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PRINCETON PUBLIC SCHOOLS  
527 -STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, 

INSPECTIONS, AND SEARCHES 
   

I. PURPOSE 

The purpose of this policy is to provide guidelines for use and parking of motor                             
vehicles by students in school district locations, to maintain order and discipline                       
in the schools and to protect the health, safety and welfare of students and                           
school personnel. 

II. GENERAL STATEMENT OF POLICY 

The policy of this school district is to allow the limited use and parking of motor                               
vehicles by students in school district locations. The position of the school                       
district is that a fair and equitable district-wide student motor vehicle policy will                         
contribute to the quality of the student’s educational experience, will maintain                     
order and discipline in the schools, and will protect the health, safety and welfare                           
of students and school personnel. This policy applies to all students in the                         
school district. 

III.  ​DEFINITIONS 

A. “Contraband” means any unauthorized item possession of which is                 
prohibited by school district policy and/or law. It includes but is not                       
limited to weapons and “look-alikes,” alcoholic beverages, controlled               
substances and “look-alikes,” overdue books and other materials               
belonging to the school district, and stolen property. 

B. “Reasonable suspicion” means that a school official has grounds to                   
believe that the search will result in evidence of a violation of school                         
district policy, rules, and/or law. Reasonable suspicion may be based on a                       
school official’s personal observation, a report from a student, parent or                     
staff member, a student’s suspicious behavior, a student’s age and past                     
history or record of conduct both in and out of the school context, or other                             
reliable sources of information. 

C. “Reasonable scope” means that the scope and/or intrusiveness of the                   
search is reasonably related to the objectives of the search. Factors to                       
consider in determining what is reasonable include the seriousness of the                     
suspected infraction, the reliability of the information, the necessity of                   
acting without delay, the existence of exigent circumstances necessitating                 
an immediate search and further investigation (e.g. to prevent violence,                   
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serious and immediate risk of harm or destruction of evidence), and the                       
age of the student. 

D. “School district location” means property that is owned, rented, leased, or                     
borrowed by the school district for school purposes, as well as property                       
immediately adjacent to such property that may be used for parking or                       
gaining access to such property. A school district location also shall                     
include off school property at any school-sponsored or school-approved                 
activity, event, or function, such as a field trip or athletic event, where                         
students are under the jurisdiction of the school district. 

IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 

Students generally are not permitted to use motor vehicles during the school day                         
in any school district location. Students may use motor vehicles on the high                         
school campus[es] during the school day only if there is an emergency and                         
permission has been granted to the student by (designated school official) to                          
use a motor vehicle. Students are permitted to use motor vehicles in school                         
district locations outside of the school day only on the high school campus[es]. 

V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT               
LOCATIONS 

A. Students are permitted to park in a school district location as a matter of                           
privilege, not of right. Students driving a motor vehicle to a high school                         
campus may park the motor vehicle in the parking lot designated for                       
student parking only. Students will not park vehicles in driveways, on                     
private property, or in [other designated areas, e.g. parking lots                   
designated for use only by staff or by the general public]. 

B. When there are unauthorized vehicles parked on school district property,                   
school officials may: 

1. move the vehicle or require the driver or other person in charge of                         
the vehicle to move it off school district property; or 

2. if unattended, provide for the removal of the vehicle, at the expense                       
of the owner or operator, to the nearest convenient garage or other                       
place of safety off of school district property. 

VI. PATROLS, INSPECTIONS AND SEARCHES 

School officials may conduct routine patrols of school district locations and                     
routine inspections of the exteriors of the motor vehicles of students. In addition,                         
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the interiors of motor vehicles of students in school district locations may be                         
searched when school officials have a reasonable suspicion that the search will                       
uncover a violation of law and/or school policy or rule. 

A. Patrols and Inspections 

School officials may conduct routine patrols of student parking lots and                     
other school district locations and routine inspections of the exteriors of                     
the motor vehicles of students. Such patrols and inspections may be                     
conducted without notice, without student consent, and without a search                   
warrant. 

B. Search of Interior of Student Motor Vehicle 

The interiors of motor vehicles of students in school district locations,                     
including glove or trunk compartments, may be searched when school                   
officials have a reasonable suspicion that the search will uncover a                     
violation of law and/or school policy or rule. The search will be reasonable                         
in its scope and intrusiveness. Such searches may be conducted without                     
notice, without consent, and without a search warrant. A student will be                       
subject to withdrawal of parking privileges and to discipline if the student                       
refuses to open a locked motor vehicle under the student’s control or its                         
compartments upon the request of a school official. 

C. Prohibition of Contraband and Interference with Patrols, Inspections,               
Searches and/or  Seizures 

A violation of this policy occurs when students store or carry contraband                       
in motor vehicles in a school district location or interfere with patrols,                       
inspections, searches and/or seizures as provided by this policy. 

D. Seizure of Contraband 

If a search yields contraband, school officials will seize the item and may                         
turn it over to legal officials for ultimate disposition when appropriate. 

E. Dissemination of Policy 

A copy of this policy will be printed in the student handbook or                         
disseminated in any other way which school officials deem appropriate. 

  

VII. DIRECTIVES AND GUIDELINES 
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The superintendent is granted authority to develop and present for school board                       
review and approval reasonable directives and guidelines which address specific                   
needs of the school district related to student use and parking of motor vehicles                           
in school district locations, such as a permit system and parking regulations.                       
Approved directives and guidelines shall be attached as an addendum to this                       
policy. 

VIII. VIOLATIONS 

A student found to have violated this policy and/or the directives and guidelines                         
implementing it shall be subject to withdrawal of parking privileges and/or to                       
discipline in accordance with the school district’s Student Discipline Policy,                   
which may include suspension, exclusion, or expulsion. In addition, the student                     
may be referred to legal officials when appropriate. 

  
 ​Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of                     
Independent School Districts) 
New Jersey v. T.L.O.​, 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720                         
(1985) 

  
Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free           
School) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks,                 
Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on                 
Buses) 

  
 

Adopted:  November 14, 2006 
Revised: September 1, 2015 

Reviewed: February 21, 2017 
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Adopted:                               MSBA/MASA Model Policy 527 
Orig. 1998 

Revised:                                Rev. 2002 
 
 
527 STUDENT USE AND PARKING OF MOTOR VEHICLES; PATROLS, 

INSPECTIONS, AND SEARCHES 
 
 
I. PURPOSE 
 

The purpose of this policy is to provide guidelines for use and parking of motor vehicles 
by students in school district locations, to maintain order and discipline in the schools, 
and to protect the health, safety, and welfare of students and school personnel. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of this school district is to allow the limited use and parking of motor 
vehicles by students in school district locations.  It is the The position of the school 
district is that a fair and equitable district-wide student motor vehicle policy will 
contribute to the quality of the student’s educational experience, will maintain order and 
discipline in the schools, and will protect the health, safety, and welfare of students and 
school personnel.  This policy applies to all students in the school district.  

 
III. DEFINITIONS 
 

A. “Contraband” means any unauthorized item possession of which is prohibited by 
school district policy and/or law.  It includes, but is not limited to, weapons and 
“look-alikes,” alcoholic beverages, controlled substances and “look-alikes,” 
overdue books and other materials belonging to the school district, and stolen 
property. 

 
B. “Reasonable suspicion” means that a school official has grounds to believe that 

the search will result in evidence of a violation of school district policy, rules, 
and/or law.  Reasonable suspicion may be based on a school official’s personal 
observation, a report from a student, parent, or staff member, a student’s 
suspicious behavior, a student’s age and past history or record of conduct both in 
and out of the school context, or other reliable sources of information. 

 
C. “Reasonable scope” means that the scope and/or intrusiveness of the search is 

reasonably related to the objectives of the search.  Factors to consider in 
determining what is reasonable include the seriousness of the suspected 
infraction, the reliability of the information, the necessity of acting without delay, 
the existence of exigent circumstances necessitating an immediate search and 
further investigation (e.g., to prevent violence, serious and immediate risk of 
harm, or destruction of evidence), and the age of the student. 

 
D. “School district location” means property that is owned, rented, leased, or 
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borrowed by the school district for school purposes, as well as property 
immediately adjacent to such property that may be used for parking or gaining 
access to such property.  A school district location also shall include off school 
property at any school-sponsored or school-approved activity, event, or function, 
such as a field trip or athletic event, where students are under the jurisdiction of 
the school district.  

 
IV. STUDENT USE OF MOTOR VEHICLES IN SCHOOL DISTRICT LOCATIONS 
 

Students generally are not permitted to use motor vehicles during the school day in any 
school district location.  Students may use motor vehicles on the high school campus[es] 
during the school day only if there is an emergency and permission has been granted to 
the student by    (designated school official)    to use a motor vehicle.  Students are 
permitted to use motor vehicles in school district locations outside of the school day only 
on the high school campus[es]. 

 
[Note:  This portion of the policy may need to be modified depending upon the 
designation of the high school campus as open or closed.  For example, the school 
district may choose to adopt language for an open campus in the second sentence such 
as “Students may use motor vehicles on the high school campus[es] during the school 
day only during the student’s designated lunch period or if there is an emergency and 
permission has been granted to the student by     (designated school official)    to use a 
motor vehicle during the school day.”] 

 
V. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT 

LOCATIONS 
 

A. Students are permitted to park in a school district location as a matter of privilege, 
not of right.  Students driving a motor vehicle to a high school campus may park 
the motor vehicle in the parking lot designated for student parking only.  Students 
will not park vehicles in driveways, on private property, or in [other designated 
areas, e.g., parking lots designated for use only by staff or by the general 
public]. 

 
B. When there are unauthorized vehicles parked on school district property, school 

officials may: 
 

1. move the vehicle or require the driver or other person in charge of the 
vehicle to move it off school district property; or 

 
2. if unattended, provide for the removal of the vehicle, at the expense of the 

owner or operator, to the nearest convenient garage or other place of 
safety off of school district property. 

 
VI. PATROLS, INSPECTIONS, AND SEARCHES 
 

School officials may conduct routine patrols of school district locations and routine 
inspections of the exteriors of the motor vehicles of students.  In addition, the interiors of 
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motor vehicles of students in school district locations may be searched when school 
officials have a reasonable suspicion that the search will uncover a violation of law 
and/or school policy or rule. 

 
A. Patrols and Inspections 

 
School officials may conduct routine patrols of student parking lots and other 
school district locations and routine inspections of the exteriors of the motor 
vehicles of students.  Such patrols and inspections may be conducted without 
notice, without student consent, and without a search warrant. 

 
B. Search of Interior of Student Motor Vehicle 

 
The interiors of motor vehicles of students in school district locations, including 
glove or trunk compartments, may be searched when school officials have a 
reasonable suspicion that the search will uncover a violation of law and/or school 
policy or rule.  The search will be reasonable in its scope and intrusiveness.  Such 
searches may be conducted without notice, without consent, and without a search 
warrant. A student will be subject to withdrawal of parking privileges and to 
discipline if the student refuses to open a locked motor vehicle under the student’s 
control or its compartments upon the request of a school official.  

 
C. Prohibition of Contraband and Interference with Patrols, Inspections, Searches, 

and/or Seizures 
 

It shall be a A violation of this policy occurs when for students to store or carry 
contraband in motor vehicles in a school district location or to interfere with 
patrols, inspections, searches, and/or seizures as provided by this policy. 

 
D. Seizure of Contraband 

 
If a search yields contraband, school officials will seize the item and may turn it 
over to legal officials for ultimate disposition when appropriate. 

 
E. Dissemination of Policy 

 
A copy of this policy will be printed in the student handbook or disseminated in 
any other way which school officials deem appropriate. 

 
VII. DIRECTIVES AND GUIDELINES 
 

The superintendent is granted authority to develop and present for school board review 
and approval reasonable directives and guidelines which address specific needs of the 
school district related to student use and parking of motor vehicles in school district 
locations, such as a permit system and parking regulations.  Approved directives and 
guidelines shall be attached as an addendum to this policy. 

 
[Note:  Some school districts may choose to allow students to park their cars in school 
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district locations, such as designated student parking lots, by permit only.  Such a 
permit system can be used to assist in the dissemination and enforcement of the motor 
vehicle policy.  For example, school districts instituting a permit system can advise 
students who apply for a permit that the motor vehicle policy exists and that their motor 
vehicles are subject to inspection and search by school officials.  An acknowledgment 
form, such as the sample attached to this policy, can then be utilized to document the 
notice given and the student’s receipt of the policy.] 

 
[Note: If a school district institutes a permit system and intends to charge students a fee 
for parking permits, the procedures in Minn. Stat. § 123B.38 must be followed before 
the fees are implemented.] 

 
VIII. VIOLATIONS 
 

A student found to have violated this policy and/or the directives and guidelines 
implementing it shall be subject to withdrawal of parking privileges and/or to discipline 
in accordance with the school district’s Student Discipline Policy, which may include 
suspension, exclusion, or expulsion.  In addition, the student may be referred to legal 
officials when appropriate. 

 
 
Legal References: U. S. Const., amend. IV 

Minn. Const., art. I, §10 
Minn. Stat. § 123B.02, Subds. 1 and 5 (General Powers of Independent 
School Districts) 
New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985) 

 
Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 
School) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 
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PRINCETON PUBLIC SCHOOLS 
528 - STUDENT PARENTAL, FAMILY AND MARITAL STATUS 

NONDISCRIMINATION 
  
   

I. PURPOSE 

Students are protected from discrimination on the basis of sex and marital status                         
pursuant to Title IX of the Education Amendments of 1972 and the Minnesota                         
Human Rights Act. This includes discrimination on the basis of pregnancy. The                       
purpose of this school district policy is to provide equal educational opportunity                       
for all students and to prohibit discrimination on the grounds of sex, parental,                         
family, or marital status. 

II. GENERAL STATEMENT OF POLICY 

A. The school district provides equal educational opportunity for all students,                   
and will not apply any rule concerning a student’s actual or potential                       
parental, family, or marital status which treats students differently on the                     
basis of sex. 

B. The school district will not discriminate against any student, or exclude                     
any student from its education program or activity, including any class or                       
extracurricular activity, on the basis of such student's’ pregnancy,                 
childbirth, false pregnancy, termination of pregnancy or recovery               
therefrom, unless the student requests voluntarily to participate in a                   
separate portion of the program or activity of the recipient. 

C. The school district may require such a student to obtain the certification of                         
a physician that the student is physically and emotionally able to continue                       
participation in the normal education program or activity so long as such a                         
certification is required of all students for other physical or emotional                     
conditions requiring the attention of a physician. 

