
Princeton Public Schools - ISD 477 
Tuesday, November 15, 2016 at 7:00 PM 

Regular School Board Meeting 
District Office Board Room located at City Hall 

 

 
Our vision 

Princeton is an innovative leader in instruction, developing in EVERY learner the ability 

to succeed in an ever-changing world. 
 

 
our mission 

Princeton will equip every student to be career and college ready through personalized 

instruction, community partnerships and collaboration. 
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Call to order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Chair Jeremy Miller on the                    
1st day of November, at 7:00 p.m​. in the District Office Board Room. 

 
Roll Call: Members Present: Jeremy Miller, Howard Vaillancourt, Chad       

Young, Deb Ulm, Craig Johnson 
 
Members Absent: Chuck Nagle, Eric Minks 
 
Others present: Superintendent Julia Espe, Director of Business        
Services Michelle Czech, Director of Human Resources Stacie        
Vos, Director of Teaching and Learning Julie Williams 

  
Student Council Representative: Lacee Broding 

Citizen Comments:               None   

 
REPORTS Board committee meeting(s) and School Events each Board        

member attended.  
 

Jeremy Miller: Finance meeting, Agenda Planning meeting  
Deb Ulm: Finance Meeting 
 
Student Council Representative: The Student Council members participated in “We Scare Hunger”; 

the  students collected non perishable items on Halloween.  
 

Superintendent Report: *A Technology and Data Professional Development day was held         
on Friday.  
*An appointment is coming up with Moody to discuss the          
refunding. 
 *MSBA-Phase I and Phase II will be held in January.  
*Julia Espe discussed the plan for the classroom visits for this            

school year. 
  

 APPROVE AGENDA 
Motion made by Howard Vaillancourt to add the new change order to the already existing change orders on                  
consent. Motion was seconded by Craig Johnson. Motion passed unanimously. Motion made by Howard              
Vaillancourt seconded by Craig Johnson to approve the agenda as amended.  Motion passed unanimously.  
 
 
 
 
DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  
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Motion made by Chad Young and seconded by Craig Johnson,​ to approve the October 18th, 2016                
Regular Board  meeting minutes as presented.​  Motion passed unanimously. 
 
CONSENT AGENDA 
Motion made by Deb Ulm, seconded by Craig Johnson​ to approve the consent agenda as presented. 
Personnel, Fundraisers ,Gifts, Construction Change orders. ​ Motion passed unanimously.  

INFORMATION 

Audit Presentation-Bergen KDV-​ Presentation was given by CPA Audit Manager, Caroline Stutsman on 
the 2015-2016 Independent Financial Audit. This information can be located on Boardbook.  
 
Referendum Summary-  ​Presentation was given by Ryan Hoffman on the summary of the referendum 
outcomes.  This information can be located on Boardbook.  
 
World’s Best Workforce Update- ​Presentation was given by Julie Williams on the World’s Best 
Workforce. Presentation can be located on Boardbook. 
 
Princeton/Milaca American Indian Coordinator Joint Agreement- ​Presentation was given by Stacie Vos 
on the Princeton/Milaca American Indian Coordinator Joint Agreement. Howard Vaillancourt made a motion 
to move this item off of information and move it to action. Seconded by Craig Johnson. Motion passed 
unanimously.  
 
Spanish Immersion Liaison- ​Presentation was given by Stacie Vos on the proposed Spanish Immersion 
Liaison position.  
 
Rum River Coop Joint Powers Agreement- ​Presentation was given by Julia Espe on the Rum River 
Coop Joint Powers Agreement. She reviewed the items that were added and went over the clarification 
regarding the withdrawal clause and a clarification regarding dissolution. Information can be located on 
Boardbook. 
 
First Reading of Policies-​ First reading of policies 203.5, 701, 701.2, 703, 704, 705, 706, 708, 709, 710, 
711, 712, 714, 720 and 902 was presented by Julia Espe. Craig Johnson made a motion to waive the first 
reading of the policies, failed due to lack of a second.  Nine of the policies were reviewed, five of them were 
updated to include the MSBA changes.  
 
ACTION ITEMS 
 
Princeton/Milaca American Indian Coordinator Joint Agreement. - ​Motion made by Craig Johnson and 
seconded by Chad Young to approve the Princeton/Milaca American Indian Coordinator Joint Agreement. 
Upon roll call the following voted for: Howard Vaillancourt, Craig Johnson, Chad Young, Jeremy Miller, Deb 
Ulm. Motion passed unanimously.  
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Acceptance of Audit- ​A motion​ to accept the 2015-2016 Audit that was prepared by Bergen KDV was 
made by Howard Vaillancourt seconded by Craig Johnson. Upon roll call the following voted for:  Craig 
Johnson, Chad Young, Jeremy Miller, Deb Ulm, Howard Vaillancourt.  Motion passed unanimously.  
 
Future Meetings 

1. 11.3.16-Teaching and Learning Committee meeting@ 4:30 
  
 
ADJOURN - ​Motion to adjourn the meeting made by Craig Johnson, seconded by Chad Young. Meeting                
was adjourned at 8:29 p.m. 

 
 
___________________________________ 
Chair Jeremy Miller 
 
___________________________________ 
Clerk Eric Minks 

 
Recorder-Kari Plafcan 
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11.15.16
Name Status Job Title Group Replacing Effective Date Wage

Borst, Paula Resignation DC-Night Custodian Custodial N/A 11.11.16
Bott, Michael Change in assignment HS Night Lead Custodian Custodial Janet Dalchow 11.1.16 $20.93/hr

Bragg, Jennifer New Hire PS- SpEd Para Para Karen Donais 11.3.16 $15.13/hr
Dobel, Angela New Hire Lunchroom Para Para Devon Hatch 10.18.16 14.24/hr
Donais, Karen New Hire PS- SpEd Para Para Kessica Kloster 11.1.16 $15.46/hr
Fay, Alexandra LOA Kindergarten Teacher PEA N/A 1.3.17-3.1.17
Jennings, Susan Hew Hire MS-Knowledge Bowl Advisor Terri Kerwin 11.1.16 $1,127.00

Johnson-Warren, Jennie Ruth Resignation SpEd Para-PS Para N/A 11.23.16
Moats, JoAnn Extra Duty Phy Ed Course for Online-Tri 1 PEA N/A 2016-2017 $1,746.08

Nehring, Christine LOA HS Science Teacher PEA N/A 10.31.16-11.21.16

Reineccius, Richard Change in assignment
Custodian-Split building coverage between 

MS/IS Custodial N/A 11.15.16 No change
Wallace, Cori Intermittent LOA Onward Para Para N/A 11.1.16
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Date: Amount: Description:

10/14/2016 $ 549,051.33 ACH File Transfer

10/14/2016 $ 202,755.23 Federal Tax Wire Transfer

10/14/2016 $ 31,973.29 State Tax Wire Transfer

10/14/2016 $ 9,543.51 Select Account HSA

10/14/2016 $ 333.33 MN Revenue  

10/14/2016 $ 87,884.26 TRA File Transfer

10/14/2016 $ 37,520.71 PERA File Transfer

10/14/2016 $ 436.00 MN Child Support File Transfer

10/14/2016 $ 51,212.06 TSA File Transfer

10/31/2016 $ 560,672.54 ACH File Transfer

10/31/2016 $ 206,517.77 Federal Tax Wire Transfer

10/31/2016 $ 32,338.64 State Tax Wire Transfer

10/31/2016 $ 9,568.51 Select Account H S A

10/31/2016 $ 560.77 MN Revenue  

10/31/2016 $ 91,171.22 TRA File Transfer

10/31/2016 $ 34,740.96 PERA File Transfer

10/31/2016 $ 436.00 MN Child Support File Transfer

10/31/2016 $ 48,467.79 TSA File Transfer

10/31/2016 $ 359.04 Federal Tax Wire Transfer

10/31/2016 $ 57.46 State Tax Wire Transfer

10/31/2016 $ 231.94 TRA File Transfer

11/4/2016 $ 18,845.84 BMO Harris Bank - (Pcards)

11/4/2016 $ 235.00 MN Revenue - (Sales tax)

10/10/2016 $ 16,920.76 MN UI Fund

10/6/2016 $ 1,047.51 SelectAccount

10/13/2016 $ 454.44 SelectAccount

10/20/2016 $ 201.93 SelectAccount

10/20/2016 $ 1,180.09 SelectAccount

10/27/2016 $ 2,553.25 SelectAccount

$

$

TOTAL $ 1,997,271.18

Princeton Public Schools - ISD #477

Wire Transfer Report

November 15, 2016
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PRINCETON PUBLIC SCHOOLS
TREASURER'S REPORT

MONTHLY CASH FLOW REPORT FOR OCTOBER 2016

FUND BEGINNING MONTHLY MONTHLY JOURNAL ENDING

BALANCE RECEIPTS DISBURSEMENTS ENTRIES BALANCE

01 General 13,117,004.56 2,382,618.05 3,501,413.38 (54.38) 11,998,209.23

02 Food Service 454,940.51 85,145.37 201,053.66 1,252.72 339,032.22

04 Community Service 432,141.12 190,813.23 153,951.86 (795.39) 469,002.49

06 Building Fund 2,480,030.12 4,732.76 876,630.06 0.00 1,608,132.82

07 Debt Service 1,599,294.36 458,339.83 0.00 0.00 2,057,634.19

10 Activities 152,540.58 30,788.44 35,967.06 (402.95) 147,361.96

TOTAL 18,235,951.25 3,152,437.68 4,769,016.02 16,619,372.91

Bank Accounts
AP/PR Account (Bremer) 1,102,477.70
MSDLAF+ 3,625,463.04
Investments (Fd01) 11,011,518.17
Investments (Fd06) 1,592,828.92

17,332,287.83
O/S Accts Pay Checks (614,044.95)
O/S Payroll Checks (12,316.80)
O/S Wires (91,429.17)
NSF Checks 4,876.00
TOTAL 16,619,372.91

11/3/2016
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CERTIFICATION OF MINUTES 

RELATING TO 

GENERAL OBLIGATION REFUNDING BONDS, SERIES 2016A 

 

 

ISSUER: INDEPENDENT SCHOOL DISTRICT NO. 477 

  (PRINCETON PUBLIC SCHOOLS) 

STATE OF MINNESOTA 

 

BODY: SCHOOL BOARD 

 

KIND, DATE, TIME AND PLACE OF MEETING:   A regular meeting held on November 

15, 2016, at 7:00 o'clock p.m., in the School District. 

 

MEMBERS PRESENT: 

 

 

MEMBERS ABSENT: 

 

 

Documents Attached:   Extract of Minutes of said meeting. 

 

RESOLUTION AWARDING THE SALE, DETERMINING THE FORM 

AND DETAILS, AUTHORIZING THE EXECUTION, DELIVERY, 

AND REGISTRATION, AND PROVIDING FOR THE PAYMENT OF 

GENERAL OBLIGATION REFUNDING BONDS, SERIES 2016A 

 

I, the undersigned, being the duly qualified and acting recording officer of the public 

corporation issuing the obligations referred to in the title of this certificate, certify that the 

documents attached hereto, as described above, have been carefully compared with the 

original records of said corporation in my legal custody, from which they have been 

transcribed; that said documents are a correct and complete transcript of the minutes of a 

meeting of the governing body of said corporation, and correct and complete copies of all 

resolutions and other actions taken and of all documents approved by the governing body at 

said meeting, so far as they relate to said obligations; and that said meeting was duly held by 

the governing body at the time and place and was attended throughout by the members 

indicated above, pursuant to call and notice of such meeting given as required by law. 

 

WITNESS MY HAND officially as such recording officer this ____ day of 

November, 2016. 

 

                                                        

School District Clerk 
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EXTRACT OF MINUTES OF A MEETING 

OF THE SCHOOL BOARD 

OF INDEPENDENT SCHOOL DISTRICT NO. 477 

(PRINCETON PUBLIC SCHOOLS) 

STATE OF MINNESOTA 

 

HELD:  NOVEMBER 15, 2016 

 

 

Pursuant to due call and notice thereof, a regular meeting of the School Board of 

Independent School District No. 477, State of Minnesota, was duly held on November 15, 

2016, at 7:00 o'clock p.m. 

It was reported that ____ proposals for the purchase of the General Obligation 

Refunding Bonds, Series 2016A of the District (the principal amount being subject to 

adjustment in accordance with the Terms of Proposal), had been received prior to 11:00 

o'clock a.m., Central Time, pursuant to the Terms of Proposal contained in the Official 

Statement; that the proposals had been opened, read and tabulated; and that the best proposal 

of each proposal maker was determined to be as follows: 

 

 SEE ATTACHED 
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Member ___________________ introduced the following resolution and moved its adoption: 

 

RESOLUTION AWARDING THE SALE, DETERMINING THE FORM 

AND DETAILS, AUTHORIZING THE EXECUTION, DELIVERY, 

AND REGISTRATION, AND PROVIDING FOR THE PAYMENT OF 

GENERAL OBLIGATION REFUNDING BONDS, SERIES 2016A 

 

BE IT RESOLVED by the School Board of Independent School District No. 477, 

State of Minnesota, as follows: 

Section 1. Authorization and Sale. 
 

1.01 Authorization.  At a meeting held October 18, 2016, this Board determined to 

sell and issue approximately $4,780,000* principal amount of general obligation refunding 

bonds of Independent School District No. 477 (the "Issuer" or the "District").  Said Bonds 

shall hereinafter be referred to as the "Bonds" or the "Refunding Bonds."  In the Terms of 

Proposal, the District reserved the right, after proposals were opened and prior to award, to 

increase or decrease the principal amount of the Bonds offered for sale or the amount of any 

individual maturity, with the increase or decrease to occur in multiples of $5,000 in any of 

the maturities.  The Refunding Bonds, together with other available funds of the Issuer, shall 

provide funds to refund in advance of their stated maturities, through a crossover refunding, 

all of the bonds maturing in the years 2019 through 2024, aggregating $3,790,000 in 

principal amount, of the Issuer's General Obligation Alternative Facilities Bonds, Series 

2008A (the "Series 2008A Bonds), bearing a date of original issue of December 30, 2008; 

and all of the bonds maturing in the years 2019 through 2023, aggregating $845,000 in 

principal amount, of the Issuer's General Obligation Capital Facilities Bonds, Series 2008B 

(the "Series 2008B Bonds), bearing a date of original issue of December 30, 2008 (together, 

the "Refunded Bonds"), and shall provide funds to pay the interest when due on the Bonds of 

this issue to and including February 1, 2018.  The Series 2008A Bonds were originally issued 

to fund the costs of certain health and safety projects included in the District's five-year 

facility plan as approved by the Commissioner pursuant to Minnesota Statutes, Section 

123B.59.  The Series 2008B Bonds were original issued to fund the costs of certain deferred 

maintenance projects for the repair and betterment of school facilities pursuant to Minnesota 

Statutes, Section 123B.62.  The Refunded Bonds have not previously been refunded. 

 

 1.02 Sale.  The Board, having been advised by Ehlers & Associates, Inc., its 

independent municipal advisor, has determined that this issue shall be privately sold after 

receipt of written proposals, as authorized pursuant to Minnesota Statutes, Section 475.60, 

Subdivision 2.  The Board has publicly received and considered all proposals presented in 

conformity with the Terms of Proposal contained in the Official Statement, which are hereby 

ratified and confirmed in all respects and are incorporated herein by reference as though fully 

specified in this paragraph.  The most favorable of such proposals is ascertained to be that of 
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__________________________________________ (the "Purchaser") to purchase the Bonds 

at a price of $___________________ plus interest accrued to settlement, and upon the 

further terms and conditions set forth in the Terms of Proposal contained in the Official 

Statement and this resolution.  Said proposal is hereby accepted and the sale of the Bonds is 

hereby awarded to said Purchaser. 

 

1.03 Execution of Documents; Return of Good Faith Deposits.  The Chair and 

Clerk are authorized and directed to endorse an acceptance on both copies of the most 

favorable proposal and to send one copy to the Purchaser.  The Treasurer is directed to retain 

the good faith deposit of the Purchaser pending delivery of the Bonds and payment therefor, 

and the good faith deposits of other proposal makers shall forthwith be returned to them. 

 

1.04 Debt Service Savings.  Minnesota Statutes Section 475.67, authorizes the 

issuance of refunding bonds for the purpose of saving debt service costs.  Minnesota Statutes 

Section 475.67, Subd. 13, authorizes the issuance of crossover refunding bonds whereby the 

proceeds of the crossover refunding bonds, less any proceeds applied to the costs of issuance, 

are deposited in an escrow account appropriated to the payment of debt service on the 

refunding bonds until applied to the payment of the obligations to be refunded.  Section 

475.67, Subd. 13 permits the Issuer to pledge to the Bonds any source of payment of the 

Refunded Bonds.  It is hereby found and determined that the issuance of the Refunding 

Bonds and the crossover refunding of the Refunded Bonds as contemplated by this 

Resolution and the Escrow Agreement will result in substantial debt service savings to the 

Issuer.  The present value of the dollar amount of debt service for the Refunding Bonds is 

lower by at least three percent (3%) than the present value of the dollar amount of debt 

service for the Refunded Bonds, each computed in accordance with Minnesota Statutes, 

Section 475.67, Subdivisions 12 and 13. 

 

1.05 Compliance with Law.  All acts, conditions and things required by the 

Constitution and laws of the State of Minnesota to be done, to happen and to be performed 

precedent to the issuance of the Bonds having been done, having happened and having been 

performed in regular and due form, time and manner as required by law, it is necessary for 

this Board to establish the form and terms of the Bonds, to provide for the security thereof, 

and to provide for the issuance of the Bonds forthwith. 

 

1.06 Minnesota School District Credit Enhancement Program.  (a) The District 

hereby covenants and obligates itself to notify the Commissioner of Education of a potential 

default in the payment of principal and interest on the Bonds and to use the provisions of 

Minnesota Statutes, Section 126C.55 to guarantee payment of the principal and interest on 

the Bonds when due.  The District further covenants to deposit with the Bond Registrar or 

any successor paying agent three (3) days prior to the date on which a payment is due an 

amount sufficient to make that payment or to notify the Commissioner of Education that it 

will be unable to make all or a portion of that payment.  The Bond Registrar for the Bonds is 

authorized and directed to notify the Commissioner of Education if it becomes aware of a 
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potential default in the payment of principal or interest on the Bonds or if, on the day two (2) 

business days prior to the date a payment is due on the Bonds, there are insufficient funds to 

make that payment on deposit with the Bond Registrar.  The District understands that as a 

result of its covenant to be bound by the provisions of Minnesota Statutes, Section 126C.55, 

the provisions of that section shall be binding as long as any Bonds of this issue remain 

outstanding. 

 

(b) The District further covenants to comply with all procedures now or hereafter 

established by the Departments of Management and Budget and Education of the State of 

Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and otherwise 

to take such actions as necessary to comply with that section. 

 

 1.07 Alternative Facilities Bonding and Levy Program.  The District hereby 

covenants and obligates itself to comply with the provisions of Minnesota Statutes, Section 

123B.595, and any continuing obligations specified therein, including the requirements 

relating to annually updating its facilities plan, submitting its facility maintenance plan to the 

Commissioner biennially or as otherwise required, and accounting as required thereunder for 

the Refunding Bonds issued to refund the District's General Obligation Alternative Facilities 

Bonds, Series 2008A. 

 

Section 2. Bond Terms. 
 

2.01 Designation; Registration; Denomination; Maturities.  The 

$________________ aggregate principal amount of general obligation bonds sold on this 

date shall be designated General Obligation Refunding Bonds, Series 2016A, shall be dated 

December 15, 2016, as the date of original issue, and shall be issued forthwith on or after 

such date using a global book-entry system.  The Bonds shall be issued as fully registered 

bonds and shall be numbered R-1 upward, in the denomination of $5,000 each or any integral 

multiple thereof of a single maturity. The Bonds shall mature on February 1 in the years and 

amounts set forth below, and shall bear interest from the most recent Interest Payment Date 

to which interest has been paid or duly provided for, or, if no interest has been paid or 

provided for, from the date of original issue until paid or duly called for mandatory 

redemption, if herein provided, at the rates per annum set forth below opposite such years 

and amounts, as follows: 

 

Year   Amount   Interest Rate 
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In the Terms of Proposal, the District reserved the right, after proposals were opened 

and prior to award, to increase or decrease the principal amount of the Bonds offered for sale 

or the amount of any individual maturity, with the increase or decrease to occur in multiples 

of $5,000 in any of the maturities.  The amounts specified above are hereby adopted and 

approved as so adjusted.  The Bonds maturing in the years _____ and _____ are term bonds 

subject to mandatory redemption in the years and amounts specified in Paragraph 2.04(b). 

 

These maturities, together with the maturities of all other outstanding general 

obligation bonds of the Issuer, meet the requirements of Minnesota Statutes, Section 475.54. 

 

2.02 Interest Payments.  Interest shall be payable semiannually on each February 

1 and August 1 to maturity (each an "Interest Payment Date"), commencing August 1, 2017.  

Interest will be calculated on the basis of a 360-day year of twelve 30-day months and will 

be rounded pursuant to the rules of the MSRB.  Interest will be payable in the manner set 

forth in the form of Global Certificate or Replacement Bond and Paragraph 4.06 of this 

resolution. 

 

2.03 Use of Global Book-Entry System. 
 

(a) Description of System.  In order to issue obligations in "global book-entry 

form", the obligations are issued in certificated form in large denominations, are registered 

on the books of the Issuer in the name of a depository or its nominee, and are immobilized 

and held in safekeeping by the depository. The depository, as part of the computerized 

National Securities Clearance and Settlement System (the "National System"), registers 

transfers of ownership interests in the obligations by making computerized book entries on 

its own books and distributing payments on the obligations to its participants shown on its 

books as the owners of such interests.  These participants, which include financial 

institutions for whom the depository effects book-entry transfers of securities deposited and 

immobilized with the depository, and other banks, brokers and dealers participating in the 

National System will do likewise if not the beneficial owners of the obligations. 

 

(b) Designation of Depository; Approval of Blanket Issuer Letter of 

Representations.  The Depository Trust Company ("DTC") of New York, New York, a 

Securities and Exchange Commission designated depository, a limited purpose New York 

trust company, a member of the Federal Reserve System, and a "clearing corporation" within 

the meaning of the New York Uniform Commercial Code, is hereby designated as the 

depository (the "Depository") with respect to the Bonds issued hereunder in global book-

entry form.  There has been submitted to this Board a form of letter of representations (the 

"Blanket Issuer Letter of Representations") between the Issuer and the Depository setting 

forth various matters relating to the Depository and its role with respect to the Bonds.  This 

Blanket Issuer Letter of Representations is hereby approved.  The Chair or the Clerk is 

hereby authorized and directed to execute the Blanket Issuer Letter of Representations in 

substantially the form attached hereto as EXHIBIT C, if such a letter of representations has 
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not already been executed, with only such variations therein as may be required to complete 

the Blanket Issuer Letter of Representations, or which are not, in the opinion of Bond 

Counsel, materially adverse to the interests of the Issuer. Execution of the Blanket Issuer 

Letter of Representations by such official shall be conclusive evidence as to the necessity and 

propriety of such changes and their approval by Bond Counsel.  So long as DTC is the 

Depository or it or its nominee is the Holder of any Global Certificate, the District shall 

comply with the provisions of the Blanket Issuer Letter of Representations, as it may be 

amended or supplemented by the District from time to time with the agreement or consent of 

DTC. 

 

(c) Global Certificates.  Upon their original issuance, the Bonds will be issued in 

the form of a single Global Certificate for each maturity which shall represent the aggregate 

principal amount of the Bonds due on a particular maturity date (the "Global Certificates").  

The Global Certificates will be originally issued and fully registered as to principal and 

interest in the name of Cede & Co., as nominee of DTC.  The Global Certificates will be 

deposited with the Depository by the Purchaser and will be immobilized as further provided 

herein.  No beneficial owners of interest in the Bonds will receive certificates representing 

their respective interests in the Bonds except as provided below in clause (e) of this 

Paragraph 2.03. Except as so provided, during the term of the Bonds, beneficial ownership 

(and subsequent transfers of beneficial ownership) of interests in the Global Certificates will 

be reflected by book entries made on the records of the Depository and its participants and 

other banks, brokers, and dealers participating in the National System.  The Depository's 

book entries of beneficial ownership interest are authorized to be in integral increments of 

$5,000, despite the larger authorized denominations of the Global Certificates.  Payment of 

principal of, premium, if any, and interest on the Global Certificates will be made to the 

Bond Registrar as paying agent, and in turn by the Bond Registrar to the Depository or its 

nominee as registered owner of the Global Certificates.  The Depository, according to the 

laws and rules governing it, will receive and forward such payments on behalf of the 

beneficial owners of the Global Certificates. 

 

(d) Immobilization of Global Certificates by the Depository.  Pursuant to the 

request of the Purchaser to the Depository, immediately upon the original delivery of the 

Bonds the Purchaser will deposit the Global Certificates representing all of the Bonds with 

the Depository.  The Global Certificates shall be in typewritten form or otherwise as 

acceptable to the Depository, shall be registered in the name of the Depository or its nominee 

and shall be held immobilized from circulation at the offices of the Depository on behalf of 

the Purchaser and subsequent Bondholders.  The Depository or its nominee will be the sole 

Holder of record of the Global Certificates and no investor or other party purchasing, selling 

or otherwise transferring ownership of interests in any Bond is to receive, hold or deliver any 

Global Certificates so long as the Depository holds the Global Certificates immobilized from 

circulation, except as provided below in clause (e) of this Paragraph 2.03. 
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(e) Transfer or Exchange of Global Certificates; Substitute Depository; 

Replacement Bonds. 
 

Global Certificates evidencing the Bonds may not, after their original delivery, be 

transferred or exchanged except: 

 

(i) Upon exchange of a Global Certificate after a partial redemption, if authorized 

in Paragraph 2.04 of this resolution; 

 

(ii) To any successor of the Depository (or its nominee) or any substitute 

depository (a "Substitute Depository") designated pursuant to subclause (iii) of this clause 

(e); provided that any successor of the Depository or any Substitute Depository must be both 

a "clearing corporation" as defined in the Minnesota Uniform Commercial Code, Minnesota 

Statutes, Section 336.8-102, and a qualified and registered "clearing agency" as provided in 

Section 17A of the Securities Exchange Act of 1934, as amended; 

 

(iii) To a Substitute Depository designated by and acceptable to the Issuer upon (a) 

the determination by the Depository that the Bonds shall no longer be eligible for its 

depository services or (b) a determination by the Issuer that the Depository is no longer able 

to carry out its functions; provided that any Substitute Depository must be qualified to act as 

such, as provided in subclause (ii) of this clause (e); or 

 

(iv) In the event that (a) the Depository shall resign or discontinue its services for 

the Bonds or be declared no longer able to carry out its functions and the Issuer is unable to 

locate a Substitute Depository within two (2) months following the resignation or 

discontinuance or determination of noneligibility, or (b) the Issuer determines in its sole 

discretion that (1) the continuation of the book-entry system described herein might 

adversely affect the interests of the beneficial owners of the Bonds, or (2) it is in the best 

interests of the beneficial owners of the Bonds that they be able to obtain certificated Bonds, 

then the Issuer shall notify the Holders of its determination and of the availability of 

Replacement Bonds to Holders. The Issuer, the Bond Registrar and the Depository shall 

cooperate in providing Replacement Bonds to Holders requesting the same and the 

registration, transfer and exchange of such Bonds shall thereafter be conducted as provided 

in Paragraph 4.04 of this resolution. 

 

In the event of the designation of a Substitute Depository as authorized by this clause 

(e), the Bond Registrar, upon presentation of the Global Certificates, shall register their 

transfer to the Substitute Depository, and the Substitute Depository shall be treated as the 

Depository for all purposes and functions under this resolution.  The Blanket Issuer Letter of 

Representations shall not apply to the Substitute Depository unless the Issuer and the 

Substitute Depository so agree, and the execution of a similar agreement is hereby 

authorized. 
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2.04 Redemption.  (a)  Optional Redemption.  The Bonds of this Issue are not 

subject to optional redemption or prepayment prior to maturity. 

 

(b)  Mandatory Redemption.  (1)  The Bonds maturing in the year ____ shall be 

subject to mandatory redemption at a redemption price equal to the principal amount of the 

Bonds to be so redeemed plus interest accrued thereon to the date fixed for redemption, on 

February 1 in the years and principal amounts set forth below: 

 

Year    Amount 

 

        $ 

 

 

(2)  The Bonds maturing in the year ____ shall be subject to mandatory redemption at 

a redemption price equal to the principal amount of the Bonds to be so redeemed plus interest 

accrued thereon to the date fixed for redemption, on February 1 in the years and principal 

amounts set forth below: 

 

Year    Amount 

 

      $ 

 

 

(3)  Mandatory redemption may be in whole or in part of the Bonds subject to 

prepayment.  If redemption is in part, the Issuer shall determine the order of redemption of 

Bonds; and if only part of the Bonds having a common maturity date are called for 

prepayment, the Global Certificates to be prepaid may be prepaid in $5,000 increments of 

principal and, if applicable, the specific Replacement Bonds to be prepaid shall be chosen by 

lot by the Bond Registrar as provided below.  Bonds or portions thereof called for 

redemption shall be due and payable on the designated redemption date, and interest thereon 

shall cease to accrue from and after the redemption date. 

 

(c) Mandatory Redemption of Global Certificates.  Upon a partial redemption 

in the aggregate principal amount of a Global Certificate which results in the stated amount 

thereof being reduced, the Holder may in its discretion make a notation of such redemption 

on the panel provided on the Global Certificate stating the amount so redeemed, or may 

return the Global Certificate to the Bond Registrar in exchange for a new Global Certificate 

authenticated by the Bond Registrar, in proper principal amount.  Such notation of 

redemption, if made by the Holder, shall be for reference only, and may not be relied upon 

by any other person as being in any way determinative of the principal amount of such 

Global Certificate outstanding, unless the Bond Registrar has signed the appropriate column 

of the panel. 
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(d) Mandatory Redemption of Replacement Bonds.  To effect a partial 

redemption of Replacement Bonds having a common maturity date, the Bond Registrar, prior 

to giving a notice of redemption, shall assign to each Replacement Bond having a common 

maturity date a distinctive number for each $5,000 of the principal amount of such 

Replacement Bond.  The Bond Registrar shall then select by lot from the numbers so 

assigned to such Replacement Bonds, using such method of selection as it shall deem proper 

in its discretion, as many numbers as, at $5,000 for each number, shall equal the principal 

amount of such Replacement Bonds to be redeemed.  The Replacement Bonds to be 

redeemed shall be the Bonds to which were assigned numbers so selected; provided, 

however, that only so much of the principal amount of each such Replacement Bond of a 

denomination of more than $5,000 shall be redeemed as shall equal $5,000 of principal 

amount for each number assigned to it and so selected.  If a Replacement Bond is to be 

redeemed only in part, it shall be surrendered to the Bond Registrar (with, if the Issuer or the 

Bond Registrar so requires, a written instrument of transfer in form satisfactory to the Issuer 

and the Bond Registrar duly executed by the Holder thereof or the Holder's attorney duly 

authorized in writing) and the Issuer shall execute (if necessary) and the Bond Registrar shall 

authenticate and deliver to the Holder of such Replacement Bond, without service charge, a 

new Replacement Bond or Bonds of the same series having the same stated maturity and 

interest rate and of any authorized denomination or denominations, as requested by such 

Holder, in aggregate principal amount equal to and in exchange for the unredeemed portion 

of the principal of the Replacement Bond so surrendered. 

