
NOTICE OF REGULAR MEETING MEETING OF THE BOARD OF TRUSTEES
MINIDOKA COUNTY JOINT SCHOOL DISTRICT #331

RUPERT, MINIDOKA COUNTY, IDAHO

NOTICE IS HEREBY GIVEN that an Regular Meeting of the Board of Trustees of the Minidoka County 
Joint School District is posted for Monday, April 21, 2025 at 7:00 PM at the District Service Center
310 10th Street
Rupert, ID 83350 at which meeting the following business will be conducted:

CALL TO ORDER & ROLL CALL:
Bonnie Heins, Chair                                     Dr. Kenneth Cox, Superintendent 
Rick Stimpson, Vice Chair                                   Kerri Tibbitts, Board Clerk
Russ Suchan, Trustee  Reed Cotten, School Counsel
Jeff Gibson, Trustee
Mary Andersen, Trustee

1. THE EXECUTIVE SESSION WILL BEGIN AT 5:00 P.M.
EXECUTIVE SESSION: Idaho Code 74-206 (1) (b) To consider the evaluation, dismissal or disciplining of, or to hear 
complaints or charges brought against, a public officer, employee, staff member or individual agent or public school 
student; (f) legal counsel

A. Possible Motion to Request Credit for Student 04-21-25-1 (action item)
2. CALL TO ORDER & ROLL CALL
3. VISITOR WELCOME & PLEDGE OF ALLEGIANCE 
4. AGENDA APPROVAL (Action Item)
5. CONSENT AGENDA  (Action Item)
A. Minutes of Previous Meeting
B. Payment of Bills, Payroll & Treasurer's Reports, SBF & Activity Reports
C. Disposition of District Property/Fixed Assets (None)
D. Travel Requests
E. New Personnel
6. STUDENT REPRESENTATIVE REPORTS
7. GOOD NEWS - Tricia Breeding's Advisory Class (West Minico), Acequia Elementary
8. PATRON COMMENTS
9. DISCUSSION ITEMS
A. Regional Four Math Specialist - Bethany Greenwalt
B. New Position for Girl's Wrestling Coach
C. Coach Pay (7th and 8th) Equal in All Sports (Brady Trenkle)
D. Future Educator's Club at Minico (Brooke Claridge)
E. Administrator/Department/Committee Reports
1. MCEA
F. Superintendent Report
10. BUSINESS (Action Items)
A. Coach Pay (7th and 8th) Equal in All Sports
B. Approval of Minico Math Proposal
C. New Position for Girl's Wrestling Coach
D. Future Business Club - Minico
E. New/Amended/Deleted Policies
1. Policy 272.00 Middle School Credits (First   Reading)
2. Policy 360.00 Electronic Services for Students (First   Reading)
a. Policy 360.00A Electronic Services District Appropriate Handbook (First   Reading)
b. Policy 360.00F Student Electronic Services Form (First   Reading)
3. Policy 544.00 Personal Leave (First Reading)
4. Policy 544.20P Family Medical Leave Act Procedure (First Reading)
5. Policy 544.30 Bereavement Leave (First Reading)
6. Policy 587.00 Rehiring Teachers and Administrators (First Reading)
7. Policy 952.00 Weapons (First   Reading)
8. Policy 954.00 Gun Free School (First   Reading)
9. ISBA 1000 - Board Policies (First   Reading)
11. ADJOURNMENT

#boldsubject#

   
  **
***

Robert’s Rules of Order will govern all meetings
Any person needing special accommodations to participate in the above-noticed meeting should contact the Minidoka County School District one (1) day 
prior to the meeting at 310 10th St., Rupert, Id. (208) 436-4727
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MCSD #331 Board of Trustees
Regular Board Meeting Minutes

March 17, 2025 DRAFT

Executive Session

EXECUTIVE SESSION: Idaho Code 74-206 (1) (b) To consider the evaluation, dismissal or disciplining of, or 
to hear complaints or charges brought against, a public officer, employee, staff member or individual agent 
or public school student; (f) legal counsel

A motion was made to move to executive session byTrustee Perez, seconded by Vice Chair Andersen. Motion 
carried.  Chair Suchan – yes; Vice Chair Andersen – yes; Trustees Claridge , Perez and Kent – yes. 
A motion was made to accept the Separation Agreement and Resignation Letter of Employee 03-17-25-2 by 
Trustee Claridge, seconded by Vice Chair Andersen. Motion carried.
A motion to approve the request for credit for student 03-17-25-1 was made by Trustee Kent, seconded by Trustee 
Claridge. Motion carried.
Executive Session was declared finished.
Work Session – Finances
Daryl Kent, Business Manager, presented financial information to the Board showing account codes and balances. 
The audit showed we had a 4.9 million fund balance. However, 1.5 million is earmarked for levy projects that are 
not complete, 2 million for contingency fund (this is not enough to cover one month of expenses), and cover the 
deficit with school nutrition that could be as high as $800,000 this year. This leaves only about $600,000 for 
emergencies that may occur. 
Projected units and costs were also discussed; however we do not have all the correct information until the 
legislature is finished.
Board Members Present  

The following trustees were present: Chair Suchan, Vice Chair Andersen, Trustees Kent, Perez and Claridge.
Call to Order & Roll Call 
Visitor Welcome and Pledge of Allegiance

The pledge was led by Trustee Kent.
Agenda Approval (Action Item)

A motion to approve the agenda as presented was made by Vice Chair Andersen, seconded by Trustee Kent. 
Motion carried.

Consent Agenda
The consent agenda was approved by unanimous consent.

Student Representative Reports
Minico reported to the board the following: student elections were completed; the musical was a great success 
along with College and Career Day.
Mt. Harrison reported they haven’t been able to roll grades over due to staff illness and it appears they received 
several new students this quarter.
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Good News – Heyburn Elementary
Danelle Stutzman, Principal, shared the great things they are doing as a first-year community school. They 
have focused on the positive. Each month they draw 20 students’ names and are rewarded with a special prize.
The students wanted to have art in class. They have created a coral reef where all students made creatures to be 
in the reef. Under the black lights, everything is glowing as if deep in the ocean.

Patron Comments
Trish Breeding invited the board to visit the animal shelter on the 19th and see what her advisory class did. 
Students collected items the shelter needed, mostly food for the animals. The Voice will be there to take 
pictures and share with the public the amazing work the students did.

Discussion
Minico Math Department: Anna Bateman presented a plan to help students retain math skills. If they pass the 
ISAT in math as a junior, they would not be required to take math as a senior. If not, they would like seniors to 
take math in their senior year (most seniors do not take any kind of math class). There will be several options 
such as business math or even math basics. 
Minico would like to add a new class as an elective, recreational fly tying. A concern was raised regarding a fee 
for a class that offers credit. The Board felt if students take the items home, a product purchasing amount is ok 
to charge after the completion of the class. 
Changes in Minico’s Course Catalog and Offerings: Kim Kidd explained to the Board Minico would like to 
change the schedule when classes would be offered.

Administrator/Department/Committee Reports: There were no comments on these reports.
MCEA: Nicole Toner shared that members would be attending the Delegate Assembly in Boise. They are 
wanting to get all members to have dues taken from their own bank account, not through payroll. MCEA is 
hoping to get a survey created to see what teachers would like to negotiate this year.

Superintendent Report: Mr. Larsen updated the Board with legislative updates.
Business

East/West Choir Fundraiser: A motion to approve the East/West Choir Fundraiser (snow cones) was made by 
Vice Chair Andersen, seconded by Trustee Claridge. Motion carried.
New Class added as an Elective to Minico (recreational fly tying): A motion to approve the new class at Minico 
with the change from fee to product purchase was made by Trustee Perez, seconded by Trustee Claridge. 
Motion carried.
Ticket Taker Job Description: A motion to approve the ticket taker job description was made by Trustee Kent, 
seconded by Vice Chair Andersen. Motion carried.
New/Amended/Deleted Policies: There were no policies this month.

Adjournment
A motion for adjournment was made by Trustee Perez, seconded by Vice Chair Andersen. Motion carried. 
Adjournment was 8:09 p.m.

                                                                            
Russ Suchan, Chair of School Board

Attest: March 21, 2025                                
              Kerri Tibbitts, Board Clerk       
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SALARIES100.000.0100.000.000.000 $20,318,124.86 $0.00 $12,392,219.70 $7,925,905.16 $7,877,038.46 $48,866.70 0.24%
OBJECT:  SALARIES - 0100 $20,318,124.86 $0.00 $12,392,219.70 $7,925,905.16 $7,877,038.46 $48,866.70 0.24%

BENEFITS100.000.0200.000.000.000 $9,391,848.48 $0.00 $5,458,276.86 $3,933,571.62 $3,336,757.66 $596,813.96 6.35%
OBJECT:  BENEFITS - 0200 $9,391,848.48 $0.00 $5,458,276.86 $3,933,571.62 $3,336,757.66 $596,813.96 6.35%

PURCHASED SERVICES100.000.0300.000.000.000 $2,444,582.18 $150,242.15 $1,493,112.45 $951,469.73 $237,408.16 $714,061.57 29.21%
OBJECT:  PURCHASED SERVICES - 0300 $2,444,582.18 $150,242.15 $1,493,112.45 $951,469.73 $237,408.16 $714,061.57 29.21%

SUPPLIES & MATERIALS100.000.0400.000.000.000 $1,766,826.06 $54,345.74 $4,630,596.33 ($2,863,770.27) $358,672.28 ($3,222,442.55) -182.39%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,766,826.06 $54,345.74 $4,630,596.33 ($2,863,770.27) $358,672.28 ($3,222,442.55) -182.39%

CAPITAL OBJECTS100.000.0500.000.000.000 $5,173,443.22 $229,814.92 $3,949,250.03 $1,224,193.19 $693,810.44 $530,382.75 10.25%
OBJECT:  CAPITAL OBJECTS - 0500 $5,173,443.22 $229,814.92 $3,949,250.03 $1,224,193.19 $693,810.44 $530,382.75 10.25%

INSURANCE & JUDGEMENTS100.000.0700.000.000.000 $409,500.00 $7,856.45 $7,856.45 $401,643.55 $0.00 $401,643.55 98.08%
OBJECT:  INSURANCE & JUDGEMENTS - 0700 $409,500.00 $7,856.45 $7,856.45 $401,643.55 $0.00 $401,643.55 98.08%

TRANSFERS/CONTINGENCY100.000.0800.000.000.000 $324,869.82 $0.00 $90,414.59 $234,455.23 $60,725.68 $173,729.55 53.48%
OBJECT:  TRANSFERS/CONTINGENCY - 0800 $324,869.82 $0.00 $90,414.59 $234,455.23 $60,725.68 $173,729.55 53.48%

FUND:  GENERAL FUND - 100 $39,829,194.62 $442,259.26 $28,021,726.41 $11,807,468.21 $12,564,412.68 ($756,944.47) -1.90%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 1
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SUPPLIES & MATERIALS238.000.0400.000.000.000 $2,884.00 $0.00 $41.25 $2,842.75 $0.00 $2,842.75 98.57%
OBJECT:  SUPPLIES & MATERIALS - 0400 $2,884.00 $0.00 $41.25 $2,842.75 $0.00 $2,842.75 98.57%

FUND:  STUDENT ACTIVITY FUNDS - 238 $2,884.00 $0.00 $41.25 $2,842.75 $0.00 $2,842.75 98.57%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 2
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SALARIES241.000.0100.000.000.000 $30,000.00 $0.00 $16,800.00 $13,200.00 $0.00 $13,200.00 44.00%
OBJECT:  SALARIES - 0100 $30,000.00 $0.00 $16,800.00 $13,200.00 $0.00 $13,200.00 44.00%

BENEFITS241.000.0200.000.000.000 $4,000.00 $0.00 $1,285.21 $2,714.79 $0.00 $2,714.79 67.87%
OBJECT:  BENEFITS - 0200 $4,000.00 $0.00 $1,285.21 $2,714.79 $0.00 $2,714.79 67.87%

PURCHASED SERVICES241.000.0300.000.000.000 $2,000.00 $0.00 $3,907.81 ($1,907.81) $0.00 ($1,907.81) -95.39%
OBJECT:  PURCHASED SERVICES - 0300 $2,000.00 $0.00 $3,907.81 ($1,907.81) $0.00 ($1,907.81) -95.39%

SUPPLIES & MATERIALS241.000.0400.000.000.000 $4,000.00 $0.00 $0.00 $4,000.00 $0.00 $4,000.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $4,000.00 $0.00 $0.00 $4,000.00 $0.00 $4,000.00 100.00%

FUND:  DRIVER EDUCATION FUND - 241 $40,000.00 $0.00 $21,993.02 $18,006.98 $0.00 $18,006.98 45.02%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 3
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CAPITAL OBJECTS242.000.0500.000.000.000 $4,826,156.97 $811,245.13 $3,372,202.18 $1,453,954.79 $1,645,143.93 ($191,189.14) -3.96%
OBJECT:  CAPITAL OBJECTS - 0500 $4,826,156.97 $811,245.13 $3,372,202.18 $1,453,954.79 $1,645,143.93 ($191,189.14) -3.96%

FUND:  Idaho Career Ready Students Grant - 242 $4,826,156.97 $811,245.13 $3,372,202.18 $1,453,954.79 $1,645,143.93 ($191,189.14) -3.96%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 4
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SALARIES243.000.0100.000.000.000 $86,930.95 $0.00 $50,766.87 $36,164.08 $36,261.98 ($97.90) -0.11%
OBJECT:  SALARIES - 0100 $86,930.95 $0.00 $50,766.87 $36,164.08 $36,261.98 ($97.90) -0.11%

BENEFITS243.000.0200.000.000.000 $18,820.55 $0.00 $10,482.95 $8,337.60 $7,487.88 $849.72 4.51%
OBJECT:  BENEFITS - 0200 $18,820.55 $0.00 $10,482.95 $8,337.60 $7,487.88 $849.72 4.51%

PURCHASED SERVICES243.000.0300.000.000.000 $4,207.34 $0.00 $4,184.77 $22.57 $2,070.00 ($2,047.43) -48.66%
OBJECT:  PURCHASED SERVICES - 0300 $4,207.34 $0.00 $4,184.77 $22.57 $2,070.00 ($2,047.43) -48.66%

SUPPLIES & MATERIALS243.000.0400.000.000.000 $152,311.12 $9,762.13 $62,628.77 $89,682.35 $49,025.20 $40,657.15 26.69%
OBJECT:  SUPPLIES & MATERIALS - 0400 $152,311.12 $9,762.13 $62,628.77 $89,682.35 $49,025.20 $40,657.15 26.69%

CAPITAL OBJECTS243.000.0500.000.000.000 $0.00 $4,564.97 $14,054.95 ($14,054.95) $15,688.00 ($29,742.95) 0.00%
OBJECT:  CAPITAL OBJECTS - 0500 $0.00 $4,564.97 $14,054.95 ($14,054.95) $15,688.00 ($29,742.95) 0.00%

FUND:  PROFESSIONAL TECHNICAL - STATE - 243 $262,269.96 $14,327.10 $142,118.31 $120,151.65 $110,533.06 $9,618.59 3.67%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 5
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PURCHASED SERVICES244.000.0300.000.000.000 $60,000.00 $0.00 $23,025.00 $36,975.00 $23,025.00 $13,950.00 23.25%
OBJECT:  PURCHASED SERVICES - 0300 $60,000.00 $0.00 $23,025.00 $36,975.00 $23,025.00 $13,950.00 23.25%

FUND:  SCHOOL RESOURCE OFFICER (SRO) GRANT - 244 $60,000.00 $0.00 $23,025.00 $36,975.00 $23,025.00 $13,950.00 23.25%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 6
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SUPPLIES & MATERIALS245.000.0400.000.000.000 $100,000.00 $0.00 $88,456.05 $11,543.95 $7,995.95 $3,548.00 3.55%
OBJECT:  SUPPLIES & MATERIALS - 0400 $100,000.00 $0.00 $88,456.05 $11,543.95 $7,995.95 $3,548.00 3.55%

CAPITAL OBJECTS245.000.0500.000.000.000 $300,000.00 $0.00 $3,860.35 $296,139.65 $0.00 $296,139.65 98.71%
OBJECT:  CAPITAL OBJECTS - 0500 $300,000.00 $0.00 $3,860.35 $296,139.65 $0.00 $296,139.65 98.71%

FUND:  PUBLIC SCHOOL TECHNOLOGY FUND - 245 $400,000.00 $0.00 $92,316.40 $307,683.60 $7,995.95 $299,687.65 74.92%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 7
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PURCHASED SERVICES246.000.0300.000.000.000 $15,000.00 $265.66 $5,615.23 $9,384.77 $265.66 $9,119.11 60.79%
OBJECT:  PURCHASED SERVICES - 0300 $15,000.00 $265.66 $5,615.23 $9,384.77 $265.66 $9,119.11 60.79%

SUPPLIES & MATERIALS246.000.0400.000.000.000 $94,750.01 $0.00 $39,858.26 $54,891.75 $67.76 $54,823.99 57.86%
OBJECT:  SUPPLIES & MATERIALS - 0400 $94,750.01 $0.00 $39,858.26 $54,891.75 $67.76 $54,823.99 57.86%

FUND:  STATE SUBSTANCE ABUSE FUND - 246 $109,750.01 $265.66 $45,473.49 $64,276.52 $333.42 $63,943.10 58.26%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 8
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SALARIES250.000.0100.000.000.000 $0.00 $0.00 $0.00 $0.00 $708.63 ($708.63) 0.00%
OBJECT:  SALARIES - 0100 $0.00 $0.00 $0.00 $0.00 $708.63 ($708.63) 0.00%

FUND:  ESSER III ARPA - 250 $0.00 $0.00 $0.00 $0.00 $708.63 ($708.63) 0.00%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 9
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SALARIES251.000.0100.000.000.000 $719,519.00 $0.00 $398,009.04 $321,509.96 $263,719.29 $57,790.67 8.03%
OBJECT:  SALARIES - 0100 $719,519.00 $0.00 $398,009.04 $321,509.96 $263,719.29 $57,790.67 8.03%

BENEFITS251.000.0200.000.000.000 $413,855.05 $0.00 $186,435.08 $227,419.97 $112,690.76 $114,729.21 27.72%
OBJECT:  BENEFITS - 0200 $413,855.05 $0.00 $186,435.08 $227,419.97 $112,690.76 $114,729.21 27.72%

PURCHASED SERVICES251.000.0300.000.000.000 $78,181.71 $239.64 $44,621.12 $33,560.59 $23,208.66 $10,351.93 13.24%
OBJECT:  PURCHASED SERVICES - 0300 $78,181.71 $239.64 $44,621.12 $33,560.59 $23,208.66 $10,351.93 13.24%

SUPPLIES & MATERIALS251.000.0400.000.000.000 $64,119.00 ($17,400.06) $33,644.69 $30,474.31 $20.00 $30,454.31 47.50%
OBJECT:  SUPPLIES & MATERIALS - 0400 $64,119.00 ($17,400.06) $33,644.69 $30,474.31 $20.00 $30,454.31 47.50%

CAPITAL OBJECTS251.000.0500.000.000.000 $21,342.00 $17,400.06 $17,400.06 $3,941.94 $2,799.06 $1,142.88 5.36%
OBJECT:  CAPITAL OBJECTS - 0500 $21,342.00 $17,400.06 $17,400.06 $3,941.94 $2,799.06 $1,142.88 5.36%

FUND:  TITLE I-A ESEA-IMPROVING BASIC PROGRAMS - 251 $1,297,016.76 $239.64 $680,109.99 $616,906.77 $402,437.77 $214,469.00 16.54%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 10
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SALARIES253.000.0100.000.000.000 $253,795.00 $0.00 $102,089.39 $151,705.61 $75,176.47 $76,529.14 30.15%
OBJECT:  SALARIES - 0100 $253,795.00 $0.00 $102,089.39 $151,705.61 $75,176.47 $76,529.14 30.15%

BENEFITS253.000.0200.000.000.000 $127,191.00 $0.00 $57,761.14 $69,429.86 $43,490.47 $25,939.39 20.39%
OBJECT:  BENEFITS - 0200 $127,191.00 $0.00 $57,761.14 $69,429.86 $43,490.47 $25,939.39 20.39%

PURCHASED SERVICES253.000.0300.000.000.000 $22,657.00 $1,561.53 $10,149.72 $12,507.28 $7,936.22 $4,571.06 20.18%
OBJECT:  PURCHASED SERVICES - 0300 $22,657.00 $1,561.53 $10,149.72 $12,507.28 $7,936.22 $4,571.06 20.18%

SUPPLIES & MATERIALS253.000.0400.000.000.000 $18,804.00 $0.00 $3,198.21 $15,605.79 $1,216.89 $14,388.90 76.52%
OBJECT:  SUPPLIES & MATERIALS - 0400 $18,804.00 $0.00 $3,198.21 $15,605.79 $1,216.89 $14,388.90 76.52%

FUND:  TITLE I-C ESEA  MIGRANT FUND - 253 $422,447.00 $1,561.53 $173,198.46 $249,248.54 $127,820.05 $121,428.49 28.74%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:
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SALARIES255.000.0100.000.000.000 $68,300.00 $0.00 $33,791.38 $34,508.62 $24,136.69 $10,371.93 15.19%
OBJECT:  SALARIES - 0100 $68,300.00 $0.00 $33,791.38 $34,508.62 $24,136.69 $10,371.93 15.19%

BENEFITS255.000.0200.000.000.000 $26,983.00 $0.00 $13,877.10 $13,105.90 $1,979.08 $11,126.82 41.24%
OBJECT:  BENEFITS - 0200 $26,983.00 $0.00 $13,877.10 $13,105.90 $1,979.08 $11,126.82 41.24%

PURCHASED SERVICES255.000.0300.000.000.000 $5,500.00 $0.00 $0.00 $5,500.00 $0.00 $5,500.00 100.00%
OBJECT:  PURCHASED SERVICES - 0300 $5,500.00 $0.00 $0.00 $5,500.00 $0.00 $5,500.00 100.00%

SUPPLIES & MATERIALS255.000.0400.000.000.000 $8,037.00 $0.00 $0.00 $8,037.00 $0.00 $8,037.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $8,037.00 $0.00 $0.00 $8,037.00 $0.00 $8,037.00 100.00%

FUND:  TITLE I-D ESEA NEGLECTED & DELINQUENT CHILDREN
- 255

$108,820.00 $0.00 $47,668.48 $61,151.52 $26,115.77 $35,035.75 32.20%
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SALARIES257.000.0100.000.000.000 $712,920.00 $0.00 $394,008.73 $318,911.27 $248,754.27 $70,157.00 9.84%
OBJECT:  SALARIES - 0100 $712,920.00 $0.00 $394,008.73 $318,911.27 $248,754.27 $70,157.00 9.84%

BENEFITS257.000.0200.000.000.000 $505,603.00 $0.00 $245,025.24 $260,577.76 $156,852.65 $103,725.11 20.52%
OBJECT:  BENEFITS - 0200 $505,603.00 $0.00 $245,025.24 $260,577.76 $156,852.65 $103,725.11 20.52%

PURCHASED SERVICES257.000.0300.000.000.000 $12,000.00 $540.48 $4,014.08 $7,985.92 $1,830.69 $6,155.23 51.29%
OBJECT:  PURCHASED SERVICES - 0300 $12,000.00 $540.48 $4,014.08 $7,985.92 $1,830.69 $6,155.23 51.29%

SUPPLIES & MATERIALS257.000.0400.000.000.000 $25,198.00 $436.00 $11,133.57 $14,064.43 $200.00 $13,864.43 55.02%
OBJECT:  SUPPLIES & MATERIALS - 0400 $25,198.00 $436.00 $11,133.57 $14,064.43 $200.00 $13,864.43 55.02%

FUND:  TITLE VI-B IDEA SPECIAL ED FUND - 257 $1,255,721.00 $976.48 $654,181.62 $601,539.38 $407,637.61 $193,901.77 15.44%
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SALARIES258.000.0100.000.000.000 $29,993.00 $0.00 $17,262.60 $12,730.40 $9,885.92 $2,844.48 9.48%
OBJECT:  SALARIES - 0100 $29,993.00 $0.00 $17,262.60 $12,730.40 $9,885.92 $2,844.48 9.48%

BENEFITS258.000.0200.000.000.000 $24,392.00 $0.00 $12,656.85 $11,735.15 $8,661.15 $3,074.00 12.60%
OBJECT:  BENEFITS - 0200 $24,392.00 $0.00 $12,656.85 $11,735.15 $8,661.15 $3,074.00 12.60%

SUPPLIES & MATERIALS258.000.0400.000.000.000 $1,760.00 $0.00 $59.31 $1,700.69 $12.59 $1,688.10 95.91%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,760.00 $0.00 $59.31 $1,700.69 $12.59 $1,688.10 95.91%

FUND:  TITLE VI-B IDEA PRESCHOOL FUND - 258 $56,145.00 $0.00 $29,978.76 $26,166.24 $18,559.66 $7,606.58 13.55%
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SALARIES260.000.0100.000.000.000 $202,737.00 $0.00 $38,059.18 $164,677.82 $24,656.43 $140,021.39 69.07%
OBJECT:  SALARIES - 0100 $202,737.00 $0.00 $38,059.18 $164,677.82 $24,656.43 $140,021.39 69.07%

BENEFITS260.000.0200.000.000.000 $153,839.00 $0.00 $26,368.53 $127,470.47 $18,515.39 $108,955.08 70.82%
OBJECT:  BENEFITS - 0200 $153,839.00 $0.00 $26,368.53 $127,470.47 $18,515.39 $108,955.08 70.82%

PURCHASED SERVICES260.000.0300.000.000.000 $391,736.00 $7,885.40 $231,313.83 $160,422.17 $128,897.67 $31,524.50 8.05%
OBJECT:  PURCHASED SERVICES - 0300 $391,736.00 $7,885.40 $231,313.83 $160,422.17 $128,897.67 $31,524.50 8.05%

SUPPLIES & MATERIALS260.000.0400.000.000.000 $1,688.00 $0.00 $15.47 $1,672.53 $0.00 $1,672.53 99.08%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,688.00 $0.00 $15.47 $1,672.53 $0.00 $1,672.53 99.08%

