
MEMO TO: Board of Education 

TOPIC:  Regular School Board Meeting 

FROM: Steve D. Cairns, Superintendent 

DATE:  

 

A Regular School Board Meeting of the Board of Education will be held March 16, 2015 at 7:30 PM in the 

High School Room 101. 

Agenda 

1. CALL TO ORDER  

A. Pledge - Chairman Broden  

2. PREVIEW OF AGENDA 

During this time any board member may pull any item(s) from the Consent Agenda 

 

3. ADDITIONS TO THE AGENDA  

A. Bus and Pickup Bids - Bob Garland 4 

B. Staffing - Resignation of Bob Garland  

C. Board Member Rights to Employment  

1) Amy Fontaine - Head Golf Coach & Game Worker 6 

2) LeAnn Agnes - Sub Pararprofessional/Custodian  

4. APPROVAL OF AGENDA  

5. CONSENT AGENDA  

A. Minutes 7 

B. Monthly Invoices - $145,828.70 9 

C. Hand payables - $146,632.98 23 

D. Statement of Cash Balances - $2,691,596.09 38 

E. Budget Comparison 39 

F. Pay Applications for Building Projects - February 2015  $37,409.35  

1) Peterson Sheet Metal - Plumbing & HVAC  $34,559.35  

2) Hanson Electric - Electrical Work $2,850.00  

G. Elementary and High School Auxiliary Accounts 40 

H. Policy 806 - Crisis Management - Revision of 43 

6. COMMUNICATIONS  



A. Phase III Training at the Hampton Inn & Suites - Bemidji on April 10, 8:30 a.m. - 4:00 

p.m. 

Phase III Orientation Workshop explores building a high-performing school board with 

a focus on leadership styles, consensus building and policy development. 

 

7. STUDENT INPUT AND RECOGNITION  

A. Student Presentation - Matt Cage & 6th grade students 

Auto Desk and 3-D Printer 

 

B. History Day - Carol Bliss Quinn  

C. Students of the Month - Elementary School 52 

D. Senior of the Month - High School  

1) Courtney Fultz & Dylan Lewis  

8. PUBLIC PARTICIPATION  

9. COMMITTEE REPORTS  

A. Transportation  

B. Policy  

C. Facilities  

D. Negotiations  

E. Athletics  

F. Security  

G. Wellness  

H. Other  

10. REPORTS AND PRESENTATIONS  

A. Focus Plan Update - Principal Furuseth 53 

B. Pep Band - Superintendent Cairns  

C. AIW Update - Superintendent Cairns 55 

11. TAP Grant - Superintendent Cairns 

District 2 Area Transportation Partnership (ATP) has approved the project submitted by 

you for Federal Transportation Alternative Program (TAP) Funds in FY 2018. $150,000 of 

Federal dollars for the Bagley Community Safe Trail Route along State Hwy 92. 

 

12. SCHOOL BOARD ACTION  

A. Resolution Accepting Gifts/Donations 

RESOLUTION ACCEPTING GIFTS/DONATIONS 

TO INDEPENDENT SCHOOL DISTRICT #162 – BAGLEY 

 

 



WHEREAS the following; therefore, BE IT RESOLVED by the School Board of 

Independent School District #162 – Bagley School Board does hereby accepts the 

following donation: 

 

* $400.00 from Clearwater/Polk Electric for Elementary Reading Grant 

* $3,861.60 from Mahube-Otwa for School Readiness/Pathways II 

* $54,000 from TEAM Foundation for Area School Training Collaborative 

B. School Board Policy  

1) Policy 201 - Legal Status of the School Board - Adoption of 

Replacing Policy 200.4 & 200.5 

56 

2) Policy 202 - School Board Officers - Adoption of 

Replacing Policy 200.4 & 200.5 

59 

3) Policy 208 - Development, Adoption & Implementation of Policies - Adoption of 62 

4) 203.1 School Board Procedures; Rules of Order - Adoption of 64 

5) Policy 807 - Health and Safety Policy - Adoption of 66 

6) Policy 524 - Internet Acceptable Use and Safety Policy - Revision of 70 

C. Recommendation for School Audit Firm 78 

D. Staffing  

1) School Readiness/ECFE Para Hire - Kelsey Folkert for 20+ hr/week position 

dependent upon program needs/requirements.  Position is for the remainder of 

2014-2015 SY. 

 

2) FMLA Maternity Leave for Kim Anderson.  Leave to begin May 4 for four weeks, 

using eighteen of her accumulated sick days. 

 

13. NEXT MEETINGS AGENDA ITEMS - Chairman Broden  

14. MEETING SCHEDULE - Chairman Broden 

Monday, April 6, 2015 at 7:30 p.m. in High School Room 101  

 

15. ADJOURNMENT  
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BAGLEY PUBLIC SCHOOLS 
Bagley, Minnesota  56621 

 
MINUTES OF THE REGULAR SCHOOL BOARD MEETING HELD MARCH 2, 2015: 

 
The regular meeting of the Board of Education, Independent School District #162 was held on Monday, March 
2, 2015, at 7:30 p.m. in High School Room 101.  Members present:  Adam Broden, Wendy Fultz, Amy Fontaine, 
LeAnn Agnes, Toby Anderson, Kathy Clark and Superintendent Cairns.  Members absent:  Darcie Kaiser. 
 
The meeting was called to order by Chairman Broden and opened with the Pledge of Allegiance to the Flag. 
 

1. A motion was made by Kathy Clark, seconded by Adam Broden and carried, to accept the retirement of 
Kathy Steinmetz effective June 20, 2015. 

 
2. A motion was made by LeAnn Agnes, seconded by Wendy Fultz and carried, to accept the resignation 

of Kim Anderson effective May 29, 2015. 
 

3. A motion was made by Wendy Fultz, seconded by Amy Fontaine and carried, to approve the consent 
agenda excluding Policy 524 – Acceptable Use and Safety Policy. 
 

4. Chairman Broden announced that James Hvezda, Jr. and Hayley George were the Student Athletes for 
the week of February 17 and Ben Thoma and Lucas Olson were the Student Athletes of the week of 
February 24. 
 

5. Superintendent Cairns distributed miscellaneous communications and announced that the Meet and 
Confer Committee met on February 24. Multiple items were discussed and there are no unresolved 
issues. 
 

6. A motion was made by Amy Fontaine, seconded by Wendy Fultz and carried, to authorize the District 
to into an area  schools training collaborative agreement with TEAM Industries, Inc. and TEAM 
Foundation. 
 

7. Corrections were made to Policy 524 – Acceptable Use and Safety Policy and will be brought back to 
the March 16 meeting. 
 

8. A motion was made by Amy Fontaine, seconded by Adam Broden and carried, to adopt resolution 
accepting gifts/donations to Bagley Public Schools: 

 

WHEREAS the following; therefore, BE IT RESOLVED by the School Board of Independent School District 

#162 – Bagley School Board does hereby accepts the following donations: 

 

 TEAM Foundation has generously offered to donate $3,950 to Community Education – expansion 

of the 3 year old program. 

 
9. The following resolution was read by Wendy Fultz: 

 

WHEREAS, Minnesota Statutes §123B.14, Subd.1, empowers the School Board to combine the duties of the 

office of Clerk and Treasurer of the Board with the Administrative Assistant and Business Manager in the 

Business Office of the School District. 
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THEREFORE, BE IT RESOLVED THAT Administrative Assistant and Business Manager of the School District is 

designated by the School Board of Independent School District No. 162 to perform the duties of Clerk and 

Treasurer of the District. 

 

Moved by: Toby Anderson, seconded by Kathy Clark 

 

The following voted in favor:  Adam Broden, Wendy Fultz, Toby Anderson, Kathy Clark, LeAnn Agnes and 

Amy Fontaine. 

 

The following voted against:  None. 

 

WHEREUPON the resolution was declared adopted. 
 