 

(e) Notice of Mandatory Redemption of Global Certificates and Replacement 

Bonds.  The Bond Registrar shall call Bonds for redemption and payment as herein provided 

upon receipt by the Bond Registrar of a request of the Issuer.  The request shall be in written 

form.  The request shall specify the principal amount of Bonds to be called for redemption, 

the redemption date and the redemption price. 

 

Published notice of redemption shall in each case be given in accordance with law, 

and mailed notice of redemption shall be given to the paying agent and to each affected 

Holder.  If and when the Issuer shall call any of the Bonds for redemption and payment prior 

to the stated maturity thereof, the Bond Registrar shall give written notice in the name of the 

Issuer of its intention to redeem and pay such Bonds at the office of the Bond Registrar.  The 

Notice of Redemption shall be given by first class mail, postage prepaid, mailed not less than 

thirty (30) days prior to the redemption date, to each Holder of Bonds to be redeemed, at the 

address appearing in the records of the Bond Registrar.  For the purpose of giving notice of 

the redemption of Global Certificates, the Holder of the Global Certificates shall be the 

Depository or its nominee.  In connection with any such notice, the "CUSIP" numbers 

assigned to the Bonds shall be used.  All notices of redemption shall state: 

 

(i) The redemption date; 

 

(ii) The redemption price; 
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(iii) If less than all outstanding Bonds are to be redeemed, the identification 

(and, if the case of partial redemption, the respective principal amounts) of the Bonds to be 

redeemed; 

 

(iv) That on the redemption date, the redemption price will become due and 

payable upon each such Bond, and that interest thereon shall cease to accrue from and after 

said date; and 

(v) The place where such Bonds are to be surrendered for payment of the 

redemption price (which shall be the office of the Bond Registrar). 
 

Section 3. Form of Bonds. 
 

The Bonds to be issued hereunder shall be in the form of Global Certificates unless 

and until Replacement Bonds are made available as provided herein. 

 

3.01 Global Certificates.  The Global Certificates to be issued hereunder, together 

with the Bond Registrar's Certificate of Authentication, the Register of Partial Payments, the 

form of Assignment, and the registration information thereon, shall be in substantially the 

form set forth in EXHIBIT A hereto, which exhibit is incorporated herein by reference as 

though fully specified in this paragraph, and may be typewritten rather than printed. 

 

3.02 Replacement Bonds.  If the Issuer has notified Holders that Replacement 

Bonds have been made available as provided in Paragraph 2.03(e) of this resolution, then for 

every Bond thereafter transferred or exchanged (including an exchange to reflect the partial 

mandatory redemption of a Global Certificate not previously exchanged for Replacement 

Bonds), the Bond Registrar shall deliver a bond in the form of a Replacement Bond rather 

than a Global Certificate, but the Holder of a Global Certificate shall not otherwise be 

required to exchange the Global Certificate for one or more Replacement Bonds since the 

Issuer recognizes that some Holders may prefer the convenience of the Depository's 

registered ownership of the Bonds even though the entire issue is no longer required to be in 

global book-entry form.  The Replacement Bonds, together with the Bond Registrar's 

Certificate of Authentication, the form of Assignment and the registration information 

thereto, shall be in substantially the form set forth in EXHIBIT B hereto, which exhibit is 

incorporated herein by reference as though fully specified in this paragraph. 

 

Section 4. Execution; Delivery; Registration. 

 

4.01 Appointment of Registrar.  Bond Trust Services Corporation in Roseville, 

Minnesota, is appointed to act as the bond registrar and transfer agent (the "Bond Registrar") 

and shall do so until a successor Bond Registrar is duly appointed, all pursuant to a contract 

the Issuer and the Bond Registrar shall execute which is consistent herewith and which the 

chair and clerk are hereby authorized to execute and deliver.  A successor Bond Registrar 
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shall be a bank or trust company eligible for designation as bond registrar pursuant to 

Minnesota Statutes, Chapter 475.  The terms of the appointment of the successor Bond 

Registrar and its duties shall be specified in a contract between the Issuer and such successor 

Bond Registrar that is consistent herewith and that the Chair and Clerk are hereby authorized 

to execute and deliver.  The Bond Registrar, which may act through an agent, shall also serve 

as paying agent until and unless a successor paying agent is duly appointed.  The Bond 

Registrar shall pay principal and interest on the Bonds to the registered Holders (or record 

Holder) of the Bonds in the manner set forth in the form of Global Certificate or 

Replacement Bond, as applicable, and Paragraph 4.06 of this resolution.  The Issuer agrees to 

pay the reasonable and customary charges for the services of such Bond Registrar. 

 

4.02 Execution of Bonds.  The Bonds shall be executed on behalf of the Issuer by 

the manual signatures of the Chair and Clerk of the School Board; provided, however that 

both of such signatures may be printed facsimiles, in which event the Bonds shall also be 

executed manually by the authenticating agent as provided in Minnesota Statutes, Section 

475.55.  In the event of disability or resignation or other absence of either such officer, the 

Bonds may be signed by the manual or facsimile signature of that officer who may act on 

behalf of such absent or disabled officer.  In case either such officer whose signature or 

facsimile of whose signature shall appear on the Bonds shall cease to be such officer before 

the delivery of the Bonds, such signature or facsimile shall nevertheless be valid and 

sufficient for all purposes, the same as if that officer had remained in office until delivery.  If 

the Issuer has adopted a corporate seal, it shall be omitted on the Bonds as permitted by law. 

 

4.03 Authentication; Date of Registration.  No Bond shall be valid or obligatory 

for any purpose or be entitled to any security or benefit under this resolution unless and until 

a Certificate of Authentication on such Bond, substantially in the form set forth in the form 

of Global Certificate or Replacement Bond, shall have been duly executed by the manual 

signature of an authorized representative of the Bond Registrar.  Certificates of 

Authentication on different Bonds need not be signed by the same person.  The Bond 

Registrar shall authenticate each Bond by execution of the Certificate of Authentication on 

the Bond and shall date each Bond in the space provided as of the date on which the Bond is 

registered.  For purposes of delivering the original Bonds (Global Certificates) to the 

Purchaser, the Bond Registrar shall insert as the date of registration the date of original issue; 

and the executed Certificate of Authentication on each Bond shall be conclusive evidence 

that it has been authenticated and delivered under this resolution. 

 

4.04 Transfer or Exchange.  The Issuer will cause to be kept at the principal office 

of the Bond Registrar a bond register in which, subject to such reasonable regulations as the 

Bond Registrar may prescribe, the Bond Registrar shall provide for the registration of 

ownership of Bonds and the registration of transfers and exchanges of Bonds entitled to be 

registered, transferred or exchanged as herein provided. 
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A Global Certificate shall be registered in the name of the payee on the books of the 

Bond Registrar by presenting the Global Certificate for registration to the Bond Registrar, 

whose representative will endorse his or her name and note the date of registration opposite 

the name of the payee in the certificate of registration on the Global Certificate.  Thereafter a 

Global Certificate may be transferred by delivery with an assignment duly executed by the 

Holder or the Holder's legal representative, and the Issuer and Bond Registrar may treat the 

Holder as the person exclusively entitled to exercise all the rights and powers of an owner 

until a Global Certificate is presented with such assignment for registration of transfer, 

accompanied by assurance of the nature provided by law that the assignment is genuine and 

effective, and until such transfer is registered on said books and noted thereon by the Bond 

Registrar, all subject to the terms and conditions provided in this resolution and to reasonable 

regulations of the Issuer contained in any agreement with, or notice to, the Bond Registrar. 

 

Upon surrender for transfer of any Bond at the principal office of the Bond Registrar, 

the Issuer shall execute (if necessary), and the Bond Registrar shall authenticate, date (in the 

space designated Date of Registration) and deliver, in the name of the designated transferee 

or transferees, one or more new Bonds of any authorized denomination or denominations of 

a like aggregate principal amount, having the same stated maturity and interest rate, as 

requested by the transferor; provided, however, that no Bond may be registered in blank or in 

the name of "bearer" or similar designation. 

 

When any Bond is presented to the Bond Registrar for transfer, the Bond Registrar 

may refuse to transfer the same until it is satisfied that the endorsement on such Bond or 

separate instrument of transfer is valid and genuine and that the requested transfer is legally 

authorized.  The Bond Registrar shall incur no liability for the refusal, in good faith, to make 

transfers which it, in its judgment, deems improper or unauthorized. 

 

At the option of the Holder of a Replacement Bond, Replacement Bonds may be 

exchanged for Replacement Bonds of any authorized denomination or denominations of a 

like aggregate principal amount and stated maturity, upon surrender of the Replacement 

Bonds to be exchanged at the principal office of the Bond Registrar.  Whenever any 

Replacement Bonds are so surrendered for exchange, the Issuer shall execute (if necessary), 

and the Bond Registrar shall authenticate, date (in the space designated Date of Registration) 

and deliver the Replacement Bonds which the Holder making the exchange is entitled to 

receive.  Global Certificates may not be exchanged for Global Certificates of smaller 

denominations. 

 

All Bonds surrendered upon any exchange or transfer provided for in this resolution 

shall be promptly canceled by the Bond Registrar and thereafter disposed of as directed by 

the Issuer.  

 

All Bonds delivered in exchange for or upon transfer of Bonds shall be valid general 

obligations of the Issuer evidencing the same debt, shall be entitled to the same benefits 
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under this resolution as the Bonds surrendered for such exchange or transfer, and shall carry 

all the rights to interest accrued and unpaid, and to accrue, which were carried by such other 

Bonds. 

 

Transfer of a Bond may be made on the Issuer's books by the registered owner in 

person or by the registered owner's attorney duly authorized in writing.  Every Bond 

presented or surrendered for transfer or exchange shall be duly endorsed or be accompanied 

by a written instrument of transfer, in form satisfactory to the Bond Registrar, duly executed 

by the registered owner thereof, with signature guaranteed, or by the registered owner's 

attorney duly authorized in writing, and shall include written instructions as to the details of 

the transfer of the Bond. 

 

The Bond Registrar may require payment of a sum sufficient to cover any tax or other 

governmental charge payable in connection with the transfer or exchange of any Bond and 

any legal or unusual costs regarding transfers and lost bonds. 

 

Transfers shall also be subject to reasonable regulations of the Issuer contained in any 

agreement with, or notice to, the Bond Registrar, including regulations which permit the 

Bond Registrar to close its transfer books between record dates and payment dates. 

 

4.05 Mutilated, Lost, Stolen or Destroyed Bonds.  In case any Bond shall become 

mutilated or be lost, stolen or destroyed, the Bond Registrar shall deliver a new Bond of like 

amount, number, maturity date and tenor in exchange and substitution for and upon 

cancellation of any such mutilated Bond or in lieu of and in substitution for any such Bond 

lost, stolen or destroyed, upon payment of the reasonable expenses and charges of the Bond 

Registrar in connection therewith; and, in the case of a Bond lost, stolen or destroyed, upon 

filing with the Registrar of evidence satisfactory to it that such Bond was lost, stolen or 

destroyed, and of the ownership thereof, and upon furnishing to the Bond Registrar of an 

appropriate bond or indemnity in form, substance and amount satisfactory to it, in which both 

the Issuer and the Bond Registrar shall be named as obligees.  All Bonds so surrendered to 

the Bond Registrar shall be canceled by it and evidence of such cancellation shall be given to 

the District.  If the mutilated, lost, stolen or destroyed Bond has already matured, it shall not 

be necessary to issue a new Bond prior to payment. 

 

4.06 Interest Payments; Record Dates.  Interest on any Global Certificate shall be 

paid as provided in the first paragraph thereof and interest on any Replacement Bond shall be 

paid on each Interest Payment Date by check or draft mailed to the person in whose name the 

Bond is registered (the "Holder") on the registration books of the Issuer maintained by the 

Bond Registrar and in each case at the address appearing thereon at the close of business on 

the fifteenth day of the calendar month next preceding such Interest Payment Date (the 

"Regular Record Date").  Any such interest not so timely paid or duly provided for shall 

cease to be payable to the person who is the Holder thereof as of the Regular Record Date, 

and shall be payable to the person who is the Holder thereof at the close of business on a date 
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fixed for the payment of such defaulted interest (the "Special Record Date").  The Special 

Record Date shall be fixed by the Bond Registrar whenever money becomes available for 

payment of the defaulted interest, and notice of the Special Record Date shall be given by the 

Bond Registrar to the Holders not less than ten (10) days prior thereto.  The term "Holder" 

shall also include those lawfully entitled to take actions on behalf of the beneficial owners of 

the Bonds for purposes of any consent or approvals given by Holders. 

 

If the date for payment of the principal of, premium, if any, or interest on this Bond 

shall be a Saturday, Sunday, legal holiday or a day on which banking institutions in the City 

of New York, New York, or the city where the principal office of the Bond Registrar is 

located are authorized by law or executive order to close, then the date for such payment 

shall be the next succeeding day which is not a Saturday, Sunday, legal holiday or a day on 

which such banking institutions are authorized to close, and payment on such date shall have 

the same force and effect as if made on the nominal date of payment. 

 

4.07 Persons Deemed Owners.  The Issuer and the Bond Registrar may treat the 

person in whose name any Bond is registered as the owner of such Bond for the purpose of 

receiving payment of principal of and premium, if any, and interest (subject to the payment 

provisions in Paragraph 4.06 above), on such Bond and for all other purposes whatsoever, 

whether or not such Bond shall be overdue, and neither the Issuer nor the Bond Registrar 

shall be affected by notice to the contrary. 

 

For the purposes of all actions, consents and other matters affecting Holders of Bonds 

issued under this Resolution as from time to time supplemented, other than payments, 

redemptions, and purchases, the Issuer may (but shall not be obligated to) treat as the Holder 

of a Bond the beneficial owner of the Bond instead of the person in whose name the Bond is 

registered.  For that purpose, the Issuer may ascertain the identity of the beneficial owner of 

the Bond by such means as the Bond Registrar in its sole discretion deems appropriate, 

including but not limited to a certificate from the Depository or other person in whose name 

the Bond is registered identifying such beneficial owner. 

 

4.08 Delivery.  The Bonds when so prepared and executed shall be delivered by the 

Treasurer of the Issuer to the Purchaser thereof upon receipt of the purchase price, and the 

Purchaser shall not be obliged to see to the proper application thereof. 

 

Section 5. Creation of Fund and Tax Levies. 
 

5.01 Fund.  There is hereby created within the Debt Redemption Fund of the Issuer 

a special fund to be designated "General Obligation Refunding Bonds, Series 2016A Fund" 

(the "Fund") to be held and administered by the Treasurer separate and apart from all other 

funds of the Issuer.  The Fund shall be maintained in the manner herein specified until all of 

the Refunded Bonds and the Bonds herein authorized and the interest thereon have been fully 
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paid.  There shall be maintained in the Fund two separate accounts to be designated the 

"Escrow Account" and the "Debt Service Account," respectively.  

 

(a) Escrow Account.  The proceeds of the sale of the Bonds herein authorized, 

less any accrued interest received thereon and any premium or unused discount (unless used 

to help fund the Escrow Account), plus other available funds of the Issuer (estimated at 

$_________________) as may be required to adequately fund the Escrow Account for the 

purposes set forth in this subparagraph are hereby pledged and appropriated and shall be 

credited to the Escrow Account.  The Escrow Account shall be maintained as an escrow 

account with U.S. Bank National Association in St. Paul, Minnesota (the "Escrow Agent"), a 

suitable banking institution within the State, whose deposits are insured by the Federal 

Deposit Insurance Corporation and whose combined capital and surplus is not less than 

$500,000.  The Escrow Agent shall pay the issuance expenses on the Refunding Bonds from 

the proceeds deposited in the Escrow Account.  The Escrow Account shall be invested in 

securities maturing or callable at the option of the Holder on such dates and bearing interest 

at such rates as shall be required to provide sufficient funds, together with any cash or other 

funds retained in the Escrow Account, to pay the outstanding principal amount on the 

Refunded Bonds when called for redemption and prior payment on February 1, 2018 and to 

pay any premium required for redemption on such date, and to pay when due the interest to 

accrue on each Refunding Bond to and including February 1, 2018.  The moneys in said 

Escrow Account shall be used solely for the purposes herein set forth and for no other 

purpose, except that any surplus in said Escrow Account may be remitted to the Issuer, all in 

accordance with an agreement (the "Escrow Agreement"), between the Issuer and Escrow 

Agent, a form of which agreement is on file in the office of the Clerk.  Any moneys remitted 

to the Issuer upon termination of the Escrow Agreement shall be deposited in the Debt 

Service Account. 

 

The firm of Barthe & Wahrman, Bloomington, Minnesota, independent public 

accountants, is hereby authorized and directed to verify that the deposits in the Escrow 

Account for the Refunding Bonds and the Refunded Bonds will be sufficient to meet the 

payments of interest on the Refunding Bonds to and including February 1, 2018, and the 

redemption on February 1, 2018 of the outstanding principal of all Refunded Bonds having 

stated maturities on or after February 1, 2019, and to make such calculations as may be 

necessary for the purpose of determining compliance with Section 148 of the Code. 

 

(b) Debt Service Account.  There is hereby pledged and appropriated and there 

shall be credited to the Debt Service Account upon issuance of the Refunding Bonds (i) any 

uncollected taxes heretofore levied and pledged to the Debt Redemption Fund of the Issuer 

for the payment of the Refunded Bonds; (ii) any other unexpended moneys pledged to the 

Debt Redemption Fund of the Issuer for payment of the Refunded Bonds pursuant to the 

Resolutions of the School Board adopted December 16, 2008 authorizing the issuance of the 

Refunded Bonds (unless used to fund the Escrow Account); (iii) all taxes herein levied and 

extended or confirmed to be levied pursuant to Paragraph 5.04 of this Resolution; (iv) all 
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accrued interest received upon delivery of the Refunding Bonds (unless used to fund the 

Escrow Account); and (v) any premium or unused discount (unless used to fund the Escrow 

Account).  The Debt Service Account shall be used solely to pay the principal and interest on 

the Refunded Bonds through and including February 1, 2018 and the principal of and interest 

on the Refunding Bonds due after February 1, 2018, and the principal and interest on any 

bonds heretofore or hereafter authorized and made payable from said account as provided by 

law.  If any payment of principal or interest on the Refunded Bonds shall become due on or 

prior to February 1, 2018 or any payment of principal and interest on the Refunding Bonds 

shall become due after February 1, 2018 and there is not sufficient money in the Debt 

Service Account or the Debt Redemption Fund generally to make such payment, the 

Treasurer shall pay the same from the General Fund of the Issuer and the General Fund shall 

be reimbursed for such advances out of the proceeds of the taxes levied for the payment of 

such Bonds. 

 

5.02 Escrow Agreement.  The School Board has investigated the facts and hereby 

finds and determines that the Escrow Agent is a suitable bank to act as escrow agent, and is 

qualified within the meaning of the provisions of Minnesota Statutes, Section 475.67, 

Subdivision 5.  On or prior to the delivery of the Refunding Bonds, the Chair and the Clerk 

are hereby authorized and directed to execute on behalf of the Issuer an Escrow Agreement 

in substantially the form presented to this Board.  All essential terms and conditions of such 

Escrow Agreement are hereby approved and adopted and made a part of this resolution, and 

the Issuer covenants that it will promptly enforce all provisions thereof in the event of default 

thereunder by the Escrow Agent.  The Escrow Agreement is irrevocable and the Issuer 

hereby covenants to perform the terms and conditions thereof as long as the Refunded Bonds 

are outstanding.  The Issuer agrees to pay the reasonable fees of the Escrow Agent and the 

other issuance expenses specified in the Escrow Agreement. 

 

5.03 Purchase of Securities.  Securities purchased from the moneys in the Escrow 

Account shall be limited to securities set forth in Minnesota Statutes, Section 475.67, and 

any amendments or supplements thereto.  Securities purchased from the Escrow Account 

shall be purchased simultaneously with the delivery of the Bonds.  The Treasurer or anyone 

designated by him to act in the Treasurer's behalf, is hereby authorized and directed to 

purchase the appropriate securities from the proceeds of the Bonds in accordance with the 

provisions of this resolution and to execute all such documents (including the appropriate 

subscription form) required to effect the purchase of said securities.  As used in paragraphs 

5.01 to 5.03 of this resolution and in the escrow agreement, the term "securities" includes 

securities defined in Minnesota Statutes, Section 475.67, subdivision 8, and investment 

contracts or similar agreements with a bank or insurance company meeting the requirements 

of Minnesota Statutes, Section 118A.05, subdivision 5. 
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5.04 Confirmation and Cancellation of Levies. 
 

Confirmation.  The resolution of the School Board adopted December 16, 2008 

(Series 2008A Bonds) levied upon all of the taxable property in the District a direct ad 

valorem tax to be paid into the General Obligation Bond Sinking Fund of the Issuer.  The 

taxes levied in said resolution in the years 2007 payable 2008 through 2016 payable 2017 are 

hereby confirmed. 

 

The resolution of the School Board adopted December 16, 2008 (Series 2008B 

Bonds) levied upon all of the taxable property in the District a direct ad valorem tax to be 

paid into the General Obligation Bond Sinking Fund of the Issuer.  The taxes levied in said 

resolution in the years 2007 payable 2008 through 2016 payable 2017 are hereby confirmed. 

 

Cancellation.  The School Board finds, determines and certifies that the proceeds of 

the sale of the Refunding Bonds, together with other funds available and appropriated to the 

Escrow Account for said purpose, will be sufficient to pay when called for redemption all of 

the outstanding principal of and premium, if any, due on the Refunded Bonds after February 

1, 2018.  Accordingly, upon Bond closing, the County Auditors of each county in which the 

Issuer is located in whole or in part are hereby authorized and directed, to the extent and in 

the manner permitted by law, to cancel forthwith or if necessary from year to year the taxes 

levied in said December 16, 2008 resolution (Series 2008A Bonds) in the years 2017 payable 

2018 through 2022 payable 2023 and the taxes levied in said December 16, 2008 resolution 

(Series 2008B Bonds) in the years 2017 payable 2018 through 2021 payable 2022. 

 

5.05 Pledge of Full Faith and Credit; Tax Levies.  For the prompt and full 

payment of the principal of and interest on the Refunding Bonds as the same respectively 

become due, the full faith and credit and taxing powers of the Issuer shall be and are hereby 

irrevocably pledged.  In order to provide the moneys for the payment thereof required by 

Minnesota Statutes, Section 475.61, there is hereby levied upon all of the taxable property in 

the Issuer a direct annual ad valorem tax which shall be spread upon the tax rolls, as a part of 

other general taxes of the Issuer, for collection in the years 2017 payable 2018 through 2022 

payable 2023 and in the amounts as specified on the levy computation sheet to be attached 

hereto as EXHIBIT D and incorporated herein by reference as though fully specified in this 

paragraph. 

 

The tax levies provided in this paragraph and those confirmed in Paragraph 5.04 are 

such that if collected in full they, together with amounts available under the Escrow 

Agreement and with estimated collections of other revenues herein pledged for the payment 

of the Refunding Bonds (other than cash on hand) will produce at least five percent (5%) in 

excess of the amounts needed to meet when due the principal and interest payments on the 

Refunding Bonds, except for interest payable hereunder from cash on hand on the date of 

Bond closing and pledged for such purpose.  The tax levy does not include interest on the 
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Refunding Bonds from their date of original issue of December 15, 2016 through February 1, 

2018, as that amount will be paid from the Escrow Account. 

 

Said tax levies shall be irrevocable as long as any of said Refunding Bonds are 

outstanding and unpaid, provided that the Issuer reserves the right and power to reduce the 

levies in the manner and to the extent permitted by Minnesota Statutes, Section 475.61. 

 

 5.055 Levy Reductions.  The Issuer's levies for each year must be reduced in the 

manner specified in Minnesota Statutes, Section 123B.62, paragraph (d), by the sum of (1) 

the amount of the tax levies certified for payment of the principal and interest on the Capital 

Facilities Refunding Portion of the Refunding Bonds pursuant to EXHIBIT D, and (2) any 

excess amount in the debt redemption fund used to retire the Bonds, other than amounts used 

to pay capitalized interest.  The Issuer shall take such actions as may be necessary to notify 

the appropriate officials at the Minnesota Department of Education of the issuance of these 

Bonds and certification of the above-specified debt service levies. 

 

5.06 Investment Restrictions.  No portion of the proceeds of the Bonds shall be 

used directly or indirectly to acquire higher yielding investments or to replace funds which 

were used directly or indirectly to acquire higher yielding investments, except (1) for a 

reasonable temporary period until such proceeds are needed for the purpose for which the 

Bonds were issued and (2) in addition to the above in an amount not greater than the lesser of 

five percent (5%) of the proceeds of the Bonds or $100,000.  To this effect, any proceeds of 

the Bonds and any sums from time to time held in the Fund (or any other District account 

which will be used to pay principal or interest to become due on the Bonds payable 

therefrom) in excess of amounts which under then applicable federal arbitrage restrictions 

may be invested without regard to yield shall not be invested at a yield in excess of the 

applicable yield restrictions imposed by said arbitrage regulations on such investments after 

taking into account any applicable "temporary periods" or "minor portion" made available 

under the federal arbitrage regulations.  Money in those funds shall not be invested in 

obligations or deposits issued by, guaranteed by or insured by the United States or any 

agency or instrumentality thereof if and to the extent that such investment would cause the 

Bonds to be "federally guaranteed" within the meaning of Section 149(b) of the Internal 

Revenue Code of 1986, as amended (the "Code"). 

 

5.07 Redemption of Refunded Bonds.  The Series 2008A Bonds which mature in 

2019 and thereafter shall be redeemed and prepaid on February 1, 2018, in accordance with 

the terms and conditions of the Notice of Call for Redemption attached hereto as EXHIBIT 

E1, which terms and conditions are hereby approved and incorporated herein by reference.  

The Series 2008B Bonds which mature in 2019 and thereafter shall be redeemed and prepaid 

on February 1, 2018, in accordance with the terms and conditions of the Notice of Call for 

Redemption attached hereto as EXHIBIT E2, which terms and conditions are hereby 

approved and incorporated herein by reference.  The Notice of Call for Redemption shall be 

mailed to the Paying Agent for and the registered owners of the Refunded Bonds not less 

40



 

 18 

than thirty (30) days before the redemption date.  The form of Notice of Call may contain 

such additional information or different provisions concerning the redemption as may be 

requested by the paying agent for the Refunded Bonds or the Escrow Agent. 

 

5.08 Refunded Bonds; Security.  Until retirement of the Refunded Bonds, all 

provisions theretofore made for the security thereof shall be observed by the District and all 

of its officers and agents. 

 

5.09 Supplemental Resolution.  The resolutions of the School Board authorizing 

the issuance of the Refunded Bonds are hereby supplemented to the extent necessary to give 

effect to the provisions of this resolution. 

 

Section 6. Rebate to the United States. 
 

6.01 Calculation and Payment.  The Issuer acknowledges and confirms that 

maintenance of the tax exempt status of interest on the Bonds is dependent, among other 

things, on compliance with the arbitrage requirements set forth in Section 148 of the Code 

and regulations promulgated thereunder.  The Issuer agrees to make such calculations and to 

make such rebate payments to the United States as and when required by said Section 148 

and the regulations promulgated thereunder.  In construing this Section 6, all terms used 

herein shall have the meanings provided in Section 148 of the Code and the regulations 

promulgated thereunder. 

 

6.02 Opinion of Counsel.  Notwithstanding any other provision of this Section 6, 

any requirement imposed hereunder or under Paragraph 5.06 hereof may be deemed 

inapplicable and of no force or effect if an opinion of Counsel is rendered to the Issuer by 

nationally recognized Bond Counsel to the effect that the failure to impose such requirement 

will not adversely affect the tax exempt status of interest on the Bonds. 

 

6.03 Rebate Obligations; Refunded Bonds.  The District's obligations relating to 

rebate calculations and payments on the Refunded Bonds shall continue in full force and 

effect. 

 

Section 7. Certifications, Designations, Defeasance, Arbitrage Reporting. 
 

7.01 Filing of Resolution; County Auditor Certificate.  The Clerk is hereby 

authorized and directed to file with the County Auditor of each county in which the Issuer is 

located in whole or in part a certified copy of this resolution, together with such other 

information as said County Auditor shall require, and to obtain from said County Auditor a 

certificate that the tax required by law for the payment of said Bonds has been levied, and 

that said Bonds have been entered upon the County Auditor's Bond Register. 
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7.02 Defeasance.  When all of the Bonds have been discharged as provided in this 

paragraph, all pledges, covenants and other rights granted by this resolution shall cease.  The 

Issuer may discharge its obligations with respect to any Bonds which are due on any date by 

depositing with the Bond Registrar on or before that date a sum sufficient for the payment 

thereof in full with interest accrued from the due date to the date of such deposit. The Issuer 

may also discharge all Bonds of said issue at any time by irrevocably depositing in escrow 

with the Bond Registrar, for the purpose of paying all principal and interest due on such 

Bonds to maturity, or if prepayable, to an earlier date on which they may be called for 

mandatory redemption, a sum of cash or securities of the types described in Minnesota 

Statutes, Section 475.67, as amended, in such aggregate amount, bearing interest at such 

rates and maturing or callable at the Issuer's option on such dates as shall be required to 

provide funds sufficient for this purpose. 

 

7.03 Designation as Qualified Tax-Exempt Obligations.  The Board finds that 

the reasonably anticipated amount of qualified tax-exempt obligations (other than private 

activity bonds) which will be issued by the Issuer during calendar year 2016 will not exceed 

$10,000,000.  The Bonds of this issue are hereby designated as "Qualified Tax-Exempt 

Obligations" for the purposes of Section 265 of the Code relating to the deduction of interest 

expenses allocable to the Bonds by financial institutions. 

