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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:   September 11, 2006  

 

Revised:   September 12, 2007                             

  

 

533 WELLNESS 
  

PURPOSE 

The purpose of this policy is to emphasize the important role nutrition and physical activity play in 

creating healthy students who are better able to grow, learn, and thrive. 

 

GENERAL STATEMENT OF POLICY 

The Wellness Policy is a guide for school district and building administrators, school employees, 

students, school board members, and community members to ensure students are able to form 

healthy life-long nutritional and physical habits.  District 717 will provide our students appropriate 

education in each of these areas, as well as healthy food choices and opportunities to participate in 

physical activities. 

 

School District 717’s Wellness Policy follows the guidelines of the Child and Nutrition and WIC 

Reauthorization Act of 2004.  A committee comprising parents, students, teachers, school board, 

school administrators, food service staff, and the public developed the policy.  Such broad 

participation lends itself to support for the elements and guidelines contained below.  

 

ELEMENTS OF THE DISTRICT 717 WELLNESS POLICY 

 

Physical Activity 

District 717 will provide Pre-K–12 students with opportunities, support, and encouragement              

for physical education and activity in partnership with family, staff, and community through: 

 

1.  Physical education classes in which the relationship of fitness and healthy lifestyles  

          are emphasized. 

2.  Daily recess time for elementary students. 

3.  Co-curricular opportunities. 

4.  Integration of physical activity into the academic curriculum where appropriate. 

5.  Use of school facilities outside of school hours. 

 

Nutrition Education 

District 717 will provide Pre-K–12 students with opportunities, support, and encouragement for 

nutrition education through: 

 

1.  Health education.  

2.  Recognition of nutritional needs. 
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Nutrition Standards 

District 717 will provide Pre-K–12 students access to a variety of nutritious and appealing foods 

that meet the health and nutrition needs of students through: 

 

1.  Meeting the USDA nutritional requirements. 

2.  Participating in available federal and state school meal and milk programs. 

3.  Accommodating individualized health plans. 

4.  Accommodating religious, ethnic, and cultural backgrounds. 

5.  Providing adequate time for students to eat. 

 

Other School Based Activities 

District 717 will model and promote Pre-K–12 students’ health, well being, and ability to learn by 

establishing an environment that: 

 

1.  Offers healthy and nutritional choices to students. 

2.  Educates students, staff, and community on healthy choices. 

 

Nutritional Quality of Foods and Beverages Sold and Served on Campus 

Meals served through the National School Lunch and Breakfast Programs will: 

 

1.  Be appealing and attractive to children. 

2.  Be served in clean and pleasant settings. 

3.  Meet, at a minimum, nutrition requirements established by local, state, and federal   

 statutes and regulations. 

4.  Offer a variety of fruits and vegetables. 

5.  Serve only low-fat (1%) and fat-free milk and nutritionally equivalent non-dairy     

       alternatives. 

6.  Ensure that whole wheat and whole grains are used where possible. 

 

Schools should engage students and parents, through taste-tests of new entrees and surveys, 

in selecting foods sold through the school meal programs in order to identify new, healthful, 

and appealing food choices.  In addition, schools should share information about the 

nutritional content of meals with parents and students.  Such information could be made 

available  on menus, the school’s website, cafeteria menu boards, or other point-of-purchase 

locations. 

 

Breakfast:   
To help increase the number of students who start their learning day with a nutritional meal: 

 

1.  Breakfast will be offered at the elementary and middle school. 

2.  The district will make an effort to provide cereal low in sugar content. 

3.  Schools will encourage parents to provide a healthy breakfast for their children through  

                   newsletter articles, take-home materials, or other means. 

4.  Parents of elementary and middle school students will be made aware of the breakfast  

                   program. 
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Meal Times and Scheduling:   
Principals will work with the Hot Lunch staff to ensure adequate time to eat lunch.  The elementary 

will be encouraged to schedule lunch periods to follow recess periods. 

 

Sharing of Foods and Beverages:   
The schools will discourage students from sharing their foods or beverages with one another during 

meal or snack times, given concerns about allergies and other restrictions for some children’s 

dietary needs.  The schools will offer students an opportunity to sanitize their hands before eating. 

 

Foods and Beverages Sold Individually (i.e., a la carte, vending machines, snacks, fundraisers) 

 

Beverages 

Milk, water, and fruit juice will be the only beverages sold during breakfast and lunch periods. 

Where available will only be in operation before and after school bell times.  Water, milk, and  fruit 

juice shall make up at least 50% of the selection choice in all vending machines.  Chocolate milk 

will only be offered twice per week at the elementary. 

 

Snacks 

Snacks served during the school day or in after-school care or enrichment programs will make a 

positive contribution to children’s diets and health, with an emphasis on serving fruits and 

vegetables as the primary snacks and water as the primary beverage.  Schools will assess if and 

when to offer snacks based on timing of school meals, children’s nutritional needs, children’s ages, 

and other considerations.  To assist parents in selecting healthy choices when students are asked to 

bring snacks to school, the District will provide a list of healthful snack items. 

 

If eligible, schools that provide snacks through the after-school programs will pursue receiving 

reimbursements through the National School Lunch Program. 

 

Celebrations and Rewards 

Staff will be encouraged to be selective and limiting when using food as a reward for academic 

achievement.  Schools are encouraged to be selective and limiting when using food for class or 

school celebrations.  Parents will be provided with a list of healthful options to use for celebrations. 

 

Nutrition Education 

Students will receive nutrition education through the health education curriculum.  Food service 

staff and facilities will be incorporated into the nutritional learning opportunities for students.  The 

District will make use of promotional and educational materials to further educate students, staff, 

and the community regarding nutrition.  Staff will look for and take advantage of nutritional 

learning opportunities across the curriculum. 

 

Physical Activity 

Physical Education Classes:  It is encouraged that students will spend at least 50% of physical 

education class time participating in moderate to vigorous activity.  Student involvement in other 

physical activities will not be substituted for the physical education requirement. 
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Daily Recess 

Students in grades K-4 will have a supervised recess activity daily.  It is recommended that staff 

supervising students at recess encourage students to be involved in physical activity during recess.  

Schools are discouraged from using the loss of recess as a regular form of discipline. 

 

Reports To 

Each year at the June board meeting the administration will give the board an update on the 

Wellness Plan in the district. 

 

 

 

Legal References:  

      42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act) 

                  42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 

                  P.L. 108-265 (2004) § 204 (Local Wellness Policy) 

                  7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 

                  7 C.F.R. § 210.10 (School Lunch Program Regulations) 

                  7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
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Adopted:                               MSBA/MASA Model Policy 533 

 Orig. 2005 

Revised:                                Rev. 2016 

 

 

533 WELLNESS 

 

[Note:  All school districts that receive funding from the federal school lunch program 

are required by the Child Nutrition and WIC Reauthorization Act of 2004 (“the Act”) 

to have a Wellness Policy that includes nutrition guidelines, goals for nutrition 

education, and physical activity to promote student wellness.   The Act requires the 

involvement of parents, students, representatives of the school food authority, the 

school board, school administrators, and the public in the development of the wellness 

policy.  The Act also requires a plan for measuring implementation of the policy and 

the designation of at least one person charged with operational responsibility for 

ensuring the school district is in compliance with the policy.  The Act provides for 

technical assistance and information from the Secretary of Agriculture to aid state and 

local educational agencies and school food authorities in establishing healthy school 

nutrition environments, reducing childhood obesity, and preventing diet-related 

chronic diseases.] 

 

I. PURPOSE 

 

The purpose of this policy is to assure a school environment that promotes and protects 

students’ health, well-being, and ability to learn by supporting healthy eating and 

physical activity. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school board recognizes that nutrition education and physical education are 

essential components of the educational process and that good health fosters 

student attendance and education. 

 

B. The school environment should promote and protect students’ health, well-being, 

and ability to learn by encouraging healthy eating and physical activity. 

 

C. The school district encourages the involvement of students, parents, teachers, 

food service staff, and other interested persons in implementing, monitoring, and 

reviewing school district nutrition and physical activity policies. 

 

D. Children need access to healthy foods and opportunities to be physically active in 

order to grow, learn, and thrive. 

 

E. All students in grades K-12 will have opportunities, support, and encouragement 

to be physically active on a regular basis. 

 

7



 533-2 

F. Qualified food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition 

needs of students; try to accommodate the religious, ethnic, and cultural diversity 

of the student body in meal planning; and will provide clean, safe, and pleasant 

settings and adequate time for students to eat. 

 

III. GUIDELINES 

 

 A. Foods and Beverages 

 

[Note: The Act requires that school districts have nutrition guidelines, selected 

by the school district, for all foods available on the school campus during the 

school day with the objective of promoting student health and reducing student 

obesity.] 

 

  1. All foods and beverages made available on campus (including concessions 

and a la carte cafeteria items) will be consistent with the current USDA 

Dietary Guidelines for Americans. 

 

  2. Food service personnel will take every measure to ensure that student 

access to foods and beverages meet or exceed all federal, state, and local 

laws and guidelines. 

 

  3. Food service personnel shall adhere to all federal, state, and local food 

safety and security guidelines. 

 

  4. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are 

eligible for free and reduced-price school meals. 

 

[Note:  The Act requires that the school district’s wellness policy provide 

an assurance that guidelines for reimbursable school meals shall not be 

less restrictive than regulations and guidance issued by the Secretary of 

Agriculture pursuant to the Child Nutrition Act (42 U.S.C. 1771 et seq.) 

and sections 9(f)(1) and 17(a) of the National School Lunch Act (42 

U.S.C. 1758(f)(1), 1766(a), as those regulations apply to schools.] 

 

  5. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 

 

  6. The school district will make every effort to provide students with 

sufficient time to eat after sitting down for school meals and will schedule 

meal periods at appropriate times during the school day. 

 

  7. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes, unless students may eat during 

such activities. 
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 B. School Food Service Program/Personnel 

 

  1. The school district will provide healthy and safe school meal programs 

that strictly comply with all federal, state, and local statutes and 

regulations. 

 

  2. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 

the creation of nutrition guidelines and procedures for the selection of 

foods and beverages made available on campus to ensure food and 

beverage choices are consistent with current USDA Dietary Guidelines for 

Americans. 

 

  3. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 

development for all food service personnel in schools. 

 

 C. Nutrition Education and Promotion 

 

  [Note: The Act requires that wellness policies include goals for nutrition 

education, physical activity, and other school-based activities that are designed 

to promote student wellness in a manner that the school district determines is 

appropriate.] 

 

  1. The school district will encourage and support healthy eating by students 

and engage in nutrition promotion that is: 

 

   a. offered as part of a comprehensive program designed to provide 

students with the knowledge and skills necessary to promote and 

protect their health; 

 

   b. part of health education classes as well as classroom instruction in 

subjects such as math, science, language arts, social sciences, and 

elective subjects, where appropriate; and 

 

   c. enjoyable, developmentally appropriate, culturally relevant, and 

includes participatory activities, such as contests, promotions, taste 

testing, and field trips. 

 

  2. The school district will encourage all students to make age appropriate, 

healthy selections of foods and beverages, including those sold 

individually outside the reimbursable school meal programs, such as 

through a la carte [snack] lines, vending machines, fundraising events, 

concession stands, and student stores. 
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  3. Schools will not use foods or beverages as rewards for academic 

performance or good behavior (unless this practice is allowed by a 

student’s individual education plan or behavior intervention plan) and will 

not withhold food or beverages as punishment. 

 

 D. Physical Activity 

 

  1. Students need opportunities for physical activity and to fully embrace 

regular physical activity as a personal behavior. Toward that end, health 

education will reinforce the knowledge and self-management skills needed 

to maintain a healthy lifestyle and reduce sedentary activities such as 

watching television; 

 

  2. Opportunities for physical activity will be incorporated into other subject 

lessons, where appropriate; and 

 

  3. Classroom teachers will provide short physical activity breaks between 

lessons or classes, as appropriate. 

 

 E. Communications with Parents 

 

  1. The school district recognizes that parents and guardians have a primary 

and fundamental role in promoting and protecting their children’s health 

and well-being. 

 

  2. The school district will support parents’ efforts to provide a healthy diet 

and daily physical activity for their children. 

 

  3. The school district encourages parents to pack healthy lunches and snacks 

and refrain from including beverages and foods without nutritional value. 

 

  4. The school district will provide information about physical education and 

other school-based physical activity opportunities and will support 

parents’ efforts to provide their children with opportunities to be 

physically active outside of school. 

 

IV. IMPLEMENTATION AND MONITORING 

 

 [Note: The Act requires that the wellness policy establish a plan for measuring 

implementation of the policy, including designation of at least one or more persons 

within the school district or at each school, as appropriate, charged with operational 

responsibility for ensuring that the school meets the requirements of the wellness 

policy.] 

 

 A. After approval by the school board, the wellness policy will be implemented 

throughout the school district. 
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 B. School food service staff, at the school or district level, will ensure compliance 

within the school’s food service areas and will report to the food service program 

administrator, the building principal, or the superintendent’s designee, as 

appropriate. 

 

 C. The school district’s food service program administrator will provide an annual 

report to the superintendent setting forth the nutrition guidelines and procedures 

for selection of all foods made available on campus. 

 

 D. The superintendent or designee will ensure compliance with the wellness policy 

and will provide an annual report of the school district’s compliance with the 

policy to the school board. 

 

 E. The school district will post this wellness policy on its website, to the extent it 

maintains a website. 

 

[Note:  The Food and Nutrition Service of the U.S. Department of Agriculture has 

proposed new rules regarding the implementation of local school wellness policies.  

The comment period for the proposed rules officially ended in June 2014; however, 

final rules have not yet been issued.  New requirements, particularly regarding record 

keeping related to the school wellness policy may be required soon.  MSBA will update 

this policy when final rules have been issued.] 

 

 

Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 

   42 U.S.C. § 1758b (Local School Wellness Policy) 

   42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 

   7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 

   7 C.F.R. § 210.10 (School Lunch Program Regulations) 

   7 C.F.R. § 220.8 (School Breakfast Program Regulations) 

 

Local Resources: Minnesota Department of Education, www.education.state.mn.us 

 Minnesota Department of Health, www.health.state.mn.us 

 County Health Departments 

 Action for Healthy Kids Minnesota, www.actionforhealthykids.org 

 United States Department of Agriculture, www.fns.usda.gov 
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 Orig. 2005 
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533 WELLNESS 

 

[Note:  All school districts that participate in the National School Lunch and School 

Breakfast Programs receive funding from the federal school lunch program are 

required by the Healthy, Hunger-Free Kids Act of 2010 Child Nutrition and WIC 

Reauthorization Act of 2004 (“the Act”) to have a Wwellness Ppolicy that includes 

standards and nutrition guidelines for foods and beverages made available to students 

on campus during the school day, as well as, specific goals for nutrition promotion and 

education, and physical activity, and other school-based activities that to promote 

student wellness. The Act requires the involvement of parents, students, representatives 

of the school food authority, teachers of physical education, school health 

professionals, the school board, school administrators, and the public in the 

development, implementation, and periodic review and update of the wellness policy.  

The Act also requires a plan for measuring implementation of the policy and reporting 

wellness policy content and implementation issues to the public, as well as the 

designation of at least one person charged with operational responsibility for the 

implementation and oversight of the wellness policy to ensure ensuring the school 

district is in compliance with the policy.  The Act provides for technical assistance and 

information from the Secretary of Agriculture to aid state and local educational 

agencies and school food authorities in establishing healthy school nutrition 

environments, reducing childhood obesity, and preventing diet-related chronic 

diseases.] 

 

I. PURPOSE 

 

The purpose of this policy is to set forth methods assure a school environment that 

promotes student wellness, prevent and reduce childhood obesity, and assure that school 

meals and other food and beverages sold and otherwise made available on the school 

campus during the school day are consistent with applicable minimum local, state, and 

federal standards and protects students’ health, well-being, and ability to learn by 

supporting healthy eating and physical activity. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school board recognizes that nutrition promotion and education, and physical 

activity, and other school-based activities that promote student wellness education 

are essential components of the educational process and that good health fosters 

student attendance and learning education. 

 

B. The school environment should promote and protect students’ health, well-being, 

and ability to learn by encouraging healthy eating and physical activity. 
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C. The school district encourages the involvement of parents, students, 

representatives of the school food authority, teachers, school health professionals, 

the school board, school administrators, and the general public students, parents, 

teachers, food service staff, and other interested persons in the development, 

implementation, and periodic review and update of the implementing, monitoring, 

and reviewing school district’s wellness policy nutrition and physical activity 

policies. 

 

D. Children need access to healthy foods and opportunities to be physically active in 

order to grow, learn, and thrive. 

 

E. All students in grades K-12 will have opportunities, support, and encouragement 

to be physically active on a regular basis. 

 

F. Qualified food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition 

needs of students; try to accommodate the religious, ethnic, and cultural diversity 

of the student body in meal planning; and will provide clean, safe, and pleasant 

settings and adequate time for students to eat. 

 

III. WELLNESS GOALS GUIDELINES 

 

[Note:  The Act requires that wellness policies include goals for nutrition promotion 

and education, physical activity, and other school-based activities that promote student 

wellness.] 

 

 A. Foods and Beverages 

 

[Note: The Act requires that school districts have nutrition guidelines, selected 

by the school district, for all foods available on the school campus during the 

school day with the objective of promoting student health and reducing student 

obesity.] 

 

  1. All foods and beverages made available on campus (including concessions 

and a la carte cafeteria items) will be consistent with the current USDA 

Dietary Guidelines for Americans. 

 

  2. Food service personnel will take every measure to ensure that student 

access to foods and beverages meet or exceed all federal, state, and local 

laws and guidelines. 

 

  3. Food service personnel shall adhere to all federal, state, and local food 

safety and security guidelines. 

 

  4. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are 

eligible for free and reduced-price school meals. 
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[Note:  The Act requires that the school district’s wellness policy provide 

an assurance that guidelines for reimbursable school meals shall not be 

less restrictive than regulations and guidance issued by the Secretary of 

Agriculture pursuant to the Child Nutrition Act (42 U.S.C. 1771 et seq.) 

and sections 9(f)(1) and 17(a) of the National School Lunch Act (42 

U.S.C. 1758(f)(1), 1766(a), as those regulations apply to schools.] 

 

  5. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 

 

  6. The school district will make every effort to provide students with 

sufficient time to eat after sitting down for school meals and will schedule 

meal periods at appropriate times during the school day. 

 

  7. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes, unless students may eat during 

such activities. 

 

 B. School Food Service Program/Personnel 

 

  1. The school district will provide healthy and safe school meal programs 

that strictly comply with all federal, state, and local statutes and 

regulations. 

 

  2. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 

the creation of nutrition guidelines and procedures for the selection of 

foods and beverages made available on campus to ensure food and 

beverage choices are consistent with current USDA Dietary Guidelines for 

Americans. 

 

  3. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 

development for all food service personnel in schools. 

 

 C A. Nutrition Education and Promotion and Education 

 

  [Note: The Act requires that wellness policies include goals for nutrition 

education, physical activity, and other school-based activities that are designed 

to promote student wellness in a manner that the school district determines is 

appropriate.] 

 

  1. The school district will encourage and support healthy eating by students 

and engage in nutrition promotion that is: 
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   a. offered as part of a comprehensive program designed to provide 

students with the knowledge and skills necessary to promote and 

protect their health; 

 

   b. part of health education classes, as well as classroom instruction in 

subjects such as math, science, language arts, social sciences, and 

elective subjects, where appropriate; and 

 

   c. enjoyable, developmentally appropriate, culturally relevant, and 

includes participatory activities, such as contests, promotions, taste 

testing, and field trips. 

 

  2. The school district will encourage all students to make age appropriate, 

healthy selections of foods and beverages, including those sold 

individually outside the reimbursable school meal programs, such as 

through a la carte/ [snack] lines, vending machines, fundraising events, 

concession stands, and student stores. 

 

  3. Schools will not use foods or beverages as rewards for academic 

performance or good behavior (unless this practice is allowed by a 

student’s individual education plan or behavior intervention plan) and will 

not withhold food or beverages as punishment. 

 

 D B. Physical Activity 

 

  1. Students need opportunities for physical activity and to fully embrace 

regular physical activity as a personal behavior. Toward that end, health 

and physical education will reinforce the knowledge and self-management 

skills needed to maintain a healthy lifestyle and reduce sedentary 

activities, such as watching television; 

 

  2. Opportunities for physical activity will be incorporated into other subject 

lessons, where appropriate; and 

 

  3. Classroom teachers will provide short physical activity breaks between 

lessons or classes, as appropriate. 

 

 E C. Communications with Parents 

 

  1. The school district recognizes that parents and guardians have a primary 

and fundamental role in promoting and protecting their children’s health 

and well-being. 

 

  2. The school district will support parents’ efforts to provide a healthy diet 

and daily physical activity for their children. 
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  3. The school district encourages parents to pack healthy lunches and snacks 

and refrain from including beverages and foods without nutritional value. 

 

  4. The school district will provide information about physical education and 

other school-based physical activity opportunities and will support 

parents’ efforts to provide their children with opportunities to be 

physically active outside of school. 

 

IV. STANDARDS AND NUTRITION GUIDELINES 

 

[Note:  The Act requires that school districts have standards, selected by the school 

district, for all foods available on the school campus during the school day with the 

objective of promoting student health and reducing childhood obesity.  For foods and 

beverages sold to students during the school day on school campus, the Act requires 

that school districts also have nutrition guidelines.] 

 

A. School Meals 

 

[Note:  The Act specifically requires that the wellness policy contain standards 

and nutrition guidelines for all foods and beverages sold to students during the 

school day that are consistent with the meal requirements for lunches and after-

school snacks set forth in 7 C.F.R. § 210.10 and the meal requirements for 

breakfasts set forth in 7 C.F.R. § 220.8.] 

 

1. The school district will provide healthy and safe school meal programs 

that comply with all applicable federal, state, and local laws, rules, and 

regulations. 

 

2. Food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and 

nutrition needs of students. 

 

3. Food service personnel will try to accommodate the religious, ethnic, and 

cultural diversity of the student body in meal planning. 

 

4. Food service personnel will provide clean, safe, and pleasant settings and 

adequate time for students to eat. 

 

5. Food service personnel will take every measure to ensure that student 

access to foods and beverages meets or exceeds all applicable federal, 

state, and local laws, rules, and regulations and that reimbursable school 

meals meet USDA nutrition standards. 

 

6. Food service personnel shall adhere to all applicable federal, state, and 

local food safety and security guidelines. 

 

16



 533-6 

7. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are 

eligible for free and reduced-price school meals. 

 

8. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 

 

9. The school district will make every effort to provide students with 

sufficient time to eat after sitting down for school meals and will schedule 

meal periods at appropriate times during the school day. 

 

10. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes unless students may eat during 

such activities. 

 

B. School Food Service Program/Personnel 

 

1. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 

the creation of nutrition guidelines and procedures for the selection of 

foods and beverages made available on campus to ensure food and 

beverage choices are consistent with current USDA guidelines. 

 

2. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 

development for all food service personnel in schools. 

 

C. Competitive Foods and Beverages 

 

1. All foods and beverages sold on school grounds to students, outside of 

reimbursable meals, are considered “competitive foods.”   Competitive 

foods include items sold a la carte in the cafeteria, from vending 

machines, school stores, and for in-school fundraisers. 

 

2. All competitive foods will meet the USDA Smart Snacks in School (Smart 

Snacks) nutrition standards and any applicable state nutrition standards, at 

a minimum.  Smart Snacks aim to improve student health and well-being, 

increase consumption of healthful foods during the school day, and create 

an environment that reinforces the development of healthy eating habits. 

 

3. Before and Aftercare (child care) programs must also comply with the 

school district’s nutrition standards unless they are reimbursable under 

USDA school meals program, in which case they must comply with all 

applicable USDA standards. 

 

D. Other Foods and Beverages Made Available to Students 
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1. Student wellness will be a consideration for all foods offered, but not sold, 

to students on the school campus, including those foods provided through: 

 

a. Celebrations and parties.  The school district will provide a list of 

healthy party ideas to parents and teachers, including non-food 

celebration ideas. 

 

[Note:  Healthy party ideas are available from the USDA.]  

 

b. Classroom snacks brought by parents.  The school district will 

provide to parents a list of suggested foods and beverages that 

meet Smart Snacks nutrition standards. 

 

2. Rewards and incentives.  Schools will not use foods or beverages as 

rewards for academic performance or good behavior (unless this practice 

is allowed by a student’s individual education plan or behavior 

intervention plan) and will not withhold food or beverages as punishment. 

 

3. Fundraising.  The school district will make available to parents and 

teachers a list of suggested healthy fundraising ideas. 

 

E. Food and Beverage Marketing in Schools 

 

1. School-based marketing will be consistent with nutrition education and 

health promotion. 

 

2. Schools will restrict food and beverages marketing to the promotion of 

only those foods and beverages that meet the Smart Snacks nutrition 

standards. 

 

V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT 

 

A. Wellness Coordinator 

 

[Note:  The Act requires that local school wellness policies identify the position 

of the local education agency or school official(s) responsible for the 

implementation and oversight of the local school wellness policy.] 

 

1. The superintendent will designate a school district official to oversee the 

school district’s wellness-related activities (Wellness Coordinator).  The 

Wellness Coordinator will ensure that each school implements the policy. 

 

2. The principal of each school, or a designated school official, will ensure 

compliance within the school and will report to the Wellness Coordinator 

regarding compliance matters upon request. 

 

B. Public Involvement 
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[Note: The Act requires a description of the manner in which parents, students, 

representatives of the school food authority, teachers of physical education, 

school health professionals, the school board, school administrators, and the 

general public are provided an opportunity to participate in the development, 

implementation, and periodic review and update of the local school wellness 

policy.] 

 

1. The Wellness Coordinator will permit parents, students, representatives of 

the school food authority, teachers of physical education, school health 

professionals, the school board, school administrators, and the general 

public to participate in the development, implementation, and periodic 

review and update of the wellness policy. 

 

2. The Wellness Coordinator will hold meetings, from time to time, for the 

purpose of discussing the development, implementation, and periodic 

review and update of the wellness policy.  All meeting dates and times 

will be posted on the school district’s website and will be open to the 

public. 

 

VI. POLICY IMPLEMENTATION AND MONITORING 

 

A. Implementation and Publication 

 

[Note:  The Act requires a description of the plan for measuring the 

implementation of the local school wellness policy.] 

 

1. After approval by the school board, the wellness policy will be 

implemented throughout the school district. 

 

2. The school district will post its wellness policy on its website, to the 

extent it maintains a website. 

 

[Note:  Per Minn. Stat. § 121A.215, when available, a school district 

must post its current local school wellness policy on its website.] 

 

B. Annual Reporting 

 

[Note:  The Act requires that school districts inform the public about the 

content and implementation of the local wellness policy and make the policy 

and any updates to the policy available to the public on an annual basis.] 

 

The Wellness Coordinator will annually inform the public about the content and 

implementation of the wellness policy and make the policy and any updates to the 

policy available to the public. 

 

C. Triennial Assessment 
19



 533-9 

 

[Note:  The Act requires a triennial assessment of schools’ compliance with the 

wellness policy.  The Act also requires school districts to inform the public 

about progress toward meeting the goals of the wellness policy by making the 

triennial assessment available to the public in an accessible and easily 

understood manner.] 

 

1. At least once every three years, the school district will evaluate 

compliance with the wellness policy to assess the implementation of the 

policy and create a report that includes the following information: 

 

a. the extent to which schools under the jurisdiction of the school 

district are in compliance with the wellness policy; 

 

b. the extent to which the school district’s wellness policy compares 

to model local wellness policies; and 

 

c. a description of the progress made in attaining the goals of the 

school district’s wellness policy. 

 

2. The Wellness Coordinator will be responsible for conducting the triennial 

assessment. 

 

3. The triennial assessment report shall be posted on the school district’s 

website or otherwise made available to the public. 

 

D. Recordkeeping 

 

[Note:  The Act requires school districts to retain records to document 

compliance with the requirements of 7 C.F.R. § 210.30.] 

 

The school district will retain records to document compliance with the 

requirements of the wellness policy.  The records to be retained include, but are 

not limited to: 

 

1. The school district’s written wellness policy. 

 

2. Documentation demonstrating compliance with community involvement 

requirements, including requirements to make the local school wellness 

policy and triennial assessments available to the public. 

 

3. Documentation of the triennial assessment of the local school wellness 

policy for each school under the school district’s jurisdiction efforts to 

review and update the wellness policy (including an indication of who is 

involved in the update and methods the school district uses to make 

stakeholders aware of their ability to participate on the Wellness 

Committee). 
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IV. IMPLEMENTATION AND MONITORING 

 

 [Note: The Act requires that the wellness policy establish a plan for measuring 

implementation of the policy, including designation of at least one or more persons 

within the school district or at each school, as appropriate, charged with operational 

responsibility for ensuring that the school meets the requirements of the wellness 

policy.] 

 

 A. After approval by the school board, the wellness policy will be implemented 

throughout the school district. 

 

 B. School food service staff, at the school or district level, will ensure compliance 

within the school’s food service areas and will report to the food service program 

administrator, the building principal, or the superintendent’s designee, as 

appropriate. 

 

 C. The school district’s food service program administrator will provide an annual 

report to the superintendent setting forth the nutrition guidelines and procedures 

for selection of all foods made available on campus. 

 

 D. The superintendent or designee will ensure compliance with the wellness policy 

and will provide an annual report of the school district’s compliance with the 

policy to the school board. 

 

 E. The school district will post this wellness policy on its website, to the extent it 

maintains a website. 

 

[Note:  The Food and Nutrition Service of the U.S. Department of Agriculture has 

proposed new rules regarding the implementation of local school wellness policies.  

The comment period for the proposed rules officially ended in June 2014; however, 

final rules have not yet been issued.  New requirements, particularly regarding record 

keeping related to the school wellness policy may be required soon.  MSBA will update 

this policy when final rules have been issued.] 

 

Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 

   42 U.S.C. § 1758b (Local School Wellness Policy) 

   42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 

   7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 

   7 C.F.R. § 210.10 (School Lunch Program Regulations) 

   7 C.F.R. § 220.8 (School Breakfast Program Regulations) 

 

Local Resources: Minnesota Department of Education, www.education.state.mn.us 

 Minnesota Department of Health, www.health.state.mn.us 

 County Health Departments 

 Action for Healthy Kids Minnesota, www.actionforhealthykids.org 
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 United States Department of Agriculture, www.fns.usda.gov 
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Jordan Schools District 717 Wellness Policy 
 

Preamble 
 
Jordan Public Schools District 717 (herein referred to as the District) is committed to the optimal 
development of every student and staff member. The District believes that for students and staff to have 
the opportunity to achieve personal, academic, developmental and social success, we need to create 
positive, safe and health-promoting learning and working environments at every level, in every setting, 
throughout the school year. 

