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Princeton School District 
HEALTH AND SAFETY POLICY #807 

 

 

I. PURPOSE 
 

The purpose of this policy is to assist the school district in promoting health and safety, 

reducing injuries, and complying with federal, state, and local health and safety laws and 

regulations. 

 

II. GENERAL STATEMENT OF POLICY 

 

 A. The policy of the school district is to implement a health and safety program that 

includes plans and procedures to protect employees, students, volunteers, and 

members of the general public who enter school district buildings and grounds.  

The objective of the health and safety program will be to provide a safe and 

healthy learning environment; to increase safety awareness; to help prevent 

accidents, illnesses, and injuries; to reduce liability; to assign duties and 

responsibilities to school district staff to implement and maintain the health and 

safety program; to establish written procedures for the identification and 

management of hazards or potential hazards; to train school district staff on safe 

work practices; and to comply with all health and safety, environmental, and 

occupational health laws, rules, and regulations. 

 

 B. All school district employees have a responsibility for maintaining a safe and 

healthy environment within the school district and are expected to be involved in 

the health and safety program to the extent practicable.  For the purpose of 

implementing this policy, the school district may form a health and safety 

advisory committee to be appointed by the superintendent. The health and safety 

advisory committee will be composed of employees and other individuals with 

specific knowledge of related issues. The advisory committee will provide 

recommendations to the administration regarding plans and procedures to 

implement this policy and to establish procedures for identifying, analyzing, and 

controlling hazards, minimizing risks, and training school district staff on safe 

work practices.  The committee will also recommend procedures for investigating 

accidents and enforcement of workplace safety rules.  Each recommendation shall 

include estimates of annual costs of implementing and maintaining that proposed 

recommendation. The superintendent may request that the safety committee 

established under Minn. Stat. § 182.676 carry out all or part of the duties of the 

advisory committee or the advisory committee may consider recommendations 

from a separate safety committee established under Minn. Stat § 182.676. 

 

III. PROCEDURES 

 

 A. Based upon recommendations from the health and safety advisory committee and 

subject to the budget adopted by the school board to implement or maintain these 

recommendations, the administration will adopt and implement written plans and 

procedures for identification and management of hazards or potential hazards 
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existing within the school district in accordance with federal, state, and local laws, 

rules, and regulations.  Written plans and procedures will be maintained, updated, 

and reviewed by the school board on an annual basis and shall be an addendum to 

this policy.  The administration shall identify in writing a contact person to 

oversee compliance with each specific plan or procedure.  

 

 B. To the extent that federal, state, and local laws, rules, and regulations do not exist 

for identification and management of hazards or potential hazards, the health and 

safety advisory committee shall evaluate other available resources and generally 

accepted best practice recommendations. Best practices are techniques or actions 

which, through experience or research, have consistently proven to lead to 

specific positive outcomes. 

 

 C. The school district shall monitor and make good faith efforts to comply with any 

new or amended laws, rules, or regulations to control potential hazards. 

 

IV. PROGRAM AND PLANS 
 

 A. For the purpose of implementing this policy, the administration will, within the 

budgetary limitations adopted by the school board, implement a health and safety 

program that includes specific plan requirements in various areas as identified by 

the health and safety advisory committee.  Areas that may be considered include, 

but are not limited to, the following: 

 

  1. Asbestos 

  2. Fire and Life Safety 

  3. Employee Right to Know 

  4. Emergency Action Planning 

  5. Combustible and Hazardous Materials Storage 

  6. Indoor Air Quality 

  7. Mechanical Ventilation 

  8. Mold Cleanup and Abatement 

  9. Accident and Injury Reduction Program:  Model AWAIR Program for 

Minnesota Schools 

  10. Infectious Waste/Bloodborne Pathogens 

 11. Community Right to Know 

 12. Compressed Gas Safety 

 13. Confined Space Standard 

 14. Electrical Safety  

 15. First Aid/CPR/AED 

  16. Food Safety Inspection 

  17. Forklift Safety 

  18. Hazardous Waste 

  19. Hearing Conservation 

 20. Hoist/Lift/Elevator Safety 

 21. Integrated Pest Management 

 22. Laboratory Safety Standard/Chemical Hygiene Plan 

 23. Lead 
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 24. Control of Hazardous Energy Sources (Lockout/Tagout) 

 25. Machine Guarding 

 26. Safety Committee 

 27. Personal Protection Equipment (PPE) 

 28. Playground Safety 

 29. Radon 

 30. Respiratory Protection 

 31. Underground and Above Ground Storage Tanks 

 32. Welding/Cutting/Brazing 

  33. Fall Protection 

  34. Other areas determined to be appropriate by the health and safety advisory 

committee. 

 

If a risk is not present in the school district, the preparation of a plan or procedure 

for that risk will not be necessary. 

 

 B. The administration shall establish procedures to ensure, to the extent practicable, 

that all employees are properly trained and instructed in job procedures, crisis 

response duties, and emergency response actions where exposure or possible 

exposure to hazards and potential hazards may occur. 

 

 C. The administration shall conduct or arrange safety inspections and drills. Any 

identified hazards, unsafe conditions, or unsafe practices will be documented and 

corrective action taken to the extent practicable to control that hazard, unsafe 

condition, or unsafe practice. 

  

 D. Communication from employees regarding hazards, unsafe or potentially unsafe 

working conditions, and unsafe or potentially unsafe practices is encouraged in 

either written or oral form. No employee will be retaliated against for reporting 

hazards or unsafe or potentially unsafe working conditions or practices. 

 

 E. The administration shall conduct periodic workplace inspections to identify 

potential hazards and safety concerns. 

 

 F. In the event of an accident or a near miss, the school district shall promptly cause 

an accident investigation to be conducted in order to determine the cause of the 

incident and to take action to prevent a similar incident.  All accidents and near 

misses must be reported to an immediate supervisor as soon as possible.  

 

V. BUDGET 
 

The superintendent shall be responsible to provide for periodic school board review and 

approval of the various plan requirements of the health and safety program, including 

current plan requirements and related written plans and procedures and recommendations 

for additional plan requirements proposed to be adopted.  The Superintendent or such 

other school official as designated by the superintendent, each year shall prepare 

preliminary revenue and expenditure budgets for the school district’s health and safety 

program.  The preliminary budgets shall be accompanied by such written commentary as 
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may be necessary for them to be clearly understood by the members of the school board 

and the public.  The school board shall review the projected revenues and expenditures 

for this program and make such adjustments within the expenditure budget to carry out 

the current program and to implement new recommendations within the revenues 

projected and appropriated for this purpose.  No funds may be expended for the health 

and safety program in any school year prior to the adoption of the budget document 

authorizing that expenditure for that year, or prior to the adoption of an amendment to 

that budget document by the school board to authorize that expenditure for that year.  The 

health and safety program shall be implemented, conducted, and administered within the 

fiscal restraints of the budget so adopted. 

 

VI. ENFORCEMENT 
 

Enforcement of this policy is necessary for the goals of the school district’s health and 

safety program to be achieved.  Within applicable budget limitations, school district 

employees will be trained and receive periodic reviews of safety practices and 

procedures, focusing on areas that directly affect the employees’ job duties.  Employees 

shall participate in practice drills. Willful violations of safe work practices may result in 

disciplinary action in accordance with applicable school district policies. 

 

 

Legal References: Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management) 

   Minn. Stat. § 123B.57 (Capital Expenditure; Health and Safety) 

Minn. Stat. § 182.676 (Safety Committees) 

Minn. Rules Part 5208.0010 (Applicability) 

   Minn. Rules Part 5208.0070 (Alternative Forms of Committee) 

 

Cross References: Princeton Policy 407 (Employee Right to Know - Exposure to Hazardous 

Substances) 

 Princeton Policy 701 (Establishment and Adoption of School District 

Budget) 

   Princeton Policy 806 (Crisis Management Policy) 

 

 

                    Reviewed: June 25, 2013 
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Adopted:                               MSBA/MASA Model Policy 807 
Orig. 2012 

Revised:                                Rev. 2012 
 
 
807 HEALTH AND SAFETY POLICY 
 

[Note: To receive health and safety revenue for any fiscal year, school districts must 
submit an application to the Commissioner of Education, along with a health and 
safety budget adopted and confirmed by the school board as being consistent with the 
school district’s health and safety policy. The provisions of this policy substantially 
reflect statutory requirements. This policy has been approved by the Minnesota 
Department of Education.] 

 
I. PURPOSE 
 

The purpose of this policy is to assist the school district in promoting health and safety, 
reducing injuries, and complying with federal, state, and local health and safety laws and 
regulations. 

 
II. GENERAL STATEMENT OF POLICY 
 
 A. The policy of the school district is to implement a health and safety program that 

includes plans and procedures to protect employees, students, volunteers, and 
members of the general public who enter school district buildings and grounds.  
The objective of the health and safety program will be to provide a safe and 
healthy learning environment; to increase safety awareness; to help prevent 
accidents, illnesses, and injuries; to reduce liability; to assign duties and 
responsibilities to school district staff to implement and maintain the health and 
safety program; to establish written procedures for the identification and 
management of hazards or potential hazards; to train school district staff on safe 
work practices; and to comply with all health and safety, environmental, and 
occupational health laws, rules, and regulations. 

 
 B. All school district employees have a responsibility for maintaining a safe and 

healthy environment within the school district and are expected to be involved in 
the health and safety program to the extent practicable.  For the purpose of 
implementing this policy, the school district will may form a health and safety 
advisory committee to be appointed by the superintendent. The health and safety 
advisory committee will be composed of employees and other individuals with 
specific knowledge of related issues. The advisory committee will provide 
recommendations to the administration regarding plans and procedures to 
implement this policy and to establish procedures for identifying, analyzing, and 
controlling hazards, minimizing risks, and training school district staff on safe 
work practices.  The committee will also recommend procedures for investigating 
accidents and enforcement of workplace safety rules.  Each recommendation shall 
include estimates of annual costs of implementing and maintaining that proposed 
recommendation. The superintendent may request that the safety committee 
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established under Minn. Stat. § 182.676 carry out all or part of the duties of the 
advisory committee or the advisory committee may consider recommendations 
from a separate safety committee established under Minn. Stat § 182.676. 

 
III. PROCEDURES 
 
 A. Based upon recommendations from the health and safety advisory committee and 

subject to the budget adopted by the school board to implement or maintain these 
recommendations, the administration will adopt and implement written plans and 
procedures for identification and management of hazards or potential hazards 
existing within the school district in accordance with federal, state, and local laws, 
rules, and regulations.  Written plans and procedures will be maintained, updated, 
and reviewed by the school board on an annual basis and shall be an addendum to 
this policy.  The administration shall identify in writing a contact person to 
oversee compliance with each specific plan or procedure.  

 
 B. To the extent that federal, state, and local laws, rules, and regulations do not exist 

for identification and management of hazards or potential hazards, the health and 
safety advisory committee shall evaluate other available resources and generally 
accepted best practice recommendations. Best practices are techniques or actions 
which, through experience or research, have consistently proven to lead to 
specific positive outcomes. 

 
 C. The school district shall monitor and make good faith efforts to comply with any 

new or amended laws, rules, or regulations to control potential hazards. 
 
IV. PROGRAM AND PLANS 
 
 A. For the purpose of implementing this policy, the administration will, within the 

budgetary limitations adopted by the school board, implement a health and safety 
program that includes specific plan requirements in various areas as identified by 
the health and safety advisory committee.  Areas that may be considered include, 
but are not limited to, the following: 

 
  1. Asbestos 
  2. Fire and Life Safety 
  3. Lighting Employee Right to Know 
  4. Structural Safety Emergency Action Planning 
  5. Combustible and Hazardous Materials Storage 
  6. Indoor Air Quality 
  7. Mechanical Ventilation 
  8. Mold Cleanup and Abatement 
  9. Accident and Injury Reduction Program:  Model AWAIR Program for 

Minnesota Schools 
  10. Infectious Waste/Bloodborne Pathogens 

 11. Community Right to Know 
 12. Compressed Gas Safety 
 13. Confined Space Standard 
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 14. Electrical Safety  
 15. First Aid/CPR/AED 

  16. Food Safety Inspection 
  17. Forklift Safety 
  18. Hazardous Waste 
  19. Hearing Conservation 

 20. Hoist/Lift/Elevator Safety 
 21. Integrated Pest Management 
 22. Laboratory Safety Standard/Chemical Hygiene Plan 
 23. Lead 
 24. Control of Hazardous Energy Sources (Lockout/Tagout) 
 25. Machine Guarding 
 26. Mercury Safety Committee 
 27. Personal Protection Equipment (PPE) 
 28. Playground Safety 
 29. Radon 
 30. Respiratory Protection 
 31. Underground and Above Ground Storage Tanks 
 32. Welding/Cutting/Brazing 
 33. Chlorine 

  34 33. Ladder/Fall Protection 
  35. Laboratory Safety 
  36 34. Other areas determined to be appropriate by the health and safety advisory 

committee. 
 

If a risk is not present in the school district, the preparation of a plan or procedure 
for that risk will not be necessary. 

 
 B. The administration shall establish procedures to ensure, to the extent practicable, 

that all employees are properly trained and instructed in job procedures, crisis 
response duties, and emergency response actions where exposure or possible 
exposure to hazards and potential hazards may occur. 

 
 C. The administration shall conduct or arrange safety inspections and drills. Any 

identified hazards, unsafe conditions, or unsafe practices will be documented and 
corrective action taken to the extent practicable to control that hazard, unsafe 
condition, or unsafe practice. 

  
 D. Communication from employees regarding hazards, unsafe or potentially unsafe 

working conditions, and unsafe or potentially unsafe practices is encouraged in 
either written or oral form. No employee will be retaliated against for reporting 
hazards or unsafe or potentially unsafe working conditions or practices. 

 
 E. The administration shall conduct periodic workplace inspections to identify 

potential hazards and safety concerns. 
 
 F. In the event of an accident or a near miss, the school district shall promptly cause 

an accident investigation to be conducted in order to determine the cause of the 

8



 807-4 

incident and to take action to prevent a similar incident.  All accidents and near 
misses must be reported to an immediate supervisor as soon as possible.  

 
V. BUDGET 
 

The superintendent shall be responsible to provide for periodic school board review and 
approval of the various plan requirements of the health and safety program, including 
current plan requirements and related written plans and procedures and recommendations 
for additional plan requirements proposed to be adopted.  The superintendent, or such 
other school official as designated by the superintendent, each year shall prepare 
preliminary revenue and expenditure budgets for the school district’s health and safety 
program.  The preliminary budgets shall be accompanied by such written commentary as 
may be necessary for them to be clearly understood by the members of the school board 
and the public.  The school board shall review the projected revenues and expenditures 
for this program and make such adjustments within the expenditure budget to carry out 
the current program and to implement new recommendations within the revenues 
projected and appropriated for this purpose.  No funds may be expended for the health 
and safety program in any school year prior to the adoption of the budget document 
authorizing that expenditure for that year, or prior to the adoption of an amendment to 
that budget document by the school board to authorize that expenditure for that year.  The 
health and safety program shall be implemented, conducted, and administered within the 
fiscal restraints of the budget so adopted. 

 
VI. ENFORCEMENT 
 

Enforcement of this policy is necessary for the goals of the school district’s health and 
safety program to be achieved.  Within applicable budget limitations, school district 
employees will be trained and receive periodic reviews of safety practices and 
procedures, focusing on areas that directly affect the employees’ job duties.  Employees 
shall participate in practice drills. Willful violations of safe work practices may result in 
disciplinary action in accordance with applicable school district policies. 

 
 
Legal References: Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management) 
   Minn. Stat. § 123B.57 (Capital Expenditure; Health and Safety) 

Minn. Stat. § 182.676 (Safety Committees) 
Minn. Rules Part 5208.0010 (Applicability) 

   Minn. Rules Part 5208.0070 (Alternative Forms of Committee) 
 
Cross References: MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to 

Hazardous Substances) 
 MSBA/MASA Model Policy 701 (Establishment and Adoption of School 

District Budget) 
   MSBA/MASA Model Policy 806 (Crisis Management Policy) 
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Independent School District No. 477 (Princeton), Minnesota 

Post-Issuance Debt Compliance Policy 
 

The School Board (the “Board”) of Independent School District No. 477 (Princeton), 

Minnesota (the “District”) has chosen, by policy, to take steps to help ensure that all 

obligations will be in compliance with all applicable federal regulations. This policy may 

be amended, as necessary, in the future.  

 

Background 

The Internal Revenue Service (IRS) is responsible for enforcing compliance with the 

Internal Revenue Code (the “Code”) and regulations promulgated thereunder (“Treasury 

Regulations”) governing certain obligations (for example: tax-exempt obligations, Build 

America Bonds, Recovery Zone Development Bonds and various “Tax Credit” Bonds).  

The IRS encourages issuers and beneficiaries of these obligations to adopt and implement a 

post-issuance debt compliance policy and procedures to safeguard against post-issuance 

violations.    

  

Post-Issuance Debt Compliance Policy Objective 

The District desires to monitor these obligations to ensure compliance with the Code and 

Treasury Regulations.  To help ensure compliance, the District has developed the following 

policy (the “Post-Issuance Debt Compliance Policy”).  The Post-Issuance Debt Compliance 

Policy shall apply to the obligations mentioned above, including bonds, notes, loans, lease 

purchase contracts, lines of credit, commercial paper or any other form of debt that is 

subject to compliance. 

 

Post-Issuance Debt Compliance Policy  

The Director of Business Services is designated as the District’s agent who is responsible 

for post-issuance compliance of these obligations.   

 

The Director of Business Services shall assemble all relevant documentation, records and 

activities required to ensure post-issuance debt compliance as further detailed in 

corresponding procedures (the “Post-Issuance Debt Compliance Procedures”). At a 

minimum, the Post-Issuance Debt Compliance Procedures for each qualifying obligation 

will address the following:  

 

1. General post-issuance compliance; 

2. Proper and timely use of obligation proceeds and obligation-financed property; 

3. Arbitrage yield restriction and rebate; 

4. Timely filings and other general requirements; 

5. Additional undertakings or activities that support points 1 through 4 above; 

6. Maintenance of proper records related to the obligations and the investment of 

proceeds of obligations; 

7. Other requirements that become necessary in the future.  
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The Director of Business Services shall apply the Post-Issuance Debt Compliance 

Procedures to each qualifying obligation and maintain a record of the results.  Further, the 

Director of Business Services will ensure that the Post-Issuance Debt Compliance Policy 

and Procedures are updated on a regular and as needed basis.   

