
Independent School District No. 716 • 130 South Willow Street • Belle Plaine, Minnesota 56011
Telephone: (952) 873-2400 • Fax: (952) 873-6909 • Website: http://www.belleplaine.k12.mn.us

John Bergs
Activities Director
Margot Hansen

Director of Teaching & Learning
Jeff Heine

Buildings & Grounds Director Ryan Laager, Ed.D., Superintendent

Chuck Keller
Business Director

Angie Kahle
Student Support Services Director

Dorothy Koller
Community Education Director

REGULAR BOARD MEETING
District Office, 130 South Willow Street, Belle Plaine, MN 56011

7:00 PM Monday, July 22, 2013

Our mission is to pursue excellence in academics, programming, and 
the social and emotional development of our students.  Fostering a culture of 

kindness, inclusion, and pride in ourselves, our school, and our community.

1. Call to Order:

2. Acknowledgment of Visitors and Special Presentations:

1. Review of Strategic Area:  Community 
Engagement & Connection

Dr. Smith

3. Other Items as Brought Before the Board & 
Consideration of Agenda:

4. Consensus Items:

1. Previous Board Meeting Minutes:

2. Approve Monthly Expenditures:

3. Personnel:

4. Memberships:

5. Donations:

5. Discussion Items:

1. Superintendent Update: Dr. Smith

2. Board Member Reports: Board Members

6. Action Items:

1. Authorize Borrowing Amount for Aid Anticipation Dr. Smith/Mr. Keller
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Certificates:

2. Policy Review: Dr. Smith

3. Negotiations Strategy Session: Dr. Smith

1. Motion to Close the Meeting Pursuant to M.S. 
13D.03.

2. Motion to Reconvene Regular Meeting:

7. Upcoming Meetings:

8. Adjourn:

_____________________________________ ______________________
Board Clerk Date
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2012-13

2012-13

2012-13

Weighted Score    

5:01

Parent & Community 
Satisfaction with 
Communications and Decision-
Making Process by District

< 30% satisfaction with 
district communications 

and decision-making 
processes

30-40% satisfaction with 
district communications 

and decision-making 
processes

41-50% satisfaction with 
district communications 

and decision-making 
processes

51-60% satisfaction with 
district communications 

and decision-making 
processes

> 60% satisfaction with 
district communications 

and decision-making 
processes

< 1:1 ratio of positive 
public communications in 

any form of media by 
professional providers

1:1 or greater ratio of 
positive public 

communications in any 
form of media by 

professional providers

3:1 or greater ratio of 
positive public 

communications in any 
form of media by 

professional providers

5:1 or greater ratio of 
positive public 

communications in any 
form of media by 

professional providers

7:1 or greater ratio of 
positive public 

communications in any 
form of media by 

professional providers

Percentage of Students 
Attending Belle Plaine Public 
Schools

Parent Attendance at and 
Satisfaction with School 
Conferences for Grades 7-12

Percentage of Families and 
Children Attending Early 
Childhood & School Readiness 
Programming

< 40% ofin-boundary 
families and children 

attending

40-45% of in-boundary 
families and children 

attending

46-55% of in-boundary 
families and children 

attending

56-75% of in-boundary 
families and children 

attending

> 75% of in-boundary 
families and children 

attending

31%

< 85% of in-boundary 
students attending Belle 

Plaine Public Schools

85-89% of in-boundary 
students attending Belle 

Plaine Public Schools

90-92% of in-boundary 
students attending Belle 

Plaine Public Schools

93-95% of in-boundary 
students attending Belle 

Plaine Public Schools

> 95% of in-boundary 
students attending Belle 

Plaine Public Schools

92%

70-79% attendance and 
moderate to high 

satisfaction at two school 
conferences per year 

minimum

80% or greater 
attendance and high to 
very high satisfaction at 
two school conferences 

per year minimum

BASELINE
3.0 – 3.9

LEVEL 4
PROGRESSING

4.0 - 4.9

TBD

Perception of School District 
through Professional Media 
Sources

MEASURES SCORE TREND LINEINTERVENTION
1.0 – 1.9

HIGH CONCERN
2.0 – 2.9

LEVEL 5
VISION
5.0 +

< 40% attendance and 
low satisfaction to 

dissatisfaction at any 
school conference

40-59% attendance and 
moderate to high 

satisfaction at one school 
conference per year 

minimum

60-69% attendance and 
moderate to high 

satisfaction at one school 
conference per year 

minimum

Strategic Area:  Community Engagement And Connection
District Vision Card D: Towards consistent community engagement and connection on broad district and education issues.

LEVEL 1 LEVEL 2 LEVEL 3



Preliminary Minutes of Regular Board Meeting 
MINUTES WILL NOT BE APPROVED UNTIL THE NEXT BOARD MEETING 
 

The School Board of Belle Plaine Public Schools 

 

A Regular Board Meeting of the School Board of Belle Plaine Public Schools was held Monday, June 

24, 2013, beginning at 7:00 PM in the District Center - Board Room. 

 

1.  Call to Order: 

The regular monthly meeting of the Belle Plaine School Board was called to order by Chairperson 

Lenz on Monday, June 24, 2013 at 7:05 pm at the District Center Board Room with the following 

members present:  Nagel, Steinhagen, Daly, Lenz, Bigaouette, Ludvik and Supt. Smith. 

2.  Acknowledgment of Visitors and Special Presentations: 

Chairperson Lenz asked if visitors wished to be placed on the Agenda. 

3.  Other Items as Brought Before the Board & Consideration of Agenda: 

Chairperson Lenz asked if there were any items that needed to be brought before the board and for 

consideration of the Agenda. 

Motion by Nagel and second by Bigaouette to approve the agenda with the amendment of Angie 

Kahle’s resignation date from June 5, 2013 to June 6, 2013 and the decision to Table 6.2 of the 

Action Items.  Motion carried unanimously. 

4.  Consensus Items: 

If any board member has concerns about the adoption of the following consensus items, please 

acknowledge the Chairperson prior to the final vote. If there are no concerns, these items will be 

voted on as a group. 

Motion by Nagel and second by Bigaouette to approve all of the following consensus items.  Motion 

carried unanimously. 

4. 1.  Previous Board Meeting Minutes: 

Enclosed are the May 28, 2013 Regular Board Meeting Minutes and the June 10, 2013 

Special Board Meeting Minutes for your review and adoption. 

4. 2.  Approve Monthly Expenditures: 

At the board finance meeting, expenditures for the month of June were reviewed. 

Administration recommends approval of the June, 2013 disbursements totaling $751,333.22. 

This includes hand payables of $203,263.09 and electronic payments of $477,983.62. 

4. 3.  Personnel: 

Approve with regrets the resignation of Andrew Lane, Oak Crest Teacher, effective June 6, 

2013. 

Approve with regrets the resignation of Carmen Eaton, Special Education Teacher, effective 

June 6, 2013. 

Approve with regrets the resignation of Sara Hitchen, Special Education Teacher, effective 

June 6, 2013. 

Approve with regrets the resignation of Kirstin Olson (Melaas), Special Education 

Paraprofessional, effective June 5, 2013. 

Approve with regrets the resignation of Angie Kahle, Special Education Teacher, effective 

June 6, 2013. 

Approve the reassignment of Stephanie Moore from Kindergarten Teacher to 1st Grade 

Teacher for the 2013-14 school year. 

Approve the hire of Amie Hohenstein, Chemical Health Specialist, for the 2013-14 school 

year at $37,887.00 (BA Step 7). 

Approve the hire of Kristie Remick, Elementary Instructor, for the 2013-14 school year at 



$35,527.00 (MA Step 1). 

4. 4.  Student Enrollment: 

Approve three Belle Plaine residents, grades 1, 3 and 8, to attend Eastern Carver County 

Schools effective May 28, 2013. 

4. 5.  Donations: 

Accept with sincere appreciation two donations in the amount of $1,000.00 each from 

Minnesota Valley Electric Cooperative to benefit Oak Crest Elementary's leveled library and 

Chatfield Elementary's literacy program. 

Accept with gratitude $96.31 for Oak Crest Elementary and $107.69 for Chatfield 

Elementary from Lifetouch National School Studios. 

5.  Discussion Items: 

5. 1.  Superintendent Update: 

Superintendent Smith will provide updates on summer school programs, recent decision on 

legislative action that will impact Belle Plaine and preparations for audit by Eide Bailly 

beginning this fall. 

Presenter: Dr. Smith 

5. 2.  Board Member Reports: 

Board members will have an opportunity to share information about meetings they have 

attended over the past month. 

Presenter: Board Members 

5. 3.  Building Administrator Reports: 

Building administrators have been asked to submit monthly updates to the school board 

regarding current happenings and issues within their buildings/areas.  Please see attachments 

for information on what is happening in each of their buildings. 

Presenter: Building Administrators 

6.  Action Items: 

6. 1.  Approve Health & Safety Policy/Budget for 2013-14: 

Although we recently updated our Health & Safety policy, we are required to approve it again 

with an addition of the projected budget for the next three years (see attached).  We try to 

maintain our health and safety budget between $90,000 and $100,000 each year and you will 

see that the next three years fall within that range at $98,100 in year 1, $87,900 in year 2 and 

$90,450 in year 3.  Approval of this policy and associated budget is recommended at this 

time. 

Presenter: Dr. Smith 

Motion by Daly and second by Ludvik to approve the Health & Safety Policy with the 

addition of projected budgets for the next three years.  Motion carried unanimously. 

6. 2.  Finalize Necessary Action for Land Purchase: 

At our last meeting, the board authorized the superintendent to enter into a purchase 

agreement for 40 acres of land contiguous to our existing site of the future high school.  The 

total sale price for the property is $660,000. 

Action tonight will formalize the financial arrangement between the lending institution and 

the school district.  Action will also be necessary to enact a Reimbursement Resolution that 

will allow bond proceeds to pay back the school district general fund for the original purchase 

of the property.  As information becomes available, it will be added as an attachment to this 

agenda item. 

Presenter: Dr. Smith/Mr. Keller 

Tabled until a later date. 

6. 3.  Approve Resolution to Participate in Aid Anticipation Certificate Borrowing Program: 



Over the past several years, we have borrowed funds through the Aid Anticipation program at 

a very low interest rate to assist us with cash flow purposes as the state held back funds due 

to us in order to assist their own cash flow issues.  While a great deal of the "shift" has been 

paid back, we still have not been restored to the cash flow that we had prior to the aid and 

property tax shift. 

Administration recommends that we continue to borrow through this program.  It is 

recommended that the board approve this resolution to verify our participation and maximum 

borrowing amount in the cash flow borrowing program.  We will take additional action in the 

future to set the amount of borrowing that will occur. 

Presenter: Dr. Smith/Mr. Keller 

Motion by Bigaouette and second by Nagel to approve the resolution to continue to 

participate in the Aid Anticipation Certificate Borrowing Program.  Motion carried by a 6-0 

roll call. 

6. 4.  Approve Annual Curriculum Report: 

This is an annual report of our curriculum cycle and the various testing measures that we use 

within the district.  Approval of this report is recommended.  The report will appear in our 

school calendar that is sent to all boxholders in our district in early August. 

Presenter: Dr. Smith 

Motion by Bigaouette and second by Nagel to approve the annual curriculum report.  Motion 

carried unanimously. 

6. 5.  Approve District Literacy Plan: 

The first literacy plan was required for approval for the 2012-13 school year.  Revisions have 

been made to best reflect our current practices and our plans for ensuring that all students are 

good readers as they leave third grade. 

Presenter: Dr. Smith 

Motion by Daly and second by Ludvik to approve the District Literacy Plan.  Motion carried 

unanimously. 

6. 6.  Approve Preliminary Budgets for 2013-14 School Year: 

At our last work session, Mr. Keller reviewed the preliminary general fund budget for the 

2013-14 school year.  Approval of that budget is recommended along with the approval of 

preliminary budgets for Food Service, Community Education, Debt Service and Trust & 

Agency funds as attached. 

Revenues:   General Fund                             $     13,951,351 

                    Food Services Fund                   $         640,000 

                    Community Services Fund        $         561,254 

                    Debt Redemption Fund             $       3,445,255 

                    Trust and Agency Fund             $              2,000 

                                Total Revenues              $     18,599,860 

 

Expenditures: General Fund                          $     14,345,873 

                    Food Services Fund                   $         655,000 

                    Community Services Fund        $         569,504 

                    Debt Redemption Fund             $       3,295,334 

                    Trust and Agency Fund             $              1,875 

                                Total Expenditures        $     18,867,587 

Presenter: Mr. Keller 

Motion by Bigaouette and second by Nagel to approve the preliminary budgets for the 2013-

14 school year.  Motion carried unanimously. 

6. 7.  Finalize Technology Purchasing Plan for the 2013-14 School Year: 

With the rejection of the Enhanced Learning Initiative at our last meeting, we were left with 



some unresolved issues as to how to proceed with our technology budget for the coming year. 

A budget of $85,000 is currently approved for technology which is going to fall short of 

requests for the coming year.  Here are three options that are proposed: 

1 - A budget of $95,000 that will include replacement of teacher work stations at Chatfield, 

replacement of the a lab at the JH-SH and miscellaneous replacements/upgrades at each of 

the buildings.  This proposal will not provide iPads for all teachers. 

2 - A budget of $145,000 that will include iPads for all teachers, replacement of teacher work 

stations at Chatfield, the replacement of the teaching lab at the JH-SH and miscellaneous 

replacements/upgrades throughout the district. 

3 - A budget of $275,000 annually for three years to pay for a Restructured Enhanced 

Learning Initiative that would only commit to implementation at the JH-SH for iPads for all 

students.  All teachers would receive a teacher work station replacement, network 

improvements would be made at the JH-SH, and miscellaneous replacements/upgrades would 

be made in each of the buildings. 

Presenter: Dr. Smith 

Motion by Nagel and second by Bigaouette to approve option 2 of the Technology 

Purchasing Plan for the 2013-14 school year.  Motion carried by a majority vote (5-1). 

7.  Upcoming Meetings: 

Monday, July 8 at 7 p.m. - BPEA Negotiations 

Monday, July 22 at 6:30 p.m. - Finance Committee Meeting 

                               7:00 p.m. - School Board Meeting 

Monday, August 12 at 7 p.m. - School Board Work Session 

8.  Adjourn: 

Motion by Bigaouette and second by Daly to adjourn at 7:57 pm.  Motion carried unanimously. 

