Princeton Public Schools - ISD 477
Tuesday, August 21, 2018 at 6:00 PM
Work Session
District Office Board Room

Princeton is an innovative leader in instruction, developing in EVERY learner the ability
to succeed in an ever-changing world.

Princeton will equip every student to be career and college ready through personalized
instruction, community partnerships and collaboration.

1. PROCEDURAL ITEMS
2. Call to Order and Pledge of Allegiance
3. REPORTS
a. Board Members Committee Reports
b. Student Council Report
c. Superintendent Report
4. APPROVE AGENDA
5. DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES 3

6. CONSENT AGENDA
The consent agenda consists of non-controversial items that the
Board adopts routinely without debate. Any single member may
remove an item from consent agenda by requesting removal at the
time the consent agenda is moved for adoption. The full text of items
approved by consent may be found at the conclusion of the agenda.

a. Personnel 5

b. Fundraisers 7

c. Field Trips 8

d. Bills

e. Treasurer's Report 14

f. Wire Transfers 15
7. ACTION

a. | move to accept the Resolution Relating to the Election of School Board 16
Members and Calling the School District General Election.

8. WORK SESSION

9. First Reading of 514a Bullying & Harassment Procedures Manual 18
10. Purpose of Public Engagement Committee 46
11. High School Redesign 47



12. ADDITIONS TO AGENDA

13. FUTURE MEETING(s) INFORMATION
Executive Planning- Aug 29, 4:15pm
Finance Committee- Sep 4, 4:30pm
Regular Board Meeting- Sep 4, 6:00pm



Independent School District #477
Reqular School Board Meeting

Princeton, Minnesota
August 7, 2018

Call to Order and Pledge of Allegiance
The regular meeting of the School Board of District #477 was called to order by Vice
Chair Eric Strandberg on the 7th day of August, at 6:00 p.m. in the District Center

Board Room.

State Commendations:

Roll Call:

Citizen Comments:

REPORTS

Howard Vaillancourt
Eric Strandberg

Deb Ulm

Sue VanHooser
Craig Johnson

Chad Young

Student Council Report:

Superintendent Report:

APPROVE AGENDA

The school board presented state commendation
certificates for Spring athletics and activities.

Members Present: Howard Vaillancourt, Craig
Johnson, Eric Strandberg, Deb Ulm, Chad Young and
Sue VanHooser.

Absent: Eric Minks

Others present: Superintendent Ben Barton, Director
of Business Services Michelle Czech, Director of
Human Resources Jason Senne, Student Council
member Lacee Broding.

None

Board committee meeting(s) and school events
each Board member attended.

None

Executive Planning, Public Engagement
Public Engagement

None

None

Public Engagement

No report.

Teaching staff is taking advantage of many staff
development opportunities this summer. Building &
grounds staff meeting was last week. Customer
service seminar taking place next week for support
staff and administrative team. District is further
developing Social-Emotional learning and PBIS work.
State and local elections are coming. Sue VanHooser
was elected president of Schools for Equity in
Education.

Motion made by Howard Vaillancourt, seconded by Craig Johnson to approve the
agenda as presented. Motion passed unanimously.
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Independent School District #477 Princeton, Minnesota
Reqular School Board Meeting August 7, 2018

DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES
Motion made by Deb Ulm seconded by Howard Vaillancourt, to approve the July 17,
regular meeting minutes. Motion passed unanimously.

CONSENT AGENDA
Motion made by Sue VanHooser, seconded by Chad Young, to approve the consent

agenda as presented. Personnel, Gifts, Preschool Handbook, Middle School
Handbook. Motion passed unanimously.

INFORMATION

Committee Tentative Schedule- Tentative schedule presented. January 2019
meetings were discussed based on the New Year’s Day holiday. Board determined the
January 1, 2019 meeting would be moved to January 2, 2019.

ACTION

Second Reading of Policies
Motion to accept the second reading of policies as presented was made by Craig
Johnson and seconded by Chad Young. Motion passed unanimous.

ADDITIONS TO AGENDA- None.

FUTURE MEETINGS INFORMATION
Executive Committee- August 15, 4:15 P.M.
Policy Meeting-August 21, 5:00 P.M.
Board Work Session- August 21, 6:00 P.M.

ADJOURN

Motion to adjourn the meeting was made by Craig Johnson and seconded by Deb Ulm.
The meeting was adjourned at 6:16 p.m.

Chair Eric Minks

Clerk Sue VanHooser

Recorder- Emily McKinnon



8.21.18

New Hire Warner Julie FC ECSE Para Paras Mya Meixell 8.28.18 $16.33/hr
New Hire Ruehl Kris IS SPED Para Paras 8.28.18 $16.33/hr
New Hire Peterson Matthew MS MS Football Coach Activities John Schimming 8.20.18 $2,017.00
New Hire Schultz William MS MS Football Coach Activities Keith Ellingson 8.20.18 $2,017.00
Resignation Lemm Kelly MS Interventions & Support Para Paras 8.13.18
Resignation Toven Violeta PS Spanish Immersion Para Paras 8.13.18
Resignation Hudkins Katy HS Server Food Service 8.8.18
Resignation Mussetter Shelly IS SPED Para Para 7.12.18
Resignation Morris Juanita FC ECFE Para Para 8.14.18
LOA Storbakken Kristy HS Ag Teacher PEA 8.13.18-10.30.18
Intermittant LOA Scandinato Dina HS Principal's Secretary Secretaries 7.9.18
Change in .97 Health /.07 Allied Health
Assignment Jacobs Erik HS Teacher PEA 7.1.18 No change
Change in .73 Art/.13 Online /.13 Ind
Assignment Enright Susan HS Tech Teacher PEA 7.1.18 No change
Change in
Assignment Fredricksen Christian HS 1.0 Math Teacher PEA 7.1.18 No change
Change in
Assignment Johnstone Lori HS .87 Art/.13 Online Teacher PEA 7.1.18 No change
Change in
Assignment Magnuson Ashely HS .67 FACS /.4 Online Teacher PEA 7.1.18 No change
Change in .83 Social Studies /.2 Online
Assignment Moehlimann Scott HS Teacher PEA 7.1.18 No change
Change in
Assignment Hillcrest Dayna HS .13 Spanish /.13 Online Teacher PEA 7.1.18 No change
Change in
Assignment Esterberg Lisa HS .93 Science /.07 Health Teacher PEA 7.1.18 No change
Change in
Assignment Arens Elliont FC Tiger Club Lead Community Ed 8.6.18 No change




Change in Teacher .5 Online (Gen Ed) .5

Assignment Schultz Diane SS Online (SPED 740) PEA 8.28.18 No change
Change in Speech Clinician .4 ECSE .4

Assignment Girtz Kathryn FC/IS Intermediate PEA 8.28.18 No change
Change in Teacher .75 ALC (Gen Ed) .25

Assignment Hanenburg Roy SS ALC (SPED 408) PEA 8.28.18 No change
Change in Teacher .5 (Gen Ed) .5 (SPED

Assignment Franke Karen PS 408) PEA 8.28.18 No change
Extra Duty Martindale Jeannine HS Asst Girls Swim/Dive Coach Activities Lindsy Paurus 8.13.18-11.16.19 $3,228.00
Extra Duty Van Der Zwaag Nikki HS Asst Gymnastics Coach Activities Ratana Powers 11.12.18-2.23.19 $3,297.00
Extra Duty Tschumper Tom IS Yearbook Supervisor Activities 9.2018-5.2019 $618.50
Extra Duty Weir Char IS Yearbook Supervisor Activities 9.2018-5.2019 $618.50
Extra Duty Stenslie Carrie IS BOKS Supervisor Food Service Josie Zytkovicz 9.2018-5.2019 $1,210.00




511

FUNDRAISING APPROVAL FORM

Date of fundrai;a-: Projected profit: Amount earned:
SerT 4T 2ol 500%
Group or organization proposing the fundraiser: Item(s) being sold:
.5, A7 Os7. {T8m5 W) STraect A2TNoL

Company/organization supplying items to be sold:
70 Loamingee

The money raised will be used for:
At Sveeuss 5 7005

The school board recognizes a desire and a need for fundraising to support district Place a checkmark
programs or student activities. The school board also recognizes a need for some beside each box to
constraint to prevent fundraising activities from becoming too numerous and overly indicate whether the
demanding on employees, students, and the general public, criteria for

fundraising are met.
Pupils may engage in raising funds, under the control of the school, for certain
approved activities and for a limited number of charities, subject to the following

conditions:
Yes No

L. | Individual student participation is optional. Students will not be pressured to

sell products or solicit funds and will not be required to meet a sales quota to /

participate in an activity or field trip.
2. | The charity involved has been selected by the student body as one in which they / 3

wish to participate (if applicable). v
3. | Addressed envelopes are available to people who prefer to donate directly rather 4

than purchase a product.

4. | The raising of funds shall not be done during nermal class time. Students will be
informed that they are not to fundraise during class time.

5. | Information is going home with the students to the parents explaining the
district’s fundraising policy.

purpose of the fundraiser.