D. The school district will ensure that any separate and voluntary                   
instructional program is comparable to that offered to non-pregnant                 
students.  

E. It is the responsibility of every school district employee to comply with                       
this policy. 
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F. The school board has designated the Human Resource Director as the                     
Title IX coordinator. This employee coordinates the school district’s efforts                   
to comply with and carry out its responsibilities under Title IX. 

G. Any student, parent or guardian having questions regarding the                 
application of Title IX and its regulations and/or this policy should discuss                       
them with the Title IX Coordinator. Questions relating solely to Title IX and                         
its regulations may be referred to the Assistant Secretary for Civil Rights                       
of the United States Department of Education. In the absence of a specific                         
designee, an inquiry or complaint should be referred to the superintendent                     
or the school district human rights officer. 

H. Any reports of unlawful discrimination under this policy will be handled,                     
investigated and acted upon in the manner specified in Policy 522 –                       
Student Sex Nondiscrimination. 

  
  
Legal References: Minn. Stat. § 363.01 et seq. (Minnesota Human Rights Act) 
  20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of                     

1972) 
  34 C.F.R. Part 106 (Implementing regulations of Title IX) 
  
Cross References: Princeton Public Schools Policy 102 (Equal Educational             

Opportunity) 
Princeton Public Schools Policy 413 (Harassment and Violence) 
Princeton Public Schools Policy 522 (Student Sex             
Nondiscrimination) 

 
   

Adopted:  December 17, 2002 
Reviewed: September 1, 2015 

Revised: February 21, 2017 
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Adopted:                              MSBA/MASA Model Policy 528
Orig. 1999

Revised:                               Rev. 2003

528 STUDENT PARENTAL, FAMILY, AND MARITAL STATUS
NONDISCRIMINATION

[Note: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

Students are protected from discrimination on the basis of sex and marital status pursuant
to Title IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.
This includes discrimination on the basis of pregnancy.  The purpose of this school
district policy is to provide equal educational opportunity for all students and to prohibit
discrimination on the grounds of sex, parental, family, or marital status.

II. GENERAL STATEMENT OF POLICY

A. The school district provides equal educational opportunity for all students, and
will not apply any rule concerning a student’s actual or potential parental, family,
or marital status which treats students differently on the basis of sex.

B. The school district will not discriminate against any student, or exclude any
student from its education program or activity, including any class or
extracurricular activity, on the basis of such students’ pregnancy, childbirth, false
pregnancy, termination of pregnancy or recovery therefrom, unless the student
requests voluntarily to participate in a separate portion of the program or activity
of the recipient.

C. The school district may require such a student to obtain the certification of a
physician that the student is physically and emotionally able to continue
participation in the normal education program or activity so long as such a
certification is required of all students for other physical or emotional conditions
requiring the attention of a physician.

D. The school district will ensure that any separate and voluntary instructional
program is comparable to that offered to non-pregnant students.

E. It is the responsibility of every school district employee to comply with this
policy.

F. The school board has designated                                              [title, name, office
address, and telephone number] as its Title IX coordinator.  This employee
coordinates the school district’s efforts to comply with and carry out its
responsibilities under Title IX.

12



528-2

F G. Any student, parent or guardian having questions regarding the application of
Title IX and its regulations and/or this policy should discuss it them with the Title
IX coordinator.  Questions relating solely to Title IX and its regulations may be
referred to the Assistant Secretary for Civil Rights of the United States
Department of Education.  appropriate school district official provided by policy.
In the absence of a specific designee, an inquiry or complaint should be referred
to the superintendent or the school district human rights officer.

G H. Any reports of unlawful discrimination under this policy will be handled,
investigated and acted upon in the manner specified in Policy 522 – Student Sex
Nondiscrimination.

Legal References: Minn. Stat. § 363.01 et seq. (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
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PRINCETON PUBLIC SCHOOLS  
529 - STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 

  
  

I. PURPOSE 

In an effort to provide a safe school environment, the assigned classroom                       
teacher and certain staff members should know whether a student to be placed                         
in the classroom has a history of violent behavior. Additionally, decisions should                       
be made regarding how to manage such a student. 

The purpose of this policy is to address the circumstances in which data should                           
be provided to classroom teachers and other school staff members about                     
students with a history of violent behavior and to establish a procedure for                         
notifying staff regarding the placement of students with a history of violent                       
behavior. 

II. GENERAL STATEMENT OF POLICY 

A. Any staff member or other employee of the school district who obtains or                         
possesses information concerning a student in the building with a history                     
of violent behavior shall immediately report said information to the                   
principal of the building in which the student attends school. 

B. The administration will meet with the assigned classroom teacher and                   
other appropriate staff members for the purpose of notifying and                   
determining how staff will manage such student. 

C. Only staff members who have a legitimate educational interest in the                     
information will receive notification. 

III. DEFINITIONS 

For purposes of this policy, the following terms have the meaning given them. 

A. Administration 

“Administration” means the superintendent, building principal, or other               
designee. 

B. Classroom Teacher 

“Classroom Teacher” means the instructional personnel responsible for               
the course or room to which a student is assigned at any given time,                           
including a substitute hired in place of the classroom teacher. 
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C. History of Violent Behavior 

1. A student will be considered to have a history of violent behavior if                         
incident(s) of violence, including any documented physical assault               
of a school district employee by the student, have occurred during                     
the current or previous school year. 

2. If a student has an incident of violence during the current or                       
previous school year, that incident and all other past related or                     
similar incidents of violence will be reported. 

D. Incident(s) of Violence 

“Incident(s) of violence” means willful conduct in which a student                   
endangers or causes physical injury to the student, other students,a                   
school district employee, or surrounding person(s) or endangers or                 
causes significant damage to school district property, regardless of                 
whether related to a disability or whether discipline was imposed. 

E. Legitimate Educational Interest 

“Legitimate educational interest” includes interest directly related to               
classroom instruction, teaching, student achievement and progress,             
discipline of a student, student health and welfare, and the ability to                       
respond to a request for educational data. It includes a person’s need to                         
know in order to: 

1. Perform an administrative task required in the school or the                   
employee’s contract or position description approved by the school                 
board; 

2. Perform a supervisory or instructional task directly related to the                   
student’s education; or 

3. Perform a service or benefit for the student or the student’s family                       
such as health care, counseling, student job placement, or student                   
financial aid. 

4. Perform a task directly related to responding to a request for data. 

F. School Staff Member 

“School Staff Member” includes: 

1. A person duly elected to the school board; 
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2. A person employed by the school board in an administrative,                   
supervisory, instructional, or other professional position; 

3. A person employed by the school board as a temporary substitute                     
in a professional position for the period of his or her performance                       
as a substitute; and 

4. A person employed by, or under contract to, the school board to                       
perform a special task such as a secretary, a clerk, a public                       
information officer or data practices compliance official, an               
attorney, or an auditor for the period of his or her performance as                         
an employee or contractor. 

  

IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT  
BEHAVIOR 

A. Reports of Violent Behavior 

Any staff member or other employee of the school district who becomes                       
aware of any information regarding the violent behavior of an enrolling                     
student or any student enrolled in the school district shall immediately                     
report the information to the building principal where the student is                     
enrolled or seeks to enroll. 

B. Recipients of Notice 

Each classroom teacher of a student with a history of violent behavior                       
(see Section III.C., above) will receive written notification from the                   
administration prior to placement of the student in the teacher’s                   
classroom. In addition, written notice will be given by the administration                     
to other school staff members who have a legitimate educational interest,                     
as defined in this policy, when a student with a history of violent behavior                           
is placed in a teacher’s classroom. The administration will provide notice                     
to anyone substituting for the classroom teacher or school staff member,                     
who has received notice under this policy, that the substitute will be                       
overseeing a student with a history of violent behavior. 

The administration may provide other school district employees or                 
individuals outside of the school district with information regarding a                   
student, including information regarding a student’s history of violent                 
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behavior, in accordance with Policy 515, Protection and Privacy of Pupil                     
Records. 

C.  ​Determination of Who Receives Notice 

The determination of which classroom teachers and school staff members                   
have a legitimate educational interest in information regarding a student                   
with a history of violent behavior will be made by either: (1) the school                           
district’s Responsible Authority appointed by the school board under the                   
Minnesota Government Data Practices Act or (2) the administration. In                   
the event the administration makes this determination, the Responsible                 
Authority will provide guidance to the administration as to what data will                       
be shared. 

D. Form of Written Notice 

The notice given to classroom teachers and school staff members will be                       
in writing and will include the following: 

1. Name of the student; 

2. Date of notice; 

3. Notification that the student has been identified as a student with a                       
history of violent behavior as defined in Section III. of this policy;                       
and 

4. Reminder of the private nature of the data provided. 

E. Record of Notice 

1. The administration will retain a copy of the notice or other                     
documentation provided to classroom teachers and school staff               
members notified under this section. 

2. Retention of the written notice or other documentation provided to                   
classroom teachers and school staff members is governed by the                   
approved Records Retention Schedule. 

F. Meetings Regarding Students with a History of Violent Behavior 

1. If the administration determines, in his or her discretion, that the                     
classroom teacher and/or school staff members with a legitimate                 
educational interest in such data reasonably require access to the                   
details regarding a student’s history of violent behavior for                 
purposes of school safety and/or intervention services for the                 
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student, the administration also may convene a meeting to share                   
and discuss such data. 

2. The persons present at the meeting may have access to the data                       
described in Section IV.D., above. 

G. Law Enforcement Reports 

Staff members will be provided with notice of disposition orders or law                       
enforcement reports received by the school district in accordance with                   
Policy 515, Protection and Privacy of Pupil Records. Where appropriate,                   
information obtained from disposition orders or law enforcement reports                 
also may be included in a Notification of Violent Behavior. 

V. MAINTENANCE AND TRANSFER OF RECORDS 

A report, notice, or documentation pertaining to a student with a history of                         
violent behavior are educational records of a student and will be retained,                       
maintained, and transferred to a school or school district in which a student                         
seeks to enroll in accordance with Policy 515, Protection and Privacy of Pupil                         
Records. 

VI.  ​PARENTAL NOTICE 

A. The administration will notify parents annually that the school district                   
gives classroom teachers and other school staff members notice about                   
students’ history of violent behavior. 

B. Prior to providing the written notice of a student’s violent behavior to                       
classroom teachers and/or school staff members, the administration will                 
inform the student’s parent or guardian that such notice will be provided. 

C. Parents will be given notice that they have the right to review and                         
challenge records or data, including the data documenting the history of                     
violent behavior, in accordance with Policy 515, Protection and Privacy of                     
Pupil Records.  

VII. TRAINING NEEDS 

Representatives of the school board and representatives of the teachers will                     
discuss the needs of students and staff. The parties may discuss necessary                       
training which may include training on conflict resolution and positive behavior                     
interventions and may discuss necessary intervention services such as student                   
behavioral assessments. 
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education                   
Records) 
Minn. Stat. § 121A.45 (Grounds for Dismissal) 
Minn. Stat. § 121A.64 (Notification of Students with Violent                 
Behavior) 
Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 
Minn. Laws 2003, 1​st​ Sp., Ch. 9, Art. 2, § 53 

  
Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil                 

Records) 
  

Adopted:  November 14, 2006 
Reviewed: September 1, 2015 

Revised: August 16, 2016 
Reviewed: February 21, 2017 
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Adopted:                               MSBA/MASA Model Policy 529 
Orig. 1999 

Revised:                                Rev. 2006 2016 
 
 
529 STAFF NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS 
 

[Note: School districts are not required to adopt a policy regarding staff notification of 
violent behavior by students.  State law does, however, require school districts to 
provide classroom teachers with notice of the placement of students with a history of 
violent behavior in their classrooms.  Thus, school districts may decide the manner in 
which they provide such notice.  In 2003, the Minnesota Legislature required a 
committee, including a representative from the Minnesota School Boards Association 
(MSBA), to develop a model policy for schools to notify staff about violent behavior by 
students.  That model policy is available on the Minnesota Department of 
Administration’s website.  MSBA has modified the committee-developed policy for 
consistency with its other model policies and to reflect management perspectives.  
MSBA recommends this policy.] 

 
I. PURPOSE 
 

In an effort to provide a safe school environment, the assigned classroom teacher and 
certain staff members should know whether a student to be placed in the classroom has a 
history of violent behavior.  Additionally, decisions should be made regarding how to 
manage such a student. 

 
The purpose of this policy is to address the circumstances in which data should be 
provided to classroom teachers and other school staff members about students with a 
history of violent behavior and to establish a procedure for notifying staff regarding the 
placement of students with a history of violent behavior. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Any staff member or other employee of the school district who obtains or 
possesses information concerning a student in the building with a history of 
violent behavior shall immediately report said information to the principal of the 
building in which the student attends school. 

 
B. The administration will meet with the assigned classroom teacher and other 

appropriate staff members for the purpose of notifying and determining how staff 
will manage such student. 

 
C. Only staff members who have a legitimate educational interest in the information 

will receive notification. 
 
III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them. 
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A. Administration 

 
“Administration” means the superintendent, building principal, or other designee. 

 
B. Classroom Teacher 

 
“Classroom teacher” means the instructional personnel responsible for the course 
or room to which a student is assigned at any given time, including a substitute 
hired in place of the classroom teacher. 

 
C. History of Violent Behavior 

 
1. A student will be considered to have a history of violent behavior if 

incident(s) of violence, including any documented physical assault of a 
school district employee by the student, have occurred during the current 
or previous school year. 

 
2. If a student has an incident of violence during the current or previous 

school year, that incident and all other past related or similar incidents of 
violence will be reported. 

 
D. Incident(s) of Violence 

 
“Incident(s) of violence” means willful conduct in which a student endangers or 
causes physical injury to the student, other students, a school district employee, or 
surrounding person(s) or endangers or causes significant damage to school district 
property, regardless of whether related to a disability or whether discipline was 
imposed. 

 
E. Legitimate Educational Interest 

 
“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for educational 
data.  It includes a person’s need to know in order to: 

 
1. Perform an administrative task required in the school or the employee’s 

contract or position description approved by the school board; 
 

2. Perform a supervisory or instructional task directly related to the student’s 
education; or 

 
3. Perform a service or benefit for the student or the student’s family such as 

health care, counseling, student job placement, or student financial aid. 
 