10. A reading of the following polices was held:   
 201 – Legal Status of the School Board 
 202 – School Board Officers 
 208 – Development, Adoption and Implementation of Policies 
 203.1 – School Board Procedures: Rules of Order 
 807 – Health and Safety Policy. 

 
11. Board Member Rights to Employment item is postponed until the next meeting. 

 
12. A motion was made by LeAnn Agnes, seconded by Amy Fontaine and carried, to hire Brenda Dukek as 

an assistant drivers ed instructor pending verification of licensure. 
 

13. A motion was made by Wendy Fultz, seconded by Kathy Clark and carried, to grant Crystal Bahr 
maternity leave as requested. 
 

14. ITEMS FOR THE NEXT MEETING: 
A. Policy Adoption/Revision  

 Policy 524 – Internet Acceptable Use and Safety Policy 
 Policy 201 – Legal Status of the School Board 
 Policy 202 – School Board Officers 
 Policy 208 – Development, Adoption & Implementation of Policies 
 Policy 203.1 – School Board Procedures; Rules of Order 
 Policy 807 – Health & Safety Policy 

B. Staffing 
 

15. The next meeting of the Board of Education will be held on Monday, March 16, 2015, at 7:30 p.m. in 
High School Room 101. 
 

16. A motion was made by Amy Fontaine to adjourn the meeting at 8:22 p.m. 
 

 

Adam Broden, Chairman   Wendy Fultz, Clerk 
   Board of Education    Board of Education 
   Ind. School District #162   Ind. School District #162 
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806 CRISIS MANAGEMENT POLICY 
 Board Adopted: August 15, 2011       Board Revised:  April 1, 2013   March 16, 2015 

 
I. PURPOSE 
 

The purpose of this Model Crisis Management Policy is to act as a guide for 
school district and building administrators, school employees, students, school 
board members, and community members to address a wide range of potential 
crisis situations in the school district.  For purposes of this Policy, the term, 
“school districts,” shall include charter schools. The step-by-step procedures 
suggested by this Policy will provide guidance to each school building in drafting 
crisis management plans to coordinate protective actions prior to, during, and 
after any type of emergency or potential crisis situation. Each school district 
should develop tailored building-specific crisis management plans for each 
school building in the school district, and sections or procedures may be added 
or deleted in those crisis management plans based on building needs. 
 
The school district will, to the extent possible, engage in ongoing emergency 
planning within the school district and with first emergency responders and 
other relevant community organizations. The school district will ensure that 
relevant first emergency responders in the community have access to their 
building-specific crisis management plans and will provide training to school 
district staff to enable them to act appropriately in the event of a crisis. 

 
II. GENERAL INFORMATION 
 

A. The Policy and Plans 
 

The school district’s Crisis Management Policy has been created in 
consultation with local community response agencies and other 
appropriate individuals and groups that would likely be involved in the 
event of a school emergency.  It is designed so that each building 
administrator can tailor a building-specific crisis management plan to 
meet that building’s specific situation and needs. 

 
The school district’s administration and/or the administration of each 
building shall present tailored building-specific crisis management plans 
to the school board for review and approval.  The building-specific crisis 
management plans will include general crisis procedures and crisis-
specific procedures.  Upon approval by the school board, such crisis 
management plans shall be an addendum to this Crisis Management 
Policy.  This Policy and the plans will be maintained and updated on an 
annual basis. 

 
B. Elements of the District Crisis Management Policy 
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1. General Crisis Procedures.  The Crisis Management Policy includes 
general crisis procedures for securing buildings, classroom 
evacuation, building evacuation, campus evacuation, and sheltering.  
The Policy designates the individual(s) who will determine when 
these actions will be taken.  These district-wide procedures may be 
modified by building administrators when creating their building-
specific crisis management plans. A communication system will be in 
place to enable the designated individual to be contacted at all times 
in the event of a potential crisis, setting forth the method to contact 
the designated individual, the provision of at least two designees 
when the contact person is unavailable, and the method to convey 
contact information to the appropriate staff persons.  The alternative 
designees may include members of the emergency first responder 
response team. A secondary method of communication should be 
included in the plan for use when the primary method of 
communication is inoperable. Each building in the school district will 
have access to a copy of the Emergency Planning and Procedures 
Guide for Schools to assist in the development of building-specific 
crisis management plans.   

 
a. Lock-Down Procedures.  Lock-down procedures will be 

used in situations where harm may result to persons inside 
the school building, such as a shooting, hostage incident, 
intruder, trespass, disturbance, or when determined to be 
necessary by the building administrator or his or her 
designee.  The building administrator or designee will 
announce the lock-down over the public address system or 
other designated system.  Code words will not be used.   
Provisions for emergency evacuation will be maintained 
even in the event of a lock-down.  Each building 
administrator will submit lock-down procedures for their 
building as part of the building-specific crisis management 
plan. 

 
[Note:  State law requires a minimum of five school lock-
down drills each school year.  See Minn. Stat. § 
121A.035.] 

 
b. Evacuation Procedures. Evacuations of classrooms and 

buildings shall be implemented at the discretion of the 
building administrator or his or her designee.  Each 
building’s crisis management plan will include procedures 
for transporting students and staff a safe distance from 
harm to a designated safe area until released by the 
building administrator or designee.  Safe areas may change 
based upon the specific emergency situation.  The 
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evacuation procedures should include specific procedures 
for students with a qualifying disability.  The evacuation 
procedures should also address transporting necessary 
medications for students that take medications during the 
school day. 

 
[Note:  State law requires a minimum of five school fire 
drills, consistent with Minn. Stat. § 299F.30, and one 
school tornado drill each school year.  See Minn. Stat. § 
121A.035.] 

 
c. Sheltering Procedures.  Sheltering provides refuge for 

students, staff, and visitors within the school building 
during an emergency.  Shelters are safe areas that 
maximize the safety of inhabitants.  Safe areas may change 
based upon the specific emergency.  The building 
administrator or his or her designee will announce the 
need for sheltering over the public address system or 
other designated system.  Each building administrator will 
submit sheltering procedures for his or her building as part 
of the building-specific crisis management plan. 

 
[Note:  State law requires a minimum of five school fire 
drills, consistent with Minn. Stat. § 299F.30, and one 
school tornado drill each school year.  See Minn. Stat. § 
121A.035.] 

 
2. Crisis-Specific Procedures.  The Crisis Management Policy includes 

crisis-specific procedures for crisis situations that may occur 
during the school day or at school-sponsored events and 
functions.  These district-wide procedures are designed to enable 
building administrators to tailor response procedures when 
creating building-specific crisis management plans. 

 
3. School Emergency Response Teams 

 
a. Composition.  The building administrator in each school 

building will select a school emergency response team that 
will be trained to respond to emergency situations. All 
school emergency response team members will receive 
on-going training to carry out the building’s crisis 
management plans and will have knowledge of 
procedures, evacuation routes, and safe areas.  For 
purposes of student safety and accountability, to the 
extent possible, school emergency response team 
members will not have direct responsibility for the 
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supervision of students. Team members must be willing to 
be actively involved in the resolution of crises and be 
available to assist in any crisis situation as deemed 
necessary by the building administrator.  Each building will 
maintain a current list of school emergency response team 
members which will be updated annually.  The building 
administrator, and his or her alternative designees, will 
know the location of that list in the event of a school 
emergency.  A copy of the list will be kept on file in the 
school district office, or in a secondary location in single 
building school districts. 

 
b. Leaders.  The building administrator or his or her designee 

will serve as the leader of the school emergency response 
team and will be the primary contact for emergency 
response officials. In the event the primary designee is 
unavailable, the designee list should include more than 
one alternative designee and may include members of the 
emergency response team.  When emergency response 
officials are present, they may elect to take command and 
control of the crisis.  It is critical in this situation that 
school officials assume a resource role and be available as 
necessary to emergency response officials. 

