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 403-1 

Adopted:                               MSBA/MASA Model Policy 403 

Orig. 1995 

Revised:                                Rev. 1999 
 

 

403 DISCIPLINE, SUSPENSION, AND DISMISSAL OF SCHOOL DISTRICT 

EMPLOYEES 
 

 

I. PURPOSE 
 

The purpose of this policy is to achieve the effective operation of the school district’s 

programs through the cooperation of all employees under a system of policies and rules 

applied fairly and uniformly. 

 

II. GENERAL STATEMENT OF POLICY 
 

The disciplinary process described herein is designed to utilize progressive steps, where 

appropriate, to produce positive corrective action.  While the school district intends that in 

most cases progressive discipline will be administered, the specific form of discipline 

chosen in a particular case and/or the decision to impose discipline in a manner otherwise, 

is solely within the discretion of the school district. 

 

III. DISCIPLINE 
 

A. Violation of School Laws and Rules 

 

The form of discipline imposed for violations of school laws and rules may vary 

from an oral reprimand to termination of employment or discharge depending upon 

factors such as the nature of the violation, whether the violation was intentional, 

knowing and/or willful and whether the employee has been the subject of prior 

disciplinary action of the same or a different nature.  School laws and rules to which 

this provision applies include: 

 

1. policies of the school district; 

 

2. directives and/or job requirements imposed by administration and/or the 

employee’s supervisor; and 

 

3. federal, state and local laws, rules and regulations, including, but not 

limited to, the rules and regulations adopted by federal and state agencies. 

 

B. Substandard Performance 

 

An employee’s substandard performance may result in the imposition of discipline 

ranging from an oral reprimand to termination of employment or discharge.  In 

most instances, discipline imposed for the reason of substandard performance will 

follow a progressive format and will be accompanied by guidance, help and 
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encouragement to improve from the employee’s supervisor and reasonable time for 

correction of the employee’s deficiency. 

 

C. Misconduct 

 

Misconduct of an employee will result in the imposition of discipline consistent 

with the seriousness of the misconduct.  Conduct which falls into this category 

includes, but is not limited to: 

 

1. unprofessional conduct; 

 

2. failure to observe rules, regulations, policies and standards of the school 

district and/or directives and orders of supervisors and any other act of an 

insubordinate nature; 

 

3. continuing neglect of duties in spite of oral warnings, written warnings 

and/or other forms of discipline; 

 

4. personal and/or immoral misconduct; 

 

5. use of illegal drugs, alcohol or any other chemical substance on the job or 

any use off the job which impacts on the employee’s performance; 

 

6. deliberate and serious violation of the rights and freedoms of other 

employees, students, parents or other persons in the school community; 

 

7. activities of a criminal nature relating to the fitness or effectiveness of the 

employee to perform the duties of the position; 

 

8. failure to follow the canons of professional and personal ethics; 

 

9. falsification of credentials and experience; 

 

10. unauthorized destruction of school district property; 

 

11. other good and sufficient grounds relating to any other act constituting 

inappropriate conduct; 

 

12. neglect of duty; 

 

13. violation of the rights of others as provided by federal and state laws related 

to human rights. 

 

IV. FORMS OF DISCIPLINE 
 

A. The forms of discipline that may be imposed by the school district include, but are 

not limited to: 
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1. oral warning; 

 

2. written warning or reprimand; 

 

3. probation; 

 

4. disciplinary suspension, demotion or leave of absence with pay; 

 

5. disciplinary suspension, demotion or leave of absence without pay; and 

 

6. dismissal/termination or discharge from employment. 

 

B. Other forms of discipline, including any combination of the forms described in 

Paragraph A., above, may be imposed if, in the judgment of the administration, 

another form of discipline will better accomplish the school district’s objective of 

stopping or correcting the offending conduct and improving the employee’s 

performance. 

 

V. PROCEDURES FOR ADMINISTERING POLICY 

 

A. In an instance where any form of discipline is imposed, the employee’s supervisor 

will: 

 

1. Advise the employee of any inadequacy, deficiency or conduct which is the 

cause of the discipline, either orally or in writing.  If given orally, the 

supervisor will document the fact that an oral warning was given to the 

employee specifying the date, time and nature of the oral warning. 

 

2. Provide directives to the employee to correct the conduct or performance. 

 

3. Forward copies of all writings to the administrator in charge of personnel 

for filing in the employee’s personnel file. 

 

4. Allow a reasonable period of time, when appropriate, for the employee to 

correct or remediate the performance or conduct. 

 

5. Specify the expected level of performance or modification of conduct to be 

required from the employee. 

 

B. The school district retains the right to immediately discipline, terminate or 

discharge an employee as appropriate, subject to relevant governing law and 

collective bargaining agreements where applicable. 

 

 

Legal References: Minn. Stat. § 122A.40 (Teachers – Employment; Contracts; Termination) 

Minn. Stat. § 122A.41 (Teacher Tenure) 

Minn. Stat. § 122A.44 (Contracting with Teachers) 

Minn. Stat. § 122A.58 (Coaches) 
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Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services) 

Minn. Stat. § 123B.143 (Superintendent) 

Minn. Stat. § 123B.147 (Principals) 

Minn. Stat. § 197.46 et seq. (Veterans Preference Act) 

 

Cross References: MSBA Service Manual, Chapter 3, Employees 
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PRINCETON PUBLIC SCHOOLS  
DISCIPLINE, SUSPENSION AND DISMISSAL 

OF SCHOOL DISTRICT EMPLOYEES 
  
  
I. PURPOSE 
  

The purpose of this policy is to achieve the effective operation of the school district’s 
programs through the cooperation of all employees under a system of policies and rules 
applied fairly and uniformly. 

  
II. GENERAL STATEMENT OF POLICY 
  

The disciplinary process described herein is designed to utilize progressive steps, where            
appropriate, to produce positive corrective action. While the school district intends that            
in most cases progressive discipline will be administered, the specific form of discipline             
chosen in a particular case and/or the decision to impose discipline in a manner              
otherwise, is solely within the discretion of the school district. 

  
III. DISCIPLINE 
  

A. Violation of School Laws and Rules​. 
          The form of discipline imposed for violations of school laws and rules may vary 
          from an oral reprimand to termination of employment or discharge depending upon 
          factors such as the nature of the violation, whether the violation was intentional, 
          knowing and/or willful and whether the employee has been the subject of prior 
         disciplinary action of the same or a different nature.  School laws and rules to which  
          this provision applies include: 

  
 1. policies of the school district; 
  
 2. directives and/or job requirements imposed by administration and/or the 

 employee’s supervisor; and 
  
 3. federal, state and local laws, rules and regulations, including, but not 

limited to, the rules and regulations adopted by federal and state agencies. 
  
 B. Substandard Performance​. 
  
 An employee’s substandard performance may result in the imposition of 

 discipline ranging from an oral reprimand to termination of employment or 
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 discharge.  In most instances, discipline imposed for the reason of substandard 
performance will follow a progressive format and will be accompanied by 
guidance, help and encouragement to improve from the employee’s supervisor  
and reasonable time for correction of the employee’s deficiency. 

  
 C. Misconduct​. 
  
 Misconduct of an employee will result in the imposition of discipline consistent 

with the seriousness of the misconduct.  Conduct which falls into this category 
includes, but is not limited to: 

  
 1. unprofessional conduct; 
  
 2. failure to observe rules, regulations, policies and standards of the school 

district and/or directives and orders of supervisors and any other act of an 
insubordinate nature; 

  
 3. continuing neglect of duties in spite of oral warnings, written warnings 
 and/or other forms of discipline; 
  
 4. personal and/or immoral misconduct; 
  
 5. use of illegal drugs, alcohol or any other chemical substance on the job or 
 any use off the job which impacts on the employee’s performance; 
  
 6. deliberate and serious violation of the rights and freedoms of other 
 employees, students, parents or other persons in the school community; 
  
 7. activities of a criminal nature relating to the fitness or effectiveness of the 
 employee to perform the duties of the position; 
  
 8. failure to follow the canons of professional and personal ethics; 
  
 9. falsification of credentials and experience; 
  
 10. unauthorized destruction of school district property; 
  
 11. other good and sufficient grounds relating to any other act constituting 
 inappropriate conduct; 
  

12.​           ​neglect of duty; 
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 13. violation of the rights of others as provided by federal and state laws 
 related to human rights. 
  
IV. FORMS OF DISCIPLINE 
  
 A. The forms of discipline that may be imposed by the school district include, but are 
 not limited to: 
  
 1. oral warning; 
  
 2. written warning or reprimand; 
  
 3. probation; 
  
 4. disciplinary suspension, demotion or leave of absence with pay; 
  
 5. disciplinary suspension, demotion or leave of absence without pay; and 
  
 6. dismissal/termination or discharge from employment. 
  
 B. Other forms of discipline, including any combination of the forms described in 
 paragraph A above, may be imposed if, in the judgment of the administration, 
 another form of discipline will better accomplish the school district’s objective of 
 stopping or correcting the offending conduct and improving the employee’s 
 performance. 
  
V. PROCEDURES FOR ADMINISTERING POLICY 
  
 A. In an instance where any form of discipline is imposed, the employee’s supervisor 
 will: 
  
 1. Advise the employee of any inadequacy, deficiency or conduct which is  

the cause of the discipline, either orally or in writing.  If given orally, the 
 supervisor will document the fact that an oral warning was given to the 
employee specifying the date, time and nature of the oral warning. 

  
 2. Provide directives to the employee to correct the conduct or performance. 
  
 3. Forward copies of all writings to the administrator in charge of personnel 
 for filing in the employee’s personnel file. 
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 4. Allow a reasonable period of time, when appropriate, for the employee to 
 correct or remediate the performance or conduct. 
  
 5. Specify the expected level of performance or modification of conduct to 
 be required from the employee. 
  
 B. The school district retains the right to immediately discipline, terminate or 
 discharge an employee as appropriate, subject to relevant governing law and 
 collective bargaining agreements where applicable. 
  
  
L​egal References: Minn. Stat. § 122A.40 (Teachers – Employment; contracts; termination) 

Minn. Stat. § 122A.41 (Teacher tenure) 
Minn. Stat. § 122A.58 (Coaches) 
Minn. Stat. § 122A.44 (Contracting with teachers) 
Minn. Stat. § 123B.02, Subd. 14 (Employees; contracts for services) 

 Minn. Stat. § 123B.143 (Superintendent) 
Minn. Stat. § 123B.147 (Principals) 

 Minn. Stat. § 197.46 et seq. (Veterans Preference Act) 
  
Cross References: MSBA Service Manual, Chapter 3, Employees 
  
  
  
  
Independent School District #477    Adopted:  October 28, 2003 
Princeton, Minnesota  55371          Reviewed: May 5, 2015  

      Reviewed: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 407 
Orig. 1995 

Revised:                                Rev. 2008 2012 
 
 
407 EMPLOYEE RIGHT TO KNOW – EXPOSURE TO HAZARDOUS 

SUBSTANCES 
 

[Note: School districts are not required by statute to have a policy addressing these 
issues.  However, the provisions of this policy accurately reflect the requirements of 
Minn. Stat. § 182.653.] 

 
I. PURPOSE 
 

The purpose of this policy is to provide school district employees a place of employment 
and conditions of employment free from recognized hazards that are likely to cause death 
or serious injury or harm.  (Minn. Stat. § 182.653, Subd. 2) 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the The policy of this school district is to provide information and training to 
employees who may be “routinely exposed” to a hazardous substance, harmful physical 
agent, or infectious agent, or blood borne pathogen. 

 
III. DEFINITIONS 
 

A. “Commissioner” means the Commissioner of Labor and Industry. 
 

B. “Routinely exposed” means that there is a reasonable potential for exposure 
during the normal course of assigned work or when an employee is assigned to 
work in an area where a hazardous substance has been spilled. 

 
C. “Hazardous substance” means a chemical or substance, or mixture of chemicals 

and substances, which: 
 

1. is regulated by the Federal Occupational Safety and Health Administration 
under the Code of Federal Regulations; or 

 
2. is either toxic or highly toxic; an irritant; corrosive; a strong oxidizer; a 

strong sensitizer; combustible; either flammable or extremely flammable; 
dangerously reactive; pyrophoric; pressure-generating; compressed gas; 
carcinogen; teratogen; mutagen; reproductive toxic agent; or that 
otherwise, according to generally accepted documented medical or 
scientific evidence, may cause substantial acute or chronic personal injury 
or illness during or as a direct result of any customary or reasonably 
foreseeable accidental or intentional exposure to the chemical or 
substance; or 

 

10



 407-2 

3. is determined by the commissioner as a part of the standard for the 
chemical or substance or mixture of chemicals and substances to present a 
significant risk to worker health and safety or imminent danger of death or 
serious physical harm to an employee as a result of foreseeable use, 
handling, accidental spill, exposure, or contamination. 

 
D. “Harmful physical agent” means a physical agent determined by the 

commissioner as a part of the standard for that agent to present a significant risk 
to worker health or safety or imminent danger of death or serious physical harm to 
an employee.  This definition includes, but is not limited to, radiation, whether 
ionizing or nonionizing. 

 
E. “Infectious agent” means a communicable bacterium, rickettsia, parasites, virus, 

or fungus determined by the commissioner by rule, with approval of the 
commissioner of health, which, according to documented medical or scientific 
evidence, causes substantial acute or chronic illness or permanent disability as a 
foreseeable and direct result of any routine exposure to the infectious agent.  
Infectious agent does not include an agent in or on the body of a patient before 
diagnosis. 

 
F. “Blood borne pathogens” means a pathogenic microorganisms that are is present 

in human blood and can cause disease in humans.  These pathogens This 
definition includes, but are is not limited to, hepatitis B virus (HBV) and human 
immunodeficiency virus (HIV). 

 
IV. TARGET JOB CATEGORIES 
 

Training Annual training will be provided to all full- and part-time employees who are 
“routinely exposed” to a hazardous substance, harmful physical agent, or infectious 
substance agent, or blood borne pathogen as set forth above. 

 
V. TRAINING SCHEDULE 
 

Training will be provided to employees before beginning a job assignment as follows: 
 

A. Any newly hired employee assigned to a work area where he or she is determined 
to be “routinely exposed” under the guidelines above. 

 
B. Any employee reassigned to a work area where he or she is determined to be 

“routinely exposed” under the above guidelines. 
 
 
Legal References: Minn. Stat. Ch. 182 (Occupational Safety and Health) 

Minn. Rules Ch. 5205 (Safety and Health Standards) 
Minn. Rules Ch. 5206 (Employee Right to Know Standards) 
29 C.F.R. § 1910.1050, App. B (Substance Technical Guidelines) 

 
Cross References: MSBA/MASA Model Policy 420 (Students and Employees with Sexually 

11



 407-3 

Transmitted Infections and Diseases and Certain Other Communicable 
Diseases and Infectious Conditions) 

   MSBA/MASA Model Policy 807 (Health and Safety Policy) 
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PRINCETON PUBLIC SCHOOLS 

EMPLOYEE RIGHT TO KNOW-EXPOSURE TO HAZARDOUS SUBSTANCES 

 

I. PURPOSE 

 

 The purpose of this policy is to provide school district employees a place of employment 

 and conditions of employment free from recognized hazards that are likely to cause 

death or serious injury or harm. (Minn. Stat. § 182.653, Subd. 2) 

 

II.  GENERAL STATEMENT OF POLICY 

 

 The policy of this school district is to provide information and training to employees who 

 may be “routinely exposed” to a hazardous substance, harmful physical agent, infectious 

agent, or blood born pathogen. 

 

III. DEFINITIONS 

 

 A. “Commissioner” meant the Commissioner of Labor and Industry. 

 

 B. “Routinely exposed” means that there is a reasonable potential for exposure 

 during the normal course of assigned work or when an employee is assigned to 

work in the area where a hazardous substance has been spilled. 

 

 C. “Hazardous substance” means a chemical or substance, or mixture of chemicals  

and substances, which: 

   

  1. Is regulated by the Federal Occupational Safety and Health Administration 

 under the Code of Federal Regulations; or 

  

  2. Is either toxic or highly toxic; an irritant; corrosive; a strong oxidizer; a 

 strong sensitizer; combustible; either flammable or extremely flammable; 

dangerously reactive; pyrophoric; pressure-generating; compressed gas; 

carcinogen; teratogen; mutagen; reproductive toxic agent; or that 

otherwise, according to generally accepted documented medical or 

scientific evident, may cause substantial acute or chronic personal injury 

or illness during or a s a direct result of any customary or reasonably 

foreseeable accidental or intentional exposure to the chemical or 

substance; or 

 

  3.  Is determined by the commissioner as part of the standard for the chemical 
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 or substance or mixture of chemicals and substances to present a 

significant risk to worker health and safety or imminent danger of death or 

serious physical harm to an employee as a result of foreseeable use, 

handling, accidental spill, exposure, or contamination. 

 

 D. “Harmful physical agent” means a physical agent determined by the  

commissioner as a part of the standard for the agent to present a significant risk to 

worker health or safety or imminent danger of death or serious physical harm to 

an employee. This definition includes but is not limited to radiation, whether 

ionizing or nonionizing. 

 

 E. “Infectious agent” means a communicable bacterium, rickettsia, parasites, virus,  

or fungus determined by the commissioner by rule, with approval of the 

commissioner of health, which according to documented medical scientific 

evidence causes substantial acute or chronic illness or permanent disability as a 

foreseeable and direct result of any routine exposure to the infectious agent. 

Infectious agent does not include an agent in or on the body of a patient before 

diagnosis. 

 

 F. “Blood borne pathogens” means a pathogenic microorganisms that is present in  

human blood and can cause disease in humans. This definition includes, but in not 

limited to, hepatitis B virus (HBV) and human immunodeficiency virus (HIV). 

 

IV. TARGET JOB CATEGORIES 

 

 Annual training will be provided to all full-and part-time employees who are “routinely  

exposed” to a hazardous substance, harmful physical agent, infectious agent, or blood 

borne pathogen as set forth above. 

 

V. TRAINING SCHEDULE 

 

 Training will be provided to employees before beginning a job assignment as follows: 

 

  A. Any newly-hired employee assigned to a work area where he or she is  

determined to be “routinely exposed” under the guidelines above. 

 

  B. Any employee reassigned to a work area where he or she is determined to 

 be “routinely exposed” under the above guidelines. 
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Legal References:  Minn. Stat. Ch. 182 (Occupational Safety and Health) 

   Minn. Rules Ch. 5205 (Safety and Health Standards) 

   Minn. Rules Ch. 5206 (Employee Right To Know Standards) 

   29 C.F.R. § 1910.1050, App. B (Substance Technical Guidelines) 

 

Cross References:  Princeton Public Schools Policy 420 (Students and Employees with  

   Sexually Transmitted Infections and Diseases and Certain Other  

   Communicable Diseases and Infectious Conditions) 

   MSBA/MASA Model Policy 807 (Health and Safety Policy 

 

         Adopted: December 17, 2003 

         Revised: August 10, 2010 

         Revised: January 14, 2014 

         Reviewed: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 408 
Orig. 1995 

Revised:                                Rev. 2007 
 
 
408 SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE 
 
 
I. PURPOSE 
 

The purpose of this policy is to protect the privacy rights of school district employees and 
students under both state and federal law when requested to testify or provide educational 
records for a judicial or administrative proceeding. 

 
II. GENERAL STATEMENT OF POLICY 
 

This policy is to provide guidance and direction for school district employees who may 
be subpoenaed to testify and/or provide educational records for a judicial or 
administrative proceeding. 

 
III. DATA CLASSIFICATION 
 
 A. Educational Data 
 
  1. State Law 

 
A. The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. 

Ch. 13, classifies all educational data, except for directory information as 
designated by the school district, as private data on individuals.  The state 
statute provides that private data on individuals may not be released, 
except pursuant to a valid court order or informed consent by the 
subject of the data or a parent if the subject of the data is a minor. 

 
  2. Federal Law 
 

B. The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 
1232g, provides that educational data may not be released, except pursuant 
to informed consent by the individual subject of the data or any lawfully 
issued subpoena.  Regulations promulgated under the federal law require 
that the school district must first make a reasonable effort to notify the 
parent of the student, or the student if the student is 18 years of age or 
older, of the subpoena in advance of releasing the information pursuant to 
the subpoena. 

 
 B. Personnel Data 
 

The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for 
certain data specifically classified as public, as private data on individuals.  The 

 408-1
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state statute provides that private data on individuals may not be released, 
except pursuant to a valid court order or informed consent by the subject of 
the data. 

 
IV. APPLICATION AND PROCEDURES 
 

A. Any employee who receives a subpoena for any purpose related to employment is 
to inform the building administrator or designated supervisor when the employee 
receives the subpoena.  The building administrator or designated supervisor shall 
immediately inform the superintendent that the employee has received a 
subpoena. 

 
B. No employee may release educational data, personnel data, or any other data of 

any kind without consultation in advance with the school district official who is 
designated as the authority responsible for the collection, use and dissemination of 
data. 

 
C. Payment for attendance at judicial or administrative proceedings and the retention 

of witness and mileage fees is to be determined in accordance with the applicable 
school board policies and collective bargaining agreements. 

 
D. The administration shall not release any information except in strict compliance 

with state and federal law and this policy.  Recognizing that an unauthorized 
release may expose the school district or its employees to civil or criminal 
penalties or loss of employment, the administration shall confer with school 
district legal counsel prior to release of such data. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data 
Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

 
Cross References: MSBA/MASA Model Policy 211 (Criminal or Civil Action Against 

School District, School Board Member, Employee, or Student) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 
Records – Privacy – Access to Data) 
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PRINCETON PUBLIC SCHOOLS  

SUBPOENA OF A SCHOOL DISTRICT EMPLOYEE 

  
  
I. PURPOSE 
  

The purpose of this policy is to protect the privacy rights of school district employees and 
students under both state and federal law when requested to testify or provide educational 
records for a judicial or administrative proceeding. 

  
II. GENERAL STATEMENT OF POLICY 
  

This policy is to provide guidance and direction for school district employees who may 
be subpoenaed to testify and/or provide educational records for a judicial or 
administrative proceeding. 

  
III. DATA CLASSIFICATION 
  
 A. Educational Data 
  
 1. State Law 
  
 The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. 

 Ch. 13, classifies all educational data, except for directory information as 
designated by the school district, as private data on individuals.  The state  
statute provides that ​private data on individuals may not be released, 
except pursuant to a valid court order or informed consent by the 
subject of the data or a parent if the subject of the data is a minor​. 

  
 2. Federal Law 
  
 The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 
 1232g, provides that educational data may not be released, except pursuant 
 to informed consent by the individual subject of the data or any lawfully 

 issued subpoena.  Regulations promulgated under the federal law require 
 that the school district must first make a reasonable effort to notify the 
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parent of the student, or the student if the student is 18 years of age or 
older, of the subpoena in advance of releasing the information pursuant to 
the subpoena. 

  
 B. Personnel Data 
  

The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for 
certain data specifically classified as public, as private data on individuals.  The 
state statute provides that ​private data on individuals may not be released, 
except pursuant to a valid court order or informed consent by the subject of  
the data​. 

  
IV. APPLICATION AND PROCEDURES   ​Move to Procedures 
  

A. Any employee who receives a subpoena for any purpose related to employment is 
 to inform the building administrator or designated supervisor when the employee 
 receives the subpoena.  The building administrator or designated supervisor shall 
 immediately inform the superintendent that the employee has received a  

subpoena. 
  

B. No employee may release educational data, personnel data, or any other data of 
 any kind without consultation in advance with the school district official who is 
 designated as the authority responsible for the collection, use and dissemination of 
 data. 

