
E-G Regular Meeting
Monday, June 8, 2020 6:00 PM Central

Spectrum Health Building
1405 Progress Parkway

Virginia, MN 55792  
  
 

1. Call the Meeting to Order.
2. Pledge of Allegiance.
3. Roll Call.
4. Agenda Additions/Deletions.
5. Visitor Input.
6. Approve Agenda.
7. Approve the Treasurer's Report for the Month of May and the First Check Writing of 

June.
8. CONSENT AGENDA.

8.1. Approve Minutes of the Regular Meeting of Monday, May 26, 2020.
8.2. Approve Minutes of the Special Meeting of Monday, May 21, 2020.
8.3. Approve Minutes of the Study Session of Monday, May 26, 2020.
8.4. Approve Minutes of the Study Session of Monday, June 1, 2020.
8.5. Approve the Resignation of Early Childhood Aide.
8.6. Approve Lane Change of Todd Ufford from MA+10 to MA+20.

9. ITEMS REMOVED FROM CONSENT AGENDA.
10. PERSONNEL.

10.1. Approve 2019-2021 Labor Agreement with Director of Buildings & Grounds.
10.2. Approve 2019-2021 Labor Agreement with Payroll Clerk.
10.3. Approve 2019-2021 Labor Agreement with Executive Assistant.

11. NEW BUSINESS.
12. OLD BUSINESS
13. ADMINISTRATIVE REPORT/INFORMATION.
14. BOARD MEMBER TOPICS.
15. ADJOURNMENT.
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The Regular Meeting of the Board of Education of I.S.D. #2154, Eveleth-Gilbert Public Schools, was 
held on Tuesday, May 26, 2020, in the Board Room and via teleconference. The meeting was called to order 
by Chair Bill Addy at 6:06 p.m. 
  Present via teleconference:  Directors Addy, Lautigar, Sjoberg, Sorcan, Sather, Uhan, Gentilini.  Absent:  
None.   Also present:  Superintendent Jeff Carey, Angie Williams (via teleconference), Todd Griepentrog (via 
teleconference).  All votes will be taken by roll call. 

Agenda Additions/Deletions:   None. 
Visitor Input:  Jamie Lindseth addressed the Board regarding the Florida Band Trip.  He has concerns 

about spring athletes missing games if the Band goes on their trip in April of 2021.  He would like to see the 
Band trip changed to sometime in March.  Athletes would be missing practices, but not games if the trip was 
changed to March. 

Motion:  Lautigar,  Support:  Sather,  to approve the Agenda as presented.  Upon roll call, the vote was 
as follows:   Ayes:   Directors Sjoberg, Lautigar, Sather, Addy, Sorcan, Gentilini, Uhan.  Nays:   None.  Motion 
carried.  7 yes/0 no.  

Motion:  Uhan, Support:  Gentilini, to approve the Treasurer’s Report for the Second Check Writing of 
May with disbursements of $245,048.11.  Upon roll call, the vote was as follows:   Ayes:  Directors Addy, Sorcan, 
Sather, Lautigar, Sjoberg, Uhan, Gentilini.  Nays:   None.   Motion carried.  7 yes/0 no. 

Motion:  Lautigar, Support:  Addy,  to approve the Consent Agenda as presented.  Upon roll call, the vote 
was as follows:   Ayes:  Directors Sather, Addy, Sorcan, Gentilini, Uhan, Sjoberg, Lautigar.  Nays:   None.   Motion 
carried.   7 yes/0 no. 

A.   Approve Minutes of the Regular Meeting of Monday, May 11, 2020. 
B.   Approve Minutes of the Study Session of Monday, May 18, 2020. 

 
PERSONNEL 
  Motion:  Sjoberg, Support:  Sather, to approve Resolution #715 Relating to the Termination and Non-
Renewal of the Teaching Contract of Amanda Murfin, Probationary Teacher.  The Board held discussion.  Upon 
roll call, the vote was as follows:  Ayes:  Directors Addy, Sorcan, Gentilini, Uhan, Sjoberg, Lautigar, Sather.  Nays:   
None.  Motion carried.   7 yes/0 no. 
 Motion:  Sather, Support:  Uhan, to approve Resolution #716 Relating to the Termination and Non-
Renewal of the .5 Special Education Teaching Contract of Kristen Moore.  The Board held discussion.  Upon roll 
call, the vote was as follows:  Ayes:  Directors Sorcan, Gentilini, Uhan, Sjoberg, Lautigar, Sather, Addy.  Nays:   
None.  Motion carried.   7 yes/0 no. 
 Amended Motion:  Lautigar, Support:  Gentilini, to approve Resolution #717 Relating to the Termination 
and Non-Renewal of the Teaching Contract of Susan Ellefson, Probationary Teacher, with the change of .9 FTE 
reduction to .3 FTE reduction.  The Board held discussion.  Upon roll call, the vote was as follows:  Ayes:  
Gentilini, Uhan, Sjoberg, Lautigar, Sather, Addy, Sorcan.  Nays:  None.  Motion carried.  7 yes/0 no. 
 Motion:  Uhan, Support:  Sjoberg, to approve Resolution #718 Relating to the Termination and Non-
Renewal of the .2 FTE Music Teaching Contract of LaDonna Muster, Probationary Teacher.  The Board held 
discussion.  Upon roll call, the vote was as follows:  Ayes:  Directors Uhan, Sjoberg, Lautigar, Sather, Addy, 
Sorcan, Gentilini.  Nays:   None.  Motion carried.   7 yes/0 no. 
 Motion:  Sather, Support:  Lautigar, to approve Resolution #719 Relating to the Termination and Non-
Renewal of the Teaching Contract of Josh Gibson, Probationary Teacher.  The Board held discussion.  Upon roll 
call, the vote was as follows:  Ayes:  Sjoberg, Uhan, Gentilini, Sorcan, Addy, Sather, Lautigar.  Nays:  None.  
Motion carried.  7 yes/0 no. 
 Motion:  Sather, Support:  Lautigar, to approve Resolution #720 Relating to the Termination and Non-
Renewal of the Teaching Contract of Kelly Wilkinson, Probationary Teacher.  The Board held discussion.  Upon 
roll call, the vote was as follows:  Ayes:  Uhan, Gentilini, Sorcan, Addy, Sather, Lautigar, Sjoberg.  Nays:  None.  
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Motion carried.  7 yes/0 no. 
 Motion:  Sather, Support:  Lautigar, to approve Resolution #721 Relating to the Termination and Non-
Renewal of the Teaching Contract of Josh Bestul, Probationary Teacher.  Upon roll call, the vote was as follows:  
Ayes:  Gentilini, Sorcan, Addy, Sather, Lautigar, Sjoberg, Uhan.  Nays:  None.  Motion carried.  7 yes/0 no. 
 Motion:  Lautigar, Support:  Addy,  to approve Resolution #722 Relating to the Termination and Non-
Renewal of the Teaching Contract of Stephanie Youngman, Probationary Teacher.   Upon roll call, the vote was 
as follows:  Ayes:  Sorcan, Addy, Sather, Lautigar, Sjoberg, Uhan, Gentilini.  Nays:  None.  Motion carried.  7 yes/0 
no. 
 Motion:  Uhan, Support:  Addy, to approve Resolution #723 Relating to the Termination and Non-
Renewal of the Teaching Contract of Jacob Rice, Probationary Teacher.  Upon roll call, the vote was as follows:  
Ayes:  Addy, Sather, Lautigar, Sjoberg, Uhan, Gentilini, Sorcan.  Nays:  None.  Motion carried.  7 yes/0 no. 
 
