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Work Session 
District Office Board Room 

 
Our Mission 

Princeton is an innovative leader in instruction, developing in EVERY learner the ability 
to succeed in an ever-changing world. 

Our Vision 
Princeton will equip every student to be career and college ready through personalized 

instruction, community partnerships and collaboration. 
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6. CONSENT AGENDA 
The consent agenda consists of non-controversial items that the 
Board adopts routinely without debate. Any single member may 
remove an item from consent agenda by requesting removal at the 
time the consent agenda is moved for adoption. The full text of 
items approved by consent may be found at the conclusion of the 
agenda. 
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8. ACTION  

a. Acceptance of Audit 
I move to accept the 2017-18 audit that was prepared by Bergen KDV. 
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b. Health Insurance Update 
I move to give administration the authority to add a $1,700 HSA plan in 
addition to the current plans that are offered.  (200 CMM, 1,000 CMM, 
3,375 HSA) 
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c. Sherburne County Request for Easement for Walking Trail 
I move to approve the Temporary Construction Easements for the 
Walking Trail as presented. 
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d. Call for Bids for LTFM Projects 
I move to call for bids on the Long Term Facilities Maintenance 
Projects as attached. 
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e. Second Reading of Policies 
I move to accept the second reading of policies as presented. 
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Independent School District #477                                          Princeton, Minnesota 
Regular/Work Session School Board Meeting                                                             October 16, 2018 

Call to Order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Chair                               
Eric Minks on the ​16th day of October, at 6:00 p.m​. in the District Center Board Room. 
 
Roll Call: Members Present: Eric Minks, Howard Vaillancourt,           

Chad Young, Sue VanHooser, Craig Johnson, Deb             
Ulm and Eric Strandberg. 

 
Others present: Superintendent Ben Barton, Director           
of Human Resources Jason Senne, Director of             
Business Services Michelle Czech, Primary School           
Principal Sarah Marxhausen, Intermediate School         
Principal John Beach, Student Council Representative,           
Ellie Pomerleau. 

 
REPORTS  Board committee meeting(s) and school events           

each Board member attended.  
 

Deb Ulm Long Range Planning 
Craig Johnson None 
Chad Young Policy Committee 
Eric Minks Executive Planning; Long Range Planning 
Sue VanHooser Policy Committee 
Eric Strandberg Executive Planning; Long Range Planning 
Howard Vaillancourt Policy Committee; High School Conferences 
 
Student Council Report: Student council advisory group surveyed high school             

students after homecoming to gather ideas and             
suggestions for next year. 

 
Superintendent Report: Building plan to bolster communication in the district               

through newsletters, student advisory group, Coffee           
& Conversation, and articles in the Union Times.               
District administration is meeting next week to             
discuss organizational structure.  

 
APPROVE AGENDA 
Motion made by Craig Johnson, seconded by Eric Strandberg, ​to approve the agenda                         
as presented​. Motion passed unanimously.  
 
DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  
Motion made by ​Deb Ulm​, seconded ​Howard Vaillancourt​, ​to approve the October 2nd                         
regular meeting minutes​.  Motion passed unanimously. 
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Independent School District #477                                          Princeton, Minnesota 
Regular/Work Session School Board Meeting                                                             October 16, 2018 

 
CONSENT AGENDA 
Motion made by Howard Vaillancourt, seconded by Sue VanHooser ​to approve the                       
consent agenda as presented​. Personnel, Gifts, Bills, Wire Transfers, Treasurer’s                   
Report.  Motion passed unanimously.  

WORK SESSION 
The board started their Work Session at 6:07 p.m. The topics for discussion were: 

● Primary School Updates 
● Intermediate School Updates 
● Sick Leave MOU 
● Concession Stands 
● Process for $4.5M Bond 
● Enrollment Update 
● Levy Update 
● Long Range Planning for Facilities 

 
ACTION 
Sick Leave MOU 
Motion to accept the Sick Leave MOU as presented was made by Eric Strandberg and                             
seconded by Sue VanHooser.   Motion passed unanimously. 
 
Second Reading of Policies 
Motion to accept the second reading of policies as presented was made by Sue                           
VanHooser and seconded by Howard Vaillancourt.  Motion passed unanimously. 
 
Resolution of Intent to Issue Facilities Maintenance Bonds 
Motion to accept the Resolution of Intent to Issue Facilities Maintenance Bonds as                         
presented was made by Chad Young and seconded by Deb Ulm. Upon roll call the                             
following voted in favor: Howard Vaillancourt, Eric Strandberg, Sue VanHooser, Eric                     
Minks, Chad Young, Craig Johnson, and Deb Ulm.  Motion passed unanimously. 
 
ADDITIONS TO AGENDA 
No board meeting on November 6th. November 20th Policy Meeting was cancelled                       
and Finance Committee will take place instead. 
 
FUTURE MEETINGS INFORMATION 
Long Range Planning- Oct 29, 4:00pm 
Public Engagement Engagement- Nov 12, 4:00pm 
Finance Committee- Nov 20, 4:30pm 
Regular Board Meeting- Nov 20, 6:00pm 
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Independent School District #477                                          Princeton, Minnesota 
Regular/Work Session School Board Meeting                                                             October 16, 2018 

 
 
 
ADJOURN 
The work session was adjourned at 8:02 p.m. 
 

___________________________________ 
Chair Eric Minks 
 
___________________________________ 
Clerk Sue VanHooser 

 
Recorder- Emily McKinnon 
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Independent School District #477                                          Princeton, Minnesota 
Regular/Work Session School Board Meeting                                                             November 13, 2018 

Call to Order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Chair                               
Eric Strandberg on the ​13th day of November, at 3:30 p.m​. in the District Center Board                               
Room. 
 
Roll Call: Members Present: Howard Vaillancourt, Chad Young,           

Sue VanHooser, Deb Ulm and Eric Strandberg. 
 

Members Absent: Eric Minx and Craig Johnson. 
 

Others present: Superintendent Ben Barton, Director           
of Human Resources Jason Senne, Director of             
Business Services Michelle Czech, 

 
 
Resolution for Canvassing the Return of Votes from the General Election for three 
school board members​. - Motion made by Chad Young and seconded by Howard 
Vaillancourt to approve the resolution canvassing returns of votes of school District 
General election and to approve the resolution authorizing issuance of Certificates of 
Election.  Upon roll call the following voted for: Deb Ulm, Howard Vaillancourt, Chad 
Young, Sue VanHooser, and Eric Strandberg. Motion passed unanimously. 
 
ADJOURN 
The special board meeting was adjourned at 3:34 p.m. 
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11.20.18

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

New Hire Schultz Jeff HS Interim HS Counselor PEA TBD $59,556.95

New Hire Van Dyke Jason HS Day Lead Custodian Custodians Brian Noack 11.12.18 $21.16 / hr

New Hire Johnson Alaina FC Tiger Club Assistant Community Ed 10.26.18 $9.65 / hr

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Resignation Patnode Mary HS Volleyball Coach Activities 11.11.18

Resignation Meixell Darrien MS Wrestling Coach Activities 10.22.18

Resignation Schneider Anita MS Lunchroom Para Food Service 11.14.18

Resignation Porttiin Annie PS Volleyball Coach Activities 11.15.18

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Change in 
Assignment Wallace Cori SS 1.03 to 1.08 Para Paras 10.22.18

Change in 
Assignment Baumann Tammy SS 1.03 to 1.08 Para Paras 10.22.18

Status Last Name First Name Building Job Title Group Replacing Effective Date Wage

Extra Duty Jennrich Anna MS MS Speech Coach Activities Nicole Trujillo 11.5.18-5.31.18 $2,017.00

Extra Duty Bragg Jennifer Primary Yearbook Advisor Activities
Karen Donais & Chris 

Hazelton Fall 2018 $1,210.00

Extra Duty Schultz William MS MS Wrestling Coach Activities Darren Meixell 11.19.18 $2,017.00

7



8



9



10



11



12



13



14



15



16



17



18



PRINCETON PUBLIC SCHOOLS
TREASURER'S REPORT

MONTHLY CASH FLOW REPORT FOR OCTOBER 2018

FUND BEGINNING MONTHLY MONTHLY JOURNAL ENDING

BALANCE RECEIPTS DISBURSEMENTS ENTRIES BALANCE

01 General 13,177,476.73 2,858,782.07 3,203,532.60 1,185.17 12,832,726.20

02 Food Service 491,653.18 189,823.41 169,011.69 (3,231.81) 512,464.90

04 Community Service 401,569.70 208,170.69 114,115.13 (1,434.06) 495,625.26

07 Debt Service 1,959,094.16 508,330.65 0.00 0.00 2,467,424.81

10 Activities 109,710.48 61,684.58 20,829.63 710.28 150,565.43

TOTAL 16,139,504.25 3,826,791.40 3,507,489.05 16,458,806.60

Bank Accounts
AP/PR Account (Bremer) 556,299.32
MSDLAF+ 4,684,993.96
Investments (Fd01) 11,563,213.76

16,804,507.04
O/S Accts Pay Checks (222,090.51)
O/S Payroll Checks (6,741.90)
O/S Wires (119,464.74)
NSF Checks 2,596.71
TOTAL 16,458,806.60

11/5/2018
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Date: Amount: Description:

10/15/2018 $ 595,238.52 ACH File Transfer

10/15/2018 $ 194,985.14 Federal Tax Wire Transfer

10/15/2018 $ 33,207.09 State Tax Wire Transfer

10/15/2018 $ 13,588.82 Select Account HSA

10/15/2018 $ 96,209.83 TRA File Transfer

10/15/2018 $ 36,278.16 PERA File Transfer

10/15/2018 $ 241.50 MN Child Support File Transfer

10/15/2018 $ 58,781.75 TSA File Transfer

10/31/2018 $ 632,070.39 ACH File Transfer

10/31/2018 $ 205,938.51 Federal Tax Wire Transfer

10/31/2018 $ 35,053.88 State Tax Wire Transfer

10/31/2018 $ 13,479.70 Select Account H S A

10/31/2018 $ 366.19 MN Revenue

10/31/2018 $ 98,847.08 TRA File Transfer

10/31/2018 $ 40,480.04 PERA File Transfer

10/31/2018 $ 241.50 MN Child Support File Transfer

10/31/2018 $ 70,323.47 TSA File Transfer

11/5/2018 $ 15,326.51 BMO Harris Bank - (Pcards)

11/5/2018 $ 166.00 MN Revenue - (Sales tax)

10/4/2018 $ 2,171.48 Further

10/11/2018 $ 1,134.50 Further

10/18/2018 $ 1,422.95 Further

10/20/2018 $ 393.30 Further

10/25/2018 $ 1,003.20 Further

$

TOTAL $ 2,146,949.51

Princeton Public Schools - ISD #477

Wire Transfer Report

November 20, 2018
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2018-2019 EVENT WORKERS PAY

LOCAL OFFICIALS LOCAL EVENT WORKERS
Amounts listed are per game. TICKET TAKERS/SELLERS $26.49 Teacher Contract

VOLLEYBALL TICKET TAKERS/SELLERS $9.65/HR/Min. Wage Hourly Staff
JV $70.00 VARSITY ANNOUNCER ALL SPORTS $30.00
9TH GRADE $55.00 V/JV/9 CLOCK OPERATOR $40.00
8TH GRADE $55.00 V/JV SCOREBOOK $30.00
7TH GRADE $55.00 V/JV VOLLEYBALL LINES $30.00

SWIM TABLE WORKERS $40.00
BASKETBALL VARSITY FOOTBALL CHAINS $30.00
JV $70.00 TRACK EVENT WORKERS $45.00
9TH GRADE $55.00 CROSS COUNTRY WORKERS $45.00
8TH GRADE $55.00 EVENT SUPERVISORS $50.00
7TH GRADE $55.00 FOOTBALL PATROLLERS $50.00

MUSIC USHERS $45.00
BASEBALL ACTIVITIES(OTHER)  & ATHLETIC TRAINERS $25.00 Hourly
JV $70.00 STARTER-TRACK $150.00
9TH GRADE $55.00
8TH GRADE $55.00 Note:
7TH GRADE $55.00 Minumum Wage: Adjusts January 1 of each year.

SOFTBALL Wrestling: Assigners are used at all levels, rate of pay is set by the assigner.
JV $70.00 Football 9-12: Assigners are used and the rate of pay is set by the assigner.
9TH GRADE $55.00 Soccer 9-12: Assigners are used and the rate of pay is set by the assigner.
8TH GRADE $55.00 Varsity Level: Assigners are used and the rate of pay is set by the assigner.
7TH GRADE $55.00 Note: Assigner's may be used for any activity do to lack of officials. Assigners set the rate of pay.

FOOTBALL
8TH GRADE $65.00
7TH GRADE $65.00

SOCCER
8TH GRADE $55.00
7TH GRADE $55.00
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ADDENDUM TO INTERAGENCY FAMILY 
FACILITATOR SERVICES AGREEMENT 

 
The parties to this Addendum (“Addendum”) to an existing Interagency Family Facilitator 
Services Agreement (“Agreement”) are Independent District No. 477 (“District”) and Mille Lacs 
County Community Services Collaborative (“Collaborative”). 
 
WHEREAS, the District and the Collaborative are parties to an Agreement with a term that 
began on July 1, 2018;   
 
WHEREAS, pursuant to the Agreement, the Collaborative assigns a duly licensed and trained 
social worker (“Social Worker”) to provide services each week to children and youth who are 
enrolled in the District and to their families;  
 
WHEREAS, Minnesota Statutes section 124D.23, subdivision 5 states: 
 

(a)  The school district, county, and public health entity members of a family 
services collaborative may inform each other as to whether an individual or family is 
being served by the member, without the consent of the subject of the data.  If 
further information sharing is necessary in order for the collaborative to carry out 
duties under subdivision 2 or 3, the collaborative may share data if the individual, as 
defined in section 13.02, subdivision 8, gives written informed consent. Data on 
individuals shared under this subdivision retain the original classification as defined 
under section 13.02, as to each member of the collaborative with whom the data is 
shared. 

(b)  If a federal law or regulation impedes information sharing that is necessary in 
order for a collaborative to carry out duties under subdivision 2 or 3, the appropriate 
state agencies shall seek a waiver or exemption from the applicable law or 
regulation. 

 
WHEREAS, among other services, the Social Worker performs institutional services and 
functions that would otherwise be performed by a District employee; and  
 
WHEREAS, the parties want to amend the Agreement to identify the Social Worker as a “school 
official” solely for purposes of the Family Educational Rights Privacy Act (“FERPA”), 20 
U.S.C. § 1232g, its implementing regulations at 34 C.F.R. §  99.31(a), and the Minnesota 
Government Data Practices Act (“MGDPA”), Minnesota Statutes section 13.32; 
 
NOW, THEREFORE, IN CONSIDERATION OF the forgoing, the promises contained in this 
Agreement, and other valuable consideration, the sufficiency of which is acknowledged, the 
District and the Collaborative agree as follows: 
 
1. Designation as School Official.  To the extent that the Social Worker performs services 

that would otherwise be performed by a District employee, the parties hereby amend the 
Agreement to designate the Social Worker as a “school official” solely for purposes of 
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Addendum 
Page 2 of 3 

 

FERPA, its implementing regulations, and the MGDPA.  By way of example, but without 
limitation, the Social Worker performs services that would otherwise be performed by a 
District employee when the Social Worker makes home visits at the request of a District 
employee, responds to allegations or concerns of neglect that were raised by a District 
employee, or acts in response to a truancy report from a District employee.  When the 
Social Worker performs such services, the Social Worker will be under the direct control 
of the District with respect to the use and maintenance of “education records” and other 
“educational data” that the Social Worker accesses while acting as a school official.   

 
2. Definitions.  For purposes of this Addendum, “education records” are records that are 

maintained by the District (or a person acting for the District) and directly relate to a 
current or former student of the District.  Educational data mean data that are maintained 
in any recorded form by the District (including a person acting for the District) and 
directly relate to a current or former student of the District.   

 
3. No Unauthorized Disclosure.  To the extent that the Social Worker creates, collects, 

receives, stores, or accesses confidential education records or private educational data as 
a result of acting as a school official under this Agreement, the Social Worker must 
comply with FERPA and the MGDPA in administering the data.  The Social Work may 
not disclose confidential education records or private educational data to a third party 
outside the school system, unless the Social  Worker:  (a) is legally authorized to make 
the disclosure as a school official under FERPA and the MGDPA; (b) makes the 
disclosure in order to perform a legally appropriate function of a school official; (c) has 
received prior written consent from the parent or from the student, if the student is 18 
years of age or older; (d) has received a lawfully issued subpoena or court order and has, 
in consultation with the District, provided advance notice of the subpoena or court order 
to the parent or student (if 18 or older) in compliance with FERPA.  This provision may 
not be construed to prohibit the social worker from making any type of mandatory report.   

 
4. Relationship of the Parties.  The Collaborative and the District are not changing their 

relationship and are not entering into a partnership or a joint venture.  Each party is 
considered to be an independent contractor relative to the other party, and the Social 
Worker is considered to be an employee of the Collaborative for all purposes, including, 
but not limited to, supervision and evaluation, payroll and deductions, maintenance of all 
required insurance (e.g. workers’ compensation insurance, unemployment insurance, 
liability insurance), any labor disputes or grievances, and any employment disputes.   
 

5. Conflict with Agreement.  To the limited extent that this Addendum conflicts with the 
Agreement, the terms of this Addendum control and modify the Agreement.  Those 
provisions of the Agreement that do not conflict with this Addendum remain in full force 
and effect.  To be valid, this Addendum must be signed by duly authorized representatives 
for each party.  A signed copy of this Addendum will have the same legal effect as the 
original.   
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IN WITNESS WHEREOF, the parties have caused this Addendum to be duly executed and 
intend to be bound by it.   
 
FOR MILLE LACS COUNTY FAMILY SERVICES COLLABORATIVE 
 
____________________________________ _________________________ 
____________ Mille Lacs County Family   Date  
Services Collaborative  
 
____________________________________ _________________________ 
Chairperson, Mille Lacs County   Date 
Commissioners 
 
 
INDEPENDENT SCHOOL DISTRICT NO. 477 
 
____________________________________ _________________________ 
School Board Chair     Date 
Independent District 477   
 
____________________________________ _________________________ 
School Board Clerk     Date 
Independent District No. 477 
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2018 Fall School Board Update
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Department of Student Services Programs

● Princeton Area Learning Center
● Princeton Online Academy
● Princeton Educational Options
● Onward
● Special Education
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Positive Behavioral Interventions and Support

● In Our Community, We Are:
○ Safe
○ Compassionate
○ Engaged
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Princeton Area Learning Center 

● Highlights from 2017-18

○ Full to capacity 

○ Increased Teaching Staff

■ Special Education and General Education

○ 9 programs graduates

○ High rates of student attendance

● 2018-19

○ Started year full

○ Wait list of 10+ students

○ Additional support for work experience 

opportunities

57



Princeton Online Academy 

● Highlights from 2017-18
○ Serving approximately 150-240 students each trimester
○ Increased staff to address course enrollment.
○ Ongoing support to students through WiFi Hotspots

● 2018-19
○ Adjusted program to serve grades 9-12 only
○ 1.2 FTE of staff at HS to support supplemental students
○ Tri 1 enrollment of 310 students between FT and supplemental

■ Highest enrollment since beginning in 2015
○ Continuing to explore improvements for 2019 -20
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Princeton Educational Options

● Highlights from 2017-18
○ Increased exposure to community opportunities
○ Valuable support for district students with mental health needs
○ Multiple successful transitions to home district/building

● 2018-19
○ Access to K-5 math curriculum and training
○ Increased focus on teaching social skills expected in traditional 

program
○ Continued community opportunities
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Onward Program
● Highlights from 2017-18

○ Increased opportunities for instruction in the community.
○ Successful program completion for multiple students.

● 2018-19

○ Increased opportunities for job experiences-Fairview Hospital.

○ Increased enrollment to 13 students.
○ Increased staff to support diversity of student needs.
○ Further renovations to meet student needs.
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Special Education Update
● Year 2 of Autism Navigator Grant-Support for parents of infants and 

toddlers with autism-Approximately $21,500
● Collaborative work-Social Emotional Learning
● Work Coordinator for students with disabilities at Onward and High 

School
● Co-Taught Math added at Princeton Middle School
● Completed special education financial audit

○ Minor citations found.  
○ Corrective action completed.

● MDE site visit phase of due process compliance audit underway
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2018 Special 
Education Data- 
MCA Math

Year Statewide Princeton

2013 33.8 23

2014 31.4 24.5

2015 27 25

2016 26.2 31.6

2017 26 28.6

2018 24.9 34.1
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2018 Special Education Data - MCA Reading
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2018 Special 
Education Data- 
MCA Reading

Year Statewide Princeton

2013 27.3 21.2

2014 28.1 27.4

2015 25.9 33.9

2016 26.2 36.4

2017 26.3 35.4

2018 26.2 38
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Princeton Student Services Site Goals

● Math: The percentage of all students in grades K-12 enrolled for 120 days or more at 
Princeton Student Services (Area Learning Center, Online Academy or Educational 
Options) who meet (low risk) or exceed (college pathway) the benchmark on the 
FAST aMath in Math will increase from 53.04% in 2018 to 55.04% in 2019.

● Reading: The percentage of all students in grades K-12 enrolled for 120 days or more 
at Princeton Student Services (Area Learning Center, Online Academy or Educational 
Options) who meet (low risk) or exceed (college pathway) the benchmark on the 
FAST aReading in Reading will increase from 71.43% in 2018 to 73.43% in 2019.
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Action Steps to Achieve Our Goals

1.  Explore and Implement the MEIRS Protocol
a. Minnesota Early Indicator and Response System

2. Design effective intervention and data management strategies
3. Align ELA course content between High School and Online Academy
4. Research high leverage instructional practices for special education

67



Early Childhood 2017/18
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Changes in 2017/18 - 18/19 

● Jeff Hague went from being the Tiger Club coordinator to also taking on the tuition 
billing responsibilities for preschool and enrollment for both preschool and ECFE 

● Tiger Club preschool childcare went from enrollment of 37 in 2017/18 to 46 at the 
start of 18/19.  Summer childcare (ages 3 - 12) enrollment was 182 in summer 2017 
and went to 218 in summer 2018 (up by 36 students).  

● The Tigers in training program went from sending out tokens of Tigerhood to 

sending 3 invitations per year to special early childhood events.  
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Spanish Immersion
● Enrollment - 11 students (10 of which are now in K-Immersion)
● Shift in teaching staff in October 
● Yimi Arguetta - Here 1 year and is now doing missionary work in Nepal.   

15/16

● Enrollment - 8 students 
● Mari Peterson (Mexico) and Astrid Peterson (Columbia) 
● Low ratios/Day 3 students using Spanish language

  

16/17
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Preschool
● Final Enrollment 2015/16 - 230 (176 on the first day of school)  

○ IEP 64 year end (Approx. 30 added throughout the year)
○ 54 total students added throughout the year 

● 280 students max capacity  (14 sections)

15/16

● Enrollment - 219 first day of school (up by 43)
○ All day everyday = 38
○ IEP 44 start of year

● 308 students max capacity  (16 sections)

Projected Final Enrollment 2016/17 - 273    (219 + 54)

  

16/17
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Tigers in Training Program
● 3 event invite postcards to 900 families 

○ Drama camp performance June (@ 15 families)
○ Football Game Sept. (@ 15 families)
○ Early Childhood Fair April 84 families attended

Letters and tokens of tigerhood sent out in January to all families

 

15/16

● 3 event invite postcards to 900 families 
○ Drama camp performance July exceeded maximum capacity of PAC
○ Football Game Sept. (@ 15 families)
○ Early Childhood Fair scheduled for April 29 2017

  

16/17
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ECFE (Early Childhood Family Education)
● Enrollment -   449 unduplicated participants

○ 198 parents and grandparents
○ 243 different children birth up to 5 years of age

15/16

Community needs assessment informs us on what to offer:

Community Needs Assessment informs us on what we should offer:
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Early Childhood Tiger Club Childcare:
● Enrollment - 28 students 2015/16
● Enrollment - 21 students start of 2016/17

15/16● (7) in the am and (8) in the pm  riding 
● 49 in the am and 38 in the pm riding (22 buses)

  

16/17

Busing:
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Grand opening - please join us 
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BerganKDV, Ltd. 
bergankdv.com 

Report on Matters Identified as a Result of 

the Audit of the Financial Statements 
 

 

 

To the School Board and Management 

Independent School District No. 477 

Princeton, Minnesota 
 

 

In planning and performing our audit of the financial statements of  the governmental 

activities, each major fund, and the aggregate remaining fund information of Independent 

School District No. 477, Princeton, Minnesota as of and for the year ended June 30, 2018, in 

accordance with auditing standards generally accepted in the United States of America, we 

considered the District's internal control over financial reporting (internal control) as a basis 

for designing audit procedures that are appropriate in the circumstances for the purpose of 

expressing our opinions on the financial statements, but not for the purpose of expressing an 

opinion on the effectiveness of the District's internal control. Accordingly, we do not express 

an opinion on the effectiveness of the District's internal control.  
 

Our consideration of internal control was for the limited purpose described in the preceding 

paragraph and was not designed to identify all deficiencies in internal control that might be 

material weaknesses or significant deficiencies and, therefore, material weaknesses or 

significant deficiencies may exist that have not been identified. In addition, because of 

inherent limitations in internal control, including the possibility of management override of 

controls, misstatements due to error, or fraud may occur and not be detected by such 

controls. 
 

A deficiency in internal control exists when the design or operation of a control does not 

allow management or employees, in the normal course of performing their assigned 

functions, to prevent, or detect and correct misstatements on a timely basis. A material 

weakness is a deficiency, or a combination of deficiencies, in internal control over financial 

reporting, such that there is a reasonable possibility that a material misstatement of the 

District's financial statements will not be prevented, or detected and corrected on a timely 

basis. A reasonable possibility exists when the likelihood of an event occurring is either 

reasonably possible or probable as defined as follows:  reasonably possible – the chance of 

the future event or events occurring is more than remote but less than likely; probable – the 

future event or events are likely to occur. We did not identify any deficiencies in internal 

control that we consider to be material weaknesses. 
 

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control 

that is less severe than a material weakness, yet important enough to merit attention by those 

charged with governance.  
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The accompanying memorandum also includes financial analysis provided as a basis for 

discussion. The matters discussed herein were considered by us during our audit and they do 

not modify the opinion expressed in our Independent Auditor's Report dated October 26, 

2018, on such statements. 

 

This communication is intended solely for the information and use of management, the 

School Board, others within the District, and state oversight agencies and is not intended to 

be, and should not be, used by anyone other than these specified parties. 

 

 

 

 
St. Cloud, Minnesota 

October 26, 2018 
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Independent School District No. 477 

Required Communication 

 

 

We have audited the financial statements of the governmental activities, each major fund, and the 

aggregate remaining fund information of the District as of and for the year ended June 30, 2018. 

Professional standards require that we advise you of the following matters related to our audit. 

 

OUR RESPONSIBILITY IN RELATION TO THE FINANCIAL STATEMENT AUDIT 
 

As communicated in our engagement letter, our responsibility, as described by professional standards, is 

to form and express opinions about whether the financial statements prepared by management with your 

oversight are presented fairly, in all material respects, in accordance with accounting principles 

generally accepted in the United States of America. Our audit of the financial statements does not 

relieve you or management of its respective responsibilities.  

 

In planning and performing our audit, we considered the District's internal control over financial 

reporting in order to determine our auditing procedures for the purpose of expressing our opinions on the 

financial statements and not to provide assurance on the internal control over financial reporting. We 

also considered internal control over compliance with requirements that could have a direct and material 

effect on a major federal program in order to determine our auditing procedures for the purpose of 

expressing our opinion on compliance and to test and report on internal control over compliance in 

accordance with the Uniform Guidance. 

 

As part of obtaining reasonable assurance about whether the District's financial statements are free of 

material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 

contracts, and grants. However, providing an opinion on compliance with those provisions was not an 

objective of our audit. Also in accordance with the Uniform Guidance, we examined, on a test basis, 

evidence about the District's compliance with the types of compliance requirements described in the 

U.S. Office of Management and Budget (OMB) Compliance Supplement applicable to each of its major 

federal programs for the purpose of expressing an opinion on the District's compliance with those 

requirements. While our audit provided a reasonable basis for our opinion, it did not provide a legal 

determination on the District's compliance with those requirements.  

 

Generally accepted accounting principles provide for certain required supplementary information (RSI) 

to supplement the basic financial statements. Our responsibility with respect to the RSI, which 

supplements the basic audit financial statements, is to apply certain limited procedures in accordance 

with generally accepted auditing standards. However, the RSI was not audited and, because the limited 

procedures do not provide us with sufficient evidence to express an opinion or provide any assurance, 

we do not express an opinion or provide any assurance on the RSI. 
 

Our responsibility for the supplementary information accompanying the financial statements, as 

described by professional standards, is to evaluate the presentation of the supplementary information in 

relation to the financial statements as a whole and to report on whether the supplementary information is 

fairly stated, in all material respects, in relation to the financial statements as a whole.  
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Independent School District No. 477 

Required Communication 
 

 

PLANNED SCOPE AND TIMING OF THE AUDIT 
 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 

financial statements; therefore, our audit involved judgment about the number of transactions to be 

examined and the areas to be tested. 
 

Our audit included obtaining an understanding of the District and its environment, including internal 

control, sufficient to assess the risks of material misstatement of the financial statements and to design 

the nature, timing, and extent of further audit procedures. Material misstatements may result from 

(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 

governmental regulations that are attributable to the District or to acts by management or employees 

acting on behalf of the District.  

 

COMPLIANCE WITH ALL ETHICS REQUIREMENTS REGARDING INDEPENDENCE  

 

The engagement team, others in our firm, as appropriate, our firm, and our network firms have complied 

with all relevant ethical requirements regarding independence.  
 

QUALITATIVE ASPECTS OF SIGNIFICANT ACCOUNTING PRACTICES 

 

Management has the responsibility to select and use appropriate accounting policies. A summary of the 

significant accounting policies adopted by the District is included in the notes to financial statements. 

There have been no initial selection of accounting policies and no changes to significant accounting 

policies or their application during 2018. We noted no transactions entered into by the District during 

the year for which there is a lack of authoritative guidance or consensus. All significant transactions 

have been recognized in the financial statements in the proper period. 
 

Accounting estimates are an integral part of the financial statements prepared by management and are 

based on management's knowledge and experience about past and current events and assumptions about 

future events. Certain accounting estimates are particularly sensitive because of their significance to the 

financial statements and because of the possibility that future events affecting them may differ 

significantly from those expected. The most sensitive estimates affecting the financial statements were: 
 

Depreciation – The District is currently depreciating its capital assets over their estimated useful 

lives, as determined by management, using the straight-line method. 
 

General Education and Special Education Aid – General Education Aid is an estimate until average 

daily membership (ADM) values are final. Since this is normally not done until after the reporting 

deadline, this Aid is an estimate. Special Education Aid is also dependent upon ADM value; 

however, in addition to those, this Aid is dependent on the availability of monies and complex 

formulas that are finalized after reporting deadlines. 
 

Total Other Post Employment Benefits (OPEB) Liability, Deferred Outflows of Resources Related 

to OPEB, and Deferred Inflows of Resources Related to OPEB – These balances are based on an 

actuarial study using the estimates of future obligations of the District for post employment 

benefits.  
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Independent School District No. 477 

Required Communication 
 

 

QUALITATIVE ASPECTS OF ACCOUNTING PRACTICES (CONTINUED) 

 

Net Pension Liability, Deferred Outflows of Resources Related to Pensions and Deferred Inflows 

of Resources Related to Pensions – These balances are based on an allocation by the pension 

plans using estimates based on contributions. 

 

We evaluated the key factors and assumptions used to develop the accounting estimates in determining 

that they are reasonable in relation to the financial statements taken as a whole. 

 

The financial statement disclosures are neutral, consistent, and clear. 
 

SIGNIFICANT DIFFICULTIES ENCOUNTERED DURING THE AUDIT 

 

We encountered no significant difficulties in dealing with management relating to the performance of 

the audit. 
 

UNCORRECTED AND CORRECTED MISSTATEMENTS 

 

Professional standards require us to accumulate all known and likely misstatements identified during the 

audit, other than those that are clearly trivial, and communicate them to the appropriate level of 

management. Further, professional standards require us to also communicate the effect of uncorrected 

misstatements related to prior periods on the relevant classes of transactions, account balances or 

disclosures, and the financial statements as a whole. We identified the following uncorrected 

misstatement of the financial statements. Management has determined its effect is immaterial, both 

individually and in the aggregate, to the financial statements taken as a whole.  
 

 Unavailable revenue related to delinquent property taxes 

 State revenue and receivable 
 

In addition, none of the misstatements detected as a result of audit procedures and corrected by 

management were material, either individually or in the aggregate, to the financial statements taken as a 

whole.  

 

DISAGREEMENTS WITH MANAGEMENT 

 

For purposes of this letter, professional standards define a disagreement with management as a 

matter, whether or not resolved to our satisfaction, concerning a financial accounting, reporting, or 

auditing matter, which could be significant to the District's financial statements or the auditor's 

report.  No such disagreements arose during the course of the audit.   

 

REPRESENTATIONS REQUESTED FROM MANAGEMENT 

 

We requested certain written representations from management, which are included in the 

management representation letter. 
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Independent School District No. 477 

Required Communication 

 

 

MANAGEMENT'S CONSULTATIONS WITH OTHER ACCOUNTANTS 

 

In some cases, management may decide to consult with other accountants about auditing and accounting 

matters. Management has informed us that, and to our knowledge, there were no consultations with 

other accountants regarding auditing and accounting matters.  

 

OTHER SIGNIFICANT MATTERS, FINDINGS, OR ISSUES 

 

In the normal course of our professional association with the District, we generally discuss a variety 

of matters, including the application of accounting principles and auditing standards, operating 

conditions affecting the District, and operating plans and strategies that may affect the risks of 

material misstatement. None of the matters discussed resulted in a condition to our retention as the 

District's auditors.   

 

OTHER MATTERS 

 

We applied certain limited procedures to the RSI that supplements the basic financial statements. Our 

procedures consisted of inquiries of management regarding the methods of preparing the information 

and comparing the information for consistency with management's responses to our inquiries, the basic 

financial statements, and other knowledge we obtained during our audit of the basic financial statements. 

We did not audit the RSI and do not express an opinion or provide any assurance on the RSI. 

 

With respect to the supplementary information accompanying the financial statements, we made certain 

inquiries of management and evaluated the form, content and methods of preparing the information to 

determine that the information complies with accounting principles generally accepted in the United 

States of America, the method of preparing it has not changed from the prior period, and the information 

is appropriate and complete in relation to our audit of the financial statements. We compared and 

reconciled the supplementary information to the underlying accounting records used to prepare the 

financial statements or to the financial statements themselves. 
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Independent School District No. 477 

Financial Analysis 

 

 

The following pages provide graphic representation of select data pertaining to the financial position and 

operations of the District for the past five years. Our analysis of each graph is presented to provide a 

basis for discussion of past performance and how implementing certain changes may enhance future 

performance. We suggest you view each graph and document if our analysis is consistent with yours.  

 

AVERAGE DAILY MEMBERSHIP AND PUPIL UNITS 

 

The largest single funding source for Minnesota school districts is basic General Education Aid. Each 

year, the State Legislature sets a basic formula allowance. Total basic general education revenue is 

calculated by multiplying the formula allowance by the number of pupil units for which a district is 

entitled to aid. Pupil units are calculated using a legislatively determined weighting system applied to 

ADM. Over the years, various modifications have been made to this calculation, including changes in 

weighting and special consideration for declining enrollment districts.  

 

Percent

Year Amount Increase

2009 5,124$             1.0%

2010 5,124               0.0%

2011 5,124               0.0%

2012 5,174               1.0%

2013 5,224               1.0%

2014 5,302               1.5%

2015* 5,831               1.9%

2016 5,948               2.0%

2017 6,067               2.0%

2018 6,188               2.0%

2019 6,312               2.0%

General Education Aid

Formula Allowance

*   General Education Aid - Of the $529 increase over 

2014, $105 is for inflation at 1.9%; the remaining $424 is a 

shifting of revenue to adjust for pupil weight changes, 

pension adjustments changes and other restructuring. 
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Independent School District No. 477 

Financial Analysis 

 

 

AVERAGE DAILY MEMBERSHIP  

 
ADM 2014 2015 2016 2017 2018*

Kindergarten and other 279.02 279.99 267.40 272.74 308.75

Elementary 1,584.29 1,531.79 1,547.81 1,575.61 1,611.50

Secondary 1,668.26 1,674.65 1,631.77 1,563.64 1,644.62
Total Resident ADM 3,531.57 3,486.43 3,446.98 3,411.99 3,564.87

 
The following summarizes resident ADM of the District over the past five years ended June 30: 
 

279.02 279.99 267.40 272.74 308.75 

1,584.29 1,531.79 1,547.81 1,575.61 1,611.50 

1,668.26 1,674.65 1,631.77 1,563.64 
1,644.62 

 -

 500

 1,000

 1,500

 2,000

 2,500

 3,000

 3,500

 4,000

2014 2015 2016 2017 2018*

Students Resident (ADM)

Kindergarten and other Elementary Secondary

*Estimate  

 

The chart and graph above illustrate the increase in resident ADM encountered by the District in the five 

years presented. Total resident ADM has increased 0.9% since 2014. After deceasing for three years, 

resident ADM increased by 4.5% from 2017 to 2018. 

 

To calculate a majority of the District's education aids, the ADM amounts are converted into pupil units 

by weighting, based on the student's grade level. These weighting factors are presented in the table on 

the following page. 
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Independent School District No. 477 

Financial Analysis 

 

 

WEIGHTED AVERAGE DAILY MEMBERSHIP SERVED/PUPIL UNITS 

Kindergarten Elementary Elementary

Pre-Kindergarten Disabled Kindergarten Grades 1-3 Grades 4-6 Secondary 

2014 1.25 1.00 0.612 1.115 1.06 1.30

2015 through 2018 1.00 1.00 1.000 1.000 1.00 1.20

Pupil Units Weighting

 
WADM/PUN 2014 2015 2016 2017 2018*

Residents 4,089.53 3,821.36 3,773.34 3,724.70 3,893.79

Resident WADM going elsewhere (470.25) (453.81) (446.69) (464.21) (510.62)

Nonresident WADM coming in 142.86 155.77 185.54 237.28 247.93
Total WADM Served/PUN 3,762.14 3,523.32 3,512.19 3,497.77 3,631.10

The weighting factors changed in 2015 as noted above. As a result, the District's weighted student 

account appears to have decreased significantly from 2014 to 2015. The District's weighted student 

count would have decreased 32.30 or approximately 0.9% to 3,729.84 without considering the weighting 

factor changes. The weighted student count increased 133.33 or 3.8% from 2017 to 2018. 

 

3,619.28 
3,367.55 

3,326.65 3,260.49 
3,383.17 

142.86 

155.77 185.54 237.28 
247.93 

 -

 600

 1,200

 1,800

 2,400

 3,000

 3,600

 4,200

2014 2015 2016 2017 2018*

Students Served (WADM/PUN)

Residents Nonresidents

 
* Estimate 
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Independent School District No. 477 

Financial Analysis 

 

 

RESIDENT AVERAGE DAILY MEMBERSHIP/AVERAGE DAILY MEMBERSHIP SERVED 

 

The following graph illustrates the percent change in resident ADM and ADM served over the past five 

years.  

 

0.39%

-1.28% -1.13%
-1.02%

4.48%

-0.70% -0.56%

-0.22%

0.65%

3.32%

-2.0%

-1.0%

0.0%

1.0%

2.0%

3.0%

4.0%

5.0%

2014 2015 2016 2017 2018*

Change in Resident ADM and ADM Served

Resident ADM ADM Served

 
* Estimate  
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND SOURCES OF REVENUE 

 

Total General Fund revenue increased $1,622,222, or 4.6%, from $35,138,512 in 2017, to $36,760,734 

in 2018. Overall, revenues were $7,322,253, or 24.9%, more in 2018, compared to four years ago.  

 

State revenue, which makes up the largest percentage of the District's revenue at 85.3%, increased 

approximately $1,342,342 due to a combination of a 2.0% increase in the General Education formula 

allowance, an increase in enrollment, and an increase in special education entitlement due to increased 

expenditures. Local property tax revenues, which represent 8.8% of the District's revenues, decreased 

$80,099 due to a decrease in the tax levy. Other revenue, which includes other local and county, federal 

and sales and other conversions of assets, represents the remaining 5.9% of the District's revenue and 

increased $359,608 due to an increase in federal special education entitlement and five new grants. 

 

$1,267,312 
$2,394,215 $2,455,649 

$3,313,003 $3,232,904 

$26,455,792 

$27,412,691 

$29,372,614 

$30,017,351 
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND BUDGET AND ACTUAL 

 

Overall, total revenue was over budget by $1,431,387 or 4.1%. State revenue was over budget by 

$1,014,000 as a result of enrollment and the special education entitlement exceeding expectations. 

 

$3,232,904 

$31,360,064 
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Independent School District No. 477 

Financial Analysis 

 

 

EXPENDITURES PER STUDENT 

 

Expenditures per student (ADM served) for all programs are summarized as follows: 

 

2014* 2015* 2016* 2017* 2018**

General Fund 9,250$       9,758$       10,839$      11,017$        10,849$    
General and Special Revenue Funds 10,053       10,647       11,839        12,058          11,857      

General and Special Revenue Funds

  (without capital outlay) 9,580         10,131       10,727        11,182          11,514      

$9,250 
$9,758 

$10,839 

$11,017 
$10,849 

$10,053 
$10,647 

$11,839 

$12,058 
$11,857 

$9,580 $10,131 $10,727 
$11,182 $11,514 

 $-

 $2,000

 $4,000

 $6,000

 $8,000

 $10,000

 $12,000

 $14,000

2014* 2015* 2016* 2017* 2018**

Expenditures Per Student ADM Served

General Fund General and Special Revenue Funds General and Special Revenue Funds (without Capital Outlay)

 
* Source:  School District Profiles 

** Estimate  

 

The District experienced a decrease in expenditures per student ADM from 2017 to 2018, which was the 

result of an increase in expenditures of $316,275 or 0.9% and a 3.3% increase in the students served. 

The average 2017 expenditure per ADM served for districts in the 2,000-3,999 enrollment category was 

$11,301 for the General Fund and $12,398 for the General and Special Revenue Funds, so the District 

has been consistently lower than other districts of comparable size. 
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND BUDGET AND ACTUAL 

 

In total, General Fund expenditures were under budget by $627,525 or 1.7%. Regular Instruction and 

Instructional Support Services were under budget as a result of using a conservative budget for supplies 

and staff development. Special Education was over budget due to higher than anticipated costs for 

services purchased from Rum River. 

 

District and School

Administration

District Support

Services
Regular Instruction

Vocational

Instruction

Special Education

Instruction

Instructional Support

Services

Pupil Support

Services

Sites, Buildings and

Equipment

Fiscal and Other

Fixed Cost Programs

Actual $1,628,007 $1,292,333 $15,919,309 $572,622 $6,481,616 $2,231,040 $3,623,937 $4,444,895 $125,126

Budget $1,597,412 $1,362,100 $16,349,548 $480,631 $6,282,628 $2,401,621 $3,650,853 $4,696,617 $125,000

 $-
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND OPERATIONS 
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND OPERATIONS (CONTINUED) 

 

The following table presents five years of comparative operating results for the District's General Fund: 

 2014 2015 2016 2017 2018

Revenues 29,438,481$        $31,497,156 $33,474,838 $35,138,512 36,760,734$         

Expenditures 30,064,312          31,454,610           34,892,297           36,002,610           36,318,885           

Excess of revenues over

  (under) expenditures (625,831)              42,546                  (1,417,459)            (864,098)              441,849                

Other financing sources -                            4,917                    203,298                -                           

Fund balance, July 1 13,134,558          12,508,727           12,551,273           11,138,731           10,477,931           
Fund Balance, June 30 12,508,727$        12,551,273$         11,138,731$         10,477,931$         10,919,780$         

For the Year Ended June 30, 2014 2015 2016 2017 2018

Nonspendable 120,915$             77,231$                92,348$                81,513$                196,274$              

Reserved/restricted for

Staff development 31,944                 70,515                  149,135                199,312                263,098                

Operating capital 2,612,930            2,497,971             2,544,091             2,225,980             2,147,068             

Deferred maintenance 63,449                 57,437                  163,061                -                           -                           

Health and safety (85,013)                (45,255)                 (40,795)                 -                           -                           

Gifted and talented 53,654                 39,426                  40,619                  24,360                  -                           

Area learning center -                           -                            -                            -                           49,835                  

Basic skills -                           -                            -                            -                           15,672                  

Basic skills extended time -                           -                            -                            -                           16,911                  

LTFM -                           -                            -                            606,617                408,023                

Medical Assistance -                           -                            -                            7,057                    8,651                    

Committed for

Seperation Benefits 695,993               699,936                703,394                812,308                941,283                

Assigned for

Student activities 102,958               138,627                161,061                124,117                119,773                

Q-Comp 53,235                 80,869                  123,419                161,349                226,244                

Technology 410,504               115,278                37,264                  48,463                  57,595                  

Building improvements 3,600,000            3,600,000             1,428,076             422,542                280,537                

Program initiatives 400,000               700,000                741,731                649,982                649,982                

Unassigned 4,448,158            4,519,238             4,995,327             5,114,331             5,538,834             

Total 12,508,727$        12,551,273$         11,138,731$         10,477,931$         10,919,780$         

 
Fund balance increased by $441,849, including a $424,503 increase in the unassigned portion. The 

unassigned balance of $5,538,834 represents slightly less than two months of expenditures (based on 

year 2018 levels) or 15.0% of the 2018 annual budget. The District's fund balance policy requires a 

minimum General Fund unassigned fund balance of 10.0% of the annual budget. 
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Independent School District No. 477 

Financial Analysis 

 

 

FOOD SERVICE FUND 

 

The following table presents five years of comparative operating results for the District's Food Service 

Fund. 
 

 For the Year Ended June 30, 2014 2015 2016 2017 2018

Revenues 1,533,309$          1,694,727$           1,780,006$           1,872,834$           1,894,240$           

Expenditures 1,630,740            1,660,046             1,772,360             1,792,621             1,884,315             

Excess of revenues over

  (under) expenditures (97,431)                34,681                  7,646                    80,213                  9,925                    

Fund balance, July 1 446,263               348,832                383,513                391,159                471,372                

Fund Balance, June 30 348,832$             383,513$              391,159$              471,372$              481,297$              

 
During the year ending June 30, 2018, revenues increased $21,406 as a result of increased in lunch 

prices and increased meals served. Expenditures increased $91,694 due to the purchase of condiment 

carts, braising pans, and digital signage. The MDE recommends districts maintain a net cash fund 

balance not to exceed three months of expenditures based on a nine month operating year.  

 

The following chart reflects the number and type of meals served to students over the five previous 

years. 
 

2014* 2015* 2016* 2017* 2018**

Free Meals 134,306 145,151 153,540 144,720 134,168

Reduced Meals 53,135 58,021 60,334 70,138 71,625

Full Priced Meals 289,157 315,534 319,037 325,098 342,891

 -

 100,000

 200,000

 300,000

 400,000

 500,000

 600,000

Meals Served to Students

 
* Source:  Food and Nutrition Services: District Financial Report by the MDE 

** Source:  SNP claim information submitted to the MDE by the District 
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Independent School District No. 477 

Financial Analysis 

 

 

COMMUNITY SERVICE FUND 

 

The following table presents five years of comparative operating results for the District's Community 

Service Fund. 

For the Year Ended June 30, 2014 2015 2016 2017 2018

Revenues 1,058,378$          1,225,924$           1,410,076$           1,480,860$           1,558,052$           

Expenditures 977,749               1,205,011             1,444,848             1,584,186             1,489,738             

Excess of revenues over

  (under) expenditures 80,629                 20,913                  (34,772)                 (103,326)              68,314                  

Fund balance, July 1 294,819               375,448                396,361                361,589                258,263                

Fund Balance, June 30 375,448$             396,361$              361,589$              258,263$              326,577$              

 
The Community Service Fund revenues exceeded expenditures for the third time in five years. During 

the year ending June 30, 2018, revenues increased 5.2% while expenditures decreased 6.0%. Revenues 

increased as a result of better collection of preschool fees and a reduction in scholarships for preschool 

attendance. Expenditures decreased due to a reduction in positions at the Tiger Club. All categories of 

restricted fund balance remained positive at year end. 
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Independent School District No. 477 

Legislative Summary 
 

 

The following is a brief summary of current legislative changes and issues affecting the funding of 

Minnesota school districts. More detailed and extensive summaries are available from the Minnesota 

Department of Education (MDE).  

 

STATE AID APPROPRIATIONS  

 

The formula allowance for 2018 General Education Aid was increased $121 (2%) to $6,188. For 2019, 

the formula allowance is set at $6,312, which is also an increase of 2%.  

 

COMPENSATORY REVENUE 

 

The compensatory pilot grants have been added permanently to regular compensatory revenue at the 

2017 level. A percentage of the total compensatory revenue (regular plus pilot grant) must be used for 

extended time activities. These percentages are 3.5% for 2019 and for 2020 and later it will be 3.5% plus 

the percentage change in the formula from 2019. 

 

STUDENT ACHIEVEMENT LEVY 

 

The Student Achievement Levy eliminated for 2019.  

 

LEAD IN SCHOOL DRINKING WATER 

 

By July 1, 2018, districts will be required to begin testing school water for lead. Testing must be 

completed for all schools within five years. School districts and charter schools must adopt a plan to test 

school water for lead at least every five years. Lead test results must be made available to the public and 

parents must be notified when this information is available.  

 

The testing may be included in the ten year facilities plans and districts can use long-term facilities 

maintenance revenue for lead testing and remediation costs.  

 

PAYMENTS TO NONOPERATING FUNDS 

 

The payment schedule for nonoperating fund aids is moving to six monthly installments from July 

through December rather than 12 monthly installments.  

 

SCHOOL BUILDING BOND AGRICULTURAL CREDIT 

 

Effective for taxes payable in 2018, there will be a property tax credit on all property classified as 

agricultural. The credit will be equal to 40% of the tax on the property attributable to school district 

bonded debt levies. Total amounts available will be $34.8 million in 2019, $45.2 million in 2020, and 

$52.5 million in 2021.  
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Independent School District No. 477 

Legislative Summary 
 

 

LONG-TERM FACILITIES MAINTENANCE REVENUE 

 

The per pupil revenue increases from $193/APU to $292 for 2018 and $380 for 2019 and later. 

Equalized revenue is limited to $292 for 2018 and $380 for 2019 and later. LTFM revenue may be used 

for remodeling and new construction for school security enhancements, and equipment and facility 

modifications related to violence prevention and facility security for projects in the LTFM plan 

approved in 2019 or 2020. 

 

EQUITY REVENUE 

 

Starting in 2017 through 2019, nonmetro school district are eligible for a 16% increase in the sliding 

portion of their equity revenue. The seven county metro area schools continue to receive a 25% increase 

over their initial calculation for revenue. 

 

Beginning in 2020, all districts will receive the same 25% increase over the initial calculation for 

revenue. 

 

SPECIAL EDUCATION 

 

An adjustment to the prior year data and the fiscal year 2016 old formula revenue base used to calculate 

the hold harmless and growth cap will be necessary for closed or restructured programs.  

 

Although there was a change in Federal law removing student awaiting foster care from the definition of 

"homeless", these students will still be included in the special education funding calculations.  

 

VOLUNTARY PREKINDERGARTEN (VPK)/SCHOOL READINESS PLUS 

 

This program changes the VPK cap from a limit on the total state aid entitlement to a limit on the 

number of participants. The cap for VPK and school readiness plus will be 7,160 for 2019. The new 

school readiness plus program continues for 2019. After 2019 the school readiness plus will be 

eliminated and the cap for VPK will be 3,160 participants.  

 

EMERGENCY SCHOOL FUNDING 

 

One-time additional school aid was approved effective for 2019 only. The aid equals $57.73 per 2018 

adjusted ADM for school districts and charter schools ($50 million total). The aid will be paid out with 

the school endowment fund payment in September 2018. Aid may be used for student and staff safety or 

any other school-related purpose as deemed appropriate by the school board. 

 

STAFF DEVELOPMENT SET-ASIDE WAIVER 
 

For 2019 only, school boards may waive the 2% staff development set aside requirement or establish a 

different percentage reserve by board resolution without a majority vote by the licensed teachers in the 

District.  
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Independent School District No. 477 

Legislative Summary 

 

 

COMMUNITY SERVICE FUND TRANSFER 

 

For 2019, Districts may permanently transfer any amount approved by the Commissioner from the 

restricted/reserved for community education fund balance to its undesignated fund balance.  
 

SAFE SCHOOLS REVENUE 
 

Revenue is increased from $36 to $54/PU for 2019 and to $41.50/PU for 2020 and later with a 

maximum revenue of $30,000 per District for 2019 and later. Districts must annually report safe schools 

expenditures to MDE by area and any new staff positions hired beginning in 2019. 

 

Q COMP 
 

The cap on basic Q Comp aid remains at $88,118,000 but allows the commissioner to prorate aid for 

existing districts and schools. Due to enrollment growth, proration is projected to be 98.8%. Districts 

will be able to levy for the projected basic aid shortfall.  
 

SCHOOL SAFETY GRANTS 
 

The house and senate approved $25 million in total grants to be funded from the State General Fund in 

2019. Grants will be awarded by MDE on a first-come, first-serve basis, in consultation with the 

Department of Public Safety’s Minnesota School Safety Center. Grants maybe used to predesign, 

design, construct, furnish and equip school facilities including renovating and expanding existing 

buildings and facilities. Grant awards are limited to $500,000 for each qualifying school building. At 

least half of the grants must be awarded to school districts outside the 11 county metro area. 

 

PENSION BILL 

 

Augmentation has been eliminated for TRA members after 12/31/17, and early retirement subsidies have 

been phased out.  

 

Post-retirement cost of living adjustments (COLAs) have been reduced – 

 

1) TRA – lowers the COLA from 2% to 1% for 5 years; then the rate will increase by 0.1% each 

year until it reaches 1.5% 

2) PERA – the increase will be 50% of the increase for Social Security announced January 1, but 

not less than 0.5% or more than 1.5% 

3) Defers commencement of COLA for early retirees 

 

The rate of interest paid on refunds of employee contributions to former employees has been reduced 

from 4% to 3%. TRA required contributions have increased to 7.75% for employees effective FY2024. 

Required employer contributions will increase 0.21% for FY 2019 to FY 2023 and 0.2% in FY2024 

until a required contribution rate of 8.75% is reached.  

 

Pension adjustment revenue will increase to match the required contribution increases. 
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Independent School District No. 477 

Emerging Issues 

 

 

Executive Summary 

The following is an executive summary of financial related updates to assist you in staying current on 

emerging issues in accounting and finance. This summary will give you a preview of the new standards 

that have been recently issued and what is on the horizon for the near future. The most recent and 

significant updates include: 

 

 Accounting Standard Update – GASB Statement No. 84 – Fiduciary Activities – GASB has 

issued GASB Statement No. 84 relating to accounting and financial reporting for fiduciary 

activities.  This new statement establishes clarity to determine when a government has fiduciary 

responsibility for a certain activity.   

 Accounting Standard Update – GASB Statement No. 87 – Leases – GASB has issued GASB 

Statement No. 87 relating to accounting and financial reporting for leases. This new statement 

establishes a single model for lease accounting based on the principle that leases are financing of 

the right to use an underlying asset.   

 

The following are extensive summaries of the current updates. As your continued business partner, we 

are committed to keeping you informed of new and emerging issues. We are happy to discuss this issue 

with you further and their applicability to your District.  

 

ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 84 – FIDUCIARY 

ACTIVITIES  

 

The objective of this Statement is to improve guidance regarding the identification of fiduciary activities 

for accounting and financial reporting purposes and how those activities should be reported.   

 

This Statement establishes criteria for identifying fiduciary activities of all state and local governments. 

The focus of the criteria generally is on (1) whether a government is controlling the assets of the 

fiduciary activity and (2) the beneficiaries with whom a fiduciary relationship exists. Separate criteria 

are included to identify fiduciary component units and postemployment benefit arrangements that are 

fiduciary activities. An activity meeting the criteria should be reported in a fiduciary fund in the basic 

financial statements. Governments with activities meeting the criteria should present a statement of 

fiduciary net position and a statement of changes in fiduciary net position. An exception to that 

requirement is provided for a business-type activity that normally expects to hold custodial assets for 

three months or less.  

 

GASB Statement No. 84 describes four fiduciary funds that should be reported, if applicable: (1) 

pension (and other employee benefit) trust funds, (2) investment trust funds, (3) private-purpose trust 

funds, and (4) custodial funds. Custodial funds generally should report fiduciary activities that are not 

held in a trust or equivalent arrangement that meets specific criteria.  

 

This Statement also provides for recognition of a liability to the beneficiaries in a fiduciary fund when 

an event has occurred that compels the government to disburse fiduciary resources. Events that compel a 

government to disburse fiduciary resources occur when a demand for the resources has been made or 

when no further action, approval, or condition is required to be taken or met by the beneficiary to release 

the assets. 
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Independent School District No. 477 

Emerging Issues 

 

 

ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 84 – FIDUCIARY  

  ACTIVITIES (CONTINUED) 

 

GASB Statement No. 84 is effective for reporting periods beginning after December 15, 2018.  Earlier 

application is encouraged. 

 

Information provided above was obtained from www.gasb.org. 

 
ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 87 – LEASES  
 

The objective of this Statement is to better meet the information needs of financial statement users by 

improving accounting and financial reporting for leases by governments. This Statement increases the 

usefulness of governments’ financial statements by requiring recognition of certain lease assets and 

liabilities for leases that previously were classified as operating leases and recognized as inflows of 

resources or outflows of resources based on the payment provisions of the contract. It establishes a 

single model for lease accounting based on the foundational principle that leases are financings of the 

right to use an underlying asset. Under this Statement, a lessee is required to recognize a lease liability 

and an intangible right-to-use lease asset, and a lessor is required to recognize a lease receivable and a 

deferred inflow of resources, thereby enhancing the relevance and consistency of information about 

governments’ leasing activities.  

 

A lease is defined as a contract that conveys control of the right to use another entity’s nonfinancial asset 

(the underlying asset) as specified in the contract for a period of time in an exchange or exchange-like 

transaction. Examples of nonfinancial assets include buildings, land, vehicles, and equipment. Any 

contract that meets this definition should be accounted for under the leases guidance, unless specifically 

excluded in this Statement.  

 

A short-term lease is defined as a lease that, at the commencement of the lease term, has a maximum 

possible term under the lease contract of 12 months (or less), including any options to extend, regardless 

of their probability of being exercised. Lessees and lessors should recognize short-term lease payments 

as outflows of resources or inflows of resources, respectively, based on the payment provisions of the 

lease contract.  

 

A lessee should recognize a lease liability and a lease asset at the commencement of the lease term, 

unless the lease is a short-term lease or it transfers ownership of the underlying asset. The lease liability 

should be measured at the present value of payments expected to be made during the lease term (less any 

lease incentives). The lease asset should be measured at the amount of the initial measurement of the 

lease liability, plus any payments made to the lessor at or before the commencement of the lease term 

and certain direct costs. A lessee should reduce the lease liability as payments are made and recognize 

an outflow of resources (for example, expense) for interest on the liability. The lessee should amortize 

the lease asset in a systematic and rational manner over the shorter of the lease term or the useful life of 

the underlying asset. The notes to financial statements should include a description of leasing 

arrangements, the amount of lease assets recognized, and a schedule of future lease payments to be 

made. 
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Independent School District No. 477 

Emerging Issues 

 

 

ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 87 – LEASES 

  (CONTINUED) 
 

A lessor should recognize a lease receivable and a deferred inflow of resources at the commencement of 

the lease term, with certain exceptions for leases of assets held as investments, certain regulated leases, 

short-term leases, and leases that transfer ownership of the underlying asset. A lessor should not 

derecognize the asset underlying the lease. The lease receivable should be measured at the present value 

of lease payments expected to be received during the lease term. The deferred inflow of resources 

should be measured at the value of the lease receivable plus any payments received at or before the 

commencement of the lease term that relate to future periods. A lessor should recognize interest revenue 

on the lease receivable and an inflow of resources (for example, revenue) from the deferred inflows of 

resources in a systematic and rational manner over the term of the lease. The notes to financial 

statements should include a description of leasing arrangements and the total amount of inflows of 

resources recognized from leases.  

 

GASB Statement No. 87 is effective for reporting periods beginning after December 15, 2019. Earlier 

application is encouraged.  

 

Information provided above was obtained from www.gasb.org. 
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BerganKDV, Ltd. 
bergankdv.com 

Independent Auditor's Report 
 

 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 
 

 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities, each 

major fund, and the aggregate remaining fund information of Independent School District 

No. 477, Princeton, Minnesota, as of and for the year ended June 30, 2018, and the related 

notes to financial statements, which collectively comprise the District's basic financial 

statements as listed in the Table of Contents. 
 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial 

statements in accordance with accounting principles generally accepted in the United States 

of America; this includes the design, implementation, and maintenance of internal control 

relevant to the preparation and fair presentation of financial statements that are free from 

material misstatement, whether due to fraud or error.  
 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. 

We conducted our audit in accordance with auditing standards generally accepted in the 

United States of America and the standards applicable to financial audits contained in 

Government Auditing Standards, issued by the Comptroller General of the United States. 

Those standards require that we plan and perform the audit to obtain reasonable assurance 

about whether the financial statements are free from material misstatement. 
 

An audit involves performing procedures to obtain audit evidence about the amounts and 

disclosures in the financial statements. The procedures selected depend on the auditor's 

judgment, including the assessment of the risks of material misstatement of the financial 

statements, whether due to fraud or error. In making those risk assessments, the auditor 

considers internal control relevant to the District's preparation and fair presentation of the 

financial statements in order to design audit procedures that are appropriate in the 

circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 

District's internal control. Accordingly, we express no such opinion. An audit also includes 

evaluating the appropriateness of accounting policies used and the reasonableness of 

significant accounting estimates made by management, as well as evaluating the overall 

presentation of the financial statements. 
 

We believe that the audit evidence we have obtained is sufficient and appropriate to 

provide a basis for our audit opinions.
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Opinions 

In our opinion, the financial statements referred to in the first paragraph present fairly, in all 

material respects, the respective financial position of the governmental activities, each major 

fund and the aggregate remaining fund information of Independent School District No. 477, 

Princeton, Minnesota, as of June 30, 2018, and the respective changes in financial position 

thereof, and the respective budgetary comparison for the General Fund for the year then 

ended in accordance with accounting principles generally accepted in the United States of 

America. 

 

Implementation of GASB 75 

As discussed in Note 8 to the financial statements, the District has adopted new accounting 

guidance, Governmental Accounting Standards Board (GASB) Statement No. 75, 

Accounting and Financial Reporting for Postemployment Benefits Other than Pensions. Our 

opinion is not modified with respect to this matter. 

 

Other Matters 
 

Required Supplementary Information 
 

Accounting principles generally accepted in the United States of America require that the 

Management's Discussion and Analysis, which follows this report letter, and the Required 

Supplementary Information listed in the Table of Contents be presented to supplement the 

basic financial statements. Such information, although not a part of the basic financial 

statements, is required by GASB, who considers it to be an essential part of financial 

reporting for placing the basic financial statements in an appropriate operational, economic, 

or historical context. We have applied certain limited procedures to the Required 

Supplementary Information in accordance with auditing standards generally accepted in the 

United States of America, which consisted of inquiries of management about the methods of 

preparing the information and comparing the information for consistency with 

management's responses to our inquiries, the basic financial statements and other knowledge 

we obtained during our audit of the basic financial statements. We do not express an opinion 

or provide any assurance on the information because the limited procedures do not provide 

us with sufficient evidence to express an opinion or provide any assurance. 