 
Research shows that two components, good nutrition and physical activity before, during and after the 
school day, are strongly correlated with positive student outcomes. For example, student participation in 
the U.S. Department of Agriculture’s (USDA) School Breakfast Program is associated with higher grades 
and standardized test scores, lower absenteeism and better performance on cognitive tasks.​1,2,3,4,5,6,7 
Conversely, less-than-adequate consumption of specific foods including fruits, vegetables and dairy 
products, is associated with lower grades among students.​8,9,10 ​In addition, students who are physically 
active through active transport to and from school, recess, physical activity breaks, high-quality physical 
education and extracurricular activities – do better academically.​11,12,13,14​ Finally, there is evidence that 
adequate hydration is associated with better cognitive performance.​15,16,17 

 
This policy outlines the District’s approach to ensuring environments and opportunities for all students and 
staff to practice healthy eating and physical activity behaviors throughout the school day while minimizing 
commercial distractions.  Specifically, this policy establishes goals and procedures to ensure that: 
 

● Students and staff in the District have access to healthy foods throughout the school day ‒ both 
through reimbursable school meals and other foods available throughout the school campus‒  in 
accordance with Federal and state nutrition standards; 

● Students receive quality nutrition education that helps them develop lifelong healthy eating 
behaviors; 

● Students have opportunities to be physically active before, during and after school; 
● Schools engage in nutrition and physical activity promotion and other activities that promote 

student wellness; 
● School staff are encouraged and supported to practice healthy nutrition and physical activity 

behaviors in and out of school; 
● The community is engaged in supporting the work of the District in creating continuity between 

school and other settings for students and staff to practice lifelong healthy habits; and 
● The District establishes and maintains an infrastructure for management, oversight, 

implementation, communication about and monitoring of the policy and its established goals and 
objectives. 

 
This policy applies to all students, staff and schools in the District. Specific measureable goals and 
outcomes are identified within each section below. 
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      ​I.​         ​School Wellness Committee 
 
Committee Role and Membership 
 
The District will convene a representative district wellness committee (hereto referred to as the DWC or 
work within an existing school health committee) that meets at least four times, in a academic year,​ ​to 
establish goals for and oversee school health and safety policies and programs, including development, 
implementation and periodic review and update of this district-level wellness policy (heretofore referred as 
“wellness policy”). 
  
The DWC membership will represent all school levels (elementary and secondary schools) and include 
(to the extent possible), but not be limited to: parents and caregivers; students; representatives of the 
school nutrition program (e.g., school nutrition director); physical education teachers; health education 
teachers; school health professionals (e.g., health education teachers, school health services staff [e.g., 
nurses, physicians, dentists, health educators, and other allied health personnel who provide school 
health services], and mental health and social services staff [e.g., school counselors, psychologists, social 
workers, or psychiatrists]; school administrators (e.g.., superintendent, principal, vice principal), school 
board members; health professionals (e.g., dietitians, doctors, nurses, dentists); and the general public. 
To the extent possible, the DWC will include representatives from each school building and reflect the 
diversity of the community. 
  
Leadership 
 
The Superintendent or designee(s) will convene the DWC and facilitate development of and updates to 
the wellness policy, and will ensure each school’s compliance with the policy.  
 
Nutritional Services Director, or designee, will oversee the DWC committee and policy.  
Appendix A is attached with current Wellness Committee members/titles. 
  
 
 
 
     ​II.​         ​Wellness Policy Implementation, Monitoring, Accountability and 
Community Engagement 
 
Implementation Plan 
 
The District will develop and maintain a plan for implementation to manage and coordinate the execution 
of this wellness policy. The plan delineates roles, responsibilities, actions and timelines specific to each 
school; and includes information about who will be responsible to make what change, by how much, 
where and when; as well as specific goals and objectives for nutrition standards for all foods and 
beverages available on the school campus, food and beverage marketing, nutrition promotion and 
education, physical activity, physical education and other school-based activities that promote student 
wellness.  
This wellness policy and the progress reports can be found at: ​http://www.jordan.k12.mn.us/​ ​and 
clicking on District Information, followed by School Board Page and then the Board Policy Link. 
 
Recordkeeping 
 
The District will retain records to document compliance with the requirements of the wellness policy on 
the District’s website under the Nutrition Services link which may be found under the Departments Tab. 
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 .  Documentation maintained in this location will include but will not be limited to: 
 

● The written wellness policy; 
● Documentation demonstrating that the policy has been made available to the public; 
● Documentation of efforts to review and update the Local Schools Wellness Policy; including an 

indication of who is involved in the update and methods the district uses to make stakeholders 
aware of their ability to participate on the DWC; 

● Documentation to demonstrate compliance with the annual public notification requirements; 
● The most recent assessment on the implementation of the local school wellness policy such as 

survey results; 
● Documentation, such as survey results, demonstrating the most recent assessment on the 

implementation of the Local School Wellness Policy has been made available to the public. 
  
Annual Notification of Policy 
 
The District will inform families and the public each year of basic information about this policy.  
 
Triennial Progress Assessments 
 
At least once every three years, the District will evaluate compliance with the wellness policy via 
stakeholder survey and progress checklists to assess the implementation of the policy.. 
 
 
Revisions and Updating the Policy 
 
The DWC will update or modify the wellness policy based on the results of the triennial assessments 
and/or as District priorities change; community needs change; wellness goals are met; new health 
science, information, and technology emerges; and new Federal or state guidance or standards are 
issued. ​The wellness policy will be assessed and updated as indicated at least every three years, 
following the triennial assessment. 
 
Community Involvement, Outreach and Communications 
 
The District is committed to being responsive to community input, which begins with awareness of the 
wellness policy.. The District will inform parents of the improvements that have been made to school 
meals and compliance with school meal standards, availability of child nutrition programs and how to 
apply, and a description of and compliance with Smart Snacks in School nutrition standards. The District 
will use electronic mechanisms and non-electronic mechanisms to ensure that all families are notified of 
the content of, implementation of, and updates to the wellness policy, as well as how to get involved and 
support the policy. The District will ensure that communications are accomplished through means similar 
to other ways that the district and individual schools are communicating important school information with 
parents. 
The District will notify the public about the content of or any updates to the wellness policy annually, at a 
minimum.  
 
   ​III.​         ​Nutrition 
 
School Meals 
 
Our school district is committed to serving healthy meals to students and staff, with plenty of fruits, 
vegetables, whole grains, and fat-free and low-fat milk; that are moderate in sodium, low in saturated fat, 
and have zero grams ​trans​ fat per serving (nutrition label or manufacturer’s specification); and to meeting 
the nutrition needs of school children within their calorie requirements.  
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All schools within the District participate in USDA child nutrition programs, including the National School 
Lunch Program (NSLP),and the School Breakfast Program. The District also operates additional 
nutrition-related programs and activities including school gardens, hydration stations and procuring local 
products as much as possible.   All schools within the District are committed to offering school meals 
through the NSLP and SBP programs, and other applicable Federal child nutrition programs, that: 
 

● Are accessible to all students; 
● Are appealing and attractive to children; 
● Are served in clean and pleasant settings; 
● Meet or exceed current nutrition requirements established by local, state, and Federal statutes 

and regulations. (The District offers reimbursable school meals that meet​ ​USDA nutrition 
standards​.) 

● Promote healthy food and beverage choices.   
●  ​Menus will be posted on the District website or individual school websites. 
● School meals are administered by a team of child nutrition professionals. 
● The District child nutrition program will accommodate students with special dietary needs. 
● Students will be allowed at least 10 minutes to eat breakfast and at least 20 minutes to eat lunch, 

Students are served lunch at a reasonable and appropriate time of day.  
● The District will implement Farm to School activities that include; Local and/or regional products 

are incorporated into the school meal program; 
  
Staff Qualifications and Professional Development 
 
All school nutrition program directors, managers and staff will meet or exceed hiring and annual 
continuing education/training requirements in the​ ​USDA professional standards for child nutrition 
professionals​. These school nutrition personnel will refer to​ ​USDA’s Professional Standards for School 
Nutrition Standards website​ to search for training that meets their learning needs. 
 
Water 
 
To promote hydration, free, safe, unflavored drinking water will be available to all students throughout the 
school day* and throughout every school campus* (“school campus” and “school day” are defined in the 
glossary). The District will make drinking water available where school meals are served during meal 
times.  
 

● All water sources and containers will be maintained on a regular basis to ensure good hygiene 
and health safety standards.Students will be allowed to bring and carry (approved) water bottles 
filled with only water with them throughout the day. 

● Hydration Stations with infused water will be provided at each school during the school day for 
students and staff, including meal times. 

 
Competitive Foods and Beverages 
 
The District is committed to ensuring that all foods and beverages available to students on the school 
campus* during the school day* support healthy eating.  
 
 
Celebrations and Rewards 
 
All foods ​offered ​on the school campus during the regular academic school day will meet or exceed the 
USDA Smart Snacks in School nutrition standards including through: 
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1. Celebrations and parties. The district will provide a list of healthy party ideas to parents and 
teachers, including non-food celebration ideas. Healthy party ideas are available from our   and 
from the​ ​USDA​. The district will be creating a Healthy Classroom Catering service this school 
year (17-18) that parents and students may order from for classroom celebrations that meet 
Smart Snack regulations.  

2. Classroom snacks brought by parents. The District will provide to parents a​ ​list of foods and 
beverages that meet Smart Snacks​ nutrition standards. 

3. Rewards and incentives. The District will provide teachers and other relevant school staff a​ ​list of 
alternative ways to reward children​. Foods and beverages will not be used as a reward, or 
withheld as punishment for any reason, such as for performance or behavior. 

 
Fundraising 
 
Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition standards may 
be sold through fundraisers on the school campus* during the school day*. The District will make 
available to parents and teachers a list of healthy fundraising ideas [​examples from the​ ​Alliance for a 
Healthier Generation​ and the​ ​USDA​]. 
 
  

● Schools will encourage promoting only non-food fundraisers during the school day and 
encourage those promoting physical activity (such as walk-a-thons, Jump Rope for Heart, fun 
runs, etc.). 

● Food Fundraising during school hours will sell only foods and beverages that meet or exceed the 
Smart Snacks nutrition standards. Fundraising foods that are not Smart Snack compliant must be 
sold after school hours (cookie dough, candy bars, pizza). 

 
Nutrition Promotion 
 
Nutrition promotion and education positively influence lifelong eating behaviors by using evidence-based 
techniques and nutrition messages, and by creating food environments that encourage healthy nutrition 
choices and encourage participation in school meal programs.  
 
The District will promote healthy food and beverage choices for all students throughout the school 
campus, as well as encourage participation in school meal programs. This promotion will occur through at 
least: 
 

● Ensuring 100% of foods and beverages promoted to students meet the USDA Smart Snacks in 
School nutrition standards. Additional promotion techniques that the District and individual 
schools may use are available at​ ​http://www.foodplanner.healthiergeneration.org/​. 

 
Nutrition Education 
 
The District will teach, model, encourage and support healthy eating by all students. Schools will provide 
nutrition education and engage in nutrition promotion that: 
 

● Is designed to provide students with the knowledge and skills necessary to promote and protect 
their health; 

● Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products. 
● Links with school meal programs, school gardens and Farm to School programs.  

 
Essential Healthy Eating Topics in Health Education 
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The District will start to include in the health education curriculum many of the following essential topics 
on healthy eating: 
 

● Relationship between healthy eating and personal health and disease prevention 
● Food guidance from​ ​MyPlate 
● Reading and using FDA's nutrition fact labels 
● Eating a variety of foods every day 
● Balancing food intake and physical activity 
● Eating more fruits, vegetables and whole grain products 
● Choosing foods that are low in fat, saturated fat, and cholesterol and do not contain ​trans ​fat 
● Choosing foods and beverages with little added sugars 
● Eating more calcium-rich foods 
● Preparing healthy meals and snacks 
● Risks of unhealthy weight control practices 
● Accepting body size differences 
● Food safety 
● Importance of water consumption 
● Importance of eating breakfast 
● Making healthy choices when eating at restaurants 
● Eating disorders 
● The Dietary Guidelines for Americans 
● Reducing sodium intake 
● Social influences on healthy eating, including media, family, peers and culture 
● How to find valid information or services related to nutrition and diet 

 
Food and Beverage Marketing in Schools 
  
Any foods and beverages marketed or promoted to students on the school campus* during the school 
day* will meet or exceed the USDA Smart Snacks in School nutrition standards such that only those 
foods that comply with or exceed those nutrition standards are permitted to be marketed or promoted to 
students. 
  
As the District/school nutrition services/Athletics Department/PTA/PTO reviews existing contracts and 
considers new contracts, equipment and product purchasing (and replacement) decisions should reflect 
the applicable marketing guidelines established by the District wellness policy. 
  
  
  ​IV.​         ​Physical Activity 
 
Children and adolescents should participate in at least 60 minutes of physical activity every day.​ ​A 
substantial percentage of students’ physical activity can be provided through a comprehensive school 
physical activity program (CSPAP). A CSPAP reflects strong coordination and synergy across all of the 
components: quality physical education as the foundation; physical activity before, during and after 
school. Schools will ensure that these varied physical activity opportunities are in addition to, and not as a 
substitute for, physical education (addressed in “Physical Education” subsection).  
  
Physical activity during the school day (including but not limited to recess, classroom physical activity 
breaks or physical education) ​will not be withheld ​as punishment for any reason.​[This does not include 
participation on sports teams that have specific academic requirements].  
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To the extent practicable, the District will ensure that its grounds and facilities are safe and that 
equipment is available to students to be active. The District will conduct necessary inspections and 
repairs.  
 
Physical Education 
 
The District will provide students with physical education, using an age-appropriate, sequential physical 
education curriculum consistent with national and state standards for physical education.  The physical 
education curriculum will promote the benefits of a physically active lifestyle and will help students 
develop skills to engage in lifelong healthy habits, as well as incorporate essential health education 
concepts (discussed in the “​Essential Physical Activity Topics in Health Education​” subsection). The 
curriculum will support the essential components of physical education. 
 
All students will be provided equal opportunity to participate in physical education classes. The District will 
make appropriate accommodations to allow for equitable participation for all students and will adapt 
physical education classes and equipment as necessary. 
  
All District ​elementary students ​in each grade will receive physical education for at least 150 minutes 
per week throughout the school year. 
 
All District ​secondary students ​(middle and high school) are required to take more than one academic 
year of physical education. 
  
 
The District physical education program will promote student physical fitness through individualized 
fitness and activity assessments and will use criterion-based reporting for each student.  
  
Additional policy language includes: 
 

● Students will be moderately to vigorously active for at least 50% of class time during most or all 
physical education class sessions (meets Healthy Schools Program Silver-level criteria). 

●  ​All physical education classes in [District] are taught by licensed teachers who are certified or 
endorsed to teach physical education (meets Healthy Schools Program Gold-level criteria). 

● Waivers, exemptions, or substitutions for physical education classes are not granted. 
 
Essential Physical Activity Topics in Health Education 
 
Elementary students will be exposed to health topics throughout each academic school year. The district 
will require middle and high school students to take and pass at least one health education course. The 
District will include in the health education curriculum a minimum of 12 the following essential topics on 
physical activity: 
 

● The physical, psychological, or social benefits of physical activity 
●  ​How physical activity can contribute to a healthy weight 
● How physical activity can contribute to the academic learning process 
● How an inactive lifestyle contributes to chronic disease 
● Health-related fitness, that is, cardiovascular endurance, muscular endurance, muscular strength, 

flexibility, and body composition 
● Differences between physical activity, exercise and fitness 
● Phases of an exercise session, that is, warm up, workout and cool down 
● Overcoming barriers to physical activity 
● Decreasing sedentary activities, such as TV watching 
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● Opportunities for physical activity in the community 
● Preventing injury during physical activity 
● Weather-related safety, for example, avoiding heat stroke, hypothermia and sunburn while being 

physically active 
● How much physical activity is enough, that is, determining frequency, intensity, time and type of 

physical activity 
● Calculating Body Mass Index BMI) 
● Dangers of using performance-enhancing drugs, such as steroids 
● Social influences on physical activity, including media, family, peers and culture 
● How to find valid information or services related to physical activity and fitness 
● How to influence, support, or advocate for others to engage in physical activity 
● How to resist peer pressure that discourages physical activity. 

  
Recess (Elementary) 
 
All elementary schools will offer at least ​20 minutes of recess ​on all days during the school year. If 
recess is offered before lunch, schools will have appropriate hand-washing facilities and/or 
hand-sanitizing mechanisms located just inside/outside the cafeteria to ensure proper hygiene prior to 
eating and students are required to use these mechanisms before eating. Hand-washing time, as well as 
time to put away coats/hats/gloves, will be built into the recess transition period/timeframe before students 
enter the cafeteria. 
 
Outdoor recess​ will be offered when weather is feasible for outdoor play. Outdoor recess will be 
conducted daily unless the temperature or wind chill is below 0 degrees, there is severe weather in the 
area, or at the discretion of the building administrator based on his/her best judgment of safely conditions.  
 
In the event that the school or district must conduct ​indoor recess,​ teachers and staff will follow the 
indoor recess guidelines that promote physical activity for students, to the extent practicable.  
  
Recess will complement, not substitute, physical education class. Recess monitors or teachers will 
encourage students to be active, and will serve as role models by being physically active alongside the 
students whenever feasible. 
 
Classroom Physical Activity Breaks (Elementary and Secondary) 
 
The District recognizes that students are more attentive and ready to learn if provided with periodic 
breaks when they can be physically active or stretch. These physical activity breaks will complement, not 
substitute, for physical education class, recess, and class transition periods. 
 
Active Academics 
 
Teachers will incorporate movement and kinesthetic learning approaches into “core” subject instruction 
when possible (e.g., science, math, language arts, social studies and others) and do their part to limit 
sedentary behavior during the school day. 
 
The District will support classroom teachers incorporating physical activity and employing kinesthetic 
learning approaches into core subjects. Teachers will serve as role models by being physically active 
alongside the students whenever feasible. 
 
Before and After School Activities 
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The District offers opportunities for students to participate in physical activity either before and/or after the 
school day (or both) through a variety of methods. The District will encourage students to be physically 
active before and after school by promoting various initiatives such as morning walking / jog programs.  
 
Active Transport 
 
The District will support active transport to and from school, such as walking or biking. The District will 
encourage this behavior by engaging in some of the activities below; including but not limited to:  
 

● Designate safe or preferred routes to school 
● Promote activities such as participation in International Walk to School Week, National Walk and 

Bike to School Week 
● Instruction on walking/bicycling safety provided to students 
● Promote safe routes program to students, staff, and parents via newsletters, websites, local 

newspaper 
● Use crossing guards 
● Use crosswalks on streets leading to schools 
● Use walking school buses 
● Document the number of children walking and or biking to and from school 
● Create and distribute maps of school environment (e.g., sidewalks, crosswalks, roads, pathways, 

bike racks, etc.) 
  
    ​V.​         ​Other Activities that Promote Student Wellness 
 
The District will integrate wellness activities across the entire school setting, not just in the cafeteria, other 
food and beverage venues and physical activity facilities. The District will coordinate and integrate other 
initiatives related to physical activity, physical education, nutrition and other wellness components so all 
efforts are complementary, not duplicative, and work towards the same set of goals and objectives 
promoting student well-being and staff well-being, optimal development and strong educational outcomes. 
 
Schools in the District are encouraged to coordinate content across curricular areas that promote student 
health with consultation provided by either the school or the District’s curriculum experts. 
  
All efforts related to obtaining federal, state or association recognition for efforts, or grants/funding 
opportunities for healthy school environments will be coordinated with and complementary of the wellness 
policy, including but not limited to ensuring the involvement of the DWC/SWC. 
 
Community Partnerships 
 
The District will enhance and continue relationships with community partners (e.g., hospitals, 
universities/colleges, local businesses, SNAP-Ed providers and coordinators, etc.) in support of this 
wellness policy implementation.  Existing and new community partnerships and sponsorships will be 
evaluated to ensure that they are consistent with the wellness policy and its goals.  
 
Community Health Promotion and Family Engagement 
 
The District will promote to parents/caregivers, families, and the general community the benefits of and 
approaches for healthy eating and physical activity throughout the school year.  
 
As described in the “Community Involvement, Outreach, and Communications” subsection​, ​the District will 
use electronic mechanisms (e.g., email or displaying notices on the district’s website), as well as 
non-electronic mechanisms, (e.g., newsletters, presentations to parents or sending information home to 
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parents), to ensure that all families are actively notified of opportunities to participate in school-sponsored 
activities and receive information about health promotion efforts.  
 
Staff Wellness and Health Promotion 
  
The DWC will have a staff wellness subcommittee that focuses on staff wellness issues, identifies and 
disseminates wellness resources and performs other functions that support staff wellness in coordination 
with human resources staff.  The subcommittee leader’s name is Matt Helgerson. 
  
Schools in the District will implement strategies to support staff in actively promoting and modeling 
healthy eating and physical activity behaviors.  Some examples include weekly health challenges and 
periodic access to the walking track at the CERC. The District promotes staff member participation in 
health promotion programs within the district. 
 
Professional Learning 
  
When feasible, the District will offer annual professional learning opportunities and resources for staff to 
increase knowledge and skills about promoting healthy behaviors in the classroom and school (e.g., 
increasing the use of kinesthetic teaching approaches or incorporating nutrition lessons into math class). 
Professional learning will help District staff understand the connections between academics and health 
and the ways in which health and wellness are integrated into ongoing district reform or academic 
improvement plans/efforts.  
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Glossary: 
  
Extended School Day​ – the ​time during, before and after school that includes activities such as clubs, 
intramural sports, band and choir practice, drama rehearsals and more. 
  
School Campus​ - areas that are owned or leased by the school and used at any time for school-related 
activities, including on the outside of the school building, school buses or other vehicles used to transport 
students, athletic fields and stadiums (e.g., on scoreboards, coolers, cups, and water bottles), or parking 
lots. 
School Day​ – the time between midnight the night before to 30 minutes after the end of the instructional 
day. 
  
Triennial​ – recurring every three years. 
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 Appendix A: School Level Contacts 
 

Wellness Committee Members 
1/17 

  
 ​Andrea Schaak Nutritional Services Director 
 ​Matt Helgerson   Superintendent of Jordan Public Schools 
 ​Chad Williams     Director of Special Services 
 ​Beth Volk District Financial Director 
 ​Julie Bischke Para  
Heather Olsen Para 
 ​Lisa Ruehling Teacher JMS 
 ​Amanda Ohmes   Teacher 
 ​Andi Nold Para  
 ​Lindsay Aijala SHIP- Public Health 
 ​Erin Hjelmeland  Teacher HS 
 ​Bryan Martin PhEd Teacher 
 ​Jenna Eder School Psych/Spec. Coordinator 
 ​Nate Warden Com. Ed. Director 
Jeff Vizenor Principal JHS 
 ​Cullen Bahn Athletic Director/Ast.  MS Principal 
 ​Jeff May Jordan Chiropractic/Wellness 
Lisa Wyckoff Teacher 
 ​Renee Hentges HS Office Secretary  
Laura Menden     District Nurse 
Nicole Langheim  District Nurse 
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:   September 11, 2006  

 

Revised:   June 12th, 2017                             

 

 

533 WELLNESS 

 

 

I. PURPOSE 

 

The purpose of this policy is to set forth methods that promote student wellness, prevent 

and reduce childhood obesity, and assure that school meals and other food and beverages 

sold and otherwise made available on the school campus during the school day are 

consistent with applicable minimum local, state, and federal standards. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school board recognizes that nutrition promotion and education, physical 

activity, and other school-based activities that promote student wellness are 

essential components of the educational process and that good health fosters 

student attendance and learning. 

 

B. The school environment should promote students’ health, well-being, and ability 

to learn by encouraging healthy eating and physical activity. 

 

C. The school district encourages the involvement of parents, students, 

representatives of the school food authority, teachers, school health professionals, 

the school board, school administrators, and the general public in the 

development, implementation, and periodic review and update of the school 

district’s wellness policy. 

 

D. Children need access to healthy foods and opportunities to be physically active in 

order to grow, learn, and thrive. 

 

E. All students in grades K-12 will have opportunities, support, and encouragement 

to be physically active on a regular basis. 

 

F. Qualified food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition 

needs of students; try to accommodate the religious, ethnic, and cultural diversity 

of the student body in meal planning; and will provide clean, safe, and pleasant 

settings and adequate time for students to eat. 
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III. WELLNESS GOALS 

 

 

 A. Nutrition Promotion and Education 

 

  1. The school district will encourage and support healthy eating by students 

and engage in nutrition promotion that is: 

 

   a. offered as part of a comprehensive program designed to provide 

students with the knowledge and skills necessary to promote and 

protect their health; 

 

   b. part of health education classes, as well as classroom instruction in 

subjects such as math, science, language arts, social sciences, and 

elective subjects, where appropriate; and 

 

   c. enjoyable, developmentally appropriate, culturally relevant, and 

includes participatory activities, such as contests, promotions, taste 

testing, and field trips. 

 

  2. The school district will encourage all students to make age appropriate, 

healthy selections of foods and beverages, including those sold 

individually outside the reimbursable school meal programs, such as 

through a la carte/snack lines, vending machines, fundraising events, 

concession stands, and student stores. 

 

 B. Physical Activity 

 

  1. Students need opportunities for physical activity and to fully embrace 

regular physical activity as a personal behavior. Toward that end, health 

and physical education will reinforce the knowledge and self-management 

skills needed to maintain a healthy lifestyle and reduce sedentary 

activities, such as watching television; 

 

  2. Opportunities for physical activity will be incorporated into other subject 

lessons, where appropriate; and 

 

  3. Classroom teachers will provide short physical activity breaks between 

lessons or classes, as appropriate. 

 

 C. Communications with Parents 

 

  1. The school district recognizes that parents and guardians have a primary 

role in promoting their children’s health and well-being. 
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  2. The school district will support parents’ efforts to provide a healthy diet 

and daily physical activity for their children. 

 

  3. The school district encourages parents to pack healthy lunches and snacks 

and refrain from including beverages and foods without nutritional value. 

 

  4. The school district will provide information about physical education and 

other school-based physical activity opportunities and will support 

parents’ efforts to provide their children with opportunities to be 

physically active outside of school. 

 

IV. STANDARDS AND NUTRITION GUIDELINES 

 

 

A. School Meals 

 

1. The school district will provide healthy and safe school meal programs 

that comply with all applicable federal, state, and local laws, rules, and 

regulations. 

 

2. Food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and 

nutrition needs of students. 

 

3. Food service personnel will try to accommodate the religious, ethnic, and 

cultural diversity of the student body in meal planning. 

 

4. Food service personnel will provide clean, safe, and pleasant settings and 

adequate time for students to eat. 

 

5. Food service personnel will take every measure to ensure that student 

access to foods and beverages meets or exceeds all applicable federal, 

state, and local laws, rules, and regulations and that reimbursable school 

meals meet USDA nutrition standards. 

 

6. Food service personnel shall adhere to all applicable federal, state, and 

local food safety and security guidelines. 

 

7. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are 

eligible for free and reduced-price school meals. 

 

8. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 
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9. The school district will make every effort to provide students with 

sufficient time to eat after sitting down for school meals and will schedule 

meal periods at appropriate times during the school day. 

 

10. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes unless students may eat during 

such activities. 

 

B. School Food Service Program/Personnel 

 

1. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 

the creation of nutrition guidelines and procedures for the selection of 

foods and beverages made available on campus to ensure food and 

beverage choices are consistent with current USDA guidelines. 

 

2. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 

development for all food service personnel in schools. 

 

C. Competitive Foods and Beverages 

 

1. All foods and beverages sold on school grounds to students, outside of 

reimbursable meals, are considered “competitive foods.”   Competitive 

foods include items sold a la carte in the cafeteria, from vending 

machines, school stores, and for in-school fundraisers. 

 

2. All competitive foods will meet the USDA Smart Snacks in School (Smart 

Snacks) nutrition standards and any applicable state nutrition standards, at 

a minimum.  Smart Snacks aim to improve student health and well-being, 

increase consumption of healthful foods during the school day, and create 

an environment that reinforces the development of healthy eating habits. 

 

3. Before and Aftercare (child care) programs must also comply with the 

school district’s nutrition standards unless they are reimbursable under 

USDA school meals program, in which case they must comply with all 

applicable USDA standards. 

 

D. Other Foods and Beverages Made Available to Students 

 

1. Student wellness will be a consideration for all foods offered, but not sold, 

to students on the school campus, including those foods provided through: 

 

a. Celebrations and parties.  The school district will provide a list of 

healthy party ideas to parents and teachers, including non-food 

celebration ideas. 
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USDA Healthy Party Resources for Families and Districts: 

https://healthymeals.fns.usda.gov/hsmrs/Connecticut/CT%20Hea

lthy_Celebrations.pdf 

 

b. Classroom snacks brought by parents.  The school district will 

provide to parents a list of suggested foods and beverages that 

meet Smart Snacks nutrition standards. 

 

See attached sample list of suggested foods and beverages that 

meet Smart Snacks nutrition standards. 

 

(in the future, the district’s nutrition services department will 

provide a service called “classroom catering” with options 

for families to purchase) 

 

2. Rewards and incentives.  Schools will not use foods or beverages as 

rewards for academic performance or good behavior (unless this practice 

is allowed by a student’s individual education plan or behavior 

intervention plan) and will not withhold food or beverages as punishment. 

 

3. Fundraising.  The school district will make available to parents and 

teachers a list of suggested healthy fundraising ideas. 

 

E. Food and Beverage Marketing in Schools 

 

1. School-based marketing will be consistent with nutrition education and 

health promotion. 

 

2. Schools will restrict food and beverages marketing to the promotion of 

only those foods and beverages that meet the Smart Snacks nutrition 

standards. 

 

V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT 

 

A. Wellness Coordinator 

 

1. The superintendent will designate a school district official to oversee the 

school district’s wellness-related activities (Wellness Coordinator).  The 

Wellness Coordinator will ensure that each school implements the policy. 

 

2. The principal of each school, or a designated school official, will ensure 

compliance within the school and will report to the Wellness Coordinator 

regarding compliance matters upon request. 
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B. Public Involvement 

 

1. The Wellness Coordinator will permit parents, students, representatives of 

the school food authority, teachers of physical education, school health 

professionals, the school board, school administrators, and the general 

public to participate in the development, implementation, and periodic 

review and update of the wellness policy. 

