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instruction, community partnerships and collaboration. 
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a. Sick Leave MOU 
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Understanding as presented. 
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59 

c. Resolution of Intent to Issue Facilities Maintenance Bonds 
I move to accept the Resolution of Intent to Issue Facilities Maintenance 
Bonds as presented. 
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Independent School District #477                                          Princeton, Minnesota 
Regular School Board Meeting                                                                                      October 2,  2018 

Call to Order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Board                               
Chair Eric Minks on the ​2nd day of October, at 6:0 p.m​. in the District Center Board                                 
Room.  
 
Roll Call: Members Present: Howard Vaillancourt, Eric         

Strandberg, Craig Johnson, Eric Minks, Deb Ulm,             
Chad Young and Sue VanHooser. 
 
Others present: Superintendent Ben Barton, Director           
of Business Services Michelle Czech, Director of             
Human Resources Jason Senne, Student Council           
member Ellie Pomerleau, High School Principal Barb             
Muckenhirn. 

 
Citizen Comments:    None 

 
REPORTS  Board committee meeting(s) and school events           

each Board member attended.  
 

Howard Vaillancourt Community Education Advisory Committee; Hall of           
Fame Committee 

Eric Strandberg Executive Planning; Long Range Planning 
Craig Johnson None 
Eric Minks Executive Planning; Long Range Planning; Finance           

Committee 
Deb Ulm Long Range Planning; Finance Committee 
Sue VanHooser SEE General Meeting 
Chad Young Finance Committee 
 
Student Council Report: Coronation & homecoming week at High School. 
 
Superintendent Report: Big focus on communications right now with Coffee &                 

Conversation, column in the Union Times, weekly             
Newsletter. Working with marketing firm to establish             
campaign to tell positive stories about our district. 
 

APPROVE AGENDA 
Motion made by HV, seconded by ES ​to approve the agenda as presented​. Motion                           
passed unanimously.  
 
DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  
Motion made by SV seconded by HV, ​to approve the September 18, regular meeting                           
minutes​.  Motion passed unanimously. 
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Independent School District #477                                          Princeton, Minnesota 
Regular School Board Meeting                                                                                      October 2,  2018 

 
CONSENT AGENDA 
Motion made by DU, seconded by CY, ​to approve the consent agenda as presented​.                           
Personnel, Gifts, Grants, Fundraisers, At-Will Contracts, Title I Program Change, and                     
High School counselor request.  Motion passed unanimously.  

INFORMATION 

First Reading of Policies- Changes to policies 427, 605, 627, 610, and 704 were                           
presented with minimal changes. 

ACTION 

Long Term Facilities Maintenance $4.5 M Bond Project 

Motion to direct administration to move forward with planning documents related to                       
the $4.5M Long Term Facilities Maintenance list was made by CY, seconded by DU.                           
Motion passed 6:1. 
Craig Abstained 

Discussion: Are these projects firmly in place? Michelle Czech: These are priority                       
projects and the planning process for bidding needs to begin soon. The need for                           
individual projects are open to discussion as needed. 

ADDITIONS TO AGENDA- ​None. 

FUTURE MEETINGS INFORMATION 
 
 
ADJOURN 

Motion to adjourn the meeting was made by Howard Vaillancourt and seconded by Eric                           
Minks. The meeting was adjourned at 6:22 p.m. 
 
 

___________________________________ 
Chair Eric Minks 
 
___________________________________ 
Clerk Sue VanHooser 

 
Recorder- Emily McKinnon 
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10.16.18

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

New Hire Englund Emily PS / FC .5 SPED Para / .5 ECSE Paras Shelley Atwood 10.1.18 $16.33 / hr

New Hire Jenson Hannah HS Fall Musical Asst Director Activities Shania Halgrimson 9.10.18 $1,412.00

New Hire Jones Lora jean HS Fall Musical Asst Director Activities Shania Halgrimson 9.10.18 $3,490.00

New Hire Hoffman-Anderson Beth PS
SPED Para / .08 Gen Ed 

Playground Duty Paras Michele Buisman 10.9.18 $16.33 / hr

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Resignation Neubauer Jordan MS Asst Boys Basketball Coach Activities 9.24.18

Resignation Cichy Karen HS SPED Para Paras 10.26.18

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

 LOA Groshong Amanda IS Tiger Club Tiger Club Site Lead Community Ed 10.2.18 - 10.8.18

 LOA TIgue Michele PS SPED Teacher PEA 10.1.18 - 10.26.18

Intermittent LOA Anderson Amy PS 1st Grade Teacher PEA 9.23.18 - 5.30.19

LOA Fay Ryan FC/CE
CE Recreation / Enrichment 

Coordinator Community Ed 11.5.18 - 11.29.18

Intermittent LOA Flier Dawn PS Media & Tech Asst Paras 8.18 - 5.30.18

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Change in 
Assignment Scheiber Suzette PS .08 Gen Ed Playground Duty Paras 10.4.18

Change in 
Assignment Johnson DeDe IS Remove Playground Duty Paras 10.1.18

Change in 
Assignment Euteneuer Stacie HS 1.0 FTE + .07 Spanish (overload) PEA Dayna Hillcrest 12.3.18 - 3.5.19 $5,350.52

Change in 
Assignment Karasch Stacie HS 1.0 FTE + .07 Spanish (overload) PEA Dayna Hillcrest 12.3.18 - 3.5.19 $5,067.16

