
Princeton Public Schools - ISD 477 
Tuesday, February 17, 2015 at 7:00 PM 

Regular School Board Meeting 
District Office Board Room 

 

 
OUR VISION 

NO BOUNDARIES TO LEARNING 
 

OUR MISSION 
TO DEVELOP THE POTENTIAL IN EACH PERSON THROUGH ACADEMIC & EXTRA-

CURRICULAR PROGRAMS 

 

1. PROCEDURAL ITEMS  

a. Call to Order and Pledge of Allegiance  

b. Roll Call  

c. Citizen Comments  

2. REPORTS   

a. Board Members Committee Reports  

b. Student Council  Report  

c. Superintendent Report  

3. RECOGNITION OF OUR SCHOOL BOARD MEMBERS  

4. APPROVE AGENDA  

5. DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  3 

6. CONSENT AGENDA 

The consent agenda consists of non-controversial items that the Board adopts 

routinely without debate. Any single member may remove an item from consent 

agenda by requesting removal at the time the consent agenda is moved for 

adoption. The full text of items approved by consent may be found at the 

conclusion of the agenda. 

 

a. Personnel 6 

 Math High School  7 

b. Bills 8 

c. Wire Transfers 18 

d. Treasurer's Report 19 

e. Student Open Enrollments 20 

f. Enrollment Update 21 

g. Gifts 22 

h. Fundraisers 23 



i. Field Trip(s) 25 

7. INFORMATION   

a. Facilities Update  

b. Naming the New School   

c. Summer Food Program 2015 35 

8. ACTION  

a. Digital Sign 37 

b. Health Insurance Broker  

c. 2nd Policy Readings  (#214, 415, 503, 522, 595, 709, 806)    

       Motion to approve polices #214, 415, 503, 522, 709 and 806 as 

presented.  

56 

d. Policy to be deleted - #595  

        Motion to delete policy #595 Web Page Authoring and Publishing. 

101 

e. Construction - Call for Bid Publications 

MOTION DETERMINING THE NECESSITY TO SOLICIT AND SEEK 

BIDS  

FOR THE CONSTRUCTION OF A NEW K-2 PRIMARY SCHOOL 

WITHIN  

THE PRINCETON SCHOOL DISTRICT. BIDS WILL BE ADVERTISED 

IN  

ACCORDANCE TO PUBLIC BID LAWS IN THE STATE OF 

MINNESOTA.  

PLANS WILL BE AVAILABLE FOR BIDDERS ON MARCH 6, 2015 

AND  

BIDS WILL BE RECEIVED ON MARCH 26TH, 2015 AT 2PM IN THE  

DISTRICT OFFICE BOARD ROOM. 

 

9. FUTURE MEETINGS  

10. ADDITIONS TO AGENDA  

11. ADJOURN    
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Call to order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Chair Deb Ulm on the 3rd 
of February, at 7:00 p.m. in the District Office Board Room. 

  
Roll Call: Members Present: Craig Johnson, Jeremy Miller, Eric Minks, 

Chuck Nagle, Deb Ulm, Howard Vaillancourt, and Chad Young. 
  
 Members Absent: None 
  
 Others present: Superintendent Julia Espe, Director of Business 

Services Michelle Czech, Director of Human Resources Stacie 
Vos, Director of Community Education Gwen Anderson, and the 
Director of Teaching and Learning Julie Williams. 

             
 Student Council Representative:  Melinda Meyer 
  
             Citizen Comments: Elaine Philippi addressed the board regarding the decision to 

close school board committee meetings.  
 
REPORTS  Board committee meeting(s) and School Events each Board 

member attended.   
Howard Vaillancourt: Project Oversight and the Community Education Advisory 

meeting. 
Craig Johnson: Meet and Confer Committee meeting. 
Chad Young: Attended two 7th grade basketball games, and the Middle School 

Deep Portage trip.   
Eric Minks:   Finance meeting. 
Jeremy Miller: Insurance Broker interviews, and the Finance meeting. 
Deb Ulm: Meet & Confer, Project Oversight, Agenda Planning, Planning 

Commission Public Hearing, Insurance Broker Interviews, and the 
Finance committee meeting. 

   
Student Council Report: Snow Daze went well and the council members are getting ready 

for the annual student council conference in two weeks.  
 
Superintendent Report:  Superintendent Espe received a letter from one of our 5th grade 

students requesting the district to consider a field house for the 
district. 

   
APPROVE AGENDA  
Motion made by Craig Johnson, and seconded by Howard Vaillancourt, to approve the agenda. Motion 
passed unanimously. 
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DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES 
Motion by Chad Young, and seconded by Craig Johnson, to approve the January 20, 2014 Regular 
Board meeting minutes as presented. Motion passed unanimously. 
 
CONSENT AGENDA 
Motion made by Howard Vaillancourt, and seconded by Chad Young, to approve the consent agenda 
items: Personnel, Open Enrollments, Field Trips, and Gifts. Motion passed unanimously. 
 
INFORMATION 
Health Insurance Review: Director of Human Resources Stacie Vos provided the board with information 
about the district interviewing health insurance brokers.  Administrators will provide the board with the 
selected broker at the February 17, 2015 board meeting. A board member advised the district to include a 
staff person from each of the bargaining groups in the health advisory committee. 
 
First Readings of Policies: #214, 415, 503, 522, 595, 709, 806 
Each policy contained minimal changes – the district followed MSBA’s suggested changes.  
 
Policy Update - #299 School Board Member Compensation and Expenses 
The recommendation from the committee was to retain the policy as presented in the 2nd reading at the 
January 20, 2015 board meeting.  
 
*Budget Boot Camp 
Superintendent Dr. Espe provided a handout to the board which encompassed the initiative ideas and 
whole group ideas for recruiting and retaining students. An area the team is looking at is bringing our 
outside services back into the district.  
 
*School Reports by the Principals – Each building Principal provided the board with a mid-year progress 
report of the programs and academics in their schools.  
 
Naming of the new school – The administrators of the district provided the board with suggestions for the 
new elementary school building name and a change of name for North Elementary. 
Princeton Primary for the new South Elementary school and North Elementary would change to Princeton 
Intermediate. The board suggested that the administrators bring recommendations on the new school 
name. 
 
ACTION ITEMS  
*Budget Parameters  
Motion by Howard Vaillancourt, and seconded by Craig Johnson, to approve the budget parameters as 
presented for building the 2015-16 budget. Motion passed 6:1. Board Member Chuck Nagle opposed. 
 
MEETINGS TO BE SET - None 
  
ADDITIONS TO AGENDA - None 
 
ADJOURN - The meeting was adjourned at 8:14p.m. 
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* Indicates additional information and handouts from the meeting can be found at www.princeton.k12.mn.us under the meeting 

agenda access link and then by selecting the February 3, 2015, regular board meeting agenda. 

 
                                                                             ________________________ 
                                                                                                          Chair Deb Ulm 
Recorder: Bridget Sorensen 

 ________________________ 
Clerk Eric Minks 
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Name Status Job Title Group Replacing Effective Date Wage

Borgman, Amanda Resignaton Lunchroom  EA - SE FS N/A 2/13/2015 N/A

Grunwald, Hailie New Title Paraprofessional - NE PARA Aletha St. Dennis 1/30/2015 $14.11/Hr

Verke, Jordan New Special Education Para - HS PARA Annette Crawford 2/2/2015 $13.50/Hr

February 17, 2015
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PRINCETON PUBLIC SCHOOLS 

REQUEST TO ADD PROGRAM, POSITION, ACTIVITY TO BUDGET 

 

ADMINISTRATOR REQUESTING & BUILDING: 

BARB MUCKENHIRN, HIGH SCHOOL 

 

PROGRAM, POSITION, ACTIVITY: 

MATH PROGRAM 

 

RATIONALE: 

REDUCE CLASS SIZE IN UPPER LEVEL MATH CLASS THAT WE EXPECTED TO SEE A 
REDUCTION IN NUMBERS AND HAVEN’T. REQUESTING TO MOVE .08 FTE TO GENERAL 
EDUCATION FROM STAFF DEVELOPMENT. 

 

EXPENSES ASSOCIATED WITH REQUEST: 

● Wages:      Supplies:  

● Benefits:   Travel: 

● Other:    Total:  $6,657 

 

REVENUES ASSOCIATED WITH REQUEST: 

● Enrollment:   Gate Fees: 

● Student Fees:  Grants: 

● Other: 

 

OTHER REDUCTIONS ASSOCIATED WITH REQUEST: (example: staffing, shift in 

programing, supplies) 

 

N/A 

 

SUSTAINABILITY PLAN: 

 

 CURRENT YEAR, RELOOK AT 2016 NUMBER FOR STAFFING 

 

 

ROUTE TO SUPERINTENDENT 

Office Use Only: 

Finance Meeting:  

Board Meeting: 
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r_ap_checkreg1 Princeton Public Schools #477

Check Register by Bank and Check Number

Page 1 of 8

2/13/2015

10:13:07

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61304 157326 Check 1 AEP CONNECTIONS, LLC. Yes Yes USDNo 01/16/2015 205.0013474 2

61305 157327 Check 1 ANDREA  SHANNON Yes Yes USDNo 01/16/2015 132.0013484

61327 157328 Check 1 AUTO VALUE PRINCETON Yes Yes USDNo 01/16/2015 234.304545

61313 157329 Check 1 BARRETT  JOHN Yes Yes USDNo 01/16/2015 120.0014565

61297 157330 Check 1 BEYER  ADAM Yes Yes USDNo 01/16/2015 109.0011277

61316 157331 Check 1 BLOOD  DOUGLAS Yes Yes USDNo 01/16/2015 111.0014569

61333 157332 Check 1 BOLDUC  TOM Yes Yes USDNo 01/16/2015 100.006731

61320 157333 Check 1 BUFFALO HIGH SCHOOL Yes Yes USDNo 01/16/2015 75.001572

61321 157334 Check 1 C.M.E.R.D.C. Yes Yes USDNo 01/16/2015 340.001840

61317 157335 Check 1 CAREY  MARK Yes Yes USDNo 01/16/2015 111.0014570

61315 157336 Check 1 CAREY  MATTHEW Yes Yes USDNo 01/16/2015 111.0014568

61336 157337 Check 1 CHILDERS  DAVE Yes Yes USDNo 01/16/2015 109.008001

61296 157338 Check 1 DALCO Yes Yes USDNo 01/16/2015 591.5710069

61306 157339 Check 1 DEHNICKE  ADAM Yes Yes USDNo 01/16/2015 111.0014071

61334 157340 Check 1 FIRST  ANNE Yes No USDNo 01/16/2015 132.007010

61314 157341 Check 1 FRIESE  CHRIS Yes Yes USDNo 01/16/2015 111.0014566

61322 157342 Check 1 HOFMAN OIL CO.  INC. Yes Yes USDNo 01/16/2015 601.683140

61312 157343 Check 1 HUOT  JOHN Yes Yes USDNo 01/16/2015 111.0014564

61319 157344 Check 1 KALISZEWSKI  KYLE Yes Yes USDNo 01/16/2015 350.0014572

61323 157345 Check 1 KEMPS Yes Yes USDNo 01/16/2015 4,527.974007

61338 157346 Check 1 KOESTER  BARBARA L Yes Yes USDNo 01/16/2015 80.008633

61311 157347 Check 1 LABELLE  PAUL Yes No USDNo 01/16/2015 111.0014563

61324 157348 Check 1 M.C.E.A. Yes Yes USDNo 01/16/2015 49.004090

61325 157349 Check 1 M.E.S.P.A. Yes No USDNo 01/16/2015 350.004156

61302 157350 Check 1 MIDCONTINENT COMMUNICATIONS Yes Yes USDNo 01/16/2015 1,209.0112957 1

61326 157351 Check 1 MN DEPT OF NATURAL RESOURCES Yes Yes USDNo 01/16/2015 43.004353 2

61318 157352 Check 1 NOACK  JENNIFER Yes Yes USDNo 01/16/2015 25.0014571

61299 157353 Check 1 OLSON  TERENCE ALAN Yes Yes USDNo 01/16/2015 109.0012462

61298 157354 Check 1 OVERLIE  RYAN Yes Yes USDNo 01/16/2015 111.0011988

61303 157355 Check 1 PALMER BUS SERVICE, INC. Yes Yes USDNo 01/16/2015 134,154.2513355 1

61328 157356 Check 1 PAN-O-GOLD BAKING CO. Yes Yes USDNo 01/16/2015 1,066.704868 1

61329 157357 Check 1 PIZZA BARN Yes Yes USDNo 01/16/2015 51.945040

61330 157358 Check 1 PRINCETON CHAMBER OF COMMERCEYes Yes USDNo 01/16/2015 265.005118

61332 157359 Check 1 RESERVE ACCOUNT Yes Yes USDNo 01/16/2015 2,000.006317

61331 157360 Check 1 SAM'S CLUB Yes Yes USDNo 01/16/2015 1,942.025472 4

61301 157361 Check 1 SHOPKO STORES OPERATING CO., LLCYes Yes USDNo 01/16/2015 8.4912747 1

61308 157362 Check 1 SHREVE  BRIAN Yes Yes USDNo 01/16/2015 111.0014528

61339 157363 Check 1 SNA Yes Yes USDNo 01/16/2015 47.009494 1

61337 157364 Check 1 THOMAS  BOB Yes No USDNo 01/16/2015 111.008616

61309 157365 Check 1 THOMAS  PAUL J. Yes Yes USDNo 01/16/2015 111.0014561

61307 157366 Check 1 UPPER LAKES FOODS, INC. Yes Yes USDNo 01/16/2015 429.1914333
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r_ap_checkreg1 Princeton Public Schools #477

Check Register by Bank and Check Number

Page 2 of 8

2/13/2015

10:13:07

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61335 157367 Check 1 WAHMAN  JILL Yes Yes USDNo 01/16/2015 132.007175

61300 157368 Check 1 WINTER  PATRICK Yes Yes USDNo 01/16/2015 111.0012558

61310 157369 Check 1 WUELLNER  BRIANNA Yes Yes USDNo 01/16/2015 132.0014562

61340 157370 Check 1 BERNICK'S PEPSI-COLA Yes Yes USDNo 01/19/2015 393.421409

61341 157371 Check 1 WERNER ELECTRIC SUPPLY Yes Yes USDNo 01/20/2015 145.8513740

61342 157372 Check 1 HARRINGTON  MICHAEL Yes No USDNo 01/20/2015 84.0014417

61343 157373 Check 1 PRINCETON LANES Yes Yes USDNo 01/21/2015 15.005139

61344 157374 Check 1 BREMER BANK Yes Yes USDNo 01/22/2015 30,747.501519

61347 157375 Check 1 ASHWORTH APPLIANCE & ELECTRIC Yes Yes USDNo 01/22/2015 53.4210658

61360 157376 Check 1 BERRY  SARAH Yes No USDNo 01/22/2015 100.001411

61349 157377 Check 1 BEYER  ADAM Yes No USDNo 01/22/2015 109.0011277

61356 157378 Check 1 BOLLANT  JOE Yes No USDNo 01/22/2015 111.0013112

61350 157379 Check 1 BOYSEN  CRAIG Yes No USDNo 01/22/2015 111.0011358

61364 157380 Check 1 BUTLER  JORDAN Yes Yes USDNo 01/22/2015 109.0014577

61346 157381 Check 1 CARD SERVICES Yes Yes USDNo 01/22/2015 1,263.5210584

61358 157382 Check 1 DEHNICKE  ADAM Yes Yes USDNo 01/22/2015 111.0014071

61345 157383 Check 1 DePATTO  ALAN Yes No USDNo 01/22/2015 120.0010038

61365 157384 Check 1 DUBBIN  SHAUNA Yes No USDNo 01/22/2015 8.0014579

61371 157385 Check 1 FIRST  ANNE Yes No USDNo 01/22/2015 132.007010

61362 157386 Check 1 HATCH  DEVON Yes No USDNo 01/22/2015 26.4914509

61366 157387 Check 1 KEMPS Yes Yes USDNo 01/22/2015 2,879.474007

61372 157388 Check 1 LARKIN  PETER J. Yes Yes USDNo 01/22/2015 76.007064

61370 157389 Check 1 LEVIN  AARON Yes Yes USDNo 01/22/2015 218.006998

61375 157390 Check 1 LUCARELLI  MARIO Yes Yes USDNo 01/22/2015 272.509475

61367 157391 Check 1 M.A.S.B.O. Yes Yes USDNo 01/22/2015 100.004032 1

61355 157392 Check 1 MICEK  NICK Yes Yes USDNo 01/22/2015 327.0013051

61348 157393 Check 1 NORTHERN LIGHTS BALLROOM Yes Yes USDNo 01/22/2015 1,500.0010961

61359 157394 Check 1 OLSON  JARED Yes No USDNo 01/22/2015 163.5014104

61368 157395 Check 1 PRINCETON ACE HARDWARE  INC. Yes Yes USDNo 01/22/2015 532.535135