 

The Director of Business Services or any other individuals responsible for assisting the 

Director of Business Services in maintaining records needed to ensure post-issuance debt 

compliance, are authorized to expend funds as needed to attend training or secure use of 

other educational resources for ensuring compliance such as consulting, publications, and 

compliance assistance. 

 

Most of the provisions of this Post-Issuance Debt Compliance Policy are not applicable to 

taxable governmental obligations unless there is a reasonable possibility that the District 

may refund their taxable governmental obligation, in whole or in part, with the proceeds of 

a tax-exempt governmental obligation.  If this refunding possibility exists, then the Director 

of Business Services shall treat the taxable governmental obligation as if such issue were 

an issue of tax-exempt governmental obligations and comply with the requirements of this 

Post-Issuance Debt Compliance Policy.  

 

Private Activity Bonds 

The District may issue tax-exempt obligations that are “private activity” bonds because 

either (1) the bonds finance a facility that is owned by the District but used by one or more 

qualified 501(c)(3) organizations, or (2) the bonds are so-called “conduit bonds”, where the 

proceeds are loaned to a qualified 501(c)(3) organization or another private entity that 

finances activities eligible for tax-exempt financing under federal law (such as certain 

manufacturing projects and certain affordable housing projects).  Prior to the issuance of 

either of these types of bonds, the Director of Business Services shall take steps necessary 

to ensure that such obligations will remain in compliance with the requirements of this 

Post-Issuance Debt Compliance Policy.  

 

In a case where compliance activities are reasonably within the control of a private party 

(i.e., a 501(c)(3) organization or conduit borrower), the Director of Business Services may 

determine that all or some portion of compliance responsibilities described in this Post-

Issuance Debt Compliance Policy shall be assigned to the relevant party.  In the case of 

conduit bonds, the conduit borrower will be assigned all compliance responsibilities other 

than those required to be undertaken by the District under federal law.  In a case where the 

Director of Business Services is concerned about the compliance ability of a private party, 

the Director of Business Services may require that a trustee be retained to assist with record 

keeping for the obligation and/or that the trustee or such third party be responsible for all or 

some portion of the compliance responsibilities. 

 

The Director of Business Services is additionally authorized to seek the advice, as 

necessary, of bond counsel and/or its financial advisor to ensure the District is in 

compliance with this Post-Issuance Debt Compliance Policy.  
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Adopted this date_________________ by the School Board of Independent School District 

No. 477 (Princeton), Minnesota 
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Independent School District No. 477 

(Princeton), Minnesota 

 

Resolution ________ 

 

Adopting Post-Issuance Debt Compliance Policy for Tax-exempt and 

Tax-advantaged Governmental Bonds 
 

WHEREAS, the District from time to time will issue tax-exempt and tax-advantaged 

governmental bonds; and  

 

WHEREAS, under the Internal Revenue Code of 1986, as amended (the “Code”) and 

related regulations, the District is required to take certain actions after bond issuance to 

ensure that interest on those bonds remains in compliance with the Code; and  

 

WHEREAS, the District has determined to adopt a policy regarding how the District will 

carry out its compliance responsibilities via written procedures, and to that end, has caused 

to be prepared documents titled Post-Issuance Debt Compliance Policy and Post-Issuance 

Debt Compliance Procedures; and  

 

WHEREAS, the Board has reviewed the Post-Issuance Debt Compliance Policy in 

connection with the Post-Issuance Debt Compliance Procedures and has determined that it 

is in the best interest of the District to adopt the Policy. 

 

NOW THEREFORE, BE IT RESOLVED BY THE SCHOOL BOARD OF 

INDEPENDENT SCHOOL DISTRICT NO. 477 (PRINCETON), MINNESOTA; the 

Board approves the Policy as shown in the form attached; and  

 

BE IT FURTHER RESOLVED; the District staff is authorized to take all actions 

necessary to carry out the Post-Issuance Debt Compliance Policy and Post-Issuance Debt 

Compliance Procedures.  

 

Adopted by the School Board of Independent School District No. 477 (Princeton), 

Minnesota this ____ day of ____. 

 

ATTEST: 

 

____________________________   ______________________ 
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PRINCETON PUBLIC SCHOOLS 

 

ACTIVITIES PROGRAM 

 
Purpose 

 

The purpose of this policy is to support development and implementation of a quality student 

activities program. This will assure a wide range of opportunities, experiences and expectations 

to meet the needs and interests of students in the Princeton Public Schools. 

 

Definition of Activity 

 

“Activity” refers to any activity whether athletic, academic or fine arts.  It also applies to all 

levels, including elementary, middle, senior high levels and Community Education sponsored 

activities. 

 

General Statement of Policy 

 

The Princeton School District will provide opportunities for students to safely participate, enjoy 

and excel in a quality activities program.  In order to accomplish this mission: 

 

1. Students will strive to achieve their personal best and compete at the most challenging 

level appropriate to their abilities. 

 

2. The activities program will provide staff, leadership and resources to support student 

opportunities. 

 

3. Coaches/Advisors will, on an annual basis or at the end of a season, submit a written 

evaluation on the program to the district Activities Director.  This evaluation, including 

anonymous parent and student input, will be written on a form developed by the 

Activities Director. 

 

4. The Activities Director will evaluate all head coaches/advisors on a bi-annual basis and 

all new head coaches during their first year.  Head coaches will be responsible for 

evaluating the assistants of their respective programs at the end of each season and submit 

a written evaluation to the appropriate building principal.  Additional and periodic 

evaluations will occur as needed. 

 

Belief Statements 

 

1. A variety of activities should be available to accommodate a wide range of students’ 

interests. All students should have support to achieve their full potential.  Everyone who 

wants to participate in a specific activity should be able to participate at a level 

appropriate to his or her ability. 

 

2. The activities program should be FUN for all who work and participate in it. 
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3. Teamwork and respect should be the foundation of all aspects of the activities program. 

 

4. Competition is valued and consists of commitment to success, working hard, and 

achieving one’s personal best. 

 

5. Commitment to communication by parents, students and the school district is required for 

positive and successful relationships. 

 

6. Participation complements, rather than compromises, students’ academic responsibilities. 

 

7. All activities will provide opportunities for students to enhance self-esteem and self-

confidence.  Understanding expectations and experiencing encouragement are important 

to building self-esteem. 

 

8. All activities will have equal value and should have appropriate access to resources and 

support.  Expectations for students and recognition of achievements should also be equal. 

 

9. Consistent processes and procedures for starting, evaluating, modifying or eliminating 

programs must be applied to all activities. 

 

10. Striving for excellence will include a commitment to achieving goals and the self-

discipline to work toward continuous improvement. 

 

11. All students are responsible for their own behavior, work ethic, and positive attitude 

before, during and after participation in their chosen activity.  

 

12. All students, coaches, parents, and supporters should abide by the Conference Code of 

Ethics: 

 

 As an athlete/participant, I will respect the rights and property of others.  I will 

accept responsibility for my actions and follow the rules of my sport.  I will 

respect and obey the rules of my school, community, state and country. 

 

 As a coach/advisor, I will constantly uphold the honor and dignity of the 

profession.  I will coach each athlete/participant to the best of my ability, knowing 

that sports and activities are an extension of my community’s accepted 

educational program. 

 

 As a fan, I will show positive support for my school’s teams and coaches.  I will 

respect opponents and abide by the decisions of officials.  I will keep in mind that 

I represent my family, my school and my community. 

 

13. Minnesota State High School League policies and regulations and District 477 policies 

and regulations will guide eligibility, participation and conduct and must be followed. 

 

14. Rehearsals and practices will be scheduled to run no later than 10:00 p.m. on school 

nights for high school students and no later than 9:00 p.m. for middle school students.  
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When rehearsals are scheduled for extended periods of time, coaches/advisors/staff will 

find ways to allow students to study during periods of time when they are not directly 

involved. 

 

15. Every effort will be made to leave Wednesday evenings and Sundays open so that 

students may participate in nonschool activities.  There will be no practices, rehearsals, or 

activities after 6:00 p.m. on Wednesdays.  Any exceptions must be approved by the 

school board prior to the event occurring. 

 

16. Must follow Policy 902 – Facility Use Policy. 

 

Activities Communication 

 

STUDENT OR PARENT/STAFF COMMUNICATION: 

 

1. The following is recommended to resolve communication issues and to insure the 

concerns are resolved at the appropriate level.  This communication protocol specifies the 

person who should be contacted first when there is a concern about a coach/advisor’s 

action or decisions.  When a concern is expressed, the following communication protocol 

should be followed as listed.  If resolution of the issue is not achieved at the first level of 

communication, the next person in the communication protocol can be contacted.  The 

discussion and decision will be documented and filed at each level.  All parties involved 

in addressing the situation will receive a copy of the final resolution: 

 

Level 1 Coach/Advisor directly involved with the student 

Level 2 Head Coach/Advisor 

Level 3 Activities Director 

Level 4 Principal 

Level 5 Superintendent 

Level 6 School Board 

 

2. If the concern arises at an event, contact with the coach/advisor should be made the 

following school day.  The person with the concern should make a telephone contact or 

schedule an appointment. 

 

3. All staff members in the communication protocol following coach/advisor are obligated 

to follow the policy and determine that the line(s) of communication have been followed. 

 

STAFF/STAFF COMMUNICATION: 

 

1. Activities Director and Coach/Advisor communications should address concerns in a one-

on-one conference.  If resolution is not reached, the issue should be referred to the next 

level in the protocol (i.e. Principal, Superintendent, School Board). 

 

2. All affected staff may be asked to participate in the discussion. 
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Activity Schedule Conflicts 

 

1. When conflicting activity schedules occur, the event with the highest level of 

performance/competition takes precedence.  The following performance/competition 

levels are listed in order from lowest to highest: 

 

 Rehearsal or practice 

 Scrimmage 

 Non-conference, non-sectional or invitational meet/game 

 Extended student field trip 

 Conference or sectional game and a regularly scheduled performance 

(i.e., seasonal concert or play production) 

 Sectional or conference play-offs 

 State competition 

 

2. All extended student field trips may not conflict with conference championship, MSHSL 

sub-section, section or state tournaments. 

 

3. When schedule conflicts occur at the same level of performance, the coaches/advisors 

will work out the conflict with the Activities Director.  Student athlete/participant will not 

be punished for missing a lower level activity (i.e., being forced to sit out a 

game/meet/concert for missing a practice due to participation in another activity). 

 

4. School calendar events with annual corresponding dates will dictate that competing major 

events cannot be scheduled on those dates (i.e., seasonal concerts, play performances, 

prom). 

 

5. Events properly scheduled on the district events calendar will take precedence over events 

not scheduled or added to the calendar. 

 

6. Events which need to be rescheduled due to school closings or weather will be handled 

on a case-by-case basis with sensitivity to dates already scheduled. 

 

Activity Start-Up/Modification/Elimination 

 

The following process will be followed to start, modify or eliminate an activity (ies): 

 

ACTIVITY START-UP 

 

1. Notification of Activities Director. 

 

2. Demonstrated student interest at an earlier age through intramurals, club, community 

education/middle school/elementary school participation, interest survey, consistent 

participation (2-4 years). 
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3. Expenditure Evaluation. 

 

 Advisory Staff:  Qualified/certified – number of staff required 

 Facilities 

 Equipment 

 Transportation:  Lodging – travel 

 

4. Activities Director recommendation to the School Board. 

 

5. School Board evaluation and decision. 

 

6. Probation for 3 years. 

 

ACTIVITY MODIFICATION 

 

1. Add a level. 

 

 Add a coach/advisor. 

 Add an appropriate schedule. 

 Review participation (prior year). 

 Examine facilities. 

 Activities Director recommendation to the School Board. 

 School Board evaluation and decision. 

 

ACTIVITY ELIMINATION 

 

1. Activities Director notifies coach/advisor. 

 

2. The activity is being placed on probation. 

 

 Probationary period 2-3 years or less. 

 Continued decreasing participation. 

 Review of middle school program. 

 Lack of competitive opportunities. 

 

3. Cooperative opportunities will be investigated. 

 

4. The activity is being dropped. 

 

 Temporary situation (lack of participation at combined levels). 

 When participation increases, the activity will be reactivated. 
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5. The activity is being eliminated. 

 

 Recommendation by Activities Director to the School Board. 

 School Board evaluation and decision. 

 

Legal References: Minn. Stat. § 123B.49 (Cocurricular and Extracurricular Activities) 

 

Cross References: Policy 413 (Harassment and Violence) 

   Policy 423 (Employee /Student Relationships) 

   Policy 503 (Student Attendance) 

 Policy 505 (Distribution of Nonschool Sponsored Materials on School 

Premises by Students and Employees 

Policy 506 (Student Discipline) 

Policy 597 (Interscholastic Eligibility) 

Policy 610 (Field Trips) 

Policy 902 (Facility Use) 

                         MSBA Service Manual, Chapter 5, Various Educational Programs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  December 19, 2000     

Updated:  July 20, 2004     

                                                                                                         Revised:  July 19, 2005   

Revised:  October 10, 2007 

Revised:  January 13, 2009 

Revised:  December 8, 2009 

Revised:  March 23, 2010 
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PRINCETON PUBLIC SCHOOLS 
 

INTERSCHOLASTIC ELIGIBILITY 
 

Extra-curricular is defined as those events and organizations that are in no way tied to the grade a 

student would receive for any class. 

 

Following is a summary of the basic regulations governing a student’s eligibility to participate in 

all high school extra-curricular activities.  These regulations are in compliance with official 

Minnesota State High School League regulations.  Regulations outlined are in the Minnesota 

State High School League Handbook.  Copies of the handbook are available at the high school. 

 

A. ANNUAL ATTENDANCE - All participants are required to attend a pre-season 

eligibility meeting.  Parents are strongly encouraged to attend these meetings regarding 

rules and policies for students involved in MSHSL activities. 

 

B. ACADEMIC REQUIREMENTS 

 

Students must be making satisfactory progress toward school district requirements for 

graduation  (see policy 613 Graduation Requirements).  Any participant competing at the 

9
th

 grade, 10
th

 grade, Junior Varsity and/or Varsity Levels receiving an “F”, beginning 

with the 4
th

-week trimester grade check, will be ineligible to compete one school day after 

notification to the student.  Participants can become instantly eligible to compete upon 

receiving verification from all teachers that no “F’s” exist.  Participants will be able to 

practice.  Participants with an “F” will not be permitted to leave school early for 

practices, events or contests.  The scholastic average will be 2.0 for grades 9 - 12.  

Students not meeting this requirement at the 4/6/9 grade check periods will have 2 weeks 

to remain eligible (this period will be called “probation”). If a 2.0 is not attained during 

the 2 week probation, a 2 week suspension results (this period will be called 

"suspension").  If a 2.0 is not attained after 2 weeks of academic suspension, the student 

is removed from the team roster.  Fall participants will be placed on academic probation 

if a 2.0 GPA is not attained during the 3
rd

 trimester of the previous school year. 

 

7
th

 & 8
th

 grade students participating in athletics and/or fine art activities are expected to 

be passing all of their classes.  Grade checks will take place at the beginning of each 

season and/or as needed.  Students not achieving a 2.0 GPA and/or if they have one or 

more “N’s” will be placed on academic probation.  During this time, students will have 

two weeks to remain eligible by attaining a 2.0 GPA and/or receiving zero “N’s.”  If 

students remain academically ineligible, they will be placed on academic suspension.  If a 

2.0 and/or zero “N’s” is not attained after two weeks of academic suspension, the student 

is removed from the roster.  Fall participants will be placed on academic probation if a 

2.0 GPA is not attained during the 3
rd

 trimester of the previous year. 

 

Note:  Coaches/Advisors have the ability to raise the 2.0 academic standard for their 
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participants as long as the expectation is made clear at the beginning of the 

season. 

 

The administration may review individual cases and has discretion regarding waiving 

eligibility requirements. 

 

C. ALCOHOL / DRUGS / TOBACCO  -  VANDALISM / THEFT OF PROPERTY 

 

A student shall not use, have in possession, buy, sell or give a beverage containing 

alcohol (regardless of quantity) during the entire year, including the summer months. 

 

1.         A student shall not have in possession or use tobacco during the entire year,   

including the summer months.  Students who violate this rule shall be suspended 

from participation in all high school extra-curricular activities for the time 

specified herein. 

 

2.         A student shall not have in possession or consume any substance defined by law 

as a drug, unless specifically prescribed by their doctor for the student’s own use.  

Further, they shall not buy, sell or give away such a substance during the entire 

year, including the summer months.  The term “possession” includes having on 

your person, in your locker, or in your vehicle.  Students involved in vandalism or 

theft of school property, student property, or property of school personnel shall be 

subject to the same disciplinary action specified for alcohol/drugs. 

 

3.         Students who violate any of these rules shall be suspended from participation in 

all school district extra-curricular activities for the time specified herein. 

 

4.         Chemical Violations 

 

             Rule:  Attendance 

 

             Attendance at parties, events, or gatherings, for whatever length of time,                     

 where alcoholic beverages and/or illegal drugs as defined by State Law are   

 illegally present and/or illegally used is prohibited. 

                  

5.         Cooperation and Honesty 

 

If at any time a student participant is found uncooperative and dishonest regarding 

their statement(s) concerning testimony as it relates to stated violations of this 

policy, the following suspensions(s) will be administered: 

 

a.         First offense:  the individual will be suspended from the squad five (5)        

               school days and/or one (1) contest, whichever is greater.  This   

               suspension will be above and beyond any suspension that will be and/or  

               has been administered. 
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b.           Second offense:  the individual will be suspended from the squad for the         

               next ten (10) school days and/or two (2) contests, whichever is greater.                                 

               This suspension will be above and beyond any suspension that will be    

               and/or has been administered. 

               

D. PENALTIES AND RECOMMENDATIONS FOR VIOLATIONS:  Administration will 

notify parents of any/all violations listed below: 

  

1. First Violation 

 

a. Penalty:     After confirmation of the first violation, the student shall lose 

eligibility for the next two consecutive interscholastic events or two weeks 

of a season in which the student is a participant, whichever is greater.  No 

exception is permitted for a student who becomes a participant in a 

treatment program. 

 

b. Recommendations: 

 

1. It is recommended that the school develop a local education 

program through which the student would receive information 

about the effects of misuse or abuse of mood-altering chemicals. 

 

2. It is recommended that, when appropriate, the school refer a 

student to a community agency or a professional individual outside 

the school for assessment of potential chemical abuse or misuse. 