  

 

 

 

 









Hand Pays

Batch Co Pmt No Bank Check No Pay Type Grp Code Vendor Print Recon Pay Date Void Curr Amount
P312p2 0716 31077 SBC 55320 CH 1 1123 BELLE PLAINE ED ASSOC Y Y 6/20/2013 0N USD 4,117.17
P312p2 0716 31078 SBC 55321 CH 1 1134 BELLE PLAINE SCHOOL Y Y 6/20/2013 0N USD 19,594.13
P312p2 0716 31080 SBC 55322 CH 1 5721 GISLASON & HUNTER LLP Y Y 6/20/2013 0N USD 139.69
P312p2 0716 31079 SBC 55323 CH 1 4924 MESSERLI & KRAMER Y Y 6/20/2013 0N USD 213.84
P40102 0716 31157 SBC 55395 CH 1 1227 CARVER‐SCOTT EDUCTIONAL CO Y N 6/27/2013 0N USD 13,237.56
P40102 0716 31157 SBC 55395 CH 1 1227 CARVER‐SCOTT EDUCTIONAL CO Y N 6/27/2013 0N USD 15,759.00
P40102 0716 31158 SBC 55396 CH 1 1262 CITY OF BELLE PLAINE Y N 6/27/2013 0N USD 305.00
P40102 0716 31162 SBC 55397 CH 1 5779 LISA JEURISSEN Y N 6/27/2013 0N USD 50.00
P40102 0716 31161 SBC 55398 CH 1 5578 MAYO CLINIC HEALTH SYSTEMS Y N 6/27/2013 0N USD 2,433.33
P40102 0716 31163 SBC 55399 CH 1 6106 MELISSA SAXE Y N 6/27/2013 0N USD 35.00
P40102 0716 31164 SBC 55400 CH 1 6107 OVERDRIVE Y N 6/27/2013 0N USD 1,900.00
P40102 0716 31159 SBC 55401 CH 1 2137 SOUTH CENTRAL ECSU Y N 6/27/2013 0N USD 2,014.91
P40102 0716 31159 SBC 55401 CH 1 2137 SOUTH CENTRAL ECSU Y N 6/27/2013 0N USD 3,571.43
P40102 0716 31160 SBC 55402 CH 1 2157 STEFFEN HARDWARE Y N 6/27/2013 0N USD 141.22
p401p1 0716 31190 SBC 55403 CH 1 1134 BELLE PLAINE SCHOOL Y N 7/5/2013 00N USD 208.34
P40102 0716 31191 SBC 55404 CH 1 1262 CITY OF BELLE PLAINE Y N 7/8/2013 00N USD 60.00
P40102 0716 31193 SBC 55405 CH 1 4418 JAMI KRUSCHKE Y N 7/8/2013 00N USD 390.00
P40102 0716 31196 SBC 55406 CH 1 6105 MARIENA HAYDEN Y N 7/8/2013 00N USD 125.00
P40102 0716 31195 SBC 55407 CH 1 6097 Mark Santelman Y N 7/8/2013 00N USD 230.00
P40102 0716 31197 SBC 55408 CH 1 6109 NICHOLAS JOHNSON Y N 7/8/2013 00N USD 25.00
P40102 0716 31199 SBC 55409 CH 1 6111 RAM MUTUAL INSURANCE COMPANY Y N 7/8/2013 00N USD 7,587.40
P40102 0716 31198 SBC 55410 CH 1 6110 RIVERPORT INSURANCE COMPANY Y N 7/8/2013 00N USD 1,286.40
P40102 0716 31198 SBC 55410 CH 1 6110 RIVERPORT INSURANCE COMPANY Y N 7/8/2013 00N USD 26,981.37
P40102 0716 31192 SBC 55411 CH 1 2272 US BANK Y N 7/8/2013 00N USD 9,000.00
P40102 0716 31194 SBC 55412 CH 1 6034 WEBER ASSOCIATES, INC. Y N 7/8/2013 00N USD 1,250.00
P40102 0716 31202 SBC 55413 CH 1 1262 CITY OF BELLE PLAINE Y N 7/10/2013 0N USD 249.00
P40102 0716 31203 SBC 55414 CH 1 3227 SAMS CLUB Y N 7/10/2013 0N USD 10,934.40
P40120 0716 31204 SBC 55415 CH 3 5356 TRAVEL TENNIS CAMPS Y N 7/11/2013 0Y USD 765.00
P40120 0716 31204 SBC 55415 CH 3 5356 TRAVEL TENNIS CAMPS Y N 7/15/2013 0Y USD ‐765.00
P40102 0716 31208 SBC 55416 CH 1 5320 KEY GOVERNMENT FINANCE Y N 7/15/2013 0N USD 41,649.26
P40102 0716 31209 SBC 55417 CH 1 6119 LISA WOESTEHOFF Y N 7/15/2013 0N USD 90.00
p40102 0716 31213 SBC 55418 CH 1 2329 BLUE CROSS BLUE SHIELD of MN Y N 7/17/2013 0N USD 285.00
p40102 0716 31212 SBC 55419 CH 1 1262 CITY OF BELLE PLAINE Y N 7/17/2013 0N USD 350.00
P401p1 0716 31214 SBC 55420 CH 1 5360 Reliance Standard Life Y N 7/15/2013 0Y USD 1,561.96
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Hand Pays

Batch Co Pmt No Bank Check No Pay Type Grp Code Vendor Print Recon Pay Date Void Curr Amount
P401p1 0716 31214 SBC 55420 CH 1 5360 Reliance Standard Life Y N 7/15/2013 0Y USD ‐471.95
P401p1 0716 31214 SBC 55420 CH 1 5360 Reliance Standard Life Y N 7/15/2013 0Y USD ‐1,561.96
P401p1 0716 31214 SBC 55420 CH 1 5360 Reliance Standard Life Y N 7/15/2013 0Y USD 471.95
P401p1 0716 31215 SBC 55421 CH 1 6122 NATIONAL INSURANCE SERVICE Y N 7/15/2013 0N USD 1,561.96
P401p1 0716 31215 SBC 55421 CH 1 6122 NATIONAL INSURANCE SERVICE Y N 7/15/2013 0N USD ‐471.95

Total 165,303.46$     
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Electronic
Batch Co Pmt No Bank Check No Pay Type Grp Code Vendor Print Recon Pay Date Void Curr Amount

P312p2 0716 31069 SBC WX 1 1873 MN.TEACHERS RETIRE.ASSOC N Y 6/20/2013 0N USD 148,801.38
P312p2 0716 31070 SBC WX 1 1977 PERA N Y 6/20/2013 0N USD 11,508.70
P312p2 0716 31071 SBC WX 1 2330 FEDERAL N Y 6/20/2013 0N USD 86,726.41
P312p2 0716 31071 SBC WX 1 2330 FEDERAL N Y 6/20/2013 0N USD 32,336.42
P312p2 0716 31071 SBC WX 1 2330 FEDERAL N Y 6/20/2013 0N USD 138,266.62
P312p2 0716 31072 SBC WX 1 2331 STATE OF MINNESOTA N Y 6/20/2013 0N USD 40,264.10
P312p2 0716 31073 SBC WX 1 2581 MN CHILD SUPPORT CENTER N Y 6/20/2013 0N USD 102.00
P312p2 0716 31074 SBC WX 1 2735 MII LIFE ‐ VEBA/HSA N Y 6/20/2013 0N USD 2,626.47
P312p2 0716 31075 SBC WX 1 5277 Preferred One N Y 6/20/2013 0N USD 96,886.83
P312p2 0716 31075 SBC WX 1 5277 Preferred One N Y 6/20/2013 0N USD 31,071.61
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 3,759.88
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 500.00
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 5,708.02
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 500.00
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 6,720.00
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 12,782.27
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 2,506.30
P312p2 0716 31076 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N Y 6/20/2013 0N USD 7,246.12
P40102 0716 31177 SBC WX 1 1262 CITY OF BELLE PLAINE N Y 6/21/2013 0N USD 965.98
P40102 0716 31177 SBC WX 1 1262 CITY OF BELLE PLAINE N Y 6/21/2013 0N USD 667.24
P40102 0716 31177 SBC WX 1 1262 CITY OF BELLE PLAINE N Y 6/21/2013 0N USD 282.81
P40102 0716 31177 SBC WX 1 1262 CITY OF BELLE PLAINE N Y 6/21/2013 0N USD 118.12
P40102 0716 31177 SBC WX 1 1262 CITY OF BELLE PLAINE N Y 6/21/2013 0N USD 32.28
P40102 0716 31177 SBC WX 1 1262 CITY OF BELLE PLAINE N Y 6/21/2013 0N USD 3.00
P40102 0716 31178 SBC WX 1 2336 XCEL ENERGY N Y 6/21/2013 0N USD 842.55
P40102 0716 31179 SBC WX 1 1486 FRONTIER N Y 6/24/2013 0N USD 1,750.44
P40102 0716 31179 SBC WX 1 1486 FRONTIER N Y 6/24/2013 0N USD 140.05
P40102 0716 31179 SBC WX 1 1486 FRONTIER N Y 6/24/2013 0N USD 95.15
P40102 0716 31179 SBC WX 1 1486 FRONTIER N Y 6/24/2013 0N USD 89.10
P40102 0716 31180 SBC WX 1 2800 MII LIFE ‐ SELECT ACCOUNT N Y 6/24/2013 0N USD 252.54
P312p2 0716 39907 SBC WX 1 2735 MII LIFE ‐ VEBA/HSA N Y 6/28/2013  12:00:0USD 4,296.04
P401p1 0716 31181 SBC WX 1 1555 HEALTH PARTNERS N N 7/5/2013 00N USD 14,638.92
P401p1 0716 31181 SBC WX 1 1555 HEALTH PARTNERS N N 7/5/2013 00N USD ‐3,804.88
P401p1 0716 31181 SBC WX 1 1555 HEALTH PARTNERS N N 7/5/2013 00N USD 159.13
P401p1 0716 31182 SBC WX 1 1873 MN.TEACHERS RETIRE.ASSOC N N 7/5/2013 00N USD 4,572.76
P401p1 0716 31182 SBC WX 1 1873 MN.TEACHERS RETIRE.ASSOC N N 7/5/2013 00N USD 1,240.56
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Electronic
Batch Co Pmt No Bank Check No Pay Type Grp Code Vendor Print Recon Pay Date Void Curr Amount

P401p1 0716 31183 SBC WX 1 1977 PERA N N 7/5/2013 00N USD 2,570.86
P401p1 0716 31183 SBC WX 1 1977 PERA N N 7/5/2013 00N USD 3,949.68
P401p1 0716 31184 SBC WX 1 2330 FEDERAL N N 7/5/2013 00N USD 4,845.88
P401p1 0716 31184 SBC WX 1 2330 FEDERAL N N 7/5/2013 00N USD 1,395.32
P401p1 0716 31184 SBC WX 1 2330 FEDERAL N N 7/5/2013 00N USD 5,966.42
P401p1 0716 31184 SBC WX 1 2330 FEDERAL N N 7/5/2013 00N USD 1,824.22
P401p1 0716 31184 SBC WX 1 2330 FEDERAL N N 7/5/2013 00N USD 1,164.68
P401p1 0716 31184 SBC WX 1 2330 FEDERAL N N 7/5/2013 00N USD 4,979.94
P401p1 0716 31185 SBC WX 1 2331 STATE OF MINNESOTA N N 7/5/2013 00N USD 2,098.77
P401p1 0716 31185 SBC WX 1 2331 STATE OF MINNESOTA N N 7/5/2013 00N USD 904.14
P401p1 0716 31186 SBC WX 1 2581 MN CHILD SUPPORT CENTER N N 7/5/2013 00N USD 102.00
P401p1 0716 31187 SBC WX 1 2735 MII LIFE ‐ VEBA/HSA N N 7/5/2013 00N USD 133,227.37
P401p1 0716 31187 SBC WX 1 2735 MII LIFE ‐ VEBA/HSA N N 7/5/2013 00N USD 310.20
P401p1 0716 31188 SBC WX 1 4711 ING MN STATE RETIREMENT SYSTEM N N 7/5/2013 00N USD 92,301.40
P401p1 0716 31189 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N N 7/5/2013 00N USD 350.00
P401p1 0716 31189 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N N 7/5/2013 00N USD 566.68
P401p1 0716 31189 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N N 7/5/2013 00N USD 125.00
P401p1 0716 31189 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N N 7/5/2013 00N USD 936.68
P401p1 0716 31189 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N N 7/5/2013 00N USD 25.00
P401p1 0716 31189 SBC WX 1 5579 EDUCATORS BENEFIT CONSULTANTS N N 7/5/2013 00N USD 220.00
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Payroll 6/20/2013 788,817.36
Payroll 7/5/2013 64,659.30

Total 1,811,736.36$ 
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Adopted:                               MSBA/MASA Model Policy 413 

Orig. 1995 

Revised:                                Rev. 2010 2012 
 

 

413 HARASSMENT AND VIOLENCE 
 

[Note: State law (Minn. Stat. § 121A.03) requires that school districts adopt a sexual, 

religious, and racial harassment and violence policy that conforms with the Minnesota 

Human Rights Act, Minn. Stat. Ch. 363A (MHRA).  This policy complies with that 

statutory requirement and addresses the other classifications protected by the MHRA 

and/or federal law.  While the recommendation is that school districts incorporate the 

other protected classifications, in addition to sex, religion, and race, into this policy, 

they are not specifically required to do so by Minn. Stat. § 121A.03.  The Minnesota 

Department of Education (MDE) is required to maintain and make available a model 

sexual, religious, and racial harassment policy in accordance with Minn. Stat. § 

121A.03.  MDE’s policy differs from that of MSBA and imposes greater requirements 

upon school districts than required by law.  For that reason, MSBA recommends the 

adoption of its model policy by school districts.  Each school board must submit a copy 

of the policy the board has adopted to the Commissioner of MDE.] 
 

I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is free 

from harassment and violence on the basis of race, color, creed, religion, national origin, 

sex, age, marital status, familial status, status with regard to public assistance, sexual 

orientation, or disability. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to maintain a learning and working 

environment that is free from harassment and violence on the basis of race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with 

regard to public assistance, sexual orientation, or disability.  The school district 

prohibits any form of harassment or violence on the basis of race, color, creed, 

religion, national origin, sex, age, marital status, familial status, status with regard 

to public assistance, sexual orientation, or disability. 

 

B. A violation of this policy occurs when any pupil, teacher, administrator, or other 

school personnel of the school district harasses a pupil, teacher, administrator, or 

other school personnel or group of pupils, teachers, administrators, or other school 

personnel through conduct or communication based on a person’s race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with 

regard to public assistance, sexual orientation, or disability, as defined by this 

policy.  (For purposes of this policy, school personnel includes school board 

members, school employees, agents, volunteers, contractors, or persons subject to 

the supervision and control of the district.) 
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C. A violation of this policy occurs when any pupil, teacher, administrator, or other 

school personnel of the school district inflicts, threatens to inflict, or attempts to 

inflict violence upon any pupil, teacher, administrator, or other school personnel 

or group of pupils, teachers, administrators, or other school personnel based on a 

person’s race, color, creed, religion, national origin, sex, age, marital status, 

familial status, status with regard to public assistance, sexual orientation, or 

disability. 

