
NOTICE OF REGULAR MEETING MEETING OF THE BOARD OF TRUSTEES
MINIDOKA COUNTY JOINT SCHOOL DISTRICT #331

RUPERT, MINIDOKA COUNTY, IDAHO

NOTICE IS HEREBY GIVEN that an Regular Meeting of the Board of Trustees of the Minidoka County 
Joint School District is posted for Monday, June 16, 2025 at 7:00 PM at the District Service Center
310 10th Street
Rupert, ID 83350 at which meeting the following business will be conducted:

CALL TO ORDER & ROLL CALL:
Bonnie Heins, Chair                                     Dr. Kenneth Cox, Superintendent 
Rick Stimpson, Vice Chair                                   Kerri Tibbitts, Board Clerk
Russ Suchan, Trustee  Reed Cotten, School Counsel
Jeff Gibson, Trustee
Mary Andersen, Trustee

1. THE EXECUTIVE SESSION WILL BEGIN AT 5:30 P.M.
EXECUTIVE SESSION: Idaho Code 74-206 (1) (b) To consider the evaluation, dismissal or disciplining of, or to hear 
complaints or charges brought against, a public officer, employee, staff member or individual agent or public school 
student; (f) legal counsel

A. Possible Adoption of Resolution Regarding Level 3 Grievance Hearing Panel Decision (action item)
2. CALL TO ORDER & ROLL CALL
3. VISITOR WELCOME & PLEDGE OF ALLEGIANCE 
4. AGENDA APPROVAL (Action Item)
5. CONSENT AGENDA  (Action Item)
A. Minutes of Previous Meeting
B. Payment of Bills, Payroll & Treasurer's Reports, SBF & Activity Reports
C. Disposition of District Property/Fixed Assets (None)
D. Travel Requests
E. New Personnel
6. PATRON COMMENTS
7. DISCUSSION ITEMS
A. FFA Alumni
B. Administrator/Department/Committee Report
C. Superintendent Report
8. BUSINESS (Action Items)
A. Art Class - Optional (Voluntary) Fee
B. Math Class - Fee Request
C. Minico Requests for Fundraisers
D. Approval of District Staff Handbook
E. Approval of Salary Schedules
F. School Nutrition Pizza Bid and Co-Op Agreement
G. MCEA Master Agreement
H. New/Amended/Deleted Policies
1. Policy 2480 Alternative Secondary Education Program - replacing policy 265.00 (First  Reading)
2. Policy 320.00 Attendance (First  Reading)
3. Policy 361.00 Student Cell Phone Use (First  Reading)
4. Policy 376.50 Juvenile Sex Offenders (First  Reading)
5. Policy 380.00 Student Records (Second  Reading)
6. Policy 810.00 District Owned Vehicles (First  Reading)
9. ADJOURNMENT

#boldsubject#

   
  **
***

Robert’s Rules of Order will govern all meetings
Any person needing special accommodations to participate in the above-noticed meeting should contact the Minidoka County School District one (1) day 
prior to the meeting at 310 10th St., Rupert, Id. (208) 436-4727
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MCSD #331 Board of Trustees
Special Board Meeting Minutes

May 28, 2025 DRAFT
Board Members Present  

The following trustees were present: Chair Suchan, Vice Chair Andersen, Trustees Kent, Perez and Claridge.
Call to Order & Roll Call 

A motion to amend the agenda to add Executive Session for the purpose of: Idaho Code 74-206 (1) (b) To 
consider the evaluation, dismissal or disciplining of, or to hear complaints or charges brought against, a 
public officer, employee, staff member or individual agent or public school student; (f) legal counsel was 
made by Trustee Perez, seconded by Trustee Claridge, motion carried.
Executive Session was declared finished.
Business
A motion to approve the summer school budget and personnel was made by Vice chair Andersen, seconded by 
Trustee Kent. Motion carried.

A motion was adjournment was made by Vice Chair Andersen, seconded by Trustee Claridge. Motion carried.
Adjournment was at 6:15 p.m.

                                                                            
Russ Suchan, Chair of School Board

Attest: June 16, 2025                                
              Kerri Tibbitts, Board Clerk       
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MCSD #331 Board of Trustees
Regular Board Meeting Minutes

May 19, 2025 DRAFT

Executive Session

EXECUTIVE SESSION: Idaho Code 74-206 (1) (b) To consider the evaluation, dismissal or disciplining of, 
or to hear complaints or charges brought against, a public officer, employee, staff member or individual 
agent or public school student; (f) legal counsel

A motion was made to move to Executive Session by Trustee Claridge, seconded by Vice Chair Andersen. 
Motion carried.  Chair Suchan – yes; Vice Chair Andersen – yes; Trustees Claridge , Perez and Kent – yes. 
Executive Session was declared finished.

Board Members Present  
The following trustees were present: Chair Suchan, Vice Chair Andersen, Trustees Kent, Perez and Claridge.

Call to Order & Roll Call 
Visitor Welcome and Pledge of Allegiance

The pledge was led by Trustee Claridge.
Agenda Approval (Action Item)

A motion to approve the agenda as presented was made by Trustee Claridge, seconded by Vice Chair Andersen. 
Motion carried.

Consent Agenda
Vice Chair Andersen asked to remove summer school personnel to item 10B with summer school budget. With 
that item moved the consent agenda was approved by unanimous consent. 
Trustee Perez stated to the audience the Board had extended Mr. Larsen’s, Superintendent, contract for an 
additional year. The Board also authorized an increase in salary to $150,000 with all addendums still in place.

Student Representative Reports
The new Minico rep was introduced for next year as Andrew Lopez. Minico senior projects went well, the 
school received a donation from Rupert rotary, students celebrated Teacher Appreciation week, Powderpuff 
football and then graduation.

Good News – Migrant conference; Mt. Harrison
Veronica Granillo and Mary Garcia shared many things they learned while attending the migrant ed 
conference. The Board asked them to report midyear as to how they implemented what they had learned.
Mt. Harrison – Maggi Spagnolo shared a presentation with the Board on the great things that have happened 
with Mt. Harrison.

Patron Comments – No comments
Discussion

Policy Review: 832.00 Health and Wellness, 844.00 Meals Charged by Students Both of these policies are to be 
reviewed annually. No changes in the policies were needed.
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Community School Update – West Minico - Karlene Ashcraft shared a presentation on the great things and 
improvements that are happening at West Minico. 
Bus Right: Coleen Jones and Carrie Martsch presented to the Board the idea of having student ID cards for 
students. When getting on the bus, the student would swipe their card. This will show who is on the bus and 
where they get off. Trustee Perez asked if there was a pilot program we could try out before spending the money 
for the program. Carrie Martsch will look into this. The cards would be 50% reimbursed by the State making it 
$250 per bus.
Conference Report: Kresta George and Jennifer Borden shared information they received when attending a 
conference on trauma. They stated the information gained has helped them be better teachers.
Tamara Carter – Mrs. Carter recently completed her educational specialist degree. She shared a handout on 
ideas of what can help when school get out of school improvement. One of the suggestions was having 
instructional coaches. Trustee Perez asked her to get a proposal put together for the Board to review. Kim Kidd 
stated to the board Minico has an instructional coach. She uses one of her FTE allocations.

Administrator/Department/Committee Reports: There were no comments on these reports.
MCEA: Zelma Woodward shared they sent out a survey for ratification of the Master Agreement. She thanked 
the Board, Superintendent, admins for one of the best negotiations she has attended.
Katie Rogers acknowledged that school nutrition was further in debt. For the CEP, Community Eligibility 
Program, it would only be feasible to do Minidoka Jr. High, preschool and Mt. Harrison.
Superintendent Report: Mr. Larsen updated the Board with on negotiations and the insurance claim for hail 
damage. The claim should be almost complete. Levy projects should be completed by this summer.

Business
College and Career Opportunities Job Description: A motion to approve the job description was presented was 
made by Trustee Claridge, seconded by Trustee Kent. Motion carried.
Approval of Summer School Budget: Vice Chair Andersen requested more discussion on the budget/personnel 
before or if a vote is to be taken. The budget was a lot more than last year and more personnel were hired where 
the enrollment was close to the same as the previous year. The board would like clarification as to why. There 
will be a special board meeting held to approve the budget and personnel.
New/Amended/Deleted Policies: There were no policies this month.

1. Policy 320.00 Attendance (First Reading)

2. Policy 380.00 Student Records (First Reading)

3. Policy 510.00 Personnel Hiring Process and Criteria (First Reading)

4. Policy 510.80 Supervision of Relatives (First Reading)

5. Policy 542.60 Employee Tuition Reimbursement (First Reading)

6. Policy 542.90 Vacation Full Time Personnel (First Reading)

7. Policy 544.00 Personal Leave (Second Reading)

8. Policy 544.20P Family Medical Leave Act Procedure (Second Reading)

9. Policy 544.30 Bereavement (Second Reading)
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10. Policy 587.00 Rehiring Teachers and Administrators (Second Reading)

11. Policy 950.00 Safety Management (First Reading)

12. Policy 960.00 District Security (First Reading)

A motion was made to approve all of the above policies with the exception of 380.00 Student 
Records by Vice Chair Andersen, seconded by Trustee Perez. Motion carried.

Adjournment
A motion for adjournment was made by Vice Chair Andersen, seconded by Trustee Kent. Motion carried. 
Adjournment was 8:59 p.m.

                                                                            
Russ Suchan, Chair of School Board

Attest: June 16, 2025                                
              Kerri Tibbitts, Board Clerk       
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SALARIES100.000.0100.000.000.000 $20,319,508.49 ($9,417.83) $15,920,025.87 $4,399,482.62 $4,536,576.94 ($137,094.32) -0.67%
OBJECT:  SALARIES - 0100 $20,319,508.49 ($9,417.83) $15,920,025.87 $4,399,482.62 $4,536,576.94 ($137,094.32) -0.67%

BENEFITS100.000.0200.000.000.000 $9,391,848.48 ($1,942.67) $6,917,930.27 $2,473,918.21 $1,464,220.25 $1,009,697.96 10.75%
OBJECT:  BENEFITS - 0200 $9,391,848.48 ($1,942.67) $6,917,930.27 $2,473,918.21 $1,464,220.25 $1,009,697.96 10.75%

PURCHASED SERVICES100.000.0300.000.000.000 $2,424,748.01 $157,648.21 $1,847,579.00 $577,169.01 $215,076.94 $362,092.07 14.93%
OBJECT:  PURCHASED SERVICES - 0300 $2,424,748.01 $157,648.21 $1,847,579.00 $577,169.01 $215,076.94 $362,092.07 14.93%

SUPPLIES & MATERIALS100.000.0400.000.000.000 $1,783,211.68 $56,329.31 $2,289,214.97 ($506,003.29) $195,908.50 ($701,911.79) -39.36%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,783,211.68 $56,329.31 $2,289,214.97 ($506,003.29) $195,908.50 ($701,911.79) -39.36%

CAPITAL OBJECTS100.000.0500.000.000.000 $5,180,188.22 $32,168.14 $4,554,603.19 $625,585.03 $187,817.02 $437,768.01 8.45%
OBJECT:  CAPITAL OBJECTS - 0500 $5,180,188.22 $32,168.14 $4,554,603.19 $625,585.03 $187,817.02 $437,768.01 8.45%

INSURANCE & JUDGEMENTS100.000.0700.000.000.000 $409,500.00 $0.00 $7,856.45 $401,643.55 $0.00 $401,643.55 98.08%
OBJECT:  INSURANCE & JUDGEMENTS - 0700 $409,500.00 $0.00 $7,856.45 $401,643.55 $0.00 $401,643.55 98.08%

TRANSFERS/CONTINGENCY100.000.0800.000.000.000 $324,869.82 ($94,914.59) ($4,500.00) $329,369.82 $60,725.68 $268,644.14 82.69%
OBJECT:  TRANSFERS/CONTINGENCY - 0800 $324,869.82 ($94,914.59) ($4,500.00) $329,369.82 $60,725.68 $268,644.14 82.69%

FUND:  GENERAL FUND - 100 $39,833,874.70 $139,870.57 $31,532,709.75 $8,301,164.95 $6,660,325.33 $1,640,839.62 4.12%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 1
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SUPPLIES & MATERIALS238.000.0400.000.000.000 $3,384.00 $0.00 $585.52 $2,798.48 $882.43 $1,916.05 56.62%
OBJECT:  SUPPLIES & MATERIALS - 0400 $3,384.00 $0.00 $585.52 $2,798.48 $882.43 $1,916.05 56.62%

FUND:  STUDENT ACTIVITY FUNDS - 238 $3,384.00 $0.00 $585.52 $2,798.48 $882.43 $1,916.05 56.62%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 2
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SALARIES241.000.0100.000.000.000 $30,000.00 $0.00 $16,800.00 $13,200.00 $0.00 $13,200.00 44.00%
OBJECT:  SALARIES - 0100 $30,000.00 $0.00 $16,800.00 $13,200.00 $0.00 $13,200.00 44.00%

BENEFITS241.000.0200.000.000.000 $4,000.00 $0.00 $1,285.21 $2,714.79 $0.00 $2,714.79 67.87%
OBJECT:  BENEFITS - 0200 $4,000.00 $0.00 $1,285.21 $2,714.79 $0.00 $2,714.79 67.87%

PURCHASED SERVICES241.000.0300.000.000.000 $2,000.00 $0.00 $3,907.81 ($1,907.81) $0.00 ($1,907.81) -95.39%
OBJECT:  PURCHASED SERVICES - 0300 $2,000.00 $0.00 $3,907.81 ($1,907.81) $0.00 ($1,907.81) -95.39%

SUPPLIES & MATERIALS241.000.0400.000.000.000 $4,000.00 $0.00 $0.00 $4,000.00 $0.00 $4,000.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $4,000.00 $0.00 $0.00 $4,000.00 $0.00 $4,000.00 100.00%

FUND:  DRIVER EDUCATION FUND - 241 $40,000.00 $0.00 $21,993.02 $18,006.98 $0.00 $18,006.98 45.02%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 3
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SUPPLIES & MATERIALS242.000.0400.000.000.000 $0.00 $0.00 $0.00 $0.00 $9,186.24 ($9,186.24) 0.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $0.00 $0.00 $0.00 $0.00 $9,186.24 ($9,186.24) 0.00%

CAPITAL OBJECTS242.000.0500.000.000.000 $4,826,156.97 $0.00 $3,695,015.08 $1,131,141.89 $1,321,653.81 ($190,511.92) -3.95%
OBJECT:  CAPITAL OBJECTS - 0500 $4,826,156.97 $0.00 $3,695,015.08 $1,131,141.89 $1,321,653.81 ($190,511.92) -3.95%

FUND:  Idaho Career Ready Students Grant - 242 $4,826,156.97 $0.00 $3,695,015.08 $1,131,141.89 $1,330,840.05 ($199,698.16) -4.14%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 4
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SALARIES243.000.0100.000.000.000 $86,930.95 $0.00 $65,271.69 $21,659.26 $21,757.16 ($97.90) -0.11%
OBJECT:  SALARIES - 0100 $86,930.95 $0.00 $65,271.69 $21,659.26 $21,757.16 ($97.90) -0.11%

BENEFITS243.000.0200.000.000.000 $18,820.55 $0.00 $13,469.57 $5,350.98 $2,986.35 $2,364.63 12.56%
OBJECT:  BENEFITS - 0200 $18,820.55 $0.00 $13,469.57 $5,350.98 $2,986.35 $2,364.63 12.56%

PURCHASED SERVICES243.000.0300.000.000.000 $4,207.34 $0.00 $8,518.73 ($4,311.39) $0.00 ($4,311.39) -102.47%
OBJECT:  PURCHASED SERVICES - 0300 $4,207.34 $0.00 $8,518.73 ($4,311.39) $0.00 ($4,311.39) -102.47%

SUPPLIES & MATERIALS243.000.0400.000.000.000 $152,104.09 $6,072.95 $106,990.78 $45,113.31 $6,009.45 $39,103.86 25.71%
OBJECT:  SUPPLIES & MATERIALS - 0400 $152,104.09 $6,072.95 $106,990.78 $45,113.31 $6,009.45 $39,103.86 25.71%

CAPITAL OBJECTS243.000.0500.000.000.000 $0.00 $0.00 $23,439.95 ($23,439.95) $5,934.94 ($29,374.89) 0.00%
OBJECT:  CAPITAL OBJECTS - 0500 $0.00 $0.00 $23,439.95 ($23,439.95) $5,934.94 ($29,374.89) 0.00%

FUND:  PROFESSIONAL TECHNICAL - STATE - 243 $262,062.93 $6,072.95 $217,690.72 $44,372.21 $36,687.90 $7,684.31 2.93%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 5
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PURCHASED SERVICES244.000.0300.000.000.000 $60,000.00 $39,075.00 $62,100.00 ($2,100.00) $0.00 ($2,100.00) -3.50%
OBJECT:  PURCHASED SERVICES - 0300 $60,000.00 $39,075.00 $62,100.00 ($2,100.00) $0.00 ($2,100.00) -3.50%

FUND:  SCHOOL RESOURCE OFFICER (SRO) GRANT - 244 $60,000.00 $39,075.00 $62,100.00 ($2,100.00) $0.00 ($2,100.00) -3.50%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 6

11



SUPPLIES & MATERIALS245.000.0400.000.000.000 $100,000.00 $0.00 $88,456.05 $11,543.95 $8,320.95 $3,223.00 3.22%
OBJECT:  SUPPLIES & MATERIALS - 0400 $100,000.00 $0.00 $88,456.05 $11,543.95 $8,320.95 $3,223.00 3.22%

CAPITAL OBJECTS245.000.0500.000.000.000 $300,000.00 $0.00 $3,860.35 $296,139.65 $38,657.00 $257,482.65 85.83%
OBJECT:  CAPITAL OBJECTS - 0500 $300,000.00 $0.00 $3,860.35 $296,139.65 $38,657.00 $257,482.65 85.83%

FUND:  PUBLIC SCHOOL TECHNOLOGY FUND - 245 $400,000.00 $0.00 $92,316.40 $307,683.60 $46,977.95 $260,705.65 65.18%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 7
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PURCHASED SERVICES246.000.0300.000.000.000 $15,000.00 $265.66 $6,412.21 $8,587.79 $8,590.00 ($2.21) -0.01%
OBJECT:  PURCHASED SERVICES - 0300 $15,000.00 $265.66 $6,412.21 $8,587.79 $8,590.00 ($2.21) -0.01%

SUPPLIES & MATERIALS246.000.0400.000.000.000 $94,750.01 $0.00 $39,957.05 $54,792.96 $900.50 $53,892.46 56.88%
OBJECT:  SUPPLIES & MATERIALS - 0400 $94,750.01 $0.00 $39,957.05 $54,792.96 $900.50 $53,892.46 56.88%

FUND:  STATE SUBSTANCE ABUSE FUND - 246 $109,750.01 $265.66 $46,369.26 $63,380.75 $9,490.50 $53,890.25 49.10%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 8
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SALARIES251.000.0100.000.000.000 $724,884.16 $0.00 $557,682.59 $167,201.57 $139,266.28 $27,935.29 3.85%
OBJECT:  SALARIES - 0100 $724,884.16 $0.00 $557,682.59 $167,201.57 $139,266.28 $27,935.29 3.85%

BENEFITS251.000.0200.000.000.000 $415,046.65 $0.00 $249,284.54 $165,762.11 $45,661.15 $120,100.96 28.94%
OBJECT:  BENEFITS - 0200 $415,046.65 $0.00 $249,284.54 $165,762.11 $45,661.15 $120,100.96 28.94%

PURCHASED SERVICES251.000.0300.000.000.000 $85,828.71 $2,935.80 $49,822.52 $36,006.19 $16,757.74 $19,248.45 22.43%
OBJECT:  PURCHASED SERVICES - 0300 $85,828.71 $2,935.80 $49,822.52 $36,006.19 $16,757.74 $19,248.45 22.43%

SUPPLIES & MATERIALS251.000.0400.000.000.000 $64,119.00 $0.00 $33,644.69 $30,474.31 $2,645.52 $27,828.79 43.40%
OBJECT:  SUPPLIES & MATERIALS - 0400 $64,119.00 $0.00 $33,644.69 $30,474.31 $2,645.52 $27,828.79 43.40%

CAPITAL OBJECTS251.000.0500.000.000.000 $21,342.00 $0.00 $20,199.12 $1,142.88 $0.00 $1,142.88 5.36%
OBJECT:  CAPITAL OBJECTS - 0500 $21,342.00 $0.00 $20,199.12 $1,142.88 $0.00 $1,142.88 5.36%

FUND:  TITLE I-A ESEA-IMPROVING BASIC PROGRAMS - 251 $1,311,220.52 $2,935.80 $910,633.46 $400,587.06 $204,330.69 $196,256.37 14.97%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 9
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SALARIES253.000.0100.000.000.000 $253,795.00 $0.00 $133,948.80 $119,846.20 $118,720.04 $1,126.16 0.44%
OBJECT:  SALARIES - 0100 $253,795.00 $0.00 $133,948.80 $119,846.20 $118,720.04 $1,126.16 0.44%

BENEFITS253.000.0200.000.000.000 $127,191.00 $0.00 $76,344.06 $50,846.94 $33,157.98 $17,688.96 13.91%
OBJECT:  BENEFITS - 0200 $127,191.00 $0.00 $76,344.06 $50,846.94 $33,157.98 $17,688.96 13.91%

PURCHASED SERVICES253.000.0300.000.000.000 $22,657.00 $0.00 $16,993.99 $5,663.01 ($1,276.80) $6,939.81 30.63%
OBJECT:  PURCHASED SERVICES - 0300 $22,657.00 $0.00 $16,993.99 $5,663.01 ($1,276.80) $6,939.81 30.63%

SUPPLIES & MATERIALS253.000.0400.000.000.000 $18,804.00 $1,332.95 $6,019.56 $12,784.44 $6,514.71 $6,269.73 33.34%
OBJECT:  SUPPLIES & MATERIALS - 0400 $18,804.00 $1,332.95 $6,019.56 $12,784.44 $6,514.71 $6,269.73 33.34%

FUND:  TITLE I-C ESEA  MIGRANT FUND - 253 $422,447.00 $1,332.95 $233,306.41 $189,140.59 $157,115.93 $32,024.66 7.58%
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SALARIES255.000.0100.000.000.000 $68,300.00 $0.00 $43,446.06 $24,853.94 $14,482.01 $10,371.93 15.19%
OBJECT:  SALARIES - 0100 $68,300.00 $0.00 $43,446.06 $24,853.94 $14,482.01 $10,371.93 15.19%

BENEFITS255.000.0200.000.000.000 $26,983.00 $0.00 $17,835.26 $9,147.74 $3,958.16 $5,189.58 19.23%
OBJECT:  BENEFITS - 0200 $26,983.00 $0.00 $17,835.26 $9,147.74 $3,958.16 $5,189.58 19.23%

PURCHASED SERVICES255.000.0300.000.000.000 $5,000.00 $0.00 $0.00 $5,000.00 $0.00 $5,000.00 100.00%
OBJECT:  PURCHASED SERVICES - 0300 $5,000.00 $0.00 $0.00 $5,000.00 $0.00 $5,000.00 100.00%

SUPPLIES & MATERIALS255.000.0400.000.000.000 $4,137.00 $0.00 $0.00 $4,137.00 $0.00 $4,137.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $4,137.00 $0.00 $0.00 $4,137.00 $0.00 $4,137.00 100.00%

FUND:  TITLE I-D ESEA NEGLECTED & DELINQUENT CHILDREN
- 255

$104,420.00 $0.00 $61,281.32 $43,138.68 $18,440.17 $24,698.51 23.65%
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SALARIES257.000.0100.000.000.000 $712,920.00 $0.00 $502,295.09 $210,624.91 $161,356.04 $49,268.87 6.91%
OBJECT:  SALARIES - 0100 $712,920.00 $0.00 $502,295.09 $210,624.91 $161,356.04 $49,268.87 6.91%

BENEFITS257.000.0200.000.000.000 $505,603.00 $0.00 $313,967.95 $191,635.05 $71,290.15 $120,344.90 23.80%
OBJECT:  BENEFITS - 0200 $505,603.00 $0.00 $313,967.95 $191,635.05 $71,290.15 $120,344.90 23.80%

PURCHASED SERVICES257.000.0300.000.000.000 $12,000.00 $1,594.57 $6,455.46 $5,544.54 $1,369.70 $4,174.84 34.79%
OBJECT:  PURCHASED SERVICES - 0300 $12,000.00 $1,594.57 $6,455.46 $5,544.54 $1,369.70 $4,174.84 34.79%

SUPPLIES & MATERIALS257.000.0400.000.000.000 $25,198.00 $0.00 $11,335.16 $13,862.84 $0.00 $13,862.84 55.02%
OBJECT:  SUPPLIES & MATERIALS - 0400 $25,198.00 $0.00 $11,335.16 $13,862.84 $0.00 $13,862.84 55.02%

FUND:  TITLE VI-B IDEA SPECIAL ED FUND - 257 $1,255,721.00 $1,594.57 $834,053.66 $421,667.34 $234,015.89 $187,651.45 14.94%

MINIDOKA COUNTY SCHOOL DISTRICT #331
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SALARIES258.000.0100.000.000.000 $29,993.00 $0.00 $21,754.55 $8,238.45 $7,391.33 $847.12 2.82%
OBJECT:  SALARIES - 0100 $29,993.00 $0.00 $21,754.55 $8,238.45 $7,391.33 $847.12 2.82%

BENEFITS258.000.0200.000.000.000 $24,392.00 $0.00 $16,157.55 $8,234.45 $3,713.81 $4,520.64 18.53%
OBJECT:  BENEFITS - 0200 $24,392.00 $0.00 $16,157.55 $8,234.45 $3,713.81 $4,520.64 18.53%

SUPPLIES & MATERIALS258.000.0400.000.000.000 $1,760.00 $0.00 $59.31 $1,700.69 $0.00 $1,700.69 96.63%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,760.00 $0.00 $59.31 $1,700.69 $0.00 $1,700.69 96.63%

FUND:  TITLE VI-B IDEA PRESCHOOL FUND - 258 $56,145.00 $0.00 $37,971.41 $18,173.59 $11,105.14 $7,068.45 12.59%
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SALARIES260.000.0100.000.000.000 $202,737.00 $0.00 $48,039.25 $154,697.75 $16,590.37 $138,107.38 68.12%
OBJECT:  SALARIES - 0100 $202,737.00 $0.00 $48,039.25 $154,697.75 $16,590.37 $138,107.38 68.12%