FUND:  MEDICAID - 260 $750,000.00 $7,885.40 $295,757.01 $454,242.99 $172,069.49 $282,173.50 37.62%
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SALARIES261.000.0100.000.000.000 $54,250.00 $0.00 $23,479.19 $30,770.81 $16,770.82 $13,999.99 25.81%
OBJECT:  SALARIES - 0100 $54,250.00 $0.00 $23,479.19 $30,770.81 $16,770.82 $13,999.99 25.81%

BENEFITS261.000.0200.000.000.000 $20,249.00 $0.00 $8,610.52 $11,638.48 $7,178.44 $4,460.04 22.03%
OBJECT:  BENEFITS - 0200 $20,249.00 $0.00 $8,610.52 $11,638.48 $7,178.44 $4,460.04 22.03%

PURCHASED SERVICES261.000.0300.000.000.000 $5,962.00 $0.00 $4,308.00 $1,654.00 $0.00 $1,654.00 27.74%
OBJECT:  PURCHASED SERVICES - 0300 $5,962.00 $0.00 $4,308.00 $1,654.00 $0.00 $1,654.00 27.74%

SUPPLIES & MATERIALS261.000.0400.000.000.000 $5,768.00 $0.00 $2,045.94 $3,722.06 $119.99 $3,602.07 62.45%
OBJECT:  SUPPLIES & MATERIALS - 0400 $5,768.00 $0.00 $2,045.94 $3,722.06 $119.99 $3,602.07 62.45%

FUND:  TITLE IV ESSA - STUDENT SUPPORT & ACADEMIC  - 261 $86,229.00 $0.00 $38,443.65 $47,785.35 $24,069.25 $23,716.10 27.50%
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SALARIES263.000.0100.000.000.000 $2,637.00 $0.00 $0.00 $2,637.00 $0.00 $2,637.00 100.00%
OBJECT:  SALARIES - 0100 $2,637.00 $0.00 $0.00 $2,637.00 $0.00 $2,637.00 100.00%

BENEFITS263.000.0200.000.000.000 $558.00 $0.00 $0.00 $558.00 $0.00 $558.00 100.00%
OBJECT:  BENEFITS - 0200 $558.00 $0.00 $0.00 $558.00 $0.00 $558.00 100.00%

PURCHASED SERVICES263.000.0300.000.000.000 $5,900.00 $0.00 $3,509.62 $2,390.38 $150.00 $2,240.38 37.97%
OBJECT:  PURCHASED SERVICES - 0300 $5,900.00 $0.00 $3,509.62 $2,390.38 $150.00 $2,240.38 37.97%

SUPPLIES & MATERIALS263.000.0400.000.000.000 $61,043.76 $2,514.51 $32,553.16 $28,490.60 $16,634.49 $11,856.11 19.42%
OBJECT:  SUPPLIES & MATERIALS - 0400 $61,043.76 $2,514.51 $32,553.16 $28,490.60 $16,634.49 $11,856.11 19.42%

CAPITAL OBJECTS263.000.0500.000.000.000 $0.00 $0.00 $4,051.30 ($4,051.30) $6,318.70 ($10,370.00) 0.00%
OBJECT:  CAPITAL OBJECTS - 0500 $0.00 $0.00 $4,051.30 ($4,051.30) $6,318.70 ($10,370.00) 0.00%

FUND:  PERKINS III PRFESSIONAL TECHNICAL ACT - 263 $70,138.76 $2,514.51 $40,114.08 $30,024.68 $23,103.19 $6,921.49 9.87%
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SALARIES265.000.0100.000.000.000 $0.00 $0.00 $7,500.00 ($7,500.00) $0.00 ($7,500.00) 0.00%
OBJECT:  SALARIES - 0100 $0.00 $0.00 $7,500.00 ($7,500.00) $0.00 ($7,500.00) 0.00%

BENEFITS265.000.0200.000.000.000 $0.00 $0.00 $1,573.52 ($1,573.52) $0.00 ($1,573.52) 0.00%
OBJECT:  BENEFITS - 0200 $0.00 $0.00 $1,573.52 ($1,573.52) $0.00 ($1,573.52) 0.00%

SUPPLIES & MATERIALS265.000.0400.000.000.000 $7,500.00 $0.00 $0.00 $7,500.00 $0.00 $7,500.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $7,500.00 $0.00 $0.00 $7,500.00 $0.00 $7,500.00 100.00%

FUND:  IDEA MINI-GRANTS - 265 $7,500.00 $0.00 $9,073.52 ($1,573.52) $0.00 ($1,573.52) -20.98%
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SALARIES270.000.0100.000.000.000 $33,925.00 $0.00 $21,212.46 $12,712.54 $15,093.58 ($2,381.04) -7.02%
OBJECT:  SALARIES - 0100 $33,925.00 $0.00 $21,212.46 $12,712.54 $15,093.58 ($2,381.04) -7.02%

BENEFITS270.000.0200.000.000.000 $17,606.00 $0.00 $13,086.86 $4,519.14 $7,270.48 ($2,751.34) -15.63%
OBJECT:  BENEFITS - 0200 $17,606.00 $0.00 $13,086.86 $4,519.14 $7,270.48 ($2,751.34) -15.63%

PURCHASED SERVICES270.000.0300.000.000.000 $2,300.00 $0.00 $1,543.80 $756.20 $0.00 $756.20 32.88%
OBJECT:  PURCHASED SERVICES - 0300 $2,300.00 $0.00 $1,543.80 $756.20 $0.00 $756.20 32.88%

SUPPLIES & MATERIALS270.000.0400.000.000.000 $1,326.00 $0.00 $535.50 $790.50 $0.00 $790.50 59.62%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,326.00 $0.00 $535.50 $790.50 $0.00 $790.50 59.62%

FUND:  TITLE III ESEA FED LEP - 270 $55,157.00 $0.00 $36,378.62 $18,778.38 $22,364.06 ($3,585.68) -6.50%
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SALARIES271.000.0100.000.000.000 $125,158.00 $0.00 $68,925.49 $56,232.51 $49,232.50 $7,000.01 5.59%
OBJECT:  SALARIES - 0100 $125,158.00 $0.00 $68,925.49 $56,232.51 $49,232.50 $7,000.01 5.59%

BENEFITS271.000.0200.000.000.000 $53,179.00 $0.00 $28,777.78 $24,401.22 $20,820.22 $3,581.00 6.73%
OBJECT:  BENEFITS - 0200 $53,179.00 $0.00 $28,777.78 $24,401.22 $20,820.22 $3,581.00 6.73%

PURCHASED SERVICES271.000.0300.000.000.000 $10,547.00 $0.00 $1,286.60 $9,260.40 $3,876.73 $5,383.67 51.04%
OBJECT:  PURCHASED SERVICES - 0300 $10,547.00 $0.00 $1,286.60 $9,260.40 $3,876.73 $5,383.67 51.04%

SUPPLIES & MATERIALS271.000.0400.000.000.000 $542.00 $0.00 $0.00 $542.00 $0.00 $542.00 100.00%
OBJECT:  SUPPLIES & MATERIALS - 0400 $542.00 $0.00 $0.00 $542.00 $0.00 $542.00 100.00%

FUND:  TITLE II-A ESEA IMPROVING TEACHER QUALITY - 271 $189,426.00 $0.00 $98,989.87 $90,436.13 $73,929.45 $16,506.68 8.71%
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SALARIES274.000.0100.000.000.000 $18,508.00 $0.00 $17,186.00 $1,322.00 $8,662.50 ($7,340.50) -39.66%
OBJECT:  SALARIES - 0100 $18,508.00 $0.00 $17,186.00 $1,322.00 $8,662.50 ($7,340.50) -39.66%

BENEFITS274.000.0200.000.000.000 $22,458.00 $0.00 $10,726.13 $11,731.87 $6,915.55 $4,816.32 21.45%
OBJECT:  BENEFITS - 0200 $22,458.00 $0.00 $10,726.13 $11,731.87 $6,915.55 $4,816.32 21.45%

PURCHASED SERVICES274.000.0300.000.000.000 $12,044.00 $0.00 $1,318.07 $10,725.93 $0.00 $10,725.93 89.06%
OBJECT:  PURCHASED SERVICES - 0300 $12,044.00 $0.00 $1,318.07 $10,725.93 $0.00 $10,725.93 89.06%

SUPPLIES & MATERIALS274.000.0400.000.000.000 $18,020.00 $0.00 $5,603.07 $12,416.93 $0.00 $12,416.93 68.91%
OBJECT:  SUPPLIES & MATERIALS - 0400 $18,020.00 $0.00 $5,603.07 $12,416.93 $0.00 $12,416.93 68.91%

FUND:  Stronger Connections Grant - 274 $71,030.00 $0.00 $34,833.27 $36,196.73 $15,578.05 $20,618.68 29.03%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 21

24



SALARIES284.000.0100.000.000.000 $49,876.00 $0.00 $17,703.90 $32,172.10 $11,880.00 $20,292.10 40.69%
OBJECT:  SALARIES - 0100 $49,876.00 $0.00 $17,703.90 $32,172.10 $11,880.00 $20,292.10 40.69%

BENEFITS284.000.0200.000.000.000 $32,976.88 $0.00 $3,527.73 $29,449.15 $2,376.02 $27,073.13 82.10%
OBJECT:  BENEFITS - 0200 $32,976.88 $0.00 $3,527.73 $29,449.15 $2,376.02 $27,073.13 82.10%

PURCHASED SERVICES284.000.0300.000.000.000 $18,894.33 $202.60 $7,838.22 $11,056.11 $0.00 $11,056.11 58.52%
OBJECT:  PURCHASED SERVICES - 0300 $18,894.33 $202.60 $7,838.22 $11,056.11 $0.00 $11,056.11 58.52%

SUPPLIES & MATERIALS284.000.0400.000.000.000 $36,905.67 $2,736.22 $30,349.20 $6,556.47 $5,344.41 $1,212.06 3.28%
OBJECT:  SUPPLIES & MATERIALS - 0400 $36,905.67 $2,736.22 $30,349.20 $6,556.47 $5,344.41 $1,212.06 3.28%

FUND:  GEAR UP GRANT - 284 $138,652.88 $2,938.82 $59,419.05 $79,233.83 $19,600.43 $59,633.40 43.01%
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PURCHASED SERVICES287.000.0300.000.000.000 $4,375.45 $0.00 $2,793.28 $1,582.17 $0.00 $1,582.17 36.16%
OBJECT:  PURCHASED SERVICES - 0300 $4,375.45 $0.00 $2,793.28 $1,582.17 $0.00 $1,582.17 36.16%

SUPPLIES & MATERIALS287.000.0400.000.000.000 $14,939.57 $0.00 $10,421.74 $4,517.83 $0.00 $4,517.83 30.24%
OBJECT:  SUPPLIES & MATERIALS - 0400 $14,939.57 $0.00 $10,421.74 $4,517.83 $0.00 $4,517.83 30.24%

FUND:  ARPA HOMELESS GRANT - 287 $19,315.02 $0.00 $13,215.02 $6,100.00 $0.00 $6,100.00 31.58%
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SALARIES290.000.0100.000.000.000 $918,212.31 $0.00 $493,232.64 $424,979.67 $302,811.27 $122,168.40 13.31%
OBJECT:  SALARIES - 0100 $918,212.31 $0.00 $493,232.64 $424,979.67 $302,811.27 $122,168.40 13.31%

BENEFITS290.000.0200.000.000.000 $645,650.00 $0.00 $314,336.43 $331,313.57 $199,761.16 $131,552.41 20.38%
OBJECT:  BENEFITS - 0200 $645,650.00 $0.00 $314,336.43 $331,313.57 $199,761.16 $131,552.41 20.38%

PURCHASED SERVICES290.000.0300.000.000.000 $42,770.00 $248.19 $38,800.59 $3,969.41 $1,848.87 $2,120.54 4.96%
OBJECT:  PURCHASED SERVICES - 0300 $42,770.00 $248.19 $38,800.59 $3,969.41 $1,848.87 $2,120.54 4.96%

SUPPLIES & MATERIALS290.000.0400.000.000.000 $1,030,976.00 $42,326.18 $822,618.90 $208,357.10 $122,298.06 $86,059.04 8.35%
OBJECT:  SUPPLIES & MATERIALS - 0400 $1,030,976.00 $42,326.18 $822,618.90 $208,357.10 $122,298.06 $86,059.04 8.35%

CAPITAL OBJECTS290.000.0500.000.000.000 $10,000.00 $0.00 $4,487.15 $5,512.85 $0.00 $5,512.85 55.13%
OBJECT:  CAPITAL OBJECTS - 0500 $10,000.00 $0.00 $4,487.15 $5,512.85 $0.00 $5,512.85 55.13%

DEBT RETIREMENT290.000.0600.000.000.000 $2,400.00 $0.00 $0.00 $2,400.00 $0.00 $2,400.00 100.00%
OBJECT:  DEBT RETIREMENT - 0600 $2,400.00 $0.00 $0.00 $2,400.00 $0.00 $2,400.00 100.00%

FUND:  FOOD SERVICE FUND - 290 $2,650,008.31 $42,574.37 $1,673,475.71 $976,532.60 $626,719.36 $349,813.24 13.20%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 24
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DEBT RETIREMENT310.000.0600.000.000.000 $1,927,000.00 $3,250.00 $1,917,477.71 $9,522.29 $0.00 $9,522.29 0.49%
OBJECT:  DEBT RETIREMENT - 0600 $1,927,000.00 $3,250.00 $1,917,477.71 $9,522.29 $0.00 $9,522.29 0.49%

FUND:  DEBT SERVICE FUND - 310 $1,927,000.00 $3,250.00 $1,917,477.71 $9,522.29 $0.00 $9,522.29 0.49%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 25
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CAPITAL OBJECTS424.000.0500.000.000.000 $250,000.00 $0.00 $0.00 $250,000.00 $0.00 $250,000.00 100.00%
OBJECT:  CAPITAL OBJECTS - 0500 $250,000.00 $0.00 $0.00 $250,000.00 $0.00 $250,000.00 100.00%

FUND:  Plant Facilities - Bus Depreciation - 424 $250,000.00 $0.00 $0.00 $250,000.00 $0.00 $250,000.00 100.00%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 26
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PURCHASED SERVICES710.000.0300.000.000.000 $0.00 $0.00 $12,000.00 ($12,000.00) $0.00 ($12,000.00) 0.00%
OBJECT:  PURCHASED SERVICES - 0300 $0.00 $0.00 $12,000.00 ($12,000.00) $0.00 ($12,000.00) 0.00%

FUND:  CLARENCE BIRRER SCHOLARSHIP TRUST FUND - 710 $0.00 $0.00 $12,000.00 ($12,000.00) $0.00 ($12,000.00) 0.00%

MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 27
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MINIDOKA COUNTY SCHOOL DISTRICT #331

Account Number

Board Report 4/1/2025From Date:
Fiscal Year:   2024-2025

4/30/2025To Date:

GL Budget Range To Date YTD Balance Encumbrance Budget Balance % Bud

Print accounts with zero balanceInclude pre encumbrance

Description

Filter Encumbrance Detail by Date RangeSubtotal by Collapse Mask
Exclude Inactive Accounts with zero balance

End of Report

$54,884,862.29 $1,330,037.90 $37,533,210.88 $17,351,651.41 $16,312,156.81 $1,039,494.60Grand Total: 1.89%

Printed: 04/16/2025 3:00:25 PM rptGLGenRptReport: 2024.1.14 Page: 28
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April 2025
Regular Board Meeting 
Personnel Recommendation/Requests for Board Consideration
All recommendations are pending Board approval and District Office receiving state mandated paperwork.

Certified 2024-2025

New Hires
Killoy, Grant Shop Teacher~ East Middle School
Madrigal, Colleen Physical Education Teacher ~ West Minico MS
Monroe, Shannon .25 School Nurse ~ District Service Center
Naftel, McKinzee Middle School Teacher ~ West Minico MS
Waldron, Shayna SLP~ Special Services (2025-2026) 

Classified 2024-2025

New Hires
Ashcraft, Karlene Heart and Sole Coach ~ West Middle School
French, Patricia Sub Cook~ Child Nutrition
Graf, Megan Heart and Sole Coach ~ West Middle School
Johnson, Burket Bookkeeper / Secretary ~ Paul Elementary School

Transfer
Tracy, Rylie Transfer from Roving Custodian to a Full-Time 

Custodian at East Middle School

Athletics & Activities 2024-2025
Andrew, Tristen 7th grade Asst. Football Coach ~ East Middle School
Smith, Kade 8th grade Head Football Coach ~ East Middle School
Smith, Stran 8th grade Asst. Football Coach ~ East Middle School

Resignation(s) 2024-2025
Aguilar, Kenya   (effective June 1,2025) Head Cheer Coach ~ Minico High School
Cole, Lisa     (effective May 30,2025) SLP~ Special Services
Edwards, Ryan Sub Bus Driver ~ Transportation
Matsen, Hannah (effective June 1,2025) Cheer Coach~ Minico High School 
Parkinson, Rachel Behavior Tech~ Special Services 
Peterson, Allsion 8th Grade Volleyball Coach~ East Middle School
Thomas, Karen  (effective May 30,2025) SLP~ Special Services 

Retirement(s) 2024-2025 
Giraud, Teresa (effective August 30, 2025) Middle School Teacher ~ West MS 
Lara, Anthony (effective May 30, 2025) Head Custodian ~ Heyburn Elementary
Mabey. Tara (effective May 30, 2025) Secretary/Bookkeeper ~ Paul Elementary
Stewart, Julie (effective August 30, 2025) 2nd Grade Teacher ~ Heyburn Elementary
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April 2025
Regular Board Meeting 
Personnel Recommendation/Requests for Board Consideration
All recommendations are pending Board approval and District Office receiving state mandated paperwork.

Summer School 2024-2025 

CERTIFIED

Buxton, Deb 6th Grade Teacher ~ Migrant Summer School
Chandler, Ranae 4th Grade Teacher ~ Migrant Summer School
Espinoza, Elizabeth Cultural Teacher ~ Migrant Summer School
Garcia, Mary 7th-8th Grade Leadership ~ Migrant Summer School 
Granillo, Veronica 7th-8th Grade Leadership ~ Migrant Summer School
Greenwalt, Josh Administrator ~ Migrant Summer School
Gorzcyka, Jennifer 2nd Grade Teacher ~ Migrant Summer School
Hicks, Kate          Extended School Year SPED Teacher~ Special Services
Hyde, Taylor Pre K-4 Teacher ~ Migrant Summer School
Larios, Maricela Kindergarten Teacher ~ Migrant Summer School
Mellville, Sharon 3rd Grade Teacher ~ Migrant Summer School
Salinas, Angela 5th Grade Teacher ~ Migrant Summer School
Swenson, Emily 1st Grade Teacher ~ Migrant Summer School
Zepeda, April Pre K-3 Teacher ~ Migrant Summer School

CLASSIFIED

Ayala, Gabriela Secretary / Paraprofessional ~ Migrant Summer School
Baird, Carolyn Paraprofessional ~ Migrant Summer School
Casillos, Yuri Paraprofessional ~ Migrant Summer School
Chacon, Cruz Paraprofessional ~ Migrant Summer School
Chavez, Veronica Paraprofessional ~ Migrant Summer School
Clark, Dalena Paraprofessional ~ Migrant Summer School
Dominguez, Andrea Paraprofessional ~ Migrant Summer School
Ewing, Elizabeth Paraprofessional ~ Migrant Summer School
Hendricks, Sylvia Paraprofessional ~ Migrant Summer School
Miller, Brandon Paraprofessional ~ Migrant Summer School
Negrete, Manuel Paraprofessional ~ Migrant Summer School
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Acequia Elementary
Good news report

2024-2025
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The house system
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The
House

Chooses
you!
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positive behavior
outstanding performance

academic excellence
School Spirit

good character

house points
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Acequia Live Leaderboard

141

https://app.rcahousepoints.com/leaderboard


parent notification
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The impact 
increased student engagement &
behavior improvements
Students of different grades cheering
each other on
Teachers collaborating across grade
levels more frequently
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“I now have kids from all grades at

Acequia who think of me as their

teacher!  We greet each other in the

halls and have our house hand

signs, it has really helped me get to

know the kids outside of my

classroom.”

“The House System at Acequia has
nurtured a strong sense of teamwork,

belonging, and meaningful cross-grade
friendships. Its influence has been

overwhelmingly positive, both socially
and academically.” 

“I love to watch the students try
harder to do the right thing. I have
seen students who struggle with
self-control have success when
trying to earn points. I also love

being in houses for sunrise smiles.
The older students have become
great role models for the younger

ones during that time.” 

“For sunrise smiles I challenged Altruismo
house to learn each houses song or rap.

After we had learned each rap we surprised
each house on a givin morning by singing

ours and then showing support for them in
singing theirs as well. 

Seeing their smiles and excitement in
learning each rap brought them together in
a way that was rewarding for eachother and

myself.” 

-Mr. Strauch

-Mrs. turner
-Ms. poz

-Mrs. smith
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s c h o o l
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The House System isn’t just about fun — 
it’s about belonging, pride, and leadership. 

We’re creating a culture that carries through
 all levels of our district.
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partnership with minico
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lewis and clark
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Together, we’re not just
building bridges between

schools—we’re minting
memories that last a lifetime.

 A big thanks to Mr. Kent for
making this happen. 

152



153



Grant Killoy
Athletic Director
East Minico Middle School

RE: REQUEST FOR HIRING NEW POSITION

Dear School Board Members:

I am formally requesting the addition of a wrestling coach for our female wrestlers. 
Currently we have a growing number of female athletes, approximately 15-20, who 
participate in our wrestling program. As the sport continues to expand, it is crucial that 
we provide adequate support and representation for these female student athletes.

With the continued growth of girls’ wrestling program at the State and National levels, it 
is essential that our school adapts to meet the needs of our athletes. I strongly 
encourage the Board to consider this request.

Thank you for your time and consideration. Please feel free to contact me at your 
convenience.

Sincerely,

Grant Killoy
Athletic Director
East/West Minico
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From: Brooke Claridge [bclaridge@minidokaschools.org] 
To: Spencer Larsen [slarsen@minidokaschools.org], Kerri Tibbitts 
[ktibbitts@minidokaschools.org], Britney Tracy [btracy@minidokaschools.org], Kimberley Kidd 
[kkidd@minidokaschools.org], Hansen, Kailee [khansen@minidokaschools.org], Terry Merrill 
[merrill@minidokaschools.org], Kaywin Cottle [cottkayw@isu.edu] 
Subject: New Minico Future Educators Club as FCCLA Subsidiary 

Sent: Fri 3/21/2025 3:19 PM GMT-05:00 

Importance: Normal 

Dear Superintendent Spencer Larsen and Members of the Board, 

I am writing to seek your support for a new student organization at Minico High School– 
the Future Educators Club – which will operate as a subsidiary of our existing FCCLA 
chapter. This initiative aligns with our district's commitment to educational excellence 
and addressing the growing need for qualified educators in our community and state. 

Club Overview: The Future Educators Club will focus on introducing high school 
students to careers in education, providing them with hands-on experiences, mentorship 
opportunities, and professional development. This "grow our own" approach can help 
build a pipeline of future teachers who are already connected to our community. 

Structure and Support: 

• Advisors: Two school personnel have committed to serve as club advisors: 
Brooke Claridge and Britney Tracy 

• External Support: We have secured a partnership with Idaho State University - 
Region 4, who will provide an outside consultant, Kaywin Cottle, to help guide 
our program 

• Leadership: The club will be student-led with elected officers including the 
offices of President, Vice President, and Reporter 

Benefits to Students and District: 

• Creates a pathway for students interested in education careers 
• Provides meaningful leadership and service opportunities 
• Addresses teacher shortages by encouraging local students to consider 

education professions 
• Strengthens our relationship with Idaho State University 
• Builds upon our successful FCCLA framework rather than creating an entirely 

new organization 

I would welcome the opportunity to discuss this proposal further at your convenience, 
either at an upcoming board meeting or in a separate conversation. 

Thank you for your consideration and continued support of our students' growth and 
development. 
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Sincerely, 
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Administration Board Members
Mr. Spencer Larsen, Superintendent Russ Suchan, Chair

Kerri Tibbitts, Board Clerk
Daryl Kent, Business Manager

Mary Andersen, Vice Chair
Rick Kent, Trustee

Juan Perez, Trustee
Jake Claridge, Trustee

Minidoka County School District 310 10th Street, Rupert, ID (208) 436-4727
We Are Minidoka

2nd Semester PTC Parent / Guardian Attendance

Minico High School -71%

East Minico Middle School - 53.6%
West Minico Middle School - 64%
Minidoka Jr High - 97%

Acequia Elementary - 92%
Heyburn Elementary -84%
Paul Elementary - 91%
Rupert Elementary. - 93%
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2

Minidoka School District is dedicated to fostering each student’s academic, emotional and social growth 
through excellence, respect and shared responsibility.
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Minidoka County School District 

Monthly Maintenance Report
April 8, 2025

                                         
    Mar. –  79 New Requests                            Apr. –  88 New Requests

                             289 Work in Progress                                     288 Work in Progress
                 137 Complete                                                    89 Complete

Maintenance Department Updates

Current Projects:
                                             

Hail damage throughout the District

1. East – All the HVAC units are installed they are 99% complete. Waiting for inspections.
2. Minico – HVAC at the Minico is 80%
3. Minico Greenhouse – 98% complete.                                                   
4. West – All the HVAC units are 80% complete. Waiting for inspections.
5. DSC – HVAC units are 80% complete. Waiting for inspections.

Ag Building

Painting throughout the building. The job is 80% complete.
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To Mr. Larsen and our School Board, 

We did a bus training obstacle course called a “Bus Rodeo” on April 4, 2025. It included 
a railroad stop, student pickup, a controlled stop, right and left turns, backing maneuver 
and a pre-trip of a bus.  Everyone scored 80% or higher on the obstacle course

 

Our department gathered for a fabulous full fun day of training. It was super fun 
competition! Our shirts said I can drive a bus here or there I can drive a bus anywhere 

We had 31 tickets for the month of March out of the 31 tickets we had 8 suspended.

We did 26 reimbursable trips in the month of March.

We did 29 non-reimbursable trips in the month of March.
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Our shop did 27 work orders for March

Our shop did 28, 60-day inspections for March

April Birthdays in our Department.

