
 

LINCOLNSHIRE – PRAIRIE VIEW SCHOOL DISTRICT 103 
1370 N. Riverwoods Road • Lincolnshire, Illinois  60069 

847/295-4030 • FAX 847/295-9196 

http://www.d103.org 

 

BOARD OF EDUCATION AGENDA FEBRUARY 2, 2016 
The Special Meeting of the Board of Education of Lincolnshire-Prairie View School District 103 will be 

held on Tuesday, February 2, 2016 at 7:00 PM in the Learning Center of Daniel Wright Junior High 

School, 1370 N. Riverwoods Road, Lincolnshire, Illinois. 

 

A. Call to Order and Roll Call 

Time: 2 Hours 20 Minutes 

 

B. Pledge of Allegiance  

C. Community Participation  

D. Action Item 

Time: 20 Minutes 

 

1. Approval of 2016-2017 School Calendar 2 

E. Discussion Items 

Time: 1 Hour 30 Minutes 

 

1. School Calendar 2017-2018 7 

2. Half Day and Daniel Wright Roof Repair Update 11 

3. 1:1 Teaching and Learning: Sprague School 12 

4. Policy Review - 1st Reading 14 

5. Transportation Guidelines 70 

F. Community Participation  

G. Executive Session 

Time: 30 Minutes 

 

H. Adjournment  

 

http://www.d103.org/


 
Lincolnshire-Prairie View School District 103 

 
 

Memo 
 
To:  Board of Education 
From:  Scott Warren 
Date:  January 28, 2016 
Re:  2016-2017 School Calendar – Recommendation 
 

 
 
The Calendar Committee is proposing the 2016-2017 School Calendar for the Board’s review and 
approval. At the Board’s request to consider additional student attendance days so students would end 
school earlier, the committee discussed religious holidays, Thanksgiving, winter and spring breaks, and 
teacher institute days when students would not be in school. The committee recommends the District move 
the Teacher Institute Days to the ends of the calendar, (three days at the beginning of school and one at the 
end of the year), and include two attendance days for students in their place. The first Teacher Institute Day 
would be August 31, 2016 with the first day of student attendance on September 6, 2016. The last day of 
school would be a half-day for students on Monday, June 12, 2017.  
 
The November conferences are recommended to follow the same schedule as the 2015-2016 year with a 
minor adjustment to the hours so all conferences end at 8:00 p.m. The staff understands the desire for 
additional evening times for conferences for parents, and would like to maintain more evening times. 
However, feedback from staff indicated a 9:00 p.m. ending time was very late in order for teachers to teach 
the next day, thus the recommendation to end conferences by 8:00 p.m. The fall conference schedule would 
be: 
 
Thursday, Nov. 19, 2016 - Full day of school for students, conferences during the evening hours 
Monday, Nov. 23, 2016 – Half-day student attendance, conferences during the afternoon and evening hours 
Tuesday, Nov. 24, 2016 - No School 
 
November 24, 2016 is listed as a Parent/Teacher Conference day in the calendar to indicate that 
conferences will be held in that month. It is a compensation day for the two evening conference times, but 
the actual day will be a day of non-attendance. 
 
This schedule is a workable balance of adequate time for the completion of construction, the removal of 
four state holidays, shifting Teacher Institute days outside the student attendance calendar, ending 
school by June 12, 2017 and providing intermittent days off while maintaining the traditional winter 
and spring breaks. I recommend the Board approve the 2016-2017 calendar as presented. 
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Non-­‐attendance	
  Days	
  	
  

(Does	
  not	
  include	
  Teacher	
  Institute)	
  

Day	
   2014-­‐2015	
   2015-­‐2016	
   2016-­‐2017	
   2017-­‐2018	
  
Labor	
  Day	
   Sep	
  1	
   Sep	
  7	
   Sep	
  5	
  	
   Sep	
  4	
  
Rosh	
  Hashana	
   Sep	
  25	
   Sep	
  14	
   Oct	
  3	
   Sep	
  21	
  
Yom	
  Kippur	
   Oct	
  3	
  

(Friday	
  
evening)	
  

Sep	
  23	
   Oct	
  12	
   Sep	
  30	
  (Sat)	
  

Columbus	
  Day	
   Oct	
  13	
   Oct	
  12	
   Oct	
  10	
  (SHS	
  does	
  
not	
  attend,	
  D103	
  
attends)	
  

Oct	
  9	
  

Day	
  before	
  
Veterans	
  Day	
  

Nov	
  10	
   NA	
   NA	
   NA	
  

Veterans	
  Day	
   Nov	
  11	
   Nov	
  11	
   Nov	
  11	
  (SHS	
  and	
  
D103	
  attend)	
  