  
C. Payment for attendance at judicial or administrative proceedings and the retention 
 of witness and mileage fees is to be determined in accordance with the applicable 
 school board policies and collective bargaining agreements. 

  
D. The administration shall not release any information except in strict compliance 
 with state and federal law and this policy.  Recognizing that an unauthorized 
 release may expose the school district or its employees to civil or criminal 
 penalties or loss of employment, the administration shall confer with school 
 district legal counsel prior to release of such data. 

  
  
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data 
 Practices) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
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Cross References: MSBA/MASA Model Policy 211 (Criminal or Civil Action Against 

 School District, School Board Member, Employee, or Student) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil  
Records) 
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School  
Records – Privacy – Access To Data) 

  
Adopted:  May 13, 2003 

Revised:  August 26, 2008 
Reviewed: May 2015 

Revised: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 409 
Orig. 1995 

Revised:                                Rev. 2000 2008 
 
 
409 EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, 

AND CREATIONS 
 
 
I. PURPOSE 
 

The purpose of this policy is to identify and reserve the proprietary rights of the school 
district to certain publications, instructional materials, inventions, and creations which 
employees may develop or create, or assist in developing or creating, while employed by 
the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

Unless the employee develops, creates or assists in developing or creating a publication, 
instructional material, computer program, invention or creation entirely on the 
employee’s own time and without the use of  any school district facilities or equipment, 
the employee shall immediately disclose and, on demand of the school district, assign any 
rights to publications, instructional materials, computer programs, materials posted on 
websites, inventions or creations which the employee develops or creates or assists in 
developing or creating during the term of employee’s employment and for 
_________________ [school district should select time] thereafter.  In addition, 
employees shall sign such documents and perform such other acts as may be necessary to 
secure the rights of the school district relating to such publications, instructional 
materials, computer programs, materials posted on websites, inventions and/or creations, 
including domestic and foreign patents and copyrights. 

 
III. NOTICE OF POLICY 
 

The school district shall give employees notice of this policy by such means as are 
reasonably likely to inform them of this policy. 

 
 
Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions) 
   17 U.S.C. § 101 et seq. (Copyrights) 
 
Cross References:  

 409-1
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409 

PRINCETON PUBLIC SCHOOLS 

EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, AND 

CREATIONS 
  
I. PURPOSE 
  

The purpose of this policy is to identify and reserve the proprietary rights of the school district to                  
certain publications, instructional materials, inventions, and creations which employees may          
develop or create, or assist in developing or creating, while employed by the school district. 

  
II. GENERAL STATEMENT OF POLICY 
  

Unless the employee develops, creates or assists in developing or creating a publication,             
instructional material, computer program, invention or creation entirely on the          
employee’s own time and without the use of any school district facilities or equipment,              
the employee shall immediately disclose and, on demand of the school district, assign any              
rights to publications, instructional materials, computer programs, materials posted on          
websites, inventions or creations which the employee develops or creates or assists in             
developing or creating during the term of employee’s employment and for five years             
thereafter. In addition, employees shall sign such documents and perform such other acts             
as may be necessary to secure the rights of the school district relating to such               
publications, instructional materials, computer programs, materials posted on websites,         
inventions and/or creations, including domestic and foreign patents and copyrights. 

  
III. NOTICE OF POLICY 
  

The school district shall give employees notice of this policy by such means as are               
reasonably likely to inform them of this policy. 

  
  
Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions) 
 17 U.S.C. § 101 ​et seq.​ (Copyrights) 
  
Cross References:  
  

Adopted:  May 13, 2003 
Revised:  August 10, 2010 
Reviewed: May 19, 2015  
Reviewed: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 417 
Orig. 1995 

Revised:                                Rev. 2012 2015 
 
 
417 CHEMICAL USE AND ABUSE 
 

[Note: This policy reflects mandatory provisions of state and federal law and is not 
discretionary.] 

 
I. PURPOSE 
 

The school board recognizes that chemical use and abuse constitutes a grave threat to the 
physical and mental well-being of students and employees and significantly impedes the 
learning process.  Chemical use and abuse also creates significant problems for society in 
general.  The school board believes that the public school has a role in education, 
intervention, and prevention of chemical use and abuse.  The purpose of this policy is to 
assist the school district in its goal to prevent chemical use and abuse by providing 
procedures for education and intervention. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Use of controlled substances, medical cannabis, toxic substances, and alcohol is 
prohibited in the school setting in accordance with school district policies with 
respect to a Drug-Free Workplace/Drug-Free School. 

 
B. The policy of this school district is to provide an instructional program in every 

elementary and secondary school in chemical abuse and the prevention of 
chemical dependency. 

 
C. The school district shall establish and maintain in every school a chemical abuse 

preassessment team.  The team is responsible for addressing reports of chemical 
abuse problems and making recommendations for appropriate responses to the 
individual reported cases. 

 
D. The superintendent, with the advice of the school board, shall be responsible for 

establishing a school and community advisory team to address chemical abuse 
problems in the district. 

 
E. The school district shall establish and maintain a program to educate and assist 

employees, students and others in understanding this policy and the goals of 
achieving drug-free schools and workplaces. 

 
[Note: Comprehensive drug prevention programs are required to be adopted and carried out 
by school districts pursuant to the Safe and Drug-Free Schools and Communities Act.  In 
addition, school districts are required by the Drug-Free Workplace Act to establish drug-free 
awareness programs for school district employees.  Further, state law authorizes school 
districts to provide instructional programs in chemical abuse and the prevention of chemical 
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dependency.] 
 
III. DEFINITIONS 
 

A. “Chemical abuse” means use of any psychoactive or mood-altering chemical 
substance, without compelling medical reason, in a manner that induces mental, 
emotional, or physical impairment and causes socially dysfunctional or socially 
disordering behavior, to the extent that the student’s normal function in academic, 
school, or social activities is chronically impaired. 

 
B. “Chemicals” includes, but is not limited to, alcohol, toxic substances, medical 

cannabis, and controlled substances as defined in the school district’s Drug-Free 
Workplace/Drug-Free School policy. 

 
C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the 

influence of alcohol and/or controlled substances, whether or not for the purpose 
of receiving remuneration. 

 
D. “School location” includes any school building or on any school premises; on any 

school-owned vehicle or in any other school-approved vehicle used to transport 
students to and from school or school activities; off-school property at any school-
sponsored or school-approved activity, event, or function, such as a field trip or 
athletic event, where students are under the jurisdiction of the school district; or 
during any period of time such employee is supervising students on behalf of the 
school district or otherwise engaged in school district business. 

 
IV. STUDENTS 
 

A. Instruction 
 

1. Every school shall provide an instructional program in chemical abuse and 
the prevention of chemical dependency.  The school district may involve 
parents, students, health care professionals, state department staff, and 
members of the community in developing the curriculum. 

 
[Note: The Safe and Drug-Free Schools and Communities Act requires school 
districts to adopt and carry out a comprehensive drug and violence prevention 
program with funds received.  Since a comprehensive drug prevention program 
is required and a school district is specifically authorized by state law to provide 
instructional programs in chemical abuse and the prevention of chemical 
dependency, this should be a component of each school district’s mandatory 
program.  In addition, the Safe and Drug-Free Schools and Communities Act 
specifies additional items which may be included as part of the mandatory 
comprehensive drug prevention program.  Some of the suggested items relating 
to instruction or training are detailed in Paragraphs 2. through 6. below and a 
school district may wish to adopt one or all of the listed components as part of 
its mandatory program.] 
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2. Each school shall have age-appropriate and developmentally based 
activities that: 

 
 

a. address the consequences of violence and the illegal use of drugs, 
as appropriate; 

 
b. promote a sense of individual responsibility; 

 
c. teach students that most people do not illegally use drugs; 

 
d. teach students to recognize social and peer pressure to use drugs 

illegally and the skills for resisting illegal drug use; 
 

e. teach students about the dangers of emerging drugs; 
 

f. engage students in the learning process; and 
 

g. incorporate activities in secondary schools that reinforce 
prevention activities implemented in elementary schools. 

 
3. Each school shall have activities that involve families, community sectors 

(which may include appropriately trained seniors), and a variety of drug 
and violence prevention providers in setting clear expectations against 
violence and illegal use of drugs and appropriate consequences for 
violence and illegal use of drugs. 

 
4. Each school shall disseminate drug and violence prevention information 

within the school and to the community. 
 

5. Each school shall have professional development and training for, and 
involvement of, school personnel, student services personnel, parents, and 
interested community members in prevention, education, early 
identification and intervention, mentoring, or rehabilitation referral, as 
related to drug and violence prevention. 

 
6. Each school shall have drug and violence prevention activities that may 

include the following: 
 

a. Community-wide planning and organizing activities to reduce 
violence and illegal drug use, which may include gang activity 
prevention. 

 
b. The hiring and mandatory training, based on scientific research, of 

school security personnel who interact with students in support of 
youth drug and violence prevention activities under this policy that 
are implemented in the school. 
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c. Conflict resolution programs, including peer mediation programs 
that educate and train peer mediators and a designated faculty 
supervisor, and youth anti-crime and anti-drug councils and 
activities. 

 
d. Counseling, mentoring, referral services, and other student 

assistance practices and programs, including assistance provided 
by qualified school-based mental health services providers and the 
training of teachers by school-based mental health services 
providers in appropriate identification and intervention techniques 
for students at risk of violent behavior and illegal use of drugs. 

 
e. Programs that encourage students to seek advice from, and to 

confide in, a trusted adult regarding concerns about violence and 
illegal drug use. 

 
B. Reports of Chemical Use and Abuse 

 
1. In the event that a school district employee knows that a student is 

abusing, possessing, transferring, distributing, or selling chemicals in a 
school location: 

 
a. The employee shall immediately either take the student to an 

administrator or notify an appropriate administrator of the 
observation and continue to observe the student until the 
administrator arrives. 

 
b. The administrator will notify the student’s parents.  If there is a 

medical emergency, the administrator will notify the school nurse 
and/or outside medical personnel as appropriate. 

 
c. The administrator will notify law enforcement officials, the 

student’s counselor, and the chemical preassessment team. 
 

d. The administrator and/or law enforcement officials will confiscate 
the chemicals and/or conduct a search of the student’s person, 
effects, locker, vehicle, or areas within the student’s control.  
Searches by school district officials shall be in accordance with 
school board policies regarding search and seizure. 

 
e. The school district will take appropriate disciplinary action in 

compliance with the student discipline code.  Such discipline may 
include immediate suspension, initiation of expulsion proceedings, 
and/or referral to a detoxification center or medical center. 

 
2. If a school district employee has reason to believe that a student is 

abusing, possessing, transferring, distributing, or selling chemicals: 
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a. The employee shall notify the building administrator or a member 
of the preassessment team and shall describe the basis for the 
suspicion.  The building administrator and/or team will determine 
what action should be taken.  Action may include conducting an 
investigation, gathering data, scheduling a conference with the 
student or parents, or providing a meeting between a single 
member of the team and the student to discuss the behaviors that 
have been reported and attempting to ascertain facts regarding 
chemical abuse. 

 
b. The team may determine there is no chemical abuse.  If the team 

determines there is chemical abuse, the team will select an 
appropriate course of action, which may include referral to a 
school counselor; referral to a treatment program; referral for 
screening, assessment, and treatment planning; participation in 
support groups; or other appropriate measures. 

 
3. Students involved in the abuse, possession, transfer, distribution, or sale of 

chemicals shall be suspended in compliance with the student discipline 
policy and the Pupil Fair Dismissal Act, Minn. Stat. § 121A.40-121A.56, 
and proposed for expulsion. 

 
4. Searches by school district officials in connection with the abuse, 

possession, transfer, distribution, or sale of chemicals will be conducted in 
accordance with school board policies related to search and seizure. 

 
C. Preassessment Team 

 
1. Every school shall have a chemical abuse preassessment team designated 

by the superintendent or designee.  The team will be composed of 
classroom teachers, administrators, and other appropriate professional 
staff to the extent they exist in each school, such as the school nurse, 
school counselor or psychologist, social worker, chemical abuse specialist, 
or others. 

 
2. The team is responsible for addressing reports of chemical abuse problems 

and making recommendations for appropriate responses to the individual 
reported cases. 

 
3. Within forty-five (45) days after receiving an individual reported case, the 

team shall make a determination whether to provide the student and, in the 
case of a minor, the student’s parents with information about school and 
community services in connection with chemical abuse. 

 
D. Data Practices 

 
1. Student data may be disclosed without consent in health and safety 

emergencies pursuant to Minn. Stat. § 13.32 and applicable federal law 
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and regulations. 
 

2. Destruction of Records 
 

a. If the preassessment team decides not to provide a student and, in 
the case of a minor, the student’s parents with information about 
school or community services in connection with chemical abuse, 
records created or maintained by the team about the student shall 
be destroyed not later than six (6) months after the determination is 
made. 

 
b. If the team decides to provide the student and, in the case of a 

minor or a dependent student, the student’s parents with such 
information, records created or maintained by the team about the 
student shall be destroyed not later than six (6) months after the 
student is no longer enrolled in the district. 

 
c. This section shall govern destruction of records notwithstanding 

provisions of the Records Management Act, Minn. Stat. § 138.163. 
 

E. Consent 
 

Any minor may give effective consent for medical, mental, and other health 
services to determine the presence of or to treat conditions associated with alcohol 
and other drug abuse, and the consent of no other person is required. 

 
F. School and Community Advisory Team 

 
1. The superintendent, with the advice of the school board, shall establish a 

school and community advisory team to address chemical abuse problems.  
The advisory team will be composed of representatives from the school 
preassessment teams to the extent possible, law enforcement agencies, 
county attorney’s office, social service agencies, chemical abuse treatment 
programs, parents, and the business community. 

 
2. The advisory team shall: 

 
a. build awareness of the problem within the community, identify 

available treatment and counseling programs for students, and 
develop good working relationships and enhance communication 
between the schools and other community agencies; and 

 
b. develop a written procedure clarifying the notification process to 

be used by the chemical abuse preassessment team when a student 
is believed to be in possession of or under the influence of alcohol 
or a controlled substance.  The procedure must include contact 
with the student and the student’s parents or guardian in the case of 
a minor student. 
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V. EMPLOYEES 
 

A. The superintendent or designee shall undertake and maintain a drug-free 
awareness and prevention program to inform employees, students, and others 
about: 

 
1. The dangers and health risks of chemical abuse in the workplace/school. 

 
2. The school district’s drug-free workplace/drug-free school policy. 

 
3. Any available drug or alcohol counseling, treatment, rehabilitation, re-

entry, and/or assistance programs available to employees and/or students. 
 

4. The penalties that may be imposed on employees for drug abuse 
violations. 

 
B. The superintendent or designee shall notify any federal granting agency required 

to be notified under the Drug-Free Workplace Act within ten (10) days after 
receiving notice of a conviction of an employee for a criminal drug statute 
violation occurring in the workplace.  To facilitate the giving of such notice, any 
employee aware of such a conviction shall report the same to the superintendent. 

 
[Note: Notification to the federal granting agency within ten (10) days is 
required by the Drug Free Workplace Act.  41 U.S.C. § 8103.] 

 
 
Legal References: Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 138.163 (Records Management Act) 
Minn. Stat.  § 144.343 (Pregnancy, Venereal Disease, Alcohol or Drug 
Abuse, Abortion) 
Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 
Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
20 U.S.C. §§ 7101-7165 (Safe and Drug-Free Schools and Communities 
Act) 
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 
34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free 
Workplace) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 
MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug Free 
School) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
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Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor 
Vehicles; Patrols, Inspections, and Searches) 
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PRINCETON PUBLIC SCHOOLS  
CHEMICAL USE AND ABUSE 

  
I. PURPOSE 
  

The school board recognizes that chemical use and abuse constitutes a grave threat to the 
physical and mental well-being of students and employees and significantly impedes the             

learning process. Chemical use and abuse also creates significant problems for society in             
general. The school board believes that the public school has a role in education,              
intervention, and prevention of chemical use and abuse. The purpose of this policy is to               
assist the school district in its goal to prevent chemical use and abuse by providing               
procedures for education and intervention. 

  
II. GENERAL STATEMENT OF POLICY 
  
 A. Use of controlled substances,​ medical cannabis, ​ toxic substances, and alcohol is  

prohibited in the school setting in accordance with school district policies with 
 respect to a Drug-Free Workplace/Drug-Free School. 

  
 B. It is the policy of this school district to provide an instructional program in every 

 elementary and secondary school in chemical abuse and the prevention of  
chemical dependency. 

  
 C. The school district shall establish and maintain in every school a chemical abuse 

 preassessment team.  The team is responsible for addressing reports of chemical  
abuse problems and making recommendations for appropriate responses to the 
 individual reported cases. 

  
 D. The superintendent, with the advice of the school board, shall be responsible for  

establishing a school and community advisory team to address chemical abuse  
problems in the district. 

  
 E. The school district shall establish and maintain a program to educate and assist  

employees, students and others in understanding this policy and the goals of  
achieving drug-free schools and workplaces. 
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III. DEFINITIONS 
  
 A. “Chemical abuse” means use of any psychoactive or mood-altering chemical  

substance, without compelling medical reason, in a manner that induces mental, 
 emotional, or physical impairment and causes socially dysfunctional or socially 
 disordering behavior, to the extent that the student’s normal function in  
academic, school, or social activities is chronically impaired. 

  
 B. “Chemicals” includes​,​ but is not limited to​, ​ alcohol, toxic substances, ​ medical  

cannabis, ​and controlled substances as defined in the school district’s Drug-Free  
Workplace/Drug-Free School policy. 

  
C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the 

 influence of alcohol and/or controlled substances, whether or not for the purpose  
of receiving remuneration. 

  
 D. “School location” includes any school building or on any school premises; on any  

school-owned vehicle or in any other school-approved vehicle used to transport  
students to and from school or school activities; off-school property at any  
school-sponsored or school-approved activity, event or function, such as a field  
trip or athletic event, where students are under the jurisdiction of the school  
district; or during any period of time such employee is supervising students on 
 behalf of the school district or otherwise engaged in school district business. 

  
IV. STUDENTS 
  
 A. Instruction 
  
 1. Every school shall provide an instructional program in chemical abuse and 

the prevention of chemical dependency.  The school district may involve  
parents, students, health care professionals, state department staff, and 
 members of the community in developing the curriculum. 

  
 2. Each school shall have age-appropriate, developmentally based activities 

that:  
a. address the consequences of violence and the illegal use of drugs, as 

 appropriate; 
  

b. promote a sense of individual responsibility; 

32



 
417 

  
c. teach students that most people do not illegally use drugs; 

  
d. teach students to recognize social and peer pressure to use drugs  

illegally and the skills for resisting illegal drug use; 
  

e. teach students about the dangers of emerging drugs; 
  

f. engage students in the learning process; and 
  

g. incorporate activities in secondary schools that reinforce 
prevention activities implemented in elementary schools. 

  
 3. Each school shall have activities that involve families, community sectors  

(which may include appropriately trained seniors), and a variety of drug  
and violence prevention providers in setting clear expectations against  
violence and illegal use of drugs and appropriate consequences for  
violence and illegal use of drugs. 

  
4. Each school shall disseminate drug and violence prevention information 

within the school and to the community​.  
  
  

5. Each school shall have professional development and training for, and  
involvement of, school personnel, student services personnel, parents, and  
interested community members in prevention, education, early  
identification and intervention, mentoring, or rehabilitation referral, as 
 related to drug and violence prevention. 

  
6. Each school shall have drug and violence prevention activities that may 
 include the following: 

  
a. Community-wide planning and organizing activities to reduce  

violence and illegal drug use, which may include gang activity 
 prevention. 

  
b. The hiring and mandatory training, based on scientific research, of 

school security personnel who interact with students in support of  
youth drug and violence prevention activities under this policy that  
are implemented in the school. 
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c. Conflict resolution programs, including peer mediation programs 

that educate and train peer mediators and a designated faculty  
supervisor, and youth anti-crime and anti-drug councils and 
 activities. 

  
d. Counseling, mentoring, referral services, and other student  

assistance practices and programs, including assistance provided 
by qualified school-based mental health services providers and the 
training of teachers by school-based mental health services 
providers in appropriate identification and intervention techniques  
for students at risk of violent behavior and illegal use of drugs. 

  
 e. Programs that encourage students to seek advice from, and to 

confide in, a trusted adult regarding concerns about violence and  
illegal drug use. 

  
  B. Reports of Chemical Use and Abuse 
  
 1. In the event that a school district employee knows that a student is  

abusing, possessing, transferring, distributing or selling chemicals in a  
school location: 

  
 a. The employee shall immediately either take the student to an 

administrator or notify an appropriate administrator of the  
observation and continue to observe the student until the  
administrator arrives. 

  
 b. The administrator will notify the student’s parents.  If there is a 

 medical emergency, the administrator will notify the school nurse 
 and/or outside medical personnel as appropriate. 

  
 c. The administrator will notify law enforcement officials, the 

 student’s counselor, and the chemical pre-assessment team. 
  
 d. The administrator and/or law enforcement officials will confiscate  

the chemicals and/or conduct a search of the student’s person, 
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effects, locker, vehicle, or areas within the student’s control.         
Searches by school district officials shall be in accordance with          
school board policies regarding search and seizure. 

  
 e. The school district will take appropriate disciplinary action in  

compliance with the student discipline code. Such discipline may         
include immediate suspension, initiation of expulsion proceedings,       
and/or referral to a detoxification center or medical center. 

  
 2. If a school district employee has reason to believe that a student is  

abusing, possessing, transferring, distributing or selling chemicals: 
  
 a. The employee shall notify the building administrator or a member  

of the pre-assessment team and shall describe the basis for the           
suspicion. The building administrator and/or team will determine        
what action should be taken. Action may include conducting an          
investigation, gathering data, scheduling a conference with the        
student or parents, or providing a meeting between a single          
member of the team and the student to discuss the behaviors that            
have been reported and attempting to ascertain facts regarding         
chemical abuse. 

  
 b. The team may determine there is no chemical abuse.  If the team  

determines there is chemical abuse, the team will select an          
appropriate course of action, which may include referral to a          
school counselor; referral to a treatment program; referral for         
screening, assessment, and treatment planning; participation in       
support groups; or other appropriate measures. 

  
 3. Students involved in the abuse, possession, transfer, distribution or sale of  

chemicals shall be suspended in compliance with the student discipline          
policy and the Pupil Fair Dismissal Act, Minn. Stat. §121A.40-121A.56,          
and proposed for expulsion. 

  
 4. Searches by school district officials in connection with the abuse, 

possession, transfer, distribution or sale of chemicals will be conducted in            
accordance with school board policies related to search and seizure. 

  
 C. Pre-assessment Team 
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 1. Every school shall have a chemical abuse pre-assessment team designated  

by the superintendent or designee. The team will be composed of           
classroom teachers, administrators, and other appropriate professional       
staff to the extent they exist in each school, such as the school nurse,              
school counselor or psychologist, social worker, chemical abuse specialist,         
or others. 

  
 2. The team is responsible for addressing reports of chemical abuse problems 

and making recommendations for appropriate responses to the individual          
reported cases. 

  
 3. Within 45 days after receiving an individual reported case, the team shall  

make a determination whether to provide the student and, in the case of a              
minor, the student’s parents with information about school and community          
services in connection with chemical abuse. 

  
 D.​ ​Data Practices 
  
 1. Student data may be disclosed without consent in health and safety  

emergencies pursuant to Minn. Stat. § 13.32 and applicable federal law           
and regulations. 