 

Other Information 

 

Our audit was conducted for the purpose of forming opinions on the financial statements 

that collectively comprise the District's basic financial statements. The accompanying 

supplementary information identified in the Table of Contents is presented for purposes of 

additional analysis and is not a required part of the basic financial statements. The 

accompanying Schedule of Expenditures of Federal Awards is presented for purposes of 

additional analysis as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200, 

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards, and is also not a required part of the financial statements.  
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Other Matters (Continued) 
 
Other Information (Continued) 
 
The accompanying supplementary information identified in the Table of Contents and the 
Schedule of Expenditures of Federal Awards are the responsibility of management and were 
derived from and relate directly to, the underlying accounting and other records used to 
prepare the basic financial statements. Such information has been subjected to the auditing 
procedures applied in the audit of the basic financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic 
financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America. In our opinion, the 
accompanying supplementary information and the Schedule of Expenditures of Federal 
Awards are fairly stated, in all material respects, in relation to the basic financial statements 
as a whole.  
 
Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated 
October 26, 2018, on our consideration of the District's internal control over financial 
reporting and our tests of its compliance with certain provisions of laws, regulations, 
contracts and grant agreements and other matters. The purpose of that report is solely to 
describe the scope of our testing of internal control over financial reporting and compliance 
and the results of that testing, and not to provide an opinion on the effectiveness of the 
District's internal control over financial reporting or on compliance. That report is an 
integral part of an audit performed in accordance with Government Auditing Standards in 
considering the District's internal control over financial reporting and compliance.  
 
 
 

 
St. Cloud, Minnesota 
October 26, 2018 
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This section of Independent School District No. 477 – Princeton Public Schools' (the "District") annual 

financial report presents our discussion and analysis of the District's financial performance during the 

year that ended on June 30, 2018. Please read it in conjunction with the District's financial statements, 

which immediately follow this section. 

 

The Management's Discussion and Analysis (MD&A) is an element of a reporting model that is required 

by the Governmental Accounting Standards Board's (GASB) Statement No. 34 – Basic Financial 

Statements – and Management's Discussion and Analysis – for State and Local Governments issued in 

June 1999. GASB Statement No. 34 establishes reporting requirements that include additional financial 

statements, expanded disclosure, and supplemental information, including the MD&A (this section). 

 

Comparative information between the current year and the prior year are included in the MD&A as 

required.  

 

FINANCIAL HIGHLIGHTS 

 

Key financial highlights for the 2017-18 year include the following: 

 

 The District, during 2017-2018, using Long Term Facility Maintenance, was able to perform 

maintenance on tennis courts, roofs, heating and cooling systems. 

 

 The District finalized purchasing property from the City of Princeton that used to be the City 

Police Department. The District now utilizes that space for District Center staff and the Onward 

Program for special needs students. Part of the District Center is in space the District is renting 

for 18 years from the city due to a renovation agreement between the two entities. 

 

 In 2017 we ended with 3,201.58 ADM's and in 2018 we ended with 3,323.29 ADM's, which is a 

significant gain of 121.17 ADM’s from the previous year.  

 

 The District's unassigned fund balance increased by $424,503 which makes the unassigned fund 

balance at 16.4% of our unassigned budgeted expenses for 2019. The School Board’s policy 

requires the unassigned fund balance to be at least 10%. 

 

 The District's assigned fund balance decreased by $72,322. These are assigned funds for specific 

program needs and are considered one time funds. This decrease was due to planned spending on 

our building projects and onetime expenses in program initiatives (Spanish Immersion, ALC, 

Online, etc.). 

 

 The District's restricted/reserved fund balances decreased by $154,068. These funds are required 

by the state to be set aside for a specific purpose. The decrease was largely due to Long Term 

Facility Maintenance projects starting in the summer of 2017 which crosses two fiscal years. 
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OVERVIEW OF THE FINANCIAL STATEMENTS 

 

The financial section of the annual report consists of four parts – Independent Auditor's Report, required 

supplementary information, which includes the MD&A (this section), the basic financial statements, and 

the supplementary information. The basic financial statements include two kinds of statements that 

present different views of the District: 

 

 The first two statements are district-wide financial statements that provide both short-term and 

long-term information about the District's overall financial status. 

 The remaining statements are fund-financial statements that focus on individual parts of the 

District, reporting the District's operations in more detail than the district-wide statements. 

 The governmental funds statements tell how basic services such as regular and special education 

were financed in the short-term as well as what remains for future spending. 

 The District currently does not have any fiduciary funds. 

 

The financial statements also include notes that explain some of the information in the statements and 

provide more detailed data. The diagram below shows how the various parts of this annual report are 

arranged and related to one another: 
 

 

Summary  < ------------------------------------------- > Detail 

Managements 

Discussion & 

Analysis 

 

 

Basic Financial 

Statements 

District-wide 

Financial 

Statements 

Fund 

Financial 

Statements 

Notes to  

Financial 

Statements 

Required 

Supplementary 
Information 
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The major features of the District's financial statements, including the portion of the District's activities 

they cover and the types of information they contain, are summarized below. The remainder of the 

overview section of the MD&A highlights the structure and content of each of the statements.   

 

DISTRICT-WIDE STATEMENTS 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

The district-wide statements report information about the District as a whole using accounting methods 

similar to those used by private-sector companies. The Statement of Net Position includes all of the 

District's assets, deferred outflows of resources, liabilities, and deferred inflows of resources. All of the 

current year's revenues and expenses are accounted for in the Statement of Activities regardless of when 

cash is received or paid. 
 

The two district-wide statements report the District's net position and how they have changed. Net 

position, the difference between the District's assets, deferred outflows of resources, and liabilities and 

deferred inflows of resources, is one way to measure the District's financial health or position. 
 

 Over time, increases or decreases in the District's net position is an indicator of whether its 

financial position is improving or deteriorating, respectively. 

 To assess the overall health of the District you need to consider additional nonfinancial factors 

such as changes in the District's property tax base and the condition of school buildings and other 

facilities. 
 

Fund Financial Statements 

 District-Wide 

Statements 

Governmental Funds 

Scope 

 

 

 

Entire District (except 

fiduciary funds) 

The activities of the District that are not 

proprietary or fiduciary, such as special 

education and building maintenance. 

Required financial 

statements 

 

 Statement of Net                                                              

Position 

 

 Statement of 

Activities 

 Balance Sheet 

 

 Statement of Revenues, Expenditures, 

and Changes in Fund Balances 

Accounting Basis 

and measurement 

focus 

Accrual accounting and 

economic resources 

focus. 

Modified accrual accounting and current 

financial focus. 

Type of 

assets/liability 

information 

All assets and liabilities, 

both financial and capital, 

short-term and long-term. 

Generally assets expected to be used up 

and liabilities that come due during the 

year or soon thereafter; no capital assets 

or long-term liabilities included. 

Type of 

inflow/outflow 

information 

All revenues and 

expenses during the year, 

regardless of when cash 

is received or paid. 

Revenues for which cash is received 

during or soon after the end of the year; 

expenditures when goods or services have 

been received and the related liability is 

due and payable. 

112



Independent School District No. 477 
Management's Discussion And Analysis 

 
 

 8 

DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

In the district-wide financial statements the District's activities are shown in one category: 

 

 Governmental Activities – All of the District's basic services are included here, such as regular 

and special education, transportation, administration, food services and community education. 

Property taxes and state aids finance most of these activities. 

 

Fund Financial Statements 
The fund financial statements provide more detailed information about the District's funds – focusing on 

its most significant or "major" funds – not the District as a whole. Funds are accounting devices the 

District uses to keep track of specific sources of funding and spending on particular programs: 

 

 Some funds are required by state law and by bond covenants. 

 The District establishes other funds to control and manage money for particular purposes (e.g., 

repaying its long-term debts) or to show that it is properly using certain revenues (e.g., federal 

grants). 
 

The District has one kind of fund: 
 

 Governmental Funds –All of the District's basic services are included in governmental funds, 

which generally focus on (1) how cash and other financial assets that can readily be converted to 

cash flow in and out and (2) the balances left at year-end that are available for spending. 

Consequently, the governmental funds statements provide a detailed short-term view that helps 

to determine whether there are more or fewer financial resources that can be spent in the near 

future to finance the District's programs. Because this information does not encompass the 

additional long-term focus of the district-wide statements, we provide additional information 

following the governmental funds statements that explains the relationship (or differences) 

between them. 

 

Net Position 

The District's combined net position was ($17,442,185) on June 30, 2018 (see details in Table A-1). The 

net position continues to erode because of the recognition of PERA and TRA pension liabilities. It is 

important to note that the District withholds pension liabilities as required by law and forwards to the 

appropriate pension entity. The District does not pay out pensions as that is the responsibility of the 

pension entity, yet we are required by law to recognize this liability on the District’s financial statements. 
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

TABLE A-1 

FINANCIAL ANALYSIS OF THE DISTRICT AS A WHOLE 

2017 2018

Assets

Current assets 26,986,230$     23,380,416$     

Capital assets 57,698,821       56,737,773       

Total assets 84,685,051       80,118,189       

Deferred Outflows of Resources 44,351,661       33,965,287       

Total assets and deferred outflows

  of resources 129,036,712$   114,083,476$   

Liabilities

Current liabilities 4,438,763$       4,581,571$       

Long-term liabilities 125,016,696     110,078,908     

Total liabilities 129,455,459     114,660,479     

Deferred Inflows of Resources 7,368,087         16,865,182       

Net Position

Net investment in capital assets 9,972,076         11,445,032       

Restricted net position 3,883,302         3,900,417         

Unrestricted net position (21,642,212)      (32,787,634)      

Total net position         (7,786,834)       (17,442,185)

Total liabilities, deferred inflows of

resources, and net position 129,036,712$   114,083,476$   
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

2017 2018

Revenues

Program revenues

Charges for services 2,530,100$    2,588,166$      

Operating grants and contributions 8,069,384      9,064,694        

Capital grants and contributions 1,406,113      792,363           

General revenues   

Property taxes 6,938,232      6,810,389        

Aids and payments from the state 22,753,990    24,026,178      

Other sources 1,514,199      702,046           

Total revenues 43,212,018    43,983,836      

Expenses

Administration 1,946,464      1,959,842        

District support services 1,362,160      1,421,227        

Elementary and secondary regular education 21,648,489    21,373,832      

Vocational education 547,431         748,095           

Special education 7,860,930      8,094,420        

Instructional support services 2,656,202      2,587,508        

Pupil support services 3,860,425      4,029,435        

Site, buildings, and equipment 6,297,179      3,896,079        

Fiscal and other fixed cost programs 117,462         125,126           

Food Service 1,845,167      1,894,563        

Community education and services 1,890,949      1,742,540        

Unallocated depreciation 922,485         1,266,981        

Interest and fiscal charges - long-term debt 1,718,444      1,541,601        

Total expenses 52,673,787    50,681,249      

Change in net position (9,461,769)     (6,697,413)       

Net Position

Beginning       1,674,935        (7,786,834)

Change in accounting principle                      -        (2,957,938)

Beginning, as restated       1,674,935      (10,744,772)

Ending  $  (7,786,834)  $  (17,442,185)

Year 

  SUMMARY OF REVENUES AND EXPENSES

Table A-2
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

The District's total revenue in 2018 consisted of program revenues of $12,445,223, property taxes of 

$6,810,389, aid payment from the State of Minnesota of $24,026,178 and $702,046 from miscellaneous 

other sources. 2018 expenses totaling $50,681,249 consisted mainly of regular, vocational and special 

education instruction costs of $30,216,347. Other areas of cost included:  support services (District, 

administrative, instructional and pupil) $9,998,012, site, buildings and equipment $3,896,079, fiscal and 

other fixed-cost program $125,126, food service $1,894,563, community education and services 

$1,742,540, unallocated depreciation $1,266,981 and interest and fiscal charges on long-term debt 

$1,541,601.  

 

     2018 Revenues Table A-3 
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2018 Expenses Table A-4 
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

The net cost of governmental activities is their total costs less program revenues applicable to each 

category. Table A-5 presents these costs. 

 

Table A-5 

 

Net Net 

Total Cost (Expense) Total Cost (Expense)

of Services Revenue of Services Revenue

Administration 1,946,464$       (1,929,731)$     1,959,842$       (1,943,025)$     

District support services 1,362,160         (1,357,792)       1,421,227         (1,416,407)       

Elementary and secondary

Regular instruction 21,648,489       (18,331,694)     21,373,832       (17,846,342)     

Vocational instruction 547,431            (464,924)          748,095            (676,403)          

Special education instruction 7,860,930         (3,853,164)       8,094,420         (3,756,605)       

Instructional support services 2,656,202         (2,577,462)       2,587,508         (2,033,611)       

Pupil support services 3,860,425         (3,799,415)       4,029,435         (3,975,218)       

Site, buildings, and equipment 6,297,179         (4,882,768)       3,896,079         (3,121,413)       

Fiscal and other fixed-cost programs 117,462            (117,462)          125,126            (125,126)          

Food service 1,845,167         23,877              1,894,563         (5,571)              

Community education and services 1,890,949         (736,726)          1,742,540         (527,723)          

Unallocated depreciation 922,485            (922,485)          1,266,981         (1,266,981)       

Debt service:

Interest and fiscal charges on

long-term debt 1,718,444         (1,718,444)       1,541,601         (1,541,601)       

Total 52,673,787$     (40,668,190)$   50,681,249$     (38,236,026)$   

2017 2018

 
FUND BALANCE 

 

The increase in the total general fund balance is due to increased enrollment that was not projected in the 

original budget and a special education funding increase. Past enrollment showed the District declining 

at a slow rate.  

 

The financial performance of the District as a whole is reflected in its governmental funds. As the 

District completed the 2018 year, its governmental funds reported a combined fund balance of 

$12,481,730. The combined fund balance decreased $4,174,573 from 2017 due to advance bond 

refunding in which the District held funds in escrow for one year.  

 

REVENUE AND EXPENDITURES 

 

District's governmental funds revenue totaled $44,017,588, while total expenditures were $48,192,161. 

A summary of the revenues and expenditures reported on the governmental fund financial statements 

appears in Table A-6 on the next page. 
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REVENUE AND EXPENDITURES (CONTINUED)  

 

Table A-6 

Revenues and Expenditures – Governmental Funds 
 

Fund Balance

Revenue Expenditures Increase

General 36,760,734$    36,318,885$     441,849$         

Food Service 1,894,240        1,884,315         9,925               

Community Service 1,558,052        1,489,738         68,314             

Debt Service 3,803,299        8,473,926         (4,670,627)       

Capital Projects 1,263               25,297              (24,034)            

Total 44,017,588$    48,192,161$     (4,174,573)$     
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GENERAL FUND BUDGETARY HIGHLIGHTS 
 

During the year ended June 30, 2018, the District formally revised its budget one time. The revision is 

always necessary because when the initial budget is prepared and adopted (a budget must be in place 

prior to the beginning of the year on July 1) details of student enrollments, staffing levels and other 

significant information items are estimates and are continually changing. The budget is a guide and is 

monitored continually for reasonableness. 
 

The basic General Education Aid revenue from the state per pupil unit is $6,188 for the 2017-2018 

school year. The District also has a board approved operating referendum in the amount of $300 per 

pupil unit to help support and maintain class size as well as other operational costs. The General Fund 

balance is up from the previous year, increasing the General Fund balance to $10.9 million, with 

$196,274 in non-spendable, $2.9 million in restricted/reserved, $941,283 in committed, $1.3 million in 

assigned and $5.5 million in unassigned. (See chart below)    
 

Table A-7 Fund Balance Comparison 

Nonspendable

Restricted/Reserved

Committed

Assigned

Unassigned

$196,274 

$2,909,258 

$941,283 

$1,334,131 

$5,538,834

Fund Balances

 

CAPITAL ASSETS AND DEBT ADMINISTRATION 
 

Capital Assets 

The overall capital assets of the District increased $987,991 before taking depreciation into 

consideration. This increase is due to site improvements, equipment purchases, property purchases, and 

the completion of construction. After taking depreciation into consideration, net capital assets decreased 

by $961,048. More detailed information regarding capital assets can be found in Note 3 of the financial 

statements. 
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CAPITAL ASSETS AND DEBT ADMINISTRATION (CONTINUED) 

 

Long – Term Debt 

At year-end, the District had $43,870,108 of long-term liabilities. This consisted of bonded indebtedness 

of $41,660,000 and certificates of participation, capital lease and compensated absences payable of 

$2,210,108. More detailed information regarding long-term liabilities can be found in Note 4 of the 

financial statements. 

Table A-8 Students Resident (ADMs) 

279.02 279.99 267.40 272.74 308.75 

1,584.29 1,531.79 1,547.81 1,575.61 1,611.50 

1,668.26 1,674.65 1,631.77 1,563.64 1,644.62 

 -

 500

 1,000

 1,500

 2,000

 2,500

 3,000

 3,500

 4,000

2014 2015 2016 2017 2018*

Students Resident (ADM)

Kindergarten and Other Elementary Secondary

 
*  Estimate 

 

The District's resident average daily membership (ADM) increased in 2018 and is projected to increase 

in fiscal year 2019. The above graph illustrates this current trend.  

 

FACTORS BEARING ON THE DISTRICT'S FUTURE 

 

 The District has five buildings and even though the District's K-2 building has been replaced the 

District continues to look at the maintenance concerns regarding its other structures. A ten year 

facilities plan was completed in the spring of 2017 and will be used to determine the direction 

the District should go in order to update, replace, and maintain our other facilities. The largest 

projects on the facilities plan is the High School pool, High School technical education area 

located in 1970’s pole sheds and the Middle School roof.  
 

 The District conducted a demographic study in the spring-summer of 2013. Our enrollment 

decline began in the year of 2007 and the statistics showed the decline continuing for the next 

five years. In 2018 the District saw a significant increase in enrollment which had a positive 

financial impact on the District. The District will continue to review enrollment to see if a trend 

of enrollment increasing has started or if the 2018 increase was a one year blip. 
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FACTORS BEARING ON THE DISTRICT'S FUTURE (CONTINUED) 
 

 In order to improve the performance of the District the following strategies were 

implemented over the last five years:  

 District continues to offer transportation to open enrolled students. We have group 

pickup spots in Milaca, Pease, Cambridge, and Zimmerman.  

 The District uses LSI to improve core teaching strategies with goals and targeted 

intervention strategies. The District has continued to show improvement in 

academics each year through MCA testing. 

 The District continued to develop a Strategic plan and has identified our Mission 

Statement, Vision, Core Values, and Goals. The plan had multiple stakeholders 

input. 

 The District continues to improve the program initiative's plan that was 

implemented during the 2016 school year. The program initiatives plan brought 

these opportunities to students: 

 Princeton On-line Academy 

 Targeted Services Program managed by District instead of OakLand 

 Spanish Immersion PK-K to expand as students move through the grades 

 STEM classroom at the Middle School  

 STEAM Initiative at Middle School 

 ALC 

 Tigers in Training program 

 Marketing Audit 

 The District offers before and after school daycare. 

 The District offers all day everyday preschool opportunities. 

 We are continuing the marketing campaign that includes: flyers, Facebook, 

Twitter, Website and brand were addressed in 2017. 

 

The District goal is to review these strategies over the next year and discuss the Districts “Big Rocks” 

and determine the best plan of action for improving the district’s performance. 

 

 The District continues to plan for more robust educational programing in our classrooms and 

other new programming. Program initiatives will be used to add new programs to our 

educational system that will expand educational offerings and help retain enrollment along with 

other programming needs that will enhance the district attract-ability for both students and staff. 

 

CONTACTING THE DISTRICT'S FINANCIAL MANAGEMENT 

 

This financial report is designed to provide the District's citizens, taxpayers, customers, investors, and 

creditors with a general overview of the District's finances and to demonstrate the District's 

accountability for the money it receives. If you have any questions about this report or would like 

additional information, contact Michelle Czech, Director of Business Services, at the District Center 

located at 706 First Street, Princeton, Minnesota 55371. 
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Governmental 

Activities

Assets

Cash and investments (including cash equivalents) 15,099,668$     

Current property taxes receivable 3,408,510         

Delinquent property taxes receivable 112,473            

Accounts receivable 38,765              

Interest receivable 36,134              

Due from Department of Education 3,923,932         

Due from Federal Government through Department of Education 201,921            

Due from other Minnesota school districts 310,692            

Inventory 64,999              

Prepaid items 183,322            

Capital assets not being depreciated

Land 1,286,492         

Construction in progress 15,219              

Capital assets being depreciated

Land improvements 5,990,648         

Buildings 68,781,075       

Machinery and equipment 4,457,677         

Vehicles 331,974            

Less accumulated depreciation (24,125,312)      

Total assets 80,118,189       

Deferred Outflows of Resources

Deferred outflows of resources related to OPEB 217,723            

Deferred outflows of resources related to pensions 33,747,564       

Total deferred outflows of resources 33,965,287       

Total assets and deferred outflows of resources 114,083,476$   

Liabilities

Accounts and contracts payable 1,127,035$       

Salaries and benefits payable 2,605,992         

Interest payable 665,487            

Due to other Minnesota school districts 52,568              

Unearned revenue 130,489            

Bond principal payable (net unamortized premium)

Payable within one year 2,160,000         

Payable after one year 41,255,788       

Certificates of participation

Payable within one year 190,000            

Payable after one year 1,570,000         

Capital Lease Payable:

Payable within one year 38,025              

Payable after one year 78,928              

Compensated absences payable

Payable within one year 37,510              

Payable after one year 295,645            

Total OPEB obligation 3,648,546         

Net pension liability 60,804,466       

Total liabilities 114,660,479     

Deferred Inflows of Resources

Property taxes levied for subsequent year's expenditures 6,870,129         

Deferred inflows of resources related to pensions 9,995,053         

Total deferred inflows of resources 16,865,182       

Net Position

Net investment in capital assets 11,445,032       

Restricted for

Debt service 177,968            

Other purposes 3,722,449         

Unrestricted (32,787,634)      

Total net position (17,442,185)      

Total liabilities, deferred inflows of resources, and net position 114,083,476$   

See notes to financial statements. 18

Independent School District no. 477

Statement of Net Position

June 30, 2018
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Net (Expense) 

Revenues and

Changes in 

Program Revenues Net Position

Expenses

Charges for 

Services

Operating 

Grants and 

Contributions

Capital Grants 

and 

Contributions

Governmental 

Activities

Governmental activities

Administration 1,959,842$       16,817$            -$                     -$                     (1,943,025)$      

District support services 1,421,227         -                       4,820                -                       (1,416,407)        

Elementary and secondary regular instruction 21,373,832       649,875            2,877,615         -                       (17,846,342)      

Vocational education instruction 748,095            -                       71,692              -                       (676,403)           

Special education instruction 8,094,420         87,738              4,250,077         -                       (3,756,605)        

Instructional support services 2,587,508         24,458              529,439            -                       (2,033,611)        

Pupil support services 4,029,435         15,594              38,623              -                       (3,975,218)        

Sites and buildings 3,896,079         -                       -                       774,666            (3,121,413)        

Fiscal and other fixed cost programs 125,126            -                       -                       -                       (125,126)           

Food service 1,894,563         870,157            1,001,138         17,697              (5,571)               

Community education and services 1,742,540         923,527            291,290            -                       (527,723)           

Unallocated depreciation 1,266,981         -                       -                       -                       (1,266,981)        

Interest and fiscal charges on long-term debt 1,541,601         -                       -                       -                       (1,541,601)        

Total governmental activities 50,681,249$     2,588,166$       9,064,694$       792,363$          (38,236,026)      

General Revenues

Taxes

Property taxes, levied for general purposes 3,221,271         

Property taxes, levied for community service 319,900            

Property taxes, levied for debt service 3,269,218         

State aid-formula grants 24,026,178       

Other general revenues 480,701            

Investment income 221,345            

Total general revenues 31,538,613       

Change in net position (6,697,413)        

Net position - beginning (7,786,834)        

Change in accounting principle (Note 8) (2,957,938)        

Net position - beginning, as restated (10,744,772)      

Net position - ending (17,442,185)$    

1
9

 See notes to financial statements.

Functions/Programs

Independent School District No. 477

Statement of Activities

Year Ended June 30, 2018
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Balance Sheet - Governmental Funds

June 30, 2018

General Debt Service

Other    

Nonmajor   

Funds

Total 

Governmental 

Funds

Assets

Cash and investments 11,633,088$    2,410,269$   1,056,311$   15,099,668$    

Current property taxes receivable 1,598,489        1,640,538     169,483        3,408,510        

Delinquent property taxes receivable 50,785             56,371          5,317            112,473           

Accounts receivable 4,701               -                    34,064          38,765             

Interest receivable 36,134             -                    -                    36,134             

Due from Department of Education 3,842,446        44,836          36,650          3,923,932        

Due from Federal Government

   through Department of Education 166,075           -                    35,846          201,921           

Due from other Minnesota school districts 310,692           -                    -                    310,692           

Inventory 15,484             -                    49,515          64,999             

Prepaid items 180,790           -                    2,532            183,322           

Total assets 17,838,684$    4,152,014$   1,389,718$   23,380,416$    

Liabilities

Accounts and contracts payable 1,044,984$      -$                  82,051$        1,127,035$      

Salaries and benefits payable 2,573,673        -                    32,319          2,605,992        

Due to other Minnesota school districts 52,568             -                    -                    52,568             

Unearned revenue 28,509             -                    101,980        130,489           

Total liabilities 3,699,734        -                    216,350        3,916,084        

Deferred Inflows of Resources

Unavailable revenue - delinquent property

   taxes 50,785             56,371          5,317            112,473           

Property taxes levied for subsequent year's

   expenditures 3,168,385        3,341,567     360,177        6,870,129        

Total deferred inflows of resources 3,219,170        3,397,938     365,494        6,982,602        

Fund Balances

Nonspendable 196,274           -                    52,047          248,321           

Restricted 2,909,258        754,076        755,827        4,419,161        

Committed 941,283           -                    -                    941,283           

Assigned 1,334,131        -                    -                    1,334,131        

Unassigned 5,538,834        -                    -                    5,538,834        

Total fund balances 10,919,780      754,076        807,874        12,481,730      

Total liabilities, deferred inflows of
   resources, and fund balances 17,838,684$    4,152,014$   1,389,718$   23,380,416$    

See notes to financial statements. 20                    

Independent School District No. 477
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Independent School District No. 477

Reconciliation of the Balance Sheet to

the Statement of Net Position - Governmental Funds

June 30, 2018

Total fund balances - governmental funds 12,481,730$    

Amounts reported for governmental activities in the Statement of Net Position

are different because:

Capital assets used in governmental activities are not current financial resources

and, therefore, are not reported as assets in governmental funds.

Cost of capital assets 80,863,085      

Less accumulated depreciation (24,125,312)    

Long-term liabilities, including bonds payable, are not due and payable in

the current period and, therefore, are not reported as liabilities in the funds.

Long-term liabilities at year-end consist of:

Bond principal payable (41,660,000)    

Premium on bonds payable (1,755,788)      

Certificates of participation (1,760,000)      

Capital lease payable (116,953)         

Compensated absences payable (333,155)         

OPEB obligation (3,648,546)      

Net pension liability (60,804,466)    

Deferred outflows of resources and deferred inflows of resources are

created as a result of various differences related to pensions and OPEB 

that are not recognized in the governmental funds.

Deferred outflows of resources related to OPEB 217,723           

Deferred outflows of resources related to pensions 33,747,564      

Deferred inflows of resources related to pensions (9,995,053)      

Delinquent property taxes receivable will be collected in subsequent years,

but are not available soon enough to pay for the current period's expenditures

and, therefore, are deferred in the funds. 112,473           

Governmental funds do not report a liability for accrued interest on bonds,

capital leases, and certificates of participation until due and payable. (665,487)         

(17,442,185)$  

See notes to financial statements. 21                    

Total net position - governmental activities
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Independent School District No. 477

Statement of Revenues, Expenditures, and

Changes in Fund Balances - Governmental Funds

Year Ended June 30, 2018

General Debt Service

Other     

Nonmajor   

Funds

  Total 

Governmental 

Funds  

Revenues

Local property taxes 3,232,904$       3,281,982$    321,056$       6,835,942$       

Other local and county revenues 1,278,868         56,340           943,571         2,278,779         

Revenue from state sources 31,360,064       464,977         422,728         32,247,769       

Revenue from federal sources 837,818            -                    896,293         1,734,111         

Sales and other conversion of assets 51,080              -                    869,907         920,987            

Total revenues 36,760,734       3,803,299      3,453,555      44,017,588       

Expenditures

Current

Administration 1,628,007 -                    -                    1,628,007         

District support services 1,281,366 -                    -                    1,281,366         

Elementary and secondary regular

   Instruction 15,749,321 -                    -                    15,749,321       

Vocational education instruction 567,013 -                    -                    567,013            

Special education instruction 6,472,951 -                    -                    6,472,951         

Instructional support services 2,218,265 -                    -                    2,218,265         

Pupil support services 3,556,486 -                    -                    3,556,486         

Sites and buildings 3,322,069 -                    25,297           3,347,366         

Fiscal and other fixed cost programs 125,126 -                    -                    125,126            

Food service -                        -                    1,827,676      1,827,676         

Community education and services -                        -                    1,489,738      1,489,738         

Capital outlay

District support services 10,967              -                    -                    10,967              

Elementary and secondary regular

   Instruction 129,039            -                    -                    129,039            

Vocational education instruction 5,609                -                    -                    5,609                

Special education instruction 8,665                -                    -                    8,665                

Instructional support services 12,775              -                    -                    12,775              

Pupil support services 67,451              -                    -                    67,451              

Sites and buildings 856,692            -                    -                    856,692            

Food service -                        -                    56,639           56,639              

Debt service

Principal 222,098            6,650,000      -                    6,872,098         

Interest and fiscal charges 84,985              1,823,926      -                    1,908,911         

Total expenditures 36,318,885       8,473,926      3,399,350      48,192,161       

Excess of revenues over

   (under) expenditures 441,849            (4,670,627)    54,205           (4,174,573)        

Fund Balances

Beginning of year 10,477,931       5,424,703      753,669         16,656,303       

End of year 10,919,780$     754,076$       807,874$       12,481,730$     

See notes to financial statements. 22                     
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Independent School District No. 477

Reconciliation of the Statement of Revenues, 

Year Ended June 30, 2018

(4,174,573)$    

Amounts reported for governmental activities in the Statement of Activities

are different because:

Capital outlays are reported in governmental funds as expenditures. However,

in the Statement of Activities, the cost of those assets is allocated over the

estimated useful lives as depreciation expense.

Capital outlays 1,145,599       

Depreciation expense (2,104,734)      

Disposal of capital assets (1,913)             

Compensated absences are recognized as paid in the governmental funds but

recognized as the expense is incurred in the Statement of Activities. (9,741)             

Post employment benefit obligations are recognized as paid in the governmental

funds but recognized as the expense is incurred in the Statement of Activities. (100,565)         

Governmental funds recognized pension contributions as expenditures at the time of payment

whereas the Statement of Activities factors in items related to pensions on a full accrual

perspective. (8,665,341)      

Principal payments on long-term debt are recognized as expenditures in the

governmental funds but as an increase in net position in the Statement of Activities. 6,872,098       

Interest on long-term debt in the Statement of Activities differs from the amount

reported in the governmental funds because interest is recognized as an

expenditure in the funds when it is due and thus requires use of current

financial resources. In the Statement of Activities, however, interest expense is

recognized as the interest accrues, regardless of when it is due. 135,404          

Governmental funds report the effect of bond premiums when the debt is first issued,

whereas these amounts are deferred and amortized in the Statement of Activities. 231,906          

Delinquent property taxes receivable will be collected in subsequent years,

but are not available soon enough to pay for the current period's

expenditures and, therefore, are deferred in the funds. (25,553)           

(6,697,413)$    

See notes to financial statements. 23

Change in net position - governmental activities

Net change in fund balances - total governmental funds

Expenditures, and Changes in Fund Balances to the 

Statement of Activities - Governmental Funds  
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Year Ended June 30, 2018

Variance with

Actual Final Budget -

Original Final Amounts Over (Under)

Revenues

Local property taxes 3,117,009$    3,137,009$   3,232,904$     95,895$        

Other local and county revenues 1,181,250      1,135,752     1,278,868       143,116        

Revenue from state sources 29,737,690    30,346,064   31,360,064     1,014,000     

Revenue from federal sources 656,801         659,442        837,818          178,376        

Sales and other conversion of assets -                     51,080          51,080            -                    

Total revenues 34,692,750    35,329,347   36,760,734     1,431,387     

Expenditures

Current

Administration 1,574,672      1,597,412     1,628,007       30,595          

District support services 2,115,683      1,354,800     1,281,366       (73,434)         

Elementary and secondary regular

  instruction 15,482,935    16,182,848   15,749,321     (433,527)       

Vocational education instruction 392,434         474,080        567,013          92,933          

Special education instruction 6,216,972      6,282,628     6,472,951       190,323        

Instructional support services 2,258,180      2,329,821     2,218,265       (111,556)       

Pupil support services 3,522,561      3,590,853     3,556,486       (34,367)         

Sites and buildings 3,362,392      3,422,793     3,322,069       (100,724)       

Fiscal and other fixed cost programs 125,000         125,000        125,126          126               

Capital outlay

District support services 7,300             7,300            10,967            3,667            

Elementary and secondary regular

  instruction 125,700         125,700        129,039          3,339            

Vocational education instruction 6,551             6,551            5,609              (942)              

Special education instruction -                     -                    8,665              8,665            

Instructional support services 71,800           71,800          12,775            (59,025)         

Pupil support services 60,000           60,000          67,451            7,451            

Sites and buildings 491,000         1,007,686     856,692          (150,994)       

Debt service

Principal 226,000         226,000        222,098          (3,902)           

Interest and fiscal charges 81,138           81,138          84,985            3,847            

Total expenditures 36,120,318    36,946,410   36,318,885     (627,525)       

Excess of revenues over 

  (under) expenditures (1,427,568)$   (1,617,063)$  441,849          2,058,912$   

Fund Balances

Beginning of year 10,477,931     

End of year 10,919,780$   

See notes to financial statements. 24

Budgeted Amounts

129



Independent School District No. 477 

Notes to Financial Statements 

25 

 

 

NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

 

The District operates under a school board form of government for the purpose of providing educational 

services to individuals within the District areas. The governing body consists of a seven member board 

elected by the voters of the District to serve four-year terms. 

 

The accounting policies of the District conform to accounting principles generally accepted in the United 

States of America as applicable to governmental units. The following is a summary of the more significant 

policies.  

 

A. Reporting Entity 
The financial statements present the District and its component units. The District includes all funds, 

organizations, institutions, agencies, departments, and offices that are not legally separate from such. 

Component units are legally separate organizations for which the elected officials of the District are 

financially accountable and are included within the financial statements of the District because of the 

significance of their operational or financial relationships with the District. 

 

The District is considered financially accountable for a component unit if it appoints a voting majority of 

the organization's governing body and it is able to impose its will on the organization by significantly 

influencing the programs, projects, activities, or level of services performed or provided by the 

organization, or there is a potential for the organization to provide specific financial benefits to or 

impose specific financial burdens on, the District. 

 

As a result of applying the component unit definition criteria above, it has been determined the District 

has no component units. 

 

The student activity accounts of the District are under the School Board's control; therefore, all the 

activity of the student activities is included in the General Fund. 

 

B. Basic Financial Statement Information 

The government-wide financial statements (i.e. the Statement of Net Position and the Statement of 

Activities) display information about the reporting government as a whole. These statements include all 

the financial activities of the District.  

 

The Statement of Activities demonstrates the degree to which the direct expenses of a given function or 

segment are offset by program revenues. Direct expenses are those that are clearly identifiable with a 

specific function or segment. Program revenues include charges to customers or applicants who 

purchase, use, or directly benefit from goods, services, or privileges provided by a given function or 

segment and grants and contributions that are restricted to meeting the operational or capital 

requirements of a particular function or segment. Taxes and other items not properly included among 

program revenues are reported instead as general revenues. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

B. Basic Financial Statement Information (Continued) 

Depreciation expense that can be specifically identified by function is included in the direct expenses of 

that function. Depreciation expense relating to assets that serve multiple functions is presented as 

unallocated depreciation in the Statement of Activities. Interest on general long-term debt is considered 

an indirect expense and is reported separately in the Statement of Activities. The effect of interfund 

activity has been removed from these Statements. 

 

Separate fund financial statements are provided for governmental funds. Major individual governmental 

funds are reported as separate columns in the fund financial statements. 

 

C. Measurement Focus and Basis of Accounting 

The accounting and financial reporting treatment applied is determined by its measurement focus and 

basis of accounting. The government-wide financial statements are reported using the economic 

resources measurement focus and the accrual basis of accounting. Revenues are recorded when earned 

and expenses are recorded when a liability is incurred, regardless of the timing of related cash flows. 

Governmental fund financial statements are reported using the current financial resources measurement 

focus and the modified accrual basis of accounting. Under this basis of accounting transactions are 

recorded in the following manner. 

 

1. Revenue Recognition 

Revenue is recognized when it becomes measurable and available. "Measurable" means the amount 

of the transaction can be determined and "available" means collectible within the current period or 

soon enough thereafter to be used to pay liabilities of the current period. Property tax revenue is 

generally considered as available if collected within 60 days after year-end. State revenue is 

recognized in the year to which it applies according to Minnesota Statutes and accounting principles 

generally accepted in the United States of America. Minnesota Statutes include state aid funding 

formulas for specific years. Federal revenue is recorded in the year in which the related expenditure 

is made. Other revenue is considered available if collected within 60 days. 

 

2. Recording of Expenditures 

Expenditures are generally recorded when a liability is incurred. The exceptions to this general rule 

are that interest and principal expenditures in the Debt Service Fund, compensated absences and 

claims and judgments are recognized when payment is due.  

 

The District applies restricted resources first when an expenditure is incurred for a purpose for which 

both restricted and unrestricted fund balances are available. The District applies resources in the 

following order when an expenditure is incurred for a purpose for which both restricted and 

unrestricted fund balances are available: restricted, committed, assigned, and unassigned. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED 

 

C. Measurement Focus and Basis of Accounting (Continued 

 

Description of Funds: 

 

Major Funds: 

 

General Fund – This fund is the basic operating fund of the District and is used to account for all 

financial resources except those required to be accounted for in another fund.  

 

Debt Service Fund – This fund is used to account for the accumulation of resources for, and payment 

of, general obligation (G.O.) bond and energy loan principal, interest, and related costs.  

 

Nonmajor Funds: 

 

Food Service Special Revenue Fund – This fund is used to account for food service revenues and 

expenditures. 

 

Community Service Special Revenue Fund – This fund is used to account for services provided to 

residents in the areas of community education, school readiness, early childhood, and family 

education or other similar services. 

 

Capital Projects Fund – This fund is used to account for financial resources used for the acquisition 

or construction of major capital facilities authorized by bond issue. 

 

D. Deposits and Investments 

Cash and investments include balances from all funds that are combined and invested to the extent 

available in various securities as authorized by state law. Earnings from the pooled investments are 

allocated to the individual funds based on the average of month-end cash and investment balances.  

 

The District categorizes its fair value measurements within the fair value hierarchy established by 

generally accepted accounting principles. The Hierarchy is based on the valuation inputs used to 

measure the fair value of the asset. Level 1 inputs are quoted prices in active markets for identical assets; 

Level 2 inputs are significant other observable inputs; Level 3 inputs are significant unobservable inputs. 

Investments held investment pools are measured at amortized cost. 

 

Cash and investments at June 30, 2018 were comprised of deposits, shares in the Minnesota School 

District Liquid Asset Fund (MSDLAF), shares in the Minnesota Trust (MNTrust) Investment Shares 

Portfolio, shares in MNTrust Term Series, and negotiable Certificates of Deposit. The MSDLAF and 

MNTrust securities are valued at amortized cost, which approximates fair value.  

 

Minnesota Statutes requires all deposits be protected by federal deposit insurance, corporate surety 

bonds or collateral. The market value of collateral pledged must equal 110% of the deposits not covered 

by Federal Deposit Insurance Corporation (FDIC) insurance or corporate surety bonds.  
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

D. Deposits and Investments (Continued) 
Minnesota Statutes authorizes the District to invest in obligations of the U.S. Treasury, agencies and 

instrumentalities, shares of investment companies whose only investments are in the aforementioned 

securities, obligations of the State of Minnesota or its municipalities, bankers' acceptances, future 

contracts, repurchase, and reverse repurchase agreements and commercial paper of the highest quality 

with a maturity of no longer than 270 days. 

 

In accordance with GASB Statement No. 79, the various MSDLAF and MNTrust securities are valued 

at amortized cost, which approximates fair value. There are no restrictions or limitations on withdrawals 

from the MSDLAF or MNTrust Investment Shares Portfolio. Investments in the MSDLAF MAX must 

be deposited for a minimum of 14 calendar days with the exception of direct investments of funds 

distributed by the State of Minnesota. Withdrawals prior to the 14-day restriction period may be subject 

to a penalty and there is a 24 hour hold on all requests for redemptions. Seven days' notice of 

redemption is required for withdrawals of investments in the MNTrust Term Series withdrawn prior to 

the maturity date of that series. A penalty could be assessed as necessary to recoup the Series for any 

charges, losses, and other costs attributable to the early redemption. 
 

E. Property Tax Receivable 

Current property taxes receivable are recorded for taxes certified the previous December and collectible 

in the current calendar year, which have not been received by the District. Delinquent property taxes 

receivable represents uncollected taxes for the past six years and are deferred and included in the 

deferred outflows of resources section of the fund financial statements as unavailable revenue because 

they are not available to finance the operations of the District in the current year. 
 

F. Property Taxes Levied for Subsequent Year's Expenditures  

Property taxes levied for subsequent year's expenditures consist principally of property taxes levied in 

the current year which will be collected and recognized as revenue in the District's following fiscal year 

to properly match those revenues with the budgeted expenditures for which they were levied. This 

amount is equal to the amount levied by the School Board in December 2017, less various components 

and their related adjustments as mandated by the state. These portions of that levy were recognized as 

revenue in fiscal year 2018. The remaining portion of the levy will be recognized when measurable and 

available.  
 

G. Inventories 

Inventories of commodities donated directly by the U.S. Department of Agriculture are recorded at 

market value. Other inventories are stated at cost as determined on a first-in, first-out (FIFO) basis. 

Inventories are recorded as expenditures when consumed rather than when purchased.  
 

H. Prepaid Items 

Certain payments to vendors reflect costs applicable to future accounting periods and are recorded as 

prepaid items in both the government-wide and fund financial statements. Prepaid items are recorded as 

an expenditure at the time of consumption. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

I. Property Taxes 

The District levies its property tax during the month of December. December 28 is the last day the 

District can certify a tax levy to the County Auditor. Such taxes become a lien on January 1. The 

property tax is recorded as revenue when it becomes measurable and available. Benton, Isanti, Mille 

Lacs, and Sherburne Counties are the collecting agency for the levy and remit(s) the collections to the 

District three times a year. The Tax levy notice is mailed in March with the first half of the payment due 

on May 15 and the second half due on October 15. Delinquent collections for November and December 

are received the following January.  
 

A portion of property taxes levied is paid by the State of Minnesota through various tax credits, which 

are included in revenue from state sources in the financial statements.  
 

J. Capital Assets 

Capital assets are recorded in the government-wide financial statements, but are not reported in the fund 

financial statements. 

 

Capital assets are defined by the District as assets with an initial individual cost of more than $1,500 

with an estimated useful life in excess of one year. Such assets are capitalized at historical cost, or 

estimated historical cost for assets where actual historical cost is not available. Donated assets are 

recorded as capital assets at their estimated fair market value at the date of donation.  

 

The costs of normal maintenance and repairs that do not add to the value of the assets or materially 

extend the assets lives are not capitalized.  

 

Capital assets are depreciated using the straight-line method over their estimated useful lives. Since 

surplus assets are sold for an immaterial amount when declared as no longer needed for public school 

purpose by the District, no salvage value is taken into consideration for depreciation purpose. Useful 

lives vary from 20 to 50 years for land improvements and buildings and 5 to 20 years for furniture and 

equipment and vehicles. 

 

Capital assets not being depreciated include land and construction in progress. The District does not 

possess any material amounts of infrastructure capital assets, such as sidewalks and parking lots. Such 

items are considered to be part of the cost of buildings or other improvable property. 

 

K. Deferred Outflows/Inflows of Resources 

In addition to assets, the Statement of Financial Position will sometimes report a separate section for 

deferred outflows of resources. This separate financial statement element represents a consumption of 

net position that applies to a future period(s) and so will not be recognized as an outflow of resources 

(expense/expenditure) until that time. The District has two items that qualify for reporting in this 

category. Deferred outflow of resources relating to pension activity and deferred outflows of resources 

related to OPEB are reported in the Government-Wide Statement of Net Position. Deferred outflows of 

resources related to pensions and OPEB is recorded for various estimate differences that will be 

amortized and recognized over future years. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

K. Deferred Outflows/Inflows of Resources (Continued) 

In addition to liabilities, the Statement of Financial Position and fund financial statements will 

sometimes report a separate section for deferred inflows of resources. This separate financial statement 

element represents an acquisition of net position that applies to a future period(s) and so will not be 

recognized as an inflow of resources (revenue) until that time. The District has three types of items 

which qualify for reporting in this category. The first item, unavailable revenue from property taxes, 

arises under a modified accrual basis of accounting and is reported only in the Governmental Funds 

Balance Sheet. Delinquent property taxes not collected within 60 days of year-end are deferred and 

recognized as an inflow of resources in the governmental funds in the period the amounts become 

available. The second item is property taxes levied for subsequent years, which represent property taxes 

received or reported as a receivable before the period for which the taxes are levied, and is reported as a 

deferred inflow of resources in both the Government-Wide Statement of Net Position and the 

Governmental Funds Balance Sheet. Property taxes levied for subsequent years are deferred and 

recognized as an inflow of resources in the government-wide financial statements in the year for which 

they are levied and in the governmental fund financial statements during the year for which they are 

levied, if available. Deferred inflows of resources related to pensions is recorded on the government-

wide statements for various estimate differences that will be amortized and recognized over future years.  

 

L. Long-Term Obligations 

In the government-wide financial statements long-term debt and other long term obligations are reported 

as liabilities in the applicable governmental activities Statement of Net Position. Bond premiums and 

discounts are deferred and amortized over the life of the bonds using the effective interest method. 

Bonds payable are reported net of the applicable bond premium or discount.  

 

In the fund financial statements, governmental fund types recognize bond premiums and discounts, as 

well as bond issuance costs, during the current period. The face amount of debt issued is reported as 

other financing sources. Premiums received on debt issuances are reported as other financing sources 

while discounts on debt issuances are reported as other financing uses. Issuance costs, whether or not 

withheld or not withheld from the actual debt proceeds received, are reported as debt service 

expenditures.  
 

M. Compensated Absences 

The District does not compensate employees upon termination of employment for unused vacation. 

However, substantially all full-time employees are allowed to carry over maximum balances to be used 

shortly after year-end. 
 

All employees are entitled to sick leave. Noncertified employees are not compensated for unused sick 

leave upon a qualified termination of employment. Certified employees are compensated for unused sick 

leave upon termination of employment, in conjunction with severance pay as described in Note 1.N. 

Sick leave pay is shown as an expenditure in the year paid. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

N. Post Employment Severance and Health Benefits 

Full-time custodians, paraprofessional and food service employees are eligible for severance pay upon 

retirement. 

 

Custodians hired prior to January 1, 2005, retiring after the age of 62 are entitled to receive unused 

accumulated sick leave up to 60% of 140 days maximum if they serve five years with the District.  

 

Paraprofessionals hired prior to June 30, 2007, are paid up to 50% of the 100 days maximum sick leave 

accrual. Paraprofessionals hired after July 1, 1991, must have 15 years of service to receive this benefit. 

Food service employees earn one day of sick leave for each month up to 160 days. It is paid out at 50% 

of unused days up to a 50 day maximum pay out for employees over age 60 and over five years of 

service to the District. 

 

As of June 30, 2018, the District had a balance for compensated absences payable, related to severance, 

of $333,155. 

 

O. Pensions 

For purposes of measuring the net pension liability, deferred outflows/inflows of resources, and pension 

expense, information about the fiduciary net position of the Public Employees Retirement Association 

(PERA) and Teachers Retirement Association (TRA) and additions to/deductions from PERA's and 

TRA's fiduciary net position have been determined on the same basis as they are reported by PERA and 

TRA. For this purpose, plan contributions are recognized as of employer payroll paid dates and benefit 

payments and refunds are recognized when due and payable in accordance with the benefit terms. 

Investments are reported at fair value. 

 

TRA has a special funding situation created by direct aid contributions made by the State of Minnesota, 

City of Minneapolis, and Minneapolis School District. The direct aid is a result of the merger of the 

Minneapolis Teachers Retirement Fund Association merger into TRA in 2006. A second direct aid 

source is from the State of Minnesota for the merger of the Duluth Teacher's Retirement Fund 

Association (DTRFA) in 2015.  

 

P. Risk Management 

The District is exposed to various risks of loss related to torts:  theft of, damage to and destruction of 

assets; errors and omissions; natural disasters; and injuries to employees for which the District carries 

commercial insurance. Settled claims have not exceeded this commercial coverage in any of the past 

three years. There were no significant reductions in the District's insurance coverage during the year 

ending June 30, 2018. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

Q. Fund Equity 

 

1. Classifications 

In the fund financial statements, governmental funds report fund classifications that comprise a 

hierarchy based primarily on the extent to which the District is bound to honor the constraints on the 

specific purpose for which amounts in these funds can be spent. If resources from more than one 

fund balance classification could be spent, the school will follow the approved district plan for each 

of the areas. If there is no plan, the District will strive to spend resources from fund balance 

classifications in the following order:  restricted, committed, assigned, and unassigned. 

 

 Nonspendable Fund Balance – These are amounts that cannot be spent because they are either 

not in spendable form or they are legally or contractually required to be maintained intact and 

include items that are inherently unspendable, such as, but not limited to, inventories, prepaid 

items, long-term receivables, nonfinancial assets held for resale, or the permanent principal of 

endowment funds. 

 

 Restricted Fund Balance – These are amounts that are comprised of funds that have legally 

enforceable constraints placed on their use that either are externally imposed by resource 

providers or creditors (such as through debt covenants), grantors, contributors, voters, or laws or 

regulations of other governments, or are imposed by law through constitutional provisions or 

enabling legislation. 

 

 Committed Fund Balance – These are amounts that can only be used for specific purposes 

pursuant to constraints imposed by formal action (resolution) by the School Board. 

 

 Assigned Fund Balance – These are amounts that are constrained by the District's intent to be 

used for specific purposes but are neither restricted nor committed. Assignments are made by 

either the Superintendent or the Director of Business Services.  

 

 Unassigned Fund Balance – These are amounts that are the residual amounts in the General Fund 

not reported in any other classification. Unassigned amounts in the General Fund are technically 

available for expenditure for any purpose. The General Fund is the only fund that can report a 

positive unassigned fund balance. Other funds would report a negative unassigned fund balance 

should the total of nonspendable, restricted, and committed fund balances exceed the total net 

resources of that fund. 

 

2. Minimum Fund Balance 

The District shall strive to maintain a minimum unassigned fund balance of 10% of the annual 

budget in the General Fund.  
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

R. Net Position 

Net position represents the difference between assets and deferred outflows of resources; and liabilities 

and deferred inflows outflows of resources in the government-wide financial statements. Net investment 

in capital assets consists of capital assets, net of accumulated depreciation, reduced by the outstanding 

balance of any long-term debt used to build or acquire the capital assets. Net position is reported as 

restricted in the government-wide financial statement when there are limitations on their use through 

external restrictions imposed by creditors, grantors, or laws or regulations of other governments. 

 

S. Use of Estimates 

The preparation of financial statements in conformity with accounting principles generally accepted in 

the United States of America requires management to make estimates and assumptions that affect the 

reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of 

the financial statements. Estimates also affect the reported amounts of revenue and expenditures/expense 

during the reporting period. Actual results could differ from those estimates. 

 

T. Budgetary Information  

 

The District follows these procedures in establishing the budgetary data reflected in the financial 

statements: 

 

1. Prior to July 1, the School Superintendent submits to the School Board, a proposed operating 

budget for the fiscal year commencing the following July 1. The operating budget includes 

proposed expenditures and the means of financing them.  

2. The Superintendent is authorized to transfer budgeted amounts between departments within any 

fund; however, any revisions that alter the total expenditures of any fund must be approved by 

the School Board. 

3. Formal budgetary integration is employed as a management control device during the year for 

the General, Special Revenue, Capital Projects, and Debt Service Funds.  

4. Budgets for the General, Special Revenue, Capital Projects, and Debt Service Funds are adopted 

on a basis consistent with accounting principles generally accepted in the United States of 

America. 

5. Budgets are as originally adopted or as amended by the School Board. Budgeted expenditure 

appropriations lapse at year-end.  
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NOTE 2 – DEPOSITS AND INVESTMENTS 
 

A. Deposits 

In accordance with applicable Minnesota Statutes, the District maintains deposits at depository banks 

authorized by the School Board. 
 

Custodial Credit Risk – Deposits: Custodial credit risk is the risk that in the event of a bank failure, the 

District's deposits may not be returned to it. The District has a deposit policy that requires the District's 

deposits to be collateralized as required by Minnesota Statutes 118.03 for an amount exceeding Federal 

Deposit Insurance Corporation (FDIC), SAIF, BIF, or FCUA coverage. Minnesota Statutes requires all 

deposits be protected by federal depository insurance, corporate surety bonds, or collateral. The market 

value of collateral pledged must equal 110% of the deposits not covered by FDIC insurance or corporate 

surety bonds. As of June 30, 2018, the District's bank balance was not exposed to custodial credit risk 

because it was insured and fully collateralized with securities held by the pledging financial institution's 

trust department or agent and in the District's name. The District's deposits had a book balance as shown 

below.  

 

1. District Governmental Funds 
 

As of June 30, 2018 the District had the following pooled deposits: 
 

Checking 215,023$       

MNTrust certificates of deposit 4,453,000      

MNTrust savings deposit account 40,008           

Total deposits 4,708,031$    

 
B. Investments 

 

As of June 30, 2018, the District had the following investments: 
 

Fair Less Than

Investment Type Value 1 Year Rating

MSDLAF 751,998$        751,998$        AAA

MSDLAF MAX 3,067,023       3,067,023       AAA

MNTrust Investment Shares Portfolio 1,077,088       1,077,088       AAA

MNTrust Term Series 5,000,000       5,000,000       AAA

Negotiable Certificates of Deposit 495,528                                 -495,528            N/A

Total investments 10,391,637$   10,391,637$   

Investment Maturity (In Years)

 
Concentration of Credit Risk: The District's investment policy places no limit on the amount the District 

may invest in any one issuer, though it does state the District shall diversify its investments to avoid 

incurring unreasonable risks inherent in over investing in specific instruments, individual financial 

institutions, or maturities.  
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NOTE 2 – DEPOSITS AND INVESTMENTS 

 

B. Investments (Continued) 

Interest Rate Risk:  This is the risk the market value of securities in the portfolio will fall due to changes 

in market interest rates. The District policy indicates the District will minimize this risk by structuring 

the investment portfolio so securities mature to meet cash requirements for ongoing operations, thereby 

avoiding the need to sell securities on the open market prior to maturity and investing operating funds 

primarily in shorter-term securities, money market mutual funds or similar investment pools and limiting 

the average maturity of the portfolio in accordance with the policy. 

 

Credit Risk:  The District's investment policy refers to Minnesota Statutes 118A.04 and 118A.05. 

Statutes limit investments in the top two ratings issued by nationally recognized statistical rating 

organizations. The District will minimize credit risk by limiting investments to the types of securities 

listed in Section IX of their investment policy, prequalifying the financial institutions, brokers/dealers, 

intermediaries and advisers which will do business in accordance with Section V and diversifying the 

investment portfolio so the impact of potential losses from any one type of security or from any one 

individual issuer will be minimized. Investments are rated as indicted in the tables on previous page. 

 

Custodial Credit Risk – Investment: For an investment, this is the risk that in the event of the failure of 

the counterparty, the District will not be able to recover the value of its investments or collateral 

securities that are in the possession of an outside party. The District's investment policy states all 

investments shall be held in third party safekeeping by institution designated as custodial agent.  

 

The District has the following recurring fair value measurement as of June 30, 2018: 

 

 $495,528 of investments are valued using significant other observable inputs (Level 2 inputs). 

 

The following is a summary of total deposits and investments: 

 

Deposits (Note 3. A.) 4,708,031$      

Investments (Note 3. B.) 10,391,637      

Total deposits and investments 15,099,668$    

 
Deposits and investments at June 30, 2018, are presented as follows: 

 

Statement of Net Position

Cash and investments 15,099,668$   
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NOTE 3 – CAPITAL ASSETS 

 

Capital asset activity for the year ended June 30, 2018, was as follows: 

 
Beginning Ending

Balance Increases Decreases Balance

Governmental activities

Capital assets not

being depreciated

Land 1,286,492$       -$                       -$                     1,286,492$       

Construction in progress -                        15,219               -                       15,219              

Total capital assets

  not being depreciated 1,286,492         15,219               -                       1,301,711         

Capital assets

Being depreciated

Land improvements 5,757,435         233,213             -                       5,990,648         

Buildings 68,271,913       509,162             -                       68,781,075       

Furniture and equipment 4,286,757         328,528             157,608            4,457,677         

Vehicles 272,497            59,477               -                       331,974            

Total capital assets

  being depreciated 78,588,602       1,130,380          157,608            79,561,374       

Less accumulated

Depreciation for

Land improvements 1,239,257         263,790             -                       1,503,047         

Buildings 18,073,376       1,514,141          -                       19,587,517       

Furniture and equipment 2,635,353         306,965             155,695            2,786,623         

Vehicles 228,287            19,838               -                       248,125            

Total accumulated

  depreciation 22,176,273       2,104,734          155,695            24,125,312       

Total capital assets being

  depreciated, net 56,412,329       (974,354)            1,913                55,436,062       

Governmental activities,

  capital assets, net 57,698,821$     (959,135)$          1,913$              56,737,773$     
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NOTE 3 – CAPITAL ASSETS (CONTINUED) 

 

Depreciation expense of $2,104,734 for the year ended June 30, 2018, was charged to the following 

governmental functions: 
 

Administration 379$                     

District support services 7,260                    

Elemntary and secondary regular instruction 63,064                  

Vocational instruction 1,406                    

Special education instruction 1,973                    

Instructional support services 37,639                  

Pupil support 120,407                

Sites and buildings 578,886                

Food service 26,294                  

Community service 445                       

Unallocated 1,266,981             

     Total depreciation expense 2,104,734$           

 
NOTE 4 – LONG-TERM DEBT 
 

A. Components of Long-Term Liabilities 
 

Issue Interest Original Final Principal Due Within

Date Rates Issue Maturity Outstanding One year

Long-term liabilities

G.O. bonds including

  Refunding bonds

2014A School Building

  Bonds 07/24/14 3.00%-4.00% 29,955,000$     02/01/35 29,450,000$  280,000$     

2014B School Building

  Refunding bonds 11/25/14 2.00%-5.00% 9,120,000         02/01/24 7,540,000      1,100,000    

2016A Refunding Bonds 12/15/16 2.00% 4,670,000         02/01/24 4,670,000      780,000       

Total G.O. bonds 41,660,000    2,160,000    

Certificates of participation 11/23/10 2.00%-4.50% 2,925,000         02/01/26 1,760,000      190,000       

Capital lease obligations 116,953         38,025         

Compensated absences payable 333,155         37,510         

Total all long-term

  liabilities 43,870,108$  2,425,535$  

 
Long-term bond and certificates of participation liabilities listed above were issued to finance 

acquisition and construction of capital facilities or to refinance (refund) previous bond issues. Other 

long-term liabilities, including capital lease obligations and compensated absences, are typically paid 

from the General Fund.
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NOTE 4 – LONG-TERM DEBT (CONTINUED) 

 

A. Components of Long-Term Liabilities (Continued) 

On December 15, 2016, the District issued $4,670,000 G.O. Refunding Bonds, Series 2016A for a 

refunding of the 2008A G.O. Alternative Facilities Bonds and the 2008B G.O. Capital Facilities Bonds. 

The net present value savings from the refunding was $348,836 with an aggregate difference in debt 

service payments of $371,582. The call date of the 2008A and 2009B Bonds was February 1, 2018. 

 

B. Minimum Debt Payments for Bonds 

 

Minimum annual principal and interest payments required to retire bond and certificates of participation 

liabilities: 

 

Year Ending

June 30, Principal Interest Total

2019 2,160,000$      1,517,950$      3,677,950$      

2020 2,235,000        1,438,950        3,673,950        

2021 2,320,000        1,353,800        3,673,800        

2022 2,405,000        1,264,800        3,669,800        

2023 2,505,000        1,171,800        3,676,800        

2024-2028 11,295,000      4,592,350        15,887,350      

2029-2033 12,875,000      2,658,550        15,533,550      

2034-2035 5,865,000        324,000           6,189,000        

Total 41,660,000$    14,322,200$    55,982,200$    

Year Ending

June 30, Principal Interest Total

2019 190,000$         75,125$           265,125$         

2020 200,000           67,525             267,525           

2021 205,000           59,525             264,525           

2022 215,000           51,325             266,325           

2023 225,000           42,188             267,188           

2024-2026 725,000           66,375             791,375           

Total 1,760,000$      362,063$         2,122,063$      

G.O. Bonds

Certificate of Participation
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NOTE 4 – LONG-TERM DEBT (CONTINUED) 

 

C. Changes in Long-Term Liabilities 

 
Beginning Ending

Balance Additions Reductions Balance

Long-term liabilities

G.O. bonds 48,310,000$    -$                   6,650,000$    41,660,000$    

Certificates of participation 1,945,000        -                     185,000         1,760,000        

Capital lease obligations 154,051           -                     37,098           116,953           

Compensated absences

  payable 323,414           26,207           16,466           333,155           

Total long-term liabilities 50,732,465$    26,207$         6,888,564$    43,870,108$    

D. Capital Lease Obligation 

On October 7, 2016, the District entered into a lease purchase agreement for the acquisition of a 

scoreboard. The capital lease obligations and corresponding equipment totaled $195,000. The capital 

lease agreement included annual principal and interest payments of $40,949, through 2021. 

 

The assets acquired with the capital leases were as follows: 

 

Carrying value 195,000$       

Less accumulated depreciation (13,870)          

Assets net of depreciation 181,130$       

 
The future minimum lease obligations and the net present value of these minimum lease payments were 

as follows: 

 

40,950$         

40,949           

40,950           

Total minimum lease payments 122,849         

Less amount representing interest (5,896)            

Present value of minimum lease payments 116,953$       

2020

2021

2019

June 30,

Year Ending
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NOTE 5 – FUND BALANCES/NET POSITION 

 

Certain portions of fund balance are restricted based on state requirements to track special program 

funding, to provide for funding on certain long-term liabilities or as required by other outside parties.  