 

2. Second Violation 

 

a. Penalty:     After confirmation of the second violation, the student shall 

lose eligibility for the next six consecutive interscholastic events or three 

weeks of a season in which the student is a participant, whichever is 

greater.  No exception is permitted for a student who becomes a 

participant in a treatment program. 

 

b. Recommendations: 

 

1. It is recommended that before being readmitted to activities 

following suspension for the second violation, the student shall 

show evidence in writing that they have received counseling from a 

community agency or professional individual such as a school 

counselor, drug counselor, medical doctor, psychiatrist, or 

psychologist. 

 

2. It is recommended that, when appropriate, the school refer a 
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student to a community agency or a professional individual outside 

the school for assessment of potential chemical abuse or misuse. 

 

3. Third Violation 

 

a. Penalty: 

 

1. After confirmation of the third or subsequent violations, the 

student shall lose eligibility for the next 12 consecutive 

interscholastic events or 4 weeks of a season in which the student 

is a participant, whichever is greater. 

 

2. If after the third or subsequent violations, the student on their own 

volition becomes a participant in a chemical dependency program 

or treatment program, the student may be certified for 

reinstatement in MSHSL activities after a minimum period of six 

weeks.  Such certification must be issued by the director or a 

counselor or a chemical dependency treatment center. 

 

b. Recommendation: 

 

It is recommended that the student be referred for assessment of potential 

chemical abuse, misuse or dependency by a community agency or a 

professional individual outside the school. 

 

4. Penalties shall be accumulative beginning with and throughout the student’s   

            participation on a varsity, junior varsity, sophomore or freshman team or   

            activity. 

 

5. Denial Disqualification:    A student shall be disqualified from all interscholastic 

activities for nine additional weeks beyond the student’s original period of 

ineligibility when the student denies violation of the rule, is allowed to participate 

and then is subsequently found guilty of the violation. 

 

E. In addition to Section C, where students are found to have violated eligibility rules, 

situations of suspected student chemical use need to be addressed before serious problems 

or reported violations occur. 

 

1. In instances where growing indications of chemical use appear, a personal 

conference with the student shall be conducted by a concerned staff person to 

discuss concerns about the student and their chemical health. 

 

2. In instances where the indications of chemical use still appear, following the 

student conference and a grace period, a conference will be held with parents to 

discuss the staff’s concern for the student’s chemical health. 
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3. In instances where the indications of chemical use still appear, following the 

parent conference and grace period, the student may be suspended from “play” by 

the coach until there are positive improvements in chemical health. 

 

4. Racial/Religious/Sexual Harassment/Violence and Hazing 

 

NOTE: (See current Minnesota State High School League Athletic Eligibility 

General Rules on file at the high school.) 

 

F. SUSPENSIONS  -  In unique situations, the initiation of the suspension may be aired by 

the administration.  (Example:  Individual goes out for one activity, violates a rule, the 

suspension would begin at the start of this event even if the youth decides to go out for an 

additional activity.) 

 

G. ENROLLMENT, ATTENDANCE AND REQUIRED SUBJECT LOAD  -  A student 

must be registered, attending classes regularly and be enrolled in the required number of 

credits. 

 

H. TRIMESTERS IN HIGH SCHOOL  -  A student shall not participate in a high school 

extra-curricular activity after their 12 trimesters in grades 9 - 12 inclusive.  All 12 

trimesters shall be consecutive.  The attendance of 15 days or more in one trimester will 

count as a trimester in administering this standard. 

 

I. SEASONS OF PARTICIPATION  -  No student may participate in more than four 

seasons in any sport while enrolled in grades 9-12, trimesters 1-12 inclusive. 

 

J. AWARDS RULES  -  Awards other than medals, ribbons, letters, trophies, plaques, 

athletic insignias, cups, etc., shall not be awarded for participation in high school extra-

curricular activities.   Cost may not exceed $100.00. 

 

K. GRADUATE  -  A graduate of a high school is ineligible for participation in any high 

school extra-curricular activities.  Early graduation will be governed by Minnesota State 

High School League regulations. 

 

L. AGE  -  A student may not participate in high school athletics who is twenty years of age 

on the date of the contest.  A student who has started a season will be permitted to 

complete that season after reaching their twentieth birthday.  Adapted athletes are eligible 

to participate until their 22
nd

 birthday, provided they meet all other eligibility 

requirements. 

 

M. AMATEURISM  -  A student must be an amateur in the sport for which they are 

candidates.  Golf is governed by the United States Golf Association Amateur Rule. 

 

N. ALL-STAR TEAMS AND GAMES  -  Students who participate on all-star teams or in 
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all-star games, after having participated in activities as a representative of a Minnesota 

State High School League member school, are ineligible in that sport in which the 

violation occurred for a period of one year from the date of the last violation.  In the case 

of a senior, they will forfeit remaining eligibility in all athletic activities for their senior 

year. 

 

O. ATHLETIC CAMPS AND CLINICS 

 

1. School Year:  Students may attend athletic camps and clinics which have been 

approved by their high school principal. 

 

2. Summer Vacation Period:  Nonschool specialized athletic camps and clinics do 

not require approval. 

 

a. The nonschool sponsored camp or clinic fee must be provided by the 

student or the student’s parent(s) or guardian, unless other arrangements 

are approved by the Board of Directors. 

 

b. A student may attend a camp or clinic where a member of the school’s 

coaching staff (sophomore, B-squad, junior varsity or varsity) in that sport 

owns, administers, directs, organizes, or serves as an instructor or is a staff 

member during the student’s attendance. 

 

3. Penalty: 

 

a. First Violation:  After confirmation of the first violation, the student shall 

lose eligibility in that sport for the next two consecutive interscholastic 

contests or two weeks of that season, whichever is greater.  If there are 

fewer than two events remaining in that sport, the loss of eligibility will 

continue into the next season in that sport.  Note:  This means that a senior 

who violates the bylaws at the end of one sport season will lose eligibility 

for two games in the next sport season in which the student participates. 

 

b. Second Violation:  After confirmation of the second violation, the student 

shall lose eligibility in that sport for the next six consecutive 

interscholastic contests or three weeks, whichever is greater. 

 

c. Third Violation:  After confirmation of the third or subsequent violations, 

the student shall lose eligibility in that sport for the next 12 consecutive 

interscholastic contests or 4 weeks, whichever is greater. 

 

d. Accumulative Penalties:  Penalties shall be accumulative beginning with 

the student’s first participation in a League activity and continuing through 

the student’s high school career. 
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P. PHYSICAL EXAMINATION AND PARENT’S PERMIT - Any student who intends to 

participate in high school interscholastic activities and cheerleading activities must have 

on file in the high school a record of a physical examination performed by a physician 

within the previous three years.  A health questionnaire shall be completed annually and 

could indicate the need for physical examination prior to participation.  The signature of 

the parent or guardian approving participation is required annually. 

 

Q. TRANSFER RULE - as per MSHSL transfer policy, bylaw 111.00 (contact Activities 

Director for more specific information in this area): 

 

1. A change of residence is the actual physical relocation by the parents or guardians 

of a student with the intent to reside indefinitely at a new residence and terminate 

all occupancy of a previous residence.  The change in residence must be bona fide, 

include other minor siblings and involve transfer from one school district 

attendance area to another school district attendance area. 

 

For purposes of eligibility determinations, the residence of a student shall be the 

bona fide location of the residence and must include occupancy by the students’ 

parents or guardians in the public school attendance area.  Both parents, except as 

otherwise provide herein, must physically reside at the residence on a regular basis 

for the duration of the student’s enrollment. 

 

If married, residence is determined by the bona fide residence where the student 

and the student’s spouse actually reside. 

 

In determining whether a change in residence is bona fide, a member school and 

the League may consider: 

 

a. New mailing address of the parents or guardians 

 

b. Voting registration of parents or guardians that coincides with the new 

residence 

 

c. Driver’s license registration that coincides with the new residence 

 

d. Purchase or rental agreements 

 

e. Any other reliable evidence of residency 

 

2. Residence:  For purposes of eligibility, a student may only have one residence.  To 

determine residence for eligibility purposes, the public school district attendance 

area in which the home last occupied by both parents is located shall be 

considered as the family’s residence. 
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3. Emancipated Student:  If emancipated, a student’s residence is determined by the 

bona fide residence where the student actually resides.  An emancipated student is 

one who: 

 

a. has been a resident of the state of Minnesota for at least one full calendar 

year immediately preceding the date in question, and 

 

b.       is totally self-supporting.  Criteria to determine if a student is self- 

      supporting may include, but is not limited to: 

 

1. a notarized statement from the parent(s) or guardian(s) that they 

provide none of the student’s support; 

 

2. verification of employment or other means of financial support 

from the student’s employer or supporting agency; 

 

3. verification of rent payment by the student 

 

   4. verification from a school that the student is accepted to attend as a 

resident student on the grounds of being emancipated. 

 

5. any other documentation requested by the Minnesota State High 

School League or member school. 

 

4. Good Standing:  For purposes of this bylaw, the term “good standing” shall mean 

that on the official date of withdrawal from the last school attended the student 

was fully eligible at that school under all of the conditions and all of the eligibility 

requirements of that school as well as the eligibility requirements of the state 

activity association of which that school is a member. 

 

5. Guardianship:  For purposes of this bylaw, guardianship shall not be accepted for 

the purpose of establishing the residence of a student except when the 

guardianship has been established pursuant to a child protection order placement 

in a foster home or a juvenile court disposition order. 

 

6. High School:  A high school shall include grades 9 through 12. 

 

7. Parents:  For purposes of this bylaw, parents shall mean both parents of the 

student.  In the event of divorce, parent shall be the parent with legal and physical 

custody of the student.  In the case of a child protection order, parent shall mean 

the facility assigned by a court pursuant to a child protection order, foster home 

placement or juvenile court disposition order. 

 

8. Public School District Attendance Area:  The term “public school district 

attendance area” shall be understood to refer to the area assigned to a specific high 

27



 

597 
 

 

 597-9 

school by a Board of Education and shall not refer to a school district except in 

cases in which only one high school exists in a school district. 

 

9. Transfer Student:  A transfer student is one who discontinues enrollment and 

attendance in any high school, public or non-public, located in a public school 

district attendance area and enrolls and attends classes in any other high school in 

Minnesota. 

 

Domestic Students 

 

a. A transfer student is eligible for varsity competition provided the student 

was in good standing on the date of withdrawal from the last school the 

student attended and one (1) of the provisions in Section 2 (below) is met. 

b. A transfer student is eligible for varsity competition if: 

 

1. 9th Grade Option:  the student is enrolling in 9th grade for the first 

time; 

 

2. Family Residence Change:  the student transfers from one public 

school district attendance area to another public school district 

attendance area at any time during the calendar year in which there 

is a change of residence and occupancy in Minnesota by the 

student’s parents.  If the student’s parents move from one public 

school district attendance area to another public school district 

attendance area, the student will be eligible in the new public 

school attendance area or a non-public school if the student 

transfers at the same time the student’s parents move. 

 

If the parents move from one public school district attendance area 

to another, the student shall continue to be fully eligible if the 

student continues enrollment in the prior school for the balance of 

the current marking period or for the balance of the academic 

school year.  If the student elects either of the current enrollment 

options above, the student will be fully eligible upon transfer to the 

new school. 

 

A student who elects not to transfer upon a parent’s change in 

residence shall continue to be eligible at the school in which the 

student is currently enrolled. 

 

3. Court Ordered Residence Change for Child Protection:  the 

student’s residence is changed pursuant to a child protection order 

placement in a foster home, or a juvenile court disposition order. 
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4.       Custody of Student:  A student of divorced parents who have joint    

      physical custody of the student may move from one custodial  

      parent to the other custodial parent and be fully eligible at the     

      time of the move.  The student may utilize this provision only one  

      time during grades 9-12 inclusive. 

 

5. Move From Out of State:  If a student’s parents move to Minnesota 

from a state or country outside of Minnesota and if the student 

moves at the same time the parent establishes a residence in a 

Minnesota public school district attendance area, the student shall 

be eligible at the first school the student attends in Minnesota.  

  

6.       Enrollment Options Program:  A student who utilizes Minnesota     

      Statute 124D.03 Enrollment Options Program, and transfers   

      without a corresponding change of residence by the student’s  

      parents shall elect one of the following: 

 

a. retain full eligibility for varsity competition for one (1) 

calendar year at the school where the student was enrolled prior 

to the transfer after which time the student shall become fully 

eligible at the school to which the student has open enrolled; or 

 

b. be eligible only at the non-varsity level in the school to which 

the student has open enrolled for one (1) calendar year. 

 

c. If none of the provisions in Section 2 (above) are met, the 

student is ineligible for varsity competition for a period of one 

calendar year beginning with the first day of attendance in the 

new school.   

 

1. Students are immediately eligible for competition at the 

non-varsity level. 

 

2. A student may not obtain eligibility as a result of a 

transfer.  If at the time of transfer the student was not 

fully eligible in the previous school, the student shall be 

ineligible in the new school.  A student who was not in 

good standing at the time of transfer shall be ineligible 

until the penalty from the previous school has been 

served. 

 

3. Each time a student transfers and the conditions of the 

transfer do not meet any of the provisions of Bylaw 

111.2.A., the student will be ineligible for varsity 

competition for a period of one (1) calendar year 
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beginning with the first day of attendance at the new 

school.  For example, if a student, while serving a one-

year transfer suspension, transfers to another school and 

none of the provisions of Bylaw 111.2.A. are met, an 

additional one-year suspension will be applied.  The 

student will begin serving the additional one-year 

suspension immediately following the completion of 

the previous one-year suspension. 

 

The Minnesota State High School League (MSHSL) Board of Directors has established a due 

process procedure for a student or parent who believes the bylaws of the MSHSL have been 

misinterpreted by the student’s school administrator(s) who are charged by the school to 

determine the student’s eligibility.  A student who represents the student’s school in competition 

between member schools at the varsity, junior varsity or sophomore B-squad level must be fully 

eligible to do so, and the student or the student’s parents who wish to contest a school’s failure to 

certify the eligibility of a student may do so as identified in the Fair Hearing Procedure identified 

at the beginning of the 300 series of bylaws in the most current MSHSL Official Handbook. 

 

Rationale: 

 

The member schools of the Minnesota State High School League believe that the development, 

interpretation, application and administration of eligibility rules and regulations are essential 

components of a school’s membership in the MSHSL because they: 

 

Uphold the integrity of the mission of the MSHSL. 

 

To the extent possible, provide fair and equitable competition for students, schools and 

school communities throughout the state and serve as a deterrent to students and others 

who may seek to attend a particular school for the purpose of building athletic strength. 

 

Support students in local school communities from being displaced by others who reside 

in different attendance areas. 

 

Protect school programs from losing students who have established an identity as an 

athlete or fine arts participant and, as such, are contributors to the overall support of the 

school community. 

 

Further, the member schools believe the universal and consistent application of eligibility 

rules. 

 

Support the founding purposes of the MSHSL to “ . . . provide and administer a program 

of activities . . . on a competitive basis . . . to establish uniform and equitable rules . . . to 

elevate standards of sportsmanship and to encourage the growth of responsible 

citizenship among the students, member schools and their personnel.” 
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Limit the varsity eligibility of students who move from their district of residence to 

another school without a full and complete move by the student's parents. 

 

Advise students about limitations they may face if they don’t immediately qualify for 

varsity competition. 

  

Affirm that athletic and fine arts eligibility to represent a school is a privilege and not a 

right, and they support the educational philosophy that athletics must not be permitted to 

assume a dominant position in a student’s or school’s program. 

 

Clarify the difference between a student’s opportunity to transfer from school to school or 

to become involved in PSEO and similar academic programs and a student’s athletic and 

fine arts eligibility when a transfer occurs. 

 

Support the school community relationship.  The pride a community takes in its school’s 

teams can’t be matched.  To undermine the integrity of a community-school alliance to 

benefit the athletic pursuits of an individual or a small group of athletes is, at best, a 

questionable practice. 

Speak directly to the summertime athletic program influences.  The Minnesota State High 

School League was created, “to establish uniform and equitable rules for youth in inter-

school activities” and “to protect youth, member schools and their personnel from 

exploitation by special interest groups.” 

 

 Underline the belief that ethical behavior, fair play, honorable competition, dignity and 

respect are non-negotiable. 

 

R. NONSCHOOL COMPETITION AND TRAINING FOR TEAM AND INDIVIDUAL 

SPORTS 

 

1. During the High School Season:  A student may not participate as a member of a 

nonschool team, in the same sport.  SEASON DEFINED:  The high school season 

shall run from the first date that practice may begin until the team is eliminated in 

MSHSL tournament competition.  Baseball, softball, and skiing are exceptions to 

this rule. 

 

Exception:  Summer Vacation Period -  Students may participate on a nonschool 

team in the same sport as they currently play at the high school level during the 

summer vacation period.  SUMMER VACATION DEFINED:  Summer vacation 

shall start on the Saturday following the fourth Friday in May and ending on 

Labor Day. 

 

Summer Coaching Waiver:  If a student participates on a team coached by a 

member of the high school coaching staff, coaching contact shall end on July 31 

unless an extension to the summer waiver is granted by the school’s Activities 

Director. 
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2. During the School Year, Prior To and Following the High School Sports Season:  

A student may participate in contests, meets or tournaments as an individual 

competitor or as a member of a nonschool team provided that these activities are 

voluntary and not influenced or directed for a salaried or nonsalaried member of 

the student’s sophomore, B-squad, junior varsity or varsity high school coaching 

staff. 

 

a. A student may not use any type of high school uniform. 

 

b. A student may not receive coaching or training from a salaried or 

nonsalaried member of the student’s sophomore, B-squad, junior varsity or 

varsity high school coaching staff in that sport.  Power skating and indoor 

soccer are included in this limitation. 

 

c. A student may receive training through private lessons from a person who 

is not a salaried or nonsalaried member of the student’s sophomore, B-

squad, junior varsity or varsity high school coaching staff in that sport. 

 

c. A student’s fee for nonschool coaching or training must be provided by the 

student or the student’s parent(s) or guardian(s) unless approved by the 

Board of Directors. 

 

3. Summer Vacation Period: 

 

a. A student may compete as an individual or as a member of a nonschool 

team even though competing on a high school team in the same sport.  

SUMMER DEFINED:  The day following the fourth Friday in May 

through Labor Day.  (Exception Summer Coaching Waiver). 

 

b. Students may receive a summer waiver to be coached by their high school 

coach.  Students must contact their high school Activities Director. 