Margaret Bingham April 1st 
Tracy Draper April 9th 
Shelia Barboza April 23th 
Edith Morgan April 25th 

We would like to thank Mr. Larsen and the School Board for their continued support of 
our department.

Thank you,

Coleen Jones
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Minidoka County School District

IT Department
Board Report - April 2025

• Forms and Processes being worked on:
o Onboarding/Exiting Employee & Student Processes and 

Procedures – Working with HR and appropriate 
stakeholder on this

o Policy Form for Electronic services 
▪ Student Forms and Policies are finished
▪ District Appropriate Use of Electronic Services 

Handbook update is completed for staff and students
▪ Staff Agreement form needs finished

• Vape Detector Integration with Cameras 
o This is Completed and notifications are being created and 

working with the Camera system
• Tyler Technologies Budget Software server 

Upgrade:
o This upgrade will be over 4/25 – 4/28 
o Glitches are creating issues for users when accessing the 

application from both the server side as well as through the 
web portal where paystubs and w-2’s are located

• SWIS Integration – PowerSchool
o This is still in process.

• AG Building Prep
o Working with the AG Committee on this and maybe a few 

months before IT material and components are completely 
addressed for total functionality in the building

• Ticket Status:
• 318/348 Closed/Open (Analytics Attached)
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SCHOOL SUSPENSIONS

3-20-25 – 4-21-25

OUT OF SCHOOL SUSPENSIONS: 18

IN-SCHOOL SUSPENSIONS: 3
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Minidoka County School District #331 

School Nutrition Programs  
Administrative Board Report 

Report Date: April 21, 2025 
 
Staff Recognition 
Our staff work very hard to create a fun and inclusive environment for our customers, the students. Thank you to 
those who are going above and beyond in what they do. I am proud to have 2 out of 9 classified employees of the year 
as part of my staff! 

 
 
 
Kendra Knight-Acequia Manager 
Acequia Classified Employee of the Year 
 
 
 
 
 

A student wrote the Minico High Staff a thank you card. 
 

 
 
 
 
Irma Santana-West Minico Cook 
West Classified Employee of the Year 
 
 
 
 

USDA Updates 
No news is good news, right? There has not been movement at the federal level under our umbrella. However, Idaho 
is the first to pass a bill restricting “sugary foods” from SNAP purchases.  
https://idahocapitalsun.com/2025/03/31/idaho-legislature-approves-ban-on-snap-coverage-for-candy-soda/ 
 
Upcoming 
I have a handful of items headed your way in May. I will be reviewing the meal charge policy 844.0, Student Wellness 
832.00. We will look at our meal prices for next school year and have a proposal for CEP.  
 
Thank you,  
 
 
Katie Rogers, SNS 
School Nutrition Programs Director 
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Minidoka School Nutrition Programs
NSLP Claim
SY2023-2024

Lunch Breakfast Stipend ASSP
Month March Free 4.45$              2.84$              0.09$                 1.21$              
Days 13 Reduced 4.05$              2.54$              0.09$                 

Paid 0.44$              0.39$              0.09$                 

Free Reduced Paid Total Free Reduced Paid Total
Meals Served 7175 1403 1803 10381 17055 3943 8125 29123

ADP 552 108 139 799 1312 303 625 2240
Reimbursement 20,377.00$      3,563.62$        703.17$           24,643.79$    75,894.75$      15,969.15$      3,575.00$           95,438.90$    

ASSP
Free Reduced Paid Total Free Reduced Paid Total Free

Acequia 407 106 125 638 884 243 595 1722
East 484 110 145 739 2024 461 1212 3697

Heyburn 1346 245 330 1921 2735 626 1021 4382
Minico 1275 230 401 1906 2897 695 1696 5288

Minico PreK 140 0 15 155 222 0 62 284
MJH 122 17 7 146 385 24 59 468

Mt. Harrison 173 12 84 269 459 50 175 684
Paul 1014 123 121 1258 2141 400 1079 3620

Rupert 1718 425 401 2544 3286 810 1112 5208
West 496 135 174 805 2022 634 1114 3770
Total 7175 1403 1803 10381 17055 3943 8125 29123 0

Overall 0

Free Reduced Paid Free Reduced Paid
Acequia 1,155.88$        269.24$           48.75$             3,933.80$        984.15$           261.80$           154.98$              

East 1,374.56$        279.40$           56.55$             9,006.80$        1,867.05$        533.28$           332.73$              
Heyburn 3,822.64$        622.30$           128.70$           12,170.75$      2,535.30$        449.24$           394.38$              -$                

Minico 3,621.00$        584.20$           156.39$           12,891.65$      2,814.75$        746.24$           475.92$              
Minico PreK 397.60$           -$                5.85$              987.90$           -$                27.28$             25.56$                

MJH 346.48$           43.18$             2.73$              1,713.25$        97.20$             25.96$             42.12$                
Mt. Harrison 491.32$           30.48$             32.76$             2,042.55$        202.50$           77.00$             61.56$                

Paul 2,879.76$        312.42$           47.19$             9,527.45$        1,620.00$        474.76$           325.80$              -$                
Rupert 4,879.12$        1,079.50$        156.39$           14,622.70$      3,280.50$        489.28$           468.72$              -$                

West 1,408.64$        342.90$           67.86$             8,997.90$        2,567.70$        490.16$           339.30$              
Total 20,377.00$    3,563.62$      703.17$         75,894.75$    15,969.15$    3,575.00$      2,621.07$         -$               

2,621.07$     -$           

Acequia 256 111 25 120 53.13% 96 37.50% Acequia -$225.00
East 478 239 54 185 61.30% 179 37.45% East -$186.95

Heyburn 512 288 61 163 68.16% 230 44.92% Heyburn -$787.85
Minico 1182 508 129 545 53.89% 366 30.96% Minico -$8,878.05

Minico PreK 94 59 2 32 64.89% 53 56.38%
MJH 52 41 3 8 84.62% 31 59.62% Minidoka JH|PRK -$202.10

Mt. Harrison 121 81 11 29 76.03% 69 57.02% Mt. Harrison -$3,003.50
Paul 455 215 42 198 56.48% 153 33.63% Paul -$2.30

Rupert 614 342 89 183 70.20% 273 44.46% Rupert -$3,216.50
West 483 235 72 176 63.56% 172 35.61% West -$204.20
Total 4247 2119 488 1639 61.38% 1622 38.19% Total -$16,706.45

3065 District w/o HS 1256 40.9788%

ASSP
Free Reduced Paid ADP% Total Free Reduced Paid ADP% Total Free

Acequia 31 8 10 19% 49 68 19 46 52% 132
East 37 8 11 12% 57 156 35 93 59% 284

Heyburn 104 19 25 29% 148 210 48 79 66% 337 0
Minico 98 18 31 12% 147 223 53 130 34% 407

Minico PreK 11 0 1 13% 12 17 0 5 23% 22
MJH 9 1 1 22% 11 30 2 5 69% 36

Mt. Harrison 13 1 6 17% 21 35 4 13 43% 53
Paul 78 9 9 21% 97 165 31 83 61% 278 0

Rupert 132 33 31 32% 196 253 62 86 65% 401 0
West 38 10 13 13% 62 156 49 86 60% 290
Total 552 108 139 22% 799 1312 303 625 53% 2240 0

Meals Served

Reimbursement Rates

Summary at a Glance
District Wide 

Summary
Breakfast Lunch

122,703.76$                      

School Breakfast Lunch

10381 29123

Total Reimbursement

School Breakfast Lunch
Federal Stipened

ASSP

24,643.79$                                          95,438.90$                                          

Enrollment | Eligibility | CEP % Negative Balances

School Enroll Free Reduced Paid % F/R

School
Breakfast Lunch

DC ISP School Total

-$16,706.45

Average Daily Participation
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Superintendent Report

4-21-25

I am aware that the Board was sent several emails regarding technology. Staff shared concerns 
about a previous Board report that mentioned switching from Apple devices to Windows 
devices.  I sent an email to all staff stating that no plan has been presented or even created, and 
that it was only a comment in a report.

I realize that if this were to happen, we would take things extremely slowly, and there are many 
factors that would need consideration.

We met with our medical insurance representative. Our rates will be increasing on our current 
plan, and we are waiting for additional plan information. We will be holding a committee 
meeting this week.

I met with representatives from the boys and girls club. We discussed transportation, as they will 
be in their new facility next year and not at Rupert Elementary School.

Regarding staffing for next year, our numbers look really good and we will not be cutting 
positions.
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From: Brooke Claridge [bclaridge@minidokaschools.org] 
To: Spencer Larsen [slarsen@minidokaschools.org], Kerri Tibbitts 
[ktibbitts@minidokaschools.org], Britney Tracy [btracy@minidokaschools.org], Kimberley Kidd 
[kkidd@minidokaschools.org], Hansen, Kailee [khansen@minidokaschools.org], Terry Merrill 
[merrill@minidokaschools.org], Kaywin Cottle [cottkayw@isu.edu] 
Subject: New Minico Future Educators Club as FCCLA Subsidiary 

Sent: Fri 3/21/2025 3:19 PM GMT-05:00 

Importance: Normal 

Dear Superintendent Spencer Larsen and Members of the Board, 

I am writing to seek your support for a new student organization at Minico High School– 
the Future Educators Club – which will operate as a subsidiary of our existing FCCLA 
chapter. This initiative aligns with our district's commitment to educational excellence 
and addressing the growing need for qualified educators in our community and state. 

Club Overview: The Future Educators Club will focus on introducing high school 
students to careers in education, providing them with hands-on experiences, mentorship 
opportunities, and professional development. This "grow our own" approach can help 
build a pipeline of future teachers who are already connected to our community. 

Structure and Support: 

• Advisors: Two school personnel have committed to serve as club advisors: 
Brooke Claridge and Britney Tracy 

• External Support: We have secured a partnership with Idaho State University - 
Region 4, who will provide an outside consultant, Kaywin Cottle, to help guide 
our program 

• Leadership: The club will be student-led with elected officers including the 
offices of President, Vice President, and Reporter 

Benefits to Students and District: 

• Creates a pathway for students interested in education careers 
• Provides meaningful leadership and service opportunities 
• Addresses teacher shortages by encouraging local students to consider 

education professions 
• Strengthens our relationship with Idaho State University 
• Builds upon our successful FCCLA framework rather than creating an entirely 

new organization 

I would welcome the opportunity to discuss this proposal further at your convenience, 
either at an upcoming board meeting or in a separate conversation. 

Thank you for your consideration and continued support of our students' growth and 
development. 
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Sincerely, 
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POLICY TITLE: Middle School Credits

Minidoka County Joint School District # 331

POLICY NO:  
272.00

PAGE 1 of 2

SECTION 200: INSTRUCTION

Middle schools will follow the credit system that is required by the State of Idaho in 08.02.03 
(Rules Governing Thoroughness).
Credit Requirements  
Middle schools will require students to attain a minimum of 80% of the total available credits 
offered each year. To be considered for promotion to the next grade, students must earn two (2) 
credits of math; two (2) credits of ELA and at least one (1) credit in science and one (1) credit in 
social studies during a school year. In order to receive credit students must achieve a grade of 
60% (D- or better) in any class and not miss more than 10% of class time each semester (7 days). 
Students in 7th or 8th grade must complete one or more career exploration courses aligned to the 
First Steps Standards.
Students denied credits due to attendance, may appeal the loss of their credits to the building 
administrator or designee as per Policy 320.00 Attendance. Further appeals may be made to the 
Board of Trustees of the Minidoka County School District.
Credit Recovery
Students not meeting the minimum requirements of the credit system shall be given an 
opportunity to recover credits or complete an alternate mechanism in order to become eligible for 
promotion to the next grade level. Students will be responsible to initiate all credit recovery.  The 
middle schools will assist students and parents in choosing the most appropriate alternative 
method for each individual.   All materials for credit recovery must be submitted to the school by 
no later than August 1, prior to the beginning of the next school year.
Students must meet at least one of the following alternate methods to recover credits:

1. Forfeit an elective and retake the failed credit during the school year, along with the next 
course in the sequence.

2. Attend and complete summer school with a grade of 60% (D- or better)  
3. Pass an online or correspondence class and present a transcript demonstrating completion 

with a grade of 60% (D- or better).  All online and correspondence classes must be 
preapproved by the building administrator or designee and all costs will be the 
responsibility of the parent or guardian.

4. Retake the exit exam and pass with a grade of 60% (D- or better)  
5. Demonstrate a proficient score on the ISAT Idaho Student Achievement Test in the 

deficient subject area(s)
Special Education and English Language Learners
The Individualized Education Plan (IEP) teams for qualified Special Education and English 
Language Learner (ELL) students may establish alternate credit requirements or 
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accommodations to credit requirements as are deemed necessary for the student to become 
eligible for promotion to the next grade level.  All alternative requirements or accommodations 
will be clearly outlined for IEP and ELL students.

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE:  IDAPA 08.02.03.107 Middle Level Credit System
IDAPA 08.02.02.104 Career Exploration Instruction

ADOPTED:  September 20, 2010

AMENDED/REVISED:  June 20, 2011; July 16, 2012: September 16, 2013; July 28, 
2014: December 16, 2019; July 20, 2020; August 15, 2022
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General

The district provides internet access, interconnected electronic devices, and related technologies for 
students and faculty to promote educational excellence through resource sharing, innovation, and 
communication. To maintain this access and ensure the longevity of the equipment, all users, 
including students, must use the network, internet, and electronic devices responsibly and in 
accordance with the law.

Expectations for Student Use

• Students must adhere to the same rules of behavior online as they do offline.
• Misuse of the network, internet, and electronic devices by one student can jeopardize 

access for all students.
• Students are expected to cooperate with teachers and staff in monitoring and promoting 

responsible use of the network, internet, and electronic devices.
• Students will be required to sign and abide by the Appropriate Use agreement (360.00F) 

annually.

Electronic Device Etiquette

• Treat electronic devices, including laptops, tablets, and other devices, with care and respect.
• Do not deface, modify, or damage the devices in any way.
• Do not apply stickers, drawings, or any other form of decoration to the devices.
• Use the devices' keyboards, touchscreens, and other components responsibly and avoid 

causing damage to them.
• Report any damage or issues with the devices to the teacher or IT staff promptly.

Curriculum

In accordance with this policy and the Board’s philosophy to ensure the safety of all students, the 
District shall provide an appropriate planned instructional component for internet safety which 
shall be integrated into the District’s regular instructional program. The purpose of the program is 
to increase students’ knowledge of safe practices for internet use.

The use of the District’s electronic networks shall be consistent with the curriculum adopted by the 
District, as well as the varied instructional needs, learning styles, abilities, and developmental 
levels of the students, and shall comply with the selection criteria for instructional materials and 
library-media center materials.  Staff members may, consistent with the District’s educational 
goals, use the Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general 
use.
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LEGAL REFERENCE:  Idaho Code §§ 18-1514, 18-2202, 33-131
ADOPTED:  December 16, 1997
AMENDED/REVISED:  June 17, 2000; October 16, 2000; November 21, 2005; 

September 20, 2010; June 20, 2011; October 17, 2011; 
May 20, 2013; February 17, 2014: March 16, 2015 

REFER TO: 360.00A & 360.00F
CROSS REFERENCE: Policy 226.00 Idaho Digital Learning Academy IDLA 

Classes
Policy 372.00 Hazing, Harassment, Intimidation, 
Bullying, Cyber Bulling 
Policy 362.00  Student Use of Personal Electronic 
Communication Devices
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SECTION 300: STUDENT 

District Appropriate Use Handbook

The Minidoka County School District #331 offers network computer access for students and staff. 
This handbook covers appropriate internet and other network uses of school computers as well as 
the care and use of electronic devices. 

Primarily for Educational Purposes
The District provides students and staff with electronic services including but not limited to 

electronic devices, computers, tablets, internet, and the overall network of systems and applications 
to support education, research, and conducting School District business. Personal use of computers 
that is consistent with the District’s educational mission may be permitted during class when 
authorized by a student’s teacher or appropriate administrator.  Personal use of District computers 
and networks outside of class is permissible but must comply with District policy.  Use is a 
privilege, not a right.  Use of District electronic services establishes no expectation of privacy in 
any materials that are stored, transmitted, or received via the District’s electronic Services.  The 
District reserves the right to access, monitor, inspect, copy, review, and store, at any time and 
without prior notice, any and all usage of the electronic services of the district This includes any 
and all information transmitted or received in connection with such usage, including email and 
instant messages. The failure of any user to follow these procedures will result in the loss of 
privileges, disciplinary action, and/or appropriate legal action.

Educational Purpose
• Limited Purpose: The District network has been established for educational purposes, 

including classroom activities, career development, and limited personal research.
• Content Restrictions: The District has the right to analyze and set restrictions on the 

material accessed or posted.
• Commercial Use: The District network may not be used for commercial purposes.
• Political Activity: The District network may not be used for political lobbying.

User Internet Access/District Email Account
• The District’s electronic services are owned and controlled by the District. The District 

provides email to aid in fulfilling their duties and responsibilities and as an education tool. 
• Elementary students have Internet access only under supervision, while secondary students 

may obtain an account with parental approval.
• An Appropriate Use Agreement must be signed annually for individual electronic services 

and account access. Users under the age of 18 requires Parent or guardians signature 
accompanied with theirs. 
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SECTION 300: STUDENT 

• Email could be subject to public records requests and disclosures depending upon the 
subject matter of the contents of the email.

• The District reserves the right to access and disclose the contents of any account on its 
system, without prior notice or permission from the account’s user. Unauthorized access 
by any student to an electronic email account is strictly prohibited

• All users are responsible for their individual account and should take all reasonable 
precautions to prevent others from being able to use their account. Under no conditions 
should they provide their password to another person. Doing so may result in possible 
suspension of access privileges.

Unacceptable Uses of Network
The following actions are considered unacceptable and violate this policy:

• Uses that violate the law or encourage others to violate the law, including but not limited 
to transmitting offensive or harassing messages; offering for sale, use, or purchase any 
substance the possession or use of which is prohibited by the District’s student discipline 
policy, local, State, or federal law; viewing, transmitting, or downloading pornographic 
materials or materials that encourage others to violate local, State, or federal law; 
information pertaining to the manufacture of weapons; intruding into the networks or 
computers of others; and downloading or transmitting confidential, trade secret 
information, or copyrighted materials

• Harm to Others: Engaging in defamation, unauthorized use of passwords, or sharing 
private information without consent.

• Inappropriate Content: Accessing gambling sites, downloading harmful programs, or 
engaging in harassment.

• Disruption: Activities that jeopardize network security or waste resources.
• Unauthorized Transactions: Selling or buying anything via the internet.
• Personal Information: Sharing personal contact information.
• Damaging or destruction of electronic services: Taking proper care of school-issued 

electronic devices, including no defacement (e.g., stickers, drawings) and following 
guidelines for their use. Any damage or inappropriate alteration will result in fines and 
include disciplinary action.

• Uses that jeopardize the security of the computer network or other electronic services of 
the district. 

• Waste of District resources including downloading very large files without permission 
from a teacher, unnecessary printing, and consuming excess file space on shared drives.   

• Uses that are commercial transactions, including commercial or private advertising.  
Students and other users may not sell or buy anything over the internet.  No personal 
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information should be given to others, including credit card numbers and social security 
numbers.  

• The promotion of election or political campaigns, issues dealing with private or charitable 
organizations or foundations, ballot issues, or proselytizing in a way that presents such 
opinions as the view of the District.

• Sending, receiving, viewing, or downloading obscene materials, materials harmful to 
minors, or materials that depict the sexual exploitation of minors.

• Disclosing identifying personal information or arranging to meet persons met on the 
internet or by electronic communications, sharing one’s password with others or allowing 
them to use one’s account.

• Downloading, installing, or copying software or other files without authorization of the 
Superintendent or the Superintendent’s designee.

• Posting or sending messages anonymously or using a name other than one’s own.
• Attempting to bypass internal or external security systems or controls using District 

equipment.  Students and staff may only access the internet using the District network.
• Plagiarism of material accessed online. Teachers will instruct students in appropriate 

research and citation practices.
• Using the network while access privileges are revoked.
• Students are prohibited from joining chat rooms or using school electronic services for any 

such activity, unless it is a teacher-sponsored activity.
• No posting personal contact information regarding anyone. Personal contact information 

includes address, telephone, school address, work address, etc. 
• Students will promptly disclose to a teacher or other school employee any message 

received that is inappropriate or makes them feel uncomfortable. 
• No user will attempt to gain unauthorized access to the District Network or to any other 

electronic service of the District. This includes attempting to log in through another 
person's account or access another person's files. These actions are illegal, even if only for 
the purposes of "browsing". 

Internet Safety and Filtering
• All District electronic services shall have a filtering device that blocks access to visual 

depictions that are obscene, pornographic, harmful, or inappropriate for students, as 
defined by the Children’s Internet Protection Act and as determined by the Superintendent 
or designee.  

• The District will also monitor the online activities of students, through direct observation 
and/or technological means, to ensure that students are not accessing such depictions or 
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other material that is inappropriate and/or harmful to minors. The Superintendent or 
designee shall enforce the use of such filtering devices.

• The term “harmful to minors” is defined by the Communications Act of 1934 (47 USC 
Section 254 [h][7]), as any picture, image, graphic image file, or other visual depiction 
that:
o Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, 

sex, or excretion; or
o Depicts, describes, or represents, in a patently offensive way with respect to what is 

suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals;

o And, taken as a whole, lacks serious literary, artistic, political, or scientific value as to 
minors. 

• The term “harmful to minors” is also defined in Section 18-1514(6), Idaho Code as:
o The quality of any material or of any performance of any description or representation, 

in whatever form, of nudity, sexual conduct, sexual excitement, or sado-masochistic 
abuse, when it:

o Appeals to the prurient interest of minors as judged by the average person, applying 
contemporary community standards; and

o Depicts or describes representations or descriptions of nudity, sexual conduct, sexual 
excitement, or sado-masochistic abuse which are patently offensive to prevailing 
standards in the adult community with respect to what is suitable material for minors 
and includes, but is not limited to, patently offensive representations or descriptions of:

o Intimate sexual acts, normal or perverted, actual or simulated; or
o Masturbation, excretory functions, or lewd exhibits of the genitals or genital area.  

Nothing herein contained is intended to include or proscribe any matter which, when 
considered as a whole, and in context in which it is used, possesses serious literary, 
artistic, political, or scientific value for minors, according to prevailing standards in the 
adult community, with respect to what is suitable for minors. 

o The quality of any material or of any performance, or of any description or 
representation, in whatever form, which, as a whole, has the dominant effect of 
substantially arousing sexual desires in persons under the age of 18 years.

Inappropriate Language and Behavior
• All forms of inappropriate language, harassment, personal attacks are prohibited. This 

includes but is not limited to:
o Plagiarism (from any source or other individuals) 
o Students will not electronically display, send, or post private information about another 

person. 
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• Users will not access inappropriate information containing:
o All activity listed in “Internet Safety “and “Internet filtering”
o A product or service not permitted to minors by law
o Content causing substantial disruption to school 

❖ A special exception for accessing material generally considered inappropriate may be made if 
the purpose is to conduct research and access is approved by both the appropriate parties i.e. 
teachers and parents or the Superintendent. 

❖ To request access to a blocked Internet site or to report an inappropriate site, you must contact 
the IT department.

❖ Inappropriate information accessed accidentally should be immediately closed. This may 
protect the student against a claim stating intentional violations.

Online Access and Confidentiality
Personally identifiable information concerning students may not be disclosed or used in 

any way on the internet without the permission of a parent or guardian and the student or, if the 
student is 18 or over, the permission of the student.  Students should be aware that conduct on the 
District’s computer or using the District’s server may be subject to public disclosure depending 
upon the nature of the communication.  Users should never give out private or confidential 
information about themselves or others on the internet, particularly credit card numbers and social 
security numbers.  Staff members may approve exceptions in the case of applications for college or 
employment. A supervising teacher or administrator may authorize the release of directory 
information, as defined by law, for internal administrative purposes or approved educational 
projects and activities.

Password Security 
• All users of the District network shall adhere to follow the password guidelines:

o Passwords must be at least Twelve characters long and include at least one upper case 
letter, one lower case letter, one number, and one symbols (*, &, ^, %, $, #, @, !, +, _).

o 2. Users shall keep their password private and not share it with anyone.
o 3. Passwords shall be changed regularly and at least annually.
o 4. Student passwords will be automatically changed at the beginning of each school 

year until their signed Acceptable Use Agreement is turned in.
o  K-5 Passwords will be provided by the District and utilize alternative guidelines.

Student Use of Social Media
Students will be held accountable for the content of the communications that they post on 

social media websites and are responsible for complying with District policy.  Students may not 
disrupt the learning atmosphere, educational programs, school activities, or the rights of others. 
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All requirements of this policy apply to use of social media through the District network or 
equipment or as part of a class assignment.

Warranties/Indemnification
The District makes no warranties of any kind, express or implied, in connection with its 

provision of access to and use of its computer networks and the internet provided under this policy.  
The District is not responsible for any information that may be lost, damaged, or unavailable when 
using the network, or for any information that is retrieved or transmitted via the internet.  The 
District will not be responsible for any unauthorized charges or fees resulting from access to the 
internet, and any user is fully responsible to the District and shall indemnify and hold the District, 
its trustees, administrators, teachers, and staff harmless from any and all loss, costs, claims, or 
damages resulting from such user’s access to its computer network and the internet, including but 
not limited to any fees or charges incurred through purchases of goods or services by the user.  The 
user or, if the user is a minor, the user’s parent(s)/legal guardian(s) agrees to cooperate with the 
District in the event the school initiates an investigation of a user’s use of his or her access to its 
computer network and the internet.

Violations
If any user violates this policy, access to the District’s internet system and computers will be 

denied, if not already provided, or withdrawn and he or she may be subject to additional 
disciplinary action.  The [Director of Information Technology OR the Internet Safety Coordinator 
OR the superintendent] will make all decisions regarding whether or not a user has violated this 
policy and any related rules or regulations and may deny, revoke, or suspend access at any time, 
with his or her decision being final.  Actions which violate local, State, or federal law may be 
referred to the local law enforcement agency.