 

A. Fund Balances 

Fund balances are classified on the following page to reflect the limitations and restrictions of the 

respective funds. 
Other 

General Debt Nonmajor

Fund Service Funds Total

Nonspendable for

Inventory 15,484$         -$                 49,515$       64,999$          

Prepaid Items 180,790         -                   2,532           183,322          

Total nonspendable 196,274         -                   52,047         248,321          

Restricted/reserved for

Staff Development 263,098         -                   -                   263,098          

Operating Capital 2,147,068      -                   -                   2,147,068       

Area Learning Center 49,835           -                   -                   49,835            

Basic Skills 15,672           -                   -                   15,672            

Basic Skills Extended Time 16,911           -                   -                   16,911            

LTFM 408,023         -                   -                   408,023          

Medical Assistance 8,651             -                   -                   8,651              

Community Education -                     -                   146,768       146,768          

Early Childhood and Family

  Education -                     -                   113,730       113,730          

School Readiness -                     -                   65,121         65,121            

Fund Purpose -                     754,076       430,208       1,184,284       

Total restricted/reserved 2,909,258      754,076       755,827       4,419,161       

Committed for

Separation Benefits 941,283         -                   -                   941,283          

Assigned for

Q-Comp 226,244         -                   -                   226,244          

Technology 57,595           -                   -                   57,595            

Building Improvements 280,537         -                   -                   280,537          

Program Initiatives 649,982         -                   -                   649,982          

Student Activities 119,773         -                   -                   119,773          

Total assigned 1,334,131      -                   -                   1,334,131       

Unassigned 5,538,834      -                   -                   5,538,834       

Total fund balance 10,919,780$  754,076$     807,874$     12,481,730$   
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NOTE 5 – FUND BALANCES/NET POSITION (CONTINUED) 

 

A. Fund Balance (Continued) 

Nonspendable for Inventory – This balance represents the portion of fund balance that is not available as 

amounts have already been spent on inventory. 

 

Nonspendable for Prepaid Items – This balance represents the portion of fund balance that is not 

available as the amounts have already been spent by the District on items for the next year.  

 

Restricted/Reserved for Staff Development – This balance represents unspent staff development 

revenues set aside from general education revenue that were restricted/reserved for staff development 

related to Finance Code 316. Expenditures for staff development must equal at least 2% of the basic 

general education revenue, unless legal stipulations are met (Minnesota Statutes 122A.61, subdivision 

1). 

 

Restricted/Reserved for Operating Capital – This balance represents available resources in the General 

Fund to be used to purchase equipment and facilities. 

 

Restricted/Reserved for Area Learning Center – This balance represents amounts restricted for students 

attending area learning centers. Each district that sends students to an area learning center must restrict 

an amount equal to the sum of 1) at lease 90 and no more than 100 percent of the district average 

General Education Revenue per adjusted pupil unit minus an amount equal to the product of the formula 

allowance according to Minnesota Statutes 126C.10, subd. 2, times .0466, calculated without basic skills 

revenue, local optional revenue, and transportation sparsity revenue, times the number of pupil units 

attending a state-approved area learning center, plus (2) the amount of basic skills revenue generated by 

pupils attending the area learning center. The amount restricted may only be spent on program costs 

associated with the area learning center. 

 

Restricted/Reserved for Basic Skills Programs – This balance represents resources available for the 

basic skills uses listed in Minnesota Statutes 126C.15, subd. 1. 

 

Restricted/Reserved for Basic Skills Extended Time – This balance represents resources available for 

the basic skills extended time uses listed in Minnesota Statutes 126C.15, subd. 1. 

 

Restricted/Reserved for Long-Term Facilities Maintenance (LTFM) – This balance represents available 

resources to be used for LTFM projects in accordance with the 10-year plan (Minnesota Statutes 

123B.595, subd. 12). 

 

Restricted/Reserved for Medical Assistance – This balance represents available resources to be used for 

medical assistance expenditures (Minnesota Statutes 125A.21, subd. 3).  

 

Restricted/Reserved for Community Education – This balance represents the resources available to 

provide programming such as:  nonvocational, recreational and leisure time activities, programs for 

adults with disabilities, noncredit summer programs, adult basic education programs, youth development 

and youth service programming, early childhood and family education, and extended day programs.
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NOTE 5 – FUND BALANCES/NET POSITION (CONTINUED) 

 

A. Fund Balance (Continued) 

Restricted/Reserved for Early Childhood and Family Education – This balance represents the resources 

available to provide for services for early childhood and family education programming. 

 

Restricted/Reserved for School Readiness – This balance represents the resources available to provide 

for services for school readiness programs (Minnesota Statutes 124D.16). 
 

Restricted for Fund Purpose – This balance represents the accumulation of the activity to provide the 

food service program and the remaining aggregate resources for community service programs after other 

restrictions are removed. 

 

Committed for Separation Benefits – This balance represents the resources set aside for the payment of 

retirement benefits.  
 

Assigned for Q-Comp – This balance represents resources set aside for payments required through the 

teachers' Q-Comp Program. 
 

Assigned for Technology – This balance represents the resources set aside for future technology 

purchases.  
 

Assigned for Building Improvements – This balance represents the resources set aside for future capital 

purchases.  
 

Assigned for Program Initiatives – This balance represents resources set aside for the program initiatives 

as determined by the Board. 

 

Assigned for Student Activities – This balance represents the accumulation of the student activity 

accounts that are under School Board control. 

 

B. Net Position 

Net position restricted for other purposes on the Statement of Net Position is comprised of the total 

positive net position of the General Fund, Food Service, and Community Service Funds. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE 

 

The District participates in various pension plans, total pension expense for the year ended June 30, 

2018, was $10,362,202. The components of pension expense are noted in the following plan summaries. 

 

Teachers' Retirement Association 

 

A. Plan Description  

The Teachers Retirement Association (TRA) is an administrator of a multiple employer, cost-sharing, 

defined benefit retirement fund. TRA administers a Basic Plan (without Social Security coverage) and a 

Coordinated Plan (with Social Security coverage) in accordance with Minnesota Statutes, Chapters 354 

and 356. TRA is a separate statutory entity and administered by a Board of Trustees. The Board consists 

of four active members, one retired member, and three statutory officials.  

 

Teachers employed in Minnesota's public elementary and secondary school, charter schools and certain 

educational institutions maintained by the state (except those teachers employed by the cities of Duluth 

and St. Paul, and by the University of Minnesota system) are required to be TRA members. State 

university, community college, and technical college teachers first employed by the Minnesota State 

College and Universities (MnSCU) may elect TRA coverage within one year of eligible employment. 

Alternatively, these teachers may elect coverage through the Defined Contribution Retirement Plan 

(DCR) administered by MnSCU. 

 

B. Benefits Provided 

TRA provides retirement benefits as well as disability benefits to members, and benefits to survivors 

upon death of eligible members. Benefits are established by Minnesota Statute and vest after three years 

of service credit. The defined retirement benefits are based on a member's highest average salary for any 

five consecutive years of allowable service, age and a formula multiplier based on years of credit at 

termination of service. 
 

Two methods are used to compute benefits for TRA's Coordinated and Basic Plan members. Members 

first employed before July 1, 1989, receive the greater of the Tier I or Tier II benefits as described.  

 

Tier 1 Benefits 
 

Tier 1 Step Rate Formula Percentage

Basic First ten years of service 2.2% per year

All years after 2.7% per year

Coordinated First ten years if service years are up to July 1, 2006 1.2% per year

First ten years if service years are July 1, 2006, or after 1.4% per year

All other years of service if service years are up to July 1, 2006 1.7% per year

All other years of service if service years are July 1, 2006, or after 1.9% per year
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Teachers' Retirement Association (Continued) 
 

B. Benefits Provided (Continued) 
 

Tier 1 Benefits (Continued) 
 

With these provisions: 

 

 Normal retirement age is 65 with less than 30 years of allowable service and age 62 with 30 or 

more years of allowable service. 

 3% per year early retirement reduction factor for all years under normal retirement age. 

 Unreduced benefits for early retirement under a Rule of 90 (age plus allowable service equals 90 

or more). 
 

Tier II Benefits 

 

For years of service prior to July 1, 2006, a level formula of 1.7% per year for coordinated members and 

2.7% per year for basic members is applied. For years of service July 1, 2006, and after, a level formula 

of 1.9% per year for Coordinated members and 2.7% for Basic members applies. Beginning July 1, 

2015, the early retirement reduction factors are based on rates established under Minnesota Statute. 

Smaller reductions, more favorable to the member, will be applied to individuals who reach age 62 and 

have 30 years or more of service credit. 

 

Members first employed after June 30, 1989, receive only the Tier II calculation with a normal 

retirement age that is their retirement age for full Social Security retirement benefits, but not to exceed 

age 66. 

 

Six different types of annuities are available to members upon retirement. The No Refund Life Plan is a 

lifetime annuity that ceases upon the death of the retiree – no survivor annuity is payable. A retiring 

member may also choose to provide survivor benefits to a designated beneficiary(ies) by selecting one 

of the five plans that have survivorship features. Vested members may also leave their contributions in 

the TRA Fund upon termination of service in order to qualify for a deferred annuity at retirement age. 

Any member terminating service is eligible for a refund of their employee contributions plus interest.  

 

The benefit provisions stated apply to active plan participants. Vested, terminated employees who are 

entitled to benefits but not yet receiving them are bound by the plan provisions in effect at the time they 

last terminated their public service. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

C. Contribution Rate 

Per Minnesota Statutes, Chapter 354 sets the contribution rates for employees and employers. Rates for 

each fiscal year ended June 30, 2016, June 30, 2017, and June 30, 2018, were: 

 

Employee Employer

Basic 11.0% 11.5%

Coordinated 7.5% 7.5%

The following is a reconciliation of employer contributions in TRA's CAFR "Statement of Changes in 

Fiduciary Net Position" to the employer contributions used in Schedule of Employer and Non-Employer 

Pension Allocations. Amounts are reported in thousands.  

 

Employer contributions reported in TRA's CAFR

  Statement of Changes in Fiduciary Net Position 367,791$         

Deduct Employer contributions not related to future

  contribution efforts 810                  

Deduct TRA's contributions not included in allocation (456)                

Total employer contributions 368,145           

Total non-employer contributions 35,588             

Total contributions reported in schedule of employer and

  non-employer pension allocations 403,733$         

Amounts reported in the allocation schedules may not precisely agree with financial statement amounts 

or actuarial valuations due to the number of decimal places used in the allocations. TRA has rounded 

percentage amounts to the nearest ten thousandths. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

D. Actuarial Assumptions 

The total pension liability in the June 30, 2017, actuarial valuation was determined using the following 

actuarial assumptions, applied to all periods included in the measurement. 

 

Actuarial Information

Measurement date June 30, 2015

Valuation date July 1, 2017

Experience study June 5, 2015

November 6, 2017 (economic assumptions)

Actuarial cost method Entry Age Normal

Actuarial assumptions

Investment rate of return 5.12%, from the single equivalent interest rate

calculation

Price inflation 2.50%

Wage growth rate 2.85% for ten years and 3.25% thereafter

Projected salary increase 2.85% to 8.85% for ten years and

3.25% to 9.25% thereafter

Cost of living adjustment 2.00%

Mortality Assumption

Pre-retirement RP 2014 white collar employee table, male 

rates set back six years and female rates set 

back five years. Generational projection uses 

the MP 2015 scale.

Post-retirement RP 2014 white collar annuitant table, male 

rates set back three years and female rates set 

back three years, with further adjustments of 

the rates. Generational projections uses the 

MP 2015 scale.

Post-disability RP 2014 disabled retiree mortality table, 

without adjustment.

Key Methods and Assumptions Used in Valuation of Total Pension Liability

 

The long-term expected rate of return on pension plan investments was determined using a building-

block method in which best-estimate ranges of expected future real rates of return (expected returns, net 

of pension plan investment expense, and inflation) are developed for each major asset class. These 

ranges are combined to produce the long-term expected rate of return by weighting the expected future 

real rates of return by the target asset allocation percentage and by adding expected inflation. The target 

allocation and best estimates of geometric real rates of return for each major asset class are summarized 

in the table on following page. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

D. Actuarial Assumptions (Continued) 

 

Asset Class

Domestic stocks 39 % 5.10 %

International stocks 19 5.30

Bonds 20 0.75

Alternative assets 20 5.90

Unallocated cash 2 0.00

Total 100 %

Long-Term 

Expected Real 

Rate of ReturnTarget

 
The TRA actuary has determined the average of the expected remaining services lives of all members 

for fiscal year 2016 is six years. The "Difference Between Expected and Actual Experience", "Changes 

of Assumptions", and "Changes in Proportion" use the amortization period of six years in the schedule 

presented. The amortization period for "Net Difference between Projected and Actual Investment 

Earnings on Pension Plan Investments" is over a period of five years as required by GASB 68.  
 

Changes in actuarial assumptions since the 2016 valuation: 
 

 The cost of living adjustment (COLA) was assumed to increase from 2.0% annually to 2.5% 

annually on July 1, 2045. 

 The COLA was not assumed to increase to 2.5% but remain at 2.0% for all future years. 

 Adjustments were made to the combined service annuity loads. The active load was reduced 

from 1.4% to 0.0%, the vested inactive load increased from 4.0% to 7.0% and the non-vested 

inactive load increased from 4.0% to 9.0%. 

 The investment return assumption was changed from 8.0% to 7.5%. 

 The price inflation assumption was lowered from 2.75% to 2.5%. 

 The payroll growth assumption was lowered from 3.5% to 3.0%. 

 The general wage growth assumption was lowered from 3.5% to 2.85% for ten years followed by 

3.25% thereafter. 

 The salary increase assumption was adjusted to reflect the changes in the general wage growth 

assumption.  

 

152



Independent School District No. 477 

Notes to Financial Statements 

48 

 

 

NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

E. Discount Rate 

The discount rate used to measure the total pension liability was 5.12%. This is an increase from the 

discount rate at the prior measurement date of 4.66%. The projection of cash flows used to determine the 

discount rate assumed that employee contributions will be made at the fiscal 2017 contribution rate, 

contributions from school districts will be made at contractually required rates (actuarially determined), 

and contributions from the state will be made at current statutorily required rates. Based on those 

assumptions, the pension plan's fiduciary net position was projected to be depleted in 2053 and, as a 

result, the Municipal Bond Index Rate was used in determination of the Single Equivalent Interest Rate 

(SEIR). The long-term expected rate of return (7.5%) was applied to periods before 2053 and the 

Municipal Bond Index Rate of 3.56% was applied to periods on and after 2053, resulting in a SEIR of 

5.12%. There was a change in the Municipal Bond Index Rate from the prior year measurement date 

(3.01%).  

 

F. Net Pension Liability 

On June 30, 2018, the District reported a liability of $55,473,881 for its proportionate share of the net 

pension liability. The net pension liability was measured as of June 30, 2017, and the total pension 

liability used to calculate the net pension liability was determined by an actuarial valuation as of that 

date. The District's proportion of the net pension liability was based on the District's contributions to 

TRA in relation to total system contributions including direct aid from the State of Minnesota, City of 

Minneapolis, and Minneapolis School District. The District's proportionate share was 0.2779% at the 

end of the measurement period and 0.2740% for the beginning of the year. 

 

The pension liability amount reflected a reduction due to direct aid provided to TRA. The amount 

recognized by the district as its proportionate share of the net pension liability, the direct aid and total 

portion of the net pension liability that was associated with the district were as follows: 

 

District's proportionate share of net pension liability 55,473,881$   

State's proportionate share of the net pension 

  liability associated with the District 5,363,121       

For the year ended June 30, 2018, the District recognized pension expense of $9,673,966. It recognized 

$102,861 as an increase to this pension expense for the support provided by direct aid. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

F. Net Pension Liability (Continued) 

 

On June 30, 2018, the District had deferred resources related to pensions from the following sources: 

 

Deferred 

Outflows of 

Resources

Deferred 

Inflows of 

Resources

Differences between expected and actual experience 436,552$        389,526$     

Net difference between projected and actual 

  earnings on plan investments -                      531,894       

Changes of assumptions 29,744,051     7,771,015    

Changes in proportion 783,451          126,870       

Contributions to TRA subsequent to the measurement date 1,170,039       -                   

Total 32,134,093$   8,819,305$  

$1,170,039 reported as deferred outflows of resources related to pensions resulting from District 

contributions to TRA subsequent to the measurement date will be recognized as a reduction of the net 

pension liability in the year ended June 30, 2019.  

 

Other amounts reported as deferred outflows of resources and (deferred inflows of resources) will be 

recognized in pension expense as follows: 

 

2019 5,735,928$     

2020 6,739,199       

2021 6,118,855       

2022 5,027,545       

2023 (1,476,778)      

Total 22,144,749$   
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

G. Pension Liability Sensitivity 

The following presents the District's proportionate share of the net pension liability calculated using the 

discount rate of 5.12% as well as what the net pension liability would be if it were calculated using a 

discount rate that is 1 percent lower and 1 percent higher than the current rate. 

 

1% decrease Current 1% increase

(4.12%) (5.12%) (6.12%)

73,214,834$      55,473,881$      40,516,100$      

District proportionate share of NPL

 
 

The District's proportion of the net pension liability was based on the employer contributions to TRA in 

relation to TRA's total employer contributions including direct aid contributions from the State of 

Minnesota, City of Minneapolis, and Minneapolis School District. 

 

H. Pension Plan Fiduciary Net Position 

Detailed information about the plan's fiduciary net position is available in a separately-issued TRA 

financial report. That can be obtained at www.MinnesotaTRA.org, or by writing to TRA at 60 Empire 

Drive, Suite 400, St. Paul, MN, 55103-4000, or by calling (651) 296-2409 or (800) 657-3669. 

 

Public Employees' Retirement Association  
 

A. Plan Description 

The District participates in the following cost-sharing multiple-employer defined benefit pension plan 

administered by PERA. PERA's defined benefit pension plan is established and administered in 

accordance with Minnesota Statutes Chapters, 353 and 356. PERA's defined benefit pension plan is tax 

qualified plan under Section 401(a) of the Internal Revenue Code. 
 

General Employees Retirement Fund (General Employees Plan) 
 

All full-time and certain part-time employees of the District other than teachers are covered by the 

General Employees Plan. General Employees Plan members belong to the Coordinated Plan. 

Coordinated Plan members are covered by Social Security.  

 

B. Benefits Provided 

PERA provides retirement, disability, and death benefits. Benefit provisions are established by state 

statute and can only be modified by the state legislature. Vested, terminated employees who are entitled 

to benefits but are not receiving them yet are bound by the provisions in effect at the time they last 

terminated their public services. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 
 

B. Benefits Provided (Continued) 

 

General Employees Plan Benefits 

 

General Employees Plan benefits are based on a member's highest average salary for any five successive 

years of allowable service, age, and years of credit at termination of service. Two methods are used to 

compute benefits for PERA's Coordinated Plan members. The retiring member receives the higher of a 

step-rate benefit accrual formula (Method 1) or a level accrual formula (Method 2). Under Method 1 the 

annuity accrual rate for a Coordinated Plan member is 1.2% of average salary for each of the first ten 

years and 1.7% for each remaining year. Under Method 2, the annuity accrual rate is 1.7% for 

Coordinated Plan members for each year of service. For members hired prior to July 1, 1989, a full 

annuity is available when age plus years of service equal 90 and normal retirement age is 65. For 

members hired on or after July 1, 1989, normal retirement age is the age for unreduced Social Security 

benefits capped at 66.  

 

Benefit recipients will receive a future annual increase equal to 50 percent of the Social Security Cost of 

Living Adjustment, not less than 1.0 percent and not more than 1.5 percent, beginning January 1, 2019. 

For retirements on or after January 1, 2024, the first benefit increase is delayed until the retiree reaches 

Normal Retirement Age (not applicable to Rule of 90 retirees, disability benefit recipients, or survivors).  

A benefit recipient who has been receiving a benefit for at least 12 full months as of June 30 will receive 

a full increase. Members receiving benefits for at least one month but less than 12 full months as of June 

30 will receive a pro rata increase.  

 

C. Contributions 

Minnesota Statutes Chapter 353 set the rates for employer and employee contributions. Contribution 

rates can only be modified by the state legislature.  

 

General Employees Fund Contributions 
 

Coordinated Plan members were required to contribute 6.5% of their annual covered salary in fiscal year 

2018. The District was required to contribute 7.5% for Coordinated Plan members in the fiscal year 

2018. The District's contributions to the General Employees Fund for the year ended June 30, 2018, 

were $422,025. The District's contributions were equal to the required contributions as set by state 

statute. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 
 

 

D. Pension Costs 
 

General Employees Fund Pension Costs 
 

At June 30, 2018, the District reported a liability of $5,330,585 for its proportionate share of the General 

Employees Fund's net pension liability. The District's net pension liability reflected a reduction due to 

the State of Minnesota's contribution of $16 million to the fund in 2017. The State of Minnesota is 

considered a non-employer contributing entity and the State's contribution meets the definition of a 

special funding situation. The State of Minnesota's proportionate share of the net pension liability 

associated with the District totaled $67,042. The net pension liability was measured as of June 30, 2017, 

and the total pension liability used to calculate the net pension liability was determined by an actuarial 

valuation as of that date. The District's proportion of the net pension liability was based on the District's 

contributions received by PERA during the measurement period for employer payroll paid dates from 

July 1, 2016, through June 30, 2017, relative to the total employer contributions received from all of 

PERA's participating employers. At June 30, 2017, the District's proportion was 0.0835%, which was an 

increase of 0.0026% from its proportion measured as of June 30, 2016. 
 

For the year ended June 30, 2018, the District recognized pension expense of $688,236 for its 

proportionate share of General Employees Plans pension expense. Included in this amount, the District 

recognized $1,936 as pension expense (and grant revenue) for its proportionate share of the State of 

Minnesota's contribution of $16 million to the General Employees Fund.  
 

At June 30, 2018, the District reported its proportionate share of deferred outflows of resources and 

deferred inflows of resources, and its contributions subsequent to the measurement date, from the 

sources below: 

 

Differences between expected and actual economic experience 175,680$      333,035$      

Changes in actuarial assumptions 857,435        534,392        

Difference between projected and actual investments earnings -                    259,163        

Changes in proportion and differences between contributions

made and District's proportionate share of contributions 158,331        49,158          

District's contributions to PERA subsequent to the measurement

   date 422,025        -                    

   Total 1,613,471$   1,175,748$   

Deferred 

Outflows of 

Resources

Deferred 

Inflows of 

Resources
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 

 

D. Pension Costs (Continued) 

 

$422,025 reported as deferred outflows of resources related to pensions resulting from District 

contributions subsequent to the measurement date will be recognized as a reduction of the net pension 

liability in the year ended June 30, 2019. Other amounts reported as deferred outflows and inflows of 

resources related to pensions will be recognized in pension expense as follows: 

 

Year Ended Pension Expense 

June 30, Amount

2019 (32,928)$             

2020 330,695              

2021 (55,795)               

2022 (226,274)             

              Total 15,698$              

 
E. Actuarial Assumptions 

 

The total pension liability in the June 30, 2017, actuarial valuation was determined using the entry age 

normal actuarial cost method and the following actuarial assumptions: 

Inflation 2.50 % Per year

Active member payroll growth 3.25 Per year

Investment rate of return 7.50

Salary increases were based on a service-related table. Mortality rates for active members, retirees, 

survivors, and disabilitants were based on RP 2014 tables for males or females, as appropriate, with 

slight adjustments to fit PERA's experience. Cost of living benefit increases for retirees are assumed to 

be 1% per year for the General Employees Plan through 2044 and then 2.5% thereafter.  
 

Actuarial assumptions used in the June 30, 2017, valuation were based on the results of actuarial 

experience studies. The most recent four-year experience study in the General Employees Plan was 

completed in 2015.   
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 

 

F. Actuarial Assumptions (Continued) 

 

The following changes in actuarial assumptions occurred in 2017: 

 

 The Combined Service Annuity (CSA) loads were changed from 0.8% for active members 

and 60% for vested and non-vested deferred members. The revised CSA loads are now 0.0% 

for active member liability, 15.0% for vested deferred member liability, and 3.0% for non-

vested deferred member liability.  

 The assumed post-retirement benefit increase rate was changed from 1.0% per year for all 

years to 1.0% per year through 2044 and 2.5% per year thereafter. 

 

The State Board of Investment, which manages the investments of PERA, prepares an analysis of the 

reasonableness of the long-term expected rate of return using a building-block method in which best-

estimate ranges of expected future rates of return are developed for each major asset class. These ranges 

are combined to produce an expected long-term rate of return by weighting the expected future rates of 

return by the target asset allocation percentages.  
 

The target allocation and best estimates of geometric real rates of return for each major asset class are 

summarized in the following table: 

 

Target Allocation

Domestic stocks 39%

Internal stocks 19%

Bonds 20%

Alternative assets 20%

Cash 2%

Total 100%

5.90

0.00

Asset Class Long-Term 

5.10%

5.30

0.75

 
F. Discount Rate 
The discount rate used to measure the total pension liability in 2017 was 7.5%. The projection of cash 

flows used to determine the discount rate assumed that contributions from plan members and employers 

will be made at rates set in Minnesota Statutes. Based on these assumptions, the fiduciary net position 

was projected to be available to make all projected future benefit payments of current plan members. 

Therefore, the long-term expected rate of return on pension plan investments was applied to all periods 

of projected benefit payments to determine the total pension liability. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 

 

G. Pension Liability Sensitivity 
The following table presents the District's proportionate share of the net pension liability for all plans it 

participates in, calculated using the discount rate disclosed in the preceding paragraph, as well as what 

the District's proportionate share of the net pension liability would be if it were calculated using a 

discount rate 1 percentage point lower or 1 percentage point higher than the current discount rate: 
 

1% Decrease in 1% Increase in 

Discount Rate Discount Rate Discount Rate

(6.5%) (7.5%) (8.5%)

District's proportionate share of    

  the PERA net pension liability 8,268,133$    5,330,585$    2,925,668$    

 
H. Pension Plan Fiduciary Net Position 

Detailed information about the General Employees Fund's fiduciary net position is available in a 

separately-issued PERA financial report that includes the financial statements and required 

supplementary information. That report may be obtained on the Internet at www.mnpera.org. 

 

NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN 
 

A. Plan Description 

The District's defined benefit OPEB plan provides a single-employer defined benefit health care plan to 

eligible retirees. The plan offers medical coverage. Medical coverage is administered by Blue Cross 

Blue Shield. It is the District's policy to periodically review its medical coverage and to obtain requests 

for proposals in order to provide the most favorable benefits and premiums for District employees and 

retirees. No assets are acclimated in a trust. 
 

B. Benefits Paid 

Teachers who apply for early retirement shall remain eligible to receive certain health insurance benefits 

until the end of the school year in which the teacher becomes Medicare eligible. Full vesting of such 

amounts occurs upon attaining 56 years of age. 
 

C. Members 

 

As of June 30, 2018, the following were covered by the benefit terms: 

 

Inactive employees or beneficiaries currently receiving benefits 16

Active employees 431

Total 447
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NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN (CONTINUED) 

 

D. Contributions  

Retirees contribute to the health care plan at the same rate as District employees. This results in the 

retirees receiving an implicit rate subsidy. Contribution requirements are established by the District, 

based on the contract terms with Blue Cross Blue Shield. The required contributions are based on 

projected pay-as-you-go financing requirements. For the year 2018, the District contributed $217,723 to 

the plan. 

 

E. Actuarial Assumptions 

The total OPEB liability was determined by an actuarial valuation as of June 30, 2016, using the 

following actuarial assumptions, applied to all periods included in the measurement, unless otherwise 

specified: 

 

Investment rate of return 3.40%, net of investment expense

Salary increases 3.00%, including inflation

Inflation 2.50%

Healthcare cost trend increases 6.5% initially, grading to 5.0%

over 6 years

Mortality Assumption RP-2014 White Collar Mortality Tables with 

MP-2015 Generational Improvement Scale

Key Methods and Assumptions Used in Valuation of Total OPEB Liability

The actuarial assumptions used in the June 30, 2016, valuation were based on the results of an actuarial 

experience study for the period July 1, 2016 – June 30, 2017.  

 

The discount rate used to measure the total OPEB liability was 3.4% based on 20-Year Municipal Bond 

Yield.  

 
F. Total OPEB Liability  

The District's total OPEB liability of $3,648,546 was measured as of June 30, 2017, and was determined 

by an actuarial valuation as of that date.  
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NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN (CONTINUED) 

 

F. Total OPEB Liability (Continued) 

 

Changes in the total OPEB liability are as follows: 

 

Total 

OPEB

Liability 

Balances at July 1, 2016 3,601,708$   

Changes for the year

Service cost 193,816        

Interest 124,472        

Benefit payments (271,450)      

Net changes 46,838          

Balances at June 30, 2017 3,648,546$   

Changes of assumptions and other inputs reflect a change in the discount rate from 3.0% in 2016 to 

3.4% in 2017.  

 

G. OPEB Liability Sensitivity  

The following presents the District's total OPEB liability calculated using the discount rate of 3.4% as 

well as the liability measured using 1% lower and 1% higher than the current discount rate. 

 

1% decrease Current 1% increase

(2.4%) (3.4%) (4.4%)

Total OPEB Liability (Asset) 3,881,460$        3,648,546$        3,422,029$         
 

The following presents the total OPEB liability of the District, as well as what the District's total OPEB 

liability would be if it were calculated using healthcare cost trend rates that are 1% lower and 1% higher 

than the current healthcare cost trend rates.  

 

1% decrease Current 1% increase

Total OPEB Liability 33,290,595$         3,648,546$           4,066,271$           

(5.5% decreasing 

to 4.0%)

(6.5% decreasing 

to 5.0%)

(7.5% decreasing 

to 6.0%)
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NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN (CONTINUED) 

 

H. OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources  

   Related to OPEB 

For the year ended June 30, 2018, the District recognized OPEB expense of $318,288. At June 30, 2018, 

the Distract reported deferred outflows of resources and deferred inflows of resources related to OPEB 

from the following sources: 

 

Deferred Deferred

Outflows of Inflows of 

Resources Resources

Contributions made subsequent to the measurement date 217,723$       -                   

$217,723 reported as deferred outflows of resources related to OPEB resulting from District 

contributions made subsequent to the measurement date will be recognized as a reduction of the net 

pension liability in the year ended June 30, 2019.  

 

NOTE 8 – CHANGE IN ACCOUNTING PRINCIPLE 

 

For the year ended June 30, 2018, the District implemented GASB Statement No. 75, Accounting and 

Financial Reporting for Postemployment Benefits Other than Pensions. This resulted in an adjustment to 

the beginning net position on the Statement of Activities of $2,957,938 to add the beginning total OPEB 

liability. 

 

NOTE 9 – GASB STANDARDS ISSUED BUT NOT YET IMPLEMENTED 

 

GASB Statement No. 84, Fiduciary Activities establishes criteria for identifying fiduciary activities of 

all state and local governments. The focus of the criteria generally is on (1) whether a government is 

controlling the assets of the fiduciary activity and (2) the beneficiaries with whom a fiduciary 

relationship exists. Separate criteria are included to identify fiduciary component units and 

postemployment benefit arrangements that are fiduciary activities. This statement will be effective for 

the year ending June 30, 2020. 

 

GASB Statement No. 87, Leases establishes a single model for lease accounting based on the 

foundational principle that leases are financings of the right to use an underlying asset. Under this 

statement, a lessee is required to recognize a lease liability and an intangible right-to-use lease asset, and 

a lessor is required to recognize a lease receivable and a deferred inflow of resources, thereby enhancing 

the relevance and consistency of information about governments’ leasing activities. This statement will 

be effective for the year ending June 30, 2021.  

 

NOTE 10 – COMMITMENTS 

 

As of June 30, 2018, the District had construction commitments of $41,281.
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June 30, 2018

Total OPEB Liability 

Service cost 193,816$             

Interest 124,472               

Benefit payments (271,450)             

Net change in total OPEB liability 46,838                 

Beginning of year 3,601,708            

End of year 3,648,546$          

19,264,520$        

18.94%

Note: Schedule is intended to show ten year trend. Additional years will be reported as they become available.
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District's 

Proportionate 

Share of State 

of Minnesota's 

Proportionate 

Share of the 

Net Pension 

Liability

2014 0.0840% 3,945,899$           -$                          3,945,899$           4,411,903$           89.4% 78.7%

2015 0.0818% 4,239,301             -                            4,239,301             4,729,107             89.6% 78.2%

2016 0.0809% 6,568,679             85,835                  6,654,514             5,019,720             130.9% 68.9%

2017 0.0835% 5,330,585             67,042                  5,397,627             5,380,413             99.1% 75.9%

Note:  Schedule is intended to show ten year trend.  Additional years will be reported as they become available.

For Fiscal 

Year Ended 

June 30,

District's 

Proportion of 

the Net Pension 

Liability 

(Asset)

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) 

District's 

Proportionate 

Share of State 

of Minnesota's 

Proportionated 

Share of the 

Net Pension 

Liability

District's 

Proportionate 

Share of the 

Net Pension 

Liability and 

District's Share 

of the State of 

Minnesota's 

Share of the 

Net Pension of 

Liability

District's 

Covered 

Payroll

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) as a 

Percentage of 

its Covered 

Payroll 

Plan Fiduciary 

Net Position as 

a Percentage of 

the Total 

Pension 

Liability

2014 0.2908% 13,399,855$         942,791$              14,342,646$         13,276,486$         100.9% 81.5%

2015 0.2738% 16,937,238           2,077,621             19,014,859           13,896,547           121.9% 76.8%

2016 0.2740% 65,355,538           6,559,937             71,915,475           14,252,667           458.5% 44.9%

2017 0.2779% 55,473,881           5,363,121             60,837,002           14,959,667           370.8% 51.6%

Note:  Schedule is intended to show ten year trend.  Additional years will be reported as they become available.

See notes to required supplementary information. 61

of Net Pension Liability

For Fiscal 

Year Ended 

June 30,

District's 

Proportion of 

the Net Pension 

Liability 

(Asset)

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) 

District's 

Proportionate 

Share of the 

Net Pension 

Liability and 

District's Share 

of the State of 

Minnesota's 

Share of the 

Net Pension 

Liability

District's 

Covered 

Payroll

Plan Fiduciary 

Net Position as 

a Percentage of 

the Total 

Pension 

Liability

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) as a 

Percentage of 

its Covered 

Payroll 

Last Ten Years TRA Retirement Fund

Independent School District No. 477

Schedule of District's and Non-Employer Proportionate Share

of Net Pension Liability

Last Ten Years General Employees Retirement Fund

Schedule of District's and Non-Employer Proportionate Share
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2014 319,863$           319,863$            -$                       4,411,903$         7.25%

2015 354,683             354,683              -                         4,729,107           7.50%

2016 376,479             376,479              -                         5,019,720           7.50%

2017 403,531             403,531              -                         5,380,413           7.50%

2018 422,025             422,025              -                         5,627,000           7.50%

Note:  Schedule is intended to show ten year trend. Additional years will be reported as they become available.

2014 929,354$           929,354$            -$                       13,276,486$       7.0%

2015 1,042,241          1,042,241           -                         13,896,547         7.5%

2016 1,068,950          1,068,950           -                         14,252,667         7.5%

2017 1,121,975          1,121,975           -                         14,959,667         7.5%

2018 1,170,039          1,170,039           -                         15,600,520         7.5%

Note:  Schedule is intended to show ten year trend. Additional years will be reported as they become available.

See notes to required supplementary information. 62

Fiscal Year 

Ending June 30,

District's Covered 

Payroll

Statutorily 

Required 

Contribution

Contributions in 

Relation to the 

Statutorily 

Required 

Contributions

Contribution 

Deficiency 

(Excess)

District's Covered 

Payroll

Schedule of District Contributions

TRA Retirement Fund

Contributions as a 

Percentage of 

Covered Payroll

Last Ten Years

Contributions as a 

Percentage of 

Covered Payroll

Statutorily 

Required 

Contribution

Independent School District No. 477

Schedule of District Contributions

General Employees Retirement Fund

Last Ten Years

Contribution 

Deficiency 

(Excess)

Contributions in 

Relation to the 

Statutorily 

Required 

Contributions

Fiscal Year 

Ending June 30,
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TRA Retirement Fund 

 

2017 Changes 

Changes in Actuarial Assumptions  

 The cost of living adjustment (COLA) was assumed to increase from 2.0% annually to 2.5% 

annually on July 1, 2045. 

 The COLA was not assumed to increase to 2.5% but remain at 2.0% for all future years. 

 Adjustments were made to the combined service annuity loads. The active load was reduced 

from 1.4% to 0.0%, the vested inactive load increased from 4.0% to 7.0% and the non-vested 

inactive load increased from 4.0% to 9.0%. 

 The investment return assumption was changed from 8.0% to 7.5%. 

 The price inflation assumption was lowered from 2.75% to 2.5%. 

 The payroll growth assumption was lowered from 2.5% to 3.0%. 

 The general wage growth assumption was lowered from 3.5% to 2.85% for ten years followed by 

3.25% thereafter. 

 The salary increase assumption was adjusted to reflect the changes in the general wage growth 

assumption.  

 

2016 Changes 

Changes in Actuarial Assumptions 

 The COLA was not assumed to increase for funding or the GASB calculation. It remained at 2% 

for all future years. 

 The price inflation assumption was lowered from 3% to 2.75%. 

 The general wage growth and payroll growth assumptions were lowered from 3.75% to 3.5%. 

 Minor changes as some durations for the merit scale of the salary increase assumption.  

 The pre-retirement mortality assumption was changed to the RP 2014 white collar employee 

table, male rates set back 6 years and female rates set back 5 years. Generational projection uses 

the MP 2015 scale. 

 The post-retirement mortality assumption was changed to the RP 2014 white collar annuitant 

table, male rates set back 3 years and female rates set back 3 years, with further adjustments of 

the rates. Generational projection uses the MP 2015 scale. 

 The post-disability mortality assumption was changed to the RP 2014 disabled retiree mortality 

table, without adjustment. 

 Separate retirement assumptions for members hired before or after July 1, 1989, were created to 

better reflect each group's behavior in light of different requirements for retirement eligibility.  

 Assumed termination rates were changed to be based solely on years of service in order to better 

fit the observed experience. 

 A minor adjustment and simplification of the assumption regarding the election of optional form 

of annuity payment at retirement were made.  
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TRA Retirement Fund (Continued) 

 

2015 Changes 

Changes of Benefit Terms 

 The DTRFA was merged into TRA on June 30, 2015. 

 

Changes in Actuarial Assumptions 

 The annual COLA for the June 30, 2015, valuation assumed 2%. The prior year valuation used 

2% with an increase to 2.5% commencing in 2034. The discount rate used to measure the total 

pension liability was 8.0%. This is a decrease from the discount rate at the prior measurement 

date of 8.25%.  

 

General Employees Fund 

 

2017 Changes 

Changes in Actuarial Assumptions 

 The CSA loads were changed from 0.8% for active members and 60% for vested and non-vested 

deferred members. The revised CSA loads are now 0.0% for active member liability, 15% for 

vested deferred member liability and 3% for non-vested deferred member liability. 

 The assumed post-retirement benefit increase rate was changed from 1.0% per year for all years 

to 1.0% per year through 2044 and 2.5% per year thereafter. 

 

2016 Changes 

Changes in Actuarial Assumptions 

 The assumed post-retirement benefit increase rate was changed from 1.0% per year through 2035 

and 2.5% per year thereafter to 1.0% per year for all future years. 

 The assumed investment return was changed from 7.9% to 7.5%. The single discount rate was 

changed from 7.9% to 7.5%. 

 Other assumptions were changed pursuant to the experience study dated June 30, 2015. The 

assumed future salary increases, payroll growth, the inflation were decreased by 0.25% to 3.25% 

for payroll growth and 2.50% for inflation.  

 

2015 Changes 

Changes in Plan Provisions 

 On January 1, 2015, the Minneapolis Employees Retirement Fund was merged into the General 

Employees Fund, which increased the total pension liability by $1.1 billion and increased the 

fiduciary plan net position by $892 million. Upon consolidation, state and employer 

contributions were revised. 

 

Changes in Actuarial Assumptions 

 The assumed post-retirement benefit increase rate was changed from 1.0% per year through 2030 

and 2.5% per year thereafter to 1.0% per year through 2035 and 2.5% per year thereafter. 
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Food Service

Community 

Service

Capital 

Projects

Assets

Cash and investments 449,927$     566,376$   40,008$      1,056,311$  

Current property taxes receivable -                  169,483     -                  169,483       

Delinquent property taxes receivable -                  5,317         -                  5,317           

Accounts receivable 613              33,451       -                  34,064         

Due from Department of Education -                  36,650       -                  36,650         

Due from Federal Government

through Department of Education 35,846         -                -                  35,846         

Inventory 49,515         -                -                  49,515         

Prepaid items 2,155           377            -                  2,532           

Total assets 538,056$     811,654$   40,008$      1,389,718$  

Liabilities

Accounts payable 17,438$       24,605$     40,008$      82,051$       

Salaries and benefits payable 190              32,129       -                  32,319         

Unearned revenue 39,131         62,849       -                  101,980       

Total liabilities 56,759         119,583     40,008        216,350       

Deferred Inflows of Resources

Unavailable revenue - delinquent

  property taxes -                  5,317 -                  5,317           

Property taxes levied for subsequent

  year's expenditures -                  360,177     -                  360,177       

Total deferred inflows of resources -                  365,494     365,494       

Fund Balances

Nonspendable 51,670         377            -                  52,047         

Restricted 429,627       326,200     -                  755,827       

Total fund balances 481,297       326,577     -                  807,874       

Total liabilities, deferred inflows of
resources, and fund balances 538,056$     811,654$   40,008$      1,389,718$  
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Food Service

Community 

Service

Capital 

Projects

Revenues

Local property taxes -$                 321,056$     -$                  321,056$      

Other local and county revenues 4,961           937,347       1,263            943,571        

Revenue from state sources 123,079       299,649       -                    422,728        

Revenue from federal sources 896,293       -                   -                    896,293        

Sales and other conversion of assets 869,907       -                   -                    869,907        

Total revenues 1,894,240    1,558,052    1,263            3,453,555     

Expenditures

Current

Sites and buildings -                   -                   25,297          25,297           

Food service 1,827,676 -                   -                    1,827,676     

Community education and services -                   1,489,738    -                    1,489,738     

Capital outlay

Food service 56,639 -                   -                    56,639           

Total expenditures 1,884,315    1,489,738    25,297          3,399,350     

Excess of revenues over

  (under) expenditures 9,925           68,314         (24,034)        54,205           

Fund Balances

Beginning of year 471,372       258,263       24,034          753,669        

End of year 481,297$     326,577$     -$                  807,874$      
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Total     
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Funds
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Uniform Financial Accounting and Reporting Standards

Compliance Table

Year Ended June 30, 2018

 Audit UFARS  Audit-UFARS  Audit UFARS  Audit-UFARS

01 General Fund 06 Building Construction Fund

Total revenue 36,760,734$  36,760,734$  -$                    Total revenue 1,263$         1,263$         -$                   

Total expenditures 36,318,885    36,318,886    (1)                    Total expenditures 25,297         25,297         -                     

Nonspendable: Restricted/reserved:

460 Nonspendable 196,274         196,274         -                      407 Capital Projects Levy -                  -                  -                     

Restricted/reserved: 409 Alternative Facility Program -                  -                  -                     

403 Staff Development 263,098         263,098         -                      413 Building Projects Funded by COP/LP -                  -                  -                     

406 Health and Safety -                     -                    -                      Restricted:

407 Capital Projects Levy -                     -                    -                      464 Restricted -                  -                  -                     

408 Cooperative Programs -                     -                    -                      Unassigned:

409 Alternative Facility Program -                     -                    -                      463 Unassigned -                  -                  -                     

413 Project Funded By Cop -                     -                    -                      

414 Operating Debt -                     -                    -                      07 Debt Service Fund

416 Levy Reduction -                     -                    -                      Total revenue 3,803,299$  3,803,299$  -$                   

424 Operating Capital 2,147,068      2,147,068      -                      Total expenditures 8,473,926    8,473,926    -                     

426 $25 Taconite -                     -                    -                      Restricted/reserved:

427 Disabled Accessibility -                     -                    -                      425 Bond refunding -                  -                  -                     

428 Learning and Development -                     -                    -                      433 Maximum effort loan aid -                  -                  -                     

434 Area Learning Center 49,835           49,835           -                      451 QZAB payments -                  -                  -                     

435 Contracted Alternative Programs -                     -                    -                      Restricted:

436 State Approved Alternative Program -                     -                    -                      464 Restricted 754,076       754,075       1                    

438 Gifted and Talented -                     -                    -                      Unassigned:

440 Teacher Development and Evaluation -                     -                    -                      463 Unassigned -                  -                  -                     

441 Basic Skills Programs 15,672           15,672           -                      

445 Career Technical Programs -                     -                    -                      08 Trust Fund

446 First Grade Preparedness -                     -                    -                      Total revenue -$                -$                -$                   

448 Achievement and Integration Revenue -                     -                    -                      Total expenditures -                  -                  -                     

449 Safe School Crime -                     -                    -                      Reserved:

450 Transition For Pre-kindergarten -                     -                    -                      419 Encumbrances -                  -                  -                     

451 QZAB Payments -                     -                    -                      Unreserved:

452 OPEB Liabilities not Held in Trust -                     -                    -                      422 Net position -                  -                  -                     

453 Unfunded Severance and 

  Retirement Levy -                     -                    -                      09 Agency Fund

459 Basic Skills Extended Time 16,911           16,911           -                      Unreserved:

467 Long-term Facilities Maintenance 408,023         408,023         -                      422 Unreserved/undesignated -$                -$                -$                   

472 Medical Assistance 8,651             8,651             -                      

475 Title VII - Impact Aid -                     -                    -                      20 Internal Service Fund

476 Payments in Lieu of Taxes -                     -                    -                      Total revenue -$                -$                -$                   

Restricted: Total expenditures -                  -                     

464 Restricted -                     -                    -                      Reserved:

Committed: 419 Encumbrances -                  -                  -                     

418 Committed for separation benefits 941,283         941,283         -                      Unreserved:

461 Committed -                     -                    -                      422 Net position -                  -                  -                     

Assigned:

462 Assigned 1,334,131      1,334,132      (1)                    25 OPEB Revocable Trust

Unassigned: Total revenue -$                -$                -$                   

422 Unassigned fund balance  (net position) 5,538,834      5,538,832      2                     Total expenditures -                  -                  -                     

Reserved: 

02 Food Services Fund 419 Encumbrances -                  -                  -                     

Total revenue 1,894,240$    1,894,240$    -$                    Unreserved:

Total expenditures 1,884,315      1,884,316      (1)                    422 Net position -                  -                  -                     

Nonspendable:

460 Nonspendable 51,670           51,670           -                      45 OPEB Irrevocable Trust

Restricted/reserved: Total revenue -$                -$                -$                   

452 OPEB liabilities not held in trust -                     -                    -                      Total expenditures -                  -                  -                     

Restricted: Reserved: 

464 Restricted 429,627         429,627         -                      419 Encumbrances -                  -                  -                     

Unassigned: Unreserved:

463 Unassigned -                     -                    -                      422 Net position -                  -                  -                     

04 Community Service Fund 47 OPEB Debt Service

Total revenue 1,558,052$    1,558,052$    -$                    Total revenue -$                -$                -$                   

Total expenditures 1,489,738      1,489,740      (2)                    Total expenditures -                  -                  -                     

Nonspendable: Reserved: 

460 Nonspendable 377                377                -                      425 Bond refundings -                  -                  -                     

Restricted/reserved: Unreserved:

426 $25 Taconite -                     -                    -                      422 Unreserved/undesignated -                  -                  -                     

431 Community Education 146,768         146,768         -                      

432 ECFE 113,730         113,730         -                      

440 Teacher Development and Evaluation

444 School Readiness 65,121           65,121           -                      

447 Adult Basic Education -                     -                    -                      

452 OPEB Liabilities not Held in Trust -                     -                    -                      

Restricted:

464 Restricted 581                580                1                     

Unassigned:

463 Unassigned -                     -                    -                      
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Independent School District No. 477

Schedule of Expenditures of Federal Awards

Year Ended June 30, 2018

Federal

CFDA

Federal Funding Source Number Grant Name Expenditures

Through Minnesota Department of Education

USDOA 10.559 Summer Food Service 53,869$          

USDOA 10.553 School Breakfast 120,503          

USDOA 10.555 Type A Lunch 564,297          

USDOA 10.555 Commodities (Non Cash) 124,238          

USDOA 10.555 Commodities (Rebates) 14,272            

USDOA 10.556 Special Milk Program 1,417              

Total Child Nutrition Cluster 878,596          

USDOA 10.579 National School Lunch Program Equipment Grant 17,697            

Total USDOA 896,293          

USDOED 84.010 Title I, Part A 327,705          

USDOED 84.367 Title II, Part A - Teacher and Principal Training 

  and Recruiting 80,188            

Through Independent School District No. 11 - Anoka-Hennepin

USDOED 84.048A Career and Technical 15,535            

Through Rum River Special Education Cooperative

USDOED 84.027 Special Education 232,108          

USDOED 84.173 Preschool Incentive 25,693            

Through Minnesota Department of Education

USDOED 84.027A Multi-tiered Systems Support with Fidelity -Math Focus 68,617            

Total Special Education Cluster 326,418          

Student Support and Academic Enrichment,  

USDOED 84.424A   Well Rounded Education 2,495              

Student Support and Academic Enrichment,  

USDOED 84.424A   Safe and Healthy Students 2,422              

Total Student Support and Academic Enrichment 4,917              

USDOED 84.323 Special Education - SPDG/Autism Spectrum Disorders 18,900            

USDOED 84.181 Infants and Toddlers Program 21,721            

Total USDOED 795,384          

USIMLS 45.310 Library Services Technology Act 42,434            

Total Federal Expenditures 1,734,111$     

See notes to the Schedule of Expenditures of Federal Awards. 69                   
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Independent School District No. 477 

Notes to Schedule of Expenditures of Federal Awards 

 

 

NOTE 1 – BASIS OF PRESENTATION 

 

The accompanying Schedule of Expenditures of Federal Awards includes the federal grant activity of 

the District and is presented on the modified accrual basis of accounting. The information in this 

Schedule is presented in accordance with the requirements of the Uniform Guidance. Therefore, some 

amounts presented in this Schedule may differ from amounts presented in, or used in the preparation of 

the basic financial statements.  

 

NOTE 2 – PASS-THROUGH GRANT NUMBERS 

 

All pass-through entities listed above use the same CFDA numbers as the federal grantors to identify 

these grants and have not assigned any additional identifying numbers. 

 

NOTE 3 – INVENTORY 

 

Inventories of commodities donated by the U.S. Department of Agriculture are recorded at market value 

in the Food Service Fund as inventory. Revenue and expenditures are recorded when commodities are 

used. 

 

NOTE 4 – INDIRECT COST RATE  

 

The District did not elect to use the 10 percent de minimis indirect cost rate.  
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BerganKDV, Ltd. 
bergankdv.com 

Report on Internal Control over Financial Reporting 

and on Compliance and other Matters Based on an Audit 

of Financial Statements Performed in Accordance 

with Government Auditing Standards 

 

 

Independent Auditor's Report 

 

 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 
 

 

We have audited, in accordance with the auditing standards generally accepted in the United 

States of America and the standards applicable to financial audits contained in Government 

Auditing Standards, issued by the Comptroller General of the United States, the financial 

statements of the governmental activities, each major fund, and the aggregate remaining 

fund information of Independent School District No. 477, Princeton, Minnesota, as of and 

for the year ending June 30, 2018, and the related notes to financial statements, which 

collectively comprise the District's basic financial statements and have issued our report 

thereon dated October 26, 2018.  

 

Internal Control over Financial Reporting  

In planning and performing our audit of the financial statements, we considered the District's 

internal control over financial reporting (internal control) to determine the audit procedures 

that are appropriate in the circumstances for the purpose of expressing our opinions on the 

financial statements, but not for the purpose of expressing an opinion on the effectiveness of 

the District's internal control. Accordingly, we do not express an opinion on the 

effectiveness of the District's internal control. 

 

A deficiency in internal control exists when the design or operation of a control does not 

allow management or employees, in the normal course of performing their assigned 

functions, to prevent, or detect and correct, misstatements on a timely basis. A material 

weakness is a deficiency, or a combination of deficiencies, in internal control such that there 

is a reasonable possibility that a material misstatement of the District's financial statements 

will not be prevented, or detected and corrected, on a timely basis. A significant deficiency 

is a deficiency, or a combination of deficiencies, in internal control that is less severe than a 

material weakness, yet important enough to merit attention by those charged with 

governance. 
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Internal Control over Financial Reporting (Continued) 

Our consideration of internal control was for the limited purpose described in the first 

paragraph of this section and was not designed to identify all deficiencies in internal control 

that might be material weaknesses or significant deficiencies. Given these limitations, during 

our audit, we did not identify any deficiencies in internal control that we consider to be 

material weaknesses. However, material weaknesses may exist that have not been identified. 

 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the District's financial statements 

are free from material misstatement, we performed tests of its compliance with certain 

provisions of laws, regulations, contracts, and grant agreements, noncompliance with which 

could have a direct and material effect on the determination of financial statement amounts. 

However, providing an opinion on compliance with those provisions was not an objective of 

our audit and, accordingly, we do not express such an opinion. The results of our tests 

disclosed no instances of noncompliance or other matters that are required to be reported 

under Government Auditing Standards. 

 

Purpose of this Report  

The purpose of this report is solely to describe the scope of our testing of internal control 

and compliance and the results of that testing, and not to provide an opinion on the 

effectiveness of the District's internal control or on compliance. This report is an integral 

part of an audit performed in accordance with Government Auditing Standards in 

considering the District's internal control and compliance. Accordingly, this communication 

is not suitable for any other purpose. 

 

 

 

 
St. Cloud, Minnesota 

October 26, 2018 
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BerganKDV, Ltd. 
bergankdv.com 

Report on Compliance for each Major Federal 

Program and on Internal Control over Compliance 

 Required by the Uniform Guidance 
 

 

Independent Auditor's Report 
 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 

 

 

Report on Compliance for Each Major Federal Program 

We have audited the compliance of Independent School District No. 477, Princeton, 

Minnesota with the types of compliance requirements described in the U.S. Office of 

Management and Budget (OMB) Compliance Supplement that could have a direct and 

material effect on each of the District's major federal programs for the year ended June 30, 

2018. The District's major federal programs are identified in the summary of auditor's results 

section of the accompanying Schedule of Findings and Questioned Costs in Accordance 

with the Uniform Guidance. 

 

Management's Responsibility 

Management is responsible for compliance with federal statutes, regulations, and the terms 

and conditions of its federal awards applicable to its federal programs. 

 

Auditor's Responsibility 

Our responsibility is to express an opinion on compliance for each of the District's major 

federal programs based on our audit of the types of compliance requirements referred to 

above. We conducted our audit of compliance in accordance with auditing standards 

generally accepted in the United States of America; the standards applicable to financial 

audits contained in Government Auditing Standards, issued by the Comptroller General of 

the United States; and the audit requirements of Title 2 U.S. Code of Federal Regulations 

Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 

of Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance require 

that we plan and perform the audit to obtain reasonable assurance about whether 

noncompliance with the types of compliance requirements referred to above that could have 

a direct and material effect on a major federal program occurred. An audit includes 

examining, on a test basis, evidence about the District's compliance with those requirements 

and performing such other procedures as we considered necessary in the circumstances. 
 

We believe that our audit provides a reasonable basis for our opinion on compliance for 

each major federal program. However, our audit does not provide legal determination of 

the compliance of Independent School District No. 477.
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Opinion on Each Major Federal Program 

In our opinion, Independent School District No. 477 complied, in all material respects, with 

the types of compliance requirements referred to above that could have a direct and material 

effect on each of its major federal programs for the year ended June 30, 2018.  

 

Report on Internal Control over Compliance  

Management of the District is responsible for establishing and maintaining effective internal 

control over compliance with the types of compliance requirements referred to above. In 

planning and performing our audit of compliance, we considered the District's internal 

control over compliance with the types of requirements that could have a direct and material 

effect on each major federal program to determine the auditing procedures that are 

appropriate in the circumstances for the purpose of expressing an opinion on compliance for 

each major federal program and to test and report on internal control over compliance in 

accordance with the Uniform Guidance, but not for the purpose of expressing an opinion on 

the effectiveness of internal control over compliance. Accordingly, we do not express an 

opinion on the effectiveness of the District's internal control over compliance. 

 

A deficiency in internal control over compliance exists when the design or operation of a 

control over compliance does not allow management or employees, in the normal course of 

performing their assigned functions, to prevent, or detect and correct, noncompliance with a 

type of compliance requirement of a federal program on a timely basis. A material weakness 

in internal control over compliance is a deficiency, or combination of deficiencies, in 

internal control over compliance, such that there is a reasonable possibility that material 

noncompliance with a type of compliance requirement of a federal program will not be 

prevented, or detected and corrected, on a timely basis. A significant deficiency in internal 

control over compliance is a deficiency, or a combination of deficiencies, in internal control 

over compliance with a type of compliance requirement of a federal program that is less 

severe than a material weakness in internal control over compliance, yet important enough 

to merit attention by those charged with governance. 

 

Our consideration of internal control over compliance was for the limited purpose described 

in the first paragraph of this section and was not designed to identify all deficiencies in 

internal control over compliance that might be material weaknesses or significant 

deficiencies and therefore, material weaknesses or significant deficiencies may exist that 

were not identified.  

 

The purpose of this report on internal control over compliance is solely to describe the scope 

of our testing of internal control over compliance and the results of that testing based on the 

requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other 

purpose. 

 
St. Cloud, Minnesota 

October 26, 2018
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Independent School District No. 477 

Schedule of Findings and Questioned Costs in 

Accordance with Uniform Guidance 

 

 

SECTION I – SUMMARY OF AUDITOR'S RESULTS 

 

Financial Statements 

 

Type of auditor's report issued:    Unmodified 

 

Internal control over financial reporting: 

 Material weakness(es) identified?    No 

 Significant deficiency(ies) identified?  No 

 

Noncompliance material to financial statements noted?  No 

 

Federal Awards 

 

Type of auditor's report issued on compliance for 

  major programs:    Unmodified 

 

Internal control over major programs:     

 Material weakness(es) identified?    No 

 Significant deficiency(ies) identified 

     No 

 

Any audit findings disclosed that are required to 

  be reported in accordance with 2 CFR 200.516?   No 

 

Identification of Major Programs 

 

CFDA No.:    10.553, 10.555, 10.556, and 10.559 

Name of Federal Program or Cluster:  Child Nutrition Cluster  

 

Dollar threshold used to distinguish 

  between type A and type B programs:    $750,000 

 

Auditee qualified as low risk auditee?    No 
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Independent School District No. 477 

Schedule of Findings and Questioned Costs in 

Accordance with Uniform Guidance 

 

 

SECTION II – FINANCIAL STATEMENT FINDING 

 

There were no findings. 

 

SECTION III – FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

 

There were no federal award findings or questioned costs. 
 

SECTION IV – SCHEDULE OF PRIOR AUDIT FINDINGS 

 

Audit Finding 2007-002 –Preparation of Financial Statements 

As a function of the audit process, auditors are required to gain an understanding of the District's 

internal control, including the financial reporting process.  

 

The District does not have an internal control system designed to provide for the preparation of the 

financial statements being audited. As auditors, we were requested to draft the financial statements and 

accompanying notes to financial statements. This circumstance is not unusual in a district of this size.  

 

This condition increases the risk that errors could occur which would not be prevented, or detected and 

corrected in a timely manner. Even though all management decisions related to financial reporting are 

made by the District's management and approval of the financial statements lies with management, it is 

the responsibility of management and those charged with governance to make the decision whether to 

accept the degree of risk associated with this condition because of cost or other considerations. 
 

CORRECTIVE ACTION PLAN TAKEN: 
 
The District reviewed the financial statements in conjunction with the disclosure checklist. 
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BerganKDV, Ltd. 
bergankdv.com 

Report on Legal Compliance 

 

Independent Auditor's Report 

 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 

 

 

We have audited, in accordance with auditing standards generally accepted in the United 

States of America and the standards applicable to financial audits contained in Government 

Auditing Standards, issued by the Comptroller General of the United States, the financial 

statements of the governmental activities, each major fund and the aggregate remaining fund 

information of Independent School District No. 477, Princeton, Minnesota, as of and for the 

year ended June 30, 2018, and the related notes to financial statements, and have issued our 

report thereon dated October 26, 2018.  
 

The Minnesota Legal Compliance Audit Guide for School Districts promulgated by the State 

Auditor pursuant to Minnesota Statutes § 6.65, contains seven categories of compliance to 

be tested: contracting and bidding, deposits and investments, conflicts of interest, public 

indebtedness, claims and disbursements, miscellaneous provisions, and  uniform financial 

accounting and reporting standards for school districts. Our audit considered all of the listed 

categories.  

 

In connection with our audit, nothing came to our attention that caused us to believe that the 

District failed to comply with the provisions of the Minnesota Legal Compliance Audit 

Guide for School Districts. However, our audit was not directed primarily toward obtaining 

knowledge of such noncompliance. Accordingly, had we performed additional procedures, 

other matters may have come to our attention regarding the District's noncompliance with 

the above referenced provisions. 

 

The purpose of this report is to describe the scope of our testing of compliance and the 

results of that testing, and not to provide an opinion on compliance. Accordingly, this 

communication is not suitable for any other purpose. 

 

 

 
St. Cloud, Minnesota 

October 26, 2018 
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bergankdv.com

INDEPENDENT SCHOOL DISTRICT NO. 477 
1 

Independent	Auditor’s	Report 

•  Unmodified	opinion	–	best	opinion	an	auditor	can	
issue	

•  Financial	statements	present	fairly,	in	all	material	
respects,	the	financial	posiIon	and	change	in	financial	
posiIon	of	the	governmental	acIviIes,	each	major	
fund	and	the	aggregate	remaining	funds	
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INDEPENDENT SCHOOL DISTRICT NO. 477 
2 

Other Communications 
•  Report	related	to	Government	Audi.ng	Standards		

–  No	wriOen	internal	control	findings	
–  No	compliance	findings	

•  Report	on	results	of	a	Single	Audit	performed	in	
accordance	with	Uniform	Guidance	
–  Unmodified	opinion	on	compliance	
–  No	internal	control	findings	

•  Report	on	results	of	tesIng	on	Minnesota	Legal	
Compliance	–	no	findings	
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. 
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INDEPENDENT SCHOOL DISTRICT NO. 477 

General	Educa5on	Formula	Allowance	

Percent
Year Amount Increase

2009 5,124              1.0%
2010 5,124              0.0%
2011 5,124              0.0%
2012 5,174              1.0%
2013 5,224              1.0%
2014 5,302              1.5%
2015* 5,831              1.9%
2016 5,948              2.0%
2017 6,067              2.0%
2018 6,188              2.0%
2019 6,312              2.0%

*   General Education Aid - Of the $529 increase over 
2014, $105 is for inflation at 1.9%; the remaining $424 is a 
shifting of revenue to adjust for pupil weight changes, 
pension adjustments changes, and other restructuring. 