7. | The students participating in the fundraiser have been informed that they are
representing the school, the student organization and the community in a
responsible manner. All rules pertaining to student conduct and discipline
extend to student fundraising activities.

8. | Door-to-door sales are discouraged, but if approved, students may be allowed to
sell door-to-door according to the following standards:

e K-8: Only allowed if a parent or guardian is with the student

e  9-12: Groups of two or more students working together. _~

6. | I have discussed this fundraiser with the administrator and have identified the \/

I have reviewed Policy #511 Fundraising and agree to its provisions:

Date: X' - 7«(5/ Teacher/Sponsor Signaturd:

have been complied with to my satisfaction. APPROVED NOT APPROVED
Date: g q/} Administrator Signature:
Date: 4 / (/ Superintendent Signature:

Date: School Board Chair Signature:

As administrator, I understand that approval of this %‘u?graiser mean/that 11 provisions of the above policy

511-4
7




A ned
PRINCETON HIGH SCHOOL FIELD TRIP REQUEST FORM \

Submit to Activities Director (activity-related & extended) or Principal (instructional & supplemental) \ \
(Updated 5/16/17) /<\)'(\9J n\(A

FEA
Destination: Tnd:‘cma.po-eio/ Tndwmk

Name of Field Trip Supervisor: Name of group, club, or department:
oupentsor F7 uplles | I

Descriptive name of this field trip? {i.e. FFA State Convention,

college visit, Vall y Fa/r PhySIcs Day) Round Trip Miles:
F‘(:ﬁ poﬂ ver 7LM \ *Complete Transportatlon Reqguest & fax to Palmer Bus
Number of Students expected to participate: 5 \ Grade level/s of student participants: (circle all that apply)

Number of Teacher/Advisor Chaperones: /
Number of adult volunteers/chaperones: 9\ 10 M
# male students #female students (if Perkins w
e will ?&7‘ ;feSuf‘/s 7%/5

funded)

Date of Departure: 067(— Z 3 -2 ﬁ Date of Return: ch 1@9 ’Elj SC&

Time of Departure: /41[7[6//70'0 77 Time of Return: /culf’_, AL 2— S‘\'CLT
School H issed: (for single day trips) # School Days Migged: (if more than one day) 3 v
1 2(8)4 5 6 (circle hours that apply) 15 2 25{3)35 4 other ste
O oursMde the school day (J outside the school day 6\7/&’_"5 ‘
— . . ] witl bt ar IVI
g5/ No This field trip extends past 6:00 p.m. on a Wednesday. Yes This field trip occurs on a Sunday WLK in p
\P‘Vb
How will this field trip be funded? (Check all that apply.) ‘\I‘)(‘{S\ Q@"

0 Department budget (Code: ) A/a\’\ m,dn,'m-f "
Students will be assessed a fee to cover transportation and/or registration/admission fee %a,{, o0& 27 9- v
Students will pay for their own lunch Or take a hlUU "

O Building funds are requested ace an
O Grant funds (name of grant: . OF Fwo.
5{ Outside group, booster club, individual, or agency funding (name: ?ﬁ{K ne t - A:AU' Sev )

A. What is the purpose of this field trip? (choose 1 CATEGORY only)

0O CATEGORY A: Instructional (policy 610: takes place during the school day, relates directly to a course of study)
(Section F of this form is required for instructional trips)
(check all that apply)
1 Required for all students enrolled in the course
O Only students in selected section/s of this course will participate
Q Students participate by choice .

0 CATEGORY B: Supplemental (policy 610: students voluntarily participate, usually take place outside the reqular school
day) (check all that apply)
0 All students in a course or club/activity will participate
O Students participate by choice or selection
Q This is an enrichment opportunity”

/X CATEGORY (E: Extended (bo/icy 610: trip that involves at least one overnight stay) (check all that apply)
i ATTACH ITIN

O Regional or state level competition, training or meeting
O have qualified
O anticipating to qualify
/&» Selected or invited to participate in honorary event or competition — I\’ 0&;@1 0‘1«%—05
have been invited or selected
O have applied to be invited or selected
1 will annlv tn ha invitad Ar eelactad 8




E. What are the estimated costs of the field trlp‘? (If codes are unknown, Ieave blank. Compjete cost estimate calculations. )

I.  Transportation Code: 2 \G“OJL%\)S
#ofround trip miles_____ X $1.51 = [ NEANNNNEERNEN # of hours_ ™S\ 4 x $18.00 = NS

# of buses needed X the combination of the two subtotals above = i EEEIEGEG~)

Il. Lodging Code:
# of rooms X # of nights =total rooms X cost of room . - c)

l. Registration Code: & 475 pLr ML o
# of students X cost of registration -

# of adults X cost of registration - D)
IV.  Substitute Code:
# of teachers needing a substitute X # of hours X $25 (approx)=[ERE =)

OR

# of teachers needing a substitute / X # of days 3 X $125 (approx)=_(F)¢5 715

V. Meals Code:
# of students & adults X approximate cost of meal x # of meals =[N NEGEGGEGEENEGE G)

TOTAL ESTIMATED COST OF FIELD TRIP (Add A-G): I INIENGEEE

S We will be f/‘c//'h
-H‘\IL Reﬁﬁon e BUS‘ ve

F. -Complete this section for instructional field trip requests.

1. Name of course:

ole
2. What is the learning goal for this trip? (Reminder, this should appear on the learning progression.) avad [a/b[e df
His Hmeo,
3. Is this trip approved and funded through the Carl Perkins grant? L Yes _ No “F-@(K\\ﬂs -H/nd,
. o | will g?lfd ‘\/
4. If yes to 3, what amount was included in Perkins grant? . d
NOTE: If cost of actual trip exceeds the approved amount, this must be funded through other means. | ‘00"0\/2
. .H\, s Su,mW)
Date Received (Office): Lo Rdvisor
\
~ y 1/
é/ 5 // g Approved | X Not Approved
Date N
sls Approved | Z | Not Approved
Principal Sig Catare Date ‘
District Revi endM /
Approved | Not Approved
Superintendefit Slguatﬂ?' Date '
Approved Not Approved
School Board Chairperson Signature Date




NATIONAL 6060 FFA DRIVE P | 317-802-6060
P.0O.BOX 68960 F | 317-802-6090

FFA ORGANIZATION INDIANAPOLIS, TN 46258-0960 FFA.ORG

Congratulations!

Rev. July 31, 2018

Dear National Chapter Star Winner:

Congratulations to your chapter! It is our pleasure to help you celebrate your recent accomplishments in the National
Chapter Award Program. The National FFA Organization commends you for your excellence. We warmly extend an invitation
to be recognized for your efforts at the 2018 National FFA Convention & Expo in Indianapolis.

Enclosed in this orientation packet you will find all the necessary information to be successful in planning your trip to national
convention including:

Convention schedule with locations and times.

Plaque/spur request process and deadline (Sept. 1).

National Chapter Banquet ticket request process and deadline (Sept. 1).

How to get more banquet seating for the National Chapter Banquet (begins Sept. 2).
Dietary information for the banquet (Aug. 15).

Maps and general parking information.

Shuttle information.

Photo session and press release information.

Recognition for 3-star chapters.

Recognition during banquet information for 2 and 1-star chapters.

ADA compliance process and deadline (Aug. 15).

Sponsor information for thank-you notes.

We look forward to seeing you in Indianapolis! If you have any questions after reviewing the enclosed information, feel free
to contact nationalchapter@ffa.org.

Sincerely,

Celya Glowacki
Education Specialist
cglowacki@ffa.org
317-802-4402

FFA makes a positive difference in the lives of students by developing their potential for premier leadership, personal growth and career success through agricultural education.
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NATIONAL National Chapter
FFA ORGANIZATION

CONVENTION AGENDA

Wednesday, Oct. 24

1-3 p.m. Photo Session: Indiana Convention Center (ICC)- Wabash 2
Note: Official Dress is required. Remember, only six individuals (including advisor) are
allowed in the photo.

Thursday, Oct. 25
2 p.m. Second General Session: Banker’s Life Fieldhouse
Recognition of 3-star chapters. Only two members may accept this award.
Note: Official Dress is required.

5:30 p.m. Awards Dinner including 1 and 2 Star Recognition: JW Marriott — White River Ballroom
Note: Two members may accept this award. Official Dress is required for those members.
Doors open at 5 p.m.

PRIOR TO CONVENTION CHECKLIST:

Plaque/Spur Request:
By Sept. 1, complete this form to designate whether a plague or spur is needed for your chapter. If this is not completed by
Sept. 1, a spur will be given during respective awards ceremonies.

Awards Dinner:
Reserved Banqguet seating: Two free banquet seats are available for your chapter that is being recognized as a star
chapter. You must fill out this form by Sept. 1. Additional seating will be available through convention registration on
September 12. Ticket cost $40 each.

Maps and General Parking:
Please visit this page for maps and parking information. Check back frequently as this is updated when changes are made.