 

D. The school district will act to investigate all complaints, either formal or informal, 

verbal or written, of harassment or violence based on a person’s race, color, creed, 

religion, national origin, sex, age, marital status, familial status, status with regard 

to public assistance, sexual orientation, or disability, and to discipline or take 

appropriate action against any pupil, teacher, administrator, or other school 

personnel who is found to have violated this policy. 

 

III. DEFINITIONS 
 

A. “Assault” is: 

 

1. an act done with intent to cause fear in another of immediate bodily harm 

or death; 

 

2. the intentional infliction of or attempt to inflict bodily harm upon another; 

or 

 

3. the threat to do bodily harm to another with present ability to carry out the 

threat. 

 

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, 

including, but not limited to, electronic communications, relating to an 

individual’s or group of individuals’ race, color, creed, religion, national origin, 

sex, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, or disability when the conduct: 

 

1. has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 

 

2. has the purpose or effect of substantially or unreasonably interfering with 

an individual’s work or academic performance; or 

 

3. otherwise adversely affects an individual’s employment or academic 

opportunities. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. Protected Classifications; Definitions 

 

1. “Age” means the person is over the age of 25 years. 
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2 1. “Disability” means any condition or characteristic that renders a person a 

disabled person.  A disabled person is any person who: 

 

a. has a physical, sensory, or mental impairment which materially 

limits one or more major life activities; 

 

b. has a record of such an impairment; or 

 

c. is regarded as having such an impairment. 

 

3 2. “Familial status” means the condition of one or more minors being 

domiciled with: 

 

a. their parent or parents or the minor’s legal guardian; or 

 

b. the designee of the parent or parents or guardian with the written 

permission of the parent or parents or guardian. The protections 

afforded against harassment on the basis of family status apply to 

any person who is pregnant or is in the process of securing legal 

custody of an individual who has not attained the age of majority. 

 

4 3. “Marital status” means whether a person is single, married, remarried, 

divorced, separated, or a surviving spouse and, in employment cases, 

includes protection against harassment on the basis of the identity, 

situation, actions, or beliefs of a spouse or former spouse. 

 

5 4. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors. 

 

6 5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 

related to pregnancy or childbirth. 

 

7 6. “Sexual orientation” means having or being perceived as having an 

emotional, physical, or sexual attachment to another person without regard 

to the sex of that person or having or being perceived as having an 

orientation for such attachment, or having or being perceived as having a 

self-image or identity not traditionally associated with one’s biological 

maleness or femaleness. “Sexual orientation” does not include a physical 

or sexual attachment to children by an adult. 

 

8 7. “Status with regard to public assistance” means the condition of being a 

recipient of federal, state, or local assistance, including medical assistance, 

or of being a tenant receiving federal, state, or local subsidies, including 

rental assistance or rent supplements. 

 

E. Sexual Harassment; Definition 
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1. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or 

physical conduct or communication of a sexual nature when: 

 

 a. submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining employment 

or an education; or 

 

b. submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 

employment or education; or 

 

c. that conduct or communication has the purpose or effect of 

substantially or unreasonably interfering with an individual’s 

employment or education, or creating an intimidating, hostile, or 

offensive employment or educational environment. 

 

2. Sexual harassment may include, but is not limited to: 

 

a. unwelcome verbal harassment or abuse; 

 

b. unwelcome pressure for sexual activity; 

 

c. unwelcome, sexually motivated, or inappropriate patting, pinching, 

or physical contact, other than necessary restraint of pupil(s) by 

teachers, administrators, or other school personnel to avoid 

physical harm to persons or property; 

 

d. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt threats concerning 

an individual’s employment or educational status;  

 

e. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt promises of 

preferential treatment with regard to an individual’s employment 

or educational status; or 

 

f. unwelcome behavior or words directed at an individual because of 

gender. 

 

F. Sexual Violence; Definition 

 

1. Sexual violence is a physical act of aggression or force or the threat 

thereof which involves the touching of another’s intimate parts, or forcing 

a person to touch any person’s intimate parts.  Intimate parts, as defined in 

Minn. Stat. § 609.341, includes the primary genital area, groin, inner 

thigh, buttocks, or breast, as well as the clothing covering these areas. 
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2. Sexual violence may include, but is not limited to: 

 

a. touching, patting, grabbing, or pinching another person’s intimate 

parts, whether that person is of the same sex or the opposite sex; 

 

b. coercing, forcing, or attempting to coerce or force the touching of 

anyone’s intimate parts; 

 

c. coercing, forcing, or attempting to coerce or force sexual 

intercourse or a sexual act on another; or 

 

d. threatening to force or coerce sexual acts, including the touching of 

intimate parts or intercourse, on another. 

 

G. Violence; Definition 

 

Violence prohibited by this policy is a physical act of aggression or assault upon 

another or group of individuals because of, or in a manner reasonably related to, 

race, color, creed, religion, national origin, sex, age, marital status, familial status, 

status with regard to public assistance, sexual orientation, or disability. 

 

IV. REPORTING PROCEDURES 
 

A. Any person who believes he or she has been the victim of harassment or violence 

on the basis of race, color, creed, religion, national origin, sex, age, marital status, 

familial status, status with regard to public assistance, sexual orientation, or 

disability by a pupil, teacher, administrator, or other school personnel of the 

school district, or any person with knowledge or belief of conduct which may 

constitute harassment or violence prohibited by this policy toward a pupil, 

teacher, administrator, or other school personnel or group of pupils, teachers, 

administrators, or other school personnel should report the alleged acts 

immediately to an appropriate school district official designated by this policy.  

The school district encourages the reporting party or complainant to use the report 

form available from the principal of each building or available from the school 

district office, but oral reports shall be considered complaints as well.  Nothing in 

this policy shall prevent any person from reporting harassment or violence 

directly to a school district human rights officer or to the superintendent. 

 

B. In Each School Building.  The building principal, the principal’s designee, or the 

building supervisor (hereinafter building report taker) is the person responsible for 

receiving oral or written reports of harassment or violence prohibited by this 

policy at the building level.  Any adult school district personnel who receives a 

report of harassment or violence prohibited by this policy shall inform the 

building report taker immediately. If the complaint involves the building report 

taker, the complaint shall be made or filed directly with the superintendent or the 

school district human rights officer by the reporting party or complainant. School 

district personnel who fail to inform the building report taker of a report of 

harassment or violence in a timely manner may be subject to disciplinary action. 
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C. Upon receipt of a report, the building report taker must notify the school district 

human rights officer immediately, without screening or investigating the report.  

The building report taker may request, but may not insist upon, a written 

complaint.  A written statement of the facts alleged will be forwarded as soon as 

practicable by the building report taker to the human rights officer.  If the report 

was given verbally, the building report taker shall personally reduce it to written 

form within 24 hours and forward it to the human rights officer.  Failure to 

forward any harassment or violence report or complaint as provided herein may 

result in disciplinary action against the building report taker. 

 

D. In the District.  The school board hereby designates                           as the school 

district human rights officer(s) to receive reports or complaints of harassment or 

violence prohibited by this policy.  If the complaint involves a human rights 

officer, the complaint shall be filed directly with the superintendent.
1
 

 

E. The school district shall conspicuously post the name of the human rights 

officer(s), including mailing addresses and telephone numbers. 

 

F. Submission of a good faith complaint or report of harassment or violence 

prohibited by this policy will not affect the complainant or reporter’s future 

employment, grades, or work assignments. 

 

G. Use of formal reporting forms is not mandatory. 

 

H. Reports of harassment or violence prohibited by this policy are classified as 

private educational and/or personnel data and/or confidential investigative data 

and will not be disclosed except as permitted by law.  The school district will 

respect the privacy of the complainant(s), the individual(s) against whom the 

complaint is filed, and the witnesses as much as possible, consistent with the 

school district’s legal obligations to investigate, to take appropriate action, and to 

comply with any discovery or disclosure obligations. 

 

V. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, upon receipt of a 

report or complaint alleging harassment or violence prohibited by this policy, 

shall immediately undertake or authorize an investigation.  The investigation may 

be conducted by school district officials or by a third party designated by the 

school district. 

 

B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 

knowledge of the alleged incident(s) or circumstances giving rise to the 

complaint.  The investigation may also consist of any other methods and 

                                                      
1        In some school districts the superintendent may be the human rights officer.  If so, an alternative individual 

should be designated by the school board. 
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documents deemed pertinent by the investigator. 

 

C. In determining whether alleged conduct constitutes a violation of this policy, the 

school district should consider the surrounding circumstances, the nature of the 

behavior, past incidents or past or continuing patterns of behavior, the 

relationships between the parties involved, and the context in which the alleged 

incidents occurred.  Whether a particular action or incident constitutes a violation 

of this policy requires a determination based on all the facts and surrounding 

circumstances. 

 

D. In addition, the school district may take immediate steps, at its discretion, to 

protect the complainant, pupils, teachers, administrators, or other school 

personnel pending completion of an investigation of alleged harassment or 

violence prohibited by this policy. 

 

E. The investigation will be completed as soon as practicable.  The school district 

human rights officer shall make a written report to the superintendent upon 

completion of the investigation.  If the complaint involves the superintendent, the 

report may be filed directly with the school board.  The report shall include a 

determination of whether the allegations have been substantiated as factual and 

whether they appear to be violations of this policy. 

 

VI. SCHOOL DISTRICT ACTION 
 

A. Upon completion of the investigation, the school district will take appropriate 

action.  Such action may include, but is not limited to, warning, suspension, 

exclusion, expulsion, transfer, remediation, termination, or discharge.  School 

district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota and 

federal law, and school district policies. 

 

B. The result of the school district’s investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the school district in 

accordance with state and federal law regarding data or records privacy. 

 

VII. REPRISAL 
 

The school district will discipline or take appropriate action against any pupil, teacher, 

administrator, or other school personnel who retaliates against any person who makes a 

good faith report of alleged harassment or violence prohibited by this policy or any 

person who testifies, assists, or participates in an investigation, or who testifies, assists, or 

participates in a proceeding or hearing relating to such harassment or violence. 

Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 

or intentional disparate treatment. 

 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of 
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recourse which may include filing charges with the Minnesota Department of Human 

Rights, initiating civil action, or seeking redress under state criminal statutes and/or 

federal law. 

 

IX. HARASSMENT OR VIOLENCE AS ABUSE 
 

A. Under certain circumstances, alleged harassment or violence may also be possible 

abuse under Minnesota law.  If so, the duties of mandatory reporting under Minn. 

Stat. § 626.556 may be applicable. 

 

B. Nothing in this policy will prohibit the school district from taking immediate 

action to protect victims of alleged harassment, violence, or abuse. 

 

X. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall be conspicuously posted throughout each school building in 

areas accessible to pupils and staff members. 

 

B. This policy shall be given to each school district employee and independent 

contractor at the time of entering into the person’s employment contract. 

 

C. This policy shall appear in the student handbook. 

 

D. The school district will develop a method of discussing this policy with students 

and employees. 

 

E. The school district may implement violence prevention and character 

development education programs to prevent and reduce policy violations.  Such 

programs may offer instruction on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, and resourcefulness. 

 

F. This policy shall be reviewed at least annually for compliance with state and 

federal law. 

 

 

Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment 

and Violence Policy) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
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42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 

Policy) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital 

Status Nondiscrimination) 
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Adopted:    04/24/2006          
Revised:   02/28/2011  
Reviewed:   10/24/2012 
 
413 HARASSMENT AND VIOLENCE 
 
[Note: State law (Minn. Stat. § 121A.03) requires that school districts adopt a sexual, religious, and 

racial harassment and violence policy that conforms with the Minnesota Human Rights Act, 
Minn. Stat. Ch. 363A (MHRA).  This policy complies with that statutory requirement and 
addresses the other classifications protected by the MHRA and/or federal law.  While the 
recommendation is that school districts incorporate the other protected classifications, in 
addition to sex, religion, and race, into this policy, they are not specifically required to do so by 
Minn. Stat. § 121A.03.  The Minnesota Department of Education (MDE) is required to 
maintain and make available a model sexual, religious, and racial harassment policy in 
accordance with Minn. Stat. § 121A.03.  MDE’s policy differs from that of MSBA and imposes 
greater requirements upon school districts than required by law.  For that reason, MSBA 
recommends the adoption of its model policy by school districts.  Each school board must 
submit a copy of the policy the board has adopted to the Commissioner of MDE.] 

 
I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is free from 
harassment and violence on the basis of race, color, creed, religion, national origin, sex, age, 
marital status, familial status, status with regard to public assistance, sexual orientation, or 
disability. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to maintain a learning and working environment that is 
free from harassment and violence on the basis of race, color, creed, religion, national 
origin, sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, or disability.  The school district prohibits any form of harassment or 
violence on the basis of race, color, creed, religion, national origin, sex, age, marital 
status, familial status, status with regard to public assistance, sexual orientation, or 
disability. 

 
B. A violation of this policy occurs when any pupil, teacher, administrator, or other school 

personnel of the school district harasses a pupil, teacher, administrator, or other school 
personnel or group of pupils, teachers, administrators, or other school personnel through 
conduct or communication based on a person’s race, color, creed, religion, national 
origin, sex, age, marital status, familial status, status with regard to public assistance, 
sexual orientation, or disability, as defined by this policy.  (For purposes of this policy, 
school personnel includes school board members, school employees, agents, volunteers, 
contractors, or persons subject to the supervision and control of the district.) 

 
C. A violation of this policy occurs when any pupil, teacher, administrator, or other school 

personnel of the school district inflicts, threatens to inflict, or attempts to inflict violence 
upon any pupil, teacher, administrator, or other school personnel or group of pupils, 
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teachers, administrators, or other school personnel based on a person’s race, color, creed, 
religion, national origin, sex, age, marital status, familial status, status with regard to 
public assistance, sexual orientation, or disability. 

 
D. The school district will act to investigate all complaints, either formal or informal, verbal 

or written, of harassment or violence based on a person’s race, color, creed, religion, 
national origin, sex, age, marital status, familial status, status with regard to public 
assistance, sexual orientation, or disability, and to discipline or take appropriate action 
against any pupil, teacher, administrator, or other school personnel who is found to have 
violated this policy. 

 
III. DEFINITIONS 
 

A. “Assault” is: 
 

1. an act done with intent to cause fear in another of immediate bodily harm or 
death; 

 
2. the intentional infliction of or attempt to inflict bodily harm upon another; or 

 
3. the threat to do bodily harm to another with present ability to carry out the threat. 

 
B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including, 

but not limited to, electronic communications, relating to an individual’s or group of 
individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial 
status, status with regard to public assistance, sexual orientation, or disability when the 
conduct: 

 
1. has the purpose or effect of creating an intimidating, hostile, or offensive working 

or academic environment; 
 

2. has the purpose or effect of substantially or unreasonably interfering with an 
individual’s work or academic performance; or 

 
3. otherwise adversely affects an individual’s employment or academic 

opportunities. 
 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
 

D. Protected Classifications; Definitions 
 

1. “Age” means the person is over the age of 25 years. 
 