61369 157396 Check 1 PRINCETON LIONS Yes No USDNo 01/22/2015 180.006889

61357 157397 Check 1 SANDSTROM'S Yes Yes USDNo 01/22/2015 695.5713311

61351 157398 Check 1 SCHERBER  DREW Yes No USDNo 01/22/2015 111.0011372

61354 157399 Check 1 SMITH  DIANE Yes No USDNo 01/22/2015 109.0013026

61361 157400 Check 1 TEACHERS ON CALL Yes Yes USDNo 01/22/2015 12,503.5214477

61353 157401 Check 1 THOMAS TOOL AND SUPPLY INC. Yes Yes USDNo 01/22/2015 22.4812413 1

61363 157402 Check 1 THOMPSON  EARLIHUE Yes Yes USDNo 01/22/2015 111.0014576

61373 157403 Check 1 WAHMAN  JILL Yes Yes USDNo 01/22/2015 132.007175

61352 157404 Check 1 WESTLING  PATTI Yes Yes USDNo 01/22/2015 75.0011945

61374 157405 Check 1 WISE  KARI Yes No USDNo 01/22/2015 132.007947

61376 157406 Check 1 JORDAHL  DALTON Yes No USDNo 01/26/2015 107.1314581

61377 157407 Check 1 SUBWAY Yes Yes USDNo 01/28/2015 89.785980

9



r_ap_checkreg1 Princeton Public Schools #477

Check Register by Bank and Check Number

Page 3 of 8

2/13/2015

10:13:07

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61387 157408 Check 1 D.S. Erickson & Associates, PLLC Yes No USDNo 01/30/2015 489.2414313

61392 157409 Check 1 EDUCATION MINNESOTA Yes No USDNo 01/30/2015 786.444593

61389 157410 Check 1 HORACE MANN LIFE INS. CO. Yes No USDNo 01/30/2015 67.143177

61386 157411 Check 1 MESSERLI & KRAMER Yes No USDNo 01/30/2015 294.1014012

61390 157412 Check 1 MN BENEFIT ASSN Yes No USDNo 01/30/2015 119.434332

61391 157413 Check 1 MN NCPERS LIFE INSURANCE Yes No USDNo 01/30/2015 80.004584

61393 157414 Check 1 PEA DUES ACCT. Yes No USDNo 01/30/2015 18,519.064936

61394 157415 Check 1 PRINCETON CUSTODIANS Yes No USDNo 01/30/2015 1,272.695121

61395 157416 Check 1 PRINCETON PARAPROFESSIONALS Yes No USDNo 01/30/2015 2,687.255126

61396 157417 Check 1 SEIU LOCAL 284 Yes No USDNo 01/30/2015 718.495587

61388 157418 Check 1 SHERBURNE COUNTY AREA UNITED WAYYes No USDNo 01/30/2015 210.6414550

61397 157419 Check 1 MADISON NATIONAL LIFE INS CO Yes No USDNo 01/30/2015 8,769.6911788

61398 157420 Check 1 METLIFE Yes No USDNo 01/30/2015 10,831.3013771

61401 157421 Check 1 BLACK  JIM Yes No USDNo 01/30/2015 129.0010748

61405 157422 Check 1 BROUGH  TONY Yes No USDNo 01/30/2015 132.0011333

61421 157423 Check 1 BROWN  BRADLEY Yes No USDNo 01/30/2015 45.0014585

61418 157424 Check 1 BROWN  TREVOR Yes No USDNo 01/30/2015 30.0014582

61402 157425 Check 1 BURCH  MARK Yes No USDNo 01/30/2015 109.0010772

61417 157426 Check 1 CAREY  MARK Yes No USDNo 01/30/2015 111.0014570

61424 157427 Check 1 CASH Yes No USDNo 01/30/2015 77.881693

61426 157428 Check 1 CENTERPOINT ENERGY Yes No USDNo 01/30/2015 30,702.004290

61433 157429 Check 1 CHILDERS  DAVE Yes No USDNo 01/30/2015 71.008001

61407 157430 Check 1 DUSSL  DANIEL Yes No USDNo 01/30/2015 132.0012500

61399 157431 Check 1 FADDLER  JACQUELINE Yes No USDNo 01/30/2015 43.0010187

61409 157432 Check 1 FRIEDRICHS  MATT Yes No USDNo 01/30/2015 70.0013058

61416 157433 Check 1 FRIESE  CHRIS Yes No USDNo 01/30/2015 111.0014566

61412 157434 Check 1 HEWITT  DANIEL Yes No USDNo 01/30/2015 128.0013998

61422 157435 Check 1 JASAN  JANE Yes No USDNo 01/30/2015 425.0014586

61431 157436 Check 1 JOHNSON  ERIC Yes No USDNo 01/30/2015 80.007693

61410 157437 Check 1 JOHNSON  KAYLEEN Yes No USDNo 01/30/2015 30.0013483

61408 157438 Check 1 JOHNSON  KEITH Yes No USDNo 01/30/2015 111.0012554

61425 157439 Check 1 KEMPS Yes No USDNo 01/30/2015 4,578.804007

61436 157440 Check 1 LUCARELLI  MARIO Yes No USDNo 01/30/2015 128.009475

61434 157441 Check 1 MILL CITY MUSEUM Yes No USDNo 01/30/2015 750.008644

61403 157442 Check 1 MORAN  KRIS Yes No USDNo 01/30/2015 109.0011257

61419 157443 Check 1 MORAN  MICHELLE Yes No USDNo 01/30/2015 109.0014583

61423 157444 Check 1 MW LEASING Yes No USDNo 01/30/2015 780.0014587

61413 157445 Check 1 NELSON  PAUL Yes No USDNo 01/30/2015 128.0014055

61427 157446 Check 1 NELSON NURSERY Yes No USDNo 01/30/2015 3,345.804628

61432 157447 Check 1 OLSON  DARRELL Yes No USDNo 01/30/2015 111.007930

61406 157448 Check 1 OVERLIE  RYAN Yes No USDNo 01/30/2015 111.0011988
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r_ap_checkreg1 Princeton Public Schools #477

Check Register by Bank and Check Number

Page 4 of 8

2/13/2015

10:13:07

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61415 157449 Check 1 PLAY IT AGAIN SPORTS BLAINE Yes No USDNo 01/30/2015 189.9414504

61428 157450 Check 1 PRINCETON YOUTH HOCKEY ASSN Yes No USDNo 01/30/2015 25,800.005159

61404 157451 Check 1 SHAFER  TROY Yes No USDNo 01/30/2015 50.0011319

61437 157452 Check 1 SNA Yes No USDNo 01/30/2015 47.009494 1

61420 157453 Check 1 SPROUT  MEGAN Yes No USDNo 01/30/2015 19.0014584

61429 157454 Check 1 ST. FRANCIS HIGH SCHOOL Yes No USDNo 01/30/2015 105.005926

61430 157455 Check 1 TALBERG  CRAIG Yes No USDNo 01/30/2015 65.007222

61414 157456 Check 1 TEACHERS ON CALL Yes No USDNo 01/30/2015 23,982.2514477

61435 157457 Check 1 THE BOOMERANG PROJECT Yes No USDNo 01/30/2015 2,195.009471

61400 157458 Check 1 THOMAS  MICHAEL Yes No USDNo 01/30/2015 111.0010193

61411 157459 Check 1 VERIZON WIRELESS Yes No USDNo 01/30/2015 320.1613908

61438 157460 Check 1 CASH Yes No USDNo 01/30/2015 185.001693

61439 157461 Check 1 GUTHRIE THEATER GROUP SALES Yes No USDNo 02/03/2015 955.002891

61448 157462 Check 1 ALLE  BEN Yes No USDNo 02/05/2015 75.0013465

61444 157463 Check 1 AT&T MOBILITY Yes No USDNo 02/05/2015 259.6211427 1

61453 157464 Check 1 AULICH  DEB Yes No USDNo 02/05/2015 75.0014589

61469 157465 Check 1 BIG LAKE HIGH SCHOOL Yes No USDNo 02/05/2015 75.007342

61462 157466 Check 1 C.M.E.R.D.C. Yes No USDNo 02/05/2015 850.001840

61460 157467 Check 1 CASH Yes No USDNo 02/05/2015 74.621693

61461 157468 Check 1 CLINICAL RESEARCH INSTITUTE Yes No USDNo 02/05/2015 525.001825 1

61454 157469 Check 1 DIEDERICHS  PATTY Yes No USDNo 02/05/2015 75.0014590

61463 157470 Check 1 ELK RIVER HIGH SCHOOL Yes No USDNo 02/05/2015 75.002361

61458 157471 Check 1 FINE WOODWORKING Yes No USDNo 02/05/2015 21.9514595

61442 157472 Check 1 FOSTER  BRANDON Yes No USDNo 02/05/2015 71.0010049

61445 157473 Check 1 FRONTLINE PLACEMENT TECH INC Yes No USDNo 02/05/2015 343.7911613

61468 157474 Check 1 GRANT  CORLYCE Yes No USDNo 02/05/2015 132.007152

61457 157475 Check 1 HECKT  ANGIE Yes No USDNo 02/05/2015 40.0014594

61456 157476 Check 1 HELLO! BOOKING, INC. Yes No USDNo 02/05/2015 1,000.0014593

61446 157477 Check 1 HOLTE  JON Yes No USDNo 02/05/2015 128.0013004

61470 157478 Check 1 KLEIS  JEROME G Yes No USDNo 02/05/2015 128.007363

61465 157479 Check 1 M.A.S.S.P. Yes No USDNo 02/05/2015 360.004048

61472 157480 Check 1 MAKOWSKE  STEVE S Yes No USDNo 02/05/2015 111.008685

61452 157481 Check 1 MARRIOTT MINNEAPOLIS WEST ST. LOUIS PARKYes No USDNo 02/05/2015 109.0014580

61449 157482 Check 1 MARSHALL MEMO Yes No USDNo 02/05/2015 130.0013715

61464 157483 Check 1 MARV'S TRUE VALUE Yes No USDNo 02/05/2015 335.544028

61455 157484 Check 1 MAT RATS BOOSTER Yes No USDNo 02/05/2015 540.0014592

61473 157485 Check 1 N.J.P.A. Yes No USDNo 02/05/2015 40.009429 3

61467 157486 Check 1 ORPHEUM THEATRE Yes No USDNo 02/05/2015 2,250.006942

61450 157487 Check 1 OVERLIE  BRANDON Yes No USDNo 02/05/2015 111.0014081

61466 157488 Check 1 SAM'S CLUB Yes No USDNo 02/05/2015 1,394.985472 4

61477 157489 Check 1 SHAFER  BOBBIE Yes No USDNo 02/05/2015 40.009925
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r_ap_checkreg1 Princeton Public Schools #477

Check Register by Bank and Check Number

Page 5 of 8

2/13/2015

10:13:07

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61476 157490 Check 1 SNA Yes No USDNo 02/05/2015 58.009494 1

61471 157491 Check 1 ST CLOUD STATE UNIVERSITY Yes No USDNo 02/05/2015 250.008214 1

61451 157492 Check 1 TEACHERS ON CALL Yes No USDNo 02/05/2015 18,426.9314477

61475 157493 Check 1 TERNES  KELLY Yes No USDNo 02/05/2015 111.009486

61474 157494 Check 1 THE BOOMERANG PROJECT Yes No USDNo 02/05/2015 2,390.009471

61447 157495 Check 1 WALMART COMMUNITY/GECRB Yes No USDNo 02/05/2015 263.1613262 1

61459 157496 Check 1 WOODSMITH Yes No USDNo 02/05/2015 29.0014596

61443 157497 Check 1 WOODWORKER'S JOURNAL Yes No USDNo 02/05/2015 10.0011417

61478 157498 Check 1 PRINCETON AUTO CENTER Yes No USDNo 02/10/2015 29,544.445107

61479 157499 Check 1 COMMISSIONER OF EDUCATION Yes No USDNo 02/11/2015 30.001874

61483 157500 Check 1 LORING PASTA BAR Yes No USDNo 02/12/2015 407.3914602

61486 157501 Check 1 BLUE CROSS & BLUE SHIELD / Yes No USDNo 02/13/2015 226,315.501457

61485 157502 Check 1 D.S. Erickson & Associates, PLLC Yes No USDNo 02/13/2015 489.2414313

61484 157503 Check 1 MESSERLI & KRAMER Yes No USDNo 02/13/2015 294.1014012

61495 157504 Check 1 STAGES THEATRE CO Yes No USDNo 02/12/2015 60.005872

61497 157505 Check 1 ACE SOLID WASTE, INC Yes No USDNo 02/12/2015 2,540.5710795 1

61521 157506 Check 1 ALBANY SPEECH TEAM Yes No USDNo 02/12/2015 225.009261 1

61520 157507 Check 1 ANDOVER HIGH SCHOOL Yes No USDNo 02/12/2015 225.008007

61506 157508 Check 1 BEEHLER  KEVIN Yes No USDNo 02/12/2015 120.0014035

61519 157509 Check 1 COFFEE CORNER, INC Yes No USDNo 02/12/2015 28.807838

61505 157510 Check 1 FRAHER  JOSEPH Yes No USDNo 02/12/2015 111.0014009

61511 157511 Check 1 HOFMAN OIL CO.  INC. Yes No USDNo 02/12/2015 659.893140

61512 157512 Check 1 KEMPS Yes No USDNo 02/12/2015 3,506.484007

61509 157513 Check 1 KIRCHOFF  JENNIFER Yes No USDNo 02/12/2015 86.0014603

61499 157514 Check 1 KLEIN  MATT Yes No USDNo 02/12/2015 129.0011304

61518 157515 Check 1 LEVIN  AARON Yes No USDNo 02/12/2015 70.006998

61504 157516 Check 1 MICEK  NICK Yes No USDNo 02/12/2015 129.0013051

61503 157517 Check 1 MIDCONTINENT COMMUNICATIONS Yes No USDNo 02/12/2015 1,215.9012957 1

61510 157518 Check 1 OAKES  CHRISTINA Yes No USDNo 02/12/2015 55.0014604

61513 157519 Check 1 OFFICE MAX Yes No USDNo 02/12/2015 126.994776 2

61501 157520 Check 1 OVERLIE  RYAN Yes No USDNo 02/12/2015 111.0011988

61508 157521 Check 1 PERZEL  JOE Yes No USDNo 02/12/2015 111.0014597

61514 157522 Check 1 PIZZA HUT OF PRINCETON Yes No USDNo 02/12/2015 32.095041

61515 157523 Check 1 PRINCETON DAIRY QUEEN Yes No USDNo 02/12/2015 31.355124

61517 157524 Check 1 RESERVE ACCOUNT Yes No USDNo 02/12/2015 2,000.006317

61498 157525 Check 1 SOLBERG  MATT Yes No USDNo 02/12/2015 111.0010959

61500 157526 Check 1 STURGES  SHANE Yes No USDNo 02/12/2015 111.0011407

61516 157527 Check 1 TAYLORS FALLS SCENIC BOAT TOURSYes No USDNo 02/12/2015 200.006062

61507 157528 Check 1 TEACHERS ON CALL Yes No USDNo 02/12/2015 22,847.5914477

61502 157529 Check 1 WINTER  PATRICK Yes No USDNo 02/12/2015 111.0012558

61522 157530 Check 1 SUPER 8 MOTEL Yes No USDNo 02/13/2015 1,251.406006
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r_ap_checkreg1 Princeton Public Schools #477

Check Register by Bank and Check Number

Page 6 of 8

2/13/2015

10:13:07

Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61639 157531 Check 1 ACCURATE HOME CARE, LLC Yes No USDNo 02/17/2015 4,312.3013461

61557 157532 Check 1 AGC NETWORKS INC Yes No USDNo 02/17/2015 225.0014005

61536 157533 Check 1 APPERT'S FOODSERVICE Yes No USDNo 02/17/2015 1,248.401213

61538 157534 Check 1 AUDIO COMMUNICATIONS Yes No USDNo 02/17/2015 1,372.001259 1

61597 157535 Check 1 AUTO VALUE PRINCETON Yes No USDNo 02/17/2015 511.434545

61558 157536 Check 1 BERNICK'S PEPSI-COLA Yes No USDNo 02/17/2015 1,098.131409

61526 157537 Check 1 BORDER STATES ELECTRIC SUPPLY Yes No USDNo 02/17/2015 277.2210364

61570 157538 Check 1 C.F.I. SYSTEMS Yes No USDNo 02/17/2015 363.751731

61572 157539 Check 1 C.M.E.R.D.C. Yes No USDNo 02/17/2015 9,390.601840

61540 157540 Check 1 CARTRIDGE WORLD Yes No USDNo 02/17/2015 329.9712622

61590 157541 Check 1 CDW-G INC Yes No USDNo 02/17/2015 1,461.263954 4

61549 157542 Check 1 CENTRAL FLEET SERVICE Yes No USDNo 02/17/2015 80.2313274

61569 157543 Check 1 CENTRAL MCGOWAN  INC. Yes No USDNo 02/17/2015 883.521721

61627 157544 Check 1 CHEMSEARCH Yes No USDNo 02/17/2015 158.888069 1

61571 157545 Check 1 CLEMENSEN ENTERPRISES Yes No USDNo 02/17/2015 450.001818

61573 157546 Check 1 CYNMAR CORPORATION Yes No USDNo 02/17/2015 65.802025

61523 157547 Check 1 DALCO Yes No USDNo 02/17/2015 6,754.9310069

61552 157548 Check 1 DARRYL WALETZKO LLC Yes No USDNo 02/17/2015 1,050.0013599

61535 157549 Check 1 DECKER EQUIPMENT Yes No USDNo 02/17/2015 344.5412028 3

61574 157550 Check 1 DELEGARD TOOL CO. Yes No USDNo 02/17/2015 19.272113

61575 157551 Check 1 ECM PUBLISHERS  INC. Yes No USDNo 02/17/2015 943.342270

61541 157552 Check 1 ECOLAB INSTITUTIONAL Yes No USDNo 02/17/2015 368.6712623

61634 157553 Check 1 EDUCATORS BENEFIT CONSULTANTSYes No USDNo 02/17/2015 320.809068

61576 157554 Check 1 EGAN AUTOMATION  INC Yes No USDNo 02/17/2015 1,180.322330

61577 157555 Check 1 EGAN COMPANY Yes No USDNo 02/17/2015 350.002331

61578 157556 Check 1 EHLERS AND ASSOCIATES  INC Yes No USDNo 02/17/2015 2,000.002336