If the actions of the individual are also in violation of other District discipline policies, said 
student shall be subject to additional possible disciplinary action based upon these policies. 

Internet Safety Coordinator
The Superintendent shall serve, or appoint someone to serve, as “Internet Safety 

Coordinator” with responsibility and authority for ensuring compliance with the requirements of 
federal law, State law, and this policy.  The Internet Safety Coordinator shall develop and maintain 
administrative procedures to enforce the provisions of this policy and coordinate with the 
appropriate District personnel regarding the internet safety component of the District’s curriculum.  
The Internet Safety Coordinator shall handle any complaints about the enforcement of this policy 
or refer them to other appropriate personnel depending on the nature of the complaint.   

The Internet Safety Coordinator shall maintain documentation evidencing that instruction 
by school personnel on internet safety is occurring District wide. 
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Public Notification 
The Internet Safety Coordinator shall inform the public via the main District webpage of 

the District’s procedures regarding enforcement of this policy and make them available for review 
at the District office. 

Submission to State Department of Education
This policy shall be filed with the State Superintendent of Public Instruction every five 

years after initial submission and subsequent to any edit to this policy thereafter.

Your Rights and Responsibilities
Free Speech 
• Your right to free speech, as set forth in the MCSD Student Code of Conduct, applies also 

to your communication on the Internet. The District network is considered a limited forum, 
similar to the school newspaper, and therefore the MCSD may restrict your speech for valid 
educational reasons. 

Search and Seizure
• You should expect only limited privacy in the contents of your personal files on the District 

network and records of your online activity. The situation is like the rights you have in the 
privacy of your locker. 

• Routine maintenance and monitoring of the District network may lead to the discovery that 
you have violated this Policy, the school building’s rules, or the law. 

• An individual search will be conducted if there is reasonable suspicion that you have 
violated this policy, the school building’s rules, or the law. The investigation will be 
reasonable and related to the suspected violation. 

• Parents of students have the right at any time to request to see the contents of their child’s 
e-mail.

 Due Process 
• The District will cooperate fully with local, state, or federal officials in any investigation 

related to any illegal activities conducted through the MCSD Network. 
• In the event there is a claim that you have violated this Policy or the school building’s rules 

in your use of the MCSD Network, you will be provided with notice and opportunity to be 
heard in the manner set forth in your school building’s rules. If the violation also involves a 
violation of other provisions of your school building’s rules, it will be handled in a manner 
described in the MCSD policies. Additional restrictions may be placed on your use of your 
Internet account. 
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Limitation of Liability
The District makes no guarantee that the functions or the services provided by or through the 
District network will be error-free or without defect. MCSD will not be responsible for any 
damage you may suffer, including but not limited to, loss of data or interruptions of service. 
MCSD is not responsible for the accuracy or quality of the information obtained through or stored 
on the system. MCSD will not be responsible for financial obligations arising through the 
unauthorized use of the system. Your parents can be held financially responsible for any harm to 
the system as a result of intentional misuse.

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE:
I.C. § 18-917A Student Harassment – Intimidation – Bullying
P.L. 110-385 Broadband Data Services Improvement Act
Children’s Internet Protection Act (CIPA) 47 U.S.C. § 
254(h)(5)(B)-(C), 254(l)
Internet Safety 20 U.S.C. § 6777
Children's Internet Protection Act Certifications Required 47 
C.F.R. § 54.520(c)(1)(i)

AMENDED: June 19, 2017; August 19, 2019; November 16, 2019; August 17, 2020; 
December 18, 2023

CROSS REFERENCE: Policy 226.00 Idaho Digital Learning Academy IDLA 
Classes
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Student Electronic Services Appropriate Use Contract 
(PLEASE PRINT)

Student Agreement

Student Name (Last) (First) (MI)

I hereby agree to the following terms governing my use of Minidoka County School District #331's 
electronic services, as detailed in The District Appropriate Use Handbook (POLICY NO: 360.00A) and 
the following guidelines:

1. Educational Purpose: I will use the district’s devices and electronic services primarily for 
educational purposes, ensuring that any personal use complies with district policy and is 
approved by my teacher or an appropriate administrator.

2. Content Restrictions: I understand that all internet use is subject to content monitoring, and I 
will refrain from accessing, transmitting, or posting any inappropriate materials, including but 
not limited to obscene, harassing, or illegal content.

3. Password Security: I will keep my account password private, will not share it with anyone, and 
will follow the district’s guidelines for creating and maintaining secure passwords.

4. Online Conduct: I will treat others with respect in all electronic communications and will not 
engage in harassment or bullying. I understand that I will be held accountable for my conduct on 
social media and in any online communications.

5. Prohibited Activities: I will not engage in any unacceptable uses of the network, including but 
not limited to:

o Accessing gambling or illegal sites.
o Downloading harmful programs or confidential material without authorization.
o Sharing personal information or arranging to meet individuals online.
o Using the network for commercial purposes or unauthorized transactions.

6. Internet Safety: I will adhere strictly to the Internet Safety measures established by the district 
and will report any inappropriate or uncomfortable communications to a teacher or staff member 
immediately.

7. Monitoring and Privacy: I understand that the district reserves the right to monitor all my 
activities and that there is no expectation of privacy in material stored or transmitted via district 
electronic services.

8. Consequences of Violation: I acknowledge that failure to comply with these agreements may 
result in loss of access privileges, disciplinary action, and/or legal consequences according to 
district policy.

I understand that any violation of these provisions will result in disciplinary actions up to and including 
revocation of District electronic services, suspension and/or expulsion from school or referral to law 
enforcement officials.

Student Signature Date  
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Parent or Guardian Agreement

PLEASE PRINT:   
Parent Last Name First Name MI  

Home Address Phone 

Parent E-mail  

I, the undersigned parent/guardian, have read and understood the Minidoka County School District #331 
Electronic Services Appropriate Use Handbook and this contract. I support my child’s participation in 
using the district’s electronic services and understand the responsibilities and guidelines that my child 
must follow.
I will instruct my child regarding any restrictions against accessing material that are in addition to the 
restrictions set forth in the MCSD Appropriate Use Handbook. I will emphasize to my child the 
importance of following the rules for personal safety.
I give permission to issue Electronic Services for my child and certify that the information contained in 
this form is correct.

Parent Signature_ Date
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Student Electronic Services Appropriate Use Contract 
(PLEASE PRINT)

Student Section
Student Name (Last) (First) (MI)

Grade/School

I have read the Minidoka County School District (MCSD) Appropriate Use Handbook and agree to 
abide by the regulations within as well as all MCSD and school building rules relating to student 
behavior.  I understand that any violation of these provisions will result in discipline up to and including 
expulsion from school and/or suspension or revocation of District network access and related privileges 
and/or referral to law enforcement officials.
Student Signature Date  

Parent or Guardian Section
I have read the MCSD’s Student Appropriate Use Handbook.
I hereby release the MCSD, its personnel, and any institutions with which it is affiliated, from any and 
all claims and damages of any nature arising from my child's use of, or inability to use, the MCSD 
Network, including, but not limited to claims that may arise from the unauthorized use of the system to 
purchase products or services. I understand that I can be held liable for damages caused by my child's 
intentional misuse of the system.
I will instruct my child regarding any restrictions against accessing material that are in addition to the 
restrictions set forth in the MCSD Appropriate Use Handbook. I will emphasize to my child the 
importance of following the rules for personal safety.
I give permission to issue an account for my child and certify that the information contained in this form 
is correct.
Parent Signature_ Date
PLEASE PRINT:   
Parent Last Name First Name MI  

Home Address Phone 

Parent E-mail  
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Each employee may be granted, upon written request filed with the building principal, 
department supervisor, or director and approved by the Superintendent, four (4) days of personal 
leave, as defined by the employee’s contract or work agreement, at no cost to the employee. 
Personal leave will be given at the beginning of fiscal year. If you begin employment mid-year, 
the four days will be in proportion to your remainder of the fiscal year. This leave may be taken 
for any reason deemed necessary by the employee.  There will be up to two (2) days allowed to 
carry over to the next year with a maximum of six (6) days in any given year. No more than ten 
percent (10%) of the staff supervised by the same principal, department supervisor or director 
may be on personal leave at the same time, unless a greater percentage is authorized by the 
Superintendent.  One (1) personal day may be paid-out at one half (1/2) the daily rate of the 
employee or at a full day substitute rate, whichever is less.

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE 

ADOPTED:  July 19, 1994 

AMENDED/REVISED: September 19, 1995; November 19, 1996; August 15, 1998; 
January 19, 1999; July 17, 2003; July 16, 2007; April 19, 2010; November 18, 2013
February, 23, 2015; April 15, 2019
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Who Is Eligible: Employees are eligible if they have worked for the District for at least one year, 
and for 1,250 hours over the previous 12 months, and if there are at least 50 District employees 
within a 75 mile radius.

Employees are responsible to reach out to Human Resources to apply for FMLA.

Benefit: Under certain conditions, eligible employees, if qualified, may be entitled to up to 12 
weeks leave with continuing participation in the District’s group insurance plan. 

An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered service 
member who is recovering from a serious illness or injury sustained in the line of duty on active 
duty is entitled to up to 26 weeks of leave in a single 12 month period to care for the service 
members. 

Employee Responsibilities: During the FMLA leave period, an employee must continue to pay 
whatever share of group health plan premiums that the employee paid prior to FMLA leave. The 
employer must provide the employee with advance written notice of the terms and conditions 
under which these  payments must be made. If premiums are raised or lowered, the employee 
would be required to pay the new premium rates.

Maintenance of health insurance policies which are not a part of the employer’s group health 
plan (American Fidelity, Aflac, Washington National, etc.) are the sole responsibility of the 
employee. The employee and the insurer should make necessary arrangements for payment of 
premiums during the periods of unpaid FMLA leave.

Reasons for Taking Leave: Unpaid leave will be granted to eligible employees for any of the 
following reasons: 

1. To care for the employee’s child after birth, or placement of a child for adoption or foster 
care with the employee; or

2. To care for the employee’s spouse, child, or parent (not including parents in-law) who has 
a serious health condition; or

3. For a serious health condition that makes the employee unable to perform the 
employee’s job; or

4. For any qualifying requirement arising out of the fact that a spouse, son, daughter, or 
parent of the employee is on active duty status, or has been notified of an impending call 
to active duty status, in support of a contingency operation. 

Substitution of Paid Leave: Paid leave will be substituted for unpaid leave under the following 
circumstances: 

1. Accumulated sick or personal leave will be utilized concurrently with any FMLA leave 
that is taken for a serious health reason as described in 2 or 3 above;

2. Accumulated vacation or personal leave will be utilized concurrently with any FMLA 
leave that is taken for a family reason as described in 1 above;
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FAMILY MEDICAL LEAVE ACT OF 1993—continued Page 2 of 4

SECTION 500: PERSONNEL

3. Accumulated sick leave will be utilized concurrently with FMLA leave whenever the 
FMLA leave is taken for reasons which qualify for sick leave benefits pursuant to District 
policy; and

4. Whenever appropriate, workers’ compensation absences shall be designated FMLA leave.

When Spouses are District Employees: If spouses are employed by the District, they each are 
entitled to a total of 12 weeks of leave per year. However, where the reason for the leave is for 
birth of a child, or because of adoption or foster care, or to care for a sick parent, such leave may 
be limited to an aggregate of 12 weeks, between the married employees. 

Advance Notice: Employees must provide 30 days advance notice when the leave is foreseeable. 
In other situations an employee must give notice as soon as practicable. Leave may be allowed in 
emergency situations when no advance warning is possible. Inexcusable delays in notifying the 
District may result in the delay or denial of leave.

Requests: A sick leave request form is to be completed whenever an employee is absent from 
work for more than three days or when an employee has need to be absent from work for 
continuing treatment by or under the supervision of a health care provider.

Medical Certification: The District will require medical certification to support a request for 
leave or any other absence because of a serious health condition (at employee expense), and 
may require second or third opinions (at the employer’s expense) and a fitness for duty report to 
return to work statement.

Intermittent/Reduced Leave: FMLA leave may be taken “intermittently or on a reduced leave 
schedule” under certain circumstances. Where leave is taken because of birth or placement of a 
child for adoption or foster care, an employee may take leave intermittently or on a reduced 
leave schedule only with the approval of the District. Where FMLA leave is taken to care for a 
sick family member or for an employee’s own serious health condition, leave may be taken 
intermittently or on a reduced leave schedule when medically necessary. An employee may be 
reassigned to accommodate intermittent or reduced leave. When an employee takes intermittent 
leave or leave on a reduced leave schedule, increments will be limited to the shortest period of 
time that the District’s payroll system uses to account for absences or use of leave.

Insurance: An employee on FMLA leave is entitled to continued participation in the appropriate 
group health plan, but it is incumbent upon the employee to continue paying the portion of the 
premiums the employee usually pays throughout the leave period. An employee’s eligibility to 
maintain health insurance coverage will lapse if the premium payment is more than 30 days late. 
The District will mail notice of delinquency at least 15 days before coverage will cease.

Return: Upon return from FMLA leave, reasonable effort shall be made to place the employee in 
the original or equivalent position with equivalent pay, benefits, and other employment terms.

Record Keeping: Employees, supervisors, and building administrators will forward requests, 
forms, and other material to payroll to facilitate proper record keeping.

Summer Vacation: The period during the summer vacation or other scheduled breaks, such as 
Christmas, an employee would not have been required to work will not count against that 
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FAMILY MEDICAL LEAVE ACT OF 1993—continued Page 3 of 4

SECTION 500: PERSONNEL

employee’s FMLA leave entitlement.

Special Rules for Instructional Employees

Leave More Than Five Weeks Before End of Term: If an instructional employee begins FMLA 
leave more than five weeks before the end of term, the District may require the employee to 
continue taking leave until the end of a semester term if: 

1. The leave is at least three weeks; and
2. The employee’s return would take place during the last three-week period of the 

semester term.

Leave Less Than Five Weeks Before End of Term: If an instructional employee begins FMLA 
leave for a purpose other than that employee’s own serious health condition less than five weeks 
before the end of term, the District may require the employee to continue taking leave until the 
end of a semester term if: 

1. The leave is longer than two weeks; and
2. The employee’s return would take place during the last two-week period of the semester 

term.

Leave Less Than Three Weeks Before End of Term: If an instructional employee begins FMLA 
leave for a purpose other than that employee’s own serious health condition less than three 
weeks before the end of term, the District may require the employee to continue taking leave 
until the end of the academic term if the leave is longer than five days.

Intermittent or Reduced Leave: Under certain conditions, an instructional employee needing 
intermittent or reduced leave for more than 20% of the total working days over the leave period 
may be required by the District to: 

1. Take leave for a period(s) of particular duration not to exceed the duration of treatment; 
or

2. Transfer to an alternate but equivalent position.  

Employee Notification of Policy

A general notice from the Department of Labor explaining the FMLA's provisions and complaint 
procedures will be posted prominently where it can be readily seen by employees and applicants 
and shall either be distributed to each new employee upon hiring or will be included in employee 
handbooks or other written guidance concerning benefits or leave rights. No notification of 
rights under the FMLA or related regulations should be construed to alter any applicable at-will 
employment relationship between the District and an employee.  

Legal References Description
29 CFR Part 825 Implementing the Family Medical Leave Act of 1993
Pub. L. 103–3 Family Medical Leave Act of 1994 (FLMA)

188
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SECTION 500: PERSONNEL

Pub. L. 110-181 National Defense Authorization Act (NDAA) for FY 
2008

Cross References

Code Description
5420 Long-Term Illness/Temporary Disability
5420-P(1) Long-Term Illness/Temporary Disability
 

ADOPTION: February 24, 2025
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POLICY TITLE: Bereavement Leave

Minidoka County Joint School District # 331

POLICY NO:  
544.30

PAGE 1 of 1

SECTION 500: PERSONNEL

Employees within the Minidoka County Joint School District No. 331 shall be granted 
bereavement leave with full pay as follows: not to exceed five (5) four (4) regularly scheduled 
school days for Level One relationships per event and three  one(31) regularly scheduled school 
days for Level Two relationships per event. If additional time is needed at any level, a written 
request must be submitted and approved by the Superintendent before bereavement leave has 
ended.
Provisions:
The following provisions are to help in the administering of this policy. 

1. The employee may be asked to submit proof of relationship and of death to his/her 
immediate supervisor. 

2.  Level one relationships are defined as husband, wife, significant other, mother, father, son, 
daughter, brother, sister, grandfather, grandmother and grandchildren of either the 
employee or his/her spouse or significant other. It may also include a member of the 
household who is not a family member.

3. Level two relationships are defined as uncles, aunts, first cousins, nieces, and nephews of 
either the employee or his/her spouse or significant other.

4. Time to attend funeral services of co-workers or students within the school district will be 
provided, as can be arranged and with the approval of their immediate supervisor. 

5. Bereavement leave should be used within two (2) weeks of the death and/or services of the 
family member. If, because of circumstances beyond the control of the employee, the leave 
cannot be taken within this timeframe, a written request should be made to the 
Superintendent or designee with details indicating the need for time frame adjustments.

6. A program or other proof of bereavement leave may be requested by human resources. 
5.7.If an employee who is unrelated is asked to conduct or participate in the program, the 

employee will submit proof showing they took part in the program. They will not have to 
use leave.

6.8.The leave provided for in paragraph one (1) above shall not be charged against the 
employee's sick leave. If, because of circumstances beyond the control of the employee, 
more than the allowable days will be required, a written request should be made to the 
Superintendent or designee with details indicating the need for additional days. These days 
would may be charged against the employee's sick leave. The written notification should 
be submitted as soon as possible, but no later than forty-eight (48) hours after returning to 
work. The employee should notify his/her supervisor immediately if special circumstances 
prevent him/her from returning to work after the allowable number of days. 

♦ ♦ ♦ ♦ ♦ ♦ ♦
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Insert—continued Page 2 of 3

SECTION 400:  STAFF PERSONNEL

LEGAL REFERENCE:  Idaho Code 33-506

ADOPTED:  Original Adoption Date Unknown

RATIFIED:  08/15/05

AMENDED/REVISED:  May, 18, 2015; June 19, 2017; March 16, 2020
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POLICY TITLE: Employing Retired Teachers and 
Administrators

Minidoka County Joint School District # 331

POLICY NO:  
587.00

PAGE 1 of 2

SECTION 500: PERSONNEL

Employing Retired Teachers and Administrators
One of the Board’s personnel goals is to recruit, select, and employ the best qualified personnel 
to staff the schools within the District. As such, retired employees who leave the District in good 
standing may be re-employed as a “Return to Work” employee according to the following 
guidelines:

1. The District may employ a person previously employees as a school district or charter 
school instructional, pupil service or other certificated staff member, certificated teacher 
or administrator, who is receiving retirement benefits from the public employee 
retirement system of Idaho (PERSI) for positions requiring such certification provided 
such individual was not promised “rehire” by the District before their retirement was in 
effect.  These employees are referred to below as “retiree” or “retirees
In addition, effective until June 30, 2026, the District may hire individuals who retired 
from any PERSI-eligible employer, so long as the individual retired on or after age 55, 
and so long as the individual acknowledges they may not accrue additional retirement 
benefits. All such employment under Idaho 59-1356(5) must end on or before June 30, 
2026. These employees are considered to be employed “at-will” and in accordance with 
the Standard Retired Teacher Contract or Standard Retired Administrator Contract form 
that has been approved by the State Superintendent of Public Instruction and which 
expires at the end of every school year. 

2. Teachers or administrators who retire during the school year will not be rehired that same 
school year. In order to be considered for re-employment for the following year, 
notification of retirement must be received on or before May 1. 

2.3.Any position that was currently filled by a retired teacher or administrator will be posted 
for a minimum of 10 business days.

3.4.Any employment contract between the District and retirees shall be separate and apart 
from the collective bargaining agreement or master agreement between the District and 
the local teacher association. 

4.5.Retirees employed consistent with this policy and State law shall accrue one day per 
month of sick leave. No annual sick leave shall be accumulated unless additional sick 
leave has been negotiated between each individual retiree and the District at the time of 
employment. Sick leave accrued by a retired employee under Idaho Code § 33-1004H 
does not qualify for unused sick leave benefits under Idaho Code § 33-1228.

5.6.The District will pay insurance.
6.7.The District shall not employ certificated teachers and administrators who receive or 

received benefits under the previously existing early retirement program provided in now 
repealed Idaho Code 33-1004G.

7.8.Retirees who qualify to be rehired are those who: 
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EMPLOYING RETIRED TEACHERS AND ADMINISTRATORS—cont.Page 2 of 2

SECTION 500: PERSONNEL

a. Are not participating in the early retirement program;
b. Are retired at or after 55 years of age; 
c. Have never received a “promise of rehire” before their retirement date; 
d. Have received at least one payment from their PERSI retirement account; and
e. Meet all conditions and requirements of PERSI to qualify for this program, as 

such may change from time to time. 
f. Have reached the Rule of 90

7. Any year in which a retired teacher or administrator is hired, the Superintendent shall 
sign a form to be retained by the District in the employee’s personnel file attesting that:

a. Any retired teachers or administrators have been employed using the standard 
retired teacher or retired administrator contract, as appropriate;

b. The length of any such contract is one year; and
c. Positions filled by retired teachers or administrators will be posted each year. 
d. Rehire was not agreed to between the teacher or administrator and the District 

prior to retirement.

ADOPTED: May 16, 2022
AMENDED: July 18, 2022; October 21, 2024

Cross Reference: 5100 Hiring Process and Criteria 

Legal References: I.C. § 33-513 District Trustees – Professional 
Personnel

I.C. § 33-1004H Employing Retired Teachers and 
Administrators

I.C. § 33-1228 Teachers - Severance Allowance at 
Retirement

I.C. § 18-1356 Gifts To Public Servants By Persons 
Subject To Their Jurisdiction
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POLICY TITLE: Weapons

Minidoka County Joint School District # 331

POLICY NO:  
952.00

PAGE 1 of 1

SECTION 900: SCHOOL FACILITIES

Providing a safe environment for all students and staff is essential in maintaining a setting where 
the educational process can proceed successfully. Weapons of any kind in the possession of a 
student shall not be permitted.  Therefore, it is the policy of the Minidoka County Joint School 
District No. 331 to require the establishment of a policy communicating to all students the 
serious nature of possessing a weapon and the consequences that follow.
Provisions
The following provisions are intended to be used for compliance with this policy:

1. Implements manufactured, used, or intended for use as weapons may not be carried at 
school, on the way to or from school, on school property, in school transportation 
vehicles, or at any school activities.

1.2.A student who uses, possesses, controls, or transfers a firearm, weapon or any object that 
can reasonably be considered to be or look like a firearm or weapon, shall be disciplined 
and/or referred to the Board for further disciplinary actions up to and including expulsion. 
The Board, however, may modify the expulsion period on a case-by-case basis. The 
building administrator shall notify the appropriate law enforcement agency of any student 
who brings a firearm, or facsimile of a firearm, to school. 

3.Students are forbidden to knowingly and/or voluntarily possess, handle, transmit or use any 
instrument that can be used as a weapon or is a facsimile of a weapon. Any object which 
could be used to injure another student and which has no school-related purpose for being 
in school or on school grounds will be considered a weapon for purposes of this policy. 
The following items are specifically prohibited:  Snap-blade knives, non-closing knives, 
razors, razor blades, firearms, explosives (including caps and firecrackers), “fist loads”, 
“brass knuckles” and “laser pointers.” The use of any normally non-dangerous 
implement, such as a stone, table fork, board, stick, or baseball bat as a weapon shall 
come under the provisions of this section.  Any of the above mentioned items brought to 
the school by a student shall be confiscated evidence and will not be returned. 

3. If an act involves the use of firearms of any kind, the Gun Free School Policy would take 
precedent.

4. Students found in possession of weapons shall immediately be referred to the appropriate 
law enforcement agency.

5. Possession, use, or attempt to use on school property or in any school building, anything 
as a weapon will result in the student being immediately handled in a manner that is 
consistent with the current school district policies entitled "Suspension" and "Expulsion."

6. Specific requirements and laws shall prevail under certain circumstances that relate to 
Special Education.

LEGAL REFERENCE:  Idaho Code §18-3302D

ADOPTED:  Original Adoption Date Unknown
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WEAPONS—continued Page 2 of 3

SECTION 600:  EDUCATIONAL PROGRAM

RATIFIED:  September 18, 2006

AMENDED/REVISED:  April 21, 1999

REVIEWED: May 18, 2020
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POLICY TITLE: Gun Free Schools

Minidoka County Joint School District # 331

POLICY NO:  
954.00

PAGE 1 of 2

SECTION 900: SCHOOL FACILITIES  

It is the policy of the Minidoka County Joint School District No. 331 that every student should 
be accorded the opportunity of attending school in a safe environment. This policy is designed to 
meet the federal requirements of the Gun-Free Schools Act and assure compliance. Since the 
logical progression of action to comply with the Gun-Free Schools Act is a required expulsion, 
the Trustees grant its authority to continue a suspension to the Superintendent in order to assure 
compliance with law.  
Provisions:
The following will govern the implementation of this policy:

1. Each principal will notify staff and students of the provisions of this policy. 
2. Any student having in his/her possession a weapon, as defined under the Gun-Free 

School Act, on school property or in any school building, will be immediately suspended 
from the schools of the District and recommended to the Board of Trustees for expulsion. 
Such suspension will be for those days permitted by law under Idaho Code 33-205 up 
to and automatically including those additional suspension days permitted by Board 
action if needed.

3. A student who uses, possesses, controls, or transfers a firearm, or any object that can 
reasonably be considered to be or look like a firearm, shall be referred to the Board for 
expulsion. The Board, however, may modify the expulsion period on a case-by-case basis. 
The building administrator shall notify the appropriate law enforcement agency of any 
student who brings a firearm, or facsimile of a firearm, to school.

4. The Board of Trustees or its official designee will hold a hearing on the facts and 
circumstances relating to any violation of this policy and will take the appropriate 
actions. If it is determined that the student is guilty of possession of a firearm as defined 
by the Gun Free Schools Act, he/she will be expelled from the schools of the district for a 
period of time of not less than three hundred sixty-five (365) days from the date of the 
determination by the Board of Trustees. Nothing herein shall be construed to prevent the 
district from providing educational services in an alternative setting to a student expelled 
from the regular school setting.

