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PRINCETON PUBLIC SCHOOLS 

 

LEGAL STATUS OF THE SCHOOL DISTRICT 

 

 

 

I. PURPOSE 

 

A primary principle of this nation is that the public welfare demands an educated and informed 

 citizenry.  The power to provide for public education is a state function vested in the state 

legislature and delegated to local school districts.  The purpose of this policy is to clarify the legal 

status of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school district is a public corporation subject to the control of the legislature, limited  

only by constitutional restrictions.  The school district has been created for educational  

purposes. 

 

B. The legislature has authority to prescribe the school district's powers and privileges, its 

 boundaries and territorial jurisdictions. 

 

C. The school district has only the powers conferred on it by the legislature; however, the  

school district's authority to conduct the business of the school district includes implied 

 powers in addition to any specific powers granted by the legislature. 

 

III. RELATIONSHIP TO OTHER ENTITIES 

 

A. The school district is a separate legal entity. 

 

B. The school district is coordinate with and not subordinate to the county(ies) in which it is  

situated. 

 

C. The school district is not subservient to municipalities within its territory. 

 

IV. POWERS AND AUTHORITY OF THE SCHOOL DISTRICT 

 

A. Funds 

 

1. The school district, through its school board, has authority to raise funds for the 

 operation and maintenance of its schools, and authority to manage and expend  

such funds, subject to applicable law. 

 

2. The school district has wide discretion over the expenditure of funds under its  
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control for public purposes, subject to the limitations provided by law. 

 

3. School district officials occupy a fiduciary position in the management and  

expenditure of funds entrusted to them. 

 

B. Raising Funds 

 

1. The school district shall, within the limitations specified by law, provide by levy 

 of tax necessary funds for the conduct of schools, payment of indebtedness, and 

 all proper expenses. 

 

2. The school district may issue bonds in accordance with the provisions of Minn.  

Stat. Ch. 475, or other applicable law. 

 

3. The school district has authority to accept gifts and donations for school  

purposes, subject to applicable law. 

 

C. Property 

 

1. The school district may acquire property for school purposes.  It may sell, 

 exchange, or otherwise dispose of property which is no longer needed for school  

purposes, subject to applicable law. 

 

2. The school district shall manage its property in a manner consistent with the  

educational functions of the district. 

 

3. The school district may permit the use of its facilities for community purposes  

which are not inconsistent with, nor disruptive of, its educational mission. 

 

4. School district officials hold school property as trustees for the use and benefit of  

students, taxpayers and the community. 

 

D. Contracts 

 

1. The school district is empowered to enter into contracts in the manner provided  

by law. 

 

2. The school district has authority to enter into installment purchases and leases  

with an option to purchase, pursuant to Minn. Stat. § 465.71 or other applicable  

law. 

 

3. The school district has authority to make contracts with other governmental  

agencies and units for the purchase, lease or other acquisition of equipment,  

supplies, materials, or other property, including real property. 
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4. The school district has authority to enter into employment contracts.  As a public  

employer, the school district, through its designated representatives, shall meet  

and negotiate with public employees in an appropriate bargaining unit and enter  

into written collective bargaining agreements with such employees, subject to  

applicable law. 

 

E. Textbooks, Educational Materials, and Studies 

 

1. The school district, through its school board and administrators, has the authority  

to determine what textbooks, educational materials, and studies should be  

pursued. 

 

2. The school district shall establish and apply the school curriculum. 

 

F. Actions and Suits 

 

The school district has authority to sue and to be sued. 

 

 

 

 

Legal References: Minn. Const. art. 13, § 1 

Minn. Stat. Ch. 123B. (School Districts, Powers and Duties) 

Minn. Stat. Ch. 179A (Public Employment Labor Relations) 

Minn. Stat. § 465.035 (Conveyance or Lease of Land) 

Minn. Stat. §§ 465.71; 471.345; 471.6161; 471.6175; 471.64 (rights, powers,  

duties of political subdivisions) 

Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178 N.W.2d 

 846 (1970) 

Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147 N.W.2d  

374 (1966) 

Village of Blaine v. Independent School District No. 12, 272 Minn. 343, 138  

N.W.2d 32 (1965) 

Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950) 

State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898) 

 

Cross References: MSBA Model Policy 201 (Legal Status of School Board) 

   MSBA Model Policy 603 (Curriculum Development) 

   MSBA Model Policy 604 (Instructional Curriculum) 

   MSBA Model Policy 606 (Textbooks and Instructional Materials) 

MSBA Model Policy 705 (Investments) 

MSBA Model Policy 706 (Acceptance of Gifts) 

MSBA Model Policy 801 (Equal Access to Facilities of Secondary Schools) 
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MSBA Service Manual, Chapter 4, Employee Negotiations 

MSBA Service Manual, Chapter 13, School Law Bulletin “F” (Contract and Bidding  

Procedures) 
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             Reviewed: March 17, 2015 
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Adopted:                               MSBA/MASA Model Policy 101 

Orig. 1995 

Revised:                                Rev. 2004 
 

 

101 LEGAL STATUS OF THE SCHOOL DISTRICT 
 

 

I. PURPOSE 
 

A primary principle of this nation is that the public welfare demands an educated and 

informed citizenry.  The power to provide for public education is a state function vested 

in the state legislature and delegated to local school districts.  The purpose of this policy 

is to clarify the legal status of the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district is a public corporation subject to the control of the legislature, 

limited only by constitutional restrictions.  The school district has been created for 

educational purposes. 

 

B. The legislature has authority to prescribe the school district’s powers and 

privileges, its boundaries and territorial jurisdictions. 

 

C. The school district has only the powers conferred on it by the legislature; 

however, the school board’s authority to govern, manage, and control the school 

district, to carry out its duties and responsibilities, and to conduct the business of 

the school district includes implied powers in addition to any specific powers 

granted by the legislature. 

 

III. RELATIONSHIP TO OTHER ENTITIES 
 

A. The school district is a separate legal entity. 

 

B. The school district is coordinate with and not subordinate to the county(ies) in 

which it is situated. 

 

C. The school district is not subservient to municipalities within its territory. 

 

IV. POWERS AND AUTHORITY OF THE SCHOOL DISTRICT 
 

A. Funds 

 

1. The school district, through its school board, has authority to raise funds 

for the operation and maintenance of its schools and authority to manage 

and expend such funds, subject to applicable law. 

 

2. The school district has wide discretion over the expenditure of funds under 
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its control for public purposes, subject to the limitations provided by law. 

 

3. School district officials occupy a fiduciary position in the management 

and expenditure of funds entrusted to them. 

 

B. Raising Funds 

 

1. The school district shall, within the limitations specified by law, provide 

by levy of tax necessary funds for the conduct of schools, payment of 

indebtedness, and all proper expenses. 

 

2. The school district may issue bonds in accordance with the provisions of 

Minn. Stat. Ch. 475, or other applicable law. 

 

3. The school district has authority to accept gifts and donations for school 

purposes, subject to applicable law. 

 

C. Property 

 

1. The school district may acquire property for school purposes.  It may sell, 

exchange, or otherwise dispose of property which is no longer needed for 

school purposes, subject to applicable law. 

 

2. The school district shall manage its property in a manner consistent with 

the educational functions of the district. 

 

3. The school district may permit the use of its facilities for community 

purposes which are not inconsistent with, nor disruptive of, its educational 

mission. 

 

4. School district officials hold school property as trustees for the use and 

benefit of students, taxpayers, and the community. 

 

D. Contracts 

 

1. The school district is empowered to enter into contracts in the manner 

provided by law. 

 

2. The school district has authority to enter into installment purchases and 

leases with an option to purchase, pursuant to Minn. Stat. § 465.71 or 

other applicable law. 

 

3. The school district has authority to make contracts with other 

governmental agencies and units for the purchase, lease or other 

acquisition of equipment, supplies, materials, or other property, including 

real property. 

 

4. The school district has authority to enter into employment contracts.  As a 
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public employer, the school district, through its designated representatives, 

shall meet and negotiate with public employees in an appropriate 

bargaining unit and enter into written collective bargaining agreements 

with such employees, subject to applicable law. 

 

E. Textbooks, Educational Materials, and Studies 

 

1. The school district, through its school board and administrators, has the 

authority to determine what textbooks, educational materials, and studies 

should be pursued. 

 

2. The school district shall establish and apply the school curriculum. 

 

F. Actions and Suits 

 

The school district has authority to sue and to be sued. 

 

 

Legal References: Minn. Const. art. 13, § 1 

Minn. Stat. Ch. 123B (School Districts, Powers and Duties) 

Minn. Stat. Ch. 179A (Public Employment Labor Relations) 

Minn. Stat. § 465.035 (Conveyance or Lease of Land) 

Minn. Stat. §§ 465.71; 471.345; 471.6161; 471.6175; 471.64 (Rights, 

Powers, Duties of Political Subdivisions) 

Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178 

N.W.2d 846 (1970) 

Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147 

N.W.2d 374 (1966) 

Village of Blaine v. Independent School District No. 12, 272 Minn. 343, 

138 N.W.2d 32 (1965) 

Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950) 

State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898) 

 

Cross References: MSBA/MASA Model Policy 201 (Legal Status of School Board) 

MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 

MSBA/MASA Model Policy 704 (Development and Maintenance of an 

Inventory of Fixed Assets and a Fixed Asset Accounting System) 

MSBA/MASA Model Policy 705 (Investments) 

MSBA/MASA Model Policy 706 (Acceptance of Gifts) 

MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 

MSBA Service Manual, Chapter 3, Employee Negotiations 

MSBA Service Manual, Chapter 13, School Law Bulletin “F” (Contract 

and Bidding Procedures) 
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PRINCETON PUBLIC SCHOOLS  

DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES 

  

  

I.       PURPOSE 

  

The purpose of this policy is to emphasize the importance of the policy-making role of 

the school board and provide the means for it to continue to be an ongoing effort. 

  

II.     GENERAL STATEMENT OF POLICY 

  

Formal guidelines are necessary to ensure the school community that the school system 

responds to its mission and operates in an effective, efficient, and consistent manner.  A 

set of written policy statements shall be maintained and modified as needed.  Policies 

should define the desire and intent of the school board and should be in a form which is 

sufficiently explicit to guide administrative action. 

  

III.    DEVELOPMENT OF POLICY 

  

A.     The school board has jurisdiction to legislate policy for the school district with the  

        force and effect of law.  School board policy provides the general direction as to  

what the school board wishes to accomplish while delegating implementation of  

policy to the administration. 

  

B.     The school board’s written policies provide guidelines and goals to the school  

community.  The policies shall be the basis for the formulation of guidelines and  

directives by the administration.  The school board shall determine the 

effectiveness of the policies by evaluating periodic reports from the 

administration. 

  

C.     Policies may be proposed by a school board member, employee, student or 

 resident of the school district.  Proposed policies or ideas shall be submitted to  

the superintendent for review prior to possible placement on the school board  

agenda. 

  

 

 

 

IV.    ADOPTION OF POLICY 

  

A.     The school board shall give notice of proposed policy changes or adoption of new  
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policies by placing the item on the agenda of two school board meetings.  The  

proposals shall be distributed and public comment will be allowed at both 

meetings prior to final school board action. 

  

B.     The final action taken to adopt the proposed policy shall be approved by a simple  

majority vote of the school board at a subsequent meeting after the meetings at 

 which public input was received.  The policy will be effective on the later of the 

date of passage or the date stated in the motion. 

  

C.     In the case of an emergency, a new or modified policy may be adopted by a  

majority vote of a quorum of the school board.  A statement regarding the 

 emergency and the need for immediate adoption of the policy shall be included in 

the minutes.  The emergency policy shall expire within one year following the 

emergency action unless the policy adoption procedure stated above is followed 

and the policy is reaffirmed.  The school board shall have discretion to determine 

what constitutes an emergency situation. 

  

D.     If a policy is modified because of a legal change over which the school board has  

no control, the modified policy may be approved at one meeting at the discretion 

 of the school board. 

  

V.     IMPLEMENTATION OF POLICY 

  

A.     It shall be the responsibility of the superintendent to implement school board  

policies and to develop administrative guidelines and directives to provide greater  

specificity and consistency in the process of implementation.  These guidelines  

and directives, including employee and student handbooks, shall be subject to  

annual review and approval by the school board. 

  

B.     Each school board member shall have access to this policy manual, and a copy  

shall be placed in the office of each school attendance center.  Manuals shall be  

available in the central office and made available for reference purposes to other  

interested persons. 

  

C.     It shall be the responsibility of the superintendent, employees designated by the 

 superintendent, and individual school board members to keep the policy manuals 

 current. 

  

D.     The school board shall review policies at least once every three years.  The  

superintendent shall be responsible for developing a system of periodic review, 

addressing approximately one third of the policies annually.  In addition, the 

school board shall review the following policies annually:  214 Out-of-State 

Travel by School Board Members; 410 Family and Medical Leave Policy; 413 

10



Harassment and Violence; 414 Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse; 415 Mandated Reporting of Maltreatment of Vulnerable Adults; 

506 Student Discipline; 514 Bullying Prohibition; 522 Student Sex 

Nondiscrimination; 524 Internet Acceptable Use and Safety Policy; and 616 

School District System Accountability. 

  

E.      When there is no school board policy in existence to provide guidance on a  

matter, the superintendent is authorized to act appropriately under the 

circumstances keeping in mind the educational philosophy and financial condition 

of the school district.  Under such circumstances, the superintendent shall advise 

the school board of the need for a policy and present a recommended policy to the 

school board for approval. 

  

  
Legal References:    Minn. Stat. § 123B.02, Subd. 1 (School District Powers) 

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers) 

  
Cross References:      

 
          Adopted: March 11, 2003 
          Revised: October 27, 2009 
          Revised: May 5, 2015 
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Adopted:                               MSBA/MASA Model Policy 208 

Orig. 1995 

Revised:                                Rev. 2014 2015 
 

 

208 DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES 
 

[Note: The provisions of this policy are recommendations.  The procedures for policy 

development, adoption, and implementation are not specifically provided by statute.] 
 

I. PURPOSE 
 

The purpose of this policy is to emphasize the importance of the policy-making role of 

the school board and provide the means for it to continue to be an ongoing effort. 

 

II. GENERAL STATEMENT OF POLICY 
 

Formal guidelines are necessary to ensure the school community that the school system 

responds to its mission and operates in an effective, efficient, and consistent manner.  A 

set of written policy statements shall be maintained and modified as needed.  Policies 

should define the desire and intent of the school board and should be in a form which is 

sufficiently explicit to guide administrative action. 

 

III. DEVELOPMENT OF POLICY 
 

A. The school board has jurisdiction to legislate policy for the school district with the 

force and effect of law.  School board policy provides the general direction as to 

what the school board wishes to accomplish while delegating implementation of 

policy to the administration. 

 

B. The school board’s written policies provide guidelines and goals to the school 

community.  The policies shall be the basis for the formulation of guidelines and 

directives by the administration.  The school board shall determine the 

effectiveness of the policies by evaluating periodic reports from the 

administration. 

 

C. Policies may be proposed by a school board member, employee, student or 

resident of the school district.  Proposed policies or ideas shall be submitted to the 

superintendent for review prior to possible placement on the school board agenda. 

 

IV. ADOPTION OF POLICY 
 

A. The school board shall give notice of proposed policy changes or adoption of new 

policies by placing the item on the agenda of two school board meetings.  The 

proposals shall be distributed and public comment will be allowed at both 

meetings prior to final school board action. 

 

B. The final action taken to adopt the proposed policy shall be approved by a simple 
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majority vote of the school board at a subsequent meeting after the meetings at 

which public input was received.  The policy will be effective on the later of the 

date of passage or the date stated in the motion. 

 

C. In the case of an emergency, a new or modified policy may be adopted by a 

majority vote of a quorum of the school board.  A statement regarding the 

emergency and the need for immediate adoption of the policy shall be included in 

the minutes.  The emergency policy shall expire within one year following the 

emergency action unless the policy adoption procedure stated above is followed 

and the policy is reaffirmed.  The school board shall have discretion to determine 

what constitutes an emergency situation. 

 

D. If a policy is modified with minor changes that do not affect the substance of the 

policy or because of a legal change over which the school board has no control, 

the modified policy may be approved at one meeting at the discretion of the 

school board. 

 

V. IMPLEMENTATION OF POLICY 
 

A. The superintendent shall be responsible for implementing school board policies, 

other than the policies that cover how the school board will operate. and The 

superintendent shall developing administrative guidelines and directives to 

provide greater specificity and consistency in the process of implementation.  

These guidelines and directives, including employee and student handbooks, shall 

be subject to annual review and approval by the school board. 

 

[Note: These policies are found in the 200 Series of the MSBA/MASA Policy 

Reference Manual.] 
 

B. Each school board member shall have access to this policy manual, and a copy 

shall be placed in the office of each school attendance center.  Manuals shall be 

available in the central office and made available for reference purposes to other 

interested persons. 

 

C. The superintendent, employees designated by the superintendent, and individual 

school board members shall be responsible for keeping the policy manuals 

current. 

 

D. The school board shall review policies at least once every three years.  The 

superintendent shall be responsible for developing a system of periodic review, 

addressing approximately one third of the policies annually.  In addition, the 

school board shall review the following policies annually:  410 Family and 

Medical Leave Policy; 413 Harassment and Violence; 414 Mandated Reporting of 

Child Neglect or Physical or Sexual Abuse; 415 Mandated Reporting of 

Maltreatment of Vulnerable Adults; 506 Student Discipline; 514 Bullying 

Prohibition Policy; 522 Student Sex Nondiscrimination; 524 Internet Acceptable 

Use and Safety Policy; 616 School District System Accountability; and 806 Crisis 

Management Policy. 
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E. When no school board policy exists to provide guidance on a matter, the 

superintendent is authorized to act appropriately under the circumstances keeping 

in mind the educational philosophy and financial condition of the school district.  

Under such circumstances, the superintendent shall advise the school board of the 

need for a policy and present a recommended policy to the school board for 

approval. 

 

 

Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers) 

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers) 

 

Cross References: MSBA/MASA Model Policy 305 (Policy Implementation) 
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     401 

PRINCETON PUBLIC SCHOOLS 

  

EQUAL EMPLOYMENT OPPORTUNITY 

  

  

I.       PURPOSE 

  

The purpose of this policy is to provide equal employment opportunity for all applicants 

for school district employment and school district employees. 

  

II.     GENERAL STATEMENT OF POLICY 

  

         A.     It is the school district’s policy to provide equal employment opportunity for all 

applicants and employees.  The school district does not unlawfully discriminate 

on the basis of race, color, creed, religion, national origin, sex, marital status, 

status with regard to public assistance, disability, sexual orientation, gender  

identity, age, family care leave status or veteran status. The school district also 

makes reasonable accommodations for disabled employees. 

  

         B.     The school district prohibits the harassment of any individual for any of the 

categories listed above.  For information about the types of conduct that constitute 

impermissible harassment and the school district’s internal procedures for 

addressing complaints of harassment, please refer to the school district’s policy on 

harassment and violence. 

  

         C.     This policy applies to all areas of employment including hiring, discharge, 

   promotion, compensation, facilities or privileges of employment. 

  

         D.     It is the responsibility of every school district employee to follow this policy. 

  
         E.      Any person having any questions regarding this policy should discuss it with the Human 

Resource Coordinator. 

  
Legal References:      Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
                                 29 U.S.C. § 621 et. seq. (Age Discrimination in Employment Act) 
                                 29 U.S.C. § 2615 (Family and Medical Leave Act) 
                                 38 U.S.C. § 4301 et seq. (Vietnam Era Veterans’ Readjustment Assistance Act) 

38 U.S.C. § 4211 et. seq. (Veterans’ Reemployment Rights Act) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

                                 42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

  
Cross References:      Princeton School District Policy 402 (Disability Nondiscrimination) 

Princeton School District Policy 405 (Veteran’s Preference) 
Princeton School District Policy 413 (Harassment and Violence) 
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Adopted:  May 11, 2004 

Revised:  August 10, 2010 

Revised: May 5, 2015 
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Adopted:                               MSBA/MASA Model Policy 401 

Orig. 1995 

Revised:                                Rev. 2008 2015 
 

 

401 EQUAL EMPLOYMENT OPPORTUNITY 
 

[Note: School districts are not required by statute to have a policy addressing these 

issues. However, the Equal Employment Opportunity Commission strongly encourages 

the adoption of a policy and will look for such a policy during accreditation visits, 

audits, or investigations.] 
 

I. PURPOSE 
 

The purpose of this policy is to provide equal employment opportunity for all applicants 

for school district employment and school district employees. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to provide equal employment opportunity for 

all applicants and employees.  The school district does not unlawfully 

discriminate on the basis of race, color, creed, religion, national origin, sex, 

gender, marital status, status with regard to public assistance, disability, sexual 

orientation, age, family care leave status, or veteran status. The school district also 

makes reasonable accommodations for disabled employees. 

 

B. The school district prohibits the harassment of any individual for any of the 

categories listed above.  For information about the types of conduct that constitute 

impermissible harassment and the school district’s internal procedures for 

addressing complaints of harassment, please refer to the school district’s policy on 

harassment and violence. 

 

C. This policy applies to all areas of employment including hiring, discharge, 

promotion, compensation, facilities, or privileges of employment. 

 

D. It is the responsibility of eEvery school district employee shall be responsible for 

to following this policy. 

 

E. Any person having a question regarding this policy should discuss it with 

___________________________  (specify, e.g., the Personnel Manager). 

 

 

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 2615 (Family and Medical Leave Act) 

38 U.S.C. § 4211 et seq. (Employment and Training of Veterans) 

38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of 

Members of the Uniformed Services) 
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42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with 

Disabilities) 

 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 

MSBA/MASA Model Policy 405 (Veteran’s Preference) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 
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402 

PRINCETON PUBLIC SCHOOLS 

  

DISABILITY NONDISCRIMINATION 

  

  

  

I.       PURPOSE 

  

The purpose of this policy is to provide a fair employment setting for all persons and to 

comply with state and federal law. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     The school district shall not discriminate against qualified individuals with 

disabilities because of the disabilities of such individuals in regard to job 

application procedures, hiring, advancement, discharge, compensation, job 

training, and other terms, conditions, and privileges of employment. 

  

B.     The school district shall not engage in contractual or other arrangements that have  

the effect of subjecting its qualified applicants or employees with disabilities to 

discrimination on the basis of disability.  The school district shall not exclude or 

otherwise deny equal jobs or job benefits to a qualified individual because of the 

known disability of an individual with whom the qualified individual is known to 

have a relationship or association. 

  

C.     The school district shall make reasonable accommodations for the known physical 

or mental limitations of an otherwise qualified individual with a disability who is 

an applicant or employee, unless the accommodation would impose undue 

hardship on the operation of the business of the school district. 

  

D.     Any job applicant or employee wishing to discuss the need for a reasonable 

  accommodation, or other matters related to a disability or the enforcement and 

  application of this policy, should contact the Human Resource Coordinator. 

   This individual is the school district’s appointed ADA/Section 504 coordinator. 

  

  
Legal References:      29 U.S.C. 794 et seq. (§ 504 of Rehabilitation Act of 1973) 

42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act) 
29 C.F.R. Part 32 
34 C.F.R. Part 104 

  
Cross References:      MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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Adopted:                               MSBA/MASA Model Policy 402 

Orig. 1995 

Revised:                                Rev. 2003 2015 
 

 

402 DISABILITY NONDISCRIMINATION POLICY 
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

I. PURPOSE 
 

The purpose of this policy is to provide a fair employment setting for all persons and to 

comply with state and federal law. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district shall not discriminate against qualified individuals with 

disabilities because of the disabilities of such individuals in regard to job 

application procedures, hiring, advancement, discharge, compensation, job 

training, and other terms, conditions, and privileges of employment. 

