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Our mission is to pursue excellence in academics, programming, and 
the social and emotional development of our students.  Fostering a culture of 

kindness, inclusion, and pride in ourselves, our school, and our community.

1. Call to Order

2. 2014-15 Budget Revision: Mr. Keller

3. Proposed Budget for 2015-16: Dr. Smith

4. Personnel Actions: Dr. Smith

5. Discussion Regarding Operating Levy 
Options:

Dr. Smith

6. Adjourn:

7. Begin Work Session:

8. Next Steps Regarding Auditorium Study: Dr. Smith

9. Review of Current Policies: Dr. Smith

10. Other:

_____________________________________ ______________________
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Belle Plaine Public Schools 

Independent School District #716 

 

Financial Projection Assumptions for FY16 
 

Proposed:   February 09, 2015   Revised:  

Approved:  
 

1. Enrollment: 

  Kindergarten = 120 for ’15-16 and 115 in the future (plus 15 in Begindergarten) 

  Total enrollment for next year pre-K through grade 12 = 1,600 

 

2. School District fund balance reserve minimum is 10%. 

 

3. General Education Revenue increase will be 1% next year to $5,889; revenue will increase 

1% for 16-17 and 1% for the next 3 years.  

 

4. Literacy Aid will continue in FY15 with an approximate allocation of $90,000 

 

5. Special Education aid will increase by 0% for each of the next 5 years. 

   

6. Statutory requirement for Staff Development Revenue of 2% (approximately $181,000) is 

restored by legislature for the next year.  District will allocate $50,000 toward staff 

development and seek approval by BPEA for acceptance of this amount for each of the next 

five years.  Current fund balance for staff development is $43,747.   

   

7. Salary/ benefits for all employees will increase 1.5% next year and beyond. 

 

8. All health insurance district costs will increase at 3% for next year and into the future. 

 

9. Special Education tuition costs will not increase for each of the next 5 years. 

 

10. Textbook expenses will be $50,000 for next year and thereafter. (We will be moving to 

digital content in all areas.) 

 

11. Technology expenses will be $150,000 & will remain the same moving forward. 

 

12. 403(b) expenses will increase at 5% per year for each of the next 5 years. 

 

13. All other expenses will increase at 2% per year for each of the next 5 years. 

 

14. New teachers added will cost the district an average of $54,000 + $1,000 per year. 

 

15. Staffing Ratio is turned off in FPM over duration of projections. 

 

16.   Equipment Lease annual expense for iPad program is $278,000 through 17-18. 
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 Member ___________________________ introduced the following resolution and moved its adoption: 

 

 

RESOLUTION DISCONTINUING AND REDUCING 

EDUCATIONAL PROGRAMS AND POSITIONS 

 

 WHEREAS, the School Board of Independent School District No. 716 adopted a  

 

resolution on  Monday, January 26, 2015, directing the administration to make recommendations  

 

for reductions in programs and positions, and 

 

 WHEREAS, said recommendations have been received and considered by the school board,  

 

 BE IT RESOLVED, by the School Board of Independent School District No. 716, as follows: 

 

 That the following programs and positions, or portions thereof, be discontinued: 

 

 

 1. 1 FTE JH/SH Social Worker 

 

 2.  1 FTE RtI Teacher at Chatfield 

 

 3. .5 FTE Physical Education Teacher 

 

 4.  10 FTE K-12 Para-Professionals 

 

 5. .5 FTE Custodial Position 

 

 6. Bring Transitions program back to district for net savings of $70,000 

 

 7. Eliminate one overload class at JH/SH $7,000 

 

 8. Increase Activity Fees by 10% to raise $7,000 in revenue 

 

 9. Decrease K-12 supply budgets by 10% saving $11,000 

 

 10. Restructure Technology Integrationist Position saving $9,000 

 

 

 The motion for the adoption of the foregoing resolution was duly seconded by Member  

 

_________________________________________ and upon vote being taken thereon, the following voted in  

 

favor thereof: 

 

and the following voted against: 

 

whereupon said resolution was declared duly passed and adopted. 



 Budget Reduction Options

CHAT 1.0 RtI Teacher
CHAT 1.0 Title I Para
CHAT 1.0 Regular Ed Para
CHAT 1.0 Special Ed Para

OCE 3.0 Special Ed Paras
OCE 1.0 RtI Para
OCE 1.0 Office Para

JHSH 1 Social Worker *
JHSH 1 JH RtI Para +
JHSH 0.5 Physical Education 
JHSH 1 Reduce One Overload at JHSH
JHSH 1 Special Ed Para
JHSH 10% Increase in Activity Fees

SPED Transitions Program
SPED Additional Supervisor Position

DIST 0.5 Custodian
DIST 10% Supply Budget Reduction
DIST Restructure Tech Integration Position

* Proposal is made based on restructuring Activities/CE
   Director Position.  Savings are net of new position & added AP

+  Proposal is made based on securing funding to add
    teaching staff as a replacement at no additional cost

Total



$60,000 $60,000
$21,250 $21,250
$21,250 $21,250
$8,700 $8,700

$26,100 $26,100
$21,250 $21,250
$21,250 $21,250

$43,500 $43,500
$0 $0

$27,000 $27,000
$7,000 $7,000
$8,700 $8,700
$6,500 $6,500

$115,000 $115,000
-$45,000 -$45,000

$21,000 $21,000
$11,000 $11,000
$9,000 $9,000

$383,500 $383,500

* Proposal is made based on restructuring Activities/CE
   Director Position.  Savings are net of new position & added AP

+  Proposal is made based on securing funding to add
    teaching staff as a replacement at no additional cost



Member __________________________________________ introduced the following resolution 

and moved its adoption: 

 

RESOLUTION PROPOSING TO PLACE 

KELLY VOURLOS 

ON UNREQUESTED LEAVE OF ABSENCE 

 

BE IT RESOLVED by the School Board of Independent School District No. 716, as follows: 

 

1. That it is proposed that Kelly Vourlos, a teacher of said school district, be placed on 

unrequested leave of absence without pay or fringe benefits, effective at the end of the 2014 – 

2015 school year on June 30, 2015, pursuant to M.S. 122A.40, subdivision 11. 

2. That written notice be sent to said teacher regarding the proposed placement on unrequested 

leave of absence without pay or fringe benefits as provided by law and said notice shall include a 

date for hearing if requested and be in substantially the following form: 

 

NOTICE OF PROPOSED PLACEMENT 

ON UNREQUESTED LEAVE OF 

ABSENCE AND NOTICE OF HEARING 

DATE, IF REQUESTED 

 

Dear Ms. Vourlos: 

 

You are hereby notified that at the special meeting of the School Board of Independent School 

District No. 716 held on April 13, 2015, consideration was given to your placement on 

unrequested leave of absence without pay or fringe benefits as a teacher of Independent School 

District No. 716, and a resolution was adopted by a majority vote of the Board, proposing your 

placement on unrequested leave of absence effective at the end of the 2014-2015 school year on 

June 30, 2015, pursuant to Minnesota Statutes 122A.40, subdivision 11 upon the grounds 

described in said statute and which are specifically as follows:   

 

Insufficient Financial Resources 

 

Under the provisions of the law, you are entitled to a hearing before the school board provided 

that you make a request in writing within fourteen days after receipt of this notice. If no hearing is 

requested within such period, it shall be deemed acquiescence by you to the school board's 

proposed action. 

 

Yours very truly, 

 

     SCHOOL BOARD OF 

     INDEPENDENT SCHOOL DISTRICT NO. 716 

     _________________________________________ 

     Clerk of the School Board 

 

 

3. That each and all of the foregoing grounds of said notice are within the grounds for 

unrequested leave placement as set forth in M.S. 122A.40, subdivision 11 and are hereby adopted 

as fully as though separately set forth and resolved herein. 

 

 



The motion for the adoption of the foregoing resolution was duly seconded by Member 

____________________________________ and upon vote being taken thereon, the following 

voted in favor thereof: 

 

 

and the following voted against the same: 

 

 

whereupon said resolution was declared duly passed and adopted. 

 

 



 

 

 Member ___________________________ introduced the following resolution and moved its adoption: 

 

RESOLUTION RELATING TO THE TERMINATION 

AND NONRENEWAL OF THE TEACHING CONTRACT 

OF LORI SAVRE, A 

PROBATIONARY TEACHER 

 

 WHEREAS, Lori Savre is a probationary teacher in Independent School District No. 716. 

 

 BE IT RESOLVED by the School Board of Independent School District No. 716 that pursuant to 

Minnesota Statutes 122A.40, Subdivision 5, that the teaching contract of  Lori Savre, a probationary teacher in 

Independent School District No. 716, is hereby terminated at the close of the current 2014-2015 school year. 

 

 BE IT FURTHER RESOLVED that written notice be sent to said teacher regarding termination and non-

renewal of his contract as provided by law, and that said notice shall be in substantially the following form: 

 

NOTICE OF TERMINATION 

AND NON-RENEWAL 

 

Ms. Lori Savre 

5525 Hansen Road 

Edina, MN  55436 

 

Dear Ms. Savre: 

 

 You are hereby notified that at a regular meeting of the School Board of Independent School District No. 

716 held on April 13, 2015, a resolution was adopted by a majority roll call vote to terminate your contract 

effective at the end of the current school year and not to renew your contract for the 2015-2016 school year.  Said 

action of the board is taken pursuant to M.S. 122A.40, Subd. 5. 

 

Yours very truly, 

 

    SCHOOL BOARD OF 

    INDEPENDENT SCHOOL DISTRICT NO. 716 

 

 

    _______________________________________________________ 

    Clerk of the School Board 

 

 

 The motion for the adoption of the foregoing resolution was duly seconded by 

________________________________ and upon vote being taken thereon, the  

 

following voted in favor thereof: 

 

and the following voted against the same: 

 

whereupon said resolution was declared duly passed and adopted. 



Independent School District No. 716 (Belle Plaine)
Belle Plaine, Minnesota

Estimated Taxes for Additional Levy

Assumptions Source

ADJ PU 2016-2017 1,794.60 MDE
RES PU 2016-2017 1,798.80 MDE

Referendum Market Value (RMV) $612,103,200 MDE

RMV Inflator 0.0%

Aid Ratio
2014 Levy Pay 

2015
2015 Levy Pay 

2016
First Tier 61.33% 61.33%

Second Tier 33.28% 33.28%
Third Tier 0.00% 0.00%

$250 Increase $400 Increase $550 Increase
Amount Per Pupil Total Dollars Amount Per Pupil Total Dollars Amount Per Pupil Total Dollars

Local Optional Authorization $424.00 $760,910.40 $424.00 $760,910.40 $424.00 $760,910.40
Board Authorized Authorization 300.00 538,380.00 300.00 538,380.00 300.00 538,380.00
New Levy 250.00 448,650.00 400.00 717,840.00 550.00 987,030.00
New Referendum Authorization $974.00 $1,747,940.40 $1,124.00 $2,017,130.40 $1,274.00 $2,286,320.40

State Aid $479,495.68 $569,075.67 $604,907.67
Local Levy 1,268,444.72 1,448,054.73 1,681,412.73
Transition Revenue 7,752.67 7,752.67 7,752.67
Equity Revenue 260,602.08 240,643.88 220,685.68
Net Revenue $2,016,295.15 $2,265,526.95 $2,514,758.75



PRELIMINARY INFORMATION

Independent School District No. 716 (Belle Plaine)
Belle Plaine, Minnesota

Estimated Tax Impact for Additional Levy
Prepared: March 12, 2015

FY 2017
2015 Pay 2016

Operating Levy Authority

Referendum Levy Increase
Market $250.00 $400.00 $550.00

Value 0.04891% 0.07825% 0.11637%

50,000 24.45 39.12 58.19
75,000 36.68 58.69 87.28
85,000 41.57 66.51 98.92

100,000 48.91 78.25 116.37
125,000 61.13 97.81 145.47
150,000 73.36 117.37 174.56
200,000 97.81 156.50 232.74
250,000 122.26 195.62 290.93
300,000 146.72 234.74 349.12
350,000 171.17 273.87 407.30
400,000 195.62 312.99 465.49
450,000 220.07 352.12 523.67
500,000 244.53 391.24 581.86
600,000 293.43 469.49 698.23
800,000 391.24 625.99 930.98

1,000,000 489.05 782.48 1,163.72

Tax rate increase is derived by dividing the levy on referendum market value by the total referendum market value.
The dollar increase in taxes payable is derived by multiplying the tax capacity rate increase
and the referendum market value by the referendum market value rate.
Residential seasonal recreational property and all but one acre and buildings of agriculture land
are excluded from referendum market value tax.
Calculations are based on current law and will require revision in the event of legislative changes.  
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SUMMARY 
 
DLR Group was hired by the Belle Plaine Public School district to provide a feasibility study for a new 
Auditorium.  The auditorium would house Theatrical, Band and Choral presentations with a potential seating 
capacity between 500-600 seats.  A space program for a 500 seat option is included on page 14. 

 
The study addresses the following items; 
1. Determine a size and range of the desired auditorium and range of possible costs 
2. Provide an understanding of the feasibility, site considerations and costs to site the auditorium at the 
    following locations. 

A. Existing High School 
B. Existing District Center 
C. Existing Oak Crest School 
D. Future High School site (freestanding) 

 
Our method of preparing this report consisted of discussion with the school district to determine an appropriate 
auditorium size and articulating space program for the different site options. This was proceeded by the review 
of options and impacts with the Belle Plaine City Planning department.   
 
Cost scenarios were developed for all options and  based on our study and review of existing conditions the 
estimated cost range for each option are as follows; 
 
 A. $7,645,740 
 B. $8,446,935  
 C. $7,347,375 
 D. $7,387,068 
 
While the initial cost is one consideration, other criteria should be considered along with these costs and are 
noted in the body of this report.  We would also recommend the district seek financing/bonding analysis from 
the district financial advisor to understand the potential impact to taxpayers of these proposals. 
 