  
 2. Destruction of Records 
  
 a. If the pre-assessment team decides not to provide a student and, in  

the case of a minor, the student’s parents with information about           
school or community services in connection with chemical abuse,         
records created or maintained by the team about the student shall           
be destroyed not later than 6 months after the determination is           
made. 

 b. If the team decides to provide the student and, in the case of a  
minor or a dependent student, the student’s parents with such          
information, records created or maintained by the team about the          
student shall be destroyed not later than 6 months after the student            
is no longer enrolled in the district. 

  
 c. This section shall govern destruction of records notwithstanding  

provisions of the Records Management Act, Minn. Stat. § 138.163. 
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 E. Consent 
  

Any minor may give effective consent for medical, mental and other health  
services to determine the presence of or to treat conditions associated with alcohol             
and other drug abuse, and the consent of no other person is required. 

  
 F. School and Community Advisory Team 
  
 1. The superintendent, with the advice of the school board, shall establish a 

school and community advisory team to address chemical abuse problems.          
The advisory team will be composed of representatives from the school           
pre-assessment teams to the extent possible, law enforcement agencies,         
county attorney’s office, social service agencies, chemical abuse treatment         
programs, parents, and the business community. 

  
 2. The advisory team shall: 
  
 a. build awareness of the problem within the community, identify 

available treatment and counseling programs for students and        
develop good working relationships and enhance communication       
between the schools and other community agencies; and 

  
 b. develop a written procedure clarifying the notification process to 

be used by the chemical abuse pre-assessment team when a student           
is believed to be in possession of or under the influence of alcohol             
or a controlled substance. The procedure must include contact         
with the student and the student’s parents or guardian in the case of             
a minor student. 

  
V. EMPLOYEES 
  

A. The superintendent or designee shall undertake and maintain a drug-free  
awareness and prevention program to inform employees, students and others          
about: 

  
 1. The dangers and health risks of chemical abuse in the workplace/school. 
 2. The school district’s drug-free workplace/drug-free school policy. 
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 3. Any available drug or alcohol counseling, treatment, rehabilitation,  
re-entry and/or assistance programs available to employees and/or        
students. 

  
 4. The penalties that may be imposed on employees for drug abuse 

 violations. 
  

B. The superintendent or designee shall notify any federal granting agency required 
to be notified under the Drug-Free Workplace Act of 1988 within ten (10) days               

after receiving notice of a conviction of an employee for a criminal drug statute              
violation occurring in the workplace. To facilitate the giving of such notice, any             
employee aware of such a conviction shall report the same to the superintendent. 

  
 
Legal References​:      Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 
 Minn. Stat. §121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat.  §144.343 (Pregnancy, Venereal Disease, Alcohol or Drug  
Abuse, Abortion) 
Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 
Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 

 41 U.S.C. §§ 8101-8106​ ​(Drug-Free Workplace Act of 1988) 
 20 U.S.C. §§ 7101-7144 (Safe and Drug-Free Schools and Communities 

 Act of 1994) 
 34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free 

 Workplace) 
  
Cross Reference​:         MSBA/MASA Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Policy 418 (Drug-Free Workplace/Drug Free School 
 MSBA/MASA Policy 502 (Search of Student Lockers, Desks, Personal  

Possessions, and Student's Person) 
MSBA/MASA Policy 506 (Student Discipline) 

 MSBA/MASA Policy 527 (Student Motor Vehicles; Use; Parking: Search) 
  

Adopted:  April 28, 1987 
Revised:  May 25, 1993 
Revised:  June 13, 1995 

Revised:  August 27, 1996 
Revised:  September 9, 1997 

Revised:  June 25, 2002 

38



 
417 

Revised:  May 11, 2004 
Revised: June 25, 2013 
Revised: May 19, 2015 
Revised: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 419 
Orig. 1995 

Revised:                                Rev. 2012 2014 
 
 
419 TOBACCO-FREE ENVIRONMENT 
 

[Note: School districts are not required by statute to have a policy addressing these 
issues.  However, Minn. Stat. § 144.416 requires that entities that control public places 
must make reasonable efforts to prevent smoking in public places, including the 
posting of signs or any other means which may be appropriate.] 

 
I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is 
tobacco free. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. A violation of this policy occurs when any student, teacher, administrator, other 
school personnel of the school district, or person smokes or uses tobacco, 
tobacco-related devices, or electronic cigarettes in a public school.  This 
prohibition extends to all facilities, whether owned, rented, or leased, and all 
vehicles that a school district owns, leases, rents, contracts for, or controls.  In 
addition, this prohibition includes vehicles used, in whole or in part, for work 
purposes, during hours of school operation, if more than one person is present.  
This prohibition includes all school district property and all off-campus events 
sponsored by the school district. 

 
B. A violation of this policy occurs when any elementary school, middle school, or 

secondary school student possesses any type of tobacco, tobacco-related device, 
or electronic cigarette in a public school.  This prohibition extends to all facilities, 
whether owned, rented, or leased, and all vehicles that a school district owns, 
leases, rents, contracts for, or controls and includes vehicles used, in whole or in 
part, for school purposes, during hours of school operation, if more than one 
person is present.  This prohibition includes all school district property and all off-
campus events sponsored by the school district. 

 
C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 
person who is found to have violated this policy. 

 
[Note: The following language is not required by law but is recommended by MSBA 
for inclusion in this policy.] 
 
D. The school district will not solicit or accept any contributions or gifts of money, 

curricula, materials, or equipment from companies that directly manufacture 
and are identified with tobacco products, devices, or electronic cigarettes.  The 
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school district will not promote or allow promotion of tobacco products or e-
cigarettes on school property or at school-sponsored events. 

 
III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 
 

A. “Electronic cigarette” means any oral device that provides a vapor of liquid 
nicotine, lobelia, and/or other similar substance, and the use or inhalation of 
which simulates smoking.  The term shall include any such devices, whether they 
are manufactured, distributed, marketed, or sold as e-cigarettes, e-cigars, e-pipes, 
or under another product name or descriptor. 

 
B. “Tobacco” means cigarettes and any product containing, made, or derived from 

tobacco that is intended for human consumption, whether chewed, smoked, 
absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 
any component, part, or accessory of a tobacco product; cigars; cheroots; stogies; 
perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking 
tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other 
chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of 
tobacco; and other kinds and forms of tobacco. 

 
C. “Tobacco-related devices” means cigarette papers or pipes for smoking. 

 
D. “Smoking” means inhaling or exhaling smoke from any lighted cigar, cigarette, 

pipe, or any other lighted tobacco or plant product.  Smoking also includes 
carrying a lighted cigar, cigarette, pipe, or any other lighted tobacco or plant 
product intended for inhalation and the use of electronic cigarettes, including the 
inhaling and exhaling of vapor from any electronic delivery device. 

 
IV. EXCEPTIONS 
 

A. A violation of this policy does not occur when an Indian adult lights tobacco on 
school district property as a part of a traditional Indian spiritual or cultural 
ceremony.  An Indian is a person who is a member of an Indian tribe as defined 
under Minnesota law. 

 
 B. A violation of this policy does not occur when an adult nonstudent possesses a 

tobacco or nicotine product that has been approved by the United States Food and 
Drug Administration for sale as a tobacco cessation product, as a tobacco 
dependence product, or for other medical purposes, and is being marketed and 
sold solely for such an approved purpose. 

 
V. ENFORCEMENT 
 

A. All individuals on school premises shall adhere to this policy. 
 

B. Students who violate this tobacco-free policy shall be subject to school district 
discipline procedures. 

 

41



 419-3 

C. School district administrators and other school personnel who violate this 
tobacco-free policy shall be subject to school district discipline procedures. 

 
D. School district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota or federal 
law, and school district policies. 

 
E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the 
area or program at which the violation occurred. 

 
F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public 
school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 
Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 
instituted against a repeated violator. 

 
G. No persons shall be discharged, refused to be hired, penalized, discriminated 

against, or in any manner retaliated against for exercising any right to a smoke-
free environment provided by the Freedom to Breathe Act of 2007 or other law. 

 
VI. DISSEMINATION OF POLICY 
 

A. This policy shall appear in the student handbook. 
 

B. The school district will develop a method of discussing this policy with students 
and employees. 

 
 
Legal References: Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 
Behavior 
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PRINCETON PUBLIC SCHOOLS 

TOBACCO-FREE ENVIRONMENT 

 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a learning and working environment that is 

tobacco free. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. A violation of this policy occurs when any student, teacher, administrator, other  

school personnel of the school district, or person smokes or uses tobacco, 

tobacco-related devices, or electronic cigarettes in a public school.  This 

prohibition extends to all facilities, whether owned, rented, or leased, and all 

vehicles that a school district owns, leases, rents, contracts for, or controls.  In 

addition, this prohibition includes vehicles used, in whole or in part, for work 

purposes, during hours of school operation, if more than one person is present.  

This prohibition includes all school district property and all off-campus events 

sponsored by the school district. 

 

B. A violation of this policy occurs when any elementary school, middle school, or 

 secondary school student possesses any type of tobacco, tobacco-related device, 

or electronic cigarette in a public school.  This prohibition extends to all facilities, 

whether owned, rented, or leased, and all vehicles that a school district owns, 

leases, rents, contracts for, or controls and includes vehicles used, in whole or in 

part, for school purposes, during hours of school operation, if more than one 

person is present.  This prohibition includes all school district property and all off-

campus events sponsored by the school district. 

 

C. The school district will act to enforce this policy and to discipline or take 

 appropriate action against any student, teacher, administrator, school personnel, 

or person who is found to have violated this policy. 

 

D. The school district will not solicit or accept any contributions or gifts of money,  

curricula, materials, or equipment from companies that directly manufacture and 

are identified with tobacco products, devices, or electronic cigarettes.  The school 

district will not promote or allow promotion of tobacco products or e-cigarettes on 

school property or at school-sponsored events. 
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III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 

 

A. “Electronic cigarette” means any oral device that provides a vapor of liquid  

nicotine, lobelia, and/or other similar substance, and the use or inhalation of 

which simulates smoking.  The term shall include any such devices, whether they 

are manufactured, distributed, marketed, or sold as e-cigarettes, e-cigars, e-pipes, 

or under another product name or descriptor. 

 

B. “Tobacco” means cigarettes and any product containing, made, or derived from 

 tobacco that is intended for human consumption, whether chewed, smoked, 

absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 

any component, part, or accessory of a tobacco product; cigars; cheroots; stogies; 

perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking 

tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other 

chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of 

tobacco; and other kinds and forms of tobacco. 

 

C. “Tobacco-related devices” means cigarette papers or pipes for smoking. 

 

D. “Smoking” means inhaling or exhaling smoke from any lighted cigar, cigarette,  

pipe, or any other lighted tobacco or plant product.  Smoking also includes 

carrying a lighted cigar, cigarette, pipe, or any other lighted tobacco or plant 

product intended for inhalation and the use of electronic cigarettes, including the 

inhaling and exhaling of vapor from any electronic delivery device. 

 

IV. EXCEPTIONS 

 

A. A violation of this policy does not occur when an Indian adult lights tobacco on 

 school district property as a part of a traditional Indian spiritual or cultural 

ceremony.  An Indian is a person who is a member of an Indian tribe as defined 

under Minnesota law. 

 

 B. A violation of this policy does not occur when an adult nonstudent possesses a 

 tobacco or nicotine product that has been approved by the United States Food and 

Drug Administration for sale as a tobacco cessation product, as a tobacco 

dependence product, or for other medical purposes, and is being marketed and 

sold solely for such an approved purpose. 

 

V. ENFORCEMENT 
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A. All individuals on school premises shall adhere to this policy. 

 

B. Students who violate this tobacco-free policy shall be subject to school district 

 discipline procedures. 

 

C. School district administrators and other school personnel who violate this 

 tobacco-free policy shall be subject to school district discipline procedures. 

 

 

D. School district action taken for violation of this policy will be consistent with 

 requirements of applicable collective bargaining agreements, Minnesota or 

federal law, and school district policies. 

 

E. Persons who violate this tobacco-free policy may be referred to the building 

 administration or other school district supervisory personnel responsible for the 

area or program at which the violation occurred. 

 

F. School administrators may call the local law enforcement agency to assist with 

 enforcement of this policy.  Smoking or use of any tobacco product in a public 

school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 

Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 

instituted against a repeated violator. 

 

G. No persons shall be discharged, refused to be hired, penalized, discriminated  

against, or in any manner retaliated against for exercising any right to a smoke-

free environment provided by the Freedom to Breathe Act of 2007 or other law. 

 

VI. DISSEMINATION OF POLICY 

 

A. This policy shall appear in the student handbook. 

 

B. The school district will develop a method of discussing this policy with students 

 and employees. 

 

 

Legal References: Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 

2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 
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Cross References: Princeton Policy 403 (Discipline, Suspension, and Dismissal of School 

District 

 Employees) 

Princeton Policy 506 (Student Discipline) 

MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and  

Behavior 

 

      Adopted:  June 8, 2004 

 Revised:  August 26, 2008 

Revised:  October 27, 2009 

                             Revised:  December 21, 2010 

                 Revised:  June 28, 2011  

   Revised: January 14, 2014 

       Revised: May 19, 2015 

     Reviewed: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 421 
Orig. 1995 

Revised:                                Rev. 2014 
 
 
421 GIFTS TO EMPLOYEES AND SCHOOL BOARD MEMBERS 
 
 
I. PURPOSE 
 

The purpose of this policy is to avoid the appearance of impropriety or the appearance of a 
conflict of interest with respect to gifts given to school district employees and school board 
members. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school district recognizes that students, parents, and others may wish to show 
appreciation to school district employees.  It is the The policy of the school district, 
however, is to discourage gift-giving to employees and to encourage donors instead 
to write letters and notes of appreciation or to give small tokens of gratitude as 
memorabilia. 

 
B. It shall be a A violation of this policy occurs when for any employee to solicits, 

accepts, or receives, either by direct or indirect means, a gift from a student, parent, 
or other individual or organization of greater than nominal value. 

 
C. It shall be a A violation of this policy occurs when for any employee to solicits, 

accepts, or receives a gift from a person or entity doing business with or seeking to 
do business with the school district.  Employees may accept items of insignificant 
value of a promotional or public relations nature.  The superintendent has discretion 
to determine what value is “insignificant.” 

 
D. Teachers may accept from publishers free samples of textbooks and related 

teaching materials. 
 

E. This policy applies only to gifts given to employees where the donor’s relationship 
with the employee arises out of the employee’s employment with the school 
district.  It does not apply to gifts given to employees by personal friends, family 
members, other employees, or others unconnected to the employee’s employment 
with the school district. 

 
F. An elected or appointed member of a school board, a school superintendent, a 

school principal, or a district school officer, including the school business official, 
may not accept a gift from an interested person. 

 
III. DEFINITIONS 
 

A.  “Gift” means money, real or personal property, a service, a loan, a forbearance or 
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forgiveness of indebtedness, or a promise of future employment that is given 
without something of equal or greater value being received in return. 

 
 B. “Interested person” means a person or a representative of a person or association 

that has a direct financial interest in a decision that a school board member, a 
superintendent, a school principal, or a district school officer is authorized to make. 

 
IV. PROCEDURES 
 

Any employee considering the acceptance of a gift shall confer with the administration for 
guidance related to the interpretation and application of this policy. 

 
V. VIOLATIONS 
 

Employees who violate the provisions of this policy may be subject to discipline, which 
may include reprimand, suspension, and/or termination or discharge. 

 
 
Legal References: Minn. Stat. § 10A.07 (Conflicts of Interest) 

Minn. Stat. § 10A.071 (Prohibition of Gifts) 
Minn. Stat. § 15.43 (Acceptance of Advantage by State Employee; Penalty) 
Minn. Stat. § 471.895 (Certain Gifts by Interested Persons Prohibited) 

 
Cross References: MSBA/MASA Model Policy 209 (Code of Ethics) 

MSBA/MASA Model Policy 210 (Conflict of Interest – School Board 
Members) 
MSBA/MASA Model Policy 306 (Administrator Code of Ethics) 
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PUBLIC SCHOOLS  

GIFTS TO EMPLOYEES AND SCHOOL BOARD MEMBERS 

 

  

I.       PURPOSE 

  

The purpose of this policy is to avoid the appearance of impropriety or the appearance of  

a conflict of interest with respect to gifts given to school district employees and school 

board members. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     The school district recognizes that students, parents, and others may wish to show  

appreciation to school district employees. The policy of the school district, 

however,  is to discourage gift-giving to employees, and to encourage donors 

instead to write letters and notes of appreciation or to give small tokens of 

gratitude as memorabilia. 

  

B.     A violation of this policy occurs when any employee solicits, accepts, or receives 

either by direct or indirect means, a gift from a student, parent, or other individual 

or organization of greater than nominal value. 

  

C.     A violation of this policy occurs when any employee solicits, accepts, or receives  

  a gift from a person or entity doing business with or seeking to do business with 

the school district.  Employees may accept items of insignificant value of a 

promotional or public relations nature. The superintendent has discretion to 

determine what value is "insignificant." 

  

D.     Teachers may accept from publishers free samples of textbooks and related 

 teaching materials. 

  

E.      This policy applies only to gifts given to employees where the donor's   

relationship with the employee arises out of the employee's employment with the 

school district.  It does not apply to gifts given to employees by personal friends, 

family members, other employees, or others unconnected to the employee's 

employment with the school district. 

 

 F. An elected or appointed member of a school board, a school superintendent, a  

  school principal, or a district school officer, including the school business official,  

  may not accept a gift from an interested person. 
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III.    DEFINITIONS 

  

A. "Gift" means money, real or personal property, a service, a loan, a forbearance or  

forgiveness of indebtedness, or a promise of future employment, that is given 

without something of equal or greater value being received in return. 

  

 B. “Interested person” means a person or a representative of a person or association 

  that has a direct financial interest in a decision that a school board member, a  

  superintendent, a school principal, or a district school officer is authorized to ‘ 

make. 

  

IV.    PROCEDURES 

  

Any employee considering the acceptance of a gift shall confer with the administration  

for guidance related to the interpretation and application of this policy. 

  

V.     VIOLATIONS 

  

Employees who violate the provisions of this policy may be subject to discipline, which  

may include reprimand, suspension, and/or termination or discharge. 

 

  

Legal References:    Minn. Stat. § 10A.07 (Conflicts of Interest) 

                                 Minn. Stat. § 10A.071 (Prohibition of Gifts) 

Minn. Stat. § 15.43 (Acceptance of Advantage by State Employee;  

Penalty) 

Minn. Stat. § 471.895 (Certain Gifts by Interested Persons Prohibited) 

  

Cross References:     MSBA Model Policy 209 (Code of Ethics) 

                                 MSBA Model Policy 210 (Conflict of Interest - School Board Members) 

                                 MSBA Model Policy 306  (Administrator Code of Ethics) 

 

  

  

Independent School District #477                                                       Adopted:  May 13, 2003 

Princeton, Minnesota  55371      Revised: August 4, 2015   

Reviewed: April 16, 2017                                                                                                    
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Adopted:                               MSBA/MASA Model Policy 422 
Orig. 1995 

Revised:                                Rev. 2007 2012 
 
 
422 POLICIES INCORPORATED BY REFERENCE 
 
 
PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to employees 
as well as to students.  In order to avoid undue duplication, the school district provides 
notice by this section of the application and incorporation by reference of the following 
policies which also apply to employees: 

 
 Model Policy 102 Equal Educational Opportunity 
 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 
 Model Policy 206 Public Participation in School Board Meetings/Complaints about 

Persons at School Board Meetings and Data Privacy 
Considerations 

 Model Policy 211 Criminal or Civil Action Against School District, School Board 
Member, Employee, or Student 

 Model Policy 305 Policy Implementation 
 Model Policy 505 Distribution of Nonschool-Sponsored Materials on School 

Premises by Students and Employees 
 Model Policy 507 Corporal Punishment 
 Model Policy 510 Student Activities 
 Model Policy 511 Student Fundraising 
 Model Policy 517 Student Recruiting 
 Model Policy 518 DNR-DNI Orders 

Model Policy 519 Interviews of Students by Outside Agencies 
 Model Policy 524 Internet Acceptable Use and Safety Policy 
 Model Policy 525 Violence Prevention 
 Model Policy 610 Field Trips 
 Model Policy 710 Extracurricular Transportation 
 Model Policy 711 Video Recording on School Buses 
 Model Policy 712 Video Surveillance Other Than on Buses 
 Model Policy 802 Disposition of Obsolete Equipment and Material 
 

Employees are charged with notice that the above cited policies are also applicable to 
employees; however, employees are also on notice that the provisions of the various 
policies speak for themselves and may be applicable although not specifically listed 
above. 

 
 
Legal References:  
 
Cross References:  

51



                        422 

 

Princeton School District 

 

POLICIES INCORPORATED BY REFERENCE 

 

 

PURPOSE 

 

Certain policies as contained in this policy reference manual are applicable to employees 

 as well as to students.  In order to avoid undue duplication, the school district provides 

notice by this section of the application and incorporation by reference of the following 

policies which also apply to employees: 

 

 Model Policy 102 Equal Educational Opportunity 

 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 

 Model Policy 206 Public Participation in School Board Meetings/Complaints about 

 Persons at School Board Meetings and Data Privacy 

Considerations 

 Model Policy 211 Criminal or Civil Action Against School District, School Board 

     Member, Employee, or Student 

 Model Policy 305 Policy Implementation 

 Model Policy 501 School Weapons  

 Model Policy 505 Distribution of Non-School Sponsored Materials on School  

Premises by Students and Employees 

 Model Policy 507 Corporal Punishment 

 Model Policy 508 Extended School year for Certain Students with Individualized  

Education Programs 

 Model Policy 510 Student Activities 

 Model Policy 511 Student Fundraising 

 Model Policy 517 Student Recruiting 

 Model Policy 518 DNR-DNI Orders 

Model Policy 519 Interviews of Students by Outside Agencies 

Model Policy 522 Unlawful Sex Discrimination Toward A Student 

 Model Policy 524 Internet Acceptable Use and Safety Policy 

 Model Policy 525 Violence Prevention 

 Model Policy 610 Field Trips 

 Model Policy 710 Extracurricular Transportation 

 Model Policy 711 Video Recording on School Buses 

 Model Policy 712 Video Surveillance Other Than on Buses 

 Model Policy 802 Disposition of Obsolete Equipment and Material 

 

 

 

 

Employees are charged with notice that the above cited policies are also applicable to 
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 employees;  however, employees are also on notice that the provisions of the various 

policies speak for themselves and may be applicable although not specifically listed 

above. 

 

Adopted: August 5, 2014 

 Reviewed: May 19, 2015 

Reviewed: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 423 
Orig. 1999 

Revised:                                Rev. 2009 
 
 
423 EMPLOYEE-STUDENT RELATIONSHIPS 
 
 
I. PURPOSE 
 

The school district is committed to an educational environment in which all students are 
treated with respect and dignity.  Every school district employee is to provide students 
with appropriate guidance, understanding, and direction while maintaining a standard of 
professionalism and acting within accepted standards of conduct. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. This policy applies to all school district employees at all times, whether on or off 
duty and on or off of school district locations. 

 
B. At all times, students will be treated by teachers and other school district 

employees with respect, courtesy, and consideration and in a professional manner.  
Each school district employee is expected to exercise good judgment and 
professionalism in all interpersonal relationships with students.  Such 
relationships must be and remain on a teacher-student basis or an employee-
student basis. 

 
C. Teachers must be mindful of their inherent positions of authority and influence 

over students.  Similarly, other school district employees also may hold positions 
of authority over students of the school district and must be mindful of their 
authority and influence over students. 

 
D. Sexual relationships between school district employees and students, without 

regard to the age of the student, are strictly forbidden and may subject the 
employee to criminal liability. 