61579 157557 Check 1 ELECTRIC MOTOR SERVICE  INC Yes No USDNo 02/17/2015 450.282353

61539 157558 Check 1 ERIC ARMIN INC Yes No USDNo 02/17/2015 5,361.6112619 1

61554 157559 Check 1 ESPECIAL NEEDS Yes No USDNo 02/17/2015 34.9013816 1

61559 157560 Check 1 FOLLETT SCHOOL SOLUTIONS, INC. Yes No USDNo 02/17/2015 728.9214159 1

61580 157561 Check 1 GOPHER Yes No USDNo 02/17/2015 4,168.642775

61581 157562 Check 1 GOPHER STATE ONE-CALL  INC Yes No USDNo 02/17/2015 110.152778

61624 157563 Check 1 GRAINGER Yes No USDNo 02/17/2015 1,773.826645

61556 157564 Check 1 GRANT ASSIST CONSULTING Yes No USDNo 02/17/2015 1,743.9013869

61582 157565 Check 1 GRIMES Yes No USDNo 02/17/2015 359.752853

61583 157566 Check 1 GROTH MUSIC Yes No USDNo 02/17/2015 957.672864

61532 157567 Check 1 HAAN CRAFTS Yes No USDNo 02/17/2015 826.0711273

61584 157568 Check 1 HANDYMAN'S  INC. Yes No USDNo 02/17/2015 469.052955

61530 157569 Check 1 I.S.D. #6079 Yes No USDNo 02/17/2015 300.1311134

61529 157570 Check 1 INNOVATIVE OFFICE SOLUTIONS Yes No USDNo 02/17/2015 1,242.3510909 1

61525 157571 Check 1 INTEGRATED SYSTEMS CORPORATIONYes No USDNo 02/17/2015 416.6710237
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Page 7 of 8

2/13/2015
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Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61585 157572 Check 1 J & R SCHOOL SUPPLIES  INC Yes No USDNo 02/17/2015 588.003375 1

61637 157573 Check 1 J.P. COOKE COMPANY Yes No USDNo 02/17/2015 26.409932

61586 157574 Check 1 J.W. PEPPER & SON INC. Yes No USDNo 02/17/2015 20.743511 2

61534 157575 Check 1 JSB SURVEILLANCE Yes No USDNo 02/17/2015 750.0011648 1

61555 157576 Check 1 JUMPN GYMNASTICS Yes No USDNo 02/17/2015 9,746.8013828

61587 157577 Check 1 K-LOG Yes No USDNo 02/17/2015 540.093604

61588 157578 Check 1 KROMER CO. Yes No USDNo 02/17/2015 660.503661 1

61551 157579 Check 1 LIGHTSPEED TECHNOLOGIES, INC Yes No USDNo 02/17/2015 2,687.0013496

61542 157580 Check 1 LOFFLER Yes No USDNo 02/17/2015 653.5012647

61635 157581 Check 1 M. GROEBNER CONSTRUCTION, INC. Yes No USDNo 02/17/2015 675.009786

61596 157582 Check 1 M.S.B.A. Yes No USDNo 02/17/2015 2,085.004467

61589 157583 Check 1 MACKIN COMPANY Yes No USDNo 02/17/2015 1,293.493945

61565 157584 Check 1 MAGNATAG Yes No USDNo 02/17/2015 1,105.3114519

61544 157585 Check 1 MCKENZIE CO. Yes No USDNo 02/17/2015 146.0012960

61628 157586 Check 1 MED COMPASS Yes No USDNo 02/17/2015 881.008334

61591 157587 Check 1 MEEKER-WRIGHT SPECIAL ED COOP Yes No USDNo 02/17/2015 468.004121 1

61527 157588 Check 1 MEI TOTAL ELEVATOR SOLUTIONS Yes No USDNo 02/17/2015 169.1610432 2

61630 157589 Check 1 MID MN DAMAGE PREVENTION Yes No USDNo 02/17/2015 50.008514

61592 157590 Check 1 MINNESOTA CLAY CO. Yes No USDNo 02/17/2015 1,963.464273

61533 157591 Check 1 MINUTEMAN PRESS Yes No USDNo 02/17/2015 109.2011477 1

61593 157592 Check 1 MN DEPARTMENT OF HEALTH Yes No USDNo 02/17/2015 45.004349 2

61594 157593 Check 1 MN HISTORICAL SOCIETY Yes No USDNo 02/17/2015 1,325.004363

61595 157594 Check 1 MnSACA Yes No USDNo 02/17/2015 870.004381

61633 157595 Check 1 MOHN  MONICA Yes No USDNo 02/17/2015 89.608945

61625 157596 Check 1 MOORE MEDICAL CORP Yes No USDNo 02/17/2015 1,122.986877

61543 157597 Check 1 MUD HOLE CUSTOM TACKLE INC. Yes No USDNo 02/17/2015 342.6412723

61631 157598 Check 1 NASSEFF MECHANICAL CONTRACTORSYes No USDNo 02/17/2015 377.508867

61636 157599 Check 1 NCS PEARSON, INC. Yes No USDNo 02/17/2015 109.009892 1

61547 157600 Check 1 NEW DOMINION SCHOOL Yes No USDNo 02/17/2015 5,336.8113117 1

61598 157601 Check 1 OAK LAND VOCATIONAL CENTER Yes No USDNo 02/17/2015 26,243.274767

61599 157602 Check 1 OFFICEMAX INC. Yes No USDNo 02/17/2015 147.744776 3

61537 157603 Check 1 OGREN  RICHARD M. Yes No USDNo 02/17/2015 100.0012456

61600 157604 Check 1 ORIENTAL TRADING CO.  INC. Yes No USDNo 02/17/2015 674.194827 4

61566 157605 Check 1 PICTURE ME READING Yes No USDNo 02/17/2015 118.1914573

61601 157606 Check 1 PITNEY BOWES Yes No USDNo 02/17/2015 290.005038 1

61626 157607 Check 1 PLAYSCRIPTS, INC Yes No USDNo 02/17/2015 244.477733 5

61602 157608 Check 1 PRESTWICK HOUSE Yes No USDNo 02/17/2015 67.985098 2

61603 157609 Check 1 PRINCETON ELECTRIC Yes No USDNo 02/17/2015 1,524.895127

61604 157610 Check 1 PRINCETON RENTAL  INC. Yes No USDNo 02/17/2015 3,725.525149

61605 157611 Check 1 QUILL CORPORATION Yes No USDNo 02/17/2015 864.055214 1

61607 157612 Check 1 READ NATURALLY Yes No USDNo 02/17/2015 498.305256
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Page 8 of 8
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Batch Co Bank Pymt No Check No Pay Type Vendor Print Recon CurrencyVoid

Pmt/Void
Date AmountGrp Code Rcd

0477 001 61606 157613 Check 1 REALLY GOOD STUFF Yes No USDNo 02/17/2015 43.885254

61608 157614 Check 1 RESOURCE TRAINING & SOLUTIONS Yes No USDNo 02/17/2015 500.005305

61563 157615 Check 1 REVOLUTION CYCLE & SKI Yes No USDNo 02/17/2015 177.8014410

61609 157616 Check 1 RHODE ISLAND NOVELTY Yes No USDNo 02/17/2015 496.705319 2

61568 157617 Check 1 ROSETOWN PLAYHOUSE Yes No USDNo 02/17/2015 1,412.0014599

61550 157618 Check 1 SANDSTROM'S Yes No USDNo 02/17/2015 284.1113311

61610 157619 Check 1 SCANTRON CORPORATION Yes No USDNo 02/17/2015 139.625521

61611 157620 Check 1 SCHOOL NURSE SUPPLY  INC Yes No USDNo 02/17/2015 21.905579

61632 157621 Check 1 SCHROER BOLT Yes No USDNo 02/17/2015 30.008903

61638 157622 Check 1 SELECTACCOUNT Yes No USDNo 02/17/2015 296.6411964

61612 157623 Check 1 SERVICE REPRODUCTION COMPANY Yes No USDNo 02/17/2015 99.675645

61561 157624 Check 1 SHRED RIGHT Yes No USDNo 02/17/2015 21.0614366

61545 157625 Check 1 SODEXO, INC & AFFILIATES Yes No USDNo 02/17/2015 222.0013000 1

61613 157626 Check 1 ST CLOUD FIRE EQUIPMENT Yes No USDNo 02/17/2015 654.655881 3

61524 157627 Check 1 SWEETWATER SOUND, INC. Yes No USDNo 02/17/2015 229.9310207

61531 157628 Check 1 TAMARACK LAKE PHEASANTS Yes No USDNo 02/17/2015 465.0011232

61614 157629 Check 1 TEACHER'S DISCOVERY Yes No USDNo 02/17/2015 182.176072 1

61615 157630 Check 1 TEAM SPORTING GOODS  INC Yes No USDNo 02/17/2015 608.596079

61616 157631 Check 1 TERSCH PRODUCTS  INC. Yes No USDNo 02/17/2015 278.226097

61548 157632 Check 1 THE SCOPE SHOPPE INC Yes No USDNo 02/17/2015 3,435.0013158 1

61528 157633 Check 1 THREE RIVERS YOUTH FOOTBALL LGYes No USDNo 02/17/2015 500.0010439

61617 157634 Check 1 TRANS-MISSISSIPPI BIOLOGICAL Yes No USDNo 02/17/2015 828.026202

61618 157635 Check 1 TRIARCO ARTS & CRAFTS Yes No USDNo 02/17/2015 479.876226 1

61619 157636 Check 1 TRIO SUPPLY COMPANY Yes No USDNo 02/17/2015 1,468.216231

61629 157637 Check 1 TWIN CITY HARDWARE Yes No USDNo 02/17/2015 2,853.538428

61567 157638 Check 1 UNIVERSAL PRINTING SOLUTIONS, INCYes No USDNo 02/17/2015 65.4114598

61560 157639 Check 1 UPPER LAKES FOODS, INC. Yes No USDNo 02/17/2015 54,625.5714333

61564 157640 Check 1 VEX ROBOTICS, INC. Yes No USDNo 02/17/2015 49.9914430

61620 157641 Check 1 VIKING COCA COLA BOTTLING Yes No USDNo 02/17/2015 1,591.806376

61621 157642 Check 1 WARD'S NATURAL SCIENCE EST LLC Yes No USDNo 02/17/2015 40.556455 1

61562 157643 Check 1 WAYTEK INC. Yes No USDNo 02/17/2015 208.7814408 1

61553 157644 Check 1 WERNER ELECTRIC SUPPLY Yes No USDNo 02/17/2015 39.5413740 1

61622 157645 Check 1 WESTMARK Yes No USDNo 02/17/2015 360.256511

61546 157646 Check 1 WHITCOMB  GAIL Yes No USDNo 02/17/2015 5,328.0013021

61623 157647 Check 1 WHOLESALE TOOL CO INC Yes No USDNo 02/17/2015 88.226537

001Bank Total: $872,150.15

Report Total: $872,150.15
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10:16:24

Page 1 of 1

2/13/2015

Fund Summary

Detail Payment Register By Check No.

Princeton Public Schools #477

DescriptionFund Total

General Fund01 $707,987.29

Food Service02 $81,945.27

Community Service04 $29,432.73

Debt Redemption07 $30,747.50

Student Activities10 $22,037.36

Report Total $872,150.15
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r_ap_checkregd

Detail Payment Register By Check No.

Princeton Public Schools #477 Page 1 of 1

2/13/2015

10:35:30

Co

Check
NoBank

Pmt/Void
Date

Pmt
TypeCode Rcd Vendor

1576480010477 Check11238 ICS  CONSULTING, INC

E 06 110 870 000 000 305 progress billing for services $20,000.00

E 06 110 870 000 000 305 mileage $246.40

Voucher #: 107914 Invoice 2563Invoice No: $20,246.40Paid Amt:2/17/2015

Check Amount: $20,246.40

$20,246.40Report Total:
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Date: Amount: Description:

1/15/2015 $ 445,618.17 ACH File Transfer

1/15/2015 $ 158,560.46 Federal Tax Wire Transfer

1/15/2015 $ 24,420.80 State Tax Wire Transfer

1/15/2015 $ 8,656.23 Select Account HSA

1/15/2015 $ 176.24 MN Revenue  

1/15/2015 $ 79,677.34 TRA File Transfer

1/15/2015 $ 23,768.85 PERA File Transfer

1/15/2015 $ 730.41 MN Child Support File Transfer

1/15/2015 $ 29,135.83 TSA File Transfer

1/30/2015 $ 476,780.89 ACH File Transfer

1/30/2015 $ 167,369.79 Federal Tax Wire Transfer

1/30/2015 $ 25,808.68 State Tax Wire Transfer

1/30/2015 $ 8,656.23 Select Account H S A

1/30/2015 $ 167.68 MN Revenue  

1/30/2015 $ 80,061.20 TRA File Transfer

1/30/2015 $ 28,801.55 PERA File Transfer

1/30/2015 $ 823.30 MN Child Support File Transfer

1/30/2015 $ 28,863.75 TSA File Transfer

2/3/2015 $ 8,386.59 BMO Harris Bank - (Pcards)

2/5/2015 $ 220.00 MN Revenue - (Sales tax)

TOTAL $ 1,596,683.99

Princeton Public Schools - ISD #477

Wire Transfer Report

February 17, 2015
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PRINCETON PUBLIC SCHOOLS
TREASURER'S REPORT

MONTHLY CASH FLOW REPORT FOR JANUARY 2015

FUND BEGINNING MONTHLY MONTHLY JOURNAL ENDING

BALANCE RECEIPTS DISBURSEMENTS ENTRIES BALANCE

01 General 12,297,327.56 2,536,689.94 2,596,004.50 (1,051.96) 12,238,013.00

02 Food Service 398,528.62 145,059.29 151,459.76 (1,330.30) 392,128.15

04 Community Service 452,410.73 132,281.43 80,470.43 (161.88) 504,221.73

06 Building Fund 29,332,189.63 5,481.86 180,677.20 0.00 29,156,994.29

07 Debt Service 3,145,086.34 81,474.84 2,684,702.69 306.67 541,858.49

10 Activities 178,639.04 28,600.85 33,745.34 0.00 173,494.55

TOTAL 45,804,181.92 2,929,588.21 5,727,059.92 43,006,710.21

Bank Accounts
AP/PR Account (Bremer) 531,187.91
MSDLAF+ 3,583,175.20
Investments (Fd01) 9,977,917.90
Investments (Fd06) 29,156,994.29

43,249,275.30
O/S Accts Pay Checks (181,226.95)
O/S Payroll Checks (1,180.10)
O/S Wires (64,319.64)
NSF Checks 4,161.60
TOTAL 43,006,710.21

2/4/2015
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1

2

3

4

5

6

7

A B C D E F

                                  Open Enrolled Students (Out/In) as of February 17, 2015

In/Out Start Date Resident Dist Attending Dist Grade Reason Given

Out 1/27/2015 Princeton Elk River 9 Reason not provided - survey sent
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2014-2015 ENROLLMENT
2015 DISTRICT ENROLLMENT TRACKING

10/1/2014 10/28/2014
Original End of End of End of End of End of End of End of End of End of Last Day of Average 2014 ADM
Budget Opening September October November December January February March April May School Enrollment End of Year

South K 222.8 233 231 229 229 231 232 229.67 222.88
1st 236.4 222 221 219 219 222 226 219.67 242.16
2nd 240.5 247 246 247 247 248 250 246.67 248.99
Sub Total 699.7 702 698 695 695 701 708 0 0 0 0 0 696.00 714.03

North 3rd 244.2 246 244 243 243 243 244 243.33 230.34
4th 229.1 240 237 241 241 240 238 239.67 223.48
5th 224.3 229 228 228 228 226 226 228.00 255.67
Sub Total 697.6 715 709 712 712 709 708 0 0 0 0 0 711.00 709.49

Middle 6th 254.9 262 260 260 258 260 260 259.33 262.87
7th 258.9 267 268 268 266 267 267 267.33 267.97
8th 270.3 279 276 277 276 273 273 276.33 256.91
Sub Total 784.1 808 804 805 800 800 800 0 0 0 0 0 803.00 787.75

High School 9th 259.7 267 267 265 265 263 261 265.67 257.89
10th 253.5 254 251 255 256 253 253 254.00 265.16
11th 251.8 252 249 247 248 249 247 248.00 247.10
12th 245.3 261 255 251 252 250 250 252.67 234.85
Sub Total 1010.3 1034 1022 1018 1021 1015 1011 0 0 0 0 0 1,020.33 1,005.00

K-12 Total 3191.7 3259 3233 3230 3228 3225 3227 0 0 0 0 0 3,230.33 3216.27

3259 -26 -29 -31 -34 -32 -3259 -3259 -3259 -3259 -3259 -29
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School/Program Amount/Item Donor Purpose

HS Media Center Quran CAIR For reference use - historiacal significance. 