Shuttle:

There will be an early shuttle on Wednesday from the state block hotels that have hotel shuttles. The shuttle is to secure
transportation to the Indiana Convention Center (ICC) for those participating in awards and recognition programs that begin
on Wednesday morning. Pickup times will be at 6 a.m. and 7:30 a.m. A shuttle will depart the hotels at 5:30 a.m. on
Thursday.

Photo Session and Press Release:
The photo session on Wednesday requires official dress. Press releases and photos will be available after convention.
Information on where to find these on FFA.org will be posted on the program site.

General Session Recognition (3-star chapters):

The National Chapter Award Ceremony will be held in the second general session in Banker’s Life Fieldhouse at 2 p.m. on
Thursday. Two representatives from each 3-star chapter will need to be seated prior to the beginning of the session. A
seating map has been included for your convenience. These two students will walk across the stage to accept your chapter’s
award during the session. After accepting the award, the students may return to sit with the remainder of the school in
general seating.

FFA makes a positive difference in the lives of students by developing their potential for premier leadership, personal growth and career success through agricultural education.

11


https://form.jotform.com/81993483831165
https://form.jotform.com/81993483831165
https://www.ffa.org/events/conventionandexpo

NATIONAL National Chapter
FFA ORGANIZATION

Banquet Recognition (1 and 2-star chapters):

The one- and two-star chapters will be recognized during the National Chapter Awards Dinner on Thursday evening at 5:30
p.m. at the JW Marriott in the White River Ballroom. If your chapter received a 1-star or 2-star award, please arrive early to
identify your seats for the recognition ceremony.

ADA Compliance:

If any students need special needs accommodations as outlined under the American with Disabilities Act, please complete the
Special Needs Request Form on FFA.org and submit it to Jim Armbruster at jarmbruster@ffa.org. This form is only a request
for accommodation; once this request is reviewed, further documentation of the participant’s disability may be required. This
must be completed and submitted by Aug. 15.

For requests that are submitted after the August 15 deadline, National FFA will make every attempt to review and process
these requests; however, the accommodations may be limited or denied due to time constraints.

Dietary Needs

Event participants with specific dietary needs or food allergies must also submit a request for special needs accommodations
(see link in ADA compliance section). If the dietary need or food allergy directly impacts the participant’s ability to complete
and participate in skill-based activities additional information may be required.

Sponsor Engagement:

John Deere sponsors the National Chapter Award program. Their financial commitment allows the National FFA Organization
to present deserving chapters with this special award. It is vital to the continued success of this program that we recognize
the support and encouragement of our sponsor. Hence, we kindly request you take a moment to write a thank you note to:

Ms. Amy Allen

Manager, National Corporate Contributions
Corporate Citizenship Center for Excellence
1 John Deere Place

Moline, IL 61265

Twitter: @JohnDeere

www.deere.com

We congratulate you on your outstanding accomplishments and your commitment to FFA. Thank you for taking the time to
show recognition to the sponsor of your award!

JOHN DEERE

FFA makes a positive difference in the lives of students by developing their potential for premier leadership, personal growth and career success through agricultural education.
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NATIONAL National Chapter
FFA ORGANIZATION

Second General Session
Thursday, Oct. 25, 2018 — 2 p.m.
3 Star Chapters Only
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NATIONAL CHAPTER AWARDS—
SECTIONS F4, F5, F6— 532 SEATS

FFA makes a positive difference in the lives of students by developing their potential for premier leadership, personal growth and career success through agricultural education.
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PRINCETON PUBLIC SCHOOLS
TREASURER'S REPORT

MONTHLY CASH FLOW REPORT FOR JULY 2018

FUND BEGINNING MONTHLY MONTHLY JOURNAL ENDING
BALANCE RECEIPTS DISBURSEMENTS | ENTRIES BALANCE

01 General 11,484,909.75 1,176,268.95 2,816,316.46 (159.74) 9,844,862.24
02 Food Service 434,713.05 38,364.24 38,350.41 (989.32) 434,726.88
04 Community Service 566,375.74 102,337.81 155,535.22 (920.62) 513,178.33
06 Building Fund 66,205.02 101.06 0.00 0.00 66,306.08
07 Debt Service 2,410,268.68 95,785.39 759,925.00 0.00 1,746,129.07
10 Activities 137,194.88 3,098.45 24,821.52 0.00 115,471.81
TOTAL 15,099,667.12 1,415,955.90 3,794,948.61 12,720,674.41
Bank Accounts

AP/PR Account (Bremer) 492,712.27

MSDLAF+ 2,325,111.61

Investments (Fd01) 10,239,089.09

Investments (Fd06) 66,306.08

OI/S Accts Pay Checks
OIS Payroll Checks
O/S Wires

NSF Checks

TOTAL

13,123,219.05
(321,135.80)
(7,047.63)
(77,155.45)
2.794.24

12,720,674.41




Princeton Public Schools - ISD #477

Wire Transfer Report

August 21, 2018

Date: Amount: Description:
7/13/2018 $ 506,691.02  ACH File Transfer
7/13/2018 $ 165,234.66  Federal Tax Wire Transfer
7/13/2018 $ 28,014.62  State Tax Wire Transfer
7/13/2018 $ 12,858.69  Select Account HSA
7/13/2018 $ 93,820.23 TRA File Transfer
7/13/2018 $ 18,273.41 PERA File Transfer
7/13/2018 $ 241.50  MN Child Support File Transfer
7/13/2018 $ 38,503.52 TSA File Transfer
7/31/2018 $ 487,312.90 ACH File Transfer
7/31/2018 $ 161,131.94 Federal Tax Wire Transfer
7/31/2018 $ 27,725.27  State Tax Wire Transfer
7/31/2018 $ 13,034.16  Select AccountH S A
7/31/2018 $ 91,477.00 TRA File Transfer
7/31/2018 $ 17,666.11 PERA File Transfer
7/31/2018 $ 241.50 MN Child Support File Transfer
7/31/2018 $ 36,154.52  TSA File Transfer

8/6/2018 % 6,298.31 BMO Harris Bank - (Pcards)

8/6/2018 % 29.00 MN Revenue - (Sales tax)

7/5/2018 % 3,166.39  Further
7/12/2018 $ 486.58  Further
7/19/2018 $ 1,516.10  Further
7/20/2018 $ 376.60  Further
7/26/2018 $ 464.30  Further

$
TOTAL $ 1,710,718.33
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RESOLUTION RELATING TO THE ELECTION OF SCHOOL BOARD MEMBERS AND
CALLING THE SCHOOL DISTRICT GENERAL ELECTION

BE IT RESOLVED by the School Board of Independent School District No. 477, State of
Minnesota as follows:

(a) 1. It is necessary for the school district to hold its general election for the purpose of
election three (3) school board members for the terms of four (4) years each.

(b) The clerk shall include on the ballot the names of the individuals who file or have filed
affidavits of candidacy during the period established for filing such affidavits, as though they
had been included by name in this resolution. The clerk shall not include on the ballot the names
of individuals who file timely affidavits of withdrawal in the manner specified by law.

2. The general election is hereby called and directed to be held in conjunction with the
state general election on Tuesday, the 6" day of November 2018.

3.  Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling places
for this general election are those polling places and precincts located within the boundaries of
the school district and which have been established by the cities or towns located in whole or in
part within the school district. The voting hours at those polling places shall be the same as for
the state general election.

4.  The clerk is hereby authorized and directed to cause written notice of said general
election to be provided to the county auditor of each county in which the school district is
located, in whole or in part, at least seventy-four (74) days before the date of said election. The
notice shall include the date of said general election and the office or offices to be voted on at
said general election. Any notice given prior to the date of the adoption of this resolution is
ratified and confirmed in all respects.

The clerk is hereby authorized and directed to cause notice of said general election to be
posted at the administrative offices of the school district at least ten (10) days before the date
of said general election.

The clerk is hereby authorized and directed to cause a sample ballot to be posted at the
administrative offices of the school district at least four (4) days before the date of said general
election and to cause two sample ballots to be posted in each polling place on election day. The
sample ballot shall not be printed on the same color paper as the official ballot. The sample
ballot for a polling place must reflect the offices, candidates and rotation sequence on the
ballots used in that polling place.
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The clerk is hereby authorized and directed to cause notice of said general election to be
published in the official newspaper of the school district for two (2) consecutive weeks with the
last publication being at least one (1) week before the date of said election.

The notice of election so posted and published shall state the offices to be filled set forth
in the form of ballot below, and shall include information concerning each established precinct
and polling place.

The clerk is authorized and directed to cause the rules and instructions for use of the
optical scan voting system to be posted in each polling place on election day.

5. The clerk is authorized and directed to acquire and distribute such election
materials as may be necessary for the proper conduct of this election, and generally to
cooperate with election authorities conducting other elections on that date. The clerk and
members of the administration are authorized and directed to take such actions as may be
necessary to coordinate this election with those other elections, including entering into
agreements or understandings with appropriate election officials regarding preparation and
distribution of ballots, election administration and cost sharing.

6. The clerk is further authorized and directed to cause or to cooperate with the
proper election officials to cause ballots to be prepared for use at said election in substantially
the following form, with such changes in form, color and instructions as may be necessary to
accommodate an optical scan voting system.

