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V.

SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT 622
North St. Paul-Maplewood-Oakdale

Regular Meeting
September 25, 2018
6:00 PM
District Education Center, 2520 East 12th Avenue, North St. Paul

AGENDA

. Call to Order and Pledge of Allegiance
. Approval of the Agenda
[l

Public Comment

An opportunity for public to comment on items. Speakers shall complete a
registration card, state their name and address, and will have between two
and four minutes, depending on the number of speakers, to speak on a
topic. The Public Comment section of the meeting shall last no longer than
thirty minutes.

. Consent Agenda

The Consent Agenda consists of routine items that are acted on in a single,
consolidated motion without Board discussion. Board members have the
option of pulling items off the Consent Agenda if they wish to discuss them
or consider them individually.

*I recommend that the consent agenda items, listed below, be approved

as presented.

Minutes of August 21, 2018 Business Meeting

A.
B. Minutes of August 28, 2018 Board Retreat
C. Routine Personnel

D. Bid Award

E. Disbursements

Reports

11

12
22
23
28
34



A. Student School Board Representatives
It will be great to have our student reps reporting at our meetings now
that school is in session. Katelyn will be returning as the Tartan rep;
and Hayley is our new face from North.

B. Superintendent - Osorio

1. Summer Highlights - Mau, Johnson, Hughes
District 622 provides a wide variety of summer learning
opportunities for students through Community Education, Student
Services, and Teaching & Learning. These programs help us live out
our mission of committing EACH DAY to developing and
empowering lifelong learners who thrive in diverse communities.

Overall, summer programs help us achieve our mission outcomes of
closing the achievement gap for all students and developing
students who embrace their identity, strengths, interests, and self-
advocacy skills.

This presentation will highlight some of the summer programs that
have been in District 622 in past years and introduce one new
program, Freedom Schools, which we piloted at Webster
Elementary School. Freedom Schools is a program of the Children's
Defense Fund and uses a research-based and multicultural literacy
curriculum.

C. Assistant Superintendent

1. Enrollment - Miller/Hughes
Troy and Tricia will be speaking to you about our enrollment and
comparing numbers from September 29, 2017 to September 25,
2018. Information will be at your seats on the 25th which is past
the 15 day drop date so the enrollment will be accurate. The report
will include current enrollment in comparison to what we projected
our enrollment to be last spring. In closing, Troy will show our



summer enrollment activity through our Enrollment Center.

2. Weaver Elementary - Xiong
Pangjua Xiong, Principal at Weaver Elementary, will be sharing
some exciting highlights regarding the positive culture, climate and
instruction happening at Weaver. She will also be sharing with you
the impact of "The Leader in Me" framework on students and staff.

D. Human Resources - Coffey/Mogelson

1. Grow Your Own Program
Human Resources Director Julie Coffey along Laura Mogelson,

Director of Multiple Pathways to Teaching Office with the University
of Minnesota, with will be sharing a presentation on the partnership

between the U of M's Grow Your Own Teachers Program (MNGOT)
and School District 622.

E. Teaching & Learning

1. Site Improvement Plans - Cahill
Each site professional learning team, under the leadership of the
building principal or program supervisor, has created a site
improvement plan for the 2018-2019 school year. These plans
identify student outcome goals aligned to the district strategic plan,
changes in adult practice that will improve those outcomes, and an
implementation calendar that will support those changes.

One of those student outcome goals serves as the site Q Comp goal.
Each year sites identify a Q Comp goal for achievement in
Mathematics, Reading, or Science, and report on the results in the
following year. In addition, collaborative teams of teachers and
individual teachers set their own goals for student learning in
support of the achievement of a building goal.

2. 2018-2019 District 622 Q Comp Goals & 2017-2018 Q Comp Goal
Results - Cahill
Q Comp Results Summary:
*Two of seventeen sites made their 2017-2018 Q Comp goals.
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*Ten additional sites made progress toward their Q Comp goals.
VI. Action Items
A. Business Office

1. Acknowledgement of Contributions - C. Anderson
*| recommend that the Board accepts with appreciation the
contributions presented for a 2018-2019 total of 548,022.34.

2. Proposed 2018 Payable 2019 Tax Levy - Anderson
Each year according to Minnesota Statute, the District needs to

certify its proposed levy to the county auditors and the Department
of Education before September 30th. The final certification of the
District's levy needs to occur before December 28th and ours is

scheduled in conjunction with the Truth in Taxation presentation at
our December 18th school board meeting.

From the proposed levy the counties will then develop notices of the
proposed taxes which must be mailed to property tax owners by the
end of November. After the final levy certification in December,
counties will then send out to property tax owners the notices of
taxes due.

The recommended proposed levy represents the maximum amount
that the District is permitted to certify to the Department of
Education and the counties. | recommend that you certify the
proposed levy at the MAXIMUM since our final certified levy may be
lower but cannot be higher than the certified proposed levy. This
gives us the most flexibility in levy planning.

The change in the levy amount from last year will be less than a 1%
increase. I'm recommending a proposed levy amount that is
roughly flat compared to last year's total amount. The proposed
levy does have some changes because of new legislation and
previous levied amounts that will drop off and changes to



accommodate debt payments for Phase | of our Facilities Plan. We
will be discussing the proposed levy and any changes at the October
work session and will finalize levy amounts at that time.

Because the Department of Education continues to update the Levy
Limitation and Certification document, the attached levy document
numbers are changing. Randy will bring the final updated levy
document to the school board meeting for your review, and we will
email you any updates prior to Tuesday's meeting.

*| recommend that the proposed levy payable 2019 be approved as
presented.
B. Teaching & Learning

1. 2018-2019 Committee Membership: Advisory Staff Development
Committee; Site Professional Development Team Membership; and
District 622 Advisory Committee - Mau
The Advisory Staff Development Committee includes administrators
and teachers from all levels, and supports site professional learning
teams in planning, implementing, and evaluating their site plans.

The District 622 Advisory Committee includes a school board
member, community members, parents, student representatives,
teachers from all levels, administrators from all levels, and district
personnel. The committee reviews and recommends improvements
to instruction, curriculum, and assessment in District 622. This
committee serves to convey community beliefs and opinions as they
relate to teaching and learning and School District 622's World's
Best Workforce Plan.

*| recommend that the resolution for the 2018-2019 committee
memberships for Advisory Staff Development Committee members;

Site Professional Learning Team members; and District 622 Advisory

members be approved.




C. Superintendent

1. Policies - Osorio 108
This evening we will be proposing action on rescinding, revising and
adopting a total of 44 policies. You first reviewed these documents
at your August 7 work session, followed by a first formal reading at
the August 21 business meeting.

Please refer to the Policy Revisions document which provides
information on each of the proposals. Policy E-060.1 (School District
Intellectual Properties) is the only revision resulting from the August
21 business meeting. Language in the General Statement of Policy
has been simplified as requested, and those changes are indicated in
green.

*| recommend that each separate resolution to rescind, revise and

adopt the policies be approved as presented.

a. Rescind Policies 115
1) G-000 (Board Governance) 116
2) G-040 (Board & Community Relations) 117
3) E-013 (Whole Student Development) 118
4) E-050 (District Administrative Operations) 119
5) E-053 (Decision Making) 120
6) E-054 (Accountability System) 121
7) E-070 (Monitoring & Reporting) 122
8) E-081 (Strategic Plan) 123
9) E-086 (Security Badges) 124

10) L-000 (Global Limitations) 126

11) L-021 (Unprofessional Non-School Employment Activities of 127
District Personnel)

12) L-022 (Violations of a Drug-Free Workplace) 128



13) L-030 (Untimely, Inaccurate, Incomplete Information, Analysis & 129
Assessment Reporting)

14) L-050 (Non-Compliance of Expectations of Customer Service) 130

15) L-070 (Violations of the Administrators' Code of Conduct) 131
b. Revise Policies 132
1) G-010 (Board Authority & Self Governance) 133
2) G-033 (Open Meetings & Closed Meetings) 134
3) G-035 (Public Participation in School Board 141
Meetings/Complaints/Data Privacy Considerations)
4) SBR-000 (Superintendent- Board Relationship) 147
5) E-008 (Gifts to Employees & School Board Members) 149
6) E-018 (Immunization Requirements) 152
7) E-026 (Transportation of Public School Students) 156
8) E-027 (Transportation of Nonpublic School Students) 164
9) E-040 (Development & Management of Human Resources) 167
10) E-041 (Employment Background Checks) 171
11) E-042 (Acceptable Use of Wireless Devices) 174

12) E-046 (Criminal or Civil Action Against School District, School 177
Board Member, Employee, or Student)

13) E-060.1 (School District Intellectual Properties) 181
14) E-072 (Enrollment of Nonresident Students) 183
15) E-083 (Distribution of Nonschool-Sponsored Materials on 187
School Premises by Students & Employees)
16) E-085 (Employee-Student Relationships) 192
17) E-096 (Procuring Materials and Services) 195
18) EM-020.1 (Equal Educational Opportunity) 197
19) EM-020.2 (Equal Employment Opportunity) 198
20) EM-020.4 (Public & Private Personnel Data) 200



21) EM-020.7 (Harassment & Violence)

22) EM-020.9 (Drug-Free School)

23) EM-020.10 (Tobacco-Free Environment)

24) EM-020.15 (Student Discipline & Notice of Suspension)
25) EM-020.21 (Internet Acceptable Use & Safety Policy)
26) EM-020.25 (Student Transportation Safety Policy)

27) EM-020.34 (Workload Limits for Certain Special Education
Teachers)

c. Adopt Policies
1) E-048 (Subpoena of a School District Employee)
2) E-062 (Public Data Request)

D. School Board
1. Set Agenda, Time & Location for October 9, 2018 Work Study Session

We have the date set for our October 9 work session, but we need to
set the agenda, time and location. Suggested discussion topics are
superintendent check-in, superintendent goals, discussion on the
2019-20 school calendar, time in testing conversation with

Peter with time to allow for questions on data and accountability
overview, a brief levy certification update from Randy, discussion on
board officer committees & succession, and NSBA conference.
Khrisslyn will be presenting her formal achievement report (which
you will receive in a flipped format) at the October 23 business
meeting and has already provided you with a large scale data and
accountability overview.

*I recommend that the October 9, 2018 work study session begin at
4:30 p.m. in Conference Room 202 of the District 622 Education
Center with the following agenda items: 1)Superintendent Check In;

2)Superintendent Goals; 3)Time in Testing; 4)2019-20 School
Calendar; 5)Levy Certification Update; 6)Board Officer/Committee
Discussion; and 7)NSBA Conference.
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2. Set Board Retreat
At our August 28 retreat we discussed having a continued facilities
conversation in a retreat setting, and October 30 from 3 - 6 p.m.
seemed to work best for most of you.

*| recommend that we set a board retreat at 3 p.m. on October 30,

2018 in Room 202 of the District Education Center with the
following agenda item: Discussion of Facilities Master Plan.

VIl. Board Communications
VIIl. Future Board Meeting Dates
A. October 9, 2018 Work Study Session
B. October 23, 2018 Business Meeting, 6:00 p.m. (Board Room)



V. CONSENT AGENDA

The Consent Agenda is designed to expedite the handling of routine and miscellaneous official
business of the School Board. The entire agenda may be adopted by the Board in one motion.
The motion for adoption is not debatable and must receive unanimous approval. By request
of an individual Board member, an item can be removed from the Consent Agenda and placed
upon the regular agenda for consideration and action.

Therefore, the following resolution is recommended:
BE IT RESOLVED by the School Board of Independent School District No. 622 that

Consent Agenda Items, IV.A. through IV.E., be approved as written, and a copy of the
agenda items is attached to the minutes.

MOTION:

SECOND:

11



INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

REGULAR MEETING
SCHOOL BOARD
August 21, 2018

Chair Yener called the meeting to order at 6:00 PM with the following present: Chair Yener,
Clerk Augé, Treasurer Neve, Director Coborn, and Superintendent Osorio. Absent: Vice Chair
Livingston, Director Hunt. Arriving at 6:05 PM: Director Anderson.

Others present were: Randy Anderson, Director of Business Services; Julie Coffey, Director of
Human Resources; Josh Anderson, Director of Communications & Technology Innovation; Troy
Miller, Assistant Superintendent; Peter Mau, Director of Teaching & Learning; and Kim
Cavallaro, Administrative Assistant.

The meeting opened with the Pledge of Allegiance.

Neve moved and Augé seconded the following motion, which carried on a 4 - 0 vote:

THAT the agenda be approved as presented.

The Consent Agenda was considered. Augé requested that Items IV.C. and IV.D. be removed
for conversation.

Augé moved and Coborn seconded the following resolution, which carried on a 4 - 0 vote:
BE IT RESOLVED by the School Board of Independent School District No. 622 that the
following Consent Agenda Items, IV.A., IV.B., IV. E through IV.G., be approved as

written, and a copy of the agenda items is attached to the minutes.

Coffey explained the employment process for IV.C., Routine Personnel. Augé moved and
Coborn seconded the following resolution, which carried on a 4 - 0 vote:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
following Consent Agenda Item, IV.C., Routine Personnel, be approved as written, and
a copy of the agenda item is attached to the minutes.

(C. Anderson arrived)

R. Anderson discussed the bid award for IV.D. Augé moved and Neve seconded the following
motion, which carried on a 5 - 0 vote:

12



BE IT RESOLVED by the School Board of Independent School District No. 622 that the
following agenda item, IV.D., Bid Award, be approved as written, and a copy of the
agenda item is attached to the minutes.

Osorio gave a brief report of new leadership in place at schools this year.

Oakdale Elementary Principal Tracy Buhl shared updates regarding the positive culture and
climate at Oakdale. She also highlighted achievement data.

Yener read an executive summary of Osorio’s recent evaluation for the 2017-2018 school
year, noting that she had met and exceeded expectations as Superintendent of Schools for
ISD 622. Yener thanked Osorio for her passion, leadership and demonstrated excellence.

Osorio led a discussion of a first formal reading of policies proposed to be rescinded, revised
and adopted. Policies proposed for rescinding are: G-000 (Board Governance), G-040 (Board
& Community Relations), E-013 (Whole Student Development), E-050 (District Administrative
Operations), E-053 (Decision Making), E-054 (Accountability System), E-070 (Monitoring &
Reporting), E-081 (Strategic Plan), E-086 (Security Badges), L-000 (Global Limitations), L-021
(Unprofessional Non-School Employment Activities of District Personnel), L-022 (Violations of
a Drug-Free Workplace), L-030 (Untimely, Inaccurate, Incomplete Information, Analysis &
Assessment Reporting), L-050 (Non-Compliance of Expectations of Customer Service), L-070
(Violations of the Administrators’ Code of Conduct).

Policies proposed for revision are: G-010 (Board Authority & Self Governance), G-033 (Open
Meetings & Closed Meetings), G-035 (Public Participation in School Board
Meetings/Complaints/Data Privacy Considerations), SBR-000 (Superintendent-Board
Relationship), E-008 (Gifts to Employees & School Board Members), E-018 (Immunization
Requirements), E-026 (Transportation of Public School Students), E-027 (Transportation of
Nonpublic School Students), E-040 (Development & Management of Human Resources), E-041
(Employment Background Checks), E-042 (Acceptable Use of Wireless Devices for Employees),
E-046 (Criminal or Civil Action Against School District, School Board Member, Employee, or
Student), E-060.1 (School District Intellectual Property Rights), E-072 (Enrollment of
Nonresident Students), E-083 (Distribution of Nonschool-Sponsored Materials on School
Premises by Students & Employees), E-085 (Employee-Student Relationships), E-096
(Procuring Materials and Services), EM-020.1 (Equal Educational Opportunity), EM-020.2
(Equal Employment Opportunity), EM-020.4 (Public and Private Personnel Data), EM-020.7
(Harassment & Violence), EM-020.9 (Drug-Free School), EM-020.10 (Tobacco-Free
Environment), EM-020.15 (Student Discipline & Notice of Suspension), EM-020.21 (Internet
Acceptable Use and Safety Policy), EM-020.25 (Student Transportation Safety Policy), EM-
020.34 (Workload Limits for Certain Special Education Teachers).

Policies proposed for adoption are: E-048 (Subpoena of a School District Employee), and
E-062 (Public Data Requests).

These policies were presented to the Board at the August 7 work session and will be proposed
for action at the September 25 business meeting.

13



Augé moved and Coborn seconded the following resolution, which carried on a 5 - 0 vote:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
School Board accept with appreciation the following contributions and permit their
use as designated by the donors.

Donor Item and/or Amount Purpose
Medtronic - Carmen Snaza $300.00 Harmony Field Trip Assistance

The House - Steve Poindexter T-shirts, jackets, winter coats,

Maplewood Police Dept. - Tim 18 refurbished bicycles and 18

. John Glenn Middle School
snow pants and sweatshirts

John Glenn Middle School

Hawkinson & Allina Health new helmets
Knights of Columbus $1,674.42 Community Bridge
Cowern Elementary PTG $16,139.31 Cowern Elementary Classrooms

Kathy Richardson

Back packs & school supplies Weaver

Anderson moved and Neve seconded the following resolution, which carried on a 5 - 0 vote:

RESOLUTION AWARDING THE SALE, DETERMINING
THE FORM AND DETAILS, AUTHORIZING
THE EXECUTION, DELIVERY AND REGISTRATION, AND PROVIDING
FOR THE PAYMENT OF GENERAL OBLIGATION
FACILITIES MAINTENANCE BONDS, SERIES 2018A

BE IT RESOLVED by the School Board of Independent School District No. 622, State of

Minnesota, as follows:

Section 1.

1.01

Authorization and Sale.

Authorization. At a meeting held April 24, 2018, this Board determined to sell
and issue general obligation bonds of Independent School District No. 622 (the
"Issuer” or the "District”) in the total aggregate principal amount of not to
exceed $45,000,000 (the "Bonds"). Said bonds shall be issued to fund the
acquisition and betterment of projects included in the District’s ten-year
facility plan approved by the Commissioner of Education pursuant to Minnesota
Statutes, Section 123B.595, subdivision 5 and related financing costs. In the
Terms of Proposal, the District reserved the right, after proposals were opened
and prior to award, to increase or decrease the principal amount of the Bonds
offered for sale or the amount of any individual maturity, with the increase or

14



1.02

decrease to occur in multiples of $5,000 in any of the maturities. The Board
has caused the Notice of Intent to Issue Bonds to Finance Certain Projects
included in the District’s approved ten-year facility plan to be published in the
official newspaper of the District as required by Minnesota Statutes, Section
123B.595, subdivision 5, clause (b).

Sale. The Board, having been advised by Ehlers & Associates, Inc., its
independent municipal advisor, has determined that this issue shall be
privately sold after receipt of written proposals, as authorized pursuant to
Minnesota Statutes, Section 475.60, Subdivision 2, as amended. The Board has
publicly received and considered all proposals presented in conformity with the
Terms of Proposal contained in the Official Statement, which are hereby
ratified and confirmed in all respects and are incorporated herein by reference
as though fully specified in this paragraph. The most favorable of such
proposals is ascertained to be that of Baird, Red Bank, NJ, (the "Purchaser”) to
purchase the Bonds at a price of $44,782,884.85, plus interest accrued to
settlement, and upon the further terms and conditions set forth in the Terms
of Proposal contained in the Official Statement and this resolution. Said
proposal is hereby accepted and the sale of the Bonds is hereby awarded to
said Purchaser.

This is an excerpt of the resolution. The complete resolution is available for viewing in the
August 21, 2018 board packet in BoardBook, located on the District 622 website; or in the
Business Services office.

Augé moved and Anderson seconded, which carried on a 5 - 0 vote:

RESOLUTION RATIFYING THE AWARD OF THE SALE, DETERMINING

THE FORM AND DETAILS, AUTHORIZING THE EXECUTION, DELIVERY,

AND REGISTRATION, AND PROVIDING FOR THE PAYMENT OF GENERAL OBLIGATION CAPITAL

FACILITIES AND TAX ABATEMENT BONDS,
SERIES 2018B

BE IT RESOLVED by the School Board of Independent School District No. 622, State of

Minnesota, as follows:

Section 1.

1.01

Authorization and Sale.

Authorization. (a) At a meeting held July 24 2018, this Board by resolution
stated its intent to issue and tentatively authorized the issuance of general
obligation bonds of Independent School District No. 622 (the "Issuer” or the
"District") in the total aggregate principal amount of not to exceed $6,130,000
pursuant to Minnesota Statutes, Section 123B.62, 1469.1812 to 469.1815, and
Chapter 475, as amended. Said bonds were to be issued to fund the costs of
specified capital projects (the “Capital Facilities Portion”) and to finance the

15



(c)

construction of improvements to existing parking lots at Castle and Richardson
Elementary Schools and related work (the “Tax Abatement Portion”), and to
fund related financing costs. The issuance of the Capital Facilities Portion of
the bonds has received the approval of the Commissioner of Education
pursuant to Minnesota Statutes, Section 123B.62. The Board has caused the
Notice of Intent to Issue Bonds to Finance Certain Capital Projects to be
published in the official newspaper of the District as required by Minnesota
Statutes, Section 123B.62(b). A qualified petition not having been received
within thirty (30) days of the adoption of the resolution tentatively authorizing
the issuance of said bonds, the Bonds have been finally authorized as provided
by law.

At a meeting held June 26, 2018, the Board adopted a resolution to call a
public hearing to be held on July 24, 2018 pursuant to Minnesota Statutes,
Section 469.1813, subd. 5 to consider granting an abatement of property taxes
on certain properties within the District (the “Abated Parcels”) pursuant to
Minnesota Statutes, Sections 469.1812 to 469.1815, as amended, for a period
of seven (7) years, commencing with taxes payable in 2019 and concluding with
taxes payable in 2025 (the “Tax Abatement”). The Abatement was
subsequently approved by resolution of the Board adopted July 24, 2018. The
revenues derived by the District from this Tax Abatement are referred to
collectively as the Tax Abatement Revenue. The resolution granting the
abatement specified findings authorizing the abatement which are
incorporated herein by reference. The resolution provided that the District
shall retain the Abatement and apply it to payment of all or a portion of the
costs of constructing parking lot improvements at Castle and Richardson
Elementary Schools and related work or to the payment of the portion of the
Bonds of the District issued to finance the costs of constructing said
improvements and related financing costs.

At the meeting held July 24, 2018, this Board stated its intent to sell and issue
its fully registered General Obligation Capital Facilities and Tax Abatement
Bonds, Series 2018B. The Bonds were to be issued in a total aggregate
principal amount of not to exceed $6,130,000. A portion of the Bonds (the
“Capital Facilities Portion”) in the aggregate principal amount of not to exceed
$5,000,000 would provide funds to fund the costs of the capital projects
specified in the July 24, 2018 resolution, and related financing costs. A portion
of the Bonds (the “Tax Abatement Portion”) in the aggregate principal amount
of not to exceed $1,130,000 would provide funds to finance parking lot
improvements at Castle and Richardson Elementary Schools and related work
including curb and gutter repairs and construction, parking lot sidewalk repairs
and construction, surface repairs, reconstruction and construction, and related
financing costs, including any items of cost of the kinds authorized in
Minnesota Statutes, Section 469.1814, subd 5, benefitting the Abated Parcels.
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1.02

For economic reasons, the Board has determined to issue the Bonds so
authorized as a single bond issue. Each component of the bonds shall be
referred to herein as the “Capital Facilities Portion” or the “Tax Abatement
Portion” of the Bonds of this issue. The total amount to be issued and the
amount of each component has been adjusted as provided in the Terms of
Proposal.

Sale. The Board, having been advised by Ehlers & Associates, Inc., its
independent municipal advisor, has determined that this issue shall be
privately sold after receipt of written proposals, as authorized pursuant to
Minnesota Statutes, Section 475.60, Subdivision 2, as amended. On August 16,
2018 the Superintendent or Director of Business Services and a Board Officer
received and considered all proposals presented in conformity with the Terms
of Proposal contained in the Official Statement, which are hereby ratified and
confirmed in all respects and are incorporated herein by reference as though
fully specified in this paragraph. The proposal of Piper Jaffray, Minneapolis,
MN, (the "Purchaser") to purchase the Bonds at a price of $6,115,044.69, plus
interest accrued to settlement, and upon the further terms and conditions set
forth in the Terms of Proposal contained in the Official Statement was
determined to be the most favorable proposal maker and was accepted by the
Superintendent or Director of Business Services and a Board Officer pursuant to
the July 24, 2018 resolution of the Board, and the award of the sale of the
Bonds to the Purchaser is hereby ratified by the Board.

This is an excerpt of the resolution. The complete resolution is available for viewing in the
August 21, 2018 board packet in BoardBook, located on the District 622 website; or in the
Business Services office.

Augé moved and Neve seconded, which carried on a 5- 0 vote:

RESOLUTION RELATING TO A LEASE-PURCHASE FINANCING AND CERTIFICATES OF
PARTICIPATION, SERIES 2018C; AUTHORIZING THE ISSUANCE, DETERMINING THE FORM
AND DETAILS, RATIFYING THE AWARD OF THE SALE, AND AUTHORIZING THE
EXECUTION, DELIVERY, AND REGISTRATION

BE IT RESOLVED by the School Board of Independent School District No. 622
(North-St. Paul-Maplewood-Oakdale), State of Minnesota, as follows:

Section 1.

1.01

Authorization and Sale.

Authorization. This Board finds it necessary and expedient for the School
District to enter into a Ground Lease Agreement, a Lease-Purchase Agreement
and a Trust Agreement, and to sell and issue its Certificates of Participation,
Series 2018C evidencing the proportionate interest of the Registered Owners
thereof in Lease Payments to be made by Independent School District No. 622
(North-St. Paul-Maplewood-Oakdale) (the "School District”) to finance the

17



improvements acquired, constructed and installed as described on EXHIBIT A to
the Lease-Purchase Agreement, including, but not limited to, betterment of
the Site and the constructed and equipping of additions to the Castle and
Richardson Elementary Schools sites and facilities, and the fixtures to be
installed thereon or therein (the “Improvements” or the “Project”), for use by
the School District as educational facilities.

1.02 Sale. The Board, having been advised by Ehlers & Associates, Inc., its
independent municipal advisor, has determined that this issue shall be
privately sold after receipt of written proposals, as authorized pursuant to
Minnesota Statutes, Section 475.60, Subdivision 2, as amended. The Board has
publicly received and considered all proposals presented in conformity with the
Terms of Proposal contained in the Official Statement, which are hereby
ratified and confirmed in all respects and are incorporated herein by reference
as though fully specified in this paragraph. The most favorable of such
proposals is ascertained to be that of Piper Jaffray, Minneapolis, MN, (the
“Original Purchaser”) to purchase the Certificates at a price of $9,494,557.00,
plus interest accrued to settlement, and upon the further terms and conditions
set forth in the Terms of Proposal contained in the Official Statement and this
resolution. Said proposal is hereby accepted and the sale of the Certificates is
hereby awarded to said Original Purchaser.

This is an excerpt of the resolution. The complete resolution is available for viewing in the
August 21, 2018 board packet in BoardBook, located on the District 622 website; or in the
Business Services office.

Anderson moved and Coborn seconded, which carried on a 5 - 0 vote:

BE IT RESOLVED by the School Board of Independent School District No. 622 (North St.
Paul-Maplewood-Oakdale), Minnesota, as follows:

1. Bond Authorization. The School Board has determined that it is necessary and
expedient to issue $14,105,000 General Obligation Taxable OPEB Refunding Bonds, Series
2018D.

2. Sale. The District has retained Ehlers & Associates, Inc. (Ehlers) in Roseville,
Minnesota, as its independent municipal advisor for the Bonds. Ehlers is authorized to solicit
proposals in accordance with Minnesota Statutes, Section 475.60, Subdivision 2(9). If the
issuance of the Bonds is approved, the School Board shall meet at the time and place
specified in the Official Statement to receive and consider proposals for the purchase of the
Bonds.

3. Official Statement; Negotiation of Sale. Ehlers is authorized to prepare and

distribute an Official Statement and to open, read and tabulate the proposals for
presentation to the Board.

18



4, Minnesota School District Credit Enhancement Program. (a) The District
hereby covenants and obligates itself to notify the Commissioner of Education of a potential
default in the payment of principal and interest on the Bonds and to use the provisions of
Minnesota Statutes, Section 126C.55 to guarantee payment of the principal and interest on
the Bonds when due. The District further covenants to deposit with the Registrar or any
successor paying agent three (3) days prior to the date on which a payment is due an amount
sufficient to make that payment or to notify the Commissioner of Education that it will be
unable to make all or a portion of that payment. The Registrar for the Bonds is authorized
and directed to notify the Commissioner of Education if it becomes aware of a potential
default in the payment of principal or interest on the Bonds or if, on the day two (2) business
days prior to the date a payment is due on the Bonds, there are insufficient funds to make
that payment on deposit with the Registrar. The District understands that as a result of its
covenant to be bound by the provision of Minnesota Statutes, Section 126C.55, the provisions
of that section shall be binding as long as any Bonds of this issue remain outstanding.

(b) The District further covenants to comply with all procedures now and
hereafter established by the Departments of Management and Budget and Education of the
State of Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and
otherwise to take such actions as necessary to comply with that section. The chair, clerk,
superintendent or business manager is authorized to execute any applicable Minnesota
Department of Education forms.

Augé moved and Neve seconded, which carried on a 5 - 0 vote:

BE IT RESOLVED by the School Board of Independent School District No. 622 (North St.
Paul-Maplewood-Oakdale), Minnesota, as follows:

1. Bond Authorization. The School Board has determined that it is necessary and
expedient to issue $3,935,000 General Obligation Alternative Facilities Refunding Bonds,
Series 2018E.

2. Sale. The District has retained Ehlers & Associates, Inc. (Ehlers) in Roseville,
Minnesota, as its independent municipal advisor for the Bonds. Ehlers is authorized to solicit
proposals in accordance with Minnesota Statutes, Section 475.60, Subdivision 2(9). If the
issuance of the Bonds is approved, the School Board shall meet at the time and place
specified in the Official Statement to receive and consider proposals for the purchase of the
Bonds.

3. Official Statement; Negotiation of Sale. Ehlers is authorized to prepare and
distribute an Official Statement and to open, read and tabulate the proposals for
presentation to the Board.

4, Minnesota School District Credit Enhancement Program. (a) The District
hereby covenants and obligates itself to notify the Commissioner of Education of a potential
default in the payment of principal and interest on the Bonds and to use the provisions of
Minnesota Statutes, Section 126C.55 to guarantee payment of the principal and interest on
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the Bonds when due. The District further covenants to deposit with the Registrar or any
successor paying agent three (3) days prior to the date on which a payment is due an amount
sufficient to make that payment or to notify the Commissioner of Education that it will be
unable to make all or a portion of that payment. The Registrar for the Bonds is authorized
and directed to notify the Commissioner of Education if it becomes aware of a potential
default in the payment of principal or interest on the Bonds or if, on the day two (2) business
days prior to the date a payment is due on the Bonds, there are insufficient funds to make
that payment on deposit with the Registrar. The District understands that as a result of its
covenant to be bound by the provision of Minnesota Statutes, Section 126C.55, the provisions
of that section shall be binding as long as any Bonds of this issue remain outstanding.

(b) The District further covenants to comply with all procedures now and
hereafter established by the Departments of Management and Budget and Education of the
State of Minnesota pursuant to Minnesota Statutes, Section 126C.55, subdivision 2(c) and
otherwise to take such actions as necessary to comply with that section. The chair, clerk,
superintendent or business manager is authorized to execute any applicable Minnesota
Department of Education forms.

Coborn moved and Augé seconded, which carried on a 5 - 0 vote:

BE IT RESOLVED by the School Board of Independent School District No. 622 (North St.
Paul-Maplewood-Oakdale), State of Minnesota, as follows:

1.) The Tax-Exempt Lease/Purchase Agreement dated September 15, 2018 (the
"Agreement”) and the Schedules, Exhibits, Amendments or Addendum thereto are hereby
approved substantially in the form presented to this board and on file in the office of the
Clerk.

2.) The Director of Business Services of the District is hereby authorized to execute
the Agreement and any Schedules, Exhibits, Amendments or Addendum thereto on behalf of
the District, and to execute such other certificates and documents as may be necessary and
appropriate to effectuate the transactions contemplated by the Agreement and said
Schedules, Exhibits, Amendments or Addendum. The Agreement, the Schedules, Exhibits,
Amendments or Addendum and the related documents may contain such necessary and
appropriate variations, omissions and insertions as the Director of Business Services shall
determine to be necessary, and the execution thereof by the Director of Business Services
shall be conclusive evidence of such determination and its approval by the Board.

3.) Lessee reasonably anticipates that it has or will issue tax-exempt obligations
(not including "private activity bonds" as defined in Section 141 of the Internal Revenue Code
of 1986, as amended) in an aggregate amount in excess of $10 million during the calendar
year in which the Lease commences. Thus, the lease is not desighated as a qualified tax-
exempt obligation for purposes of Section 265(b)(c) of the Internal Revenue Code of 1986, as
amended, relating to deductibility of interest by financial institutions.
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Coborn moved and Anderson seconded, which carried on a 5 - 0 vote:

BE IT RESOLVED that the School Board of Independent School District No. 622 approve
and adopt the changes to the 2018-2019 Polar and Tartan Stadium rental rates as
presented.

Yener asked board members to set the agenda and location of the September 25, 2018
reflection study session. Neve moved and Augé seconded the following motion, which
carried on a 5 - 0 vote:

THAT the September 25, 2018 reflection session which begins at 5:00 p.m., take place
in Room 202 of the District Education Center with the following agenda items: 1)lce
Breaker; 2)Reports (Committees, Liaisons, Training, Conferences); and 3)Board
Compensation Comparison.

During Board Communications, the following items were shared:

v

Augé showed the new Learning for All Community Education course catalog,
noting that it was full of great collaboration and class offerings. She said that
the District had hired many new employees recently and she wished them all a
warm welcome. Augé reminded everyone to savor the last few days of
summer, as fall will be here before you know it.

Coborn said that many staff members have been hard at work all summer. She
thanked everyone for their efforts. Coborn added that she was looking
forward to the August 28 annual BBQ and hoped that all staff members would
be able make it for lunch.

Anderson gave thanks to Josh Anderson and Cathleen Hess who have been
working on the alumni publication and alumni outreach. Anderson added that
the topic was something he has been passionate about and that he looks
forward to the different contacts resulting from the effort.

Yener echoed Coborn comments and gave a big welcome back to staff,
students, and families. She said that open houses are taking place and
everyone is getting ready for the new school year.

Coborn moved and Neve seconded the following motion, which carried on a 5 - 0 vote:

THAT the meeting be adjourned.

The meeting adjourned at 7:35 PM.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.
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INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

Board Retreat
SCHOOL BOARD
August 28, 2018

Chair Yener called the meeting to order at 1:00 p.m. with the following present: Chair Yener,
Vice Chair Livingston, Clerk Augé, Treasurer Neve, Director Hunt, and Superintendent Osorio.
Absent: Directors Anderson and Coborn.

Others present were: Randy Anderson, Josh Anderson, Troy Miller, Kim Cavallaro, Mike
Boland, Troy Miller (LHB), and Pat Sims (Adolfson/Peterson).

Osorio and R. Anderson led a discussion on hypothetical District 622 facilities plans. Together
the group brainstormed what future facility phases could look like. It was decided to meet in
October for continued conversation. The Board will set a retreat at their September 25, 2018
business meeting.