General Education Aid
Formula Allowance
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. 
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INDEPENDENT SCHOOL DISTRICT NO. 477 

Resident	Average	Daily	Membership	(ADM)	

ADM 2014 2015 2016 2017 2018*
Kindergarten and other 279.02 279.99 267.40 272.74 308.75
Elementary 1,584.29 1,531.79 1,547.81 1,575.61 1,611.50
Secondary 1,668.26 1,674.65 1,631.77 1,563.64 1,644.62

Total Resident ADM 3,531.57 3,486.43 3,446.98 3,411.99 3,564.87

*	EsImate	
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. 
5 INDEPENDENT SCHOOL DISTRICT NO. 477 

Resident	ADM	
			

*	EsImate	

279.02 279.99 267.40 272.74 308.75 

1,584.29 1,531.79 1,547.81 1,575.61 1,611.50 

1,668.26 1,674.65 1,631.77 1,563.64 
1,644.62 

 -

 500

 1,000

 1,500

 2,000

 2,500

 3,000

 3,500

 4,000

2014 2015 2016 2017 2018*

Kindergarten and other Elementary Secondary

188



bergankdv.com

. 
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INDEPENDENT SCHOOL DISTRICT NO. 477 

Average	Daily	Membership	and	Pupil	
Units	
	

Kindergarten Elementary Elementary
Pre-Kindergarten Disabled Kindergarten Grades 1-3 Grades 4-6 Secondary 

2014 1.25 1.00 0.612 1.115 1.06 1.30
2015 through 2018 1.00 1.00 1.000 1.000 1.00 1.20

Pupil Units Weighting

WADM/PUN 2014 2015 2016 2017 2018*
Residents 4,089.53 3,821.36 3,773.34 3,724.70 3,893.79
Resident WADM going elsewhere (470.25) (453.81) (446.69) (464.21) (510.62)
Nonresident WADM coming in 142.86 155.77 185.54 237.28 247.93

Total WADM Served/PUN 3,762.14 3,523.32 3,512.19 3,497.77 3,631.10

*	EsImate	
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. 
7 INDEPENDENT SCHOOL DISTRICT NO. 477 

Students	Served	(WADM/PUN)	

*	EsImate	

3,619.28 
3,367.55 

3,326.65 3,260.49 
3,383.17 

142.86 

155.77 185.54 237.28 
247.93 

 -

 600

 1,200

 1,800

 2,400

 3,000

 3,600

 4,200

2014 2015 2016 2017 2018*

Residents Nonresidents

190



bergankdv.com

. 
8 

INDEPENDENT SCHOOL DISTRICT NO. 477 

Change	in	Resident	ADM	and	ADM	Served	

*	EsImate	

0.39%

-1.28% -1.13% -1.02%

4.48%

-0.70% -0.56%
-0.22%

0.65%

3.32%

-2.0%

-1.0%

0.0%

1.0%

2.0%

3.0%

4.0%

5.0%

2014 2015 2016 2017 2018*

Resident ADM ADM Served
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INDEPENDENT SCHOOL DISTRICT NO. 477 

General	Fund	Sources	of	Revenue	
	

$1,267,312 
$2,394,215 $2,455,649 

$3,313,003 $3,232,904 

$26,455,792 
$27,412,691 

$29,372,614 
$30,017,351 

$31,360,064 
$1,715,377 

$1,690,250 
$1,646,575 

$1,808,158 
$2,167,766 

 $-

 $5,000,000

 $10,000,000

 $15,000,000

 $20,000,000

 $25,000,000

 $30,000,000

 $35,000,000

 $40,000,000

2014 2015 2016 2017 2018
Local Property Taxes State Sources Other
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10 
INDEPENDENT SCHOOL DISTRICT NO. 477 

General	Fund	Revenues	Budget	
and	Actual	

$3,232,904 

$31,360,064 

$2,167,766 $3,137,009 

$30,346,064 

$1,846,274 

 $-

 $5,000,000

 $10,000,000

 $15,000,000

 $20,000,000

 $25,000,000

 $30,000,000

 $35,000,000

Local Property Taxes State Sources Other

Actual Budget
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General	Fund	Expenditures	
	

District and School 
Administration

4.5%
District Support 

Services
3.6%

Regular Instruction
43.8%

Vocational Instruction
1.6%

Special Education 
Instruction

17.9%

Instructional Support 
Services

6.1%

Pupil Support Services
10.0%

Sites, Building, and 
Equipment

12.2

Fiscal and Other Fixed 
Cost Programs

0.3%

2018 General Fund 
Expenditures 
$36,318,885

District and School 
Administration

4.4%
District Support 

Services
3.3%

Regular Instruction
43.4%

Vocational Instruction
1.1%

Special Education 
Instruction

16.8%

Instructional Support 
Services

6.1%

Pupil Support Services
9.4%

Sites, Building, and 
Equipment

15.2

Fiscal and Other Fixed 
Cost Programs

0.3%

2017 General Fund 
Expenditures 
$36,002,610 
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INDEPENDENT SCHOOL DISTRICT NO. 477 

Expenditures	Per	Student	ADM	Served	
	

$9,250 
$9,758 

$10,839 

$11,017 
$10,849 

$10,053 
$10,647 

$11,839 

$12,058 
$11,857 

$9,580 $10,131 $10,727 $11,182 $11,514 

 $-
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2014* 2015* 2016* 2017* 2018**
General Fund General and Special Revenue Funds General and Special Revenue Funds (without Capital Outlay)
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INDEPENDENT SCHOOL DISTRICT NO. 477 

General	Fund	Expenditures	Budget	
and	Actual	

District and
School

Administration

District
Support
Services

Regular
Instruction

Vocational
Instruction

Special
Education
Instruction

Instructional
Support
Services

Pupil Support
Services

Sites,
Buildings and

Equipment

Fiscal and
Other Fixed

Cost Programs
Actual $1,628,007 $1,292,333 $15,919,309 $572,622 $6,481,616 $2,231,040 $3,623,937 $4,444,895 $125,126
Budget $1,597,412 $1,362,100 $16,349,548 $480,631 $6,282,628 $2,401,621 $3,650,853 $4,696,617 $125,000

 $-

 $2,000,000

 $4,000,000

 $6,000,000

 $8,000,000

 $10,000,000

 $12,000,000

 $14,000,000

 $16,000,000

 $18,000,000
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INDEPENDENT SCHOOL DISTRICT NO. 477 

General	Fund	Opera5ons	
	

 2014 2015 2016 2017 2018
Revenues 29,438,481$       $31,497,156 $33,474,838 $35,138,512 36,760,734$       
Expenditures 30,064,312         31,454,610          34,892,297          36,002,610         36,318,885         
Excess of revenues over

  (under) expenditures (625,831)             42,546                 (1,417,459)           (864,098)             441,849              
Other financing sources -                          4,917                   203,298              -                          
Fund balance, July 1 13,134,558         12,508,727          12,551,273          11,138,731         10,477,931         
Fund Balance, June 30 12,508,727$       12,551,273$        11,138,731$        10,477,931$       10,919,780$       

For the Year Ended June 30, 2014 2015 2016 2017 2018
Nonspendable 120,915$            77,231$               92,348$               81,513$              196,274$            
Reserved/restricted for

Staff development 31,944                70,515                 149,135               199,312              263,098              
Operating capital 2,612,930           2,497,971            2,544,091            2,225,980           2,147,068           
Deferred maintenance 63,449                57,437                 163,061               -                          -                          
Health and safety (85,013)               (45,255)                (40,795)                -                          -                          
Gifted and talented 53,654                39,426                 40,619                 24,360                -                          
Area learning center -                         -                          -                           -                          49,835                
Basic skills -                         -                          -                           -                          15,672                
Basic skills extended time -                         -                          -                           -                          16,911                
LTFM -                         -                          -                           606,617              408,023              
Medical Assistance -                         -                          -                           7,057                  8,651                  

Committed for
Seperation Benefits 695,993              699,936               703,394               812,308              941,283              

Assigned for
Student activities 102,958              138,627               161,061               124,117              119,773              
Q-Comp 53,235                80,869                 123,419               161,349              226,244              
Technology 410,504              115,278               37,264                 48,463                57,595                
Building improvements 3,600,000           3,600,000            1,428,076            422,542              280,537              
Program initiatives 400,000              700,000               741,731               649,982              649,982              

Unassigned 4,448,158           4,519,238            4,995,327            5,114,331           5,538,834           
Total 12,508,727$       12,551,273$        11,138,731$        10,477,931$       10,919,780$       
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INDEPENDENT SCHOOL DISTRICT NO. 477 

Food	Service	Fund	
	 For the Year Ended June 30, 2014 2015 2016 2017 2018

Revenues 1,533,309$         1,694,727$          1,780,006$          1,872,834$         1,894,240$         
Expenditures 1,630,740           1,660,046            1,772,360            1,792,621           1,884,315           

Excess of revenues over
  (under) expenditures (97,431)               34,681                 7,646                   80,213                9,925                  

Fund balance, July 1 446,263              348,832               383,513               391,159              471,372              
Fund Balance, June 30 348,832$            383,513$             391,159$             471,372$            481,297$            
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INDEPENDENT SCHOOL DISTRICT NO. 477 

Meals	Served	to	Students	
	

2014* 2015* 2016* 2017* 2018**
Free Meals 134,306 145,151 153,540 144,720 134,168
Reduced Meals 53,135 58,021 60,334 70,138 71,625
Full Priced Meals 289,157 315,534 319,037 325,098 342,891

 -

 100,000

 200,000

 300,000

 400,000

 500,000

 600,000
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. INDEPENDENT SCHOOL DISTRICT NO. 477 

Community	Service	Fund	
	

For the Year Ended June 30, 2014 2015 2016 2017 2018
Revenues 1,058,378$         1,225,924$          1,410,076$          1,480,860$         1,558,052$         
Expenditures 977,749              1,205,011            1,444,848            1,584,186           1,489,738           

Excess of revenues over
  (under) expenditures 80,629                20,913                 (34,772)                (103,326)             68,314                

Fund balance, July 1 294,819              375,448               396,361               361,589              258,263              
Fund Balance, June 30 375,448$            396,361$             361,589$             258,263$            326,577$            
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INDEPENDENT SCHOOL DISTRICT NO. 477 

QuesIons	
Nancy	Schulzetenberg	

(320)	650-0219	

Thank	you!	
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2019 Insurance Plans and Premium Cost 

 
This represents the 8.5% increase from the 2018 premium revenue without plan changes.  
 

● Open enrollment window will be November 26 to December 7 
● Information Sessions: 

○ November 21st 3:00-4:00 at the Primary School 
○ November 28th 3:30-4:30 at the High School 
○ Individual building consultation throughout the week of December 3 to 7.  

 
2018 Rates 
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11.20.18 
 
Princeton Public Schools has voted to move forward with up to 4.5 million 
in Long Term Facility Maintenance items. This process does not increase 
taxes as the Long Term Facility Maintenance revenue will be used to pay 
for the bond payment over 8 years.  Bid law requires that the District 
publish a notice in the local paper and to received sealed bids for any 
project over $175,000.  
 
Administration at this time is asking the Board of Education to “Call for 
Bid” on the following projects: 
 

● High School Pool Restoration Project 
● High School Pool HVAC Project 
● Family Center HVAC Project 
● High School Tennis Court Project 

 
 

Note: ICS will guide the District in relation to all bid laws and requirements. 
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OWNER: IND SCHOOL DIST 477

ADDRESS: 706 NORTHLAND DR

PID: 90-404-0010
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Temporary Construction Easement 
 

City of Princeton Trail Connection 
 

 
On this ___________ day of ___________________________ , 2018. 
 
FOR VALUABLE CONSIDERATION, Independent School District #477, a municipal corporation, 
Grantor(s), hereby grant to the City of Princeton, Grantee, a municipal corporation under the laws of the 
State of Minnesota, a temporary easement over and across real property in Sherburne County, 
described as follows: 
 
                                  See EXHIBIT A 
 
Said temporary construction easement shall be in effect from January 1, 2019 to December 31, 2020. 
 
GRANTOR(S) HEREBY AGREE to allow the grantee to alter the existing grade in the above described 
easement area to the extent necessary to properly  grade the reconstruction project. 
 
GRANTEE HEREBY AGREES that the easement area shall be restored to its original condition as 
nearly as possible except for trees, shrubs and gardens. Sod, topsoil, fences, mailboxes, and 
driveways will be restored. 
 
IN WITNESS WHEREOF, the Grantors have hereunto set their hands the day and year first above 
written. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                            
              
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

STATE OF MINNESOTA 
                                                                                                          ss.             
COUNTY OF  _______________________ }  
The foregoing instrument was acknowledged before me this _______day of  ___________________ , 2018,  
 
by ____________________________as_______________________and____________________________  
 
as ____________________________ of Independent School District #477, a municipal corporation,  Grantors. 
 
 

NOTORIAL STAMP OR SEAL (OR OTHER TITLE OR BANK 

THIS INSTRUMENT WAS DRAFTED BY: 
 

SHERBURNE COUNTY PUBLIC WORKS DEPT. 
425 JACKSON AVENUE 
ELK RIVER, MN 55330 

 
 

SIGNATURE OF NOTARY PUBLIC OR OTHER OFFICIAL 
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EXHIBIT	A	

	

A	temporary	easement	for	construction	purposes	over,	under,	and	across	all	of	the	property	described	
below.	

	

That	part	of	the	Northwest	Quarter	of	the	Northwest	Quarter	lying	Westerly	of	former	Burlington	Northern	
Railroad	Right	of	Way	and	lying	Northerly	of	Smith	Systems	Road,	Section	4,	Township	35,	Range	26,	
Sherburne	County,	Minnesota.	
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OWNER: IND SCHOOL DIST 477

ADDRESS: UNAVAILABLE

PID: 01-004-2203

Prepared by:
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Date: 10/11/18WSB Project No. 011000-000

Princeton Trail - Easement Exhibit

Address: Unavailable

01-004-2203

City of Princeton, Minnesota

PERMANENT EASEMENT =  0 SQ. FT.
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Temporary Construction Easement 
 

City of Princeton Trail Connection 
 

 
On this ___________ day of ___________________________ , 2018. 
 
FOR VALUABLE CONSIDERATION, Independent School District #477, a municipal corporation, 
Grantor(s), hereby grant to the City of Princeton, Grantee, a municipal corporation under the laws of the 
State of Minnesota, a temporary easement over and across real property in Sherburne County, 
described as follows: 
 
                                  See EXHIBIT A 
 
Said temporary construction easement shall be in effect from January 1, 2019 to December 31, 2020. 
 
GRANTOR(S) HEREBY AGREE to allow the grantee to alter the existing grade in the above described 
easement area to the extent necessary to properly  grade the reconstruction project. 
 
GRANTEE HEREBY AGREES that the easement area shall be restored to its original condition as 
nearly as possible except for trees, shrubs and gardens. Sod, topsoil, fences, mailboxes, and 
driveways will be restored. 
 
IN WITNESS WHEREOF, the Grantors have hereunto set their hands the day and year first above 
written. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                            
              
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

STATE OF MINNESOTA 
                                                                                                          ss.             
COUNTY OF  _______________________ }  
The foregoing instrument was acknowledged before me this _______day of  ___________________ , 2018,  
 
by ____________________________as_______________________and____________________________  
 
as ____________________________ of Independent School District #477, a municipal corporation,  Grantors. 
 
 

NOTORIAL STAMP OR SEAL (OR OTHER TITLE OR BANK 

THIS INSTRUMENT WAS DRAFTED BY: 
 

SHERBURNE COUNTY PUBLIC WORKS DEPT. 
425 JACKSON AVENUE 
ELK RIVER, MN 55330 

 
 

SIGNATURE OF NOTARY PUBLIC OR OTHER OFFICIAL 
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EXHIBIT	A	

	

A	temporary	easement	for	construction	purposes	over,	under,	and	across	all	of	the	property	described	
below.	

	

That	part	of	the	Northwest	Quarter	of	the	Northwest	Quarter	lying	Westerly	of	former	Burlington	Northern	
Railroad	Right	of	Way	and	lying	Northerly	of	Smith	Systems	Road,	Section	4,	Township	35,	Range	26,	
Sherburne	County,	Minnesota.	
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11.20.18 Policy Agenda 
 
413 - Harassment and Violence Prohibition 

-MSBA changes  
413 - Form 

-No changes 
416 - Drug & Alcohol Testing 

-No changes 
498 - Substitute, Homebound Teachers, and Classified Staff Employment 

-Corrected typo 
506 - Student Discipline 

-MSBA changes 
506 - Form 

-No changes 
522 - Student Sex Nondiscrimination 

-No changes 
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PRINCETON PUBLIC SCHOOLS 
POLICY 413 - HARASSMENT AND VIOLENCE PROHIBITION 

 
I. PURPOSE 

The purpose of this policy is to maintain a learning and working                       
environment that is free from harassment and violence on the basis of                       
race, color, creed, religion, national origin, sex, age, marital status, familial                     
status, status with regard to public assistance, sexual orientation,                 
including  gender identity  or expression,  or disability. 

II. GENERAL STATEMENT OF POLICY 

A. The policy of the school district is to maintain a learning and working                         
environment that is free from harassment and violence on the basis of                       
race, color, creed, religion, national origin, sex, gender, age, marital status,                     
familial status, status with regard to public assistance,sexual orientation,                 
including  gender identity or expression, or disability. The school district                   
prohibits any form of harassment or violence on the basis of race, color,                         
creed, religion, national origin, sex, gender, age, marital status, familial                   
status, status with regard to public assistance, sexual orientation ,                 
including gender identity or expression , or disability. 

B. A violation of this policy occurs when any pupil, teacher, administrator, or                       
other school personnel of the school district harasses a pupil, teacher,                     
administrator, or other school personnel or group of pupils, teachers,                   
administrators, or other school personnel through conduct or               
communication based on a person’s race, color, creed, religion, national                   
origin, sex, gender , age, marital status, familial status, status with regard                     
to public assistance, sexual orientation, including gender identity or                 
expression, or disability, as defined by this policy. (For purposes of this                       
policy, school personnel includes school board members, school               
employees, agents, volunteers, contractors, or persons subject to the                 
supervision and control of the district.) 

C. A violation of this policy occurs when any pupil, teacher, administrator, or                       
other School personnel of the school district inflicts, threatens to inflict, or                       
attempts to inflict violence upon any pupil, teacher, administrator, or other                     
school personnel or group of pupils, teachers, administrators, or other                   
school personnel based on a person’s race, color, creed, religion, national                     
origin, sex, gender , age, marital status, familial status, status with regard                     
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to public assistance, sexual orientation , including , gender identity or                 
expression,  or disability. 

D. The school district will act to investigate all complaints, either formal or                       
informal, verbal or written, of harassment or violence based on a person’s                       
race, color, creed, religion, national origin, sex, age, marital status, familial                     
status, status with regard to public assistance, sexual orientation,                 
including  gender identity or expression, or disability, and to discipline or                     
take appropriate action against any pupil, teacher, administrator, or other                   
school personnel who is found to have violated this policy. 

III. DEFINITIONS 

A. “Assault” is: 

1. an act done with intent to cause fear in another of immediate                       
bodily harm or death; 

2. the intentional infliction of or attempt to inflict bodily harm upon                     
another; or 

3. the threat to do bodily harm to another with present ability to carry                         
out the threat. 

B. “Harassment” prohibited by this policy consists of physical or verbal                   
conduct, including, but not limited to, electronic communications, relating                 
to an individual’s or group of individual's’ race, color, creed, religion,                     
national origin, sex, gender, gender identity,  age, marital status, familial                     
status, status with regard to public assistance, sexual orientation,                 
including  gender  identity  or expression,  or disability when the conduct: 

1. has the purpose or effect of creating an intimidating, hostile, or                     
offensive working or academic environment; 

2. has the purpose or effect of substantially or unreasonably                 
interfering with an individual’s work or academic performance; or 

3. otherwise adversely affects an individual’s employment or             
academic opportunities. 

C. “Immediately” means as soon as possible but in no event longer than 24                         
hours. 

2 
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D. Protected Classifications; Definitions 

1. “Disability” means any condition or characteristic that renders a                 
person a disabled person.  A disabled person is any person who: 

a) has a physical, sensory, or mental impairment which               
materially limits one or more major life activities; 

b) has a record of such an impairment; or 

c) is regarded as having such an impairment. 

2. “Familial status” means the condition of one or more minors being                     
domiciled with: 

a) their parent or parents or the minor’s legal guardian; or 

b) the designee of the parent or parents or guardian with the                     
written permission of the parent or parents or guardian. The                   
protections afforded against harassment on the basis of               
family status apply to any person who is pregnant or is in                       
the process of securing legal custody of an individual who                   
has not attained the age of majority. 

3. “Marital status” means whether a person is single, married,                 
remarried, divorced, separated, or a surviving spouse and, in                 
employment cases, includes protection against harassment on the               
basis of the identity, situation, actions, or beliefs of a spouse or                       
former spouse. 

4. “National origin” means the place of birth of an individual or of any                         
of the individual’s lineal ancestors. 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and                   
disabilities related to pregnancy or childbirth. 

6. “Sexual orientation” means having or being perceived as having an                   
emotional, physical, or sexual attachment to another person               
without regard to the sex of that person or having or being                       
perceived as having an orientation for such attachment, or having                   
or being perceived as having a self-image or identity not                   
traditionally associated with one’s biological maleness or             
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femaleness. “Sexual orientation” does not include a physical or                 
sexual attachment to children by an adult. 

7. “Gender Identity” means that the personal conception of oneself as                   
a male or female. 

8. “Status with regard to public assistance” means the condition of                   
being a recipient of federal, state, or local assistance, including                   
medical assistance, or of being a tenant receiving federal, state, or                     
local subsidies, including rental assistance or rental supplements. 

E. Sexual Harassment; Definition 

1. Sexual harassment consists of unwelcome sexual advances,             
requests for sexual favors, sexually motivated physical conduct or                 
other verbal or physical conduct or communication of a sexual                   
nature when: submission to that conduct or communication is                 
made a 

a) term or condition, either explicitly or implicitly, of obtaining                 
employment or an education; or 

b) submission to or rejection of that conduct or communication                 
by an individual is used as a factor in decisions affecting that                       
individual’s employment or education; or 

c) that conduct or communication has the purpose or effect of                   
substantially or unreasonably interfering with an individual’s             
employment or education, or creating an intimidating,             
hostile, or offensive employment or educational           
environment. 

2. Sexual harassment may include, but is not limited to: 

a) unwelcome verbal harassment or abuse; 

b) unwelcome pressure for sexual activity; 

c) unwelcome, sexually motivated, or inappropriate patting,           
pinching, or physical contact, other than necessary restraint               
of pupil(s) by teachers, administrators, or other school               
personnel to avoid physical harm to persons or property; 
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d) unwelcome sexual behavior or words, including demands for               
sexual favors, accompanied by implied or overt threats               
concerning an individual’s employment or educational           
status;  

e) unwelcome sexual behavior or words, including demands for               
sexual favors, accompanied by implied or overt promises of                 
preferential treatment with regard to an individual’s             
employment or educational status; or 

f) unwelcome behavior or words directed at an individual               
because of  sexual orientation, including gender identity or               
expression gender . 

F. Sexual Violence; Definition 

a) Sexual violence is a physical act of aggression or force or the                       
threat thereof which involves the touching of another’s               
intimate parts, or forcing a person to touch any person’s                   
intimate parts. Intimate parts, as defined in Minn. Stat. §                   
609.341, includes the primary genital area, groin, inner               
thigh, buttocks, or breast, as well as the clothing covering                   
these areas. 

b) Sexual violence may include, but is not limited to: 

(1) touching, patting, grabbing, or pinching another           
person’s intimate parts, whether that person is of the                 
same sex or the opposite sex; 

(2) coercing, forcing, or attempting to coerce or force the                 
touching of anyone’s intimate parts; 

(3) coercing, forcing, or attempting to coerce or force               
sexual intercourse or a sexual act on another; or 

(4) threatening to force or coerce sexual acts, including               
the touching of intimate parts or intercourse, on               
another. 

G. Violence; Definition 

5 
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Violence prohibited by this policy is a physical act of aggression or assault                         
upon another or group of individuals because of, or in a manner                       
reasonably related to, race, color, creed, religion, national origin, sex,                   
gender, age, marital status, familial status, status with regard to public                     
assistance, sexual orientation , including gender identity or expression , or                 
disability. 

 

IV. REPORTING PROCEDURES 

A. Any person who believes he or she has been the victim of harassment or                           
violence on the basis of race, color, creed, religion, national origin, sex,                       
age, marital status, familial status, status with regard to public assistance,                     
sexual orientation,  including  gender identity or expression, or disability by                   
a pupil, teacher, administrator, or other school personnel of the school                     
district, or any person with knowledge or belief of conduct which may                       
constitute harassment or violence prohibited by this policy toward a pupil,                     
teacher, administrator, or other school personnel or group of pupils,                   
teachers, administrators, or other school personnel should report the                 
alleged acts immediately to an appropriate school district official                 
designated by this policy. The school district encourages the reporting                   
party or complainant to use the report form available from the principal of                         
each building or available from the school district office, but oral reports                       
shall be considered complaints as well. Nothing in this policy shall                     
prevent any person from reporting harassment or violence directly to a                     
school district human rights officer or to the superintendent. 

B. In Each School Building. The building principal, the principal’s designee,                   
or the Building supervisor (hereinafter building report taker) is the person                     
responsible for receiving oral or written reports of harassment or violence                     
prohibited by this policy at the building level. Any adult school district                       
personnel who receives a report of harassment or violence prohibited by                     
this policy shall inform the building report taker immediately. If the                     
complaint involves the building report taker, the complaint shall be made                     
or filed directly with the superintendent or the school district human rights                       
officer by the reporting party or complainant. School district personnel                   
who fail to inform the building report taker of a report of harassment or                           
violence in a timely manner may be subject to disciplinary action. 
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C. Upon receipt of a report, the building report taker must notify the school                         
district human rights officer immediately, without screening or               
investigating the report. The building report taker may request, but may                     
not insist upon, a written complaint. A written statement of the facts                       
alleged will be forwarded as soon as practicable by the building report                       
taker to the human rights officer. If the report was given verbally, the                         
building report taker shall personally reduce it to written form within 24                       
hours and forward it to the human rights officer. Failure to forward any                         
harassment or violence report or complaint as provided herein may result                     
in disciplinary action against the building report  taker. 

D. In the District. The school board hereby designates the Human Resources                     
Director as the school district human rights officer(s) to receive reports or                       
complaints of harassment or violence prohibited by this policy. If the                     
complaint involves a human rights officer, the complaint shall be filed                     
directly with the superintendent. 

E. The school district shall conspicuously post the name of the human rights                       
officer(s), including mailing addresses and telephone numbers. 

F. Submission of a good faith complaint or report of harassment or violence                       
prohibited by this policy will not affect the complainant or reporter’s                     
future employment, grades, or work assignments. 

G. Use of formal reporting forms is not mandatory. 

H. Reports of harassment or violence prohibited by this policy are classified                     
as private educational and/or personnel data and/or confidential               
investigative data and will not be disclosed except as permitted by law.                       
The school district will respect the privacy of the complainant(s), the                     
individual(s) against whom the complaint is filed, and the witnesses as                     
much as possible, consistent with the school district’s legal obligations to                     
investigate, to take appropriate action, and to comply with any discovery                     
or disclosure obligations. 

 

V. INVESTIGATION 

A. By authority of the school district, the human rights officer, upon receipt of                         
a report or complaint alleging harassment or violence prohibited by this                     
policy,shall immediately undertake or authorize an investigation. The               
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investigation may be conducted by school district officials or by a third                       
party designated by the school district. 

B. The investigation may consist of personal interviews with the                 
complainant, the individual(s) against whom the complaint is filed, and                   
others who may have knowledge of the alleged incident(s) or                   
circumstances giving rise to the complaint. The investigation may also                   
consist of any other methods and documents deemed pertinent by the                     
investigator. 

C. In determining whether alleged conduct constitutes a violation of this                   
policy, the school district should consider the surrounding circumstances,                 
the nature of the behavior, past incidents or past or continuing patterns of                         
behavior, the relationships between the parties involved, and the context                   
in which the alleged incidents occurred. Whether a particular action or                     
incident constitutes a violation of this policy requires a determination                   
based on all the facts and surrounding circumstances. 

D. In addition, the school district may take immediate steps, at its discretion,                       
to protect the complainant, pupils, teachers, administrators, or other                 
school personnel pending completion of an investigation of alleged                 
harassment or violence prohibited by this policy. 

E. The investigation will be completed as soon as practicable. The school                     
district human rights officer shall make a written report to the                     
superintendent upon completion of the investigation. If the complaint                 
involves the superintendent, the report may be filed directly with the                     
school board. The report shall include a determination of whether the                     
allegations have been substantiated as factual and whether they appear                   
to be violations of this policy. 

VI. SCHOOL DISTRICT ACTION 

A. Upon completion of the investigation, the school district will take                   
appropriate action. Such action may include, but is not limited to,                     
warning, suspension, exclusion, expulsion, transfer, remediation,           
termination, or discharge. School district action taken for violation of this                     
policy will be consistent with requirements of applicable collective                 
bargaining agreements, Minnesota and federal law, and school district                 
policies. 
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B. The result of the school district’s investigation of each complaint filed                     
under these procedures will be reported in writing to the complainant by                       
the school district in accordance with state and federal law regarding data                       
or records privacy. 

 

 

VII. REPRISAL 

The school district will discipline or take appropriate action against any pupil,                       
teacher, administrator, or other school personnel who retaliates against any                   
person who makes a good faith report of alleged harassment or violence                       
prohibited by this policy or any person who testifies, assists, or participates in an                           
investigation, or who testifies, assists, or participates in a proceeding or hearing                       
relating to such harassment or violence. Retaliation includes, but is not limited to,                         
any form of intimidation, reprisal, harassment, or intentional disparate treatment. 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other                         
avenues of recourse which may include filing charges with the Minnesota                     
Department of Human Rights, initiating civil action, or seeking redress under                     
state criminal statutes and/or federal law. 

 

IX. HARASSMENT OR VIOLENCE AS ABUSE 

A. Under certain circumstances, alleged harassment or violence may also be                   
possible abuse under Minnesota law. If so, the duties of mandatory                     
reporting under Minn. Stat. § 626.556 may be applicable. 

B. Nothing in this policy will prohibit the school district from taking                     
immediate action to protect victims of alleged harassment, violence, or                   
abuse. 

X. DISSEMINATION OF POLICY AND TRAINING 

A. This policy shall be conspicuously posted throughout each school building                   
in areas accessible to pupils and staff members. 

9 

220



     

B. This policy shall be given to each school district employee and                     
independent contractor at the time of entering into the person’s                   
employment contract. 

C. This policy shall appear in the student handbook. 

D. The school district will develop a method of discussing this policy with                       
students and employees. 

E. The school district may implement violence prevention and character                 
development education programs to prevent and reduce policy violations.                 
Such programs may offer instruction on character education including, but                   
not limited to, character qualities such as attentiveness, truthfulness,                 
respect for authority, diligence, gratefulness, self-discipline, patience,             
forgiveness, respect for others, peacemaking,  and  resourcefulness , and/or               
sexual abuse prevention . 

F. This policy shall be reviewed at least annually for compliance with state                       
and federal law. 

 

 

Legal References: Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education) 
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial                   
Harassment and Violence Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. § 626.556  et seq.  (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of                     
1972) 
29 U.S.C. § 621  et seq.  (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d  et seq.  (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e  et seq.  (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101  et seq.  (Americans with Disabilities Act)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
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MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination           
Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and             
Dismissal of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel               
Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child               
Neglect or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of             
Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil                 
Records) 
MSBA/MASA Model Policy 521 (Student Disability           
Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and               
Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and               
Marital Status Nondiscrimination) 

 
 
 
 

Adopted:  June 8, 2004 
Revised:  November 24, 2009 

Revised:  November 8, 2011 
Revised: April 15, 2014 

Revised: October 20, 2015 
Revised: September 6, 2016 

Revised: December 18, 2018 
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PRINCETON PUBLIC SCHOOL DISTRICT 477 
HARASSMENT AND VIOLENCE REPORT FORM 

 
 
General Statement of Policy Prohibiting Harassment and Violence: 
 
Independent School District No. 477 maintains a firm policy prohibiting all forms of                         
discrimination. Harassment or violence against students or employees or groups of students or                         
employees on the basis of race, color, creed, religion, national origin, sex, age, marital status,                             
familial status, status with regard to public assistance, sexual orientation, or disability is strictly                           
prohibited. All persons are to be treated with respect and dignity. Harassment or violence on                             
the basis of race, color, creed, religion, national origin, sex, age, marital status, familial status,                             
status with regard to public assistance, sexual orientation, or disability by any pupil, teacher,                           
administrator, or other school personnel, which create an intimidating, hostile, or offensive                       
environment will not be tolerated under any circumstances. 
 
Complainant Home Address: __________________________________________________________

 
Work Address: ______________________________________________________________________

 
Home Phone__________________________     Work Phone ____________________________

 
 
Date of Alleged Incident(s): ________________

 
 
Basis of Alleged Harassment/Violence - circle as appropriate: 

race \ color \ creed \ religion \ national origin \ sex \ age \ marital status \ familial status \ status 

with regard to public assistance \ sexual orientation \ gender identity \ disability 

 
Name of person(s) you believe harassed or was violent toward you or another person or group. 
 
_____________________________________________________________________________________

 
 
If the alleged harassment or violence was toward another person or group, identify that person 
 
or group: ____________________________________________________________________________
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Describe the incident(s) as clearly as possible, including such things as: what force, if any, was 
used; any verbal statements (i.e., threats, requests, demands, etc.); what, if any, physical contact 
was involved; etc.  (Attach additional pages if necessary.)

 
 
 
 

 
Where and when did the incident(s) occur?  

 
 

 
List any witnesses that were present:  

 
 
 
 
 
 
This complaint is filed based on my honest belief that ____________________________________                     
has harassed or has been violent to me or to another person or group. I hereby certify that the                                     
information I have provided in this complaint is true, correct, and complete to the best of my                                 
knowledge and belief. 
 
 
____________________________________________ ___________________
(Complainant Signature) (Date) 
 
____________________________________________ ___________________  
Received by (Date) 
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PRINCETON PUBLIC SCHOOLS 
POLICY 416 - DRUG AND ALCOHOL TESTING 

 
  

I. PURPOSE 
A. The school board recognizes the significant problems created by drug and                     

alcohol use in society in general, and the public schools in particular. The                         
school board further recognizes the important contribution that the public                   
schools have in shaping the youth of today into the adults of tomorrow. 

B. The school board believes that a work environment free of drug and                       
alcohol use will be not only safer, healthier, and more productive but also                         
more conducive to effective learning. Therefore, to provide such an                   
environment, the purpose of this policy is to provide authority so that the                         
school board may require all employees and/or job applicants to submit to                       
drug and alcohol testing in accordance with the provisions of this policy                       
and as provided in federal law and Minn. Stat. §§ 181.950-181.957. 

II. GENERAL STATEMENT OF POLICY 
A. All school district employees and job applicants whose positions require a                     

commercial driver’s license will be required to undergo drug and alcohol                     
testing in accordance with federal law and the applicable provisions of                     
this policy. The school district also may request or require that drivers                       
submit to drug and alcohol testing in accordance with the provisions of                       
this policy and as provided in Minn. Stat. §§ 181.950-181.957. 

B. The school district may request or require that any school district                     
employee or job applicant, other than an employee or applicant whose                     
position requires a commercial driver’s license, submit to drug and alcohol                     
testing in accordance with the provisions of this policy and as provided in                         
Minn. Stat. §§ 181.950-181.957. 

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs                     
not medically prescribed, including medical cannabis, regardless of               
whether it has been prescribed for the employee, is prohibited on school                       
district property (which includes school district vehicles), while operating                 
school district vehicles or equipment, and at any school-sponsored                 
program or event. Use of drugs which are not medically prescribed,                     
including medical cannabis, regardless of whether it has been prescribed                   
for the employee, is also prohibited throughout the school or work day,                       
including lunch or other breaks, whether or not the employee is on or off                           
school district property. Employees under the influence of drugs which                   
are not medically prescribed are prohibited from entering or remaining on                     
school district property. 
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D. The use, possession, sale, purchase, transfer, or dispensing of alcohol is                     
prohibited on school district property (which includes school district                 
vehicles), while operating school district vehicles or equipment, and at any                     
school-sponsored program or event. Use of alcohol is also prohibited                   
throughout the school or work day, including lunch or other breaks,                     
whether or not the employee is on or off school district property.                       
Employees under the influence of alcohol are prohibited from entering or                     
remaining on school district property. 

E. Any employee who violates this section shall be subject to discipline                     
which includes, but is not limited to, immediate suspension without pay                     
and immediate discharge. 

III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL BUS                 
DRIVERS 

A. General Statement of Policy 
All persons subject to commercial driver’s license requirements shall be                   
tested for alcohol, marijuana, including medical cannabis, cocaine,               
amphetamines, opiates (including heroin), and phencyclidine (PCP),             
pursuant to federal law. Drivers who test positive for alcohol or drugs                       
shall be subject to disciplinary action, which may include termination of                     
employment. 

B. Definitions 
1. ”Actual Knowledge” means actual knowledge by the school district                 

that a driver has used alcohol or controlled substances based on:                     
(a) direct observation of the employee’s use (not observation of                   
behavior sufficient to warrant reasonable suspicion testing); (b)               
information provided by a previous employer; (c) a traffic citation;                   
or (d) an employee’s admission, except when made in connection                   
with a qualified employee self-admission program. 

2. “Alcohol Screening Device” (ASD) means a breath or saliva device,                   
other than an Evidential Breath Testing Device (EBT), that is                   
approved by the National Highway Traffic Safety Administration               
and placed on its Conforming Products List for such devices. 

3. “Breath Alcohol Technician” (BAT) means an individual who               
instructs and assists individuals in the alcohol testing process and                   
who operates the EBT. 

4. “Commercial Motor Vehicle” (CMV) includes a vehicle which is                 
designed to transport 16 or more passengers, including the driver. 

5. “Designated Employer Representative” (DER) means a designated             
school district representative authorized to take immediate action               
to remove employees from safety-sensitive duties, to make               
required decisions in the testing and evaluation process, and to                   
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receive test results and other communications for the school                 
district. 

6. “Department of Transportation” (DOT) means United States             
Department of Transportation. 

7. “Driver” is any person who operates a CMV, including full-time,                   
regularly employed drivers, casual, intermittent or occasional             
drivers, leased drivers, and independent owner-operator           
contractors. 

8. “Evidential Breath Testing Device” (EBT) means a device approved                 
by the National Highway Traffic Safety Administration for the                 
evidentiary testing of breath for alcohol concentration and placed                 
on its Conforming Products List for such devices. 

9. “Medical Review Officer” (MRO) means a licensed physician               
responsible for receiving and reviewing laboratory results             
generated by the school district’s drug testing program and for                   
evaluating medical explanations for certain drug tests. 

10.“Refusal to Submit” (to an alcohol or controlled substances test)                   
means that a driver: 

a) fails to appear for any test within a reasonable time, as                     
determined by the school district, consistent with applicable               
DOT regulations, after being directed to do so; 

b) fails to remain at the testing site until the testing process is                       
complete; 

c) fails to provide a urine specimen or an adequate amount of                     
saliva or breath for any DOT drug or alcohol test; 

d) fails to permit the observation or monitoring of the driver’s                   
provision of a specimen in the case of a directly observed or                       
monitored collection in a drug test; 

e) fails to provide a sufficient breath specimen or sufficient                 
amount of urine when directed and it has been determined                   
that there was no adequate medical explanation for the                 
failure; 

f) fails or declines to take an additional test as directed; 
g) fails to undergo a medical examination or evaluation, as                 

directed by the MRO or the DER; 
h) fails to cooperate with any part of the testing process (e.g.,                     

refuses to empty pockets when so directed by the collector,                   
behaves in a confrontational way that disrupts the collection                 
process, fails to wash hands after being directed to do so by                       
the collector, fails to sign the certification on the forms); 
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i) fails to follow the observer’s instructions, in an observed                 
collection, to raise the driver’s clothing above the waist,                 
lower clothing and underpants, and to turn around to permit                   
the observer to determine if the driver has any type of                     
prosthetic or other device that could be used to interfere                   
with the collection process; 

j) possesses or wears a prosthetic or other device that could                   
be used to interfere with the collection process; 

k) admits to the collector or MRO that the driver adulterated or                     
substituted the specimen; or 

l) is reported by the MRO as having a verified adulterated or                     
substituted test result. An applicant who fails to appear for                   
a pre-employment test, who leaves the testing site before                 
the pre-employment testing process commences, or who             
does not provide a urine specimen because he or she has                     
left before it commences is not deemed to have refused to                     
submit to testing. 

11.“Safety-sensitive functions” are on-duty functions from the time               
the driver begins work or is required to be in readiness to work                         
until relieved from work, and include such functions as driving,                   
loading and unloading vehicles, or supervising or assisting in the                   
loading or unloading of vehicles, servicing, repairing, obtaining               
assistance to repair, or remaining in attendance during the repair of                     
a disabled vehicle. 

12.“Screening Test Technician” (STT) means anyone who instructs and                 
assists individuals in the alcohol testing process and operates an                   
ASD. 

13.“Stand Down” means to temporarily remove an employee from                 
performing safety-sensitive functions after a laboratory reports a               
confirmed positive, an adulterated, or a substituted test result but                   
before the MRO completes the verification process. 

14.“Substance Abuse Professional” (SAP) means a qualified person               
who evaluates employees who have violated a DOT drug and                   
alcohol regulation and makes recommendations concerning           
education, treatment, follow-up testing, and aftercare. 

C. Policy and Educational Materials 
1. The school district shall provide a copy of this policy and                     

procedures to each driver prior to the start of its alcohol and drug                         
testing program and to each driver subsequently hired or                 
transferred into a position requiring driving of a CMV. 
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2. The school district shall provide to each driver information                 
concerning the effects of alcohol and controlled substances use on                   
an individual’s health, work, and personal life; signs and symptoms                   
of an alcohol or drug problem; and available methods of intervening                     
when an alcohol or drug problem is suspected, including                 
confrontation, referral to an employee assistance program, and/or               
referral to management. 

3. The school district shall provide written notice to representatives of                   
employee organizations that the information described above is               
available. 
The school district shall require each driver to sign a statement                     
certifying that he or she has received a copy of the policy and                         
materials. This statement should be in the form of Attachment A to                       
this policy. The school district will maintain the original signed                   
certificate and will provide a copy to the driver if the driver so                         
requests. 

D. Alcohol and Controlled Substances Testing Program Manager 
1. The program manager will coordinate the implementation,             

direction, and administration of the alcohol and controlled               
substances testing policy for bus drivers. The program manager is                   
the principal contact for the collection site, the testing laboratory,                   
the MRO, the BAT, the SAP, and the person submitting to the test.                         
Employee questions concerning this policy shall be directed to the                   
program manager. 

2. The school district shall designate a program manager and provide                   
written notice of the designation to each driver along with this                     
policy. 

E. Specific Prohibitions for Drivers 
1. Alcohol Concentration . No driver shall report for duty or remain on                     

duty requiring the performance of safety-sensitive functions while               
having an alcohol concentration of 0.04 or greater. Drivers who                   
test greater than 0.04 will be taken out of service and will be                         
subject to evaluation by a professional and retesting at the driver’s                     
expense. 

2. Alcohol Possession . No driver shall be on duty or operate a CMV                       
while  the driver possesses alcohol. 

3. On-Duty Use . No driver shall use alcohol while performing                 
safety-sensitive functions. 

4. Pre-Duty Use . No driver shall perform safety-sensitive functions               
within  our (4) hours after using alcohol. 
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5. Use Following an Accident . No driver required to take a                   
post-accident test shall use alcohol for eight (8) hours following the                     
accident, or until he or she undergoes a post-accident alcohol test,                     
whichever occurs first. 

6. Refusal to Submit to a Required Test . No driver shall refuse to                       
submit to an alcohol or controlled substances test required by                   
post-accident, random, reasonable suspicion, return-to-duty, or           
follow-up testing requirements. A verified adulterated or             
substituted drug test shall be considered a refusal to test. 

7. Use of Controlled Substances . No driver shall report for duty or                     
remain on duty requiring the performance of safety-sensitive               
functions when the driver uses any controlled substance, except                 
when the use is pursuant to instructions (which have been                   
presented to the school district) from a licensed physician who has                     
advised the driver that the substance does not adversely affect the                     
driver’s ability to safely operate a CMV. Controlled Substance                 
includes medical cannabis, regardless of whether the driver is                 
enrolled in the state registry program.  

8. Positive, Adulterated, or Substituted Test for Controlled Substance .               
No driver shall report for duty, remain on duty, or perform a                       
safety-sensitive function if the driver tests positive for controlled                 
substances, including medical cannabis, or has adulterated or               
substituted a test specimen for controlled substances. 

9. General Prohibition . Drivers are also subject to the general policies                   
and procedures of the school district which prohibit the possession,                   
transfer, sale, exchange, reporting to work under the influence of                   
drugs or alcohol, and consumption of drugs or alcohol while at                     
work or while on school district premises or operating any school                     
district vehicle, machinery, or equipment. 

F. Other Alcohol-Related Conduct  No driver found to have an alcohol                   
concentration of 0.02 or greater but less than 0.04 shall perform                     
safety-sensitive functions for at least twenty-four (24) hours following                 
administration of the test. The school district will not take any action                       
under this policy other than removal from safety-sensitive functions based                   
solely on test results showing an alcohol concentration of less than 0.04                       
but may take action otherwise consistent with law and policy of the                       
school district. 

G. Prescription Drugs A driver shall inform his or her supervisor if at any time                           
the driver is using a controlled substance pursuant to a physician’s                     
prescription. The physician’s instructions shall be presented to the school                   
district upon request. Use of a prescription drug shall be allowed if the                         
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physician has advised the driver that the prescribed drug will not                     
adversely affect the driver’s ability to safely operate a CMV. Use of                       
medical cannabis is prohibited notwithstanding the driver’s enrollment in                 
the patient registry.  

H. Testing Requirements 
1. Pre-Employment Testing 

a) A driver applicant shall undergo testing for [alcohol and]                 
controlled substances, including medical cannabis, before           
the first time the driver performs safety-sensitive functions               
for the school district. 

b) Tests shall be conducted only after the applicant has                 
received a conditional offer of employment. 

c) In order to be hired, the applicant must test negative and                     
must sign an agreement in the form of Attachment B to this                       
policy, authorizing former employers to release to the school                 
district all information on the applicant’s alcohol tests with                 
results of blood alcohol concentration of 0.04 or higher, or                   
verified positive results for controlled substances, including             
medical cannabis, or refusals to be tested (including verified                 
adulterated or substituted drug test results), or any other                 
violations of DOT agency drug and alcohol testing               
regulations, or, if the applicant violated the testing               
regulations, documentation of the applicant’s successful           
completion of DOT return-to-duty requirements (including           
follow-up tests), within the preceding two (2) years. 

d) The applicant also must be asked whether he or she has                     
tested positive, or refused to test, on any pre-employment                 
drug or alcohol test administered by an employer to which                   
the employee, during the last two (2) years, applied for, but                     
did not obtain, safety-sensitive transportation work covered             
by DOT testing rules. 

2. Post-Accident Testing 
a) As soon as practicable following an accident involving a                 

CMV, the school district shall test the driver for alcohol and                     
controlled substances if the accident involved the loss of                 
human life or if the driver receives a citation for a moving                       
traffic violation arising from an accident which results in                 
bodily injury or disabling damage to a motor vehicle. 

b) Drivers should be tested for alcohol use within two (2) hours                     
and no later than eight (8) hours after the accident. 
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c) Drivers should be tested for controlled substances, including               
medical cannabis, no later than thirty-two (32) hours after                 
the accident. 

d) A driver subject to post-accident testing must remain               
available for testing, or shall be considered to have refused                   
to submit to the test. 

e) If a post-accident alcohol test is not administered within two                   
(2) hours following the accident, the school district shall                 
prepare and maintain on file a record stating the reasons the                     
test was not promptly administered and continue to attempt                 
to administer the alcohol test within eight (8) hours. 

f) If a post-accident alcohol test is not administered within                 
eight (8) hours following the accident or a post-accident                 
controlled substances test is not administered within             
thirty-two (32) hours following the accident, the school               
district shall cease attempts to administer the test, and                 
prepare and maintain on file a record stating the reasons for                     
not administering the test. 

3. Random Testing 
a) The school district shall conduct tests on a random basis at                     

unannounced times throughout the year, as required by the                 
federal regulations. 

b) The school district shall test for alcohol at a minimum annual                     
percentage rate of 10% of the average number of driver                   
positions, and for controlled substances, including medical             
cannabis, at a minimum annual percentage of 50%. 

c) The school district shall adopt a scientifically valid method                 
for selecting drivers for testing, such as random number                 
table or a computer-based random number generator that is                 
matched with identifying numbers of the drivers. Each               
driver shall have an equal chance of being tested each time                     
selections are made. 

d) Random tests shall be unannounced. Dates for             
administering random tests shall be spread reasonably             
throughout the calendar year. 

e) Drivers shall proceed immediately to the collection site upon                 
notification of selection; provided, however, that if the driver                 
is performing a safety-sensitive function, other than driving,               
at the time of notification, the driver shall cease to perform                     
the function and proceed to the collection site as soon as                     
possible. 
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4. Reasonable Suspicion Testing 
a) The school district shall require a driver to submit to an                     

alcohol test and/or controlled substances, including medical             
cannabis, test when a supervisor or school district official,                 
who has been trained in accordance with the regulations,                 
has reasonable suspicion to believe that the driver has used                   
alcohol and/or controlled substances, including medical           
cannabis, on duty or within four (4) hours before coming on                     
duty. The test shall be done as soon as practicable following                     
the observation of the behavior indicative of the use of                   
controlled substances or alcohol. 

b) The reasonable suspicion determination must be based on               
specific, contemporaneous, articulable observations       
concerning the driver’s appearance, behavior, speech, or             
body odors. The required observations for reasonable             
suspicion of a controlled substances violation may include               
indications of the chronic and withdrawal effects of               
controlled substances. 

c) Alcohol testing shall be administered within two (2) hours                 
following a determination of reasonable suspicion. If it is not                   
done within two (2) hours, the school district shall prepare                   
and maintain a record explaining why it was not promptly                   
administered and continue to attempt to administer the               
alcohol test within eight (8) hours. If an alcohol test is not                       
administered within eight (8) hours following the             
determination of reasonable suspicion, the school district             
shall cease attempts to administer the test and state in the                     
record the reasons for not administering the test. 

d) The supervisor or school district official who makes               
observations leading to a controlled substances reasonable             
suspicion test shall make and sign a written record of the                     
observations within twenty-four (24) hours of the observed               
behavior or before the results of the drug test are released,                     
whichever is earlier. 

5. Return-To-Duty Testing . A driver found to have violated this policy                   
shall not return to work until an SAP has determined the employee                       
has successfully complied with prescribed education and/or             
treatment and until undergoing return-to-duty tests indicating an               
alcohol concentration of less than 0.02 and a confirmed negative                   
result for the use of controlled substances. 
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6. Follow-Up Testing . When an SAP has determined that a driver is                     
in need of assistance in resolving problems with alcohol and/or                   
controlled substances, the driver shall be subject to unannounced                 
follow-up testing as directed by the SAP for up to sixty (60)                       
months after completing a treatment program. 

7. Refusal to Submit and Attendant Consequences 
a) A driver or driver applicant may refuse to submit to drug and                       

alcohol testing. 
b) Refusal to submit to a required drug or alcohol test subjects                     

the driver or driver applicant to the consequences specified                 
in federal regulations as well as the civil and/or criminal                   
penalty provisions of 49 U.S.C. § 521(b). In addition, a                   
refusal to submit to testing establishes a presumption that                 
the driver or driver applicant would test positive if a test                     
were conducted and makes the driver or driver applicant                 
subject to discipline or disqualification under this policy. 

c) A driver applicant who refuses to submit to testing shall be                     
disqualified from further consideration for the conditionally             
offered position. 

d) An employee who refuses to submit to testing shall not be                     
permitted to perform safety-sensitive functions and will be               
considered insubordinate and subject to disciplinary action,             
up to and including dismissal. If an employee is offered an                     
opportunity to return to a DOT safety-sensitive duty, the                 
employee will be evaluated by an SAP and must submit to a                       
return-to-duty test prior to being considered for             
reassignment to safety-sensitive functions. 

e) Drivers or driver applicants who refuse to submit to required                   
testing will be required to sign Attachment C to this policy. 

I. Testing Procedures 
1. Drug Testing 

a) Drug testing is conducted by analyzing a donor’s urine                 
specimen. Split urine samples will be collected in               
accordance with federal regulations. The donor will provide               
a urine sample at a designated collection site. The collection                   
site personnel will then pour the sample into two sample                   
bottles, labeled “primary” and “split,” seal the specimen               
bottles, complete the chain of custody form, and prepare the                   
specimen bottles for shipment to the testing laboratory for                 
analysis. The specimen preparation shall be conducted in               
sight of the donor. 
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b) If the donor is unable to provide the appropriate quantity of                     
urine, the collection site person shall instruct the individual                 
to drink up to forty (40) ounces of fluid distributed                   
reasonably through a period of up to three (3) hours to                     
attempt to provide a sample. If the individual is still unable                     
to provide a complete sample, the test shall be discontinued                   
and the school district notified. The DER shall refer the                   
donor for a medical evaluation to determine if the donor’s                   
inability to provide a specimen is genuine or constitutes a                   
refusal to test. For pre-employment testing, the school               
district may elect to not have a referral made, and revoke the                       
employment offer. 

c) Drug test results are reported directly to the MRO by the                     
testing laboratory. The MRO reports the results to the DER.                   
If the results are negative, the school district is informed and                     
no further action is necessary. If the test result is confirmed                     
positive, adulterated, substituted, or invalid, the MRO shall               
give the donor an opportunity to discuss the test result. The                     
MRO will contact the donor directly, on a confidential basis,                   
to determine whether the donor wishes to discuss the test                   
result. The MRO shall notify each donor that the donor has                     
seventy-two (72) hours from the time of notification in                 
which to request a test of the split specimen at the donor’s                       
expense. No split specimen testing is done for an invalid                   
result. 

d) If the donor requests an analysis of the split specimen within                     
seventy-two (72) hours of having been informed of a                 
confirmed positive test, the MRO shall direct, in writing, the                   
laboratory to provide the split specimen to another               
Department of Health and Human Services – SAMHSA               
certified laboratory for analysis. If the donor has not                 
contacted the MRO within seventy-two (72) hours, the               
donor may present the MRO information documenting that               
serious illness, injury, inability to contact the MRO, lack of                   
actual notice of the confirmed positive test, or other                 
circumstances unavoidably prevented the donor from timely             
making contact. If the MRO concludes that there is a                   
legitimate explanation for the donor’s failure to contact               
him/her within seventh-two (72) hours, the MRO shall direct                 
the analysis of the split specimen. The MRO will review the                     
confirmed positive test result to determine whether there is                 
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an acceptable medical reason for the positive result. The                 
MRO shall confirm and report a positive test result to the                     
DER and the employee when no legitimate medical reason                 
for a positive test result as received from the testing                   
laboratory. 

e) If, after making reasonable efforts and documenting those               
efforts, the MRO is unable to reach the donor directly, the                     
MRO must contact the DER who will direct the donor to                     
contact the MRO. If the DER is unable to contact the donor,                       
the donor will be suspended from performing             
safety-sensitive functions. 

f) The MRO may confirm the test as a positive without having                     
communicated directly with the donor about the test results                 
under the following circumstances: 

(1) The donor expressly declines the opportunity to             
discuss the test results; 

(2) The donor has not contacted the MRO within               
seventy-two (72) hours of being instructed to do so                 
by the DER; or 

(3) The MRO and the DER, after making and               
documenting all reasonable efforts, have not been             
able to contact the donor within ten (10) days of the                     
date the confirmed test result was received from the                 
laboratory. 

2. Alcohol Testing 
a) The federal alcohol testing regulations require testing to be                 

administered by a BAT using an EBT or an STT using an                       
ASD. EBTs and ASDs can be used for screening tests but                     
only EBTs can be used for confirmation tests. 

b) Any test result less than 0.02 alcohol concentration is                 
considered a “negative” test. 

c) If the donor is unable to provide sufficient saliva for an ASD,                       
the DER will immediately arrange to use an EBT. If the                     
donor attempts and fails to provide an adequate amount of                   
breath, the school district will direct the donor to obtain a                     
written evaluation from a licensed physician to determine if                 
the donor’s inability to provide a breath sample is genuine or                     
constitutes a refusal to test. 

d) If the screening test results show alcohol concentration of                 
0.02 or higher, a confirmatory test conducted on an EBT will                     
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be required to be performed between fifteen (15) and thirty                   
(30) minutes after the completion of the screening test. 

e) Alcohol tests are reported directly to the DER. 
J. Driver/Driver Applicant Rights 

1. All drivers and driver applicants subject to the controlled                 
substances testing provisions of this policy who receive a                 
confirmed positive test result for the use of controlled substances                   
have the right to request, at the driver’s or driver applicant’s                     
expense, a confirming retest of the split urine sample. If the                     
confirming retest is negative, no adverse action will be taken                   
against the driver, and a driver applicant will be considered for                     
employment. 

2. The school district will not discharge a driver who, for the first time,                         
receives a confirmed positive drug or alcohol test UNLESS: 

a) The school district has first given the employee an                 
opportunity to participate in, at the employee’s own expense                 
or pursuant to coverage under an employee benefit plan,                 
either a drug or alcohol counseling or rehabilitation program,                 
whichever is more appropriate, as determined by the school                 
district after consultation with the SAP; and 

b) The employee refuses to participate in the recommended               
program, or fails to successfully complete the program as                 
evidenced by withdrawal before its completion or by a                 
positive test result on a confirmatory test after completion of                   
the program. 

c) This limitation on employee discharge does not bar               
discharge of an employee for reasons independent of the                 
first confirmed positive test result. 

K. Testing Laboratory 
The testing laboratory for controlled substances will be MEDTOX through                   
Fairview Northland Hospital, which is a laboratory certified by the                   
Department of Health and Human Services – SAMHSA to perform                   
controlled substances testing pursuant to federal regulations. 

L. Confidentiality of Test Results 
All alcohol and controlled substances test results and required records of                     
the drug and alcohol testing program are considered confidential                 
information under federal law and private data on individuals as that                     
phrase is defined in Minn. Stat. Ch. 13. Any information concerning the                       
individual’s test results and records shall not be released without written                     
permission of the individual, except as provided for by regulation or law. 

M. Recordkeeping Requirements and Retention of Records 
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1. The school district shall keep and maintain records in accordance                   
with the federal regulations in a secure location with controlled                   
access. 

2. The required records shall be retained for the following minimum                   
periods: 

a) Basic records - 5 years 
“Basic records” includes records of: (a) alcohol test results                 
with concentration of 0.02 or greater; (b) verified positive                 
drug test results; (c) refusals to submit to required tests                   
(including substituted or adulterated drug test results); (d)               
SAP reports; (e) all follow-up tests and schedules for                 
follow-up tests; (f) calibration documentation; (g)           
administration of the testing programs; and (h) each annual                 
calendar year summary. 

b) Information obtained from previous employers - 3 years 
c) Collection records - 2 years 
d) Negative and cancelled drug tests - 1 year 
e) Alcohol tests with less than 0.02 concentration - 1 year 
f) Education and training records - indefinite 

“Education and training records” must be maintained while               
the individuals perform the functions which require training               
and for the two (2) years after ceasing to perform those                     
functions. 

N. Training 
The school district shall ensure all persons designated to supervise drivers                     
receive training. The designated employees shall receive at least sixty                   
(60) minutes of training on alcohol misuse and at least sixty (60) minutes                         
of training on controlled substances use. The training shall include                   
physical, behavioral, speech, and performance indicators of probable               
misuse of alcohol and use of controlled substances. The training will be                       
used by the supervisors to make determinations of reasonable suspicion. 

  
O. Consequences of Prohibited Conduct and Enforcement 

1. Removal . The school district shall remove a driver who has                   
engaged in prohibited conduct from safety-sensitive functions. A               
driver shall not be permitted to return to safety-sensitive functions                   
until and unless the return-to-duty requirements of federal DOT                 
regulations have been completed. 

2. Referral, Evaluation, and Treatment 
a) A driver or driver applicant who has engaged in prohibited                   

conduct shall be provided a listing of SAPs readily available                   
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to the driver or applicant and acceptable to the school                   
district. 

b) If the school district offers a driver an opportunity to return                     
to a DOT safety-sensitive duty following a violation, the                 
driver must be evaluated by an SAP and the driver is                     
required to successfully comply with the SAP’s evaluation               
recommendations (education, treatment, follow-up       
evaluation(s), and/or ongoing services). The school district is               
not required to provide an SAP evaluation or any                 
subsequent recommended education or treatment. 

c) Drivers are responsible for payment for SAP evaluations and                 
services unless a collective bargaining agreement or             
employee benefit plan provides otherwise. 

d) Drivers who engage in prohibited conduct also are required                 
to comply with follow-up testing requirements. 

3. Disciplinary Action 
a) Any driver who refuses to submit to post-accident, random,                 

reasonable suspicion, or follow-up testing not only shall not                 
perform or continue to perform safety-sensitive functions,             
but also may be subject to disciplinary action, which may                   
include immediate suspension without pay and/or immediate             
discharge. 

b) Drivers who test positive with verification of a confirmatory                 
test or are otherwise found to be in violation of this policy or                         
the federal regulations shall be subject to disciplinary action,                 
which may include immediate suspension without pay             
and/or immediate discharge. 

c) Nothing in this policy limits or restricts the right of the school                       
district to discipline or discharge a driver for conduct which                   
not only constitutes prohibited conduct under this policy but                 
also violates the school district’s other rules or policies. 

P. Other Testing 
The school district may request or require that drivers submit to drug and                         
alcohol testing other than that required by federal law. For example,                     
drivers may be requested or required to undergo drug and alcohol testing                       
on an annual basis as part of a routine physical examination. Such                       
additional testing of drivers will be conducted only in accordance with the                       
provisions of this policy and as provided in Minn. Stat. §§                     
181.950-181.957. For purposes of such additional, non-mandatory             
testing, drivers fall within the definition of “other employees” covered by                     
Section IV. of this policy. 
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IV. DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES 

The school district may request or require drug and alcohol testing for other                         
school district personnel, i.e., employees who are not school bus drivers, or job                         
applicants for such positions. The school district does not have a legal duty to                           
request or require any employee or job applicant to undergo drug and alcohol                         
testing as authorized in this policy, except for school bus drivers and other                         
drivers of CMVs who are subject to federally mandated testing. (See Section III.                         
of this policy.) If a school bus driver is requested or required to submit to drug or                                 
alcohol testing beyond that mandated by federal law, the provisions of Section                       
IV. of this policy will be applicable to such testing. 

A. Circumstances Under Which Drug or Alcohol Testing May Be Requested                   
or Required : 

1. General Limitations 
a) The school district will not request or require an employee or                     

job applicant whose position does not require a commercial                 
driver’s license to undergo drug or alcohol testing, unless the                   
testing is done pursuant to this drug and alcohol testing                   
policy; and is conducted by a testing laboratory which                 
participates in one of the programs listed in Minn. Stat. §                     
181.953, Subd. 1. 

b) The school district will not request or require an employee or                     
job applicant whose position does not require a commercial                 
driver’s license to undergo drug and alcohol testing on an                   
arbitrary and capricious basis. 

2. Job Applicant Testing 
The school district may request or require any job applicant whose                     
position does not require a commercial driver’s license to undergo                   
drug and alcohol testing, provided a job offer has been made to the                         
applicant and the same test is requested or required of all job                       
applicants conditionally offered employment for that position. If a                 
job applicant has received a job offer which is contingent on the                       
applicant’s passing drug and alcohol testing, the school district may                   
not withdraw the offer based on a positive test result from an initial                         
screening test that has not been verified by a confirmatory test. In                       
the event the job offer is subsequently withdrawn, the school                   
district shall notify the job applicant of the reason for its action. 

3. Random Testing 
The school district may request or require employees to undergo                   
drug and alcohol testing on a random selection basis only if they                       
are employed in safety-sensitive positions. 
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4. Reasonable Suspicion Testing 
The school district may request or require any employee to undergo                     
drug and alcohol testing if the school district has a reasonable                     
suspicion that the employee: 

a) is under the influence of drugs or alcohol; 
b) has violated the school district’s written work rules               

prohibiting the use, possession, sale, or transfer of drugs or                   
alcohol while the employee is working or while the employee                   
is on the school district’s premises or operating the school                   
district’s vehicles, machinery, or equipment; 

c) has sustained a personal injury, as that term is defined in                     
Minn. Stat. § 176.011, Subd. 16, or has caused another                   
employee to sustain a personal injury; or 

d) has caused a work-related accident or was operating or                 
helping to operate machinery, equipment, or vehicles             
involved in a work-related accident. 