 

4. Penalty: 

 

a. First Violation:  After confirmation of the first violation, the student shall 

lose eligibility in that sport for the next two consecutive interscholastic 

contests or two weeks of that season, whichever is greater.  If there are 

fewer than two events remaining in that sport, the loss of eligibility will 

continue into the next season in that sport.  Note:  This means that a senior 

who violates the bylaws at the end of one sport season will lose eligibility 

for two games in the next sport season in which the student participates. 

 

b. Second Violation:  After confirmation of the second violation, the student 

shall lose eligibility in that sport for the next six consecutive 
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interscholastic contests or three weeks, whichever is greater. 

 

c. Third Violation:  After confirmation of the third or subsequent violations, 

the student shall lose eligibility in that sport for the next 12 consecutive 

interscholastic contests or 4 weeks, whichever is greater. 

 

d. Accumulative Penalties:  Penalties shall be accumulative beginning with 

the student’s first participation in a League activity and continuing through 

the student’s high school career. 

 

5. Special Considerations: 

 

a. National Teams and Olympic Development Programs  -  The MSHSL may 

permit participation by high school students on bona fide national teams or 

in Olympic development programs if: 

 

1. The program is approved and supported by the national governing 

body of the sport or if there is an Olympic Development Program 

of training and competition. 

 

2. Directly funded by a national governing body on a national level. 

 

3. Authorized by a national governing body for athletes having 

potential for future national team participation.  Students who are 

invited to participate on National Teams or in Olympic 

Development Programs must contact their high school principal to 

obtain an application form.  This must be completed at least 30 

days prior to participation. 

 

b. During the school year, students who participate for their school in a sport 

may participate through training, try-out or competition on a National 

Team or in a United States Olympic Development Program provided the 

student receives an individual invitation from the United States Olympic 

Committee or the United States National Governing Body on the national 

level for that sport. 

 

c. Students who have completed their eligibility in a sport are exempt from 

the nonschool competition and training rules in that sport.  All-Star rules 

shall apply. 

 

S. DUE PROCESS  -  Before a student is suspended from an extra-curricular activity, the 

appropriate minimum due process components will be followed.  They include: 

 

1. Regulations governing the eligibility for participation in extra-curricular activities 

and consequences of violations of these rules will be provided to all participants. 
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2. Suspension:     A student may, at any time, be suspended from participation in an 

activity if the advisor feels that their actions or behavior are in violation of activity 

rules or a disruption to the functioning of the activity.  The advisor need not 

discuss rationale for the suspension until after the completion of the day’s activity. 

 

3. Students will be removed from participation in extra-curricular activities only 

after a fair and objective investigation of the alleged violation. 

 

4. Any student alleged to have violated the regulations will be provided an 

opportunity for a conference with the school administration to discuss the 

infraction, the evidence and the decision. 

 

5. In unique situations, the initiation of the suspension may be varied by the 

administrator. 

 

6. Fair Hearing Procedure:  The League Constitution provides a Fair Hearing 

Procedure for the student or parent contesting a school’s failure to certify the 

eligibility of a student.  The student has 10 calendar says in which to appeal the 

school’s decision.  The appeals process includes an appeal before a hearing panel 

at the school and the right, if desired, to appeal that decision to the League’s 

Board of Directors.  An independent hearing examiner will hear the appeal and 

make written findings of fact, conclusions and a recommendation for the Board of 

Directors following the hearing.  The Board’s decision shall be final.  A complete 

listing of the Fair Hearing Procedure may be obtained from the Activities Director 

or Principal of the high school. 

 

 

 

Cross References:       Princeton Policy 613 Graduation Requirements 

                         MSHSL Policy Manual 

                                     

Adopted:  August 23, 1983 

Revised:  June 12, 1990 

Revised:  April 13, 1999 

Revised:  June 8, 1999 

Revised:  May 24, 2005 

Revised:  August 23, 2005                                                                                                                      

Revised:  July 17, 2007 

Revised:  October 13, 2009 

Revised:  January 12, 2010  

Revised:  August 9, 2011   
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PRINCETON PUBLIC SCHOOLS 

 

STUDENT ACTIVITIES FEE SCHEDULE 
 

 

 
HIGH SCHOOL ACTIVITY FEES:  SPECIAL FEES 

A season fee of $150.00 will be assessed to each student participating in these three high school activities:  

Football, Fall Musical, Boys and Girls Hockey. 

 

 

 

HIGH SCHOOL ATHLETIC ACTIVITY FEES 

A season fee of $125 will be assessed each student participating in any one high school athletic activity 

not listed above, $100 for any second high school athletic activity and $75 for each additional high school 

athletic activity. 

 

 

 

HIGH SCHOOL FINE ARTS ACTIVITY FEES 

A season fee of $100 will be assessed each student participating in any one high school fine arts activity 

not listed above, $75 for any second fine arts activity and $50 for each additional fine arts activity. 

 

 

 

MIDDLE SCHOOL ATHLETIC AND FINE ARTS FEES 

A season fee of $100 will be assessed each student participating in any middle school athletic or fine arts 

activity, $75 for any second athletic or fine arts activity and $50 for each additional middle school athletic 

or fine arts activity. 

 

Middle School students participating at the high school level of varsity or junior varsity for the entire 

activity season will be assessed at the high school rate at the corresponding fee level. 

 

Middle School students participating in an activity who are moved up to junior varsity or varsity level 

will be assessed the difference between middle school and high school fees at the corresponding fee level. 

 

Family Maximum Out-of-Pocket $750.00. 
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SPECIAL ACTIVITIES 

 

Football B/G Hockey Musical 

 

ATHLETIC ACTIVITIES 

HIGH SCHOOL AND MIDDLE SCHOOL 

   

Baseball Gymnastics B/G Track 

B/G Basketball  B/G Soccer Volleyball 

Cheerleading Softball Wrestling 

B/G Cross Country B/G Swimming  

B/G Golf B/G Tennis  

 

FINE ARTS ACTIVITIES 

HIGH SCHOOL AND MIDDLE SCHOOL 

 

Chamber Singers Knowledge Bowl Speech 

FFA Math League Three-Act Play 

FACS Mock Trial  

Jazz Band One-Act Play  

 

SEASON PASSES 

 

Family Pass $175.00 

Individual Pass $100.00 

Student Pass $25.00 

Middle/High School Activity Participants Free 

*If a student pays an activity fee and does not end up going out for the activity, the activity fee will be 

refunded minus the $25.00 for a student season pass. 

 

No assessment is to be made for students who provide documentation of qualification for free lunch under 

Federal guidelines; students qualifying for reduced lunch will be assessed at a rate of 50%. 
 

 

 

                                            Adopted:  June 14, 1983             

Revised:  August 13, 1991 

Revised:  March 28, 1995 

Revised:  October 8, 1996 

Revised:  May 12, 1998 

Revised:  June 22, 1999 

Revised:  August 12, 2003 

Revised:  March 23, 2004 

Revised:  April 11, 2006 

Revised:  May 11, 2010  
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Adopted:                               MSBA/MASA Model Policy 422 
Orig. 1995 

Revised:                                Rev. 2007 2012 
 
 
422 POLICIES INCORPORATED BY REFERENCE 
 
 
PURPOSE 
 

Certain policies as contained in this policy reference manual are applicable to employees 
as well as to students.  In order to avoid undue duplication, the school district provides 
notice by this section of the application and incorporation by reference of the following 
policies which also apply to employees: 

 
 Model Policy 102 Equal Educational Opportunity 
 Model Policy 103 Complaints – Students, Employees, Parents, Other Persons 
 Model Policy 206 Public Participation in School Board Meetings/Complaints about 

Persons at School Board Meetings and Data Privacy 
Considerations 

 Model Policy 211 Criminal or Civil Action Against School District, School Board 
Member, Employee, or Student 

 Model Policy 305 Policy Implementation 
 Model Policy 505 Distribution of Nonschool-Sponsored Materials on School 

Premises by Students and Employees 
 Model Policy 507 Corporal Punishment 
 Model Policy 510 Student Activities 
 Model Policy 511 Student Fundraising 
 Model Policy 517 Student Recruiting 
 Model Policy 518 DNR-DNI Orders 

Model Policy 519 Interviews of Students by Outside Agencies 
 Model Policy 524 Internet Acceptable Use and Safety Policy 
 Model Policy 525 Violence Prevention 
 Model Policy 610 Field Trips 
 Model Policy 710 Extracurricular Transportation 
 Model Policy 711 Video Recording on School Buses 
 Model Policy 712 Video Surveillance Other Than on Buses 
 Model Policy 802 Disposition of Obsolete Equipment and Material 
 

Employees are charged with notice that the above cited policies are also applicable to 
employees; however, employees are also on notice that the provisions of the various 
policies speak for themselves and may be applicable although not specifically listed 
above. 

 
 
Legal References:  
 
Cross References:  
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Adopted:                               MSBA/MASA Model Policy 514 
Orig. 2003 

Revised:                                Rev. 2010 2014 
 
 
514 BULLYING PROHIBITION POLICY 
 
 [Note:  School districts are required by statute to have a policy addressing bullying.] 
 
I. PURPOSE 
 

A safe and civil environment is needed for students to learn and attain high academic 
standards and to promote healthy human relationships.  Bullying, like other violent or 
disruptive behavior, is conduct that interferes with a students’ student’s ability to learn 
and/or a teachers’ teacher’s ability to educate students in a safe environment.  The school 
district cannot monitor the activities of students at all times and eliminate all incidents of 
bullying between students, particularly when students are not under the direct supervision 
of school personnel.  However, to the extent such conduct affects the educational 
environment of the school district and the rights and welfare of its students and is within 
the control of the school district in its normal operations, it is the school district’s intent 
intends to prevent bullying and to take action to investigate, respond to, and to remediate, 
and discipline for those acts of bullying which have not been successfully prevented.  The 
purpose of this policy is to assist the school district in its goal of preventing and 
responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other 
similar disruptive and detrimental behavior. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. An act of bullying, by either an individual student or a group of students, is 
expressly prohibited on school premises, on school district property, or at school-
related school functions or activities, or on school transportation.  This policy 
applies not only to students who directly engage in an act of bullying but also to 
students who, by their indirect behavior, condone or support another student’s act 
of bullying.  This policy also applies to any student whose conduct at any time or 
in any place constitutes bullying or other prohibited conduct that interferes with or 
obstructs the mission or operations of the school district or the safety or welfare of 
the student, or other students, or employees materially and substantially interferes 
with a student’s educational opportunities or performance or ability to participate 
in school functions or activities or receive school benefits, services, or privileges.  
The misuse of technology including, but not limited to, teasing, intimidating, 
defaming, threatening, or terrorizing another student, teacher, administrator, 
volunteer, contractor, or other employee of the school district by sending or 
posting e-mail messages, instant messages, text messages, digital pictures or 
images, or website postings, including blogs, also may constitute an act of 
bullying This policy also applies to an act of cyberbullying regardless of whether 
such acts are act is committed on or off school district property and/or with or 
without the use of school district resources. 
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B. No teacher, administrator, volunteer, contractor, or other employee of the school 
district shall permit, condone, or tolerate bullying. 

 
C. Apparent permission or consent by a student being bullied does not lessen or 

negate the prohibitions contained in this policy. 
 

D. Retaliation against a victim, good faith reporter, or a witness of bullying is 
prohibited. 

 
E. False accusations or reports of bullying against another student are prohibited. 

 
F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting 

of bullying or permits, condones, or tolerates bullying shall be subject to 
discipline or other remedial responses for that act in accordance with the school 
district’s policies and procedures, including the school district’s discipline policy 
(See MSBA/MASA Model Policy 506).  The school district may take into 
account the following factors: 

 
1. The developmental ages and maturity levels of the parties involved; 

 
2. The levels of harm, surrounding circumstances, and nature of the 

behavior; 
 

3. Past incidences or past or continuing patterns of behavior; 
 

4. The relationship between the parties involved; and 
 

5. The context in which the alleged incidents occurred. 
 

Consequences for students who commit prohibited acts of bullying may range 
from remedial responses or positive behavioral interventions up to and including 
suspension and/or expulsion.  The school district shall employ research-based 
developmentally appropriate best practices that include preventative and remedial 
measures and effective discipline for deterring violations of this policy, apply 
throughout the school district, and foster student, parent, and community 
participation. 
 
Consequences for employees who permit, condone, or tolerate bullying or engage 
in an act of reprisal or intentional false reporting of bullying may result in 
disciplinary action up to and including termination or discharge. 
 
Consequences for other individuals engaging in prohibited acts of bullying may 
include, but not be limited to, exclusion from school district property and events 
and/or termination of services and/or contracts. 

 
G. The school district will act to investigate all complaints of bullying reported to the 

school district and will discipline or take appropriate action against any student, 
teacher, administrator, volunteer, contractor, or other employee of the school 
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district who is found to have violated this policy. 
 

[Note: As the purpose of the policy is to ensure the safety and well-being of students, 
school districts should review those individuals in their district who may have 
responsibility for its students, whether formal or informal, to ensure that this purpose 
is met. Accordingly, school districts may wish to exclude or add certain individuals as 
being subject to its policy. For example, if a school district is providing visitors with 
extensive contact with students, the school district may wish to include visitors as 
individuals subject to the policy to ensure the access the school district has permitted is 
not being abused.  Alternatively, a school district may wish to remove contractors from 
the policy if the individuals with whom it contracts have little or no contact with 
students to avoid unnecessary application of the policy.] 

 
III. DEFINITIONS 
 

For purposes of this policy, the definitions included in this section apply. 
 

A. “Bullying” means any written or verbal expression, physical act or gesture, or 
pattern thereof, by a student that is intended to cause or is perceived as causing 
distress to a student or a group of students and which substantially interferes with 
another student’s or students’ educational benefits, opportunities, or performance.  
Bullying includes, but is not limited to, conduct by a student against another 
student or a group of students that a reasonable person under the circumstances 
knows or should know has the effect of: 

 
1. harming a student or a group of students; 

 
2. damaging a student’s or a group of students’ property; 

 
3. placing a student or a group of students in reasonable fear of harm to 

person or property; 
 

4. creating a hostile educational environment for a student or a group of 
students; or 

 
5. intimidating a student or a group of students. 

 
A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 

objectively offensive and: 
 

1. an actual or perceived imbalance of power exists between the student 
engaging in the prohibited conduct and the target of the prohibited 
conduct, and the conduct is repeated or forms a pattern; or 

 
2. materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or 
activities or receive school benefits, services, or privileges. 
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The term, “bullying,” specifically includes cyberbullying as defined in this policy.   
 

B. “Cyberbullying” means bullying using technology or other electronic 
communication, including, but not limited to, a transfer of a sign, signal, writing, 
image, sound, or data, including a post on a social network Internet website or 
forum, transmitted through a computer, cell phone, or other electronic device.  
The term applies to prohibited conduct which occurs on school premises, on 
school district property, at school functions or activities, on school transportation, 
or on school computers, networks, forums, and mailing lists, or off school 
premises to the extent that it substantially and materially disrupts student learning 
or the school environment. 

 
B C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 
D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited 

to, conduct that does the following: 
 

1. Causes physical harm to a student or a student’s property or causes a 
student to be in reasonable fear of harm to person or property; 

 
2. Under Minnesota common law, violates a student’s reasonable expectation 

of privacy, defames a student, or constitutes intentional infliction of 
emotional distress against a student; or 

 
  3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin, 
immigration status, sex, marital status, familial status, socioeconomic 
status, physical appearance, sexual orientation including gender identity 
and expression, academic status related to student performance, disability, 
or status with regard to public assistance, age, or any additional 
characteristic defined in the Minnesota Human Rights Act (MHRA).  
However, prohibited conduct need not be based on any particular 
characteristic defined in this paragraph or the MHRA. 

 
C E. “On school premises, on school district property, or at school-related school 

functions or activities, or on school transportation” means all school district 
buildings, school grounds, and school property or property immediately adjacent 
to school grounds, school bus stops, school buses, school vehicles, school 
contracted vehicles, or any other vehicles approved for school district purposes, 
the area of entrance or departure from school grounds, premises, or events, and all 
school-related functions, school-sponsored activities, events, or trips.  School 
district property also may mean a student’s walking route to or from school for 
purposes of attending school or school-related functions, activities, or events.  
While prohibiting bullying at these locations and events, the school district does 
not represent that it will provide supervision or assume liability at these locations 
and events. 

 
  F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or 
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retaliation or reprisal for asserting, alleging, reporting, or providing information 
about such conduct or knowingly making a false report about bullying. 

 
G. “Remedial response” means a measure to stop and correct prohibited conduct, 

prevent prohibited conduct from recurring, and protect, support, and intervene on 
behalf of a student who is the target or victim of prohibited conduct. 

 
H. “Student” means a student enrolled in a public school or a charter school. 

 
IV. REPORTING PROCEDURE 
 

A. Any person who believes he or she has been the target or victim of bullying or 
any person with knowledge or belief of conduct that may constitute bullying or 
prohibited conduct under this policy shall report the alleged acts immediately to 
an appropriate school district official designated by this policy.  A person may 
report bullying anonymously.  However, the school district’s ability to take action 
against an alleged perpetrator based solely on an anonymous report may be 
limited school district may not rely solely on an anonymous report to determine 
discipline or other remedial responses. 

 
B. The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 
available from in the school district office, but oral reports shall be considered 
complaints as well. 

 
C. The building principal, the principal’s designee, or the building supervisor 

(hereinafter the “building report taker”) is the person responsible for receiving 
reports of bullying or other prohibited conduct at the building level.  Any person 
may report bullying or other prohibited conduct directly to a school district human 
rights officer or the superintendent.  If the complaint involves the building report 
taker, the complaint shall be made or filed directly with the superintendent or the 
school district human rights officer by the reporting party or complainant. 

 
The building report taker shall ensure that this policy and its procedures, 
practices, consequences, and sanctions are fairly and fully implemented and shall 
serve as the primary contact on policy and procedural matters.  The building 
report taker or a third party designated by the school district shall be responsible 
for the investigation.  The building report taker shall provide information about 
available community resources to the target or victim of the bullying or other 
prohibited conduct, the perpetrator, and other affected individuals as appropriate. 

 
D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 
might include bullying.  Any such person who witnesses, observes, receives a 
report of, observes, or has other knowledge or belief of conduct that may 
constitute bullying or other prohibited conduct shall make reasonable efforts to 
address and resolve the bullying or prohibited conduct and shall inform the 
building report taker immediately.  School district personnel who fail to inform 

42



 514-6 

the building report taker of conduct that may constitute bullying or other 
prohibited conduct or who fail to make reasonable efforts to address and resolve 
the bullying or prohibited conduct in a timely manner may be subject to 
disciplinary action. 