 
E. Other actions that violate this policy include, but are not limited to, the following: 

 
1. Dating students. 

 
2. Having any interaction/activity of a sexual nature with a student. 

 
3. Committing or attempting to induce students or others to commit an illegal 

act or act of immoral conduct which may be harmful to others or bring 
discredit to the school district. 

 
4. Supplying alcohol or any illegal substance to a student, allowing a student 

access to such substances, or failing to take reasonable steps to prevent 
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such access from occurring. 
 

F. School district employees shall, whenever possible, employ safeguards against 
improper relationships with students and/or claims of such improper relationships. 

 
[Note: Such safeguards may include the following: avoiding altogether or 
minimizing physical contact, keeping doors open when talking or meeting with 
students one-on-one, and/or making sure that such meetings with a student take 
place in rooms with windows and/or others nearby.] 

 
G. Excessive informal and social involvement with individual students is 

unprofessional, is not compatible with employee-student relationships, and is 
inappropriate. 

 
H. School district employees will adhere to applicable standards of ethics and 

professional conduct in Minnesota law. 
 
III. REPORTING AND INVESTIGATION 
 

A. Complaints and/or concerns regarding alleged violations of this policy shall be 
handled in accordance with MSBA/MASA Model Policy 103 (Complaints – 
Students, Employees, Parents, Other Persons) unless other specific complaint 
procedures are provided within any other policy of the school district. 

 
B. All employees shall cooperate with any investigation of alleged acts, conduct, or 

communications in violation of this policy. 
 
IV. SCHOOL DISTRICT ACTION 
 

Upon receipt of a report, the school district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 
remediation, termination, or discharge.  It also may include reporting to appropriate state 
or federal authorities, including the Board of Teaching or the appropriate licensing 
authority and appropriate agencies responsible for investigating reports of maltreatment 
of minors and/or vulnerable adults.  School district action taken for violation of this 
policy will be consistent with requirements of applicable collective bargaining 
agreements, Minnesota and federal law, and school district policies. 

 
V. SCOPE OF LIABILITY 
 

Employees are placed on notice that if an employee acts outside the performance of the 
duties of the position for which the employee is employed or is guilty of malfeasance, 
willful neglect of duty, or bad faith, the school district is not required to defend and 
indemnify the employee for damages in school-related litigation. 

 
 
Legal References: Minn. Stat. § 13.43, Subd. 16 (School District or Charter School 

Disclosure of Violence or Inappropriate Sexual Contact) 
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Minn. Stat. § 122A.20, Subd 2 (Mandatory Reporting to Minnesota Board 
of Teaching) 
Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Mandatory immediate 
discharge of teachers with license revocations due to child or sex abuse 
convictions) 
Minn. Stat. §§ 609.341-609.352 (Defining “intimate parts” and “position 
of authority” as well as detailing various sex offenses) 
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 
Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 
Minn. Rules Part 8700.7500 (Code of Ethics for Minnesota Teachers) 

 
Cross References: MSBA/MASA Model Policy 103 (Complaints – Students, Employees, 

Parents, Other Persons) 
MSBA/MASA Model Policy 211 (Criminal or Civil Action Against 
School District, School Board Member, Employee, or Student) 
MSBA/MASA Model Policy 306 (Administrator Code of Ethics) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 
of School District Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 
or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 
of Vulnerable Adults) 
MSBA/MASA Model Policy 421 (Gifts to Employees and School Board 
Members) 
MSBA/MASA Model Policy 507 (Corporal Punishment) 
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PRINCETON PUBLIC SCHOOLS 

 
EMPLOYEE-STUDENT RELATIONSHIPS 

 
 
I. PURPOSE 
 

The school district is committed to an educational environment in which all students are              
treated with respect and dignity. Every school district employee is to provide students             
with appropriate guidance, understanding, and direction while maintaining a standard of           
professionalism and acting within accepted standards of conduct. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. This policy applies to all school district employees at all times, whether on or off               
duty and on or off of school district locations. 

 
B. At all times, students will be treated by teachers and other school district             

employees with respect, courtesy, and consideration and in a professional manner.           
Each school district employee is expected to exercise good judgment and           
professionalism in all interpersonal relationships with students. Such        
relationships must be and remain on a teacher-student basis or an           
employee-student basis. 

 
C. Teachers must be mindful of their inherent positions of authority and influence            

over students. Similarly, other school district employees also may hold positions           
of authority over students of the school district and must be mindful of their              
authority and influence over students. 

 
D. Sexual relationships between school district employees and students, without         

regard to the age of the student, are strictly forbidden and may subject the              
employee to criminal liability. 

 
E. Other actions that violate this policy include, but are not limited to, the following: 

 
1. Dating students. 

 
2. Having any interaction/activity of a sexual nature with a student. 

 
3. Committing or attempting to induce students or others to commit an illegal            

act or act of immoral conduct which may be harmful to others or bring              
discredit to the school district. 

 
4. Supplying alcohol or any illegal substance to a student, allowing a student            
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access to such substances, or failing to take reasonable steps to prevent            
such access from occurring. 

 
F. School district employees shall, whenever possible, employ safeguards against         

improper relationships with students and/or claims of such improper relationships. 
 

G. Excessive informal and social involvement with individual students is         
unprofessional, is not compatible with employee-student relationships, and is         
inappropriate. 

 
H. School district employees will adhere to applicable standards of ethics and           

professional conduct in Minnesota law. 
 
III. REPORTING AND INVESTIGATION 
 

A. Complaints and/or concerns regarding alleged violations of this policy shall be           
handled in accordance with Princeton Public Schools Policy 103 (Complaints –           
Students, Employees, Parents, Other Persons) unless other specific complaint         
procedures are provided within any other policy of the school district. 

 
B. All employees shall cooperate with any investigation of alleged acts, conduct, or            

communications in violation of this policy. 
 
IV. SCHOOL DISTRICT ACTION 
 

Upon receipt of a report, the school district will take appropriate action. Such action may               
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,           
remediation, termination, or discharge. It also may include reporting to appropriate state            
or federal authorities, including the Board of Teaching or the appropriate licensing            
authority and appropriate agencies responsible for investigating reports of maltreatment          
of minors and/or vulnerable adults. School district action taken for violation of this             
policy will be consistent with requirements of applicable collective bargaining          
agreements, Minnesota and federal law, and school district policies. 

 
V. SCOPE OF LIABILITY 
 

Employees are placed on notice that if an employee acts outside the performance of the               
duties of the position for which the employee is employed or is guilty of malfeasance,               
willful neglect of duty, or bad faith, the school district is not required to defend and                
indemnify the employee for damages in school-related litigation. 

 
 
Legal References: Minn. Stat. § 13.43, Subd. 16 (School District or Charter School           

Disclosure of Violence or Inappropriate Sexual Contact) 
Minn. Stat. § 122A.20, Subd 2 (Mandatory Reporting to Minnesota Board           
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of Teaching) 
Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Mandatory immediate          
discharge of teachers with license revocations due to child or sex abuse            
convictions) 
Minn. Stat. §§ 609.341-609.352 (Defining “intimate parts” and “position         
of authority” as well as detailing various sex offenses) 
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 
Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators) 
Minn. Rules Part 8700.7500 (Code of Ethics for Minnesota Teachers) 

 
Cross References: Princeton Policy 103 (Complaints – Students, Employees, Parents, Other         

Persons) 
Princeton Policy 211 (Criminal or Civil Action Against School District,          
School Board Member, Employee, or Student) 
Princeton Policy 306 (Administrator Code of Ethics) 
Princeton Policy 403 (Discipline, Suspension, and Dismissal of School         
District Employees) 
Princeton Policy 413 (Harassment and Violence) 
Princeton Policy 414 (Mandated Reporting of Child Neglect or Physical or           
Sexual Abuse) 
Princeton Policy 415 (Mandated Reporting of Maltreatment of Vulnerable         
Adults) 
Princeton Policy 421 (Gifts to Employees) 
MSBA Policy 507 (Corporal Punishment) 
 

Adopted:  May 27, 2003 
Revised:  November 23, 2010 

Reviewed: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 424 
Orig. 1999 

Revised:                                Rev. 2003 
 
 
424 LICENSE STATUS 
 

[Note: The provisions of this policy substantially reflect legal requirements.] 
 
I. PURPOSE 
 

The purpose of this policy is to ensure that qualified teachers are employed by the school 
district and to fulfill its duty to ascertain the licensure status of its teachers.  A school 
board that employs a teacher who does not hold a valid teaching license or permit places 
itself at risk for a reduction in state aid.  This policy does not negate a teacher’s duty and 
responsibility to maintain a current and valid teaching license. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. A qualified teacher is one holding a valid license to perform the particular service 
for which the teacher is employed by the school district. 

 
B. No person shall be a qualified teacher until the school district verifies through the 

Minnesota education licensing system available on the Minnesota Department of 
Education website that the person is a qualified teacher consistent with state law. 

 
C. The school district has a duty to ascertain the licensure status of its teachers and 

ensure that the school district’s teacher license files are up to date.  The school 
district shall establish a procedure for annually reviewing its teacher license files 
to verify that every teacher’s license is current and appropriate to the particular 
service for which the teacher is employed by the school district.   

 
III. PROCEDURE 
 

A. The superintendent or the superintendent’s designee shall establish a schedule for 
the annual review of teacher licenses.   

 
B. Where it is discovered that a teacher’s license will expire within one year from the 

date of the annual review, the superintendent or the superintendent’s designee will 
advise the teacher in writing of the approaching expiration and that the teacher 
must complete the renewal process and file the license with the superintendent 
prior to the expiration of the current license.   However, failure to provide this 
notice does not relieve a teacher from his/her duty and responsibility of ensuring 
that his/her teaching license is valid, current and appropriate to his/her teaching 
assignment. 

 
C. If it is discovered that a teacher’s license has expired, the superintendent will 

immediately investigate the circumstances surrounding the lack of license and 
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will take appropriate action.  The teacher shall be advised that the teacher’s failure 
to have the license reinstated will constitute gross insubordination, inefficiency 
and willful neglect of duty which are grounds for immediate discharge from 
employment. 

 
D. The duty and responsibility of maintaining a current and valid teaching license 

appropriate to the teaching assignment as required by this policy shall remain with 
the teacher, notwithstanding the superintendent’s failure to discover a lapsed 
license or license that does not support the teaching assignment.   A teacher’s 
failure to comply with this policy may be grounds for the teacher’s immediate 
discharge from employment. 

 
 
Legal References: Minn. Stat. § 122A.16 (Highly Qualified Teacher Defined) 

Minn. Stat. § 122A.22 (District Recording Verification of Teacher 
Licenses) 
Minn. Stat. § 122A.40, Subd. 13 (Employment; Contracts; Termination – 
Immediate Discharge) 
Minn. Stat. § 127A.42 (Reduction of Aid for Violation of Law) 
Vettleson v. Special Sch. Dist. No. 1, 361 N.W.2d 425 (Minn. App. 1985) 
Lucio v. School Bd. of Independent Sch. Dist. No. 625, 574 N.W.2d 737 
(Minn. App. 1998) 
In the Matter of the Proposed Discharge of John R. Statz (Christine D. 
VerPloeg), June 8, 1992, affirmed, 1993 WL 129639 (Minn. App. 1993) 

 
Cross References:  
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PRINCETON PUBLIC SCHOOLS  
LICENSE STATUS 

  
  
I. PURPOSE 
  

The purpose of this policy is to ensure that qualified teachers are employed by the school 
district and to fulfill its duty to ascertain the licensure status of its teachers. A school                
board that employs a teacher who does not hold a valid teaching license or permit places                
itself at risk for a reduction in state aid. This policy does not negate a teacher’s duty and                  
responsibility to maintain a current and valid teaching license. 

  
II. GENERAL STATEMENT OF POLICY 
  
 A. A qualified teacher is one holding a valid license to perform the particular service  

for which the teacher is employed by the school district. 
  
 B. No person shall be a qualified teacher until that person has filed for record with 

the superintendent of the school district a license, or a copy thereof, authorizing              
that person to teach school in the school district and perform the particular service              
for which the teacher is employed by the school district. 

  
 C. The school district has a duty to ascertain the licensure status of its teachers and 

ensure that the school district’s teacher license files are up to date. The school               
district shall establish a procedure for annually reviewing its teacher license files            
to verify that every teacher’s license is current and appropriate to the particular             
service for which the teacher is employed by the school district.  

  
III. PROCEDURE   ​Move to Procedures 
  
 A. The superintendent or the superintendent’s designee shall establish a schedule for  

the annual review of teacher licenses.  
  

B. Where it is discovered that a teacher’s license will expire within one year from the 
date of the annual review, the superintendent or the superintendent’s designee            

will advise the teacher in writing of the approaching expiration and that the             
teacher must complete the renewal process and file the license with the            
superintendent prior to the expiration of the current license. However, failure to            
provide this notice does not relieve a teacher from his/her duty and responsibility             
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of ensuring that his/her teaching license is valid, current and appropriate to his/her             
teaching assignment. 

  
 C. If it is discovered that a teacher’s license has expired, the superintendent will 

immediately investigate the circumstances surrounding the lack of license and           
will take appropriate action. The teacher shall be advised that the teacher’s failure             
to have the license reinstated will constitute gross insubordination, inefficiency          
and willful neglect of duty which are grounds for immediate discharge from            
employment. 

  
 D. The duty and responsibility of maintaining a current and valid teaching license  

appropriate to the teaching assignment as required by this policy shall remain with             
the teacher, notwithstanding the superintendent’s failure to discover a lapsed          
license or license that does not support the teaching assignment. A teacher’s            
failure to comply with this policy may be grounds for the teacher’s immediate             
discharge from employment. 

  
  
  
Legal References​: Minn. Stat. §122A.16 (Highly Qualified Teacher Defined) 
 Minn. Stat. §122A.22 (District ​Recording​ ​Verification​ of Teacher 

 Licenses) 
 Minn. Stat. §122A.40, Subd. 13 (Employment; Contracts; Termination- 

Immediate Discharge) 
 Minn. Stat. §127A.42 (Reduction of Aid for Violation of Law) 
 Vettleson v. Special Sch. Dist. No. 1​, 361 N.W.2d 425 (Minn.App. 1985) 
  Lucio v. School Bd. of Independent Sch. Dist. No. 625​, 574 N.W.2d 737 

 (Minn.App. 1998) 
In the Matter of the Proposed Discharge of John R. Statz (Christine D.             

Ver 
 Ploeg), June 8, 1992, ​affirmed,​ 1993 WL 129639 (Minn. App. 1993) 

  
  
  
Independent School District #477                                                       Adopted:  May 27, 2003 
Princeton, Minnesota  55371 Reviewed: May 15, 2015  

Revised: April 16, 2017  
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PRINCETON PUBLIC SCHOOLS 

RESPECTFUL WORKPLACE 

  

I.       PURPOSE 

  

The purpose of this policy is to establish and maintain a professional, respectful working 

 environment for all employees.  The school district recognizes each employee’s right to 

individual respect and dignity and is committed to fostering a positive, productive work 

environment.  As a result, school personnel are prohibited from engaging in behavior that 

substantially interferes with a professional, productive, respectful working environment, 

including behavior that is disrespectful, obscene, inappropriate, or offensive.  

  

It is the responsibility of the administration of the school district to implement this policy  

and support it through positive leadership and positive example.  Further, it is the 

responsibility of the administration to contribute to the maintenance of a work 

environment that is consistent with this policy.  

  

II.     DEFINITIONS 

  

A.   School Personnel – School Board members, school employees, agents, volunteers, 

     and contractors subject to the supervision and control of the school district. 

  

III.    PROCEDURES 

  

A.    School personnel may report concerns or complaints pursuant to the school 

 district.  While written reports are encouraged, a complaint may be made 

verbally.  For school personnel other than School Board members, the complaint 

should be made to a supervisor, administrator, or human resources representative.  

Any school personnel receiving a complaint shall advise the immediate 

supervisor, the district’s human resources representative, or the Superintendent of 

the complaint. 

  

B. In the case of a concern or complaint against a School Board member, the oral or  

written report should be made to the School Board Chairperson, either by the 

complaining party, or if the complaint is made to a supervisor or administrator, 

the School Board Chairperson shall be advised of the complaint. 

  

C. Depending upon the nature and seriousness of the complaint, the supervisor or  
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other administrator receiving the complaint shall determine the nature and scope 

of the investigation or follow-up procedures.  If the complaint involves serious 

allegations, the matter shall be promptly referred to the Superintendent who shall 

determine what type of investigation shall be conducted.  The Superintendent 

shall determine the nature and scope of the investigation and designate the person 

responsible for the investigation or follow-up relating to the complaint.  The 

designated investigator shall ascertain details concerning the complaint and 

respond promptly to the administrator concerning the status or outcome of the 

matter.  

 

D.    The appropriate administrator shall respond in writing to the complaining party 

 concerning the outcome of the investigation, including any appropriate action or 

corrective measures taken.  The Superintendent shall be copied on the 

correspondence and consulted in advance of the written response when 

appropriate.  The response to the complaining party shall be consistent with the 

rights of others pursuant to the applicable provisions of Minnesota Statues 13 or 

other law. 

  

E. Complaints which fall under School District Policy No. 413:  Harassment and  

Violence, should be filed pursuant to that policy. 

 

F. The school district will take appropriate action with any school personnel who 

 retaliates against any person who makes a good faith report pursuant to this 

policy.  Retaliation includes, but is not limited to, any form of intimidation, 

reprisal, or harassment. 

  

       

Legal References:     Minn. Stat. § 13 (Minnesota Government Data Practices Act) 

  

Cross References: Policy 413 (Princeton Public Schools Harassment & Violence Policy) 

  

                                                             

       Adopted:  June 8, 2010 

 Reviewed: August 18, 2015 

    Reviewed: April 16, 2017  
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PRINCETON PUBLIC SCHOOLS 
DISTRICT POLICIES ​AND PROCEDURES ​DURING A STRIKE 

  
Independent School District No. 477 is committed to sound collective bargaining principles and             
practices which will serve to resolve differences through negotiations and to avert, to the extent               
possible, labor actions such as strikes, and the District realizes that a strike is the ultimate                
exercise of bargaining power which a union may employ in the event a satisfactory resolution of                
bargaining demands cannot be reached, and the District must take reasonable precautions to             
provide protection to the personnel and property of the District during a strike and must take                
certain other actions to provide for the continuation of services deemed necessary by the school               
board. 
  
1. The superintendent and the other members of the administration and the various 

principals operating under the superintendent’s direction and subject to the oversight of             
the full school board are directed to make such preparations and to take such actions as                
may be necessary to meet whatever conditions may occur prior to, during and after any               
strike by school district employees. The superintendent will have the authority and            
responsibility to establish and equip a strike headquarters at the district office during the              
period of the strike. The superintendent is authorized to require that any district property              
held by district employees be immediately delivered to him or his designated            
representative. 

  
2. The superintendent may take such actions and contract for such services as may be 

necessary to provide for a continuation of operations, and for the protection of students,               
of nonstriking employees, of school district property and of the persons and property of              
members of the school board. The administration shall have specific authority to contract             
for such communication, security, legal, consultant, emergency, custodial, clerical, food          
service, and repair services as may be necessary and to purchase, rent or lease such               
supplies and other materials as are required to provide for the efficient operation of strike               
headquarters and any facilities of the district during the strike. The administration shall             
have authority to establish such procedures as may be necessary to provide for alternative              
delivery or pickup of supplies and materials from contract vendors if necessary and to              
negotiate the suspension or termination of any vendor contracts during the period of the              
strike. 

  
3. T​he administration shall have authority subject to specific school board approval to hire  

such additional, temporary or substitute employees and to temporarily reassign such 
regular or part-time employees as may be deemed necessary during the duration of the 
strike.  The administration may expend such funds as necessary to procure required 

66



     495 

licenses for individuals employed by the district during the period of the strike. 
Substitute employees will be paid at the rates established by the school board.  The 
administration shall take such actions as may be practicable to give training and 
supervision to employees working in new areas or in unfamiliar positions.  The 
superintendent shall have authority to notify nonstriking employees of layoff subject to 
the needs of the school district. 

  
4. The superintendent or designee are authorized to speak publicly on behalf of the district  

in regard to labor disputes and shall be he sole persons authorized to speak publicly on 
behalf of the district during any period of strike action.  The members of the board agree 
to communicate through said spokespersons and to maintain a unified public position in 
support of the negotiating team during the strike.  The administration shall keep the 
members of the board, the staff, students and their parents, and the public informed of the 
position of the school district during the period of the strike and shall take such actions 
and expend such funds as may be required to accomplish this purpose. 

  
5. Unless otherwise provided by law or an applicable continuing collective bargaining 

agreement, the following principles will be consistently applied to all employees who             
engage or participate in a strike action: 

  
a. Any school employee who is absent from any portion of the assigned work day  

without permission on the date or dates when a strike occurs will be presumed to               
have engaged in a strike on that date or those dates. 

  
b. No wages, salary, benefits, or compensation of any sort will be paid to any 

employee engaged in a strike against the school district, effectively immediately            
upon his or her participation in the strike. 

  
c. Any paycheck due a striking employee for work performed prior to the strike will 

be mailed, upon the processing of the payroll, to the employee’s home address              
according to applicable wage regulations. It is the responsibility of the employee            
to have the correct address on file in the district. 

  
d. The school district will not continue contributions to any individual or family  

group insurance coverage or any other fringe benefits for any period during which             
an employee is on strike. The district will provide notice to striking employees to              
how they may continue to maintain group insurance coverage at their own            
expense. 
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e. No sick leave or disability leave shall be granted to a striking employee while on 
 strike. 

  
f. An employee in the striking unit who is on sick leave or disability leave prior to 

the effective date of the strike may continue to be carried on such leave during                
the strike only if appropriate acceptable medical evidence of the illness or injury             
is provided upon request. 

  
g. An employee in the striking unit who reports for work and later claims to have 

become sick will be considered eligible for sick leave or disability leave only if               
acceptable medical evidence clearly substantiates the illness claimed. 
 

h.          An employee in the striking unit who does not report to work after the start of the 
strike and who later claims to have been sick or injured will not be granted sick                 

or disability leave during the duration of the strike. 
  

i. No other leaves of absence, with or without pay, will be granted to striking 
 employees during a strike. 

  
j.  An employee in the striking unit who is on a leave of absence prior to the  

effective date of the strike may have his or her leave continued at the discretion of                
the school board. 

  
k.        An employee in the striking unit who reports to work during the strike may have a 

 leave of absence granted at the discretion of the board. 
  

l.       There shall be no credit or service credit granted for any benefit or fringe benefit  
accrual purposes during the period of a strike to any employee participating in a              
strike action. 

  
m. Any school district employee who takes part in a strike shall return all district 

equipment prior to his or her going on strike. The district will discipline             
employees who fail to return such materials. 

  
n.        Any employee organization or group of employees involved in a strike against the 

 district will not be permitted to use school facilities. 
  