 

7.04 Authentication of Transcript.  The officers of the Issuer and each said 

County Auditor are hereby authorized and requested to prepare and furnish to the Purchaser 

of said Bonds, and to the attorneys approving legality of the issuance thereof, certified copies 

of all proceedings and records of the Issuer relating to said Bonds and to the financial 

condition and affairs of the Issuer, and such other affidavits, certificates and information as 

may be required to show the facts relating to the legality and marketability of said Bonds as 

they appear from the books and records under their custody and control or as otherwise 

known to them, and all such certified copies, certificates and affidavits, including any 

heretofore furnished, shall be deemed representations of the Issuer as to the facts recited 

therein. 

 

7.05 Covenant to Continue Tax Exemption.  The Issuer covenants and agrees 

with the Holders from time to time of the Bonds herein authorized, that it will not take, or 

permit to be taken by any of its officers, employees or agents, any action which would cause 

the interest payable on the Bonds to become subject to taxation under the United States 

Internal Revenue Code, the regulations promulgated thereunder, or any other applicable 

federal tax law or regulation; and that it will take, or it will cause its officers, employees or 

agents to take, all affirmative actions within its powers which may be necessary to ensure 

that such interest will not become subject to taxation under the Internal Revenue Code.  The 

term "Internal Revenue Code" or "Code" as used herein includes the Internal Revenue Code 

of 1986, as amended, and all regulations, amended regulations and proposed regulations 

issued thereunder, as now existing, or as hereafter amended or proposed. 
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7.06 Arbitrage Certification.  The Chair and School District Clerk, being the 

officers of the Issuer charged with the responsibility for issuing the Bonds pursuant to this 

resolution, are authorized and directed to execute and deliver to the Purchaser an arbitrage 

certification in order to satisfy the provisions of the Code and the regulations promulgated 

thereunder. 

 

7.07 Official Statement.  The Official Statement relating to the Bonds, on file with 

the Clerk and presented to this meeting, is hereby approved and deemed final, and the 

furnishing thereof to prospective purchasers of the Bonds is hereby ratified and confirmed, 

insofar as the same relates to the Bonds and the sale thereof. 

 

7.08 Information Reporting.  For purposes of compliance with the provisions of 

Section 149(e) of the Code, the Issuer shall submit to the Secretary of the Treasury, not later 

than the 15th day of the second calendar month after the close of the calendar quarter in 

which the Bonds are issued, a statement concerning the Bond issue which meets the 

requirements of Section 149(e) (2). 

 

 7.09 Payment of Issuance Expenses.  The District authorizes the Purchaser to 

forward the amount of Bond proceeds allocable to the payment of issuance expenses to 

KleinBank, Chaska, Minnesota, on the closing date for further distribution as directed by the 

District's financial advisor, Ehlers & Associates, Inc. 
  

 7.10 Continuing Disclosure.  The Chair and the School District Clerk are 

authorized and directed to execute and deliver a Continuing Disclosure Certificate to assist 

the Participating Underwriters in complying with SEC Rule 15c2-12(b)(5) for full disclosure 

(The "Rule").  The Continuing Disclosure Certificate shall be entered into for the benefit of 

the Holders of the Bonds and shall constitute the written undertaking required by the Rule to 

provide or cause to be provided to the MSRB, in an electronic format through the use of the 

Electronic Municipal Market Access system (“EMMA”), the annual financial information 

specified therein and to give notice of the occurrence of the Listed Events specified therein, 

each in the manner specified therein, as required by the Rule.  The provisions of the 

Continuing Disclosure Certificate are incorporated herein as though fully specified in this 

paragraph. 

 

7.11 Nonbook-Entry Option.  Notwithstanding any contrary provision of this 

resolution, if the option to allow the Bonds to be issued in a nonbook-entry format was 

included in the Terms of Proposal and if the Purchaser specified on the proposal form that 

the Bonds are not to be issued in global book-entry form, they shall then be issued in 

nonbook-entry format in registered form in the name of the Purchaser. 

 

43



 

 21 

The motion for the adoption of the foregoing resolution was duly seconded by  

 

Member __________________________________________, and upon vote being taken  

 

thereon, the following voted in favor thereof: 

 

 

and the following voted against the same: 

 

 

whereupon said resolution was declared duly passed and adopted. 
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EXHIBIT A 

 

(FORM OF GLOBAL CERTIFICATE) 

 

UNITED STATES OF AMERICA 

STATE OF MINNESOTA 

MILLE LACS, SHERBURNE, ISANTI AND BENTON COUNTIES 

INDEPENDENT SCHOOL DISTRICT NO. 477 

(PRINCETON PUBLIC SCHOOLS) 

 

 

R- $____________________ 

 

GENERAL OBLIGATION REFUNDING BOND, SERIES 2016A 

 

INTEREST 

RATE 

MATURITY 

DATE 

DATE OF 

ORIGINAL ISSUE 

 

DECEMBER 15, 2016 

CUSIP 

 

 

REGISTERED OWNER: CEDE & CO., AS NOMINEE OF THE DEPOSITORY TRUST 

COMPANY, NEW YORK, NEW YORK 

 

PRINCIPAL AMOUNT:  

_____________________________________________DOLLARS 

 

 

KNOW ALL PERSONS BY THESE PRESENTS that Independent School District 

No. 477, State of Minnesota, a duly organized and existing independent school district, 

whose administrative offices are located in Princeton, Minnesota (the "Issuer"), certifies that 

it is indebted and for value received promises to pay to the registered owner specified above 

or on the Certificate of Registration attached hereto, or registered assigns, in the manner 

hereinafter set forth, the principal amount specified above, on the maturity date specified 

above or, if this Bond is subject to mandatory redemption as stated below, on a date prior 

thereto on which it shall have been duly called for mandatory redemption, and to pay interest 

thereon semiannually on February 1 and August 1 of each year (each, an "Interest Payment 

Date") commencing August 1, 2017, at the rate per annum specified above, calculated on the 

basis of a 360-day year of twelve 30-day months, until the principal sum is paid or has been 

provided for.  This Bond will bear interest from the most recent Interest Payment Date to 

which interest has been paid or duly provided for, or, if no interest has been paid or provided 

for, from the date of original issue hereof.  The principal of and premium, if any, on this 

Bond are payable by wire transfer (or other agreed means of payment) on each payment date 

no later than 12:00 noon (New York, New York time) upon presentation and surrender 

hereof at the principal office of Bond Trust Services Corporation in Roseville, Minnesota 
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(the "Bond Registrar"), acting as paying agent, or any successor paying agent duly appointed 

by the Issuer; provided, however, that upon a mandatory redemption of this Bond which 

results in the stated amount hereof being reduced, the Holder may in its discretion be paid 

without presentation of this Bond, and may make a notation on the panel provided herein of 

such redemption, stating the amount so redeemed, or may return the Bond to the Bond 

Registrar in exchange for a new Bond in the proper principal amount.  Such notation of 

redemption, if made by the Holder, shall be for reference only, and may not be relied upon 

by any other person as being in any way determinative of the principal amount of this Bond 

outstanding, unless the Bond Registrar has signed the appropriate column of the panel.  

Interest on this Bond will be paid on each Interest Payment Date (by 12:00 noon, New York, 

New York time) by wire transfer (or other agreed means of payment) to the person in whose 

name this Bond is registered (the "Holder" or "Bondholder") on the registration books of the 

Issuer maintained by the Bond Registrar and at the address appearing thereon at the close of 

business on the fifteenth day of the calendar month next preceding such Interest Payment 

Date (the "Regular Record Date"). Any interest not so timely paid or duly provided for shall 

cease to be payable to the person who is the Holder hereof as of the Regular Record Date, 

and shall be payable to the person who is the Holder hereof at the close of business on a date 

fixed for the payment of such defaulted interest (the "Special Record Date").  The Special 

Record Date shall be fixed by the Bond Registrar whenever money becomes available for 

payment of the defaulted interest, and notice of the Special Record Date shall be given by the 

Bond Registrar to the Holders not less than ten (10) days prior thereto.  The principal of and 

premium, if any, and interest on this Bond are payable in lawful money of the United States 

of America. 

 

Date of Payment Not Business Day.  If the date for payment of the principal of, 

premium, if any, or interest on this Bond shall be a Saturday, Sunday, legal holiday or a day 

on which banking institutions in the City of New York, New York, or the city where the 

principal office of the Bond Registrar is located are authorized by law or executive order to 

close, then the date for such payment shall be the next succeeding day which is not a 

Saturday, Sunday, legal holiday or a day on which such banking institutions are authorized to 

close, and payment on such date shall have the same force and effect as if made on the 

nominal date of payment. 

 

 Optional Redemption.  The Bonds of this Issue are not subject to optional 

redemption or prepayment prior to maturity. 

 

 Mandatory Redemption.  The Bonds maturing in the year ____ shall be subject to 

mandatory redemption, pursuant to the procedures specified herein and at a redemption price 

equal to the principal amount of the Bonds so redeemed plus interest accrued on the principal 

amount to be redeemed to the date fixed for mandatory redemption, on February 1 in the 

years and in the principal amounts set forth below: 

 

 Year    Amount 

 

        $ 
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 The Bonds maturing in the year ____ shall be subject to mandatory redemption, 

pursuant to the procedures specified herein and at a redemption price equal to the principal 

amount of the Bonds so redeemed plus interest accrued on the principal amount to be 

redeemed to the date fixed for mandatory redemption, on February 1 in the years and in the 

principal amounts set forth below : 

 

 Year    Amount 

 

          $ 

 

 

 Redemption may be in whole or in part of the Bonds subject to prepayment.  If 

redemption is in part, the Issuer shall determine the order of redemption of Bonds; and if 

only part of the Bonds having a common maturity date are called for prepayment, the Global 

Certificates to be prepaid may be prepaid in $5,000 increments of principal and, if 

applicable, the specific Replacement Bonds to be prepaid shall be chosen by lot by the Bond 

Registrar as provided below.  Bonds or portions thereof called for redemption shall be due 

and payable on the designated redemption date, and interest thereon shall cease to accrue 

from and after the redemption date. 

 

 Notice of Mandatory Redemption.  Published notice of mandatory redemption shall 

in each case be given in accordance with law, and mailed notice of mandatory redemption 

shall be given to the paying agent and to each affected Holder of the Bonds.  For this 

purpose, the Depository shall be the "Holder" as to Bonds registered in the name of the 

Depository or its nominee. In the event any of the Bonds are called for mandatory 

redemption, written notice thereof will be given by first class mail, postage prepaid, mailed 

not less than thirty (30) days prior to the redemption date to each Holder of Bonds to be 

redeemed, at the address appearing in the records of the Bond Registrar.  In connection with 

any such notice, the "CUSIP" numbers assigned to the Bonds shall be used. 

 

 Replacement or Notation of Bonds After Partial Redemption.  Upon a partial 

redemption of this Bond which results in the stated amount hereof being reduced, the Holder 

may in its discretion make a notation on the panel provided herein of such redemption, 

stating the amount so redeemed.  Such notation of redemption, if made by the Holder, shall 

be for reference only, and may not be relied upon by any other person as being in any way 

determinative of the principal amount of this Bond outstanding, unless the Bond Registrar 

has signed the appropriate column of the panel.  Otherwise, the Holder may surrender this 

Bond to the Bond Registrar (with, if the Issuer or the Bond Registrar so requires, a written 

instrument of transfer in form satisfactory to the Issuer and the Bond Registrar duly executed 

by the Holder thereof or the Holder's attorney duly authorized in writing) and the Issuer shall 

execute (if necessary) and the Bond Registrar shall authenticate and deliver to the Holder of 

this Bond, without service charge, a new Bond of the same Issue having the same stated 

maturity and interest rate and of the authorized denomination in aggregate principal amount 
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equal to and in exchange for the unredeemed portion of the principal of the Bond so 

surrendered. 

Issuance; Purpose.  This Bond is one of an issue in the total aggregate principal 

amount of $________________.  The Bonds are all of like date of original issue and tenor, 

except as to number, denomination, maturity, redemption privilege and interest rate.  All are 

issued to provide funds to refund in advance of their stated maturities, through a crossover 

refunding, all of the Bonds maturing in the years 2019 through 2024, aggregating $3,790,000 

in principal amount, of the Issuer's General Obligation Alternative Facilities Bonds, Series 

2008A (the Series 2008A Bonds"), bearing a date of original issue of December 30, 2008; 

and all of the Bonds maturing in the years 2019 through 2023, aggregating $845,000 in 

principal amount, of the Issuer's General Obligation Capital Facilities Bonds, Series 2008B 

(the "Series 2008B Bonds"), bearing a date of original issue of December 30, 2008, and to 

provide funds to pay interest when due on the Bonds of this issue to and including February 

1, 2018.  All are issued pursuant to resolutions duly adopted by the School Board and 

pursuant to and in full conformity with the Constitution and laws of the State of Minnesota 

thereunto enabling.  The Series 2008A Bonds were originally issued to fund the costs of 

certain health and safety projects included in the District's five-year facility plan as approved 

by the Commissioner pursuant to Minnesota Statutes, Section 123B.59. The Series 2008B 

Bonds were original issued to fund the costs of certain deferred maintenance projects for the 

repair and betterment of school facilities pursuant to Minnesota Statutes, Section 123B.62.  

The Refunded Bonds have not previously been refunded. 

 

To and including February 1, 2018, interest on the Bonds of this issue is payable 

primarily from certain amounts on deposit in an irrevocable escrow account held by U.S. 

Bank National Association, St. Paul, Minnesota (the "Escrow Agent"), pursuant to an Escrow 

Agreement between the Issuer and the Escrow Agent dated the date of delivery thereof (the 

"Escrow Agreement").  The principal of Bonds of this issue and interest thereon subsequent 

to February 1, 2018 are payable from ad valorem taxes which have been levied upon all 

taxable property in the Issuer. 

 

General Obligation.  This Bond constitutes a general obligation of the Issuer, and to 

provide moneys for the prompt and full payment of the principal and interest when the same 

become due, the full faith and credit and taxing powers of the Issuer have been and are 

hereby irrevocably pledged. 

 

Minnesota School District Credit Enhancement Program.  The Issuer has 

covenanted and obligated itself to be bound by the provisions of Minnesota Statutes, Section 

126C.55 and to use the provisions of that statute to guarantee the payment of the principal 

and interest on the Bonds when due. 

 

Denominations; Exchange; Resolution.  The Bonds are issuable originally only as 

Global Certificates in the denomination of the entire principal amount of the issue maturing 

on a single date. Global Certificates are not exchangeable for fully registered Bonds of 

smaller denominations except in the event of a partial redemption as above provided or in 

exchange for Replacement Bonds if then available.  Replacement Bonds, if made available as 

48



 

 A-5 

provided below, are issuable solely as fully registered Bonds in the denomination of $5,000 

and integral multiples thereof of a single maturity and are exchangeable for fully registered 

Bonds of other denominations in equal aggregate principal amounts and in authorized 

denominations at the principal office of the Bond Registrar, but only in the manner and 

subject to the limitations provided in the Resolution.  Reference is hereby made to the 

Resolution for a description of the rights and duties of the Bond Registrar.  Copies of the 

Resolution are on file in the principal office of the Bond Registrar. 

 

Replacement Bonds.  Replacement Bonds may be issued by the Issuer in the event 

that (a) The Depository Trust Company ("DTC") of New York, New York (the 

"Depository") shall resign or discontinue its services for the Bonds or be declared no longer 

able to carry out its functions and the Issuer is unable to locate a Substitute Depository within 

two (2) months following the resignation or discontinuance or determination of 

noneligibility, or (b) the Issuer determines in its sole discretion that (1) the continuation of 

the book-entry system described in the Resolution might adversely affect the interests of the 

beneficial owners of the Bonds, or (2) it is in the best interest of the beneficial owners of the 

Bonds that they be able to obtain certificated Bonds.  The Issuer shall notify the Holders of 

its determination and of the availability of Replacement Bonds to Holders. 

 

Transfer.  This Bond shall be registered in the name of the payee on the books of the 

Issuer by presenting this Bond for registration to the Bond Registrar, whose representative 

will endorse his or her name and note the date of registration opposite the name of the payee 

in the certificate of registration attached hereto.  Thereafter this Bond may be transferred by 

delivery with an assignment duly executed by the Holder or the Holder's legal representative, 

and the Issuer and Bond Registrar may treat the Holder as the person exclusively entitled to 

exercise all the rights and powers of an owner until this Bond is presented with such 

assignment for registration of transfer, accompanied by assurance of the nature provided by 

law that the assignment is genuine and effective, and until such transfer is registered on said 

books and noted hereon by the Bond Registrar, all subject to the terms and conditions 

provided in the Resolution and to reasonable regulations of the Issuer contained in any 

agreement with, or notice to, the Bond Registrar. 

 

Fees Upon Transfer or Loss.  The Bond Registrar may require payment of a sum 

sufficient to cover any tax or other governmental charge payable in connection with the 

transfer or exchange of this Bond and any legal or unusual costs regarding transfers and lost 

Bonds. 

 

Treatment of Registered Owner.  The Issuer and Bond Registrar may treat the 

person in whose name this Bond is registered as the owner hereof for the purpose of 

receiving payment as herein provided and for all other purposes whatsoever, whether or not 

this Bond shall be overdue, and neither the Issuer nor the Bond Registrar shall be affected by 

notice to the contrary. 

 

Authentication.  This Bond shall not be valid or become obligatory for any purpose 

or be entitled to any security unless the Certificate of Authentication hereon shall have been 
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executed by the Bond Registrar by the manual signature of one of its authorized 

representatives. 
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Qualified Tax-Exempt Obligations.  The Bonds of this issue have been designated 

by the Issuer as "qualified tax-exempt obligations" for purposes of Section 265(b)(3) of the 

Internal Revenue Code of 1986, as amended, relating to the deduction of interest expenses 

allocable to the Bonds by financial institutions. 

 

IT IS HEREBY CERTIFIED, RECITED, COVENANTED AND AGREED that 

all acts, conditions and things required by the Constitution and laws of the State of 

Minnesota to be done, to happen and to be performed precedent to and in the issuance of this 

Bond in order to make it a valid and binding general obligation of the Issuer enforceable in 

accordance with its terms, have been done, have happened and have been performed in 

regular and due form, time and manner as so required; that the Issuer has appropriated the 

proceeds of the Bonds of this issue, other than the portion thereof appropriated for issuance 

expenses, together with such other legally available funds of the Issuer as may be required, 

and has held such proceeds as cash or invested such money in securities authorized for such 

investment pursuant to Minnesota Statutes, Section 475.67, in such amounts, maturing on 

such dates, and bearing interest at such rates as are required to provide funds sufficient to pay 

all interest due on the Bonds of this issue on or prior to February 1, 2018 and to pay all 

outstanding principal due on the Refunded Bonds when called for redemption and prior 

payment on February 1, 2018, and has irrevocably placed such funds and securities in escrow 

in a qualified bank for this purpose; that prior to the issuance hereof, a direct, annual 

irrepealable ad valorem tax has been duly levied upon all taxable property in the Issuer in the 

years and amounts required by law; that, if necessary for payment of principal of and interest 

on the Bonds of this issue, additional ad valorem taxes may be levied upon all taxable 

property in the Issuer without limitation as to rate or amount; and that the issuance of this 

Bond on the date of original issue hereof and the date of its actual original issuance and 

delivery, does not exceed any constitutional or statutory limitation of indebtedness.   
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IN WITNESS WHEREOF, Independent School District No. 477 (Princeton Public 

Schools), State of Minnesota, by its School Board, has caused this Bond to be executed in its 

behalf by the facsimile signatures of the Chair and Clerk, the Issuer having no seal or said 

seal having been intentionally omitted as permitted by law. 

 

 

Date of Registration:     Registrable by: 

       BOND TRUST SERVICES 

CORPORATION 

December 15, 2016     ROSEVILLE, MINNESOTA 

 

BOND REGISTRAR'S    Payable at: 

CERTIFICATE OF     BOND TRUST SERVICES 

CORPORATION 

AUTHENTICATION    ROSEVILLE, MINNESOTA 

 

This Bond is one of      

the Bonds described     INDEPENDENT SCHOOL DISTRICT NO. 477 

in the within mentioned    (PRINCETON PUBLIC SCHOOLS) 

Resolution.      PRINCETON, MINNESOTA 

         

 

BOND TRUST SERVICES CORPORATION /s/   (Facsimile)     

Bond Registrar     Chair 

 

 

By________________________   /s/   (Facsimile)      

   Authorized Signature    Clerk 
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CERTIFICATE OF REGISTRATION 
 

 

The transfer of ownership of the principal amount of the attached Bond may be made 

only by the registered owner or the registered owner's legal representative last noted below. 
 
 

 Date of Registration 

 
 

 Registered Owner 

 
 Signature of 

 Bond Registrar 
 
 

 

 

 December 15, 2016 

 
         Cede & Co. 

         P. O. Box 222 

         Bowling Green Station 

         New York, NY 10274  

 
 

 

 

_______________________ 
 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 

 
_______________________ 
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REGISTER OF PARTIAL PAYMENTS 
 

 

The principal amount of the attached Bond has been mandatorily redeemed and 

prepaid on the dates and in the amounts noted below: 

 

 

Date 

 

 

Amount 

Signature of 

Bondholder 

Signature of 

Bond Registrar 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

_________ ________________ ___________________ ___________________ 

 

If a notation is made on this register, such notation has the effect stated in the attached 

Bond.  Partial payments do not require the presentation of the attached Bond to the Bond 

Registrar, and a Holder could fail to note the partial payment here. 
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ABBREVIATIONS 
 

 

The following abbreviations, when used in the inscription on the face of this Bond, 

shall be construed as though they were written out in full according to applicable laws or 

regulations. 

 

  
 

 

TEN COM - as tenants in common 

TEN ENT - as tenants by the entireties 

JT TEN - as joint tenants with right of survivorship and 

not as tenants in common 

UTMA - __________________ CUSTODIAN _____________ 

(Cust)     (Minor) 

 

Under Uniform Transfers to Minors Act 

 

 

       

(State) 

 

Additional abbreviations may also be used though not in the above list. 
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ASSIGNMENT 
 

 

FOR VALUE RECEIVED, the undersigned hereby sells, assigns and transfers unto 

                                                                                                                                   

_________________________________the within Bond and does hereby irrevocably 

constitute and appoint _________________________________ attorney to transfer the Bond 

on the books kept for the registration thereof, with full power of substitution in the premises. 

 

Dated _______________ 

      

NOTICE: The assignor's signature to this assignment must correspond with the 

name as it appears upon the face of the within Bond in every particular, without 

alteration or any change whatever. 

 

Signature Guaranteed: 

 

    

 

Signature(s) must be guaranteed by a national bank or trust company or by a brokerage firm 

having a membership in one of the major stock exchanges or any other "Eligible Guarantor 

Institution" as defined in 17 CFR 240 Ad-15(a)(2). 

 

The Bond Registrar will not effect transfer of this Bond unless the information 

concerning the assignee requested below is provided. 

 

Name and Address:                                                            

 

                                                       

 

                                                       

(Include information for all joint owners if  

the Bond is held by joint account.) 

 

Please insert Social Security or 

other Tax Identification Number 

of Transferee. 
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EXHIBIT B 

 

(FORM OF REPLACEMENT BOND) 
 

UNITED STATES OF AMERICA 

STATE OF MINNESOTA 

MILLE LACS, SHERBURNE, ISANTI AND BENTON COUNTIES 

INDEPENDENT SCHOOL DISTRICT NO. 477 

(PRINCETON PUBLIC SCHOOLS) 

 

R- $_______________ 

 

GENERAL OBLIGATION REFUNDING BOND, SERIES 2016A 

 
INTEREST 

RATE 

 
MATURITY 

DATE 

 
DATE OF 

ORIGINAL ISSUE 

 

DECEMBER 15, 2016 

 
 

CUSIP 

REGISTERED OWNER:        

 

PRINCIPAL AMOUNT:                                                                                        

DOLLARS 

 

 

KNOW ALL PERSONS BY THESE PRESENTS that Independent School District 

No. 477, State of Minnesota, a duly organized and existing independent school district, 

whose administrative offices are located in Princeton, Minnesota (the "Issuer"), certifies that 

it is indebted and for value received promises to pay to the registered owner specified above, 

or registered assigns, in the manner hereinafter set forth, the principal amount specified 

above, on the maturity date specified above or, if this Bond is subject to mandatory 

redemption as stated below, on a date prior thereto on which it shall have been duly called 

for mandatory redemption, and to pay interest thereon semiannually on February 1 and 

August 1 of each year (each, an "Interest Payment Date") commencing August 1, 2017, at the 

rate per annum specified above, calculated on the basis of a 360-day year of twelve 30-day 

months, until the principal sum is paid or has been provided for.  This Bond will bear interest 

from the most recent Interest Payment Date to which interest has been paid or duly provided 

for, or, if no interest has been paid or provided for, from the date of original issue hereof.  

The principal of and premium, if any, on this Bond are payable upon presentation and 

surrender hereof at the principal office of Bond Trust Services Corporation in Roseville, 

Minnesota (the "Bond Registrar"), acting as paying agent, or any successor paying agent 

duly appointed by the Issuer.  Interest on this Bond will be paid on each Interest Payment 

Date by check or draft mailed to the person in whose name this Bond is registered (the 

"Holder" or "Bondholder") on the registration books of the Issuer maintained by the Bond 

Registrar and at the address appearing thereon at the close of business on the fifteenth day of 
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the calendar month next preceding such Interest Payment Date (the "Regular Record Date").  

Any interest not so timely paid or duly provided for shall cease to be payable to the person 

who is the Holder hereof as of the Regular Record Date, and shall be payable to the person 

who is the Holder hereof at the close of business on a date fixed for the payment of such 

defaulted interest (the "Special Record Date").  The Special Record Date shall be fixed by 

the Bond Registrar whenever money becomes available for payment of the defaulted interest, 

and notice of the Special Record Date shall be given by the Bond Registrar to the Holders 

not less than ten (10) days prior thereto.  The principal of and premium, if any, and interest 

on this Bond are payable in lawful money of the United States of America. 

 

REFERENCE IS HEREBY MADE TO THE FURTHER PROVISIONS OF 

THIS BOND SET FORTH ON THE REVERSE SIDE HEREOF, WHICH 

PROVISIONS SHALL FOR ALL PURPOSES HAVE THE SAME EFFECT AS IF 

SET FORTH HERE. 

 

This Bond shall not be valid or become obligatory for any purpose or be entitled to 

any security until the Certificate of Authentication hereon shall have been executed by the 

Bond Registrar by the manual signature of one of its authorized representatives. 

 

IT IS HEREBY CERTIFIED, RECITED, COVENANTED AND AGREED that 

all acts, conditions and things required by the Constitution and laws of the State of 

Minnesota to be done, to happen and to be performed precedent to and in the issuance of this 

Bond in order to make it a valid and binding general obligation of the Issuer enforceable in 

accordance with its terms, have been done, have happened and have been performed in 

regular and due form, time and manner as so required; that the Issuer has appropriated the 

proceeds of the Bonds of this issue, other than the portion thereof appropriated for issuance 

expenses, together with such other legally available funds of the Issuer as may be required, 

and has held such proceeds as cash or invested such money in securities authorized for such 

investment pursuant to Minnesota Statutes, Section 475.67, in such amounts, maturing on 

such dates, and bearing interest at such rates as are required to provide funds sufficient to pay 

all interest due on the Bonds of this issue on or prior to February 1, 2018 and to pay all 

outstanding principal due on the Refunded Bonds when called for redemption and prior 

payment on February 1, 2018, and has irrevocably placed such funds and securities in escrow 

in a qualified bank for this purpose; that prior to the issuance hereof, a direct, annual 

irrepealable ad valorem tax has been duly levied upon all taxable property in the Issuer in the 

years and amounts required by law; that, if necessary for payment of principal of and interest 

on the Bonds of this issue, additional ad valorem taxes may be levied upon all taxable 

property in the Issuer without limitation as to rate or amount; and that the issuance of this 

Bond on the date of original issue hereof and the date of its actual original issuance and 

delivery, does not exceed any constitutional or statutory limitation of indebtedness.   
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IN WITNESS WHEREOF, Independent School District No. 477 (Princeton Public 

Schools), State of Minnesota, by its School Board, has caused this Bond to be executed in its 

behalf by the facsimile signatures of the Chair and the Clerk, the Issuer having no seal or said 

seal having been intentionally omitted as permitted by law. 

 

 

Date of Registration:     Registrable by: 

       BOND TRUST SERVICES 

CORPORATION 

________________     ROSEVILLE, MINNESOTA 

 

BOND REGISTRAR'S    Payable at: 

CERTIFICATE OF     BOND TRUST SERVICES 

CORPORATION 

AUTHENTICATION    ROSEVILLE, MINNESOTA 

 

This Bond is one of      

the Bonds described     INDEPENDENT SCHOOL DISTRICT NO. 477 

in the within mentioned    (PRINCETON PUBLIC SCHOOLS) 

Resolution.      PRINCETON, MINNESOTA 

         

 

BOND TRUST SERVICES CORPORATION /s/   (Facsimile)     

Bond Registrar     Chair 

 

 

By________________________   /s/   (Facsimile)      

   Authorized Signature    Clerk 
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ON REVERSE OF BOND 
 

 

Date of Payment Not Business Day.  If the date for payment of the principal of, 

premium, if any, or interest on this Bond shall be a Saturday, Sunday, legal holiday or a day 

on which banking institutions in the City of New York, New York, or the city where the 

principal office of the Bond Registrar is located are authorized by law or executive order to 

close, then the date for such payment shall be the next succeeding day which is not a 

Saturday, Sunday, legal holiday or a day on which such banking institutions are authorized to 

close, and payment on such date shall have the same force and effect as if made on the 

nominal date of payment. 

 

 Optional Redemption.  The Bonds of this issue are not subject to optional 

redemption or prepayment prior to maturity. 

