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Privacy Policy
Use of Personal Information

We do not collect any personal information unless you voluntarily provide it by sending us
email, participating in a survey, or completing an online form. Personal information submitted
will not be transferred to any non-—affiliated third parties unless otherwise stated at the time of
collection. When a user submits personally identifiable information it is used only for the
purpose stated at the time of collection.

Consent

Where consent for the use and disclosure of personal information is required, the school will seek
consent from the appropriate person. In the case of a student’s personal information, the school
will use our Directory Information Policy as well as student handbook guidelines.

Cookies

A cookie is a small text file stored by your browser that allows the website to “remember” your
preferences such as calendar settings and site bookmarks on the site from visit to visit, or to
maintain your “logged in” status when visiting protected areas. Usage of a cookie is in no way
linked to any personally identifiable information while on our site. Web browsers have settings
allowing you to reject cookies, or selectively accept cookies, or delete cookies previously
accepted. Please be aware that rejecting or deleting cookies from our website may make certain
functions unavailable to you.

Log Files

Like most standard website servers we use website statistic packages such as Google Analytics to
analyze trends in how our website is accessed and utilized. Information monitored includes
internet protocol (IP) addresses, geographic location of visitors (country, city), browser type,
internet service provider (ISP), referring/exit pages, platform type, date/time stamp, time spent on
pages, and keywords used to find our site via search engines. This information is anonymous
and cannot be directly linked to individual users. We may use it to identify high--use or
low-—use areas of the site, pinpoint problem areas of the site, analyze broad demographic trends
in our visitors, and make decisions about how to make it easier for people to find and navigate
our website.

Google Analytics

This website uses Google Analytics to help understand how visitors engage with the site. Your
web browser automatically sends certain information to Google. This includes, for example, the
web address of the page that you're visiting and your IP address. Google may also set cookies
on your browser, or read cookies that are already there. If you would like further information




on how Google uses data when you use our website you may visit,
www.google.com/policies/privacy/partners/.

Links

This website may contain links to other sites. Please be aware that we are not responsible for
the privacy practices of such other sites. We encourage our users to be aware when they leave
our site and to read the privacy statements of each and every Web site that collects personally
identifiable information. This privacy statement applies solely to information collected by this
website.

Security

This website takes every precaution to protect our users' personal information. Whenever users
submit personal information (such as contact info or credit card info) via online forms,
registration, or online purchase, upon submission that information is encrypted via the highest
level of SSL (Secured Sockets Layer) available. Servers that store personally identifiable
information are in a secure environment. Under no circumstances are credit card numbers
permanently stored on our website servers.

Unsecured Communications

Posts to discussion forums, discussion boards, comments or blogs are viewable by other users.
When these areas are not in a password-protected area, they may be viewable by the general
public. Please be aware of this when posting personal information in these areas.

Contact Information

If users have any questions or suggestions regarding our privacy policy, please contact us at:
pr@isd477.org



PRINCETON PUBLIC SCHOOLS
POLICY 101-LEGAL STATUS OF THE SCHOOL DISTRICT

PURPOSE

A primary principle of this nation is that the public welfare demands an educated

and informed citizenry. The power to provide for public education is a state

function vested in the state legislature and delegated to local school districts.

The purpose of this policy is to clarify the legal status of the school district.

GENERAL STATEMENT OF POLICY

A. The school district is a public corporation subject to the control of the
legislature, limited only by constitutional restrictions. The school district

has been created for educational purposes.

B. The legislature has authority to prescribe the school district's powers and
privileges, its boundaries and territorial jurisdictions.

C. The school district has only the powers conferred on it by the legislature;
however, the school district's authority to conduct the business of the
school district includes implied powers in addition to any specific powers
granted by the legislature.

RELATIONSHIP TO OTHER ENTITIES

A. The school district is a separate legal entity.

B. The school district is coordinate with and not subordinate to the
county(ies) in which it is situated.

C. The school district is not subservient to municipalities within its territory.
POWERS AND AUTHORITY OF THE SCHOOL DISTRICT
A. Funds

1. The school district, through its school board, has authority to raise



funds for the operation and maintenance of its schools, and
authority to manage and expend such funds, subject to applicable
law.

2. The school district has wide discretion over the expenditure of
funds under its control for public purposes, subject to the

limitations provided by law.

3. School district officials occupy a fiduciary position in the
management and expenditure of funds entrusted to them.

B. Raising Funds

1. The school district shall, within the limitations specified by law,
provide by levy of tax necessary funds for the conduct of schools,
payment of indebtedness, and all proper expenses.

2. The school district may issue bonds in accordance with the
provisions of Minn. Stat. Ch. 475, or other applicable law.

3. The school district has authority to accept gifts and donations for
school purposes, subject to applicable law.

C. Property

1. The school district may acquire property for school purposes. It
may sell, exchange, or otherwise dispose of property which is no
longer needed for school purposes, subject to applicable law.

2. The school district shall manage its property in a manner consistent
with the educational functions of the district.

3. The school district may permit the use of its facilities for community
purposes which are not inconsistent with, nor disruptive of, its
educational mission.

4, School district officials hold school property as trustees for the use
and benefit of students, taxpayers and the community.



D. Contracts

1.

The school district is empowered to enter into contracts in the
manner provided by law.

The school district has authority to enter into installment purchases
and leases with an option to purchase, pursuant to Minn. Stat. §
465.71 or other applicable law.

The school district has authority to make contracts with other
governmental agencies and units for the purchase, lease or other
acquisition of equipment, supplies, materials, or other property,
including real property.

The school district has authority to enter into employment
contracts. As a public employer, the school district, through its
designated representatives, shall meet and negotiate with public
employees in an appropriate bargaining unit and enter into written
collective bargaining agreements with such employees, subject to
applicable law.

E. Textbooks, Educational Materials, and Studies

The school district, through its school board and administrators,
has the authority to determine what textbooks, educational
materials, and studies should be pursued.

The school district shall establish and apply the school curriculum.

F. Actions and Suits

The school district has authority to sue and to be sued.

Legal References:

Minn. Const. art. 13,§ 1
Minn. Stat. Ch. 123B. (School Districts, Powers and Duties)
Minn. Stat. Ch. 179A (Public Employment Labor Relations)
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Cross References:

Minn. Stat. § 465.035 (Conveyance or Lease of Land)

Minn. Stat. §§ 465.71; 471.345; 471.6161; 471.6175; 471.64
(rights, powers, duties of political subdivisions)

Minnesota Association of Public Schools v. Hanson, 287 Minn. 415,
178 N.W.2d 846 (1970)

Independent School District No. 581 v. Mattheis, 275 Minn. 383,
147 N.W.2d 374 (1966)

Village of Blaine v. Independent School District No. 12, 272 Minn.
343, 138 N.W.2d 32 (1965)

Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950)
State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898)

MSBA Model Policy 201 (Legal Status of School Board)

MSBA Model Policy 603 (Curriculum Development)

MSBA Model Policy 604 (Instructional Curriculum)

MSBA Model Policy 606 (Textbooks and Instructional Materials)
MSBA/MASA Model Policy 704 (Development and Maintenance of
an Inventory of Fixed Assets and a Fixed Asset Accounting
System)

MSBA Model Policy 705 (Investments)

MSBA Model Policy 706 (Acceptance of Gifts)

MSBA Model Policy 801 (Equal Access to Facilities of Secondary
Schools)

MSBA Service Manual, Chapter 4, Employee Negotiations
MSBA Service Manual, Chapter 13, School Law Bulletin “F”
(Contract and Bidding Procedures)

Independent School District #477 Adopted: February 11,
2003
Princeton, Minnesota 55371 Reviewed: October 8, 2013

Reviewed: March 17, 2015
Revised: September 6th, 2016
Policy meeting-Reviewed: September 5, 2017
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LEGAL STATUS OF THE SCHOOL DISTRICT

PURPOSE

A primary principle of this nation is that the public welfare demands an educated and
informed citizenry. The power to provide for public education is a state function vested
in the state legislature and delegated to local school districts. The purpose of this policy
is to clarify the legal status of the school district.

GENERAL STATEMENT OF POLICY

A

The school district is a public corporation subject to the control of the legislature,
limited only by constitutional restrictions. The school district has been created for
educational purposes.

The legislature has authority to prescribe the school district’s powers and
privileges, its boundaries and territorial jurisdictions.

The school district has only the powers conferred on it by the legislature;
however, the school board’s authority to govern, manage, and control the school
district, to carry out its duties and responsibilities, and to conduct the business of
the school district includes implied powers in addition to any specific powers
granted by the legislature.

RELATIONSHIP TO OTHER ENTITIES

A

B.

C.

The school district is a separate legal entity.

The school district is coordinate with and not subordinate to the county(ies) in
which it is situated.

The school district is not subservient to municipalities within its territory.

POWERS AND AUTHORITY OF THE SCHOOL DISTRICT

A

Funds

1. The school district, through its school board, has authority to raise funds
for the operation and maintenance of its schools and authority to manage
and expend such funds, subject to applicable law.

2. The school district has wide discretion over the expenditure of funds under

101-1
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3.

its control for public purposes, subject to the limitations provided by law.

School district officials occupy a fiduciary position in the management
and expenditure of funds entrusted to them.

Raising Funds

1. The school district shall, within the limitations specified by law, provide
by levy of tax necessary funds for the conduct of schools, payment of
indebtedness, and all proper expenses.

2. The school district may issue bonds in accordance with the provisions of
Minn. Stat. Ch. 475, or other applicable law.

3. The school district has authority to accept gifts and donations for school
purposes, subject to applicable law.

Property

1. The school district may acquire property for school purposes. It may sell,
exchange, or otherwise dispose of property which is no longer needed for
school purposes, subject to applicable law.

2. The school district shall manage its property in a manner consistent with
the educational functions of the district.

3. The school district may permit the use of its facilities for community
purposes which are not inconsistent with, nor disruptive of, its educational
mission.

4. School district officials hold school property as trustees for the use and
benefit of students, taxpayers, and the community.

Contracts

1. The school district is empowered to enter into contracts in the manner
provided by law.

2. The school district has authority to enter into installment purchases and
leases with an option to purchase, pursuant to Minn. Stat. 8§ 465.71 or
other applicable law.

3. The school district has authority to make contracts with other
governmental agencies and units for the purchase, lease or other
acquisition of equipment, supplies, materials, or other property, including
real property.

4. The school district has authority to enter into employment contracts. As a

101-2
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public employer, the school district, through its designated representatives,
shall meet and negotiate with public employees in an appropriate
bargaining unit and enter into written collective bargaining agreements
with such employees, subject to applicable law.

E. Textbooks, Educational Materials, and Studies

1.

2.

The school district, through its school board and administrators, has the
authority to determine what textbooks, educational materials, and studies
should be pursued.

The school district shall establish and apply the school curriculum.

F. Actions and Suits

The school district has authority to sue and to be sued.

Legal References:

Cross References:

Minn. Const. art. 13,8 1

Minn. Stat. Ch. 123B (School Districts, Powers and Duties)

Minn. Stat. Ch. 179A (Public Employment Labor Relations)

Minn. Stat. § 465.035 (Conveyance or Lease of Land)

Minn. Stat. 88 465.71; 471.345; 471.6161; 471.6175; 471.64 (Rights,
Powers, Duties of Political Subdivisions)

Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178
N.W.2d 846 (1970)

Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147
N.W.2d 374 (1966)

Village of Blaine v. Independent School District No. 12, 272 Minn. 343,
138 N.W.2d 32 (1965)

Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950)

State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898)

MSBA/MASA Model Policy 201 (Legal Status of School Board)
MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials)
MSBA/MASA Model Policy 704 (Development and Maintenance of an
Inventory of Fixed Assets and a Fixed Asset Accounting System)
MSBA/MASA Model Policy 705 (Investments)

MSBA/MASA Model Policy 706 (Acceptance of Gifts)

MSBA/MASA Model Policy 801 (Equal Access to School Facilities)
MSBA Service Manual, Chapter 3, Employee Negotiations

MSBA Service Manual, Chapter 13, School Law Bulletin “F” (Contract
and Bidding Procedures)

101-3
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PRINCETON PUBLIC SCHOOLS
POLICY 101.1-NAME OF THE SCHOOL DISTRICT

I PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is
provided for all students of the school district.

