcelona to Civitavecchia and then proceed 
to Rome, Italy. In Rome students will visit the Coliseum, the Roman Forum, Vatican 
City, the Sistine Chapel, St. Peter’s basilica, the Pantheon and the Trevi Fountain. 

The tour is designed to introduce and envelope the students in the sights, sounds, culture 
and language of the cities and countries we are to visit. The students will undoubtedly 
enjoy the experience and perhaps spark in them the continued love of travel as well as the 
love of the Spanish language.



Middletown
         Public
      Schools

 Kendall J. Jackson, 
 Director of Facilities & Transportation

TRANSPORTATION REPORT 

SEPTEMBER 3, 2012 THROUGH SEPTEMBER 29, 2012

2012 – 2013 SCHOOL YEAR
CATEGORY SEP OCT NOV DEC JAN FEB MAR APR MAY JUN
NEW STUDENTS 281
TRANSPORTATION CHANGES 359
LEFT DISTRICT / SCHOOL 86
DISCIPLINARY ISSUES 13
ARRIVAL / DEPARTURES 8
NO SHOW FOR PICK UPS 23
DRIVER COMPLAINTS 15
PARENTAL REQUESTS 202
REPEATED BUS CONCERNS 1
MECHANICAL BREAKDOWNS 3
BUS CONDUCT REPORTS 79
BUS ACCIDENTS 1
TOTAL TELEPHONE CALLS 1417

2011 – 2012 SCHOOL YEAR
CATEGORY SEP OCT NOV DEC JAN FEB MAR APR MAY JUN
NEW STUDENTS 323 34 26 13 26 38 23 14 10 6
TRANSPORTATION CHANGES 358 56 31 20 52 83 56 71 30 7
LEFT DISTRICT / SCHOOL 93 47 22 6 11 23 11 24 6 10
DISCIPLINARY ISSUES 14 13 9 1 2 6 1 3 7 4
ARRIVAL / DEPARTURES 12 4 1 2 0 1 5 5 4 0
NO SHOW FOR PICK UPS 7 0 0 2 2 5 2      5 9 0
DRIVER COMPLAINTS 9 7 6 8 5 6 4 8 9 0
PARENTAL REQUESTS 131 26 2 1 14 15 3 4 6 1
REPEATED BUS CONCERNS 0 0 0 0 0 0 0 0 1 0
MECHANICAL BREAKDOWNS 2 2 1 0 9 3 0 1 2 0
BUS CONDUCT REPORTS 97 129 62 85 87 53 45 74 64 61
BUS ACCIDENTS 1 1 1  4 1 0 0 3 2 1
TOTAL TELEPHONE CALLS 1306 906 788 493 624 612 390 402 600 N/A

 
311 Hunting Hill Avenue, Middletown, CT  06457   Telephone: (860) 638-1407   Fax:  (860) 638-1497

Email:  jacksonk@mpsct.org    Web:  www.middletownschools.org

mailto:jacksonk@mpsct.org


MIDDLETOWN BOARD OF EDUCATION
COMMITTEE ASSIGNMENTS 2012 - 2013

Updated 9-27-12
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RYAN
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CHAIR
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CHAIR
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HART N/A

MSAA NEGOTIA-
TIONS (completed) FRANCA BIALES SHEILA 

DANIELS
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CHERYL MCCLELLAN N/A N/A
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SHEILA 
ED MC KEON N/A



MIDDLETOWN BOARD OF EDUCATION
POLICY COMMITTEE

Tuesday, September 18, 2012
Dr. Alfred B. Tychsen Administration Building

8:00 a.m.

Board of Education Policy Committee Members Present:

Sheila Daniels, Chair, Eva Hart, and Ed McKeon 

Also Present:

Dr. Patricia Charles, Superintendent, Ann Perzan, Director of Pupil Services and Special 
Education, James Gaudreau, Principal Snow School, Michele DiMauro, Manager of Human 
Resources, and Kathleen F. Bengtson, Administrative Assistant.