 

 Mandatory Redemption.  The Bonds maturing in the year ____ shall be subject to 

mandatory redemption, pursuant to the procedures specified herein and at a redemption price 

equal to the principal amount of the Bonds so redeemed plus interest accrued on the principal 

amount to be redeemed to the date fixed for mandatory redemption, on February 1 in the 

years and in the principal amounts set forth below: 

 

 Year    Amount 

 

     $ 

 

 

 The Bonds maturing in the year ____ shall be subject to mandatory redemption, 

pursuant to the procedures specified herein and at a redemption price equal to the principal 

amount of the Bonds so redeemed plus interest accrued on the principal amount to be 

redeemed to the date fixed for mandatory redemption, on February 1 in the years and in the 

principal amounts set forth below: 

 

 Year    Amount 

 

     $ 

 

 

 Redemption may be in whole or in part of the Bonds subject to prepayment.  If 

redemption is in part, the Issuer shall determine the order of redemption of Bonds; and if 

only part of the Bonds having a common maturity date are called for prepayment, the Global 

Certificates to be prepaid may be prepaid in $5,000 increments of principal and, if 

applicable, the specific Replacement Bonds to be prepaid shall be chosen by lot by the Bond 

Registrar as provided below.  Bonds or portions thereof called for redemption shall be due 

and payable on the designated redemption date, and interest thereon shall cease to accrue 

from and after the redemption date. 
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Issuance; Purpose.  This Bond is one of an issue in the total aggregate principal 

amount of $________________.  The Bonds are all of like date of original issue and tenor, 

except as to number, denomination, maturity, redemption privilege and interest rate.  All are 

issued to provide funds to refund in advance of their stated maturities, through a crossover 

refunding, all of the Bonds maturing in the years 2019 through 2024, aggregating $3,790,000 

in principal amount, of the Issuer's General Obligation Alternative Facilities Bonds, Series 

2008A (the Series 2008A Bonds"), bearing a date of original issue of December 30, 2008; 

and all of the Bonds maturing in the years 2019 through 2023, aggregating $845,000 in 

principal amount, of the Issuer's General Obligation Capital Facilities Bonds, Series 2008B 

(the Series 2008B Bonds), bearing a date of original issue of December 30, 2008, and to 

provide funds to pay interest when due on the Bonds of this issue to and including February 

1, 2018.  All are issued pursuant to resolutions duly adopted by the School Board and 

pursuant to and in full conformity with the Constitution and laws of the State of Minnesota 

thereunto enabling.  The Series 2008A Bonds were originally issued to fund the costs of 

certain health and safety projects included in the District's five-year facility plan as approved 

by the Commissioner pursuant to Minnesota Statutes, Section 123B.59. The Series 2008B 

Bonds were original issued to fund the costs of certain deferred maintenance projects for the 

repair and betterment of school facilities pursuant to Minnesota Statutes, Section 123B.62.  

The Refunded Bonds have not previously been refunded. 

 

To and including February 1, 2018, interest on the Bonds of this issue is payable 

primarily from certain amounts on deposit in an irrevocable escrow account held by U.S. 

Bank National Association, St. Paul, Minnesota (the "Escrow Agent"), pursuant to an Escrow 

Agreement between the Issuer and the Escrow Agent dated the date of delivery thereof (the 

"Escrow Agreement").  The principal of Bonds of this issue and interest thereon subsequent 

to February 1, 2018 are payable from ad valorem taxes which have been levied upon all 

taxable property in the Issuer. 

 

General Obligation.  This Bond constitutes a general obligation of the Issuer, and to 

provide moneys for the prompt and full payment of the principal and interest when the same 

become due, the full faith and credit and taxing powers of the Issuer have been and are 

hereby irrevocably pledged. 

 

Minnesota School District Credit Enhancement Program.  The Issuer has 

covenanted and obligated itself to be bound by the provisions of Minnesota Statutes, Section 

126C.55 and to use the provisions of that statute to guarantee the payment of the principal 

and interest on the Bonds when due. 

 

Denominations; Exchange; Resolution.  The Bonds are issuable solely as fully 

registered Bonds in the denomination of $5,000 and integral multiples thereof of a single 

maturity and are exchangeable for fully registered bonds of other denominations in equal 

aggregate principal amounts and in authorized denominations at the principal office of the 

Bond Registrar, but only in the manner and subject to the limitations provided in the 

Resolution. Reference is hereby made to the Resolution for a description of the rights and 
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duties of the Bond Registrar.  Copies of the Resolution are on file in the principal office of 

the Bond Registrar. 

 

Transfer.  This Bond is transferable by the Holder in person or by the Holder's 

attorney duly authorized in writing at the principal office of the Bond Registrar upon 

presentation and surrender hereof to the Bond Registrar, all subject to the terms and 

conditions provided in the Resolution and to reasonable regulations of the Issuer contained in 

any agreement with the Bond Registrar.  Thereupon the Issuer shall execute (if necessary) 

and the Bond Registrar shall authenticate and deliver, in exchange for this Bond, one or more 

new fully registered bonds in the name of the transferee (but not registered in blank or to 

"bearer" or similar designation), of an authorized denomination, in aggregate principal 

amount equal to the principal amount of this Bond, of the same maturity, and bearing interest 

at the same rate. 

 

Fees Upon Transfer or Loss.  The Bond Registrar may require payment of a sum 

sufficient to cover any tax or other governmental charge payable in connection with the 

transfer or exchange of this Bond and any legal or unusual costs regarding transfers and lost 

Bonds. 

 

Treatment of Registered Owner.  The Issuer and Bond Registrar may treat the 

person in whose name this Bond is registered as the owner hereof for the purpose of 

receiving payment as herein provided and for all other purposes whatsoever, whether or not 

this Bond shall be overdue, and neither the Issuer nor the Bond Registrar shall be affected by 

notice to the contrary. 

 

Qualified Tax-Exempt Obligations.  The Bonds of this issue have been designated 

by the Issuer as "qualified tax-exempt obligations" for purposes of Section 265(b)(3) of the 

Internal Revenue Code of 1986, as amended, relating to the deduction of interest expenses 

allocable to the Bonds by financial institutions. 
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 ABBREVIATIONS 
 

 

The following abbreviations, when used in the inscription on the face of this Bond, 

shall be construed as though they were written out in full according to applicable laws or 

regulations. 

 

  
 

 

TEN COM - as tenants in common 

TEN ENT - as tenants by the entireties 

JT TEN - as joint tenants with right of survivorship and 

not as tenants in common 

UTMA - __________________ CUSTODIAN _____________ 

(Cust)     (Minor) 

 

Under Uniform Transfers to Minors Act 

 

 

       

(State) 

 

Additional abbreviations may also be used though not in the above list. 
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ASSIGNMENT 
 

 

FOR VALUE RECEIVED, the undersigned hereby sells, assigns and transfers unto 

                                                                                                                                   

_________________________________the within Bond and does hereby irrevocably 

constitute and appoint _________________________________ attorney to transfer the Bond 

on the books kept for the registration thereof, with full power of substitution in the premises. 

 

Dated _______________ 

      

NOTICE: The assignor's signature to this assignment must correspond with the 

name as it appears upon the face of the within Bond in every particular, without 

alteration or any change whatever. 

 

Signature Guaranteed: 

 

    

 

Signature(s) must be guaranteed by a national bank or trust company or by a brokerage firm 

having a membership in one of the major stock exchanges or any other "Eligible Guarantor 

Institution" as defined in 17 CFR 240 Ad-15(a)(2). 

 

The Bond Registrar will not effect transfer of this Bond unless the information 

concerning the assignee requested below is provided. 

 

Name and Address:                                                            

 

                                                       

 

                                                       

(Include information for all joint owners if  

the Bond is held by joint account.) 

 

Please insert Social Security or 

other Tax Identification Number 

of Transferee. 
 
┌────────────────────┐ 
└────────────────────┘ 
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EXHIBIT C 

 

The Depository Trust Company 
 

Letter of Representations 
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EXHIBIT D 

 

LEVY COMPUTATION SHEET 

 

 

 
 

Levy Year 

 

Collection Year 

Alternative Facilities 

Refunding Portion 

Capital Facilities 

Refunding Portion 

 

Total Amount 

 

2017 

2018 

2019 

2020 

2021 

2022 

 

 

2018 

2019 

2020 

2021 

2022 

2023 
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EXHIBIT E1 

 

NOTICE OF CALL FOR REDEMPTION 

$3,790,000 

GENERAL OBLIGATION ALTERNATIVE FACILITIES BONDS, SERIES 2008A 

DATED:  DECEMBER 30, 2008 

 

INDEPENDENT SCHOOL DISTRICT NO. 477 

(PRINCETON PUBLIC SCHOOLS) 

MILLE LACS, SHERBURNE, ISANTI AND BENTON COUNTIES, MINNESOTA 

 

 

NOTICE IS HEREBY GIVEN that, by order of the School Board of Independent School 

District No. 477 (Princeton Public Schools), Mille Lacs, Sherburne, Isanti and Benton 

Counties, Minnesota, there have been called for redemption and prepayment on February 1, 

2018 those outstanding bonds of the School District designated as General Obligation 

Alternative Facilities Bonds, Series 2008A, dated December 30, 2008 as the date of original 

issue, totaling $3,790,000 in principal amount, and having the following stated maturity dates 

and CUSIP numbers: 
 
 Maturity Date 

 

February 1, 2019 

February 1, 2020 

February 1, 2021 

February 1, 2022 

February 1, 2023 

February 1, 2024 

 

 
 Principal Amount 

 

$575,000 

$600,000 

$615,000 

$635,000 

$665,000 

$700,000 

 

 
 CUSIP Number* 

 

742259 NK6 

742259 NL4 

742259 NM2 

742259 NN0 

742259 NP5 

742259 NQ3 

Holders of the Bonds hereby called for redemption are requested to present their Bonds for 

payment to Bond Trust Services Corporation, on or before February 1, 2018 by submitting 

said bonds along with a completed W-9 form to the following addresses: 

 

BY MAIL, IN PERSON     Bond Trust Services Corporation 

COURIER SERVICE OR     3060 Centre Pointe Drive 

OVERNIGHT MAIL:     Roseville, MN 55113 

 

If the Holder requests payment of principal and/or interest via wire transfer, please be 

advised there is a wire transfer fee which will be deducted from the payment.  
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Dated:  November 15, 2016    BY ORDER OF THE SCHOOL BOARD 

 

       /s/                                            

       School District Clerk 

       Independent School District No. 477 

       (Princeton Public Schools) 

       Princeton, Minnesota 

 
Important Notice:  In compliance with the Economic Growth and Tax Relief Reconciliation Act 

of 2001, federal backup withholding tax will be withheld at the applicable backup withholding 

rate in effect at the time the payment by the redeeming institutions if they are not provided with 

your social security number or federal employer identification number, properly certified. This 

requirement is fulfilled by submitting a W-9 Form, which may be obtained at a bank or other 

financial institution. 

 

*The paying agent shall not be responsible for the selection or use of the CUSIP number, nor is 

any representation made as to its correctness as indicated in the Notice of Call for Redemption.  

It is included solely for the convenience of the holders. 

 

Additional information may be obtained from:  EHLERS & ASSOCIATES, INC., 3060 Centre 

Pointe Drive, Roseville, MN 55113, (651) 697-8500. 
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NOTICE OF CALL FOR REDEMPTION 

$845,000 

GENERAL OBLIGATION CAPITAL FACILITIES BONDS, SERIES 2008B 

DATED:  DECEMBER 30, 2008 

 

INDEPENDENT SCHOOL DISTRICT NO. 477 

(PRINCETON PUBLIC SCHOOLS) 

MILLE LACS, SHERBURNE, ISANTI AND BENTON COUNTIES, MINNESOTA 

 

NOTICE IS HEREBY GIVEN that, by order of the School Board of Independent School 

District No. 477 (Princeton Public Schools), Mille Lacs, Sherburne, Isanti and Benton 

Counties, Minnesota, there have been called for redemption and prepayment on February 1, 

2018 those outstanding bonds of the School District designated as General Obligation 

Alternative Facilities Bonds, Series 2008B, dated December 30, 2008 as the date of original 

issue, totaling $845,000 in principal amount, and having the following stated maturity dates 

and CUSIP numbers: 
 
 Maturity Date 

 

February 1, 2019 

February 1, 2021 

February 1, 2023 

 

 
Principal Amount 

 

$155,000 

$330,000 

$360,000 

  

 

 

 
(remaining portion) 

 

 
 CUSIP Number* 

 

742259 PA6 

742259 PC2 

742259 PE8 

 

Holders of the Bonds hereby called for redemption are requested to present their Bonds for 

payment to Bond Trust Services Corporation, on or before February 1, 2018 by submitting 

said bonds along with a completed W-9 form to the following addresses: 

 

BY MAIL, IN PERSON     Bond Trust Services Corporation 

COURIER SERVICE OR     3060 Centre Pointe Drive 

OVERNIGHT MAIL:     Roseville, MN 55113 

 

If the Holder requests payment of principal and/or interest via wire transfer, please be 

advised there is a wire transfer fee which will be deducted from the payment.  

 

Dated:  November 15, 2016    BY ORDER OF THE SCHOOL BOARD 

 

       /s/                                            

       School District Clerk 

       Independent School District No. 477 

       (Princeton Public Schools) 

       Princeton, Minnesota 

 
Important Notice:  In compliance with the Economic Growth and Tax Relief Reconciliation Act 

of 2001, federal backup withholding tax will be withheld at the applicable backup withholding 
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rate in effect at the time the payment by the redeeming institutions if they are not provided with 

your social security number or federal employer identification number, properly certified. This 

requirement is fulfilled by submitting a W-9 Form, which may be obtained at a bank or other 

financial institution. 

 

*The paying agent shall not be responsible for the selection or use of the CUSIP number, nor is 

any representation made as to its correctness as indicated in the Notice of Call for Redemption.  

It is included solely for the convenience of the holders. 

 

Additional information may be obtained from:  EHLERS & ASSOCIATES, INC., 3060 Centre 

Pointe Drive, Roseville, MN 55113, (651) 697-8500. 
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Superintendent Evaluation Timeline 
November 10, 2016 

 
Week of November 14, 2016 

● Evaluation forms via electronic survey are sent to the School Board. 
 
November 15, 2016 

● At the information section of the School Board Meeting: 
o Review the timeline 
o Review the Cascading Domains 
o Review the evidence document 
o Overview of electronic survey  

 
December 6, 2016 

● Surveys are due 
 
December 6 through December 19, 2016 

● Board Chair compiles information for the Closed Session 
 
December 20, 2016 

● Closed Session for the Superintendent’s Evaluation before the regular meeting 
● Report summary at the regular board meeting 
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2017 DISTRICT ENROLLMENT TRACKING

10/1/2016
Original End of End of End of End of End of End of End of End of End of Last Day of Average 
Budget Opening September October November December January February March April May School Enrollment

Primary K 219.7 225 217 217.00
1st 222.1 222 222 222.00
2nd 241.5 242 246 246.00
Sub Total 683.3 689 685 0 0 0 0 0 0 0 0 0 685.00

Intermediate 3rd 228.5 229 229 229.00
4th 261.4 261 269 269.00
5th 248.3 248 255 255.00
Sub Total 738.2 738 753 0 0 0 0 0 0 0 0 0 753.00

Middle 6th 236.8 237 249 249.00
7th 214.6 215 230 230.00
8th 246.0 246 257 257.00
Sub Total 697.4 698 736 0 0 0 0 0 0 0 0 0 736.00

High School 9th 256.3 258.8 259.8 259.80
10th 260.1 261.8 259.6 259.60
11th 231.5 224.6 226.2 226.20
12th 214.4 214.3 201.7 201.70
Sub Total 962.3 959.5 947.3 0 0 0 0 0 0 0 0 0 947.30

K-12 Total 3081.2 3084.5 3121.3 0 0 0 0 0 0 0 0 0 3,121.30

3084.5 36.8 -3084.5 -3084.5 -3084.5 -3084.5 -3084.5 -3084.5 -3084.5 -3084.5 -3084.5 37

ALC 8
Online 48.6
Care & Treatment 13
PSEO 37
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Total 
Enrolled

# PSEO 
Full 
Time

# PSEO 1 
Hr (.8)

# PSEO 
2 Hrs(.
6)

# PSEO 
3 Hrs (.
4)

# PSEO 
4 Hrs (.
2)

# ONLINE 
20%-PHS 
80%

# ONLINE 
40%-PHS 
60 %

# ONLINE 
60%-PHS 
40%

# ONLINE 
80%-PHS 
20%

# SHARED 
TIME 20% 
PHS

# SHARED 
TIME 40% 
PHS

# SHARED 
TIME 60% 
PHS

# SHARED 
TIME 80% 
PHS

FORG
EIN 
EXCH
ANGE

Early 
Grad

TOTAL 
STUDENTS - 
VARIABLES

Grade 9 260 1 1 258
0.8 258.8

Grade 10 264 1 1 1 1 1 259
0 0 0 0 0.8 0.6 0.4 0.2 0.8 261.8

Grade 11 250 12 4 6 5 4 25 3 1 1 190
3.2 3.6 2 0.8 21.6 2.4 0.4 0.6 224.6

Grade 12 248 13 4 1 27 10 0 2 3 2 2 10 174
0 2.4 0 0.2 23.2 5.4 0.8 0.8 0.8 0 6.7 214.3

Totals Per 1022 0 3.2 6 2 1 46.4 8.4 0.8 0.8 1 0.8 0.6 0.8 0 6.7 959.5
25 4 10 5 5 54 15 2 2 4 2 1 1 2 10

% Add 0 3.2 6 2 1 46.4 8.4 0.8 0.8 1 0.8 0.6 0.8 0 6.7 959.5
TOTAL PSEO 36.8 TOTAL ONLINE 16.6

9/20/2016
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203.5 

 

 

PRINCETON PUBLIC SCHOOLS 

SCHOOL BOARD MEETING AGENDA 

 
 

I. PURPOSE 

 

The purpose of this policy is to provide procedures for the preparation of the school 

board meeting agenda to ensure that the school board can accomplish its business as 

efficiently and expeditiously as possible. 
 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school board is that school board meetings shall be conducted in a 

manner to allow the school board to accomplish its business while allowing reasoned 

debate and discussion of each matter to be acted upon. 
 

III. PROCEDURES 

 

A. While all school board members may provide input, it shall be the responsibility 

of the school board chair and superintendent to develop, prepare, and arrange the 

order of items for the tentative school board meeting agenda for each school 

board meeting. 
 

B. Persons wishing to place an item on the agenda must make a request to the school 

board chair or superintendent in a timely manner.  The person making the request 

is encouraged to state the person’s name, address, purpose of the item, action 

desired, and pertinent background information.  The chair and superintendent 

shall determine whether to place the matter on the tentative agenda. 
 

C. The tentative agenda and supporting documents shall be sent to the school board 

members five (5) days prior to the scheduled school board meeting.  
 

D. Items may only be added to the agenda by a motion adopted at the meeting.  If an 

added item is acted upon, the minutes of the school board meeting shall include a 

description of the matter. 
 

E. At least one copy of any printed materials, including electronic communications, 

relating to the agenda items of the meeting prepared or distributed by or at the 

direction of the school board or its employees and:  (i) distributed at the meeting 

to all members of the governing body; (ii) distributed before the meeting to all 

members; or (iii) available in the meeting room to all members shall be available 

in the meeting room for inspection by the public while the school board considers 

their subject matter.  This does not apply to materials classified by law as other 

than public or to materials relating to the agenda items of a closed meeting. 
 

 

Legal References: Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law) 

Minn. Stat. § 123B.09, Subd. 7 (School Board Powers) 

Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010) 

93



203.5 

 

Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008) 
 

Cross References: MSBA/MASA Model Policy 203 (Operation of the School Board – 

Governing Rules) 

MSBA/MASA Model Policy 203.2 (Order of the Regular School Board 

Meeting) 

MSBA/MASA Model Policy 203.6 (Consent Agendas) 

MSBA/MASA Model Policy 204 (School Board Meeting Minutes) 

MSBA/MASA Model Policy 207 (Public Hearings) 
 

 
 
 

      Adopted: February 11, 2003 

              Revised: May 25, 2010 

           Revised: March 18, 2014 

                                                                        Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 
ESTABLISHMENT AND ADOPTION OF SCHOOL DISTRICT BUDGET 

  
I. PURPOSE 
  

The purpose of this policy is to establish lines of authority and procedures for the               
establishment of the school district’s revenue and expenditure budgets. 

  
II. GENERAL STATEMENT OF POLICY 
  

It is the policy of this school district to establish its revenue and expenditure budgets in                
accordance with the applicable provisions of law. Budget planning is an integral part of              
program planning so that the annual budget will effectively express and implement            
school board goals and the priorities of the school district. 

  
III. REQUIREMENT 
  

A. The superintendent or such other school official as designated by the           
superintendent or the school board shall each year prepare preliminary revenue and            
expenditure budgets for review by the school board or its designated committee or             
committees. The preliminary budgets shall be accompanied by such written commentary           
as may be necessary for them to be clearly understood by the members of the school                
board and the public. The school board shall review the projected revenues and             
expenditures for the school district for the next fiscal year and make such adjustments in               
the expenditure budget as necessary to carry out the education program within the             
revenues projected. 

  
B. The school district must maintain separate accounts to identify revenues and           
expenditures for each building. Expenditures shall be reported in compliance with Minn.            
Stat. § 123B.76. 

  
C. Prior to July 1 of each year, the school board shall approve and adopt its initial                
revenue and expenditure budgets for the next school year. The adopted expenditure            
budget document shall be considered the school board’s expenditure authorization for           
that school year. No funds may be expended for any purpose in any school year prior to                 
the adoption of the budget document which authorizes that expenditure for that year, or              
prior to the adoption of an amendment to that budget document by the school board to                
authorize that expenditure for that year. 

  
D. Each year, the school district shall publish its adopted revenue and expenditure            
budgets for the current year, the actual revenues, expenditures, and fund balances for the              
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prior year, and the projected fund balances for the current year in the form prescribed by                
the Commissioner within one week of the acceptance of the final audit by the school               
board, or November 30, whichever is earlier. A statement shall be included in the              
publication that the complete budget in detail may be inspected by any resident of the               
school district upon request to the superintendent. These budgets, reports of revenue,            
expenditures, and fund balances must be published in a newspaper of general circulation             
in the school district. At the same time as this publication, the school district shall               
publish the other information required by Minn. Stat. § 123B.10. 

  
E. At the public hearing on the adoption of the school district’s proposed property             
tax levy, the school board shall review its current budget and the proposed property taxes               
payable in the following calendar year. 

  
F. The school district must also post the materials specified in Paragraph III.D.            
above on the school district’s official website, including a link to the school district’s              
school report card on the Minnesota Department of Education’s website, ​and publish a             
summary of information and the address of the school district’s website where the             
information can be found in a qualified newspaper of general circulation in the district. 

  
G. The school district must also include the budget information specified in           
Paragraph III.D. above in the materials provided as part of its truth-in-taxation hearing. 

  
IV. IMPLEMENTATION 
  

A. The school board places the responsibility for administering the adopted budget           
with the superintendent. The superintendent may delegate duties related thereto to other            
school officials, but maintains the ultimate responsibility for this function. 

  
B. The program-oriented budgeting system will be supported by a program-oriented          
accounting structure organized and operated on a fund basis as provided for in Minnesota              
statutes through the Uniform Financial Accounting and Reporting Standards for          
Minnesota School Districts (UFARS). 

  
C. The superintendent or the superintendent’s designee is authorized to make          
payments of claims or salaries authorized by the adopted or amended budget prior to              
school board approval. 

  
D. Supplies and capital equipment can be ordered prior to budget adoption only by             
authority of the school board. If additional personnel are provided in the proposed             
budget, actual hiring may not occur until the budget is adopted unless otherwise approved              
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by the school board. Other funds to be expended in a subsequent school year may not be                 
encumbered prior to budget adoption unless specifically approved by the school board. 

  
E. The school district shall make such reports to the Commissioner as required            
relating to initial allocations of revenue, reallocations of revenue, and expenditures of            
funds. 

  
  
  
Legal References: Minn. Stat. § 123B.10 (Publication of Financial Information) 

Minn. Stat. § 123B.76 (Expenditures; Reporting) 
Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting 
 Requirements) 
Minn. Stat. § 126C.23 (Allocation of General Education Revenue) 
Minn. Stat. § 275.065 (Truth in Taxation; Proposed Property Taxes; 
 Notice) 

  
Cross References: MSBA/MASA Model Policy 701.1 (Modification of School District  

Budget) 
MSBA/MASA Model Policy 702 (Accounting) 
MSBA Service Manual, Chapter 7, Education Funding 

  
          ​Adopted: July 22, 2008 
  Revised: February 16, 2016 
 Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

PURCHASING AND PROCUREMENT POLICY 

 

I. PURPOSE 

 

 The purpose of this policy is to provide clear purchasing and procurement guidelines. 

 

II. GENERAL STATEMENT OF POLICY 

 

 The policy of this school district is that purchasing and procurement procedures are 

 developed and maintained. 

 

III. DEVELOPMENT OF PURCHASING AND PROCUREMENT PROCEDURE(S) 

 

 The Director of Business Services shall be responsible for the development and 

 maintenance of an procurement and purchasing procedures. The procedures shall be 

 operated in compliance with UGG, UFARS and all other state and federal rules and  

 regulations. 

 

IV. PURCHASING AND PROCUREMENT PROCEDURE GUIDELINES 

  

 A. All purchases of goods, services and equipment for which the District will be 

  responsible for payment must be made on a district purchase order form, 

  properly approved and executed. 

  

 B. No employee of the school system may obligate the Board for any purchase 

  without having gone through the regular, approved procedures. Such procedures 

  include the use of purchase orders. 

 

 C. Whenever practical, all goods used by the District should be standardized. This 

  provides for purchasing in greater volume; reduces and restricts indiscriminate 

  ordering; effects increased economy in all phases of procurement, including 

  ordering, purchasing delivering, and final distribution. 

 

 D. All Buildings shall promote standardization of supplies and equipment to all 

 personnel, and it shall be a responsibility of all employees of the District to 

accept and encourage standardization of supplies and equipment, if practical and 

applicable within an employee’s area of responsibility. 

 

 E. Purchases shall be from local vendors if price is equivalent or lower than outside 

  vendors taking transportation costs and timelines of availability into  

98



    701.2 

  consideration. 

 

 Cross References: Princeton Policy 412-Expense Reimbursement 

    Princeton Policy 412.1-Employee Travel and Related Expenses 

    Princeton Policy 701-Est. & Adoption of School District Budget 

    Princeton Policy 702-Accounting 

 

          

    Adopted: February 16, 2016 

    Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

ANNUAL AUDIT 

 

I. PURPOSE  
 

The purpose of this policy is to provide for an annual audit of the books and 

records of the school district in order to comply with law, to provide a permanent 

record of the financial position of the school district, and to provide guidance to 

the school district to correct any errors and discrepancies in its practices.  
 

II. GENERAL STATEMENT OF POLICY  
 

The policy of this school district is to comply with all laws relating to the annual 

audit of the books and records of the school district.  

 

III. REQUIREMENT  
 

A. The school board shall appoint independent certified public accountants to 

audit, examine and report upon the books and records of the school 

district. The school board may enter into a contract with a person or firm 

to provide the agreed upon services.  
 

B. After the close of each fiscal year, the books, records and accounts of the 

school district shall be audited by said independent certified public 

accountants in accordance with applicable standards and legal 

requirements. The superintendent and members of the administration shall 

cooperate with the auditors.  
 

C. The school district shall, prior to September 15 of each year, submit 

unaudited financial data for the preceding year to the Commissioner of 

Education for the Department of Children, Families, and Learning 

(Commissioner) on forms prescribed by the Commissioner. The report 

shall also include those items required by Minn. Stat. § 123B.14, Subd. 7.  
 

D. The school district shall, prior to November 30 of each year, provide to the 

Commissioner audited financial data for the preceding fiscal year. The 

school district shall, prior to December 31 of each year, provide to the 

Commissioner and the State Auditor an audited financial statement in a 

form that will allow  
 

 

 

 

comparison with and correction of material differences in the unaudited 

data. The audited financial statement must also provide a statement of 
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assurance pertaining to compliance with uniform financial accounting and 

reporting standards and a copy of the management letter submitted to the 

school district by its auditor. 

 

E. The audit must be conducted in compliance with generally accepted 

governmental auditing standards, the Federal Single Audit Act and the 

Minnesota Legal Compliance Guide issued by the Office of the State 

Auditor.  
 

F. The school board must approve the audit report by resolution or require a 

further or amended report.  

 

G. The administration shall report to the school board regarding any actions 

necessary to correct any deficiencies or exceptions noted in the audit.  
 

H. The accounts and records of the school district shall also be subject to 

audit and inspection by the State Auditor to the extent provided in Minn. 

Stat. Ch. 6.  

 

 

 

Legal References: Minn. Stat. Ch. 6 (State Auditor) 

Minn. Stat. § 123B.09 (School Board Powers) 

Minn. Stat. § 123B.14, Subd. 7 (Duties of School 

Board Clerk) Minn. Stat. § 123B.02 (School 

District Powers) 

Minn.Stat. § 123B.77, Subds. 2 and 3 (Audited Financial 

Statements; Statement for Comparison and Correction) 

 

Cross References: MSBA/MASA Model Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 

 

 

 

Independent School District #477  

Princeton, Minnesota 55371 

Adopted: December 17, 2002 

Revised: April 19, 2016 

Revised: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 
 

DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF FIXED 

ASSETS 
AND A FIXED ASSET ACCOUNTING SYSTEM 

 
 
I.  PURPOSE 
 
The purpose of this policy is to provide for the development and maintenance of an 

inventory of the fixed assets of the school district and the establishment and maintenance 

of a fixed asset accounting system. 
 
II.  GENERAL STATEMENT OF POLICY 
 
The policy of this school district that a fixed asset accounting system and an inventory of 

fixed assets be developed and maintained. 
 
III.  DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM 
 
The superintendent or such other school official as designated by the superintendent or 

the school board shall be responsible for the development and maintenance of an 

inventory of the fixed assets of the school district, and for the establishment and 

maintenance of a formal fixed asset accounting system. The accounting system shall be 

operated in compliance with the applicable provisions of the Uniform Financial 

Accounting and Reporting Standards for Minnesota School Districts (UFARS). The 

inventory shall specify the location of all continued abstracts showing the conveyance of 

the property to the school district; certificates of title showing title to the property in the 

school district; title insurance policies; surveys; and other property records relating to the 

real property of the school district. 
 
IV.  CAPITALIZATION 
 
Princeton Public Schools General Fixed Asset Account Group includes assets valued at 

$1,500 or otherwise required by law, and with a useful life of more than one year. 
 