2. “Disability” means any condition or characteristic that renders a person a disabled 
person.  A disabled person is any person who: 

 
a. has a physical, sensory, or mental impairment which materially limits one 

or more major life activities; 
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b. has a record of such an impairment; or 

 
c. is regarded as having such an impairment. 

 
3. “Familial status” means the condition of one or more minors being domiciled 

with: 
 

a. their parent or parents or the minor’s legal guardian; or 
 

b. the designee of the parent or parents or guardian with the written 
permission of the parent or parents or guardian. The protections afforded 
against harassment on the basis of family status apply to any person who 
is pregnant or is in the process of securing legal custody of an individual 
who has not attained the age of majority. 

 
4. “Marital status” means whether a person is single, married, remarried, divorced, 

separated, or a surviving spouse and, in employment cases, includes protection 
against harassment on the basis of the identity, situation, actions, or beliefs of a 
spouse or former spouse. 

 
5. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors. 
 

6. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related 
to pregnancy or childbirth. 

 
7. “Sexual orientation” means having or being perceived as having an emotional, 

physical, or sexual attachment to another person without regard to the sex of that 
person or having or being perceived as having an orientation for such attachment, 
or having or being perceived as having a self-image or identity not traditionally 
associated with one’s biological maleness or femaleness. “Sexual orientation” 
does not include a physical or sexual attachment to children by an adult. 

 
8. “Status with regard to public assistance” means the condition of being a recipient 

of federal, state, or local assistance, including medical assistance, or of being a 
tenant receiving federal, state, or local subsidies, including rental assistance or 
rent supplements. 

 
E. Sexual Harassment; Definition 

 
1. Sexual harassment consists of unwelcome sexual advances, requests for sexual 

favors, sexually motivated physical conduct or other verbal or physical conduct or 
communication of a sexual nature when: 

 
 a. submission to that conduct or communication is made a term or condition, 

either explicitly or implicitly, of obtaining employment or an education; or 
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b. submission to or rejection of that conduct or communication by an 
individual is used as a factor in decisions affecting that individual’s 
employment or education; or 

 
c. that conduct or communication has the purpose or effect of substantially 

or unreasonably interfering with an individual’s employment or education, 
or creating an intimidating, hostile, or offensive employment or 
educational environment. 

 
2. Sexual harassment may include, but is not limited to: 

 
a. unwelcome verbal harassment or abuse; 

 
b. unwelcome pressure for sexual activity; 

 
c. unwelcome, sexually motivated, or inappropriate patting, pinching, or 

physical contact, other than necessary restraint of pupil(s) by teachers, 
administrators, or other school personnel to avoid physical harm to 
persons or property; 

 
d. unwelcome sexual behavior or words, including demands for sexual 

favors, accompanied by implied or overt threats concerning an 
individual’s employment or educational status;  

 
e. unwelcome sexual behavior or words, including demands for sexual 

favors, accompanied by implied or overt promises of preferential 
treatment with regard to an individual’s employment or educational status; 
or 

 
f. unwelcome behavior or words directed at an individual because of gender. 

 
F. Sexual Violence; Definition 

 
1. Sexual violence is a physical act of aggression or force or the threat thereof which 

involves the touching of another’s intimate parts, or forcing a person to touch any 
person’s intimate parts.  Intimate parts, as defined in Minn. Stat. § 609.341, 
includes the primary genital area, groin, inner thigh, buttocks, or breast, as well as 
the clothing covering these areas. 

 
2. Sexual violence may include, but is not limited to: 

 
a. touching, patting, grabbing, or pinching another person’s intimate parts, 

whether that person is of the same sex or the opposite sex; 
 

b. coercing, forcing, or attempting to coerce or force the touching of 
anyone’s intimate parts; 

 
c. coercing, forcing, or attempting to coerce or force sexual intercourse or a 
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sexual act on another; or 
 

d. threatening to force or coerce sexual acts, including the touching of 
intimate parts or intercourse, on another. 

 
G. Violence; Definition 

 
Violence prohibited by this policy is a physical act of aggression or assault upon another 
or group of individuals because of, or in a manner reasonably related to, race, color, 
creed, religion, national origin, sex, age, marital status, familial status, status with regard 
to public assistance, sexual orientation, or disability. 

 
IV. REPORTING PROCEDURES 
 

A. Any person who believes he or she has been the victim of harassment or violence on the 
basis of race, color, creed, religion, national origin, sex, age, marital status, familial 
status, status with regard to public assistance, sexual orientation, or disability by a pupil, 
teacher, administrator, or other school personnel of the school district, or any person with 
knowledge or belief of conduct which may constitute harassment or violence prohibited 
by this policy toward a pupil, teacher, administrator, or other school personnel or group 
of pupils, teachers, administrators, or other school personnel should report the alleged 
acts immediately to an appropriate school district official designated by this policy.  The 
school district encourages the reporting party or complainant to use the report form 
available from the principal of each building or available from the school district office, 
but oral reports shall be considered complaints as well.  Nothing in this policy shall 
prevent any person from reporting harassment or violence directly to a school district 
human rights officer or to the superintendent. 

 
B. In Each School Building.  The building principal, the principal’s designee, or the building 

supervisor (hereinafter building report taker) is the person responsible for receiving oral 
or written reports of harassment or violence prohibited by this policy at the building 
level.  Any adult school district personnel who receives a report of harassment or 
violence prohibited by this policy shall inform the building report taker immediately. If 
the complaint involves the building report taker, the complaint shall be made or filed 
directly with the superintendent or the school district human rights officer by the 
reporting party or complainant. School district personnel who fail to inform the building 
report taker of a report of harassment or violence in a timely manner may be subject to 
disciplinary action. 

 
C. Upon receipt of a report, the building report taker must notify the school district human 

rights officer immediately, without screening or investigating the report.  The building 
report taker may request, but may not insist upon, a written complaint.  A written 
statement of the facts alleged will be forwarded as soon as practicable by the building 
report taker to the human rights officer.  If the report was given verbally, the building 
report taker shall personally reduce it to written form within 24 hours and forward it to 
the human rights officer.  Failure to forward any harassment or violence report or 
complaint as provided herein may result in disciplinary action against the building report 
taker. 
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D. In the District.  The school board hereby designates the Activities Director as the school 

district human rights officer(s) to receive reports or complaints of harassment or violence 
prohibited by this policy.  If the complaint involves a human rights officer, the complaint 
shall be filed directly with the superintendent. 

 
E. The school district shall conspicuously post the name of the human rights officer(s), 

including mailing addresses and telephone numbers. 
 

F. Submission of a good faith complaint or report of harassment or violence prohibited by 
this policy will not affect the complainant or reporter’s future employment, grades, or 
work assignments. 

 
G. Use of formal reporting forms is not mandatory. 

 
H. Reports of harassment or violence prohibited by this policy are classified as private 

educational and/or personnel data and/or confidential investigative data and will not be 
disclosed except as permitted by law.  The school district will respect the privacy of the 
complainant(s), the individual(s) against whom the complaint is filed, and the witnesses 
as much as possible, consistent with the school district’s legal obligations to investigate, 
to take appropriate action, and to comply with any discovery or disclosure obligations. 

 
V. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, upon receipt of a report or 
complaint alleging harassment or violence prohibited by this policy, shall immediately 
undertake or authorize an investigation.  The investigation may be conducted by school 
district officials or by a third party designated by the school district. 

 
B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have knowledge 
of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation 
may also consist of any other methods and documents deemed pertinent by the 
investigator. 

 
C. In determining whether alleged conduct constitutes a violation of this policy, the school 

district should consider the surrounding circumstances, the nature of the behavior, past 
incidents or past or continuing patterns of behavior, the relationships between the parties 
involved, and the context in which the alleged incidents occurred.  Whether a particular 
action or incident constitutes a violation of this policy requires a determination based on 
all the facts and surrounding circumstances. 

 
D. In addition, the school district may take immediate steps, at its discretion, to protect the 

complainant, pupils, teachers, administrators, or other school personnel pending 
completion of an investigation of alleged harassment or violence prohibited by this 
policy. 

 
E. The investigation will be completed as soon as practicable.  The school district human 
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rights officer shall make a written report to the superintendent upon completion of the 
investigation.  If the complaint involves the superintendent, the report may be filed 
directly with the school board.  The report shall include a determination of whether the 
allegations have been substantiated as factual and whether they appear to be violations of 
this policy. 

 
VI. SCHOOL DISTRICT ACTION 
 

A. Upon completion of the investigation, the school district will take appropriate action.  
Such action may include, but is not limited to, warning, suspension, exclusion, expulsion, 
transfer, remediation, termination, or discharge.  School district action taken for violation 
of this policy will be consistent with requirements of applicable collective bargaining 
agreements, Minnesota and federal law, and school district policies. 

 
B. The result of the school district’s investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the school district in 
accordance with state and federal law regarding data or records privacy. 

 
VII. REPRISAL 
 

The school district will discipline or take appropriate action against any pupil, teacher, 
administrator, or other school personnel who retaliates against any person who makes a good 
faith report of alleged harassment or violence prohibited by this policy or any person who 
testifies, assists, or participates in an investigation, or who testifies, assists, or participates in a 
proceeding or hearing relating to such harassment or violence. Retaliation includes, but is not 
limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment. 

 
VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of recourse 
which may include filing charges with the Minnesota Department of Human Rights, initiating 
civil action, or seeking redress under state criminal statutes and/or federal law. 

 
IX. HARASSMENT OR VIOLENCE AS ABUSE 
 

A. Under certain circumstances, alleged harassment or violence may also be possible abuse 
under Minnesota law.  If so, the duties of mandatory reporting under Minn. Stat. § 
626.556 may be applicable. 

 
B. Nothing in this policy will prohibit the school district from taking immediate action to 

protect victims of alleged harassment, violence, or abuse. 
 
X. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall be conspicuously posted throughout each school building in areas 
accessible to pupils and staff members. 

 
B. This policy shall be given to each school district employee and independent contractor at 
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the time of entering into the person’s employment contract. 
 

C. This policy shall appear in the student handbook. 
 

D. The school district will develop a method of discussing this policy with students and 
employees. 

 
E. The school district may implement violence prevention and character development 

education programs to prevent and reduce policy violations.  Such programs may offer 
instruction on character education including, but not limited to, character qualities such as 
attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, 
patience, forgiveness, respect for others, peacemaking, and resourcefulness. 

 
F. This policy shall be reviewed at least annually for compliance with state and federal law. 

 
 
Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and 
Violence Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 
School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or 
Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 
Nondiscrimination) 
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Adopted:                               MSBA/MASA Model Policy 414 

Orig. 1995 

Revised:                                Rev. 2010 2012 
 

 

414 MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL 

ABUSE 
 

[Note: This policy reflects the mandatory law regarding reporting of maltreatment of 

minors and is not discretionary in nature.] 
 

I. PURPOSE 
 

The purpose of this policy is to make clear the statutory requirements of school personnel 

to report suspected child neglect or physical or sexual abuse. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to fully comply with Minn. Stat. § 626.556 

requiring school personnel to report suspected child neglect or physical or sexual 

abuse. 

 

B. It shall be a A violation of this policy occurs when for any school personnel to 

fails to immediately report instances of child neglect or physical or sexual abuse 

when the school personnel knows or has reason to believe a child is being 

neglected or physically or sexually abused or has been neglected or physically or 

sexually abused within the preceding three years. 

 

III. DEFINITIONS 
 

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected 

occurrence or event which: 

 

1. is not likely to occur and could not have been prevented by exercise of due 

care; and 

 

2. if occurring while a child is receiving services from a facility, happens 

when the facility and the employee or person providing services in the 

facility are in compliance with the laws and rules relevant to the 

occurrence of event. 

 

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C 

[(Child Protection)] and Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for 

Treatment), includes an individual under age 21 who is in foster care pursuant to 

Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18). 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 



 414-2 

D. “Mandated reporter” means any school personnel who knows or has reason to 

believe a child is being neglected or physically or sexually abused, or has been 

neglected or physically or sexually abused within the preceding three years. 

 

E. “Neglect” means the commission or omission of any of the acts specified below, 

other than by accidental means: 

 

1. failure by a person responsible for a child’s care to supply a child with 

necessary food, clothing, shelter, health, medical, or other care required 

for the child’s physical or mental health when reasonably able to do so, 

including a growth delay, which may be referred to as a failure to thrive, 

that has been diagnosed by a physician and is due to parental neglect; 

 

2. failure to protect a child from conditions or actions that seriously endanger 

the child’s physical or mental health when reasonably able to do so; 

 

3. failure to provide for necessary supervision or child care arrangements 

appropriate for a child after considering factors such as the child’s age, 

mental ability, physical condition, length of absence, or environment, 

when the child is unable to care for his or her own basic needs or safety or 

the basic needs or safety of another child in his or her care; 

 

4. failure to ensure that a child is educated in accordance with state law, 

which does not include a parent’s refusal to provide his or her child with 

sympathomimetic medications; 

 

5. prenatal exposure to a controlled substance used by the mother for a 

nonmedical purpose, as evidenced by withdrawal symptoms in the child at 

birth, results of a toxicology test performed on the mother at delivery or 

the child’s birth, or medical effects or developmental delays during the 

child’s first year of life that medically indicate prenatal exposure to a 

controlled substance or the presence of a fetal alcohol spectrum disorder; 

 

6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4, Clause (5); 

 

7. chronic and severe use of alcohol or a controlled substance by a parent or 

person responsible for the care of the child that adversely affects the 

child’s basic needs and safety; or 

 

8. emotional harm from a pattern of behavior which contributes to impaired 

emotional functioning of the child which may be demonstrated by a 

substantial and observable effect in the child’s behavior, emotional 

response, or cognition that is not within the normal range for the child’s 

age and stage of development, with due regard to the child’s culture. 

 

Neglect does not include spiritual means or prayer for treatment or care of disease 

where the person responsible for the child’s care in good faith has selected and 

depended on those means for treatment or care of disease, except where the lack 
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of medical care may cause serious danger to the child’s health. 

 

F. “Nonmaltreatment mistake” means: (1) at the time of the incident, the individual 

was performing duties identified in the center’s child care program plan required 

under Minn. Rules Part 9503.0045; (2) the individual has not been determined 

responsible for a similar incident that resulted in a finding of maltreatment for at 

least seven years; (3) the individual has not been determined to have committed a 

similar nonmaltreatment mistake under this paragraph for at least four years; (4) 

any injury to a child resulting from the incident, if treated, is treated only with 

remedies that are available over the counter, whether ordered by a medical 

professional or not; and (5) except for the period when the incident occurred, the 

facility and the individual providing services were both in compliance with all 

licensing requirements relevant to the incident.  This definition only applies to 

child care centers licensed under Minn. Rules Ch. 9503.  