NEW BUSINESS 
 No action was taken on 11.1 Renewal of MSHSL Membership. 
 Superintendent Carey updated the Board with a review of Distance Learning and Summer Programs.  
Distance Learning wrapped up last Friday.  We are currently working on getting books, library materials, etc. 
turned in.  Mr. Carey has been participating in the conference calls with MDE.  MDE has passed down guidelines 
for summer programs, but they are recommending Distance Learning for the summer.  School will not look like it 
did this past fall.  Mr. Carey will keep the Board informed as information becomes available.  Credit recovery will 
be done through the NLC this summer. 
 Motion:  Sjoberg, Support:  Uhan, to approve the 2021 Out of State Band Trip from March 22 – March 28, 
2021.  The Board held a discussion.  Upon roll call, the vote was as follows:  Ayes:  Uhan, Sjoberg, Sather, Addy, 
Gentilini.  Nays:  Lautigar.  Abstain:  Sorcan.  Motion carried.  5 yes/1 no/1 abstain. 
 Motion:  Lautigar, Support:  Sather, to approve iPad Refresh Plan for Rock Ridge Schools.  Bill Brison 
presented information to the Board via teleconference.  We will be using federal money for distance learning for 
year one payment, buyback money for year 2.  The Board held discussion.  Upon roll call, the vote was as follows:  
Ayes:  Sjoberg, Lautigar, Sather, Addy, Sorcan, Gentilini, Uhan.  Motion carried.  7 yes/0 no. 
 
OLD BUSINESS – None. 
 
ADMINISTRATIVE REPORT/INFORMATION 
 Ms. Williams would like to thank the Seniors and their families that came to the tapings of the Virtual 
Graduation Ceremony.  Students are currently able to return school items at door #4 at the High School.  

Mr. Griepentrog informed the Board that the Gilbert Campus is also collecting school items at the canopy 
entrance in Gilbert.  

Mr. Carey will set up a Study Session for Monday, June 1, 2020, to discuss the 2020-2021 Administrative 
Structure and the Activities Director Position. 
 
BOARD MEMBER TOPICS 
 Director Lautigar thanked Angie Williams and Laura Tassoni for all their hard work in coordinating 
Graduation events.  She also reported that the class banners are up and the street banners will be up soon and 
thanked the parents that participated.  On Thursday, May 28, 2020 prizes will be drawn for Seniors in lieu of the 
All Night Grad Party.  The motorcade parade will be on Friday, May 29, 2020.  Lineup starts at 4:30 p.m. at the 
Curling Club parking lot, with the parade stating at 5:00 p.m.   
 Director Sather is looking forward to the motorcade parade on Friday and hopes that sports can get going 
again soon. 
 Director Sorcan brought up the erroneous amended motion statement from the May 4, 2020 Special 
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Meeting.  
 Director Gentilini stated that he assumed all members of the Board received the same summons as he 
did regarding the ERATS Bus Garage Lawsuit.   
 Director Sjoberg stated that everyone has done a great job during a difficult situation with COVID. 
 Motion:  Sather, Support:  Sorcan, to adjourn the meeting at 7:43 p.m. 
  

 
 

 
   

Bill Addy, Chair Kelly Sather, Clerk 



Special Meeting Minutes 
May 21, 2020 

 
A Special Meeting of the Board of Education of I.S.D. #2154, Eveleth-Gilbert Public Schools, was held on 

Thursday, May 21, 2020 at 5:00 p.m. via teleconference. The meeting was called to order by Chair Bill Addy at 
5:18 p.m.   

Present via Teleconference:  Directors Addy, Lautigar, Sather, Sjoberg, and Uhan (joined the meeting at 
5:23 p.m.)   Also present: Supt. Jeff Carey via teleconference.  Absent:  Directors Sorcan and Gentilini. 

 Motion: Lautigar, Support:  Sjoberg, to approve the Agenda as presented.  Upon roll call, the vote was 
as follows:  Ayes:  Lautigar, Addy, Sjoberg, Sather.  Nays:  None.  Absent:  Uhan, Sorcan, Gentilini.  Motion 
carried.  4 yes/0 no/3 absent. 

Motion:  Sather, Support:  Uhan, to approve Resolution #714 Relating to Canvassing Returns of Special 
School Election with the correction of Independent School District 706 being changed to Independent School 
District 2154 under the resolution.  Upon roll call, the vote was as follows:  Ayes:  Lautigar, Sjoberg, Addy, Uhan, 
Sather.  Nays:  None.  Absent:  Sorcan, Gentilini.  Motion carried.  5 yes/2 absent. 

Motion:  Lautigar, Support:  Addy to adjourn the meeting at 5:25 p.m. 
 
 

__________________________   __________________________ 
Bill Addy, Chair      Kelly Sather, Clerk 



Study Session Minutes 
May 26, 2020 

 
A Study Session of the Board of Education of I.S.D. #2154, Eveleth-Gilbert Public Schools, was held on 

Tuesday, May 26, 2020, at 5:00 p.m., in the Board Room and via teleconference. The meeting was called to 
order at 5:00 p.m. by Chair Addy. 

Present Via Teleconference:  Directors Addy, Sjoberg, Lautigar, Sorcan, Uhan, and Sather.  Absent:  
Director Gentilini.  Also present:  Superintendent Carey. 

The Board held a discussion regarding Non-Unit Contracts for Buildings/Grounds, Payroll, Executive 
Assistant, and Activities Director.  These will all be two year contracts for 2019-2020 and 2020-2021.  A meeting 
needs to be set up with JoJo Scott, Activities Director, to discuss her contract.  The 2020-2021 Administrative 
Structure was not discussed at this meeting due to time constraints. 

The meeting adjourned at 6:00 p.m. 
 

 
 
__________________________   __________________________ 
Bill Addy, Chair      Kelly Sather, Clerk 
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A Study Session of the Board of Education of I.S.D. #2154, Eveleth-Gilbert Public Schools, was held on 

Monday, June 1, 2020, at 4:30 p.m., via teleconference. The meeting was called to order at 4:30 p.m. by Chair 
Addy. 