Increasing the size of the auditorium to 600 seats from 500 seats on average would increase the size of the 
auditorium by approximately 1,200 S.F. or a cost of $300,000-$400,000.  We would also recommend that 
additional confirmation with district users of the auditorium occur prior to any referendum to confirm the 
proposed space program. 
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SITE PLAN OPTIONS A/B 
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SITE OPTION A SUMMARY 
 

New Auditorium between the existing Jr./Sr. High School and Chatfield Elementary school. 
 

Main Site Considerations; 

- Development of current city lot at the southwest corner of S. Market Street and E. Park 
Street has been identified as a potential new parking lot with an additional 40 parking 
spaces. The Additional parking will be used to supplement the existing 135 space parking 
lot west of Chatfield Elementary 

- Requires closure of portions of W. Park Street  

- Requires relocation of bus drop off for high school 

- Gas, Water main and Sewer are all within close proximity to the proposed auditorium 
location 

 

Pros 
 

• Provides link to existing high school 
• Reduced traffic flow with partial closure of W. Park St. 
• Connected to current Jr./Sr. High school, the primary student population that will utilize the Auditorium 
• Can be a shared resource for both Jr./Sr. High School and Chatfield Elementary 
• May be able to reuse some existing building resources such as restroom, storage or support spaces 
• Potential recapture of existing 220 seat auditorium at district center site for use as a gym 

 
 

Cons 

• Locating the auditorium at the existing Jr./Sr. High School would be inconsistent with the school 
districts long term goal of building a new school at the 100 acre high school site north of Oak Crest 
Elementary 

• Additional parking required, site on corner of S. Market St. and E. Park St. is owned by the city and 
would require swapping parcels with school owned land to the north (currently used as tennis courts) 

• Closure of portions of Park St. may require utility relocation 
• Requires additional site work to relocate Jr./Sr. High School Bus drop off, proposed location on east of 

new auditorium to link with Chatfield Elementary existing bus drop off along S. Market St. 
• Reduced traffic flow due to partial closure of W. Park St. 
• Existing Jr./Sr. High school Mechanical and Electrical systems may not be sufficient to support new 

Auditorium 
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SITE OPTION B SUMMARY 
 

New Auditorium North of the Existing District Center. 
 

Main Site Considerations; 

- Potential reuse of converted gym space, reducing scope of new construction 

- Requires additional land acquisition to support building and required parking 

 

Pros 
• Reuse of existing modified gym for portions of required space (stage/support spaces) means 

potentially smaller new constriction footprint 
• May be able to reuse some existing building resources such as restroom, storage or support spaces 
• Potential recapture of existing 220 seat auditorium at district center site for use as a gym 

 
 

 
 

Cons 

• Locating the auditorium at North of the existing District Center would be inconsistent with the school 
districts long term goal of building a new school at the 100 acre high school site north of Oak Crest 
Elementary 

• Current gym size does not allow for modern stage and would limit flexibility and would require 
significant demolition to existing structure in order to reuse space for new Auditorium 

• Purchase of adjacent residential land would be required to provide space for Auditorium and required 
parking (125 new spaces)  

• Height of new stage may be limited due to existing gym height 
• Existing Mechanical and Electrical systems may not be sufficient to support new Auditorium 
• Would not have potential recapture of existing gym 
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SITE OPTION C SUMMARY 
 

New auditorium at the Southeast corner of existing Oak Crest Elementary School. 
 

Main Site Considerations; 

- Reuse existing parking 

- Relocate existing playground as necessary (proposed location Southwest of existing 
school) 

- Mechanical system of existing school may be sized appropriately to support new 
Auditorium 

 

Pros 
• Located at newer school facility (will support future shift in school population to this general location) 
• May be able to reuse some existing building resources such as restroom, storage or support spaces 
• All parking is adequate (currently 138 spaces while 4 to 1 or 500/4=125 is required) 
• Mechanical system may be adequately sized for a New Auditorium 
• Potential recapture of existing 220 seat auditorium at district center site for use as a gym 

 
 
 

 
 

Cons 

• Locating the auditorium at the Oak Crest Elementary site would be inconsistent with the school districts 
long term goal of building a new school at the 100 acre high school site north of Oak Crest Elementary 

• Existing Electrical will not be adequate to support New Auditorium 
• Requires relocation of existing playground and additional site improvements at south entry 
• Elementary School population is not the majority population that will be using the space 
• May result in additional transportation and logistics issues transporting Jr./Sr. High students from their 

current school to this facility 
• Previously planned early childhood wing would be lost for this site 
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SITE OPTION D SUMMARY 
 

New Auditorium (freestanding) on school owned property north of Oak Crest Elementary. 
 

Main Site Considerations; 

- Freestanding building 

- May incorporate with future High School 

- Site currently has adequate parking  

 

Pros 
• Minimal site restrictions 
• All parking is adequate (currently 146 spaces while 4 to 1 or 500/4=125 is required) 
• May tie into future high school building 
• Potential recapture of existing 220 seat auditorium at district center site for use as a gym 

 
 
 

 
 

Cons 

• State and/or location of future High School is unknown 
• Will require all new mechanical and electrical 
• May result in additional transportation and logistics issues transporting Jr./Sr. High students from their 

current school to this facility 
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JORDAN HIGH SCHOOL AUDITORIUM EXAMPLE 
The existing auditorium at the high school in Jordan, Minnesota is shown as one example of a 
similarly scaled auditorium and the typical support functions required for the auditorium. 

 



 

1st Reading: 05/29/2007 

2nd Reading: 9/24/2007 

Approved: 12/17/2007 

Reviewed:  12/23/2013   

 

 

604 INSTRUCTIONAL CURRICULUM 
 

 

I. PURPOSE 
 

The purpose of this policy is to provide for the development of course offerings for 

students. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Instruction must be provided in at least the following subject areas: 

 

1. Language arts and basic communication skills including reading and 

writing, literature, and fine arts; 

 

2. Mathematics and science; 

 

3. Social studies, including history, geography, economics, government, and 

citizenship; 

 

4. Health and physical education; 

 

5. The arts; 

 

6. Career and technical education; and 

 

7. World languages. 

 

B. The basic instructional program shall include all courses required for each grade 

level by the Minnesota Department of Education and all courses required in all 

elective subject areas.  The instructional approach will be nonsexist and 

multicultural. 

 

C. Elementary and middle schools shall offer at least three, and require at least two, 

of the following four art areas:  dance, music, theater, and visual arts.  High 

schools shall offer at least three, and require at least one, of the following five art 

areas:  media arts, dance, music, theater, and visual arts. 

 

D. The school board, at its discretion, may offer additional courses in the 

instructional program at any grade level. 

 

E. Each instructional program shall be planned for optimal benefit taking into 

consideration the financial condition of the school district and other relevant 

factors.  Each program plan should contain goals and objectives, materials, 

minimum student competency levels, and methods for student evaluation. 



 

 

F. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to instructional curriculum. 

 

G. The school district will provide onetime cardiopulmonary resuscitation (CPR) and 

automatic external defibrillator (AED) instruction as part of its grade 7 to 12 

curriculum for all students in that grade beginning in the 2014-2015 school year 

and later. 

 

1. In the school district’s discretion, training and instruction may result in 

CPR certification. 

 

2. CPR and AED instruction must include CPR and AED training that have 

been developed: 

 

a. by the American Heart Association or the American Red Cross and 

incorporate psychomotor skills to support the instruction; or 

 

b. using nationally recognized, evidence-based guidelines for CPR 

and incorporate psychomotor skills to support the instruction.  

“Psychomotor skills” means hands-on practice to support cognitive 

learning; it does not mean cognitive-only instruction and training. 

 

3. The school district may use community members such as emergency 

medical technicians, paramedics, police officers, firefighters, and 

representatives of the Minnesota Resuscitation Consortium, the American 

Heart Association, or the American Red Cross, among others, to provide 

instruction and training. 

 

4. A school administrator may waive this curriculum requirement for a high 

school transfer student regardless of whether or not the student previously 

received instruction under this section, an enrolled student absent on the 

day the instruction occurred under this section, or an eligible student who 

has a disability. 

 

 H. The school district shall assist all students by no later than grade 9 to explore their 

college and career interests and aspirations and develop a plan for a smooth and 

successful transition to postsecondary education or employment.  All students’ 

plans must be designed to: 

 

1. provide a comprehensive academic plan for completing a college and 

career-ready curriculum premised on meeting state and local academic 

standards and developing 21st century skills such as team work, 

collaboration, and good work habits; 

 

2. emphasize academic rigor and high expectations; 

 

3. help students identify personal learning styles that may affect their 

postsecondary education and employment choices; 

 

4. help students gain access to postsecondary education and career options; 



 

 

5. integrate strong academic content into career-focused courses and 

integrate relevant career-focused courses into strong academic content; 

 

6. help students and families identify and gain access to appropriate 

counseling and other supports and assistance that enable students to 

complete required coursework, prepare for postsecondary education and 

careers, and obtain information about postsecondary education costs and 

eligibility for financial aid and scholarship; 

 

7. help students and families identify collaborative partnerships of 

kindergarten through grade 12 schools, postsecondary institutions, 

economic development agencies, and employers that support student’ 

transition to postsecondary education and employment and provide 

students with experiential learning opportunities; and 

 

8. be reviewed and revised at least annually by the student, the student’s 

parent or guardian, and the school district to ensure that the student’s 

course-taking schedule keeps the student making adequate progress to 

meet state and local high school graduation requirements and with a 

reasonable chance to succeed with employment or postsecondary 

education without the need to first complete remedial course work. 

 

  The school district may develop grade-level curricula or provide instruction that 

introduced students to various careers, but must not require any curriculum, 

instruction, or employment-related activity that obligates an elementary or 

secondary student to involuntarily select a career, career interest, employment 

goals, or related job training. 

 

 

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120B.021 (Required Academic Standards) 

Minn. Stat. § 120B.022 (Elective Standards) 

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 

Postsecondary Education and Employment; Involuntary Career Tracking 

Prohibited) 

Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic 

External Defibrillator Instruction) 

 

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 605 (Alternative Programs) 
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Adopted:                               MSBA/MASA Model Policy 604 
    Orig. 1995 
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604 INSTRUCTIONAL CURRICULUM 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide for the development of course offerings for 
students. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Instruction must be provided in at least the following subject areas: 
 

1. Language arts and basic communication skills including reading and 
writing, literature, and fine arts; 

 
2. Mathematics and science; 

 
3. Social studies, including history, geography, economics, government, and 

citizenship; 
 

4. Health and physical education; 
 

5. The arts; 
 

6. Career and technical education; and 
 

7. World languages. 
 

[Note: World languages programs should be developed and implemented to 
acknowledge and reinforce the language proficiency and cultural awareness 
that non-English language speakers already possess and encourage students’ 
proficiency in multiple world languages.  Programs also must encompass 
indigenous American Indian languages and cultures, among other world 
languages and cultures.  School districts may award Minnesota World 
Language Proficiency Certificates or Minnesota World Language High 
Achievement Certificates consistent with Minn. Stat. § 120B.022, Subd. 1.] 

 
B. The basic instructional program shall include all courses required for each grade 

level by the Minnesota Department of Education and all courses required in all 
elective subject areas.  The instructional approach will be nonsexist and 
multicultural. 

 
C. Elementary and middle schools shall offer at least three, and require at least two, 
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of the following four art areas:  dance, music, theater, and visual arts.  High 
schools shall offer at least three, and require at least one, of the following five art 
areas:  media arts, dance, music, theater, and visual arts. 

 
D. The school board, at its discretion, may offer additional courses in the 

instructional program at any grade level. 
 

E. Each instructional program shall be planned for optimal benefit taking into 
consideration the financial condition of the school district and other relevant 
factors.  Each program plan should contain goals and objectives, materials, 
minimum student competency levels, and methods for student evaluation. 

 
F. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to instructional curriculum. 
 
G. The school district will provide onetime cardiopulmonary resuscitation (CPR) and 

automatic external defibrillator (AED) instruction as part of its grade 7 to 12 
curriculum for all students in that grade beginning in the 2014-2015 school year 
and later.   

 
1. In the school district’s discretion, training and instruction may result in 

CPR certification. 
 

2. CPR and AED instruction must include CPR and AED training that have 
been developed: 

 
a. by the American Heart Association or the American Red Cross and 

incorporate psychomotor skills to support the instruction; or 
 

b. using nationally recognized, evidence-based guidelines for CPR 
and incorporate psychomotor skills to support the instruction. 
“Psychomotor skills” means hands-on practice to support cognitive 
learning; it does not mean cognitive-only instruction and training. 

 
3. The school district may use community members such as emergency 

medical technicians, paramedics, police officers, firefighters, and 
representatives of the Minnesota Resuscitation Consortium, the American 
Heart Association, or the American Red Cross, among others, to provide 
instruction and training. 

 
4. A school administrator may waive this curriculum requirement for a high 

school transfer student regardless of whether or not the student previously 
received instruction under this section, an enrolled student absent on the 
day the instruction occurred under this section, or an eligible student who 
has a disability. 

 
[Note:  If a school district requests resources, the Minnesota Resuscitation Consortium 
must provide them to the school district for instruction and training provided to 
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students under this section.] 
 

H. The school district shall assist all students by no later than grade 9 to explore their 
educational college and career interests, aptitudes, and aspirations and develop a 
plan for a smooth and successful transition to postsecondary education or 
employment. All students’ plans must be designed to: 

 
1. provide a comprehensive academic plan for completing a college and to 

prepare for and complete career and college-ready curriculum by premised 
on meeting state and local academic standards and developing 21st century 
career and employment-related skills such as team work, collaboration, 
creativity, communication, critical thinking, and good work habits; 

 
2. emphasize academic rigor and high expectations; 

 
3. help students identify interests, aptitudes, aspirations, and personal 

learning styles that may affect their career and college-ready goals and 
postsecondary education and employment choices; 

 
4. set appropriate career and college-ready goals with timelines that identify 

effective means for achieving those goals; 
 

4 5. help students gain access to postsecondary education and career options; 
 

5 6. integrate strong academic content into career-focused courses and applied 
and experiential learning opportunities and integrate relevant career-
focused courses and applied and experiential learning opportunities into 
strong academic content; 

 
6 7. help students and families identify and gain access to appropriate 

counseling and other supports and assistance that enable students to 
complete required coursework, prepare for postsecondary education and 
careers, and obtain information about postsecondary education costs and 
eligibility for financial aid and scholarship; 

 
7 8. help students and families identify collaborative partnerships of among 

pre-kindergarten through grade 12 schools, postsecondary institutions, 
economic development agencies, and local and regional employers that 
support students’ transitions to postsecondary education and employment 
and provide students with applied and experiential learning opportunities; 
and 

 
8 9. be reviewed and revised at least annually by the student, the student’s 

parent or guardian, and the school district to ensure that the student’s 
course-taking schedule keeps the student making adequate progress to 
meet state and local academic standards and high school graduation 
requirements and with a reasonable chance to succeed with employment or 
postsecondary education without the need to first complete remedial 
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course work. 
 