5. Notice of expulsion shall be filed with proper law enforcement personnel for possible 
court action. Such notice shall be made by the building principal and/or Resource Officer 
or designee.

6. The Board under certain circumstances may modify the expulsion requirements on a case 
by case basis as may be required by law such as Special Education and Section 504 cases 
or as may be deemed appropriate by the Superintendent on a case by case basis.  The 
provisions of this section shall be construed in a manner consistent with the Individuals 
with Disabilities Education Act [20 U.S.C.A. §1400 et seq.].  Any such modifications 
shall be in writing consistent with 20 U.S.C. § 7151.
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GUN FREE SCHOOLS—continued Page 2 of 2

                                                                                                                                                            
SECTION 900: SCHOOL FACILITIES

67. The superintendent must include on any application to the Idaho State Department of 
Education or the United States Department of Education a description of the 
circumstances surrounding any expulsions imposed under this policy, including: 
a. The name of the school concerned 
b. The number of students expelled from the school 
c. The type of weapons concerned.  

78. This District will not admit any student to the schools of this District, who has been 
expelled under the provisions and policies of any other school district's Gun Free School 
Policy relating to weapons on school grounds, prior to completion of the expulsion 
period. The principal or designee will contact such other school or school district to 
determine any student's standing prior to admitting him/her to the district's schools. 

89. Any student denied entrance as shown in #7 above may appeal that decision to the Board 
of Trustees or its designee for a due process hearing on the matter. 

♦ ♦ ♦ ♦ ♦ ♦ ♦

LEGAL REFERENCE:  Idaho Code §18-3302D

ADOPTED:  March 21, 1995

AMENDED/REVISED:  November 15, 2004

REVIEWED: July 20, 2020
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Board Policy 1000: Board of Trustees Governance Policy Guiding 
Principles 

Status:  

Original Adopted Date: | Last Revised Date: | Last Reviewed Date:   

 
[NOTE: This policy provides an opportunity for the Board to describe what is important to it and 
what the Trustees will strive to keep in mind when adopting, reviewing, and editing the other 
policies in Section 1000. Considering and customizing this policy is intended to act as a focal point 
for discussion by the Board. Because this policy is not based closely on any section of state or 
federal law or administrative rules, the Board has a great deal of freedom to edit it to reflect what 
is important to it, including the District’s strategic plan.] 
 
The Board adopts policies governing its own operations. In doing so, the Board prioritizes the 
following principles, aims, and values: 
 
[SELECT, REVISE, ADD TO, AND DELETE THE FOLLOWING AS APPROPRIATE FOR THE 
BOARD:  

1. Keep the best interests of each and every student in mind when conducting all District 
business; 

2. In accordance with open meeting law, conduct meetings in an open and transparent 
manner; 

3. Welcome community attendance at Board meetings and input on Board business; 
4. Work to create a constructive atmosphere among Board members and within the broader 

community;  
5. Strive to serve the best interests of the community and the Board’s constituents while also 

representing the best interests of the District;  
6. Model continuous learning about how to be good and effective board members, gaining 

knowledge about issues affecting the District’s schools and students; 
7. Think and plan deliberatively about how to achieve the District’s goals by advancing the 

District’s strategic plan.  
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Board Policy 1005: Legal Status and Operation Status:  

Original Adopted Date:           | Last Reviewed Date:   

 
The Board of Trustees of the Minidoka County Joint School District governmental entity 
established by the State of Idaho to plan and direct all aspects of the District’s operations. 
Therefore, the Board shall establish and oversee a thorough system of education in which all 
students achieve their individual and collective learning needs. 

The District in its corporate capacity may sue and be sued and may acquire, hold, and convey real 
and personal property necessary to its establishment, extension, and existence. The District shall 
have authority to issue negotiable coupon bonds and incur such other debt in the amounts and 
manner as prescribed by law.  
 
The policies of the Board define the organization of the Board and the manner of conducting its 
official business. The Board’s operating policies are those the Board adopts from time to time to 
facilitate the performance of its responsibilities.  

 

Legal References Description 
IC § 33-1612 Thorough System of Public Schools 

IC § 33-301 School Districts Bodies Corporate 

IC § 33-511 Maintenance of Schools  

IC § 33-512 District Trustees - Governance of Schools 
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Board Policy 1010: Organization and Classification Status: 

Original Adopted Date:           | Last Reviewed Date:   

 
The legal name of this District is Minidoka County Joint School District #331, Minidoka, Lincoln, 
Jerome and [OTHER] Cassia Counties, State of Idaho. The District is classified as a K-12 school 
district giving instruction to pupils in grades K (kindergarten) through 12 and a joint school district. 
 
In order to achieve its primary goal of providing each child with the necessary skills and attitudes to 
become effective citizens, the Board shall exercise the full authority granted to it by the laws of the 
State of Idaho. Its legal powers, duties, and responsibilities are derived from the Idaho Constitution 
and State statutes and rules. Sources such as the school laws of Idaho and the rules and regulations 
of the State Board of Education delineate the legal powers, duties, and responsibilities of the Board.  

 

Legal References Description 
IC § 33-302 Classification of School Districts 

IC § 33-305 Naming and Numbering School Districts 

IC § 33-506 District Trustees - Organization and Government of 
Board of Trustees 
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Board Policy 1013: School District Trustee Zones Status: 

Original Adopted Date:           | Last Reviewed Date:   

 
The five trustee zones for Minidoka County Joint School District #331, as of the 2011 re-zoning, 
will be as follows: 

Trustee Zone No. 1 

BEGINNING at the intersection of Highway 25 (100 South Road) and South 500 West in Minidoka 
County, Idaho; thence, 

South approximately 2.0 miles along South 500 West to West 300 South; thence,  

East approximately 1.0 miles along West 300 South to South 400 West; thence,  

South on South 400 West approximately 0.5 miles to I-84; thence, 

East on I-84 approximately 0.4 miles to State Highway 24/US Highway 30; thence, 

Southwest on State Highway 24/US Highway 30 approximately 2.1 miles to Milner Lake/Snake 
River and the Minidoka-Cassia County line; thence, 

Westerly along said county line approximately 5.6 miles to a point South of the D-17 Canal; thence, 

North approximately 0.1 miles from said point in Milner Lake/Snake River to the north shoreline; 
thence, 

Northwest approximately 0.3 miles from said point to the D-17 canal; thence, 

Northeast approximately 0.6 miles along the D-17 canal to West 500 South; thence, 

West approximately 0.3 miles on West 500 South to South 950 West; thence, 

North approximately 1.0 mile on South 950 West to West 400 South; thence, 

West approximately 0.3 miles on West 400 South to the Main Drain; thence, 

Northeast approximately 0.4 miles on Main Drain to South 950 West; thence, 

North approximately 0.6 miles on South 950 West to I-84; thence, 

West approximately 1.4 miles on I-84 to an unnamed canal; thence, 

North approximately 150 feet from South side of I-84 to North side of I-84 

East approximately 0.3 miles from said point to South 1050 West 

North approximately 2.0 miles on South 1050 West to Highway 25 (100 South Road); thence, 

East along said Highway 25 (100 South Road) to the POINT OF BEGINNING. 
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Trustee Zone No. 2 

BEGINNING on the North district boundary which is the Blaine County line at the point where the 
Minidoka-Lincoln County line departs to the south; thence, along said North and East district 
boundary the following four courses; 

East approximately 15 miles; thence, 

South approximately 24 miles; thence, 

West approximately 2.5 miles to an unnamed road; thence, 

Northwest approximately 1.0 mile on said unnamed road to Minidoka to Arco Road; thence, 

Southerly approximately 1.5 miles on the Minidoka to Arco Road to an unnamed road; thence 

Southeasterly along said unnamed road returning to said East district boundary; thence, 

South approximately 3.1 miles to Minidoka to Arco Road; thence, departing from said East district 
boundary 

West approximately 0.6 miles on said Minidoka to Arco Road; thence, 

West approximately 0.4 miles on unnamed two track road to East 1200 North; thence, 

West approximately 1.0 mile on East 1200 North to North 800 East; thence, 

South approximately 3.0 miles on North 800 East to East 900 North; thence, 

West on East 900 North approximately 8.0 miles to Meridian Road; thence, 

South on Meridian Road approximately 8 miles to 100 North; thence, 

West on 100 North approximately 4 miles to 400 West; thence, 

South on 400 West approximately 3 miles to 200 South; thence, 

West on 200 South approximately 1 mile to 500 West; thence, 

North on 500 West approximately 1 mile to State Highway 25 (West 100 South); thence, 

West approximately 5.5 miles on Highway 25 (West 100 South) to South 1050 West; thence, 

South approximately 2.0 miles on South 1050 West to I-84; thence, 

West then South then East on I-84 to South 950 West; thence; 

South approximately 0.6 miles on South 950 West to the Main Drain; thence,  

Southwest approximately 0.4 miles on the Main Drain to West 400 South; thence, 

East approximately 0.3 miles on West 400 South to South 950 West;  

thence, South approximately 1.0 mile on South 950 West to West 500 South; thence,  

East approximately 0.3 miles on West 500 South to the D-17 Canal; thence, 

Southwest approximately 0.6 miles along the D-17 Canal to the north shoreline of the Snake River; 
thence, 

Southeast approximately 0.3 miles to a point; thence, 
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South approximately 0.1 miles from said point to the Snake River and the boundary of the Minidoka 
School District; thence, 

West, North and Northeast, along the Minidoka School District boundary to the POINT OF 
BEGINNING. 

Trustee Zone No. 3 

BEGINNING at the intersection of 100 North and 400 West in Minidoka County, Idaho; thence, 

East on 100 North approximately 3.5 miles to 50 West; thence, 

South on 50 West (H Street) approximately 1.0 mile to 8th Street; thence,  

West on 8th Street approximately 0.5 miles to 100 West; thence, 

South on 100 West approximately 1.0 mile to State Highway 25; thence, 

Southeast on State Highway 25 to State Highway 24/State Highway 25/Oneida Street; thence  

Northeast along State Highway 25 (Oneida Street) to South 9th Street; thence, 

East along South 9th Street to South Meridian Road; thence, 

South along South Meridian Road to the Main Drain; thence,  

along the centerline of said drain East and north approximately 1.0 mile to East 100 South; thence, 

East on 100 South approximately 0.1 mile to the A canal; thence, 

Southerly along the centerline of the A Canal approximately 2.1 miles to Interstate 84; thence, 

West on Interstate 84 approximately 2.3 miles to 200 West; thence, 

South on 200 West approximately 3.4 miles to the south district boundary at the Snake River 
(Milner Lake); thence, 

West and Northwest along the south district boundary approximately 3.9 miles to US Highway 30; 
thence, 

Northeast on US Highway 30 approximately 2.1 miles to Interstate 84; thence,  

West on I-84 approximately 0.4 miles to 400 West; thence, 

North on 400 West approximately 0.5 miles to 300 South; thence,  

West on 300 South approximately 1.0 mile to 500 West; thence, 

North on 500 West approximately 1.0 mile to 200 South; thence,  

East on 200 South approximately 1.0 mile to 400 West; thence, 

North on 400 West approximately 3.0 miles to the POINT OF BEGINNING. 

Trustee Zone No. 4 

BEGINNING at the intersection of H Street and 100 North in Minidoka County, Idaho; thence, 

East on 100 North approximately 1.5 miles to State Highway 24 (Read Avenue); thence, 
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Southwest on State Highway 24 (Read Avenue) approximately 1.3 Miles to Meridian Road (A Street); 
thence, 

South on Meridian Road approximately 230 feet to 8th Street (Oneida Street); thence, 

East on 8th Street (Oneida Street) approximately 0.1 miles to a fork in 8th Street/Oneida Street; 
thence, 

Southwest on 8th Street (Oneida Street) approximately 0.1 miles to Meridian Road (A Street); 
thence, 

South on Meridian Road to 100 South (9th Street); thence, 

West on 100 South approximately 0.8 miles to State Highway 24/25 (Oneida Street); thence, 

Southwest on State Highway 24/25 (Oneida Street) approximately 0.2 miles to the intersection of 
State Highway 24 and State Highway 25; thence, 

Northwest along State Highway 25 to 100 West Road; thence 

Northwest and North on 100 West Road approximately 1.1 mile to 8th Street; thence,  

East on 8th Street approximately 0.5 miles to H Street; thence, 

North on H Street approximately 1.0 mile to the POINT OF BEGINNING. 

Trustee Zone No. 5 

BEGINNING at the intersection of Meridian Road and 900 North in Minidoka County Idaho; thence, 

East on 900 North approximately 8.1 miles to North 800 East; thence, 

North approximately 3.0 miles on North 800 East to East 1200 North; thence,  

East approximately 1.0 miles to an unnamed road; thence, continuing 

East along said unnamed road to Minidoka to Arco Road; thence,  

Continuing East along said Minidoka to Arco Road to the eastern district boundary and the 
Minidoka-Blaine County Line; thence, 

South on the said district and county line approximately 8.4 miles to the point where the district 
boundary and the Cassia-Blaine County line departs to the east; thence, 

East on the district boundary approximately 7.2 miles to the point where the district boundary 
departs the Blaine-Cassia County line to the south; thence, 

South and west, following the district boundary approximately 22 miles to  the Cassia-Minidoka 
County line; thence, 

Southwest along the Cassia-Minidoka County line and the district boundary approximately 8.4 miles 
to the point where 200 West extended to the south intersects the Cassia-Minidoka County line; 
thence, 

North on 200 West extended and then 200 West approximately 3.4 miles to I-84; thence, 

East on I-84 approximately 2.3 miles to the A Canal; thence, 

North and Northeast along the centerline of the A Canal approximately 2.8 miles to East 100 South; 
thence, 
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West on East 100 South approximately 0.1 miles to the Main Drain; thence, 

South and the West along the centerline of the Main Drain approximately 1.0 mile to Meridian Road 
(A Street); thence, 

North on Meridian Road (A Street) approximately 1.2 miles to State Highway 25  (Oneida Road); 
thence, 

Northeast on State Highway 25 (Oneida Road) approximately 0.1 mile to a    divergence in 8th 
Street Road (Oneida Road); thence, 

West on 8th Street (Oneida Road) approximately 0.1 mile to Meridian Road (A Street        ); thence, 

North on Meridian Road approximately 230 feet to Read Avenue (State Highway 24); thence, 

Northeast on Read Avenue (State Highway 24) approximately 1.3 miles to 100 North; thence, 

West on 100 North approximately 1 mile to Meridian Road; thence, 

North on Meridian Road approximately 8.0 miles to the POINT OF BEGINNING 

Legal References Description 
IC § 33-501 Board of Trustees 
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Board Policy 1100: Membership Status:  

Original Adopted Date:           | Last Reviewed Date:   

 
It is the policy of the Board of Trustees of Minidoka County Joint School District No. 331 to follow 
the Idaho State Constitution in forming the Board of Trustees for Minidoka County. The District is 
governed by a Board of Trustees consisting of 5 Members. Each Member is to represent a different 
trustee zone unless a Trustee was appointed at-large to fill a Board vacancy. The Board’s powers 
and duties include the broad authority to adopt and enforce all necessary policies for the 
management and government of the public schools. Except as otherwise provided by law, Trustees 
shall hold office for terms of four years until January 1 of the year in which the Trustee’s term 
expires.  

Each Trustee shall be a District elector when they are elected or appointed to the position of 
Trustee 
 
When a change in the boundaries of a duly elected Trustee’s zone causes them to no longer reside 
in the zone they were elected to serve, the Trustee shall be allowed to remain in office for the 
remainder of their term. This shall not apply to a Trustee who resides at a different address from the 
one they resided at when the election took place. In such cases and in cases where the Trustee was 
appointed to represent a zone they no longer reside within, a vacancy shall be declared as described 
in Policy 1140. 
 
All Trustees shall participate on an equal basis with other Members in all Board business. Official 
action by Board Members must occur at a duly called and legally conducted meeting. A meeting of 
the Board means convening to make a decision or to deliberate toward a decision on any matter.  
 
School Board Members, as individuals, have no authority over school affairs or personnel, except as 
provided by law or as authorized by the Board. 
   

 

Legal References Description 
IC § 33-313 Trustee Zones 

IC § 33-501 Board of Trustees 

IC § 33-504 Vacancies on Boards of Trustees 

IC § 74-202 Open Public Meetings – Definitions 

Cross References 

Code Description 
1140 Vacancies 
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Board Policy 1110: Elections Status:  

Original Adopted Date:         | Last Reviewed Date:   

 
Elections conducted on behalf of the District are nonpartisan elections governed by the election 
laws of the State of Idaho and include the election of the Board Trustees, various public policy 
propositions, and advisory questions.  
 
Board Trustee elections shall be held on the first Tuesday following the first Monday in November in 
odd-numbered years. Any person legally qualified to hold the position of school district trustee may 
file a declaration of candidacy for the office. The declaration must include the name of the 
candidate, the term for which declaration of candidacy is made, and include the signatures of not 
fewer than five School District electors residing in the trustee zone of which the candidate seeks 
election. Such declaration must be filed with the clerk of the District not later than 5:00 PM on the 
ninth Friday preceding the day of the election for the subject Trustee position. Any person seeking 
to become a write-in candidate must file a declaration of intent with the county clerk not later than 
45 days before the election date and include the signatures of not fewer than five School District 
electors residing in the trustee zone of which the candidate seeks election.  
 
If, after expiration of the date for filing written nominations, it appears that only one qualified 
candidate has been nominated for a position or if only one candidate has filed a write-in declaration 
of intent, no election shall be held for that position. The Board or the clerk, with the written 
permission of the Board, shall declare such candidate elected as a Trustee. The clerk shall 
immediately prepare and deliver to the person a certificate of election signed by him or her bearing 
the seal of the District. All other scheduled trustee elections will move forward under the regular 
procedures.  
 
In each trustee zone, the person receiving the greatest number of votes cast within his or her zone 
shall be declared by the Board as the Trustee elected from that zone. If any two or more persons 
have an equal number of votes in any Trustee zone and a greater number than any other nominee in 
that zone the Board of Trustees shall determine the winner by a toss of a coin. 
   

 

Legal References Description 
IC § 33-401 Legislative Intent 

IC § 33-501 Board of Trustees 

IC § 33-502 Declaration of Candidacy for Trustees 

IC § 33-502B Board of Trustees – One Nomination – No Election 

IC § 34-1404 Declaration of Candidacy 

IC § 34-1407 Write-in Candidates 
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Procedure 1110-P(1): Elections - Candidate Edification Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Candidates for appointment or election to the Board shall be urged to attend public meetings of the 
Board. All public information about the school system shall be made available to them. Additionally, 
the Board directs the Superintendent to cooperate impartially with all candidates in providing them 
with information about school governance, Board operations, and school programs. 
 
Candidates should be informed of the requirement to file campaign finance disclosures and directed 
to the County Clerk’s Office for information on the filing requirements, forms, and deadlines.  
 
Notices of candidate meetings that are sponsored by impartial, nonpartisan organizations may be 
announced in District publications or be sent home with students. The following procedures shall be 
followed:  

1. If a candidate is scheduled to appear or speak as a part of a school-sponsored program, all 
candidates for that position shall be invited to attend or to send representatives; 

2. The school will not send home partisan materials through the students; and 
3. The Superintendent shall invite all candidates to an information session. Each candidate will 

be given the same materials and information at these sessions. 

 

Legal References Description 
IC § 33-401 Legislative Intent 

IC § 33-501 Board of Trustees 

IC § 33-502 Declaration of Candidacy for Trustees 

IC § 33-502B Board of Trustees – One Nomination – No Election 

IC § 34-1404 Declaration of Candidacy 

IC § 34-1407 Write-in Candidates 
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Board Policy 1120: Taking Office Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
At the time of nomination, election, or appointment, each Trustee shall be a school district elector 
of the District and a resident of the trustee zone from which nominated and elected or appointed.  
 
Each Trustee shall qualify for and assume office on the next January 1 following his or her election 
or, if appointed, at the regular meeting of the Board of Trustees next following such appointment. 
While the Trustee shall assume office on January 1, they shall not enter upon any of the duties of 
the office until they have been administered the oath of office. 

An elected or appointed Trustee shall not take office if, before doing so, they: 

1. Die; 
2. Resign as Trustee; 
3. Remove him or herself from the trustee zone of residence; or  
4. Refuse to serve as Trustee. 

An oath of office shall be administered to each Trustee, whether elected, re-elected, or appointed. 
The oath may be administered by the clerk, or by a Trustee of the District. If appointed, the oath 
shall be administered at a regular meeting of the Board; it may not be administered at a special 
meeting. The records of the District shall show such oath of office to have been taken and by whom 
the oath was administered and shall be filed with the official records of the District.  
   

 

Legal References Description 
IC § 33-501 Board of Trustees 

IC § 59-401 Loyalty Oath—Form 

IC § 59-402 Time of Taking Oath 

Cross References 

Code Description 
1140 Vacancies 
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Procedure 1120-P(1): Taking Office - Oath of Office Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
An oath of office is required to be administered to each School Board Trustee, whether elected, re-
elected, or appointed. Before any Trustee, elected or appointed, enters upon the duties of his or her 
office, he or she must take the following oath:  

 
I do solemnly swear that I will support the Constitution of the United States, and the 
Constitution of the State of Idaho, and that I will faithfully discharge the duties of Trustee of 
the Minidoka County Joint School District #331 according to the best of my ability. 

 
The oath is required to be administered by the clerk or by a Trustee. Additionally, the records of the 
District are required to show that such oath of office has been taken and by whom the oath was 
administered. Finally, this information is required to be filed with the official records of the District. 
 
A Trustee holds office from January 1 following their election in November until January 1 in the 
year in which his or her term of office expires, unless he or she:   

1. Dies;  
2. Resigns as Trustee;  
3. Removes him or herself from the trustee zone of residence;  
4. Is no longer a resident or school district elector of the District;  
5. Refuses to serve as Trustee;  
6. Fails to attend four consecutive regular meetings of the Board without an acceptable excuse 

to the Board of Trustees; or  
7. Is recalled and discharged from office.  

If the Trustee is appointed, the oath of office must be administered at a regular board meeting. 
When appointed, he or she holds office from the time he or she takes the oath of office until 
January 1 in the year in which the original term of office to which he or she was appointed expires, 
unless he or she:  

1. Dies;  
2. Resigns as Trustee;  
3. Removes him or herself from the trustee zone of residence; 
4. Is no longer a resident or school district elector of the District; 
5. Refuses to serve as Trustee;  
6. Fails to attend four consecutive regular meetings of the Board without an acceptable excuse 

to the Board; or  
7. Is recalled and discharged from office. 

 

Legal References Description 
IC § 33-501 Board of Trustees 210



IC § 59-401 Loyalty Oath—Form 

IC § 59-402 Time of Taking Oath 

Cross References 

Code Description 
1140 Vacancies 
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Board Policy 1130: Resignation Status:  

Original Adopted Date: | Last Reviewed Date:   

 
Resignation of a Trustee, for whatever reason, must be submitted in writing to the clerk. The Board 
shall accept the resignation at any duly convened regular or special meeting and proceed to fill the 
vacancy as provided by statute and Board policy. 
 
Trustees retiring from the Board may be recognized for their service to the District by presentation 
of a service plaque or other appropriate activities. 
   

 

Legal References Description 
IC § 33-504 Vacancies on Boards of Trustees 

IC § 59-902 Resignations 
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Board Policy 1140: Vacancies Status:  

Original Adopted Date:          | Last Revised Date:           | Last Reviewed Date:   

 
A vacancy shall be declared by the Board of Trustees within 30 days of when any of the following 
occurs: A Trustee:  

1. Dies; 
2. Resigns; 
3. Removes him or herself from the trustee zone of residence; 
4. Is no longer is a resident or school district elector of the District; 
5. Refuses to serve as Trustee; 
6. Fails to attend four consecutive regular meetings of the Board of Trustees without excuse 

acceptable to the Board; 

A Trustee position shall also be vacant when an elected candidate fails to qualify. 
 
A declaration of vacancy shall be made at any regular or special meeting of the Board when any of 
the above-mentioned conditions are determined to exist.  
 
If a Trustee is recalled, the vacancy shall exist upon certification of the special recall election by the 
board of county commissioners. Board action is not required to declare a vacancy upon the board of 
county commissioner's certification.   
 
In the case of a trustee vacancy, the remaining Trustees shall fill the vacancy by appointment. The 
Board will receive applications from any qualified persons seeking to fill the position after suitable 
public notice. The Board will consider all applications from qualified persons seeking to fill the 
position in open session. The Board will appoint one candidate to serve for the balance of the 
unexpired term of office which was declared vacant. In the event the Board of Trustees is unable to 
appoint a Trustee from the zone vacated after 90 days from the date the Board declared the 
vacancy, the Board of Trustees may appoint a person at-large from within the boundaries of the 
School District to serve as the Trustee from the zone where the vacancy occurred. For Trustees who 
are recalled, vacancy period begins upon certification of the recall election. Otherwise, after 120 
days of the declaration of vacancy, the county commissioners of the home county shall appoint a 
qualified person to fill such vacancy.  
 
The authority of a Trustee subject to recall is limited from the period of the special recall election 
until the time of certification by the board of county commissioners, consistent with 1500P.   
   
 

Legal References Description 
IC § 33-501 Board of Trustees 

IC § 33-504 Vacancies on Boards of Trustees 

IC § 74-206 Executive Sessions – When Authorized 
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Cross References 

Code Description 
1100 Membership 

1120 Taking Office 

1120-P(1) Taking Office - Oath of Office 

1240 Duties of Individual Trustees 

1500 Board Meetings 

1500-B(1) Board Meetings - Board Operating Procedure & Protocol 

1500-P(1) Board Meetings - Board Meeting Procedure 
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Board Policy 1200: Annual Organization Meeting Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
After the issuance of the election certificates to the newly elected Trustees in November and on the 
date of its regular January meeting, the Board shall organize at the annual meeting and elect from 
among its members a Chair and a vice chair to serve one year terms. The Board shall also elect a 
clerk and a treasurer, who may be Members of the Board of Trustees or, at the discretion of the 
Board, either or both positions may be selected from among competent and responsible persons 
outside the membership of the Board. The Board, in its discretion, may allow compensation for the 
clerk and for the treasurer if other than the county treasurer. If a Board Member is unable to 
continue to serve as an officer, a replacement shall be elected immediately. In the absence of both 
the Chair and the vice chair, the Board shall elect a chair pro tempore, who shall perform the 
functions of the Chair during the latter's absence. The clerk shall act as Board secretary. 
 