BENEFITS260.000.0200.000.000.000 $153,839.00 $0.00 $33,926.67 $119,912.33 $7,985.75 $111,926.58 72.76%
OBJECT:  BENEFITS - 0200 $153,839.00 $0.00 $33,926.67 $119,912.33 $7,985.75 $111,926.58 72.76%

PURCHASED SERVICES260.000.0300.000.000.000 $391,736.00 $49,255.22 $347,967.58 $43,768.42 $35,908.12 $7,860.30 2.01%
OBJECT:  PURCHASED SERVICES - 0300 $391,736.00 $49,255.22 $347,967.58 $43,768.42 $35,908.12 $7,860.30 2.01%

SUPPLIES & MATERIALS260.000.0400.000.000.000 $1,688.00 $0.00 $15.47 $1,672.53 $0.00 $1,672.53 99.08%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,688.00 $0.00 $15.47 $1,672.53 $0.00 $1,672.53 99.08%

FUND:  MEDICAID - 260 $750,000.00 $49,255.22 $429,948.97 $320,051.03 $60,484.24 $259,566.79 34.61%
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SALARIES261.000.0100.000.000.000 $54,250.00 $0.00 $30,187.52 $24,062.48 $20,062.48 $4,000.00 7.37%
OBJECT:  SALARIES - 0100 $54,250.00 $0.00 $30,187.52 $24,062.48 $20,062.48 $4,000.00 7.37%

BENEFITS261.000.0200.000.000.000 $20,249.00 $0.00 $11,481.89 $8,767.11 $4,605.83 $4,161.28 20.55%
OBJECT:  BENEFITS - 0200 $20,249.00 $0.00 $11,481.89 $8,767.11 $4,605.83 $4,161.28 20.55%

PURCHASED SERVICES261.000.0300.000.000.000 $5,962.00 $0.00 $4,827.00 $1,135.00 $0.00 $1,135.00 19.04%
OBJECT:  PURCHASED SERVICES - 0300 $5,962.00 $0.00 $4,827.00 $1,135.00 $0.00 $1,135.00 19.04%

SUPPLIES & MATERIALS261.000.0400.000.000.000 $5,768.00 $0.00 $3,186.35 $2,581.65 $0.00 $2,581.65 44.76%
OBJECT:  SUPPLIES & MATERIALS - 0400 $5,768.00 $0.00 $3,186.35 $2,581.65 $0.00 $2,581.65 44.76%

FUND:  TITLE IV ESSA - STUDENT SUPPORT & ACADEMIC  - 261 $86,229.00 $0.00 $49,682.76 $36,546.24 $24,668.31 $11,877.93 13.77%
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SALARIES263.000.0100.000.000.000 $2,637.00 $1,917.83 $1,917.83 $719.17 $719.17 $0.00 0.00%
OBJECT:  SALARIES - 0100 $2,637.00 $1,917.83 $1,917.83 $719.17 $719.17 $0.00 0.00%

BENEFITS263.000.0200.000.000.000 $558.00 $369.15 $369.15 $188.85 $138.02 $50.83 9.11%
OBJECT:  BENEFITS - 0200 $558.00 $369.15 $369.15 $188.85 $138.02 $50.83 9.11%

PURCHASED SERVICES263.000.0300.000.000.000 $5,900.00 $1,911.00 $5,820.62 $79.38 $958.00 ($878.62) -14.89%
OBJECT:  PURCHASED SERVICES - 0300 $5,900.00 $1,911.00 $5,820.62 $79.38 $958.00 ($878.62) -14.89%

SUPPLIES & MATERIALS263.000.0400.000.000.000 $60,661.26 $1,921.73 $47,534.15 $13,127.11 $1,051.13 $12,075.98 19.91%
OBJECT:  SUPPLIES & MATERIALS - 0400 $60,661.26 $1,921.73 $47,534.15 $13,127.11 $1,051.13 $12,075.98 19.91%

CAPITAL OBJECTS263.000.0500.000.000.000 $0.00 $0.00 $9,471.00 ($9,471.00) $0.00 ($9,471.00) 0.00%
OBJECT:  CAPITAL OBJECTS - 0500 $0.00 $0.00 $9,471.00 ($9,471.00) $0.00 ($9,471.00) 0.00%

FUND:  PERKINS III PRFESSIONAL TECHNICAL ACT - 263 $69,756.26 $6,119.71 $65,112.75 $4,643.51 $2,866.32 $1,777.19 2.55%
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SALARIES265.000.0100.000.000.000 $0.00 $7,500.00 $7,500.00 ($7,500.00) $486.18 ($7,986.18) 0.00%
OBJECT:  SALARIES - 0100 $0.00 $7,500.00 $7,500.00 ($7,500.00) $486.18 ($7,986.18) 0.00%

BENEFITS265.000.0200.000.000.000 $0.00 $1,573.52 $1,573.52 ($1,573.52) $102.05 ($1,675.57) 0.00%
OBJECT:  BENEFITS - 0200 $0.00 $1,573.52 $1,573.52 ($1,573.52) $102.05 ($1,675.57) 0.00%

SUPPLIES & MATERIALS265.000.0400.000.000.000 $7,500.00 $0.00 $0.00 $7,500.00 $0.00 $7,500.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $7,500.00 $0.00 $0.00 $7,500.00 $0.00 $7,500.00 100.00%

FUND:  IDEA MINI-GRANTS - 265 $7,500.00 $9,073.52 $9,073.52 ($1,573.52) $588.23 ($2,161.75) -28.82%

MINIDOKA COUNTY SCHOOL DISTRICT #331
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SALARIES270.000.0100.000.000.000 $33,925.00 $0.00 $27,249.90 $6,675.10 $9,056.16 ($2,381.06) -7.02%
OBJECT:  SALARIES - 0100 $33,925.00 $0.00 $27,249.90 $6,675.10 $9,056.16 ($2,381.06) -7.02%

BENEFITS270.000.0200.000.000.000 $17,606.00 $0.00 $16,006.32 $1,599.68 $2,923.26 ($1,323.58) -7.52%
OBJECT:  BENEFITS - 0200 $17,606.00 $0.00 $16,006.32 $1,599.68 $2,923.26 ($1,323.58) -7.52%

PURCHASED SERVICES270.000.0300.000.000.000 $2,300.00 $0.00 $1,543.80 $756.20 $0.00 $756.20 32.88%
OBJECT:  PURCHASED SERVICES - 0300 $2,300.00 $0.00 $1,543.80 $756.20 $0.00 $756.20 32.88%

SUPPLIES & MATERIALS270.000.0400.000.000.000 $1,326.00 $0.00 $535.50 $790.50 $0.00 $790.50 59.62%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,326.00 $0.00 $535.50 $790.50 $0.00 $790.50 59.62%

FUND:  TITLE III ESEA FED LEP - 270 $55,157.00 $0.00 $45,335.52 $9,821.48 $11,979.42 ($2,157.94) -3.91%
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SALARIES271.000.0100.000.000.000 $125,158.00 $0.00 $88,618.49 $36,539.51 $31,939.50 $4,600.01 3.68%
OBJECT:  SALARIES - 0100 $125,158.00 $0.00 $88,618.49 $36,539.51 $31,939.50 $4,600.01 3.68%

BENEFITS271.000.0200.000.000.000 $53,179.00 $0.00 $37,115.92 $16,063.08 $8,840.86 $7,222.22 13.58%
OBJECT:  BENEFITS - 0200 $53,179.00 $0.00 $37,115.92 $16,063.08 $8,840.86 $7,222.22 13.58%

PURCHASED SERVICES271.000.0300.000.000.000 $10,547.00 $3,240.00 $5,743.33 $4,803.67 $0.00 $4,803.67 45.55%
OBJECT:  PURCHASED SERVICES - 0300 $10,547.00 $3,240.00 $5,743.33 $4,803.67 $0.00 $4,803.67 45.55%

SUPPLIES & MATERIALS271.000.0400.000.000.000 $542.00 $0.00 $0.00 $542.00 $0.00 $542.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $542.00 $0.00 $0.00 $542.00 $0.00 $542.00 100.00%

FUND:  TITLE II-A ESEA IMPROVING TEACHER QUALITY - 271 $189,426.00 $3,240.00 $131,477.74 $57,948.26 $40,780.36 $17,167.90 9.06%
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SALARIES274.000.0100.000.000.000 $18,508.00 $0.00 $20,661.13 ($2,153.13) $5,227.87 ($7,381.00) -39.88%
OBJECT:  SALARIES - 0100 $18,508.00 $0.00 $20,661.13 ($2,153.13) $5,227.87 ($7,381.00) -39.88%

BENEFITS274.000.0200.000.000.000 $22,458.00 $0.00 $13,494.33 $8,963.67 $2,771.66 $6,192.01 27.57%
OBJECT:  BENEFITS - 0200 $22,458.00 $0.00 $13,494.33 $8,963.67 $2,771.66 $6,192.01 27.57%

PURCHASED SERVICES274.000.0300.000.000.000 $12,044.00 $0.00 $21,779.35 ($9,735.35) $0.00 ($9,735.35) -80.83%
OBJECT:  PURCHASED SERVICES - 0300 $12,044.00 $0.00 $21,779.35 ($9,735.35) $0.00 ($9,735.35) -80.83%

SUPPLIES & MATERIALS274.000.0400.000.000.000 $18,020.00 $0.00 $5,603.07 $12,416.93 $0.00 $12,416.93 68.91%
OBJECT:  SUPPLIES & MATERIALS - 0400 $18,020.00 $0.00 $5,603.07 $12,416.93 $0.00 $12,416.93 68.91%

FUND:  Stronger Connections Grant - 274 $71,030.00 $0.00 $61,537.88 $9,492.12 $7,999.53 $1,492.59 2.10%
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SALARIES284.000.0100.000.000.000 $37,030.00 $0.00 $22,455.90 $14,574.10 $7,128.00 $7,446.10 20.11%
OBJECT:  SALARIES - 0100 $37,030.00 $0.00 $22,455.90 $14,574.10 $7,128.00 $7,446.10 20.11%

BENEFITS284.000.0200.000.000.000 $9,000.00 $0.00 $4,468.73 $4,531.27 $941.00 $3,590.27 39.89%
OBJECT:  BENEFITS - 0200 $9,000.00 $0.00 $4,468.73 $4,531.27 $941.00 $3,590.27 39.89%

PURCHASED SERVICES284.000.0300.000.000.000 $29,900.00 $0.00 $7,838.22 $22,061.78 $0.00 $22,061.78 73.79%
OBJECT:  PURCHASED SERVICES - 0300 $29,900.00 $0.00 $7,838.22 $22,061.78 $0.00 $22,061.78 73.79%

SUPPLIES & MATERIALS284.000.0400.000.000.000 $46,763.00 $54.37 $34,137.30 $12,625.70 $7,536.15 $5,089.55 10.88%
OBJECT:  SUPPLIES & MATERIALS - 0400 $46,763.00 $54.37 $34,137.30 $12,625.70 $7,536.15 $5,089.55 10.88%

FUND:  GEAR UP GRANT - 284 $122,693.00 $54.37 $68,900.15 $53,792.85 $15,605.15 $38,187.70 31.12%
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PURCHASED SERVICES287.000.0300.000.000.000 $4,375.45 $0.00 $2,793.28 $1,582.17 $0.00 $1,582.17 36.16%
OBJECT:  PURCHASED SERVICES - 0300 $4,375.45 $0.00 $2,793.28 $1,582.17 $0.00 $1,582.17 36.16%

SUPPLIES & MATERIALS287.000.0400.000.000.000 $14,939.57 $0.00 $10,421.74 $4,517.83 $0.00 $4,517.83 30.24%
OBJECT:  SUPPLIES & MATERIALS - 0400 $14,939.57 $0.00 $10,421.74 $4,517.83 $0.00 $4,517.83 30.24%

FUND:  ARPA HOMELESS GRANT - 287 $19,315.02 $0.00 $13,215.02 $6,100.00 $0.00 $6,100.00 31.58%
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SALARIES290.000.0100.000.000.000 $853,212.31 $0.00 $625,768.86 $227,443.45 $174,566.27 $52,877.18 6.20%
OBJECT:  SALARIES - 0100 $853,212.31 $0.00 $625,768.86 $227,443.45 $174,566.27 $52,877.18 6.20%

BENEFITS290.000.0200.000.000.000 $580,650.00 $0.00 $401,350.90 $179,299.10 $86,444.50 $92,854.60 15.99%
OBJECT:  BENEFITS - 0200 $580,650.00 $0.00 $401,350.90 $179,299.10 $86,444.50 $92,854.60 15.99%

PURCHASED SERVICES290.000.0300.000.000.000 $56,428.17 $0.00 $47,405.17 $9,023.00 $8,425.45 $597.55 1.06%
OBJECT:  PURCHASED SERVICES - 0300 $56,428.17 $0.00 $47,405.17 $9,023.00 $8,425.45 $597.55 1.06%

SUPPLIES & MATERIALS290.000.0400.000.000.000 $1,155,230.68 $25,925.89 $1,007,843.20 $147,387.48 $117,237.91 $30,149.57 2.61%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,155,230.68 $25,925.89 $1,007,843.20 $147,387.48 $117,237.91 $30,149.57 2.61%

CAPITAL OBJECTS290.000.0500.000.000.000 $4,487.15 $0.00 $4,487.15 $0.00 $0.00 $0.00 0.00%
OBJECT:  CAPITAL OBJECTS - 0500 $4,487.15 $0.00 $4,487.15 $0.00 $0.00 $0.00 0.00%

FUND:  FOOD SERVICE FUND - 290 $2,650,008.31 $25,925.89 $2,086,855.28 $563,153.03 $386,674.13 $176,478.90 6.66%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 23
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PURCHASED SERVICES310.000.0300.000.000.000 $0.00 $0.00 $1,000.00 ($1,000.00) $0.00 ($1,000.00) 0.00%
OBJECT:  PURCHASED SERVICES - 0300 $0.00 $0.00 $1,000.00 ($1,000.00) $0.00 ($1,000.00) 0.00%

DEBT RETIREMENT310.000.0600.000.000.000 $1,927,000.00 $0.00 $1,917,477.71 $9,522.29 $0.00 $9,522.29 0.49%
OBJECT:  DEBT RETIREMENT - 0600 $1,927,000.00 $0.00 $1,917,477.71 $9,522.29 $0.00 $9,522.29 0.49%

FUND:  DEBT SERVICE FUND - 310 $1,927,000.00 $0.00 $1,918,477.71 $8,522.29 $0.00 $8,522.29 0.44%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 24
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PURCHASED SERVICES710.000.0300.000.000.000 $0.00 $0.00 $12,000.00 ($12,000.00) $0.00 ($12,000.00) 0.00%
OBJECT:  PURCHASED SERVICES - 0300 $0.00 $0.00 $12,000.00 ($12,000.00) $0.00 ($12,000.00) 0.00%

FUND:  CLARENCE BIRRER SCHOLARSHIP TRUST FUND - 710 $0.00 $0.00 $12,000.00 ($12,000.00) $0.00 ($12,000.00) 0.00%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 25
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MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 6/1/2025From Date:
Fiscal Year:   2024-2025

6/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

End of Report

$54,633,296.72 $284,816.21 $42,637,643.31 $11,995,653.41 $9,261,857.67 $2,733,795.74Grand Total: 5.00%

Printed: 06/13/2025 10:01:30 AM rptGLGenRptReport: 2024.1.42 Page: 26
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Minidoka County School District

IT Department
Board Report - June 2025

• Forms and Processes being worked on:
o Onboarding/Exiting Employee & Student Processes and Procedures 

– Working with HR and appropriate stakeholder on this – This will 
continue into the Summer to make sure everything is in order

o Student Fines and Fees
▪ Updates to the student device costs and device warranty and 

coverage forms still need discussed and updated.
• Device Pickup and New devices: 

o End of Year pickup went smooth
o Fixing some of the older ones for use of testing next year
o Disposing of some due to age and condition
o Devices are stored until next year
o New devices are being assessed for the new year

• Adobe Pro Licenses:
o The State will be providing adobe creative cloud to all staff and 

students this upcoming year
• Ticket Status 5/12-6/11:

o 178/251 Closed/Open (Analytics Attached)
o Most of the remaining tickets are student device repairs from the 

end of the year.
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To Mr. Larsen and our School Board, 

• We have started summer school on June 3 and goes through June 27.
• We had 14 tickets for the month of May; out of the 14 tickets we had 9 

suspended.
• We did 70 reimbursable trips in the month of May.
• We did 20 non-reimbursable trips in the month of May.
• Our shop did 28 work orders for the month of May.
• June birthdays in our department

Galan Depew June 4

Jayne Trujillo June 6

Jackie Larson June 15

Thomas Quinn June 28

• We would like to thank Mr. Larsen and the school board for their continued 
support of our department.

Thank you,

Coleen Jones
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Minidoka County School District 

Monthly Maintenance Report
June 11, 2025

                                         
    May –  88 New Requests                            June –  97 New Requests

                            320 Work in Progress                                      334 Work in Progress
                  60 Complete                                                     83 Complete

Maintenance Department Updates

Current Projects
                                             

Hail damage throughout the District

1. East –  Complete. 
2. Minico – HVAC at the Minico is 92% Waiting for the unit for the Multi.
3. West –  Complete.
4. DSC - Complete.
5. Mt. Harrison – Complete
6. Heyburn – Coil replacement – need to order coils. Anticipated completion by July.

Ag Building

  The job is 95% complete.
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Minidoka County School District 

Monthly Maintenance Report
June 11, 2025

Levy Projects

Mt.  Harrison 

Started the lighting upgrade.

Windows consulting with the Architect.

Minico

HVAC – waiting for quotes.
Outside steps – Starting this week.

East 

2 Compartment sink – Here. Installing soon.

Heyburn 

Ada Bathroom awarded to Catmull and Pro Marble.

Nutrition 

Installation is beginning on the fence.

Multiple Schools 

Fixing potholes in July.
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Minidoka County School District #331 

School Nutrition Programs  
Administrative Board Report 

Report Date: June 16, 2025 
 
Summer Feeding 

Summer feeding kicked off on June 9th. We had some issues with 
communication as last year’s information was shared out but things 
got squared away and we are serving kids! We increase our 
participation each day.  
 
On our third day of feeding, we patrolled one of our stops that 
hadn’t had participation and found a mom to explain what we are 
doing, and meals are free. We served their kids our meal. They were 
shocked that the meals were free and asked if they could get one for 
their friend next door because he knows that they don’t have a lot of 
money. We explained we couldn’t go knock on his door so instead he 
went next door to get his friend so he could get a meal.  
 
The look on this boy’s face is the ultimate reason of why we do what 
we do. We are providing meals to make sure kids are fed, lifting up 
our community and helping each other out.  

 
 
 
 

Action Item-Pizza Bid 
We received 2 qualifying bids for our pizza service in SY2026. 
Analysis- 

Pizza Hut 
• $8.00/8ct 
• Was told they CANNOT the 51% WG Dough, we must meet 80% WG per week 
• Favors include: Cheese, Pepperoni, Italian Sausage, Veggie, Hawaiian 
• Calories per slice: 300; 330; 360; 310; 310 
• Sodium per slice: 580; 640; 710; 580; 650 
• References to parbaked dough (not fresh) 
• New store since last contract, concerns for size 

 
Dominos 

• $9.00/8ct Cheese/Pep; $9.50/8ct specialty flavor 
• 51% WG, Fresh made dough 
• Flavors include: Cheese, Pepperoni, Hawaiian, Zesty Italian, Kick’n Chicken, Hawaiian Hot Lava, 

Valedictorian, BBQ Smokehouse 
• Calories per slice: 240; 260; 250; 260; 260; 290; 310; 250 
• Sodium per slice: 460; 490; 590; 700; 580; 880; 620; 590 164



• Would plan to feature a flavor of the month for specialty flavors 
• Existing relationship with routes & driver rapport  

Recommendation- 
I propose that we continue with Dominos. With new meal pattern regulations cracking down on sodium, 
150mg higher of sodium every day will most likely send us over the allowable limit. In addition, Pizza Hut is 
not able to deliver the 51% WG rich crust. At $9.00 per pizza or $1.13 per slice, this remains steady with our 
pizza entrée average cost but to keep in mind we are not ordering, inventorying, delivering or cooking this 
product.  

 
Action Item-Magic Valley Purchasing Cooperative 
As you know, all food must meet specific procurement requirements and regulations. The MVC is a conglomerate of 
all Magic Valley school districts to allow for larger purchasing power. I operate the co-op which consists of 500 line 
items of food, 115 lines of paper and chemical goods, 60 lines of produce and our milk bid. Each year the district will 
need to agree to the procurement plan and code of conduct as well as the member agreement form. Included are both 
to review and sign.  
 
This year, we rolled over food, paper & chemical and milk from last year. We should see very minimal price increases. 
When we roll over a bid it is stipulated that vendors can only raise the price to CPI plus 5%. If there are any decreases 
in price the vendor must allocate those to the next school year.  
 
Produce will be awarded June 12th.  
 
 
 
Thank you,  
 
 
Katie Rogers, SNS 
School Nutrition Programs Director 
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Minidoka	County	School	District	
&	Magic	Valley	Purchasing	Co-op	Members	
	
PROCUREMENT	PLAN		 	 	 	 	 	 	 	 July	2025	–	June	30,	2026	
CHILD	NUTRITION	PROGRAM	
	
This	Procurement	plan	will	be	implemented,	July	1,	2025,	from	that	day	forward	until	amended.		All	
procurements	must	adhere	to	the	free	and	open	competition.		Source	documentation	must	be	available	to	
determine	open	competition,	the	reasonableness,	the	allow-ability	and	the	allocation	of	costs.	
	
	
_________________________________________________	 __________________________________	
Chairman,	Board	of	Education	 	 	 Date	
	
	
	
_________________________________________________	 ____________________________________	
Superintendent	of	Schools	 	 	 	 Date	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

USDA is an equal opportunity provider, employer, and lender. 
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Minidoka	County	School	District	
& Magic Valley Purchasing Co-op 
 

PROCUREMENT PLAN 
 
The Magic Valley Purchasing Co-op &	Minidoka	County	School	District	
plan for procuring items for use in the Child Nutrition Program is as follows.  The procurement plan provides 
for free-and-open competition, transparency in transactions, comparability, and documentation of all 
procurement. 
 

A. If the amount of purchases is $150,000 and above or SFA approved threshold if less, Formal 
procurement procedures will be used as required by 2 CFR 200.319 and IC §67-2806 (2).   
 

 
B. If the amount of purchases is $75,000 to $150,000 Informal Bidding procurement procedures will 

be used as required by IC §67-2806 (1)  
 

C. If the amount of purchases is $10,001 to $74,999 Small Purchase procurement procedures will be 
used as required by 2 CFR 200.320 (b)  

 
INFORMAL PROCUREMENT FORM (“Three Bids and a Buy”)                                                                                                                       “This institution is an equal opportunity provider.”    1/16 

 

Supplier/Bidder Name: Bid #1 Bid #2 Bid #3 

Items to be Purchased 
Delivery Frequency : 
_________________________ 
Bid will be honored for: ______________________  
Number of day/week/month (s) School will state 
time period 
Product Name(s) & Specification(s): 

Quantity to be 
purchased 

 
Unit 
Price Extended Price 

(Quantity x Unit Price) 

SB
* 

(ü
) 

 
Unit 
Price Extended Price 

(Quantity x Unit Price) 

SB* 
(ü) 

 
Unit 
Price Extended Price 

(Quantity x Unit Price) 
SB* 
 (ü) 

 
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

  
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

    
¨ 

  
¨ 

  
¨ 

 Total: $ $ $ 

*SB(Selected Bidder) =  bidder that was chosen -check box: ¨	 ¨	 ¨	

*Selected Bidder = school may award all items to one bidder (lowest total price) or award purchase on a line item basis (lowest line item price). School needs to tell the bidders which option they will use for awarding the 
purchase when they are asking for pricing; schools can state that either option may be used by the school to award the purchase. 

Method of contact: Email/Fax/Mail/In person/Phone    

Name of person quoting pricing: 
   

Date(s) contacted: 
 

Additional Notes: 
 

   

Signature & title of person completing this form: 
 

Date: 
 

 
Name of selected bidder: ___________________________________Why bid was chosen (price, availability, etc.) ____________________________________ 
__________________________________________________________________________________________________________________________________ 
Selected bidder was notified on:__________________by:_________________________If notification was in writing, attach document to the procurement form 

169



Method of notification: Email/Fax/Mail/In person/Phone______________________________________________ Keep records for three years plus current year                     
 

 
D. If the amount of purchases is $0-$10,000 Micro Purchase procurement procedures will be used as 

required by 2 CFR 200.320 (a) and defined by 2 CFR 200.67 
 
E. Contract cost and price Per 2 CFR 200.323 (a) The non-Federal entity must perform a cost or price 

analysis in connection with every procurement action in excess of the Simplified Acquisition 
Threshold including contract modifications. The method and degree of analysis is dependent on the 
facts surrounding the particular procurement situation, but as a starting point, the non-Federal entity 
must make independent estimates before receiving bids or proposals. 

 
F. Prohibition of the acquisition of unnecessary or duplicative items Per CFR 200.318 (d)/7 The 

non-Federal entity's procedures must avoid acquisition of unnecessary or duplicative items. 
Consideration should be given to consolidating or breaking out procurements to obtain a more 
economical purchase. Where appropriate, an analysis will be made of lease versus purchase 
alternatives, and any other appropriate analysis to determine the most economical approach. 

 
 

The following procedures will be used for all other purchases. 
 
1. Formal bid procedures will be applied on the basis of: 

 
 

CATEGORY 
 

 
PROCUREMENT METHOD 

 

 
AWARD METHOD 

 
TIME FRAME OF BID 

FOOD & NON-
FOOD SUPPLIES 

FORMAL LINE ITEM ANNUAL 

FOOD & NON-
FOOD SUPPLIES 

FORMAL PRIME VENDOR ANNUAL 

PRODUCE FORMAL (SMALL PURCHASE) BOTTOM LINE ANNUAL 
LOCALLY-GROWN 
PRODUCE 

INFORMAL  
(SMALL PURCHASE) 

BOTTOM LINE ANNUAL 

CHEMICALS FOR 
CLEANING 

FORMAL 
(SMALL PURCHASE) 

LINE ITEM ANNUAL 

PEST 
MANAGEMENT 

INFORMAL  
(MICRO PURCHASE) 

BOTTOM LINE ANNUAL 

HOOD CLEANING INFORMAL  
(MICRO PURCHASE) 

BOTTOM LINE ANNUAL 

EQUIPMENT INFORMAL  
(SMALL PURCHASE OR SEMI 
FORMAL OR FORMAL)  

BOTTOM LINE AS NEEDED 

TECHNOLOGY  INFORMAL  
(SMALL PURCHASE OR SEMI 
FORMAL OR FORMAL) 

BOTTOM LINE AS NEEDED 

 
2. Formal bid procedures will be applied on the basis of a: 

 
  Centralized System 
  Individualized School 
     X Multi-School Systems 
  State Contract 
  Combination of above (specify) 
 _____________________________________ 
 _____________________________________ 
 170



3. Because of the potential for purchasing more than $150,000, it will be the responsibility of Magic 
Valley Co-op to document the amounts to be purchased so the correct method of procurement will be 
followed for coop purchasing.   
 