Dated: BY ORDER OF THE SCHOOL BOARD

/s/
School District Clerk

17



PRINCETON

PUBLIC SCHOOLS
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Bullying & Harassment Plan & Procedures
for
ISD477 Policy 514: Bullying Prohibition Policy

Including Training and Communication Plan

DRAFT
August 7, 2018

Core Values

ﬂ 706 15t Strest
Princeton, MM 55371
: Collaborati 763-380-4780
Connections - Excellence Integrity
Leadership grity Respect =) 763-380-7250
isda77org
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Introduction

Goal Statement

The Goal of this Bullying and Harassment Procedures Plan is to establish
appropriate policy and procedures to assist Princeton Public Schools in creating a
safe and civil environment for learning.

The Princeton Public School District is committed to providing training to all
employees and students to try to prevent bullying and harassment.

Acknowledgements

These procedures are based on materials and training provided through the
Minnesota Department of Educating the McGrath Response System.
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Quick Links to Procedural Resources

Tennessen Warning for Students

Tennessen Warning for Staff

Policy 514 - Bullying Prohibition Policy Policy 514

Pupil Fair Dismissal Act PFDA Brochure

Form 1 - (Print in Beige) Bullying and Offensive Behavior Report Form

Form 2 - (Print in Yellow ) Staff Report Form for Bullying

Form 3 - (Print in White ) Bullying Investigation Interview Form

Staff Handouts (to be added)
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Definitions

For purposes of this policy, the definitions included in this section apply.

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is
objectively offensive and:

1. an actual or perceived imbalance of power exists between the student
engaging in the prohibited conduct and the target of the prohibited conduct, and
the conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational
opportunities or performance or ability to participate in school functions or
activities or receive school benefits, services, or privileges. The term, “bullying,”
specifically includes cyberbullying as defined in this policy.

B. A “threat” is a statement of an intention to inflict pain, injury, damage, or other
hostile action on someone in retribution for something done or not done.

C. “Cyberbullying” means bullying using technology or other electronic
communication, including, but not limited to, a transfer of a sign, signal, writing,
image, sound, or data, including a post on a social network Internet website or
forum, transmitted through a computer, cell phone, or other electronic device. The
term applies to prohibited conduct which occurs on school premises, on school
district property, at school functions or activities, on school transportation, or on
school computers, networks, forums, and mailing lists, or off school premises to the
extent that it substantially and materially disrupts student learning or the school
environment.

D. “Immediately” means as soon as possible but in no event longer than 24 hours.

E. “Intimidating, threatening, abusive, or harming conduct” means, but is not
limited to, conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a student
to be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of
privacy, defames a student, or constitutes intentional infliction of emotional

4
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distress against a student; or

3. Is directed at any student or students, including those based on a person’s
actual or perceived race, ethnicity, color, creed, religion, national origin,
immigration status, sex, marital status, familial status, socioeconomic status,
physical appearance, sexual orientation including gender identity and expression,
academic status related to student performance, disability, or status with regard
to public assistance, age, or any additional characteristic defined in the Minnesota
Human Rights Act (MHRA). However, prohibited conduct need not be based on
any particular characteristic defined in this paragraph or the MHRA.

F. “On school premises, on school district property, at school functions or
activities, or on school transportation” means all school district buildings, school
grounds, and school property or property immediately adjacent to school grounds,
school bus stops, school buses, school vehicles, school contracted vehicles, or any
other vehicles approved for school district purposes, the area of entrance or
departure from school grounds, premises, or events, and all school-related
functions, school-sponsored activities, events, or trips. School district property also
may mean a student’s walking route to or from school for purposes of attending
school or school-related functions, activities, or events. While prohibiting bullying at
these locations and events, the school district does not represent that it will provide
supervision or assume liability at these locations and events.

G. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or
retaliation or reprisal for asserting, alleging, reporting, or providing information

about such conduct or knowingly making a false report about bullying.

H. “Remedial response” means a measure to stop and correct prohibited conduct,
prevent prohibited conduct from recurring, and protect, support, and intervene on
behalf of a student who is the target or victim of prohibited conduct.

l. “Student” means a student enrolled in a public school or a charter school.
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Bullying and Harassment Plan Overview

This plan addresses an allegation of bullying or harassment by a student or staff
member. When such a allegation occurs, the following procedures will go into effect.

The receiving adult?? Initiates the gathering of facts regarding the allegation
within 24 hours.

Interviews of students and others as necessary takes place.
Law enforcement is notified at any time....

Forms are completed..

Determination is make whether bullying/harassment/having
Continue/discontinue investigation

Documentation

Consequences

Document resolution

WHEN SKYWARD?

WHEN PARENT NOTIFICATION

Staff are trained annually

Plan is reviewed annually

Policies reviewed

Communication to parents/students/community
Documentation Retention
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School and District Bullying & Harassment
Investigation Guidelines & Checklist

Covering all the Bases: (From the McGrath Intake and Investigation Manual)

A Sound Policy: Have an explicit policy against bullying and illegal
harassment which clearly outlines a responsive, prompt, complaint
procedure.

A Follow It: Follow the policy, protocols and procedures

A Train On It: Provide regular training and education to all supervisory and
non-supervisory employees and students regarding the policy and
procedures.

(A Talk About It: Express disapproval of bullying and illegal harassment and
explain the sanctions for such conduct.

A Encourage Reports: Maintain procedure for complaint intake that
encourages victims to come forward and does not require that they
complain to the alleged perpetrator.

(A Help Reporters: Ensure privacy, provide effective remedies, and protect
witnesses and victims against retaliation.

[ Investigate: Promptly and thoroughly investigate all reports or complaints
of possible illegal bullying or harassment.

A Fix What You Can: Take immediate corrective action when needed.

A Consequence: Implement appropriate consequences if allegations are
substantiated.

[ Report, If Indicated: Promptly report suspected child abuse, sexual
assault, or other criminal violations.
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Investigation Flowchart

(temporary insert - page 3:19)

Level 1

Level 2

Level 3

Processing Flow Chart

Notice of Event Incident Report
Dbserved or Reported by Any Employes
l Form A

Parent Notified*

of Alleged Bullying

v

Written Statement
Form B

'

Incident Intake and Analysis Worksheet ‘

Foam C
Lise the
McGrath FICA Formula™ and McGrath Five-Point Criterion™
POSSIBLE NOT '
Bullying/Harassment/Hazing Bullying/Harassment/Hazing
itia ull | iga Protocol Possible Further Action
|
Complaint Filed Student Discipline Process ]
with PrincipalDesignes o
| FomD Conflict Resolution [

'

Incident Investigation

Begins Investlg:tlaanindings Interview
Form E o Notes
' and
' Interventions/ G'-I__"dm:fe
School Consequences .-
Investigation Form F2 =7}
Summary 1
Form F
Final Resolution LEA Annual
of Incident Bullying Report
Form G

'Ftwfur b local policy for timing

Filled Out at Site and Central Office

Form F3
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Initial Processing of Incident Report Form Flowchart
(temporary insert - page 4:9)

/2~ Initial Processing of Incident Report Form /2, -

Schoal district
employes
receives
infarmation

I

Employee
fills aut
incident

Repart
received by
complaint

manager

\r‘”

o
if
i

Bring in

targeted :

student

;
r

1 Mtaryu‘r
' translator
Lt

£ Read back k4 Complainant
;' sectionsand ﬁll.!_. out
Y getinitialson ¢ Written
5, gach ! Staterment
v
Complaint Form
(‘Zumrlete

One of the most important functions of first responders is to "spot, intervene, record, and
inform” Incident Report Form A is used to record their observations and information, which
they must transmit to the principal/designee.

* Refer 1o local policy for timing.

wwwmegrathinc.com 49
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Policies

Policy 514 - Bullying Prohibition Policy

514
PRINCETON PUBLIC SCHOOLS
DRAFT BULLYING PROHIBITION POLICY

PURPOSE

The purpose of this policy is to provide clear guidelines regarding the investigation and
response by District staff toward acts of bullying and other similar disruptive and
detrimental behavior.

GENERAL STATEMENT OF POLICY

The policy of this school district is that procedures related to the investigation and
response of district staff toward acts of bullying and other similar disruptive and
detrimental behavior will be developed and implemented.

DEVELOPMENT OF PROCEDURES

The Superintendent shall be responsible for ensuring the development and
implementation of procedures related to the investigation and response of district staff
toward acts of bullying and other similar disruptive and detrimental behavior. The
procedures shall be operated in compliance with state and federal statute, rules, and
regulations.

DEFINITIONS
For purposes of this policy, the definitions included in this section apply.

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is
objectively offensive and:

1. an actual or perceived imbalance of power exists between the student
engaging in the prohibited conduct and the target of the prohibited
conduct, and the conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational
opportunities or performance or ability to participate in school functions or
activities or receive school benefits, services, or privileges. The term,
“bullying,” specifically includes cyberbullying as defined in this policy.

B. A “threat” is a statement of an intention to inflict pain, injury, damage, or other
hostile action on someone in retribution for something done or not done.