The meeting adjourned at 4:05 p.m.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.
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Employment

First Name |Last Name Employed as Building Effective  [Pay Rate Per
Rebecca Alf Para Monitor Weaver 9/6/18 $14.79[Hour
James Allison Job Coach Para Next Step 9/4/18 $16.80[Hour
Dennis Andrewski Boys Football Asst Coach Tartan HS 8/13/18 $3,006.08[Assignment
Leroy Andrle Girls Soccer Asst Coach North HS 8/13/18 $4,167.52[Assignment
Jason Ardnt Girls Tennis Head Coach Tartan HS 8/13/18 $5,738.88[Assignment
Laura Atneosen SPED Para North HS 9/13/18 $15.32[Hour
Elham Ayoubi ECFE Para Beaver Lake 9/10/18 $13.15[Hour
Timothy Baden Girls Swimming Asst Coach North HS 8/13/18 $4,577.44[Assignment
Kevin Barnard Costume North HS 9/4/18 $877.00|Assignment
Kevin Barnard Debate Coach North HS 9/4/18 $2,713.00{Assignment
Kevin Barnard Choregrapher North HS 9/4/18 $1,639.00{Assignment
Kevin Barnard Play Director North HS 9/4/18 $3,934.00{Assignment
Jon Bass CC Para Canver 9/4/18 $12.58|Hour
Rachel Bassett ABE Instructor Harmony 9/4/18 $29.92(Hour

David Bealke Girls Soccer JV Coach Tartan HS 8/13/18 $4,440.80[Assignment
Tess Behrens Girls Swimming Head Coach North HS 8/13/18 $6,012.16[Assignment
Amy Bergum ECFE .34 Beaver Lake 9/14/18 $13,265.23|Year
Tammy Bialik FACS Tacher 1.0 -1 Yr Only Maplewood 8/28/18 $59,502.45|Year

Emily Blake Girls Tennis Head Coach John Glenn 9/4/18 $1,779.20[Assignment
Stephanie Blanda Girls Volleyball Head Coach North HS 8/13/18 $6,285.44[Assignment
James Boyle Girls Cross Country Head Coach Tartan HS 8/13/18 $5,602.24[Assignment
Pamela Brandt Girls Soccer Asst Coach Tartan HS 9/11/18 $4,167.52[Assignment
JoAnn Branigan SPED Para Beaver Lake 9/4/18 $16.80[Hour
Jennifer Bratvold AC inclusion Facilitator District Wide 9/4/18 $55,000.00|Year

Dillon Brennan Boys Football Asst Coach John Glenn 9/6/18 $1,940.00{Assignment
Dewvonte Brewer Boys Football Asst Coach Tartan HS 8/13/18 $1,350.00{Assignment
Tiane Bridgeman Boys Soccer Asst Coach North HS 8/27/18 $4,167.52[Assignment
Michael Brudzinski Grils Swimming Head Coach Tartan HS 8/13/18 $6,012.16{Assignment
Kelly Brunner Grade 2 Teacher 1.0 - 1 Yr Only Webster 8/27/18 $41,798.00|Year
Kaitlyn Buckner SPED Para Next Step 9/4/18 $15.68|Hour

Tom Cappelen Boys Foothall Asst Coach Tartan HS 8/13/18 $3,416.00[{Assignment
Enzo Cena Girls Soccer Asst Coach North HS 8/13/18 $3,757.60[Assignment
Dana Chierello Bus Monitor Bus Garage 8/20/18 $17.59[Hour

Cory Clark Boys Football Asst Coach North HS 8/13/18 $5,328.96[Assignment
Nicole Clymer ELL Coordinator DEC 8/27/18 $90,000.00|Year

Taylor Daas Girls Soccer Coach Maplewood 9/6/18 $1,698.00{Assignment
Timothy Daniels Boys Football Asst Coach North HS 8/13/18 $3,416.00{Assignment
Matthew Diediker Boys Football Head Coach Tartan HS 8/13/18 $7,788.48[Assignment
Michelle Diffenbaugh Chemical Awareness Spec Harmony 9/7/18 $23.19|Hour

Erin Donlon Grils Swimming Asst Coach Tartan HS 8/13/18 $2,322.88[Assignment
Elizabeth Donohue Girls Tennis Coach Maplewood 9/6/18 $1,779.20[Assignment
Jessica Dooley Girls Soccer Asst Coach Tartan HS 8/13/18 $4,714.08[Assignment
Matthew Duffee Boys Cross Country Head Coach Tartan HS 8/13/18 $5,602.24[Assignment
Travis Eaton Lunch/Playground Monitor Richardson 9/11/18 $14.47|Hour

Holly Ellwanger Girls Volleyball Asst Coach North HS 8/13/18 $3,757.60[Assignment
Berit Engstrom Cultural Academic Support Specialist North HS 8/27/18 $20.00{Hour
Patricia Ferrell Classroom EA Webster 8/27/18 $14.97Hour
Kathryn Fini Boys Cross Country Head Coach North HS 8/13/18 $5,602.24[Assignment
John Flater Asst Arena Manger Tartan HS 9/10/18 $49,000.00|Year
Melissa George Lunch/Playground Monitor Castle 9/4/18 $14.79[Hour

Adam Ghormley Girls Volleyball Co-Head Coach John Glenn 9/6/18 $1,698.00{Assignment
Tyler Goettl Boys Football Asst Coach Tartan HS 8/13/18 $3,416.00[{Assignment
Gvin Graham Boys Football Asst Coach North HS 8/13/18 $4,509.12[Assignment
Centrell Green Boys Football Asst Coach John Glenn 9/6/18 $1,940.00{Assignment
Patricia Harper Lunch/Playground Monitor Cowern 9/4/18 $15.12|Hour

Daniel Henken Boys Football Asst Coach Tartan HS 8/13/18 $5,192.32[Assignment
Justin Henry SPED Resource Teacher - 1 Yr Only Maplewood 8/27/18 $41,798.00|Year
Amanda Hiatt Girls Tennis Asst Coach North HS 8/13/18 $3,825.92[Assignment
Suzanne Hinderscheid Building EA Weaver 9/17/18 $14.76|Hour

Sarah Hiniker Girls Volleyball Coach Maplewood 9/6/18 $1,698.00{Assignment
Casey Holm Boys Soccer Asst Coach North HS 8/13/18 $4,509.12[Assignment
Shelby Houfer SPED Para Maplewood 9/4/18 $15.68|Hour
Michael Houston Boys Football Asst Coach North HS 8/13/18 $5,055.68[Assignment
Luke Hunter Girls Volleyball Asst Coach North HS 8/13/18 $3,040.24[Assignment
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Allison Ims SN CC Para AC Carver 9/4/18 $16.42|Hour
Alan Indn SPED Para Beaver Lake 9/4/18 $16.80{Hour
Kristen Jacobs-Andresen ABE Instructor Harmony 9/4/18 $29.92{Hour
Jamie Janvis Receptionist Wehster 9/4/18 $15.86{Hour
Brandon Johnson Boys Football Asst Coach North HS 8/13/18 $3,416.00|Assignment
Damian Johnson Boys Football Asst Coach North HS 8/13/18 $3,142.72|Assignment
Denver Johnson Boys Soccer Asst Coach North HS 8/13/18 $3,723.44|Assignment
Damien Johnson Carter G. Woodson North HS 9/6/18 $2,713.00|Assignment
Kiera Johnson SPED Para Harmony 9/4/18 $16.04|Hour
Phillip Jorgensen Lighting Director North HS 9/6/18 $877.00|Assignment
Jamie Joyce Parent Vol Coord Webster 8/28/18 $14.20{Hour
Alex Juffer Girls Volleyball Asst Coach North HS 8/13/18 $3,757.66|Assignment
Nichole Junker Lunch/Playground Monitor Skyview Elem 9/4/18 $15.12(Hour
Richard Kasprzak PT Driver Trainee Bus Garage 8/14/18 $18.11|Year
Sarah Kennis Girls Voleyball Co-Head Coach John Glenn 9/6/18 $1,698.00|Assignment
Todd Klingsporn Boys Basehall Asst Coach Tartan HS 3/19/18 $500.00{Assignment
Hunter Koesling SPED Para North HS 9/4/18 $15.32(Hour
Lori Kolberg Intervention EA - 1 yr only Webster 8/27/18 $14.97 [Hour
Christyn Kroeger FS3- Short Hour Cook Skyview Elem 9/6/18 $14.69|Hour
Edward Kupka Girls Volleyball Co-Head Coach Skyview MS 9/4/18 $1,698.00|Assignment
Jessica Lang Girls Volleyabll Coach Maplewood 9/6/18 $1,698.00|Assignment
Natasha LaRose American Inian Ed. Spec District Wide 8/27/18 $20.00|Year
Ryan Larson Boys Football Head Coach John Glenn 9/6/18 $2,467.20|Assignment
Tauzoo Lee SPED Building Para North HS 9/4/18 $16.04|Hour
Amiee Lee Girls Volleyball Co-Head Coach John Glenn 9/6/18 $1,698.00|Assignment
Kellie Lehse SPED Para Eagle Point 9/4/18 $15.68(Hour
Caroline Libsock Social Studies Teacher .60- 1 Yr Only North HS 8/28/18]  $23,302.66|Year
Kate Liden GSA North HS 8/30/18 $1,545.00|Assignment
Nicole Liffrig Receptionist Oakdale 9/4/18 $15.86{Hour
Kelly Lis Girls Volleyball Coach Maplewood 9/6/18 $1,698.00|Assignment
Diane Lowell-Thomas Intervention EA - 1 yr only Webster 9/4/18 $14.76|Hour
Natalie Lunzer FS3-Short Hour Cook North HS 9/24/18 $14.41{Hour
Jared Lyle Boys Football Asst Coach Tartan HS 8/13/18 $4,782.40|Assignment
Karen Mahr Intervention EA - 1 yr only Weaver 9/4/18 $14.52|Hour
Bruce McGuire PT Bus Driver Bus Garage 8/20/18 $20.16{Hour
Prudence McQuiston Girls Soccer Head Coach North HS 8/27/18 $5,738.88|Assignment
Tanya Mentink CC Para/ CC Para Sub Castle 9/4/18 $12.58|Hour
Joe Metcalf Boys Football Asst Coach North HS 8/13/18 $4,919.04|Assignment
Nathan Miller Boys Football Asst Coach Tartan HS 8/13/18 $2,650.00{Assignment
Denver Moeller Boys Soccer Co-Head Coach John Glenn 9/6/18 $1,698.00|Assignment
Adam Molohon Boys Soccer Asst Coach North HS 8/13/18 $3,751.60|Assignment
Even Mord SPED Para Tartan HS 917/18 $16.42|Hour
Jacob Morphis Boys Football Asst Coach Tartan HS 8/13/18 $3,279.36|Assignment
Christine Moulder Asst. Director North HS 9/6/18 $1,639.00{Assignment
Andy Navis Equipment Manger North HS 8/13/18 $4,866.00|Assignment
Mallory Nelson Girls Soccer Coach Maplewood 9/6/18 $1,698.00|Assignment
Aldo Nogueron Boys Soccer Coach Maplewood 9/6/18 $1,698.00|Assignment
Matthew Oberg Girls Tennis JV Coach Tartan HS 8/13/18 $3,142.72|Assignment
Justin Oliver Boys Soccer Head Coach North HS 8/13/18 $5,875.52|Assignment
Sarah Palchik Girls Volleyhall Coach Maplewood 9/6/18 $1,698.00|Assignment
Katie Panghorn Girls Volleyball Asst Coach North HS 8/13/18 $4,167.52|Assignment
Jerome Paulson SPED Teacher LTS +8 Tartan HS 8/27/18  $25,153.99(Year
Lisa Pawel SPED Teacher .50 Cowern 8/27/18|  $23,970.50|Year
Katie Pearson SPED Para Eagle Point 9/4/18 $16.04|Hour
Dewvie Perzichill SN CC Para Oakdale 9/4/18 $16.42|Hour
Tracy Peterson FS3 - Short Hour Cook North HS 8/20/18 $15.01{Hour
Scott Peterson Operations Supenvisor DEC 8/27/18[  $85,000.00Year
Karen Peterson Costumer North HS 9/6/18 $877.00|Assignment
Diane Pottratz Girls Asst Coach North HS 8/13/18 $4,167.52|Assignment
John Powlny Drum Line Head Coach North HS 9/15/18 $4,099.20|Assignment
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Amanda Quinlan SPED Para North HS 9/12/18 $15.32[Hour
Adam Readinger Sound Director North HS 9/6/18 $877.00|Assignment
Melissa Reis LPN North HS 9/4/18 $24.48[Hour
Pollyanna Ricker Costumer North HS 9/6/18 $877.00|Assignment
Jennifer Roberto Girls Soccer Asst Coach Tartan HS 8/13/18 $4,440.80[Assignment
Claudia Roberto Bus Monitor Bus Garage 8/20/18 $17.59|Hour
Aaron Roberts SPED Para North HS 9/7/18 $16.80(Hour
Edward Roberts Boys Football Head Coach Skyview MS 9/4/18 $2,467.20[Assignment
Jacob Rodgers Girls Tennis Head Coach North HS 8/13/18 $5,328.96|Assignment
Richard Rucker BIS Cowemn 8/27/18 $23.19[Hour
Curt Russell Boys Football Coach Maplewood 9/6/18 $2,203.60[Assignment
Kenneth Russell Boys Football Coach Maplewood 9/6/18 $2,203.60|Assignment
Diana Saccoman Girls Soccer Head Coach John Glenn 9/6/18 $1,779.20{Assignment
Amy Savino Girls Volleyball Co-Head Coach Skyview MS 9/4/18 $1,698.00|Assignment
Amanda Scherling Girls Tennis Asst Coach Skyview MS 9/4/18 $1,616.00{Assignment
Seth Schleicher SPED Para Tartan HS 9/4/18 $15.68|Hour
Jill Schoneberger Girls Cheer Head Coach North HS 8/27/18 $3,270.00|Assignment
Jay Schueller Set Design/Tech North HS 9/6/18 $1,639.00{Assignment
Jerome Schwalbach Boys Football Asst Coach Tartan HS 8/13/18 $4,372.48|Assignment
Brian Shaul Girls Soccer Head Coach North HS 8/13/18 $6,285.44[Assignment
Matthew Sieberg Piano Accompanist North HS 9/6/18 $1,170.00{Assignment
Matthew Sieberg Music Director North HS 9/6/18 $1,639.00{Assignment
Matthew Sieberg Music Conductor North HS 9/6/18 $1,639.00{Assignment
Jessica Simes SPED Para Webster 9/4/18 $16.04|Hour
Damien Smith SPED Para Cowern 9/4/18 $15.68[Hour
Nathan Spores Boys Soccer Asst Coach North HS 8/13/18 $3,757.60[Assignment
Shivani Srikanth SPED Building Para Maplewood 9/4/18 $16.04|Hour
Charles Stahlberg Boys Foothall Asst Coach North HS 8/13/18 $5,192.32[Assignment
Jason Steeves Boys Football Asst Coach Tartan HS 8/13/18 $2,869.11|Assignment
Paula Stigar SPED Para Beaver Lake 9/4/18 $15.32[Hour
Mike Strachota Boys Foothall Asst Coach Tartan HS 8/13/18 $4,099.20|Assignment
Paula Swift Building EA Weaver 9/12/18 $15.47Hour
David Tackett SPED Para Maplewood 9/4/18 $16.80(Hour
Randy Taylor Boys Foothall Asst Coach Tartan HS 8/13/18 $4,782.40|Assignment
Kyle Taylor Boys Foothall Head Coach Skyview MS 9/4/18 $2,467.20[Assignment
Eugene Teigland Boys Football Head Coach North HS 8/13/18 $7,378.56|Assignment
Bridget Teigland Girls Dance Head Coach North HS 8/27/18 $3,270.00{Assignment
Timothy Tekautz Boys Foothall Coach Maplewood 9/6/18 $2,203.60[Assignment
Dave Terry Boys Cross Country Head Coach North HS 8/13/18 $5,602.24{Assignment
David Terry Recess/Lunchroom Monitor Eagle Point 9/4/18 $15.12|Hour
Andrew Thompson Girls Tennis Head Coach Skyview MS 9/4/18 $1,779.20|Assignment
Darcy Timmerman Girls Volleyball Asst Coach Skyview MS 9/4/18 $1,616.80|Assignment
Trevor Tolly Boys Football Asst Coach North HS 8/13/18 $5,192.32|Assignment
Dean Tosseth SPED Para North HS 9/4/18 $16.80|Hour
Ebony Turman Lunch/Playground Monitor Richardson 9/4/18 $14.47|Hour
Erik Tvedten Girls Soccer Head Coach Tartan HS 8/13/18 $6,558.72[Assignment
Laurie Vinyon ABE Instructor Harmony 8/11/18 $29.92[Hour
Todd Wallert Weight Room Coord North HS 8/29/18 $6,204.00|Assignment
Rashad Watkins Boys Soccer Coach Maplewood 9/6/18 $1,698.00{Assignment
Meredith Weincouff Girls Volleyball Co-Head Coach John Glenn 9/6/18 $1,698.00{Assignment
Jon Wessel Boys Football Asst Coach Tartan HS 8/13/18 $5,192.32|Assignment
Chad Whalen Boys Foothall Asst Coach Tartan HS 8/13/18 $2,000.00{Assignment
Walter Whittaker Boys Foothall Asst Coach North HS 8/13/18 $4,919.04[Assignment
Corey Witek SPED Para Beaver Lake 9/4/18 $16.80(Hour
Steve Witt Boys Soccer Co-Head Coach John Glenn 9/6/18 $1,698.00{Assignment
Barclay Woodbury Language Arts Teacher .60/Social Studies Teacher .20 John Glenn 8/27/18 $38,352.80|Year
Mark Woodcock Boys Football Asst Coach North HS 8/13/18 $5,465.60|Assignment
Ma Xiong Building EA Asst Weaver 9/17/18 $15.47Hour
Alexandra Yakin SPED Para Eagle Point 9/4/18 $16.04|Hour
Naomi Yang Bicultural Liaison District Wide 9/4/18| $23.19/$38.47[Hour
Misee Yang Cultural Academic Support Specialist Tartan HS 8/27/18 $20.00{Hour
Mike Yang Boys Football Asst Coach Tartan HS 8/13/18 $4,235.84|Assignment
Yeeleng Yang Boys Foothall Asst Coach John Glenn 9/6/18 $1,940.00{Assignment
Darrell Zieske Girls Soccer Asst Coach John Glenn 9/6/18 $1,616.80[Assignment
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Status Change

First Name Last Name From To Effective | Pay Rate Per
Thomas Alexander PT Bus Driver Student Contact Day BusDriver 9/4/18 $20.86|Hour
Kelly Barlow Para on Layoff Monitor 9/4/18 $17.01|Hour
Tammira Bauer PT Bus Driver Student Contact Day BusDriver 9/4/18 $20.86|Hour
Lorna Benner Recess Monitor .281 Recess Monitor .375 9/4/18 $18.76|Hour
Jacquelyn Chamberlain ECSE Physical Therap .50 |ECSE Physical Therap .60 8/27/18| $43,089.00Year
Shelly Clausen Instruc. Coach .60 Instruc Coach .80 8/27/18| $67,344.47|Year
Annette Colter Para Monitor Para Monitor/BLDG Ed Asst 9/4/18 $16.14|Hour
Rachel Colter Lunch/Playground Monitor [Preschool Classroom EA 9/4/18 $14.16|Hour
Rodney Cook Temp Custodian P/T Custodian 8/27/18 $18.09|Hour
Brendan FitzPatrick BLDG EA BLDG EA/Before School Monitor 9/4/18 $14.79|Hour
Maria Fornos Mozas EA on Layoff Intervention EA 1 Year Only 9/4/18 $14.52|Hour
Sadia Hassan Intervention EA .50 Intervention EA .625 - 1 Year Only 8/27/18 $14.76|Hour
Mark Hofacker PT Bus Driver Student Contact Day BusDriver 9/4/18 $20.86|Hour
Izabela Hunt Summer GA AC CC Para AC 8/27/18 $12.58|Hour
Steven Jechorek Bus Monitor Night Custodian 9/4/18 $19.63|Hour

10 Mo Secondary School
Debra Johnson Secretary 11 mo Secondary School Secretary 7/1/18 $24.75|Hour
Richard Kasprzak Bus Driver Trainee PT Bus Driver 8/31/18 $20.16|Hour
Paige Ketzner EA on Layoff Intervention EA 8/27/18 $14.76|Hour
Renae Kiser Instruc. Coach .65 Instruc Coach .80 8/27/18| $67,344.47|Year
Sharma Kuria School Liason BIS 9/4/18 $23.91|Hour
Jendalynn Lanz SPED Para/CC Para CC Para 9/4/18 $13.47|Hour
Karen Laue CC Para AC .625 CC Para AC .3125 9/4/18 $16.52|Hour
Amy Lindberg EA on Layoff Intervention EA - 1 Year Only 9/11/18 $14.97|Hour
Benito Lopez-Sanchez Jr |.28 Para Monitor .28 Para Monitor/.25 Child Care Para 9/4/18 $12.87|Hour
Michelle Marcotte Early Childhood Clerk .875 |Early Childhood Clerk 1.0 8/16/18 $18.03|Hour
Georgiann Melton PT Bus Driver Student Contact Day BusDriver 9/4/18 $20.86|Hour
Daniel Mintah FT Custodian FT Bus Driver/Custodian 9/4/18 $23.07|Hour
William Myer Custodian/Grounds FT Driver/Custodian 9/4/18 $23.07|Hour
Lowell Niewinski Ground Worker Night Lead Custodian 8/20/18 $24.40|Hour
John Pontrelli Night Custodian Grounds Worker 8/28/18 $23.07|Hour
Diane Pottratz Lunch Monitor Cultural Acadmeic SS 6/7/18 $20.00|Hour
Ginamarie Proctor Recess Monitor .281 Recess Monitor .375 9/4/18 $17.26|Hour
Mary Raab Care & Treatment .60 Care & Treatment/Instruc Coach .70 8/27/18| $42,471.80|Year
Theresa Rasch .625 Para Monitor/CC .906 Para Monitor/CC/SN CC 9/4/18 $18.04|Hour
Peggy Riggs SN CC Para/SPED Para  |SPED Para 9/4/18 $19.54|Hour
Beth Rutherford Hall Monitor .8125 Hall Monitor 1.0 9/4/18 $15.85|Hour
Jake Schickert Night Custodian Grounds Worker 9/10/18 $23.07|Hour
Corliss Schug SPED Para SPED Para/SN CC Para 9/4/18 $17.79|Hour
Daray Sherow EA BIS 8/27/18 $23.19|Hour
Jeanne Skree EA on Layoff Intervention EA - 1 Year Only 8/27/18 $14.76|Hour
Judith Stein Intervention EA .5 Intervention EA .625 - 1 Year Only 8/27/18 $18.45|Hour
Jennifer Stiff Cafeteria Asst/SN CC Para |Cafeteria Asst 9/4/18 $15.81|Hour
Jennifer Thomas Grade 6 .80 Grade 6/Science 1.0 8/27/18| $52,904.00Year
Lakrisha Thompson Bus Driver Lunch/Playground Monitor 8/27/18 $15.48|Hour
Kelly Trivett PT Guidance Secretary FT 11 Mo Guidance Secretary 9/4/18 $17.64|Hour
Rashad Watkins Creed BIA BIS 9/4/18 $23.91|Hour
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Leave of Absence

First Name Last Name Assignment Building Leave Type Dates
08/27/18-
Kristen Graziano Speech Lang Teacher Gladstone Child Care 11/16/18
10/25/18-
Karena Hunt Instructional Coach Teacher |John Glenn Child Care 12/07/18
08/27/18-
Lynn Johannessen |Speech Lang Teacher Beaver Lake Child Care 06/10/19
09/24/18-
Susannah Kernen Transition Teacher Next Step Child Care 11/04/18
09/24/18-
Tova Rupp Speech Lang Teacher Castle Child Care 10/15/18
10/11/18-
Erica Schaps STEM Teacher Skyview Elementary Child Care 12/21/18
08/23/18-
Jake Schickert Custodian John Glenn Child Care 09/06/18
Resignation
First Name Last Name Assighment Building Effective
Tizita Atnafu SPED Para Beawer Lake 8/15/2018
Lauren Berfeldt SPED Para Tartan 8/20/2018
Dewonte Brewer BLDG Para Tartan 9/24/2018
Nicole Chessnoe SPED Para Maplewood 7/131/2018
Lynn Devin-McDonald  [BIS Carver 6/9/2018
Jackson Farley SPED Para North 9/4/2018
Heather Gavic SPED Para North 8/30/2018
Michael Gibbs SPED Para North 8/29/2018
Dan Greene BIS Maplewood 8/27/2018
Angela Hansen SN CC Para Oakdale 8/15/2018
Steven Hoemann Science/AVID Teacher 1.0 Tartan 8/13/2018
Kay Honsa BIS Cowern 8/15/2018
Jessica Huseby FS3-Short Hour Cook North 8/14/2018
Martha Jacobson Teacher Maplewood 8/24/2018
Jamal Khalaf SPED Para John Glenn 9/28/2018
Susanne Kimber ABE Instructor Harmony 8/30/2018
Kellie Lehse ECSE Para Beaver Lake 8/15/2018
Amy McGuire KG Teacher Richardson 7/20/2018
Clifford Schmitz PT Bus Driver Bus Garage 6/7/2018
Sarah Schneider SPED Para North 8/17/2018
Michelle Stonvick ECFE Teacher Gladstone 8/20/2018
Jennifer Vaassen Grade 2 Teacher Webster 8/21/2018
Mai Yang Vang Estrada Para Monitor Weaver 8/15/2018
Sha'Ron Webb BLDG Para Tartan 9/10/2018
Yoonjung Yoo CC Para Canver 8/23/2018
Termination
First Name Last Name Assignment Building Effective
Krista Janzen SPED Teacher Tartan 6/8/2018
Diane Pottratz Lunchroom Monitor Skyview Middle 6/7/2018
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Iv. D. BID AWARDS

Sealed bids were solicited as required by law for goods and services listed below. The bids
were opened and tabulated by the Business Office and are recommended for award to the

lowest responsible bidders. Bid tabulations are on file in the Business Office.

Therefore, the Director of Business Services recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that

contracts be awarded as follows:

Scope 03A - Building Concrete

Associates, Inc

For Vendor #Bids | Fund Amount
RICHARDSON BID PACKAGE #1 - Dahn Construction 5 1 $2,008,000.00
Scope 02A - Site Removals, Co, LLC
Excavation and Earthwork
RICHARDSON BID PACKAGE #1 - Shaw - Lundquist 3 1 $874,900.00
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Adolfson
& Peterson
Construction

September 21, 2018

Mr. Randy Anderson

Director of Business Services

North St. Paul-Maplewood-Oakdale ISD 622
2520 East 12t Avenue

North St. Paul, Minnesota 55109

RE:  Richardson Elementary School Addition and Renovations — Bid Package #1
Letter of Recommendation for Partial Contract Awards

Dear Mr. Anderson,

Adolfson & Peterson Construction (AP) is pleased to provide this Letter of Recommendation for
Partial Contract Awards for bids received on Thursday, September 20™, 2018 for Bid Package #1.
AP recommends North St. Paul-Maplewood-Oakdale ISD 622 award contracts to each of the
following contractors:

Work Scope #02A-Site Removals, Excavation and Earthwork
Dahn Construction Company, LLC
Rosemount, Minnesota Base Bid: $2,008,000

Work Scope #03A — Building Concrete
Shaw-Lundquist Associates
St. Paul, Minnesota Base Bid: $874,900

Total Base Bid Amount Partial Award — Bid Package #1: $2,882,900

The estimated budget for Work Scope 02A is $1,662,172. AP and LHB has met with Dahn
Construction and identified $185,000 in value analysis deducts regarding Work Scope 02A. In
addition, LHB has applied for a $200,000 grant to be applied toward the underground storage
system cost. With the value analysis deducts and the grant value, the deduct from the base bid
above will be $385,000 resulting in a under budget value of $39,172 for Work Scope 02A.

The estimated budget for Work Scope 03A is $762,640. Bid results above for Work Scope 03A
result in an over budget of $112,260.

Adolfson & Peterson Construction

6701 West 23rd Street | Minneapolis, MN 55426
p 952.544.1561 | 1952.525.2333 | www.a-p.com

we exist to build a better tomorrow
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In combination for both Work Scopes above, the bid results are over the estimated budgets by
$73,088.

Based on the overall budget, the above bid results are over the estimated budgets by less than
.5% of the overall estimated project budget and within an acceptable range to move forward with
contract awards.

AP has conducted post-bid interviews with the above apparent low bidders and based on our
findings, recommend the above contractors for contract award. The above contracts are
important to the overall project schedule and awarding the above contracts will allow the work to
begin on site as required per the project schedule.

Should you have any questions, please do not hesitate to contact me.

Regards,

Patrick Sims

Senior Preconstruction Manager
Adolfson & Peterson Construction
(952) 607-4663

psims@a-p.com

CC:  Mike Boland — ISD 622
Holly Butterfield — ISD 622
Troy Miller - LHB
Phil Waugh — LHB
David Jaeger — AP
Tom Dykhoff - AP

Enc: Bid Tabulation Sheets — 2 pgs.

Adolfson & Peterson Construction
6701 West 23rd Street | Minneapolis, MN 55426
p 952.544.1561 | 1952.525.2333 | www.a-p.com

we exist to build a better tomorrow
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Adolfson & Peterson Construction
6701 West 23rd Street | Minneapolis, MN 55426
p 952.544.1561 | 1952.525.2333 | www.a-p.com

we exist to build a better tomorrow
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Page 1 BP #1 Bid Ledger.xls

Richardson Elem School Addition and Renovations 310 &7 ctorson
Bid Package #1 har W Construction

Thursday, September 20, 2018 @ 2:00 pm
Work Scope 02A - Site Removals, Excavation and Earthwork

Bidder Bid Acknowledge TOTAL
Addendums BASE BID COMMENTS
Security | 1| 2| 3| 4
Dahn Construction Yes X $ 2,008,000.00
Frattalone Companies Yes X $ 2,083,120.00
Veit & Company, Inc. Yes X $ 2,162,536.00
US SiteWorks, Inc. Yes X $ 2,177,738.00
Kevitt Companies Yes X $ 2,979,768.00
Note: Includes cost of underground water storage system
Dahn Construction Yes X 2,008,000.00 LOW BASE BID
AVERAGE COST 2,282,232.40 AVERAGE COST
Kevitt Companies Yes X 2,979,768.00 HIGH BASE BID
[ESTIMATE AMOUNT [ $1,662,172.00]

IDIFFERENCE BETWEEN BID AND ESTIMATE [ -$345,828.00]
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BP #1 Bid Ledger.xls

Page 1
H ' H » 1 a | Adolfson
Richardson Elem School Addition and Renovations P110) 2 Fetereon
i s %l Construction
Bld PaCKage #1 we exist to build a better tomorrow
Thursday, September 20, 2018 @ 2:00 pm
Work Scope 03A - Building Concrete
Bidder Bid Acknowledge TOTAL
Addendums BASE BID COMMENTS
Security | 1| 2| 3| 4
Shaw-Lundquist Associates, Inc. Yes X $ 874,900.00
Maertens-Brenny Construction Company Yes X $ 972,000.00
Ebert Construction Yes X $ 1,147,000.00
Shaw-Lundquist Associates, Inc. Yes X 874,900.00 LOW BASE BID
AVERAGE COST 997,966.67 AVERAGE COST
Ebert Construction Yes X 1,147,000.00 HIGH BASE BID
[ESTIMATE AMOUNT [ $762,640.00]
[DIFFERENCE BETWEEN BID AND ESTIMATE [ -$112,260.00]




V. D. DISBURSEMENTS

State statutes require school boards to provide for payment of just claims and also require
that a list of electronic fund transfers be submitted to the school board at its next regular
meeting. This action will authorize payment of audited and allowable claims, purchase of
investments, transfers to the payroll account, and transactions by electronic fund (wire)

transfers.

Therefore, the Director of Business Services recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the following

disbursements and transfers be approved:

General Fund S 4,172,508.00
Food Service 161,008.00
Community Service 80,270.00
Building Construction 1,230,966.00
Trust 46,566.00
Internal Service Fund Health Insurance 53,617.00
OPEB Benefits Trust Fund 18,748.00
A/P Checks Disbursed (08-01-18 thru 08-31-18) S 5,763,683.00
Payroll Disbursed - Net (08-01-18 thru 08-31-18) S 2,900,769.00
Wire Transfers (08-01-18 thru 08-31-18) S 14,653,346.00
Investments on 09-05-18 S 62,651,536.00
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NORTH ST PAUL - MAPLEWOOD - OAKDALE SCHOOLS

INVESTMENTS

DEPOSITORY TYPE RATE PURCHASED AMOUNT
MSDLAF MM 1.91% (BALANCE AT 09-05-18) $283,812.00
OTHER FUNDS
P M A SECURITIES VARIOUS 1096.00% (BALANCE AT 09-05-18) $49,778,652.00
OPERATING FUNDS
P M A SECURITIES VARIOUS 2.07% (BALANCE AT 09-05-18) $11,190,930.00
OPEB BONDS
ASSOCIATED BANK EQUITY 1.22% (BALANCE AT 09-05-18) $1,398,142.00
EQUITY INVESTMENTS

$62,651,536.00
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NORTH ST PAUL - MAPLEWOOD - OAKDALE SCHOOLS
WIRE TRANSFERS

08-01-18 thru 08-31-18

DATE FROM TO REASON
08/01/18 PMA HEALTH PARTNERS $194,633.00 MEDICAL CLAIM FEES
08/01/18 PREMIER BANK DELTA DENTAL $129,521.00 MONTHLY PAYMENT
08/01/18 PREMIER BANK STATE OF MINN. $37,557.00 PAYROLL TAX
08/02/18 PMA PREMIER BANK $1,500,000.00 A/P-P/R*
08/02/18 PREMIER BANK ANNUITY COMPANIES $40,997.00 PAYROLL PAYABLES
08/03/18 PREMIER BANK ANNUITY COMPANIES $60,615.00 PAYROLL PAYABLES
08/03/18 PREMIER BANK FURTHER $8,657.00 FLEX PROCESSING
08/06/18 PREMIER BANK FURTHER $7,651.00 FLEX PROCESSING
08/06/18 PREMIER BANK HEALTH PARTNERS $340,184.00 HEALTH CLAIMS
08/07/18 PREMIER BANK ANNUITY COMPANIES $80,368.00 PAYROLL PAYABLES
08/09/18 PMA PREMIER BANK $500,000.00 A/P-P/R*
08/09/18 PREMIER BANK PITNEY BOWES $3,000.00 POSTAGE
08/13/18 PMA PREMIER BANK $1,280,000.00 A/P-P/R*
08/13/18 PREMIER BANK FURTHER $10,747.00 FLEX PROCESSING
08/13/18 PREMIER BANK HEALTH PARTNERS $218,311.00 HEALTH CLAIMS
08/15/18 PREMIER BANK IRS $304,338.00 PAYROLL TAX
08/16/18 PREMIER BANK STATE OF MINN. $52,129.00 PAYROLL TAX
08/17/18 PMA PREMIER BANK $1,000,000.00 A/P-P/R*
08/17/18 PREMIER BANK ANNUITY COMPANIES $43,293.00 PAYROLL PAYABLES
08/20/18 PREMIER BANK FURTHER $7,717.00 FLEX PROCESSING
08/20/18 PREMIER BANK HEALTH PARTNERS $299,064.00 HEALTH CLAIMS
08/21/18 PREMIER BANK FURTHER $9,248.00 FLEX PROCESSING
08/22/18 PREMIER BANK ANNUITY COMPANIES $182,067.00 PAYROLL PAYABLES
08/22/18 PREMIER BANK FURTHER $1,427.00 FLEX PROCESSING
08/24/18 PMA PREMIER BANK $2,000,000.00 A/P-P/R*
08/27/18 PREMIER BANK FURTHER $9,179.00 FLEX PROCESSING
08/27/18 PREMIER BANK HEALTH PARTNERS $217,560.00 HEALTH CLAIMS
08/29/18 PMA PREMIER BANK $2,850,000.00 A/P-P/R*
08/29/18 PREMIER BANK FURTHER $42,542.00 FLEX PROCESSING
08/30/18 PMA PREMIER BANK $2,500,000.00 A/P-P/R*
08/31/18 PREMIER BANK MISCELLANEOUS $6,485.00 MISCELLANEOUS
08/31/18 PREMIER BANK IRS $716,056.00 PAYROLL TAX

TOTAL $14,653,346.00

*TO COVER ACCOUNTS PAYABLE OR PAYROLL CHECKS
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Ready for tomorrow

622 Summer Programs

Community Education
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Strategic Plan Doesn’t Take A Summer
Vacation

8¢




Mission Outcome 2:

Each learner will develop and embrace their
identity, strengths, interests, and self-advocacy
skills to actively navigate their learning pathway.

6€

Mission Outcome 8:
Close The Achievement Gap For All Students
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Community Education

School District 622

NORTH ST. PAUL | MAPLEWOOD | OAKDALE

Ready for tomorrow



Summer Blast

* Incoming
Kindergartners

* Focus on School
Skills

* PreK & K staff

1%

School District 622
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School Age Care

« Adventure
Connection
A (K-5th Grade)

 EPIC Summer
(6-8th Grade)

School District 622

TTTTTTTT . PAUL | MAPLEWOOD | OAKDALE




Summer
Enrichment

* Youth Enrichment

* Band & Athletic
: Camps

» Aquatics

School District 622

NORTH ST. PAUL | MAPLEWOOD | OAKDALE

Ready for tomorrow



Intergenerational Program

* Roots & Sprouts
» Carver Garden

e Science, Art &
Hands-on
Experiences

School District 622

NORTH ST. PAUL | MAPLEWOOD | OAKDALE

Ready for tomorrow
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Student Services
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Extended School Year

* Developed in
alignment with a
student’s IEP

» Support the
acquisition and
maintenance of RN )7
learning e - _

=
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1%
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Summer Targeted Services

* Year round program

» Support at-risk
students

« Academic &
social-emotional
development

LY
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Teaching & Learning

School District 622
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Teaching & Learning
Office of Educational Equity

Close The Achievement Gap For All Students

» Culturally responsive environments
*« Intercultural engagement
» STEM Project Based Learning




Young Scholars Camp

» Culturally
Responsive

* STEM

* Project
Based
Learning

0S

=
-
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* Check &
Connect

» Social Skills

» Field Trips

» Community
Engagement

i

i
x
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Positive Peers

« EEA Collab
Mahtomedi

« 4th/5th Grade

» Leadership
Development

 Anti-Bullying

=
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Freedom Schools

* Culturally "L e
Responsive  @RESL IR e wam = SES /R o

* Literacy i
Focus

» Community
Engagement

€9
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Teaching & Learning
Office of Educational Equity

The Impact Of The Summer

.* Increased Confidence & Social Skills
* Increased Interest In Reading
* Increased Community Engagement
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By The Numbers

49,952 meals served

49,145 miles traveled on buses
3,392 students

249 staff

12 sites

9%
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Weaver Elementary
o % LeaderinMe

great hapeens here
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Septemher 29, 2018
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Weaver Elementary School

We are LEADERS « We are ACHIEVERS

Core Belief Mission Vision
We value each other We support everyone to LEAD: Everyone will be
s0 we make Life-long learners individually confident,
strong connections Empowered for achieving goals
between Achievement with together.
students, families, and staff. Determination

~chool District 522
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Two or More Races H|span|c

Am Indian wea“er St“denl

White

Asian - b i\
e b
a1 ; A

g ;
Hawaiian /Pl \-\___/
Black v
I Hispanic I Am Indian [ Asian [ Black [l Hawaiian/PI White

Two or More Races

Asian (39.2%), Black (8.1%), Hispanic (10.8%),
Multiracial (8.8%), White (32.9%)




Weaver
MCA Achievement
Data 2018

Weaver Achievement Level

(o)
o

25% (70) 21% (57) 40% (109) 14% (39)

District Elementary Achievement Level*

25% (559) 20% (439) 42% (931) 14% (308)

Weaver Achievement Level

20% (55) 24% (85) 36% (97)

District Elementary Achievement Level*

19% (419) 19% (426) 39% (872)

Weaver Achievement Level

29% (27) 31% (29) 35% (33)

District Elementary Achievement Level*

22% (166) 27% (204) 44% (326)



Continue Strong Understand Develop the Whole
Literacy Standards to Drive Child for Student
Instruction and Our Instruction Engagement in
Interventions Learning




Shifting Our Paradigms for staft & Students

“Your beliefs become your thoughts,
Your thoughts become your words,
Your words become your actions,
Your actions become your habits,
Your habits become your values,

| Your values become your destiny.”

— Gandhi



Be Proactive

BEGIN WITH

THE END IN MIND

Put First Things First
THINK WIN-WIN

A

Cvewy Jime  GEEK FIRST

SYNERGIZE 72 tederstaced

THEN TO BE UNDERSTOOD

SHARPEN THE SAW
Find Your Voice

Climate, Gulture, &

The 7 Habits and the 8th Habit of #weaverleaders Behavior
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Every person, every classroom with a mission statement.
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University of Minnesota
Grow Your Own Teachers Program (MNGOT)

Master of Education and Initial Teaching License,
College of Education and Human Development

Partnership with North St. Paul-Maplewood-Oakdale Schools

2
g
School District 622

NORTH ST. PAUL | MAPLEWOOD | OAKDALE

89
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History of Grow Your Own Teachers Program

* Multiple Pathways to Teaching initiative created in 2015

* Objective: design opportunities to diversify the teaching
profession by creating new pathways to becoming a fully
licensed teacher, including “Grow Your Own” programs

* Minneapolis Residency Program was the first “Grow Your
Own” recruitment strategy with Minneapolis Public Schools

69
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“Grow Your Own” Expansion

In 2018, the U of M continued collaboration to increase the numbers of
teachers of color in MN:

e Partnered with metro area districts with 30% or more students of
color

* Changed name to the University of Minnesota Grow Your Own
Teachers program (MNGOT)

* Changed to a two-year model to accommodate needs of students
* Fall, 2018 elementary cohort is now in place

* Added ESL licensure with recruitment for Fall 2019 launch

* Will add a math and science licensure cohort if there is interest

0L

School District 622
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MNGOT Advantages

* Earn a Masters degree and a teaching license
* Cohort learns together for 2 years

* Hybrid courses (online, evenings and Saturdays) during the academic
year and face to face summer courses

: * Complete the program while maintaining employment
* Innovative, equity-driven curriculum
* University coursework concurrent with field-based experiences

* University mentoring in all school placements throughout the
program

School District 622
MOR2TH 5T. 4 g 003 | QAXDALE



Eligible students

* MNGOT is designed for individuals who:
* hold a Bachelor’s degree
* are employees or external partners (such as volunteers) of ISD 622
* do not have a teaching license

cL

* Prerequisite courses may be required

* Interested candidates are screened through an admissions process
through the U of M College of Education and Human Development

School District 622
MO2TH 5T, "aLL | MAFLEAOQOD | Q&AXDALE



Grow Your Own Grant

* ISD 622 applied for and received a grant through the MN Department
of Education to help fund the cost of prerequisite courses for
candidates interested in being considered for the Fall, 2019 cohort

€L

* The district can apply for additional grant funding for 2020 to help
fund stipends to cover candidate costs while student teaching

School District 622
ET. "aLL | MAFLEAOQOD | Q&AXDALE
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Recruitment for Fall, 2019 Cohort

* We are now recruiting candidates interested starting the Fall,
2019 cohort

* U of MN offers need based scholarships for eligible students
(S500-55,000)

* Information sessions will be scheduled this year

122

* Interested candidates can call Jade Beauclair - beau0273@umn.edu
or 612-625-4013

School District 622
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Questions?