6. Unless otherwise provided by law or an applicable continuing collective bargaining 
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agreement, the following principles will be consistently applied to all nonstriking            
employees during a period when a strike is taking place: 

  
a. All paid leaves of absence previously granted or underway at the time of the strike 

may be continued at the discretion of the school district. Future granting of paid               
leaves of absence during a strike will be decided on a case by case basis by the                 
board in accordance with the needs of the district during the strike. Satisfactory             
evidence of entitlement for the leave may be required. 

  
b.  An employee who is on an unpaid leave of absence prior to the effective date of  

the strike may have his or her leave continued at the discretion of the board.               
Future requests for unpaid leave will be decided on a case by case basis by the                
board in accordance with the needs of the district during the strike. Satisfactory             
evidence of entitlement for the leave may be required. 

  
c. Sick and disability leave may be granted during the strike; however, the nonstriking              
employee will be required to furnish acceptable medical evidence substantiating the illness or             
injury. 
  
d. The superintendent, members of the administration and the various principals may            
assign nonstriking employees to perform other than their usual duties during the period of a               
strike. Any employee assigned to perform work appropriate to a higher class shall be paid for                
such work performed at the compensation rate for that higher class. 
  
e. The administration may require nonstriking employees to work in excess of the             
normal work week as a result of any strike action. Overtime will be paid in accordance with the                  
applicable collective bargaining agreement or to the individuals designated in and pursuant to             
school board policy. 
  
f. Unless a nonstriking worker is on an authorized leave, is laid off or is ordered to the                  
contrary, that worker shall be required to report to work on each duty day during the period of a                   
strike. 
  
g. All vacation leaves currently underway or previously granted may be cancelled at the              
discretion of the school board during the duration of a strike. The board will base its decisions                 
on the staffing needs of the district and on the underlying facts and extenuating circumstances in                
each individual situation. 
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h. If a nonstriking employee is laid off during the period of a strike, the district will                 
continue contributions to any individual or family group insurance coverage or any other fringe              
benefits except as otherwise required by law or contract. The district will provide notice to               
employees who are laid off on how this provision may apply to them and reserves the right to                  
discontinue insurance contributions in the event of a prolonged layoff or strike. 
  
7. An employee participating in a legal strike shall be allowed to take part in any               
extra-curricular or co-curricular duty assignments during the duration of the strike whether on a              
part-time, fully paid or volunteer basis. All community education programs and services shall             
continue. 
  
8. A nonstriking employee, an agent of the school board employed to provide professional             
services, or a member of the school board who incurs property damage which is casually related                
to strike activities shall be reimbursed by the school district, provided that the damage, at the                
time of the alleged incident, is not otherwise covered by insurance and the employee, agent or                
board member has taken reasonable precautions under the circumstances to prevent such            
damage. 
  
9. The administration shall take such actions as it may deem necessary to inform all 
employees of the district of the provisions of this policy. 
  
10. The board shall not schedule any additional time or days of school to make up any time                 
lost during the strike by the school district employees. 
  

Cross References: 400A Teacher Strike Plan 

  
Adopted:  January 12, 2010 

Renumbered:  January 26, 2010 
Revised: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 514 
Orig. 2003 

Revised:                                Rev. 2014 
 
 
514 BULLYING PROHIBITION POLICY 
 
 [Note:  School districts are required by statute to have a policy addressing bullying.] 
 
I. PURPOSE 
 

A safe and civil environment is needed for students to learn and attain high academic 
standards and to promote healthy human relationships.  Bullying, like other violent or 
disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a 
teacher’s ability to educate students in a safe environment.  The school district cannot 
monitor the activities of students at all times and eliminate all incidents of bullying 
between students, particularly when students are not under the direct supervision of 
school personnel.  However, to the extent such conduct affects the educational 
environment of the school district and the rights and welfare of its students and is within 
the control of the school district in its normal operations, the school district intends to 
prevent bullying and to take action to investigate, respond to, and to remediate and 
discipline for those acts of bullying which have not been successfully prevented.  The 
purpose of this policy is to assist the school district in its goal of preventing and 
responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other 
similar disruptive and detrimental behavior. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. An act of bullying, by either an individual student or a group of students, is 
expressly prohibited on school premises, on school district property, at school 
functions or activities, or on school transportation.  This policy applies not only to 
students who directly engage in an act of bullying but also to students who, by 
their indirect behavior, condone or support another student’s act of bullying.  This 
policy also applies to any student whose conduct at any time or in any place 
constitutes bullying or other prohibited conduct that interferes with or obstructs 
the mission or operations of the school district or the safety or welfare of the 
student or other students, or materially and substantially interferes with a 
student’s educational opportunities or performance or ability to participate in 
school functions or activities or receive school benefits, services, or privileges.  
This policy also applies to an act of cyberbullying regardless of whether such act 
is committed on or off school district property and/or with or without the use of 
school district resources. 

 
B. No teacher, administrator, volunteer, contractor, or other employee of the school 

district shall permit, condone, or tolerate bullying. 
 

C. Apparent permission or consent by a student being bullied does not lessen or 
negate the prohibitions contained in this policy. 
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D. Retaliation against a victim, good faith reporter, or a witness of bullying is 

prohibited. 
 

E. False accusations or reports of bullying against another student are prohibited. 
 

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting 
of bullying or permits, condones, or tolerates bullying shall be subject to 
discipline or other remedial responses for that act in accordance with the school 
district’s policies and procedures, including the school district’s discipline policy 
(See MSBA/MASA Model Policy 506).  The school district may take into 
account the following factors: 

 
1. The developmental ages and maturity levels of the parties involved; 

 
2. The levels of harm, surrounding circumstances, and nature of the 

behavior; 
 

3. Past incidences or past or continuing patterns of behavior; 
 

4. The relationship between the parties involved; and 
 

5. The context in which the alleged incidents occurred. 
 

Consequences for students who commit prohibited acts of bullying may range 
from remedial responses or positive behavioral interventions up to and including 
suspension and/or expulsion.  The school district shall employ research-based 
developmentally appropriate best practices that include preventative and remedial 
measures and effective discipline for deterring violations of this policy, apply 
throughout the school district, and foster student, parent, and community 
participation. 
 
Consequences for employees who permit, condone, or tolerate bullying or engage 
in an act of reprisal or intentional false reporting of bullying may result in 
disciplinary action up to and including termination or discharge. 
 
Consequences for other individuals engaging in prohibited acts of bullying may 
include, but not be limited to, exclusion from school district property and events. 

 
G. The school district will act to investigate all complaints of bullying reported to the 

school district and will discipline or take appropriate action against any student, 
teacher, administrator, volunteer, contractor, or other employee of the school 
district who is found to have violated this policy. 

 
III. DEFINITIONS 
 

For purposes of this policy, the definitions included in this section apply. 
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A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 
objectively offensive and: 

 
1. an actual or perceived imbalance of power exists between the student 

engaging in the prohibited conduct and the target of the prohibited 
conduct, and the conduct is repeated or forms a pattern; or 

 
2. materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or 
activities or receive school benefits, services, or privileges. 

 
The term, “bullying,” specifically includes cyberbullying as defined in this policy.   

 
B. “Cyberbullying” means bullying using technology or other electronic 

communication, including, but not limited to, a transfer of a sign, signal, writing, 
image, sound, or data, including a post on a social network Internet website or 
forum, transmitted through a computer, cell phone, or other electronic device.  
The term applies to prohibited conduct which occurs on school premises, on 
school district property, at school functions or activities, on school transportation, 
or on school computers, networks, forums, and mailing lists, or off school 
premises to the extent that it substantially and materially disrupts student learning 
or the school environment. 

 
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 
D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited 

to, conduct that does the following: 
 

1. Causes physical harm to a student or a student’s property or causes a 
student to be in reasonable fear of harm to person or property; 

 
2. Under Minnesota common law, violates a student’s reasonable expectation 

of privacy, defames a student, or constitutes intentional infliction of 
emotional distress against a student; or 

 
  3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin, 
immigration status, sex, marital status, familial status, socioeconomic 
status, physical appearance, sexual orientation including gender identity 
and expression, academic status related to student performance, disability, 
or status with regard to public assistance, age, or any additional 
characteristic defined in the Minnesota Human Rights Act (MHRA).  
However, prohibited conduct need not be based on any particular 
characteristic defined in this paragraph or the MHRA. 

 
E. “On school premises, on school district property, at school functions or activities, 

or on school transportation” means all school district buildings, school grounds, 
and school property or property immediately adjacent to school grounds, school 
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bus stops, school buses, school vehicles, school contracted vehicles, or any other 
vehicles approved for school district purposes, the area of entrance or departure 
from school grounds, premises, or events, and all school-related functions, school-
sponsored activities, events, or trips.  School district property also may mean a 
student’s walking route to or from school for purposes of attending school or 
school-related functions, activities, or events.  While prohibiting bullying at these 
locations and events, the school district does not represent that it will provide 
supervision or assume liability at these locations and events. 

 
  F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or 

retaliation or reprisal for asserting, alleging, reporting, or providing information 
about such conduct or knowingly making a false report about bullying. 

 
G. “Remedial response” means a measure to stop and correct prohibited conduct, 

prevent prohibited conduct from recurring, and protect, support, and intervene on 
behalf of a student who is the target or victim of prohibited conduct. 

 
H. “Student” means a student enrolled in a public school or a charter school. 

 
IV. REPORTING PROCEDURE 
 

A. Any person who believes he or she has been the target or victim of bullying or 
any person with knowledge or belief of conduct that may constitute bullying or 
prohibited conduct under this policy shall report the alleged acts immediately to 
an appropriate school district official designated by this policy.  A person may 
report bullying anonymously.  However, the school district may not rely solely on 
an anonymous report to determine discipline or other remedial responses. 

 
B. The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 
available in the school district office, but oral reports shall be considered 
complaints as well. 

 
C. The building principal, the principal’s designee, or the building supervisor 

(hereinafter the “building report taker”) is the person responsible for receiving 
reports of bullying or other prohibited conduct at the building level.  Any person 
may report bullying or other prohibited conduct directly to a school district human 
rights officer or the superintendent.  If the complaint involves the building report 
taker, the complaint shall be made or filed directly with the superintendent or the 
school district human rights officer by the reporting party or complainant. 

 
The building report taker shall ensure that this policy and its procedures, 
practices, consequences, and sanctions are fairly and fully implemented and shall 
serve as the primary contact on policy and procedural matters.  The building 
report taker or a third party designated by the school district shall be responsible 
for the investigation.  The building report taker shall provide information about 
available community resources to the target or victim of the bullying or other 
prohibited conduct, the perpetrator, and other affected individuals as appropriate. 
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D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 
might include bullying.  Any such person who witnesses, observes, receives a 
report of, or has other knowledge or belief of conduct that may constitute bullying 
or other prohibited conduct shall make reasonable efforts to address and resolve 
the bullying or prohibited conduct and shall inform the building report taker 
immediately.  School district personnel who fail to inform the building report 
taker of conduct that may constitute bullying or other prohibited conduct or who 
fail to make reasonable efforts to address and resolve the bullying or prohibited 
conduct in a timely manner may be subject to disciplinary action. 

 
E. Reports of bullying or other prohibited conduct are classified as private 

educational and/or personnel data and/or confidential investigative data and will 
not be disclosed except as permitted by law.  The building report taker, in 
conjunction with the responsible authority, shall be responsible for keeping and 
regulating access to any report of bullying and the record of any resulting 
investigation. 

 
F. Submission of a good faith complaint or report of bullying or other prohibited 

conduct will not affect the complainant’s or reporter’s future employment, grades, 
work assignments, or educational or work environment. 

 
G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 
consistent with the school district’s obligation to investigate, take appropriate 
action, and comply with any legal disclosure obligations. 

 
V. SCHOOL DISTRICT ACTION 
 

A. Within three days of the receipt of a complaint or report of bullying or other 
prohibited conduct, the school district shall undertake or authorize an 
investigation by the building report taker or a third party designated by the school 
district. 

 
B. The building report taker or other appropriate school district officials may take 

immediate steps, at their discretion, to protect the target or victim of the bullying 
or other prohibited conduct, the complainant, the reporter, and students or others, 
pending completion of an investigation of the bullying or other prohibited 
conduct, consistent with applicable law. 

 
C. The alleged perpetrator of the bullying or other prohibited conduct shall be 

allowed the opportunity to present a defense during the investigation or prior to 
the imposition of discipline or other remedial responses. 

 
D. Upon completion of an investigation that determines that bullying or other 

prohibited conduct has occurred, the school district will take appropriate action.  
Such action may include, but is not limited to, warning, suspension, exclusion, 
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expulsion, transfer, remediation, termination, or discharge.  Disciplinary 
consequences will be sufficiently severe to try to deter violations and to 
appropriately discipline prohibited conduct.  Remedial responses to the bullying 
or other prohibited conduct shall be tailored to the particular incident and nature 
of the conduct and shall take into account the factors specified in Section II.F. of 
this policy.  School district action taken for violation of this policy will be 
consistent with the requirements of applicable collective bargaining agreements; 
applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; 
the student discipline policy (See MSBA/MASA Model Policy 506) and other 
applicable school district policies; and applicable regulations. 

 
E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 
the school district.  School officials will notify the parent(s) or guardian(s) of 
students who are targets of bullying or other prohibited conduct and the parent(s) 
or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who 
have been involved in a reported and confirmed bullying incident of the remedial 
or disciplinary action taken, to the extent permitted by law. 

 
F. In order to prevent or respond to bullying or other prohibited conduct committed 

by or directed against a child with a disability, the school district shall, when 
determined appropriate by the child’s individualized education program (IEP) 
team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted 
to address the skills and proficiencies the child needs as a result of the child’s 
disability to allow the child to respond to or not to engage in bullying or other 
prohibited conduct. 

 
VI. RETALIATION OR REPRISAL 
 

The school district will discipline or take appropriate action against any student, teacher, 
administrator, volunteer, contractor, or other employee of the school district who 
commits an act of reprisal or who retaliates against any person who asserts, alleges, or 
makes a good faith report of alleged bullying or prohibited conduct, who provides 
information about bullying or prohibited conduct, who testifies, assists, or participates in 
an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or 
participates in a proceeding or hearing relating to such bullying or prohibited conduct.  
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 
or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe 
to deter violations and to appropriately discipline the individual(s) who engaged in the 
prohibited conduct.  Remedial responses to the prohibited conduct shall be tailored to the 
particular incident and nature of the conduct and shall take into account the factors 
specified in Section II.F. of this policy. 

 
VII. TRAINING AND EDUCATION 
 

A. The school district shall discuss this policy with school personnel and volunteers 
and provide appropriate training to school district personnel regarding this policy.  
The school district shall establish a training cycle for school personnel to occur 
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during a period not to exceed every three school years.  Newly employed school 
personnel must receive the training within the first year of their employment with 
the school district.  The school district or a school administrator may accelerate 
the training cycle or provide additional training based on a particular need or 
circumstance.  This policy shall be included in employee handbooks, training 
materials, and publications on school rules, procedures, and standards of conduct, 
which materials shall also be used to publicize this policy. 

 
B. The school district shall require ongoing professional development, consistent 

with Minn. Stat. § 122A.60, to build the skills of all school personnel who 
regularly interact with students to identify, prevent, and appropriately address 
bullying and other prohibited conduct.  Such professional development includes, 
but is not limited to, the following: 

 
1. Developmentally appropriate strategies both to prevent and to immediately 

and effectively intervene to stop prohibited conduct; 
 

2. The complex dynamics affecting a perpetrator, target, and witnesses to 
prohibited conduct; 

 
3. Research on prohibited conduct, including specific categories of students 

at risk for perpetrating or being the target or victim of bullying or other 
prohibited conduct in school; 

 
4.  The incidence and nature of cyberbullying; and 

 
5. Internet safety and cyberbullying. 

 
C. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy 
prohibiting bullying, the harmful effects of bullying, and other applicable 
initiatives to prevent bullying and other prohibited conduct. 

 
D. The administration of the school district is directed to implement programs and 

other initiatives to prevent bullying, to respond to bullying in a manner that does 
not stigmatize the target or victim, and to make resources or referrals to resources 
available to targets or victims of bullying. 

 
E. The administration is encouraged to provide developmentally appropriate 

instruction and is directed to review programmatic instruction to determine if 
adjustments are necessary to help students identify and prevent or reduce bullying 
and other prohibited conduct, to value diversity in school and society, to develop 
and improve students’ knowledge and skills for solving problems, managing 
conflict, engaging in civil discourse, and recognizing, responding to, and 
reporting bullying or other prohibited conduct, and to make effective prevention 
and intervention programs available to students. 

 
The administration must establish strategies for creating a positive school climate 
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and use evidence-based social-emotional learning to prevent and reduce 
discrimination and other improper conduct. 

 
The administration is encouraged, to the extent practicable, to take such actions as 
it may deem appropriate to accomplish the following: 

 
1. Engage all students in creating a safe and supportive school environment; 

 
2. Partner with parents and other community members to develop and 

implement prevention and intervention programs; 
 

3. Engage all students and adults in integrating education, intervention, and 
other remedial responses into the school environment; 

 
4. Train student bystanders to intervene in and report incidents of bullying 

and other prohibited conduct to the schools’ primary contact person; 
 

5. Teach students to advocate for themselves and others; 
 

6. Prevent inappropriate referrals to special education of students who may 
engage in bullying or other prohibited conduct; and 

 
7. Foster student collaborations that, in turn, foster a safe and supportive 

school climate. 
 

F. The school district may implement violence prevention and character 
development education programs to prevent or reduce policy violations.  Such 
programs may offer instruction on character education including, but not limited 
to, character qualities such as attentiveness, truthfulness, respect for authority, 
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 

 
G. The school district shall inform affected students and their parents of rights they 

may have under state and federal data practices laws to obtain access to data 
related to an incident and their right to contest the accuracy or completeness of the 
data.  The school district may accomplish this requirement by inclusion of all or 
applicable parts of its protection and privacy of pupil records policy (See 
MSBA/MASA Model Policy 515) in the student handbook. 

 
VIII. NOTICE 
 

A. The school district will give annual notice of this policy to students, parents or 
guardians, and staff, and this policy shall appear in the student handbook. 

 
B. This policy or a summary thereof must be conspicuously posted in the 

administrative offices of the school district and the office of each school. 
 

C. This policy must be given to each school employee and independent contractor 
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who regularly interacts with students at the time of initial employment with the 
school district. 

 
D. Notice of the rights and responsibilities of students and their parents under this 

policy must be included in the student discipline policy (See MSBA/MASA 
Model Policy 506) distributed to parents at the beginning of each school year. 

 
E. This policy shall be available to all parents and other school community members 

in an electronic format in the language appearing on the school district’s or a 
school’s website. 

 
F. The school district shall provide an electronic copy of its most recently amended 

policy to the Commissioner of Education. 
 
IX. POLICY REVIEW 
 

To the extent practicable, the school board shall, on a cycle consistent with other school 
district policies, review and revise this policy.  The policy shall be made consistent with 
Minn. Stat. § 121A.031 and other applicable law.  Revisions shall be made in 
consultation with students, parents, and community organizations. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public 
School) 

   Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 
Violence) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of 
Students and Parents under the Safe and Supportive Minnesota Schools 
Act) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. § 124D.10 Ch. 124E (Charter School) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 
or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 
of Vulnerable Adults) 

   MSBA/MASA Model Policy 423 (Employee-Student Relationships) 
   MSBA/MASA Model Policy 501 (School Weapons Policy) 
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   MSBA/MASA Model Policy 506 (Student Discipline) 
   MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 

   MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
   MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 
Policy) 

   MSBA/MASA Model Policy 525 (Violence Prevention) 
   MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior 
by Students) 

   MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
 MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 
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Princeton Public Schools 
BULLYING PROHIBITION POLICY 

  
  
I. PURPOSE 
  

A safe and civil environment is needed for students to learn and attain high academic               
standards and to promote healthy human relationships. Bullying, like other violent or            
disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a              
teacher’s ability to educate students in a safe environment. The school district cannot             
monitor the activities of students at all times and eliminate all incidents of bullying              
between students, particularly when students are not under the direct supervision of            
school personnel. However, to the extent such conduct affects the educational           
environment of the school district and the rights and welfare of its students and is within                
the control of the school district in its normal operations, the school district intends to               
prevent bullying and to take action to investigate, respond to, and to remediate, and              
discipline for those acts of bullying which have not been successfully prevented. The             
purpose of this policy is to assist the school district in its goal of preventing and                
responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other           
similar disruptive and detrimental behavior. 

  
II. GENERAL STATEMENT OF POLICY 
  

A. An act of bullying, by either an individual student or a group of students, is 
expressly prohibited on school premises, on school district property, at school            

functions or activities, or on school transportation. This policy applies not only to             
students who directly engage in an act of bullying but also to students who, by               
their indirect behavior, condone or support another student’s act of bullying. This            
policy also applies to any student whose conduct at any time or in any place               
constitutes bullying or other prohibited conduct that interferes with or obstructs           
the mission or operations of the school district or the safety or welfare of the               
student, or other students, or materially and substantially interferes with a           
student’s educational opportunities or performance or ability to participate in          
school functions or activities or receive school benefits, services, or privileges.           
This policy also applies to an act of cyberbullying regardless of whether such acts              
are act is committed on or off school district property and/or with or without the               
use of school district resources. 

  
B. No teacher, administrator, volunteer, contractor, or other employee of the school 

 district shall permit, condone, or tolerate bullying. 
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C. Apparent permission or consent by a student being bullied does not lessen or 
 negate the prohibitions contained in this policy. 

  
D. Retaliation against a victim, good faith reporter, or a witness of bullying is  

prohibited. 
 

E. False accusations or reports of bullying against another student are prohibited. 
  

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting  
of bullying or permits, condones, or tolerates bullying shall be subject to            
discipline or other remedial responses for that act in accordance with the school             
district’s policies and procedures, including the school district’s discipline policy          
(See MSBA/MASA Model Policy 506). The school district may take into           
account the following factors: 

  
1. The developmental ages and maturity levels of the parties involved; 

  
2. The levels of harm, surrounding circumstances, and nature of the  

behavior; 
  

3. Past incidences or past or continuing patterns of behavior; 
  

4. The relationship between the parties involved; and 
  

5. The context in which the alleged incidents occurred. 
  

Consequences for students who commit prohibited acts of bullying may range from 
remedial responses or positive behavioral interventions up to and including suspension            

and/or expulsion. The school district shall employ research-based developmentally         
appropriate best practices that include preventative and remedial measures and effective           
discipline for deterring violations of this policy, apply throughout the school district, and             
foster student, parent, and community participation. 

  
Consequences for employees who permit, condone, or tolerate bullying or engage in an 
act of reprisal or intentional false reporting of bullying may result in disciplinary action               

up to and including termination or discharge. 
  

Consequences for other individuals engaging in prohibited acts of bullying may include, 
 but not be limited to, exclusion from school district property and events. 
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G. The school district will act to investigate all complaints of bullying reported to the 
school district and will discipline or take appropriate action against any student,             

teacher, administrator, volunteer, contractor, or other employee of the school          
district who is found to have violated this policy. 

  
III. DEFINITIONS 
  

For purposes of this policy, the definitions included in this section apply. 
  

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 
 objectively offensive and: 

  
  

1. an actual or perceived imbalance of power exists between the student 
engaging in the prohibited conduct and the target of the prohibited            

conduct, and the conduct is repeated or forms a pattern; or 
  

2. materially and substantially interferes with a student’s educational 
opportunities or performance or ability to participate in school functions           

or activities or receive school benefits, services, or privileges. 
  

The term, “bullying,” specifically includes cyberbullying as defined in this 
 policy.  
 

3. A “threat” is a statement of an intention to inflict pain, injury, damage, or 
other hostile action on someone in retribution for something done or not 
done.  

  
B. “Cyberbullying” means bullying using technology or other electronic 

communication, including, but not limited to, a transfer of a sign, signal, writing,              
image, sound, or data, including a post on a social network Internet website or              
forum, transmitted through a computer, cell phone, or other electronic device.           
The term applies to prohibited conduct which occurs on school premises, on            
school district property, at school functions or activities, on school transportation,           
or on school computers, networks, forums, and mailing lists, or off school            
premises to the extent that it substantially and materially disrupts student learning            
or the school environment. 