5. Treatment Program Testing 
The school district may request or require any employee to undergo                     
drug and alcohol testing if the employee has been referred by the                       
school district for chemical dependency treatment or evaluation or                 
is participating in a chemical dependency treatment program under                 
an employee benefit plan, in which case the employee may be                     
requested or required to undergo drug and alcohol testing without                   
prior notice during the evaluation or treatment period and for a                     
period of up to two (2) years following completion of any                     
prescribed chemical dependency treatment program. 

6. Routine Physical Examination Testing 
The school district may request or require any employee to undergo                     
drug and alcohol testing as part of a routine physical examination                     
provided the drug or alcohol test is requested or required no more                       
than once annually and the employee has been given at least two                       
weeks’ written notice that a drug or alcohol test may be requested                       
or required as part of the physical examination. 

B. No Legal Duty to Test 
The school district does not have a legal duty to request or require any                           
employee or job applicant whose position does not require a commercial                     
driver’s license to undergo drug and alcohol testing. 

C. Definitions 
1. “Drug” means a controlled substance as defined in Minnesota                 

Statutes, including medical cannabis, regardless of enrollment in               
the state registry program 
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2. “Drug and alcohol testing,” “drug or alcohol testing,” and “drug or                     
alcohol test” mean analysis of a body component sample according                   
to the standards established under one of the programs listed in                     
Minn. Stat. § 181.953, Subd. 1, for the purpose of measuring the                       
presence or absence of drugs, alcohol, or their metabolites in the                     
sample tested. 

3. “Other Employees” means any persons, independent contractors,             
or persons working for an independent contractor who perform                 
services for the school district for compensation, either full time or                     
part time, in whatever form, except for persons whose positions                   
require a commercial driver’s license, and includes both               
professional and nonprofessional personnel. Persons whose           
positions require a commercial driver’s license are primarily               
governed by the provisions of the school district’s drug and alcohol                     
testing policy relating to school bus drivers (Section III.). To the                     
extent that the drug and alcohol testing of persons whose positions                     
require a commercial driver’s license is not mandated by federal                   
law and regulations, such testing shall be governed by Section IV.                     
of this policy and the drivers shall fall within this definition of “other                         
employees.” 

4. “Job applicant” means a person, independent contractor, or person                 
working for an independent contractor who applies to become an                   
employee of the school district in a position that does not require a                         
commercial driver’s license, and includes a person who has                 
received a job offer made contingent on the person’s passing drug                     
or alcohol testing. Job applicants for positions requiring a                 
commercial driver’s license are governed by the provisions of the                   
school district’s drug and alcohol testing policy relating to school                   
bus drivers (Section III.). 

5. “Positive test result” means a finding of the presence of drugs,                     
alcohol, or their metabolites in the sample tested in levels at or                       
above the threshold detection levels contained in the standards of                   
one of the programs listed in Minn. Stat. § 181.953, Subd. 1. 

6. “Random selection basis” means a mechanism for selection of                 
employees that: 

a) results in an equal probability that any employee from a                   
group of employees subject to the selection mechanism will                 
be selected; and 

b) does not give the school district discretion to waive the                   
selection of any employee selected under the mechanism. 
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7. “Reasonable suspicion” means a basis for forming a belief based on                     
specific facts and rational inferences drawn from those facts. 

8. “Safety-sensitive position” means a job, including any supervisory               
or management position, in which an impairment caused by drug                   
or alcohol usage would threaten the health or safety of any person. 

D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol                       
Testing and Consequences of Such Refusal 

1. Right of Other Employee or Job Applicant to Refuse Drug and                     
Alcohol Testing 
Any employee or job applicant whose position does not require a                     
commercial driver’s license has the right to refuse drug and alcohol                     
testing subject to the provisions contained in Paragraphs 2. and 3.                     
of this Section D. 

2. Consequences of an Employee’s Refusal to Undergo Drug and                 
Alcohol Testing 
Any employee in a position that does not require a commercial                     
driver’s license who refuses to undergo drug and alcohol testing in                     
the circumstances set out in the Random Testing, Reasonable                 
Suspicion Testing, and Treatment Program Testing provisions of               
this policy may be subject to disciplinary action, up to and including                       
immediate discharge. 

3. Consequences of a Job Applicant’s Refusal to Undergo Drug and                   
Alcohol Testing 
Any job applicant for a position which does not require a                     
commercial driver’s license who refuses to undergo drug and                 
alcohol testing pursuant to the Job Applicant Testing provision of                   
this policy shall not be employed. 

E. Reliability and Fairness Safeguards 
1. Pretest Notice 

Before requesting an employee or job applicant whose position                 
does not require a commercial driver’s license to undergo drug or                     
alcohol testing, the school district shall provide the employee or job                     
applicant with a Pretest Notice in the form of Attachment D to this                         
policy on which to acknowledge that the employee or job applicant                     
has received the school district’s drug and alcohol testing policy. 

2. Notice of Test Results 
Within three (3) working days after receipt of a test result report                       
from the testing laboratory, the school district shall inform in                   
writing an employee or job applicant who has undergone drug or                     
alcohol testing of a negative test result on an initial screening test                       
or of a negative or positive test result on a confirmatory test. 
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3. Notice of and Right to Test Result Report 
Within three (3) working days after receipt of a test result report                       
from the testing laboratory, the school district shall inform in                   
writing, an employee or job applicant who has undergone drug or                     
alcohol testing of the employee or job applicant’s right to request                     
and receive from the school district a copy of the test result report                         
on any drug or alcohol test. 

4. Notice of and Right to Explain Positive Test Result 
a) If an employee or job applicant has a positive test result on a                         

confirmatory test, the school district shall provide him or her                   
with notice of the test results and, at the same time, written                       
notice of the right to explain the results and to submit                     
additional information. 

b) The school district may request that the employee or job                   
applicant indicate any over-the-counter or prescription           
medication that the individual is currently taking or has                 
recently taken and any other information relevant to the                 
reliability of, or explanation for, a positive test result. 

c) The employee may present verification of enrollment in the                 
medical cannabis patient registry as part of the employee’s                 
explanation.  

d) Within three (3) working days after notice of a positive test                     
result on a confirmatory test, an employee or job applicant                   
may submit information (in addition to any information               
already submitted) to the school district to explain that                 
result. 

5. Notice of and Right to Request Confirmatory Retests 
a) If an employee or job applicant has a positive test result on a                         

confirmatory test, the school district shall provide him or her                   
with notice of the test results and, at the same time, written                       
notice of the right to request a confirmatory retest of the                     
original sample at his or her expense. 

b) An employee or job applicant may request a confirmatory                 
retest of the original sample at his or her own expense after                       
notice of a positive test result on a confirmatory test. Within                     
five (5) working days after notice of the confirmatory test                   
result, the employee or job applicant shall notify the school                   
district in writing of his or her intention to obtain a                     
confirmatory retest. Within three (3) working days after               
receipt of the notice, the school district shall notify the                   
original testing laboratory that the employee or job applicant                 
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has requested the laboratory to conduct the confirmatory               
retest or to transfer the sample to another laboratory                 
licensed under Minn. Stat. § 181.953, Subd. 1 to conduct the                     
confirmatory retest. The original testing laboratory shall             
ensure that appropriate chain-of-custody procedures are           
followed during transfer of the sample to the other                 
laboratory. The confirmatory retest must use the same drug                 
or alcohol threshold detection levels as used in the original                   
confirmatory test. If the confirmatory retest does not               
confirm the original positive test result, no adverse               
personnel action based on the original confirmatory test may                 
be taken against the employee or job applicant. 

6. If an employee or job applicant has a positive test result on a                         
confirmatory test, the school district, at the time of providing                   
notice of the test results, shall also provide written notice to inform                       
him or her of other rights provided under Sections F. or G., below,                         
whichever is applicable. Attachments E and F to this policy provide                     
the Notices described in Paragraphs 2. through 6. of this Section E. 

F. Discharge and Discipline of Employees Whose Positions Do Not Require a                     
Commercial Driver’s License 

1. The school district may not discharge, discipline, discriminate               
against, request, or require rehabilitation of an employee on the                   
basis of a positive test result from an initial screening test that has                         
not been verified by a confirmatory test. 

2. In the case of a positive test result on a confirmatory test, the                         
employee shall be subject to discipline which includes, but is not                     
limited to, immediate suspension without pay and immediate               
discharge, pursuant to the provisions of this policy. 

3. The school district may not discharge an employee for whom a                     
positive test result on a confirmatory test was the first such result                       
for the employee on a drug or alcohol test requested by the school                         
district, unless the following conditions have been met: 

a) The school district has first given the employee an                 
opportunity to participate in, at the employee’s own expense                 
or pursuant to coverage under an employee benefit plan,                 
either a drug or alcohol counseling or rehabilitation program,                 
whichever is more appropriate, as determined by the school                 
district after consultation with a certified chemical abuse               
counselor or a physician trained in the diagnosis and                 
treatment of chemical dependency; and 
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b) The employee has either refused to participate in the                 
counseling or rehabilitation program or has failed to               
successfully complete the program, as evidenced by             
withdrawal from the program before its completion or by a                   
positive test result on a confirmatory test after completion of                   
the program. 

4. Notwithstanding Paragraph 1., the school district may temporarily               
suspend the tested employee or transfer that employee to another                   
position at the same rate of pay pending the outcome of the                       
confirmatory test and, if requested, the confirmatory retest,               
provided the school district believes that it is reasonably necessary                   
to protect the health or safety of the employee, co-employees or                     
the public. An employee who has been suspended without pay                   
must be reinstated with back pay if the outcome of the                     
confirmatory test or requested confirmatory retest is negative. 

5. The school district may not discharge, discipline, discriminate               
against, request, or require rehabilitation of an employee on the                   
basis of medical history information or the employee’s status as a                     
patient enrolled in the medical cannabis registry program revealed                 
to the school district, unless the employee was under an affirmative                     
duty to provide the information before, upon or after hire, or failing                       
to do so would violate federal law or regulations or cause the                       
school district to lose money or licensing-related benefit under                 
federal law or regulations.  

6. The school district may not discriminate against any employee in                   
termination, discharge, or any term of condition of employment or                   
otherwise penalize an employee based upon an employee               
registered patient’s positive drug test for cannabis components or                 
metabolites, unless the employee used, possessed, or was impaired                 
by medical cannabis on school district property during the hours of                     
employment.  

7. An employee must be given access to information in his or her                       
personnel file relating to positive test result reports and other                   
information acquired in the drug and alcohol testing process and                   
conclusions drawn from and actions taken based on the reports or                     
other acquired information. 

G. Withdrawal of Job Offer for an Applicant for a Position That Does Not                         
Require a Commercial Driver’s License 
If a job applicant has received a job offer made contingent on the                         
applicant’s passing drug and alcohol testing, the school district may not                     
withdraw the offer based on a positive test result from an initial screening                         
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test that has not been verified by a confirmatory test. In the case of a                             
positive test result on a confirmatory test, the school district may                     
withdraw the job offer. 

H. Chain-of-Custody Procedures 
The school district has established its own reliable chain-of-custody                 
procedures to ensure proper record keeping, handling, labeling, and                 
identification of the samples to be tested. The procedures require the                     
following: 

1. Possession of a sample must be traceable to the employee from                     
whom the sample is collected, from the time the sample is collected                       
through the time the sample is delivered to the laboratory; 

2. The sample must always be in the possession of, must always be in                         
view of, or must be placed in a secure area by a person authorized                           
to handle the sample; 

3. A sample must be accompanied by a written chain-of-custody                 
record; and 

4. Individuals relinquishing or accepting possession of the sample               
must record the time the possession of the sample was transferred                     
and must sign and date the chain-of-custody record at the time of                       
transfer. 

I. Privacy, Confidentiality and Privilege Safeguards 
1. Privacy Limitations 

A laboratory may only disclose to the school district test result data  
regarding the presence or absence of drugs, alcohol or their                   
metabolites in a sample tested. 

2. Confidentiality Limitations 
With respect to employees and job applicants, test result reports                   
and other information acquired in the drug or alcohol testing                   
process are private data on individuals as that phrase is defined in                       
Minn. Stat. Ch. 13, and may not be disclosed by the school district                         
or laboratory to another employer or to a third-party individual,                   
governmental agency, or private organization without the written               
consent of the employee or job applicant tested. 

3. Exceptions to Privacy and Confidentiality Disclosure Limitations 
Notwithstanding Paragraphs 1. and 2., evidence of a positive test                   
result on a confirmatory test may be: (1) used in an arbitration                       
proceeding pursuant to a collective bargaining agreement, an               
administrative hearing under Minn. Stat. Ch. 43A or other                 
applicable state or local law, or a judicial proceeding, provided that                     
information is relevant to the hearing or proceeding; (2) disclosed                   
to any federal agency or other unit of the United States                     
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government as required under federal law, regulation or order, or in                     
accordance with compliance requirements of a federal government               
contract; and (3) disclosed to a substance abuse treatment facility                   
for the purpose of evaluation or treatment of the employee. 

4. Privilege 
Positive test results from the school district drug or alcohol testing                     
program may not be used as evidence in a criminal action against                       
the employee or job applicant tested. 

J. Notice of Testing Policy to Affected Employees 
The school district shall provide written notice of this drug and alcohol                       
testing policy to all affected employees upon adoption of the policy, to a                         
previously non-affected employee upon transfer to an affected position                 
under the policy, and to a job applicant upon hire and before any testing of                             
the applicant if the job offer is made contingent on the applicant’s passing                         
drug and alcohol testing. Affected employees and applicants will                 
acknowledge receipt of this written notice in the form of Attachment G to                         
this policy. 

V. POSTING 
The school district shall post notice in an appropriate and conspicuous location                       
on its premises that it has adopted a drug and alcohol testing policy and that                             
copies of the policy are available for inspection during regular business hours by                         
its employees or job applicants in its personnel office or other suitable locations. 

  
  
Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 43A (State Personnel Management) 
Minn. Stat. §  152.22 (Medical Cannabis, Definitions) 
Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 
Minn. Stat. § 152.32 (Protections for Registry Program               
Participation)  
Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the  
Workplace) 
Minn. Stat. § 221.031 (Motor Carrier Rules) 
49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act                 
of 1991) 
49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations) 
49 C.F.R. Parts 40 and 382 (Department of Transportation Rules                   
Implementing Omnibus Transportation Employee Testing Act of             
1991) 
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Cross-References: Princeton Policy 403 (Discipline, Suspension, and Dismissal of                 
School  District Employees) 
Princeton Policy 406 (Public and Private Personnel Data) 
Princeton Policy 417 (Chemical Use and Abuse) 
Princeton Policy 418 (Drug-Free Workplace/Drug-Free School) 

  
 
Adopted: March 26, 1991 

Revised: October 25, 2005 
Revised: December 14, 2010 

Revised: May 19, 2015 
Revised: August 16, 2016 

Reviewed: December 18, 2018 
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PRINCETON PUBLIC SCHOOLS 
POLICY 498 - Substitute (Casual and Long-Term), Homebound Teachers, 

and Classified Staff Employment 
 
  

I. PURPOSE  

The purpose of this policy is to ensure school administrators and staff members                         
consistently implement and administer the wage, benefit, license, PELRA and                   
tenure package for short-call and long-call substitute teachers. 

II. GENERAL STATEMENT OF POLICY  

The superintendent or his/her designee shall develop a comprehensive policy to                     
cover issues surrounding the employment of substitute teachers. 

III. DEFINITION AND LICENSURE 

Under the MInnesota Rules, substitute teachers are divided into two classes,                     
long call substitute teachers, and short call substitute teachers. Both classes are                       
required to hold licenses, and are defined by Min.. R. 8700 as follows: 

A. Subpart. 1 Short call substitute teacher . A short call substitute teacher is                       
one who teaches on a day-to-day basis not to exceed 15 consecutive                       
days replacing the same teacher. A short call substitute teacher shall hold                       
a Minnesota license or short call substitute license. These licenses are                     
valid for functioning as a short call substitute teacher at all grade levels in                           
all fields. 

B. Subpart. 2. Long call substitute teacher. A long call substitute teacher is                       
one who replaces the same teacher for 15 or more consecutive days. Long                         
call substitute teachers shall hold an entrance or continuing license for                     
each licensure area taught or a variance must be approved by the                       
Department of Education.  

NOTE: All substitutes must be employed through Teachers on Call in                     
order to be employed in Princeton Public Schools.    
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IV. DURATION AND TENURE 

Minn. State.122A.44 addresses substitute teachers in the following manner: 

A. Subd. 1. The board must employ and contract with necessary qualified                     
teachers and discharge the same for cause. 

B. Subd. 2.  The board must not hire a substitute teacher except: 

1. For a duration of time of less than one school year to replace a                           
regular teacher who is absent; or 

2. For a duration of time equal to or greater than one school year to                           
replace a regular teacher on a leave of absence. 

If a substitute teacher is hired pursuant to paragraph (a), clause (2),                       
each full school year during which the teacher is employed by a                       
district pursuant to that clause shall be deemed one year of the                       
teacher’s probationary period of employment pursuant to either               
section 122A.40, subd. 5, 122A.41, subd. 2. The teacher shall be                     
eligible for continuing contract status pursuant to section 122A.                 
40, subd.7, or tenure status pursuant to section 122.41, subd 4,                     
after completion of the applicable probationary period. 

V. PELRA BARGAINING UNIT STATUS 

PELRA specifically states that the following employees are considered public                   
employee: 

A. “(1) An employee hired by a school district…(i) to replace an absent                       
teacher or faculty member who is  a  public employee, where the                     
replacement employee is employed more than 30 working days as a                     
replacement for that teacher or faculty member; or (ii) to take a teaching                         
position created due to increased enrollment curriculum expansion,               
courses which are a part of the curriculum whether offered annually or                       
not, or other appropriate reason.” Minn. Stat. 179A.03, Subd. 14. 

Even though substitute teachers who are hired for less than one year are                         
not covered by continuing contract rights under Minn. Stat. 122A.44                   
subd.2, they are covered by PELRA if they satisfy either of the above                         
conditions. All long call, working for more than 15 consecutive days,                     
substitute teachers, who are deemed public employees will be                 
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represented by the teachers bargaining unit because all substitute                 
teachers are required to hold a license. 

VI. WAGE DETERMINATION 

A. Short Call/Casual Substitutes: The daily rate of pay for casual/short call                     
subs is $125.00 per day; $135.00 per day for District # 4 477 retirees. 

B. Long Call Substitutes: After 15 days of consecutive work in the same                       
position, the long call substitute teacher is paid BA step A wages                       
retroactive to the first day of consecutive work.  

C. The Superintendent may employ a long call substitute at higher wage rate                       
if the position requires a Master’s Degree. 

VII. BENEFIT DETERMINATION 

1. Short call substitute teachers are not eligible for benefits through                   
Princeton Public Schools. 

2. Long call substitute teachers are eligible for the following benefits: 

a. Personal Leave:  

Personal leave on a prorated basis, is available for long-call                   
substitute teachers who have a signed contract. Personal leave is                   
prorated based on the FTE as designated in the long call substitute                       
contract. The maximum personal leave accrued is two (2) days per                     
school year if the long call substitute teacher works consistently for                     
one (1) school year. Personal leave is not carried over, or cashed                       
out for long call substitutes. 

b. Sick Leave: 

Sick leave, on a prorated basis, is available for long call substitute                       
teachers who have a signed contract. Sick leave is prorated on the                       
FTE as designated in the long call substitute contract. The                   
maximum sick leave accrued is 13 days per school year if the long                         
call substitute teacher works consistently for one (1) school year.                   
Sick leave is not carried over or cashed out for long call substitutes.   
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c. Insurance: 

Health, Dental, life and disability benefits are available for long call                     
substitute teachers who hold a position and have a signed contract                     
for 90 working days, or more, for at least 30 scheduled hours of                         
work per week in any given school year.  

d. Other: 

Benefits that are  not available for long call substitute teachers                   
include: 403b match, funeral, sabbatical, child care and adoption                 
leave.  

VIII. CONTRACT 

A Teacher hired as a long call substitute will be put on a long call substitute                               
teacher contract if the start and end date are known. 

IX. CLASSIFIED STAFF 

A. Substitutes: 

The rate of pay for all Substitutes for classified employees shall be $.25                         
less per hour than the lowest starting salary.  

1. Classified staff covering long term absences, more than 30 days,                   
shall be  eligible for the following benefits;  

a) Wage: Long-term substitute classified staff who are             
employed in the same position for more than 30 consecutive                   
days in any calendar year shall be paid in accordance with                     
provisions of the corresponding Master Agreement. 

b) Sick Leave: Sick leave, on a prorated basis, is available for                     
long call substitute employees working more than 30               
consecutive days. The maximum sick leave accrued in 9                 
days per school year if the long call substitute teacher works                     
consistently for one (1) school year. Sick leave is not carried                     
over or cashed out for long call substitutes. 

c) Insurance: Health, dental, life and disability are available for                 
classified long call substitutes who hold a position for 90                   
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working days, or more, for at least 30 scheduled hours of                     
work per week in any given school year. 

d) Other: Benefits that are  not available for long call substitute                   
teachers include: 403 b match, funeral, sabbatical, child care                 
and adoption leave.  

B. Homebound Teachers: 

The selection of homebound teachers shall be the responsibility of the                     
respective building principals. Salary shall be paid at the rate established                     
in negotiations. There shall be remuneration paid for mileage to and from                       
the student’s home.  

 
Legal References:  Minn. Stat. § 122A. 44 

Minn Stat. § 8700; 122A.40; 122A.41 
 

 
Adopted: February 7, 2017 

Revised: December 18, 2018 
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PRINCETON PUBLIC SCHOOLS  
POLICY 506-STUDENT DISCIPLINE 

I. PURPOSE 
  

The purpose of this policy is to ensure that students are aware of and comply 
with the school district’s expectations for student conduct. Such compliance will                     
enhance the school district’s ability to maintain discipline and ensure that there is                         
no interference with the educational process. The school district will take                     
appropriate disciplinary action when students fail to adhere to the Code of                       
Student Conduct established by this policy. 

  

II. GENERAL STATEMENT OF POLICY 
  

The school board recognizes that individual responsibility and mutual respect are 
essential components of the educational process.  The school board further 
recognizes that nurturing the maturity of each student is of primary importance                       
and is closely linked with the balance that must be maintained between authority                         
and self-discipline as the individual progresses from a child’s dependence on                     
authority to the more mature behavior of self-control. 

  
All students are entitled to learn and develop in a setting which promotes 
respect of self, others and property. Proper positive discipline can only result                       
from an environment which provides options and stresses student self-direction,                   
decision-making and responsibility. Schools can function effectively only with                 
internal discipline based on mutual understanding of rights and responsibilities.  
 
Students must conduct themselves in an appropriate manner that maintains a                     
climate in which learning can take place. Overall decorum affects student                     
attitudes and influences student behavior. Proper student conduct is necessary                   
to facilitate the education process and to create an atmosphere conducive to                       
high student achievement. 

 
Although this policy emphasizes the development of self-discipline, it is                   
recognized that there are instances when it will be necessary to administer                       
disciplinary measures. The position of the school district is that a fair and                         
equitable district-wide student discipline policy will contribute to the quality of                     
the student’s educational experience. This discipline policy is adopted in                   
accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minn.                       
Stat. § 121A.40-121A.56. 
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In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the 
school board, with the participation of school district administrators, teachers,                   
employees, students, parents, community members, and such other individuals                 
and organizations as appropriate, has developed this policy which governs                   
student conduct and applies to all students of the school district. 

  

III. AREAS OF RESPONSIBILITY 
A. The School Board . The school board holds all school personnel                   

responsible for the maintenance of order within the school district and                     
supports all personnel acting within the framework of this discipline                   
policy. 

B. Superintendent. The superintendent shall establish guidelines and             
directives to carry out this policy, hold all school personnel, students and                       
parents responsible for conforming to this policy, and support all school                     
personnel performing their duties within the framework of this policy. The                     
superintendent shall also establish guidelines and directives for using the                   
services of appropriate agencies for assisting students and parents. Any                   
guidelines or directives established to implement this policy shall be                   
submitted to the school board for approval and shall be attached as an                         
addendum to this policy. 

C. Principal. The school principal is given the responsibility and authority to                     
formulate building rules and regulations necessary to enforce this policy,                   
subject to final school board approval. The principal shall give direction                     
and support to all school personnel performing their duties within the                     
framework of this policy. The principal shall consult with parents of                     
students conducting themselves in a manner contrary to the policy. The                     
principal shall also involve other professional employees in the disposition                   
of behavior referrals and shall make use of those agencies appropriate for                       
assisting students and parents. A principal, in exercising his or her lawful                       
authority, may use reasonable force when it is necessary under the                     
circumstances to correct or restrain a student or prevent bodily harm or                       
death to another. 

  

D. Teachers. All teachers shall be responsible for providing a well-planned                   
teaching/learning environment and shall have primary responsibility for               
student conduct, with appropriate assistance from the administration. All                 
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teachers shall enforce the Code of Student Conduct. In exercising the                     
teacher’s lawful authority, a teacher may use reasonable force when it is                       
necessary under the circumstances to correct or restrain a student or                     
prevent bodily harm or death to another. 

  

E. Other School District Personnel. All school district personnel shall be                   
responsible for contributing to the atmosphere of mutual respect within                   
the school. Their responsibilities relating to student behavior shall be as                     
authorized and directed by the superintendent. A school employee,                 
school bus driver, or other agent of a school district, in exercising his or                           
her lawful authority, may use reasonable force when it is necessary under                       
the circumstances to restrain a student or prevent bodily harm or death to                         
another. 

  

F. Parents or Legal Guardians. Parents and guardians shall be held                   
responsible for the behavior of their children as determined by law and                       
community practice. They are expected to cooperate with school                 
authorities and to participate regarding the behavior of their children. 

  

G. Students. All students shall be held individually responsible for their                   
behavior and for knowing and obeying the Code of Student Conduct and                       
this policy. 

  

H. Community Members. Members of the community are expected to                 
contribute to the establishment of an atmosphere in which rights and                     
duties are effectively acknowledged and fulfilled. 

IV. STUDENT RIGHTS 

All students have the right to an education and the right to learn. 
  

V. STUDENT RESPONSIBILITIES 
  

All students have the responsibility: 
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A. For their behavior and for knowing and obeying all school rules,                     
regulations, policies and procedures; 

B. To attend school daily, except when excused, and to be on time to all                           
classes and other school functions; 

C. To pursue and attempt to complete the courses of study prescribed by the                         
state and local school authorities; 

D. To make necessary arrangements for making up work when absent from                     
school; 

E. To assist the school staff in maintaining a safe school for all students; 
F. To be aware of all school rules, regulations, policies and procedures,                     

including those in this policy, and to conduct themselves in accord with                       
them; 

G. To assume that until a rule or policy is waived, altered or repealed, it is in                               
full force and effect; 

H. To be aware of and comply with federal, state and local laws; 
I. To volunteer information in disciplinary cases should they have any                   

knowledge relating to such cases and to cooperate with school staff as                       
appropriate; 

J. To respect and maintain the school’s property and the property of others; 
K. To dress and groom in a manner which meets standards of safety and                         

health and common standards of decency and which is consistent with                     
applicable school district policy; 

L. To avoid inaccuracies in student newspapers or publications and refrain                   
from indecent or obscene language; 

M. To conduct themselves in an appropriate physical or verbal manner; and 
N. To recognize and respect the rights of others. 

VI. CODE OF STUDENT CONDUCT 
A. The following are examples of unacceptable behavior subject to                 

disciplinary action by the school district. These examples are not intended                     
to be an exclusive list. Any student who engages in any of these activities                           
shall be disciplined in accordance with this policy. This policy applies to all                         
school buildings, school grounds, and school property; school-sponsored               
activities or trips; school bus stops; school buses, school vehicles, school                     
contracted vehicles, or any other vehicles approved for school district                   
purposes; the area of entrance or departure from school premises or                     
events; and all school-related functions. This policy also applies to any                     
student whose conduct at any time or in any place interferes with or                         
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obstructs the mission or operations of the school district or the safety or                         
welfare of the student, other students, or employees. 

1. Violations against property including, but not limited to, damage to                   
or destruction of school property or the property of others, failure                     
to compensate for damage or destruction of such property, arson,                   
breaking and entering, theft, robbery, possession of stolen               
property, extortion, trespassing, unauthorized usage, or vandalism; 

2. The use of profanity or obscene language, or the possession of                     
obscene materials; 

3. Gambling, including, but not limited to, playing a game of chance                     
for  stakes; 

4. Violation of the school district’s Hazing Prohibition Policy; 
5. Attendance problems including, but not limited to, truancy,               

absenteeism, tardiness, skipping classes, or leaving school grounds               
without permission; 

6. Violation of the school district’s Student Attendance Policy; 
7. Opposition to authority using physical force or violence; 
8. Using, possessing, or distributing tobacco , tobacco-related devices,             

electronic cigarettes, or tobacco  p P araphernalia in violation of the                 
school district’s Tobacco-Free Environment Policy ; 

9. Using, possessing, distributing, intending to distribute, making a               
request to another person for (solicitation), or being under the                   
influence of alcohol or other intoxicating substances or look-alike                 
substances; 

10.Using, possessing, distributing, intending to distribute, making a               
request to another person for (solicitation), or being under the                   
influence of narcotics, drugs, or other controlled substances, or                 
look-alike substances, except as prescribed by a physician,               
including one student sharing prescription medication with another               
student; 

11.Using, possessing, or distributing items or articles that are illegal or                     
harmful to persons or property including, but not limited to, drug                     
paraphernalia; 

12.Using, possessing, or distributing weapons, or look-alike weapons               
or other dangerous objects; 

13.Violation of the school district’s Weapons Policy; 
14.Violation of the school district’s Violence Prevention Policy; 
15.Possession of ammunition including, but not limited to, bullets or                   

other projectiles designed to be used in or as a weapon; 
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16.Possession, use, or distribution of explosives or any compound or                   
mixture, the primary or common purpose or intended use of which                     
is to function as an explosive; 

17.Possession, use, or distribution of fireworks or any substance or                   
combination of substances or article prepared for the purpose of                   
producing a visible or an audible effect by combustion, explosion,                   
deflagration or detonation; 

18.Using an ignition device, including a butane or disposable lighter or                     
matches, inside an educational building and under circumstances               
where there is a risk of fire, except where the device is used in a                             
manner authorized by the school; 

19.Violation of any local, state or federal law as appropriate; 
20.Acts disruptive of the educational process, including, but not                 

limited to, disobedience, disruptive or disrespectful behavior,             
defiance of authority, cheating, insolence, insubordination, failure to               
identify oneself, improper activation of fire alarms, or bomb threats; 

21.Violation of the school district’s Internet Acceptable Use and Safety                   
Policy; 

22.Possession of nuisance devices or objects which cause distractions                 
and may facilitate cheating including, but not limited to, pagers,                   
radios, and phones, including picture phones; 

23.Violation of school bus or transportation rules or the school                   
district’s Student Transportation Safety Policy; 

24.Violation of parking or school traffic rules and regulations,including,                 
but not limited to, driving on school property in such a manner as                         
to endanger persons or property; 

25.Violation of directives or guidelines relating to lockers or improperly                   
gaining access to a school locker; 

26.Violation of the school district’s Search of Student Lockers, Desks,                   
Personal Possessions, and Student’s Person Policy; 

27.Violation of the school district’s Student Use and Parking of Motor                     
Vehicles; Patrols, Inspections, and Searches Policy; 

28.Possession or distribution of slanderous, libelous or pornographic               
materials; 

29.Violation of the school district’ Bullying Prohibition Policy; 
30.Student attire or personal grooming which creates a danger to                   

health or safety or creates a disruption to the educational process,                     
including clothing which bears a message which is lewd, vulgar, or                     
obscene, apparel promoting products or activities that are illegal for                   
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use by minors, or clothing containing objectionable emblems, signs,                 
words, objects, or pictures communicating a message that is racist,                   
sexist, or otherwise derogatory to a protected minority group or                   
which connotes gang membership; 

31.Criminal activity; 
32.Falsification of any records, documents, notes or signatures; 
33.Tampering with, changing, or altering records or documents of the                   

school District by any method including, but not limited to,                   
computer access or other electronic means; 

34.Scholastic dishonesty which includes, but is not limited to, cheating                   
on a school assignment or test, plagiarism, or collusion, including                   
the use of picture phones or other technology to accomplish this                     
end; 

35.Impertinent or disrespectful language toward teachers or other               
school district personnel; 

36.Violation of the school district’s Harassment and Violence Policy; 
37.Actions, including fighting or any other assaultive behavior, which                 

causes or could cause injury to the student or other persons or                       
which otherwise endangers the health, safety, or welfare of                 
teachers, students, other school district personnel, or other               
persons; 

38.Committing an act which inflicts great bodily harm upon another                   
person, even though accidental or a result of poor judgment; 

39.Violations against persons, including, but not limited to, assault or                   
threatened assault, fighting, harassment, interference or           
obstruction, attack with a weapon, or look-alike weapon, sexual                 
assault, illegal or inappropriate sexual conduct, or indecent               
exposure; 

40.Verbal assaults, or verbally abusive behavior, including, but not                 
limited to, use of words, symbols, acronyms, or language that is                     
discriminatory, abusive, obscene, threatening, intimidating or that             
degrades other people; 

41.Physical or verbal threats including, but not limited to, the staging                     
or reporting of dangerous or hazardous situations that do not                   
Exist; 

42.Inappropriate, abusive, threatening, or demeaning actions based on               
race, color, creed, religion, sex, gender identity, marital status,                 
status with regard to public assistance, disability, national origin or                   
sexual orientation; 
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43.Violation of the school district’s Distribution of Non               
School-Sponsored Materials on School Premises by Students and               
Employees Policy; 

44.Violation of the school district’s one-to-one device rules and                 
regulations; 

45.Violation of school rules, regulations, policies, or             
procedures,including, but not limited to, those policies specifically               
enumerated in this policy; 

46.Other acts, as determined by the school district, which are                   
disruptive of the educational process or dangerous or detrimental                 
to the student or other students, school district personnel or                   
surrounding persons, or which violate the rights of others or which                     
damage or endanger the property of the school, or which                   
otherwise interferes with or obstruct the mission or operations of                   
the school district or the safety or welfare of students or                     
employees. 

VII. DISCIPLINARY ACTION OPTIONS 

The general policy of the school district is to utilize progressive discipline to the                           
extent reasonable and appropriate based upon the specific facts and                   
circumstances of student misconduct. The specific form of discipline chosen in a                       
particular case is solely within the discretion of the school district. At a                         
minimum, violation of school district rules, regulations, policies or procedures will                     
result in discussion of the violation and a verbal warning. The school district                         
shall, however, impose more severe disciplinary sanctions for any violation,                   
including exclusion or expulsion, if warranted by the student’s misconduct, as                     
determined by the school district. Disciplinary action may include, but is not                       
limited to, one or more of the following: 

A. Student conference with teacher, principal, counselor or other school                 
District personnel, and verbal warning; 

B. Confiscation by school district personnel and/or by law enforcement of                   
any item, article, object, or thing, prohibited by, or used in the violation of,                           
any school district policy, rule, regulation, procedure, or state or federal                     
law. If confiscated by the school district, the confiscated item, article,                     
object, or thing will be released only to the parent/guardian following the                       
completion of any investigation or disciplinary action instituted or taken                   
related to the violation. 

C. Parent contact; 
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D. Parent conference; 
E. Removal from class; 
F. In-school suspension; 
G. Suspension from extracurricular activities; 
H. Detention or restriction of privileges; 
I. Loss of school privileges; 
J. In-school monitoring or revised class schedule; 
K. Referral to in-school support services; 
L. Referral to community resources or outside agency services; 
M. Financial restitution; 
N. Referral to police, other law enforcement agencies, or other appropriate                   

authorities; 
O. A request for a petition to be filed in district court for juvenile delinquency                           

adjudication; 
P. Out-of-school suspension under the Pupil Fair Dismissal Act; 
Q. Preparation of an admission or readmission plan; 
R. Saturday school; 
S. Expulsion under the Pupil Fair Dismissal Act; 
T. Exclusion under the Pupil Fair Dismissal Act; and/or 
U. Other disciplinary action as deemed appropriate by the school district. 

VIII. REMOVAL OF STUDENTS FROM CLASS 
A. The teacher of record shall have the general control and government of                       

the classroom. Teachers have the responsibility of attempting to modify                   
disruptive student behavior by such means as conferring with the student,                     
using positive reinforcement, assigning detention or other consequences,               
or contacting the student’s parents. When such measures fail, or when                     
the teacher determines it is otherwise appropriate based upon the                   
student’s conduct, the teacher shall have the authority to remove the                     
student from class pursuant to the procedures established by this                   
discipline policy. “Removal from class” and “removal” mean any actions                   
taken by a teacher, principal, or other school district employee to prohibit                       
a student from attending a class or activity period for a period of time not                             
to exceed five (5) days, pursuant to this discipline policy. 

Grounds for removal from class shall include any of the following: 

1. Willful conduct that significantly disrupts the rights of others to an                     
education, including conduct that interferes with a teacher’s ability                 
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to teach or communicate effectively with students in a class or with                       
the ability of other students to learn; 

2. Willful conduct that endangers surrounding persons, including             
school district employees, the student or other students, or the                   
property of the school; 

3. Willful violation of any school rules, regulations, policies or                 
procedures, including the Code of Student Conduct in this policy; or 

4. Other conduct, which in the discretion of the teacher or                   
administration, requires removal of the student from class. 

Such removal shall be for at least one (1) activity period or class period of                             
instruction for a given course of study and shall not exceed five (5) such                           
periods. 

A student must be removed from class immediately if the student                     
engages in assault or violent behavior. “Assault” is an act done with intent                         
to cause fear in another of immediate bodily harm or death; or the                         
intentional infliction of, or attempt to inflict, bodily harm upon another. The                       
removal from class shall be for a period of time deemed appropriate by                         
the principal, in consultation with the teacher.  

B. If a student is removed from class more than five (5) times in a school                             
year, the school district shall notify the parent or guardian of the student’s                         
fifth removal from class and make reasonable attempts to convene a                     
meeting with the student’s parent or guardian to discuss the problem that                       
is causing the student to be removed from class. 

C.  Procedures for Removal of a Student From a Class. 
1. The Princeton School District shall follow the Minnesota Pupil Fair                   

Dismissal Act in all cases requiring student removal from a class. 
2. Teachers may refer a student for removal to the building principal                     

who will determine the length of time the student shall remain out                       
of the classroom. 

3. Teachers and Principals shall use the Building Discipline Referral                 
Form for reporting incidents requiring removal. 

4. Building shall modify these procedures to adjust for age of                   
students. 

D. Responsibility for and Custody of a Student Removed From Class. 
1. Student shall be sent to the office of the respective building. 
2. Students shall walk to the office. 
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3. Students may be accompanied to the office at the discretion of the                       
referring staff member. The office shall be responsible for providing  
an escort. 

4. The principal or assistant principal of the building shall have control                     
and responsibility for the student after removal from class.   

E. Procedures for Return of a Student to a Class From Which the Student                         
Was Removed. 

1. The student shall return to class after serving the assigned amount                     
of time. 

2. All aspects of the readmission plan spelled out in the disciplinary                     
report must have been completed for return to class. 

F. Procedures for Notification. 
1. The student shall return to class after serving the assigned amount                     

of time. 
2. All aspects of the readmission plan spelled out in the disciplinary                     

report must have been completed for return to class. 
G. Disabled Students; Special Provisions. 

1. In the case of Special Education Students the District shall follow                     
the provisions of the State and Federal Laws in accord with the                       
Individuals with Disabilities Education Act. (IDEA). 

2. If circumstances warrant a Special Education Referral such referral                 
shall be made by the classroom teacher, the building Student                   
Assistance Team or the Parents. 

H. Procedures for Detecting and Addressing Chemical Abuse Problems of                 
Students While on School Premises. 

1. Establishment of a chemical abuse preassessment team pursuant               
to Minn. Stat. § 121A.26; 

2. Establishment of a school and community advisory team to address                   
chemical abuse problems in the district pursuant to Minn. Stat. §                     
121A.27; and 

3. Establishment of teacher reporting procedures to the chemical               
abuse preassessment team pursuant to Minn. Stat. § 121A.29. 

I. Procedures for Immediate and Appropriate Interventions Tied to               
Violations of the Code of Student Conduct. 

J. Any Procedures Determined Appropriate for Encouraging Early             
Involvement of Parents or Guardians in Attempts to Improve a Student’s                     
Behavior. 

K. Any Procedures Determined Appropriate for Encouraging Early Detection               
of Behavioral Problems. 
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IX. DISMISSAL 
A. “Dismissal” means the denial of the current educational program to any                     

student, including exclusion, expulsion and suspension. Dismissal does               
not include removal from class. 

The school district shall not deny due process or equal protection of the                         
law to any student involved in a dismissal proceeding which may result in                         
suspension, exclusion or expulsion. 

The school district shall not dismiss any student without attempting to                     
provide alternative educational services before dismissal proceedings,             
except where it appears that the student will create an immediate and                       
substantial danger to self or to surrounding persons or property. 

B. Violations leading to suspension, based upon severity, may also be                   
grounds for actions leading to expulsion, and/or exclusion. A student may                     
be dismissed on any of the following grounds: 

1. Willful violation of any reasonable school board regulation,               
including those found in this policy; 

2. Willful conduct that significantly disrupts the rights of others to an                     
education, or the ability of school personnel to perform their duties,                     
or school sponsored extracurricular activities; or 

3. Willful conduct that endangers the student or other students, or                   
surrounding persons, including school district employees, or             
property of the school. 

C. Suspension Procedures 
1. “Suspension” means an action by the school administration, under                 

rules promulgated by the School Board, prohibiting a student from                   
attending school for a period of no more than ten (10) school days;                         
provided, however, if a suspension is longer than five (5) school                     
days, the suspending administrator shall provide the             
superintendent with a reason for the longer term of suspension.                   
This definition does not apply to dismissal for one (1) school day or                         
less where a student with a disability does not receive regular or                       
special education instruction during that dismissal period. 

2. If a student’s total days of removal from school exceed ten (10)                       
cumulative days in a school year, the school district shall make                     
reasonable attempts to convene a meeting with the student and                   
the student’s parent or guardian before subsequently removing the                 
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student from school and, with the permission of the parent or                     
guardian, arrange for a mental health screening for the student at                     
the parent or guardian’s expense. The purpose of this meeting is to                       
attempt to determine the pupil’s need for assessment or other                   
services or whether the parent or guardian should have the student                     
assessed or diagnosed to determine whether the student needs                 
treatment for a mental health disorder. 

3. Each suspension action may include a readmission plan. The plan                   
shall include, where appropriate, a provision for implementing               
alternative educational services upon readmission which must not               
be used to extend the current suspension. A readmission plan                   
must not obligate a parent or guardian to provide psychotropic                   
drugs to their student as a condition of readmission. School                   
administration must not use the refusal of a parent or guardian to                       
consent to the administration of psychotropic drugs to their student                   
or to consent to a psychiatric evaluation, screening, or examination                   
of the student as a ground, by itself, to prohibit the student from                         
attending class or participating in a school-related activity, or as a                     
basis of a charge of child abuse, child neglect, or medical or                       
educational neglect. The school administration may not impose               
consecutive suspensions against the same student for the same                 
course of conduct, or incident of misconduct, except where the                   
student will create an immediate and substantial danger to self or                     
to surrounding persons or property or where the school district is in                       
the process of initiating an expulsion, in which case the school                     
administration may extend the suspension to a total of fifteen (15)                     
days. 

4. A child with a disability may be suspended. When a child with a                         
disability has been suspended for more than five (5) consecutive                   
days or ten (10) cumulative school days in the same year, and that                         
suspension does not involve a recommendation for expulsion or                 
exclusion or other change in placement under federal law, relevant                   
members of the child’s IEP team, including at least one of the                       
child’s teachers, shall meet and determine the extent to which the                     
child needs services in order to continue to participate in the                     
general education curriculum, although in another setting, and to                 
progress toward meeting the goals in the child’s IEP. That meeting                     
must occur as soon as possible, but no more than ten (10) days                         
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after the sixth (6th) consecutive day of suspension or the tenth                     
(10th) cumulative day of suspension has elapsed. 

5. The school administration shall implement alternative educational             
services when the suspension exceeds five (5) days. Alternative                 
educational services may include, but are not limited to, special                   
tutoring, modified curriculum, modified instruction, other           
modifications or adaptations, instruction through electronic media,             
special education services as indicated by appropriate             
assessments, homebound instruction, supervised homework, or           
enrollment in another district or in an alternative learning center                   
under Minn. Stat. § 123A.05 selected to allow the pupil to progress                       
toward meeting graduation standards under Minn. Stat. § 120B.02,                 
although in a different setting. 

6. The school administration shall not suspend a student from school                   
without an informal administrative conference with the student.  
The informal administrative conference shall take place before the                 
suspension, except where it appears that the student will create an                     
immediate and substantial danger to self or to surrounding persons                   
or property, in which case the conference shall take place as soon                       
as practicable following the suspension. At the informal               
administrative conference, a school administrator shall notify the               
student of the grounds for the suspension, provide an explanation                   
of the evidence the authorities have, and the student may present                     
the student’s version of the facts. A separate administrative                 
conference is required for each period of suspension. 

7. After school administration notifies a student of the grounds for                   
suspension, school administration may, instead of imposing the               
suspension, do one or more of the following: 

a) strongly encourage a parent or guardian of the student to                   
attend school with the student for one day; 

b) assign the student to attend school on Saturday as                 
supervised by the principal or the principal’s designee; and 

c) petition the juvenile court that the student is in need of                     
services under Minn. Stat. Ch. 260C. 

8. A written notice containing the grounds for suspension, a brief                   
statement of the facts, a description of the testimony, a                   
readmission plan, and a copy of the Minnesota Pupil Fair Dismissal                     
Act, Minn. Stat. § 121A.40-121A.56, shall be personally served                 
upon the student at or before the time the suspension is to take                         
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effect, and upon the student’s parent or guardian by mail within                     
forty-eight (48) hours of the conference. (See attached sample                 
Notice of Suspension.) 

9. The school administration shall make reasonable efforts to notify                 
the student’s parent or guardian of the suspension by telephone as                     
soon as possible following suspension. 

10.In the event a student is suspended without an informal                   
administrative conference on the grounds that the student will                 
create an immediate and substantial danger to surrounding               
persons or property, the written notice shall be served upon the                     
student and the student’s parent or guardian within forty-eight                 
(48) hours of the suspension. Service by mail shall be complete                     
upon mailing. 

11.Notwithstanding the foregoing provisions, the student may be               
suspended pending the school board’s decision in an expulsion or                   
exclusion proceeding, provided that alternative educational           
services are implemented to the extent that suspension exceeds                 
five (5) days. 

D. Expulsion and Exclusion Procedures 
1. “Expulsion” means a school board action to prohibit an enrolled                   

student from further attendance for up to twelve (12) months from                     
the date the student is expelled. The authority to expel rests with                       
the school board. 

2. “Exclusion” means an action taken by the school board to prevent                     
enrollment or reenrollment of a student for a period that shall not                       
extend beyond the school year. The authority to exclude rests with                     
the school board. 

3. All expulsion and exclusion proceedings will be held pursuant to                   
and in accordance with the provisions of the Minnesota Pupil Fair                     
Dismissal Act, Minn. Stat. §121A.40-121A.56. 

4. No expulsion or exclusion shall be imposed without a hearing,                   
unless the right to a hearing is waived in writing by the student and                           
parent or guardian. 

5. The student and parent or guardian shall be provided written                   
notice of the school district’s intent to initiate expulsion or exclusion                     
proceedings. This notice shall be served upon the student and his                     
or her parent or guardian personally or by mail, and shall contain a                         
complete statement of the facts; a list of the witnesses and a                       
description of their testimony; state the date, time and place of                     

15 

269



 

hearing; be accompanied by a copy of the Pupil Fair Dismissal Act,                       
Minn. Stat. § 121A.40-121A.56; describe alternative educational             
services accorded the student in an attempt to avoid the expulsion                     
proceedings; and inform the student and parent or guardian of their                     
right to: (1) have a representative of the student’s own choosing,                     
including legal counsel at the hearing; (2) examine the student’s                   
records before the hearing; (3) present evidence; and (4) confront                   
and cross-examine witnesses. The school district shall advise the                 
student’s parent or guardian that free or low-cost legal assistance                   
may be available and that a legal assistance resource list is                     
available from the Minnesota Department of Education (MDE). 

6. The hearing shall be scheduled within ten (10) days of the service                       
of the written notice unless an extension, not to exceed five (5)                       
days, is requested for good cause by the school district, student,                     
parent or guardian. 

7. All hearings shall be held at a time and place reasonably                     
convenient to the student, parent or guardian and shall be closed,                     
unless the student, parent or guardian requests an open hearing. 

8. The school district shall record the hearing proceedings at district                   
expense, and a party may obtain a transcript at its own expense. 

9. The student shall have a right to a representative of the student’s                       
own choosing, including legal counsel, at the student’s sole                 
expense. The school district shall advise the student’s parent or                   
guardian that free or low-cost legal assistance may be available                   
and that a legal assistance resource list is available from MDE. The                       
school board may appoint an attorney to represent the school                   
district in any proceeding. 

10.If the student designates a representative other than the parent or                     
guardian, the representative must have a written authorization               
from the student and the parent or guardian providing them with                     
access to and/or copies of the student’s records. 

11.All expulsion or exclusion hearings shall take place before and be                     
conducted by an independent hearing officer designated by the                 
school district. The hearing shall be conducted in a fair and                     
impartial manner. Testimony shall be given under oath and the                   
hearing officer shall have the power to issue subpoenas and                   
administer oaths. 

12.At a reasonable time prior to the hearing, the student, parent or                       
guardian, or authorized representative shall be given access to all                   
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school district records pertaining to the student, including any tests                   
or reports upon which the proposed dismissal action may be                   
based. 

13.The student, parent or guardian, or authorized representative, shall                 
have the right to compel the presence of any school district                     
employee or agent or any other person who may have evidence                     
upon which the proposed dismissal action may be based, and to                     
confront and cross-examine any witnesses testifying for the school                 
district. 

14.The student, parent or guardian, or authorized representative, shall                 
have the right to present evidence and testimony, including expert                   
psychological or educational testimony. 

15.The student cannot be compelled to testify in the dismissal                   
proceedings. 

16.The hearing officer shall prepare findings and a recommendation                 
based solely upon substantial evidence presented at the hearing,                 
which must be made to the school board and served upon the                       
parties within two (2) days after the close of the hearing. 

17.The school board shall base its decision upon the findings and                     
recommendation of the hearing officer and shall render its decision                   
at a meeting held within five (5) days after receiving the findings                       
and recommendation. The school board may provide the parties                 
with the opportunity to present exceptions and comments to the                   
hearing officer’s findings and recommendation provided that             
neither party presents any evidence not admitted at the hearing.                   
The decision by the school board must be based on the record,                       
must be in writing, and must state the controlling factors on which                       
the decision is made in sufficient detail to apprise the parties and                       
the Commissioner of Education (Commissioner) of the basis and                 
reason for the decision. 

18.A party to an expulsion or exclusion decision made by the school                       
board may appeal the decision to the Commissioner within                 
twenty-one (21) calendar days of school board action pursuant to                   
Minn. Stat. § 121A.49. The decision of the school board shall be                       
implemented during the appeal to the Commissioner. 

19.The school district shall report any suspension, expulsion or                 
exclusion action taken to the appropriate public service agency,                 
when the student is under the supervision of such agency. 
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20.The school district must report, through the MDE electronic                 
reporting system, each expulsion or exclusion within thirty (30)                 
days of the effective date of the action to the Commissioner. This                       
report must include a statement of alternative educational services                 
given the student and the reason for, the effective date, and the                       
duration of the exclusion or expulsion. The report must also                   
include the student’s age, grade, gender, gender identity, race, and                   
special education status. The dismissal report must include state                 
student identification numbers of affected students. 

21.Whenever a student fails to return to school within ten (10) school                       
days of the termination of dismissal, a school administrator shall                   
inform the student and his/her parent or guardian by mail of the                       
student’s right to attend and to be reinstated in the school district. 

X. ADMISSION OR READMISSION PLAN 

A school administrator shall prepare and enforce an admission or readmission                     
plan for any student who is excluded or expelled from school. The plan may                           
include measures to improve the student’s behavior, including completing a                   
character education program consistent with Minn. Stat. § 120B.232, Subd. 1,                     
and require parental involvement in the admission or readmission process, and                     
may indicate the consequences to the student of not improving the student’s                       
behavior.The readmission plan must not obligate parents to provide a                   
sympathomimetic medication for their child as a condition of readmission. 

XI. NOTIFICATION OF POLICY VIOLATIONS 

Notification of any violation of this policy and resulting disciplinary action shall                       
be as provided herein, or as otherwise provided by the Pupil Fair Dismissal Act                           
or other applicable law. The teacher, principal or other school district official may                         
provide additional notification as deemed appropriate. 

In addition, the school district must report, through the MDE electronic reporting                       
system, each physical assault of a school district employee by a student within                         
thirty (30) days of the assault. This report must include a statement of the                           
alternative educational services or other sanction, intervention, or resolution                 
given to the student in response to the assault and the reason for, the effective                             
date, and the duration of the exclusion or expulsion or other sanction,                       
intervention, or resolution. The report must also include the student’s age, grade,                       
gender, race, and special education status.  

18 

272



 

XII. STUDENT DISCIPLINE RECORDS 

The policy of the school district is that complete and accurate student discipline                         
records be maintained. The collection, dissemination, and maintenance of                 
student discipline records shall be consistent with applicable school district                   
policies and federal and state law, including the Minnesota Government Data                     
Practices Act, Minn. Stat. Ch. 13. 

XIII. DISABLED STUDENTS 

Students who are currently identified as eligible under the IDEA or Section 504                         
will be subject to the provisions of this policy, unless the student’s IEP or 504                             
plan specifies a necessary modification. 

Before initiating an expulsion or exclusion of a student with a disability, relevant                         
members of the child’s IEP team and the child’s parent shall, consistent with                         
federal law, conduct a manifestation determination and determine whether the                   
child’s behavior was (i) caused by or had a direct and substantial relationship to                           
the child’s disability and (ii) whether the child’s conduct was a direct result of a                             
failure to implement the child’s IEP. If the student’s educational program is                       
appropriate and the behavior is not a manifestation of the student’s disability, the                         
school district will proceed with discipline – up to and including expulsion – as if                             
the student did not have a disability, unless the student’s educational program                       
provides otherwise. If the team determines that the behavior subject to                     
discipline is a manifestation of the student’s disability, the team shall conduct a                         
functional behavioral assessment and implement a behavioral intervention plan                 
for such student provided that the school district had not conducted such                       
assessment prior to the manifestation determination before the behavior that                   
resulted in a change of placement. Where a behavioral intervention plan                     
previously has been developed, the team will review the behavioral intervention                     
plan and modify it as necessary to address the behavior. 

When a student who has an IEP is excluded or expelled for misbehavior that is                             
not a manifestation of the student’s disability, the school district shall continue to                         
provide special education and related services during the period of expulsion or                       
exclusion. 

XIV. OPEN ENROLLED STUDENTS 
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The school district may terminate the enrollment of a nonresident student                     
enrolled under an Enrollment Option Program (Minn. Stat. § 124D.03) or                     
Enrollment in Nonresident District (Minn. Stat. § 124D.08) at the end of a school                           
year if the student meets the definition of a habitual truant, the student has been                             
provided appropriate services for truancy (Minn. Stat. Ch. 260A), and the                     
student’s case has been referred to juvenile court. The school district may also                         
terminate the enrollment of a nonresident student over the age of sixteen (16)                         
enrolled under an Enrollment Options Program if the student is absent without                       
lawful excuse for one or more periods of fifteen (15) school days and has not                             
lawfully withdrawn from school. 

XV. DISTRIBUTION OF POLICY 

The school district will notify students and parents of the existence and contents                         
of this policy in such manner as it deems appropriate. Copies of this discipline                           
policy shall be made available to all students and parents at the commencement                         
of each school year and to all new students and parents upon enrollment. This                           
policy shall also be available upon request in each principal’s office. 

  

XVI. REVIEW OF POLICY 

The principal and representatives of parents, students and staff in each school                       
building shall confer at least annually to review this discipline policy, determine if                         
the policy is working as intended, and to assess whether the discipline policy has                           
been enforced. Any recommended changes shall be submitted to the                   
superintendent for consideration by the school board, which shall conduct an                     
annual review of this policy. 

  
  
Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota               
Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.27 (School and Community Advisory Team) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
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Minn. Stat. § 121A.582 (Reasonable Force) 
Minn. Stat. §§ 121A.60-121A.61 (Removal From Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (Area Learning Center Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (Enrollment in Nonresident District) 
Minn. Stat. Ch.125A (Students With Disabilities) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Court Act) 
20 U.S.C. § 1400-1487 (Individuals with Disabilities Education               
Improvement Act of 2004) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on                 
Buses) 
 

Cross References: Princeton Policy 413 (Harassment and Violence) 
Princeton Policy 501 (School Weapons) 
Princeton Policy 502 (Search of Student Lockers, Desks, Personal                 
Possessions, and Student’s Person) 
Princeton Policy 503 (Student Attendance) 
Princeton Policy 505 (Distribution of Non School-Sponsored             
Materials on School Premises by Students and Employees) 
Princeton Policy 514 (Bullying Prohibition Policy) 
Princeton Policy 524 (Internet Acceptable Use and Safety Policy) 
Princeton Policy 525 (Violence Prevention) 
Princeton Policy 526 (Hazing Prohibition) 
Princeton Policy 527 (Student Use and Parking of Motor Vehicles;                   
Patrols, Inspections, and Searches) 
Princeton Policy 610 (Field Trips) 
Princeton Policy 709 (Student Transportation Safety Policy) 

  
   

Adopted:  May, 18, 1984 
Revised:  May, 1994 

Revised:  August 27, 1996 
Inserted Revised Appendices:  January 11, 2000 

Revised:  December 17, 2002 
Revised:  April 13, 2010 
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Revised:  May 24, 2011 
Revised:  June 12, 2012 

Reviewed: October 8, 2013 
Revised: October 20, 2015 
Revised: August 16, 2016 

Revised: December 18, 2018 
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NOTICE OF SUSPENSION 
 
(Date)  
(Name of Parent or Guardian) 
(Address) 
(City, State, Zip) 
  
Dear (Parent or Guardian) 
  
(​Name of Student​) has been suspended from (​name of school​) for (​number of days​) 
commencing on (​date​). 
  
The grounds for suspension are: 
  
  
Briefly, the facts that have been determined are: 
  
  
The testimony received was: 
  
  
An administrative conference to determine the above was conducted before 
  
_________________________, at ______________ on __________________ 
  (Name of Administrator)      (Time)  (Date) 
  
pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed. 
  
The plan of readmission is: 
  
  
Alternative educational services in the form of homework will be available to be picked up at 
the school after ​          [date]  . 
  
While suspended, the student may not come on any school campus except with you for the 
purpose of discussing conduct. 
  
If you have any questions, please call. 
  
Sincerely, 
  
  
  _____________________________ 
  Administrator 
 Enc:  Minn. Stat. §§ 121A.40-121A.56 
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PRINCETON PUBLIC SCHOOLS 
POLICY 522 - STUDENT SEX NONDISCRIMINATION 

 

I. PURPOSE 

Students are protected from discrimination on the basis of sex pursuant to Title                         
IX of the Education Amendments of 1972 and the Minnesota Human Rights Act.                         
The purpose of this policy is to provide equal educational opportunity for all                         
students and to prohibit discrimination on the basis of sex or gender identity. 

II. GENERAL STATEMENT OF POLICY 

A. The school district provides equal educational opportunity for all students,                   
and does not unlawfully discriminate on the basis of sex. No student will                         
be excluded from participation in, denied the benefits of, or otherwise                     
subjected to discrimination under any educational program or activity                 
operated by the school district on the basis of sex or gender identity. 

B. Every school district employee shall be responsible for complying with                   
this policy. 

C. The school board hereby designates Human Resource Director at 706                   
First Street, Princeton, Minnesota 55371 (763-389-6181) as its Title IX                   
Coordinator. This employee coordinates the school district’s efforts to                 
comply with and carry out is responsibilities under Title IX. 

D. Any student, parent or guardian having questions regarding the                 
application of Title IX and its regulations and/or this policy should discuss                       
them with the Title IX coordinator. Questions relating solely to Title IX and                         
its regulations may be referred to the Assistant Secretary for Civil Rights                       
of the United States Department of Education. In the absence of a specific                         
designee, an inquiry or complaint should be referred to the superintendent                     
or the school district human rights officer.  

III. REPORTING GRIEVANCE PROCEDURES 

A. Any student who believes he or she has been the victim of unlawful sex                           
discrimination by a teacher, administrator or other school district                 
personnel, or any person with knowledge or belief of conduct which may                       
constitute unlawful sex discrimination toward a student should report the                   
alleged acts immediately to an appropriate school district official                 
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designated by this policy or may file a grievance. The school district                       
encourages the reporting party or complainant to use the report form                     
available from the principal of each building or available from the school                       
district office, but oral reports shall be considered complaints as well.                     
Nothing in this policy shall prevent any person from reporting unlawful                     
sex discrimination toward a student directly to a school district human                     
rights officer or to the superintendent.  

B. In Each School Building. The building principal is the person responsible                     
for receiving oral or written reports or grievances of unlawful sex                     
discrimination toward a student at the building level. Any adult school                     
district personnel who receives a report of unlawful sex discrimination                   
toward a student shall inform the building principal immediately. 

C. Upon receipt of a report or grievance, the principal must notify the school                         
district human rights officer immediately, without screening or               
investigating the report. The principal may request, but may not insist                     
upon a written complaint. A written statement of the facts alleged will be                         
forwarded as soon as practicable by the principal to the human rights                       
officer. If the report was given verbally, the principal shall personally                     
reduce it to written form within 24 hours and forward it to the human                           
rights officer. Failure to forward any report or complaint of unlawful sex                       
discrimination toward a student as provided herein may result in                   
disciplinary action against the principal. If the complaint involves the                   
building principal, the complaint shall be made or filed directly with the                       
superintendent or the school district human rights officer by the reporting                     
party or complainant. 

D. The school board hereby designates Human Resource Director, at 706                   
1st St., Princeton, MN 55371, and phone number 763-389-6181, as the                     
school district human rights officer(s) to receive reports, complaints or                   
grievances of unlawful sex discrimination toward a student. If the                   
complaint involves a human rights officer, the complaint shall be filed                     
directly with the superintendent.  

E. The school district shall conspicuously post the names of the Human                     
Resource Director Title IX coordinator and human rights officer(s),                 
including office addresses of 706 1st St. Princeton, MN 55371 and                     
telephone number 763-389-6181. 
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F. Submission of a good faith complaint, grievance or report of unlawful sex                       
discrimination toward a student will not affect the complainant or                   
reporter’s future employment, grades or work assignments. 

G. Use of formal reporting forms is not mandatory. 

H. The school district will respect the privacy of the complainant, the                     
individual(s) against whom the complaint is filed, and the witnesses as                     
much as possible, consistent with the school district's legal obligations to                     
investigate, to take appropriate action, and to conform with any discovery                     
or disclosure obligations. 

IV. INVESTIGATION 

A. By authority of the school district, the human rights officer, upon receipt                       
of a report, complaint or grievance alleging unlawful sex discrimination                   
toward a student shall promptly undertake or authorize an investigation                   
The investigation may be conducted by school district officials or by a                       
third party designated by the school district. 

B. The investigation may consist of personal interviews with the                 
complainant, the individual(s) against whom the complaint is filed, and                   
others who may have knowledge of the alleged incident(s) or                   
circumstances giving rise to the complaint. The investigation may also                   
consist of any other methods and document deemed pertinent by the                     
investigator. 