Present via teleconference:  Directors Addy, Sjoberg, Lautigar, Sorcan, Uhan, and Sather.  Absent:  
Director Gentilini.  Also present via teleconference:  Superintendent Carey, Angie Williams, Todd Griepentrog. 

The Board held a discussion regarding 2020-2021 Administrative Structure.  The three options 
presented were as follows: 

 Option 1:  Close Gilbert Campus 
* Continue to operate Gilbert Shop 
* Operate tech classes that do not require FACS or Industrial Tech  
* Cost savings of $545,642 

 Option 2:  Dean of Students in Franklin with Angie Williams supervising 
*  No additional cost to district 

 Option 3:  Hire an Interim Principal 
*      Additional cost $61,000 
 

  The Board held a discussion regarding all three options.  They also held discussion on having an 
Assistant Principal, part-time Assistant Principal, and part-time Dean.  Ms. Williams would like to see an 
Assistant Principal hired.  She wants someone who can be a leader and not just a manager.  Ms. Williams feels 
this is a bigger bang for the buck.  It was brought up that if Option 1 is chosen, we need to find out if Virginia 
can teach Industrial Tech and FACS in the Virginia High School.  Another idea was Tech Classes at the College.   
 Superintendent Carey was directed to find out what the cost of a part-time Principal and a part-time 
Dean would be and report back to the Board with that information. 
 The Board held a discussion regarding JoJo Scott, Activities Director.  Ms. Scott is interested in staying 
with the district, however, the job modifications she would like to see are: 

 195 Work Days 
 5 Vacation Days 
 Attendance at State Conference 
 Secretarial Support 
 Game Management/Site Supervisor 

Superintendent Carey said that the Elementary Secretary would be able to provide the Activities 
Director with secretarial support.   
 Director Sorcan brought up Comparable Worth Study.  She would like to have this done.  She also 
brought up updating job descriptions for Confidential Employees for Rock Ridge School District.  

The meeting adjourned at 5:20 p.m. 
 

 
 
__________________________   __________________________ 
Bill Addy, Chair      Kelly Sather, Clerk 





Director of Maintenance & Transportation 
Official Contract 

 
ARTICLE I 
PURPOSE 

 
 This Contract is entered into between Independent School District No. 2154, Eveleth-Gilbert, 

hereinafter referred to as the School District, and the Director of Maintenance & Transportations. 
 

ARTICLE II 
DURATION, EXPIRATION, TERMINATION 

DURING THE TERM, MUTUAL CONSENT, AND CONTINGENCY 
 
 Section 1.  Duration:  This Contract is for a term of 2 years commencing on July 1, 2019, and 

ending on June 30, 2021.  It shall remain in full force and effect unless modified by mutual consent of the 

School Board and the Director of Maintenance & Transportation’s or unless terminated as provided in 

this Contract. 
 
 Section 2.  Expiration:  This Contract shall expire at the end of the term specified in Section 1. 

above.  At the conclusion of its term, neither party shall have any further claim against the other, and the 

School District’s employment of the Director of Maintenance & Transportation shall cease, unless a 

subsequent Contract is entered into by the parties.  In the event the parties fail to enter into a subsequent 

contract, the Director of Maintenance & Transportation employment shall continue on a month-to-month 

basis until the School Board either enters into a subsequent Contract with the Director of Maintenance & 

Transportation or until the School Board provides sixty (60) calendar days of written notice of the 

termination of the Director of Maintenance & Transportation ’s employment.   
 
 Section 3.  Termination During the Term:  The Director of Maintenance & Transportation’s 

employment may be terminated during the term of this Contract only for cause as defined in M.S. 

122A.40, Subd. 9. and Subd. 13., but, except for purposes of describing grounds for discharge, the 

provisions of M.S. 122A.40 shall not be applicable.  If the School Board proposes to terminate the 

Director of Maintenance & Transportation during the term of this Contract for cause as described in M.S. 

122A.40, Subd. 9. or Subd. 13., it shall notify the Director of Maintenance & Transportation , in writing, 

of the proposed grounds for termination.  The Director of Maintenance & Transportation shall be entitled 

to a hearing before an arbitrator provided the Director of Maintenance & Transportation makes such a 

request, in writing, to the School Board Chair within fifteen (15) calendar days after receipt of the written 

notice of the proposed termination.  In such event, the parties shall jointly petition the Bureau of 

Mediation Services (BMS) for a list of five (5) arbitrators.  The arbitrator shall be selected by the parties 

through the normal striking process as provided by BMS rules.  The arbitrator shall conduct a hearing 

under normal arbitration procedure rules and issue a written decision.  The decision of the arbitrator shall 

be final and binding upon the parties, subject to normal judicial review of arbitration decisions as 

provided by law.  The Director of Maintenance & Transportation may be suspended with pay pending 

final determination by the arbitrator.  If the Director of Maintenance & Transportation fails to request a 

hearing as provided in this section within the fifteen (15)-day calendar period, he/she shall be deemed to 

have acquiesced to the School Board’s proposed action, and the proposed action shall become final on 

such date as determined by the School Board, and the Director of Maintenance & Transportation shall 

have no further claim or recourse. 
 



 Section 4.  Mutual Consent:  This Contract may be terminated at any time by mutual consent of 

the School Board and the Director of Maintenance & Transportation. 
 
 Section 5.  Contingency:  If this Contract is a subsequent Contract entered into prior to the 

completion of an existing Contract, this subsequent Contract is contingent upon the Director of 

Maintenance & Transportation completing the terms of the existing Contract. 
 

 

 

ARTICLE III 
DUTY YEAR AND LEAVES OF ABSENCE 

 
 Section 1.  Basic Work Year:  The Director of Maintenance & Transportation’s duty year shall be 

for the entire twelve (12)-month Contract year, and the Director of Maintenance & Transportation shall 

perform duties on those legal holidays on which the School Board is authorized to conduct school if the 

School Board so determines.  The Director of Maintenance & Transportation shall be on duty during any 

emergency, natural or unnatural, unless otherwise excused in accordance with School Board 

administrative policy. 
 
 Section 2.  Vacation:  The Director of Maintenance & Transportation shall earn yearly accrual of 

vacation of 15 days per year.  Unused vacation must be taken within six (6) months after the end of the 

Contract year in which it is earned.  Upon voluntary termination of employment, the Director of 

Maintenance & Transportation shall be entitled to payment for any unused vacation days earned and 

accrued pursuant to the provisions of this section; however, if the Director of Maintenance & 

Transportation is involuntarily terminated, he/she shall not be entitled to unused earned and accrued 

vacation days. 
 
 Section 3.  Holidays:  The Director of Maintenance & Transportation shall be entitled to twelve 

(12) paid holidays as designated by the School Board each Contract year. 
 
New Year's Day  Memorial Day  Thanksgiving Day 
Good Friday   Easter Monday  Fourth of July   
Friday after Thanksgiving President’s Day  Labor Day  
Christmas Eve   Christmas Day  MEA Friday 
 
 Section 4.  Sick Leave:  The Director of Maintenance & Transportation shall earn paid sick leave 

at the rate of fifteen (15) days each year, and earned sick leave may accumulate to a maximum of one 

hundred thirty-five (135) days.   
 