Change in 
Assignment Johnstone Lori HS 1.0 FTE + .07 Online (overload) PEA Dayna Hillcrest 12.3.18 - 3.5.19 $5,350.52

Change in 
Assignment Lehmann Katie HS 1.0 FTE + .07 Online (overload) PEA Dayna Hillcrest 12.3.18 - 3.5.19 $4,879.00

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Extra Duty Allen Amy PS / IS
Title I Family Engagement & SEL 

Coordinator Title 1 10.8.18 $23,355.32
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PRINCETON PUBLIC SCHOOLS
TREASURER'S REPORT

MONTHLY CASH FLOW REPORT FOR SEPTEMBER 2018

FUND BEGINNING MONTHLY MONTHLY JOURNAL ENDING

BALANCE RECEIPTS DISBURSEMENTS ENTRIES BALANCE

01 General 12,778,311.39 3,084,016.30 2,684,850.96 (4,773.72) 13,177,476.73

02 Food Service 444,598.65 133,915.81 86,861.28 3,682.24 491,653.18

04 Community Service 438,439.61 88,149.01 125,018.92 (4,624.28) 401,569.70

06 Building Fund 0.00 0.00 0.00 0.00 0.00

07 Debt Service 1,855,547.38 103,546.78 0.00 0.00 1,959,094.16

10 Activities 115,385.40 17,201.53 22,876.45 (653.22) 109,710.48

TOTAL 15,632,282.43 3,426,829.43 2,919,607.61 16,139,504.25

Bank Accounts
AP/PR Account (Bremer) 468,593.45
MSDLAF+ 4,389,864.99
Investments (Fd01) 11,555,405.54

16,413,863.98
O/S Accts Pay Checks (142,267.31)
O/S Payroll Checks (19,641.60)
O/S Wires (115,490.06)
NSF Checks 3,039.24
TOTAL 16,139,504.25 10/4/2018
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Date: Amount: Description:

9/14/2018 $ 551,849.65 ACH File Transfer

9/14/2018 $ 181,850.81 Federal Tax Wire Transfer

9/14/2018 $ 31,558.04 State Tax Wire Transfer

9/14/2018 $ 12,533.49 Select Account HSA

9/14/2018 $ 23,174.02 MSRS

9/14/2018 $ 99,149.48 TRA File Transfer

9/14/2018 $ 23,774.59 PERA File Transfer

9/14/2018 $ 241.50 MN Child Support File Transfer

9/14/2018 $ 52,340.92 TSA File Transfer

9/28/2018 $ 644,276.74 ACH File Transfer

9/28/2018 $ 211,810.13 Federal Tax Wire Transfer

9/28/2018 $ 35,525.96 State Tax Wire Transfer

9/28/2018 $ 16,910.51 Select Account H S A

9/28/2018 $ 103,400.69 TRA File Transfer

9/28/2018 $ 37,120.75 PERA File Transfer

9/28/2018 $ 241.50 MN Child Support File Transfer

9/28/2018 $ 61,742.39 TSA File Transfer

10/5/2018 $ 19,539.59 BMO Harris Bank - (Pcards)

10/2/2018 $ 963.00 MN Revenue - (Sales tax)

9/6/2018 $ 1,327.91 Further

9/13/2018 $ 361.16 Further

9/20/2018 $ 6,707.62 Further

9/20/2018 $ 411.00 Further

9/27/2018 $ 1,069.70 Further

$

TOTAL $ 2,117,881.15

Princeton Public Schools - ISD #477

Wire Transfer Report

October 16, 2018
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October 16, 2018

#477chat
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2018-2019 Goal Areas
MTSS (Multi-Tiered System of Support)

- Student achievement
- Conditions for Learning

- PBIS/Tiger Pride
- SEL HAVE 

FUN !
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#477chat
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#477chat
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 Primary School & Strategic Plan

Personalized 
Instruction

Career & College Ready

Innovative 
Programming

#477chat

Digital 
Learning

Communication
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#477chat
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Student Achievement: Action Steps

★ Structure & Schedules
○ PLC prep & Tech/Media

★ MTSS Framework 
★ Fall testing & next steps 
★ Instructional Leadership Team

#477chat
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Instructional Leadership Team
❏ Collaborative and continuous professional learning to build 

internal capacity for instructional leadership
❏ Collect, share, and (carefully) analyze data to celebrate success, 

determine next steps, and monitor progress
❏ Maintain a positive, growth mindset
❏ Student focus:  Where are our students currently in their 

cognitive complexity? Student-centered classrooms.  
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More Steps
❏ Student learning walks

❏ Coaching for Implementation Days

❏ Trainings & Support :  Target, Task, Taxonomy
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Positive Intervention Team 

★ Interventions
○ Academic
○ Behaviors/SEL

★ Collaboration
○ District
○ School

#477chat
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Conditions for Learning:  PBIS Action Steps

Tiger Pride:  Tier 1
★ Expectations = videos, visits, & more! 
★ PBIS 101 

○ Infuse SEL
★ Relationships

#477chat

Data = Guide
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#477chat

School Year Total ODR (Office Discipline Referrals)
(SEPTEMBER DATA YRS PAST)

2018-19 (September only) 50

2017-2018 972 (97 -September numbers) 

2016-2017 706 (52)

2015-2016 671 (31)

2014-2015 892 (123)
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2018-2019 Goal Setting
Reading:
The percentage of all students in grades K-2 at Princeton Primary who are at Low Risk on the 
earlyReading English Composite (Grades K-1) and Low Risk/College Pathway on the English RCBM 
(grade 2) in Reading will increase from 49.44% in Spring 2018 to 51.44% in Spring 2019.