 

G. “Physical abuse” means any physical injury, mental injury, or threatened injury, 

inflicted by a person responsible for the child’s care other than by accidental 

means; or any physical or mental injury that cannot reasonably be explained by 

the child’s history of injuries or any aversive or deprivation procedures, or 

regulated interventions, that have not been authorized by Minn. Stat. § 121A.67 or 

§ 245.825.  

 

Abuse does not include reasonable and moderate physical discipline of a child 

administered by a parent or legal guardian which does not result in an injury.  

Abuse does not include the use of reasonable force by a teacher, principal, or 

school employee as allowed by Minn. Stat. § 121A.582. 

 

Actions which are not reasonable and moderate include, but are not limited to, 

any of the following that are done in anger or without regard to the safety of the 

child: (1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child 

with a closed fist; (3) shaking a child under age three; (4) striking or other actions 

which result in any nonaccidental injury to a child under 18 months of age; (5) 

unreasonable interference with a child’s breathing; (6) threatening a child with a 

weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age 

one on the face or head; (8) purposely giving a child poison, alcohol, or 

dangerous, harmful, or controlled substances which were not prescribed for the 

child by a practitioner, in order to control or punish the child, or giving the child 

other substances that substantially affect the child’s behavior, motor coordination, 

or judgment or that result in sickness or internal injury, or subject the child to 

medical procedures that would be unnecessary if the child were not exposed to the 

substances; (9) unreasonable physical confinement or restraint not permitted 

under Minn. Stat. § 609.379 including, but not limited to, tying, caging, or 

chaining; or (10) in a school facility or school zone, an act by a person responsible 

for the child’s care that is a violation under Minn. Stat. § 121A.58. 

 

H. “School personnel” means professional employee or professional’s delegate of the 

school district who provides health, educational, social, psychological, law 

enforcement, or child care services. 
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I. “Sexual abuse” means the subjection of a child by a person responsible for the 

child’s care, by a person who has a significant relationship to the child (as defined 

in Minn. Stat. § 609.341, Subd. 15), or by a person in a position of authority (as 

defined in Minn. Stat. § 609.341, Subd. 10) to any act which constitutes a 

violation of Minnesota statutes prohibiting criminal sexual conduct.  Such acts 

include sexual penetration as well as sexual contact.  Sexual abuse also includes 

any act involving a minor which constitutes a violation of Minnesota statutes 

prohibiting prostitution, or use of a minor in a sexual performance.  Sexual abuse 

includes threatened sexual abuse which includes the status of a parent or 

household member who has committed a violation which requires registration 

under Minn. Stat. § 243.166, Subd. 1b(a) or (b) (Registration of Predatory 

Offenders). 

 

J. “Mental injury” means an injury to the psychological capacity or emotional 

stability of a child as evidenced by an observable or substantial impairment in the 

child’s ability to function within a normal range of performance and behavior 

with due regard to the child’s culture. 

 

K. “Person responsible for the child’s care” means (1) an individual functioning 

within the family unit and having responsibilities for the care of the child such as 

a parent, guardian, or other person having similar care responsibilities, or (2) an 

individual functioning outside the family unit and having responsibilities for the 

care of the child such as a teacher, school administrator, other school employees 

or agents, or other lawful custodian of a child having either full-time or short-term 

care responsibilities including, but not limited to, day care, babysitting whether 

paid or unpaid, counseling, teaching, and coaching. 

 

L. “Threatened injury” means a statement, overt act, condition, or status that 

represents a substantial risk of physical or sexual abuse or mental injury.  

Threatened injury includes, but is not limited to, exposing a child to a person 

responsible for the child’s care who has subjected the child to, or failed to protect 

a child from, egregious harm, or a person whose parental rights were involuntarily 

terminated, been found palpably unfit, or one from whom legal and physical 

custody of a child has been involuntarily transferred to another. 

 

IV. REPORTING PROCEDURES 
 

A. A mandated reporter as defined herein shall immediately report the neglect or 

physical or sexual abuse, which he or she knows or has reason to believe is 

happening or has happened within the preceding three years to the local welfare 

agency, police department, county sheriff, or agency responsible for assisting or 

investigating maltreatment. 

 

B. If the immediate report has been made orally, by telephone or otherwise, the oral 

report shall be followed by a written report within 72 hours (exclusive of 

weekends and holidays) to the appropriate police department, the county sheriff, 

local welfare agency, or agency responsible for assisting or investigating 
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maltreatment.  The written report shall identify the child, any person believed to 

be responsible for the abuse or neglect of the child if the person is known, the 

nature and extent of the abuse or neglect and the name and address of the reporter. 

 

C. A mandated reporter who knows or has reason to know of the deprivation of 

parental rights or the kidnapping of a child shall report the information to the local 

police department or the county sheriff. 

 

D. With the exception of a health care professional or a social service professional 

who is providing the woman with prenatal care or other health care services, a 

mandated reporter shall immediately report to the local welfare agency if the 

person knows or has reason to believe that a woman is pregnant and has used a 

controlled substance for a nonmedical purpose during the pregnancy, including, 

but not limited to, tetrahydrocannabinol, or has consumed alcoholic beverages 

during the pregnancy in any way that is habitual or excessive. 

 

E. A person mandated by Minnesota law and this policy to report who fails to report 

may be subject to criminal penalties and/or discipline, up to and including 

termination of employment. 

 

F. Submission of a good faith report under Minnesota law and this policy will not 

adversely affect the reporter’s employment, or the child’s access to school. 

 

G. Any person who knowingly or recklessly makes a false report under the 

provisions of applicable Minnesota law or this policy shall be liable in a civil suit 

for any actual damages suffered by the person or persons so reported and for any 

punitive damages set by the court or jury, and the reckless making of a false 

report may result in discipline.  The court may also award attorney’s fees. 

 

[Note: The Minnesota Department of Education (MDE) is responsible for assessing or 

investigating allegations of child maltreatment in schools.  Although a report may be made to 

any of the agencies listed in Section IV. A., above, and there is no requirement to file more 

than one report, if the initial report is not made to MDE, it would be helpful to MDE if schools 

also report to MDE.] 
 

V. INVESTIGATION 
 

A. The responsibility for investigating reports of suspected neglect or physical or 

sexual abuse rests with the appropriate county, state, or local agency or agencies.  

The agency responsible for assessing or investigating reports of child 

maltreatment has the authority to interview the child, the person or persons 

responsible for the child’s care, the alleged perpetrator, and any other person with 

knowledge of the abuse or neglect for the purpose of gathering the facts, assessing 

safety and risk to the child, and formulating a plan.  The investigating agency may 

interview the child at school.  The interview may take place outside the presence 

of a school official.  The investigating agency, not the school, is responsible for 

either notifying or withholding notification of the interview to the parent, 

guardian or person responsible for the child’s care. School officials may not 
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disclose to the parent, legal custodian, or guardian the contents of the notification 

or any other related information regarding the interview until notified in writing 

by the local welfare or law enforcement agency that the investigation or 

assessment has been concluded. 

 

B. When the investigating agency determines that an interview should take place on 

school property, written notification of intent to interview the child on school 

property will be received by school officials prior to the interview.  The 

notification shall include the name of the child to be interviewed, the purpose of 

the interview, and a reference to the statutory authority to conduct an interview on 

school property.  

 

C. Except where the alleged perpetrator is believed to be a school official or 

employee, the time and place, and manner of the interview on school premises 

shall be within the discretion of school officials, but the local welfare or law 

enforcement agency shall have the exclusive authority to determine who may 

attend the interview.  The conditions as to time, place, and manner of the 

interview set by the school officials shall be reasonable and the interview shall be 

conducted not more than 24 hours after the receipt of the notification unless 

another time is considered necessary by agreement between the school officials 

and the local welfare or law enforcement agency.  Every effort must be made to 

reduce the disruption of the educational program of the child, other students, or 

school employees when an interview is conducted on school premises. 

 

D. Where the alleged perpetrator is believed to be a school official or employee, the 

school district shall conduct its own investigation independent of MDE and, if 

involved, the local welfare or law enforcement agency. 

 

E. Upon request by MDE, the school district shall provide all requested data that are 

relevant to a report of maltreatment and are in the possession of a school facility, 

pursuant to an assessment or investigation of a maltreatment report of a student in 

school.  The school district shall provide the requested data in accordance with the 

requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 

13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g. 

 

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR 

POTENTIAL ABUSE 
 

A. When a local welfare or local law enforcement agency determines that a 

potentially abused or abused child should be interviewed on school property, 

written notification of the agency’s intent to interview on school property must be 

received by school officials prior to the interview.  The notification shall include 

the name of the child to be interviewed, the purpose of the interview, and a 

reference to the statutory authority to conduct the interview.  The notification 

shall be private data.  School officials may not disclose to the parent, legal 

custodian, or guardian the contents of the notice or any other related information 

regarding the interview until notified in writing by the local welfare or law 

enforcement agency that the investigation has been concluded. 
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B. All records regarding a report of maltreatment, including any notification of intent 

to interview which was received by the school as described above in Paragraph 

A., shall be destroyed by the school only when ordered by the agency conducting 

the investigation or by a court of competent jurisdiction. 

 

VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE 
 

Under certain circumstances, alleged physical or sexual abuse may also be sexual 

harassment or violence under Minnesota law.  If so, the duties relating to the reporting 

and investigation of such harassment or violence may be applicable. 

 

VIII. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall appear in school personnel handbooks. 

 

B. The school district will develop a method of discussing this policy with school 

personnel. 

 

C. This policy shall be reviewed at least annually for compliance with state law. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.58 (Corporal Punishment) 

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.67 (Aversive and Deprivation Procedures) 

Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory 

Offenders) 

Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures) 

Minn. Stat. § 260C.007, Subd. 4, Clause (5) (Child in Need of Protection) 

Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18) 

Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment) 

Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon) 

Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority) 

Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship) 

Minn. Stat. § 609.379 (Reasonable Force) 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 

Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled 

Substances) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

 

Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 
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Adopted:      12/18/2006       MSBA/MASA Model Policy 414 
Orig. 1995 

Revised:       02/22/10           Rev. 2009 
 
 
414 MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL 

ABUSE 
 

[Note: This policy reflects the mandatory law regarding reporting of maltreatment of 
minors and is not discretionary in nature.] 

 
I. PURPOSE 
 

The purpose of this policy is to make clear the statutory requirements of school personnel 
to report suspected child neglect or physical or sexual abuse. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to fully comply with Minn. Stat. § 626.556 
requiring school personnel to report suspected child neglect or physical or sexual 
abuse. 

 
B. It shall be a violation of this policy for any school personnel to fail to immediately 

report instances of child neglect, or physical or sexual abuse when the school 
personnel knows or has reason to believe a child is being neglected or physically 
or sexually abused or has been neglected or physically or sexually abused within 
the preceding three years. 

 
III. DEFINITIONS 
 

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected 
occurrence or event which: 

 
1. is not likely to occur and could not have been prevented by exercise of due 

care; and 
 

2. if occurring while a child is receiving services from a facility, happens 
when the facility and the employee or person providing services in the 
facility are in compliance with the laws and rules relevant to the 
occurrence of event. 

 
B. “Child” means one under age 18. 

 
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 
D. “Mandated Reporter” means any school personnel who knows or has reason to 

believe a child is being neglected or physically or sexually abused, or has been 
neglected or physically or sexually abused within the preceding three years. 
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E. “Neglect” means the commission or omission of any of the acts specified below, 

other than by accidental means: 
 

1. failure by a person responsible for a child’s care to supply a child with 
necessary food, clothing, shelter, health, medical, or other care required 
for the child’s physical or mental health when reasonably able to do so, 
including a growth delay, which may be referred to as a failure to thrive, 
that has been diagnosed by a physician and is due to parental neglect; 

 
2. failure to protect a child from conditions or actions that seriously endanger 

the child’s physical or mental health when reasonably able to do so; 
 

3. failure to provide for necessary supervision or child care arrangements 
appropriate for a child after considering factors such as the child’s age, 
mental ability, physical condition, length of absence, or environment, 
when the child is unable to care for his or her own basic needs or safety or 
the basic needs or safety of another child in his or her care; 

 
4. failure to ensure that a child is educated in accordance with state law, 

which does not include a parent’s refusal to provide his or her child with 
sympathomimetic medications; 

 
5. prenatal exposure to a controlled substance used by the mother for a 

nonmedical purpose, as evidenced by withdrawal symptoms in the child at 
birth, results of a toxicology test performed on the mother at delivery or 
the child’s birth, or medical effects or developmental delays during the 
child’s first year of life that medically indicate prenatal exposure to a 
controlled substance; 

 
6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4, Clause (5); 

 
7. chronic and severe use of alcohol or a controlled substance by a parent or 

person responsible for the care of the child that adversely affects the 
child’s basic needs and safety; or 

 
8. emotional harm from a pattern of behavior which contributes to impaired 

emotional functioning of the child which may be demonstrated by a 
substantial and observable effect in the child’s behavior, emotional 
response, or cognition that is not within the normal range for the child’s 
age and stage of development, with due regard to the child’s culture. 

 
Neglect does not include spiritual means or prayer for treatment or care of disease 
where the person responsible for the child’s care in good faith has selected and 
depended on those means for treatment or care of disease, except where the lack 
of medical care may cause serious danger to the child’s health. 

 
F. “Physical Abuse” means any physical injury, mental injury, or threatened injury, 
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inflicted by a person responsible for the child’s care other than by accidental 
means; or any physical or mental injury that cannot reasonably be explained by 
the child’s history of injuries or any aversive or deprivation procedures, or 
regulated interventions, that have not been authorized by Minn. Stat. § 121A.67 or 
§ 245.825.  

 
Abuse does not include reasonable and moderate physical discipline of a child 
administered by a parent or legal guardian which does not result in an injury.  
Abuse does not include the use of reasonable force by a teacher, principal, or 
school employee as allowed by Minn. Stat. § 121A.582. 

 
Actions which are not reasonable and moderate include, but are not limited to, 
any of the following that are done in anger or without regard to the safety of the 
child: (1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child 
with a closed fist; (3) shaking a child under age three; (4) striking or other actions 
which result in any nonaccidental injury to a child under 18 months of age; (5) 
unreasonable interference with a child’s breathing; (6) threatening a child with a 
weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age 
one on the face or head; (8) purposely giving a child poison, alcohol, or 
dangerous, harmful, or controlled substances which were not prescribed for the 
child by a practitioner, in order to control or punish the child, or giving the child 
other substances that substantially affect the child’s behavior, motor coordination, 
or judgment or that result in sickness or internal injury, or subject the child to 
medical procedures that would be unnecessary if the child were not exposed to the 
substances; (9) unreasonable physical confinement or restraint not permitted 
under Minn. Stat. § 609.379 including, but not limited to, tying, caging, or 
chaining; or (10) in a school facility or school zone, an act by a person responsible 
for the child’s care that is a violation under Minn. Stat. § 121A.58. 

 
G. “School Personnel” means professional employee or professional’s delegate of 

the school district who provides health, educational, social, psychological, law 
enforcement, or child care services. 