 
III. PREPARATION BEFORE AN EMERGENCY 
 

A. Communication 
 

1. District Employees.  Teachers generally have the most direct 
contact with students on a day-to-day basis.  As a result, they 
must be aware of their role in responding to crisis situations.  This 
also applies to non-teaching school personnel who have direct 
contact with students.  All staff shall be aware of the school 
district’s Crisis Management Policy and their own building’s crisis 
management plan.  Each school’s building-specific crisis 
management plan shall include the method and dates of 
dissemination of the plan to its staff.  Employees will receive a 
copy of the relevant building-specific crisis management plans and 
shall receive periodic training on plan implementation. 

 
2. Students and Parents.  Students and parents shall be made aware 

of the school district’s Crisis Management Policy and relevant 
tailored crisis management plans for each school building.  Each 
school district’s building-specific crisis management plan shall set 
forth how students and parents are made aware of the district 
and school-specific plans.  Students shall receive specific 
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instruction on plan implementation and shall participate in a 
required number of drills and practice sessions throughout the 
school year. 

 
B. Planning and Preparing for Fire 

 
1. Designate a safe area at least 50 feet away from the building to 

enable students and staff to evacuate.  The safe area should not 
interfere with emergency responders or responding vehicles and 
should not be in an area where evacuated persons are exposed to 
any products of combustion. (Depending on the wind direction, 
where the building on fire is located, the direction from which the 
fire is arriving, and the location of fire equipment, the distance 
may need to be extended.) 

 
2. Each building’s facility diagram and site plan shall be available in 

appropriate areas of the building and shall identify the most direct 
evacuation routes to the designated safe areas both inside and 
outside of the building. The facility diagram and site plan must 
identify the location of the fire alarm control panel, fire alarms, 
fire extinguishers, hoses, water spigots, and utility shut offs. 

 
3. Teachers and staff will receive training on the location of the 

primary emergency evacuation routes and alternate routes from 
various points in the building. During fire drills, students and staff 
will practice evacuations using primary evacuation routes and 
alternate routes. 

 
4. Certain employees, such as those who work in hazardous areas in 

the building, will receive training on the locations and proper use 
of fire extinguishers and protective clothing and equipment. 

 
5. Fire drills will be conducted periodically without warning at 

various times of the day and under different circumstances, e.g., 
lunchtime, recess, and during assemblies.  State law requires a 
minimum of five fire drills each school year, consistent with Minn. 
Stat. § 299F.30.  See Minn. Stat. § 121A.035. 

 
6. A record of fire drills conducted at the building will be maintained 

in the building administrator’s office. 
 

7. The school district will have prearranged sites for emergency 
sheltering and transportation as needed. 

 
8. The school district will determine which staff will remain in the 

building to perform essential functions if safe to do so (e.g., 
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switchboard, building engineer, etc.).  The school district also will 
designate an administrator or his or her designee to meet local 
fire or law enforcement agents upon their arrival. 

 
 C. Facility Diagrams and Site Plans 
   

All school buildings will have a facility diagram and site plan that includes 
the location of primary and secondary evacuation routes, exits, 
designated safe areas inside and outside of the building, and the location 
of fire alarm control panel, fire alarms, fire extinguishers, hoses, water 
spigots, and utility shut offs. All facility diagrams and site plans will be 
updated regularly updated and whenever a major change is made to a 
building. Facility diagrams and site plans will be available in the office of 
the building administrator and will be easily accessible and in other 
appropriate areas and will be easily accessible and on file in the school 
district office.  Facility diagrams and site plans will be provided to first 
responders, such as fire and law enforcement personnel.   

 
  D. Emergency Telephone Numbers 
 

Each building will maintain a current list of emergency telephone 
numbers and the names and addresses of local, county, and state 
personnel who may be involved in a crisis situation.  The list will include 
telephone numbers for local police, fire, ambulance, hospital, the Poison 
Control Center, county and state emergency management agencies, local 
public works departments, local utility companies, the public health 
nurse, mental health/suicide hotlines, and the county welfare agency.  A 
copy of this list will be kept on file in the school district office, or at a 
secondary location for single building school districts, and updated 
annually. 
 
School district employees will receive training on how to make 
emergency contacts, including 911 calls, when the school district’s main 
telephone number and location is electronically conveyed to emergency 
personnel instead of the specific building in need of emergency services. 
 
School district plans will set forth a process to internally communicate an 
emergency, using telephones in classrooms, intercom systems, or two-
way radios, as well as the procedure to enable the staff to rapidly convey 
emergency information to a building designee. Each plan will identify a 
primary and secondary method of communication for both internal and 
secondary use.  It is recommended that the plan include several methods 
of communication because computers, intercoms, telephones, and cell 
phones may not be operational or may be dangerous to use during an 
emergency. 
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E. Warning Systems 
 

 The school district shall maintain a warning system designed to inform 
students, staff, and visitors of a crisis or emergency. This system shall be 
maintained on a regular basis under the maintenance plan for all school 
buildings.  The school district should consider an alternate notification 
system to address the needs of staff and students with special needs, 
such as vision or hearing. 

 
It shall be the responsibility of the The building administrator shall be 
responsible for to informing students and employees of the warning 
system and the means by which the system is used to identify a specific 
crisis or emergency situation.  Each school’s building-specific crisis 
management plan will include the method and frequency of 
dissemination of the warning system information to students and 
employees. 

 
  F. Early School Closure Procedures 
 
  The superintendent will make decisions about closing school or buildings 

as early in the day as possible. The early school closure procedures will 
set forth the criteria for early school closure (e.g., weather-related, utility 
failure, or a crisis situation), will specify how closure decisions will be 
communicated to staff, students, families, and the school community 
(designated broadcast media, local authorities, e-mail, or district or 
school building web sites), and will discuss the factors to be considered in 
closing and reopening a school or building. 

 
  Early school closure procedures also will include a reminder to parents 

and guardians to listen to designated local radio and TV stations for 
school closing announcements, where possible. 

 
 G. Media Procedures 

 
The superintendent has the authority and discretion to notify parents or 
guardians and the school community in the event of a crisis or early 
school closure.  The superintendent will designate a spokesperson who 
will notify the media in the event of a crisis or early school closure.  The 
spokesperson shall receive training to ensure that the district is in strict 
compliance with federal and state law relative to the release of private 
data when conveying information to the media. 

 
H. Grief-Counseling Behavioral Health Crisis Intervention Procedures 

 
  Grief-counseling Short-term behavioral health crisis intervention 

procedures will set forth the procedure for initiating grief-counseling 

49



Policy 806 – Page 8 

 

behavioral health crisis intervention plans. The procedures will utilize 
available resources including the school psychologist, counselor, 
community grief counselors behavioral health crisis intervention, or 
others in the community. Grief-counseling Counseling procedures will be 
used whenever the superintendent or the building administrator 
determines it to be necessary, such as after an assault, a hostage 
situation, shooting, or suicide. The grief-counseling behavioral health 
crisis intervention procedures shall include the following steps: 

 
  1. Administrator will meet with relevant persons, including school 

psychologists and counselors, to determine the level of 
intervention needed for students and staff. 

 
  2. Designate specific rooms as private counseling areas. 
 
  3. Escort siblings and close friends of any victims as well as others in 

need of emotional support to the counseling areas. 
 
  4. Prohibit media from interviewing or questioning students or staff. 
 
  5. Provide follow-up services to students and staff who receive 

counseling. 
 

6. Resume normal school routines as soon as possible. 
  

I. Long-term Recovery Intervention Procedures 
 
Long-term recovery intervention procedures may involve both short-term 
and long-term recovery planning: 
 
1. Physical/structural recovery. 
 
2. Fiscal recovery. 

 
3. Academic recovery. 
 
4. Social/emotional recovery. 

 
IV. PROCEDURES INCLUDED IN THIS POLICY 

 
Procedures included in this policy as found in Building Emergency Preparedness 
Planning Guides. 
 
