
MEMO TO: Board of Education 

TOPIC:  Regular School Board Meeting 

FROM: Steve D. Cairns, Superintendent 

DATE: October 14, 2015 

 

A Regular School Board Meeting of the Board of Education will be held October 19, 2015 at 7:00 PM in 

the Rice Lake Community Center. 

Agenda 

1. CALL TO ORDER  

A. Pledge - Chairman Broden  

2. PREVIEW OF AGENDA 

During this time any board member may pull any item(s) from the Consent Agenda 

 

3. ADDITIONS TO THE AGENDA  

4. CONSENT AGENDA  

A. Minutes - October 5 4 

B. Monthly Invoices - $342,787.84 6 

C. Hand Payables - $162,068.26 24 

D. Statement of Cash Balances - $3,860,819.13 38 

E. Budget Comparison 39 

F. Wires Payments - $51,639.29 40 

G. Auxiliary Reports 42 

5. COMMUNICATIONS  

6. STUDENT INPUT AND RECOGNITION  

A. Student Athletes of the Week - October 7 

Jenika Moen (8th grade, Volleyball) 

Camille Merschman (Sr., Volleyball) 

Kara Cease-Bowman (Fr., Volleyball) 

Lisa Johnson (Sr., Cross Country) 

Devin Lykins (7th grade, Cross Country) 

Zach Anderson (7th grade, Football) 

 

B. Student Athletes of the Week - October 14 

Gavin Halverson (7th, Football) 

Demi Keough (8th, Volleyball) 

 



Sophie Jesness (7th, Volleyball) 

Tessa Tramm (7th, Volleyball) 

Katelyn Lindgren (So., Volleyball) 

7. PUBLIC PARTICIPATION  

8. COMMITTEE REPORTS  

A. Transportation  

B. Policy  

C. Facilities  

D. Negotiations 45 

E. Athletics  

F. Security  

G. Wellness  

H. Other  

9. REPORTS AND PRESENTATIONS  

A. Elementary Principal, Lee Furuseth - Title I Grant Summary 46 

10. SCHOOL BOARD ACTION  

A. Resolution Accepting Gifts/Donations - $5000.00 

RESOLUTION ACCEPTINGGIFTS/DONATIONS 

TO INDEPENDENT SCHOOL DISTRICT #162–BAGLEY 

 

WHEREAS the following ;therefore, BE IT RESOLVED by the School Board of  

Independent School District #162–Bagley School Board does hereby accepts the 

following donation: 

 

* $5,000 from the Garden Valley Education Foundation for a Technology Grant 

 

B. Staffing  

1) Resignation - Bonnie Kirchman - HS Special Ed Paraprofessional  

2) Hire - Nancy Swanson - Food Service Support Staff - 2 hour position  

3) Stellher Human Services - Purchase of Service Agreement 48 

C. Policy Updates  

1) Policy 330 - Policy Regarding PL 81 54 

2) Policy 331 - Indian Policies and Procedures of Independent School District 162 55 

3) Policy 401 - Equal Employment Opportunity 58 

4) Policy 555 - Section 504 Policy 63 



D. Set Date for Truth in Taxation Public Comment Meeting  

11. NEXT MEETINGS AGENDA ITEMS - Chairman Broden  

12. MEETING SCHEDULE - Chairman Broden 

World's Best Work Force Public Input Meeting on Monday, October 26, 2015, at 7:30 p.m. 

in High School Room 101 

Monday, November 2, 2015 at 7:30 p.m. in High School Room 101  

 

13. ADJOURNMENT  
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BAGLEY PUBLIC SCHOOLS 
REGULAR SCHOOL BOARD MEETING 

OCTOBER 5, 2015 
MINUTES 

 
The regular meeting of the School Board, Independent School District #162 was held on Monday, October 5, 
2015, at 7:30 p.m. in High School Room 101.  Members present: Adam Broden, Wendy Fultz, Amy Fontaine, 
LeAnn Agnes, Toby Anderson, Kathy Clark, Darcie Kaiser and Superintendent Cairns.  Members absent: None. 
  
Chairman Broden called the meeting to order and opened with the Pledge of Allegiance to the Flag. 
 

1. A motion was made by Wendy Fultz, seconded by Kathy Clark and carried, to adopt the 2014-2015 
Staff Development Report and allow corrections to be made, if needed, before submission to MDE. 
 

2. A motion was made by Amy Fontaine, seconded by Wendy Fultz and carried, to approve the following 
consent agenda items: 
A. September 21 Minutes 
B. September 18 Special Meeting Minutes 

 
3. Superintendent Cairns reviewed the October enrollment reports.  Enrollment is at an all-time 10 year 

low in the high school. 
 

4. Chairman Broden announced that Carly Lewis, Bayli Dukek, Tianna Agnes, Chris Maschler, Drew 
Swenson and Jake Ubert were Student Athletes of the Week for the week of September 9 and Payton 
Hinrichs, Brenna Bellefy, Cori Bonik, Dawson Eck, Josh Dukek, Mason Nepean and Alex Dawson, Jr. 
were the Student Athletes of the Week for the week of September 30. 
 

5. Superintendent Cairns apprised the Board that negotiations has been completed with all work groups 
and individuals with the exception of the teachers.  The School Board Negotiators have met with the 
BEA for the 8th time on September 29, 2015.  Although progress has been slow the attitudes around 
the room has remained noticeably cordial.  It appears that all language changes requested by the 
Association, have been discussed and tentatively agreed upon.  Angie Gerbracht has recorded the 
language details if any school board directors are interested in reviewing them.   
 
The School District and the Association are a long way part on salaries increases and insurance 
benefits.  Because there has been no significant movement in this area we are headed into contract 
mediation.  The Bureau of Mediation Services has assigned a mediator and a December 16 date has 
been set.  Mediation will be the next time the School District and Association will meet at the table. 
 