 
E. Reports of bullying or other prohibited conduct are classified as private 

educational and/or personnel data and/or confidential investigative data and will 
not be disclosed except as permitted by law.  The building report taker, in 
conjunction with the responsible authority, shall be responsible for keeping and 
regulating access to any report of bullying and the record of any resulting 
investigation. 

 
F. Submission of a good faith complaint or report of bullying or other prohibited 

conduct will not affect the complainant’s or reporter’s future employment, grades, 
or work assignments, or educational or work environment. 

 
G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 
consistent with the school district’s obligation to investigate, take appropriate 
action, and comply with any legal disclosure obligations. 

 
V. SCHOOL DISTRICT ACTION 
 

A. Upon Within three days of the receipt of a complaint or report of bullying or other 
prohibited conduct, the school district shall undertake or authorize an 
investigation by school district officials the building report taker or a third party 
designated by the school district. 

 
B. The building report taker or other appropriate school district officials may take 

immediate steps, at its their discretion, to protect the target or victim of the 
bullying or other prohibited conduct, the complainant, the reporter, and students, 
or others, pending completion of an investigation of the bullying or other 
prohibited conduct, consistent with applicable law. 

 
C. The alleged perpetrator of the bullying or other prohibited conduct shall be 

allowed the opportunity to present a defense during the investigation or prior to 
the imposition of discipline or other remedial responses. 

 
C D. Upon completion of the an investigation that determines that bullying or other 

prohibited conduct has occurred, the school district will take appropriate action.  
Such action may include, but is not limited to, warning, suspension, exclusion, 
expulsion, transfer, remediation, termination, or discharge.  Disciplinary 
consequences will be sufficiently severe to try to deter violations and to 
appropriately discipline prohibited behavior conduct.  Remedial responses to the 
bullying or other prohibited conduct shall be tailored to the particular incident and 
nature of the conduct and shall take into account the factors specified in Section 
II.F. of this policy.  School district action taken for violation of this policy will be 
consistent with the requirements of applicable collective bargaining agreements; 
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applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; 
the student discipline policy (See MSBA/MASA Model Policy 506) and other 
applicable school district policies; and applicable regulations. 

 
D E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 
the school district.  School officials will notify the parent(s) or guardian(s) of 
students who are targets of bullying or other prohibited conduct and the parent(s) 
or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who 
have been involved in a reported and confirmed bullying incident and of the 
remedial or disciplinary action taken, to the extent permitted by law, based on a 
confirmed report. 

 
F. In order to prevent or respond to bullying or other prohibited conduct committed 

by or directed against a child with a disability, the school district shall, when 
determined appropriate by the child’s individualized education program (IEP) 
team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted 
to address the skills and proficiencies the child needs as a result of the child’s 
disability to allow the child to respond to or not to engage in bullying or other 
prohibited conduct. 

 
VI. RETALIATION OR REPRISAL 
 

The school district will discipline or take appropriate action against any student, teacher, 
administrator, volunteer, contractor, or other employee of the school district who 
commits an act of reprisal or who retaliates against any person who asserts, alleges, or 
makes a good faith report of alleged bullying or prohibited conduct, or against any person 
who provides information about bullying or prohibited conduct, who testifies, assists, or 
participates in an investigation of alleged bullying or prohibited conduct, or against any 
person who testifies, assists, or participates in a proceeding or hearing relating to such 
bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of 
intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary 
consequences will be sufficiently severe to deter violations and to appropriately 
discipline the individual(s) who engaged in the prohibited conduct.  Remedial responses 
to the prohibited conduct shall be tailored to the particular incident and nature of the 
conduct and shall take into account the factors specified in Section II.F. of this policy. 

 
VII. TRAINING AND EDUCATION 
 

A. The school district annually will provide information shall discuss this policy with 
school personnel and volunteers and any applicable provide appropriate training 
to school district staff personnel regarding this policy.  The school district shall 
establish a training cycle for school personnel to occur during a period not to 
exceed every three school years.  Newly employed school personnel must receive 
the training within the first year of their employment with the school district.  The 
school district or a school administrator may accelerate the training cycle or 
provide additional training based on a particular need or circumstance.  This 
policy shall be included in employee handbooks, training materials, and 
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publications on school rules, procedures, and standards of conduct, which 
materials shall also be used to publicize this policy. 

 
B. The school district shall require ongoing professional development, consistent 

with Minn. Stat. § 122A.60, to build the skills of all school personnel who 
regularly interact with students to identify, prevent, and appropriately address 
bullying and other prohibited conduct.  Such professional development includes, 
but is not limited to, the following: 

 
1. Developmentally appropriate strategies both to prevent and to immediately 

and effectively intervene to stop prohibited conduct; 
 

2. The complex dynamics affecting a perpetrator, target, and witnesses to 
prohibited conduct; 

 
3. Research on prohibited conduct, including specific categories of students 

at risk for perpetrating or being the target or victim of bullying or other 
prohibited conduct in school; 

 
4.  The incidence and nature of cyberbullying; and 

 
5. Internet safety and cyberbullying. 

 
B C. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy 
prohibiting bullying, the harmful effects of bullying, and other applicable 
initiatives to prevent bullying and other prohibited conduct. 

 
C D. The administration of the school district is directed to implement programs and 

other initiatives to prevent bullying, to respond to bullying in a manner that does 
not stigmatize the target or victim, and to make resources or referrals to resources 
available to targets or victims of bullying. 

 
E. The administration is encouraged to provide developmentally appropriate 

instruction and is directed to review programmatic instruction to determine if 
adjustments are necessary to help students identify and prevent or reduce bullying 
and other prohibited conduct, to value diversity in school and society, to develop 
and improve students’ knowledge and skills for solving problems, managing 
conflict, engaging in civil discourse, and recognizing, responding to, and 
reporting bullying or other prohibited conduct, and to make effective prevention 
and intervention programs available to students. 

 
The administration must establish strategies for creating a positive school climate 
and use evidence-based social-emotional learning to prevent and reduce 
discrimination and other improper conduct. 

 
The administration is encouraged, to the extent practicable, to take such actions as 
it may deem appropriate to accomplish the following: 
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1. Engage all students in creating a safe and supportive school environment; 

 
2. Partner with parents and other community members to develop and 

implement prevention and intervention programs; 
 

3. Engage all students and adults in integrating education, intervention, and 
other remedial responses into the school environment; 

 
4. Train student bystanders to intervene in and report incidents of bullying 

and other prohibited conduct to the schools’ primary contact person; 
 

5. Teach students to advocate for themselves and others; 
 

6. Prevent inappropriate referrals to special education of students who may 
engage in bullying or other prohibited conduct; and 

 
7. Foster student collaborations that, in turn, foster a safe and supportive 

school climate. 
 

D F. The school district may implement violence prevention and character 
development education programs to prevent and or reduce policy violations.  Such 
programs may offer instruction on character education including, but not limited 
to, character qualities such as attentiveness, truthfulness, respect for authority, 
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 

 
G. The school district shall inform affected students and their parents of rights they 

may have under state and federal data practices laws to obtain access to data 
related to an incident and their right to contest the accuracy or completeness of the 
data.  The school district may accomplish this requirement by inclusion of all or 
applicable parts of its protection and privacy of pupil records policy (See 
MSBA/MASA Model Policy 515) in the student handbook. 

 
VIII. NOTICE 
 

A. The school district will give annual notice of this policy to students, parents or 
guardians, and staff, and this policy shall appear in the student handbook. 

 
B. This policy or a summary thereof must be conspicuously posted in the 

administrative offices of the school district and the office of each school. 
 

C. This policy must be given to each school employee and independent contractor 
who regularly interacts with students at the time of initial employment with the 
school district. 

 
D. Notice of the rights and responsibilities of students and their parents under this 

policy must be included in the student discipline policy (See MSBA/MASA 
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Model Policy 506) distributed to parents at the beginning of each school year. 
 

E. This policy shall be available to all parents and other school community members 
in an electronic format in the language appearing on the school district’s or a 
school’s website. 

 
F. The school district shall provide an electronic copy of its most recently amended 

policy to the Commissioner of Education. 
 
IX. POLICY REVIEW 
 

To the extent practicable, the school board shall, on a cycle consistent with other school 
district policies, review and revise this policy.  The policy shall be made consistent with 
Minn. Stat. § 121A.031 and other applicable law.  Revisions shall be made in 
consultation with students, parents, and community organizations. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public 
School) 

   Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 
Violence) 
Minn. Stat. § 121A.0695 121A.031 (School Board Policy; Prohibiting 
Intimidation and Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of 
Students and Parents under the Safe and Supportive Minnesota Schools 
Act) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. § 124D.10 (Charter School) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 
or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 
of Vulnerable Adults) 

   MSBA/MASA Model Policy 423 (Employee-Student Relationships) 
   MSBA/MASA Model Policy 501 (School Weapons Policy) 
   MSBA/MASA Model Policy 506 (Student Discipline) 
   MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
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   MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
   MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 
Policy) 

   MSBA/MASA Model Policy 525 (Violence Prevention) 
   MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior 
by Students) 

   MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
 MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 
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514  

 

PRINCETON PUBLIC SCHOOLS 

 

BULLYING PROHIBITION 
 

I. PURPOSE 
 

A safe and civil environment is needed for students to learn and attain high academic 

standards and to promote healthy human relationships.  Bullying, like other violent or 

disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’ 

ability to educate students in a safe environment.  The school district cannot monitor the 

activities of students at all times and eliminate all incidents of bullying between students, 

particularly when students are not under the direct supervision of school personnel.  

However, to the extent such conduct affects the educational environment of the school 

district and the rights and welfare of its students and is within the control of the school 

district in its normal operations, it is the school district’s intent to prevent bullying and to 

take action to investigate, respond, remediate, and discipline those acts of bullying which 

have not been successfully prevented.  The purpose of this policy is to assist the school 

district in its goal of preventing and responding to acts of bullying, intimidation, violence, 

and other similar disruptive behavior, either by physical, verbal or electronic means. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. An act of bullying, by either an individual student or a group of students, is 

expressly prohibited on school district property or at school-related functions.  

This policy applies not only to students who directly engage in an act of bullying 

but also to students who, by their indirect behavior, condone or support another 

student’s act of bullying.  This policy also applies to any student whose conduct at 

any time or in any place constitutes bullying that interferes with or obstructs the 

mission or operations of the school district or the safety or welfare of the student, 

other students, or employees.  The misuse of technology including, but not limited 

to, teasing, intimidating, defaming, threatening, or terrorizing another student, 

teacher, administrator, volunteer, contractor, or other employee of the school 

district by sending or posting e-mail messages, instant messages, text messages, 

digital pictures or images, or website postings, including blogs, also may 

constitute an act of bullying regardless of whether such acts are committed on or 

off school district property and/or with or without the use of school district 

resources. 

 

B. No teacher, administrator, volunteer, contractor, or other employee of the school 

district shall permit, condone, or tolerate bullying. 

 

C. Apparent permission or consent by a student being bullied does not lessen the 

prohibitions contained in this policy. 

 

D. Retaliation against a victim, good faith reporter, or a witness of bullying is 

prohibited. 
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E. False accusations or reports of bullying against another student are prohibited. 

 

F. A person who engages in an act of bullying, reprisal, or false reporting of bullying 

or permits, condones, or tolerates bullying shall be subject to discipline for that 

act in accordance with school district’s policies and procedures.  The school 

district may take into account the following factors: 

 

1. The developmental and maturity levels of the parties involved; 

 

2. The levels of harm, surrounding circumstances, and nature of the 

behavior; 

 

3. Past incidences or past or continuing patterns of behavior; 

 

4. The relationship between the parties involved; and 

 

5. The context in which the alleged incidents occurred. 

 

Consequences for students who commit prohibited acts of bullying may range 

from positive behavioral interventions up to and including suspension and/or 

expulsion.  Consequences for employees who permit, condone, or tolerate 

bullying or engage in an act of reprisal or intentional false reporting of bullying 

may result in disciplinary action up to and including termination or discharge.  

Consequences for other individuals engaging in prohibited acts of bullying may 

include, but not be limited to, exclusion from school district property and events 

and/or termination of services and/or contracts. 

 

G. The school district will act to investigate all complaints of bullying and will 

discipline or take appropriate action against any student, teacher, administrator, 

volunteer, contractor, or other employee of the school district who is found to 

have violated this policy. 

 

[Note: As the purpose of the policy is to ensure the safety and well-being of students, 

school districts should review those individuals in their district who may have 

responsibility for its students, whether formal or informal, to ensure that this purpose 

is met. Accordingly, school districts may wish to exclude or add certain individuals as 

being subject to its policy. For example, if a school district is providing visitors with 

extensive contact with students, the school district may wish to include visitors as 

individuals subject to the policy to ensure the access the school district has permitted is 

not being abused.  Alternatively, a school district may wish to remove contractors from 

the policy if the individuals with whom it contracts have little or no contact with 

students to avoid unnecessary application of the policy.] 
 

III. DEFINITIONS 
 

For purposes of this policy, the definitions included in this section apply. 
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A. “Bullying” means any written or verbal expression, physical act or gesture, or 

pattern thereof, by a student that is intended to cause or is perceived as causing 

distress to a student or a group of students and which substantially interferes with 

another student’s or students’ educational benefits, opportunities, or performance.  

Bullying includes, but is not limited to, conduct by a student against another 

student or a group of students that a reasonable person under the circumstances 

knows or should know has the effect of: 

 

1. harming a student or a group of students; 

 

2. damaging a student’s or a group of students’ property; 

 

3. placing a student or a group of students in reasonable fear of harm to 

person or property; 

 

4. creating a hostile educational environment for a student or a group of 

students; or 

 

5. intimidating a student or a group of students. 

 

B. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

C. “On school district property or at school-related functions” means all school 

district buildings, school grounds, and school property or property immediately 

adjacent to school grounds, school bus stops, school buses, school vehicles, 

school contracted vehicles, or any other vehicles approved for school district 

purposes, the area of entrance or departure from school grounds, premises, or 

events, and all school-related functions, school-sponsored activities, events, or 

trips.  School district property also may mean a student’s walking route to or from 

school for purposes of attending school or school-related functions, activities, or 

events.  While prohibiting bullying at these locations and events, the school 

district does not represent that it will provide supervision or assume liability at 

these locations and events. 

 

IV. REPORTING PROCEDURE 
 

A. Any person who believes he or she has been the victim of bullying or any person 

with knowledge or belief of conduct that may constitute bullying shall report the 

alleged acts immediately to an appropriate school district official designated by 

this policy.  A person may report bullying anonymously.  However, the school 

district’s ability to take action against an alleged perpetrator based solely on an 

anonymous report may be limited. 

 

B. The school district encourages the reporting party or complainant to use the report 

form available from the principal of each building or available from the school 

district office, but oral reports shall be considered complaints as well. 

 

C. The building principal, the principal’s designee, or the building supervisor 
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(hereinafter building report taker) is the person responsible for receiving reports 

of bullying at the building level.  Any person may report bullying directly to a 

school district human rights officer or the superintendent.  If the complaint 

involves the building report taker, the complaint shall be made or filed directly 

with the superintendent or the school district human rights officer by the reporting 

party or complainant. 

 

D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 

might include bullying.  Any such person who receives a report of, observes, or 

has other knowledge or belief of conduct that may constitute bullying shall inform 

the building report taker immediately.  School district personnel who fail to 

inform the building report taker of conduct that may constitute bullying in a 

timely manner may be subject to disciplinary action. 

 

E. Reports of bullying are classified as private educational and/or personnel data 

and/or confidential investigative data and will not be disclosed except as 

permitted by law. 

 

F. Submission of a good faith complaint or report of bullying will not affect the 

complainant’s or reporter’s future employment, grades, or work assignments, or 

educational or work environment. 

 

G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 

consistent with the school district’s obligation to investigate, take appropriate 

action, and comply with any legal disclosure obligations. 

 

V. SCHOOL DISTRICT ACTION 
 

A. Upon receipt of a complaint or report of bullying, the school district shall 

undertake or authorize an investigation by school district officials or a third party 

designated by the school district. 

 

B. The school district may take immediate steps, at its discretion, to protect the 

complainant, reporter, students, or others pending completion of an investigation 

of bullying, consistent with applicable law. 

 

C. Upon completion of the investigation, the school district will take appropriate 

action.  Such action may include, but is not limited to, warning, suspension, 

exclusion, expulsion, transfer, remediation, termination, or discharge.  

Disciplinary consequences will be sufficiently severe to try to deter violations and 

to appropriately discipline prohibited behavior.  School district action taken for 

violation of this policy will be consistent with the requirements of applicable 

collective bargaining agreements; applicable statutory authority, including the 

Minnesota Pupil Fair Dismissal Act; school district policies; and regulations. 

 

D. The school district is not authorized to disclose to a victim private educational or 
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personnel data regarding an alleged perpetrator who is a student or employee of 

the school district.  School officials will notify the parent(s) or guardian(s) of 

students involved in a bullying incident and the remedial action taken, to the 

extent permitted by law, based on a confirmed report. 

 

VI. REPRISAL 
 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who 

retaliates against any person who makes a good faith report of alleged bullying or against 

any person who testifies, assists, or participates in an investigation, or against any person 

who testifies, assists, or participates in a proceeding or hearing relating to such bullying.  

Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 

or intentional disparate treatment. 

 

VII. TRAINING AND EDUCATION 
 

A. The school district annually will provide information and any applicable training 

to school district staff regarding this policy. 

 

B. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy 

prohibiting bullying, the harmful effects of bullying, and other applicable 

initiatives to prevent bullying. 

 

C. The administration of the school district is directed to implement programs and 

other initiatives to prevent bullying, to respond to bullying in a manner that does 

not stigmatize the victim, and to make resources or referrals to resources available 

to victims of bullying. 

 

D. The school district may implement violence prevention and character 

development education programs to prevent and reduce policy violations.  Such 

programs may offer instruction on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, and resourcefulness. 

 

VIII. NOTICE 
 

The school district will give annual notice of this policy to students, parents or guardians, 

and staff, and this policy shall appear in the student handbook. 