 

B. The school district shall not engage in contractual or other arrangements that have 

the effect of subjecting its qualified applicants or employees with disabilities to 

discrimination on the basis of disability.  The school district shall not exclude or 

otherwise deny equal jobs or job benefits to a qualified individual because of the 

known disability of an individual with whom the qualified individual is known to 

have a relationship or association. 

 

C. The school district shall make reasonable accommodations for the known physical 

or mental limitations of an otherwise qualified individual with a disability who is 

an applicant or employee, unless the accommodation would impose undue 

hardship on the operation of the business of the school district. 

 

D. Any job applicant or employee wishing to discuss the need for a reasonable 

accommodation, or other matters related to a disability or the enforcement and 

application of this policy, should contact ___________________________ (list 

the name, title, office address, telephone number, and e-mail address).  This 

individual is the school district’s appointed ADA/Section 504 coordinator. 

   

 

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

29 U.S.C. 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act) 

29 C.F.R. Part 32 

34 C.F.R. Part 104 

 

Cross References: MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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PRINCETON PUBLIC SCHOOLS 

 EMPLOYEE PUBLIC AND PRIVATE PERSONNEL DATA 

  

  

I.       PURPOSE 

  

The purpose of this policy is to provide guidance to school district employees as to the 

data the school district collects and maintains regarding its personnel. 

  

II.     GENERAL STATEMENT OF POLICY 

  

A.     All data on individuals collected, created, received, maintained or disseminated 

  by the school district, which is classified by statute or federal law as public, shall 

  be accessible to the public pursuant to the procedures established by the school 

  district. 

  

B.     All other data on individuals is private or confidential. 

  

III.    DEFINITIONS 

  

A.     “Public” means that the data is available to anyone who requests it. 

  

B.     “Private” means the data is available to the subject of the data and to school 

  district staff who need it to conduct the business of the school district. 

  

C.     “Confidential” means the data is not available to the subject. 

  

D.     “Parking space leasing data” means the following government data on an 

  application for, or lease of, a parking space:  residence address, home telephone 

  number, beginning and ending work hours, place of employment, location of 

  parking space, and work telephone number. 

  

E.      “Personnel data” means data on individuals collected because they are or were 

  employees of the school district, applicants for employment, or volunteers or 

  independent contractors for the school district, or members of or applicants for an 

  advisory board or commission.  Personnel data include data submitted to the 

  school district by an employee as part of an organized self-evaluation effort by the 

  school district to request suggestions from all employees on ways to cut costs, 

  make the school district more efficient, or to improve school district operations. 

  An employee who is identified in a suggestion shall have access to all data in the 

  suggestion except the identity of the employee making the suggestion. 

  

  

F.      “Finalist” means an individual who is selected to be interviewed by the school 
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  board for a position. 

  

G.     “Protected health information” means individually identifiable health information 

  transmitted in electronic form by a school district acting as a health care provider. 

   “Protected health information” excludes health information in education records 

  covered by FERPA and employment records held by a school district in its role as 

  employer. 

  

H.     “Public official” means business manager, human resource director, and an 

  individual defined as superintendent, principal, or director who is employed in a 

  position requiring an administrative license. 

  

IV.    PUBLIC PERSONNEL DATA 

  

A.     The following information on employees, including volunteers and independent 

  contractors, is public: 

  

1.      name; 

  

2.      employee identification number, which may not be the employee’s social 

  security number; 

  

3.      actual gross salary; 

  

4.      salary range; 

  

5.      terms and conditions of employment relationship; 

  

                  6.      contract fees; 

  

7.      actual gross pension; 

  

8.      the value and nature of employer-paid fringe benefits; 

  

9.      the basis for and the amount of any added remuneration, including 

  expense reimbursement, in addition to salary; 

  

10.    job title; 

  

11.    bargaining unit; 

  

12.    job description; 

  

13.    education and training background; 
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14.    previous work experience; 

  

15.    date of first and last employment; 

  

16.    the existence and status of any complaints or charges against the 

  employee, regardless of whether the complaint or charge resulted in a 

  disciplinary action; 

  

17.    the final disposition of any disciplinary action, as defined in Minn. Stat. § 

  13.43, Subd. 2(b), together with the specific reasons for the action and 

  data documenting the basis of the action, excluding data that would 

  identify confidential sources who are employees of the school district; 

  

18.    the complete terms of any agreement settling any dispute arising out of the 

  employment relationship, including superintendent buyout agreements, 

except that the agreement must include specific reasons for the agreement 

if it involves the payment of more than $10,000 of public money, and such 

agreement may not have the purpose or effect of limiting access to or 

disclosure of personnel data or limiting the discussion of information or 

opinions related to personnel data; 

  

19.    work location; 

  

20.    work telephone number; 

  

21.    badge number; 

  

22.    work-related continuing education; 

  

23.    honors and awards received; and 

 

24.  payroll time sheets or other comparable data that are used only to account 

  for employee’s work time for payroll purposes, except to the extent that 

 release of timesheet data would reveal the employee’s reasons for the use 

of sick or other medical leave or other not public data. 

  

B.     The following information on applicants for employment is public: 

  

1.      veteran status; 

  

2.      relevant test scores; 

  

3.      rank on eligible list; 
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4.      job history; 

  

5.      education and training; and 

  

6.      work availability. 

  

C.     Names of applicants are private data except when certified as eligible for 

  appointment to a vacancy or when they become finalists for an employment 

  position. 

  

D.     Applicants for appointment to a public body. 

  

1.      Data about applicants for appointment to a public body are private data on 

  individuals except that the following are public: 

  

a.      name; 

  

b.      city of residence, except when the appointment has a residency 

  requirement that requires the entire address to be public; 

  

c.      education and training; 

  

d.      employment history; 

  

e.      volunteer work; 

  

f.       awards and honors; 

  

g.      prior government service; 

  

h.      any data required to be provided or that are voluntarily provided in 

  an application for appointment to a multimember agency pursuant  

to Minn. Stat. § 15.0597; and 

  

i.       veteran status. 

  

2.      Once an individual is appointed to a public body, the following additional 

  items of data are public: 

  

a.      residential address; 
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b.      either a telephone number or electronic mail address where the 

  appointee can be reached, or both at the request of the appointee; 

  

c.      first and last dates of service on the public body; 

  

d.      the existence and status of any complaints or charges against an 

  appointee; and 

  

e.      upon completion of an investigation of a complaint or charge 

  against an appointee, the final investigative report is public, unless 

 access to the data would jeopardize an active investigation. 

  

3.      Notwithstanding paragraph 2., any electronic mail address or telephone 

 number provided by a public body for use by an appointee shall be public. 

 An appointee may use an electronic mail address or telephone number 

provided by the public body as the designated electronic mail address or 

telephone number at which the appointee can be reached. 

  

E.      Regardless of whether there has been a final disposition as defined in Minn. Stat. 

  § 13.43, Subd. 2(b), upon completion of an investigation of a complaint or charge 

  against a public official, as defined in Minn. Stat. § 13.43, Subd. 2(e), or if a 

  public official resigns or is terminated from employment while the complaint or 

  charge is pending, all data relating to the complaint or charge are public, unless 

  access to the data would jeopardize an active investigation or reveal confidential 

 sources. 

 

F.      Data relating to a complaint or charge against a public official is public only if: 

  (1) the complaint or charge results in disciplinary action or the employee resigns 

  or is terminated from employment while the complaint or charge is pending; or 

(2) potential legal claims arising out of the conduct that is the subject of the 

complaint or charge are released as part of a settlement agreement with another 

person.  Data that is classified as private under another law is not made public by 

this provision. 

   

V.     PRIVATE PERSONNEL DATA 

  

A.     All other personnel data are private and will only be shared with school district 

 staff whose work requires such access.  Private data will not be otherwise 

released unless authorized by law or by the employee’s informed written consent. 

  

B.     Data pertaining to an employee’s dependents are private data on individuals. 
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C.     Data created, collected or maintained by the school district to administer 

  employee assistance programs are private. 

  

D.     Parking space leasing data are private. 

  

E.      Personnel data may be disseminated to labor organizations to the extent the school 

  district determines it is necessary for the labor organization to conduct its business 

  or when ordered or authorized by the Commissioner of the Bureau of Mediation 

  Services. 

  

F.      The school district may display a photograph of a current or former employee to 

  prospective witnesses as part of the school district’s investigation of any 

  complaint or charge against the employee. 

  

G.     The school district may, if the responsible authority or designee reasonably 

  determines that the release of personnel data is necessary to protect an employee 

  from harm to self or to protect another person who may be harmed by the 

  employee, release data that are relevant to the concerns for safety to: 

  

1.      The person who may be harmed and to the attorney representing 

  the person when the data are relevant to obtaining a restraining 

  order; 

  

2.      A pre-petition screening team conducting an investigation of the 

  employee under Minn. Stat. § 253B.07, Subd. 1; or 

  

3.      A court, law enforcement agency or prosecuting authority. 

  

H.     Private personnel data or confidential investigative data on employees may be 

disseminated to a law enforcement agency for the purpose of reporting a crime or 

alleged crime committed by an employee, or for the purpose of assisting law 

enforcement in the investigation of such a crime or alleged crime. 

  

I.       A complainant has access to a statement provided by the complainant to the 

  school district in connection with a complaint or charge against an employee. 

  

J.      When allegations of sexual or other types of harassment are made against an 

  employee, the employee shall not have access to data that would identify the 

  complainant or other witnesses if the school district determines that the 

  employee’s access to that data would: 

  

1.      threaten the personal safety of the complainant or a witness; or 

  

2.      subject the complainant or witness to harassment. 
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If a disciplinary proceeding is initiated against the employee, data on the 

complainant or witness shall be available to the employee as may be necessary for 

the employee to prepare for the proceeding. 

  

K.     The school district shall make any report to the board of teaching or the state 

  board of education as required by Minn. Stat. § 122A.20, Subd. 2, and shall, upon 

  written request from the licensing board having jurisdiction over a teacher’s  

license, provide the licensing board with information about the teacher from the 

school district’s files, any termination or disciplinary proceeding, and settlement 

or compromise, or any investigative file in accordance with Minn. Stat. §  

122A.20, Subd. 2. 

  

L.      Private personnel data shall be disclosed to the department of economic security 

  for the purpose of administration of the unemployment insurance program under 

  Minn. Stat. Ch. 268. 

  

M.    When a report of alleged maltreatment of a student in a school is made to the 

  Commissioner of Education, data that are relevant and collected by the school 

about the person alleged to have committed maltreatment must be provided to the 

Commissioner on request for purposes of an assessment or investigation of the 

maltreatment report. 

  

N.     The school district shall release to a requesting school district or charter school 

  private personnel data on a current or former employee related to acts of violence 

  toward or sexual contact with a student, if an investigation conducted by or on 

  behalf of the school district or law enforcement affirmed the allegations in writing 

  prior to release and the investigation resulted in the resignation of the subject of 

  the data. 

  

O.     The identity of an employee making a suggestion as part of an organized  

self-evaluation effort by the school district to cut costs, make the school district 

more efficient, or to improve school district operations is private. 

  

P.      Health information on employees is private unless otherwise provided by law.  To 

  the extent that the school district transmits protected health information, the 

  school district will comply with all privacy requirements. 

  

Q.     Personal home contact information for employees may be used by the school 

  district and shared with another government entity in the event of an emergency 

  or other disruption to ensure continuity of operation for the school district or 

  government entity. 

  

R.     The personal telephone number, home address, and electronic mail address of a 
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  current or former employee of a contractor or subcontractor maintained as a result 

  of a contractual relationship between the school district and a contractor or 

  subcontractor entered on or after August 1, 2012, are private data.  These data 

  must be shared with another government entity to perform a function authorized 

  by law.  The data also must be disclosed to a government entity or any person for 

  prevailing wage purposes. 

  

VI.    MULTIPLE CLASSIFICATIONS 

 

If data on individuals are classified as both private and confidential by Minn. Stat. Ch. 

13, or any other state or federal law, the data are private. 

  

VII.   CHANGE IN CLASSIFICATIONS 

 

The school district shall change the classification of data in its possession if it is required 

 to do so to comply with other judicial or administrative rules pertaining to the conduct of 

 legal actions or with a specific statute applicable to the data in the possession of the 

 disseminating or receiving agency. 

  

VIII. RESPONSIBLE AUTHORITY 

  

The school district has designated the Human Resources Coordinator as the authority 

responsible for personnel data.   

  

IX.    EMPLOYEE AUTHORIZATION/RELEASE FORM 

  

An employee authorization form is included as an addendum to this policy. 

  

  
Legal References:    Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.02 (Definitions) 
Minn. Stat. § 13.37 (General Nonpublic Data) 
Minn. Stat. § 13.39 (Civil Investigation Data) 
Minn. Stat. § 13.43 (Personnel Data) 
Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting) 
P.L. 104-191 (HIPAA) 
45 C.F.R. Parts 160 and 164 (HIPAA Regulations) 

  
Cross References:     Policy 206 (Public Participation in School Board Meetings/Complaints about Persons at School 

 Board Meetings and Data Privacy Considerations) 
Policy 515 (Protection and Privacy of Pupil Records) 
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy – Access 
 to Data) 

  

  
Adopted:  May 11, 2004 
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Adopted:                               MSBA/MASA Model Policy 406 

Orig. 1995 

Revised:                                Rev. 2014 
 

 

406 PUBLIC AND PRIVATE PERSONNEL DATA 
 

[Note:  The provisions of this policy accurately reflect the Minnesota Government Data 

Practices Act and are not discretionary in nature.]  
 

I. PURPOSE 
 

The purpose of this policy is to provide guidance to school district employees as to the 

data the school district collects and maintains regarding its personnel. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. All data on individuals collected, created, received, maintained or disseminated 

by the school district, which is classified by statute or federal law as public, shall 

be accessible to the public pursuant to the procedures established by the school 

district. 

 

B. All other data on individuals is private or confidential. 

 

III. DEFINITIONS 
 

A. “Public” means that the data is available to anyone who requests it. 

 

B. “Private” means the data is available to the subject of the data and to school 

district staff who need it to conduct the business of the school district. 

 

C. “Confidential” means the data is not available to the subject. 

 

D. “Parking space leasing data” means the following government data on an 

application for, or lease of, a parking space:  residence address, home telephone 

number, beginning and ending work hours, place of employment, location of 

parking space, and work telephone number. 

 

E. “Personnel data” means government data on individuals maintained because they 

are or were employees of the school district, applicants for employment, or 

volunteers or independent contractors for the school district, or members of or 

applicants for an advisory board or commission.  Personnel data include data 

submitted to the school district by an employee as part of an organized self-

evaluation effort by the school district to request suggestions from all employees 

on ways to cut costs, make the school district more efficient, or to improve school 

district operations.  An employee who is identified in a suggestion shall have 

access to all data in the suggestion except the identity of the employee making the 

suggestion. 

31



 406-2 

 

F. “Finalist” means an individual who is selected to be interviewed by the school 

board for a position. 

 

G. “Protected health information” means individually identifiable health information 

transmitted in electronic form by a school district acting as a health care provider.  

“Protected health information” excludes health information in education records 

covered by the federal Family Educational Rights and Privacy Act and 

employment records held by a school district in its role as employer. 

 

H. “Public officials” means business managers; human resource directors; athletic 

directors whose duties include at least 50 percent of their time spent in 

administration, personnel, supervision, and evaluation; chief financial officers; 

directors; and individuals defined as superintendents and principals. 

 

IV. PUBLIC PERSONNEL DATA 
 

A. The following information on employees, including volunteers and independent 

contractors, is public: 

 

1. name; 

 

2. employee identification number, which may not be the employee’s social 

security number; 

 

3. actual gross salary; 

 

4. salary range; 

 

5. terms and conditions of employment relationship; 

 

6. contract fees; 

 

7. actual gross pension; 

 

8. the value and nature of employer-paid fringe benefits; 

 

9. the basis for and the amount of any added remuneration, including 

expense reimbursement, in addition to salary; 

 

10. job title; 

 

11. bargaining unit; 

 

12. job description; 

 

13. education and training background; 
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14. previous work experience; 

 

15. date of first and last employment; 

 

16. the existence and status of any complaints or charges against the 

employee, regardless of whether the complaint or charge resulted in a 

disciplinary action; 

 

17. the final disposition of any disciplinary action, as defined in Minn. Stat. § 

13.43, Subd. 2(b), together with the specific reasons for the action and 

data documenting the basis of the action, excluding data that would 

identify confidential sources who are employees of the school district; 

 

18. the complete terms of any agreement settling any dispute arising out of the 

employment relationship, including superintendent buyout agreements, 

except that the agreement must include specific reasons for the agreement 

if it involves the payment of more than $10,000 of public money, and such 

agreement may not have the purpose or effect of limiting access to or 

disclosure of personnel data or limiting the discussion of information or 

opinions related to personnel data; 

 

19. work location; 

 

20. work telephone number; 

 

21. badge number; 

 

22. work-related continuing education; 

 

23. honors and awards received; and 

 

24. payroll time sheets or other comparable data that are used only to account 

for employee’s work time for payroll purposes, except to the extent that 

release of time sheet data would reveal the employee’s reasons for the use 

of sick or other medical leave or other not public data. 

 

B. The following information on applicants for employment is public: 

 

1. veteran status; 

 

2. relevant test scores; 

 

3. rank on eligible list; 

 

4. job history; 

 

5. education and training; and 
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6. work availability. 

 

C. Names of applicants are private data except when certified as eligible for 

appointment to a vacancy or when they become finalists for an employment 

position. 

 

D. Applicants for appointment to a public body. 

 

1. Data about applicants for appointment to a public body are private data on 

individuals except that the following are public: 

 

a. name; 

 

b. city of residence, except when the appointment has a residency 

requirement that requires the entire address to be public; 

 

c. education and training; 

 

d. employment history; 

 

e. volunteer work; 

 

f. awards and honors; 

 

g. prior government service; 

 

h. any data required to be provided or that are voluntarily provided in 

an application for appointment to a multimember agency pursuant 

to Minn. Stat. § 15.0597; and 

 

i. veteran status. 

 

2. Once an individual is appointed to a public body, the following additional 

items of data are public: 

 

a. residential address; 

 

b. either a telephone number or electronic mail address where the 

appointee can be reached, or both at the request of the appointee; 

 

c. first and last dates of service on the public body; 

 

d. the existence and status of any complaints or charges against an 

appointee; and 

 

e. upon completion of an investigation of a complaint or charge 

against an appointee, the final investigative report is public, unless 

access to the data would jeopardize an active investigation. 
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3. Notwithstanding paragraph 2., any electronic mail address or telephone 

number provided by a public body for use by an appointee shall be public.  

An appointee may use an electronic mail address or telephone number 

provided by the public body as the designated electronic mail address or 

telephone number at which the appointee can be reached. 

 

E. Regardless of whether there has been a final disposition as defined in Minn. Stat. 

§ 13.43, Subd. 2(b), upon completion of an investigation of a complaint or charge 

against a public official, as defined in Minn. Stat. § 13.43, Subd. 2(e), or if a 

public official resigns or is terminated from employment while the complaint or 

charge is pending, all data relating to the complaint or charge are public, unless 

access to the data would jeopardize an active investigation or reveal confidential 

sources. 

 

F. Data relating to a complaint or charge against a public official is public only if:  

(1) the complaint or charge results in disciplinary action or the employee resigns 

or is terminated from employment while the complaint or charge is pending; or 

(2) potential legal claims arising out of the conduct that is the subject of the 

complaint or charge are released as part of a settlement agreement.  Data that is 

classified as private under another law is not made public by this provision. 

 

V. PRIVATE PERSONNEL DATA 
 

A. All other personnel data are private and will only be shared with school district 

staff whose work requires such access.  Private data will not be otherwise released 

unless authorized by law or by the employee’s informed written consent. 

 

B. Data pertaining to an employee’s dependents are private data on individuals. 

 

C. Data created, collected or maintained by the school district to administer 

employee assistance programs are private. 

 

D. Parking space leasing data are private. 

 

E. An individual’s checking account number is private when submitted to a 

government entity. 

 

F. Personnel data may be disseminated to labor organizations to the extent the school 

district determines it is necessary for the labor organization to conduct its business 

or when ordered or authorized by the Commissioner of the Bureau of Mediation 

Services. 

 

G. The school district may display a photograph of a current or former employee to 

prospective witnesses as part of the school district’s investigation of any 

complaint or charge against the employee. 

 

H. The school district may, if the responsible authority or designee reasonably 
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determines that the release of personnel data is necessary to protect an employee 

from harm to self or to protect another person who may be harmed by the 

employee, release data that are relevant to the concerns for safety to: 

 

1. the person who may be harmed and to the attorney representing the person 

when the data are relevant to obtaining a restraining order; 

 

2. a pre-petition screening team conducting an investigation of the employee 

under Minn. Stat. § 253B.07, Subd. 1; or 

 

3. a court, law enforcement agency, or prosecuting authority. 

 

I. Private personnel data or confidential investigative data on employees may be 

disseminated to a law enforcement agency for the purpose of reporting a crime or 

alleged crime committed by an employee, or for the purpose of assisting law 

enforcement in the investigation of such a crime or alleged crime. 

 

J. A complainant has access to a statement provided by the complainant to the 

school district in connection with a complaint or charge against an employee. 

 

K. When allegations of sexual or other types of harassment are made against an 

employee, the employee shall not have access to data that would identify the 

complainant or other witnesses if the school district determines that the 

employee’s access to that data would: 

 

1. threaten the personal safety of the complainant or a witness; or 

 

2. subject the complainant or witness to harassment. 

 

If a disciplinary proceeding is initiated against the employee, data on the 

complainant or witness shall be available to the employee as may be necessary for 

the employee to prepare for the proceeding. 

 

L. The school district shall make any report to the board of teaching or the state 

board of education as required by Minn. Stat. § 122A.20, Subd. 2, and shall, upon 

written request from the licensing board having jurisdiction over a teacher’s 

license, provide the licensing board with information about the teacher from the 

school district’s files, any termination or disciplinary proceeding, and settlement 

or compromise, or any investigative file in accordance with Minn. Stat. § 

122A.20, Subd. 2. 

 

M. Private personnel data shall be disclosed to the department of economic security 

for the purpose of administration of the unemployment insurance program under 

Minn. Stat. Ch. 268. 

 

N. When a report of alleged maltreatment of a student in a school is made to the 

Commissioner of Education, data that are relevant and collected by the school 

about the person alleged to have committed maltreatment must be provided to the 
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Commissioner on request for purposes of an assessment or investigation of the 

maltreatment report.  Additionally, personnel data may be released for purposes 

of informing a parent, legal guardian, or custodian of a child that an incident has 

occurred that may constitute maltreatment of the child, when the incident 

occurred, and the nature of the conduct that may constitute maltreatment. 

 

O. The school district shall release to a requesting school district or charter school 

private personnel data on a current or former employee related to acts of violence 

toward or sexual contact with a student, if an investigation conducted by or on 

behalf of the school district or law enforcement affirmed the allegations in writing 

prior to release and the investigation resulted in the resignation of the subject of 

the data; or the employee resigned while a complaint or charge involving the 

allegations was pending, the allegations involved acts of sexual contact with a 

student, and the employer informed the employee in writing, before the employee 

resigned, that if the employee resigns while the complaint or charge is still 

pending, the employer must release private personnel data about the employee’s 

alleged sexual contact with a student to a school district or charter school 

requesting the data after the employee applies for employment with that school 

district or charter school and the data remain classified as provided in Minn. Stat. 