The school district may develop grade-level curricula or provide instruction that 
introduces students to various careers, but must not require any curriculum, 
instruction, or employment-related activity that obligates an elementary or 
secondary student to involuntarily select or pursue a career, career interest, 
employment goals, or related job training. 

 
 Educators must possess the knowledge and skills to effectively teach all English 

learners in their classrooms.  School districts must provide appropriate 
curriculum, targeted materials, professional development opportunities for 
educators, and sufficient resources to enable English learners to become career 
and college-ready. 

 
 When assisting students in developing a plan for a smooth and successful 

transition to postsecondary education and employment, school districts must 
recognize the unique possibilities of each student and ensure that the contents of 
each student’s plan reflect the student’s unique talents, skills, and abilities as the 
student grows, develops, and learns. 

 
[Note: Minn. Stat. § 120B.125 requires school districts to provide the services set forth 
in Section II.H. beginning in the 2013-2014 school year.] 

 
 
Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120B.021 (Required Academic Standards) 
Minn. Stat. § 120B.022 (Elective Standards) 
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 
Postsecondary Education and Employment; Involuntary Career Tracking 
Prohibited) 
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic 
External Defibrillator Instruction) 

 
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 605 (Alternative Programs) 
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701.1 MODIFICATION OF SCHOOL DISTRICT BUDGET 

 

 

I. PURPOSE 

 

The purpose of this policy is to establish procedures for the modification of the school 

district’s adopted revenue and expenditure budgets. 

 

II. GENERAL STATEMENT OF POLICY 

 

It is the policy of this school district to modify its revenue and expenditure budgets in 

accordance with the applicable provisions of law. 

 

III. REQUIREMENT 

 

A. The school district’s adopted expenditure budget shall be considered the school 

board’s expenditure authorization for that school year. 

 

B. If revisions or modifications in the adopted expenditure budget are determined to 

be advisable by the administration, the superintendent shall recommend the 

proposed changes to the school board.  The proposed changes shall be 

accompanied by sufficient and appropriate background information on the 

revenue and policy issues involved to allow the school board to make an informed 

decision.  A school board member may also propose modifications on that board 

member’s own motion, provided, however, the school board member is 

encouraged to review the proposed modifications with the superintendent prior to 

their being proposed so that the administration may prepare necessary background 

materials for the school board prior to its consideration of those proposed 

modifications. 

 

C. If sufficient funds are not included in the expenditure budget in a particular fund 

to allow the proposed expenditure, funds for this purpose may not be expended 

from that fund prior to the adoption of an expenditure budget amendment by the 

school board to authorize that expenditure for that school year.  An amended 

expenditure shall not exceed the projected revenues available for that purpose in 

that fund. 

 

D. The school district’s revenue budget shall be amended from time to time during a 

fiscal year to reflect updated or revised revenue estimates.  The superintendent 

shall make recommendations to the school board for appropriate revisions.  If 

necessary, the school board shall also make necessary revisions in the expenditure 

budget if it appears that expenditures would otherwise exceed revenues and fund 

balances in a fund. 
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Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 

Requirements) 

Minn. Stat. § 126C.23 (Allocation of General Education Revenue) 

 

Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School 

District Budget) 

MSBA Service Manual, Chapter 7, Education Funding 
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701.1 MODIFICATION OF SCHOOL DISTRICT BUDGET 
 

[Note:  The provisions of this policy substantially reflect the requirements of Minnesota 
Statutes.] 

 
I. PURPOSE 
 

The purpose of this policy is to establish procedures for the modification of the school 
district’s adopted revenue and expenditure budgets. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of this school district is to modify its revenue and expenditure budgets 
in accordance with the applicable provisions of law. 

 
III. REQUIREMENT 
 

A. The school district’s adopted expenditure budget shall be considered the school 
board’s expenditure authorization for that school year. 

 
B. If revisions or modifications in the adopted expenditure budget are determined to 

be advisable by the administration, the superintendent shall recommend the 
proposed changes to the school board.  The proposed changes shall be 
accompanied by sufficient and appropriate background information on the 
revenue and policy issues involved to allow the school board to make an informed 
decision.  A school board member may also propose modifications on that board 
member’s own motion, provided, however, the school board member is 
encouraged to review the proposed modifications with the superintendent prior to 
their being proposed so that the administration may prepare necessary background 
materials for the school board prior to its consideration of those proposed 
modifications. 

 
C. If sufficient funds are not included in the expenditure budget in a particular fund 

to allow the proposed expenditure, funds for this purpose may not be expended 
from that fund prior to the adoption of an expenditure budget amendment by the 
school board to authorize that expenditure for that school year.  An amended 
expenditure shall not exceed the projected revenues available for that purpose in 
that fund. 

 
D. The school district’s revenue budget shall be amended from time to time during a 

fiscal year to reflect updated or revised revenue estimates.  The superintendent 
shall make recommendations to the school board for appropriate revisions.  If 
necessary, the school board shall also make necessary revisions in the expenditure 
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budget if it appears that expenditures would otherwise exceed revenues and fund 
balances in a fund. 

 
 
Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting 

Requirement) 
Minn. Stat. § 126C.23 (Allocation of General Education Revenue) 

 
Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School 

District Budget) 
MSBA Service Manual, Chapter 7, Education Funding 
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Approved:  7/24/2006 
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709  STUDENT TRANSPORTATION SAFETY POLICY  
 
I.  PURPOSE  
 

The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of school bus ridership.  
 

II.  PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING  
 

A. School Bus Safety Week  
 

The school district may designate a school bus safety week. The National School 
Bus Safety Week is the third week in October.  
 

B.  Student Training  
 

1.  The school district shall provide students enrolled in grades kindergarten 
(K) through 10 with age-appropriate school bus safety training of the 
following concepts:  

 
a.  transportation by school bus is a privilege, not a right;  
 
b.  school district policies for student conduct and school bus safety;  
 
c.  appropriate conduct while on the bus;  
 
d.  the danger zones surrounding a school bus;  
 
e.  procedures for safely boarding and leaving a school bus;  
 
f.  procedures for safe vehicle lane crossing; and  
 
g.  school bus evacuation and other emergency procedures.  
 

2.  All students in grades K through 6 who are transported by school bus and 
are enrolled during the first or second week of school must receive the 
school bus safety training by the end of the third week of school. All 
students in grades 7 through 10 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school 
bus safety training or receive bus safety instruction materials by the end of 
the sixth week of school, if they have not previously received school bus 
training. Students in grades K through 10 who enroll in a school after the 
second week of school, are transported by school bus, and have not 



received training in their previous school districts shall undergo school bus 
safety training or receive bus safety instructional materials within four 
weeks of their first day of attendance.  

 
3.  The school district and a nonpublic school with students transported by 

school bus at public expense must provide students enrolled in grades K 
through 3 school bus safety training twice during the school year.  

 
4.  Students taking driver’s training instructional classes must receive training 

in the laws and proper procedures for operating a motor vehicle in the 
vicinity of a school bus as required by Minn. Stat. § 169.446, Subd. 2.  

 
5.  The school district and a nonpublic school with students transported by 

school bus at public expense must conduct a school bus evacuation drill at 
least once during the school year.  

 
6.  The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 
disabilities.  

 
7.  The school district may provide kindergarten students with school bus 

safety training before the first day of school.  
 
8.  The school district may provide student safety education for bicycling and 

pedestrian safety for students in grades K through 5.  
 
9.  The school district shall adopt and make available for public review a 

curriculum for transportation safety education.  
 
10.  Nonpublic school students transported by the school district will receive 

school bus safety training by their nonpublic school. The nonpublic 
schools may use the school district’s school transportation safety 
education curriculum. Upon request by the school district superintendent, 
the nonpublic school must certify to the school district’s school 
transportation safety director that all students enrolled in grades K through 
10 have received the appropriate training.  

 
III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR  
 

A.  Riding the school bus is a privilege, not a right. The school district’s general 
student behavior rules are in effect for all students on school buses, including 
nonpublic and charter school students.  

 
B.  Consequences for school bus/bus stop misconduct will be imposed by the school 

district under adopted administrative discipline procedures. In addition, all school 
bus/bus stop misconduct will be reported to the school district’s transportation 
safety director.  Serious misconduct may be reported to local law enforcement. 



 
1.  School Bus and Bus Stop Rules. The school district school bus safety rules 

are to be posted on every bus. If these rules are broken, the school 
district’s discipline procedures are to be followed. In most circumstances, 
consequences are progressive and may include suspension of bus 
privileges. It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation 
Office/School Office.  

 
2.  Rules at the Bus Stop  
 

a.  Get to your bus stop five minutes before your scheduled pick up 
time. The school bus driver will not wait for late students.  

 
b.  Respect the property of others while waiting at your bus stop.  
 
c.  Keep your arms, legs, and belongings to yourself.  
 
d.  Use appropriate language.  
 
e.  Stay away from the street, road, or highway when waiting for the 

bus.  
 
f.  Wait until the bus stops before approaching the bus.  
 
g.  After getting off the bus, move away from the bus.  
 
h.  If you must cross the street, always cross in front of the bus where 

the driver can see you. Wait for the driver to signal to you before 
crossing the street.  

 
i.  No fighting, harassment, intimidation, or horseplay.  
 
j.  No use of alcohol, tobacco, or drugs.  
 

3.  Rules on the Bus  
 

a.  Immediately follow the directions of the driver.  
 
b.  Sit in your seat facing forward.  
 
c.  Talk quietly and use appropriate language.  
 
d.  Keep all parts of your body inside the bus.  
 
e.  Keep your arms, legs, and belongings to yourself. 
 
f. No fighting, harassment, intimidation, or horseplay.  



 
g.  Do not throw any object.  
 
h.  No eating, drinking, or use of alcohol, tobacco, or drugs.  
 
i.  Do not bring any weapons or dangerous objects on the school bus.  
 
j.  Do not damage the school bus.  
 

4.  Consequences  
 

a. A representative from Stier Transportation Servcie Co. and/or the 
building principal shall be responsible to determine consequences 
for misbehaving including suspension or termination of riding 
privileges. 

 
b. The first report of an incident involving a students’ misbehavior on 

or near a bus will be sent to the parent (and a phone call) and 
principal stating the violation and the consequence, deemed as a 
warning. 

 
c. The second report of a students’ misbehavior on or near the bus 

may require a meeting with the parents, principal & bus operator.  
Consequence will be a loss of riding privilege up to a period of 
five days. 

 
d. Any future reports on a particular student during one school year 

will lead to the denial of riding privilege for longer periods of  
time, up to and including the balance of the school year. 

 
e. In the event of a grossly flagrant violation, (i.e. physical abuse, 

sexual abuse, bringing of flammable material on the bus, etc.) it 
may become necessary to deny riding privileges at the time of the 
first violation.  Any acts which may be construed as criminal shall 
be referred to the local police or sheriff’s department. 

 
f. For incidents involving damage to a bus, such as broken windows, 

damage to seats, writing on seats, etc., the student and parents 
involved will pay for the cost of such damage. 

 
IV.  PARENT AND GUARDIAN INVOLVEMENT  
 

A. Parent and Guardian Notification  
 

The school district school bus and bus stop rules will be provided to each family. 
Parents and guardians are asked to review the rules with their children.  
 

B. Parents/Guardians Responsibilities for Transportation Safety 



 
Parents/Guardians are responsible to:  
 
1.  Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 
children;  

 
2.  Support safe riding and walking practices, and recognize that students are 

responsible for their actions;  
 
3.  Communicate safety concerns to their school administrators;  
 
4.  Monitor bus stops, if possible;  
 
5.  Have their children to the bus stop five minutes before the bus arrives;  
 
6.  Have their children properly dressed for the weather; and  
 
7.  Have a plan in case the bus is late.  
 

V.  SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES  
 

A.  School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 
with a school bus endorsement. A person possessing a valid driver’s license, 
without a school bus endorsement, may drive a type III vehicle set forth in 
Sections VII.B. and VII.C., below. Drivers with a valid Class D driver’s license, 
without a school bus endorsement, may operate a “type A-I” school bus as set 
forth in Section VII.D., below.  

 
B.  The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 
law and school district policy.  

 
C.  A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 
a criminal offense, a serious traffic violation, or of violating any other state or 
local law relating to motor vehicle traffic control, other than a parking violation, 
in any type of motor vehicle in a state or jurisdiction other than Minnesota, shall 
notify the Minnesota Division of Driver and Vehicle Services (Division) of the 
conviction within 30 days of the conviction. For purposes of this paragraph, a 
“serious traffic violation” means a conviction of any of the following offenses:  

 
1.  excessive speeding, involving any single offense for any speed of 15 miles 

per hour or more above the posted speed limit;  
 
2.  reckless driving;  
 
3. improper or erratic traffic lane changes; 



4.  following the vehicle ahead too closely;  
 
5.  a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident;  
 
6.  driving a commercial vehicle without obtaining a commercial driver’s 

license or without having a commercial driver’s license in the driver’s 
possession.  

 
D.  A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 
violating, in any type of motor vehicle, a Minnesota state or local law relating to 
motor vehicle traffic control, other than a parking violation, shall notify the 
person’s employer of the conviction within 30 days of conviction. The 
notification shall be in writing and shall contain all the information set forth in 
Attachment A accompanying this policy.  