C. “Cyberbullying” means bullying using technology or other electronic
communication, including, but not limited to, a transfer of a sign, signal, writing,
image, sound, or data, including a post on a social network Internet website or
forum, transmitted through a computer, cell phone, or other electronic device.
The term applies to prohibited conduct which occurs on school premises, on

10
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school district property, at school functions or activities, on school transportation,
or on school computers, networks, forums, and mailing lists, or off school
premises to the extent that it substantially and materially disrupts student learning
or the school environment.

D. “Immediately” means as soon as possible but in no event longer than 24 hours.

E. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited
to, conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a
student to be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable
expectation of privacy, defames a student, or constitutes intentional
infliction of emotional distress against a student; or

3. Is directed at any student or students, including those based on a
person’s actual or perceived race, ethnicity, color, creed, religion, national
origin, immigration status, sex, marital status, familial status,
socioeconomic status, physical appearance, sexual orientation including
gender identity and expression, academic status related to student
performance, disability, or status with regard to public assistance, age, or
any additional characteristic defined in the Minnesota Human Rights Act
(MHRA). However, prohibited conduct need not be based on any
particular characteristic defined in this paragraph or the MHRA.

F. “On school premises, on school district property, at school functions or activities,
or on school transportation” means all school district buildings, school grounds,
and school property or property immediately adjacent to school grounds, school
bus stops, school buses, school vehicles, school contracted vehicles, or any
other vehicles approved for school district purposes, the area of entrance or
departure from school grounds, premises, or events, and all school-related
functions, school-sponsored activities, events, or trips. School district property
also may mean a student’s walking route to or from school for purposes of
attending school or school-related functions, activities, or events. While
prohibiting bullying at these locations and events, the school district does not
represent that it will provide supervision or assume liability at these locations and
events.

G. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or
retaliation or reprisal for asserting, alleging, reporting, or providing information
about such conduct or knowingly making a false report about bullying.

H. “Remedial response” means a measure to stop and correct prohibited conduct,
prevent prohibited conduct from recurring, and protect, support, and intervene on
behalf of a student who is the target or victim of prohibited conduct.

I. “Student” means a student enrolled in a public school or a charter school.

V. BULLY PROHIBITION PROCEDURE GUIDELINES
A. An act of bullying, by either an individual student or a group of students, is
expressly prohibited on school premises, on school district property, at school
functions or activities, or on school transportation. This policy applies not only to

11
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students who directly engage in an act of bullying but also to students who, by
their indirect behavior, condone or support another student’s act of bullying.

B. School staff will act to investigate all complaints of bullying reported to the school
district and will take appropriate action toward any student, teacher,
administrator, volunteer, contractor, or other employee of the school district who
is found to have violated this policy. Immediate steps will be taken at the
discretion of school staff to protect all parties consistent with applicable law.

C. Reporting procedures will be developed and disseminated to all students and
district staff. Reporting procedures will be available to any person who believes
he or she has been the target of bullying or any person with knowledge or belief
of conduct that may constitute bullying or prohibited conduct under this policy
shall report the alleged acts immediately to an appropriate school district official
designated by this policy. A person may report bullying anonymously, however,
the school district may not rely solely on an anonymous report to determine
discipline or other remedial responses.

D. Reports of bullying or other prohibited conduct are classified as private
educational and/or personnel data and/or confidential investigative data and will
not be disclosed except as permitted by law. The school district will respect the
privacy of the complainant(s), the individual(s) against whom the complaint is
filed, and the witnesses as much as possible, consistent with the school district's
obligation to investigate, take appropriate action, and comply with any legal
disclosure obligations.

E. The school district shall develop and provide training to school district personnel,
volunteers, and students regarding this policy, reporting procedures, investigation
procedures according to an established training cycle for new and returning
individuals of all positions referenced previously consistent with Minn. Stat. §
122A.60.

F. The administration of the school district will develop and implement programs
and other initiatives to establish a positive school climate, to prevent bullying, to
respond to bullying in a manner that does not stigmatize the target or victim, and
to make resources or referrals to resources available to targets or victims of
bullying.

G. Procedures will be created to ensure adequate notice of this policy to students,
parents/guardians, and school staff.

VI. POLICY REVIEW
To the extent practicable, the school board shall, on a cycle consistent with other school
district policies, review and revise this policy. The policy shall be made consistent with Minn.
Stat. § 121A.031 and other applicable law. Revisions shall be made in consultation with
students, parents, and community organizations.

Legal References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public School)
Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and Violence)

12
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e Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of Students and Parents
under the Safe and Supportive Minnesota Schools Act)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. § 124D.10 (Charter School)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 34 C.F.R. §§
99.1 - 99.67 (Family Educational Rights and Privacy)
Cross References:
o MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
e MSBA/MASA Model Policy 413 (Harassment and Violence)
e MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)
e MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable
Adults)
MSBA/MASA Model Policy 423 (Employee-Student Relationships)
MSBA/MASA Model Policy 501 (School Weapons Policy)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 507 (Corporal Punishment)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)
MSBA/MASA Model Policy 526 (Hazing Prohibition)
MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)
Adopted: January 27, 2004
Revised: November 24, 2009
Revised: August 10, 2010
Revised: March 22, 2011
Revised: October 21, 2014
Revised: August 18, 2015
Revised: April 16, 2017

Other policies related to 514 (not exclusive)
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Staff Training Handouts

TO BE DEVELOPED
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Tennessen Warning for Students Use this link for for copies.

TENMESSEN WARNING

NOTICE TO STUDENT WITNESSES

MName of Student

Cirade Ape: Schoaol

Interviewer Position

® The purpose of this interview is to collect information regarding possible harassment and/or
the viclation of other school rules and pelicies.

® The information gathered may be used by the school district in administrative proceedings
gnd disciplinary actions including suspensions, expulsions, or other actions. The information
may also be used in civil litigation or other legal proceedings.

* Students are not legally reguired to provide amy information, however refusal or failure w
provide information may result in the district being unable to adequately investigate the
matter at hand, and may contribute to decisions that are based on incomplete information.

* The information you provide during this interview may be released to the Minnesota
Department of Education, the Minnesota Anorney General's office, the Minnesota
Department of Human Rights, school district emplovees, the school board, your parents and

other individuals dependent on the direction the investigation goes.

My signature verifies that the Tennessen Warning was given 1o me.

student signatire die
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Tennessen Warning for Staff Use this link for for copies.

Princeton Public Schools
Tennessen Warning

Name of individual interviewed:
Date of interview:;
Individuals present:
Location of interview:
Interview conducted by

L. The District is conducting an investigation. The purpoese of this Interview is to gather information in
response to allegations that have been made apainst one or more individuals.

X The information that you provide during this interview may be used by the School District to determine
whether the allegations are true and what action, if any, should be taken. The information mayv also be used in a
variety of proceedings including, but not limited to, any disciplinary proceedings, grievance proceedings,
administrative proceedings, civil proceedings, and criminal proceedings.

3. At this time, you are not legally required to provide any private or confidential information about yourself
during this interview. Howewer, this interview may be the only opportunity vou will have to provide information
before the School District decides whether or not the allegations are true. Your failure or refusal to provide
information may result in the School District reaching a decision without the benefit of information that yow
could have provided.

4. Although you are not legally reguired to provide private or confidential information during this interview,
providing any false or misleading Information will be considered insubordination and may result in disciplinary
action against you.

= The information that you provide during this interview may be released to the District’s School Board, the
Superintendent, other supervisors in the District who have a need o know the information, the School District’s
legal counsel, and other individuals directly or indirectly involved in the investigation, including other witnesses
and the representatives of such individuals. Upon proper request, the School District may also be required o
release the information to various federal and state agencies including, but not limited to, the United States
Department of Education, the Office for Civil Rights, the Minnesota Department of Human Rights, the Minnesota
Department of Education, and law enforcement.

6. Feraliation in any form or degree is prohibited. Retaliation against any person who participates in this
investigation (such as any form of harassment, intimidation, or coercion) will be considered to be misconduct and
will result in disciplinary action. Please report any form of retaliation immediately.

By signing below vou acknowledge only that you have been given an opportunity to read this Notice and
ask any guestions vou may have about it before being interviewed. A copy of this Notice will be given o you

Upon reqguest.

Dated: Signed:

RREM: 1678
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Pupil Fair Dismissal Act Brochure

Use this link for for copies.

commissioner of education of the basis and reason for the decision.

Subd. 14, Admissian or readmission plan.

{2) A schoel admirstrator shall preneme and eafirce an admission o resdmissicn
‘plan for any pupil wha is excladod ar expellod from school. The plim may include
measures [ impove the pugil's behavior, inciuding completing a chancier
ducation program, consistet with section 1208 232, subdivision 1, and reguire
parcntal imvalvement in the admission of readmission process, and may indicate the
cansequences 1o the pupil of not impeoving the pupil's behavior.