Nov	
  11	
  (Sat)	
  

Thanksgiving	
  
Break	
  

Nov	
  24-­‐28	
   Nov	
  24-­‐27	
   Nov	
  22-­‐25	
   Nov	
  21-­‐24	
  

Winter	
  Break	
   Dec	
  22-­‐
Jan2	
  

Dec	
  21-­‐Jan	
  1	
   Dec19-­‐Jan	
  2	
   Dec	
  18-­‐Jan	
  1	
  

MLK	
  Day	
   Jan	
  19	
   Jan	
  18	
   Jan	
  16	
  (SHS	
  does	
  
not	
  attend,	
  D103	
  
attends)	
  

Jan	
  15	
  

President’s	
  Day	
   Feb	
  16	
   Feb	
  15	
   Feb	
  20	
   Feb	
  19	
  
Casimir	
  Pulaski	
  
Day	
  

Mar	
  2	
   Mar	
  7	
   Mar	
  6	
  (SHS	
  and	
  
D103	
  attend)	
  

Mar	
  5	
  (SHS	
  does	
  
not,	
  D103	
  
attends)	
  

Good	
  Friday	
   Apr	
  3	
   Mar	
  25	
   Apr	
  14	
   March	
  30	
  
Spring	
  Break	
   Mar	
  30-­‐Apr	
  

3	
  
Mar	
  28-­‐Apr	
  1	
   Mar	
  27-­‐31	
   Mar	
  26-­‐30	
  

Memorial	
  Day	
   May	
  25	
   May	
  30	
   May	
  29	
   May	
  28	
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 Public School Calendar 
 Proposed Public School Calendar 2016-2017 View
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Calendar Legend - Totals for the Year

Go to
one
page
calendar
for
printing
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one
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legend
for
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For 34-049-1030-02-0000 Lincolnshire-Prairieview SD 103

Calendar
Code Code Description No. of

Days Totals

X Pupil Attendance Day 170
XHI Half-Day In-service 1
XHS Half-Day School Improvement Program 3
XED Emergency Day-Proposed 5

Total Attendance
Days: 179

FPT Full-Day Parent/Teacher Conference 2
TI Teacher Institute/Workshop 4

Total Calendar
Days: 185

HOL Holiday 7
NIA Not in Attendance 22

Public School Calendar View http://webprod1.isbe.net/SchoolCalendar/SchCalView.aspx?mode...

1 of 3 1/28/16 10:48 AM4



Calendar for 34-049-1030-02-0000 Lincolnshire-Prairieview SD 103

Total Days of Attendance: 179
July 2016

Mon Tue Wed Thu Fri Sat Sun

27 28 29 30 1 2 3

4
HOL

5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 31

1 2 3 4 5 6 7

August 2016

Mon Tue Wed Thu Fri Sat Sun

25 26 27 28 29 30 31

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31
TI

1 2 3 4

September 2016

Mon Tue Wed Thu Fri Sat Sun

29 30 31 1
TI

2
TI

3 4

5
HOL

6
X

7
X

8
X

9
X

10 11

12
X

13
X

14
X

15
X

16
X

17 18

19
X

20
X

21
X

22
X

23
X

24 25

26
X

27
X

28
X

29
X

30
X

1 2

3 4 5 6 7 8 9

 July Atnd: 0 Accum: 0  Aug Atnd: 0 Accum: 0  Sept Atnd: 19 Accum: 19
October 2016

Mon Tue Wed Thu Fri Sat Sun

26 27 28 29 30 1 2

3
NIA

4
X

5
X

6
X

7
X

8 9

10
X

11
X

12
NIA

13
X

14
X

15 16

17
X

18
X

19
X

20
X

21
X

22 23

24
X

25
X

26
X

27
X

28
X

29 30

31
X

1 2 3 4 5 6

November 2016

Mon Tue Wed Thu Fri Sat Sun

31 1
X

2
X

3
X

4
X

5 6

7
X

8
X

9
X

10
X

11
X

12 13

14
X

15
X

16
X

17
X

18
X

19 20

21
XHS

22
FPT

23
NIA

24
HOL

25
NIA

26 27

28
X

29
X

30
X

1 2 3 4

5 6 7 8 9 10 11

December 2016

Mon Tue Wed Thu Fri Sat Sun

28 29 30 1
X

2
X

3 4

5
X

6
X

7
X

8
X

9
X

10 11

12
X

13
X

14
X

15
X

16
X

17 18

19
NIA

20
NIA

21
NIA

22
NIA

23
NIA

24 25
HOL

26
NIA

27
NIA

28
NIA

29
NIA

30
NIA

31 1

2 3 4 5 6 7 8

 Oct Atnd: 19 Accum: 38  Nov Atnd: 18 Accum: 56  Dec Atnd: 12 Accum: 68
January 2017