 

2. The Wellness Coordinator will hold meetings, from time to time, for the 

purpose of discussing the development, implementation, and periodic 

review and update of the wellness policy.  All meeting dates and times 

will be posted on the school district’s website and will be open to the 

public. 

 

VI. POLICY IMPLEMENTATION AND MONITORING 

 

A. Implementation and Publication 

 

1. After approval by the school board, the wellness policy will be 

implemented throughout the school district. 

 

2. The school district will post its wellness policy on its website, to the 

extent it maintains a website. 

 

B. Annual Reporting 

 

The Wellness Coordinator will annually inform the public about the content and 

implementation of the wellness policy and make the policy and any updates to the 

policy available to the public. 

 

C. Triennial Assessment 

 

1. At least once every three years, the school district will evaluate 

compliance with the wellness policy to assess the implementation of the 

policy and create a report that includes the following information: 

 

a. the extent to which schools under the jurisdiction of the school 

district are in compliance with the wellness policy; 

 

b. the extent to which the school district’s wellness policy compares 

to model local wellness policies; and 

 

c. a description of the progress made in attaining the goals of the 

school district’s wellness policy. 

 

2. The Wellness Coordinator will be responsible for conducting the triennial 

assessment. 
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3. The triennial assessment report shall be posted on the school district’s 

website or otherwise made available to the public. 

 

D. Recordkeeping 

 

The school district will retain records to document compliance with the 

requirements of the wellness policy.  The records to be retained include, but are 

not limited to: 

 

1. The school district’s written wellness policy. 

 

2. Documentation demonstrating compliance with community involvement 

requirements, including requirements to make the local school wellness 

policy and triennial assessments available to the public. 

 

3. Documentation of the triennial assessment of the local school wellness 

policy for each school under the school district’s jurisdiction efforts to 

review and update the wellness policy (including an indication of who is 

involved in the update and methods the school district uses to make 

stakeholders aware of their ability to participate on the Wellness 

Committee). 

 

 

Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 

   42 U.S.C. § 1758b (Local School Wellness Policy) 

   42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 

   7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 

   7 C.F.R. § 210.10 (School Lunch Program Regulations) 

   7 C.F.R. § 220.8 (School Breakfast Program Regulations) 

 

Local Resources: Minnesota Department of Education, www.education.state.mn.us 

 Minnesota Department of Health, www.health.state.mn.us 

 County Health Departments 

 Action for Healthy Kids Minnesota, www.actionforhealthykids.org 

 United States Department of Agriculture, www.fns.usda.gov 
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ATTACHMENT A 

  
 

Healthy Snack & Beverage Ideas* 
 

 Water 
 100% fruit juice with no added sugar 
 Fat-free or low fat milk 
 Fruit smoothies (made with frozen fruit with no added sugar and fat-free or low fat yogurt) 
 100% fruit juice slushes with no added sugar 
 Fresh fruit – trays, salads or kabobs 
 Fresh vegetables – trays, salads or kabobs 
 Fat-free or low fat yogurt (alone or as dip for fruits or vegetables) 
 Yogurt parfaits (fat-free or low fat yogurt, fruit and whole grain cereal or granola as topping) 
 Canned fruit or fruit cups (in water, 100% fruit juice or light syrup) 
 Frozen fruit or fruit cups (in water, 100% fruit juice or light syrup) 
 Frosty fruits – freeze your own fruit (frozen grapes make a great summer treat!) 
 Dried fruit with no added sugar 
 Nut or seed butter (serve with fruit or whole grain crackers) 
 Nuts or seeds 
 Trail mix made of nuts or seeds and dried fruit with no added sugar 
 Whole grain crackers 
 Low-fat cheese (serve with fruit or whole grain crackers) 
 Hummus (serve with vegetables or whole grain crackers) 
 Small whole grain waffles or pancakes topped with fruit or nut or seed butter 
 Whole grain pretzels (soft or crunchy) 
 Low-fat or air-popped popcorn (no added butter or salt) 
 Graham crackers 
 Nut or seed butter and jelly sandwiches on whole grain bread 
 Small whole grain bagels or English muffins with nut or seed butter or jelly 
 Pizza (on whole grain crust with low fat cheese and lean protein or vegetable toppings) 
 Roll-ups on whole grain tortillas (fill with a lean protein such as ham or turkey, low fat 

cheese, hummus, nut or seed butter and jelly or vegetables) 
 Fat-free or low fat pudding 
 Bean quesadillas or burritos made with whole grain tortillas with salsa 
 Whole grain cereal bars 
 Baked whole grain tortilla chips with salsa or bean dip 
 Baked chips (small portions) 

 
*Check ingredient statements and nutrition information to ensure items meet the USDA Smart 
Snacks in School nutrition standards. Ensure food allergies of any participants are known before 
serving any food item. 

 
Pair foods together for an afternoon snack to power youth up for their activities, whether that is 
physical activity or educational activities. Combine a lean protein with a fruit or vegetable, such as 
sunflower seeds dried raisins. Or a low-fat dairy food and whole-grain rich choice, like string cheese 
and whole grain crackers. Try low-fat dairy and fruit – yogurt and strawberries. Pair a whole-grain 
rich food with a lean protein by spreading hummus on a whole grain tortilla. Or serve a whole-grain 
rich food and vegetable, such as a whole grain cereal bar and cherry tomatoes.  Get creative! 

 
For more information on healthy snacking or finding healthy snacks and beverages, contact 
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Stephanie Joyce, National Nutrition Advisor at the Alliance for a Healthier Generation, at 
stephanie.joyce@healthiergeneration.org. 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

404 EMPLOYMENT BACKGROUND CHECKS 
 

I. PURPOSE 
 

The purpose of this policy is to maintain a safe and healthful environment in the school 

district in order to promote the physical, social, and psychological well-being of its 

students. To that end, the school district will seek a criminal history background check 

for applicants who receive an offer of employment with the school district or such other 

background checks as provided by this policy.  The school district may also elect to do 

background checks of other volunteers, independent contractors, and student employees 

in the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district shall require that applicants for school district positions who 

receive an offer of employment submit to a criminal history background check.    

The offer of employment shall be conditioned upon a determination by the school 

district that an applicant’s criminal history does not preclude the applicant from 

employment with the school district. 

 

B. The school district specifically reserves any and all rights it may have to conduct 

background checks regarding current employees or applicants without the consent 

of such individuals. 

 

C. Adherence to this policy by the school district shall in no way limit the school 

district’s right to require additional information, or to use procedures currently in 

place or other procedures to gain additional background information concerning 

employees, applicants, volunteers, service providers, independent contractors, and 

student employees. 

 

III. PROCEDURES 
 

A.  Normally an applicant will not commence employment until the school district   

 receives the results of the criminal history background check.  The school district   

 may conditionally hire an applicant pending completion of the background check,  

 but shall notify the applicant that the applicant’s employment may be terminated  

 based on the result of the background check.  Background checks will be  

 performed by the Minnesota Bureau of Criminal Apprehension (hereinafter “the  

 BCA”).  The school district reserves the right to also have criminal history  

 background checks conducted by other organizations or agencies. 
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B.  An applicant who is offered employment must sign a criminal history consent  

 form, which provides permission for the school district to conduct a criminal   

 history background check, and provide a money order or check payable to either  

 the BCA or to the school district, at the election of the school district, in an  

 amount equal to the actual cost to the BCA and the school district of conducting  

 the criminal history background check.  If the applicant fails to provide the school  

 district with a signed Informed Consent Form and fee at the time the applicant  

 receives a job offer, the applicant will be considered to have voluntarily  

 withdrawn the application for employment.   

 

C. The school district, in its discretion, may elect not to request a criminal history 

background check on an individual who holds an initial entrance license issued by 

the state board of teaching or the state board of education within the 12 months 

preceding an offer of employment. 

 

D. The school district may use the results of a criminal background check conducted 

at the request of another school hiring authority if: 

 

1. the results of the criminal background check are on file with the other 

school hiring authority or otherwise accessible;  

 

2. the other school hiring authority conducted a criminal background check 

within the previous 12 months; 

 

3. the applicant executes a written consent form giving the school district 

access to the results of the check; and 

 

4. there is no reason to believe that the individual has committed an act 

subsequent to the check that would disqualify the individual for 

employment. 

 

E. For all non-state residents who are offered employment with the school district, 

the school district shall request a criminal history background check on such 

individuals from the superintendent of the BCA and from the government agency 

performing the same function in the resident state or, if no government entity 

performs the same function in the resident state, or if no government entity 

performs the same function in the resident state, from the Federal Bureau of 

Investigation.  Such applicants must provide an executed criminal history consent 

form. 

 

F. When required, individuals must provide fingerprints to assist in a criminal 

history background check.  If the fingerprints provided by the applicant are 

unusable, the applicant will be required to submit another set of prints. 

 

G. Copies of this policy shall be available in the school district’s employment office 

and will be distributed to applicants for employment upon request.  The need to 

submit to a criminal history background check may be included with the basic 

criteria for employment in the position posting and position advertisements. 
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H. The applicant will be informed of the results of the criminal background check(s) 

to the extent required by law. 

 

I. If the criminal history background check precludes employment with the school 

district, the individual will be so advised. 

 

J. The school district may apply these procedures to other volunteers, independent 

contractors, or student employees as though they were applicants for employment. 

 

 

Legal References: Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data) 

Minn. Stat. § 123B.03 (Background Check) 

Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background 

Check Act) 

Minn. Stat. § 364.09(b) (Exception for School Districts) 
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Sample Informed Consent Form 
 

For Criminal History Background Check 

Your School District Name and Number 
Street Address 

City, State, and Zip Code 

Telephone Number 

 

         Date:___________________ 

 

The following named individual has made application with this School District for employment 

or provision of athletic coaching services or other extracurricular academic coaching services. 

 

Full Name of Individual:__________________________________________________________ 

(please print)    Last   First   Middle 

 

Maiden, Previous, Alias:__________________________________________________________ 

  

Date of Birth:_________________________                    Sex (M or F): ________ 

           Month/Day/Year 

 

 

I authorize the Minnesota Bureau of Criminal Apprehension to disclose all criminal history 

record information to ____________________________________________________________ 

pursuant to Minn. Stat. § 123B.03 for the purpose of ___________________________________ 

_________________________________________ with this School District. 

 

CONDITIONAL HIRING:  I understand that the School District may permit me to commence 

my employment duties or provide athletic coaching services or other extracurricular academic 

coaching services pending completion of the criminal history background check and 

acknowledge and agree that my employment or services may be terminated based on the result of 

the background check. 

 

The expiration of this authorization shall be for a period no longer than one year from the date of 

my signature. 

 

 

__________________________________________  __________________ 

Signature of Applicant or Potential Service Provider       Date 

 

 

Subscribed and sworn to before me 

this _____ day of __________, 20___. 

 

 

_________________________________ 

Notary Public 
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The School District should forward this executed form, along with a 

check or money order in the amount of $15.00 payable to the “MN 

BCA” and a self-addressed, stamped envelope, to: 

 

Minnesota Bureau of Criminal Apprehension 

Criminal Justice Information Systems – CHA 

1430 Maryland Avenue E. 

St. Paul, MN   55106 
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EMPLOYMENT AND SERVICES CRIMINAL HISTORY BACKGROUND CHECKS 

 

NOTICE TO PARENTS AND GUARDIANS 

 

 

The school district has adopted a policy, the purpose of which is to promote the physical, social, 

and psychological well-being of its students.  Pursuant to this policy, the school district shall 

seek criminal history background checks for all applicants who receive an offer of employment 

with the school district.  The school district also shall seek criminal history background checks 

for all individuals, except enrolled student volunteers, who are offered the opportunity to provide 

athletic coaching services or other extracurricular academic coaching services to the school 

district, regardless of whether compensation is paid.  These positions include, but are not limited 

to, all athletic coaches, extracurricular academic coaches, assistants, and advisors.  The school 

district may elect to seek criminal history background checks for other volunteers, independent 

contractors, and student employees. 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:  May 8th, 2017  
 

 

404 EMPLOYMENT BACKGROUND CHECKS 
 

I. PURPOSE 
 

The purpose of this policy is to maintain a safe and healthful environment in the school 

district in order to promote the physical, social, and psychological well-being of its 

students. To that end, the school district will seek a criminal history background check 

for applicants who receive an offer of employment with the school district and on all 

individuals, except enrolled student volunteers, who are offered the opportunity to 

provide athletic coaching services or other extracurricular academic coaching services to 

the school district, regardless of whether any compensation is paid, or such other 

background checks as provided by this policy.  The school district may also elect to do 

background checks of other volunteers, independent contractors, and student employees 

in the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district shall require that applicants for school district positions who 

receive an offer of employment and all individuals, except enrolled student 

volunteers, who are offered the opportunity to provide athletic coaching services 

or other extracurricular academic coaching services to the school district, 

regardless of whether any compensation is paid, submit to a criminal history 

background check.  The offer of employment or the opportunity to provide 

services shall be conditioned upon a determination by the school district that an 

individual’s criminal history does not preclude the individual from employment 

with, or provision of services to, the school district. 

 

B. The school district specifically reserves any and all rights it may have to conduct 

background checks regarding current employees, applicants, or service providers 

without the consent of such individuals. 

 

C. Adherence to this policy by the school district shall in no way limit the school 

district’s right to require additional information, or to use procedures currently in 

place or other procedures to gain additional background information concerning 

employees, applicants, volunteers, service providers, independent contractors, and 

student employees. 

 

III. PROCEDURES 
 

A. Normally an individual will not commence employment or provide services until 

the school district receives the results of the criminal history background check.  52



 404-2 

The school district may conditionally hire an applicant or allow an individual to 

provide services pending completion of the background check, but shall notify the 

individual that the individual’s employment or opportunity to provide services 

may be terminated based on the result of the background check.  Background 

checks will be performed by the Minnesota Bureau of Criminal Apprehension 

(BCA).  The BCA shall conduct the background check by retrieving criminal 

history data as defined in Minn. Stat. § 13.87.  The school district reserves the 

right to also have criminal history background checks conducted by other 

organizations or agencies. 

 

B. In order for an individual to be eligible for employment or to provide athletic 

coaching services or other extracurricular academic coaching services to the 

school district, except for an enrolled student volunteer, the individual must sign a 

criminal history consent form, which provides permission for the school district to 

conduct a criminal history background check, and provide a money order or check 

payable to either the BCA or to the school district, at the election of the school 

district, in an amount equal to the actual cost to the BCA and the school district of 

conducting the criminal history background check.  The cost of the criminal 

history background check is the responsibility of the individual, unless the school 

district decides to pay the costs for a volunteer, an independent contractor, or a 

student employee.  If the individual fails to provide the school district with a 

signed Informed Consent Form and fee at the time the individual receives a job 

offer, or permission to provide services, the individual will be considered to have 

voluntarily withdrawn the application for employment or request to provide 

services. 

 

C. The school district, in its discretion, may elect not to request a criminal history 

background check on an individual who holds an initial entrance license issued by 

the state board of teaching or the commissioner of education within the 12 months 

preceding an offer of employment or permission to provide services. 

 

D. The school district may use the results of a criminal background check conducted 

at the request of another school hiring authority if: 

 

1. the results of the criminal background check are on file with the other 

school hiring authority or otherwise accessible;  

 

2. the other school hiring authority conducted a criminal background check 

within the previous 12 months; 

 

3. the individual executes a written consent form giving the school district 

access to the results of the check; and 

 

4. there is no reason to believe that the individual has committed an act 

subsequent to the check that would disqualify the individual for 

employment or provision of services. 
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E. For all nonstate residents who are offered employment with or the opportunity to 

provide athletic coaching services or other extracurricular academic coaching 

services to the school district, the school district shall request a criminal history 

background check on such individuals from the superintendent of the BCA and 

from the government agency performing the same function in the resident state or, 

if no government entity performs the same function in the resident state, from the 

Federal Bureau of Investigation.  The offer of employment or the opportunity to 

provide services shall be conditioned upon a determination by the school district 

that an individual’s criminal history does not preclude the individual from 

employment with, or provision of services to, the school district. Such individuals 

must provide an executed criminal history consent form. 

 

F. When required, individuals must provide fingerprints to assist in a criminal 

history background check.  If the fingerprints provided by the individual are 

unusable, the individual will be required to submit another set of prints. 

 

G. Copies of this policy shall be available in the school district’s employment office 

and will be distributed to applicants for employment and individuals who are 

offered the opportunity to provide athletic coaching services or other 

extracurricular academic coaching services upon request.  The need to submit to a 

criminal history background check may be included with the basic criteria for 

employment or provision of services in the position posting and position 

advertisements. 

 

H. The individual will be informed of the results of the criminal background check(s) 

to the extent required by law. 

 

I. If the criminal history background check precludes employment with, or 

provision of services to, the school district, the individual will be so advised. 

 

J. The school district may apply these procedures to other volunteers, independent 

contractors, or student employees. 

 

K. At the beginning of each school year or when a student enrolls, the school district 

will notify parents and guardians about this policy and identify those positions 

subject to a background check and the extent of the school district’s discretion in 

requiring a background check.  The school district may include this notice in its 

student handbook, a school policy guide, or other similar communication.  A form 

notice for this purpose is included with this policy. 

 

IV. CRIMINAL HISTORY CONSENT FORM 
 

A form to obtain consent for a criminal history background check is included with this 

policy. 
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V.        BACKGROUND CHECKS RELATING TO VOLUNTEERS 

  

 Annual background checks for all District volunteers will follow these guidelines: 

 

1. In District / Academic Day Volunteer 

a. District paid 

b. Examples include, but are not limited to: 

i. Small group leader, classroom preparation, Media Center aide 

 

2. Off-site / Overnight Volunteer 

a. Volunteer paid (unless the District has previously funded one in the same 

school year) 

b. Examples include, but are not limited to: 

i. Trips to the zoo, Spanish/Music/Senior trips, Lock ins, Wolf Ridge 

 

 

Legal References: Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data) 

Minn. Stat. § 13.87, Subd. 1 (Criminal History Data) 

Minn. Stat. § 123B.03 (Background Check) 

Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background 

Check Act) 

Minn. Stat. § 364.09(b) (Exception for School Districts) 

 

Cross References:  
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Center 
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Center Drive 
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VA  22302 

 

DATE:   July 8, 2016  

 

MEMO CODE: SP 46-2016 

 

SUBJECT:  Unpaid Meal Charges: Local Meal Charge Policies  

 

TO:   Regional Directors  

   Special Nutrition Programs 

   All Regions 

 

   State Directors 

   Child Nutrition Programs 

   All States 

 

The purpose of this memorandum is to address the need for school food authorities 

(SFAs) participating in the Food and Nutrition Service (FNS) National School Lunch 

Program (NSLP) and School Breakfast Program (SBP) to institute and clearly 

communicate a meal charge policy, which would include, if applicable, the availability 

of alternate meals. Because all students in participating schools may receive 

reimbursable school meals, all SFAs must have a policy in place for children who are 

participating at the reduced price or paid rate, but either do not have money in their 

account or in hand to cover the cost of the meal at the time of service. Such a policy 

ensures that school food service professionals, school administrators, families, and 

students have a shared understanding of expectations in these situations.  

 

For the past several years, the U.S. Department of Agriculture (USDA) has been 

examining policies and practices relating to unpaid meals. This examination was 

undertaken in response to section 143 of the Healthy, Hunger-Free Kids Act of 2010 

(Public Law 111-296; December 13, 2010) entitled “Review of Local Policies on Meal 

Charges and Provision of Alternate Meals.” In addition, Congress required USDA to 

report on the feasibility of establishing national standards for meal charges and 

alternate meals and, if applicable, to make recommendations for implementation.   

 

During that examination, FNS sought feedback from key stakeholders through a 

variety of forums and specifically sought strategies and insight from school food 

service administrators with direct experience managing meal charges. In addition, FNS 

undertook a thorough review of meal charge policies and practices provided by State 

and local officials. FNS was careful to consider a wide variety of communities and the 

scope of this issue, understanding that the effectiveness of a policy depends on the size 

of an SFA, its location, and even the demographics of the students it serves. FNS has 

determined that due to these variations, meal charge and alternate meal policies should 

continue to be made at the State or local level.   
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Establishing a Meal Charge Policy 

It is important that meal charge and alternate meal policies are clearly communicated to 

school administrators, school food service professionals, families, and students. 

Stakeholders at the local, State, and national levels emphasized that developing and 

communicating meal charge policies prevents confusion for students and families and 

promotes effective financial management of the school meal programs.  

 

As stated in program regulations at 7 CFR 245.5, parents or guardians of all children in 

attendance at schools participating in a Federal school meal service program must be 

informed of the availability of reimbursable school meals and must be provided information 

about applying for free or reduced price meals. This is consistent with the Richard B. 

Russell National School Lunch Act (NSLA), which states at 42 U.S.C. 1758(b)(2)(A) that 

SFAs shall publicly announce the income eligibility guidelines for free and reduced price 

meals on or before the opening of school annually. Federal regulations at 7 CFR 210.12 also 

require that SFAs promote activities to involve students and parents or guardians in the 

school meal programs and inform families about the availability of the SBP. Including 

students, families, and the school community in establishing and developing a 

communication plan for the meal charge policy complements the public announcement of 

meal eligibility requirements in 7 CFR 245.5 and is consistent with the involvement 

required in 7 CFR 210.12.   

 

Information about the availability of the school meal programs and their benefits may be 

communicated using a variety of methods, but the regulation requires that all families are 

notified. This notification is in addition to general releases such as public releases to local 

media outlets or those posted on school or district websites. For example, many school 

districts send the school meal application and instructions on how to apply in a back-to-

school packet mailed to families. Consistent with this long-established practice, 

stakeholder feedback indicated that many SFAs also use existing notification methods to 

communicate their meal charge policies to parents, guardians, and students.     

 

Based on these provisions, and consistent with key stakeholders’ current practices, FNS 

has determined that students and their parents or guardians also must be informed about 

how students who pay the full or reduced price cost of a reimbursable meal are impacted 

by having insufficient funds on hand or in their account to purchase a meal. Therefore, no 

later than July 1, 2017, all SFAs operating NSLP and/or SBP must have a written and 

clearly communicated meal charge policy in order to ensure a consistent and transparent 

approach to this issue. Policies developed at the SFA level must be provided to the State 

agency during the Administrative Review.    

 

Meal Charge Policy Considerations 

State agencies and SFAs have discretion in developing the specifics of individual policies 

including the level at which the policy is developed. Some State agencies may choose to 

develop a State-level meal charge policy to be implemented by all SFAs operating the 

NSLP and SBP throughout the State. If the State agency does not develop a State-level  
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policy, SFAs must develop and implement an SFA-level policy for each school operating 

the NSLP and SBP. While the policy is developed at the State or SFA-level, the policy 

may vary for elementary, middle, and high schools, as discussed below. 

 

In developing a meal charge policy, FNS encourages adoption of policies that allow 

children to receive the nutrition they need to stay focused during the school day, 

minimize identification of children with insufficient funds to pay for school meals, and 

maintain the financial integrity of the nonprofit school food service account (NSFSA). 

However, the specific policy is at the discretion of the State agency or SFA, as 

applicable. Policies may allow students to charge all types of available reimbursable 

meals, offer alternate meals, impose a limit on charges, or allow neither meal charges nor 

offer alternate meals. Additionally, policies may be consistent for all students or vary 

based on student grade levels. 

 

SFAs also must include policies regarding the collection of delinquent meal charge debt 

in the written meal charge policy. In establishing policies regarding collection of 

delinquent debt, SFAs are encouraged to consider the benefits of potential collections in 

the context of the costs that would be incurred to achieve those collections. Additional 

guidance on how Federal regulations and the definition of “bad debt” apply to the 

NSFSA when unpaid meal charges are not collected may be found in SP 47-2016, 

Unpaid Meal Charges: Clarification on Collection of Delinquent Meal Payments, July 8, 

2016.  

  

Please note that, as with all aspects of program operations, food service management 

companies must operate in compliance with meal charge policies established by the State 

agency or SFA. 

 

Policy Communications 

Whether developed at the State or SFA-level, SFAs must ensure that the policy is 

provided in writing to all households at the start of each school year and to households 

that transfer to the school during the school year. Additionally, SFAs are encouraged to 

include the policy in student handbooks and/or in online portals households use to access 

student accounts. SFAs are encouraged to use multiple methods to disseminate the policy. 

The written policy also could be provided again to the household through mail or email 

the first time the policy is applied to a specific student.  

 

SFAs also must provide the meal charge policy to all school or SFA-level staff 

responsible for policy enforcement. This includes school food service professionals 

responsible for collecting payment for meals at the point of service, staff involved in 

notifying families of low or negative balances, and staff involved in enforcing any other 

aspects of the meal charge policy. School social workers, school nurses, the homeless 

liaison, and other staff members that may assist students in need also should be informed 

of the policy. FNS also encourages SFAs to provide information about the policy to 

principals, assistant principals, and other administrators to ensure they are familiar with 

and supportive of the policy. 
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Policy Development Resources 

FNS is currently developing resources that State agencies and SFAs can use in their 

efforts to create an effective meal charge policy. These resources, which will be available 

on the school meal programs website (http://www.fns.usda.gov/school-meals/child-

nutrition-programs) in 2016, include:  

 A handbook summarizing best practices that FNS collected from State agencies, 

SFAs, schools, and other key stakeholders working to overcome the challenge of 

unpaid meal charges; 

 Webinars sharing ideas and strategies submitted from local-level officials during 

FNS’ open comment period about unpaid meal charges from October 2014 

through January 2015; and 

 Relevant policy memoranda and guidance documents developed by FNS, 

including guidance on the process of designating delinquent debt that has been 

determined to be uncollectable as bad debt and obtaining assistance to offset bad 

debt losses, and clarification on how the definition of “bad debt” applies to the 

NSFSA when unpaid meal charges are not collected. 

 

FNS recognizes that various strategies will be successful in large part based on the scope 

of the meal charge issue and unique local circumstances. The best practice resources 

available from FNS are designed to provide examples of strategies to use as a starting 

point when designing a meal charge policy that meets State and local needs.  

 

State agencies are reminded to distribute this information to Program operators 

immediately. Program operators should direct any questions regarding this memorandum 

to the appropriate State agency. State agency contact information is available at 

http://www.fns.usda.gov/cnd/Contacts/StateDirectory.htm. State agencies should direct 

questions to the appropriate FNS Regional Office. 

 

   
Angela Kline 

Director 

Policy and Program Development Division 

Child Nutrition Programs 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

518 DNR-DNI ORDERS 
 

 

I. PURPOSE 
 

The school district recognizes that it is serving students with complex health needs.  The 

school district also recognizes that school district staff may be confronted with requests 

to withhold emergency care of a student in the event of a life threatening situation at 

school or school activities or be presented with Do Not Resuscitate/Do Not Intubate 

(DNR-DNI) orders.  The purpose of this policy is to provide guidance to school district 

staff and parents or guardians in these situations. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The primary mission of the school district is education.  DNR-DNI Orders are 

medical documents.  School district staff will not accept or honor requests to 

withhold emergency care or DNR-DNI orders.  The school district will not 

convey such orders to emergency medical personnel. 

 

B. School district staff will provide reasonable emergency care and assistance when 

a student is undergoing a medical emergency during school or school activities. 

 

C. School district staff will activate emergency medical services (911) as soon as 

possible when a student is undergoing a medical emergency during school or 

school activities. 

 

D. The parent/guardian will be notified of the emergency as soon as possible. 

 

E. Notwithstanding this school district policy, IEP and Section 504 teams must 

develop individualized medical emergency care plans for students when 

appropriate in accordance with state and federal law. 

 

F. Parents/guardians who request that emergency care be withheld for their child or 

who present DNR-DNI Orders, shall be advised of and shall be given a copy of 

this policy. 

 

 

Legal References: 29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C. §§ 12101-12213 (Americans with Disabilities Act) 

 

Cross References:  
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Adopted:                               MSBA/MASA Model Policy 518 
Orig. 1995 

Revised:                                Rev. 2003 
 
 
518 DNR-DNI ORDERS 
 
 
I. PURPOSE 
 

The school district recognizes that it is serving students with complex health needs.  The 
school district also recognizes that school district staff may be confronted with requests 
to withhold emergency care of a student in the event of a life threatening situation at 
school or school activities or be presented with Do Not Resuscitate/Do Not Intubate 
(DNR-DNI) orders.  The purpose of this policy is to provide guidance to school district 
staff and parents or guardians in these situations. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The primary mission of the school district is education.  DNR-DNI Oorders are 
medical documents.  School district staff will not accept or honor requests to 
withhold emergency care or DNR-DNI orders.  The school district will not 
convey such orders to emergency medical personnel. 

 
B. School district staff will provide reasonable emergency care and assistance when 

a student is undergoing a medical emergency during school or school activities. 
 

C. School district staff will activate emergency medical services (911) as soon as 
possible when a student is undergoing a medical emergency during school or 
school activities. 

 
D. The parent/guardian will be notified of the emergency as soon as possible. 

 
E. Notwithstanding this school district policy, IEP and Section 504 teams must 

develop individualized medical emergency care plans for students when 
appropriate in accordance with state and federal law. 

 
F. Parents/guardians who request that emergency care be withheld for their child or 

who present DNR-DNI Oorders, shall be advised of and shall be given a copy of 
this policy. 

 
 
Legal References: 29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C. §§ 12101-12213 (Americans with Disabilities Act) 
 
Cross References:  
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

523 POLICIES INCORPORATED BY REFERENCE 
 

 

PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to students as 

well as to employees.  In order to avoid undue duplication, the school district provides 

notice by this section of the application and incorporation by reference of the following 

policies which also apply to students: 

 

 Model Policy 102 Equal Educational Opportunity 

 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 

Model Policy 206 Public Participation in School Board Meetings/Complaints about 

Persons at School Board Meetings and Data Privacy 

Considerations 

Model Policy 211 Criminal or Civil Action Against School District, School Board 

Member, Employee, or Student 

 Model Policy 305 Policy Implementation 

 Model Policy 413 Harassment and Violence 

 Model Policy 417 Chemical Use and Abuse 

 Model Policy 418 Drug-Free Workplace/Drug-Free School 

 Model Policy 419 Tobacco-Free Environment 

Model Policy 420 Students and Employees with Sexually Transmitted Infections and 

Diseases and Certain Other Communicable Diseases and Infectious 

Conditions 

 Model Policy 511 Student Fundraising 

 Model Policy 524 Internet Acceptable Use and Safety Policy 

 Model Policy 525 Violence Prevention 

 Model Policy 610 Field Trips 

 Model Policy 613 Graduation Requirements 

 Model Policy 614 School District Testing Plan and Procedure 

Model Policy 615 Testing Accommodations, Modifications, and Exemptions for 

IEPs, Section 504 Plans, and LEP Students 

 Model Policy 616 School District System Accountability 

 Model Policy 707 Transportation of Public School Students 

 Model Policy 708 Transportation of Nonpublic School Students 

 Model Policy 709 Student Transportation Safety Policy 

 Model Policy 710 Extracurricular Transportation 

 Model Policy 711 Video Recording on School Buses 

 Model Policy 801 Equal Access to School Facilities 

 

Students are charged with notice that the above cited policies are also applicable to 62
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students; however, students are also on notice that the provisions of the various policies 

speak for themselves and may be applicable although not specifically listed above. 