I GENERAL STATEMENT OF POLICY

Pursuant to statute, the official name of the school district is Independent School
District No. 477. However, the school district is often referred to by other
informal names. In order to avoid confusion and to encourage consistency in
school district letterheads, signage, publications and other materials, the school
board intends to establish a uniform name for the school district.

. UNIFORM NAME
A. The name of the school district shall be Princeton Public Schools.

B. The name specified above may be used to refer to the school district and
may be shown on school district letterheads, signage, publications and
other materials.

C. In official communications and on school district ballots, the school district
shall be referred to as Independent School District No. 477 (Princeton
Public Schools), but inadvertent failure to use the correct name shall not
invalidate any legal proceeding or matter or affect the validity of any
document.

Legal References: Minn. Stat. § 123A.55 (Classes, Number)

Cross References:
Independent School District #477
Princeton, Minnesota 55371 Adopted: February 11, 2003
Reviewed: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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this

PRINCETON PUBLIC SCHOOLS
POLICY 102-EQUAL EDUCATIONAL OPPORTUNITY

PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is
provided forall students of the school district.

GENERAL STATEMENT OF POLICY

A.

The policy of the school district is to provide equal educational
opportunity for all students. The school district does not unlawfully
discriminate on the basis of Race, color, creed, religion, national origin,
sex, gender, marital status, parental status, status with regard to public
assistance, disability, sexual orientation, gender identity or age. The
school district also makes reasonable accommodations for disabled
students.

The school district prohibits the harassment of any individual for any of
the categories listed above. For information about the types of conduct
that constitute violation of the school district’s policy on harassment and
violence and the school district’s procedures for addressing such
complaints, refer to the school district’s policy on harassment and
violence.

This policy applies to all areas of education including academics,
coursework,co-curricular and extracurricular activities, or other rights or
privileges of enroliment.

Every school district employee shall be responsible for complying with
policy conscientiously.

Any student, parent or guardian having a question regarding this policy
should discuss it with the appropriate school district official as provided

by policy. In the absence of a specific designee, an inquiry or a complaint
should be referred to the superintendent.

12



Legal References:

Cross References:

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial
Harassment and Violence Policy)

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)
20 U.S.C. § 1681 et seq. (Title IX of the Education
Amendments of 1972)

MSBA/MASA Model Policy 402 (Disability
Nondiscrimination)

MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability
Nondiscrimination)

MSBA/MASA Model Policy 522 (Student Sex
Nondiscrimination)

Independent School District #477 Adopted: December 17,
2002
Princeton, Minnesota 55371 Reviewed: October 8, 2013

Revised: October 20, 2015
Revised: September 6, 2016
Policy meeting-Reviewed: September 5, 2017
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Adopted:

MSBA/MASA Model Policy 102

Revised:

102

Orig. 1995
Rev. 4999 2015

EQUAL EDUCATIONAL OPPORTUNITY

[Note: School districts are required by statute to have a policy addressing these issues.]

PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for
all students of the school district.

GENERAL STATEMENT OF POLICY

A

H-istThe policy of the school district’s—petey is to provide equal educational
opportunity for all students. The school district does not unlawfully discriminate
on the basis of race, color, creed, religion, national origin, sex, gender, marital
status, parental status, status with regard to public assistance, disability, sexual
orientation, or age. The school district also makes reasonable accommodations
for disabled students.

The school district prohibits the harassment of any individual for any of the
categories listed above. For information about the types of conduct that constitute
violation of the school district’s policy on harassment and violence and the school
district’s procedures for addressing such complaints, refer to the school district’s
policy on harassment and violence.

This policy applies to all areas of education including academics, coursework, co-
curricular and extracurricular activities, or other rights or privileges of enroliment.

H-is-theresponsibiity-efeEvery school district employee shall be responsible for

te complying with this policy conscientiously.

Any student, parent, or guardian having any questions regarding this policy
should discuss it with the appropriate school district official as provided by
policy. In the absence of a specific designee, an inquiry or a complaint should be
referred to the superintendent.

Legal References: ~ Minn. Stat. 8§ 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment

and Violence Policy)

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

20 U.S.C. § 1681 et seq. (Title I1X of the Education Amendments of 1972)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References:  MSBA/MASA Model Policy 402 (Disability Nondiscrimination)

102-1
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MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

102-2
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PRINCETON PUBLIC SCHOOLS
POLICY 201-LEGAL STATUS OF THE SCHOOL BOARD

PURPOSE

The care, management and control of the schools is vested by statutory and
constitutional authority in the school board. The school board shall carry out the
mission of the school district with diligence, prudence, and dedication to the
ideals of providing the finest public education. The purpose of this policy is to
define the authority, duties and powers of the school board in carrying out its

mission.

GENERAL STATEMENT OF POLICY

A.

The school board is the governing body of the school district. As such,
the school board has responsibility for the care, management, and control
over public schools in the school district.

Generally, elected members of the school board have binding authority
only when acting as a school board legally in session, except where
specific authority is provided to school board members or officers
individually. Generally, the school board is not bound by an action or
statement on the part of an individual school board member unless the
action is specifically directed or authorized by the school board.

DEFINITION

“School board” means the governing body of the school district.

ORGANIZATION AND MEMBERSHIP

A.

The membership of the school board consists of seven elected
directors. The term of office is four years.There may be other ex officio
members of the school board as provided by law. The superintendent is
an ex officio member

A majority of voting members constitutes a quorum. The act of the
majority of a quorum is the act of the school board.

16



POWERS AND DUTIES

A.

The school board has powers and duties specified by statute. The school
board’s authority includes implied powers in addition to specific powers
granted by the legislature.

The school board exercises administrative functions. It also has certain
powers of a legislative character and other powers of a quasi-judicial
character.

The school board shall superintend and manage the schools of the school
district; adopt rules for their organization, government, and instruction;
prescribe textbooks and courses of study; and make and authorize
contracts.

The school board shall have the general charge of the business of the
school district, its facilities and property, and of the interest of the schools.

The school board, among other duties, shall perform the following in
accordance with applicable law:

1. provide by levy of tax, necessary funds for the conduct of schools,
the payment of indebtedness, and all proper expenses of the
school district;

2. conduct the business of the schools and pay indebtedness and
proper expenses;

3. employ and contract with necessary qualified teachers and
discharge for the same for cause;

4. provide services to promote the health of its pupils;

5. provide school buildings and erect needed buildings;

0. purchase, sell, and exchange school district property and
equipment as deemed necessary by the school board for school
purposes;

2
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10.

provide for payment of claims against the school district, and
prosecute and defend actions by or against the school district, in all
proper cases;

employ and discharge necessary employees and contract for other
services;

provide for transportation of pupils to and from school, as
governed by statute; and

procure insurance against liability of the school district, its officers
and employees.

The school board, at its discretion, may perform the following:

provide library facilities, public evening schools, adult and
continuing education programs, summer school programs and
intersession classes of flexible school year programs;

furnish school lunches for pupils and teachers on such terms as
the school board determines;

enter into agreements with one or more other independent school
districts to provide for agreed upon educational services;

lease rooms or buildings for school purposes;

authorize the use of school facilities for community purposes that
will not interfere with their use for school purposes;

authorize cocurricular and extracurricular activities;

receive, for the benefit of the school district, bequests, donations,
or gifts for any proper purpose; and

perform other acts as the school board shall deem to be reasonably
necessary or required for the governance of the schools.

18



Legal References. Minn. Stat. § 123A.22 (Cooperative Centers)
Minn. Stat. § 123B.02 (general powers)
Minn. Stat. § 123B.09 (school board powers)
Minn. Stat. § 123B.14 (school district officers)
Minn. Stat. § 123B.23 (Liability Insurance)
Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities;
Insurance)
Minn. Stat. § 123B.51 (Schoolhouses and Sites; Access for
Non Curricular Purposes)
Minn. Stat. § 123B.85 (definition)
Jensen v. Indep. Consol. Sch. Dist. No. 85, 160 Minn. 233, 199
N.W.

911 (1924)

Cross References. MSBA Model Policy 101 (Legal Status of the School District)
MSBA Model Policy 202 (School Board Officers)
MSBA Model Policy 203 (Operation of the School Board-Governing
Rules)
MSBA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA Service Manual, Chapter 3, School Board and its Powers

Independent School District #477
Princeton, Minnesota 55371
Adopted: February 11, 2003
Revised: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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Adopted:

MSBA/MASA Model Policy 201

Revised:

201

Orig. 1995
Rev. 4999 2009

LEGAL STATUS OF THE SCHOOL BOARD

PURPOSE

The care, management, and control of the schools is vested by statutory and
constitutional authority in the school board. The school board shall carry out the mission
of the school district with diligence, prudence, and dedication to the ideals of providing
the finest public education. The purpose of this policy is to define the authority, duties,
and powers of the school board in carrying out its mission.

GENERAL STATEMENT OF POLICY

A

The school board is the governing body of the school district. As such, the school
board has responsibility for the care, management, and control over public
schools in the school district.

Generally, elected members of the school board have binding authority only when
acting as a school board legally in session, except where specific authority is
provided to school board members or officers individually. Generally, the school
board is not bound by an action or statement on the part of an individual school
board member unless the action is specifically directed or authorized by the
school board.

DEFINITION

“School board” means the governing body of the school district.

ORGANIZATION AND MEMBERSHIP

A.

The membership of the school board consists of six elected directors, or seven if
the school board has submitted the question to the electors and a majority have
approved a seven-member school board. The term of office is four years.

[Note: This number may be different for combining or consolidating school
boards that are in a transition period.]

There may be other ex officio members of the school board as provided by law.
The superintendent is an ex officio member.

A majority of voting members constitutes a quorum. The act of the majority of a
guorum is the act of the school board.

201-1
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POWERS AND DUTIES

A

The school board has powers and duties specified by statute. The school board’s
authority includes implied powers in addition to specific powers granted by the
legislature.

The school board exercises administrative functions. It also has certain powers of
a legislative character and other powers of a quasi-judicial character.

The school board shall superintend and manage the schools of the school district;
adopt rules for their organization, government, and instruction; and prescribe
textbooks and courses of study; and make and authorize contracts.

The school board shall have the general charge of the business of the school
district, its facilities and property, and of the interest of the schools.

The school board, among other duties, shall perform the following in accordance
with applicable law:

1. provide by levy of tax, necessary funds for the conduct of schools, the
payment of indebtedness, and all proper expenses of the school district;

2. conduct the business of the schools and pay indebtedness and proper
expenses;

43. employ and contract with necessary qualified teachers and discharge the
same for cause;

64. provide services to promote the health of its pupils;

#5.  provide school buildings and erect needed buildings;

86. purchase, sell, and exchange school district property and equipment as
deemed necessary by the school board for school purposes;

97. provide for payment of claims against the school district, and prosecute
and defend actions by or against the school district, in all proper cases;

108. employ and discharge necessary employees and contract for other
services;

11 9. provide for transportation of pupils to and from school, as governed by
201-2
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statute; and

12 10. procure insurance against liability of the school district, its officers, and

employees.
F. The school board, at its discretion, may perform the following:

1. provide library facilities, public evening schools, adult and continuing
education programs, summer school programs, and intersession classes of
flexible school year programs;

2. furnish school lunches for pupils and teachers on such terms as the school
board determines;

3. enter into agreements with one or more other independent school districts
to provide for agreed upon educational services;

4. lease rooms or buildings for school purposes;

5. authorize the use of school facilities for community purposes that will not
interfere with their use for school purposes;

6. authorize cocurricular and extracurricular activities;

7. receive, for the benefit of the school district, bequests, donations, or gifts
for any proper purpose; and

8. perform other acts as the school board shall deem to be reasonably

Legal References:

Cross References:

necessary or required for the governance of the schools.