=74

http://www.cehd.umn.edu/teaching/grow/

School District 622
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http://www.cehd.umn.edu/teaching/grow/

2018-2019 Site Improvement Plans

Carver Elementary

John Glenn Middle

Castle Elementary

Maplewood Middle

Cowern Elementary

Skyview Middle

Eagle Point Elementary North High
Oakdale Elementary Tartan High

Richardson Elementary

Early Learning

Skyview Elementary

Harmony Learning Center

Weaver Elementary

The Next Step

Webster Elementary

76



https://drive.google.com/open?id=1naCJXK1XjwZBg_D4HrIPPIx9pd2MCPqMBKf6m0-5TYA
https://drive.google.com/open?id=1wo6Vc7_bbCNhlXeoFCPnyIYbcpeCcOFyo5NRm7XtAf0
https://drive.google.com/open?id=1ytF8l2fg5_XCyM8n_-KOrmz31IkG_6tnSmjIsgiwCXc
https://drive.google.com/open?id=1Jooa6lp430t2Z9A5cF5_lwxeCw_mR4yJQhyNLdPrez8
https://drive.google.com/open?id=1yGkGNby68ZRIEwEnhu8Cgmv-YS79XsBEwkHypQ0Qrw0
https://drive.google.com/open?id=1DXKOKL7Wk1g3PBmIVEb6n_Qb92r4nZUWnT2UVCS8FZs
https://drive.google.com/open?id=1t2FFgge2soTXUpAvJi4GQHkMk3IAcjE9u0SO4cgYY3k
https://drive.google.com/open?id=1n-xlc3BG66-bBllzn_RS3ACXPTIkpu8xUqs4KYROnUs
https://drive.google.com/open?id=1Wtmvz2PeAmwzM2N6pKifvC0dZUwDedcdBe0j8wo1uUM
https://drive.google.com/open?id=16Uxq1CFbO6oOGm07VbybXYsdnlSHe5z6WZMU3SAgBEI
https://drive.google.com/open?id=1GnqZeL0-S3CTYX2215hMor18TmKnLfgT1srY4wOC2E4
https://drive.google.com/open?id=1tHfAPpzUDFWYU203BQY6S0s3khH5dpRGFXbUGQbHO6A
https://drive.google.com/open?id=1jIrcEncVbmHwo7sRQdevBX8pPPoTp0ZDcWGl9hcVeQU
https://drive.google.com/open?id=1KINX-62k2EBJWh76DNfI7ijGYY0zy6DVnRNGFb-uOrg
https://drive.google.com/open?id=18QSl-h7v_PYBI5U5gVY9460txkPLUZwh73DAA1MU3a4
https://drive.google.com/open?id=16ml8_RuXxB0f2OiyOT6K9qTkBxV8oME4YzhePbTiT9A
https://drive.google.com/open?id=1639HuSx-vSRCtwiGQN3RDFnkc7WeCZMttKdFcqxc6JY

2018-2019 Site Improvement Plans
2017-2018 Q Comp Results
2018-2019 Q Comp Goals

School District 622 School Board Meeting
September 25, 2018




2018-2019 Site improvement plans

Sites identified:

 Student outcome goals

* Changes in adult practice

 Calendar of events to implement changes

8.




Plan-writing process

 Reflection begins in spring of prior year.

* Input sought through parent groups.

* Site team collaborates through summer.

* Welcome Back Week plans are shared with staff.

6.




Rationale explains thinking

* Sites were asked “What problem are we trying to solve?”
* Problem defined as a discrepancy between reality and desires.
* Implement changes that connect to root cause

08




2017-2018 Q Comp Goal results

* Two sites made their goals.
* Ten more showed growth.

18




2018-2019 Q Comp Goals

* Language may not exactly match Site
Improvement Plan

* Many elementary sites goals around Math

8




Advisory Staff Development Committee (ASDC)
Site Professional Learning Teams
District 622 Advisory Committee

€8




Advisory Staff Development Committee

* Policy directs membership

* Plan, implement, and evaluate staff development
» Support site teams with their plans

78




Site Professional Development Teams

* Principals/supervisors assemble teams of teacher
leaders

* Assist writing, implementing, and evaluating site
: improvement plans

S




District 622 Advisory Committee

* School Board, administrator, teacher, student, parent,
and community member representation

* Advises district administrators and the School Board on
curriculum, instruction, assessment, and World’s Best
Workforce Plan

98




=

Results of 2017-2018 District 622 Q COMP Goals SchoollrstrictGZZ 7

Ready for tomorrow

Q-Comp goal

Carver The percentage of all students enrolled October 1 in grades 3-5 at Carver

Elementary who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 71.96% in 2017 to 76.96% in 2018.

No

Result: 62.2% of students met the criterion.

Castle The percentage of all students enrolled October 1 in grades 3-5 at Castle
Elementary who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 51% in 2017 to 59% in 2018.

No

Result: 46.7% of students met the criterion.

Cowern The percentage of all students enrolled October 1 in grades 3-5 at Cowern
Elementary who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 56% in 2017 to 62% in 2018.

No

Result: 56.2% of students met the criterion, an increase of .2% from last
year

Eagle Point The proficiency gap between White students and Asian students enrolled

October 1 in grades 3-5 at Eagle Point Elementary using all state Reading
accountability tests (MCA and MTAS) will decrease from 24.5 % in 2017 to
10% in 2018 by increasing the proficiency rate of the groups as follows:
A. White students from 78.1% in 2017 to 83.1% in 2018 and

B. Asian students from 53.6% in 2017 to 73.1% in 2018. No

Result: The proficiency gap between White students and Asian students on
state Reading accountability tests was 12.2%, a decrease of 12.3%.

A. White students from 78.1% in 2017 to 78.9% in 2018 and

B. Asian students from 53.6% in 2017 to 66.7% in 2018.

Oakdale

The percentage of all students enrolled October 1 in grades 3-5 at Oakdale
Elementary who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 50.0% in 2017 to 58.0% in 2018.

Yes

Result: 58.9% of students met the criterion, an increase of 8.9%.
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Richardson

The proficiency gap between White students and Asian students enrolled
October 1 in grades 3-5 at Richardson Elementary using all state Reading
accountability tests (MCA and MTAS) will decrease from 25.1% in 2017 to 15%
in 2018 by increasing the proficiency rate of the groups as follows:

A. White students from 57.3% in 2017 to 62.3% in 2018 and

B. Asian students from 32.2% in 2017 to 46.7% in 2018.

Result: The proficiency gap between White students and Asian students on
state Reading accountability tests was 14.7%, a decrease of 11.4%.

A. 66.0% of White students met the criterion and

B. 51.3% of Asian students met the criterion.

Yes

Skyview
Elementary

The percentage of all students enrolled October 1 in grades 3-5 at Skyview
Elementary who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 66% in 2017 to 75% in 2018.

Result: 63% of students met the criterion.

No

Weaver

The percentage of all students enrolled October 1 in grades 3-5 at Weaver
Elementary who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 56% in 2017 to 62% in 2018.

Result: 54% of students met the criterion.

No

Webster

The proficiency gap between White students and Black or African American
and Hispanic or Latino students enrolled October 1 in grades 3-5 at Webster
Elementary using all state Reading accountability tests (MCA and MTAS) will
decrease from 22.1% in 2017 to 10% in 2018 by increasing the proficiency
rate of the groups as follows:

A. White students from 52.1% in 2017 to 57.1% in 2018, and

B. Black and Hispanic students from 30.1% in 2017 to 47.1 % in 2018.

Result: The proficiency gap between White students and Black or African
American and Hispanic or Latino students on all state Reading accountability
tests was 14.2%, a decrease of 7.9%.

A. 58.6% of White students met the criterion, an increase of 6.5% and

B. 44.4% of Black or African American and Hispanic or Latino students met
the criterion, an increase of 14.3%.

No

John Glenn

The percentage of all students enrolled October 1 in grades 6-8 at John
Glenn Middle School who earn an achievement level of Meets the Standards
or Exceeds the Standards in Math on all state accountability tests (MCA and
MTAS) will increase from 49% in 2017 to 63% in 2018.

Result: 50.2% of students met the criterion, an increase of 1.2%.

No

Maplewood

The percentage of all students enrolled October 1 in grades 6-8 at
Maplewood Middle School who earn an achievement level of Meets the
Standards or Exceeds the Standards in Reading on all state accountability
tests (MCA and MTAS) will increase from 49.2% in 2017 to 57.2% in 2018.

Result: 53.3% of students met the criterion, an increase of 4.1%.

No
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Skyview
Middle

The percentage of all students enrolled October 1 in grades 6-8 at Skyview
Middle School who earn an achievement level of Meets the Standards or
Exceeds the Standards in Reading on all state accountability tests (MCA and
MTAS) will increase from 46.9% in 2017 to 65.0% in 2018

Result: 53.3% of students met the criterion, an increase of 6.4%.

No

North

The percentage of all students enrolled October 1 in grade 10 at North High
School who earn an achievement level of Meets the Standards or Exceeds the
Standards in Reading on all state accountability tests (MCA and MTAS) will
increase from 57.0% in 2017 to 75% in 2018.

Result: 59.0% of students met the criterion, an increase of 2.0%.

No

Tartan

The proficiency gap between White students and Black or African American
students enrolled October 1 in grades 9-12 at Tartan High School using all
state Science accountability tests (MCA and MTAS) will decrease from 40% in
2017 to 30% in 2018 by increasing the proficiency rate of the groups as
follows:

A. White students from 71.2% in 2017 to 76.2% in 2018.

B. Black or African American students from 30% in 2017 to 46.2% in 2018.

Result: The proficiency gap between White students and Black or African
American students on all state Reading accountability tests was 27.3%, a
decrease of 12.7%.

A. 67.1% of White students met the criterion.

B. 39.8% of Black or African American students met the criterion, an
increase of 9.8%

No

Early
Childhood

The percentage of all Birth-to-5 year students at Early Childhood Program
who meet or exceed 80% on the Carolina or TS Gold Assessments in all five
areas of development will increase from 82.3% in 2017 to 90% in 2018.

Result: 87% of students met the criterion, an increase of 4.7%.

No

Next Step

The percentage of all students enrolled October 1 at The Next Step
Transition Program who earn a 4 or more item gain on the standardized
Brigance Transition Assessment will increase from 90.79% in 2017 to 95% in
2018.

Result: 88% of students met the criterion.

No

Harmony
Learning
Center

The percentage of all students enrolled October 1 at Harmony Learning
Center who earn proficiency on the FAST Benchmark Assessment will
increase from 22% in 2017 to 50% in 2018.

Result: 34% of students met the criterion, an increase of 12%.

No
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Site Q-Comp goal

Carver The percentage of all students who are enrolled in grades 3-5 at Carver Elementary
for at least half a school year who are proficient on the Mathematics tests (MCA and
MTAS) will increase from 72.2% in 2018 to 79.0% in 2019.

Castle The percentage of all students who are enrolled in grades 3-5 at Castle Elementary
for at least half a school year who are proficient on the Mathematics tests (MCA and
MTAS) will increase from 55.1% in 2018 to 65.1% in 2019.

Cowern

The percentage of all students who are enrolled in grades 3-5 at Cowern Elementary
for at least half a school year who are proficient on the Reading tests (MCA and
MTAS) will increase from 55.1% in 2018 to 60.0% in 2019.

Eagle Point

The percentage of all students who are enrolled in grades 3-5 at Eagle Point
Elementary for at least half a school year who are proficient on the Reading tests
(MCA and MTAS) will increase from 72.2% in 2018 to 76.2% in 2019.

Oakdale

The percentage of all students who are enrolled in grades 3-5 at Oakdale Elementary
for at least half a school year who are proficient on the Mathematics tests (MCA and
MTAS) will increase from 60.1% in 2018 to 65.1% in 2019.

Richardson

The proficiency gap between white students and students of color enrolled in grades
3-5 at Richardson Elementary School for at least half a school year on the Reading
tests (MCA and MTAS) will decrease from 32.4% in 2018 to 25.0% in 2019 by increasing
the proficiency rate of the groups as follows

A. White students from 66.7% to 70.0%

B. Students of color from 34.3% to 45.0%%

Skyview
Elementary

The percentage of all students who are enrolled in grades 3-5 at Skyview Community
Elementary for at least half a school year who are proficient on the Mathematics
tests (MCA and MTAS) will increase from 68.6% in 2018 to 74.6% in 2019.

Weaver

The percentage of all students who are enrolled in grades 3-5 at Weaver Elementary
for at least half a school year who are proficient on the Mathematics tests (MCA and
MTAS) will increase from 54.4% in 2018 to 60.4% in 2019.

Webster

The percentage of all students who are enrolled in grades 2-5 at Webster Elementary
who meet or exceed the Low Risk Benchmark on the FastBridge Learning aReading
assessment will increase from 50% in spring 2018 to 60% in spring 2019.

John Glenn

The percentage of all students who are enrolled in grades 6-8 at John Glenn Middle
School for at least half a school year who are proficient on the Reading tests (MCA
and MTAS) will increase from 46.4% in 2018 to 54.0% in 2019.

Maplewood

The percentage of all students who are enrolled in grades 6-8 at Maplewood Middle
School for at least half a school year who are proficient on the Reading tests (MCA
and MTAS) will increase from 52.7% in 2018 to 58.7% in 2019.
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Skyview The percentage of all students who are enrolled in grades 6-8 at Skyview Community
Middle Middle School for at least half a school year who are proficient on the Reading tests
(MCA and MTAS) will increase from 52.9% in 2018 to 59.0% in 2019.

North The percentage of all students who are enrolled in grade 11 at North High School for

at least half a school year who are proficient on the Mathematics tests (MCA and
MTAS) will increase from 46.4% in 2018 to 55.0% in 2019.

Tartan The proficiency gap between white students and Black or African American students

enrolled in grade 10 at Tartan High School for at least half a school year on the
Reading tests (MCA and MTAS) will decrease from 26.0% in 2018 to 20.0% in 2019 by
increasing the proficiency rate of the groups as follows

A. White students from 75.4% to 80.0%

B. Black or African American students from 49.4% to 60.0%

Early The percentage of students who are enrolled in Pre-School in the Early Childhood
Childhood |Program for at least half the school year who achieve age-band benchmarks for
Social-Emotional Learning on the TS Gold will increase from 79.5% in 2018 to 90% in
2019.

Next Step  |The percentage of all students who are enrolled in the Next Step Transition Program
for at least half a school year who earn a four or more item gain on the standardized
Brigance Transition Assessment will increase from 88.0% in 2018 to 90.0% in 2019.

Harmqny The percentage of all students who are enrolled in grades 3-8 and 10 at Harmony
Learning Learning Center for at least half a school year who are proficient on the Reading
Center tests (MCA and MTAS) will increase from 0% in 2018 to 50.0% in 2019.
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VI. A. 1.

ACKNOWLEDGEMENT OF CONTRIBUTIONS

Minnesota Statute 123B.02 permits school boards to “...receive, for the benefit of the
district, bequests, donations, or gifts for any proper purpose and apply the same to the
purpose designated. In that behalf, the board may act as trustee of any trust created for the
benefit of the district, and for the benefit of pupils thereof.”

Therefore, the Director of Business Services recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
School Board accept with appreciation the following contributions and permit their use
as designated by the donors.

Donor

Eagle Point Parent Group

Our Redeemer Lutheran

HyVee
Doug Fuchs @ Frito Lay

Patty and Ramsey Reynolds
Michelle Diffenbaugh

Kelly Kruzel

Diane Droeger

James Fitzpatrick
Cheerful Givers

Cowern PTG

Costco

Angie Dox - Royal Nutrition
Max Muscle Sports Nutrition
Stephen J. Dreyer

Jessica Christopher
Anonymous

St. Mark’s Lutheran Church
Connie Hall

Whole Kids Foundation

Joe Kubiatowicz

MOTION:

SECOND:

Item and/or Amount
$11,274.75

School supplies

Breakfast items
Frito Lay chips

School supplies

Jonli-Craft See-Thru Sensory
Table

$1,000.00
School supplies
School supplies and backpacks
Mouse pads
$1,633.86
140 Backpacks & supplies
School Supplies
School supplies
School supplies
School supplies
School supplies
School supplies
School supplies
$2,000.00

Yamaha Tenor Saxophone &
Yamaha Trumpet

Purpose

Eagle Point student field trip, classroom
curriculum and supplies

Weaver students

ISD 622 Office Professionals Welcome
Back Breakfast

Adventure Connection - End of Summer
Celebration

Weaver students

Harmony K-12 Program

Harmony K-12 playground

Weaver students

Weaver students

Community Education Partnerships
Cowern classrooms

District 622 students in need

District 622 students
District 622 students

Richardson students
Richardson students
Richardson students

Richardson students
Richardson students

North High produce garden

Maplewood Middle School music program

Total fiscal year 2018-2019 monetary contributions: $48,022.34
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VI. A. 2. CERTIFICATION OF PROPOSED TAX LEVY
ADOPTION OF THE PROPOSED 2018 PAYABLE 2019 PROPERTY TAX LEVY

Minnesota Statute requires each school district to certify its proposed levy to the county
auditor(s) on or before September 30 of each year. Adoption of the proposed levy requires
School Board action.

The counties will then develop notices of the proposed taxes which must be mailed to
property tax owners by the end of November. The school board will adopt the final levy at its
regular meeting in December.

The recommended proposed levy represents the maximum amount that the District is
permitted to certify to the Department of Education and the counties. | recommend that you
certify the proposed levy at the MAXIMUM since our final certified levy may be lower but
cannot be higher than the certified proposed levy. This gives us the most flexibility in levy
planning. We will be discussing the proposed levy at the October work session.

Therefore, the Director of Business Services recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
proposed 2018 Payable 2019 property tax levy be adopted for the MAXIMUM amount
and that the School Board clerk is authorized to sign the form necessary to certify the
proposed levy to the county auditors and to the Department of Education.

MOTION:

SECOND:
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DISTRICT 622 - INDEPENDENT SCHOOL DISTRICT 622 FINAL
SUMMARY OF PROPOSED LEVY CERTIFICATION
TAXES LEVIED 2018 PAYABLE 2019 FOR THE FY 2019-2020
9/21/2018
PAYABLE PAYABLE

2018 2019 AMOUNT
FOR FOR OF PERCENT Voter /
FUND COMPONENT FY2019 FY2020 CHANGE _ CHANGE | State| Local Other

GENERAL EQUITY LEVY $  1,328071 $ 1099496 $  (228,575) X 0
TRANSITION LEVY 154,074 155,189 1,115 X o
REFERENDUM LEVY-MARKET VALUE 12,202,462 17,390,317 5,187,856 X %
OPEB PAY AS YOU GO 750,000 750,000 0 X o
OPERATING CAPITAL LEVY 860,222 968,302 108,080 X o
ALT TEACHER COMP - Q-COMP 959,182 999,345 40,163 X o
REEMPLOYMENT LEVY 60,000 60,000 0 X o
INTEGRATION LEVY 720,746 726,736 5,991 X o
CAREER AND TECHNICAL LEVY 437,259 445,815 8,556 X o
ICE ARENA 77,516 0 (77,516) X o
SAFE SCHOOLS LEVY 413,006 415,994 2,989 X o
SAFE SCHOOLS INTERMEDIATE 916 172,086 173,331 1,245 X o)
LEASE LEVY - DISTRICT 1,181,163 1,435,414 254,251 X o
LEASE LEVY - INTERMEDIATE 916 639,973 592,691 (47,282) X o)
LONG TERM FACILITIES MAINTENANCE (LTFM) 7,580,000 5,067,898 (2,512,102) X o
LTFM - HEALTH & SAFETY 754,476 767,752 13,276 X o)
LTFM - INTERMEDIATE 916 53,904 16,853 (37,052) X o
LOCAL OPTIONAL 4,864,289 0 (4,864,289) X o)
ECON DEV ABATEMENT - WOODBURY 372,666 389,110 16,444 X o
PRIOR YRS ADJUSTMENT 60,548 (543,675) (604,223) X o)
ABATEMENT ADJUSTMENTS 0 210,255 210,255 X o
TOTAL GENERAL FUND $ 33641641 $ 31120823 $ (2520,818)  -7.49%

COMMUNITY  BASIC $ 571,769 $ 571,769 $ - X o

SERVICE EARLY CHILDHOOD 283,016 280,540 (2,476) X o
SCHOOL AGE CARE 500,000 500,000 0 X o
HOME VISIT LEVY 5,918 6,408 490 X o
ADULTS WITH DISABILITIES 7,767 7,767 0 X o
PRIOR YEAR ADJUSTMENT (270) (509) (239) X o
SCHOOL AGE CARE ADJUSTMENT (141,761) (204,161) (62,400) X o
ABATEMENT ADJUSTMENTS 8,442 14,670 6,228 X o
TOTAL COMMUNITY SERVICE FUND $ 1234882 $ 1,176,485 S (58,397) _ -4.73%

DEBT SERVICE K-12 BONDS - VOTER APPROVED $ 4,117,050 $ 4,049,325 $ (67,725) X VIO
LTFM BONDS 6,634,490 8,969,929 2,335,440
CAPITAL FACILITIES & ABATEMENT BONDS 0 798,693 798,693
DEBT SERVICE EXCESS (666,884) (241,851) 425,032 X o)
DEBT SERVICE LTFM ADJUSTMENT 7,765 (15,702) (23,467) X o
ABATEMENT ADJUSTMENTS 100,220 98,222 (1,999) X o
TOTAL DEBT SERVICE FUND $ 10,192,641 $ 13,658,616 $ 3465975 34.00%

OPEB OPEB DEBT SERVICE $ 2790588 $ 2,355,893 $  (434,695) X o
LESS: DEBT SERVICE EXCESS (150,112) (104,009) 46,103 X o
ABATEMENT ADJUSTMENTS 22,032 23,934 1,902 X o
TOTAL OPEB DEBT SERVICE FUND $ 2662508 $ 2275818 $ __ (386,600)  -14.52%

GRAND TOTAL ALL FUNDS $ 47,731,672 $ 48,231,742 $ 500,070 1.05%

O ~N O UD WN B




VI. B. 1. 2018-2019 COMMITTEE MEMBERSHIP: ADVISORY STAFF DEVELOPMENT
COMMITTEE; SITE PROFESSIONAL DEVELOPMENT TEAM MEMBERSHIP; AND DISTRICT 622
ADVISORY COMMITTEE

The School Board annually reviews and approves committee membership of the Advisory Staff
Development Committee, the Site Professional Development Teams, and the District 622
Advisory Committee.

Further, membership qualifications have been met as stated in policy and/or membership by-
laws.

Therefore, the Director of Teaching & Learning recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District 622 that the
membership for Advisory Staff Development Committee, the Site Professional
Development Teams, and the District 622 Advisory Committee be approved.

MOTION:

SECOND:
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2018-2019 Advisory Staff Development Committee Members

Staff Development Policy E-088

Role

Name

Site

Staff Development Coordinator

Dan Cahill

District 622 Education Center

Elementary School Principal

Jennifer Wilson

Cowern Elementary

High School Assistant Principal

Eric Fort

Tartan High School

PreK-5 Curriculum and Staff
Development Specialist

Isabella Anderson Eggen

District 622 Education Center

Equity Representative

Lisa Thao

District 622 Education Center

Clerical

Kelly Fishbach

District 622 Education Center

Elementary Teacher

Tonna Nelson

Carver Elementary

Elementary Teacher

Jennifer Marty

Carver Elementary

Elementary Teacher

Jen Schwartz

Castle Elementary

Elementary Teacher

Dan Elo

Castle Elementary

Elementary Teacher

Laura Corkish

Cowern Elementary

Elementary Teacher

Julie Nelson

Cowern Elementary

Elementary Teacher

Jennifer Rudh

Eagle Point Elementary

Elementary Teacher

Renae Kiser

Eagle Point Elementary

Elementary Teacher

Melissa Houde

Oakdale Elementary

Elementary Teacher

Theresa Thao-Yang

Oakdale Elementary

Elementary Teacher

Christi Wigstrom

Richardson Elementary

Elementary Teacher

Erin Slaikeu

Richardson Elementary

Elementary Teacher

Heather O’Brien

Skyview Elementary

Elementary Teacher

Lori Forkner

Skyview Elementary
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2018-2019 Advisory Staff Development Committee Members

Staff Development Policy E-088

Role

Name

Site

Elementary Teacher

Laurie Shawki

Weaver Elementary

Elementary Teacher

Katie Carlsen

Weaver Elementary

Elementary Teacher

Sarah Norenberg

Webster Elementary

Elementary Teacher

Susan Harmon

Webster Elementary

Middle School Teacher

Kevin Sheridan

John Glenn Middle School

Middle School Teacher

Malika Benachour

John Glenn Middle School

Middle School Teacher

Amber Gardner

Maplewood Middle School

Middle School Teacher

Scott Greseth

Maplewood Middle School

Middle School Teacher

Jennifer Stoll

Skyview Middle School

Special Education Teacher

Katie Gropp

Skyview Middle School

Special Education Teacher

Aislinn Dwyer

North High School

High School Teacher

Shelly Clausen

North High School

High School Teacher

Rachel Grayson

Tartan High School

High School Teacher

Kent Gordon

Tartan High School

Special Education Teacher

Gina Degneau

Early Childhood Special
Education

Special Education Teacher

Aloun Phoulavan

Harmony Learning Center

Special Education Teacher Mary Raab Care and Treatment
Special Education Teacher Holly Stone Next Step

Special Education Teacher Denise Phillips Next Step

Special Education Teacher Heather Jacobson Harmony Learning Center
English Language Learner Teacher Kira Fischler John Glenn Middle School
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2018-2019 Advisory Staff Development Committee Members
Staff Development Policy E-088
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2018-2019 Site Professional Development Team Members

Carver Elementary

Gena Abrahamson Carver principal

Jen Marty Carver instructional coach
Kristen Blatchley Carver teacher

Leah Jackson Carver teacher

Stacy Joyer Carver teacher

Carla Perino Carver teacher

Lisa Swanson Carver teacher

Scott Swedeen Carver teacher

Castle Elementary

Bridget Bruner Castle principal

Jennifer Schwartz Castle instructional coach
Lynn Berens Castle teacher

Kristen Blissenbach Castle teacher

Angela Hilpisch Castle teacher

Jammie Klingsporn Castle teacher

Susan Rensted Castle teacher

Kathy Stehr Castle teacher

Emily Toot Castle teacher

Cowern Elementary

Jen Wilson Cowern principal

Julie Nelson Cowern instructional coach
Sara Buffie Cowern teacher

Laura Corkish Cowern teacher

Mary Glagavs Cowern teacher

Angela Redman Cowern teacher

Mary Shake Cowern teacher

Julie Swanson Cowern teacher
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Eagle Point Elementary

Shawn Bromeland Eagle Point principal
Renae Kiser Eagle Point instructional coach
Nicole DeRusha Eagle Point teacher
Cindy Epland Eagle Point teacher
Michelle Finn Eagle Point teacher
Abby Jackson Eagle Point teacher
Stacie Linnell Eagle Point teacher
Sarah Post Eagle Point teacher
Sheri Prigge Eagle Point teacher
Jennifer Rudh Eagle Point teacher
Linda Svoboda Eagle Point teacher
Laurie Ylinen Eagle Point teacher
Jeff Zupfer Eagle Point teacher
Early Childhood
Dana Strop Early Childhood supervisor
Heather Sanders Early Childhood supervisor
Allison Jansen Early Childhood instructional coach
Liz Betterly Early Childhood teacher
Kendra Chapman Early Childhood teacher
Gina Degneau Early Childhood teacher
Michele Hagel Early Childhood teacher
Julie Heroff Early Childhood teacher
Pam Patrick Early Childhood teacher
Diane Peterson Early Childhood teacher
Harmony Learning Center
Susan Bartling Harmony Learning Center supervisor
Holli Huus Harmony Learning Center teacher
Heather Jacobson Harmony Learning Center teacher
Aloun Phoulavan Harmony Learning Center teacher
Mary Raab Harmony Learning Center teacher
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John Glenn Middle School

Jill Miklausich John Glenn principal

Marnie Galvin John Glenn assistant principal

Jess Cabak John Glenn dean of students

Karena Hunt John Glenn instructional coach

Malika Benachour John Glenn teacher

Melissa Carey John Glenn teacher

Chris Devine John Glenn teacher

Kate Erickson John Glenn teacher

Kara Fischler John Glenn teacher

Dawn Gelking John Glenn teacher

Adam Ghormley John Glenn teacher

Sarah Kennis John Glenn teacher

Lauren Lindgren John Glenn teacher

Katie Pangborn John Glenn teacher

Kristen Van Rybroek John Glenn teacher

Lynsey Willenbring John Glenn teacher

Steve Witt John Glenn teacher

Alexis Wolf John Glenn teacher

Dao Yang John Glenn teacher
Maplewood Middle School

Kevin Wolff Maplewood principal

Eric Mjolsness Maplewood assistant principal

Cory Zeglin Maplewood associate administrator

Scott Greseth Maplewood instructional coach

Elizabeth Donohue Maplewood teacher

Ray Fini Maplewood teacher

Amber Gardner Maplewood teacher

Dan Greene Maplewood teacher

Barb Ives Maplewood teacher
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Next Step

Heather Kosec Next Step supervisor

Becky Boyle Next Step teacher

Latoya Garrahan Next Step teacher

Jenni Kim Next Step teacher

Pam Nelson Next Step teacher

Meagan Nishi Next Step teacher

Denise Phillips Next Step teacher

Cassie Welk Next Step teacher
North High School

Greg Nelson North principal

Jed Helwig North activities director

Cheryl Lien North assistant principal

Stephanee Goeken North assistant principal

Shelly Clausen North instructional coach

Nancy Chada North teacher

Kylie Davis North teacher

Amy Dufresne North teacher

Aislinn Dwyer North teacher

Karen Gustafson North teacher

Dan Larson North teacher

Pam Lederman North teacher

Jody Murphy North teacher

Kelli Pothoff North teacher

Krista Schweppe North teacher

Oakdale Elementary

Tracy Buhl Oakdale principal

Melissa Houde Oakdale instructional coach

Sara Bjorklund Oakdale teacher

Sarah Corbett Oakdale teacher

Kao Lee Oakdale teacher

Eva Nievinski Oakdale teacher
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Oakdale Elementary continued

Sarah Primozich Oakdale teacher
Michelle Razskazoff Oakdale teacher
Theresa Thao-Yang Oakdale teacher

Richardson Elementary
Jenna Peters Richardson principal
Patty Thomas Richardson instructional coach
AJ Cook Richardson teacher
Emma Holtan Richardson teacher
Gretchen Larson Richardson teacher
Sara Pearce Richardson teacher
Erin Slaikeu Richardson teacher
Houa Vang Richardson teacher
Jamie Wiggins Richardson teacher
Christi Wigstrom Richardson teacher
Cheng Xiong Richardson teacher
Miriam Yang Richardson teacher

Skyview Elementary

Travis Barringer Skyview Elementary principal
Lori Forkner Skyview Elementary instructional coach
Pete Knoebel Skyview Dean of Students
Danielle Horning Skyview Elementary teacher
Heather McClaine Skyview Elementary teacher
Heather O'Brien Skyview Elementary teacher
Kari Ratz Skyview Elementary teacher
Mark VanDenEinde Skyview Elementary teacher
Mary Jo Wareham Skyview Elementary teacher

Skyview Middle School
Lynn Pham Skyview Middle principal
Deron Drummond Skyview Middle assistant principal
Brett Latterell Skyview Middle dean of students
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Skyview Middle School continued

Kelly Kavanagh Skyview Middle teacher
Kellie Kroc Skyview Middle teacher
Jeanette  Landin Skyview Middle teacher
Janene Lenard Skyview Middle teacher
Jenny Lungren Skyview Middle teacher
Kathryn Marget Skyview Middle teacher
Jen Miley Skyview Middle teacher
Joe Recchio Skyview Middle teacher
Amanda Scherling Skyview Middle teacher
Jen Stoll Skyview Middle teacher
Lauren VanOverbeke Skyview Middle teacher
Olivia Verick Skyview Middle teacher
Amy Volkman Skyview Middle teacher
Josh Wendorf Skyview Middle teacher
Heather Zebrowaki Skyview Middle teacher
Tartan High School
Ty Thompson Tartan principal
Eric Fort Tartan assistant principal
Junior Eugene Tartan assistant principal
Vichai Saefong Tartan administrator
Patrick Freeberg Tartan instructional coach
Rachel Grayson Tartan instructional coach
Marah Harings Tartan teacher
Karen Hyers Tartan teacher
Bethany Ingberg Tartan teacher
Vivki Kapaun Tartan teacher
Jennifer Reillo Tartan teacher
Marta Stoeckel Tartan teacher
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Weaver Elementary

Pangjua Xiong Weaver principal

Laurie Shawki Weaver instructional coach
Katie Carlsen Weaver teacher

Heather Freeman Weaver teacher

Julie Gordon Weaver teacher

Leah Gustafson Weaver teacher

Meghan Hennessey Weaver teacher

Marissa Hong Weaver teacher

Carly Klass Weaver teacher

Meredith  Larson Weaver teacher

Dana Pederson Weaver teacher

Webster Elementary

Mona Perkins Webster principal

Susan Harmon Webster instructional coach
Jan Arnquist Webster teacher

Peter Burnham Webster teacher

Catherine Cranston Webster teacher

Meghan Miller Webster teacher

Sarah Norenberg Webster teacher

Dana Ochocki Webster teacher
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2018-2019 622 Advisory Committee

World's Best Workforce Committee
School District System Accountability EM-020.28

Stakeholder Name

Assessment Coordinator Khrisslyn Goodman

Community Representative Andrew Nesset
Elementary Curriculum Coordinator Heidi Leigh
Secondary Curriculum Coordinator Alicia Waeffler
Director of Student Services Tricia Hughes
Director of Teaching and Learning Peter Mau
Equity Coordinator Wayne Felton
Parent Carver Meg Williams
Parent Carver Trudi Albert
Parent Eagle Point Sarah Campbell
Parent John Glenn Kay Honsa

Parent Maplewood Yeng April Lee-Xiong

Parent North Cedric Long
Parent North Amy Stenman
Parent North Jason Stenman
Parent Oakdale Sarah Fossen

Parent Skyview Elementary and Middle

School Zang Vang-Lee
Parent Tartan Sue Kremer
Parent Weaver Bee Vang-Moua

Principal Elementary

Bridget Bruner

Principal High School Greg Nelson
Principal High School Ty Thompson
Principal Middle School Jill Miklausich

School Board Member

Theresa Auge”

Student North Geneve Her

Student North Sara Omar

Student North Htoo Poe

Student Tartan Juan Askew
9/17/18

106




2018-2019 622 Advisory Committee

World's Best Workforce Committee
School District System Accountability EM-020.28

Student Tartan Karolyn Duke
Student Tartan Kendra Ekereke
Student Tartan Andrew Gustafson
Student Tartan Trey Moore
Student Tartan Timothy Oeun
Teacher High School Scott Lotze
Teacher Middle School Adam Ghormley
9/17/18
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Proposed Policy Revisions - September 25, 2018

Admin Policy
Number

G-000
Rescind

G-040
Rescind

E-013

Rescind

E-050
Rescind

Policy Review

Suggested Revisions,

Additions and
Deletions

Policy Title

Board Governance

Board & Community Relations

Whole Student Development

District Administrative
Operations

108

Board Member suggested
revisions from the 8-7-18
work session indicated in
blue; Board Member
suggested revisions from
the 8-21-18 business
meeting indicated in
green
Summary of Changes

e No MSBA comparable policy
(old Teamworks model)

e Recommendation to rescind
and incorporate with Policy
G-010

e No MSBA comparable policy
(old Teamworks model)

e Recommendation to rescind
as the material is covered in
Policy G-033

e No MSBA comparable policy
(old Teamworks model)

e Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration as the
material is covered in the
District’s Strategic Plan

e No MSBA comparable policy
(old Teamworks model)

e Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration and is
covered in Policy SBR-000
(proposed revision in the
title of SBR-000 as well as
entire policy revision to
match MSBA’s 301)



Peter

Proposed Policy Revisions - September 25, 2018

E-053
Rescind

E-054
Rescind

E-070
Rescind

E-081
Rescind

E-086
Rescind

L-000
Rescind

L-021
Revisi
Rescind

Decision Making

Accountability System

Monitoring & Reporting

Strategic Plan

Security Badges

Global Limitations

Unprofessional Non-School
Employment Activities of
District Personnel

109

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration as this
procedure is incorporated
into practice

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration and is
touched on in Policy EM-
020.28

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration and is
touched on in Policy E-000
No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration as this is
all procedure

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration as this
procedure is incorporated
into practice

No MSBA comparable policy
Legal counsel
recommendation to revise



Proposed Policy Revisions - September 25, 2018

L-022
Rescind

L-030
Rescind

L-050
Rescind

L-070
Rescind

G-010
Revision

G-033
Revision

Violations of a Drug-Free
Workplace

Untimely, Inaccurate,
Incomplete Information,
Analysis & Assessment
Reporting

Non-Compliance of
Expectations of Customer
Service

Violations of the
Administrators’ Code of
Conduct

Board Authority & Self
Governance

Open Meetings and Closed
Meetings

110

policy to focus the
prohibition on other
positions that adversely
impact job performance
Rescind this policy and
incorporate with E-040

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration and is
reflected in Policy EM-020.9
No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration and is
touched on in Policy EM-
020.28

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration

No MSBA comparable policy
(old Teamworks model)
Recommendation to rescind
as policy deemed not
necessary by legal counsel
and administration and is
reflected in Policy E-060
Contains 622 language, no
MSBA comparable policy
Revision to include board
governance language from
Policy G-000 and
modification in policy title
Keep policy title as is
Removal of “informed
oversight” from first
paragraph

Contains 622 language
Interactive technology
provisions added



Proposed Policy Revisions - September 25, 2018

G-035
Revision

SBR-000
Revision

E-008
Revision

E-018
Revision

E-026
Revision

E-027
Revision

E-040
Revision

Public Participation in School
Board
Meetings/Complaints/Data
Privacy Considerations

Superintendent-Board
Relationship

Gifts to Employees and School
Board Members

Immunization Requirements

Transportation of Public School
Students

Transportation of Nonpublic
School Students

Development & Management of
Human Resources
Rename: Discipline,

Suspension, and Dismissal of
School District Employees

111

Legal reference addition
Typo fixed

Contains 622 language
“Public” no longer limited to
citizens of the school district
Remove Agenda Items #1
under Procedures; renumber
remaining items

No MSBA comparable policy
(old Teamworks model)
Recommendation to revise
completely using MSBA’s
301

Keep policy title as is
Changes toitems B, C,D, E &
Rationale

Contains 622 language
Clarifies that an award or
recognition plaque with a $5
or less resale

Add the words, “per state
statute”

Contains 622 language
Changes to requirements of
a medical statement
Request to have language
simplified and procedures
recognized; Cabinet & legal
counsel advise to leave
policy as originally proposed
Contains 622 language
Changes to the section
relative to homeless
students

MSBA policy

Changes to the section
regarding students with
disabilities

Contains 622 language
Policy is currently a
combination of MSBA’s 403
& 408; administration and
legal counsel
recommendation to separate
the two; rename E-040 to
“Discipline, Suspension, and
Dismissal of School District



Josh

Proposed Policy Revisions - September 25, 2018

E-041
Revision

E-042
Revision

E-046
Revision

E-060.1
Revision

E-072
Revision

Employment Background
Checks

Acceptable Use of Wireless
Devices for Employees

Criminal or Civil Action Against
School District, School Board
Member, Employee, or Student

School District Intellectual
Property Rights

Enrollment of Nonresident
Students

112

Employees (MSBA 403); and
adopt E-048 (MSBA 408 -
Subpoena of a School District
Employee) and keep strictly
to MSBA model

Removal of procedures

Add language from proposed
rescinded Policy L-021
Contains 622 language
Replacement of the “state
board of teaching” with
“Minnesota Professional
Educator Licensing and
Standards Board”

No MSBA comparable policy
Revisions reflecting the
change in the individual who
approves the authority of
assigning cell phones to
employees and updating the
Technology Department
name.