 

 

Legal References:  
 

Cross References:  
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Adopted:                               MSBA/MASA Model Policy 523 
Orig. 1995 

Revised:                                Rev. 2003 2012 
 
 
523 POLICIES INCORPORATED BY REFERENCE 
 
 
PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to students as 
well as to employees.  In order to avoid undue duplication, the school district provides 
notice by this section of the application and incorporation by reference of the following 
policies which also apply to students: 

 
 Model Policy 102 Equal Educational Opportunity 
 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 

Model Policy 206 Public Participation in School Board Meetings/Complaints about 
Persons at School Board Meetings and Data Privacy 
Considerations 

Model Policy 211 Criminal or Civil Action Against School District, School Board 
Member, Employee, or Student 

 Model Policy 305 Policy Implementation 
 Model Policy 413 Harassment and Violence 
 Model Policy 417 Chemical Use and Abuse 
 Model Policy 418 Drug-Free Workplace/Drug-Free School 
 Model Policy 419 Tobacco-Free Environment 

Model Policy 420 Students and Employees with Sexually Transmitted Infections and 
Diseases and Certain Other Communicable Diseases and Infectious 
Conditions 

 Model Policy 511 Student Fundraising 
 Model Policy 524 Internet Acceptable Use and Safety Policy 
 Model Policy 525 Violence Prevention 
 Model Policy 610 Field Trips 
 Model Policy 613 Graduation Requirements 
 Model Policy 614 School District Testing Plan and Procedure 

Model Policy 615 Testing Accommodations, Modifications, and Exemptions for 
IEPs, Section 504 Plans, and LEP Students 

 Model Policy 616 School District System Accountability 
 Model Policy 707 Transportation of Public School Students 
 Model Policy 708 Transportation of Nonpublic School Students 
 Model Policy 709 Student Transportation Safety Policy 
 Model Policy 710 Extracurricular Transportation 
 Model Policy 711 Video Recording on School Buses 
 Model Policy 712 Video Surveillance Other Than on Buses 
 Model Policy 801 Equal Access to School Facilities 
 

Students are charged with notice that the above cited policies are also applicable to 
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students; however, students are also on notice that the provisions of the various policies 
speak for themselves and may be applicable although not specifically listed above. 

 
 
Legal References:  
 
Cross References:  
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JORDAN DISTRICT SCHOOLS 

POLICY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, 

INSPECTIONS, AND SEARCHES 
 

 

I. PURPOSE 

 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles 

by students in school district locations, to maintain order and discipline in the schools and 

to protect the health, safety and welfare of students and school personnel. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to allow the limited use and parking of motor 

vehicles by students in school district locations.  It is the position of the school district 

that a fair and equitable district-wide student motor vehicle policy will contribute to the 

quality of the student’s educational experience, will maintain order and discipline in the 

schools, and will protect the health, safety and welfare of students and school personnel.  

This policy applies to all students in the school district.  

 

III. DEFINITIONS 
 

A. “Contraband” means any unauthorized item possession of which is prohibited by 

school district policy and/or law.  It includes but is not limited to weapons and 

“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 

overdue books and other materials belonging to the school district, and stolen 

property. 

 

B. “Reasonable suspicion” means that a school official has grounds to believe that 

the search will result in evidence of a violation of school district policy, rules, 

and/or law.  Reasonable suspicion may be based on a school official’s personal 

observation, a report from a student, parent or staff member, a student’s 

suspicious behavior, a student’s age and past history or record of conduct both in 

and out of the school context, or other reliable sources of information. 

 

C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 

determining what is reasonable include the seriousness of the suspected 

infraction, the reliability of the information, the necessity of acting without delay, 

the existence of exigent circumstances necessitating an immediate search and 

further investigation (e.g. to prevent violence, serious and immediate risk of harm 

or destruction of evidence), and the age of the student. 
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D. “School district location” means property that is owned, rented, leased, or 

borrowed by the school district for school purposes, as well as property 

immediately adjacent to such property that may be used for parking or gaining 

access to such property.  A school district location also shall include off school 

property at any school-sponsored or school-approved activity, event, or function, 

such as a field trip or athletic event, where students are under the jurisdiction of 

the school district.  

 

IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

Students generally are not permitted to use motor vehicles during the school day in any 

school district location.  Students may use motor vehicles on the high school campus 

during the school day only if there is an emergency and permission has been granted to 

the student by the High School Principal to use a motor vehicle.  Students are permitted 

to use motor vehicles in school district locations outside of the school day only on the 

high school campus. 

 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT 

LOCATIONS 
 

A. Students are permitted to park in a school district location as a matter of privilege, 

not of right.  Students driving a motor vehicle to a high school campus may park 

the motor vehicle in the parking lot designated for student parking only.  Students 

will not park vehicles in driveways, on private property, or in [other designated 

areas, e.g. parking lots designated for use only by staff or by the general public]. 

 

B. When there are unauthorized vehicles parked on school district property, school 

officials may: 

 

1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of 

safety off of school district property. 

 

VI. PATROLS, INSPECTIONS AND SEARCHES 
 

School officials may conduct routine patrols of school district locations and routine 

inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of 

motor vehicles of students in school district locations may be searched when school 

officials have a reasonable suspicion that the search will uncover a violation of law 

and/or school policy or rule. 

 

A. Patrols and Inspections 

 

School officials may conduct routine patrols of student parking lots and other 
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school district locations and routine inspections of the exteriors of the motor 

vehicles of students.  Such patrols and inspections may be conducted without 

notice, without student consent, and without a search warrant. 

 

B. Search of Interior of Student Motor Vehicle 

 

The interiors of motor vehicles of students in school district locations, including 

glove or trunk compartments, may be searched when school officials have a 

reasonable suspicion that the search will uncover a violation of law and/or school 

policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such 

searches may be conducted without notice, without consent, and without a search 

warrant. A student will be subject to withdrawal of parking privileges and to 

discipline if the student refuses to open a locked motor vehicle under the student’s 

control or its compartments upon the request of a school official.  

 

C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches 

and/or Seizures 

 

It shall be a violation of this policy for students to store or carry contraband in 

motor vehicles in a school district location or to interfere with patrols, inspections, 

searches and/or seizures as provided by this policy. 

 

D. Seizure of Contraband 

 

If a search yields contraband, school officials will seize the item and may turn it 

over to legal officials for ultimate disposition when appropriate. 

 

VII. VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines 

implementing it shall be subject to withdrawal of parking privileges and/or to discipline 

in accordance with the school district’s Student Discipline Policy, which may include 

suspension, exclusion, or expulsion.  In addition, the student may be referred to legal 

officials when appropriate. 

 

 
Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 

Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent School 

Districts) 

New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 

MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 

Possessions, and Student’s Person) 

MSBA/MASA Model Policy 506 (Student Discipline) 
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Sample Acknowledgment Form 

 

 

 

STUDENT PARKING PERMIT REQUEST 
 

 

 I, the undersigned student of this school district, do hereby request permission to park a 

motor vehicle in a designated student parking area.  I understand that this is a privilege and that 

the interior of the motor vehicle, including, but not limited to, glove and trunk compartments, is 

subject to search upon reasonable suspicion by school officials without my consent, without a 

search warrant, and with no notice to me.  I understand that if I refuse a request by a school 

official to open a locked motor vehicle under my control or its compartments, my parking 

privileges may be withdrawn and I may be subject to discipline.  Finally, I acknowledge receipt 

of the school district’s motor vehicle policy. 

 

Student Signature:                                                  Date:                             Grade:____________ 

 

 

 

Parent Signature:                                                  Date:_______________ 
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Adopted:                               MSBA/MASA Model Policy 527 
Orig. 1998 

Revised:                                Rev. 2002 
 
 
527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, 

INSPECTIONS, AND SEARCHES 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles 
by students in school district locations, to maintain order and discipline in the schools, 
and to protect the health, safety, and welfare of students and school personnel. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of this school district is to allow the limited use and parking of motor 
vehicles by students in school district locations.  It is the The position of the school 
district is that a fair and equitable district-wide student motor vehicle policy will 
contribute to the quality of the student’s educational experience, will maintain order and 
discipline in the schools, and will protect the health, safety, and welfare of students and 
school personnel.  This policy applies to all students in the school district.  

 
III. DEFINITIONS 
 

A. “Contraband” means any unauthorized item possession of which is prohibited by 
school district policy and/or law.  It includes, but is not limited to, weapons and 
“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 
overdue books and other materials belonging to the school district, and stolen 
property. 

 
B. “Reasonable suspicion” means that a school official has grounds to believe that 

the search will result in evidence of a violation of school district policy, rules, 
and/or law.  Reasonable suspicion may be based on a school official’s personal 
observation, a report from a student, parent, or staff member, a student’s 
suspicious behavior, a student’s age and past history or record of conduct both in 
and out of the school context, or other reliable sources of information. 

 
C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 
determining what is reasonable include the seriousness of the suspected 
infraction, the reliability of the information, the necessity of acting without delay, 
the existence of exigent circumstances necessitating an immediate search and 
further investigation (e.g., to prevent violence, serious and immediate risk of 
harm, or destruction of evidence), and the age of the student. 

 
D. “School district location” means property that is owned, rented, leased, or 

70



 527-2 

borrowed by the school district for school purposes, as well as property 
immediately adjacent to such property that may be used for parking or gaining 
access to such property.  A school district location also shall include off school 
property at any school-sponsored or school-approved activity, event, or function, 
such as a field trip or athletic event, where students are under the jurisdiction of 
the school district.  

 
IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

Students generally are not permitted to use motor vehicles during the school day in any 
school district location.  Students may use motor vehicles on the high school campus[es] 
during the school day only if there is an emergency and permission has been granted to 
the student by    (designated school official)    to use a motor vehicle.  Students are 
permitted to use motor vehicles in school district locations outside of the school day only 
on the high school campus[es]. 

 
[Note:  This portion of the policy may need to be modified depending upon the 
designation of the high school campus as open or closed.  For example, the school 
district may choose to adopt language for an open campus in the second sentence such 
as “Students may use motor vehicles on the high school campus[es] during the school 
day only during the student’s designated lunch period or if there is an emergency and 
permission has been granted to the student by     (designated school official)    to use a 
motor vehicle during the school day.”] 

 
V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT 

LOCATIONS 
 

A. Students are permitted to park in a school district location as a matter of privilege, 
not of right.  Students driving a motor vehicle to a high school campus may park 
the motor vehicle in the parking lot designated for student parking only.  Students 
will not park vehicles in driveways, on private property, or in [other designated 
areas, e.g., parking lots designated for use only by staff or by the general 
public]. 

 
B. When there are unauthorized vehicles parked on school district property, school 

officials may: 
 

1. move the vehicle or require the driver or other person in charge of the 
vehicle to move it off school district property; or 

 
2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of 
safety off of school district property. 

 
VI. PATROLS, INSPECTIONS, AND SEARCHES 
 

School officials may conduct routine patrols of school district locations and routine 
inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of 
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motor vehicles of students in school district locations may be searched when school 
officials have a reasonable suspicion that the search will uncover a violation of law 
and/or school policy or rule. 

 
A. Patrols and Inspections 

 
School officials may conduct routine patrols of student parking lots and other 
school district locations and routine inspections of the exteriors of the motor 
vehicles of students.  Such patrols and inspections may be conducted without 
notice, without student consent, and without a search warrant. 

 
B. Search of Interior of Student Motor Vehicle 

 
The interiors of motor vehicles of students in school district locations, including 
glove or trunk compartments, may be searched when school officials have a 
reasonable suspicion that the search will uncover a violation of law and/or school 
policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such 
searches may be conducted without notice, without consent, and without a search 
warrant. A student will be subject to withdrawal of parking privileges and to 
discipline if the student refuses to open a locked motor vehicle under the student’s 
control or its compartments upon the request of a school official.  

 
C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, 

and/or Seizures 
 

It shall be a A violation of this policy occurs when for students to store or carry 
contraband in motor vehicles in a school district location or to interfere with 
patrols, inspections, searches, and/or seizures as provided by this policy. 

 
D. Seizure of Contraband 

 
If a search yields contraband, school officials will seize the item and may turn it 
over to legal officials for ultimate disposition when appropriate. 

 
E. Dissemination of Policy 

 
A copy of this policy will be printed in the student handbook or disseminated in 
any other way which school officials deem appropriate. 

 
VII. DIRECTIVES AND GUIDELINES 
 

The superintendent is granted authority to develop and present for school board review 
and approval reasonable directives and guidelines which address specific needs of the 
school district related to student use and parking of motor vehicles in school district 
locations, such as a permit system and parking regulations.  Approved directives and 
guidelines shall be attached as an addendum to this policy. 

 
[Note:  Some school districts may choose to allow students to park their cars in school 
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district locations, such as designated student parking lots, by permit only.  Such a 
permit system can be used to assist in the dissemination and enforcement of the motor 
vehicle policy.  For example, school districts instituting a permit system can advise 
students who apply for a permit that the motor vehicle policy exists and that their motor 
vehicles are subject to inspection and search by school officials.  An acknowledgment 
form, such as the sample attached to this policy, can then be utilized to document the 
notice given and the student’s receipt of the policy.] 

 
[Note: If a school district institutes a permit system and intends to charge students a fee 
for parking permits, the procedures in Minn. Stat. § 123B.38 must be followed before 
the fees are implemented.] 

 
VIII. VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines 
implementing it shall be subject to withdrawal of parking privileges and/or to discipline 
in accordance with the school district’s Student Discipline Policy, which may include 
suspension, exclusion, or expulsion.  In addition, the student may be referred to legal 
officials when appropriate. 

 
 
Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent 
School Districts) 
New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 
Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 
School) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 
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Sample Acknowledgment Form 
 
 
 

STUDENT PARKING PERMIT REQUEST 
 
 

 I, the undersigned student of this school district, do hereby request permission to park a 

motor vehicle in a designated student parking area.  I understand that this is a privilege and that 

the interior of the motor vehicle, including, but not limited to, glove and trunk compartments, is 

subject to search upon reasonable suspicion by school officials without my consent, without a 

search warrant, and with no notice to me.  I understand that if I refuse a request by a school 

official to open a locked motor vehicle under my control or its compartments, my parking 

privileges may be withdrawn and I may be subject to discipline.  Finally, I acknowledge receipt 

of the school district’s motor vehicle policy. 

 
Student Signature:                                                  Date:                             Grade:____________ 
 
 

 
Parent Signature:                                                  Date:_______________ 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

531 THE PLEDGE OF ALLEGIANCE 
 

[Note: Recitation of the Pledge of Allegiance by students and instruction of students as 

provided in this policy are required by statute.  Also, the statement in Part III., below, must be 

included in the student handbook or a policy guide beginning with the 2004-2005 school year.  

A local school board or a charter school board of directors may waive these statutory 

requirements by a majority vote taken annually.  If the local school board or charter school 

board of directors waives the requirement to recite the Pledge of Allegiance, it may adopt a 

district or school policy regarding the reciting of the Pledge of Allegiance.] 
 

I. PURPOSE 
 

The school board recognizes the need to display an appropriate United States flag and to 

provide instruction to students in the proper etiquette, display, and respect of the flag.  

The purpose of this policy is to provide for recitation of the Pledge of Allegiance and 

instruction in school to help further that end. 

 

II. GENERAL STATEMENT OF POLICY 
 

Students in this school district shall recite the Pledge of Allegiance to the flag of the 

United States of America one or more times each week.  The recitation shall be 

conducted: 

 

A. By each individual classroom teacher or the teacher’s surrogate; or 

 

B. Over a school intercom system by a person designated by the school principal or 

other person having administrative control over the school. 

 

III. EXCEPTIONS 
 

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any 

personal reasons may elect not to do so.  Students and school personnel must respect 

another person’s right to make that choice. 

 

IV. INSTRUCTION 
 

Students will be instructed in the proper etiquette toward, correct display of, and respect 

for the flag, and in patriotic exercises. 
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Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance) 

Minn. Stat. § 121A.11, Subd. 4 (Instruction) 

 

Cross References:  
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Adopted:                               MSBA/MASA Model Policy 531 
    Orig. 2003 
Revised:                                Rev. 2003 
 
 
531 THE PLEDGE OF ALLEGIANCE 
 
[Note: Recitation of the pledge of allegiance Pledge of Allegiance by students and instruction 
of students as provided in this policy are required by statute.  Also, the statement in Part III., 
below, must be included in the student handbook or a policy guide beginning with the 2004-
2005 school year.  A local school board or a charter school board of directors may waive these 
statutory requirements by a majority vote taken annually.  If the local school board or charter 
school board of directors waives the requirement to recite the pledge of allegiance Pledge of 
Allegiance, it may adopt a district or school policy regarding the reciting of the pledge of 
allegiance Pledge of Allegiance.] 
 
 
I. PURPOSE 
 

The school board recognizes the need to display an appropriate United States flag and to 
provide instruction to students in the proper etiquette, display, and respect of the flag.  
The purpose of this policy is to provide for recitation of the pledge of allegiance Pledge 
of Allegiance and instruction in school to help further that end. 

 
II. GENERAL STATEMENT OF POLICY 
 

Students in this school district shall recite the pledge of allegiance Pledge of Allegiance 
to the flag of the United States of America one or more times each week.  The recitation 
shall be conducted: 

 
A. By each individual classroom teacher or the teacher’s surrogate; or 

 
B. Over a school intercom system by a person designated by the school principal or 

other person having administrative control over the school. 
 
III. EXCEPTIONS 
 

Anyone who does not wish to participate in reciting the pledge of allegiance Pledge of 
Allegiance for any personal reasons may elect not to do so.  Students and school 
personnel must respect another person’s right to make that choice. 

 
IV. INSTRUCTION 
 

Students will be instructed in the proper etiquette toward, correct display of, and respect 
for the flag, and in patriotic exercises. 
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Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance) 
Minn. Stat. § 121A.11, Subd. 4 (Instruction) 

 
Cross References:  
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

605 ALTERNATIVE PROGRAMS 
 

I. PURPOSE 
 

The purpose of this policy is to recognize the need for alternative education programs for 

some school district students. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes the importance of alternative program options for some 

students.  Circumstances may be such that some students are put at risk of being able to 

continue or to complete their education programs.  It is the policy of the school board that 

options shall be made available for some students to select educational alternatives that 

will enhance their opportunity to complete their education programs, recognizing that 

some students may become successful learners if given an opportunity to learn in a 

different environment and through a different learning style. 

 

III. RESPONSIBILITY 

 

A. It shall be the responsibility of the superintendent to identify alternative program 

opportunities to be made available to students who may be at risk, to recommend 

such alternative programs to the school board for approval, and to familiarize 

students and parents with the availability of such alternative programs.  The 

superintendent shall, through cooperative efforts with other schools, agencies, and 

organizations, periodically recommend additional or modified alternative 

educational programs to the school board. 

 

B. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to alternative programs.  

 

Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 

Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative Educational Services) 

Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 

Minn. Stat. § 123A.06 (State-Approved Alternative Programs and Services) 

Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 

Minn. Stat. § 124D.68 (Graduation Incentives Programs)  

Minn. Stat. § 124D.74 (American Indian Language and Cultural Educational 

Programs) 

Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 

Services) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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Adopted:                               MSBA/MASA Model Policy 605 
    Orig. 1999 
Revised:                                Rev. 1999 
 
 
605 ALTERNATIVE PROGRAMS 
 
 
I. PURPOSE 
 

The purpose of this policy is to recognize the need for alternative education programs for 
some school district students. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes the importance of alternative program options for some 
students.  Circumstances may be such that some students are put at risk of being able to 
continue or to complete their education programs.  It is the policy of the school board that 
options shall be made available for some students to select educational alternatives that 
will enhance their opportunity to complete their education programs, recognizing that 
some students may become successful learners if given an opportunity to learn in a 
different environment and through a different learning style. 

 
III. RESPONSIBILITY 
 

A. It shall be the responsibility of the superintendent to identify alternative program 
opportunities to be made available to students who may be at risk, to recommend 
such alternative programs to the school board for approval, and to familiarize 
students and parents with the availability of such alternative programs.  The 
superintendent shall, through cooperative efforts with other schools, agencies, and 
organizations, periodically recommend additional or modified alternative 
educational programs to the school board. 

 
B. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to alternative programs.  
 
 
Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 

Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative Educational 
Services) 
Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 
Minn. Stat. § 123A.06 (State-Approved Alternative Center Programs and 
Services) 
Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 
Minn. Stat. § 124D.68 (Graduation Incentives Programs)  
Minn. Stat. § 124D.74 (American Indian Language and Cultural 
Educational Programs) 
Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 
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Services) 
 
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 

81



 606-1 

J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS 
 

I. PURPOSE 
 

The purpose of this policy is to provide direction for selection of textbooks and 

instructional materials. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that selection of textbooks and instructional materials is a 

vital component of the school district’s curriculum.  The school board also recognizes 

that it has the authority to make final decisions on selection of all textbooks and 

instructional materials. 

 

III. RESPONSIBILITY OF SELECTION 
 

A. While the school board retains its authority to make final decisions on the 

selection of textbooks and instructional materials, the school board recognizes the 

expertise of the professional staff and the vital need of such staff to be primarily 

involved in the recommendation of textbooks and instructional materials.  

Accordingly, the school board delegates to the superintendent the responsibility to 

direct the professional staff in formulating recommendations to the school board 

on textbooks and other instructional materials. 

 

B. In reviewing textbooks and instructional materials during the selection process, 

the professional staff shall select materials which: 

 

1. support the goals and objectives of the education programs; 

 

2. consider the needs, age, and maturity of students; 

 

3. foster respect and appreciation for cultural diversity and varied opinion; 

 

4. fit within the constraints of the school district budget; 

 

5. are in the English language.  Another language may be used, pursuant to 

Minn. Stat. § 124D.61; 

 

6. permit grade-level instruction for students to read and study America’s 

founding documents, including documents that contributed to the 

foundation or maintenance of America’s representative form of limited 

government, the Bill of Rights, our free-market economic system, and 

patriotism; and 82
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7. do not censor or restrain instruction in American or Minnesota state 

history or heritage based on religious references in original source 

documents, writings, speeches, proclamations, or records. 

 

C. The superintendent shall be responsible for developing procedures and guidelines 

to establish an orderly process for the review and recommendation of textbooks 

and other instructional materials by the professional staff.   

 

IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS 
 

A. The superintendent shall be responsible for keeping the school board informed of 

progress on the part of staff and others involved in the textbook and other 

instructional materials review and selection process. 

 

B. The superintendent shall present a recommendation to the school board on the 

selection of textbooks and other instructional materials after completion of the 

review process as outlined in this policy. 

 

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL 

MATERIALS 
 

A. The school board recognizes differences of opinion on the part of some members 

of the school district community relating to certain areas of the instruction 

program.  Interested persons may request an opportunity to review materials and 

submit a request for reconsideration of the use of certain textbooks or 

instructional materials. 

 

B. The superintendent shall be responsible for the development of guidelines and 

procedures to identify the steps to be followed to seek reconsideration of 

textbooks or other instructional materials.  

 

C. The superintendent shall present a procedure to the school board for review and 

approval regarding reconsideration of textbooks or other instructional materials.  

When approved by the school board, such procedure shall be an addendum to this 

policy. 

 

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Curriculum) 

Minn. Stat. § 120B.235 (American Heritage Education) 

Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School Districts) 

Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities) 

Minn. Stat. § 124D.59-124D.61 (Limited English Proficiency) 

Minn. Stat. § 127A.10 (State Officials and School Board Members to be 

Disinterested; Penalty) 

Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592 

(1988) 

Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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Adopted:                               MSBA/MASA Model Policy 606 
Orig. 1995 

Revised:                                Rev. 2004 2005 
 
 
606 TEXTBOOKS AND INSTRUCTIONAL MATERIALS 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide direction for selection of textbooks and 
instructional materials. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that selection of textbooks and instructional materials is a 
vital component of the school district’s curriculum.  The school board also recognizes 
that it has the authority to make final decisions on selection of all textbooks and 
instructional materials. 

 
III. RESPONSIBILITY OF SELECTION 
 

A. While the school board retains its authority to make final decisions on the 
selection of textbooks and instructional materials, the school board recognizes the 
expertise of the professional staff and the vital need of such staff to be primarily 
involved in the recommendation of textbooks and instructional materials.  
Accordingly, the school board delegates to the superintendent the responsibility to 
direct the professional staff in formulating recommendations to the school board 
on textbooks and other instructional materials. 

 
B. In reviewing textbooks and instructional materials during the selection process, 

the professional staff shall select materials which: 
 

1. support the goals and objectives of the education programs; 
 

2. consider the needs, age, and maturity of students; 
 

3. foster respect and appreciation for cultural diversity and varied opinion; 
 

4. fit within the constraints of the school district budget; and 
 

5. are in the English language.  Another language may be used, pursuant to 
Minn. Stat. § 124D.61.; 

 
6. permit grade-level instruction for students to read and study America’s 

founding documents, including documents that contributed to the 
foundation or maintenance of America’s representative form of limited 
government, the Bill of Rights, our free-market economic system, and 
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patriotism; and 
 

7. do not censor or restrain instruction in American or Minnesota state 
history or heritage based on religious references in original source 
documents, writings, speeches, proclamations, or records. 

 
C. The superintendent shall be responsible for developing procedures and guidelines 

to establish an orderly process for the review and recommendation of textbooks 
and other instructional materials by the professional staff.  Such procedures and 
guidelines shall provide opportunity for input and consideration of the views of 
students, parents, and other interested members of the school district community.  
This procedure shall be coordinated with the school district’s curriculum 
development effort and may utilize advisory committees. 

 
IV. SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS 
 

A. The superintendent shall be responsible for keeping the school board informed of 
progress on the part of staff and others involved in the textbook and other 
instructional materials review and selection process. 

 
B. The superintendent shall present a recommendation to the school board on the 

selection of textbooks and other instructional materials after completion of the 
review process as outlined in this policy. 

 
V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL 

MATERIALS 
 

A. The school board recognizes differences of opinion on the part of some members 
of the school district community relating to certain areas of the instruction 
program.  Interested persons may request an opportunity to review materials and 
submit a request for reconsideration of the use of certain textbooks or 
instructional materials. 

 
B. The superintendent shall be responsible for the development of guidelines and 

procedures to identify the steps to be followed to seek reconsideration of 
textbooks or other instructional materials.  

 
C. The superintendent shall present a procedure to the school board for review and 

approval regarding reconsideration of textbooks or other instructional materials.  
When approved by the school board, such procedure shall be an addendum to this 
policy. 

 
 
Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction – Curriculum) 

Minn. Stat. § 120B.235 (American Heritage Education) 
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent School 
Districts) 
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities) 
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Minn. Stat. § 124D.59-124D.61 (Limited English Proficiency) 
Minn. Stat. § 127A.10 (State Officials and School Board Members to be 
Disinterested; Penalty) 
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 
L.Ed.2d 592 (1988) 
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8th Cir. 1982) 

 
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

608 INSTRUCTIONAL SERVICES – SPECIAL EDUCATION 
 

I. PURPOSE 
 

The purpose of this policy is to set forth the position of the school board on the need to 

provide special educational services to some students in the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that some students need special education and further 

recognizes the importance of providing a free appropriate public education and delivery 

system for students in need of special education. 

 

III. RESPONSIBILITIES 
 

A. The school board accepts its responsibility to identify, evaluate, and provide 

special education and related services for disabled children who are properly the 

responsibility of the school district and who meet the criteria to qualify for special 

education and related services as set forth in Minnesota and federal law. 

 

B. The school district shall ensure that all qualified disabled children are provided 

special education and related services which are appropriate to their educational 

needs. 

 

C. When such services require or result from interagency cooperation, the school 

district shall participate in such interagency activities in compliance with 

applicable federal and state law. 

 

 

Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 125A.02 (Definition of Child with a Disability) 

Minn. Stat. §§ 125A.027, 125A.03, 125A.08, 125A.15, and 125A.29 

(District Obligations) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

Improvement Act of 2004) 

 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 508 (Extended School Year for Certain 

Students with Individualized Education Programs) 

MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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Adopted:                               MSBA/MASA Model Policy 608 
    Orig. 1995 
Revised:                                Rev. 2005 2009 
 
 
608 INSTRUCTIONAL SERVICES – SPECIAL EDUCATION 
 

[Note:  The provisions of this policy substantially reflect statutory and regulatory 
requirements.] 

 
I. PURPOSE 
 

The purpose of this policy is to set forth the position of the school board on the need to 
provide for special educational services on the part of to some students in the school 
district. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that some students need special education and further 
recognizes the importance of providing a free appropriate public education and delivery 
system for students in need of special education. 

 
III. RESPONSIBILITIES 
 

A. The school board accepts its responsibility to identify, evaluate, and provide 
special education and related services for disabled children who are properly the 
responsibility of the school district and who meet the criteria to qualify for special 
education and related services as set forth in Minnesota and federal law. 

 
B. The school district shall ensure that all qualified disabled children are provided 

special education and related services which are appropriate to their educational 
needs. 

 
C. When such services require or result from interagency cooperation, the school 

district shall participate in such interagency activities in compliance with 
applicable federal and state law. 

 
 
Legal References: Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 125A.02 (Definition of Child with a Disability) 
Minn. Stat. §§ 125A.027, 125A.03, 125A.08, 125A.15, and 125A.29 
(District Obligations) 
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 
Improvement Act of 2004) 

 
Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 508 (Extended School Year for Certain 
Students with Individualized Education Programs) 

88



 608-2 

MSBA/MASA Model Policy 509 (Enrollment of Nonresident Students) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

609 RELIGION 
 

I. PURPOSE 
 

The purpose of this policy is to identify the status of religion as it pertains to the 

programs of the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district shall neither promote nor disparage any religious belief or 

nonbelief.  Instead, the school district encourages all students and employees to 

have appreciation for and tolerance of each other’s views. 

 

B. The school district also recognizes that religion has had and is having a significant 

role in the social, cultural, political, and historical development of civilization. 

 

C. The school district recognizes that one of its educational objectives is to increase 

its students’ knowledge and appreciation of music, art, drama, and literature 

which may have had a religious basis or origin as well as a secular importance. 