A. When a FORMAL procurement method is required, the following COMPETITIVE SEALED BID or 
an Invitation for Bid (IFB) or COMPETITIVE NEGOTIATION in the form of a Request for Proposal 
(RFP) procedures will apply: 
 
1. An announcement of an Invitation for Bid (IFB) or a Request for Proposal (RFP) will be placed in the 

TIMES NEWS with the intent of the Magic Valley Purchasing Co-op to purchase needed items. The 
advertisement for bids/proposals or legal notice will be run for 2 Consecutive Weeks, prior to Bid Award. 

                                      
2. An advertisement is required for all purchases over the threshold of 7 CFR 200.319 and IC §67-2806 (2) 

$150,000. The announcement advertisement/legal notice will contain a general description of items to be 
purchased, the deadline for submission of sealed bids or proposals, and the address where the complete 
specifications and bid forms may be obtained. 

 
3. In an IFB or RFP, each vendor will be given an opportunity to bid on the same specifications. Brand Name 

or Equal/Equivalent. 
 

4. The developer of written specifications or descriptions for procurements will be prohibited from 
submitting bids or proposals for such products or services. 

 
5. The IFB or RFP will clearly define the purchase conditions. The following, shall be addressed in the 

procurement document: 
 

(1) Contract period 
(2) SFA is responsible for all contracts awarded (statement) 
(3) Date, time, and location of bid opening 
(4) How vendor is to be informed of bid acceptance or rejection 
(5) Delivery schedule 
(6) Set forth requirements which bidder must fulfill in order for bid to be evaluated 
(7) Benefits to which the School Food Authority will be entitled if the contractor can not or 

will not perform as required 
(8) Statement assuring positive efforts will be made to involve minority and small business 
(9) Statement regarding the return of purchase incentives to the School Food Authority’s 

non-profit Child Nutrition account 
(10) Termination provisions and the basis for any settlement for all procurement over 

$10,000.00 
(11) Provision requiring compliance with Executive Order 11246 entitled "Equal 

Employment Opportunity" as amended by Executive Order 11375 and as supplemented 
in the Department of Labor regulations required for all contracts over $10,000.00 

(12) Procuring instrument to be used are purchase orders from firm fixed prices after formal 
bidding 

(13) Escalation/De-escalation clause based on appropriate standard or cost index 
(14) Specific bid protest procedures 
(15) Provision requiring access by duly authorized representatives of the School Food 

Authority, State Agency, United State Department of Agriculture, or Comptroller 
General to any books, documents, papers and records of the contractor which are directly 
pertinent to all negotiated contracts 

(16) Method of shipment or delivery upon Contract award 171



(17) Provision requiring contractor to maintain all required records for three years after final 
payment and all other pending matters are closed for all negotiated contracts 

(18) Description of process for enabling vendors receive or pick up orders upon Contract 
award 

(19) Provision requiring the contractor to recognize mandatory standards and polices related 
to energy efficiency which are contained in the State Energy Plan issued in compliance 
with the Energy Policy and Conservation Act (PL 94-165) 

(20) All contracts over $100,000.00 will require compliance with the Clean Air Act issued 
under Section 306, Executive Order 11738 

(21) Signed Certificate of Lobbying for all contracts over $100,000 
(22) Signed statement of non-collusion 
(23) Signed Debarment/Suspension Certificate or statement included in contract or copy of 

Excluded Parties List System (EPLS).   
(24) Provision requiring “Buy American” as outlined in Policy Memorandum 210.21-14; 

specific instructions for prior approval of any and all of non domestic product. 
          By submitting and signing this proposal/bid, the bidder acknowledges and certifies that          

his/her company complies with the Buy American provision that the food delivered is 
of domestic origin or the product is substantially produced in the United 

 States. For these purposes, substantially means over 51 percent of the processed food is 
from American-produced products. If the bidder is unable to certify compliance with 
the Buy American provision, the bidder shall state this in his/her response and provide 
an explanation as to why it cannot certify compliance.”  

(25) Provision requiring the Contractor to abide with the Idaho Sex Offender Registration Act 
(sample language is attached with this document). 

 
6. Specifications will be prepared and provided to potential contractors desiring to submit bids or proposals 

for the products or services requested.  Vendors will be selected by the following methods: 
 

a. Pricing 
b. Performance 
c. Quality 
d. Geographic Preference 

 
“Positive efforts shall be made by recipients to utilize small businesses, minority owned firms, and 
women’s business enterprises whenever possible.” This means that schools may find ways to structure 
solicitations in order to target these types of businesses. For example, if a district is conducting an 
informal procurement, it may decide only to request bids from minority- or women-owned businesses. If a 
formal RFP is issued, the school may choose to award additional points to small businesses. 

 
7. If any potential vendor is in doubt as to the true meaning of specifications or purchase conditions, an 

interpretation will be provided by, the Magic Valley Coop Representative. Katie Rogers, Minidoka 
School District #331.  

    
8. The Magic Valley Coop will be responsible for securing all bids or proposals. 

 
9. The Magic Valley Coop will be responsible to ensure all SFA procurements are conducted in compliance 

with applicable Federal regulations, State General Statutes or policies of the local Board of Education.   
 

10. The following criteria will be used in awarding contracts as a result of bids. 
 

a. Pricing 
b. Service 
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c. Quality 
d. Geographic Preference 

 
11. In awarding a competitive negotiation (RFP), a set of award criterion in the form of a weighted evaluation 

sheet will be provided to each bidder in the initial bid document materials.  Price alone is not the sole 
basis for award, but remains the primary consideration when awarding a contract.  Following evaluation 
and negotiations a firm fixed price or cost reimbursable contract is awarded. 

 
12. The contracts will be awarded to the responsible bidder/proposer whose bid or proposal is responsive to 

the invitation and is most advantageous to the SFA, price, and other factors considered.  Any and all bids 
or proposals may be rejected in accordance with law. 

 
13. The Magic Valley Coop is required to sign on the bid tabulation of competitive sealed bids or the 

evaluation criterion score sheet of competitive proposals signifying a review and approval of the 
selections. 

 
14. To ensure compliance with applicable laws, the Magic Valley Coop will review procurement plan 

annually, using the SP03-2017 procurement review tool.  
 

15. The Magic Valley Coop will be responsible for documentation that the actual product specified is 
received. 

 
16. Any time an accepted item is not available, the Magic Valley Coop will select the acceptable alternate.   

The contractor must inform The Magic Valley Coop   30 days prior to a product not being available.  In 
the event a non-domestic agricultural product is to be provided to the SFA, the contractor must obtain, in 
advance, the written approval of the product.  The Magic Valley Coop must comply with the Buy 
American Provision.  

 
17. Full documentation as to the reason an accepted item was unavailable, and to the procedure used in 

determining acceptable alternates, will be available for audit and review. The person responsible for this 
documentation is Magic Valley Coop for bid group.  Purchases made outside the bid co-op, for products 
not listed on the Master bid, are the responsibility of each individual school district. 

 
18.  The Magic Valley Coop will be responsible for maintaining all documentation of  
       the procurement process. 

 
B. If the amount of purchases for items is less than the district’s formal purchase threshold, the following, 

SEMI-FORMAL PURCHASE PROCEDURES IC §67-2806 (1) Issue written requests for bids describing 
goods or services desired to at least three vendors.  Allow 3 days for written response, unless an emergency 
exists; 1 day for objections. 

 
C. If the amount of purchases for items is less than the district’s semi-formal purchase threshold, the following, 

SMALL PURCHASE PROCEDURES 2 CFR 200.320 (b) Procurement by small purchase procedures 
including quotes, will be used.  Quotes from an adequate number of qualified sources will be required. 

 
1. Written Specifications will be prepared and provided to the each vendor. 

  
2. Each vendor will be contacted and given an opportunity to provide a price quote on the same 

specifications. A minimum of three vendors shall be contacted, but if there are not that many vendors in 
the area, then 2 will suffice. 
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a. The Minidoka	School	District	will be responsible for contacting potential vendors when price 
quotes are needed. 

 
3. The price quotes will receive appropriate confidentiality before award. 

 
a. Quotes will be awarded by Minidoka	School	District.	Quotes awarded will be to the lowest and 

best quote based upon quality, service availability, and price. If small purchase procedures are 
used, verbal price or rate quotations must be obtained from an adequate number of qualified 
sources. Document all responses.  You can call or talk to vendors at a farmer’s market. 
 

b. The Minidoka	School	District	will be responsible for documentation of records to show 
selection of vendor, reasons for selection, names of all vendors contacted, price quotes from each 
vendor, and written specifications. 

 
c. The Minidoka	School	District	will be responsible for documentation that the actual product 

specified is received. 
 

d. Any time an accepted item is not available, the	Minidoka	School	District	will select the 
acceptable alternate. Full documentation will be made available as to the selection of the 
acceptable item. 

 
4. If any potential vendor is in doubt as to the true meaning of specifications or purchase conditions, an 

interpretation will be provided by, the	Minidoka	School	District.	The	Minidoka	School	District	is 
required to sign all quote tabulations, signifying a review and approval of the selections. 

 
D. If the amount of purchases for items is less than the district’s than the small purchase threshold, $0-$10,000 

the following, MICRO PURCHASE PROCEDURES 2 CFR 200.320 (a) and defined by 2 CFR 200.67  
 

1. The Minidoka	School	District	distribute micro-purchases equitably among qualified suppliers.   
 

2.  Micro Purchases may be awarded without soliciting competitive quotations if the District considers the 
price to be reasonable.  The District maintains evidence of this reasonableness in records of all micro-
purchases.   

 
G.   If it is necessary to make an emergency procurement to continue service, the purchase shall be made and a 

log of all such purchases shall be maintained by the Minidoka	School	District. The following emergency 
procedures shall be followed.  All emergency procurements shall be approved by the Minidoka	School	
District	at a minimum, the following emergency procurement procedures shall be documented:	

 
 a.  Item name 
 b.  Dollar amount 
 c.  Vendor, and 
 d.  Reason for emergency 

 
1. If any potential vendor is in doubt as to the true meaning of specifications or purchase conditions, an 

interpretation will be provided by, the	Minidoka	School	District. 
 

H. The contractor shall agree to retain all books, records and other documents relative to the contract agreement 
for three (3) years after final payment, or until audited by SFA, whichever is sooner. The SFA, its authorized 
agents, and/or USDA auditors shall have full access to and the right to examine any of said materials during 
said period. 174



 
I. The SFA shall agree to retain all books, records and other documents relative to the award of the contract 

agreement for three (3) years after final payment.  Specifically shall maintain, at a minimum, the following 
documents: 

 
• Written rationale for the method of procurement; 
• A copy of the RFP or IFB; 
• The selection of contract type;  
• The bidding and negotiation history and working papers; 
• The basis for contractor selection; 
• Approval from the State agency to support a lack of competition when competitive bids or offers are 

not obtained; 
• The basis for award cost or price; 
• The terms and conditions of the contract; 
• Any changes to the contract and negotiation history; 
• Billing and payment records; 
• A history of any contractor claims; and 
• A history of any contractor breaches. 

 
J. CODE OF CONDUCT The following conduct will be expected of all persons who are engaged in the 

awarding and administration of contracts supported by School Food and Nutrition Program Funds. 
 

1. No employee, officer or agent of the Minidoka School District, shall participate in the selection 
or in the award or administration of a contract supported by program funds if a conflict of interest, 
real or apparent, would be involved. 

 
Conflicts of interest arise when one of the following has a financial or other interest in the firm selected 
for the award: 
 
a. The employee, officer or agent; 
b. Any member of the immediate family; 
c. His or her partner; 
d. An organization, which employs or is about to employ one of the above. 

 
2. The Minidoka	School	District	members, employees, officers or agents shall neither solicit nor 

accept gratuities, favors, or anything of monetary value from contractors, potential contractors, or 
parties to sub-agreements.                       

 
3. Penalties for violation of the code of conduct of the Minidoka	School	District	Child Nutrition 

Program should be: 
 

a. Removal by the coop for those accepting monetary value 
b. Any legal action deemed necessary. 

 
K. Complaint Procedure Should the SFA be dissatisfied with service from a vendor, the Minidoka	

School	District	contact shall follow the steps outlined in this procedure until a solution is met.  
 

1. Notify the vendor of unsatisfactory work by verbal or written notice. Work with vendor to find a 
solution. 

2. Notify the vendor in written form of unsatisfactory work, provide an acceptable solution and a 
timeline to be met.  
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3. Notify the Magic Valley Cooperative Administrators of the unsatisfactory work, provide 
documentation of steps one and two, provide suggested guidance on how the MVC shall proceed. 
The MVC will contact the vendor with the solution deemed acceptable.  

4. Failure to comply with the acceptable solution after all mediation is exhausted, the Magic Valley 
Cooperative reserves the right to terminate the contract of an individual school with the vendor after 
10 days of step three completion and notification.  

 
Should the awarded vendor be dissatisfied with service from a MVC customer, the vendor contact shall 
follow the steps outlined in this procedure until a solution is met.  
 
1. Notify the customer of the unsatisfactory work by verbal or written notice. Work with customer to 

find a solution. 
2. Notify the customer in written form of unsatisfactory work, provide an acceptable solution and 

timeline to be met.  
3. Notify the MVC Committee of the unsatisfactory work, provide documentation of steps one and two, 

provide suggested guidance on how the MVC shall proceed.  
4. Failure to comply with the acceptable solution after all mediation is exhausted, the vendor reserves 

the right to terminate the contract of an individual school after 10 days of step three completion and 
notification.  

 
K. Idaho Sex Offender Registration Act 
 
 Idaho Code §18-8329 prohibits any person who is registered or required to register under the Idaho Sex 

Offender Registration Act, from being on school property if the person has reason to believe children 
under the age of 18 are present.   

  
 As a provider of goods and/or services to the Minidoka	School	District, your company and those in 

your employment are subject to this law.  
 
 Please sign and return this letter confirming to the Districts that your company will prohibit any person 

in your employ who are registered or required to register, under the Idaho Sex Offender Registration Act 
from participation in company business with the District(s) if such participation would require them to 
be present on school property.  Further, by signing, you confirm that you have cross-checked such 
employees against the National Sex Offender Registry found at the following web link:  

 
 http://www.nsopr.gov/ 
 
 _______________________________________ 

Company/Contractor Name (Print) 
 
________________________________________ 
Signature of Company/Contractor Representative 

 
L. Contract with a Company Owned or Operated by the Government of China Prohibited. 
 Idaho Code §67-2359 

(1) A public entity in this state may not enter into a contract with a company to acquire or 
dispose of services, supplies, information technology, or construction unless the contract 
includes a written certification that the company is not currently owned or operated by the 
government of China and will not for the duration of the contract be owned or operated by the 
government of China. 
(2)  As used in this section: 

(a)  "Government of China" means the People’s Republic of China led by the Chinese 
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communist party. 
(b)  "Company" means any for-profit or not-for-profit organization, association, 
corporation, partnership, joint venture, limited partnership, limited liability partnership, 
limited liability company, or other entity or business association, including all wholly 
owned subsidiaries, majority-owned subsidiaries, parent companies, or affiliates of those 
entities or business associations. 
(c)  "Public entity" means the state of Idaho or any political subdivision thereof, 
including all boards, commissions, agencies, institutions, authorities, and bodies politic 
and corporate of the state, created by or in accordance with state law or regulations. 

(3)  The provisions of this section shall apply to contracts executed on and after July 1, 2023. 
Upon discovering that a contract fails to comply with the provisions of this section, the 
contracting authority shall have a period of ninety (90) days to obtain the certification described 
in subsection (1) of this section. After such time, any contract continuing to violate the 
provisions of this section shall be void as against public policy. Any contract executed prior to 
July 1, 2023, that violates the provisions of this section will not be renewed. 
(4)  The department of administration shall have authority to promulgate rules to implement the 
provisions of this section as long as they are consistent with the provisions of this section and do 
not create any exceptions to it. 
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USDA Nondiscrimination Statement 

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its 
agencies, offices, employees, and institutions participating in or administering USDA programs are prohibited 
from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, 
family/parental status, income derived from a public assistance program, political beliefs, or reprisal or 
retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases 
apply to all programs). Remedies and complaint filing deadlines vary by program or incident. 

Persons with disabilities who require alternative means of communication for program information (e.g., 
Braille, large print, audiotape, American Sign Language, etc.) should contact the state or local agency that 
administers the program or contact USDA through the Telecommunications Relay Service at 711 (voice and 
TTY). Additionally, program information may be made available in languages other than English. 

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-
3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter 
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of 
the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: 

1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410; 

2. Fax: (202) 690-7442; or 
3. Email: program.intake@usda.gov. 

USDA is an equal opportunity provider, employer, and lender. 
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District Information
Mission Statement
Minidoka School District is dedicated to fostering each student’s academic, emotional and social 
growth through excellence, respect and shared responsibility.

Priority Focus

As a District committed to achieving excellence for our students, we believe that the achievement of 
our goals is dependent upon maintaining the quality of our employees and providing a supportive 
environment for students and staff. If you are new to our District, we understand that joining an 
organization may require some adjustment. You meet new people, work in different surroundings, 
and are confronted with new policies, rules, and benefits. If you are a returning staff member, access 
to District-related information is important for your continued success. This handbook has been 
prepared to serve as a quick reference to address basic District policies and procedures. It is not 
designed to be a comprehensive document detailing all District policies and procedures. Please note, 
however, that as a Minidoka School District employee you are responsible for complying with all 
District policies in total, including those not outlined in this handbook. (The complete policy manual 
is available online at www.minidokaschools.org ) If you have questions or concerns, or need in-depth 
information, please consult with your supervisor, building administrator, or the district office for 
assistance. Once again, whether you are a new or returning staff member, we welcome you to the 
Minidoka School District, and we wish you every success.

PLEASE NOTE: This handbook has been prepared as a matter of information only. It is not intended 
to serve as a contract.

Administrative Offices

District Administration Office 310 10th St 436-4727 436-6059 fax

Maintenance Office 1018 D St. 436-1254 436-6682 fax

Food Service 429 12th St. 436-3625 436-9782 fax

Transportation 311 7th St. 436-3311 436-4225 fax

District Administration (District Organizational Chart Policy 600.00a)

While the board of trustees has the responsibility for governing the school District, the 
Superintendent of schools is its chief executive officer. The function of the Superintendent is to 
provide leadership in developing and maintaining the best possible educational programs and 
services and to oversee and administer the use of all District facilities, property, and funds. All school 
employees are responsible to the Superintendent.

The Superintendent is assisted by administrative and support personnel:
• Department Heads

o Business Manager
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o Transportation Supervisor
o Food Service Director
o Information Technology Director
o Maintenance Supervisor

Board Information
Board of Trustees

District policies are set and approved by publicly elected board members. The Minidoka School 
District Board of Trustees consists of five members, each representing a different geographic zone of 
the District. Elected by qualified voters of the District, board members serve four-year terms. Trustee 
contact information is on the District website www.minidokaschools.org District Information/Board 
Information.

Board Meetings

Board meetings are held once a month usually the 3rd Monday at 7 p.m. at the District Service Center 
or other designated locations. Meeting dates are posted on the District's web site, or an employee 
may contact the clerk of the board for a copy of the schedule. The public is invited to attend. Special 
board meetings are held when necessary, and notification is posted in advance.
Cancellation or changed dates are posted in advance, as well.

Employee Information
Computers and Computer Access (Policy 530.00 Electronic Services for Employees)

NO EMPLOYEES ARE TO SHARE PASSWORD OR ACCESS WITH OTHERS. For the most part, employees 
may have access to the computers within their building; however, employees need to consult the 
building administrator/supervisor to determine computer availability. Computer problems should first 
be directed to the designated building tech support person.
Employees should consult with his/her administrative office for the name of the building tech support 
person.

All Minidoka School District policies and procedures pertaining to behavior and communication apply 
to computer and network use. School district computer users are expected to act in a responsible, 
ethical, and legal manner, in accordance with the missions and purposes of the District, Code of 
Ethics for Idaho professional educators and the laws of the State and Federal government.

The use of the computers and network is a privilege, not a right, and the privilege may be revoked at 
any time for unacceptable conduct. Employees need to be sure to read through the entire Computer 
and Network Use Policy as it also addresses areas such as acceptable postings, false entry, data 
security, and access to the internet. Employees must also sign that they have read and agreed to the 
Employee Appropriate Use Agreement (Policy 530.00F) at least every other year. Minidoka School 
District employees are bound by the computer use policy and encouraged to become familiar with 
the agreement students/parents must sign before students may have access to district computers 
and the internet.

Employee Use of Social Media and Employee-Student Relations (Policy 520.00 Employee Use of 
Social Media)
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Minidoka County School District does not actively monitor employee use of public online social 
media; however, it may take appropriate actions when it becomes aware of, or suspects, conduct or 
communication on a public online social media site that adversely affects the workplace or violates 
District Policy 500.00 Personnel Code of Ethics. Free speech protects educators who want to 
participate in social media: however, Minidoka County School District may discipline teachers if their 
speech, made during scheduled work time or on District computers disrupts school operations.

Web Page

The District maintains an active website. If an employee has questions regarding the District's 
website content, they should contact Ellen Austin at the District Service Center at 436-4727 for 
assistance. 

Building Security

If an employee is issued a key/security badge for school property or building entrance, he/she must 
assume responsibility for the custody and appropriate use of each key/badge. Keys are not to be 
duplicated. If an employee should lose his/her key(s)/badge, the loss should be reported to the 
building administrator as soon as possible. If an employee is unable to find the key(s)/badge within a 
reasonable time period, he/she will be required to pay for key/badge replacement and lock alteration.

Security cameras have been installed in the administrative offices of all District buildings and within 
selected areas in each school. Many buildings have also installed security alarms. Employees should 
check with the building administrator for any security measures he/she needs to follow in accessing 
his/her building.

Facilities Use Rental (Policy 480.00/480.00F Use of School Facilities) School district facilities are 
available for rent by district personnel and community members. The District Use of Facilities Form 
must be completed and returned to the designated administrator for approval at least ten days prior 
to the date of the event. A security deposit shall be collected before the event is to be scheduled. The 
refundable security deposit shall be 10% of the assessed fee ($50 minimum). All fees will be collected 
by the school five (5) days PRIOR to the event or use, documented properly, and forwarded to the 
District Office. 

All facility use must be approved in advance by the building administrators and the maintenance 
department must be notified.

Safe and Secure Environment ((Policy 950.00 Safety)

The District recognizes the need for a well-planned, emergency, disaster, and anti-violence 
preparedness program. First aid backpacks are in every classroom accessible in an emergency 
situation.

All employees are required to complete Safe Schools training online. The directions for completing 
this mandatory training are located on page 14 of this handbook. Hazing, Harassment, Sexual 
Harassment, Bullying (Policies 372.00 Hazing Harassment, 527.00 Sexual Harassment, 522.00 
Employee Responsibilities Regarding Sexual Harassment, Intimidation and Bullying)
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A safe and secure environment also includes maintaining a work environment free of violence. As 
such, use of intimidation in the workplace (including verbal harassment, threats or acts of violence 
and/or physical acts of violence against students and/or employees) is grounds for disciplinary action, 
up to and including termination.

Smoke Free Buildings (Policy 524.00 Drugs, Alcohol and Tobacco)

In order to protect the health of students, staff, and the general public who use our facilities, provide 
a healthy working environment, and promote good health habits, tobacco use will not be allowed in 
school district buildings or on our grounds. Tobacco use is defined as smoking any kind of lighted 
pipe, cigar, cigarette, e-cigarette, vaping device, or any other lighted smoking equipment or material, 
or chewing or sniffing a tobacco product.

Drug Free Workplace (Policy 524.00 Drugs, Alcohol and Tobacco and 524.00P Employee Drug, 
Controlled Substance and Alcohol Testing).

The District recognizes drug and alcohol dependency as a serious problem, as well as a health, safety, 
and security threat. To comply with Idaho Code, the District has established a Drug Free Workplace. 
As part of this policy, the District will not hire anyone who tests positive for alcohol or drugs. All 
employees, prospective employees, and on-site contract personnel are subject to the conditions and 
terms of this policy while conducting Minidoka School District business.

Travel and Travel Reimbursement (Policy 546.00 Staff Travel)

Whenever possible, a District vehicle should be scheduled for travel as a district employee. If a district 
car is used to reach the conference location, the number of miles must be clearly documented on the 
mileage log that is inside the vehicle. If a private car is used to reach the location, the district mileage 
chart is used to fill out the leave/travel request form at the District’s approved mileage rate. In no 
instance will the amount of the mileage reimbursement exceed the cost of an airline coach ticket.
This reimbursement is made only to the individual who drove the vehicle. (Do not split amounts for 
mileage among several employees. If more than one employee travels by car, the amount 
reimbursed will not exceed the cost of the appropriate number of coach airline tickets.) When 
multiple employees attend a conference, a district vehicle will be used if available, if not all efforts to 
carpool will be made. Reimbursement will be made for travel to and from airports and the site for 
lodging if the meeting place is different. Ground transportation, such as taxis, busses, shuttles, and 
ride sharing, such as Uber and Lyft require receipts for reimbursement. Car Rental reimbursement 
will be made only when approved by the district office prior to actual expense. Arrangements will be 
made through the district office. Rental cars require advance approval by the District and there must 
be a cost savings of renting a car as opposed to other ground transportation. Expense 
reimbursement will be paid following the board meeting, if proper documentation and approval 
signatures are received by the accounts payable department. The signed and completed documents 
must be received before the last working day of the month prior to the board meeting

In-Radius travel (300 miles) needs to be submitted at least thirty (30) days in advance. Out-of-Radius 
travel needs to be submitted at least sixteen (16) weeks in advance as those submissions need to be 
approved by the Superintendent and School Board.
Forms/Travel. Once approved the request will be sent to accounting to be processed and travel 
arrangements will then be made by the building, department or District Travel Coordinator.
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Purchasing and Purchase Orders (Policy 750.00 District Purchasing)

Department and/or building funds are available for staff members to purchase classroom materials. A 
purchase order request form must be signed by the administrator and submitted to the school 
secretary/bookkeeper.