Gifts to Princeton Schools                        

February 17, 2015
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PRINCETON PUBLIC SCHOOLS 

REQUEST TO ADD PROGRAM, POSITION, ACTIVITY TO BUDGET 

 

ADMINISTRATOR REQUESTING & BUILDING: 

DEANNA COOLEY, FOOD SERVICE 

 

PROGRAM, POSITION, ACTIVITY: 

CONTINUATION OF SUMMER FOOD SERVICE PROGRAM 

 

RATIONALE: 

OUR FIRST SUMMER WAS SUCCESSFUL AND HAD NO NEGATIVE IMPACT ON THE 
FOOD SERVICE BUDGET.  REQUEST TO ADD TO THE 2016 BUDGET.  

 

EXPENSES(ESTIMATED)  ASSOCIATED WITH REQUEST: 

● Wages:      Supplies:  

● Benefits:   Travel: 

● Other:    Total:  $30,022 (Estimate a 3% inc) 

 

REVENUES ASSOCIATED WITH REQUEST: 

● Enrollment:   Gate Fees: 

● Student Fees:  Grants: 

● Other:    Total: $33,499 (Estimate a 2% inc) 

 

OTHER REDUCTIONS ASSOCIATED WITH REQUEST: (example: staffing, shift in 

programing, supplies) 

 

N/A 

 

SUSTAINABILITY PLAN: 

 

 Customers are Tiger Club Daycare and students attending various activities in our 
schools along with families in need throughout our district.  

 

 

ROUTE TO SUPERINTENDENT 

Office Use Only: 

Finance Meeting:  

Board Meeting: 
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2014 Summer Food Program Recap 

Middle School: 

 June 
(11 days) 

July  
(22 days) 

Aug 
(17 days) 

Total 
(50 days) 

Breakfast 275 523 227 1025 

Lunch 1225 2380 2509 6114 

Adult Breakfasts    2 

Adult Lunches    197 

 

North Elementary Tiger Club: 

 June 
(11 days) 

July  
(22 days) 

Aug 
(16 days) 

Total 
(49 days) 

Breakfast 688 1030 765 2483 

Afternoon Snack 623 1114 712 2449 

 

Total Student Breakfasts: 3508 

Total Student Lunches: 6114 

Total Student Snacks: 2449 

Total Adult Breakfasts: 2 

Total Adult Lunches: 197 
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COMMUNITY
DIGITAL SIGN
INDEPENDENT SCHOOL DISTRICT 477
CITY OF PRINCETON
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COMMUNITY DIGITAL SIGN
SPECIFICATIONS AND 

CONSIDERATIONS38



 COMMUNITY DIGITAL SIGN

• NEW, 23’ OVER-ALL-HEIGHT

• SINGLE FACE PYLON SIGN

• 25MM WATCHFIRE BY TIME-O-MATIC FULL COLOR RGB DISPLAY

• 4’5” H X 8’3” L X 8” D

• CUSTOM 4’6” X 12’ LED LIGHTED SINGLE FACE CABINET TO DISPLAY 
“PRINCETON HOME OF THE TIGERS” IN OPAQUE VINYL GRAPHICS 
PER LOGO DESIGN
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COMMUNITY DIGITAL SIGN
• INCLUDES 5-YEAR BROADBAND COMMUNICATION OPTION, SOFTWARE 

AND SOFTWARE TRAINING 

• BROADBAND AND WIRELESS READY

• COMPUTER NOT INCLUDED

• BROADBAND AFTER 5-YEAR TERM DISSOLVES ESTIMATED $250 PER YEAR
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LOCATION:LAND SCHEDULED TO BE RELEASED 
BY SHERBURNE COUNTY IN A TURNBACK 

PROCESS-March 12th

41



CONCEPTUAL DESIGN
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THE FOLLOWING TYPES OF ANNOUNCEMENTS WILL 
BE ALLOWED ON COMMUNITY DIGITAL SIGN

• MEETING LOCATIONS AND TIMES FOR ISD 477 AND 
THE CITY OF PRINCETON

• SPECIAL EVENTS THAT ARE SPONSORED BY ISD 477 
OR THE CITY OF PRINCETON

• ADDITIONAL REQUESTS THAT MUST BE APPROVED 
BY ISD 477 OR CITY OF PRINCETON
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Examples :
• ● Share staff development opportunities.  

• ● School closing info related to staff development days.  

• ● There are required meetings we need to have as a district that 
the sign would be another avenue to share (Title I for example). 

• ● Upcoming Parent events and info such as: registration, open 
house, NCAA meeting, conferences, ACT prep

• ● Deadlines for students/parents:  enrollment, eligibility , 
scholarships
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• ● Education:  “read aloud with your child”  “Use Positive Tiger 
Talk”  “That’s just not OK”  whatever the message is

• ● Recognition of students and staff 

• ● Upcoming or changed activities dates/times

• ● PAC events

• ● Positive image statements and messages
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• ● Highlight past students or events such as “Remembering the 
BBB team of 1970 for….”

• ● How to donate $ for general or specific 
programs/needs/scholarships

• ● Closings related to weather

• ● Lockdowns in progress(emergencies in progress)

• ● Major sporting events or all sporting events at Varsity level

• ● Get out and vote

• ● CE activities
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• ● Announce conferences or special events 

• ● Keep our community members informed of school events

• ● Promote positive achievements in our schools:  Star Students, 
Student of the month, Athlete of the week, Top Tigers, etc.  

• ● Promote special months - Reading, unity, volunteer, 
grandparent day, etc. 

• ● PBIS initiatives, sharing the positives at each building

• ● Volunteer appreciation
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• ● Changes in location announcements

• ● Student of the month

• ● Registrations and deadlines

• ● Birth announcements

• ● Alumni recognition

• ● Evening classes

• ● Inspirational quotes
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• ● Lunch menus

• ● Volunteer recruitment

• ● New business promotions

• ● Civic engagement opportunities

• ● Lost items
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THE FOLLOWING ANNOUNCEMENTS WILL NOT 
BE ALLOWED ON COMMUNITY DIGITAL SIGN

• ADVERTISING MATERIALS DESIGNED TO DIRECTLY 
PROMOTE THE SALE OF COMMERCIAL AND RETAIL 
PRODUCTS OR SERVICES

• NO PERSONAL BUSINESS “FOR PROFIT” ADS

• NO MESSAGE INCLUDING OBSCENE OR INDECENT 
MATERIAL

• NO EDITORIAL OR PERSONAL MESSAGES

• NO POLITICAL STATEMENTS OR CAMPAIGN MESSAGES
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ISD 477 AND CITY OF PRINCETON

• RETAIN EQUAL RIGHT TO EDIT ALL 
SUBMISSIONS

• JOINTLY RESPONSIBLE FOR THE MAINTAINANCE 
OF THE SIGN

•NO LIABILITY ON EITHER PARTY’S PART IN THE 
EVENT AN ERROR MAY OCCUR
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PROS
• Way to continue to have good relationships with the City--better 

collaboration (key to next construction phase)

• Signals collaboration to the public (City and School partnership)

• Visibility for  District

• School Spirit

• Community Pride
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• Keeping people not directly attached to the schools, to the schools

• Less expensive instead of mailings

• Push more information to increase visibility

• Many people don’t have internet or newspaper subscriptions

• Our High School is buried. . . it would slow people down so they can 
find the high school
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• District and City safety messages (letting families know where to pick 
up their kids)

• ● Buckle up reminders for the high school

• ● Stay safe at Prom.  Make good decisions.

• ● Keeping our students safe (Amber Alerts)

• Snow days and late starts

• Out  of town directional issues (where Google sends Middle School)

54
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214 

 

PRINCETON PUBLIC SCHOOLS 

 

OUT-OF-STATE TRAVEL BY SCHOOL BOARD MEMBERS 
 

 

I. PURPOSE 
 

The purpose of this policy is to control out-of-state travel by school board members as 

required by law. 

 

II. GENERAL STATEMENT OF POLICY 
 

School board members have an obligation to become informed on the proper duties and 

functions of a school board member, to become familiar with issues that may affect the 

school district, to acquire a basic understanding of school finance and budgeting, and to 

acquire sufficient knowledge to comply with federal, state, and local laws, rules, 

regulations, and school district policies that relate to their functions as school board 

members.  Occasionally, it may be appropriate for school board members to travel out of 

state to fulfill their obligations. 

 

III. APPROPRIATE TRAVEL 
 

Travel outside the state is appropriate when the school board finds it proper for school 

board members to acquire knowledge and information necessary to allow them to carry 

out their responsibilities as school board members.  Travel to regional or national 

meetings of the National School Boards Association is presumed to fulfill this purpose.  

Travel to other out-of-state meetings for which the member intends to seek 

reimbursement from the school district should be preapproved by the school board. 

 

*School board members will be allowed to attend one National Conference per term of 

service. 

 

IV. REIMBURSABLE EXPENSES 
 

Expenses to be reimbursed may include transportation, meals, lodging, registration fees, 

required materials, parking fees, tips, and other reasonable and necessary school district-

related expenses. 

 

V. REIMBURSEMENT 
 

A. Requests for reimbursement must be itemized on the official school district form 

and are to be submitted to the designated administrator.  Receipts for lodging, 

commercial transportation, registration, and other reasonable and necessary 

expenses must be attached to the reimbursement form. 
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B. Automobile travel shall be reimbursed at the mileage rate set by the school board.  

Commercial transportation shall reflect economy fares and shall be reimbursed 

only for the actual cost of the trip. 

 

 C. Amounts to be reimbursed shall be within the school board’s approved budget 

allocations, including attendance at workshops and conventions. 

 

VI. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES 
 

The superintendent shall develop a schedule of reimbursement rates for school district 

business expenses, including those expenses requiring advance approval and specific 

rates of reimbursement.  The superintendent shall also develop directives and guidelines 

to address methods and times for submission of requests for reimbursement (refer to 

Princeton Policy 412.1). 

 

 

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training) 

   Minn. Stat. § 471.661 (Out-of-State Travel) 

   Minn. Stat. § 471.665 (Mileage Allowances) 

   Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses) 

   Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses) 

 

Cross References: Princeton Policy 212 (School Board Member Development) 

   Princeton Policy 412 (Expense Reimbursement) 

   Princeton Policy 412.1 (Employee Travel & Related Expenses) 

 

Adopted:  February 14, 2006 

Revised:  October 27, 2009 

Revised:  November 23, 2010 

Reviewed:  November 8, 2011 

                Reviewed: June 11, 2012 

                Reviewed: June 12, 2013 

Reviewed: January 20, 2015 
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415 

 

PRINCETON PUBLIC SCHOOLS 

 

MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS 

 

 

I. PURPOSE 
 

The purpose of this policy is to make clear the statutory requirements of school personnel 

to report suspected maltreatment of vulnerable adults. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to fully comply with Minn. Stat. § 626.557 

requiring school personnel to report suspected maltreatment of vulnerable adults. 

 

B. It shall be a violation of this policy for any school personnel to fail to report 

suspected maltreatment of vulnerable adults when the school personnel has reason 

to believe that a vulnerable adult is being or has been maltreated, or has 

knowledge that a vulnerable adult has sustained a physical injury which is not 

reasonably explained. 

 

III. DEFINITIONS 
 

A. “Mandated Reporters” means any school personnel who has reason  to believe 

that a vulnerable adult is being or has been maltreated.  

 

B. “Maltreatment” means the neglect, abuse, or financial exploitation of a vulnerable 

adult. 

 

C. “Neglect” means the failure or omission by a caregiver to supply a vulnerable 

adult with care or services, including but not limited to, food, clothing, shelter, 

health care, or supervision which is: (1) reasonable and necessary to obtain or 

maintain the vulnerable adult’s physical or mental health or safety, considering 

the physical and mental capacity or dysfunction of the vulnerable adult; and (2) 

which is not the result of an accident or therapeutic conduct.  Neglect also 

includes the absence or likelihood of absence of care or services, including but not 

limited to, food, clothing, shelter, health care, or supervision necessary to 

maintain the physical and mental health of the vulnerable adult which a 

reasonable person would deem essential to obtain or maintain the vulnerable 

adult’s health, safety, or comfort considering the physical or mental capacity or 

dysfunction of the vulnerable adult.  Neglect does not include actions specifically 

excluded by Minn. Stat. § 626.5572, Subd. 17. 

 

D. “Abuse” means: (a) An act against a vulnerable adult that constitutes a violation 

of, an attempt to violate, or aiding and abetting a violation of: (1) assault in the 

first through fifth degrees as defined in sections 609.221 to 609.224; (2) the use of 
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drugs to injure or facilitate crime as defined in section 609.235; (3) the 

solicitation, inducement, and promotion of prostitution as defined in section 

609.322; and (4) criminal sexual conduct in the first through fifth degrees as 

defined in sections 609.342 to 609.3451.  A violation includes any action that 

meets the elements of the crime, regardless of whether there is a criminal 

proceeding or conviction.  (b) Conduct which is not an accident or therapeutic 

conduct as defined in this section, which produces or could reasonably be 

expected to produce physical pain or injury or emotional distress including, but 

not limited to, the following: (1) hitting, slapping, kicking, pinching, biting, or 

corporal punishment of a vulnerable adult; (2) use of repeated or malicious oral, 

written, or gestured language toward a vulnerable adult or the treatment of a 

vulnerable adult which would be considered by a reasonable person to be 

disparaging, derogatory, humiliating, harassing, or threatening; (3) use of any 

aversive or deprivation procedure, unreasonable confinement, or involuntary 

seclusion, including the forced separation of the vulnerable adult from other 

persons against the will of the vulnerable adult or the legal representative of the 

vulnerable adult; and (4) use of any aversive or deprivation procedures for 

persons with developmental disabilities or related conditions not authorized under 

section 245.825. (c) Any sexual contact or penetration as defined in section 

609.341, between a facility staff person or a person providing services in the 

facility and a resident, patient, or client of that facility. (d) The act of forcing, 

compelling, coercing, or enticing a vulnerable adult against the vulnerable adult’s 

will to perform services for the advantage of another.  Abuse does not include 

actions specifically excluded by Minn. Stat. § 626.5572, Subd. 2. 

 

E. “Financial Exploitation” means a breach of a fiduciary duty by an actor’s 

unauthorized expenditure of funds entrusted to the actor for the benefit of the 

vulnerable adult or by an actor’s failure to provide food, clothing, shelter, health 

care, therapeutic conduct or supervision, the failure of which results or is likely to 

result in detriment to the vulnerable adult.  Financial exploitation also includes:  

the willful use, withholding or disposal of funds or property of a vulnerable adult; 

the obtaining of services for wrongful profit or advantage which results in 

detriment to the vulnerable adult; the acquisition of a vulnerable adult’s funds or 

property through undue influence, harassment, duress, deception or fraud; and the 

use of force, coercion, or enticement to cause a vulnerable adult to perform 

services against the vulnerable adult’s will for the profit or advantage of another. 

 

F. “Vulnerable Adult” means any person 18 years of age or older who: (1) is a 

resident or inpatient of a facility; (2) receives services at or from a licensed 

facility which serves adults as set forth in Minn. Stat. § 626.5572, Subd. 21(a)(2); 

(3) receives services from a licensed home care provider or home care provider 

service; or (4) regardless of residence or type of service received possesses a 

physical or mental infirmity or other physical, mental, or emotional dysfunction 

that impairs the individual’s ability to adequately provide the person’s own care 

without assistance or supervision and, because of the dysfunction or infirmity and 

need for care or services, has an impaired ability to protect the individual’s self 

from maltreatment. 
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G. “Caregiver” means an individual or facility who has responsibility for the care of 

a vulnerable adult as a result of a family relationship, or who has assumed 

responsibility for all or a portion of the care of a vulnerable adult voluntarily, by 

contract, or by agreement. 

 

H. “School Personnel” means professional employees or their delegates of the school 

district engaged in providing health, educational, social, psychological, law 

enforcement, or other caretaking services of vulnerable adults. 

 

I. “Immediately” means as soon as possible, but no longer than 24 hours from the 

time initial knowledge that the incident occurred has been received. 

 

IV. REPORTING PROCEDURES 
 

A. A mandated reporter as defined herein shall immediately report the suspected 

maltreatment to the designated county entity. 

 

B. Whenever a mandated reporter, as defined herein, knows or has reason to believe 

that an individual made an error in the provision of therapeutic conduct to a 

vulnerable adult which results in injury or harm, which reasonably requires the 

care of a physician, such information shall be reported immediately to the 

designated county agency.  The mandated reporter also may report a belief that 

the error did not constitute neglect and why the error does not constitute neglect. 