Ch. 13.  Data that are released under this paragraph must not include data on the 

student. 

 

P. The identity of an employee making a suggestion as part of an organized self-

evaluation effort by the school district to cut costs, make the school district more 

efficient, or to improve school district operations is private. 

 

Q. Health information on employees is private unless otherwise provided by law.  To 

the extent that the school district transmits protected health information, the 

school district will comply with all privacy requirements. 

 

R. Personal home contact information for employees may be used by the school 

district and shared with another government entity in the event of an emergency 

or other disruption to ensure continuity of operation for the school district or 

government entity. 

 

S. The personal telephone number, home address, and electronic mail address of a 

current or former employee of a contractor or subcontractor maintained as a result 

of a contractual relationship between the school district and a contractor or 

subcontractor entered on or after August 1, 2012, are private data.  These data 

must be shared with another government entity to perform a function authorized 

by law.  The data also must be disclosed to a government entity or any person for 

prevailing wage purposes. 

 

T.  When a teacher is discharged immediately because the teacher’s license has been 

revoked due to a conviction for child abuse or sexual abuse or when the 

Commissioner of the Minnesota Department of Education (MDE) makes a final 

determination of child maltreatment involving a teacher, the school principal or 

other person having administrative control of the school must include in the 
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teacher’s employment record the information contained in the record of the 

disciplinary action or the final maltreatment determination, consistent with the 

definition of public data under Minn. Stat. § 13.41, Subd. 5, and must provide the 

Board of Teaching and the licensing division at MDE with the necessary and 

relevant information to enable the Board of Teaching and MDE’s licensing 

division to fulfill their statutory and administrative duties related to issuing, 

renewing, suspending, or revoking a teacher’s license.  In addition to the 

background check required under Minn. Stat. § 123B.03, a school board or other 

school hiring authority must contact the Board of Teaching and MDE to 

determine whether the teacher’s license has been suspended or revoked, 

consistent with the discharge and final maltreatment determinations.  Unless 

restricted by federal or state data practices law or by the terms of a collective 

bargaining agreement, the responsible authority for a school district must 

disseminate to another school district private personnel data on a current or 

former teacher (employee or contractor) of the district, including the results of 

background investigations, if the requesting school district seeks the information 

because the subject of the data has applied for employment with the requesting 

school district. 

 

VI. MULTIPLE CLASSIFICATIONS 
 

If data on individuals are classified as both private and confidential by Minn. Stat. Ch. 

13, or any other state or federal law, the data are private. 

 

VII. CHANGE IN CLASSIFICATIONS 
 

The school district shall change the classification of data in its possession if it is required 

to do so to comply with other judicial or administrative rules pertaining to the conduct of 

legal actions or with a specific statute applicable to the data in the possession of the 

disseminating or receiving agency. 

 

VIII. RESPONSIBLE AUTHORITY 
 

The school district has designated [name and title, telephone] as the authority responsible 

for personnel data.  If you have any questions, contact [him/her]. 

 

IX. EMPLOYEE AUTHORIZATION/RELEASE FORM 
 

An employee authorization form is included as an addendum to this policy. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 13.02 (Definitions) 

Minn. Stat. § 13.37 (General Nonpublic Data) 

Minn. Stat. § 13.39 (Civil Investigation Data) 

Minn. Stat. § 13.43 (Personnel Data) 

Minn. Stat. § 13.601, Subd. 3 (Elected and Appointed Officials) 

Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting) 

38



 406-9 

Minn. Stat. § 122A.40, Subds. 13 and 16 (Employment; Contracts; 

Termination) 

Minn. Stat. § 626.556, Subd. 7 (Reporting of Maltreatment of Minors) 

P.L. 104-191 (HIPAA) 

45 C.F.R. Parts 160 and 164 (HIPAA Regulations) 

 

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 

Meetings/Complaints about Persons at School Board Meetings and Data 

Privacy Considerations) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 

Records – Privacy – Access to Data) 
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PRINCETON PUBLIC SCHOOLS  

FAMILY AND MEDICAL LEAVE 

   

I.       PURPOSE 

  

The purpose of this policy is to provide for family and medical leave to school district 

employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and 

also with parenting leave under state law. 

  

II.     GENERAL STATEMENT OF POLICY 

  

The following procedures and policies regarding family and medical leave are adopted by 

the school district, pursuant to the requirements of the FMLA and consistent with the 

requirements of the Minnesota parenting leave laws. 

  

III.    DEFINITIONS 

  

A.     “Covered active duty” means: 

  

1.      in the case of a member of a regular component of the Armed Forces, duty  

during the deployment of the member with the Armed Forces to a foreign  

country; and 

  

2.      in the case of a member of a reserve component of the Armed Forces, duty 

 during the deployment of the member with the Armed Forces to a foreign 

country under a call or order to active duty under a provision of law 

referred to in 10 U.S.C. § 101(a)(13)(B). 

  

B.     “Covered servicemember” means: 

  

1.      a member of the Armed Forces, including a member of the National Guard 

or Reserves, who is undergoing medical treatment, recuperation, or  

therapy, is otherwise in outpatient status, or is otherwise on the temporary 

disability retired list, for a serious injury or illness; or 

  

2.      a covered veteran who is undergoing medical treatment, recuperation, or  

therapy for a serious injury or illness and who was a member of the Armed 

Forces, including a member of the National Guard or Reserves and was 

discharged or released under conditions other than dishonorable, , at any 

time during the period of five years preceding the first date the eligible 

employee takes FMLA leave care for the covered veteran   
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C.     “Eligible employee” means an employee who has been employed by the school 

 district for a total of at least 12 months  period immediately preceding the 

commencement of the leave. An employee returning from fulfilling his or her  

Uniformed Services Employment and Reemployment Right Act (USERRA)- 

covered service obligation shall be credited with the hours of service that would 

have been performed but for the period of absence from work due to or 

necessitated by USERRA-covered service. In determining whether the employee 

met the hours of service requirement, and to determine the hours that would have 

been worked during the period of absence from work due to or necessitated by 

USERRA-covered service, the employee's pre-service work schedule can 

generally be used for calculations. While the 12 months of employment need not 

be consecutive, employment periods prior to a break in service obligation or a  

written agreement, including a collective bargaining agreement, exists concerning 

the school district’s intention to rehire the employee after the break in service. 

 

D. “Military Care leave” meants taken to care for a covered servicemember with 

 a serious injury or illness. 

 

E.     “Next of kin of a covered servicemember” means the nearest blood relative other  

than the covered service member's spouse, parent, son, or daughter, in the 

  following order of priority:  blood relatives who have been granted legal custody 

of the covered servicemember by court decree or statutory provisions, brothers 

 and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 

 servicemember has specifically designated in writing another blood relative as 

 his or her nearest blood relative for purposes of military caregiver leave under the  

FMLA.  When no such designation is made and there are multiple family  

members with the same level of relationship to the covered servicemember, all 

 such family members shall be considered the covered service member's next of  

kin, and the employee may take FMLA leave to provide care to the covered  

servicemember, either consecutively or simultaneously.  When such designation  

has been made, the designated individual shall be deemed to be the covered  

servicemembers only next of kin. 

  

F.      “Outpatient status” means, with respect to a covered servicemember who is a  

current member of the Armed Forces, the status of a member of the Armed Forces  

assigned to: 

  

1.      a military medical treatment facility as an outpatient; or 

  

2.      a unit established for the purpose of providing command and control of  

members of the Armed Forces receiving care as outpatients. 

  

G.      “Qualifying exigency” means a situation where the eligible employee seeks leave 
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 for one or more of the following reasons: 

  

1.      to address any issues that arise from a short-notice deployment (seven 

 calendar days or less) of a covered military member; 

  

2.      to attend military events and related activities of a covered military 

 member; 

  

3.      to address issues related to childcare and school activities of a covered  

military member’s child; 

  

4.      to address financial and legal arrangements for a covered military 

 member; 

  

5.      to attend counseling provided by someone other than a health care 

 provider for oneself, a covered military member, or his/her child; 

  

6.      to spend up to five days with a covered military member who is on  

short-term, temporary rest and recuperation leave during a period of  

deployment; 

  

7.      to attend post-deployment activities related to a covered military member; 

 and 

  

8.      to address other events related to a covered military member that both the 

 employee and school district agree is a qualifying exigency. 

 

9. to address parental care needs. 

  

H.     “Serious health condition” means an illness, injury, impairment, or physical or 

 mental condition that involves: 

  

1.      inpatient care in a hospital, hospice, or residential medical care facility; or 

  

2.      continuing treatment by a health care provider. 

  

I.     “Veteran” has the meaning given in 38 U.S.C. § 101. 

  

IV.    LEAVE ENTITLEMENT 

  

A.     Twelve-week Leave under Federal Law 

  

1.      Eligible employees are entitled to a total of 12 workweeks of unpaid  

family or medical leave during the applicable 12-month period as defined 
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 below, plus any additional leave as required by law.  Leave may be taken  

for one or more of the following reasons in accordance with applicable 

 law: 

  

a.      birth of the employee’s child and to care for such child; 

  

b.      placement of an adopted or foster child with the employee; 

  

c.      to care for the employee’s spouse, son, daughter, or parent with a  

serious health condition; 

  

d.      the employee’s serious health condition makes the employee 

 unable to perform the functions of the employee’s job; and/or 

  

e.      any qualifying exigency arising from the employee’s spouse, son,  

daughter, or parent being on covered active duty, or notified of an 

impending call or order to covered active duty in the Armed  

Forces. 

  

2.      For the purposes of this policy, “year” is defined as a rolling 12-month  

period measured backward from the date an employee’s leave is to 

 commence. 

  

3.      An employee’s entitlement to FMLA leave for the birth, adoption, or  

foster care of a child expires at the end of the 12-month period beginning  

on the date of the birth or placement. 

  

4.      A “serious health condition” typically requires either inpatient care or  

continuing treatment by or under the supervision of a health care provider,  

as defined by applicable law.  Family and medical leave generally is not  

intended to cover short-term conditions for which treatment and recovery 

are very brief. 

  

5.      A “serious injury or illness,” in the case of a member of the Armed Forces,  

including a member of the National Guard or Reserves, means: 

  

a.      injury or illness that was incurred by the member in the line of  

duty on active duty in the Armed Forces (or that existed before the 

 beginning of the member’s active duty and was aggravated by 

service in the line of duty on active duty in the Armed Forces) and 

that may render the member medically unfit to perform the duties 

of the member’s office, grade, rank, or rating; and 

  

b.      in the case of a covered veteran who was a member of the Armed 
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 Forces, including a member of the National Guard or Reserves, at 

any time, during the period of five years preceding the date on 

which the veteran undergoes the medical treatment, recuperation, 

or therapy, means a qualifying injury or illness that was incurred 

by the member in the line of duty on active duty in the Armed 

Forces (or that existed before the beginning of the member’s active 

duty and was aggravated by service in the line of duty in the 

Armed Forces) and that manifested itself before or after the 

member became a veteran and is: 

(i) a continuation of a serious injury or illness that was incurred or 

aggravated when the covered veteran was a member of the Armed 

Forces and rendered the service member unable to perform the 

duties of the service member’s office grade, rank, or rating: or 

 

(ii) a physical or mental condition that substantially impairs the 

covered veteran has received U.S Department of Veterans Affairs 

Service-Related Disability (VASRD) rating of 50 percent or 

greater and such VASRD rating is based, in whole or in part, on 

the condition precipitating the need for military caregiver leave: or 

 

(iii) a physical or mental condition that substantially impairs the 

covered veteran’s ability to secure or follow a substantially gainful 

occupation by reason of a disability or disabilities related to 

military service, or would do so absent treatment: or 

 

(iv) an injury, including a psychological injury, on the basis of 

which the covered veteran has been enrolled in the Department of 

Veterans Affairs Program of Comprehensive Assistance for Family 

Caregivers. 

  

6.      Eligible spouses employed by the school district are limited to an  

aggregate of 12 weeks of leave during any 12-month period for the birth 

and care of a newborn child or adoption of a child, the placement of a 

child for foster care, or to care for a parent.  This limitation for spouses 

employed by the school district does not apply to leave taken: by one 

spouse to care for the other spouse who is seriously ill; to care for a child 

with a serious health condition; because of the employee’s own serious 

health condition; or pursuant to Paragraph IV.A.1.e. above. 

  

7.      Depending on the type of leave, intermittent or reduced schedule leave  

may be granted in the discretion of the school district or when medically 

necessary.  However, part-time employees are only eligible for a pro-rata 

portion of leave to be used on an intermittent or reduced schedule basis, 
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based on their average hours worked per week.  Where an intermittent or 

reduced schedule leave is foreseeable based on planned medical treatment, 

the school district may transfer the employee temporarily to an available 

alternative position for which the employee is qualified and which better 

accommodates recurring periods of leave than does the employee’s regular 

position, and which has equivalent pay and benefits. 

  

8.      If an employee requests a leave for the serious health condition of the 

 employee or the employee’s spouse, child, or parent, the employee will be 

required to submit sufficient medical certification.  In such a case, the 

employee must submit the medical certification within 15 days from the 

date of the request or as soon as practicable under the circumstances. 

  

9.      If the school district has reason to doubt the validity of a health care 

 provider’s certification, it may require a second opinion at the school 

district’s expense.  If the opinions of the first and second health care 

providers differ, the school district may require certification from a third 

health care provider at the school district’s expense.  An employee may 

also be required to present a certification from a health care provider 

indicating that the employee is able to return to work. 

  

10.    Requests for leave shall be made to the school district.  When leave relates  

to an employee’s spouse, son, daughter, parent, or covered servicemember 

being on covered active duty, or notified of an impending call or order to 

covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave 

is foreseeable, the employee shall provide reasonable and practical notice 

to the school district of the need for leave.  For all other leaves, employees 

must give 30 days’ written notice of a leave of absence where practicable.  

The failure to provide the required notice may result in a delay of the 

requested leave. Employees are expected to make a reasonable effort to 

schedule leaves resulting from planned medical treatment so as not to 

disrupt unduly the operations of the school district, subject to and in 

coordination with the health care provider. 

  

11.    The school district may require that a request for leave under Paragraph 

 IV.A.1.e. above be supported by a copy of the covered military member’s 

active duty orders or other documentation issued by the military indicating 

active duty or a call to active duty status and the dates of active duty 

service.  In addition, the school district may require the employee to 

provide sufficient certification supporting the qualifying exigency for 

which leave is requested. 

  

12.    During the period of a leave permitted under this policy, the school district 

45



                 410 

 will provide health insurance under its group health plan under the same 

conditions coverage would have been provided had the employee not 

taken the leave.  The employee will be responsible for payment of the 

employee contribution to continue group health insurance coverage during 

the leave.  An employee’s failure to make necessary and timely 

contributions may result in termination of coverage.  An employee who 

does not return to work after the leave may be required, in some situations, 

to reimburse the school district for the cost of the health plan premiums 

paid by it. 

  

13.    The school district may request or require the employee to substitute  

accrued paid leave for any part of the 12-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave.  The superintendent shall 

be responsible to develop directives and guidelines as necessary to 

implement this policy.  Such directives and guidelines shall be submitted 

to the school board for annual review. 

  

The school district shall comply with written notice requirements as set 

 forth in federal regulations. 

  

14.    Employees returning from a leave permitted under this policy are eligible 

 for reinstatement in the same or an equivalent position as provided by 

law.  However, the employee has no greater right to reinstatement or to 

other benefits and conditions of employment than if the employee had 

been continuously employed during the leave. 

  

B.     Twelve-week Leave under State Law 

  

An employee who does not qualify for parenting leave under Paragraphs 

IV.A.1.a. or IV.A.1.b. above may qualify for a 12-week unpaid leave which is 

available to a biological or adoptive parent in conjunction with the birth or 

adoption of a child, or to a female employee for prenatal caregiver incapacity due 

to pregnancy, childbirth, or related health conditions. The length of the leave shall 

be determined by the employee but must not exceed 12 weeks unless agreed by 

the employer. The employee may qualify if he or she has worked for the school 

district for at least 12 months and has worked an average number of hours per 

week equal to one-half of the full time equivalent during the 12-month period 

immediately preceding the leave. This leave is separate and exclusive of the 

family and medical leave described in the preceding paragraphs but may be 
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reduced by any period of paid parental, disability, personal, or medical, or sick 

leave, or accrued vacation provided by the employer, or leave taken for the same 

purpose under the FMLA. The leave taken under this section shall begin at a time 

requested by the employee. An employee who plans to take leave under this 

section must give the employer reasonable notice of the date the leave shall 

commence and the estimated duration of the leave. For leave taken by a biological 

or adoptive parent in conjunction with the birth or adoption; except that, in the 

case where the child must remain in the hospital longer than the mother, the leave 

must begin within 12 months after the child leaves the hospital. 

 

C.     Twenty-six-week Servicemember Family Military Leave 

  

1.      An eligible employee who is the spouse, son, daughter, parent, or next of  

kin of a covered servicemember shall be entitled to a total of 26 

workweeks of leave during a 12-month period to care for the 

servicemember.  The leave described in this paragraph shall be available 

only during a single 12-month period.  For purposes of this leave, the need 

to care for a servicemember includes both physical and psychological 

care. 

  

2.      During a single 12-month period, an employee shall be entitled to a  

combined total of 26 workweeks of leave under Paragraphs IV.A. and 

IV.C. above. 

  

3.      The 12-month period referred to in this section begins on the first day the  

eligible employee takes leave to care for a covered servicemember and 

ends 12 months after that date. 

  

4.      Eligible spouses employed by the school district are limited to an 

 aggregate of 26 weeks of leave during any 12-month period if leave is 

taken for birth of the employee’s child or to care for the child after birth; 

for placement of a child with the employee for adoption or foster care or to 

care for the child after placement; to care for the employee’s parent with a 

serious health condition; or to care for a covered servicemember with a 

serious injury or illness. 

  

5.      The school district may request or require the employee to substitute  

accrued paid leave for any part of the 26-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave. 
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6.      An employee will be required to submit sufficient medical certification 

 issued by the health care provider of the covered servicemember and 

other information in support of requested leave and eligibility for such 

leave under this section within 15 days from the date of the request or as 

soon as practicable under the circumstances. 

  

7.      The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and  

IV.A.14. above shall apply to leaves under this section. 

  

V.     SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 

  

A.     An instructional employee is one whose principal function is to teach and instruct  

students in a class, a small group, or an individual setting. This includes, but is not 

limited to, teachers, coaches, driver’s education instructors, and special education 

assistants. 

  

B.     Instructional employees who request foreseeable medically necessary intermittent 

 or reduced work schedule leave greater than 20 percent of the work days in the 

leave period may be required to: 

  

 

1.      take leave for the entire period or periods of the planned medical 

 treatment; or 

  

2.      move to an available alternative position for which the employee is  

qualified, and which provides equivalent pay and benefits, but not 

necessarily equivalent duties. 

  

C.     Instructional employees who request continuous leave near the end of a semester  

may be required to extend the leave through the end of the semester. The number 

of weeks remaining before the end of a semester does not include scheduled 

school breaks, such as summer, winter, or spring break. 

  

1.      If an instructional employee begins leave for any purpose more than five  

weeks before the end of a semester and it is likely the leave will last at 

least three weeks, the school district may require that the leave be 

continued until the end of the semester. 

  

2.      If the employee begins leave for a purpose other than the employee’s own  

serious health condition during the last five weeks of a semester, the 

school district may require that the leave be continued until the end of the 

semester if the leave will last more than two weeks or if the employee’s 

return from leave would occur during the last two weeks of the semester. 
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3.      If the employee begins leave for a purpose other than the employee’s own  

serious health condition during the last three weeks of the semester and the 

leave will last more than five working days, school district may require the 

employee to continue taking leave until the end of the semester. 

  

D.     The entire period of leave taken under the special rules will be counted as leave.   

The school district will continue to fulfill the school district’s leave 

responsibilities and obligations, including the obligation to continue the 

employee’s health insurance and other benefits, if an instructional employee’s 

leave entitlement ends before the involuntary leave period expires. 

  

VI.    OTHER 

  

A.     The provisions of this policy are intended to comply with applicable law,  

including the FMLA and applicable regulations.  Any terms used from the FMLA 

will have the same meaning as defined by the FMLA and/or applicable 

regulations.  To the extent that this policy is ambiguous or contradicts applicable 

law, the language of the applicable law will prevail. 

  

B.     The requirements stated in the collective bargaining agreement between  

employees in a certified collective bargaining unit and the school district 

regarding family and medical leaves (if any) shall be followed. 

  

VII.   DISSEMINATION OF POLICY 

  

A.     This policy shall be conspicuously posted in each school district building  

in areas accessible to employees. 

  

B.     This policy will be reviewed at least annually for compliance with state 

 and federal law. 

  

  
Legal References:    Minn. Stat. §§ 181.940-181.944 (Parenting Leave) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 
38 U.S.C. § 101 (Definitions) 
29 C.F.R. Part 825 (Family and Medical Leave Act) 

  
Cross References:     MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions Which Grant  

Leaves to Licensed as well as Non-Licensed School District Employees – Family and Medical 

Leave Act Summary) 

  

        Adopted:  June 8, 2004       

Revised:  October 27, 2009 
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Revised:  December 21, 2010 
Reviewed:  November 8, 2011  

Revised: May 19, 2015 
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Adopted:                               MSBA/MASA Model Policy 410 

Orig. 1995 

Revised:                                Rev. 2014 2015 

 

 

410 FAMILY AND MEDICAL LEAVE POLICY 
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

I. PURPOSE 
 

The purpose of this policy is to provide for family and medical leave to school district 

employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and 

also with parenting leave under state law. 

 

II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding family and medical leave are adopted by 

the school district, pursuant to the requirements of the FMLA and consistent with the 

requirements of the Minnesota parenting leave laws. 

 

III. DEFINITIONS 
 

A. “Covered active duty” means: 

 

1. in the case of a member of a regular component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country; and 

 

2. in the case of a member of a reserve component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country under a call or order to active duty under a provision of law 

referred to in 10 U.S.C. § 101(a)(13)(B). 

 

B. “Covered servicemember” means: 

 

1. a member of the Armed Forces, including a member of the National Guard 

or Reserves, who is undergoing medical treatment, recuperation, or 

therapy, is otherwise in outpatient status, or is otherwise on the temporary 

disability retired list, for a serious injury or illness; or 

 

2. a covered veteran who is undergoing medical treatment, recuperation, or 

therapy for a serious injury or illness and who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, and was 

discharged or released under conditions other than dishonorable, at any 

time during the period of five years preceding the first date the eligible 

employee takes FMLA leave to care for the covered veteran. 
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C. “Eligible employee” means an employee who has been employed by the school 

district for a total of at least 12 months and who has been employed for at least 

1,250 hours of service during the 12-month period immediately preceding the 

commencement of the leave.  An employee returning from fulfilling his or her 

Uniformed Services Employment and Reemployment Rights Act (USERRA)-

covered service obligation shall be credited with the hours of service that would 

have been performed but for the period of absence from work due to or 

necessitated by USERRA-covered service.   In determining whether the employee 

met the hours of service requirement, and to determine the hours that would have 

been worked during the period of absence from work due to or necessitated by 

USERRA-covered service, the employee’s pre-service work schedule can 

generally be used for calculations.  While the 12 months of employment need not 

be consecutive, employment periods prior to a break in service of seven years or 

more may not be counted unless the break is occasioned by the employee’s 

fulfillment of his or her USERRA-covered service obligation or a written 

agreement, including a collective bargaining agreement, exists concerning the 

school district’s intention to rehire the employee after the break in service. 