4. Perform a task directly related to responding to a request for data. 
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F. School Staff Member 
 

“School staff member” includes: 
 

1. A person duly elected to the school board; 
 

2. A person employed by the school board in an administrative, supervisory, 
instructional, or other professional position; 

 
3. A person employed by the school board as a temporary substitute in a 

professional position for the period of his or her performance as a 
substitute; and 

 
4. A person employed by, or under contract to, the school board to perform a 

special task such as a secretary, a clerk, a public information officer or 
data practices compliance official, an attorney, or an auditor for the period 
of his or her performance as an employee or contractor. 

 
[Note:  School districts may wish to reference other school staff members such 
as paraprofessionals, bus drivers, occupational therapists, or police liaison 
officers in the definition of a “school staff member.”  However, the definition of 
a “school staff member” in this policy should be identical to the school district’s 
definition of a “school official” in Policy 515, Protection and Privacy of Pupil 
Records.] 

 
IV. PROCEDURE FOR STAFF NOTIFICATION OF STUDENTS WITH VIOLENT 

BEHAVIOR 
 

A. Reports of Violent Behavior 
 

Any staff member or other employee of the school district who becomes aware of 
any information regarding the violent behavior of an enrolling student or any 
student enrolled in the school district shall immediately report the information to 
the building principal where the student is enrolled or seeks to enroll. 

 
B. Recipients of Notice 

 
Each classroom teacher of a student with a history of violent behavior (see 
Section III.C., above) will receive written notification from the administration 
prior to placement of the student in the teacher’s classroom.  In addition, written 
notice will be given by the administration to other school staff members who have 
a legitimate educational interest, as defined in this policy, when a student with a 
history of violent behavior is placed in a teacher’s classroom.  The administration 
will provide notice to anyone substituting for the classroom teacher or school staff 
member, who has received notice under this policy, that the substitute will be 
overseeing a student with a history of violent behavior. 

 
The administration may provide other school district employees or individuals 

22



 529-4 

outside of the school district with information regarding a student, including 
information regarding a student’s history of violent behavior, in accordance with 
Policy 515, Protection and Privacy of Pupil Records. 

 
C. Determination of Who Receives Notice 

 
The determination of which classroom teachers and school staff members have a 
legitimate educational interest in information regarding a student with a history of 
violent behavior will be made by either: (1) the school district’s Responsible 
Authority appointed by the school board under the Minnesota Government Data 
Practices Act or (2) the administration.  In the event the administration makes this 
determination, the Responsible Authority will provide guidance to the 
administration as to what data will be shared. 

 
D. Form of Written Notice 

 
The notice given to classroom teachers and school staff members will be in 
writing and will include the following: 

 
1. Name of the student; 

 
2. Date of notice; 

 
3. Notification that the student has been identified as a student with a history 

of violent behavior as defined in Section III. of this policy; and 
 

4. Reminder of the private nature of the data provided. 
 

E. Record of Notice 
 

1. The administration will retain a copy of the notice or other documentation 
provided to classroom teachers and school staff members notified under 
this section. 

 
2. Retention of the written notice or other documentation provided to 

classroom teachers and school staff members is governed by the approved 
Records Retention Schedule. 

 
F. Meetings Regarding Students with a History of Violent Behavior 

 
1. If the administration determines, in his or her discretion, that the 

classroom teacher and/or school staff members with a legitimate 
educational interest in such data reasonably require access to the details 
regarding a student’s history of violent behavior for purposes of school 
safety and/or intervention services for the student, the administration also 
may convene a meeting to share and discuss such data. 

 
2. The persons present at the meeting may have access to the data described 
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in Section IV.D., above. 
 

G. Law Enforcement Reports 
 

Staff members will be provided with notice of disposition orders or law 
enforcement reports received by the school district in accordance with Policy 515, 
Protection and Privacy of Pupil Records.  Where appropriate, information 
obtained from disposition orders or law enforcement reports also may be included 
in a Notification of Violent Behavior. 

 
V. MAINTENANCE AND TRANSFER OF RECORDS 
 

A report, notice, or documentation pertaining to a student with a history of violent 
behavior are educational records of a student and will be retained, maintained, and 
transferred to a school or school district in which a student seeks to enroll in accordance 
with Policy 515, Protection and Privacy of Pupil Records. 

 
VI. PARENTAL NOTICE 
 

A. The administration will notify parents annually that the school district gives 
classroom teachers and other school staff members notice about students’ history 
of violent behavior. 

 
B. Prior to providing the written notice of a student’s violent behavior to classroom 

teachers and/or school staff members, the administration will inform the student’s 
parent or guardian that such notice will be provided. 

 
C. Parents will be given notice that they have the right to review and challenge 

records or data, including the data documenting the history of violent behavior, in 
accordance with Policy 515, Protection and Privacy of Pupil Records. 

 
VII. TRAINING NEEDS 
 

Representatives of the school board and representatives of the teachers will discuss the 
needs of students and staff.  The parties may discuss necessary training which may 
include training on conflict resolution and positive behavior interventions and may 
discuss necessary intervention services such as student behavioral assessments. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.22, Subd. 7 (School Attendance - Education Records) 
Minn. Stat. § 121A.45 (Grounds for Dismissal) 
Minn. Stat. § 121A.64 (Notification of Students with Violent Behavior) 
Minn. Stat. § 121A.75 (Law Enforcement Notice to Schools) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1-99.67 (Rules Implementing FERPA) 
Minn. Laws 2003, 1st Sp., Ch. 9, Art. 2, § 53 
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Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
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PRINCETON PUBLIC SCHOOLS  
530 - IMMUNIZATION REQUIREMENTS 

  
I. PURPOSE 

The purpose of this policy is to require that all students receive the proper                           
immunizations as mandated by law to ensure the health and safety of all                         
students. 

II.  ​GENERAL STATEMENT OF POLICY 

All students are required to provide proof of immunization, or appropriate                     
documentation exempting the student from such immunization, and such other                   
data necessary to ensure that the student is free from any communicable                       
diseases, as a condition of enrollment. 

III. STUDENT IMMUNIZATION REQUIREMENTS 

A. No student may be enrolled or remain enrolled, on a full-time, part-time,                       
or shared-time basis, in any elementary or secondary school within the                     
school district until the student or the student’s parent or guardian has                       
submitted to the designated school district administrator the required                 
proof of immunization. Prior to the student’s first date of attendance, the                       
student or the student’s parent or guardian shall provide to the                     
designated school district administrator one of the following statements: 

1. a statement, from a physician or a public clinic which provides                     
immunizations, stating that the student received the immunizations               
required by law, consistent with medically acceptable standards; or 

2. a statement, from a physician or a public clinic which provides                     
immunizations, stating that the student received the primary               
schedule of immunizations required by law and has commenced a                   
schedule of the remaining required immunizations, indicating the               
month and year each immunization was administered, consistent               
with medically acceptable standards. 

B. The statement of a parent or guardian of a student or an emancipated                         
student may be substituted for the statement of a physician or public                       
clinic which administers immunizations. If such a statement is                 
substituted, this statement must indicate the month and year each                   
immunization was administered. Upon request, the designated school               
district administrator will provide information to the parent or guardian of                     
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a student or an emancipated student of the dosages required for each                       
vaccine according to the age of the student. 

C. The parent or guardian of persons receiving instruction in a home school                       
shall submit one of the statements set forth in Section III.A. or III.B., above,                           
or statement of immunization set forth in Section IV., below, to the                       
superintendent of the school district by October 1 of the first year of their                           
homeschooling in Minnesota and the grade 7 year. 

D. When there is evidence of the presence of a communicable disease, or                       
when required by any state or federal agency and/or state or federal law,                         
students and/or their parents or guardians may be required to submit                     
such other health care data as is necessary to ensure that the student has                           
received any necessary immunizations and/or is free of any communicable                   
diseases. No student may be enrolled or remain enrolled in any                     
elementary or secondary school within the school district until the student                     
or the student’s parent or guardian has submitted the required data. 

E. The school district may allow a student transferring into a school a                       
maximum of 30 days to submit a statement specified in Section III.A. or                         
III.B., above, or Section IV., below. Students who do not provide the                       
appropriate proof of immunization or the required documentation related                 
to an applicable exemption of the student from the required immunization                     
within the specified time frames shall be excluded from school until such                       
time as the appropriate proof of immunizations or exemption                 
documentation has been provided. 

F. If a person who is not a Minnesota resident enrolls in a school district                           
online learning course or program that delivers instruction to the person                     
only by computer and does not provide any teacher or instructor contact                       
time or require classroom attendance, the person is not subject to the                       
immunization, statement, and other requirements of this policy. 

IV. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS 

Students will be exempt from the foregoing immunization requirements under                   
the following circumstances: 

A. The parent or guardian of a minor student or an emancipated student                       
submits a physician’s signed statement stating that the immunization of                   
the student is contraindicated for medical reasons or that laboratory                   
confirmation of the presence of adequate immunity exists; or 
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B. The parent or guardian of a minor student or an emancipated student                       
submits his or her notarized statement stating the student has not been                       
immunized because of the conscientiously held beliefs of the parent,                   
guardian or student. 

V. NOTICE OF IMMUNIZATION REQUIREMENTS 

A. The school district will develop and implement a procedure to: 

1. notify parents and students of the immunization and exemption                 
requirements by use of a form approved by the Department of                     
Health;  

2. notify parents and students of the consequence for failure to                   
provide required documentation regarding immunizations;  

3. review student health records to determine whether the required                 
information has been provided; and make reasonable             
arrangements to send a student home when the immunization                 
requirements have not been met and advise the student and/or the                     
student’s parent or guardian of the conditions for re-enrollment. 

  

[See Attachments A, B,  C. and D] 

  

B. The notice provided shall contain written information describing the                 
exemptions from immunization as permitted by law. The notice shall be                     
in a font size at least equal to the font size and style as the immunization                               
requirements and on the same page as the immunization requirements. 

VI. IMMUNIZATION RECORDS 

A. The school district will maintain a file containing the immunization records                     
for each student in attendance at the school district for at least five years                           
after the student attains the age of majority. 

B. Upon request, the school district may exchange immunization data with                   
persons or agencies providing services on behalf of the student.                   
Immunization data is private student data and disclosure of such data                     
shall be governed by Policy 515 Protection and Privacy of Pupil Records. 

C. The designated school district administrator will assist a student and/or                   
the student’s parent or guardian in the transfer of the student’s                     
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immunization file to the student’s new school within 30 days of the                       
student’s transfer. 

D. Upon request of a public or private post-secondary educational institution,                   
the designated school district administrator will assist in the transfer of                     
the student’s immunization file to the post-secondary educational               
institution. 

VII. OTHER 

Within 60 days of the commencement of each new school term, the school                         
district will forward a report to the Commissioner of the Department of                       
Education stating the number of students attending each school in the school                       
district, including the number of students receiving instruction in a home school,                       
the number of students who have not been immunized, and the number of                         
students who received an exemption. The school district also will forward a                       
copy of all exemption statements received by the school district to the                       
Commissioner of the Department of Health. 

 
  
Legal References: Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School               
Children) 
Minn. Stat. § 121A.17 (School Board Responsibilities) 
Minn. Stat. § 144.29 (Health Records; Children of School Age) 
Minn. Stat. § 144.3351 (Immunization Data) 
Minn. Stat. § 144.441 (Tuberculosis Screening in Schools) 
Minn. Stat. § 144.442 (Testing in Schools) 
Minn. Rules Parts 4604.0100-4604.1020​ ​(Immunization) 
McCarthy v. Ozark Sch. Dist.​, 359 F.3d 1029 (8​th​ Cir. 2004) 
Op. Atty. Gen. 169-W (July 23, 1980) 
Op. Atty. Gen. 169-W (Jan. 17, 1968) 

  
Cross References: Princeton Policy 515 (Protection and Privacy of Pupil Records) 
  
 

Adopted:  November 14, 2006 
Revised:  September 13, 2011  

Revised: September 1, 2015 
Revised: March 21, 2017  
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Adopted:                               MSBA/MASA Model Policy 530 
Orig. 1999 

Revised:                                Rev. 2011 2017 
 
 
530 IMMUNIZATION REQUIREMENTS 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to require that all students receive the proper immunizations 
as mandated by law to ensure the health and safety of all students. 

 
II. GENERAL STATEMENT OF POLICY 
 

All students are required to provide proof of immunization, or appropriate documentation 
exempting the student from such immunization, and such other data necessary to ensure 
that the student is free from any communicable diseases, as a condition of enrollment. 

 
III. STUDENT IMMUNIZATION REQUIREMENTS 
 

A. No student may be enrolled or remain enrolled, on a full-time, part-time, or 
shared-time basis, in any elementary or secondary school within the school 
district until the student or the student’s parent or guardian has submitted to the 
designated school district administrator the required proof of immunization.  Prior 
to the student’s first date of attendance, the student or the student’s parent or 
guardian shall provide to the designated school district administrator one of the 
following statements: 

 
1. a statement from a physician, advanced practice registered nurse, 

physician assistant, or a public clinic which provides immunizations 
(hereinafter “medical statement”), stating affirming that the student 
received the immunizations required by law, consistent with medically 
acceptable standards; or 

 
2. a medical statement from a physician or a public clinic which provides 

immunizations, stating affirming that the student received the primary 
schedule of immunizations required by law and has commenced a 
schedule of the remaining required immunizations, indicating the month 
and year each immunization was administered, consistent with medically 
acceptable standards. 

 
B. The statement of a parent or guardian of a student or an emancipated student may 

be substituted for the medical statement of a physician or public clinic which 
administers immunizations.  If such a statement is substituted, this statement must 
indicate the month and year each immunization was administered.  Upon request, 
the designated school district administrator will provide information to the parent 
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or guardian of a student or an emancipated student of the dosages required for 
each vaccine according to the age of the student. 

 
C. The parent or guardian of persons receiving instruction in a home school shall 

submit one of the statements set forth in Section III.A. or III.B., above, or 
statement of immunization set forth in Section IV., below, to the superintendent 
of the school district by October 1 of the first year of their home schooling in 
Minnesota and the grade 7 year. 

 
D. When there is evidence of the presence of a communicable disease, or when 

required by any state or federal agency and/or state or federal law, students and/or 
their parents or guardians may be required to submit such other health care data as 
is necessary to ensure that the student has received any necessary immunizations 
and/or is free of any communicable diseases.  No student may be enrolled or 
remain enrolled in any elementary or secondary school within the school district 
until the student or the student’s parent or guardian has submitted the required 
data.  