 

D. The school district supports the inclusion of religious music, art, drama, and 

literature in the curriculum and in school activities provided it is intrinsic to the 

learning experience and is presented in an objective manner without sectarian 

indoctrination. 

 

E. The historical and contemporary values and the origin of various religions, 

holidays, customs, and beliefs may be explained in an unbiased and nonsectarian 

manner. 

 

III. RESPONSIBILITY 
 

A. The superintendent shall be responsible for ensuring that the study of religious 

materials, customs, beliefs, and holidays in the school district is in keeping with 

the following guidelines: 

 

1. The proposed activity must have a secular purpose. 

 

2. The primary objective of the activity must be one that neither advances 

nor inhibits religion. 

 

3. The activity must not foster excessive governmental relationships with 

religion. 90
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4. Notwithstanding the foregoing guidelines, reasonable efforts will be made 

to accommodate any student who wishes to be excused from attendance at 

school for the purpose of religious instruction or observance of religious 

holidays. 

 

B. The superintendent is granted authority to develop and present for school board 

review and approval directives and guidelines for the purpose of providing further 

guidance relative to the teaching of materials related to religion.  Approved 

directives and guidelines shall be attached as an addendum to this policy. 

 

 

Legal References: U. S. Const., amend. I 

Minn. Stat. § 120A.22, Subd. 12(3) (Compulsory Instruction) 

Minn. Stat. § 120A.35 (Absence From School for Religious Observance) 

Minn. Stat. § 121A.10 (Moment of Silence) 

Good News Club v. Milford Central School, 533 U.S. 98, 121 S.Ct. 2093, 

150 L.Ed.2d 151 (2001) 

Santa Fe Indep. Sch. Dist. v. Doe, 530 U.S. 290, 120 S.Ct. 2266 (2000) 

Tangipahoa Parish Bd. of Educ. v. Freiler, 530 U.S. 1251, 120 S.Ct. 2706 

(2000) 

Lemon v. Kurtzman, 403 U.S.602, 91 S.Ct. 2105, 29 L.Ed.2d 745 (1971) 

Wigg v. Sioux Falls Sch. Dist., 382 F.3d 807 (8th Cir. 2004) 

Doe v. School Dist. of City of Norfolk, 340 F.3d 605 (8th Cir. 2003) 

Stark v. Independent Sch. Dist. No. 640, 123 F.3d 1068 (8th Cir. 1997) 

Florey v. Sioux Falls Sch. Dist. 49-5, 619 F.2d 1311 (8th Cir. 1980) 

Roark v. South Iron R-1 Sch. Dist., 573 F.3d 556 (8th Cir. 2009) 

Child Evangelism Fellowship v. Minneapolis Special Sch. Dist. No. 1, ___ 

F.Supp.2d ____ (D. Minn. 2011) 

Child Evangelism Fellowship v. Elk River Area Sch. Dist. No. 728, 599 

F.Supp.2d 1136 (D. Minn. 2009) 

LeVake v. Independent Sch. Dist. No. 656, 625 N.W.2d 502 (Minn. App. 

2001) 

Minn. Op. Atty. Gen. 169-J (Feb. 14, 1968) 

Minn. Op. Atty. Gen. 169-K (Oct. 21, 1949) 

Minn. Op. Atty. Gen. 63 (1940) 

Minn. Op. Atty. Gen. 120 (1924) 

Minn. Op. Atty. Gen. 121 (1924) 

 

Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 
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Adopted:                               MSBA/MASA Model Policy 609 
Orig. 1995 

Revised:                                Rev. 2000 
 
 
609 RELIGION 
 
 
I. PURPOSE 
 

The purpose of this policy is to identify the status of religion as it pertains to the 
programs of the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school district shall neither promote nor disparage any religious belief or 
nonbelief.  Instead, the school district encourages all students and employees to 
have appreciation for and tolerance of each other’s views. 

 
B. The school district also recognizes that religion has had and is having a significant 

role in the social, cultural, political, and historical development of civilization. 
 

C. The school district recognizes that one of its educational objectives is to increase 
its students’ knowledge and appreciation of music, art, drama, and literature 
which may have had a religious basis or origin as well as a secular importance. 

 
D. The school district supports the inclusion of religious music, art, drama, and 

literature in the curriculum and in school activities provided it is intrinsic to the 
learning experience and is presented in an objective manner without sectarian 
indoctrination. 

 
E. The historical and contemporary values and the origin of various religions, 

holidays, customs, and beliefs may be explained in an unbiased and nonsectarian 
manner. 

 
III. RESPONSIBILITY 
 

A. The superintendent shall be responsible for ensuring that the study of religious 
materials, customs, beliefs, and holidays in the school district is in keeping with 
the following guidelines: 

 
1. The proposed activity must have a secular purpose. 

 
2. The primary objective of the activity must be one that neither advances 

nor inhibits religion. 
 

3. The activity must not foster excessive governmental relationships with 
religion. 
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4. Notwithstanding the foregoing guidelines, reasonable efforts will be made 

to accommodate any student who wishes to be excused from attendance at 
school for the purpose of religious instruction or observance of religious 
holidays. 

 
B. The superintendent is granted authority to develop and present for school board 

review and approval directives and guidelines for the purpose of providing further 
guidance relative to the teaching of materials related to religion.  Approved 
directives and guidelines shall be attached as an addendum to this policy. 

 
 
Legal References: U. S. Const., amend. I 

Minn. Stat. § 120A.22, Subd. 12(3) (Compulsory Instruction) 
Minn. Stat. § 120A.35 (Absence From School for Religious Observance) 
Minn. Stat. § 121A.10 (Moment of Silence) 
Good News Club v. Milford Central School, 533 U.S. 98, 121 S.Ct. 2093, 
150 L.Ed.2d 151 (2001) 
Santa Fe Indep. Sch. Dist. v. Doe, 530 U.S. 290, 120 S.Ct. 2266 (2000) 
Tangipahoa Parish Bd. of Educ. v. Freiler, 530 U.S. 1251, 120 S.Ct. 2706 
(2000) 
Lemon v. Kurtzman, 403 U.S.602, 91 S.Ct. 2105, 29 L.Ed.2d 745 (1971) 
Child Evangelism Fellowship v. Minneapolis Special Sch. Dist. No. 1, 690 
F.3d 996 (8th Cir. 2012) 
Wigg v. Sioux Falls Sch. Dist., 382 F.3d 807 (8th Cir. 2004) 
Doe v. School Dist. of City of Norfolk, 340 F.3d 605 (8th Cir. 2003) 
Stark v. Independent Sch. Dist. No. 640, 123 F.3d 1068 (8th Cir. 1997) 
Florey v. Sioux Falls Sch. Dist. 49-5, 619 F.2d 1311 (8th Cir. 1980) 
Roark v. South Iron R-1 Sch. Dist., 573 F.3d 556 (8th Cir. 2009) 
Child Evangelism Fellowship v. Minneapolis Special Sch. Dist. No. 1, ___ 
F.Supp.2d ____ (D. Minn. 2011) 
Child Evangelism Fellowship v. Elk River Area Sch. Dist. No. 728, 599 
F.Supp.2d 1136 (D. Minn. 2009) 
LeVake v. Independent Sch. Dist. No. 656, 625 N.W.2d 502 (Minn. App. 
2001) 
Minn. Op. Atty. Gen. 169-J (Feb. 14, 1968) 
Minn. Op. Atty. Gen. 169-K (Oct. 21, 1949) 
Minn. Op. Atty. Gen. 63 (1940) 
Minn. Op. Atty. Gen. 120 (1924) 
Minn. Op. Atty. Gen. 121 (1924) 

 
Cross References: MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

612.1 DEVELOPMENT OF PARENTAL INVOLVEMENT POLICIES FOR TITLE I 

PROGRAMS 
 

I. PURPOSE 
 

The purpose of this policy is to encourage and facilitate involvement by parents of 

students participating in Title I in the educational programs and experiences of students.  

The policy shall provide the framework for organized, systematic, ongoing, informed and 

timely parental involvement in relation to decisions about the Title I services within the 

school district.  The involvement of parents by the school district shall be directed toward 

both public or private school children whose parents are school district residents or 

whose children attend school within the boundaries of the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. It is the policy of the school district to plan and implement, with meaningful 

consultation with parents of participating children, programs, activities and 

procedures for the involvement of those parents in its Title I programs. 

 

B. It is the policy of the school district to fully comply with 20 U.S.C. § 6318 which 

requires the school district to develop jointly with, agree upon with, and distribute 

to parents of children participating in Title I programs written parental 

involvement policies. 

 

III. DEVELOPMENT OF DISTRICT LEVEL POLICY 
 

The school board will direct the administration to develop jointly with, agree upon with, 

and distribute to, parents of participating children a written parental involvement policy 

that will be incorporated into the school district’s Title I plan.  The policy will establish 

the expectations for parental involvement and describe how the school district will: 

 

A. Involve parents in the joint development of the school district’s Title I plan and 

the process of school review and improvement; 

 

B. Provide the coordination, technical assistance, and other support necessary to 

assist schools in planning and implementing effective parental involvement 

activities to improve student academic achievement and school performance; 

 

C. Build the schools’ and parents’ capacity for strong parental involvement; 

 

D. Conduct, with the involvement of parents, an annual evaluation of the content and 

effectiveness of the parental involvement policy in improving the academic 94
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quality of the schools served, including identifying barriers to greater 

participation by parents, and, particularly, with parents who are economically 

disadvantaged, disabled, have limited literacy or English proficiency, or who are 

of a racial or ethnic minority;  

 

E. Use the findings of such evaluations to design strategies for more effective 

parental involvement and to revise, if necessary, the district-level and school-level 

parental involvement policies; and 

 

F. Involve parents in the activities of the schools. 

 

IV. DEVELOPMENT OF SCHOOL LEVEL POLICY 

 

The school board will direct the administration of each school to develop (or amend an 

existing parental involvement policy) jointly with, and distribute to, parents of 

participating children a written parental involvement policy, agreed upon by such parents, 

that shall describe the means for carrying out the federal requirements of parental 

involvement. 

 

A. The policy will describe the means by which each school with a Title I program 

will: 

 

1. Convene an annual meeting, at a convenient time, to which all parents of 

participating children shall be invited and encouraged to attend, to inform 

parents of their school’s participation in Title I programs, and to explain to 

parents of participating children the program, its requirements, and their 

right to be involved; 

 

2. Offer a flexible number of meetings, transportation, child care, or home 

visits, as such services relate to parental involvement; 

 

3. Involve parents in an organized, ongoing, and timely way, in the planning, 

review, and improvement of the parental involvement programs, including 

the school parental involvement policy and the joint development of the 

school-wide program plan, unless the school already has a program for 

involving parents in the planning and design of its programs that would 

adequately involve parents of participating children; 

 

4. Provide parents of participating children with:  timely information about 

Title I programs; if requested by parents, opportunities for regular 

meetings to formulate suggestions, share experiences with other parents 

and to participate, as appropriate, in decisions relating to their child’s 

education;  and to respond to any such suggestions as soon as practicably 

possible; and 

 

5. If the school-wide program plan is not satisfactory to the parents of 

participating children, submit any parent’s comments on the plan when it 

is submitted to the school district. 
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B. As a component of this policy, each school shall jointly develop with parents a 

school/parent compact which outlines how parents, staff, and students will share 

the responsibility for improved student academic achievement and the means by 

which the school and parents will build and develop a partnership to help children 

achieve the state’s high standards.  The compact shall: 

 

1. Describe the school’s responsibility to provide high-quality curriculum 

and instruction in a supportive and effective learning environment that 

enables participating students to meet state student academic achievement 

standards; 

 

2. Describe the ways each parent will be responsible for supporting his or her 

child’s learning by monitoring school attendance and homework 

completion, monitoring television watching, volunteering in his or her 

child’s classroom, and participating, as appropriate, in decisions relating to 

his or her child’s education and use of extracurricular time. 

 

3. Address the importance of communication between teachers and parents 

on an on-going basis through the use of: 

 

a. Annual parent-teacher conferences to discuss the compact and the 

child’s achievement; 

 

b. Frequent progress reports to the parents; and 

 

c. Reasonable access to staff, opportunities to volunteer, participate 

in the child’s class, and observe in the child’s classroom. 

 

C. To ensure effective involvement of parents and to support a partnership among 

the school, parents, and community to improve student academic achievement, 

the policy will describe how each school and the school district will: 

 

1. Provide assistance to participating parents in understanding such topics as 

the state’s academic content standards and state academic achievement 

standards, state and local academic assessments, Title I requirements, and 

how to monitor a child’s progress and work with educators to improve the 

achievement of their children; 

 

2. Provide materials and training to assist parents in working with their 

children to improve their children’s achievement, including coordinating 

necessary literacy training and using technology, as appropriate, to foster 

parental involvement; 

 

3. Educate school staff, with the assistance of parents, in the value and utility 

of contributions of parents and in how to reach out to, communicate with, 

and work with parents as equal partners, implement and coordinate parent 

programs, and build ties between parents and school; 
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4. Coordinate and integrate parental involvement programs and activities 

with Head Start, Reading First, Early Reading First, Even Start, the Home 

Instruction Programs for Preschool Youngsters, the Parents as Teachers 

Program, public preschool programs, and other programs, to the extent 

feasible and appropriate; 

 

5. Ensure, to the extent practicable, that information about school and parent 

meetings, programs, and activities is sent home in a format and in a 

language the parents can understand; and 

 

6. Provide such other reasonable support for parental involvement activities 

as requested by parents. 

 

D. The policy will also describe the process to be taken if the school district and 

school choose to: 

 

1. Involve parents in the development of training for school staff to improve 

the effectiveness of such training; 

 

2. Provide necessary literacy training with funds received under Title I 

programs if all other funding has been exhausted; 

 

3. Pay reasonable and necessary expenses associated with parental 

involvement activities, including transportation and child care costs, to 

enable parents to participate in meetings and training sessions; 

 

4. Train and support parents to enhance the involvement of other parents; 

 

5. Arrange meetings at a variety of times or have in-home conferences 

between teachers or other educators, who work directly with participating 

children, and parents who are unable to attend such conferences at school 

in order to maximize parental opportunities for involvement and 

participation in school-related activities; 

 

6. Adopt and implement model approaches to improving parental 

involvement; 

 

7. Develop appropriate roles for community-based organizations and 

business in parental involvement activities; and 

 

8. Establish a district-wide parent advisory council to provide advice on all 

matters related to parental involvement in Title I programs. 

 

E. To carry out the requirements of parental involvement, the school district and 

schools will provide full opportunities for the participation of parents with limited 

English proficiency or with disabilities, including providing information and 

school profiles in a language and form that is understandable by the parents. 
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F. The school district and each school shall assist parents and parent organizations 

by informing such parents and parent organizations of the existence and purpose 

of such centers. 

 

The policies will be updated periodically to meet the changing needs of parents and the 

school. 

 

 

Legal References: 20 U.S.C. § 6318 (Parental Involvement) 

 

Cross References:  
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Adopted:                               MSBA/MASA Model Policy 612.1 
Orig. 1996 

Revised:                                Rev. 2004 2005 
 
 
612.1 DEVELOPMENT OF PARENTAL INVOLVEMENT POLICIES FOR TITLE I 

PROGRAMS 
 

[Note: This policy reflects recent federal statutory changes which require school 
districts and schools to meet with parents and jointly develop parental involvement 
policies at both a district wide and school building level.  This policy lists the required 
components of the parental involvement policies described herein and serves as a 
framework for their development.  The policies and these components are mandatory 
in order for the school district to receive federal funds under this program.] 

 
I. PURPOSE 
 

The purpose of this policy is to encourage and facilitate involvement by parents of 
students participating in Title I LEA in the educational programs and experiences of 
students.  The policy shall provide the framework for organized, systematic, ongoing, 
informed and timely parental involvement in relation to decisions about the Title I 
services within the school district.  The involvement of parents by the school district shall 
be directed toward both public or private school children whose parents are school 
district residents or whose children attend school within the boundaries of the school 
district. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. It is the policy of the school district to plan and implement, with meaningful 
consultation with parents of participating children, programs, activities and 
procedures for the involvement of those parents in its Title I programs. 

 
B. It is the policy of the school district to fully comply with 20 U.S.C. § 6318 which 

requires the school district to develop jointly with, agree upon with, and distribute 
to parents of children participating in Title I programs written parental 
involvement policies. 

 
III. DEVELOPMENT OF DISTRICT LEVEL POLICY 
 

The school board will direct the administration to develop jointly with, agree upon with, 
and distribute to, parents of participating children a written parental involvement policy 
that will be incorporated into the school district’s Title I plan.  The policy will establish 
the expectations for parental involvement and describe how the school district will: 

 
A. Involve parents in the joint development of the school district’s Title I plan and 

the process of school review and improvement; 
 

B. Provide the coordination, technical assistance, and other support necessary to 
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assist schools in planning and implementing effective parental involvement 
activities to improve student academic achievement and school performance; 

 
C. Build the schools’ and parents’ capacity for strong parental involvement; 

 
D. Coordinate and integrate parental involvement strategies with similar strategies 

under other programs, such as Head Start, Early Reading First, Even Start, the 
Parents as Teachers Program, the Home Instruction Program for Preschool 
Youngsters, and state-administered preschool programs; 

 
E. Conduct, with the involvement of parents, an annual evaluation of the content and 

effectiveness of the parental involvement policy in improving the academic 
quality of the schools served, including identifying barriers to greater 
participation by parents, and, particularly, with parents who are economically 
disadvantaged, disabled, have limited literacy or English proficiency, or who are 
of a racial or ethnic minority;  

 
F. Use the findings of such evaluations to design strategies for more effective 

parental involvement and to revise, if necessary, the district-level and school-level 
parental involvement policies; and 

 
G. Involve parents in the activities of the schools. 

 
IV. DEVELOPMENT OF SCHOOL LEVEL POLICY 
 

The school board will direct the administration of each school to develop (or amend an 
existing parental involvement policy) jointly with, and distribute to, parents of 
participating children a written parental involvement policy, agreed upon by such parents, 
that shall describe the means for carrying out the federal requirements of parental 
involvement. 

 
A. The policy will describe the means by which each school with a Title I program 

will: 
 

1. Convene an annual meeting, at a convenient time, to which all parents of 
participating children shall be invited and encouraged to attend, to inform 
parents of their school’s participation in Title I programs, and to explain to 
parents of participating children the program, its requirements, and their 
right to be involved; 

 
2. Offer a flexible number of meetings, transportation, child care, or home 

visits, as such services relate to parental involvement; 
 

3. Involve parents in an organized, ongoing, and timely way, in the planning, 
review, and improvement of the parental involvement programs, including 
the school parental involvement policy and the joint development of the 
school-wide program plan, unless the school already has a program for 
involving parents in the planning and design of its programs that would 
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adequately involve parents of participating children; 
 

4. Provide parents of participating children with:  timely information about 
Title I programs; if requested by parents, opportunities for regular 
meetings to formulate suggestions, share experiences with other parents 
and to participate, as appropriate, in decisions relating to their child’s 
education;  and to respond to any such suggestions as soon as practicably 
possible; and 

 
5. If the school-wide program plan is not satisfactory to the parents of 

participating children, submit any parent’s comments on the plan when it 
is submitted to the school district. 

 
B. As a component of this policy, each school shall jointly develop with parents a 

school/parent compact which outlines how parents, staff, and students will share 
the responsibility for improved student academic achievement and the means by 
which the school and parents will build and develop a partnership to help children 
achieve the state’s high standards.  The compact shall: 

 
1. Describe the school’s responsibility to provide high-quality curriculum 

and instruction in a supportive and effective learning environment that 
enables participating students to meet state student academic achievement 
standards; 

 
2. Describe the ways each parent will be responsible for supporting his or her 

child’s learning by monitoring school attendance and homework 
completion, monitoring television watching, volunteering in his or her 
child’s classroom, and participating, as appropriate, in decisions relating to 
his or her child’s education and use of extracurricular time. 

 
3. Address the importance of communication between teachers and parents 

on an on-going basis through the use of: 
 

a. Annual parent-teacher conferences to discuss the compact and the 
child’s achievement; 

 
b. Frequent progress reports to the parents; and 

 
c. Reasonable access to staff, opportunities to volunteer, participate 

in the child’s class, and observe in the child’s classroom. 
 

C. To ensure effective involvement of parents and to support a partnership among 
the school, parents, and community to improve student academic achievement, 
the policy will describe how each school and the school district will: 

 
1. Provide assistance to participating parents in understanding such topics as 

the state’s academic content standards and state academic achievement 
standards, state and local academic assessments, Title I requirements, and 
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how to monitor a child’s progress and work with educators to improve the 
achievement of their children; 

 
2. Provide materials and training to assist parents in working with their 

children to improve their children’s achievement, including coordinating 
necessary literacy training and using technology, as appropriate, to foster 
parental involvement; 

 
3. Educate school staff, with the assistance of parents, in the value and utility 

of contributions of parents and in how to reach out to, communicate with, 
and work with parents as equal partners, implement and coordinate parent 
programs, and build ties between parents and school; 

 
4. Coordinate and integrate parental involvement programs and activities 

with Head Start, Reading First, Early Reading First, Even Start, the Home 
Instruction Programs for Preschool Youngsters, the Parents as Teachers 
Program, public preschool programs, and other programs, to the extent 
feasible and appropriate; 

 
5. Ensure, to the extent practicable, that information about school and parent 

meetings, programs, and activities is sent home in a format and in a 
language the parents can understand; and 

 
6. Provide such other reasonable support for parental involvement activities 

as requested by parents. 
 

D. The policy will also describe the process to be taken if the school district and 
school choose to: 

 
1. Involve parents in the development of training for school staff to improve 

the effectiveness of such training; 
 

2. Provide necessary literacy training with funds received under Title I 
programs if all other funding has been exhausted; 

 
3. Pay reasonable and necessary expenses associated with parental 

involvement activities, including transportation and child care costs, to 
enable parents to participate in meetings and training sessions; 

 
4. Train and support parents to enhance the involvement of other parents; 

 
5. Arrange meetings at a variety of times or have in-home conferences 

between teachers or other educators, who work directly with participating 
children, and parents who are unable to attend such conferences at school 
in order to maximize parental opportunities for involvement and 
participation in school-related activities; 

 
6. Adopt and implement model approaches to improving parental 
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involvement; 
 

7. Develop appropriate roles for community-based organizations and 
business in parental involvement activities; and 

 
8. Establish a district-wide parent advisory council to provide advice on all 

matters related to parental involvement in Title I programs. 
 

E. To carry out the requirements of parental involvement, the school district and 
schools will provide full opportunities for the participation of parents with limited 
English proficiency or with disabilities, including providing information and 
school profiles in a language and form that is understandable by the parents. 

 
F. The school district and each school shall assist parents and parent organizations 

by informing such parents and parent organizations of the existence and purpose 
of such centers. 

 
The policies will be updated periodically to meet the changing needs of parents and the 
school. 

 
 
Legal References: 20 U.S.C. § 6318 (Parental Involvement) 
 
Cross References:  
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:  September 12, 2007  

 

Revised:    
 

 

701 ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET 
 

I. PURPOSE 
 

The purpose of this policy is to establish lines of authority and procedures for the 

establishment of the school district’s revenue and expenditure budgets. 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to establish its revenue and expenditure budgets in 

accordance with the applicable provisions of law.  Budget planning is an integral part of 

program planning so that the annual budget will effectively express and implement 

school board goals and the priorities of the school district. 

 

III. REQUIREMENT 
 

A. The superintendent or such other school official as designated by the 

superintendent or the school board shall each year prepare preliminary revenue 

and expenditure budgets for review by the school board or its designated 

committee or committees.  The preliminary budgets shall be accompanied by such 

written commentary as may be necessary for them to be clearly understood by the 

members of the school board and the public.  The school board shall review the 

projected revenues and expenditures for the school district for the next fiscal year 

and make such adjustments in the expenditure budget as necessary to carry out the 

education program within the revenues projected. 

 

B. Prior to the adoption of the initial budget for a school year, the school board must 

inform the principal or other responsible administrative authority at each site the 

amount of general education and referendum revenue that will be generated by the 

pupils in attendance at that site.  These estimates may be adjusted in accordance 

with law.   

 

C. The school district must maintain separate accounts to identify revenues and 

expenditures for each building.  Expenditures shall be reported in compliance 

with Minn. Stat. § 123B.76. 

 

D. Prior to July 1 of each year, the school board shall approve and adopt its initial 

revenue and expenditure budgets for the next school year.  The adopted 

expenditure budget document shall be considered the school board’s expenditure 

authorization for that school year.  No funds may be expended for any purpose in 

any school year prior to the adoption of the budget document which authorizes 104
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that expenditure for that year, or prior to the adoption of an amendment to that 

budget document by the school board to authorize that expenditure for that year. 

 

E. The school district shall, prior to October 1 of each year, publish its adopted 

revenue and expenditure budgets for the current year, the actual revenues, 

expenditures, and fund balances for the prior year, and the projected fund 

balances for the current year in a qualified newspaper of general circulation in the 

school district.  The publication shall be made in the form prescribed by the 

Commissioner.  A statement shall be included in the publication that the complete 

budget in detail may be inspected by any resident of the school district upon 

request to the superintendent.  At the same time as this publication, the school 

district shall publish the other information required by Minn. Stat. § 123B.10. 

 

F. At the public hearing on the adoption of the school district’s proposed property 

tax levy, the school board shall review its current budget and the proposed 

property taxes payable in the following calendar year. 

 

IV. IMPLEMENTATION 
 

A. The school board places the responsibility for administering the adopted budget 

with the superintendent.  The superintendent may delegate duties related thereto 

to other school officials, but maintains the ultimate responsibility for this 

function. 

 

B. The program-oriented budgeting system will be supported by a program-oriented 

accounting structure organized and operated on a fund basis as provided for in 

Minnesota statutes through the Uniform Financial Accounting and Reporting 

Standards for Minnesota School Districts (UFARS). 

 

C. The superintendent or the superintendent’s designee is authorized to make 

payments of claims or salaries authorized by the adopted or amended budget prior 

to school board approval. 

 

D. Supplies and capital equipment can be ordered prior to budget adoption only by 

authority of the school board.  If additional personnel are provided in the 

proposed budget, actual hiring may not occur until the budget is adopted unless 

otherwise approved by the school board.  Other funds to be expended in a 

subsequent school year may not be encumbered prior to budget adoption unless 

specifically approved by the school board. 

 

E. The school district shall make such reports to the Commissioner as required 

relating to initial allocations of revenue, reallocations of revenue, and 

expenditures of funds. 

 

 

Legal References: Minn. Stat. § 123B.76 (Expenditures; Reporting) 

Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 

Requirements) 
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Minn. Stat. § 123.10 (Publication of Financial Information) 

Minn. Stat. § 126C.23 (Allocation of General Education Revenue) 

Minn. Stat. § 275.065 (Truth in Taxation; Proposed Property Taxes; 

Notice) 

 

Cross References: MSBA/MASA Model Policy 701.1 (Modification of School District 

Budget) 

MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
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Adopted:                               MSBA/MASA Model Policy 701 
Orig. 1995 

Revised:                                Rev. 2009 2011 
 
 
701 ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET 
 

[Note:  The provisions of this policy substantially reflect the requirements of Minnesota 
Statutes.] 

 
I. PURPOSE 
 

The purpose of this policy is to establish lines of authority and procedures for the 
establishment of the school district’s revenue and expenditure budgets. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to establish its revenue and expenditure budgets in 
accordance with the applicable provisions of law.  Budget planning is an integral part of 
program planning so that the annual budget will effectively express and implement 
school board goals and the priorities of the school district. 

 
III. REQUIREMENT 
 

A. The superintendent or such other school official as designated by the 
superintendent or the school board shall each year prepare preliminary revenue 
and expenditure budgets for review by the school board or its designated 
committee or committees.  The preliminary budgets shall be accompanied by such 
written commentary as may be necessary for them to be clearly understood by the 
members of the school board and the public.  The school board shall review the 
projected revenues and expenditures for the school district for the next fiscal year 
and make such adjustments in the expenditure budget as necessary to carry out the 
education program within the revenues projected. 

 
B. The school district must maintain separate accounts to identify revenues and 

expenditures for each building.  Expenditures shall be reported in compliance 
with Minn. Stat. § 123B.76. 

 
C. Prior to July 1 of each year, the school board shall approve and adopt its initial 

revenue and expenditure budgets for the next school year.  The adopted 
expenditure budget document shall be considered the school board’s expenditure 
authorization for that school year.  No funds may be expended for any purpose in 
any school year prior to the adoption of the budget document which authorizes 
that expenditure for that year, or prior to the adoption of an amendment to that 
budget document by the school board to authorize that expenditure for that year. 

 
D. Each year, the school district shall publish its adopted revenue and expenditure 

budgets for the current year, the actual revenues, expenditures, and fund balances 
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for the prior year, and the projected fund balances for the current year in the form 
prescribed by the Commissioner within one week of the acceptance of the final 
audit by the school board, or November 30, whichever is earlier.  A statement 
shall be included in the publication that the complete budget in detail may be 
inspected by any resident of the school district upon request to the superintendent.  
A summary of this information and the address of the school district’s official 
website where the information can be found must be published in a newspaper of 
general circulation in the school district.  At the same time as this publication, the 
school district shall publish the other information required by Minn. Stat. § 
123B.10. 

 
E. At the public hearing on the adoption of the school district’s proposed property 

tax levy, the school board shall review its current budget and the proposed 
property taxes payable in the following calendar year. 

 
F. The school district must also post the materials specified in Paragraph III.D. 

above on the school district’s official website, including a link to the school 
district’s school report card on the Minnesota Department of Education’s website, 
and publish a summary of information and the address of the school district’s 
website where the information can be found in a qualified newspaper of general 
circulation in the district. 

 
IV. IMPLEMENTATION 
 

A. The school board places the responsibility for administering the adopted budget 
with the superintendent.  The superintendent may delegate duties related thereto 
to other school officials, but maintains the ultimate responsibility for this 
function. 

 
B. The program-oriented budgeting system will be supported by a program-oriented 

accounting structure organized and operated on a fund basis as provided for in 
Minnesota statutes through the Uniform Financial Accounting and Reporting 
Standards for Minnesota School Districts (UFARS). 

 
C. The superintendent or the superintendent’s designee is authorized to make 

payments of claims or salaries authorized by the adopted or amended budget prior 
to school board approval. 

 
D. Supplies and capital equipment can be ordered prior to budget adoption only by 

authority of the school board.  If additional personnel are provided in the 
proposed budget, actual hiring may not occur until the budget is adopted unless 
otherwise approved by the school board.  Other funds to be expended in a 
subsequent school year may not be encumbered prior to budget adoption unless 
specifically approved by the school board. 