Minn. Stat. § 123A.22 (Cooperative Centers)

Minn. Stat. § 123B.02 (General Powers)

Minn. Stat. § 123B.09 (School Board Powers)

Minn. Stat. § 123B.14 (School District Officers)

Minn. Stat. § 123B.23 (Liability Insurance)

Minn. Stat. 8§ 123B.49 (Cocurricular and Extracurricular Activities;
Insurance)

Minn. Stat. § 123B.51 (Schoolhouses and Sites; Access for Noncurricular
Purposes)

Minn. Stat. § 123B.85 (Definition)

Jensen v. Indep. Consol. Sch. Dist. No. 85, 160 Minn. 233, 199 N.W. 911
(1924)

MSBA/MASA Model Policy 101 (Legal Status of the School District)
MSBA/MASA Model Policy 202 (School Board Officers)

MSBA/MASA Model Policy 203 (Operation of the School Board -
Governing Rules)

201-3
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MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA Service Manual, Chapter 1, School District Governance, Powers
and Duties

201-4
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PRINCETON PUBLIC SCHOOLS
POLICY 202-SCHOOL BOARD OFFICERS

PURPOSE

School board officers are charged with the duty of carrying out the
responsibilities entrusted to them for the care, management, and control of the
public schools of the school district. The purpose of this policy is to delineate
those responsibilities.

GENERAL STATEMENT OF POLICY

A. The school board shall meet annually and organize by selecting a chair, a
clerk, a treasurer, and such other officers as determined by the school
board. At its option, the school board may appoint a vice-chair to serve in
the temporary absence of the chair.

B. The school board shall appoint a superintendent who shall be an ex
officio, nonvoting member of the school board.

ORGANIZATION

The school board shall meet annually on the first Monday in January, or as soon
thereafter as practicable, and organize by selecting a chair, a clerk, a treasurer,
and such other officers as determined by the school board. These officers shall
hold office for one year and until their successors are elected and qualify.

A. The persons who perform the duties of clerk and treasurer need not be
members of the school board.

B. The school board by resolution may combine the duties of the offices of
clerk and treasurer in a single person in the office of business affairs.

OFFICER’S RESPONSIBILITIES

A. Chair

1. The chair when present shall preside at all meetings of the school
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board, countersign all orders upon the treasurer for claims allowed
by the school board, represent the school district in all actions, and
perform all duties a chair usually performs.

2. In case of absence, inability, or refusal of the clerk to draw orders
for the payment of money authorized by a vote of the majority of
the school board to be paid, the chair may draw the orders, or the
office of the clerk may be declared vacant by the chair and
treasurer and filled by appointment.

B. Treasurer

1. The treasurer shall deposit the funds of the school district in the
official depository.

2. The treasurer shall make all reports which may be called for by the
school board and perform all duties a treasurer usually performs.

3. In the event there are insufficient funds on hand to pay valid orders
presented to the treasurer, the treasurer shall receive, endorse, and
process the orders in accordance with Minn. Stat. § 123B.12.

C. Clerk / Acting Clerk

1. The clerk shall keep a record of all meetings in the books provided.

2. Within three days after an election, the clerk shall notify all persons
elected of their election.

3. On or before September 15 of each year, the clerk shall:

a. file with the school board a report of the revenues,
expenditures, and balances in each fund for the preceding
fiscal year.

b. make and transmit to the commissioner certified reports,
showing:

(1) revenues and expenditures in detail, and such other
financial information required by law, rule, or as may
be called for by the commissioner;

2
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(2) length of school term and enrollment and attendance
by grades; and

(3) other items of information as called for by the
commissioner.

The clerk shall enter into the clerk’s record book copies of all
reports and of the teacher's’ term reports, and of the proceedings
of any meeting, and keep an itemized account of all expenses of
the school district.

The clerk shall furnish to the county auditor, on or before
September 30 of each year, an attested copy of the clerk’s record,
showing the amount of proposed property tax voted by the school
district or the school board for school purposes.

The clerk shall draw and sign all orders upon the treasurer for the
payment of money for bills allowed by the school board for salaries
of officers and for teachers’ wages and all claims, to be
countersigned by the chair.

The clerk shall perform such duties as required by the Minnesota
Election Law or other applicable laws relating to the conduct of
elections.

The clerk shall perform the duties of the chair in the event of the
chair’s and the vice-chair’s temporary absences.

Vice-Chair / Parliamentarian

The vice-chair shall perform the duties of the chair in the event of the
chair’s temporary absence, and be assigned the duties of parliamentarian
unless the board designates another member.

Superintendent

The superintendent shall be an ex officio, nonvoting member of the
school board.

The superintendent shall perform the following:
3
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a. visit and supervise the schools in the school district, report
and make recommendations about their condition when
advisable or on request by the school board;

b. recommend to the school board employment and dismissal
of teachers;

C. annually evaluate each school principal assigned
responsibility for supervising a school building within the
district;

d. superintend school grading practices and examinations for
promotions;

e. make reports required by the commissioner; and

f. perform other duties prescribed by the school board.

F. Student Representative

A high school student shall be assigned to the school board as a
non-voting member.

Legal References:

Cross References:

Minn. Stat. § 123B.12 (Finance)

Minn. Stat. § 123B.14 (Officers)

Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 126C.17 (Referendum Revenue)
Minn. Stat. Ch. 205A (School District Elections)

Princeton Policy 101 (Legal Status of the School District)

Princeton Policy 201 (Legal Status of the School Board)

Princeton Policy 203 (Operation of the School Board — Governing
Rules)MSBA  Service Manual, Chapter 1, School District
Governance, Powers and Duties

Adopted: April 8, 2003
Revised: November 23, 2010
Revised: January 8, 2013
Revised: February 16, 2016
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Policy meeting-Reviewed: September 5, 2017

28



Adopted: MSBA/MASA Model Policy 202

Orig. 1995

Revised: Rev. 2009 2011

202

SCHOOL BOARD OFFICERS
[Note: The provisions of this policy substantially reflect statutory requirements.]
PURPOSE

School board officers are charged with the duty of carrying out the responsibilities
entrusted to them for the care, management, and control of the public schools of the
school district. The purpose of this policy is to delineate those responsibilities.

GENERAL STATEMENT OF POLICY

A. The school board shall meet annually and organize by selecting a chair, a clerk, a
treasurer, and such other officers as determined by the school board. At its
option, the school board may appoint a vice-chair to serve in the temporary
absence of the chair.

B. The school board shall appoint a superintendent who shall be an ex officio,
nonvoting member of the school board.

ORGANIZATION

The school board shall meet annually on the first Monday in January, or as soon
thereafter as practicable, and organize by selecting a chair, a clerk, a treasurer, and such
other officers as determined by the school board. These officers shall hold office for one
year and until their successors are elected and qualify.

A The persons who perform the duties of clerk and treasurer need not be members
of the school board.

B. The school board by resolution may combine the duties of the offices of clerk and
treasurer in a single person in the office of business affairs.

[Note: The organizational meeting is a good time for the school board to plan for how
to cancel and reschedule a board meeting. For example, the school board could decide
and include in the regular meeting schedule a provision that if the school district closes
early due to bad weather and calls off evening activities, any school board meeting
scheduled for that evening will also be postponed and held at the same time and place
the following evening.

The organizational meeting is also a good time for the school board to select the school
district’s legal counsel and the individuals authorized to contact legal counsel.
Usually, the authorized contacts are the board chair, the superintendent, and the chief

202-1
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business official of the school district. In addition, many school districts authorize
their human resources director, or a person exercising similar duties, to contact legal

counsel.]

OFFICER’S RESPONSIBILITIES

A. Chair

1.

The chair when present shall preside at all meetings of the school board,
countersign all orders upon the treasurer for claims allowed by the school
board, represent the school district in all actions, and perform all duties a
chair usually performs.

2. In case of absence, inability, or refusal of the clerk to draw orders for the
payment of money authorized by a vote of the majority of the school
board to be paid, the chair may draw the orders, or the office of the clerk
may be declared vacant by the chair and treasurer and filled by
appointment.

B. Treasurer

1. The treasurer shall deposit the funds of the school district in the official
depository.

2. The treasurer shall make all reports which may be called for by the school
board and perform all duties a treasurer usually performs.

3. In the event there are insufficient funds on hand to pay valid orders
presented to the treasurer, the treasurer shall receive, endorse, and process
the orders in accordance with Minn. Stat. § 123B.12.

C Clerk

1. The clerk shall keep a record of all meetings in the books provided.

2. Within three days after an election, the clerk shall notify all persons
elected of their election.

3. On or before September 15 of each year, the clerk shall:

a. file with the school board a report of the revenues, expenditures,
and balances in each fund for the preceding fiscal year.

b. make and transmit to the commissioner certified reports, showing:

1) revenues and expenditures in detail, and such other
financial information required by law, rule, or as may be
called for by the commissioner;

202-2
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(@) length of school term and enrollment and attendance by
grades; and

3 other items of information as called for by the
commissioner.

The clerk shall enter into the clerk’s record book copies of all reports and
of the teachers’ term reports, and of the proceedings of any meeting, and
keep an itemized account of all expenses of the school district.

The clerk shall furnish to the county auditor, on or before September 30 of
each year, an attested copy of the clerk’s record, showing the amount of
proposed property tax voted by the school district or the school board for
school purposes.

The clerk shall draw and sign all orders upon the treasurer for the payment
of money for bills allowed by the school board for salaries of officers and
for teachers’ wages and all claims, to be countersigned by the chair.

The clerk shall perform such duties as required by the Minnesota Election
Law or other applicable laws relating to the conduct of elections.

The clerk shall perform the duties of the chair in the event of the chair’s
and the vice-chair’s temporary absences.

Vice-Chair [Optional]

The vice-chair shall perform the duties of the chair in the event of the chair’s
temporary absence.

Superintendent

1.

The superintendent shall be an ex officio, nonvoting member of the school
board.

The superintendent shall perform the following:
a. visit and supervise the schools in the school district, report and

make recommendations about their condition when advisable or on
request by the school board;

b. recommend to the school board employment and dismissal of
teachers;
C. annually evaluate each school principal assigned responsibility for

supervising a school building within the district;

202-3
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Legal References:

Cross References:

ed. superintend school grading practices and examinations for
promotions;

de.  make reports required by the commissioner; and

ef.  perform other duties prescribed by the school board.

Minn. Stat. § 123B.12 (Finance)

Minn. Stat. § 123B.14 (Officers)

Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 126C.17 (Referendum Revenue)
Minn. Stat. Ch. 205A (School District Elections)

MSBA/MASA Model Policy 101 (Legal Status of the School District)
MSBA/MASA Model Policy 201 (Legal Status of the School Board)
MSBA/MASA Model Policy 203 (Operation of the School Board —
Governing Rules)

MSBA Service Manual, Chapter 1, School District Governance, Powers
and Duties

202-4
32



PRINCETON PUBLIC SCHOOLS
POLICY 203-OPERATION OF THE SCHOOL BOARD - GOVERNING RULES

PURPOSE

The purpose of this policy is to provide governing rules for the conduct of
meetings of the school board.

GENERAL STATEMENT OF POLICY

An orderly school board meeting allows school board members to participate in
discussion and decision of school district issues. Rules of order allow school
board members the opportunity to review school-related topics, discuss school
business items, and bring matters to conclusion in a timely and consistent
manner.

RULES OF ORDER
Rules of order for school board meetings shall be as follows:
A. Minnesota statutes where specified;

B. Specific rules of order as provided by the school board consistent with
Minnesota statutes; and

C. Robert’s Rules of Order, Revised (latest edition) where consistent with A.
and B., above.

Legal References: Minn. Stat. Ch. 13D (Open Meeting Law)

Minn. Stat. § 123B.09, Subds. 6, 7, and 10 (School Board
Matters)
Minn. Stat. § 123B.14 (Officers)

Cross References: Princeton Public School Policy #203.1 (School Board

Procedures, Rules of Order)

Princeton Public School Policy #203.2 (Order of the Regular
School Board Meeting)

Princeton Public School Policy #203.5 (School Board

1
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Meeting Agenda)
Princeton Public School Policy #203.6 (Consent Agendas)

Adopted: February 11, 2003

Revised: August 11, 2009
Revised: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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Adopted: MSBA/MASA Model Policy 203

Orig. 1995

Revised: Rev. 1999 2009

203

OPERATION OF THE SCHOOL BOARD - GOVERNING RULES

PURPOSE

The purpose of this policy is to provide governing rules for the conduct of meetings of
the school board.