Math:
The percentage of all students in grades K-2 at Princeton Primary who are at Low Risk on the 
earlyMath Composite (Grades K-1) and Low Risk/College Pathway on the aMath (grade 2) in Math 
will increase from 61.76% in Spring 2018 to 63.76% in Spring 2019.

Behavior:  TBD

Action Planning:  ILT, data coaches, site team 

#477chat
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2018 School Board Update
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Intermediate School Update

1. MCA Data
2. Tiger Pride
3. Improving Communication
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Reading by 
Grade
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Math by Grade
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Tiger Pride  

● Monthly Student Advisory
● Positive Behavioral Interventions and Supports - 

Tiger Pride foundation
● Social and Emotional Learning - Weekly Links
● Digital Citizenship
● Creating Leaders in Intentional Culture

40

https://docs.google.com/document/d/1wpqXdVP4Z8VQxDy0sTUiUqd-vvPxGi_wRXEGm1ZAHMo/edit?usp=sharing
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Improving Communications

● Weekly Staff Updates
● Weekly Family Update
● Parent Newsletters
● Friday Folders
● Parent Advisory Group

42



Questions/ Comments?
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Minnesota Department of Health reviewed Princeton Public Schools concessions on August 
24th 2018. We were informed that we could not operate the indoor concession stand as is and 
that our licensing was not correct. At a minimum we are required to have a hard plumbed hand 
washing sink. They also have concerns about appropriate cleaning of utensils and equipment. 
They also require the person responsible for the concessions to be ServSafe trained.  
 
In order to operate this fall we have done the following items: 

1. Tied indoor concession stand to our main High School kitchen license. 
2. Rented a handwashing sink. 
3. Opened our main kitchen to wash utensil and equipment appropriately. 
4. Sent staff to be ServSafe trained on September 26th. 
5. Applied for a limited event concession license for our outdoor concessions. 
6. Put procedures in place for renting outdoor concessions, to verify appropriate licensing.  

 
Long Term Solutions: 
 
Outdoor Concession Stand: Can operate with a limited license for up to 10 events each year. At 
this time we do not need to do anything to operate the outdoor concession stand. 
 
 
Indoor Concession Stand Options: 
 

● Leave as is: Keep the indoor concession stand tied to our High School Kitchen License. 
This will not meet the minimum of a hand sink and would require us to serve all 
prepackaged food. 

● Renovate existing location estimated roughly at $113,000. The issue is the access to 
the appropriate water line and the ability to vent correctly. 

● Renovate new AD Office to become the concession stand and move the AD office back 
to old location. Water is easily accessible and enough space is in there to include both a 
hand washing sink and a three compartment sink. Located close to both gyms. 
Estimated: $57,500. 

● Renovate Old AD Office (currently Conference Room). Water is easily accessible and 
there is enough space in there to include both a hand washing sink and a three 
compartment sink. This is a little further away. Estimated: $53,900.  

 49
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Princeton Schools ISD 477 
Process & Potential Timeline for Issuance of Facilities Maintenance Bonds 

 

 

Action 

Scheduled 

Completion 

District determine the scope and estimated cost of project Spring 2018 

Ehlers prepares estimates for bond size and payment schedule Spring 2018 

District/Ehlers update MDE Long-Term Facilities Maintenance Ten-

Year Revenue Projection and Expenditure spreadsheets 
May 2018 

School Board approves ten-year plan documents; District submits 

documents to MDE, including request for approval to issue Facilities 

Maintenance Bonds  

June 2018 

Finance Committee discussion of process and timing October 2, 2018  

School Board adopts Resolution of Intent to issue Facilities 

Maintenance Bonds (including notice required to be published in 

newspaper) 

October 16, 2018 

District provides the notice to newspaper for publication (notice 

includes the intended projects to be financed with Facilities 

Maintenance Bonds, the amount of the bond issue, and the total district 

outstanding debt).  Notice must be published at least 20 days prior to the 

earliest of: solicitation of bids, issuance of bonds, or final levy 

certification (scheduled for December 18th). 

October 17, 2018 

Ehlers prepares Presale Report and presents to School Board  December 18, 2018 

Ehlers coordinates the bond sale/issuance process, including preparing, 

publishing and distributing Preliminary Official Statement with Terms 

of Proposal, and soliciting proposals for purchase of the bonds 

December 2018/January 

2019 

Ehlers sends District “General Certificate” to complete, providing 

information needed for bond sale documents 
Week of December 18, 2018 

Ehlers provides district with draft of Preliminary Official Statement 

(offering statement for bonds) for review 
Week of January 7, 2018 

Preliminary Official Statement is published on Ehlers website and sent 

to board members 
Week of January 14, 2018 

Conference call with rating agency Week of January 21, 2019 

Ehlers receives and evaluates bid(s)/proposals for the bonds; School 

Board adopts resolution awarding the sale of bonds 
February 5, 2019 

Ehlers facilitates bond closing and transfer of bond proceeds to District February 21, 2019 
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2018 / 2019 DISTRICT ENROLLMENT TRACKING