 Section 5.  Workers’ Compensation:  Pursuant to M.S. Chapter 176, the Director of Maintenance 

& Transportation injured on the job in the service of the School District and collecting workers’ 

compensation insurance may draw sick leave and receive full salary from the School District, the salary to 

be reduced by an amount equal to the insurance payments, and only that fraction of the days not covered 

by insurance will be deducted from accrued sick leave. 
 
 Section 6.  Bereavement Leave:  The Director of Maintenance & Transportation shall be granted 

bereavement leave for a death within the Director of Maintenance & Transportation’s immediate family, 

this time shall be deducted from sick leave.  The time utilized shall be in an amount to be determined after 

conferring with the Superintendent.  “Immediate family” is defined as the Director of Maintenance & 



Transportation or spouse’s mother, stepmother, father, stepfather, grandmother, grandfather, sister, sister 

in law, brother, brother in law, husband, wife, child, stepchild, son in law, daughter in law, grandchild, 

guardian, significant other, aunt, uncle, niece, nephew or member of the household. 
 
 Section 7.  Emergency Leave:  The Director of Maintenance & Transportation may be granted 

paid emergency leave at the discretion of the Superintendent. 
 
 Section 8. Medical Leave of Absence:  A Director of Maintenance & Transportation who is 

unable to work because of personal illness or who is on long-term disability and who has exhausted all 

accumulated paid sick leave available shall be granted an additional leave of absence without pay for the 

duration of such illness or disability, up to one year.  The leave may be renewed each year upon written 

request of the Director of Maintenance & Transportation.  A Director of Maintenance & Transportation 
on such leave shall be permitted at his/her own expense to continue the fringe benefits available to them.  
 
 Section 9.  Jury Service:  The Director of Maintenance & Transportation who serves on jury duty 

shall be granted the day or days necessary as stipulated by the court to discharge this responsibility 

without any salary deduction or loss of basic leave allowance.  The compensation received for jury duty 

service shall be remitted to the School District. 
 
 Section 10.  Military Leave:  Military leave shall be granted pursuant to applicable law. 
 
 Section 11.  Insurance Application:  A Director of Maintenance & Transportation on unpaid leave 

is eligible to continue to participate in group insurance programs if permitted under the insurance policy 

provisions.  The Director of Maintenance & Transportation pay the entire premium for such insurance 

commencing with the beginning of the leave and shall pay to the School District the monthly premium in 

advance.  In the event the Director of Maintenance & Transportation is on paid leave from the School 

District under Section 4. above or supplemented by sick leave pursuant to Section 5. above, the School 

District will continue insurance contributions as provided in this Contract until sick leave is exhausted.  

Thereafter, the Director of Maintenance & Transportation must pay the entire premium for any insurance 

retained. 
 

ARTICLE IV 
INSURANCE 

 
 Section 1.  Group Insurance:  Group insurance benefits, including health insurance, dental 

insurance, income protection/long term disability insurance, and life insurance, shall be provided to the 

Employee under the School District's cafeteria insurance plan.  The School District shall contribute 

$9,725 single and $18,000 for family insurance benefits during the first and second year of this 

Agreement. 
  
 Section 2.  Flexible Benefit Plan:  The District shall provide a flexible benefit plan as per I.R.C. 

Section 125, to shelter the contributions toward the insurance program.   
 
 Section 3.  Eligibility:  The eligibility of the Director of Maintenance & Transportation and the 

Director of Maintenance & Transportation’s dependent(s) and beneficiary(ies) for insurance benefits shall 

be governed by the terms of the insurance policies purchased by the School District pursuant to this 

article. 
 



 Section 4.  Claims Against the School District:  The School District’s only obligation is to 

purchase the insurance policies described in this article, and no claim shall be made against the School 

District as a result of denial of insurance benefits by an insurer if the School District has purchased the 

policies and paid the premiums described in this article. 
 

ARTICLE V 
OTHER BENEFITS 

 
 Section 1.  Tax-Sheltered Annuities:  The Director of Maintenance & Transportation is eligible to 

participate in a tax-sheltered annuity plan through payroll deduction established pursuant to Section 

403(b) of the Internal Revenue Code of 1986, M.S. 123B.02, Subd. 15., School District policy, and as 

otherwise provided by law. 
 
 Section 2.  Vehicle:  The School District shall compensate the Director of Maintenance & 

Transportation for business use of his/her private vehicle at the rate the School Board establishes pursuant 

to M.S. 471.665, Subd. 1. 
 
 Section 3.  Flexible Benefit Plan:  The District shall provide a flexible benefit plan as per I.R.C. 

Section 125, to shelter the contributions toward the insurance program.  
 
  Section 3.  Personal Cell Phone:  The Director of Buildings, Grounds, and Transportation shall 

receive a $50 per month stipend for use of a personal cell phone. 
 
 Section 5,  Health Care Savings Plan:  During each year of this Agreement, the School District 

shall contribute $1,500 to the Employee's Health Care Savings Plan. If the Employee retires (Serving a 

minimum of 15 years in the district or age 53) during the term of this Agreement, then the Employee's 

accumulated, unused sick leave days up to a maximum of 130 days; then that number will be multiplied 

by the Employee's daily rate of pay and the resulting amount shall be deposited in the Employee's Health 

Care Savings Plan.  In addition, if the Employee retires during the term of this Agreement, the 

Employee's accumulated, unused vacation days will be multiplied by the Employee's daily rate of pay and 

the resulting amount shall be deposited in the Employee's Health Care Savings Plan. 
 
 Section 6.  Conferences and Meetings:  The School District shall pay all legally valid expenses 

and fees for the Director of Maintenance & Transportation’s attendance at professional conferences and 

meetings with other educational agencies when such attendance is required, directed, or permitted by the 

School Board.  The Director of Maintenance & Transportation shall periodically report to the 

Superintendent relative to all meetings and conferences attended.  The Director of Maintenance & 

Transportation shall file itemized expense statements to be processed and approved as provided by School 

Board policy and law. 
 

ARTICLE VI 
SALARY 

 
       2019-2020  2020-2021 
Director of Maintenance/Transportation   $68,250   $71,663 
 

The annual salary may be modified, but shall not be reduced, during the term of this Contract.  The salary 

shall be paid in twenty-four (24) equal installments during the Contract year. 



 
ARTICLE VII 

OTHER PROVISIONS 
 
 Section 1.  Outside Activities:  While the Director of Maintenance & Transportation shall devote 

full time and due diligence to the affairs and the activities of the School District, he/she may also serve as 

a consultant to other school districts or educational agencies, lecture, engage in writing and speaking 

activities, and engage in other activities if, as solely determined by the Superintendent, such activities do 

not impede the Director of Maintenance & Transportation’s ability to perform the duties of the Director of 

Maintenance & Transportation’s position.  However, the Director of Maintenance & Transportation may 

not engage in other employment, consultant service, or other activity for which a salary, fee, or 

honorarium is paid without the prior approval of the Superintendent. 
 