6. Elementary Principal Furuseth presented on the Practice Profile for Bagley Elementary School and 
shared interactive notesbooks/journals. 

 
7. Superintendent Cairns apprised the Board that the Northwest Service Cooperative Governing Board is 

accepting nominations.  All nominations must be turned into the NWSC office by 4:00 p.m. on Tuesday, 
October 20, 2015. 
 

8. A motion was made by Amy Fontaine, seconded by Wendy Fultz and carried, to approve payment of 
following pay applications: 
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a. Flat-Crete, Inc. for Bagley Track & Field in the amount of $56,220.00.  This total excludes the three 
months of finance charges. 

b. Gordon Construction - $143,016.80 
c. Absolute Fire Protection - $1,550.40 
d. Peterson Sheet Metal - $47,500.00 
e. Retainage Releases to be sent to Johnson Controls, Inc. 

i. Gordon Construction - $54,208.63 
ii. JP Structures - $9,376.87 

iii. Absolute Fire Protection - $7,940.00 
iv. Premier Test & Balance - $2,867.00 

 
f.  We will hold retainage to Peterson Sheet Metal - $47,244.76.  This is related to the BHS HVAC 

project. 
g. We will hold retainage to Johnson Controls payments - $47,756.00.  This is related to the BHS 

HVAC project. 
 

9. ITEMS FOR THE NEXT AGENDA: 
A. Staffing 

 
10. A public hearing regarding Impact Aid/Indian Education Programs and the LIEC Parent Resolution will 

be held on Monday, October 19, 2015, at 6:00 p.m. at the Rice Lake Community Center. 
 

11. The next regular meeting of the Board of Education will immediately follow the public hearing at the 
Rice Lake Community Center. 
 

12. A motion was made by Amy Fontaine and carried, to adjourn the meeting at 7:59 p.m. 
 

 

Adam Broden, Chairman   Wendy Fultz, Clerk 
   Board of Education    Board of Education 
   Ind. School District #162   Ind. School District #162 
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2015-2017 Master Agreement Negotiations Salary and Benefit Re-cap 

 

1. Salary –  

 BEA – Asking for 2.65% per cell in year 1 and year 2 for a total cost of $303,240.62 (including 

step increases, FICA and TRA). 

 School Board Negotiators – Offering $151.50 per cell in year 1 and $252.50 per cell in year 2 

for a total cost of $107,972.70 (including step increases, FICA and TRA). 

 

2. Health Insurance –  currently $500 per month single and $720 per month family 

 BEA – Asking for Year 1 $100 increase per month single and $205 increase per month family 

& Year 2 $25 increase per month single and $50 increase per month family for a total cost of 

$105,060. 

 School Board Negotiators – Offering $25 increase per month single and $25 increase per 

month family for year 1 and year 2 for a total cost of $25,800. 

 

3. Extra-Curricular/Co-curricular – A tentative agreement has been made to increase the salaries by 

1.65% in year 1 and 1.65% in year 2. 

 

4. Hourly Stipend Pay – A tentative agreement has been made to increase the current rate of $25 to 

$27 per hour for both years. 

 

5. ECFE/School Readiness Teacher Hourly Rate –  

 BEA – Asking for: $1.25 per hour increase in year 1 and $1.25 per hour increase in year 2. 

 School Board Negotiators – Offering: $.25 per hour increase in year 1 and $.25 per hour 

increase in year 2. 
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Title I and Title II and Title I Rural and Low Income Grant Summary      
Budget 
 
2014-2015     2015-2016    Title I 
Allocation     Allocation 
$284,306     $296, 414 
  $28,252 (balance forward , bf)              $20,810 (bf) 
$312,558 (total)    $317,224 (Total) Anticipated bf $13,208 
 
2014-2015     2015-2016    Title II 
Allocation       Allocation 
$89, 705       $81,371       
           $2,237 (bf) 
  $89,705 (total)      $83,608 (Total) Anticipated bf $.00 
 
2014-2015     2015-2016      Title I Rural and Low Income Schools 
Allocation       Allocation 
   $19,019          $18,816       
           $19,019 (balance forward) 
  $19,019 (total)         $37,835   (Total) Anticipated bf  $7,243 
 

Major Expenditure Areas in 2015-2016 
Title I                 Changes 
Admin Salary                               $   12,999 
15% of eight K-1 teachers (Guided Reading).             $ 111,788   Eight teachers. 25% to 15% 
Teacher providing small group to 6th grade (.17 FTE)      $ 11,775  New Position 
50% of six paraprofessional staff (Guided Reading). $  57,613   60% to 50%. Nine paras to 7.  
READ 180/System 44 Teacher (1FTE).   $  80,699   Different teacher.  (-$23,087.) 
Early Childhood Match     $  17,554 
Summer School and Extended Day    $    9,458 
Reading Curriculum      $    6,000 
Subs for School Improvement Team/BEST Team   $    4,758 
Title II 
Class Size Reduction, Teachers (1.0 FTE)   $ 83,608 
 
Title I Rural and Low Income Schools 
50% of two paraprofessional staff (Guided Reading). $  18,816.    
Total Expenditures      $415,268 
   

Major Program Description 
Bagley Elementary School has implemented a School-wide Program in 2014-2015 as well as the last 
few years.  BES qualified for a School-wide Program as a result of being greater than 50% Free and 
Reduced Lunch (poverty index).   School-wide allows for more flexibility in providing services to 
students. 
 
Professional Learning Communities (PLC) continue in 2015-16.  PLCs are teams of teachers meeting 
on a regular basis to engage in some or all of the following activities: 1. Focus on instruction; 2. 
Curriculum implementation; 3. Formative assessments; 4. Analysis of student achievement data, 
both classroom as well as MCA, NWEA (MAP), DIBELS, and others; 5. Interventions for identified at-
risk students, including Leveled Literacy Intervention (LLI) and READ 180/System 44. 
 