10/1/2018 11/1/18
9.12.18 End of End of End of End of End of End of End of End of End of Average 

Budget Opening September October November December January February March April May Enrollment
Primary K-2 K 230 241 241

1st 263 254 256
2nd 236 232 232
Sub Total 729 727 729 0 0 0 0 0 0 0 0 729

Intermediate 3-5 3rd 233 230 229
4th 271 262 260
5th 242 250 249
Sub Total 746 742 738 0 0 0 0 0 0 0 0 738

Middle 6-8 6th 278 280 280
7th 273 272 271
8th 262 260 258
Sub Total 813 812 809 0 0 0 0 0 0 0 0 809

9-12 Programing 9th 234 248 249
10th 277 277 275
11th 233 267 257
12th 215 309 292
Sub Total 959 1101 1073 0 0 0 0 0 0 0 0 1,073

K-12 Total 3247 3349 0 0 0 0 0 0 0 0 3349
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2018 LEVY PAY 2019

Final Proposed 
School Year School Year

GENERAL EDUCATION LEVY 2018-2019 2019-2020
LOCAL OPT. ALLOW/REFEREND(424) $1,472,844.05 $1,673,429.40
EQUITY LEVY $389,145.60 $472,318.33
TRANSITION LEVY $14,930.59 $16,962.03
OPERATING CAPITAL $132,950.89 $164,371.93
ALTERNATIVE TEACHER COMP(Qcomp) $236,934.03 $265,805.49
SAFE SCHOOLS $124,883.64 $132,867.72
CAREER & TECHNICAL $70,644.34 $64,289.69
LONG TERM FACILITY MAINTENANCE $701,435.36 $547,795.79
LEASE LEVY $403,543.27 $390,606.82
REEMPLOYMENT LEVY $29,283.11 $29,107.20
FACILITY ADJUSTMENT -$191,100.00 -$187,635.00
ABATEMENT ADJUSTMENT $73.54 $5,515.53
TOTAL GENERAL EDUCATION LEVY $3,385,568.42 $3,575,434.93

COMMUNITY EDUCATION LEVY 2018-2019 2019-2020
STANDARD COMMUNITY ED $150,825.43 $153,576.95
EARLY CHILDHOOD $50,015.70 $55,150.25
HOME VISITING $1,134.91 $1,192.10
SCHOOL AGE CARE (disabled) $158,193.00 $100,000.00
ADJUSTMENTS $7.95 $355.81

TOTAL COMMUNITY EDUCATION LEVY $360,176.99 $310,275.11

2018-2019 2019-2020
GENERAL DEBT $3,341,566.95 $3,666,925.81

TOTAL DEBT LEVY $3,341,566.95 $3,666,925.81

TOTAL LEVY $7,087,312.36 $7,552,635.85
$465,323.49 6.57%
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PRINCETON PUBLIC SCHOOLS 
POLICY 427-WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS 
 

I. PURPOSE 

The purpose of this policy is to establish general parameters for determining the                         
workload limits of special education staff who provide services to children with                       
disabilities receiving direct special education services 60 percent or less of the                       
instructional day. 

II. DEFINITIONS  

A. Special Education Staff; Special Education Teacher  

“Special education staff” and “special education teacher” both mean a                   
teacher employed by the school district who is licensed under the rules of                         
the Professional Educator Licensing and Standards Boardto instruct               
children with specific disabling conditions. 

B. Direct Services 

“Direct services” means special education services provided by a special                   
education teacher when the services are related to instruction, including                   
cooperative teaching.  

C. Indirect Services 

“Indirect services” means special education services provided by a special                   
education teacher which include ongoing progress reviews; cooperative               
planning; consultation; demonstration teaching; modification and           
adaptation of the environment, curriculum, materials, or equipment; and                 
direct contact with children with disabilities to monitor and observe.  

D. Workload 

“Workload” means a special education teacher’s total number of minutes                   
required for all due process responsibilities, including direct and indirect                   
services, evaluation and reevaluation time, management of individualized               
education programs (IEPs), travel time, parental contact, and other                 
services required in the IEPs.  
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III. GENERAL STATEMENT OF POLICY 

A. Workload limits for special education teachers shall be determined by the                     
appropriate special education administrator, in consultation with the               
building principal and the superintendent. 

B. In determining workload limits for special education staff, the school                   
district shall take into consideration the following factors: student contact                   
minutes, evaluation and reevaluation time, indirect services, management               
of IEPs, travel time, and other services required in the IEPs of eligible                         
students.  

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED 

This policy shall not be construed as a reopening of negotiations between the                         
school district and the special education teachers’ exclusive representative, nor                   
shall it be construed to alter or limit in any way the managerial rights or other                               
authority of the school district set forth in the Public Employment Labor                       
Relations Act or in the collective bargaining agreement between the school                     
district and the special education teachers’ exclusive representative. 
 
 

 ​Legal References:  Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy) 
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49                 
(Definitions of “Direct Services,” “Indirect Services,”           
“Teacher,” and “Workload”)  
Minn. Rule 3525.2340, Subp. 4.B. (Caseloads for             
School-Age Educational Service Alternatives)  
 

Cross References:  MSBA/MASA Model Policy 508 (Extended School Year for               
Certain  Students with Individualized Education Programs) 
MSBA/MASA Model Policy 608 (Instructional Services –             
Special Education) 

 
 

Adopted: August 4, 2015 
Revised: September 6, 2016 

Revised: October 16, 2018 
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PRINCETON PUBLIC SCHOOLS 
POLICY 605 - ALTERNATIVE PROGRAMS 

 
I. PURPOSE 

The purpose of this policy is to recognize the need for alternative education                         
programs for some school district students. 