 

C. The reporter shall to the extent possible identify the vulnerable adult, the 

caregiver, the nature and extent of the suspected maltreatment, any evidence of 

previous maltreatment, the name and address of the reporter, the time, date, and 

location of the incident, and any other information that the reporter believes might 

be helpful in investigating the suspected abuse or neglect.  A mandated reporter 

may disclose not public data as defined under Minn. Stat. § 13.02 to the extent 

necessary to comply with the above reporting requirements. 

 

D. A person mandated to report suspected maltreatment of a vulnerable adult who 

negligently or intentionally fails to report is liable for damages caused by the 

failure.  A negligent or intentional failure to report may result in discipline.  A 

mandatory reporter who intentionally fails to make a report, who knowingly 

provides false or misleading information in reporting, or who intentionally fails to 

provide all the material circumstances surrounding the reported incident may be 

guilty of a misdemeanor. 

 

E. Retaliation against a person who makes a good faith report under Minnesota law 

and this policy, or against vulnerable adult who is named in a report is prohibited. 

 

F. Any person who intentionally makes a false report under the provisions of 

applicable Minnesota law or this policy shall be liable in a civil suit for any actual 

damages suffered by the person or persons so reported and for any punitive 

damages set by the court or jury.  The intentional making of a false report may 

result in discipline. 
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V. INVESTIGATION 
 

The responsibility for investigating reports of suspected maltreatment of a vulnerable 

adult rests with the entity designated by the county for receiving reports. 

 

VI. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall appear in school personnel handbooks where appropriate. 

 

B. The school district will develop a method of discussing this policy with 

employees where appropriate. 

 

C. This policy shall be reviewed at least annually for compliance with state law. 

 

 

Legal References: Minn. Stat. § 13.02 (Collection, Security, and Dissemination of Records; 

Definitions) 

Minn. Stat. § 245.825 (Aversive and Deprivation Procedures; Licensed 

Facilities and Services) 

Minn. Stat. §§ 609.221-609.224 (Assault) 

Minn. Stat. § 609.234 (Crimes Against the Person) 

Minn. Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime) 

Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of 

Prostitution; Sex Trafficking) 

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. §§ 609.342-609.3451 (Criminal Sexual Conduct) 

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 

Minn. Stat. § 626.5572 (Definitions) 

In re Kleven, 736 N.W.2d 707 (Minn. App. 2007) 

 

Cross References: Princeton Policy 103 (Complaints – Students, Employees, Parents, Other 

Persons) 

Princeton Policy 211 (Criminal or Civil Action Against School District, 

School Board Member, Employee, or Student) 

Princeton Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

Princeton Policy 406 (Public and Private Personnel Data) 

Princeton Policy 414 (Mandated Reporting of Child Neglect or Physical or 

Sexual Abuse) 

 

Adopted:  May 24, 2005 

 Revised:  November 24, 2009 

Revised:  December 21, 2010 

Revised: January 20, 2015   
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503 

 

PRINCETON PUBLIC SCHOOLS 

 

STUDENT ATTENDANCE 
 

 

I. PURPOSE 
 

A. The school board believes that regular school attendance is directly related to 

success in academic work, benefits students socially, provides opportunities for 

important communications between teachers and students, and establishes regular 

habits of dependability important to the future of the student.  The purpose of this 

policy is to encourage regular school attendance.  It is intended to be positive and 

not punitive. 

 

B. This policy also recognizes that class attendance is a joint responsibility to be 

shared by the student, parent or guardian, teacher, and administrators.  This policy 

will assist students in attending class. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Responsibilities 

 

1. Student’s Responsibility 

 

It is the student’s right to be in school.  It is also the student’s 

responsibility to attend all assigned classes and study halls every day that 

school is in session and to be aware of and follow the correct procedures 

when absent from an assigned class or study hall.  Finally, it is the 

student’s responsibility to request any missed assignments due to an 

absence. 

 

2. Parent or Guardian’s Responsibility 

 

It is the responsibility of the student’s parent or guardian to ensure the 

student is attending school, to inform the school in the event of a student 

absence, and to work cooperatively with the school and the student to 

solve any attendance problems that may arise. 

 

3. Teacher’s Responsibility 

 

It is the teacher’s responsibility to take daily attendance and to maintain 

accurate attendance records in each assigned class and study hall.  It is 

also the teacher’s responsibility to be familiar with all procedures 

governing attendance and to apply these procedures uniformly.  It is also 

the teacher’s responsibility to provide any student who has been absent 

with any missed assignments upon request.  Finally, it is the teacher’s 
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responsibility to work cooperatively with the student’s parent or guardian 

and the student to solve any attendance problems that may arise. 

 

4. Administrator’s Responsibility 

 

a. It is the administrator’s responsibility to require students to attend 

all assigned classes and study halls.  It is also the administrator’s 

responsibility to be familiar with all procedures governing 

attendance and to apply these procedures uniformly to all students, 

to maintain accurate records on student attendance, and to prepare 

a list of the previous day’s absences stating the status of each. 

Finally, it is the administrator’s responsibility to inform the 

student’s parent or guardian of the student’s attendance and to 

work cooperatively with them and the student to solve attendance 

problems. 

 

b. In accordance with the Minnesota Compulsory Instruction Law, 

Minn. Stat. § 120A.22, the students of the school district are 

REQUIRED to attend all assigned classes and/or study halls every 

day school is in session, unless the student has been excused by the 

school board from attendance because the student has already 

completed state and school district standards required to graduate 

from high school, has withdrawn, or has a valid excuse for 

absence. 

 

B. Attendance Procedures 

 

Attendance procedures shall be presented to the school board for review and 

approval.  When approved by the school board, the attendance procedures will be 

included as an addendum to this policy. 

 

1. Excused Absences 

 

a. To be considered an excused absence, the student’s parent or legal 

guardian may be asked to verify, in writing, the reason for the 

student’s absence from school.  A note from a physician or a 

licensed mental health professional stating that the student cannot 

attend school is a valid excuse. 

 

b. The following reasons shall be sufficient to constitute excused 

absences: 

 

(1) Illness. 

 

(2) Serious illness in the student’s immediate family. 

 

(3) A death or funeral in the student’s immediate family or of a 

close friend or relative. 
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(4) Medical, dental, or orthodontic treatment, or a counseling 

appointment. 

 

(5) Court appearances occasioned by family or personal action. 

 

(6) Religious instruction not to exceed three hours in any week. 

 

(7) Physical emergency conditions such as fire, flood, storm, 

etc. 

 

(8) Official school field trip or other school-sponsored outing. 

 

(9) Removal of a student pursuant to a suspension. 

Suspensions are to be handled as excused absences and 

students will be permitted to complete make-up work. 

 

(10) Family emergencies. 

 

(11) Active duty in any military branch of the United States. 

 

(12) A student’s condition that requires ongoing treatment for a 

mental health diagnosis. 

 

(13) Other reasons approved by building administrators. 

 

c. Consequences of Excused Absences 

 

(1) Students whose absences are excused are required to make 

up all assignments missed or to complete alternative 

assignments as deemed appropriate by the classroom 

teacher. 

 

(2) Work missed because of absence must be made up within 

time frame stated in the student handbook.  Any work not 

completed within this period shall result in “no credit” for 

the missed assignment.  However, the building principal or 

the classroom teacher may extend the time allowed for 

completion of make-up work in the case of an extended 

illness or other extenuating circumstances. 

 

2. Unexcused Absences 

 

a. The following are examples of absences which will not be 

excused: 

 

(1) Truancy.  An absence by a student which was not approved 

by the parent and/or the school district. 

64



 503-4 

 

(2) Any absence in which the student failed to comply with any 

reporting requirements of the school district’s attendance 

procedures. 

 

(3) Work at home. 

 

(4) Work at a business, except under a school-sponsored work 

release program. 

 

(5) Any other absence not included under the attendance 

procedures set out in this policy other than those approved 

by building administrator. 

 

b. Consequences of Unexcused Absences 

 

(1) Absences resulting from official suspension will be handled 

in accordance with the Pupil Fair Dismissal Act, Minn. 

Stat. §§ 121A.40-121A.56. Days during which a student is 

suspended from school shall not be counted in a student’s 

total cumulated unexcused absences. 

 

(2) In cases of recurring unexcused absences, each building 

will follow the processes outlined in their handbook for 

communicating with the parents of the student about the 

absences. Administration may also request the county 

attorney to file a petition with the juvenile court, pursuant 

to Minn. Stat. §§  260C.007 Subd. 6, section 14. 

 

C. Tardiness 

 

1. Definition:  Students are expected to be in their assigned area at 

designated times.  Failure to do so constitutes tardiness. 

 

2. Procedures for Reporting Tardiness 

 

a. Students tardy at the start of school must report to the school office 

for an admission slip. 

 

b. Tardiness between periods will be handled by the teacher. 

 

3. Excused Tardiness 

 

Valid excuses for tardiness are: 

 

a. Illness. 

 

b. Serious illness in the student’s immediate family. 
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c. A death or funeral in the student’s immediate family or of a close 

friend or relative. 

 

d. Medical, dental, orthodontic, or mental health treatment. 

 

e. Court appearances occasioned by family or personal action. 

 

f. Physical emergency conditions such as fire, flood, storm, etc. 

 

g. Any tardiness for which the student has been excused in writing by 

an administrator or faculty member. 

 

4. Unexcused Tardiness 

 

a. An unexcused tardiness is failing to be in an assigned area at the 

designated time class period commences without a valid excuse. 

 

b. Consequences of tardiness may include parent conference, 

detention, suspension or referral to county agency. 

 

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 

Training Programs 

 

1. This policy applies to all students involved in any extracurricular activity 

scheduled either during or outside the school day and any school-

sponsored on-the-job training programs. 

 

2. School-initiated absences will be accepted and participation permitted. 

 

3. A student may not participate in any activity or program if he or she has 

an unexcused absence from any class during the day. 

 

4. If a student is suspended from any class, he or she may not participate in 

any activity or program that day. 

 

5. If a student is absent from school due to medical reasons, he or she must 

present a physician’s statement or a statement from the student’s parent or 

guardian clearing the student for participation that day.  The note must be 

presented to the coach or advisor before the student participates in the 

activity or program. 

 

III. DISSEMINATION OF POLICY 
 

Copies of this policy shall be made available to all students and parents at the 

commencement of each school year.  This policy shall also be available upon request in 

each principal’s office. 
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IV. REQUIRED REPORTING 
 

A. Continuing Truant 

 

Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject 

to the compulsory instruction requirements of Minn. Stat. § 120A.22 and is absent 

from instruction in a school, as defined in Minn. Stat. § 120A.05, without valid 

excuse within a single school year for: 

 

1. Three days if the child is in elementary school; or 

 

2. Three or more class periods on three days or more if the child is in middle 

school or high school. 

 

B. Reporting Responsibility 

 

When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 

provides that the school attendance officer or other designated school official 

shall notify the student’s parent or legal guardian, by first class mail or other 

reasonable means, of the following: 

 

1. That the child is truant; 

 

2. That the parent or guardian should notify the school if there is a valid 

excuse for the child’s absences; 

 

3. That the parent or guardian is obligated to compel the attendance of the 

child at school pursuant to Minn. Stat. § 120A.22 and parents or guardians 

who fail to meet this obligation may be subject to prosecution under Minn. 

Stat. § 120A.34; 

 

4. That this notification serves as the notification required by Minn. Stat. § 

120A.34; 

 

5. That alternative educational programs and services may be available in the 

child’s enrolling or resident district; 

 

6. That the parent or guardian has the right to meet with appropriate school 

personnel to discuss solutions to the child’s truancy; 

 

7. That if the child continues to be truant, the parent and child may be subject 

to juvenile court proceedings under Minn. Stat. Ch. 260;  

 

8. That if the child is subject to juvenile court proceedings, the child may be 

subject to suspension, restriction, or delay of the child’s driving privilege 

pursuant to Minn. Stat. § 260C.201; and 

 

9. That it is recommended that the parent or guardian accompany the child to 
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school and attend classes with the child for one day. 

 

C. Habitual Truant 

 

1. A habitual truant is a child under the age of 16 17 years who is absent 

from attendance at school without lawful excuse for seven school days per 

school year if the child is in elementary school or for one or more class 

periods on seven school days per school year if the child is in middle 

school or high school, or a child who is 16 or 17 years of age who is 

absent from attendance at school without lawful excuse for one or more 

class periods on seven school days per school year and who has not 

lawfully withdrawn from school. 

 

2. A school district attendance officer shall refer a habitual truant child and 

the child’s parent or legal guardian to appropriate services and procedures, 

under Minn. Stat. Ch. 260A.   

 

 

Legal References: Minn. Stat. § 120A.05 (Definitions) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120A.24 (Reporting) 

Minn. Stat. § 120A.26 (Enforcement and Prosecution) 

Minn. Stat. §  120A.28 (School Boards and Teachers, Duties) 

Minn. Stat. § 120A.30 (Attendance Officers) 

Minn. Stat. § 120A.34 (Violations; Penalties) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 260A.02 (Definitions) 

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is 

Continuing Truant) 

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 

Services or Neglected and in Foster Care) 

Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) 

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 

1988) 

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 

1984) 

Hamer v. Board of Education of Township High School District No. 113, 

66 Ill. App.3d 7, 383 N.E.2d 231 (1978) 

Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 

Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 

Cross References: Princeton Policy 506 (Student Discipline) 

 

Adopted:  March 22, 2005 

Revised:  December 20, 2011 

Reviewed: January 20, 2015  
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PRINCETON PUBLIC SCHOOLS 

 

STUDENT SEX NONDISCRIMINATION 
 

 

I. PURPOSE 
 

Students are protected from discrimination on the basis of sex pursuant to Title IX of the 

Education Amendments of 1972 and the Minnesota Human Rights Act.  The purpose of 

this policy is to provide equal educational opportunity for all students and to prohibit 

discrimination on the basis of sex. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district provides equal educational opportunity for all students, and 

does not unlawfully discriminate on the basis of sex.  No student will be excluded 

from participation in, denied the benefits of, or otherwise subjected to 

discrimination under any educational program or activity operated by the school 

district on the basis of sex. 

 

B. It is the responsibility of every school district employee to comply with this 

policy. 

 

C. The school board hereby designates Human Resource Director at 706 First Street, 

Princeton, Minnesota 55371 (763-389-6181) as its Title IX coordinator.  This 

employee coordinates the school district’s efforts to comply with and carry out its 

responsibilities under Title IX. 

 

D. Any student, parent or guardian having questions regarding the application of 

Title IX and its regulations and/or this policy should discuss them with the Title 

IX coordinator.  Questions relating solely to Title IX and its regulations may be 

referred to the Assistant Secretary for Civil Rights of the United States 

Department of Education. In the absence of a specific designee, an inquiry or 

complaint should be referred to the superintendent or the school district human 

rights officer. 

 

III. REPORTING GRIEVANCE PROCEDURES 
 

A. Any student who believes he or she has been the victim of unlawful sex 

discrimination by a teacher, administrator or other school district personnel, or 

any person with knowledge or belief of conduct which may constitute unlawful 

sex discrimination toward a student should report the alleged acts immediately to 

an appropriate school district official designated by this policy or may file a 

grievance.  The school district encourages the reporting party or complainant to 

use the report form available from the principal of each building or available from 

the school district office, but oral reports shall be considered complaints as well.  

Nothing in this policy shall prevent any person from reporting unlawful sex 
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discrimination toward a student directly to a school district human rights officer 

or to the superintendent. 

 

B. In Each School Building.  The building principal is the person responsible for 

receiving oral or written reports or grievances of unlawful sex discrimination 

toward a student at the building level.  Any adult school district personnel who 

receives a report of unlawful sex discrimination toward a student shall inform the 

building principal immediately. 

 

C. Upon receipt of a report or grievance, the principal must notify the school district 

human rights officer immediately, without screening or investigating the report.  

The principal may request, but may not insist upon a written complaint.  A written 

statement of the facts alleged will be forwarded as soon as practicable by the 

principal to the human rights officer.  If the report was given verbally, the 

principal shall personally reduce it to written form within 24 hours and forward it 

to the human rights officer.  Failure to forward any report or complaint of 

unlawful sex discrimination toward a student as provided herein may result in 

disciplinary action against the principal.  If the complaint involves the building 

principal, the complaint shall be made or filed directly with the superintendent or 

the school district human rights officer by the reporting party or complainant. 

 

D. The school board hereby designates Human Resource Director, at 706 1
st
 St., 

Princeton, MN, 55371, and phone number 763-389-6181, as the school district 

human rights officer(s) to receive reports, complaints or grievances of unlawful 

sex discrimination toward a student.  If the complaint involves a human rights 

officer, the complaint shall be filed directly with the superintendent. 

 

E. The school district shall conspicuously post the name of the Human Resource 

Director Title IX coordinator and human rights officer(s), including office mailing 

addresses of 706 1
st
 St, Princeton, MN 55371 and telephone number 763-389-

6181. 

 

F. Submission of a good faith complaint, grievance or report of unlawful sex 

discrimination toward a student will not affect the complainant or reporter’s 

future employment, grades or work assignments. 

 

G. Use of formal reporting forms is not mandatory. 

 

H. The school district will respect the privacy of the complainant, the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 

consistent with the school district’s legal obligations to investigate, to take 

appropriate action, and to conform with any discovery or disclosure obligations. 