 
H. “Sexual Abuse” means the subjection of a child by a person responsible for the 

child’s care, by a person who has a significant relationship to the child (as defined 
in Minn. Stat. § 609.341, Subd. 15), or by a person in a position of authority (as 
defined in Minn. Stat. § 609.341, Subd. 10) to any act which constitutes a 
violation of Minnesota statutes prohibiting criminal sexual conduct.  Such acts 
include sexual penetration as well as sexual contact.  Sexual abuse also includes 
any act involving a minor which constitutes a violation of Minnesota statutes 
prohibiting prostitution, or use of a minor in a sexual performance.  Sexual abuse 
includes threatened sexual abuse. 

 
I. “Mental Injury” means an injury to the psychological capacity or emotional 

stability of a child as evidenced by an observable or substantial impairment in the 
child’s ability to function within a normal range of performance and behavior 
with due regard to the child’s culture. 
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J. “Person responsible for the child’s care” means (1) an individual functioning 
within the family unit and having responsibilities for the care of the child such as 
a parent, guardian, or other person having similar care responsibilities, or (2) an 
individual functioning outside the family unit and having responsibilities for the 
care of the child such as a teacher, school administrator, other school employees 
or agents, or other lawful custodian of a child having either full-time or short-term 
care responsibilities including, but not limited to, day care, babysitting whether 
paid or unpaid, counseling, teaching, and coaching. 

 
K. “Threatened injury” means a statement, overt act, condition, or status that 

represents a substantial risk of physical or sexual abuse or mental injury.  
Threatened injury includes, but is not limited to, exposing a child to a person 
responsible for the child’s care who has subjected the child to, or failed to protect 
a child from, egregious harm, or a person whose parental rights were involuntarily 
terminated, been found palpably unfit, or one from whom legal and physical 
custody of a child has been involuntarily transferred to another. 

 
IV. REPORTING PROCEDURES 
 

A. A mandated reporter as defined herein shall immediately report the neglect or 
physical or sexual abuse, which he or she knows or has reason to believe is 
happening or has happened within the preceding three years to the local welfare 
agency, police department, county sheriff, or agency responsible for assisting or 
investigating maltreatment. 

 
B. If the immediate report has been made orally, by telephone or otherwise, the oral 

report shall be followed by a written report within 72 hours (exclusive of 
weekends and holidays) to the appropriate police department, the county sheriff, 
local welfare agency, or agency responsible for assisting or investigating 
maltreatment.  The written report shall identify the child, any person believed to 
be responsible for the abuse or neglect of the child if the person is known, the 
nature and extent of the abuse or neglect and the name and address of the reporter. 

 
C. A mandated reporter who knows or has reason to know of the deprivation of 

parental rights or the kidnapping of a child shall report the information to the local 
police department or the county sheriff. 

 
D. A person mandated by Minnesota law and this policy to report who fails to report 

may be subject to criminal penalties and/or discipline, up to and including 
termination of employment. 

 
E. Submission of a good faith report under Minnesota law and this policy will not 

adversely affect the reporter’s employment, or the child’s access to school. 
 

F. Any person who knowingly or recklessly makes a false report under the 
provisions of applicable Minnesota law or this policy shall be liable in a civil suit 
for any actual damages suffered by the person or persons so reported and for any 
punitive damages set by the court or jury, and the reckless making of a false 
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report may result in discipline.  The court may also award attorney’s fees. 
 
 
[Note: The Minnesota Department of Education (MDE) is responsible for assessing or 
investigating allegations of child maltreatment in schools.  Although a report may be made to 
any of the agencies listed in Section IV. A., above, and there is no requirement to file more 
than one report, if the initial report is not made to MDE, it would be helpful to MDE if schools 
also report to MDE.] 
 
V. INVESTIGATION 
 

A. The responsibility for investigating reports of suspected neglect or physical or 
sexual abuse rests with the appropriate county, state, or local agency or agencies.  
The agency responsible for assessing or investigating reports of child 
maltreatment has the authority to interview the child, the person or persons 
responsible for the child’s care, the alleged perpetrator, and any other person with 
knowledge of the abuse or neglect for the purpose of gathering the facts, assessing 
safety and risk to the child, and formulating a plan.  The investigating agency may 
interview the child at school.  The interview may take place outside the presence 
of a school official.  The investigating agency, not the school, is responsible for 
either notifying or withholding notification of the interview to the parent, 
guardian or person responsible for the child’s care. School officials may not 
disclose to the parent, legal custodian, or guardian the contents of the notification 
or any other related information regarding the interview until notified in writing 
by the local welfare or law enforcement agency that the investigation or 
assessment has been concluded. 

 
B. When the investigating agency determines that an interview should take place on 

school property, written notification of intent to interview the child on school 
property will be received by school officials prior to the interview.  The 
notification shall include the name of the child to be interviewed, the purpose of 
the interview, and a reference to the statutory authority to conduct an interview on 
school property.  

 
C. Except where the alleged perpetrator is believed to be a school official or 

employee, the time and place, and manner of the interview on school premises 
shall be within the discretion of school officials, but the local welfare or law 
enforcement agency shall have the exclusive authority to determine who may 
attend the interview.  The conditions as to time, place, and manner of the 
interview set by the school officials shall be reasonable and the interview shall be 
conducted not more than 24 hours after the receipt of the notification unless 
another time is considered necessary by agreement between the school officials 
and the local welfare or law enforcement agency.  Every effort must be made to 
reduce the disruption of the educational program of the child, other students, or 
school employees when an interview is conducted on school premises. 

 
D. Where the alleged perpetrator is believed to be a school official or employee, the 

school district shall conduct its own investigation independent of MDE and, if 
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involved, the local welfare or law enforcement agency. 
 

E. Upon request by MDE, the school district shall provide all requested data that are 
relevant to a report of maltreatment and are in the possession of a school facility, 
pursuant to an assessment or investigation of a maltreatment report of a student in 
school.  The school district shall provide the requested data in accordance with the 
requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 
13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g. 

 
VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR 

POTENTIAL ABUSE 
 

A. When a local welfare or local law enforcement agency determines that a 
potentially abused or abused child should be interviewed on school property, 
written notification of the agency’s intent to interview on school property must be 
received by school officials prior to the interview.  The notification shall include 
the name of the child to be interviewed, the purpose of the interview, and a 
reference to the statutory authority to conduct the interview.  The notification 
shall be private data.  School officials may not disclose to the parent, legal 
custodian, or guardian the contents of the notice or any other related information 
regarding the interview until notified in writing by the local welfare or law 
enforcement agency that the investigation has been concluded. 

 
B. All records regarding a report of maltreatment, including any notification of intent 

to interview which was received by the school as described above in Paragraph 
A., shall be destroyed by the school only when ordered by the agency conducting 
the investigation or by a court of competent jurisdiction. 

 
VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE 
 

Under certain circumstances, alleged physical or sexual abuse may also be sexual 
harassment or violence under Minnesota law.  If so, the duties relating to the reporting 
and investigation of such harassment or violence may be applicable. 

 
VIII. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall appear in school personnel handbooks. 
 

B. The school district will develop a method of discussing this policy with school 
personnel. 

 
C. This policy shall be reviewed at least annually for compliance with state law. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.58 (Corporal Punishment) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. § 121A.67 (Aversive and Deprivation Procedures) 
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Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures) 
Minn. Stat. § 260C.007, Subd.4, Clause (5) (Child in Need of Protection) 
Minn. Stat. § 609.02, Subd.6 (Definitions – Dangerous Weapon) 
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority) 
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship) 
Minn. Stat. § 609.379 (Reasonable Force) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

 
Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 
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Adopted:                               MSBA/MASA Model Policy 417 
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Revised:                                Rev. 2003 2012 
 

 

417 CHEMICAL USE AND ABUSE 
 

[Note: This policy reflects mandatory provisions of state and federal law and is not 

discretionary.] 
 

I. PURPOSE 
 

The school board recognizes that chemical use and abuse constitutes a grave threat to the 

physical and mental well-being of students and employees and significantly impedes the 

learning process.  Chemical use and abuse also creates significant problems for society in 

general.  The school board believes that the public school has a role in education, 

intervention, and prevention of chemical use and abuse.  The purpose of this policy is to 

assist the school district in its goal to prevent chemical use and abuse by providing 

procedures for education and intervention. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Use of controlled substances, toxic substances, and alcohol is prohibited in the 

school setting in accordance with school district policies with respect to a Drug-

Free Workplace/Drug-Free School. 

 

B. It is the The policy of this school district is to provide an instructional program in 

every elementary and secondary school in chemical abuse and the prevention of 

chemical dependency. 

 

C. The school district shall establish and maintain in every school a chemical abuse 

preassessment team.  The team is responsible for addressing reports of chemical 

abuse problems and making recommendations for appropriate responses to the 

individual reported cases. 

 

D. It will be the responsibility of the The superintendent, with the advice of the 

school board, shall be responsible for to establishing a school and community 

advisory team to address chemical abuse problems in the district. 

 

E. The school district shall establish and maintain a program to educate and assist 

employees, students and others in understanding this policy and the goals of 

achieving drug-free schools and workplaces. 

 

[Note: Comprehensive drug prevention programs are required to be adopted and carried out 

by school districts pursuant to the Safe and Drug-Free Schools and Communities Act.  In 

addition, school districts are required by the Drug-Free Workplace Act to establish drug-free 

awareness programs for school district employees.  Further, state law authorizes school 

districts to provide instructional programs in chemical abuse and the prevention of chemical 
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dependency.] 
 

III. DEFINITIONS 
 

A. “Chemical abuse” means use of any psychoactive or mood-altering chemical 

substance, without compelling medical reason, in a manner that induces mental, 

emotional, or physical impairment and causes socially dysfunctional or socially 

disordering behavior, to the extent that the student’s normal function in academic, 

school, or social activities is chronically impaired. 

 

B. “Chemicals” includes but is not limited to alcohol, toxic substances, and 

controlled substances as defined in the school district’s Drug-Free 

Workplace/Drug-Free School policy. 

 

C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the 

influence of alcohol and/or controlled substances, whether or not for the purpose 

of receiving remuneration. 

 

C D. “School location” includes any school building or on any school premises; on any 

school-owned vehicle or in any other school-approved vehicle used to transport 

students to and from school or school activities; off-school property at any school-

sponsored or school-approved activity, event, or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district; or 

during any period of time such employee is supervising students on behalf of the 

school district or otherwise engaged in school district business. 

 

IV. STUDENTS 
 

A. Instruction 

 

1. Every school shall provide an instructional program in chemical abuse and 

the prevention of chemical dependency.  The school district may involve 

parents, students, health care professionals, state department staff, and 

members of the community in developing the curriculum. 

 

[Note: The Safe and Drug-Free Schools and Communities Act requires school 

districts to adopt and carry out a comprehensive drug and violence prevention 

program with funds received.  Since a comprehensive drug prevention program 

is required and a school district is specifically authorized by state law to provide 

instructional programs in chemical abuse and the prevention of chemical 

dependency, this should be a component of each school district’s mandatory 

program.  In addition, the Safe and Drug-Free Schools and Communities Act 

specifies additional items which may be included as part of the mandatory 

comprehensive drug prevention program.  Some of the suggested items relating 

to instruction or training are detailed in Paragraphs 2. through 6. below and a 

school district may wish to adopt one or all of the listed components as part of 

its mandatory program.] 
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2. Each school shall have age-appropriate and developmentally based 

activities that: 

 

 

a. address the consequences of violence and the illegal use of drugs, 

as appropriate; 

 

b. promote a sense of individual responsibility; 

 

c. teach students that most people do not illegally use drugs; 

 

d. teach students to recognize social and peer pressure to use drugs 

illegally and the skills for resisting illegal drug use; 

 

e. teach students about the dangers of emerging drugs; 

 

f. engage students in the learning process; and 

 

g. incorporate activities in secondary schools that reinforce 

prevention activities implemented in elementary schools. 

 

3. Each school shall have activities that involve families, community sectors 

(which may include appropriately trained seniors), and a variety of drug 

and violence prevention providers in setting clear expectations against 

violence and illegal use of drugs and appropriate consequences for 

violence and illegal use of drugs. 

 

4. Each school shall disseminate drug and violence prevention information 

within the school and to the community. 

 

5. Each school shall have professional development and training for, and 

involvement of, school personnel, student services personnel, parents, and 

interested community members in prevention, education, early 

identification and intervention, mentoring, or rehabilitation referral, as 

related to drug and violence prevention. 

 

6. Each school shall have drug and violence prevention activities that may 

include the following: 

 

a. Community-wide planning and organizing activities to reduce 

violence and illegal drug use, which may include gang activity 

prevention. 

 

b. The hiring and mandatory training, based on scientific research, of 

school security personnel who interact with students in support of 

youth drug and violence prevention activities under this policy that 

are implemented in the school. 
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c. Conflict resolution programs, including peer mediation programs 

that educate and train peer mediators and a designated faculty 

supervisor, and youth anti-crime and anti-drug councils and 

activities. 

 

d. Counseling, mentoring, referral services, and other student 

assistance practices and programs, including assistance provided 

by qualified school-based mental health services providers and the 

training of teachers by school-based mental health services 

providers in appropriate identification and intervention techniques 

for students at risk of violent behavior and illegal use of drugs. 

 

e. Programs that encourage students to seek advice from, and to 

confide in, a trusted adult regarding concerns about violence and 

illegal drug use. 

 

B. Reports of Chemical Use and Abuse 

 

1. In the event that a school district employee knows that a student is 

abusing, possessing, transferring, distributing, or selling chemicals in a 

school location: 

 

a. The employee shall immediately either take the student to an 

administrator or notify an appropriate administrator of the 

observation and continue to observe the student until the 

administrator arrives. 

 

b. The administrator will notify the student’s parents.  If there is a 

medical emergency, the administrator will notify the school nurse 

and/or outside medical personnel as appropriate. 

 

c. The administrator will notify law enforcement officials, the 

student’s counselor, and the chemical preassessment team. 

 

d. The administrator and/or law enforcement officials will confiscate 

the chemicals and/or conduct a search of the student’s person, 

effects, locker, vehicle, or areas within the student’s control.  

Searches by school district officials shall be in accordance with 

school board policies regarding search and seizure. 

 

e. The school district will take appropriate disciplinary action in 

compliance with the student discipline code.  Such discipline may 

include immediate suspension, initiation of expulsion proceedings, 

and/or referral to a detoxification center or medical center. 

 

2. If a school district employee has reason to believe that a student is 

abusing, possessing, transferring, distributing, or selling chemicals: 
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a. The employee shall notify the building administrator or a member 

of the preassessment team and shall describe the basis for the 

suspicion.  The building administrator and/or team will determine 

what action should be taken.  Action may include conducting an 

investigation, gathering data, scheduling a conference with the 

student or parents, or providing a meeting between a single 

member of the team and the student to discuss the behaviors that 

have been reported and attempting to ascertain facts regarding 

chemical abuse. 