GENERAL STATEMENT OF POLICY

An orderly school board meeting allows school board members to participate in
discussion and decision of school district issues. Rules of order allow school board
members the opportunity to review school-related topics, discuss school business items,
and bring matters to conclusion in a timely and consistent manner.

RULES OF ORDER

Rules of order for school board meetings shall be as follows:

A. Minnesota statutes where specified,;

B. Specific rules of order as provided by the school board consistent with Minnesota
statutes; and

C. Robert’s Rules of Order, Revised (latest edition) where not inconsistent with A.
and B., above.

[Note: The editions of Robert’s Rules of Order differ, so specifying the edition used is
important.]

Legal References: ~ Minn. Stat. Ch. 13D (Open Meeting Law)

Minn. Stat. § 123B.09, Subds. 6, 7, and 10 (School Board Matters)
Minn. Stat. § 123B.14 (Officers)

Cross References:
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PRINCETON PUBLIC SCHOOLS

POLICY 203.1-SCHOOL BOARD PROCEDURES; RULES OF ORDER

PURPOSE

The purpose of this policy is to provide specific rules of order to conduct
meetings of the school board.

GENERAL STATEMENT OF POLICY

To ensure that school board meetings are conducted in an orderly fashion, the
school board will follow rules of order which will allow the school board:

A.

To establish guidelines by which the business of the school board can be
conducted in a regular and internally consistent manner;

To organize the meetings so all necessary matters can be brought to the
school board and decisions of the school board can be made in an orderly
and reasonable manner;

To insure that members of the school board have the necessary
information to make decisions on substantive issues and to insure
adequate discussion of decisions to be made; and

To insure that meetings and actions of the school board are conducted so
as to be informative to the staff and the public, and to produce a clear
record of actions taken and decisions made.

RULES OF ORDER

A.

B.

School board members need not rise to gain the recognition of the chair.

A motion will be adopted or carried if it receives the affirmative votes of a
majority of those actually voting on the matter. Abstentions are
considered to be acquiescence to the vote of the majority. It should be
noted that some motions by statute or Robert’s Rules of Order require
larger numbers of affirmative votes.

All motions that require a second shall receive a second prior to opening
the issue for discussion of the school board. If a motion that requires a
second does not receive a second, the chair may declare that the motion

1
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fails for lack of a second or may provide the second. The names of the
members making and seconding a motion shall be recorded in the
minutes.

The chair shall decide the order in which school board members will be
recognized to address an issue. An attempt should be made to alternate
between pro and con positions if appropriate to the discussion. A
member shall only speak to an issue after the member is recognized by
the chair.

The chair shall rule on all questions relating to motions and points of order
brought before the school board.

A ruling by the chair is subject to appeal to the full school board pursuant
to Robert’s Rules of Order.

The school board shall have authority to recognize any member of the
audience regarding a request to be heard at the school board meeting.
Members of the public who wish to be heard shall follow school board
procedures.

The chair has the authority to declare a recess at any time for the purpose
of restoring decorum to the meeting or for any other necessary purpose.

The chair shall repeat a motion or the substance of a motion prior to the
vote. The chair shall call for an affirmative and a negative vote on all
motions.

The order in which names will be called for roll call votes will be
determined by the school board.

The chair has the same right and responsibility as each school board
member to vote on all issues.

The chair shall announce the result of each vote. The vote of each
member,including abstentions, shall be recorded in the minutes. If the
vote is unanimous, it may be reflected as unanimous in the minutes if the

minutes also reflect the members present.

A majority of the voting members of the school board constitute a
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quorum. The absence of a quorum may be raised by the chair or any
member. Generally any action taken in the absence of a quorum is null
and void. The only legal actions the school board may take in the absence
of a quorum are to fix the time at which to adjourn, to adjourn, to recess or
to take measures to obtain a quorum.

Legal References:

Cross References:

Minn. Stat. § 13D.01, Subd. 4 (Open Meeting Law)

Minn. Stat. § 122A.40 (Employment Contracts, Termination)

Minn. Stat. § 123B.09, Subds. 6 and 7 (School Board Powers)
Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of
Indebtedness)

Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions)

Minn. Stat. § 331A.04, Subd. 6 (Newspapers; Exception to
Designation Priority)

Minn. Stat. § 471.88 (Exceptions)

Princeton Public School Policy #203 (Operation of the

School Board - Governing Rules)

Princeton Public School Policy #203.2 (Order of the Regular School
Board Meeting)

Princeton Public School Policy #203.5 (School Board Meeting
Agenda)

Princeton Public School Policy #203.6 (Consent Agendas)

Adopted: February 11, 2003
Revised: August 11, 2009
Revised: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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Adopted:

MSBA/MASA Model Policy 203.1

Revised:

Orig. 1997
Rev. 1999

203.1 SCHOOL BOARD PROCEDURES; RULES OF ORDER

PURPOSE

The purpose of this policy is to provide specific rules of order to conduct meetings of the
school board.

GENERAL STATEMENT OF POLICY

To ensure that school board meetings are conducted in an orderly fashion, the school
board will follow rules of order which will allow the school board:

A

To establish guidelines by which the business of the school board can be
conducted in a regular and internally consistent manner;

To organize the meetings so all necessary matters can be brought to the school
board and decisions of the school board can be made in an orderly and reasonable
manner;

To insure that members of the school board have the necessary information to
make decisions on substantive issues and to insure adequate discussion of
decisions to be made; and

To insure that meetings and actions of the school board are conducted so as to be
informative to the staff and the public, and to produce a clear record of actions
taken and decisions made.

RULES OF ORDER

A.

B.

School board members need not rise to gain the recognition of the chair.

A motion will be adopted or carried if it receives the affirmative votes of a
majority of those actually voting on the matter. Abstentions are considered to be
acquiescence to the vote of the majority. It should be noted that some motions by
statute or Robert’s Rules of Order require larger numbers of affirmative votes.

All motions that require a second shall receive a second prior to opening the issue
for discussion of the school board. If a motion that requires a second does not
receive a second, the chair may declare that the motion fails for lack of a second
or may provide the second. The names of the members making and seconding a
motion shall be recorded in the minutes.

203.1-1
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D. The chair shall decide the order in which school board members will be
recognized to address an issue. An attempt should be made to alternate between
pro and con positions if appropriate to the discussion. A member shall only speak
to an issue after the member is recognized by the chair.

E. The chair shall rule on all questions relating to motions and points of order
brought before the school board.

F. A ruling by the chair is subject to appeal to the full school board pursuant to
Robert’s Rules of Order.

G. The school board shall have authority to recognize any member of the audience
regarding a request to be heard at the school board meeting. Members of the
public who wish to be heard shall follow school board procedures.

H. The chair has the authority to declare a recess at any time for the purpose of
restoring decorum to the meeting or for any other necessary purpose.

l. The chair shall repeat a motion or the substance of a motion prior to the vote. The
chair shall call for an affirmative and a negative vote on all motions.

J. The order in which names will be called for roll call votes will be determined by
the school board.

[Note: The school board may choose to include in the policy a method of
calling the roll.]

K. The chair has the same right and responsibility as each school board member to
vote on all issues.

L. The chair shall announce the result of each vote. The vote of each member,
including abstentions, shall be recorded in the minutes. If the vote is unanimous,
it may be reflected as unanimous in the minutes if the minutes also reflect the
members present.

M. A majority of the voting members of the school board constitute a quorum. The
absence of a quorum may be raised by the chair or any member. Generally any
action taken in the absence of a quorum is null and void. The only legal actions
the school board may take in the absence of a quorum are to fix the time at which
to adjourn, to adjourn, to recess or to take measures to obtain a quorum.

[Note: In addition, school boards may have other rules or local customs they wish to
incorporate to reflect their normal processes and procedures.]

Legal References: ~ Minn. Stat. § 13D.01, Subd. 4 (Open Meeting Law)
Minn. Stat. § 122A.40 (Employment Contracts, Termination)
Minn. Stat. § 123B.09, Subds. 6 and 7 (School Board Powers)

203.1-2
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Cross References:

Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of
Indebtedness)

Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions)

Minn. Stat. § 331A.04, Subd. 6 (Newspapers; Exception to Designation
Priority)

Minn. Stat. § 471.88 (Exceptions)

MSBA/MASA Model Policy 203 (Operation of the School Board —
Governing Rules)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)
MSBA/MASA Model Policy 206 (Public Participation in School Board
Meetings/Complaints about Persons at School Board Meetings and Data
Privacy Considerations)

MSBA/MASA Model Policy 207 (Public Hearings)

203.1-3
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PRINCETON PUBLIC SCHOOLS
POLICY 203.2-ORDER OF THE REGULAR SCHOOL BOARD MEETING

PURPOSE

The purpose of this policy is to ensure consistency in the order of business at
regular school board meetings.

GENERAL STATEMENT OF POLICY

It is the policy of the school board to consider matters that come before it in a
consistent and orderly manner.

ORDER

A. The school board shall conduct an orderly school board meeting. The
school board will, at all regular school board meetings, follow an agenda
order similar to:

1. Call to order.

2. Pledge of Allegiance.

3. Roll Call.
4. Citizen Comments.
5. Review Communications.

6. Act on Agenda.

7. Consent Agenda.

8. New Business / Reports from various staff and/or groups.
9. Set Committee Dates.

10. Additions to agenda.
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11. Adjournment.

B. ltems in this order may be considered as part of a consent agenda.

C The school board may depart from the order of business with the consent
of the majority of members present.

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board powers)

Cross Reference: MSBA/MASA Model Policy 203 (Operation of the School
Board -
Governing Rules)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 203.6 (Consent Agendas)

Independent School District #477
Princeton, Minnesota 55371

Adopted: February 11,2003
Revised: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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Adopted: MSBA/MASA Model Policy 203.2
Orig. 1997
Revised: Rev. 4999 2007

203.2 ORDER OF THE REGULAR SCHOOL BOARD MEETING

l. PURPOSE

The purpose of this policy is to ensure consistency in the order of business at regular
school board meetings.

1. GENERAL STATEMENT OF POLICY

It is the policy of the school board to consider matters that come before it in a consistent
and orderly manner.

I11.  ORDER

A The school board shall conduct an orderly school board meeting. The school
board will, at all regular school board meetings, follow an agenda order similar to:

1. Call to order.

2. Approval of agenda.

3. Recognition of visitors.
4. Approval of prior meeting minutes.
5. Consent agenda.

56. Presentation of additional bills for payment.
67. Reports.

#8.  Written communications.

89.  Superintendent’s announcements.

910. Other old or unfinished business.

10 11. New business.

11 12. Adjournment.

[Note: The school board should incorporate its preferred order of business into this
203.2-1
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policy.]
B. Items in this order may be considered as part of a consent agenda.

C. The school board may depart from the order of business with the consent of the
majority of members present.

Legal References:  Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References:  MSBA/MASA Model Policy 203 (Operation of the School Board -
Governing Rules)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 203.6 (Consent Agendas)

203.2-2
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PRINCETON PUBLIC SCHOOLS
POLICY 203.5-SCHOOL BOARD MEETING AGENDA

PURPOSE

The purpose of this policy is to provide procedures for the preparation of the
school board meeting agenda to ensure that the school board can accomplish its
business as efficiently and expeditiously as possible.

GENERAL STATEMENT OF POLICY

The policy of the school board is that school board meetings shall be conducted
in @ manner to allow the school board to accomplish its business while allowing
reasoned debate and discussion of each matter to be acted upon.

PROCEDURES

A.

While all school board members may provide input, it shall be the
responsibility of the school board chair and superintendent to develop,
prepare, and arrange the order of items for the tentative school board
meeting agenda for each school board meeting.

Persons wishing to place an item on the agenda must make a request to
the school board chair or superintendent in a timely manner. The person
making the request is encouraged to state the person’s name, address,
purpose of the item, action desired, and pertinent background
information. The chair and superintendent shall determine whether to
place the matter on the tentative agenda.

The tentative agenda and supporting documents shall be sent to the
school board members five (5) days prior to the scheduled school board
meeting.

ltems may only be added to the agenda by a motion adopted at the
meeting. If an added item is acted upon, the minutes of the school board
meeting shall include a description of the matter.