The normal order of business shall be modified for the annual organizational meeting by considering 
the following matters after the approval of the minutes of the previous meeting:  

1. Welcome and introduction of newly-elected Board Members by the current Chair; 
2. Swearing in of newly-elected Trustees; 
3. Call for nominations for Chair to serve during the ensuing year; 
4. Election of a Chair; 
5. Assumption of office by the new Chair; 
6. Call for nominations for vice chair to serve during the ensuing year; 
7. Election of a vice chair; 
8. Election of a clerk; and 
9. Election of a treasurer;  
10. Review the code of ethics; 
11. Determine the day and week regular board meetings will be held. 

Policies and bylaws shall continue from year to year until and unless the Board changes them. 
   
 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 

IC § 33-510 Annual Meetings – Regular Meetings – Board of Trustees 
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Board Policy 1205: School Board Powers and Duties Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Board shall concern itself primarily with broad questions of policy rather than with 
administrative details. The application of policies is an administrative task to be performed by the 
Superintendent and District staff, who shall be held responsible for the effective administration and 
supervision of the entire school system. 
 
The Board, functioning within the framework of laws, court decisions, opinions of attorneys general, 
State Department of Education regulations, and similar mandates from the State and national levels 
of government, recognizing the authority of the State, fulfills its mission as the governing body of a 
political subdivision by acting as follows in the execution of its duties:  

1. Providing the best educational program possible within the financial means available  
2. Establishing District policy, including on such topics as education and personnel; 
3. Adopting courses of study and providing instructional aides; 
4. Employing all staff members upon the recommendation of the Superintendent and fixing 

and prescribing their duties; 
5. Selecting and employing a well-qualified Superintendent to manage the District; 
6. Approving the budget, financial reports, audits, major expenditures, payment of obligations, 

and policies whereby the administration may formulate procedures, regulations, and other 
guides for the orderly accomplishment of business; 

7. Estimating and seeking to provide funds for the operation, support, maintenance, 
improvement, and extension of the school system; 

8. Accounting for the District’s funds; 
9. Providing for the planning, expansion, improvement, financing, construction, maintenance, 

use, and disposition of physical plants of the school system; 
10. Prescribing the minimum standards needed for the efficient operation and improvements of 

the school system; 
11. Establishing the educational and administrative structure of the school system; 
12. Evaluating the educational program to determine the effectiveness with which the schools 

are achieving the educational purpose of the school system; 
13. Planning for the continued effectiveness and further improvement of the school system; 
14. Requiring the establishment and maintenance of records, accounts, archives, management 

methods, and procedures considered essential to the efficient conduct of school business; 
15. Providing for the dissemination of information relating to the schools necessary for creating 

a well-informed public; 
16. Calling special meetings or elections for when necessary for the proper conduct and 

management of the schools of the District; 
17. Employing an attorney or attorneys when deemed the best interest of the District, or for the 

purpose of defending the District against any suit or bringing action Board deems it 
necessary to commence. 

Legal References Description 
IC § 33-313 Trustee Zones 

IC § 33-501 Board of Trustees 

IC § 74-202 Open Public Meetings – Definitions 
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Board Policy 1210: Qualifications, Terms, and Duties of Board Officers Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Board officers are the Chair and vice chair. These officers are elected at the annual 
organizational meeting. 
 
Chair 
 
The Board elects a Chair from its members for a one year term. The duties of the Chair are to:  

1. Preside at all meetings and conduct meetings in the manner prescribed by the Board’s 
policies; 

2. Make all Board committee appointments; 
3. Sign all papers and documents as required by law and as authorized by the action of the 

Board; and 
4. Close Board meetings as prescribed by Idaho law. 

The Chair is permitted to participate in all Board meetings in a manner equal to all other Board 
members, including the right to participate in debate and to vote. The Chair may make a motion, but 
they must first hand over responsibility for chairing the meeting to the vice chair or, if the vice chair 
is not present, to another Board Member. The Chair may second motions and is not required to 
hand over responsibility for chairing the meeting before doing so. 
 
Vice Chair 
 
The vice chair shall preside at all Board meetings in the absence of the Chair, and shall perform all of 
the duties of the Chair in case of the Chair’s absence or disability or as described above. 
   
 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 
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Board Policy 1220: Clerk Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The clerk of the Board shall have such duties as prescribed by the Board and the Superintendent. 
The clerk of the Board shall attend all meetings of the Board, unless excused by the Chair, keep an 
accurate record of the proceedings, and enter in said record all matters required by law or by the 
Board so to be entered. The clerk shall have custody of the records, books, and documents of the 
Board. In the absence or inability of the clerk to attend a Board meeting, the Board will designate a 
person to serve as temporary clerk for the meeting. The temporary clerk shall keep the record of the 
proceedings of the Board and certify the same to the clerk. 
 
The clerk will make the preparations legally required for the notice and conduct of all District 
elections. 
   

 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 
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Board Policy 1230: Duties of the Treasurer Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The treasurer shall have such duties as prescribed by the Board. The treasurer shall be placed under 
fidelity bond issued by a surety company authorized to do business in the State of Idaho in such 
amount as determined by the Board or under personal bond equal to twice such determined 
amount with at least two sureties who each shall qualify as in the case of sureties on the bonds of 
county officers.  
 
The treasurer shall account for the deposit of all moneys of the District in accordance with the 
provisions of the public depository law, Chapter 1, Title 57, Idaho Code.  
 
The Board may elect one or more assistant treasurers who shall have such duties as prescribed by 
the Board. Assistant treasurers shall act at and under the control, supervision, and direction of the 
treasurer.  
   

 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 

IC § 33-509 Duties of the Treasurer 

IC § 33-509A Assistant Treasurers 
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Board Policy 1240: Duties of Individual Trustees Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Governing authority is granted to the Board, not to the individual members. The authority of 
individual Trustees is limited to participating in actions taken by the Board as a whole when legally 
in session. Trustees shall not assume responsibilities of administrators or other staff members. 
Neither the Board nor staff shall be bound by an action taken or statement made by an individual 
Trustee except when such statement or action is pursuant to specific instructions and official action 
taken by the Board. No Board Member shall exercise any administrative responsibility with respect 
to the schools or, as an individual, command the services of any school employee. School Board 
Members, as individuals, have no authority over school affairs or personnel, except as provided by 
law or authorized the Board. 
 
Each Trustee shall review the agenda and any study materials distributed prior to the meeting and 
be prepared to participate in the discussion and decision-making for each agenda item.  
 
Each Member is obligated to attend both regular and special Board meetings. Whenever possible, 
each Trustee shall give advance notice to the Chair or Superintendent of the Trustee’s inability to 
attend a Board meeting. A majority of the Board may excuse a Trustee's absence from a meeting if 
requested to do so.   

 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 

Cross References 

Code Description 
1140 Vacancies 
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Board Policy 1250: Committees Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Generally, the Trustees will function as a committee of the whole. Nevertheless, the Board may 
create Board committees as deemed necessary. 
 
Standing committees of the Board may be created and their purpose defined by a majority of the 
Board. The Board Chair shall appoint Trustees to serve on such committees. Board committees shall 
be limited to less than half of the Board. 
 
Advisory Committees 
 
Advisory committees may be organized when appropriate. Both District-wide and at the school 
level, advisory committees shall function within the organizational frameworks approved by the 
Board. A staff member will be assigned to each group to help it carry out its functions. The 
composition of the advisory committees shall be broadly representative and shall take into 
consideration the specific task assigned to the committee. Only the Board shall have the authority 
to dissolve the committees it has created. 
 
The Board will instruct each committee as to:  

1. The length of time each member is invited to service;  
2. The service the Board wishes the committee to render;  
3. The resources the Board will provide;  
4. The approximate dates on which the Board wishes to receive major reports;  
5. Board policies governing citizens’ committees and the relationship of these committees to 

the Board as a whole, individual Board members, the Superintendent, and other members of 
the professional staff; and  

6. Responsibilities for the release of information to the press. 
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Board Policy 1260: Authorization of Signatures and Electronic 
Signatures 

Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
For the conduct of the business of the District, the Board may grant authority to specific staff to 
sign certain documents on behalf of the District.  
 
The Chair, Superintendent, Business Manager, and Clerk are authorized to use a facsimile signature 
plate or stamp or other electronic signature as addressed herein. 

Purchase Orders 

District-level purchase orders are electronically approved by the secretary, principal, supervisor, 
grant administrator, business manager, or Superintendent or a combination thereof. An electronic 
signature of the business manager and Board Chair is affixed to each purchase order printed. 

School level purchase orders are signed by the building bookkeeper, administrator, and activity 
advisors. 

Invoices 
 
Staff employed by the District, in the following designated positions, are authorized to approve 
invoices for the District: 
 

1. Bookkeepers; 
2. Grant administrators; and 
3. Department supervisors. 

Checks 
 
The school principal and bookkeeper are designated as the custodians of each school building 
activity fund. The treasurer or the assistant treasurer must sign all checks issued by the District. The 
Chair or Vice Chair must countersign all such checks.  

Vendor Credit Applications 

The business manager is authorized to sign credit applications that do not constitute a formal 
contract arrangement. 

District Financial Reports 

The business manager is authorized to sign financial reports to the State Department of Education 
unless they must be signed by the Superintendent or Board Chair. 
 
Contracts for Goods, Services, and Leases 
 
The Superintendent is authorized to sign on behalf of the Board contracts, leases, and/or contracts 
for goods and services for amounts under $ 5,000 without prior approval of the Board. The types of 
goods and services contracted for must be preapproved by the Board. 
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Personnel Contracts 
 
The Board Chair and Superintendent are authorized to sign personnel contracts and agreements of 
employment on behalf of the Board by facsimile signature, electronic signature, or authorized 
signature stamp. 
 
Negotiated Agreements 
 
Negotiated agreements shall be signed for the District by the Board Chair and the Superintendent 
or their designee. 

Medicaid Electronic Signatures 

The individual whose name is on the electronic signature and the provider bear the responsibility for 
authenticity. Providers should check with their attorneys and malpractice insurers regarding these 
alternate signature methods. 

Each provider must develop written policies and procedures to assure complete, accurate, and 
authenticated records. At a minimum, these must include the following: 

1. Security provisions to protect the use of an electronic signature by anyone other than the 
person to which the electronic signature belongs; 

2. The privacy and integrity measure to protect the records; 
3. A list of which records will be maintained and signed electronically; 
4. How an e-signature is assigned and the code and associated staff identity are protected; 
5. How passwords are assigned and the frequency with which they are changed; 
6. The ability for the participant access to their records; and 
7. Immediate access to records by the Department and others who are authorized by law. 

As required by HIPAA – covered entities, the provider must assure that the software program they 
are using ensures the following: 

1. The signer cannot deny having signed the document in the future 
2. There is verification of the signer’s identity at the time the signature was generated 

Certainty that the document has not been altered since it was signed 
 
Electronic Signatures 
 
Electronic signatures or digital signatures can take many forms and can be created using many 
different types of technology. For the purpose of this policy an electronic signature means any 
electronic identifier intended by the person using it to have the same force and effect as a manual 
signature.  
 
District Use of Electronic Signatures 
 
When not practical or possible to have an approved individual physically sign a document, and not 
otherwise prohibited by applicable laws, electronic signatures may satisfy the requirement of a 
written signature when transacting business with and/or for the District and/or with 
parents/guardians when the authenticity and reliability of such electronic signature(s) meets the 
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provisions of this policy. In such instances, the electronic signature shall have the full force and 
effect of a manual signature.  
 
In order to qualify for acceptance of an electronic signature the following additional requirements 
are applicable:  

1. The electronic signature identifies the individual signing the document by his or her name 
and title; 

2. The identity of the individual signing the document with an electronic signature is capable of 
being validated through the use of an audit trail; 

3. The electronic signature, as well as the documents to which it is affixed, cannot be altered 
once the electronic signature is affixed. If the document needs to be altered, a new 
electronic signature must be obtained; and 

4. The electronic signature conforms to all other provisions of this policy. 

The District shall maintain District electronically signed records in a manner consistent with the 
District’s document retention policies yet also capable of accurate and complete reproduction of 
the electronic records and signatures in their original form. Such retention should include a process 
whereby the District can verify the attribution of a signature to a specific individual, detect changes 
or errors in the information contained in the record submitted electronically and protect and 
prevent access and/or manipulation or access/use by an unauthorized person. 
 
The District shall maintain a hardcopy of the actual signature of any District employee authorized to 
provide an electronic signature in connection with school board business.  
 
Abuse of the electronic signature protocols by any District employee serves as grounds for 
disciplinary action up to and including termination. 
 
Parent/Student Use of Electronic Signatures 
 
With regard to documentation received by the District with an electronic signature from a 
parent/legal guardian, so long as the following provisions are met, the District may receive and 
accept such electronic signature as an original document:  

1. Such communication with signature, on its face, appears to be authentic and unique to the 
person using such signature;  

2. The District is unaware of any specific reason to believe that the signature has been forged;  
3. The District is unaware of any specific reason to believe the document has been altered 

subsequent to the electronic signature; and  
4. The signature is capable of verification. 

The District’s Superintendent or designee may, at their discretion, request that an original of the 
electronic communication, signed manually by hand, be forwarded to the District in a timely 
manner.  
 
District personnel may periodically audit the authenticity of such signature via a security procedure 
including such acts as making follow-up inquiry to the individual/entity who has submitted an 
electronic signature. 
 
Should it be discovered that a student has falsified a parent’s electronic signature on an official 
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District document, the student may be subjected to discipline and the District Administration is 
authorized, at their discretion, to thereafter only accept manual signatures associated with any 
submitted school document.  
   
 

Legal References Description 
IC § 33-701 Fiscal Year – Payment and Accounting of Funds 

IC § 33-705 Activity Funds 
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Board Policy 1300: District Policy Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The adoption of new policies and the revision and amending of existing policies shall be solely the 
responsibility of the Board of Trustees. The legislative and discretionary power and duty for 
establishing policy is the most important single function of the Board of Trustees of Minidoka 
County Joint School District No. 331. It is basic to all of the operations of the school system. 
 
All policies shall conform to local, State, and federal laws as well as to the rules and regulations of 
the State Board of Education. 
 
Adoption and Amendment of Policies 
 
The Board may establish policy at any scheduled Board meeting. Proposed new policies and 
proposed changes in existing policies shall be introduced at a regular or special Board meeting.  

The draft policy will also be available online for public comment. 

Such proposals may be referred to the Superintendent for detailed study as needed prior to Board 
action on the proposal. The Board encourages the Superintendent to contact other experts to have 
potential policies researched. Interested parties, including any Board Member, citizen, or employee 
of the Board may submit views or present data or arguments, orally or in writing, in support of or in 
opposition to proposed policy. Any written statement by a person relative to a proposed policy or 
amendment should be directed to the District clerk.  
 
Proposed new policies and proposed changes in existing policies shall undergo a minimum of one 
reading in addition to the introduction in the following manner:   

1. At a regular or special Board meeting the proposed new or amended policy shall be 
introduced in writing for discussion; and 

2. The final vote for adoption shall may take place not earlier than at the second reading of the 
particular policy. Policies may be held for additional readings at the discretion of the Board.  

Although approval of a new or amended policy may requires a minimum of two readings, temporary 
approval may be granted by the Board in lieu of formal policy to meet emergency conditions or 
special events which will take place before formal action can be taken or the Board can take a 
majority vote to suspend the two reading requirement for warranted circumstances. 
 
All new or amended policies shall become effective upon adoption, unless a specific effective date 
is provided in the motion for adoption. Each policy shall include the dates on which it was adopted 
and revised. 
 
Policies as adopted or amended shall be made a part of the minutes of the meeting at which action 
was taken and shall also be included in the District's policy manual. Once a policy is adopted or 
amended, the Superintendent or their designee will finalize the approved draft and place the new or 
amended policy in the online policy manual. 
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Review of Policy 
 
The Board acknowledges that it is necessary to periodically review and revise District policies. 
Revisions to policies will be consistent with effective schoolsschools’ research, best educational 
practices, changes in law and administrative rules, and community and District philosophy. 
 
Policies of the District shall be reviewed once every five years by the Board unless otherwise 
detailed in a specific policy. 

Any policy may be reviewed if review of it is placed on the Board agenda in accordance with District 
policy. The Superintendent may recommend that the Board review any policy. The Superintendent 
shall consider employee, student, and community requests for the Board to review any policy.  
 
Each regular Board meeting agenda may contain five to seven existing policies for review. The 
Superintendent, Board Chair, and the Vice Chair shall determine which policies to review as the 
agenda is prepared. 
 
Policies may be presented for review as-is or with suggested edits clearly noted, and the meeting 
agenda will clearly note whether the policy is to be presented with proposed changes.  
 
Recommended changes should be carefully reviewed by Trustee members, legal counsel, 
administration, and interested members of the District community. Such changes do not become 
the policy of the District until they are adopted by the Board. 
 
Administration in Absence of Policy 
 
In cases where action must be taken before the next Board meeting and where the Board has 
provided no policies or guides for administrative actions, the Superintendent shall have to power to 
act. 
 
His or her decisions, however, shall be subject to review by action of the Board at its next regular 
meeting. In addition, it shall be the duty of the Superintendent to inform the Board of such action 
and the need for policy. 
 
Suspension of Policies 
 
Under circumstances which require a waiver of a policy, policy may be suspended by a majority vote 
of the members present. In order to suspend a policy, all Trustees must have received written notice 
of the meeting which included a proposal to suspend the policies with an explanation of the 
purpose of such proposed suspension. If such a proposal is not made in writing in advance of the 
meeting, the policies may only be suspended by a unanimous vote of all Trustees present. 
 
If this policy is suspended to allow for immediate adoption of a policy, the reason for doing so shall 
be included in the meeting minutes. 
 
Policy Manuals 
 
The Superintendent shall develop and maintain a current policy manual which contains the policies 
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of the District. Each administrator, as well as staff, students, and other residents, shall have ready 
access to the manual. All policy manuals distributed to anyone shall remain the property of the 
District and shall be subject to recall at any time. 
 
The District’s policies shall be made available on the District’s website. 
   
 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 

IC § 33-512 District Trustees - Governance of Schools 

Cross References 

Code Description 
1303 Policies and Procedures to Review Annually 
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Board Policy 1303: Policies and Procedures to Review Annually Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The following policies, procedures, and forms shall be reviewed annually by the School Board.  
   

1600 Code of Ethics for School Board Members 

2200 School Year, Calendar, and Instructional Hours 

2420 Parent and Family Engagement 

2420P Parent and Family Engagement Guidelines 

3010 
Open Enrollment by Students Who Reside Within and Outside the 
District 

3285* Relationship Abuse and Sexual Assault Prevention and Response 

3295* Hazing, Harassment, Intimidation, Bullying, Cyber Bullying 

3300* Drug Free School Zone 

3320* Substance and Alcohol Abuse 

3330* Student Discipline 

3345** Use of Restraint, Seclusion, and Aversive Techniques for Students 

3500* Student Health/Physical Screenings/Examinations 

3530* Suicide 

4210F1 Fee Schedule for Community Use of School Facilities 

7215** Fund Accounting System 

7240 Programs for Indian Children 

7240P Federal Impact Funds 

7305 Investment of Funds 

7500 New Fees or Increase of Fees 

7710** Bond Continuing Disclosure and Certification Requirements 
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8170 District-Owned Vehicles 

8300P1 Emergency and Disaster Preparedness 

8320* Fire Drills and Evacuation Plans 

8520* Inspection of School Facilities 

 
*Must be reviewed annually by the Board or delegated by the Board to the Superintendent or his or 
her designee. 
**Must be reviewed annually by another party. 
 
When the Board reviews a policy, they shall note the date reviewed at the bottom of the policy in 
the field provided. When a policy is reviewed by any other part in accordance with this policy, the 
completion of such review shall be reported to the Board by the Superintendent. The Board shall 
then note in the field provided at the bottom of this policy, “(date reviewed) by (position of the 
person who reviewed it)”. 
   

 

Legal References Description 
IDAPA 08.02.03.160 Safe Environment and Discipline 

Cross References 

Code Description 
1300 District Policy 
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Board Policy 1310: Administrative Procedures Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Superintendent shall develop such administrative procedures as are necessary to ensure 
consistent implementation of policies adopted by the Board. 
 
When a written procedure is developed, the Superintendent shall submit it to the Board as an 
information item. Such procedures need not be approved by the Board, though they may be revised 
when it appears that they are not consistent with the Board's intentions as expressed in its policies. 
On controversial topics, the Superintendent may request prior Board approval. 
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Board Policy 1313: Conflicting Policies and Procedures Status:  

Original Adopted Date: | Last Reviewed Date:   

 
If any of the policies adopted by the Board of Trustees conflict with one another, the policy adopted, 
revised, or reviewed most recently shall be the policy in effect.  
 
If any procedures promulgated by the District conflict with one another, the procedure adopted, 
revised, or reviewed most recently shall be the procedure in effect. 
 
If any policy and procedure conflict with one another, the policy shall override the procedure. 
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Board Policy 1315: District Planning Status:  

Original Adopted Date: | Last Revised Date: | Last Reviewed Date:  

 
Each year, the Board of Trustees shall create a collaborative continuous improvement plan designed 
to improve student achievement in the District, assess and prioritize needs, and measure outcomes.  
 
The Board shall work with the Superintendent to engage students, parents, teachers, 
administrators, and community members as appropriate in the planning process. 
 
The annual continuous improvement plan shall:  

1. Be data driven, specifically in student outcomes, and shall include but not be limited to 
analysis of demographic data, student achievement and growth data, graduation rates, and 
college and career readiness;  
  

2. Set clear and measurable targets based on student outcomes; 
  

3. Include a clearly developed and articulated vision and mission;  
  

4. Include key indicators for monitoring performance;  
  

5. Include student literacy and proficiency goals and targets and specify measures of progress 
toward those outcomes.  
  

6. Include, as applicable to the grade ranges served, trajectory growth targets toward literacy 
proficiency; 
  

7. Include, as applicable to the grade ranges served, college and career advising and mentoring 
goals and how progress toward those outcomes will be measured; 
  

8. Include the individual staff performance on each of the performance criteria defined in 33-
1001, Idaho Code, including measurable student achievement and student success indicator 
targets and the percentage of students meeting those targets. Data will be aggregated by 
grade range, subject, or performance indicator as determined by Idaho’s Commission for 
Education Excellence through the office of the State Board of Education;  
  

9. Include, at a minimum, the student achievement and growth metrics for the state 
accountability framework; and 
  

10. Include a report of progress toward the previous year’s improvement goals. 

Multiple measures shall be used to determine student readiness and improvement. At a minimum, 
the Board shall set a benchmark for each of the following metrics:  

1. Career and College Readiness: The percentage of students meeting the four-year cohort 
graduation rate. The Board may also set a benchmark for the five-year cohort graduation 
rate and the percentage of students who meet the college ready benchmark on the college 
entrance exam.  Improvement shall be measured by year over year growth in the percentage 
of students meeting the college and career ready performance metric. 
  

2. College and Career Advising: The percentage of students meeting the District’s chosen 
performance metric for college and career advising. Improvement shall be measured by year 
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over year growth in percentage of students meeting the performance metric. 
  

3. High School Readiness: The percentage of students meeting proficient or advanced on the 
grade 8 Idaho Standards Achievement Test in mathematics and English language arts as well 
as percentage of students who make adequate growth on the grade 8 Idaho Standards 
Achievement Test in mathematics and English language arts . Improvement shall be 
measured by year over year growth in the percentage of students scoring proficient or 
advanced and making adequate growth. 
  

4. Grade 7 Readiness: The percentage of students meeting proficient or advanced on the grade 
6 Idaho Standards Achievement Test in mathematics and English language arts as well as 
percentage of students who make adequate growth on the grade 6 grade Idaho Standards 
Achievement Test in mathematics and English language arts. Improvement shall be 
measured by year over year growth in the percentage of students scoring proficient or 
advanced and making adequate growth. 
  

5. Grade 5 Reading Readiness: The percentage of students meeting proficient or advanced on 
the grade 4 Idaho Standards Achievement Test in English language arts as well as percentage 
of students who make adequate growth on the grade 4 Idaho Standards Achievement Test in 
English language arts. Improvement shall be measured by year over year growth in the 
percentage of students scoring proficient or advanced and making adequate growth. 
  

6. Grade 4 Reading Readiness: The percentage of students reading at grade level on the grade 
3 spring Idaho Reading Indicator. Improvement shall be measured by year over year growth 
in the percentage of students scoring at grade level. 
  

7. Grade 3 Reading Readiness: The percentage of students reading at grade level on the grade 
2 spring Idaho Reading Indicator. Improvement shall be measured by year over year growth 
in the percentage of students scoring at grade level. 
  

8. Grade 2 Reading Readiness: The percentage of students reading at grade level on the grade 
1 spring Idaho Reading Indicator. Improvement shall be measured by year over year growth 
in the percentage of students scoring at grade level. 
  

9. Grade 1 Reading Readiness: The percentage of students reading at grade level on the 
kindergarten spring Idaho Reading Indicator. Improvement shall be measured by year over 
year growth in the percentage of students scoring at grade level. 
  

10. Staff Performance: The percentage of students taught by staff of the indicated grade/grade 
band and subject group that meet measurable student achievement targets or success 
indicators on the assessment tool used for evaluation.  

The Board may engage in planning training to assist in the process and the development of the plan 
and may use the following assessment tools for measuring student achievement:   

1. Idaho Standards Achievement Test (ISAT), including interim ISAT assessments; 
2. Student learning objectives; 
3. Teacher-constructed assessments of student growth; 
4. Pre and post tests, including District-adopted tests; 
5. Performance-based assessments; 
6. Idaho Reading Indicator, which is a required assessment tool for applicable staff; 
7. College entrance exams or preliminary college entrance exams such as PSAT, SAT, PACT, and 

ACT; 
8. Advanced placement exams; 
9. Career technical exams; 
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10. The number of business or industry certificates or credentials earned by students in an 
approved career technical education program; 

11. The number of students completing career technical education capstone courses; 
12. The number of students enrolled in career technical education courses that are part of a 

program that culminates with business or industry certificates or credentials.  