 

 D. “Military caregiver leave” means leave taken to care for a covered servicemember 

with a serious injury or illness. 

 

E. “Next of kin of a covered servicemember” means the nearest blood relative other 

than the covered servicemember’s spouse, parent, son, or daughter, in the 

following order of priority:  blood relatives who have been granted legal custody 

of the covered servicemember by court decree or statutory provisions, brothers 

and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 

servicemember has specifically designated in writing another blood relative as his 

or her nearest blood relative for purposes of military caregiver leave under the 

FMLA.  When no such designation is made and there are multiple family 

members with the same level of relationship to the covered servicemember, all 

such family members shall be considered the covered servicemember’s next of 

kin, and the employee may take FMLA leave to provide care to the covered 

servicemember, either consecutively or simultaneously.  When such designation 

has been made, the designated individual shall be deemed to be the covered 

servicemember’s only next of kin. 

 

F. “Outpatient status” means, with respect to a covered servicemember who is a 

current member of the Armed Forces, the status of a member of the Armed Forces 

assigned to: 

 

1. a military medical treatment facility as an outpatient; or 

 

2. a unit established for the purpose of providing command and control of 

members of the Armed Forces receiving care as outpatients. 

 

G. “Qualifying exigency” means a situation where the eligible employee seeks leave 

for one or more of the following reasons: 
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1. to address any issues that arise from a short-notice deployment (seven 

calendar days or less) of a covered military member; 

 

2. to attend military events and related activities of a covered military 

member; 

 

3. to address issues related to childcare and school activities of a covered 

military member’s child; 

 

4. to address financial and legal arrangements for a covered military 

member; 

 

5. to attend counseling provided by someone other than a health care 

provider for oneself, a covered military member, or his/her child; 

 

6. to spend up to 15 calendar days with a covered military member who is on 

short-term, temporary rest and recuperation leave during a period of 

deployment; 

 

7. to attend post-deployment activities related to a covered military member; 

 

  8. to address parental care needs; and 

 

9. to address other events related to a covered military member that both the 

employee and school district agree is a qualifying exigency. 

 

H. “Serious health condition” means an illness, injury, impairment, or physical or 

mental condition that involves: 

 

1. inpatient care in a hospital, hospice, or residential medical care facility; or 

 

2. continuing treatment by a health care provider. 

 

 I. “Spouse” means a husband or wife.  For purposes of this definition, husband or 

wife refers to the other person with whom an individual entered into marriage as 

defined or recognized under state law for purposes of marriage in the state in 

which the marriage was entered into or, in the case of a marriage entered into 

outside of any state, if the marriage is valid in the place where entered into and 

could have been entered into in at least one state.  This definition includes an 

individual in a same-sex or common law marriage that either:  (1) was entered 

into in a state that recognizes such marriages; or (2) if entered into outside of any 

state, is valid in the place where entered into and could have been entered into in 

at least one state. 

 

I J. “Veteran” has the meaning given in 38 U.S.C. § 101. 

 

IV. LEAVE ENTITLEMENT 
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A. Twelve-week Leave under Federal Law 

 

1. Eligible employees are entitled to a total of 12 work weeks of unpaid 

family or medical leave during the applicable 12-month period as defined 

below, plus any additional leave as required by law.  Leave may be taken 

for one or more of the following reasons in accordance with applicable 

law: 

 

a. birth of the employee’s child and to care for such child; 

 

b. placement of an adopted or foster child with the employee; 

 

c. to care for the employee’s spouse, son, daughter, or parent with a 

serious health condition; 

 

d. the employee’s serious health condition makes the employee 

unable to perform the functions of the employee’s job; and/or 

 

e. any qualifying exigency arising from the employee’s spouse, son, 

daughter, or parent being on covered active duty, or notified of an 

impending call or order to covered active duty in the Armed 

Forces. 

 

2. For the purposes of this policy, “year” is defined as a rolling 12-month 

period measured backward from the date an employee’s leave is to 

commence. 

 

3. An employee’s entitlement to FMLA leave for the birth, adoption, or 

foster care of a child expires at the end of the 12-month period beginning 

on the date of the birth or placement. 

 

4. A “serious health condition” typically requires either inpatient care or 

continuing treatment by or under the supervision of a health care provider, 

as defined by applicable law.  Family and medical leave generally is not 

intended to cover short-term conditions for which treatment and recovery 

are very brief. 

 

5. A “serious injury or illness,” in the case of a member of the Armed Forces, 

including a member of the National Guard or Reserves, means: 

 

a. injury or illness that was incurred by the member in the line of 

duty on active duty in the Armed Forces or that existed before the 

beginning of the member’s active duty and was aggravated by 

service in the line of duty on active duty in the Armed Forces and 

that may render the member medically unfit to perform the duties 

of the member’s office, grade, rank, or rating; and 

 

b. in the case of a covered veteran who was a member of the Armed 
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Forces, including a member of the National Guard or Reserves, at 

any time, during the period of five years preceding the date on 

which the veteran undergoes the medical treatment, recuperation, 

or therapy, means a qualifying injury or illness that was incurred 

by the member in the line of duty on active duty in the Armed 

Forces or that existed before the beginning of the member’s active 

duty and was aggravated by service in the line of duty in the 

Armed Forces and that manifested itself before or after the member 

became a veteran, and is: 

 

    (1) a continuation of a serious injury or illness that was 

incurred or aggravated when the covered veteran was a 

member of the Armed Forces and rendered the 

servicemember unable to perform the duties of the 

servicemember’s office, grade, rank, or rating; or 

 

    (2) a physical or mental condition for which the covered 

veteran has received a U.S. Department of Veterans Affairs 

Service-Related Disability (VASRD) rating of 50 percent 

or greater and such VASRD rating is based, in whole or in 

part, on the condition precipitating the need for military 

caregiver leave; or 

 

    (3) a physical or mental condition that substantially impairs the 

covered veteran’s ability to secure or follow a substantially 

gainful occupation by reason of a disability or disabilities 

related to military service, or would do so absent treatment; 

or 

 

    (4) an injury, including a psychological injury, on the basis of 

which the covered veteran has been enrolled in the 

Department of Veterans Affairs Program of Comprehensive 

Assistance for Family Caregivers. 

 

6. Eligible spouses employed by the school district are limited to an 

aggregate of 12 weeks of leave during any 12-month period for the birth 

and care of a newborn child or adoption of a child, the placement of a 

child for foster care, or to care for a parent.  This limitation for spouses 

employed by the school district does not apply to leave taken: by one 

spouse to care for the other spouse who is seriously ill; to care for a child 

with a serious health condition; because of the employee’s own serious 

health condition; or pursuant to Paragraph IV.A.1.e. above. 

 

7. Depending on the type of leave, intermittent or reduced schedule leave 

may be granted in the discretion of the school district or when medically 

necessary.  However, part-time employees are only eligible for a pro-rata 

portion of leave to be used on an intermittent or reduced schedule basis, 

based on their average hours worked per week.  Where an intermittent or 
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reduced schedule leave is foreseeable based on planned medical treatment, 

the school district may transfer the employee temporarily to an available 

alternative position for which the employee is qualified and which better 

accommodates recurring periods of leave than does the employee’s regular 

position, and which has equivalent pay and benefits. 

 

8. If an employee requests a leave for the serious health condition of the 

employee or the employee’s spouse, child, or parent, the employee will be 

required to submit sufficient medical certification.  In such a case, the 

employee must submit the medical certification within 15 days from the 

date of the request or as soon as practicable under the circumstances. 

 

9. If the school district has reason to doubt the validity of a health care 

provider’s certification, it may require a second opinion at the school 

district’s expense.  If the opinions of the first and second health care 

providers differ, the school district may require certification from a third 

health care provider at the school district’s expense.  An employee may 

also be required to present a certification from a health care provider 

indicating that the employee is able to return to work. 

 

10. Requests for leave shall be made to the school district.  When leave relates 

to an employee’s spouse, son, daughter, parent, or covered servicemember 

being on covered active duty, or notified of an impending call or order to 

covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave 

is foreseeable, the employee shall provide reasonable and practical notice 

to the school district of the need for leave.  For all other leaves, employees 

must give 30 days’ written notice of a leave of absence where practicable.  

The failure to provide the required notice may result in a delay of the 

requested leave. Employees are expected to make a reasonable effort to 

schedule leaves resulting from planned medical treatment so as not to 

disrupt unduly the operations of the school district, subject to and in 

coordination with the health care provider. 

 

11. The school district may require that a request for leave under Paragraph 

IV.A.1.e. above be supported by a copy of the covered military member’s 

active duty orders or other documentation issued by the military indicating 

active duty or a call to active duty status and the dates of active duty 

service.  In addition, the school district may require the employee to 

provide sufficient certification supporting the qualifying exigency for 

which leave is requested. 

 

12. During the period of a leave permitted under this policy, the school district 

will provide health insurance under its group health plan under the same 

conditions coverage would have been provided had the employee not 

taken the leave.  The employee will be responsible for payment of the 

employee contribution to continue group health insurance coverage during 

the leave.  An employee’s failure to make necessary and timely 

contributions may result in termination of coverage.  An employee who 
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does not return to work after the leave may be required, in some situations, 

to reimburse the school district for the cost of the health plan premiums 

paid by it. 

 

13. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 12-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave.  The superintendent shall 

be responsible to develop directives and guidelines as necessary to 

implement this policy.  Such directives and guidelines shall be submitted 

to the school board for annual review. 

 

The school district shall comply with written notice requirements as set 

forth in federal regulations. 

 

14. Employees returning from a leave permitted under this policy are eligible 

for reinstatement in the same or an equivalent position as provided by law.  

However, the employee has no greater right to reinstatement or to other 

benefits and conditions of employment than if the employee had been 

continuously employed during the leave. 

 

B. Twelve-week Leave under State Law 

 

An employee who does not qualify for parenting leave under Paragraphs 

IV.A.1.a. or IV.A.1.b. above may qualify for a 12-week unpaid leave which is 

available to a biological or adoptive parent in conjunction with the birth or 

adoption of a child, or to a female employee for prenatal care or incapacity due to 

pregnancy, childbirth, or related health conditions. The length of the leave shall 

be determined by the employee but must not exceed 12 weeks unless agreed by 

the employer.  The employee may qualify if he or she has worked for the school 

district for at least 12 months and has worked an average number of hours per 

week equal to one-half of the full time equivalent during the 12-month period 

immediately preceding the leave.  This leave is separate and exclusive of the 

family and medical leave described in the preceding paragraphs but may be 

reduced by any period of paid parental, disability, personal, or medical, or sick 

leave, or accrued vacation provided by the employer so that the total leave does 

not exceed 12 weeks, unless agreed by the employer, or leave taken for the same 

purpose under the FMLA.  The leave taken under this section shall begin at a time 

requested by the employee.  An employee who plans to take leave under this 

section must give the employer reasonable notice of the date the leave shall 

commence and the estimated duration of the leave.  For leave taken by a 

biological or adoptive parent in conjunction with the birth or adoption of a child, 

the leave must begin within 12 months of the birth or adoption; except that, in the 

case where the child must remain in the hospital longer than the mother, the leave 

must begin within 12 months after the child leaves the hospital. 
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C. Twenty-six-week Servicemember Family Military Leave 

 

1. An eligible employee who is the spouse, son, daughter, parent, or next of 

kin of a covered servicemember shall be entitled to a total of 26 work 

weeks of leave during a 12-month period to care for the servicemember.  

The leave described in this paragraph shall be available only during a 

single 12-month period.  For purposes of this leave, the need to care for a 

servicemember includes both physical and psychological care. 

 

2. During a single 12-month period, an employee shall be entitled to a 

combined total of 26 work weeks of leave under Paragraphs IV.A. and 

IV.C. above. 

 

3. The 12-month period referred to in this section begins on the first day the 

eligible employee takes leave to care for a covered servicemember and 

ends 12 months after that date. 

 

4. Eligible spouses employed by the school district are limited to an 

aggregate of 26 weeks of leave during any 12-month period if leave is 

taken for birth of the employee’s child or to care for the child after birth; 

for placement of a child with the employee for adoption or foster care or to 

care for the child after placement; to care for the employee’s parent with a 

serious health condition; or to care for a covered servicemember with a 

serious injury or illness. 

 

5. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 26-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave. 

 

6. An employee will be required to submit sufficient medical certification 

issued by the health care provider of the covered servicemember and other 

information in support of requested leave and eligibility for such leave 

under this section within 15 days from the date of the request or as soon as 

practicable under the circumstances. 

 

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and 

IV.A.14. above shall apply to leaves under this section. 

 

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 
 

A. An instructional employee is one whose principal function is to teach and instruct 

students in a class, a small group, or an individual setting. This includes, but is not 

limited to, teachers, coaches, driver’s education instructors, and special education 
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assistants. 

 

B. Instructional employees who request foreseeable medically necessary intermittent 

or reduced work schedule leave greater than 20 percent of the work days in the 

leave period may be required to: 

 

1. take leave for the entire period or periods of the planned medical 

treatment; or 

 

2. move to an available alternative position for which the employee is 

qualified, and which provides equivalent pay and benefits, but not 

necessarily equivalent duties. 

 

C. Instructional employees who request continuous leave near the end of a semester 

may be required to extend the leave through the end of the semester. The number 

of weeks remaining before the end of a semester does not include scheduled 

school breaks, such as summer, winter, or spring break. 

 

1. If an instructional employee begins leave for any purpose more than five 

weeks before the end of a semester and it is likely the leave will last at 

least three weeks, the school district may require that the leave be 

continued until the end of the semester. 

 

2. If the employee begins leave for a purpose other than the employee’s own 

serious health condition during the last five weeks of a semester, the 

school district may require that the leave be continued until the end of the 

semester if the leave will last more than two weeks or if the employee’s 

return from leave would occur during the last two weeks of the semester. 

 

3. If the employee begins leave for a purpose other than the employee’s own 

serious health condition during the last three weeks of the semester and the 

leave will last more than five working days, school district may require the 

employee to continue taking leave until the end of the semester. 

 

D. The entire period of leave taken under the special rules will be counted as leave.  

The school district will continue to fulfill the school district’s leave 

responsibilities and obligations, including the obligation to continue the 

employee’s health insurance and other benefits, if an instructional employee’s 

leave entitlement ends before the involuntary leave period expires. 

 

VI. OTHER 
 

A. The provisions of this policy are intended to comply with applicable law, 

including the FMLA and applicable regulations.  Any terms used from the FMLA 

will have the same meaning as defined by the FMLA and/or applicable 

regulations.  To the extent that this policy is ambiguous or contradicts applicable 

law, the language of the applicable law will prevail. 
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B. The requirements stated in the collective bargaining agreement between 

employees in a certified collective bargaining unit and the school district 

regarding family and medical leaves (if any) shall be followed. 

 

VII. DISSEMINATION OF POLICY 
 

A. This policy shall be conspicuously posted in each school district building in areas 

accessible to employees. 

 

B. This policy will be reviewed at least annually for compliance with state and 

federal law. 

 

 

Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 

38 U.S.C. § 101 (Definitions) 

29 C.F.R. Part 825 (Family and Medical Leave Act) 

 

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory 

Provisions Which Grant Leaves to Licensed as well as Non-Licensed 

School District Employees – Family and Medical Leave Act Summary) 

60



        413 

Princeton Public Schools 

Harassment and Violence Prohibition 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a learning and working environment that is free from 

harassment and violence on the basis of race, color, creed, religion, national origin, sex, age, 

marital status, familial status, status with regard to public assistance, sexual orientation, gender 

identity or disability. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to maintain a learning and working environment that is 

free from harassment and violence on the basis of race, color, creed, religion, national 

origin, sex, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, gender identity or disability.  The school district prohibits any form of  

harassment or violence on the basis of race, color, creed, religion, national origin, sex,  

age, marital status, familial status, status with regard to public assistance, sexual  

orientation, or disability. 

 

B. A violation of this policy occurs when any pupil, teacher, administrator, or other school 

personnel of the school district harasses a pupil, teacher, administrator, or other school 

personnel or group of pupils, teachers, administrators, or other school personnel through 

conduct or communication based on a person’s race, color, creed, religion, national 

origin, sex, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, gender identity or disability, as defined by this policy.  (For purposes 

of this policy, school personnel includes school board members, school employees, 

agents, volunteers, contractors, or persons subject to the supervision and control of the 

district.) 

 

C. A violation of this policy occurs when any pupil, teacher, administrator, or other school 

personnel of the school district inflicts, threatens to inflict, or attempts to inflict violence 

upon any pupil, teacher, administrator, or other school personnel or group of pupils,  

teachers, administrators, or other school personnel based on a person’s race, color, creed, 

 religion, national origin, sex, age, marital status, familial status, status with regard to 

 public assistance, sexual orientation, gender identity or disability. 

 

D. The school district will act to investigate all complaints, either formal or informal, verbal 

 or written, of harassment or violence based on a person’s race, color, creed, religion, 

 national origin, sex, age, marital status, familial status, status with regard to public 

 assistance, sexual orientation, gender identity or disability, and to discipline or take 

 appropriate action against any pupil, teacher, administrator, or other school personnel 

 who is found to have violated this policy. 
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III. DEFINITIONS 

 

A. “Assault” is: 

 

1. an act done with intent to cause fear in another of immediate bodily harm or  

death; 

 

2. the intentional infliction of or attempt to inflict bodily harm upon another; or 

 

3. the threat to do bodily harm to another with present ability to carry out the threat. 

 

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including, 

 but not limited to, electronic communications, relating to an individual’s or group of 

 individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial 

 status, status with regard to public assistance, sexual orientation, gender identity or  

disability when the conduct: 

 

1. has the purpose or effect of creating an intimidating, hostile, or offensive 

 working or academic environment; 

 

2. has the purpose or effect of substantially or unreasonably interfering with an 

 individual’s work or academic performance; or 

 

3. otherwise adversely affects an individual’s employment or academic 

 opportunities. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. Protected Classifications; Definitions 

 

1. “Disability” means any condition or characteristic that renders a person a 

 disabled person.  A disabled person is any person who: 

 

a. has a physical, sensory, or mental impairment which materially limits 

 one or more major life activities; 

 

b. has a record of such an impairment; or 

 

c. is regarded as having such an impairment. 

 

2. “Familial status” means the condition of one or more minors being domiciled 

 with: 
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a. their parent or parents or the minor’s legal guardian; or 

 

b. the designee of the parent or parents or guardian with the written 

 permission of the parent or parents or guardian. The protections afforded 

 against harassment on the basis of family status apply to any person who 

 is pregnant or is in the process of securing legal custody of an individual 

 who has not attained the age of majority. 

 

3. “Marital status” means whether a person is single, married, remarried, divorced,  

separated, or a surviving spouse and, in employment cases, includes protection 

 against harassment on the basis of the identity, situation, actions, or beliefs of a 

 spouse or former spouse. 

 

4. “National origin” means the place of birth of an individual or of any of the 

 individual’s lineal ancestors. 

 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities  

related to pregnancy or childbirth. 

 

6. “Sexual orientation” means having or being perceived as having an emotional,  

physical, or sexual attachment to another person without regard to the sex of that  

person or having or being perceived as having an orientation for such attachment, 

 or having or being perceived as having a self-image or identity not traditionally  

associated with one’s biological maleness or femaleness. “Sexual orientation”  

does not include a physical or sexual attachment to children by an adult. 

 

7. “Gender Identiy” means that the persnal conception of onself as a male or  

 femaile. 

 

8. “Status with regard to public assistance” means the condition of being a recipient 

 of federal, state, or local assistance, including medical assistance, or of being a  

tenant receiving federal, state, or local subsidies, including rental assistance or  

rental supplements. 

 

E. Sexual Harassment; Definition 

 

1. Sexual harassment consists of unwelcome sexual advances, requests for  

sexual favors, sexually motivated physical conduct or other verbal or  

physical conduct or communication of a sexual nature when: 

 

   a. submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining 

employment or an education; or 
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b. submission to or rejection of that conduct or communication by 

an individual is used as a factor in decisions affecting that  

individual’s employment or education; or 

 

c. that conduct or communication has the purpose or effect of  

substantially or unreasonably interfering with an individual’s 

employment or education, or creating an intimidating, hostile, or 

offensive employment or educational environment. 

 

2. Sexual harassment may include, but is not limited to: 

 

a. unwelcome verbal harassment or abuse; 

 

b. unwelcome pressure for sexual activity; 

 

c. unwelcome, sexually motivated, or inappropriate patting, pinching, or  

physical contact, other than necessary restraint of pupil(s) by teachers, 

 administrators, or other school personnel to avoid physical harm to  

persons or property; 

 

d. unwelcome sexual behavior or words, including demands for sexual  

favors, accompanied by implied or overt threats concerning an  

individual’s employment or educational status;  

 

e. unwelcome sexual behavior or words, including demands for sexual 

 favors, accompanied by implied or overt promises of preferential  

treatment with regard to an individual’s employment or educational 

status; or 

 

f. unwelcome behavior or words directed at an individual because of 

 gender. 

 

F. Sexual Violence; Definition 

 

1. Sexual violence is a physical act of aggression or force or the threat thereof 

 which involves the touching of another’s intimate parts, or forcing a person to  

touch any person’s intimate parts.  Intimate parts, as defined in Minn. Stat. §  

609.341, includes the primary genital area, groin, inner thigh, buttocks, or breast,  

as well as the clothing covering these areas. 

 

2. Sexual violence may include, but is not limited to: 

 

a. touching, patting, grabbing, or pinching another person’s intimate parts,  

whether that person is of the same sex or the opposite sex; 
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b. coercing, forcing, or attempting to coerce or force the touching of  

anyone’s intimate parts; 

 

c. coercing, forcing, or attempting to coerce or force sexual intercourse or a 

 sexual act on another; or 

 

d. threatening to force or coerce sexual acts, including the touching of 

 intimate parts or intercourse, on another. 

 

G. Violence; Definition 

 

Violence prohibited by this policy is a physical act of aggression or assault upon another 

 or group of individuals because of, or in a manner reasonably related to, race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with regard 

to public assistance, sexual orientation, or disability. 

 

IV. REPORTING PROCEDURES 

 

A. Any person who believes he or she has been the victim of harassment or violence on the 

 basis of race, color, creed, religion, national origin, sex, age, marital status, familial  

status, status with regard to public assistance, sexual orientation, gender identity or  

disability by a pupil, teacher, administrator, or other school personnel of the school 

district, or any person with knowledge or belief of conduct which may constitute 

harassment or violence prohibited by this policy toward a pupil, teacher, administrator, or 

other school personnel or group of pupils, teachers, administrators, or other school 

personnel should report the alleged acts immediately to an appropriate school district 

official designated by this policy.  The school district encourages the reporting party or 

complainant to use the report form available from the principal of each building or 

available from the school district office, but oral reports shall be considered complaints as 

well.  Nothing in this policy shall prevent any person from reporting harassment or 

violence directly to a school district human rights officer or to the superintendent. 