 
E. The school district may allow a student transferring into a school a maximum of 

30 days to submit a statement specified in Section III.A. or III.B., above, or 
Section IV., below.  Students who do not provide the appropriate proof of 
immunization or the required documentation related to an applicable exemption of 
the student from the required immunization within the specified time frames shall 
be excluded from school until such time as the appropriate proof of 
immunizations or exemption documentation has been provided. 

 
F. If a person who is not a Minnesota resident enrolls in a school district online 

learning course or program that delivers instruction to the person only by 
computer and does not provide any teacher or instructor contact time or require 
classroom attendance, the person is not subject to the immunization, statement, 
and other requirements of this policy. 

 
IV. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS 
 

Students will be exempt from the foregoing immunization requirements under the 
following circumstances: 

 
A. The parent or guardian of a minor student or an emancipated student submits a 

physician’s signed medical statement stating affirming that the immunization of 
the student is contraindicated for medical reasons or that laboratory confirmation 
of the presence of adequate immunity exists; or 

 
B. The parent or guardian of a minor student or an emancipated student submits his 

or her notarized statement stating the student has not been immunized because of 
the conscientiously held beliefs of the parent, guardian or student.  

 
V. NOTICE OF IMMUNIZATION REQUIREMENTS 
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A. The school district will develop and implement a procedure to: 
 

1. notify parents and students of the immunization and exemption 
requirements by use of a form approved by the Department of Health; 

 
2. notify parents and students of the consequence for failure to provide 

required documentation regarding immunizations; 
 

3. review student health records to determine whether the required 
information has been provided; and 

 
4. make reasonable arrangements to send a student home when the 

immunization requirements have not been met and advise the student 
and/or the student’s parent or guardian of the conditions for re-enrollment. 

 
[See Attachments A, B, C, and D.] 

 
B. The notice provided shall contain written information describing the exemptions 

from immunization as permitted by law.  The notice shall be in a font size at least 
equal to the font size and style as the immunization requirements and on the same 
page as the immunization requirements. 

 
VI. IMMUNIZATION RECORDS 
 

A. The school district will maintain a file containing the immunization records for 
each student in attendance at the school district for at least five years after the 
student attains the age of majority. 

 
B. Upon request, the school district may exchange immunization data with persons 

or agencies providing services on behalf of the student. Immunization data is 
private student data and disclosure of such data shall be governed by Policy 515 
Protection and Privacy of Pupil Records. 

 
C. The designated school district administrator will assist a student and/or the 

student’s parent or guardian in the transfer of the student’s immunization file to 
the student’s new school within 30 days of the student’s transfer. 

 
D. Upon request of a public or private post-secondary educational institution, the 

designated school district administrator will assist in the transfer of the student’s 
immunization file to the post-secondary educational institution. 

 
VII. OTHER 
 

Within 60 days of the commencement of each new school term, the school district will 
forward a report to the Commissioner of the Department of Education stating the number 
of students attending each school in the school district, including the number of students 
receiving instruction in a home school, the number of students who have not been 
immunized, and the number of students who received an exemption.  The school district 

32



 530-4 

also will forward a copy of all exemption statements received by the school district to the 
Commissioner of the Department of Health. 

 
 
Legal References: Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.15 (Health Standards; Immunizations; School 
Children) 
Minn. Stat. § 121A.17 (School Board Responsibilities) 
Minn. Stat. § 144.29 (Health Records; Children of School Age) 
Minn. Stat. § 144.3351 (Immunization Data) 
Minn. Stat. § 144.441 (Tuberculosis Screening in Schools) 
Minn. Stat. § 144.442 (Testing in Schools) 
Minn. Rules Parts 4604.0100-4604.1020 (Immunization) 
McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8th Cir. 2004) 
Op. Atty. Gen. 169-W (July 23, 1980) 
Op. Atty. Gen. 169-W (Jan. 17, 1968) 

 
Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 
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PRINCETON PUBLIC SCHOOLS 
531 - THE PLEDGE OF ALLEGIANCE 

  
I. PURPOSE 

The school board recognizes the need to provide instruction in the proper                       
etiquette, display, and respect of the United States flag. The purpose of this                         
policy is to provide for recitation of the Pledge of Allegiance and instruction in                           
school to help further that end. 

II. GENERAL STATEMENT OF POLICY 

Students in this school district shall recite the Pledge of Allegiance to the flag of                             
the United States of America one or more times each week. The recitation shall                           
be conducted: 

A.  By each individual classroom teacher or the teacher’s surrogate; or 

B. Over a school intercom system by a person designated by the school                       
principal or other person having administrative control over the school. 

III. EXCEPTIONS 

Any student or teacher may decline to participate in recitation of the Pledge of                           
Allegiance to the flag.  Students must respect the choice to not recite the pledge. 

IV. INSTRUCTION 

Students will be instructed in the proper etiquette toward, correct display of, and                         
respect for the flag and in patriotic exercises. 

  
  
Legal References: Minn. Stat. §121A.11, Subd. 3 (Pledge of Allegiance) 
  
 

Adopted: November 10, 2003 
Revised: September 1, 2015 

Reviewed: February 21, 2017 

1 

34



 531-1

Adopted:                               MSBA/MASA Model Policy 531 
    Orig. 2003 
Revised:                                Rev. 2003 
 
 
531 THE PLEDGE OF ALLEGIANCE 
 
[Note: Recitation of the pledge of allegiance Pledge of Allegiance by students and instruction 
of students as provided in this policy are required by statute.  Also, the statement in Part III., 
below, must be included in the student handbook or a policy guide beginning with the 2004-
2005 school year.  A local school board or a charter school board of directors may waive these 
statutory requirements by a majority vote taken annually.  If the local school board or charter 
school board of directors waives the requirement to recite the pledge of allegiance Pledge of 
Allegiance, it may adopt a district or school policy regarding the reciting of the pledge of 
allegiance Pledge of Allegiance.] 
 
 
I. PURPOSE 
 

The school board recognizes the need to display an appropriate United States flag and to 
provide instruction to students in the proper etiquette, display, and respect of the flag.  
The purpose of this policy is to provide for recitation of the pledge of allegiance Pledge 
of Allegiance and instruction in school to help further that end. 

 
II. GENERAL STATEMENT OF POLICY 
 

Students in this school district shall recite the pledge of allegiance Pledge of Allegiance 
to the flag of the United States of America one or more times each week.  The recitation 
shall be conducted: 

 
A. By each individual classroom teacher or the teacher’s surrogate; or 

 
B. Over a school intercom system by a person designated by the school principal or 

other person having administrative control over the school. 
 
III. EXCEPTIONS 
 

Anyone who does not wish to participate in reciting the pledge of allegiance Pledge of 
Allegiance for any personal reasons may elect not to do so.  Students and school 
personnel must respect another person’s right to make that choice. 

 
IV. INSTRUCTION 
 

Students will be instructed in the proper etiquette toward, correct display of, and respect 
for the flag, and in patriotic exercises. 
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Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance) 
Minn. Stat. § 121A.11, Subd. 4 (Instruction) 

 
Cross References:  
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PRINCETON PUBLIC SCHOOLS 
532 - USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS 
  

I. PURPOSE 

The purpose of this policy is to describe the appropriate use of peace officers                           
and crisis teams to remove, if necessary, a student with an individualized                       
education program (IEP) from school grounds. 

II. GENERAL STATEMENT OF POLICY 

The school district is committed to promoting learning environments that are                     
safe for all members of the school community. It further believes that students                         
are the first priority and that they should be reasonably protected from physical                         
or emotional harm at all school locations and during all school activities. 

In general, all students, including those with IEPs, are subject to the terms of the                             
school district’s discipline policy. Building level administrators have the                 
leadership responsibility to maintain a safe, secure, and orderly educational                   
environment within which learning can occur. Corrective action to discipline a                     
student and/or modify a student’s behavior will be taken by staff when a                         
student’s behavior violates the school district’s discipline policy. 

If a student with an IEP engages in conduct which, in the judgment of school                             
personnel, endangers or may endanger the health, safety, or property of the                       
student, other students, staff members, or school property, that student may be                       
removed from school grounds in accordance with this policy. 

III. DEFINITIONS 

For purposes of this policy, the following terms have the meaning given them in 

this  section: 

A. “Student with an IEP” or “the student” means a student who is eligible to                           
receive special education and related services pursuant to the terms of an                       
IEP or an individual interagency intervention plan (IIIP). 

B. “Peace officer” means an employee or an elected or appointed official of a                         
political subdivision or law enforcement agency who is licensed by the                     
Board of Peace Officer Standards and Training, charged with the                   
prevention and detection of crime and the enforcement of general criminal                     
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laws of the state and who has the full power of arrest. The term “peace                             
officer” includes a person who serves as a sheriff, a deputy sheriff, a                         
police officer, or a state patrol trooper. 

C. “Police liaison officer” is a peace officer who, pursuant to an agreement                       
between the school district and a political subdivision or law enforcement                     
agency, is assigned to a school building for all or a portion of the school                             
day to provide law enforcement assistance and support to the building                     
administration and to promote school safety, security, and positive                 
relationships with students. 

D. “Crisis team” means a group of persons, which may include teachers                     
andnon-teaching school personnel, selected by the building administrator               
in each school building who have received crisis intervention training and                     
are responsible for becoming actively involved with resolving crises. The                   
building administrator or designee shall serve as the leader of the crisis                       
team. 

E. The phrase “remove the student from school grounds” is the act of                       
securing the person of a student with an IEP and escorting that student                         
from the school building or school activity at which the student with an                         
IEP is located. 

F. “Emergency” means a situation where immediate intervention is needed                 
to protect a child or other individual from physical injury. 

G. All other terms and phrases used in this policy shall be defined in                         
accordance with applicable state and federal law or ordinary and                   
customary usage. 

IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS 

A. Removal By Crisis Team 

If the behavior of a student with an IEP escalates to the point where the                             
student’s behavior endangers or may endanger the health, safety, or                   
property of the student, other students, staff members, or school                   
property, the school building’s crisis team may be summoned. The crisis                     
team may attempt to de-escalate the student’s behavior by means                   
including, but not limited to, those described in the student’s IEP and/or                       
behavior intervention plan. When such measures fail, or when the crisis                     
team determines that the student’s behavior continues to endanger or                   
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may endanger the health, safety, or property of the student, other                     
students, staff members, or school property, the crisis team may remove                     
the student from school grounds. 

If the student’s behavior cannot be safely managed, school personnel may                     
immediately request assistance from the police liaison officer or a peace  

Officer. 

B. Removal By Police Liaison Officer or Peace Officer 

If a student with an IEP engages in conduct which endangers or may                         
endanger the health, safety, or property of the student, other students,                     
staff members, or school property, the school building’s crisis team,                   
building administrator, or the building administrator’s designee, may               
request that the police liaison officer or a peace officer remove the student                         
from school grounds. 

If a student with an IEP is restrained or removed from a classroom, school                           
building, or school grounds by a peace officer at the request of a school                           
administrator or school staff person during the school day twice in a                       
30-day period, the student’s IEP team must meet to determine if the                       
student’s IEP is adequate or if additional evaluation is needed. 

Whether or not a student with an IEP engages in conduct which                       
endangers or may endanger the health, safety, or property of the student,                       
other students, staff members, or school property, school district                 
personnel may report a crime committed by a student with an IEP to                         
appropriate authorities. If the school district reports a crime committed by                     
a student with an IEP, school personnel shall transmit copies of the                       
special education and disciplinary records of the student for consideration                   
by appropriate authorities to whom it reports the crime, to the extent that                         
the transmission is permitted by the Family Education Rights and Privacy                     
Act (FERPA), the Minnesota Government Data Practices Act, and school                   
district’s policy, Protection and Privacy of Pupil Records. 

The fact that a student with an IEP is covered by special education law                           
does not prevent state law enforcement and judicial authorities from                   
exercising their responsibilities with regard to the application of federal                   
and state law to crimes committed by a student with an IEP. 
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C. Reasonable Force Permitted 

In removing a student with an IEP from school grounds, a building                       
administrator, other crisis team members, or the police liaison officer or                     
other agents of the school district, whether or not members of a crisis                         
team, may use reasonable force when it is necessary under the                     
circumstances to correct or restrain a student or prevent bodily harm or                       
death to another. 

In removing a student with an IEP from school grounds, police liaison                       
officers and school district personnel are further prohibited from engaging                   
in the following conduct: 

1.  Corporal punishment prohibited by Minn. Stat. § 121A.58; 

2. Requiring a child to assume and maintain a specified physical                   
position, activity, or posture that induces physical pain; 

3. Totally or partially restricting a child’s senses as punishment; 

4. Denying or restricting a child’s access to equipment and devices                   
such as walkers, wheelchairs, hearing aids, and communication               
boards that facilitate the child’s functioning except when               
temporarily removing the equipment or device is needed to prevent                   
injury to the child or others or serious damage to the equipment or                         
device, in which case the equipment or device shall be returned to                       
the child as soon as possible; 

5. Interacting with a child in a manner that constitutes sexual abuse,                     
neglect, or physical abuse under Minn. Stat. § 626.556; 

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that                   
restricts or impairs a child’s ability to breathe; 

7. Withholding regularly scheduled meals or water; and/or 

8. Denying a child access to toilet facilities. 

D. Parental Notification 

The building administrator or designee shall make reasonable efforts to                   
notify the student’s parent or guardian of the student’s removal from                     
school grounds as soon as possible following the removal. 

40



 

E. Continued Removals; Review of IEP 

Continued and repeated use of the removal process described herein                   
must be reviewed in the development of the individual student’s IEP or                       
IIIP. 

F. Effect of Policy in an Emergency; Use of Restrictive Procedures 

A student with an IEP may be removed in accordance with this policy                         
regardless  of whether the student’s conduct would create an emergency. 

If the school district seeks to remove a student with an IEP from school                           
grounds under this policy due to behaviors that constitute an emergency                     
and the student’s IEP, IIIP, or behavior intervention plan authorizes the                     
use of one or more restrictive procedures, the crisis team may employ                       
those restrictive procedures, in addition to any reasonable force that may                     
be necessary, to facilitate the student’s removal from school grounds, as                     
long as the crisis team members who are implementing the restrictive                     
procedures have received the training required by Minn. Stat §                   
125A.0942, Subd. 5, and otherwise comply with the requirements of §                     
125A.0942. 