  
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
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D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited  

to, conduct that does the following: 
  

1. Causes physical harm to a student or a student’s property or causes a 
 student to be in reasonable fear of harm to person or property; 

  
2. Under Minnesota common law, violates a student’s reasonable expectation 

of privacy, defames a student, or constitutes intentional infliction of           
emotional distress against a student; or 

  
 3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin,           
immigration status, sex, marital status, familial status, socioeconomic        
status, physical appearance, sexual orientation including gender identity        
and expression, academic status related to student performance, disability,         
or status with regard to public assistance, age, or any additional           
characteristic defined in the Minnesota Human Rights Act (MHRA).         
However, prohibited conduct need not be based on any particular          
characteristic defined in this paragraph or the MHRA. 

  
E. “On school premises, on school district property, at school functions or activities, 

or on school transportation” means all school district buildings, school grounds,            
and school property or property immediately adjacent to school grounds, school           
bus stops, school buses, school vehicles, school contracted vehicles, or any other            
vehicles approved for school district purposes, the area of entrance or departure            
from school grounds, premises, or events, and all school-related functions,          
school-sponsored activities, events, or trips. School district property also may          
mean a student’s walking route to or from school for purposes of attending school              
or school-related functions, activities, or events. While prohibiting bullying at          
these locations and events, the school district does not represent that it will             
provide supervision or assume liability at these locations and events. 
 

 F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or  
retaliation or reprisal for asserting, alleging, reporting, or providing information          
about such conduct or knowingly making a false report about bullying. 

  
G. “Remedial response” means a measure to stop and correct prohibited conduct,  

prevent prohibited conduct from recurring, and protect, support, and intervene on           
behalf of a student who is the target or victim of prohibited conduct. 
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H. “Student” means a student enrolled in a public school or a charter school. 

  
IV. REPORTING PROCEDURE 
  

A. Any person who believes he or she has been the target or victim of bullying or 
any person with knowledge or belief of conduct that may constitute bullying or              

prohibited conduct under this policy shall report the alleged acts immediately to            
an appropriate school district official designated by this policy. A person may            
report bullying anonymously. However, the school district may not rely solely on            
an anonymous report to determine discipline or other remedial responses. 

  
B. The school district encourages the reporting party or complainant to use the report  

form available from the principal or building supervisor of each building or            
available in the school district office, but oral reports shall be considered            
complaints as well. 

  
C. The building principal, the principal’s designee, or the building supervisor  

(hereinafter the “building report taker”) is the person responsible for receiving           
reports of bullying or other prohibited conduct at the building level. Any person             
may report bullying or other prohibited conduct directly to a school district human             
rights officer or the superintendent. If the complaint involves the building report            
taker, the complaint shall be made or filed directly with the superintendent or the              
school district human rights officer by the reporting party or complainant. 
The building report taker shall ensure that this policy and its procedures,  
practices, consequences, and sanctions are fairly and fully implemented and shall           
serve as the primary contact on policy and procedural matters. The building            
report taker or a third party designated by the school district shall be responsible              
for the investigation. The building report taker shall provide information about           
available community resources to the target or victim of the bullying or other             
prohibited conduct, the perpetrator, and other affected individuals as appropriate. 

  
D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that            
might include bullying. Any such person who witnesses, observes, receives a           
report of, or has other knowledge or belief of conduct that may constitute bullying              
or other prohibited conduct shall make reasonable efforts to address and resolve            
the bullying or prohibited conduct and shall inform the building report taker            
immediately. School district personnel who fail to inform the building report           
taker of conduct that may constitute bullying or other prohibited conduct or who             
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fail to make reasonable efforts to address and resolve the bullying or prohibited             
conduct in a timely manner may be subject to disciplinary action. 

  
E. Reports of bullying or other prohibited conduct are classified as private  

educational and/or personnel data and/or confidential investigative data and will          
not be disclosed except as permitted by law. The building report taker, in             
conjunction with the responsible authority, shall be responsible for keeping and           
regulating access to any report of bullying and the record of any resulting             
investigation. 

  
F. Submission of a good faith complaint or report of bullying or other prohibited 

conduct will not affect the complainant’s or reporter’s future employment,           
grades, work assignments, or educational or work environment. 

  
G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible,              
consistent with the school district’s obligation to investigate, take appropriate          
action, and comply with any legal disclosure obligations. 

  
V. SCHOOL DISTRICT ACTION 
  

A. Upon receipt of a complaint or report of bullying or other prohibited conduct, the 
school district shall undertake or authorize an investigation by the building report             

taker or a third party designated by the school district. 
  

B. The building report taker or other appropriate school district officials may take 
immediate steps, at their discretion, to protect the target or victim of the bullying               

or other prohibited conduct, the complainant, the reporter, and students, or others,            
pending completion of an investigation of the bullying or other prohibited           
conduct, consistent with applicable law. 

  
C. The alleged perpetrator of the bullying or other prohibited conduct shall be 

allowed the opportunity to present a defense during the investigation or prior to              
the imposition of discipline or other remedial responses. 

  
D. Upon completion of an investigation that determines that bullying or other 

prohibited conduct has occurred, the school district will take appropriate action.            
Such action may include, but is not limited to, warning, suspension, exclusion,            
expulsion, transfer, remediation, termination, or discharge. Disciplinary       
consequences will be sufficiently severe to try to deter violations and to            
appropriately discipline prohibited conduct. Remedial responses to the bullying or          
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other prohibited conduct shall be tailored to the particular incident and nature of             
the conduct and shall take into account the factors specified in Section II.F. of this               
policy. School district action taken for violation of this policy will be consistent             
with the requirements of applicable collective bargaining agreements; applicable         
statutory authority, including the Minnesota Pupil Fair Dismissal Act; the student           
discipline policy (See MSBA/MASA Model Policy 506) and other applicable          
school district policies; and applicable regulations. 

  
E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of              
the school district. School officials will notify the parent(s) or guardian(s) of            
students who are targets of bullying or other prohibited conduct and the parent(s)             
or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who            
have been involved in a reported and confirmed bullying incident of the remedial             
or disciplinary action taken, to the extent permitted by law. 
 

F. In order to prevent or respond to bullying or other prohibited conduct committed  
by or directed against a child with a disability, the school district shall, when              
determined appropriate by the child’s individualized education program (IEP)         
team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted                
to address the skills and proficiencies the child needs as a result of the child’s               
disability to allow the child to respond to or not to engage in bullying or other                
prohibited conduct. 

  
VI. RETALIATION OR REPRISAL 
  

The school district will discipline or take appropriate action against any student, teacher,             
administrator, volunteer, contractor, or other employee of the school district who           
commits an act of reprisal or who retaliates against any person who asserts, alleges, or               
makes a good faith report of alleged bullying or prohibited conduct, who provides             
information about bullying or prohibited conduct, who testifies, assists, or participates in            
an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or             
participates in a proceeding or hearing relating to such bullying or prohibited conduct.             
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment,             
or intentional disparate treatment. Disciplinary consequences will be sufficiently severe          
to deter violations and to appropriately discipline the individual(s) who engaged in the             
prohibited conduct. Remedial responses to the prohibited conduct shall be tailored to the             
particular incident and nature of the conduct and shall take into account the factors              
specified in Section II.F. of this policy. 
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VII. TRAINING AND EDUCATION 
  

A. The school district shall discuss this policy with school personnel and volunteers  
and provide appropriate training to school district personnel regarding this policy.           
The school district shall establish a training cycle for school personnel to occur             
during a period not to exceed every three school years. Newly employed school             
personnel must receive the training within the first year of their employment with             
the school district. The school district or a school administrator may accelerate the             
training cycle or provide additional training based on a particular need or            
circumstance. This policy shall be included in employee handbooks, training          
materials, and publications on school rules, procedures, and standards of conduct,           
which materials shall also be used to publicize this policy. 

  
B. The school district shall require ongoing professional development, consistent 

with Minn. Stat. § 122A.60, to build the skills of all school personnel who               
regularly interact with students to identify, prevent, and appropriately address          
bullying and other prohibited conduct. Such professional development includes,         
but is not limited to, the following: 

  
1. Developmentally appropriate strategies both to prevent and to immediately 

 and effectively intervene to stop prohibited conduct; 
  

2. The complex dynamics affecting a perpetrator, target, and witnesses to  
prohibited conduct; 

  
3. Research on prohibited conduct, including specific categories of students 

at risk for perpetrating or being the target or victim of bullying or other               
prohibited conduct in school; 

  
4. The incidence and nature of cyberbullying; and 

  
5. Internet safety and cyberbullying. 

  
C. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy          
prohibiting bullying, the harmful effects of bullying, and other applicable          
initiatives to prevent bullying and other prohibited conduct. 

  
D. The administration of the school district is directed to implement programs and 
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other initiatives to prevent bullying, to respond to bullying in a manner that does               
not stigmatize the target or victim, and to make resources or referrals to resources              
available to targets or victims of bullying. 

  
E. The administration is encouraged to provide developmentally appropriate 

instruction and is directed to review programmatic instruction to determine if            
adjustments are necessary to help students identify and prevent or reduce bullying            
and other prohibited conduct, to value diversity in school and society, to develop             
and improve students’ knowledge and skills for solving problems, managing          
conflict, engaging in civil discourse, and recognizing, responding to, and          
reporting bullying or other prohibited conduct, and to make effective prevention           
and intervention programs available to students. 

  
The administration must establish strategies for creating a positive school climate 

and use evidence-based social-emotional learning to prevent and reduce          
discrimination and other improper conduct. 

  
The administration is encouraged, to the extent practicable, to take such actions as 
 it may deem appropriate to accomplish the following: 

  
1. Engage all students in creating a safe and supportive school environment; 

  
2. Partner with parents and other community members to develop and 

 implement prevention and intervention programs; 
  

3. Engage all students and adults in integrating education, intervention, and 
 other remedial responses into the school environment; 

  
4. Train student bystanders to intervene in and report incidents of bullying  

and other prohibited conduct to the school's’ primary contact person; 
  

5. Teach students to advocate for themselves and others; 
  

6. Prevent inappropriate referrals to special education of students who may 
 engage in bullying or other prohibited conduct; and 

  
7. Foster student collaborations that, in turn, foster a safe and supportive  

school climate. 
  

89



     514 

F. The school district may implement violence prevention and character 
development education programs to prevent or reduce policy violations. Such           

programs may offer instruction on character education including, but not limited           
to, character qualities such as attentiveness, truthfulness, respect for authority,          
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others,        
peacemaking, and resourcefulness. 

  
G. The school district shall inform affected students and their parents of rights they 

may have under state and federal data practices laws to obtain access to data               
related to an incident and their right to contest the accuracy or completeness of the               
data. The school district may accomplish this requirement by inclusion of all or             
applicable parts of its protection and privacy of pupil records policy (See            
MSBA/MASA Model Policy 515) in the student handbook. 

  
VIII. NOTICE 
  

A.​            ​The school district will give annual notice of this policy to students, parents or 
 guardians, and staff, and this policy shall appear in the student handbook. 
 

B. This policy or a summary thereof must be conspicuously posted in the 
 administrative offices of the school district and the office of each school. 

  
C. This policy must be given to each school employee and independent contractor 

who regularly interacts with students at the time of initial employment with the              
school district. 

  
D. Notice of the rights and responsibilities of students and their parents under this 

policy must be included in the student discipline policy (See MSBA/MASA            
Model Policy 506) distributed to parents at the beginning of each school year. 

  
E. This policy shall be available to all parents and other school community members 

in an electronic format in the language appearing on the school district’s or a               
school’s website. 

  
F. The school district shall provide an electronic copy of its most recently amended 

 policy to the Commissioner of Education. 
  
IX. POLICY REVIEW 
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To the extent practicable, the school board shall, on a cycle consistent with other school 
district policies, review and revise this policy. The policy shall be made consistent with               

Minn. Stat. § 121A.031 and other applicable law. Revisions shall be made in             
consultation with students, parents, and community organizations. 

  
  
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public 
 School) 

 Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 
 Violence) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of  
Students and Parents under the Safe and Supportive Minnesota Schools 
 Act) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. § 124D.10 (Charter School) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1232g ​et seq.​ (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

  
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal  

of School District Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect  
or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment  
of Vulnerable Adults) 

 MSBA/MASA Model Policy 423 (Employee-Student Relationships) 
 MSBA/MASA Model Policy 501 (School Weapons Policy) 
 MSBA/MASA Model Policy 506 (Student Discipline) 
 MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
 Records) 

 MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
 MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 
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 Policy) 
 MSBA/MASA Model Policy 525 (Violence Prevention) 
 MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior 
 by Students) 

 MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
 MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
 Buses) 

  
  
  
  

Adopted:  January 27, 2004 
Revised:  November 24, 2009 
     Revised:  August 10, 2010 
      Revised:  March 22, 2011 
     Revised: October 21, 2014 

Revised: August 18, 2015 
Revised: April 16, 2017 
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Adopted:                               MSBA/MASA Model Policy 524 
Orig. 1996 

Revised:                                Rev. 2012 2014 
 
 
524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 
I. PURPOSE 
 

The purpose of this policy is to set forth policies and guidelines for access to the school 
district computer system and acceptable and safe use of the Internet, including electronic 
communications. 

 
II. GENERAL STATEMENT OF POLICY 
 

In making decisions regarding student and employee access to the school district 
computer system and the Internet, including electronic communications, the school 
district considers its own stated educational mission, goals, and objectives.  Electronic 
information research skills are now fundamental to preparation of citizens and future 
employees.  Access to the school district computer system and to the Internet enables 
students and employees to explore thousands of libraries, databases, bulletin boards, and 
other resources while exchanging messages with people around the world.  The school 
district expects that faculty will blend thoughtful use of the school district computer 
system and the Internet throughout the curriculum and will provide guidance and 
instruction to students in their use. 

 
III. LIMITED EDUCATIONAL PURPOSE 
 

The school district is providing students and employees with access to the school district 
computer system, which includes Internet access.  The purpose of the system is more 
specific than providing students and employees with general access to the Internet.  The 
school district system has a limited educational purpose, which includes use of the system 
for classroom activities, educational research, and professional or career development 
activities.  Users are expected to use Internet access through the district system to further 
educational and personal goals consistent with the mission of the school district and 
school policies. Uses which might be acceptable on a user’s private personal account on 
another system may not be acceptable on this limited-purpose network. 

 
IV. USE OF SYSTEM IS A PRIVILEGE 
 

The use of the school district system and access to use of the Internet is a privilege, not a 
right.  Depending on the nature and degree of the violation and the number of previous 
violations, unacceptable use of the school district system or the Internet may result in one 
or more of the following consequences:  suspension or cancellation of use or access 
privileges; payments for damages and repairs; discipline under other appropriate school 
district policies, including suspension, expulsion, exclusion, or termination of 
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employment; or civil or criminal liability under other applicable laws. 
 
V. UNACCEPTABLE USES 
 

A. The following uses of the school district system and Internet resources or 
accounts are considered unacceptable: 

 
1. Users will not use the school district system to access, review, upload, 

download, store, print, post, receive, transmit, or distribute: 
 

a. pornographic, obscene, or sexually explicit material or other visual 
depictions that are harmful to minors; 

 
b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, 

threatening, disrespectful, or sexually explicit language; 
 

c. materials that use language or images that are inappropriate in the 
education setting or disruptive to the educational process; 

 
d. information or materials that could cause damage or danger of 

disruption to the educational process; 
 

e. materials that use language or images that advocate violence or 
discrimination toward other people (hate literature) or that may 
constitute harassment or discrimination. 

 
2. Users will not use the school district system to knowingly or recklessly 

post, transmit, or distribute false or defamatory information about a person 
or organization, or to harass another person, or to engage in personal 
attacks, including prejudicial or discriminatory attacks. 

 
3. Users will not use the school district system to engage in any illegal act or 

violate any local, state, or federal statute or law. 
 

4. Users will not use the school district system to vandalize, damage, or 
disable the property of another person or organization, will not make 
deliberate attempts to degrade or disrupt equipment, software, or system 
performance by spreading computer viruses or by any other means, will 
not tamper with, modify, or change the school district system software, 
hardware, or wiring or take any action to violate the school district’s 
security  system, and will not use the school district system in such a way 
as to disrupt the use of the system by other users. 

 
5. Users will not use the school district system to gain unauthorized access to 

information resources or to access another person’s materials, information, 
or files without the implied or direct permission of that person. 

 
6. Users will not use the school district system to post private information 
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about another person, personal contact information about themselves or 
other persons, or other personally identifiable information, including, but 
not limited to, addresses, telephone numbers, school addresses, work 
addresses, identification numbers, account numbers, access codes or 
passwords, labeled photographs, or other information that would make the 
individual’s identity easily traceable, and will not repost a message that 
was sent to the user privately without permission of the person who sent 
the message.  [Note: School districts should consider the impact of this 
paragraph on present practices and procedures, including, but not 
limited to, practices pertaining to employee communications, school or 
classroom websites, and student/employee use of social networking 
websites.  Depending upon school district policies and practices, school 
districts may wish to add one or more of the following clarifying 
paragraphs.] 

 
a. This paragraph does not prohibit the posting of employee contact 

information on school district webpages or communications 
between employees and other individuals when such 
communications are made for education-related purposes (i.e., 
communications with parents or other staff members related to 
students). 

 
b. Employees creating or posting school-related webpages may 

include personal contact information about themselves on a 
webpage. However, employees may not post personal contact 
information or other personally identifiable information about 
students unless: 

 
(1) such information is classified by the school district as 

directory information and verification is made that the 
school district has not received notice from a 
parent/guardian or eligible student that such information is 
not to be designated as directory information in accordance 
with Policy 515; or 

 
(2) such information is not classified by the school district as 

directory information but written consent for release of the 
information to be posted has been obtained from a 
parent/guardian or eligible student in accordance with 
Policy 515. 

 
In addition, prior to posting any personal contact or personally 
identifiable information on a school-related webpage, employees 
shall obtain written approval of the content of the postings from 
the building administrator. 

 
c. These prohibitions specifically prohibit a user from utilizing the 

school district system to post personal information about a user or 
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another individual on social networks, including, but not limited to, 
social networks such as “MySpace” and “Facebook.” 

 
7. Users must keep all account information and passwords on file with the 

designated school district official.  Users will not attempt to gain 
unauthorized access to the school district system or any other system 
through the school district system, attempt to log in through another 
person’s account, or use computer accounts, access codes, or network 
identification other than those assigned to the user.  Messages and records 
on the school district system may not be encrypted without the permission 
of appropriate school authorities. 

 
8. Users will not use the school district system to violate copyright laws or 

usage licensing agreements, or otherwise to use another person’s property 
without the person’s prior approval or proper citation, including the 
downloading or exchanging of pirated software or copying software to or 
from any school computer, and will not plagiarize works they find on the 
Internet. 

 
9. Users will not use the school district system for conducting business, for 

unauthorized commercial purposes, or for financial gain unrelated to the 
mission of the school district. Users will not use the school district system 
to offer or provide goods or services or for product advertisement.  Users 
will not use the school district system to purchase goods or services for 
personal use without authorization from the appropriate school district 
official. 

 
10. Users will not use the school district system to engage in bullying or 

cyberbullying in violation of the school district’s Bullying Prohibition 
Policy (MSBA/MASA Model Policy 514). This prohibition includes using 
any technology or other electronic communication off school premises to 
the extent that student learning or the school environment is substantially 
and materially disrupted. 

 
B. A student or employee engaging in the foregoing unacceptable uses of the Internet 

when off school district premises also may be in violation of this policy as well as 
other school district policies.  Examples of such violations include, but are not 
limited to, situations where the school district system is compromised or if a 
school district employee or student is negatively impacted.  If the school district 
receives a report of an unacceptable use originating from a non-school computer 
or resource, the school district may investigate such reports to the best of its 
ability.  Students or employees may be subject to disciplinary action for such 
conduct, including, but not limited to, suspension or cancellation of the use or 
access to the school district computer system and the Internet and discipline under 
other appropriate school district policies, including suspension, expulsion, 
exclusion, or termination of employment. 

 
C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet 
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site, the user shall immediately disclose the inadvertent access to an appropriate 
school district official.  In the case of a school district employee, the immediate 
disclosure shall be to the employee’s immediate supervisor and/or the building 
administrator.  This disclosure may serve as a defense against an allegation that 
the user has intentionally violated this policy.  In certain rare instances, a user also 
may access otherwise unacceptable materials if necessary to complete an 
assignment and if done with the prior approval of and with appropriate guidance 
from the appropriate teacher or, in the case of a school district employee, the 
building administrator. 

 
VI. FILTER 
 
[Note: Pursuant to state law, school districts are required to restrict access to inappropriate 
materials on school computers with Internet access.  School districts which seek technology 
revenue pursuant to Minn. Stat. § 125B.26 or certain federal funding, such as e-rate 
discounts, for purposes of Internet access and connection services and/or receive funds to 
purchase Internet accessible computers are subject to the federal Children’s Internet 
Protection Act, effective in 2001.  Those districts are required to comply with additional 
standards in restricting possible access to inappropriate materials.  Therefore, school districts 
should select one of the following alternative sections depending upon whether the school 
district is seeking such funding and the type of funding sought.] 
 

ALTERNATIVE NO. 1 
 
For a school district which does not seek either state or federal funding in connection with its 
computer system, the following language should be adopted.  It reflects a mandatory 
requirement under state law, Minn. Stat. § 125B.15. 
 
All computers equipped with Internet access and available for student use at each school site will 
be equipped to restrict, by use of available software filtering technology or other effective 
methods, all student access to materials that are reasonably believed to be obscene, child 
pornography or harmful to minors under state or federal law.  Software filtering technology shall 
be narrowly tailored and shall not discriminate based on viewpoint. 
 
[Note: The purchase of filtering technology is not required by state law if the school site would 
incur more than incidental expense in making the purchase. In the absence of filtering 
technology, school sites still are required to use “other effective methods” to restrict student 
access to such materials.] 
 

ALTERNATIVE NO. 2 
 
Technology revenue is available to school districts that meet the additional condition of also 
restricting adult access to inappropriate materials.  School districts that seek such state 
technology revenue may adopt or retain the following language.  However, the school district 
is not required to do so. 
 

A. All school district computers with Internet access and available for student use 
will be equipped to restrict, by use of available software filtering technology or 
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other effective methods, all student access to materials that are reasonably 
believed to be obscene, child pornography or harmful to minors under state or 
federal law. 

 
B. All school district computers with Internet access, not just those accessible and 

available to students, will be equipped to restrict, by use of available software 
filtering technology or other effective methods, adult access to materials that are 
reasonably believed to be obscene or child pornography under state or federal 
law. 

 
C. Software filtering technology shall be narrowly tailored and shall not discriminate 

based on viewpoint. 
 

ALTERNATIVE NO. 3 
 
School districts which receive certain federal funding, such as e-rate discounts, for purposes 
of Internet access and connection services and/or receive funds to purchase Internet 
accessible computers are subject to the federal Children’s Internet Protection Act, effective in 
2001.  This law requires school districts to adopt an Internet safety policy which contains the 
provisions set forth below.  Also, the Act requires such school districts to provide reasonable 
notice and hold at least one public hearing or meeting to address the proposed Internet safety 
policy prior to its implementation.  School districts that do not seek such federal financial 
assistance need not adopt the alternative language set forth below nor meet the requirements 
with respect to a public meeting to review the policy.  The following alternative language for 
school districts that seek such federal financial assistance satisfies both state and federal law 
requirements. 
 