Invoices to be paid by the District must have a district purchase order number. The purchase order 
must be secured in advance, with proper authorization from the school administrator and purchasing 
department. Purchases made without following proper procedures may be the responsibility of the 
purchaser. If employees have questions or need clarification on the procedure, they should contact 
their school bookkeeper, supervisor, building administrator or the purchasing department at the 
district office.

District Dress Code (Policy 534.00 Staff Dress Code).

The dress code supports workplace norms for professional attire. It is the desire and intent of the 
Minidoka School District dress code to create a professional environment in our schools that is 
conducive to learning and free of potential distraction or danger. Employees are to observe the 
following guidelines regarding attire:

1. No exposed midriff
2. No cleavage
3. No see-through clothing
4. No fleece sweat pants
5. No flip-flops
6. No skirts, dresses or slits shorter than mid-thigh

The District respectfully requests that employees refrain from wearing blue jeans. Individual schools 
may elect to designate “alternative dress” days as part of its individual school dress guidelines.

Dress Code Exceptions:

1. Gym Teachers: Gym clothing as appropriate to activity, shorts restricted to gym or outdoor
P.E. areas

2. Field Trips/Field Days: Modest clothing appropriate to the activity;
3. Special Days: Holiday clothing, school spirit clothing, and thematic clothing with Principal’s 

permission; and
4. The principal may grant exceptions based on job-related needs.

Food service and maintenance staffs have additional and/or separate dress code requirements due to 
the nature of their positions. Requirements will be provided at the time of employment.

There may be exclusions to the dress code for religious or health reasons.

Media Guidelines (Policy 422.00 Statements to the Media)

Employees should remember that the Superintendent speaks on behalf of the District and the 
principals speak on behalf of their buildings. From time-to-time, employees may be asked to 
comment on school-related matters or receive requests for comments or information from the
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district office or their building principal or supervisor. When talking with reporters, employees should 
refrain from commenting on matters that fall outside of their direct line of authority or responsibility.

If an employee has questions regarding the dissemination of information to the public or press. or 
would like a copy of the media guidelines, contact the district office.

The following is a summary of media guideline information:

• In the event of an emergency or accident at a school, please report any such activity immediately 
to the supervisor and /or the district office and/or Superintendent.

• When talking with a reporter, remember nothing is “off the record.”
• Please refrain from contacting the media directly. All media requests or inquiries need to go 

through the district office.
• A reporter should call the district office prior to visiting a building. Reporters or media 

representatives are required to check in and out with the school office or principal.
• No student may be interviewed by any media representative without permission from a building 

administrator.
• Schools need to abide by the Family Educational Rights and Privacy Act (FERPA) regulations. 

Speak with your school secretary for further information regarding FERPA.

Work Day - Certified Employees (District Policy 580.50 Teacher’s Provisions of Employment or 
MCEA Negotiated Agreement)

Teachers are expected to be on duty equivalent to a maximum of 1520 hours which includes a 
thirty-minute lunch. Building principals will determine the beginning and completion times 
according to the needs of the individual schools. There may be additional duties and meetings 
outside the regular duty day as outlined in Teacher’s Provisions of Employment:

“ 6.All teachers are expected to perform assigned extra duties including such activities as before 
school supervision, noon recess, after school duty, bus loading, etc.

7. All teachers are required to attend all faculty meetings called by the District Superintendent 
and/or Building Principal.”

Any exceptions to following this policy should be preapproved by the building administrator.

Full-time teachers will receive a thirty (30) minute uninterrupted duty-free lunch. Teachers may 
volunteer for duties such as assisting children with assignments or homework, kitchen help, 
detention, hall monitoring, etc. If teachers volunteer for their duties, flex time may be taken as 
mutually agreed upon in advance by the teacher and the supervisor or principal. This time does 
not include student delivery or student monitoring requirements. Teachers may be required to 
give up part of their lunchtime in the event of unforeseen circumstances. Teachers will notify 
their building supervisor or principal prior to leaving the premises during their lunchtime.

Teacher Preparation Day (See MCEA Negotiated Agreement)

Teacher preparation days are a component of the work calendar that enables a teacher to finish 
up work and prepare for instruction. These days are defined as those set aside in the school 
calendar for teacher-directed activities with the exception of very brief (less than 40 minutes) 
meetings that may be necessary for conducting school-related business and may not be used for 
extended staff meetings.
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In order to ensure adequate time to prepare for instruction, elementary/secondary teachers will 
receive one class period of prep time per day on a regularly scheduled day. Building administrators 
may schedule activities and meetings during two of these prep times per week and up to two 
additional prep times per month. Any additional administrative use of prep time will be for 
extenuating circumstances only.

Professional Attitude (Policy 500.00/500.00P Personnel Code of Ethics)

The Personnel Code of Ethics, policy shall at all times, apply to all employees of Minidoka School 
District #331.

Sexual Harassment (Policy 526.00 Sexual Harassment)

The District is committed to maintaining a working and educational environment which fosters 
appropriate and respectful conduct and communication between all persons employed by, associated 
with, or attending schools within the District. The District does not condone sexual harassment (e.g., 
unwelcome sexual advances, requests for sexual favors, other verbal or physical conduct of a sexual 
nature) and/or discrimination based on gender differences. The District will use both formal and 
informal procedures to promptly investigate each complaint, while making every effort to assure and 
protect the rights of both parties. Violation of policy will lead to disciplinary action appropriate to the 
circumstances and may include verbal and written reprimands, suspension with pay, and suspension 
without pay, demotion, expulsion, or dismissal. Persons with supervisory responsibilities for 
employees or students are expected to report and/or to take appropriate supervisory action when 
they know of sexual harassment. For specific information, please refer to the policy manual.

Suspected Child Abuse, Abandonment, or Neglect (Policy 528.00 Child Abuse)

Any district employee or volunteer having reason to believe that any child under the age of eighteen 
has been abused, abandoned, or neglected, or who observed the child being subjected to conditions 
or circumstances which had recently resulted in abuse, abandonment, or neglect, will report or cause 
to be reported within twenty-four hours such conditions or circumstances to the proper law 
enforcement agency or the Department of Health and Welfare. Failure to report abuse, 
abandonment, or neglect will be a misdemeanor. All district employees are mandatory reporters.

Personal Cell Phone Use (Policy 532.00 Cellular Phones)

All district employees should realize that personal cell phone or personal device use (conversations, 
texting or social media access) for personal conversations during the work day should be kept to a 
minimum. If an employee’s personal use of their device causes disruptions or loss of productivity, 
they may become subject to disciplinary actions.

Emergency Closure Days (Policy 854.00 Emergency Closure Days)
1. The Minidoka School District “REMIND” system will be the primary means to communicate 

accurate and authentic school closure information.  In the event of an emergency closure day, 
details will also be promptly posted on the District website at www.minidokaschools.org,  and 
shared via social media.

2. Staff will be notified via the district/building emergency notification system and/or building 
calling tree.
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General Guidelines

1. Schools may be closed with no make-up requirements for students up to the maximum number 
of days allowed by the school calendar. 

2. After the maximum number of built-in emergency closure days has been exceeded, the Board of 
Trustees will make a determination on make-up days to be scheduled and added to the calendar.

3. In extreme hazardous weather conditions or other extenuating circumstances, where school 
may be closed, the Superintendent at his/her discretion has the authority to allow classified 
employees to be paid all/part of those days without using leave.

4. Specific staff may be asked to come in early to reopen buildings after an emergency closure or 
stay late to close schools due to an early release emergency closure.  Extra hours worked will be 
assigned and approved by their supervisor and any hours beyond their regularly scheduled work 
schedule will be compensated accordingly.  

5. If leave was submitted for a closure day and staff is not required to come in, your leave will be 
reinstated.

6. During any emergency closure of District facilities, District employees who are paid with federal 
funds shall be compensated or given unpaid time off in the same manner as similarly situated 
District employees paid with District funds.

Early Dismissal 

1. Early dismissal will result from conditions that arise after the start of school that compromise the safety 
and well-being of students and/or staff.  Every reasonable effort will be made to inform parents of the 
need to dismiss school early

2. In the case of an early release, all staff should remain at school until ALL students are picked up unless 
otherwise directed by building administration.  Classified staff will be paid their regular hours worked. 

3. If food preparation has begun prior to notification of an emergency school closure day food service 
employees will finish said product before leaving work. 

If bus drivers have started their route, they will return any students already picked up to their homes and report 
back to the transportation office once notified of the school

At-work Accidents (Policy 560.00 Employee Injury, Accident Treatment)

All accidents occurring at work must be reported to an employee’s supervisor or building 
administrator immediately or within 24 hours, regardless of the severity of the accident or possible 
injury. An accident report will be completed by the supervisor. All employees requiring medical 
attention for work-related injuries must first report to Minidoka Medical Center, 1308 8th St. #1, 
Rupert, the District's designated initial service provider unless it is an emergency situation. If after- 
hours care is needed, employees must report to the hospital emergency department only if the 
Medical Center is closed. When reporting to the initial service provider (i.e., Minidoka Medical Center 
or Emergency Department), employees should identify themselves as a Minidoka County School 
employee. After the initial contact, employees may seek medical services with the provider of his/her 
choice with approval from the Idaho State Insurance Fund. Before returning to work, employees 
must provide his/her supervisor or the Human Resource Department with a return to work release 
authorized by a physician.
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Employees not following the initial service provider procedures described above may be held 
responsible for initial visit fees associated with medical services rendered by any other health care 
provider. The District also reserves the right to require that the employee be seen by the initial
service provider, even if the employee has already received medical services from other health care 
providers.

Workers' Compensation (Policy 542.10 Workers Compensation)

An employee who is receiving worker’s compensation benefits may choose to supplement the 
worker’s compensation benefits to equal the pay the employee would earn if not injured with
accrued sick or vacation leave or earned compensatory time. Employees will not be allowed to utilize 
such leave to receive a wage or salary in excess of the amount the individual would have been paid if 
not injured. Please contact the Human Resources Department at the District Office for more 
information.

Employment
The recruitment, selection, and employment of personnel shall be based on the needs of the District 
and the individual's qualifications and ability to perform the essential functions of a specific position. 
Written job descriptions that identify the position and describe the essential functions, skills, 
knowledge, abilities, characteristics, requirements, and general duties required of each position are 
available on the District website. The job descriptions should not be interpreted as complete, and 
employees shall perform duties assigned by the board, supervisors, or other administrative authority.

Job Announcements https://www.minidokaschools.org/domain/1074

As positions become available within the District, announcements are posted on the district's web 
page.

Job Transfers   

Employees interested in being considered for a job transfer should contact their administrator and 
complete the required transfer form (District website, Forms).

Personnel Records (Policy 542.10 Workers Compensation)

Employee records are maintained by the District Office. These records may include application forms, 
a list of questions used in interviews, or pre-employment inquiries. Evaluations and records giving 
reasons for demotions, terminations, or other personnel actions will also be kept in the file. An 
employee should contact the District Office for an appointment if he or she is interested in viewing 
his or her personnel file.

Changes in your address or telephone number, marital status must be made in person at the Human 
Resource/Payroll department or on iVisions as soon as possible.

Employee Benefits Eligibility (Policy 540.00 Employee Benefits Eligibility)

 The following provisions will assist in the implementation of this policy:

1. Employees working less than thirty (30) hours per week are not eligible to participate in 
any district paid benefits. 

2. Certified employees who are scheduled with a .75 FTE or 30 hours a week contract may 
participate in the standard district employee benefit package as outlined in provision 5 
below.
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3. Substitutes are not eligible to participate in any benefits. Idaho Code exempts 
substitutes from the definition of employee.

4. Employees working twenty (20) or more hours per week for five (5) consecutive months 
shall participate in the Public Employee Retirement System of Idaho (PERSI).

5. Employees who work thirty (30) hours or more per week for five (5) consecutive 
months shall participate in PERSI and are eligible for the standard district offered 
employee benefit package paid in full by the District.

Employees who work forty (40) hours and are employees on twelve (12) month assignments shall 
participate in PERSI and are eligible for the standard district offered employee benefit package paid in 
full by the District.

Absences (Policy 544.10 Sick Leave)

Attendance is an important element for employees. If you are sick or plan to be absent, you should 
notify your supervisor/administrator if possible. If you qualify for a sub, you must enter your absence 
in Red Rover on the district webpage under employees. You should check with your 
supervisor/administrator for procedures in your building regarding absences.

Family and Medical Leave Act (Policy 544.20 Family Medical Leave Act of 1993)

The District implements as policy, the rules and regulations required by state and federal laws in 
accordance with the Family and Medical Leave Act (FMLA) of 1993. FMLA requires covered 
employers to provide up to 12 weeks of unpaid, job-protected leave to "eligible" employees for 
certain family and medical reasons. Employees are eligible if they have worked for a covered 
employer for at least one year, and for 1,250 hours over the previous 12 months. Unpaid leave must 
be granted for any of the following reasons: to care for the employee's child after birth, or placement 
for adoption or foster care; to care for the employee's spouse, son or daughter, or parent, who has a 
serious health condition; or for a serious health condition that makes the employee unable to
perform the employee’s job. At the employee's or employer's option, certain kinds of paid leave may 
be substituted for unpaid leave.

Personal Leave (Policy 544.00 Personal Leave
Each employee may be granted, upon written request filed with the building principal, department 
supervisor, or director and approved by the Superintendent, four (4) days of personal leave, as 
defined by the employee’s contract or work agreement, at no cost to the employee. Personal leave 
will be given at the beginning of fiscal year. If you begin employment mid-year, the four days will be in 
proportion to your remainder of the fiscal year. This leave may be taken for any reason deemed 
necessary by the employee.  There will be up to two (2) days allowed to carry over to the next year 
with a maximum of six (6) days in any given year. No more than ten percent (10%) of the staff 
supervised by the same principal, department supervisor or director may be on personal leave at the 
same time, unless a greater percentage is authorized by the Superintendent.  One (1) personal day 
may be paid-out at one half (1/2) the daily rate of the employee or at a full day substitute rate, 
whichever is less.

Bereavement Leave (Policy 544.30 Bereavement Leave)

Employees within the Minidoka County Joint School District No. 331 shall be granted bereavement 
leave with full pay not to exceed five (4) regularly scheduled school days for Level One relationships 
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(husband, wife, significant other, mother, father, son, daughter, brother, sister, grandfather, 
grandmother and grandchildren of either the employee or his/her spouse or significant other) per
event. Leave is also available for Level Two relationships, uncle, cousin, aunt (3 days).

Grievance Procedures (Policy 590.50 Grievance Procedure for Classified Employees/586.00 Grievance 
Procedure for Certificated Employees)

The District recognizes the meaningful value and importance of full discussion in resolving 
misunderstandings and preserving good relations between personnel. We also understand that from 
time-to-time there may be misunderstandings and questions concerning rules, policies, and 
personnel issues. In many cases, simple misunderstandings can be cleared up immediately. If the 
misunderstanding is not resolved, the District's grievance policy provides a way to resolve problems 
and address complaints rapidly, fairly, and without fear of reprisal.

The first step in any grievance procedure is for an employee to discuss the problem directly with the 
person with whom he or she is having difficulties or with his or her direct supervisor. If an employee 
feels a complaint has not been adequately answered or settled, he or she then needs to follow 
proper district protocol, established by the board through the grievance policy to ensure equitable 
resolution of any grievance or complaints.

Paydays
Paychecks will normally be issued on the 25th of each month. If the normally scheduled payday falls 
on a holiday or a weekend, the payroll will be available and released on the business day 
immediately preceding the normal scheduled payday. The payroll schedule will be emailed to all 
employees when approved by the Board.
Payroll (Time Sheets for Classified Employees) (Policy 594.00 Classified Staff 

Provisions: 

It is the policy of the Minidoka County Joint School District No. 331 that classified employees shall be treated 
substantially similar with reference to hours of employment.  Classified personnel shall not work hours beyond 
their regular work schedule unless so authorized by a district level supervisor, administrator, or building level 
administrator. If the employee works over the regular work schedule, comp time will not be given. He/she will 
be paid regular pay (if not over 40 hours) or overtime pay. If working extra hours is not approved by the 
supervisor/administrator, it could lead to disciplinary measures. Exempt: Classified employees who are 
designated as exempt are ineligible for overtime pay.

Work calendars will be issued to classified staff who regularly work twenty (20) or more hours per week.  
Classified employees who begin work after January 15th will not be issued a work calendar, with the exception 
of twelve (12) month employees.  Classified staff who begin work after January 15th will not qualify for an 
experience step the following year.

Payroll Deductions (Policy 756.00 Payroll Procedures)

All salaries are subject to deductions for federal and state withholding taxes, OASDI, Medicare, and 
PERSI. Employees will receive a statement (W-2) of earnings and taxes withheld no later than January 
31 of each calendar year. If an employee leaves employment with the District, he or she should keep 
the District informed of his or her address so the appropriate forms can be forwarded. Additional 
deductions that may be authorized by an employee include: additional withholding taxes, health 
benefit participation fees (medical, cancer, dental, or vision insurance), tax shelter annuities, credit 
union, or life insurance under the public employee retirement system. Employees will need to 
contact the payroll department to authorize these or other withholding fees.
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SAFE SCHOOL LOGIN INFORMATION

1. Log onto the minidokaschools.org
2. Click on the Employee tab
3. Select Safe Schools
4. Username: first part of your email address (ie. jdoe)
5. Password: none required unless you are an administrator
6. 4 mandatory courses will appear on the screen, below them are a variety of suggested 

courses that are optional

You have several options for Safe School completion:

• If you DO NOT wish to receive credit, complete the four mandatory courses listed in Safe 
Schools by May 30th

• You can earn up to 2 credits this year by completing up to 8 courses (credits are $60 each)
oCredit #1 = Register for credit with NNU now and complete the 4 mandatory courses 

by December 7th
oCredit #2 = Register for credit with NNU in January and complete 4 of the suggested 

courses by May 3rd
• Remember, all mandatory Safe School assignments must be completed by May 30th in order 

to check out for the summer.

If you have questions or problems on Safe Schools, please contact Ellen Austin at 208-436-4724 
ext. 1133.
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Minidoka County Joint School District #331
Administration Salary Schedule 2025-2026

EXPERIENCE RESPONSIBILITY FACTOR EXTRA CURRICULAR – EXTRA TIME
1 0.9990 Director, Special Services 0.20 High School Principal 0.05
2 1.0180 Director, Student Achievement 0.14 Assistant High School Principal 0.04
3 1.0430 Director, School Improvement 0.14 Middle School Principal 0.03
4 1.0640 Director, Student Behavior and Wellness 0.14 Assistant Middle School Principal 0.02
5 1.0800 High School Principal 0.25
6 1.0940 Alternative High School Principal 0.20
7 1.1060 Middle School Principal 0.20 EDUCATION FACTOR
8 1.1170 Elementary School Principal 0.15 Less than M.A. (0.05)
9 1.1270 Minidoka Jr. High/Preschool Principal 0.13 M.A. -

10 1.1350 High School Assistant Principal 0.15 M.A. + 10 0.01
11 1.1420 Middle School Assistant Principal 0.14 M.A. + 20 0.02
12 1.1480 Elementary School Assistant Principal 0.13 M.A. + 30 0.03
13 1.1530 Alternative Summer School Principal 0.13 6th  Year Specialist 0.04
14 1.1570 Migrant Summer School Principal 0.10 Doctorate 0.05
15 1.1600

BASE FACTOR DAYS EMPLOYED NUMBER OF STUDENTS PER ADMINISTRATOR
$ 386.04 Director Special Services 201 < - 350 0.02

Director Student Achievement 201 351 - 499 0.03
Director School Improvement 201 500 - 599 0.04
High School Principal 201 600 - 699 0.05
High School Assistant Principal 201 700 - > 0.06
Alternative School Principal 201
Middle School Principal 201
Middle School Assistant Principal 191
Elementary School Principal 191
Elementary School Assistant Principal 180
Minidoka Jr. High/Preschool Principal 191
Alternative Summer School Principal TBD
Migrant Summer School Principal TBD

Approved:
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Minidoka County Joint School District #331
Certified Salary Schedule 2025-2026

Idaho Code §33-1004B

$2,000 $3,500
Base Salary BA+24 MA

R1 $ 50,252 $ - $ -
R2 $ 51,302 $ - $ -
R3 $ 52,352 $ - $ -
P1 $ 53,402 $ 55,402 $ 56,902
P2 $ 55,239 $ 57,239 $ 58,739
P3 $ 57,077 $ 59,077 $ 60,577
P4 $ 58,914 $ 60,914 $ 62,414 Loyalty Bonus
P5 $ 60,752 $ 62,752 $ 64,252 Certified Years of Service

AP1 $ 64,427 $ 66,427 $ 67,927 30+ Years $ 1,750.00
AP2 $ 66,527 $ 68,527 $ 70,027 *Only if funds are

available.  Will be
determined in May.

AP3 $ 68,627 $ 70,627 $ 72,127
AP4 $ 70,727 $ 72,727 $ 74,227
AP5 $ 72,827 $ 74,827 $ 76,327

Professional Endorsement Requirements

Has held a certificate for at least 3 years OR has completed an approved interim certificate of 3 years or more.
Has met performance criteria for 2 of the 3 previous years or the 3rd year.

Criteria:
- Overall rating of proficient or higher, and no components rated as unsatisfactory on the state framework for
teaching evaluation.
- Majority of their students have met their measurable student achievement targets or student success indicator
targets.
- Has an individualized professional learning plan developed with their district supervisor.

Advanced Professional Endorsement Requirements

Has held a Professional Endorsement for 5 years or more. Has held a renewable certificate for at least 8 years,
OR has completed an approved interim certificate of 3+ years and held a renewable certificate for 5+ years.
Has met professional compensation rung performance criteria for 4 of the 5 previous years OR the 3rd, 4th, and
5th year.
Has met advanced professional compensation performance criteria for 3 of the 5 previous years.

Criteria:
- Overall rating of proficient or higher, no components rated as unsatisfactory or basic, and rated as distinguished
overall in Domain II or Domain III on the state framework for teaching evaluation.
- Demonstrating 75% or more of their students have met their measurable student achievement targets or student
success indicator targets.
- During 3 of the previous 5 years, has served in an additional building or district leadership role.

Approved:
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Minidoka County Joint School District #331
Exempt Classified Salary Schedule 2025-2026

District Athletic Director Child Nutrition Manager Maintenance Supervisor Asst. Maintenance Supervisor
$2,000 $3,500 $2,000 $3,500 $2,000 $3,500 $2,000 $3,500

Base Salary BA+24 MA Base Salary BA+24 MA Base Salary BA+24 MA Base Salary BA+24 MA
A $ 61,189 $ 63,189 $ 64,689 $ 60,642 $ 62,642 $ 64,142 $ 62,335 $ 64,335 $ 65,835 $ 51,276 $ 53,276 $ 54,776
B $ 62,413 $ 64,413 $ 65,913 $ 61,855 $ 63,855 $ 65,355 $ 63,582 $ 65,582 $ 67,082 $ 52,302 $ 54,302 $ 55,802
C $ 63,661 $ 65,661 $ 67,161 $ 63,092 $ 65,092 $ 66,592 $ 64,853 $ 66,853 $ 68,353 $ 53,348 $ 55,348 $ 56,848
D $ 64,934 $ 66,934 $ 68,434 $ 64,354 $ 66,354 $ 67,854 $ 66,150 $ 68,150 $ 69,650 $ 54,415 $ 56,415 $ 57,915
E $ 66,233 $ 68,233 $ 69,733 $ 65,641 $ 67,641 $ 69,141 $ 67,473 $ 69,473 $ 70,973 $ 55,503 $ 57,503 $ 59,003
F $ 67,558 $ 69,558 $ 71,058 $ 66,954 $ 68,954 $ 70,454 $ 68,823 $ 70,823 $ 72,323 $ 56,613 $ 58,613 $ 60,113
G $ 68,909 $ 70,909 $ 72,409 $ 68,293 $ 70,293 $ 71,793 $ 70,199 $ 72,199 $ 73,699 $ 57,745 $ 59,745 $ 61,245
H $ 70,287 $ 72,287 $ 73,787 $ 69,659 $ 71,659 $ 73,159 $ 71,603 $ 73,603 $ 75,103 $ 58,900 $ 60,900 $ 62,400
I $ 71,693 $ 73,693 $ 75,193 $ 71,052 $ 73,052 $ 74,552 $ 73,035 $ 75,035 $ 76,535 $ 60,078 $ 62,078 $ 63,578
J $ 73,127 $ 75,127 $ 76,627 $ 72,473 $ 74,473 $ 75,973 $ 74,496 $ 76,496 $ 77,996 $ 61,280 $ 63,280 $ 64,780
K $ 74,589 $ 76,589 $ 78,089 $ 73,922 $ 75,922 $ 77,422 $ 75,986 $ 77,986 $ 79,486 $ 62,505 $ 64,505 $ 66,005
L $ 76,081 $ 78,081 $ 79,581 $ 75,401 $ 77,401 $ 78,901 $ 77,506 $ 79,506 $ 81,006 $ 63,755 $ 65,755 $ 67,255
M $ 77,602 $ 79,602 $ 81,102 $ 76,909 $ 78,909 $ 80,409 $ 79,056 $ 81,056 $ 82,556 $ 65,030 $ 67,030 $ 68,530
N $ 79,154 $ 81,154 $ 82,654 $ 78,447 $ 80,447 $ 81,947 $ 80,637 $ 82,637 $ 84,137 $ 66,331 $ 68,331 $ 69,831
O $ 80,738 $ 82,738 $ 84,238 $ 80,016 $ 82,016 $ 83,516 $ 82,250 $ 84,250 $ 85,750 $ 67,658 $ 69,658 $ 71,158
P $ 82,352 $ 84,352 $ 85,852 $ 81,616 $ 83,616 $ 85,116 $ 83,895 $ 85,895 $ 87,395 $ 69,011 $ 71,011 $ 72,511
Q $ 83,999 $ 85,999 $ 87,499 $ 83,248 $ 85,248 $ 86,748 $ 85,573 $ 87,573 $ 89,073 $ 70,391 $ 72,391 $ 73,891
R $ 85,679 $ 87,679 $ 89,179 $ 84,913 $ 86,913 $ 88,413 $ 87,284 $ 89,284 $ 90,784 $ 71,799 $ 73,799 $ 75,299

2% increase per step. 