 

 

Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 

Violence) 

Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation 

and Bullying) 
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Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.69 (Hazing Policy) 

 

Cross References: Princeton Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

Princeton Policy 413 (Harassment and Violence) 

Princeton Policy 414 (Mandated Reporting of Child Neglect or Physical or 

Sexual Abuse) 

Princeton Policy 415 (Mandated Reporting of Maltreatment of Vulnerable 

Adults) 

   Princeton Policy 423 (Employee-Student Relationships) 

   Princeton Policy 501 (School Weapons Policy) 

   Princeton Policy 506 (Student Discipline) 

   MSBA/MASA Model Policy 507 (Corporal Punishment) 

Princeton Policy 515 (Protection and Privacy of Pupil Records) 

   Princeton Policy 521 (Student Disability Nondiscrimination) 

   Princeton Policy 522 (Student Sex Nondiscrimination) 

   Princeton Policy 525 (Violence Prevention) 

   Princeton Policy 526 (Hazing Prohibition) 

Princeton Policy 529 (Staff Notification of Violent Behavior by Students) 

   Princeton Policy 709 (Student Transportation Safety Policy) 

 Princeton Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 

Buses) 

 

Adopted:  January 27, 2004 

Revised:  November 24, 2009 

Revised:  August 10, 2010 

Revised:  March 22, 2011   
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Adopted:                               MSBA/MASA Model Policy 709 
    Orig. 1995 
Revised:                                Rev. 2012 
 
 
709 STUDENT TRANSPORTATION SAFETY POLICY 
 

[Note:  School districts are required by statute to have a policy addressing these issues.] 
 
I. PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of school bus ridership. 

 
II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A. School Bus Safety Week 
 

The school district may designate a school bus safety week.  The National School 
Bus Safety Week is the third week in October. 

 
B. Student Training 

 
1. The school district shall provide students enrolled in grades kindergarten 

(K) through 10 with age-appropriate school bus safety training of the 
following concepts: 

 
a. transportation by school bus is a privilege, not a right; 

 
b. school district policies for student conduct and school bus safety; 

 
c. appropriate conduct while on the bus; 

 
d. the danger zones surrounding a school bus; 

 
e. procedures for safely boarding and leaving a school bus; 

 
f. procedures for safe vehicle lane crossing; and 

 
g. school bus evacuation and other emergency procedures. 

 
2. All students in grades K through 6 who are transported by school bus and 

are enrolled during the first or second week of school must receive the 
school bus safety training by the end of the third week of school.  All 
students in grades 7 through 10 who are transported by school bus and are 
enrolled during the first or second week of school must receive the school 
bus safety training or receive bus safety instruction materials by the end of 
the sixth week of school, if they have not previously received school bus 
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training.  Students in grades K through 10 who enroll in a school after the 
second week of school, are transported by school bus, and have not 
received training in their previous school districts shall undergo school bus 
safety training or receive bus safety instructional materials within 4 weeks 
of their first day of attendance. 

 
3. The school district and a nonpublic school with students transported by 

school bus at public expense must provide students enrolled in grades K 
through 3 school bus safety training twice during the school year. 

 
4. Students taking driver’s training instructional classes must receive training 

in the laws and proper procedures for operating a motor vehicle in the 
vicinity of a school bus as required by Minn. Stat. § 169.446, Subd. 2. 

 
5. The school district and a nonpublic school with students transported by 

school bus at public expense must conduct a school bus evacuation drill at 
least once during the school year. 

 
6. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 
disabilities. 

 
7. The school district may provide kindergarten students with school bus 

safety training before the first day of school. 
 

8. The school district may provide student safety education for bicycling and 
pedestrian safety for students in grades K through 5. 

 
9. The school district shall adopt and make available for public review a 

curriculum for transportation safety education. 
 

10. Nonpublic school students transported by the school district will receive 
school bus safety training by their nonpublic school.  The nonpublic 
schools may use the school district’s school transportation safety 
education curriculum.  Upon request by the school district superintendent, 
the nonpublic school must certify to the school district’s school 
transportation safety director that all students enrolled in grades K through 
10 have received the appropriate training. 

 
III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A. Riding the school bus is a privilege, not a right.  The school district’s general 
student behavior rules are in effect for all students on school buses, including 
nonpublic and charter school students. 

 
B. Consequences for school bus/bus stop misconduct will be imposed by the school 

district under adopted administrative discipline procedures.  In addition, all school 
bus/bus stop misconduct will be reported to the school district’s transportation 
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safety director.  Serious misconduct may be reported to local law enforcement. 
 

1. School Bus and Bus Stop Rules.  The school district school bus safety 
rules are to be posted on every bus.  If these rules are broken, the school 
district’s discipline procedures are to be followed.  In most circumstances, 
consequences are progressive and may include suspension of bus 
privileges.  It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation 
Office/School Office. 

 
2. Rules at the Bus Stop 

 
a. Get to your bus stop 5 minutes before your scheduled pick up time.  

The school bus driver will not wait for late students. 
 

b. Respect the property of others while waiting at your bus stop. 
 

c. Keep your arms, legs, and belongings to yourself. 
 

d. Use appropriate language. 
 

e. Stay away from the street, road, or highway when waiting for the 
bus. 

 
f. Wait until the bus stops before approaching the bus. 

 
g. After getting off the bus, move away from the bus. 

 
h. If you must cross the street, always cross in front of the bus where 

the driver can see you. Wait for the driver to signal to you before 
crossing the street. 

 
i. No fighting, harassment, intimidation, or horseplay. 

 
j. No use of alcohol, tobacco, or drugs. 

 
3. Rules on the Bus 

 
a. Immediately follow the directions of the driver. 

 
b. Sit in your seat facing forward. 

 
c. Talk quietly and use appropriate language. 

 
d. Keep all parts of your body inside the bus. 

 
e. Keep your arms, legs, and belongings to yourself. 
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f. No fighting, harassment, intimidation, or horseplay. 
 

g. Do not throw any object. 
 

h. No eating, drinking, or use of alcohol, tobacco, or drugs. 
 

i. Do not bring any weapons or dangerous objects on the school bus. 
 

j. Do not damage the school bus. 
 

4. Consequences 
 

a. Consequences for school bus/bus stop misconduct will apply to all 
regular and late routes.  Decisions regarding a student’s ability to 
ride the bus in connection with cocurricular and extracurricular 
events (for example, field trips or competitions) will be in the sole 
discretion of the school district. Parents or guardians will be 
notified of any suspension of bus privileges. 

 
(1) Elementary (K-6) 

 
1st offense – warning 
2nd offense – 3 school-day suspension from riding the bus 
3rd offense – 5 school-day suspension from riding the bus 
4th offense – 10 school-day suspension from riding the 

bus/meeting with parent 
Further offenses – individually considered.  Students may 
be suspended for longer periods of time, including the 
remainder of the school year. 

 
(2) Secondary (7-12) 

 
1st offense – warning 
2nd offense – 5 school-day suspension from riding the bus 
3rd offense – 10 school-day suspension from riding the bus 
4th offense – 20 school-day suspension from riding the 

bus/meeting with parent 
5th offense – suspended from riding the bus for the 

remainder of the school year 
 

Note:  When any student goes 60 transportation days without a report, the 
student’s consequences may start over at the first offense. 

 
(3) Other Discipline 

 
Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time.  Depending on 
the nature of the offense, consequences such as suspension 
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or expulsion from school also may result from school 
bus/bus stop misconduct. 

 
(4) Records 

 
Records of school bus/bus stop misconduct will be 
forwarded to the individual school building and will be 
retained in the same manner as other student discipline 
records.  Reports of student misbehavior on a school bus or 
in a bus-loading or unloading area that are reasonably 
believed to causes an immediate and substantial danger to 
the student or surrounding persons or property will shall be 
provided by the school district to local law enforcement 
and the Department of Public Safety in accordance with 
state and federal law. 

 
(5) Vandalism/Bus Damage 

 
Students damaging school buses will be responsible for the 
damages. Failure to pay such damages (or make 
arrangements to pay) within 2 weeks may result in the loss 
of bus privileges until damages are paid. 

 
(6) Notice 

 
School bus and bus stop rules and consequences for 
violations of these rules will be reviewed with students 
annually and copies of these rules will be made available to 
students.  School bus rules are to be posted on each school 
bus. 

 
(7) Criminal Conduct 

 
In cases involving criminal conduct (for example, assault, 
weapons, drug possession, or vandalism), the appropriate 
school district personnel and local law enforcement 
officials will be informed. 

 
IV. PARENT AND GUARDIAN INVOLVEMENT 
 

A. Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family.  
Parents and guardians are asked to review the rules with their children. 

 
B. Parents/Guardians Responsibilities for Transportation Safety 

 
Parents/Guardians are responsible to: 
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1. Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 
children; 

 
2. Support safe riding and walking practices, and recognize that students are 

responsible for their actions; 
 

3. Communicate safety concerns to their school administrators; 
 

4. Monitor bus stops, if possible; 
 

5. Have their children to the bus stop 5 minutes before the bus arrives; 
 

6. Have their children properly dressed for the weather; and 
 

7. Have a plan in case the bus is late. 
 
V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 
with a school bus endorsement.  A person possessing a valid driver’s license, 
without a school bus endorsement, may drive a type III vehicle set forth in 
Sections VII.B. and VII.C., below.  Drivers with a valid Class D driver’s license, 
without a school bus endorsement, may operate a “type A-I” school bus as set 
forth in Section VII.D., below. 

 
B. The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 
law and school district policy. 

 
C. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 
a criminal offense, a serious traffic violation, or of violating any other state or 
local law relating to motor vehicle traffic control, other than a parking violation, 
in any type of motor vehicle in a state or jurisdiction other than Minnesota, shall 
notify the Minnesota Division of Driver and Vehicle Services (Division) of the 
conviction within 30 days of the conviction.   For purposes of this paragraph, a 
“serious traffic violation” means a conviction of any of the following offenses: 

 
1. excessive speeding, involving any single offense for any speed of 15 miles 

per hour or more above the posted speed limit; 
 

2. reckless driving; 
 

3. improper or erratic traffic lane changes; 
 
4. following the vehicle ahead too closely; 
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5. a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident; 
 

6. driving a commercial vehicle without obtaining a commercial driver’s 
license or without having a commercial driver’s license in the driver’s 
possession. 

 
D. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a commercial driver’s license and who is convicted of 
violating, in any type of motor vehicle, a Minnesota state or local law relating to 
motor vehicle traffic control, other than a parking violation, shall notify the 
person’s employer of the conviction within 30 days of conviction.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment A accompanying this policy. 

 
E. A school bus driver, with the exception of a driver operating a type A-I school bus 

or type III vehicle, who has a Minnesota commercial driver’s license suspended, 
revoked, or cancelled by the state of Minnesota or any other state or jurisdiction 
and who loses the right to operate a commercial vehicle for any period or who is 
disqualified from operating a commercial motor vehicle for any period shall 
notify the person’s employer of the suspension, revocation, cancellation, lost 
privilege, or disqualification.  Such notification shall be made before the end of 
the business day following the day the employee received notice of the 
suspension, revocation, cancellation, lost privilege, or disqualification.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment B accompanying this policy. 

 
 F. A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.  
(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a sexual 
performance, or possession of child pornography or display of pornography to a 
minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 
that owns, leases, or contracts for the school bus, shall report the conviction to the 
person’s employer within 10 days of the date of the conviction.  The notification 
shall be in writing and shall contain all the information set forth in Attachment C 
accompanying this policy. 

 
VI. SCHOOL BUS DRIVER TRAINING 
 

A. Training 
 

1. All new school bus drivers shall be provided with pre-service training, 
including in-vehicle (actual driving) instruction, before transporting 
students and shall meet the competency testing specified in the Minnesota 
Department of Public Safety Model School Bus Driver Training Manual.  
All school bus drivers shall receive in-service training annually.  For 
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purposes of this section, “annually” means at least once every 380 days 
from the initial or previous evaluation and at least once every 380 days 
from the initial or previous license verification. The school district shall 
retain on file an annual individual school bus driver “evaluation 
certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 

 
[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.] 

 
2. All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by 
either the school district or the entity from whom such services are 
contracted by the school district. 

 
B. Evaluation 

 
School bus drivers with a Class D license will be evaluated annually and all other 
bus drivers will be assessed periodically for the following competencies: 

 
1. Safely operate the type of school bus the driver will be driving; 

 
2. Understand student behavior, including issues relating to students with 

disabilities; 
 

3. Ensure orderly conduct of students on the bus and handling incidents of 
misconduct appropriately; 

 
4. Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 
 

5. Handle emergency situations; and 
 

6. Safely load and unload students. 
 

The evaluation must include completion of an individual “school bus driver 
evaluation form” (road test evaluation) as contained in the Model School Bus 
Driver Training Manual. 

 
[Note:  The school district may use alternative assessments rather than those set forth 
in the Model School Bus Driver Training Manual for bus driver training competencies 
with the approval of the Commissioner of Public Safety.  A driver also may receive at 
least 8 hours of school bus in-service training in any year as an alternative to being 
assessed for bus driver competencies after the initial year of being assessed for bus 
driver competencies.] 

 
VII. OPERATING RULES AND PROCEDURES 
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A. General Operating Rules 
 

1. School buses shall be operated in accordance with state traffic and school 
bus safety laws and the procedures contained in the Minnesota Department 
of Public Safety Model School Bus Driver Training Manual. 

 
[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.] 

 
2. Only students assigned to the school bus by the school district shall be 

transported.  The number of students or other authorized passengers 
transported in a school bus shall not be more than the legal capacity for the 
bus.  No person shall be allowed to stand when the bus is in motion. 

 
3. The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 
residence of a person chosen by the parent or guardian as the address of 
the student for transportation purposes.  The address must be in the 
attendance area of the assigned school and meet all other eligibility 
requirements. 

 
4. Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 
 

5. To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake 
systems to avoid diesel fumes from being drawn into the systems. 

 
[Note:  A school district is not required to comply with Section VII.A.5. if the 
school board determines that alternative locations block traffic, impair student 
safety, or are not cost effective.] 

 
6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-
held or hands free, when the vehicle is in motion.  For purposes of this 
paragraph, “school bus” has the meaning given in Minn. Stat. § 169.011, 
Subd. 71.  In addition, “school bus” also includes type III vehicles when 
driven by employees or agents of the school district.  “Cellular phone” 
means a cellular, analog, wireless, or digital telephone capable of sending 
or receiving telephone or text messages without an access line for service. 

 
B. Type III Vehicles 

 
1. Type III vehicles are restricted to passenger cars, station wagons, vans, 

and buses having a maximum manufacturer’s rated seating capacity of 10 
or fewer people including the driver and a gross vehicle weight rating of 
10,000 pounds or less.  A van or bus converted to a seating capacity of 10 
or fewer and placed in service on or after August 1, 1999, must have been 
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originally manufactured to comply with the passenger safety standards. 
 

2. Type III vehicles must be painted a color other than national school bus 
yellow. 

 
3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 
 

4. A type III vehicle cannot be older than 12 years old unless excepted by 
state and federal law. 

 
5. If a type III vehicle is school district owned, the school district name will 

be clearly marked on the side of the vehicle.  The type III vehicle must not 
have the words “school bus” in any location on the exterior of the vehicle 
or in any interior location visible to a motorist. 

 
6. A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus. 
 

7. Eight-lamp warning systems and stop arms must not be installed or used 
on type III vehicles. 

 
8. Type III vehicles must be equipped with mirrors as required by law. 

 
9. Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 
neutral or park.  Any type III vehicle used to transport students must not 
load or unload so that a student has to cross the road, except where not 
possible or impractical, then the driver or assistant must escort a student 
across the road.  If the driver escorts the student across the road, then the 
motor must be stopped, the ignition key removed, the brakes set, and the 
vehicle otherwise rendered immobile. 

 
10. Any type III vehicle used to transport students must carry emergency 

equipment including: 
 

a. Fire extinguisher.  A minimum of one 10BC rated dry chemical 
type fire extinguisher is required.  The extinguisher must be 
mounted in a bracket, and must be located in the driver’s 
compartment and be readily accessible to the driver and 
passengers.  A pressure indicator is required and must be easily 
read without removing the extinguisher from its mounted position. 

 
b. First aid kit and body fluids cleanup kit.  A minimum of a 10-unit 

first aid kit and a body fluids cleanup kit is required.  They must be 
contained in removable, moisture- and dust-proof containers 
mounted in an accessible place within the driver’s compartment 
and must be marked to indicate their identity and location. 
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c. Passenger cars and station wagons may carry a fire extinguisher, a 

first aid kit, and warning triangles in the trunk or trunk area of the 
vehicle if a label in the driver and front passenger area clearly 
indicates the location of these items. 

 
11. Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles.  Only emergency, unscheduled 
transportation may be conducted in vehicles with a seating capacity of 10 
or fewer without meeting the requirements for a type III vehicle.  Also, 
parents may use a private vehicle to transport their own children under a 
contract with the district.  The school district has no system of inspection 
for private vehicles. 

 
12. All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment.  The school district will 
not knowingly allow a person to operate a type III vehicle if the person has 
been convicted of an offense that disqualifies the person from operating a 
school bus. 

 
13. Type III vehicles will be equipped with child passenger restraints, and 

child passenger restraints will be utilized to the extent required by law. 
 

C. Type III Vehicle Driven by Employees with a Driver’s License Without a School 
Bus Endorsement 

 
1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district. 
 

b. The operator’s employer, which may include the school district, 
has adopted and implemented a policy that provides for annual 
training and certification of the operator in: 

 
(1)  safe operation of a type III vehicle; 

 
(2)  understanding student behavior, including issues relating to 

students with disabilities; 
 

(3)  encouraging orderly conduct of students on the bus and 
handling incidents of misconduct appropriately; 

 
(4)  knowing and understanding relevant laws, rules of the road, 

and local school bus safety policies; 
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(5)  handling emergency situations; 
 

(6)  proper use of seat belts and child safety restraints; 
 

(7)  performance of pretrip vehicle inspections; 
 

(8)  safe loading and unloading of students, including, but not 
limited to: 

 
(a)  utilizing a safe location for loading and unloading 

students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the student to avoid 
hazardous conditions; 

 
(b)  refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a 
designated turn lane, or a lane adjacent to a 
designated turn lane; 

 
(c)  avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 
driver or an aide personally escort the student across 
the road if it is not reasonably feasible to avoid such 
a location; 

 
(d)  placing the type III vehicle in “park” during loading 

and unloading; 
 

(e)  escorting a student across the road under clause (c) 
only after the motor is stopped, the ignition key is 
removed, the brakes are set, and the vehicle is 
otherwise rendered immobile; and 

 
(9)  compliance with paragraph V.F. concerning reporting 

convictions to the employer within 10 days of the date of 
conviction. 

 
c. A background check or background investigation of the operator 

has been conducted that meets the requirements under Minn. Stat. 
§ 122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school district 
employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day 
care employees; or Minn. Stat. § 171.321, Subd. 3, for all other 
persons operating a type III vehicle under this section. 

 
d. Operators shall submit to a physical examination as required by 

Minn. Stat. § 171.321, Subd. 2. 
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e. The operator’s employer requires preemployment drug testing of 
applicants for operator positions.  Current operators must comply 
with the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 
4, and 5.  Notwithstanding any law to the contrary, the operator’s 
employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f. The operator’s driver’s license is verified annually by the entity 

that owns, leases, or contracts for the type III vehicle as required 
by Minn. Stat. § 171.321, Subd. 5. 

 
g. A person who sustains a conviction, as defined under Minn. Stat.  