() The definition of suspersion under section 121441, subdivision 10, does not
apply 10 a student’s dismussal from school for one school day or less, exccpt &
provided umder federal law for a student with 2 disability. Esch suspension actice
may include a readmission plan. A readmission plan st provide, where
appropriate, altermative education services, which st not be used to extend the
student's current suspension period. Consistent with section 125A.091 , cabdivision
5, arcadmassion plan must not obligate a parent o guardian o provide psychotropic
drugs 1 their stadent as a condition of readmission. School officialks must not wse
the refusal uflpummguman o conseat bo the admanistration of psychotrogic
drugs o their student or to consent 1o & pspchiatric evaluaion, sceemng ar
cxmnxbmulm: student as a ground, by fisclf, to probibat the student from

atending class or pericipating in a schoalrelaied activiy, or as a basis of a charge
ermmaam:mmﬁ‘smﬂmmmm neglect
121448 Good fsith exception

A violation of the tcchmical provisions of the pupil fair dismissal act. made in
faith, is not a defense o 2 dsciplinary under the act unless the pupil can
demonstrate actual prejudice & a resalt of the violaticn,

121449 Appesl

an exclusion or expulsion. decision made under sections 121A4) 1o
u Asd lrwappeulﬂ:mm to the commissioner of education witkin 21
calendar days of the schoo! bomd action, bmnmmmwm‘amur
appeal, the district shall provide the commissioner and with
immufummamgmnmmﬁv:daﬁodmm the notics af
appeal. Al written subrmissinns by the appellant st be sbmitied and served om
the respoadent within ten days of its actual receipt of the transcript. Al written
submissions by the respandent must be submitied and served on the appellant
within ten days of s actual roeipt of the written submissios of the appellant. The
decision of the school beard mast be implementsd during the appeal n the
‘commissionr.

n am appeal umder this section, the commissianer may affiem the decision of the
agency, may rermand the decision for aikditional ficings, or may reverse or modify
the decision if the sabstentialrights of the: petitioners hav: been prejudived hecamse
o acivttae flings, e, sk, o diion £

(1) in viokasicn of constibatianal provisins;

(2) in excess of the statiory mutharity or jurssdiction of the school district;

3) made upon unlawiisl procedure, except s provided in section 1214.48;

{4} afected by ceher ermar of lavw,

1{5) unseppereed by substantial evidence in view of the entire record submitted: o
{6) artitrary or capricios.

shall make a final decision
based upon It:m:md “The commissicnes shall issue a decision within 30 calendar
days uf Teceiving the enire record and the parties* writien submission on appesl
The commissioner’s decisicn shall be final and binding wpon the purtes alter the
tirme: for appeal expires under seotion 121450,

12AS) Judiciel review

The docision of the commissianer of education made under secbans 121440 1o

1214 56 is subject 1o judicial seview under sections 1463 in 12 69, The decisicn
of the commisstoner is stayed pending an appeal under this sccbion.

121451 Repoets to Service Agency
“The school board maurqmanmmmnmmmmmlmwmumﬁ
semvice agency, whes the: pupil is urder

ngency
121452 Nanapplication of Compulsory Attendance Law

The provisions of section. 1204.22, subdivisice 3, shall not apply o any pugil during
o dismissal pursusn to sectioes 121A.40 t 121456

121453 Repoct to Commisshaner of Education

Sabdivision 1. Exclusioas and Expulsioas. The school beand must zepert timoagh
the department electronic reporting system cach exclusion oc expulsion within 30 days
of the effective date of the action to the commissioner of education. This report must.
include a statement of sliemative educational services given the pupil and the resson
for, the cffective defe, and the dumation of the exclusion or expulsion. The repart must
alsoinclude the student's age, grace, gesder, race, and specal education szeus.

Sabd. 2. Report. The school board mwst include state student idertification. mumbers
of affected pupils on all dismissal reperts required by the department. The department
‘st repert anmully 1o the commissioner summnary data on the number of dsmissals
by age, grade, gender, race, and 5 iledmnnmuﬂEManﬂmmds All
dismissal reports must i

1214.54 Notice of Right to be Reinstated

Whenever  pupil fails to returs: to school withiz ton school days of t termization of
ismissal, o school aémizsirator stall inform the pupe and e pugil s parents by mail
of the pupil's right & attend and to be reinstated in the public school.

1214.55 Policies to be Established

{s) The comméssianes of ecucation shall promwlgate guidelings e assist cach schaol
borl.Eacr s b shal st e s fo igmical
writter: policies and rules 1o effectuate the purposes of sections 121440 to [ 21AS6.
The palicies shall emphmsize preventing dismissals trough early detection
prablems and stall be desigeed 1o address students” mapproprizee behaviar
recurring. Tee policies shall recogeize the contimuig responsiaility of the schpal fo
e cducation of tbe pupil during the dismissal period. The alierative educational
servioes, i the pupil wishes 1o take advantage of them, must be adequate to allow the
pupil to make progress towirds meeting the graduation standards adopied under
sextice, 1208012, 2 help prepare the papil for resdmission.

b) A arca keaming ceafer undez section 1234.05 may not robibit en expellod or
excluded papil from envolling solely becansse 2 istrict expelled o excluced the pupil
The board of e area leaming cemter may use the rovisions of the Pupil Fair
Dismissal Actto exchad: a pupil o to requice an admission plan

e} Each schoal disict mlldevemndxv and report it 1o the commissianer, on
to Temave stadents who bave an

peace
individualized education pragram fmmmmlguum
121456 Application

Sabdivisson 1. Probibition Aguinst Discrimination Remains in Effeet. Sections
121 40 10 1214 56 shall not be Ceemed to amend or olberwise affect or change section
361413, subdivision 2

Subd. 2. Portions af School Pragram for Credit.

Scctians 1214 4} to 121A.56 skall sgply only to thoss partioes of the scheol program
fior which crodit is granted.
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The Pupil Fair Dismissal Act

Pupils Suspension, Exclusion and Expulsion

121440 Citation
Sections 121440 to 121A.56 may be cited as “The Papil Fair Dismissal Act”
121441 Definitions

Subdivision 1. “Applicaility” As sed in sectioes umam 114,56, the terms
ined in this secto shall have the meanings assig

sumz J]i:muul umL':nannfltcmmmmumingmnmaﬂm\l
expulsion, removal from

Suhd. 3. “District” means ary school district.

Subd. 4. “Exchusion™ mears an action taken by the schood board to prevert ezrollmest.
ar recnroliment of a pupe] for a period that shall ot extend beyand the school year.

Subxd. 5. “Expulbsion” mears b school beard action tn grahibit an enrolled pugil from
furtier attendance for up io 12 months from the date the pupdl is expelled.

Subd. 6. "I’nmr"nmsmm:ufmpnpﬂspumns [b) i the case of divarce ar
legal separation, the parent ar parents wita physical susiody of the pupil, m(Lmdmga
‘mancustodial parem with legal custody who Bus provided the dismict with &

addness ani telegivane number, o (c) a legally appoimed puardian [nw:caseuh
pupil with a disabulity under the agc of 18, parcnt may melude a district-appoisted
‘SUTOgHc parcEL,

Sube, 7. “Pupil” {s) means any stadert:

{1} without a disability under 21 years of age; ar

(2) with 2 disshiliny unter 21 years old who bas not reoeived @ repular bigh schook
diploma or for a child with  disshility who becomes 21 years old during the school
‘year but bas nt reoeived a regular high schoal diptoma, until the end of that schodl
year, antt

{3) who remaizs eligible o stend 2 public elementiny o secondary schoal

{b) A "rudent with a dissbilty” or a *pupil with a cisabikity” has the same meaning
252 "child with o disabilisy” under section 125A102.

Suhd. §. “School” means any school defined in scction 10A05, subdivisions 9, 11,
13and 17

Subel 5. “School baard” means the governing body of any school district

Sobd, 10, "Suspmmn e i by e sl s, mldn'ub:s

col board, ‘oraperiod
Loy i tun school days. If o suspession is umgnman five e days, the
suspencing adminisiretr mwast provide te superintencest with o far the longer
suspensian. msd:rmmummrppmnmsmmhummlformscmdw
ar Jess, except as provided i feceral law for a stadent with a disahiliy, Each
suspension action may inclue s readmission i i
whese i i
Teadmissn Im‘lu!w not be wsed 1o extend the curren: suspension.  Corsisient with
section 125491, subdiviseon 5, the readmissice; plan must not obligale a parert to
provide a sympathomimetic medication for the parent’s child as a condion of
seacimission. The schocl adméistration may not imposc coescoutive susponsions against
the same for the same course of canduct, cr imcident of misoomduct, except where
the puil will ceste an immeciat dimgertoselforto. ing persoes,
ot property, or whene the district is in the process of initiating an expulsion, in which case
the school admirisation may exieed the suspension toa totl of 15 school days.



https://drive.google.com/file/d/1M_e12mXMWnoE6cPYUmVdqVxMoEKGVw8K/view?usp=sharing

Susd, 11, “Alternative educational services™ may includs, but are eon mited w0,
special tutcring, modified. curriodlum, modified insructioe, other modifications or
a:aplznms insTuction Eugh dlecoan mecia, mlalmmmmmﬂ

mstruction, supervised homework, of enllment
mamtaumr.tm manallnmljvt learmirg center under sction 123A.05 sclocted s
allow the pupil to progross towend mecting gradustion sandands under scction 1208012,
although m & different sefting.