Approved:
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Minidoka County Joint School District #331
Transportation Exempt Salary Schedule 2025-2026

Transportation Supervisor Trans. Shop Forman
$2,000 $3,500 $2,000 $3,500

Base Salary BA+24 MA Base Salary BA+24 MA
A $ 61,190 $ 63,190 $ 64,690 $ 50,132 $ 52,132 $ 53,632
B $ 62,414 $ 64,414 $ 65,914 $ 51,135 $ 53,135 $ 54,635
C $ 63,662 $ 65,662 $ 67,162 $ 52,157 $ 54,157 $ 55,657
D $ 64,935 $ 66,935 $ 68,435 $ 53,200 $ 55,200 $ 56,700
E $ 66,234 $ 68,234 $ 69,734 $ 54,264 $ 56,264 $ 57,764
F $ 67,559 $ 69,559 $ 71,059 $ 55,350 $ 57,350 $ 58,850
G $ 68,910 $ 70,910 $ 72,410 $ 56,457 $ 58,457 $ 59,957
H $ 70,288 $ 72,288 $ 73,788 $ 57,586 $ 59,586 $ 61,086
I $ 71,694 $ 73,694 $ 75,194 $ 58,738 $ 60,738 $ 62,238
J $ 73,128 $ 75,128 $ 76,628 $ 59,912 $ 61,912 $ 63,412
K $ 74,590 $ 76,590 $ 78,090 $ 61,111 $ 63,111 $ 64,611
L $ 76,082 $ 78,082 $ 79,582 $ 62,333 $ 64,333 $ 65,833
M $ 77,604 $ 79,604 $ 81,104 $ 63,579 $ 65,579 $ 67,079
N $ 79,156 $ 81,156 $ 82,656 $ 64,851 $ 66,851 $ 68,351
O $ 80,739 $ 82,739 $ 84,239 $ 66,148 $ 68,148 $ 69,648
P $ 82,354 $ 84,354 $ 85,854 $ 67,471 $ 69,471 $ 70,971
Q $ 84,001 $ 86,001 $ 87,501 $ 68,820 $ 70,820 $ 72,320
R $ 85,681 $ 87,681 $ 89,181 $ 70,197 $ 72,197 $ 73,697

2% increase per step. 
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Minidoka County Joint School District #331
Business Office Exempt Salary Schedule 2025-2026

Business Manager Human Resources Payroll/Finance Specialist/Office Assistant
$3,500 $3,500 $1,600 $2,000 $3,500

BA MA BA MA Base Salary AD BA MA
A $ 80,000 $ 83,500 $ 60,000 $ 63,500 $ 50,000 $ 51,600 $ 52,000 $ 53,500
B $ 81,600 $ 85,100 $ 61,200 $ 64,700 $ 51,000 $ 52,600 $ 53,000 $ 54,500
C $ 83,232 $ 86,732 $ 62,424 $ 65,924 $ 52,020 $ 53,620 $ 54,020 $ 55,520
D $ 84,897 $ 88,397 $ 63,672 $ 67,172 $ 53,060 $ 54,660 $ 55,060 $ 56,560
E $ 86,595 $ 90,095 $ 64,946 $ 68,446 $ 54,122 $ 55,722 $ 56,122 $ 57,622
F $ 88,326 $ 91,826 $ 66,245 $ 69,745 $ 55,204 $ 56,804 $ 57,204 $ 58,704
G $ 90,093 $ 93,593 $ 67,570 $ 71,070 $ 56,308 $ 57,908 $ 58,308 $ 59,808
H $ 91,895 $ 95,395 $ 68,921 $ 72,421 $ 57,434 $ 59,034 $ 59,434 $ 60,934
I $ 93,733 $ 97,233 $ 70,300 $ 73,800 $ 58,583 $ 60,183 $ 60,583 $ 62,083
J $ 95,607 $ 99,107 $ 71,706 $ 75,206 $ 59,755 $ 61,355 $ 61,755 $ 63,255
K $ 97,520 $ 101,020 $ 73,140 $ 76,640 $ 60,950 $ 62,550 $ 62,950 $ 64,450
L $ 99,470 $ 102,970 $ 74,602 $ 78,102 $ 62,169 $ 63,769 $ 64,169 $ 65,669
M $ 101,459 $ 104,959 $ 76,095 $ 79,595 $ 63,412 $ 65,012 $ 65,412 $ 66,912
N $ 103,489 $ 106,989 $ 77,616 $ 81,116 $ 64,680 $ 66,280 $ 66,680 $ 68,180
O $ 105,558 $ 109,058 $ 79,169 $ 82,669 $ 65,974 $ 67,574 $ 67,974 $ 69,474
P $ 107,669 $ 111,169 $ 80,752 $ 84,252 $ 67,293 $ 68,893 $ 69,293 $ 70,793
Q $ 109,823 $ 113,323 $ 82,367 $ 85,867 $ 68,639 $ 70,239 $ 70,639 $ 72,139
R $ 112,019 $ 115,519 $ 84,014 $ 87,514 $ 70,012 $ 71,612 $ 72,012 $ 73,512

2% increase per step. 

Approved:
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Minidoka County Joint School District #331
Technology Exempt Salary Schedule 2025-2026

I.T. Director I.T. Assitant Director I.T. Team Member
$1,600 $2,000 $3,500 $1,600 $2,000 $3,500 $1,600 $2,000 $3,500

Base Salary AD BA MA Base Salary AD BA MA Base Salary AD BA MA
A $ 67,880 $ 69,480 $ 69,880 $ 71,380 $ 52,000 $ 53,600 $ 54,000 $ 55,500 $ 50,000 $ 51,600 $ 52,000 $ 53,500
B $ 69,238 $ 70,838 $ 71,238 $ 72,738 $ 53,040 $ 54,640 $ 55,040 $ 56,540 $ 51,000 $ 52,600 $ 53,000 $ 54,500
C $ 70,622 $ 72,222 $ 72,622 $ 74,122 $ 54,101 $ 55,701 $ 56,101 $ 57,601 $ 52,020 $ 53,620 $ 54,020 $ 55,520
D $ 72,035 $ 73,635 $ 74,035 $ 75,535 $ 55,183 $ 56,783 $ 57,183 $ 58,683 $ 53,060 $ 54,660 $ 55,060 $ 56,560
E $ 73,475 $ 75,075 $ 75,475 $ 76,975 $ 56,286 $ 57,886 $ 58,286 $ 59,786 $ 54,122 $ 55,722 $ 56,122 $ 57,622
F $ 74,945 $ 76,545 $ 76,945 $ 78,445 $ 57,412 $ 59,012 $ 59,412 $ 60,912 $ 55,204 $ 56,804 $ 57,204 $ 58,704
G $ 76,444 $ 78,044 $ 78,444 $ 79,944 $ 58,560 $ 60,160 $ 60,560 $ 62,060 $ 56,308 $ 57,908 $ 58,308 $ 59,808
H $ 77,973 $ 79,573 $ 79,973 $ 81,473 $ 59,732 $ 61,332 $ 61,732 $ 63,232 $ 57,434 $ 59,034 $ 59,434 $ 60,934
I $ 79,532 $ 81,132 $ 81,532 $ 83,032 $ 60,926 $ 62,526 $ 62,926 $ 64,426 $ 58,583 $ 60,183 $ 60,583 $ 62,083
J $ 81,123 $ 82,723 $ 83,123 $ 84,623 $ 62,145 $ 63,745 $ 64,145 $ 65,645 $ 59,755 $ 61,355 $ 61,755 $ 63,255
K $ 82,745 $ 84,345 $ 84,745 $ 86,245 $ 63,388 $ 64,988 $ 65,388 $ 66,888 $ 60,950 $ 62,550 $ 62,950 $ 64,450
L $ 84,400 $ 86,000 $ 86,400 $ 87,900 $ 64,655 $ 66,255 $ 66,655 $ 68,155 $ 62,169 $ 63,769 $ 64,169 $ 65,669
M $ 86,088 $ 87,688 $ 88,088 $ 89,588 $ 65,949 $ 67,549 $ 67,949 $ 69,449 $ 63,412 $ 65,012 $ 65,412 $ 66,912
N $ 87,810 $ 89,410 $ 89,810 $ 91,310 $ 67,268 $ 68,868 $ 69,268 $ 70,768 $ 64,680 $ 66,280 $ 66,680 $ 68,180
O $ 89,566 $ 91,166 $ 91,566 $ 93,066 $ 68,613 $ 70,213 $ 70,613 $ 72,113 $ 65,974 $ 67,574 $ 67,974 $ 69,474
P $ 91,358 $ 92,958 $ 93,358 $ 94,858 $ 69,985 $ 71,585 $ 71,985 $ 73,485 $ 67,293 $ 68,893 $ 69,293 $ 70,793
Q $ 93,185 $ 94,785 $ 95,185 $ 96,685 $ 71,385 $ 72,985 $ 73,385 $ 74,885 $ 68,639 $ 70,239 $ 70,639 $ 72,139
R $ 95,048 $ 96,648 $ 97,048 $ 98,548 $ 72,813 $ 74,413 $ 74,813 $ 76,313 $ 70,012 $ 71,612 $ 72,012 $ 73,512

2% increase per step. 

* Not more than 4 years of technology experience credited to new employees.
** Associate’s degree or equivalent credit hours with IT focus.

Degrees must be in the field of technology/computer science
A. Education Allocation: Staff holding a associates degree (AD) receive allocation $1600.00 to base pay
B. Education Allocation: Staff holding a baccalaureate degree (BA) receive allocation $2000.00 to base pay
C. Education Allocation: Staff holding a master degree or doctorate (MA/DR) receive allocation $3500 to base pay

$1,000 for each certificate received that is applicable to technology (listed below)
AWS Certified Solutions Architect – Associate Certified Data Professional (CDP) Certified Information Systems Auditor (CISA)
Certified Data Privacy Solutions Engineer (CDPSE) Certified Ethical Hacker (CEH) CompTIA A+
Certified Cloud Security Professional (CCSP) Certified Information Security Manager (CISM) Or others approved by the Board.
Cisco Certified Network Associate (CCNA) Certified Information Systems Security Professional (CISSP)

Approved:
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Minidoka County Joint School District #331
Classified Salary Schedule 2025-2026

III III.1 III.2 IV IV.1 IV.2 V V.1 V.2 VI VI.1 VI.2 VII VII.1 VII.2 VIII VIII.1 VIII.2 IX IX.1 IX.2 X X.1 X.2
A $14.70 $15.07 $15.45 $15.87 $16.27 $16.68 $17.14 $17.57 $18.01 $18.52 $18.98 $19.45 $20.00 $20.50 $21.01 $21.60 $22.14 $22.69 $23.32 $23.90 $24.50 $25.19 $25.82 $26.47
B $14.92 $15.30 $15.68 $16.11 $16.51 $16.93 $17.40 $17.83 $18.28 $18.80 $19.26 $19.74 $20.30 $20.81 $21.33 $21.92 $22.47 $23.03 $23.67 $24.26 $24.87 $25.57 $26.21 $26.87
C $15.14 $15.53 $15.92 $16.35 $16.76 $17.18 $17.66 $18.10 $18.55 $19.08 $19.55 $20.04 $20.60 $21.12 $21.65 $22.25 $22.81 $23.38 $24.03 $24.62 $25.24 $25.95 $26.60 $27.27
D $15.37 $15.76 $16.16 $16.60 $17.01 $17.44 $17.92 $18.37 $18.83 $19.37 $19.84 $20.34 $20.91 $21.44 $21.97 $22.58 $23.15 $23.73 $24.39 $24.99 $25.62 $26.34 $27.00 $27.68
E $15.60 $16.00 $16.40 $16.85 $17.27 $17.70 $18.19 $18.65 $19.11 $19.66 $20.14 $20.65 $21.22 $21.76 $22.30 $22.92 $23.50 $24.09 $24.76 $25.36 $26.00 $26.74 $27.41 $28.10
F $15.83 $16.24 $16.65 $17.10 $17.53 $17.97 $18.46 $18.93 $19.40 $19.95 $20.44 $20.96 $21.54 $22.09 $22.63 $23.26 $23.85 $24.45 $25.13 $25.74 $26.39 $27.14 $27.82 $28.52
G $16.07 $16.48 $16.90 $17.36 $17.79 $18.24 $18.74 $19.21 $19.69 $20.25 $20.75 $21.27 $21.86 $22.42 $22.97 $23.61 $24.21 $24.82 $25.51 $26.13 $26.79 $27.55 $28.24 $28.95
H $16.31 $16.73 $17.15 $17.62 $18.06 $18.51 $19.02 $19.50 $19.99 $20.55 $21.06 $21.59 $22.19 $22.76 $23.31 $23.96 $24.57 $25.19 $25.89 $26.52 $27.19 $27.96 $28.66 $29.38
I $16.55 $16.98 $17.41 $17.88 $18.33 $18.79 $19.31 $19.79 $20.29 $20.86 $21.38 $21.91 $22.52 $23.10 $23.66 $24.32 $24.94 $25.57 $26.28 $26.92 $27.60 $28.38 $29.09 $29.82
J $16.80 $17.23 $17.67 $18.15 $18.60 $19.07 $19.60 $20.09 $20.59 $21.17 $21.70 $22.24 $22.86 $23.45 $24.01 $24.68 $25.31 $25.95 $26.67 $27.32 $28.01 $28.81 $29.53 $30.27
K $17.05 $17.49 $17.94 $18.42 $18.88 $19.36 $19.89 $20.39 $20.90 $21.49 $22.03 $22.57 $23.20 $23.80 $24.37 $25.05 $25.69 $26.34 $27.07 $27.73 $28.43 $29.24 $29.97 $30.72
L $17.31 $17.75 $18.21 $18.70 $19.16 $19.65 $20.19 $20.70 $21.21 $21.81 $22.36 $22.91 $23.55 $24.16 $24.74 $25.43 $26.08 $26.74 $27.48 $28.15 $28.86 $29.68 $30.42 $31.18
M $17.57 $18.02 $18.48 $18.98 $19.45 $19.94 $20.49 $21.01 $21.53 $22.14 $22.70 $23.25 $23.90 $24.52 $25.11 $25.81 $26.47 $27.14 $27.89 $28.57 $29.29 $30.13 $30.88 $31.65
N $17.83 $18.29 $18.76 $19.26 $19.74 $20.24 $20.80 $21.33 $21.85 $22.47 $23.04 $23.60 $24.26 $24.89 $25.49 $26.20 $26.87 $27.55 $28.31 $29.00 $29.73 $30.58 $31.34 $32.12
O $18.10 $18.56 $19.04 $19.55 $20.04 $20.54 $21.11 $21.65 $22.18 $22.81 $23.39 $23.95 $24.62 $25.26 $25.87 $26.59 $27.27 $27.96 $28.73 $29.44 $30.18 $31.04 $31.81 $32.60
P $18.37 $18.84 $19.33 $19.84 $20.34 $20.85 $21.43 $21.97 $22.51 $23.15 $23.74 $24.31 $24.99 $25.64 $26.26 $26.99 $27.68 $28.38 $29.16 $29.88 $30.63 $31.51 $32.29 $33.09
Q $18.65 $19.12 $19.62 $20.14 $20.65 $21.16 $21.75 $22.30 $22.85 $23.50 $24.10 $24.67 $25.36 $26.02 $26.65 $27.39 $28.10 $28.81 $29.60 $30.33 $31.09 $31.98 $32.77 $33.59
R $18.93 $19.41 $19.91 $20.44 $20.96 $21.48 $22.08 $22.63 $23.19 $23.85 $24.46 $25.04 $25.74 $26.41 $27.05 $27.80 $28.52 $29.24 $30.04 $30.78 $31.56 $32.46 $33.26 $34.09

Cook/Cashier College & Career Asst. Behavior Tech. School Secretary School Bookkeepers High School Bookkeeper Board Clerk/Secretary Certified Sign Language
InterpreterPara Educator Daycare Provider Computer Lab Asst. Kitchen Manager District Office Secretary Maintenance Technician Department Bookkeepers

Special Ed. Aide I Special Ed Aide II Librarian Migrant Liaison Head Custodian/Grounds Transportation Mechanic Maintenance Licensed
JourneymanSchool Bus Assistant Migrant/Eng. Learner Asst. Speech Lang. Tech. Bus Driver Bus Driver Trainer

Custodian/Grounds Prep/Kinder Provider Special Service Office Food Service Warehouse
Custodian Foreman College & Career

Additional Ranges for College Credits and/or Professional Development CEU
.1 = 32 Credits or 10 CEUs

.2 = 64+ Credits or 20 CEUs
*CEUs cannot be older then 5 years

Rows: 1.5% increase per step. 
Columns: .1 is 2.5% from base salary and .2 is 5% from base salary

Flat Hourly Rates
$ 30.00 Driver Education Instructor $ 30.00 Homebound Teachers $ 13.00 Transportation Substitute Aide $ 25.00 Summer School Secretaries
$ 14.00 Substitute Food Service $ 30.00 Prep Pay per Prep $ 15.00 Transportation Substitute Drivers $ 20.00 Summer School Classified 
$ 30.00 Activity Pay, Per Activity $ 15.00 Transportation Activity/Field Trips $ 35.00 Summer School Certified 
$ 10.00 Student Employees $ 15.00 Transportation Training Meetings

$ 15.00 Ski Bus Drivers

This salary schedule supersedes all previous salary schedules

Approved:
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Minidoka County Joint School District #331
Classified +$3.50 Salary Schedule 2025-2026

III III.1 III.2 IV IV.1 IV.2 V V.1 V.2 VI VI.1 VI.2 VII VII.1 VII.2 VIII VIII.1 VIII.2 IX IX.1 IX.2 X X.1 X.2
A $18.20 $18.57 $18.95 $19.37 $19.77 $20.18 $20.64 $21.07 $21.51 $22.02 $22.48 $22.95 $23.50 $24.00 $24.51 $25.10 $25.64 $26.19 $26.82 $27.40 $28.00 $28.69 $29.32 $29.97
B $18.42 $18.80 $19.18 $19.61 $20.01 $20.43 $20.90 $21.33 $21.78 $22.30 $22.76 $23.24 $23.80 $24.31 $24.83 $25.42 $25.97 $26.53 $27.17 $27.76 $28.37 $29.07 $29.71 $30.37
C $18.64 $19.03 $19.42 $19.85 $20.26 $20.68 $21.16 $21.60 $22.05 $22.58 $23.05 $23.54 $24.10 $24.62 $25.15 $25.75 $26.31 $26.88 $27.53 $28.12 $28.74 $29.45 $30.10 $30.77
D $18.87 $19.26 $19.66 $20.10 $20.51 $20.94 $21.42 $21.87 $22.33 $22.87 $23.34 $23.84 $24.41 $24.94 $25.47 $26.08 $26.65 $27.23 $27.89 $28.49 $29.12 $29.84 $30.50 $31.18
E $19.10 $19.50 $19.90 $20.35 $20.77 $21.20 $21.69 $22.15 $22.61 $23.16 $23.64 $24.15 $24.72 $25.26 $25.80 $26.42 $27.00 $27.59 $28.26 $28.86 $29.50 $30.24 $30.91 $31.60
F $19.33 $19.74 $20.15 $20.60 $21.03 $21.47 $21.96 $22.43 $22.90 $23.45 $23.94 $24.46 $25.04 $25.59 $26.13 $26.76 $27.35 $27.95 $28.63 $29.24 $29.89 $30.64 $31.32 $32.02
G $19.57 $19.98 $20.40 $20.86 $21.29 $21.74 $22.24 $22.71 $23.19 $23.75 $24.25 $24.77 $25.36 $25.92 $26.47 $27.11 $27.71 $28.32 $29.01 $29.63 $30.29 $31.05 $31.74 $32.45
H $19.81 $20.23 $20.65 $21.12 $21.56 $22.01 $22.52 $23.00 $23.49 $24.05 $24.56 $25.09 $25.69 $26.26 $26.81 $27.46 $28.07 $28.69 $29.39 $30.02 $30.69 $31.46 $32.16 $32.88
I $20.05 $20.48 $20.91 $21.38 $21.83 $22.29 $22.81 $23.29 $23.79 $24.36 $24.88 $25.41 $26.02 $26.60 $27.16 $27.82 $28.44 $29.07 $29.78 $30.42 $31.10 $31.88 $32.59 $33.32
J $20.30 $20.73 $21.17 $21.65 $22.10 $22.57 $23.10 $23.59 $24.09 $24.67 $25.20 $25.74 $26.36 $26.95 $27.51 $28.18 $28.81 $29.45 $30.17 $30.82 $31.51 $32.31 $33.03 $33.77
K $20.55 $20.99 $21.44 $21.92 $22.38 $22.86 $23.39 $23.89 $24.40 $24.99 $25.53 $26.07 $26.70 $27.30 $27.87 $28.55 $29.19 $29.84 $30.57 $31.23 $31.93 $32.74 $33.47 $34.22
L $20.81 $21.25 $21.71 $22.20 $22.66 $23.15 $23.69 $24.20 $24.71 $25.31 $25.86 $26.41 $27.05 $27.66 $28.24 $28.93 $29.58 $30.24 $30.98 $31.65 $32.36 $33.18 $33.92 $34.68
M $21.07 $21.52 $21.98 $22.48 $22.95 $23.44 $23.99 $24.51 $25.03 $25.64 $26.20 $26.75 $27.40 $28.02 $28.61 $29.31 $29.97 $30.64 $31.39 $32.07 $32.79 $33.63 $34.38 $35.15
N $21.33 $21.79 $22.26 $22.76 $23.24 $23.74 $24.30 $24.83 $25.35 $25.97 $26.54 $27.10 $27.76 $28.39 $28.99 $29.70 $30.37 $31.05 $31.81 $32.50 $33.23 $34.08 $34.84 $35.62
O $21.60 $22.06 $22.54 $23.05 $23.54 $24.04 $24.61 $25.15 $25.68 $26.31 $26.89 $27.45 $28.12 $28.76 $29.37 $30.09 $30.77 $31.46 $32.23 $32.94 $33.68 $34.54 $35.31 $36.10
P $21.87 $22.34 $22.83 $23.34 $23.84 $24.35 $24.93 $25.47 $26.01 $26.65 $27.24 $27.81 $28.49 $29.14 $29.76 $30.49 $31.18 $31.88 $32.66 $33.38 $34.13 $35.01 $35.79 $36.59
Q $22.15 $22.62 $23.12 $23.64 $24.15 $24.66 $25.25 $25.80 $26.35 $27.00 $27.60 $28.17 $28.86 $29.52 $30.15 $30.89 $31.60 $32.31 $33.10 $33.83 $34.59 $35.48 $36.27 $37.09
R $22.43 $22.91 $23.41 $23.94 $24.46 $24.98 $25.58 $26.13 $26.69 $27.35 $27.96 $28.54 $29.24 $29.91 $30.55 $31.30 $32.02 $32.74 $33.54 $34.28 $35.06 $35.96 $36.76 $37.59

Cook/Cashier College & Career Asst. Behavior Tech. School Secretary School Bookkeepers High School Bookkeeper Board Clerk/Secretary Certified Sign Language
InterpreterPara Educator Daycare Provider Computer Lab Asst. Kitchen Manager District Office Secretary Maintenance Technician Department Bookkeepers

Special Ed. Aide I Special Ed Aide II Librarian Migrant Liaison Head Custodian/Grounds Transportation Mechanic Maintenance Licensed
JourneymanSchool Bus Assistant Migrant/Eng. Learner Asst. Speech Lang. Tech. Bus Driver Bus Driver Trainer

Custodian/Grounds Prep/Kinder Provider Special Service Office Food Service Warehouse
Custodian Foreman College & Career

Additional Ranges for College Credits and/or Professional Development CEU
.1 = 32 Credits or 10 CEUs

.2 = 64+ Credits or 20 CEUs
*CEUs cannot be older then 5 years

Rows: 1.5% increase per step. 
Columns: .1 is 2.5% from base salary and .2 is 5% from base salary

Flat Hourly Rates
$ 30.00 Driver Education Instructor $ 30.00 Homebound Teachers $ 13.00 Transportation Substitute Aide $ 25.00 Summer School Secretaries
$ 14.00 Substitute Food Service $ 30.00 Prep Pay per Prep $ 15.00 Transportation Substitute Drivers $ 20.00 Summer School Classified 
$ 30.00 Activity Pay, Per Activity $ 15.00 Transportation Activity/Field Trips $ 35.00 Summer School Certified 
$ 10.00 Student Employees $ 15.00 Transportation Training Meetings

$ 15.00 Ski Bus Drivers

This salary schedule supersedes all previous salary schedules

Approved:
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Minidoka County Joint School District #331 Minidoka County Joint School District #331
Athletic & Advisor Salary Schedule 2025-2026 Athletic & Advisor  Salary Schedule 2025-2026

Minico High School Mt. Harrison High School High School Schedule Middle School Schedule
# Positions Tier Level # Positions Tier Level # Positions Tier Level I II III IV I II III IV

Football Varsity Head Coach 1 1 A Boys' Golf Varsity Head Coach 1 3 A Student Council Advisor 1 3 A Tier 1 0-2 Years 3-5 Years 6-10 Years >10 Years Tier 1 0-2 Years 3-5 Years 6-10 Years >10 Years
Varsity Assistant Coach 5 1 B Girls' Golf Varsity Head Coach 1 3 A A $ 3,890 $ 4,580 $ 5,030 $ 5,720 A $ 1,650 $ 1,950 $ 2,140 $ 2,430
JV Coach 1 1 B Tennis Varsity Head Coach 1 3 A B $ 2,140 $ 2,520 $ 2,770 $ 3,150 B $ 1,160 $ 1,360 $ 1,500 $ 1,700

JV Assistant Coach 2 1 C Varsity Assistant Coach 2 3 B East/West Middle Schools C $ 1,830 $ 2,150 $ 2,370 $ 2,690 C $ 780 $ 910 $ 1,000 $ 1,140
9th Grade Coach 1 1 B Bowling Varsity Head Coach 1 3 A # Positions Tier Level
9th Grade Assistant Coach 2 1 C Weight Lifting SummerHead Coach 1 3 A Football 8th Head Coach 1 1 A I II III IV I II III IV

Volleyball Varsity Head Coach 1 1 A Cheerleading Varsity Head Coach (Non-Staff)
1