Everyday Mathematics continues to be the math curriculum.  
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READ 180/System 44 is one of the intervention programs at the Bagley Elementary School.  This 
position/program is fully funded by Title I.   
 
Bagley Elementary School added an additional teacher to assist sixth grade students.  The teacher 
(.17 FTE) is available the last hour of each day.  Students are engaged in their “Catch-up” period 
during the time.   
 
2015-2016 includes funding for summer school and extended day.  
 
In 2015-2016, the Title I grant includes $17,554 funding for an Early Childhood initiative that 
requires a Title I matching funds.   This funding formula was established in 2013-2014 and 
continues this year.   
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July 1, 2015 - June 30, 2016 
PURCHASE OF SERVICE AGREEMENT 

Mental Health Therapy Services 
Bagley School district #162 

& 
Stellher Human Services, Inc. 

 
Term 
This agreement is entered into effective July 1, 2015 by and between Bagley School 
district #162, (“District”) and Stellher Human Services, Inc. (“Contractor”) for services in 
the period July 1, 2015 to December 31, 2016 with the option to renew to June 30, 
2016. 
 
 

RECITALS 
 

The District has need of mental health intervention and treatment services for children 
and adolescents who have an emotional disturbance or who are at-risk of developing 
emotional or behavioral disorders.  The purpose of these services is to reduce the risk 
of onset of emotional and behavioral problems and to provide the appropriate treatment 
and follow-up services to children who already have an emotional disturbance.  The 
District and Contractor desire to enter into this agreement to combine their resources 
and thereby provide mutually agreed upon services to students and families with the 
above needs. 
 
 

AGREEMENT 
 
I. Contractors Duties 
 
A.   The Contractor will provide individual and group therapy and/or skills building for 

students with an emotional disturbance, emotional behavioral disorder or serious 
mental health problem. 

 
B. Services will be provided by a Therapist (Mental Health Professional or by a 

Master’s level Practitioner as defined in M.S. 245.4871, Subd. 26).  The 
Therapist will be available to provide services both during the school year and in 
the summer.  

 
C. The Therapist will serve an estimated 10-20 student during the school year.   

   
D. The Contractor shall be responsible for all compensation, fringe benefits, liability 

insurance, mileage and compliance with all State and Federal laws governing 
employment relationships to the employee by the employer. 

 
E. The Contractor will coordinate services with the District, BRIC and other 

agencies that may be providing services to the child and the child’s family that 
are included in the child’s Individual Service Plan, Individual Education Plan or 
Individual Treatment Plan. 
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F. The Contractor shall, in writing within 10 days, notify the District whenever it is 
unable to, or going to be unable to, provide the required quality or quantity of the 
Purchased Services.   

 
II. Duties of the District 
  
A. The District will identify and refer students to the program.  
 
B. The District will coordinate other district services that the student might be 

receiving with the Contractor’s staff and will assist the Contractor’s staff in 
scheduling and accessing students for treatment sessions.   

 
C. The District will provide appropriate space and other needed furnishings, 

equipment and support for conducting treatment sessions.  
 
III. Participation by Clearwater County Children’s Mental Health Collaborative 
 

This contract is funded in part by LCTS funding under a separate agreement 
with the District.  The District is expecting to receive funds in the amount of 
$2500 from the Clearwater County Children’s Mental Health Collaborative for 
services in the 2015-2016 school year.  Payment will be made before December 
1, 2015.  Any decrease or deletion of LCTS funding may terminate this 
agreement or cause modification of its terms.   
 

IV. Terms of Payment 
 
A. The total budget for purchased services is $34,632for the 2015-2016 school 

year.   
B. The Contractor will bill the District an additional amount of $3745 for a total 

amount of $6245. The District will make payment to the Contractor within 30 
days of receipt of billing.    In the event that funding from the Collaborative is not 
received by the District, the parties may cancel this agreement by providing 30 
days notice. 

 
C. The Contractor will bill Minnesota Health Care Programs, other third party 

payers and the School Linked Mental Health Grant for services to eligible clients. 
   
D. It is understood that in the event that the State source or other sources of funds 

on behalf of any of the parties is not obtained at a level sufficient to purchase the 
service, the obligation of each party under this agreement may be revised or 
terminated. 

 
E. The Contractor shall not charge any program or service fee to contract eligible 

clients (students and/or their families).  School Linked Mental Health grant funds 
will be used to pay for services to uninsured and underinsured families and for 
consultation with staff, parents and other activities not reimbursable by third 
parties. 
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V. Eligibility for Services 
 
A.  Eligible students are those who have been identified by the District as needing 

mental health services. 
 
B.  Eligibility for mental health services reimbursable by Minnesota Health Care 

Programs is determined in accordance with MN Statutes 256B.0943, Children’s 
Therapeutic Services and Supports, and other statutes and rules applicable to 
those programs. 

 
C. If a contract eligible client is no longer eligible to receive purchased services or 

services are no longer needed or appropriate, the Contractor shall notify the 
School within ten working days of the determination.  

 
VI. Reports and Records 
 
A. The Contractor agrees to submit financial and statistical reports to the District 

upon request: 
 
B. The Contractor agrees to keep complete books and records according to 

generally accepted accounting principles, which shall fully document receipts 
and expenditures under this contract.  Contractor further agrees to maintain all 
records pertaining to the contract at its office for four years for audit purposes. 

 
VII.  Safeguard of Client Information 
 
The use or disclosure by any party of information concerning an eligible client in 
violation of any rule of confidentiality provided for in Minnesota Statutes, Chapter 13, or 
for any responsibility with respect to the Purchased Services hereunder is prohibited 
except on written consent of such eligible client, the client’s attorney or the client’s 
responsible parent or guardian. 
 