A. With respect to any of its computers with Internet access, the school district will 
monitor the online activities of both minors and adults and employ technology 
protection measures during any use of such computers by minors and adults.  The 
technology protection measures utilized will block or filter Internet access to any 
visual depictions that are: 

 
1. Obscene; 

 
2. Child pornography; or 

 
3. Harmful to minors. 

 
B. The term “harmful to minors” means any picture, image, graphic image file, or 

other visual depiction that: 
  

1. Taken as a whole and with respect to minors, appeals to a prurient interest 
in nudity, sex, or excretion; or 

 
2. Depicts, describes, or represents, in a patently offensive way with respect 

to what is suitable for minors, an actual or simulated sexual act or sexual 
contact, actual or simulated normal or perverted sexual acts, or a lewd 
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exhibition of the genitals; and 
 

3. Taken as a whole, lacks serious literary, artistic, political, or scientific 
value as to minors. 

 
C. Software filtering technology shall be narrowly tailored and shall not discriminate 

based on viewpoint. 
 

D. An administrator, supervisor, or other person authorized by the Superintendent 
may disable the technology protection measure, during use by an adult, to enable 
access for bona fide research or other lawful purposes. 

 
E. The school district will educate students about appropriate online behavior, 

including interacting with other individuals on social networking websites and in 
chat rooms and cyberbullying awareness and response. 

 
[Note: Although school districts are not required to adopt the more restrictive provisions 
contained in either Alternative No. 2 or No. 3 if they do not seek state or federal funding, they 
may choose to adopt the more restrictive provisions as a matter of school policy.] 
 
VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 
 

Use of the school district computer system and use of the Internet shall be consistent with 
school district policies and the mission of the school district. 

 
VIII. LIMITED EXPECTATION OF PRIVACY 
 

A. By authorizing use of the school district system, the school district does not 
relinquish control over materials on the system or contained in files on the system.  
Users should expect only limited privacy in the contents of personal files on the 
school district system. 

 
B. Routine maintenance and monitoring of the school district system may lead to a 

discovery that a user has violated this policy, another school district policy, or the 
law. 

 
C. An individual investigation or search will be conducted if school authorities have 

a reasonable suspicion that the search will uncover a violation of law or school 
district policy. 

 
D. Parents have the right at any time to investigate or review the contents of their 

child’s files and e-mail files.  Parents have the right to request the termination of 
their child’s individual account at any time. 

 
E. School district employees should be aware that the school district retains the right 

at any time to investigate or review the contents of their files and e-mail files.  In 
addition, school district employees should be aware that data and other materials 
in files maintained on the school district system may be subject to review, 
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disclosure or discovery under Minn. Stat. Ch. 13 (the Minnesota Government 
Data Practices Act). 

 
F. The school district will cooperate fully with local, state and federal authorities in 

any investigation concerning or related to any illegal activities or activities not in 
compliance with school district policies conducted through the school district 
system. 

 
IX. INTERNET USE AGREEMENT 
 

A. The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents, and employees of the 
school district. 

 
B. This policy requires the permission of and supervision by the school’s designated 

professional staff before a student may use a school account or resource to access 
the Internet. 

 
C. The Internet Use Agreement form for students must be read and signed by the 

user, the parent or guardian, and the supervising teacher.  The Internet Use 
Agreement form for employees must be signed by the employee.  The form must 
then be filed at the school office.  As supervising teachers change, the agreement 
signed by the new teacher shall be attached to the original agreement. 

 
X. LIMITATION ON SCHOOL DISTRICT LIABILITY 
 

Use of the school district system is at the user’s own risk.  The system is provided on an 
“as is, as available” basis.  The school district will not be responsible for any damage 
users may suffer, including, but not limited to, loss, damage, or unavailability of data 
stored on school district diskettes, tapes, hard drives, or servers, or for delays or changes 
in or interruptions of service or misdeliveries or nondeliveries of information or 
materials, regardless of the cause. The school district is not responsible for the accuracy 
or quality of any advice or information obtained through or stored on the school district 
system.  The school district will not be responsible for financial obligations arising 
through unauthorized use of the school district system or the Internet. 

 
XI. USER NOTIFICATION 
 

A. All users shall be notified of the school district policies relating to Internet use. 
 

B. This notification shall include the following: 
 

1. Notification that Internet use is subject to compliance with school district 
policies. 

 
2. Disclaimers limiting the school district’s liability relative to: 

 
a. Information stored on school district diskettes, hard drives, or 
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servers. 
 

b. Information retrieved through school district computers, networks, 
or online resources. 

 
c. Personal property used to access school district computers, 

networks, or online resources. 
 

d. Unauthorized financial obligations resulting from use of school 
district resources/accounts to access the Internet. 

 
3. A description of the privacy rights and limitations of school 

sponsored/managed Internet accounts. 
 

4. Notification that, even though the school district may use technical means 
to limit student Internet access, these limits do not provide a foolproof 
means for enforcing the provisions of this acceptable use policy. 

 
5. Notification that goods and services can be purchased over the Internet 

that could potentially result in unwanted financial obligations and that any 
financial obligation incurred by a student through the Internet is the sole 
responsibility of the student and/or the student’s parents. 

 
6. Notification that the collection, creation, reception, maintenance, and 

dissemination of data via the Internet, including electronic 
communications, is governed by Policy 406, Public and Private Personnel 
Data, and Policy 515, Protection and Privacy of Pupil Records. 

 
7. Notification that, should the user violate the school district’s acceptable 

use policy, the user’s access privileges may be revoked, school 
disciplinary action may be taken and/or appropriate legal action may be 
taken. 

 
8. Notification that all provisions of the acceptable use policy are subordinate 

to local, state, and federal laws. 
 
XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET 

USE 
 

A. Outside of school, parents bear responsibility for the same guidance of Internet 
use as they exercise with information sources such as television, telephones, 
radio, movies, and other possibly offensive media.  Parents are responsible for 
monitoring their student’s use of the school district system and of the Internet if 
the student is accessing the school district system from home or a remote location. 

 
B. Parents will be notified that their students will be using school district 

resources/accounts to access the Internet and that the school district will provide 
parents the option to request alternative activities not requiring Internet access.  
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This notification should include: 
 

1. A copy of the user notification form provided to the student user. 
 

2. A description of parent/guardian responsibilities. 
 

3. A notification that the parents have the option to request alternative 
educational activities not requiring Internet access and the material to 
exercise this option. 

 
4. A statement that the Internet Use Agreement must be signed by the user, 

the parent or guardian, and the supervising teacher prior to use by the 
student. 

 
5. A statement that the school district’s acceptable use policy is available for 

parental review. 
 
XIII. IMPLEMENTATION; POLICY REVIEW 
 

A. The school district administration may develop appropriate user notification 
forms, guidelines, and procedures necessary to implement this policy for 
submission to the school board for approval.  Upon approval by the school board, 
such guidelines, forms, and procedures shall be an addendum to this policy. 

 
B. The administration shall revise the user notifications, including student and parent 

notifications, if necessary, to reflect the adoption of these guidelines and 
procedures. 

 
C. The school district Internet policies and procedures are available for review by all 

parents, guardians, staff, and members of the community. 
 

D. Because of the rapid changes in the development of the Internet, the school board 
shall conduct an annual review of this policy. 

 
 
Legal References: 15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 

17 U.S.C. § 101 et seq. (Copyrights) 
20 U.S.C. § 6751 et seq. (Enhancing Education through Technology Act 
of 2001) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation 
and Bullying) 
Minn. Stat. § 125B.15 (Internet Access for Students) 
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 
21 L.Ed.2d 731 (1969) 
United States v. Amer. Library Assoc., 539 U.S. 194, 123 S.Ct. 2297, 56 
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L.Ed.2d 221 (2003) 
Doninger v. Niehoff, 527 F.3d 41 (2nd Cir. 2008) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012 WL 
3870868 (D. Minn. 2012) 
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on 
other grounds 816 N.W.2d 509 (Minn. 2012) 
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Kowalski v. Berkeley County Sch., 652 F.3d 656 (4th Cir. 2011) 
Layshock v. Hermitage Sch. Dist., 650 F.3d 205 (3rd Cir. 2011) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton 
R-III Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 
J.S. v. Bethlehem Area Sch. Dist., 807 A.2d 847 (Pa. 2002) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside 
Agencies) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
MSBA/MASA Model Policy 904 (Distribution of Materials on School 
District Property by Nonschool Persons) 
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PRINCETON PUBLIC SCHOOLS 

INTERNET ACCEPTABLE USE AND SAFETY 
 
I. PURPOSE 
 

The purpose of this policy is to set forth policies and guidelines for access to the school 
district computer system and acceptable and safe use of the Internet, including electronic 
communications. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. In making decisions regarding student and employee access to the school district 
computer system and the internet the school district considers its own stated educational 
mission, goals, and objectives. 

B. Access to the school district computer system and to the Internet enables students and 
employees to explore thousands of libraries, databases, bulletin boards, and other 
resources while exchanging messages with people around the world. 

C. The school district expects that employees and students will blend thoughtful use of the 
school district computer system​s​ and the Internet throughout the curriculum. 

D. The school district ​monitors online activities and​ ​operates technology protection 
measures​, ​including filters,​ that protect against access to unacceptable ​or harmful 
material through the school district network. 

E. All electronic communications that are sent or received on the school district network are 
considered property of the school district. 

F. It is ultimately the responsibility of parents and guardians of minors to set and convey 
standards that their children should follow when using technology and Internet resources. 
While school district staff will provide guidance and instruction to students in appropriate 
Internet use, the school district cannot guarantee that students will not independently 
access technology and Internet resources. 

 
III. ACCEPTABLE USES 

Users are expected to use Internet access through the district system to further 
educational and   personal goals consistent with the mission of the school district and 
school policies. 

A. The school district will provide instruction and guidance to students in the use of 
technology and Internet and other electronic resources for educational and informational 
purposes that enhance student learning such as research, instruction, collaborative 
education projects and other exploration on parts of the curriculum.  
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B. Use that encourages efficient, cooperative and creative methods to perform the user’s job 
duties or educational tasks.  

C. Use related to instructional, administrative and other support activities considered 
consistent with the mission of the district.  

D. Communication between staff, students, parents and guardians using digital tools 
intentionally supported by the district for professional communication to enhance or 
support student learning.  

 
 
IV. USE OF SYSTEM IS A PRIVILEGE 
 
The use of the school district system and access to use of the Internet is a privilege, not a right. 
Depending on the nature and degree of the violation and the number of previous violations, 
unacceptable use of the school district system or the Internet may result in one or more of the 
following consequences:  suspension or cancellation of use or access privileges; payments for 
damages and repairs; discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability 
under other applicable laws. 
 
 
V. UNACCEPTABLE USES 

A. Users will not use the school district system to access, review, upload, download, store, 
print, post, receive, transmit, or distribute pornographic, obscene, or sexually explicit 
material or other visual depictions that are harmful to minors. 

1. Information or materials that could cause damage or danger of disruption to the 
educational process; 

B. Users will not use the school district system to knowingly or recklessly post, transmit, or 
distribute false or defamatory information about a person or organization. 

C. Users will not sue the school district system to engage in any illegal act or violate any 
local, state, or federal statute or law. 

D. Users will not use the school district system to vandalize, damage, or disable the property 
of another person or organization. 

E. Users will not use the school district system to gain unauthorized access to information 
resources or to access another person’s materials, information, or file. 

F. Users will not use the school district system to violate copyright laws or usage licensing 
agreements. 

1. A student or employee engaging in the foregoing unacceptable uses of the Internet 
when off school district premises also may be in violation of this policy as well as 
other school district policies. 
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G. Users will not use the school district system to engage in bullying or cyberbullying in 
violation of the school district’s Bullying Prohibition Policy (​MSBA/MASA Model 
Princeton​ ​Policy 514). This prohibition includes using any technology or other electronic 
communication off school premises to the extent that student learning or the school 
environment is substantially and materially disrupted. 

 
VI. CONSISTENCY WITH OTHER SCHOOL POLICIES 
 
Use of the school district computer system and use of the Internet shall be consistent with school 
district policies and the mission of the school district. Misconduct will result in the imposition of 
discipline consistent with the seriousness of the misconduct.  
 
VII. INTERNET USE AGREEMENT 

A. The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents, and employees of the school 
district. 

 
VIII. IMPLEMENTATION; POLICY REVIEW 
 

A. The school district administration may develop appropriate user notification forms, 
guidelines, and procedures necessary to implement this policy. 

B. The school district Internet policies and procedures are available for review by all 
parents, guardians, staff, and members of the community. 

C. Because of the rapid changes in the development of the Internet, the school board shall 
conduct an annual review of this policy. 

 
Legal References:  
15 U.S.C. § 6501 ​et seq.​ (Children’s Online Privacy Protection Act) 
17 U.S.C. § 101 ​et seq.​ (Copyrights) 
20 U.S.C. § 6751 ​et seq. ​(Enhancing Education through Technology Act of 2001) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation and Bullying) 
Minn. Stat. § 125B.15 (Internet Access for Students) 
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist.​, 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731 (1969) 
United States v. Amer. Library Assoc.​, 539 U.S. 194, 123 S.Ct. 2297, 56 L.Ed.2d 221 (2003) 
Doninger v. Niehoff​, 527 F.3d 41 (2​nd​ Cir. 2008) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012 WL 
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3870868 (D. Minn. 2012) 
Tatro v. Univ. of Minnesota, ​800 N. W. 2d811 (Minn. App. 2011), aff’d on other grounds 816 
N.W.2d 509 (Minn. 2012)  
S.J.W. v. Lee’s Summit R-7 Sch. Dist.​, 696 F.3d 771 (8th Cir. 2012)524-11  
Kowalski v. Berkeley Cnty Sch​., 652 F.3d 656 (4th Cir. 2011)2011) 
Layshock v. Hermitage Sch. Dist.​, 650 F.3d 205 (3​rd​ Cir. 2011) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-III Sch. Dist.​, 853 
F.Supp.2d 888 (W.D. Mo. 2012) 
M.T. v. Cent. York Sch. Dist.​, 937 A.2d 538 (Pa. Commw. Ct. 2007) 
J.S. v. Bethlehem Area Sch. Dist.​, 807 A.2d 847 (Pa. 2002) 
 
Cross References:  
Princeton Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) 
Princeton Policy 406 (Public and Private Personnel Data) 
Princeton Policy 505 (Distribution of Non School-Sponsored Materials on School Premises by 
Students and Employees) 
Princeton Policy 506 (Student Discipline) 
Princeton Policy 514 (Bullying Prohibition Policy) 
Princeton Policy 515 (Protection and Privacy of Pupil Records) 
Princeton Policy 519 (Interviews of Students by Outside Agencies) 
Princeton Policy 521 (Student Disability Nondiscrimination) 
Princeton Policy 522 (Student Sex Nondiscrimination) 
Princeton Policy 526 (Hazing Prohibition) 
Princeton Policy 595 (Web Authoring and Publishing) 
Princeton Policy 603 (Curriculum Development) 
Princeton Policy 606 (Textbooks and Instructional Materials) 
Princeton Policy 806 (Crisis Management Policy) 
Princeton Policy 904 (Distribution of Materials on School District Property by Non School 
Persons) 
Technology Procedure Manual 
 

Adopted:  February 26, 2002 
Adopted:  February 22, 2005 
Revised:  December 8, 2009 
Reviewed:  March 22, 2011  
Revised:  March 13, 2012 
Revised: September 2, 2014 
Revised: September 1, 2015 
Revised: April, 18  2017 
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Adopted:                               MSBA/MASA Model Policy 533 
 Orig. 2005 
Revised:                                Rev. 2010 2016 
 
 
533 WELLNESS 
 

[Note:  All school districts that participate in the National School Lunch and School 
Breakfast Programs receive funding from the federal school lunch program are 
required by the Healthy, Hunger-Free Kids Act of 2010 Child Nutrition and WIC 
Reauthorization Act of 2004 (“the Act”) to have a Wwellness Ppolicy that includes 
standards and nutrition guidelines for foods and beverages made available to students 
on campus during the school day, as well as, specific goals for nutrition promotion and 
education, and physical activity, and other school-based activities that to promote 
student wellness. The Act requires the involvement of parents, students, representatives 
of the school food authority, teachers of physical education, school health 
professionals, the school board, school administrators, and the public in the 
development, implementation, and periodic review and update of the wellness policy.  
The Act also requires a plan for measuring implementation of the policy and reporting 
wellness policy content and implementation issues to the public, as well as the 
designation of at least one person charged with operational responsibility for the 
implementation and oversight of the wellness policy to ensure ensuring the school 
district is in compliance with the policy.  The Act provides for technical assistance and 
information from the Secretary of Agriculture to aid state and local educational 
agencies and school food authorities in establishing healthy school nutrition 
environments, reducing childhood obesity, and preventing diet-related chronic 
diseases.] 

 
I. PURPOSE 
 

The purpose of this policy is to set forth methods assure a school environment that 
promotes student wellness, prevent and reduce childhood obesity, and assure that school 
meals and other food and beverages sold and otherwise made available on the school 
campus during the school day are consistent with applicable minimum local, state, and 
federal standards and protects students’ health, well-being, and ability to learn by 
supporting healthy eating and physical activity. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board recognizes that nutrition promotion and education, and physical 
activity, and other school-based activities that promote student wellness education 
are essential components of the educational process and that good health fosters 
student attendance and learning education. 

 
B. The school environment should promote and protect students’ health, well-being, 

and ability to learn by encouraging healthy eating and physical activity. 
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C. The school district encourages the involvement of parents, students, 
representatives of the school food authority, teachers, school health professionals, 
the school board, school administrators, and the general public students, parents, 
teachers, food service staff, and other interested persons in the development, 
implementation, and periodic review and update of the implementing, monitoring, 
and reviewing school district’s wellness policy nutrition and physical activity 
policies. 

 
D. Children need access to healthy foods and opportunities to be physically active in 

order to grow, learn, and thrive. 
 

E. All students in grades K-12 will have opportunities, support, and encouragement 
to be physically active on a regular basis. 

 
F. Qualified food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and nutrition needs 
of students; try to accommodate the religious, ethnic, and cultural diversity of the 
student body in meal planning; and will provide clean, safe, and pleasant settings 
and adequate time for students to eat. 

 
III. WELLNESS GOALS GUIDELINES 
 

[Note:  The Act requires that wellness policies include goals for nutrition promotion 
and education, physical activity, and other school-based activities that promote student 
wellness.] 

 
 A. Foods and Beverages 
 

[Note: The Act requires that school districts have nutrition guidelines, selected 
by the school district, for all foods available on the school campus during the 
school day with the objective of promoting student health and reducing student 
obesity.] 

 
  1. All foods and beverages made available on campus (including concessions 

and a la carte cafeteria items) will be consistent with the current USDA 
Dietary Guidelines for Americans. 

 
  2. Food service personnel will take every measure to ensure that student 

access to foods and beverages meet or exceed all federal, state, and local 
laws and guidelines. 

 
  3. Food service personnel shall adhere to all federal, state, and local food 

safety and security guidelines. 
 
  4. The school district will make every effort to eliminate any social stigma 

attached to, and prevent the overt identification of, students who are 
eligible for free and reduced-price school meals. 
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[Note:  The Act requires that the school district’s wellness policy provide 
an assurance that guidelines for reimbursable school meals shall not be 
less restrictive than regulations and guidance issued by the Secretary of 
Agriculture pursuant to the Child Nutrition Act (42 U.S.C. 1771 et seq.) 
and sections 9(f)(1) and 17(a) of the National School Lunch Act (42 
U.S.C. 1758(f)(1), 1766(a), as those regulations apply to schools.] 
 

  5. The school district will provide students access to hand washing or hand 
sanitizing before they eat meals or snacks. 

 
  6. The school district will make every effort to provide students with 

sufficient time to eat after sitting down for school meals and will schedule 
meal periods at appropriate times during the school day. 

 
  7. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes, unless students may eat during 
such activities. 

 
 B. School Food Service Program/Personnel 
 
  1. The school district will provide healthy and safe school meal programs 

that strictly comply with all federal, state, and local statutes and 
regulations. 

 
  2. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 
the creation of nutrition guidelines and procedures for the selection of 
foods and beverages made available on campus to ensure food and 
beverage choices are consistent with current USDA Dietary Guidelines for 
Americans. 

 
  3. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 
development for all food service personnel in schools. 

 
 C A. Nutrition Education and Promotion and Education 
 
  [Note: The Act requires that wellness policies include goals for nutrition 

education, physical activity, and other school-based activities that are designed 
to promote student wellness in a manner that the school district determines is 
appropriate.] 

 
  1. The school district will encourage and support healthy eating by students 

and engage in nutrition promotion that is: 
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   a. offered as part of a comprehensive program designed to provide 
students with the knowledge and skills necessary to promote and 
protect their health; 

 
   b. part of health education classes, as well as classroom instruction in 

subjects such as math, science, language arts, social sciences, and 
elective subjects, where appropriate; and 

 
   c. enjoyable, developmentally appropriate, culturally relevant, and 

includes participatory activities, such as contests, promotions, taste 
testing, and field trips. 

 
  2. The school district will encourage all students to make age appropriate, 

healthy selections of foods and beverages, including those sold 
individually outside the reimbursable school meal programs, such as 
through a la carte/ [snack] lines, vending machines, fundraising events, 
concession stands, and student stores. 

 
  3. Schools will not use foods or beverages as rewards for academic 

performance or good behavior (unless this practice is allowed by a 
student’s individual education plan or behavior intervention plan) and will 
not withhold food or beverages as punishment. 

 
 D B. Physical Activity 
 
  1. Students need opportunities for physical activity and to fully embrace 

regular physical activity as a personal behavior. Toward that end, health 
and physical education will reinforce the knowledge and self-management 
skills needed to maintain a healthy lifestyle and reduce sedentary activities, 
such as watching television; 

 
  2. Opportunities for physical activity will be incorporated into other subject 

lessons, where appropriate; and 
 
  3. Classroom teachers will provide short physical activity breaks between 

lessons or classes, as appropriate. 
 
 E C. Communications with Parents 
 
  1. The school district recognizes that parents and guardians have a primary 

and fundamental role in promoting and protecting their children’s health 
and well-being. 

 
  2. The school district will support parents’ efforts to provide a healthy diet 

and daily physical activity for their children. 
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  3. The school district encourages parents to pack healthy lunches and snacks 
and refrain from including beverages and foods without nutritional value. 

 
  4. The school district will provide information about physical education and 

other school-based physical activity opportunities and will support 
parents’ efforts to provide their children with opportunities to be 
physically active outside of school. 

 
IV. STANDARDS AND NUTRITION GUIDELINES 
 

[Note:  The Act requires that school districts have standards, selected by the school 
district, for all foods available on the school campus during the school day with the 
objective of promoting student health and reducing childhood obesity.  For foods and 
beverages sold to students during the school day on school campus, the Act requires 
that school districts also have nutrition guidelines.] 

 
A. School Meals 

 
[Note:  The Act specifically requires that the wellness policy contain standards 
and nutrition guidelines for all foods and beverages sold to students during the 
school day that are consistent with the meal requirements for lunches and after-
school snacks set forth in 7 C.F.R. § 210.10 and the meal requirements for 
breakfasts set forth in 7 C.F.R. § 220.8.] 

 
1. The school district will provide healthy and safe school meal programs 

that comply with all applicable federal, state, and local laws, rules, and 
regulations. 

 
2. Food service personnel will provide students with access to a variety of 

affordable, nutritious, and appealing foods that meet the health and 
nutrition needs of students. 

 
3. Food service personnel will try to accommodate the religious, ethnic, and 

cultural diversity of the student body in meal planning. 
 