II. GENERAL STATEMENT OF POLICY 

The school board recognizes the importance of alternative program options for                     
some students. Circumstances may be such that some students are put at risk                         
of being able to continue or to complete their education programs. It is the policy                             
of the school board that options shall be made available for some students to                           
select educational alternatives that will enhance their opportunity to complete                   
their education programs, recognizing that some students may become                 
successful learners if given an opportunity to learn in a different environment                       
and through a different learning style. 

III. RESPONSIBILITY 

A. It shall be the responsibility of the superintendent to identify alternative                     
program opportunities to be made available to students who may be at                       
risk, to recommend such alternative programs to the school board for                     
approval, and to familiarize students and parents with the availability of                     
such alternative programs. The superintendent shall, through cooperative               
efforts with other schools, agencies, and organizations, periodically               
recommend additional or modified alternative educational programs to the                 
school board. 

B. The superintendent shall have discretionary authority to develop               
guidelines and directives to implement school board policy relating to                   
alternative programs. 

 

Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 
Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative                 
Educational Services) 
Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 
Minn. Stat. § 123A.06 (State-Approved Alternative           
Programs and Services) 
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Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 
Minn. Stat. § 124D.68 (Graduation Incentives Programs)  
Minn. Stat. § 124D.74 (American Indian Language and               
Cultural Educational Programs) 
Minn. Stat. § 125A.50 (Alternative Delivery of Specialized               
Instructional Services) 

 
 
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
 
 
 

Adopted:  October 16, 2018  
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PRINCETON PUBLIC SCHOOLS 
POLICY 610-FIELD TRIPS 

 
I. PURPOSE 

The purpose of this policy is to provide guidelines for student trips and to                           
identify the general process to be followed for review and approval of trip                         
requests. 

II. GENERAL STATEMENT OF POLICY 

It is the general expectation of the school board that all student trips will be well                               
planned, conducted in an orderly manner and safe environment, and will relate                       
directly to the objectives of the class or activity for which the trip is requested.                             
Student trips will be categorized within three general areas: 

A. Instructional Trips 

Trips that take place during the school day, relate directly to a course of                           
study, and require student participation shall fall in this category. These                     
trips shall be subject to review and approval of the building principal, and                         
shall be financed by school district funds within the constraints of the                       
school building budget. Fees may not be assessed against students to                     
defray direct costs of instructional trips. (Minn. Stat. § 123B.37, Prohibited                     
Fees) 

B. Supplementary Trips 

This category pertains to those trips in which students voluntarily                   
participate and which usually take place outside the regular school day.                     
Examples of trips in this category involve student activities, clubs, and                     
other special interest groups. These trips are subject to review and                     
approval of the activities director and/or the building principal. Financial                   
contributions by students may be requested. (Minn. Stat. § 123B.36,                   
Authorized Fees) 

C. Extended Trips 

Trips that involve one or more overnights stops fall into this category.                       
Extended trips may be instructional or supplementary and must be                   
requested well in advance of the planned activity. The request procedure                     
will include approval for extended field trips from the principal, activities                     
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director, superintendent and school board. Exemptions to this policy                 
include teams/individuals advancing through MSHSL tournament play or               
in cases where a group/individual advance as a result of winning an                       
official school activity or competition.  

The school board acknowledges and supports the efforts of booster clubs                     
and similar organizations in providing extended trip opportunities for                 
students. 

III. REGULATIONS 

A. Rules of conduct and discipline for students and employees shall apply to 
all student trip activity. 

B. The school administration shall be responsible for providing more detailed                   
procedures, including parental involvement, supervision, and such other               
factors deemed important and in the best interest of students. 

C. Transportation shall be furnished through a commercial carrier or                 
school-owned vehicle. 

D. An employee may use a personal vehicle to transport staff or personal                       
property for purposes of a field trip upon prior, written approval from                       
administration. 

E. An employee must not use a personal vehicle to transport one or more                         
students for purposes of a field trip. 

1. If immediate transportation of a student is required due to an                     
emergency or unforeseen circumstance, such as the illness or injury                   
of a child, and the transportation does not constitute regular or                     
scheduled transportation, a personal vehicle may be used. To the                   
extent a personal vehicle is used, the vehicle must be properly                     
registered and insured. 

2. An employee must obtain approval by administration of student                 
transportation by a personal vehicle, pursuant to Section III.E.1, if                   
practicable. If pre approval by administration of use of a personal                     
vehicle cannot be obtained in a reasonable time given the                   
circumstances,an employee shall report the relevant facts and               
circumstances justifying the need for use of a personal vehicle to                     
administration as soon as practicable. The relevant facts and                 
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circumstances for use of a personal vehicle shall be documented by                     
administration.  

IV. SCHOOL BOARD REVIEW 

The superintendent shall at least annually report to the school board upon the                         
utilization of trips under this policy. 