 
 
VIII.  Equal Employment Opportunity and Civil Rights and Nondiscrimination and 
Human Rights 
 
The Contractor agrees to comply with the Civil Rights Act of 1964, Title VII (42 USC 
2000e); including Executive Order No. 11246, and Title VI (42 USC 2000d); and the 
Rehabilitation Act of 1973, as amended by Section 504, and the Minnesota Human 
Rights Act (M.S. ch. 363). The School encourages the recruitment and consideration of 
qualified mental health consumers and family members for positions funded under this 
contract. 
 
 
IX.   Indemnification and Insurance 
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All parties herein agree to fully exonerate, indemnify and hold harmless one another 
from and against all claims or actions and all expenses and cost including attorney’s 
fees incidental to the defense of any such claims or actions based upon or arising out 
of damage or injury (death) to person or property caused by or sustained in connection 
with the performance of this Agreement.  The Contractor further agrees, in order to 
protect itself and the other parties under the indemnity provisions above, to at all times 
during the term of this contract, have and keep in force a liability insurance policy in the 
amount of $1,000,000 for each occurrence and $3,000,000 general aggregate. 
 
 
X. Termination 
 
All parties herein agree that should any of the parties participating in this agreement for 
reasons beyond their control be unable to secure adequate funding for the purposes 
herein and upon 30 days notice, be able to revise or terminate their obligations to this 
agreement. 
 
 

IN WITNESS WHEREOF, the parties have caused this contract to be duly executed 
intending to be bound thereby. 
 
 
 
 
             
Superintendent, Bagley School District #162          Date 
 
 
 
 
             
Stellher Human Services, Inc.       Date 
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STELLHER HUMAN SERVICES, INC. 
  Bagley School District #162 
  

       
    

School Linked Mental Health 
  2015-2016 School Year (40 weeks) 
  

CONTRACT PERIOD: JULY 1, 2014-JUNE 30, 2015 
1,2015 - 
June  

  

       
    

       
    

    
2015-2016 

  
    

ESTIMATED EXPENSES     SLMH  
 

    

       
    

Wages & Fringe 
(Practitioner) 

 
 $    22,623  

 

    

Wages & Fringe 
(Supervision) 

 
 $      4,764  

 

    

Mileage 
    

 $         500  
 

    
Training 

    
 $         250  

 
    

Program Supplies 
  

 $         250  
 

    

       
    

Total Direct Costs 
  

 $    28,387  
 

    
Indirect Costs 

  
   $      6,245  

 
    

Total Costs 
   

 $    34,632  
 

    

       
    

ESTIMATED REVENUES 
   

    

       
    

SLMH grant 
   

 $    28,387  
 

    
School District # 162 

  
 $      3,745  

 
    

CCCMHC 
   

 $      2,500  
 

    

  
Total Revenues $34,632  
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330 Policy Regarding PL 81-874  
 Board Review and Approval:  October 19, 2015 

 

In order to meet Indian Assurances necessary to qualify for PL 81-874 impact aid, 
Independent School District #162 Board of Education adopts the following policy: 
 
The Superintendent of Schools should meet with the Title IV Part A Indian Education 
parent committee, Johnson O’Malley Local Indian Education Committee and other 
interested Indian people to discuss utilization of PL 81-874 funds, thereby, providing for 
Indian people advisory in-put into programs funded by the law. 
 
Interested parties will be given an opportunity to make recommendations to the 
educational programs proposed for funding under this program and an opportunity to 
present their general overall views on the total educational programs of the district. 
 
It is the policy of Independent School District #162, Bagley, Minnesota, to comply with 
all state and federal discrimination laws that are applicable to public, elementary, and 
secondary schools, and that all students shall be afforded the opportunity to participate 
in any program established and funded by the school district. 
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331 INDIAN POLICIES AND PROCEDURES OF INDEPENDENT SCHOOL DISTRICT #162, 
 BAGLEY, MN.  ENSURING TRIBAL AND PARENTAL INVOLVEMENTIN EDUCATIONAL 
 PROGRAM PLANNING 
 Board Revised and Approved:  October 19, 2015 

 
The mission of Bagley Public School is to fully provide a positive learning experience for 
all learners, promoting academics, citizenship and individual self-esteem. 
 
Following are the policies and procedures relating to Indian parental and tribal 
involvement in the education programs of Independent School District #162, the Bagley 
Public Schools, of Bagley, Minnesota. 
 
Policies  
 
It is the policy of the Bagley Public Schools to comply with all State and Federal 
discrimination laws that are applicable to public elementary and secondary schools.  It is 
further the policy of the school district to afford Indian students equal access to all 
programs provided by the district. 
 
Any Indian student who feels he/she is not being given an equal opportunity to 
programs offered at Bagley School be advised to bring a complaint to the 
Superintendent of Schools, the Title VII Director, or follow the complaint procedure 
outlined in the Title VII, Elementary and Secondary Education Act, Impact Aid 
Regulations.  
 
District policy further assures that School District officials will actively consult and 
involve the parents of Indian students and Tribal Officials, or their designee, in 
discussion relative to the application for Title VII, Elementary and Secondary Education 
Act, Impact Aid and other programs which affect Indian students, seeking their views 
and recommendations as to ways of meeting student needs.  The district encourages 
parental and tribal involvement in the application for and the development of programs, 
the evaluation of programs, and will afford parents and tribal officials an opportunity to 
present overall views on the total educational programs in the district. 
 
Procedures 
 
The School District will conduct a hearing in fall of each school year.  Topics covered in 
these hearings will include: 

 Equal access of students to programs. 
 Program applications, Title VII, Elementary and Secondary Education Act, Impact 

Aid. 
 American Indian Education Funding 
 Programs conducted by the School District to address special needs of Indian 

students. 
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 The general overall programs of the school district. 
 School District facilities and needs. 