At least one copy of any printed materials, including electronic
communications, relating to the agenda items of the meeting prepared or
distributed by or at the direction of the school board or its employees and:
(i) distributed at the meeting to all members of the governing body; (ii)
distributed before the meeting to all members; or (iii) available in the
meeting room to all members shall be available in the meeting room for
inspection by the public while the school board considers their subject
matter. This does not apply to materials classified by law as other than

46



public or to materials relating to the agenda items of a closed meeting.

Legal References:

Cross References:

Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law)

Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)
Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010)
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

MSBA/MASA Model Policy 203 (Operation of the School Board —
Governing Rules)

MSBA/MASA Model Policy 203.2 (Order of the Regular School
Board Meeting)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)
MSBA/MASA Model Policy 207 (Public Hearings)

Adopted: February 11, 2003
Revised: May 25, 2010
Revised: March 18, 2014
Reviewed: October 18, 2016
Policy meeting-Reviewed: September 5, 2017
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Adopted:

MSBA/MASA Model Policy 203.5

Revised:

Orig. 1997
Rev. 2009 2012

203.5 SCHOOL BOARD MEETING AGENDA

PURPOSE

The purpose of this policy is to provide procedures for the preparation of the school
board meeting agenda to ensure that the school board can accomplish its business as
efficiently and expeditiously as possible.

GENERAL STATEMENT OF POLICY

The policy of the school board is that school board meetings shall be conducted in a
manner to allow the school board to accomplish its business while allowing reasoned
debate and discussion of each matter to be acted upon.

PROCEDURES

A

While all school board members may provide input, it shall be the responsibility
of the school board chair and superintendent to develop, prepare, and arrange the
order of items for the tentative school board meeting agenda for each school
board meeting.

Persons wishing to place an item on the agenda must make a request to the school
board chair or superintendent in a timely manner. The person making the request
is encouraged to state the person’s name, address, purpose of the item, action
desired, and pertinent background information. The chair and superintendent
shall determine whether to place the matter on the tentative agenda.

[Note: The Commissioner of Administration has issued an opinion that a
government entity is limited to acting only on those matters specifically included
in the notice of a special meeting.]

The tentative agenda and supporting documents shall be sent to the school board
members (__) days prior to the scheduled school board meeting.

Items may only be added to the agenda by a motion adopted at the meeting. If an
added item is acted upon, the minutes of the school board meeting shall include a
description of the matter.

At least one copy of any printed materials, including electronic communications,
relating to the agenda items of the meeting prepared or distributed by or at the
direction of the school board or its employees and: (i) distributed at the meeting
to all members of the governing body; (ii) distributed before the meeting to all
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members; or (iii) available in the meeting room to all members shall be available
in the meeting room for inspection by the public while the school board considers
their subject matter. This does not apply to materials classified by law as other
than public or to materials relating to the agenda items of a closed meeting.

Legal References:  Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law)
Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)
Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010)
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

Cross References:  MSBA/MASA Model Policy 203 (Operation of the School Board -
Governing Rules)
MSBA/MASA Model Policy 203.2 (Order of the Regular School Board
Meeting)
MSBA/MASA Model Policy 203.6 (Consent Agendas)
MSBA/MASA Model Policy 204 (School Board Meeting Minutes)
MSBA/MASA Model Policy 207 (Public Hearings)
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PRINCETON PUBLIC SCHOOLS
POLICY 203.6 CONSENT AGENDAS

PURPOSE

The purpose of this policy is to allow the use of a consent agenda.

GENERAL STATEMENT OF POLICY

In order for a more efficient administration of school board meetings, the school
board may elect to use a consent agenda for the passage of non controversial
items or items of a similar nature.

CONSENT AGENDAS

A.

The superintendent, in consultation with the school board chair, may

items on the consent agenda. By using a consent agenda, the school
board has consented to the consideration of certain items as a group
under one motion. Should a consent agenda be used, an appropriate
amount of discussion time will be allowed to review any item upon
request.

Consent items are those which usually do not require discussion or
explanation prior to school board action, are non controversial and/or
similar in content, or are those items which have already been discussed
and/or explained and do not require further discussion or explanation.
Such agenda items might include ministerial tasks such as, but not limited
to, the approval of the agenda, approval of previous minutes, approval of
bills, approval of reports, etc. These items might also include similar
groups of decisions such as, but not limited to, approval of staff contracts,
approval of maintenance details for the school district buildings and
grounds or approval of various schedules.

ltems shall be removed from the consent agenda by a timely request by
an individual school board member for independent consideration. A
request is timely if made prior to the vote on the consent agenda. The
request does not require a second or a vote by the school board. An item
removed from the consent agenda will then be discussed and acted on
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separately immediately following the consideration of the consent

agenda.

D. Consent agenda items are approved en masse by one vote of the school
board. The consent agenda items shall be separately recorded in the
minutes.

Legal References: Minn. Stat. § 123B.09, Subd. 7 (School Board powers)

Cross References: MSBA/MASA Model Policy 203.2 (Order of the Regular

School Board Meeting)

MSBA/MASA Model Policy 203.5 (School Board Meeting
Agenda)

MSBA/MASA Model Policy 204 (School Board Meeting
Minutes)

Independent School District #477
Princeton, Minnesota 55371

Adopted: February 11, 2003
Revised: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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Adopted:

MSBA/MASA Model Policy 203.6

Revised:

Orig. 1997
Rev. 1999

203.6  CONSENT AGENDAS

PURPOSE

The purpose of this policy is to allow the use of a consent agenda.

GENERAL STATEMENT OF POLICY

In order for a more efficient administration of school board meetings, the school board may
elect to use a consent agenda for the passage of noncontroversial items or items of a similar

nature.

CONSENT AGENDAS

A. The superintendent, in consultation with the school board chair, may place items on
the consent agenda. By using a consent agenda, the school board has consented to
the consideration of certain items as a group under one motion. Should a consent
agenda be used, an appropriate amount of discussion time will be allowed to review
any item upon request.

B. Consent items are those which usually do not require discussion or explanation prior

to school board action, are noncontroversial and/or similar in content, or are those
items which have already been discussed and/or explained and do not require further
discussion or explanation. Such agenda items might include ministerial tasks such
as, but not limited to, the approval of the agenda, approval of previous minutes,
approval of bills, approval of reports, etc. These items might also include similar
groups of decisions such as, but not limited to, approval of staff contracts, approval
of maintenance details for the school district buildings and grounds or approval of
various schedules.

Items shall be removed from the consent agenda by a timely request by an individual
school board member for independent consideration. A request is timely if made
prior to the vote on the consent agenda. The request does not require a second or a
vote by the school board. An item removed from the consent agenda will then be
discussed and acted on separately immediately following the consideration of the
consent agenda.

Consent agenda items are approved en masse by one vote of the school board. The
consent agenda items shall be separately recorded in the minutes.

203.6-1
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Legal References:  Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)
Cross References:  MSBA/MASA Model Policy 203.2 (Order of the Regular School Board
Meeting)

MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

203.6-2
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PRINCETON PUBLIC SCHOOL
POLICY 204-SCHOOL BOARD MEETING MINUTES

PURPOSE

The purpose of this policy is to establish procedures relating to the maintenance
of records of the school board and the publication of its official proceedings.

GENERAL STATEMENT OF POLICY

It is the policy of the school district to maintain its records so that they will be
available for inspection by members of the general public and to provide for the
publication of its

official proceedings in compliance with law.

MAINTENANCE OF MINUTES AND RECORDS

A.

The clerk shall keep and maintain permanent records of the school board,
including records of the minutes of school board meetings and other
required records of the school board. All votes taken at meetings required
to be open to the public pursuant to the Minnesota Open Meeting Law
shall be recorded in a journal kept for that purpose. Public records
maintained by the school district shall be available for inspection by
members of the public during the regular business hours of the school
district. Minutes of meetings shall be available for inspection at the
administrative offices of the school district after they have been prepared.
Minutes of a school board meeting shall be approved or modified by the
school board at a subsequent meeting, which action shall be reflected in
the official proceedings of that subsequent meeting.

Recordings of Closed Meetings

1. All closed meetings, except those closed as permitted by the
attorney-client privilege, must be electronically recorded at the
expense of the school district. Recordings of closed meetings shall
be made separately from the recordings of an open meeting, to the
extent such meetings are recorded. If a meeting is closed to discuss
more than one (1) matter, each matter shall be separately recorded.
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Recordings of closed meetings shall be preserved by the school
district for the following time periods:

a.

Meetings closed to discuss labor negotiations strategy shall
be preserved for two (2) years after the contract is signed.

Meetings closed to discuss security matters shall be
preserved for at least four (4) years.

Meetings closed to discuss the purchase or sale of property
shall be preserved for at least eight (8) years after the date
of the meeting.

All other closed meetings shall be preserved by the school
district for at least three (3) years after the date of the
meeting.

Following the expiration of the above time periods,
recordings of closed meetings shall be maintained as set
forth in the school district’s Records Retention Schedule.

Recordings of closed meetings shall be classified by the school
district as protected nonpublic data that is not accessible by the
public or any subject of the data, with the following exceptions:

Recordings of labor negotiations strategy meetings shall be
classified as public data and made available to the public
after all labor contracts are signed by the school district for
the current budget period.

Recordings of meetings related to the purchase or sale of
property shall be classified as public data and made
available to the public after all real or personal property
discussed at the meeting has been purchased or sold or the
school district has abandoned the purchase or sale.

Recordings of any other closed meetings shall be classified
and/or released as required by court order.
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4, Recordings of closed meetings shall be maintained separately from
recordings of open meetings, to the extent recordings of open
meetings are maintained by the school district, with the exception
of recordings that have been classified as public data as set forth in
Section III.B.3. above. Recordings of closed meetings classified as
nonpublic data also shall be maintained in a secure location,
separate from recordings classified as public data.

5. Recordings of closed meetings shall be maintained in a manner to
easily identify the data classification of the recording. The
recordings shall be identified with at least the following

information:
a. The date of the closed meeting;
b. The basis upon which the meeting was closed (i.e.: labor

negotiations strategy, purchase or sale of real property,
educational data, etc.); and

C. The classification of the data.

6. Recordings of closed meetings related to labor negotiations
strategy and the purchase or sale of property shall be maintained
and monitored in a manner that reclassifies the recording as public
upon the occurrence of an event reclassifying that data as set forth
in Section [11.B.3. above.

IV.  PUBLICATION OF OFFICIAL PROCEEDINGS

A.

The school board shall cause its official proceedings to be published once

in the official newspaper of the school district within thirty (30) days of
the meeting at which the proceedings occurred; however, if the school
board conducts regular meetings not more than once every thirty (30)
days, the school board need not publish the minutes until ten (10) days
after they have been approved by the school board.

The proceedings to be published shall be sufficiently full to fairly set forth

the proceedings. They must include the substance of all official actions
taken by the school board at any regular or special meeting, and at
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minimum must include the subject matter of a motion, the persons making
and seconding the motion, a listing of how each member present voted on
the motion, the character of resolutions offered including a brief
description of their subject matter and whether adopted or defeated. The
minutes and permanent records of the school board may include more
detail than is required to be published with the official proceedings. If the
proceedings have not yet been approved by the school board, the
proceedings to be published may reflect that fact.

C. The proceedings to be published may be a summary of the essential
elements of the proceedings, and/or of resolutions and other official
actions of the school board. Such a summary shall be written in a clear
and coherent manner and shall, to the extent possible, avoid the use of
technical or legal terms not generally familiar to the public. When a
summary is published, the publication shall clearly indicate that the
published material is only a summary and that the full text is available for
public inspection at the administrative offices of the school district and
that a copy of the proceedings, other than attachments to the minutes, is
available without cost at the offices of the school district or by means of
standard or electronic mail.