G. Reporting to the Minnesota Department of Education (MDE) 

Annually, stakeholders may recommend, as necessary, to the               
Commissioner of MDE (Commissioner) specific and measurable             
implementation and outcome goals for reducing the use of restrictive                   
procedures. The Commissioner must submit to the Legislature a report on                     
district's’ progress in reducing the use of restrictive procedures that                   
recommends how to further reduced these procedures and eliminate the                   
use of prone restraints. By June 30 of each year, districts must report                         
summary data on the use of restrictive procedures to the MDE, in a form                           
and manner determined by the Commissioner. The summary data must                   
include information about the use of restrictive procedures, including the                   
use of reasonable force by school personnel that is consistent with the                       
definition of physical holding or seclusion of a child with a disability.  

   
Legal References:  Minn. Stat. Ch. 13(Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal               
Act) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
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Minn. Stat. § 121A.61 (Discipline and Removal of Students from                   
Class) 
Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation                 
Procedures) 
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for             
Children with Disabilities) 
Minn. Stat. § 609.06 (Authorized Use of Force) 
Minn. Stat. § 609.379 (Permitted Actions) 
20 U.S.C. § 1232g ​et seq. (Family Educational Rights and Privacy                     
(FERPA)) 20 U.S.C. § 1415(k)(6) (Individuals with Disabilities               
Education Improvement Act of 2004 (IDEA)) 
34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of                 
Law Enforcement) 

  
Cross References: Princeton Policy 506 (Student Discipline) 

MSBA/MASA Model​ ​Policy 507 (Corporal Punishment) 
Princeton Policy 515 (Protection and Privacy of Pupil Records) 
Princeton Policy 525 (Violence Prevention) 
Princeton Policy 806 (Crisis Management Policy) 

  
 

          Adopted:  January 27, 2004 
      Revised:  November 23, 2010 
           Revised:  August 23, 2011 

                   Reviewed: September 1, 2015 
          Revised: February 21, 2017 
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Adopted:                               MSBA/MASA Model Policy 532 
 Orig. 2003 
Revised:                                Rev. 2015 2019 
 
 
532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS  
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

[Note:  Minnesota Laws 2009, Chapter 96, made a number of changes to the laws and 
rules governing the use of “conditional procedures” with respect to special education 
students.  Specifically, Chapter 96 repealed, EFFECTIVE AUGUST 1, 2011, Minn. 
Stat. §§ 121A.66, 121A.67, Subd. 1, as well as Minn. Rules 3525.0210, Subparts 5, 6, 9, 
13, 17, 29, 30, 46, 47, and 3525.2900, Subp. 5.  These laws and rules were replaced, 
effective August 1, 2011, with a restrictive procedures law which generally addresses 
the restraint of special education students. Also note that the restrictive procedures law 
contains a significant staff training component, found at Minn. Stat. § 125A.0942, 
Subds. 1, 2, and 5.  Staff who intend to use restrictive procedures must be trained in the 
areas specified in Subd. 5 to use these procedures.] 

 
I. PURPOSE 
 

The purpose of this policy is to describe the appropriate use of peace officers and crisis 
teams to remove, if necessary, a student with an individualized education program (IEP) 
from school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school district is committed to promoting learning environments that are safe for all 
members of the school community.  It further believes that students are the first priority 
and that they should be reasonably protected from physical or emotional harm at all 
school locations and during all school activities. 

 
In general, all students, including those with IEPs, are subject to the terms of the school 
district’s discipline policy. Building level administrators have the leadership 
responsibility to maintain a safe, secure, and orderly educational environment within 
which learning can occur.  Corrective action to discipline a student and/or modify a 
student’s behavior will be taken by staff when a student’s behavior violates the school 
district’s discipline policy. 

 
If a student with an IEP engages in conduct which, in the judgment of school personnel, 
endangers or may endanger the health, safety, or property of the student, other students, 
staff members, or school property, that student may be removed from school grounds in 
accordance with this policy. 

 
III. DEFINITIONS 
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For purposes of this policy, the following terms have the meaning given them in this 
section: 

 
A. “Student with an IEP” or “the student” means a student who is eligible to receive 

special education and related services pursuant to the terms of an IEP or an 
individual interagency intervention plan (IIIP). 

 
B. “Peace officer” means an employee or an elected or appointed official of a 

political subdivision or law enforcement agency who is licensed by the Board of 
Peace Officer Standards and Training, charged with the prevention and detection 
of crime and the enforcement of general criminal laws of the state and who has the 
full power of arrest.  The term “peace officer” includes a person who serves as a 
sheriff, a deputy sheriff, a police officer, or a state patrol trooper. 

 
C. “Police liaison officer” is a peace officer who, pursuant to an agreement between 

the school district and a political subdivision or law enforcement agency, is 
assigned to a school building for all or a portion of the school day to provide law 
enforcement assistance and support to the building administration and to promote 
school safety, security, and positive relationships with students. 

 
D. “Crisis team” means a group of persons, which may include teachers and non-

teaching school personnel, selected by the building administrator in each school 
building who have received crisis intervention training and are responsible for 
becoming actively involved with resolving crises.  The building administrator or 
designee shall serve as the leader of the crisis team. 

 
E. The phrase “remove the student from school grounds” is the act of securing the 

person of a student with an IEP and escorting that student from the school 
building or school activity at which the student with an IEP is located. 

 
 F. “Emergency” means a situation where immediate intervention is needed to protect 

a child or other individual from physical injury. 
 

G.  All other terms and phrases used in this policy shall be defined in accordance 
with applicable state and federal law or ordinary and customary usage. 

 
IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  
 

A. Removal By Crisis Team 
 

If the behavior of a student with an IEP escalates to the point where the student’s 
behavior endangers or may endanger the health, safety, or property of the student, 
other students, staff members, or school property, the school building’s crisis team 
may be summoned.  The crisis team may attempt to de-escalate the student’s 
behavior by means including, but not limited to, those described in the student’s 
IEP and/or behavior intervention plan.  When such measures fail, or when the 
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crisis team determines that the student’s behavior continues to endanger or may 
endanger the health, safety, or property of the student, other students, staff 
members, or school property, the crisis team may remove the student from school 
grounds. 

 
  If the student’s behavior cannot be safely managed, school personnel may 

immediately request assistance from the police liaison officer or a peace officer. 
 
 B. Removal By Police Liaison Officer or Peace Officer 
 
  If a student with an IEP engages in conduct which endangers or may endanger the 

health, safety, or property of the student, other students, staff members, or school 
property, the school building’s crisis team, building administrator, or the building 
administrator’s designee, may request that the police liaison officer or a peace 
officer remove the student from school grounds. 

 
  If a student with an IEP is restrained or removed from a classroom, school 

building, or school grounds by a peace officer at the request of a school 
administrator or school staff person during the school day twice in a 30-day 
period, the student’s IEP team must meet to determine if the student’s IEP is 
adequate or if additional evaluation is needed. 

 
  Whether or not a student with an IEP engages in conduct which endangers or may 

endanger the health, safety, or property of the student, other students, staff 
members, or school property, school district personnel may report a crime 
committed by a student with an IEP to appropriate authorities.  If the school 
district reports a crime committed by a student with an IEP, school personnel shall 
transmit copies of the special education and disciplinary records of the student for 
consideration by appropriate authorities to whom it reports the crime, to the extent 
that the transmission is permitted by the Family Education Rights and Privacy Act 
(FERPA), the Minnesota Government Data Practices Act, and school district’s 
policy, Protection and Privacy of Pupil Records. 

 
  [Note:  If the school district uses a different reference name for its student 

records policy, insert that name in place of the reference to Protection and 
Privacy of Pupil Records, which is the title of MSBA/MASA Model Policy 515.] 

 
  The fact that a student with an IEP is covered by special education law does not 

prevent state law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of federal and state law to crimes 
committed by a student with an IEP. 

 
 C. Reasonable Force Permitted 
 

In removing a student with an IEP from school grounds, a building administrator, 
other crisis team members, or the police liaison officer or other agents of the 
school district, whether or not members of a crisis team, may use reasonable force 
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when it is necessary under the circumstances to correct or restrain a student or 
prevent bodily harm or death to another. 

 
In removing a student with an IEP from school grounds, police liaison officers 
and school district personnel are further prohibited from engaging in the following 
conduct: 

 
1. Corporal punishment prohibited by Minn. Stat. § 121A.58; 

 
2. Requiring a child to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 
 
3. Totally or partially restricting a child’s senses as punishment; 

 
4. Denying or restricting a child’s access to equipment and devices such as 

walkers, wheel chairs, hearing aids, and communication boards that 
facilitate the child’s functioning except when temporarily removing the 
equipment or device is needed to prevent injury to the child or others or 
serious damage to the equipment or device, in which case the equipment 
or device shall be returned to the child as soon as possible; 

 
5. Interacting with a child in a manner that constitutes sexual abuse, neglect, 

or physical abuse under Minn. Stat. § 626.556; 
 

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or 
impairs a child’s ability to breathe, restricts or impairs a child’s ability to 
communicate distress, places pressure or weight on a child’s head, throat, 
neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 
straddling a child’s torso; 

 
7. Withholding regularly scheduled meals or water; and/or 

 
8. Denying a child access to toilet facilities. 

 
D. Parental Notification 

 
The building administrator or designee shall make reasonable efforts to notify the 
student’s parent or guardian of the student’s removal from school grounds as soon 
as possible following the removal. 

 
 E. Continued Removals; Review of IEP 
 
  Continued and repeated use of the removal process described herein must be 

reviewed in the development of the individual student’s IEP or IIIP. 
 
 F. Effect of Policy in an Emergency; Use of Restrictive Procedures 
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  A student with an IEP may be removed in accordance with this policy regardless 
of whether the student’s conduct would create an emergency. 

 
  If the school district seeks to remove a student with an IEP from school grounds 

under this policy due to behaviors that constitute an emergency and the student’s 
IEP, IIIP, or behavior intervention plan authorizes the use of one or more 
restrictive procedures, the crisis team may employ those restrictive procedures, in 
addition to any reasonable force that may be necessary, to facilitate the student’s 
removal from school grounds, as long as the crisis team members who are 
implementing the restrictive procedures have received the training required by 
Minn. Stat § 125A.0942, Subd. 5, and otherwise comply with the requirements of 
§ 125A.0942. 

 
 G. Reporting to the Minnesota Department of Education (MDE) 
 
  Annually, stakeholders may recommend, as necessary, to the Commissioner of 

MDE (Commissioner) specific and measurable implementation and outcome 
goals for reducing the use of restrictive procedures.  The Commissioner must 
submit to the Legislature a report on districts’ progress in reducing the use of 
restrictive procedures that recommends how to further reduce these procedures 
and eliminate the use of prone restraints seclusion.   By June 30 January 15, April 
15, July 15, and October 15 of each year, districts must report summary data on 
the use of restrictive procedures to the MDE, in a form and manner determined by 
the Commissioner, about individual students who have been secluded.  By July 15 
each year, districts must report summary data. The summary data must include 
information about on the use of restrictive procedures for the prior school year, 
July 1 through June 30, including the use of reasonable force by school personnel 
that is consistent with the definition of physical holding or seclusion of a child 
with a disability. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 
    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures) 
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children 
with Disabilities) 
Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 
(FERPA)) 
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education 
Improvement Act of 2004 (IDEA)) 
34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law 
Enforcement) 
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Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
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PRINCETON   PUBLIC   SCHOOLS  
533   -   WELLNESS  

 
I. PURPOSE  

The  purpose  of  this  policy  is  to  set  forth  methods  that  promote student  wellness,                            

prevent  and  reduce  childhood  obesity,  and  assure  that  school  meals  and  other                        

food  and  beverages  sold  and  otherwise  made  available  on  the  school  campus                        

during  the  school  day  are  consistent  with  applicable  minimum  local,  state,  and                        

federal   standards.   

II. GENERAL   STATEMENT   OF   POLICY  

A. The  school  board  recognizes  that  nutrition promotion  and  education,                  

physical  activity,  and  other  school-based  activities  that  promote  student                  

wellness  are  essential  components  of  the  educational  process  and  that                    

good   health   fosters   student   attendance   and   learning.  

B. The  school  environment  should  promote  students’  health,  well-being,  and                  

ability   to   learn   by   encouraging   healthy   eating   and   physical   activity.  

C. The  school  district  encourages  the  involvement  of  parents,  students,                  

representatives  of  the  school  food  authority,  teachers,  school  health                  

professionals,  the  school  board,  school  administrators,  and  the  general                  

public  in  the  development,  implementation,  and  periodic  review  and                  

update   of   the   school   district’s   wellness   policy.  

D. Children  need  access  to  healthy  foods  and  opportunities  to  be  physically                      

active   in   order   to   grow,   learn,   and   thrive.  

E. All  students  in  grades  K-12  will  have  opportunities,  support,  and                    

encouragement   to   be   physically   active   on   a   regular   basis.  

F. Qualified nutrition  services food  service  personnel  will  provide  students                

with  access  to  a  variety  of  affordable,  nutritious,  and  appealing  foods  that                        

meet  the  health  and  nutrition  needs  of  students;  try  to  accommodate  the                        

religious,  ethnic,  and  cultural  diversity  of  the  student  body  in  meal                      

planning;  and  will  provide  clean,  safe,  and  pleasant  settings  and  adequate                      

time   for   students   to   eat.  

G. The  school  district  will  make  every  effort  to  eliminate  any  social  stigma                        

attached  to,  and  prevent  the  overt  identification  of,  students  who  are                      

eligible   for   free   and   reduced-price   school   meals.  

H. Every  effort  will  be  made  to  promote  food  preparation  that  reduces  fats,                        

sugars,   preservatives,   additives   or   artificial   substances.  
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I. The  School  District  defines  the  day  as  midnight  to  30  minutes  after  the                          

end   of   the   school   day   (bell).  

III. WELLNESS   GOALS  

A. Nutrition   Promotion   and   Education  

1. The  school  district  will  encourage  and  support  healthy  eating  by                    

students   and   engage   in   nutrition   promotion   that   is:  

a) offered  as  part  of  a  comprehensive  program  designed  to                  

provide  students  with  the  knowledge  and  skills  necessary  to                  

promote   and   protect   their   health;  

b) part  of  health  education  classes  as  well  as  classroom                  

instruction  in  subjects  such  as  math,  science,  language  arts,                  

social  sciences,  and  elective  subjects,  where  appropriate;              

and  

c) enjoyable,  developmentally  appropriate,  culturally  relevant,          

and  includes  participatory  activities,  such  as  contests,              

promotions,   taste   testing,   and   field   trips.  

2. The  school  district  will  offer  all  students  age  appropriate,  healthy                    

selections  of  foods  and  beverages.  This  includes  those  sold                  

individually  outside  the  reimbursable  school  meal  programs.              