1 A 8th Assistant Coach 1 1 B Tier 2 0-2 Years 3-5 Years 6-10 Years >10 Years Tier 2 0-2 Years 3-5 Years 6-10 Years >10 Years
Varsity Assistant Coach 1 2 B Varsity Head Coach (Staff - Class During School) 3 A 7th Head Coach 1 1 A A $ 3,310 $ 3,890 $ 4,280 $ 4,860 A $ 1,410 $ 1,650 $ 1,820 $ 2,070
JV Coach 1 2 B Varsity Assistant Coach (Non-Staff)

1
1 B 7th Assistant Coach 1 1 B B $ 1,820 $ 2,140 $ 2,350 $ 2,670 B $ 980 $ 1,160 $ 1,270 $ 1,450

JV Assistant Coach 1 2 C Varsity Assistant Coach (Staff - Class During School) 3 B Volleyball 8th Head Coach 1 2 A C $ 1,550 $ 1,830 $ 2,010 $ 2,290 C $ 660 $ 780 $ 850 $ 970
9th Grade Coach 1 2 B Dance Team Varsity Head Coach (Non-Staff)

1
1 A 7th Head Coach 1 2 A

Swimming Varsity Head Coach 1 3 A Varsity Head Coach (Staff - Class During School) 3 A Cross Country Head Coach 0.5 3 A I II III IV I II III IV
Varsity Assistant Coach 1 3 B Varsity Assistant Coach (Non-Staff)

1
1 B Girls' Soccer Head Coach 1 2 A Tier 3 0-2 Years 3-5 Years 6-10 Years >10 Years Tier 3 0-2 Years 3-5 Years 6-10 Years >10 Years

Cross Country Varsity Head Coach 1 3 A Varsity Assistant Coach (Staff - Class During School) 3 B Boys' Soccer Head Coach 1 2 A A $ 2,330 $ 2,750 $ 3,020 $ 3,430 A $ 1,000 $ 1,170 $ 1,280 $ 1,460
Varsity Assistant Coach 1 3 B Student Council Advisor 1 3 A Girls' Basketball 8th Head Coach 1 1 A B $ 1,280 $ 1,510 $ 1,660 $ 1,890 B $ 700 $ 820 $ 900 $ 1,020

Boys' Soccer Varsity Head Coach 1 2 A Instrumental Band Advisor 1 3 A 7th Head Coach 1 1 A C $ 1,100 $ 1,290 $ 1,420 $ 1,610 C $ 470 $ 550 $ 600 $ 690
Varsity Assistant Coach 1 2 B Vocal/Chorus Advisor 1 3 A Boys' Basketball 8th Head Coach 1 1 A

Girls' Soccer Varsity Head Coach 1 2 A Operetta Advisor 1 3 A 7th Head Coach 1 1 A I II III IV I II III IV
Varsity Assistant Coach 1 2 B Annual/Yearbook Advisor 1 3 A Boys' Wrestling 8th Head Coach 1 1 A Tier 4 0-2 Years 3-5 Years 6-10 Years >10 Years Tier 4 0-2 Years 3-5 Years 6-10 Years >10 Years

Girls' Basketball Varsity Head Coach 1 1 A Publications ARTEC Advisor 1 2 C 7th Head Coach 1 1 A A $ 1,170 $ 1,370 $ 1,510 $ 1,720 A $ 500 $ 580 $ 640 $ 730
Varsity Assistant Coach 1 1 B School Paper Advisor 1 3 A Girls' Wrestling Head Coach 1 1 A B $ 640 $ 760 $ 830 $ 940 B $ 350 $ 410 $ 450 $ 510
JV Coach 1 1 B Class Advisor Senior 1 4 A Track Head Coach 1 2 A C $ 550 $ 650 $ 710 $ 810 C $ 230 $ 275 $ 300 $ 340
JV Assistant Coach 1 1 C Junior 1 4 B Assistant Coach 3 2 B
9th Grade Coach 1 1 B Sophomore 1 4 B Cheerleading Head Coach (Non-Staff)

1
1 A

Boys' Basketball Varsity Head Coach 1 1 A Freshman 1 4 B Head Coach (Staff - Class During School) 3 A Certified High School Staff Certified Middle School Staff
Varsity Assistant Coach 1 1 B Voc-Ag/FFA Advisor 4 2 A Dance Team Head Coach (Non-Staff)

1
1 A Head Varsity Coach % of Base Contract Athletic Director % of Base Contract

JV Coach 1 1 B Service Club Advisor 1 2 A Head Coach (Staff - Class During School) 3 A Baseball 11% Athletic Director 10%
JV Assistant Coach 1 1 C 9th Grade Advisor 1 2 B Student Council Advisor 1 2 A Boys' Basketball 11%
9th Grade Coach 1 1 B 9th Activity SupervisorAdvisor 1 3 A Music - Band Advisor 1 2 C Girls' Basketball 11%

Boys' Wrestling Varsity Head Coach 1 1 A Auditorium Events Coordinator 1 3 A Music - Chorus Advisor 1 2 C Bowling 9%
Varsity Assistant Coach 3 1 B Color Guard Advisor 1 3 C Publications Advisor 1 2 A Cross Country 9%
JV Coach 1 1 B Pit Master Advisor 1 3 C Strings Orchestra Advisor 1 2 C Football 13%

Girls' Wrestling Varsity Head Coach 1 1 A Summer Band Advisor 1 3 C Boys' Golf 9%
Varsity Assistant Coach 1 1 B Academic Advisor 2 1 A Girls' Golf 9%

Track Varsity Head Coach 1 2 A Strings Orchestra Advisor 1 3 C Boys' Soccer 9%
Varsity Assistant Coach 5 2 B Girls' Soccer 9%

Baseball Varsity Head Coach 1 1 A Softball 11%
Varsity Assistant Coach 2 2 B Swimming 9%
JV Coach 1 1 B Tennis 9%
JV Assistant Coach 1 1 C Track 9%

Softball Varsity Head Coach 1 1 A Volleyball 11%
Varsity Assistant Coach 2 2 B Boys' Wrestling 11%
JV Coach 1 1 B Girls' Wrestling 11%
JV Assistant Coach 1 1 C
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Minidoka County School District #331 

School Nutrition Programs  
Administrative Board Report 

Report Date: June 16, 2025 
 
Summer Feeding 

Summer feeding kicked off on June 9th. We had some issues with 
communication as last year’s information was shared out but things 
got squared away and we are serving kids! We increase our 
participation each day.  
 
On our third day of feeding, we patrolled one of our stops that 
hadn’t had participation and found a mom to explain what we are 
doing, and meals are free. We served their kids our meal. They were 
shocked that the meals were free and asked if they could get one for 
their friend next door because he knows that they don’t have a lot of 
money. We explained we couldn’t go knock on his door so instead he 
went next door to get his friend so he could get a meal.  
 
The look on this boy’s face is the ultimate reason of why we do what 
we do. We are providing meals to make sure kids are fed, lifting up 
our community and helping each other out.  

 
 
 
 

Action Item-Pizza Bid 
We received 2 qualifying bids for our pizza service in SY2026. 
Analysis- 

Pizza Hut 
• $8.00/8ct 
• Was told they CANNOT the 51% WG Dough, we must meet 80% WG per week 
• Favors include: Cheese, Pepperoni, Italian Sausage, Veggie, Hawaiian 
• Calories per slice: 300; 330; 360; 310; 310 
• Sodium per slice: 580; 640; 710; 580; 650 
• References to parbaked dough (not fresh) 
• New store since last contract, concerns for size 

 
Dominos 

• $9.00/8ct Cheese/Pep; $9.50/8ct specialty flavor 
• 51% WG, Fresh made dough 
• Flavors include: Cheese, Pepperoni, Hawaiian, Zesty Italian, Kick’n Chicken, Hawaiian Hot Lava, 

Valedictorian, BBQ Smokehouse 
• Calories per slice: 240; 260; 250; 260; 260; 290; 310; 250 
• Sodium per slice: 460; 490; 590; 700; 580; 880; 620; 590 213



• Would plan to feature a flavor of the month for specialty flavors 
• Existing relationship with routes & driver rapport  

Recommendation- 
I propose that we continue with Dominos. With new meal pattern regulations cracking down on sodium, 
150mg higher of sodium every day will most likely send us over the allowable limit. In addition, Pizza Hut is 
not able to deliver the 51% WG rich crust. At $9.00 per pizza or $1.13 per slice, this remains steady with our 
pizza entrée average cost but to keep in mind we are not ordering, inventorying, delivering or cooking this 
product.  

 
Action Item-Magic Valley Purchasing Cooperative 
As you know, all food must meet specific procurement requirements and regulations. The MVC is a conglomerate of 
all Magic Valley school districts to allow for larger purchasing power. I operate the co-op which consists of 500 line 
items of food, 115 lines of paper and chemical goods, 60 lines of produce and our milk bid. Each year the district will 
need to agree to the procurement plan and code of conduct as well as the member agreement form. Included are both 
to review and sign.  
 
This year, we rolled over food, paper & chemical and milk from last year. We should see very minimal price increases. 
When we roll over a bid it is stipulated that vendors can only raise the price to CPI plus 5%. If there are any decreases 
in price the vendor must allocate those to the next school year.  
 
Produce will be awarded June 12th.  
 
 
 
Thank you,  
 
 
Katie Rogers, SNS 
School Nutrition Programs Director 
 

214



215



216



Minidoka	County	School	District	
&	Magic	Valley	Purchasing	Co-op	Members	
	
PROCUREMENT	PLAN		 	 	 	 	 	 	 	 July	2025	–	June	30,	2026	
CHILD	NUTRITION	PROGRAM	
	
This	Procurement	plan	will	be	implemented,	July	1,	2025,	from	that	day	forward	until	amended.		All	
procurements	must	adhere	to	the	free	and	open	competition.		Source	documentation	must	be	available	to	
determine	open	competition,	the	reasonableness,	the	allow-ability	and	the	allocation	of	costs.	
	
	
_________________________________________________	 __________________________________	
Chairman,	Board	of	Education	 	 	 Date	
	
	
	
_________________________________________________	 ____________________________________	
Superintendent	of	Schools	 	 	 	 Date	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

USDA is an equal opportunity provider, employer, and lender. 
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Minidoka	County	School	District	
& Magic Valley Purchasing Co-op 
 

PROCUREMENT PLAN 
 
The Magic Valley Purchasing Co-op &	Minidoka	County	School	District	
plan for procuring items for use in the Child Nutrition Program is as follows.  The procurement plan provides 
for free-and-open competition, transparency in transactions, comparability, and documentation of all 
procurement. 
 

A. If the amount of purchases is $150,000 and above or SFA approved threshold if less, Formal 
procurement procedures will be used as required by 2 CFR 200.319 and IC §67-2806 (2).   
 

 
B. If the amount of purchases is $75,000 to $150,000 Informal Bidding procurement procedures will 

be used as required by IC §67-2806 (1)  
 

C. If the amount of purchases is $10,001 to $74,999 Small Purchase procurement procedures will be 
used as required by 2 CFR 200.320 (b)  

 
INFORMAL PROCUREMENT FORM (“Three Bids and a Buy”)                                                                                                                       “This institution is an equal opportunity provider.”    1/16 

 

Supplier/Bidder Name: Bid #1 Bid #2 Bid #3 

Items to be Purchased 
Delivery Frequency : 
_________________________ 
Bid will be honored for: ______________________  
Number of day/week/month (s) School will state 
time period 
Product Name(s) & Specification(s): 

Quantity to be 
purchased 

 
Unit 
Price Extended Price 

(Quantity x Unit Price) 

SB
* 

(ü
) 

 
Unit 
Price Extended Price 

(Quantity x Unit Price) 

SB* 
(ü) 

 
Unit 
Price Extended Price 

(Quantity x Unit Price) 
SB* 
 (ü) 

 
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

  
 

   
¨	

  
¨	

  
¨	

 
 

   
¨	

  
¨	

  
¨	

    
¨ 

  
¨ 

  
¨ 

 Total: $ $ $ 

*SB(Selected Bidder) =  bidder that was chosen -check box: ¨	 ¨	 ¨	

*Selected Bidder = school may award all items to one bidder (lowest total price) or award purchase on a line item basis (lowest line item price). School needs to tell the bidders which option they will use for awarding the 
purchase when they are asking for pricing; schools can state that either option may be used by the school to award the purchase. 

Method of contact: Email/Fax/Mail/In person/Phone    

Name of person quoting pricing: 
   

Date(s) contacted: 
 

Additional Notes: 
 

   

Signature & title of person completing this form: 
 

Date: 
 

 
Name of selected bidder: ___________________________________Why bid was chosen (price, availability, etc.) ____________________________________ 
__________________________________________________________________________________________________________________________________ 
Selected bidder was notified on:__________________by:_________________________If notification was in writing, attach document to the procurement form 
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Method of notification: Email/Fax/Mail/In person/Phone______________________________________________ Keep records for three years plus current year                     
 

 
D. If the amount of purchases is $0-$10,000 Micro Purchase procurement procedures will be used as 

required by 2 CFR 200.320 (a) and defined by 2 CFR 200.67 
 
E. Contract cost and price Per 2 CFR 200.323 (a) The non-Federal entity must perform a cost or price 

analysis in connection with every procurement action in excess of the Simplified Acquisition 
Threshold including contract modifications. The method and degree of analysis is dependent on the 
facts surrounding the particular procurement situation, but as a starting point, the non-Federal entity 
must make independent estimates before receiving bids or proposals. 

 
F. Prohibition of the acquisition of unnecessary or duplicative items Per CFR 200.318 (d)/7 The 

non-Federal entity's procedures must avoid acquisition of unnecessary or duplicative items. 
Consideration should be given to consolidating or breaking out procurements to obtain a more 
economical purchase. Where appropriate, an analysis will be made of lease versus purchase 
alternatives, and any other appropriate analysis to determine the most economical approach. 

 
 

The following procedures will be used for all other purchases. 
 
1. Formal bid procedures will be applied on the basis of: 

 
 

CATEGORY 
 

 
PROCUREMENT METHOD 

 

 
AWARD METHOD 

 
TIME FRAME OF BID 

FOOD & NON-
FOOD SUPPLIES 

FORMAL LINE ITEM ANNUAL 

FOOD & NON-
FOOD SUPPLIES 

FORMAL PRIME VENDOR ANNUAL 

PRODUCE FORMAL (SMALL PURCHASE) BOTTOM LINE ANNUAL 
LOCALLY-GROWN 
PRODUCE 

INFORMAL  
(SMALL PURCHASE) 

BOTTOM LINE ANNUAL 

CHEMICALS FOR 
CLEANING 

FORMAL 
(SMALL PURCHASE) 

LINE ITEM ANNUAL 

PEST 
MANAGEMENT 

INFORMAL  
(MICRO PURCHASE) 

BOTTOM LINE ANNUAL 

HOOD CLEANING INFORMAL  
(MICRO PURCHASE) 

BOTTOM LINE ANNUAL 

EQUIPMENT INFORMAL  
(SMALL PURCHASE OR SEMI 
FORMAL OR FORMAL)  

BOTTOM LINE AS NEEDED 

TECHNOLOGY  INFORMAL  
(SMALL PURCHASE OR SEMI 
FORMAL OR FORMAL) 

BOTTOM LINE AS NEEDED 

 
2. Formal bid procedures will be applied on the basis of a: 

 
  Centralized System 
  Individualized School 
     X Multi-School Systems 
  State Contract 
  Combination of above (specify) 
 _____________________________________ 
 _____________________________________ 
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3. Because of the potential for purchasing more than $150,000, it will be the responsibility of Magic 
Valley Co-op to document the amounts to be purchased so the correct method of procurement will be 
followed for coop purchasing.   
 

A. When a FORMAL procurement method is required, the following COMPETITIVE SEALED BID or 
an Invitation for Bid (IFB) or COMPETITIVE NEGOTIATION in the form of a Request for Proposal 
(RFP) procedures will apply: 
 
1. An announcement of an Invitation for Bid (IFB) or a Request for Proposal (RFP) will be placed in the 

TIMES NEWS with the intent of the Magic Valley Purchasing Co-op to purchase needed items. The 
advertisement for bids/proposals or legal notice will be run for 2 Consecutive Weeks, prior to Bid Award. 

                                      
2. An advertisement is required for all purchases over the threshold of 7 CFR 200.319 and IC §67-2806 (2) 

$150,000. The announcement advertisement/legal notice will contain a general description of items to be 
purchased, the deadline for submission of sealed bids or proposals, and the address where the complete 
specifications and bid forms may be obtained. 

 
3. In an IFB or RFP, each vendor will be given an opportunity to bid on the same specifications. Brand Name 

or Equal/Equivalent. 
 

4. The developer of written specifications or descriptions for procurements will be prohibited from 
submitting bids or proposals for such products or services. 

 
5. The IFB or RFP will clearly define the purchase conditions. The following, shall be addressed in the 

procurement document: 
 

(1) Contract period 
(2) SFA is responsible for all contracts awarded (statement) 
(3) Date, time, and location of bid opening 
(4) How vendor is to be informed of bid acceptance or rejection 
(5) Delivery schedule 
(6) Set forth requirements which bidder must fulfill in order for bid to be evaluated 
(7) Benefits to which the School Food Authority will be entitled if the contractor can not or 

will not perform as required 
(8) Statement assuring positive efforts will be made to involve minority and small business 
(9) Statement regarding the return of purchase incentives to the School Food Authority’s 

non-profit Child Nutrition account 
(10) Termination provisions and the basis for any settlement for all procurement over 

$10,000.00 
(11) Provision requiring compliance with Executive Order 11246 entitled "Equal 

Employment Opportunity" as amended by Executive Order 11375 and as supplemented 
in the Department of Labor regulations required for all contracts over $10,000.00 

(12) Procuring instrument to be used are purchase orders from firm fixed prices after formal 
bidding 

(13) Escalation/De-escalation clause based on appropriate standard or cost index 
(14) Specific bid protest procedures 
(15) Provision requiring access by duly authorized representatives of the School Food 

Authority, State Agency, United State Department of Agriculture, or Comptroller 
General to any books, documents, papers and records of the contractor which are directly 
pertinent to all negotiated contracts 

(16) Method of shipment or delivery upon Contract award 220



(17) Provision requiring contractor to maintain all required records for three years after final 
payment and all other pending matters are closed for all negotiated contracts 

(18) Description of process for enabling vendors receive or pick up orders upon Contract 
award 

(19) Provision requiring the contractor to recognize mandatory standards and polices related 
to energy efficiency which are contained in the State Energy Plan issued in compliance 
with the Energy Policy and Conservation Act (PL 94-165) 

(20) All contracts over $100,000.00 will require compliance with the Clean Air Act issued 
under Section 306, Executive Order 11738 

(21) Signed Certificate of Lobbying for all contracts over $100,000 
(22) Signed statement of non-collusion 
(23) Signed Debarment/Suspension Certificate or statement included in contract or copy of 

Excluded Parties List System (EPLS).   
(24) Provision requiring “Buy American” as outlined in Policy Memorandum 210.21-14; 

specific instructions for prior approval of any and all of non domestic product. 
          By submitting and signing this proposal/bid, the bidder acknowledges and certifies that          

his/her company complies with the Buy American provision that the food delivered is 
of domestic origin or the product is substantially produced in the United 

 States. For these purposes, substantially means over 51 percent of the processed food is 
from American-produced products. If the bidder is unable to certify compliance with 
the Buy American provision, the bidder shall state this in his/her response and provide 
an explanation as to why it cannot certify compliance.”  

(25) Provision requiring the Contractor to abide with the Idaho Sex Offender Registration Act 
(sample language is attached with this document). 

 
6. Specifications will be prepared and provided to potential contractors desiring to submit bids or proposals 

for the products or services requested.  Vendors will be selected by the following methods: 
 

a. Pricing 
b. Performance 
c. Quality 
d. Geographic Preference 

 
“Positive efforts shall be made by recipients to utilize small businesses, minority owned firms, and 
women’s business enterprises whenever possible.” This means that schools may find ways to structure 
solicitations in order to target these types of businesses. For example, if a district is conducting an 
informal procurement, it may decide only to request bids from minority- or women-owned businesses. If a 
formal RFP is issued, the school may choose to award additional points to small businesses. 

 
7. If any potential vendor is in doubt as to the true meaning of specifications or purchase conditions, an 

interpretation will be provided by, the Magic Valley Coop Representative. Katie Rogers, Minidoka 
School District #331.  

    
8. The Magic Valley Coop will be responsible for securing all bids or proposals. 

 
9. The Magic Valley Coop will be responsible to ensure all SFA procurements are conducted in compliance 

with applicable Federal regulations, State General Statutes or policies of the local Board of Education.   
 

10. The following criteria will be used in awarding contracts as a result of bids. 
 

a. Pricing 
b. Service 
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c. Quality 
d. Geographic Preference 

 
11. In awarding a competitive negotiation (RFP), a set of award criterion in the form of a weighted evaluation 

sheet will be provided to each bidder in the initial bid document materials.  Price alone is not the sole 
basis for award, but remains the primary consideration when awarding a contract.  Following evaluation 
and negotiations a firm fixed price or cost reimbursable contract is awarded. 

 
12. The contracts will be awarded to the responsible bidder/proposer whose bid or proposal is responsive to 

the invitation and is most advantageous to the SFA, price, and other factors considered.  Any and all bids 
or proposals may be rejected in accordance with law. 

 
13. The Magic Valley Coop is required to sign on the bid tabulation of competitive sealed bids or the 

evaluation criterion score sheet of competitive proposals signifying a review and approval of the 
selections. 

 
14. To ensure compliance with applicable laws, the Magic Valley Coop will review procurement plan 

annually, using the SP03-2017 procurement review tool.  
 

15. The Magic Valley Coop will be responsible for documentation that the actual product specified is 
received. 

 
16. Any time an accepted item is not available, the Magic Valley Coop will select the acceptable alternate.   

The contractor must inform The Magic Valley Coop   30 days prior to a product not being available.  In 
the event a non-domestic agricultural product is to be provided to the SFA, the contractor must obtain, in 
advance, the written approval of the product.  The Magic Valley Coop must comply with the Buy 
American Provision.  

 
17. Full documentation as to the reason an accepted item was unavailable, and to the procedure used in 

determining acceptable alternates, will be available for audit and review. The person responsible for this 
documentation is Magic Valley Coop for bid group.  Purchases made outside the bid co-op, for products 
not listed on the Master bid, are the responsibility of each individual school district. 

 
18.  The Magic Valley Coop will be responsible for maintaining all documentation of  
       the procurement process. 

 
B. If the amount of purchases for items is less than the district’s formal purchase threshold, the following, 

SEMI-FORMAL PURCHASE PROCEDURES IC §67-2806 (1) Issue written requests for bids describing 
goods or services desired to at least three vendors.  Allow 3 days for written response, unless an emergency 
exists; 1 day for objections. 

 
C. If the amount of purchases for items is less than the district’s semi-formal purchase threshold, the following, 

SMALL PURCHASE PROCEDURES 2 CFR 200.320 (b) Procurement by small purchase procedures 
including quotes, will be used.  Quotes from an adequate number of qualified sources will be required. 

 
1. Written Specifications will be prepared and provided to the each vendor. 

  
2. Each vendor will be contacted and given an opportunity to provide a price quote on the same 

specifications. A minimum of three vendors shall be contacted, but if there are not that many vendors in 
the area, then 2 will suffice. 
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a. The Minidoka	School	District	will be responsible for contacting potential vendors when price 
quotes are needed. 

 
3. The price quotes will receive appropriate confidentiality before award. 

 
a. Quotes will be awarded by Minidoka	School	District.	Quotes awarded will be to the lowest and 

best quote based upon quality, service availability, and price. If small purchase procedures are 
used, verbal price or rate quotations must be obtained from an adequate number of qualified 
sources. Document all responses.  You can call or talk to vendors at a farmer’s market. 
 

b. The Minidoka	School	District	will be responsible for documentation of records to show 
selection of vendor, reasons for selection, names of all vendors contacted, price quotes from each 
vendor, and written specifications. 

 
c. The Minidoka	School	District	will be responsible for documentation that the actual product 

specified is received. 
 

d. Any time an accepted item is not available, the	Minidoka	School	District	will select the 
acceptable alternate. Full documentation will be made available as to the selection of the 
acceptable item. 

 
4. If any potential vendor is in doubt as to the true meaning of specifications or purchase conditions, an 

interpretation will be provided by, the	Minidoka	School	District.	The	Minidoka	School	District	is 
required to sign all quote tabulations, signifying a review and approval of the selections. 

 
D. If the amount of purchases for items is less than the district’s than the small purchase threshold, $0-$10,000 

the following, MICRO PURCHASE PROCEDURES 2 CFR 200.320 (a) and defined by 2 CFR 200.67  
 

1. The Minidoka	School	District	distribute micro-purchases equitably among qualified suppliers.   
 

2.  Micro Purchases may be awarded without soliciting competitive quotations if the District considers the 
price to be reasonable.  The District maintains evidence of this reasonableness in records of all micro-
purchases.   

 
G.   If it is necessary to make an emergency procurement to continue service, the purchase shall be made and a 

log of all such purchases shall be maintained by the Minidoka	School	District. The following emergency 
procedures shall be followed.  All emergency procurements shall be approved by the Minidoka	School	
District	at a minimum, the following emergency procurement procedures shall be documented:	

 
 a.  Item name 
 b.  Dollar amount 
 c.  Vendor, and 
 d.  Reason for emergency 

 
1. If any potential vendor is in doubt as to the true meaning of specifications or purchase conditions, an 

interpretation will be provided by, the	Minidoka	School	District. 
 

H. The contractor shall agree to retain all books, records and other documents relative to the contract agreement 
for three (3) years after final payment, or until audited by SFA, whichever is sooner. The SFA, its authorized 
agents, and/or USDA auditors shall have full access to and the right to examine any of said materials during 
said period. 223



 
I. The SFA shall agree to retain all books, records and other documents relative to the award of the contract 

agreement for three (3) years after final payment.  Specifically shall maintain, at a minimum, the following 
documents: 

 
• Written rationale for the method of procurement; 
• A copy of the RFP or IFB; 
• The selection of contract type;  
• The bidding and negotiation history and working papers; 
• The basis for contractor selection; 
• Approval from the State agency to support a lack of competition when competitive bids or offers are 

not obtained; 
• The basis for award cost or price; 
• The terms and conditions of the contract; 
• Any changes to the contract and negotiation history; 
• Billing and payment records; 
• A history of any contractor claims; and 
• A history of any contractor breaches. 

 
J. CODE OF CONDUCT The following conduct will be expected of all persons who are engaged in the 

awarding and administration of contracts supported by School Food and Nutrition Program Funds. 
 