 
E.  A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a Minnesota commercial driver’s license suspended, 
revoked, or cancelled by the state of Minnesota or any other state or jurisdiction 
and who loses the right to operate a commercial vehicle for any period or who is 
disqualified from operating a commercial motor vehicle for any period shall 
notify the person’s employer of the suspension, revocation, cancellation, lost 
privilege, or disqualification. Such notification shall be made before the end of the 
business day following the day the employee received notice of the suspension, 
revocation, cancellation, lost privilege, or disqualification. The notification shall 
be in writing and shall contain all the information set forth in Attachment B 
accompanying this policy.  

 
F.  A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. 
(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a sexual 
performance, or possession of child pornography or display of pornography to a 
minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 
that owns, leases, or contracts for the school bus, shall report the conviction to the 
person’s employer within ten days of the date of the conviction. The notification 
shall be in writing and shall contain all the information set forth in Attachment C 
accompanying this policy. This provision does not apply to a school district 
employee whose normal duties do not include operating a type III vehicle.  

 
VI.  SCHOOL BUS DRIVER TRAINING  
 

A.  Training  
 

1.  All new school bus drivers shall be provided with pre-service training, 
including in-vehicle (actual driving) instruction, before transporting 
students and shall meet the competency testing specified in the Minnesota 



Department of Public Safety Model School Bus Driver Training Manual. 
All school bus drivers shall receive in-service training annually. For 
purposes of this section, “annually” means at least once every 380 days 
from the initial or previous evaluation and at least once every 380 days 
from the initial or previous license verification. The school district shall 
retain on file an annual individual school bus driver “evaluation 
certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual.  

 
2.  All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by 
either the school district or the entity from whom such services are 
contracted by the school district.  

 
B. Evaluation  

 
School bus drivers with a Class D license will be evaluated annually and all other 
bus drivers will be assessed periodically for the following competencies:  
 
1.  Safely operate the type of school bus the driver will be driving;  
 
2.  Understand student behavior, including issues relating to students with 

disabilities;  
 
3.  Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately;  
 
4.  Know and understand relevant laws, rules of the road, and local school bus 

safety policies;  
 
5.  Handle emergency situations; and  
 
6.  Safely load and unload students.  
 
The evaluation must include completion of an individual “school bus driver 
evaluation form” (road test evaluation) as contained in the Model School Bus 
Driver Training Manual.  
 

VII.  OPERATING RULES AND PROCEDURES  
 

A.  General Operating Rules  
 

1. School buses shall be operated in accordance with state traffic and school 
bus safety laws and the procedures contained in the Minnesota Department 
of Public Safety Model School Bus Driver Training Manual.  

 
2.  Only students assigned to the school bus by the school district shall be 

transported. The number of students or other authorized passengers 



transported in a school bus shall not be more than the legal capacity for the 
bus. No person shall be allowed to stand when the bus is in motion.  

 
3.  The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 
residence of a person chosen by the parent or guardian as the address of 
the student for transportation purposes. The address must be in the 
attendance area of the assigned school and meet all other eligibility 
requirements.  

 
4.  Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes.  
 
5.  To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake 
systems to avoid diesel fumes from being drawn into the systems.  

  
6.  A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-
held or hands free, when the vehicle is in motion. For purposes of this 
paragraph, “school bus” has the meaning given in Minn. Stat. § 169.011, 
Subd. 71. In addition, “school bus” also includes type III vehicles when 
driven by employees or agents of the school district. “Cellular phone” 
means a cellular, analog, wireless, or digital telephone capable of sending 
or receiving telephone or text messages without an access line for service.  

 
B.  Type III Vehicles 
 

1. Type III vehicles are restricted to passenger cars, station wagons, vans, 
and buses having a maximum manufacturer’s rated seating capacity of 10 
or fewer people including the driver and a gross vehicle weight rating of 
10,000 pounds or less.  A van or bus converted to a seating capacity of 10 
or fewer and placed in service on or after August 1, 1999, must have been 
originally manufactured to comply with the passenger safety standards.  

 
2.  Type III vehicles must be painted a color other than national school bus 

yellow.  
 
3.  Type III vehicles shall be state inspected in accordance with legal 

requirements.  
 
4.  A type III vehicle cannot be older than 12 years old unless excepted by 

state and federal law.  
 
5.  If a type III vehicle is school district owned, the school district name will 

be clearly marked on the side of the vehicle. The type III vehicle must not 
have the words “school bus” in any location on the exterior of the vehicle 
or in any interior location visible to a motorist.  



 
6.  A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus.  
 
7.  Eight-lamp warning systems and stop arms must not be installed or used 

on type III vehicles.  
 
8.  Type III vehicles must be equipped with mirrors as required by law.  
 
9.  Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 
neutral or park. Any type III vehicle used to transport students must not 
load or unload so that a student has to cross the road, except where not 
possible or impractical, then the driver or assistant must escort a student 
across the road. If the driver escorts the student across the road, then the 
motor must be stopped, the ignition key removed, the brakes set, and the 
vehicle otherwise rendered immobile.  

 
10.  Any type III vehicle used to transport students must carry emergency 

equipment including:  
 

a.  Fire extinguisher. A minimum of one 10BC rated dry chemical 
type fire extinguisher is required. The extinguisher must be 
mounted in a bracket, and must be located in the driver’s 
compartment and be readily accessible to the driver and 
passengers. A pressure indicator is required and must be easily 
read without removing the extinguisher from its mounted position. 

 
b. First aid kit and body fluids cleanup kit.  A minimum of a ten-unit 

first aid kit and a body fluids cleanup kit is required. They must be 
contained in removable, moisture- and dust-proof containers 
mounted in an accessible place within the driver’s compartment 
and must be marked to indicate their identity and location.  

 
c.  A type III vehicle must contain at least three red reflectorized 

triangle road warning devices. Liquid burning “pot type” flares are 
not allowed.  

 
d.  Passenger cars and station wagons may carry a fire extinguisher, a 

first aid kit, and warning triangles in the trunk or trunk area of the 
vehicle if a label in the driver and front passenger area clearly 
indicates the location of these items.  

 
11.  Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles. Only emergency, unscheduled 
transportation may be conducted in vehicles with a seating capacity of 10 
or fewer without meeting the requirements for a type III vehicle. Also, 
parents may use a private vehicle to transport their own children under a 



contract with the district. The school district has no system of inspection 
for private vehicles.  

 
12.  All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment. The school district will not 
knowingly allow a person to operate a type III vehicle if the person has 
been convicted of an offense that disqualifies the person from operating a 
school bus.  

 
13. Type III vehicles will be equipped with child passenger restraints, and 

child passenger restraints will be utilized to the extent required by law. 
 

C.  Type III Vehicle Driven by Employees with a Class D Driver’s License 
  

1.  The holder of a Class A, B, C, or D driver’s license, without a school bus 
endorsement, may operate a type III vehicle, described above, under the 
following conditions:  

 
a.  The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district.  
 
b.  The operator’s employer, which may include the school district, 

has adopted and implemented a policy that provides for annual 
training and certification of the operator in:  

 
(1)  safe operation of a type III vehicle;  
 
(2)  understanding student behavior, including issues 

relating to student’s with disabilities;  
 
(3)  encouraging orderly conduct of students on the bus 

and handling incidents of misconduct appropriately; 
  
(4)  knowing and understanding relevant laws, rules of 

the road, and local school bus safety policies;  
 
(5)  handling emergency situations;  
 
(6)  proper use of seat belts and child safety restraints;  
 
(7)  performance of pretrip vehicle inspections;  
 
(8)  safe loading and unloading of students, including, 

but not limited to:  
 

(a) utilizing a safe location for loading and 
unloading students at the curb, on the 
nontraffic side of the roadway, or at off-street 



loading areas, driveways, yards, and other 
areas to enable the student to avoid hazardous 
conditions;  

 
(b)  refraining from loading and unloading students 

in a vehicular traffic lane, on the shoulder, in a 
designated turn lane, or a lane adjacent to a 
designated turn lane;  

 
(c)  avoiding a loading or unloading location that 

would require a student to cross a road, or 
ensuring that the driver or an aide personally 
escort the student across the road if it is not 
reasonably feasible to avoid such a location;   

 
(d)  placing the type III vehicle in “park” during 

loading and unloading;  
 
(e) escorting a student across the road under clause 

(c) only after the motor is stopped, the ignition 
key is removed, the brakes are set, and the 
vehicle is otherwise rendered immobile; and 

 
(9)  compliance with paragraph V.F. concerning 

reporting convictions to the employer within ten 
days of the date of conviction.  

 
c.  A background check or background investigation of the operator 

has been conducted that meets the requirements under Minn. Stat. 
§ 122A.18, Subd. 8, 0r Minn. Stat. § 123B.03 for school district 
emplyees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day 
care employees; or Minn. Stat. § 171.321, Subd. 3, for all other 
persons operating a type III vehicle under this section.  

 
d.  Operators shall submit to a physical examination as required by 

Minn. Stat. § 171.321, Subd. 2.  
 
e.  The operator’s employer requires preemployment drug testing of 

applicants for operator positions. Current operators must comply 
with the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 
4, and 5.  Notwithstanding any law to the contrary, the operator’s 
employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f.  The operator’s driver’s license is verified annually by the entity 

that owns, leases, or contracts for the type III vehicle as required 
by Minn. Stat. § 171.321, Subd. 5.  

 



g.  A person who sustains a conviction, as defined under Minn. Stat. § 
609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 169A.27 
(driving while impaired offenses), or § 169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked 
under Minn. Stat. §§ 169A.50 to 169A.53 of the implied consent 
law, or who is convicted of violating or whose driver’s license is 
revoked under a similar statute or ordinance of another state, is 
precluded from operating a type III vehicle for five years from the 
date of conviction.  

 
h.  A person who has ever been convicted of a disqualifying offense 

as defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a 
sexual performance, or possession of child pornography or display 
of pornography to a minor) may not operate a type III vehicle.  

 
i.  A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 
within three years of the first of three other moving offenses is 
precluded from operating a type III vehicle for one year from the 
date of the last conviction.  

 
j.  Students riding the type III vehicle must have training required 

under Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above).  
 
k.  Documentation of meeting the requirements listed in this section 

must be maintained under separate file at the business location for 
each type III vehicle operator. The school district or any other 
entity that owns, leases, or contracts for the type III vehicle 
operating under this section is responsible for maintaining these 
files for inspection.  

 
2.  The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451.  
 
3.  An employee of the school district who is not employed for the sole 

purpose of operating a type III vehicle may, in the discretion of the school 
district, be exempt from paragraphs VII.C.1.d. (physical examination) and 
VII.C.1.e. (drug testing), above.  

 
D.  Type A-I “Activity” Buses Driven by Employees with Class D Driver’s License  
 

1.  The holder of a Class D driver’s license, without a school bus 
endorsement, may operate a type A-I school bus or a Multifunction School 
Activity Bus (MFSAB) under the following conditions:  

 
a.  The operator is an employee of the school district or an 



independent contractor with whom the school district contracts for 
the school bus and is not solely hired to provide transportation 
services under this paragraph.  

 
b.  The operator drives the school bus only from points of origin to 

points of destination, not including home-to-school trips to pick up 
or drop off students.  

 
c.  The operator is prohibited from using the eight-light system if the 

vehicle is so equipped.  
 
d.  The operator has submitted to a background check and physical 

examination as required by Minn. Stat. § 171.321, Subd. 2.  
 
e.  The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 
171.02, Subd. 2a(h) - 2a(j).  

 
f.  The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre-
school Age Children in School Buses,” if child safety restraints are 
used by passengers, in addition to the training required in Section 
VI., above.  

 
g.  The bus has a gross vehicle weight rating of 14,500 pounds or less 

and is designed to transport 15 or fewer passengers, including the 
driver. 

 
2. The school district shall maintain annual certification of the requirements 

listen in this section for each Class D license operator.  
 
3.  A school bus operated under this section must bear a current certificate of 

inspection.  
 
4.  The word “School” on the front and rear of the bus must be covered by a 

sign that reads “Activities” when the bus is being operated under authority 
of this section.  

 
VIII.  SCHOOL DISTRICT EMERGENCY PROCEDURES  
 

A.  If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency.  

 
B.  School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 
Public Safety Model School Bus Driver Training Manual. This includes 
procedures in the event of a crash (accident).  



 
C.  School bus drivers and bus assistants for special education students requiring 

special transportation service because of their handicapping condition shall be 
trained in basic first aid procedures, shall within one month after the effective date 
of assignment participate in a program of in-service training on the proper 
methods for dealing with the specific needs and problems of students with 
disabilities, assist students with disabilities on and off the bus when necessary for 
their safe ingress and egress from the bus; and ensure that protective safety 
devices are in use and fastened properly.  

 
D.  Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition. 
The information shall state:  

 
1.  the student’s name and address;  
 
2.  the nature of the student’s disabilities;  
 
3.  emergency health care information; and 
  
4.  the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents 
or custodians who can be contacted in case of an emergency.  

 
IX.  SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS  
 

A. All school vehicles shall be maintained in safe operating conditions through a 
systematic preventive maintenance and inspection program adopted or approved 
by the school district.  

 
B.  All school vehicles shall be state inspected in accordance with legal requirements.  
 
C.  A copy of the current daily pre-trip inspection report must be carried in the bus. 

Daily pre-trip inspections shall be maintained on file in accordance with the 
school district’s record retention schedule. Prompt reports of defects to be 
immediately corrected will be submitted.  

 
D.  Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism.  
 

X.  SCHOOL TRANSPORTATION SAFETY DIRECTOR  
 

The school board has designated an individual to serve as the school district’s school 
transportation safety director. The school transportation safety director shall have day-to-
day responsibility for student transportation safety, including transportation of nonpublic 
school children when provided by the school district. The school transportation safety 
director will assure that this policy is periodically reviewed to ensure that it conforms to 
law. The school transportation safety director shall certify annually to the school board 



that each school bus driver meets the school bus driver training competencies required by 
Minn. Stat. § 171.321, Subd. 4. The transportation safety director also shall annually 
verify or ensure that the private contractor utilized by the school has verified the validity 
of the driver’s license of each employee who regularly transports students for the school 
district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with the National 
Driver Register or the Department of Public Safety. Upon request of the school district 
superintendent or the superintendent of the school district where nonpublic students are 
transported, the school transportation safety director also shall certify to the 
superintendent that students have received school bus safety training in accordance with 
state law. The name, address and telephone number of the school transportation safety 
director are on file in the school district office. Any questions regarding student 
transportation or this policy may be addressed to the school transportation safety director.  
 