Examples  are  a  la  carte/  or  snack  lines,  vending  machines,                    

fundraising   events,   concession   stands,   and   student   stores.  

B. Physical   Activity  

1. Students  need  opportunities  for  physical  activity  and  to  fully                  

embrace  regular  physical  activity  as  a  personal  behavior.  Toward                  

that  end,  health  and  physical  education  will  reinforce  the                  

knowledge  and  self-management  skills  needed  to  maintain  a                

healthy  lifestyle  and  reduce  sedentary  activities  such  as  watching                  

television;  

2. Opportunities  for  physical  activity  will  be  incorporated  into  other                  

subject   lessons,   where   appropriate.  

3. Classroom  teacher  will  provide  short  physical  activity  breaks                

between   lessons   or   classes,   as   appropriate.  

4. Schools   will   work   toward   scheduling   recess   before   lunch.  

C. Communications   with   Parents  
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1. The  school  district  recognizes  that  parents  and  guardians  have  a                    
primary   role   in   promoting   their   children’s   health   and   well-being.  

2. The  school  district  will  support  parents’  efforts  to  provide  a  healthy                      
diet   and   daily   physical   activity   for   their   children.  

3. The  school  district  encourages  parents  to  pack  healthy  lunches  and                    
snacks  and  refrain  from  including  beverages  and  foods  without                  
nutritional   value.  

4. The  school  district  will  provide  information  about  physical                
education  and  other  school-based  physical  activity  opportunities              
and  will  support  parents’  efforts  to  provide  their  children  with                    
opportunities   to   be   physically   active   outside   of   school.  

IV. STANDARDS   AND   NUTRITION   GUIDELINES  

A. School   Meals  

1. The  school  district  will  provide  healthy  and  safe  school  meal                    
programs  that  comply  with  all  applicable  federal,  state,  and  local                    
laws,   rules,   and   regulations.  

2. Nutrition  services Food  service  personnel  will  provide  students  with                
access  to  a  variety  of  affordable,  nutritious,  and  appealing  foods                    
that   meet   the   health   and   nutrition   needs   of   students.   

3. Nutrition  services Food  service  personnel  will  try  to  accommodate                
the  religious,  ethnic,  and  cultural  diversity  of  the  student  body  in                      
meal   planning.  

4. Nutrition  services Food  service  personnel  will  provide  clean,  safe,                
and   pleasant   settings   and   adequate   time   for   students   to   eat.   

5. Nutrition  services Food  service  personnel  will  take  every  measure  to                  
ensure  that  student  access  to  foods  and  beverages  meets  or                    
exceeds  all  applicable  federal,  state,  and  local  laws,  rules,  and                    
regulations  and  that  reimbursable  school  meals  meet  USDA                
nutrition   standards.  

6. Nutrition  services Food  service  personnel  shall  adhere  to  all                
applicable  federal,  state,  and  local  food  safety  and  security                  
guidelines.   

7. The  school  district  will  make  every  effort  to  eliminate  any  social                      
stigma  attached  to,  and  prevent  the  overt  identification  of,  students                    
who   are   eligible   for   free   and   reduced-price   school   meals.  
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8. The  school  district  will  provide  students  access  to  handwashing  or                    

hand   sanitizing   before   they   eat   meals   or   snacks.  

9. The  school  district  will  make  every  effort  to  provide  students  with                      

sufficient  time  to  eat  after  sitting  down  for  school  meals  and  will                        

schedule   meal   periods   at   appropriate   times   during   the   school   day.  

10.The  school  district  will  discourage  tutoring,  club,  or  organizational                  

meetings  or  activities  during  mealtimes  unless  students  may  eat                  

during   such   activities.  

B. School    Nutrition   Services Food   Service    Program/Personnel  

1. The  school  district  shall  designate  an  appropriate  person  to  be                    

responsible  for  the  school  district’s nutrition  services food  service                

program,  whose  duties  shall  include  the  creation  of  nutrition                  

guidelines  and  procedures  for  the  selection  of  foods  and  beverages                    

made  available  on  campus  to  ensure  food  and  beverage  choices                    

are   consistent   with   current   USDA   guidelines.  

2. As  part  of  the  school  district’s  responsibility  to  operate  a  food                      

service  program,  the  school  district  will  provide  continuing                

professional  development  for  all nutrition  services food  service              

personnel   in   schools.   

C. Competitive   Foods   and   Beverages  

1. All  foods  and  beverages  sold  on  school  grounds  to  students,                    

outside   of    reimbursable   meals,   are   considered   “competitive   foods,”   

Competitive  foods  include  items  sold  a  la  carte  in  the  cafeteria,                      

from  vending  machines,  schools  stores,  and  for  in-  school                  

fundraisers.  

2. All  competitive  foods  will  meet  the  USDA  Smart  Snacks  in  School                      

(Smart  Snacks)  nutrition  standards  and  any  applicable  state                

nutrition  standards,  at  a  minimum.  Smart  Snacks  aim  to  improve                    

student  health  and  well-being,  increase  consumption  of  healthful                

foods  during  the  school  day,  and  create  an  environment  that                    

reinforces   the   development   of   healthy   eating   habits.  

3. Before  and  Aftercare  (childcare)  programs  must  also  comply  with                  

the  school  district’s  nutrition  standards  unless  they  are                

reimbursable  under  USDA  school  meals  program,  in  which  case                  

they   must   comply   with   all   applicable   USDA   standards.   

D. Other   Foods   and   Beverages   Made   Available   to   Students  
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1. Student  wellness  will  be  a  consideration  for  all  foods  offered,  but                      
not  sold,  to  students  on  the  school  campus,  including  those  foods                      
provided   through:  

a) A  list  of  non-food  ideas  will  be  provided  to  parents  and                      
teachers.   Birthday   celebrations   will   be   non-food   celebration.  

b) Daily  Classroom  snacks  provided by  parents.  The  school                
district  will  provide  to  parents  a  list  of  suggested  foods  and                      
beverages   that   meet   Smart   Snacks   nutrition   standards.   

c) Parent   delivery   from   fast   food   sources   are   discouraged.  

2. Rewards  and  incentives.  Schools  will  not  use  foods  or  beverages                    
as  rewards  in  the  classroom  for  academic  performance  or  good                    
behavior  (unless  this  practice  is  allowed  by  a  student’s  individual                    
education  plan  or  behavior  intervention  plan)  and  will  not  withhold                    
food   or   beverages   as   punishment.  

3. Rewards  and  incentives  schoolwide  will  be  at  the  discretion  of                    
Administration.  

4. Fundraising:  The  school  district  will  make  available  to  parents  and                    
teachers   a   list   of   suggested   healthy   fundraising   ideas.  

E. Food   and   Beverage   Marketing   in   Schools  

1. School-based  marketing  will  be  consistent  with  nutrition  education                
and    health   promotion   during   the   defined   school   day.   

2. Schools  will  restrict  food  and  beverages  marketing  to  the                  
promotion  of  only  those  foods  and  beverages  that  meet  the  Smart                      
Snacks   nutrition   standards.  

V. WELLNESS   LEADERSHIP   AND   COMMUNITY   INVOLVEMENT  

A. Wellness   Coordinator  

1. The  superintendent  will  designate  a  school  district  official  to                  
oversee  the  school  district’s  wellness-related  activities  (Wellness              
Coordinator).  The  Wellness  Coordinator  will  ensure  that  each                
school   implements   the   policy.  

2. The  administration of  each  school,  or  a  designated  school  official,                    
will  ensure  compliance  within  the  school  and  will  report  to  the                      
Wellness   Coordinator   regarding   compliance   matters   upon   request.  

B. Public   Involvement  

5  
 

53



 

1. The  Wellness  Coordinator  will  permit  parents,  students,              
representatives  of  the  school  food  authority,  teachers  of  physical                  
education,  school  health  professionals,  the  school  board,  school                
administrators,  and  the  general  public  to  participate  in  the                  
development,  implementation,  and  periodic  review  and  update  of                
the   wellness   policy.  

2. The  Wellness  Coordinator  will  hold  meetings,  from  time  to  time,  for                      
the  purpose  of  discussing  the  development,  implementation,  and                
periodic  review  and  update  of  the  wellness  policy.  All  meeting                    
dates  and  times  will  be  posted  on  the  school  district’s  website  and                        
will   be   open   to   the   public.   

VI. POLICY   IMPLEMENTATION   AND   MONITORING  

A. Implementation   and   Publication  

1. After  approval  by  the  school  board,  the  wellness  policy  will  be                      
implemented   throughout   the   school   district.  

2. The  school  district  will  post  its  wellness  policy  on  its  website,  to  the                          
extent   it   maintains   a   website.  

B. Annual   Reporting  

The   Wellness   Coordinator   will   annually   inform   the   public   about   the  

content   and   implementation   of   the   wellness   policy   and   make   the   policy   

and   any   updates   to   the   policy   available   to   the   public.  

C. Triennial   Assessment  

1. At  least  once  every  three  years,  the  school  district  will  evaluate                      
compliance  with  the  wellness  policy  to  assess  the  implementation                  
of  the  policy  and  create  a  report  that  includes  the  following                      
information:  

a) the  extent  to  which  schools  under  the  jurisdiction  of  the                    
school   district   are   in   compliance   with   the   wellness   policy;   

b) the  extent  to  which  the  school  district’s  wellness  policy                  
compares   to   model   local   wellness   policies;   and  

c) a  description  of  the  progress  made  in  attaining  the  goals  of                      
the   school’s   district’s   wellness   policy.  
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2. The  Wellness  Coordinator  will  be  responsible  for  conduction  the                  

triennial   assessment.  

3. The  triennial  assessment  report  shall  be  posted  on  the  school                    

district’s   website   or   otherwise   made   available   to   the   public.   

D. Recordkeeping  

The  school  district  will  retain  records  to  document  compliance  with  the                      

requirements  of  the  wellness  policy.  The  records  to  be  retained  include,                      

but   are   not   limited   to:   

1. The   school   district’s   written   wellness   policy.  

2. Documentation  demonstrating  compliance  with  community          

involvement  requirements,  including  requirements  to  make  the              

local  school  wellness  policy  and  triennial  assessments  available  to                  

the   public.  

3. Documentation  of  the  triennial  assessment  of  the  local  school                  

wellness  policy  for  each  school  under  the  school  district’s                  

jurisdiction  efforts  to  review  and  update  the  wellness  policy                  

(including  an  indication  of  who  is  involved  in  the  update  and                      

methods  the  district  uses  to  make  stakeholders  aware  of  their                    

ability   to   participate   on   the   Wellness   Committee).  

 

 

Legal   References: 42  U.S.C.  §  1751 et  seq.  (Richard  B.  Russell  National  School  Lunch                        

Act)  

42   U.S.C.   §   1771    et   seq.    (Child   Nutrition   Act   of   1966)  

P.L.   108-265   (2004)   §   204   (Local   Wellness   Policy)  

7   U.S.C.   §   5341   (Establishment   of   Dietary   Guidelines)  

7   C.F.R.   §   210.10   (School   Lunch   Program   Regulations)  

7   C.F.R.   §   220.8   (School   Breakfast   Program   Regulations)  

 

Local   Resources: Minnesota   Department   of   Education,    www.education.state.mn.us  

Minnesota   Department   of   Health,    www.health.state.mn.us  

County   Health   Departments  

Action   for   Healthy   Kids   Minnesota,    www.actionforhealthykids.org   

USDA  Guidelines  for  Americans  is  available  through  the  District                  

Nutrition   Services Food   Service    Director.  

 

 

 

Adopted:    July   18,   2006  

Revised:    July   26,   2007  
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Revised:    October   25,   2011  

Revised:   May   17,    2017  

Revised:   June   20,   2017  

Revised:   September   19,   2017   
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Adopted:                               MSBA/MASA Model Policy 533 
 Orig. 2005 
Revised:                                Rev. 2010 2016 
 
 
533 WELLNESS 
 

[Note:  All school districts that participate in the National School Lunch and School 
Breakfast Programs receive funding from the federal school lunch program are 
required by the Healthy, Hunger-Free Kids Act of 2010 Child Nutrition and WIC 
Reauthorization Act of 2004 (“the Act”) to have a Wwellness Ppolicy that includes 
standards and nutrition guidelines for foods and beverages made available to students 
on campus during the school day, as well as, specific goals for nutrition promotion and 
education, and physical activity, and other school-based activities that to promote 
student wellness. The Act requires the involvement of parents, students, representatives 
of the school food authority, teachers of physical education, school health 
professionals, the school board, school administrators, and the public in the 
development, implementation, and periodic review and update of the wellness policy.  
The Act also requires a plan for measuring implementation of the policy and reporting 
wellness policy content and implementation issues to the public, as well as the 
designation of at least one person charged with operational responsibility for the 
implementation and oversight of the wellness policy to ensure ensuring the school 
district is in compliance with the policy.  The Act provides for technical assistance and 
information from the Secretary of Agriculture to aid state and local educational 
agencies and school food authorities in establishing healthy school nutrition 
environments, reducing childhood obesity, and preventing diet-related chronic 
diseases.] 

 
I. PURPOSE 
 

The purpose of this policy is to set forth methods assure a school environment that 
promotes student wellness, prevent and reduce childhood obesity, and assure that school 
meals and other food and beverages sold and otherwise made available on the school 
campus during the school day are consistent with applicable minimum local, state, and 
federal standards and protects students’ health, well-being, and ability to learn by 
supporting healthy eating and physical activity. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board recognizes that nutrition promotion and education, and physical 
activity, and other school-based activities that promote student wellness education 
are essential components of the educational process and that good health fosters 
student attendance and learning education. 

 
B. The school environment should promote and protect students’ health, well-being, 

and ability to learn by encouraging healthy eating and physical activity. 
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C. The school district encourages the involvement of parents, students, 
representatives of the school food authority, teachers, school health professionals, 
the school board, school administrators, and the general public students, parents, 
teachers, food service staff, and other interested persons in the development, 
implementation, and periodic review and update of the implementing, monitoring, 
and reviewing school district’s wellness policy nutrition and physical activity 
policies. 

 
D. Children need access to healthy foods and opportunities to be physically active in 

order to grow, learn, and thrive. 
 

E. All students in grades K-12 will have opportunities, support, and encouragement 
to be physically active on a regular basis. 

 
F. Qualified food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition needs 
of students; try to accommodate the religious, ethnic, and cultural diversity of the 
student body in meal planning; and will provide clean, safe, and pleasant settings 
and adequate time for students to eat. 