 
Parents and tribal officials will be notified of these hearings in the official newspaper of 
the district as well as by direct contact with the Local Indian Education Committee 
(LIEC)(designated by resolution of the tribe to represent them in Title VII, Elementary 
and Secondary Act, Impact Aid Matters) and other Indian Parent Committees.  The 
hearings will be conducted in the community most convenient for Indian Parents to 
attend. 
 
At the hearing, parents and tribal representatives will be given an overview of the topics 
to be covered and will be encouraged to provide input at the hearing, verbally or in 
writing to school officials or to contact LIEC parent committee members with their 
concerns. 
 
A summary of the suggestions and recommendations is presented to the school board 
for their review through an administrative report of the hearing, by school board 
member attendance at the hearing and/or written recommendation by LIEC resolution. 
 
Following the hearing each year, the school board will authorize application for the Title 
VII, Elementary and Secondary School Act, Impact Aid funds and review its policies and 
procedures at a public meeting. 
 
Indian staff members and tribal officials assist in the gathering of data for the 
application. 
 
Indian parents are invited to participate in all district level committees focusing on 
educational concerns. 
 
Parents are invited to participate in parent-teacher conferences at the school the 
student attends.  The elementary school meets twice a year and the high school meets 
four times a year.  The high level of participation is testimony to the partnership that 
exists between school and home. 
 
In the spring each year Indian students, parents of Indian students, and the Indian 
community complete a needs assessment survey conducted by the LIEC seeking input 
on programs and services for Indian students.  The results of this survey will be shared 
with the school district officials and LIEC committees. 
 
In the event that we find through surveys, assessments, public hearings or 
parent/student concerns that modifications are needed in programs or activities of the 
school to assure equal participation by Indian Children then a proposal will be drafted by 
the administration in consultation with the LIEC to recommend changes to the school 
board. 
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Annually, the input of the Indian community will be the subject of a school board 
meeting; response to input will be made and the IPP amended if necessary.  
 
A Home School Interventionist serves as an advocate for students and parents and as a 
liaison between school and home. 
 
Additional opportunities for parental input are: 

 A preschool screening of all students is conducted annually to determine if there 
are unique learner needs.  Services are provided by the school district to all 
students needing preschool handicapped services. Questions and suggestions 
are encouraged. 

 A kindergarten roundup is held each spring to orient parents and students to the 
school facilities and to programs available to all students. 

 Immediately prior to the beginning of the school year in the fall, parents of 
incoming 7th-12th graders are invited to an orientation day in the Bagley High 
School.  At this orientation parents and students (especially 7th graders) are 
introduced to the facility and to the academic programs and extra-curricular 
activities that are available to all students on an equal basis.  Parents are given 
the opportunity to ask questions and give input. 

 All parents are involved with registration of their students for classes at the high 
school level annually.  Individual concerns are heard and forwarded to the 
administration. 

 Monthly Title VII Indian Education Parent Committee Meetings. 
 
We encourage parents to call or come to the school at any time to share their concerns 
or to just find out what is going on in the school or with their student. 
 
These policies and procedures will be reviewed by the school board at the October 
meeting each year following the fall public hearing. 
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401 EQUAL EMPLOYMENT OPPORTUNITY 
 Board Revised: October 19, 2015 

 
I. PURPOSE 

The purpose of this policy is to provide equal employment opportunity for all 
applicants for school district employment and school district employees. 

 
II. GENERAL STATEMENT OF POLICY 

A. The policy of the Bagley School District is to provide equal employment 
opportunity for all applicants and employees.  The Bagley School District does not 
unlawfully discriminate on the basis of race, color, creed, religion, national origin, 
sex, marital status, status with regard to public assistance, disability, sexual 
orientation, age, family care leave status, or veteran status. The school district also 
makes reasonable accommodations for disabled employees. 

B. The Bagley School District prohibits the harassment of any individual for any of the 
categories listed above.  For information about the types of conduct that constitute 
impermissible harassment and the school district’s internal procedures for 
addressing complaints of harassment, please refer to the school district’s policy on 
harassment and violence. 

C. This policy applies to all areas of employment including hiring, discharge, 
promotion, compensation, facilities, or privileges of employment. 

D. It is the responsibility of every school district employee to follow this policy. 
 
III. GRIEVANCE PROCEDURE FOR COMPLAINTS OF DISCRIMINATION 

The following grievance procedure applies to claims of sex and disability 
discrimination: 

 
A. Any person who believes he or she has been the victim of unlawful discrimination 

or any person with knowledge or belief of conduct that may constitute unlawful 
discrimination shall report the alleged acts immediately to an appropriate school 
district official designated by this policy.  The complaint must be filed within 30 
calendar days of the alleged violation. 

B. The Human Rights Officer is responsible for receiving oral or written complaints of 
unlawful discrimination toward an employee or student.  However, nothing in this 
policy shall prevent any person from reporting unlawful discrimination toward an 
employee or student directly with the Human Rights Officer, the school board or 
other school district official. 

C. While the school board has designated the Human Rights Officer to receive 
complaints of unlawful discrimination, if the complaint involves the Human Rights 
Officer, the complaint shall be made to the superintendent. 

 
Human Rights Officer    Superintendent 
Principal Helen Kennedy   Steve Cairns 
1130 Main Avenue North   202 Bagley Avenue NW 
Bagley, MN  56621    Bagley, MN  56621 
Tel  (218) 694-3120    Tel  (218)  694-6184 
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D. Upon receipt of a complaint, the Human Rights Officer shall immediately notify the 

superintendent.  If the superintendent is the subject of the complaint, the Human 
Rights Officer shall immediately notify the school board. 