 

Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 123B.37 (Prohibited Fees) 
Minn. Stat. § 123B.49 (Co Curricular and Extracurricular               
Activities; Insurance) 
Minn. Stat § 169.011. Subd. 71(a) (Definition of a School                   
Bus) 
Minn. Stat § 169.454 Subd. 13 (Type III Vehicle                 
Standards-Exemption) 
Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721​,                     
327 F.3d 675 (8​th​ Cir. 2003) 
Lee v. Pine Bluff Sch. Dist.​, 472 F.3d 1026 (8​th​ Cir. 2007) 

 
Cross References: Policy 403 (Discipline, Suspension, and Dismissal of School               

District Employees) 
Policy 404 (Employment Background Checks) 
Policy 423 (Employee – Student Relationships) 
Policy 506 (Student Discipline) 
Policy 510 (Activities Program) 
Policy 707 (Transportation of Public School Students)  
Policy 709 (Student Transportation Safety Policy) 
Policy 710 (Extracurricular Transportation) 
Field Trip Request Form 

 
 

Adopted:  August 23, 1983  
Revised:  January 12, 1999   

Revised:  August 9, 2005  
Revised:  December 8, 2009  

Revised:  March 11, 2010  
Revised:  October 26, 2010 
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Revised:  October 25, 2011 
Revised: October 21, 2014 
Revised: October 20, 2015 
Revised: January 17, 2017 
Revised: October 16, 2018   
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PRINCETON PUBLIC SCHOOLS 
POLICY 627-STUDENT FEES 

 
 

I. PURPOSE 

The purpose of this policy is to provide clear student fee guidelines.  

II. GENERAL STATEMENT OF POLICY  

The policy of this school district is that student fee procedures are developed                         
and maintained.  

III. DEVELOPMENT OF STUDENT FEE PROCEDURE(S)  

The Administration shall be responsible for the development and maintenance of                     
a student fee procedure. The procedure shall be operated in compliance with                       
UGG, UFARS, and all other state and federal rules and regulations.  

IV. STUDENT FEE PROCEDURE GUIDELINE(S)  

It is the policy of the school district to provide that public education shall be free,                               
and no student will be denied an education because of economic inability to                         
furnish educational books and supplies necessary to complete educational                 
requirements necessary for graduation. Where necessary, however, the school                 
district will make certain charges and establish fees in areas considered                     
extracurricular, non​ curricular or supplementary to the requirement for the                   
successful completion of a class or educational programs.  

Each building handbook will address the cost of fees regarding the loss, damage,                         
or other misuse of school property. 

V. WAIVER  

A. Guidelines and procedures shall be established by the administration to                   
ensure that any fee or deposit that the student or student’s parent is                         
unable to pay is waived. � 

B. Upon application, fees or deposits may be waived for any student whose                       
parent is serving in, or within the past year has served in, active military                           
service as defined by Minnesota Statutes Section 190.05. � 

 
Adopted: April 18, 2016 
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PRINCETON PUBLIC SCHOOLS 
POLICY-704 DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF 

FIXED ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM 
 

 
I.  PURPOSE 
 

The purpose of this policy is to provide for the development and                       
maintenance of an inventory of the fixed assets of the school district and                         
the establishment and maintenance of a fixed asset accounting system. 

 
II.  GENERAL STATEMENT OF POLICY 
 

The policy of this school district that a fixed asset accounting system and                         
an inventory of fixed assets be developed and maintained. 

 
III.  DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM 

 
The superintendent or such other school official as designated by the                     
superintendent or the school board shall be responsible for the                   
development and maintenance of an inventory of the fixed assets of the                       
school district, and for the establishment and maintenance of a formal                     
fixed asset accounting system. The accounting system shall be operated                   
in compliance with the applicable provisions of the Uniform Financial                   
Accounting and Reporting Standards for Minnesota School Districts               
(UFARS). The inventory shall specify the location of all continued                   
abstracts showing the conveyance of the property to the school district;                     
certificates of title showing title to the property in the school district; title                         
insurance policies; surveys; and other property records relating to the real                     
property of the school district. 

 
IV.  CAPITALIZATION 

 
Princeton Public Schools General Fixed Asset Account Group includes                 
assets valued at $1,500 or otherwise required by law, and with a useful                         
life of more than one year. 

 
V.  DEPRECIABLE LIVES 
 

In determining the useful life of an asset the district uses ASBO                       
(Association of School Business Officials) GASB 34 Implementation               
Recommendations for School Districts guidelines. The guidelines are               
listed below. 
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Asset Class  Estimated Useful Life 
(Years) 

Athletic Equipment  10 
Audio/Visual Equipment  10 

Building Construction  25 
Buses / Other Vehicles  8 

Business Machines  10 
Carpet Replacement  7 

Communication Equipment  10 
Computer Hardware  5 
Computer Software 

(administrative)  10-20 
Computer Software 

(instructional)  5-10 
Copiers  5 

Custodial Equipment  15 
Electrical/Plumbing  30 

Furniture & Accessories  20 
Grounds Equipment  15 

HVAC Systems  20 
Instructional Equipment  10 

Kitchen Equipment  15 
Land  N/A 

Large Equipment  10 
Library Books  5 

Machinery & Tools  15 
Musical Instruments  10 
Outdoor Equipment  20 

Plumbing  30 
Portable Classrooms  25 

Roofing  20 
School Buildings  50 

Science & Engineering  10 
Site Improvements  20 

Sprinkler/Fire System  25 
 
VI. DEPRECIATION METHOD 
 
Princeton Public School will depreciate all classes of fixed assets based on the                         
straight line depreciation method. 
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VII.  DONATIONS/GIFTS 
 

Princeton Public Schools will assign a value to donations or gifts based on                         
the current market value of that item at the time of receipt. The inventory                           
database is to be maintained and updated semi-annually and upon receipt                     
of any new equipment and disposal of any equipment. Each building will                       
also have a trained representative to ensure inventory is updated. In                     
addition to updating the inventory, each classroom, office or department                   
will complete a physical inventory of all assets in their respective areas to                         
ensure current information is available on the database, including all items                     
disposed. Each building representative will update their building inventory                 
semi-annually and give the report to the district office for updating the                       
master list. The district office representative will be trained and updated                     
annually in accordance with our financial software vendor. 