V.  DEPRECIABLE LIVES 
 
In determining the useful life of an asset the district uses ASBO (Association of School 

Business Officials) GASB 34 Implementation Recommendations for School Districts 

guidelines. The guidelines are listed below. 
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Asset Class Estimated Useful Life 

(Years) 
Athletic Equipment 10 

Audio/Visual Equipment 10 
Building Construction 25 
Buses / Other Vehicles 8 

Business Machines 10 
Carpet Replacement 7 

Communication Equipment 10 
Computer Hardware 5 
Computer Software 

(administrative) 10-20 
Computer Software 

(instructional) 5-10 
Copiers 5 

Custodial Equipment 15 
Electrical/Plumbing 30 

Furniture & Accessories 20 
Grounds Equipment 15 

HVAC Systems 20 
Instructional Equipment 10 

Kitchen Equipment 15 
Land N/A 

Large Equipment 10 
Library Books 5 

Machinery & Tools 15 
Musical Instruments 10 
Outdoor Equipment 20 

Plumbing 30 
Portable Classrooms 25 

Roofing 20 
School Buildings 50 

Science & Engineering 10 
Site Improvements 20 

Sprinkler/Fire System 25 
 
VI. DEPRECIATION METHOD 
 
Princeton Public School will depreciate all classes of fixed assets based on the straight 

line depreciation method. 
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VII. DONATIONS/GIFTS 
 
Princeton Public Schools will assign a value to donations or gifts based on the current 

market value of that item at the time of receipt.  The inventory database is to be 

maintained and updated semi-annually and upon receipt of any new equipment and 

disposal of any equipment. Each building will also have a trained representative to ensure 

inventory is updated. In addition to updating the inventory, each classroom, office or 

department will complete a physical inventory of all assets in their respective areas to 

ensure current information is available on the database, including all items disposed. 

Each building representative will update their building inventory semi-annually and give 

the report to the district office for updating the master list. The district office 

representative will be trained and updated annually in accordance with our financial 

software vendor. 
 
The administration shall annually update the property records of the school district and 

provide an inventory of the fixed assets of the school district to the school board. This 

inventory may be utilized to prepare the annual report to the Commissioner required by 

Minn. Stat. §123B.14, Subd. 7. 
 
Legal References:  Minn. Stat. § 123B.09 (School Board Powers) 

Minn. Stat. § 123B.02 (School District Powers) 
Minn. Stat. § 123B.51 (Schoolhouse and Sites; Access for 

Noncurricular Purposes) 
 
Cross References: Princeton School District Policy 702 (Accounting) 

MSBA Service Manual, Chapter 7, Education Funding 
MSBA Service Manual, Chapter 9, Public School Finance 

 
 
 
 

Adopted: December 16, 2003 
Revised: June 22, 2004 

Revised: December 20, 2011 
Revised: August 10, 2010 
Revised: March 27, 2012 
Revised: January 8, 2013 

Reviewed: April 19, 2016 
Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 
 

INVESTMENTS 
 
I. PURPOSE 
 

The purpose of this policy is to establish guidelines for the investment of school district               
funds. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of this school district is to comply with all state laws relating to investments                
and to guarantee that investments meet certain primary criteria. 

 
III. SCOPE 
 

This policy applies to all investments of the surplus funds of the school district,              
regardless of the fund accounts in which they are maintained, unless certain investments             
are specifically exempted by the school board through formal action. 

 
A.  Pooling of Funds.​  ​Except for cash in certain restricted and special funds,  

      Princeton Public Schools will consolidate cash and reserve balances from all  
      funds to maximize investment earnings and to increase efficiencies with regard to  
      investment pricing, safekeeping and administration.  Investment income will be  
      allocated to the various funds based on their respective participation and in  
      accordance with generally accepted accounting principles. 

 
IV. AUTHORITY;  OBJECTIVES 
 

A. The funds of the school district shall be deposited or invested in accordance with              
this policy, Minn. Stat. Chapter 118A and any other applicable law or written             
administrative procedures. 

 
B. The primary criteria for the investment of the funds of the school district, in              

priority order, are as follows 
 

1. Safety. ​Safety of principal is the foremost objective of the investment           
program. Investments shall be undertaken in a manner that seeks to           
ensure the preservation of capital in the overall portfolio. The objective           
will be to mitigate credit risk and interest rate risk. 

 
a. Credit Risk. ​Princeton Public Schools will minimize credit risk, which          

is the risk of loss due to the failure of the security issuer or backer, by: 
 

1 
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▪ Limiting investments to the types of securities listed in Section IX           
of this Investment Policy. 

▪ Pre-qualifying the financial institutions, broker/dealers,     
intermediaries, and advisers with which Princeton Public Schools        
will do business in accordance with Section V. 

 
▪ Diversifying the investment portfolio so that the impact of         

potential losses from any one type of security or from any one            
individual issuer will be minimized. 

 
b. Interest Rate Risk. ​Princeton Public Schools will minimize interest         

rate risk, which is the risk that the market value of securities in the              
portfolio will fall due to changes in market interest rates, by: 

 
▪ Structuring the investment portfolio so that securities mature to         

meet cash requirements for ongoing operations, thereby avoiding        
the need to sell securities on the open market prior to maturity. 

 
▪ Investing operating funds primarily in shorter-term securities,       

money market mutual funds, or similar investment pools and         
limiting the average maturity of the portfolio in accordance with          
this policy (see section IX). 

 
2. Liquidity. ​The investment portfolio shall remain sufficiently liquid to         

meet all operating requirements that may be reasonably anticipated. This          
is accomplished by structuring the portfolio so that securities mature          
concurrent with cash needs to meet anticipated demands (static liquidity).          
Furthermore, since all possible cash demands cannot be anticipated, the          
portfolio should consist largely of securities with active secondary or          
resale markets (dynamic liquidity). Alternatively, a portion of the         
portfolio may be placed in money market mutual funds or local           
government investment pools which offer same-day liquidity for        
short-term funds. 

 
3. Yield. ​The investment portfolio shall be designed with the objective of           

attaining a market rate of return throughout budgetary and economic          
cycles, taking into account the investment risk constraints and liquidity          
needs. Return on investment is of secondary importance compared to the           
safety and liquidity objectives described above. The core of investments          
are limited to relatively low risk securities in anticipation of earning a fair             
return relative to the risk being assumed. Securities shall generally be           
held until maturity with the following exceptions: 

 
a. A security with declining credit may be sold early to minimize loss of             

principal. 
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b. A security swap would improve the quality, yield, or target duration in            
the portfolio. 

 
c. Liquidity needs of the portfolio require that the security be sold. 

 
4. Maintaining the Public’s Trust.  The investment officer(s) shall seek to act  

responsibly as custodians of the public trust and shall avoid any  
transaction that might impair public confidence in the District, the Board,  
or the School Board Treasurer. 

 
V. DELEGATION OF AUTHORITY 
 

A. The Director of Business Services and the Assistant Business Affairs Executive of            
the school district are designated as the investment officers of the school district             
and is responsible for investment decisions and activities under the direction of            
the school board. The investment officer(s) shall operate the school district’s           
investment program consistent with this policy. The investment officer(s) may          
delegate certain duties to a designee or designees, but shall remain responsible for             
the operation of the program. 

 
B. All officials and employees that are a part of the investment process shall act              

professionally and responsibly as custodians of the public trust, and shall refrain            
from personal business activity that could conflict with the investment program or            
which could reasonably cause others to question the process and integrity of the             
investment program. The investment officer(s) shall avoid any transaction that          
could impair public confidence in the school district.  

 
VI. STANDARD OF CONDUCT 
 

A. The standard of conduct regarding school district investments to be applied by the             
investment officer(s) shall be the “prudent person standard.” Under this standard,           
the investment officer(s) shall exercise that degree of judgment and care, under            
the circumstances then prevailing, that persons of prudence, discretion and          
intelligence would exercise in the management of their own affairs, investing not            
for speculation and considering the probable safety of their capital as well as the              
probable investment return to be derived from their assets. The prudent person            
standard shall be applied in the context of managing the overall investment            
portfolio of the school district. The investment officer(s), acting in accordance           
with this policy and exercising due diligence, judgment and care commensurate           
with the risk, shall not be held personally responsible for a specific security’s             
performance or for market price changes. Deviations from expectations shall be           
reported in a timely manner and appropriate actions shall be taken to control             
adverse developments. 

 
B. Ethics and Conflicts of Interest. ​Officers and employees involved in the           

investment process shall refrain from personal business activity that could conflict           
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with the proper execution and management of the investment program, or that            
could impair their ability to make impartial decisions. Employees and investment           
officials shall disclose any material interests in financial institutions with which           
they conduct business. They shall further disclose any personal financial /           
investment positions that could be related to the performance of the investment            
portfolio. Employees and officers shall refrain from undertaking personal         
investment transactions with the same individual with whom business in          
conducted on behalf of Princeton Public Schools.  

 
VII. MONITORING AND ADJUSTING INVESTMENTS 
 

The investment officer(s) shall routinely monitor existing investments and the contents of            
the school district’s investment portfolio, the available markets and the relative value of             
competing investment instruments. 

 
VIII. INTERNAL CONTROLS 
 

The investment officer(s) shall establish a system of internal controls which shall be             
documented in writing. The internal controls shall be reviewed by the school board and              
shall be annually reviewed for compliance by the school district’s independent auditors.            
The internal controls shall be designed to prevent and control losses of public funds due               
to fraud, error, misrepresentation, unanticipated market changes or imprudent actions by           
officers, employees or others. The internal controls may include, but shall not be limited              
to, provisions relating to controlling collusion, separating functions, separating         
transaction authority from accounting and recordkeeping, custodial safekeeping, avoiding         
bearer form securities, clearly delegating authority to applicable staff members, limiting           
securities losses and remedial action, confirming telephone transactions in writing,          
supervising and controlling employee actions, minimizing the number of authorized          
investment officials, and documenting transactions and strategies. 

 
IX. PERMISSIBLE INVESTMENT INSTRUMENTS 
 

The school district may invest its available funds in those instruments specified in Minn.              
Stat. §§ 118A.04 and 118A.05, as these sections may be amended from time to time, or                
any other law governing the investment of school district funds. 
 
The school district may invest in any type of security allowed by Minnesota statute, as               
may be amended to those instruments listed below: 

  
A. Bonds, notes, certificates of indebtedness, treasury bills or other securities now or            

hereafter issued by the United States of America, its agencies and allowable            
instrumentalities; 

  
B. Interest bearing savings accounts, interest bearing certificates of deposit or  

interest bearing time deposits, or any other investments constituting direct  
obligations of any bank; 
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C. Certificates of deposit with federally insured institutions that are collateralized  
            or insured in excess of the $100,000 provided by the Federal Deposit Insurance  
 Corporation coverage limit; 

 
D. Collateralized repurchase agreements, which conform to the requirements stated  

in 118A.05, sub.2 of the statutes; 
  

E. Commercial paper meeting the following requirements: 
  

1. The corporation must be organized in the United States or be a Canadian  
            subsidiary. 

  
2. The corporation’s assets must exceed $500,000,000. 

  
3. The obligations at the time of purchase must be rated at the highest  
            classifications by at least two of the four standard rating services  
            (Standard and Poor’s, Duff and Phelp’s, Moody’s and Fitch Investors  
            Service). 

  
4. The obligations cannot have a maturity longer than 270 days. 

  
5. The school district’s goal shall be not more than 50% of the total  
            investment fund can be invested in commercial paper at any time. 

  
6. The total investment in any one corporation should not exceed 10% of the  
 corporation’s outstanding obligations. 

  
7. The total investment in any one corporation cannot be more than $10  

million. 
  

F.       Investments may be made only in those savings banks or savings and loan  
      associations the shares, or investment certificates of which are insured by the  
      Federal Deposit Insurance Corporation. 

  
G.       Investment products that are considered as derivatives are specifically excluded  
            from approved investments. 
 

X. PORTFOLIO DIVERSIFICATION; MATURITIES 
 

A. Limitations on instruments, diversification and maturity scheduling shall depend         
on whether the funds being invested are considered short-term or long-term funds.            
All funds shall normally be considered short-term except those reserved for           
building construction projects or specific future projects and any unreserved funds           
used to provide financial-related managerial flexibility for future fiscal years. 
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B. The school district shall diversify its investments to avoid incurring unreasonable           
risks inherent in over-investing in specific instruments, individual financial         
institutions or maturities. 
 
1. The investment officer(s) shall prepare and recommend to the         

Superintendent annually for presentation to the school board for review          
and approval. The table shall specify the maximum percentage of the           
school district’s investment portfolio that may be invested in a single type            
of investment instrument, such as U.S. Treasury Obligations, certificates         
of deposit, repurchase agreements, banker’s acceptances, commercial       
paper, etc. The approved table shall be attached as an exhibit to this             
policy and shall be incorporated herein by reference. 

 
2.

Investment maturities shall be scheduled to coincide with projected school          
district cash flow needs, taking into account large routine or scheduled           
expenditures, as well as anticipated receipt dates of anticipated revenues.          
Maturities for short-term and long-term investments shall be timed         
according to anticipated need. Within these parameters, portfolio        
maturities shall be staggered to avoid undue concentration of assets and a            
specific maturity sector. The maturities selected shall provide for stability          
of income and reasonable liquidity. 

 
3.

Maximum Maturities. ​To the extent possible, Princeton Public Schools         
shall attempt to match its investments with anticipated cash flow          
requirements. Unless matched to a specific cash flow, Princeton Public          
Schools will not directly invest in securities maturing more than five (5)            
years from the date of purchase or in accordance with state and local             
statutes and ordinances. Princeton Public Schools shall adopt weighted         
average maturity limitations (which often range from 90 days to 3 years),            
consistent with the investment objectives. 

 

Reserve funds and other funds with longer-term investment horizons may          
be invested in securities exceeding five (5) years if the maturities of such             
investments are made to coincide as nearly as practicable with the           
expected use of funds. The intent to invest in securities with longer            
maturities shall be disclosed in writing to the legislative body (see the            
GFOA Recommended Practice on “Maturities of Investments in a         
Portfolio” in Appendix). 

 
XI. COMPETITIVE SELECTION OF INVESTMENT INSTRUMENTS 
 

Before the school district invests any surplus funds in a specific investment instrument, a              
competitive bid or quotation process shall be utilized. If a specific maturity date is              
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required, either for cashflow purposes or for conformance to maturity guidelines,           
quotations or bids shall be requested for instruments which meet the maturity            
requirement. If no specific maturity is required, a market trend analysis, which includes a              
yield curve, will normally be used to determine which maturities would be most             
advantageous. Quotations or bids shall be requested for various options with regard to             
term and instrument. The school district will accept the quotation or bid which provides              
the highest rate of return within the maturity required and within the limits of this policy.                
Generally all quotations or bids will be computed on a consistent basis, i.e., a 360-day or                
a 365-day yield. Records will be kept of the quotations or bids received, the quotations               
or bids accepted and a brief explanation of the decision that was made regarding the               
investment. If the school district contracts with an investment advisor, bids are not             
required in those circumstances specified in the contract with the advisor. 

 
 
 
XII. QUALIFIED INSTITUTIONS AND BROKER-DEALERS 
 

A. The school district shall maintain a list of the financial institutions that are             
approved for investment purposes. 

 
B. Prior to completing an initial transaction with a broker, the school district shall             

provide to the broker a written statement of investment restrictions which shall            
include a provision that all future investments are to be made in accordance with              
Minnesota statutes governing the investment of public funds. The broker must           
annually acknowledge receipt of the statement of investment restrictions and          
agree to handle the school district’s account in accordance with these restrictions.            
The school district may not enter into a transaction with a broker until the broker               
has provided this annual written agreement to the school district. The notification            
form to be used shall be that prepared by the State Auditor. A copy of this                
investment policy, including any amendments thereto, shall be provided to each           
such broker. 

 
XIII. SAFEKEEPING AND COLLATERALIZATION 
 

A. All investment securities purchased by the school district shall be held in            
third-party safekeeping by an institution designated as custodial agent. The          
custodial agent may be any Federal Reserve Bank, any bank authorized under the             
laws of the United States or any state to exercise corporate trust powers, a primary               
reporting dealer in United States Government securities to the Federal Reserve           
Bank of New York, or a securities broker-dealer defined in Minn. Stat. §             
118A.06. The institution or dealer shall issue a safekeeping receipt to the school             
district listing the specific instrument, the name of the issuer, the name in which              
the security is held, the rate, the maturity, serial numbers and other distinguishing             
marks, and other pertinent information. 

 
B. Deposit-type securities shall be collateralized as required by Minn. Stat. §           
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118A.03 for any amount exceeding FDIC, SAIF, BIF, FCUA, or other federal            
deposit coverage, as follows: 

 
Subd. 1. For deposits beyond insurance. To the extent that funds on deposit at               

the close of the financial institution's banking day exceed available federal deposit            
insurance, the government entity shall require the financial institution to furnish           
collateral security or a corporate surety bond executed by a company authorized            
to do business in the state. For the purposes of this section, "banking day" has the                
meaning given in Federal Reserve Board Regulation CC,  
 

Subd. 2. In lieu of surety bond. The following are the allowable forms of               
collateral in lieu of a corporate surety bond: 
 
     (1) United States government Treasury bills, Treasury notes, Treasury bonds; 
 
     (2) issues of United States government agencies and instrumentalities as  
           quoted by a recognized industry quotation service available to the  
           government entity; 
 
     (3) general obligation securities of any state or local government with taxing  
           powers which is rated "A" or better by a national bond rating service, or  
           revenue obligation securities of any state or local government with taxing  
           powers which is rated "AA" or better by a national bond rating service; 
 
     (4) unrated general obligation securities of a local government with taxing  
            powers may be pledged as collateral against funds deposited by that same  
            local government entity; 
 
     (5) irrevocable standby letters of credit issued by Federal Home Loan Banks to  
          a municipality accompanied by written evidence that the bank's public debt  
          is rated "AA" or better by Moody's Investors Service, Inc., or Standard &  
          Poor's Corporation; and  
 
     (6) time deposits that are fully insured by any federal agency. 
 

​Subd. 3. Amount. ​The total amount of the collateral computed at its market              
value shall be at least ten percent more than the amount on deposit plus accrued               
interest at the close of the financial institution's banking day, except that where             
the collateral is irrevocable standby letters of credit issued by Federal Home Loan             
Banks, the amount of collateral shall be at least equal to the amount on deposit               
plus accrued interest at the close of the financial institution's banking day. The             
financial institution may furnish both a surety bond and collateral aggregating the            
required amount. 
 

​Subd. 4. Assignment. Any collateral pledged shall be accompanied by a            
written assignment to the government entity from the financial institution. The           
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written assignment shall recite that, upon default, the financial institution shall           
release to the government entity on demand, free of exchange or any other             
charges, the collateral pledged. Interest earned on assigned collateral will be           
remitted to the financial institution so long as it is not in default. The government               
entity may sell the collateral to recover the amount due. Any surplus from the sale               
of the collateral shall be payable to the financial institution, its assigns, or both. 
 

​Subd. 5. Withdrawal of excess collateral. A financial institution may withdraw            
excess collateral or substitute other collateral after giving written notice to the            
governmental entity and receiving confirmation. The authority to return any          
delivered and assigned collateral rests with the government entity. 
 

​Subd. 6. Default. ​For purposes of this section, default on the part of the               
financial institution includes, but is not limited to, failure to make interest            
payments when due, failure to promptly deliver upon demand all money on            
deposit, less any early withdrawal penalty that may be required in connection with             
the withdrawal of a time deposit, or closure of the depository. If a financial              
institution closes, all deposits shall be immediately due and payable. It shall not             
be a default under this subdivision to require prior notice of withdrawal if such              
notice is required as a condition of withdrawal by applicable federal law or             
regulation. 

 
     Subd. 7. Safekeeping.​ ​All collateral shall be placed in safekeeping in a  

             restricted account at a Federal Reserve bank, or in an account at a trust  
             department of a commercial bank or other financial institution that is not  
             owned or controlled by the financial institution furnishing the collateral. The  
             selection shall be approved by the government entity. 

 
C. Repurchase agreements shall be secured by the physical delivery or transfer           

against payment of the collateral securities to a third party or custodial agent for              
safekeeping. The school district may accept a safekeeping receipt instead of           
requiring physical delivery or third-party safekeeping of collateral on overnight          
repurchase agreements of less than $1,000,000. 

 
D. Collateralization. ​Where allowed by state law and in accordance with the GFOA            

Recommended Practices on the Collateralization of Public Deposits, full         
collateralization will be required on all demand deposit accounts, including          
checking accounts and non-negotiable certificates of deposit (see GFOA         
Recommended Practices in Appendix). 

 
XIV. REPORTING REQUIREMENTS 
 

A. The Investment Officers shall submit to the Finance Committee and the           
Superintendent an annual investment report which shall include information         
regarding securities in the portfolio by class or type, book value, income earned,             
and market values as of the report date. Generally accepted accounting principles            
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shall be used for valuation purposes. The report shall indicate any areas of policy              
concern and planned revision of investment strategies. 

 
B. If necessary, the investment officer(s) shall establish systems and procedures to           

comply with applicable federal laws and regulations governing the investment of           
bond proceeds and funds in a debt service account for a bond issue. The record               
keeping system shall be reviewed annually by the independent auditor or by            
another party contracted or designated to review investments for arbitrage rebate           
or penalty calculation purposes. 

 
XV. DEPOSITORIES 
 

The school board shall annually designate one or more official depositories for school             
district funds. The treasurer or the Director of Business Services of the school district              
may also exercise the power of the school board to designate a depository. The school               
board shall be provided notice of any such designation by its next regular meeting. The               
school district and the depository shall each comply with the provisions of Minn. Stat. §               
118A.03 and any other applicable law, including any provisions relating to designation            
of a depository, qualifying institutions, depository bonds, and approval, deposit,          
assignment, substitution, addition and withdrawal of collateral. 

 
XVI. ELECTRONIC FUNDS TRANSFER OF FUNDS FOR INVESTMENT 
 

The school district may make electronic fund transfers for investments of excess funds             
upon compliance with Minn. Stat. § 471.38. 

 
Legal References: Minn. Stat. § 118A.01 (Public Funds; Depositories and Investments) 

Minn. Stat. § 118A.02 (Authorization for Deposit and Investment) 
Minn. Stat. § 118A.03 (Depositories and Collateral) 
Minn. Stat. § 118A.04 (Investments) 
Minn. Stat. § 118A.05 (Contracts and Agreements) 
Minn. Stat. § 118A.06 (Delivery and Safekeeping) 

 
Cross References: Policy 703  (Annual Audit) 

MSBA Service Manual, Chapter 7, Education Funding 
Minnesota Legal Compliance Audit Guide Prepared by the Office of the           
State Auditor 
 

       Adopted:  April 25, 2006 
      Revised:  March 25, 2008 

Revised:  October 26, 2010 
Reviewed: April 19, 2016 

Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

ACCEPTANCE OF GIFTS 

 

I. PURPOSE  
 

The purpose of this policy is to provide guidelines for the acceptance of gifts by 

the school board from booster clubs, commercial venues, individuals or other 

organizations.  
 

II. GENERAL STATEMENT OF POLICY  
 

It is the policy of this school district to accept gifts only in compliance with state 

law.  
 

III. ACCEPTANCE OF GIFTS GENERALLY  
 

The school board may receive, for the benefit of the school district, bequests, donations 

or gifts for any proper purpose. The school board shall have the sole authority to 

determine whether any gift or any precondition, condition, or limitation on use included 

in a proposed gift furthers the interests of or benefits the school district and whether it 

should be accepted or rejected.  

 

IV. GIFTS OF REAL OR PERSONAL PROPERTY 

 

The school board may accept a gift, grant or devise of real or personal property 

only by the adoption of a resolution approved by two-thirds of its members. The 

resolution must fully describe any conditions placed on the gift. The real or 

personal property so accepted may not be used for religious or sectarian purposes. 
 

V. ADMINISTRATION IN ACCORDANCE WITH TERMS  
 

If the school board agrees to accept a bequest, donation, gift, grant or devise 

which contains preconditions, conditions or limitations on use, the school board 

shall administer it in accordance with those terms. Once accepted, a gift shall be 

the property of the school district unless otherwise provided in the agreed upon 

terms.  
 

VI. GUIDELINES 

 

A. Acceptance of Gifts Form #706 must be complete and contain all necessary 

signatures prior to requesting board approval.  
 

B. Approval MUST be obtained from School Board prior to implementation or 

acceptance of gift.  
 

 

 

 

Legal References:  Minn. Stat. § 123B.02, Subd. 6 (Bequests, 

Donations, Gifts) Minn. Stat. § 465.03 

(Gifts) 

 

Cross References:    Form 706 
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 Revised: September 14, 2004 

       Revised: October 27, 2009 

           Revised: May 14, 2013 
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PRINCETON PUBLIC SCHOOLS 

 

ACCEPTANCE OF GIFTS FORM 

In compliance with school district Policy 706 (Acceptance of Gifts), this form must be 

completed for approval by the School Board before the district receives the gift or 

donation. 
 

Please obtain Principal or Director signature prior to sending to board for approval. 
 

Donor name: _________________________________________________________________ 

 

Description of gift: _________________________________________________________________ 
 

__________________________________________________________________________________ 

 

__________________________________________________________________________________ 
 

Pre-Condition, Condition, or Limitation on use: ______________________________ 

 

__________________________________________________________________________________ 
 

__________________________________________________________________________________ 

 

How this gift specifically relates to the program or school: ____________________________ 

 

__________________________________________________________________________________ 

 

__________________________________________________________________________________ 
 

__________________________________________________________________________________ 

 

This gift meets all requirements of Policy 706  

__________________________________ 

       Staff Name 

Accepted    Not Accepted   ____________________________  

 Date:_______ 

        Principal or Director 

 

Accepted    Not Accepted   ____________________________  

 Date:_______ 

        Superintendent 
 

  Accepted    Not Accepted   ____________________________   Date:_______ 

       School Board Chairperson 

 

Code Assigned: ___________________________ Program Name ________________ 

Routeing: 

Principal or Director (thank you note attached)  

Copy to Building  

Business Services  

Board Approval        Revised: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS  

TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS 

 

I.  PURPOSE  

The purpose of this policy is to address transportation rights of nonpublic school 

students and to provide equality of treatment in transporting such students 

pursuant to law.  

II. GENERAL STATEMENT OF POLICY    

It is the policy of the school district to recognize the rights of nonpublic school 

students and to provide equal transportation to those students as required by law. 

   

III. ELIGIBILITY  

A. The school district shall provide equal transportation within the school district for 

all students to any school when transportation is deemed necessary by the school 

district because of distance or traffic conditions in like manner and form as 

provided in Minn. Stat. §§ 123B.88 and 123B.92 when applicable. (Minn. Stat. § 

123B.86, Subd. 1)    

B. Upon the request of a parent or guardian, the school district shall provide school 

bus transportation to the school district boundary for students residing in the 

school district at least the same distance from a nonpublic school actually 

attended in another school district as public school students are transported in the 

transporting school district. Such transportation shall be provided whether there is 

or is not another nonpublic school within the transporting school district, if the 

transportation is to schools maintaining grades or departments not maintained in 

the school district or if the attendance of such students at school can more safely, 

economically, or conveniently be provided for by such means. (Minn. Stat. § 

123B.88, Subd. 1; Minn. Stat. § 123B.86, Subd. 2(a))    

C. The school district may provide school bus transportation to a nonpublic school in 

another school district for students residing in the school district and attending 

that school, whether there is or is not another nonpublic school within the 

transporting school district, if the transportation is to schools maintaining grades 

or departments not maintained in the school district or if the attendance of such 

students at school can more safely, economically, or conveniently be provided for 

by such means. If the school district transports students to a nonpublic school 

located in another school district, the nonpublic school shall pay the cost of such 

transportation provided outside the school district boundaries. (Minn. Stat. § 
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123B.86, Subd. 2(b))    

 

D. The school district shall provide the necessary transportation within school district 

boundaries between the nonpublic school and a public school or neutral site for 

nonpublic school students who are provided pupil support services, if the school 

district elects to provide pupil support services at a site other than a nonpublic 

school.  (Minn. Stat. § 123B.44, Subd. 1)  

E. When transportation is provided, the scheduling of routes, manner and method of 

transportation, control and discipline of students and any other matter relating 

thereto shall be within the sole discretion, control and management of the school 

district. (Minn. Stat. § 123B.86, Subd. 3; Minn. Stat. § 123B.91, Subd. 1a)    

F. Additional transportation to and from a nonpublic school may be provided at the 

expense of the school district where such services are provided in the discretion of 

the school district.    

IV. SPECIAL EDUCATION/DISABLED STUDENTS  

A. If a resident student with a disability attends a nonpublic school located within the 

school district, the school district shall provide necessary transportation for the 

student within the school district between the nonpublic school and the 

educational facility where special instruction and services are provided on a 

shared-time basis. If a resident student with a disability attends a nonpublic school 

located in another school district and if no agreement exists for the provision of 

special instruction and services on a shared time basis to that student by the 

school district of attendance and where the special instruction and services are 

provided within the school district, the school district shall provide necessary 

transportation for that student between the school district boundary and the 

educational facility. The school district may provide necessary transportation for 

that student between its boundary and the nonpublic school attended, but the 

nonpublic school shall pay the cost of transportation provided outside the school 

district. School districts may make agreements for who provides transportation. 

Parties serving students on a shared time basis have access to a due process 

hearing system as provided by law. (Minn. Stat. § 125A.18)    

B. Disabled students whose handicapped conditions are such that the student cannot 

be safely transported on the regular school bus and/or school bus route and/or 

when the student is transported on a special route for the purpose of attending an 

approved special education program shall be entitled to special transportation at 

the expense of the school district. The school district shall determine the type of 

vehicle used to transport disabled students on the basis of the handicapping 
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condition and applicable laws. This section shall not be applicable to parents who 

transport their own child under a contract with the school district. (Minn. Rules 

Part 7470.1600, Subd. 1) 

C. Each driver and aide assigned to a vehicle transporting students with a disability 

will be provided with appropriate training for the students in their care, will assist 

students with their safe ingress and egress from the bus, will ensure the proper use 

of protective safety devices, and will be provided with access to emergency health 

care information as required by law. (Minn. Rules Part 7470.1700)    

D. Any parent of a disabled student who believes that the transportation services 

provided for that child are not in compliance with the applicable law may utilize 

the alternative dispute resolution and due process procedures provided for in 

Minn. Stat. Ch. 125A. (Minn. Rules Part 7470.1600, Subd. 2)  

V. APPLICATION OF GENERAL POLICY  

The provisions of the school district’s policy on transportation of public school students 

[Model Policy 707] shall apply to the transportation of nonpublic school students except 

as specifically provided herein.  

Legal References:  Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 

Minn. Stat. § 123B.84 (Policy)  Minn. Stat. § 123B.86 (Equal 

Treatment) 

Minn. Stat. § 123B.88 (Independent School Districts, 

Transportation) 

Minn. Stat. § 123B.91, Subd. 1a (Compliance by Nonpublic and 

Charter School Students)  

Minn. Stat. § 123B.92 (Transportation Aid Entitlement)   

Minn. Stat. Ch. 125A (Children With a Disability)   

Minn. Rules Part 7470.1600 (Transporting Pupils with 

Disability)   

Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with 

Disabilities) 

Americans United, Inc. as Protestants and Other Am. United for 

Separation of Church and State, et al. v. Independent Sch. Dist. 