Replace specific director title
with “Superintendent and/or
designee”

MSBA policy

Minor sentence structure
revisions that do not affect
the substance of the policy
language

Contains 622 language
Currently has procedure
separate from policy;
administration and legal
counsel recommendation to
put procedure into policy as
to mirror MSBA Policy 409
Request to have language in
General Statement of Policy
simplified; Cabinet and legal
counsel advise to leave
policy as originally proposed
Language in General
Statement of Policy
simplified

MSBA policy



Proposed Policy Revisions - September 25, 2018

E-083
Revision

E-085
Revision

E-096
Revision

EM-020.1

Revision

EM-020.2
Revision

EM-020.4
Revision

EM-020.7
Revision

Distribution of Non-school-
Sponsored Materials on School
Premises by Students &
Employees

Employee-Student
Relationships

Procuring Materials and
Services

Equal Educational Opportunity

Equal Employment Opportunity

Public and Private Personnel
Data

Harassment & Violence

113

Changes to the lotteries
section; and a new form is
referenced

Remove website process for
accessing application
Lotteries paragraph revised
to specify district-wide
Contains 622 language

Legal reference revision

Contains 622 language
Replacement of the “board
of teaching” with
“Minnesota Professional
Educator Licensing and
Standards Board”

Legal reference revision

No MSBA comparable policy
Statute is changing in August
for the dollar amount value
which requires higher
approval

MSBA policy

Under the Minnesota Human
Rights Act, gender identity
and gender expression have
been included as protected
categories. The list of
protected categories has
been changed.

MSBA policy

Under the Minnesota Human
Rights Act, gender identity
and gender expression have
been included as protected
categories. The list of
protected categories has
been changed.

Contains 622 language
Replacement of the “board
of teaching” with
“Minnesota Professional
Educator Licensing and
Standards Board”

MSBA policy



Proposed Policy Revisions - September 25, 2018

EM-020.9
Revision
EM-020.10
Revision

EM-020.15
Revision

EM-020.21
Revision
EM-020.25
Revision

EM-020.34
Revision

E-048
Adoption

E-062
Addition

Drug-Free School

Tobacco-Free Environment

Student Discipline & Notice of
Suspension

Internet Acceptable Use and
Safety Policy

Student Transportation Safety
Policy

Workload Limits for Certain
Special Education Teachers

Subpoena of a School District
Employee

Public Data Requests

114

Under the Minnesota Human
Rights Act, gender identity
and gender expression have
been included as protected
categories. The list of
protected categories has
been changed and
definitions added.

Legal reference addition
Revise policy title

MSBA policy

Legal reference revision
MSBA policy

Additions to the definitions
for tobacco and tobacco-
related devices

Contains 622 language
Clarifications and additions
to the Student Code of
Conduct

Rework Student Code of
Conduct Item #33

Contains 622 language
Legal reference deletion
MSBA policy

One elimination from the
section regarding school bus
driver duties and
responsibilities

MSBA policy

Replacement of the “board
of teaching” with
“Professional Educator
Licensing and Standards
Board”

MSBA policy

Adoption of the policy is the
result of separating E-040
into two policies

MSBA policy

New model policy for the
collection, maintenance, and
dissemination of public data
as provided in state statutes



VI.

C. 1.a. RESCIND POLICIES

The following policies are recommended to be rescinded due to a variety of reasons such as
incorporation with other existing policies; procedures incorporated into practice; policy
content deemed not necessary by legal counsel and administration; or no MSBA comparable

policy.

Therefore, the Superintendent of Schools recommends the following resolution:

MOTION:

SECOND:

BE IT RESOLVED that the School Board of Independent School District #622 hereby
rescinds the following policies:

G-000 (Board Governance)

G-040 (Board & Community Relations)
E-013 (Whole Student Development)
E-050 (District Administrative Operations)

E-053 (Decision Making)

E-054 (Accountability System)

E-070 (Monitoring & Reporting)

E-081 (Strategic Plan)

E-086 (Security Badges)

L-000 (Global Limitations)

L-021 (Unprofessional Non-School Employment Activities of District Personnel)
L-022 (Violations of a Drug-Free Workplace)

L-030 (Untimely, Inaccurate, Incomplete Information, Analysis & Assessment
Reporting)

L-050 (Non-Compliance of Expectations of Customer Service)

L-070 (Violations of the Administrators’ Code of Conduct)
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Governance

Policy Title Policy Level Date Approved/Revised

Board Governance G-000 11/20/07

The Board of Education of Independent School District 622 — North St. Paul-Maplewood-Oakdale shall
provide governance for the public education system to its citizenry within the framework of applicable
Minnesota and federal law; provide for the highest educational level of its students, quality leadership;
informed oversight; public engagement and ethical stewardship to assure appropriate organizational
performance and public engagement.

Rationale: The Board of Education of Independent School District 622 — North St. Paul-Maplewood-Oakdale is
committed to the education of all students; to a constant awareness of the concerns and desires of the whole
community regarding the quality and performance of the school system; to the employment of a Superintendent who
effectively stewards this outstanding school system and under whose leadership the staff will carry out the policies of
the Board with imagination and dedication; and, to the continued involvement of the Public Schools for the benefit of
youth and community.

Adoption and Revision History Incorporated Policies

G-000 BOARD GOVERNANCE None
This policy adopted November 20, 2007

Legal References: None

Cross References: None

G-000
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Governance

Policy Title Policy Level Date Approved/Revised

Board and Community

G-040 11/20/07

Relations

The Board of Education of Independent School District 622 - North St. Paul-Maplewood-Oakdale shall
engage the public in an effective and efficient manner to deliver the promise of the Mission and Vision of the
Board of Education, of Independent District 622 - North St. Paul-Maplewood-Oakdale. The engagement will
be grounded in transparency and accountability to the community it serves.

The Board of Education will exhibit and promote behavior that is:

1.

oo

Visible/available/accessible
Truthful/accurate/complete/straightforward
Timely/prompt

Respectful and fair

Responsive to the public will

The Board of Education will engage community and stakeholder groups proactively.

The Board of Education shall effectively utilize a variety of venues, channels and approaches for its

communication and public engagement including, but not limited to:

SN~

Linkage Meetings

Publications in local newspaper and or forms of printed and or electronic media
Stakeholders’ meetings

Social events and meetings

School visits

Public hearings

Rationale: The Board of Education openly seeks public comment and discussion and provides opportunities for that
discussion to take place.

Adoption and Revision History

Incorporated Policies

G-040 BOARD AND COMMUNITY
RELATIONS

This policy adopted: November 20,
2007

None

Legal References:

G-040
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ENDS

Policy Title

Policy Level

Date Approved/Revised

Student Development

E-013

4/22/08

School District 622 — North St. Paul-Maplewood-Oakdale shall provide an educational experience
that extends beyond academic achievement to assist students in identifying vocational interests
and career goals and to address the physical, creative, social and emotional developmental needs
of students. To that end School District 622 — North St. Paul-Maplewood-Oakdale shall support:
career and vocational counseling, student government, community activities, community
performances, student involvement in decision-making, co-curricular activities, interscholastic
activities that are guided by Administrative Rule, Regulation and Procedure and applicable law and

guidelines.

Rationale: The students’ experiences need to be designed to develop knowledge and skills and attitudes in assisting
them to be creative, capable, responsible, healthy members of a democratic society.

Adoption and Revision History

Incorporated Policies

E-013 STUDENT DEVELOPMENT
This Policy Adopted: April 22, 2008

None

Administrative Rule, Regulation and Procedure: NA

Legal References: None

Cross References: None

E-013
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ENDS

Policy Title Policy Level Date Approved/Revised
District Administrative E-050 6/23/09
Operations

The effective design, staffing and management of Independent School District 622 - North St. Paul-
Maplewood-Oakdale administrative operations will comply with applicable municipal, state and federal laws,
meet District goals, and achieve the Mission and Vision of the District, which will be established and
regularly reviewed for improvement.

Rationale: It is through the legal, effective and efficient operation of Independent School District 622 - North St. Paul-
Maplewood-Oakdale, that all learners shall achieve their potential and taxpayer value will be realized.

Adoption and Revision History Incorporated Policies

E-050 DISTRICT ADMINISTRATIVE
OPERATIONS
This policy adopted: June 23, 2009

Administrative Rule, Regulation and Procedure: NA

Legal References:
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ENDS

Policy Title Policy Level Date Approved/Revised

Decision-making E-053 4/22/08

Independent School District 622 - North St. Paul-Maplewood-Oakdale shall use a disciplined and intentional
decision-making process that provide outcomes informed by timely, accurate, relevant, and comprehensive
data, information and research.

Rationale: The use of relevant data to inform decisions improves the quality of decisions and builds community
confidence in its schools.

Adoption and Revision History Incorporated Policies

E-053 DECISION-MAKING
This policy adopted: April 22, 2008

Administrative Rule, Regulation and Procedure: NA

Legal References:
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ENDS

Policy Title

Policy Level

Date Approved/Revised

Accountability System

E-054

4/22/08

School District 622 — North St. Paul-Maplewood-Oakdale shall use an accountability system that is
aligned with the Strategic Framework, the District's Ends and Limitations policies, and provides
information to the community about the performance of schools and programs.

School District 622 — North St. Paul-Maplewood-Oakdale accountability system will be:

1. used to communicate clearly the strengths and or weakness of District performance;

2. presented in an easily understood and easily available format to staff and community
members;

3. adaptable for use at the school level;

4, adaptable for use in the Superintendent’s evaluation

Rationale: A well-defined accountability system builds the trust the internal and external community provides to its

schools.

Adoption and Revision History

Incorporated Policies

Policy E-054 ACCOUNTABILITY
SYSTEM
This Policy Adopted: April 22, 2008

None

Administrative Rule, Regulation and Procedure: NA

Legal References: None

Cross References: None

E-054
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ENDS

Policy Title Policy Level Date Approved/Revised

Monitoring and Reporting E-070 6/23/09

Independent School District 622 — North St. Paul-Maplewood-Oakdale will collect data and create
reports that contain analysis of results for compliance with the District's accomplishment of the
annual goals and the achievement of the District Mission and Vision.

1)The District will provide summary information in an easily understood format that will effectively
communicate the District’s results to the community.

2)The District will use this format to communicate individual school and learning group results to
parents and to the community.

Rationale: Regular reporting on agreed upon goals helps the internal and external community judge the effectiveness
of its actions and its schools

Adoption and Revision History Incorporated Policies
Policy E-070 MONITORING AND None

REPORTING

This Policy Adopted: June 23, 2009

Administrative Rule, Regulation and Procedure: NA

Legal References: None

Cross References: None

E-070
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ENDS

Policy Title

Policy Level

Date Approved/Revised

Strategic Plan

E-081

4/22/08
Revised: 3/28/17

Independent School District 622 - North St. Paul-Maplewood-Oakdale will annually review and approve a
multi-year Strategic Plan that details the Core Values, Mission, Mission Outcomes, and Strategies.

Administration will develop an implementation system, comprised of key measures of the District’s
performance on the mission outcomes. Data will be collected, analyzed, and brought to the board annually.

Rationale: All adults in the educational community must work with a common purpose if the District is to achieve
excellence in student learning and development. The Independent School District 622 - North St. Paul-Maplewood-
Oakdale Strategic Plan defines the common purpose with all goals, planning and allocation of resources aligned within

its context.

Adoption and Revision History

Incorporated Policies

E-081 STRATEGIC PLAN
This policy adopted: April 22, 2008;
Revised: March 28, 2017

Administrative Rule, Regulation and Procedure: NA

Legal References:
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ENDS

Policy Title

Policy Level

Date Approved/Revised

Security Badges

E-086

11122111

1) General Statement of Policy

A. ltis the school district's policy that all full and part time employees, all substitute employees,
and all volunteers and visitors to district buildings and facilities will display on their person a
district-provided identification badge during working hours, while on duty, or when visiting
district buildings and facilities.

B. \Visitors to district buildings which serve primarily community education programs, visitors to K-
12 buildings at times when community education programs operate, and visitors to school
special events and special programs are exempt from the badging requirement.

2. Implementation

A. The superintendent of schools will develop and cause to be implemented rules and regulations
governing administration of this policy.

Rationale: The purpose of this policy is to authorize the mandatory use of security badges by all school district
employees, volunteers, and specified building visitors in order to promote and enhance the security of

students and staff.

Adoption and Revision History

Incorporated Policies

413 SECURITY BADGES
This Policy Adopted: June 24, 1997
Rescinded: November 22, 2011

Replaces Policy xxx (Security Badging of Staff) adopted March 12, 1996

E-086 SECURITY BADGES
This Policy Adopted: November 22,
2011

None

Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:
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Limitations

Policy Title

Policy Level

Date Approved/Revised

Global Limitations

L-000

1/22/08

Independent School District 622 - North St. Paul-Maplewood-Oakdale shall not cause or allow any practice,
organizational circumstance, activity or decision that is illegal, imprudent, or in violation of commonly

accepted business practices, professional ethics, community standards, or jeopardizes the safety, health or
learning environment of students, staff or public.

Rationale: Independent School District 622 - North St. Paul-Maplewood-Oakdale must demonstrate behaviors and

practices that are consistent with community standards and legal requirements.

Adoption and Revision History

Incorporated Policies

L-000 GLOBAL LIMITATIONS
This policy adopted: January 22, 2008

Administrative Rule, Regulation and Procedure: NA

Legal References:
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Limitations

Policy Title Policy Level Date Approved/Revised
Unprofessional Non-school L-021 1/22/08
Employment Activities of Revised:

District Personnel

Independent School District 622 - North St. Paul-Maplewood-Oakdale employees shall not engage in any
other employment or activities that would regatively adversely affect job performance or the ability to
fulfill all job responsibilities for theirusefulness-as-employees-in ISD 622 - North St. Paul-Maplewood-
Oakdale; would reduce the employee’s efficiency or make-time-andlorenergy-demands-which interfere

with their effectiveness in performing regularly assigned duties; weuld-compromise-the-integrity-or
embarrass-the District; would adversely affect their employment status or professional standing; or, would

conflict with assigned duties.

Rationale: The students of Independent School District 622 - North St. Paul-Maplewood-Oakdale deserve the services
of the highest quality provided by a professional staff that are good models for students.

Adoption and Revision History

Incorporated Policies

L-021 UNPROFESSIONAL NON-
SCHOOL EMPLOYMENT ACTIVITIES
OF DISTRICT PERSONNEL

This policy adopted: January 22, 2008;
Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:
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Limitations

Policy Title Policy Level Date Approved/Revised
Violations of a Drug-Free L-022 1/22/08
Workplace

Independent School District 622 - North St. Paul-Maplewood-Oakdale employees shall not unlawfully
manufacture, distribute, dispense, possess, use or be under the influence in any “school district location”
any alcoholic product, narcotic, hallucinogenic, amphetamine, barbiturate, marijuana or any other controlled
substance as defined in federal law, or in violation of any statute of the State of Minnesota.

“School District Location” means in any school building, any school premise, any school-owned vehicle, and
any school-approved vehicle use to transport students; off school property at any school-sponsored or
school-approved activity, event or function; any period of time an employee is supervising students on
behalf of the District or otherwise engaged in District business.

Adherence to all Administrative Regulations and Procedures shall be considered a condition of employment
in School District 622 - North St. Paul-Maplewood-Oakdale. Employees or students found to have violated
this policy shall be subject to discipline afforded within the guidelines of related policy, due process and
contract.

Rationale: Employees of School District 622 - North St. Paul-Maplewood-Oakdale shall follow the requirements and
prohibitions of all applicable law.

Adoption and Revision History Incorporated Policies

L-022 VIOLATIONS OF A DRUG-FREE
WORKPLACE
This policy adopted: January 22, 2008

Legal References:
Schedules 1-V of Section 202 Controlled Substances Act (21 U.S.C. 812);
Regulation 13 21 CFR 1300.11-1300.15; Minn. Stat 144.4165
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Limitations

Policy Title

Policy Level Date Approved/Revised

Untimely, Inaccurate,
Incomplete Information,
Analysis and Assessment
Reporting

L-030 1/22/08

Independent School District 622 - North St. Paul-Maplewood-Oakdale shall not fail to provide timely,
accurate and complete information, assessment and analysis to the Board of Education, the staff and the

public.

Rationale: School District 622 - North St. Paul-Maplewood-Oakdale shall operate in a transparent way in providing
information about the effectiveness of its program and operation to its internal and external community.

Adoption and Revision History

Incorporated Policies

L-030 UNTIMELY, INACCURATE,
INCOMPLETE INFORMATIONS,
ANALYSIS AND ASSESSMENT
REPORTING

This policy adopted: January 22, 2008

Administrative Rule, Regulation and Procedure: NA

Legal References:
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Limitations

Policy Title Policy Level Date Approved/Revised
Non-compliance of L-050 1/22/08
Expectations of Customer
Service

Independent School District 622 - North St. Paul-Maplewood-Oakdale management practices shall not fail

to:

1) Establish procedures which develop a culture of administrative responsiveness, efficiency, and quality
customer service

Rationale: This policy is established to codify the expectation of service to our community.

Adoption and Revision History Incorporated Policies

L-050 NON-COMPLIANCE OF
EXPECTATIONS OF CUSTOMER
SERVICE

This policy adopted: January 22, 2008

Administrative Rule, Regulation and Procedure: NA

Legal References:
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Limitations

Policy Title Policy Level Date Approved/Revised
Violations of the L-070 1/22/08
Administrators’ Code of
Conduct

Administrators shall not engage in behaviors that compromise the integrity of School District 622 - North St.
Paul-Maplewood-Oakdale, are illegal, or violate the Code of Ethics for School Administrators.

Rationale: The Superintendent is the model of behavior and action that guides the organization. His or her actions
should be held to the highest standards.

Adoption and Revision History Incorporated Policies

L-070 VIOLATIONS OF THE
ADMINISTRATORS' CODE OF
CONDUCT

This policy adopted: January 22, 2008

Administrative Rule, Regulation and Procedure: NA

Legal Reference: 3512.5200 Code of Ethics for School Administrators
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VI. C. 1.b. POLICY REVISIONS

A major function of the School Board is reviewing, revising, and adopting District #622
policies. Twenty-seven policies have been proposed for revision to incorporate MSBA
recommended changes from the 2017 Legislative Session and regular policy review.

Therefore, the Superintendent of Schools recommends the following resolution:

BE IT RESOLVED that the School Board of Independent School District #622 hereby
revises the following policies;

G-010 (Board Authority & Self Governance)

G-033 (Open Meetings & Closed Meetings)

G-035 (Public Participation in School Board Meetings/Complaints/Data Privacy
Considerations)

SBR-000 (Superintendent-Board Relationship)

E-008 (Gifts to Employees & School Board Members)

E-018 (Immunization Requirements)

E-026 (Transportation of Public School Students)

E-027 (Transportation of Nonpublic School Students)

E-040 (Development & Management of Human Resources)

E-041 (Employment Background Checks)

E-042 (Acceptable Use of Wireless Devices)

E-046 (Criminal or Civil Action Against School District, School Board Member, Employee
or Student)

E-060.1 (School District Intellectual Properties)

E-072 (Enrollment of Nonresident Students)

E-083 (Distribution of Nonschool-Sponsored Materials on School Premises by Students &
Employees)

E-085 (Employee-Student Relationships)

E-096 (Procuring Materials and Services)

EM-020.1 (Equal Educational Opportunity)

EM-020.2 (Equal Employment Opportunity)

EM-020.4 (Public & Private Personnel Data)

EM-020.7 (Harassment & Violence)

EM-020.9 (Drug-Free School)

EM-020.10 (Tobacco-Free Environment)

EM-020.15 (Student Discipline & Notice of Suspension)

EM-020.21 (Internet Acceptable Use & Safety Policy)

EM-020.25 (Student Transportation Safety Policy)

EM-020.34 (Workload Limits for Certain Special Education Teachers)

MOTION:

SECOND:
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Governance

Policy Title Policy Level Date Approved/Revised
Board Authority and Self G-010 11/20/07
Governance Revised:

The Board of Education of Independent School District 622 — North St. Paul-Maplewood-Oakdale
shall provide governance for the public education system to its citizenry within the framework of
applicable Minnesota and federal law; provide for the highest educational level of its students,
leadership, informed-oversight; public engagement; and ethical stewardship to assure appropriate
organizational performance.

The Board of Education of Independent School District 622 — North St. Paul-Maplewood-Oakdale shall
abide by all District policies, State of Minnesota and Federal laws, the MSBA Code of Ethics, the principles
of policy governance. The Board shall self-govern the actions, communications and public comments of
individual Board Members. When necessary, the Board shall implement the following self-governing
procedures:

1. Private conversation between Board Chair and individual Board Member
2. Board conversation with individual Board Member during study session
3. Board motion and censure of individual Board Member during Board meeting

Rationale: The Board of Education of School District 622 — North St. Paul-Maplewood-Oakdale is committed to the
highest quality performance in its stewardship of the public schools for its community.

Adoption and Revision History Incorporated Policies
Policy G-010 BOARD AUTHORITY None
AND SELF GOVERNANCE

This policy adopted November 20,
2007; Revised:

Legal References: None
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Governance

Policy Title Policy Level Date Approved/Revised
Open Meetings And Closed G-033 Adopted: 12/14/10
Meetings Revised: 9/25/12

Revised: 7/23/13
Revised: 5/26/15
Revised:

Purpose
The purpose of this policy is to provide guidelines to assure the rights of the public to be present at School

Board meetings, while also protecting the individual's rights to privacy under law, and to close meetings
when the public interest so requires as recognized by law.

General Statement of Policy
Except as otherwise expressly provided by statute, all meetings of the School Board, including executive
sessions, shall be open to the public.

Meetings shall be closed only when expressly authorized by law.

Definition

"Meeting" means a gathering of at least a quorum or more members of the School Board, or quorum of a
committee or subcommittee of School Board members, at which members discuss, decide, or receive
information as a group on issues relating to the official business of the School Board. The term does not
include a chance or social gathering or the use of social media by members of a public body so long as the
social media use is limited to exchanges with all members of the general public. For purposes of the Open
Meeting law, social media does not include e-mail.

Procedures
Meeting Notices
1. Regular Meetings
A schedule of the regular meetings of the School Board shall be kept on file at its primary offices.
If the School Board decides to hold a regular meeting at a time or place different from the time or
place stated in its schedule, it shall give the same notice of the meeting as for a special meeting.

2. Special Meetings

a. For a special meeting, the School Board shall post written notice of the date, time, place, and
purpose of the meeting on the principal bulletin Board of the school district or on the door of the
school board’s usual meeting room if there is no principal bulletin board. The School Board'’s
actions at the special meeting are limited to those topics included in the notice.

b. The notice shall also be mailed or otherwise delivered to each person who has filed a written
request for notice of special meetings.

c. This notice shall be posted and mailed or delivered at least three days before the date of the
meeting. As an alternative to mailing or otherwise delivering notice to persons who have filed a
written request, the School Board may publish the notice once, at least three days before the
meeting, in the official newspaper of the school district or, if none, in a qualified newspaper of
general circulation within the area of the school district.
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d. A person filing a request for notice of special meetings may limit the request to particular
subjects, in which case the School Board is required to send notice to that person only
concerning those particular subjects.

e. The School Board will establish an expiration date on requests for notice of special meetings
and require re-filing once each year. Not more than 60 days before the expiration date of
request for notice, the School Board shall send notice of the re-filing requirement to each
person who filed during the preceding year.

Emergency Meetings

a. An emergency meeting is a special meeting called because of circumstances that, in the
judgment of the School Board, require immediate consideration.

b. If matters not directly related to the emergency are discussed or acted upon, the minutes of the
meeting shall include a specific description of those matters.

c. The School Board shall make good-faith efforts to provide notice of the emergency meeting to
news medium that have filed a written request for notice if the request includes the news
medium's telephone number.

d. Notice of the emergency meeting shall be given by telephone or any other method used to
notify the members of the School Board.

e. Notice shall be provided to news medium which have filed a written request for notice as soon
as reasonably practicable after notice has been given to the School Board members.

f. Notice shall include the subject of the meeting.

Posted or published notice of an emergency meeting shall not be required.

The notice requirements for an emergency meeting as set forth in this policy shall supersede

any other statutory notice requirement for a special meeting that is an emergency meeting.

Q@

Recessed or Continued Meetings

If a meeting is a recessed or continued session of a previous meeting, and the time and place of
the meeting was established during the previous meeting and recorded in the minutes of that
meeting, then no further published or mailed notice is necessary.

Study Sessions

Study sessions enable Board members to discuss important issues more informally and deeply
prior to consideration for a vote at a regular meeting. The date, starting time and agenda for the
study session will be announced publicly and posted as required for all open meetings. The format
for study sessions will vary by meeting. There is no public comment at the Board study sessions.

Public Engagement Meetings

As needed the Board will meet with invited stakeholders to present and to initiate dialogue for the
purpose of receiving input on a particular issue. Additionally, to understand the views of the public
in relation to Board policies and actions, the Board will identify groups, individuals and topics for a
structured discussion on a pre-identified topic(s). Most often, two or three Board Members will
attend Public Engagement meetings. Should a quorum (four Board Members) attend, the Public
Engagement meeting will be subject to the Open Meeting Law.

Closed Meetings
The notice requirements of the Minnesota Open Meeting Law apply to closed meetings.

Actual Notice

If a person receives actual notice of a meeting of the School Board at least 24 hours before the
meeting, all notice requirements are satisfied with respect to that person, regardless of the method
of receipt of notice.
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9.  Health Pandemic or Declared Emergency
In the event of a health pandemic or an emergency declared under Minn. Stat. Ch. 12, a meeting
may be conducted by telephone or other electronic means in compliance with Minn. Stat. §
13D.021.

10.  Public Hearings
The Board recognizes the importance of obtaining public input on matters properly before the
School Board. Public Hearings are required by law to be held concerning certain issues, including
but not limited to, school closings (Minn. Stat. § 123B.51), education district establishment (Minn.
Stat. § 123A.15), and agreements for secondary education (Minn. Stat. § 123A.30). Other public
hearings may be held by the School Board on school district matters at the discretion of the School
Board.

11. Meetings Conducted by Interactive Technology
A meeting may be conducted by interactive technology, Skype, or other similar electronic
means in compliance with Minn. Stat. § 13D.02.

Votes

The votes of School Board members shall be recorded in a journal kept for that purpose, and the journal
shall be available to the public during all normal business hours at the administrative offices of the school
district.

Written Materials

In any open meeting, a copy of any printed materials, including electronic communications, relating to
the agenda items prepared or distributed by the School Board or its employees and distributed to or
available to all School Board members shall be available in the meeting room for inspection by the public
while the School Board considers their subject matter.

This provision does not apply to materials not classified by law as public, or to materials relating to the
agenda items of a closed meeting.

Data
Meetings may not be closed merely because the data to be discussed are not public data.

Data that are not public data may be discussed at an open meeting if the disclosure relates to a matter
within the scope of the School Board's authority and is reasonably necessary to conduct the business or
agenda item before the School Board.

Data discussed at an open meeting retain the data's original classification; however, a record of the
meeting, regardless of form, shall be public.

Closed Meetings
1. Labor Negotiations Strategy

a. The School Board may, by a majority vote in a public meeting, decide to hold a closed meeting
to consider strategy for labor negotiations, including negotiation strategies or developments or
discussion and review of labor negotiation proposals.

b. The time and place of the closed meeting shall be announced at the public meeting. A written
roll of School Board members and all other persons present at the closed meeting shall be
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made available to the public after the closed meeting. An audio recording of the proceedings
shall be made, and the recording shall be preserved for two years after the contract discussed
at the meeting is signed. The recording shall be made available to the public after all labor
contracts are signed by the School Board for the current budget period.

Sessions Closed by Bureau of Mediation Services

All negotiations, mediation sessions, and hearings between the School Board and its employees or
their respective representatives are public meetings. If these meetings involve the Bureau of
Mediation Services, they may be closed only by the Commissioner of the Bureau of Mediation
Services (BMS). The use of recording devices, stenographic records, or other recording methods
are prohibited in mediation meetings closed by the BMS.

Preliminary Consideration of Charges

The School Board shall close one or more meetings for preliminary consideration of allegations or
charges against an individual subject to its authority. If the School Board members conclude that
discipline of any nature may be warranted as a result of those specific charges or allegations,
further meetings or hearings relating to those specific charges or allegations held after that
conclusion is reached must be open. A meeting must also be open at the request of the individual
who is the subject of the meeting. A closed meeting must be electronically recorded at the
expense of the school district, and the recording must be preserved for at least three years after
the date of the meeting. The recording is not available to the public.

Performance Evaluations

The School Board may close a meeting to evaluate the performance of an individual who is subject
to its authority. The School Board shall identify the individual to be evaluated prior to closing a
meeting. Atits next open meeting, the School Board shall summarize its conclusions regarding the
evaluation. A meeting must be open at the request of the individual who is the subject of the
meeting. A closed meeting must be electronically recorded at the expense of the school district,
and the recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Attorney-Client Meeting

A meeting may be closed if permitted by the attorney-client privilege. Attorney-client privilege
applies when litigation is imminent or threatened, or when the School Board needs advice above
the level of general legal advice (i.e., regarding specific acts and their legal consequences). A
meeting may be closed to seek legal advice concerning litigation strategy, but the mere threat that
litigation might be a consequence of deciding a matter one way or another does not, by itself,
justify closing the meeting. The motion to close the meeting must specifically describe the matter
to be discussed at the closed meeting, subject to relevant privacy and confidentiality considerations
under state and federal law. The law does not require that such a meeting be recorded.

Dismissal Hearing

a. Ahearing on the dismissal of a licensed teacher shall be public or private at the teacher's
discretion. A hearing regarding placement of teachers on unrequested leave of absence shall
be public.

b. A hearing on dismissal of a student pursuant to the Pupil Fair Dismissal Act shall be closed
unless the pupil, parent or guardian requests an open hearing.

c. Tothe extent a teacher or student dismissal hearing is held before the school board and is
closed, the closed meeting must be electronically recorded at the expense of the school
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district, and the recording must be preserved for at least three years after the date of the
meeting. The recording is not available to the public.

Coaches: Opportunity to Respond

If the School Board has declined to renew the coaching contract of a licensed or nonlicensed
head varsity coach, it must notify the coach within 14 days of that decision.

If the coach requests the reasons for the nonrenewal, the School Board must give the coach
the reasons in writing within 10 days of receiving the request.

On the request of the coach, the School Board must provide the coach with a reasonable
opportunity to respond to the reasons at a School Board meeting.

The meeting may be open or closed at the election of the coach unless the meeting is closed
as required by Minn. Stat. § 13D.05, Subd. 2, to discuss educational or certain other nonpublic
data.

A closed meeting must be electronically recorded at the expense of the school district, and the
recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Meetings to Discuss Certain Non-Public Data

Any portion of a meeting must be closed if the following types of data are discussed:

a.

b.
C.

d.
e.

d.

data that would identify alleged victims or reporters of criminal sexual conduct, domestic
abuse, or maltreatment of minors or vulnerable adults;

active investigative data collected or created by a law enforcement agency; or

educational data, health data, medical data, welfare data, or mental health data that are not
public data; or

an individual’'s personal medical records; or

A closed meeting must be electronically recorded at the expense of the school district, and the
recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Purchase and Sale of Property
a.

The School Board may close a meeting:

(1) to determine the asking price for real or personal property to be sold by the school district;

(2) toreview confidential or nonpublic appraisal data; and

(3) to develop or consider offers or counteroffers for the purchase or sale of real or personal
property.

Before closing the meeting, the School Board must identify on the record the particular real or

personal property that is the subject of the closed meeting.

The closed meeting must be tape recorded at the expense of the school district. The tape

must be preserved for eight (8) years after the date of the meeting and be made available to

the public after all real or personal property discussed at the meeting has been purchased or

sold or the School Board has abandoned the purchase or sale. The real or personal property

that is the subject of the closed meeting must be specifically identified on the tape. A list of

School Board members and all other persons present at the closed meeting must be made

available to the public after the closed meeting.

An agreement reached that is based on an offer considered at a closed meeting is contingent

on its approval by the School Board at an open meeting. The actual purchase or sale must be

approved at an open meeting and the purchase price or sale price is public data.

10. Security Matters

a.

The School Board may close a meeting to receive security briefings and reports, to discuss
issues related to security systems, to discuss emergency response procedures, and to discuss
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security deficiencies in or recommendations regarding public services, infrastructure, and
facilities, if disclosure of the information discussed would pose a danger to public safety or
compromise security procedures or responses.

b. Financial issues related to security matters must be discussed and all related financial
decisions must be made at an open meeting.

c. Before closing a meeting the School Board must refer to the facilities, systems, procedures,
services, or infrastructures to be considered during the closed meeting.

d. The closed meeting must be tape recorded at the expense of the school district and the
recording must be preserved for at least four (4) years.

11. Other Meetings

Other meetings shall be closed as provided by law, except as provided above. A closed meeting
must be electronically recorded at the expense of the school district, and the recording must be
preserved for at least three years after the date of the meeting. The recording is not available to

the public.

Procedures for Closing a Meeting

The School Board shall provide notice of a closed meeting just as for an open meeting. A School Board
meeting may be closed only after a majority vote at a public meeting. Before closing a meeting, the
School Board shall state on the record the specific authority permitting the meeting to be closed and
shall describe the subject to be discussed.

Rationale: The School Board embraces the philosophy of openness in the conduct of its business, in the belief that
openness produces better programs, more efficiency in administration of programs, and an organization more
responsive to public interest and less susceptible to private interest. The School Board shall conduct its business
under a presumption of openness. At the same time, the School Board recognizes and respects the privacy rights of
individuals as provided by law. The School Board also recognizes that there are certain exceptions to the Minnesota
Open Meeting Law as recognized in statute where it has been determined that, in limited circumstances, the public
interest is best served by closing a meeting of the School Board.

Adoption and Revision History

Incorporated Policies

Policy 205
Open Meetings and Closed Meetings

Replaces Policy: BDA (Regular Board Meetings) adopted July 9, 1981;105
(Board Meetings) adopted March 26, 1992; 105 - Appendix A, Il.A,(Meetings
of the School Board: Time and Place) adopted March 26, 1992; 105 -
Appendix A, 1I.B.(Meetings of the School Board: Cancellation or Change of
Time or Place of Board Meetings), adopted March 26, 1992; 105 - Appendix
A, 11.C..(Meetings of the School Board: Advance Delivery of Meeting
Materials) adopted March 26, 1992; 105 - Appendix A,Il. G.1.(Meetings of
the School Board: Special Meetings - Notification to Members),adopted
March 26, 1992; 105 - Appendix A, II.G.2.(Meetings of the School Board:
Special Meetings - Transaction of Business) adopted March 26, 1992.

This Policy Adopted: December 10, 1996; Rescinded: August 5, 2008

G-025 OPEN MEETINGS AND

This Policy Adopted: January 22, 2008

CLOSED MEETINGS Revised: November 18, 2008
Rescinded: December 14, 2010
G-030 BOARD MEETINGS This Policy Adopted: November 20, 2007

Rescinded: December 14, 2010

(-033 OPEN MEETINGS & CLOSED

MEETINGS (This Policy Adopted: Dec.

14, 2010; Revised: September 25,
2012; Revised: July 23, 2013;

MSBA 205
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| Revised: May 26, 2015; Revised: |

Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. Ch. 13D (Open Meeting Law)

Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)

Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)

Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)

Minn. Stat. § 179A.14, Subd. 3 (Labor Negotiations)

Minn. Rules Part 5510.2810 (Bureau of Mediation Services)

Brown v. Cannon Falls Township, 723 N.W.2d 31 (Minn. App. 2006)

Brainerd Daily Dispatch v. Dehen, 693 N.W.2d 435 (Minn. App. 2005)

The Free Press v. County of Blue Earth, 677 N.W.2d 471 (Minn. App. 2004)
Prior Lake American v. Mader, 642 N.W.2d 729 (Minn. 2002)

Star Tribune v. Board of Education, Special School District No. 1, 507 N.W.2d 869 (Minn.
App. 1993)

Minnesota Daily v. University of Minnesota, 432 N.W.2d 189 (Minn. App. 1988)
Moberg v. Independent School District No. 281, 336 N.W.2d 510 (Minn. 1983)
Sovereign v. Dunn, 498 N.W.2d 62 (Minn. App. 1993), rev. denied. (Minn. 1993)
Dept. of Admin. Advisory Op. No. 13-009 (March 19, 2013)

Dept. of Admin. Advisory Op. No. 12-004 (March 8, 2012)

Dept. of Admin. Advisory Op. No. 11-004 (April 18, 2011)

Dept. of Admin, Advisory Op. No. 10-020 (September 23, 2010)

Dept. of Admin. Advisory Op. No. 09-020 (September 8, 2009)

Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

Dept. of Admin. Advisory Op. No. 06-027 (September 28, 2006)

Dept. of Admin. Advisory Op. No. 04-004 (February 3, 2004)

P

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA  Model Policy 206 (Public Participation in  School Board
Meetings/Complaints about Persons at School Board Meetings and Data Privacy
Considerations)

MSBA/MASA Model Policy 207 (Public Hearings)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting
Law)

G-033

140



Governance

Policy Title Policy Level Date Approved/Revised
Public Participation in G-035 12/14/10
School Board Revised: 11/22/11
Meetings/Complaints/Data Revised: 9/25/12
Privacy Considerations Revised: 5/26/15
Revised: 6/28/16
Revised:

1) General Statement of Policy

a)

b)

2) Definitions

a)

The policy of the school board is to encourage participation by eitizens persons of
subjects on the meeting agenda at school board meetings. The school board may adopt
reasonable time, place and manner restrictions on public expression in order to facilitate
free discussion by all interested parties.