 

IV. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, upon receipt of a 

report, complaint or grievance alleging unlawful sex discrimination toward a 

student shall promptly undertake or authorize an investigation.  The investigation 
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may be conducted by school district officials or by a third party designated by the 

school district. 

 

B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 

knowledge of the alleged incident(s) or circumstances giving rise to the 

complaint.  The investigation may also consist of any other methods and 

documents deemed pertinent by the investigator. 

 

C. In determining whether alleged conduct constitutes a violation of this policy, the 

school district should consider the surrounding circumstances, the nature of the 

behavior, past incidents or past or continuing patterns of behavior, the 

relationships between the parties involved and the context in which the alleged 

incidents occurred.  Whether a particular action or incident constitutes a violation 

of this policy requires a determination based on all the facts and surrounding 

circumstances. 

 

D. In addition, the school district may take immediate steps, at its discretion, to 

protect the complainant, pupils, teachers, administrators or other school personnel 

pending completion of an investigation of alleged unlawful sex discrimination 

toward a student. 

 

E. The investigation will be completed as soon as practicable.  The school district 

human rights officer shall make a written report to the superintendent upon 

completion of the investigation.  If the complaint involves the superintendent, the 

report may be filed directly with the school board.  The report shall include a 

determination of whether the allegations have been substantiated as factual and 

whether they appear to be violations of this policy. 

 

V. SCHOOL DISTRICT ACTION 
 

A. Upon conclusion of the investigation and receipt of a report, the school district 

will take appropriate action.  Such action may include, but is not limited to, 

warning, suspension, exclusion, expulsion, transfer, remediation, termination or 

discharge.  School district action taken for violation of this policy will be 

consistent with requirements of applicable collective bargaining agreements, 

Minnesota and federal law and school district policies. 

 

B. The result of the school district’s investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the school district in 

accordance with state and federal law regarding data or records privacy.   

 

VI. REPRISAL 
 

The school district will discipline or take appropriate action against any pupil, teacher, 

administrator or other school personnel who retaliates against any person who reports 

alleged unlawful sex discrimination toward a student or any person who testifies, assists 

or participates in an investigation, or who testifies, assists or participates in a proceeding 
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or hearing relating to such unlawful sex discrimination. Retaliation includes, but is not 

limited to, any form of intimidation, reprisal or harassment. 

 

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of 

recourse which may include filing charges with the Minnesota Department of Human 

Rights, initiating civil action or seeking redress under state criminal statutes and/or 

federal law, or contacting the Office of Civil Rights for the United States Department of 

Education. 

 

VIII. DISSEMINATION OF POLICY AND EVALUATION 
 

A. This policy shall be made available to all students, parents/guardians of students, 

staff members, employee unions and organizations. 

 

B. The school district shall review this policy and the school district’s operation for 

compliance with state and federal laws prohibiting discrimination on a continuous 

basis. 

 

 

 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. Ch. 363 (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

 

Cross References: Princeton Policy 102 (Equal Educational Opportunity) 

Princeton Policy 413 (Harassment and Violence) 

Princeton Policy 528 (Student Parental, Family, and Marital Status 

Nondiscrimination) 

 

 

 

Adopted:  May 11, 2004 

Revised:  November 24, 2009 

Reviewed:  March 22, 2011 

Reviewed:  May 8, 2012 

Revised: October 8, 2013 

Revised: January 20, 2015 
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 INDEPENDENT SCHOOL DISTRICT NO. 0477 

 

UNLAWFUL SEX DISCRIMINATION TOWARD A STUDENT 

 

General Statement of Policy Prohibiting Unlawful Sex Discrimination Toward a Student 

 

Independent School District No. 0477 maintains a firm policy prohibiting all forms of unlawful 

sex discrimination.  All students are to be treated with respect and dignity. Unlawful sex 

discrimination by any teacher, administrator or other school personnel will not be tolerated under 

any circumstances. 

 

Complainant:___________________________________________________________________ 

Home Address:_________________________________________________________________ 

Work Address:_________________________________________________________________ 

Home Phone:___________________________ Work Phone:____________________________ 

 

Date of Alleged Incident(s):_______________________________________________________ 

 

Name of person you believe unlawfully discriminated toward you or a student on the basis of 

sex:__________________________________________________________________________ 

 

If the alleged unlawful sex discrimination was toward another person, identify that person:_____ 

_____________________________________________________________________________ 

 

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was 

used; any verbal statements (i.e. threats, requests, demands, etc.); what, if any, physical contact 

was involved; etc.  (Attach additional pages if necessary):_______________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Where and when did the incident(s) occur:___________________________________________ 

_____________________________________________________________________________ 

 

List any witnesses that were present:________________________________________________ 

_____________________________________________________________________________ 

 

This complaint is filed based on my honest belief that ________________________ has 

unlawfully discriminated against me or a student on the basis of sex.  I hereby certify that the 

information I have provided in this complaint is true, correct and complete to the best of my 

knowledge and belief. 

 

____________________________________ ____________________________________ 

(Complainant Signature)    (Date) 

 

Received by:__________________________ ____________________________________ 
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Princeton School District 
STUDENT TRANSPORTATION SAFETY POLICY 

 

 

I. PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate 

students on safety issues and the responsibilities of school bus ridership. 

 

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A. School Bus Safety Week 

 

The school district may designate a school bus safety week.  The National School 

Bus Safety Week is the third week in October. 

 

B. Student Training 

 

1. The school district shall provide students enrolled in grades kindergarten 

(K) through 10 with age-appropriate school bus safety training of the 

following concepts: 

 

a. transportation by school bus is a privilege, not a right; 

 

b. school district policies for student conduct and school bus safety; 

 

c. appropriate conduct while on the bus; 

 

d. the danger zones surrounding a school bus; 

 

e. procedures for safely boarding and leaving a school bus; 

 

f. procedures for safe vehicle lane crossing; and 

 

g. school bus evacuation and other emergency procedures. 

 

2. All students in grades K through 6 who are transported by school bus and 

are enrolled during the first or second week of school must receive the 

school bus safety training by the end of the third week of school.  All 

students in grades 7 through 10 who are transported by school bus and are 

enrolled during the first or second week of school must receive the school 

bus safety training or receive bus safety instruction materials by the end of 

the sixth week of school, if they have not previously received school bus 

training.  Students in grades K through 10 who enroll in a school after the 

second week of school, are transported by school bus, and have not 

received training in their previous school districts shall undergo school bus 
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safety training or receive bus safety instructional materials within 4 weeks 

of their first day of attendance. 

 

3. The school district and a nonpublic school with students transported by 

school bus at public expense must provide students enrolled in grades K 

through 3 school bus safety training twice during the school year. 

 

4. Students taking driver’s training instructional classes must receive training 

in the laws and proper procedures for operating a motor vehicle in the 

vicinity of a school bus as required by Minn. Stat. § 169.446, Subd. 2. 

 

5. The school district and a nonpublic school with students transported by 

school bus at public expense must conduct a school bus evacuation drill at 

least once during the school year. 

 

6. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 

disabilities. 

 

7. The school district may provide kindergarten students with school bus 

safety training before the first day of school. 

 

8. The school district may provide student safety education for bicycling and 

pedestrian safety for students in grades K through 5. 

 

9. The school district shall adopt and make available for public review a 

curriculum for transportation safety education. 

 

10. Nonpublic school students transported by the school district will receive 

school bus safety training by their nonpublic school.  The nonpublic 

schools may use the school district’s school transportation safety 

education curriculum.  Upon request by the school district superintendent, 

the nonpublic school must certify to the school district’s school 

transportation safety director that all students enrolled in grades K through 

10 have received the appropriate training. 

 

III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A. Riding the school bus is a privilege, not a right.  The school district’s general 

student behavior rules are in effect for all students on school buses, including 

nonpublic and charter school students. 

 

B. Consequences for school bus/bus stop misconduct will be imposed by the school 

district under adopted administrative discipline procedures.  In addition, all school 

bus/bus stop misconduct will be reported to the school district’s transportation 

safety director.  Serious misconduct may be reported to local law enforcement. 

 

1. School Bus and Bus Stop Rules.  The school district school bus safety 

76



 709-3 

rules are to be posted on every bus.  If these rules are broken, the school 

district’s discipline procedures are to be followed.  In most circumstances, 

consequences are progressive and may include suspension of bus 

privileges.  It is the school bus driver’s responsibility to report 

unacceptable behavior to the school district’s Transportation 

Office/School Office. 

 

2. Rules at the Bus Stop 

 

a. Get to your bus stop 5 minutes before your scheduled pick up time.  

The school bus driver will not wait for late students. 

 

b. Respect the property of others while waiting at your bus stop. 

 

c. Keep your arms, legs, and belongings to yourself. 

 

d. Use appropriate language. 

 

e. Stay away from the street, road, or highway when waiting for the 

bus. 

 

f. Wait until the bus stops before approaching the bus. 

 

g. After getting off the bus, move away from the bus. 

 

h. If you must cross the street, always cross in front of the bus where 

the driver can see you. Wait for the driver to signal to you before 

crossing the street. 

 

i. No fighting, harassment, intimidation, or horseplay. 

 

j. No use of alcohol, tobacco, or drugs. 

 

3. Rules on the Bus 

 

a. Immediately follow the directions of the driver. 

 

b. Sit in your seat facing forward. 

 

c. Talk quietly and use appropriate language. 

 

d. Keep all parts of your body inside the bus. 

 

e. Keep your arms, legs, and belongings to yourself. 

 

f. No fighting, harassment, intimidation, or horseplay. 

 

g. Do not throw any object. 
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h. No eating, drinking, or use of alcohol, tobacco, or drugs. 

 

i. Do not bring any weapons or dangerous objects on the school bus. 

 

j. Do not damage the school bus. 

 

4. Consequences 

 

a. Consequences for school bus/bus stop misconduct will apply to all 

regular and late routes.  Decisions regarding a student’s ability to 

ride the bus in connection with cocurricular and extracurricular 

events (for example, field trips or competitions) will be in the sole 

discretion of the school district. Parents or guardians will be 

notified of any suspension of bus privileges. 

 

(1) Elementary (K-6) 

 

1st offense – warning 

2nd offense – 3 school-day suspension from riding the bus 

3rd offense – 5 school-day suspension from riding the bus 

4th offense – 10 school-day suspension from riding the 

bus/meeting with parent 

Further offenses – individually considered.  Students may 

be suspended for longer periods of time, including the 

remainder of the school year. 

 

(2) Secondary (7-12) 

 

1st offense – warning 

2nd offense – 5 school-day suspension from riding the bus 

3rd offense – 10 school-day suspension from riding the bus 

4th offense – 20 school-day suspension from riding the 

bus/meeting with parent 

5th offense – suspended from riding the bus for the 

remainder of the school year 

 

Note:  When any student goes 60 transportation days without a report, the 

student’s consequences may start over at the first offense. 

 

(3) Other Discipline 

 

Based on the severity of a student’s conduct, more serious 

consequences may be imposed at any time.  Depending on 

the nature of the offense, consequences such as suspension 

or expulsion from school also may result from school 

bus/bus stop misconduct. 
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(4) Records 

 

Records of school bus/bus stop misconduct will be 

forwarded to the individual school building and will be 

retained in the same manner as other student discipline 

records.  Reports of student misbehavior on a school bus or 

in a bus-loading or unloading area that are reasonably 

believed to cause an immediate and substantial danger to 

the student or surrounding persons or property shall be 

provided by the school district to local law enforcement 

and the Department of Public Safety in accordance with 

state and federal law. 

 

(5) Vandalism/Bus Damage 

 

Students damaging school buses will be responsible for the 

damages. Failure to pay such damages (or make 

arrangements to pay) within 2 weeks may result in the loss 

of bus privileges until damages are paid. 

 

(6) Notice 

 

School bus and bus stop rules and consequences for 

violations of these rules will be reviewed with students 

annually and copies of these rules will be made available to 

students.  School bus rules are to be posted on each school 

bus. 

 

(7) Criminal Conduct 

 

In cases involving criminal conduct (for example, assault, 

weapons, drug possession, or vandalism), the appropriate 

school district personnel and local law enforcement 

officials will be informed. 

 

IV. PARENT AND GUARDIAN INVOLVEMENT 

 

A. Parent and Guardian Notification 

 

The school district school bus and bus stop rules will be provided to each family.  

Parents and guardians are asked to review the rules with their children. 

 

B. Parents/Guardians Responsibilities for Transportation Safety 

 

Parents/Guardians are responsible to: 

 

1. Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 
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children; 

 

2. Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 

 

3. Communicate safety concerns to their school administrators; 

 

4. Monitor bus stops, if possible; 

 

5. Have their children to the bus stop 5 minutes before the bus arrives; 

 

6. Have their children properly dressed for the weather; and 

 

7. Have a plan in case the bus is late. 

 

V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 

 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 

with a school bus endorsement.  A person possessing a valid driver’s license, 

without a school bus endorsement, may drive a type III vehicle set forth in 

Sections VII.B. and VII.C., below.  Drivers with a valid Class D driver’s license, 

without a school bus endorsement, may operate a “type A-I” school bus as set 

forth in Section VII.D., below. 

 

B. The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 

law and school district policy. 

 

C. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 

a criminal offense, a serious traffic violation, or of violating any other state or 

local law relating to motor vehicle traffic control, other than a parking violation, 

in any type of motor vehicle in a state or jurisdiction other than Minnesota, shall 

notify the Minnesota Division of Driver and Vehicle Services (Division) of the 

conviction within 30 days of the conviction.   For purposes of this paragraph, a 

“serious traffic violation” means a conviction of any of the following offenses: 

 

1. excessive speeding, involving any single offense for any speed of 15 miles 

per hour or more above the posted speed limit; 

 

2. reckless driving; 

 

3. improper or erratic traffic lane changes; 

 

4. following the vehicle ahead too closely; 

 

5. a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident; 
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6. driving a commercial vehicle without obtaining a commercial driver’s 

license or without having a commercial driver’s license in the driver’s 

possession. 

 

D. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 

violating, in any type of motor vehicle, a Minnesota state or local law relating to 

motor vehicle traffic control, other than a parking violation, shall notify the 

person’s employer of the conviction within 30 days of conviction.  The 

notification shall be in writing and shall contain all the information set forth in 

Attachment A accompanying this policy. 

 

E. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a Minnesota commercial driver’s license suspended, 

revoked, or cancelled by the state of Minnesota or any other state or jurisdiction 

and who loses the right to operate a commercial vehicle for any period or who is 

disqualified from operating a commercial motor vehicle for any period shall 

notify the person’s employer of the suspension, revocation, cancellation, lost 

privilege, or disqualification.  Such notification shall be made before the end of 

the business day following the day the employee received notice of the 

suspension, revocation, cancellation, lost privilege, or disqualification.  The 

notification shall be in writing and shall contain all the information set forth in 

Attachment B accompanying this policy. 

 

 F. A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.  

(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 

for surreptitious observation, indecent exposure, use of minor in a sexual 

performance, or possession of child pornography or display of pornography to a 

minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 

that owns, leases, or contracts for the school bus, shall report the conviction to the 

person’s employer within 10 days of the date of the conviction.  The notification 

shall be in writing and shall contain all the information set forth in Attachment C 

accompanying this policy. 

 

VI. SCHOOL BUS DRIVER TRAINING 
 

A. Training 

 

1. All new school bus drivers shall be provided with pre-service training, 

including in-vehicle (actual driving) instruction, before transporting 

students and shall meet the competency testing specified in the Minnesota 

Department of Public Safety Model School Bus Driver Training Manual.  

All school bus drivers shall receive in-service training annually.  For 

purposes of this section, “annually” means at least once every 380 days 

from the initial or previous evaluation and at least once every 380 days 

from the initial or previous license verification. The school district shall 
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retain on file an annual individual school bus driver “evaluation 

certification” form for each school district driver as contained in the 

Model School Bus Driver Training Manual. 

 

2. All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by 

either the school district or the entity from whom such services are 

contracted by the school district. 

 

B. Evaluation 

 

School bus drivers with a Class D license will be evaluated annually and all other 

bus drivers will be assessed periodically for the following competencies: 

 

1. Safely operate the type of school bus the driver will be driving; 

 

2. Understand student behavior, including issues relating to students with 

disabilities; 

 

3. Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 

 

4. Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 

 

5. Handle emergency situations; and 

 

6. Safely load and unload students. 

 

The evaluation must include completion of an individual “school bus driver 

evaluation form” (road test evaluation) as contained in the Model School Bus 

Driver Training Manual. 

 

VII. OPERATING RULES AND PROCEDURES 
 

A. General Operating Rules 

 

1. School buses shall be operated in accordance with state traffic and school 

bus safety laws and the procedures contained in the Minnesota Department 

of Public Safety Model School Bus Driver Training Manual. 

 

2. Only students assigned to the school bus by the school district shall be 

transported.  The number of students or other authorized passengers 

transported in a school bus shall not be more than the legal capacity for the 

bus.  No person shall be allowed to stand when the bus is in motion. 

 

3. The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 
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residence of a person chosen by the parent or guardian as the address of 

the student for transportation purposes.  The address must be in the 

attendance area of the assigned school and meet all other eligibility 

requirements. 

 

4. Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 

 

5. To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake 

systems to avoid diesel fumes from being drawn into the systems. 