Mon Tue Wed Thu Fri Sat Sun

26 27 28 29 30 31 1
HOL

2
NIA

3
X

4
X

5
X

6
X

7 8

9
X

10
X

11
X

12
X

13
X

14 15

16
X

17
X

18
X

19
X

20
X

21 22

23
X

24
X

25
X

26
X

27
X

28 29

30
X

31
X

1 2 3 4 5

February 2017

Mon Tue Wed Thu Fri Sat Sun

30 31 1
X

2
X

3
X

4 5

6
X

7
X

8
X

9
X

10
X

11 12
HOL

13
X

14
X

15
X

16
X

17
X

18 19

20
NIA

21
X

22
X

23
X

24
X

25 26

27
X

28
X

1 2 3 4 5

6 7 8 9 10 11 12

March 2017

Mon Tue Wed Thu Fri Sat Sun

27 28 1
X

2
X

3
X

4 5

6
X

7
X

8
X

9
XHS

10
FPT

11 12

13
X

14
X

15
X

16
X

17
X

18 19

20
X

21
X

22
X

23
X

24
X

25 26

27
NIA

28
NIA

29
NIA

30
NIA

31
NIA

1 2

3 4 5 6 7 8 9

 Jan Atnd: 21 Accum: 89  Feb Atnd: 19 Accum: 108  Mar Atnd: 17 Accum: 125
April 2017

Mon Tue Wed Thu Fri Sat Sun

27 28 29 30 31 1 2

3
X

4
X

5
X

6
X

7
X

8 9

10
X

11
X

12
X

13
X

14
NIA

15 16

17
X

18
X

19
X

20
X

21
X

22 23

24
X

25
X

26
X

27
X

28
X

29 30

1 2 3 4 5 6 7

May 2017

Mon Tue Wed Thu Fri Sat Sun

24 25 26 27 28 29 30

1
X

2
X

3
X

4
X

5
X

6 7

8
X

9
X

10
X

11
X

12
X

13 14

15
X

16
X

17
X

18
X

19
X

20 21

22
X

23
X

24
XHS

25
X

26
X

27 28

29
HOL

30
X

31
X

1 2 3 4

June 2017

Mon Tue Wed Thu Fri Sat Sun

29 30 31 1
X

2
X

3 4

5
X

6
X

7
X

8
X

9
X

10 11

12
XHI

13
TI

14
XED

15
XED

16
XED

17 18

19
XED

20
XED

21 22 23 24 25

26 27 28 29 30 1 2

3 4 5 6 7 8 9

Public School Calendar View http://webprod1.isbe.net/SchoolCalendar/SchCalView.aspx?mode...
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 Apr Atnd: 19 Accum: 144  May Atnd: 22 Accum: 166  June Atnd: 13 Accum: 179

PT /In-Service/School Improv./Act of God/Interrupted Days/Delayed Start-Explanations
For 34-049-1030-02-0000 Lincolnshire-Prairieview SD 103

School Begin Date: 08/31/2016 School End Date: 06/20/2017

Regular Day:  7:50AM -  2:55PM Instruct. Day Lgth: 5 Hrs. 57 Mins.

Cal. Date Cal.
Code

Code Descr. Student
Attend.

Activity
Time

Brief Explanation for Activity or School
Closing

11/21/2016 XHS
Half-Day  School
Improvement
Program

7:50AM
10:50AM

11:30AM
2:55PM

Parent  Teacher  conferences  in  the
afternoon.

11/22/2016 FPT
Full-Day
Parent/Teacher
Conference

5:00PM
8:00PM

Parent  Teacher  conferences.
Conferences  the  day  before  in  the
evening were from 5-8 p.m.

03/09/2017 XHS
Half-Day  School
Improvement
Program

7:50AM
10:50AM

11:30AM
2:55PM

Parent  Teacher  conferences  in  the
afternoon.

03/10/2017 FPT
Full-Day
Parent/Teacher
Conference

9:00AM
12:00PM

Parent  Teacher  conferences.
Conferences  the  day  before  in  the
evening were from 2-9 for SP and HD,
1-8 for DW.

05/24/2017 XHS
Half-Day  School
Improvement
Program

7:50AM
10:55AM

11:30AM
2:55PM

Professional  Development  for  staff
members.