4. Food service personnel will provide clean, safe, and pleasant settings and 
adequate time for students to eat. 

 
5. Food service personnel will take every measure to ensure that student 

access to foods and beverages meets or exceeds all applicable federal, 
state, and local laws, rules, and regulations and that reimbursable school 
meals meet USDA nutrition standards. 

 
6. Food service personnel shall adhere to all applicable federal, state, and 

local food safety and security guidelines. 
 

112



 533-6 

7. The school district will make every effort to eliminate any social stigma 
attached to, and prevent the overt identification of, students who are 
eligible for free and reduced-price school meals. 

 
8. The school district will provide students access to hand washing or hand 

sanitizing before they eat meals or snacks. 
 

9. The school district will make every effort to provide students with 
sufficient time to eat after sitting down for school meals and will schedule 
meal periods at appropriate times during the school day. 

 
10. The school district will discourage tutoring, club, or organizational 

meetings or activities during mealtimes unless students may eat during 
such activities. 

 
B. School Food Service Program/Personnel 

 
1. The school district shall designate an appropriate person to be responsible 

for the school district’s food service program, whose duties shall include 
the creation of nutrition guidelines and procedures for the selection of 
foods and beverages made available on campus to ensure food and 
beverage choices are consistent with current USDA guidelines. 

 
2. As part of the school district’s responsibility to operate a food service 

program, the school district will provide continuing professional 
development for all food service personnel in schools. 

 
C. Competitive Foods and Beverages 

 
1. All foods and beverages sold on school grounds to students, outside of 

reimbursable meals, are considered “competitive foods.”   Competitive 
foods include items sold a la carte in the cafeteria, from vending machines, 
school stores, and for in-school fundraisers. 

 
2. All competitive foods will meet the USDA Smart Snacks in School (Smart 

Snacks) nutrition standards and any applicable state nutrition standards, at 
a minimum.  Smart Snacks aim to improve student health and well-being, 
increase consumption of healthful foods during the school day, and create 
an environment that reinforces the development of healthy eating habits. 

 
3. Before and Aftercare (child care) programs must also comply with the 

school district’s nutrition standards unless they are reimbursable under 
USDA school meals program, in which case they must comply with all 
applicable USDA standards. 

 
D. Other Foods and Beverages Made Available to Students 

 

113



 533-7 

1. Student wellness will be a consideration for all foods offered, but not sold, 
to students on the school campus, including those foods provided through: 

 
a. Celebrations and parties.  The school district will provide a list of 

healthy party ideas to parents and teachers, including non-food 
celebration ideas. 

 
[Note:  Healthy party ideas are available from the USDA.]  

 
b. Classroom snacks brought by parents.  The school district will 

provide to parents a list of suggested foods and beverages that meet 
Smart Snacks nutrition standards. 

 
2. Rewards and incentives.  Schools will not use foods or beverages as 

rewards for academic performance or good behavior (unless this practice 
is allowed by a student’s individual education plan or behavior 
intervention plan) and will not withhold food or beverages as punishment. 

 
3. Fundraising.  The school district will make available to parents and 

teachers a list of suggested healthy fundraising ideas. 
 

E. Food and Beverage Marketing in Schools 
 

1. School-based marketing will be consistent with nutrition education and 
health promotion. 

 
2. Schools will restrict food and beverages marketing to the promotion of 

only those foods and beverages that meet the Smart Snacks nutrition 
standards. 

 
V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT 
 

A. Wellness Coordinator 
 

[Note:  The Act requires that local school wellness policies identify the position 
of the local education agency or school official(s) responsible for the 
implementation and oversight of the local school wellness policy.] 

 
1. The superintendent will designate a school district official to oversee the 

school district’s wellness-related activities (Wellness Coordinator).  The 
Wellness Coordinator will ensure that each school implements the policy. 

 
2. The principal of each school, or a designated school official, will ensure 

compliance within the school and will report to the Wellness Coordinator 
regarding compliance matters upon request. 

 
B. Public Involvement 
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[Note: The Act requires a description of the manner in which parents, students, 
representatives of the school food authority, teachers of physical education, 
school health professionals, the school board, school administrators, and the 
general public are provided an opportunity to participate in the development, 
implementation, and periodic review and update of the local school wellness 
policy.] 

 
1. The Wellness Coordinator will permit parents, students, representatives of 

the school food authority, teachers of physical education, school health 
professionals, the school board, school administrators, and the general 
public to participate in the development, implementation, and periodic 
review and update of the wellness policy. 

 
2. The Wellness Coordinator will hold meetings, from time to time, for the 

purpose of discussing the development, implementation, and periodic 
review and update of the wellness policy.  All meeting dates and times will 
be posted on the school district’s website and will be open to the public. 

 
VI. POLICY IMPLEMENTATION AND MONITORING 
 

A. Implementation and Publication 
 

[Note:  The Act requires a description of the plan for measuring the 
implementation of the local school wellness policy.] 

 
1. After approval by the school board, the wellness policy will be 

implemented throughout the school district. 
 

2. The school district will post its wellness policy on its website, to the extent 
it maintains a website. 

 
[Note:  Per Minn. Stat. § 121A.215, when available, a school district 
must post its current local school wellness policy on its website.] 

 
B. Annual Reporting 

 
[Note:  The Act requires that school districts inform the public about the 
content and implementation of the local wellness policy and make the policy 
and any updates to the policy available to the public on an annual basis.] 

 
The Wellness Coordinator will annually inform the public about the content and 
implementation of the wellness policy and make the policy and any updates to the 
policy available to the public. 

 
C. Triennial Assessment 
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[Note:  The Act requires a triennial assessment of schools’ compliance with the 
wellness policy.  The Act also requires school districts to inform the public 
about progress toward meeting the goals of the wellness policy by making the 
triennial assessment available to the public in an accessible and easily 
understood manner.] 

 
1. At least once every three years, the school district will evaluate 

compliance with the wellness policy to assess the implementation of the 
policy and create a report that includes the following information: 

 
a. the extent to which schools under the jurisdiction of the school 

district are in compliance with the wellness policy; 
 

b. the extent to which the school district’s wellness policy compares 
to model local wellness policies; and 

 
c. a description of the progress made in attaining the goals of the 

school district’s wellness policy. 
 

2. The Wellness Coordinator will be responsible for conducting the triennial 
assessment. 

 
3. The triennial assessment report shall be posted on the school district’s 

website or otherwise made available to the public. 
 

D. Recordkeeping 
 

[Note:  The Act requires school districts to retain records to document 
compliance with the requirements of 7 C.F.R. § 210.30.] 

 
The school district will retain records to document compliance with the 
requirements of the wellness policy.  The records to be retained include, but are 
not limited to: 
 
1. The school district’s written wellness policy. 

 
2. Documentation demonstrating compliance with community involvement 

requirements, including requirements to make the local school wellness 
policy and triennial assessments available to the public. 

 
3. Documentation of the triennial assessment of the local school wellness 

policy for each school under the school district’s jurisdiction efforts to 
review and update the wellness policy (including an indication of who is 
involved in the update and methods the school district uses to make 
stakeholders aware of their ability to participate on the Wellness 
Committee). 
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IV. IMPLEMENTATION AND MONITORING 
 
 [Note: The Act requires that the wellness policy establish a plan for measuring 

implementation of the policy, including designation of at least one or more persons 
within the school district or at each school, as appropriate, charged with operational 
responsibility for ensuring that the school meets the requirements of the wellness 
policy.] 

 
 A. After approval by the school board, the wellness policy will be implemented 

throughout the school district. 
 
 B. School food service staff, at the school or district level, will ensure compliance 

within the school’s food service areas and will report to the food service program 
administrator, the building principal, or the superintendent’s designee, as 
appropriate. 

 
 C. The school district’s food service program administrator will provide an annual 

report to the superintendent setting forth the nutrition guidelines and procedures 
for selection of all foods made available on campus. 

 
 D. The superintendent or designee will ensure compliance with the wellness policy 

and will provide an annual report of the school district’s compliance with the 
policy to the school board. 

 
 E. The school district will post this wellness policy on its website, to the extent it 

maintains a website. 
 

[Note:  The Food and Nutrition Service of the U.S. Department of Agriculture has 
proposed new rules regarding the implementation of local school wellness policies.  
The comment period for the proposed rules officially ended in June 2014; however, 
final rules have not yet been issued.  New requirements, particularly regarding record 
keeping related to the school wellness policy may be required soon.  MSBA will update 
this policy when final rules have been issued.] 

 
Legal References: Minn. Stat. § 121A.215 (Local School District Wellness Policy) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 
   42 U.S.C. § 1758b (Local School Wellness Policy) 
   42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 
   7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 
   7 C.F.R. § 210.10 (School Lunch Program Regulations) 
   7 C.F.R. § 220.8 (School Breakfast Program Regulations) 
 
Local Resources: Minnesota Department of Education, www.education.state.mn.us 
 Minnesota Department of Health, www.health.state.mn.us 
 County Health Departments 
 Action for Healthy Kids Minnesota, www.actionforhealthykids.org 
 United States Department of Agriculture, www.fns.usda.gov 
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533 
 

PRINCETON PUBLIC SCHOOLS 
 

WELLNESS 
 
I. PURPOSE 
 

The purpose of this policy is to ​set forth methods ​assure a school environment that               
promote​s ​student wellness, prevent and reduce childhood obesity, and assure that school            
meals and other food and beverages sold and otherwise made available on the school              
campus during the school day are consistent with applicable minimum local, state, and             
federal standards. ​and protects students’ health, well-being, and ability to learn by            
supporting healthy eating and physical activity. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The school board recognizes that nutrition promotion and education​, ​and            
physical ​activity, and other school-based activities that promote student wellness           
education are essential components of the educational process and that good           
health fosters student attendance and ​learning. ​ ​education. 

 
B. The school environment should promote ​and protect students’ health, well-being,          

and ability to learn by encouraging healthy eating and physical activity. 
 

C. The school district encourages the involvement of ​parents, students,         
representatives of the school food authority, teachers, school health professionals,          
the school board, school administrators, and the general public ​students, parents,           
teachers, food service staff, and other interested persons in ​the development,           
implementation, and periodic review and update of the ​implementing,          
monitoring, and reviewing school district​’s wellness policy ​nutrition and physical          
activity policies. 

 
D. Children need access to healthy foods and opportunities to be physically active in             

order to grow, learn, and thrive. 
 

E. All students in grades K-12 will have opportunities, support, and encouragement           
to be physically active on a regular basis. 

 
F. Qualified food service personnel will provide students with access to a variety of             

affordable, nutritious, and appealing foods that meet the health and nutrition           
needs of students; try to accommodate the religious, ethnic, and cultural diversity            
of the student body in meal planning; and will provide clean, safe, and pleasant              
settings and adequate time for students to eat. 
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G. The school district will make every effort to eliminate any social stigma attached             

to, and prevent the overt identification of, students who are eligible for free and              
reduced-price school meals. 

 
III. GUIDELINES  ​WELLNESS GOALS 
 

A. Foods and Beverages 
 

1. All foods and beverages made available on campus (including         
concessions, fundraising items and a la carte cafeteria items) will be           
consistent with the current USDA Dietary Guidelines for Americans         
during school hours (bell to bell). 

 
*Beginning 2007-08, fundraising items, if consumed on school grounds,         
must follow USDA guidelines. 

 
2. Food service personnel will take every measure to ensure that student           

access to foods and beverages meet or exceed all federal, state, and local             
laws and guidelines. 

 
3. Food service personnel shall adhere to all federal, state, and local food            

safety and security guidelines. 
 

4. The school district will provide students access to hand washing or hand            
sanitizing before they eat meals or snacks. 

 
5. The school district will make every effort to provide students with           

sufficient time to eat school meals. 
 

6. The school district will discourage tutoring, club, or organizational         
meetings or activities during mealtimes, unless students may eat during          
such activities. 

 
B. School Food Service Program/Personnel 

 
1. The school district will provide healthy and safe school meal programs           

that strictly comply with all federal, state, and local statutes and           
regulations. 

 
2. The school district shall designate the Food Service        

Director to be responsible for the school district’s food service program,           
whose duties shall include the creation of nutrition guidelines and          
procedures for the selection of foods and beverages made available on           

533-2 
 

120



campus to ensure food and beverage choices are consistent with current           
USDA Dietary Guidelines for Americans. 

 
3. As part of the school district’s responsibility to operate a food service            

program, the school district will provide continuing professional        
development for all food service personnel in schools. 

 
C. ​A. Nutrition ​ Education and ​Promotion ​and Education 

 
1. The school district will encourage and support healthy eating by students           

and engage in nutrition promotion that is: 
 

a. offered as part of a comprehensive program designed to provide          
students with the knowledge and skills necessary to promote and          
protect their health; 

 
b. part of health education classes as well as classroom instruction in           

subjects such as math, science, language arts, social sciences, and          
elective subjects, where appropriate; and 

 
c. enjoyable, developmentally appropriate, culturally relevant, and      

includes participatory activities, such as contests, promotions, taste        
testing, and field trips. 

 
2. The school district will encourage all students to make age appropriate,           

healthy selections of foods and beverages, including those sold         
individually outside the reimbursable school meal programs, such as         
through a la carte​/ ​[​snack​] lines, vending machines, fundraising events,          
concession stands, and student stores. 

 
3. Schools will limit foods or beverages as rewards for academic          

performance or good behavior (unless this practice is allowed by a           
student’s individual education plan or behavior intervention plan) and will          
not withhold food or beverages as punishment. 

 
D​B​. Physical Activity 

 
1. Students need opportunities for physical activity and to fully embrace          

regular physical activity as a personal behavior. Toward that end, health           
and physical education will reinforce the knowledge and self-management         
skills needed to maintain a healthy lifestyle and reduce sedentary activities           
such as watching television; 

 
2. Opportunities for physical activity will be incorporated into other subject          

lessons, where appropriate. 
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E​C.​. Communications with Parents 

 
1. The school district recognizes that parents and guardians have a primary           

and fundamental role in promoting ​and protecting their children’s health          
and well-being. 

 
2. The school district will support parents’ efforts to provide a healthy diet            

and daily physical activity for their children. 
 

3. The school district encourages parents to pack healthy lunches and snacks           
and refrain from including beverages and foods without nutritional value. 

 
4. The school district will provide information about physical education and          

other school-based physical activity opportunities and will support        
parents’ efforts to provide their children with opportunities to be          
physically active outside of school. 

 
IV. STANDARDS AND NUTRITION GUIDELINES  
 

A. School Meals 
 
1. The school district will provide healthy and safe school meal programs 

that comply with all applicable federal, state, and local laws, rules, and             
regulations. 

 
2. Food service personnel will provide students with access to a variety of  

affordable, nutritious, and appealing foods that meet the health and          
nutrition needs of students.  

 
3. Food service personnel will try to accommodate the religious, ethnic, and 

 cultural diversity of the student body in meal planning. 
 

4. Food service personnel will provide clean, safe, and pleasant settings and 
 adequate time for students to eat.  

 
5. Food service personnel will take every measure to ensure that student  

access to foods and beverages meets or exceeds all applicable federal,           
state, and local laws, rules, and regulations and that reimbursable school           
meals meet USDA nutrition standards. 

 
6. Food service personnel shall adhere to all applicable federal, state, and  

local food safety and security guidelines. The school district will make  
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every effort to eliminate any social stigma attached to, and prevent the            
overt identification of, students who are eligible for free and reduced-price           
school meals. 

 
The school district will provide students access to handwashing or hand sanitizing before they              
eat meals or snacks. 
 
The school district will make every effort to provide students with sufficient time to eat after                
sitting down for school meals and will schedule meal periods at appropriate times during the               
school day. 
 
The school district will discourage tutoring, club, or organizational meetings or activities during             
mealtimes unless students may eat during such activities. 
 

B. School Food Service Program/Personnel 
 

1. The school district shall designate an appropriate person to be  
responsible for the school district’s food service program, whose duties          
shall include the creation of nutrition guidelines and procedures for the           
selection of foods and beverages made available on campus to ensure food            
and beverage choices are consistent with current USDA guidelines. 

 
2, As part of the school district’s responsibility to operate a food 

service program, the school district will provide continuing professional         
development for all food service personnel in schools.  

 
 
C. Competitive Foods and Beverages 

 
1. All foods and beverages sold on school grounds to students, outside of  

reimbursable meals, are considered “competitive foods,” Competitive       
foods include items sold a la carte in the cafeteria, from vending machines,             
schools stores, and for in- school fundraisers. 

 
2. All competitive foods will meet the USDA Smart Snacks in School (Smart  

Snacks) nutrition standards and any applicable state nutrition standards, at          
a minimum. Smart Snacks aim to improve student health and well-being,           
increase consumption of healthful foods during the school day, and create           
an environment that reinforces the development of healthy eating habits. 

 
3. Before and Aftercare (childcare) programs must also comply with the 

school district’s nutrition standards unless they are reimbursable under          
USDA school meals program, in which case they must comply with all            
applicable USDA standards.  
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D. Other Foods and Beverages Made Available to Students 

 
1. Student wellness will be a consideration for all foods offered, but not sold,  

to students on the school campus, including those foods provided through: 
 

a. Celebrations and parties. The school district will provide a list of           
healthy party ideas to parents and teachers, including non-food         
celebration ideas. 

 
b. Classroom snacks brought by parents. The school district will         

provide to parents a list of suggested foods and beverages that           
meet Smart Snacks nutrition standards.  

 
2. Rewards and incentives. Schools will not use foods or beverages as 

rewards for academic performance or good behavior (unless this practice           
is allowed by a student’s individual education plan or behavior          
intervention plan) and will not withhold food or beverages as punishment. 

 
3. Fundraising: The school district will make available to parents and 

 teachers a list of suggested healthy fundraising ideas. 
 

 
E. Food and Beverage Marketing in Schools 

 
1. School-based marketing will be consistent with nutrition education  

and  health promotion.  
 
 

V. WELLNESS LEADERSHIP AND COMMUNITY INVOLVEMENT 
 

A. Wellness Coordinator 
 

1. The superintendent will designate a school district official to 
 oversee the school district’s wellness-related activities (Wellness 

Coordinator). The Wellness Coordinator will ensure that each school          
implements the policy. 

 
2. The principal of each school, or a designated school official, will 

ensure compliance within the school and will report to the Wellness           
Coordinator regarding compliance matters upon request.  

 
B. Public Involvement 

 
1. The Wellness Coordinator will permit parents, students,  
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representatives of the school food authority, teachers of physical         
education, school health professionals, the school board, school        
administrators, and the general public to participate in the development,          
implementation, and periodic review and update of the wellness policy. 

 
2. The Wellness Coordinator will hold meetings, from time to time, 

for the purpose of discussing the development, implementation, and          
periodic review and update of the wellness policy. All meeting dates and            
times will be posted on the school district’s website and will be open to              
the public.  

 
 
VI. POLICY IMPLEMENTATION AND MONITORING 
 

A. Implementation and Publication 
 

1. After approval by the school board, the wellness policy will be 
 implemented throughout the school district. 

 
2. The school district will post its wellness policy on its website, to the extent 

 it maintains a website. 
 

B. Annual Reporting 
 

The Wellness Coordinator will annually inform the public about the content and  
implementation of the wellness policy and make the policy and any updates to the              
policy available to the public.  

 
C. Triennial Assessment 

 
1. At least once every three years, the school district will  evaluate 

compliance with the wellness policy to assess the implementation of the            
policy and create a report that includes the following information: 
 
a. the extent to which schools under the jurisdiction of the school  

district are in compliance with the wellness policy;  
 
b. the extent to which the school district’s wellness policy compares  

to model local wellness policies; and 
 
c. a description of the progress made in attaining the goals of the  

school’s district’s wellness policy. 
 

2. The Wellness Coordinator will be responsible for conduction the triennial 
 assessment. 
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3. the triennial assessment report shall be posted on the school district’s  
website or otherwise made available to the public.  

 
 

D. Recordkeeping 
 

The school district will retain records to document compliance with the  
requirements of the wellness policy. The records to be retained include, but are             
not limited to:  
 
1. The school district’s written wellness policy. 
 
2. Documentation demonstrating compliance with community involvement 

requirements, including requirements to make the local school wellness         
policy and triennial assessments available to the public. 

 
3. Documentation of the triennial assessment of the local school wellness  

policy for each school under the school district’s jurisdiction efforts to           
review and update the wellness policy (including an indication of who is            
involved in the update and methods the district uses to make stakeholders            
aware of their ability to participate on the Wellness Committee).  

 
IV. IMPLEMENTATION AND MONITORING 
 

A. After approval by the school board, the wellness policy will be implemented            
throughout the school district. 

 
B. School food service staff, at the school or district level, will ensure compliance             

within the school’s food service areas and will report to the food service program              
administrator, the building principal, or the superintendent’s designee, as         
appropriate. 

 
C. The school district’s food service program administrator with administrative help          

will provide an annual report to the superintendent and school board setting forth             
the nutrition guidelines and procedures for selection of all foods made available            
on campus. 

 
D. The superintendent or designee will ensure compliance with the wellness policy           

and will provide an annual report of the school district’s compliance with the             
policy to the school board. 
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Legal References: 42 U.S.C. § 1751 ​et seq.​ (Richard B. Russell National School Lunch Act) 
42 U.S.C. § 1771 ​et seq.​ (Child Nutrition Act of 1966) 
P.L. 108-265 (2004) § 204 (Local Wellness Policy) 
7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 
7 C.F.R. § 210.10 (School Lunch Program Regulations) 
7 C.F.R. § 220.8 (School Breakfast Program Regulations) 

 
Local Resources: Minnesota Department of Education, ​www.education.state.mn.us 

Minnesota Department of Health, ​www.health.state.mn.us 
County Health Departments 
Action for Healthy Kids Minnesota, ​www.actionforhealthykids.org 
USDA Guidelines for Americans is available through the District Food 
Service Director. 

 
 
 

Adopted:  July 18, 2006 
Revised:  July 26, 2007 

Revised:  October 25, 2011 
Revised: April 16, 2017  
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PRINCETON PUBLIC SCHOOLS 
MEMORIAL POLICY 

 
I. PURPOSE 
 

Princeton public schools recognizes that the loss of a member of the school community 
 has a great impact on student, staff, and families. Further, the district recognizes that 
decisions made about memorials immediately after traumatic events may not take into 
full consideration the potential impacts to students, staff, and community members. The 
purpose of this policy is to assist staff, students and families impacted by a death by 
providing guidelines for decision-making regarding memorials and memorialization 
activities. 

 
II GENERAL STATEMENT OF POLICY 
 

The focus of a school is to support students in their learning. While the school district 
 wants to support students and staff who are grieving a loss, memorials can be an ongoing 
reminder of a traumatic event and can be impossible for students to avoid when located 
on school property or included in school-wide events. Therefore, school buildings and 
grounds shall not be used for temporary or permanent memorials. Additionally, ISD 477 
does not authorize public memorial activities during the school day or during 
school-sponsored activities. 

 
IDS 477 recommends that gifts and recognitions in memory of an individual be in the  
form of student scholarships, or donations to the Princeton Area Education Foundation in 
the name of the deceased. 

 
III. DEFINITIONS 

 
A. “Memorials” mean objects or activities meant to remember an event or deceased  

person(s). 
 
IV. MEMORIAL GUIDELINES 

 
This policy will guide decisions moving forward from the date of the first adoption and  
will not impact previous memorials. The guidelines regarding memorials will be kept in 
each building and in the office of the superintendent. Persons who have questions, 
comments or concerns should contact the Director of Educational Programs in the 
District Office.  

 
     Adopted: April 16, 2017 
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