 

6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-

held or hands free, when the vehicle is in motion or a part of traffic.  For 

purposes of this paragraph, “school bus” has the meaning given in Minn. 

Stat. § 169.011, Subd. 71.  In addition, “school bus” also includes type III 

vehicles when driven by employees or agents of the school district.  

“Cellular phone” means a cellular, analog, wireless, or digital telephone 

capable of sending or receiving telephone or text messages without an 

access line for service. 

 

B. Type III Vehicles 

 

1. Type III vehicles are restricted to passenger cars, station wagons, vans, 

and buses having a maximum manufacturer’s rated seating capacity of 10 

or fewer people including the driver and a gross vehicle weight rating of 

10,000 pounds or less.  A van or bus converted to a seating capacity of 10 

or fewer and placed in service on or after August 1, 1999, must have been 

originally manufactured to comply with the passenger safety standards. 

 

2. Type III vehicles must be painted a color other than national school bus 

yellow. 

 

3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 

 

4. A type III vehicle cannot be older than 12 years old unless excepted by 

state and federal law. 

 

5. If a type III vehicle is school district owned, the school district name will 

be clearly marked on the side of the vehicle.  The type III vehicle must not 

have the words “school bus” in any location on the exterior of the vehicle 

or in any interior location visible to a motorist. 

 

6. A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus. 
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7. Eight-lamp warning systems and stop arms must not be installed or used 

on type III vehicles. 

 

8. Type III vehicles must be equipped with mirrors as required by law. 

 

9. Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 

neutral or park.  Any type III vehicle used to transport students must not 

load or unload so that a student has to cross the road, except where not 

possible or impractical, then the driver or assistant must escort a student 

across the road.  If the driver escorts the student across the road, then the 

motor must be stopped, the ignition key removed, the brakes set, and the 

vehicle otherwise rendered immobile. 

 

10. Any type III vehicle used to transport students must carry emergency 

equipment including: 

 

a. Fire extinguisher.  A minimum of one 10BC rated dry chemical 

type fire extinguisher is required.  The extinguisher must be 

mounted in a bracket, and must be located in the driver’s 

compartment and be readily accessible to the driver and 

passengers.  A pressure indicator is required and must be easily 

read without removing the extinguisher from its mounted position. 

 

b. First aid kit and body fluids cleanup kit.  A minimum of a 10-unit 

first aid kit and a body fluids cleanup kit is required.  They must be 

contained in removable, moisture- and dust-proof containers 

mounted in an accessible place within the driver’s compartment 

and must be marked to indicate their identity and location. 

 

c. Passenger cars and station wagons may carry a fire extinguisher, a 

first aid kit, and warning triangles in the trunk or trunk area of the 

vehicle if a label in the driver and front passenger area clearly 

indicates the location of these items. 

 

11. Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles.  Only emergency, unscheduled 

transportation may be conducted in vehicles with a seating capacity of 10 

or fewer without meeting the requirements for a type III vehicle.  Also, 

parents may use a private vehicle to transport their own children under a 

contract with the district.  The school district has no system of inspection 

for private vehicles. 

 

12. All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment.  The school district will 

not knowingly allow a person to operate a type III vehicle if the person has 

been convicted of an offense that disqualifies the person from operating a 

school bus. 
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13. Type III vehicles will be equipped with child passenger restraints, and 

child passenger restraints will be utilized to the extent required by law. 

 

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School 

Bus Endorsement 

 

1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 

following conditions: 

 

a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district. 

 

b. The operator’s employer, which may include the school district, 

has adopted and implemented a policy that provides for annual 

training and certification of the operator in: 

 

(1)  safe operation of a type III vehicle; 

 

(2)  understanding student behavior, including issues relating to 

students with disabilities; 

 

(3)  encouraging orderly conduct of students on the bus and 

handling incidents of misconduct appropriately; 

 

(4)  knowing and understanding relevant laws, rules of the road, 

and local school bus safety policies; 

 

(5)  handling emergency situations; 

 

(6)  proper use of seat belts and child safety restraints; 

 

(7)  performance of pretrip vehicle inspections; 

 

(8)  safe loading and unloading of students, including, but not 

limited to: 

 

(a)  utilizing a safe location for loading and unloading 

students at the curb, on the nontraffic side of the 

roadway, or at off-street loading areas, driveways, 

yards, and other areas to enable the student to avoid 

hazardous conditions; 

 

(b)  refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a 

designated turn lane, or a lane adjacent to a 

designated turn lane; 
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(c)  avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 

driver or an aide personally escort the student across 

the road if it is not reasonably feasible to avoid such 

a location; 

 

(d)  placing the type III vehicle in “park” during loading 

and unloading; 

 

(e)  escorting a student across the road under clause (c) 

only after the motor is stopped, the ignition key is 

removed, the brakes are set, and the vehicle is 

otherwise rendered immobile; and 

 

(9)  compliance with paragraph V.F. concerning reporting 

convictions to the employer within 10 days of the date of 

conviction. 

 

c. A background check or background investigation of the operator 

has been conducted that meets the requirements under Minn. Stat. 

§ 122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school district 

employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day 

care employees; or Minn. Stat. § 171.321, Subd. 3, for all other 

persons operating a type III vehicle under this section. 

 

d. Operators shall submit to a physical examination as required by 

Minn. Stat. § 171.321, Subd. 2. 

 

e. The operator’s employer requires preemployment drug testing of 

applicants for operator positions.  Current operators must comply 

with the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 

4, and 5.  Notwithstanding any law to the contrary, the operator’s 

employer may use a breathalyzer or similar device to fulfill 

random alcohol testing requirements. 

 

f. The operator’s driver’s license is verified annually by the entity 

that owns, leases, or contracts for the type III vehicle as required 

by Minn. Stat. § 171.321, Subd. 5. 

 

g. A person who sustains a conviction, as defined under Minn. Stat.  

§ 609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 

169A.27 (driving while impaired offenses), or § 169A.31 (alcohol-

related school bus driver offenses), or whose driver’s license is 

revoked under Minn. Stat. §§ 169A.50 to 169A.53 of the implied 

consent law, or who is convicted of violating or whose driver’s 

license is revoked under a similar statute or ordinance of another 

state, is precluded from operating a type III vehicle for 5 years 
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from the date of conviction. 

 

h. A person who has ever been convicted of a disqualifying offense 

as defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, 

controlled substance, criminal sexual conduct offenses, or offenses 

for surreptitious observation, indecent exposure, use of minor in a 

sexual performance, or possession of child pornography or display 

of pornography to a minor) may not operate a type III vehicle. 

 

i. A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 

within 3 years of the first of 3 other moving offenses is precluded 

from operating a type III vehicle for 1 year from the date of the last 

conviction. 

 

j. Students riding the type III vehicle must have training required 

under Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above). 

 

k. Documentation of meeting the requirements listed in this section 

must be maintained under separate file at the business location for 

each type III vehicle operator. The school district or any other 

entity that owns, leases, or contracts for the type III vehicle 

operating under this section is responsible for maintaining these 

files for inspection. 

 

2. The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451. 

 

3. An employee of the school district who is not employed for the sole 

purpose of operating a type III vehicle may, in the discretion of the school 

district, be exempt from paragraphs VII.C.1.d. (physical examination) and 

VII.C.1.e. (drug testing), above. 

 

D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without 

a School Bus Endorsement 

 

1. The holder of a Class D driver’s license, without a school bus 

endorsement, may operate a type A-I school bus or a Multifunction School 

Activity Bus (MFSAB) under the following conditions: 

 

a. The operator is an employee of the school district or an 

independent contractor with whom the school district contracts for 

the school bus and is not solely hired to provide transportation 

services under this paragraph. 

 

b. The operator drives the school bus only from points of origin to 

points of destination, not including home-to-school trips to pick up 

or drop off students. 
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c. The operator is prohibited from using the 8-light system if the 

vehicle is so equipped. 

 

d. The operator has submitted to a background check and physical 

examination as required by Minn. Stat. § 171.321, Subd. 2. 

 

e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 

171.02, Subd. 2a(h) - 2a(j). 

 

f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 

Administration’s “Guideline for the Safe Transportation of Pre-

school Age Children in School Buses,” if child safety restraints are 

used by passengers, in addition to the training required in Section 

VI., above. 

 

g. The bus has a gross vehicle weight rating of 14,500 pounds or less 

and is designed to transport 15 or fewer passengers, including the 

driver. 

 

2. The school district shall maintain annual certification of the requirements 

listed in this section for each Class D license operator. 

 

3. A school bus operated under this section must bear a current certificate of 

inspection. 

 

4. The word “School” on the front and rear of the bus must be covered by a 

sign that reads “Activities” when the bus is being operated under authority 

of this section. 

 

VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A. If possible, school bus drivers or their supervisors shall call “911” or the local 

emergency phone number in the event of a serious emergency. 

 

B. School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 

Public Safety Model School Bus Driver Training Manual.  This includes 

procedures in the event of a crash (accident). 

 

C. School bus drivers and bus assistants for special education students requiring 

special transportation service because of their handicapping condition shall be 

trained in basic first aid procedures, shall within 1 month after the effective date 

of assignment participate in a program of in-service training on the proper 

methods for dealing with the specific needs and problems of students with 

disabilities, assist students with disabilities on and off the bus when necessary for 
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their safe ingress and egress from the bus; and ensure that protective safety 

devices are in use and fastened properly. 

 

D. Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition.  

The information shall state: 

 

1. the student’s name and address; 

 

2. the nature of the student’s disabilities; 

 

3. emergency health care information; and 

 

4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents 

or custodians who can be contacted in case of an emergency. 

 

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A. All school vehicles shall be maintained in safe operating conditions through a 

systematic preventive maintenance and inspection program adopted or approved 

by the school district. 

 

B. All school vehicles shall be state inspected in accordance with legal requirements. 

 

C. A copy of the current daily pre-trip inspection report must be carried in the bus.  

Daily pre-trip inspections shall be maintained on file in accordance with the 

school district’s record retention schedule.  Prompt reports of defects to be 

immediately corrected will be submitted. 

 

D. Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism. 

 

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated an individual to serve as the school district’s school 

transportation safety director.  The school transportation safety director shall have day-to-

day responsibility for student transportation safety, including transportation of nonpublic 

school children when provided by the school district.  The school transportation safety 

director will assure that this policy is periodically reviewed to ensure that it conforms to 

law. The school transportation safety director shall certify annually to the school board 

that each school bus driver meets the school bus driver training competencies required by 

Minn. Stat. § 171.321, Subd. 4.  The transportation safety director also shall annually 

verify or ensure that the private contractor utilized by the school has verified the validity 

of the driver’s license of each employee who regularly transports students for the school 

district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with the National 

Driver Register or the Department of Public Safety.  Upon request of the school district 

superintendent or the superintendent of the school district where nonpublic students are 
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transported, the school transportation safety director also shall certify to the 

superintendent that students have received school bus safety training in accordance with 

state law. The name, address and telephone number of the school transportation safety 

director are on file in the school district office.  Any questions regarding student 

transportation or this policy may be addressed to the school transportation safety director. 

 

XI. STUDENT TRANSPORTATION SAFETY COMMITTEE 
 

The school board may establish a student transportation safety committee.  The chair of 

the student transportation safety committee is the school district’s school transportation 

safety director.  The school board shall appoint the other members of the student 

transportation safety committee.  Membership may include parents, school bus drivers, 

representatives of school bus companies, local law enforcement officials, other school 

district staff, and representatives from other units of local government. 

 

 

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 

Minn. Stat. § 123B.03 (Background Check) 

   Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative 

Learning Material; Standard Tests) 

Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 

Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; 

Parking) 

Minn. Stat. § 123B.90 (School Bus Safety Training) 

Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 

Minn. Stat. § 144.057 (Background Studies on Licensees and Other 

Personnel) 

Minn. Stat. Ch. 169 (Traffic Regulations) 

Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 

Minn. Stat. § 169.02 (Scope) 

Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 

Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs) 

Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 

Misdemeanor) 

Minn. Stat. § 169.454 (Type III Vehicle Standards) 

Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 

Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 

Driving) 

Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 

Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 

Endorsements, Restrictions) 

Minn. Stat. § 171.168 (Notification of Conviction for Violation by a 

Commercial Driver) 

Minn. Stat. § 171.169 (Notification of Suspension of License of 

Commercial Driver) 

Minn. Stat. § 171.321 (Qualifications of School Bus Driver) 

Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for 
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Certain Offenses) 

Minn. Stat. §181.951  (Authorized Drug and Alcohol Testing) 

Minn. Stat. Ch. 245C (Human Services Background Studies) 

Minn. Stat. § 609.02 (Definitions) 

Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 

49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 

49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 

49 C.F.R. § 383.5 (Transportation Definitions) 

 

Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 707 (Transportation of Public Students) 

MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 

MSBA/MASA Model Policy 710 (Extracurricular Transportation) 

 

          Adopted:  May 23, 

1995 

Revised:  November 14, 1995 

Revised:  May 14, 1996 

Revised:  January 14, 1997 

Revised:  April 8, 1997 

Revised:  September 23, 1997 

Revised:  May 23, 2000 

Revised:  November 14, 2000 

Revised:  August 28, 2001 

Revised:  May 24, 2005 

Revised:  September 15, 2005 

Revised:  December 8, 2009 

Revised:  August 9, 2011   

Revised:  November 13, 2012 

Revised: July 15, 2014 

Revised: January 20, 2015 
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806 

 

PRINCETON PUBLIC SCHOOLS 

 

CRISIS MANAGEMENT POLICY 
 

I. PURPOSE 
 

The purpose of this Crisis Management Policy is to act as a guide for school district and 

building administrators, school employees, students, school board members, and 

community members to address a wide range of potential crisis situations in the school 

district.  For purposes of this Policy, the term, “school districts,” shall include charter 

schools. The step-by-step procedures suggested by this Policy will provide guidance to 

each school building in drafting crisis management plans to coordinate protective actions 

prior to, during, and after any type of emergency or potential crisis situation. Each school 

district should develop tailored building-specific crisis management plans for each school 

building in the school district, and sections or procedures may be added or deleted in 

those crisis management plans based on building needs. 

 

The school district will, to the extent possible, engage in ongoing emergency planning 

within the school district and with first emergency responders and other relevant 

community organizations. The school district will ensure that relevant first emergency 

responders in the community have access to their building-specific crisis management 

plans and will provide training to school district staff to enable them to act appropriately 

in the event of a crisis. 

 

II. GENERAL INFORMATION 
 

A. The Policy and Plans 

 

The school district’s Crisis Management Policy has been created in consultation 

with local community response agencies and other appropriate individuals and 

groups that would likely be involved in the event of a school emergency.  It is 

designed so that each building administrator can tailor a building-specific crisis 

management plan to meet that building’s specific situation and needs. 

 

The school district’s administration and/or the administration of each building 

shall present tailored building-specific crisis management plans to the school 

board for review and approval.  The building-specific crisis management plans 

will include general crisis procedures and crisis-specific procedures.  Upon 

approval by the school board, such crisis management plans shall be an addendum 

to this Crisis Management Policy.  This Policy and the plans will be maintained 

and updated on an annual basis. 

 

B. Elements of the District Crisis Management Policy 

 

1. General Crisis Procedures.  The Crisis Management Policy includes 

general crisis procedures for securing buildings, classroom evacuation, 
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building evacuation, campus evacuation, and sheltering.  The Policy 

designates the individual(s) who will determine when these actions will be 

taken.  These district-wide procedures may be modified by building 

administrators when creating their building-specific crisis management 

plans. A communication system will be in place to enable the designated 

individual to be contacted at all times in the event of a potential crisis, 

setting forth the method to contact the designated individual, the provision 

of at least two designees when the contact person is unavailable, and the 

method to convey contact information to the appropriate staff persons.  

The alternative designees may include members of the emergency first 

responder response team. A secondary method of communication should 

be included in the plan for use when the primary method of 

communication is inoperable. Each building in the school district will 

have access to a copy of the Emergency Planning and Procedures Guide 

for Schools Princeton Crisis Management Procedures to assist in the 

development of building-specific crisis management plans.  Finally, All 

general crisis procedures will address specific procedures for the safe 

evacuation of children and employees with special needs such as physical, 

sensory, motor, developmental, and mental health challenges. 

 

a. Lock-Down Procedures.  Lock-down procedures will be used in 

situations where harm may result to persons inside the school 

building, such as a shooting, hostage incident, intruder, trespass, 

disturbance, or when determined to be necessary by the building 

administrator or his or her designee.  The building administrator or 

designee will announce the lock-down over the public address 

system or other designated system.  Code words will not be used.   

Provisions for emergency evacuation will be maintained even in 

the event of a lock-down.  Each building administrator will submit 

lock-down procedures for their building as part of the building-

specific crisis management plan. 

 

b. Evacuation Procedures. Evacuations of classrooms and buildings 

shall be implemented at the discretion of the building administrator 

or his or her designee.  Each building’s crisis management plan 

will include procedures for transporting students and staff a safe 

distance from harm to a designated safe area until released by the 

building administrator or designee.  Safe areas may change based 

upon the specific emergency situation.  The evacuation procedures 

should include specific procedures for children with special needs, 

including children with limited mobility (wheelchairs, braces, 

crutches, etc.), visual impairments, hearing impairments, and other 

sensory, developmental, or mental health needs.  The evacuation 

procedures should also address transporting necessary medications 

for students that take medications during the school day. 