The school board shall, as a matter of policy, protect the legal rights to privacy and due
process of employees and students.

‘Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of this policy,
‘employee” includes a volunteer or an independent contractor.

Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social security
number; actual gross salary; salary range; terms and conditions of employment
relationship; contract fees; actual gross pension; the value and nature of employer paid
fringe benefits; the basis for and the amount of any added remuneration, including
expense reimbursement, in addition to salary; bargaining unit; job title; job description;
education and training background; previous work experience; date of first and last
employment; the existence and status of any complaints or charges against the employee,
regardless of whether the complaint or charge resulted in a disciplinary action; the final
disposition of any disciplinary action as defined in Minn. Stat. § 13.43, Subd. 2(b),
together with the specific reasons for the action and data documenting the basis of the
action, excluding data that would identify confidential sources who are employees of the
public body; the complete terms of any agreement settling any dispute arising out of the
employment relationship, including a buyout agreement as defined in Minn. Stat. §
123B.143, Subd. 2, except that the agreement must include specific reasons for the
agreement if it involves the payment of more than $10,000 of public money; work location;
work telephone number; badge number; work-related continuing education; honors and
awards received; and payroll time sheets or other comparable data that are only used to
account for employee’s work time for payroll purposes, except to the extent that release of
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time sheet data would reveal the employee’s reasons for the use of sick or other medical
leave or other not public data.

c) Personnel data on current and former applicants for employment that is “public” includes:

Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except when
certified as eligible for appointment to a vacancy or when applicants are considered by the
appointing authority to be finalists for a position in public employment. For purposes of
this subdivision, “finalist” means an individual who is selected to be interviewed by the
appointing authority prior to selection.

d) ‘Educational data” means data maintained by the school district which relates to a
student.
e) “‘Student” means an individual currently or formerly enrolled or registered in the school

district, or applicants for enroliment, or individuals who receive shared time services.

f) Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for appointment to
the public body are private data on individuals, except that the following are public: name;
city of residence, except where the appointment has a residency requirement that requires
the entire address to be public; education and training; employment history; volunteer
work; awards and honors; prior government service; any data required to be provided or
that is voluntarily provided in an application to a multimember agency pursuant to Minn.
Stat. § 15.0597; and veteran status. Once an individual has been appointed to a public
body, the following additional items of data are public: residential address; either a
telephone number or electronic mail address where the appointee can be reached, or
both at the request of the appointee; the first and last dates of service on the public body;
the existence and status of any complaints or charges against an appointee; and, upon
completion of an investigation of a complaint or charge against an appointee, the final
investigative report unless access to the data would jeopardize an active investigation.
Any electronic mail address or telephone number provided by a public body for use by an
appointee shall be public. An appointee may use an electronic mail address or telephone
number provided by the public body as the designated electronic mail address or
telephone number at which the appointee can be reached.

3) Rights to Privacy

a) School district employees have a legal right to privacy related to matters which may come
before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, Subd.
14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43 (Personnel
Data);

3. right to consideration by the school board of certain data treated as not public as

provided in Minn. Stat. § 13D.05 (Not Public Data);

G-035

142



4, right to a private hearing for licensed or nonlicensed head varsity coaches to
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. §
122A.33, Subd. 3.
b) School district students have a legal right to privacy related to matters which may come

before the school board, including, but not limited to, the following:

1.

right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data); 20
U.S.C. § 1232g (FERPA);

right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

4. The Public’s Opportunity to be Heard

The school board will strive to give all eitizens-of-the-school-district persons an opportunity to be
heard and to have complaints considered and evaluated, within the limits of the law and this policy
and subject to reasonable time, place, and manner restrictions. Among the rights available to the
public is the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

5. Procedures

a) Agenda ltems

21.

3:2.

4:3.

54.

The school board chair will recognize one speaker at a time, and will rule out of
order other speakers who are not recognized. Only those speakers recognized
by the chair will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

The school board retains the discretion to limit discussion of any agenda item to
a reasonable period of time as determined by the school board. If a group or
organization wishes to address the school board on a topic, the school board
reserves the right to require designation of one or more representatives or
spokespersons to speak on behalf of the group or organization.

Matters proposed for placement on the agenda which may involve data privacy
concerns, which may involve preliminary allegations, or which may be potentially
libelous or slanderous in nature shall not be considered in public, but shall be
processed as determined by the school board in accordance with governing law.

The school board chair shall promptly rule out of order any discussion by any

person, including school board members, that would violate the provisions of
state or federal law, this policy or the statutory rights of privacy of an individual.
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6-5. Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

76. Depending upon the number of persons in attendance seeking to be heard, the
school board reserves the right to impose such other limitations and restrictions
as necessary in order to provide an orderly, efficient and fair opportunity for
those present to be heard.

Complaints

1. Routine complaints about an employee should first be directed to that employee
or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination,
racial, religious, or sexual harassment, or other activities involving an intimidating
atmosphere, the complaint should be directed to the employee’s supervisor or
other official as designated in any school district policy governing that kind of
complaint. In the absence of a designated person, the matter should be referred
to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems concerning
the school district should be directed to the superintendent’s office.

4. Complaints which are unresolved at the superintendent’s level may be brought
before the school board by notifying the school board in writing.

Public Comment

The school board shall normally provide a specified period of time when eitizens persons
may address the school board on a meeting agenda item. The school board reserves the
right to allocate a specific period of time for this purpose and limit time for speakers
accordingly.

The school board may decide to hold certain types of public meetings where the public will
not be invited to address the school board. Possible examples are work sessions and
board retreats. The public will still be entitled to notice of these meetings and will be
allowed to attend these meetings, but the public will not be allotted time during the
meeting to address the board.

No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the first time
by the public.

6) Penalties for Violation of Data Privacy

a)

The school district is liable for damages, costs and attorneys’ fees, and, in the event of a
willful violation, punitive damages for violation of state data privacy laws. (Minn. Stat. §
13.08, Subd. 1)
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b) A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. §
13.09)

c) In the case of an employee, willful violation of the Minnesota data practices law, Chapter
13, and any rules adopted thereunder, including any action subject to a criminal penalty,
constitutes just cause for suspension without pay or dismissal. (Minn. Stat. § 13.09)

Rationale: The school board recognizes the value of participation by the public in deliberations and decisions on
school district matters. At the same time, the school board recognizes the importance of conducting orderly and
efficient proceedings, with opportunity for expression of all participants’ respective views. The purpose of this policy is
to provide procedures to assure open and orderly public discussion as well as to protect the due process and privacy
rights of individuals under the law.

Adoption and Revision History Incorporated Policies
206 PUBLIC PARTICIPATION IN MSBA 206
SCHOOL BOARD MEETINGS

This policy adopted: March 11, 1997,
Revised: December 16, 2003
Rescinded: December 14, 2010

103 COMPLAINTS — STUDENTS,
EMPLOYEES, PARENTS, OTHER
PERSONS

This policy adopted: November 26,
1996; Rescinded: November 22, 2011

Policy G-035

PUBLIC PARTICIPATION IN SCHOOL
BOARD
MEETINGS/COMPLAINTS/DATA
PRIVACY CONSIDERATIONS
This policy adopted: Dec. 14,2010
Revised: November 22, 2011
Revised: September 25, 2012
Revised: May 26, 2015

Revised: June 28, 2016

Revised:

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.43 (Personnel Data)
Minn. Stat. § 13.601, Subd. 3 (Applicants for Appointment)
Minn. Stat. § 13D.05 (Open Meeting Law)
Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)
Minn. Stat. § 122A.44 (Contracting with Teachers)
Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)
Minn. Stat. § 123B.143, Subd. 2 (Disclose Past Buyouts or Contract is Void)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
20 U.S.C. § 12329 (Family Educational Rights and Privacy Act)
Minn. Op. Atty. Gen. 852 (July 14, 2006)
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Cross References:

MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)

MSBA/MASA Model Policy 207 (Public Hearings)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting
Law)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records — Privacy -
Access to Data)
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Superintendent-Board Relations

Policy Title Policy Level Date Approved/Revised
Superintendent-Board SBR-000 11/20/07
Relationship
Sehool District Administrati

1) General Statement of Policy

A Effective administration and sound management practices are essential to realizing
educational excellence. It is the responsibility of the school district administration
to develop a school environment that recognizes the dignity of each student and
employee, and the right of each student to access educational programs and
services.

B. The school board expects all activities related to the operation of the school district
to be administered in a well-planned manner, conducted in an orderly fashion, and
to be consistent with the policies of the school beard-district.

C. The school board shall seek specific recommendations, background information
and professional advice from the school district administration, and will hold the
administration and outside vendors accountable for sound management of the
schools.

D. Although the The school board holds the superintendent ultimately responsible for
administration of the school district and annual evaluation of each principal.;-the

H .. ‘.6“‘

E. The school board and school-administration-superintendent shall work together to
share information and decisions that best serve the needs of school district

students vithipfnarcioland sl consbnlnte thotpany ool
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mpon

enwmnme%wmeh—studenmeammespe#eem% The purpose of this policy is to cIa;ify the role of the school

district-administration superintendent and its relationship with the school board.

Adoption and Revision History

Incorporated Policies

Policy 301 SCHOOL DISTRICT
ADMINISTRATION

Replaces Policy CCB (Line and Staff Relations) adopted February 6, 1975;
CCBA (Staff Advisory Functions) adopted June 28, 1979; CE
(Administrative Councils, Cabinets, Committees) adopted June 28, 1979;
230 (Organizational Structure) adopted May 28, 1992. This Policy Adopted:
March 11, 1997; Rescinded: August 5, 2008

SBR-000 SUPERINTENDENT-BOARD
RELATIONSHIP

This policy adopted: November 20,
2007; Revised:

MSBA 301

Legal References: Minn. Stat. § 123B.02
Minn. Stat. § 123B.143 (Superintendent)
Minn. Stat. § 123B.147 (Principals)

Cross References: MSBA Service Manual, Chapter 3, Superintendent of Schools

SBR-000
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Ends

Policy Title Policy Level Date Approved/Revised
Gifts to and Solicitation by E-008 5/26/15
Employees and School Board Revised: 2/28/17
Members Revised:

1)

General Statement of Policy

a)

The school district recognizes that students, parents, and others may wish to show appreciation to
school district employees. The policy of the school district, however, is to discourage gift-giving to
employees and to encourage donors instead to write letters and notes of appreciation or to give
small tokens of gratitude as memorabilia.

A violation of this policy occurs when any employee solicits, accepts, or receives either by direct or
indirect means, a gift from a student, parent, or other individual or organization of greater than
nominal value.

A violation of this policy occurs when any employee solicits, accepts, or receives a gift from a
person or entity doing business with or seeking to do business with the school district. Per state
statute, Eemployees may accept items of insignificant value of a promotional or public relations
nature or a plaque with a resale value of $5 or less with an inscription recognizing an
individual for an accomplishment.

Teachers may accept from publishers’ free samples of textbooks and related teaching materials.

This policy applies only to gifts given to employees where the donor’s relationship with the
employee arises out of the employee’s employment with the school district. It does not apply to
gifts given to employees by personal friends, family members, other employees, or others
unconnected to the employee’s employment with the school district.

An elected or appointed member of a school board, a school superintendent, a school principal, or
a district school officer, including the school business official, may not accept a gift from an
interested person.

Notwithstanding Paragraphs 1) a) or 1) b) above, employees may solicit funds for the benefit of the
school district through online donation websites (crowdfunding) if pre-approved by the employee’s
immediate supervisor, the Director of Business Services, and the Superintendent. In the case of
technology requests, approval by the technology department must also be obtained. The receipt of
any such donations must be approved by the school board. Any such donations become the
property of the school district, not the employee, and must conform to policies and standards of the
district (see Website Solicitation Procedures E-008P).

Definitions

a)

“Gift” means money, real or personal property, a service, a loan, a forbearance or forgiveness of
indebtedness, or a promise of future employment that is given without something of equal or
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greater value being received in return. “Gift” shall not include donations received through online
donations described in Paragraph 1) g) above.

b) “Interested person” means a person or a representative of a person or association that a school
board member, a superintendent, a school principal, or a district school officer is authorized to
make.

Process and Procedures

Any employee considering the acceptance of a gift shall confer with the administration for guidance
related to the interpretation and application of this policy.

Employees seeking online website donations must complete the Intent to Apply for Crowdfunding
Support Form, obtain the required approvals, and comply with the Website Solicitation Procedures E-
008P as located on the ISD 622 website: www.isd622.org under Business Services.

Violations

Employees who violate the provisions of this policy may be subject to discipline, which may include
reprimand, suspension, and/or termination or discharge.

Rationale: The purpose of this policy is to avoid the appearance of impropriety or the appearance of a conflict of
interest with respect to gifts given to school district employees and school board members.

Adoption and Revision History Incorporated Policies
420 GIFTS TO EMPLOYEES Replaces Policy: (none identified)

This Policy Adopted: September 9, 1997; Rescinded: August 5, 2008
707 ACCEPTANCE OF GIFTS TO Replaces Policy: KH (Public Gifts to Schools) adopted June 28, 1979.
SCHOOL DISTRICT This Policy Adopted: February 24, 1998; Rescinded: August 5, 2008

L-041 GIFTS TO AND SOLICITATION
BY STAFF MEMBERS

This policy adopted: April 22, 2008;
Rescinded: May 26, 2015

E-008 GIFTS TO AND SOLICITATION | MSBA 421

BY EMPLOYEES AND SCHOOL
BOARD MEMBERS

This policy adopted: May 26, 2015;
Revised: February 28, 2017; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. §10A.07 (Conflicts of Interest)

Minn. Stat. §10a.071 (Prohibition of Gifts)
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Cross References:

Minn. Stat.§ 15.43 (Acceptance of Advantage by State Employee; Penalty)
Minn. Stat. § 471.895 (Certain Gifts by Interested Persons Prohibited)

MSBA/MASA Model Policy 209 (Code of Ethics)
MSBA/MASA Model Policy 210 (Conflict of Interest — School Board Members)
MSBA/MASA Model Policy 306 (Administrator Code of Ethics)
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ENDS

Policy Title Policy Level Date Approved/Revised

Immunization Requirements E-018 6/24/08
Revised: 11/22/11
Revised: 9/25/12
Revised: 6/28/16
Revised:

1) General Statement of Policy

All students are required to provide proof of immunization, or appropriate documentation exempting
the student from such immunization, and such other data necessary to ensure that the student is
free from any communicable diseases, as a condition of enrollment. Home school students
participating in sports, activities, or shared time services must also satisfy the immunization
requirements outlined in this policy.

2) Student Immunization Requirements

A) No student may be enrolled or remained enrolled, on a full-time, part-time, or shared-time
basis, in any elementary or secondary school within the school district until the student or the
student’s parent or guardian has submitted to the designated school district administrator the
required proof of immunization. Prior to the student's first date of attendance, the student or the
student’s parent or guardian shall provide to the designated school district administrator one of the
following statements:

1. a statement, from a physician, advanced practice registered nurse, physician
assistant, or a public clinic which provides immunizations (hereinafter “medical
statement”), stating affirming that the student received the immunizations required by
law, consistent with medically acceptable standards; or

2. a1 - oo statement, freme—shysicianerasubliclinlenichorovdecimmunizaters,
stating-affirming that the student received the primary schedule of immunizations

required by law and has commenced a schedule of the remaining required immunizations,
indicating the month, day and year each immunization was administered, consistent with
medically acceptable standards.

B) The statement of a parent or guardian of a student or an emancipated student may be
substituted for the medical statement ef-a-physician-orpublic-clinic-which-administers
immunizations. If such a statement is substituted, this statement must indicate the month and year
each immunization was administered. Upon request, the designated school district administrator
will provide information to the parent or guardian of a student or an emancipated student of the
dosages required for each vaccine according to the age of the student.

C) The parent or guardian of persons receiving instruction in a home school shall submit one of
the statements set forth in Section II.A. or I1.B., above, or statement of immunization set forth in
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Section lI., below, to the superintendent of the school district by October 1 of the first year of their
home schooling in Minnesota and the grade 7 year.

D) When there is evidence of the presence of a communicable disease, or when required by any
state or federal agency and/or state or federal law, students and/or their parents or guardians may
be required to submit such other health care data as is necessary to ensure that the student has
received any necessary immunizations and/or is free of any communicable diseases. No student
may be enrolled or remained enrolled in any elementary or secondary school within the school
district until the student or the student’s parent or guardian has submitted the required data.

E) The school district may allow a student transferring into a school a maximum of 30 days to
submit a statement specified in Section IL.A. or 1I.B., above, or Section Ill., below. Students who do
not provide the appropriate proof of immunization or the required documentation related to an
applicable exemption of the student from the required immunization within the specified time
frames shall be excluded from school until such time as the appropriate proof of immunizations or
exemption documentation has been provided.

F) If a person who is not a Minnesota resident enrolls in a school district online learning course or
program that delivers instruction to the person only by computer and does not provide any teacher
or instructor contact time or require classroom attendance, the person is not subject to the
immunization, statement, and other requirements of this policy.

3) Exemptions from Immunization Requirements

Students will be exempt from the foregoing immunization requirements under the following
circumstances:

A) The parent or guardian of a minor student or an emancipated student submits a physician's
signed medical statement stating affirming that the immunization of the student is contraindicated
for medical reasons or that laboratory confirmation of the presence of adequate immunity exists; or

B) The parent or guardian of a minor student or an emancipated student submits his or her
notarized statement stating the student has not been immunized because of the conscientiously
held beliefs of the parent, guardian or student.

4) Notice of Immunization Requirements

A) The school district will develop and implement a procedure to:

1. notify parents and students of the immunization and exemption requirements by use of
a form approved by the Department of Health;

2. notify parents and students of the consequence for failure to provide required
documentation regarding immunizations;

3. review student health records to determine whether the required information has been
provided; and

4. make reasonable arrangements to send a student home when the immunization

requirements have not been met and advise the student and/or the student’s parent or
guardian of the conditions for re-enroliment.
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B) The notice provided shall contain written information describing the exemptions from
immunization as permitted by law. The notice shall be in a font size at least equal to the font size
and style as the immunization requirements and on the same page as the immunization
requirements.

5) Immunization Records

A. The school district will maintain a file containing the immunization records for each student in
attendance at the school district for at least five years after the student attains the age of majority
(18), so until the age of 23.

B. Upon request, the school district may exchange immunization data with persons or agencies
providing services on behalf of the student without the consent of the student’s parent or guardian.
Under all other circumstances, immunization data is private student data and disclosure of such
data shall be governed by the district's policy on Protection and Privacy of Pupil records.

C. The designated school district administrator will assist a student and/or the student’s parent or
guardian in the transfer of the student’s immunization file to the student’'s new school within 30
days of the student’s transfer.

D. Upon request of a public or private post-secondary educational institution, the designated
school district administrator will assist in the transfer of the student’s immunization file to the post-
secondary educational institution.

6) Other

Within 60 days of the commencement of each new school term, the school district will forward a
report to the Commissioner of the Department of Education stating the number of students
attending each school in the school district, including the number of students receiving instruction
in a home school, the number of students who have not been immunized, and the number of
students who received an exemption. The school district also will forward a copy of all exemption
statements received by the school district to the Commissioner of the Department of Health.

Rationale: District 622 - North St. Paul-Maplewood-Oakdale school recognizes that the purpose of this policy is to
require that all students receive the proper immunizations as mandated by law to ensure the health and safety of all
students.

Adoption and Revision History Incorporated Policies
Policy 530 IMMUNIZATION MSBA/MASA Model Policy 530 (Immunization Requirements)
REQUIREMENTS

This Policy Adopted: April 27, 2004;
Rescinded: August 5, 2008

Policy E-018 IMMUNIZATION
REQUIREMENTS

This Policy Adopted: June 24, 2008
Revised: November 22, 2011; Revised:
September 25, 2012; Revised: June
28, 2016; Revised:
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Administrative Rule, Regulation and Procedure: ..\Administrative Rule, Regulation and Procedure\E-018Immunization

Requirements

Legal References:

Minn. Statute §13.32 (Educational Data)

Minn. Statute §121A.15 (Health Standards; Immunizations; School Children)
Minn. Statute §121A.17 (School Board Responsibilities)

Minn. Statute §123.70, Subd. 7

Minn. Statute §144.29 (Health Records; Children of School Age)
Minn. Statute §144.3351 (Immunization Data)

Minn. Statute §144.441 (Tuberculosis Screening in Schools)
Minn. Statute §144.442 (Testing in Schools)

Minn. Rules Parts 4604.0100-4604.1020 (Immunization)
McCarthy v. Ozark Sch. Dist., 359 F.3d 1029 (8t Cir. 2004)

Op. Atty. Gen. 169-W (Jan. 17, 1968)

Op. Atty. Gen. 169-W (July 23, 1980)

Cross References: MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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ENDS

Policy Title Policy Level Date Approved/Revised
Transportation of Public E-026 6/22/110
School Students Revised: 11/22/11

Revised: 9/25/12
Revised: 7/23/13
Revised: 5/27/14
Revised: 6/28/16
Revised: 2/28/17
Revised:

1) General Statement of Policy

a)

b)

2) Definitions

a)

The policy of the school district is to provide for the transportation of students in a manner which
will protect their health, welfare and safety.

The school district recognizes that transportation is an essential part of the school district services
to students and parents but further recognizes that transportation by school bus is a privilege and
not a right for an eligible student.

“Child with a disability” includes every child identified under federal and state special education law

as deaf or hard of hearing, blind or visually impaired, deafblind, or having a speech or language
impairment, a physical impairment, other health disability, developmental cognitive disability, an
emotional or behavioral disorder, specific learning disability, autism spectrum disorder, traumatic
brain injury, or severe multiple impairments, and who needs special instruction and services, as
determined by the standards of the Department of Education. A licensed physician, an advanced
practice nurse, or a licensed psychologist is qualified to make a diagnosis and determination of
attention deficit disorder or attention deficit hyperactivity disorder for purposes of identifying a child
with a disability. In addition, every child under age three, and at the school district’s discretion from
age three to seven, who needs special instruction and services, as determined by the standards of
the Department of Education, because the child has a substantial delay or has an identifiable
physical or mental condition known to hinder normal development is a child with a disability. (M.S.
125A.02)

‘Home” is the legal residence of the child. In the discretion of the school district, “home” also may
be defined as a licensed day care facility, school day care facility, a respite care facility, the
residence of a relative, or the residence of a person chosen by the student’s parent or guardian as
the home of a student for part or all of the day, if requested by the student’s parent or guardian, or
an afterschool program for children operated by a political subdivision of the state, if the facility,
residence, or program is within the attendance area of the school the student attends. Unless
otherwise specifically provided by law, a homeless student is a resident of the school district if
enrolled in the school district. (M.S. 123B.92, Subd. 1(b)(1); M.S. 127A.47, Subd. 2)

‘Homeless student” means a student, including a migratory student, who lacks a fixed, regular, and
adequate nighttime residence and includes: students who are sharing the housing of other
persons due to loss of housing, economic hardship, or a similar reason; are living in motels, hotels,
trailer parks, or camping grounds due to the lack of alternative adequate accommodations; are
living in emergency or transitional shelters; are abandoned in hospitals; are awaiting foster care
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3. Eligibility

a)

placement; have a primary nighttime residence that is a public or private place not designed for or
ordinarily used as a regular sleeping accommodation for human beings; are living in cars, parks,
public spaces, abandoned buildings, substandard housing, bus or train stations, or similar settings,
and migratory children who qualify as homeless because they are living in any of the preceding
listed circumstances. (42 U.S.C. § 11434a)

“Nonpublic school” means any school, church, or religious organization, or home school wherein a
resident of Minnesota may legally fulfill the compulsory instruction requirements of M.S. 120A.22,
which is located within the state, and which meets the requirements of Title VI of the Civil Rights
Act of 1964 (42 U.S.C. § 2000d, et seq.). (M.S.123B.41, Subd. 9)

“Nonresident student” is a student who attends school in the school district and resides in another
district, defined as the “nonresident district.” In those instances, when the divorced or legally
separated parents or parents residing separately share joint physical custody of a student and the
parents reside in different school districts, the student shall be a resident of the school district
designated by the student’s parents. When parental rights have been terminated by court order,
the legal residence of a student placed in a residential or foster facility for care and treatment is the
district in which the student resides. (M.S. 123B.88, Subd. 6; M.S. 125A.51; M.S. 127A.47, Subd.
3)

“Pupil support services” are health, counseling and guidance services provided by the public
school in the same district where the nonpublic school is located. (M.S. 123B.41, Subd. 4)

“School of origin,” for purposes of determining the residence of a homeless student, is the school
that the student attended when permanently housed or the school in which the student was last
enrolled. (42 U.S.C. § 11432(g)(3)(G))

“‘Shared time basis” is a program where students attend public school for part of the regular school
day and who otherwise fulfill the requirements of M.S. 120A.22 by attendance at a nonpublic
school. (M.S. 126C.01, Subd. 8)

“Student” means any student or child attending or required to attend any school as provided in
Minnesota law and who is a resident or child of a resident of Minnesota. (M.S. 123B.41, Subd. 11)

Upon the request of a parent or guardian, the school district shall provide transportation to and
from school, at the expense of the school district, for all resident students who reside two miles or
more from the school, except for those students whose transportation privileges have been
revoked or have been voluntarily surrendered by the student’s parent or guardian. (M.S. 123B.88,
Subd. 1)

The school district may, in its discretion, also provide transportation to any student to and from
school, at the expense of the school district, for any other purpose deemed appropriate by the
school board.

In the discretion of the school district, transportation along regular school bus routes may also be
provided, where space is available, to any person where such use of a bus does not interfere with
the transportation of students. The cost of providing such transportation must be paid by those
individuals using these services or some third-party payor. Bus transportation also may be
provided along school bus routes when space is available for participants in early childhood family
education programs and school readiness programs if these services do not result in an increase in
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the school district's expenditures for transportation. (M.S. 123B.88, Subd. 10, 11, 12, and 13)

For purposes of stabilizing enrollment and reducing mobility, the school district may, in its
discretion, establish a full-service school zone and may provide transportation for student s
attending a school in that full-service school zone. A full-service school zone may be established
for a school that is located in an area with higher than average crime or other social and economic
challenges and that provides education, health or human services, or other parental support in
collaboration with a city, county, state, or nonprofit agency.

4. Transportation of Nonresident Students

a)

If requested by the parent of a nonresident student, the school district shall provide transportation
to a nonresident student within its borders at the same level of service that is provided to resident
students. (M.S.124D.04, Subd. 7; M.S. 123B.92, Subd. 3)

If the school district decides to transport a nonresident student within the student’s resident district,
the school district will notify the student’s resident district of its decision, in writing, prior to providing
transportation. (M.S. 123B.88, Subd. 6)

When divorced or legally separated parents or parents residing separately reside in different school
districts and share physical custody of a student, the parents shall be responsible for the
transportation of the student to the border of the school district during those times when the student
is residing with the parent in the nonresident school district. (M.S. 127A.47, Subd. 3(b))

The school district may provide transportation to allow a student who attends a high-need English
language learner program and who resides within the transportation attendance area of the
program to continue in the program until the student completes the highest grade level offered by
the program. (M.S. 123B.92, Subd. 3(b))

5. Transportation of Resident Students to Non-District Schools

a)

In general, the school district shall not provide transportation between a resident student's home
and the border of a nonresident district where the student attends school under the Enroliment
Options Program. A parent may be reimbursed by the nonresident district for the costs of
transportation from the pupil’s residence to the border of the nonresident district if the student is
from a family whose income is at or below the poverty level, as determined by the federal
government. The reimbursement may not exceed the pupil's actual cost of transportation or 15
cents per mile traveled, whichever is less. Reimbursement may not be paid for more than 250
miles per week. (M.S. 124D.03, Subd. 8)

Resident students shall be eligible for transportation to and from a nonresident school district at the
expense of the school district, if in the discretion of the school district, inadequate room, distance to
school, unfavorable road conditions, or other facts or conditions make attendance in the resident
student’s own district unreasonably difficult or impracticable. The school district, in its discretion,
may also provide for transportation of resident students to schools in other districts for grades and
departments not maintained in the district, including high school, for the whole or a part of the year
or for resident students who attend school in a building rented or leased by the school district in an
adjacent district. (M.S. 123B.88, Subds. 1 and 4)

In general, the school district is not responsible for transportation for any resident student attending
school in an adjoining state under a reciprocity agreement but may provide such transportation
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services at its discretion. (M.S. 124D.041)

6. Special Education Students/ With a Disability/Students With Temporary Disabilities

a)

Upon a request of a parent or guardian, the board must provide necessary transportation,
consistent with Minn. Stat. § 123B.92, Subd 1(b)(4), for a resident child with a disability not yet
enrolled in kindergarten, for the provision of special instruction and services. Special instruction
and services for a child with a disability not yet enrolled in kindergarten include an individualized
education program (IEP) team placement in an early childhood program when that placement is
necessary to address the child’s level of functioning and needs. (M.S. 123B.88, Subd. 1)

Resident students with a disability whose handicapped conditions are such that the student cannot
be safely transported on the regular school bus and/or school bus route and/or when the student is
transported on a special route for the purpose of attending an approved special education program
shall be entitled to special transportation at the expense of the school district or the day training
and habilitation program attended by the student. The school district shall determine the type of
vehicle used to transport students with a disability on the basis of the handicapping condition and
applicable laws. This provision shall not be applicable to parents who transport their own child
under a contract with the school district. (M.S. 123B.88, Subd. 19; Minn. Rules Part 7470.1600)

Resident students with a disability who are boarded and lodged at Minnesota state academies for
educational purposes, but who also are enrolled in a public school within the school district, shall
be provided transportation, by the school district to and from said board and lodging facilities, at the
expense of the school district. (M.S. 125A.65)

If a resident student with a disability attends a public school located in a contiguous school district
and the school district of attendance does not provide special instruction and services, the school
district shall provide necessary transportation for the student between the school district boundary
and the educational facility where special instruction and services are provided within the school
district. The school district may provide necessary transportation of the student between its
boundary and the school attended in the contiguous district, but shall not pay the cost of
transportation provided outside the school district boundary. (M.S. 125A.12)

When a student with a disability or a student with a short-term or temporary disability is temporarily
placed for care and treatment in a day program located in another school district and the student
continues to live within the school district during the care and treatment, the school district shall
provide the transportation, at the expense of the school district, to that student. Transportation shall
only be provided by the school district during regular operating hours. (M.S. 125A.15(b);
M.S.125A.51(d))

When a nonresident student with a disability or a student with a short-term or temporary disability is
temporarily placed in a residential program within the school district, including correctional facilities
operated on a fee-for-service basis and state institutions, for care and treatment, the school district
shall provide the necessary transportation at the expense of the school district. Where a joint
powers entity enters into a contract with a privately owned and operated residential facility for the
provision of education programs for special education students, the joint powers entity shall provide
the necessary transportation. (M.S. 125A.15(c) and (d); M.S. 125A.51(e))

Each driver and aide assigned to a vehicle transporting students with a disability will be provided
with appropriate training for the students in their care, will assist students with their safe ingress
and egress from the bus, will ensure the proper use of protective safety devices, and will be
provided with access to emergency health care information as required by law. (Minn. Rules Part
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7470.1700)

Any parent of a student with a disability who believes that the transportation services provided for
that child are not in compliance with the applicable law may utilize the alternative dispute resolution
and due process procedures provided for in M.S. Ch. 125A. (Minn. Rules Part 7470.1600, Subd.
2)

7. Homeless Students

a)

b)

Homeless students shall be provided with transportation services comparable to other students in
the school district. (42 U.S.C. § 11432(e)(3)(C)(i)(Ill)(cc) and (g)(4)(A))

Upon request by the student's parent, guardian, or homeless education liaison, the school district
shall provide transportation for a homeless student as follows:

1. A resident student who becomes homeless and is residing in a public or private shelter
location or has other non-shelter living arrangements within the school district shall be
provided transportation to and from the student’s school of origin and the shelter or other
non- shelter Iocatlon Hhe—shelteeeeeen-shelteHeeatreeMm#mer&m#e&#em%he

same ba5|s as transportatlon services are prowded to other students in the school
district. (42 U.S.C. § 11432(g)(1)(J)(iii)(1))

2. A resident student who becomes homeless and is residing in a public or private shelter
location or has other non-shelter living arrangements outside of the school district shall be
provided transportation to and from the student’s school of origin and the shelter or other
non- shelter Iocatlon #—the—shelteeer—ne%she#eHeeatren—rs—hNereemeFe—mﬂes—ﬁrem—me

same ba5|s as transportatlon services are prowded to other students in the school
district, unless the school district and the school district in which the student is
temporarily placed agree that the school district in which the student is temporarily placed
shall provide transportation. (M.S. 125A.51(f); 42 U.S.C. § 11432(g)(1)(J)(iii)(11)

3. If a nonresident student is homeless and is residing in a public or private homeless shelter
or has other non-shelter living arrangements within the school district, the school district
may provide transportation services between the shelter or non-shelter location and the
student’s school of origin outside of the school district upon agreement with the school
district in which the school of origin is located. (M.S. 125A.51(f))

4. A homeless nonresident student enrolled under Minn. Stat. § 124D.08, Subd. 2a, must be
provided transportation from the student’s district of residence to and from the school of
enrollment. (Minn. Stat. § 123B.92, Subd. 3).

8. Availability of Services

a)

Transportation shall be provided on all regularly scheduled school days or make-up days.
Transportation will not be provided during the summer school break. Transportation may be
provided for summer instructional programs for students with a disability or in conjunction with a
learning year program. Transportation between home and school may also be provided, in the
discretion of the school district, on staff development days. (M.S. 123B.88, Subd. 21)

9. Manner of Transportation
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10. Restrictions

a)

11. Fees

The scheduling of routes, establishment of the location of bus stops, manner and method of
transportation, control and discipline of school children, the determination of fees, and any other
matter relating thereto shall be within the sole discretion, control and management of the school
board. The school district may, in its discretion, provide room and board, in lieu of transportation,
to a student who may be more economically and conveniently provided for by that means. (M.S.
123B.88, Subd. 1)

Transportation by the school district is a privilege and not a right for an eligible student. A student's
eligibility to ride a school bus may be revoked for a violation of school bus safety or conduct
policies, or violation of any other law governing student conduct on a school bus pursuant to the
school district’s discipline policy. Revocation of a student’s bus riding privilege is not an exclusion,
expulsion, or suspension under the Pupil Fair Dismissal Act. Revocation procedures for a student
who is an individual with a disability under 20 U.S.C. § 1415 (Individuals with Disabilities Act), 29
U.S.C. § 794 (the Rehabilitation Act), and 42 U.S.C. § 12132, (Americans with Disabilities Act) are
governed by these provisions. (M.S. 121A.59)

In its discretion, the school district may charge fees for transportation of students to and from
extracurricular activities conducted at locations other than school, where attendance is optional.
(M.S. 123B.36, Subd. 1(10))

The school district may charge fees for transportation of students to and from school when
authorized by law. If the school district charges fees for transportation of students to and from
school, guidelines shall be established for that transportation to ensure that no student is denied
transportation solely because of inability to pay. The school district also may waive fees for
transportation if the student's parent is serving in, or within the past year has served in, active
military service as defined in Minn. Stat. § 190.05 (M.S. 123B.36, Subds. 1(11) and 6)

The school district may charge reasonable fees for transportation of students to and from post-
secondary institutions for students enrolled under the post-secondary enrollment options program.
Families who qualify for mileage reimbursement may use their state mileage reimbursement to pay
this fee. (M.S. 123B.36, Subd. 1(13))

Where, in its discretion, the school district provides transportation to and from an instructional
community-based employment station that is part of an approved occupational experience
vocational program, the school district may require the payment of reasonable fees for
transportation from students who receive remuneration for their participation in these programs.
(M.S. 123B.36, Subd. 3)

12. Employee Use of Personal Vehicles

a)

An employee may not use a personal vehicle to transport a student, however, an employee may
make appropriate transportation arrangements when emergency situations arise. If an emergency
situation arises, the relevant facts and circumstances must be reported to district administration as
soon as possible.

In a nonemergency situation, an employee must get written approval from district administration
before transporting a student in a non-district vehicle. The district administration has sole
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discretion to make a final determination as to the appropriate use of a personal vehicle to transport
a student.

C) Any personal vehicle used to transport students must be properly registered and insured.

Rationale:  School District 622 — North St. Paul-Maplewood-Oakdale shall provide transportation of students
consistent with requirements of law.

Adoption and Revision History Incorporated Policies

E-026 TRANSPORTATION OF PUBLIC MSBA 707
SCHOOL STUDENTS (This Policy
Adopted: June 22, 2010; Revised:
November 22, 2011; Revised: September
25, 2012; Revised: July 23, 2013; Revised:
May 27, 2014; Revised: June 28, 2016;
Revised: February 28, 2017; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.59 (Bus Transportation is a Privilege Not a Right)
Minn. Stat. § 123B.36 (Authorized Fees)
Minn. Stat. § 123B.41 (Educational Aids for Nonpublic School Children; Definitions)
Minn. Stat. § 124D.08 (School Board’s Approval to Enroll in Nonresident District)
Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.04 (Enrollment Options Programs in Border States)
Minn. Stat. § 124D.041 (Reciprocity with Adjoining States)
Minn. Stat. Ch. 125A (Children with a Disability)
Minn. Stat. § 125A.02 (Children with a Disability, Defined)
Minn. Stat. § 125A.12 (Attendance in Another District)
Minn. Stat. § 125A.15 (Placement in Another District; Responsibility)
Minn. Stat. § 125A.51 (Placement of Children Without Disabilities; Education and Transportation)
Minn. Stat. § 125A.515 (Placement of Students; Approval of Education Program)
Minn. Stat. § 125A.65 (Attendance at Academies for the Deaf and Blind)
Minn. Stat. § 126C.01 (General Education Revenue - Definitions)
Minn. Stat. § 127A.47 (Payments to Resident and Nonresident Districts)
Minn. Stat § 190.05 (Definitions)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disabilities)
20 U.S.C. § 1415 (Individuals with Disabilities Education Improvement Act of 2004)
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 2000d (Prohibition Against Exclusion from Participation in, Denial of Benefits of, and
Discrimination under Federally Assisted Programs on Ground of Race, Color, or National Origin)
42 U.S.C. § 11431, et seq. (McKinney-Vento Homeless Assistance Act of 2001)
42 U.S.C. § 12132, et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 708 (Transportation of Nonpublic School Students)
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MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 710 (Extracurricular Transportation)
MSBA Service Manual, Chapter 2, Transportation
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ENDS

Policy Title Policy Level Date Approved/Revised
Transportation of Nonpublic E-027 6/22/110
School Students Revised: 11/22/11

Revised: 6/28/16
Revised:

1) General Statement of Policy

a)

2) Eligibility

a)

The policy of the school district is to recognize the rights of nonpublic school students and to
provide equal transportation to those students as required by law.