 
E. The school district shall make such reports to the Commissioner as required 

relating to initial allocations of revenue, reallocations of revenue, and 
expenditures of funds. 
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Legal References: Minn. Stat. § 123B.10 (Publication of Financial Information) 

Minn. Stat. § 123B.76 (Expenditures; Reporting) 
Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 
Requirements) 
Minn. Stat. § 126C.23 (Allocation of General Education Revenue) 

 
Cross References: MSBA/MASA Model Policy 701.1 (Modification of School District 

Budget) 
MSBA/MASA Model Policy 702 (Accounting) 
MSBA Service Manual, Chapter 7, Education Funding 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

 

702 ACCOUNTING 
 

I. PURPOSE 
 

The purpose of this policy is to adopt the Uniform Financial Accounting and Reporting 

Standards for Minnesota School Districts provided for in guidelines adopted by the 

Minnesota Department of Education. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to comply with the Uniform Financial Accounting 

and Reporting Standards for Minnesota School Districts. 

 

III. MAINTENANCE OF BOOKS AND ACCOUNTS 
 

The school district shall maintain its books and records and do its accounting in 

compliance with the Uniform Accounting and Reporting Standards for Minnesota School 

Districts (UFARS) provided for in the guidelines adopted by the Minnesota Department 

of  Education and in compliance with applicable state laws and rules relating to reporting 

of revenues and expenditures. 

 

IV. PERMANENT FUND TRANSFERS 
 

Unless otherwise authorized pursuant to Minn. Stat. § 123B.80, as amended, or any other 

law, fund transfers shall be made in compliance with UFARS and permanent fund 

transfers shall only be made in compliance with Minn. Stat. §123B.79, as amended, or 

other applicable statute. 

 

V. REPORTING 
 

The school board shall provide for an annual audit of the books and records of the school 

district to assure compliance of its records with UFARS.  The school district shall also, 

on or before October 1 of each year, provide for the publication of the financial 

information specified in Minn. Stat. §123B.10. 

 

 

Legal References: Minn. Stat. § 123B.75 (Revenue) 

Minn. Stat. § 123B.76 (Expenditures) 

Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 

Requirements) 

Minn. Stat. § 123B.78 (Cash Flow, Revenues, Borrowing, Deficits) 
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Minn. Stat. § 123B.79 (Permanent Fund Transfers) 

Minn. Stat. § 123B.80 (Exceptions for Permanent Fund Transfers) 

Minn. Stat. § 123B.09 (School Board Powers) 

Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk) 

   Minn. Stat. § 123B.02 (School District Powers) 

Minn. Stat. § 123B.10 (Publication of Financial Information) 

 

Cross References: MSBA/MASA Model Policy 703 (Annual Audit) 

MSBA Service Manual, Chapter 7, Education Funding 
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Adopted:                               MSBA/MASA Model Policy 702 
Orig. 1995 

Revised:                                Rev. 2002 2006 
 
 
702 ACCOUNTING 
 

[Note:  The provisions of this policy reflect the applicable statutes and are not 
discretionary in nature.] 

 
I. PURPOSE 
 

The purpose of this policy is to adopt the Uniform Financial Accounting and Reporting 
Standards for Minnesota School Districts provided for in guidelines adopted by the 
Minnesota Department of Education. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to comply with the Uniform Financial Accounting 
and Reporting Standards for Minnesota School Districts. 

 
III. MAINTENANCE OF BOOKS AND ACCOUNTS 
 

The school district shall maintain its books and records and do its accounting in 
compliance with the Uniform Accounting and Reporting Standards for Minnesota School 
Districts (UFARS) provided for in the guidelines adopted by the Minnesota Department 
of  Education and in compliance with applicable state laws and rules relating to reporting 
of revenues and expenditures. 

 
IV. PERMANENT FUND TRANSFERS 
 

Unless otherwise authorized pursuant to Minn. Stat. § 123B.80, as amended, or any other 
law, fund transfers shall be made in compliance with UFARS and permanent fund 
transfers shall only be made in compliance with Minn. Stat. §123B.79, as amended, or 
other applicable statute. 

 
V. REPORTING 
 

The school board shall provide for an annual audit of the books and records of the school 
district to assure compliance of its records with UFARS.  Each year, Tthe school district 
shall also, on or before October 1 of each year, provide for the publication of the financial 
information specified in Minn. Stat. §123B.10 in the manner specified therein. 

 
 
Legal References: Minn. Stat. § 123B.02 (School District Powers) 

Minn. Stat. § 123B.09 (School Board Powers) 
Minn. Stat. § 123B.10 (Publication of Financial Information) 
Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk) 
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Minn. Stat. § 123B.75 (Revenue) 
Minn. Stat. § 123B.76 (Expenditures) 
Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 
Requirements) 
Minn. Stat. § 123B.78 (Cash Flow, Revenues, Borrowing, Deficits) 
Minn. Stat. § 123B.79 (Permanent Fund Transfers) 
Minn. Stat. § 123B.80 (Exceptions for Permanent Fund Transfers) 

 
Cross References: MSBA/MASA Model Policy 703 (Annual Audit) 

MSBA Service Manual, Chapter 7, Education Funding 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

 

703 ANNUAL AUDIT 
 

I. PURPOSE 
 

The purpose of this policy is to provide for an annual audit of the books and records of 

the school district in order to comply with law, to provide a permanent record of the 

financial position of the school district, and to provide guidance to the school district to 

correct any errors and discrepancies in its practices. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to comply with all laws relating to the annual audit 

of the books and records of the school district. 

 

III. REQUIREMENT 
 

A. The school board shall appoint independent certified public accountants to audit, 

examine and report upon the books and records of the school district.  The school 

board may enter into a contract with a person or firm to provide the agreed upon 

services. 

 

B. After the close of each fiscal year, the books, records and accounts of the school 

district shall be audited by said independent certified public accountants in 

accordance with applicable standards and legal requirements.  The superintendent 

and members of the administration shall cooperate with the auditors. 

 

C. The school district shall, prior to September 15 of each year, submit unaudited 

financial data for the preceding year to the Commissioner of the Department of 

Education (the Commissioner) on forms prescribed by the Commissioner.  The 

report shall also include those items required by Minn. Stat. § 123B.14, Subd. 7. 

 

D. The school district shall, prior to November 30 of each year, provide to the 

Commissioner audited financial data for the preceding fiscal year.  The school 

district shall, prior to December 31 of each year, provide to the Commissioner and 

the State Auditor an audited financial statement in a form that will allow 

comparison with and correction of material differences in the unaudited data.  The 

audited financial statement must also provide a statement of assurance pertaining 

to compliance with uniform financial accounting and reporting standards and a 

copy of the management letter submitted to the school district by its auditor. 
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E. The audit must be conducted in compliance with generally accepted governmental 

auditing standards, the Federal Single Audit Act and the Minnesota Legal 

Compliance Guide issued by the Office of the State Auditor. 

 

F. The school board must approve the audit report by resolution or require a further 

or amended report. 

 

G. The administration shall report to the school board regarding any actions 

necessary to correct any deficiencies or exceptions noted in the audit. 

 

H. The accounts and records of the school district shall also be subject to audit and 

inspection by the State Auditor to the extent provided in Minn. Stat. Ch. 6. 

 

 

Legal References: Minn. Stat. Ch. 6 (State Auditor) 

Minn. Stat. § 123B.02 (School District Powers) 

Minn. Stat. § 123B.09 (School Board Powers) 

Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk) 

Minn.Stat. § 123B.77, Subds. 2 and 3 (Audited Financial Statements; 

Statement for Comparison and Correction) 

 

Cross References: MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
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Adopted:                               MSBA/MASA Model Policy 703 
Orig. 1995 

Revised:                                Rev. 2000 
 
 
703 ANNUAL AUDIT 
 

[Note:  The provisions of this policy reflect the applicable statutes and are not 
discretionary in nature.] 

 
I. PURPOSE 
 

The purpose of this policy is to provide for an annual audit of the books and records of 
the school district in order to comply with law, to provide a permanent record of the 
financial position of the school district, and to provide guidance to the school district to 
correct any errors and discrepancies in its practices. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of this school district is to comply with all laws relating to the annual 
audit of the books and records of the school district. 

 
III. REQUIREMENT 
 

A. The school board shall appoint independent certified public accountants to audit, 
examine, and report upon the books and records of the school district.  The school 
board may enter into a contract with a person or firm to provide the agreed upon 
services. 

 
B. After the close of each fiscal year, the books, records, and accounts of the school 

district shall be audited by said independent certified public accountants in 
accordance with applicable standards and legal requirements.  The superintendent 
and members of the administration shall cooperate with the auditors. 

 
C. The school district shall, prior to September 15 of each year, submit unaudited 

financial data for the preceding year to the Commissioner of the Department of 
Education (the Commissioner) on forms prescribed by the Commissioner.  The 
report shall also include those items required by Minn. Stat. § 123B.14, Subd. 7. 

 
D. The school district shall, prior to November 30 of each year, provide to the 

Commissioner audited financial data for the preceding fiscal year.  The school 
district shall, prior to December 31 of each year, provide to the Commissioner and 
the State Auditor an audited financial statement in a form that will allow 
comparison with and correction of material differences in the unaudited data.  The 
audited financial statement must also provide a statement of assurance pertaining 
to compliance with uniform financial accounting and reporting standards and a 
copy of the management letter submitted to the school district by its auditor. 
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E. The audit must be conducted in compliance with generally accepted governmental 
auditing standards, the Federal Single Audit Act and the Minnesota Legal 
Compliance Guide issued by the Office of the State Auditor. 

 
F. The school board must approve the audit report by resolution or require a further 

or amended report. 
 

G. The administration shall report to the school board regarding any actions 
necessary to correct any deficiencies or exceptions noted in the audit. 

 
H. The accounts and records of the school district shall also be subject to audit and 

inspection by the State Auditor to the extent provided in Minn. Stat. Ch. 6. 
 
 
Legal References: Minn. Stat. Ch. 6 (State Auditor) 

Minn. Stat. § 123B.02 (School District Powers) 
Minn. Stat. § 123B.09 (School Board Powers) 
Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk) 
Minn.Stat. § 123B.77, Subds. 2 and 3 (Audited Financial Statements; 
Statement for Comparison and Correction) 

 
Cross References: MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

 

704 DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF FIXED 

ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM 
 

 

I. PURPOSE 
 

The purpose of this policy is to provide for the development and maintenance of an 

inventory of the fixed assets of the school district and the establishment and maintenance 

of a fixed asset accounting system. 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is that a fixed asset accounting system and an inventory 

of fixed assets be developed and maintained. 

 

III. DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM 
 

The superintendent or such other school official as designated by the superintendent or 

the school board shall be responsible for the development and maintenance of an 

inventory of the fixed assets of the school district and for the establishment and 

maintenance of a formal fixed asset accounting system.  The accounting system shall be 

operated in compliance with the applicable provisions of the Uniform Financial 

Accounting and Reporting Standards for Minnesota School Districts (UFARS).  In 

addition, the inventory shall specify the location of all continued abstracts showing the 

conveyance of the property to the school district; certificates of title showing title to the 

property in the school district; title insurance policies; surveys; and other property records 

relating to the real property of the school district. 

 

IV. REPORT 
 

The administration shall annually update the property records of the school district and 

provide an inventory of the fixed assets of the school district to the school board.  This 

inventory may be utilized to prepare the annual report to the Commissioner required by 

Minn. Stat. §123B.14, Subd. 7. 

 
Legal References: Minn. Stat. § 123B.09 (School  Board Powers 

   Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board  Clerk) 

Minn. Stat. § 123B.02 (School District Powers) 

Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for Noncurricular Purposes) 

 

Cross References: MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 118
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Adopted:                               MSBA/MASA Model Policy 704 
Orig. 1995 

Revised:                                Rev. 1999 2009 
 
 
704 DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF FIXED 

ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide for the development and maintenance of an 
inventory of the fixed assets of the school district and the establishment and maintenance 
of a fixed asset accounting system. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of the school district is that a fixed asset accounting system and an 
inventory of fixed assets be developed and maintained. 

 
III. DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM 
 

The superintendent or such other school official as designated by the superintendent or 
the school board shall be responsible for the development and maintenance of an 
inventory of the fixed assets of the school district and for the establishment and 
maintenance of a formal fixed asset accounting system.  The accounting system shall be 
operated in compliance with the applicable provisions of the Uniform Financial 
Accounting and Reporting Standards for Minnesota School Districts (UFARS).  In 
addition, the inventory shall specify the location of all continued abstracts showing the 
conveyance of the property to the school district; certificates of title showing title to the 
property in the school district; title insurance policies; surveys; and other property records 
relating to the real property of the school district. 

 
IV. REPORT 
 

The administration shall annually update the property records of the school district and 
provide an inventory of the fixed assets of the school district to the school board.  This 
inventory may be utilized to prepare the annual report to the Commissioner required by 
Minn. Stat. §123B.14, Subd. 7. 

 
Legal References: Minn. Stat. § 123B.02 (School District Powers) 

Minn. Stat. § 123B.09 (School Board Powers) 
Minn. Stat. § 123B.14, Subd. 7 (Duties of School Board Clerk) 
Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for Noncurricular 
Purposes) 

 
Cross References: MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

705 INVESTMENTS 
 

I. PURPOSE 
 

The purpose of this policy is to establish guidelines for the investment of school district 

funds. 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of this school district is to comply with all state laws relating to investments 

and to guarantee that investments meet certain primary criteria. 

 

III. SCOPE 
 

This policy applies to all investments of the surplus funds of the school district, 

regardless of the fund accounts in which they are maintained, unless certain investments 

are specifically exempted by the school board through formal action. 

 

IV. AUTHORITY; OBJECTIVES 
 

A. The funds of the school district shall be deposited or invested in accordance with 

this policy, Minn. Stat. Ch. 118A and any other applicable law or written 

administrative procedures. 

 

B. The primary criteria for the investment of the funds of the school district, in 

priority order, are as follows 

 

1. Safety and Security.  Safety of principal is the first priority.  The 

investments of the school district shall be undertaken in a manner that 

seeks to ensure the preservation of the capital in the overall investment 

portfolio. 

 

2. Liquidity.  The funds shall be invested to assure that funds are available to 

meet immediate payment requirements, including payroll, accounts 

payable, and debt service. 

 

3. Return and Yield.  The investments shall be managed in a manner to attain 

a market rate of return through various economic and budgetary cycles, 

while preserving and protecting the capital in the investment portfolio and 

taking into account constraints on risk and cash flow requirements. 
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V. DELEGATION OF AUTHORITY 
 

A. The superintendent of the school district is designated as the investment officer of 

the school district and is responsible for investment decisions and activities under 

the direction of the school board.  The investment officer shall operate the school 

district’s investment program consistent with this policy.  The investment officer 

may delegate certain duties to a designee or designees but shall remain 

responsible for the operation of the program. 

 

B. All officials and employees that are a part of the investment process shall act 

professionally and responsibly as custodians of the public trust and shall refrain 

from personal business activity that could conflict with the investment program or 

which could reasonably cause others to question the process and integrity of the 

investment program.  The investment officer shall avoid any transaction that 

could impair public confidence in the school district.  

 

VI. STANDARD OF CONDUCT 
 

The standard of conduct regarding school district investments to be applied by the 

investment officer shall be the “prudent person standard.”  Under this standard, the 

investment officer shall exercise that degree of judgment and care, under the 

circumstances then prevailing, that persons of prudence, discretion, and intelligence 

would exercise in the management of their own affairs, investing not for speculation and 

considering the probable safety of their capital as well as the probable investment return 

to be derived from their assets.  The prudent person standard shall be applied in the 

context of managing the overall investment portfolio of the school district.  The 

investment officer, acting in accordance with this policy and exercising due diligence, 

judgment, and care commensurate with the risk, shall not be held personally responsible 

for a specific security’s performance or for market price changes.  Deviations from 

expectations shall be reported in a timely manner and appropriate actions shall be taken 

to control adverse developments. 

 

VII. MONITORING AND ADJUSTING INVESTMENTS 
 

The investment officer shall routinely monitor existing investments and the contents of 

the school district’s investment portfolio, the available markets, and the relative value of 

competing investment instruments. 

 

VIII. INTERNAL CONTROLS 
 

The investment officer shall establish a system of internal controls which shall be 

documented in writing.  The internal controls shall be reviewed by the school board and 

shall be annually reviewed for compliance by the school district’s independent auditors.  

The internal controls shall be designed to prevent and control losses of public funds due 

to fraud, error, misrepresentation, unanticipated market changes, or imprudent actions by 

officers, employees, or others.  The internal controls may include, but shall not be limited 

to, provisions relating to controlling collusion, separating functions, separating 

transaction authority from accounting and record keeping, custodial safekeeping, 
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avoiding bearer form securities, clearly delegating authority to applicable staff members, 

limiting securities losses and remedial action, confirming telephone transactions in 

writing, supervising and controlling employee actions, minimizing the number of 

authorized investment officials, and documenting transactions and strategies. 

 

IX. PERMISSIBLE INVESTMENT INSTRUMENTS 
 

The school district may invest its available funds in those instruments specified in Minn. 

Stat. §§ 118A.04 and 118A.05, as these sections may be amended from time to time, or 

any other law governing the investment of school district funds.   

 

X. PORTFOLIO DIVERSIFICATION; MATURITIES 

 

A. Limitations on instruments, diversification, and maturity scheduling shall depend 

on whether the funds being invested are considered short-term or long-term funds.  

All funds shall normally be considered short-term except those reserved for 

building construction projects or specific future projects and any unreserved funds 

used to provide financial-related managerial flexibility for future fiscal years. 

 

B. The school district shall diversify its investments to avoid incurring unreasonable 

risks inherent in over-investing in specific instruments, individual financial 

institutions or maturities. 

 

1. The investment officer shall prepare and present a table to the school 

board for review and approval.  The table shall specify the maximum 

percentage of the school district’s investment portfolio that may be 

invested in a single type of investment instrument, such as U.S. Treasury 

Obligations, certificates of deposit, repurchase agreements, banker’s 

acceptances, commercial paper, etc.  The approved table shall be attached 

as an exhibit to this policy and shall be incorporated herein by reference. 

 

2. The investment officer shall prepare and present to the school board for its 

review and approval a recommendation as to the maximum percentage of 

the total investment portfolio that may be held in any one depository.  The 

approved recommendation shall be attached as an exhibit or part of an 

exhibit to this policy and shall be incorporated herein by reference. 

 

3. Investment maturities shall be scheduled to coincide with projected school 

district cash flow needs, taking into account large routine or scheduled 

expenditures, as well as anticipated receipt dates of anticipated revenues.  

Maturities for short-term and long-term investments shall be timed 

according to anticipated need.  Within these parameters, portfolio 

maturities shall be staggered to avoid undue concentration of assets and a 

specific maturity sector.  The maturities selected shall provide for stability 

of income and reasonable liquidity. 
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XI. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 
 

Before the school district invests any surplus funds in a specific investment instrument, a 

competitive bid or quotation process shall be utilized.  If a specific maturity date is 

required, either for cash flow purposes or for conformance to maturity guidelines, 

quotations or bids shall be requested for instruments which meet the maturity 

requirement.  If no specific maturity is required, a market trend analysis, which includes a 

yield curve, will normally be used to determine which maturities would be most 

advantageous.  Quotations or bids shall be requested for various options with regard to 

term and instrument.  The school district will accept the quotation or bid which provides 

the highest rate of return within the maturity required and within the limits of this policy.  

Generally all quotations or bids will be computed on a consistent basis, i.e., a 360-day or 

a 365-day yield.  Records will be kept of the quotations or bids received, the quotations 

or bids accepted, and a brief explanation of the decision that was made regarding the 

investment.  If the school district contracts with an investment advisor, bids are not 

required in those circumstances specified in the contract with the advisor. 

 

XII. QUALIFIED INSTITUTIONS AND BROKER-DEALERS 
 

A. The school district shall maintain a list of the financial institutions that are 

approved for investment purposes. 

 

B. Prior to completing an initial transaction with a broker, the school district shall 

provide to the broker a written statement of investment restrictions which shall 

include a provision that all future investments are to be made in accordance with 

Minnesota statutes governing the investment of public funds.  The broker must 

annually acknowledge receipt of the statement of investment restrictions and 

agree to handle the school district’s account in accordance with these restrictions.  

The school district may not enter into a transaction with a broker until the broker 

has provided this annual written agreement to the school district.  The notification 

form to be used shall be that prepared by the State Auditor.  A copy of this 

investment policy, including any amendments thereto, shall be provided to each 

such broker. 

 

XIII. SAFEKEEPING AND COLLATERALIZATION 

 

A. All investment securities purchased by the school district shall be held in third-

party safekeeping by an institution designated as custodial agent.  The custodial 

agent may be any Federal Reserve Bank, any bank authorized under the laws of 

the United States or any state to exercise corporate trust powers, a primary 

reporting dealer in United States Government securities to the Federal Reserve 

Bank of New York, or a securities broker-dealer defined in Minn. Stat. § 

118A.06.  The institution or dealer shall issue a safekeeping receipt to the school 

district listing the specific instrument, the name of the issuer, the name in which 

the security is held, the rate, the maturity, serial numbers and other distinguishing 

marks, and other pertinent information. 
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B. Deposit-type securities shall be collateralized as required by Minn. Stat. § 

118A.03 for any amount exceeding FDIC, SAIF, BIF, FCUA, or other federal 

deposit coverage. 

 

C. Repurchase agreements shall be secured by the physical delivery or transfer 

against payment of the collateral securities to a third party or custodial agent for 

safekeeping.  The school district may accept a safekeeping receipt instead of 

requiring physical delivery or third-party safekeeping of collateral on overnight 

repurchase agreements of less than $1,000,000. 

 

XIV. REPORTING REQUIREMENTS 
 

A. The investment officer shall generate daily and monthly transaction reports for 

management purposes.  In addition, the school board shall be provided a monthly 

report that shall include data on investment instruments being held as well as any 

narrative necessary for clarification. 

 

B. The investment officer shall prepare and submit to the school board a quarterly 

investment report that summarizes recent market conditions, economic 

developments, and anticipated investment conditions.  The report shall summarize 

the investment strategies employed in the most recent quarter and describe the 

investment portfolio in terms of investment securities, maturities, risk 

characteristics, and other features.  The report shall all explain the quarter’s total 

investment return and compare the return with budgetary expectations.  The report 

shall include an appendix that discloses all transactions during the past quarter.  

Each quarterly report shall indicate any areas of policy concern and suggested or 

planned revisions of investment strategies. Copies of the report shall be provided 

to the school district’s auditor. 

 

C. Within ninety (90) days after the end of each fiscal year of the school district, the 

investment officer shall prepare and submit to the school board a comprehensive 

annual report on the investment program and investment activity of the school 

district for that fiscal year.  The annual report shall include 12-month and separate 

quarterly comparisons of return and shall suggest revisions and improvements that 

might be made in the investment program. 

 

D. If necessary, the investment officer shall establish systems and procedures to 

comply with applicable federal laws and regulations governing the investment of 

bond proceeds and funds in a debt service account for a bond issue.  The record 

keeping system shall be reviewed annually by the independent auditor or by 

another party contracted or designated to review investments for arbitrage rebate 

or penalty calculation purposes. 

 

XV. DEPOSITORIES 
 

The school board shall annually designate one or more official depositories for school 

district funds.  The treasurer or the chief financial officer of the school district may also 

exercise the power of the school board to designate a depository.  The school board shall 
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be provided notice of any such designation by its next regular meeting.  The school 

district and the depository shall each comply with the provisions of Minn. Stat. § 

118A.03 and any other applicable law, including any provisions relating to designation of 

a depository, qualifying institutions, depository bonds, and approval, deposit, assignment, 

substitution, addition, and withdrawal of collateral. 

 

XVI. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT 
 

The school district may make electronic fund transfers for investments of excess funds 

upon compliance with Minn. Stat. § 471.38. 

 

 

Legal References: Minn. Stat. § 118A.01 (Public Funds; Depositories and Investments) 

Minn. Stat. § 118A.02 (Authorization for Deposit and Investment) 

Minn. Stat. § 118A.03 (Depositories and Collateral) 

Minn. Stat. § 118A.04 (Investments) 

Minn. Stat. § 118A.05 (Contracts and Agreements) 

Minn. Stat. § 118A.06 (Delivery and Safekeeping) 

 

Cross References: MSBA/MASA Model Policy 703 (Annual Audit) 

MSBA Service Manual, Chapter 7, Education Funding 

Minnesota Legal Compliance Audit Guide Prepared by the Office of the 

State Auditor 
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Adopted:                               MSBA/MASA Model Policy 705 
Orig. 1995 

Revised:                                Rev. 2008 2009 
 
 
705 INVESTMENTS 
 

[Note:  The provisions of this policy substantially reflect legal requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to establish guidelines for the investment of school district 
funds. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of this school district is to comply with all state laws relating to 
investments and to guarantee that investments meet certain primary criteria. 

 
III. SCOPE 
 

This policy applies to all investments of the surplus funds of the school district, 
regardless of the fund accounts in which they are maintained, unless certain investments 
are specifically exempted by the school board through formal action. 

 
IV. AUTHORITY; OBJECTIVES 
 

A. The funds of the school district shall be deposited or invested in accordance with 
this policy, Minn. Stat. Ch. 118A and any other applicable law or written 
administrative procedures. 

 
B. The primary criteria for the investment of the funds of the school district, in 

priority order, are as follows 
 

1. Safety and Security.  Safety of principal is the first priority.  The 
investments of the school district shall be undertaken in a manner that 
seeks to ensure the preservation of the capital in the overall investment 
portfolio. 

 
2. Liquidity.  The funds shall be invested to assure that funds are available to 

meet immediate payment requirements, including payroll, accounts 
payable, and debt service. 

 
3. Return and Yield.  The investments shall be managed in a manner to attain 

a market rate of return through various economic and budgetary cycles, 
while preserving and protecting the capital in the investment portfolio and 
taking into account constraints on risk and cash flow requirements. 

 
126



 705-2 

V. DELEGATION OF AUTHORITY 
 

A. The ________________________ of the school district is designated as the 
investment officer of the school district and is responsible for investment 
decisions and activities under the direction of the school board.  The investment 
officer shall operate the school district’s investment program consistent with this 
policy.  The investment officer may delegate certain duties to a designee or 
designees but shall remain responsible for the operation of the program. 

 
B. All officials and employees that are a part of the investment process shall act 

professionally and responsibly as custodians of the public trust and shall refrain 
from personal business activity that could conflict with the investment program or 
which could reasonably cause others to question the process and integrity of the 
investment program.  The investment officer shall avoid any transaction that 
could impair public confidence in the school district.  

 
VI. STANDARD OF CONDUCT 
 

The standard of conduct regarding school district investments to be applied by the 
investment officer shall be the “prudent person standard.”  Under this standard, the 
investment officer shall exercise that degree of judgment and care, under the 
circumstances then prevailing, that persons of prudence, discretion, and intelligence 
would exercise in the management of their own affairs, investing not for speculation and 
considering the probable safety of their capital as well as the probable investment return 
to be derived from their assets.  The prudent person standard shall be applied in the 
context of managing the overall investment portfolio of the school district.  The 
investment officer, acting in accordance with this policy and exercising due diligence, 
judgment, and care commensurate with the risk, shall not be held personally responsible 
for a specific security’s performance or for market price changes.  Deviations from 
expectations shall be reported in a timely manner and appropriate actions shall be taken 
to control adverse developments. 

 
VII. MONITORING AND ADJUSTING INVESTMENTS 
 

The investment officer shall routinely monitor existing investments and the contents of 
the school district’s investment portfolio, the available markets, and the relative value of 
competing investment instruments. 

 
VIII. INTERNAL CONTROLS 
 

The investment officer shall establish a system of internal controls which shall be 
documented in writing.  The internal controls shall be reviewed by the school board and 
shall be annually reviewed for compliance by the school district’s independent auditors.  
The internal controls shall be designed to prevent and control losses of public funds due 
to fraud, error, misrepresentation, unanticipated market changes, or imprudent actions by 
officers, employees, or others.  The internal controls may include, but shall not be limited 
to, provisions relating to controlling collusion, separating functions, separating 
transaction authority from accounting and record keeping, custodial safekeeping, 
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avoiding bearer form securities, clearly delegating authority to applicable staff members, 
limiting securities losses and remedial action, confirming telephone transactions in 
writing, supervising and controlling employee actions, minimizing the number of 
authorized investment officials, and documenting transactions and strategies. 

 
IX. PERMISSIBLE INVESTMENT INSTRUMENTS 
 

The school district may invest its available funds in those instruments specified in Minn. 
Stat. §§ 118A.04 and 118A.05, as these sections may be amended from time to time, or 
any other law governing the investment of school district funds.  The assets of an other 
postemployment benefits (OPEB) trust or trust account established pursuant to Minn. 
Stat. § 471.6175 to pay postemployment benefits to employees or officers after their 
termination of service, with a trust administrator other than the Public Employees 
Retirement Association, may be invested in instruments authorized under Minn. Stat. Ch. 
118A or § 356A.06, Subd. 7.  Investment of funds in an OPEB trust account under Minn. 
Stat. § 356A.06, Subd. 7, as well as the overall asset allocation strategy for OPEB 
investments, shall be governed by an OPEB Investment Policy Statement (IPS) 
developed between the investment officer, as designed herein, and the trust administrator. 

 
X. PORTFOLIO DIVERSIFICATION; MATURITIES 
 

A. Limitations on instruments, diversification, and maturity scheduling shall depend 
on whether the funds being invested are considered short-term or long-term funds.  
All funds shall normally be considered short-term except those reserved for 
building construction projects or specific future projects and any unreserved funds 
used to provide financial-related managerial flexibility for future fiscal years. 

 
B. The school district shall diversify its investments to avoid incurring unreasonable 

risks inherent in over-investing in specific instruments, individual financial 
institutions or maturities. 

 
1. The investment officer shall prepare and present a table to the school 

board for review and approval.  The table shall specify the maximum 
percentage of the school district’s investment portfolio that may be 
invested in a single type of investment instrument, such as U.S. Treasury 
Obligations, certificates of deposit, repurchase agreements, banker’s 
acceptances, commercial paper, etc.  The approved table shall be attached 
as an exhibit to this policy and shall be incorporated herein by reference. 

 
2. The investment officer shall prepare and present to the school board for its 

review and approval a recommendation as to the maximum percentage of 
the total investment portfolio that may be held in any one depository.  The 
approved recommendation shall be attached as an exhibit or part of an 
exhibit to this policy and shall be incorporated herein by reference. 