Legal References: Minn. Stat. § 13D.01, Subds. 4-6 (Open Meeting Law)
Minn. Stat. § 123B.09, Subd. 10 (Publishing Proceedings)
Minn. Stat. § 123B.14, Subd. 7 (Record of Meetings)
Minn. Stat. § 331A.01 (Definition)
Minn. Stat. § 331A.05, Subd. 8 (Notice Regarding Published
Summaries)
Minn. Stat. § 331A.08, Subd. 3 (Publication of Proceedings)
Op. Atty. Gen. 161-a-20, December 17, 1970
Ketterer v. Independent School District No. 1, 248 Minn. 212, 79
N.W.2d 428 (1956)

Cross References: Princeton Public Schools Policy 205 (Open Meetings and
Closed Meetings)
MSBA Service Manual, Chapter 1, School District
Governance, Powers and Duties

Adopted: December 17, 2002

57



Revised: April 14,2009
Revised: March 17, 2015
Policy meeting-Reviewed: September 5, 2017
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Adopted:

Revised:

204

MSBA/MASA Model Policy 204
Orig. 1995
Rev. 2004 2008

SCHOOL BOARD MEETING MINUTES

[Note: The provisions of this policy are required by statute.]

PURPOSE

The purpose of this policy is to establish procedures relating to the maintenance of
records of the school board and the publication of its official proceedings.

GENERAL STATEMENT OF POLICY

It is the policy of the school district to maintain its records so that they will be available
for inspection by members of the general public and to provide for the publication of its
official proceedings in compliance with law.

MAINTENANCE OF MINUTES AND RECORDS

A.

The clerk shall keep and maintain permanent records of the school board,
including records of the minutes of school board meetings and other required
records of the school board. All votes taken at meetings required to be open to
the public pursuant to the Minnesota Open Meeting Law shall be recorded in a
journal kept for that purpose. Public records maintained by the school district
shall be available for inspection by members of the public during the regular
business hours of the school district. Minutes of meetings shall be available for
inspection at the administrative offices of the school district after they have been
prepared. Minutes of a school board meeting shall be approved or modified by
the school board at a subsequent meeting, which action shall be reflected in the
official proceedings of that subsequent meeting.

Recordings of Closed Meetings

1. All closed meetings, except those closed as permitted by the attorney-
client privilege, must be electronically recorded at the expense of the
school district. Recordings of closed meetings shall be made separately
from the recordings of an open meeting, to the extent such meetings are
recorded. If a meeting is closed to discuss more than one (1) matter, each
matter shall be separately recorded.

2. Recordings of closed meetings shall be preserved by the school district for
the following time periods:

a. Meetings closed to discuss labor negotiations strategy shall be
preserved for two (2) years after the contract is signed.
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b. Meetings closed to discuss security matters shall be preserved for
at least four (4) years.

C. Meetings closed to discuss the purchase or sale of property shall be
preserved for at least eight (8) years after the date of the meeting.

d. All other closed meetings shall be preserved by the school district
for at least three (3) years after the date of the meeting.

e. Following the expiration of the above time periods, recordings of
closed meetings shall be maintained as set forth in the school
district’s Records Retention Schedule.

Recordings of closed meetings shall be classified by the school district as
protected non-public data that is not accessible by the public or any
subject of the data, with the following exceptions:

a. Recordings of labor negotiations strategy meetings shall be
classified as public data and made available to the public after all
labor contracts are signed by the school district for the current
budget period.

b. Recordings of meetings related to the purchase or sale of property
shall be classified as public data and made available to the public
after all real or personal property discussed at the meeting has been
purchased or sold or the school district has abandoned the purchase
or sale.

C. Recordings of any other closed meetings shall be classified and/or
released as required by court order.

Recordings of closed meetings shall be maintained separately from
recordings of open meetings, to the extent recordings of open meetings are
maintained by the school district, with the exception of recordings that
have been classified as public data as set forth in Section 111.B.3. above.
Recordings of closed meetings classified as non-public data also shall be
maintained in a secure location, separate from recordings classified as
public data.

Recordings of closed meetings shall be maintained in a manner to easily
identify the data classification of the recording. The recordings shall be
identified with at least the following information:

a. The date of the closed meeting;

b. The basis upon which the meeting was closed (i.e.: labor
negotiations strategy, purchase or sale of real property, educational
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data, etc.); and
C. The classification of the data.

6. Recordings of closed meetings related to labor negotiations strategy and
the purchase or sale of property shall be maintained and monitored in a
manner that reclassifies the recording as public upon the occurrence of an
event reclassifying that data as set forth in Section 111.B.3. above.

IV.  PUBLICATION OF OFFICIAL PROCEEDINGS

A. The school board shall cause its official proceedings to be published once in the
official newspaper of the school district within thirty (30) days of the meeting at
which the proceedings occurred; however, if the school board conducts regular
meetings not more than once every thirty (30) days, the school board need not
publish the minutes until ten (10) days after they have been approved by the
school board.

B. The proceedings to be published shall be sufficiently full to fairly set forth the
proceedings. They must include the substance of all official actions taken by the
school board at any regular or special meeting, and at minimum must include the
subject matter of a motion, the persons making and seconding the motion, a
listing of how each member present voted on the motion, the character of
resolutions offered including a brief description of their subject matter and
whether adopted or defeated. The minutes and permanent records of the school
board may include more detail than is required to be published with the official
proceedings. If the proceedings have not yet been approved by the school board,
the proceedings to be published may reflect that fact.

C. The proceedings to be published may be a summary of the essential elements of
the proceedings, and/or of resolutions and other official actions of the school
board. Such a summary shall be written in a clear and coherent manner and shall,
to the extent possible, avoid the use of technical or legal terms not generally
familiar to the public. When a summary is published, the publication shall clearly
indicate that the published material is only a summary and that the full text is
available for public inspection at the administrative offices of the school district
and that a copy of the proceedings, other than attachments to the minutes, is
available without cost at the offices of the school district or by means of standard
or electronic mail.

Legal References: ~ Minn. Stat. § 13D.01, Subds. 4-6 (Open Meeting Law)
Minn. Stat. § 123B.09, Subd. 10 (Publishing Proceedings)
Minn. Stat. § 123B.14, Subd. 7 (Record of Meetings)
Minn. Stat. § 331A.01 (Definition)
Minn. Stat. § 331A.05, Subd. 8 (Notice Regarding Published Summaries)
Minn. Stat. § 331A.08, Subd. 3 (Publication of Proceedings)
Op. Atty. Gen. 161-a-20, December 17, 1970
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Ketterer v. Independent School District No. 1, 248 Minn. 212, 79 N.W.2d
428 (1956)

Cross References:  MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)
MSBA Service Manual, Chapter 1, School District Governance, Powers

and Duties
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PRINCETON PUBLIC SCHOOL
POLICY 205-OPEN MEETINGS AND CLOSED MEETINGS

PURPOSE

A. The school board embraces the philosophy of openness in the conduct o
its business, in the belief that openness produces better programs, more
efficiency in administration of programs, and an organization more
responsive to public interest and less susceptible to private interest. The
school board shall conduct its business under a presumption of openness.
At the same time, the school board recognizes and respects the privacy
rights of individuals as provided by law. The school board also recognizes
that there are certain exceptions to the Minnesota Open Meeting Law as
recognized in statute where it has been determined that, in limited
circumstances, the public interest is best served by closing a meeting of
the school board.

B. The purpose of this policy is to provide guidelines to assure the rights of
the public to be present at school board meetings, while also protecting
the individual’s rights to privacy under law, and to close meetings when
the public interest so requires as recognized by law.

GENERAL STATEMENT OF POLICY

A. Except as otherwise expressly provided by statute, all meetings of the
school board, including executive sessions, shall be open to the public.

B. Meetings shall be closed only when expressly authorized by law.
DEFINITION

“Meeting” means a gathering of at least a quorum or more members of the
school board, or quorum of a committee or subcommittee of school board
members, at which members discuss, decide, or receive information as a group
on issues relating to the official business of the school board. The term does not
include a chance or social gathering or the use of social media by members of a
public body so long as the social media use is limited to exchange with all
members of the general public. For purposes of the Open Meeting Law, social
media does not include e-mail.
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V.

PROCEDURES

A.

Meetings

1. Reqgular Meetings

A schedule of the regular meetings of the school board shall be
kept on file at its primary offices. If the school board decides to

hold a regular meeting at a time or place different from the time or
place stated in its schedule, it shall give the same notice of the
meeting as for a special meeting.

2. Special Meetings

For a special meeting, the school board shall post written
notice of the date, time, place, and purpose of the meeting
on the principal bulletin board of the school district or on the
door of the school board’s usual meeting room if there is no
principal bulletin board. The school board'’s actions at the
special meeting are limited to those topics included in the
notice.

The notice shall also be mailed or otherwise delivered to
each person who has filed a written request for notice of
special meetings.

This notice shall be posted and mailed or delivered at least
three days before the date of the meeting. As an alternative
to mailing or otherwise delivering notice to persons who
have filed a written request, the school board may publish
the notice once, at least three days before the meeting, in
the official newspaper of the school district or, if none, in a
qualified newspaper of general circulation within the area of
the school district.

A person filing a request for notice of special meetings may
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limit the request to particular subjects, in which case the
school board is required to send notice to that person only
concerning those particular subjects.

The school board will establish an expiration date on
requests for notice of special meetings and require refiling
once each year. Not more than 60 days before the
expiration date of request for notice, the school board shall
send notice of the refiling requirement to each person who
filed during the preceding year.

Emergency Meetings

An emergency meeting is a special meeting called because
of circumstances that, in the judgment of the school board,
require immediate consideration.

If matters not directly related to the emergency are
discussed or acted upon, the minutes of the meeting shall
include a specific description of those matters.

The school board shall make good faith efforts to provide
notice of the emergency meeting to each news medium that
has filed a written request for notice if the request includes
the news medium’s telephone number.

Notice of the emergency meeting shall be given by
telephone or any other method used to notify the members
of the school board.

Notice shall be provided to each news medium which has
filed a written request for notice as soon as reasonably
practicable after notice has been given to the school board
members.

Notice shall include the subject of the meeting.

Posted or published notice of an emergency meeting shall

3
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not be required.

h. The notice requirements for an emergency meeting as set
forth in this policy shall supersede any other statutory
notice requirement for a special meeting that is an
emergency meeting.

4. Recessed or Continued Meetings

If a meeting is a recessed or continued session of a previous

meeting, and the time and place of the meeting was established
during the previous meeting and recorded in the minutes of that
meeting, then no further published or mailed notice is necessary.

5. Closed Meetings

The notice requirements of the Minnesota Open Meeting Law apply
to closed meetings.

0. Actual Notice

If a person receives actual notice of a meeting of the school board
at least 24 hours before the meeting, all notice requirements are
satisfied with respect to that person, regardless of the method of
receipt of notice.

7. Health Pandemic or Declared Emergency

In the event of a health pandemic or an emergency declared under
Minn. Stat. Ch. 12, a meeting may be conducted by telephone or
other electronic means in compliance with Minn. Stat. § 13D.021.

Votes
The votes of school board members shall be recorded in a journal kept for
that purpose, and the journal shall be available to the public during all

normal business hours at the administrative offices of the school district.

Written Materials
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1. In any open meeting, a copy of any printed materials, including
electronic communications, relating to the agenda items prepared
or distributed by the school board or its employees and distributed
to or available to all school board members shall be available in the
meeting room for inspection by the public while the school board
considers their subject matter.

2. This provision does not apply to materials not classified by law as
public, or to materials relating to the agenda items of a closed
meeting.

Data

1. Meetings may not be closed merely because the data to be

discussed are not public data.

2. Data that are not public data may be discussed at an open meeting
if the disclosure relates to a matter within the scope of the school
board’s authority and is reasonably necessary to conduct the
business or agenda item before the school board.

3. Data discussed at an open meeting retain the data’s original
classification; however, a record of the meeting, regardless of form,

shall be public.

Closed Meetings

1. Labor Neqgotiations Strategy

a. The school board may, by a majority vote in a public
meeting, decide to hold a closed meeting to consider
strategy for labor negotiations, including negotiation
strategies or developments or discussion and review of
labor negotiation proposals.

b. The time and place of the closed meeting shall be
announced at the public meeting. A written roll of school
board members and all other persons present at the closed

5
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meeting shall be made available to the public after the
closed meeting. The proceedings shall be tape recorded,
and the tape recording shall be preserved for two years after
the contract discussed at the meeting is signed. The
recording shall be made available to the public after all labor
contracts are signed by the school board for the current
budget period.