The school district shall provide equal transportation within the school district for all students to any
school when transportation is deemed necessary by the school district because of distance or
traffic conditions in like manner and form as provided in M.S. 123B.88 and §123B.92 when
applicable. (M.S. 123B.86, Subd. 1)

Upon the request of a parent or guardian, the school district shall provide school bus transportation
to the school district boundary for students residing in the school district at least the same distance
from a nonpublic school actually attended in another school district as public school students are
transported in the transporting school district. Such transportation shall be provided whether there
is or is not another nonpublic school within the transporting school district, if the transportation is to
schools maintaining grades or departments not maintained in the school district or if the attendance
of such students at school can more safely, economically, or conveniently be provided for by such
means. (M.S. 123B.86, Subd. 2(a))

The school district may provide school bus transportation to a nonpublic school in another school
district for students residing in the school district and attending that school, whether there is or is
not another nonpublic school within the transporting school district, if the transportation is to
schools maintaining grades or departments not maintained in the school district or if the attendance
of such students at school can more safely, economically, or conveniently be provided for by such
means. [f the school district transports students to a nonpublic school located in another school
district, the nonpublic school shall pay the cost of such transportation provided outside the school
district boundaries. (M.S. 123B.86, Subd. 2(b))

The school district shall provide the necessary transportation within school district boundaries
between the nonpublic school and a public school or neutral site for nonpublic school students who
are provided pupil support services, if the school district elects to provide pupil support services at
a site other than a nonpublic school. (M.S. 123B.44, Subd. 1)

When transportation is provided, the scheduling of routes, manner and method of transportation,
control and discipline of students and any other matter relating thereto shall be within the sole
discretion, control and management of the school district. (M.S. 123B.86, Subd. 3 M.S. 123B.91,
Subd. 1a)

Additional transportation to and from a nonpublic school may be provided at the expense of the

school district where such services are provided in the discretion of the school district.
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3. SpecialEducation/Disabled Students With Disabilities

If a resident student with a disability attends a nonpublic school located within the school district,
the school district shall provide necessary transportation for the student within the school district
between the nonpublic school and the educational facility where special instruction and services
are provided on a shared-time basis. If a resident student with a disability attends a nonpublic
school located in another school district and if no agreement exists for the provision of special
instruction and services on a shared time basis to that student by the school district of attendance
and where the special instruction and services are provided within the school district, the school
district shall provide necessary transportation for that student between the school district boundary
and the educational facility. The school district may provide necessary transportation for that
student between its boundary and the nonpublic school attended, but the nonpublic school shall
pay the cost of transportation provided outside the school district. School districts may make
agreements for who provides transportation. Parties serving students on a shared time basis have
access to a due process hearing system as provided by law. (M.S. 125A.18)

Disabled-students-whese-handicapped-conditions When the disabling conditions of a student

with a disability are such that the student cannot be safely transported on the regular school bus
and/or school bus route and/or when the student is transported on a special route for the purpose
of attending an approved special education program shall be entitled to special transportation at
the expense of the school district or the day training and habilitation program attended by the
student. The school district shall determine the type of vehicle used to transport disabled-students
on-the-basis—of-the-handicapping—condition—students with a disability on the basis of the
disabling conditions and applicable laws. This section shall not be applicable to parents who
transport their own child under a contract with the school district. (M.S. 123B.88, Subd. 19; Minn.

Each driver and aide assigned to a vehicle transporting students with a disability will be provided
with appropriate training for the students in their care, will assist students with their safe ingress
and egress from the bus, will ensure the proper use of protective safety devices, and will be
provided with access to emergency health care information as required by law. (Minn. Rules Part

a)
b)
Rules Part 7470.1600, Subd. 1)
©)
7470.1700)
d)

Any parent of a disabled student with a disability who believes that the transportation services
provided for that child are not in compliance with the applicable law may utilize the alternative
dispute resolution and due process procedures provided for in M.S. Ch. 125A. (Minn. Rules Part
7470.1600, Subd. 2)

4. Application of General Policy

The provisions of the school district’s policy on transportation of public school students shall apply to the
transportation of nonpublic school students except as specifically provided herein.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall address transportation rights of nonpublic
school students and to provide equality of treatment in transporting such students pursuant to law.

Adoption and Revision History

Incorporated Policies

E-027 TRANSPORTATION OF
NONPUBLIC SCHOOL STUDENTS
This Policy Adopted: June 22, 2010

Revised: November 22, 2011; Revised:

MSBA 708
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| June 28, 2016; Revised: |

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 123B.44
Minn. Stat. § 123B.84
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (Compliance by Nonpublic and Charter School Students)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Children With a Disability)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disabilities)
Americans United, Inc. as Protestants and Other Am. United for Separation of Church and State, et
al. v. Independent Sch. Dist. No. 622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct.App. 1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8t Cir. 1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 4, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
(
(

Provision of Pupil Support Services)
Policy)

—_ e~

Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA Service Manual, Chapter 2, Transportation
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ENDS

Policy Title Policy Level Date Approved/Revised
Development-and-Management E-040 4/22/08
of Human Resources Revised:

Discipline, Suspension, and
Dismissal of School District
Employees

1) General Statement of Policy

The disciplinary process described herein is designed to utilize progressive steps, where
appropriate, to produce positive corrective action. While the school district intends that in
most cases progressive discipline will be administered, the specific form of discipline
chosen in a particular case and/or the decision to impose discipline in a manner otherwise,
is solely within the discretion of the school district.

2) Discipline
A. Violation of School Laws and Rules

The form of discipline imposed for violations of school laws and rules may vary
from an oral reprimand to termination of employment or discharge depending upon
factors such as the nature of the violation, whether the violation was intentional,
knowing and/or willful and whether the employee has been the subject of prior
disciplinary action of the same or a different nature. School laws and rules to
which this provision applies include:

1. policies of the school district;

2. directives and/or job requirements imposed by administration and/or the
employee’s supervisor; and
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3. federal, state and local laws, rules and regulations, including, but not
limited to, the rules and regulations adopted by federal and state agencies.

Substandard Performance

An employee’s substandard performance may result in the imposition of discipline
ranging from an oral reprimand to termination of employment or discharge. In most
instances, discipline imposed for the reason of substandard performance will
follow a progressive format and will be accompanied by guidance, help and
encouragement to improve from the employee’s supervisor and reasonable time for
correction of the employee’s deficiency.

Misconduct

Misconduct of an employee will result in the imposition of discipline consistent

with the seriousness of the misconduct. Conduct which falls into this category

includes, but is not limited to:

1. unprofessional conduct;

2, failure to observe rules, regulations, policies and standards of the school
district and/or directives and orders of supervisors and any other act of an

insubordinate nature;

3. continuing neglect of duties in spite of oral warnings, written warnings
and/or other forms of discipline;

4, personal and/or immoral misconduct;

5. use of illegal drugs, alcohol or any other chemical substance on the job or
any use off the job which impacts on the employee’s performance;

6. deliberate and serious violation of the rights and freedoms of other
employees, students, parents or other persons in the school community;

1. activities of a criminal nature relating to the fitness or effectiveness of the
employee to perform the duties of the position;

8. failure to follow the canons of professional and personal ethics;

9. falsification of credentials and experience;

10. unauthorized destruction of school district property;

11. other good and sufficient grounds relating to any other act constituting

inappropriate conduct;
12. neglect of duty;

13. violation of the rights of others as provided by federal and state laws
related to human rights.
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14.

engagement in any other employment or activities that would adversely
affect job performance or the ability to fulfill all job responsibilities; would
reduce the employee’s efficiency; interfere with the employee’s
effectiveness in performing regularly assigned duties; would adversely
affect employment status or professional standing; or would conflict with
assigned duties.

3) Forms of Discipline

A

The forms of discipline that may be imposed by the school district include, but are

not limited to:

1. oral warning;

2. written warning or reprimand;

3. probation;

4, disciplinary suspension, demotion or leave of absence with pay;

5. disciplinary suspension, demotion or leave of absence without pay; and
6. dismissal/termination or discharge from employment.

Other forms of discipline, including any combination of the forms described in
Paragraph A., above, may be imposed if, in the judgment of the administration,
another form of discipline will better accomplish the school district’s objective of
stopping or correcting the offending conduct and improving the employee’s
performance.
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Rationale: {tis-through-the-staf dep

bl oo ) il
The purpose of this policy is to achieve the effective operation of the school district’s programs through the
cooperation of all employees under a system of policies and rules applied fairly and uniformly.

Adoption and Revision History Incorporated Policies

Policy 403 Replaces Policy: GCPD (Suspension and Dismissal of Staff Members)
DISCIPLINE, SUSPENSION, AND adopted June 28, 1979; GDP

DISMISSAL OF SCHOOL DISTRICT (Support Staff Termination) adopted June 28, 1979.

EMPLOYEES This Policy Adopted: May 13, 1997; Rescinded: August 5, 2008
POLICY 408 Replaces Policy: (none identified)

SUBPOENA OF A SCHOOL DISTRICT | This Policy Adopted: June 10, 1997; Rescinded: August 5, 2008
EMPLOYEE

E-040 DEVELOPMENT AND
MANAGEMENT OF HUMAN
RESOURCES

This policy adopted: April 22, 2008

E-040 DISCIPLINE, SUSPENSION, MSBA 403
AND DISMISSAL OF SCHOOL
DISTRICT EMPLOYEES

This policy revised:

Legal References: Minn. Stat. § 122A.40 (Teachers - Employment; Contracts; Termination)
Minn. Stat. § 122A.41 (Teacher Tenure)
Minn. Stat. § 122A.44 (Contracting with Teachers)
Minn. Stat. § 122A.58 (Coaches)
Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services)
Minn. Stat. § 123B.143 (Superintendent)
Minn. Stat. § 123B.147 (Principals)
Minn. Stat. § 197.46 et seq. (Veterans Preference Act)

Cross References: MSBA Service Manual, Chapter 3, Employees
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Ends

Policy Title Policy Level Date Approved/Revised
Employment Background E-041 6/23/09
Checks Revised: 11/22/11
Revised:

1) General Statement of Policy

a)

The school district shall require that applicants for school district positions who receive an offer of
employment and all individuals who are offered the opportunity to provide athletic coaching
services or other extracurricular academic coaching services to the school district, regardless of
whether any compensation is paid, submit to a criminal history background check. The offer of
employment or the opportunity to provide services shall be conditioned upon a determination by
the school district that an individual's criminal history does not preclude the individual from
employment with, or provision of services to, the school district.

The school district specifically reserves any and all rights it may have to conduct background
checks regarding current employees, applicants, or service providers without the consent of such
individuals.

Adherence to this policy by the school district shall in no way limit the school district’s right to
require additional information, or to use procedures currently in place or other procedures to gain
additional background information concerning employees, applicants, volunteers, service
providers, independent contractors, and student employees.

2) Procedures

a)

Normally an individual will not commence employment or provide services until the school district
receives the results of the criminal history background check. The school district may conditionally
hire an applicant or allow an individual to provide services pending completion of the background
check, but shall notify the individual that the individual’s employment or opportunity to provide
services may be terminated based on the result of the background check. Background checks will
be performed by the Minnesota Bureau of Criminal Apprehension. The BCA shall conduct the
background check by retrieving criminal history data as defined in Minn. Stat. § 13.87. The school
district reserves the right to have criminal history background checks conducted by other
organizations or agencies as may be appropriate.

In order for an individual to be eligible for employment or to provide athletic coaching services or
other extracurricular academic coaching services to the school district, except for an enrolled
student volunteer, the individual must sign a criminal history consent form, which provides
permission for the school district to conduct a criminal history background check, and provide
payment of the BCA fee and a district processing fee as provided in statute. The cost of the
criminal history background check is the responsibility of the individual, unless the school district
decides to pay the costs for a volunteer, an independent contractor, or a student employee. If the
individual fails to provide the school district with a signed Informed Consent Form and fee
payments at the time the individual receives a job offer, or permission to provide services, the
individual will be considered to have voluntarily withdrawn the application for employment or
request to provide services.

E-041
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The school district, in its discretion, may elect not to request a criminal history background check
on an individual who holds an initial entrance license issued by the state-board-ofteaching
Minnesota Professional Educator Licensing and Standards Board or the commissioner of
education within the 12 months preceding an offer of employment or permission to provide
services.

For all nonstate residents who are offered employment with or the opportunity to provide athletic
coaching services or other extracurricular academic coaching services to the school district, the
school district shall request a criminal history background check on such individuals from the
superintendent of the BCA and from the government agency performing the same function in the
resident state, or, if no government entity performs the same function in the resident state, from the
Federal Bureau of Investigation. The offer of employment or the opportunity to provide services
shall be conditioned upon a determination by the school district that an individual’s criminal history
does not preclude the individual from employment with, or provision of services to, the school
district. Such individuals must provide an executed criminal history consent form.

When required, individuals must provide fingerprints to assist in a criminal history background
check. If the fingerprints provided by the individual are unstable, the individual will be required to
submit another set of prints.

Copies of this policy shall be available in the school district's Human Resources Department and
will be distributed to applicants for employment and individuals who are offered the opportunity to
provide athletic coaching services or other extracurricular academic coaching services upon
request. The need to submit to a criminal history background check may be included with the
basic criteria for employment or provision of services in the position posting and position
advertisements.

The individual will be informed of the results of the criminal background check(s) to the extent
required by law.

If the criminal history background check precludes employment with, or provision of services to, the
school district, the individual will be so advised.

The school district may apply these procedures to other volunteers, independent contractors, or
student employees as though they were applicants for employment or providing athletic coaching
services or other extracurricular academic coaching services.

At the beginning of each school year or when a student enrolls, the school district will notify parents
and guardians about this policy and identify those positions subject to a background check and the
extent of the school district’s discretion in requiring a background check. The school district may
include this notice in its student handbook, a school policy guide, or other similar communication.

Rationale: The purpose of this policy is to maintain a safe and healthful environment in the school district in order to
promote the physical, social, and psychological well-being of its students. To that end, the school district will seek a
criminal history background check for applicants who receive an offer of employment with the school district and on all
individuals who are offered the opportunity to provide athletic coaching services or other extracurricular academic
coaching services to the school district, regardless of whether any compensation is paid, or such other background
checks as provided by this policy. The school district may also elect to do background checks of other volunteers,
independent contractors, and student employees in the school district.
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Adoption and Revision History Incorporated Policies

Policy 404 EMPLOYMENT MSBA 404
BACKGROUND CHECKS
This Policy Adopted: May 13, 1997,
Rescinded: June 23, 2009

Policy E-041 EMPLOYMENT
BACKGROUND CHECKS

This Policy Adopted: June 23, 2009
Revised: November 22, 2011;
Revised:

Legal References: Minn. Stat. § 13.04, Subd. 4 (Inaccurate of Incomplete Data)
Minn. Stat. § 13.87, Subd. 1 (Criminal History Data)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background Check Act)
Minn. Stat. § 364.09(b) (Exception for School Districts)

Cross References:
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ENDS

Policy Title Policy Level Date Approved/Revised
Acceptable Use Of Wireless E-042 2/16/10
Devices for Employees Revised:

1) General Statement of Policy

The purpose of this policy is to recognize the need for cellular phone units in order to conduct school
district business. This policy outlines the responsibilities associated with the purchase, use, and payment
of this equipment owned by the school district as well as the conditions under which a cell phone or other
handheld wireless communication device may be provided to an employee.

2) Eligibility and Approvals

a. A District cell phone may be an appropriate tool to conduct District business when it is demonstrated
that the employee meets one or more of the following eligibility standards:

i. Employee’s communications needs cannot be met with other available alternatives such
as a paging device, a radio, or standard telephone equipment.

ii. Employee is frequently mobile but requires immediate availability in order to respond to
emergencies.

ii. Employee requires immediate availability in order to facilitate the restoration of important
services: police/security, IT support, buildings and grounds maintenance, health and
counseling services, etc.

iv. Employee is a vital decision-maker for the school district requiring accessibility 24 x 7 x
365.

b. Principals and Bepartmentheads Directors will be the approving authority for assigning cell phones
to employees under their budget responsibilities if the employee meets one or more of the eligibility
standards. The approving authority will also ensure that employees assigned district cell phones
comply with this policy and follow appropriate procedures including the responsibility for reviewing
and approving monthly cell phone bills.

3) User Responsibilities

a. District employees are discouraged from using a cell phone while operating a motor vehicle in the
conduct of District business, except for the purpose of obtaining or rendering emergency
assistance.

b.  Anyindividual who receives a District cellular phone/device is responsible for safekeeping and care
of the phone/device and must immediately report any theft, loss or vandalism. Such individual will
be held financially responsible for replacement and/or repair costs if the phone/device is damaged
due to negligence.

C. It is expected that there will be occasions when a District cell phone is used for personal calls (any
incoming/outgoing calls that are not District business).

d. Use of a District cell phone is a privilege that may be revoked at any time for inappropriate conduct.
Such inappropriate conduct shall include, but not limited to, using the District cell phone to harass,
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annoy, operate a business, use a service that requires a fee (such as 900 numbers) or for any
illegal activities such as gambling or betting.

In order to control unnecessary costs, the District discourages the use of cell phones when regular
desktop telephones are immediately available.

Employees should exercise discretion as to who has access to their District cell phone number to
keep incoming calls and associated costs to a minimum.

Cell phone transmissions are not secure so employees should use discretion in relaying
confidential information using cell phones.

The district will not reimburse personal (non-district owned) cell phone bills for District-related
business calls.

Only cell phones, services and plans identified by the Technology Department will be permitted for
District issue to employees. Any cell phone service (i.e. text messaging, data plan, etc.) not
authorized upon setup of the District cell phone is not permitted for use and the employee will be
responsible for any costs associated with unauthorized use of the cell phone.

Employees issued a District cell phone shall not “loan” or otherwise make available their cell phone
to non-District personnel.

A District provided cell phone must be surrendered upon separation from employment or upon re-
assignment to another position within the school district. At this point, not further use of the cell
phone is authorized.

Improper use of the cell phone may be considered misappropriation of District funds which may
result in disciplinary action, up to and including termination.

4) Cell Phone Procurement and Support

a.

The Technology Department is the designated authority for the negotiation and selection of the cell
phone provider, service plans, cell phone handsets, and all associated accessories.
All requests for new District cell phone services are to be ordered through the Technology
Department. Employees are not to contact cell phone vendors directly for new services, service
upgrades, repairs, replacement or termination of existing service.
In cases where there is uncertainty about the employee’s eligibility, the Directer-of Technology
Communications-& Technology-lnnovation- Superintendent and/or designee will have the
final authority to approve or deny the request.
The Technology Department reserves the right to manage all cell phones.
Any Smart phone that has been configured to synchronize with District 622's network may be
subject to the following:
i. User code to access phone
ii. Performing a remote wipe of a telephone to remove sensitive information should the cell
phone get stolen or misplaced
iii. Occasional software upgrades or patches
iv. Certain District specific software packages

5) Copies of Policy
Copies of this policy may be obtained by parents and eligible students at the office of the Superintendent
or online at www.isd622.org.
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Rationale: School District 622 recognizes that today’s society is different from previous generations. Cell phones
play an important part in employee and student safety and communications.

Adoption and Revision History Incorporated Policies

E-042 ACCEPTABLE USE OF
WIRELESS DEVICES FOR
EMPLOYEES

This policy adopted: February 16,
2010; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:
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ENDS

Policy Title Policy Level Date Approved/Revised
Criminal or Civil Action Against E-046 11122111
School District, School Board Revised:
Member, Employee, or Student

1) General Statement of Policy

A

2) Civil Actions

A

The school district recognizes that, when civil or criminal actions are pending against a
school board member, school district employee, or student, the school district may be
requested or required to take action.

In responding to such requests and/or requirements, the school district will take such
measures as are appropriate to its primary mission of providing for the education of
students in an environment that is safe for staff and students and is conducive to learning.

The school district acknowledges its statutory obligations with respect to providing
assistance to school board members and teachers who are sued in connection with
performance of school district duties. Collective bargaining agreements and school
district policies may also apply.

Pursuant to Minn. Stat. § 466.07, Subd. 1, the school district shall defend and indemnify
any school board member or school district employee for damages in school-related
litigation, including punitive damages, claimed or levied against the school board member
or employee, provided that he or she was acting in the performance of the duties of the
position and was not guilty of malfeasance, willful neglect of duty, or bad faith.

Pursuant to Minn. Stat. §123B.25(b), with respect to teachers employed by the school
district, upon written request of the teacher involved, the school district shall provide legal
counsel for any school teacher against whom a claim is made or action is brought for
recovery of damages in any tort action involving physical injury to any person or property
or for wrongful death arising out of or in connection with the employment of the teacher
with the school district. The school district will choose legal counsel after consultation with
the teacher.

Data Practices

Educational data and personnel data maintained by the school district may be sought as
evidence in a civil proceeding. The school district will release the data only pursuant to
the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and to the Family
Educational Rights and Privacy Act, 20 U.S.C. § 12329 and related regulations. When an
employee is subpoenaed and is expected to testify regarding educational data or
personnel data, he or she is to inform the building administrator or designated supervisor,
who shall immediately inform the superintendent or designee. No school board member
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or employee may release data without consultation in advance with the school district
official who is designated as the authority responsible for the collection, use, and
dissemination of data.

D. Service of Subpoenas

Itis-the-The policy of the school district is that its officers and employees will normally not
be involved in providing service of process for third parties in the school setting.

E. Leave to Testify
Leave for employees appearing in court, either when sued or under subpoena to testify,
will be considered in accordance with school district personnel policies and applicable
collective bargaining agreements.

3) Criminal Charges or Conduct

A Employees

1. The school district expects that its employees serve as positive role models for
students. As role models for students, employees have a duty to conduct
themselves in an exemplary manner.

2. If the school district receives information relating to activities of a criminal nature
by an employee, the school district will investigate and take appropriate
disciplinary action, which may include discharge, subject to school district
policies, statutes, and provisions of applicable collective bargaining agreements.

3. Pursuant to Minn. Stat. § 123B.02, Subd. 20, if reimbursement for a criminal
defense is requested by a school district employee, the school board may, after
consulting with its legal counsel, reimburse the employee for any costs and
reasonable attorney fees incurred by the employee to defend criminal charges
brought against the employee arising out of the performance of duties for the
school district. The decision as to whether to reimburse shall be made in the
discretion of the school board. A school board member who is a witness or an
alleged victim in the case may not vote on the reimbursement. If a quorum of the
school board is disqualified from voting on the reimbursement, the
reimbursement must be approved by a judge of the district court.

B. Students
The school district has an interest in maintaining a safe and healthful environment and in
preventing disruption of the educational process. In order to further that interest, the
school district will take appropriate action regarding students convicted of crimes that
relate to the school environment.

C. Criminal Investigations

1. H-is-the The policy of the school district is to cooperate with law enforcement
officials. The school district will make all efforts, however, to encourage law
enforcement officials to question students and employees outside of school
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hours and off school premises unless there are extenuating circumstances or the
matter being investigated is school-related, or as otherwise provided by law.

2. If such questioning at school is unavoidable, the school district will attempt to
maintain confidentiality, to avoid embarrassment to students and employees and
to avoid disruption of the educational program. The school district will attempt to
notify parents of a student under age 18 that police will be questioning their child.
Normally, the superintendent, principal, or other appropriate school official will be
present during the interview, except as otherwise required by law (Minn. Stat. §
626.556, Subd. 10), or as otherwise determined in consultation with the parent or
guardian.

D. Data Practices
The school district will release to juvenile justice and law enforcement authorities
educational and personnel data only in accordance with Minn. Stat. Ch. 13 (Minnesota
Government Data Practices Act) and 20 U.S.C. § 1232g (FERPA).

4) Statements When Litigation is Pending

The school district recognizes that when a civil or criminal action is commenced or pending, parties
to the lawsuit have particular duties in reference to persons involved or named in the lawsuit, as
well as insurance carrier(s). Therefore, school board members or school district employees shall
make or release statements in that situation only in consultation with legal counsel.

Rationale: The purpose of this policy is to provide guidance as to the school district’s position, rights, and
responsibilities when a civil or criminal action is pending against the school district, or a school board
member, school district employee, or student.

Adoption and Revision History Incorporated Policies
Policy 211 CRIMINAL OR CIVIL MSBA 211
ACTION AGAINST SCHOOL

DISTRICT, SCHOOL BOARD
MEMBER, EMPLOYEE, OR STUDENT
This Policy Adopted: February 11,
1997; Rescinded: August 5, 2008

Policy L-010 VIOLATION OF LAW AND
LEGALLY BINDING CONTRACT
AGREEMENTS

This Policy Adopted: January 22, 2008,
Rescinded: November 22, 2011

Policy E-046 CRIMINAL OR CIVIL
ACTION AGAINST SCHOOL
DISTRICT, SCHOOL BOARD
MEMBER, EMPLOYEE, OR STUDENT
This Policy Adopted: November 22,
2011; Revised:

Administrative Rule, Regulation and Procedure: NA
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Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel, Reimbursement)
Minn. Stat. § 123B.25(b) (Actions Against Teachers)

Minn. Stat. § 466.07, Subd. 1 (Indemnification)

20 U.S.C. § 12329 (Family Educational Rights and Privacy Act)

42 U.S.C. § 1983 (Civil Action for Deprivating Rights)

Minn. Op. Atty. Gen. 169 (Mar. 7, 1963)

Minn. Op. Atty. Gen. 169 (Nov. 3, 1943)

Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 1983)
Wood v. Strickland, 420 U.S. 308, 95 S.Ct. 992, 43 L.Ed.2d 214 (1975)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 408 (Subpoena of a School District Employee)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
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ENDS

Policy Title Policy Level Date Approved/Revised
Intellectual Property Rights E-060.1 4/22/08
Revised:

1)

2)

Rationale: A

General Statement of Policy

Unless the employee develops, creates or assists in developing or creating a publication,
instructional material, computer program, invention or creation entirely on the employee’s
own time and without the use of any school district facilities or equipment, the employee
shall immediately disclose and, on demand of the school district, assign any rights to the
district publicati i i i grams, materials posted or

developing—or—creating during the term of employee’s employment and for ten years
thereafter. In addition, employees shall sign such documents and perform such other acts
as may be necessary to secure the rights of the school district relating to such publications,
instructional materials, computer programs, materials posted on websites, inventions
and/or creations, including domestic and foreign patents and copyrights.

Notice of Policy

The school district shall give employees notice of this policy by such means as are
reasonably likely to inform them of this policy.

’ AAAAAA Q

that-provided-the-compensation-thless-otherwise-stipulated—The purpose of this policy is to identify and
reserve the proprietary rights of the school district to certain publications, instructional materials,
inventions, and creations which employees may develop or create, or assist in developing and
creating, while employed by the school district.
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Adoption and Revision History Incorporated Policies

Policy 409 Replaces Policy: None identified

EMPLOYEE PUBLICATIONS, This policy adopted: June 10, 1997; Rescinded: August 5, 2008
INSTRUCTIONAL MATERIALS,

INVENTIONS AND CREATIONS

Policy E-060.1 MSBA 409

INTELLECTUAL PROPERTY RIGHTS
This Policy Adopted: April 22, 2008;
Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions)
17 U.S.C. § 101 et seq. (Copyrights)

Cross References: None
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ENDS

Policy Title Policy Level Date Approved/Revised
Enrollment of Nonresident E-072 11/122111
Students Revised: 3/27/12

Revised: 7/23/13
Revised: 5/27/14
Revised: 5/26/15
Revised: 6/28/16
Revised: 7/18/17
Revised:

1) General Statement of Policy

A

Eligibility. Applications for enrollment under the Enrollment Options (Open Enroliment)
Law will be approved provided that acceptance of the application will not exceed the
capacity of a program, excluding special education services; class; grade level; or school
building as established by school board resolution and provided that:

1.

space is available for the applicant under enroliment cap standards established
by school board policy or other directive; and

in considering the capacity of a grade level, the school district may only limit the
enrollment of nonresident students to a number not less than the lesser of: (a)
one percent of the total enrollment at each grade level in the school district; or (b)
the number of school district resident students at that grade level enrolled in a
nonresident school district in accordance with Minn. Stat. § 124D.03.

the applicant is not otherwise excluded by action of the school district because of
previous conduct in another school district.

Standards that may be used for rejection of application. In addition to the provisions of

Paragraph II.A., the school district may refuse to allow a pupil who is expelled under Minn.
Stat. §121A.45 to enroll during the term of the expulsion if the student was expelled for:

1.

possessing a dangerous weapon, including a weapon, device, instruments,
material, or substance, animate or inanimate, that is used for, or is readily
capable of, causing death or serious bodily injury, with the exception of a pocket
knife with a blade less than two and one-half inches in length, at school or a
school function;

possessing or using an illegal drug at school or a school function;

selling or soliciting the sale of a controlled substance while at school or a school
function; or

committing a third-degree assault involving assaulting another and inflicting
substantial bodily harm.
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Standards that may not be used for rejection of application. The school district may not
use the following standards in determining whether to accept or reject an application for
open enrollment;

1. previous academic achievement of a student;

2. athletic or extracurricular ability of a student;

3. disabling conditions of a student;

4. a student’s proficiency in the English language;

5. the student’s district of residence except where the district of residence is directly

included in an enrollment options strategy included in an approved achievement
and integration program; or

6. previous disciplinary proceedings involving the student. This shall not preclude
the school district from proceeding with exclusion as set out in Section F. of this

policy.

Application. The student and parent or guardian must complete and submit a School
District Enroliment Options Program application developed by the Minnesota Department

of Educatlon and—ava+labl&en—themwebsﬁe—(edueaﬂel+nmgevé—ee4ei8tudem

Lotteries. If a school district has more applications than available seats at a specific grade
level district-wide, it must hold an impartial lottery following the January 15 deadline to

determlne wh|ch students will recelve seats &b#ng&e#e&%enreﬂed%&@en%s—and

The dlstrlct must g|ve pnorlty
to enrolling siblings of currently enrolled students, students whose applications are
related to an approved integration and achievement plan, children of the school
district’s staff, and students residing in that part of a municipality (a statutory or
home rule charter city or town) where:

1. The student’s resident district does not operate a school building;

2. The municipality is located partially or fully within the boundaries of at
least five school districts;

3. The nonresident district in which the student seeks to enroll operates one
or more school buildings within the municipality; and

4, No other nonresident, independent, special, or common school district

operates a school building within the municipality.

The process for the school district lottery must be established by school board policy and
posted on the school district’'s website.

Exclusion

E-072
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Administrator’s initial determination. If a school district administrator knows or
has reason to believe that an applicant has engaged in conduct that has
subjected or could subject the applicant to expulsion or exclusion under law or
school district policy, the administrator will transmit the application to the
superintendent with a recommendation of whether exclusion proceedings should
be initiated.

Superintendent’s review. The superintendent may make further inquiries. If the
superintendent or designee determines that the applicant should be admitted, he
or she will notify the applicant and the school board chair. If the superintendent
or designee determines that the applicant should be excluded, the
superintendent or designee will notify the applicant and determine whether the
applicant wishes to continue the application process. Although an application
may not be rejected based on previous disciplinary proceedings, the school
district reserves the right to initiate exclusion procedures pursuant to the
Minnesota Pupil Fair Dismissal Act as warranted on a case-by-case basis.

G. Termination of Enrollment

1.

The school district may terminate the enroliment of a nonresident student
enrolled under an enrollment options program pursuant to Minn. Stat. § 124D.03
or 124D.08 at the end of a school year if the student meets the definition of a
habitual truant, the student has been provided appropriate services for truancy
under Minn. Ch. 260A, and the student’s case has been referred to juvenile court
and/or appropriate county authorities. A “habitual truant” is a child under 17
years of age who is absent from attendance at school without lawful excuse for
seven school days in a school year if the child is in elementary school or for one
or more class periods on seven school days in a school year if the child is in
middle school, junior high school, or high school, or a child who is 17 years of
age who is absent from attendance at school without lawful excuse for one or
more class periods on seven school days in a school year and who has not
lawfully withdrawn from school under Minn. Stat. § 120A.22, Subd. 8.

The school district may also terminate the enrollment of a nonresident student
over 17 years of age if the student is absent without lawful excuse for one or
more periods on 15 school days and has not lawfully withdrawn from school
under Minn. Stat. § 120A.22, Subd. 8.

A student who has not applied for and been accepted for open enroliment
pursuant to this policy and does not otherwise meet the residency requirements
for enrollment may be terminated from enrollment and removed from school.
Prior to removal from school, the school district will send to the student’s parents
a written notice of the school district’'s belief that the student is not a resident of
the school district. The notice shall include the facts upon which the belief is
based and notice to the parents of their opportunity to provide documentary
evidence, in person or in writing, of residency to the superintendent or the
superintendent’s designee. The superintendent or the superintendent’s designee
will make the final determination as to the residency status of the student.
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Notwithstanding the requirement that an application must be approved by the board of the
nonresident district, a student who has been enrolled in a district, who is identified as
homeless, and whose parent or legal guardian moves to another district, or who is placed
in foster care in another school district, may continue to enroll in the nonresident district
without the approval of the board of the nonresident district. The approval of the board of
the student’s resident district is not required.

Rationale: The school district desires to participate in the Enrollment Options Program established by Minn. Stat. §
124D.03. The purpose of this policy is to set forth the application and exclusion procedures used by the
school district in making said determination.

Adoption and Revision History Incorporated Policies

Policy E-072

ENROLLMENT OF NONRESIDENT

STUDENTS

This Policy Adopted: November 22,
2011; Revised: March 27, 2012;
Revised: July 23, 2013; Revised: May
27, 2014; Revised: May 26, 2015;
Revised: June 28, 2016; Revised: July

18, 2017; Revised:

MSBA 509

Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:

Minn. Stat. § 120A.22, Subd. 3(e) (Residency Determined)

Minn. Stat. § 120A.22, Subd. 8 (Withdrawal from School)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)

Minn. Stat. § 124D.03 (Enroliment Options Program)

Minn. Stat. § 124D.08 (School Board Approval to Enroll in Nonresident District)
Minn. Stat. § 124D.68 (High School Graduation Incentives Program)

Minn. Ch. 260A (Truancy)

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined)

Minn. Op. Atty. Gen. 169-f (Aug. 13, 1986)

Indep. Sch. Dist. No. 623 v. Minn. Dept. of Educ., Co. No. A05-361, 2005 WL 3111963
(Minn. Ct. App. 2005) (unpublished)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 517 (Student Recruiting)
MSBA Service Manual, Chapter 5, Various Educational Programs
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ENDS

Policy Title Policy Level Date Approved/Revised
Distribution of Nonschool- E-083 11122111
Sponsored Materials on School Revised: 9/25/12
Premises by Students and Revised: 5/27/14
Employees Revised:

1) General Statement of Policy

A

2) Definitions

A

The school district recognizes that students and employees have the right to express
themselves on school property. This protection includes the right to distribute, at a
reasonable time and place and in a reasonable manner, nonschool-sponsored material.

To protect First Amendment rights, while at the same time preserving the integrity of the
educational objectives and responsibilities of the school district, the school board adopts
the following regulations and procedures regarding distribution of nonschool-sponsored
material on school property and at school activities.

‘Distribute” or "Distribution" means circulation or dissemination of material by means of
offering free copies, selling or offering copies for sale, accepting donations for copies,
posting or displaying material, or placing material in internal staff or student mailboxes.

"Nonschool-sponsored material” or "unofficial material" includes all materials or objects
intended for distribution, except school newspapers, employee newsletters, literary
magazines, yearbooks and other publications funded and/or sponsored or authorized by
the school. Examples of nonschool-sponsored materials include, but are not limited to,
leaflets, brochures, buttons, badges, flyers, petitions, posters, and underground
newspapers whether written by students or employees or others, and tangible objects..

"Obscene to minors" means:

1. The average person, applying contemporary community standards, would find
that the material, taken as a whole, appeals to the prurient interest of minors of
the age to whom distribution is requested;

2. The material depicts or describes, in a manner that is patently offensive to
prevailing standards in the adult community concerning how such conduct should
be presented to minors of the age to whom distribution is requested, sexual
conduct such as intimate sexual acts, masturbation, excretory functions, and
lewd exhibition of the genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or
scientific value for minors.

"Minor" means any person under the age of eighteen (18).
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3) Guidelines

A

"Material and substantial disruption" of a normal school activity means:

1. Where the normal school activity is an educational program of the district for
which student attendance is compulsory, "material and substantial disruption" is
defined as any disruption which interferes with or impedes the implementation of
that program.

2. Where the normal school activity is voluntary in nature (including, without
limitation, school athletic events, school plays and concerts, and lunch periods)
"material and substantial disruption" is defined as student rioting, unlawful
seizures of property, conduct inappropriate to the event, participation in a school
boycott, demonstration, sit-in, stand-in, walk-out, or other related forms of
activity.

In order for expression to be considered disruptive, there must exist specific facts upon
which the likelihood of disruption can be forecast, including past experience in the school,
current events influencing student activities and behavior, and instances of actual or
threatened disruption relating to the written material in question.

"School activities" means any activity sponsored by the school including, but not limited to,
classroom work, library activities, physical education classes, official assemblies and other
similar gatherings, school athletic contests, band concerts, school plays and other
theatrical productions, and in-school lunch periods.

"Libelous" is a false and unprivileged statement about a specific individual that tends to
harm the individual's reputation or to lower that individual in the esteem of the community.

Students and employees of the school district have the right to distribute, at reasonable
times and places as set forth in this policy, and in a reasonable manner, nonschool-
sponsored material.

Requests for distribution of nonschool-sponsored material will be reviewed by the
administration on a case-by-case basis. However, distribution of materials listed below is
always prohibited. Material is prohibited that:

1. is obscene to minors;
2. is libelous or slanderous;
3. is pervasively indecent or vulgar or contains any indecent or vulgar language or

representations, with a determination made as to the appropriateness of the
material for the age level of students to which it is intended.

4. advertises or promotes any product or service not permitted to minors by law;
5. advocates violence or other illegal conduct;
E-083
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6. constitutes insulting or fighting words, the very expression of which injures or
harasses other people (e.g., threats of violence, defamation of character or of a
person's race, religious or ethnic origin);

7. presents a clear and present likelihood that, either because of its
content or the manner of distribution, it will cause a material and
substantial disruption of the proper and orderly operation and
discipline of the school or school activities, will cause the
commission of unlawful acts or the violation of
lawful school regulations.