06/12/2017 XHI Half-Day In-service 7:50AM
10:55AM

11:30AM
2:55PM

Student attendance in the am, teacher
inservice in the pm

Public School Calendar View http://webprod1.isbe.net/SchoolCalendar/SchCalView.aspx?mode...
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Lincolnshire-Prairie View School District 103 

 
 

Memo 
 
To:  Board of Education 
From:  Scott Warren 
Date:  January 28, 2016 
Re:  2017-2018 School Calendar – draft 1 
 

 
 
The Calendar Committee has created a draft of the 2017-2018 for the Board’s review. The calendar has 
shifted the year into August to more closely align to the 2015-2016 school calendar. The first day of 
student attendance is proposed for August 25, 2017 and the last day to be June 5, 2018. Two of the 
holidays that were removed from the 2016-2017 calendar, Columbus Day and Martin Luther King Day, 
were added as non-attendance days while having school on Casimir Pulaski Day. Columbus Day falls on a 
weekend and no additional time off is recommended in observance of that day. Two Teacher Institute days 
were placed during the school year, November 7, 2017 and March 2, 2018, as is similar to the 2015-2016 
school year. 
 
A discussion of the 2017-2018 draft calendar will occur at the Board meeting. 
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For 34-049-1030-02-0000 Lincolnshire-Prairieview SD 103

Calendar
Code Code Description No. of

Days Totals

X Pupil Attendance Day 170
XHI Half-Day In-service 1
XHS Half-Day School Improvement Program 3
XED Emergency Day-Proposed 5

Total Attendance
Days: 179

FPT Full-Day Parent/Teacher Conference 2
TI Teacher Institute/Workshop 4

Total Calendar
Days: 185

HOL Holiday 9
NIA Not in Attendance 18
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Calendar for 34-049-1030-02-0000 Lincolnshire-Prairieview SD 103

Total Days of Attendance: 179
July 2017

Mon Tue Wed Thu Fri Sat Sun

26 27 28 29 30 1 2

3 4
HOL

5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31 1 2 3 4 5 6

August 2017

Mon Tue Wed Thu Fri Sat Sun

31 1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23
TI

24
TI

25
X

26 27

28
X

29
X

30
X

31
X

1 2 3

4 5 6 7 8 9 10

September 2017

Mon Tue Wed Thu Fri Sat Sun

28 29 30 31 1
X

2 3

4
HOL

5
X

6
X

7
X

8
X

9 10

11
X

12
X

13
X

14
X

15
X

16 17

18
X

19
X

20
X

21
NIA

22
X

23 24

25
X

26
X

27
X

28
X

29
X

30 1

2 3 4 5 6 7 8

 July Atnd: 0 Accum: 0  Aug Atnd: 5 Accum: 5  Sept Atnd: 19 Accum: 24
October 2017

Mon Tue Wed Thu Fri Sat Sun

25 26 27 28 29 30 1

2
X

3
X

4
X

5
X

6
X

7 8

9
HOL

10
X

11
X

12
X

13
X

14 15

16
X

17
X

18
X

19
X

20
X

21 22

23
X

24
X

25
X

26
X

27
X

28 29

30
X

31
X

1 2 3 4 5

November 2017

Mon Tue Wed Thu Fri Sat Sun

30 31 1
X

2
X

3
X

4 5

6
X

7
TI

8
X

9
X

10
X

11
HOL

12

13
X

14
X

15
X

16
X

17
X

18 19

20
XHS

21
FPT

22
NIA

23
HOL

24
NIA

25 26

27
X

28
X

29
X

30
X

1 2 3

4 5 6 7 8 9 10

December 2017

Mon Tue Wed Thu Fri Sat Sun

27 28 29 30 1
X

2 3

4
X

5
X

6
X

7
X

8
X

9 10

11
X

12
X

13
X

14
X

15
X

16 17

18
NIA

19
NIA

20
NIA

21
NIA

22
NIA

23 24

25
HOL

26
NIA

27
NIA

28
NIA

29
NIA

30 31

1 2 3 4 5 6 7

 Oct Atnd: 21 Accum: 45  Nov Atnd: 17 Accum: 62  Dec Atnd: 11 Accum: 73
January 2018

Mon Tue Wed Thu Fri Sat Sun

25 26 27 28 29 30 31

1
HOL

2
X

3
X

4
X

5
X

6 7

8
X

9
X

10
X

11
X

12
X

13 14

15
HOL

16
X

17
X

18
X

19
X

20 21

22
X

23
X

24
X

25
X

26
X

27 28

29
X

30
X

31
X

1 2 3 4

February 2018

Mon Tue Wed Thu Fri Sat Sun

29 30 31 1
X

2
X

3 4

5
X

6
X

7
X

8
X

9
X

10 11

12
X

13
X

14
X

15
X

16
X

17 18

19
NIA

20
X

21
X

22
X

23
X

24 25

26
X

27
X

28
X

1 2 3 4

5 6 7 8 9 10 11

March 2018

Mon Tue Wed Thu Fri Sat Sun

26 27 28 1
X

2
TI

3 4

5
X

6
X

7
X

8
XHS

9
FPT

10 11

12
X

13
X

14
X

15
X

16
X

17 18

19
X

20
X

21
X

22
X

23
X

24 25

26
NIA

27
NIA

28
NIA

29
NIA

30
NIA

31 1

2 3 4 5 6 7 8

 Jan Atnd: 21 Accum: 94  Feb Atnd: 19 Accum: 113  Mar Atnd: 15 Accum: 128
April 2018