E. The Human Rights Officer may request but not insist upon a written complaint.  
Alternative means of filing a complaint, such as through a personal interview or by 
tape recording, shall be made available upon request for qualified persons with a 
disability.  If the complaint is oral, it shall be reduced to writing within 24 hours and 
forwarded to the superintendent.  Failure to do so may result in disciplinary action.  
The school district encourages the reporting party to complete the complaint form 
for written complaints.  It is available from the principal of each building or the 
school district office. 

F. The school district shall respect the privacy of the complainant, the individual(s) 
against whom the complaint is filed, and the witnesses, consistent with the school 
district’s legal obligations to investigate, take appropriate action, and comply with 
any discovery or disclosure obligation. 

 
IV.  INVESTIGATION 

A. The Human Rights Officer, upon receipt of a complaint alleging unlawful 
discrimination shall promptly undertake an investigation if deemed appropriate.  
The investigation may be conducted by the Title IX coordinator for complaints of 
sex discrimination or the Section 504 coordinator for complaints of disability 
discrimination, or a school district official or neutral third party designated by the 
Title IX coordinator, Section 504 coordinator or Human Rights Officer.  The 
investigation shall be completed within 30 days of the complaint, unless 
impracticable. 

B. The investigation may consist of personal interviews with the complainant, the 
individual(s) against whom the complaint is filed, and others who may have 
knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  
The investigation may also consist of other methods deemed pertinent by the 
investigator. 

C. In determining whether the alleged conduct constitutes a violation of this policy, 
the school district shall consider the facts and the surrounding circumstances such 
as the nature of the behavior, past incidents or continuing patterns of behavior, 
the relationships between the parties involved and the context in which the 
alleged incident occurred. 

D. The school district may take immediate steps to protect the parties involved in the 
complaint process, pending completion of an investigation of alleged unlawful 
discrimination. 

E. Upon completion of the investigation, the school district investigator shall make a 
written report to the Human Rights Officer.  If the complaint involves the Human 
Rights Officer, the report may be filed directly with the superintendent or school 
board.  The report shall include the facts, a determination of whether the 
allegations have been substantiated, whether a violation of this policy has occurred 
as well as a description of any proposed resolution which may include alternative 
dispute resolution. 

59



F. The district shall comply with federal and state law pertaining to retention of 
records. 

 
V. APPEAL 

If the grievance has not been resolved to the satisfaction of the complainant, s/he may 
appeal to the Human Rights Officer within ten (10) school days of receipt of the 
findings of the school district investigation.  The school district investigator shall 
conduct a review of the appeal and within ten (10) school days of receipt of the 
appeal, shall affirm, reverse, or modify the findings of the report.  The decision of the 
school district investigator is final but does not preclude pursuit of alternative 
complaint procedures noted in the section entitled “Right to Alternative Compliant 
Procedures”. 

 
VI. SCHOOL DISTRICT ACTION 

A. Upon conclusion of the investigation and receipt of the findings, the school district 
shall take appropriate action.  If it is determined that a violation has occurred, such 
action may include, but is not limited to, warning, suspension, expulsion, transfer, 
remediation or termination.  School district action taken for violation of this policy 
shall be consistent with the requirements of application collective bargaining 
agreements, Minnesota and federal law and school district policies. 

B. The result of the school district’s investigation of each complaint filed under these 
procedures shall be reported in writing to the complainant by the school district in 
accordance with state and federal law regarding data or records privacy. 

 
VII. RETALIATION 

The school district shall take appropriate action against any student, teacher, 
administrator or other school personnel who retaliates against any person who reports 
alleged unlawful discrimination toward an employee or student or any person who 
testifies, assists or participates in any investigation or hearing relating to such unlawful 
discrimination.  Retaliation includes, but is not limited to, any form of intimidation or 
harassment. 

 
VIII. CONFLICT OF INTEREST 

If there is a conflict of interest with respect to any party affected by this policy, 
appropriate action shall be taken such as, but not limited to, appointing or contracting 
with a neutral third party investigator to conduct the investigation or recusal from the 
process by the person for whom a conflict or potential conflict of interest exists. 

 
IX. DISSEMINATION OF POLICY 

The school district shall adopt and publish these procedures. 
 
X. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other avenues of 
recourse, which may include filing charges with the agencies listed below or initiating 
action in state or federal court. 
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Claims of discrimination may also be pursed through the following agencies where 
appropriate: 
 

U.S. Department of Education 
Office of Civil Rights, Region V 
500 West Madison Street, Suite 1475 
Chicago, IL  60661 
Tel: 312-730-1560 
TDD: 312-730-1609 
 
MN Department of Human Rights 
190 East 5th Street 
St. Paul, MN  55101 
Toll Free:  800-657-3704 
Tel: 651-296-5663 
TDD: 651-296-1283 
 
For complaints of employment discrimination: 
Equal Employment Opportunity Commission 
330 S. 2nd Avenue, Suite 430 
Minneapolis, MN  55401 
Toll Free:  800-669-4000 
Tel: 612-335-4040 
TDD: 612-335-4045 

 
This document provides general information and is not to be a substitute for legal advice.  
Changes in the law, including timelines for filing a complaint, may affect your rights. 
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INDEPENDENT SCHOOL DISTRICT NO. 162 
 
401 FORM:  EQUAL EMPLOYMENT OPPORTUNITY DISCRIMINATION GRIEVANCE REPORT FORM 
 
General Statement of Policy Prohibiting Equal Employment Opportunity Discrimination 
Independent School District No. 162 maintains a firm policy prohibiting all forms of discrimination on the basis 
of race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, 
disability, sexual orientation, age, family care leave status, or veteran status.  All persons are to be treated with 
respect and dignity. Discrimination will not be tolerated. 
 