 

b. The team may determine there is no chemical abuse.  If the team 

determines there is chemical abuse, the team will select an 

appropriate course of action, which may include referral to a 

school counselor; referral to a treatment program; referral for 

screening, assessment, and treatment planning; participation in 

support groups; or other appropriate measures. 

 

3. Students involved in the abuse, possession, transfer, distribution, or sale of 

chemicals shall be suspended in compliance with the student discipline 

policy and the Pupil Fair Dismissal Act, Minn. Stat. § 121A.40-121A.56, 

and proposed for expulsion. 

 

4. Searches by school district officials in connection with the abuse, 

possession, transfer, distribution, or sale of chemicals will be conducted in 

accordance with school board policies related to search and seizure. 

 

C. Preassessment Team 

 

1. Every school shall have a chemical abuse preassessment team designated 

by the superintendent or designee.  The team will be composed of 

classroom teachers, administrators, and other appropriate professional 

staff to the extent they exist in each school, such as the school nurse, 

school counselor or psychologist, social worker, chemical abuse specialist, 

or others. 

 

2. The team is responsible for addressing reports of chemical abuse problems 

and making recommendations for appropriate responses to the individual 

reported cases. 

 

3. Within forty-five (45) days after receiving an individual reported case, the 

team shall make a determination whether to provide the student and, in the 

case of a minor, the student’s parents with information about school and 

community services in connection with chemical abuse. 

 

D. Data Practices 

 

1. Student data may be disclosed without consent in health and safety 

emergencies pursuant to Minn. Stat. § 13.32 and applicable federal law 
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and regulations. 

 

2. Destruction of Records 

 

a. If the preassessment team decides not to provide a student and, in 

the case of a minor, the student’s parents with information about 

school or community services in connection with chemical abuse, 

records created or maintained by the team about the student shall 

be destroyed not later than six (6) months after the determination is 

made. 

 

b. If the team decides to provide the student and, in the case of a 

minor or a dependent student, the student’s parents with such 

information, records created or maintained by the team about the 

student shall be destroyed not later than six (6) months after the 

student is no longer enrolled in the district. 

 

c. This section shall govern destruction of records notwithstanding 

provisions of the Records Management Act, Minn. Stat. § 138.163. 

 

E. Consent 

 

Any minor may give effective consent for medical, mental, and other health 

services to determine the presence of or to treat conditions associated with alcohol 

and other drug abuse, and the consent of no other person is required. 

 

F. School and Community Advisory Team 

 

1. The superintendent, with the advice of the school board, shall establish a 

school and community advisory team to address chemical abuse problems.  

The advisory team will be composed of representatives from the school 

preassessment teams to the extent possible, law enforcement agencies, 

county attorney’s office, social service agencies, chemical abuse treatment 

programs, parents, and the business community. 

 

2. The advisory team shall: 

 

a. build awareness of the problem within the community, identify 

available treatment and counseling programs for students, and 

develop good working relationships and enhance communication 

between the schools and other community agencies; and 

 

b. develop a written procedure clarifying the notification process to 

be used by the chemical abuse preassessment team when a student 

is believed to be in possession of or under the influence of alcohol 

or a controlled substance.  The procedure must include contact 

with the student and the student’s parents or guardian in the case of 

a minor student. 
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V. EMPLOYEES 
 

A. The superintendent or designee shall undertake and maintain a drug-free 

awareness and prevention program to inform employees, students, and others 

about: 

 

1. The dangers and health risks of chemical abuse in the workplace/school. 

 

2. The school district’s drug-free workplace/drug-free school policy. 

 

3. Any available drug or alcohol counseling, treatment, rehabilitation, re-

entry, and/or assistance programs available to employees and/or students. 

 

4. The penalties that may be imposed on employees for drug abuse 

violations. 

 

B. The superintendent or designee shall notify any federal granting agency required 

to be notified under the Drug-Free Workplace Act within ten (10) days after 

receiving notice of a conviction of an employee for a criminal drug statute 

violation occurring in the workplace.  To facilitate the giving of such notice, any 

employee aware of such a conviction shall report the same to the superintendent. 

 

[Note: Notification to the federal granting agency within ten (10) days is 

required by the Drug Free Workplace Act.  41 U.S.C. § 8103 § 701 and 702.] 
 

 

Legal References: Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 138.163 (Records Management Act) 

Minn. Stat.  § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug 

Abuse, Abortion) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

20 U.S.C. §§ 7101-7165 (Safe and Drug-Free Schools and Communities 

Act) 

41 U.S.C. §§ 8101-8106 701-707 (Drug-Free Workplace Act) 

34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free 

Workplace) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free 

School) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 



 417-8 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor 

Vehicles; Patrols, Inspections, and Searches) 



1st Reading:  2/27/06 
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417 CHEMICAL USE AND ABUSE 

 
 
I. PURPOSE 
 

The school board recognizes that chemical use and abuse constitutes a grave threat to the 
physical and mental well-being of students and employees and significantly impedes the learning 
process.  Chemical use and abuse also creates significant problems for society in general.  The 
school board believes that the public school has a role in education, intervention, and prevention 
of chemical use and abuse.  The purpose of this policy is to assist the school district in its goal to 
prevent chemical use and abuse by providing procedures for education and intervention. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Use of controlled substances, toxic substances, and alcohol is prohibited in the school 
setting in accordance with school district policies with respect to a Drug-Free 
Workplace/Drug-Free School. 

 
B. It is the policy of this school district to provide an instructional program in every 

elementary and secondary school in chemical abuse and the prevention of chemical 
dependency. 

 
C. The school district shall establish and maintain in every school a chemical abuse 

preassessment team.  The team is responsible for addressing reports of chemical abuse 
problems and making recommendations for appropriate responses to the individual 
reported cases. 

 
D. It will be the responsibility of the superintendent, with the advice of the school board, to 

establish a school and community advisory team to address chemical abuse problems in 
the district. 

 
E. The school district shall establish and maintain a program to educate and assist 

employees, students and others in understanding this policy and the goals of achieving 
drug-free schools and workplaces. 

 
III. DEFINITIONS 
 

A. “Chemical abuse” means use of any psychoactive or mood-altering chemical substance, 
without compelling medical reason, in a manner that induces mental, emotional, or 
physical impairment and causes socially dysfunctional or socially disordering behavior, 
to the extent that the student’s normal function in academic, school, or social activities is 
chronically impaired. 

 



B. “Chemicals” includes but is not limited to alcohol, toxic substances, and controlled 
substances as defined in the school district’s Drug-Free Workplace/Drug-Free School 
policy. 

 
C. “School location” includes any school building or on any school premises; on any school-

owned vehicle or in any other school-approved vehicle used to transport students to and 
from school or school activities; off-school property at any school-sponsored or school-
approved activity, event or function, such as a field trip or athletic event, where students 
are under the jurisdiction of the school district; or during any period of time such 
employee is supervising students on behalf of the school district or otherwise engaged in 
school district business. 

 
IV. STUDENTS 
 

A. Instruction 
 

1. Every school shall provide an instructional program in chemical abuse and the 
prevention of chemical dependency.  The school district may involve parents, 
students, health care professionals, state department staff, and members of the 
community in developing the curriculum. 

 
2. Each school shall have age-appropriate and developmentally based activities that: 

 
 

a. address the consequences of violence and the illegal use of drugs, as 
appropriate; 

 
b. promote a sense of individual responsibility; 

 
c. teach students that most people do not illegally use drugs; 

 
d. teach students to recognize social and peer pressure to use drugs illegally 

and the skills for resisting illegal drug use; 
 

e. teach students about the dangers of emerging drugs; 
 

f. engage students in the learning process; and 
 

g. incorporate activities in secondary schools that reinforce prevention 
activities implemented in elementary schools. 

 
3. Each school shall have activities that involve families, community sectors (which 

may include appropriately trained seniors), and a variety of drug and violence 
prevention providers in setting clear expectations against violence and illegal use 
of drugs and appropriate consequences for violence and illegal use of drugs. 

 
4. Each school shall disseminate drug and violence prevention information within 

the school and to the community. 



 
5. Each school shall have professional development and training for, and 

involvement of, school personnel, student services personnel, parents, and 
interested community members in prevention, education, early identification and 
intervention, mentoring, or rehabilitation referral, as related to drug and violence 
prevention. 

 
6. Each school shall have drug and violence prevention activities that may include 

the following: 
 

a. Community-wide planning and organizing activities to reduce violence 
and illegal drug use, which may include gang activity prevention. 

 
b. The hiring and mandatory training, based on scientific research, of school 

security personnel who interact with students in support of youth drug and 
violence prevention activities under this policy that are implemented in the 
school. 

 
c. Conflict resolution programs, including peer mediation programs that 

educate and train peer mediators and a designated faculty supervisor, and 
youth anti-crime and anti-drug councils and activities. 

 
d. Counseling, mentoring, referral services, and other student assistance 

practices and programs, including assistance provided by qualified school-
based mental health services providers and the training of teachers by 
school-based mental health services providers in appropriate identification 
and intervention techniques for students at risk of violent behavior and 
illegal use of drugs. 

 
e. Programs that encourage students to seek advice from, and to confide in, a 

trusted adult regarding concerns about violence and illegal drug use. 
 

B. Reports of Chemical Use and Abuse 
 

1. In the event that a school district employee knows that a student is  abusing, 
possessing, transferring, distributing or selling chemicals in a school location: 

 
a. The employee shall immediately either take the student to an administrator 

or notify an appropriate administrator of the observation and continue to 
observe the student until the administrator arrives. 

 
b. The administrator will notify the student’s parents.  If there is a medical 

emergency, the administrator will notify the school nurse and/or outside 
medical personnel as appropriate. 

 
c. The administrator will notify law enforcement officials, the student’s 

counselor, and the chemical preassessment team. 
 



d. The administrator and/or law enforcement officials will confiscate the 
chemicals and/or conduct a search of the student’s person, effects, locker, 
vehicle, or areas within the student’s control.  Searches by school district 
officials shall be in accordance with school board policies regarding 
search and seizure. 

 
e. The school district will take appropriate disciplinary action in compliance 

with the student discipline code.  Such discipline may include immediate 
suspension, initiation of expulsion proceedings, and/or referral to a 
detoxification center or medical center. 

 
2. If a school district employee has reason to believe that a student is abusing, 

possessing, transferring, distributing or selling chemicals: 
 

a. The employee shall notify the building administrator or a member of the 
preassessment team and shall describe the basis for the suspicion.  The 
building administrator and/or team will determine what action should be 
taken.  Action may include conducting an investigation, gathering data, 
scheduling a conference with the student or parents, or providing a 
meeting between a single member of the team and the student to discuss 
the behaviors that have been reported and attempting to ascertain facts 
regarding chemical abuse. 

 
b. The team may determine there is no chemical abuse.  If the team 

determines there is chemical abuse, the team will select an appropriate 
course of action, which may include referral to a school counselor; referral 
to a treatment program; referral for screening, assessment, and treatment 
planning; participation in support groups; or other appropriate measures. 

 
3. Students involved in the abuse, possession, transfer, distribution or sale of 

chemicals shall be suspended in compliance with the student discipline policy and 
the Pupil Fair Dismissal Act, Minn. Stat. §121A.40-121A.56, and proposed for 
expulsion. 

 
4. Searches by school district officials in connection with the abuse, possession, 

transfer, distribution or sale of chemicals will be conducted in accordance with 
school board policies related to search and seizure. 

 
C. Preassessment Team 

 
1. Every school shall have a chemical abuse preassessment team designated by the 

superintendent or designee.  The team will be composed of classroom teachers, 
administrators, and other appropriate professional staff to the extent they exist in 
each school, such as the school nurse, school counselor or psychologist, social 
worker, chemical abuse specialist, or others. 

 



2. The team is responsible for addressing reports of chemical abuse problems and 
making recommendations for appropriate responses to the individual reported 
cases. 

 
3. Within forty-five (45) days after receiving an individual reported case, the team 

shall make a determination whether to provide the student and, in the case of a 
minor, the student’s parents with information about school and community 
services in connection with chemical abuse. 

 
D. Data Practices 

 
1. Student data may be disclosed without consent in health and safety emergencies 

pursuant to Minn. Stat. § 13.32 and applicable federal law and regulations. 
 

2. Destruction of Records 
 

a. If the preassessment team decides not to provide a student and, in the case 
of a minor, the student’s parents with information about school or 
community services in connection with chemical abuse, records created or  
maintained by the team about the student shall be destroyed not later than 
six (6) months after the determination is made. 

 
b. If the team decides to provide the student and, in the case of a minor or a 

dependent student, the student’s parents with such information, records 
created or maintained by the team about the student shall be destroyed not 
later than six (6) months after the student is no longer enrolled in the 
district. 

 
c. This section shall govern destruction of records notwithstanding 

provisions of the Records Management Act, Minn. Stat. § 138.163. 
 

E. Consent 
 

Any minor may give effective consent for medical, mental and other health services to 
determine the presence of or to treat conditions associated with alcohol and other drug 
abuse, and the consent of no other person is required. 

 
F. School and Community Advisory Team 

 
1. The superintendent, with the advice of the school board, shall establish a school 

and community advisory team to address chemical abuse problems.  The advisory 
team will be composed of representatives from the school preassessment teams to 
the extent possible, law enforcement agencies, county attorney’s office, social 
service agencies, chemical abuse treatment programs, parents, and the business 
community. 

 
2. The advisory team shall: 

 



a. build awareness of the problem within the community, identify available 
treatment and counseling programs for students and develop good working 
relationships and enhance communication between the schools and other 
community agencies; and 

 
b. develop a written procedure clarifying the notification process to be used 

by the chemical abuse preassessment team when a student is believed to 
be in possession of or under the influence of alcohol or a controlled 
substance.  The procedure must include contact with the student and the 
student’s parents or guardian in the case of a minor student. 

 
V. EMPLOYEES 
 

A. The superintendent or designee shall undertake and maintain a drug-free awareness and 
prevention program to inform employees, students and others about: 

 
1. The dangers and health risks of chemical abuse in the workplace/school. 

 
2. The school district’s drug-free workplace/drug-free school policy. 

 
3. Any available drug or alcohol counseling, treatment, rehabilitation, re-entry 

and/or assistance programs available to employees and/or students. 
 

B. The superintendent or designee shall notify any federal granting agency required to be 
notified under the Drug-Free Workplace Act within ten (10) days after receiving notice of 
a conviction of an employee for a criminal drug statute violation occurring in the 
workplace.  To facilitate the giving of such notice, any employee aware of such a 
conviction shall report the same to the superintendent. 