The following policies were discussed:

#5145 – Section 504 of the Rehabilitation Act of 1973 – Ann Perzan spoke to this policy and 
indicated she had reviewed the CABE policy and the policy which was adopted in Westbrook. 
Ann Perzan looked at procedures for complaint, probably the same as before the 504 revision.  
She thinks the challenge will be working on the regulations. This policy is more detailed which 
helps both parties.   Dr. Charles said she recalled it was necessary to provide all contacts so 
individuals could go higher if necessary.  This was important when they went through the OCR 
review in Westbrook.  Sheila Daniels questioned whether we needed the contact’s specific name 
or just title.  Dr. Charles stated the policy could just indicated the title of Director of Pupil 
Services and Special Education, and then on the Special Education Website, we could put the 
name, title, etc..  Ann Perzan will look at our website site and specify where to change the 
information for Section 504.  Ed McKeon, Ava Hart and Sheila Daniels agreed we should use the 
Westbrook policy has it has been proven in its recent review. Ann Perzan said in preparing 
regulations she would look at Westbrook’s, CABE’s and some other districts’ regulations.  Dr. 
Charles stated it is very important that our staff know they can be personally held liable if this 
policy is not followed.  James Gaudreau indicated that it is important our staff know which forms 
to use.  The 504 paperwork is different from the PPT paperwork.   Dr. Charles believes there is a 
requirement that this policy be reviewed each year. 

The Policy Committee recommended this revised Policy #5145 Section 504 of the 
Rehabilitation Act of 1973 be presented to the Board of Education at its next meeting and 
will require two readings.  All members agreed.

#1212  – Community Relations – Schools Volunteers and #6162.4 – Instruction – School 
Volunteers – A discussion took place concerning the need for two policies regarding school 
volunteers.  The decision was made to have only one policy, (do not use Policy 6162.4--use 
Policy #1212. Dr. Charles recommended the alternative language.   

James Gaudreau stated he had a lengthy discussion with the principals and they believed there 
should be four types of volunteers who should be required to fill out the school volunteer wavier 
form. They are as follows:



1. Chaperones who go on field trips. Volunteers may be taking kids away from 
teacher.

2. Individual (s) who will be working over a long period of time in direct contact 
with students where no staff member is continuously present.

3. Community members – different people who live around the area who want to 
come in and volunteer (because no there is no familial relationship.)

4. Regular (i.e daily or weekly) volunteers.

As opposed to a parent who comes into classroom to give a talk, or parents who come in for one 
activity.  There is a distinction between visitor and volunteer. Ed McKeon said Jim’s definitions 
were very good distinctions.  Dr. Charles said another distinction is a PTO event, the parents are 
responsible for their own children in a PTO event.

Ava Hart asked about requirements for interns.   Dr. Charles said that now by law, all interns 
must be fingerprinted.

Michele DiMauro said most all universities have their students process their fingerprints through 
Agencies, such as CREC, ACES, EASTCONN, etc., so they can be used as student teachers in 
different school districts.

The Volunteer Information Form and Waiver of Liability Form was reviewed. Michele DiMauro 
asked who will be maintaining the forms. A question came up regarding the necessity to submit a 
Social Security Number on the DCF form. Ms. DiMauro stated she does not want the form faxed 
and then mailed to her.  Just wants the original.  Change wording on the top.

James Gaudreau suggested change in wording on the first page to read are you a registered sex 
offender.  There was more discussion regarding the bottom of page 2. Michele had changed it to 
be clearer.   A suggestion was made to use boxes instead of bullets so the volunteer could check 
the appropriate line.

Principals shall submit DCF and Volunteer information. 
   
Michele DiMauro will draft the regulations.  Ed McKeon requested the four distinctions be 
inserted in the regulations not the policy.
Principals will main a list of all regular volunteers and keep a copy of the School Volunteer 
Forms. 

The Policy Committee recommended this new Policy #1212 -- School Volunteers be 
presented to the Board of Education at its next meeting and will require two readings.  All 
members agreed.