Complainant:___________________________________________________________________ 
Home Address:__________________________________________________________________ 
Work Address:__________________________________________________________________ 
Home Phone:___________________________ Work Phone:_____________________________ 
 
I have been discriminated against based on __________________________________________ 
because_______________________________________________________________________ 
______________________________________________________________________________ 
 
Date of alleged incident(s):________________________________________________________ 
 
Name of person you believe discriminated against you or another person:__________________ 
______________________________________________________________________________ 
 
If the alleged discrimination was toward another person, identify that person:_______________ 
______________________________________________________________________________ 
 
Describe the incident(s) as clearly as possible, including such things as: any verbal statements; what, if any, 
physical contact was involved; etc. (attach additional pages if necessary):_______________ 
______________________________________________________________________________ 
 
Location of the incident(s):________________________________________________________ 
______________________________________________________________________________ 
 
List any witnesses that were present:________________________________________________ 
______________________________________________________________________________ 
 
This complaint is filed based on my honest belief that ________________________ has discriminated against 
me or another person based on _____________________________________ .  I hereby certify that the 
information I have provided in this complaint is true, correct, and complete to the best of my knowledge and 
belief. 
 
____________________________________  _____________________________________ 
(Complainant Signature)    (Date) 
 
Received by:__________________________  ____________________________________ 
       (Date) 
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555 Section 504 Policy  
 Board Adopted:  March 6, 2000  Board Revised October 19, 2015 

 
Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against students 
with a qualifying disability in any program receiving Federal financial assistance.  The Act 
defines a person with a handicap as anyone who: 

 
1. Has a mental or physical impairment which substantially limits one or more 

major life activity.  Major life activities include activities such as caring for one’s 
self, performing manual tasks, walking, seeing, hearing, speaking, breathing, 
learning, and working.  Additional major life activities include eating, sleeping, 
standing, lifting, bending, reading, concentrating, and communicating.  “Major 
bodily functions” that are also major life activities include functions of the 
immune system, normal cell growth, digestive, bowel, bladder, neurological, 
brain, respiratory, circulatory and endocrine systems. 

2. Has a record of such impairment, or 
3. Is regarded as having such an impairment. 

 
Formal Compliance with Section 504 

 
In adopting this policy, the Bagley School District states its commitment to non-
discrimination on the basis of a qualifying disability.  Specific actions in implementing 
the policy shall include: 
1. Public notice of the policy. 
2. Notice of the policy in student and parent handbooks. 
3. Provision of parent/student rights under the policy at all decision points or in 

response to any concern. 
 

Section 504 Coordinators 
 
The District has designated the following individuals to coordinate compliance with 
Section 504 of Rehabilitation Act of 1973. 
 
Section 504 Coordinator:   Alternate Section 504 Coordinator: 
Superintendent Steve Cairns   BHS Principal Helen Kennedy 
202 Bagley Avenue NW   1130 Main Avenue North 
Bagley, MN  56621    Bagley, MN  56621  
Phone (218) 694-6184   Phone (218) 694-3120 

 
 Enforcement 
 

Section 504 is enforced by U.S. Department of Education, Office for Civil Rights (OCR).  If 
you need information about Section 504, the contact information is as follows: 
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Office for Civil Rights, Chicago Office (Region V) 
U.S. Department of Education 
500 W. Madison Street, Suite 1475 
Chicago, IL  60661 
FAX:  (312) 730-1560 
TDD:  (312) 730-1609 
Email:  OCR.Chicago@ed.gov 
 
Notice of Parent/Student Rights in Identification, Evaluation, and Placement 
 
In compliance with the procedural requirements of Section 504 of the Rehabilitation Act 
of 1973, hereinafter Section 504, the following Notice of Parent/Student Rights in 
Identification, Evaluation, and Placement shall be utilized in the Bagley Public School 
District #162.  Should you have any questions, contact Superintendent Steve Cairns, the 
Section 504 Coordinator.  As the parents/guardians, you may also meet with the 
superintendent or a designee and/or the local school board to resolve any objections to 
the evaluation or educational placement of your child. 
 
The following is a description of some of the rights granted by this federal law pertaining 
to students with disabilities who are subject to identification, evaluation or placement 
under Section 504. (See 34 C.F.R § 104 for a full compilation of regulations.) 
 

A. Your child is entitled to take part in and receive benefits from public education 
programs or activities without discrimination because of his or her disability.  34 
C.F.R. § 104.21 
 

B. Your child is entitled to receive free appropriate public education regardless of 
the nature or severity of his or her disability.  34 C.F.R. § 104.33(a) 

 
C. Your child is entitled to receive a regular or special education and related aids 

and services that are designed to meet his or her individual educational needs as 
adequately as the needs of students without disabilities.  34 C.F.R. § 104.33(b) 

 
D. Your child is entitled to receive free educational services except for those fees 

that are imposed on students without disabilities or their parents.  34 C.F.R. § 
104.33(c) 

 
E. Your child is entitled to be educated with students without disabilities to the 

maximum extent appropriate to the needs of your child.  34 C.F.R § 104.34(a) 
 

F. Your child is entitled to be educated in facilities and received services and 
activities comparable to those provided to students without disabilities.  34 
C.F.R. § 104.34(b)(c) 
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G. Your child is entitled to an evaluation prior to an initial placement and any 
subsequent significant change in placement.  34 C.F.R. § 104.35(a) 

 
H. Your child is entitled to be evaluated and tested with procedures in accordance 

with regulations pertaining to evaluation procedures. 34 C.F.R. §104.34(b) 
 

I. Your child is entitled to have evaluation data and placement decisions based 
upon information from a variety of sources, including aptitude and achievement 
tests, teacher recommendations, physical condition, social or cultural 
background, and adaptive behavior. 34 C.F.R § 104.35(c)(1) 