A. Forward 
B. Fire 
C. Severe Weather:  Tornado/Severe Thunderstorm/Flooding 
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D. Assault/Fight 
E. Bomb Threat 
F. Hazardous Materials 
G. Intruder 
H. Serious Injury 
I. Shooting 
J. Terrorism 
K. Weapons 
L. Suicide 
M. Lock Down 
N. Evacuation 
O. Bus/Transportation 
P. Media 
Q. Crisis Team 
R. Emergency Phone 
S. Inter-agency Forms/Appendices 
T. Demonstration 
U. Epidemic/Pandemic 

 
V. MISCELLANEOUS PROCEDURES 

 
 A. Chemical Accidents 

 
Procedures for reporting chemical accidents shall be posted at key 
locations such as chemistry labs, art rooms, and janitorial closets. 
 
[Note: School buildings must maintain Material Safety Data Sheets 
(M.S.D.S.) for all chemicals on campus.  State law, federal law, and 
OSHA require that pertinent staff have access to M.S.D.S. in the event of 
a chemical accident.] 
 

B. Visitors 
 

The school district shall implement procedures mandating visitor sign in 
and visitors in school buildings.  
 
The school district shall implement procedures to minimize outside entry 
into school buildings except at designated check-in points and assure that 
all doors are locked prior to and after regular building hours. 
 

C. Student Victims of Criminal Offenses at or on School Property 
 
The school district shall establish procedures allowing student victims of 
criminal offenses on school property the opportunity to transfer to 
another school within the school district. 
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Elementary School 
Students of the Month 

 

January 2015 

K-Harlea Schuppert, Jacob Molde, Hayden Bush, Lexi Cloose 

1-Silas Neeland, Camron Benson, Domanick Thompson, Landen Hinrichs 

2-Louis Pietruszewski, Kaine Neeland, Kara Maruska, Eva Christianson 

3-Abigail Martine, Kayla Johnshoy, Mateo Reynolds, Colten Morgan 

4-Elias LaFond, Nickolas Agnew, Jaden Higginbotham, Carly Scherzer 

5-Kia Nelson, Kelsey Johnson, Bobbi Jo Logan, 

6-Sophia Jesness, Jaden LaFond, Tessa Tramm 
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201 LEGAL STATUS OF THE SCHOOL BOARD 
 Board Adopted:   

 
I. PURPOSE 
 

The care, management, and control of the schools is vested by statutory and 
constitutional authority in the school board.  The school board shall carry out the 
mission of the school district with diligence, prudence, and dedication to the ideals of 
providing the finest public education.  The purpose of this policy is to define the 
authority, duties, and powers of the school board in carrying out its mission. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board is the governing body of the school district.  As such, the school 
board has responsibility for the care, management, and control over public 
schools in the school district. 

 
B. Generally, elected members of the school board have binding authority only 

when acting as a school board legally in session, except where specific authority 
is provided to school board members or officers individually.  Generally, the 
school board is not bound by an action or statement on the part of an individual 
school board member unless the action is specifically directed or authorized by 
the school board. 

 
III. DEFINITION 
 

“School board” means the governing body of the school district. 
 
IV. ORGANIZATION AND MEMBERSHIP 
 

A. The membership of the school board consists of six elected directors, or seven if 
the school board has submitted the question to the electors and a majority have 
approved a seven-member school board.  The term of office is four years. 

 
B. There may be other ex officio members of the school board as provided by law.  

The superintendent is an ex officio member. 
 

C. A majority of voting members constitutes a quorum.  The act of the majority of a 
quorum is the act of the school board. 

 
V. POWERS AND DUTIES 
 

A. The school board has powers and duties specified by statute.  The school board’s 
authority includes implied powers in addition to specific powers granted by the 
legislature. 
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B. The school board exercises administrative functions.  It also has certain powers 
of a legislative character and other powers of a quasi-judicial character. 

 
C. The school board shall superintend and manage the schools of the school 

district; adopt rules for their organization, government, and instruction; 
prescribe textbooks and courses of study; and make and authorize contracts. 

 
D. The school board shall have the general charge of the business of the school 

district, its facilities and property, and of the interest of the schools. 
 

E. The school board, among other duties, shall perform the following in accordance 
with applicable law: 

 
1. provide by levy of tax, necessary funds for the conduct of schools, the 

payment of indebtedness, and all proper expenses of the school district; 
 

2. conduct the business of the schools and pay indebtedness and proper 
expenses; 

 
3. employ and contract with necessary qualified teachers and discharge the 

same for cause; 
 
4. provide services to promote the health of its pupils; 

 
5. provide school buildings and erect needed buildings; 

 
6. purchase, sell, and exchange school district property and equipment as 

deemed necessary by the school board for school purposes; 
 

7. provide for payment of claims against the school district, and prosecute 
and defend actions by or against the school district, in all proper cases; 

 
8. employ and discharge necessary employees and contract for other 

services; 
 

9. provide for transportation of pupils to and from school, as governed by 
statute; and 

 
10. procure insurance against liability of the school district, its officers, and 

employees. 
 

F. The school board, at its discretion, may perform the following: 
 

1. provide library facilities, public evening schools, adult and continuing 
education programs, summer school programs, and intersession classes 
of flexible school year programs; 
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2. furnish school lunches for pupils and teachers on such terms as the 

school board determines; 
 

3. enter into agreements with one or more other independent school 
districts to provide for agreed upon educational services; 

 
4. lease rooms or buildings for school purposes; 

 
5. authorize the use of school facilities for community purposes that will not 

interfere with their use for school purposes; 
 

6. authorize cocurricular and extracurricular activities; 
 

7. receive, for the benefit of the school district, bequests, donations, or gifts 
for any proper purpose; and 

 
8. perform other acts as the school board shall deem to be reasonably 

necessary or required for the governance of the schools. 
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202 SCHOOL BOARD OFFICERS 
 Board Adopted: 

 
I. PURPOSE 
 

School board officers are charged with the duty of carrying out the responsibilities entrusted 
to them for the care, management, and control of the public schools of the school district.  
The purpose of this policy is to delineate those responsibilities. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board shall meet annually and organize by selecting a chair, a clerk, a 
treasurer, and such other officers as determined by the school board.  At its option, 
the school board may appoint a vice-chair to serve in the temporary absence of the 
chair. 

 
B. The school board shall appoint a superintendent who shall be an ex officio, nonvoting 

member of the school board. 
 
III. ORGANIZATION 
 

The school board shall meet annually on the first Monday in January, or as soon thereafter as 
practicable, and organize by selecting a chair, a clerk, a treasurer, and such other officers as 
determined by the school board.  These officers shall hold office for one year and until their 
successors are elected and qualify. 

 
A. The persons who perform the duties of clerk and treasurer need not be members of 

the school board. 
 

B. The school board by resolution may combine the duties of the offices of clerk and 
treasurer in a single person in the office of business affairs. 

 
IV. OFFICER’S RESPONSIBILITIES 
 

A. Chair 
 

1. The chair when present shall preside at all meetings of the school board, 
countersign all orders upon the treasurer for claims allowed by the school 
board, represent the school district in all actions, and perform all duties a chair 
usually performs. 

 
2. In case of absence, inability, or refusal of the clerk to draw orders for the 

payment of money authorized by a vote of the majority of the school board to 
be paid, the chair may draw the orders, or the office of the clerk may be 
declared vacant by the chair and treasurer and filled by appointment. 
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B. Treasurer 
 

1. The treasurer shall deposit the funds of the school district in the official 
depository. 

 
2. The treasurer shall make all reports which may be called for by the school 

board and perform all duties a treasurer usually performs. 
 

3. In the event there are insufficient funds on hand to pay valid orders presented 
to the treasurer, the treasurer shall receive, endorse, and process the orders in 
accordance with Minn. Stat. § 123B.12. 