 

B. In Each School Building.  The building principal, the principal’s designee, or the building 

 supervisor (hereinafter building report taker) is the person responsible for receiving oral  

or written reports of harassment or violence prohibited by this policy at the building  

level.  Any adult school district personnel who receives a report of harassment or  

violence prohibited by this policy shall inform the building report taker immediately. If  

the complaint involves the building report taker, the complaint shall be made or filed  

directly with the superintendent or the school district human rights officer by the  

reporting party or complainant. School district personnel who fail to inform the building  

report taker of a report of harassment or violence in a timely manner may be subject to  

disciplinary action. 
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C. Upon receipt of a report, the building report taker must notify the school district human 

 rights officer immediately, without screening or investigating the report.  The building  

report taker may request, but may not insist upon, a written complaint.  A written  

statement of the facts alleged will be forwarded as soon as practicable by the building  

report taker to the human rights officer.  If the report was given verbally, the building  

report taker shall personally reduce it to written form within 24 hours and forward it to  

the human rights officer.  Failure to forward any harassment or violence report or  

complaint as provided herein may result in disciplinary action against the building report  

taker. 

 

D. In the District.  The school board hereby designates the Human Resources Director as the 

 school district human rights officer(s) to receive reports or complaints of harassment or  

violence prohibited by this policy.  If the complaint involves a human rights officer, the  

complaint shall be filed directly with the superintendent. 

 

E. The school district shall conspicuously post the name of the human rights officer(s),  

including mailing addresses and telephone numbers. 

 

F. Submission of a good faith complaint or report of harassment or violence prohibited by  

this policy will not affect the complainant or reporter’s future employment, grades, or  

work assignments. 

 

G. Use of formal reporting forms is not mandatory. 

 

H. Reports of harassment or violence prohibited by this policy are classified as private 

 educational and/or personnel data and/or confidential investigative data and will not be  

disclosed except as permitted by law.  The school district will respect the privacy of the  

complainant(s), the individual(s) against whom the complaint is filed, and the witnesses  

as much as possible, consistent with the school district’s legal obligations to investigate,  

to take appropriate action, and to comply with any discovery or disclosure obligations. 

 

V. INVESTIGATION 

 

A. By authority of the school district, the human rights officer, upon receipt of a report or  

complaint alleging harassment or violence prohibited by this policy, shall immediately  

undertake or authorize an investigation.  The investigation may be conducted by school  

district officials or by a third party designated by the school district. 

 

B. The investigation may consist of personal interviews with the complainant, the  

individual(s) against whom the complaint is filed, and others who may have knowledge  

of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation 

may also consist of any other methods and documents deemed pertinent by the 

investigator. 
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C. In determining whether alleged conduct constitutes a violation of this policy, the school 

 district should consider the surrounding circumstances, the nature of the behavior, past  

incidents or past or continuing patterns of behavior, the relationships between the parties 

 involved, and the context in which the alleged incidents occurred.  Whether a particular  

action or incident constitutes a violation of this policy requires a determination based on  

all the facts and surrounding circumstances. 

 

D. In addition, the school district may take immediate steps, at its discretion, to protect the  

complainant, pupils, teachers, administrators, or other school personnel pending 

 completion of an investigation of alleged harassment or violence prohibited by this 

policy. 

 

E. The investigation will be completed as soon as practicable.  The school district human  

rights officer shall make a written report to the superintendent upon completion of the  

investigation.  If the complaint involves the superintendent, the report may be filed  

directly with the school board.  The report shall include a determination of whether the  

allegations have been substantiated as factual and whether they appear to be violations of  

this policy. 

 

VI. SCHOOL DISTRICT ACTION 

 

A. Upon completion of the investigation, the school district will take appropriate action.  

 Such action may include, but is not limited to, warning, suspension, exclusion,  

expulsion, transfer, remediation, termination, or discharge.  School district action taken  

for violation of this policy will be consistent with requirements of applicable collective  

bargaining agreements, Minnesota and federal law, and school district policies. 

 

B. The result of the school district’s investigation of each complaint filed under these  

procedures will be reported in writing to the complainant by the school district in  

accordance with state and federal law regarding data or records privacy. 

 

VII. REPRISAL 

 

The school district will discipline or take appropriate action against any pupil, teacher,  

administrator, or other school personnel who retaliates against any person who makes a good 

faith report of alleged harassment or violence prohibited by this policy or any person who 

testifies, assists, or participates in an investigation, or who testifies, assists, or participates in a 

proceeding or hearing relating to such harassment or violence. Retaliation includes, but is not 

limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment. 

 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

 

These procedures do not deny the right of any individual to pursue other avenues of recourse  

which may include filing charges with the Minnesota Department of Human Rights, initiating 
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 civil action, or seeking redress under state criminal statutes and/or federal law. 

 

IX. HARASSMENT OR VIOLENCE AS ABUSE 

 

A. Under certain circumstances, alleged harassment or violence may also be possible abuse 

 under Minnesota law.  If so, the duties of mandatory reporting under Minn. Stat. §  

626.556 may be applicable. 

 

B. Nothing in this policy will prohibit the school district from taking immediate action to  

protect victims of alleged harassment, violence, or abuse. 

 

X. DISSEMINATION OF POLICY AND TRAINING 

 

A. This policy shall be conspicuously posted throughout each school building in areas 

 accessible to pupils and staff members. 

 

B. This policy shall be given to each school district employee and independent contractor at 

 the time of entering into the person’s employment contract. 

 

C. This policy shall appear in the student handbook. 

 

D. The school district will develop a method of discussing this policy with students and  

employees. 

 

E. The school district may implement violence prevention and character development  

education programs to prevent and reduce policy violations.  Such programs may offer  

instruction on character education including, but not limited to, character qualities such as  

attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline,  

patience, forgiveness, respect for others, peacemaking, and resourcefulness. 

 

F. This policy shall be reviewed at least annually for compliance with state and federal law. 

 

 
Legal References:  Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 
Cross References:  MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 
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MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 
Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual  
Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status Nondiscrimination) 

 

 

 

 
Adopted:  June 8, 2004 
Revised:  November 24, 2009 
Revised:  November 8, 2011 
Revised: April 15, 2014 
Revised: October 20, 2015 
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Adopted:                               MSBA/MASA Model Policy 413 

Orig. 1995 

Revised:                                Rev. 2014 2015 
 

 

413 HARASSMENT AND VIOLENCE 
 

[Note: State law (Minn. Stat. § 121A.03) requires that school districts adopt a sexual, 

religious, and racial harassment and violence policy that conforms with the Minnesota 

Human Rights Act, Minn. Stat. Ch. 363A (MHRA).  This policy complies with that 

statutory requirement and addresses the other classifications protected by the MHRA 

and/or federal law.  While the recommendation is that school districts incorporate the 

other protected classifications, in addition to sex, religion, and race, into this policy, 

they are not specifically required to do so by Minn. Stat. § 121A.03.  The Minnesota 

Department of Education (MDE) is required to maintain and make available a model 

sexual, religious, and racial harassment policy in accordance with Minn. Stat. § 

121A.03.  MDE’s policy differs from that of MSBA and imposes greater requirements 

upon school districts than required by law.  For that reason, MSBA recommends the 

adoption of its model policy by school districts.  Each school board must submit a copy 

of the policy the board has adopted to the Commissioner of MDE.] 
 

I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is free 

from harassment and violence on the basis of race, color, creed, religion, national origin, 

sex, gender, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, or disability. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to maintain a learning and working 

environment that is free from harassment and violence on the basis of race, color, 

creed, religion, national origin, sex, gender, age, marital status, familial status, 

status with regard to public assistance, sexual orientation, or disability.  The 

school district prohibits any form of harassment or violence on the basis of race, 

color, creed, religion, national origin, sex, gender, age, marital status, familial 

status, status with regard to public assistance, sexual orientation, or disability. 

 

B. A violation of this policy occurs when any student, teacher, administrator, or 

other school district personnel harasses a student, teacher, administrator, or other 

school district personnel or group of students, teachers, administrators, or other 

school district personnel through conduct or communication based on a person’s 

race, color, creed, religion, national origin, sex, gender, age, marital status, 

familial status, status with regard to public assistance, sexual orientation, or 

disability, as defined by this policy.  (For purposes of this policy, school district 

personnel includes school board members, school employees, agents, volunteers, 

contractors, or persons subject to the supervision and control of the district.) 
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C. A violation of this policy occurs when any student, teacher, administrator, or 

other school district personnel inflicts, threatens to inflict, or attempts to inflict 

violence upon any student, teacher, administrator, or other school district 

personnel or group of students, teachers, administrators, or other school district 

personnel based on a person’s race, color, creed, religion, national origin, sex, 

gender, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, or disability. 

 

D. The school district will act to investigate all complaints, either formal or informal, 

verbal or written, of harassment or violence based on a person’s race, color, creed, 

religion, national origin, sex, gender, age, marital status, familial status, status 

with regard to public assistance, sexual orientation, or disability, and to discipline 

or take appropriate action against any student, teacher, administrator, or other 

school district personnel who is found to have violated this policy. 

 

III. DEFINITIONS 
 

A. “Assault” is: 

 

1. an act done with intent to cause fear in another of immediate bodily harm 

or death; 

 

2. the intentional infliction of or attempt to inflict bodily harm upon another; 

or 

 

3. the threat to do bodily harm to another with present ability to carry out the 

threat. 

 

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, 

including, but not limited to, electronic communications, relating to an 

individual’s or group of individuals’ race, color, creed, religion, national origin, 

sex, gender, age, marital status, familial status, status with regard to public 

assistance, sexual orientation, or disability when the conduct: 

 

1. has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 

 

2. has the purpose or effect of substantially or unreasonably interfering with 

an individual’s work or academic performance; or 

 

3. otherwise adversely affects an individual’s employment or academic 

opportunities. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. Protected Classifications; Definitions 

 

1. “Disability” means any condition or characteristic that renders a person a 
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disabled person.  A disabled person is any person who: 

 

a. has a physical, sensory, or mental impairment which materially 

limits one or more major life activities; 

 

b. has a record of such an impairment; or 

 

c. is regarded as having such an impairment. 

 

2. “Familial status” means the condition of one or more minors being 

domiciled with: 

 

a. their parent or parents or the minor’s legal guardian; or 

 

b. the designee of the parent or parents or guardian with the written 

permission of the parent or parents or guardian. The protections 

afforded against harassment on the basis of family status apply to 

any person who is pregnant or is in the process of securing legal 

custody of an individual who has not attained the age of majority. 

 

3. “Marital status” means whether a person is single, married, remarried, 

divorced, separated, or a surviving spouse and, in employment cases, 

includes protection against harassment on the basis of the identity, 

situation, actions, or beliefs of a spouse or former spouse. 

 

4. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors. 

 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 

related to pregnancy or childbirth. 

 

6. “Sexual orientation” means having or being perceived as having an 

emotional, physical, or sexual attachment to another person without regard 

to the sex of that person or having or being perceived as having an 

orientation for such attachment, or having or being perceived as having a 

self-image or identity not traditionally associated with one’s biological 

maleness or femaleness. “Sexual orientation” does not include a physical 

or sexual attachment to children by an adult. 

 

7. “Status with regard to public assistance” means the condition of being a 

recipient of federal, state, or local assistance, including medical assistance, 

or of being a tenant receiving federal, state, or local subsidies, including 

rental assistance or rent supplements. 

 

E. “Remedial response” means a measure to stop and correct acts of harassment or 

violence, prevent acts of harassment or violence from recurring, and protect, 

support, and intervene on behalf of a student who is the target or victim of acts of 

harassment or violence. 
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F. Sexual Harassment; Definition 

 

1. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or 

physical conduct or communication of a sexual nature when: 

 

 a. submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining employment 

or an education; or 

 

b. submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 

employment or education; or 

 

c. that conduct or communication has the purpose or effect of 

substantially or unreasonably interfering with an individual’s 

employment or education, or creating an intimidating, hostile, or 

offensive employment or educational environment. 

 

2. Sexual harassment may include, but is not limited to: 

 

a. unwelcome verbal harassment or abuse; 

 

b. unwelcome pressure for sexual activity; 

 

c. unwelcome, sexually motivated, or inappropriate patting, pinching, 

or physical contact, other than necessary restraint of student(s) by 

teachers, administrators, or other school district personnel to avoid 

physical harm to persons or property; 

 

d. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt threats concerning 

an individual’s employment or educational status;  

 

e. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt promises of 

preferential treatment with regard to an individual’s employment 

or educational status; or 

 

f. unwelcome behavior or words directed at an individual because of 

gender. 

 

G. Sexual Violence; Definition 

 

1. Sexual violence is a physical act of aggression or force or the threat 

thereof which involves the touching of another’s intimate parts, or forcing 

a person to touch any person’s intimate parts.  Intimate parts, as defined in 

73



 413-5 

Minn. Stat. § 609.341, includes the primary genital area, groin, inner 

thigh, buttocks, or breast, as well as the clothing covering these areas. 

 

2. Sexual violence may include, but is not limited to: 

 

a. touching, patting, grabbing, or pinching another person’s intimate 

parts, whether that person is of the same sex or the opposite sex; 

 

b. coercing, forcing, or attempting to coerce or force the touching of 

anyone’s intimate parts; 

 

c. coercing, forcing, or attempting to coerce or force sexual 

intercourse or a sexual act on another; or 

 

d. threatening to force or coerce sexual acts, including the touching of 

intimate parts or intercourse, on another. 

 

H. Violence; Definition 

 

Violence prohibited by this policy is a physical act of aggression or assault upon 

another or group of individuals because of, or in a manner reasonably related to, 

race, color, creed, religion, national origin, sex, age, marital status, familial status, 

status with regard to public assistance, sexual orientation, or disability. 

 

IV. REPORTING PROCEDURES 
 

 A. Any person who believes he or she has been the target or victim of harassment or 

violence on the basis of race, color, creed, religion, national origin, sex, gender, 

age, marital status, familial status, status with regard to public assistance, sexual 

orientation, or disability by a student, teacher, administrator, or other school 

district personnel, or any person with knowledge or belief of conduct which may 

constitute harassment or violence prohibited by this policy toward a student, 

teacher, administrator, or other school district personnel or group of students, 

teachers, administrators, or other school district personnel should report the 

alleged acts immediately to an appropriate school district official designated by 

this policy.  A person may report conduct which may constitute harassment or 

violence anonymously.  However, the school district may not rely solely on an 

anonymous report to determine discipline or other remedial responses. 

 

B. The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 

available from the school district office, but oral reports shall be considered 

complaints as well. 

 

C. Nothing in this policy shall prevent any person from reporting harassment or 

violence directly to a school district human rights officer or to the superintendent.  

If the complaint involves the building report taker, the complaint shall be made or 

filed directly with the superintendent or the school district human rights officer by 
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the reporting party or complainant. 

 

D. In Each School Building.  The building principal, the principal’s designee, or the 

building supervisor (hereinafter the “building report taker”) is the person 

responsible for receiving oral or written reports of harassment or violence 

prohibited by this policy at the building level.  Any adult school district personnel 

who receives a report of harassment or violence prohibited by this policy shall 

inform the building report taker immediately. If the complaint involves the 

building report taker, the complaint shall be made or filed directly with the 

superintendent or the school district human rights officer by the reporting party or 

complainant. The building report taker shall ensure that this policy and its 

procedures, practices, consequences, and sanctions are fairly and fully 

implemented and shall serve as a primary contact on policy and procedural 

matters. 

 

E. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 

might include acts of harassment or violence.  Any such person who witnesses, 

observes, receives a report of, or has other knowledge or belief of conduct that 

may constitute harassment or violence shall make reasonable efforts to address 

and resolve the harassment or violence and shall inform the building report taker 

immediately.  School district personnel who fail to inform the building report 

taker of conduct that may constitute harassment or violence or who fail to make 

reasonable efforts to address and resolve the harassment or violence in a timely 

manner may be subject to disciplinary action. 

 

F. Upon receipt of a report, the building report taker must notify the school district 

human rights officer immediately, without screening or investigating the report.  

The building report taker may request, but may not insist upon, a written 

complaint.  A written statement of the facts alleged will be forwarded as soon as 

practicable by the building report taker to the human rights officer.  If the report 

was given verbally, the building report taker shall personally reduce it to written 

form within 24 hours and forward it to the human rights officer.  Failure to 

forward any harassment or violence report or complaint as provided herein may 

result in disciplinary action against the building report taker. 

 

G. In the District.  The school board hereby designates                           as the school 

district human rights officer(s) to receive reports or complaints of harassment or 

violence prohibited by this policy.  If the complaint involves a human rights 

officer, the complaint shall be filed directly with the superintendent.1 

 

H. The school district shall conspicuously post the name of the human rights 

officer(s), including mailing addresses and telephone numbers. 

 

I. Submission of a good faith complaint or report of harassment or violence 

                              
1        In some school districts the superintendent may be the human rights officer.  If so, an alternative individual 

should be designated by the school board. 
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prohibited by this policy will not affect the complainant or reporter’s future 

employment, grades, work assignments, or educational or work environment. 

 

J. Use of formal reporting forms is not mandatory. 

 

K. Reports of harassment or violence prohibited by this policy are classified as 

private educational and/or personnel data and/or confidential investigative data 

and will not be disclosed except as permitted by law. 

 

L. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 

consistent with the school district’s legal obligations to investigate, to take 

appropriate action, and to comply with any discovery or disclosure obligations. 

 

M. Retaliation against a victim, good faith reporter, or a witness of violence or 

harassment is prohibited. 

 

N. False accusations or reports of violence or harassment against another person are 

prohibited. 

 

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or 

false reporting of violence or harassment, or permits, condones, or tolerates 

violence or harassment shall be subject to discipline or other remedial responses 

for that act in accordance with the school district’s policies and procedures. 

 

Consequences for students who commit, or are a party to, prohibited acts of 

violence or harassment or who engage in reprisal or intentional false reporting 

may range from remedial responses or positive behavioral interventions up to and 

including suspension and/or expulsion. 

 

Consequences for employees who permit, condone, or tolerate violence or 

harassment or engage in an act of reprisal or intentional false reporting of 

violence or harassment may result in disciplinary action up to and including 

termination or discharge. 

 

Consequences for other individuals engaging in prohibited acts of violence or 

harassment may include, but not be limited to, exclusion from school district 

property and events and/or termination of services and/or contracts. 

 

V. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, within three (3) days 

of the receipt of a report or complaint alleging harassment or violence prohibited 

by this policy, shall undertake or authorize an investigation.  The investigation 

may be conducted by school district officials or by a third party designated by the 

school district. 

 

B. The investigation may consist of personal interviews with the complainant, the 
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individual(s) against whom the complaint is filed, and others who may have 

knowledge of the alleged incident(s) or circumstances giving rise to the 

complaint.  The investigation may also consist of any other methods and 

documents deemed pertinent by the investigator. 

 

C. In determining whether alleged conduct constitutes a violation of this policy, the 

school district should consider the surrounding circumstances, the nature of the 

behavior, past incidents or past or continuing patterns of behavior, the 

relationships between the parties involved, and the context in which the alleged 

incidents occurred.  Whether a particular action or incident constitutes a violation 

of this policy requires a determination based on all the facts and surrounding 

circumstances. 

 

D. In addition, the school district may take immediate steps, at its discretion, to 

protect the target or victim, the complainant, and students, teachers, 

administrators, or other school district personnel pending completion of an 

investigation of alleged harassment or violence prohibited by this policy. 

 

E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed 

the opportunity to present a defense during the investigation or prior to the 

imposition of discipline or other remedial responses. 

 

F. The investigation will be completed as soon as practicable.  The school district 

human rights officer shall make a written report to the superintendent upon 

completion of the investigation.  If the complaint involves the superintendent, the 

report may be filed directly with the school board.  The report shall include a 

determination of whether the allegations have been substantiated as factual and 

whether they appear to be violations of this policy. 

 

VI. SCHOOL DISTRICT ACTION 
 

A. Upon completion of an investigation that determines a violation of this policy has 

occurred, the school district will take appropriate action.  Such action may 

include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 

remediation, termination, or discharge. Disciplinary consequences will be 

sufficiently severe to try to deter violations and to appropriately discipline 

prohibited behavior.  School district action taken for violation of this policy will 

be consistent with requirements of applicable collective bargaining agreements, 

Minnesota and federal law, and applicable school district policies and regulations. 

 

B. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 

the school district.  School officials will notify the parent(s) or guardian(s) of 

targets or victims of harassment or violence and the parent(s) or guardian(s) of 

alleged perpetrators of harassment or violence who have been involved in a 

reported and confirmed harassment or violence incident of the remedial or 

disciplinary action taken, to the extent permitted by law. 
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 C. In order to prevent or respond to acts of harassment or violence committed by or 

directed against a child with a disability, the school district shall, where 

determined appropriate by the child’s individualized education program (IEP) or 

Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to 

address the skills and proficiencies the child needs as a result of the child’s 

disability to allow the child to respond to or not to engage in acts of harassment or 

violence. 

 

VII. RETALIATION OR REPRISAL 
 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, or other school district personnel who commits an act of reprisal or who 

retaliates against any person who asserts, alleges, or makes a good faith report of alleged 

harassment or violence prohibited by this policy, who testifies, assists, or participates in 

an investigation of retaliation or alleged harassment or violence, or who testifies, assists, 

or participates in a proceeding or hearing relating to such harassment or violence. 

Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 

or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe 

to deter violations and to appropriately discipline the individual(s) who engaged in the 

harassment or violence.  Remedial responses to the harassment or violence shall be 

tailored to the particular incident and nature of the conduct. 

 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of 

recourse which may include filing charges with the Minnesota Department of Human 

Rights, initiating civil action, or seeking redress under state criminal statutes and/or 

federal law. 

 

IX. HARASSMENT OR VIOLENCE AS ABUSE 
 

A. Under certain circumstances, alleged harassment or violence may also be possible 

abuse under Minnesota law.  If so, the duties of mandatory reporting under Minn. 

Stat. § 626.556 may be applicable. 

 

B. Nothing in this policy will prohibit the school district from taking immediate 

action to protect victims of alleged harassment, violence, or abuse. 

 

X. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall be conspicuously posted throughout each school building in 

areas accessible to students and staff members. 

 

B. This policy shall be given to each school district employee and independent 

contractor who regularly interacts with students at the time of initial employment 

with the school district. 

 

C. This policy shall appear in the student handbook. 
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D. The school district will develop a method of discussing this policy with students 

and employees. 

 

E. The school district may implement violence prevention and character 

development education programs to prevent and reduce policy violations.  Such 

programs may offer instruction on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, and resourcefulness. 

 

F. This policy shall be reviewed at least annually for compliance with state and 

federal law. 

 

 

Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment 

and Violence Policy) 

Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 

Policy) 
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MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital 

Status Nondiscrimination) 
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PRINCETON PUBLIC SCHOOLS 

 DRUG-FREE WORKPLACE/ DRUG-FREE SCHOOL 

 

 

 I.  PURPOSE  

 

The purpose of this policy is to maintain a safe and healthful environment for employees and 

 students by prohibiting the use of alcohol, toxic substances and controlled substances without a  

physician’s prescription.  

 

II.  GENERAL STATEMENT OF POLICY 

 

 A.  Use of controlled substances, toxic substances, and alcohol before, during, or after school 

 hours, at school or in any other school location, is prohibited as general policy.  

Paraphernalia associated with controlled substances is prohibited.  

 

B.  A violation of this policy occurs when any student, teacher, administrator, other school  

district personnel, or member of the public uses alcohol, toxic substances, or controlled  

substances in any school location.  

 

C.  The school district will act to enforce this policy and to discipline or take appropriate  

action against any student, teacher, administrator, school personnel, or member of the  

public who violates this policy.  

 

III.  DEFINITIONS  

 

A.  “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other 

 intoxicating liquor.  