121442 Poiicy

Nopubii schoot shal deny due process ar equal protectian of the law to any public
schoo! pupil invalved in 4 dismissal proceeding which may result in suspensicn,
exclusion, or expalsion.

121A A3 Exclusion and Expulsion of Pupils with a Dissbility

[:)(m\mmnlwlih foderal law governing days of removal and secton 121446,
may suspend a child with a disability. When a child with a
duahdltv has Ixzn suspended for mon: than five consecutive school days a tn
cumulative: school days i the same schoal year, and that suspension doss
involve amm.m!mxpmmmmmmudm :niplamm|
under federal faw, relevant memivers of the childs individialzed education
program inciuding a1 least one of the childs teachers, shall meet and
determine the exient t which the child noeds services in order tn condnue 1
purticipate in the general education curricutum. although in another setting,
and o mr?:l& toward mecting the gaels in the childs individualired cducation
mectmg must accur & 500 25 passible, but no mare tan 10 days
e tho sixh comcrstive day of suspensicn or the temth cumulative day of

suspensioe has clapred.

(5] A dismissal for one school day or less is a day or a partial day of suspension if
ke chikl with 2 disability does not receive regular or special education imstrction
<uring that cismissal period. The notice requirements under section 121,46 o not
apply to a dismissal of one day or Jess.

(e} Achild with a disability shall be provided ahermaive educational services 1o the
extent a suspension exceeds five comsecutive school days.

{d) Before iniiating an expulsion or exchusian under sections 121440 1o 121456,
the district. relevant membens of the child s individualiaed education program feam,
and the childs parent shall, consisteat with federal Jiw, determine whether the
chikl's behavior was cascd by or had a direct and substantial elationship to the
chikl's disabifity and whether the child's condoct was 2 direct esall of & failure o
implement the chikl's individualized eduocation program. When a child with
disability who has an individualised education program is exchided o expelled
under sections 121440 1o 121456 for misbehavior that i not a manifestation of
mﬂuwsmwlg mmmnmﬂ continue o provide special education and
related services during the exclusion of expulsion.

121444 Expulsion for possession of fircarm

(2 M:rmm;nm:ngnmﬁmmmmm 121A 41 sabdivision 5, a school
board must expel J‘msgmnduhtlmm\c) wimusdcl:nmmﬂmhavc
‘renpht & firearm tn schoal except the’ o y modify this expulsion
equirement for a pupil on & case-by-case hasis. mnmpupmurnmm:u
fireaem is s defined In Uinied Staes Code, title 18, section 921.

(o) Notwithstunding chaper 13, a smdent's expulsion or withdrawal or wansfer
from a school afleran s30n action 5 initiated against the stadent for 2 weapons
violasion under (a) may be disclosed by the scheol district initiating the
expulsion proceeding. Unless the information 15 ntherwse public, the disclosure
may be only o another school district in connection with the possitle
aimlssm of the stoent to the other district.

121445 Grounds for dismissal

Subdivision 1. Provision of Alternative Programs. No school shall dismiss any
pupil without amempeng @ provide altemative edocational services before
dismissal procendings, except where it appears that the pupil will creme an
immediate and substantial danger 1o self ar i surrounding persans ar property.

Subd. 2. Grounds for Dismissal, A pupil may be dismissed on any of the
following grounds:

() willful vioTatian of ary reasomabe schiol bosnd segulstion. Such rezulation must
be clear and definite fo provide notice i pupils that they mast coaform their condoct
10 Fequirments;

Form 1

(i wiltful condluct that significantly disrupss the rights of athers to an education, or
the ability of schoc] perseanel to perform their duties, or school spansared
extracurnicular activites; or

(¢} willFu conduct that endangers the pepil or othe ek, on surunding pscs,
including schoe! district emplayees, or property of the schial,

Subd. 3. Parcnt Notification and Mecting. If a pupl's ota days of removal from
school excecds ten cumulative days in a school year, the school district shall make
rescnable attempts to convene & meeting with the pupil and the pupil's parcal o
goandian before subsequently removing the pupil fom schoal amd, with the
‘Permission of the paren or guaniin, arrange for o mental health screening for the
papil. The district is not required to pay for the mental health screening. The
‘perpose of this meeting s ko attempt to determine the pupil's need for asessment
‘or ather services o whether the parent or gaardian shoukd have the pupil assessed
or diagnosed to determine whesher the pupal needs treatment for a mental health
disoner

121A46 Suspension procedures

Subdivision 1. Informal Administrative Canference Before Suspension, The
school adminstration shall not suspend a papil from school withou an informal
adminiserative conference with the pupil. ‘The informal administrnive conference
stull take place before the suspensin, except where it appears that the pupil will
create an immediate and substantial danger to self or to suwounding persons or
Fmpmy in which case the conference shall take place a5 soon as prachicsble
following the suspension,

Subd 2. Adninbtrator Notfis Popl of Groands for Suspesion. A te
informal hall notfy the pupil of
e gunds o the suspension, pvvndl: an explandtion of te cvideaos the
‘authorities have, and the pupil may present the pugil's versice of the facts,

Subd. 3. Written Notice of Grounds for Suspension, A written notice contining
the grounds for suspension. 2 brief statement of the facts, 2 description of the
testimony, 2 readmisson plan, 2ad a copy of sections 121,20 10 121A.56, shall be

persamally served wpon the puil at o bofore the time the suspensan s to take
cffect, and upon the pupil’s or guardian by mail within 48 howrs of the
conference. The distnct shall make reasonable cf to notify the percnts of the
saspension by iclephoac as soan s possinie following suspension. In the event o
papil is saspearded without an infoermal administrative conference o the grounds
that the pupil will creste an immedise and substantial danger o srrounding
persms o property, the writien notice shall be served upon the pupil and the pupil's
‘parent or guardian within 48 hours of saspension. Service by mail & complete upon
mailing.

Subd 4. Suspension Pending Expulsion or Exclusion Hearing, Not-
withstanding the provissons of suhdivisions | and 3, the pupil may be suspended
pending the school baard's decisian in the expulsion ar exchasion hearing, provided
that altcrnative educationz] services are implemented 1o the extent that suspeasion
excoods five days

121447 Exclusion and expulsion procedures

Subdivision 1. Reguiring s Hearing: Pupil May Waive Hearing,

hoemlmm or expulsion shail be]mpan wilkou! 4 hearing. unless menmm
s waived in writing by the pupil and parent or goandian. The artion

Belmummﬂwscmmurmwl

Subd. 2. Written notice. Written notice of intent to take action shall

() be served upon the pupil and the popil's parent or guardian persomally or by
maik;

(5) cantzin of the facts, 2 list of the anda description
theis testmany;

(c) state the date. time and place of the hearing;
(d) be accompanicd by a coqy of scctions 121440 to 121A56;

() describe aliemative educational services accorded the pupl in an attempt o
avoid the expulsion proceedings: and
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(1) inform the pupll and paren: or guadian of the right 1o:

(1) harve & represensative of the pupil's pwn choosing, including legal coansel,at the
hearing. Tbemmmsnajisrzvmmmw spmurpumanmalﬁeewm cost
Tstis available:

el
from the Dq:mrrmufhﬂummm

(2} exammine the pupil's records before the hearing;
(3} present evidence; and

4}ou1|fvum:mdcvuss-enmn:

Sutd 3, Hearing Schedule, mneunngsuulbemmmmdaysumu
service of the wiillen notice unless an cxtension, not & exceed five days, s
requested for pood canse by the school board, papil parent or puardn,

Suid 4. Convenient Time and Place of Hearing. The kearing shall be at 2 fime
and place reasonably conversent 10 pugil, parent or guandian.

Sud. 5. Closed ar Open Hearing, The hearing shall be closed unless the pupil,
pasent or guardzan requests 2n open bearng.

Sund. 6. Impertial Hearer, The hearing shall ke place before:
(1) 2n independent hearing efficer;

(2) 2 member of the schaol board;

(3} & committee of the school board, or

4} the full school board:

as determined by the school board. The hearing shall be conducted in a fair and
impartial marmer.

Subd. 7. Creating Hearing Recard, The schoal board shall record the hearing
proccedings at district’s cxpense, and & party may obtain a transcript at ifs own
expense. Testimany shall be given under aath. The bearing officer or a member of
the schoo] bord stiall hav the power to issue subpocnas and sdminister oatfs.

Sudd 8. Access to Pupil’s Records, Aiimwuhl:mpmmlbckmngdm
pupil. parent or guardian, o

pertaining to the pupdl, i i mampummnwmmﬂu
proposed acton may be based.

Subd %, Pupil’s Right to Compel Testimony. The pupil, parent or gaandian, o
representative, shall have the right to compel the atiendance of any official
emplayee oe agent of the public school system or any public employee ar any otker
persan who may have evadence upan which the propased action may be based, and
to confront and © cross-examine any witness testifying for the publc school
system.