 
3. Investment maturities shall be scheduled to coincide with projected school 

district cash flow needs, taking into account large routine or scheduled 
expenditures, as well as anticipated receipt dates of anticipated revenues.  
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Maturities for short-term and long-term investments shall be timed 
according to anticipated need.  Within these parameters, portfolio 
maturities shall be staggered to avoid undue concentration of assets and a 
specific maturity sector.  The maturities selected shall provide for stability 
of income and reasonable liquidity. 

 
XI. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 
 

Before the school district invests any surplus funds in a specific investment instrument, a 
competitive bid or quotation process shall be utilized.  If a specific maturity date is 
required, either for cash flow purposes or for conformance to maturity guidelines, 
quotations or bids shall be requested for instruments which meet the maturity 
requirement.  If no specific maturity is required, a market trend analysis, which includes a 
yield curve, will normally be used to determine which maturities would be most 
advantageous.  Quotations or bids shall be requested for various options with regard to 
term and instrument.  The school district will accept the quotation or bid which provides 
the highest rate of return within the maturity required and within the limits of this policy.  
Generally all quotations or bids will be computed on a consistent basis, i.e., a 360-day or 
a 365-day yield.  Records will be kept of the quotations or bids received, the quotations 
or bids accepted, and a brief explanation of the decision that was made regarding the 
investment.  If the school district contracts with an investment advisor, bids are not 
required in those circumstances specified in the contract with the advisor. 

 
XII. QUALIFIED INSTITUTIONS AND BROKER-DEALERS 
 

A. The school district shall maintain a list of the financial institutions that are 
approved for investment purposes. 

 
B. Prior to completing an initial transaction with a broker, the school district shall 

provide to the broker a written statement of investment restrictions which shall 
include a provision that all future investments are to be made in accordance with 
Minnesota statutes governing the investment of public funds.  The broker must 
annually acknowledge receipt of the statement of investment restrictions and 
agree to handle the school district’s account in accordance with these restrictions.  
The school district may not enter into a transaction with a broker until the broker 
has provided this annual written agreement to the school district.  The notification 
form to be used shall be that prepared by the State Auditor.  A copy of this 
investment policy, including any amendments thereto, shall be provided to each 
such broker. 

 
XIII. SAFEKEEPING AND COLLATERALIZATION 
 

A. All investment securities purchased by the school district shall be held in third-
party safekeeping by an institution designated as custodial agent.  The custodial 
agent may be any fFederal rReserve bBank, any bank authorized under the laws 
of the United States or any state to exercise corporate trust powers, a primary 
reporting dealer in United States Government securities to the Federal Reserve 
Bank of New York, or a securities broker-dealer defined in Minn. Stat. § 
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118A.06.  The institution or dealer shall issue a safekeeping receipt to the school 
district listing the specific instrument, the name of the issuer, the name in which 
the security is held, the rate, the maturity, serial numbers and other distinguishing 
marks, and other pertinent information. 

 
B. Deposit-type securities shall be collateralized as required by Minn. Stat. § 

118A.03 for any amount exceeding FDIC, SAIF, BIF, FCUA, or other federal 
deposit coverage. 

 
C. Repurchase agreements shall be secured by the physical delivery or transfer 

against payment of the collateral securities to a third party or custodial agent for 
safekeeping.  The school district may accept a safekeeping receipt instead of 
requiring physical delivery or third-party safekeeping of collateral on overnight 
repurchase agreements of less than $1,000,000. 

 
XIV. REPORTING REQUIREMENTS 
 

A. The investment officer shall generate daily and monthly transaction reports for 
management purposes.  In addition, the school board shall be provided a monthly 
report that shall include data on investment instruments being held as well as any 
narrative necessary for clarification. 

 
B. The investment officer shall prepare and submit to the school board a quarterly 

investment report that summarizes recent market conditions, economic 
developments, and anticipated investment conditions.  The report shall summarize 
the investment strategies employed in the most recent quarter and describe the 
investment portfolio in terms of investment securities, maturities, risk 
characteristics, and other features.  The report shall summarize changes in 
investment instruments and asset allocation strategy approved by the investment 
officer for an OPEB trust in the most recent quarter.  The report shall explain the 
quarter’s total investment return and compare the return with budgetary 
expectations.  The report shall include an appendix that discloses all transactions 
during the past quarter.  Each quarterly report shall indicate any areas of policy 
concern and suggested or planned revisions of investment strategies. Copies of the 
report shall be provided to the school district’s auditor. 

 
C. Within forty-five (45) ninety (90) days after the end of each fiscal year of the 

school district, the investment officer shall prepare and submit to the school board 
a comprehensive annual report on the investment program and investment activity 
of the school district for that fiscal year.  The annual report shall include 12-
month and separate quarterly comparisons of return and shall suggest revisions 
and improvements that might be made in the investment program. 

 
D. If necessary, the investment officer shall establish systems and procedures to 

comply with applicable federal laws and regulations governing the investment of 
bond proceeds and funds in a debt service account for a bond issue.  The record 
keeping system shall be reviewed annually by the independent auditor or by 
another party contracted or designated to review investments for arbitrage rebate 
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or penalty calculation purposes. 
 
XV. DEPOSITORIES 
 

The school board shall annually designate one or more official depositories for school 
district funds.  The treasurer or the chief financial officer of the school district may also 
exercise the power of the school board to designate a depository.  The school board shall 
be provided notice of any such designation by its next regular meeting.  The school 
district and the depository shall each comply with the provisions of Minn. Stat. § 
118A.03 and any other applicable law, including any provisions relating to designation of 
a depository, qualifying institutions, depository bonds, and approval, deposit, assignment, 
substitution, addition, and withdrawal of collateral. 

 
XVI. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT 
 

The school district may make electronic fund transfers for investments of excess funds 
upon compliance with Minn. Stat. § 471.38. 

 
 
Legal References: Minn. Stat. § 118A.01 (Public Funds; Depositories and Investments) 

Minn. Stat. § 118A.02 (Authorization for Deposit and Investment) 
Minn. Stat. § 118A.03 (Depositories and Collateral) 
Minn. Stat. § 118A.04 (Investments) 
Minn. Stat. § 118A.05 (Contracts and Agreements) 
Minn. Stat. § 118A.06 (Delivery and Safekeeping) 
Minn. Stat. § 356A.06, Subd. 7 (Authorized Investment Securities) 
Minn. Stat. § 471.38 (Claims) 
Minn. Stat. § 471.6175 (Trust for Postemployment Benefits) 

 
Cross References: MSBA/MASA Model Policy 703 (Annual Audit) 

MSBA Service Manual, Chapter 7, Education Funding 
Minnesota Legal Compliance Audit Guide Prepared by the Office of the 
State Auditor 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

 

706 ACCEPTANCE OF GIFTS 
 

 

I. PURPOSE 
 

The purpose of this policy is to provide guidelines for the acceptance of gifts by the 

school board. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to accept gifts only in compliance with state law. 

 

III. ACCEPTANCE OF GIFTS GENERALLY 
 

The school board may receive, for the benefit of the school district, bequests, donations 

or gifts for any proper purpose.  The school board shall have the sole authority to 

determine whether any gift or any precondition, condition, or limitation on use included 

in a proposed gift furthers the interests of or benefits the school district and whether it 

should be accepted or rejected. 

 

IV. GIFTS OF REAL OR PERSONAL PROPERTY 
 

The school board may accept a gift, grant or devise of real or personal property only by 

the adoption of a resolution approved by two-thirds of its members.  The real or personal 

property so accepted may not be used for religious or sectarian purposes. 

 

V. ADMINISTRATION IN ACCORDANCE WITH TERMS 
 

If the school board agrees to accept a bequest, donation, gift, grant or devise which 

contains preconditions, conditions or limitations on use, the school board shall administer 

it in accordance with those terms.  Once accepted, a gift shall be the property of the 

school district unless otherwise provided in the agreed upon terms. 

 

 

Legal References: Minn. Stat. § 123B.02, Subd. 6 (Bequests, Donations, Gifts) 

Minn. Stat. § 465.03 (Gifts) 

 

Cross References: 
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Adopted:                               MSBA/MASA Model Policy 706 
Orig. 1995 

Revised:                                Rev. 1999 2007 
 
 
706 ACCEPTANCE OF GIFTS 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines for the acceptance of gifts by the 
school board. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to accept gifts only in compliance with state law. 
 
III. ACCEPTANCE OF GIFTS GENERALLY 
 

The school board may receive, for the benefit of the school district, bequests, donations 
or gifts for any proper purpose.  The school board shall have the sole authority to 
determine whether any gift or any precondition, condition, or limitation on use included 
in a proposed gift furthers the interests of or benefits the school district and whether it 
should be accepted or rejected. 

 
IV. GIFTS OF REAL OR PERSONAL PROPERTY 
 

The school board may accept a gift, grant or devise of real or personal property only by 
the adoption of a resolution approved by two-thirds of its members.  The resolution must 
fully describe any conditions placed on the gift.  The real or personal property so 
accepted may not be used for religious or sectarian purposes. 

 
[Note: This voting requirement and gift use provision is specified by Minn. Stat. § 
465.03.] 

 
V. ADMINISTRATION IN ACCORDANCE WITH TERMS 
 

If the school board agrees to accept a bequest, donation, gift, grant or devise which 
contains preconditions, conditions or limitations on use, the school board shall administer 
it in accordance with those terms.  Once accepted, a gift shall be the property of the 
school district unless otherwise provided in the agreed upon terms. 

 
 
Legal References: Minn. Stat. § 123B.02, Subd. 6 (Bequests, Donations, Gifts) 

Minn. Stat. § 465.03 (Gifts) 
 
Cross References:  

 706-1
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JORDAN DISTRICT SCHOOLS 

POLICY 
 

Adopt ed:  Sept ember 12, 2007  

 

Revi sed:                               

  

711 VIDEO RECORDING ON SCHOOL BUSES 
 

 

I. PURPOSE 
 

The transportation of students to and from school is an important function of the school 

district, and transportation by the school district is a privilege and not a right for an 

eligible student.  The behavior of students on the bus is a significant factor in the safety 

and efficiency of school bus transportation.  Student misbehavior increases the potential 

risks of injury.  Therefore, the school district believes that videotaping student passengers 

on the school bus will encourage good behavior and, as a result, promote safety.  The 

purpose of this policy is to establish a school bus videotaping system. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Placement 

 

1. Each and every school bus owned, leased, contracted, and/or operated by 

the school district shall be equipped with a fully enclosed box for 

placement and operation of a video camera and conspicuously placed 

signs notifying riders that their conversations or actions may be recorded 

on tape. 

 

2. A video camera will not necessarily be installed in each and every school 

bus owned, leased, contracted, and/or operated by the school district, but 

cameras may be rotated from bus to bus without prior notice to students. 

 

3. Video cameras will be placed on a particular school bus, to the extent 

possible, where the school district has received complaints of 

inappropriate behavior. 

 

B. Use of Videotape 

 

1. A videotape of the actions of student passengers may be used by the 

school district as evidence in any disciplinary action brought against any 

student arising out of the student’s conduct on the bus. 

 

2. A videotape will be released only in conformance with the Minnesota 

Government Data Practices Act, Minn. Stat. Ch. 13 and the Family 

Educational Rights and Privacy Act, 20 U.S.C. §1232g and the rules 

and/or regulations promulgated thereunder. 
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3. Video recordings will be viewed by school district personnel on a random 

basis and/or when discipline problems on the bus have been brought to the 

attention of the school district. 

 

4. A videotape will be retained by the school district for a period of six (6) 

weeks, or until the conclusion of disciplinary proceedings in which the 

video recording is used for evidence. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1-99.67  

 

Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASAModel Policy 709 (Student Transportation Safety Policy) 

MSBA Service Manual, Chapter 2, Transportation 
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Adopted:                               MSBA/MASA Model Policy 711 
Orig. 1995 

Revised:                                Rev. 2009 2012 
 
 
711 VIDEO RECORDING ON SCHOOL BUSES 
 
 
I. PURPOSE 
 

The transportation of students to and from school is an important function of the school 
district, and transportation by the school district is a privilege and not a right for an eligible 
student.  The behavior of students and employees on the bus is a significant factor in the 
safety and efficiency of school bus transportation.  Student and employee misbehavior 
increases the potential risks of injury.  Therefore, the school district believes that video 
recording student passengers and employees on the school bus will encourage good 
behavior and, as a result, promote safety.  The purpose of this policy is to establish a school 
bus video recording system. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Placement 
 

1. Each and every school bus owned, leased, contracted, and/or operated by 
the school district shall be equipped with a fully enclosed box for placement 
and operation of a video camera and conspicuously placed signs notifying 
riders that their conversations or actions may be recorded. 

 
2. A video camera will not necessarily be installed in each and every school 

bus owned, leased, contracted, and/or operated by the school district, but 
cameras may be rotated from bus to bus without prior notice to students. 

 
3. Video cameras will be placed on a particular school bus, to the extent 

possible, where the school district has received complaints of inappropriate 
behavior. 

 
B. Use of Video Recordings 

 
1. A video recording of the actions of student passengers and/or employees 

may be used by the school district as evidence in any disciplinary action 
brought against any student or employee arising out of the student’s or 
employee’s conduct on the bus. 

 
2. A video recording will be released only in conformance with the Minnesota 

Government Data Practices Act, Minn. Stat. Ch. 13 and the Family 
Educational Rights and Privacy Act, 20 U.S.C. §1232g and the rules and/or 
regulations promulgated thereunder. 
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3. Video recordings will be viewed by school district personnel on a random 
basis and/or when discipline problems on the bus have been brought to the 
attention of the school district. 

 
4. A video recording will be retained by the school district until relooped or 

until the conclusion of disciplinary proceedings in which the video 
recording is used for evidence. 

 
[Note: School districts should review their record retention 
policies/schedules as to the stated retention period for school bus video 
recordings.  The retention time period in the retention schedule should be 
consistent with the retention time period set forth in this policy.  The 
January 2000 School District General Records Retention Schedule, 
adopted by many school districts, provides that building 
security/transportation video recordings are to be retained until 
relooped.] 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 
Minn. Stat. § 138.17 (Government Records, Administration) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 

   MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASAModel Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 
MSBA Service Manual, Chapter 2, Transportation 
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JORDAN DISTRICT SCHOOLS 

POLICY 
 

Adopt ed:  Sept ember 12, 2007  

 

Revi sed:                               

  

 

712 VIDEO SURVEILLANCE OTHER THAN ON BUSES 
 

 

I. PURPOSE 

 

Maintaining the health, welfare, and safety of students, staff, and visitors while on school 

district property and the protection of school district property are important functions of 

the school district.  The behavior of individuals who come on to school property is a 

significant factor in maintaining order and discipline and protecting students, staff, 

visitors, and school district property.  The school board recognizes the value of 

video/electronic surveillance systems in monitoring activity on school property in 

furtherance of protecting the health, welfare, and safety of students, staff, visitors, and 

school district property. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Placement 

 

1. School district buildings and grounds may be equipped with video 

cameras. 

 

2. Video surveillance may occur in any school district building or on any 

school district property. 

 

3. Video surveillance will normally not be used in bathrooms or locker 

rooms, although these areas may be placed under surveillance by 

individuals of the same sex as the occupants of the bathrooms or locker 

rooms.  Video surveillance in bathrooms or locker rooms will only be 

utilized in extreme situations, with extraordinary controls, and only as 

expressly approved by the superintendent. 

 

B. Use of Videotape 

 

1. Videotapes will be viewed by school district personnel on a random basis 

and/or when problems have been brought to the attention of the school 

district. 

 

2. A videotape will be released only in conformance with the Minnesota 

Government Data Practices Act, Minn. Stat. Ch. 13, and the Family 

Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the rules 

and/or regulations promulgated thereunder. 138
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 

Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA Service Manual, Chapter 2, Transportation 
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Adopted:                               MSBA/MASA Model Policy 712 
Orig. 1996 

Revised:                                Rev. 2010 2012 
 
 
712 VIDEO SURVEILLANCE OTHER THAN ON BUSES 
 

[See Model Policy 711 for Video Recording on School Buses] 
 
I. PURPOSE 
 

Maintaining the health, welfare, and safety of students, staff, and visitors while on school 
district property and the protection of school district property are important functions of the 
school district.  The behavior of individuals who come on to school property is a significant 
factor in maintaining order and discipline and protecting students, staff, visitors, and 
school district property.  The school board recognizes the value of video/electronic 
surveillance systems in monitoring activity on school property in furtherance of protecting 
the health, welfare, and safety of students, staff, visitors, and school district property. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Placement 
 

1. School district buildings and grounds may be equipped with video cameras. 
 

2. Video surveillance may occur in any school district building or on any 
school district property. 

 
3. Video surveillance will normally not be used in bathrooms or locker rooms, 

although these areas may be placed under surveillance by individuals of the 
same sex as the occupants of the bathrooms or locker rooms.  Video 
surveillance in bathrooms or locker rooms will only be utilized in extreme 
situations, with extraordinary controls, and only as expressly approved by 
the superintendent. 

 
B. Use of Video Recordings 

 
1. Video recordings will be viewed by school district personnel on a random 

basis and/or when problems have been brought to the attention of the school 
district. 

 
2. A video recording of the actions of students and/or employees may be used 

by the school district as evidence in any disciplinary action brought against 
any student or employee arising out of the student’s or employee’s conduct 
in school district buildings or on school grounds. 

 
2 3. A video recording will be released only in conformance with the Minnesota 

Government Data Practices Act, Minn. Stat. Ch. 13, and the Family 
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Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the rules 
and/or regulations promulgated thereunder. 

 
C. Security and Maintenance 

 
1. The school district shall establish appropriate security safeguards to ensure 

that video recordings are maintained and stored in conformance with the 
Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and the 
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the 
rules and/or regulations promulgated thereunder. 

 
2. The school district shall ensure that video recordings are retained in 

accordance with the school district’s records retention schedule. 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 
Minn. Stat. § 138.17 (Government Records; Administration) 
Minn. Stat. § 609.746 (Interference with Privacy) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
   MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
   MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA Service Manual, Chapter 2, Transportation 
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JORDAN DISTRICT SCHOOLS 

POLICY 
 

Adopt ed:  Sept ember 12, 2007  

 

Revi sed:                               

  

 

720 VENDING MACHINES 
 

 

I. PURPOSE 

 

The purpose of this policy is to establish procedures to govern vending machines 

installed in school facilities in the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

It is the policy of the school district to contract for, supervise, maintain, and account for 

the proceeds from vending machines located in school facilities in a manner that is fair, 

that maximizes the revenues from those machines, that allows those revenues to be 

included in the budget of the facility in which they are generated, and that establishes 

controls to avoid fraud, theft, or the appearance of impropriety. 

 

III. AUTHORIZATION 
 

Automatic vending machines for the dispensing of food, beverages, or other approved 

items are authorized in any school facility in the school district provided that all contracts 

for such vending machines must be approved by the school board as provided in this 

policy. 

 

IV. SUPERVISION; APPROVAL; LOCATION 
 

A. All vending machines shall be under the supervision of the school principal or 

other person in charge of the facility in which the machine is located.  That 

administrator shall be responsible to supervise the machine in compliance with 

this policy and any applicable laws. 

 

B. The items to be dispensed from a vending machine located in a school facility 

shall be approved by the principal or other person in charge of that facility.  All 

food, beverages, or other items approved shall be appropriate to the school 

setting.  Machines dispensing cigarettes or tobacco products are not authorized 

under any circumstances.  In the event a written complaint is filed with the 

superintendent regarding the approval or disapproval of any item, the school 

board, after proper review, shall make the final determination. 

 

C. Vending machines may be approved that will dispense items only during certain 

hours, through the use of timers or otherwise.  Vending machines should not be 

operated in competition with the school cafeteria or food service.  The principal or 142
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other person in charge of the school facility may regulate the hours of operation of 

any machine. 

 

D. Vending machines shall be located to meet any applicable building, fire, or 

life/safety codes and to provide convenience of operation, accessibility, and ease 

of maintenance.  The principal or other person in charge of the facility shall 

review the location of each machine with appropriate maintenance and food 

service staff. 

 

V. CONTRACT APPROVAL 
 

A. All contracts for the purchase or rental of vending machines shall be considered 

by the school board on a facility-by-facility basis. 

 

B. If it is estimated that the aggregate receipts from all vending machines located in a 

school facility will be $10,000 or more in a fiscal year, the contract for any 

vending machine in that facility must be awarded after the receipt of sealed bids 

and compliance with Minn. Stat. § 123B.52. 

 

[Note:  This dollar figure is lower than the $50,000 statutory requirement for 

sealed bids but is recommended to protect the interests of the public.] 

 

C. If it is estimated that the aggregate receipts from all vending machines located in a 

school facility will be less than $10,000 in a fiscal year, the contract for any 

vending machine in that facility may be awarded after the receipt of two or more 

quotations after taking into consideration conformity with the specifications, 

terms of delivery, other conditions imposed in the call for quotations, and 

compliance with Minn. Stat. § 123B.52. 

 

D. The contracting process shall be conducted in compliance with Minn. Stat. § 

123B.52.  A copy of this policy shall be included in any specifications or request 

for proposals or quotations.  A record shall be kept of all bids or quotations 

received with the names, amounts, and successful bidder indicated.  All bids and 

quotations shall be kept on file as a public record for a period of at least one year 

after their receipt. 

 

E. Any bid or quotation must specify all commissions to be paid from the machine 

and any other noncommission amounts to be paid as a result of the award of the 

contract.  The noncommission amounts include, but are not limited to, cash 

payments, in-kind payments, equipment donations, scholarship contributions, 

bonus payments, or other payments or contributions of any kind or nature.  The 

noncommission amounts shall be reduced to a cash equivalency and shall be 

specified on the bid or quotation as an additional amount to be paid for the award 

of the contract. 

 

F. If a contract contains a provision allowing exclusivity, such as all machines in the 

building carrying only a certain manufacturer’s brand of pop, that provision must 

be reviewed by the administration prior to requesting bids or quotations to ensure 
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that it does not conflict with other contracts of the school district. 

 

G. All contracts for vending machines must be approved by the school board.  Any 

contract not made in compliance with this policy shall be void.  Any district 

employee signing an unauthorized contract may be subject to personal liability 

thereon and may be disciplined for said action. 

 

H. All vending machines are to be installed at the expense of the facility in which 

located.  All financial responsibility for the maintenance and repair of machines 

shall remain with the individual facility in which located to the extent not 

addressed in the contract. 

 

I. No teacher, administrator, school district employee, or school board member shall 

be interested, directly or indirectly, in a vending machine contract with the school 

district or personally benefit financially therefrom. 

 

VI. ACCOUNTING 
 

A. Proceeds from vending machine sales and contracts shall be under the control of 

the school board, shall be accounted for in one of the regular school district funds, 

and must be accounted for and reported in compliance with UFARS. 

 

B. An amount equal to the amount of the proceeds from the machines in each facility 

shall be included in the budget of the facility in which the proceeds are generated.  

That amount may be expended in accordance with established expenditure 

procedures. 

 

C. Pursuant to the vending machine contract or otherwise, proper auditing and 

inventory control procedures shall be established to ensure that commissions are 

being correctly calculated and paid.  These controls must include daily, weekly, or 

other periodic inventories and written reconciliations of variances between 

inventory and cash.  Each time cash is removed from, or inventory is added to a 

machine, a written reconciliation between cash and inventory must be performed 

by the person taking the cash from the machine and must be signed by the 

principal or other person in charge of the facility.  The original written 

reconciliation reports shall be filed with the business office monthly and a copy 

shall be retained by the principal’s office. 

 

 

Legal References: Minn. Stat. § 123B.20 (Dealing in Supplies) 

Minn. Stat. § 123B.52 (Contracts) 

Minn. Stat. § 471.345 (Contracts) 

Minn. Stat. § 471.87 (Conflict of Interest) 

 

Cross References: MSBA/MASA Model Policy 210 (Conflict of Interest – School Board 

Members) 

MSBA/MASA Model Policy 702 (Accounting) 
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Adopted:                               MSBA/MASA Model Policy 720 
Orig. 1996 

Revised:                                Rev. 2004 2008 
 
 
720 VENDING MACHINES 
 
 
I. PURPOSE 
 

The purpose of this policy is to establish procedures to govern vending machines 
installed in school facilities in the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the policy of the school district to contract for, supervise, maintain, and account for 
the proceeds from vending machines located in school facilities in a manner that is fair, 
that maximizes the revenues from those machines, that allows those revenues to be 
included in the budget of the facility in which they are generated, and that establishes 
controls to avoid fraud, theft, or the appearance of impropriety. 

 
III. AUTHORIZATION 
 

Automatic vending machines for the dispensing of food, beverages, or other approved 
items are authorized in any school facility in the school district provided that all contracts 
for such vending machines must be approved by the school board as provided in this 
policy. 

 
[Note: This provision can be narrowed to apply only to specific facilities.] 

 
IV. SUPERVISION; APPROVAL; LOCATION 
 

A. All vending machines shall be under the supervision of the school principal or 
other person in charge of the facility in which the machine is located.  That 
administrator shall be responsible to supervise the machine in compliance with 
this policy and any applicable laws. 

 
B. The items to be dispensed from a vending machine located in a school facility 

shall be approved by the principal or other person in charge of that facility.  All 
food, beverages, or other items approved shall be appropriate to the school 
setting.  Machines dispensing cigarettes or tobacco products are not authorized 
under any circumstances.  In the event a written complaint is filed with the 
superintendent regarding the approval or disapproval of any item, the school 
board, after proper review, shall make the final determination. 

 
C. Vending machines may be approved that will dispense items only during certain 

hours, through the use of timers or otherwise.  Vending machines should not be 
operated in competition with the school cafeteria or food service.  The principal or 
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other person in charge of the school facility may regulate the hours of operation of 
any machine. 

 
D. Vending machines shall be located to meet any applicable building, fire, or 

life/safety codes and to provide convenience of operation, accessibility, and ease 
of maintenance.  The principal or other person in charge of the facility shall 
review the location of each machine with appropriate maintenance and food 
service staff. 

 
V. CONTRACT APPROVAL 
 

A. All contracts for the purchase or rental of vending machines shall be considered 
by the school board on a facility-by-facility basis. 

 
[Note:  These provisions may need to be amended if the school board 
determines to contract for vending machine services on an exclusive and 
district-wide basis.] 

 
B. If it is estimated that the aggregate receipts from all vending machines located in a 

school facility will be $10,000 or more in a fiscal year, the contract for any 
vending machine in that facility must be awarded after the receipt of sealed bids 
and compliance with Minn. Stat. § 123B.52. 

 
[Note:  This dollar figure is lower than the $50,000 $100,000 statutory 
requirement for sealed bids but is recommended to protect the interests of the 
public.] 

 
C. If it is estimated that the aggregate receipts from all vending machines located in a 

school facility will be less than $10,000 in a fiscal year, the contract for any 
vending machine in that facility may be awarded after the receipt of two or more 
quotations after taking into consideration conformity with the specifications, 
terms of delivery, other conditions imposed in the call for quotations, and 
compliance with Minn. Stat. § 123B.52. 

 
[Note:  This dollar figure is lower than the $25,000 statutory requirement for 
quotations but is recommended to protect the interests of the public.] 

 
D. The contracting process shall be conducted in compliance with Minn. Stat. § 

123B.52.  A copy of this policy shall be included in any specifications or request 
for proposals or quotations.  A record shall be kept of all bids or quotations 
received with the names, amounts, and successful bidder indicated.  All bids and 
quotations shall be kept on file as a public record for a period of at least one year 
after their receipt. 

 
E. Any bid or quotation must specify all commissions to be paid from the machine 

and any other noncommission amounts to be paid as a result of the award of the 
contract.  The noncommission amounts include, but are not limited to, cash 
payments, in-kind payments, equipment donations, scholarship contributions, 
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bonus payments, or other payments or contributions of any kind or nature.  The 
noncommission amounts shall be reduced to a cash equivalency and shall be 
specified on the bid or quotation as an additional amount to be paid for the award 
of the contract. 

 
F. If a contract contains a provision allowing exclusivity, such as all machines in the 

building carrying only a certain manufacturer’s brand of pop, that provision must 
be reviewed by the administration prior to requesting bids or quotations to ensure 
that it does not conflict with other contracts of the school district. 

 
G. All contracts for vending machines must be approved by the school board.  Any 

contract not made in compliance with this policy shall be void.  Any district 
employee signing an unauthorized contract may be subject to personal liability 
thereon and may be disciplined for said action. 

 
H. All vending machines are to be installed at the expense of the facility in which 

located.  All financial responsibility for the maintenance and repair of machines 
shall remain with the individual facility in which located to the extent not 
addressed in the contract. 

 
I. No teacher, administrator, school district employee, or school board member shall 

be interested, directly or indirectly, in a vending machine contract with the school 
district or personally benefit financially therefrom. 

 
VI. ACCOUNTING 
 

A. Proceeds from vending machine sales and contracts shall be under the control of 
the school board, shall be accounted for in one of the regular school district funds, 
and must be accounted for and reported in compliance with UFARS. 

 
B. An amount equal to the amount of the proceeds from the machines in each facility 

shall be included in the budget of the facility in which the proceeds are generated.  
That amount may be expended in accordance with established expenditure 
procedures. 

 
C. Pursuant to the vending machine contract or otherwise, proper auditing and 

inventory control procedures shall be established to ensure that commissions are 
being correctly calculated and paid.  These controls must include daily, weekly, or 
other periodic inventories and written reconciliations of variances between 
inventory and cash.  Each time cash is removed from, or inventory is added to a 
machine, a written reconciliation between cash and inventory must be performed 
by the person taking the cash from the machine and must be signed by the 
principal or other person in charge of the facility.  The original written 
reconciliation reports shall be filed with the business office monthly and a copy 
shall be retained by the principal’s office. 

 
 
Legal References: Minn. Stat. § 123B.20 (Dealing in Supplies) 
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Minn. Stat. § 123B.52 (Contracts) 
Minn. Stat. § 471.345 (Contracts) 
Minn. Stat. § 471.87 (Conflict of Interest) 

 
Cross References: MSBA/MASA Model Policy 210 (Conflict of Interest – School Board 

Members) 
MSBA/MASA Model Policy 702 (Accounting) 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

801 EQUAL ACCESS TO SCHOOL FACILITIES 
 

I. PURPOSE 
 

The purpose of this policy is to implement the Equal Access Act by granting equal access 

to elementary and secondary school facilities for students who wish to conduct a meeting 

for religious, political, or philosophical purposes during non-instructional time. 

 

II. GENERAL STATEMENT OF POLICY 

 

A.       It is the policy of this school district not to deny equal access or fair 

opportunity to, or to discriminate against, any students who wish to conduct a 

meeting, on the basis of the religious, political, philosophical, or other content 

of the speech at such meetings. 