#5118 Nonresident Attendance - Residence form.   Dr. Charles presented a denial letter for 
School accommodations which she will use to inform parents when residency is not proven.   
She said there are specific rights the parents should know about if they are denied.  Dr. Charles 
stated we should be right up front and notify the parents that they will be liable for a per diem 
payment of tuition for each day the student attended school. 



SERIES 0000 – Mission – Goals – Objectives

The Policy Committee has decided to begin to review all policies beginning with the 0000 
Series.  

Dr. Charles brought to the Policy Committee’s attention that the mission statement should be 
updated.
She also believes the goals need to be addressed and make sure they are tight.  

Mission -- would like to see it much more concise.  Ed McKeon feels it should be measurable.  
Are we meeting our goals? 

Board roles and responsibility --  Ed feels this issue is important enough to schedule a workshop 
to address it.  Dr. Charles suggested she could put out an email to ask Board Members what are 
their individual goals and put it in a chart.  Or should we have just a separate day to work on it?   
New evaluation piece should share at least three goals with the board.  Maybe schedule a second 
meeting during the month.  Sheila said it should be on Tuesdays and would be helpful if we were 
able to do this before our next Policy Committee meeting.
                                                                                                                                                                                                                                                                                                                                
Dr. Charles will send out current goals to everyone. 

The Policy Committee suggested the next policies to review would be:
#5118 Nonresidence attendance. 
#5125  Student Ed Records & Notification of Parental/Student Rights
#5145.15 – Directory Information
Series 0000 - Review

The next Policy Committee meetings will be scheduled for Tuesday, October 16, 2012, at 
8:00 A.M. in the Board Room of the Dr. Alfred B. Tychsen Administration Building.
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1212

Community Relations

School Volunteers

The Board of Education encourages the use of volunteers to: (1) increase students' educational 
attainment, (2) provide enrichment experiences for students, (3) increase the effective utilization 
of staff time and skills, (4) give more individual attention to students, and (5) promote greater 
community involvement

The Superintendent shall establish procedures for securing and screening resource persons and 
volunteers. No person who is a “sex offender,” as defined by Public Act 98-111, An Act 
Concerning the Registration of Sexual Offenders shall be used.

Principals shall maintain a list of all regular volunteers in their schools (chaperones on field trips, 
aides, library and classroom volunteer assistance, grandparents, assistance at athletic events, field 
days, etc.)  Volunteers may be subject to a background check.

Legal Reference: Connecticut General Statutes

10-4g Parent and community involvement in schools; model programs; 
school-based teams

10-235 Indemnification of teachers, board members, employees and certain 
volunteers and students in damage suits; expenses of litigation.

54-254 Registration of person who has committed a felony for a sexual 
purpose

Policy adopted:       MIDDLETOWN PUBLIC SCHOOLS
         Middletown, Connecticut



5145
Students

Section 504 of the Rehabilitation Act of 1973

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) is an Act that prohibits 
discrimination against persons with a disability in any program receiving Federal financial 
assistance. Section 504 defines a disability with respect to an individual as:

1. a physical or mental impairment that substantially limits one or more major life 
activities of such individual;

2. a record of such an impairment; or
3. being regarded as having such an impairment.

In order to fulfill its obligation under Section 504, the Middletown Public Schools recognize a 
responsibility to avoid discrimination in policies and practices regarding its personnel, students, 
parents and members of the public who participate in school sponsored programs. In this regard, 
the Middletown Public Schools will not knowingly permit discrimination against any person 
with a disability in any of the programs operated by the school system. Persons who feel that 
they may have been discriminated against on the basis of disability should contact the 
Middletown Public School’s Section 504 Coordinator.

The school district also has specific responsibilities under Section 504 with respect to providing 
access to appropriate educational services for students who qualify under Section 504. These 
responsibilities include the obligation to identify, to evaluate, and to afford access to appropriate 
educational services. If the parent or guardian disagrees with the decisions made by the 
professional staff of the school district with respect to the identification, evaluation, or 
educational placement of their child, he/she has a right to an impartial hearing. Additional 
written information about an impartial hearing is available on request from the Section 504 
Coordinator.