 
III. WELLNESS GOALS GUIDELINES 
 

[Note:  The Act requires that wellness policies include goals for nutrition promotion 
and education, physical activity, and other school-based activities that promote student 
wellness.] 

 
 A. Foods and Beverages 
 

[Note: The Act requires that school districts have nutrition guidelines, selected 
by the school district, for all foods available on the school campus during the 
school day with the objective of promoting student health and reducing student 
obesity.] 

 
  1. All foods and beverages made available on campus (including concessions 

and a la carte cafeteria items) will be consistent with the current USDA 
Dietary Guidelines for Americans. 

 
  2. Food service personnel will take every measure to ensure that student 

access to foods and beverages meet or exceed all federal, state, and local 
laws and guidelines. 

 
  3. Food service personnel shall adhere to all federal, state, and local food 

safety and security guidelines. 
 
  4. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are 
eligible for free and reduced-price school meals. 
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[Note:  The Act requires that the school district’s wellness policy provide 
an assurance that guidelines for reimbursable school meals shall not be 
less restrictive than regulations and guidance issued by the Secretary of 
Agriculture pursuant to the Child Nutrition Act (42 U.S.C. 1771 et seq.) 
and sections 9(f)(1) and 17(a) of the National School Lunch Act (42 
U.S.C. 1758(f)(1), 1766(a), as those regulations apply to schools.] 
 

  5. The school district will provide students access to hand washing or hand 
sanitizing before they eat meals or snacks. 

 
  6. The school district will make every effort to provide students with 

sufficient time to eat after sitting down for school meals and will schedule 
meal periods at appropriate times during the school day. 

 
  7. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes, unless students may eat during 
such activities. 

 
 B. School Food Service Program/Personnel 
 
  1. The school district will provide healthy and safe school meal programs 

that strictly comply with all federal, state, and local statutes and 
regulations. 

 
  2. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 
the creation of nutrition guidelines and procedures for the selection of 
foods and beverages made available on campus to ensure food and 
beverage choices are consistent with current USDA Dietary Guidelines for 
Americans. 

 
  3. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 
development for all food service personnel in schools. 

 
 C A. Nutrition Education and Promotion and Education 
 
  [Note: The Act requires that wellness policies include goals for nutrition 

education, physical activity, and other school-based activities that are designed 
to promote student wellness in a manner that the school district determines is 
appropriate.] 

 
  1. The school district will encourage and support healthy eating by students 

and engage in nutrition promotion that is: 
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   a. offered as part of a comprehensive program designed to provide 
students with the knowledge and skills necessary to promote and 
protect their health; 

 
   b. part of health education classes, as well as classroom instruction in 

subjects such as math, science, language arts, social sciences, and 
elective subjects, where appropriate; and 

 
   c. enjoyable, developmentally appropriate, culturally relevant, and 

includes participatory activities, such as contests, promotions, taste 
testing, and field trips. 

 
  2. The school district will encourage all students to make age appropriate, 

healthy selections of foods and beverages, including those sold 
individually outside the reimbursable school meal programs, such as 
through a la carte/ [snack] lines, vending machines, fundraising events, 
concession stands, and student stores. 

 
  3. Schools will not use foods or beverages as rewards for academic 

performance or good behavior (unless this practice is allowed by a 
student’s individual education plan or behavior intervention plan) and will 
not withhold food or beverages as punishment. 

 
 D B. Physical Activity 
 
  1. Students need opportunities for physical activity and to fully embrace 

regular physical activity as a personal behavior. Toward that end, health 
and physical education will reinforce the knowledge and self-management 
skills needed to maintain a healthy lifestyle and reduce sedentary activities, 
such as watching television; 

 
  2. Opportunities for physical activity will be incorporated into other subject 

lessons, where appropriate; and 
 
  3. Classroom teachers will provide short physical activity breaks between 

lessons or classes, as appropriate. 
 
 E C. Communications with Parents 
 
  1. The school district recognizes that parents and guardians have a primary 

and fundamental role in promoting and protecting their children’s health 
and well-being. 

 
  2. The school district will support parents’ efforts to provide a healthy diet 

and daily physical activity for their children. 
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  3. The school district encourages parents to pack healthy lunches and snacks 
and refrain from including beverages and foods without nutritional value. 

 
  4. The school district will provide information about physical education and 

other school-based physical activity opportunities and will support 
parents’ efforts to provide their children with opportunities to be 
physically active outside of school. 

 
IV. STANDARDS AND NUTRITION GUIDELINES 
 

[Note:  The Act requires that school districts have standards, selected by the school 
district, for all foods available on the school campus during the school day with the 
objective of promoting student health and reducing childhood obesity.  For foods and 
beverages sold to students during the school day on school campus, the Act requires 
that school districts also have nutrition guidelines.] 

 
A. School Meals 

 
[Note:  The Act specifically requires that the wellness policy contain standards 
and nutrition guidelines for all foods and beverages sold to students during the 
school day that are consistent with the meal requirements for lunches and after-
school snacks set forth in 7 C.F.R. § 210.10 and the meal requirements for 
breakfasts set forth in 7 C.F.R. § 220.8.] 

 
1. The school district will provide healthy and safe school meal programs 

that comply with all applicable federal, state, and local laws, rules, and 
regulations. 

 
2. Food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and 
nutrition needs of students. 

 
3. Food service personnel will try to accommodate the religious, ethnic, and 

cultural diversity of the student body in meal planning. 
 

4. Food service personnel will provide clean, safe, and pleasant settings and 
adequate time for students to eat. 

 
5. Food service personnel will take every measure to ensure that student 

access to foods and beverages meets or exceeds all applicable federal, 
state, and local laws, rules, and regulations and that reimbursable school 
meals meet USDA nutrition standards. 

 
6. Food service personnel shall adhere to all applicable federal, state, and 

local food safety and security guidelines. 
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7. The school district will make every effort to eliminate any social stigma 
attached to, and prevent the overt identification of, students who are 
eligible for free and reduced-price school meals. 

 
8. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 
 

9. The school district will make every effort to provide students with 
sufficient time to eat after sitting down for school meals and will schedule 
meal periods at appropriate times during the school day. 

 
10. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes unless students may eat during 
such activities. 

 
B. School Food Service Program/Personnel 

 
1. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 
the creation of nutrition guidelines and procedures for the selection of 
foods and beverages made available on campus to ensure food and 
beverage choices are consistent with current USDA guidelines. 

 
2. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 
development for all food service personnel in schools. 

 
C. Competitive Foods and Beverages 

 
1. All foods and beverages sold on school grounds to students, outside of 

reimbursable meals, are considered “competitive foods.”   Competitive 
foods include items sold a la carte in the cafeteria, from vending machines, 
school stores, and for in-school fundraisers. 

 
2. All competitive foods will meet the USDA Smart Snacks in School (Smart 

Snacks) nutrition standards and any applicable state nutrition standards, at 
a minimum.  Smart Snacks aim to improve student health and well-being, 
increase consumption of healthful foods during the school day, and create 
an environment that reinforces the development of healthy eating habits. 

 
3. Before and Aftercare (child care) programs must also comply with the 

school district’s nutrition standards unless they are reimbursable under 
USDA school meals program, in which case they must comply with all 
applicable USDA standards. 

 
D. Other Foods and Beverages Made Available to Students 
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1. Student wellness will be a consideration for all foods offered, but not sold, 
to students on the school campus, including those foods provided through: 

 
a. Celebrations and parties.  The school district will provide a list of 

healthy party ideas to parents and teachers, including non-food 
celebration ideas. 

 
[Note:  Healthy party ideas are available from the USDA.]  

 
b. Classroom snacks brought by parents.  The school district will 

provide to parents a list of suggested foods and beverages that meet 
Smart Snacks nutrition standards. 

 
2. Rewards and incentives.  Schools will not use foods or beverages as 

rewards for academic performance or good behavior (unless this practice 
is allowed by a student’s individual education plan or behavior 
intervention plan) and will not withhold food or beverages as punishment. 

 
3. Fundraising.  The school district will make available to parents and 

teachers a list of suggested healthy fundraising ideas. 
 

E. Food and Beverage Marketing in Schools 
 

1. School-based marketing will be consistent with nutrition education and 
health promotion. 

 
2. Schools will restrict food and beverages marketing to the promotion of 

only those foods and beverages that meet the Smart Snacks nutrition 
standards. 

 
V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT 
 

A. Wellness Coordinator 
 

[Note:  The Act requires that local school wellness policies identify the position 
of the local education agency or school official(s) responsible for the 
implementation and oversight of the local school wellness policy.] 

 
1. The superintendent will designate a school district official to oversee the 

school district’s wellness-related activities (Wellness Coordinator).  The 
Wellness Coordinator will ensure that each school implements the policy. 

 
2. The principal of each school, or a designated school official, will ensure 

compliance within the school and will report to the Wellness Coordinator 
regarding compliance matters upon request. 

 
B. Public Involvement 
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[Note: The Act requires a description of the manner in which parents, students, 
representatives of the school food authority, teachers of physical education, 
school health professionals, the school board, school administrators, and the 
general public are provided an opportunity to participate in the development, 
implementation, and periodic review and update of the local school wellness 
policy.] 

 
1. The Wellness Coordinator will permit parents, students, representatives of 

the school food authority, teachers of physical education, school health 
professionals, the school board, school administrators, and the general 
public to participate in the development, implementation, and periodic 
review and update of the wellness policy. 

 
2. The Wellness Coordinator will hold meetings, from time to time, for the 

purpose of discussing the development, implementation, and periodic 
review and update of the wellness policy.  All meeting dates and times will 
be posted on the school district’s website and will be open to the public. 

 
VI. POLICY IMPLEMENTATION AND MONITORING 
 

A. Implementation and Publication 
 

[Note:  The Act requires a description of the plan for measuring the 
implementation of the local school wellness policy.] 

 
1. After approval by the school board, the wellness policy will be 

implemented throughout the school district. 
 

2. The school district will post its wellness policy on its website, to the extent 
it maintains a website. 

 
[Note:  Per Minn. Stat. § 121A.215, when available, a school district 
must post its current local school wellness policy on its website.] 

 
B. Annual Reporting 

 
[Note:  The Act requires that school districts inform the public about the 
content and implementation of the local wellness policy and make the policy 
and any updates to the policy available to the public on an annual basis.] 

 
The Wellness Coordinator will annually inform the public about the content and 
implementation of the wellness policy and make the policy and any updates to the 
policy available to the public. 

 
C. Triennial Assessment 
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[Note:  The Act requires a triennial assessment of schools’ compliance with the 
wellness policy.  The Act also requires school districts to inform the public 
about progress toward meeting the goals of the wellness policy by making the 
triennial assessment available to the public in an accessible and easily 
understood manner.] 

 
1. At least once every three years, the school district will evaluate 

compliance with the wellness policy to assess the implementation of the 
policy and create a report that includes the following information: 

 
a. the extent to which schools under the jurisdiction of the school 

district are in compliance with the wellness policy; 
 

b. the extent to which the school district’s wellness policy compares 
to model local wellness policies; and 

 
c. a description of the progress made in attaining the goals of the 

school district’s wellness policy. 
 

2. The Wellness Coordinator will be responsible for conducting the triennial 
assessment. 

 
3. The triennial assessment report shall be posted on the school district’s 

website or otherwise made available to the public. 
 

D. Recordkeeping 
 

[Note:  The Act requires school districts to retain records to document 
compliance with the requirements of 7 C.F.R. § 210.30.] 

 
The school district will retain records to document compliance with the 
requirements of the wellness policy.  The records to be retained include, but are 
not limited to: 
 
1. The school district’s written wellness policy. 

 
2. Documentation demonstrating compliance with community involvement 

requirements, including requirements to make the local school wellness 
policy and triennial assessments available to the public. 

 
3. Documentation of the triennial assessment of the local school wellness 

policy for each school under the school district’s jurisdiction efforts to 
review and update the wellness policy (including an indication of who is 
involved in the update and methods the school district uses to make 
stakeholders aware of their ability to participate on the Wellness 
Committee). 
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IV. IMPLEMENTATION AND MONITORING 
 
 [Note: The Act requires that the wellness policy establish a plan for measuring 

implementation of the policy, including designation of at least one or more persons 
within the school district or at each school, as appropriate, charged with operational 
responsibility for ensuring that the school meets the requirements of the wellness 
policy.] 

 
 A. After approval by the school board, the wellness policy will be implemented 

throughout the school district. 
 
 B. School food service staff, at the school or district level, will ensure compliance 

within the school’s food service areas and will report to the food service program 
administrator, the building principal, or the superintendent’s designee, as 
appropriate. 

 
 C. The school district’s food service program administrator will provide an annual 

report to the superintendent setting forth the nutrition guidelines and procedures 
for selection of all foods made available on campus. 

 
 D. The superintendent or designee will ensure compliance with the wellness policy 

and will provide an annual report of the school district’s compliance with the 
policy to the school board. 

 
 E. The school district will post this wellness policy on its website, to the extent it 

maintains a website. 
 

[Note:  The Food and Nutrition Service of the U.S. Department of Agriculture has 
proposed new rules regarding the implementation of local school wellness policies.  
The comment period for the proposed rules officially ended in June 2014; however, 
final rules have not yet been issued.  New requirements, particularly regarding record 
keeping related to the school wellness policy may be required soon.  MSBA will update 
this policy when final rules have been issued.] 

 
Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 
   42 U.S.C. § 1758b (Local School Wellness Policy) 
   42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 
   7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 
   7 C.F.R. § 210.10 (School Lunch Program Regulations) 
   7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
 
Local Resources: Minnesota Department of Education, www.education.state.mn.us 
 Minnesota Department of Health, www.health.state.mn.us 
 County Health Departments 
 Action for Healthy Kids Minnesota, www.actionforhealthykids.org 
 United States Department of Agriculture, www.fns.usda.gov 
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PRINCETON PUBLIC SCHOOLS 
 POLICY 534 - FOOD SERVICE MEAL ACCOUNT MAINTENANCE 

 
 

I. PURPOSE 

The purpose of this policy is to establish procedures for meal account                       
maintenance in the provision of meals to students. 

II. GENERAL STATEMENT OF POLICY 

A. It is the policy of this district to provide nutritious meals to students to                           
promote healthy eating habits and enhance learning. 

B. It is the policy of this district to offer breakfast and lunch meals that meet                             
state and federal guidelines.  

C. It is the policy of the district to develop procedures that allows for prepaid                           
lunch accounts and collection of payments. 