 

B.       The school board has created a limited open forum for students enrolled in 

elementary and secondary schools during which non-curriculum-related 

student groups shall have equal access and a fair opportunity to conduct 

meetings during non-instructional time. 

 

C.       Student use of facilities under this policy does not imply school district 

sponsorship, approval, or advocacy of the content of the expression at such 

meetings. 

 

D.  The school district retains its authority to maintain order and discipline on 

school premises, to protect the well-being of students and faculty, and to 

assure that attendance of students at meetings is voluntary. 

 

E.  In adopting and implementing this equal access policy, the school district will 

NOT: 

 

1. influence the form or content of any prayer or other religious 

activity; 

 

2. require any person to participate in prayer or other religious activity; 

 

3. expend public funds beyond the incidental cost of providing the 

space for student-initiated meetings; 

 

4. compel any school agent or employee to attend a school meeting if 

the content of the speech at the meeting is contrary to the beliefs of 

the agent or employee; 
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5. sanction meetings that are otherwise unlawful; 

 

6. limit the rights of groups of students based on the size of the group; 

 

7. abridge the constitutional rights of any person. 

 

III.   DEFINITIONS 

 

A.       “Limited open forum” means that the school grants an offering to our 

opportunity for one or more non-curriculum related student groups to meet on 

school premises during non-instructional time. 

 

B.       “Elementary school” means any school with enrollment of pupils in 

kindergarten through grade 4 or any portion thereof.  “Middle School” means 

any school with enrollment of pupils in grades 5-8. 

 

C.  “Secondary school” means any school with enrollment of pupils ordinarily in 

grades 9 through 12 or any portion thereof. 

 

D.  “Sponsorship” includes the act of promoting, leading, or participating in a 

meeting.  The assignment of a school employee for custodial, observation, or 

maintenance of order and discipline purposes does not constitute sponsorship 

of the meeting. 

 

E.  “Meeting” includes activities of student groups which are permitted under a 

limited open forum and are not directly related to the school curriculum.  

Distribution of literature does not constitute a meeting protected by the Equal 

Access Act. 

 

F.  “Non-instructional time” means time set aside by the school before actual 

classroom instruction begins or after actual classroom instruction ends, 

including such other periods that occur during the school day when no 

classroom instruction takes place. 

 

IV. FAIR OPPORTUNITY CRITERIA 

 

 Schools in this school district shall uniformly provide that: 

 

A.  A meeting held pursuant to this policy is voluntary and student-initiated. 

 

B.  There is no sponsorship of the meeting by the school or its agents or 

employees. 

 

C.  Employees or agents of the school are present at religious meetings only in a 

non-participatory capacity. 

 

D.  The meeting does not materially and substantially interfere with the orderly 
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conduct of educational activities within the school; and 

 

E.  Non-school persons may not direct, control, or regularly attend activities of 

student groups. 

 

V. PROCEDURES 

 

A. Any student who wishes to initiate a meeting under this policy shall apply to the 

principal of the building at least 48 hours in advance of the time of the activity or 

meeting.  The student must agree to the following: 

 

1. All activities or meetings must comply with existing policies, regulations, 

and  procedures that govern operation of school-sponsored activities. 

 

2. The activities or meetings are voluntary and student-initiated.  The 

principal may require assurances of this fact. 

 

B. Student groups meeting under this policy must comply with the following rules: 

 

1. Those attending must not engage in any activity that is illegal, dangerous, 

or which materially and substantially interferes with the orderly conduct of 

the educational activities of the school.  Such activities shall be grounds 

for discipline of an individual student and grounds for a particular group to 

be denied access. 

 

2. The groups may not use the school name, school mascot name, school 

emblems, the school district name, or any name that might imply school or 

district sponsorship or affiliation in any activity, including fundraising and 

community involvement. 

 

3. The groups must comply with school policies, regulations and procedures 

governing school-sponsored activities. 

 

C. Students applying for use of school facilities under this policy must provide the 

following information to the principal:  time and date of meeting, estimated 

number of students in attendance, and special equipment needs. 

 

D. The building principal has responsibility to: 

 

1. Keep a log of application information. 

 

2. Find and assign a suitable room for the meeting or activity.  The number 

of students in attendance will be limited to the safe capacity of the meeting 

space. 

 

3. Note the condition of the facilities and equipment before and after use. 

 

4. Assure proper supervision.  Assignment of staff to be present in a 
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supervisory capacity does not constitute school district sponsorship of the 

meeting or activity.   

 

5. Assure that the meeting or activity does not interfere with the school’s 

regular instructional activities. 

 

E. The school district shall not expend public funds for the benefit of students 

meeting pursuant to this policy beyond the incidental cost of providing space.  

The school district will provide no additional or special transportation. 

 

F. Nonschool persons may not direct, conduct, control, or regularly attend meetings 

and activities held pursuant to this policy. 

 

G. School district employees or agents may not promote, lead, participate in, or 

otherwise sponsor meetings or activities held pursuant to this policy. 

 

H. A copy of this policy and procedures shall be made available to each student who 

initiates a request to use school facilities. 

 

 

Legal References:   20 U.S.C. §§ 4071-74 (Equal Access Act) 

           20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act) 

 

 

Cross References:   MSBA/MASA Model Policy 902 (Use of School District Facilities and   

                                Equipment) 

          MSBA Service Manual, Chapter 13, School Law Bulletin “O” (Equal Access  

                                Act) 

 

______________________________________________________________________________ 

 

Purpose, General Statement of Policy, Definitions, and Fair Opportunity Criteria reflect the 

language and requirements of the Equal Access Act and so should be adopted as written.  School 

Boards have discretion to adopt reasonable procedures to implement the Act, however.  We have 

provided a section on Procedures as a model. 
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I ndependent School  Di strict No.  717 

Appl i cati on f or Use of Faci liti es For m 

Equal  Access Act Meeti ng 

 

 

St at e ment  of Pol i cy 

 

It i s t he pol i cy of t hi s school  di st ri ct t o gr ant equal  access t o school  f aci liti es f or st udent s who wi sh t o 

conduct a meeti ng f or r eli gi ous, pol i ti cal , or phi l osophi cal  di scussi on duri ng non-i nst r ucti onal  ti me,  

pur suant  t o t he Equal  Access Act.  

 

Pr ovi si on of school  f aci liti es does not consti t ut e school  di st ri ct sponsor shi p of such meeti ng, and t he 

vi ews expr essed t her ei n may or may not r efl ect t hose of t he school  ad mi ni str ati on, staf f, or boar d of 

educati on and ar e nei t her appr oved nor di sappr oved by the m.  

 

 

Na me of st udent  i ni ti ati ng r equest : _____________________________________  

School : ___________________________________________________________  

Gr ade: ____________________________________________________________  

Ho me Roo m: ______________________________________________________  

Dat e of Meeti ng: ___________________________________________________  

Ti me: ____________________________________________________________ 

Esti mat ed nu mber t o att end: __________________________________________  

 

Speci al  Equi p ment  needs: ____________________________________________  

 

________________________________________________________________________  

 

( School  Di st ri ct Use Onl y)  

 

 

Roo m assi gned: ___________________________________________________________  

Condi ti on of Faci liti es: _____________________________________________________  

St aff (i f any) assi gned t o super vi se: ___________________________________________  

Not es: __________________________________________________________________ 

________________________________________________________________________  

________________________________________________________________________  
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Adopted:                               MSBA/MASA Model Policy 801 
    Orig. 1995 
Revised:                                Rev. 2006 
 
 
801 EQUAL ACCESS TO SCHOOL FACILITIES 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to implement the Equal Access Act by granting equal access 
to secondary school facilities for students who wish to conduct a meeting for religious, 
political, or philosophical purposes during noninstructional time. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is not to deny equal access or a fair opportunity 
to, or to discriminate against, any students who wish to conduct a meeting, on the 
basis of the religious, political, philosophical, or other content of the speech at 
such meetings. 

 
B. The school board has created a limited open forum for students enrolled in 

secondary schools during which noncurriculum-related student groups shall have 
equal access and a fair opportunity to conduct meetings during noninstructional 
time. 

 
C. Student use of facilities under this policy does not imply school district 

sponsorship, approval, or advocacy of the content of the expression at such 
meetings. 

 
D. The school district retains its authority to maintain order and discipline on school 

premises, to protect the well-being of students and faculty, and to assure that 
attendance of students at meetings is voluntary. 

 
E. In adopting and implementing this equal access policy, the school district will 

NOT: 
 

1. influence the form or content of any prayer or other religious activity; 
 

2. require any person to participate in prayer or other religious activity; 
 

3. expend public funds beyond the incidental cost of providing the space for 
student-initiated meetings; 

 
4. compel any school agent or employee to attend a school meeting if the 

content of the speech at the meeting is contrary to the beliefs of the agent 
or employee; 
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5. sanction meetings that are otherwise unlawful; 
 

6. limit the rights of groups of students based on the size of the group; 
 

7. abridge the constitutional rights of any person. 
 
III. DEFINITIONS 
 

A. “Limited open forum” means that the school grants an offering to or opportunity 
for one or more noncurriculum related student groups to meet on school premises 
during noninstructional time. 

 
B. “Secondary school” means any school with enrollment of pupils ordinarily in 

grades 7 through 12 or any portion thereof. 
 

C. “Sponsorship” includes the act of promoting, leading, or participating in a 
meeting.  The assignment of a school employee for custodial, observation, or 
maintenance of order and discipline purposes does not constitute sponsorship of 
the meeting. 

 
D. “Meeting” includes activities of student groups which are permitted under a 

limited open forum and are not directly related to the school curriculum.  
Distribution of literature does not constitute a meeting protected by the Equal 
Access Act. 

 
E. “Noninstructional time” means time set aside by the school before actual 

classroom instruction begins or after actual classroom instruction ends, including 
such other periods that occur during the school day when no classroom instruction 
takes place. 

 
IV. FAIR OPPORTUNITY CRITERIA 
 

Schools in this school district shall uniformly provide that: 
 

A. A meeting held pursuant to this policy is voluntary and student-initiated; 
 

B. There is no sponsorship of the meeting by the school or its agents or employees; 
 

C. Employees or agents of the school are present at religious meetings only in a 
nonparticipatory capacity; 

 
D. The meeting does not materially and substantially interfere with the orderly 

conduct of educational activities within the school; and 
 

E. Nonschool persons may not direct, control, or regularly attend activities of student 
groups. 

 
V. PROCEDURES 

155



 801-3 

 
A. Any student who wishes to initiate a meeting under this policy shall apply to the 

principal of the building at least 48 hours in advance of the time of the activity or 
meeting.  The student must agree to the following: 

 
1. All activities or meetings must comply with existing policies, regulations, 

and procedures that govern operation of school-sponsored activities. 
 

2. The activities or meetings are voluntary and student-initiated.  The 
principal may require assurances of this fact. 

 
B. Student groups meeting under this policy must comply with the following rules: 

 
1. Those attending must not engage in any activity that is illegal, dangerous, 

or which materially and substantially interferes with the orderly conduct of 
the educational activities of the school.  Such activities shall be grounds 
for discipline of an individual student and grounds for a particular group to 
be denied access. 

 
2. The groups may not use the school name, school mascot name, school 

emblems, the school district name, or any name that might imply school or 
district sponsorship or affiliation in any activity, including fundraising and 
community involvement. 

 
3. The groups must comply with school policies, regulations and procedures 

governing school-sponsored activities. 
 

C. Students applying for use of school facilities under this policy must provide the 
following information to the principal: time and date of meeting, estimated 
number of students in attendance, and special equipment needs. 

 
D. The building principal has responsibility to: 

 
1. Keep a log of application information. 

 
2. Find and assign a suitable room for the meeting or activity.  The number 

of students in attendance will be limited to the safe capacity of the meeting 
space. 

 
3. Note the condition of the facilities and equipment before and after use. 

 
4. Assure proper supervision.  Assignment of staff to be present in a 

supervisory capacity does not constitute school district sponsorship of the 
meeting or activity. 

 
5. Assure that the meeting or activity does not interfere with the school’s 

regular instructional activities. 
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E. The school district shall not expend public funds for the benefit of students 
meeting pursuant to this policy beyond the incidental cost of providing space.  
The school district will provide no additional or special transportation. 

 
F. Nonschool persons may not direct, conduct, control, or regularly attend meetings 

and activities held pursuant to this policy. 
 

G. School district employees or agents may not promote, lead, participate in, or 
otherwise sponsor meetings or activities held pursuant to this policy. 

 
H. A copy of this policy and procedures shall be made available to each student who 

initiates a request to use school facilities. 
 
 
Legal References: 20 U.S.C. §§ 4071-74 (Equal Access Act) 

20 U.S.C. § 7905 (Boy Scouts of America Equal Access Act) 
Board of Educ. of Westside Community Schools v. Mergens, 496 U.S. 226, 
1105 S.Ct. 2356 (1990) 
Good News Club v. Milford Central School, 533 U.S. 98, 1215 S.Ct. 2093 
(2001) 
Child Evangelism Fellowship of Minnesota v. Special Sch. Dist. 1, 690 
F.3d 996 (8th Cir. 2012) 
Child Evangelism Fellowship of Minnesota v. Elk River Area School Dist. 
728, 599 F.Supp. 2d 1136 (D. Minn. 2009) 

 
Cross References: MSBA/MASA Model Policy 902 (Use of School District Facilities and 

Equipment) 
MSBA Service Manual, Chapter 13, School Law Bulletin “O” (Equal 
Access Act) 

 
 
______________________________________________________________________________ 
 
The Purpose, General Statement of Policy, Definitions, and Fair Opportunity Criteria sections 
reflect the language and requirements of the Equal Access Act and so should be adopted as 
written.  School Boards have discretion to adopt reasonable procedures to implement the Act, 
however.  We have provided a section on Procedures as a model. 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopt ed:  Sept e mber 12, 2007  

 
Revi sed:   
 

802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL 
 

I. PURPOSE 
 

 The purpose of this policy is to provide guidelines for the superintendent to assist in 

timely disposition of obsolete equipment and material. 

 

II. GENERAL STATEMENT OF POLICY 

 

Effective use of school building space, and consideration for safety of personnel, will at 

times require disposal of obsolete equipment and material. 

 

III. DEFINITIONS 

 

A. “Contract” means an agreement entered into by the school district for the sale of 

supplies, materials or equipment. 

 

B. “Official newspaper” is a regular issue of a qualified legal newspaper. 

 

III. MANNER OF DISPOSITION 

 

A. Authorization 

 

The superintendent shall be authorized to dispose of obsolete equipment and 

materials by selling it at a fair price consistent with the procedures outlined in this 

policy.  Any sale exceeding the minimum amount for which bids are required 

must first be specifically authorized by the school board.  The superintendent 

shall be authorized to properly dispose of used books, materials and equipment 

deemed to have little or no value. 

 

B. Contracts Over $50,000 

 

1. If the value of the equipment or materials is estimated to exceed $50,000, 

sealed bids shall be solicited by two weeks’ published notice in the official 

newspaper.  This notice shall state the time and place of receiving bids and 

contain a brief description of the subject matter.  Additional publication in 

the official newspaper or elsewhere may be made as the school board shall 

deem necessary. 

 

2. The sale shall be awarded to the highest responsible bidder, be duly 

executed in writing, and be otherwise conditioned as required by law. 
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3. A record shall be kept of all bids, with names of bidders and amounts of 

bids, and an indication of the successful bid.  A bid containing an 

alteration or erasure of any price contained in the bid which is used in 

determining the highest responsible bid shall be rejected unless the 

alteration or erasure is corrected by being crossed out and the correction 

printed in ink or typewritten adjacent thereto and initialed in ink by the 

person signing the bid. 

 

4. In the case of identical high bids from two or more bidders, the school  

            board may, at its discretion, utilize negotiated procurement methods with      

            the tied high bidders so long as the price paid does not go below the high  

            tied bid price.  In the case where only a single bid is received, the school  

            board may, at its discretion, negotiate a mutually agreeable contract with  

            the bidder so long as the price paid does not fall below the original bid.  If  

            no satisfactory bid is received, the board may readvertise. 

 

5.  All bids obtained shall be kept on file for a period of at least one year after    

            their receipt.  Every contract made without compliance with the foregoing  

            provisions shall be void. 

 

6.  Data submitted by a business to a school in response to a request for bids  

 are private until opened.  Once opened, the name of the bidder and the 

  dollar amount specified become public; all other data are private until  

 completion of the selection process, meaning the school has completed its  

 evaluation and ranked the responses.  After completion of the selection  

 process, all data submitted by all bidders are public except trade secret  

 data.  If all responses are rejected prior to completion of the selection  

 process, all data remain private, except the name of the bidder and the  

 dollar amount specified which were made public at the bid opening for  

 one year from the proposed opening date or until resolicitation results in  

 completion of the selection process or until a determination is made to  

 abandon the purchase, whichever occurs sooner, at which point the  

 remaining data becomes public.  Data created or maintained by the school  

 district as part of the selection or evaluation process are protected as  

 nonpublic data until completion of the selection or evaluation process.  At  

 that time, the data are public with the exception of trade secret data.   

 

C. Contracts From $10,000 to $50,000 

 

  If the amount of the sale is estimated to exceed $10,000 but not to exceed  

  $50,000, the contract may be made either upon sealed bids in the manner directed  

  above or by direct negotiation, by obtaining two or more quotations for the  

  purchase or sale when possible, and without advertising for bids or otherwise  

  complying with the requirements of competitive bidding notice.  All quotations  

  obtained shall be kept on file for a period of at least one year after receipt. 
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D.  Contracts Less Than $10,000 

 

If the amount of the sale is estimated to be $10,000 or less, the contract may be 

made either upon quotation or in the open market, in the discretion of the school 

board.  The sale in the open market may be by auction.  If the contract is made on 

quotation, it shall be based, so far as practicable, on at least two quotations which 

shall be kept on file for a period of at least one year after receipt. 

 

E.      Electronic Sale of Surplus Supplies, Materials, and Equipment 

 

Notwithstanding the other procedural requirements of this policy, the school 

district may contract to sell supplies, materials, and equipment which is surplus, 

obsolete, or unused through an electronic selling process in which purchasers 

compete to purchase the supplies, materials, or equipment at the highest purchase 

price in an open and interactive environment. 

 

F.      Notice of Quotation 

 

Notice of procedures to receive quotations shall be given by publication or other 

means as appropriate to provide reasonable notice to the public 

 

G.       Sales to Employees 

 

No officer or employee of the school district shall sell or procure for sale or 

possess or control for sale to any other officer or employee of the school district 

any property or materials owned by the school district unless the property and 

materials are not needed for public purposes and are sold to a school district 

employee after reasonable public notice, at a public auction or by sealed response, 

if the employee is not directly involved in the auction or sale process.  Reasonable 

notice shall include at least one week’s published or posted notice.  A school 

district employee may purchase no more than one motor vehicle from the school 

district in any 12-month period.  This section shall not apply to the sale of 

property or materials acquired or produced by the school district for sale to the 

general public in the ordinary course of business.  Nothing in this section shall 

prohibit an employee of the school district from selling or possessing for sale 

public property if the sale or possession for sale is in the ordinary course of 

business or the normal course of the employee’s duties. 

 

H.      Exceptions for  Surplus School Computers 

 

A school district may bypass the requirements for competitive bidding and is not 

subject to any other laws relating to school district contracts if it is disposing of 

surplus school computer and related equipment by conveying the property and 

title to: 

 

1. another school district; 

 

2. the state department of corrections 
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3. the board of trustees of Minnesota State Colleges and Universities; or 

 

4. the family of a student residing in the district whose total family income 

meets the federal definition of poverty. 

 

 

Legal References: Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise  

   From Governmental Agencies; Exceptions; Penalty) 

   Minn. Stat. § 123B.29 (Sale of School Building at Auction) 

   Minn. Stat. § 123B.52 (Contracts) 

   Minn. Stat. § 471.345 (Uniform Municipal Contracting Law) 

   Minn. Stat. § 645.11 (Published Notice) 

   Minn. Stat. § 13.591 (Business Data) 

 

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School  

   District Contract and Bidding Procedures) 

 

 

 

 

 

 

 

  

 

161



 802-1 

Adopted:                               MSBA/MASA Model Policy 802 
Orig. 1995 

Revised:                                Rev. 2008 2012 
 
 
802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines for the superintendent to assist in 
timely disposition of obsolete equipment and material. 

 
II. GENERAL STATEMENT OF POLICY 
 

Effective use of school building space, and consideration for safety of personnel, will at 
times require disposal of obsolete equipment and material. 

 
III. DEFINITIONS 
 

A. “Contract” means an agreement entered into by the school district for the sale of 
supplies, materials, or equipment. 

 
B. “Official newspaper” is a regular issue of a qualified legal newspaper. 

 
IV. MANNER OF DISPOSITION 
 

A. Authorization 
 

The superintendent shall be authorized to dispose of obsolete equipment and 
materials by selling it at a fair price consistent with the procedures outlined in this 
policy.  Any sale exceeding the minimum amount for which bids are required 
must first be specifically authorized by the school board.  The superintendent 
shall be authorized to properly dispose of used books, materials, and equipment 
deemed to have little or no value. 

 
B. Contracts Over $100,000 

 
1. If the value of the equipment or materials is estimated to exceed $100,000, 

sealed bids shall be solicited by two weeks’ published notice in the official 
newspaper.  This notice shall state the time and place of receiving bids and 
contain a brief description of the subject matter.  Additional publication in 
the official newspaper or elsewhere may be made as the school board shall 
deem necessary. 

 
2. The sale shall be awarded to the highest responsible bidder, be duly 

executed in writing, and be otherwise conditioned as required by law. 
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3. A record shall be kept of all bids, with names of bidders and amounts of 

bids, and an indication of the successful bid.  A bid containing an 
alteration or erasure of any price contained in the bid which is used in 
determining the highest responsible bid shall be rejected unless the 
alteration or erasure is corrected by being crossed out and the correction 
printed in ink or typewritten adjacent thereto and initialed in ink by the 
person signing the bid. 

 
4. In the case of identical high bids from two or more bidders, the school 

board may, at its discretion, utilize negotiated procurement methods with 
the tied high bidders so long as the price paid does not go below the high 
tied bid price.  In the case where only a single bid is received, the school 
board may, at its discretion, negotiate a mutually agreeable contract with 
the bidder so long as the price paid does not fall below the original bid.  If 
no satisfactory bid is received, the board may readvertise. 

 
5. All bids obtained shall be kept on file for a period of at least one year after 

their receipt.  Every contract made without compliance with the foregoing 
provisions shall be void. 

 
6. Data submitted by a business to a school in response to a request for bids 

are private until opened.  Once opened, the name of the bidder and the 
dollar amount specified become public; all other data are private until 
completion of the selection process, meaning the school has completed its 
evaluation and ranked the responses.  After completion of the selection 
process, all data submitted by all bidders are public except trade secret 
data.  If all responses are rejected prior to completion of the selection 
process, all data remain private, except the name of the bidder and the 
dollar amount specified which were made public at the bid opening for 
one year from the proposed opening date or until resolicitation results in 
completion of the selection process or until a determination is made to 
abandon the purchase, whichever occurs sooner, at which point the 
remaining data becomes public.  Data created or maintained by the school 
district as part of the selection or evaluation process are protected as 
nonpublic data until completion of the selection or evaluation process.  At 
that time, the data are public with the exception of trade secret data. 

 
C. Contracts From $25,000 to $100,000 

 
If the amount of the sale is estimated to exceed $25,000 but not to exceed 
$100,000, the contract may be made either upon sealed bids in the manner 
directed above or by direct negotiation, by obtaining two or more quotations for 
the purchase or sale when possible, and without advertising for bids or otherwise 
complying with the requirements of competitive bidding notice.  All quotations 
obtained shall be kept on file for a period of at least one year after receipt. 

 
D. Contracts $25,000 or Less 
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If the amount of the sale is estimated to be $25,000 or less, the contract may be 
made either upon quotation or in the open market, in the discretion of the school 
board.  The sale in the open market may be by auction.  If the contract is made on 
quotation, it shall be based, so far as practicable, on at least two quotations which 
shall be kept on file for a period of at least one year after receipt. 

 
E. Electronic Sale of Surplus Supplies, Materials, and Equipment 

 
Notwithstanding the other procedural requirements of this policy, the school 
district may contract to sell supplies, materials, and equipment which is surplus, 
obsolete, or unused through an electronic selling process in which purchasers 
compete to purchase the supplies, materials, or equipment at the highest purchase 
price in an open and interactive environment. 

 
F. Notice of Quotation 

 
Notice of procedures to receive quotations shall be given by publication or other 
means as appropriate to provide reasonable notice to the public. 

 
G. Sales to Employees 

 
No officer or employee of the school district shall sell or procure for sale or 
possess or control for sale for sale to any other officer or employee of the school 
district any property or materials owned by the school district unless the property 
and materials are not needed for public purposes and are sold to a school district 
employee after reasonable public notice, at a public auction or by sealed response, 
if the employee is not directly involved in the auction or sale process.  Reasonable 
notice shall include at least one week’s published or posted notice.  A school 
district employee may purchase no more than one motor vehicle from the school 
district in any 12-month period at any one auction.  This section shall not apply to 
the sale of property or materials acquired or produced by the school district for 
sale to the general public in the ordinary course of business.  Nothing in this 
section shall prohibit an employee of the school district from selling or possessing 
for sale public property if the sale or possession for sale is in the ordinary course 
of business or the normal course of the employee’s duties. 

 
H. Exceptions for Surplus School Computers 

 
A school district may bypass the requirements for competitive bidding and is not 
subject to any other laws relating to school district contracts if it is disposing of 
surplus school computer and related equipment by conveying the property and 
title to: 

 
1. another school district; 

 
2. the state department of corrections; 
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3. the board of trustees of Minnesota State Colleges and Universities; or 
 

4. the family of a student residing in the district whose total family income 
meets the federal definition of poverty. 

 
 
Legal References: Minn. Stat. § 13.591 (Business Data) 

Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise 
From Governmental Agencies; Exceptions; Penalty) 
Minn. Stat. § 123B.29 (Sale of School Building at Auction) 
Minn. Stat. § 123B.52 (Contracts) 
Minn. Stat. § 471.345 (Uniform Municipal Contracting Law) 
Minn. Stat. § 645.11 (Published Notice) 

 
Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School 

District Contract and Bidding Procedures) 
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J ORDAN DI STRI CT SCHOOLS 

POLI CY 

 

Adopted:   September 12, 2007  

 

Revised:                                 
 

 

903 VISITORS TO SCHOOL DISTRICT BUILDINGS AND SITES 
 

 

I. PURPOSE 

 

The purpose of this policy is to inform the school community and the general public of 

the position of the school board on visitors to school buildings and other school property. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school board encourages interest on the part of parents and community 

members in school programs and student activities.  The school board welcomes 

visits to school buildings and school property by parents and community members 

provided the visits are consistent with the health, education and safety of students 

and employees and are conducted within the procedures and requirements 

established by the school district. 

 

B. The school board reaffirms its position on the importance of maintaining a school 

environment that is safe for students and employees and free of activity that may 

be disruptive to the student learning process or employee working environment. 

 

III. RESPONSIBILITY 

 

A. The school district administration shall present recommended visitor procedures 

and requirements to the school board for review and approval.  The procedures 

should reflect input from employees and students and shall be communicated to 

the school community and the general public.  Upon approval by the school 

board, such procedures and requirements shall be an addendum to this policy. 

 

B. It shall be the responsibility of the superintendent to provide coordination that 

may be needed throughout the process and provide for periodic school board 

review and approval of the procedures. 

 

IV. VISITOR LIMITATIONS 

 

A. An individual or group may be denied permission to visit a school or school 

property or such permission may be revoked if the visitor(s) does not comply with 

the school district procedures and regulations or if the visit is not in the best 

interest of students, employees or the school district. 

 

B. Visitors are authorized to park vehicles on school property at times and in 166
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locations specified in the approved visitor procedures and requirements which are 

an addendum to this policy or as otherwise specifically authorized by school 

officials.  When unauthorized vehicles of visitors are parked on school property, 

school officials may: 

 

1. move the vehicle or require the driver or other person in charge of the 

vehicle to move it off school district property; or 

 

2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of 

safety off of school property. 

 

C. An individual or group who enters school property without complying with the 

procedures and requirements may be guilty of criminal trespass and thus subject 

to criminal penalty.  Such persons may be detained by the school principal or a 

person designated by the school principal in a reasonable manner for a reasonable 

period of time pending the arrival of a police officer. 

 

Legal References:   Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

   Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited) 

   Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property 
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Adopted:                                 MSBA/MASA Model Policy 903
Orig. 1995

Revised:                                  Rev. 1999 2002

903 VISITORS TO SCHOOL DISTRICT BUILDINGS AND SITES

I. PURPOSE

The purpose of this policy is to inform the school community and the general public of
the position of the school board on visitors to school buildings and other school property.

II. GENERAL STATEMENT OF POLICY

A. The school board encourages interest on the part of parents and community
members in school programs and student activities.  The school board welcomes
visits to school buildings and school property by parents and community members
provided the visits are consistent with the health, education and safety of students
and employees and are conducted within the procedures and requirements
established by the school district.

B. The school board reaffirms its position on the importance of maintaining a school
environment that is safe for students and employees and free of activity that may
be disruptive to the student learning process or employee working environment.

III. RESPONSIBILITY

A. The school district administration shall present recommended visitor procedures
and requirements to the school board for review and approval.  The procedures
should reflect input from employees, students and advisory groups, and shall be
communicated to the school community and the general public.  Upon approval
by the school board, such procedures and requirements shall be an addendum to
this policy.

B. It shall be the responsibility of the superintendent to provide coordination that
may be needed throughout the process and provide for periodic school board
review and approval of the procedures.

IV. VISITOR LIMITATIONS

A. An individual or group may be denied permission to visit a school or school
property or such permission may be revoked if the visitor(s) does not comply with
the school district procedures and regulations or if the visit is not in the best
interest of students, employees or the school district.
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B. Visitors are authorized to park vehicles on school property at times and in
locations specified in the approved visitor procedures and requirements
which are an addendum to this policy or as otherwise specifically authorized
by school officials.  When unauthorized vehicles of visitors are parked on
school property, school officials may:

1. move the vehicle or require the driver or other person in charge of
the vehicle to move it off school district property; or

2. if unattended, provide for the removal of the vehicle, at the expense of
the owner or operator, to the nearest convenient garage or other place
of safety off school property.

BC. An individual or group who enters school property without complying with the
procedures and requirements may be guilty of criminal trespass and thus subject
to criminal penalty.  Such persons may be detained by the school principal or a
person designated by the school principal in a reasonable manner for a reasonable
period of time pending the arrival of a police officer.

Legal References: Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited)
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)

Cross References:
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