§ 609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 
169A.27 (driving while impaired offenses), or § 169A.31 (alcohol-
related school bus driver offenses), or whose driver’s license is 
revoked under Minn. Stat. §§ 169A.50 to 169A.53 of the implied 
consent law, or who is convicted of violating or whose driver’s 
license is revoked under a similar statute or ordinance of another 
state, is precluded from operating a type III vehicle for 5 years 
from the date of conviction. 

 
h. A person who has ever been convicted of a disqualifying offense 

as defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a 
sexual performance, or possession of child pornography or display 
of pornography to a minor) may not operate a type III vehicle. 

 
i. A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 
within 3 years of the first of 3 other moving offenses is precluded 
from operating a type III vehicle for 1 year from the date of the last 
conviction. 

 
j. Students riding the type III vehicle must have training required 

under Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above). 
 

k. Documentation of meeting the requirements listed in this section 
must be maintained under separate file at the business location for 
each type III vehicle operator. The school district or any other 
entity that owns, leases, or contracts for the type III vehicle 
operating under this section is responsible for maintaining these 
files for inspection. 

 
2. The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451. 
 

3. An employee of the school district who is not employed for the sole 
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purpose of operating a type III vehicle may, in the discretion of the school 
district, be exempt from paragraphs VII.C.1.d. (physical examination) and 
VII.C.1.e. (drug testing), above. 

 
D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without 

a School Bus Endorsement 
 

1. The holder of a Class D driver’s license, without a school bus 
endorsement, may operate a type A-I school bus or a Multifunction School 
Activity Bus (MFSAB) under the following conditions: 

 
a. The operator is an employee of the school district or an 

independent contractor with whom the school district contracts for 
the school bus and is not solely hired to provide transportation 
services under this paragraph. 

 
b. The operator drives the school bus only from points of origin to 

points of destination, not including home-to-school trips to pick up 
or drop off students. 

 
c. The operator is prohibited from using the 8-light system if the 

vehicle is so equipped. 
 

d. The operator has submitted to a background check and physical 
examination as required by Minn. Stat. § 171.321, Subd. 2. 

 
e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 
171.02, Subd. 2a(h) - 2a(j). 

 
f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre-
school Age Children in School Buses,” if child safety restraints are 
used by passengers, in addition to the training required in Section 
VI., above. 

 
g. The bus has a gross vehicle weight rating of 14,500 pounds or less 

and is designed to transport 15 or fewer passengers, including the 
driver. 

 
2. The school district shall maintain annual certification of the requirements 

listed in this section for each Class D license operator. 
 

3. A school bus operated under this section must bear a current certificate of 
inspection. 

 
4. The word “School” on the front and rear of the bus must be covered by a 
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sign that reads “Activities” when the bus is being operated under authority 
of this section. 

 
VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A. If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency. 

 
B. School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 
Public Safety Model School Bus Driver Training Manual.  This includes 
procedures in the event of a crash (accident). 

 
[Note:  The Model School Bus Driver Training Manual is available online 
through the Minnesota Department of Public Safety State Patrol web page.] 

 
C. School bus drivers and bus assistants for special education students requiring 

special transportation service because of their handicapping condition shall be 
trained in basic first aid procedures, shall within 1 month after the effective date 
of assignment participate in a program of in-service training on the proper 
methods for dealing with the specific needs and problems of students with 
disabilities, assist students with disabilities on and off the bus when necessary for 
their safe ingress and egress from the bus; and ensure that protective safety 
devices are in use and fastened properly. 

 
D. Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition.  
The information shall state: 

 
1. the student’s name and address; 

 
2. the nature of the student’s disabilities; 

 
3. emergency health care information; and 

 
4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents 
or custodians who can be contacted in case of an emergency. 

 
IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A. All school vehicles shall be maintained in safe operating conditions through a 
systematic preventive maintenance and inspection program adopted or approved 
by the school district. 

 
B. All school vehicles shall be state inspected in accordance with legal requirements. 

 
C. A copy of the current daily pre-trip inspection report must be carried in the bus.  
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Daily pre-trip inspections shall be maintained on file in accordance with the 
school district’s record retention schedule.  Prompt reports of defects to be 
immediately corrected will be submitted. 

 
D. Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism. 
 
X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated an individual to serve as the school district’s school 
transportation safety director.  The school transportation safety director shall have day-to-
day responsibility for student transportation safety, including transportation of nonpublic 
school children when provided by the school district.  The school transportation safety 
director will assure that this policy is periodically reviewed to ensure that it conforms to 
law. The school transportation safety director shall certify annually to the school board 
that each school bus driver meets the school bus driver training competencies required by 
Minn. Stat. § 171.321, Subd. 4.  The transportation safety director also shall annually 
verify or ensure that the private contractor utilized by the school has verified the validity 
of the driver’s license of each employee who regularly transports students for the school 
district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with the National 
Driver Register or the Department of Public Safety.  Upon request of the school district 
superintendent or the superintendent of the school district where nonpublic students are 
transported, the school transportation safety director also shall certify to the 
superintendent that students have received school bus safety training in accordance with 
state law. The name, address and telephone number of the school transportation safety 
director are on file in the school district office.  Any questions regarding student 
transportation or this policy may be addressed to the school transportation safety director. 

 
XI. STUDENT TRANSPORTATION SAFETY COMMITTEE 
 

The school board may establish a student transportation safety committee.  The chair of 
the student transportation safety committee is the school district’s school transportation 
safety director.  The school board shall appoint the other members of the student 
transportation safety committee.  Membership may include parents, school bus drivers, 
representatives of school bus companies, local law enforcement officials, other school 
district staff, and representatives from other units of local government. 

 
 
Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 

Minn. Stat. § 123B.03 (Background Check) 
   Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative 

Learning Material; Standard Tests) 
Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; 
Parking) 
Minn. Stat. § 123B.90 (School Bus Safety Training) 
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 
Minn. Stat. § 144.057 (Background Studies on Licensees and Other 
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Personnel) 
Minn. Stat. Ch. 169 (Traffic Regulations) 
Minn. Stat. § 169.011, Subds. 15, 16, and 71 (Definitions) 
Minn. Stat. § 169.02 (Scope) 
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 
Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs) 
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 
Misdemeanor) 
Minn. Stat. § 169.454 (Type III Vehicle Standards) 
Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 
Driving) 
Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 
Endorsements, Restrictions) 
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a 
Commercial Driver) 
Minn. Stat. § 171.169 (Notification of Suspension of License of 
Commercial Driver) 
Minn. Stat. § 171.321 (Qualifications of School Bus Driver) 
Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for 
Certain Offenses) 
Minn. Stat. §181.951  (Authorized Drug and Alcohol Testing) 
Minn. Stat. Ch. 245C (Human Services Background Studies) 
Minn. Stat. § 609.02 (Definitions) 
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 
49 C.F.R. § 383.5 (Transportation Definitions) 

 
Cross References: MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 707 (Transportation of Public Students) 
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students) 
MSBA/MASA Model Policy 710 (Extracurricular Transportation) 
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PRINCETON PUBLIC SCHOOLS 

 

STUDENT TRANSPORTATION SAFETY 

 

 

I. PURPOSE 

 

The purpose of this policy is to provide safe transportation for students and to educate  

students on safety issues and the responsibilities of school bus ridership. 

 

II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 

  

A. School Bus Safety Week 

 

The third week of school is designated as School Bus Safety Week. 

 

B. Student Training 

 

1. The school district shall provide students in grade kindergarten through 10 

with school bus safety training.  The training shall be results-oriented and 

shall consist of both classroom instruction and practical training using a 

school bus. Upon completing the training, a student shall be able to 

demonstrate knowledge and understanding of at least the following 

competencies and concepts: 

 

a. Transportation by school bus is a privilege, not a right; 

b. District policies for student conduct and school bus safety; 

c. Appropriate conduct while on the bus; 

d. Danger zones surrounding a school bus; 

e. Procedures for safely boarding and leaving a school bus; 

f. Procedures for safe vehicle lane crossing; and 

g. School bus evacuation and other emergency procedures. 

 

2. All students in grades K - 6 who are transported by school bus and are 

enrolled during the first or second week of school must demonstrate 

achievement of the school bus safety training competencies by the end of 

the third week of school.  Students grades 7– 10 must demonstrate 

achievement of these competencies by the end of the sixth week of school. 

 Students who enroll in a school after the second week of school and are 

transported by school bus shall undergo school bus safety training and 

demonstrate achievement of the school bus safety competencies within 

four weeks of the first day of attendance.  The school district may deny 

transportation to a student who fails to demonstrate the competencies, 

unless the student is unable to achieve the competencies due to a 

disability.  Further, the school district may deny transportation to a student 
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who attends a nonpublic school that fails to provide appropriate student 

training. 

 

3. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 

disabilities. 

 

4. The district will, to the extent possible, provide kindergarten students with 

school bus safety training before the first day of school. 

 

5. The school district also will provide student safety education for bicycling 

and pedestrian safety. 

 

6. The school district’s curriculum for transportation is maintained and 

available for review in the office of the superintendent. 

 

7. Nonpublic school students transported by the school district will receive 

school bus safety training in their nonpublic school.  The nonpublic school 

must certify to the school district’s school transportation safety director 

that all students have received the appropriate training. 

 

III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 

 

Riding the school bus is a privilege, not a right.  Students are expected to follow the same 

behavioral standards while riding school buses as are expected on school property or at 

school activities, functions or events.  All school rules are in effect while a student is 

riding the bus or at the bus stop. 

 

Consequences for school bus/bus stop misconduct will be reported to and imposed by the 

Building Principal or the Principal's designee.  Serious misconduct will be reported to 

local law enforcement. 

 

A. School Bus and Bus Stop Rules 

 

The school district school bus safety rules are to be posted on every bus.  If these 

rules are broken, the school district's discipline procedures are to be followed.  In 

most circumstances, consequences are progressive and may include suspension of 

bus privileges.  It is the school bus driver's responsibility to report unacceptable 

behavior.  The bus company manager will forward the misconduct report to the 

appropriate Building Principal or Principal's designee. 

 

B. Rules at the Bus Stop 

 

1. Get to your bus stop five minutes before your scheduled pick up time.  The 

school bus driver will not wait for late students. 

2. Respect the property of others while waiting at your bus stop. 

3. Keep your arms, legs and belongings to yourself. 
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4. Use appropriate language. 

5. Stay away from the street, road or highway when waiting for the bus.  

Wait until the bus stops before approaching the bus. 

6. If you must cross the street, always cross in front of the bus where the 

driver can see you.  Wait for the driver to signal to you before crossing the 

street. 

7. After getting off the bus, move away from the bus. 

8. No fighting, harassment, intimidation or horseplay. 

9. No use or possession of alcohol, tobacco, drugs, or paraphernalia. 

 

C. Rules on the Bus 

 

The following rules will be posted on each school bus: 

 

1. Immediately follow the directions of the driver. 

2. Sit in your seat facing forward. 

3. Talk quietly and use appropriate language. 

4. Keep all parts of your body inside the bus. 

5. Keep your arms, legs and belongings to yourself. 

6. Eating or drinking are allowed at the discretion of the driver. 

7. No fighting, harassment, intimidation or horseplay.* 

8. Do not throw any object.* 

9. No use or possession of alcohol, tobacco, drugs, or paraphernalia.* 

10. Do not bring any weapon or dangerous objects on the school bus.* 

11. Do not damage the school bus.* 

12. Pets or animals of any type or size will not be transported on the bus. 

13. Skateboards, scooters, sleds, sporting equipment, fishing rods, and related 

items cannot be brought on the bus. 

 

When students need to bring a pet to/from school, or need sleds, skis, etc., for a 

school activity, parents should make arrangements to get them to/from school. 

 

*These offenses may result in immediate suspension from riding the bus. 

*Students who misbehave severely may be returned to the school immediately and 

reported to the Building Principal, law enforcement, and bus company manager. 

 

D. Consequences 

 

Consequences for school bus/bus stop misconduct will apply to all field trips, 

activities, and regular and late routes.  Decisions regarding a student's ability to 

ride the bus in connection with co-curricular and extra-curricular events (for 

example, field trips or competitions) will be at the sole discretion of the school 

district.  Parents or guardians will be notified of any suspension of bus privileges 

and are responsible for the student’s transportation during the suspension. 

 

1. Elementary (K - 6) 
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1st offense  --  written warning 

2nd offense  --  3 school day suspension from riding the bus 

3rd offense  --  5 school day suspension from riding the bus 

4th offense  --  10 school day suspension from riding the bus/meeting with 

parent 

 

Further offenses - individually considered.  Students may be suspended 

for longer periods of time, including the remainder of the school year. 

 

2. Secondary (7 - 12) 

 

1st offense  --  written warning 

2nd offense  --  5 school day suspension from riding the bus 

3rd offense  --  10 school day suspension from riding the bus 

4th offense  --  20 school day suspension from riding the bus/meeting with 

parent 

5
th

 offense  --  suspended from riding the bus for the remainder of the 

school year 

 

3. Other Discipline 

 

Based on the severity of a student's conduct, more serious consequences 

may be imposed at any time.  Depending on the nature of the offense, 

consequences such as suspension or expulsion from school also may result 

from school bus/bus stop misconduct. 

 

4. Records 

 

Records of school bus/bus stop misconduct will be forwarded to the 

individual school building and will be retained in the same manner as 

other student discipline records.  Reports of serious misconduct will be 

provided to the Department of Public Safety.  Record also may be 

maintained in the transportation office. 

 

5. Vandalism/Bus Damage 

 

Students damaging school buses will be financially responsible for the 

damages   and repair.  Any damage to a seat will result in a minimum fine 

of $50.  Fines must be paid (or arrangements made to be paid) before the 

student may ride again. 

 

6. Notice 

 

Students will be given a copy of school bus and bus stop rules during 

school bus safety training.  Rules are to be posted on each bus and both 

rules and consequences will be periodically reviewed with students by the 

driver. 
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7. Criminal Conduct 

 

In cases involving criminal conduct (for example, assault, weapons, drugs 

& alcohol, tobacco or other illegal substances, possession or vandalism), 

the superintendent, local law enforcement officials and the Department of 

Public Safety will be informed. 

 

 

IV. PARENT AND GUARDIAN INVOLVEMENT 

 

A. Parent/Guardian Responsibilities For Transportation Safety 

 

1. Become familiar with district rules and policies, regulations and principles 

of school bus safety. 

2. Assist students in understanding safety rules and encourage them to abide 

by them. 

3. Recognize their responsibilities for the actions of their students. 

4. Support safe riding practices and reasonable discipline efforts. 

5. When appropriate, assist students in safely crossing local streets before 

boarding and after leaving the bus. 

6. Support procedures for emergency evacuation and procedures in 

emergencies as set up by the school district. 

7. Respect the rights and privileges of others. 

8. Communicate safety concerns to school administrators. 

9. Monitor bus stops, if possible. 

10. Support all efforts to improve school bus safety. 

11. Please notify your driver at School Bus Headquarters (763-631-5315) 

when your student is not going to ride the normal route. 

12. In order for a student to be picked up or dropped off at a point other than 

the regular boarding point, the parents or guardians must sign, date and 

have delivered to the driver a permission slip and call School Bus 

Headquarters (763-631-5315), to verify the permission slip. 

13. Students riding on extra-curricular / field trip buses will only be dropped 

off at the trip departure point unless permission is obtained from the 

parents or guardians in the form of a signed and dated note.  Bus drivers 

cannot grant permission for a student to ride home with another person.  

Signed and dated notes must be verified by telephone call from 

parent/guardian to advisor/coach prior to the trip. 

 

B. Parent and Guardian Notification 

 

A copy of the school district school bus and bus stop rules will be provided to 

each family at the beginning of the school year or when a child enrolls, if this 

occurs during the school year.  Parents and guardians are asked to review the rules 

with their students. 
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V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 

 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 

with a school bus endorsement.  A person possessing a valid driver’s license, 

without a school bus endorsement, may drive a type III vehicle set forth in 

Sections VII.B. and VII.C., below.  Drivers with a valid Class D driver’s license, 

without a school bus endorsement, may operate a “type A-I” school bus as set 

forth in Section VII.D., below. 

 

B. The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 

law and school district policy. 

 

C. A school bus driver, with the exception of a driver operating a type A-1 school 

bus or type III vehicle, who has a commercial driver’s license and who is 

convicted of a criminal offense, a serious traffic violation, or of violating any 

other state or local law relating to motor vehicle traffic control, other than a 

parking violation, in any type of motor vehicle in a state or jurisdiction other than 

Minnesota, shall notify the Minnesota Division of Driver and Vehicle Services 

(“Division”) of the conviction within 30 days of the conviction.   For purposes of 

this paragraph, a “serious traffic violation” means a conviction of any of the 

following offenses: 

 

1. excessive speeding, involving any single offense for any speed of 15 miles 

per hour or more above the posted speed limit; 

  

2. reckless driving; 

 

3. improper or erratic traffic lane changes; 

 

4. following the vehicle ahead too closely; 

 

5. a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident; 

 

6. driving a commercial vehicle without obtaining a commercial driver’s 

license or without having a commercial driver’s license in the driver’s 

possession. 

 

7. In Type A, B, C and D buses, drivers will use the 8 light system, stop arm, 

and crossing gate in conjunction to offer the students the best protection 

available.  These devices will be used at all transportation department 

approved stops.  The exceptions to the 8-way rule are as follows: 

 

a. All stops on MN State Hwy 95 to be right side on the shoulder 

stops and may use the 4-way flashers. 
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b. SPED buses that are loading or unloading wheelchair students to 

get as close to the curb as possible may use the 4-way flashers. 