 Section 2.  Dues:  The Director of Maintenance & Transportation is encouraged to belong to and 

participate in appropriate professional, educational, economic development, community, and civic 

organizations when such membership will serve the best interests of the School District.  Accordingly, the 

School District will pay the membership dues for such organizations as are required, directed, or 

permitted by the Superintendent and/or the School Board.  The Director of Maintenance & Transportation 

shall present appropriate statements for approval as provided by law. 
 

 

 

 

ARTICLE VIII 
SEVERABILITY 

 
 The provisions of this Contract shall be severable, and if any such provision or the application of 

any such provision under any circumstances is held invalid, it shall not affect any other provisions of this 

Contract or the application of any provision thereof. 
 
IN WITNESS WHEREOF, I have subscribed  IN WITNESS WHEREOF, we have subscribed 
my signature this ______ day of    our signatures this ______ day of 
_________________, 20_____.    _________________, 20_____. 
 
___________________________________  ________________________________ 

Director of Maintenanc Director of Maintenance & Transportation  School Board Chair 
 
       ________________________________ 
       School Board Clerk 



Payroll Clerk/Benefit Coordinator 
Official Contract 

 
ARTICLE I 
PURPOSE 

 
 This Contract is entered into between Independent School District No. 2154, Eveleth-Gilbert, 

hereinafter referred to as the School District, and the Payroll Clerk/Benefit Coordinator. 
 

ARTICLE II 
DURATION, EXPIRATION, TERMINATION 

DURING THE TERM, MUTUAL CONSENT, AND CONTINGENCY 
 
 Section 1.  Duration:  This Contract is for a term of 2 years commencing on July 1, 2019, and 

ending on June 30, 2021.  It shall remain in full force and effect unless modified by mutual consent of the 

School Board and the Payroll Clerk/Benefit Coordinator’s or unless terminated as provided in this 

Contract. 
 
 Section 2.  Expiration:  This Contract shall expire at the end of the term specified in Section 1. 

above.  At the conclusion of its term, neither party shall have any further claim against the other, and the 

School District’s employment of the Payroll Clerk/Benefit Coordinator shall cease, unless a subsequent 

Contract is entered into by the parties.  In the event the parties fail to enter into a subsequent contract, the 

Payroll Clerk/Benefit Coordinator’s employment shall continue on a month-to-month basis until the 

School Board either enters into a subsequent Contract with the Payroll Clerk/Benefit Coordinator or until 

the School Board provides sixty (60) calendar days of written notice of the termination of the Payroll 

Clerk/Benefit Coordinator ’s employment.   
 
 Section 3.  Termination During the Term:  The Payroll Clerk/Benefit Coordinator’s employment 

may be terminated during the term of this Contract only for cause as defined in M.S. 122A.40, Subd. 9. 

and Subd. 13., but, except for purposes of describing grounds for discharge, the provisions of M.S. 

122A.40 shall not be applicable.  If the School Board proposes to terminate the Payroll Clerk/Benefit 

Coordinator during the term of this Contract for cause as described in M.S. 122A.40, Subd. 9. or Subd. 

13., it shall notify the Payroll Clerk/Benefit Coordinator, in writing, of the proposed grounds for 

termination.  The Payroll Clerk/Benefit Coordinator shall be entitled to a hearing before an arbitrator 

provided the Payroll Clerk/Benefit Coordinator makes such a request, in writing, to the School Board 

Chair within fifteen (15) calendar days after receipt of the written notice of the proposed termination.  In 

such event, the parties shall jointly petition the Bureau of Mediation Services (BMS) for a list of five (5) 

arbitrators.  The arbitrator shall be selected by the parties through the normal striking process as provided 

by BMS rules.  The arbitrator shall conduct a hearing under normal arbitration procedure rules and issue a 

written decision.  The decision of the arbitrator shall be final and binding upon the parties, subject to 

normal judicial review of arbitration decisions as provided by law.  The Payroll Clerk/Benefit 

Coordinator may be suspended with pay pending final determination by the arbitrator.  If the Payroll 

Clerk/Benefit Coordinator fails to request a hearing as provided in this section within the fifteen (15)-day 

calendar period, he/she shall be deemed to have acquiesced to the School Board’s proposed action, and 

the proposed action shall become final on such date as determined by the School Board, and the Payroll 

Clerk/Benefit Coordinator shall have no further claim or recourse. 
 
 Section 4.  Mutual Consent:  This Contract may be terminated at any time by mutual consent of 

the School Board and the Payroll Clerk/Benefit Coordinator. 



 
 Section 5.  Contingency:  If this Contract is a subsequent Contract entered into prior to the 

completion of an existing Contract, this subsequent Contract is contingent upon the Payroll Clerk/Benefit 

Coordinator completing the terms of the existing Contract. 
 

 
ARTICLE III 

DUTY YEAR AND LEAVES OF ABSENCE 
 
 Section 1.  Basic Work Year:  The Payroll Clerk/Benefit Coordinators duty year shall be for the 

entire twelve (12)-month Contract year, and the Payroll Clerk/Benefit Coordinator shall perform duties on 

those legal holidays on which the School Board is authorized to conduct school if the School Board so 

determines.  The Payroll Clerk/Benefit Coordinator shall be on duty during any emergency, natural or 

unnatural, unless otherwise excused in accordance with School Board administrative policy. 
 
 Section 2.  Vacation:  The Payroll Clerk/Benefit Coordinator shall earn yearly accrual of vacation 

of 20 days per year.  Unused vacation must be taken within six (6) months after the end of the Contract 

year in which it is earned.  Upon voluntary termination of employment, the Payroll Clerk/Benefit 

Coordinator shall be entitled to payment for any unused vacation days earned and accrued pursuant to the 

provisions of this section; however, if the Payroll Clerk/Benefit Coordinator is involuntarily terminated, 

he/she shall not be entitled to unused earned and accrued vacation days. 
 
 Section 3.  Holidays:  The Payroll Clerk/Benefit Coordinator shall be entitled to twelve (12) paid 

holidays as designated by the School Board each Contract year. 
 
New Year's Day  Memorial Day  Thanksgiving Day 
Good Friday   Easter Monday  Fourth of July   
Friday after Thanksgiving President’s Day  Labor Day  
Christmas Eve   Christmas Day  MEA Friday 
 
 Section 4.  Sick Leave:  The Payroll Clerk/Benefit Coordinator shall earn paid sick leave at the 

rate of fifteen (15) days each year, and earned sick leave may accumulate to a maximum of one hundred 

thirty-five (135) days.   
 