Mon Tue Wed Thu Fri Sat Sun

26 27 28 29 30 31 1

2
X

3
X

4
X

5
X

6
X

7 8

9
X

10
X

11
X

12
X

13
X

14 15

16
X

17
X

18
X

19
X

20
X

21 22

23
X

24
X

25
X

26
X

27
X

28 29

30
X

1 2 3 4 5 6

May 2018

Mon Tue Wed Thu Fri Sat Sun

30 1
X

2
X

3
X

4
X

5 6

7
X

8
X

9
X

10
X

11
X

12 13

14
X

15
X

16
X

17
X

18
X

19 20

21
X

22
X

23
X

24
X

25
X

26 27

28
HOL

29
X

30
X

31
X

1 2 3

4 5 6 7 8 9 10

June 2018

Mon Tue Wed Thu Fri Sat Sun

28 29 30 31 1
XHS

2 3

4
X

5
XHI

6
XED

7
XED

8
XED

9 10

11
XED

12
XED

13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 1

2 3 4 5 6 7 8

Public School Calendar View http://webprod1.isbe.net/SchoolCalendar/SchCalView.aspx?mode...
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 Apr Atnd: 21 Accum: 149  May Atnd: 22 Accum: 171  June Atnd: 8 Accum: 179

PT /In-Service/School Improv./Act of God/Interrupted Days/Delayed Start-Explanations
For 34-049-1030-02-0000 Lincolnshire-Prairieview SD 103

School Begin Date: 08/23/2017 School End Date: 06/12/2018

Regular Day:  7:50AM -  2:55PM Instruct. Day Lgth: 5 Hrs. 57 Mins.

Cal. Date Cal.
Code

Code Descr. Student
Attend.

Activity
Time

Brief Explanation for Activity or School
Closing

11/20/2017 XHS
Half-Day  School
Improvement
Program

7:50AM
10:55AM

11:30AM
2:55PM

Parent  Teacher  conferences  in  the
afternoon.

11/21/2017 FPT
Full-Day
Parent/Teacher
Conference

5:00PM
8:00PM

Parent  Teacher  conferences.
Conferences the day before were in the
evening from 5-8 p.m.

03/08/2018 XHS
Half-Day  School
Improvement
Program

7:50AM
10:55AM

11:30AM
2:55PM

Parent  Teacher  conferences  in  the
afternoon.

03/09/2018 FPT
Full-Day
Parent/Teacher
Conference

2:00PM
9:00PM

Parent  Teacher  conferences.
Conferences  the  day  before  in  the
evening were from 2-9 for SP and HD,
1-8 for DW.

06/01/2018 XHS
Half-Day  School
Improvement
Program

7:50AM
10:55AM

11:30AM
2:55PM

Student attendance in the am, teacher
inservice in the pm

06/05/2018 XHI Half-Day In-service 7:50AM
10:55AM

11:30AM
2:55PM

Student attendance in the am, teacher
inservice in the pm

Public School Calendar View http://webprod1.isbe.net/SchoolCalendar/SchCalView.aspx?mode...
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Lincolnshire – Prairie View School District 103 

1370 RIVERWOODS ROAD 
LINCOLNSHIRE, IL  60069 

847.295.4030 
(Fax) 847.295.9196  

Memo 

To: Board of Education 
From: Dr. Scott Warren 
Date: January 28, 2016 
Re: Half Day and Daniel Wright Roof Repair Update        

 At the last meeting, it was reported the roof repairs for Half Day and Daniel Wright were pulled 
from the larger renovation project, and the District would bid this job, allowing a cost savings to 
the District. A verbal update of the process will be provided at this meeting.  
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Lincolnshire-Prairie View School District 103 

Memo 

To:  Board of Education 
From: RJ Bialk 
Cc: Scott Warren   
Date:  January 28, 2016
Re:  1:1 Teaching and Learning: Sprague School 

1:1 Teaching and Learning: Sprague School 

We will continue to discuss the 1:1 Teaching and Learning recommendation at Sprague School 
for the 2016-2017 school year and the overall financial impact to District 103.  
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Lincolnshire – Prairie View School District 103 

1370 N. RIVERWOODS ROAD 
LINCOLNSHIRE, IL  60069 

847.295.4030 
(Fax) 847.295.9196  

Memo 

To: Board of Education 
From: Scott Warren 

Date:  January 28, 2016 
Re: 1st Reading for Board Policies Issues 88 & 89 
 

 
The following policies have been updated and presented for your review.  
 