 
J. Your child is entitled to have interpretation of data and placement decisions 

based on evaluation procedures that ensure information is obtained from a 
variety of documented and carefully considered sources.  34 C.F.R. § 
104.35(b)(c)(2) 

 
K. Your child is entitled to have placement decisions made by persons 

knowledgeable about your child, the meaning of evaluation data, and placement 
options.  34 C.F.R. § 104.35 (c)(3) 

 
L. Your child is entitled to periodic evaluations.  34 C.F.R. § 104.35(d) 

 
M. Your child is entitled to an equal opportunity to participate in nonacademic and 

extracurricular activities offered by the school district.  34 C.F.R. §104.37 
 

N. You are entitled to notice prior to any action by the district pertaining to the 
identification, evaluation, or placement of your child.  34 C.F.R. § 104.36 

 
O. You are entitled to examine relevant records relating to decisions regarding your 

child’s identification, evaluation, educational program, and placement.  34 C.F.R. 
§ 104.36 

 
P. File a grievance under Section 504 (See Section Grievance Procedures below). 

 
Q. Request conciliation, mediation, or an impartial due process hearing related to 

decisions or actions regarding the student’s identification, evaluation, education 
program, or placement (See Section 504 Hearings below). 

 
R. Seek review of the results of the hearing (See Section 504 Hearings below). 

 
S. These procedures do not deny the right of any individual to pursue other 

avenues of recourse, which may include filing charges with the U.S. Department 
of Education, Office of Civil Rights, or initiating action in state or federal court. 
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Section 504 Grievance Procedures. 
 

The grievance procedures for alleging violations under Section 504 are as follows: 
 

Step 1 - Grievance 
The grievance must be in writing and must be signed by the person making the 
complaint.  The grievance must be filed with the 504 Coordinator or Alternate Section 
504 Coordinator within five (5) days after the evaluation or educational placement of 
the child.  The 504 Coordinator will promptly attempt to resolve the matter among the 
affected parties.  If the 504 Coordinator is unable to resolve the grievance, he/she shall 
further investigate the matters of grievance and reply in writing to the complainant 
within ten (10) school days from the date of filing the grievance. 

 
    Step 2 - Appeal 

If the complainant wishes to appeal the decision of the local Section 504 Coordinator or 
Alternate Section 504 Coordinator, he/she may submit a signed statement of appeal to 
the Chair of the School Board within five (5) school days after receipt of the 
Coordinators’ response.  The Chair of School Board shall meet with all parties involved, 
formulate a conclusion, and respond in writing to the complainant within ten (10) school 
days. 

 
   Step 3 – Impartial Hearing 

If the complainant remains unresolved, you are entitled to request an impartial hearing 
and an appeal of any decisions or actions taken by the school district regarding your 
child’s identification, evaluation, educational program, or placement.  The school district 
will bear the costs for these due process procedures.  Parents, guardians and the 
student may take part in the hearing and be represented by an attorney, at their own 
expense.  The following details the procedures:   
 

i. If you disagree with the identification, evaluation, educational placement, or 
with the provisions of a free appropriate public education for your child, you 
may make a request for a hearing to the superintendent or the Section 504 
coordinator, indicating the specific reason(s) for the request.  Upon receipt of 
the request, the superintendent shall appoint the hearing officer. 

 
ii. The school district may initiate a hearing regarding the identification, evaluation, 

or education placement of the student or the provision of a free appropriate 
public education to the student.  The school district shall notify you of the special 
reason(s) for the request. 

 
iii. The school district shall conduct hearings within twenty (20) instructional days 

after it receives the request, unless the hearing officer grants an extension, and 
at a time and place reasonably convenient to you. 
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   Step 4 – Appeal of Hearing 
You are entitled to request a review (appeal) of the hearing, should you not prevail.  The 
following details the procedures: 
 

i. You or any party to the hearing may petition to review (appeal) the decision of 
the hearing officer.  The request must specify the objections and be filed with 
the superintendent and the opposing party within twenty (20) instructional days 
of the date the hearing officer’s decision is received.  The school district must 
appoint an independent appeals officer to conduct an impartial review of the 
record as a whole.  The officer may, at his/her election, conduct the review with 
or without oral argument.  Such review shall be conducted within twenty (20) 
instructional days of the receipt of the petition to review, unless either party 
requests an extension of time. 

 
ii. The appeals officer shall ensure that a transcript of the review is prepared and 

made available to any party upon request. 
 

iii. Any party disagreeing with the decision of the appeals officer may appeal to a 
civil court with jurisdiction. 

 
iv. A parent/guardian represented by legal counsel during the proceedings of a due 

process hearing, appeal, or civil action may be entitled to reimbursement of legal 
fees if the parent ultimately prevails. 

 
This document is not to be a substitute for legal advice.  It contains portions of the 
Section 504 regulations.  For a complete compilation of the law, see 34 C.F.R. § 104. 
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555F Section 504 Discrimination Complaint Form 
 Board Adopted:  March 6, 2000  Board Revised October 19, 2015 

 
SECTION 504 DISCRIMINATION COMPLAINT FORM 

 
 
 
 

TO: Superintendent Steve Cairns   Date:  _________________ 
 Bagley Public Schools #162 
 202 Bagley Avenue NW 
 Bagley, MN  56621 
 
 

      From:  ______________________        Building:  ______________ 
 
 
Name of Complaint:  _____________________________________________ 
                                            (Discrimination based on disability) 
 
 
Informational discussion:  (Date, place, persons present) 

 
 

 
 
 
 
Accommodations Requested: 

 
 

 
 
 
 
 
Statement of Facts:  (Date, places, action, statements.  Attach additional page if needed) 

 
 
 
 
 

______________________________________ 
  Signature 
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