 
C. Clerk 

 
1. The clerk shall keep a record of all meetings in the books provided. 

 
2. Within three days after an election, the clerk shall notify all persons elected of 

their election. 
 

3. On or before September 15 of each year, the clerk shall: 
 

a. file with the school board a report of the revenues, expenditures, and 
balances in each fund for the preceding fiscal year. 

 
b. make and transmit to the commissioner certified reports, showing: 

 
(1) revenues and expenditures in detail, and such other financial 

information required by law, rule, or as may be called for by the 
commissioner; 

 
(2) length of school term and enrollment and attendance by grades; 

and 
 

(3) other items of information as called for by the commissioner. 
 

4. The clerk shall enter into the clerk’s record book copies of all reports and of the 
teachers’ term reports, and of the proceedings of any meeting, and keep an 
itemized account of all expenses of the school district. 

 
5. The clerk shall furnish to the county auditor, on or before September 30 of 

each year, an attested copy of the clerk’s record, showing the amount of 
proposed property tax voted by the school district or the school board for 
school purposes. 

 
6. The clerk shall draw and sign all orders upon the treasurer for the payment of 

money for bills allowed by the school board for salaries of officers and for 
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teachers’ wages and all claims, to be countersigned by the chair. 
 

7. The clerk shall perform such duties as required by the Minnesota Election Law 
or other applicable laws relating to the conduct of elections. 

 
8. The clerk shall perform the duties of the chair in the event of the chair’s and 

the vice-chair’s temporary absences. 
 
D. Vice-Chair [Optional] 

 
The vice-chair shall perform the duties of the chair in the event of the chair’s 
temporary absence. 

 
E. Superintendent 

 
1. The superintendent shall be an ex officio, nonvoting member of the school 

board. 
 

2. The superintendent shall perform the following: 
 

a. visit and supervise the schools in the school district, report and make 
recommendations about their condition when advisable or on request 
by the school board; 

 
b. recommend to the school board employment and dismissal of teachers; 

 
c. annually evaluate each school principal assigned responsibility for 

supervising a school building within the district; 
 

d. superintend school grading practices and examinations for promotions; 
 

e. make reports required by the commissioner; and 
 

f. perform other duties prescribed by the school board. 
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208 DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES 
 Board Adopted:  March 16, 2015 

 
I. PURPOSE 
 

The purpose of this policy is to emphasize the importance of the policy-making role of the 
school board and provide the means for it to continue to be an ongoing effort. 

 
II. GENERAL STATEMENT OF POLICY 
 

Formal guidelines are necessary to ensure the school community that the school system 
responds to its mission and operates in an effective, efficient, and consistent manner.  A set of 
written policy statements shall be maintained and modified as needed.  Policies should define 
the desire and intent of the school board and should be in a form which is sufficiently explicit 
to guide administrative action. 

 
III. DEVELOPMENT OF POLICY 
 

A. The school board has jurisdiction to legislate policy for the school district with the 
force and effect of law.  School board policy provides the general direction as to what 
the school board wishes to accomplish while delegating implementation of policy to 
the administration. 

 
B. The school board’s written policies provide guidelines and goals to the school 

community.  The policies shall be the basis for the formulation of guidelines and 
directives by the administration.  The school board shall determine the effectiveness of 
the policies by evaluating periodic reports from the administration. 

 
C. Policies may be proposed by a school board member, employee, student or resident of 

the school district.  Proposed policies or ideas shall be submitted to the 
superintendent for review prior to possible placement on the school board agenda. 

 
IV. ADOPTION OF POLICY 
 

A. The school board shall give notice of proposed policy changes or adoption of new 
policies by placing the item on the agenda of two one school board meetings.  The 
proposals shall be distributed and public comment will be allowed at both meetings. 
prior to final school board action. 

 
B. The final action taken to adopt the proposed policy shall be approved by a simple 

majority vote of the school board at a subsequent the second meetings. after the 
meetings at which public input was received.  The policy will be effective on the later 
of the date of passage or the date stated in the motion. 

 
C. In the case of an emergency, a new or modified policy may be adopted by a majority 

vote of a quorum of the school board.  A statement regarding the emergency and the 
need for immediate adoption of the policy shall be included in the minutes.  The 
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emergency policy shall expire within one year following the emergency action unless 
the policy adoption procedure stated above is followed and the policy is reaffirmed.  
The school board shall have discretion to determine what constitutes an emergency 
situation. 

 
D. If a policy is modified with minor changes that do not affect the substance of the policy 

or because of a legal change over which the school board has no control, the modified 
policy may be approved at one meeting at the discretion of the school board. 

 
V. IMPLEMENTATION OF POLICY 
 

A. The superintendent shall be responsible for implementing school board policies and 
developing administrative guidelines and directives to provide greater specificity and 
consistency in the process of implementation.  These guidelines and directives, 
including employee and student handbooks, shall be subject to annual review and 
approval by the school board. 

 
B. Each school board member shall have access to this policy manual, and a copy shall be 

placed in the office of each school attendance center.  Manuals shall be available in 
the central office and made available for reference purposes to other interested 
persons. 

 
C. The superintendent, employees designated by the superintendent, and individual 

school board members shall be responsible for keeping the policy manuals current. 
 

D. The school board shall review policies at least once every three years.  The 
superintendent shall be responsible for developing a system of periodic review, 
addressing approximately one third of the policies annually.  In addition, the school 
board shall review the following policies annually:  410 Family and Medical Leave 
Policy; 413 Harassment and Violence; 414 Mandated Reporting of Child Neglect or 
Physical or Sexual Abuse; 415 Mandated Reporting of Maltreatment of Vulnerable 
Adults; 506 Student Discipline; 514 Bullying Prohibition Policy; 522 Student Sex 
Nondiscrimination; 524 Internet Acceptable Use and Safety Policy; 616 School District 
System Accountability; and 806 Crisis Management Policy. 

 
E. When no school board policy exists to provide guidance on a matter, the 

superintendent is authorized to act appropriately under the circumstances keeping in 
mind the educational philosophy and financial condition of the school district.  Under 
such circumstances, the superintendent shall advise the school board of the need for a 
policy and present a recommended policy to the school board for approval. 
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203.1 SCHOOL BOARD PROCEDURES; RULES OF ORDER 
 Board Adopted: 

 
I. PURPOSE 
 

The purpose of this policy is to provide specific rules of order to conduct meetings of the 
school board. 

 
II. GENERAL STATEMENT OF POLICY 
 

To ensure that school board meetings are conducted in an orderly fashion, the school 
board will follow rules of order which will allow the school board:  

 
A. To establish guidelines by which the business of the school board can be 

conducted in a regular and internally consistent manner; 
 

B. To organize the meetings so all necessary matters can be brought to the school 
board and decisions of the school board can be made in an orderly and 
reasonable manner; 

 
C. To insure that members of the school board have the necessary information to 

make decisions on substantive issues and to insure adequate discussion of 
decisions to be made; and 

 
D. To insure that meetings and actions of the school board are conducted so as to 

be informative to the staff and the public, and to produce a clear record of 
actions taken and decisions made. 

 
III. RULES OF ORDER 
 

A. School board members need not rise to gain the recognition of the chair. 
 

B. A motion will be adopted or carried if it receives the affirmative votes of a 
majority of those actually voting on the matter.  Abstentions are considered to 
be acquiescence to the vote of the majority.  It should be noted that some 
motions by statute or Robert’s Rules of Order require larger numbers of 
affirmative votes. 

 
C. All motions that require a second shall receive a second prior to opening the 

issue for discussion of the school board.  If a motion that requires a second does 
not receive a second, the chair may declare that the motion fails for lack of a 
second or may provide the second.  The names of the members making and 
seconding a motion shall be recorded in the minutes. 