 

B.  “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, 

 barbiturates, marijuana, anabolic steroids, or any other controlled substance as defined in 

 Schedules I through V of the Controlled Substances Act, 21 U.S.C. § 812, including 

analogues and look-alike drugs.  

 

C.  “Toxic substances” includes glue, cement, aerosol paint, or other substances used or  

possessed with the intent of inducing intoxication or excitement of the central nervous 

 system.  

 

D.  “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be under 

 the influence of alcohol and/or controlled substances, whether or not for the purpose of  

receiving remuneration or consideration. 418 418 - 2 E. “Possess” means to have on 

one’s person, in one’s effects, or in an area subject to one’s control.  

F.  “School location” includes any school building or on any school premises; in any 
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 school-owned vehicle or in any other school-approved vehicle used to transport students 

to and from school or school activities; off school property at any school sponsored or 

school-approved activity, event, or function, such as a field trip or athletic event, where 

students are under the jurisdiction of the school district; or during any period of time such 

employee is supervising students on behalf of the school district or otherwise engaged in 

school district business. 

 

 IV.  EXCEPTIONS 

 

 A.  A violation of this policy does not occur when a person to brings onto a school location,  

for such person’s own use, a controlled substance which has a currently accepted medical 

use in treatment in the United States and the person has a physician’s prescription for the 

substance. The person shall comply with the relevant procedures of this policy.  

 

B.  A violation of this policy does not occur when a person possesses an alcoholic beverage  

in a school location when the possession is within the exceptions of Minn. Stat. § 

624.701, Subd. 1a (experiments in laboratories; pursuant to a temporary license to sell 

liquor issued under Minnesota laws or possession after the purchase from such a 

temporary license holder).  

 

V.  PROCEDURES  

 

A.  Students who have a prescription from a physician for medical treatment with a  

controlled substance must comply with the school district’s student medication policy.  

 

B.  Employees who have a prescription from a physician for medical treatment with a 

 controlled substance are permitted to possess such controlled substance and associated 

necessary paraphernalia, such as an inhaler or syringe. The employee must inform his or 

her supervisor. The employee may be required to provide a copy of the prescription.  

 

C.  Each employee shall be provided with written notice of this Drug-Free 

 Workplace/Drug-Free School policy and shall be required to acknowledge that he or she 

has received the policy.   

 

D.  Employees are subject to the school district’s drug and alcohol testing policies and  

procedures.  

 

E.  Members of the public are not permitted to possess controlled substances in a school  

location except with the express permission of the superintendent. 418 418 - 3  

 

F.  Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. § 

 624.701, Subd. 1a, shall be by permission of the school board only. The applicant shall 

apply for permission in writing and shall follow the school board procedures for placing 

an item on the agenda. 
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 VI.  ENFORCEMENT  

 

A.  Students. 

 1.  A student who violates the terms of this policy shall be subject to discipline in 

 accordance with the school district’s discipline policy. Such discipline may 

include suspension or expulsion from school.  

2.  The student may be referred to a drug or alcohol assistance or rehabilitation 

 program and/or to law enforcement officials when appropriate.  

 

B.  Employees.  

1.  As a condition of employment in any federal grant, each employee who is 

 engaged either directly or indirectly in performance of a federal grant shall abide 

by the terms of this policy and shall notify his or her supervisor in writing of his 

or her conviction of any criminal drug statute for a violation occurring in any of 

the places listed above on which work on a school district federal grant is 

performed, no later than five (5) calendar days after such conviction. Conviction 

means a finding of guilt (including a plea of no contest) or imposition of 

sentence, or both, by any judicial body charged with the responsibility to 

determine violations of the federal or state criminal drug statutes.  

 

2.  An employee who violates the terms of this policy is subject to disciplinary 

 action, including nonrenewal, suspension, termination, or discharge as deemed 

appropriate by the school board.  

 

3.  In addition, any employee who violates the terms of this policy may be required  

to satisfactorily participate in a drug and/or alcohol abuse assistance or  

rehabilitation program approved by the school district. Any employee who fails 

 to satisfactorily participate in and complete such a program is subject to  

nonrenewal, suspension, or termination as deemed appropriate by the school 

 board.  

 

4.  Sanctions against employees, including nonrenewal, suspension, termination, or 

 discharge shall be pursuant to and in accordance with applicable statutory 

authority, collective bargaining agreements, and school district policies. 418 418 

- 4  

 

C.  The Public.  

 

A member of the public who violates this policy shall be informed of the policy and 

asked to leave. If necessary, law enforcement officials will be notified and asked to provide an 

escort.  
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Legal References:  Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)  

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)  

Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of 

Toxic Substances)  

Minn. Stat. § 624.701 (Liquor in Certain Buildings or Grounds)  

41 U.S.C. §§ 701-707 (Drug-Free Workplace Act)  

20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities 

Act) 

 21 U.S.C. § 812 (Schedules of Controlled Substances)  

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)  

21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)  

34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free 

Workplace)  

 

Cross References:  MSBA/MASA Model Policy 403 (Discipline, Suspension and Dismissal 

 of School District Employees)  

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 417 (Chemical Use/Abuse)  

MSBA/MASA Model Policy 506 (Student Discipline)  

MSBA/MASA Model Policy 516 (Student Medication) 

 

Independent School District #477 

Princeton, Minnesota 55371        Adopted: June 8, 2004 

                Revised: January 14, 2014 

                      Revised: May 15, 2015 
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Adopted:                               MSBA/MASA Model Policy 418 

Orig. 1995 

Revised:                                Rev. 2012 2015 
 

 

418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL 
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

I. PURPOSE 
 

The purpose of this policy is to maintain a safe and healthful environment for employees 

and students by prohibiting the use of alcohol, toxic substances, medical cannabis, and 

controlled substances without a physician’s prescription. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Use or possession of controlled substances, toxic substances, medical cannabis, 

and alcohol before, during, or after school hours, at school or in any other school 

location, is prohibited as general policy.  Paraphernalia associated with controlled 

substances is prohibited. 

 

B. A violation of this policy occurs when any student, teacher, administrator, other 

school district personnel, or member of the public uses or possesses alcohol, toxic 

substances, or controlled substances, or medical cannabis in any school location. 

 

C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 

member of the public who violates this policy. 

 

III. DEFINITIONS 
 

A. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other 

intoxicating liquor. 

 

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 

amphetamines, barbiturates, marijuana, anabolic steroids, or any other controlled 

substance as defined in Schedules I through V of the Controlled Substances Act, 

21 U.S.C. § 812, including analogues and look-alike drugs. 

 

C. “Medical cannabis” means any species of the genus cannabis plant, or any 

mixture or preparation of them, including whole plant extracts and resins, and is 

delivered in the form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) 

vaporized delivery method with use of liquid or oil but which does not require the 

use of dried leaves or plant form; or (4) any other method, excluding smoking, 

approved by the commissioner. 

 

C D. “Toxic substances” includes glue, cement, aerosol paint, or other substances used 
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or possessed with the intent of inducing intoxication or excitement of the central 

nervous system. 

 

D E. “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be 

under the influence of alcohol and/or controlled substances, whether or not for the 

purpose of receiving remuneration or consideration. 

 

E F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to 

one’s control. 

 

F G. “School location” includes any school building or on any school premises; in any 

school-owned vehicle or in any other school-approved vehicle used to transport 

students to and from school or school activities; off school property at any school-

sponsored or school-approved activity, event, or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district; or 

during any period of time such employee is supervising students on behalf of the 

school district or otherwise engaged in school district business. 

 

IV. EXCEPTIONS 
 

A. A violation of this policy does not occur when a person brings onto a school 

location, for such person’s own use, a controlled substance, except medical 

cannabis, which has a currently accepted medical use in treatment in the United 

States and the person has a physician’s prescription for the substance.  The person 

shall comply with the relevant procedures of this policy. 

 

B. A violation of this policy does not occur when a person possesses an alcoholic 

beverage in a school location when the possession is within the exceptions of 

Minn. Stat. § 624.701, Subd. 1a (experiments in laboratories; pursuant to a 

temporary license to sell liquor issued under Minnesota laws or possession after 

the purchase from such a temporary license holder). 

 

V. PROCEDURES 
 

A. Students who have a prescription from a physician for medical treatment with a 

controlled substance, except medical cannabis, must comply with the school 

district’s student medication policy. 

 

[Note: School districts are required by Minn. Stat. § 121A.22 to develop 

procedures for the administration of drugs and medicine.  If the school district 

does not have a student medication policy such as MSBA/MASA Model Policy 

516, this Paragraph A. can be modified to provide: “Students who have a 

prescription from a physician for medical treatment with a controlled substance 

must provide a copy of the prescription and the medication to the school nurse, 

principal, or other designated staff member.  The school district’s licensed 

school nurse, trained health clerk, principal, or teacher will administer the 

prescribed medication in accordance with school district procedures.”] 
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B. Employees who have a prescription from a physician for medical treatment with a 

controlled substance, except medical cannabis, are permitted to possess such 

controlled substance and associated necessary paraphernalia, such as an inhaler or 

syringe.  The employee must inform his or her supervisor.  The employee may be 

required to provide a copy of the prescription. 

 

C. Each employee shall be provided with written notice of this Drug-Free 

Workplace/Drug-Free School policy and shall be required to acknowledge that he 

or she has received the policy. 

 

[Note: The Drug-Free Workplace Act requires that school district employees be 

notified by a published statement of the prohibition of the use of controlled 

substances and actions that will be taken against employees for violations of 

such prohibition.  41 U.S.C. § 8103; 34 C.F.R. Part 84.  An acknowledgment 

will document satisfaction by the school district of this federal requirement.] 
 

D. Employees are subject to the school district’s drug and alcohol testing policies 

and procedures. 

 

E. Members of the public are not permitted to possess controlled substances in a 

school location except with the express permission of the superintendent. 

 

F. No person is permitted to possess or use medical cannabis on a school bus or van; 

or on the grounds of any preschool or primary or secondary school; or on the 

grounds of any child care facility. 

 

F G. Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. 

§ 624.701, Subd. 1a, shall be by permission of the school board only.  The 

applicant shall apply for permission in writing and shall follow the school board 

procedures for placing an item on the agenda. 

 

VI. ENFORCEMENT 
 

A. Students 

 

1. A student who violates the terms of this policy shall be subject to 

discipline in accordance with the school district’s discipline policy.  Such 

discipline may include suspension or expulsion from school. 

 

2. The student may be referred to a drug or alcohol assistance or 

rehabilitation program and/or to law enforcement officials when 

appropriate. 

 

B. Employees 

 

1. As a condition of employment in any federal grant, each employee who is 

engaged either directly or indirectly in performance of a federal grant shall 

abide by the terms of this policy and shall notify his or her supervisor in 
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writing of his or her conviction of any criminal drug statute for a violation 

occurring in any of the places listed above on which work on a school 

district federal grant is performed, no later than five (5) calendar days after 

such conviction.  Conviction means a finding of guilt (including a plea of 

nolo contendere) or imposition of sentence, or both, by any judicial body 

charged with the responsibility to determine violations of the federal or 

state criminal drug statutes. 

 

2. An employee who violates the terms of this policy is subject to 

disciplinary action, including nonrenewal, suspension, termination, or 

discharge as deemed appropriate by the school board. 

 

3. In addition, any employee who violates the terms of this policy may be 

required to satisfactorily participate in a drug and/or alcohol abuse 

assistance or rehabilitation program approved by the school district.  Any 

employee who fails to satisfactorily participate in and complete such a 

program is subject to nonrenewal, suspension, or termination as deemed 

appropriate by the school board. 

 

4. Sanctions against employees, including nonrenewal, suspension, 

termination, or discharge shall be pursuant to and in accordance with 

applicable statutory authority, collective bargaining agreements, and 

school district policies. 

 

C. The Public 

 

A member of the public who violates this policy shall be informed of the policy 

and asked to leave.  If necessary, law enforcement officials will be notified and 

asked to provide an escort. 

 

 

Legal References: Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 

Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 

Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 

Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of 

Toxic Substances) 

Minn. Stat. § 624.701 (Liquor in Certain Buildings or Grounds) 

20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities 

Act) 

21 U.S.C. § 812 (Schedules of Controlled Substances) 

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 

21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 

34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free 

Workplace) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 
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of School District Employees) 

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 516 (Student Medication) 
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PRINCETON PUBLIC SCHOOLS 

 

WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION 

TEACHERS 

 

I. PURPOSE 

  

 The purpose of this policy is to establish general parameters for determining the 

 workload limits of special education staff who provide services to children with 

disabilities receiving direct special education services 60 percent or less of the 

instructional day. 

 

II. DEFINITIONS  

 

A.  Special Education Staff; Special Education Teacher  

 

“Special education staff” and “special education teacher” both mean a teacher 

employed by the school district who is licensed under the rules of the Minnesota 

Board of Teaching to instruct children with specific disabling conditions. 

 

B.  Direct Services  

 

“Direct services” means special education services provided by a special 

 education teacher when the services are related to instruction, including 

cooperative teaching.  

 

C.  Indirect Services  

 

“Indirect services” means special education services provided by a special 

 education teacher which include ongoing progress reviews; cooperative planning; 

consultation; demonstration teaching; modification and adaptation of the 

environment, curriculum, materials, or equipment; and direct contact with 

children with disabilities to monitor and observe.  

 

D.  Workload 

 

 “Workload” means a special education teacher’s total number of minutes 

required for all due process responsibilities, including direct and indirect services, 

evaluation and reevaluation time, management of individualized education 

programs (IEPs), travel time, parental contact, and other services required in the 

IEPs.  
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III.  GENERAL STATEMENT OF POLICY 

 

 A.  Workload limits for special education teachers shall be determined by the 

 appropriate special education administrator, in consultation with the building 

principal and the superintendent. 

 

 B.  In determining workload limits for special education staff, the school district 

 shall take into consideration the following factors: student contact minutes, 

evaluation and reevaluation time, indirect services, management of IEPs, travel 

time, and other services required in the IEPs of eligible students.  

 

IV.  COLLECTIVE BARGAINING AGREEMENT UNAFFECTED  

 

This policy shall not be construed as a reopening of negotiations between the school  

district and the special education teachers’ exclusive representative, nor shall it be 

construed to alter or limit in any way the managerial rights or other authority of the 

school district set forth in the Public Employers Labor Relations Act or in the collective 

bargaining agreement between the school district and the special education teachers’ 

exclusive representative. 

 

 

 Legal References:  Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy) 

Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions of “Direct  

Services,” “Indirect Services,” “Teacher,” and “Workload”)  

Minn. Rule 3525.2340, Subp. 4.B. (Caseloads for School-Age Educational 

Service Alternatives)  

 

Cross References:  MSBA/MASA Model Policy 508 (Extended School Year for Certain 

 Students with Individualized Education Programs) 

 MSBA/MASA Model Policy 608 (Instructional Services – Special 

 Education) 

 

      Adopted: August 4, 2015 
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Adopted:                               MSBA/MASA Model Policy 427 

Orig. 2015 

Revised:                                 
 

 

427 WORKLOAD LIMITS FOR CERTAIN SPECIAL EDUCATION TEACHERS  
 

[Note:  School districts are required by Minn. Rule 3525.2340, Subp. 4.B., to have a 

policy for determining the workload limits of special education staff who provide 

services to students who receive direct special education services 60 percent or less of the 

instructional day.]  

 

[Note:  Minn. Stat. § 179A.07, Subd. 1, of the Public Employers Employment Labor 

Relations Act (PELRA) provides that a public employer is not required to meet and 

negotiate on matters of inherent managerial policy. Matters of inherent managerial 

policy include, but are not limited to, the organizational structure, selection of 

personnel, and direction and number of personnel. MSBA’s position is that this policy is 

not a mandatory subject of bargaining.  School districts, therefore, are cautioned to not 

relinquish their inherent managerial right to determine workload limits for special 

education teachers.] 

 

I. PURPOSE 
 

The purpose of this policy is to establish general parameters for determining the workload 

limits of special education staff who provide services to children with disabilities receiving 

direct special education services 60 percent or less of the instructional day. 

 

II. DEFINITIONS 
 

A. Special Education Staff; Special Education Teacher 

 

“Special education staff” and “special education teacher” both mean a teacher 

employed by the school district who is licensed under the rules of the Minnesota 

Board of Teaching to instruct children with specific disabling conditions. 

 

B. Direct Services 

 

“Direct services” means special education services provided by a special education 

teacher when the services are related to instruction, including cooperative teaching. 

 

C. Indirect Services 

 

 “Indirect services” means special education services provided by a special 

education teacher which include ongoing progress reviews; cooperative planning; 

consultation; demonstration teaching; modification and adaptation of the 

environment, curriculum, materials, or equipment; and direct contact with children 

92



 427-2 

with disabilities to monitor and observe. 

 

D. Workload 

 

“Workload” means a special education teacher’s total number of minutes required 

for all due process responsibilities, including direct and indirect services, 

evaluation and reevaluation time, management of individualized education 

programs (IEPs), travel time, parental contact, and other services required in the 

IEPs. 

 

III. GENERAL STATEMENT OF POLICY 
 

A. Workload limits for special education teachers shall be determined by the 

appropriate special education administrator, in consultation with the building 

principal and the superintendent. 

 

B. In determining workload limits for special education staff, the school district shall 

take into consideration the following factors: student contact minutes, evaluation 

and reevaluation time, indirect services, management of IEPs, travel time, and 

other services required in the IEPs of eligible students. 

 

IV. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED 

 

This policy shall not be construed as a reopening of negotiations between the school 

district and the special education teachers’ exclusive representative, nor shall it be 

construed to alter or limit in any way the managerial rights or other authority of the school 

district set forth in the Public Employers Employment Labor Relations Act or in the 

collective bargaining agreement between the school district and the special education 

teachers’ exclusive representative. 

 

 

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy) 

  Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions of “Direct 

Services,” “Indirect Services,” “Teacher,” and “Workload”) 

Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age 

Educational Service Alternatives) 

 

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain 

Students with Individualized Education Programs) 

MSBA/MASA Model Policy 608 (Instructional Services – Special 

Education) 
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Princeton Public Schools                      

STUDENT MEDICATION 

 

 

I. PURPOSE 

 

The purpose of this policy is to set forth the provisions that must be followed when administering 

nonemergency prescription medication to students at school. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school district acknowledges that some students may require prescribed drugs or medication 

during the school day.  The school district’s licensed school nurse, trained health clerk, principal, 

or teacher will administer prescribed medications in accordance with law and school district 

procedures. 

 

III. REQUIREMENTS 

 

A. The administration of prescription medication or drugs at school requires a completed 

 signed request from the student’s parent.  An oral request must be reduced to writing 

within two school days, provided that the school district may rely on an oral request until 

a written request is received. 

 

B. An “Administrating Prescription Medications” form must be completed annually (once  

per school year) and/or when a change in the prescription or requirements for 

administration occurs. 

 

C. Prescription medication must come to school in the original container labeled for the 

 student by a pharmacist in accordance with law, and must be administered in a manner 

consistent with the instructions on the label. 

 

D. The school nurse may request to receive further information about the prescription, if  

needed, prior to administration of the substance. 

 

E. Prescription medications are not to be carried by the student, but will be left with the 

 appropriate school district personnel.  Exceptions to this requirement are: prescription 

asthma medications self-administered with an inhaler (See Part J.5. below), and 

medications administered as noted in a written agreement between the school district and 

the parent or as specified in an IEP (individualized education program), Section 504 plan, 

or IHP (individual health plan). 

 

F. The school must be notified immediately by the parent or student 18 years old or 
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 older in writing of any change in the student’s prescription medication administration. A 

new medical authorization or container label with new pharmacy instructions shall be 

required immediately as well. 

 

G. For drugs or medicine used by children with a disability, administration may be as  

provided in the IEP, Section 504 plan or IHP. 

 

H. The school nurse, or other designated person, shall be responsible for the filing of the  

Administering Prescription Medications form in the health records section of the student 

file.  The school nurse, or other designated person, shall be responsible for providing a 

copy of such form to the principal and to other personnel designated to administer the 

medication. 

 

I. Procedures for administration of drugs and medicine at school and school activities shall  

be developed in consultation with a school nurse, a licensed school nurse, or a public or 

private health organization or other appropriate party (if appropriately contracted by the 

school district under Minn. Stat. § 121A.21).  The school district administration shall 

submit these procedures and any additional guidelines and procedures necessary to 

implement this policy to the school board for approval.  Upon approval by the school 

board, such guidelines and procedures shall be an addendum to this policy. 

 

J. Specific Exceptions: 

  

1. Special health treatments and health functions such as catheterization,  

tracheostomy suctioning, and gastrostomy feedings do not constitute 

administration of drugs and medicine; 

 

2. Emergency health procedures, including emergency administration of drugs and  

medicine are not subject to this policy; 

 

3. Drugs or medicine provided or administered by a public health agency to prevent  

or control an illness or a disease outbreak are not governed by this policy; 

 

4. Drugs or medicines used at school in connection with services for which a minor  

may give effective consent are not governed by this policy; 

 

5. Drugs or medicines that are prescription asthma or reactive airway disease  

medications can be self-administered by a student with an asthma inhaler if: 

 

a. the school district has received a written authorization from the pupil’s 

 parent permitting the student to self-administer the medication; 

 

b. the inhaler is properly labeled for that student; and 
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c. the parent has not requested school personnel to administer the  

medication to the student. 

 

The parent must submit written authorization for the student to self-administer the  

medication each school year. In a school that does not have a school nurse or school 

nursing services, the student’s parent or guardian must submit written verification from 

the prescribing professional which documents that an assessment of the student’s 

knowledge and skills to safely possess and use an asthma inhaler in a school setting has 

been completed. 

 

If the school district employs a school nurse or provides school nursing services under  

another arrangement, the school nurse or other appropriate party must assess the student’s 

knowledge and skills to safely possess and use an asthma inhaler in a school setting and 

enter into the student’s school health record a plan to implement safe possession and use 

of asthma inhalers; 

 

6. Medications: 

 

a. that are used off school grounds; 

 

b. that are used in connection with athletics or extracurricular activities; or 

 

c. that are used in connection with activities that occur before or after the 

 regular school day are not governed by this policy. 

 

 

7. Nonprescription Medication.  A secondary student may possess and use 

 nonprescription pain relief in a manner consistent with the labeling, if the school 

district has received written authorization from the student’s parent or guardian 

permitting the student to self-administer the medication.  The parent or guardian 

must submit written authorization for the student to self-administer the 

medication each school year.  The school district may revoke a student’s 

privilege to possess and use nonprescription pain relievers if the school district 

determines that the student is abusing the privilege.  This provision does not 

apply to the possession or use of any drug or product containing ephedrine or 

pseudoephedrine as its sole active ingredient or as one of its active ingredients.  

Except as stated in this paragraph, only prescription medications are governed by 

this policy. 

 

8. At the start of each school year or at the time a student enrolls in school,  

whichever is first, a student’s parent, school staff, including those responsible for 

student health care, and the prescribing medical professional must develop and 

implement an individualized written health plan for a student who is prescribed 

epinephrine auto-injectors that enables the student to: 
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a. possess epinephrine auto-injectors; or 

 

b. if the parent and prescribing medical professional determine the student is unable 

 to possess the epinephrine, have immediate access to epinephrine auto-injectors 

in close proximity to the student at all times during the instructional day. 

 

The plan must designate the school staff responsible for implementing the  

student’s health plan, including recognizing anaphylaxis and administering 

epinephrine auto-injectors when required, consistent with state law.  This health 

plan may be included in a student’s § 504 plan. 