Sessions Closed by Bureau of Mediation Services

All negotiations, mediation sessions, and hearings between the
school board and its employees or their respective representatives
are public meetings. These meetings may be closed only by the
Commissioner of the Bureau of Mediation Services (BMS). The use
of recording devices, stenographic records, or other recording
methods are prohibited in mediation meetings closed by the BMS.

Preliminary Consideration of Charges

The school board shall close one or more meetings for preliminary
consideration of allegations or charges against an individual
subject to its authority. If the school board members conclude that
discipline of any nature may be warranted as a result of those
specific charges or allegations, further meetings or hearings
relating to those specific charges or allegations held after that
conclusion is reached must be open. A meeting must also be open
at the request of the individual who is the subject of the meeting.
A closed meeting must be electronically recorded at the expense of
the school district, and the recording must be preserved for at least
three years after the date of the meeting. The recording is not
available to the public.

Performance Evaluations

The school board may close a meeting to evaluate the performance
of an individual who is subject to its authority. The school board
shall identify the individual to be evaluated prior to closing a
meeting. At its next open meeting, the school board shall
summarize its conclusions regarding the evaluation. A meeting

6
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must be open at the request of the individual who is the subject of
the meeting. A closed meeting must be electronically recorded at
the expense of the school district, and the recording must be
preserved for at least three years after the date of the meeting.
The recording is not available to the public.

Attorney-Client Meeting

A meeting may be closed if permitted by the attorney-client
privilege. Attorney-client privilege applies when litigation is
imminent or threatened, or when the school board needs advice
above the level of general legal advice, i.e., regarding specific acts
and their legal consequences. A meeting may be closed to seek
legal advice concerning litigation strategy, but the mere threat that
litigation might be a consequence of deciding a matter one way or
another does not, by itself, justify closing the meeting. The motion
to close the meeting must specifically describe the matter to be
discussed at the closed meeting, subject to relevant privacy and
confidentiality considerations under state and federal law. The law
does not require that such a meeting be recorded.

Dismissal Hearing

a. A hearing on the dismissal of a licensed teacher shall be
public or private at the teacher’s discretion. A hearing
regarding placement of teachers on unrequested leave of
absence shall be public.

b. A hearing on dismissal of a student pursuant to the Pupil
Fair Dismissal Act shall be closed unless the pupil, parent or
guardian requests an open hearing.

C. To the extent a teacher or student dismissal hearing is held
before the school board and is closed, the closed meeting
must be electronically recorded at the expense of the school
district, and the recording must be preserved for at least
three years after the date of the meeting. The recording is
not available to the public.
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Coaches: Opportunity to Respond

a. If the school board has declined to renew the coaching
contract of a licensed or unlicensed head varsity coach, it
must notify the coach within 14 days of that decision.

b. If the coach requests the reasons for the nonrenewal, the
school board must give the coach the reasons in writing
within 10 days of receiving the request.

C. On the request of the coach, the school board must provide
the coach with a reasonable opportunity to respond to the
reasons at a school board meeting.

d. The meeting may be open or closed at the election of the
coach unless the meeting is closed as required by Minn.
Stat. § 13D.05, Subd. 2, to discuss educational or certain
other nonpublic data.

e. A closed meeting must be electronically recorded at the
expense of the school district, and the recording must be
preserved for at least three years after the date of the
meeting. The recording is not available to the pubilic.

Meetings to Discuss Certain Non Public Data

Any portion of a meeting must be closed if the following types of
data are discussed:

a. data that would identify alleged victims or reporters of
criminal sexual conduct, domestic abuse, or maltreatment of

minors or vulnerable adults;

b. active investigative data collected or created by a law
enforcement agency;

C. educational data, health data, medical data, welfare data, or
mental health data that are not public data; or
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d. an individual’s personal medical records.

e. A closed meeting must be electronically recorded at the
expense of the school district, and the recording must be
preserved for at least three years after the date of the
meeting. The recording is not available to the pubilic.

9. Purchase and Sale of Property

a. The school board may close a meeting:

(1) to determine the asking price for real or personal
property to be sold by the school district;

(2) to review confidential or nonpublic appraisal data;
and

(3) to develop or consider offers or counteroffers for the
purchase or sale of real or personal property.

b. Before closing the meeting, the school board must identify
on the record the particular real or personal property that is
the subject of the closed meeting.

C. The closed meeting must be tape recorded at the expense of
the school district. The tape must be preserved for eight
years after the date of the meeting and be made available to
the public after all real or personal property discussed at the
meeting has been purchased or sold or the school board has
abandoned the purchase or sale. The real or personal
property that is the subject of the closed meeting must be
specifically identified on the tape. A list of school board
members and all other persons present at the closed
meeting must be made available to the public after the
closed meeting.

d. An agreement reached that is based on an offer considered
at a closed meeting is contingent on its approval by the
school board at an open meeting. The actual purchase or

9
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10.

11.

sale must be approved at an open meeting and the purchase
price or sale price is public data.

Security Matters

The school board may close a meeting to receive security
briefings and reports, to discuss issues related to security
systems, to discuss emergency response procedures, and to
discuss security deficiencies in or recommendations
regarding public services, infrastructure, and facilities, if
disclosure of the information discussed would pose a danger
to public safety or compromise security procedures or
responses.

Financial issues related to security matters must be
discussed and all related financial decisions must be made
at an open meeting.

Before closing a meeting, the school board must refer to the
facilities, systems, procedures, services, or infrastructures to
be considered during the closed meeting.

The closed meeting must be tape recorded at the expense of
the school district and the recording must be preserved for
at least four years.

Other Meetings

Other meetings shall be closed as provided by law, except as
provided above. A closed meeting must be electronically recorded
at the expense of the school district, and the recording must be
preserved for at least three years after the date of the meeting.
The recording is not available to the public.

Procedures for Closing a Meeting

The school board shall provide notice of a closed meeting just as for an
open meeting. A school board meeting may be closed only after a
majority vote at a public meeting. Before closing a meeting, the school

10
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board shall state on the record the specific authority permitting the
meeting to be closed and shall describe the subject to be discussed.

Legal References:

(Minn.

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. Ch. 13D (Open Meeting Law)

Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)
Minn. Stat. § 179A.14, Subd. 3 (Labor Negotiations)

Minn. Rules Ch. 5510 (Bureau of Mediation Services)

Brown v. Cannon Falls Township, 723 N.W.2d 31 (Minn. App.
2006)

Brainerd Daily Dispatch v. Dehen, 693 N.W.2d 435 (Minn. App.
2005)

The Free Press v. County of Blue Earth, 677 N.\W.2d 471 (Minn.
App. 2004)

Prior Lake American v. Mader, 642 N.W.2d 729 (Minn. 2002)
Star Tribune v. Board of Education, Special School District No. 1,
507 N.W.2d 869 (Minn. App. 1993)

Minnesota Daily v. University of Minnesota, 432 N.W.2d 189

App. 1988)

Moberg v. Independent School District No. 281, 336 N.W.2d 510
(Minn. 1983)

Sovereign v. Dunn, 498 N.W.2d 62 (Minn. App. 1993), rev. Denied.
(Minn. 1993)

Dept. of Admin. Advisory Op. No. 12-004 (March 8, 2012)

Dept. of Admin. Advisory Op. No. 11-004 (April 18, 2011)

Dept. of Admin. Advisory Op. No. 10-020 (September 23, 2010)
Dept. of Admin. Advisory Op. No. 09-020 (September 8, 2009)
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

Dept. of Admin. Advisory Op. No. 06-027 (September 28, 2006)
Dept. of Admin. Advisory Op. No. 04-004 (February 3, 2004)

Princeton Policy 204 (School Board Meeting Minutes)
Princeton Policy 206 (Public Participation in School Board
Meetings/Complaints

about Persons at School Board Meetings and Data Privacy

11
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Considerations)

Princeton Policy 207 (Public Hearings)

Princeton Policy 406 (Public and Private Personnel Data)
Princeton Policy 515 (Protection and Privacy of Pupil Records)
MSBA Service Manual, Chapter 13, School Law Bulletin “C”
(Minnesota’s Open Meeting Law)

Adopted: December 17, 2002
Revised: August 26, 2008
Revised: April 14, 2009
Revised: November 23, 2010
Revised: October 9, 2012
Revised: March 18, 2014
Revised: August 4, 2015

Policy meeting-Reviewed: September 5, 2017
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PRINCETON PUBLIC SCHOOLS
POLICY 207-PUBLIC HEARINGS

PURPOSE

The school board recognizes the importance of obtaining public input on matters
properly before the school board. The purpose of this policy is to establish
procedures to efficiently receive public input.

GENERAL STATEMENT OF POLICY

In order for the school board to efficiently receive public input on matters
properly before the school board, the procedures set forth in this policy are
established by the school board.

PROCEDURES

A.

Public Hearings

Public hearings are required by law to be held concerning certain issues,
including but not limited to, school closings (Minn. Stat. § 123B.51),
education district establishment (Minn. Stat. § 123A.15), and agreements
for secondary education (Minn. Stat. § 123A.30). Additionally, other
public hearings may be held by the school board on school district matters
at the discretion of the school board.

Notice of Public Hearings

Public notice of a public hearing required by law shall be given as
provided by the enabling legislation. Public notice of other hearings shall
be given in the manner required for a regular meeting if held in
conjunction with a regular meeting, in the manner required for a special
meeting if held in conjunction with a special meeting, or as otherwise
determined by the school board.

Public Participation

The school board retains the right to require that those in attendance at a
public hearing indicate their desire to address the school board and
complete and file with the clerk of the school board an appropriate

1
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request card prior to the commencement of the hearing if the school
board utilizes this procedure. In that case, any request to address the
school board after the commencement of the hearing will be granted only
at the discretion of the school board.

1. Format of Request: If required by the school board, a written
request of an individual or a group to address the school board
shall contain the name and address of the person or group seeking
to address the school board. It shall also contain the name of the
group represented, if any, and a brief statement of the subject to be
covered or the issue to be addressed.

2. Time Limitation: The school board retains the discretion to limit the
time for each presentation as needs dictate.

3. Groups: The school board retains the discretion to require that any
group of persons who desire to address the school board
designate one representative or spokesperson. In the event that
the school board requires the designation of a representative or
spokesperson, no other person in the group will be recognized to
address the school board, except as otherwise determined by the
school board.

4. Privilege to Speak: A school board member should direct any
remarks or questions through the chair. Only those speakers
recognized by the chair will be allowed to speak. Comments by
others are out of order. Individuals who interfere with or interrupt
speakers, the school board, or the proceedings may be directed to
leave.

5. Personal Attacks: Personal attacks by anyone addressing the
school board are unacceptable. Persistence in such remarks by an
individual shall terminate that person’s privilege to address the
school board.

6. Limitations on Participation: Depending upon the number of
persons in attendance seeking to be heard, the school board
reserves the right to impose such other limitations and restrictions
as necessary in order to provide an orderly, efficient, and fair
opportunity for those present to be heard.
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Legal References:

Cross References:

Minn. Stat. § 123A.15 (Education District Establishment)
Minn. Stat. § 123A.30 (Agreements for Secondary Education)
Minn. Stat. § 123B.51 (School Closings)

Princeton Policy 206 (Public Participation in School Board

Meetings/Complaints about Persons at School Board Meetings and
Data Privacy Considerations)

Adopted: February 11, 2003

Revised: November 23,2010

Reviewed: August 4, 2015

Policy meeting-Reviewed: September 5, 2017
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Adopted:

MSBA/MASA Model Policy 207

Revised:

207

Orig. 1995
Rev. 4999 2009

PUBLIC HEARINGS

PURPOSE

The school board recognizes the importance of obtaining public input on matters properly
before the school board. The purpose of this policy is to establish procedures to
efficiently receive public input.

GENERAL STATEMENT OF POLICY

In order for the school board to efficiently receive public input on matters properly before
the school board, the procedures set forth in this policy are established by the school

board.

PROCEDURES

A

Public Hearings

Public hearings are required by law to be held concerning certain issues, including
but not limited to, school closings (Minn. Stat. § 123B.51), truth—in—taxation
Minn-Stat—8§-275.065); education district establishment (Minn. Stat. § 123A.15),
and agreements for secondary education (Minn. Stat. § 123A.30). Additionally,
other public hearings may be held by the school board on school district matters at
the discretion of the school board.