C. In determining whether alleged conduct constitutes a violation of this                   
policy, the school district should consider the surrounding circumstances,                 
the nature of the behavior, past incidents or past or continuing patterns of                         
behavior, the relationships between the parties involved and the context                   
in which the alleged incidents occurred. Whether a particular action or                     
incident constitutes a violation of this policy requires a determination                   
based on all the facts and surrounding circumstances. 

D. In addition, the school district may take immediate steps, at its discretion,                       
to protect the complainant, pupils, teachers, administrators or other                 
school personnel pending completion of an investigation of alleged                 
unlawful sex discrimination toward a student.  
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E. The investigation will be completed as soon as practicable. The school                     
district human rights officer shall make a written report to the                     
superintendent upon completion of the investigation. If the complaint                 
involves the superintendent, the report may be filed directly with the                     
school board. The report shall include a determination of whether the                     
allegations have been substantiated as factual and whether they appear                   
to be violations of this policy. 

V. SCHOOL DISTRICT ACTION 

A. Upon conclusion of the investigation and receipt of a report, the school                       
district will take appropriate action. Such action may include, but is not                       
limited to, warning, suspension, exclusion, expulsion, transfer,             
remediation, termination or discharge. School district action taken for                 
violation of this policy will be consistent with requirements of applicable                     
collective bargaining agreements, Minnesota and federal law and school                 
district policies. 

B. The result of the school district’s investigation of each complaint filed                     
under these procedures will be reported in writing to the complainant by                       
the school district in accordance with state and federal law regarding data                       
or records privacy. 

VI. REPRISAL 

The school district will discipline or take appropriate action against any pupil,                       
teacher, administrator or other school personnel who retaliates against any                   
person who reports alleged unlawful sex discrimination toward a student or any                       
person who testifies, assists or participates in an investigation, or who testifies,                       
assists or participates in a proceeding or hearing relating to such unlawful sex                         
discrimination. Retaliation includes, but is not limited to, any form of intimidation,                       
reprisal or harassment. 

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

These procedures do not deny the right of any individual to pursue other                         
avenues of recourse which may include filing charges with the Minnesota                     
Department of Human Rights, initiating civil action or seeking redress under                     
state criminal statutes and/or federal law, or contacting the Office of Civil Rights                         
for the United States Department of Education. 
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VIII. DISSEMINATION OF POLICY AND EVALUATION 

A. This policy shall be made available to all students, parents/guardians of                     
students, staff members, employee unions and organizations. 

B. The school district shall review this policy and the school district’s                     
operation for compliance with state and federal laws prohibiting                 
discrimination on a continuous Basis. 

 

 

Legal References:  Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. Ch. 363 (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of                     
1972) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

 

Cross References: Princeton Policy 102 (Equal Educational Opportunity) 

Princeton Policy 413 (Harassment and Violence) 

Princeton Policy 528 (Student Parental, Family, and Marital Status                 
Nondiscrimination) 
 
 
 

Adopted: May 11, 2004 
Revised: November 24, 2009 

Reviewed: March 22, 2011 
Reviewed: May 8, 2012 

Revised: October 8, 2013 
Revised: January 20, 2015 

Revised: March 21, 2017 
Reviewed: December 18, 2018 
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BerganKDV, Ltd. 
bergankdv.com 

Report on Matters Identified as a Result of 

the Audit of the Financial Statements 
 

 

 

To the School Board and Management 

Independent School District No. 477 

Princeton, Minnesota 
 

 

In planning and performing our audit of the financial statements of  the governmental 

activities, each major fund, and the aggregate remaining fund information of Independent 

School District No. 477, Princeton, Minnesota as of and for the year ended June 30, 2018, in 

accordance with auditing standards generally accepted in the United States of America, we 

considered the District's internal control over financial reporting (internal control) as a basis 

for designing audit procedures that are appropriate in the circumstances for the purpose of 

expressing our opinions on the financial statements, but not for the purpose of expressing an 

opinion on the effectiveness of the District's internal control. Accordingly, we do not express 

an opinion on the effectiveness of the District's internal control.  
 

Our consideration of internal control was for the limited purpose described in the preceding 

paragraph and was not designed to identify all deficiencies in internal control that might be 

material weaknesses or significant deficiencies and, therefore, material weaknesses or 

significant deficiencies may exist that have not been identified. In addition, because of 

inherent limitations in internal control, including the possibility of management override of 

controls, misstatements due to error, or fraud may occur and not be detected by such 

controls. 
 

A deficiency in internal control exists when the design or operation of a control does not 

allow management or employees, in the normal course of performing their assigned 

functions, to prevent, or detect and correct misstatements on a timely basis. A material 

weakness is a deficiency, or a combination of deficiencies, in internal control over financial 

reporting, such that there is a reasonable possibility that a material misstatement of the 

District's financial statements will not be prevented, or detected and corrected on a timely 

basis. A reasonable possibility exists when the likelihood of an event occurring is either 

reasonably possible or probable as defined as follows:  reasonably possible – the chance of 

the future event or events occurring is more than remote but less than likely; probable – the 

future event or events are likely to occur. We did not identify any deficiencies in internal 

control that we consider to be material weaknesses. 
 

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control 

that is less severe than a material weakness, yet important enough to merit attention by those 

charged with governance.  
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The accompanying memorandum also includes financial analysis provided as a basis for 

discussion. The matters discussed herein were considered by us during our audit and they do 

not modify the opinion expressed in our Independent Auditor's Report dated October 26, 

2018, on such statements. 

 

This communication is intended solely for the information and use of management, the 

School Board, others within the District, and state oversight agencies and is not intended to 

be, and should not be, used by anyone other than these specified parties. 

 

 

 

 
St. Cloud, Minnesota 

October 26, 2018 
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Independent School District No. 477 

Required Communication 

 

 

We have audited the financial statements of the governmental activities, each major fund, and the 

aggregate remaining fund information of the District as of and for the year ended June 30, 2018. 

Professional standards require that we advise you of the following matters related to our audit. 

 

OUR RESPONSIBILITY IN RELATION TO THE FINANCIAL STATEMENT AUDIT 
 

As communicated in our engagement letter, our responsibility, as described by professional standards, is 

to form and express opinions about whether the financial statements prepared by management with your 

oversight are presented fairly, in all material respects, in accordance with accounting principles 

generally accepted in the United States of America. Our audit of the financial statements does not 

relieve you or management of its respective responsibilities.  

 

In planning and performing our audit, we considered the District's internal control over financial 

reporting in order to determine our auditing procedures for the purpose of expressing our opinions on the 

financial statements and not to provide assurance on the internal control over financial reporting. We 

also considered internal control over compliance with requirements that could have a direct and material 

effect on a major federal program in order to determine our auditing procedures for the purpose of 

expressing our opinion on compliance and to test and report on internal control over compliance in 

accordance with the Uniform Guidance. 

 

As part of obtaining reasonable assurance about whether the District's financial statements are free of 

material misstatement, we performed tests of its compliance with certain provisions of laws, regulations, 

contracts, and grants. However, providing an opinion on compliance with those provisions was not an 

objective of our audit. Also in accordance with the Uniform Guidance, we examined, on a test basis, 

evidence about the District's compliance with the types of compliance requirements described in the 

U.S. Office of Management and Budget (OMB) Compliance Supplement applicable to each of its major 

federal programs for the purpose of expressing an opinion on the District's compliance with those 

requirements. While our audit provided a reasonable basis for our opinion, it did not provide a legal 

determination on the District's compliance with those requirements.  

 

Generally accepted accounting principles provide for certain required supplementary information (RSI) 

to supplement the basic financial statements. Our responsibility with respect to the RSI, which 

supplements the basic audit financial statements, is to apply certain limited procedures in accordance 

with generally accepted auditing standards. However, the RSI was not audited and, because the limited 

procedures do not provide us with sufficient evidence to express an opinion or provide any assurance, 

we do not express an opinion or provide any assurance on the RSI. 
 

Our responsibility for the supplementary information accompanying the financial statements, as 

described by professional standards, is to evaluate the presentation of the supplementary information in 

relation to the financial statements as a whole and to report on whether the supplementary information is 

fairly stated, in all material respects, in relation to the financial statements as a whole.  
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Independent School District No. 477 

Required Communication 
 

 

PLANNED SCOPE AND TIMING OF THE AUDIT 
 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 

financial statements; therefore, our audit involved judgment about the number of transactions to be 

examined and the areas to be tested. 
 

Our audit included obtaining an understanding of the District and its environment, including internal 

control, sufficient to assess the risks of material misstatement of the financial statements and to design 

the nature, timing, and extent of further audit procedures. Material misstatements may result from 

(1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 

governmental regulations that are attributable to the District or to acts by management or employees 

acting on behalf of the District.  

 

COMPLIANCE WITH ALL ETHICS REQUIREMENTS REGARDING INDEPENDENCE  

 

The engagement team, others in our firm, as appropriate, our firm, and our network firms have complied 

with all relevant ethical requirements regarding independence.  
 

QUALITATIVE ASPECTS OF SIGNIFICANT ACCOUNTING PRACTICES 

 

Management has the responsibility to select and use appropriate accounting policies. A summary of the 

significant accounting policies adopted by the District is included in the notes to financial statements. 

There have been no initial selection of accounting policies and no changes to significant accounting 

policies or their application during 2018. We noted no transactions entered into by the District during 

the year for which there is a lack of authoritative guidance or consensus. All significant transactions 

have been recognized in the financial statements in the proper period. 
 

Accounting estimates are an integral part of the financial statements prepared by management and are 

based on management's knowledge and experience about past and current events and assumptions about 

future events. Certain accounting estimates are particularly sensitive because of their significance to the 

financial statements and because of the possibility that future events affecting them may differ 

significantly from those expected. The most sensitive estimates affecting the financial statements were: 
 

Depreciation – The District is currently depreciating its capital assets over their estimated useful 

lives, as determined by management, using the straight-line method. 
 

General Education and Special Education Aid – General Education Aid is an estimate until average 

daily membership (ADM) values are final. Since this is normally not done until after the reporting 

deadline, this Aid is an estimate. Special Education Aid is also dependent upon ADM value; 

however, in addition to those, this Aid is dependent on the availability of monies and complex 

formulas that are finalized after reporting deadlines. 
 

Total Other Post Employment Benefits (OPEB) Liability, Deferred Outflows of Resources Related 

to OPEB, and Deferred Inflows of Resources Related to OPEB – These balances are based on an 

actuarial study using the estimates of future obligations of the District for post employment 

benefits.  
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Independent School District No. 477 

Required Communication 
 

 

QUALITATIVE ASPECTS OF ACCOUNTING PRACTICES (CONTINUED) 

 

Net Pension Liability, Deferred Outflows of Resources Related to Pensions and Deferred Inflows 

of Resources Related to Pensions – These balances are based on an allocation by the pension 

plans using estimates based on contributions. 

 

We evaluated the key factors and assumptions used to develop the accounting estimates in determining 

that they are reasonable in relation to the financial statements taken as a whole. 

 

The financial statement disclosures are neutral, consistent, and clear. 
 

SIGNIFICANT DIFFICULTIES ENCOUNTERED DURING THE AUDIT 

 

We encountered no significant difficulties in dealing with management relating to the performance of 

the audit. 
 

UNCORRECTED AND CORRECTED MISSTATEMENTS 

 

Professional standards require us to accumulate all known and likely misstatements identified during the 

audit, other than those that are clearly trivial, and communicate them to the appropriate level of 

management. Further, professional standards require us to also communicate the effect of uncorrected 

misstatements related to prior periods on the relevant classes of transactions, account balances or 

disclosures, and the financial statements as a whole. We identified the following uncorrected 

misstatement of the financial statements. Management has determined its effect is immaterial, both 

individually and in the aggregate, to the financial statements taken as a whole.  
 

 Unavailable revenue related to delinquent property taxes 

 State revenue and receivable 
 

In addition, none of the misstatements detected as a result of audit procedures and corrected by 

management were material, either individually or in the aggregate, to the financial statements taken as a 

whole.  

 

DISAGREEMENTS WITH MANAGEMENT 

 

For purposes of this letter, professional standards define a disagreement with management as a 

matter, whether or not resolved to our satisfaction, concerning a financial accounting, reporting, or 

auditing matter, which could be significant to the District's financial statements or the auditor's 

report.  No such disagreements arose during the course of the audit.   

 

REPRESENTATIONS REQUESTED FROM MANAGEMENT 

 

We requested certain written representations from management, which are included in the 

management representation letter. 
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Independent School District No. 477 

Required Communication 

 

 

MANAGEMENT'S CONSULTATIONS WITH OTHER ACCOUNTANTS 

 

In some cases, management may decide to consult with other accountants about auditing and accounting 

matters. Management has informed us that, and to our knowledge, there were no consultations with 

other accountants regarding auditing and accounting matters.  

 

OTHER SIGNIFICANT MATTERS, FINDINGS, OR ISSUES 

 

In the normal course of our professional association with the District, we generally discuss a variety 

of matters, including the application of accounting principles and auditing standards, operating 

conditions affecting the District, and operating plans and strategies that may affect the risks of 

material misstatement. None of the matters discussed resulted in a condition to our retention as the 

District's auditors.   

 

OTHER MATTERS 

 

We applied certain limited procedures to the RSI that supplements the basic financial statements. Our 

procedures consisted of inquiries of management regarding the methods of preparing the information 

and comparing the information for consistency with management's responses to our inquiries, the basic 

financial statements, and other knowledge we obtained during our audit of the basic financial statements. 

We did not audit the RSI and do not express an opinion or provide any assurance on the RSI. 

 

With respect to the supplementary information accompanying the financial statements, we made certain 

inquiries of management and evaluated the form, content and methods of preparing the information to 

determine that the information complies with accounting principles generally accepted in the United 

States of America, the method of preparing it has not changed from the prior period, and the information 

is appropriate and complete in relation to our audit of the financial statements. We compared and 

reconciled the supplementary information to the underlying accounting records used to prepare the 

financial statements or to the financial statements themselves. 
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Independent School District No. 477 

Financial Analysis 

 

 

The following pages provide graphic representation of select data pertaining to the financial position and 

operations of the District for the past five years. Our analysis of each graph is presented to provide a 

basis for discussion of past performance and how implementing certain changes may enhance future 

performance. We suggest you view each graph and document if our analysis is consistent with yours.  

 

AVERAGE DAILY MEMBERSHIP AND PUPIL UNITS 

 

The largest single funding source for Minnesota school districts is basic General Education Aid. Each 

year, the State Legislature sets a basic formula allowance. Total basic general education revenue is 

calculated by multiplying the formula allowance by the number of pupil units for which a district is 

entitled to aid. Pupil units are calculated using a legislatively determined weighting system applied to 

ADM. Over the years, various modifications have been made to this calculation, including changes in 

weighting and special consideration for declining enrollment districts.  

 

Percent

Year Amount Increase

2009 5,124$             1.0%

2010 5,124               0.0%

2011 5,124               0.0%

2012 5,174               1.0%

2013 5,224               1.0%

2014 5,302               1.5%

2015* 5,831               1.9%

2016 5,948               2.0%

2017 6,067               2.0%

2018 6,188               2.0%

2019 6,312               2.0%

General Education Aid

Formula Allowance

*   General Education Aid - Of the $529 increase over 

2014, $105 is for inflation at 1.9%; the remaining $424 is a 

shifting of revenue to adjust for pupil weight changes, 

pension adjustments changes and other restructuring. 
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Independent School District No. 477 

Financial Analysis 

 

 

AVERAGE DAILY MEMBERSHIP  

 
ADM 2014 2015 2016 2017 2018*

Kindergarten and other 279.02 279.99 267.40 272.74 308.75

Elementary 1,584.29 1,531.79 1,547.81 1,575.61 1,611.50

Secondary 1,668.26 1,674.65 1,631.77 1,563.64 1,644.62
Total Resident ADM 3,531.57 3,486.43 3,446.98 3,411.99 3,564.87

 
The following summarizes resident ADM of the District over the past five years ended June 30: 
 

279.02 279.99 267.40 272.74 308.75 

1,584.29 1,531.79 1,547.81 1,575.61 1,611.50 

1,668.26 1,674.65 1,631.77 1,563.64 
1,644.62 

 -

 500

 1,000

 1,500

 2,000

 2,500

 3,000

 3,500

 4,000

2014 2015 2016 2017 2018*

Students Resident (ADM)

Kindergarten and other Elementary Secondary

*Estimate  

 

The chart and graph above illustrate the increase in resident ADM encountered by the District in the five 

years presented. Total resident ADM has increased 0.9% since 2014. After deceasing for three years, 

resident ADM increased by 4.5% from 2017 to 2018. 

 

To calculate a majority of the District's education aids, the ADM amounts are converted into pupil units 

by weighting, based on the student's grade level. These weighting factors are presented in the table on 

the following page. 
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Independent School District No. 477 

Financial Analysis 

 

 

WEIGHTED AVERAGE DAILY MEMBERSHIP SERVED/PUPIL UNITS 

Kindergarten Elementary Elementary

Pre-Kindergarten Disabled Kindergarten Grades 1-3 Grades 4-6 Secondary 

2014 1.25 1.00 0.612 1.115 1.06 1.30

2015 through 2018 1.00 1.00 1.000 1.000 1.00 1.20

Pupil Units Weighting

 
WADM/PUN 2014 2015 2016 2017 2018*

Residents 4,089.53 3,821.36 3,773.34 3,724.70 3,893.79

Resident WADM going elsewhere (470.25) (453.81) (446.69) (464.21) (510.62)

Nonresident WADM coming in 142.86 155.77 185.54 237.28 247.93
Total WADM Served/PUN 3,762.14 3,523.32 3,512.19 3,497.77 3,631.10

The weighting factors changed in 2015 as noted above. As a result, the District's weighted student 

account appears to have decreased significantly from 2014 to 2015. The District's weighted student 

count would have decreased 32.30 or approximately 0.9% to 3,729.84 without considering the weighting 

factor changes. The weighted student count increased 133.33 or 3.8% from 2017 to 2018. 

 

3,619.28 
3,367.55 

3,326.65 3,260.49 
3,383.17 

142.86 

155.77 185.54 237.28 
247.93 

 -

 600

 1,200

 1,800

 2,400

 3,000

 3,600

 4,200

2014 2015 2016 2017 2018*

Students Served (WADM/PUN)

Residents Nonresidents

 
* Estimate 
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Independent School District No. 477 

Financial Analysis 

 

 

RESIDENT AVERAGE DAILY MEMBERSHIP/AVERAGE DAILY MEMBERSHIP SERVED 

 

The following graph illustrates the percent change in resident ADM and ADM served over the past five 

years.  

 

0.39%

-1.28% -1.13%
-1.02%

4.48%

-0.70% -0.56%

-0.22%

0.65%

3.32%

-2.0%

-1.0%

0.0%

1.0%

2.0%

3.0%

4.0%

5.0%

2014 2015 2016 2017 2018*

Change in Resident ADM and ADM Served

Resident ADM ADM Served

 
* Estimate  
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND SOURCES OF REVENUE 

 

Total General Fund revenue increased $1,622,222, or 4.6%, from $35,138,512 in 2017, to $36,760,734 

in 2018. Overall, revenues were $7,322,253, or 24.9%, more in 2018, compared to four years ago.  

 

State revenue, which makes up the largest percentage of the District's revenue at 85.3%, increased 

approximately $1,342,342 due to a combination of a 2.0% increase in the General Education formula 

allowance, an increase in enrollment, and an increase in special education entitlement due to increased 

expenditures. Local property tax revenues, which represent 8.8% of the District's revenues, decreased 

$80,099 due to a decrease in the tax levy. Other revenue, which includes other local and county, federal 

and sales and other conversions of assets, represents the remaining 5.9% of the District's revenue and 

increased $359,608 due to an increase in federal special education entitlement and five new grants. 

 

$1,267,312 
$2,394,215 $2,455,649 

$3,313,003 $3,232,904 

$26,455,792 

$27,412,691 

$29,372,614 

$30,017,351 
$31,360,064 

$1,715,377 

$1,690,250 

$1,646,575 

$1,808,158 

$2,167,766 

 $-

 $5,000,000

 $10,000,000

 $15,000,000

 $20,000,000

 $25,000,000

 $30,000,000

 $35,000,000

 $40,000,000
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General Fund Sources of Revenue

Local Property Taxes State Sources Other
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Independent School District No. 477 

Financial Analysis 

 

 

GENERAL FUND BUDGET AND ACTUAL 

 

Overall, total revenue was over budget by $1,431,387 or 4.1%. State revenue was over budget by 

$1,014,000 as a result of enrollment and the special education entitlement exceeding expectations. 

 

$3,232,904 

$31,360,064 

$2,167,766 
$3,137,009 

$30,346,064 

$1,846,274 

 $-

 $5,000,000

 $10,000,000

 $15,000,000

 $20,000,000

 $25,000,000

 $30,000,000

 $35,000,000

Local Property Taxes State Sources Other

General Fund Revenues

Budget and Actual

Actual Budget
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Independent School District No. 477 

Financial Analysis 

 

 

EXPENDITURES PER STUDENT 

 

Expenditures per student (ADM served) for all programs are summarized as follows: 

 

2014* 2015* 2016* 2017* 2018**

General Fund 9,250$       9,758$       10,839$      11,017$        10,849$    
General and Special Revenue Funds 10,053       10,647       11,839        12,058          11,857      

General and Special Revenue Funds

  (without capital outlay) 9,580         10,131       10,727        11,182          11,514      

$9,250 
$9,758 

$10,839 

$11,017 
$10,849 

$10,053 
$10,647 

$11,839 

$12,058 
$11,857 

$9,580 $10,131 $10,727 
$11,182 $11,514 

 $-

 $2,000

 $4,000

 $6,000

 $8,000

 $10,000

 $12,000

 $14,000

2014* 2015* 2016* 2017* 2018**

Expenditures Per Student ADM Served

General Fund General and Special Revenue Funds General and Special Revenue Funds (without Capital Outlay)

 
* Source:  School District Profiles 

** Estimate  

 

The District experienced a decrease in expenditures per student ADM from 2017 to 2018, which was the 

result of an increase in expenditures of $316,275 or 0.9% and a 3.3% increase in the students served. 

The average 2017 expenditure per ADM served for districts in the 2,000-3,999 enrollment category was 

$11,301 for the General Fund and $12,398 for the General and Special Revenue Funds, so the District 

has been consistently lower than other districts of comparable size. 
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Financial Analysis 

 

 

GENERAL FUND BUDGET AND ACTUAL 

 

In total, General Fund expenditures were under budget by $627,525 or 1.7%. Regular Instruction and 

Instructional Support Services were under budget as a result of using a conservative budget for supplies 

and staff development. Special Education was over budget due to higher than anticipated costs for 

services purchased from Rum River. 

 

District and School

Administration

District Support

Services
Regular Instruction

Vocational

Instruction

Special Education

Instruction

Instructional Support

Services

Pupil Support

Services

Sites, Buildings and

Equipment

Fiscal and Other

Fixed Cost Programs

Actual $1,628,007 $1,292,333 $15,919,309 $572,622 $6,481,616 $2,231,040 $3,623,937 $4,444,895 $125,126

Budget $1,597,412 $1,362,100 $16,349,548 $480,631 $6,282,628 $2,401,621 $3,650,853 $4,696,617 $125,000

 $-

 $2,000,000

 $4,000,000

 $6,000,000

 $8,000,000

 $10,000,000

 $12,000,000

 $14,000,000

 $16,000,000

 $18,000,000

General Fund Expenditures

Budget and Actual
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Financial Analysis 

 

 

GENERAL FUND OPERATIONS 

District and School 
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Instructional Support 
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6.1%

Pupil Support Services

10.0%

Sites, Building, and 

Equipment
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Fiscal and Other Fixed 

Cost Programs

0.3%

2018 General Fund 

Expenditures $36,318,885
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Financial Analysis 

 

 

GENERAL FUND OPERATIONS (CONTINUED) 

 

The following table presents five years of comparative operating results for the District's General Fund: 

 2014 2015 2016 2017 2018

Revenues 29,438,481$        $31,497,156 $33,474,838 $35,138,512 36,760,734$         

Expenditures 30,064,312          31,454,610           34,892,297           36,002,610           36,318,885           

Excess of revenues over

  (under) expenditures (625,831)              42,546                  (1,417,459)            (864,098)              441,849                

Other financing sources -                            4,917                    203,298                -                           

Fund balance, July 1 13,134,558          12,508,727           12,551,273           11,138,731           10,477,931           
Fund Balance, June 30 12,508,727$        12,551,273$         11,138,731$         10,477,931$         10,919,780$         

For the Year Ended June 30, 2014 2015 2016 2017 2018

Nonspendable 120,915$             77,231$                92,348$                81,513$                196,274$              

Reserved/restricted for

Staff development 31,944                 70,515                  149,135                199,312                263,098                

Operating capital 2,612,930            2,497,971             2,544,091             2,225,980             2,147,068             

Deferred maintenance 63,449                 57,437                  163,061                -                           -                           

Health and safety (85,013)                (45,255)                 (40,795)                 -                           -                           

Gifted and talented 53,654                 39,426                  40,619                  24,360                  -                           

Area learning center -                           -                            -                            -                           49,835                  

Basic skills -                           -                            -                            -                           15,672                  

Basic skills extended time -                           -                            -                            -                           16,911                  

LTFM -                           -                            -                            606,617                408,023                

Medical Assistance -                           -                            -                            7,057                    8,651                    

Committed for

Seperation Benefits 695,993               699,936                703,394                812,308                941,283                

Assigned for

Student activities 102,958               138,627                161,061                124,117                119,773                

Q-Comp 53,235                 80,869                  123,419                161,349                226,244                

Technology 410,504               115,278                37,264                  48,463                  57,595                  

Building improvements 3,600,000            3,600,000             1,428,076             422,542                280,537                

Program initiatives 400,000               700,000                741,731                649,982                649,982                

Unassigned 4,448,158            4,519,238             4,995,327             5,114,331             5,538,834             

Total 12,508,727$        12,551,273$         11,138,731$         10,477,931$         10,919,780$         

 
Fund balance increased by $441,849, including a $424,503 increase in the unassigned portion. The 

unassigned balance of $5,538,834 represents slightly less than two months of expenditures (based on 

year 2018 levels) or 15.0% of the 2018 annual budget. The District's fund balance policy requires a 

minimum General Fund unassigned fund balance of 10.0% of the annual budget. 
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Independent School District No. 477 

Financial Analysis 

 

 

FOOD SERVICE FUND 

 

The following table presents five years of comparative operating results for the District's Food Service 

Fund. 
 

 For the Year Ended June 30, 2014 2015 2016 2017 2018

Revenues 1,533,309$          1,694,727$           1,780,006$           1,872,834$           1,894,240$           

Expenditures 1,630,740            1,660,046             1,772,360             1,792,621             1,884,315             

Excess of revenues over

  (under) expenditures (97,431)                34,681                  7,646                    80,213                  9,925                    

Fund balance, July 1 446,263               348,832                383,513                391,159                471,372                

Fund Balance, June 30 348,832$             383,513$              391,159$              471,372$              481,297$              

 
During the year ending June 30, 2018, revenues increased $21,406 as a result of increased in lunch 

prices and increased meals served. Expenditures increased $91,694 due to the purchase of condiment 

carts, braising pans, and digital signage. The MDE recommends districts maintain a net cash fund 

balance not to exceed three months of expenditures based on a nine month operating year.  

 

The following chart reflects the number and type of meals served to students over the five previous 

years. 
 

2014* 2015* 2016* 2017* 2018**

Free Meals 134,306 145,151 153,540 144,720 134,168

Reduced Meals 53,135 58,021 60,334 70,138 71,625

Full Priced Meals 289,157 315,534 319,037 325,098 342,891

 -

 100,000

 200,000

 300,000

 400,000

 500,000

 600,000

Meals Served to Students

 
* Source:  Food and Nutrition Services: District Financial Report by the MDE 

** Source:  SNP claim information submitted to the MDE by the District 
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COMMUNITY SERVICE FUND 

 

The following table presents five years of comparative operating results for the District's Community 

Service Fund. 

For the Year Ended June 30, 2014 2015 2016 2017 2018

Revenues 1,058,378$          1,225,924$           1,410,076$           1,480,860$           1,558,052$           

Expenditures 977,749               1,205,011             1,444,848             1,584,186             1,489,738             

Excess of revenues over

  (under) expenditures 80,629                 20,913                  (34,772)                 (103,326)              68,314                  

Fund balance, July 1 294,819               375,448                396,361                361,589                258,263                

Fund Balance, June 30 375,448$             396,361$              361,589$              258,263$              326,577$              

 
The Community Service Fund revenues exceeded expenditures for the third time in five years. During 

the year ending June 30, 2018, revenues increased 5.2% while expenditures decreased 6.0%. Revenues 

increased as a result of better collection of preschool fees and a reduction in scholarships for preschool 

attendance. Expenditures decreased due to a reduction in positions at the Tiger Club. All categories of 

restricted fund balance remained positive at year end. 
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Independent School District No. 477 

Legislative Summary 
 

 

The following is a brief summary of current legislative changes and issues affecting the funding of 

Minnesota school districts. More detailed and extensive summaries are available from the Minnesota 

Department of Education (MDE).  

 

STATE AID APPROPRIATIONS  

 

The formula allowance for 2018 General Education Aid was increased $121 (2%) to $6,188. For 2019, 

the formula allowance is set at $6,312, which is also an increase of 2%.  

 

COMPENSATORY REVENUE 

 

The compensatory pilot grants have been added permanently to regular compensatory revenue at the 

2017 level. A percentage of the total compensatory revenue (regular plus pilot grant) must be used for 

extended time activities. These percentages are 3.5% for 2019 and for 2020 and later it will be 3.5% plus 

the percentage change in the formula from 2019. 

 

STUDENT ACHIEVEMENT LEVY 

 

The Student Achievement Levy eliminated for 2019.  

 

LEAD IN SCHOOL DRINKING WATER 

 

By July 1, 2018, districts will be required to begin testing school water for lead. Testing must be 

completed for all schools within five years. School districts and charter schools must adopt a plan to test 

school water for lead at least every five years. Lead test results must be made available to the public and 

parents must be notified when this information is available.  

 

The testing may be included in the ten year facilities plans and districts can use long-term facilities 

maintenance revenue for lead testing and remediation costs.  

 

PAYMENTS TO NONOPERATING FUNDS 

 

The payment schedule for nonoperating fund aids is moving to six monthly installments from July 

through December rather than 12 monthly installments.  

 

SCHOOL BUILDING BOND AGRICULTURAL CREDIT 

 

Effective for taxes payable in 2018, there will be a property tax credit on all property classified as 

agricultural. The credit will be equal to 40% of the tax on the property attributable to school district 

bonded debt levies. Total amounts available will be $34.8 million in 2019, $45.2 million in 2020, and 

$52.5 million in 2021.  
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Legislative Summary 
 

 

LONG-TERM FACILITIES MAINTENANCE REVENUE 

 

The per pupil revenue increases from $193/APU to $292 for 2018 and $380 for 2019 and later. 

Equalized revenue is limited to $292 for 2018 and $380 for 2019 and later. LTFM revenue may be used 

for remodeling and new construction for school security enhancements, and equipment and facility 

modifications related to violence prevention and facility security for projects in the LTFM plan 

approved in 2019 or 2020. 

 

EQUITY REVENUE 

 

Starting in 2017 through 2019, nonmetro school district are eligible for a 16% increase in the sliding 

portion of their equity revenue. The seven county metro area schools continue to receive a 25% increase 

over their initial calculation for revenue. 

 

Beginning in 2020, all districts will receive the same 25% increase over the initial calculation for 

revenue. 

 

SPECIAL EDUCATION 

 

An adjustment to the prior year data and the fiscal year 2016 old formula revenue base used to calculate 

the hold harmless and growth cap will be necessary for closed or restructured programs.  

 

Although there was a change in Federal law removing student awaiting foster care from the definition of 

"homeless", these students will still be included in the special education funding calculations.  

 

VOLUNTARY PREKINDERGARTEN (VPK)/SCHOOL READINESS PLUS 

 

This program changes the VPK cap from a limit on the total state aid entitlement to a limit on the 

number of participants. The cap for VPK and school readiness plus will be 7,160 for 2019. The new 

school readiness plus program continues for 2019. After 2019 the school readiness plus will be 

eliminated and the cap for VPK will be 3,160 participants.  

 

EMERGENCY SCHOOL FUNDING 

 

One-time additional school aid was approved effective for 2019 only. The aid equals $57.73 per 2018 

adjusted ADM for school districts and charter schools ($50 million total). The aid will be paid out with 

the school endowment fund payment in September 2018. Aid may be used for student and staff safety or 

any other school-related purpose as deemed appropriate by the school board. 

 

STAFF DEVELOPMENT SET-ASIDE WAIVER 
 

For 2019 only, school boards may waive the 2% staff development set aside requirement or establish a 

different percentage reserve by board resolution without a majority vote by the licensed teachers in the 

District.  
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Legislative Summary 

 

 

COMMUNITY SERVICE FUND TRANSFER 

 

For 2019, Districts may permanently transfer any amount approved by the Commissioner from the 

restricted/reserved for community education fund balance to its undesignated fund balance.  
 

SAFE SCHOOLS REVENUE 
 

Revenue is increased from $36 to $54/PU for 2019 and to $41.50/PU for 2020 and later with a 

maximum revenue of $30,000 per District for 2019 and later. Districts must annually report safe schools 

expenditures to MDE by area and any new staff positions hired beginning in 2019. 

 

Q COMP 
 

The cap on basic Q Comp aid remains at $88,118,000 but allows the commissioner to prorate aid for 

existing districts and schools. Due to enrollment growth, proration is projected to be 98.8%. Districts 

will be able to levy for the projected basic aid shortfall.  
 

SCHOOL SAFETY GRANTS 
 

The house and senate approved $25 million in total grants to be funded from the State General Fund in 

2019. Grants will be awarded by MDE on a first-come, first-serve basis, in consultation with the 

Department of Public Safety’s Minnesota School Safety Center. Grants maybe used to predesign, 

design, construct, furnish and equip school facilities including renovating and expanding existing 

buildings and facilities. Grant awards are limited to $500,000 for each qualifying school building. At 

least half of the grants must be awarded to school districts outside the 11 county metro area. 

 

PENSION BILL 

 

Augmentation has been eliminated for TRA members after 12/31/17, and early retirement subsidies have 

been phased out.  

 

Post-retirement cost of living adjustments (COLAs) have been reduced – 

 

1) TRA – lowers the COLA from 2% to 1% for 5 years; then the rate will increase by 0.1% each 

year until it reaches 1.5% 

2) PERA – the increase will be 50% of the increase for Social Security announced January 1, but 

not less than 0.5% or more than 1.5% 

3) Defers commencement of COLA for early retirees 

 

The rate of interest paid on refunds of employee contributions to former employees has been reduced 

from 4% to 3%. TRA required contributions have increased to 7.75% for employees effective FY2024. 

Required employer contributions will increase 0.21% for FY 2019 to FY 2023 and 0.2% in FY2024 

until a required contribution rate of 8.75% is reached.  

 

Pension adjustment revenue will increase to match the required contribution increases. 
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Independent School District No. 477 

Emerging Issues 

 

 

Executive Summary 

The following is an executive summary of financial related updates to assist you in staying current on 

emerging issues in accounting and finance. This summary will give you a preview of the new standards 

that have been recently issued and what is on the horizon for the near future. The most recent and 

significant updates include: 

 

 Accounting Standard Update – GASB Statement No. 84 – Fiduciary Activities – GASB has 

issued GASB Statement No. 84 relating to accounting and financial reporting for fiduciary 

activities.  This new statement establishes clarity to determine when a government has fiduciary 

responsibility for a certain activity.   

 Accounting Standard Update – GASB Statement No. 87 – Leases – GASB has issued GASB 

Statement No. 87 relating to accounting and financial reporting for leases. This new statement 

establishes a single model for lease accounting based on the principle that leases are financing of 

the right to use an underlying asset.   

 

The following are extensive summaries of the current updates. As your continued business partner, we 

are committed to keeping you informed of new and emerging issues. We are happy to discuss this issue 

with you further and their applicability to your District.  

 

ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 84 – FIDUCIARY 

ACTIVITIES  

 

The objective of this Statement is to improve guidance regarding the identification of fiduciary activities 

for accounting and financial reporting purposes and how those activities should be reported.   

 

This Statement establishes criteria for identifying fiduciary activities of all state and local governments. 

The focus of the criteria generally is on (1) whether a government is controlling the assets of the 

fiduciary activity and (2) the beneficiaries with whom a fiduciary relationship exists. Separate criteria 

are included to identify fiduciary component units and postemployment benefit arrangements that are 

fiduciary activities. An activity meeting the criteria should be reported in a fiduciary fund in the basic 

financial statements. Governments with activities meeting the criteria should present a statement of 

fiduciary net position and a statement of changes in fiduciary net position. An exception to that 

requirement is provided for a business-type activity that normally expects to hold custodial assets for 

three months or less.  

 

GASB Statement No. 84 describes four fiduciary funds that should be reported, if applicable: (1) 

pension (and other employee benefit) trust funds, (2) investment trust funds, (3) private-purpose trust 

funds, and (4) custodial funds. Custodial funds generally should report fiduciary activities that are not 

held in a trust or equivalent arrangement that meets specific criteria.  

 

This Statement also provides for recognition of a liability to the beneficiaries in a fiduciary fund when 

an event has occurred that compels the government to disburse fiduciary resources. Events that compel a 

government to disburse fiduciary resources occur when a demand for the resources has been made or 

when no further action, approval, or condition is required to be taken or met by the beneficiary to release 

the assets. 
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ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 84 – FIDUCIARY  

  ACTIVITIES (CONTINUED) 

 

GASB Statement No. 84 is effective for reporting periods beginning after December 15, 2018.  Earlier 

application is encouraged. 

 

Information provided above was obtained from www.gasb.org. 

 
ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 87 – LEASES  
 

The objective of this Statement is to better meet the information needs of financial statement users by 

improving accounting and financial reporting for leases by governments. This Statement increases the 

usefulness of governments’ financial statements by requiring recognition of certain lease assets and 

liabilities for leases that previously were classified as operating leases and recognized as inflows of 

resources or outflows of resources based on the payment provisions of the contract. It establishes a 

single model for lease accounting based on the foundational principle that leases are financings of the 

right to use an underlying asset. Under this Statement, a lessee is required to recognize a lease liability 

and an intangible right-to-use lease asset, and a lessor is required to recognize a lease receivable and a 

deferred inflow of resources, thereby enhancing the relevance and consistency of information about 

governments’ leasing activities.  

 

A lease is defined as a contract that conveys control of the right to use another entity’s nonfinancial asset 

(the underlying asset) as specified in the contract for a period of time in an exchange or exchange-like 

transaction. Examples of nonfinancial assets include buildings, land, vehicles, and equipment. Any 

contract that meets this definition should be accounted for under the leases guidance, unless specifically 

excluded in this Statement.  

 

A short-term lease is defined as a lease that, at the commencement of the lease term, has a maximum 

possible term under the lease contract of 12 months (or less), including any options to extend, regardless 

of their probability of being exercised. Lessees and lessors should recognize short-term lease payments 

as outflows of resources or inflows of resources, respectively, based on the payment provisions of the 

lease contract.  

 

A lessee should recognize a lease liability and a lease asset at the commencement of the lease term, 

unless the lease is a short-term lease or it transfers ownership of the underlying asset. The lease liability 

should be measured at the present value of payments expected to be made during the lease term (less any 

lease incentives). The lease asset should be measured at the amount of the initial measurement of the 

lease liability, plus any payments made to the lessor at or before the commencement of the lease term 

and certain direct costs. A lessee should reduce the lease liability as payments are made and recognize 

an outflow of resources (for example, expense) for interest on the liability. The lessee should amortize 

the lease asset in a systematic and rational manner over the shorter of the lease term or the useful life of 

the underlying asset. The notes to financial statements should include a description of leasing 

arrangements, the amount of lease assets recognized, and a schedule of future lease payments to be 

made. 
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ACCOUNTING STANDARD UPDATE – GASB STATEMENT NO. 87 – LEASES 

  (CONTINUED) 
 

A lessor should recognize a lease receivable and a deferred inflow of resources at the commencement of 

the lease term, with certain exceptions for leases of assets held as investments, certain regulated leases, 

short-term leases, and leases that transfer ownership of the underlying asset. A lessor should not 

derecognize the asset underlying the lease. The lease receivable should be measured at the present value 

of lease payments expected to be received during the lease term. The deferred inflow of resources 

should be measured at the value of the lease receivable plus any payments received at or before the 

commencement of the lease term that relate to future periods. A lessor should recognize interest revenue 

on the lease receivable and an inflow of resources (for example, revenue) from the deferred inflows of 

resources in a systematic and rational manner over the term of the lease. The notes to financial 

statements should include a description of leasing arrangements and the total amount of inflows of 

resources recognized from leases.  

 

GASB Statement No. 87 is effective for reporting periods beginning after December 15, 2019. Earlier 

application is encouraged.  

 

Information provided above was obtained from www.gasb.org. 
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BerganKDV, Ltd. 
bergankdv.com 

Independent Auditor's Report 
 

 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 
 

 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities, each 

major fund, and the aggregate remaining fund information of Independent School District 

No. 477, Princeton, Minnesota, as of and for the year ended June 30, 2018, and the related 

notes to financial statements, which collectively comprise the District's basic financial 

statements as listed in the Table of Contents. 
 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial 

statements in accordance with accounting principles generally accepted in the United States 

of America; this includes the design, implementation, and maintenance of internal control 

relevant to the preparation and fair presentation of financial statements that are free from 

material misstatement, whether due to fraud or error.  
 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. 

We conducted our audit in accordance with auditing standards generally accepted in the 

United States of America and the standards applicable to financial audits contained in 

Government Auditing Standards, issued by the Comptroller General of the United States. 

Those standards require that we plan and perform the audit to obtain reasonable assurance 

about whether the financial statements are free from material misstatement. 
 

An audit involves performing procedures to obtain audit evidence about the amounts and 

disclosures in the financial statements. The procedures selected depend on the auditor's 

judgment, including the assessment of the risks of material misstatement of the financial 

statements, whether due to fraud or error. In making those risk assessments, the auditor 

considers internal control relevant to the District's preparation and fair presentation of the 

financial statements in order to design audit procedures that are appropriate in the 

circumstances, but not for the purpose of expressing an opinion on the effectiveness of the 

District's internal control. Accordingly, we express no such opinion. An audit also includes 

evaluating the appropriateness of accounting policies used and the reasonableness of 

significant accounting estimates made by management, as well as evaluating the overall 

presentation of the financial statements. 
 

We believe that the audit evidence we have obtained is sufficient and appropriate to 

provide a basis for our audit opinions.
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Opinions 

In our opinion, the financial statements referred to in the first paragraph present fairly, in all 

material respects, the respective financial position of the governmental activities, each major 

fund and the aggregate remaining fund information of Independent School District No. 477, 

Princeton, Minnesota, as of June 30, 2018, and the respective changes in financial position 

thereof, and the respective budgetary comparison for the General Fund for the year then 

ended in accordance with accounting principles generally accepted in the United States of 

America. 

 

Implementation of GASB 75 

As discussed in Note 8 to the financial statements, the District has adopted new accounting 

guidance, Governmental Accounting Standards Board (GASB) Statement No. 75, 

Accounting and Financial Reporting for Postemployment Benefits Other than Pensions. Our 

opinion is not modified with respect to this matter. 

 

Other Matters 
 

Required Supplementary Information 
 

Accounting principles generally accepted in the United States of America require that the 

Management's Discussion and Analysis, which follows this report letter, and the Required 

Supplementary Information listed in the Table of Contents be presented to supplement the 

basic financial statements. Such information, although not a part of the basic financial 

statements, is required by GASB, who considers it to be an essential part of financial 

reporting for placing the basic financial statements in an appropriate operational, economic, 

or historical context. We have applied certain limited procedures to the Required 

Supplementary Information in accordance with auditing standards generally accepted in the 

United States of America, which consisted of inquiries of management about the methods of 

preparing the information and comparing the information for consistency with 

management's responses to our inquiries, the basic financial statements and other knowledge 

we obtained during our audit of the basic financial statements. We do not express an opinion 

or provide any assurance on the information because the limited procedures do not provide 

us with sufficient evidence to express an opinion or provide any assurance. 

 

Other Information 

 

Our audit was conducted for the purpose of forming opinions on the financial statements 

that collectively comprise the District's basic financial statements. The accompanying 

supplementary information identified in the Table of Contents is presented for purposes of 

additional analysis and is not a required part of the basic financial statements. The 

accompanying Schedule of Expenditures of Federal Awards is presented for purposes of 

additional analysis as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200, 

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards, and is also not a required part of the financial statements.  
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Other Matters (Continued) 
 
Other Information (Continued) 
 
The accompanying supplementary information identified in the Table of Contents and the 
Schedule of Expenditures of Federal Awards are the responsibility of management and were 
derived from and relate directly to, the underlying accounting and other records used to 
prepare the basic financial statements. Such information has been subjected to the auditing 
procedures applied in the audit of the basic financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic 
financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America. In our opinion, the 
accompanying supplementary information and the Schedule of Expenditures of Federal 
Awards are fairly stated, in all material respects, in relation to the basic financial statements 
as a whole.  
 
Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated 
October 26, 2018, on our consideration of the District's internal control over financial 
reporting and our tests of its compliance with certain provisions of laws, regulations, 
contracts and grant agreements and other matters. The purpose of that report is solely to 
describe the scope of our testing of internal control over financial reporting and compliance 
and the results of that testing, and not to provide an opinion on the effectiveness of the 
District's internal control over financial reporting or on compliance. That report is an 
integral part of an audit performed in accordance with Government Auditing Standards in 
considering the District's internal control over financial reporting and compliance.  
 
 
 

 
St. Cloud, Minnesota 
October 26, 2018 
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This section of Independent School District No. 477 – Princeton Public Schools' (the "District") annual 

financial report presents our discussion and analysis of the District's financial performance during the 

year that ended on June 30, 2018. Please read it in conjunction with the District's financial statements, 

which immediately follow this section. 

 

The Management's Discussion and Analysis (MD&A) is an element of a reporting model that is required 

by the Governmental Accounting Standards Board's (GASB) Statement No. 34 – Basic Financial 

Statements – and Management's Discussion and Analysis – for State and Local Governments issued in 

June 1999. GASB Statement No. 34 establishes reporting requirements that include additional financial 

statements, expanded disclosure, and supplemental information, including the MD&A (this section). 

 

Comparative information between the current year and the prior year are included in the MD&A as 

required.  

 

FINANCIAL HIGHLIGHTS 

 

Key financial highlights for the 2017-18 year include the following: 

 

 The District, during 2017-2018, using Long Term Facility Maintenance, was able to perform 

maintenance on tennis courts, roofs, heating and cooling systems. 

 

 The District finalized purchasing property from the City of Princeton that used to be the City 

Police Department. The District now utilizes that space for District Center staff and the Onward 

Program for special needs students. Part of the District Center is in space the District is renting 

for 18 years from the city due to a renovation agreement between the two entities. 

 

 In 2017 we ended with 3,201.58 ADM's and in 2018 we ended with 3,323.29 ADM's, which is a 

significant gain of 121.17 ADM’s from the previous year.  

 

 The District's unassigned fund balance increased by $424,503 which makes the unassigned fund 

balance at 16.4% of our unassigned budgeted expenses for 2019. The School Board’s policy 

requires the unassigned fund balance to be at least 10%. 

 

 The District's assigned fund balance decreased by $72,322. These are assigned funds for specific 

program needs and are considered one time funds. This decrease was due to planned spending on 

our building projects and onetime expenses in program initiatives (Spanish Immersion, ALC, 

Online, etc.). 

 

 The District's restricted/reserved fund balances decreased by $154,068. These funds are required 

by the state to be set aside for a specific purpose. The decrease was largely due to Long Term 

Facility Maintenance projects starting in the summer of 2017 which crosses two fiscal years. 
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OVERVIEW OF THE FINANCIAL STATEMENTS 

 

The financial section of the annual report consists of four parts – Independent Auditor's Report, required 

supplementary information, which includes the MD&A (this section), the basic financial statements, and 

the supplementary information. The basic financial statements include two kinds of statements that 

present different views of the District: 

 

 The first two statements are district-wide financial statements that provide both short-term and 

long-term information about the District's overall financial status. 

 The remaining statements are fund-financial statements that focus on individual parts of the 

District, reporting the District's operations in more detail than the district-wide statements. 

 The governmental funds statements tell how basic services such as regular and special education 

were financed in the short-term as well as what remains for future spending. 

 The District currently does not have any fiduciary funds. 

 

The financial statements also include notes that explain some of the information in the statements and 

provide more detailed data. The diagram below shows how the various parts of this annual report are 

arranged and related to one another: 
 

 

Summary  < ------------------------------------------- > Detail 

Managements 

Discussion & 

Analysis 

 

 

Basic Financial 

Statements 

District-wide 

Financial 

Statements 

Fund 

Financial 

Statements 

Notes to  

Financial 

Statements 

Required 

Supplementary 
Information 
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The major features of the District's financial statements, including the portion of the District's activities 

they cover and the types of information they contain, are summarized below. The remainder of the 

overview section of the MD&A highlights the structure and content of each of the statements.   

 

DISTRICT-WIDE STATEMENTS 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

The district-wide statements report information about the District as a whole using accounting methods 

similar to those used by private-sector companies. The Statement of Net Position includes all of the 

District's assets, deferred outflows of resources, liabilities, and deferred inflows of resources. All of the 

current year's revenues and expenses are accounted for in the Statement of Activities regardless of when 

cash is received or paid. 
 

The two district-wide statements report the District's net position and how they have changed. Net 

position, the difference between the District's assets, deferred outflows of resources, and liabilities and 

deferred inflows of resources, is one way to measure the District's financial health or position. 
 

 Over time, increases or decreases in the District's net position is an indicator of whether its 

financial position is improving or deteriorating, respectively. 

 To assess the overall health of the District you need to consider additional nonfinancial factors 

such as changes in the District's property tax base and the condition of school buildings and other 

facilities. 
 

Fund Financial Statements 

 District-Wide 

Statements 

Governmental Funds 

Scope 

 

 

 

Entire District (except 

fiduciary funds) 

The activities of the District that are not 

proprietary or fiduciary, such as special 

education and building maintenance. 

Required financial 

statements 

 

 Statement of Net                                                              

Position 

 

 Statement of 

Activities 

 Balance Sheet 

 

 Statement of Revenues, Expenditures, 

and Changes in Fund Balances 

Accounting Basis 

and measurement 

focus 

Accrual accounting and 

economic resources 

focus. 

Modified accrual accounting and current 

financial focus. 

Type of 

assets/liability 

information 

All assets and liabilities, 

both financial and capital, 

short-term and long-term. 

Generally assets expected to be used up 

and liabilities that come due during the 

year or soon thereafter; no capital assets 

or long-term liabilities included. 

Type of 

inflow/outflow 

information 

All revenues and 

expenses during the year, 

regardless of when cash 

is received or paid. 

Revenues for which cash is received 

during or soon after the end of the year; 

expenditures when goods or services have 

been received and the related liability is 

due and payable. 
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

In the district-wide financial statements the District's activities are shown in one category: 

 

 Governmental Activities – All of the District's basic services are included here, such as regular 

and special education, transportation, administration, food services and community education. 

Property taxes and state aids finance most of these activities. 

 

Fund Financial Statements 
The fund financial statements provide more detailed information about the District's funds – focusing on 

its most significant or "major" funds – not the District as a whole. Funds are accounting devices the 

District uses to keep track of specific sources of funding and spending on particular programs: 

 

 Some funds are required by state law and by bond covenants. 

 The District establishes other funds to control and manage money for particular purposes (e.g., 

repaying its long-term debts) or to show that it is properly using certain revenues (e.g., federal 

grants). 
 

The District has one kind of fund: 
 

 Governmental Funds –All of the District's basic services are included in governmental funds, 

which generally focus on (1) how cash and other financial assets that can readily be converted to 

cash flow in and out and (2) the balances left at year-end that are available for spending. 

Consequently, the governmental funds statements provide a detailed short-term view that helps 

to determine whether there are more or fewer financial resources that can be spent in the near 

future to finance the District's programs. Because this information does not encompass the 

additional long-term focus of the district-wide statements, we provide additional information 

following the governmental funds statements that explains the relationship (or differences) 

between them. 

 

Net Position 

The District's combined net position was ($17,442,185) on June 30, 2018 (see details in Table A-1). The 

net position continues to erode because of the recognition of PERA and TRA pension liabilities. It is 

important to note that the District withholds pension liabilities as required by law and forwards to the 

appropriate pension entity. The District does not pay out pensions as that is the responsibility of the 

pension entity, yet we are required by law to recognize this liability on the District’s financial statements. 
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

TABLE A-1 

FINANCIAL ANALYSIS OF THE DISTRICT AS A WHOLE 

2017 2018

Assets

Current assets 26,986,230$     23,380,416$     

Capital assets 57,698,821       56,737,773       

Total assets 84,685,051       80,118,189       

Deferred Outflows of Resources 44,351,661       33,965,287       

Total assets and deferred outflows

  of resources 129,036,712$   114,083,476$   

Liabilities

Current liabilities 4,438,763$       4,581,571$       

Long-term liabilities 125,016,696     110,078,908     

Total liabilities 129,455,459     114,660,479     

Deferred Inflows of Resources 7,368,087         16,865,182       

Net Position

Net investment in capital assets 9,972,076         11,445,032       

Restricted net position 3,883,302         3,900,417         

Unrestricted net position (21,642,212)      (32,787,634)      

Total net position         (7,786,834)       (17,442,185)

Total liabilities, deferred inflows of

resources, and net position 129,036,712$   114,083,476$   

 

 $(40,000,000)

 $(20,000,000)

 $-

 $20,000,000

 $40,000,000

 $60,000,000

 $80,000,000

 $100,000,000

 $120,000,000

 $140,000,000

 $160,000,000

Total Assets & Deferred Outflows

of Resources

Total Liabilities & Deferred

Inflows of Resources

Total Net Position

2017 2018

 
 

320



Independent School District No. 477 
Management's Discussion And Analysis 

 
 

 10 

DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

2017 2018

Revenues

Program revenues

Charges for services 2,530,100$    2,588,166$      

Operating grants and contributions 8,069,384      9,064,694        

Capital grants and contributions 1,406,113      792,363           

General revenues   

Property taxes 6,938,232      6,810,389        

Aids and payments from the state 22,753,990    24,026,178      

Other sources 1,514,199      702,046           

Total revenues 43,212,018    43,983,836      

Expenses

Administration 1,946,464      1,959,842        

District support services 1,362,160      1,421,227        

Elementary and secondary regular education 21,648,489    21,373,832      

Vocational education 547,431         748,095           

Special education 7,860,930      8,094,420        

Instructional support services 2,656,202      2,587,508        

Pupil support services 3,860,425      4,029,435        

Site, buildings, and equipment 6,297,179      3,896,079        

Fiscal and other fixed cost programs 117,462         125,126           

Food Service 1,845,167      1,894,563        

Community education and services 1,890,949      1,742,540        

Unallocated depreciation 922,485         1,266,981        

Interest and fiscal charges - long-term debt 1,718,444      1,541,601        

Total expenses 52,673,787    50,681,249      

Change in net position (9,461,769)     (6,697,413)       

Net Position

Beginning       1,674,935        (7,786,834)

Change in accounting principle                      -        (2,957,938)

Beginning, as restated       1,674,935      (10,744,772)

Ending  $  (7,786,834)  $  (17,442,185)

Year 

  SUMMARY OF REVENUES AND EXPENSES

Table A-2
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

The District's total revenue in 2018 consisted of program revenues of $12,445,223, property taxes of 

$6,810,389, aid payment from the State of Minnesota of $24,026,178 and $702,046 from miscellaneous 

other sources. 2018 expenses totaling $50,681,249 consisted mainly of regular, vocational and special 

education instruction costs of $30,216,347. Other areas of cost included:  support services (District, 

administrative, instructional and pupil) $9,998,012, site, buildings and equipment $3,896,079, fiscal and 

other fixed-cost program $125,126, food service $1,894,563, community education and services 

$1,742,540, unallocated depreciation $1,266,981 and interest and fiscal charges on long-term debt 

$1,541,601.  

 

     2018 Revenues Table A-3 

Local Property 
Taxes

15.48%

Aids and Payments
54.63%

Program Revenues
28.29%

Other
1.60%

 

2018 Expenses Table A-4 

 

Food Service
3.74%

Fiscal & Fixed
0.24%

Community Education
3.44%

Interest & Fiscal Charges 
on Long-Term Debt

3.04%

Instruction
59.62%

Support Services
19.73%

Site, Bldg & Equip, 
Capital Outaly & Unalloc 

Deprec
10.19%
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DISTRICT-WIDE STATEMENTS (CONTINUED) 

 

The net cost of governmental activities is their total costs less program revenues applicable to each 

category. Table A-5 presents these costs. 

 

Table A-5 

 

Net Net 

Total Cost (Expense) Total Cost (Expense)

of Services Revenue of Services Revenue

Administration 1,946,464$       (1,929,731)$     1,959,842$       (1,943,025)$     

District support services 1,362,160         (1,357,792)       1,421,227         (1,416,407)       

Elementary and secondary

Regular instruction 21,648,489       (18,331,694)     21,373,832       (17,846,342)     

Vocational instruction 547,431            (464,924)          748,095            (676,403)          

Special education instruction 7,860,930         (3,853,164)       8,094,420         (3,756,605)       

Instructional support services 2,656,202         (2,577,462)       2,587,508         (2,033,611)       

Pupil support services 3,860,425         (3,799,415)       4,029,435         (3,975,218)       

Site, buildings, and equipment 6,297,179         (4,882,768)       3,896,079         (3,121,413)       

Fiscal and other fixed-cost programs 117,462            (117,462)          125,126            (125,126)          

Food service 1,845,167         23,877              1,894,563         (5,571)              

Community education and services 1,890,949         (736,726)          1,742,540         (527,723)          

Unallocated depreciation 922,485            (922,485)          1,266,981         (1,266,981)       

Debt service:

Interest and fiscal charges on

long-term debt 1,718,444         (1,718,444)       1,541,601         (1,541,601)       

Total 52,673,787$     (40,668,190)$   50,681,249$     (38,236,026)$   

2017 2018

 
FUND BALANCE 

 

The increase in the total general fund balance is due to increased enrollment that was not projected in the 

original budget and a special education funding increase. Past enrollment showed the District declining 

at a slow rate.  

 

The financial performance of the District as a whole is reflected in its governmental funds. As the 

District completed the 2018 year, its governmental funds reported a combined fund balance of 

$12,481,730. The combined fund balance decreased $4,174,573 from 2017 due to advance bond 

refunding in which the District held funds in escrow for one year.  

 

REVENUE AND EXPENDITURES 

 

District's governmental funds revenue totaled $44,017,588, while total expenditures were $48,192,161. 

A summary of the revenues and expenditures reported on the governmental fund financial statements 

appears in Table A-6 on the next page. 
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REVENUE AND EXPENDITURES (CONTINUED)  

 

Table A-6 

Revenues and Expenditures – Governmental Funds 
 

Fund Balance

Revenue Expenditures Increase

General 36,760,734$    36,318,885$     441,849$         

Food Service 1,894,240        1,884,315         9,925               

Community Service 1,558,052        1,489,738         68,314             

Debt Service 3,803,299        8,473,926         (4,670,627)       

Capital Projects 1,263               25,297              (24,034)            

Total 44,017,588$    48,192,161$     (4,174,573)$     
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GENERAL FUND BUDGETARY HIGHLIGHTS 
 

During the year ended June 30, 2018, the District formally revised its budget one time. The revision is 

always necessary because when the initial budget is prepared and adopted (a budget must be in place 

prior to the beginning of the year on July 1) details of student enrollments, staffing levels and other 

significant information items are estimates and are continually changing. The budget is a guide and is 

monitored continually for reasonableness. 
 

The basic General Education Aid revenue from the state per pupil unit is $6,188 for the 2017-2018 

school year. The District also has a board approved operating referendum in the amount of $300 per 

pupil unit to help support and maintain class size as well as other operational costs. The General Fund 

balance is up from the previous year, increasing the General Fund balance to $10.9 million, with 

$196,274 in non-spendable, $2.9 million in restricted/reserved, $941,283 in committed, $1.3 million in 

assigned and $5.5 million in unassigned. (See chart below)    
 

Table A-7 Fund Balance Comparison 

Nonspendable

Restricted/Reserved

Committed

Assigned

Unassigned

$196,274 

$2,909,258 

$941,283 

$1,334,131 

$5,538,834

Fund Balances

 

CAPITAL ASSETS AND DEBT ADMINISTRATION 
 

Capital Assets 

The overall capital assets of the District increased $987,991 before taking depreciation into 

consideration. This increase is due to site improvements, equipment purchases, property purchases, and 

the completion of construction. After taking depreciation into consideration, net capital assets decreased 

by $961,048. More detailed information regarding capital assets can be found in Note 3 of the financial 

statements. 
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CAPITAL ASSETS AND DEBT ADMINISTRATION (CONTINUED) 

 

Long – Term Debt 

At year-end, the District had $43,870,108 of long-term liabilities. This consisted of bonded indebtedness 

of $41,660,000 and certificates of participation, capital lease and compensated absences payable of 

$2,210,108. More detailed information regarding long-term liabilities can be found in Note 4 of the 

financial statements. 

Table A-8 Students Resident (ADMs) 

279.02 279.99 267.40 272.74 308.75 

1,584.29 1,531.79 1,547.81 1,575.61 1,611.50 

1,668.26 1,674.65 1,631.77 1,563.64 1,644.62 

 -

 500

 1,000

 1,500

 2,000

 2,500

 3,000

 3,500

 4,000

2014 2015 2016 2017 2018*

Students Resident (ADM)

Kindergarten and Other Elementary Secondary

 
*  Estimate 

 

The District's resident average daily membership (ADM) increased in 2018 and is projected to increase 

in fiscal year 2019. The above graph illustrates this current trend.  

 

FACTORS BEARING ON THE DISTRICT'S FUTURE 

 

 The District has five buildings and even though the District's K-2 building has been replaced the 

District continues to look at the maintenance concerns regarding its other structures. A ten year 

facilities plan was completed in the spring of 2017 and will be used to determine the direction 

the District should go in order to update, replace, and maintain our other facilities. The largest 

projects on the facilities plan is the High School pool, High School technical education area 

located in 1970’s pole sheds and the Middle School roof.  
 

 The District conducted a demographic study in the spring-summer of 2013. Our enrollment 

decline began in the year of 2007 and the statistics showed the decline continuing for the next 

five years. In 2018 the District saw a significant increase in enrollment which had a positive 

financial impact on the District. The District will continue to review enrollment to see if a trend 

of enrollment increasing has started or if the 2018 increase was a one year blip. 
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FACTORS BEARING ON THE DISTRICT'S FUTURE (CONTINUED) 
 

 In order to improve the performance of the District the following strategies were 

implemented over the last five years:  

 District continues to offer transportation to open enrolled students. We have group 

pickup spots in Milaca, Pease, Cambridge, and Zimmerman.  

 The District uses LSI to improve core teaching strategies with goals and targeted 

intervention strategies. The District has continued to show improvement in 

academics each year through MCA testing. 

 The District continued to develop a Strategic plan and has identified our Mission 

Statement, Vision, Core Values, and Goals. The plan had multiple stakeholders 

input. 

 The District continues to improve the program initiative's plan that was 

implemented during the 2016 school year. The program initiatives plan brought 

these opportunities to students: 

 Princeton On-line Academy 

 Targeted Services Program managed by District instead of OakLand 

 Spanish Immersion PK-K to expand as students move through the grades 

 STEM classroom at the Middle School  

 STEAM Initiative at Middle School 

 ALC 

 Tigers in Training program 

 Marketing Audit 

 The District offers before and after school daycare. 