 
D. The chair shall decide the order in which school board members will be 
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recognized to address an issue.  An attempt should be made to alternate 
between pro and con positions if appropriate to the discussion.  A member shall 
only speak to an issue after the member is recognized by the chair. 

 
E. The chair shall rule on all questions relating to motions and points of order 

brought before the school board. 
 

F. A ruling by the chair is subject to appeal to the full school board pursuant to 
Robert’s Rules of Order. 

 
G. The school board shall have authority to recognize any member of the audience 

regarding a request to be heard at the school board meeting.  Members of the 
public who wish to be heard shall follow school board procedures. 

 
H. The chair has the authority to declare a recess at any time for the purpose of 

restoring decorum to the meeting or for any other necessary purpose. 
 

I. The chair shall repeat a motion or the substance of a motion prior to the vote.  
The chair shall call for an affirmative and a negative vote on all motions. 

 
J. The order in which names will be called for roll call votes will be determined by 

the school board. 
 

K. The chair has the same right and responsibility as each school board member to 
vote on all issues. 

 
L. The chair shall announce the result of each vote.  The vote of each member, 

including abstentions, shall be recorded in the minutes.  If the vote is unanimous, 
it may be reflected as unanimous in the minutes if the minutes also reflect the 
members present. 

 
M. A majority of the voting members of the school board constitute a quorum.  The 

absence of a quorum may be raised by the chair or any member.  Generally any 
action taken in the absence of a quorum is null and void.  The only legal actions 
the school board may take in the absence of a quorum are to fix the time at 
which to adjourn, to adjourn, to recess or to take measures to obtain a quorum. 
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807 HEALTH AND SAFETY POLICY 
 Board Adopted:  New 

 
I. PURPOSE 
 

The purpose of this policy is to assist the school district in promoting health and safety, 
reducing injuries, and complying with federal, state, and local health and safety laws and 
regulations. 

 
II. GENERAL STATEMENT OF POLICY 
 
 A. The policy of the school district is to implement a health and safety program that 

includes plans and procedures to protect employees, students, volunteers, and 
members of the general public who enter school district buildings and grounds.  The 
objective of the health and safety program will be to provide a safe and healthy 
learning environment; to increase safety awareness; to help prevent accidents, 
illnesses, and injuries; to reduce liability; to assign duties and responsibilities to school 
district staff to implement and maintain the health and safety program; to establish 
written procedures for the identification and management of hazards or potential 
hazards; to train school district staff on safe work practices; and to comply with all 
health and safety, environmental, and occupational health laws, rules, and regulations. 

 
 B. All school district employees have a responsibility for maintaining a safe and healthy 

environment within the school district and are expected to be involved in the health 
and safety program to the extent practicable.  For the purpose of implementing this 
policy, the school district may form a health and safety advisory committee to be 
appointed by the superintendent. The health and safety advisory committee will be 
composed of employees and other individuals with specific knowledge of related 
issues. The advisory committee will provide recommendations to the administration 
regarding plans and procedures to implement this policy and to establish procedures 
for identifying, analyzing, and controlling hazards, minimizing risks, and training school 
district staff on safe work practices.  The committee will also recommend procedures 
for investigating accidents and enforcement of workplace safety rules.  Each 
recommendation shall include estimates of annual costs of implementing and 
maintaining that proposed recommendation. The superintendent may request that the 
safety committee established under Minn. Stat. § 182.676 carry out all or part of the 
duties of the advisory committee or the advisory committee may consider 
recommendations from a separate safety committee established under Minn. Stat § 
182.676. 

 
III. PROCEDURES 
 
 A. Based upon recommendations from the health and safety advisory committee and 

subject to the budget adopted by the school board to implement or maintain these 
recommendations, the administration will adopt and implement written plans and 
procedures for identification and management of hazards or potential hazards existing 
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within the school district in accordance with federal, state, and local laws, rules, and 
regulations.  Written plans and procedures will be maintained, updated, and reviewed 
by the school board on an annual basis and shall be an addendum to this policy.  The 
administration shall identify in writing a contact person to oversee compliance with 
each specific plan or procedure.  

 
 B. To the extent that federal, state, and local laws, rules, and regulations do not exist for 

identification and management of hazards or potential hazards, the health and safety 
advisory committee shall evaluate other available resources and generally accepted 
best practice recommendations. Best practices are techniques or actions which, 
through experience or research, have consistently proven to lead to specific positive 
outcomes. 

 
 C. The school district shall monitor and make good faith efforts to comply with any new 

or amended laws, rules, or regulations to control potential hazards. 
 
IV. PROGRAM AND PLANS 
 
 A. For the purpose of implementing this policy, the administration will, within the 

budgetary limitations adopted by the school board, implement a health and safety 
program that includes specific plan requirements in various areas as identified by the 
health and safety advisory committee.  Areas that may be considered include, but are 
not limited to, the following: 

 
  1. Asbestos 
  2. Fire and Life Safety 
  3. Employee Right to Know 
  4. Emergency Action Planning 
  5. Combustible and Hazardous Materials Storage 
  6. Indoor Air Quality 
  7. Mechanical Ventilation 
  8. Mold Cleanup and Abatement 
  9. Accident and Injury Reduction Program:  Model AWAIR Program for Minnesota 

Schools 
  10. Infectious Waste/Bloodborne Pathogens 

 11. Community Right to Know 
 12. Compressed Gas Safety 
 13. Confined Space Standard 
 14. Electrical Safety  
 15. First Aid/CPR/AED 

  16. Food Safety Inspection 
  17. Hazardous Waste 
  18. Hearing Conservation 

 19. Hoist/Lift/Elevator Safety 
 20. Integrated Pest Management 
 21. Laboratory Safety Standard/Chemical Hygiene Plan 
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 22. Lead 
 23. Control of Hazardous Energy Sources (Lockout/Tagout) 
 24. Machine Guarding 
 25. Safety Committee 
 26. Personal Protection Equipment (PPE) 
 27. Playground Safety 
 28. Radon 
 29. Respiratory Protection 
 30. Welding/Cutting/Brazing 

  31. Fall Protection 
  32. National Emission Standards for Hazardous Air Pollutants for School Generators 

established by the United States E.P.A. 
  33. Other areas determined to be appropriate by the health and safety advisory 

committee. 
 

If a risk is not present in the school district, the preparation of a plan or procedure for 
that risk will not be necessary. 

 
 B. The administration shall establish procedures to ensure, to the extent practicable, that 

all employees are properly trained and instructed in job procedures, crisis response 
duties, and emergency response actions where exposure or possible exposure to 
hazards and potential hazards may occur. 

 
 C. The administration shall conduct or arrange safety inspections and drills. Any identified 

hazards, unsafe conditions, or unsafe practices will be documented and corrective 
action taken to the extent practicable to control that hazard, unsafe condition, or 
unsafe practice. 

  
 D. Communication from employees regarding hazards, unsafe or potentially unsafe 

working conditions, and unsafe or potentially unsafe practices is encouraged in either 
written or oral form. No employee will be retaliated against for reporting hazards or 
unsafe or potentially unsafe working conditions or practices. 

 
 E. The administration shall conduct periodic workplace inspections to identify potential 

hazards and safety concerns. 
 
 F. In the event of an accident or a near miss, the school district shall promptly cause an 

accident investigation to be conducted in order to determine the cause of the incident 
and to take action to prevent a similar incident.  All accidents and near misses must be 
reported to an immediate supervisor as soon as possible.  