Notice of Public Hearings

Public notice of a public hearing required by law shall be given as provided by the
enabling legislation. Public notice of other hearings shall be given in the manner
required for a regular meeting if held in conjunction with a regular meeting, in the
manner required for a special meeting if held in conjunction with a special
meeting, or as otherwise determined by the school board.

Public Participation

The school board retains the right to require that those in attendance at a public
hearing indicate their desire to address the school board and complete and file
with the clerk of the school board an appropriate request card prior to the
commencement of the hearing if the school board utilizes this procedure. In that
case, any request to address the school board after the commencement of the
hearing will be granted only at the discretion of the school board.
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Legal References:

Cross References:

Format of Request: If required by the school board, a written request of
an individual or a group to address the school board shall contain the name
and address of the person or group seeking to address the school board. It
shall also contain the name of the group represented, if any, and a brief
statement of the subject to be covered or the issue to be addressed.

Time Limitation: The school board retains the discretion to limit the time
for each presentation as needs dictate.

Groups: The school board retains the discretion to require that any group
of persons who desire to address the school board designate one
representative or spokesperson.  In the event that the school board
requires the designation of a representative or spokesperson, no other
person in the group will be recognized to address the school board, except
as otherwise determined by the school board.

Privilege to Speak: A school board member should direct any remarks or
questions through the chair. Only those speakers recognized by the chair
will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or
the proceedings may be directed to leave.

Personal Attacks: Personal attacks by anyone addressing the school board
are unacceptable. Persistence in such remarks by an individual shall
terminate that person’s privilege to address the school board.

Limitations on Participation: Depending upon the number of persons in
attendance seeking to be heard, the school board reserves the right to
impose such other limitations and restrictions as necessary in order to
provide an orderly, efficient, and fair opportunity for those present to be
heard.

Minn. Stat. § 123A.15 (Education District Establishment)
Minn. Stat. § 123A.30 (Agreements for Secondary Education)
Minn. Stat. § 123B.51 (School Closings)

MSBA/MASA Model Policy 206 (Public Participation in School Board
Meetings/Complaints about Persons at School Board Meetings and Data
Privacy Considerations)
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II.

PRINCETON PUBLIC SCHOOLS
Policy # 404 Criminal Background Checks

PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the
School District in order to promote the physical, social, and psychological well
being of its students, employees and the public. To that end, the school district
will seek a criminal history background check for applicants who receive an offer
of employment with the school district and on all individuals, except enrolled
student volunteers, who are offered the opportunity to provide athletic coaching
services or other extracurricular academic coaching services to the school
district, regardless of whether any compensation is paid, or such other
background checks as provided by this policy. The school district may also elect
to do background checks of other volunteers, independent contractors, and
student employees in the school district.

GENERAL STATEMENT OF POLICY

. The School District shall require that applications for School District positions

who receive an offer of employment and all individuals, except enrolled student
volunteers, who are offered the opportunity to provide services to students of
the School District, regardless of whether any compensation is paid, submit to a
criminal history background check. The offer of employment or the opportunity
to provide services shall be conditioned upon a determination by the School
District that an applicant’s criminal history does not preclude the applicant from
employment with, or provision of services to, the School District.

. The School District specifically reserves any and all rights it may have to conduct

background checks regarding current employees, applicants, or service providers
without the consent of such individuals.

. Adherence to this policy by the School District shall in no way limit the School

District’s right to require additional information, or to use procedures currently in
place or other procedures to gain additional background information concerning
employees, applicants, and volunteers, service providers, independent
contractors, and student employees.

. The School District, at its discretion, may charge a fee to the applicant.

1
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IIIL.

CONDITIONAL OFFER OF EMPLOYMENT

. An offer of employment to a final candidate shall be conditioned upon a

determination by the School Board that a candidate’s criminal history does not
preclude the candidate from employment with the School District.

. Determination of satisfactory employment status will be determined by the

administration and a recommendation will be made to the School Board.

. Final employment will be approved by the School Board.

ADMINISTRATION OF THE PROGRAM

. Criminal background checks will be administered by the Human Resource

Department.

. Criminal background checks will be conducted by a vendor approved by the

School District and/or the Federal Bureau of Investigation (FBI).

. If the criminal history background check precludes employment with, or provision

of services to, the school district, the individual will be so advised.

. Ihe school district may apply these procedures to other volunteers, independent

contractors, or student employees.

. At the beginning of each school year or when a student enrolls, the school

district will notify parents and guardians about this policy and identify those
positions subject to a background check and the extent of the school district’s
discretions in requiring a background check.The school district may include this
notice in its students handbook, a school policy guide, or other similar
communication.

. Frequency-TBD

LIMITATION OF THE POLICY
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A. Adherence to this policy shall not limit the School Board's right to require and
obtain additional information or to use other procedures in lieu of criminal
background checks to attain information relating to criminal activities of final
candidates.

Legal References: Minn. Stat 123B.03 (Background Checks)
Minn. Stat 299C.60 to 299C.64 (Minnesota Child Protection
Background Check)
Minn. Stat 364 (Criminal Offenders Rehabilitation Act)

Revised: October 21, 2014
Committee Revised: September 5, 2017
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Adopted: MSBA/MASA Model Policy 404

Orig. 1995

Revised: Rev. 2008 2009

404

EMPLOYMENT BACKGROUND CHECKS
[Note: The provisions of this policy substantially reflect statutory requirements.]
PURPOSE

The purpose of this policy is to maintain a safe and healthful environment in the school
district in order to promote the physical, social, and psychological well-being of its
students. To that end, the school district will seek a criminal history background check
for applicants who receive an offer of employment with the school district and on all
individuals, except enrolled student volunteers, who are offered the opportunity to
provide athletic coaching services or other extracurricular academic coaching services to
the school district, regardless of whether any compensation is paid, or such other
background checks as provided by this policy. The school district may also elect to do
background checks of other volunteers, independent contractors, and student employees
in the school district.

GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who
receive an offer of employment and all individuals, except enrolled student
volunteers, who are offered the opportunity to provide athletic coaching services
or other extracurricular academic coaching services to the school district,
regardless of whether any compensation is paid, submit to a criminal history
background check. The offer of employment or the opportunity to provide
services shall be conditioned upon a determination by the school district that an
individual’s criminal history does not preclude the individual from employment
with, or provision of services to, the school district.

B. The school district specifically reserves any and all rights it may have to conduct
background checks regarding current employees, applicants, or service providers
without the consent of such individuals.

C. Adherence to this policy by the school district shall in no way limit the school
district’s right to require additional information, or to use procedures currently in
place or other procedures to gain additional background information concerning
employees, applicants, volunteers, service providers, independent contractors, and
student employees.

PROCEDURES

A. Normally an individual will not commence employment or provide services until
the school district receives the results of the criminal history background check.
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The school district may conditionally hire an applicant or allow an individual to
provide services pending completion of the background check, but shall notify the
individual that the individual’s employment or opportunity to provide services
may be terminated based on the result of the background check. Background
checks will be performed by the Minnesota Bureau of Criminal Apprehension
(hereinafter—the BCAZ). The BCA shall conduct the background check by
retrieving criminal history data as defined in Minn. Stat. § 13.87. The school
district reserves the right to also have criminal history background checks
conducted by other organizations or agencies.

In order for an individual to be eligible for employment or to provide athletic
coaching services or other extracurricular academic coaching services to the
school district, except for an enrolled student volunteer, the individual must sign a
criminal history consent form, which provides permission for the school district to
conduct a criminal history background check, and provide a money order or check
payable to either the BCA or to the school district, at the election of the school
district, in an amount equal to the actual cost to the BCA and the school district of
conducting the criminal history background check. The cost of the criminal
history background check is the responsibility of the individual, unless the school
district decides to pay the costs for a volunteer, an independent contractor, or a
student employee. If the individual fails to provide the school district with a
signed Informed Consent Form and fee at the time the individual receives a job
offer, or permission to provide services, the individual will be considered to have
voluntarily withdrawn the application for employment or request to provide
services.

[Note: If the school district elects to receive payment, it may, at its discretion,
accept payment in the form of a negotiable instrument other than a money
order or check and then pay the superintendent of the BCA directly to conduct
the background check.]

The school district, in its discretion, may elect not to request a criminal history
background check on an individual who holds an initial entrance license issued by
the state board of teaching or the commissioner of education within the 12 months
preceding an offer of employment or permission to provide services.

The school district may use the results of a criminal background check conducted
at the request of another school hiring authority if:

1. the results of the criminal background check are on file with the other
school hiring authority or otherwise accessible;

2. the other school hiring authority conducted a criminal background check
within the previous 12 months;

3. the individual executes a written consent form giving the school district
access to the results of the check; and
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4. there is no reason to believe that the individual has committed an act
subsequent to the check that would disqualify the individual for
employment or provision of services.

For all nonstate residents who are offered employment with or the opportunity to
provide athletic coaching services or other extracurricular academic coaching
services to the school district, the school district shall request a criminal history
background check on such individuals from the superintendent of the BCA and
from the government agency performing the same function in the resident state or,
if no government entity performs the same function in the resident state, from the
Federal Bureau of Investigation. The offer of employment or the opportunity to
provide services shall be conditioned upon a determination by the school district
that an individual’s criminal history does not preclude the individual from
employment with, or provision of services to, the school district. Such individuals
must provide an executed criminal history consent form.

When required, individuals must provide fingerprints to assist in a criminal
history background check. If the fingerprints provided by the individual are
unusable, the individual will be required to submit another set of prints.

Copies of this policy shall be available in the school district’s employment office
and will be distributed to applicants for employment and individuals who are
offered the opportunity to provide athletic coaching services or other
extracurricular academic coaching services upon request. The need to submit to a
criminal history background check may be included with the basic criteria for
employment or provision of services in the position posting and position
advertisements.

The individual will be informed of the results of the criminal background check(s)
to the extent required by law.

If the criminal history background check precludes employment with, or
provision of services to, the school district, the individual will be so advised.

The school district may apply these procedures to other volunteers, independent
contractors, or student employees.

At the beginning of each school year or when a student enrolls, the school district
will notify parents and guardians about this policy and identify those positions
subject to a background check and the extent of the school district’s discretion in
requiring a background check. The school district may include this notice in its
student handbook, a school policy guide, or other similar communication. A form
notice for this purpose is included with this policy.

CRIMINAL HISTORY CONSENT FORM

A form to obtain consent for a criminal history background check is included with this
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Legal References:  Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data)
Minn. Stat. § 13.87, Subd. 1 (Criminal History Data)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. 88 299C.60-299C.64 (Minnesota Child Protection Background
Check Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)

Cross References:
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PRINCETON PUBLIC SCHOOLS
POLICY 551-MEMORIAL

PURPOSE

Princeton Public Schools recognizes that the loss of a member of the school
community has a great impact on student, staff, and families. Further, the district
recognizes that decisions made about memorials immediately after traumatic
events may not take into full consideration the potential impacts to students,
staff, and community members. The purpose of this policy is to assist staff,
students and families impacted by a death by providing guidelines for
decision-making regarding memorials and memorialization activities.

GENERAL STATEMENT OF POLICY

The focus of a school is to support students in their learning. While the school
district wants to support students and staff who are grieving a loss, memorials
can be an ongoing reminder of a traumatic event and can be impossible for
students to avoid when located on school property or included in school-wide
events. Therefore, school buildings and grounds shall not be used for temporary
or permanent memorials. Additionally, ISD 477 does not authorize public
memorial activities during the school day or during school-sponsored activities.
IDS 477 recommends that gifts and recognitions in memory of an individual be
in the form of student scholarships, or donations (to the Princeton Area
Education Foundation) in the name of the deceased.

DEFINITIONS

A. “Memorials” mean objects or activities meant to remember an event or
deceased person(s).

MEMORIAL GUIDELINES

This policy will guide decisions moving forward from the date of the first
adoption and will not impact previous memorials. The quidelines regarding
memorials will be kept in each building and in the office of the Superintendent.
Persons who have guestions, comments or concerns should contact the
Superintendent in the District Center.

Policy meeting-Adopted: September 5, 2017
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