XI.  STUDENT TRANSPORTATION SAFETY COMMITTEE  
 

The school board may establish a student transportation safety committee. The chair of 
the student transportation safety committee is the school district’s school transportation 
safety director. The school board shall appoint the other members of the student 
transportation safety committee. Membership may include parents, school bus drivers, 
representatives of school bus companies, local law enforcement officials, other school 
district staff, and representatives from other units of local government.  
 
 

Legal References:  Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses)  
Minn. Stat. § 123B.03 (Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative 
Learning Material; Standard Tests)  
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)  
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; 
Parking)  
Minn. Stat. § 123B.90 (School Bus Safety Training)  
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)  
Minn. Stat. § 144.057 (Background Studies on Licensees and Other 
Personnel)  
Minn. Stat. Ch. 169 (Traffic Regulations)  
Minn. Stat. § 169.011, Subds. 15 and 71 (Definitions)  
Minn. Stat. § 169.02 (Scope)  
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)  
Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs)  
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor)  
Minn. Stat. § 169.454 (Type III Vehicle Standards)  
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)  
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired)  
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving)  
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)  
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 



Endorsements, Restrictions)  
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a 
Commercial Driver)  
Minn. Stat. § 171.169 (Notification of Suspension of License of 
Commercial Driver)  
Minn. Stat. § 171.321 (Qualifications of School Bus Driver)  
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for 
Certain Offenses)  
Minn. Stat. §181.951 (Authorized Drug and Alcohol Testing)  
Minn. Stat. Ch. 245C (Human Services Background Studies)  
Minn. Stat. § 609.02 (Definitions)  
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)  
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)  
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)  
49 C.F.R. § 383.5 (Transportation Definitions)  
 
 

Cross References:  MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)  
MSBA/MASA Model Policy 506 (Student Discipline)  
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records)  
MSBA/MASA Model Policy 707 (Transportation of Public Students)  
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students)  
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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709 STUDENT TRANSPORTATION SAFETY POLICY 
 

[Note:  School districts are required by statute to have a policy addressing these issues.] 
 
I. PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of school bus ridership. 

 
II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A. School Bus Safety Week 
 

The school district may designate a school bus safety week.  The National School 
Bus Safety Week is the third week in October. 

 
B. Student Training 

 
1. The school district shall provide students enrolled in grades kindergarten 

(K) through 10 with age-appropriate school bus safety training of the 
following concepts: 

 
a. transportation by school bus is a privilege, not a right; 

 
b. school district policies for student conduct and school bus safety; 

 
c. appropriate conduct while on the bus; 

 
d. the danger zones surrounding a school bus; 

 
e. procedures for safely boarding and leaving a school bus; 

 
f. procedures for safe vehicle lane crossing; and 

 
g. school bus evacuation and other emergency procedures. 

 
2. All students in grades K through 6 who are transported by school bus and 

are enrolled during the first or second week of school must receive the 
school bus safety training by the end of the third week of school.  All 
students in grades 7 through 10 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school 
bus safety training or receive bus safety instruction materials by the end of 
the sixth week of school, if they have not previously received school bus 



 709-2 

training.  Students in grades K through 10 who enroll in a school after the 
second week of school, are transported by school bus, and have not 
received training in their previous school districts shall undergo school bus 
safety training or receive bus safety instructional materials within 4 weeks 
of their first day of attendance. 

 
3. The school district and a nonpublic school with students transported by 

school bus at public expense must provide students enrolled in grades K 
through 3 school bus safety training twice during the school year. 

 
4. Students taking driver’s training instructional classes must receive training 

in the laws and proper procedures for operating a motor vehicle in the 
vicinity of a school bus as required by Minn. Stat. § 169.446, Subd. 2. 

 
5. The school district and a nonpublic school with students transported by 

school bus at public expense must conduct a school bus evacuation drill at 
least once during the school year. 

 
6. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 
disabilities. 

 
7. The school district may provide kindergarten students with school bus 

safety training before the first day of school. 
 

8. The school district may provide student safety education for bicycling and 
pedestrian safety for students in grades K through 5. 

 
9. The school district shall adopt and make available for public review a 

curriculum for transportation safety education. 
 

10. Nonpublic school students transported by the school district will receive 
school bus safety training by their nonpublic school.  The nonpublic 
schools may use the school district’s school transportation safety 
education curriculum.  Upon request by the school district superintendent, 
the nonpublic school must certify to the school district’s school 
transportation safety director that all students enrolled in grades K through 
10 have received the appropriate training. 

 
III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A. Riding the school bus is a privilege, not a right.  The school district’s general 
student behavior rules are in effect for all students on school buses, including 
nonpublic and charter school students. 

 
B. Consequences for school bus/bus stop misconduct will be imposed by the school 

district under adopted administrative discipline procedures.  In addition, all school 
bus/bus stop misconduct will be reported to the school district’s transportation 
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safety director.  Serious misconduct may be reported to local law enforcement. 
 

1. School Bus and Bus Stop Rules.  The school district school bus safety 
rules are to be posted on every bus.  If these rules are broken, the school 
district’s discipline procedures are to be followed.  In most circumstances, 
consequences are progressive and may include suspension of bus 
privileges.  It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation 
Office/School Office. 

 
2. Rules at the Bus Stop 

 
a. Get to your bus stop 5 minutes before your scheduled pick up time.  

The school bus driver will not wait for late students. 
 

b. Respect the property of others while waiting at your bus stop. 
 

c. Keep your arms, legs, and belongings to yourself. 
 

d. Use appropriate language. 
 

e. Stay away from the street, road, or highway when waiting for the 
bus. 

 
f. Wait until the bus stops before approaching the bus. 

 
g. After getting off the bus, move away from the bus. 

 
h. If you must cross the street, always cross in front of the bus where 

the driver can see you. Wait for the driver to signal to you before 
crossing the street. 

 
i. No fighting, harassment, intimidation, or horseplay. 

 
j. No use of alcohol, tobacco, or drugs. 

 
3. Rules on the Bus 

 
a. Immediately follow the directions of the driver. 

 
b. Sit in your seat facing forward. 

 
c. Talk quietly and use appropriate language. 

 
d. Keep all parts of your body inside the bus. 

 
e. Keep your arms, legs, and belongings to yourself. 
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f. No fighting, harassment, intimidation, or horseplay. 
 

g. Do not throw any object. 
 

h. No eating, drinking, or use of alcohol, tobacco, or drugs. 
 

i. Do not bring any weapons or dangerous objects on the school bus. 
 

j. Do not damage the school bus. 
 

4. Consequences 
 

a. Consequences for school bus/bus stop misconduct will apply to all 
regular and late routes.  Decisions regarding a student’s ability to 
ride the bus in connection with cocurricular and extracurricular 
events (for example, field trips or competitions) will be in the sole 
discretion of the school district. Parents or guardians will be 
notified of any suspension of bus privileges. 

 
(1) Elementary (K-6) 

 
1st offense – warning 
2nd offense – 3 school-day suspension from riding the bus 
3rd offense – 5 school-day suspension from riding the bus 
4th offense – 10 school-day suspension from riding the 

bus/meeting with parent 
Further offenses – individually considered.  Students may 
be suspended for longer periods of time, including the 
remainder of the school year. 

 
(2) Secondary (7-12) 

 
1st offense – warning 
2nd offense – 5 school-day suspension from riding the bus 
3rd offense – 10 school-day suspension from riding the bus 
4th offense – 20 school-day suspension from riding the 

bus/meeting with parent 
5th offense – suspended from riding the bus for the 

remainder of the school year 
 

Note:  When any student goes 60 transportation days without a report, the 
student’s consequences may start over at the first offense. 

 
(3) Other Discipline 

 
Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time.  Depending on 
the nature of the offense, consequences such as suspension 
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or expulsion from school also may result from school 
bus/bus stop misconduct. 

 
(4) Records 

 
Records of school bus/bus stop misconduct will be 
forwarded to the individual school building and will be 
retained in the same manner as other student discipline 
records.  Reports of student misbehavior on a school bus or 
in a bus-loading or unloading area that are reasonably 
believed to cause an immediate and substantial danger to 
the student or surrounding persons or property shall be 
provided by the school district to local law enforcement 
and the Department of Public Safety in accordance with 
state and federal law. 

 
(5) Vandalism/Bus Damage 

 
Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make 
arrangements to pay) within 2 weeks may result in the loss 
of bus privileges until damages are paid. 

 
(6) Notice 

 
School bus and bus stop rules and consequences for 
violations of these rules will be reviewed with students 
annually and copies of these rules will be made available to 
students.  School bus rules are to be posted on each school 
bus. 

 
(7) Criminal Conduct 

 
In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate 
school district personnel and local law enforcement 
officials will be informed. 

 
IV. PARENT AND GUARDIAN INVOLVEMENT 
 

A. Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family.  
Parents and guardians are asked to review the rules with their children. 

 
B. Parents/Guardians Responsibilities for Transportation Safety 

 
Parents/Guardians are responsible to: 
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1. Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 
children; 

 
2. Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 
 

3. Communicate safety concerns to their school administrators; 
 

4. Monitor bus stops, if possible; 
 

5. Have their children to the bus stop 5 minutes before the bus arrives; 
 

6. Have their children properly dressed for the weather; and 
 

7. Have a plan in case the bus is late. 
 
V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 
with a school bus endorsement.  A person possessing a valid driver’s license, 
without a school bus endorsement, may drive a type III vehicle set forth in 
Sections VII.B. and VII.C., below.  Drivers with a valid Class D driver’s license, 
without a school bus endorsement, may operate a “type A-I” school bus as set 
forth in Section VII.D., below. 

 
B. The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 
law and school district policy. 

 
C. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 
a criminal offense, a serious traffic violation, or of violating any other state or 
local law relating to motor vehicle traffic control, other than a parking violation, 
in any type of motor vehicle in a state or jurisdiction other than Minnesota, shall 
notify the Minnesota Division of Driver and Vehicle Services (Division) of the 
conviction within 30 days of the conviction.   For purposes of this paragraph, a 
“serious traffic violation” means a conviction of any of the following offenses: 

 
1. excessive speeding, involving any single offense for any speed of 15 miles 

per hour or more above the posted speed limit; 
 

2. reckless driving; 
 

3. improper or erratic traffic lane changes; 
 
4. following the vehicle ahead too closely; 
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5. a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident; 
 

6. driving a commercial vehicle without obtaining a commercial driver’s 
license or without having a commercial driver’s license in the driver’s 
possession. 

 
D. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 
violating, in any type of motor vehicle, a Minnesota state or local law relating to 
motor vehicle traffic control, other than a parking violation, shall notify the 
person’s employer of the conviction within 30 days of conviction.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment A accompanying this policy. 

 
E. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a Minnesota commercial driver’s license suspended, 
revoked, or cancelled by the state of Minnesota or any other state or jurisdiction 
and who loses the right to operate a commercial vehicle for any period or who is 
disqualified from operating a commercial motor vehicle for any period shall 
notify the person’s employer of the suspension, revocation, cancellation, lost 
privilege, or disqualification.  Such notification shall be made before the end of 
the business day following the day the employee received notice of the 
suspension, revocation, cancellation, lost privilege, or disqualification.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment B accompanying this policy. 

 
 F. A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.  
(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a sexual 
performance, or possession of child pornography or display of pornography to a 
minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 
that owns, leases, or contracts for the school bus, shall report the conviction to the 
person’s employer within 10 days of the date of the conviction.  The notification 
shall be in writing and shall contain all the information set forth in Attachment C 
accompanying this policy. 

 
VI. SCHOOL BUS DRIVER TRAINING 
 

A. Training 
 

1. All new school bus drivers shall be provided with pre-service training, 
including in-vehicle (actual driving) instruction, before transporting 
students and shall meet the competency testing specified in the Minnesota 
Department of Public Safety Model School Bus Driver Training Manual.  
All school bus drivers shall receive in-service training annually.  For 
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purposes of this section, “annually” means at least once every 380 days 
from the initial or previous evaluation and at least once every 380 days 
from the initial or previous license verification. The school district shall 
retain on file an annual individual school bus driver “evaluation 
certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 

 
[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.] 

 
2. All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by 
either the school district or the entity from whom such services are 
contracted by the school district. 

 
B. Evaluation 

 
School bus drivers with a Class D license will be evaluated annually and all other 
bus drivers will be assessed periodically for the following competencies: 

 
1. Safely operate the type of school bus the driver will be driving; 

 
2. Understand student behavior, including issues relating to students with 

disabilities; 
 

3. Ensure orderly conduct of students on the bus and handling incidents of 
misconduct appropriately; 

 
4. Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
 

5. Handle emergency situations; and 
 

6. Safely load and unload students. 
 

The evaluation must include completion of an individual “school bus driver 
evaluation form” (road test evaluation) as contained in the Model School Bus 
Driver Training Manual. 

 
[Note:  The school district may use alternative assessments rather than those set forth 
in the Model School Bus Driver Training Manual for bus driver training competencies 
with the approval of the Commissioner of Public Safety.  A driver also may receive at 
least 8 hours of school bus in-service training in any year as an alternative to being 
assessed for bus driver competencies after the initial year of being assessed for bus 
driver competencies.] 

 
VII. OPERATING RULES AND PROCEDURES 
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A. General Operating Rules 
 

1. School buses shall be operated in accordance with state traffic and school 
bus safety laws and the procedures contained in the Minnesota Department 
of Public Safety Model School Bus Driver Training Manual. 

 
[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.] 

 
2. Only students assigned to the school bus by the school district shall be 

transported.  The number of students or other authorized passengers 
transported in a school bus shall not be more than the legal capacity for the 
bus.  No person shall be allowed to stand when the bus is in motion. 

 
3. The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 
residence of a person chosen by the parent or guardian as the address of 
the student for transportation purposes.  The address must be in the 
attendance area of the assigned school and meet all other eligibility 
requirements. 