The Board may use the following for measuring student success indicators:   

1. Quantifiable goals stated in a student’s 504 plan or individualized education plan; 
  

2. Quantifiable goals stated in a student’s behavior improvement plan; 
  

3. School- or District-identified measurable student objectives for a specified student group or 
population; 
  

4. The percentage of students who create career pathway plans in grade 8 or who annually 
update their career pathway plans thereafter; 
  

5. The percentage of students who satisfactorily complete one or more Advanced 
Opportunities options as identified in IC 33-4602 or who earn business or industry 
certificates or credentials. This indicator shall be one of the required indicators for applicable 
staff. 

The Board shall continuously monitor progress towards the targets for student outcomes included 
in the plan by using relevant data to measure growth. Such progress shall be included in the Board’s 
annual evaluation of the Superintendent.  
 
The District plan shall be made available to the public by being posted on the District’s website. The 
plan must be reviewed, updated annually, and posted and submitted to the Office of the Board of 
Education no later than October 1 each year. 
   
 

Legal References Description 
IC § 33-320 Continuous Improvement Plans and Training 

IDAPA 08.02.01.801 Planning and Training 

IDAPA 08.02.03.104.01 Other Required Instruction 

Cross References 

Code Description 
1645 Board Development Opportunities 

2125 K-3 Reading Intervention 

4130 Public Access to District Website 

5710 Paraprofessionals, Teachers' Aides, and Para-Educators 

6100 Superintendent 
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6100-P(1) Superintendent - Board/Superintendent Relations 
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Board Policy 1320: Management Rights Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Except where limited or restricted by a collective bargaining agreement, the Board retains the right 
to operate and manage its affairs in such areas as but not limited to:  

1. The school calendar; 
2. The procedures to use in handling public complaints about employees; 
3. The non-teaching duties and responsibilities of teachers; 
4. The procedure for conducting teacher evaluations; 
5. When and under what circumstances a certificated employee will be placed on probation; 
6. Establishment of contract notification dates; 
7. Extracurricular assignments; 
8. Personnel files; 
9. Direction, employment, dismissal, promotion, transfer, assignment, and retention of 

employees; 
10. Relieving employees from duties because of lack of work or funds and under conditions 

where continuation of such work would be inefficient and nonproductive; 
11. Maintenance of the efficiency of District operations; 
12. The methods, means, job classifications, and personnel by which District operations are to 

be conducted; 
13. Any actions necessary to carry out the missions of the District in situations of emergency; 

and 
14. Establishment of the methods and processes by which work is performed. 

The Board reserves all other rights, statutory and inherent, as provided by State law. The Board also 
reserves the right to delegate authority to the Superintendent for the ongoing direction of all 
District programs. 
   
 

Legal References Description 
IC § 33-514 Issuance of Annual Contracts – Supports Programs – 

Categories of Contracts – Optional Placement 

IC § 33-514(2)(a) Issuance of Limited Contract – Category 1 Contract 

IC § 33-515 Issuance of Renewable Contracts 

IC § 33-515A Supplemental Contracts 

IC § 33-518 Employee Personnel Files 

Cross References 

Code Description 
6100 Superintendent 238
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6100-P(1) Superintendent - Board/Superintendent Relations 
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Board Policy 1400: Board/Staff Communications Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Every reasonable means of communication is encouraged throughout the education community. 
Nevertheless, an organization must maintain some order and structure to promote efficient and 
effective communications. 
 
Staff Communications to the Board 
 
All official communications or reports to the Board from principals, supervisors, teachers, or other 
staff members shall be submitted through the Superintendent. This shall not deny any staff 
member's right to appeal to the Board administrative decisions, provided that the Superintendent 
shall have been notified of the forthcoming appeal and that it is processed according to the 
applicable procedures for complaints and grievances. 
 
Board Communications to Staff 
 
All official communications, policies, and directives of staff interest and concern will be 
communicated to staff members through the Superintendent. The Superintendent will employ all 
such media as are appropriate to keep staff fully informed of the Board's concerns and actions. 
 
Visits to Schools 
 
Trustees should be certain to visit each school of the District not less than once each school year to 
examine its condition and needs. Individual Board Members interested in visiting schools should, 
out of courtesy, make arrangements for visitations through the principals of the various schools. 
Such visits shall be regarded as informal expressions of interest in school affairs and not as 
"inspections" or visits for supervisory or administrative purposes. 
 
Social Interaction 
 
Staff and Board Members share a keen interest in the schools and education. When they meet at 
social affairs and other functions, informal discussion on such matters as educational trends, issues 
and innovations, and general District problems can be anticipated.  
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Board Policy 1405: School Board Use of Email and Social Media Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Use of electronic mail (e-mail) by members of the Board will conform to the same standards of 
judgment, propriety, and ethics as other forms of school board-related communication. Board 
members will comply with the following guidelines when using e-mail in the conduct of Board 
responsibilities:  

1. The Board will not use e-mail, communications via social media, or other electronic 
communications as a substitute for deliberations or voting at Board meetings or for other 
communications or business properly confined to Board meetings. 
  

2. Board members will be aware that e-mail and e-mail attachments received or prepared for 
use in Board business or containing information relating to Board business (regardless of 
whether sent or received on a school owned computer or personally owned computer) may 
be regarded as public records, which may be inspected by any person upon request, unless 
otherwise made confidential by law. Additionally, if a Board Member is utilizing a school-
owned technology device for personal purposes, such communications may also be subject 
to production in a public records request. 
  

3. Board members will note that individual postings made to social media sites should be 
considered carefully in light of how they would reflect on the poster, the Board of Trustees, 
and the District. Opinions expressed by staff on a social networking website have the 
potential to be disseminated far beyond the speaker’s desire or intention, and could 
undermine the public perception of fitness of the individual to serve students’ interests. 
Individual Board member postings are an act of the individual and are not an act of the 
Board. 
  

4. Board members will comply with the same standards as school employees with regard to 
confidential information and security measures taken when sending it electronically. 
  

5. Board members shall refrain from downloading or using the TikTok app or visiting the TikTok 
website on any District-provided device or while connected to the District’s network. If 
TikTok has already been downloaded onto a device issued to a Board member by the 
District, the Board member shall delete the app or seek District assistance in deleting it. 

Trustees shall not use District-provided email or social media for personal purposes. 
 
[CHOOSE ONE OF THE FOLLOWING OPTIONS] 
 
[Option 1] Use of any District-provided electronic device for informal or personal purposes is 
permissible within reasonable limits provided it does not interfere with their duties as a Board 
trustee and complies with District policy. However, the Board member needs to understand that 
such use of school provided electronic devices for personal or informal purposes may be subject to 
production in a public records request. 
 
[Option 2] Any use of a District-provided electronic device by a Board trustee must be: 
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In support of education and/or research, and in furtherance of the District’s stated educational 
goals; or 
For a legitimate school business purpose. 
 
Definitions 
 
"Deliberation" is defined as the receipt or exchange of information or opinion relating to a decision, 
but shall not include informal or impromptu discussions of a general nature which do not specifically 
relate to a matter then pending before the public agency for decision. 
   

 

Legal References Description 
144 Idaho 259 (2007). Cowles Pub. Co. v. Kootenai Co. Bd. of County 

Commissioners  

IC § 18-6726 TikTok Use by State Employees on a State-Issued Device 
Prohibited 

IC § 67-2341(2) Open Public Meetings – Definitions 

IC § 9-337 Public Writings et. seq. 

Idaho Executive Order 2022-06 

Cross References 

Code Description 
5325 Employee Use of Social Media Sites, Including Personal 

Sites 

5325-P(1) Employee Use of Social Media Sites, Including Personal 
Sites - Recommended Practices for Use of Social Media 
Sites, Including Personal Sites 

5330 Employee Electronic Mail and Online Services Usage 

5330-F(1) Employee Electronic Mail and Online Services Usage - 
Employee Electronic Mail and Online Services Use Policy 
Acknowledgment 
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Board Policy 1410: Board/Superintendent Relationship Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Board/Superintendent relationship is based on mutual respect for their complementary roles. 
The relationship requires clear communication of expectations regarding the duties and 
responsibilities of both the Board and Superintendent. 
 
The Board hires, evaluates, and seeks the recommendations of the Superintendent as the District 
chief executive officer. The Board adopts policies necessary to provide the general direction for the 
District and to encourage achievement of District goals. The Superintendent develops plans, 
programs, and procedures needed to implement the policies and directs the District’s day-to-day 
operations. 
 
The Superintendent shall be employed for a term not to exceed three years and shall be the 
executive officer of the Board with such powers and duties as the Board prescribes. The 
Superintendent shall act as the authorized representative of the District whenever such is required.  
 
The Board shall conduct an annual, written formal evaluation of the work of the Superintendent. 
   

 

Legal References Description 
IC § 33-513 Professional Personnel 

Cross References 

Code Description 
6100 Superintendent 

6100-P(1) Superintendent - Board/Superintendent Relations 
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Board Policy 1420: Trustee Expenses Status:  

Original Adopted Date: | Last Reviewed Date:   

 
A Trustee shall not receive remuneration for service as a Trustee, the Board real. However, the 
Board of Trustees of Minidoka County, Joint School District No. 331 recognizes the importance of 
continued training in their capacities as board members. Realizing that school board training often 
occurs outside of the District’s boundaries, each Trustee shall be compensated for actual expenses 
incurred for travel to, from, and attending meetings of the Board or Board-approved Board training 
as provided herein.  
 
[SELECT ONE: 
 
The Trustee may submit their requests for reimbursement as the travel occurs  or may submit a 
single request at the end of the fiscal year for all travel expenses accumulated, at the discretion of 
the Trustee. 
 
OR  
 
To receive reimbursement for travel expenses, a Trustee must submit their request for 
reimbursement [within _____ days following the travel OR monthly OR quarterly OR annually.] 
 
Board Meetings 
 
When practical, District vehicles will be used. The Board shall approve payment of a Trustee’s 
expenses incurred in travelling to and from Board meetings if the Trustee requests such payment for 
mileage or actual travel expense incurred, whichever is less.  
 
Expenses for Board Members at Out-of-District Meetings 
 
Trustees normally attend workshops, training institutes, and conferences at both the State and 
national level. It is appropriate that Trustee expenditures at these out-of-District meetings be paid 
by the District from the general fund. It is the intent of the District to pay all legitimate costs for 
Trustees to attend out-of-District meetings, at the established rates for reimbursement set by the 
District, including the following:  

1. Transportation as approved by the Board; 
2. On-site transportation during the course of the meeting, such as bus, taxi, or rental car; 
3. Single occupancy hotel or motel costs for Trustee, as necessary; 
4. Food costs as necessary, either included with a Board training event or as a per diem 

allowance. When the cost of a meal is included with the cost of attending a Board training, 
the per diem allowance with be adjusted accordingly; 

5. Incidental expenditures for tips and other necessary costs attributable to the Trustee’s 
attendance at the meeting.  

The District will not reimburse or pay for such items as liquor, expenses of a spouse, separate 
entertainment, or other unnecessary expenditures. 
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Depending upon circumstances and dollar values at issue, the District may be required to report 
reimbursements consistent with IRS regulations. Tax consequences may be applicable. However, if 
such a circumstance does occur, Board members would need to talk with their individual tax 
preparers regarding tax implications and possible deductions for expenses.  
   
 

Legal References Description 
IC § 33-506 District Trustees - Organization and Government of 

Board of Trustees 

IC § 33-701 Fiscal Year – Payment and Accounting of Funds 

Cross References 

Code Description 
1650 New Board Member Workshop 

7430 Travel Allowances and Expenses 
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Board Policy 1430: Trustee Insurance Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The District shall maintain sufficient insurance to protect the Board and its individual Members 
against liability arising from actions of the Board or its individual Members while each is acting on 
behalf of the District and within the Trustee’s authority. 
   

 

Legal References Description 
IC § 59-801 et seq. Surety Bond Act 
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Board Policy 1440: Board Participation in Activities Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Members of the Board, collectively and individually, are encouraged to attend school activities, 
social functions, and instructional programs at no cost to the Trustees in order to view and observe 
such functions in operation. Attendance at such programs as musical presentations, speech 
activities, clubs, dramatic productions, and athletic events indicates interest in school affairs and 
provides opportunities for more comprehensive understanding of the total school program. 
Administration will provide appropriate communications to Trustees to keep them informed about 
activities they may wish to attend. 
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Board Policy 1500: Board Meetings Status:  

Original Adopted Date: | Last Reviewed Date:   

 
The Board of Trustees of Minidoka County Joint School District must exert constant vigilance to 
ensure the District's constituents are fully informed of the actions of their elected officials. Board 
meetings are a crucial way to doing so. The Board meeting is critical because it gives patrons a 
chance to monitor the Board's work. It also provides a place to handle the Board’s legal 
responsibilities. Board meetings should be direct and focused on the Board’s work.  

Meeting Defined 
 
A meeting is defined as the convening of the Board of Trustees to make a decision or to deliberate 
toward a decision on any matter. Trustees may participate in Board meetings via electronic means, 
including telephonic or video conferencing devices, provided at least one member of the Board of 
Trustees or Superintendent is physically present at the meeting location. 
 
Regular Meetings 
 
Unless otherwise specified, all meetings will be held at the Minidoka County School District Service 
Center at 310 10th St., Rupert, Idaho. Regular meetings shall be held 7 p.m. on the third Monday of 
each month. 
 
Emergency Meetings 
 
In the event of an emergency involving possible personal injury or property damage, immediate 
financial loss, or the likelihood of injury, damage, or loss, the Board may meet immediately and take 
official action without prior notification when the notice requirements would make such notice 
impracticable or increase the likelihood or severity of such injury, damage, or loss, and the reason 
for the emergency is stated at the outset of the meeting.  

 
Budget Meetings 
 
No later than 28 days prior to its regular July meeting, the Board shall have prepared a budget, in 
the form prescribed by the State Superintendent of Public Instruction, and shall hold a public 
hearing. At such public hearing or at a special meeting held no later than 14 days after the public 
hearing, the Board shall adopt a budget for the ensuing year. Notice of the budget hearing shall be 
posted and published as prescribed in Idaho Code. From the time noticed, a copy of the budget shall 
be available for public inspection during regular business hours. 
 
Special Meetings 
 
Special meetings may be called by the Chair or by any two Trustees. If the time and place of special 
meetings has not been determined at a meeting of the Board with all members present, then 
written notice of a special meeting, stating the purpose of the meeting, shall be delivered to each 
Trustee not less than 24 hours prior to the time of the meeting. Such written notice shall be posted 
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conspicuously at the District Office and at least two or more public buildings within the District. 
Business transacted at a special meeting will be limited to that stated in the notice of the meeting. 

Work sessions, a type of special meeting, will occur only upon call of the Board of Trustees, and may 
take one of four formats:  

1. Public Hearing: An public forum to address a single pre-determined issue, with prior notice 
given consistent with policy. The Chair will conduct the meeting determining at their 
discretion those who may speak to the issue, the time allotted, and the order of addressing 
the issue. 
 

2. Work Plan: This meeting is open to the public to attend, but closed to public input.  
 

3. Planning Session: This meeting includes a public hearing portion and a work plan portion.  
 

4. Committee Hearing or Report: A meeting held to collect data in which a committee may 
present its findings or employee(s) may present a status report to the Board.   

In all cases, the meetings will be open to the public. No action will be officially taken by the Board. 
The Board may direct the Superintendent to develop items for discussion or action at a subsequent 
regular or special meeting. 
 
Executive Sessions 
 
Pursuant to Idaho Code, upon a 2/3 roll call vote recorded in the minutes of the meeting, the Board 
may hold an executive session after the Board Chair has expressly identified the specific legal 
authorization for holding an executive session and provided sufficient detail to identify the general 
purpose and topic of the executive session. However, the information provided shall not 
compromise the purpose of going into an executive session. Only in the event that Board vacancies, 
and not absences, prevent a 2/3 majority from being present, a simple majority vote to enter 
executive session may be called.  
 
An executive session may be held for, and only for, the following purposes:  

1. To consider hiring a public officer, employee, staff member, or individual agent wherein the 
respective qualities of individuals are to be evaluated in order to fill a particular vacancy or 
need. Please note this does not apply to filling a vacancy in an elective office or deliberations 
about staffing needs in general.  
  

2. To consider the evaluation, dismissal, or disciplining of; or to hear complaint or charges 
brought against a public officer, employee, staff member or individual agent, or a student. 
  

3. To acquire an interest in real property that is not owned by a public agency. 
  

4. To consider records exempt from public disclosure. 
  

5. To consider preliminary negotiations involving matters of trade or commerce in which the 
Board is in competition with other governing bodies in other states or nations. 
  

6. To communicate with legal counsel and to discuss any legal ramifications and/or legal 
options for pending litigation or possible legal controversies not yet being litigated, but 
imminently likely to be litigated. The presence of legal counsel at executive session is not 
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sufficient to satisfy this requirement. 
  

7. To communicate with a representative of the District’s risk management or insurance 
provider to discuss a pending claim or prevention of a possible claim imminently likely to be 
filed. The presence of a risk management or insurance provider at executive session is not 
sufficient to satisfy this requirement. 
  

8. To conduct deliberations regarding labor negotiations. Note: The Board may still deliberate 
regarding labor negotiations and may caucus regarding negotiations in Executive Session. 
However, all actual negotiations between the parties; such as the exchange of offers, 
counteroffers, and exchange of documents; must be conducted in open session. 

No action may be held for the purpose of taking any final action or making any final decisions 
except for making a determination to place a certified professional employee on probation or taking 
action on a student disciplinary hearing.  
 
If only an executive session will be held, a 24-hour meeting and agenda notice shall include the 
date, time, place, items to be discussed, and the specific provision of law authorizing the executive 
session. The Board will not change the subject within the executive session to any subject not 
identified within the motion to enter executive session or to any topic for which an executive 
session is not provided.  
   
 

Legal References Description 
IC § 33-205 Denial of School Attendance 

IC § 33-510 Annual Meetings – Regular Meetings – Board of Trustees 

IC § 74-202 Open Public Meetings – Definitions 

IC § 74-203 Governing Bodies--Requirement for Open Public 
Meetings 

IC § 74-204 Notice of Meetings 

IC § 74-205 Written Minutes of Meetings 

IC § 74-206 Executive Sessions – When Authorized 

IC § 74-206A Negotiations in Open Session 

Idaho Open Meeting Law Manual Current edition 
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Background 1500-B(1): Board Meetings - Board Operating Procedure & 
Protocol 

Status:  

Original Adopted Date: | Last Reviewed Date:   
 

Idaho Law requires school boards to adopt rules of order that govern their meetings, including 
offering in-person public comment during regular meetings. ISBA School Board Standards 
recommend that boards develop Board Operating Protocols from the concepts below with 
adaptation to their local context – this should be unique to your board, however, the first 4 items 
are strongly recommended for inclusion. Once developed, we suggest that boards publicly commit 
collectively and individually to their operating protocols to enhance teamwork among board 
members and between the board and chief administrator. Once you’ve finalized the protocols, we 
recommend that you have a display copy available for your public in your board room, along with 
your relevant policies on public comment. 
  

1. The Board will conduct its meetings and order of business using general rules of 
parliamentary procedure for small boards.  Should a question on parliamentary procedure 
arise at any meeting, the most current edition of Robert’s Rules of Order (small boards) will be 
used as a guide.  
 

2. All Board meetings shall be held in a location that is accessible to the public. Any person 
with a disability that requires accommodation or support to allow them to attend a meeting 
and/or provide comment may request such accommodation as described in Policy 1440. 
 

3. The Board will abide by all rules of the Idaho Open Meetings Law, and the Board Clerk shall 
keep written minutes of all open Board meetings.  
 

4. The order of business shall be reflected on the agenda and is determined by the Board Chair 
and Superintendent with input from the Board. Upon consent of a majority of the Board, 
the order of business at any meeting may be changed. Patrons may suggest items for 
inclusion on the agenda by submitting a written request to the Board Clerk.  
 

5. Proxy voting is not permitted. Board Members are allowed, by Idaho Law, to attend virtually 
or by phone when they are unable to attend the meeting in-person. Each Board Member 
will attend all meetings in-person and only remotely when necessary.  
 

6. The Board will accept in-person public comment at every regular meeting before action is 
taken on District business, including the consent agenda. The Board may take action to 
approve an agenda prior to public comment. Our rules for patron comment are outlined in 
[Policy 4105 OR APPLICABLE DISTRICT POLICY]. The Board may accept public comment 
at Special Meetings on items that warrant input. No public comment will be allowed on 
items that require an executive session as outlined in Idaho Code 74-206, including but not 
limited to, subject matter that includes personnel, students, pending litigation, or other 
items that are deemed confidential by Idaho Law. 
 

7. The Board will consistently follow our audience participation procedures outlined in Policy 
4105.  
 

8. The Board will consider and represent the needs and interests of ALL of the children in our 
District.  
 

9. The Board will lead by example. We agree to avoid inflammatory and personally directed 
language and actions that create a negative impression of an individual, the Board, or the 251



District. While we encourage debate and differing points of view, we will do it thoughtfully 
and with respect.  
 

10. Surprises to Board Members or the Superintendent will be the exception and not frequent. 
We agree to ask the Board Chair and/or the Superintendent to place an item on the agenda 
instead of bringing it up unexpectedly at a meeting, as doing so may be an Open Meeting 
Law violation and not conducive to good governance practices.  
 

11. Board requests of staff are to be made through the Superintendent. 
 

12. All personnel complaints and criticisms received by the Board or its individual members will 
be directed to the Superintendent through the Board’s Uniform Grievance Procedure.  
 

13. Board Members will encourage others to follow the Board policy on complaint procedures 
to present their concerns, problems, or proposals to the person who can properly address 
their issue by using the Board’s Uniform Grievance Procedure.  
 

14. To be efficient and effective, long Board meetings will be avoided. If a Board Member needs 
more background information on business items, they will contact the superintendent in 
advance of the meeting and consider a special meeting to address tabled matters. 
 

15. The Board will consider research, best practices, public input, and financial impacts in our 
decision making.  
 

16. The superintendent is the CEO (chief executive officer) and should recommend, propose, or 
advise on all items that go before the Board. 
 

17. The Board will speak to the issues on the agenda and not engage in off-topic debate. Facts 
and information needed from the administration will be referred to the Superintendent.  
 

18. Work sessions will be for in-depth discussion on one or two agreed-upon topics, which will 
be identified on an agenda.  
 

19. When executive sessions are held, Board Members will honor the confidentiality of 
everything presented or discussed.  
 

20. The Board commits itself to continuous improvement through annual Board retreats, work 
sessions, and participating together in learning opportunities. The Board will ensure it 
includes a properly noticed agenda for such meetings.  
 

21. The Board and Superintendent will annually facilitate goal setting for the School District. 
 

22. Board Members will do their homework and improve their board skills by attending learning 
and networking opportunities.  
 

23. We recognize that individual Board Members do not have authority. Only the Board as a 
whole has authority. We agree that an individual Board Member will not take unilateral 
action.  
 

24. The Board Chair or designee will be the Board’s spokesperson.  
 

25. When Board Members serve on committees or attend committee meetings, their role shall 
be as liaison to the Board and, when addressing the committee, shall be only as one 
individual on the Board.   
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The Board will establish the vision, mission, and goals for the District, adopt policies, and assure 
accountability. The Superintendent will manage the schools.  
 
 
Legal References Description 

IC § 33-205 Denial of School Attendance 

IC § 33-510 Annual Meetings – Regular Meetings – Board of Trustees 

IC § 74-202 Open Public Meetings – Definitions 

IC § 74-203 Governing Bodies--Requirement for Open Public 

Meetings 

IC § 74-204 Notice of Meetings 

IC § 74-205 Written Minutes of Meetings 

IC § 74-206 Executive Sessions – When Authorized 

IC § 74-206A Negotiations in Open Session 

Idaho Open Meeting Law Manual Current edition 

 

Cross References 

Code Description 

1140 Vacancies 

4105 Public Participation in Board Meeting 

4105-F(1) Public Participation in Board Meeting - REQUEST TO 

ADDRESS THE BOARD 
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Procedure 1500-P(1): Board Meetings - Board Meeting Procedure Status:  

Original Adopted Date:          | Last Revised Date:          | Last Reviewed Date:            

 
Agenda 
 
The agenda for any Board meeting shall be prepared by the Board clerk under the supervision of the  
Superintendent and Board Chair. Items submitted by the Board Chair or at least two Board 
Members shall be placed on the agenda. The clerk, administration, or patrons of the District may 
also suggest inclusions on the agenda. Such suggestions must be received by the Board Clerk by the 
Wednesday prior to the second Monday of each month before the board meeting, unless of 
immediate importance. Individuals who wish to address the Board must also notify the 
Superintendent, in writing, of the request. The request must include the reason for the appearance. 
District patrons wishing to make brief comments about items on the agenda need not request 
placement on the agenda, and must follow procedure established for public comment at Board 
meetings. It is the policy of the Board that the agenda of all regular meetings include the following: 

1. Call to Order/Roll Call; 
2. Pledge of Allegiance & Visitor Welcome; 
3. Agenda Approval; 
4. Consent Agenda; 
5. Patron Comments; 
6. Discussion Items; 
7. Business Items; and 
8. Adjournment of Meeting. 

The agenda may also include other items, including, but not limited to: 

1. Executive Sessions; 
2. Good News Report; 
3. Accountability & Student Achievement Reports; 
4. Student Representative Reports; and 
5. Effective Instruction. 

 
Regular Meeting Agendas 
 
A 48 hour agenda notice shall be required in advance of each regular meeting. Notices and agendas 
must be posted at the District Service Center in Rupert, Idaho. All meeting notices and agendas 
must be posted on the District website.  

Courtesy meeting notices may also be available at each school and department building in the 
District. 
 
Special Meeting Agendas  
 
Special meetings require a 24 hour meeting and agenda notice. The agenda notice shall include at a 
minimum the meeting date, time, and place. The Board clerk or their designee shall maintain a list of 
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the news media requesting notification of meetings and shall make a good faith effort to provide 
advance notification to them of the time and place of each meeting. All meeting notices and 
agendas must be posted on the District website. 
 