No. 622, et al., 288  

Minn. 1996, 179 N.W.2d 146 (Minn. 1970) 

Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 

(Minn. Ct. App. 1988) 

Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 
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1992)  

Cross References MSBA/MASA Model Policy 707 (Transportation of Public School 

Students)   

MSBA/MASA Model Policy 709 (Student Transportation Safety 

Policy) MSBA Service Manual, Chapter 2, Transportation  

 

 
Adopted: August 28, 2001 

Revised: September 14, 2004 

Revised: March 9, 2009  

Reviewed April 19, 2016 
Revised: October 18, 2016 
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Princeton School District 
STUDENT TRANSPORTATION SAFETY POLICY 

 
 
I. PURPOSE 

 

The purpose of this policy is to provide safe transportation for students and to 

educate students on safety issues and the responsibilities of school bus 

ridership. 
 

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 

 
A. School Bus Safety Week 

 

The school district may designate a school bus safety week. The National School 

Bus Safety Week is the third week in October. 

 
B. Student Training 

 

1. The school district shall provide students enrolled in grades kindergarten (K) 

through 10 with age-appropriate school bus safety training of the following 

concepts: 

a. transportation by school bus is a privilege, not a right; 

b. school district policies for student conduct and school bus safety; 

c. appropriate conduct while on the bus; 

d. the danger zones surrounding a school bus; 

e. procedures for safely boarding and leaving a school bus; 

f. procedures for safe vehicle lane crossing; and 

g. school bus evacuation and other emergency procedures. 

2. All students in grades Pre K through 6 who are transported by school bus and 

are enrolled during the first or second week of school must receive the school 

bus safety training by the end of the third week of school. All students in 

grades 7 through 10 who are transported by school bus and are enrolled during 

the first or second week of school must receive the school bus safety training 

or receive bus safety instruction materials by the end of the sixth week of 

school, if they have not previously received school bus training. Students in 

grades Pre K through 10 who enroll in a school after the second week of 
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school, are transported by school bus, and have not received training in their 

previous school districts shall undergo school bus safety training or receive 

bus safety instructional materials within 4 weeks of their first day of 

attendance. 

3. The school district and a nonpublic school with students transported by school 

bus at public expense must provide students enrolled in grades Pre K through 

3 school bus safety training twice during the school year. 

4. Students taking driver’s training instructional classes must receive training in 

the laws and proper procedures for operating a motor vehicle in the vicinity of 

a school bus as required by Minn. Stat. § 169.446, Subd. 2. 

5. The school district and a nonpublic school with students transported by school 

bus at public expense must conduct a school bus evacuation drill at least once 

during the school year. 

6. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 

disabilities. 

7. The school district may provide kindergarten students with school bus safety 

training before the first day of school. 

8. The school district may provide student safety education for bicycling and 

pedestrian safety for students in grades Pre K through 5. 

9. The school district shall adopt and make available for public review a 

curriculum for transportation safety education. 

10. Nonpublic school students transported by the school district will receive 

school bus safety training by their nonpublic school. The nonpublic schools 

may use the school district’s school transportation safety education 

curriculum. Upon request by the school district superintendent, the nonpublic 

school must certify to the school district’s school transportation safety director 

that all students enrolled in grades Pre K through 10 have received the 

appropriate training. 

III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR 

MISBEHAVIOR 

 
A. Riding the school bus is a privilege, not a right. The school district’s general 

student behavior rules are in effect for all students on school buses, including 

nonpublic and charter school students. 
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B. Consequences for school bus/bus stop misconduct will be imposed by the school 

district under adopted administrative discipline procedures. In addition, all school 

bus/bus stop misconduct will be reported to the school district’s transportation 

safety director. Serious misconduct may be reported to local law enforcement. 

 

1. School Bus and Bus Stop Rules. The school district school bus safety rules are 

to be posted on every bus. If these rules are broken, the school district’s 

discipline procedures are to be followed. In most circumstances, consequences 

are progressive and may include suspension of bus privileges. It is the school 

bus driver’s responsibility to report unacceptable behavior to the school 

district’s Transportation Office/School Office. 

 

2. Rules at the Bus Stop 

 

a. Get to your bus stop 5 minutes before your scheduled pick up time. The 

school bus driver will not wait for late students. 

 

b. Respect the property of others while waiting at your bus stop. 

 

c. Keep your arms, legs, and belongings to yourself. 

 

d. Use appropriate language. 

 

e. Stay away from the street, road, or highway when waiting for the bus. 

 

f. Wait until the bus stops before approaching the bus. 

 

g. After getting off the bus, move away from the bus. 

 

h. If you must cross the street, always cross in front of the bus where the 

driver can see you. Wait for the driver to signal to you before crossing the 

street. 

 

i. No fighting, harassment, intimidation, or horseplay. 

 

j. No use of alcohol, tobacco, or drugs. 

 

3. Rules on the Bus 

 

a. Immediately follow the directions of the driver. 

 

b. Sit in your seat facing forward. 
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c. Talk quietly and use appropriate language. 

 

d. Keep all parts of your body inside the bus. 

 

e. Keep your arms, legs, and belongings to yourself. 

 

f. No fighting, harassment, intimidation, or horseplay. 

 

g. Do not throw any object. 

 

h. No eating, drinking, or use of alcohol, tobacco, or drugs. 

 

i. Do not bring any weapons or dangerous objects on the school bus. 

 

j. Do not damage the school bus. 

 

4. Consequences 

 

a. Consequences for school bus/bus stop misconduct will apply to all regular 

and late routes. Decisions regarding a student’s ability to ride the bus in 

connection with cocurricular and extracurricular events (for example, field 

trips or competitions) will be in the sole discretion of the school district. 

Parents or guardians will be notified of any suspension of bus privileges. 

 

(1) Elementary (Pre K-6) 

 

1st offense – warning 
2nd offense – 3 school-day suspension from riding the bus  

3rd offense – 5 school-day suspension from riding the bus 

4th offense – 10 school-day suspension from riding the 
bus/meeting with parent 
Further offenses – individually considered. Students may be 

suspended for longer periods of time, including the remainder 

of the school year. 

 
(2) Secondary (7-12) 

1st offense – warning 
2nd offense – 5 school-day suspension from riding the bus 

3rd offense – 10 school-day suspension from riding the bus 

4th offense – 20 school-day suspension from riding the 
bus/meeting with parent 
5th offense – suspended from riding the bus for the 
remainder of the school year 
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Note: When any student goes 60 transportation days without a report, the 

student’s consequences may start over at the first offense. 

 
(3) Other Discipline 

 

Based on the severity of a student’s conduct, more serious 

consequences may be imposed at any time. Depending on the 

nature of the offense, consequences such as suspension or 

expulsion from school also may result from school bus/bus 

stop misconduct. 
 
(4) Records 

 

Records of school bus/bus stop misconduct will be forwarded 

to the individual school building and will be retained in the 

same manner as other student discipline records. Reports of 

student misbehavior on a school bus or in a bus-loading or 

unloading area that are reasonably believed to cause an 

immediate and substantial danger to the student or 

surrounding persons or property shall be provided by the 

school district to local law enforcement and the Department of 

Public Safety in accordance with state and federal law. 

 
(5) Vandalism/Bus Damage 

 

Students damaging school buses will be responsible for the 

damages. Failure to pay such damages (or make arrangements 

to pay) within 2 weeks may result in the loss of bus privileges 

until damages are paid. 

 
(6) Notice 

 

School bus and bus stop rules and consequences for violations 

of these rules will be reviewed with students annually and 

copies of these rules will be made available to students. 

School bus rules are to be posted on each school bus. 

 
(7) Criminal Conduct 

 

In cases involving criminal conduct (for example, assault, 

weapons, drug possession, or vandalism), the appropriate 

school district personnel and local law enforcement officials 

will be informed. 
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IV.  PARENT AND GUARDIAN INVOLVEMENT 
 

A. Parent and Guardian Notification 

 

The school district school bus and bus stop rules will be provided to each family. 

Parents and guardians are asked to review the rules with their children. 

 
B. Parents/Guardians Responsibilities for Transportation Safety 

 

Parents/Guardians are responsible to: 

 
1. Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 

children; 

 

2. Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 

 

3. Communicate safety concerns to their school administrators; 

 

4. Monitor bus stops, if possible; 

 

5. Have their children to the bus stop 5 minutes before the bus arrives; 

 

6. Have their children properly dressed for the weather; and 

 

7. Have a plan in case the bus is late. 

 

V.  SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 

with a school bus endorsement. A person possessing a valid driver’s license, 

without a school bus endorsement, may drive a type III vehicle set forth in 

Sections VII.B. and VII.C., below. Drivers with a valid Class D driver’s license, 

without a school bus endorsement, may operate a “type A-I” school bus as set 

forth in Section VII.D., below. 

 

B. The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 

law and school district policy. 

 

C. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 

a criminal offense, a serious traffic violation, or of violating any other state or 
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local law relating to motor vehicle traffic control, other than a parking violation, 

in any type of motor vehicle in a state or jurisdiction other than Minnesota, shall 

notify the Minnesota Division of Driver and Vehicle Services (Division) of the 

conviction within 30 days of the conviction. For purposes of this paragraph, a 

“serious traffic violation” means a conviction of any of the following offenses: 

 

1. excessive speeding, involving any single offense for any speed of 15 miles per 

hour or more above the posted speed limit; 

 

2. reckless driving; 

 

3. improper or erratic traffic lane changes; 

 

4. following the vehicle ahead too closely; 

 

5. a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident; 

 

6. driving a commercial vehicle without obtaining a commercial driver’s license 

or without having a commercial driver’s license in the driver’s possession. 

 

D. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 

violating, in any type of motor vehicle, a Minnesota state or local law relating to 

motor vehicle traffic control, other than a parking violation, shall notify the 

person’s employer of the conviction within 30 days of conviction. The 

notification shall be in writing and shall contain all the information set forth in 

Attachment A accompanying this policy. 

 

E. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a Minnesota commercial driver’s license suspended, 

revoked, or cancelled by the state of Minnesota or any other state or jurisdiction 

and who loses the right to operate a commercial vehicle for any period or who is 

disqualified from operating a commercial motor vehicle for any period shall 

notify the person’s employer of the suspension, revocation, cancellation, lost 

privilege, or disqualification. Such notification shall be made before the end of the 

business day following the day the employee received notice of the suspension, 

revocation, cancellation, lost privilege, or disqualification. The notification shall 

be in writing and shall contain all the information set forth in Attachment B 

accompanying this policy. 

 

F. A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h. 

(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 
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for surreptitious observation, indecent exposure, use of minor in a sexual 

performance, or possession of child pornography or display of pornography to a 

minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 

that owns, leases, or contracts for the school bus, shall report the conviction to the 

person’s employer within 10 days of the date of the conviction. The notification 

shall be in writing and shall contain all the information set forth in Attachment C 

accompanying this policy. 

 

VI.  SCHOOL BUS DRIVER TRAINING 

 
A. Training 

 
1. All new school bus drivers shall be provided with pre-service training, 

including in-vehicle (actual driving) instruction, before transporting students 

and shall meet the competency testing specified in the Minnesota Department 

of Public Safety Model School Bus Driver Training Manual. All school bus 

drivers shall receive in-service training annually. For purposes of this section, 

“annually” means at least once every 380 days from the initial or previous 

evaluation and at least once every 380 days from the initial or previous license 

verification. The school district shall retain on file an annual individual school 

bus driver “evaluation certification” form for each school district driver as 

contained in the Model School Bus Driver Training Manual. 

 

2. All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by either 

the school district or the entity from whom such services are contracted by the 

school district. 

 

B. Evaluation 

 

School bus drivers with a Class D license will be evaluated annually and all other 

bus drivers will be assessed periodically for the following competencies: 

 
1. Safely operate the type of school bus the driver will be driving; 

 

2. Understand student behavior, including issues relating to students with 

disabilities; 

 

3. Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 

 

4. Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
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5. Handle emergency situations; and 

 

6. Safely load and unload students. 

 

The evaluation must include completion of an individual “school bus driver 

evaluation form” (road test evaluation) as contained in the Model School Bus 

Driver Training Manual. 

 
VII.  OPERATING RULES AND PROCEDURES 

 
A. General Operating Rules 

 

1. School buses shall be operated in accordance with state traffic and school 

bus safety laws and the procedures contained in the Minnesota Department 

of Public Safety Model School Bus Driver Training Manual. 

 

2. Only students assigned to the school bus by the school district shall be 

transported. The number of students or other authorized passengers 

transported in a school bus shall not be more than the legal capacity for the 

bus. No person shall be allowed to stand when the bus is in motion. 

 

3. The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 

residence of a person chosen by the parent or guardian as the address of 

the student for transportation purposes. The address must be in the 

attendance area of the assigned school and meet all other eligibility 

requirements. 

 

4. Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 

 

5. To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake 

systems to avoid diesel fumes from being drawn into the systems. 

 

6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand- 

held or hands free, when the vehicle is in motion or a part of traffic. For 

purposes of this paragraph, “school bus” has the meaning given in Minn. 

Stat. § 169.011, Subd. 71. In addition, “school bus” also includes type III 

vehicles when driven by employees or agents of the school district. 

“Cellular phone” means a cellular, analog, wireless, or digital telephone 

capable of sending or receiving telephone or text messages without an 
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access line for service. 

 

B. Type III Vehicles 

 

1. Type III vehicles are restricted to passenger cars, station wagons, vans, 

and buses having a maximum manufacturer’s rated seating capacity of 10 

or fewer people including the driver and a gross vehicle weight rating of 

10,000 pounds or less. A van or bus converted to a seating capacity of 10 

or fewer and placed in service on or after August 1, 1999, must have been 

originally manufactured to comply with the passenger safety standards. 

 

2. Type III vehicles must be painted a color other than national school bus 

yellow. 

 

3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 

 

4. A type III vehicle cannot be older than 12 years old unless excepted by 

state and federal law. 

 

5. If a type III vehicle is school district owned, the school district name will 

be clearly marked on the side of the vehicle. The type III vehicle must not 

have the words “school bus” in any location on the exterior of the vehicle 

or in any interior location visible to a motorist. 

 

6. A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus. 

 
7. Eight-lamp warning systems and stop arms must not be installed or used 

on type III vehicles. 

 

8. Type III vehicles must be equipped with mirrors as required by law. 

 

9. Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 

neutral or park. Any type III vehicle used to transport students must not 

load or unload so that a student has to cross the road, except where not 

possible or impractical, then the driver or assistant must escort a student 

across the road. If the driver escorts the student across the road, then the 

motor must be stopped, the ignition key removed, the brakes set, and the 

vehicle otherwise rendered immobile. 
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10. Any type III vehicle used to transport students must carry emergency 

equipment including: 

 

i. Fire extinguisher. A minimum of one 10BC rated dry chemical 

type fire extinguisher is required. The extinguisher must be 

mounted in a bracket, and must be located in the driver’s 

compartment and be readily accessible to the driver and 

passengers. A pressure indicator is required and must be easily 

read without removing the extinguisher from its mounted position. 

 

ii. First aid kit and body fluids cleanup kit. A minimum of a 10-unit 

first aid kit and a body fluids cleanup kit is required. They must be 

contained in removable, moisture- and dust-proof containers 

mounted in an accessible place within the driver’s compartment 

and must be marked to indicate their identity and location. 

 

iii. Passenger cars and station wagons may carry a fire extinguisher, a 

first aid kit, and warning triangles in the trunk or trunk area of the 

vehicle if a label in the driver and front passenger area clearly 

indicates the location of these items. 

 

11. Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles. Only emergency, unscheduled 

transportation may be conducted in vehicles with a seating capacity of 10 

or fewer without meeting the requirements for a type III vehicle. Also, 

parents may use a private vehicle to transport their own children under a 

contract with the district. The school district has no system of inspection 

for private vehicles. 

 

12. All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment. The school district will not 

knowingly allow a person to operate a type III vehicle if the person has 

been convicted of an offense that disqualifies the person from operating a 

school bus. 

 

13. Type III vehicles will be equipped with child passenger restraints, and 

child passenger restraints will be utilized to the extent required by law. 

 

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 

 

1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 
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following conditions: 

 

a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district. 

 

b. The operator’s employer, which may include the school district, has 

adopted and implemented a policy that provides for annual training 

and certification of the operator in: 

 

1) safe operation of a type III vehicle; 

 

2) understanding student behavior, including issues relating to 

students with disabilities; 

 

3) encouraging orderly conduct of students on the bus and 

handling incidents of misconduct appropriately; 

 

4) knowing and understanding relevant laws, rules of the road, 

and local school bus safety policies; 

 

5) handling emergency situations; 

 

6) proper use of seat belts and child safety restraints; 

 

7) performance of pretrip vehicle inspections; 

 

8) safe loading and unloading of students, including, but not 

limited to: 

 

a. utilizing a safe location for loading and unloading 

students at the curb, on the nontraffic side of the 

roadway, or at off-street loading areas, driveways, 

yards, and other areas to enable the student to avoid 

hazardous conditions; 

b. refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a designated 

turn lane, or a lane adjacent to a designated turn lane; 

 
c. avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 

driver or an aide personally escort the student across the 

road if it is not reasonably feasible to avoid such a 

location; 
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d. placing the type III vehicle in “park” during loading 

and unloading; 

 

e. escorting a student across the road under clause (c) only 

after the motor is stopped, the ignition key is removed, 

the brakes are set, and the vehicle is otherwise rendered 

immobile; and 

 

9) compliance with paragraph V.F. concerning reporting 

convictions to the employer within 10 days of the date of 

conviction. 

 

c. A background check or background investigation of the operator has 

been conducted that meets the requirements under Minn. Stat. § 

122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school district 

employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day care 

employees; or Minn. Stat. § 171.321, Subd. 3, for all other persons 

operating a type III vehicle under this section. 

 

d. Operators shall submit to a physical examination as required by Minn. 

Stat. § 171.321, Subd. 2. 

 

e. The operator’s employer requires pre employment drug testing of 

applicants for operator positions. Current operators must comply with 

the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 4, and 5. 

Notwithstanding any law to the contrary, the operator’s employer may 

use a breathalyzer or similar device to fulfill random alcohol testing 

requirements. 

 

f. The operator’s driver’s license is verified annually by the entity that 

owns, leases, or contracts for the type III vehicle as required by Minn. 

Stat. § 171.321, Subd. 5. 

 

g.  A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 169A.27 

(driving while impaired offenses), or § 169A.31 (alcohol- related 

school bus driver offenses), or whose driver’s license is revoked under 

Minn. Stat. §§ 169A.50 to 169A.53 of the implied consent law, or who 

is convicted of violating or whose driver’s license is revoked under a 

similar statute or ordinance of another state, is precluded from 

operating a type III vehicle for 5 years from the date of conviction. 

 

h. A person who has ever been convicted of a disqualifying offense as 

defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, controlled 
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substance, criminal sexual conduct offenses, or offenses for 

surreptitious observation, indecent exposure, use of minor in a sexual 

performance, or possession of child pornography or display of 

pornography to a minor) may not operate a type III vehicle. 

 

i. person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 within 

3 years of the first of 3 other moving offenses is precluded from 

operating a type III vehicle for 1 year from the date of the last 

conviction. 

 

j. Students riding the type III vehicle must have training required under 

Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above). 

 

k. Documentation of meeting the requirements listed in this section must 

be maintained under separate file at the business location for each type 

III vehicle operator. The school district or any other entity that owns, 

leases, or contracts for the type III vehicle operating under this section 

is responsible for maintaining these files for inspection. 

 
2. The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451. 

 

3. An employee of the school district who is not employed for the sole 

purpose of operating a type III vehicle may, in the discretion of the school 

district, be exempt from paragraphs VII.C.1.d. (physical examination) and 

VII.C.1.e. (drug testing), above. 

 

D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without 

a School Bus Endorsement 

 

1. The holder of a Class D driver’s license, without a school bus 

endorsement, may operate a type A-I school bus or a Multi-function 

School Activity Bus (MFSAB) under the following conditions: 

a. The operator is an employee of the school district or an independent 

contractor with whom the school district contracts for the school bus 

and is not solely hired to provide transportation services under this 

paragraph. 

 

b. The operator drives the school bus only from points of origin to points 

of destination, not including home-to-school trips to pick up or drop 

off students. 
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c. The operator is prohibited from using the 8-light system if the vehicle 

is so equipped. 

 

d. The operator has submitted to a background check and physical 

examination as required by Minn. Stat. § 171.321, Subd. 2. 

 

e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 

171.02, Subd. 2a(h) - 2a(j). 

 

f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 

Administration’s “Guideline for the Safe Transportation of Pre-school 

Age Children in School Buses,” if child safety restraints are used by 

passengers, in addition to the training required in Section VI., above. 

 

g. The bus has a gross vehicle weight rating of 14,500 pounds or less and 

is designed to transport 15 or fewer passengers, including the driver. 

 

2. The school district shall maintain annual certification of the requirements 

listed in this section for each Class D license operator. 

 

3. A school bus operated under this section must bear a current certificate of 

inspection. 

 

4. The word “School” on the front and rear of the bus must be covered by a 

sign that reads “Activities” when the bus is being operated under authority 

of this section. 

 

VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 

 
A. If possible, school bus drivers or their supervisors shall call “911” or the local 

emergency phone number in the event of a serious emergency. 

 

B. School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 

Public Safety Model School Bus Driver Training Manual. This includes 

procedures in the event of a crash (accident). 

 

C. School bus drivers and bus assistants for special education students requiring 

special transportation service because of their handicapping condition shall be 

trained in basic first aid procedures, shall within 1 month after the effective date 

of assignment participate in a program of in-service training on the proper 

methods for dealing with the specific needs and problems of students with 
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disabilities, assist students with disabilities on and off the bus when necessary for 

their safe ingress and egress from the bus; and ensure that protective safety 

devices are in use and fastened properly. 

 

D. Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition. 

The information shall state: 

 

1. the student’s name and address; 

 

2. the nature of the student’s disabilities; 

 

3. emergency health care information; and 

 

4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents or 

custodians who can be contacted in case of an emergency. 

 

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 

 
A. All school vehicles shall be maintained in safe operating conditions through a 

systematic preventive maintenance and inspection program adopted or approved 

by the school district. 

 

B. All school vehicles shall be state inspected in accordance with legal requirements. 

 

C. A copy of the current daily pre-trip inspection report must be carried in the bus. 

Daily pre-trip inspections shall be maintained on file in accordance with the 

school district’s record retention schedule. Prompt reports of defects to be 

immediately corrected will be submitted. 

 

D. Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism. 

 

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 

 
The school board has designated an individual to serve as the school district’s school 

transportation safety director. The school transportation safety director shall have day-to- 

day responsibility for student transportation safety, including transportation of nonpublic 

school children when provided by the school district. The school transportation safety 

director will assure that this policy is periodically reviewed to ensure that it conforms to 

law. The school transportation safety director shall certify annually to the school board 

that each school bus driver meets the school bus driver training competencies required by 

Minn. Stat. § 171.321, Subd. 4. The transportation safety director also shall annually 
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verify or ensure that the private contractor utilized by the school has verified the validity 

of the driver’s license of each employee who regularly transports students for the school 

district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with the National 

Driver Register or the Department of Public Safety. Upon request of the school district 

superintendent or the superintendent of the school district where nonpublic students are 
transported, the school transportation safety director also shall certify to the 

superintendent that students have received school bus safety training in accordance with 

state law. The name, address and telephone number of the school transportation safety 

director are on file in the school district office. Any questions regarding student 

transportation or this policy may be addressed to the school transportation safety director. 

 

XI. STUDENT TRANSPORTATION SAFETY COMMITTEE 

 
The school board may establish a student transportation safety committee. The chair of 

the student transportation safety committee is the school district’s school transportation 

safety director. The school board shall appoint the other members of the student 

transportation safety committee. Membership may include parents, school bus drivers, 

representatives of school bus companies, local law enforcement officials, other school 

district staff, and representatives from other units of local government. 
 
 
Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 

Minn. Stat. § 123B.03 (Background Check) 
Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or 

Cooperative Learning Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; 

Transportation) Minn. Stat. § 123B.885 (Diesel School Buses; 

Operation of Engine; Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety 

Responsibilities) 
Minn. Stat. § 144.057 (Background Studies on Licensees and 

Other Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s 

Duties) Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; 

Rules; Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
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Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start 

Bus Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 

Endorsements, Restrictions) 
Minn. Stat. § 171.168 (Notification of Conviction for Violation by 

a Commercial Driver) 
Minn. Stat. § 171.169 (Notification of Suspension of License of 

Commercial Driver) 
Minn. Stat. § 171.321 (Qualifications of School Bus Driver) 
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement 

for Certain Offenses) 
 

Cross References: Minn. Stat. §181.951 (Authorized Drug and Alcohol Testing) 
Minn. Stat. Ch. 245C (Human Services Background Studies) 
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver 

Violations) 49 C.F.R. § 383.33 (Notification of Driver’s License 

Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 
MSBA/MASA Model Policy 707 (Transportation of Public 

Students) MSBA/MASA Model Policy 708 (Transportation of 

Nonpublic Students) MSBA/MASA Model Policy 710 

(Extracurricular Transportation) 
 
 

Adopted: May 23, 1995 
Revised: November 14, 1995 

Revised: May 14, 1996 
Revised: January 14, 1997 

Revised: April 8, 1997 
Revised: September 23, 1997 

Revised: May 23, 2000 
Revised: November 14, 2000 

Revised: August 28, 2001 
Revised: May 24, 2005 

Revised: September 15, 2005 
Revised: December 8, 2009 

Revised: August 9, 2011 
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Revised: November 13, 2012 
Revised: July 15, 2014 

Revised: January 20, 2015 
Reviewed: April 19, 2016 

Revised: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

EXTRACURRICULAR TRANSPORTATION 

 

 

I. PURPOSE 

 

The purpose of this policy is to make clear to students, parents, and staff the school 

district’s policy regarding extracurricular transportation. 

 

II.  GENERAL STATEMENT OF POLICY 

 

The determination as to whether to provide transportation for students, spectators, or 

participants to and from extracurricular activities shall be made solely by the school 

district administration. This determination shall include, but is not limited to, the 

decision to provide transportation, the persons to be transported, the type or method to be 

utilized, all transportation scheduling and coordination, and any other transportation 

arrangements or decisions. Employees who are involved in extracurricular activities shall 

be advised by the administration as to the transportation arrangements made, if any. 

 

III.  ARRANGEMENT OF EXTRACURRICULAR TRANSPORTATION 

 

School district employees shall not undertake independent arrangement, scheduling, or 

coordination of transportation for extracurricular activities unless specifically directed or 

approved by the school district administration. All transportation arrangements made by 

a school district employee must be approved by a building administrator. If the school 

district makes no arrangements for extracurricular transportation, students who wish to 

participate are responsible for arranging for or providing their own transportation. 

 

IV.  NO EMPLOYEE TRANSPORTATION OF STUDENTS WITH  

PERSONAL VEHICLES 

 

An employee must not use a personal vehicle to transport one or more students except as 

provided herein. However, employees may make appropriate transportation arrangements 

for students as necessary in an emergency or other unforeseeable circumstance. 

 

In a nonemergency situation, an employee must get prior, written approval from the 

administration before transporting a student in a personal vehicle. If a school vehicle is 
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available, the employee will use the school vehicle. The administration has the sole 

discretion to make a final determination as to the appropriate use of a personal vehicle to 

transport one or more students. 

 

If any emergency transportation arrangements are made by employees pursuant to this 

section, the relevant facts and circumstances shall be reported to the administration as 

soon thereafter as practicable. 

 

All vehicles used to transport students shall be properly registered and insured. 

In its discretion, the school district may charge fees for transportation of students to and 

from extracurricular activities conducted at locations other than school, where attendance 

 

 

Legal References:  Minn. Stat. § 123B.36 (Authorized Fees) 

Minn. Stat. § 169.011, Subd. 71(a) (Definition of a School Bus) 

Minn. Stat. § 169.454, Subd. 13 (Type III Vehicle Standards – 

Exemption) 

 

 

Cross References:  MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety 

Policy) 

MSBA Service Manual, Chapter 2, Transportation 

 

 

 

Adopted: August 28, 2001 

Revised: April 22, 2008 

Revised: March 9, 2009 

Revised: November 18, 2014 

Reviewed: April 19, 2016 

Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

VIDEO RECORDING ON SCHOOL VEHICLES BUSES 

 

 

I. PURPOSE 

 

The transportation of students to and from school is an important function of the school 

district, and transportation by the school district is a privilege and not a right for an eligible 

student. The behavior of students and employees on the bus/van is a significant factor in the 

safety and efficiency of school transportation. Student and employee misbehavior increases 

the potential risks of injury. Therefore, the school district believes that videotaping student 

passengers and employees on the school vehicles will encourage good behavior and, as a 

result, promote safety. The purpose of this policy is to establish a school bus videotaping 

system. 

 

II.  GENERAL STATEMENT OF POLICY 

 

A.  Placement 

 

1. The school district will begin to equip each and every school bus owned, leased, 

contracted and/or operated by the school district with a fully-enclosed box for 

placement and operation of a video camera and conspicuously placed signs 

notifying riders that their conversations or actions may be recorded on tape. 

 

2. A video camera will not necessarily be installed in each and every school vehicle 

owned, leased, contracted and/or operated by the school district, but cameras 

may be rotated from vehicle to vehicle without prior notice to students. 

 

3. Video cameras will be placed on a particular school vehicle, to the extent 

possible, where the school district has received complaints of inappropriate 

behavior. 

 

B.  Use of Videotape 

 

1. A videotape of the actions of student passengers and/or employees may be used 

by the school district as evidence in any disciplinary action brought against any 
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student or employee, arising out of the student’s or employee’s conduct on the 

vehicle. 

 

2. A videotape will be released to the public only in conformance with the 

Minnesota Government Data Practices Act, Minn. Stat. Ch. 13 and the Family 

Educational Rights and Privacy Act, 20 U.S.C. §1232g and the rules and/or 

regulations promulgated there under. 

 

3. Videotapes will be viewed by school district personnel on a random basis and/or 

when discipline problems on the bus have been brought to the attention of the 

school district. 

 

4. A videotape will be retained by the school district for a period of six (6) weeks, 

or until the conclusion of disciplinary proceedings in which the video tape is used 

for evidence. 