 The District offers all day everyday preschool opportunities. 

 We are continuing the marketing campaign that includes: flyers, Facebook, 

Twitter, Website and brand were addressed in 2017. 

 

The District goal is to review these strategies over the next year and discuss the Districts “Big Rocks” 

and determine the best plan of action for improving the district’s performance. 

 

 The District continues to plan for more robust educational programing in our classrooms and 

other new programming. Program initiatives will be used to add new programs to our 

educational system that will expand educational offerings and help retain enrollment along with 

other programming needs that will enhance the district attract-ability for both students and staff. 

 

CONTACTING THE DISTRICT'S FINANCIAL MANAGEMENT 

 

This financial report is designed to provide the District's citizens, taxpayers, customers, investors, and 

creditors with a general overview of the District's finances and to demonstrate the District's 

accountability for the money it receives. If you have any questions about this report or would like 

additional information, contact Michelle Czech, Director of Business Services, at the District Center 

located at 706 First Street, Princeton, Minnesota 55371. 
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Governmental 

Activities

Assets

Cash and investments (including cash equivalents) 15,099,668$     

Current property taxes receivable 3,408,510         

Delinquent property taxes receivable 112,473            

Accounts receivable 38,765              

Interest receivable 36,134              

Due from Department of Education 3,923,932         

Due from Federal Government through Department of Education 201,921            

Due from other Minnesota school districts 310,692            

Inventory 64,999              

Prepaid items 183,322            

Capital assets not being depreciated

Land 1,286,492         

Construction in progress 15,219              

Capital assets being depreciated

Land improvements 5,990,648         

Buildings 68,781,075       

Machinery and equipment 4,457,677         

Vehicles 331,974            

Less accumulated depreciation (24,125,312)      

Total assets 80,118,189       

Deferred Outflows of Resources

Deferred outflows of resources related to OPEB 217,723            

Deferred outflows of resources related to pensions 33,747,564       

Total deferred outflows of resources 33,965,287       

Total assets and deferred outflows of resources 114,083,476$   

Liabilities

Accounts and contracts payable 1,127,035$       

Salaries and benefits payable 2,605,992         

Interest payable 665,487            

Due to other Minnesota school districts 52,568              

Unearned revenue 130,489            

Bond principal payable (net unamortized premium)

Payable within one year 2,160,000         

Payable after one year 41,255,788       

Certificates of participation

Payable within one year 190,000            

Payable after one year 1,570,000         

Capital Lease Payable:

Payable within one year 38,025              

Payable after one year 78,928              

Compensated absences payable

Payable within one year 37,510              

Payable after one year 295,645            

Total OPEB obligation 3,648,546         

Net pension liability 60,804,466       

Total liabilities 114,660,479     

Deferred Inflows of Resources

Property taxes levied for subsequent year's expenditures 6,870,129         

Deferred inflows of resources related to pensions 9,995,053         

Total deferred inflows of resources 16,865,182       

Net Position

Net investment in capital assets 11,445,032       

Restricted for

Debt service 177,968            

Other purposes 3,722,449         

Unrestricted (32,787,634)      

Total net position (17,442,185)      

Total liabilities, deferred inflows of resources, and net position 114,083,476$   

See notes to financial statements. 18

Independent School District no. 477

Statement of Net Position

June 30, 2018
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Net (Expense) 

Revenues and

Changes in 

Program Revenues Net Position

Expenses

Charges for 

Services

Operating 

Grants and 

Contributions

Capital Grants 

and 

Contributions

Governmental 

Activities

Governmental activities

Administration 1,959,842$       16,817$            -$                     -$                     (1,943,025)$      

District support services 1,421,227         -                       4,820                -                       (1,416,407)        

Elementary and secondary regular instruction 21,373,832       649,875            2,877,615         -                       (17,846,342)      

Vocational education instruction 748,095            -                       71,692              -                       (676,403)           

Special education instruction 8,094,420         87,738              4,250,077         -                       (3,756,605)        

Instructional support services 2,587,508         24,458              529,439            -                       (2,033,611)        

Pupil support services 4,029,435         15,594              38,623              -                       (3,975,218)        

Sites and buildings 3,896,079         -                       -                       774,666            (3,121,413)        

Fiscal and other fixed cost programs 125,126            -                       -                       -                       (125,126)           

Food service 1,894,563         870,157            1,001,138         17,697              (5,571)               

Community education and services 1,742,540         923,527            291,290            -                       (527,723)           

Unallocated depreciation 1,266,981         -                       -                       -                       (1,266,981)        

Interest and fiscal charges on long-term debt 1,541,601         -                       -                       -                       (1,541,601)        

Total governmental activities 50,681,249$     2,588,166$       9,064,694$       792,363$          (38,236,026)      

General Revenues

Taxes

Property taxes, levied for general purposes 3,221,271         

Property taxes, levied for community service 319,900            

Property taxes, levied for debt service 3,269,218         

State aid-formula grants 24,026,178       

Other general revenues 480,701            

Investment income 221,345            

Total general revenues 31,538,613       

Change in net position (6,697,413)        

Net position - beginning (7,786,834)        

Change in accounting principle (Note 8) (2,957,938)        

Net position - beginning, as restated (10,744,772)      

Net position - ending (17,442,185)$    

1
9

 See notes to financial statements.

Functions/Programs

Independent School District No. 477

Statement of Activities

Year Ended June 30, 2018
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Balance Sheet - Governmental Funds

June 30, 2018

General Debt Service

Other    

Nonmajor   

Funds

Total 

Governmental 

Funds

Assets

Cash and investments 11,633,088$    2,410,269$   1,056,311$   15,099,668$    

Current property taxes receivable 1,598,489        1,640,538     169,483        3,408,510        

Delinquent property taxes receivable 50,785             56,371          5,317            112,473           

Accounts receivable 4,701               -                    34,064          38,765             

Interest receivable 36,134             -                    -                    36,134             

Due from Department of Education 3,842,446        44,836          36,650          3,923,932        

Due from Federal Government

   through Department of Education 166,075           -                    35,846          201,921           

Due from other Minnesota school districts 310,692           -                    -                    310,692           

Inventory 15,484             -                    49,515          64,999             

Prepaid items 180,790           -                    2,532            183,322           

Total assets 17,838,684$    4,152,014$   1,389,718$   23,380,416$    

Liabilities

Accounts and contracts payable 1,044,984$      -$                  82,051$        1,127,035$      

Salaries and benefits payable 2,573,673        -                    32,319          2,605,992        

Due to other Minnesota school districts 52,568             -                    -                    52,568             

Unearned revenue 28,509             -                    101,980        130,489           

Total liabilities 3,699,734        -                    216,350        3,916,084        

Deferred Inflows of Resources

Unavailable revenue - delinquent property

   taxes 50,785             56,371          5,317            112,473           

Property taxes levied for subsequent year's

   expenditures 3,168,385        3,341,567     360,177        6,870,129        

Total deferred inflows of resources 3,219,170        3,397,938     365,494        6,982,602        

Fund Balances

Nonspendable 196,274           -                    52,047          248,321           

Restricted 2,909,258        754,076        755,827        4,419,161        

Committed 941,283           -                    -                    941,283           

Assigned 1,334,131        -                    -                    1,334,131        

Unassigned 5,538,834        -                    -                    5,538,834        

Total fund balances 10,919,780      754,076        807,874        12,481,730      

Total liabilities, deferred inflows of
   resources, and fund balances 17,838,684$    4,152,014$   1,389,718$   23,380,416$    

See notes to financial statements. 20                    

Independent School District No. 477
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Independent School District No. 477

Reconciliation of the Balance Sheet to

the Statement of Net Position - Governmental Funds

June 30, 2018

Total fund balances - governmental funds 12,481,730$    

Amounts reported for governmental activities in the Statement of Net Position

are different because:

Capital assets used in governmental activities are not current financial resources

and, therefore, are not reported as assets in governmental funds.

Cost of capital assets 80,863,085      

Less accumulated depreciation (24,125,312)    

Long-term liabilities, including bonds payable, are not due and payable in

the current period and, therefore, are not reported as liabilities in the funds.

Long-term liabilities at year-end consist of:

Bond principal payable (41,660,000)    

Premium on bonds payable (1,755,788)      

Certificates of participation (1,760,000)      

Capital lease payable (116,953)         

Compensated absences payable (333,155)         

OPEB obligation (3,648,546)      

Net pension liability (60,804,466)    

Deferred outflows of resources and deferred inflows of resources are

created as a result of various differences related to pensions and OPEB 

that are not recognized in the governmental funds.

Deferred outflows of resources related to OPEB 217,723           

Deferred outflows of resources related to pensions 33,747,564      

Deferred inflows of resources related to pensions (9,995,053)      

Delinquent property taxes receivable will be collected in subsequent years,

but are not available soon enough to pay for the current period's expenditures

and, therefore, are deferred in the funds. 112,473           

Governmental funds do not report a liability for accrued interest on bonds,

capital leases, and certificates of participation until due and payable. (665,487)         

(17,442,185)$  

See notes to financial statements. 21                    

Total net position - governmental activities
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Independent School District No. 477

Statement of Revenues, Expenditures, and

Changes in Fund Balances - Governmental Funds

Year Ended June 30, 2018

General Debt Service

Other     

Nonmajor   

Funds

  Total 

Governmental 

Funds  

Revenues

Local property taxes 3,232,904$       3,281,982$    321,056$       6,835,942$       

Other local and county revenues 1,278,868         56,340           943,571         2,278,779         

Revenue from state sources 31,360,064       464,977         422,728         32,247,769       

Revenue from federal sources 837,818            -                    896,293         1,734,111         

Sales and other conversion of assets 51,080              -                    869,907         920,987            

Total revenues 36,760,734       3,803,299      3,453,555      44,017,588       

Expenditures

Current

Administration 1,628,007 -                    -                    1,628,007         

District support services 1,281,366 -                    -                    1,281,366         

Elementary and secondary regular

   Instruction 15,749,321 -                    -                    15,749,321       

Vocational education instruction 567,013 -                    -                    567,013            

Special education instruction 6,472,951 -                    -                    6,472,951         

Instructional support services 2,218,265 -                    -                    2,218,265         

Pupil support services 3,556,486 -                    -                    3,556,486         

Sites and buildings 3,322,069 -                    25,297           3,347,366         

Fiscal and other fixed cost programs 125,126 -                    -                    125,126            

Food service -                        -                    1,827,676      1,827,676         

Community education and services -                        -                    1,489,738      1,489,738         

Capital outlay

District support services 10,967              -                    -                    10,967              

Elementary and secondary regular

   Instruction 129,039            -                    -                    129,039            

Vocational education instruction 5,609                -                    -                    5,609                

Special education instruction 8,665                -                    -                    8,665                

Instructional support services 12,775              -                    -                    12,775              

Pupil support services 67,451              -                    -                    67,451              

Sites and buildings 856,692            -                    -                    856,692            

Food service -                        -                    56,639           56,639              

Debt service

Principal 222,098            6,650,000      -                    6,872,098         

Interest and fiscal charges 84,985              1,823,926      -                    1,908,911         

Total expenditures 36,318,885       8,473,926      3,399,350      48,192,161       

Excess of revenues over

   (under) expenditures 441,849            (4,670,627)    54,205           (4,174,573)        

Fund Balances

Beginning of year 10,477,931       5,424,703      753,669         16,656,303       

End of year 10,919,780$     754,076$       807,874$       12,481,730$     

See notes to financial statements. 22                     
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Independent School District No. 477

Reconciliation of the Statement of Revenues, 

Year Ended June 30, 2018

(4,174,573)$    

Amounts reported for governmental activities in the Statement of Activities

are different because:

Capital outlays are reported in governmental funds as expenditures. However,

in the Statement of Activities, the cost of those assets is allocated over the

estimated useful lives as depreciation expense.

Capital outlays 1,145,599       

Depreciation expense (2,104,734)      

Disposal of capital assets (1,913)             

Compensated absences are recognized as paid in the governmental funds but

recognized as the expense is incurred in the Statement of Activities. (9,741)             

Post employment benefit obligations are recognized as paid in the governmental

funds but recognized as the expense is incurred in the Statement of Activities. (100,565)         

Governmental funds recognized pension contributions as expenditures at the time of payment

whereas the Statement of Activities factors in items related to pensions on a full accrual

perspective. (8,665,341)      

Principal payments on long-term debt are recognized as expenditures in the

governmental funds but as an increase in net position in the Statement of Activities. 6,872,098       

Interest on long-term debt in the Statement of Activities differs from the amount

reported in the governmental funds because interest is recognized as an

expenditure in the funds when it is due and thus requires use of current

financial resources. In the Statement of Activities, however, interest expense is

recognized as the interest accrues, regardless of when it is due. 135,404          

Governmental funds report the effect of bond premiums when the debt is first issued,

whereas these amounts are deferred and amortized in the Statement of Activities. 231,906          

Delinquent property taxes receivable will be collected in subsequent years,

but are not available soon enough to pay for the current period's

expenditures and, therefore, are deferred in the funds. (25,553)           

(6,697,413)$    

See notes to financial statements. 23

Change in net position - governmental activities

Net change in fund balances - total governmental funds

Expenditures, and Changes in Fund Balances to the 

Statement of Activities - Governmental Funds  
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Independent School District No. 477

Statement of Revenues, Expenditures, and 

Changes in Fund Balances - 

Budget and Actual - General Fund

Year Ended June 30, 2018

Variance with

Actual Final Budget -

Original Final Amounts Over (Under)

Revenues

Local property taxes 3,117,009$    3,137,009$   3,232,904$     95,895$        

Other local and county revenues 1,181,250      1,135,752     1,278,868       143,116        

Revenue from state sources 29,737,690    30,346,064   31,360,064     1,014,000     

Revenue from federal sources 656,801         659,442        837,818          178,376        

Sales and other conversion of assets -                     51,080          51,080            -                    

Total revenues 34,692,750    35,329,347   36,760,734     1,431,387     

Expenditures

Current

Administration 1,574,672      1,597,412     1,628,007       30,595          

District support services 2,115,683      1,354,800     1,281,366       (73,434)         

Elementary and secondary regular

  instruction 15,482,935    16,182,848   15,749,321     (433,527)       

Vocational education instruction 392,434         474,080        567,013          92,933          

Special education instruction 6,216,972      6,282,628     6,472,951       190,323        

Instructional support services 2,258,180      2,329,821     2,218,265       (111,556)       

Pupil support services 3,522,561      3,590,853     3,556,486       (34,367)         

Sites and buildings 3,362,392      3,422,793     3,322,069       (100,724)       

Fiscal and other fixed cost programs 125,000         125,000        125,126          126               

Capital outlay

District support services 7,300             7,300            10,967            3,667            

Elementary and secondary regular

  instruction 125,700         125,700        129,039          3,339            

Vocational education instruction 6,551             6,551            5,609              (942)              

Special education instruction -                     -                    8,665              8,665            

Instructional support services 71,800           71,800          12,775            (59,025)         

Pupil support services 60,000           60,000          67,451            7,451            

Sites and buildings 491,000         1,007,686     856,692          (150,994)       

Debt service

Principal 226,000         226,000        222,098          (3,902)           

Interest and fiscal charges 81,138           81,138          84,985            3,847            

Total expenditures 36,120,318    36,946,410   36,318,885     (627,525)       

Excess of revenues over 

  (under) expenditures (1,427,568)$   (1,617,063)$  441,849          2,058,912$   

Fund Balances

Beginning of year 10,477,931     

End of year 10,919,780$   

See notes to financial statements. 24

Budgeted Amounts
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

 

The District operates under a school board form of government for the purpose of providing educational 

services to individuals within the District areas. The governing body consists of a seven member board 

elected by the voters of the District to serve four-year terms. 

 

The accounting policies of the District conform to accounting principles generally accepted in the United 

States of America as applicable to governmental units. The following is a summary of the more significant 

policies.  

 

A. Reporting Entity 
The financial statements present the District and its component units. The District includes all funds, 

organizations, institutions, agencies, departments, and offices that are not legally separate from such. 

Component units are legally separate organizations for which the elected officials of the District are 

financially accountable and are included within the financial statements of the District because of the 

significance of their operational or financial relationships with the District. 

 

The District is considered financially accountable for a component unit if it appoints a voting majority of 

the organization's governing body and it is able to impose its will on the organization by significantly 

influencing the programs, projects, activities, or level of services performed or provided by the 

organization, or there is a potential for the organization to provide specific financial benefits to or 

impose specific financial burdens on, the District. 

 

As a result of applying the component unit definition criteria above, it has been determined the District 

has no component units. 

 

The student activity accounts of the District are under the School Board's control; therefore, all the 

activity of the student activities is included in the General Fund. 

 

B. Basic Financial Statement Information 

The government-wide financial statements (i.e. the Statement of Net Position and the Statement of 

Activities) display information about the reporting government as a whole. These statements include all 

the financial activities of the District.  

 

The Statement of Activities demonstrates the degree to which the direct expenses of a given function or 

segment are offset by program revenues. Direct expenses are those that are clearly identifiable with a 

specific function or segment. Program revenues include charges to customers or applicants who 

purchase, use, or directly benefit from goods, services, or privileges provided by a given function or 

segment and grants and contributions that are restricted to meeting the operational or capital 

requirements of a particular function or segment. Taxes and other items not properly included among 

program revenues are reported instead as general revenues. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

B. Basic Financial Statement Information (Continued) 

Depreciation expense that can be specifically identified by function is included in the direct expenses of 

that function. Depreciation expense relating to assets that serve multiple functions is presented as 

unallocated depreciation in the Statement of Activities. Interest on general long-term debt is considered 

an indirect expense and is reported separately in the Statement of Activities. The effect of interfund 

activity has been removed from these Statements. 

 

Separate fund financial statements are provided for governmental funds. Major individual governmental 

funds are reported as separate columns in the fund financial statements. 

 

C. Measurement Focus and Basis of Accounting 

The accounting and financial reporting treatment applied is determined by its measurement focus and 

basis of accounting. The government-wide financial statements are reported using the economic 

resources measurement focus and the accrual basis of accounting. Revenues are recorded when earned 

and expenses are recorded when a liability is incurred, regardless of the timing of related cash flows. 

Governmental fund financial statements are reported using the current financial resources measurement 

focus and the modified accrual basis of accounting. Under this basis of accounting transactions are 

recorded in the following manner. 

 

1. Revenue Recognition 

Revenue is recognized when it becomes measurable and available. "Measurable" means the amount 

of the transaction can be determined and "available" means collectible within the current period or 

soon enough thereafter to be used to pay liabilities of the current period. Property tax revenue is 

generally considered as available if collected within 60 days after year-end. State revenue is 

recognized in the year to which it applies according to Minnesota Statutes and accounting principles 

generally accepted in the United States of America. Minnesota Statutes include state aid funding 

formulas for specific years. Federal revenue is recorded in the year in which the related expenditure 

is made. Other revenue is considered available if collected within 60 days. 

 

2. Recording of Expenditures 

Expenditures are generally recorded when a liability is incurred. The exceptions to this general rule 

are that interest and principal expenditures in the Debt Service Fund, compensated absences and 

claims and judgments are recognized when payment is due.  

 

The District applies restricted resources first when an expenditure is incurred for a purpose for which 

both restricted and unrestricted fund balances are available. The District applies resources in the 

following order when an expenditure is incurred for a purpose for which both restricted and 

unrestricted fund balances are available: restricted, committed, assigned, and unassigned. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED 

 

C. Measurement Focus and Basis of Accounting (Continued 

 

Description of Funds: 

 

Major Funds: 

 

General Fund – This fund is the basic operating fund of the District and is used to account for all 

financial resources except those required to be accounted for in another fund.  

 

Debt Service Fund – This fund is used to account for the accumulation of resources for, and payment 

of, general obligation (G.O.) bond and energy loan principal, interest, and related costs.  

 

Nonmajor Funds: 

 

Food Service Special Revenue Fund – This fund is used to account for food service revenues and 

expenditures. 

 

Community Service Special Revenue Fund – This fund is used to account for services provided to 

residents in the areas of community education, school readiness, early childhood, and family 

education or other similar services. 

 

Capital Projects Fund – This fund is used to account for financial resources used for the acquisition 

or construction of major capital facilities authorized by bond issue. 

 

D. Deposits and Investments 

Cash and investments include balances from all funds that are combined and invested to the extent 

available in various securities as authorized by state law. Earnings from the pooled investments are 

allocated to the individual funds based on the average of month-end cash and investment balances.  

 

The District categorizes its fair value measurements within the fair value hierarchy established by 

generally accepted accounting principles. The Hierarchy is based on the valuation inputs used to 

measure the fair value of the asset. Level 1 inputs are quoted prices in active markets for identical assets; 

Level 2 inputs are significant other observable inputs; Level 3 inputs are significant unobservable inputs. 

Investments held investment pools are measured at amortized cost. 

 

Cash and investments at June 30, 2018 were comprised of deposits, shares in the Minnesota School 

District Liquid Asset Fund (MSDLAF), shares in the Minnesota Trust (MNTrust) Investment Shares 

Portfolio, shares in MNTrust Term Series, and negotiable Certificates of Deposit. The MSDLAF and 

MNTrust securities are valued at amortized cost, which approximates fair value.  

 

Minnesota Statutes requires all deposits be protected by federal deposit insurance, corporate surety 

bonds or collateral. The market value of collateral pledged must equal 110% of the deposits not covered 

by Federal Deposit Insurance Corporation (FDIC) insurance or corporate surety bonds.  
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

D. Deposits and Investments (Continued) 
Minnesota Statutes authorizes the District to invest in obligations of the U.S. Treasury, agencies and 

instrumentalities, shares of investment companies whose only investments are in the aforementioned 

securities, obligations of the State of Minnesota or its municipalities, bankers' acceptances, future 

contracts, repurchase, and reverse repurchase agreements and commercial paper of the highest quality 

with a maturity of no longer than 270 days. 

 

In accordance with GASB Statement No. 79, the various MSDLAF and MNTrust securities are valued 

at amortized cost, which approximates fair value. There are no restrictions or limitations on withdrawals 

from the MSDLAF or MNTrust Investment Shares Portfolio. Investments in the MSDLAF MAX must 

be deposited for a minimum of 14 calendar days with the exception of direct investments of funds 

distributed by the State of Minnesota. Withdrawals prior to the 14-day restriction period may be subject 

to a penalty and there is a 24 hour hold on all requests for redemptions. Seven days' notice of 

redemption is required for withdrawals of investments in the MNTrust Term Series withdrawn prior to 

the maturity date of that series. A penalty could be assessed as necessary to recoup the Series for any 

charges, losses, and other costs attributable to the early redemption. 
 

E. Property Tax Receivable 

Current property taxes receivable are recorded for taxes certified the previous December and collectible 

in the current calendar year, which have not been received by the District. Delinquent property taxes 

receivable represents uncollected taxes for the past six years and are deferred and included in the 

deferred outflows of resources section of the fund financial statements as unavailable revenue because 

they are not available to finance the operations of the District in the current year. 
 

F. Property Taxes Levied for Subsequent Year's Expenditures  

Property taxes levied for subsequent year's expenditures consist principally of property taxes levied in 

the current year which will be collected and recognized as revenue in the District's following fiscal year 

to properly match those revenues with the budgeted expenditures for which they were levied. This 

amount is equal to the amount levied by the School Board in December 2017, less various components 

and their related adjustments as mandated by the state. These portions of that levy were recognized as 

revenue in fiscal year 2018. The remaining portion of the levy will be recognized when measurable and 

available.  
 

G. Inventories 

Inventories of commodities donated directly by the U.S. Department of Agriculture are recorded at 

market value. Other inventories are stated at cost as determined on a first-in, first-out (FIFO) basis. 

Inventories are recorded as expenditures when consumed rather than when purchased.  
 

H. Prepaid Items 

Certain payments to vendors reflect costs applicable to future accounting periods and are recorded as 

prepaid items in both the government-wide and fund financial statements. Prepaid items are recorded as 

an expenditure at the time of consumption. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

I. Property Taxes 

The District levies its property tax during the month of December. December 28 is the last day the 

District can certify a tax levy to the County Auditor. Such taxes become a lien on January 1. The 

property tax is recorded as revenue when it becomes measurable and available. Benton, Isanti, Mille 

Lacs, and Sherburne Counties are the collecting agency for the levy and remit(s) the collections to the 

District three times a year. The Tax levy notice is mailed in March with the first half of the payment due 

on May 15 and the second half due on October 15. Delinquent collections for November and December 

are received the following January.  
 

A portion of property taxes levied is paid by the State of Minnesota through various tax credits, which 

are included in revenue from state sources in the financial statements.  
 

J. Capital Assets 

Capital assets are recorded in the government-wide financial statements, but are not reported in the fund 

financial statements. 

 

Capital assets are defined by the District as assets with an initial individual cost of more than $1,500 

with an estimated useful life in excess of one year. Such assets are capitalized at historical cost, or 

estimated historical cost for assets where actual historical cost is not available. Donated assets are 

recorded as capital assets at their estimated fair market value at the date of donation.  

 

The costs of normal maintenance and repairs that do not add to the value of the assets or materially 

extend the assets lives are not capitalized.  

 

Capital assets are depreciated using the straight-line method over their estimated useful lives. Since 

surplus assets are sold for an immaterial amount when declared as no longer needed for public school 

purpose by the District, no salvage value is taken into consideration for depreciation purpose. Useful 

lives vary from 20 to 50 years for land improvements and buildings and 5 to 20 years for furniture and 

equipment and vehicles. 

 

Capital assets not being depreciated include land and construction in progress. The District does not 

possess any material amounts of infrastructure capital assets, such as sidewalks and parking lots. Such 

items are considered to be part of the cost of buildings or other improvable property. 

 

K. Deferred Outflows/Inflows of Resources 

In addition to assets, the Statement of Financial Position will sometimes report a separate section for 

deferred outflows of resources. This separate financial statement element represents a consumption of 

net position that applies to a future period(s) and so will not be recognized as an outflow of resources 

(expense/expenditure) until that time. The District has two items that qualify for reporting in this 

category. Deferred outflow of resources relating to pension activity and deferred outflows of resources 

related to OPEB are reported in the Government-Wide Statement of Net Position. Deferred outflows of 

resources related to pensions and OPEB is recorded for various estimate differences that will be 

amortized and recognized over future years. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

K. Deferred Outflows/Inflows of Resources (Continued) 

In addition to liabilities, the Statement of Financial Position and fund financial statements will 

sometimes report a separate section for deferred inflows of resources. This separate financial statement 

element represents an acquisition of net position that applies to a future period(s) and so will not be 

recognized as an inflow of resources (revenue) until that time. The District has three types of items 

which qualify for reporting in this category. The first item, unavailable revenue from property taxes, 

arises under a modified accrual basis of accounting and is reported only in the Governmental Funds 

Balance Sheet. Delinquent property taxes not collected within 60 days of year-end are deferred and 

recognized as an inflow of resources in the governmental funds in the period the amounts become 

available. The second item is property taxes levied for subsequent years, which represent property taxes 

received or reported as a receivable before the period for which the taxes are levied, and is reported as a 

deferred inflow of resources in both the Government-Wide Statement of Net Position and the 

Governmental Funds Balance Sheet. Property taxes levied for subsequent years are deferred and 

recognized as an inflow of resources in the government-wide financial statements in the year for which 

they are levied and in the governmental fund financial statements during the year for which they are 

levied, if available. Deferred inflows of resources related to pensions is recorded on the government-

wide statements for various estimate differences that will be amortized and recognized over future years.  

 

L. Long-Term Obligations 

In the government-wide financial statements long-term debt and other long term obligations are reported 

as liabilities in the applicable governmental activities Statement of Net Position. Bond premiums and 

discounts are deferred and amortized over the life of the bonds using the effective interest method. 

Bonds payable are reported net of the applicable bond premium or discount.  

 

In the fund financial statements, governmental fund types recognize bond premiums and discounts, as 

well as bond issuance costs, during the current period. The face amount of debt issued is reported as 

other financing sources. Premiums received on debt issuances are reported as other financing sources 

while discounts on debt issuances are reported as other financing uses. Issuance costs, whether or not 

withheld or not withheld from the actual debt proceeds received, are reported as debt service 

expenditures.  
 

M. Compensated Absences 

The District does not compensate employees upon termination of employment for unused vacation. 

However, substantially all full-time employees are allowed to carry over maximum balances to be used 

shortly after year-end. 
 

All employees are entitled to sick leave. Noncertified employees are not compensated for unused sick 

leave upon a qualified termination of employment. Certified employees are compensated for unused sick 

leave upon termination of employment, in conjunction with severance pay as described in Note 1.N. 

Sick leave pay is shown as an expenditure in the year paid. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

N. Post Employment Severance and Health Benefits 

Full-time custodians, paraprofessional and food service employees are eligible for severance pay upon 

retirement. 

 

Custodians hired prior to January 1, 2005, retiring after the age of 62 are entitled to receive unused 

accumulated sick leave up to 60% of 140 days maximum if they serve five years with the District.  

 

Paraprofessionals hired prior to June 30, 2007, are paid up to 50% of the 100 days maximum sick leave 

accrual. Paraprofessionals hired after July 1, 1991, must have 15 years of service to receive this benefit. 

Food service employees earn one day of sick leave for each month up to 160 days. It is paid out at 50% 

of unused days up to a 50 day maximum pay out for employees over age 60 and over five years of 

service to the District. 

 

As of June 30, 2018, the District had a balance for compensated absences payable, related to severance, 

of $333,155. 

 

O. Pensions 

For purposes of measuring the net pension liability, deferred outflows/inflows of resources, and pension 

expense, information about the fiduciary net position of the Public Employees Retirement Association 

(PERA) and Teachers Retirement Association (TRA) and additions to/deductions from PERA's and 

TRA's fiduciary net position have been determined on the same basis as they are reported by PERA and 

TRA. For this purpose, plan contributions are recognized as of employer payroll paid dates and benefit 

payments and refunds are recognized when due and payable in accordance with the benefit terms. 

Investments are reported at fair value. 

 

TRA has a special funding situation created by direct aid contributions made by the State of Minnesota, 

City of Minneapolis, and Minneapolis School District. The direct aid is a result of the merger of the 

Minneapolis Teachers Retirement Fund Association merger into TRA in 2006. A second direct aid 

source is from the State of Minnesota for the merger of the Duluth Teacher's Retirement Fund 

Association (DTRFA) in 2015.  

 

P. Risk Management 

The District is exposed to various risks of loss related to torts:  theft of, damage to and destruction of 

assets; errors and omissions; natural disasters; and injuries to employees for which the District carries 

commercial insurance. Settled claims have not exceeded this commercial coverage in any of the past 

three years. There were no significant reductions in the District's insurance coverage during the year 

ending June 30, 2018. 
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

Q. Fund Equity 

 

1. Classifications 

In the fund financial statements, governmental funds report fund classifications that comprise a 

hierarchy based primarily on the extent to which the District is bound to honor the constraints on the 

specific purpose for which amounts in these funds can be spent. If resources from more than one 

fund balance classification could be spent, the school will follow the approved district plan for each 

of the areas. If there is no plan, the District will strive to spend resources from fund balance 

classifications in the following order:  restricted, committed, assigned, and unassigned. 

 

 Nonspendable Fund Balance – These are amounts that cannot be spent because they are either 

not in spendable form or they are legally or contractually required to be maintained intact and 

include items that are inherently unspendable, such as, but not limited to, inventories, prepaid 

items, long-term receivables, nonfinancial assets held for resale, or the permanent principal of 

endowment funds. 

 

 Restricted Fund Balance – These are amounts that are comprised of funds that have legally 

enforceable constraints placed on their use that either are externally imposed by resource 

providers or creditors (such as through debt covenants), grantors, contributors, voters, or laws or 

regulations of other governments, or are imposed by law through constitutional provisions or 

enabling legislation. 

 

 Committed Fund Balance – These are amounts that can only be used for specific purposes 

pursuant to constraints imposed by formal action (resolution) by the School Board. 

 

 Assigned Fund Balance – These are amounts that are constrained by the District's intent to be 

used for specific purposes but are neither restricted nor committed. Assignments are made by 

either the Superintendent or the Director of Business Services.  

 

 Unassigned Fund Balance – These are amounts that are the residual amounts in the General Fund 

not reported in any other classification. Unassigned amounts in the General Fund are technically 

available for expenditure for any purpose. The General Fund is the only fund that can report a 

positive unassigned fund balance. Other funds would report a negative unassigned fund balance 

should the total of nonspendable, restricted, and committed fund balances exceed the total net 

resources of that fund. 

 

2. Minimum Fund Balance 

The District shall strive to maintain a minimum unassigned fund balance of 10% of the annual 

budget in the General Fund.  
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NOTE 1 – SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 

 

R. Net Position 

Net position represents the difference between assets and deferred outflows of resources; and liabilities 

and deferred inflows outflows of resources in the government-wide financial statements. Net investment 

in capital assets consists of capital assets, net of accumulated depreciation, reduced by the outstanding 

balance of any long-term debt used to build or acquire the capital assets. Net position is reported as 

restricted in the government-wide financial statement when there are limitations on their use through 

external restrictions imposed by creditors, grantors, or laws or regulations of other governments. 

 

S. Use of Estimates 

The preparation of financial statements in conformity with accounting principles generally accepted in 

the United States of America requires management to make estimates and assumptions that affect the 

reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date of 

the financial statements. Estimates also affect the reported amounts of revenue and expenditures/expense 

during the reporting period. Actual results could differ from those estimates. 

 

T. Budgetary Information  

 

The District follows these procedures in establishing the budgetary data reflected in the financial 

statements: 

 

1. Prior to July 1, the School Superintendent submits to the School Board, a proposed operating 

budget for the fiscal year commencing the following July 1. The operating budget includes 

proposed expenditures and the means of financing them.  

2. The Superintendent is authorized to transfer budgeted amounts between departments within any 

fund; however, any revisions that alter the total expenditures of any fund must be approved by 

the School Board. 

3. Formal budgetary integration is employed as a management control device during the year for 

the General, Special Revenue, Capital Projects, and Debt Service Funds.  

4. Budgets for the General, Special Revenue, Capital Projects, and Debt Service Funds are adopted 

on a basis consistent with accounting principles generally accepted in the United States of 

America. 

5. Budgets are as originally adopted or as amended by the School Board. Budgeted expenditure 

appropriations lapse at year-end.  
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NOTE 2 – DEPOSITS AND INVESTMENTS 
 

A. Deposits 

In accordance with applicable Minnesota Statutes, the District maintains deposits at depository banks 

authorized by the School Board. 
 

Custodial Credit Risk – Deposits: Custodial credit risk is the risk that in the event of a bank failure, the 

District's deposits may not be returned to it. The District has a deposit policy that requires the District's 

deposits to be collateralized as required by Minnesota Statutes 118.03 for an amount exceeding Federal 

Deposit Insurance Corporation (FDIC), SAIF, BIF, or FCUA coverage. Minnesota Statutes requires all 

deposits be protected by federal depository insurance, corporate surety bonds, or collateral. The market 

value of collateral pledged must equal 110% of the deposits not covered by FDIC insurance or corporate 

surety bonds. As of June 30, 2018, the District's bank balance was not exposed to custodial credit risk 

because it was insured and fully collateralized with securities held by the pledging financial institution's 

trust department or agent and in the District's name. The District's deposits had a book balance as shown 

below.  

 

1. District Governmental Funds 
 

As of June 30, 2018 the District had the following pooled deposits: 
 

Checking 215,023$       

MNTrust certificates of deposit 4,453,000      

MNTrust savings deposit account 40,008           

Total deposits 4,708,031$    

 
B. Investments 

 

As of June 30, 2018, the District had the following investments: 
 

Fair Less Than

Investment Type Value 1 Year Rating

MSDLAF 751,998$        751,998$        AAA

MSDLAF MAX 3,067,023       3,067,023       AAA

MNTrust Investment Shares Portfolio 1,077,088       1,077,088       AAA

MNTrust Term Series 5,000,000       5,000,000       AAA

Negotiable Certificates of Deposit 495,528                                 -495,528            N/A

Total investments 10,391,637$   10,391,637$   

Investment Maturity (In Years)

 
Concentration of Credit Risk: The District's investment policy places no limit on the amount the District 

may invest in any one issuer, though it does state the District shall diversify its investments to avoid 

incurring unreasonable risks inherent in over investing in specific instruments, individual financial 

institutions, or maturities.  
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NOTE 2 – DEPOSITS AND INVESTMENTS 

 

B. Investments (Continued) 

Interest Rate Risk:  This is the risk the market value of securities in the portfolio will fall due to changes 

in market interest rates. The District policy indicates the District will minimize this risk by structuring 

the investment portfolio so securities mature to meet cash requirements for ongoing operations, thereby 

avoiding the need to sell securities on the open market prior to maturity and investing operating funds 

primarily in shorter-term securities, money market mutual funds or similar investment pools and limiting 

the average maturity of the portfolio in accordance with the policy. 

 

Credit Risk:  The District's investment policy refers to Minnesota Statutes 118A.04 and 118A.05. 

Statutes limit investments in the top two ratings issued by nationally recognized statistical rating 

organizations. The District will minimize credit risk by limiting investments to the types of securities 

listed in Section IX of their investment policy, prequalifying the financial institutions, brokers/dealers, 

intermediaries and advisers which will do business in accordance with Section V and diversifying the 

investment portfolio so the impact of potential losses from any one type of security or from any one 

individual issuer will be minimized. Investments are rated as indicted in the tables on previous page. 

 

Custodial Credit Risk – Investment: For an investment, this is the risk that in the event of the failure of 

the counterparty, the District will not be able to recover the value of its investments or collateral 

securities that are in the possession of an outside party. The District's investment policy states all 

investments shall be held in third party safekeeping by institution designated as custodial agent.  

 

The District has the following recurring fair value measurement as of June 30, 2018: 

 

 $495,528 of investments are valued using significant other observable inputs (Level 2 inputs). 

 

The following is a summary of total deposits and investments: 

 

Deposits (Note 3. A.) 4,708,031$      

Investments (Note 3. B.) 10,391,637      

Total deposits and investments 15,099,668$    

 
Deposits and investments at June 30, 2018, are presented as follows: 

 

Statement of Net Position

Cash and investments 15,099,668$   
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NOTE 3 – CAPITAL ASSETS 

 

Capital asset activity for the year ended June 30, 2018, was as follows: 

 
Beginning Ending

Balance Increases Decreases Balance

Governmental activities

Capital assets not

being depreciated

Land 1,286,492$       -$                       -$                     1,286,492$       

Construction in progress -                        15,219               -                       15,219              

Total capital assets

  not being depreciated 1,286,492         15,219               -                       1,301,711         

Capital assets

Being depreciated

Land improvements 5,757,435         233,213             -                       5,990,648         

Buildings 68,271,913       509,162             -                       68,781,075       

Furniture and equipment 4,286,757         328,528             157,608            4,457,677         

Vehicles 272,497            59,477               -                       331,974            

Total capital assets

  being depreciated 78,588,602       1,130,380          157,608            79,561,374       

Less accumulated

Depreciation for

Land improvements 1,239,257         263,790             -                       1,503,047         

Buildings 18,073,376       1,514,141          -                       19,587,517       

Furniture and equipment 2,635,353         306,965             155,695            2,786,623         

Vehicles 228,287            19,838               -                       248,125            

Total accumulated

  depreciation 22,176,273       2,104,734          155,695            24,125,312       

Total capital assets being

  depreciated, net 56,412,329       (974,354)            1,913                55,436,062       

Governmental activities,

  capital assets, net 57,698,821$     (959,135)$          1,913$              56,737,773$     
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NOTE 3 – CAPITAL ASSETS (CONTINUED) 

 

Depreciation expense of $2,104,734 for the year ended June 30, 2018, was charged to the following 

governmental functions: 
 

Administration 379$                     

District support services 7,260                    

Elemntary and secondary regular instruction 63,064                  

Vocational instruction 1,406                    

Special education instruction 1,973                    

Instructional support services 37,639                  

Pupil support 120,407                

Sites and buildings 578,886                

Food service 26,294                  

Community service 445                       

Unallocated 1,266,981             

     Total depreciation expense 2,104,734$           

 
NOTE 4 – LONG-TERM DEBT 
 

A. Components of Long-Term Liabilities 
 

Issue Interest Original Final Principal Due Within

Date Rates Issue Maturity Outstanding One year

Long-term liabilities

G.O. bonds including

  Refunding bonds

2014A School Building

  Bonds 07/24/14 3.00%-4.00% 29,955,000$     02/01/35 29,450,000$  280,000$     

2014B School Building

  Refunding bonds 11/25/14 2.00%-5.00% 9,120,000         02/01/24 7,540,000      1,100,000    

2016A Refunding Bonds 12/15/16 2.00% 4,670,000         02/01/24 4,670,000      780,000       

Total G.O. bonds 41,660,000    2,160,000    

Certificates of participation 11/23/10 2.00%-4.50% 2,925,000         02/01/26 1,760,000      190,000       

Capital lease obligations 116,953         38,025         

Compensated absences payable 333,155         37,510         

Total all long-term

  liabilities 43,870,108$  2,425,535$  

 
Long-term bond and certificates of participation liabilities listed above were issued to finance 

acquisition and construction of capital facilities or to refinance (refund) previous bond issues. Other 

long-term liabilities, including capital lease obligations and compensated absences, are typically paid 

from the General Fund.
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NOTE 4 – LONG-TERM DEBT (CONTINUED) 

 

A. Components of Long-Term Liabilities (Continued) 

On December 15, 2016, the District issued $4,670,000 G.O. Refunding Bonds, Series 2016A for a 

refunding of the 2008A G.O. Alternative Facilities Bonds and the 2008B G.O. Capital Facilities Bonds. 

The net present value savings from the refunding was $348,836 with an aggregate difference in debt 

service payments of $371,582. The call date of the 2008A and 2009B Bonds was February 1, 2018. 

 

B. Minimum Debt Payments for Bonds 

 

Minimum annual principal and interest payments required to retire bond and certificates of participation 

liabilities: 

 

Year Ending

June 30, Principal Interest Total

2019 2,160,000$      1,517,950$      3,677,950$      

2020 2,235,000        1,438,950        3,673,950        

2021 2,320,000        1,353,800        3,673,800        

2022 2,405,000        1,264,800        3,669,800        

2023 2,505,000        1,171,800        3,676,800        

2024-2028 11,295,000      4,592,350        15,887,350      

2029-2033 12,875,000      2,658,550        15,533,550      

2034-2035 5,865,000        324,000           6,189,000        

Total 41,660,000$    14,322,200$    55,982,200$    

Year Ending

June 30, Principal Interest Total

2019 190,000$         75,125$           265,125$         

2020 200,000           67,525             267,525           

2021 205,000           59,525             264,525           

2022 215,000           51,325             266,325           

2023 225,000           42,188             267,188           

2024-2026 725,000           66,375             791,375           

Total 1,760,000$      362,063$         2,122,063$      

G.O. Bonds

Certificate of Participation
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NOTE 4 – LONG-TERM DEBT (CONTINUED) 

 

C. Changes in Long-Term Liabilities 

 
Beginning Ending

Balance Additions Reductions Balance

Long-term liabilities

G.O. bonds 48,310,000$    -$                   6,650,000$    41,660,000$    

Certificates of participation 1,945,000        -                     185,000         1,760,000        

Capital lease obligations 154,051           -                     37,098           116,953           

Compensated absences

  payable 323,414           26,207           16,466           333,155           

Total long-term liabilities 50,732,465$    26,207$         6,888,564$    43,870,108$    

D. Capital Lease Obligation 

On October 7, 2016, the District entered into a lease purchase agreement for the acquisition of a 

scoreboard. The capital lease obligations and corresponding equipment totaled $195,000. The capital 

lease agreement included annual principal and interest payments of $40,949, through 2021. 

 

The assets acquired with the capital leases were as follows: 

 

Carrying value 195,000$       

Less accumulated depreciation (13,870)          

Assets net of depreciation 181,130$       

 
The future minimum lease obligations and the net present value of these minimum lease payments were 

as follows: 

 

40,950$         

40,949           

40,950           

Total minimum lease payments 122,849         

Less amount representing interest (5,896)            

Present value of minimum lease payments 116,953$       

2020

2021

2019

June 30,

Year Ending
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NOTE 5 – FUND BALANCES/NET POSITION 

 

Certain portions of fund balance are restricted based on state requirements to track special program 

funding, to provide for funding on certain long-term liabilities or as required by other outside parties.  

 

A. Fund Balances 

Fund balances are classified on the following page to reflect the limitations and restrictions of the 

respective funds. 
Other 

General Debt Nonmajor

Fund Service Funds Total

Nonspendable for

Inventory 15,484$         -$                 49,515$       64,999$          

Prepaid Items 180,790         -                   2,532           183,322          

Total nonspendable 196,274         -                   52,047         248,321          

Restricted/reserved for

Staff Development 263,098         -                   -                   263,098          

Operating Capital 2,147,068      -                   -                   2,147,068       

Area Learning Center 49,835           -                   -                   49,835            

Basic Skills 15,672           -                   -                   15,672            

Basic Skills Extended Time 16,911           -                   -                   16,911            

LTFM 408,023         -                   -                   408,023          

Medical Assistance 8,651             -                   -                   8,651              

Community Education -                     -                   146,768       146,768          

Early Childhood and Family

  Education -                     -                   113,730       113,730          

School Readiness -                     -                   65,121         65,121            

Fund Purpose -                     754,076       430,208       1,184,284       

Total restricted/reserved 2,909,258      754,076       755,827       4,419,161       

Committed for

Separation Benefits 941,283         -                   -                   941,283          

Assigned for

Q-Comp 226,244         -                   -                   226,244          

Technology 57,595           -                   -                   57,595            

Building Improvements 280,537         -                   -                   280,537          

Program Initiatives 649,982         -                   -                   649,982          

Student Activities 119,773         -                   -                   119,773          

Total assigned 1,334,131      -                   -                   1,334,131       

Unassigned 5,538,834      -                   -                   5,538,834       

Total fund balance 10,919,780$  754,076$     807,874$     12,481,730$   
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NOTE 5 – FUND BALANCES/NET POSITION (CONTINUED) 

 

A. Fund Balance (Continued) 

Nonspendable for Inventory – This balance represents the portion of fund balance that is not available as 

amounts have already been spent on inventory. 

 

Nonspendable for Prepaid Items – This balance represents the portion of fund balance that is not 

available as the amounts have already been spent by the District on items for the next year.  

 

Restricted/Reserved for Staff Development – This balance represents unspent staff development 

revenues set aside from general education revenue that were restricted/reserved for staff development 

related to Finance Code 316. Expenditures for staff development must equal at least 2% of the basic 

general education revenue, unless legal stipulations are met (Minnesota Statutes 122A.61, subdivision 

1). 

 

Restricted/Reserved for Operating Capital – This balance represents available resources in the General 

Fund to be used to purchase equipment and facilities. 

 

Restricted/Reserved for Area Learning Center – This balance represents amounts restricted for students 

attending area learning centers. Each district that sends students to an area learning center must restrict 

an amount equal to the sum of 1) at lease 90 and no more than 100 percent of the district average 

General Education Revenue per adjusted pupil unit minus an amount equal to the product of the formula 

allowance according to Minnesota Statutes 126C.10, subd. 2, times .0466, calculated without basic skills 

revenue, local optional revenue, and transportation sparsity revenue, times the number of pupil units 

attending a state-approved area learning center, plus (2) the amount of basic skills revenue generated by 

pupils attending the area learning center. The amount restricted may only be spent on program costs 

associated with the area learning center. 

 

Restricted/Reserved for Basic Skills Programs – This balance represents resources available for the 

basic skills uses listed in Minnesota Statutes 126C.15, subd. 1. 

 

Restricted/Reserved for Basic Skills Extended Time – This balance represents resources available for 

the basic skills extended time uses listed in Minnesota Statutes 126C.15, subd. 1. 

 

Restricted/Reserved for Long-Term Facilities Maintenance (LTFM) – This balance represents available 

resources to be used for LTFM projects in accordance with the 10-year plan (Minnesota Statutes 

123B.595, subd. 12). 

 

Restricted/Reserved for Medical Assistance – This balance represents available resources to be used for 

medical assistance expenditures (Minnesota Statutes 125A.21, subd. 3).  

 

Restricted/Reserved for Community Education – This balance represents the resources available to 

provide programming such as:  nonvocational, recreational and leisure time activities, programs for 

adults with disabilities, noncredit summer programs, adult basic education programs, youth development 

and youth service programming, early childhood and family education, and extended day programs.
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NOTE 5 – FUND BALANCES/NET POSITION (CONTINUED) 

 

A. Fund Balance (Continued) 

Restricted/Reserved for Early Childhood and Family Education – This balance represents the resources 

available to provide for services for early childhood and family education programming. 

 

Restricted/Reserved for School Readiness – This balance represents the resources available to provide 

for services for school readiness programs (Minnesota Statutes 124D.16). 
 

Restricted for Fund Purpose – This balance represents the accumulation of the activity to provide the 

food service program and the remaining aggregate resources for community service programs after other 

restrictions are removed. 

 

Committed for Separation Benefits – This balance represents the resources set aside for the payment of 

retirement benefits.  
 

Assigned for Q-Comp – This balance represents resources set aside for payments required through the 

teachers' Q-Comp Program. 
 

Assigned for Technology – This balance represents the resources set aside for future technology 

purchases.  
 

Assigned for Building Improvements – This balance represents the resources set aside for future capital 

purchases.  
 

Assigned for Program Initiatives – This balance represents resources set aside for the program initiatives 

as determined by the Board. 

 

Assigned for Student Activities – This balance represents the accumulation of the student activity 

accounts that are under School Board control. 

 

B. Net Position 

Net position restricted for other purposes on the Statement of Net Position is comprised of the total 

positive net position of the General Fund, Food Service, and Community Service Funds. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE 

 

The District participates in various pension plans, total pension expense for the year ended June 30, 

2018, was $10,362,202. The components of pension expense are noted in the following plan summaries. 

 

Teachers' Retirement Association 

 

A. Plan Description  

The Teachers Retirement Association (TRA) is an administrator of a multiple employer, cost-sharing, 

defined benefit retirement fund. TRA administers a Basic Plan (without Social Security coverage) and a 

Coordinated Plan (with Social Security coverage) in accordance with Minnesota Statutes, Chapters 354 

and 356. TRA is a separate statutory entity and administered by a Board of Trustees. The Board consists 

of four active members, one retired member, and three statutory officials.  

 

Teachers employed in Minnesota's public elementary and secondary school, charter schools and certain 

educational institutions maintained by the state (except those teachers employed by the cities of Duluth 

and St. Paul, and by the University of Minnesota system) are required to be TRA members. State 

university, community college, and technical college teachers first employed by the Minnesota State 

College and Universities (MnSCU) may elect TRA coverage within one year of eligible employment. 

Alternatively, these teachers may elect coverage through the Defined Contribution Retirement Plan 

(DCR) administered by MnSCU. 

 

B. Benefits Provided 

TRA provides retirement benefits as well as disability benefits to members, and benefits to survivors 

upon death of eligible members. Benefits are established by Minnesota Statute and vest after three years 

of service credit. The defined retirement benefits are based on a member's highest average salary for any 

five consecutive years of allowable service, age and a formula multiplier based on years of credit at 

termination of service. 
 

Two methods are used to compute benefits for TRA's Coordinated and Basic Plan members. Members 

first employed before July 1, 1989, receive the greater of the Tier I or Tier II benefits as described.  

 

Tier 1 Benefits 
 

Tier 1 Step Rate Formula Percentage

Basic First ten years of service 2.2% per year

All years after 2.7% per year

Coordinated First ten years if service years are up to July 1, 2006 1.2% per year

First ten years if service years are July 1, 2006, or after 1.4% per year

All other years of service if service years are up to July 1, 2006 1.7% per year

All other years of service if service years are July 1, 2006, or after 1.9% per year
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Teachers' Retirement Association (Continued) 
 

B. Benefits Provided (Continued) 
 

Tier 1 Benefits (Continued) 
 

With these provisions: 

 

 Normal retirement age is 65 with less than 30 years of allowable service and age 62 with 30 or 

more years of allowable service. 

 3% per year early retirement reduction factor for all years under normal retirement age. 

 Unreduced benefits for early retirement under a Rule of 90 (age plus allowable service equals 90 

or more). 
 

Tier II Benefits 

 

For years of service prior to July 1, 2006, a level formula of 1.7% per year for coordinated members and 

2.7% per year for basic members is applied. For years of service July 1, 2006, and after, a level formula 

of 1.9% per year for Coordinated members and 2.7% for Basic members applies. Beginning July 1, 

2015, the early retirement reduction factors are based on rates established under Minnesota Statute. 

Smaller reductions, more favorable to the member, will be applied to individuals who reach age 62 and 

have 30 years or more of service credit. 

 

Members first employed after June 30, 1989, receive only the Tier II calculation with a normal 

retirement age that is their retirement age for full Social Security retirement benefits, but not to exceed 

age 66. 

 

Six different types of annuities are available to members upon retirement. The No Refund Life Plan is a 

lifetime annuity that ceases upon the death of the retiree – no survivor annuity is payable. A retiring 

member may also choose to provide survivor benefits to a designated beneficiary(ies) by selecting one 

of the five plans that have survivorship features. Vested members may also leave their contributions in 

the TRA Fund upon termination of service in order to qualify for a deferred annuity at retirement age. 

Any member terminating service is eligible for a refund of their employee contributions plus interest.  

 

The benefit provisions stated apply to active plan participants. Vested, terminated employees who are 

entitled to benefits but not yet receiving them are bound by the plan provisions in effect at the time they 

last terminated their public service. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

C. Contribution Rate 

Per Minnesota Statutes, Chapter 354 sets the contribution rates for employees and employers. Rates for 

each fiscal year ended June 30, 2016, June 30, 2017, and June 30, 2018, were: 

 

Employee Employer

Basic 11.0% 11.5%

Coordinated 7.5% 7.5%

The following is a reconciliation of employer contributions in TRA's CAFR "Statement of Changes in 

Fiduciary Net Position" to the employer contributions used in Schedule of Employer and Non-Employer 

Pension Allocations. Amounts are reported in thousands.  

 

Employer contributions reported in TRA's CAFR

  Statement of Changes in Fiduciary Net Position 367,791$         

Deduct Employer contributions not related to future

  contribution efforts 810                  

Deduct TRA's contributions not included in allocation (456)                

Total employer contributions 368,145           

Total non-employer contributions 35,588             

Total contributions reported in schedule of employer and

  non-employer pension allocations 403,733$         

Amounts reported in the allocation schedules may not precisely agree with financial statement amounts 

or actuarial valuations due to the number of decimal places used in the allocations. TRA has rounded 

percentage amounts to the nearest ten thousandths. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

D. Actuarial Assumptions 

The total pension liability in the June 30, 2017, actuarial valuation was determined using the following 

actuarial assumptions, applied to all periods included in the measurement. 

 

Actuarial Information

Measurement date June 30, 2015

Valuation date July 1, 2017

Experience study June 5, 2015

November 6, 2017 (economic assumptions)

Actuarial cost method Entry Age Normal

Actuarial assumptions

Investment rate of return 5.12%, from the single equivalent interest rate

calculation

Price inflation 2.50%

Wage growth rate 2.85% for ten years and 3.25% thereafter

Projected salary increase 2.85% to 8.85% for ten years and

3.25% to 9.25% thereafter

Cost of living adjustment 2.00%

Mortality Assumption

Pre-retirement RP 2014 white collar employee table, male 

rates set back six years and female rates set 

back five years. Generational projection uses 

the MP 2015 scale.

Post-retirement RP 2014 white collar annuitant table, male 

rates set back three years and female rates set 

back three years, with further adjustments of 

the rates. Generational projections uses the 

MP 2015 scale.

Post-disability RP 2014 disabled retiree mortality table, 

without adjustment.

Key Methods and Assumptions Used in Valuation of Total Pension Liability

 

The long-term expected rate of return on pension plan investments was determined using a building-

block method in which best-estimate ranges of expected future real rates of return (expected returns, net 

of pension plan investment expense, and inflation) are developed for each major asset class. These 

ranges are combined to produce the long-term expected rate of return by weighting the expected future 

real rates of return by the target asset allocation percentage and by adding expected inflation. The target 

allocation and best estimates of geometric real rates of return for each major asset class are summarized 

in the table on following page. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

D. Actuarial Assumptions (Continued) 

 

Asset Class

Domestic stocks 39 % 5.10 %

International stocks 19 5.30

Bonds 20 0.75

Alternative assets 20 5.90

Unallocated cash 2 0.00

Total 100 %

Long-Term 

Expected Real 

Rate of ReturnTarget

 
The TRA actuary has determined the average of the expected remaining services lives of all members 

for fiscal year 2016 is six years. The "Difference Between Expected and Actual Experience", "Changes 

of Assumptions", and "Changes in Proportion" use the amortization period of six years in the schedule 

presented. The amortization period for "Net Difference between Projected and Actual Investment 

Earnings on Pension Plan Investments" is over a period of five years as required by GASB 68.  
 

Changes in actuarial assumptions since the 2016 valuation: 
 

 The cost of living adjustment (COLA) was assumed to increase from 2.0% annually to 2.5% 

annually on July 1, 2045. 

 The COLA was not assumed to increase to 2.5% but remain at 2.0% for all future years. 

 Adjustments were made to the combined service annuity loads. The active load was reduced 

from 1.4% to 0.0%, the vested inactive load increased from 4.0% to 7.0% and the non-vested 

inactive load increased from 4.0% to 9.0%. 

 The investment return assumption was changed from 8.0% to 7.5%. 

 The price inflation assumption was lowered from 2.75% to 2.5%. 

 The payroll growth assumption was lowered from 3.5% to 3.0%. 

 The general wage growth assumption was lowered from 3.5% to 2.85% for ten years followed by 

3.25% thereafter. 

 The salary increase assumption was adjusted to reflect the changes in the general wage growth 

assumption.  
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

E. Discount Rate 

The discount rate used to measure the total pension liability was 5.12%. This is an increase from the 

discount rate at the prior measurement date of 4.66%. The projection of cash flows used to determine the 

discount rate assumed that employee contributions will be made at the fiscal 2017 contribution rate, 

contributions from school districts will be made at contractually required rates (actuarially determined), 

and contributions from the state will be made at current statutorily required rates. Based on those 

assumptions, the pension plan's fiduciary net position was projected to be depleted in 2053 and, as a 

result, the Municipal Bond Index Rate was used in determination of the Single Equivalent Interest Rate 

(SEIR). The long-term expected rate of return (7.5%) was applied to periods before 2053 and the 

Municipal Bond Index Rate of 3.56% was applied to periods on and after 2053, resulting in a SEIR of 

5.12%. There was a change in the Municipal Bond Index Rate from the prior year measurement date 

(3.01%).  

 

F. Net Pension Liability 

On June 30, 2018, the District reported a liability of $55,473,881 for its proportionate share of the net 

pension liability. The net pension liability was measured as of June 30, 2017, and the total pension 

liability used to calculate the net pension liability was determined by an actuarial valuation as of that 

date. The District's proportion of the net pension liability was based on the District's contributions to 

TRA in relation to total system contributions including direct aid from the State of Minnesota, City of 

Minneapolis, and Minneapolis School District. The District's proportionate share was 0.2779% at the 

end of the measurement period and 0.2740% for the beginning of the year. 

 

The pension liability amount reflected a reduction due to direct aid provided to TRA. The amount 

recognized by the district as its proportionate share of the net pension liability, the direct aid and total 

portion of the net pension liability that was associated with the district were as follows: 

 

District's proportionate share of net pension liability 55,473,881$   

State's proportionate share of the net pension 

  liability associated with the District 5,363,121       

For the year ended June 30, 2018, the District recognized pension expense of $9,673,966. It recognized 

$102,861 as an increase to this pension expense for the support provided by direct aid. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

F. Net Pension Liability (Continued) 

 

On June 30, 2018, the District had deferred resources related to pensions from the following sources: 

 

Deferred 

Outflows of 

Resources

Deferred 

Inflows of 

Resources

Differences between expected and actual experience 436,552$        389,526$     

Net difference between projected and actual 

  earnings on plan investments -                      531,894       

Changes of assumptions 29,744,051     7,771,015    

Changes in proportion 783,451          126,870       

Contributions to TRA subsequent to the measurement date 1,170,039       -                   

Total 32,134,093$   8,819,305$  

$1,170,039 reported as deferred outflows of resources related to pensions resulting from District 

contributions to TRA subsequent to the measurement date will be recognized as a reduction of the net 

pension liability in the year ended June 30, 2019.  

 

Other amounts reported as deferred outflows of resources and (deferred inflows of resources) will be 

recognized in pension expense as follows: 

 

2019 5,735,928$     

2020 6,739,199       

2021 6,118,855       

2022 5,027,545       

2023 (1,476,778)      

Total 22,144,749$   
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 

 

Teachers' Retirement Association (Continued) 

 

G. Pension Liability Sensitivity 

The following presents the District's proportionate share of the net pension liability calculated using the 

discount rate of 5.12% as well as what the net pension liability would be if it were calculated using a 

discount rate that is 1 percent lower and 1 percent higher than the current rate. 

 

1% decrease Current 1% increase

(4.12%) (5.12%) (6.12%)

73,214,834$      55,473,881$      40,516,100$      

District proportionate share of NPL

 
 

The District's proportion of the net pension liability was based on the employer contributions to TRA in 

relation to TRA's total employer contributions including direct aid contributions from the State of 

Minnesota, City of Minneapolis, and Minneapolis School District. 

 

H. Pension Plan Fiduciary Net Position 

Detailed information about the plan's fiduciary net position is available in a separately-issued TRA 

financial report. That can be obtained at www.MinnesotaTRA.org, or by writing to TRA at 60 Empire 

Drive, Suite 400, St. Paul, MN, 55103-4000, or by calling (651) 296-2409 or (800) 657-3669. 

 

Public Employees' Retirement Association  
 

A. Plan Description 

The District participates in the following cost-sharing multiple-employer defined benefit pension plan 

administered by PERA. PERA's defined benefit pension plan is established and administered in 

accordance with Minnesota Statutes Chapters, 353 and 356. PERA's defined benefit pension plan is tax 

qualified plan under Section 401(a) of the Internal Revenue Code. 
 

General Employees Retirement Fund (General Employees Plan) 
 

All full-time and certain part-time employees of the District other than teachers are covered by the 

General Employees Plan. General Employees Plan members belong to the Coordinated Plan. 

Coordinated Plan members are covered by Social Security.  

 

B. Benefits Provided 

PERA provides retirement, disability, and death benefits. Benefit provisions are established by state 

statute and can only be modified by the state legislature. Vested, terminated employees who are entitled 

to benefits but are not receiving them yet are bound by the provisions in effect at the time they last 

terminated their public services. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 
 

B. Benefits Provided (Continued) 

 

General Employees Plan Benefits 

 

General Employees Plan benefits are based on a member's highest average salary for any five successive 

years of allowable service, age, and years of credit at termination of service. Two methods are used to 

compute benefits for PERA's Coordinated Plan members. The retiring member receives the higher of a 

step-rate benefit accrual formula (Method 1) or a level accrual formula (Method 2). Under Method 1 the 

annuity accrual rate for a Coordinated Plan member is 1.2% of average salary for each of the first ten 

years and 1.7% for each remaining year. Under Method 2, the annuity accrual rate is 1.7% for 

Coordinated Plan members for each year of service. For members hired prior to July 1, 1989, a full 

annuity is available when age plus years of service equal 90 and normal retirement age is 65. For 

members hired on or after July 1, 1989, normal retirement age is the age for unreduced Social Security 

benefits capped at 66.  

 

Benefit recipients will receive a future annual increase equal to 50 percent of the Social Security Cost of 

Living Adjustment, not less than 1.0 percent and not more than 1.5 percent, beginning January 1, 2019. 