 
4. Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 
 

5. To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake 
systems to avoid diesel fumes from being drawn into the systems. 

 
[Note:  A school district is not required to comply with Section VII.A.5. if the 
school board determines that alternative locations block traffic, impair student 
safety, or are not cost effective.] 

 
6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-
held or hands free, when the vehicle is in motion or a part of traffic.  For 
purposes of this paragraph, “school bus” has the meaning given in Minn. 
Stat. § 169.011, Subd. 71.  In addition, “school bus” also includes type III 
vehicles when driven by employees or agents of the school district.  
“Cellular phone” means a cellular, analog, wireless, or digital telephone 
capable of sending or receiving telephone or text messages without an 
access line for service. 

 
B. Type III Vehicles 

 
1. Type III vehicles are restricted to passenger cars, station wagons, vans, 

and buses having a maximum manufacturer’s rated seating capacity of 10 
or fewer people including the driver and a gross vehicle weight rating of 
10,000 pounds or less.  A van or bus converted to a seating capacity of 10 
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or fewer and placed in service on or after August 1, 1999, must have been 
originally manufactured to comply with the passenger safety standards. 

 
2. Type III vehicles must be painted a color other than national school bus 

yellow. 
 

3. Type III vehicles shall be state inspected in accordance with legal 
requirements. 

 
4. A type III vehicle cannot be older than 12 years old unless excepted by 

state and federal law. 
 

5. If a type III vehicle is school district owned, the school district name will 
be clearly marked on the side of the vehicle.  The type III vehicle must not 
have the words “school bus” in any location on the exterior of the vehicle 
or in any interior location visible to a motorist. 

 
6. A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus. 
 

7. Eight-lamp warning systems and stop arms must not be installed or used 
on type III vehicles. 

 
8. Type III vehicles must be equipped with mirrors as required by law. 

 
9. Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 
neutral or park.  Any type III vehicle used to transport students must not 
load or unload so that a student has to cross the road, except where not 
possible or impractical, then the driver or assistant must escort a student 
across the road.  If the driver escorts the student across the road, then the 
motor must be stopped, the ignition key removed, the brakes set, and the 
vehicle otherwise rendered immobile. 

 
10. Any type III vehicle used to transport students must carry emergency 

equipment including: 
 

a. Fire extinguisher.  A minimum of one 10BC rated dry chemical 
type fire extinguisher is required.  The extinguisher must be 
mounted in a bracket, and must be located in the driver’s 
compartment and be readily accessible to the driver and 
passengers.  A pressure indicator is required and must be easily 
read without removing the extinguisher from its mounted position. 

 
b. First aid kit and body fluids cleanup kit.  A minimum of a 10-unit 

first aid kit and a body fluids cleanup kit is required.  They must be 
contained in removable, moisture- and dust-proof containers 
mounted in an accessible place within the driver’s compartment 
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and must be marked to indicate their identity and location. 
 

c. Passenger cars and station wagons may carry a fire extinguisher, a 
first aid kit, and warning triangles in the trunk or trunk area of the 
vehicle if a label in the driver and front passenger area clearly 
indicates the location of these items. 

 
11. Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles.  Only emergency, unscheduled 
transportation may be conducted in vehicles with a seating capacity of 10 
or fewer without meeting the requirements for a type III vehicle.  Also, 
parents may use a private vehicle to transport their own children under a 
contract with the district.  The school district has no system of inspection 
for private vehicles. 

 
12. All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment.  The school district will 
not knowingly allow a person to operate a type III vehicle if the person has 
been convicted of an offense that disqualifies the person from operating a 
school bus. 

 
13. Type III vehicles will be equipped with child passenger restraints, and 

child passenger restraints will be utilized to the extent required by law. 
 

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School 
Bus Endorsement 

 
1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district. 
 

b. The operator’s employer, which may include the school district, 
has adopted and implemented a policy that provides for annual 
training and certification of the operator in: 

 
(1)  safe operation of a type III vehicle; 

 
(2)  understanding student behavior, including issues relating to 

students with disabilities; 
 

(3)  encouraging orderly conduct of students on the bus and 
handling incidents of misconduct appropriately; 

 
(4)  knowing and understanding relevant laws, rules of the road, 

and local school bus safety policies; 
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(5)  handling emergency situations; 

 
(6)  proper use of seat belts and child safety restraints; 

 
(7)  performance of pretrip vehicle inspections; 

 
(8)  safe loading and unloading of students, including, but not 

limited to: 
 

(a)  utilizing a safe location for loading and unloading 
students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the student to avoid 
hazardous conditions; 

 
(b)  refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a 
designated turn lane, or a lane adjacent to a 
designated turn lane; 

 
(c)  avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across 
the road if it is not reasonably feasible to avoid such 
a location; 

 
(d)  placing the type III vehicle in “park” during loading 

and unloading; 
 

(e)  escorting a student across the road under clause (c) 
only after the motor is stopped, the ignition key is 
removed, the brakes are set, and the vehicle is 
otherwise rendered immobile; and 

 
(9)  compliance with paragraph V.F. concerning reporting 

convictions to the employer within 10 days of the date of 
conviction. 

 
c. A background check or background investigation of the operator 

has been conducted that meets the requirements under Minn. Stat. 
§ 122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school district 
employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day 
care employees; or Minn. Stat. § 171.321, Subd. 3, for all other 
persons operating a type III vehicle under this section. 

 
d. Operators shall submit to a physical examination as required by 

Minn. Stat. § 171.321, Subd. 2. 
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e. The operator’s employer requires preemployment drug testing of 

applicants for operator positions.  Current operators must comply 
with the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 
4, and 5.  Notwithstanding any law to the contrary, the operator’s 
employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f. The operator’s driver’s license is verified annually by the entity 

that owns, leases, or contracts for the type III vehicle as required 
by Minn. Stat. § 171.321, Subd. 5. 

 
g. A person who sustains a conviction, as defined under Minn. Stat.  

§ 609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 
169A.27 (driving while impaired offenses), or § 169A.31 (alcohol-
related school bus driver offenses), or whose driver’s license is 
revoked under Minn. Stat. §§ 169A.50 to 169A.53 of the implied 
consent law, or who is convicted of violating or whose driver’s 
license is revoked under a similar statute or ordinance of another 
state, is precluded from operating a type III vehicle for 5 years 
from the date of conviction. 

 
h. A person who has ever been convicted of a disqualifying offense 

as defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a 
sexual performance, or possession of child pornography or display 
of pornography to a minor) may not operate a type III vehicle. 

 
i. A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 
within 3 years of the first of 3 other moving offenses is precluded 
from operating a type III vehicle for 1 year from the date of the last 
conviction. 

 
j. Students riding the type III vehicle must have training required 

under Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above). 
 

k. Documentation of meeting the requirements listed in this section 
must be maintained under separate file at the business location for 
each type III vehicle operator. The school district or any other 
entity that owns, leases, or contracts for the type III vehicle 
operating under this section is responsible for maintaining these 
files for inspection. 

 
2. The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451. 
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3. An employee of the school district who is not employed for the sole 
purpose of operating a type III vehicle may, in the discretion of the school 
district, be exempt from paragraphs VII.C.1.d. (physical examination) and 
VII.C.1.e. (drug testing), above. 

 
D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without 

a School Bus Endorsement 
 

1. The holder of a Class D driver’s license, without a school bus 
endorsement, may operate a type A-I school bus or a Multifunction School 
Activity Bus (MFSAB) under the following conditions: 

 
a. The operator is an employee of the school district or an 

independent contractor with whom the school district contracts for 
the school bus and is not solely hired to provide transportation 
services under this paragraph. 

 
b. The operator drives the school bus only from points of origin to 

points of destination, not including home-to-school trips to pick up 
or drop off students. 

 
c. The operator is prohibited from using the 8-light system if the 

vehicle is so equipped. 
 

d. The operator has submitted to a background check and physical 
examination as required by Minn. Stat. § 171.321, Subd. 2. 

 
e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 
171.02, Subd. 2a(h) - 2a(j). 

 
f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre-
school Age Children in School Buses,” if child safety restraints are 
used by passengers, in addition to the training required in Section 
VI., above. 

 
g. The bus has a gross vehicle weight rating of 14,500 pounds or less 

and is designed to transport 15 or fewer passengers, including the 
driver. 

 
2. The school district shall maintain annual certification of the requirements 

listed in this section for each Class D license operator. 
 

3. A school bus operated under this section must bear a current certificate of 
inspection. 
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4. The word “School” on the front and rear of the bus must be covered by a 
sign that reads “Activities” when the bus is being operated under authority 
of this section. 

 
VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A. If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency. 

 
B. School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 
Public Safety Model School Bus Driver Training Manual.  This includes 
procedures in the event of a crash (accident). 

 
[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.] 

 
C. School bus drivers and bus assistants for special education students requiring 

special transportation service because of their handicapping condition shall be 
trained in basic first aid procedures, shall within 1 month after the effective date 
of assignment participate in a program of in-service training on the proper 
methods for dealing with the specific needs and problems of students with 
disabilities, assist students with disabilities on and off the bus when necessary for 
their safe ingress and egress from the bus; and ensure that protective safety 
devices are in use and fastened properly. 

 
D. Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition.  
The information shall state: 

 
1. the student’s name and address; 

 
2. the nature of the student’s disabilities; 

 
3. emergency health care information; and 

 
4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents 
or custodians who can be contacted in case of an emergency. 

 
IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A. All school vehicles shall be maintained in safe operating conditions through a 
systematic preventive maintenance and inspection program adopted or approved 
by the school district. 

 
B. All school vehicles shall be state inspected in accordance with legal requirements. 
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C. A copy of the current daily pre-trip inspection report must be carried in the bus.  
Daily pre-trip inspections shall be maintained on file in accordance with the 
school district’s record retention schedule.  Prompt reports of defects to be 
immediately corrected will be submitted. 

 
D. Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism. 
 
X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated an individual to serve as the school district’s school 
transportation safety director.  The school transportation safety director shall have day-to-
day responsibility for student transportation safety, including transportation of nonpublic 
school children when provided by the school district.  The school transportation safety 
director will assure that this policy is periodically reviewed to ensure that it conforms to 
law. The school transportation safety director shall certify annually to the school board 
that each school bus driver meets the school bus driver training competencies required by 
Minn. Stat. § 171.321, Subd. 4.  The transportation safety director also shall annually 
verify or ensure that the private contractor utilized by the school has verified the validity 
of the driver’s license of each employee who regularly transports students for the school 
district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with the National 
Driver Register or the Department of Public Safety.  Upon request of the school district 
superintendent or the superintendent of the school district where nonpublic students are 
transported, the school transportation safety director also shall certify to the 
superintendent that students have received school bus safety training in accordance with 
state law. The name, address and telephone number of the school transportation safety 
director are on file in the school district office.  Any questions regarding student 
transportation or this policy may be addressed to the school transportation safety director. 

 
XI. STUDENT TRANSPORTATION SAFETY COMMITTEE 
 

The school board may establish a student transportation safety committee.  The chair of 
the student transportation safety committee is the school district’s school transportation 
safety director.  The school board shall appoint the other members of the student 
transportation safety committee.  Membership may include parents, school bus drivers, 
representatives of school bus companies, local law enforcement officials, other school 
district staff, and representatives from other units of local government. 

 
 
Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 

Minn. Stat. § 123B.03 (Background Check) 
   Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative 

Learning Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; 
Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
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Minn. Stat. § 144.057 (Background Studies on Licensees and Other 
Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 
Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 
Endorsements, Restrictions) 
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a 
Commercial Driver) 
Minn. Stat. § 171.169 (Notification of Suspension of License of 
Commercial Driver) 
Minn. Stat. § 171.321 (Qualifications of School Bus Driver) 
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for 
Certain Offenses) 
Minn. Stat. §181.951  (Authorized Drug and Alcohol Testing) 
Minn. Stat. Ch. 245C (Human Services Background Studies) 
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 

 
Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students) 
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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2nd Reading:  9/22/2008 

Approved:  10/27/2008 

Reviewed:  4/28/2014 

 

 

805 WASTE REDUCTION AND RECYCLING 
 

 

I. PURPOSE 
 

The purpose of this policy is to establish a resource recovery program to promote the 

reduction of waste, the separation and recovery of recyclable and reusable commodities, 

the procurement of recyclable commodities and commodities containing recycled 

materials, the disposition of waste materials and surplus property and the establishment 

of a program of education to develop an awareness of environmentally sound waste 

management.  (Minn. Stat. § 115A.15, Subd. 1) 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to comply with all state laws relating to waste 

management and to make resource conservation an integral part of the physical 

operations and curriculum of the school district. 

 

III. DEFINITIONS 
 

A. “Lamp recycling facility” means a facility operated to remove, recover, and 

recycle for reuse mercury or other hazardous materials from fluorescent or high 

intensity discharge lamps.  (Minn. Stat. § 116.93, Subd. 1) 

 

B. “Mixed municipal solid waste” means garbage, refuse, and other solid waste that 

is aggregated for collection but does not include auto hulks, street sweepings, ash, 

construction debris, mining waste, sludges, tree and agricultural wastes, tires, lead 

acid batteries, motor and vehicle fluids and filters and other materials collected, 

processed, and disposed of as separate waste streams.  (Minn. Stat. § 115A.03, 

Subd. 21) 

 

C. “Packaging” means a container and any appurtenant material that provide a means 

of transporting, marketing, protecting, or handling a product and includes pallets 

and packing such as blocking, bracing, cushioning, weatherproofing, strapping, 

coatings, closures, inks, dyes, pigments, and labels.  (Minn. Stat. § 115A.03, 

Subd. 22b) 

 

D. “Postconsumer materials” means a finished material that would normally be 

discarded as a solid waste having completed its life cycle as a consumer item.  