 
V. BUDGET 
 

The superintendent shall be responsible to provide for periodic school board review and 
approval of the various plan requirements of the health and safety program, including current 
plan requirements and related written plans and procedures and recommendations for 
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additional plan requirements proposed to be adopted.  The superintendent, or such other 
school official as designated by the superintendent, each year shall prepare preliminary 
revenue and expenditure budgets for the school district’s health and safety program.  The 
preliminary budgets shall be accompanied by such written commentary as may be necessary 
for them to be clearly understood by the members of the school board and the public.  The 
school board shall review the projected revenues and expenditures for this program and make 
such adjustments within the expenditure budget to carry out the current program and to 
implement new recommendations within the revenues projected and appropriated for this 
purpose.  No funds may be expended for the health and safety program in any school year 
prior to the adoption of the budget document authorizing that expenditure for that year, or 
prior to the adoption of an amendment to that budget document by the school board to 
authorize that expenditure for that year.  The health and safety program shall be 
implemented, conducted, and administered within the fiscal restraints of the budget so 
adopted. 

 
VI. ENFORCEMENT 
 

Enforcement of this policy is necessary for the goals of the school district’s health and safety 
program to be achieved.  Within applicable budget limitations, school district employees will 
be trained and receive periodic reviews of safety practices and procedures, focusing on areas 
that directly affect the employees’ job duties.  Employees shall participate in practice drills. 
Willful violations of safe work practices may result in disciplinary action in accordance with 
applicable school district policies. 
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524 Bagley Independent School District 162 Electronic Technologies Acceptable Use and 
 Internet Safety Policy 
 Board Adopted:  September 2, 2008  Board Revised: April 16, 2012  March 16, 2015 

 
I. PURPOSE 

The purpose of this policy is to set forth guidelines for access to acceptable and safe use of the 
District’s electronic technologies. Electronic technologies include but are not limited to the 
district network, computers, mobile devices, printers, telephones, and the applications they 
support and/or access both on and off campus. The policy complements the District’s Website 
and Intranet Internet Policy. 

II. GENERAL STATEMENT OF POLICY 

The Bagley School District provides technology resources to its students, staff, parents and 
community for educational, administrative, and informational purposes. The goal in providing 
these resources is to promote educational excellence in Bagley schools by facilitating resource 
sharing, innovation and communication with the support and supervision of parents, teachers 
and support staff. 

III. EDUCATIONAL PURPOSE 

Access to the technology in the Bagley School District has been established for educational 
purposes. The use of the Bagley School District’s electronic technologies is a valued resource to 
our community. All electronic technologies, including personal devices using the districts 
connectivity, must be used in support of the educational program of the District. This access 
may be revoked at any time for abusive or inappropriate conduct related to the use of 
electronic technologies. 

School computers, telecom, memory devices, networks, cloud storage and related hardware 
and software are the property of the Bagley School District. At no time does the District 
relinquish its exclusive control of electronic technologies. Inappropriate use of District 
electronic technologies, including interfering with network functions and the standardization of 
technologies, may result in the limitation or revocation of access. 

Depending on the nature and degree of the violation and the number of previous violations, 
unacceptable use of electronic technologies may result in one or more of the following 
consequences: Suspension or cancellation of use or access privileges; payments for damages 
and repairs; discipline under other appropriate District policies, including suspension, expulsion, 
exclusion or termination of employment; or civil or criminal liability under other applicable 
laws. Use of Electronic Technologies during the employee duty day should be restricted 
exclusively to educational purposes. 
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IV. DEFINITIONS 

The term “users” refers to any person using the District’s electronic technologies. The term 
“Internet” refers to an electronic communications network that connects computer networks 
and organizational computer facilities around the world. 

The term “intranet” refers to the District’s network, which restricts access to authorized users, 
which may include students, staff, parents, contractors, vendors and volunteers. The term 
“electronic technologies” refers to, but is not limited to, computers and peripherals, printers, 
telephones, and the applications they support and/or access. 

V. UNACCEPTABLE USES 

Users are responsible for anything set on the network with their name or other individual 
identified, e.g, IP address, on it. Users shall not engage in any activity that disrupts or hinders 
the performance of the District’s electronic technologies. Specifically, the following uses of the 
District’s electronic technologies are considered unacceptable: 

A. Users will not use the District’s electronic technologies to access, review, upload, 
download, store, print, post, receive, transmit or distribute: 

1. Pornographic, obscene or sexually explicit material or other visual depictions that 
are harmful to minors; 

2. Obscene, abusive, profane, lewd, vulgar, rude, inflammatory, libelous, threatening, 
disrespectful, or sexually explicit language; 

3. Materials that use language or images that are inappropriate in the educational 
setting or disruptive to the educational process; 

4. Information or materials that could cause damage or danger of disruption to the 
educational process; 

5. Materials that use language or images that advocate violence or discrimination 
toward other people (hate literature) or that may constitute harassment or 
discrimination, or any other material that would violate any law. 

6. Orders made by shopping online during time designated as off-limits by the District. 

7. Personal photos, files or music not related to educational purposes for any extended 
length of time. 

8. Unauthorized audio or video content streaming that decreases available internet 
bandwidth to district users.  

B. Users will not use the District’s electronic technologies too knowingly or recklessly post, 
transmit or distribute false or defamatory information about a person or organization, 
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or to harass another person, or to engage in personal attacks, including prejudicial or 
discriminatory attacks by use of email, social media, blogs, podcasts, etc.  

C. Users will not use the District’s electronic technologies to engage in any illegal act or 
violate any local, state or federal statute or law. Users will not use the District’s 
electronic technologies for political campaigning or personal profit.  

E. Users will not physically or electronically vandalize District technologies nor use the 
District’s electronic technologies to vandalize, damage or disable the property of 
another person or organization. 

1. Users will not make deliberate attempts to degrade or disrupt equipment, software 
or system performance by spreading computer viruses or by any other means. 

2. Users will not tamper with, modify or change the District’s electronic technologies 
software, hardware or wiring or take any action to violate the District’s security 
system. 

3. Users will not use the District’s electronic technologies in such a way as to disrupt 
the use of the system by other users. 

4. Users may not add or remove any software nor modify the equipment, software 
configuration, or environment. All electronic technology requests must go through 
the District’s Technology Department processes. 

F. Users will not use the District’s electronic technologies to gain unauthorized access to 
information resources or to access another person’s materials, information or files 
without the implied or direct permission of that person. 

G. Users will not use the District’s electronic technologies to post information in public 
access areas regarding private information about another person. Private information 
includes personal contact information about themselves or other persons, or other 
personally identifiable information including, but not limited to, addresses, telephone 
numbers, identification numbers, account numbers, access codes or passwords, labeled 
photographs or other information that would make the individual’s identity easily 
traceable, and will not repost a message that was sent to the user privately without 
permission of the person who sent the message. 

H. Users will not attempt to gain unauthorized access to the District’s electronic 
technologies or any other system through the District’s electronic technologies. Users 
will not attempt to logon through another person’s account, or use computer accounts, 
access codes or network identification other than those assigned to the user. Access 
through any means other than an individual’s user logon and password is not permitted. 

I.   Messages, files and records on the District’s electronic technologies may not be 
encrypted without the permission of appropriate administrative school authorities. 
Users must keep all account information and passwords private. The District school 
reserves the right to access user accounts when deemed necessary.  
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J.   Users will not use the District’s electronic technologies in any way that may violate 
trademark copyright laws or usage licensing agreements: 

1. Users will not use another person’s property without the person’s prior approval or 
proper citation, 

2. Users will not load, download or exchange pirated software or copy software to or 
from any school computer including freeware and shareware; 

3. Users will not plagiarize works they find on the Internet or other information 
resources.   

K.  Users will not use the District’s electronic technologies for unauthorized commercial 
purposes or for financial gain unrelated to the Mission of the District. Users will not use 
the District’s electronic technologies to offer or provide goods or services or for product 
advertisement, except as authorized by the District administration. 

L.  The District does not support personal equipment. Users will not install any personal 
equipment or software on any district-owned systems. 

VI. FILTER 

A.  With respect to any of its computers with Internet access, the School District will 
monitor the online activities of minors and employ technology protection measures 
during any use of such computers by minors and adults. The technology protection 
measures utilized will use best efforts and industry standard approaches to block or 
filter Internet access to any visual depictions that are obscene, violent, child 
pornography, or harmful to minors. 