Distribution by students and employees of nonschool-sponsored materials on
school district property are subject to reasonable time, place, and manner
restrictions set forth below. In making decisions regarding the time, place, and
manner of distribution, the administration will consider factors including, but not
limited to, the following:

1. Whether the material is educationally related;

2. The extent to which distribution is likely to cause disruption of or
interference with the school district's educational objectives, discipline, or school
activities;

3. Whether the materials can be distributed from the office or other isolated

location so as to minimize disruption of traffic flow in hallways;
4, The quantity or size of materials to be distributed;

5. Whether distribution would require assignment of school district staff, use
of school district equipment, or other resources;

6. Whether distribution would require that nonschool persons be present on
the school grounds;

7. Whether the materials are a solicitation for goods or services not
requested by the recipients.

4) Time, Place, and Manner of Distribution

A

No nonschool-sponsored material shall be distributed during and at the place of a normal
school activity if it is reasonably likely to cause a material and substantial disruption of that
activity.

Distribution of nonschool-sponsored material is prohibited when it blocks the safe flow of
traffic within corridors and entrance ways of the school, and school parking lots.
Distribution shall not impede entrance to or exit from school premises in any way.

No one shall coerce a student or staff member to accept any publication.

The time, place, and manner of distribution will be solely within the discretion of the
administration, consistent with the provisions of this policy.
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5 Procedures

A

Any student or employee wishing to distribute nonschool-sponsored material must first
submit for approval a copy of the material to the superintendent or designee at least two
weeks in advance of desired distribution time, together with a completed “Request for
Dissemination” form which shall include:

1. Name and phone number of the person submitting the request and, if a student,
the room number of his or her first-period class.

2. Date(s) and time(s) of day intended for display or distribution.
3. Location where material will be displayed or distributed;
4, If intended for students, the grade(s) of students to whom the display or

distribution is intended.

Within one school day, the superintendent or designee will review the request and
render a decision. In the event that permission to distribute the material is denied or
limited, the person submitting the request shall be informed of the reasons for the denial
or limitation.

If the person or employee group is dissatisfied with the decision of the superintendent or
designee, the person or employee group may submit a written request for appeal to the
school board.

Permission or denial of permission to distribute material does not imply approval or
disapproval of its contents by either the school, the administration of the school, the
school board, or the individual reviewing the material submitted.

6) Disciplinary Action

A

Distribution by any student of nonschool-sponsored material prohibited herein or in
violation of the provisions of time, place, and manner of distribution as described above
will be halted and disciplinary action will be taken in accordance with the school district’s
EM-020.15 (Student Discipline and Notice of Suspension).

Distribution by any employee of nonschool-sponsored material prohibited herein or in
violation of the provisions of time, place and manner of distribution as described above
will be halted and appropriate disciplinary action will be taken, in accordance with any
individual contract, collective bargaining agreement, school district policies and
procedures, and/or governing statute.

Any other party violating this policy will be requested to leave the school property
immediately and, if necessary, police assistance will be sought.
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7) Notice of Policy to Students and Employees

A copy of this policy will be published in student handbooks and posted in school buildings.

Rationale: The purpose of this policy is to protect the exercise of students’ and employees’ free speech
rights, taking into consideration the educational objectives and responsibilities of the school district.

Adoption and Revision History Incorporated Policies

Policy 505 MSBA 505
DISTRIBUTION OF NONSCHOOL-
SPONSORED MATERIALS ON
SCHOOL PREMISES BY STUDENTS
AND EMPLOYEES

This Policy Adopted: November 25,
1997, Revised: March 24, 1998,
Rescinded: November 22, 2011

Policy E-083

DISTRIBUTION OF NONSCHOOL-
SPONSORED MATERIALS ON
SCHOOL PREMISES BY STUDENTS
AND EMPLOYEES

This Policy Adopted: November 22,
2011; Revised: September 25, 2012;
Revised: May 27, 2014, Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: U. S. Const., amend. |
Hazelwood School District v. Kuhlmeier, 484 U.S. 260, 108 S.Ct. 562, 98 L.Ed.2d 592
(1988)
Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675, 106 S.Ct. 3159, 92 L.Ed.2d 549
(1986)
Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21 L.Ed.2d 731
(1969)
Bystrom v. Fridley High School, 822 F.2d 747 (8t Cir. 1987)
Roark v. South Iron R-1 School Dist., 573 F.3d 556 (8t Cir. 2009)
Victory Through Jesus Sports Ministry Foundation v. Lee’s Summit R-7 School Dist., 640
F.3d 329 (8" Cir. 2011), cert. denied 565 U.S.1036, 132 S.Ct. 592 (2011)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 512 (School-Sponsored Student Publications)
MSBA/MASA Model Policy 904 (Distribution of Materials on School District Property by
Nonschool Persons)
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ENDS

Policy Title Policy Level Date Approved/Revised

Employee-Student Relationships E-085 11122111

Revised: 5/26/15
Revised:

1) General Statement of Policy

This policy applies to all school district employees at all times, whether on or off duty and
on or off of school district locations.

At all times, students will be treated by teachers and other school district employees with
respect, courtesy, and consideration and in a professional manner. Each school district
employee is expected to exercise good judgment and professionalism in all interpersonal
relationships with students. Such relationships must be and remain on a teacher-student
basis or an employee-student basis.

Teachers must be mindful of their inherent positions of authority and influence over
students. Similarly, other school district employees also may hold positions of authority
over students of the school district and must be mindful of their authority and influence
over students.

Sexual relationships between school district employees and students, without regard to
the age of the student, are strictly forbidden and may subject the employee to criminal
liability.

Other actions that violate this policy include, but are not limited to, the following:

1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal act or

act of immoral conduct which may be harmful to others or bring discredit to the
school district.

4, Supplying alcohol or any illegal substance to a student, allowing a student
access to such substances, or failing to take reasonable steps to prevent such
access from occurring.

5. Having inappropriate personal communication with students, unrelated to
academics, co-curricular, or extracurricular activities, via phone, text messaging
or other social media.

School district employees shall, whenever possible, employ safeguards against improper
relationships with students and/or claims of such improper relationships.
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G. Excessive informal and social involvement with individual students is unprofessional, is
not compatible with employee-student relationships, and is inappropriate.

H. School district employees will adhere to applicable standards of ethics and professional
conduct in Minnesota law.

2. Reporting and Investigation

A. Complaints and/or concerns regarding alleged violations of this policy shall be handled in
accordance with Policy E-073 (Complaints — Students, Employees, Parents, Other
Persons) unless other specific complaint procedures are provided within any other policy
of the school district.

B. All employees shall cooperate with any investigation of alleged acts, conduct, or
communications in violation of this policy.

3. School District Action

Upon receipt of a report, the school district will take appropriate action. Such action may include,
but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination,
or discharge. It also may include reporting to appropriate state or federal authorities, including the
Board-of Teaching Minnesota Professional Educator Licensing and Standards Board or the
appropriate licensing authority and appropriate agencies responsible for investigating reports of
maltreatment of minors and/or vulnerable adults. School district action taken for violation of this
policy will be consistent with requirements of applicable collective bargaining agreements,
Minnesota and federal law, and school district policies.

4. Scope of Liability

Employees are placed on notice that if an employee acts outside the performance of the duties of
the position for which the employee is employed or is guilty of malfeasance, willful neglect of duty,
or bad faith, the school district is not required to defend and indemnify the employee for damages
in school-related litigation.

Rationale: The school district is committed to an educational environment in which all students are treated with respect
and dignity.  Every school district employee is to provide students with appropriate guidance,
understanding, and direction while maintaining a standard of professionalism and acting within accepted
standards of conduct.

Adoption and Revision History Incorporated Policies
E-085 EMPLOYEE-STUDENT MSBA 423
RELATIONSHIPS

This Policy Adopted: November 22,
2011; Revised: May 26, 2015; Revised:
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Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:

Minn. Stat. § 13.43, Subd. 16 (School District or Charter School Disclosure of Violence or
Inappropriate Sexual Contact)

Minn. Stat. § 122A.20, Subd 2 (Mandatory Reporting to Mirnesota-Beard-of-Teaching
Professional Educator Licensing and Standards Board or Board of School
Administrators)

Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Mandatory immediate discharge of
teachers with license revocations due to child or sex abuse convictions)

Minn. Stat. §§ 609.341-609.352 (Defining “intimate parts” and “position of authority” as
well as detailing various sex offenses)

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators)

Minn. Rules Part 8700.7500 (Code of Ethics for Minnesota Teachers)

MSBA/MASA Model Policy 103 (Complaints — Students, Employees, Parents, Other
Persons)

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School
Board Member, Employee, or Student)

MSBA/MASA Model Policy 306 (Administrator Code of Ethics)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable
Adults)

MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members)
MSBA/MASA Model Policy 507 (Corporal Punishment)
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ENDS

Policy Title Policy Level Date Approved/Revised
Procuring Materials and Services E-096 Approved: 12/13/16
Revised:

1) General Statement of Policy

A. Inan effort to obtain the lowest price for quality products and services, the Procurement
Department will initiate and conduct negotiations concerning the purchase of materials, equipment,
supplies and services for the District.

When purchasing materials or services with a value between $10,000 and $400,000$175,000, it is
required to obtain two price quotations. Exceptions to the two quotation requirement may be made
for purchased materials and services with a value between $10,000 and $25,000 with pre-
authorization from the Director of Business Services.

B. Existing law and regulation requires strict bidding process to be followed when purchasing

materials or services valued at more than $400.000$175,000. All Purchase Orders over $100.000
$175,000 must be approved by the School Board.

2) Exemption

A. Professional services, (e.g. financial, legal, architectural services), are exempt from the bid law and
this policy.

3) Process and Procedures

A. All District purchasing of goods and services will follow procedures and process, as outlined in School
District 622 Procurement Procedure Manual and PM101-PM112 attachments located on the ISD 622
website http://www.isd622.org under Business Services/Procurement Department.

Rationale: The mission of the Procurement Department is to facilitate the strategic acquisition of goods and services for
ISD 622 while upholding the highest legal and ethical standards of responsible business and procurement practices with
the well-being of students a basic principle in all decision making and actions.

E-096
195



http://www.isd622.org/

Adoption and Revision History Incorporated Policies

Policy E-096 PROCURING
MATERIALS AND SERVICES

This Policy Adopted: December 13,
2016; Revised:

Administrative Rule, Regulation and Procedure: NA
Legal References: Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)

Cross References:
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ENDS
(Required by Minnesota Statute)

Policy

Title Policy Level Date Approved/Revised

Equal Educational Opportunity EM-020.1 5/20/08

Revised: 6/28/16
Revised:

1) General Statement of Policy

a)

Rationale: School

The policy of the school district is to provide equal educational opportunity for all students. The
school district does not unlawfully discriminate on the basis of race, color, creed, religion, national
origin, sex, gender; gender identity, gender expression, marital status, parental status, status
with regard to public assistance, disability, sexual orientation or age. The school district also
makes reasonable accommodations for disabled students.

The school district prohibits the harassment of any individual for any of the categories listed above.
For information about the types of conduct that constitute violation of the school district's policy on
harassment and violence and the school district’s procedures for addressing such complaints, refer
to the school district’s policy on harassment and violence.

This policy applies to all areas of education including academics, coursework, co-curricular and
extracurricular activities, or other rights or privileges of enroliment.

Every school district employee shall be responsible for complying with this policy conscientiously.
Any student, parent or guardian having a question regarding this policy should discuss it with the
appropriate school district official. In the absence of a specific designee, an inquiry or a complaint

should be referred to the superintendent.

District 622 — North St. Paul-Maplewood-Oakdale shall ensure that an equal educational opportunity is

provided for all students of the school district.
Adoption and Revision History Incorporated Policies
102 EQUAL EDUCATIONAL MSBA 102

OPPORTUNITY (This policy adopted:

November 26, 1996
2008

; rescinded: August 5,

EM-020.1 EQUAL EDUCATIONAL

OPPORTUNITY

This policy adopted: May 20, 2008,
Revised: June 28, 2016; Revised:

Administrative Rul

Legal References:

Cross References:

e, Regulation and Procedure: NA

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence Policy)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)

MSBA/MASA Model Policy 402
MSBA/MASA Model Policy 413
MSBA/MASA Model Policy 521
MSBA/MASA Model Policy 522

Disability Nondiscrimination)
Harassment and Violence)

Student Disability Nondiscrimination)
Student Sex Nondiscrimination)

—_— e~ —~ —
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised

Equal Employment Opportunity EM-020.2 5/20/08

Revised: 11/22/11
Revised: 6/28/16
Revised:

1) General Statement of Policy

a)

The policy of the school district's policy is to provide equal employment opportunity for all
applicants and employees. The school district does not unlawfully discriminate on the basis of
race, color, creed, religion, national origin, sex, gender; gender identity, gender expression,
marital status, status with regard to public assistance, disability, sexual orientation, age, family care
leave status or veteran status. The school district also makes reasonable accommodations for
disabled employees.

The school district prohibits the harassment of any individual for any of the categories listed above.
For information about the types of conduct that constitute impermissible harassment and the
school district’s internal procedures for addressing complaints of harassment, please refer to the
school district’s policy on harassment and violence.

This policy applies to all areas of employment including hiring, discharge, promotion,
compensation, facilities or privileges of employment.

Every school district employee shall be responsible for following this policy.

Any person having any questions regarding this policy should discuss it with the Director of Human
Resources.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide equal employment opportunity for all
applicants for school district employment and school district employees.

Adoption and Revision History Incorporated Policies

401 EQUAL EMPLOYMENT MSBA 401

OPPORTUNITY (This policy adopted: May
13, 1997; rescinded: August 5, 2008

EM-020.2 EQUAL EMPLOYMENT
OPPORTUNITY (This policy adopted: May
20, 2008) Revised: November 22, 2011;
Revised: June 28, 2016; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)

29 U.S.C. § 2615 (Family and Medical Leave Act)

38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members of the Uniformed
Services)

38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities)
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Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)

EM 020. 2
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Public & Private Personnel EM-020.4 5/20/08
Data & Form: Employee
Authorization for Release of Revised: 11/22/11
Information Revised: 7/23/13

Revised: 5/27/14

Revised: 5/26/15

Revised: 6/28/16
Revised:

1) General Statement of Policy

a)

b)

2) Definitions

All data on individuals collected, created, received, maintained or disseminated by the school
district, which is classified by statute or federal law as public, shall be accessible to the public
pursuant to the procedures established by the school district.

All other data on individuals is private or confidential.

“‘Public” means that the data is available to anyone who requests it.

“Private” means the data is available to the subject of the data and to school district staff who need
it to conduct the business of the school district.

“Confidential” means the data is not available to the subject.

“Parking space leasing data” means the following government data on an application for, or lease
of, a parking space: residence address, home telephone number, beginning and ending work
hours, place of employment, location of parking space, and work telephone number.

‘Personnel data” means government data on individuals maintained because they are or were
employees of the school district, applicants for employment, volunteers or independent contractors
for the school district, or members of or applicants for an advisory board or commission. Personnel
data include data submitted to the school district by an employee as part of an organized self-
evaluation effort by the school district to request suggestions from all employees on ways to cut
costs, make the school district more efficient, or to improve school district operations. An
employee who is identified in a suggestion shall have access to all data in the suggestion except
the identity of the employee making the suggestion.

‘Finalist” refers to an individual who has applied for a position for which the school board will
interview the individual.

‘Protected health information” means individually identifiable health information transmitted in
electronic form by a school district acting as a health care provider. “Protected health information”
excludes health information in education records covered by the federal Family Educational Rights
and Privacy Act and employment records held by a school district in its role as employer.
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“Public officials” means business directors, human resource directors; athletic directors whose
duties include at least 50 percent of their time spent in administration, personnel, supervision, and
evaluation; chief financial officers; directors; and individuals defined as superintendents and
principals.

3) Public Personnel Data

a)

The following information on employees, including volunteers and independent contractors, is
public:

1. name;

2. employee identification number, which cannot be the employee’s social security number;
3. actual gross salary;

4. salary range;

5. terms and conditions of employment relationship;

6. contract fees;

7. actual gross pension;

8. the value and nature of employer-paid fringe benefits;

9. the basis for and the amount of any added remuneration, including expense

reimbursement, in addition to salary;
10. job title;
1. bargaining unit;

12. job description;

13. education and training background;

14, previous work experience;

15. date of first and last employment;

16. the existence and status of any complaints or charges against the employee, regardless

of whether the complaint or charge resulted in a disciplinary action;

17. the final disposition of any disciplinary action, as defined in Minn. Stat. § 13.43, Subd.
2(b), together with the specific reasons for the action and data documenting the basis of
the action, excluding data that would identify confidential sources who are employees of
the school district;

18. the complete terms of any agreement settling any dispute arising out of the employment
relationship, including superintendent buyout agreements, except that the agreement
must include specific reasons for the agreement if it involves the payment of more than
$10,000 of public money, and such agreement may not have the purpose or effect of
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19.

20.

21.

22.

23.

24.

limiting access to or disclosure of personnel data or limiting the discussion of information
or opinions related to personnel data;

work location;

work telephone number;

badge number;

work-related continuing education;

honors and awards received; and

payroll time sheets or other comparable data that are used only to account for employee’s
work time for payroll purposes, except to the extent that release of time sheet data would

reveal the employee’s reasons for the use of sick or other medical leave or other not
public data.

The following information on applicants for employment is public:

1.

2.

5.

6.

veteran status;

relevant test scores;

rank on eligible list;

job history;

education and training; and

work availability.

Names of applicants are private data except when certified as eligible for appointment to a vacancy
or when they become finalists for an employment position.

Applicants for appointment to a public body

1.

Data about applicants for appointment to a public body are private data on individuals

except that the following are public:

a. name;

b. city of residence, except when the appointment has a residency requirement that
requires the entire address to be public;

C. education and training;
d. employment history;
e. volunteer work;
f. awards and honors;
EM 020. 4

202



g. prior government service;

h. any data required to be provided or that are voluntarily provided in an application
for appointment to a multimember agency pursuant to Minn. Stat. § 15.0597; and

i. veteran status

2. Once an individual is appointed to a public body, the following additional items of data are
public:
a. residential address;
b. either a telephone number or electronic mail address where the appointee can

be reached, or both at the request of the appointee;

C. first and last dates of service on the public body;
d. the existence and status of any complaints or charges against an appointee; and
e. upon completion of an investigation of a complaint or charge against an

appointee, the final investigative report is public, unless access to the data would
jeopardize an active investigation.

3. Notwithstanding paragraph 2., any electronic mail address or telephone number provided
by a public body for use by an appointee shall be public. An appointee may use an
electronic mail address or telephone number provided by the public body as the
designated electronic mail address or telephone number at which the appointee can be
reached.

Regardless of whether there has been a final disposition as defined in Minn. Stat. § 13.43, Subd.
2(b), upon completion of an investigation of a complaint or charge against a public official, as
defined in Minn. Stat. § 13.43, Subd. 2(e), or if a public official resigns or is terminated from
employment while the complaint or charge is pending, all data relating to the complaint or charge
are public, unless access to the data would jeopardize an active investigation or reveal confidential
sources.

Data relating to a complaint or charge against a public official is public only if: (1) the complaint or
charge results in disciplinary action or the employee resigns or is terminated from employment
while the complaint or charge is pending; or (2) potential legal claims arising out of the conduct that
is the subject of the complaint or charge are released as part of a settlement agreement. Data that
is classified as private under another law is not made public by this provision.

4) Private Personnel Data

a)

All other personnel data are private and will only be shared with school district staff whose work
requires such access. Private data will not be otherwise released unless authorized by law or by
the employee’s informed written consent.

Data pertaining to an employee’s dependents are private data on individuals.

Data created, collected or maintained by the school district to administer employee assistance
programs are private.
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Parking space leasing data are private.
An individual's checking account number is private when submitted to a government entity.

Personnel data may be disseminated to labor organizations to the extent the school district
determines it is necessary for the labor organization to conduct its business or when ordered or
authorized by the Commissioner of the Bureau of Mediation Services.

The school district may display a photograph of a current or former employee to prospective
witnesses as part of the school district's investigation of any complaint or charge against the
employee.

The school district may, if the responsible authority or designee reasonably determines that the
release of personnel data is necessary to protect an employee from harm to self or to protect
another person who may be harmed by the employee, release data that are relevant to the
concerns for safety to:

1. The person who may be harmed and to the attorney representing the person when the
data are relevant to obtaining a restraining order;

2. A pre-petition screening team conducting an investigation of the employee under Minn.
Stat. § 253B.07, Subd. 1; or

3. A court, law enforcement agency or prosecuting authority.

Private personnel data or confidential investigative data on employees may be disseminated to a
law enforcement agency for the purpose of reporting a crime or alleged crime committed by an
employee, or for the purpose of assisting law enforcement in the investigation of such a crime or
alleged crime.

A complainant has access to a statement provided by the complainant to the school district in
connection with a complaint or charge against an employee.

When allegations of sexual or other types of harassment are made against an employee, the
employee shall not have access to data that would identify the complainant or other witnesses if
the school district determines that the employee’s access to that data would:

1. threaten the personal safety of the complainant or a witness; or
2. subject the complainant or witness to harassment.

If a disciplinary proceeding is initiated against the employee, data on the complainant or witness
shall be available to the employee as may be necessary for the employee to prepare for the
proceeding.

The school district shall make any report to the beard—of-teaching Minnesota Professional
Educator Licensing and Standards Board or the state board of education as required by Minn.
Stat. § 122A.20, Subd. 2, and shall, upon written request from the licensing board having
jurisdiction over a teacher’s license, provide the licensing board with information about the teacher
from the school district's files, any termination or disciplinary proceeding, and seftlement or
compromise, or any investigative file in accordance with Minn. Stat. § 122A.20, Subd. 2.
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Private personnel data shall be disclosed to the department of economic security for the purpose of
administration of the unemployment insurance program under Minn. Stat. Ch. 268.

When a report of alleged maltreatment of a student in a school is made to the Commissioner of
Education, data that are relevant and collected by the school about the person alleged to have
committed maltreatment must be provided to the Commissioner on request for purposes of an
assessment or investigation of the maltreatment report. Additionally, personal data may be
released for purposes of informing a parent, legal guardian, or custodian of a child that an incident
has occurred that may constitute maltreatment of the child, when the incident occurred, and the
nature of the conduct that may constitute maltreatment.

The school district shall release to a requesting school district or charter school private personnel
data on a current or former employee related to acts of violence toward or sexual contact with a
student, if an investigation conducted by or on behalf of the school district or law enforcement
affirmed the allegations in writing prior to release and the investigation resulted in the resignation of
the subject of the data; or the employee resigned while a complaint or charge involving the
allegations was pending, the allegations involved acts of sexual contact with a student, and the
employer informed the employee in writing, before the employee resigned, that if the employee
resigns while the complaint or charge is still pending, the employer must release private personnel
data about the employee’s alleged sexual contact with a student to a school district or charter
school requesting the data after the employee applies for employment with that school district or
charter school and the data remain classified as provided in Minn. Stat. Ch. 13. Data that are
released under this paragraph must not include data on the student.

The identity of an employee making a suggestion as part of an organized self-evaluation effort by
the school district to cut costs, make the school district more efficient, or to improve school district
operations is private.

Health information on employees is private unless otherwise provided by law. To the extent that
the school district transmits protected health information, the school district will comply with all
privacy requirements.

Personal home contact information for employees may be used by the school district and shared
with another government entity in the event of an emergency or other disruption to ensure
continuity of operation for the school district or government entity.

The personal telephone number, home address, and electronic mail address of a current or former
employee of a contractor or subcontractor maintained as a result of a contractual relationship
between the school district and a contractor or subcontractor entered on or after August 1, 2012,
are private data. These data must be shared with another government entity to perform a function
authorized by law. The data also must be disclosed to a government entity or any person for
prevailing wage purposes.

When a teacher is discharged immediately because the teacher’s license has been revoked due to
a conviction for child abuse or sexual abuse or when the Commissioner of the Minnesota
Department of Education (MDE) makes a final determination of child maltreatment involving a
teacher, the school principal or other person having administrative control of the school must
include in the teacher's employment record the information contained in the record of the
disciplinary action or the final maltreatment determination, consistent with the definition of public
data under Minn. Stat. 13.41, Subd. 5, and must provide the Board of Teaching and the licensing
division at MDE with the necessary and relevant information to enable the Board of Teaching and
MDE'’s licensing division to fulfill their statutory and administrative duties related to issuing,
renewing, suspending, or revoking a teacher’s license. In addition to the background check

EM 020. 4

205



required under Minn. Stat. §123B.03, a school board or other school hiring authority must contact
the Board of Teaching and MDE to determine whether the teacher’s license has been suspended
or revoked, consistent with the discharge and final maltreatment determinations. Unless restricted
by federal or state data practices law or by the terms of a collective bargaining agreement, the
responsible authority for a school district must disseminate to another school district private
personnel data on a current or former teacher (employee or contractor) of the district, including the
results of background investigations, if the requesting school district seeks the information because
the subject of the data has applied for employment with the requesting school district.

5) Multiple Classifications

If data on individuals are classified as both private and confidential by Minn. Stat. Ch. 13, or any other state
or federal law, the data are private.

6) Change in Classifications

The school district shall change the classification of data in its possession if it is required to do so to comply
with other judicial or administrative rules pertaining to the conduct of legal actions or with a specific statute
applicable to the data in the possession of the disseminating or receiving agency.

7) Responsible Authority

The school district has designated the Director of Human Resources (651-748-7422) as the authority
responsible for personnel data. If you have any questions, contact him/her.

8) Employee Authorization/Release Form

An employee authorization form is included as an addendum to this policy.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide guidance to school district employees as to
the data the school district collects and maintains regarding its personnel.

Adoption and Revision History Incorporated Policies
406 PUBLIC & PRIVATE PERSONNEL MSBA 406
DATA

This Policy Adopted: June 10, 1997;
Rescinded: August 5, 2008

EM-020.4 PUBLIC & PRIVATE
PERSONNEL DATA & FORM:
EMPLOYEE AUTHORIZATION FOR
RELEASE OF INFORMATION

This Policy Adopted: May 20, 2008
Revised: November 22, 2011; Revised:
July 23, 2013; Revised: May 27, 2014;
Revised: May 26, 2015; Revised: June
28, 2106; Revised:

Administrative Rule, Regulation and Procedure: NA
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Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.02 (Definitions)

Minn. Stat. § 13.37 (General Nonpublic Data)

Minn. Stat. § 13.39 (Civil Investigation Data)

Minn. Stat. § 13.43 (Personnel Data)

Minn. Stat. § 13.601, Subd. 3 (Elected and Appointed Officials)
Minn. Stat. § 122A.20, Subd. 2 (Mandatory Reporting)

Minn. Stat. § 122A.40, Subds. 13 and 16 (Employment; Contracts; Termination)
Minn. Stat. § 626.556, Subd. 7 (Reporting of Maltreatment of Minors)
P.L. 104-191 (HIPAA)

45 C.F.R. Parts 160 and 164 (HIPAA Regulations)

MSBA/MASA Model Policy 206 (Public Participation in School Board Meetings/Complaints about
Persons at School Board Meetings and Data Privacy Considerations)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records — Privacy — Access to
Data)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Harassment & Violence Peoliey EM-020.7 5/20/08
B Revised: 12/14/10
Harassment & Violence Report Revised: 9/25/12
Form Revised: 1/22/13

Revised: 7/23/13
Revised: 5/26/15
Revised: 6/28/16
Revised:
Reviewed Annually

1) General Statement of Policy

a)

2) Definitions

a)

The policy of the school district is to maintain a learning and working environment that is free from
harassment and violence on the basis of race, color, creed, religion, national origin, sex, gender;
gender identity, gender expression, age, marital status, familial status, status with regard to
public assistance, sexual orientation, or disability. The school district prohibits any form of
harassment or violence on the basis of race, color, creed, religion, national origin, sex, gender;
gender identity, gender expression, age, marital status, familial status, status with regard to
public assistance, sexual orientation, or disability.

A violation of this policy occurs when any student, teacher, administrator or other school district
personnel harasses a student, teacher, administrator or other school district personnel or group of
students, teachers, administrators, or other school district personnel through conduct or
communication based on a person’s race, color, creed, religion, national origin, sex, gender;
gender identity, gender expression, age, marital status, familial status, status with regard to
public assistance, sexual orientation, or disability, as defined by this policy. (For purposes of this
policy, school district personnel include school board members, school employees, agents,
volunteers, contractors or persons subject to the supervision and control of the district.)

A violation of this policy occurs when any student, teacher, administrator or other school district
personnel inflicts, threatens to inflict, or attempts to inflict violence upon any student, teacher,
administrator or other school personnel or group of students, teachers, administrators, or other
school district personnel based on a person’s race, color, creed, religion, national origin, sex,
gender; gender identity, gender expression, age, marital status, familial status, status with
regard to public assistance, sexual orientation, or disability.

The school district will act to investigate all complaints, either formal or informal, verbal or written,
of harassment or violence based on a person’s race, color, creed, religion, national origin, sex,
gender; gender identity, gender expression, age, marital status, familial status, status with
regard to public assistance, sexual orientation, or disability, and to discipline or take appropriate
action against any student, teacher, administrator or other school district personnel who is found to
have violated this policy.

“Assault” is:
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1.

2.

3.

An act done with intent to cause fear in another of immediate bodily harm or death;
The intentional infliction of or attempt to inflict bodily harm up on another; or

The threat to do bodily harm to another with present ability to carry out the threat.

‘Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not
limited to, electronic communications, relating to an individual’s or group of individuals’ race, color,
creed, religion, national origin, sex, gender, gender identity, gender expression, age, marital
status, familial status, status with regard to public assistance, sexual orientation, or disability when
the conduct:

1.

3.

Has the purpose or effect of creating an intimidating, hostile, or offensive working or
academic environment;

Has the purpose or effect of substantially or unreasonably interfering with an individual’s
work or academic performance; or

Otherwise adversely affects an individual’s employment or academic opportunities.

‘Immediately” means as soon as possible but in no event longer than 24 hours.

Protected Classifications: Definitions

1.

“Disability” means any condition or characteristic that renders a person a disabled person.
A disabled person is any person who:

a. Has a physical, sensory, or mental impairment which materially limits one or
more major life activities;

b. Has a record of such an impairment; or

C. Is regarded as having such an impairment

“Familial status” means the condition of one or more minors being domiciled with:

a. Their parent or parents or the minor’s legal guardians; or

b. The designee of the parent or parents or guardian with the written permission of
the parent or parents or guardian. The protections afforded against harassment
on the basis of family status apply to any person who is pregnant or is in the
process of securing legal custody of an individual who has not attained the age
of majority.

“‘Marital status” mean whether a person is single, married, remarried, divorced, separated,
or a surviving spouse and, in employment cases, includes protection against harassment
on the basis of the identity, situation, actions, or beliefs of a spouse or former spouse.

“‘National origin” means the place of birth of an individual or of any of the individual’s lineal
ancestors.

“Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to
pregnancy or childbirth.
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6-8.

9.

“Gender identity” means a person’s deeply held sense or psychological knowledge
of his or her own gender. One’s gender identity can be the same as or different
from the gender assigned at birth. Most people have a gender identity that matches
their assigned gender at birth. For some, however, their gender identity is different
from their assigned gender. All people have gender identity, not just transgender
people. Gender identity is an innate, largely inflexible characteristic of each
individual’s personality that is generally established at a young age although the
age at which individuals come to understand and express their gender identity may
vary based on each person’s social development.

“Gender expression” means the manner in which a person represents or expresses
gender to others, often through behavior, clothing, hairstyles, activities, voice, or
mannerisms.

“Sexual orientation” means having or being perceived as having an emotional, physical, or
sexual attachment to another person without regard to the sex of that person or having or
being perceived as having an orientation for such attachment, or having or being
perceived as having a self-image or identity not traditionally associated with one’s
biological maleness or femaleness. “Sexual orientation” does not include a physical or
sexual attachment to children by an adult.

“Status with regard to public assistance” means the condition of being a recipient of
federal, state, or local assistance, including medical assistance, or of being a tenant
receiving federal, state, or local subsidies, including rental assistance or rent
supplements.

‘Remedial response” means a measure to stop and correct acts of harassment or violence, prevent
acts of harassment or violence from recurring, and protect, support, and intervene on behalf of a
student who is the target or victim of acts of harassment or violence.

Sexual Harassment: Definition

1.

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors,
sexually motivated physical conduct or other verbal or physical conduct or communication
of a sexual nature when:

a. submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an
education; or

b. submission to or rejection of that conduct or communication by an individual is
used as a factor in decisions affecting that individual's employment or education;
or

C. that conduct or communication has the purpose or effect of substantially or

unreasonably interfering with an individual's employment or education, or
creating an intimidating, hostile or offensive employment or educational
environment.

Sexual harassment may include but is not limited to:

a. unwelcome verbal harassment or abuse;
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9)

3) Reporting Procedures

unwelcome pressure for sexual activity;

unwelcome, sexually motivated or inappropriate patting, pinching or physical
contact, other than necessary restraint of student(s) by teachers, administrators
or other school district personnel to avoid physical harm to persons or property;

unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt threats concerning an individual’s employment
or educational status;

unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt promises of preferential treatment with regard
to an individual’'s employment or educational status; or

unwelcome behavior or words directed at an individual because of gender
gender identity or gender expression.

Sexual Violence; Definition

1.

Sexual violence is a physical act of aggression or force or the threat thereof which
involves the touching of another’s intimate parts, or forcing a person to touch any person’s
intimate parts. Intimate parts, as defined in Minn. Stat. § 609.341, includes the primary
genital area, groin, inner thigh, buttocks or breast, as well as the clothing covering these

areas.

Sexual violence may include, but is not limited to:

a.

touching, patting, grabbing, or pinching another person’s intimate parts, whether
that person is of the same sex or the opposite sex;

coercing, forcing or attempting to coerce or force the touching of anyone’s
intimate parts;

coercing, forcing or attempting to coerce or force sexual intercourse or a sexual
act on another; or

threatening to force or coerce sexual acts, including the touching of intimate
parts or intercourse, on another.

Violence; Definition

a)

Violence prohibited by this policy is a physical act of aggression or assault upon another or group
of individuals because of, or in a manner reasonably related to, race, color, creed religion, national
origin, sex, gender; gender identity, gender expression, age, marital status, familial status,
status with regard to public assistance, sexual orientation or disability.

Any person who believes he or she has been the target or victim of harassment or violence on the

basis of race, color, creed, religion, national origin, sex, gender; gender identity, gender

expression, age, marital status, familial status, status with regard to public assistance, sexual
orientation, or disability by a student, teacher, administrator or other school district personnel or
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any person with knowledge or belief of conduct which may constitute harassment or violence
prohibited by this policy toward a student, teacher, administrator or other school district personnel
or group of students, teachers, administrators, or other school district personnel should report the
alleged acts immediately to an appropriate school district official designated by this policy A
person may report conduct which may constitute harassment or violence anonymously. However,
the school district may not rely solely on an anonymous report to determine discipline or other
remedial responses.

The school district encourages the reporting party or complainant to use the report form available
from the principal or building supervisor of each building or available from the school district office,
but oral reports shall be considered complaints as well.

Nothing in this policy shall prevent any person from reporting harassment or violence directly to a
school district human rights officer or to the superintendent. If the complaint involves the building
report taker, the complaint shall be made or filed directly with the superintendent or the school
district human rights officer by the reporting party or complainant.

In Each School Building. The building principal, the principal’s designee, or the building supervisor
(hereinafter the “building report taker”) is the person responsible for receiving oral or written reports
of harassment or violence prohibited by this policy at the building level. Any adult school district
personnel who receives a report of harassment or violence prohibited by this policy shall inform the
building report taker immediately. If the complaint involves the building report taker, the complaint
shall be made or filed directly with the superintendent or the school district human rights officer by
the reporting party or complainant. The building report taker shall ensure that this policy and its
procedures, practices, consequences, and sanctions are fairly and fully implemented and shall
serve as a primary contact on policy and procedural matters.

A teacher, school administrator, volunteer, contractor, or other school employee shall be
particularly alert to possible situations, circumstances, or events that might include acts of
harassment or violence. Any such person who witnesses, observes, receives a report of, or has
other knowledge or belief of conduct that may constitute harassment or violence shall make
reasonable efforts to address and resolve the harassment or violence and shall inform the building
report taker immediately. School district personnel who fail to inform the building report taker of
conduct that may constitute harassment or violence or who fail to make reasonable efforts to
address and resolve the harassment or violence in a timely manner may be subject to disciplinary
action.

Upon receipt of a report, the building report taker must notify the school district human rights officer
immediately, without screening or investigating the report. The building report taker may request,
but may not insist upon a written complaint. A written statement of the facts alleged will be
forwarded as soon as practicable by the building report taker to the human rights officer. If the
report was given verbally, the building report taker shall personally reduce it to written form within
24 hours and forward it to the human rights officer. Failure to forward any harassment or violence
report or complaint as provided herein may result in disciplinary action against the building report
taker.

In the District. The school board designates the Director of Human Resources as the School
District Human Rights Officer to receive reports or complaints of harassment or violence between
employees or employees to students. The school board designates the Director of Student
Services to serve as the School District Human Rights Officer to receive reports or complaints of
harassment or violence between students. If the complaint involves a Human Rights Officer, the
complaint shall be filed directly with the superintendent.
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4) Investigation

a)

The school district shall conspicuously post the names of the Human Rights Officers including
mailing addresses and telephone numbers.

Submission of a good faith complaint or report of harassment or violence prohibited by this policy
will not affect the complainant or reporter's future employment, grades, work assignments, or
educational or work environment.

Use of formal reporting forms is not mandatory.

Reports of harassment or violence prohibited by this policy are classified as private educational
and/or personnel data and/or confidential investigative data and will not be disclosed except as
permitted by law.

The school district will respect the privacy of the complainant(s), the individual(s) against whom the
complaint is filed, and the witnesses as much as possible, consistent with the school district's legal
obligations to investigate, to take appropriate action, and to conform with any discovery or
disclosure obligations.

Retaliation against a victim, good faith reporter, or a witness of violence or harassment is
prohibited.

False accusations or reports of violence or harassment against another person are prohibited.

A person who engages in an act of violence or harassment, reprisal, retaliation, or false reporting
of violence or harassment, or permits, condones, or tolerates violence or harassment shall be
subject to discipline or other remedial responses for that act in accordance with the school district’s
policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of violence or
harassment or who engage in reprisal or intentional false reporting may range from remedial
responses or positive behavioral interventions up to and including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or harassment or engage
in an act or reprisal of intentional false reporting of violence or harassment may result in
disciplinary action up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of violence or harassment may
include, but not be limited to, exclusion from school district property and events and/or termination
of services and/or contracts.

By authority of the school district, the Human Rights Officers, within three (3) days of the receipt of
a report or complaint alleging harassment or violence prohibited by this policy, shall undertake or
authorize an investigation. The investigation may be conducted by school district officials or by a
third party designated by the school district.