If you have questions regarding Section 504, please contact the Director of Pupil Services and 
Special Education, Section 504 Coordinator, Middletown Public Schools, 311 Hunting Hill 
Avenue, Middletown, CT  06457.

Legal References: 29 U.S.C. § 794
34 C.F.R. § 104 et seq.
42 U.S.C. 12101 et seq.
ADA Amendments of 2008, Public Law 110-325

Policy adopted:  May 11, 2004 MIDDLETOWN PUBLIC SCHOOLS
Policy readopted: June 7, 2005          Middletown, Connecticut
Policy revised: June 3, 2008
Police revised:


	Agenda
	I. Call to Order
	II. Salute to the Flag
	III. Adoption of Agenda
	IV. District Highlights - Bielefield School Presentation
	V. Public Session
	VI. Communications
	VI.A. Report of Student Representative

	VII. Consent Agenda
	VII.A. Minutes of September 11, 2012 BOE Regular Meeting
	9-11-12 BOE Regular Meeting Minutes

	VII.B. Minutes of September 26, 2012 BOE Special Meeting
	9-26-12 BOE Special Mtg Minutes

	VII.C. Personnel Action
	Personnel Action - October 9, 2012

	VII.D. Consolidation Application for Federal Grants
	Executive Summary - Consolidated Application for Federal Grants for 2012 - 2013

	VII.E. In-Classroom Breakfast Pilot Grant
	Executive Summary - In-Classroom School Breakfast Pilot Program

	VII.F. Extended Field Trip - WWMS Music Department Trip to PA, May, 2013
	EFT - WWMS Music Trip to PA, May - 2013 - Form
	EFT - WWMS Music Trip to PA, May - 2013 - Narrative

	VII.G. Extended Field Trip - WWMS French Club Trip to Canada, May, 2013
	EFT - WWMS French Trip to Canada May, 2013 - Form
	EFT - WWMS French Trip to Canada May, 2013 - Narrative

	VII.H. Extended Field Trip - MHS World Language Department Trip to Spain, April, 2014
	EFT - MHS World Languages Trip to Spain April, 2014 - Form
	EFT - MHS World Languages Trip to Spain April, 2014 - Narrative


	VIII. Report of the Superintendent
	VIII.A. Breakfast Program Expansion
	VIII.B. Special Education Audit
	VIII.C. Director of Fine Arts and Operations
	VIII.D. District Data Team
	VIII.E. Facilities Long-Range Planning Report
	VIII.F. Title I and Title II Appropriation
	VIII.G. Transportation Report
	Transportation Report -  September 2012

	VIII.H. District News

	IX. Committees
	IX.A. Appointment of Executive Committee
	IX.A.1. Committee Revision
	BOE Committees Revised 9-27-12


	IX.B. Budget Committee
	IX.B.1. Financial Statement

	IX.C. Communications Committee
	IX.C.1. Board of Education Meeting Location

	IX.D. Curriculum Committee
	IX.E. Feasibility Committee
	IX.F. Policy Committee
	Policy Committee Meeting Minutes of 9-18-12

	IX.G. Representative Reports

	X. Action Items
	X.A. Middletown Schools Administrators' Association Contract
	X.B. Middletown Federation of Teachers Contract
	X.C. Fulbright Program Teacher Exchange Proposal
	Fulbright Teacher Exchange Program Proposal

	X.D. Policy #1212 Community Relations - School Volunteers (New) - First & Final Reading
	Policy #1212 School Volunteers - First & Final Reading

	X.E. Policy #5145 Section 504 of the Rehabilitation Act of 1973 (Revision) - First & Final Reading
	Policy #5145 Section 504 of the Rehabilitation Act of 1973 - First & Final Reading


	XI. Future Agenda Items
	XI.A. New Items

	XII. Discussion of and Possible Action on Proposed Resolution of Pending Litigation (Discussion proposed for Executive Session)
	XII.A. Executive Session

	XIII. Adjournment