 

K. “Parent” for students 18 years old or older is the student. 

 

L. Districts and schools may obtain and possess epinephrine auto-injectors to be maintained  

and administered by school personnel to a student or other individual if, in good faith, it 

is determined that person is experiencing anaphylaxis regardless of whether the student or 

other individual has a prescription for an epinephrine auto-injector.  The administration 

of an epinephrine auto-injector in accordance with this section is not the practice of 

medicine. 

 

A district or school may enter into arrangements with manufacturers of epinephrine auto-

injectors to obtain epinephrine auto-injectors at fair-market, free, or reduced prices.  A 

third party, other than a manufacturer or supplier, may pay for a school’s supply of 

epinephrine auto-injectors. 

 

 

Legal References: Minn. Stat. § 13.32 (Student Health Data) 

Minn. Stat. § 121A.21 (Hiring of Health Personnel) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic  

Students) 

Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers  

by Secondary Students) 

Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-Injectors;  

Model Policy) 

Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply of  

Epinephrine Auto-Injectors) 

Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Improvement 

 Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
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Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 

 

Adopted:  November 10, 1988   

       Revised:  June 22, 1999  

 Revised:  October 11, 2005 

Revised: October 21, 2014 

Reviewed: August 18, 2015 
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Adopted:                               MSBA/MASA Model Policy 516 

Orig. 1995 

Revised:                                Rev. 2013 2015 
 

 

516 STUDENT MEDICATION 
 

[Note: The necessary provisions for complying with Minn. Stat. §§ 121A.22, 

Administration of Drugs and Medicine, 121A.221, Possession and Use of Asthma 

Inhalers by Asthmatic Students, and 121A.222, Possession and Use of Nonprescription 

Pain Relievers by Secondary Students are included in this policy.  The statutes do not 

regulate administration of drugs and medicine for students age 18 and over or other 

nonprescription medications.  Please note that §121A.22 does not require school 

districts to apply the administration of medication rule to drugs or medicine used off 

school grounds, drugs or medicines used in connection with athletics or extra-

curricular activities, and drugs and medicines that are used in connection with 

activities that occur before or after the regular school day.] 
 

I. PURPOSE 
 

The purpose of this policy is to set forth the provisions that must be followed when 

administering nonemergency prescription medication to students at school. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school district acknowledges that some students may require prescribed drugs or 

medication during the school day.  The school district’s licensed school nurse, trained 

health clerk, principal, or teacher will administer prescribed medications, except any form 

of medical cannabis, in accordance with law and school district procedures. 

 

III. REQUIREMENTS 
 

A. The administration of prescription medication or drugs at school requires a 

completed signed request from the student’s parent.  An oral request must be 

reduced to writing within two school days, provided that the school district may 

rely on an oral request until a written request is received. 

 

B. An “Administrating Prescription Medications” form must be completed annually 

(once per school year) and/or when a change in the prescription or requirements 

for administration occurs.  Prescription medication as used in this policy does not 

include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6. 

 

C. Prescription medication must come to school in the original container labeled for 

the student by a pharmacist in accordance with law, and must be administered in a 

manner consistent with the instructions on the label. 

 

D. The school nurse may request to receive further information about the 

prescription, if needed, prior to administration of the substance. 
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E. Prescription medications are not to be carried by the student, but will be left with 

the appropriate school district personnel.  Exceptions to this requirement are: 

prescription asthma medications self-administered with an inhaler (See Part J.5. 

below), and medications administered as noted in a written agreement between 

the school district and the parent or as specified in an IEP (individualized 

education program), Section 504 plan, or IHP (individual health plan). 

 

F. The school must be notified immediately by the parent or student 18 years old or 

older in writing of any change in the student’s prescription medication 

administration. A new medical authorization or container label with new 

pharmacy instructions shall be required immediately as well. 

 

G. For drugs or medicine used by children with a disability, administration may be as 

provided in the IEP, Section 504 plan or IHP. 

 

H. The school nurse, or other designated person, shall be responsible for the filing of 

the Administering Prescription Medications form in the health records section of 

the student file.  The school nurse, or other designated person, shall be responsible 

for providing a copy of such form to the principal and to other personnel 

designated to administer the medication. 

 

I. Procedures for administration of drugs and medicine at school and school 

activities shall be developed in consultation with a school nurse, a licensed school 

nurse, or a public or private health organization or other appropriate party (if 

appropriately contracted by the school district under Minn. Stat. § 121A.21).  The 

school district administration shall submit these procedures and any additional 

guidelines and procedures necessary to implement this policy to the school board 

for approval.  Upon approval by the school board, such guidelines and procedures 

shall be an addendum to this policy. 

 

J. Specific Exceptions: 

 

1. Special health treatments and health functions such as catheterization, 

tracheostomy suctioning, and gastrostomy feedings do not constitute 

administration of drugs and medicine; 

 

2. Emergency health procedures, including emergency administration of 

drugs and medicine are not subject to this policy; 

 

3. Drugs or medicine provided or administered by a public health agency to 

prevent or control an illness or a disease outbreak are not governed by this 

policy; 

 

4. Drugs or medicines used at school in connection with services for which a 

minor may give effective consent are not governed by this policy; 

 

5. Drugs or medicines that are prescription asthma or reactive airway disease 
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medications can be self-administered by a student with an asthma inhaler 

if: 

 

a. the school district has received a written authorization from the 

pupil’s parent permitting the student to self-administer the 

medication; 

 

b. the inhaler is properly labeled for that student; and 

 

c. the parent has not requested school personnel to administer the 

medication to the student. 

 

The parent must submit written authorization for the student to self-

administer the medication each school year. In a school that does not have 

a school nurse or school nursing services, the student’s parent or guardian 

must submit written verification from the prescribing professional which 

documents that an assessment of the student’s knowledge and skills to 

safely possess and use an asthma inhaler in a school setting has been 

completed. 

 

If the school district employs a school nurse or provides school nursing 

services under another arrangement, the school nurse or other appropriate 

party must assess the student’s knowledge and skills to safely possess and 

use an asthma inhaler in a school setting and enter into the student’s 

school health record a plan to implement safe possession and use of 

asthma inhalers; 

 

6. Medications: 

 

a. that are used off school grounds; 

 

b. that are used in connection with athletics or extracurricular 

activities; or 

 

c. that are used in connection with activities that occur before or after 

the regular school day  

 

are not governed by this policy. 

 

[Note:  The provisions of paragraph 6 are optional and the school board 

may choose to include or exclude any of the provisions specified.] 
 

7. Nonprescription Medication.  A secondary student may possess and use 

nonprescription pain relief in a manner consistent with the labeling, if the 

school district has received written authorization from the student’s parent 

or guardian permitting the student to self-administer the medication.  The 

parent or guardian must submit written authorization for the student to 

self-administer the medication each school year.  The school district may 
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revoke a student’s privilege to possess and use nonprescription pain 

relievers if the school district determines that the student is abusing the 

privilege.  This provision does not apply to the possession or use of any 

drug or product containing ephedrine or pseudoephedrine as its sole active 

ingredient or as one of its active ingredients.  Except as stated in this 

paragraph, only prescription medications are governed by this policy. 

 

[Note:  School districts should consult with licensed medical and nursing 

personnel to address whether nonprescription medications will be allowed at 

elementary schools and whether and under what conditions school personnel 

will participate in storing or administering nonprescription medications.] 
 

8. At the start of each school year or at the time a student enrolls in school, 

whichever is first, a student’s parent, school staff, including those 

responsible for student health care, and the prescribing medical 

professional must develop and implement an individualized written health 

plan for a student who is prescribed epinephrine auto-injectors that enables 

the student to: 

 

a. possess epinephrine auto-injectors; or 

 

b. if the parent and prescribing medical professional determine the 

student is unable to possess the epinephrine, have immediate 

access to epinephrine auto-injectors in close proximity to the 

student at all times during the instructional day. 

 

The plan must designate the school staff responsible for implementing the 

student’s health plan, including recognizing anaphylaxis and administering 

epinephrine auto-injectors when required, consistent with state law.  This 

health plan may be included in a student’s § 504 plan. 

 

K. “Parent” for students 18 years old or older is the student. 

 

L. Districts and schools may obtain and possess epinephrine auto-injectors to be 

maintained and administered by school personnel to a student or other individual 

if, in good faith, it is determined that person is experiencing anaphylaxis 

regardless of whether the student or other individual has a prescription for an 

epinephrine auto-injector.  The administration of an epinephrine auto-injector in 

accordance with this section is not the practice of medicine. 

 

A district or school may enter into arrangements with manufacturers of 

epinephrine auto-injectors to obtain epinephrine auto-injectors at fair-market, free, 

or reduced prices.  A third party, other than a manufacturer or supplier, may pay 

for a school’s supply of epinephrine auto-injectors. 

 

 

Legal References: Minn. Stat. § 13.32 (Student Health Data) 

Minn. Stat. § 121A.21 (Hiring of Health Personnel) 
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Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by 

Asthmatic Students) 

Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain 

Relievers by Secondary Students) 

Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-

Injectors; Model Policy) 

Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock 

Supply of Epinephrine Auto-Injectors) 

Minn. Stat. § 151.212 (Label of Prescription Drug Containers) 

Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 

Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education 

Improvement Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

 

Cross References: MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free 

School) 
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PRINCETON PUBLIC SCHOOLS 
 

WASTE REDUCTION AND RECYCLING 
 
 
I. PURPOSE  

 

The purpose of this policy is to establish a resource recovery program to promote the 

reduction of waste, the separation and recovery of recyclable and reusable commodities, 

the procurement of recyclable commodities and commodities containing recycled 

materials, the disposition of waste materials and surplus property, and the establishment 

of a program of education to develop an awareness of environmentally sound waste 

management. (Minn. Stat. § 115A.15, Subd. 1)  
 
II. GENERAL STATEMENT OF POLICY  

 

The policy of the school district is to comply with all state laws relating to waste 

management and to make resource conservation an integral part of the physical 

operations and curriculum of the school district.  
 
III. DEFINITIONS  

 

A. “Lamp recycling facility” means a facility operated to remove, recover, and 

recycle for reuse mercury or other hazardous materials from fluorescent or high 

intensity discharge lamps. (Minn. Stat. § 116.93, Subd. 1)  
 

B. “Mixed municipal solid waste” means garbage, refuse, and other solid waste that 

is aggregated for collection but does not include auto hulks, street sweepings, ash, 

construction debris, mining waste, sludges, tree and agricultural wastes, tires, lead 

acid batteries, motor and vehicle fluids and filters, and other materials collected, 

processed, and disposed of as separate waste streams. (Minn. Stat. § 115A.03, 

Subd. 21)  
 

C. “Packaging” means a container and any appurtenant material that provide a means 

of transporting, marketing, protecting, or handling a product and includes pallets 

and packing such as blocking, bracing, cushioning, weatherproofing, strapping, 

coatings, closures, inks, dyes, pigments, and labels. (Minn. Stat. § 115A.03, Subd. 

22b)  
 

D. “Postconsumer materials” means a finished material that would normally be 

discarded as a solid waste having completed its life cycle as a consumer item. 

(Minn. Stat. § 115A.03, Subd. 24b)  
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E. “Rechargeable battery” means a sealed nickel-cadmium battery, a sealed lead acid 

battery, or any other rechargeable battery, except certain dry cell batteries or a battery 

exempted by the Commissioner of the Pollution Control Agency (PCA) (Commissioner). 

(Minn. Stat. § 115A.9157)  
 
F. “Recyclable commodities” means materials, pieces of equipment, and parts which are not 

reusable but which contain recoverable resources. (Minn. Stat. § 115A.15, Subd. 1a(a))  
 
G. “Recyclable materials” means materials that are separated from mixed municipal solid 

waste for the purpose of recycling, including paper, glass, plastics, metals, automobile 

oil, batteries, source-separated compostable materials, and sole source food waste streams 

that are managed through biodegradative processes. Refuse-derived fuel or other material 

that is destroyed by incineration is not a recyclable material. (Minn. Stat. § 115A.03, 

Subd. 25a)  
 
H. “Recycling” means the process of collecting and preparing recyclable materials and 

reusing the materials in their original form that do not cause the destruction of recyclable 

materials in a manner that precludes further use. (Minn. Stat. § 115A.03, Subd. 25b)  
 
I. “Resource conservation” means the reduction in the use of water, energy, and raw 

materials. (Minn. Stat. § 115A.03, Subd. 26a)  
 
J. “Reusable commodities” means materials, pieces of equipment, parts, and used supplies 

which can be reused for their original purpose in their existing condition. (Minn. Stat. § 

115A.15, Subd. 1a(b))  
 
K. “Source-separated compostable materials” means materials that:  

 
1. are separated at the source by waste generators for the purpose of preparing them 

for use as compost;  
 

2. are collected separately from mixed municipal solid waste and are governed by 

state licensing provisions;  
 

3. are comprised of food wastes, fish and animal waste, plant materials, diapers, 

sanitary products, and paper that is not recyclable because the Commissioner has 

determined that no other person is willing to accept the paper for recycling;  
 

4. are delivered to a facility to undergo controlled microbial degradation to yield a 

humus-like product meeting the PCA’s class I or class II, or equivalent, compost 

standards and where process rejects do not exceed 15 percent by weight of the 

total material delivered to the facility; and  

 
5. may be delivered to a transfer station, mixed municipal solid waste processing 

facility, or recycling facility only for the purposes of composting or transfer to a 

composting facility, unless the Commissioner 

105



  805 

 805 - 3 

determines that no other person is willing to accept the material. 

 

(Minn. Stat. § 115A.03, Subd. 32a) 

L.  “Waste reduction” or “source reduction” means an activity that prevents 

generation of waste or the inclusion of toxic materials in waste, including:  
 

1. reusing the product in its original form;  

 

2. increasing the life span of a product;  

 

3. reducing material or the toxicity of material used in production or 

packaging; or  
 

4. changing procurement, consumption, or waste generation habits to result 

in smaller quantities or lower toxicity of waste generated.  
 

(Minn. Stat. § 115A.03, Subd. 36b) 

 

IV. WASTE DISPOSAL 

 
A. The school district will attempt to decrease the amount of waste consumable 

materials by:  
 

1. reduction of the consumption of consumable materials whenever 

practicable;  
 

2. full utilization of materials prior to disposal;  

 
3. minimization of the use of non-biodegradable products whenever 

practicable.  
 

B. Each school district facility will have containers for at least three of the following 

recyclable materials: paper, glass, plastic, and metal. (Minn. Stat. § 115A.151)  

 
C. The school district will transfer all recyclable materials collected to a recycler 

and, to the extent practicable, cooperate with, and participate in, recycling efforts 

being made by the city and/or county where the school district is located. (Minn. 

Stat. § 115A.151)  
 

D. Prior to entering into a contract for the management of mixed municipal solid 

waste, the school district will determine whether the disposal method provided for 

in the contract is equal to or better than the waste management practices currently 

employed in the county or district plan in the county where the school district is 

located and whether the contract is consistent with the solid waste plan. If the 

waste management method provided for in the contract is ranked lower than the 

waste management practices employed by the county or district, the school 

106



  805 

 805 - 4 

district will: 

 

 

1. determine the potential liability to the school district and its taxpayers for 

managing waste in this manner;  

 

2. develop and implement a plan for managing the potential liability; and  

 

3. submit the information in (1) and (2) above to the PCA.  

 
If the contract is inconsistent with the county plan or if the school district’s waste 

management activities are inconsistent with the county plan, the school district should 

obtain the consent of the county prior to entering into a binding contract or developing or 

implementing inconsistent solid waste management activities. (Minn. Stat. § 115A.46, 

Subd. 5; Minn. Stat. § 115A.471; Minn. Stat. § 458D.07, Subd. 4) 
 
E. The school district may not knowingly place motor oil, brake fluid, power steering fluid, 

transmission fluid, motor oil filters, or motor vehicle antifreeze (other than small amounts 

of antifreeze contained in water used to flush the cooling system of a vehicle after the 

antifreeze has been drained and does not include de-icer that has been used on the 

exterior of a vehicle) in or on:  
 

1. solid waste or solid waste management facilities other than a recycling facility or 

household hazardous waste collection facility;  
 

2. the land unless approved by the PCA; or  

 
3. the waters of the state, an individual sewage treatment system, or in a storm water 

or waste water collection or treatment system unless:  
 

a. permitted to do so by the operator of the system and the PCA;  

 

b. the school district generates an annual average of less than 50 gallons of 

waste motor vehicle antifreeze per month; and  
 

c. the school district keeps records of the amount of waste antifreeze 

generated, maintains these records on site and makes the records available 

for inspection for a minimum of three years following generation of the 

waste antifreeze.  
 

(Minn. Stat. § 115A.916) 

 
F. The school district may not place mercury or a thermostat, thermometer, electric switch, 

appliance, gauge, medical or scientific instrument, fluorescent or high-intensity discharge 

lamp, electric relay, or other electrical device from which the mercury has not been 

removed for reuse or recycling:  
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1. in solid waste; or  

2. in a wastewater disposal system. (Minn. Stat. § 115A.932, Subd. 1(a))  

  
G. The school district may not knowingly place mercury or a thermostat, thermometer, 

electric switch, appliance, gauge, medical or scientific instrument, fluorescent or high-

intensity discharge lamp, electric relay, or other electrical device from which the mercury 

has not been removed for reuse or recycling:  
 

1. in a solid waste processing facility; or  

 

2. in a solid waste disposal facility.  

 
(Minn. Stat. § 115A.932, Subd. 1(b)) 

 
H. The school district will recycle a fluorescent or high-intensity discharge lamp by delivery 

of the lamp to a lamp recycling facility or to a facility that collects and stores lamps for 

the purpose of delivering them to a lamp recycling facility, including, but not limited to, a 

household hazardous waste collection or recycling facility, retailer take-back and utility 

provider program sites, or other sites designated by an electric utility under Minn. Stat. § 

216B.241, Subds. 2 and 4. (Minn. Stat. § 115A.932, Subd. 1(c))  
 
I. The school district may not place a lead acid battery in mixed municipal solid waste or 

dispose of a lead acid battery. The school district also may not place in mixed municipal 

solid waste a dry cell battery containing mercuric oxide electrode, silver oxide electrode, 

nickel-cadmium, or sealed lead-acid that was purchased for use or used by the school 

district. The school district also may not place in mixed municipal solid waste a 

rechargeable battery, a rechargeable battery pack, a product with a nonremovable 

rechargeable battery, or a product powered by rechargeable batteries or rechargeable 

battery pack, from which all batteries or battery packs have not been removed. (Minn. 

Stat. § 115A.915; Minn. Stat. § 115A.9155, Subd. 1; Minn. Stat. § 115A.9157, Subd. 2)  
 
J. The school district may not place yard waste:  

 

1. in mixed municipal solid waste;  

 

2. in a disposal facility;  

 
3. in a resource recovery facility, except for the purposes of reuse, composting, or 

cocomposting; or  
 

4. in a plastic bag unless exempt as specified in Minn. Stat. § 115A.931(c), (d), or 

(e).  
 

(Minn. Stat. § 115A.931) 
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K. The school district may not place a telephone directory:  

 

1. in solid waste;  

 

2. in a disposal facility; or  

 
3. in a resource recovery facility, except a recycling facility. 

(Minn. Stat. § 115A.951, Subd. 2)  

L. The school district may not:  

 

1. place major appliances in mixed municipal solid waste; or  

 

2. dispose of major appliances in or on the land or in a solid waste processing 

or disposal facility.  
 

(Minn. Stat. § 115A.9561) 

 

M. The school district may not place in mixed municipal solid waste an electronic 

product containing a cathode-ray tube. (Minn. Stat. § 115A.9565)  
 

N. The school district, on its own or in cooperation with others, may implement a 

program to collect, process, or dispose of household batteries. The school district 

may provide financial incentives to any person, including public or private civic 

groups, to collect the batteries. (Minn. Stat. § 115A.961, Subd. 3)  
 
V. PROCUREMENT OF RECYCLED COMMODITIES AND MATERIALS  

 

A. When practicable and when the price of recycled materials does not exceed the 

price of nonrecycled materials by more than 10 percent, the school district may 

purchase recycled materials. In order to maximize the quantity and quality of 

recycled materials purchased, the school district may also use other appropriate 

procedures to acquire recycled materials at the most economical cost to the school 

district. (Minn. Stat. § 16B.122, Subd.3(a))  
 

B. When purchasing commodities and services, the school district will apply and 

promote waste management practices with special emphasis on the reduction of 

the quantity and toxicity of materials in waste. (Minn. Stat. § 16B.122, Subd. 

3(b))  
 

C. Whenever practicable, the school district will:  

 

1. purchase uncoated copy paper, office paper, and printing paper unless the 

coated paper is made with at least 50 percent postconsumer material;  
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2. purchase recycled content copy paper with at least 30 percent 

postconsumer material by weight and purchase office and printing paper 

with at least 10 percent postconsumer material by weight 

 

3. purchase paper which has not been dyed with colors, excluding pastel 

colors;   

 

4. purchase recycled content copy, office, and printing paper that is 

manufactured using little or no chlorine bleach or chlorine derivatives;  

 

5. use reusable binding materials or staples and bind documents by methods 

that do not use glue;  
 

6. use soy-based inks;  

 
7. produce reports, publications, and periodicals that are readily recyclable;  

 

8. purchase paper which has been made on a paper machine located in 

Minnesota; and 

 

9. print documents on both sides of the paper where commonly accepted 

publishing practices allow. 

 

(Minn. Stat. § 16B.122, Subd. 2) 

 

D. The school district may not use a specified product included on the prohibited 

products list published in the State Register. (Minn. Stat. § 115A.9651)  
 

E. In developing bid specifications, the school district will consider the extent to 

which a commodity or product is durable, reusable or recyclable, and marketable 

through applicable local or regional recycling programs and the extent to which 

the commodity or product contains postconsumer material. (Minn. Stat. § 

16B.122, Subd. 3(b))  
 

F. When a project involves the replacement of carpeting, the school district may 

require all persons who wish to bid on the project to designate a carpet recycling 

company in their bids. (Minn. Stat. § 16B.122, Subd. 3(b))  
 
VI. OTHER 

 

It is the policy of the school district to actively advocate, where appropriate, for resource 

conservation practices to be adopted at the local, regional and state levels. 

 
 
Legal References: Minn. Stat. § 16B.122 (Purchase and Use of Paper Stock; Printing) 
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Minn. Stat. § 115A.03 (Definitions) 

Minn. Stat. § 115A.15 (State Government Resource Recovery)  
Minn. Stat. § 115A.151 (State and Local Facilities) 

Minn. Stat. § 115A.46 (Requirements)  
Minn. Stat. § 115A.471 (Public Entities; Management of Solid Waste) 

Minn. Stat. § 115A.915 (Lead Acid Batteries; Land Disposal 

Prohibited) Minn. Stat. § 115A.9155 (Disposal of Certain Dry Cell 

Batteries)  
Minn. Stat. § 115A.9157 (Rechargeable Batteries and Products) 

Minn. Stat. § 115A.916 (Motor Vehicle Fluids and Filters; Prohibitions) 

Minn. Stat. § 115A.931 (Yard Waste Prohibition) 

Minn. Stat. § 115A.932 (Mercury Prohibition) 

Minn. Stat. § 115A.951 (Telephone 

Directories) Minn. Stat. § 115A.9561 (Major 

Appliances)  
Minn. Stat. § 115A.9565 (Cathode-Ray Tube Prohibition) 

Minn. Stat. § 115A.961, Subd. 3 (Household Batteries; Collection, 

Processing, and Disposal) 

Minn. Stat. § 115A.9651 (Listed Metals in Specified Products, 

Enforcement) 

Minn. Stat. § 116.93, Subd. 1 (Lamp Recycling Facilities) 

Minn. Stat. § 216B.241, Subds. 2 and 4 (Energy Conservation 

Improvement) 
Minn. Stat. § 458D.07 (Sewage Collection and Disposal)  
National Solid Waste Management Ass’n v. Williams, et al., 966 F.Supp. 