D. Families may apply for free/reduced-price meal benefits anytime during                 
the school year. Meal applications are distributed to all families in the                       
school/district prior to the school year. In addition, applications are                   
available at all school locations and the District Center during normal                     
business hours. If household income or size change, families can apply for                       
meal benefits anytime during the school year. 

III. DEVELOPMENT OF DISTRICT PROCEDURES FOR PAYMENTS, CHARGING             
OF MEALS  NOTIFICATION AND COLLECTION OF UNPAID DEBT 

The Director of Business Service shall be responsible for the development and                       
maintenance of procedures related to meal service charges and collection of                     
unpaid debt.  

IV. PAYMENT, CHARGING, AND COLLECTION OF MEAL GUIDELINES 

A. The district shall establish a method in which families can prepay for                       
meals. 

B. The district recognizes the parent/legal guardian is responsible for the                   
payment of school meals and not the student. 

C. The district will not shame students in order to collect unpaid debt. 

D. The district will make every reasonable effort to collect unpaid debt before                       
sending to a collection agency. 

V. COMMUNICATION OF POLICY 

1 

68



 

This policy and any pertinent supporting information shall be provided in writing                       
to students and families at the start of each school year.  

 
 
Legal References: Minn. Stat. § 124D.111, Subd.4 

42 U.S.C § 1751 ​es seq.​ (Healthy and Hunger-Free Kids Act) 
7 C.F.R. § 210 ​et seq.​ (School Lunch Program Regulations) 
7 C.F.R § 220.8 (School Breakfast Program Regulations) 
USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges:               
Local Meal Charge Policies (2016) 
USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges:               
Clarification on Collection of Delinquent Meal Payments (2016) 
USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges:               
Guidance and Q&A 

 
 

Adopted: June 20, 2017 
Revised: August 15, 2017 
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Adopted:                               MSBA/MASA Model Policy 534 
 Orig. 2017 
Revised:                                Rev. 2019 
 
 
534 UNPAID MEAL CHARGES 
 

[Note:  United States Department of Agriculture (USDA) Policy Memorandum SP 46-
2016 requires all School Food Authorities (i.e., school districts) operating federal 
school meal programs to have a written and clearly communicated system to address 
unpaid meal charges by July 1, 2017. USDA Policy Memorandum SP 23-2017 clarified 
that school districts could adopt a “policy” or “standard practice.” Although this 
document is styled as a “policy,” school districts may establish and implement a set of 
written procedures instead of a policy, provided that the written document explains how 
the school district will handle situations where students eligible to receive reduced-
price or paid meals do not have money in their account or in hand to cover the cost of 
their meals at the time of service. The policy or standard practice must be implemented 
throughout the school district.] 

 
[Note: This MSBA/MASA model policy is drafted to be consistent for all grade levels. 
However, local school districts may vary the meal charge policy for elementary, middle, 
and high schools.] 
 
[Note: School districts must follow appropriate debt collection practices when 
attempting to recover unpaid meal charges.] 

 
I. PURPOSE 
 

The purpose of this policy is to ensure that students receive healthy and nutritious meals 
through the school district’s nutrition program and that school district employees, 
families, and students have a shared understanding of expectations regarding meal 
charges.  The policy seeks to allow students to receive the nutrition they need to stay 
focused during the school day and minimize identification of students with insufficient 
funds to pay for school meals as well as to maintain the financial integrity of the school 
nutrition program. 

 
II. PAYMENT OF MEALS  
 
 [Note:  Payment systems and procedures will likely vary from school district to school 

district.  The school district should select one of the following options and delete the 
remaining options.] 

 
A. [OPTION 1:  All meal purchases are to be prepaid before meal service begins. 

[Insert description for how families may add money to students’ accounts (e.g., 
electronic payment options, pay at the school office, etc.).] A student who does 
not have sufficient funds will not be allowed to charge meals or a la carte items 
until additional money is deposited in the student’s account.] 
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 [OPTION 2:  Students have use of a meal account. When the balance reaches 
zero, a student may charge no more than $[insert amount] or [insert number of 
meals] to this account. When an account reaches this limit, a student shall not be 
allowed to charge further meals or a la carte items until the negative account 
balance is paid. [Insert description for how families may add money to students’ 
accounts (e.g., electronic payment options, pay at the school office, etc.).]] 

 
  [OPTION 3:  Insert a school district-specific process for payment of meals.] 

 
B. If the school district receives school lunch aid under Minn. Stat. § 124D.111, it 

must make lunch available without charge to all participating students who 
qualify for free or reduced-price meals regardless of account balance. 

 
C. A student with an outstanding meal charge debt will be allowed to purchase a 

meal if the student pays for the meal when it is received. 
 
D. The school district may provide an alternate meal that meets federal and state 

requirements to a student who does not have sufficient funds in the student’s 
account or cannot pay cash for a meal.  The school district will accommodate 
special dietary needs with respect to alternate meals.  The cost of the alternative 
meal ($[insert amount]) will be charged to the student’s account or otherwise 
charged to the student. 

 
E. When a student has a negative account balance, the student will not be allowed to 

charge a snack item. 
 
F. If a parent or guardian chooses to send in one payment that is to be divided 

between sibling accounts, the parent or guardian must specify how the funds are 
to be distributed to the students’ accounts.  Funds may not be transferred between 
sibling accounts unless written permission is received from the parent or guardian. 

 
III. LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION  
 
 A. The school district will make reasonable efforts to notify families when meal 

account balances are low or fall below zero. 
 
 B. Families will be notified of an outstanding negative balance once the negative 

balance reaches $[insert amount] or [insert number of meals]. Families will be 
notified by [insert the method used to notify families (e.g., automated calling 
system, email, letters sent home)]. 

 
 C. Reminders for payment of outstanding student meal balances will not demean or 

stigmatize any student participating in the school lunch program. 
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IV. UNPAID MEAL CHARGES 
 
 A. The school district will make reasonable efforts to communicate with families to 

 resolve the matter of unpaid charges. Where appropriate, families may be 
 encouraged to apply for free and reduced-price meals for their children. 

  
 B. The school district will make reasonable efforts to collect unpaid meal charges 

 classified as delinquent debt.  Unpaid meal charges are designated as delinquent 
 debt when payment is overdue, the debt is considered collectable, and efforts 
 are being made to collect it. 

 
C. Negative balances of more than $[insert amount], not paid prior to [enter time 

period (e.g., end of the month, end of the semester, end of the school year)], will 
be turned over to the superintendent or superintendent’s designee for collection. 
Collection options may include, but are not limited to, use of collection agencies, 
claims in the conciliation court, or any other legal method permitted by law.  

 
D. The school district may not enlist the assistance of non-school district employees, 

such as volunteers, to engage in debt collection efforts.  
 
E. The school district may not deny any student the opportunity to participate in 

graduation ceremonies or other commencement activities due to unpaid meal 
charges. 

 
V. COMMUNICATION OF POLICY  
 

A. This policy and any pertinent supporting information shall be provided in writing 
(i.e., mail, email, back-to-school packet, student handbook, etc.) to:  

 
  1. all households at or before the start of each school year; 

  
   2. students and families who transfer into the school district, at the time of 

enrollment; and 
 
   3. all school district personnel who are responsible for enforcing this policy. 
  
 B. The school district may post the policy on the school district’s website, in addition 

to providing the required written notification described above. 
 
    
Legal References: Minn. Stat. § 124D.111, Subd. 4  
   42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 
   7 C.F.R. § 210 et seq. (School Lunch Program Regulations) 
   7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
   USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local 

Meal Charge Policies (2016)  
   USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: 

Clarification on Collection of Delinquent Meal Payments (2016)  
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   USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: 
Guidance and Q&A 

   Minn. Op. Atty. Gen. 169j (May 14, 2019) (Letter to Ricker) 
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PRINCETON PUBLIC SCHOOLS 
 POLICY 551 - MEMORIAL  

 
I. PURPOSE 

Princeton Public Schools recognizes that the loss of a student or staff member                         
deeply impacts students, staff and families. The purpose of this policy is to                         
ensure that the district support staff, students and families impacted from a                       
death by assisting them with connections to appropriate school and community                     
resources. Because it is recognized that memorial decisions made immediately in                     
the aftermath of a crisis or death may be made without full consideration of the                             
potential implications for students, staff, families and the community, Princeton                   
Public Schools will provide a process for memorial decision-making, as well as                       
Board-approved policies regarding memorial activities. This policy also               
recognizes that memorials after suicide may glamorize death and communicate                   
suicide as an appropriate or desired response to stress; therefore, careful and                       
deliberate consideration was given in determining approved memorial activities.                 
This policy will be reviewed on an annual basis by district and building                         
administration to ensure it continues to further the stated purpose.  

II. DEFINITIONS 

A. Memorials​: Objects or activities to remember an event or deceased                   
person(s). 

B. Living Memorials​: A non-tangible memorial intended to be sustained over                   
time. 

C. Postvention Team (PVT)​: An appointed group of staff members who                   
develop and execute district-wide procedures for the handling of mental                   
health needs in the recovery phase of a crisis situation needing grief                       
support.  

D. Crisis​: Any natural disaster or unexpected event that negatively affects a                     
student, a staff member or a significant group of the school population                       
and usually involves serious emotional, psychological and/or physical               
injury or death. 

E. Impact​: The magnitude of the potential loss or seriousness of the crisis. 

III. GENERAL STATEMENT OF POLICY 
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In recognition that schools are designed primarily to support learning, school                     
sites should not serve as the main venue for the memorializing of students or                           
staff. Memorial activities expressed at school need to be coordinated and                     
approved through the Postvention Team (PVT), as well as building                   
administration. The PVT will assist families and students in selecting memorial                     
activities that are appropriate for school and assist students and staff in healthy                         
bereavement. It is further recognized that building administration should have a                     
certain amount of discretion in these situations to make professional                   
judgments--in consultation with the Superintendent and PVT--to best meet the                   
overall needs of students, staff, parents and community as a whole.  

IV. MEMORIAL POLICY 

Living memorials for deceased students and staff will be limited to endowments,                       
scholarships, or items with educational significance. Scholarship and endowment                 
memorials may be established one time, or in the form of a perpetual award,                           
with a description of the purpose of the endowment or scholarship. Memorials                       
may not include the retirement, alteration, or discontinued use of school                     
property. Other recommended memorial activities include: 

A. Yearbooks: A student who has died may be acknowledged in the                       
yearbook their senior year of high school. Information about the student                     
will be included on a memorial page representing all students in the                       
graduation year. Information shall be limited to the student’s name, photo,                     
dates of birth and death, and school activities in which the student                       
participated.  

B. Commemorative Events​: A commemorative event may be established and                 
held in the name of the deceased student or staff member. Activities                       
cannot be held during the school day, and should be sponsored by a class,                           
club, or activity in which the deceased student or staff member                     
participated. Advertisement of events must occur outside the school day.                   
It is recommended that commemorative events utilize community partners                 
(​e.g​., employers of the deceased, faith communities, etc.) 

C. Graduation Recognition​: One symbol representing all deceased members               
of a graduating class, such as a plant or bouquet of flowers, may be                           
present on stage. A member of the school administration can also direct                       
the audience in a moment of silence to collectively recognize deceased                     
members of the graduating class.  
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D. Moment of Silence Recognition​: Upon request or permission of the                   
deceased student’s or staff member’s family, a ‘moment of silence’ may                     
be used following the death of a student or staff member to honor their                           
memory. School-wide moments of silence should occur within 2 school                   
days following notification of the death. Moments of silence are also                     
approved for use at ISD 477 School Board meetings, co-curricular events                     
in which the deceased participated, and community based events. 

Existing memorials established prior to the implementation of this policy                   
will remain intact. Existing memorials are generally the sole responsibility                   
of the entity providing the memorial; district staff and/or finances may                     
only be used to maintain current memorials as part of regular                     
maintenance processes and/or to ensure safe conditions. The district                 
reserves the right to remove a memorial if it is not or cannot be                           
maintained or is contrary to the overall educational needs of students. 

V. PROHIBITED MEMORIAL ACTIVITIES 

Selling and/or fundraising of memorial items during the school day is prohibited.                       
District student activity accounts cannot be used to support, finance, or                     
fundraise for memorialization. Proceeds from district co-curricular events or                 
contests cannot be donated to agencies for memorialization. Utilizing formal                   
all-school or school-wide events, including Commencement, Homecoming             
festivities, Prom, and other thematic events or weeks to memorialize deceased                     
students or staff is prohibited. Commemorative items or events can be                     
sponsored by community based agencies and promoted outside the school day.  

The Superintendent, in consultation with the PVT, has the discretion to consider                       
memorial events that utilize district facilities when the death of a student, staff                         
member, or community member has a significant impact on a majority of                       
students, staff and community.  

Formal, school-wide recognition of anniversary dates will not occur. If the death                       
of a student or staff member occurred in a public location accessible by                         
community members, such as a crash site, district staff will not provide memorial                         
monitoring.  

 
 

Adopted: September 5, 2017 
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PRINCETON PUBLIC SCHOOLS 
596 - STUDENTS WITH FOOD ALLERGIES/SPECIAL DIETARY NEEDS 

 
 

I. PURPOSE 
 

Princeton Public School District 477 is dedicated to fostering the health, nutrition                       
and well-being of students with food allergies by providing education and a                       
supportive community. For anyone living with chronic health conditions                 
requiring special dietary needs such as food allergies, the teaching and fostering                       
of self-management skills is crucial to optimizing health and social normalcy.                     
The purpose of this policy is to provide guidance to school district staff in these                             
situations. 

 
II. GENERAL STATEMENT OF POLICY 

 
Since schools cannot guarantee a food safe environment, upon request the                     
school district will take measure to minimize the risk of an exposure, as well as                             
educate select employees and volunteers to respond appropriately to                 
life-threatening reactions. 

 
Princeton Public School District 477 will provide a “food allergy aware”                     
environment for a student with a known food allergy, without banning the food                         
product at school. Structural supports and protocols, which establish best                   
practices for child with food allergies, will be followed. This includes instruction                       
and education to improve personal food allergy management skills in the                     
confines of a “food allergy aware” school. In addition, the school will develop an                           
accommodation plan as warranted. 

 
If a student has special dietary needs, the food service department will make                         
dietary substitutions in accordance with applicable provisions of the USDA                   
regulations, when supported by a written statement from a licensed physician. 

 
 
Cross-Reference: Monticello School District Policy 

 
Adopted:  October 24, 2007 

Revised:  November 13, 2012 
Reviewed: August 7, 2018 
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