Policy Issue 88 
2:250  Access to District Public Records 
3:40  Superintendent 
3:50  Administrative Personnel other than the Superintendent - New to District 
3:60  Administrative Responsibility of the Building Principal 
4:45  Insufficient Fund Checks and Debt Recovery 
5:40  Communicable and Chronic Infectious Disease 
5:120  Ethics and Conduct 
5:180  Temporary Illiness or Temporary Incapacity 
5:270  Employment At-Will, Compensation, and Assignment 
5:290  Employment Termination and Suspensions 
5:330  Sick Days, Vacation, Holidays, and Leaves 
6:15  School Accountabilitiy 
6:40  Curriculum Develpment 
 
Policy Issue 89 
2:160  Board Attorney 
2:160-E Checklist for Selecting a Board Attorney - NEW 
2:260  Uniform Grievance Procedure 
4:50  Payment Procedures 
5:50  Drug and Alcohol-Free Workplace; Tobacco Prohibition 
5:170  Copyright 
5:270  Employment At-Will, Compensation, and Assignment 
5:290  Employment Termination and Suspensions 
6:140  Education of Homeless Children 
7:10  Equal Educational Opportunities 
7:40  Nonpublic School Students, Including Parochial and Home-Schooled Students 
7:260  Exemption from Physical Activity 
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7:310  Restrictions of Publications 
7:325  Student Fundraising Activities - Reenamed and Rewritten 
8:10  Connection with the Community 
8:80  Gifts to the District - Rewritten 
 
 
Policies on Hold: 
 
2:140-E Exhibit - Guidance for Board Member Communications, Including Email 
5:330  Education Support Personnel - Sick Days, Vacation, Holidays, and Leaves 
 
 
Policy to Add: 
 
4:80  Accounting and Audits 
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Lincolnshire-Prairie View School District 103 
1370 N. Riverwoods Road • Lincolnshire, Il  60069 

847/295-4030 •  FAX 847/295-9196 
http://www.d103.org  

MEMO 

To: 
From: 
CC: 
Date: 
Re: 

Board of Education  
Dan Stanley, Anthony Mendoza 

Dr. Scott Warren 
January 28, 2016
Transportation Routing & Planning Guidelines 

We are pleased to present to you the recommended guidelines for the routing and 
planning of our transportation system. Nothing has changed since the December 2015 
meeting.
The reason for this process has several points of origin: 

1. We did not have any consistent guidelines for routing and planning our bus routes.
2. The first goal of the Vision 2020 Strategic Plan, under the Transportation & Student Schedules

focus, tasked administration with increasing the efficiency of our bus routes through (1)
developing practices and guidelines of service levels, and (2) implementing the guidelines
based on best practices for routing.

3. The second goal of the Vision 2020 Strategic Plan, under the Transportation & Student
Schedules focus, tasked administration to conduct an analysis of a district transportation
system versus a contractual transportation system through (1) developing goals and guidelines
for the transportation system, and (2) developing and evaluating options to meet the
established goals and guidelines, comparing in-house transportation vs. a contractual service.

Due to the above reasons, the routing and planning parameters needed to be established. This 
included establishing bus stops/routes along with walking distances, ride times, and other relevant 
parameters according to best practices. To accomplish this, a committee of parents, board members, 
and administration was established in September and met four (4) times during the fall of 2015. The 
tasks of the committee were to: 

1. Review the background information
2. Create proposed guidelines
3. Post proposed guidelines for community feedback
4. Finalize the guidelines for submittal to the Board

The following values focused the work of the committee: 
1. We want effective guidelines
2. We want consistency, fairness, and transparency
3. We want increased efficiencies
4. Overall, we want shorter bus rides
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The final version of the guidelines are attached for your review. There are a few general points the 
committee would like make to provide context to the guidelines:. 

• The safest way of getting students to school is by school bus. Efforts were made to not 
discourage people from riding the bus. 

• The district is not required to transport its students.  
• Compared with peer districts, these guidelines are generous. 
• The numbers seen are generally maximum times or distances. The average would be far less. 

The maximums account for a few outliers in the system (e.g. a house at the end of a longer 
cul-de-sac). 