For retirements on or after January 1, 2024, the first benefit increase is delayed until the retiree reaches 

Normal Retirement Age (not applicable to Rule of 90 retirees, disability benefit recipients, or survivors).  

A benefit recipient who has been receiving a benefit for at least 12 full months as of June 30 will receive 

a full increase. Members receiving benefits for at least one month but less than 12 full months as of June 

30 will receive a pro rata increase.  

 

C. Contributions 

Minnesota Statutes Chapter 353 set the rates for employer and employee contributions. Contribution 

rates can only be modified by the state legislature.  

 

General Employees Fund Contributions 
 

Coordinated Plan members were required to contribute 6.5% of their annual covered salary in fiscal year 

2018. The District was required to contribute 7.5% for Coordinated Plan members in the fiscal year 

2018. The District's contributions to the General Employees Fund for the year ended June 30, 2018, 

were $422,025. The District's contributions were equal to the required contributions as set by state 

statute. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 
 

 

D. Pension Costs 
 

General Employees Fund Pension Costs 
 

At June 30, 2018, the District reported a liability of $5,330,585 for its proportionate share of the General 

Employees Fund's net pension liability. The District's net pension liability reflected a reduction due to 

the State of Minnesota's contribution of $16 million to the fund in 2017. The State of Minnesota is 

considered a non-employer contributing entity and the State's contribution meets the definition of a 

special funding situation. The State of Minnesota's proportionate share of the net pension liability 

associated with the District totaled $67,042. The net pension liability was measured as of June 30, 2017, 

and the total pension liability used to calculate the net pension liability was determined by an actuarial 

valuation as of that date. The District's proportion of the net pension liability was based on the District's 

contributions received by PERA during the measurement period for employer payroll paid dates from 

July 1, 2016, through June 30, 2017, relative to the total employer contributions received from all of 

PERA's participating employers. At June 30, 2017, the District's proportion was 0.0835%, which was an 

increase of 0.0026% from its proportion measured as of June 30, 2016. 
 

For the year ended June 30, 2018, the District recognized pension expense of $688,236 for its 

proportionate share of General Employees Plans pension expense. Included in this amount, the District 

recognized $1,936 as pension expense (and grant revenue) for its proportionate share of the State of 

Minnesota's contribution of $16 million to the General Employees Fund.  
 

At June 30, 2018, the District reported its proportionate share of deferred outflows of resources and 

deferred inflows of resources, and its contributions subsequent to the measurement date, from the 

sources below: 

 

Differences between expected and actual economic experience 175,680$      333,035$      

Changes in actuarial assumptions 857,435        534,392        

Difference between projected and actual investments earnings -                    259,163        

Changes in proportion and differences between contributions

made and District's proportionate share of contributions 158,331        49,158          

District's contributions to PERA subsequent to the measurement

   date 422,025        -                    

   Total 1,613,471$   1,175,748$   

Deferred 

Outflows of 

Resources

Deferred 

Inflows of 

Resources
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 

 

D. Pension Costs (Continued) 

 

$422,025 reported as deferred outflows of resources related to pensions resulting from District 

contributions subsequent to the measurement date will be recognized as a reduction of the net pension 

liability in the year ended June 30, 2019. Other amounts reported as deferred outflows and inflows of 

resources related to pensions will be recognized in pension expense as follows: 

 

Year Ended Pension Expense 

June 30, Amount

2019 (32,928)$             

2020 330,695              

2021 (55,795)               

2022 (226,274)             

              Total 15,698$              

 
E. Actuarial Assumptions 

 

The total pension liability in the June 30, 2017, actuarial valuation was determined using the entry age 

normal actuarial cost method and the following actuarial assumptions: 

Inflation 2.50 % Per year

Active member payroll growth 3.25 Per year

Investment rate of return 7.50

Salary increases were based on a service-related table. Mortality rates for active members, retirees, 

survivors, and disabilitants were based on RP 2014 tables for males or females, as appropriate, with 

slight adjustments to fit PERA's experience. Cost of living benefit increases for retirees are assumed to 

be 1% per year for the General Employees Plan through 2044 and then 2.5% thereafter.  
 

Actuarial assumptions used in the June 30, 2017, valuation were based on the results of actuarial 

experience studies. The most recent four-year experience study in the General Employees Plan was 

completed in 2015.   
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 

 

F. Actuarial Assumptions (Continued) 

 

The following changes in actuarial assumptions occurred in 2017: 

 

 The Combined Service Annuity (CSA) loads were changed from 0.8% for active members 

and 60% for vested and non-vested deferred members. The revised CSA loads are now 0.0% 

for active member liability, 15.0% for vested deferred member liability, and 3.0% for non-

vested deferred member liability.  

 The assumed post-retirement benefit increase rate was changed from 1.0% per year for all 

years to 1.0% per year through 2044 and 2.5% per year thereafter. 

 

The State Board of Investment, which manages the investments of PERA, prepares an analysis of the 

reasonableness of the long-term expected rate of return using a building-block method in which best-

estimate ranges of expected future rates of return are developed for each major asset class. These ranges 

are combined to produce an expected long-term rate of return by weighting the expected future rates of 

return by the target asset allocation percentages.  
 

The target allocation and best estimates of geometric real rates of return for each major asset class are 

summarized in the following table: 

 

Target Allocation

Domestic stocks 39%

Internal stocks 19%

Bonds 20%

Alternative assets 20%

Cash 2%

Total 100%

5.90

0.00

Asset Class Long-Term 

5.10%

5.30

0.75

 
F. Discount Rate 
The discount rate used to measure the total pension liability in 2017 was 7.5%. The projection of cash 

flows used to determine the discount rate assumed that contributions from plan members and employers 

will be made at rates set in Minnesota Statutes. Based on these assumptions, the fiduciary net position 

was projected to be available to make all projected future benefit payments of current plan members. 

Therefore, the long-term expected rate of return on pension plan investments was applied to all periods 

of projected benefit payments to determine the total pension liability. 
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NOTE 6 – DEFINED BENEFIT PENSION PLANS – STATE-WIDE (CONTINUED) 
 

Public Employees' Retirement Association (Continued) 

 

G. Pension Liability Sensitivity 
The following table presents the District's proportionate share of the net pension liability for all plans it 

participates in, calculated using the discount rate disclosed in the preceding paragraph, as well as what 

the District's proportionate share of the net pension liability would be if it were calculated using a 

discount rate 1 percentage point lower or 1 percentage point higher than the current discount rate: 
 

1% Decrease in 1% Increase in 

Discount Rate Discount Rate Discount Rate

(6.5%) (7.5%) (8.5%)

District's proportionate share of    

  the PERA net pension liability 8,268,133$    5,330,585$    2,925,668$    

 
H. Pension Plan Fiduciary Net Position 

Detailed information about the General Employees Fund's fiduciary net position is available in a 

separately-issued PERA financial report that includes the financial statements and required 

supplementary information. That report may be obtained on the Internet at www.mnpera.org. 

 

NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN 
 

A. Plan Description 

The District's defined benefit OPEB plan provides a single-employer defined benefit health care plan to 

eligible retirees. The plan offers medical coverage. Medical coverage is administered by Blue Cross 

Blue Shield. It is the District's policy to periodically review its medical coverage and to obtain requests 

for proposals in order to provide the most favorable benefits and premiums for District employees and 

retirees. No assets are acclimated in a trust. 
 

B. Benefits Paid 

Teachers who apply for early retirement shall remain eligible to receive certain health insurance benefits 

until the end of the school year in which the teacher becomes Medicare eligible. Full vesting of such 

amounts occurs upon attaining 56 years of age. 
 

C. Members 

 

As of June 30, 2018, the following were covered by the benefit terms: 

 

Inactive employees or beneficiaries currently receiving benefits 16

Active employees 431

Total 447
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NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN (CONTINUED) 

 

D. Contributions  

Retirees contribute to the health care plan at the same rate as District employees. This results in the 

retirees receiving an implicit rate subsidy. Contribution requirements are established by the District, 

based on the contract terms with Blue Cross Blue Shield. The required contributions are based on 

projected pay-as-you-go financing requirements. For the year 2018, the District contributed $217,723 to 

the plan. 

 

E. Actuarial Assumptions 

The total OPEB liability was determined by an actuarial valuation as of June 30, 2016, using the 

following actuarial assumptions, applied to all periods included in the measurement, unless otherwise 

specified: 

 

Investment rate of return 3.40%, net of investment expense

Salary increases 3.00%, including inflation

Inflation 2.50%

Healthcare cost trend increases 6.5% initially, grading to 5.0%

over 6 years

Mortality Assumption RP-2014 White Collar Mortality Tables with 

MP-2015 Generational Improvement Scale

Key Methods and Assumptions Used in Valuation of Total OPEB Liability

The actuarial assumptions used in the June 30, 2016, valuation were based on the results of an actuarial 

experience study for the period July 1, 2016 – June 30, 2017.  

 

The discount rate used to measure the total OPEB liability was 3.4% based on 20-Year Municipal Bond 

Yield.  

 
F. Total OPEB Liability  

The District's total OPEB liability of $3,648,546 was measured as of June 30, 2017, and was determined 

by an actuarial valuation as of that date.  
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NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN (CONTINUED) 

 

F. Total OPEB Liability (Continued) 

 

Changes in the total OPEB liability are as follows: 

 

Total 

OPEB

Liability 

Balances at July 1, 2016 3,601,708$   

Changes for the year

Service cost 193,816        

Interest 124,472        

Benefit payments (271,450)      

Net changes 46,838          

Balances at June 30, 2017 3,648,546$   

Changes of assumptions and other inputs reflect a change in the discount rate from 3.0% in 2016 to 

3.4% in 2017.  

 

G. OPEB Liability Sensitivity  

The following presents the District's total OPEB liability calculated using the discount rate of 3.4% as 

well as the liability measured using 1% lower and 1% higher than the current discount rate. 

 

1% decrease Current 1% increase

(2.4%) (3.4%) (4.4%)

Total OPEB Liability (Asset) 3,881,460$        3,648,546$        3,422,029$         
 

The following presents the total OPEB liability of the District, as well as what the District's total OPEB 

liability would be if it were calculated using healthcare cost trend rates that are 1% lower and 1% higher 

than the current healthcare cost trend rates.  

 

1% decrease Current 1% increase

Total OPEB Liability 33,290,595$         3,648,546$           4,066,271$           

(5.5% decreasing 

to 4.0%)

(6.5% decreasing 

to 5.0%)

(7.5% decreasing 

to 6.0%)
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NOTE 7 – POST EMPLOYMENT HEALTH CARE PLAN (CONTINUED) 

 

H. OPEB Expense and Deferred Outflows of Resources and Deferred Inflows of Resources  

   Related to OPEB 

For the year ended June 30, 2018, the District recognized OPEB expense of $318,288. At June 30, 2018, 

the Distract reported deferred outflows of resources and deferred inflows of resources related to OPEB 

from the following sources: 

 

Deferred Deferred

Outflows of Inflows of 

Resources Resources

Contributions made subsequent to the measurement date 217,723$       -                   

$217,723 reported as deferred outflows of resources related to OPEB resulting from District 

contributions made subsequent to the measurement date will be recognized as a reduction of the net 

pension liability in the year ended June 30, 2019.  

 

NOTE 8 – CHANGE IN ACCOUNTING PRINCIPLE 

 

For the year ended June 30, 2018, the District implemented GASB Statement No. 75, Accounting and 

Financial Reporting for Postemployment Benefits Other than Pensions. This resulted in an adjustment to 

the beginning net position on the Statement of Activities of $2,957,938 to add the beginning total OPEB 

liability. 

 

NOTE 9 – GASB STANDARDS ISSUED BUT NOT YET IMPLEMENTED 

 

GASB Statement No. 84, Fiduciary Activities establishes criteria for identifying fiduciary activities of 

all state and local governments. The focus of the criteria generally is on (1) whether a government is 

controlling the assets of the fiduciary activity and (2) the beneficiaries with whom a fiduciary 

relationship exists. Separate criteria are included to identify fiduciary component units and 

postemployment benefit arrangements that are fiduciary activities. This statement will be effective for 

the year ending June 30, 2020. 

 

GASB Statement No. 87, Leases establishes a single model for lease accounting based on the 

foundational principle that leases are financings of the right to use an underlying asset. Under this 

statement, a lessee is required to recognize a lease liability and an intangible right-to-use lease asset, and 

a lessor is required to recognize a lease receivable and a deferred inflow of resources, thereby enhancing 

the relevance and consistency of information about governments’ leasing activities. This statement will 

be effective for the year ending June 30, 2021.  

 

NOTE 10 – COMMITMENTS 

 

As of June 30, 2018, the District had construction commitments of $41,281.

369



 

59 

REQUIRED SUPPLEMENTARY INFORMATION 

370



June 30, 2018

Total OPEB Liability 

Service cost 193,816$             

Interest 124,472               

Benefit payments (271,450)             

Net change in total OPEB liability 46,838                 

Beginning of year 3,601,708            

End of year 3,648,546$          

19,264,520$        

18.94%

Note: Schedule is intended to show ten year trend. Additional years will be reported as they become available.
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District's 

Proportionate 

Share of State 

of Minnesota's 

Proportionate 

Share of the 

Net Pension 

Liability

2014 0.0840% 3,945,899$           -$                          3,945,899$           4,411,903$           89.4% 78.7%

2015 0.0818% 4,239,301             -                            4,239,301             4,729,107             89.6% 78.2%

2016 0.0809% 6,568,679             85,835                  6,654,514             5,019,720             130.9% 68.9%

2017 0.0835% 5,330,585             67,042                  5,397,627             5,380,413             99.1% 75.9%

Note:  Schedule is intended to show ten year trend.  Additional years will be reported as they become available.

For Fiscal 

Year Ended 

June 30,

District's 

Proportion of 

the Net Pension 

Liability 

(Asset)

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) 

District's 

Proportionate 

Share of State 

of Minnesota's 

Proportionated 

Share of the 

Net Pension 

Liability

District's 

Proportionate 

Share of the 

Net Pension 

Liability and 

District's Share 

of the State of 

Minnesota's 

Share of the 

Net Pension of 

Liability

District's 

Covered 

Payroll

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) as a 

Percentage of 

its Covered 

Payroll 

Plan Fiduciary 

Net Position as 

a Percentage of 

the Total 

Pension 

Liability

2014 0.2908% 13,399,855$         942,791$              14,342,646$         13,276,486$         100.9% 81.5%

2015 0.2738% 16,937,238           2,077,621             19,014,859           13,896,547           121.9% 76.8%

2016 0.2740% 65,355,538           6,559,937             71,915,475           14,252,667           458.5% 44.9%

2017 0.2779% 55,473,881           5,363,121             60,837,002           14,959,667           370.8% 51.6%

Note:  Schedule is intended to show ten year trend.  Additional years will be reported as they become available.
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of Net Pension Liability

For Fiscal 

Year Ended 

June 30,

District's 

Proportion of 

the Net Pension 

Liability 

(Asset)

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) 

District's 

Proportionate 

Share of the 

Net Pension 

Liability and 

District's Share 

of the State of 

Minnesota's 

Share of the 

Net Pension 

Liability

District's 

Covered 

Payroll

Plan Fiduciary 

Net Position as 

a Percentage of 

the Total 

Pension 

Liability

District's 

Proportionate 

Share of the 

Net Pension 

Liability 

(Asset) as a 

Percentage of 

its Covered 

Payroll 

Last Ten Years TRA Retirement Fund

Independent School District No. 477

Schedule of District's and Non-Employer Proportionate Share

of Net Pension Liability

Last Ten Years General Employees Retirement Fund

Schedule of District's and Non-Employer Proportionate Share
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2014 319,863$           319,863$            -$                       4,411,903$         7.25%

2015 354,683             354,683              -                         4,729,107           7.50%

2016 376,479             376,479              -                         5,019,720           7.50%

2017 403,531             403,531              -                         5,380,413           7.50%

2018 422,025             422,025              -                         5,627,000           7.50%

Note:  Schedule is intended to show ten year trend. Additional years will be reported as they become available.

2014 929,354$           929,354$            -$                       13,276,486$       7.0%

2015 1,042,241          1,042,241           -                         13,896,547         7.5%

2016 1,068,950          1,068,950           -                         14,252,667         7.5%

2017 1,121,975          1,121,975           -                         14,959,667         7.5%

2018 1,170,039          1,170,039           -                         15,600,520         7.5%

Note:  Schedule is intended to show ten year trend. Additional years will be reported as they become available.

See notes to required supplementary information. 62

Fiscal Year 

Ending June 30,

District's Covered 

Payroll

Statutorily 

Required 

Contribution

Contributions in 

Relation to the 

Statutorily 

Required 

Contributions

Contribution 

Deficiency 

(Excess)

District's Covered 

Payroll

Schedule of District Contributions

TRA Retirement Fund

Contributions as a 

Percentage of 

Covered Payroll

Last Ten Years

Contributions as a 

Percentage of 

Covered Payroll

Statutorily 

Required 

Contribution

Independent School District No. 477

Schedule of District Contributions

General Employees Retirement Fund

Last Ten Years

Contribution 

Deficiency 

(Excess)

Contributions in 

Relation to the 

Statutorily 

Required 

Contributions

Fiscal Year 

Ending June 30,
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TRA Retirement Fund 

 

2017 Changes 

Changes in Actuarial Assumptions  

 The cost of living adjustment (COLA) was assumed to increase from 2.0% annually to 2.5% 

annually on July 1, 2045. 

 The COLA was not assumed to increase to 2.5% but remain at 2.0% for all future years. 

 Adjustments were made to the combined service annuity loads. The active load was reduced 

from 1.4% to 0.0%, the vested inactive load increased from 4.0% to 7.0% and the non-vested 

inactive load increased from 4.0% to 9.0%. 

 The investment return assumption was changed from 8.0% to 7.5%. 

 The price inflation assumption was lowered from 2.75% to 2.5%. 

 The payroll growth assumption was lowered from 2.5% to 3.0%. 

 The general wage growth assumption was lowered from 3.5% to 2.85% for ten years followed by 

3.25% thereafter. 

 The salary increase assumption was adjusted to reflect the changes in the general wage growth 

assumption.  

 

2016 Changes 

Changes in Actuarial Assumptions 

 The COLA was not assumed to increase for funding or the GASB calculation. It remained at 2% 

for all future years. 

 The price inflation assumption was lowered from 3% to 2.75%. 

 The general wage growth and payroll growth assumptions were lowered from 3.75% to 3.5%. 

 Minor changes as some durations for the merit scale of the salary increase assumption.  

 The pre-retirement mortality assumption was changed to the RP 2014 white collar employee 

table, male rates set back 6 years and female rates set back 5 years. Generational projection uses 

the MP 2015 scale. 

 The post-retirement mortality assumption was changed to the RP 2014 white collar annuitant 

table, male rates set back 3 years and female rates set back 3 years, with further adjustments of 

the rates. Generational projection uses the MP 2015 scale. 

 The post-disability mortality assumption was changed to the RP 2014 disabled retiree mortality 

table, without adjustment. 

 Separate retirement assumptions for members hired before or after July 1, 1989, were created to 

better reflect each group's behavior in light of different requirements for retirement eligibility.  

 Assumed termination rates were changed to be based solely on years of service in order to better 

fit the observed experience. 

 A minor adjustment and simplification of the assumption regarding the election of optional form 

of annuity payment at retirement were made.  
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TRA Retirement Fund (Continued) 

 

2015 Changes 

Changes of Benefit Terms 

 The DTRFA was merged into TRA on June 30, 2015. 

 

Changes in Actuarial Assumptions 

 The annual COLA for the June 30, 2015, valuation assumed 2%. The prior year valuation used 

2% with an increase to 2.5% commencing in 2034. The discount rate used to measure the total 

pension liability was 8.0%. This is a decrease from the discount rate at the prior measurement 

date of 8.25%.  

 

General Employees Fund 

 

2017 Changes 

Changes in Actuarial Assumptions 

 The CSA loads were changed from 0.8% for active members and 60% for vested and non-vested 

deferred members. The revised CSA loads are now 0.0% for active member liability, 15% for 

vested deferred member liability and 3% for non-vested deferred member liability. 

 The assumed post-retirement benefit increase rate was changed from 1.0% per year for all years 

to 1.0% per year through 2044 and 2.5% per year thereafter. 

 

2016 Changes 

Changes in Actuarial Assumptions 

 The assumed post-retirement benefit increase rate was changed from 1.0% per year through 2035 

and 2.5% per year thereafter to 1.0% per year for all future years. 

 The assumed investment return was changed from 7.9% to 7.5%. The single discount rate was 

changed from 7.9% to 7.5%. 

 Other assumptions were changed pursuant to the experience study dated June 30, 2015. The 

assumed future salary increases, payroll growth, the inflation were decreased by 0.25% to 3.25% 

for payroll growth and 2.50% for inflation.  

 

2015 Changes 

Changes in Plan Provisions 

 On January 1, 2015, the Minneapolis Employees Retirement Fund was merged into the General 

Employees Fund, which increased the total pension liability by $1.1 billion and increased the 

fiduciary plan net position by $892 million. Upon consolidation, state and employer 

contributions were revised. 

 

Changes in Actuarial Assumptions 

 The assumed post-retirement benefit increase rate was changed from 1.0% per year through 2030 

and 2.5% per year thereafter to 1.0% per year through 2035 and 2.5% per year thereafter. 
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Food Service

Community 

Service

Capital 

Projects

Assets

Cash and investments 449,927$     566,376$   40,008$      1,056,311$  

Current property taxes receivable -                  169,483     -                  169,483       

Delinquent property taxes receivable -                  5,317         -                  5,317           

Accounts receivable 613              33,451       -                  34,064         

Due from Department of Education -                  36,650       -                  36,650         

Due from Federal Government

through Department of Education 35,846         -                -                  35,846         

Inventory 49,515         -                -                  49,515         

Prepaid items 2,155           377            -                  2,532           

Total assets 538,056$     811,654$   40,008$      1,389,718$  

Liabilities

Accounts payable 17,438$       24,605$     40,008$      82,051$       

Salaries and benefits payable 190              32,129       -                  32,319         

Unearned revenue 39,131         62,849       -                  101,980       

Total liabilities 56,759         119,583     40,008        216,350       

Deferred Inflows of Resources

Unavailable revenue - delinquent

  property taxes -                  5,317 -                  5,317           

Property taxes levied for subsequent

  year's expenditures -                  360,177     -                  360,177       

Total deferred inflows of resources -                  365,494     365,494       

Fund Balances

Nonspendable 51,670         377            -                  52,047         

Restricted 429,627       326,200     -                  755,827       

Total fund balances 481,297       326,577     -                  807,874       

Total liabilities, deferred inflows of
resources, and fund balances 538,056$     811,654$   40,008$      1,389,718$  
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Food Service

Community 

Service

Capital 

Projects

Revenues

Local property taxes -$                 321,056$     -$                  321,056$      

Other local and county revenues 4,961           937,347       1,263            943,571        

Revenue from state sources 123,079       299,649       -                    422,728        

Revenue from federal sources 896,293       -                   -                    896,293        

Sales and other conversion of assets 869,907       -                   -                    869,907        

Total revenues 1,894,240    1,558,052    1,263            3,453,555     

Expenditures

Current

Sites and buildings -                   -                   25,297          25,297           

Food service 1,827,676 -                   -                    1,827,676     

Community education and services -                   1,489,738    -                    1,489,738     

Capital outlay

Food service 56,639 -                   -                    56,639           

Total expenditures 1,884,315    1,489,738    25,297          3,399,350     

Excess of revenues over

  (under) expenditures 9,925           68,314         (24,034)        54,205           

Fund Balances

Beginning of year 471,372       258,263       24,034          753,669        

End of year 481,297$     326,577$     -$                  807,874$      
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Uniform Financial Accounting and Reporting Standards

Compliance Table

Year Ended June 30, 2018

 Audit UFARS  Audit-UFARS  Audit UFARS  Audit-UFARS

01 General Fund 06 Building Construction Fund

Total revenue 36,760,734$  36,760,734$  -$                    Total revenue 1,263$         1,263$         -$                   

Total expenditures 36,318,885    36,318,886    (1)                    Total expenditures 25,297         25,297         -                     

Nonspendable: Restricted/reserved:

460 Nonspendable 196,274         196,274         -                      407 Capital Projects Levy -                  -                  -                     

Restricted/reserved: 409 Alternative Facility Program -                  -                  -                     

403 Staff Development 263,098         263,098         -                      413 Building Projects Funded by COP/LP -                  -                  -                     

406 Health and Safety -                     -                    -                      Restricted:

407 Capital Projects Levy -                     -                    -                      464 Restricted -                  -                  -                     

408 Cooperative Programs -                     -                    -                      Unassigned:

409 Alternative Facility Program -                     -                    -                      463 Unassigned -                  -                  -                     

413 Project Funded By Cop -                     -                    -                      

414 Operating Debt -                     -                    -                      07 Debt Service Fund

416 Levy Reduction -                     -                    -                      Total revenue 3,803,299$  3,803,299$  -$                   

424 Operating Capital 2,147,068      2,147,068      -                      Total expenditures 8,473,926    8,473,926    -                     

426 $25 Taconite -                     -                    -                      Restricted/reserved:

427 Disabled Accessibility -                     -                    -                      425 Bond refunding -                  -                  -                     

428 Learning and Development -                     -                    -                      433 Maximum effort loan aid -                  -                  -                     

434 Area Learning Center 49,835           49,835           -                      451 QZAB payments -                  -                  -                     

435 Contracted Alternative Programs -                     -                    -                      Restricted:

436 State Approved Alternative Program -                     -                    -                      464 Restricted 754,076       754,075       1                    

438 Gifted and Talented -                     -                    -                      Unassigned:

440 Teacher Development and Evaluation -                     -                    -                      463 Unassigned -                  -                  -                     

441 Basic Skills Programs 15,672           15,672           -                      

445 Career Technical Programs -                     -                    -                      08 Trust Fund

446 First Grade Preparedness -                     -                    -                      Total revenue -$                -$                -$                   

448 Achievement and Integration Revenue -                     -                    -                      Total expenditures -                  -                  -                     

449 Safe School Crime -                     -                    -                      Reserved:

450 Transition For Pre-kindergarten -                     -                    -                      419 Encumbrances -                  -                  -                     

451 QZAB Payments -                     -                    -                      Unreserved:

452 OPEB Liabilities not Held in Trust -                     -                    -                      422 Net position -                  -                  -                     

453 Unfunded Severance and 

  Retirement Levy -                     -                    -                      09 Agency Fund

459 Basic Skills Extended Time 16,911           16,911           -                      Unreserved:

467 Long-term Facilities Maintenance 408,023         408,023         -                      422 Unreserved/undesignated -$                -$                -$                   

472 Medical Assistance 8,651             8,651             -                      

475 Title VII - Impact Aid -                     -                    -                      20 Internal Service Fund

476 Payments in Lieu of Taxes -                     -                    -                      Total revenue -$                -$                -$                   

Restricted: Total expenditures -                  -                     

464 Restricted -                     -                    -                      Reserved:

Committed: 419 Encumbrances -                  -                  -                     

418 Committed for separation benefits 941,283         941,283         -                      Unreserved:

461 Committed -                     -                    -                      422 Net position -                  -                  -                     

Assigned:

462 Assigned 1,334,131      1,334,132      (1)                    25 OPEB Revocable Trust

Unassigned: Total revenue -$                -$                -$                   

422 Unassigned fund balance  (net position) 5,538,834      5,538,832      2                     Total expenditures -                  -                  -                     

Reserved: 

02 Food Services Fund 419 Encumbrances -                  -                  -                     

Total revenue 1,894,240$    1,894,240$    -$                    Unreserved:

Total expenditures 1,884,315      1,884,316      (1)                    422 Net position -                  -                  -                     

Nonspendable:

460 Nonspendable 51,670           51,670           -                      45 OPEB Irrevocable Trust

Restricted/reserved: Total revenue -$                -$                -$                   

452 OPEB liabilities not held in trust -                     -                    -                      Total expenditures -                  -                  -                     

Restricted: Reserved: 

464 Restricted 429,627         429,627         -                      419 Encumbrances -                  -                  -                     

Unassigned: Unreserved:

463 Unassigned -                     -                    -                      422 Net position -                  -                  -                     

04 Community Service Fund 47 OPEB Debt Service

Total revenue 1,558,052$    1,558,052$    -$                    Total revenue -$                -$                -$                   

Total expenditures 1,489,738      1,489,740      (2)                    Total expenditures -                  -                  -                     

Nonspendable: Reserved: 

460 Nonspendable 377                377                -                      425 Bond refundings -                  -                  -                     

Restricted/reserved: Unreserved:

426 $25 Taconite -                     -                    -                      422 Unreserved/undesignated -                  -                  -                     

431 Community Education 146,768         146,768         -                      

432 ECFE 113,730         113,730         -                      

440 Teacher Development and Evaluation

444 School Readiness 65,121           65,121           -                      

447 Adult Basic Education -                     -                    -                      

452 OPEB Liabilities not Held in Trust -                     -                    -                      

Restricted:

464 Restricted 581                580                1                     

Unassigned:

463 Unassigned -                     -                    -                      
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Independent School District No. 477

Schedule of Expenditures of Federal Awards

Year Ended June 30, 2018

Federal

CFDA

Federal Funding Source Number Grant Name Expenditures

Through Minnesota Department of Education

USDOA 10.559 Summer Food Service 53,869$          

USDOA 10.553 School Breakfast 120,503          

USDOA 10.555 Type A Lunch 564,297          

USDOA 10.555 Commodities (Non Cash) 124,238          

USDOA 10.555 Commodities (Rebates) 14,272            

USDOA 10.556 Special Milk Program 1,417              

Total Child Nutrition Cluster 878,596          

USDOA 10.579 National School Lunch Program Equipment Grant 17,697            

Total USDOA 896,293          

USDOED 84.010 Title I, Part A 327,705          

USDOED 84.367 Title II, Part A - Teacher and Principal Training 

  and Recruiting 80,188            

Through Independent School District No. 11 - Anoka-Hennepin

USDOED 84.048A Career and Technical 15,535            

Through Rum River Special Education Cooperative

USDOED 84.027 Special Education 232,108          

USDOED 84.173 Preschool Incentive 25,693            

Through Minnesota Department of Education

USDOED 84.027A Multi-tiered Systems Support with Fidelity -Math Focus 68,617            

Total Special Education Cluster 326,418          

Student Support and Academic Enrichment,  

USDOED 84.424A   Well Rounded Education 2,495              

Student Support and Academic Enrichment,  

USDOED 84.424A   Safe and Healthy Students 2,422              

Total Student Support and Academic Enrichment 4,917              

USDOED 84.323 Special Education - SPDG/Autism Spectrum Disorders 18,900            

USDOED 84.181 Infants and Toddlers Program 21,721            

Total USDOED 795,384          

USIMLS 45.310 Library Services Technology Act 42,434            

Total Federal Expenditures 1,734,111$     

See notes to the Schedule of Expenditures of Federal Awards. 69                   
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Independent School District No. 477 

Notes to Schedule of Expenditures of Federal Awards 

 

 

NOTE 1 – BASIS OF PRESENTATION 

 

The accompanying Schedule of Expenditures of Federal Awards includes the federal grant activity of 

the District and is presented on the modified accrual basis of accounting. The information in this 

Schedule is presented in accordance with the requirements of the Uniform Guidance. Therefore, some 

amounts presented in this Schedule may differ from amounts presented in, or used in the preparation of 

the basic financial statements.  

 

NOTE 2 – PASS-THROUGH GRANT NUMBERS 

 

All pass-through entities listed above use the same CFDA numbers as the federal grantors to identify 

these grants and have not assigned any additional identifying numbers. 

 

NOTE 3 – INVENTORY 

 

Inventories of commodities donated by the U.S. Department of Agriculture are recorded at market value 

in the Food Service Fund as inventory. Revenue and expenditures are recorded when commodities are 

used. 

 

NOTE 4 – INDIRECT COST RATE  

 

The District did not elect to use the 10 percent de minimis indirect cost rate.  
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BerganKDV, Ltd. 
bergankdv.com 

Report on Internal Control over Financial Reporting 

and on Compliance and other Matters Based on an Audit 

of Financial Statements Performed in Accordance 

with Government Auditing Standards 

 

 

Independent Auditor's Report 

 

 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 
 

 

We have audited, in accordance with the auditing standards generally accepted in the United 

States of America and the standards applicable to financial audits contained in Government 

Auditing Standards, issued by the Comptroller General of the United States, the financial 

statements of the governmental activities, each major fund, and the aggregate remaining 

fund information of Independent School District No. 477, Princeton, Minnesota, as of and 

for the year ending June 30, 2018, and the related notes to financial statements, which 

collectively comprise the District's basic financial statements and have issued our report 

thereon dated October 26, 2018.  

 

Internal Control over Financial Reporting  

In planning and performing our audit of the financial statements, we considered the District's 

internal control over financial reporting (internal control) to determine the audit procedures 

that are appropriate in the circumstances for the purpose of expressing our opinions on the 

financial statements, but not for the purpose of expressing an opinion on the effectiveness of 

the District's internal control. Accordingly, we do not express an opinion on the 

effectiveness of the District's internal control. 

 

A deficiency in internal control exists when the design or operation of a control does not 

allow management or employees, in the normal course of performing their assigned 

functions, to prevent, or detect and correct, misstatements on a timely basis. A material 

weakness is a deficiency, or a combination of deficiencies, in internal control such that there 

is a reasonable possibility that a material misstatement of the District's financial statements 

will not be prevented, or detected and corrected, on a timely basis. A significant deficiency 

is a deficiency, or a combination of deficiencies, in internal control that is less severe than a 

material weakness, yet important enough to merit attention by those charged with 

governance. 
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Internal Control over Financial Reporting (Continued) 

Our consideration of internal control was for the limited purpose described in the first 

paragraph of this section and was not designed to identify all deficiencies in internal control 

that might be material weaknesses or significant deficiencies. Given these limitations, during 

our audit, we did not identify any deficiencies in internal control that we consider to be 

material weaknesses. However, material weaknesses may exist that have not been identified. 

 

Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the District's financial statements 

are free from material misstatement, we performed tests of its compliance with certain 

provisions of laws, regulations, contracts, and grant agreements, noncompliance with which 

could have a direct and material effect on the determination of financial statement amounts. 

However, providing an opinion on compliance with those provisions was not an objective of 

our audit and, accordingly, we do not express such an opinion. The results of our tests 

disclosed no instances of noncompliance or other matters that are required to be reported 

under Government Auditing Standards. 

 

Purpose of this Report  

The purpose of this report is solely to describe the scope of our testing of internal control 

and compliance and the results of that testing, and not to provide an opinion on the 

effectiveness of the District's internal control or on compliance. This report is an integral 

part of an audit performed in accordance with Government Auditing Standards in 

considering the District's internal control and compliance. Accordingly, this communication 

is not suitable for any other purpose. 

 

 

 

 
St. Cloud, Minnesota 

October 26, 2018 
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BerganKDV, Ltd. 
bergankdv.com 

Report on Compliance for each Major Federal 

Program and on Internal Control over Compliance 

 Required by the Uniform Guidance 
 

 

Independent Auditor's Report 
 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 

 

 

Report on Compliance for Each Major Federal Program 

We have audited the compliance of Independent School District No. 477, Princeton, 

Minnesota with the types of compliance requirements described in the U.S. Office of 

Management and Budget (OMB) Compliance Supplement that could have a direct and 

material effect on each of the District's major federal programs for the year ended June 30, 

2018. The District's major federal programs are identified in the summary of auditor's results 

section of the accompanying Schedule of Findings and Questioned Costs in Accordance 

with the Uniform Guidance. 

 

Management's Responsibility 

Management is responsible for compliance with federal statutes, regulations, and the terms 

and conditions of its federal awards applicable to its federal programs. 

 

Auditor's Responsibility 

Our responsibility is to express an opinion on compliance for each of the District's major 

federal programs based on our audit of the types of compliance requirements referred to 

above. We conducted our audit of compliance in accordance with auditing standards 

generally accepted in the United States of America; the standards applicable to financial 

audits contained in Government Auditing Standards, issued by the Comptroller General of 

the United States; and the audit requirements of Title 2 U.S. Code of Federal Regulations 

Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 

of Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance require 

that we plan and perform the audit to obtain reasonable assurance about whether 

noncompliance with the types of compliance requirements referred to above that could have 

a direct and material effect on a major federal program occurred. An audit includes 

examining, on a test basis, evidence about the District's compliance with those requirements 

and performing such other procedures as we considered necessary in the circumstances. 
 

We believe that our audit provides a reasonable basis for our opinion on compliance for 

each major federal program. However, our audit does not provide legal determination of 

the compliance of Independent School District No. 477.
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Opinion on Each Major Federal Program 

In our opinion, Independent School District No. 477 complied, in all material respects, with 

the types of compliance requirements referred to above that could have a direct and material 

effect on each of its major federal programs for the year ended June 30, 2018.  

 

Report on Internal Control over Compliance  

Management of the District is responsible for establishing and maintaining effective internal 

control over compliance with the types of compliance requirements referred to above. In 

planning and performing our audit of compliance, we considered the District's internal 

control over compliance with the types of requirements that could have a direct and material 

effect on each major federal program to determine the auditing procedures that are 

appropriate in the circumstances for the purpose of expressing an opinion on compliance for 

each major federal program and to test and report on internal control over compliance in 

accordance with the Uniform Guidance, but not for the purpose of expressing an opinion on 

the effectiveness of internal control over compliance. Accordingly, we do not express an 

opinion on the effectiveness of the District's internal control over compliance. 

 

A deficiency in internal control over compliance exists when the design or operation of a 

control over compliance does not allow management or employees, in the normal course of 

performing their assigned functions, to prevent, or detect and correct, noncompliance with a 

type of compliance requirement of a federal program on a timely basis. A material weakness 

in internal control over compliance is a deficiency, or combination of deficiencies, in 

internal control over compliance, such that there is a reasonable possibility that material 

noncompliance with a type of compliance requirement of a federal program will not be 

prevented, or detected and corrected, on a timely basis. A significant deficiency in internal 

control over compliance is a deficiency, or a combination of deficiencies, in internal control 

over compliance with a type of compliance requirement of a federal program that is less 

severe than a material weakness in internal control over compliance, yet important enough 

to merit attention by those charged with governance. 

 

Our consideration of internal control over compliance was for the limited purpose described 

in the first paragraph of this section and was not designed to identify all deficiencies in 

internal control over compliance that might be material weaknesses or significant 

deficiencies and therefore, material weaknesses or significant deficiencies may exist that 

were not identified.  

 

The purpose of this report on internal control over compliance is solely to describe the scope 

of our testing of internal control over compliance and the results of that testing based on the 

requirements of the Uniform Guidance. Accordingly, this report is not suitable for any other 

purpose. 

 
St. Cloud, Minnesota 

October 26, 2018
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Independent School District No. 477 

Schedule of Findings and Questioned Costs in 

Accordance with Uniform Guidance 

 

 

SECTION I – SUMMARY OF AUDITOR'S RESULTS 

 

Financial Statements 

 

Type of auditor's report issued:    Unmodified 

 

Internal control over financial reporting: 

 Material weakness(es) identified?    No 

 Significant deficiency(ies) identified?  No 

 

Noncompliance material to financial statements noted?  No 

 

Federal Awards 

 

Type of auditor's report issued on compliance for 

  major programs:    Unmodified 

 

Internal control over major programs:     

 Material weakness(es) identified?    No 

 Significant deficiency(ies) identified 

     No 

 

Any audit findings disclosed that are required to 

  be reported in accordance with 2 CFR 200.516?   No 

 

Identification of Major Programs 

 

CFDA No.:    10.553, 10.555, 10.556, and 10.559 

Name of Federal Program or Cluster:  Child Nutrition Cluster  

 

Dollar threshold used to distinguish 

  between type A and type B programs:    $750,000 

 

Auditee qualified as low risk auditee?    No 
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Independent School District No. 477 

Schedule of Findings and Questioned Costs in 

Accordance with Uniform Guidance 

 

 

SECTION II – FINANCIAL STATEMENT FINDING 

 

There were no findings. 

 

SECTION III – FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

 

There were no federal award findings or questioned costs. 
 

SECTION IV – SCHEDULE OF PRIOR AUDIT FINDINGS 

 

Audit Finding 2007-002 –Preparation of Financial Statements 

As a function of the audit process, auditors are required to gain an understanding of the District's 

internal control, including the financial reporting process.  

 

The District does not have an internal control system designed to provide for the preparation of the 

financial statements being audited. As auditors, we were requested to draft the financial statements and 

accompanying notes to financial statements. This circumstance is not unusual in a district of this size.  

 

This condition increases the risk that errors could occur which would not be prevented, or detected and 

corrected in a timely manner. Even though all management decisions related to financial reporting are 

made by the District's management and approval of the financial statements lies with management, it is 

the responsibility of management and those charged with governance to make the decision whether to 

accept the degree of risk associated with this condition because of cost or other considerations. 
 

CORRECTIVE ACTION PLAN TAKEN: 
 
The District reviewed the financial statements in conjunction with the disclosure checklist. 
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BerganKDV, Ltd. 
bergankdv.com 

Report on Legal Compliance 

 

Independent Auditor's Report 

 

 

To the School Board 

Independent School District No. 477 

Princeton, Minnesota 

 

 

We have audited, in accordance with auditing standards generally accepted in the United 

States of America and the standards applicable to financial audits contained in Government 

Auditing Standards, issued by the Comptroller General of the United States, the financial 

statements of the governmental activities, each major fund and the aggregate remaining fund 

information of Independent School District No. 477, Princeton, Minnesota, as of and for the 

year ended June 30, 2018, and the related notes to financial statements, and have issued our 

report thereon dated October 26, 2018.  
 

The Minnesota Legal Compliance Audit Guide for School Districts promulgated by the State 

Auditor pursuant to Minnesota Statutes § 6.65, contains seven categories of compliance to 

be tested: contracting and bidding, deposits and investments, conflicts of interest, public 

indebtedness, claims and disbursements, miscellaneous provisions, and  uniform financial 

accounting and reporting standards for school districts. Our audit considered all of the listed 

categories.  

 

In connection with our audit, nothing came to our attention that caused us to believe that the 

District failed to comply with the provisions of the Minnesota Legal Compliance Audit 

Guide for School Districts. However, our audit was not directed primarily toward obtaining 

knowledge of such noncompliance. Accordingly, had we performed additional procedures, 

other matters may have come to our attention regarding the District's noncompliance with 

the above referenced provisions. 

 

The purpose of this report is to describe the scope of our testing of compliance and the 

results of that testing, and not to provide an opinion on compliance. Accordingly, this 

communication is not suitable for any other purpose. 

 

 

 
St. Cloud, Minnesota 

October 26, 2018 
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2019 Insurance Plans and Premium Cost 

 
This represents the 8.5% increase from the 2018 premium revenue without plan changes.  
 

● Open enrollment window will be November 26 to December 7 
● Information Sessions: 

○ November 21st 3:00-4:00 at the Primary School 
○ November 28th 3:30-4:30 at the High School 
○ Individual building consultation throughout the week of December 3 to 7.  

 
2018 Rates 
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Temporary Construction Easement 
 

City of Princeton Trail Connection 
 

 
On this ___________ day of ___________________________ , 2018. 
 
FOR VALUABLE CONSIDERATION, Independent School District #477, a municipal corporation, 
Grantor(s), hereby grant to the City of Princeton, Grantee, a municipal corporation under the laws of the 
State of Minnesota, a temporary easement over and across real property in Sherburne County, 
described as follows: 
 
                                  See EXHIBIT A 
 
Said temporary construction easement shall be in effect from January 1, 2019 to December 31, 2020. 
 
GRANTOR(S) HEREBY AGREE to allow the grantee to alter the existing grade in the above described 
easement area to the extent necessary to properly  grade the reconstruction project. 
 
GRANTEE HEREBY AGREES that the easement area shall be restored to its original condition as 
nearly as possible except for trees, shrubs and gardens. Sod, topsoil, fences, mailboxes, and 
driveways will be restored. 
 
IN WITNESS WHEREOF, the Grantors have hereunto set their hands the day and year first above 
written. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                            
              
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

STATE OF MINNESOTA 
                                                                                                          ss.             
COUNTY OF  _______________________ }  
The foregoing instrument was acknowledged before me this _______day of  ___________________ , 2018,  
 
by ____________________________as_______________________and____________________________  
 
as ____________________________ of Independent School District #477, a municipal corporation,  Grantors. 
 
 

NOTORIAL STAMP OR SEAL (OR OTHER TITLE OR BANK 

THIS INSTRUMENT WAS DRAFTED BY: 
 

SHERBURNE COUNTY PUBLIC WORKS DEPT. 
425 JACKSON AVENUE 
ELK RIVER, MN 55330 

 
 

SIGNATURE OF NOTARY PUBLIC OR OTHER OFFICIAL 
 

390



EXHIBIT	A	

	

A	temporary	easement	for	construction	purposes	over,	under,	and	across	all	of	the	property	described	
below.	

	

That	part	of	the	Northwest	Quarter	of	the	Northwest	Quarter	lying	Westerly	of	former	Burlington	Northern	
Railroad	Right	of	Way	and	lying	Northerly	of	Smith	Systems	Road,	Section	4,	Township	35,	Range	26,	
Sherburne	County,	Minnesota.	
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Temporary Construction Easement 
 

City of Princeton Trail Connection 
 

 
On this ___________ day of ___________________________ , 2018. 
 
FOR VALUABLE CONSIDERATION, Independent School District #477, a municipal corporation, 
Grantor(s), hereby grant to the City of Princeton, Grantee, a municipal corporation under the laws of the 
State of Minnesota, a temporary easement over and across real property in Sherburne County, 
described as follows: 
 
                                  See EXHIBIT A 
 
Said temporary construction easement shall be in effect from January 1, 2019 to December 31, 2020. 
 
GRANTOR(S) HEREBY AGREE to allow the grantee to alter the existing grade in the above described 
easement area to the extent necessary to properly  grade the reconstruction project. 
 
GRANTEE HEREBY AGREES that the easement area shall be restored to its original condition as 
nearly as possible except for trees, shrubs and gardens. Sod, topsoil, fences, mailboxes, and 
driveways will be restored. 
 
IN WITNESS WHEREOF, the Grantors have hereunto set their hands the day and year first above  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                            
              
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT	A	

 

 

STATE OF MINNESOTA 
                                                                                                          ss.             
COUNTY OF  _______________________ }  
The foregoing instrument was acknowledged before me this _______day of  ___________________ , 2018,  
 
by ____________________________as_______________________and____________________________  
 
as ____________________________ of Independent School District #477, a municipal corporation,  Grantors. 
 
 

NOTORIAL STAMP OR SEAL (OR OTHER TITLE OR BANK 

THIS INSTRUMENT WAS DRAFTED BY: 
 

SHERBURNE COUNTY PUBLIC WORKS DEPT. 
425 JACKSON AVENUE 
ELK RIVER, MN 55330 

 
 

SIGNATURE OF NOTARY PUBLIC OR OTHER OFFICIAL 
 

01
-4

04
-2

20
3 

A
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A	temporary	easement	for	construction	purposes	over,	under,	and	across	that	part	of	the	property	
described	below	which	lies	northwesterly	of	the	following	described	line:	

Commencing	at	the	northwest	corner	of	said	Outlot	A,	thence	on	an	assumed	bearing	of	South	89	
degrees	12	minutes	23	seconds	East,	along	the	north	line	of	said	Outlot	A,	a	distance	of	106.77	feet	to	
the	point	of	beginning	of	the	line	to	be	described;	thence	South	53	degrees	13	minutes	19	seconds	West	
a	distance	of	132.67	feet	to	the	west	line	of	said	Outlot	A,	and	said	line	there	terminating.	

	

	

	

Outlot	A,	Princeton	Crossing,	according	to	the	plat	thereof	on	file	and	of	record	in	the	office	of	the	County	
Recorder,	Sherburne	County,	Minnesota.	
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11.20.18 
 
Princeton Public Schools has voted to move forward with up to 4.5 million 
in Long Term Facility Maintenance items. This process does not increase 
taxes as the Long Term Facility Maintenance revenue will be used to pay 
for the bond payment over 8 years.  Bid law requires that the District 
publish a notice in the local paper and to received sealed bids for any 
project over $175,000.  
 
Administration at this time is asking the Board of Education to “Call for 
Bid” on the following projects: 
 

● High School Pool Restoration Project 
● High School Pool HVAC Project 
● Family Center HVAC Project 
● High School Tennis Court Project 

 
 

Note: ICS will guide the District in relation to all bid laws and requirements. 
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10.02.18 
First Reading of Policies-Summary of Changes 

 
 
427 - Workload Limits for Certain Special Education Teachers 

-MSBA changes 
 
605 - Student Fees 

-Renumbered to 627 
-Added school handbook specific terminology to fee guidelines 
 

605 - Alternative Programs 
-Adopting MSBA policy 

 
610 - Field trips 

-Embedded Field Trip Request Form 
 
704 -  Development & Maintenance of an Inventory of Fixed Assets & a Fixed Asset Accounting 

System 
-In section IV changed $1500 to $5000 
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PRINCETON PUBLIC SCHOOLS 
POLICY 427-WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS 

 

I. PURPOSE 

The purpose of this policy is to establish general parameters for determining the                         

workload limits of special education staff who provide services to children with                       

disabilities receiving direct special education services 60 percent or less of the                       

instructional day. 

II. DEFINITIONS  

A. Special Education Staff; Special Education Teacher  

“Special education staff” and “special education teacher” both mean a                   

teacher employed by the school district who is licensed under the rules of                         

the  Professional Educator Licensing and Standards Board Minnesota             

Board of Teaching  to instruct children with specific disabling conditions. 

B. Direct Services 

“Direct services” means special education services provided by a special                   

education teacher when the services are related to instruction, including                   

cooperative teaching.  

C. Indirect Services 

“Indirect services” means special education services provided by a special                   

education teacher which include ongoing progress reviews; cooperative               

planning; consultation; demonstration teaching; modification and           

adaptation of the environment, curriculum, materials, or equipment; and                 

direct contact with children with disabilities to monitor and observe.  

D. Workload 

“Workload” means a special education teacher’s total number of minutes                   

required for all due process responsibilities, including direct and indirect                   

services, evaluation and reevaluation time, management of individualized               

education programs (IEPs), travel time, parental contact, and other                 

services required in the IEPs.  

 

1 
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III. GENERAL STATEMENT OF POLICY 

A. Workload limits for special education teachers shall be determined by the                     

appropriate special education administrator, in consultation with the               

building principal and the superintendent. 

B. In determining workload limits for special education staff, the school                   

district shall take into consideration the following factors: student contact                   

minutes, evaluation and reevaluation time, indirect services, management               

of IEPs, travel time, and other services required in the IEPs of eligible                         

students.  

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED 

This policy shall not be construed as a reopening of negotiations between the                         

school district and the special education teachers’ exclusive representative, nor                   

shall it be construed to alter or limit in any way the managerial rights or other                               

authority of the school district set forth in the Public Employment Labor                       

Relations Act or in the collective bargaining agreement between the school                     

district and the special education teachers’ exclusive representative. 

 

 

  Legal References:  Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy) 

Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49                 

(Definitions of “Direct Services,” “Indirect Services,”           

“Teacher,” and “Workload”)  

Minn. Rule 3525.2340, Subp. 4.B. (Caseloads for             

School-Age Educational Service Alternatives)  

 

Cross References:  MSBA/MASA Model Policy 508 (Extended School Year for               

Certain  Students with Individualized Education Programs) 

MSBA/MASA Model Policy 608 (Instructional Services –             

Special Education) 

 

 

Adopted: August 4, 2015 

Revised: September 6, 2016 

Revised: October 16, 2018 
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PRINCETON PUBLIC SCHOOLS 
POLICY 605 - ALTERNATIVE PROGRAMS 

 
I. PURPOSE 

The purpose of this policy is to recognize the need for alternative education                         
programs for some school district students. 

II. GENERAL STATEMENT OF POLICY 

The school board recognizes the importance of alternative program options for                     
some students. Circumstances may be such that some students are put at risk                         
of being able to continue or to complete their education programs. It is the policy                             
of the school board that options shall be made available for some students to                           
select educational alternatives that will enhance their opportunity to complete                   
their education programs, recognizing that some students may become                 
successful learners if given an opportunity to learn in a different environment                       
and through a different learning style. 

III. RESPONSIBILITY 

A. It shall be the responsibility of the superintendent to identify alternative                     
program opportunities to be made available to students who may be at                       
risk, to recommend such alternative programs to the school board for                     
approval, and to familiarize students and parents with the availability of                     
such alternative programs. The superintendent shall, through cooperative               
efforts with other schools, agencies, and organizations, periodically               
recommend additional or modified alternative educational programs to the                 
school board. 

B. The superintendent shall have discretionary authority to develop               
guidelines and directives to implement school board policy relating to                   
alternative programs. 

 

Legal References: Minn. Stat. § 120A.22, Subd. 8 (Compulsory Instruction) 
Minn. Stat. § 121A.41, Subd. 11 (Definitions – Alternative                 
Educational Services) 
Minn. Stat. § 121A.45, Subd. 1 (Grounds for Dismissal) 
Minn. Stat. § 123A.06 (State-Approved Alternative           
Programs and Services) 
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Minn. Stat. § 124D.66 (Assurance of Mastery Programs) 
Minn. Stat. § 124D.68 (Graduation Incentives Programs)  
Minn. Stat. § 124D.74 (American Indian Language and               
Cultural Educational Programs) 
Minn. Stat. § 125A.50 (Alternative Delivery of Specialized               
Instructional Services) 

 
 
Cross References: MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 
 
 
 

Adopted:  October 16, 2018  
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PRINCETON PUBLIC SCHOOLS 
POLICY  605 627 -STUDENT FEES 

 
 

I. PURPOSE 

The purpose of this policy is to provide clear student fee guidelines.  

II. GENERAL STATEMENT OF POLICY  

The policy of this school district is that student fee procedures are developed and                           
maintained.  

III. DEVELOPMENT OF STUDENT FEE PROCEDURE(S)  

The Administration shall be responsible for the development and maintenance of                     
a student fee procedure. The procedure shall be operated in compliance with                       
UGG, UFARS, and all other state and federal rules and regulations.  

IV. STUDENT FEE PROCEDURE GUIDELINE(S)  

It is the policy of the school district to provide that public education shall be free,                               
and no student will be denied an education because of economic inability to                         
furnish educational books and supplies necessary to complete educational                 
requirements necessary for graduation. Where necessary, however, the school                 
district will make certain charges and establish fees in areas considered                     
extracurricular, non curricular or supplementary to the requirement for the                   
successful completion of a class or educational programs.  

Each building handbook will address the cost of fees regarding the loss, damage,                         
or other misuse of school property. 

V. WAIVER  

A. Guidelines and procedures shall be established by the administration to                   
ensure that any fee or deposit that the student or student’s parent is                         
unable to pay is waived.  

B. Upon application, fees or deposits may be waived for any student whose                       
parent is serving in, or within the past year has served in, active military                           
service as defined by Minnesota Statutes Section 190.05.  

 
Adopted: April 18, 2016 
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PRINCETON PUBLIC SCHOOLS 
POLICY 610-FIELD TRIPS 

 
I. PURPOSE 

The purpose of this policy is to provide guidelines for student trips and to                           
identify the general process to be followed for review and approval of trip                         
requests. 

II. GENERAL STATEMENT OF POLICY 

It is the general expectation of the school board that all student trips will be well                               
planned, conducted in an orderly manner and safe environment, and will relate                       
directly to the objectives of the class or activity for which the trip is requested.                             
Student trips will be categorized within three general areas: 

A. Instructional Trips 

Trips that take place during the school day, relate directly to a course of                           
study, and require student participation shall fall in this category. These                     
trips shall be subject to review and approval of the building principal, and                         
shall be financed by school district funds within the constraints of the                       
school building budget. Fees may not be assessed against students to                     
defray direct costs of instructional trips. (Minn. Stat. § 123B.37, Prohibited                     
Fees) 

B. Supplementary Trips 

This category pertains to those trips in which students voluntarily                   
participate and which usually take place outside the regular school day.                     
Examples of trips in this category involve student activities, clubs, and                     
other special interest groups. These trips are subject to review and                     
approval of the activities director and/or the building principal. Financial                   
contributions by students may be requested. (Minn. Stat. § 123B.36,                   
Authorized Fees) 

C. Extended Trips 

Trips that involve one or more overnights stops fall into this category.                       
Extended trips may be instructional or supplementary and must be                   
requested well in advance of the planned activity. The request procedure                     
will include approval for extended field trips from the principal, activities                     
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director, superintendent and school board. Exemptions to this policy                 
include teams/individuals advancing through MSHSL tournament play or               
in cases where a group/individual advance as a result of winning an                       
official school activity or competition.  

The school board acknowledges and supports the efforts of booster clubs                     
and similar organizations in providing extended trip opportunities for                 
students. 

III. REGULATIONS 

A. Rules of conduct and discipline for students and employees shall apply to 
all student trip activity. 

B. The school administration shall be responsible for providing more detailed                   
procedures, including parental involvement, supervision, and such other               
factors deemed important and in the best interest of students. 

C. Transportation shall be furnished through a commercial carrier or                 
school-owned vehicle. 

D. An employee may use a personal vehicle to transport staff or personal                       
property for purposes of a field trip upon prior, written approval from                       
administration. 

E. An employee must not use a personal vehicle to transport one or more                         
students for purposes of a field trip. 

1. If immediate transportation of a student is required due to an                     
emergency or unforeseen circumstance, such as the illness or injury                   
of a child, and the transportation does not constitute regular or                     
scheduled transportation, a personal vehicle may be used. To the                   
extent a personal vehicle is used, the vehicle must be properly                     
registered and insured. 

2. An employee must obtain approval by administration of student                 
transportation by a personal vehicle, pursuant to Section III.E.1, if                   
practicable. If pre approval by administration of use of a personal                     
vehicle cannot be obtained in a reasonable time given the                   
circumstances,an employee shall report the relevant facts and               
circumstances justifying the need for use of a personal vehicle to                     
administration as soon as practicable. The relevant facts and                 
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circumstances for use of a personal vehicle shall be documented by                     
administration.  

IV. SCHOOL BOARD REVIEW 

The superintendent shall at least annually report to the school board upon the                         
utilization of trips under this policy. 

 

Legal References: Minn. Stat. § 123B.36 (Authorized Fees) 
Minn. Stat. § 123B.37 (Prohibited Fees) 
Minn. Stat. § 123B.49 (Co Curricular and Extracurricular               
Activities; Insurance) 
Minn. Stat § 169.011. Subd. 71(a) (Definition of a School                   
Bus) 
Minn. Stat § 169.454 Subd. 13 (Type III Vehicle                 
Standards-Exemption) 
Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721​,                     
327 F.3d 675 (8​th​ Cir. 2003) 
Lee v. Pine Bluff Sch. Dist.​, 472 F.3d 1026 (8​th​ Cir. 2007) 

 
Cross References: Policy 403 (Discipline, Suspension, and Dismissal of School               

District Employees) 
Policy 404 (Employment Background Checks) 
Policy 423 (Employee – Student Relationships) 
Policy 506 (Student Discipline) 
Policy 510 (Activities Program) 
Policy 707 (Transportation of Public School Students)  
Policy 709 (Student Transportation Safety Policy) 
Policy 710 (Extracurricular Transportation) 
Field Trip Request Form 

 
 

Adopted:  August 23, 1983  
Revised:  January 12, 1999   

Revised:  August 9, 2005  
Revised:  December 8, 2009  

Revised:  March 11, 2010  
Revised:  October 26, 2010 
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Revised:  October 25, 2011 
Revised: October 21, 2014 
Revised: October 20, 2015 
Revised: January 17, 2017 
Revised: October 16, 2018   
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PRINCETON PUBLIC SCHOOLS 
POLICY-704 DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF 

FIXED ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM 
 

 
I.  PURPOSE 
 

The purpose of this policy is to provide for the development and                       
maintenance of an inventory of the fixed assets of the school district and                         
the establishment and maintenance of a fixed asset accounting system. 

 
II.  GENERAL STATEMENT OF POLICY 
 

The policy of this school district that a fixed asset accounting system and                         
an inventory of fixed assets be developed and maintained. 

 
III.  DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM 

 
The superintendent or such other school official as designated by the                     
superintendent or the school board shall be responsible for the                   
development and maintenance of an inventory of the fixed assets of the                       
school district, and for the establishment and maintenance of a formal                     
fixed asset accounting system. The accounting system shall be operated                   
in compliance with the applicable provisions of the Uniform Financial                   
Accounting and Reporting Standards for Minnesota School Districts               
(UFARS). The inventory shall specify the location of all continued                   
abstracts showing the conveyance of the property to the school district;                     
certificates of title showing title to the property in the school district; title                         
insurance policies; surveys; and other property records relating to the real                     
property of the school district. 

 
IV.  CAPITALIZATION 

 
Princeton Public Schools General Fixed Asset Account Group includes                 
assets valued at $ 5,000 1,500  or otherwise required by law, and with a                       
useful life of more than one year. 

 
V.  DEPRECIABLE LIVES 
 

In determining the useful life of an asset the district uses ASBO                       
(Association of School Business Officials) GASB 34 Implementation               
Recommendations for School Districts guidelines. The guidelines are               
listed below. 
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Asset Class  Estimated Useful Life 
(Years) 

Athletic Equipment  10 
Audio/Visual Equipment  10 

Building Construction  25 
Buses / Other Vehicles  8 

Business Machines  10 
Carpet Replacement  7 

Communication Equipment  10 
Computer Hardware  5 
Computer Software 

(administrative)  10-20 
Computer Software 

(instructional)  5-10 
Copiers  5 

Custodial Equipment  15 
Electrical/Plumbing  30 

Furniture & Accessories  20 
Grounds Equipment  15 

HVAC Systems  20 
Instructional Equipment  10 

Kitchen Equipment  15 
Land  N/A 

Large Equipment  10 
Library Books  5 

Machinery & Tools  15 
Musical Instruments  10 
Outdoor Equipment  20 

Plumbing  30 
Portable Classrooms  25 

Roofing  20 
School Buildings  50 

Science & Engineering  10 
Site Improvements  20 

Sprinkler/Fire System  25 
 
VI. DEPRECIATION METHOD 
 
Princeton Public School will depreciate all classes of fixed assets based on the                         
straight line depreciation method. 
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VII.  DONATIONS/GIFTS 
 

Princeton Public Schools will assign a value to donations or gifts based on                         
the current market value of that item at the time of receipt. The inventory                           
database is to be maintained and updated semi-annually and upon receipt                     
of any new equipment and disposal of any equipment. Each building will                       
also have a trained representative to ensure inventory is updated. In                     
addition to updating the inventory, each classroom, office or department                   
will complete a physical inventory of all assets in their respective areas to                         
ensure current information is available on the database, including all items                     
disposed. Each building representative will update their building inventory                 
semi-annually and give the report to the district office for updating the                       
master list. The district office representative will be trained and updated                     
annually in accordance with our financial software vendor. 

 
The administration shall annually update the property records of the                   
school district and provide an inventory of the fixed assets of the school                         
district to the school board. This inventory may be utilized to prepare the                         
annual report to the Commissioner required by Minn. Stat. §123B.14,                   
Subd. 7. 

 
Legal References:  Minn. Stat. § 123B.09 (School Board Powers) 

Minn. Stat. § 123B.02 (School District Powers) 
Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for                 
Noncurricular Purposes) 

 
Cross References: Princeton School District Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
MSBA Service Manual, Chapter 9, Public School Finance 

 
 
 
 

Adopted: December 16, 2003 
Revised: June 22, 2004 

Revised: December 20, 2011 
Revised: August 10, 2010 
Revised: March 27, 2012 
Revised: January 8, 2013 
Reviewed: April 19, 2016 

Reviewed: October 18, 2016 
Revised: October 16, 2018 
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