 
 
Legal References: Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat.  § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, 
Abortion) 
41 U.S.C. §§ 701-707 (Drug-Free Workplace Act) 
20 U.S.C. §§ 7101-7144 (Safe and Drug-Free Schools and Communities Act) 
34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free Workplace) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free School) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 
Possessions, and Student’s Person)  
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches) 
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418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL 
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

I. PURPOSE 
 

The purpose of this policy is to maintain a safe and healthful environment for employees 

and students by prohibiting the use of alcohol, toxic substances and controlled substances 

without a physician’s prescription. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Use of controlled substances, toxic substances, and alcohol before, during, or after 

school hours, at school or in any other school location, is prohibited as general 

policy.  Paraphernalia associated with controlled substances is prohibited. 

 

B. It shall be a A violation of this policy occurs when for any student, teacher, 

administrator, other school district personnel, or member of the public to uses 

alcohol, toxic substances, or controlled substances in any school location. 

 

C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 

member of the public who violates this policy. 

 

III. DEFINITIONS 
 

A. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other 

intoxicating liquor. 

 

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 

amphetamines, barbiturates, marijuana, anabolic steroids, or any other controlled 

substance as defined in Schedules I through V of the Controlled Substances Act, 

21 U.S.C. § 812, including analogues and look-alike drugs. 

 

C. “Toxic substances” includes glue, cement, aerosol paint, or other substances used 

or possessed with the intent of inducing intoxication or excitement of the central 

nervous system. 

 

D. “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be 

under the influence of alcohol and/or controlled substances, whether or not for the 

purpose of receiving remuneration or consideration. 

 

E. “Possess” means to have on one’s person, in one’s effects, or in an area subject to 
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one’s control. 

 

F. “School location” includes any school building or on any school premises; in any 

school-owned vehicle or in any other school-approved vehicle used to transport 

students to and from school or school activities; off school property at any school-

sponsored or school-approved activity, event, or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district; or 

during any period of time such employee is supervising students on behalf of the 

school district or otherwise engaged in school district business. 

 

IV. EXCEPTIONS 
 

A. It shall not be a A violation of this policy does not occur when for a person to 

brings onto a school location, for such person’s own use, a controlled substance 

which has a currently accepted medical use in treatment in the United States and 

the person has a physician’s prescription for the substance.  The person shall 

comply with the relevant procedures of this policy. 

 

B. It shall not be a A violation of this policy does not occur when for a person to 

possesses an alcoholic beverage in a school location when the possession is within 

the exceptions of Minn. Stat. § 624.701, Subd. 1a (experiments in laboratories; 

pursuant to a temporary license to sell liquor issued under Minnesota laws or 

possession after the purchase from such a temporary license holder). 

 

V. PROCEDURES 
 

A. Students who have a prescription from a physician for medical treatment with a 

controlled substance must comply with the school district’s student medication 

policy. 

 

[Note: School districts are required by Minn. Stat. § 121A.22 to develop 

procedures for the administration of drugs and medicine.  If the school district 

does not have a student medication policy such as MSBA/MASA Model Policy 

516, this Paragraph A. can be modified to provide: “Students who have a 

prescription from a physician for medical treatment with a controlled substance 

must provide a copy of the prescription and the medication to the school nurse, 

principal, or other designated staff member.  The school district’s licensed 

school nurse, trained health clerk, principal, or teacher will administer the 

prescribed medication in accordance with school district procedures.”] 
 

B. Employees who have a prescription from a physician for medical treatment with a 

controlled substance are permitted to possess such controlled substance and 

associated necessary paraphernalia, such as an inhaler or syringe.  The employee 

must inform his or her supervisor.  The employee may be required to provide a 

copy of the prescription. 

 

C. Each employee shall be provided with written notice of this Drug-Free 

Workplace/Drug-Free School policy and shall be required to acknowledge that he 
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or she has received the policy. 

 

[Note: The Drug-Free Workplace Act requires that school district employees be 

notified by a published statement of the prohibition of the use of controlled 

substances and actions that will be taken against employees for violations of 

such prohibition.  41 U.S.C. § 8103 § 701 and 702; 34 C.F.R. Part 84.  An 

acknowledgment will document satisfaction by the school district of this federal 

requirement.] 
 

D. Employees are subject to the school district’s drug and alcohol testing policies 

and procedures. 

 

E. Members of the public are not permitted to possess controlled substances in a 

school location except with the express permission of the superintendent. 

 

F. Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. 

§ 624.701, Subd. 1a, shall be by permission of the school board only.  The 

applicant shall apply for permission in writing and shall follow the school board 

procedures for placing an item on the agenda. 

 

VI. ENFORCEMENT 
 

A. Students 

 

1. A student who violates the terms of this policy shall be subject to 

discipline in accordance with the school district’s discipline policy.  Such 

discipline may include suspension or expulsion from school. 

 

2. The student may be referred to a drug or alcohol assistance or 

rehabilitation program and/or to law enforcement officials when 

appropriate. 

 

B. Employees 

 

1. As a condition of employment in any federal grant, each employee who is 

engaged either directly or indirectly in performance of a federal grant shall 

abide by the terms of this policy and shall notify his or her supervisor in 

writing of his or her conviction of any criminal drug statute for a violation 

occurring in any of the places listed above on which work on a school 

district federal grant is performed, no later than five (5) calendar days after 

such conviction.  Conviction means a finding of guilt (including a plea of 

nolo contendere) or imposition of sentence, or both, by any judicial body 

charged with the responsibility to determine violations of the federal or 

state criminal drug statutes. 

 

2. An employee who violates the terms of this policy is subject to 

disciplinary action, including nonrenewal, suspension, termination, or 

discharge as deemed appropriate by the school board. 
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3. In addition, any employee who violates the terms of this policy may be 

required to satisfactorily participate in a drug and/or alcohol abuse 

assistance or rehabilitation program approved by the school district.  Any 

employee who fails to satisfactorily participate in and complete such a 

program is subject to nonrenewal, suspension, or termination as deemed 

appropriate by the school board. 

 

4. Sanctions against employees, including nonrenewal, suspension, 

termination, or discharge shall be pursuant to and in accordance with 

applicable statutory authority, collective bargaining agreements, and 

school district policies. 

 

C. The Public 

 

A member of the public who violates this policy shall be informed of the policy 

and asked to leave.  If necessary, law enforcement officials will be notified and 

asked to provide an escort. 

 

 

Legal References: Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 

Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of 

Toxic Substances) 

Minn. Stat. § 624.701 (Liquor in Certain Buildings or Grounds) 

20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities 

Act) 

21 U.S.C. § 812 (Schedules of Controlled Substances) 

41 U.S.C. §§ 8101-8106 701-707 (Drug-Free Workplace Act) 

21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 

34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free 

Workplace) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 516 (Student Medication) 



1st Reading:  2/27/06 
2nd Reading: 3/27/06 
Approved: 4/24/06  
Reviewed:  10/22/12 
   
 
418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL 
 
I. PURPOSE 
 

The purpose of this policy is to maintain a safe and healthful environment for employees and 
students by prohibiting the use of alcohol, toxic substances and controlled substances without 
a physician’s prescription. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Use of controlled substances, toxic substances, and alcohol before, during, or after 
school hours, at school or in any other school location, is prohibited as general policy.  
Paraphernalia associated with controlled substances is prohibited. 

 
B. It shall be a violation of this policy for any student, teacher, administrator, other school 

district personnel, or member of the public to use alcohol, toxic substances, or 
controlled substances in any school location. 

 
C. The school district will act to enforce this policy and to discipline or take appropriate 

action against any student, teacher, administrator, school personnel, or member of the 
public who violates this policy. 

 
III. DEFINITIONS 
 

A. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other 
intoxicating liquor. 

 
B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, 

barbiturates, marijuana, anabolic steroids, or any other controlled substance as defined 
in Schedules I through V of the Controlled Substances Act, 21 U.S.C. § 812, including 
analogues and look-alike drugs. 

 
C. “Toxic substances” includes glue, cement, aerosol paint, or other substances used or 

possessed with the intent of inducing intoxication or excitement of the central nervous 
system. 

 
D. “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be under 

the influence of alcohol and/or controlled substances, whether or not for the purpose of 
receiving remuneration or consideration. 

 
E. “Possess” means to have on one’s person, in one’s effects, or in an area subject to 

one’s control. 
 



F. “School location” includes any school building or on any school premises; in any 
school-owned vehicle or in any other school-approved vehicle used to transport 
students to and from school or school activities; off school property at any school-
sponsored or school-approved activity, event, or function, such as a field trip or 
athletic event, where students are under the jurisdiction of the school district; or during 
any period of time such employee is supervising students on behalf of the school 
district or otherwise engaged in school district business. 

 
IV. EXCEPTIONS 
 

A. It shall not be a violation of this policy for a person to bring onto a school location, for 
such person’s own use, a controlled substance which has a currently accepted medical 
use in treatment in the United States and the person has a physician’s prescription for 
the substance.  The person shall comply with the relevant procedures of this policy. 

 
B. It shall not be a violation of this policy for a person to possess an alcoholic beverage in 

a school location when the possession is within the exceptions of Minn. Stat. § 
624.701, Subd. 1a (experiments in laboratories; pursuant to a temporary license to sell 
liquor issued under Minnesota laws or possession after the purchase from such a 
temporary license holder). 

 
V. PROCEDURES 
 

A. Students who have a prescription from a physician for medical treatment with a 
controlled substance must comply with the school district’s student medication policy. 

 
B. Employees who have a prescription from a physician for medical treatment with a 

controlled substance are permitted to possess such controlled substance and associated 
necessary paraphernalia, such as an inhaler or syringe.  The employee must inform his 
or her supervisor.  The employee may be required to provide a copy of the 
prescription. 

 
C. Each employee shall be provided with written notice of this Drug-Free 

Workplace/Drug-Free School policy and shall be required to acknowledge that he or 
she has received the policy. 

 
D. Employees are subject to the school district’s drug and alcohol testing policies and 

procedures. 
 

E. Members of the public are not permitted to possess controlled substances in a school 
location except with the express permission of the superintendent. 

 
F. Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. § 

624.701, Subd. 1a, shall be by permission of the school board only.  The applicant 
shall apply for permission in writing and shall follow the school board procedures for 
placing an item on the agenda. 

 
VI. ENFORCEMENT 



 
A. Students 

 
1. A student who violates the terms of this policy shall be subject to discipline in 

accordance with the school district’s discipline policy.  Such discipline may 
include suspension or expulsion from school. 

 
2. The student may be referred to a drug or alcohol assistance or rehabilitation 

program and/or to law enforcement officials when appropriate. 
 

B. Employees 
 

1. As a condition of employment in any federal grant, each employee who is 
engaged either directly or indirectly in performance of a federal grant shall 
abide by the terms of this policy and shall notify his or her supervisor in 
writing of his or her conviction of any criminal drug statute for a violation 
occurring in any of the places listed above on which work on a school district 
federal grant is performed, no later than five (5) calendar days after such 
conviction. 

 
2. An employee who violates the terms of this policy is subject to disciplinary 

action, including nonrenewal, suspension, termination, or discharge as deemed 
appropriate by the school board. 

 
3. In addition, any employee who violates the terms of this policy may be 

required to satisfactorily participate in a drug and/or alcohol abuse assistance 
or rehabilitation program approved by the school district.  Any employee who 
fails to satisfactorily participate in and complete such a program is subject to 
nonrenewal, suspension, or termination as deemed appropriate by the school 
board. 

 
4. Sanctions against employees, including nonrenewal, suspension, termination, 

or discharge shall be pursuant to and in accordance with applicable statutory 
authority, collective bargaining agreements, and school district policies. 

 
C. The Public 

 
A member of the public who violates this policy shall be informed of the policy and 
asked to leave.  If necessary, law enforcement officials will be notified and asked to 
provide an escort. 

 
 
Legal References: Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 
Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of Toxic 
Substances) 
Minn. Stat. § 624.701 (Liquor in Certain Buildings or Grounds) 
41 U.S.C. §§ 701-707 (Drug-Free Workplace Act) 



20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities Act) 
21 U.S.C. § 812 (Schedules of Controlled Substances) 
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 
34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free Workplace) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 516 (Student Medication) 
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422 POLICIES INCORPORATED BY REFERENCE 
 

 

PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to employees 

as well as to students.  In order to avoid undue duplication, the school district provides 

notice by this section of the application and incorporation by reference of the following 

policies which also apply to employees: 

 

 Model Policy 102 Equal Educational Opportunity 

 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 

 Model Policy 206 Public Participation in School Board Meetings/Complaints about 

Persons at School Board Meetings and Data Privacy 

Considerations 

 Model Policy 211 Criminal or Civil Action Against School District, School Board 

Member, Employee, or Student 

 Model Policy 305 Policy Implementation 

 Model Policy 505 Distribution of Nonschool-Sponsored Materials on School 

Premises by Students and Employees 

 Model Policy 507 Corporal Punishment 

 Model Policy 510 Student Activities 

 Model Policy 511 Student Fundraising 

 Model Policy 517 Student Recruiting 

 Model Policy 518 DNR-DNI Orders 

Model Policy 519 Interviews of Students by Outside Agencies 

 Model Policy 524 Internet Acceptable Use and Safety Policy 

 Model Policy 525 Violence Prevention 

 Model Policy 610 Field Trips 

 Model Policy 710 Extracurricular Transportation 

 Model Policy 711 Video Recording on School Buses 

 Model Policy 712 Video Surveillance Other Than on Buses 

 Model Policy 802 Disposition of Obsolete Equipment and Material 

 

Employees are charged with notice that the above cited policies are also applicable to 

employees; however, employees are also on notice that the provisions of the various 

policies speak for themselves and may be applicable although not specifically listed 

above. 

 

 

Legal References:  
 

Cross References:  
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422 POLICIES INCORPORATED BY REFERENCE 
 

 

PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to employees 

as well as to students.  In order to avoid undue duplication, the school district provides 

notice by this section of the application and incorporation by reference of the following 

policies which also apply to employees: 

 

 Model Policy 102 Equal Educational Opportunity 

 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 

 Model Policy 206 Public Participation in School Board Meetings/Complaints about 

Persons at School Board Meetings and Data Privacy 

Considerations 

 Model Policy 211 Criminal or Civil Action Against School District, School Board 

Member, Employee, or Student 

 Model Policy 305 Policy Implementation 

 Model Policy 505 Distribution of Nonschool-Sponsored Unofficial Materials on 

School Premises by Students and Employees 

 Model Policy 507 Corporal Punishment 

 Model Policy 510 Student Activities 

 Model Policy 511 Student Fundraising 

 Model Policy 517 Student Recruiting 

 Model Policy 518 DNR-DNI Orders 

Model Policy 519 Interviews of Students by Outside Agencies 

 Model Policy 524 Internet Acceptable Use and Safety Policy 

 Model Policy 525 Violence Prevention 

 Model Policy 610 Field Trips 

 Model Policy 710 Extracurricular Transportation 

 Model Policy 802 Disposition of Obsolete Equipment and Material 

 

Employees are charged with notice that the above cited policies are also applicable to 

employees; however, employees are also on notice that the provisions of the various 

policies speak for themselves and may be applicable although not specifically listed 

above. 

 

 

Legal References:  
 

Cross References:  
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