• Kindergarten will still generally be house stops, with the additional consideration that a 
combined stop could be considered if a few houses with Kindergarten stops could be 
reasonably combined (e.g. if three Kindergarten houses are in a row and in close proximity to 
one another, perhaps the pickup could be at the middle house for the 3 houses). This is what 
is meant by “determined by enrollment and geography”. 

 
A few other items are attached for your review: 

• Survey results from the draft report – both the individual comments and a summary of the 
comments. Personal identifiable information that was included in the comments has been 
removed. For some reason, the “L’s” in the document are showing up bold…apologies. 

• Comps from other districts – that were gathered at the beginning of this process. For 
Lincolnshire-Prairie View’s information for the comps, the best estimate of what we were doing 
was included.  

 
Finally, the committee also reviewed several “parking lot” items for additional consideration in future 
planning. 

• GPS: GPS could be an option to consider in the future as there can be many benefits such as 
ease of bus location (for both staff and potentially parents), and increased efficiencies (are the 
routes actually driven as prescribed?). 

• WIFI on buses: something to consider in the future that may increase student productivity. 
• Fee-based component. Based on the comps from other districts, a fee could be an option to 

consider in the future. The committee is not making any recommendations on whether or not to 
charge a fee, nor to what that fee should be.  

• Start/End times: This will be important as it impacts transportation. These guidelines were 
established to be able to consider start/end time changes and be able to work transportation 
around start/end times to the extent possible. 

• Charter buses: Investigate if there is an option to charter buses during the summer to increase 
productivity. There are other considerations, such as mileage restrictions that would need to be 
reviewed. 

 
Our hope is for the Board to approve guidelines no later than the end of February (the February 16th 
meeting) in order for the new routing process to begin March 1st.  
 
Additionally, the committee recommended a one-page summary of our transportation system for 
parents and community members to digest quickly. A few thoughts of what to include were (1) our 
legal obligation, (2) what we are doing, and (3) how do we compare to other districts. There were 
additional comp suggestions from the committee including information about fees charged and 
method of delivery (in-house or outsourced).  
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We would like to personally thank the members of committee for their hard work throughout 
this process. This was a wonderful, positive process to experience and we are thankful for 
their efforts.  
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SCHOOL TRANSPORTATION ROUTING & PLANNING 

 1 

WHY IS DISTRICT 103 REVIEWING TRANSPORTATION PROCEDURES & 
SERVICES? 
As part of the Vision 2020 Strategic Plan, the District is reviewing the transportation 
procedures and service levels to increase the efficiency of our bus routes. To do so, 
we formed a committee of parent volunteers to represent various grade levels and 
areas of the district to help develop new practices and guidelines for bus routes. The 
committee included the Superintendent, Assistant Superintendent for Business, 
Director of Transportation and two members of the Board of Education. The 
committee met on three evenings beginning in September 2015, and is making a 
recommendation to the Board of Education in December. Any changes to the busing 
routes would occur in the 2016-2017 school year. 
 
ESTABLISHING SCHOOL BUS STOPS/ROUTES 
In the case of regular education, neighborhood bus stops are provided in accordance 
with the Lincolnshire-Prairie View School District 103 policy: 4:110 Transportation. 
In the case of special education programs, bus service is arranged in accordance 
with the students’ Individualized Education Plans (IEP). 
 

1. School bus stops will be established considering safety, efficiency, economy, 
and equity and will follow the distances, below. Stops may be made closer for 
reasons of safety. Every effort will be made to maintain the distances as listed 
below. However, few exceptions may occur. Please note that these are 
maximum walking distances; the average walk distances will be 
considerably less.    

a. Daniel Wright – Community stops not to exceed 0.30 miles  
b. Half Day School – Corner stops not to exceed 0.20 miles  
c. Laura Sprague Elementary School  

• First and second grade only - Corner stops not to exceed 0.15 
miles  

• Kindergarten bus stops will be determined by enrollment 
and geography prior to the beginning of the school year 

 
2. Buses will not be routed into dead-ends, culs-de-sac or other streets that 

require a three-point turn or backing maneuver to exit unless the alternative 
bus stop would present an unusual safety hazard. For students located in 
these areas, community or corner stops will be provided.  
 

3. Buses will not be routed on private roadways or on roads not maintained by 
the local, county or State governments.  

 
OTHER ROUTING CONSIDERATIONS 
The order of pick up and drop off of students is designed to be most efficient and 
within the shortest possible time. Students who are first on in the morning will not 
necessarily be the first off in the afternoon if it is a less efficient way to run the 
route. In general, the farther students live from school, the longer their bus ride will 
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SCHOOL TRANSPORTATION ROUTING & PLANNING 

 2 

be. The length of the bus ride is not determined by the distance from school, but by 
the number of stops made. Every effort will be made to keep route times at an 
average of 30 minutes not to exceed 45 minutes per route. 
 