 

 

Legal References:  Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 

Minn. Rules Parts 1205.0100-1205.2000 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 C.F.R. Secs. 99.1-99.67 

 

Cross References:  MSBA/MASA Model Policy 403 (Discipline, Suspension, and 

Dismissal of School District Employees) 

 MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

 MSBA/MASA Model Policy 502  (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 709 (Student Transportation Safety 

Policy) 

MSBA/MASA Model Policy 712  (Video Surveillance Other Than on 

Buses) 

MSBA Service Manual, Chapter 2, Transportation 

 

 

Adopted: March 13, 2007 
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Revised: April 19, 2016 

Revised: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

VIDEO SURVEILLANCE OTHER THAN ON BUSES 

 

[See Model Policy 711 for Video Recording on School Buses] 

 

I. PURPOSE 

 

Maintaining the health, welfare, and safety of students, staff, and visitors while on school 

district property and the protection of school district property are important functions of 

the school district.  The behavior of individuals who come on to school property is a 

significant factor in maintaining order and discipline and protecting students, staff, 

visitors, and school district property.  The school board recognizes the value of 

video/electronic surveillance systems in monitoring activity on school property in 

furtherance of protecting the health, welfare, and safety of students, staff, visitors, and 

school district property. 
 

II. GENERAL STATEMENT OF POLICY 

 

A. Placement 
 

1. School district buildings and grounds may be equipped with video 

cameras. 
 

2. Video surveillance may occur in any school district building or on any 

school district property. 
 

3. Video surveillance will normally not be used in bathrooms or locker 

rooms, although these areas may be placed under surveillance by 

individuals of the same sex as the occupants of the bathrooms or locker 

rooms.  Video surveillance in bathrooms or locker rooms will only be 

utilized in extreme situations, with extraordinary controls, and only as 

expressly approved by the superintendent. 
 

B. Use of Video Recordings 

 

1. Video recordings will be viewed by school district personnel on a random 

basis and/or when problems have been brought to the attention of the 

school district. 
 

2. A video recording of the actions of students and/or employees may be 

used by the school district as evidence in any disciplinary action brought 

against any student or employee arising out of the student’s or employee’s 

conduct in school district buildings or on school grounds. 
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3. A video recording will be released only in conformance with the 

Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and the 

Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the 

rules and/or regulations promulgated thereunder. 
 

C. Security and Maintenance 

 

1. The school district shall establish appropriate security safeguards to ensure 

that video recordings are maintained and stored in conformance with the 

Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and the 

Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g, and the 

rules and/or regulations promulgated thereunder. 
 

2. The school district shall ensure that video recordings are retained in 

accordance with the school district’s records retention schedule. 
 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.585 (Notice of Recording Device) 

Minn. Stat. § 138.17 (Government Records; Administration) 

Minn. Stat. § 609.746 (Interference with Privacy) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

 

Cross References: Princeton Policy 403 (Disciplines, Suspension, and Dismissal of School 

District Employees) 

   Princeton Policy 406 (Public and Private Personnel Data) 

Princeton Policy 502 (Search of Student Lockers, Desks, Personal 

 Possessions, and Student’s Person) 

Princeton Policy 506 (Student Discipline) 

Princeton Policy 515 (Protection and Privacy of Pupil Records) 

Princeton Policy 709 (Student Transportation Safety Policy) 

Princeton Policy 711 (Video Recording on School Buses) 

MSBA Service Manual, Chapter 2, Transportation 

 

 

 

Adopted:  August 9, 2011 

Revised: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 
 

FUND BALANCES 

 

I. PURPOSE 
 

The purpose of this policy is to create new fund balance classifications to allow for more 

useful fund balance reporting and for compliance with the reporting guidelines specified 

in Statement No. 54 of the Governmental Accounting Standards Board (GASB). 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of this school district is to comply with GASB Statement No. 54. To the 

extent a specific conflict occurs between this policy and the provisions of GASB 

Statement No. 54, the GASB Statement shall prevail. 

 

III. DEFINITIONS 
 

A. “Assigned” fund balance amounts are comprised of unrestricted funds 

constrained by the school district’s intent that they be used for specific purposes, 

but that do not meet the criteria to be classified as restricted or committed. In 

funds other than the general fund, the assigned fund balance represents the 

remaining amount that is not restricted or committed. The assigned fund balance 

category will cover the portion of a fund balance that reflects the school district’s 

intended use of those resources. The action to assign a fund balance may be taken 

after the end of the fiscal year. An assigned fund balance cannot be a negative 

number. 

 

B. “Committed” fund balance amounts are comprised of unrestricted funds used for 

specific purposes pursuant to constraints imposed by formal action of the school 

board and that remain binding unless removed by the school board by subsequent 

formal action. The formal action to commit a fund balance must occur prior to 

fiscal year end; however, the specific amounts actually committed can be 

determined in the subsequent fiscal year. A committed fund balance cannot be a 

negative number. 

 

C. “Enabling legislation” means legislation that authorizes a school district to 

assess, levy, charge, or otherwise mandate payment of resources from external 

providers and includes a legally enforceable requirement that those resources be 

used only for the specific purposes listed in the legislation. 

 

D. “Fund balance” means the arithmetic difference between the assets and liabilities 

reported in a school district fund. 
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E. “Non-spendable” fund balance amounts are comprised of funds that cannot be 

spent because they are either not in spendable form or are legally or contractually 

required to be maintained intact. They include items that are inherently un-

spendable, such as, but not limited to, inventories, prepaid items, long-term 

receivables, non-financial assets held for resale, or the permanent principal of 

endowment funds. 

 

F. “Restricted” fund balance amounts are comprised of funds that have legally 

enforceable constraints placed on their use that either are externally imposed by 

resource providers or creditors (such as through debt covenants), grantors, 

contributors, voters, or laws or regulations of other governments, or are imposed 

by law through constitutional provisions or enabling legislation. 

 

G. “Unassigned” fund balance amounts are the residual amounts in the general fund 

not reported in any other classification. Unassigned amounts in the general fund 

are technically available for expenditure for any purpose. The general fund is the 

only fund that can report a positive unassigned fund balance. Other funds would 

report a negative unassigned fund balance should the total of non-spendable, 

restricted, and committed fund balances exceed the total net resources of that 

fund. 

 

H. “Unrestricted” fund balance is the amount of fund balance left after determining 

both non-spendable and restricted net resources. This amount can be determined 

by adding the committed, assigned, and unassigned fund balances. 

 

IV. CLASSIFICATION OF FUND BALANCES 
 

The school district shall classify its fund balances in its various funds in one or more of 

the following five classifications: non-spendable, restricted, committed, assigned, and 

unassigned. 

 

V. MINIMUM FUND BALANCE 
 

The school district will strive to maintain a minimum unassigned general fund balance of 

10 percent of the annual budget. 

 

VI.       ORDER OF RESOURCE USE 
      

             If resources from more than one fund balance classification could be spent, the school  

 district will follow the approved district plan for each of the areas (Capital, Assigned, 

 Deferred, Health and Safety, Etc.,) If there is no plan the district will strive to spend 

 resources from the fund balances classifications in the following order (First to Last): 

 Restricted, Committed, Assigned, and unassigned. 

  

 

 

149



 

714 - 3 

 

 

VII. COMMITTING FUND BALANCE 

 

A majority vote of the school board is required to commit a fund balance to a specific 

purpose and subsequently to remove or change any constraint so adopted by the board. 

 

VIII. ASSIGNING FUND BALANCE 

 

The school board, by majority vote, may assign fund balances to be used for specific 

purposes when appropriate. The board also delegates the power to assign fund balances 

to the following: Superintendent or Director of Business Services. Assignments so made 

shall be reported to the Finance Committee and/or school board on a quarterly basis, 

either separately or as part of ongoing reporting by the assigning party if other than the 

school board.  

 

An appropriation of an existing fund balance to eliminate a projected budgetary deficit in 

the subsequent year’s budget in an amount no greater than the projected excess of 

expected expenditures over expected revenues satisfies the criteria to be classified as an 

assignment of fund balance. 

 

IX. REVIEW 
 

The school board will conduct an annual review of the sufficiency of the minimum 

unassigned general fund balance level. 

 

Legal References: Statement No. 54 of the Governmental Accounting Standards Board 

 

Cross References: MSBA Service Manual, Chapter 7, Education Funding  

 

 

 

Adopted:  May 24, 2011 

Revised: November 12, 2013 

Revised: May 19, 2015 

Reviewed: October 18, 2016 
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PRINCETON PUBLIC SCHOOLS 

 

VENDING MACHINES 

 

I. PURPOSE  
 

The purpose of this policy is to establish procedures to govern vending machines 

installed in school facilities in the school district.  

 

II. GENERAL STATEMENT OF POLICY  
 

It is the policy of the school district to contract for, supervise, maintain, and account 

for the proceeds from vending machines located in school facilities in a manner that is 

fair, that maximizes the revenues from those machines, that allows those revenues to 

be included in the budget of the facility in which they are generated, and that 

establishes controls to avoid fraud, theft, or the appearance of impropriety.  
 

III. AUTHORIZATION  
 

Automatic vending machines for the dispensing of food, beverages, or other approved 

items are authorized in any school facility in the school district provided that all 

contracts for such vending machines must be approved by the school board as 

provided in this policy.  
 

IV. SUPERVISION; APPROVAL; LOCATION 

 

A. All vending machines shall be under the supervision of the school principal or 

other person in charge of the facility in which the machine is located. That 

administrator shall be responsible to supervise the machine in compliance 

with this policy and any applicable laws.  
 

B. The items to be dispensed from a vending machine located in a school facility 

shall be approved by the principal or other person in charge of that facility. 

All food, beverages, or other items approved shall be appropriate to the school 

setting. Machines dispensing cigarettes or tobacco products are not authorized 

under any circumstances. In the event a written complaint is filed with the 

superintendent regarding the approval or disapproval of any item, the school 

board, after proper review, shall make the final determination.  
 

C. Vending machines may be approved that will dispense items only during 

certain hours, through the use of timers or otherwise. Vending machines 

should not be operated in competition with the school cafeteria or food 

service. The principal or other person in charge of the school facility may 

regulate the hours of operation of any machine. 
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D. Vending machines shall be located to meet any applicable building, fire, or life/safety 

codes and to provide convenience of operation, accessibility, and ease of 

maintenance. The principal or other person in charge of the facility shall review the 

location of each machine with appropriate maintenance and food service staff. 

 

V. CONTRACT APPROVAL  
 

A. All contracts for the purchase or rental of vending machines shall be 

considered by the school board on a facility-by-facility basis.  
  

B. If it is estimated that the aggregate receipts from all vending machines located 

in a school facility will be $10,000 or more in a fiscal year, the contract for 

any vending machine in that facility must be awarded after the receipt of 

sealed bids and compliance with Minn. Stat. § 123B.52.  
 

C. If it is estimated that the aggregate receipts from all vending machines located 

in a school facility will be less than $10,000 in a fiscal year, the contract for 

any vending machine in that facility may be awarded after the receipt of two 

or more quotations after taking into consideration conformity with the 

specifications, terms of delivery, other conditions imposed in the call for 

quotations, and compliance with Minn. Stat. § 123B.52.  
 

D. The contracting process shall be conducted in compliance with Minn. Stat. § 

123B.52. A copy of this policy shall be included in any specifications or 

request for proposals or quotations. A record shall be kept of all bids or 

quotations received with the names, amounts, and successful bidder indicated. 

All bids and quotations shall be kept on file as a public record for a period of 

at least one year after their receipt.  
 

E. Any bid or quotation must specify all commissions to be paid from the 

machine and any other noncommission amounts to be paid as a result of the 

award of the contract. The noncommission amounts include, but are not 

limited to, cash payments, in-kind payments, equipment donations, 

scholarship contributions, bonus payments, or other payments or contributions 

of any kind or nature. The noncommission amounts shall be reduced to a cash 

equivalency and shall be specified on the bid or quotation as an additional 

amount to be paid for the award of the contract. 
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F. If a contract contains a provision allowing exclusivity, such as all machines in 

the building carrying only a certain manufacturer’s brand of pop, that 

provision must be reviewed by the administration prior to requesting bids or 

quotations to ensure that it does not conflict with other contracts of the school 

district.  

 

G. All contracts for vending machines must be approved by the school board. 

Any contract not made in compliance with this policy shall be void. Any 

district employee signing an unauthorized contract may be subject to personal 

liability thereon and may be disciplined for said action.  
 

H. All vending machines are to be installed at the expense of the facility in which 

located. All financial responsibility for the maintenance and repair of 

machines shall remain with the individual facility in which located to the 

extent not addressed in the contract.  
 

I. No teacher, administrator, school district employee, or school board member 

shall be interested, directly or indirectly, in a vending machine contract with 

the school district or personally benefit financially therefrom.  
 

VI. ACCOUNTING 

 

A. Proceeds from vending machine sales and contracts shall be under the control 

of the school board, shall be accounted for in one of the regular school district 

funds, and must be accounted for and reported in compliance with UFARS.  

 

B. An amount equal to the amount of the proceeds from the machines in each 

facility shall be included in the budget of the facility in which the proceeds are 

generated. That amount may be expended in accordance with established 

expenditure procedures.  
 

C. Pursuant to the vending machine contract or otherwise, proper auditing and 

inventory control procedures shall be established to ensure that commissions 

are being correctly calculated and paid. These controls must include daily, 

weekly, or other periodic inventories and written reconciliations of variances 

between inventory and cash. Each time cash is removed from, or inventory is 

added to a machine, a written reconciliation between cash and inventory must 

be performed by the person taking the cash from the machine and must be 

signed by the principal or other person in charge of the facility. The original 

written reconciliation reports shall be filed with the business office monthly 

and a copy shall be retained by the principal’s office.  
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Legal References: Minn. Stat. § 123B.20 (Dealing in Supplies) 

Minn. Stat. § 123B.52 (Contracts) 

Minn. Stat. § 471.345 (Contracts) 

Minn. Stat. § 471.87 (Conflict of Interest) 

 

Cross References: Policy 210 (Conflict of Interest – School Board Members)  

Policy 702 (Accounting) 

 

 

 

Adopted: November 25, 2003 

Revised: October 26, 2010 

Revised: April 19, 2016 

Reviewed: October 18, 2016
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PRINCETON PUBLIC SCHOOLS 
 

FACILITY USE 
 
Policy 
 
It is the policy of Independent School District 477 to make the use of school facilities available 

primarily by citizens of the district. The implementation of this policy requires both individual 

and community cooperation. School facility rules and regulations under this policy apply to all 

property owned and managed by the school district and are in effect at all times when the school 

property is not in use for regular educational programs. 

 
Administration 
 
The administration, through the Community Education Department, will develop and execute 

appropriate guidelines for the use of school facilities. 

 
Scheduling 
 
Community Education processes requests for use of all district facilities before and after the 

regular school day, as well as weekends and vacations. Individuals or groups interested in using 

school facilities should make such requests through Community Education, which will determine 

the availability and appropriate usage of the facilities. 

 
District Facilities are available for use according to the following hours of operation. 
 

District Center Mon. - Fri. 6am - 10:30 pm   
Family Center Mon.- Fri. 6am -10:30 pm   
Primary School Mon. - Fri. 6am - 10:30 pm Sat. 8am - 4pm Sun. 12pm - 4pm 
Intermediate School Mon. - Fri. 6am - 10:30 pm   
Middle School Mon. - Fri. 6am - 10:30 pm Sat. 8am - 4pm Sun. 12pm - 4pm 
High School Mon. - Fri. 6am - 10:30 pm Sat. 8am - 4pm Sun. 12pm - 4pm 

 
Sunday usage would require a Site Supervisor to oversee practice events. Custodial coverage is 

required for all public performances and games. Sunday rentals are based on an hourly rate only. 

Usage outside of these hours of operation may be requested and additional staffing charges will 

be incurred based on needs. 

 
Class 1 (District sanctioned events) will absorb additional costs for events held outside of the 

building hours of operation. 
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Classes 2-4  Will absorb additional costs based on needs. 
 
Designated Contract Holidays 
 
Labor Day* 
 
Memorial Day* 
Presidents Day* 
Christmas Eve 
Christmas Day 
Thanksgiving Day 
Day-after Thanksgiving* 
New Years Eve* 
 
New Years Day 

Independence Day Good 

Friday* 

 
Other Dates - to be determined 
 
*Exceptions: 
District sponsored practice type events must have a designated school employee responsible for 

supervision of attendees and securing school buildings on the following Designated Contract 

Holidays: 
 
1. Labor Day  

 
2. Memorial Day  

3. Presidents Day  
4. Day-After Thanksgiving  

5. New Years Eve  
6. Good Friday  

 
All events held on these days must follow the requirements outlined below: 
 
1. Practice & Scrimmage type events are allowed.  

2. Games or Performances are not allowed.  

3. Princeton High School & Middle School are the only buildings available for access on these 

days.  

4. Only events with a valid Facility Use Permit issued by the Community Education are 

allowed on these days.  

5. The holder of the permit is responsible for securing the High School during and at the 

conclusion of the event.  
6. Onsite Supervisors must be trained in securing the building.  
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7. Any expenses incurred by the district (i.e. alarm fees, damages, staff expenses or other 

costs) as a result of these events will be the billed to the event.  

 
8. Program or events that do not comply with these guidelines will be denied the privilege  

of further building use on these designated contract holidays.  
 
Any party found to be using district facilities without a facility use permit issued by the 

Community Education Department will be charged for the time used and may be charged a $100 

fee per instance of unauthorized usage. 
 
Sponsored events or activities are defined as individual programs or activities in which the 

district or a recognized supporting organization directly and completely coordinates, funds, 

plans, and operates. 
 
Co-sponsored events or activities are defined as individual programs or activities in which the 

district or a recognized supporting organization, through a joint arrangement with another 

agency, organization or individual, assists in one or more of the following ways: coordinating, 

funding, planning or operating. 
 
The district reserves the right to cancel or postpone any activity due to conflict, disregard of 

policies, or other uncontrollable circumstances, including Class I activities. Wednesday evenings 

are designated as Activity-Free for students in the district. School authorities will schedule 

and/or plan all District Sponsored E-12 student programs or meetings must conclude before 6:00 

p.m. on Wednesday. Certain Community Education sponsored events may take place at this 

time. Facilities may be rented to groups on Wednesdays after 6:00pm. 
 
Should the need to schedule events (i.e. games, performances etc.) at these times be unavoidable, 

special request must be completed and submitted to the Director of Community Education and 

Superintendent. If approved, a Facility Use permit will be issued for the event. 
Only events with a valid Facility Use Permit issued by the Community Education are allowed at 

these times. Program or events that do not follow these guidelines will be denied the privilege of 

further building use at these times. 
 
User Group Classifications 
 
The Superintendent, or his/her designee, has the authority to alter the fees for the use of 

Princeton Public Schools facilities and equipment. However, in no instance will the school 

district incur additional expenses to accommodate a request for facility use (i.e., direct custodial 

costs). 
 
To make maximum use of school facilities with minimum conflict, it is necessary to arrange 

groups on a priority basis. Groups using the facilities are classified as 1 through 4, with Class 1 

having highest priority for use when developing the annual master calendar. Thereafter, priority 
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is on a first-come, first-served basis. 
 
The classification of the group or organization is determined by its status and activity. The 

following classification criteria, listed in priority order, should be followed for the use of all 

facilities. Examples of users in each classification have been listed. 

 
 
 
CLASS 1 - DISTRICT SANCTIONED EVENTS 
 
All directly related school activities and events such as musical events, athletic events, school 

productions, All-Night Senior Class Party, staff meetings, and community education activities. 

Any direct personnel, equipment costs or damages may be assessed to the activity. Any student 

meetings or booster club non-event meetings are also included in class 1. Outside local agencies 

wishing to use district conference rooms during hours of operations will not incur a charge. 

 
No Rental Cost 
 
CLASS 2 - LOCAL NONPROFIT GROUPS & PUBLIC AGENCIES 
 
Public Agencies, School Booster Organizations major events, youth nonprofit organizations and 

nonprofit civic and service groups with nonprofit tax status. (Non-Profit Filing Number issued by 

the Secretary of State is required.) 
 
Any direct personnel, equipment costs or damages may be assessed to the activity. 
 
Rate: 30% of established Rental Rate or by alternate agreement for youth activities. 
 
 
CLASS 3 - RESIDENT INDIVIDUALS AND GROUPS 
 
Individuals, groups or organizations that have headquarters within the boundaries of District 477. 

Any direct personnel, equipment costs or damages may be assessed to the activity. 
 
Rate:  60% of established Rental Rate. 
 
CLASS 4 - OUT-OF-DISTRICT GROUPS 
 
Nonresidents whose headquarters are outside the Princeton School District boundaries. Any 

direct personnel, equipment costs or damages may be assessed to the activity. 

Rate:  100% of established Rental Rate 
 
Application Procedure 
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1. A person requesting use of district facilities or grounds will obtain a School Facility Use 

Application from the Community Education Office. Applications are available on the 

district web page under Community Education/Facility Use Application.  

 
2. Complete Facility Use Application and include a $15 non-refundable Application Fee 

payable to District 477. Return it to the Community Education Office either by mail or in 

person at least 10 working days in advance of the proposed date(s) of usage. District 

Sanctioned Events need not include Application Fee.  

 
 
 
3. Community Education staff will review the form, complete the approval section, and 

establish costs according to the Facility Use Policy.  

 
Facility Use Application will be reviewed to:  

 
A. Determine availability and appropriate facility to meet the request (including 

personnel and equipment, if applicable).  
B. Determine the requester’s classification.  

C. Determine estimated cost of application.  

D. Determine method of fee collection.  

 
4. When these criteria have been determined, a confirmation (Facility Use Permit) will be 

prepared and emailed to applicant and other parties that may be impacted such as the 

Building Principal, Buildings and Grounds Coordinator, PAC Manager (when PAC is 

reserved) and Custodian at the facility being used.  

 
5. External applicants will be informed through Facility Use Permit after the Community 

Education Office completes approval. Internal applicants receive booking into requested 

facility unless conflicts exist. (Permits may not be issued to internal applicants for routine 

facility use.) Community Education will prepare billings for charges or fees pursuant to 

this policy.  

 
6. If the request is to be denied, the requester needs to be informed with reason(s).  

 
They may appeal by calling, writing or meeting with the community education director. 

If the director upholds the decision, the requester can appeal to the superintendent, who 

will review the request and make a final decision. 

 
7. Facilities calendar is available on the district website under community education for 

building principal, buildings and grounds coordinator, lead building custodian and 
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general public.  

 
8. Requests for use of school grounds or equipment will utilize the same procedures and 

applicants will complete a similar form.  

 
Application Fee 
 
A $15 nonrefundable Application Fee payable to District 477 for all external rental groups or 

individuals will be submitted along with each use Facility Use Application before an application 

is processed. 

 
A $10 non-refundable rescheduling fee is charged for each revision of an existing permit. 
 
Cancellations & No Shows 
 
Changes, additions or cancellations must be made through the Community Education 

Department at least seven working days in advance of scheduled use to receive a refund. 

Application fees will not be refunded for any reason. Any direct costs already incurred on the 

user’s behalf must be paid in full. 
 
No-Shows will be responsible for all estimated charges and will be assessed a $50 No-Show fee. 

All charges for No-Shows must be paid prior to further use of facilities. 

 
Indemnification and Liability Insurance 
 
1. All organizations (including an individual, informal groups, commercial entities, political 

subdivisions, and nonprofit entities regardless of legal status) must agree to indemnify 

and hold harmless the district, its officers and employees against any and all losses, 

claims, damages or liability to which the organization, its officers, or participants may 

become subject in connection with the conduct of any activity on the premises by the 

authorized organization. All organizations must agree to reimburse the district, its 

officers and employees in connection with defending any actions relating thereto.  

 
2. All commercial and nonprofit organizations that are legally established within the State 

of Minnesota are required to furnish a yearly certificate confirming liability insurance in 

the minimum amounts of $1,000,000 for combined single limit for bodily injury and 

$1,500,000 property damage.  

 
General Rules and Regulations 
 
1. All permits are revocable and are not considered as a lease. The School Board or its 

authorized agent may reject any applications or cancel any permit. It may be necessary, 
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on occasion, to pre-empt usage for school requirements. Any rejection, revocation, 

cancellation, or preemption of any application/permit must have the approval of the 

community education director with notification to the user within 48 hours or sooner, if 

possible. 

 
2. The district will attempt to provide equity in the use of its facilities after regular school 

sponsored uses. Generally those organizations of the school will have first priority.  

 
3. A school district employee capable of providing for the security of the school facility and 

for service to the user must be on duty as “site supervisor” whenever building facilities 

are being used. The "school district employee" under this policy shall be limited to: 

custodian, Community Education building staff, and co-curricular supervisors during the 

time they are supervising students assigned to their co-curricular assignment. Cost for the 

school district employee and other charges may be billed to the user.  

 
4. Permits are nontransferable and are restricted to the stated hours and intended use of the 

facility as stated on the Facility Use Permit. The requester is responsible for notifying 

Community Education when their group wants to make changes to a confirmed permit.  

 
5. Permit holders are responsible for providing competent and adequate supervision for all 

activities at all times. Children will have adult supervision at all times. Failure to do so 

may result in a Community Education employee being assigned such supervision 

responsibilities at the user's expense. A school district employee will supervise the 

operation of the facilities but not be required to supervise a group or its activities.  

 
6. The use of school district-owned equipment for private purposes either on or off school 

property is prohibited without predetermined use of district property being included in the 

facilities use contractual agreement.  

 
7. Any apparatus or other equipment moved into the building must have prior approval and 

must be removed promptly so as not to interfere with the E -12 school program.  

 
8. All facilities and grounds of the Princeton School District are TOBACCO/E-Cig-FREE. 

Alcohol and other drugs may not be consumed in/on school district properties. Abusive 

and obscene language will not be tolerated.  

 
9. All local and state ordinances and laws of the police and fire department must be 

observed.  

 
10. Requester will be responsible for leaving the facilities in the same condition as upon 

arrival. The requester will be billed for any cleaning, maintenance or repair costs incurred 

as a result of their use of the facility.  
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11. The school district is not responsible for lost or stolen items.  

 
12. The school district shall not assume liability or responsibility for any equipment owned or 

leased by any permit holder, which is used or stored on school district property. OSHA 

standards will apply.  

 
13. Any use of recreational, audio-visual, stage lighting, piano or other music or other school 

equipment must show item approval on the facility use permit prior to use. Competent 

equipment operators, approved by the administration, must be available; and any charge 

will be assessed to the permit holder.  

 
14. The School Board reserves the right to refuse or approve the use of certain school 

facilities when it determines it would be in the best interest of the community to do so.  

 
15. Any donation or gift solicitation must follow District Policy #706 which requires the 

submission of the Acceptance of Gifts Form as well as approval by the School Board.  

 
Fees 
 
Community Education will determine the appropriate charges for the use of district facilities 

based on the following: 

 
1. Classification of the organization or individual requesting use  

 
2. Nature of the activity  

3. Size of the facility necessitated by the activity  

4. Personnel costs  

5. Equipment  
6. Fee schedule  

 
Class 1 users will not be charged facility use fees. However, all classes of users may be charged 

a standard hourly rate for additional costs (equipment, personnel, etc.). Requester will be 

responsible for leaving the facilities in the same condition as upon arrival. The requester will be 

billed for any cleaning, maintenance or repair costs incurred as a result of their use of the facility. 

Facility users will be billed for overtime pay for district employees on designated holidays. 

 
Payment Procedures 
 
Facility Use Application Fee ($15) is due at the time the application is submitted. This 

fee is non-refundable any circumstances. 
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A payment of 50% of the estimated charges is due upon of receipt of contract or permit. Facility 

Use charges of $20 or less are due in full at this time. Remaining charges will be billed monthly 

and must be paid within 30 days. A late charge of $20 will be assessed if the bill is overdue. 
 
Checks are to be made payable to District 477. Failure to pay will result in future permits being 

denied. If personnel services are necessary, the hours will be verified and the user 

charged accordingly. 
 
A deposit may be required for any or all groups at the discretion of the Community Education 

Department. 
 
Supervision 
 
Building custodial personnel or designated site supervisor will supervise the use of facilities. 

Community Education will inform the facility user and building custodian of the rules and 

regulations specific to each facility. 

 
The district reserves the right to require police supervision at any event as deemed necessary by 

the administration or Community Education. The requester will pay for the police supervision. 

 
Overnight Use 
 
Overnight stays by local groups are not encouraged but are permitted by the district. Facilities 

may be used to house out-of-town visitors for a one-time use under the following conditions: 

 
1. The district will require a district employee or a paid supervisor to be assigned to the 

building during use.  

 
2. The visiting agency or group will have a roster of all participants available at all times.  

3. No heating appliances of any type will be allowed (hot plates, hair dryers) except in those 

areas so designated (kitchen, restrooms).  

4. The requester/supervisor must be present at all times while the activity is in session. This 

requester/supervisor will be provided at no cost to the district. No one will be admitted to 

the facility until the requester/supervisor is present. The group will assume liability for 

any accidents that occur on the facilities during the time school grounds and buildings are 

in use.  

 
Food, Alcoholic Beverages and Tobacco 
 
Food and beverages are permitted in designated areas only. The use of alcoholic beverages or 

illegal drugs in any form is prohibited. All district facilities and grounds are tobacco-free/E-Cig 

free. 
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Emergency Procedures 
 
The district reserves the right to cancel facility use if required by weather conditions. Local 

media stations and district website will carry announcements of school closing and, when 

possible, Community Education will notify the facility user. 

 
Damages and Maintenance 
 
Any person found willfully damaging or defacing property belonging to the district shall be held 

responsible for the replacement or repair of such property and all costs shall be the obligation of 

the offender. Criminal charge may be filed against the offender. 

If the individual offender is not known, the group/requester is liable for damages and costs. If the 

group refuses to make payment, it will not be allowed to use district facilities again. 

 
Performing Arts Center (PAC) 
 
The PAC may be used for purposes and activities appropriate to the facility. Groups requesting 

use of an auditorium will need to list in detail their equipment needs when making a request. 

School principals or appropriate administrator will verify all requests for PAC use by internal 

users. No food or beverages allowed in the Performing Arts Center. 
 
Requester is required to check permanent equipment at start of usage to determine any previous 

damage with PAC Director and designee. Such damage is to be documented on Walk-Through 

form and shown to the PAC Director and designee. If requestor refuses or fails to complete the 

walk-through, they will be denied use of the school district facility, as stated on the Walk-

Through form. All groups will be held responsible for the cost of replacement of any items 

damaged, lost or stolen from school district facilities. 

 
Equipment from the PAC such as lights, sound or grand piano may not be taken from the PAC 

without approval of the PAC Manager or administration. If the grand piano is moved to a 

location within the high school, it must be moved by no less than two adults and be included in 

the facility use agreement. Requestor will be charged custodial time and tuning of the piano after 

it is returned to the PAC stage. 