(Minn. Stat. § 115A.03, Subd. 24b) 

 

E. “Rechargeable battery” means a sealed nickel-cadmium battery, a sealed lead acid 

battery, or any other rechargeable battery, except certain dry cell batteries or a 

battery exempted by the Commissioner of the Pollution Control Agency (PCA) 

(Commissioner).  (Minn. Stat. § 115A.9157) 

 



F. “Recyclable commodities” means materials, pieces of equipment, and parts which 

are not reusable but which contain recoverable resources.  (Minn. Stat. § 115A.15, 

Subd. 1a(a)) 

 

G. “Recyclable materials” means materials that are separated from mixed municipal 

solid waste for the purpose of recycling or composting, including paper, glass, 

plastics, metals, automobile oil, batteries, and source-separated compostable 

materials.  Refuse-derived fuel or other material that is destroyed by incineration 

is not a recyclable material.  (Minn. Stat. § 115A.03, Subd. 25a) 

 

H. “Recycling” means the process of collecting and preparing recyclable materials 

and reusing the materials in their original form that do not cause the destruction of 

recyclable materials in a manner that precludes further use.  (Minn. Stat. § 

115A.03, Subd. 25b) 

 

I. “Resource conservation” means the reduction in the use of water, energy and raw 

materials.  (Minn. Stat. § 115A.03, Subd. 26a) 

 

J. “Reusable commodities” means materials, pieces of equipment, parts, and used 

supplies which can be reused for their original purpose in their existing condition. 

(Minn. Stat. § 115A.15, Subd. 1a(b)) 

 

K. “Source-separated compostable materials” means materials that: 

 

1. are separated at the source by waste generators for the purpose of 

preparing them for use as compost; 

 

2. are collected separately from other mixed municipal solid waste and are 

governed by state licensing provisions; 

 

3. are comprised of food wastes, fish and animal waste, plant materials, 

diapers, sanitary products, and paper that is not recyclable because the 

Commissioner has determined that no other person is willing to accept the 

paper for recycling; 

 

4. are delivered to a facility to undergo controlled microbial degradation to 

yield a humus-like product meeting the PCA’s class I or class II, or 

equivalent, compost standards and where process residues do not exceed 

15 percent by weight of the total material delivered to the facility; and 

 

5. may be delivered to a transfer station, mixed municipal solid waste 

processing facility, or recycling facility only for the purposes of 

composting or transfer to a composting facility, unless the Commissioner 

determines that no other person is willing to accept the materials. 

 

(Minn. Stat. § 115A.03, Subd. 32a) 

 

L. “Waste reduction” or “source reduction” means an activity that prevents 

generation of waste or the inclusion of toxic materials in waste, including: 

 

1. reusing the product in its original form; 



 

2. increasing the life span of a product; 

 

3. reducing material or the toxicity of material used in production or 

packaging; or 

 

4. changing procurement, consumption, or waste generation habits to result 

in smaller quantities or lower toxicity of waste generated. 

 

(Minn. Stat. § 115A.03, Subd. 36b) 

 

IV. WASTE DISPOSAL 
 

A. The school district will attempt to decrease the amount of waste consumable 

materials by: 

 

1. reduction of the consumption of consumable materials whenever 

practicable; 

 

2. full utilization of materials prior to disposal; 

 

3. minimization of the use of non-biodegradable products whenever 

practicable. 

 

B. Each school district facility will have containers for at least three of the following 

recyclable materials:  paper, glass, plastic and metal.  (Minn. Stat. § 115A.151) 

 

C. The school district will transfer all recyclable materials collected to a recycler 

and, to the extent practicable, cooperate with, and participate in, recycling efforts 

being made by the city and/or county where the school district is located.  (Minn. 

Stat. § 115A.151) 

 

D. Prior to entering into a contract for the management of mixed municipal solid 

waste, the school district will determine whether the disposal method provided for 

in the contract is equal to or better than the waste management practices currently 

employed in the county or district plan in the county where the school district is 

located and whether the contract is consistent with the solid waste plan.  If the 

waste management method provided for in the contract is ranked lower than the 

waste management practices employed by the county or district, the school 

district will: 

 

1. determine the potential liability to the school district and its taxpayers for 

managing waste in this manner; 

 

2. develop and implement a plan for managing the potential liability; and 

 

3. submit the information in (1) and (2) above to the PCA.  

 

If the contract is inconsistent with the county plan or if the school district’s waste 

management activities are inconsistent with the county plan, the school district 

should obtain the consent of the county prior to entering into a binding contract or 



developing or implementing inconsistent solid waste management activities.  

(Minn. Stat. § 115A.46, Subd. 5; Minn. Stat. § 115A.471; Minn. Stat. § 458D.07, 

Subd. 4) 

 

E. The school district may not knowingly place motor oil, brake fluid, power 

steering fluid, transmission fluid, motor oil filters, or motor vehicle antifreeze 

(other than small amounts of antifreeze contained in water used to flush the 

cooling system of a vehicle after the antifreeze has been drained and does not 

include de-icer that has been used on the exterior of a vehicle) in or on: 

 

1. solid waste or solid waste management facilities other than a recycling 

facility or household hazardous waste collection facility; 

 

2. the land unless approved by the PCA; or 

 

3. the waters of the state, an individual sewage treatment system, or in a 

storm water or waste water collection or treatment system unless: 

 

a. permitted to do so by the operator of the system and the PCA; 

 

b. the school district generates an annual average of less than 50 

gallons of waste motor vehicle antifreeze per month; and 

 

c. the school district keeps records of the amount of waste antifreeze 

generated, maintains these records on site and makes the records 

available for inspection for a minimum of three years following 

generation of the waste antifreeze. 

 

(Minn. Stat. § 115A.916) 

 

F. The school district may not place mercury or a thermostat, thermometer, electric 

switch, appliance, gauge, medical or scientific instrument, fluorescent or high-

intensity discharge lamp, electric relay, or other electrical device from which the 

mercury has not been removed for reuse or recycling: 

 

1. in solid waste; or 

 

2. in a wastewater disposal system. 

 

 (Minn. Stat. § 115A.932, Subd. 1(a)) 

 

G. The school district may not knowingly place mercury or a thermostat, 

thermometer, electric switch, appliance, gauge, medical or scientific instrument, 

fluorescent or high-intensity discharge lamp, electric relay, or other electrical 

device from which the mercury has not been removed for reuse or recycling: 

 

1. in a solid waste processing facility; or 

 

2. in a solid waste disposal facility. 

 

 (Minn. Stat. § 115A.932, Subd. 1(b)) 



 

H. The school district will recycle a fluorescent or high-intensity discharge lamp by 

delivery of the lamp to a lamp recycling facility or to a facility that collects and 

stores lamps for the purpose of delivering them to a lamp recycling facility, 

including, but not limited to, a household hazardous waste collection or recycling 

facility, retailer take-back and utility provider program sites, or other sites 

designated by an electric utility under Minn. Stat. § 216B.241, Subds. 2 and 4. 

(Minn. Stat. § 115A.932, Subd. 1(c)) 

 

I. The school district may not place a lead acid battery in mixed municipal solid 

waste or dispose of a lead acid battery.  The school district also may not place in 

mixed municipal solid waste a dry cell battery containing mercuric oxide 

electrode, silver oxide electrode, nickel-cadmium, or sealed lead-acid that was 

purchased for use or used by the school district.  The school district also may not 

place in mixed municipal solid waste a rechargeable battery, a rechargeable 

battery pack, a product with a nonremovable rechargeable battery, or a product 

powered by rechargeable batteries or rechargeable battery pack, from which all 

batteries or battery packs have not been removed.  (Minn. Stat. § 115A.915; 

Minn. Stat. § 115A.9155, Subd. 1; Minn. Stat. § 115A.9157, Subd. 2) 

 

J. The school district may not place yard waste: 

 

1. in mixed municipal solid waste; 

 

2. in a disposal facility; or 

 

3. in a resource recovery facility, except for the purposes of reuse, 

composting, or cocomposting; or 

 

4. in a plastic bag unless exempt as specified in Minn. Stat. § 115A.931©, 

(d), or (e). 

 

 (Minn. Stat. § 115A.931) 

 

K. The school district may not place a telephone directory: 

 

1. in solid waste; 

 

2. in a disposal facility; or 

 

3. in a resource recovery facility, except a recycling facility. 

 

 (Minn. Stat. § 115A.951, Subd. 2) 

 

L. The school district may not: 

 

1. place major appliances in mixed municipal solid waste; or 

 

2. dispose of major appliances in or on the land or in a solid waste processing 

or disposal facility. 

 



 (Minn. Stat. § 115A.9561) 

 

M. The school district may not place in mixed municipal solid waste an electronic 

product containing a cathode-ray tube. (Minn. Stat. § 115A.9565) 

 

N. The school district, on its own or in cooperation with others, may implement a 

program to collect, process, or dispose of household batteries.  The school district 

may provide financial incentives to any person, including public or private civic 

groups, to collect the batteries. (Minn. Stat. § 115A.961, Subd. 3) 

 

V. PROCUREMENT OF RECYCLED COMMODITIES AND MATERIALS 
 

A. When practicable and when the price of recycled materials does not exceed the 

price of nonrecycled materials by more than ten percent, the school district may 

purchase recycled materials.  In order to maximize the quantity and quality of 

recycled materials purchased, the school district may also use other appropriate 

procedures to acquire recycled materials at the most economical cost to the school 

district.  (Minn. Stat. § 16B.122, Subd.3(a)) 

 

B. When purchasing commodities and services, the school district will apply and 

promote waste management practices with special emphasis on the reduction of 

the quantity and toxicity of materials in waste.  (Minn. Stat. § 16B.122, Subd. 

3(b)) 

 

C. Whenever practicable, the school district will: 

 

1. purchase uncoated office paper and printing paper unless the coated paper 

is made with at least 50 percent postconsumer material; 

 

2. purchase recycled content paper with at least ten percent postconsumer 

material by weight; 

 

3. purchase paper which has not been dyed with colors, excluding pastel 

colors; 

 

4. purchase recycled content paper that is manufactured using little or no 

chlorine bleach or chlorine derivatives; 

 

5. use no more than two colored inks, standard or processed, except in 

formats where they are necessary to convey meaning; 

 

6. use reusable binding materials or staples and bind documents by methods 

that do not use glue; 

 

7. use soy-based inks; 

 

8. produce reports, publications and periodicals that are readily recyclable;  

 

9. print documents on both sides of the paper where commonly accepted 

publishing practices allow; and 

 



10. purchase copier paper that contains at least ten percent post-consumer 

material by fiber content. 

 

(Minn. Stat. § 16B.122, Subd. 2) 

 

D. After July 1, 1998, the school district may not use a specified product included on 

the prohibited products list published in the State Register.  (Minn. Stat. § 

115A.9651) 

 

E. In developing bid specifications, the school district will consider the extent to 

which a commodity or product is durable, reusable or recyclable, and marketable 

through applicable local or regional recycling programs and the extent to which 

the commodity or product contains postconsumer material.  (Minn. Stat. § 

16B.122, Subd. 3(b)) 

 

F. When a project involves the replacement of carpeting, the school district may 

require all persons who wish to bid on the project to designate a carpet recycling 

company in their bids.  (Minn. Stat. § 16B.122, Subd. 3(b)) 

 

VI. OTHER 
It is the policy of the school district to actively advocate, where appropriate, for resource 

conservation practices to be adopted at the local, regional and state levels. 

 

 

Legal References: Minn. Stat. § 16B.122 (Purchase and Use of Paper Stock; Printing) 

Minn. Stat. § 115A.03 (Definitions) 

Minn. Stat. § 115A.15 (State Government Resource Recovery) 

Minn. Stat. § 115A.151 (State and Local Facilities) 

Minn. Stat. § 115A.46 (Requirements) 

Minn. Stat. § 115A.471 (Public Entities; Management of Solid Waste) 

Minn. Stat. § 115A.915 (Lead Acid Batteries; Land Disposal Prohibited) 

Minn. Stat. § 115A.9155 (Disposal of Certain Dry Cell Batteries) 

Minn. Stat. § 115A.9157 (Rechargeable Batteries and Products) 

Minn. Stat. § 115A.916 (Motor Vehicle Fluids and Filters; Prohibitions) 

Minn. Stat. § 115A.931 (Yard Waste Prohibition) 

Minn. Stat. § 115A.932 (Mercury Prohibition) 

Minn. Stat. § 115A.951 (Telephone Directories) 

Minn. Stat. § 115A.9561 (Major Appliances) 

Minn. Stat. § 115A.9565 (Cathode-Ray Tube Prohibition) 

Minn. Stat. § 115A.961, Subd. 3 (Household Batteries; Collection, 

Processing, and Disposal) 

Minn. Stat. § 115A.9651 (Listed Metals in Specified Products, 

Enforcement) 

Minn. Stat. § 116.93, Subd. 1 (Lamp Recycling Facilities) 

Minn. Stat. § 216B.241, Subds. 2 and 4 (Energy Conservation 

Improvement) 

Minn. Stat. § 458D.07 (Sewage Collection and Disposal) 

National Solid Waste Management Ass’n v. Williams, et al., 966 F. Supp. 

844, (D.Minn. 1997) 

 

Cross References:  
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Adopted:                               MSBA/MASA Model Policy 805 
Orig. 1996 

Revised:                                Rev. 2011 2014 
 
 
805 WASTE REDUCTION AND RECYCLING 
 

[Note: The obligations stated in this policy are substantial and are virtually all 
governed by statute.  Accordingly, you will see statutory references throughout the 
policy.  Obviously a school district may choose to add obligations by policy.] 

 
I. PURPOSE 
 

The purpose of this policy is to establish a resource recovery program to promote the 
reduction of waste, the separation and recovery of recyclable and reusable commodities, 
the procurement of recyclable commodities and commodities containing recycled 
materials, the disposition of waste materials and surplus property, and the establishment 
of a program of education to develop an awareness of environmentally sound waste 
management.  (Minn. Stat. § 115A.15, Subd. 1) 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to comply with all state laws relating to waste 
management and to make resource conservation an integral part of the physical 
operations and curriculum of the school district. 