1. No employee, officer or agent of the Minidoka School District, shall participate in the selection 
or in the award or administration of a contract supported by program funds if a conflict of interest, 
real or apparent, would be involved. 

 
Conflicts of interest arise when one of the following has a financial or other interest in the firm selected 
for the award: 
 
a. The employee, officer or agent; 
b. Any member of the immediate family; 
c. His or her partner; 
d. An organization, which employs or is about to employ one of the above. 

 
2. The Minidoka	School	District	members, employees, officers or agents shall neither solicit nor 

accept gratuities, favors, or anything of monetary value from contractors, potential contractors, or 
parties to sub-agreements.                       

 
3. Penalties for violation of the code of conduct of the Minidoka	School	District	Child Nutrition 

Program should be: 
 

a. Removal by the coop for those accepting monetary value 
b. Any legal action deemed necessary. 

 
K. Complaint Procedure Should the SFA be dissatisfied with service from a vendor, the Minidoka	

School	District	contact shall follow the steps outlined in this procedure until a solution is met.  
 

1. Notify the vendor of unsatisfactory work by verbal or written notice. Work with vendor to find a 
solution. 

2. Notify the vendor in written form of unsatisfactory work, provide an acceptable solution and a 
timeline to be met.  
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3. Notify the Magic Valley Cooperative Administrators of the unsatisfactory work, provide 
documentation of steps one and two, provide suggested guidance on how the MVC shall proceed. 
The MVC will contact the vendor with the solution deemed acceptable.  

4. Failure to comply with the acceptable solution after all mediation is exhausted, the Magic Valley 
Cooperative reserves the right to terminate the contract of an individual school with the vendor after 
10 days of step three completion and notification.  

 
Should the awarded vendor be dissatisfied with service from a MVC customer, the vendor contact shall 
follow the steps outlined in this procedure until a solution is met.  
 
1. Notify the customer of the unsatisfactory work by verbal or written notice. Work with customer to 

find a solution. 
2. Notify the customer in written form of unsatisfactory work, provide an acceptable solution and 

timeline to be met.  
3. Notify the MVC Committee of the unsatisfactory work, provide documentation of steps one and two, 

provide suggested guidance on how the MVC shall proceed.  
4. Failure to comply with the acceptable solution after all mediation is exhausted, the vendor reserves 

the right to terminate the contract of an individual school after 10 days of step three completion and 
notification.  

 
K. Idaho Sex Offender Registration Act 
 
 Idaho Code §18-8329 prohibits any person who is registered or required to register under the Idaho Sex 

Offender Registration Act, from being on school property if the person has reason to believe children 
under the age of 18 are present.   

  
 As a provider of goods and/or services to the Minidoka	School	District, your company and those in 

your employment are subject to this law.  
 
 Please sign and return this letter confirming to the Districts that your company will prohibit any person 

in your employ who are registered or required to register, under the Idaho Sex Offender Registration Act 
from participation in company business with the District(s) if such participation would require them to 
be present on school property.  Further, by signing, you confirm that you have cross-checked such 
employees against the National Sex Offender Registry found at the following web link:  

 
 http://www.nsopr.gov/ 
 
 _______________________________________ 

Company/Contractor Name (Print) 
 
________________________________________ 
Signature of Company/Contractor Representative 

 
L. Contract with a Company Owned or Operated by the Government of China Prohibited. 
 Idaho Code §67-2359 

(1) A public entity in this state may not enter into a contract with a company to acquire or 
dispose of services, supplies, information technology, or construction unless the contract 
includes a written certification that the company is not currently owned or operated by the 
government of China and will not for the duration of the contract be owned or operated by the 
government of China. 
(2)  As used in this section: 

(a)  "Government of China" means the People’s Republic of China led by the Chinese 
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communist party. 
(b)  "Company" means any for-profit or not-for-profit organization, association, 
corporation, partnership, joint venture, limited partnership, limited liability partnership, 
limited liability company, or other entity or business association, including all wholly 
owned subsidiaries, majority-owned subsidiaries, parent companies, or affiliates of those 
entities or business associations. 
(c)  "Public entity" means the state of Idaho or any political subdivision thereof, 
including all boards, commissions, agencies, institutions, authorities, and bodies politic 
and corporate of the state, created by or in accordance with state law or regulations. 

(3)  The provisions of this section shall apply to contracts executed on and after July 1, 2023. 
Upon discovering that a contract fails to comply with the provisions of this section, the 
contracting authority shall have a period of ninety (90) days to obtain the certification described 
in subsection (1) of this section. After such time, any contract continuing to violate the 
provisions of this section shall be void as against public policy. Any contract executed prior to 
July 1, 2023, that violates the provisions of this section will not be renewed. 
(4)  The department of administration shall have authority to promulgate rules to implement the 
provisions of this section as long as they are consistent with the provisions of this section and do 
not create any exceptions to it. 
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USDA Nondiscrimination Statement 

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its 
agencies, offices, employees, and institutions participating in or administering USDA programs are prohibited 
from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, 
family/parental status, income derived from a public assistance program, political beliefs, or reprisal or 
retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases 
apply to all programs). Remedies and complaint filing deadlines vary by program or incident. 

Persons with disabilities who require alternative means of communication for program information (e.g., 
Braille, large print, audiotape, American Sign Language, etc.) should contact the state or local agency that 
administers the program or contact USDA through the Telecommunications Relay Service at 711 (voice and 
TTY). Additionally, program information may be made available in languages other than English. 

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-
3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter 
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of 
the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: 

1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410; 

2. Fax: (202) 690-7442; or 
3. Email: program.intake@usda.gov. 

USDA is an equal opportunity provider, employer, and lender. 
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Board Policy 2480: Alternative Secondary Education Status: 

Original Adopted Date: 8/17/2020  | Last Reviewed Date: 

Purpose: 

In accordance with the Board’s philosophy to provide a quality educational program to all students, 
the District shall provide an appropriate planned instructional program for all students who qualify 
for an Alternative Secondary Education program under applicable provisions of State and Federal 
law and/or this policy. The purposes of the program are: 

1. To implement a high-quality and comprehensive educational program and to provide 
educational services during the school year and, as applicable, during summer or 
intersession periods, that addresses the unique educational needs of at-risk children. 

2. To ensure that alternative education students who move frequently are not penalized in any 
manner by disparities among the states in curriculum, graduation requirements, and 
challenging state academic standards. 

3. To ensure that alternative education students receive full and appropriate opportunities to 
meet the same challenging state academic standards that all students are expected to meet. 

4. To help alternative education students overcome educational disruption, cultural and 
language barriers, social isolation, various health-related problems, and other factors that 
inhibit their ability to succeed in school. 

Alternative Secondary Education Programs:  

Alternative secondary programs are those that provide special instructional courses and offer 
special services to eligible at-risk youth to enable them to earn a high school diploma. Designated 
differences must be established between the alternative school programs and the regular secondary 
school programs. Alternative secondary school programs will include course offerings, 
teacher/pupil ratios and evidence of teaching strategies that are clearly designed to serve at-risk 
youth as defined in this section. If the student was most recently enrolled in an alternative school, 
program (i.e. online, JDC), he/she will be placed at the alternative school for a minimum of one 
semester (two quarters). Student may transition to traditional school upon recommendation of 
school administration.

Eligibility:

An at-risk youth is any secondary student grade sixth through twelve who meets any three of the 
following criteria, Subsections (a) through (f), or any one of criteria in Subsections (g) through (m). 

a. Has repeated at least one grade.

b. Has absenteeism that is greater than ten   percent during the preceding semester.

c. Has an overall grade point average that is less than 1.5 (4.0 scale) prior to enrolling in an 
alternative secondary program.

d. Has failed one or more academic subjects in the past year.

e. Is two or more semester credits per year behind the rate required to graduate or for grade 
promotion.
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f. Has attended three (3) or more schools within the previous two (2) years, not including dual 
enrollment.

g. Has a documented or pattern of substance abuse behavior.

h. Is pregnant or a parent.

i. Is an emancipated or unaccompanied youth.

j. Is a previous dropout.

k. Has serious personal, emotional, or medical issue(s).

l. Has a court or agency referral.

m. Demonstrates behavior that is detrimental to their academic progress

       Instruction: 

Special instruction courses for at-risk youth enrolled in an alternative program will include:

a. Core academic content that meets or exceeds minimum state standards;
b. A physical fitness/personal health component;
c. Career and technical education component approved by the state division of career and 

technical education;
d. A personal finance, parenting, and child care component; and
e. A personal and career counseling component.

Graduation Credit: 

Graduation credit may be earned in the following areas: academic subjects, electives, and approved 
work-based learning experiences. Nonacademic courses, i.e., classroom and office aides do not 
qualify for credit unless they are approved work-based learning experiences.

Special Services: 

Special services, where appropriate for at-risk youth enrolled in alternative secondary programs, 
include the following where appropriate:

a. A day care center when enrollees are also parents. This center should be staffed by a 
qualified child care provider.

b. Direct social services that may include officers of the court, social workers, counselors/ 
psychologists.

c. All services in accordance with the student’s Individualized Education Program.
Certification: 

All teachers and professional personnel must meet the certification requirements of Idaho Code 33-
1201.  Additionally, all courses have a teacher of record who is primarily responsible for planning 
and delivering instruction; assessing students using formative and summative methods; and 
designating the final grade.

LEGAL REFERENCES: Alternative Secondary Programs (Section 33-1002; 33-1002c; 33-
1002f, Idaho Code). 

Administrative Code IDAPA 08.02.03 State Board Of Education 
Rules Governing Thoroughness Section 111 Page 22 
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POLICY TITLE: Attendance 

Minidoka County Joint School District # 331

POLICY NO:  
320.00

PAGE 1 of 3

SECTION 300:  STUDENT 

The Board of Trustees of the Minidoka County Joint School District #331 is determined that 
students attend school in a manner consistent with society's work place expectations. Students 
should be in attendance whenever school is scheduled. Students who fail to attend are denied the 
opportunity to experience learning opportunities and the effectiveness of the teacher's presentation 
is diminished. Learning is the "job of all students". Each student is expected to reach his/her 
maximum potential in this endeavor. Therefore, students must develop the attitudes and work 
habits to assist them while attending school, as well as in the work place.  To foster this philosophy, 
all MCSD students are expected to maintain 90% or greater attendance each semester or quarter.
Each school will develop appropriate procedures to implement this policy, as well as to promote 
attendance for academic excellence.
DEFINITIONS
Excused Absences
Absences that will not be included in the calculation for the 90% attendance requirement.  Students 
shall be counted as absent on a period-by-period basis unless they are excused as listed below.  
They will include the following:

● funerals 
● an absence verified by a doctor’s note upon return to school
● court/counseling verified by a note from the court/counselor upon return to school
● incarceration (i.e. Juvenile Detention Center) 
● in-school suspension
● school activities 

Unexcused Absences
Absences that will be included in the calculation for the 90% attendance requirement.  Students 
shall be counted as absent on a period-by-period basis unless they are excused as listed above.  
They will include the following:

● illness/sickness without a doctor’s note
● doctor, court or counseling absences with a note received more than 5 school days after 

returning to school
● vacations
● out-of-school suspensions
● unrelated school activities

All notes verifying absences for doctor, court, and counseling appointments must be emailed or 
faxed from the doctor’s office or delivered to the school by a parent within 5 school days of 
returning to school in order to be accepted as an excused absence as defined above.
Parent Confirmed Absences 
Parent confirmed absences are those absences that the parents are aware of and have approved. 
However, unless an absence meets one or more of the excused absence criteria listed above, the 
absence will be included in the calculation for the 90% attendance requirement.  Parents should 
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ATTENDANCE —continued Page 2 of 3

                                                                                                                                                            
SECTION 300:  STUDENT 

contact the school prior to a non-illness absence to determine whether the proposed absence will 
be excused. A student's current grades and progress in classes may affect a principal's decision in 
approving or disapproving absences other than those for illness or emergencies. 
Tardiness 
Every minute of a class is important for effective learning. Students who arrive after the start of 
class will be considered tardy. Tardiness will be dealt with at the building level with consequences 
being outlined in each student handbook. Students who are repeatedly being dismissed early from 
a class may also be considered tardy.
Extended Illnesses
If a student is confined to home or hospital for an extended period, the school shall arrange for the 
accomplishment of assignments at the places of confinement whenever practicable. If the student 
is unable to do his/her schoolwork, or if there are major requirements of a particular course that 
cannot be accomplished outside of class, the student may be required to take an incomplete or 
withdraw from the class without penalty.
Chronic Health Conditions
Students with a chronic health condition which interrupts regular attendance may qualify for 
placement in a limited attendance and participation program. The student and his or her parent 
shall apply to the principal or counselor, and a limited program shall be written following the 
advice and recommendations of the student’s medical advisor. The recommended limited program 
shall be approved by the principal. Staff shall be informed of the student’s needs, though the 
confidentiality of medical information shall be respected at the parent’s request. Absence verified 
by a medical practitioner may be sufficient justification for home instruction. 
Exemption for Cause (IC 33-204)
When a licensed physician or psychiatrist shall state in writing to the board of trustees of a school 
district that physical, mental or emotional condition of a child does not permit attendance at school, 
and a petition is filed with the board by the parent or guardian of the child requesting such child to 
be exempt from the provisions of IC 33-202, the board of trustees may at its discretion grant the 
requested exemption during the existence of such condition. The board may, from time to time as 
it may determine, require additional examination of the child and report thereon. 
Credit Denial and Appeals
For the purposes of this policy, whenever a student is not attending a class at least 90% of the time 
school is in session (7 absences per semester or 4 days per quarter), credit for that class will be 
denied. Both unexcused and parent confirmed absences will be used in the calculation of the 90% 
attendance requirement. Each school will develop an Attendance Committee to handle credit 
appeals and deal with student attendance issues. If the committee chooses to deny credits, appeals 
may be made to the Superintendent based on absences due to extenuating circumstances as defined 
in policy 266.00 Secondary Grading Alternatives, extended illnesses, or chronic health conditions, 
provided that the student has completed the class with a 60% or higher, has evidence of an 
extenuating circumstance that was beyond the student’s control, or a documented chronic health 
condition or extended illness. If parents do not agree with the Superintendent’s decision, they may 
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then appeal to the Board of Trustees.  Due to credit recovery options available to all students at 
the secondary schools no other appeals will be considered.
Credit Recovery
Students who have more than 7 parent-confirmed or unexcused absences during the semester at 
Minico or more than 4 parent-confirmed or unexcused absences per quarter at Mt. Harrison will 
need to explore credit recovery options at the school or lose credit for that class. Credit recovery 
options may include credit recovery classes during the regular school year, credit recovery 
classes during the summer school program, or Idaho Digital Learning Academy classes.  Please 
note: loss of credits results in being off-track for graduation. Counselors will notify students who 
are off-track to graduate. 
Truancy
Students who repeatedly violate the attendance regulations established by the Board will be 
considered "habitually truant" and a truancy petition will be filed with the Juvenile Court as per 
Idaho Code 33-206 by the building administrator or their designee.  Attendance calculated as 
described above that falls below the 90% attendance requirement in any given reporting period 
will constitute grounds for a habitual truancy petition. The school may also deny credits and 
promotion to the next grade level due to poor attendance.  Students who are repeatedly dismissed 
early from school may also be considered truant.

Ten (10) Consecutive Absences 

In the event a student is absent ten (10) consecutive days the student will be dropped from 
enrollment. The principal will ensure that there has been communication with the 
parent/guardian regarding the absences. Building level principals may choose to keep a student 
enrolled, that has missed ten (10) consecutive days, if the absences are due to medical reasons or 
other extenuating circumstances.

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE:  
Idaho Code 33-202; 33-204; 33-205; 33-207

  Idaho Constitution Article IX 9

ADOPTED:  January 16, 1996
AMENDED/REVISED:  September 18, 2006; September 21, 2009; 
September 20, 2010; January 17, 2011; May 16, 2011; September 17, 2012; 
February 17, 2014; September 19, 2016; July 20, 2020; June 20, 2022; 
December 18, 2023; May 19, 2025
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POLICY TITLE: Student Cell Phone Use

Minidoka County Joint School District # 331

    POLICY NO: 361 
PAGE 1 of 4

SECTION 300:  STUDENT 

The Board adopts this policy to place controls on the use of student-owned electronic devices at 
school. There has been a rising concern that spending too much time on social media or using 
cell phones may be detrimental to students’ physical and mental health. The Board’s priority is 
that all students are engaged in learning without distraction.
By placing limits on the permissible use of such electronic devices, the Board intends to: 

1. Adopt policy in alignment with State Department of Education guidance on cell phones; 

2. Promote student safety;
3. Support staff in maintaining an environment that encourages learning;
4. Reduce distractions in the learning environment; 
5. Improve academic focus;
6. Promote responsible technology use; 
7. Prevent cyberbullying; 
8. Mitigate the privacy concerns posed by personal electronic devices

This policy shall apply to any electronic device not issued by the District that is capable of 
accessing the internet or sending an electronic message to another device, such as smart phones, 
other cell phones, earbuds, tablets, laptops, gaming systems, e-readers, and smart watches.
During school hours 7:45am to 3:45pm (including lunch), cell phones and wireless headphones 
should not be in use or in the student’s possession.
Cell phones and wireless headphones need to be powered off and secured in lockers (possibly 
put backpack)
Parents needing to get in touch with their student(s) may call the school 208-438-5018 and leave 
a message to be delivered to their student.
Students that need to call home will be allowed to use the school phone in the main office. 
Student cell phones that are in the student’s possession or in use during school hours will be sent 
to the front office until the end of the day. Upon additional violations, a parent or guardian will 
need to come to the school to pick up the cell phone from office staff or administration. 
Restrictions on Time and Location of Use
Cell phones are not allowed at elementary schools.

Students are NOT ALLOWED to use cell phones in the following places and times: 
During class time;
In bathrooms, locker rooms, or changing rooms
During passing times 
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Lunch period (only Minidoka Jr. High)
Students are ALLOWED to use cell phones in the following places and times: 
Before and after the school day;
At school activities outside of school hours;
During lunch; (except Minidoka Jr. High)  
In class when specifically allowed by the teacher for educational purpose with preapproval of 
administrator

Any use of an electronic device required by a student’s 504 Plan or Individualized Education 
Plan (IEP) shall be permitted regardless of whether it would otherwise violate this policy.  
Students may use a personal electronic device in the case of an emergency to contact help. In this 
policy, an emergency is an event that poses an immediate threat to the health or safety of any 
person If a student needs to use a personal electronic device in such an emergency, they should 
ensure they are in as safe a location as is feasible.
If a student’s parent/guardian or their designee needs to contact a student in the case of an 
emergency at a time when student’s cell phone use is not permitted, the parent/guardian or 
designee should call the school office and ask for the student to contact the parent/guardian or 
designee.
Containment of Devices
When use of personal electronic devices is not permitted, such devices must be turned off and 
stored in:  
The student’s locker; 
The student’s bag, purse, or pocket and out of sight; 
A location in the classroom designated by the teacher
The Superintendent may set further procedures and schools may set additional rules to ensure 
this policy is followed. The District may also make use of technology-based approaches, such as 
monitoring or blocking internet access. 
Students are responsible for safeguarding devices they bring to school. The District shall not be 
responsible for loss, theft, damages, or destruction of student owned devices brought onto school 
property.
Use of Devices
Any use of personal electronic devices at school or at school events shall comply with Policy 
362.00 Acceptable Use of Electronic Networks. Student-owned electronic devices shall not be 
used in a manner that disrupts the educational process, including, but not limited to, posing a 
threat to academic integrity or violating confidentiality or privacy rights of another individual. 
Access to the devices is a privilege and not a right. Each student will be required to follow the 
Acceptable Use of Electronic Networks Policy and the Internet Access Conduct Agreement.
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Students may only access the internet through the filtered District connection, regardless of 
whether they are using their personal device or a District-issued device. District staff will not 
provide software or technical assistance for student-owned devices.
Because power cords stretched out in classrooms become a safety issue both for the students and 
devices, charging the device with such a cord in any classroom, hallway, or any other location 
that may be a safety concern may be prohibited.
The use of cameras in any type of electronic device is strictly prohibited in locker rooms and 
restrooms. Cameras in classrooms are not allowed unless a certified District employee authorizes 
the student to do otherwise. Where students are allowed to use electronic devices, they are 
required to obtain permission before taking a photograph or video of any individual. Students 
must also obtain permission from any individual appearing in a photograph or video prior to 
posting on any social networking site or other internet site.
Students found to be using any electronic communications device to in any way send or receive 
personal messages, data, or information that would contribute to or constitute cheating on any 
student assessment, project, or assignment shall be subject to discipline.  
Students shall comply with any additional rules developed by the school and classroom teacher 
concerning appropriate use of personal electronic devices.
Disciplinary Action
Students violating the provisions of this policy are subject to disciplinary action, including but 
not limited to which may include losing the privilege of bringing the device onto school 
property, detention, and/or confiscation of the device until it is retrieved by the student’s 
parent/guardian. If a student or a parent/guardian wishes to appeal such disciplinary action, they 
can do so by submitting a written request for appeal to the building principal within three (3) 
school days. If the decision being appealed was made by the building principal, the appeal may 
instead be made to the Superintendent.
Violation of this policy may also result in suspension or expulsion, as described in Policy 390.00 
Student Discipline and Policy 390.30 Student Expulsion. 
Implementation & Review of Policy
The Board directs the Superintendent or their designee to inform staff, students, and 
parents/guardians about this policy and how it will be implemented. The Board also directs the 
Superintendent or their designee to develop practices that reinforce the importance of and ways 
of addressing: 
1. Digital literacy lessons; 

2. The effects of cyberbullying; 

3. Privacy concerns; and 
4. Online disinformation
The Superintendent shall report to the Board each year about the effectiveness of this policy and 
shall recommend changes to it as needed. 
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Legal References Description

Executive Order 2024-11 Phone Free Learning Act
Policy Checklist for LEAs by the  Idaho Department of Education

Cross References 

Code Description
360.00 Electronic Services for Students
360.00 Student Use of Personal Electronic Devices
362.00P
390.00

Student Use of Personal Electronic Devices 
Procedure
Student Expulsion
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Pursuant to the Juvenile Sex Offender Act, the state superintendent of public instruction will 
notify the district regarding the enrollment of a registered juvenile sex offender in the district.  
The state superintendent of public instruction will also notify the district, or a school in the 
district, of the offender’s probationary status or treatment status, if known.
The term “juvenile sex offender” means a person who was between fourteen (14) years of age to 
eighteen (18) years of age at the time the qualifying sex offense was committed and who:

1. On or after July 1, 1998, was adjudicated delinquent under the juvenile corrections act for 
an action that would be a sex offense if committed by an adult, including the crime, 
attempt, solicitation or conspiracy to commit the following:  sexual abuse of a child under 
sixteen (16) years of age; ritualized abuse of a child; sexual exploitation of a child; 
possession of sexually exploitative material for other than a commercial purpose; lewd 
conduct with a minor child; sexual battery of a minor child sixteen (16) or seventeen (17) 
years of age; male rape; crime against nature; forcible sexual penetration by use of a 
foreign object; or

2. As of July 1, 1998, is serving formal probation, a period of detention, or commitment to 
the department of juvenile corrections as the result of sentencing imposed under Idaho 
Code section 20-520 for an action as described in item one (1) above; or

3. Was adjudicated delinquent in another state for an action that is substantially equivalent 
to the offenses described in item one (1) of this enumerated list and is subject on or after 
July 1, 1998, to Idaho court jurisdiction under the interstate compact or juveniles; or

4. If required to register in another state for having committed a sex offense in the state 
regardless of the date of the offense or its adjudication.

Administrative Action
If the principal or designee becomes aware that a juvenile sex offender is enrolled in a district 
school, the principal or designee will take the following action:

1. Request information regarding the student’s juvenile record and any information 
regarding the offense committed, adjudication, probationary status and treatment status 
from the department of law enforcement and/or the superintendent of public instruction.

2. Convene a meeting to determine what administrative action, if any, should be taken; the 
sole purpose of any such administrative action will be to protect the health and safety of 
all students.

The meeting will include individuals deemed necessary by the principal or designee, including, 
but not limited to, the juvenile’s teacher(s), school counselor, probation officer, and other 
individuals whose expertise may assist the principal in determining the safety risk posed by the 
juvenile.  The principal may also seek input from the juvenile and/or his or her parent/guardian.  
Among other administrative actions discussed, the members of the meeting may discuss whether 
written notice to other parents/guardians that a particular student is on the juvenile sex offender 
registry is warranted (see the section titled “Written Notice” in this policy).  The meeting will 
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occur as soon as possible, but in no case more than five (5) school days from when the principal 
or designee first becomes aware that a juvenile sex offender is enrolled in a district school.
After reviewing all factors, the principal will determine what action, if any, the school will take 
to supervise a juvenile sex offender under this policy.  The principal will notify, in writing, the
Juvenile’s parent/guardian of the determination and advise them that they may request a review 
by the board.  The principal’s determination may be reviewed by the board, if requested by the 
parent/guardian within ten (10) days.  The board’s decision is final.
Pending a decision as to what administrative action, if any will be taken, the juvenile sex 
offender will be closely supervised at all times by a one-to-one aide or other means as 
appropriated.  Decisions about administrative actions regarding juvenile sex offenders will be 
made on a case-by-case basis.  The principal will convene a meeting to review the administrative 
actions regarding juvenile sex offenders annually or more frequently, if determined to be 
necessary by the principal.
Written Notice
If deemed necessary to protect students, staff or other individuals, the district may provide 
written notice that a particular student is on the juvenile sex offender registry. The notice will be 
provided by sending a letter to the parents/guardians of students whose health and safety may 
need to be protected.  The notice will identify the student and will contain the following 
cautionary statement:

The information contained in this notice was received from the superintendent of 
public instruction in compliance with Juvenile Sexual Offender Registration 
Notification and Community Right-to Know act, Idaho Code §18-8401, et seq.
The district is not able to guarantee the completeness and accuracy of the registry
Information.  Any individual who uses the information to commit a crime, or cause
Physical harm to any person or damage to property is guilty of a misdemeanor,
And subject to imprisonment in the county jail for a period not to exceed one (1)
year, or by a fine not to exceed one thousand dollars ($1,000) or both. 