Amending Agendas  
 
An agenda may be amended provided that a good faith effort is made to include, in the original 
agenda notice, all items known to be probable items of discussion.  
 
Amending the Agenda More than 48 Hours Before a Regular Meeting or 24 Hours Before a Special 
Meeting: If an amendment to an agenda is made after an agenda has been posted but 48 hours or 
more prior to the start of a regular meeting, or 24 hours or more prior to the start of a special 
meeting, then the agenda is amended upon the posting of the amended agenda.  
 
Amending the Agenda Less than 48 Hours Before a Regular Meeting or 24 Hours Before a Special 
Meeting: If an amendment to an agenda is proposed after an agenda has been posted and less than 
48 hours prior to a regular meeting or less than 24 hours prior to a special meeting but prior to the 
start of the meeting, the proposed amended agenda shall be posted but shall not become effective 
until a motion is made at the meeting and the Board votes to amend the agenda.  
 
Amending the Agenda After the Start of a Meeting: An agenda may be amended after the start of a 
meeting upon a motion that states the reason for the amendment and states the good faith reason 
the agenda item was not included in the original agenda posting. 
 
Negotiation Meeting Notices 
 
Notice of all negotiation sessions between the District and the local education organization shall be 
posted at the earliest time practicable on the front page of the District’s website. Additionally, if 
time permits, the District shall post notice of the negotiation sessions within 24 hours at the same 
physical locations the District uses for posting its regular meetings.  
 
Order of Business 
 
The order of business will be determined by the Board Chair and Superintendent with input from 
the Board. Upon consent of the majority of the Members present, the order of business at any 
meeting may be changed. The Board shall accept public comment before it takes action on any 
District business. 
 
Consent Agenda 
 
To expedite business at a Board meeting, the Board approves the use of a consent agenda, which 
includes those items considered to be routine in nature. Any item which appears on the consent 
agenda may be removed by a Member of the Board. It is strongly suggested that any Board Member 
who wishes to remove an item from the consent agenda give advance notice in a timely manner to 
the Board Chair and Superintendent. The remaining items will be voted on by a single motion. The 
approved motion will be recorded in the minutes, including a listing of all items appearing on the 
consent agenda. 
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Action Items 
 
All agenda items that require a vote shall be identified on the agenda as such. Final action may not 
be taken on any agenda item added after the start of a meeting unless an emergency is declared 
necessitating action at that meeting. The declaration and justification shall be reflected in the Board 
minutes. 
 
Minutes 
 
The clerk shall keep written minutes of all open Board meetings, which shall be signed by the Chair 
and the clerk. The minutes shall include:  

1. The date, time, and place of the meeting; 
2. The presiding officer; 
3. Board Members recorded as absent or present; 
4. All motions, resolutions, orders, or ordinances proposed and their disposition; 
5. The results of all votes, and upon the request of a Member, the vote of each Member, by 

name; 
6. Legal basis for recessing into executive session; and 
7. Time of adjournment. 

When issues are discussed that may require a detailed record, the Board may direct the clerk to 
record the discussion verbatim.  
 
Unofficial minutes shall be delivered to Board Members in advance of the next regularly scheduled 
meeting of the Board. Minutes need not be read publicly, provided that Members have had an 
opportunity to review them before adoption. A file of permanent minutes of Board meetings shall 
be maintained in the office of the clerk, to be made available within a reasonable period of time 
after a meeting for inspection upon the request.  
 
Minutes of Executive Session 
 
The clerk shall keep written minutes of executive session. Said minutes shall be limited to a specific 
reference to the Idaho Code subsection authorizing the executive session and sufficient detail to 
provide the general subject matter to identify the purpose and topic of the executive session. The 
roll call vote to go into executive session shall be recorded in the minutes. The minutes shall not 
contain information that would compromise the purpose of going into executive session. 
 
Minutes of Negotiation Sessions 
 
In all negotiation sessions between the District and the local education organization, the District 
shall cause to be taken written minutes. All documentation exchanged between the parties during a 
negotiation session, including all offers and counter-offers, shall be retained by the District and shall 
be subject to public writings disclosure laws.  
 
Quorum 
 
No business shall be transacted at any meeting of the Board unless a quorum of the Members is 
present. A majority of the full membership of the Board shall constitute a quorum, a majority of the 
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quorum may pass a resolution. However, in the event one or more vacancies on the board exist in 
accordance with Policy 1140, a quorum is permitted if a majority of the remaining members of the 
board are present. 
 
Meeting Conduct and Order of Business 
 
General rules of parliamentary procedure are used for every Board meeting. The most current 
edition of Robert’s Rules of Order may be used as a guide at any meeting. The order of business 
shall be reflected on the agenda. The use of proxy votes shall not be permitted. Voting rights are 
reserved to those Board Members in attendance. Voting shall be by acclamation or show of hands. 
The Board shall adopt a board operating protocol and rules of procedure, and make it available for 
patrons at all Board meetings.  
 
Recall of School Trustees  
  
In the event one or more Board Members are subject to a recall election, those Board Member(s) 
shall not vote on any of the following action items until after the certification of the recall election 
results:  
1. Action items that would alter the structure of the Board; or   
2. Action items that would create a new contractual or financial obligation for the District.   
 
This prohibition shall apply to all Board Members who are subject to the recall election, regardless 
of the result of the election, and it shall apply from the date of the recall election until the results 
are certified.  These Board Members may participate and vote in all other routine matters.     
 

Legal References Description 
IC § 33-205 Denial of School Attendance 

IC § 33-510 Annual Meetings – Regular Meetings – Board of Trustees 

IC § 74-202 Open Public Meetings – Definitions 

IC § 74-203 Governing Bodies--Requirement for Open Public 
Meetings 

IC § 74-204 Notice of Meetings 

IC § 74-205 Written Minutes of Meetings 

IC § 74-206 Executive Sessions – When Authorized 

IC § 74-206A Negotiations in Open Session 

Idaho Open Meeting Law Manual Current edition 

Cross References 

Code Description 
1140 Vacancies 
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4105 Public Participation in Board Meeting 

4105-F(1) Public Participation in Board Meeting - REQUEST TO 
ADDRESS THE BOARD 
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Board Policy 1510: Open Meeting Law Compliance and Cure Status:  

Original Adopted Date:  | Last Revised Date:  | Last Reviewed Date:   

 
Formation of Public Policy at Open Meetings 
 
The District recognizes that the formation of public policy is public business and shall not be 
conducted in secret. The District further recognizes the goal of the Open Meeting Law is 
compliance, and that in order to achieve compliance, the District must have the ability to correct 
any errors. 
 
Violations 
 
If an action, or any deliberation or decision-making that leads to an action, occurs at any meeting 
which fails to comply with the guidelines set forth in Idaho’s Open Meeting laws, such action shall 
be null and void. 
 
The Board may self-recognize an open meeting violation or receive written notice to the Clerk of 
the Board of an alleged violation. A civil complaint filed and served upon the Board may serve as 
written notice. 
 
An individual Board member who conducts or participates in a meeting which violates the Open 
Meeting Law is subject to a civil penalty of up to $250. A knowing violation is subject to a civil 
penalty of up to $1,500. A second knowing violation within a twelve-month time period is subject 
to a civil penalty of up to $2,500.  
 
Cure Provision 
 
A violation may be cured by the Board upon:  

1. The Board’s self-recognition of a violation; or 
  

2. Receipt by the Clerk of a written notice of an alleged violation. A civil complaint filed and 
served upon the Board may be substituted for other forms of written notice. Upon notice of 
an alleged open meeting violation, the Board shall have 14 days to respond publicly and 
either acknowledge the open meeting violation and state an intent to cure the violation or 
state that Board has determined that no violation has occurred and that no cure is 
necessary. Failure to respond shall be treated as a denial of any violation. 

Following the Board’s acknowledgment of a violation, the Board shall have 14 days to cure the 
violation by declaring as void all actions taken in violation of the Open Meeting Law. 
 
Within 14 days of acknowledging the violation, and stating an intent to cure, the Board shall cure 
the violation by holding a properly noticed meeting to address the voided actions. The Board may 
then address the voided actions and lawfully take the desired action in accordance with the Open 
Meeting Law. Curing the violation in this manner bars any civil penalty for an unintentional 
violation. Private enforcement actions are stayed during the cure period. 
 
Ratification 
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Any suit brought for the purpose of having an action or decision declared null and void must be 
commenced within 30 days of the decision or action that results from an open meeting violation. 
Actions taken in violation of the Open Meeting Law are not void unless they are challenged within 
30 days. Even where an action is not challenged within 30 days, it is the best practice to cure any 
known violation by holding a meeting in accordance with the law to ratify a decision or action that 
results from an open meeting violation.  
   
 

Legal References Description 
146 Idaho 656 (2009) City of McCall v. Buxton 

IC § 74-201 Formation of Public Policy at Open Meetings 

IC § 74-202 Open Public Meetings – Definitions 

IC § 74-203 Governing Bodies--Requirement for Open Public 
Meetings 

IC § 74-204 Notice of Meetings 

IC § 74-208 Violations 

Idaho Open Meeting Law Manual Current edition 
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Board Policy 1525: Board Meeting News Coverage Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Board of Trustees respects the public’s right to information and recognizes that the media 
significantly influences the community’s understanding of school programs. The District is 
committed to helping reporters get the best possible information for their stories about our public 
schools in a timely way. One of the paramount responsibilities of the Board of Trustees is to keep 
the public informed of its actions. Consequently, local news media representatives shall be welcome 
and encouraged to attend all regular and special meetings of the Board. To develop and maintain 
positive media relations, the Board and the Superintendent shall strive to to reasonably 
accommodate media requests for information and provide accurate, reliable, and timely information 
with minimal disruption to school programs. 

Any media visitors to school during school hours must comply District rules and policies related to 
visitors to the District. Like all visitors, they are required to check in at the District office and may 
not interrupt class. No staff member, student, or parent is ever required to talk to the media. 

Media inquiries about specific students, including inquiries in police-related matters or activities 
that have taken place off school grounds and not during the regular school day, should be referred 
to the Superintendent. 

Student information may only be provided as allowed by District policy and state and federal law 
protecting student privacy. 
 
Broadcasting and Taping Of Board Meetings 
 
Photographic and electronic audio and video broadcasting and recording devices may be used at 
regular and special Board meetings legally open to the public. Persons operating cameras or 
broadcasting and/or recording devices must do so with a minimum of disruption to those present at 
the meeting. Specifically, the view between Trustees and the audience must not be obstructed, 
interviews must not be conducted during the meeting, and no commentary is to be given in a 
manner that distracts the Trustees or the audience. 
 
The Board, or its representatives, will make the necessary arrangements to have audio and video 
recordings of regular meetings and any special meetings that it deems appropriate. Audio and video 
recordings are not to be considered part of the minutes of any meeting. 
   

 

Legal References Description 
IC § 33-510 Annual Meetings – Regular Meetings – Board of Trustees 

IC § 74-204 Notice of Meetings 

IC § 74-205 Written Minutes of Meetings 
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Board Policy 1600: Code of Ethics for School Board Members Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
As a member of my local Board of Trustees, I will strive to improve student achievement in public 
education, and to that end I will:  

1. Attend all regularly scheduled Board meetings insofar as possible, having read my packet 
ensuring that I am informed about the issues to be considered at the meeting; 
  

2. Recognize that the Board must comply with the Open Meeting Law and only has authority 
to make decisions at official Board meetings; 
  

3. Make all decisions based on the available facts and my independent judgment, and refuse to 
surrender that judgment to individuals or special interest groups; 
  

4. Understand that the Board makes decisions as a team. Individual Board Members may not 
commit the Board to any action unless so authorized by official Board action; 
  

5. Recognize that decisions are made by a majority vote and the outcome should be supported 
by all Board Members; 
  

6. Acknowledge that policy decisions are a primary function of the Board and should be made 
after full discussion at publicly held Board meetings, recognizing that authority to administer 
policy rests with the Superintendent; 
  

7. Be open, fair, and honest; have no hidden agendas; and respect the right of other Board 
Members to have opinions and ideas which differ from mine; 
  

8. Recognize that the Superintendent is the Board’s advisor and should be present at all 
meetings, except where the Superintendent is the subject matter, or where the 
Superintendent’s presence is a conflict of interest. Further, the Superintendent shall not be 
present during any Board deliberation regarding a student expulsion hearing and/or when 
the Board deliberates regarding a teacher non-renewal or termination advanced by the 
administration; 
  

9. Understand the chain of command and refer problems or complaints to the proper 
administrative office while refraining from communications that may create conditions of 
bias should a concern ever rise to the attention of the Board as a hearings panel; 
  

10. Keep abreast of important developments in educational trends, research, and practices by 
individual study and through participation in programs providing such information; 
  

11. Respect the right of the public to be informed about District decisions and school 
operations; 
  

12. Understand that I will receive information that is confidential and cannot be shared; 
  

13. Give staff the respect and consideration due skilled, professional employees and support the 
employment of those best qualified to serve as District staff, while insisting on regular and 
impartial evaluation of all staff; 
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14. Present personal criticism of District operations to the Superintendent, not to District staff 
or to a Board meeting;  
  

15. Refuse to use my Board position for personal or family gain or prestige. I will announce any 
conflicts of interest before Board action is taken; and 
  

16. Remember always that my first and greatest concern must be the educational welfare of the 
students attending the public schools. 

Goals 

Each Trustee shall assist the Board in pursuit of: 

1. The development of educational programs which meet the individual needs of every 
student, regardless of ability, race, sex, creed, or social standing; 
 

2. The development of procedures for the regular and systematic evaluation of programs, staff 
performance, and Board operations to ensure progress toward educational and fiscal goals; 
 

3. The development of effective District policies which provide direction for the operation of 
the schools and which delegate authority to the Superintendent for their administration; 
 

4. The development of systematic communications which ensure that the Board, 
administration, staff, students, and community are fully informed and that the staff 
understands the community’s aspirations for its schools; and 
 

5. The development of sound business practices which ensure that every dollar spent produces 
maximum benefit 

 
Trustee Signature: _____________________________________ Date: ____________ 
   
 

Legal References Description 
IC § 33-506 Organization and Government of Board of Trustees 
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Board Policy 1610: Trustee Conflict of Interest Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
A Trustee may not:  

1. Use the Trustee’s official power to further the Trustee’s own interests; 
  

2. Have a pecuniary interest directly or indirectly, except a remote interest, in any contract or 
other transaction pertaining to the maintenance or conduct of the School District. A “remote 
interest” means:  
   

A. The Trustee is a non-salaried employee of a nonprofit corporation; or 
  

B. The Trustee is an employee or agent of a contracting party where the compensation 
of the Trustee as an employee or agent consists entirely of fixed wages or salary; or 
  

C. The Trustee is a landlord or tenant of a contracting party; or 
  

D. The Trustee is a holder of less than one percent of the shares of a corporation or 
cooperative contracting party; 

and the Trustee discloses such remote interest to the Board of Trustees. The Trustee may 
not, under any circumstances, be employed by the District; 

3. Accept any reward or compensation for services rendered as a Trustee except as expressly 
provided by law; 
  

4. Accept and award contracts involving the School District with businesses in which a Trustee 
or person related to him or her by blood or marriage within the second degree has a direct 
or indirect interest except when the procedures set forth in I.C. §§ 18-1361 or 18-1361A are 
followed; 
  

5. Be involved in the employment of a relative related by affinity or consanguinity within the 
second degree. The Trustee shall be absent from the meeting while such employment is 
being considered and/or determined; 
  

6. Employ the spouse of a Trustee when such employment requires or will require the payment 
or delivery of any School District funds, money, or property to such spouse except when the 
procedures set forth in I. C. § 33-507(3) are followed as outlined in Policy 1615; 
  

7. Enter into a contract in the Trustee’s individual capacity, the effect of which is to create a 
personal interest which may conflict with the officer’s public duty; 
 

8. Enter into a contract with the District; 
 

9. Accept a bribe of money, a promise, a gift, or any other form of personal advantage engage 
in a substantial financial transaction for the Trustee’s private business purpose with a person 
whom the Trustee inspects or supervises in the course of official duties 
  264



10. Be a purchaser or vendor at any sale or purchase made by the Trustee in the Trustee’s official 
capacity; 
  

11. Use public funds or property to obtain a pecuniary benefit for himself or herself; 
  

12. Solicit, accept, or receive a pecuniary benefit as payment for services, advice, assistance, or 
conduct customarily exercised in the course of the Trustee’s official business; 
  

13. Use or disclose confidential information gained in the course of or by reason of the Trustee’s 
official position or activities in any manner with the intent to obtain a pecuniary benefit for 
the Trustee or any other person or entity in whose welfare the Trustee is interested or with 
the intent to harm the District; 
  

14. Appoint or vote for the appointment of any person related to him or her by blood or 
marriage within the second degree to any clerkship, office, position, employment, or duty, 
when the salary, wages, pay, or compensation of such appointee is to be paid out of public 
funds or fees of office; or appoint or furnish employment to any person whose salary, wages, 
pay, or compensation is to be paid out of public funds or fees of office, and who is related by 
either blood or marriage within the second degree to any other public servant making or 
voting for such appointment.  

Relation by blood within the second degree includes grandparents and grandchildren. Laterally, it 
includes brothers and sisters.  
   
 

Legal References Description 
IC § 18-1359 Use Public Position for Personal Gain 

IC § 18-1361 Self-Interest Contracts - Exception 

IC § 18-1361A Non-compensated Appointed Public Servant – Relative 
of Public Servant – Exceptions 

IC § 33-507 Limitation Upon Authority of Trustees 

IC § 74-501 Officers Not to be Interested in Contracts 

IC § 74-502 Remote Interests 

IC § 74-503 Officers Not to be Interested in Sales 
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Board Policy 1615: Trustee Spouse Employment Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
It is generally unlawful for a Trustee to have their spouse employed by the District in any paying 
position whereby such employment would require the payment or delivery of any District funds, 
money, or property to their spouse.  
 
However, Trustees in Districts that annually meet the following criteria may have a spouse 
employed in the District under the following conditions:  

1. The District had a fall student enrollment of 1,200 or fewer students in the prior school 
year; 
  

2. The spouse will be employed in a non-administrative position; 
  

3. The position has been listed as open for application on the District’s website or in a local 
newspaper for at least 60 days unless the opening occurred during the school year, in which 
case the position must have been listed as open for at least 15 days on the District’s website 
or in a local newspaper; 
  

4. No applications were received that met the minimum certification, endorsement, education, 
or experience requirements of the position except the Trustee’s spouse; and 
  

5. The Trustee abstained from voting in the employment of the spouse and was absent from 
the meeting while such employment was being considered and determined. 

The above five criteria must be met in each subsequent school year in which the Trustee’s spouse is 
employed. Additionally, the following provisions are applicable in such situations:  

1. Throughout the course of the spouse’s employment, the Trustee shall abstain from voting in 
any decision that affects the compensation, benefits, individual performance evaluation, or 
disciplinary action relating to the spouse and shall be absent from the meeting while such 
issues are being considered. Such limitation shall include a prohibition on voting and 
attendance with regard to the following subject matters: 
   

A. Negotiations regarding compensation and benefits; 
B. Discussion and negotiation with District benefits providers; and 
C. Any matters relating to the spouse and letters of reprimand, direction, probation, or 

termination. 
 

2. Regardless of spouse employment status, the Trustee may participate in deliberations and 
vote upon the District’s annual fiscal budget and annual audit report; 
  

3. Should the spouse of a Trustee be hired as a certificated teacher, notwithstanding any other 
policy or law to the contrary, such spouse may only be employed under a Category 1 annual 
contract pursuant to section 33-514A, Idaho Code, and so long as the status of Trustee and 
spouse employee remains, shall not progress to subsequent contract stages with the 
District.  266



Legal References Description 
IC § 33-507 Limitation Upon Authority of Trustees 
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Board Policy 1620: Board Goals and Objectives Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Each year, the Board will formulate annual objectives for the District and have available a written 
comprehensive philosophy of education with goals which reflect the District's philosophy of 
education. The philosophy of education and goals shall be in writing and shall be available to 
District staff and to the public. To this end the Board will:  

1. Periodically set performance objectives for the Board itself and evaluate their 
accomplishments; 

2. Establish practical and simple goals and conduct a concrete review annually of performance 
against these goals; 

3. Manage the school system in accordance with Board policy; and 
4. Maintain two-way communication with the public served by the schools. 

At the conclusion of the year, the Superintendent shall submit a report to the Board which shall 
reflect the degree to which the annual objectives have been accomplished. Upon receipt and review 
of the report the Board shall:  

1. Hold an evaluation of the objectives at a regular meeting or a work session with all Board 
Members present; 

2. Develop a consensus of opinion on the objectives following a discussion by all Board 
Members; and 

3. Develop both short and long range priorities to ensure continued proficiency in areas of 
excellence, to strengthen weak areas, and to eliminate those areas no longer applicable. 
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Board Policy 1630: Evaluation of Board Status:  

Original Adopted Date:         | Last Reviewed Date:   

 
At the conclusion of each year, the Board may evaluate its own performance in terms of generally 
accepted principles of successful Board operations. 
 
The Board may choose to evaluate the effectiveness of the processes it employs in carrying out the 
responsibilities of the District. Those processes include, but are not limited to, team building, 
decision making, functions planning, communications, motivation, influence, and policy. 
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Board Policy 1640: Inservice Conference for Trustees Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
Because the Board, as the policy-making authority of the school system, is responsible to the public 
for the success of all educational services offered by the school system, and because that success is 
directly dependent upon each Board Member’s comprehension of system wide operations and the 
Member’s ability to participate meaningfully in the decision-making process, the Board will provide, 
as soon as practicable, for the orientation of new Members. The purpose of the orientation is to 
help them become acquainted with their duties and responsibilities as Members of the Board. 
 
In keeping with the need for continued boardsmanship development, the Board encourages the 
participation of its Members at appropriate Board conferences, workshops, conventions, and 
District-sponsored in-service training sessions. Funds for participation at such meetings will be 
budgeted on an annual basis. 
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Board Policy 1645: Board Development Opportunities Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Minidoka County Joint School District Board of Trustees realizes that proper board training is 
important. Decisions about school policy, personnel, finance, curriculum, and communications can 
be overwhelming and may require training. Training Board Members to be effective leaders and 
decision makers is an educational investment that benefits the entire community. The Board 
believes that with proper training, it can create a positive and productive atmosphere for decision-
making. There needs to be strong leadership among Board Members demonstrated by teamwork, 
effective communication, problem-solving skills, and a positive relationship between the Board and 
the Superintendent.  
 
The Board places a high priority on a planned and continuing program of in-service education for its 
members. The central purpose of the program is to enhance the quality and effectiveness of public 
school governance in our community. The Board shall plan specific in-service activities designed to 
assist members in their efforts to improve their skills as members of the policy-making body; to 
expand their knowledge about trends, issues, and new ideas affecting the continued welfare of our 
local schools; and to deepen their insights into the nature of leadership in a modern democratic 
society.  
 
Funds may be budgeted annually to support the program. Qualified training in continuous 
improvement planning, finance, superintendent evaluation, ethics, and governance may be 
reimbursable by the State through the process outlined in Idaho State Board of Education rule. 
Individual Board Members shall be reimbursed for out-of-pocket expenses, as prescribed in Policy 
1420 Trustee Expenses, incurred through participation in approved activities.  
 
The Board, as a whole, shall retain the authority to approve or disapprove the participation of 
Members in planned activities. The public shall be kept informed through the news media about the 
Board’s continuing in-service education and about the programs anticipated for short and long-
range benefits to our schools. 
  
The Board regards the following as examples of activities and services appropriate for implementing 
this policy:   

1. Participation in school board conferences, workshops, and conventions held by the State 
and national school boards associations; 

2. District-sponsored training sessions for board members; and 
3. Subscriptions to publications addressed to the concerns of board members.  

In order to control both the investment of time and funds necessary to implement this policy, the 
Board establishes these principles and procedures for its guidelines:   

1. A calendar of board conferences, conventions, and workshops shall be maintained by the 
Superintendent. The Board will periodically decide which meetings appear to be most 
promising in terms of producing direct and indirect benefits to the District. 
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2. Funds for participation at such meetings will be budgeted on an annual basis. When funds 
are limited, the Board will designate which of its Members will participate at a given 
meeting.  
  

3. When a conference, convention, or workshop is not attended by the full Board, those who 
do participate will be requested to share information, recommendations, and materials 
acquired at the meeting.  

Board Members are encouraged to attend workshops presented by the state and national school 
boards associations.  
 
   
 

Legal References Description 
IC § 33-320 Continuous Improvement Plans and Training 

IDAPA 08.02.01.801 Planning and Training 

Cross References 

Code Description 
1315 District Planning 
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Board Policy 1650: New Board Member Workshop Status:  

Original Adopted Date:          | Last Reviewed Date:   

 
The Minidoka County Joint School District Board of Trustees will assist newly elected or appointed 
Board Members to become familiar with their duties and responsibilities as quickly as possible. All 
Board Members are encouraged to attend appropriate workshops, seminars, and conventions in 
order to develop professionalism and expertise in governance.  
 
Newly elected/appointed Board Members are required by this Board policy to complete at least 
___one___ hours of instruction on education issues and shall receive literacy training described in 
Policy 2125; education issues include Idaho education laws, school finance, ethics, duties, and 
responsibilities of District Board Members. The __one___ hours of attendance must be 
accomplished during the first __12___ months of the Board Member’s tenure. The Board and the 
Superintendent will ensure that new Members are notified of the date and time of such workshops.  
 
Upon completion of either a new Board Member workshop or _two____ hours of other workshops, 
the information will be recorded into the Board minutes.  
 
Board Members who attend and successfully complete such workshops, shall be reimbursed for 
actual expenses for lodging, meals, registration fees, and transportation to and from the location of 
the workshop as prescribed in Policy 1420 Trustee Expenses. 
 
The Superintendent or his or her designee will maintain records of each Board Member’s training 
accomplishments and will notify any Board Member of the need for that Board Member to 
accomplish any additional training.  
   

 

Legal References Description 
IC § 33-701 Fiscal Year – Payment and Accounting of Funds 

Cross References 

Code Description 
1420 Trustee Expenses 

2125 K-3 Reading Intervention 
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