Bus arrival times may differ due to circumstances beyond the driver’s control. 
Heavy traffic, vehicle accidents and weather can affect the driver’s arrival time. 
Students should be out at their bus stops at least five (5) minutes prior to the 
scheduled arrival time.  
 
WHY ARE BUS STOPS ESTABLISHED AT CORNERS OR INTERSECTIONS? 
Bus stops are located at corners for several reasons: 
 
Safety: 

1. Students are taught to cross at corners rather than in the middle of the street. 
 

2. Traffic controls, such as stoplights or signs are located at corners. This slows 
down motorists at corners and they tend to be more cautious as they 
approach intersections. The motoring public generally expects school buses 
to be stopping at corners rather than individual houses. Impatient motorists 
are also less likely to pass buses at corners than along a street. Cars passing 
school buses create the greatest risk to students who are getting on or off the 
bus.  

 
3. In the winter, salting and sanding is usually done at corners, providing safe 

stopping for buses and cars.  
 

4. Buses use their eight-way lamp system and stop arm when picking up and 
dropping off students. Corner stops allow ample time for the driver to 
activate the yellow warning lamps before getting to the stop.  

 
5. The visibility for bus drivers is better at corners. Searching for house 

numbers can be distracting for drivers.  
 
 
WHAT IS NOT CONSIDERED FOR ADDING OR CHANGING A STOP? 

1. It is not possible to provide bus stops that are within sight of all student 
homes or daycares. Most families that live one house from the corner cannot 
see the corner bus stop without coming out of their homes. Parents are 
encouraged to be out at bus stops to promote proper pedestrian and bus stop 
behavior. 
 

2. Routes travel past many students’ houses; stopping at all houses would be 
inefficient. Other students may be assigned to the stop, but ride infrequently. 
Stops at corners accommodate other students who may move into the 
neighborhood.  
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SCHOOL TRANSPORTATION ROUTING & PLANNING 

 3 

REQUESTING A CHANGE 
Change requests will not be processed for the first 4 weeks of school. This will allow 
ridership levels to normalize and will also keep the department from constantly 
changing routes on a daily basis causing confusion and frustration for both students 
and parents during the first few weeks of school. Please note: requests that increase 
route time will be denied. Requests are submitted online 
at: www.d103.org/transportation 
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 2015-2016 District Comparison

SAFETY PRIDE INTEGRITY

How	
  many	
  miles	
  or	
  feet	
  do	
  students	
  walk	
  to	
  the	
  bus	
  stop?
District Elementary Middle	
  School High	
  School

Aptakisic-­‐Tripp	
  District	
  102 1/2	
  mile 1/2	
  mile N/A
Diamond	
  Lake	
  School	
  District	
  76 2	
  blocks 2	
  blocks N/A
Kildeer	
  Countryside	
  District	
  96 1/4	
  mile	
  -­‐	
  1/2	
  mile 1/4	
  mile	
  -­‐	
  1/2	
  mile N/A
Lincolnshire-­‐Prairie	
  View .10	
  mile .20	
  mile N/A
Stevenson	
  HS	
  District	
  125 N/A N/A 1/3	
  mile

What	
  is	
  the	
  max	
  time	
  students	
  ride	
  the	
  bus?
District Elementary Middle	
  School High	
  School

Aptakisic-­‐Tripp	
  District	
  102 45	
  mins 45	
  mins N/A
Diamond	
  Lake	
  School	
  District	
  76 30	
  mins 30	
  mins N/A
Kildeer	
  Countryside	
  District	
  96 45	
  mins 45	
  mins N/A
Lincolnshire-­‐Prairie	
  View Up	
  to	
  48	
  mins Up	
  to	
  29	
  mins N/A
Stevenson	
  HS	
  District	
  125 N/A N/A 55mins

Has	
  district	
  policy	
  regarding	
  walk	
  distances
District Yes No

Aptakisic-­‐Tripp	
  District	
  102 x
Diamond	
  Lake	
  School	
  District	
  76 x
Kildeer	
  Countryside	
  District	
  96 x
Lincolnshire-­‐Prairie	
  View x
Stevenson	
  HS	
  District	
  125 x

Has	
  district	
  policy	
  regarding	
  length	
  of	
  route
District Yes No

Aptakisic-­‐Tripp	
  District	
  102 x
Diamond	
  Lake	
  School	
  District	
  76 x
Kildeer	
  Countryside	
  District	
  96 x
Lincolnshire-­‐Prairie	
  View x
Stevenson	
  HS	
  District	
  125 x
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