Exemption From Civil Liability
School District personnel do not have a duty to inquire, investigate or disclose any information 
regarding registered sex offenders enrolled in the district, nor will school district personnel be 
held liable for failure to disclose any information regarding registered sex offenders to any 
person or entity.  School district personnel who, acting without malice or criminal intent, obtain 
or disseminate information under the Juvenile Sex Offender Act are immune from civil liability 
for any damages claimed as a result of such disclosures made or received
Penalties For Misuse Of Information
School district personnel will not use information obtained pursuant to the Juvenile Sex Offender 
Act to commit a crime or to cause physical harm to any person or damage to property.  Misuse of 
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information regarding a juvenile sex offender may result in an individual being found guilty of a 
misdemeanor and subject to imprisonment for no more than (1) year and /or a fine of not more 
than $1,000.
Special Education
An individualized Education Program (IEP) team will take appropriate action when dealing with 
a juvenile sex offender in these situations:

1. The student has a valid IEP
2. The district determines that an evaluation is necessary to determine whether the student

qualifies for special education and related services.
3. The parent/guardian request that the student be evaluated for special education and

related services.

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE: Idaho Code Sections 18-8401 et seq. 
18-8301 et seq.
18-8323

Definition

“Student sex offender” shall mean a student who has been adjudicated delinquent or convicted 
of and placed on probation for a dangerous offense such as sexual conduct with a minor, sexual 
assault, molestation of a child, or continual sexual abuse of a child.

Notification to School District

The Superintendent of Public Instruction is required by State law to notify a school district or 
private school regarding the enrollment of a registered juvenile sex offender. The 
Superintendent of Public Instruction is also required to notify the District or school of the 
offender's probationary status or treatment status, if known. The Superintendent of the District 
or his or her designee shall make contact with the State Department of Education in order to 
receive regular updates of this information.

Educational Placement

The Superintendent of the District or his or her designee shall determine the appropriate 
educational placement for student sex offenders except those identified as having a disability. 
When determining educational placement, the Superintendent or his or her designee shall 
consider such factors as the safety and health of the student population. The Superintendent or 
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designee shall develop guidelines for managing each student sexual offender in District schools. 
If the Superintendent or designee determines that, in the best interest of District schools, the 
student sexual offender should be placed in an alternative educational setting, the District shall 
pay for the costs associated with this placement.

Convicted juvenile sex offenders shall not attend a school attended by their victims or a victim's 
sibling. The offender and his or her parent or guardian shall be responsible for providing 
transportation or covering other costs related to the offender's attendance at another school.

An IEP team shall determine the educational placement of a student sexual offender with a 
disability. The student with a disability is entitled to all the due process procedures available to a 
student with a disability under the Individuals with Disabilities Education Act. The IEP team shall 
develop procedures for managing each student sexual offender with a disability that attends a 
District school. If the IEP team determines that the student sexual offender should be placed in 
an alternative educational setting, the District shall pay for the costs associated with this 
placement.

Staff

Staff members are to be alert to and inform school officials of any behavior by a juvenile 
offender that creates an abnormal risk to members of the school community. However, each 
circumstance involving a student probationary juvenile offender attending a District school shall 
be evaluated on a case-by-case basis. Whenever possible without placing other students or 
adult members of the school community at risk, reasonable efforts should be made to continue 
the student's education, to provide supportive services, and to avoid any acts of harassment or 
vigilantism against the student. Although federal and State laws and rules permit the release of 
information concerning a student registered sex offender, discretion should be exercised when 
discussing or disseminating information about the student. Whenever possible, the school 
community should encourage and support timely and appropriate intervention toward the 
expected outcome that a juvenile offender’s conduct will be rectified so the student will commit 
no further offense and will develop into a responsible, self-controlled adult.
  

Legal References Description
IC § 18-8402 Juvenile Sex Offender Registration Notification and 

Community Right-To-Know Act - Findings
IC § 18-8403 Juvenile Sex Offender Registration Notification and 

Community Right-To-Know Act - Definitions
IC § 18-8408 Juvenile Sex Offender Registration Notification and 

Community Right-To-Know Act - Providing List To 
Superintendent Of Public Instruction

IC § 18-8412 Juvenile Sex Offender Registration Notification and 
Community Right-To-Know Act - Exemption from Civil 
Liability

IC § 18-8413 Juvenile Sex Offender Registration Notification and 
Community Right-To-Know Act - Penalties for 
Vigilantism or Other Misuse of Information
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IC § 33-205 Denial of School Attendance

ADOPTED:  Unknown

AMENDED/REVISED: August 17, 2009   
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School student records are confidential, and information from them shall not be released other 
than as provided by law.  Federal and state laws grant certain rights to parents and students, 
including the right to inspect, copy, and challenge school records.  The information contained in 
school student records shall be kept current, accurate, clear, and relevant.  All information 
maintained concerning a student receiving special education services shall be directly related to 
the provision of services to that child. 
Student Records
Maintenance of School Student Records
The District shall maintain a record for each student that shall contain information, including but 
not limited to the items listed below, if the District has created or received such information. 
items 1 through 7 must be included following: 

1. Birth certificate;
2. Proof of residency;
3. Unique student identifier issued and assigned by the State Department of Education
4. Basic identifying information;
5. Academic transcripts;
6. Immunization records;
7. Attendance records;
8. Intelligence and aptitude scores;
9. Psychological reports;
10. Achievement test results;
11. Participation in extracurricular activities;
12. Honors and awards;
13. Special education records (maintained pursuant to IDEA requirements);
14. Verified reports or information from non-educational persons;
15. Verified information of clear relevance to the student’s education;
16. Log pertaining to release of student’s record; and

The District has determined that the following documentation shall be permanently maintained:
1. The unique student identifier;
2. Transcript
3. Graduation date:
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Other content of the student record shall be maintained for a period of seven years after a student 
graduates or permanently leaves the District, except for those records for which longer retention 
is required.
Special Education Records shall be maintained in accordance with then—applicable special 
education laws, as such may change from time to time. 
Personnel Responsible for Records Maintenance
The District’s public records custodian, in conjunction with the Superintendent and their 
designee shall be responsible for the maintenance, retention, or destruction of a student’s records, 
in accordance with the District’s procedure established by the Superintendent.
Access to Student Records

The District shall grant access to student records as follows: 

1. The District or any District employee shall not release, disclose, or grant access to information 
found in any student record except under the conditions set forth in this policy and consistent with 
the provisions of State and federal law. This includes the provisions of IC 33-133.
 

2. The parents of a student under 18 years of age shall be entitled to inspect and copy information in 
the child’s school records. Such requests shall be made in writing and directed to the records 
custodian. Access to the records shall be granted within five school days of the District’s receipt 
of such a request unless state or federal law specifically provides another length of time.

Where the parents are divorced or separated, both shall be permitted to inspect and copy the 
student’s school records unless a court order indicates otherwise. The District shall send copies of 
the following to both parents at either one’s request, unless a court order indicates otherwise or 
parental rights have been terminated by court order or parental agreement:
  

A. Academic progress reports or records;
B. Health reports;
C. Notices of parent-teacher conferences;
D. School calendars distributed to parents/guardians; and
E. Notices about open houses and other major school events, including pupil-parent 

interaction.

When the student reaches 18 years of age or otherwise becomes emancipated, the rights detailed herein 
for the parent/legal guardian are transferred to the student, unless otherwise addressed by the student, 
permitted parental access to the student information system, or via court order/guardianship.  
Additionally, the parents of dependent students, as defined by the Internal Revenue Service (i.e. student 
termed dependent for income tax purposes) may have access to student educational records if the parents 
establish this right, via either a copy of the applicable tax forms and/or a Parental Affidavit for 
Educational Records attesting to the student’s dependent status.

Access shall not be granted to the parent or the student to confidential letters and recommendations 
concerning the admission to a post-secondary educational institution, applications for employment, or the 
receipt of an honor or award, if the student has waived their right of access, after being advised of their 
right to obtain the names of all persons making such confidential letters or statements.
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3. The District may grant access to, or release information from, student records to employees or 
officials of the District or the Idaho State Board of Education, provided a current, demonstrable, 
educational or administrative need is shown, without parental consent or notification. Access in 
such cases shall be limited to the satisfaction of that need.
 

4. For purposes of an audit or evaluation by a federal or State-supported education program, and to 
comply with federal requirements related to such a program. The receiving entity must be a State 
or educational authority or another entity allowed by the Family Educational Rights and Privacy 
Act (FERPA), or must be an authorized representative of such an entity.

For each new audit, evaluation, or enforcement effort, the District shall enter into a written 
agreement when designating anyone other than its employee as its authorized representative. The 
District shall be responsible for using reasonable methods to ensure, to the greatest extent 
practicable, that the authorized representative: 

A. Uses the personal information only for the authorized purpose;
B. Protects the personal information from further unauthorized disclosures or other uses; 

and 
C. Destroys the personal information when it is no longer needed for the authorized purpose. 

Such destruction shall be affected by any specified time period set forth in the written 
agreement.
 

5. The District may grant access to, or release information from, student records without parental 
consent or notification to any person, for the purpose of research, statistical reporting, or 
planning, provided that no student or parent can be identified from the information released, and 
the person to whom the information is released signs an affidavit agreeing to comply with all 
applicable statutes and rules pertaining to school student records. Any such release in this regard 
shall be consistent with Idaho Code relating to the limitations on the release of student data.
 

6. The District shall grant access to, or release information from, a student’s records pursuant to a 
court order or appropriate subpoena. In most instances, the parent/qualified student shall be given 
prompt written notice of such order/subpoena, a general statement of the documents which will 
be released, and the proposed date of release of the documentation requested. However, there are 
very limited circumstances under the USA Patriot Act where schools are required to disclose 
information without notice to the parent or student to the Attorney General of the United States 
upon an ex parte order in connection with the investigation or prosecution of terrorism crimes or 
other such specified situations when the court order prohibits disclosure (i.e. Federal Grand Jury 
Subpoena or Law Enforcement Subpoena wherein such order indicates disclosure is not 
permitted).
 

7. The District shall grant access to or release information from any student record as specifically 
required by federal or state statute.
 

8. The District shall grant access to, or release information from, student records to any person 
possessing a written, dated consent, signed by the parent or eligible student with particularity as 
to whom the records may be released, the information or record to be released, and the reason for 
the release. One copy of the consent form will be kept in the records, and one copy shall be 
mailed to the parent or eligible student by the Superintendent. Whenever the District requests the 
consent to release certain records, the records custodian shall inform the parent or eligible student 
of the right to limit such consent to specific portions of information in the records.
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9. The District may release student records to the Superintendent or an official with similar 
responsibilities in a school in which the student has enrolled or intends to enroll, upon written 
request from such official.
 

10. Prior to the release of any records or information under items 6, 7, 8, and 9 above, the District 
shall provide prompt written notice to the parents or eligible student of this intended action except 
as specified in item 6. This notification shall include a statement concerning the nature and 
substance of the records to be released and the right to inspect, copy, and challenge the contents.
 

11. The District may release student records or information in connection with an emergency, without 
parental consent, if the knowledge of such information is necessary to protect the health or safety 
of the student or other persons. The records custodian shall make this decision taking into 
consideration the nature of the emergency, the seriousness of the threat to the health and safety of 
the student or other persons, the need for such records to meet the emergency, and whether the 
persons to whom such records are released are in a position to deal with the emergency. Any 
release that is made must be narrowly tailored considering the immediacy, magnitude, and 
specificity of the information concerning the emergency and the information should only be 
released to those persons whose knowledge of the information is necessary to provide immediate 
protection of the health and safety of the student or other individuals (i.e. law enforcement, public 
health officials, trained medical personnel). The length of the exception is limited to the period of 
the emergency and does not allow for a blanket release of personally identifiable information 
from a student’s records. The District shall notify the parents or eligible student as soon as 
possible of the information released; the date of the release; the person, agency, or organization to 
which the release was made; and the purpose of the release and the same information shall be 
recorded in the student’s record log.
 

12. The District will comply with an ex parte order requiring it to permit the U.S. Attorney General 
or designee to have access to a student’s school records without notice to or consent of the 
student’s parent(s)/guardian(s).
 

13. The District may charge a fee for copying information in the student’s records. No parent or 
student shall be precluded from copying information because of financial hardship. See Policy 
4260 for information regarding the District copy fee schedule.
 

14. A log of all releases of information from student records, including all instances of access 
granted, whether or not records were copied, shall be kept and maintained as part of such records. 
This log shall be maintained for the life of the student record and shall be accessible only to the 
parent or eligible student, records custodian, or other such person. The log of release shall 
include:
  

A. Information released or made accessible;
B. The name and signature of the records custodian;
C. The name and position of the person requesting the release or access;
D. The legitimate interests the parties had in requesting or obtaining the information;
E. The date of the release or grant of access;
F. A copy of any consent to such release; and
G. Any additional information required by State or federal law.
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Directory Information

The District may release certain directory information regarding students, except that parents may 
prohibit such a release. Directory information shall be limited to: 

1. Name;
2. Grade level;
3. Parents’/guardians’ names and addresses;
4. Academic awards, degrees, and honors;
5. Information in relation to school-sponsored activities, organizations, and athletics;
6. Major field of study; 
7. Period of attendance in school; and

The notification to parents and students concerning school records will inform them of their right to 
object to the release of directory information.

Military Recruiters/Institutions of Higher Education

Pursuant to federal law, the District is required to release the names, addresses, and telephone numbers of 
all high school students to military recruiters and institutions of higher education upon request. The 
notification to parents and students concerning school records will inform them of their right to object to 
the release of this information.

Student Record Challenges

Parents/guardians may challenge the accuracy, relevancy, or propriety of their student's records, except 
for challenges made to the following when a student’s school records are being forwarded to another 
school:  

1. Grades; and
2. rReferences to expulsions or out-of-school suspensions, if the challenge is made when the 

student’s school records are being forwarded to another school. 

Parents/guardians who wish to challenge a record should write to the school principal or records 
custodian, clearly identifying the part of the record they want changed or removed, and specifying the 
reason. 

If the District decides not to amend the record as requested by the parent(s)/guardian(s) or eligible 
student, Theythe parent/guardian has have the right to request a hearing at which each party has: 

1. The right to present evidence and to call witnesses;
2. The right to cross-examine witnesses;
3. The right to counsel;
4. The right to a written statement of any decision and the reasons therefore; and
5. The right to appeal an adverse decision to an administrative tribunal or official, to be established 

or designated by the State Board.

 The District will notify the parent(s)/guardian(s) or eligible student of the decision and advise them of 
their right to a hearing regarding the request for amendment. Such notice shall be in writing and provided 
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within a reasonable period of time after the hearing. Additional information regarding the hearing 
procedures will be provided to the parent(s)/guardian(s) or eligible student when notified of the right to a 
hearing.

The parents may insert a written statement of reasonable length describing their position on disputed 
information. The school will include a statement in any release of the information in dispute. 

Legal References Description
20 USC Section 1232g, et seq. Family Educational Rights and Privacy Act (FERPA)
34 CFR Part 99 Implementing FERPA
IC § 33-133 Idaho Student Data Accessibility, Transparency, and 

Accountability Act — Definitions — Student Data — Use 
and Limitations — Penalties

IC § 33-209 Attendance at Schools —Transfer of Student Records — 
Duties

IC § 33-6001 Parental Rights
IC § 33-717A Divorce Actions — Parents’ Access to Records and 

Information
Cross References

Code Description
2500 Library Materials
2500 Library Materials
3560 Video Surveillance
3575 Student Data Privacy and Security
3620 Transfer of Student Records
4170 District or School Operated Social Media
4260 Records Available to Public
4260 Records Available to Public
8605 Retention of District Records
9550 Cybersecurity & Data Breach Response Policy

I.C. § 32-717A  Parents’ Access to Records and 
 Information

 No Child Left Behind Act of 2001, 
 P.L. 107-334

ADOPTED:  
RATIFIED:  August 21, 2006
AMENDED/REVISED:  January 16, 2017; April 18, 2022
CROSS REFERENCE:  Policy 424.00 Public Access to District Records

 Policy 424.50 Public Access to District Website
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POLICY TITLE: District Owned Vehicles - Procedure

Minidoka County Joint School District # 331

POLICY NO:  
810.00P

PAGE 1 of 5

SECTION 800: NON-INSTRUCTIONAL

The Board adopts this procedure to establish guidelines, obligations, and expectations of 
employees who, within the scope of their employment, have occasion to operate District-owned 
vehicles and equipment, or personal vehicles for official district purposes.
District Vehicles and Equipment
Authorization for Use
Minidoka School District employees shall operate district-owned vehicles and equipment only 
when the employee:

1. Is authorized by their position and/or supervisor to act as the operator of a vehicle or 
piece of equipment; 

2. Holds a valid Idaho operator’s license for each class of vehicle or piece of equipment 
they are approved to operate. The district may verify license status by checking motor 
vehicle records; and

3. Has demonstrated, to the supervisor's satisfaction, that they are qualified to operate the 
vehicle or piece of equipment.

Responsibilities of Vehicle/Equipment Operator
Employees operating district vehicles and equipment shall:

1. Inspect vehicles or equipment before operating to ensure the vehicle or equipment will 
function in a safe manner;

2. Refrain from eating, texting, or engaging in any activity which may distract an individual 
from safely operating a vehicle or piece of equipment;

3. Operate such vehicles and equipment in a safe, responsible manner, and in compliance 
with State laws and regulations governing vehicle use;

4. Pull off to a safe area and stop driving to use a cell phone in a vehicle unless utilizing a 
hands-free device;

5. Be personally responsible for traffic fines, court appearances, and other personal 
judgments or penalties arising from their violation of traffic laws while operating such 
vehicles or equipment;

6. Refrain from operating any such vehicles or equipment when under the influence of 
controlled substances, medications, or mental or physical conditions which could impair 
their ability to properly operate a vehicle or piece of equipment;

7. Return such vehicles and equipment daily to the district facility designated for that 
vehicle or piece of equipment unless it is taken to the operator's residence as authorized 
described in this procedure;

8. If the vehicle or piece of equipment is taken to the operator’s residence as authorized by 
this procedure, the operator shall ensure the vehicle or equipment is made available for 
routine maintenance as well as unscheduled maintenance when required;
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9. Report any loss, redaction, or suspension of their operator license or endorsements status 
to their supervisor as soon as they are notified of the licensing status change;

10. Report all accidents immediately to the supervisor and/or to the Risk Management 
Specialist so that they can be reported to the District’s insurance carrier.  All Commercial 
Driver’s License (CDL) holders shall comply with federal and state laws regarding the 
reporting of accidents, citations, or driving convictions and shall immediately report such 
occurrences to their supervisor;

11. Use of district fueling cards and facilities, maintenance and repair facilities, and supplies 
shall be limited to bona fide District vehicles and equipment.  District materials and 
facilities shall not be used for personal benefit;

12. Not allow other persons to use their refueling card or request that others allow them to 
use refueling cards which are not assigned to them; and

13. Be evaluated in connection with their use of district vehicles and equipment as part of 
their annual job performance review.

Prohibited Conduct of Vehicle/Equipment Operator
Any employee involved in one or more of the following circumstances while operating district 
vehicles and equipment will immediately lose their operational authorization:

1. Unlawful use, distribution, dispensing, manufacture, or possession of a controlled 
substance;

2. Operating any district vehicle or piece of equipment while under the influence of alcohol, 
any drug, or the combined influence of alcohol and any drug;

3. Use of any district vehicle or piece of equipment for illegal or unauthorized purposes;
4. Operating a vehicle or piece of equipment in a manner which endangers the safety or life 

of others;
5. Clearly negligent use of district owned vehicles or pieces of equipment.
6. Smoking, vaping or any other tobacco product is not allowed in any district owned 

vehicle.
Any employee violating convicted of any of the items listed in this section of this procedure, 
regardless of whether it occurred while operating a district vehicle or piece of equipment, may be 
permanently prohibited from operating district vehicles and equipment, and/or subject to 
disciplinary action, up to and including termination. 
Emergency Call Out
In specific instances, the superintendent and/or department directors may establish specific 
positions and/or classes of employees who are subject to emergency callout.  These employees or 
classes of employees may be assigned a district vehicle to keep at their personal residence in 
order to more quickly respond to emergency circumstances.  Employees so designated, may be 
changed at any time by the Superintendent and/or department director without consultation or 
negotiation with the affected employee or classes of employees.  When an employee is 
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designated to have a district vehicle at their residence for emergency callout use, the vehicle shall 
not be used for personal purposes. 
ProvisionsVehicle Care:

1. All school buses and other district vehicles will be brought to the Rupert school bus yard 
to be washed. 

1.2.Drivers shall ensure the safe condition of the school bus by conducting daily pre-trip, 
post trip, and child check school bus inspections. The Superintendent or their designee 
shall establish specific checklists for these inspections. The District or their transportation 
contractor shall provide drivers with a pre-trip inspection form which may be based on 
the State Department of Education model pre-trip and post trip inspection forms. At 
minimum, the pre-trip inspection shall ensure that all safety equipment; such as brakes, 
tires, all lighting systems, steering, and the horn; are in working order. Post trip 
inspections shall include an emphasis on locating any sleeping students and any articles 
left on the bus, and reporting any bus defects. 

2.3.All district vehicles (Driver’s Ed, Maintenance, Food Service, Vans, district car, etc), 
which are parked in the compound, will be washed and maintained  as needed.on a 
regular basis.

3.4.It is the responsibility of the driver of any designated van to make sure that the interior of 
the van is clean.  Paper, bottles and debris of any kind are to be removed.  The floors are 
to be swept, and seats and dash wiped down in preparation for the next group. 

4.5.Transportation employees, as assigned by the Transportation Supervisor, will wash 
district vehicles. 

5.6.Buses that travel over all paved roads will be washed in the winter months (December 
through February) at least two times per month. 

6.7.The buses that travel on non- paved roads will be washed at least two times per month 
but may be washed four times per month.  More are permitted if necessary with prior 
direction or approval from the transportation supervisor/designee.

7.8. Bus interiors are to be cleaned.  Floors are to be kept free of paper and debris by 
sweeping daily or as needed.  Seats are to be wiped down and cleaned as needed but not 
less than once per week.  Dash and driver’s area is to be cleaned and free from dust and 
debris by wiping down the dash area and sweeping around the garbage can area and seat 
area as often as needed, but not less than every other day.  Each bus driver of each bus 
will have the primary responsibility of washing the outside and cleaning the interiors of 
his/her bus. All users of vehicles owned and maintained by the district shall adhere to the 
cleaning and disinfection protocols outlined by the district.

8.9.School bus technicians shall have first priority in the use of the wash bay for the purpose 
of steam cleaning the fleet’s engines. This needs to be done to comply with state law and 
regulations.

9.10. The wash bay is to be kept clean from debris and other items properly stored after 
each use. 
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10.11. Heat controls are not to be changed except by those having authority to do so as 
designated by the Transportation Supervisor/designee. 

District-Owned Vehicles Provided to Employees
The district ownss vehicles which certain employees are useduse are for in-district 
usecommuting to and from work and for other District-related travel. District vehicles are not to 
be taken home. The District vehicle  may be picked up if the employee is called into work.Any 
mileage driven in a district-owned vehicle that is not for official district business will be 
considered a taxable fringe benefit to the employee driving the vehicle. This taxable fringe 
benefit will be in addition to the employee’s annual salary and will be reported on the individual 
employee’s W-4.
Records of mileage and use other than official district business must be recorded in a diary or 
log.

Unauthorized personal use of the vehicles or failure to report personal mileage and use may be 
subject to disciplinary action up to and including termination of employment. No employee, 
friend, associate, or family member of any employee may use a district-owned vehicle for 
personal use other than the minimal personal use by the employee.

This policy and taxable fringe benefit will be reviewed annually to verify that the policy is in 
compliance with IRS regulations.
Disposal of Vehicles and Equipment
All vehicles and equipment shall be disposed of only by sales events and methods which are 
approved by the Board and by rules adopted by the state for disposal of surplus property.  Each 
sales event must be approved individually by the Board.  Revenue received from the sale of 
school buses will be placed in a separate account and used only for the purchase of school buses. 
Accident Management Procedures
The Minidoka County School District establishes the following guidelines for reporting, 
investigating, and documenting all accidents, collisions, and incidents involving district vehicles 
and equipment:

1. All accidents/collisions/vandalism (herein collectively referred to as “accidents”) 
involving district vehicles, regardless of the amount of damages or personal injuries 
sustained, shall be reported immediately to the driver’s supervisor and/or any other 
identified district personnel.  Failure to report an accident shall be cause for disciplinary 
action;

2. An employee involved in any accident while operating district vehicles or equipment will 
be required to submit to a drug and alcohol test if there is injury to property or person, 
due to insurance and liability.  Failure to submit to a drug and alcohol test; or testing 
positive for drug use; or prohibited levels of alcohol as outlined in applicable law; shall 
be subject to disciplinary action, up to and including termination;

3. An accident report shall be completed within twenty-four (24) hours of any accident 
regardless of the amount of damage sustained to any district vehicle or equipment;
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4. All accidents shall be investigated by a designated district Safety Coordinator or his or 
her designee;

5. All accidents involving any personnel injury and/or accidents for which the estimated 
damages exceed one-thousand dollars ($1,000) shall be reviewed by the Safety 
Committee.  

6. The Safety Committee shall hold a fact-finding meeting to determine if the accident was 
preventable or non-preventable.
a. The driver involved in the accident has the right to attend the fact-finding meeting to 

explain the situation and answer questions of the committee;
b. The committee shall inform the driver of their findings in a timely manner; and 
c. An employee may appeal the findings and recommendations of the committee by 

following the appeals procedure outlined in the District Grievance Procedure
7. Administrative actions shall be taken based on the findings and recommendations of the 

Committee as follows: 
a. If the accident was non-preventable, a statement to that effect shall be included in the 

employee’s personnel file and no disciplinary action will be recommended.
b. If the accident was preventable, procedures of remediation and disciplinary action 

shall be implemented according to the degree of culpability, severity of the accident, 
and service record of the employee.  

8. Driver Education instructors shall not be disciplined under these driver accident 
guidelines for vehicle accidents resulting from the actions of student drivers who are 
operating district vehicles under the instructor’s supervision, as part of the District Driver 
Education course unless a valid investigation by the district or a court of law finds the 
instructor was grossly negligent in their instruction or driving supervision.     

Definitions
"Equipment" for purposes of this procedure means utility vehicles, construction and lawn 
equipment.
"Vehicle" for purposes of this procedure means buses, vans, passenger vehicles, and 
maintenance and delivery trucks.

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE:  Standards for Idaho School Buses and Operations
Idaho Department of Education, Idaho’s School Bus Driver 

 Training Classroom Curriculum

AMENDED: September 18, 2017; September 20, 2020; November 15, 
2021; December 18, 2023
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