 

c. Sheltering Procedures.  Sheltering provides refuge for students, 

staff, and visitors within the school building during an emergency.  
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Shelters are safe areas that maximize the safety of inhabitants.  

Safe areas may change based upon the specific emergency.  The 

building administrator or his or her designee will announce the 

need for sheltering over the public address system or other 

designated system.  Each building administrator will submit 

sheltering procedures for his or her building as part of the building-

specific crisis management plan. 

 

2. Crisis-Specific Procedures.  The Crisis Management Policy includes 

crisis-specific procedures for crisis situations that may occur during the 

school day or at school-sponsored events and functions.  These district-

wide procedures are designed to enable building administrators to tailor 

response procedures when creating building-specific crisis management 

plans. 

 

3. School Emergency Response Teams 

 

a. Composition.  The building administrator in each school building 

will select a school emergency response team that will be trained 

to respond to emergency situations. All school emergency response 

team members will receive on-going training to carry out the 

building’s crisis management plans and will have knowledge of 

procedures, evacuation routes, and safe areas.  For purposes of 

student safety and accountability, to the extent possible, school 

emergency response team members will not have direct 

responsibility for the supervision of students. Team members must 

be willing to be actively involved in the resolution of crises and be 

available to assist in any crisis situation as deemed necessary by 

the building administrator.  Each building will maintain a current 

list of school emergency response team members which will be 

updated annually.  The building administrator, and his or her 

alternative designees, will know the location of that list in the 

event of a school emergency.  A copy of the list will be kept on file 

in the school district office, or in a secondary location in single 

building school districts. 

 

b. Leaders.  The building administrator or his or her designee will 

serve as the leader of the school emergency response team and will 

be the primary contact for emergency response officials. In the 

event the primary designee is unavailable, the designee list should 

include more than one alternative designee and may include 

members of the emergency response team.  When emergency 

response officials are present, they may elect to take command and 

control of the crisis.  It is critical in this situation that school 

officials assume a resource role and be available as necessary to 

emergency response officials. 
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III. PREPARATION BEFORE AN EMERGENCY 
A. Communication 

 

1. District Employees.  Teachers generally have the most direct contact with 

students on a day-to-day basis.  As a result, they must be aware of their 

role in responding to crisis situations.  This also applies to non-teaching 

school personnel who have direct contact with students.  All staff shall be 

aware of the school district’s Crisis Management Policy and their own 

building’s crisis management plan.  Each school’s building-specific crisis 

management plan shall include the method and dates of dissemination of 

the plan to its staff.  Employees will receive a copy of the relevant 

building-specific crisis management plans and shall receive periodic 

training on plan implementation. 

 

2. Students and Parents.  Students and parents shall be made aware of the 

school district’s Crisis Management Policy and relevant tailored crisis 

management plans for each school building.  Each school district’s 

building-specific crisis management plan shall set forth how students and 

parents are made aware of the district and school-specific plans.  Students 

shall receive specific instruction on plan implementation and shall 

participate in a required number of drills and practice sessions throughout 

the school year. 

 

B. Planning and Preparing for Fire 

 

1. Designate a safe area at least 50 feet away from the building to enable 

students and staff to evacuate.  The safe area should not interfere with 

emergency responders or responding vehicles and should not be in an area 

where evacuated persons are exposed to any products of combustion. 

 (Depending on the wind direction, where the building on fire is located, 

the direction from which the fire is arriving, and the location of fire 

equipment, the distance may need to be extended). 

 

2. Each building’s facility diagram and site plan shall be available in 

appropriate areas of the building and shall identify the most direct 

evacuation routes to the designated safe areas both inside and outside of 

the building. The facility diagram and site plan must identify the location 

of the fire alarm control panel, fire alarms, fire extinguishers, hoses, water 

spigots, and utility shut offs. 

 

3. Teachers and staff will receive training on the location of the primary 

emergency evacuation routes and alternate routes from various points in 

the building. During fire drills, students and staff will practice evacuations 

using primary evacuation routes and alternate routes. 

 

4. Certain employees, such as those who work in hazardous areas in the 

building, will receive training on the locations and proper use of fire 

extinguishers and protective clothing and equipment. 
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5. Fire drills will be conducted periodically without warning at various times 

of the day and under different circumstances, e.g., lunchtime, recess, and 

during assemblies.  State law requires a minimum of five fire drills each 

school year, consistent with Minn. Stat. § 299F.30.  See Minn. Stat. § 

121A.035. 

 

6. A record of fire drills conducted at the building will be maintained in the 

building administrator’s office. 

 

7. The school district will have prearranged sites for emergency sheltering 

and transportation as needed. 

 

8. The school district will determine which staff will remain in the building 

to perform essential functions if safe to do so (e.g., switchboard, building 

engineer, etc.).  The school district also will designate an administrator or 

his or her designee to meet local fire or law enforcement agents upon their 

arrival. 

 

 C. Facility Diagrams and Site Plans 

   

All school buildings will have a facility diagram and site plan that includes the 

location of primary and secondary evacuation routes, exits, designated safe areas 

inside and outside of the building, and the location of fire alarm control panel, fire 

alarms, fire extinguishers, hoses, water spigots, and utility shut offs. All facility 

diagrams and site plans will be updated regularly updated and whenever a major 

change is made to a building. Facility diagrams and site plans will be available in 

the office of the building administrator and in other appropriate areas and will be 

easily accessible and will be easily accessible and on file in the school district 

office.  Facility diagrams and site plans will be provided to first emergency 

responders, such as fire and law enforcement personnel.  For single building 

school districts, such as charter schools, a secondary location for the diagrams and 

site plans will be included in the district’s Crisis Management Policy and may 

include filing documents with a charter school sponsor, or compiling facility 

diagrams and site plans on a CD-Rom and distributing copies to first emergency 

responders or sharing the documents with first emergency responders during the 

crisis planning process. 

 

  D. Emergency Telephone Numbers 

Each building will maintain a current list of emergency telephone numbers and 

the names and addresses of local, county, and state personnel who may be 

involved in a crisis situation.  The list will include telephone numbers for local 

police, fire, ambulance, hospital, the Poison Control Center, county and state 

emergency management agencies, local public works departments, local utility 

companies, the public health nurse, mental health/suicide hotlines, and the county 

welfare agency.  A copy of this list will be kept on file in the school district 

office, or at a secondary location for single building school districts, and updated 

annually. 
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School district employees will receive training on how to make emergency 

contacts, including 911 calls, when the school district’s main telephone number 

and location is electronically conveyed to emergency personnel instead of the 

specific building in need of emergency services. 

 

School district plans will set forth a process to internally communicate an 

emergency, using telephones in classrooms, intercom systems, or two-way radios, 

as well as the procedure to enable the staff to rapidly convey emergency 

information to a building designee. Each plan will identify a primary and 

secondary method of communication for both internal and secondary use.  It is 

recommended that the plan include several methods of communication because 

computers, intercoms, telephones, and cell phones may not be operational or may 

be dangerous to use during an emergency. 

 

E. Warning and Notification Systems 

 

 The school district shall maintain a warning system designed to inform students, 

staff, and visitors of a crisis or emergency. This system shall be maintained on a 

regular basis under the maintenance plan for all school buildings. The school 

district should consider and alternate notification system to address the needs of 

staff and students with special needs, such as vision or hearing.  

 

It shall be the responsibility of The building administrator shall be responsible for 

to informing students and employees of the warning system and the means by 

which the system is used to identify a specific crisis or emergency situation.  Each 

school’s building-specific crisis management plan will include the method and 

frequency of dissemination of the warning system information to students and 

employees. 

 

  F. Early School Closure Procedures 

 

   The superintendent will make decisions about closing school or buildings as early 

in the day as possible. The early school closure procedures will set forth the 

criteria for early school closure (e.g., weather-related, utility failure, or a crisis 

situation), will specify how closure decisions will be communicated to staff, 

students, families, and the school community (designated broadcast media, local 

authorities, e-mail, or district or school building web sites), and will discuss the 

factors to be considered in closing and reopening a school or building. 

 

   Early school closure procedures also will include a reminder to parents and 

guardians to listen to designated local radio and TV stations for school closing 

announcements, where possible. 

 

 G. Media Procedures 

 

The superintendent has the authority and discretion to notify parents or guardians 

and the school community in the event of a crisis or early school closure.  The 
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superintendent will designate a spokesperson who will notify the media in the 

event of a crisis or early school closure.  The spokesperson shall receive training 

to ensure that the district is in strict compliance with federal and state law relative 

to the release of private data when conveying information to the media. 

 

H. Grief-Counseling Behavioral Health Crisis Intervention Procedures 

 Grief-counseling Short-term behavioral health crisis intervention procedures will 

set forth the procedure for initiating grief-counseling behavorial health crisis 

intervention plans. The procedures will utilize available resources including the 

school psychologist, counselor, community grief counselors, or others in the 

community. Grief-counseling Counseling procedures will be used whenever the 

superintendent or the building administrator determines it to be necessary, such as 

after an assault, a hostage situation, shooting, or suicide. The grief-counseling 

behavorial health crisis intervention procedures shall include the following steps: 

 

 1. Administrator will meet with relevant persons, including school 

psychologists and counselors, to determine the level of intervention 

needed for students and staff. 

 

 2. Designate specific rooms as private counseling areas. 

 

 3. Escort siblings and close friends of any victims as well as others in need of 

emotional support to the counseling areas. 

 

 4. Prohibit media from interviewing or questioning students or staff. 

 

 5. Provide follow-up services to students and staff who receive counseling. 

 

6. Resume normal school routines as soon as possible. 

 

 I.  Long-Term Recovery Intervention Procedures 

   

  Long-term recovery intervention procedures may involve both short-term and 

  long-term recovery planning: 

   

  1. Physical/structural recovery. 

   

  2. Fiscal recovery. 

   

  3. Academic recovery. 

   

  4. Social/emotional recovery 

  

IV. MISCELLANEOUS PROCEDURES 

 

 A. Chemical Accidents 
Procedures for reporting chemical accidents shall be posted at key locations such 

as chemistry labs, art rooms, swimming pool areas, and janitorial closets. 
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B. Visitors 

The school district shall implement procedures mandating visitor sign in and 

visitors in school buildings. See Princeton Public Schools Policy 903 (Visitors to 

School District Buildings and Sites). 

 

The school district shall implement procedures to minimize outside entry into 

school buildings except at designated check-in points and assure that all doors are 

locked prior to and after regular building hours. 

 

C. Student Victims of Criminal Offenses at or on School Property 

 

The school district shall establish procedures allowing student victims of criminal 

offenses on school property the opportunity to transfer to another school within 

the school district. 

 

D. Radiological Emergencies at Nuclear Generating Plants [OPTIONAL] 

Princeton Public Schools is a sister district with Big Lake Public Schools should 

the Monticello Nuclear Power Plant have an accident or incident at the power 

plant. There are plans included in the Crisis Manual. 

 

Questions relative to the creation or implementation of such plans will be directed 

to the Minnesota Department of Public Safety. 

 

Legal References: Minn. Stat. Ch. 12 (Emergency Management) 

   Minn. Stat. Ch. 12A (Natural Disaster; State Assistance) 

Minn. Stat. § 121A.035 (Crisis Management Policy) 

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School 

Zones) 

Minn. Stat. § 299F.30 (Fire Drill in School) 

Minn. Stat. § 326B.02, Subd. 6 (Powers) 

Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and 

Industry) 

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property) 

Minn. Rules Ch. 7511 (Fire Safety) 

20 U.S.C. § 1681, et seq. (Title IX) 

20 U.S.C. § 6301, et seq. (No Child Left Behind) 

20 U.S.C. § 7912 (Unsafe School Choice Option) 

42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance) 

 

Cross References: Princeton School District Policy 407 (Employee Right to Know – 

Exposure to Hazardous Substances) 

Princeton School District Policy 413 (Harassment and Violence) 

Princeton School District Policy 501 (School Weapons Policy) 

Princeton School District Policy 506 (Student Discipline) 

Princeton School District Policy 532 (Use of Peace Officers and Crisis 

Teams to Remove Students with IEPs from School Grounds) 

Princeton School District Policy 903 (Visitors to School District Buildings 
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and Sites) 

   MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure 

to Hazardous Substances) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 501 (School Weapons Policy) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams 

to Remove Students with IEPs from School Grounds) 

MSBA/MASA Model Policy 903 (Visitors to School District Buildings 

and Sites) 

 

 

 

Adopted:  May 22, 2007 

Revised:  July 20, 2010 

Revised: June 25, 2013 

Revised: January 20, 2015  
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PRINCETON PUBLIC SCHOOLS 

 

WEB PAGE AUTHORING AND PUBLISHING 

 
The availability of Internet and intranet access at Independent School District #477 provides an 

opportunity for Princeton Public Schools to contribute to the school’s presence on the World 

Wide Web.  Princeton’s Internet Web site provides information to the world about our school 

curriculum, instruction, school-authorized activities, and other general information relating to our 

school’s mission. 

 

Content Standards 

 

The District Technology Coordinator is responsible for all non-full time staff Web page approval 

prior to publication on the web.  All full time teaching staff that post information on their web 

page will be monitored and directed by their building administrator.  Web page content 

expectation are outlined by the building administrator. 

 

Subject Matter 

 

All subject matter on Web pages should relate to curriculum, instruction, school-authorized 

activities, and general information.  Therefore, neither staff nor students may publish personal 

home pages as part of Princeton’s Web sites or home pages for other individuals or organizations 

not directly affiliated with the school. 

 

Quality 

 

All Web page work must be free of spelling and grammatical errors.  Documents may not contain 

objectionable material or link to objectionable material.  The judgment of the administration or 

Web Master will prevail regarding the question of quality or propriety of Web page material, 

appearance, or content. 

 

Ownership and Retention 

 

All Web pages of Princeton’s server are property of Princeton Public Schools. 

 

Student Safeguards 

 

1. Web page documents may include only the first name of students enrolled in the 

Princeton Public Schools.  Only unidentified group photographs may be used without 

parent permission. 

 

2. Documents may not include a student’s telephone number, address, last names of other 

family members, or last names of friends. 
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3. Published e-mail addresses are restricted to staff members or to a general group e-mail 

address where arriving e-mail is forwarded to a staff member. 

 

4. In order to publish student pictures and/or work (written or art), a parent permission form 

must be received by the Web Master. 

 

5. Web page documents may not include any information that indicates the physical location 

of a student at a given time, other than attendance at a particular school or participation in 

activities. 

 

School Policies 

 

All documents on Princeton’s server must conform to all school policies and procedures.  

Persons developing or maintaining Web documents are responsible for complying with these and 

other policies.  Some of the relevant issues and related policies include the following: 

 

1. Electronic transmission of materials is a form of copying.  No unlawful copies of 

copyrighted materials may be knowingly produced or transmitted via the school’s 

equipment, including the web server. 

 

2. Links on the Princeton Web Site will meet the criteria for use as an instructional resource. 

 

3. Any links on Princeton’s Web pages that are not specifically curriculum related will meet 

the criteria established in the Policy IIA.  Any other noncurricular materials should be 

limited to information about other youth activities, agencies, or organizations which are 

known to be exclusively devoted to community interests or child welfare or are nonprofit 

and nondiscriminatory.  Web page links may not include entities whose primary purpose 

is commercial or political advertising.  Offensive behavior that is expressly prohibited by 

this policy includes religious, racial, and sexual harassment and/or violence. 

 

4. Any student information communicated via Princeton’s Web pages will comply with the 

school’s policies on data privacy and public use of school records. 

 

5. Any deliberate tampering with or misuse of Princeton’s Internet/intranet network services 

or equipment will be considered vandalism and will be handled in accordance with the 

school’s policies. 
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Technical Standards 

 

Consistency 

 

Each Web page added to the school’s Web site must contain certain elements that will provide 

general consistency for Princeton’s Web pages. 

 

1. At the top of the Web page, there must be a link that returns the user to the appropriate 

point(s) in the school’s Web pages. 

 

2. All Web pages must be reviewed by the Web Master prior to submission for approval and 

placement on Princeton’s server. 

 

3. The Building Administrator, Technology Coordinator, and Web Master will edit and test 

the pages for accuracy of links and check so that the page conforms with standards 

outlined in this policy. 

 

4. Web pages may not contain links to other Web pages not yet completed.  If additional 

pages are anticipated but not yet developed, the text that will provide such a link should 

be included.  However, the actual link to said pages may not be made until the final page 

is actually in place on the school’s server. 

 

5. Any graphics, sounds, or video used on Web pages must conform to standard Web 

formats. 

 

6. Web pages  may not contain any student e-mail address links. 

 

7. Final decisions regarding access to active Web pages for editing content or organization 

will rest with the school’s administration. 

 

8. All Web pages for the Princeton School District will be located on one Web server.  This 

web server is hosted by rSchooltoday.com 

 

Cross References: 

 

Princeton Policy 524 (Internet Acceptable Use and Safety) 

Princeton Policy 426 (Cell Phones) 
    

Adopted:  December 15, 1998 

Revised:  March 12, 2002 

Revised:  April 22, 2008 

Reviewed:  April 13, 2010   

Revised:  July 28, 2011 
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