 
III. DEFINITIONS 
 

A. “Lamp recycling facility” means a facility operated to remove, recover, and 
recycle for reuse mercury or other hazardous materials from fluorescent or high 
intensity discharge lamps.  (Minn. Stat. § 116.93, Subd. 1) 

 
B. “Mixed municipal solid waste” means garbage, refuse, and other solid waste that 

is aggregated for collection but does not include auto hulks, street sweepings, ash, 
construction debris, mining waste, sludges, tree and agricultural wastes, tires, lead 
acid batteries, motor and vehicle fluids and filters, and other materials collected, 
processed, and disposed of as separate waste streams.  (Minn. Stat. § 115A.03, 
Subd. 21) 

 
C. “Packaging” means a container and any appurtenant material that provide a means 

of transporting, marketing, protecting, or handling a product and includes pallets 
and packing such as blocking, bracing, cushioning, weatherproofing, strapping, 
coatings, closures, inks, dyes, pigments, and labels.  (Minn. Stat. § 115A.03, 
Subd. 22b) 

 
D. “Postconsumer materials” means a finished material that would normally be 

discarded as a solid waste having completed its life cycle as a consumer item.  
(Minn. Stat. § 115A.03, Subd. 24b) 
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E. “Rechargeable battery” means a sealed nickel-cadmium battery, a sealed lead acid 

battery, or any other rechargeable battery, except certain dry cell batteries or a 
battery exempted by the Commissioner of the Pollution Control Agency (PCA) 
(Commissioner).  (Minn. Stat. § 115A.9157) 

 
F. “Recyclable commodities” means materials, pieces of equipment, and parts which 

are not reusable but which contain recoverable resources.  (Minn. Stat. § 115A.15, 
Subd. 1a(a)) 

 
G. “Recyclable materials” means materials that are separated from mixed municipal 

solid waste for the purpose of recycling or composting, including paper, glass, 
plastics, metals, automobile oil, batteries, and source-separated compostable 
materials.  Refuse-derived fuel or other material that is destroyed by incineration 
is not a recyclable material.  (Minn. Stat. § 115A.03, Subd. 25a) 

 
H. “Recycling” means the process of collecting and preparing recyclable materials 

and reusing the materials in their original form that do not cause the destruction of 
recyclable materials in a manner that precludes further use.  (Minn. Stat. § 
115A.03, Subd. 25b) 

 
I. “Resource conservation” means the reduction in the use of water, energy, and raw 

materials.  (Minn. Stat. § 115A.03, Subd. 26a) 
 

J. “Reusable commodities” means materials, pieces of equipment, parts, and used 
supplies which can be reused for their original purpose in their existing condition. 
(Minn. Stat. § 115A.15, Subd. 1a(b)) 

 
K. “Source-separated compostable materials” means materials that: 

 
1. are separated at the source by waste generators for the purpose of 

preparing them for use as compost; 
 

2. are collected separately from mixed municipal solid waste and are 
governed by state licensing provisions; 

 
3. are comprised of food wastes, fish and animal waste, plant materials, 

diapers, sanitary products, and paper that is not recyclable because the 
Commissioner has determined that no other person is willing to accept the 
paper for recycling; 

 
4. are delivered to a facility to undergo controlled microbial degradation to 

yield a humus-like product meeting the PCA’s class I or class II, or 
equivalent, compost standards and where process residues do not exceed 
15 percent by weight of the total material delivered to the facility; and 

 
5. may be delivered to a transfer station, mixed municipal solid waste 

processing facility, or recycling facility only for the purposes of 
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composting or transfer to a composting facility, unless the Commissioner 
determines that no other person is willing to accept the materials. 

 
(Minn. Stat. § 115A.03, Subd. 32a) 

 
L. “Waste reduction” or “source reduction” means an activity that prevents 

generation of waste or the inclusion of toxic materials in waste, including: 
 

1. reusing the product in its original form; 
 

2. increasing the life span of a product; 
 

3. reducing material or the toxicity of material used in production or 
packaging; or 

 
4. changing procurement, consumption, or waste generation habits to result 

in smaller quantities or lower toxicity of waste generated. 
 

(Minn. Stat. § 115A.03, Subd. 36b) 
 
IV. WASTE DISPOSAL 
 

A. The school district will attempt to decrease the amount of waste consumable 
materials by: 

 
1. reduction of the consumption of consumable materials whenever 

practicable; 
 

2. full utilization of materials prior to disposal; 
 

3. minimization of the use of non-biodegradable products whenever 
practicable. 

 
B. Each school district facility will have containers for shall also collect at least three 

of the following recyclable materials:, such as, but not limited to, the following:   
paper, glass, plastic, and metal.  (Minn. Stat. § 115A.151) 

 
C. The school district will transfer all recyclable materials collected to a recycler 

and, to the extent practicable, cooperate with, and participate in, recycling efforts 
being made by the city and/or county where the school district is located.  (Minn. 
Stat. § 115A.151) 

 
D. Prior to entering into a contract for the management of mixed municipal solid 

waste, the school district will determine whether the disposal method provided for 
in the contract is equal to or better than the waste management practices currently 
employed in the county or district plan in the county where the school district is 
located and whether the contract is consistent with the solid waste plan.  If the 
waste management method provided for in the contract is ranked lower than the 



 805-4 

waste management practices employed by the county or district, the school 
district will: 

 
1. determine the potential liability to the school district and its taxpayers for 

managing waste in this manner; 
 

2. develop and implement a plan for managing the potential liability; and 
 

3. submit the information in (1) and (2) above to the PCA.  
 

If the contract is inconsistent with the county plan or if the school district’s waste 
management activities are inconsistent with the county plan, the school district 
should obtain the consent of the county prior to entering into a binding contract or 
developing or implementing inconsistent solid waste management activities.  
(Minn. Stat. § 115A.46, Subd. 5; Minn. Stat. § 115A.471; Minn. Stat. § 458D.07, 
Subd. 4) 

 
E. The school district may not knowingly place motor oil, brake fluid, power 

steering fluid, transmission fluid, motor oil filters, or motor vehicle antifreeze 
(other than small amounts of antifreeze contained in water used to flush the 
cooling system of a vehicle after the antifreeze has been drained and does not 
include de-icer that has been used on the exterior of a vehicle) in or on: 

 
1. solid waste or solid waste management facilities other than a recycling 

facility or household hazardous waste collection facility; 
 

2. the land unless approved by the PCA; or 
 

3. the waters of the state, an individual sewage treatment system, or in a 
storm water or waste water collection or treatment system unless: 

 
a. permitted to do so by the operator of the system and the PCA; 

 
b. the school district generates an annual average of less than 50 

gallons of waste motor vehicle antifreeze per month; and 
 

c. the school district keeps records of the amount of waste antifreeze 
generated, maintains these records on site and makes the records 
available for inspection for a minimum of three years following 
generation of the waste antifreeze. 

 
(Minn. Stat. § 115A.916) 

 
F. The school district may not place mercury or a thermostat, thermometer, electric 

switch, appliance, gauge, medical or scientific instrument, fluorescent or high-
intensity discharge lamp, electric relay, or other electrical device from which the 
mercury has not been removed for reuse or recycling: 
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1. in solid waste; or 
 

2. in a wastewater disposal system. 
 

 (Minn. Stat. § 115A.932, Subd. 1(a)) 
 

G. The school district may not knowingly place mercury or a thermostat, 
thermometer, electric switch, appliance, gauge, medical or scientific instrument, 
fluorescent or high-intensity discharge lamp, electric relay, or other electrical 
device from which the mercury has not been removed for reuse or recycling: 

 
1. in a solid waste processing facility; or 

 
2. in a solid waste disposal facility. 

 
 (Minn. Stat. § 115A.932, Subd. 1(b)) 

 
H. The school district will recycle a fluorescent or high-intensity discharge lamp by 

delivery of the lamp to a lamp recycling facility or to a facility that collects and 
stores lamps for the purpose of delivering them to a lamp recycling facility, 
including, but not limited to, a household hazardous waste collection or recycling 
facility, retailer take-back and utility provider program sites, or other sites 
designated by an electric utility under Minn. Stat. § 216B.241, Subds. 2 and 4. 
(Minn. Stat. § 115A.932, Subd. 1(c)) 

 
I. The school district may not place a lead acid battery in mixed municipal solid 

waste or dispose of a lead acid battery.  The school district also may not place in 
mixed municipal solid waste a dry cell battery containing mercuric oxide 
electrode, silver oxide electrode, nickel-cadmium, or sealed lead-acid that was 
purchased for use or used by the school district.  The school district also may not 
place in mixed municipal solid waste a rechargeable battery, a rechargeable 
battery pack, a product with a nonremovable rechargeable battery, or a product 
powered by rechargeable batteries or rechargeable battery pack, from which all 
batteries or battery packs have not been removed.  (Minn. Stat. § 115A.915; 
Minn. Stat. § 115A.9155, Subd. 1; Minn. Stat. § 115A.9157, Subd. 2) 

 
J. The school district may not place yard waste: 

 
1. in mixed municipal solid waste; 

 
2. in a disposal facility; 

 
3. in a resource recovery facility, except for the purposes of reuse, 

composting, or cocomposting; or 
 

4. in a plastic bag unless exempt as specified in Minn. Stat. § 115A.931(c), 
(d), or (e). 

 



 805-6 

 (Minn. Stat. § 115A.931) 
 

K. The school district may not place a telephone directory: 
 

1. in solid waste; 
 

2. in a disposal facility; or 
 

3. in a resource recovery facility, except a recycling facility. 
 

 (Minn. Stat. § 115A.951, Subd. 2) 
 

L. The school district may not: 
 

1. place major appliances in mixed municipal solid waste; or 
 

2. dispose of major appliances in or on the land or in a solid waste processing 
or disposal facility. 

 
 (Minn. Stat. § 115A.9561) 

 
M. The school district may not place in mixed municipal solid waste an electronic 

product containing a cathode-ray tube. (Minn. Stat. § 115A.9565) 
 

N. The school district, on its own or in cooperation with others, may implement a 
program to collect, process, or dispose of household batteries.  The school district 
may provide financial incentives to any person, including public or private civic 
groups, to collect the batteries. (Minn. Stat. § 115A.961, Subd. 3) 

 
V. PROCUREMENT OF RECYCLED COMMODITIES AND MATERIALS 
 

A. When practicable and when the price of recycled materials does not exceed the 
price of nonrecycled materials by more than ten percent, the school district may 
purchase recycled materials.  In order to maximize the quantity and quality of 
recycled materials purchased, the school district may also use other appropriate 
procedures to acquire recycled materials at the most economical cost to the school 
district.  (Minn. Stat. § 16B.122 16C.073, Subd.3(a)) 

 
B. When purchasing commodities and services, the school district will apply and 

promote waste management practices with special emphasis on the reduction of 
the quantity and toxicity of materials in waste.  (Minn. Stat. § 16B.122 16C.073, 
Subd. 3(b)) 

 
C. Whenever practicable, the school district will: 

 
1. purchase uncoated office paper and printing paper unless the coated paper 

is made with at least 50 percent postconsumer material; 
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2. purchase recycled content paper with at least ten percent postconsumer 
material by weight; 

 
3. purchase paper which has not been dyed with colors, excluding pastel 

colors; 
 

4. purchase recycled content paper that is manufactured using little or no 
chlorine bleach or chlorine derivatives; 

 
5. use no more than two colored inks, standard or processed, except in 

formats where they are necessary to convey meaning; 
 

6. use reusable binding materials or staples and bind documents by methods 
that do not use glue; 

 
7. use soy-based inks; 

 
8. produce reports, publications, and periodicals that are readily recyclable;  
 
9. purchase paper which has been made on a paper machine located in 

Minnesota; 
 

9 10. print documents on both sides of the paper where commonly accepted 
publishing practices allow; and 

 
10 11. purchase copier paper that contains at least ten percent post-consumer 

material by fiber content. 
 

(Minn. Stat. § 16B.122 16C.073, Subd. 2) 
 

D. After July 1, 1998, the school district may not use a specified product included on 
the prohibited products list published in the State Register.  (Minn. Stat. § 
115A.9651) 

 
E. In developing bid specifications, the school district will consider the extent to 

which a commodity or product is durable, reusable or recyclable, and marketable 
through applicable local or regional recycling programs and the extent to which 
the commodity or product contains postconsumer material.  (Minn. Stat. § 
16B.122 16C.073, Subd. 3(b)) 

 
F. When a project involves the replacement of carpeting, the school district may 

require all persons who wish to bid on the project to designate a carpet recycling 
company in their bids.  (Minn. Stat. § 16B.122 16C.073, Subd. 3(b)) 

 
VI. OTHER 

 
It is the The policy of the school district is to actively advocate, where appropriate, for 
resource conservation practices to be adopted at the local, regional, and state levels. 
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Legal References: Minn. Stat. § 16B.122 16C.073 (Purchase and Use of Paper Stock; 

Printing) 
Minn. Stat. § 115A.03 (Definitions) 
Minn. Stat. § 115A.15 (State Government Resource Recovery) 
Minn. Stat. § 115A.151 (State and Local Facilities) 
Minn. Stat. § 115A.46 (Requirements) 
Minn. Stat. § 115A.471 (Public Entities; Management of Solid Waste) 
Minn. Stat. § 115A.915 (Lead Acid Batteries; Land Disposal Prohibited) 
Minn. Stat. § 115A.9155 (Disposal of Certain Dry Cell Batteries) 
Minn. Stat. § 115A.9157 (Rechargeable Batteries and Products) 
Minn. Stat. § 115A.916 (Motor Vehicle Fluids and Filters; Prohibitions) 
Minn. Stat. § 115A.931 (Yard Waste Prohibition) 
Minn. Stat. § 115A.932 (Mercury Prohibition) 
Minn. Stat. § 115A.951 (Telephone Directories) 
Minn. Stat. § 115A.9561 (Major Appliances) 
Minn. Stat. § 115A.9565 (Cathode-Ray Tube Prohibition) 
Minn. Stat. § 115A.961, Subd. 3 (Household Batteries; Collection, 
Processing, and Disposal) 
Minn. Stat. § 115A.9651 (Listed Metals in Specified Products, 
Enforcement) 
Minn. Stat. § 116.93, Subd. 1 (Lamp Recycling Facilities) 
Minn. Stat. § 216B.241, Subds. 2 and 4 (Energy Conservation 
Improvement) 
Minn. Stat. § 458D.07 (Sewage Collection and Disposal) 
National Solid Waste Management Ass’n v. Williams, et al., 966 F.Supp. 
844 (D. Minn. 1997) 
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