 Section 5.  Workers’ Compensation:  Pursuant to M.S. Chapter 176, the Payroll Clerk/Benefit 

Coordinator injured on the job in the service of the School District and collecting workers’ compensation 

insurance may draw sick leave and receive full salary from the School District, the salary to be reduced 

by an amount equal to the insurance payments, and only that fraction of the days not covered by insurance 

will be deducted from accrued sick leave. 
 
 Section 6.  Bereavement Leave:  The Payroll Clerk/Benefit Coordinator shall be granted 

bereavement leave for a death within the Payroll Clerk/Benefit Coordinator’s immediate family, this time 

shall be deducted from sick leave.  The time utilized shall be in an amount to be determined after 

conferring with the Superintendent.  “Immediate family” is defined as the Payroll Clerk/Benefit 

Coordinator or spouse’s mother, stepmother, father, stepfather, grandmother, grandfather, sister, sister in 

law, brother, brother in law, husband, wife, child, stepchild, son in law, daughter in law, grandchild, 

guardian, significant other, aunt, uncle, niece, nephew or member of the household. 
 



 Section 7.  Emergency Leave:  The Payroll Clerk/Benefit Coordinator may be granted paid 

emergency leave at the discretion of the Superintendent. 
 
 Section 8. Medical Leave of Absence:  A Payroll Clerk/Benefit Coordinator who is unable to 

work because of personal illness or who is on long-term disability and who has exhausted all accumulated 

paid sick leave available shall be granted an additional leave of absence without pay for the duration of 

such illness or disability, up to one year.  The leave may be renewed each year upon written request of the 

Payroll Clerk/Benefit Coordinator.  A Payroll Clerk/Benefit Coordinator on such leave shall be permitted 

at his/her own expense to continue the fringe benefits available to them.  
 
 Section 9.  Jury Service:  The Payroll Clerk/Benefit Coordinator who serves on jury duty shall be 

granted the day or days necessary as stipulated by the court to discharge this responsibility without any 

salary deduction or loss of basic leave allowance.  The compensation received for jury duty service shall 

be remitted to the School District. 
 
 Section 10.  Military Leave:  Military leave shall be granted pursuant to applicable law. 
 
 Section 11.  Insurance Application:  A Payroll Clerk/Benefit Coordinator on unpaid leave is 

eligible to continue to participate in group insurance programs if permitted under the insurance policy 

provisions.  The Payroll Clerk/Benefit Coordinator pay the entire premium for such insurance 

commencing with the beginning of the leave and shall pay to the School District the monthly premium in 

advance.  In the event the Payroll Clerk/Benefit Coordinator is on paid leave from the School District 

under Section 4. above or supplemented by sick leave pursuant to Section 5. above, the School District 

will continue insurance contributions as provided in this Contract until sick leave is exhausted.  

Thereafter, the Payroll Clerk/Benefit Coordinator must pay the entire premium for any insurance retained. 
 

ARTICLE IV 
INSURANCE 

 
 Section 1.  Group Insurance:  Group insurance benefits, including health insurance, dental 

insurance, income protection/long term disability insurance, and life insurance, shall be provided to the 

Employee under the School District's cafeteria insurance plan.  The School District shall contribute 

$8,266 for single and $15,300 for family insurance benefits during the second year of this Agreement. 
  
 Section 2.  Flexible Benefit Plan:  The District shall provide a flexible benefit plan as per I.R.C. 

Section 125, to shelter the contributions toward the insurance program.   
 
 Section 3.  Eligibility:  The eligibility of the Payroll Clerk/Benefit Coordinator and the 

Confidential Employee’s dependent(s) and beneficiary(ies) for insurance benefits shall be governed by 

the terms of the insurance policies purchased by the School District pursuant to this article. 
 
 Section 4.  Claims Against the School District:  The School District’s only obligation is to 

purchase the insurance policies described in this article, and no claim shall be made against the School 

District as a result of denial of insurance benefits by an insurer if the School District has purchased the 

policies and paid the premiums described in this article. 
 

ARTICLE V 
OTHER BENEFITS 



 
 Section 1.  Tax-Sheltered Annuities:  The Payroll Clerk/Benefit Coordinator is eligible to 

participate in a tax-sheltered annuity plan through payroll deduction established pursuant to Section 

403(b) of the Internal Revenue Code of 1986, M.S. 123B.02, Subd. 15., School District policy, and as 

otherwise provided by law. 
 
 Section 2.  Vehicle:  The School District shall compensate the Payroll Clerk/Benefit Coordinator 

for business use of his/her private vehicle at the rate the School Board establishes pursuant to M.S. 

471.665, Subd. 1. 
 
 Section 3.  Flexible Benefit Plan:  The District shall provide a flexible benefit plan as per I.R.C. 

Section 125, to shelter the contributions toward the insurance program.   
 
 Section4,  Health Care Savings Plan:  During each year of this Agreement, the School District 

shall contribute $1,500 to the Employee's Health Care Savings Plan.  If the Payroll Clerk/Benefits 

Coordinator retires during the term of this Agreement and has at least 10 years of service with the 

District, then the Employee's accumulated, unused sick leave days shall be increased by 125% (i.e., by a 

multiplier of 1.25) up to a maximum of 150 days; then that number will be multiplied by the Employee's 

daily rate of pay and the resulting amount shall be deposited in the Payroll Clerk/Benefits Coordinator’s 

Health Care Savings Plan.  In addition, if the Payroll Clerk/Benefits Coordinator retires during the term of 

this Agreement, the Employee's accumulated, unused vacation days will be multiplied by the Payroll 

Clerk/Benefits Coordinator’s daily rate of pay and the resulting amount shall be deposited in the Payroll 

Clerk/Benefits Coordinator’s Health Care Savings Plan. 
 
 Section 5.  Conferences and Meetings:  The School District shall pay all legally valid expenses 

and fees for the Payroll Clerk/Benefit Coordinator’s attendance at professional conferences and meetings 

with other educational agencies when such attendance is required, directed, or permitted by the School 

Board.  The Payroll Clerk/Benefit Coordinator shall periodically report to the Superintendent relative to 

all meetings and conferences attended.  The Payroll Clerk/Benefit Coordinator shall file itemized expense 

statements to be processed and approved as provided by School Board policy and law. 
 

ARTICLE VI 
SALARY 

 
       2019-2020  2020-2021 
 
Payroll Clerk/Benefit Coordinator   $56,417   $58,110 
 
The annual salary may be modified, but shall not be reduced, during the term of this Contract.  The salary 

shall be paid in twenty-four (24) equal installments during the Contract year. 
 