 
The administration shall annually update the property records of the                   
school district and provide an inventory of the fixed assets of the school                         
district to the school board. This inventory may be utilized to prepare the                         
annual report to the Commissioner required by Minn. Stat. §123B.14,                   
Subd. 7. 

 
Legal References:  Minn. Stat. § 123B.09 (School Board Powers) 

Minn. Stat. § 123B.02 (School District Powers) 
Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for                 
Noncurricular Purposes) 

 
Cross References: Princeton School District Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
MSBA Service Manual, Chapter 9, Public School Finance 

 
 
 
 

Adopted: December 16, 2003 
Revised: June 22, 2004 

Revised: December 20, 2011 
Revised: August 10, 2010 
Revised: March 27, 2012 
Revised: January 8, 2013 
Reviewed: April 19, 2016 

Reviewed: October 18, 2016 
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CERTIFICATION OF MINUTES 
RELATING TO 

GENERAL OBLIGATION FACILITIES MAINTENANCE BONDS, SERIES 2019A 
 
 
ISSUER: INDEPENDENT SCHOOL DISTRICT NO. 477 

(PRINCETON PUBLIC SCHOOLS) 
PRINCETON, MINNESOTA 

 
GOVERNING BODY: SCHOOL BOARD 
 
KIND, DATE, TIME AND PLACE OF MEETING: 
 

A regular meeting held October 16, 2018, at 6:00 o'clock p.m., in the School District. 
 
MEMBERS PRESENT: 
 
 
MEMBERS ABSENT: 
 
Documents Attached: Extract of Minutes of said meeting. 

RESOLUTION STATING THE INTENTION OF THE SCHOOL BOARD TO         
ISSUE GENERAL OBLIGATION BONDS TO FINANCE PROJECTS       
INCLUDED IN THE DISTRICT’S APPROVED TEN-YEAR FACILITY       
PLAN; COVENANTING AND OBLIGATING THE DISTRICT TO BE        
BOUND BY AND TO USE THE PROVISIONS OF MINNESOTA         
STATUTES, SECTION 126C.55 TO GUARANTEE THE PAYMENT OF        
THE PRINCIPAL AND INTEREST ON THE BONDS 

 
I, the undersigned, being the duly qualified and acting recording officer of the public              

corporation issuing the obligations referred to in the title of this certificate, certify that the               
documents attached hereto, as described above, have been carefully compared with the            
original records of said corporation in my legal custody, from which they have been              
transcribed; that said documents are a correct and complete transcript of the minutes of a               
meeting of the governing body of said corporation, and correct and complete copies of all               
resolutions and other actions taken and of all documents approved by the governing body at               
said meeting, so far as they relate to said obligations; and that said meeting was duly held by                  
the governing body at the time and place and was attended throughout by the members               
indicated above, pursuant to call and notice of such meeting given as required by law. 
 

WITNESS MY HAND officially as such recording officer this 16th day of October,             
2018. 
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School District Clerk 
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EXTRACT OF MINUTES OF A MEETING 
OF THE SCHOOL BOARD OF 

INDEPENDENT SCHOOL DISTRICT NO. 477 
(PRINCETON PUBLIC SCHOOLS) 

STATE OF MINNESOTA 
 

HELD:  OCTOBER 16, 2018 
 

Pursuant to due call and notice thereof, a regular meeting of the School Board of               

Independent School District No. 477 (Princeton Public Schools), State of Minnesota, was            

held on October 16, 2018 at 6:00 o’clock p.m. 

Member introduced the following resolution and moved         

its adoption: 

RESOLUTION STATING THE INTENTION OF THE SCHOOL BOARD TO         
ISSUE GENERAL OBLIGATION BONDS TO FINANCE PROJECTS       
INCLUDED IN THE DISTRICT’S APPROVED TEN-YEAR FACILITY       
PLAN; COVENANTING AND OBLIGATING THE DISTRICT TO BE        
BOUND BY AND TO USE THE PROVISIONS OF MINNESOTA         
STATUTES, SECTION 126C.55 TO GUARANTEE THE PAYMENT OF        
THE PRINCIPAL AND INTEREST ON THE BONDS 

 
BE IT RESOLVED by the School Board of Independent School District No. 477,            

State of Minnesota, as follows: 
 

1. The Board hereby finds and declares that it is necessary and expedient for             
Independent School District No. 477 (the "District") to issue its fully registered general             
obligation facilities maintenance bonds (the "Bonds") pursuant to Minnesota Statutes,          
Section 123B.595, subdivision 5 and Chapter 475, as amended, to fund the costs of the               
following projects and related financing costs: 
 

● various deferred maintenance projects included in the District's 
ten-year facility plan approved by the Commissioner of Education 
 

The Bonds would be issued in the total aggregate principal amount of not to exceed               
$4,500,000.  The issuance of the Bonds is hereby authorized. 
 