844 (D. Minn. 1997) 
 
Cross References: 

 

Adopted: March 14, 1995  
Revised: April 22, 2008 

Revised: October 26, 2010 

Revised: May 17, 2016
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Adopted:                               MSBA/MASA Model Policy 805 

Orig. 1996 

Revised:                                Rev. 2014 2015 
 

 

805 WASTE REDUCTION AND RECYCLING 
 

[Note: The obligations stated in this policy are substantial and are virtually all 

governed by statute.  Accordingly, you will see statutory references throughout the 

policy.  Obviously a school district may choose to add obligations by policy.] 
 

I. PURPOSE 

 

The purpose of this policy is to establish a resource recovery program to promote the 

reduction of waste, the separation and recovery of recyclable and reusable commodities, 

the procurement of recyclable commodities and commodities containing recycled 

materials, the disposition of waste materials and surplus property, and the establishment 

of a program of education to develop an awareness of environmentally sound waste 

management.  (Minn. Stat. § 115A.15, Subd. 1) 

 

II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to comply with all state laws relating to waste 

management and to make resource conservation an integral part of the physical 

operations and curriculum of the school district. 

 

III. DEFINITIONS 
 

A. “Lamp recycling facility” means a facility operated to remove, recover, and 

recycle for reuse mercury or other hazardous materials from fluorescent or high 

intensity discharge lamps.  (Minn. Stat. § 116.93, Subd. 1) 

 

B. “Mixed municipal solid waste” means garbage, refuse, and other solid waste that 

is aggregated for collection but does not include auto hulks, street sweepings, ash, 

construction debris, mining waste, sludges, tree and agricultural wastes, tires, lead 

acid batteries, motor and vehicle fluids and filters, and other materials collected, 

processed, and disposed of as separate waste streams.  (Minn. Stat. § 115A.03, 

Subd. 21) 

 

C. “Packaging” means a container and any appurtenant material that provide a means 

of transporting, marketing, protecting, or handling a product and includes pallets 

and packing such as blocking, bracing, cushioning, weatherproofing, strapping, 

coatings, closures, inks, dyes, pigments, and labels.  (Minn. Stat. § 115A.03, 

Subd. 22b) 

 

D. “Postconsumer materials” means a finished material that would normally be 

discarded as a solid waste having completed its life cycle as a consumer item.  

(Minn. Stat. § 115A.03, Subd. 24b) 
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E. “Rechargeable battery” means a sealed nickel-cadmium battery, a sealed lead acid 

battery, or any other rechargeable battery, except certain dry cell batteries or a 

battery exempted by the Commissioner of the Pollution Control Agency (PCA) 

(Commissioner).  (Minn. Stat. § 115A.9157) 

 

F. “Recyclable commodities” means materials, pieces of equipment, and parts which 

are not reusable but which contain recoverable resources.  (Minn. Stat. § 115A.15, 

Subd. 1a(a)) 

 

G. “Recyclable materials” means materials that are separated from mixed municipal 

solid waste for the purpose of recycling or composting, including paper, glass, 

plastics, metals, automobile oil, batteries, and source-separated compostable 

materials, and sole source food waste streams that are managed through 

biodegradative processes.  Refuse-derived fuel or other material that is destroyed 

by incineration is not a recyclable material.  (Minn. Stat. § 115A.03, Subd. 25a) 

 

H. “Recycling” means the process of collecting and preparing recyclable materials 

and reusing the materials in their original form that do not cause the destruction of 

recyclable materials in a manner that precludes further use.  (Minn. Stat. § 

115A.03, Subd. 25b) 

 

I. “Resource conservation” means the reduction in the use of water, energy, and raw 

materials.  (Minn. Stat. § 115A.03, Subd. 26a) 

 

J. “Reusable commodities” means materials, pieces of equipment, parts, and used 

supplies which can be reused for their original purpose in their existing condition. 

(Minn. Stat. § 115A.15, Subd. 1a(b)) 

 

K. “Source-separated compostable materials” means materials that: 

 

1. are separated at the source by waste generators for the purpose of 

preparing them for use as compost; 

 

2. are collected separately from mixed municipal solid waste and are 

governed by state licensing provisions; 

 

3. are comprised of food wastes, fish and animal waste, plant materials, 

diapers, sanitary products, and paper that is not recyclable because the 

Commissioner has determined that no other person is willing to accept the 

paper for recycling; 

 

4. are delivered to a facility to undergo controlled microbial degradation to 

yield a humus-like product meeting the PCA’s class I or class II, or 

equivalent, compost standards and where process residues rejects do not 

exceed 15 percent by weight of the total material delivered to the facility; 

and 
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5. may be delivered to a transfer station, mixed municipal solid waste 

processing facility, or recycling facility only for the purposes of 

composting or transfer to a composting facility, unless the Commissioner 

determines that no other person is willing to accept the materials. 

 

(Minn. Stat. § 115A.03, Subd. 32a) 

 

L. “Waste reduction” or “source reduction” means an activity that prevents 

generation of waste or the inclusion of toxic materials in waste, including: 

 

1. reusing the product in its original form; 

 

2. increasing the life span of a product; 

 

3. reducing material or the toxicity of material used in production or 

packaging; or 

 

4. changing procurement, consumption, or waste generation habits to result 

in smaller quantities or lower toxicity of waste generated. 

 

(Minn. Stat. § 115A.03, Subd. 36b) 

 

IV. WASTE DISPOSAL 
 

A. The school district will attempt to decrease the amount of waste consumable 

materials by: 

 

1. reduction of the consumption of consumable materials whenever 

practicable; 

 

2. full utilization of materials prior to disposal; 

 

3. minimization of the use of non-biodegradable products whenever 

practicable. 

 

B. Each school district facility shall also collect at least three recyclable materials, 

such as, but not limited to, the following:   paper, glass, plastic, and metal.  (Minn. 

Stat. § 115A.151) 

 

C. The school district will transfer all recyclable materials collected to a recycler 

and, to the extent practicable, cooperate with, and participate in, recycling efforts 

being made by the city and/or county where the school district is located.  (Minn. 

Stat. § 115A.151) 

 

D. Prior to entering into a contract for the management of mixed municipal solid 

waste, the school district will determine whether the disposal method provided for 

in the contract is equal to or better than the waste management practices currently 

employed in the county or district plan in the county where the school district is 
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located and whether the contract is consistent with the solid waste plan.  If the 

waste management method provided for in the contract is ranked lower than the 

waste management practices employed by the county or district, the school 

district will: 

 

1. determine the potential liability to the school district and its taxpayers for 

managing waste in this manner; 

 

2. develop and implement a plan for managing the potential liability; and 

 

3. submit the information in (1) and (2) above to the PCA.  

 

If the contract is inconsistent with the county plan or if the school district’s waste 

management activities are inconsistent with the county plan, the school district 

should obtain the consent of the county prior to entering into a binding contract or 

developing or implementing inconsistent solid waste management activities.  

(Minn. Stat. § 115A.46, Subd. 5; Minn. Stat. § 115A.471; Minn. Stat. § 458D.07, 

Subd. 4) 

 

E. The school district may not knowingly place motor oil, brake fluid, power 

steering fluid, transmission fluid, motor oil filters, or motor vehicle antifreeze 

(other than small amounts of antifreeze contained in water used to flush the 

cooling system of a vehicle after the antifreeze has been drained and does not 

include de-icer that has been used on the exterior of a vehicle) in or on: 

 

1. solid waste or solid waste management facilities other than a recycling 

facility or household hazardous waste collection facility; 

 

2. the land unless approved by the PCA; or 

 

3. the waters of the state, an individual sewage treatment system, or in a 

storm water or waste water collection or treatment system unless: 

 

a. permitted to do so by the operator of the system and the PCA; 

 

b. the school district generates an annual average of less than 50 

gallons of waste motor vehicle antifreeze per month; and 

 

c. the school district keeps records of the amount of waste antifreeze 

generated, maintains these records on site and makes the records 

available for inspection for a minimum of three years following 

generation of the waste antifreeze. 

 

(Minn. Stat. § 115A.916) 

 

F. The school district may not place mercury or a thermostat, thermometer, electric 

switch, appliance, gauge, medical or scientific instrument, fluorescent or high-

intensity discharge lamp, electric relay, or other electrical device from which the 
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mercury has not been removed for reuse or recycling: 

 

1. in solid waste; or 

 

2. in a wastewater disposal system. 

 

 (Minn. Stat. § 115A.932, Subd. 1(a)) 

 

G. The school district may not knowingly place mercury or a thermostat, 

thermometer, electric switch, appliance, gauge, medical or scientific instrument, 

fluorescent or high-intensity discharge lamp, electric relay, or other electrical 

device from which the mercury has not been removed for reuse or recycling: 

 

1. in a solid waste processing facility; or 

 

2. in a solid waste disposal facility. 

 

 (Minn. Stat. § 115A.932, Subd. 1(b)) 

 

H. The school district will recycle a fluorescent or high-intensity discharge lamp by 

delivery of the lamp to a lamp recycling facility or to a facility that collects and 

stores lamps for the purpose of delivering them to a lamp recycling facility, 

including, but not limited to, a household hazardous waste collection or recycling 

facility, retailer take-back and utility provider program sites, or other sites 

designated by an electric utility under Minn. Stat. § 216B.241, Subds. 2 and 4. 

(Minn. Stat. § 115A.932, Subd. 1(c)) 

 

I. The school district may not place a lead acid battery in mixed municipal solid 

waste or dispose of a lead acid battery.  The school district also may not place in 

mixed municipal solid waste a dry cell battery containing mercuric oxide 

electrode, silver oxide electrode, nickel-cadmium, or sealed lead-acid that was 

purchased for use or used by the school district.  The school district also may not 

place in mixed municipal solid waste a rechargeable battery, a rechargeable 

battery pack, a product with a nonremovable rechargeable battery, or a product 

powered by rechargeable batteries or rechargeable battery pack, from which all 

batteries or battery packs have not been removed.  (Minn. Stat. § 115A.915; 

Minn. Stat. § 115A.9155, Subd. 1; Minn. Stat. § 115A.9157, Subd. 2) 

 

J. The school district may not place yard waste: 

 

1. in mixed municipal solid waste; 

 

2. in a disposal facility; 

 

3. in a resource recovery facility, except for the purposes of reuse, 

composting, or cocomposting; or 

 

4. in a plastic bag unless exempt as specified in Minn. Stat. § 115A.931(c), 
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(d), or (e). 

 

 (Minn. Stat. § 115A.931) 

 

K. The school district may not place a telephone directory: 

 

1. in solid waste; 

 

2. in a disposal facility; or 

 

3. in a resource recovery facility, except a recycling facility. 

 

 (Minn. Stat. § 115A.951, Subd. 2) 

 

L. The school district may not: 

 

1. place major appliances in mixed municipal solid waste; or 

 

2. dispose of major appliances in or on the land or in a solid waste processing 

or disposal facility. 

 

 (Minn. Stat. § 115A.9561) 

 

M. The school district may not place in mixed municipal solid waste an electronic 

product containing a cathode-ray tube. (Minn. Stat. § 115A.9565) 

 

N. The school district, on its own or in cooperation with others, may implement a 

program to collect, process, or dispose of household batteries.  The school district 

may provide financial incentives to any person, including public or private civic 

groups, to collect the batteries. (Minn. Stat. § 115A.961, Subd. 3) 

 

V. PROCUREMENT OF RECYCLED COMMODITIES AND MATERIALS 
 

A. When practicable and when the price of recycled materials does not exceed the 

price of nonrecycled materials by more than ten 10 percent, the school district 

may purchase recycled materials.  In order to maximize the quantity and quality 

of recycled materials purchased, the school district may also use other appropriate 

procedures to acquire recycled materials at the most economical cost to the school 

district.  (Minn. Stat. § 16C.073, Subd.3(a)) 

 

B. When purchasing commodities and services, the school district will apply and 

promote waste management practices with special emphasis on the reduction of 

the quantity and toxicity of materials in waste.  (Minn. Stat. § 16C.073, Subd. 

3(b)) 

 

C. Whenever practicable, the school district will: 

 

1. purchase uncoated copy paper, office paper, and printing paper unless the 
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coated paper is made with at least 50 percent postconsumer material; 

 

2. purchase recycled content copy paper with at least ten 30 percent 

postconsumer material by weight and purchase office and printing paper 

with at least 10 percent postconsumer material by weight; 

 

3. purchase paper which has not been dyed with colors, excluding pastel 

colors; 

 

4. purchase recycled content copy, office, and printing paper that is 

manufactured using little or no chlorine bleach or chlorine derivatives; 

 

5. use no more than two colored inks, standard or processed, except in 

formats where they are necessary to convey meaning; 

 

6 5. use reusable binding materials or staples and bind documents by methods 

that do not use glue; 

 

7 6. use soy-based inks; 

 

8 7. produce reports, publications, and periodicals that are readily recyclable;  

 

9 8. purchase paper which has been made on a paper machine located in 

Minnesota; and 

 

10 9. print documents on both sides of the paper where commonly accepted 

publishing practices allow.; and 

 

11. purchase copier paper that contains at least ten percent post-consumer 

material by fiber content. 

 

(Minn. Stat. § 16C.073, Subd. 2) 

 

D. After July 1, 1998, tThe school district may not use a specified product included 

on the prohibited products list published in the State Register.  (Minn. Stat. § 

115A.9651) 

 

E. In developing bid specifications, the school district will consider the extent to 

which a commodity or product is durable, reusable or recyclable, and marketable 

through applicable local or regional recycling programs and the extent to which 

the commodity or product contains postconsumer material.  (Minn. Stat. § 

16C.073, Subd. 3(b)) 

 

F. When a project involves the replacement of carpeting, the school district may 

require all persons who wish to bid on the project to designate a carpet recycling 

company in their bids.  (Minn. Stat. § 16C.073, Subd. 3(b)) 

 

VI. OTHER 
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The policy of the school district is to actively advocate, where appropriate, for resource 

conservation practices to be adopted at the local, regional, and state levels. 

 

 

Legal References: Minn. Stat. § 16C.073 (Purchase and Use of Paper Stock; Printing) 

Minn. Stat. § 115A.03 (Definitions) 

Minn. Stat. § 115A.15 (State Government Resource Recovery) 

Minn. Stat. § 115A.151 (State and Local Facilities) 

Minn. Stat. § 115A.46 (Requirements) 

Minn. Stat. § 115A.471 (Public Entities; Management of Solid Waste) 

Minn. Stat. § 115A.915 (Lead Acid Batteries; Land Disposal Prohibited) 

Minn. Stat. § 115A.9155 (Disposal of Certain Dry Cell Batteries) 

Minn. Stat. § 115A.9157 (Rechargeable Batteries and Products) 

Minn. Stat. § 115A.916 (Motor Vehicle Fluids and Filters; Prohibitions) 

Minn. Stat. § 115A.931 (Yard Waste Prohibition) 

Minn. Stat. § 115A.932 (Mercury Prohibition) 

Minn. Stat. § 115A.951 (Telephone Directories) 

Minn. Stat. § 115A.9561 (Major Appliances) 

Minn. Stat. § 115A.9565 (Cathode-Ray Tube Prohibition) 

Minn. Stat. § 115A.961, Subd. 3 (Household Batteries; Collection, 

Processing, and Disposal) 

Minn. Stat. § 115A.9651 (Listed Metals in Specified Products, 

Enforcement) 

Minn. Stat. § 116.93, Subd. 1 (Lamp Recycling Facilities) 

Minn. Stat. § 216B.241, Subds. 2 and 4 (Energy Conservation 

Improvement) 

Minn. Stat. § 458D.07 (Sewage Collection and Disposal) 

National Solid Waste Management Ass’n v. Williams, et al., 966 F.Supp. 

844 (D. Minn. 1997) 

 

Cross References:  
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PRINCETON PUBLIC SCHOOLS 
SERVICE ANIMALS IN SCHOOLS 

 
I. PURPOSE 

 
The purpose of this policy is to establish procedures for the use of service animals by 
students, employees, and visitors within school buildings and on school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

Individuals with disabilities shall be permitted to bring their service animals into school 
buildings or on school grounds in accordance with, and subject to, this policy. 

 
III. DEFINITIONS 
 

A. Service Animal 
A “service animal” is a dog (regardless of breed or size) or miniature horse that is 
individually trained to perform “work or tasks” for the benefit of an individual  
with a disability, including an individual with a physical, sensory, psychiatric,  
intellectual, or mental disability. Other species of animals, whether wild or 
domestic, trained or untrained, are not service animals. Service animals are 
working animals that perform valuable functions; they are not pets. 
 

B. Handler 
A “handler” is an individual with a disability who is accompanied by a service 
 animal or a trainer who is accompanied by a service animal. For purposes of this 
 policy, the terms “handler” and “individual with disability” may be used 
interchangeably. 

 
C. “Works or Tasks” 

1. “Work or tasks” are those functions performed by a service animal. The  
“work or tasks” performed by a service animal must be directly related to 
the handler’s disability. 

 
2. Examples of “work or tasks” include, but are not limited to, assisting 

 individuals who are blind or have low vision with navigation and other 
tasks alerting individuals who are deaf or hard of hearing to the presence 
of people or sounds, providing non­violent protection or rescue work, 
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pulling  wheelchair assisting an individual during a seizure, alerting 
individuals to the presence of allergens, retrieving items such as medicine 
or the telephone, providing physical support and assistance with balance 
and stability to individuals with mobility disabilities, and helping persons 
with psychiatric and neurological disabilities by preventing or interrupting 
impulsive or destructive behaviors. 

 
3. The crime deterrent effects of an animal’s presence and the provision of  

emotional support, well­being, comfort, or companionship are not “work 
or tasks” for the purposes of this policy. 

 
D. Trainer 

A “trainer” is a person who is training a service animal and is affiliated with a 
 recognized training program for service animals. 

 
IV. ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES 
 

A. In general, handlers (i.e individuals with disabilities or tainers” are permitted to be 
 accompanied by their service animals in all areas of school district properties 
where members of the public, students, and employees are allowed to go. A 
handler has the right to be accompanied by a service animal whenever and to the 
same extent that the handler has the right: 
  
(a) to be present on school district property  
 
(b) to attend or participate in a school sponsored event, activity, or program; or 
 
(c ) to be transported in a vehicle that is operated by or on behalf of the school 
 district. 

 
B. When an individual with a disability brings a service animal to a school district 

 property, school district employees shall not ask about the nature or extent of a 
person’s disability, but may make the following two inquiries to determine 
whether the animal qualifies as a service animal: 
 
1. If the animal is required because of a disability; and 
 
2. What work or tasks the animal has been trained to perform. 
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C. School district employees shall not make these inquiries of an individual with a  

disability bringing a service animal to school district property when it is readily 
apparent that an animal is trained to do work or perform tasks for an individual 
with a disability. 

 
D. An individual with a disability may not be required to provide documents such as 

 proof that the animal has been certified, trained, or licensed as a service animal. 
 
 
V. MANAGEMENT OF SERVICE ANIMALS 

A service animal must be under the control of its handler. A service animal must have a 
harness, leash, or other tether, unless either the handler is unable because of a disability to 
use a harness, leash or other tether, or the use of a harness, leash, or other tether would 
interfere with the service animal’s safe, effective performance of work or tasks, in which 
case the service animal must be otherwise under the handler’s control (e.g., voice control, 
signals, or other effective means) 

 
VI. CARE OF, AND RESPONSIBILITY FOR, SERVICE ANIMALS; LIABILITY 
 

A. The handler is solely responsible for the care and supervision of the service  
animal including, but not limited to, feeding, watering, cleaning, and toileting. 
Neither the school district nor its staff will assume such responsibilities. In the 
case of a young child or a student with disabilities who is unable to care for or 
supervise his or her service animal, the parent is responsible for providing care 
and supervision of the animal. Issues related to the care and supervision of service 
animals will be addressed on a case­by­case basis at the distrection of the building 
administrator. 

 
B. Individuals with disabilities who are assisted by service animals are responsible  

for providing the supplies and equipment needed by the service animal. 
 

C. Owners of service animals are liable for any harm or injury caused by the service  
animal to other students, staff, visitors and/or property. 

 
VII. REMOVAL OR EXCLUSION OF A SERVICE ANIMAL 
 

A. A school official may require a handler to remove a service animal from school  
district property, a school building or a school­sponsored program or activity, if: 
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1. The service animal is out of control and the handler does not take effective 

 action to control it; 
 
2. The service animal is not housebroken;  
 
3. The presence of the animal would fundamentally alter the nature of a 

 service, program or activity; or 
 

4. The handler fails to submit proof of current vaccinations and  
immunizations of the service animal. 

 
B. If the service animal is properly excluded, the school district shall give the  

individual with a disability the opportunity to participate in the service, program 
or activity without the service animal, unless such individual has violated a law or 
school rule or regulation that would warrant the removal of the individual. 

 
 
VIII. ADDITIONAL LIMITATIONS FOR MINIATURE HORSES 

In assessing whether a miniature horse may be permitted in a school building or on 
school grounds as a service animal, the following factors shall be considered: 

 
A. They type, size and weight of the miniature horse and whether the facility can 

 accommodate these features; 
 

B. Whether the handler has sufficient control of the miniature horse; 
 
C. Whether the miniature horse is housebroken; 
 
D. Whether the miniature horse’s presence in a specific building or on school  

grounds compromised legitimate safety requirements that are necessary for safe 
operation; and 

 
E. Whether the miniature horse’s presence is contrary to any other provision of this  

Policy. 
 

IX. ALLERGIES; FEAR OF ANIMALS 
If a student or employee notifies the school district that he or she is allergic to a service 
Animal, the school district will balance the rights of the individuals involved. In general,  
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Allergies that are not life threatening are not a valid reason for prohibiting the presence of  
A service animal. Fear of the animals is generally not a valid reason for prohibiting the  
presence of a service animal. 
 

X. ANIMALS FOR STUDENTS WITH IEPS OR SECTION 504 PLANS 
If a special education student or a student with a Section 504 plan seeks to bring an 
 animal onto school property that is not a service animal, the request shall be referred to 
the student’s IEP Team or Section 504 Team, as appropriate, to determine whether the 
animal is necessary for the student to receive a free appropriate public education 
(“FAPE”) 

 
XI. SERVICE ANIMALS FOR EMPLOYEES 

Use of a service animal by a school district employee who is qualified individual with a  
disability will be allowed when such use is necessary to enable the employee to perform 
the essential functions of his or her position or to enjoy the benefits of employment in a 
manner comparable to those similarly situated non­disabled employees. 

 
 
Legal References:  28 C.F.R. § 35.104, 28 C.F.R § 35.130(b)(7) and 28 C.F.R § 35.136 Minn.  

Stat. § 363A.19 (Discrimination Against Blind, Deaf, or Other Persons  
with Physical or Sensory Disabilities Prohibited) 
Minn. Stat.§ 256C.02 (Public Accommodations) 
 

Cross References: MSBA Policy 402­Disability Nondiscrimination Policy 
MSBA Policy­521 Student Disability Nondiscrimiation 
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