ARTICLE VII 
OTHER PROVISIONS 

 
 Section 1.  Outside Activities:  While the Payroll Clerk/Benefit Coordinator shall devote full time 

and due diligence to the affairs and the activities of the School District, he/she may also serve as a 

consultant to other school districts or educational agencies, lecture, engage in writing and speaking 

activities, and engage in other activities if, as solely determined by the Superintendent, such activities do 

not impede the Payroll Clerk/Benefit Coordinator’s ability to perform the duties of the Payroll 



Clerk/Benefit Coordinator’s position.  However, the Payroll Clerk/Benefit Coordinator may not engage in 

other employment, consultant service, or other activity for which a salary, fee, or honorarium is paid 

without the prior approval of the Superintendent. 
 
 Section 2.  Dues:  The Payroll Clerk/Benefit Coordinator is encouraged to belong to and 

participate in appropriate professional, educational, economic development, community, and civic 

organizations when such membership will serve the best interests of the School District.  Accordingly, the 

School District will pay the membership dues for such organizations as are required, directed, or 

permitted by the Superintendent and/or the School Board.  The Payroll Clerk/Benefit Coordinator shall 

present appropriate statements for approval as provided by law. 
 

 

ARTICLE VIII 
SEVERABILITY 

 
 The provisions of this Contract shall be severable, and if any such provision or the application of 

any such provision under any circumstances is held invalid, it shall not affect any other provisions of this 

Contract or the application of any provision thereof. 
 
IN WITNESS WHEREOF, I have subscribed  IN WITNESS WHEREOF, we have subscribed 
my signature this ______ day of    our signatures this ______ day of 
__________________, 20_____.   __________________, 20_____. 
 
________________________________   ________________________________ 

Confidential Employee Confidential Employee     School Board Chair 
 
       ________________________________ 
       School Board Clerk 



 

Executive Assistant 
Official Contract 

 

ARTICLE I 

PURPOSE 

 

 This Contract is entered into between Independent School District No. 2154, Eveleth-Gilbert, 

hereinafter referred to as the School District, and the Executive Assistant. 

 

 

ARTICLE II 

DURATION, EXPIRATION, TERMINATION 

DURING THE TERM, MUTUAL CONSENT, AND CONTINGENCY 

 

 Section 1.  Duration:  This Contract is for a term of 2 years commencing on July 1, 2019, and ending 

on June 30, 2021.  It shall remain in full force and effect unless modified by mutual consent of the School 

Board and the Executive Assistant or unless terminated as provided in this Contract. 

 

 Section 2.  Expiration:  This Contract shall expire at the end of the term specified in Section 1. above.  

At the conclusion of its term, neither party shall have any further claim against the other, and the School 

District’s employment of the Executive Assistant shall cease, unless a subsequent Contract is entered into by 

the parties.  In the event the parties fail to enter into a subsequent contract, the Executive Assistant’s 

employment shall continue on a month-to-month basis until the School Board either enters into a subsequent 

Contract with the Executive Assistant or until the School Board provides sixty (60) calendar days of written 

notice of the termination of the Executive Assistant ’s employment.   

 

 Section 3.  Termination During the Term:  The Executive Assistant’s employment may be terminated 

during the term of this Contract only for cause as defined in M.S. 122A.40, Subd. 9. and Subd. 13., but, 

except for purposes of describing grounds for discharge, the provisions of M.S. 122A.40 shall not be 

applicable.  If the School Board proposes to terminate the Executive Assistant during the term of this Contract 

for cause as described in M.S. 122A.40, Subd. 9. or Subd. 13., it shall notify the Executive Assistant, in 

writing, of the proposed grounds for termination.  The Executive Assistant shall be entitled to a hearing 

before an arbitrator provided the Executive Assistant makes such a request, in writing, to the School Board 

Chair within fifteen (15) calendar days after receipt of the written notice of the proposed termination.  In such 

event, the parties shall jointly petition the Bureau of Mediation Services (BMS) for a list of five (5) 

arbitrators.  The arbitrator shall be selected by the parties through the normal striking process as provided by 

BMS rules.  The arbitrator shall conduct a hearing under normal arbitration procedure rules and issue a 

written decision.  The decision of the arbitrator shall be final and binding upon the parties, subject to normal 

judicial review of arbitration decisions as provided by law.  The Executive Assistant may be suspended with 

pay pending final determination by the arbitrator.  If the Executive Assistant fails to request a hearing as 

provided in this section within the fifteen (15)-day calendar period, he/she shall be deemed to have acquiesced 

to the School Board’s proposed action, and the proposed action shall become final on such date as determined 

by the School Board, and the Executive Assistant shall have no further claim or recourse. 

 

 Section 4.  Mutual Consent:  This Contract may be terminated at any time by mutual consent of the 

School Board and the Executive Assistant. 

 

 Section 5.  Contingency:  If this Contract is a subsequent Contract entered into prior to the completion 

of an existing Contract, this subsequent Contract is contingent upon the Executive Assistant completing the 

terms of the existing Contract. 

 

  



 

ARTICLE III 

DUTY YEAR AND LEAVES OF ABSENCE 

 

 Section 1.  Basic Work Year:  The Executive Assistant’s duty year shall be for the entire twelve (12)-

month Contract year, and the Executive Assistant shall perform duties on those legal holidays on which the 

School Board is authorized to conduct school if the School Board so determines.  The Executive Assistant 

shall be on duty during any emergency, natural or unnatural, unless otherwise excused in accordance with 

School Board administrative policy. 

 

 Section 2.  Vacation:  The Executive Assistant shall earn yearly accrual of vacation of 25 days per 

year.  Unused vacation must be taken within six (6) months after the end of the Contract year in which it is 

earned.  Upon voluntary termination of employment, the Executive Assistant shall be entitled to payment for 

any unused vacation days earned and accrued pursuant to the provisions of this section; however, if the 

Executive Assistant is involuntarily terminated, he/she shall not be entitled to unused earned and accrued 

vacation days. 

 

 Section 3.  Holidays:  The Executive Assistant shall be entitled to twelve (12) paid holidays as 

designated by the School Board each Contract year. 

 

New Year's Day Memorial Day Thanksgiving Day 

Good Friday Easter Monday Fourth of July   

Friday after Thanksgiving President’s Day Labor Day  

Christmas Eve Christmas Day MEA Friday 

 

 Section 4.  Sick Leave:  The Executive Assistant shall earn paid sick leave at the rate of fifteen (15) 

days each year, and earned sick leave may accumulate to a maximum of one hundred thirty-five (135) days.   

 

 Section 5.  Workers’ Compensation:  Pursuant to M.S. Chapter 176, the Executive Assistant injured 

on the job in the service of the School District and collecting workers’ compensation insurance may draw sick 

leave and receive full salary from the School District, the salary to be reduced by an amount equal to the 

insurance payments, and only that fraction of the days not covered by insurance will be deducted from 

accrued sick leave. 

 

 Section 6.  Bereavement Leave:  The Executive Assistant shall be granted bereavement leave for a 

death within the Executive Assistant’s immediate family, this time shall be deducted from sick leave.  The 

time utilized shall be in an amount to be determined after conferring with the Superintendent.  “Immediate 

family” is defined as the Executive Assistant or spouse’s mother, stepmother, father, stepfather, grandmother, 

grandfather, sister, sister in law, brother, brother in law, husband, wife, child, stepchild, son in law, daughter 

in law, grandchild, guardian, significant other, aunt, uncle, niece, nephew or member of the household. 