 
Swimming Pool 
 
Properly certified Lifeguards are required anytime the pool is in use. Community Education will 

determine proper certification standards for Lifeguards. (Basic standards, current Lifeguard, First 

Aid & CPR certifications.) 
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The district will provide certified lifeguards during rentals. In certain long-term relationships the 

renter may be allowed to provide their own certified lifeguard. Certified personnel must be on 

duty at all times during the rental. Community Education must grant approval for all Lifeguard 

personnel and copies of their current Lifeguard, First Aid & CPR certifications must be on file 

with Community Education. 
In-district users are required to have properly certified Lifeguards on duty at all times during 

pool use. Community Education may assist in providing lifeguards to these users. 

 
Cafeterias - Food Service Guidelines 
 
Use of kitchen facilities and/or equipment before and after the regular school day may be 

permitted, subject to the following conditions: 

 
1. The Food Service Director will be notified of all functions relating to the use of the 

kitchen prior to the event. Adequate time must be allowed for appropriate staffing.  

 
2. To maintain a safe and sanitary food production environment, the Minnesota  

Department of Health recommendations regarding food preparation and storage will be 

followed. 

 
3. Food and beverages must be served in the cafeteria or other approved lounges or 

locations within the school buildings.  

 
4. No home baked/cooked foods may be stored, sold, or served in district facilities, except 

as allowed by Minnesota Statutes, section 157.22.  

 
5. No food may be prepared or warmed outside of licensed food preparation areas.  

 
6. A food service staff member is required when preparing food or using kitchen equipment. 

Cost of actual hours worked is billed to group requesting kitchen use.  

 
7. The group is responsible for loss of food service inventory when using coolers, milk 

coolers or freezers for group events.  

 
8. An estimate of fees for personnel and/or use of facilities and equipment will be provided 

by Community Education prior to the event.  

 
9 Food service personnel may be assigned to supervise the use and clean up of all non 

production equipment (sinks, warming carts, refrigerator, servicing tables). This 

employee will be trained and knowledgeable of equipment and sanitation requirements 

and may remain in the kitchen during the entire event.  
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10. Dinners and banquets may be catered through the district catering service or by an 

outside catering service. The Food Service Director must approve any requests for food 

service.  

 
11. The Food Service Department will collect appropriate fees from the user to pay for food 

service personnel and equipment supplied for internal users. Community Education will 

collect appropriate fees from the user to pay for other direct personnel costs for a district 

function.  

 
If renters choose to serve food without the use of District Food Services, they must hold a 

food service license or obtain a concession license through the Minnesota Department of 

Health and a copy of said licenses must be on file in the Princeton Community Education 

Services office prior to the first date of the event. The obtained license must also be 

posted by the food stand during the event.  
 

Community Education will collect all fees aside from food service fees for non district 

functions (community use). 

 
Classrooms 
 
The public (for purposes and activities appropriate to the facility) may schedule classrooms in 

elementary and secondary schools for use. Each building will be notified prior to community use 

to ensure storage of materials. Users will be expected to respect the teacher's and students' 

equipment, supplies and materials. Users also will be expected 

to leave the classroom in the same (if not better) condition than they found it. 
 
Equipment 
 
The primary purpose of equipment in a school is education of students by district staff. Requests 

for equipment may be made with Community Education at the time a facility is reserved. 

Community Education will include equipment requests on all facility confirmations. Designated 

personnel will be responsible for the supervision and operation of requested equipment. When a 

usage cost is involved, the requester will pay the charge. Any loss or damage to district 

equipment is the full obligation of the requester. Property belonging to the district is not to be 

removed from the district premises for any reason except when included as part of the facility 

use agreement. 

 
Media Centers 
 
Media centers may be used for approved use, meetings and quiet study. Materials are to be 

requested in advance. Materials are not to be removed from the media centers. 
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Multi-Purpose Rooms and/or Gymnasiums 
 
School gymnasiums and multi-purpose rooms may be used for purposes and activities 

appropriate to the facility. Gym shoes are required of participants in all active sports and games. 

 
Scheduling Space 
 
Community Education will facilitate all scheduling of gymnasiums and facilities for organized 

community programs. 

 
Outside Areas 
 
The use of outside areas (football, softball, baseball and soccer fields, tracks, parking lots) will 

also require completion of the Facility Use Application form. 

 
Organizations using outside areas will be expected to clean up all trash, papers, cups, or anything 

littering the fields or areas surrounding the fields. Organizations not providing the clean up will 

be charged for groundskeeper/custodian wages as indicated on the fee schedule. 
 
All outside facilities and grounds of District 477 Schools are TOBACCO-FREE. Alcohol and 

other drugs may not be consumed in/on school district properties. Abusive and obscene language 

will not be tolerated. 

 
Community Education may require users to allow a minimum of one-half hour between the end 

of school activities and the beginning of community user activities, practices and games. 

 
All non district outdoor practices, games and activities may be canceled when it rains to prevent 

damage to the fields. Community Education may rotate use of fields for aeration, drainage, re-

seeding and maintenance. Fields may be fenced off by the Maintenance Department to prevent 

use. Signs will be posted to prevent trespassing and use. 

 
Revision 
 
The Community Education Director and the School Board Policy Committee will review these 

administrative guidelines annually. Should revisions be made, the approval of the Superintendent 

and the Board will be necessary before the changes take effect. 

 
Facility Use Charges 
 
Extra charges for air-conditioning or other special services may be added to these charges. 

167



  902 

 902 - 14 

 
Class 1: No Rental Charge 

 
Class 2: 30% of established Rental rate 

 
Class 3: 60% of established Rental rate 

Facility Types  Hourly Rate 
Rates in this section are eligible for class discounts  
Classroom  $20.00 
Cafeteria/HS Commons  $100.00 
Kitchen  $100.00 
Media Center  $100.00 
Hallway  $20.00 
Computer Room  $200.00 
Band Room  $40.00 
Choir Room  $40.00 
Gymnasium (per court) Intermediate & Primary $40.00 
Gymnasium (per court) High School & Middle School  $60.00 
Wrestling Room  $40.00 
Stadium  $300.00 
Track  $100.00 
Swimming Pool No lifeguards included $80.00 
Concession Stand  $20.00 
Ballfield  $20.00 
Tennis Court (per court)  $10.00 
Locker Room  $50.00 
Weight Room  $200.00 
Ballfields (tournament use)  $50.00 
PAC- Performance, Tech, Dress Rehearsal Use $200.00 
PAC- Non-Performance Use  $100.00 

 
Class 4: 100% of established Rental rate  
 
Additional Fees (Not subject to class discounts) 

 
Lifeguard $15 hr., 2-hour minimum 

 
Application Fee $15 Non-refundable 
Permit Revision Fee $10 
Building Monitor $16/hr., 2-hour minimum 
Custodian $30/hr., 2-hour minimum 
Kitchen Staff $25/hr., 2-hour minimum 
PAC or Tech Manager $30/hr., 2-hour minimum 
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Additional PAC Tech Student Staff  $12/hr., 2-hour minimum 
Express Application Processing Fee  $40 
(Less than 10 working days prior to event) 
Unapproved Event Fee $100 
Riser/Platform $10/use 
Resuscitation Annie $35/use 
Portable Projection Screen $10/use 
Overhead or Projector $5/use 
Piano $75/use 
Scoreboard $5/use 

 
Other Fees 
 
1. Any time custodial services are needed; a custodian will be hired at the 

assigned rate. If special furniture and/or equipment are used for an 

activity, an additional custodial charge may also be assessed. The 

Community Education Director will determine such charge. A damage 

deposit may also be required.  

 
2. Any time kitchen facilities are used; a facility use charge will be assessed 

and a kitchen employee assigned to the event will be charged at the 

assigned rate.  

 
3. Other charges for facilities not identified in this policy will be determined 

when the request for facility use is made.  

 
4. Additional fees may be charged for services such as police security, ticket 

takers, field lining (marking), waste removal or additional cleanup.  
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Cross References:  Princeton Policy 801: Equal Access to School Facilities 
    Princeton Policy 706: Acceptance of Gifts 
 
 
 

Adopted:  June 27, 2000 
Revised:  December 19, 2000 
Revised:  February 12, 2002 

Revised:  March 23, 2004 
Revised:  November 23, 2004 

Revised:  May 24, 2005 
Revised:  April 25, 2006 
Revised:  April 24, 2007 

Revised:  October 13, 2009 
Revised:  December 21, 2010 

Revised:  April 4, 2014 
Revised:  May 31, 2015 
Revised:  May 17, 2016 

Revised: October 18, 2016 
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Joint Powers Agreement for Rum River Special Education Cooperative 

This Agreement amended this 11th day of October 2016 by and between Independent School Districts: 

Braham I.S.D. #314 
Cambridge-Isanti I.S.D. #911 
Isle I.S.D. #473 Milaca 
I.S.D. #912 Mora I.S.D. #332 
Ogilvie I.S.D. #333 
Princeton I.S.D. #477 

hereinafter referred to as Member Districts witness: 

WHEREAS, each Member District has determined that required special education services can best be 
delivered through cooperative efforts; the undersigned Independent School Districts hereby agree: 

1. ESTABLISHMENT OF JOINT POWERS COOPERATIVE. That hereby there is established 
a Joint Powers Special Education Cooperative to be known as the Rum River Special 
Education Cooperative as approved by majority vote of the school board of each Member 
District. 

2. PURPOSE OF AGREEMENT. The purpose of this Agreement shall be to provide by 
cooperative effort, comprehensive education programs as can be efficiently and effectively 
operated by this group of districts. This Agreement amends and supersedes the previous 
Agreement between “members” and is effective starting July 1, 2016. 

3. ACCOMPLISHMENT OF PURPOSE. The purpose of this Agreement shall be the creation of 
a Joint Powers Governing Board (herein referred to as the “Governing Board”) and the Joint 
Powers Executive Council (herein referred to as the “Executive Council”), who shall, on 
behalf of the Member Districts, apply for, receive and administer educational funding, 
including state special education reimbursements and money received through federal and 
other sources. The Governing Board and Executive Council shall administer these funds and 
exercise its authority in such a way as to accomplish the purpose of this Agreement as set 
forth in Paragraph 2. The establishment of the Rum River Special Education Cooperative shall 
facilitate the delivery of services provided by State and Federal law and regulations, the 
Commissioner of Education and the Member Districts. The care, management and control of 
the Rum River Special Education Cooperative shall be vested in the Cooperative’s Joint 
Powers Board. 

WHEREAS, methods to accomplish improved educational opportunities for the Member Districts shall 
include: 
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ARTICLE I 

Governance 

A. Rum River Special Education Cooperative Joint Powers Governing Board of Directors 

1. The Governing Board shall consist of one appointed school board member from each Member 
District. The Director of Special Education of the Rum River Special Education Cooperative 
and the superintendents of all Member Districts shall serve as ex officio, non voting members 
of the Governing Board. 

2. Each Representative shall be appointed for a two year term by the Member District’s school 
board, may be reappointed and shall continue to serve until his or her successor is appointed. 
Each Member District shall be entitled to only one vote, which must be made in person and 
not in proxy. 

3. A Board vacancy shall be filled for the unexpired term by appointment of the school board of 
the Member District whose seat is vacant, within 30 days of the vacancy. 

4. Each Member District staff appoints an alternate delegate to represent that Member District 
when its delegate is unavailable. 

5. The elected officers of the Governing Board shall be a Chairperson, a Vice-Chairperson and a 
Clerk. The Secretary of the Governing Board shall be the Director of Special Education and, 
as such, shall serve in the capacity of an Executive Secretary. The Executive Secretary shall 
have no vote and no authority as a Board member. 

6. The election of the Governing Board officers is by majority vote of the members of the 
Governing Board at its first meeting of each fiscal year. A term of an officer is for one year 
and such term shall expire at the meeting at which the new officer is elected. 

7. At any meeting at which a quorum is not present, the delegates in attendance have the power to 
set the time and place for the next meeting. A quorum shall consist of a majority of all the voting 
members of the Governing Board. 

B. Board Officer Responsibilities 

The Governing Board, in addition to the authority found elsewhere in the Agreement, is empowered 
generally to act in the interest of the Member Districts as a group, within the purposes of this 
Agreement. Board officers shall have the parliamentary duties usually ascribed to such offices as well 
as those specifically assigned: 
 
1. The Chairperson conducts the meetings, executes undertakings offered as directed by the 

Board and is the official representative of the Board in all matters relating to the Special 
Education Cooperative. 
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2. The Vice-Chairperson acts in the absence of the Chairperson and has all the powers of the 
Chairperson during the latter’s absence. 

3. The Clerk shall be responsible for ordering and signing of all contracts, at the direction of the 
Board. 

C. Governing Board Responsibilities 

The responsibilities of the Governing Board shall be to: 

1. Provide a thorough and continuing system of reporting to and communication with the Board 
of Education of each Member District. 

2. Employ a Director of Special Education who shall be responsible to the Governing Board for 
the administration of the Special Education Cooperative’s services. 

3. Provide or procure necessary facilities, equipment, and property to purchase, lease, grant, or 
through other lawful means, subject to any applicable statutory provisions, for its use with the 
scope of this Agreement and to dispose of same in accordance with law and this Agreement 
when the need for it has ended or when the Agreement is terminated. 

4. Enter into contracts, as it deems appropriate, by law, regulation, or order for the manner of use 
and for the supervision and disposition of property assigned to, held by or managed by it. 

5. Employ licensed and non-licensed personnel as and when the need arises either as employees 
of the Joint Powers Cooperative, by entering into contractual relationships with independent 
contractors, or by purchasing services through a Member District, but only to the extent that 
funds have been made available to it for that purpose. 

6. Govern the affairs of the Joint Powers Cooperative under the policies, guidelines and 
directives of the Governing Board within the law. 

7. Prior to July 1 of each year, the Governing Board will approve and adopt its revenue and 
expenditure budget for the next fiscal year. Budget revisions shall be presented to the 
Governing Board for approval during the current year if adjustments become necessary. 
Proposed budget, adjustments shall be recommended by the Executive Board prior to 
consideration by the Governing Board. 

8. Annually review the Joint Powers Agreement and report to Member District Boards and, to 
the extent required by law, the Commissioner of Education about the activities of the Joint 
Powers Cooperative. 

9. Establish and maintain a schedule of time and place of its meetings and give notice of regular 
and special meetings as required under the Minnesota Open Meeting law, Minnesota Statutes, 
Chapter 13D (as amended). The Board shall also comply with State and federal laws 
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applicable to its Member District’s school boards. 
 

10. Establish, review regularly, and amend as necessary, by-laws specifying the duties and powers 
of its officers and the meeting dates of the Board, as well as such other provisions as may be 
usual and necessary for the efficient conduct of the business of the Governing Board. 

11. Establish special educational programs for, and arrange the provision of special education and 
related services to students on behalf of, Member Districts. 

12. Adopt fiscal, personnel, and other policies consistent with applicable law to govern the 
administration and operation of its services as well as those services and staff shared between 
the Cooperative and the Member Districts and/or other agencies. 

13. Do what is reasonably necessary to achieve the purpose of this Agreement to the extent that 
such action is within the intent and purpose of this Agreement and complies with all state, 
federal, and local laws, rules, regulations, and ordinances applicable to the Cooperative and/or 
its Member Districts. 

14. Contract with a Member District to act as the fiscal host to the Joint Powers Cooperative to 
provide the functions essential and necessary for the management of fiscal affairs related to 
the operations of the Cooperative programs, acting in the name of the Cooperative’s 
Governing Board, with the Cooperative Governing Board approval to include payroll, bills, 
receipt of funds, maintenance of fiscal records, and disbursement of funds. 

ARTICLE II 

Administration 

A. Rum River Special Education Cooperative Joint Powers Executive Council 

1. Executive Council Meetings 
The superintendents of the Member Districts shall constitute the Executive Board to Rum 
River Special Education Cooperative. 
 
a. The Executive Council shall meet at least eight times per year at times and places 

determined by the Executive Council. The Council will establish and maintain a schedule 
of time and place of its meetings and give notice of regular and special meetings as 
required under the Minnesota Open Meeting Law. 

b. A majority of the members shall constitute a quorum for the purpose of conducting 
business. A quorum once established at a meeting shall not thereafter be lost at that 
meeting by the withdrawal of members. At any meeting at which a quorum is not 
present, the members in attendance shall have the power to set the time and place for the 
next meeting. 
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2. Executive Council Responsibilities 

The Executive Council shall: 
 
a. Act as the administering council of Rum River Special Education Cooperative and in 

addition to such other authority as may be granted to it in this agreement, shall be 
generally empowered to: 
 

1) Administer the affairs of Rum River Special Education Cooperative under 
direction of the Governing Board; 
 

2) Review, revise, and recommend an annual budget to the Governing Board prior 
to June 30 of each year and approve all disbursements of funds within the 
approved budget or otherwise approved by the Governing Board; 

 
3) Make recommendations to the Governing Board in the matter of policy, 

programs and such other matters as would enhance the function of Rum River 
Special Education Cooperative. 

b. Have all the functions essential and necessary to the administration of Rum River 
Special Education Cooperative; including the recruitment, supervision, assignment of all 
personnel, and the recommendation to the Governing Board for employment and 
termination of licensed personnel and non-licensed personnel. 

c. Be responsible for the management of the fiscal affairs related to the operation of Rum 
River Special Education Cooperative and in such capacity shall authorize the payment of 
all bills and payroll checks, within the approved budget or otherwise approved by the 
Governing Board, and receive all monies on behalf of the Rum River Special Education 
Cooperative. 

d. Make application for, receive, and administer federal and State aids, grants, and 
reimbursements for programs carried out by the Cooperative and for which the 
Cooperative is entitled. 

e. Bill each of the Member Districts regularly for its proportionate share of the costs of 
operations of the Rum River Special Education Cooperative. 

B. Joint Powers Director of Special Education 

The Director of Special Education shall be employed by the Rum River Special Education 
Cooperative and supervised by the Executive Council. The Director of Special Education shall be the 
chief administrative officer of the Rum River Special Education Cooperative. 

1. Duties 
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a. The Director is responsible to recruit, interview and recommend the employment of 
prospective employees to the Executive Council. 

b. The Director shall inform all candidates for employment that approval of employment 
may come only from the Governing Board. 
 

c. The Director is responsible for the assignment, supervision and evaluation of all 
personnel employed by the Joint Powers Cooperative. 

d. The Director shall submit to the Executive Council for review proposed policies for the 
Joint Powers Cooperative and guidelines for the operation of each program or service 
offered by the Joint Powers Cooperative. The Executive Council shall recommend for 
approval by the Governing Board policies and program guidelines for the Joint Powers 
Cooperative. 

e. The Director shall prepare an annual budget, which shall be presented to the Executive 
Council in March of the year preceding the school year in which the budget is to take 
effect. 

f. The Director shall make all necessary reports and file all claims for reimbursement and 
aids to which the Joint Powers Cooperative is entitled. 

g. The Director shall prepare advisory reports to the Superintendents and/or the Boards of 
Education. 

ARTICLE III 

Finance 

The costs of the operation of the Rum River Special Education Cooperative, including such things as salaries, 
travel, supplies and equipment, shall be borne by the Member Districts. Service costs shall be shared on a per 
capita basis. Costs for programs paid with local and state funds shall be shared based on the Member 
Districts’ general populations. Federal programs expenditures shall be based on the December child count 
(number of students with disabilities) from the prior year. Member Districts will be billed monthly for their 
proportionate share of the costs of the operation of the Joint Powers Cooperative. Final billing to each 
member district will take place at the end of the fiscal year. A certified audit and financial report shall be 
prepared at the close of each fiscal year by a certified public accountant that has been approved by the Joint 
Governing Board. 

Each Member District will be responsible for its own costs, including attorney’s fees, incurred in due process 
proceedings, including, but not limited to, actual or threatened administrative complaints, due process 
hearings, and mediation or other dispute resolution procedures related to such actual or threatened 
administrative complaints. 

A. FINANCIAL OPERATIONS OF THE JOINT POWERS COOPERATIVE: The Joint Powers 
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Cooperative will contract for financial services with a Member District for the management of the 
fiscal affairs related to the operation of the Cooperative. Contracted services will include: 

1. Maintenance of records, disbursement of funds, and acceptance of receipts in accordance with 
the budget as approved by the Joint Powers Board. 

2. Make application for, receive and administer Federal and State aids, grants and 
reimbursements for programs carried out by the Cooperative. 
 

3. Make payments to and require payment from Member Districts as necessary and appropriate 
under the law and as described by the By-Laws of the Joint Powers Cooperative. 

4. Pay all bills, issue all payroll checks and receive all funds and bill Member Districts for the 
proportionate share of the costs of operations of the Cooperative. 

5. Make necessary reports to State and other agencies and file all claims for reimbursement and 
State and federal aids for which the Cooperative is entitled. 

6. Establish and maintain financial records from which an annual audit report may be derived. 

7. If requested, provide an annual audit report to each of the Member Districts. 

8. Other financial services required by law. 

B. SEPARATE BENEFITS FOR MEMBER DISTRICTS. 

 
Nothing herein shall prevent any Member District from applying separately for any benefits to which 
it may itself be entitled. 

ARTICLE IV 

Programs and Services 

The Joint Powers Cooperative is vested with the authority to provide effective and efficient programs and 
services for all of its Member Districts as follows: 

A. Programs for students with disabilities will be coordinated, and staff utilized, as agreed by Member 
Districts. 

B. Low incidence services will be coordinated and staff utilized as agreed by Member Districts. 

C. Research, evaluation, planning and program and/or staff development will be carried out as agreed by 
Member Districts. 

D. Summer Extended School Year (ESY) programs will be carried out as agreed by Member Districts. 
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E. Assistive technology for educational programs will be managed and implemented as agreed by 
Member Districts. 

F. Three separate site educational programs for students with emotional/behavioral disorders will be 
managed and implemented as agreed by Member Districts. 

G. A separate site program for students with challenging behaviors and communication disorders will be 
managed and implemented as agreed by Member Districts. 
 

H. Assistance with improvement initiatives such as Response to Intervention (RtI) and Positive 
Behavioral Interventions and Supports (PBIS) will be provided as agreed by Member Districts. 

I. Improved learning will be an ongoing goal and function of the Joint Powers Cooperative. 

J. Special Education practices and procedures will be developed and administered in a manner that is in 
compliance with current law. 

K. Comprehensive planning will be an ongoing function and goal of the Joint Powers Cooperative. 

L. The Joint Powers Cooperative will comply with and monitor the Member Districts’ compliance with 
State and federal laws applicable to the services and programs provided by the Cooperative. 

ARTICLE V 

Membership 

A. Addition of Member Districts: 
Any school district, whether or not an original signatory, may become a member upon application to 
the Cooperative Joint Powers Board, with majority consent of the current Member Districts and 
subscription to this Agreement. Such applicants shall also agree to apply to the Cooperative, a pro 
rata cost for the real and personal property owned by the Cooperative. This amount shall be 
determined by the Cooperative’s Joint Powers Board from the records it has maintained. Before any 
district is accepted to the Rum River Special Education Cooperative, the cost and fiscal responsibility 
shall be presented in writing to the district requesting membership. Membership shall become 
effective on the date of subscription to the Agreement. 

B. Withdrawal of Member Districts: 
 
1. All Member Districts shall be bound by the terms of this Agreement during any fiscal year in 

which it is a member. Any Member District may withdraw from the Cooperative by giving to 
the other Member Districts before July 1, written notice of its intention to withdraw. Such 
withdrawal, however, shall become effective only on June 30 of the fiscal year following the 
year in which the notice of withdrawal was provided to each other Member District. The 
withdrawing Member District is encouraged to submit comment as to why it is withdrawing. 
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2. In the event a Member District consolidates with another Member District and thereby creates 
another new school district, the new district continues as a Member District and assumes 
responsibility for the debt and assets of the consolidated districts.  The new consolidated 
Member District must only appoint one member to the Governing Board and is only entitled 
to one vote on the Governing Board. 

3. Upon withdrawal from the Cooperative, the withdrawing Member District shall be refunded 
its proportionate share of current depreciated value of any real or personal property it helped 
purchase. The amount refunded shall not exceed the proportionate share originally paid by the 
withdrawing Member District for said property.  The withdrawing Member District remains 
responsible for its share of any debt incurred by the Cooperative pursuant to Minnesota 
Statutes, section 123B.02, subdivision 3.   
 

4. The withdrawal of any Member District shall be subject to other applicable laws, including, 
but not necessarily limited to, Minnesota Statutes, § 123A.33 (as amended). 

ARTICLE VI 

Dissolution of the Joint Powers Cooperative 

A. Dissolution 

1. This Agreement may be terminated by a two-thirds vote of the Cooperative Joint Powers 
Board. Such determination, however, shall become effective only on June 30 of the fiscal year 
following the year in which the vote occurred. 

 
2. Upon termination of the Cooperative, all funds remaining after payment of all outstanding 

debt and obligations and all property owned by it shall be distributed to Member Districts at 
the time of dissolution in the same proportion as those Member Districts contributed to the 
Cooperative when they joined. 

 
3. The Dissolution of the Cooperative shall be subject to other applicable law, including, but not 

necessarily limited to, Minnesota Statutes, § 123A.33 (as amended). 

ARTICLE VII 

Review and Amendment 

A.  The Governing Board shall review this Agreement annually. Necessary amendments shall be 
identified and proposed to each of the school boards of the Member Districts. The amendments must 
be adopted by majority vote of the full membership of each Member District school board. No 
Amendment shall become effective until after it is so approved by all Member District school boards. 
Should any provision of this Agreement be found unlawful, invalid, void, or unenforceable, those 
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provisions shall be severable, the rest of this Agreement shall remain in full force in effect, and the 
Agreement shall be amended so that the Agreement is lawful, valid, and enforceable.
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 INDEPENDENT SCHOOL DISTRICT #314 

BRAHAM, MINNESOTA 
 INDEPENDENT SCHOOL DISTRICT #332 

MORA, MINNESOTA 
 
 

  

Clerk  Clerk 
     
Date   Date  
 
 
INDEPENDENT SCHOOL DISTRICT #911 
CAMBRIDGE, MINNESOTA 

 INDEPENDENT SCHOOL DISTRICT #333 
OGILVIE, MINNESOTA 

   
 

Clerk  Clerk 
     
Date   Date  
 
 
INDEPENDENT SCHOOL DISTRICT #473 
ISLE, MINNESOTA 

 INDEPENDENT SCHOOL DISTRICT #477 
PRINCETON, MINNESOTA 

   
 

Clerk  Clerk 
     
Date   Date  
 
 
INDEPENDENT SCHOOL DISTRICT #912 
MILACA, MINNESOTA 

 

 
 

  

Clerk    
     
Date     

IN WITNESS WHEREOF, this Agreement is entered into by the action of the governing body of 
each signatory, and in attestation thereof this instrument is signed in their respective names; by direction of 
their Boards of Education by their respective clerks in Independent School District #314 of Braham, 
Independent School District #911 of Cambridge-Isanti, Independent School District #473 of Isle, 
Independent School District #912 of Milaca, Independent School District #332 of Mora, Independent School 
District #333 of Ogilvie, Independent School District #477 of Princeton. 
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PRINCETON PUBLIC SCHOOLS 

REQUEST TO ADD PROGRAM, POSITION, ACTIVITY TO BUDGET 

 

ADMINISTRATOR REQUESTING & BUILDING: 

Greg Finck, Primary School 

 

PROGRAM, POSITION, ACTIVITY: 

Spanish Immersion Liaison 

 

RATIONALE: 

This position would act as the spanish cultural liaison for the spanish program in both 
K and 1st grade. They would also be the primary sub for our teachers teaching the 
spanish program.  

 

EXPENSES ASSOCIATED WITH REQUEST: 

● Wages: $25,530     Supplies:  

● Benefits: $8,644  Travel: 

● Other:    Total: $34,174 

 

REVENUES ASSOCIATED WITH REQUEST: 

● Enrollment:   Gate Fees: 

● Student Fees:  Grants: 

● Other: 

 

OTHER REDUCTIONS ASSOCIATED WITH REQUEST: (example: staffing, shift in 

programing, supplies) 

 

 

 

SUSTAINABILITY PLAN: 

 

This would be a one year position. We recommend using program initiative one time 
funds to fund this position. 

 

 

ROUTE TO SUPERINTENDENT 

Office Use Only: 

Finance Meeting: 09.01.2016 

Board Meeting: 
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SCHOOL READINESS INSTRUCTORS AS PART OF TEACHER CONTRACT  
 
 
PROS      CONS  

 
1. Higher licensure expectations for 

teachers create better learning 
experiences for students.  

 

 
1. The State does not require a license.  

 
2. Teachers want to be part of the 

contract and have left our District to 
join Districts in which the position is 
part of the Teacher Contract.  
 

2.  Overtime costs 

3. We feel teachers would be less 
likely to leave the District if they are 
part of the Teacher Contract.  This 
then means less hiring demands 
and better consistency for students.  
 

3. No consistency throughout Districts in 
the State. Everyone is doing something 
different.  

4. If we require a license then they are 
automatically a part of the Teacher 
Contract.  

4.  It is difficult to build a program with 
constant turn over.  

5. No Overtime Costs  
 

 

6. Less paperwork.  (No Individual 
Contracts and employees would 
not need to clock in and out every 
day. 
 

 
 

 
 
 

 

186



 

 

RESOLUTION AUTHORIZING ISSUANCE OF CERTIFICATES 

OF ELECTION AND DIRECTING SCHOOL DISTRICT CLERK 

TO PERFORM OTHER ELECTION RELATED DUTIES 

 

 WHEREAS, the board has canvassed the general election for school board members held on 

November 8, 2016. 

 

 NOW THEREFORE, BE IT RESOLVED by the School Board of Independent School District 

No. 477, State of Minnesota, as follows: 

 

 1.  The chair and clerk are hereby authorized to execute certificates of election on behalf of 

the school board of Independent School District No. 477 to the following candidates: 

 

  a. Chad Young (4 years)* 

  b. Howard Vaillancourt (4 years)* 

  c. Eric Strandberg (4 years)* 

  d. Sue Van Hooser (4 years)* 

 

*who have received a sufficiently large number of votes to be elected to fill vacancies on the board 

caused by expiration of term on the first Monday in January next following the election, based on the 

results of the canvass. 

 

**who has received a sufficiently large number of votes to be elected to fill the vacancy in the term of 

school board member expiring January 9, 2017. 

 

 2.  The certificate of election shall be in substantially the form attached hereto  

 

 3.  After the time for contesting the election has passed and the candidate has filed all 

campaign financial reports required by Minnesota Statutes, Chapter 211A, the clerk of the school board is 

hereby directed to deliver the certificates to the persons entitled thereto personally or by certified mail. 

 

 4.  The clerk is hereby directed to enclose with the certificate a form of acceptance of office 

and oath of office in substantially the form attached hereto  
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