Sud 10, Pupil's Right to Present Evidence and Testimony. The pupil, )nlem
or guardin, or rpesensative, shall have the right o prosent evidence
testimony, including expert peychological or educational testimony.

Sund. 11, Pupil Not Compelled to Testify, The pusil cannot be compelled o
testify in the dismissal proceedings.

Suixd. 12, Hearer's Recommendation Limited to Evidence at Hearing; Service
Within Twa Days. The recommendation of the hearing officer ar schoo! board
member or commitice shall be based solely upon substantial evidence presented al
the hiearing and masst be made to the schonl boerd and served upon the pirties within
two days of the end of the hearing.

Subd 13, Basis of School Beard Decision; Opportunity for Comment. The
mmsmhmbw&imuwnmmmmm‘mhﬁﬁn&uﬁm
schaol board merm! and | render its decision at

i five days mzr mag the mcommendation. The schoal board may
provie the periics with the opportunity ID)]ucmcmmm m{emnmm\sl.nms
hearing officer’s mcommendations provided that neither

evidence ot admitted at the hearing. The decisin by the s [Leivimid
based on the recond, must be in writing, and must state the controlling facts on
which the decision is made in sufficient detail 1o apprise the parties and the




= (Print in Beige) Bullying and Offensive Behavior Report Form
Use this link for for copies.

Form1 Bullying and Offensive Behavior Report Form
Person Reparting the Behavior Today's date

Bullying is defined in MN statute as:

. intimidating, threatening, abusive or haming conduct that is objectively offensive and

. there is an actual or perceived imbalance of power between the students and

. the conduct is repeated or forms a pattern;_or

. materially and substantially interferes with a student's educational opportunities, performance, or ability to
participate in school functions or activities, or receive school benefits, services or privileges.

This definition includes ‘cyberbullying, defined in statute as “bullying using technolagy or other electronic
remmunicatian”

Targetis) Accused Studentis) Witnesses ‘Bystanders

Facts: {Please include dates and times of incidents, what you think started the conflict, and anything you have done
in response to the conflict.)

{Fill out front only. Use a separate piece of paper for additional information.)

Received by Date:
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https://docs.google.com/document/d/1gPy39PRhzApggIqUBp8e9rN8OYjRcVwyKpOP9wInxgg/edit?usp=sharing

Ihis side for office use oplv

People Interviewad /Dates of interview:

Context/Other information:

Parent/guardian of target{s) contacted:

Parent guardian of offender|s) cantacted:

Others Notified:

beige 7/18

Form 2 -
20
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(Print in Yellow ) Staff Report Form for Bullying Use this link for for

copies.
Form 2 Staff Report Form for Bullying
Person Reporting the Behavior _ Todaysdate  _ ________
Bullying is defined in MN statute as:
- intimidating, threatening, abusive or haming conduct that is objectively offensive and
- there is an actual or perceived imbalance of power between the students and
. the conduct is repeated or forms a pattern; or
- materially and substantially interferes with a student's educational opportunities, performance, or ability

Form 3 -

to participate in school functions or activities, or receive school benefits, services or privileges.

Thiz definition inciwdes ‘cyberbullying, defined in statute as “bullving using technology or other electronic
communicatian”

Targetis) Accused Studantis) Witnesses /Bystanders

When/where did the incident cccur:

What was chserved or is known about the situation:

{Use the back for additional information)

21
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https://docs.google.com/document/d/1-LgQvRNjpyq8CM5gDm2IZHl58Cwr47eVpgjLZYIZsJ0/edit?usp=sharing

(Print in White ) Bullying Investigation Interview Form
Use this link for for copies.

Form 3 Bullying Investigation Interview Form
Person being interviewed _ _ e D
Interviewer _ s e ... Others present?

Facts:

What happened?

‘Where did it happen?

Who was invelved?

When did it happen?

How many times did it happen?

22
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https://docs.google.com/document/d/1R8RmYmgSFUkigJOuZIknxu7CRCMnZKsguvLoDirZT3U/edit?usp=sharing

white

People we should follow-up with:

Questions that arose:

Communiﬁgesou rces

41



Suicide Prevention/Crisis Information

If it is a Life Threatening situation:
e Go to the nearest hospital emergency room.
e (Call 911 or the emergency number of your local police.
e If someone you know is suicidal, get help immediately and stay with the person until he
or she gets help.

Crisis Connection: 24 Hour Hotline
e 612-379-6363
e Toll Free: 866-379-6363

Canvas Health:
e Can provide counseling services and a Mobile Crisis Response Unit.
e 800-523-3333

Text 4 Life:
o Text“LIFE” to 61222 to connect to a trained crisis counselor
o www. XT4life.org

National Suicide Prevention Lifeline
e 1-800-273-TALK (1-800-273-8255). This is a confidential source of help available 24
hours a day, 7 days a week, and staffed by trained phone counselors.

Four County Crisis Response Team
e Mental Health Crisis Services for Benton, Sherburne, Stearns and Wright Counties
e 320-253-5555 or 1-800-635-8008
e 24 Hours a day/7 days a week
e The Crisis Response Team is a group of counselors who provide support and assistance
to children and adults experiencing a mental health Crisis.

SAVE: Suicide Awareness Voices of Education
e To cope with grief after a suicide
e www.SAVE.org

United Way 2-1-1 (formerly First Call for Help)

Dial 2-1-1 or 1-800-543-7709

24 hours a day/7 days a week

United Way 2-1-1 is a free and confidential community helpline that helps people
access information they need to navigate the complex array of human services.

24
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http://www.txt4life.org/
http://www.save.org/

Central Minnesota Mental Health Center: Same Day, Emergency Appointments

e CMMHC provides a wide range of mental health and chemical dependency services. The
Buffalo and Monticello sites have same-day, emergency appointments Monday-Friday
where therapists can help determine appropriate next steps to overcome the current
crisis. Please call the front desk to determine your crisis needs and “e-slot” availability. A
variety of payment options are acceptable, including Private Insurance, Medical
Assistance and Medicare. A sliding fee scale for those without insurance, based on
ability to pay, may also be available.

e Buffalo: 763-682-4400 Mon-Fri 308 12th Ave. South, Buffalo, MN 55313

e Monticello: 763-295-5086 Mon - Fri 407 Washington Street, Monticello, MN 55362

Community Mental Health and Social Service Organizations & Ministerial Support

Lighthouse Child and Family Services

Contact Persons: Jen Goerger or Julie Hanenburg
Contact Number: Milaca Office: 320-983-2335
Contact Number: Princeton Office: 763-631-0129

Mille Lacs County Community and Veteran Services
Contact Number: 320-983-8202

Sherburne County Health and Human Services
Contact Number: 763-765-4000

Isanti County Family Services
Contact Number: 763-689-1711

Family Ties

Kelsey Aydt, Social Worker
Contact Number: 763-389-6178

25
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Training and Plan Review Tracking

This plan and procedures will be reviewed with all staff members prior to September 30 of each

school year. As new staff members are hired....

How do we track those at training? Who keeps that documentation/where?

. Signatures?

Event/Task

Task Leader(s)

Recommended
Timeline

Date Completed

Starting July 1, 2018

Initial Revise Policy
514

Ad Hoc Team
Colby
Dohrmann
Muckenhirn

Superintendent

July - Aug 21 - ad hoc
team prepares

Aug. 14 - ad hoc present to
admin team

Aug. 21 bd committee
Sept. 1st/2nd reading

Oct. |, on website

Initial Prepare
Bullying &
Harassment
Procedures

Ad Hoc Team
Colby
Dohrmann
Muckenhirn

July - Aug 21 - ad hoc
team prepares

Aug. 14 - ad hoc present to
admin team

Aug. 21 - DRAFT 1
prepared for bd committee
Sept. __ Final First Copy
Completed

Initial Administrative | Administrative Team | Aug. 14, 2018
Review of Superintendent Sept. __, 2018
Procedures and Ad Hoc Team April 30, 2019
Revisions Sept. 2019
O Manual April 2020
d Policy Sept. 2020
O Forms Thereafter in April and
O Website Sept.
Q Input from
stakeholders
?
Q Input from
local law
enforcement
?
Train All Staff

Train Newly Hired
Staff (intermittent)

Communicate
procedures and

26
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policy to students

Communicate
procedures and
policy to parents

Communicate
procedures and
policy to community
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Public Engagement Committee

Purpose - Proactively tell our story, listening sessions, marketing, outreach, Good will message,
communications, invite key stakeholders, legislative advocacy

Norms:

Agendas/Minutes:
- On board book

Being visible and building a positive relationship with the community.
Questions:

How do we engage staff to positively promote our district and speak positively about the
district?

How do we tell positive stories about the district

Who is on the committee (ask dennis):
- 3 board members

Superintendent

- HR

Business

When:
- Board to discuss, currently set to be every 4 months

When:
- b5pm prior to a board meeting
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PRINCETON

HIGH SCHOOL

High School Redesign Board Update
8.21.2018

Students
Teachers
Administration
Business
Community

e On proposed timeframe
e Engaged in exploration and ideation

e Partnership with 2Revolutions
e Aspiration Statement

o #47/PrincetonProud

ore O @0 e v e e
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