 

D. A school bus driver, with the exception of a driver operating a type A-1 school 

bus or type III vehicle, who has a commercial driver’s license and who is 

convicted of violating, in any type of motor vehicle, a Minnesota state or local law 

relating to motor vehicle traffic control, other than a parking violation, shall notify 

the person’s employer of the conviction within 30 days of conviction.  The 

notification shall be in writing and shall contain all the information set forth in 

Attachment A accompanying this policy. 

 

E. A school bus driver, with the exception of a driver operating a type A-1 school 

bus or type III vehicle, who has a Minnesota commercial driver’s license 

suspended, revoked, or cancelled by the state of Minnesota or any other state or 

jurisdiction and who loses the right to operate a commercial vehicle for any period 

or who is disqualified from operating a commercial motor vehicle for any period 

shall notify the person’s employer of the suspension, revocation, cancellation, lost 

privilege, or disqualification.  Such notification shall be made before the end of 

the business day following the day the employee received notice of the 

suspension, revocation, cancellation, lost privilege, or disqualification.  The 

notification shall be in writing and shall contain all the information set forth in 

Attachment B accompanying this policy. 

 

F. A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.  

(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 

for surreptitious observation, indecent exposure, use of minor in a sexual 

performance, or possession of child pornography or display of pornography to a 

minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 

that owns, leases, or contracts for the school bus, shall report the conviction to the 

person’s employer within ten days of the date of the conviction.  The notification 

shall be in writing and shall contain all the information set forth in Attachment C 

accompanying this policy. 

 

VI. SCHOOL BUS DRIVER TRAINING 

 

A. Training 

 

1. All new school bus drivers shall be provided with pre-service training, 

including in-vehicle (actual driving) instruction, before transporting 

students and shall meet the competency testing specified in the Minnesota 

Department of Public Safety Model School Bus Driver Training Manual.  

All school bus drivers shall receive in-service training annually.  The 

school district shall retain on file an annual individual school bus driver 

“evaluation certification” form for each school district driver as contained 

in the Model School Bus Driver Training Manual. 
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2. All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by either 

the school district or the entity from whom such services are contracted by 

the school district. 

 

B. Evaluation 

 

School bus drivers with a Class D license will be evaluated annually and all other 

bus drivers will be assessed periodically for the following competencies: 

 

1. Safely operate the type of school bus the driver will be driving; 

 

2. Understand student behavior, including issues relating to students with 

disabilities; 

 

3. Ensure orderly conduct of students on the bus and handling incidents of 

misconduct appropriately; 

  

4. Know and understand relevant laws, rules of the road, and local school bus 

safety policies; 

 

5. Handle emergency situations; and 

 

6. Safely load and unload students. 

 

The evaluation must include completion of an individual “school bus driver 

evaluation form” (road test evaluation) as contained in the Model School Bus 

Driver Training Manual. 

 

[Note:  The school district may use alternative assessments rather than those set forth in the 

Model School Bus Driver Training Manual for bus driver training competencies with the 

approval of the Commissioner of Public Safety.  A driver also may receive at least eight hours 

of school bus in-service training in any year as an alternative to being assessed for bus driver 

competencies after the initial year of being assessed for bus driver competencies.] 

 

VII. OPERATING RULES AND PROCEDURES 

 

A. General Operating Rules 

 

1. School buses shall be operated in accordance with state traffic and school 

bus safety laws and the procedures contained in the Minnesota Department 

of Public Safety Model School Bus Driver Training Manual. 

 

[Note:  The Model School Bus Driver Training Manual is available online 

through the Minnesota Department of Public Safety State Patrol web page.] 
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2. Only students assigned to the school bus by the school district shall be 

transported.  The number of students or other authorized passengers 

transported in a school bus shall not be more than the legal capacity for the 

bus.  No person shall be allowed to stand when the bus is in motion. 

 

3. The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 

residence of a person chosen by the parent or guardian as the address of 

the student for transportation purposes.  The address must be in the 

attendance area of the assigned school and meet all other eligibility 

requirements. 

 

4. Bus drivers must minimize, to the extent practical, the idling of school bus 

engines and exposure of children to diesel exhaust fumes. 

 

5. To the extent practical, the school district will designate school bus 

loading/unloading zones at a sufficient distance from school air-intake 

systems to avoid diesel fumes from being drawn into the systems. 

 

6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether hand-

held or hands free, when the vehicle is in motion.  For purposes of this 

paragraph, “school bus” has the meaning given in Minn. Stat. § 169.01, 

Subd. 6.  In addition, “school bus” also includes type III vehicles when 

driven by employees or agents of the school district.  “Cellular phone” 

means a cellular, analog, wireless, or digital telephone capable of sending 

or receiving telephone or text messages without an access line for service. 

 

A. Type III Vehicles 

 

1. Type III vehicles are restricted to passenger cars, station wagons, vans, and 

buses having a maximum manufacturer’s rated seating capacity of 10 or 

fewer people including the driver and a gross vehicle weight rating of 

10,000 pounds or less.  A van or bus converted to a seating capacity of 10 

or fewer and placed in service on or after August 1, 1999, must have been 

originally manufactured to comply with the passenger safety standards. 

 

2. Type III vehicles must be painted a color other than national school bus 

yellow. 

 

3. Type III vehicles shall be state inspected in accordance with legal 

requirements. 

4. A type III vehicle cannot be older than 12 years old unless accepted by 

state and federal law. 

 

5. If a type III vehicle is school district owned, the school district name will 

be clearly marked on the side of the vehicle.  The type III vehicle must not 
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have the words “school bus” in any location on the exterior of the vehicle 

or in any interior location visible to a motorist. 

 

6. A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus. 

 

7. Eight-lamp warning systems and stop arms must not be installed or used 

on type III vehicles. 

 

8. Type III vehicles must be equipped with mirrors as required by law. 

 

9. Any type III vehicle may not stop traffic and may not load or unload before 

making a complete stop and disengaging gears by shifting into neutral or 

park.  Any type III vehicle used to transport students must not load or 

unload so that a student has to cross the road, except where not possible or 

impractical, then the driver or assistant must escort a student across the 

road.  If the driver escorts the student across the road, then the motor must 

be stopped, the ignition key removed, the brakes set, and the vehicle 

otherwise rendered immobile. 

 

10. Any type III vehicle used to transport students must carry emergency 

equipment including: 

 

a. Fire extinguisher.  A minimum of one 10BC rated dry chemical 

type fire extinguisher is required. The extinguisher must be 

mounted in a bracket, and must be located in the driver’s 

compartment and be readily accessible to the driver and 

passengers.  A pressure indicator is required and must be easily 

read without removing the extinguisher from its mounted position. 

 

b. First aid kit and body fluids cleanup kit.  A minimum of a ten-unit 

first aid kit and a body fluids cleanup kit is required.  They must be 

contained in removable, moisture- and dust-proof containers 

mounted in an accessible place within the driver’s compartment 

and must be marked to indicate their identity and location. 

 

c. A type III vehicle must contain at least three red reflectorized 

triangle road warning devices.  Liquid burning “pot type” flares are 

not allowed. 

 

d. Passenger cars and station wagons may carry a fire extinguisher, a 

first aid kit, and warning triangles in the trunk or trunk area of the 

vehicle if a label in the driver and front passenger area clearly 

indicates the location of these items. 

 

11. Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles.  Only emergency, unscheduled 
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transportation may be conducted in vehicles with a seating capacity of 10 

or fewer without meeting the requirements for a type III vehicle.  Also, 

parents may use a private vehicle to transport their own children under a 

contract with the district.  The school district has no system of inspection 

for private vehicles. 

 

12. All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment.  The school district will 

not knowingly allow a person to operate a type III vehicle if the person has 

been convicted of an offense that disqualifies the person from operating a 

school bus. 

 

13. Type III vehicles will be equipped with child passenger restraints, and 

child passenger restraints will be utilized to the extent required by law. 

 

C. Type III Vehicle Driven by Employees with a Class D Driver’s License 

 

1. The holder of a Class D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 

following conditions: 

 

a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school district. 

 

b. The operator’s employer, which may include the school district, 

has adopted and implemented a policy that provides for annual 

training and certification of the operator in: 

 

1. safe operation of a type III vehicle; 

 

2. understanding student behavior, including issues relating to 

students with disabilities; 

 

3. encouraging orderly conduct of students on the bus and 

handling incidents of misconduct appropriately; 

 

4. knowing and understanding relevant laws, rules of the road, 

and local school bus safety policies; 

 

5. handling emergency situations; 

 

6. proper use of seat belts and child safety restraints; 

 

7. performance of pre-trip vehicle inspections; and 

 

8. safe loading and unloading of students, including, but not 

limited to: 
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a. utilizing a safe location for loading and unloading 

students at the curb, on the non-traffic side of the 

roadway, or at off-street loading areas, driveways, 

yards, and other areas to enable the student to avoid 

hazardous conditions; 

 

b. refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a 

designated turn lane, or a lane adjacent to a 

designated turn lane; 

 

c. avoiding a loading or unloading location that would 

require a student to cross a road, or ensuring that the 

driver or an aide personally escort the student across 

the road if it is not reasonably feasible to avoid such 

a location; and 

 

d. placing the type III vehicle in “park” during loading 

and unloading. 

 

e. escorting a student across the road under clause © 

only after the motor is stopped, the ignition key is 

removed, the brakes are set, and the vehicle is 

otherwise rendered immobile. 

 

c. A background check or background investigation of the operator 

has been conducted that meets the requirements under Minn. Stat. 

§ 122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school district 

employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C for day 

care employees; or Minn. Stat. § 171.321, Subd. 3, for all other 

persons operating a type A or type III vehicle under this section. 

 

d. Operators shall submit to a physical examination as required by 

Minn. Stat. § 171.321, Subd. 2. 

 

e. The operator’s employer has adopted and implemented a policy 

that provides for mandatory drug and alcohol testing of applicants 

for operator positions and current operators, in accordance with 

Minn. Stat. § 181.951, Subds. 2, 4, and 5.  Notwithstanding any 

law to the contrary, the operator’s employer may use a breathalyzer 

or similar device to fulfill random alcohol testing requirements. 

 

f. The operator’s driver’s license is verified annually by the entity 

that owns, leases, or contracts for the type III vehicle as required by 

Minn. Stat. § 171.321, Subd. 5. 

 

83



g. A person who sustains a conviction, as defined under Minn. Stat.  

§609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 

169A.27 (driving while impaired offenses), or § 169A.31 (alcohol-

related school bus driver offenses), or whose driver’s license is 

revoked under Minn. Stat. §§ 169A.50 to 169A.53 of the implied 

consent law, or who is convicted of or has his or her driver’s 

license revoked under a similar statute or ordinance of another 

state, is precluded from operating a type III vehicle for five years 

from the date of conviction. 

 

h. A person who has ever been convicted of a disqualifying offense as 

defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, 

controlled substance, criminal sexual conduct offenses, or offenses 

for surreptitious observation, indecent exposure, use of minor in a 

sexual performance, or possession of child pornography or display 

of pornography to a minor) may not operate a type III vehicle. 

 

i. A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 

within three years of the first of three other moving offenses is 

precluded from operating a type III vehicle for one year from the 

date of the last conviction. 

 

j. Students riding the type III vehicle must have training required 

under Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above). 

 

k. Documentation of meeting the requirements listed in this section 

must be maintained under separate file at the business location for 

each type III vehicle operator. The school district or any other 

entity that owns, leases, or contracts for the type III vehicle 

operating under this section is responsible for maintaining these 

files for inspection. 

 

2. The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451. 

 

3. An employee of the school district who is not employed for the sole 

purpose of operating a type III vehicle may, in the discretion of the school 

district, be exempt from paragraphs VII.C.1.d (physical examination) and 

VII.C.1.e (drug testing), above. 

 

D. Type A-I “Activity” Buses Driven by Employees with Class D Driver’s License 

 

1. The holder of a Class D driver’s license, without a school bus 

endorsement, may operate a type A-I school bus or a Multifunctional 

School Activity Bus (MFSAB) under the following conditions: 
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a. The operator is an employee of the school district or an 

independent contractor with whom the school district contracts for 

the school bus and is not solely hired to provide transportation 

services under this paragraph. 

 

b. The operator drives the school bus only from points of origin to 

points of destination, not including home-to-school trips to pick up 

or drop off students. 

 

c. The operator is prohibited from using the eight-light system if the 

vehicle is so equipped. 

 

d. The operator has submitted to a background check and physical 

examination as required by Minn. Stat. § 171.321, Subd. 2. 

 

e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 

171.02, Subd. 2a(h) - 2a(j). 

 

f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 

Administration’s “Guideline for the Safe Transportation of Pre-

school Age Children in School Buses,” if child safety restraints are 

used by passengers, in addition to the training required in Section 

VI., above. 

 

g. The bus has a gross vehicle weight of 10,000 pounds or less and is 

designed to transport 15 or fewer passengers, including the driver. 

 

2. The school district shall maintain annual certification of the requirements 

listed in this section for each Class D license operator. 

 

3. A school bus operated under this section must bear a current certificate of 

inspection. 

 

4. The word “School” on the front and rear of the bus must be covered by a 

sign that reads “Activities” when the bus is being operated under authority 

of this section. 

 

VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 

  

 A. If possible, school bus drivers or their supervisors shall call “911” or the local 

emergency phone number in the event of a serious emergency. 

B. School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 

Public Safety Model School Bus Driver Training Manual.  This includes 

procedures in the event of a crash (accident). 
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[Note:  The Model School Bus Driver Training Manual is available online 

through the Minnesota Department of Public Safety State Patrol web page.] 

 

C. School bus drivers and bus assistants for special education students requiring 

special transportation service because of their handicapping condition shall be 

trained in basic first aid procedures, shall within one month after the effective date 

of assignment participate in a program of in-service training on the proper 

methods for dealing with the specific needs and problems of students with 

disabilities, assist students with disabilities on and off the bus when necessary for 

their safe ingress and egress from the bus; and ensure that protective safety 

devices are in use and fastened properly. 

 

D. Emergency Health Information shall be maintained on the school bus for students 

requiring special transportation service because of their handicapping condition.  

The information shall state: 

 

1. the student’s name and address; 

 

2. the nature of the student’s disabilities; 

 

3. emergency health care information; and 

 

4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s parents 

or custodians who can be contacted in case of an emergency. 

 

IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 

 

A. All school vehicles shall be maintained in safe operating conditions through a 

systematic preventive maintenance and inspection program adopted or approved 

by the school district. 

 

B. All school vehicles shall be state inspected in accordance with legal requirements. 

 

C. A copy of the current daily pre-trip inspection report must be carried in the bus.  

Daily pre-trip inspections shall be maintained on file in accordance with the 

school district’s record retention schedule.  Prompt reports of defects to be 

immediately corrected will be submitted. 

 

D. Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism. 

 

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR 

 

The school board has designated an individual to serve as the school district’s school 

transportation safety director.  The school transportation safety director shall have day-to-
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day responsibility for student transportation safety, including transportation of nonpublic 

school children when provided by the school district.  The school transportation safety 

director will assure that this policy is periodically reviewed to ensure that it conforms to 

law. The school transportation safety director shall certify annually to the school board 

that each school bus driver meets the school bus driver training competencies required by 

Minn. Stat. § 171.321, Subd. 4.  The transportation safety director also shall annually 

verify or ensure that the private contractor utilized by the school has verified the validity 

of the driver’s license of each employee who regularly transports students for the school 

district in a type A, B, C, or D school bus, type III vehicle, or MFSAB with the National 

Driver’s Register or the Department of Public Safety.  Upon request of the school district 

superintendent or the superintendent of the school district where nonpublic students are 

transported, the school transportation safety director also shall certify to the 

superintendent that students have received school bus safety training in accordance with 

state law. The name, address and telephone number of the school transportation safety 

director are on file in the school district office.  Any questions regarding student 

transportation or this policy may be addressed to the school transportation safety director. 

 

XI. STUDENT TRANSPORTATION SAFETY COMMITTEE 

 

The school board may establish a student transportation safety committee.  The chair of 

the student transportation safety committee is the school district’s school transportation 

safety director.  The school board shall appoint the other members of the student 

transportation safety committee.  Membership may include parents, school bus drivers, 

representatives of school bus companies, local law enforcement officials, other school 

district staff, and representatives from other units of local government. 

 

 

 

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses) 

Minn. Stat. § 123B.03 (Background Check) 

   Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative 

Learning Material; Standard Tests) 

Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 

Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; 

Parking) 

Minn. Stat. § 123B.90 (School Bus Safety Training) 

Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities) 

Minn. Stat. § 144.057 (Background Studies on Licensees and Other 

Personnel) 

Minn. Stat. Ch. 169 (Traffic Regulations) 

Minn. Stat. § 169.011, Subds. 15 and 71 (Definitions) 

Minn. Stat. § 169.02 (Scope) 

Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties) 

Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs) 

Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; 

Misdemeanor) 

Minn. Stat. § 169.454 (Type III Vehicle Standards) 
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Minn. Stat. § 169.4582 (Reportable Offense on School Buses) 

Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired) 

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus 

Driving) 

Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law) 

Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, 

Endorsements, Restrictions) 

Minn. Stat. § 171.168 (Notification of Conviction for Violation by a 

Commercial Driver) 

Minn. Stat. § 171.169 (Notification of Suspension of License of 

Commercial Driver) 

Minn. Stat. § 171.321 (Qualifications of School Bus Driver) 

Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for 

Certain Offenses) 

Minn. Stat. §181.951  (Authorized Drug and Alcohol Testing) 

 

Minn. Stat. Ch. 245C (Human Services Background Studies) 

Minn. Stat. § 609.02 (Definitions) 

Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection) 

49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations) 

49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions) 

49 C.F.R. § 383.5 (Transportation Definitions) 

 

 

 

Cross References: Princeton Policy 416 (Drug and Alcohol Testing) 

   Princeton Policy 506 (Student Discipline) 

   Princeton Policy 515 (Protection and Privacy of Pupil Records) 

Princeton Policy 707 (Transportation of Public Students) 

   Princeton Policy 708 (Transportation of Nonpublic Students) 

   Princeton Policy 710 (Extracurricular Transportation) 
 

 

 

Adopted:  May 23, 1995 

Revised:  November 14, 1995 

Revised:  May 14, 1996 

Revised:  January 14, 1997 

Revised:  April 8, 1997 

Revised:  September 23, 1997 

Revised:  May 23, 2000 

Revised:  November 14, 2000 

Revised:  August 28, 2001 

Revised:  May 24, 2005 

Revised:  September 15, 2005 

Revised:  December 8, 2009 

Revised:  August 9, 2011   
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