B.  The term “harmful to minors” means any picture, image, graphic image file, or other 
visual depiction that: 

1. Taken as a whole and with respect to minors, appeals to a prurient interest in 
nudity, violence, sex, or excretion; or 

2. Depicts, describes, or represents, in a patently offensive way with respect to what is 
suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and 

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to 
minors. 

C.  Access to chat rooms, discussion boards and other forms of direct electronic 
communications are limited to applications approved by the District and/or hosted 
within the District domain for the safety and security of minors. 
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D.  An administrator, supervisor or other person authorized by the Superintendent may 
disable the technology protection measure, during use by an adult, to enable access for 
bona fide research or other lawful purposes. 

E.  The District is obligated to monitor and/or review filtering activities. 

Vll. INTERNET SAFETY POLICY EDUCATION 

During the first week of school and prior to the start of second semester, classroom and/or first 
hour teachers will provide a minimum of two lessons covering: 

1. The education of minors about appropriate online behavior, including interacting with 
other individuals on social networking sites and in chat rooms. 

2. Cyberbullying awareness and response  
3. Unauthorized disclosure, use and dissemination of personal information regarding 

minors. 
4. Unauthorized access, including “hacking” and other unlawful activities by minors online. 
5. Safety/security of minors when using e-mail, chat rooms, other direct electronic 

communications.  
 

 

VIII. LIMITED EXPECTATION OF PRIVACY 

By authorizing use of the School District electronic technologies, the Bagley School District does 
not relinquish control over content or data transmitted or stored on the network or contained 
in files. Users should expect only limited privacy in the contents of personal files on the 
District’s electronic technologies. 

A.  Routine maintenance and monitoring of the District’s electronic technologies may lead 
to a discovery that a user has violated this policy, another School District policy, or the 
law. 

B.  An individual investigation or search will be conducted if school authorities have a 
reasonable suspicion that the search will uncover a violation of law or School District 
policy. 

C.  Parents have the right at any time to investigate or review the contents of their child’s 
files and e-mail files. Parents have the right to request the termination of their child’s 
individual account at any time. 

D.  District staff users are advised that the School District retains the right at any time to 
investigate or review the contents of their files and e-mail files based upon legal 
complaints or specific allegations regarded as misuse of technologies. In addition, 
District staff is advised that data and other materials in files maintained on or 
transmitted through the District’s electronic technologies may be subject to review, 
disclosure or discovery under the Minnesota Government Data Practices Act. 
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E.  The District will cooperate fully with local, state and federal authorities in any 
investigation concerning or related to any illegal activities or activities not in compliance 
with School District policies conducted through the District’s electronic technologies 

VIII. ELECTRONIC TECHNOLOGIES ACCEPTABLE USE AGREEMENT 

A.  The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents and staff of the District.  

B.   This policy requires the permission of and supervision by the school’s designated 
professional staff before a student may use a school account or resource to access the 
Internet. 

C.  The Electronic Technologies Acceptable Use Agreement for students must be read and 
signed by the user and parents or guardians. Internet Use Agreement for employees 
must be signed by the employee. The form must then be filed with the District. 

D.   All users shall be responsible for the protection and security of their passwords. Users 
shall have the ability to change passwords to maintain the confidentiality of login codes. 
Passwords are not viewable by network administrators but may be changed to again 
access to a user account if necessary.  

IX. LIMITATION ON SCHOOL DISTRICT LIABILITY 

Use of the District’s educational technologies is at the user’s own risk and is provided on an “as 
is, as available” basis. The District will not be responsible for any damage users may suffer, 
including, but not limited to, loss, damage or unavailability of data stored on the District’s 
systems or for delays or changes in or interruptions of service or miss-deliveries or non-
deliveries of information or materials, regardless of the cause. The District is not responsible for 
the accuracy or quality of any advice or information obtained through or stored on the District’s 
electronic technologies. The District will not be responsible for financial obligations arising 
through unauthorized use of the District’s educational technologies or the Internet. 

X. CONSISTENCY WITH OTHER SCHOOL POLICIES 

Use of the District’s electronic technologies must not violate other policies and regulations of 
the District, including but not limited to the District policies on Gifts and Donations, 
Nondiscrimination, Harassment and Violence, Web site and Intranet, Instructional Materials 
Selection and Review, and Curriculum Goals. 

XI. USER NOTIFICATION 

A. All users shall be notified of the District policies relating to Electronic Technology 
Acceptable Use and Internet Safety Policies. This notification will be posted on the 
second board meeting agenda each August in an open public forum.  

B. This notification shall include the following: 
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1. Notification of Unacceptable Use of District Electronic Technologies. 

2. Internet Safety Protection 

3. Notification that Internet use is subject to compliance with District policies. 

4. Disclaimers limiting the District’s liability relative to: 

a. Information stored on District systems including diskettes, hard drives, or servers, 
CD, DVD memory stick or similar devices, cloud storage, or any other storage device: 
b. Information retrieved through the District’s computers, networks or online 
resources; 
c. Personal property used to access the District’s computers, networks or online 
resources; 
d. Unauthorized financial obligations resulting from use of District resources/ 
accounts to access the Internet. 
e. A description of the privacy rights and limitations of school sponsored/managed 
Internet accounts. 
 

5. Notification of password ownership and password protection procedures. 

6. Notification that, even though the District may use technical means to limit 
student Internet access, these limits are not impenetrable and are not the sole 
means of enforcing the provisions of this policy. 

7. Notification that goods and services can be purchased over the Internet that 
could potentially result in unwanted financial obligations and that any financial 
obligation incurred by a student through the Internet is the sole responsibility of 
the student and/or the student’s parents. 

8. Notification that the collection, creation, reception, maintenance and 
dissemination of data via the Internet, including electronic communications, is 
governed by the School District. 

9. Notification that, should the user violate the District’s acceptable use policy, the 
user’s access privileges may be revoked, school disciplinary action may be taken 
and/or appropriate legal action may be taken.  

10. Notification that all provisions of the Electronic Technologies Acceptable Use 
Policy are subordinate to local, state and federal laws. 

XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 

A. Outside-of-school, parents bear responsibility for the same guidance of Internet use as 
they exercise with information sources such as television, telephones, radio, movies and 
other possibly offensive media. Parents are responsible for monitoring their student’s 
use of the District’s educational technologies and of the Internet if the student is 
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accessing the District’s electronic technologies from home or through other remote 
location(s). 

B. Parents will be notified that their students will be using District resources/accounts to 
access the Internet and that the District will provide parents the option to request 
alternative activities not requiring Internet access. This notification should include: 

1. A copy of the Electronic Technologies Acceptable Use Agreement provided to the 
student user;  

2. A description of parent/guardian responsibilities; 

3. A notification that the parents have the option to request alternative educational 
activities not requiring Internet access and the material to exercise this option; 

4. A statement that the Electronic Technologies Acceptable Use Agreement must be 
signed by the user, parent or guardian, and the supervising teacher prior to use by 
the student; and 

5. A statement that the District’s Electronic Technologies Acceptable Use Policy is 
available for parental review. 

XIII. IMPLEMENTATION AND POLICY REVIEW 

A.  The Superintendent, and/or administrative team designee, is directed to develop the 
necessary guidelines for the implementation of this policy. The Superintendent, and/or 
administrative team designee , may develop appropriate user notification forms, 
guidelines and procedures necessary to implement this policy for submission to the 
School Board for approval. 

B.  The Superintendent, and/or administrative team designee, shall revise the user 
notifications, including student and parent notifications, if necessary, to reflect the 
adoption of these guidelines and procedures. 

C.  The District’s Internet policies and procedures are available for review by all parents, 
guardians, staff and members of the community through the district website. 
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