2. The ten-year facility plan approved by the Board is incorporated in this            
resolution as though fully specified herein. The administration is authorized and directed to             

 

73



submit to the Commissioner such additional information as may be necessary to secure the              
approval of the Commissioner for the ten-year facility plan and this bond issuance, as              
required by Minnesota Statutes, Section 123B.595. The submission of a proposed plan and a              
request for approval prior to the date of this resolution is ratified and approved in all respects. 

 
3. The District further covenants to comply with all procedures now or hereafter            

established by the Minnesota Department of Education pursuant to Minnesota Statutes,           
Section 123B.595 and otherwise to take such actions as necessary to comply with that              
statute. The chair, clerk, superintendent or business manager is authorized to execute any             
applicable Minnesota Department of Education forms. 
 

4. The clerk is hereby authorized and directed to cause a notice substantially in             
the form of the Notice attached hereto as EXHIBIT A and incorporated herein by reference               
to be published as a legal notice one (1) time in the official newspaper of the District as soon                   
as reasonably practicable after the date of adoption of this resolution, but at least twenty (20)                
days before the earliest of the solicitation of bids, the issuance of bonds or the final                
certification of levies. Any publication of said notice prior to the date of adoption of this                
resolution is hereby ratified and approved in all respects. 
 

5. The Board, having been advised by Ehlers & Associates, Inc., its independent            
municipal advisor, hereby determines that the Bonds shall be privately sold after receipt of              
written proposals, as authorized pursuant to Minnesota Statutes, Section 475.60, Subdivision           
2, as amended. 
 

6. If the issuance of the Bonds is approved, the Board shall meet at the time and                
place specified in the Official Statement to receive and consider proposals for the purchase of               
the Bonds. The terms and provisions specified in the Official Statement are hereby adopted              
as the terms and conditions of the Bonds and of the sale thereof, and shall be made available                  
to all prospective purchasers of the Bonds. Ehlers & Associates, Inc., is authorized to              
prepare an Official Statement and to open, read and tabulate the proposals for presentation to               
the Board. 

 
7. (a) The District hereby covenants and obligates itself to notify the           

Commissioner of Education of a potential default in the payment of principal and interest on               
the Bonds and to use the provisions of Minnesota Statutes, Section 126C.55 to guarantee              
payment of the principal and interest on the Bonds when due. The District further covenants               
to deposit with the Bond Registrar or any successor paying agent three (3) days prior to the                 
date on which a payment is due an amount sufficient to make that payment or to notify the                  
Commissioner of Education that it will be unable to make all or a portion of that payment.                 
The Bond Registrar for the Bonds is authorized and directed to notify the Commissioner of               
Education if it becomes aware of a potential default in the payment of principal or interest on                 
the Bonds or if, on the day two (2) business days prior to the date a payment is due on the                     
Bonds, there are insufficient funds to make that payment on deposit with the Bond Registrar.               
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The District understands that as a result of its covenant to be bound by the provisions of                 
Minnesota Statutes, Section 126C.55, the provisions of that section shall be binding as long              
as any Bonds of this issue remain outstanding. 
 

(b) The District further covenants to comply with all procedures now or hereafter             
established by the Departments of Management and Budget and Education of the State of              
Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and otherwise           
to take such actions as necessary to comply with that section. The chair, clerk,              
superintendent or business manager is authorized to execute any applicable Minnesota           
Department of Education forms. 
 
 

The motion for the adoption of the foregoing resolution was duly seconded by             
Member and, upon vote being taken thereon, the following           
voted in favor thereof: 
 
 
and the following voted against the same:  
 
 
whereupon said resolution was declared duly passed and adopted. 
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EXHIBIT A 
 

NOTICE OF INTENT TO ISSUE FACILITIES MAINTENANCE BONDS 
TO FINANCE CERTAIN PROJECTS INCLUDED IN THE DISTRICT’S 

TEN-YEAR FACILITY PLAN 
 

INDEPENDENT SCHOOL DISTRICT NO. 477 
(PRINCETON PUBLIC SCHOOLS) 

STATE OF MINNESOTA 
 

NOTICE IS HEREBY GIVEN that the School Board of Independent School District            
No. 477, State of Minnesota (the "District"), adopted a resolution (the "Resolution") on             
October 16, 2018, stating the intention of the School Board to issue general obligation              
facilities maintenance bonds (the "Bonds") in the total principal amount of not to exceed              
$4,500,000 pursuant to Minnesota Statutes, Section 123B.595 and Chapter 475, as amended.            
The proceeds of the Bonds will be used to fund the costs of the following projects at various                  
District facilities and related financing costs: 
 

● various deferred maintenance projects included in the District's 
ten-year facility plan approved by the Commissioner of Education 
 

The total amount of District indebtedness as of November 1, 2018, is $41,660,000. If              
these proposed Bonds were issued after that date, the total indebtedness of the District at that                
time would be $46,160,000. 
 
Dated:  October 16, 2018 BY ORDER OF THE SCHOOL BOARD 
 

/s/  
School District Clerk 
Independent School District No. 477 
(Princeton Public Schools) 
State of Minnesota 
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