 

 Section 7.  Emergency Leave:  The Executive Assistant may be granted paid emergency leave at the 

discretion of the Superintendent. 

 

 Section 8. Medical Leave of Absence:  An Executive Assistant who is unable to work because of 

personal illness or who is on long-term disability and who has exhausted all accumulated paid sick leave 

available shall be granted an additional leave of absence without pay for the duration of such illness or 

disability, up to one year.  The leave may be renewed each year upon written request of the Executive 

Assistant.  An Executive Assistant on such leave shall be permitted at his/her own expense to continue the 

fringe benefits available to them.  

  



 

 Section 9.  Jury Service:  The Executive Assistant who serves on jury duty shall be granted the day or 

days necessary as stipulated by the court to discharge this responsibility without any salary deduction or loss 

of basic leave allowance.  The compensation received for jury duty service shall be remitted to the School 

District. 

 

 Section 10.  Military Leave:  Military leave shall be granted pursuant to applicable law. 

 

 Section 11.  Insurance Application:  An Executive Assistant on unpaid leave is eligible to continue to 

participate in group insurance programs if permitted under the insurance policy provisions.  The Executive 

Assistant pays the entire premium for such insurance commencing with the beginning of the leave and shall 

pay to the School District the monthly premium in advance.  In the event the Executive Assistant is on paid 

leave from the School District under Section 4. above or supplemented by sick leave pursuant to Section 5. 

above, the School District will continue insurance contributions as provided in this Contract until sick leave is 

exhausted.  Thereafter, the Executive Assistant must pay the entire premium for any insurance retained. 

 

 

ARTICLE IV 

INSURANCE 

 

 Section 1.  Group Insurance:  Group insurance benefits, including health insurance, dental insurance, 

income protection/long term disability insurance, and life insurance, shall be provided to the Employee under 

the School District's cafeteria insurance plan.  The School District shall contribute $8,266 for single and 

$15,300 for family insurance benefits during the first and second year of this Agreement. 

  

 Section 2.  Flexible Benefit Plan:  The District shall provide a flexible benefit plan as per I.R.C. 

Section 125, to shelter the contributions toward the insurance program.   

 

 Section 3.  Eligibility:  The eligibility of the Executive Assistant and the Executive Assistant’s 

dependent(s) and beneficiary(ies) for insurance benefits shall be governed by the terms of the insurance 

policies purchased by the School District pursuant to this article. 

 

 Section 4.  Claims Against the School District:  The School District’s only obligation is to purchase 

the insurance policies described in this article, and no claim shall be made against the School District as a 

result of denial of insurance benefits by an insurer if the School District has purchased the policies and paid 

the premiums described in this article. 

 

 

ARTICLE V 

OTHER BENEFITS 

 

 Section 1.  Tax-Sheltered Annuities:  The Executive Assistant is eligible to participate in a tax-

sheltered annuity plan through payroll deduction established pursuant to Section 403(b) of the Internal 

Revenue Code of 1986, M.S. 123B.02, Subd. 15., School District policy, and as otherwise provided by law. 

 

 Section 2.  Vehicle:  The School District shall compensate the Executive Assistant for business use of 

his/her private vehicle at the rate the School Board establishes pursuant to M.S. 471.665, Subd. 1. 

 

 Section 3.  Flexible Benefit Plan:  The District shall provide a flexible benefit plan as per I.R.C. 

Section 125, to shelter the contributions toward the insurance program.   

 

 Section4,  Health Care Savings Plan:  During each year of this Agreement, the School District shall 

contribute $1,000 to the Employee's Health Care Savings Plan. If the Employee retires (Serving a minimum 

of 15 years in the district or age 53) during the term of this Agreement, then the Employee's accumulated, 



unused sick leave days up to a maximum of 130 days; then that number will be multiplied by the Employee's 

daily rate of pay and the resulting amount shall be deposited in the Employee's Health Care Savings Plan.  In 

addition, if the Employee retires during the term of this Agreement, the Employee's accumulated, unused 

vacation days will be multiplied by the Employee's daily rate of pay and the resulting amount shall be 

deposited in the Employee's Health Care Savings Plan. 

 

 Section 5.  Conferences and Meetings:  The School District shall pay all legally valid expenses and 

fees for the Executive Assistant’s attendance at professional conferences and meetings with other educational 

agencies when such attendance is required, directed, or permitted by the School Board.  The Executive 

Assistant shall periodically report to the Superintendent relative to all meetings and conferences attended.  

The Executive Assistant shall file itemized expense statements to be processed and approved as provided by 

School Board policy and law. 

 

 Section 6, Personal Cell Phone:  The Executive Assistant shall receive a $50 per month stipend for 

use of a personal cell phone. 

 

ARTICLE VI 

SALARY 

 

       2019-2020  2020-2021 

 

Executive Assistant     $55,875   $56,993   

 

The annual salary may be modified, but shall not be reduced, during the term of this Contract.  The salary 

shall be paid in twenty-four (24) equal installments during the Contract year. 

 

 

ARTICLE VII 

OTHER PROVISIONS 

 

 Section 1.  Outside Activities:  While the Executive Assistant shall devote full time and due diligence 

to the affairs and the activities of the School District, he/she may also serve as a consultant to other school 

districts or educational agencies, lecture, engage in writing and speaking activities, and engage in other 

activities if, as solely determined by the Superintendent, such activities do not impede the Executive 

Assistant’s ability to perform the duties of the Executive Assistant’s position.  However, the Executive 

Assistant may not engage in other employment, consultant service, or other activity for which a salary, fee, or 

honorarium is paid without the prior approval of the Superintendent. 

 

 Section 2.  Dues:  The Executive Assistant is encouraged to belong to and participate in appropriate 

professional, educational, economic development, community, and civic organizations when such 

membership will serve the best interests of the School District.  Accordingly, the School District will pay the 

membership dues for such organizations as are required, directed, or permitted by the Superintendent and/or 

the School Board.  The Executive Assistant shall present appropriate statements for approval as provided by 

law. 

  



 

 

ARTICLE VIII 

SEVERABILITY 

 

 The provisions of this Contract shall be severable, and if any such provision or the application of any 

such provision under any circumstances is held invalid, it shall not affect any other provisions of this Contract 

or the application of any provision thereof. 

 

IN WITNESS WHEREOF, I have subscribed  IN WITNESS WHEREOF, we have subscribed 

my signature this _________ day of   our signatures this _________ day of 

____________________, 20_______.   ____________________, 20______. 

 

________________________________   ________________________________ 

Confidential Employee     School Board Chair 

 

       ________________________________ 

       School Board Clerk 
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