The investigation may consist of personal interviews with the complainant, the individual(s) against
whom the complaint is filed, and others who may have knowledge of the alleged incident(s) or
circumstances giving rise to the complaint. The investigation may also consist of any other
methods and documents deemed pertinent by the investigator.
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c) In determining whether alleged conduct constitutes a violation of this policy, the school district
should consider the surrounding circumstances, the nature of the behavior, past incidents or past
or continuing patterns of behavior, the relationships between the parties involved and the context in
which the alleged incidents occurred. Whether a particular action or incident constitutes a violation
of this policy requires a determination based on all the facts and surrounding circumstances.

d) In addition, the school district may take immediate steps, at its discretion, to protect the target or
victim, the complainant, students, teachers, administrators or other school district personnel
pending completion of an investigation of harassment or violence prohibited by this policy.

e) The alleged perpetrator of the act(s) of harassment or violence shall be allowed the opportunity to
present a defense during the investigation or prior to the imposition of discipline or other remedial
responses.

f) The investigation will be completed as soon as practicable. The School District Human Rights

Officers shall make a written report to the superintendent upon completion of the investigation. If
the complaint involves the superintendent, the report may be filed directly with the school board.
The report shall include a determination of whether the allegations have been substantiated as
factual and whether they appear to be violations of this policy.

5) School District Action

a) Upon completion of an investigation that determines a violation of this policy has occurred, the
school district will take appropriate action. Such action may include, but is not limited to, warning,
suspension, exclusion, expulsion, transfer, remediation, termination or discharge. Disciplinary
consequences will be sufficiently severe to try to deter violations and to appropriately discipline
prohibited behavior. School district action taken for violation of this policy will be consistent with
requirements of applicable collective bargaining agreements, Minnesota and federal law and
applicable school district policies and regulations.

b) The school district is not authorized to disclose to a victim private educational or personnel data
regarding an alleged perpetrator who is a student or employee of the school district. School
officials will notify the parent(s) or guardian(s) of targets or victims of harassment or violence and
the parent(s) or guardian(s) of alleged perpetrators of harassment or violence who have been
involved in a reported and confirmed harassment or violence incident of the remedial or disciplinary
action taken, to the extent permitted by law.

C) In order to prevent or respond to acts of harassment or violence committed by or directed against a
child with a disability, the school district shall, where determined appropriate by the child’s
individual education program (IEP) or Section 504 team, allow the child’s IEP or Section 504 plan
to be drafted to address the skills and proficiencies the child needs as a result of the child’s
disability to allow the child to respond to or not to engage in acts of harassment or violence.

6) Retaliation or Reprisal

The school district will discipline or take appropriate action against any student, teacher, administrator or
other school district personnel who commits an act of reprisal or who retaliates against any person who
asserts, alleges, or makes a good faith report of alleged harassment or violence prohibited by this policy,
who testifies, assists or participates in an investigation of retaliation or alleged harassment or violence, or
who testifies, assists or participates in a proceeding or hearing relating to such harassment or violence.
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
treatment. Disciplinary consequences will be sufficiently severe to deter violations and to appropriately
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discipline the individual(s) who engaged in the harassment or violence. Remedial responses to the
harassment or violence shall be tailored to the particular incident and nature of the conduct.

7) Right to Alternative Complaint Procedures

These procedures do not deny the right of any individual to pursue other avenues of recourse which may
include filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking
redress under state criminal statutes and/or federal law.

8) Harassment or Violence As Abuse

a)

b)

Under certain circumstances, alleged harassment or violence may also be possible abuse under
Minnesota law. If so, the duties of mandatory reporting under Minn. Stat. § 626.556 may be
applicable.

Nothing in this policy will prohibit the school district from taking immediate action to protect victims
of alleged harassment, violence or abuse.

9) Dissemination of Policy and Training

a)

This policy shall be conspicuously posted throughout each school building in areas accessible to
students and staff members.

This policy shall be given to each school district employee and independent contractor who
regularly interacts with students at the time of initial employment with the school district.

This policy shall appear in the student handbook.

The school district will develop a method of discussing this policy with students and employees.
The school district may implement violence prevention and character development education
programs to prevent and reduce policy violations. Such programs may offer instruction on
character education including, but not limited to, character qualities such as attentiveness,
truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness,

respect for others, peacemaking, and resourcefulness, and/or sexual abuse prevention.

This policy shall be reviewed at least annually for compliance with state and federal law.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall maintain a learning and working environment that is
free from harassment and violence on the basis of race, color creed, religion, national origin, sex, gender; gender identity,
gender expression, age, marital status, familial status, status with regard to public assistance, sexual orientation, or disability.

Adoption and Revision History Incorporated Policies

411 HARASSMENT AND VIOLENCE (This | MSBA 413

policy adopted: Sep. 9, 1997, revised:
April 26, 2005, rescinded: Aug. 5, 2008)

524 VIOLENCE PREVENTION (This policy | MSBA 525

adopted: March 24, 199, rescinded: Aug.

5, 2008)

EM-020.7 HARASSMENT & VIOLENCE MSBA 413

(This policy adopted: May 20, 2008)
Revised: Dec. 14, 2010; Revised:
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September 25, 2012; Revised: January 22,
2013. Revised: July 23, 2013; Revised:
May 26, 2015; Revised: June 28, 2016;
Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious and Racial Harassment and Violence Policy)
Minn. Stat. § 121A.031 (Student School Bullying Policy)
Minn. Stat. §121A.035 (Crisis Management Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VI of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 401 (Equal Employment Opportunity)
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual
Abuse)
MSBA/MASA Model Policy 415
MSBA/MASA Model Policy 506
MSBA/MASA Model Policy 514
MSBA/MASA Model Policy 515
MSBA/MASA Model Policy 521
MSBA/MASA Model Policy 522
MSBA/MASA Model Policy 524
MSBA/MASA Model Policy 525
MSBA/MASA Model Policy 526
MSBA/MASA Model Policy 528

Mandated Reporting of Maltreatment of Vulnerable Adults)
Student Discipline)

Bullying Prohibition Policy)

Protection and Privacy of Pupil Records)

Student Disability Nondiscrimination)

Student Sex Nondiscrimination)

Internet Acceptable Use and Safety Policy)

Violence Prevention)

Hazing Prohibition)

Student Parental, Family, and Marital Status Nondiscrimination)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Drug Free Workplace/Drug Free EM-020.9 5/20/08
School & Acknowledgement of Revised: 7/23/13
Drug Free Workplace/Drug Free Revised: 6/28/16
School Revised:

1) General Statement of Policy

a)

2) Definitions

Use or possession of controlled substances, toxic substances, medical cannabis, and alcohol
before, during, or after school hours, at school or in any other school location, is prohibited as
general policy. Paraphernalia associated with controlled substances is prohibited.

A violation of this policy occurs when any student, teacher, administrator, other school district
personnel, or member of the public uses or possesses alcohol, toxic substances, controlled
substances, or medical cannabis in any school location.

The school district will act to enforce this policy and to discipline or take appropriate action against
any student, teacher, administrator, school personnel, or member of the public who violates this

policy.

“Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other intoxicating liquor.

“Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates,
marijuana, anabolic steroids, or any other controlled substance as defined in Schedules I through V
of the Controlled Substances Act, 21 U.S.C. § 812, including analogues and look-alike drugs.

“Medical cannabis” means any species of the genus cannabis plant, or any mixture or preparation
of them, including whole plant extracts and resins, and is delivered in the form of: (1) liquid,
including, but not limited to, oil; (2) pill; (3) vaporized delivery method with use of liquid or oil but
which does not require the use of dried leaves or plant form; or (4) any other method, excluding
smoking, approved by the commissioner.

“Toxic substances” includes glue, cement, aerosol paint, or other substances used or possessed
with the intent of inducing intoxication or excitement of the central nervous system.

‘Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be under the
influence of alcohol and/or controlled substances, whether or not for the purpose of receiving
remuneration or consideration.

“‘Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s control.

“School location” includes any school building or on any school premises; in any school-owned
vehicle or in any other school-approved vehicle used to transport students to and from school or
school activities; off school property at any school-sponsored or school-approved activity, event, or
function, such as a field trip or athletic event, where students are under the jurisdiction of the
school district; or during any period of time such employee is supervising students on behalf of the
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3) Exceptions

a)

4) Procedures

a)

5) Enforcement

a)

school district or otherwise engaged in school district business.

A violation of this policy does not occur when a person brings onto a school location, for such
person’s own use, a controlled substance, except medical cannabis which has a currently accepted
medical use in treatment in the United States and the person has a physician’s prescription for the
substance. The person shall comply with the relevant procedures of this policy.

A violation of this policy does not occur when a person possesses an alcoholic beverage in a
school location when the possession is within the exceptions of Minn. Stat. § 624.701, Subd. 1a
(experiments in laboratories; pursuant to a temporary license to sell liquor issued under Minnesota
laws or possession after the purchase from such a temporary license holder).

Students who have a prescription from a physician for medical treatment with a controlled
substance, except medical cannabis must comply with the school district's student medication

policy.

Employees who have a prescription from a physician for medical treatment with a controlled
substance, except medical cannabis, are permitted to possess such controlled substance and
associated necessary paraphernalia, such as an inhaler or syringe. The employee must inform his
or her supervisor. The employee may be required to provide a copy of the prescription.

Each employee shall be provided with written notice of this Drug-Free Workplace/Drug-Free
School policy and shall be required to acknowledge that he or she has received the policy.

Employees are subject to the school district’s drug and alcohol testing policies and procedures.

Members of the public are not permitted to possess controlled substances in a school location
except with the express permission of the superintendent.

No person is permitted to possess or use medical cannabis on a school bus or van; or on the
grounds of any preschool or primary or secondary school; or on the grounds of any child care
facility.

Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. § 624.701,
Subd. 1a, shall be by permission of the school board only. The applicant shall apply for permission
in writing and shall follow the school board procedures for placing an item on the agenda.

Students

1. A student who violates the terms of this policy shall be subject to discipline in accordance
with the school district's discipline policy. Such discipline may include suspension or
expulsion from school.

2. The student may be referred to a drug or alcohol assistance or rehabilitation program
and/or to law enforcement officials when appropriate.

Employees
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As a condition of employment in any federal grant, each employee who is engaged either
directly or indirectly in performance of a federal grant shall abide by the terms of this
policy and shall notify his or her supervisor in writing of his or her conviction of any
criminal drug statute for a violation occurring in any of the places listed above on which
work on a school district federal grant is performed, no later than five (5) calendar days
after such conviction. Conviction means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body charged with the
responsibility to determine violations of the federal or state criminal drug statutes.

An employee who violates the terms of this policy is subject to disciplinary action,
including nonrenewal, suspension, termination, or discharge as deemed appropriate by
the school board.

In addition, any employee who violates the terms of this policy may be required to
satisfactorily participate in a drug and/or alcohol abuse assistance or rehabilitation
program approved by the school district. Any employee who fails to satisfactorily
participate in and complete such a program is subject to nonrenewal, suspension, or
termination as deemed appropriate by the school board.

Sanctions against employees, including nonrenewal, suspension, termination, or
discharge shall be pursuant to and in accordance with applicable statutory authority,
collective bargaining agreements, and school district policies.

The Public

A member of the public who violates this policy shall be informed of the policy and asked to leave.
If necessary, law enforcement officials will be notified and asked to provide an escort.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall maintain a safe and healthful environment for
employees and students by prohibiting the use of alcohol, toxic substances, medical cannabis, and controlled substances without

a physician’s prescription.

Adoption and Revision History

Incorporated Policies

418 DRUG FREE WORKPLACE/DRUG
FREE SCHOOL (This policy adopted:
August 26, 1997; revised: August 10,
2004; rescinded: August 5, 2008)

MSBA 418

EM-020.9 DRUG FREE
WORKPLACE/DRUG FREE SCHOOL &
ACKNOWLEDGEMENT OF DRUG FREE
WORKPLACE/DRUG FREE

SCHOOL

This policy adopted: May 20, 2008;
Revised: July 23, 2013; Revised: June 28,
2016; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)

Minn. Stat.§ 152.22 (Medical Cannabis; Definitions)
Minn. Stat.§ 152.23 (Medical Cannabis; Limitations)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)

EM 020-9

219




Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)

Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Liguer Alcohol in Certain Buildings or Grounds)

20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities Act)

21 U.S.C. § 812 (Schedules of Controlled Substances)

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)

21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)

34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)
MSBA/MASA Model Policy 416
MSBA/MASA Model Policy 417
MSBA/MASA Model Policy 506
MSBA/MASA Model Policy 516

Drug and Alcohol Testing)
Chemical Use and Abuse)
Student Discipline)
Student Medication)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised

Tobacco Free Environment EM-020.10 5/20/08

Revised: 11/22/11

Revised: 7/23/13

Revised: 5/26/15
Revised:

1. General Statement of Policy

A

A violation of this policy occurs when any student, teacher, administrator, other school personnel of
the school district or person smokes or uses tobacco, tobacco-related devices, or electronic
cigarettes in a public school. This prohibition extends to all facilities, whether owned, rented, or
leased, and all vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work purposes, during hours
of school operation, if more than one person is present. This prohibition includes all school district
property and all off-campus events sponsored by the school district.

A violation of this policy occurs when any elementary school, middle school, or secondary school
student possesses any type of tobacco, tobacco-related device, or electronic cigarette in a public
school. This prohibition extends to all facilities, whether owned, rented, or leased, and all vehicles
that a school district owns, leases, rents, contracts for, or controls and includes vehicles used, in
whole or in part, for school purposes, during hours of school operation, if more than one person is
present.. This prohibition includes all school district property and all off-campus events sponsored
by the school district.

The school district will act to enforce this policy and to discipline or take appropriate action against
any student, teacher, administrator, school personnel, or person who is found to have violated this

policy.

The school district will not solicit or accept any contributions or gifts of money, curricula, materials,
or equipment from companies that directly manufacture and are identified with tobacco products,
devices, or electronic cigarettes. The school district will not promote or allow promotion of tobacco
products or e-cigarettes on school property or at school-sponsored events.

2. Tobacco and Tobacco-Related Devices Defined

A

“Electronic cigarette” means any oral device that provides a vapor of liquid nicotine, lobelia, and/or
other similar substance intended for human consumption, and the use or inhalation of which
simulates smoking. The term shall include any such devices, whether they are manufactured,
distributed, marketed, or sold as a-cigarettes, e-cigars, e-pipes, or under another product name or
descriptor.

“Tobacco” means cigarettes and any product containing, made, or derived from tobacco that is
intended for human consumption, whether chewed, smoked, absorbed, dissolved, inhaled, snorted,
sniffed, or ingested by any other means, or any components, part, or accessory of a tobacco
product, including, but not limited to, cigars; cheroots; stogies; perique; granulated, plug cut,
crimp cut, ready rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist
tobacco; fine cut and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and
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3. Exceptions
A.

4. Enforcement

sweepings of tobacco; and other kinds and forms of tobacco.

“Tobacco-related devices” means cigarette papers or pipes for smoking or other devices
intentionally designed or intended to be used in a manner which enables the chewing,
sniffing, smoking, or inhalation of vapors of tobacco or tobacco products. Tobacco-related
devices include components of tobacco-related devices which may be marketed or sold
separately.

‘Smoking” means inhaling smoke from any lighted cigar, cigarette, pipe, or any other lighted
tobacco or plant product. Smoking also includes carrying a lighted cigar, cigarette, pipe, or any
other lighted tobacco plant product intended for inhalation and the use of electronic cigarettes,
including the inhaling and exhaling of vapor from any electronic delivery device.

A violation of this policy does not occur when an Indian adult lights tobacco on school district
property as a part of a traditional Indian spiritual or cultural ceremony. An Indian
is a person who is a member of an Indian tribe as defined under Minnesota law.

A violation of this policy does not occur when an adult nonstudent possess a tobacco or

nicotine product that has been approved by the United States Food and Drug Administration for sale
as a tobacco cessation product, as a tobacco dependence product, or for other medical

purposes, and is being marketed and sold solely for such an approved purpose.

All individuals on school premises shall adhere to this policy.

Students who violate this tobacco-free policy shall be subject to school district discipline
procedures.

School district administrators and other school personnel who violate this tobacco-free policy shall
be subject to school district discipline procedures.

School district action taken for violation of this policy will be consistent with requirements of
applicable collective bargaining agreements, Minnesota or federal law, and school district policies.

Persons who violate this tobacco-free policy may be referred to the building administration or other
school district supervisory personnel responsible for the area or program at which the violation
occurred.

School administrators may call the local law enforcement agency to assist with enforcement of this
policy. Smoking or use of any tobacco product in a public school is a violation of the Minnesota
Clean Indoor Air Act and/or the Freedom to Breathe Act of 2007 and is a petty misdemeanor. A
court injunction may be instituted against a repeated violator.

No persons shall be discharged, refused to be hired, penalized, discriminated against, or in any
manner retaliated against for exercising any right to a smoke free environment provided by the
Freedom to Breathe Act of 2007 or other law.

5. Dissemination of Policy

A

This policy shall appear in the student handbook.
EM 020. 10
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B. The school district will develop a method of discussing this policy with students and employees.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall maintain a learning and working environment that is
tobacco free.

Adoption and Revision History Incorporated Policies

EM-020.10 TOBACCO-FREE MSBA 419
ENVIRONMENT (This Policy Adopted:
May 20, 2008; Revised: November 22,
2011; Revised: July 23, 2013; Revised:
May 26, 2015; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 506 (Student Discipline)
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and Behavior
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Student Discipline & Notice of EM-020.15 5/20/08
Suspension Revised: 7/20/10

Revised: 11/22/11
Revised: 7/23/13
Revised: 5/27/14
Revised: 11/25/14
Revised: 5/26/15
Revised: 6/28/16
Revised: 11/22/16
Revised:
Reviewed Annually

1) General Statement of Policy

The school board recognizes that individual responsibility and mutual respect are essential components of
the educational process. The school board further recognizes that nurturing the maturity of each student is
of primary importance and is closely linked with the balance that must be maintained between authority and
self-discipline as the individual progresses from a child's dependence on authority to the more mature
behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self, others and
property. Proper positive discipline can only result from an environment which provides options and
stresses student self-direction, decision-making and responsibility. Schools can function effectively only
with internal discipline based on mutual understanding of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in which learning can
take place. Overall decorum affects student attitudes and influences student behavior. Proper student
conduct is necessary to facilitate the education process and to create an atmosphere conducive to high
student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that there are instances
when it will be necessary to administer disciplinary measures. The position of the school district is that a fair
and equitable district-wide student discipline policy will contribute to the quality of the student’s educational
experience. This discipline policy is adopted in accordance with and subject to the Minnesota Pupil Fair
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board, with the
participation of school district administrators, teachers, employees, students, parents, community members,
and such other individuals and organizations as appropriate, has developed this policy which governs
student conduct and applies to all students of the school district.

2) Areas of Responsibility

a) The School Board. The school board holds all school personnel responsible for the maintenance
of order within the school district and supports all personnel acting within the framework of this
discipline policy.

b) Superintendent. The superintendent shall establish guidelines and directives to carry out this
EM-020.15
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h)

policy, hold all school personnel, students and parents responsible for conforming to this policy,
and support all school personnel performing their duties within the framework of this policy. The
superintendent shall also establish guidelines and directives for using the services of appropriate
agencies for assisting students and parents.

Principal. The school principal is given the responsibility and authority to formulate building rules
and regulations necessary to enforce this policy, subject to final school board approval. The
principal shall give direction and support to all school personnel performing their duties within the
framework of this policy. The principal shall consult with parents of students conducting themselves
in @ manner contrary to the policy. The principal shall also involve other professional employees in
the disposition of behavior referrals and shall make use of those agencies appropriate for assisting
students and parents. A principal, in exercising his or her lawful authority, may use reasonable
force when it is necessary under the circumstances to correct or restrain a student or prevent
bodily harm or death to another.

Teachers. All teachers shall be responsible for providing a well-planned teaching/learning
environment and shall have primary responsibility for student conduct, with appropriate assistance
from the administration. All teachers shall enforce the Code of Student Conduct. In exercising the
teacher’s lawful authority, a teacher may use reasonable force when it is necessary under the
circumstances to correct or restrain a student or prevent bodily harm or death to another.

Other School District Personnel. All school district personnel shall be responsible for contributing
to the atmosphere of mutual respect within the school. Their responsibilities relating to student
behavior shall be as authorized and directed by the superintendent. A school employee, school
bus driver, or other agent of a school district, in exercising his or her lawful authority, may use
reasonable force when it is necessary under the circumstances to restrain a student or prevent
bodily harm or death to another.

Parents or Legal Guardians. Parents and guardians shall be held responsible for the behavior of
their children as determined by law and community practice. They are expected to cooperate with
school authorities and to participate regarding the behavior of their children.

Students. All students shall be held individually responsible for their behavior and for knowing and
obeying the Code of Student Conduct and this policy.

Community Members. Members of the community are expected to contribute to the establishment
of an atmosphere in which rights and duties are effectively acknowledged and fulfilled.

3) Student Rights

All students have the right to an education and the right to learn.

4) Student Responsibilities

All students have the responsibility:

a)

b)

For their behavior and for knowing and obeying all school rules, regulations, policies and
procedures;

To attend school daily, except when excused, and to be on time to all classes and other school
functions;

To pursue and attempt to complete the courses of study prescribed by the state and local school
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authorities;
To make necessary arrangements for making up work when absent from school;
To assist the school staff in maintaining a safe school for all students;

To be aware of all school rules, regulations, policies and procedures, including those in this policy,
and to conduct themselves in accord with them;

To assume that until a rule or policy is waived, altered or repealed, it is in full force and effect;
To be aware of and comply with federal, state and local laws;

To volunteer information in disciplinary cases should they have any knowledge relating to such
cases and to cooperate with school staff as appropriate;

To respect and maintain the school’s property and the property of others;

To dress and groom in a manner which meets standards of safety and health and common
standards of decency and which is consistent with applicable school district policy;

To avoid inaccuracies in student newspapers or publications and refrain from indecent or obscene
language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others.

5) Code of Student Conduct

a)

The following are examples of unacceptable behavior subject to disciplinary action by the school
district. These examples are not intended to be an exclusive list. Any student who engages in any
of these activities shall be disciplined in accordance with this policy. This policy applies to all
school buildings, school grounds, and school property or property immediately adjacent to school
grounds; school-sponsored activities or trips; school bus stops; school buses, school vehicles,
school contracted vehicles, or any other vehicles approved for school district purposes; the area of
entrance or departure from school premises or events; and all school-related functions, school-
sponsored activities, events, or trips. School district property also may mean a student's walking
route to or from school for purposes of attending school or school-related functions, activities, or
events. While prohibiting unacceptable behavior subject to disciplinary action at these locations
and events, the school district does not represent that it will provide supervision or assume liability
at these locations and events. This policy also applies to any student whose conduct at any time
or in any place interferes with or obstructs the mission or operations of the school district or the
safety or welfare of the student, other students, or employees.

1. Violations against property including, but not limited to, damage to or destruction of school
property or the property of others, failure to compensate for damage or destruction of such
property, arson, breaking and entering, theft, robbery, possession of stolen property,
extortion, trespassing, unauthorized usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene materials;
3. Gambling, including, but not limited to, playing a game of chance for stakes;
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10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Violation of the school district's Hazing Prohibition Policy;

Attendance problems including, but not limited to, truancy, absenteeism, tardiness,
skipping classes, or leaving school grounds without permission;

Violation of the school district’s Student Attendance Policy;
Opposition to authority using physical force or violence;

Using, possessing, or distributing tobacco, or tobacco-related devices, electronic
cigarettes, or tobacco paraphernalia in violation of the school district’s Tobacco-Free
Environment Policy;

Using, possessing, distributing, intending to distribute, making a request to another person
for (solicitation), or being under the influence of alcohol or other intoxicating substances
or look-alike substances;

Using, possessing, distributing, intending to distribute, making a request to another person
for (solicitation), or being under the influence of narcotics, drugs, or other controlled
substances, (except as prescribed by a physician), or look-alike substances, (these
prohibitions include medical marijuana or medical cannabis, even when prescribed by a
physicians, and one student sharing prescription medication with another student);

Using, possessing, or distributing items or articles that are illegal or harmful to persons or
property including, but not limited to, drug paraphernalia;

Using, possessing, or distributing weapons, or look-alike weapons or other dangerous
objects;

Violation of the school district Weapons Policy;
Violation of the school district’s Violence Prevention Policy;

Possession of ammunition including, but not limited to, bullets or other projectiles
designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture, the primary or
common purpose or intended use of which is to function as an explosive;

Possession, use, or distribution of fireworks or any substance or combination of
substances or article prepared for the purpose of producing a visible or an audible effect
by combustion, explosion, deflagration or detonation;

Using an ignition device, including a butane or disposable lighter or matches, inside an
educational building and under circumstances where there is a risk of fire, except where
the device is used in a manner authorized by the school;

Violation of any local, state or federal law as appropriate;

Acts disruptive of the educational process, including, but not limited to, disobedience,
disruptive or disrespectful behavior, defiance of authority, cheating, insolence,
insubordination, failure to identify oneself, improper activation of fire alarms, or bomb
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21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

threats;

Violation of the school district’s Internet Acceptable Use and Safety Policy;

Violation of school bus or transportation rules or the school district's Student
Transportation Safety Policy;

Violation of parking or school traffic rules and regulations, including, but not limited to,
driving on school property in such a manner as to endanger persons or property;

Violation of directives or guidelines relating to lockers or improperly gaining access to a
school locker;

Violation of the school district’s Search of Student Lockers, Desks, Personal Possessions,
and Student’s Person Poalicy;

Possession or distribution of slanderous, libelous or pornographic materials;
Violation of the school district’s Bullying Prohibition Policy;

Student attire or personal grooming which creates a danger to health or safety or creates
a disruption to the educational process, including clothing which bears a message which
is lewd, vulgar, or obscene, apparel promoting products or activities that are illegal for use
by minors, or clothing containing objectionable emblems, signs, words, objects, or pictures
communicating a message that is racist, sexist, or otherwise derogatory to a protected
minority group or which connotes gang membership;

Criminal activity;
Falsification of any records, documents, notes or signatures;

Tampering with, changing, or altering records or documents of the school district by any
method including, but not limited to, computer access or other electronic means;

Scholastic dishonesty which includes, but is not limited to, cheating on a school
assignment or test, plagiarism, or collusion, including the use of picture phones or other
technology to accomplish this end;

Impertinent or disrespectful language or images words,—symbels,—acronyms,—or
language, whether oral or written, related to toward teachers or other school district

personnel;

Violation of the school district's Harassment and Violence Policy;

Actions, including fighting or any other assaultive behavior, which causes or could cause
injury to the student or other persons or which otherwise endangers the health, safety, or

welfare of teachers, students, other school district personnel, or other persons;

Committing an act which inflicts great bodily harm upon another person, even though
accidental or a result of poor judgment;
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37. Violations against persons, including, but not limited to, assault or threatened assault,
fighting, harassment, interference or obstruction, attack with a weapon, or look-alike
weapon, sexual assault, illegal or inappropriate sexual conduct, or indecent exposure;

38. Verbal assaults, or verbally abusive behavior, including, but not limited to, use of words,
symbols, acronyms, or language, whether oral or written, that is are discriminatory,
abusive, obscene, threatening, intimidating or—that degradesing to other people, or
threatening to school property;

39. Physical or verbal threats including, but not limited to, the staging or reporting of
dangerous or hazardous situations that do not exist;

40. Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed,
religion, sex, marital status, status with regard to public assistance, disability, national
origin or sexual orientation;

41, Violation of the school district's Distribution of Nonschool-Sponsored Materials on School
Premises by Students and Employees Policy;

42 Violation of the school district’s one-to-one device rules and regulations;

43.42. Violation of school rules, regulations, policies, or procedures, including, but not limited to,
those policies specifically enumerated in this policy;

44.43. Other acts, as determined by the school district, which are disruptive of the educational
process or dangerous or detrimental to the student or other students, school district
personnel or surrounding persons, or which violate the rights of others or which damage
or endanger the property of the school, or which otherwise interferes with or obstruct the
mission or operations of the school district or the safety or welfare of students or
employees.

45.44. Possession of nuisance devices or objects which cause distractions and may facilitate
cheating.

Personal Electronic Devices

The Board permits the use of Personal Electronic Devices by district students and employees
during the school day in district buildings, on district property, and while students are attending
district-sponsored activities during regular school hours when they are in compliance with this
Policy, other district policies, regulations, rules, and procedures, and so long as such use does not
interfere with the students’ educational requirements, students’ or employees’
responsibilities/duties and performance, the rights and education of others, and the operation and
services of the district.

Building level administrators, in consultation with the Superintendent and in compliance with this
Policy, other district policies, regulations, rules, and procedures, are authorized to determine the
extent of the use of Personal Electronic Devices within their schools, on the school’s property, and
while students are attending that school’s sponsored activities during regular school hours. The
use of Personal Electronic Devices at the elementary grade level may be different than that at the
middle school, and/or high school grade levels.

The district shall not be liable for the theft, loss, damage, misuse, or unauthorized use of any
Personal Electronic Device brought to school by a student or employee. Students and employees
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are personally and solely responsible for the security of Personal Electronic Devices brought to
school, school events, or district property. The district will not be responsible for restricting,
monitoring, or controlling the personal electronic communications of students or employees;
however, it reserves the right to do so when the device uses the School District network, or when
the use of the device violates this or any other School District policy.

If Personal Electronic Communication Devices are loaned to or borrowed and/or misused by
nonowners, the owners of the Personal Electronic Devices are jointly responsible with the
nonowner for the misuse and/or violation of district policy, regulations, rules, or procedures.

Students using Personal Electronic Devices must access the Internet using the School District
network. Network filters will be applied to access to the Internet and may not be circumvented.

Students and employees must complete an Internet/Bring Your Own Technology (BYOT) user
agreement prior to the use of Personal Electronic Devices.

6) Disciplinary Action Options

The general policy of the school district is to utilize progressive discipline to the extent reasonable and
appropriate based upon the specific facts and circumstances of student misconduct. The specific form of
discipline chosen in a particular case is solely within the discretion of the school district. At a minimum,
violation of school district rules, regulations, policies or procedures will result in discussion of the violation
and a verbal warning. The school district shall, however, impose more severe disciplinary sanctions for any
violation, including exclusion or expulsion, if warranted by the student's misconduct, as determined by the
school district. Disciplinary action may include, but is not limited to, one or more of the following:

a)

b)

Student conference with teacher, principal, counselor or other school district personnel, and verbal
warning;

Confiscation by school district personnel and/or by law enforcement of any item, article,
object, or thing, prohibited by, or used in the violation of, any school district policy, rule,
regulation, procedure, or state or federal law. If confiscated by the school district, the
confiscated item, article, object, or thing will be released only to the parent/guardian
following the completion of any investigation or disciplinary action instituted or taken
related to the violation.

Parent contact;

Parent conference;

Removal from class;

In-school suspension;

Suspension from extracurricular activities;

Detention or restriction of privileges;

Loss of school privileges;

In-school monitoring or revised class schedule;
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Referral to in-school support services;

Referral to community resources or outside agency services;

Financial restitution;

Referral to police, other law enforcement agencies, or other appropriate authorities;

A request for a petition to be filed in district court for juvenile delinquency adjudication;
Out-of-school suspension under the Pupil Fair Dismissal Act;

Preparation of an admission or readmission plan;

Saturday school;

Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the school district.

7) Removal of Students from Class

a)

The teacher of record shall have the general control and government of the classroom. Teachers
have the responsibility of attempting to modify disruptive student behavior by such means as
conferring with the student, using positive reinforcement, assigning detention or other
consequences, or contacting the student’s parents. When such measures fail, or when the teacher
determines it is otherwise appropriate based upon the student’s conduct, the teacher shall have the
authority to remove the student from class for up to one class or activity period pursuant to the
procedures established by this discipline policy. The principal or designee shall have the authority
to remove the student from class for a period of time not to exceed five (5) days pursuant to the
procedures established by this discipline policy. “Removal from class” and “removal” mean any
actions taken by a teacher, principal, or other school district employee to prohibit a student from
attending a class or activity period for a period of time not to exceed five (5) days, pursuant to this
discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an education, including
conduct that interferes with a teacher’s ability to teach or communicate effectively with
students in a class or with the ability of other students to learn;

2. Willful conduct that endangers surrounding persons, including school district employees,
the student or other students, or the property of the school;

3. Willful violation of any school rules, regulations, policies or procedures, including the Code
of Student Conduct in this policy; or

4, Other conduct, which in the discretion of the teacher or administration requires removal of
the student from class.

Such removal shall be for at least one (1) activity period or class period of instruction for a given
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8) Dismissal

a)

course of study and shall not exceed five (5) such periods.

A student must be removed from class immediately if the student engages in assault or violent
behavior. “Assault’ is an act done with intent to cause fear in another of immediate harm or death;
or the intentional infliction of, or attempt to inflict, bodily harm upon another. The removal from
class shall be for a period of time deemed appropriate by the principal, in consultation with the
teacher.

If a student is removed from class more than ten (10) times in a school year, the school district
shall notify the parent or guardian of the student’s tenth removal from class and make reasonable
attempts to convene a meeting with the student’s parent or guardian to discuss the problem that is
causing the student to be removed from class.

Procedures for Removal of a Student From a Class and Readmission to Class:

1. Ifastudent is causing a disruption to the educational process, a teacher, administrator, or
other district employee may remove a student from class.

2. Documentation will vary with the severity of the incident. Communication may include any or
all of the following: verbal reprimand, conference, office referral, parent call, note, or email.

3. Staff member will direct student to new location and coordinate supervision. Student is the
responsibility of the designated staff member.

4. Depending on the severity, student may be escorted to the new location.

5. While removed from class, student is expected to complete assigned work and meet other
conditions for readmission.

6. Staff member may coordinate with the case manager if the student being removed from class
is on an Individual Learning Plan (IEP).

7. On-going issues should be referred to the building administration, student assistance team,
and/or other designated district employee.

‘Dismissal” means the denial of the current educational program to any student, including
exclusion, expulsion and suspension. Dismissal does not include removal from class.

The school district shall not deny due process or equal protection of the law to any student involved
in a dismissal proceeding which may result in suspension, exclusion or expulsion.

The school district shall not dismiss any student without attempting to provide alternative
educational services before dismissal proceedings, except where it appears that the student will
create an immediate and substantial danger to self or to surrounding persons or property.

Violations leading to suspension, based upon severity, may also be grounds for actions leading to
expulsion, and/or exclusion. A student may be dismissed on any of the following grounds:

1. Willful violation of any reasonable school board regulation, including those found in this
policy;
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Willful conduct that significantly disrupts the rights of others to an education, or the ability
of school personnel to perform their duties, or school sponsored extracurricular activities;
or

Willful conduct that endangers the student or other students, or surrounding persons,
including school district employees, or property of the school.

Suspension Procedures

1.

“Suspension” means an action by the school administration, under rules promulgated by
the School Board, prohibiting a student from attending school for a period of no more than
ten (10) school days; provided, however, if a suspension is longer than five (5) school
days, the suspending administrator shall provide the superintendent with a reason for the
longer term of suspension. This definition does not apply to dismissal for one (1) school
day or less, where a student with a disability does not receive regular or special education
instruction during that dismissal period.

If a student’s total days of removal from school exceed ten (10) cumulative days in a
school year, the school district shall make reasonable attempts to convene a meeting with
the student and the student's parent or guardian before subsequently removing the
student from school and, with the permission of the parent or guardian, arrange for a
mental health screening for the student at the parent or guardian’s expense. The purpose
of this meeting is to attempt to determine the pupil's need for assessment or other
services or whether the parent or guardian should have the student assessed or
diagnosed to determine whether the student needs treatment for a mental health disorder.

Each suspension action may include a readmission plan. The plan shall include, where
appropriate, a provision for implementing alternative educational services upon
readmission which must not be used to extend the current suspension. A readmission
plan must not obligate a parent or guardian to provide psychotropic drugs to their student
as a condition of readmission. School administration must not use the refusal of a parent
or guardian to consent to the administration of psychotropic drugs to their student or to
consent to a psychiatric evaluation, screening, or examination of the student as a ground,
by itself, to prohibit the student from attending class or participating in a school-related
activity, or as a basis of a charge of child abuse, child neglect, or medical or educational
neglect. The school administration may not impose consecutive suspensions against the
same student for the same course of conduct, or incident of misconduct, except where the
student will create an immediate and substantial danger to self or to surrounding persons
or property or where the school district is in the process of initiating an expulsion, in which
case the school administration may extend the suspension to a total of fifteen (15) days.

A child with a disability may be suspended. When a child with a disability has been
suspended for more than five (5) consecutive days or ten (10) cumulative school days in
the same year, and that suspension does not involve a recommendation for expulsion or
exclusion or other change in placement under federal law, relevant members of the child’s
|EP team, including at least one of the child’s teachers, shall meet and determine the
extent to which the child needs services in order to continue to participate in the general
education curriculum, although in another setting, and to progress toward meeting the
goals in the child’s IEP. That meeting must occur as soon as possible, but no more than
ten (10) days after the sixth (6™) consecutive day of suspension or the tenth (10%)
cumulative day of suspension has elapsed.

The school administration shall implement alternative educational services when the
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suspension exceeds five (5) days. Alternative educational services may include, but are
not limited to, special tutoring, modified curriculum, modified instruction, other
modifications or adaptations, instruction through electronic media, special education
services as indicated by appropriate assessments, homebound instruction, supervised
homework, or enrollment in another district or in an alternative learning center under Minn.
Stat. § 123A.05 selected to allow the pupil to progress toward meeting graduation
standards under Minn. Stat. § 120B.02, although in a different setting.

The school administration shall not suspend a student from school without an informal
administrative conference with the student. The informal administrative conference shall
take place before the suspension, except where it appears that the student will create an
immediate and substantial danger to self or to surrounding persons or property, in which
case the conference shall take place as soon as practicable following the suspension. At
the informal administrative conference, a school administrator shall notify the student of
the grounds for the suspension, provide an explanation of the evidence the authorities
have, and the student may present the student's version of the facts. A separate
administrative conference is required for each period of suspension.

After school administration notifies a student of the grounds for suspension, school
administration may, instead of imposing the suspension, do one or more of the following:

a. strongly encourage a parent or guardian of the student to attend school with the
student for one day;

b. assign the student to attend school on Saturday as supervised by the principal or
the principal’s designee; and

C. petition the juvenile court that the student is in need of services under Minn. Stat.
Ch. 260C.

A written notice containing the grounds for suspension, a brief statement of the facts, a
description of the testimony, a readmission plan, and a copy of the Minnesota Pupil Fair
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56, shall be personally served upon the
student at or before the time the suspension is to take effect, and upon the student's
parent or guardian by mail within forty-eight (48) hours of the conference. (See attached
sample Notice of Suspension — EM-020.15-F1.)

The school administration shall make reasonable efforts to notify the student’s parent or
guardian of the suspension by telephone as soon as possible following suspension.

In the event a student is suspended without an informal administrative conference on the
grounds that the student will create an immediate and substantial danger to surrounding
persons or property, the written notice shall be served upon the student and the student’s
parent or guardian within forty-eight (48) hours of the suspension. Service by mail shall
be complete upon mailing.

Notwithstanding the foregoing provisions, the student may be suspended pending the
school board’s decision in an expulsion or exclusion proceeding, provided that alternative
educational services are implemented to the extent that suspension exceeds five (5) days.

Expulsion and Exclusion Procedures

1.

‘Expulsion” means a school board action to prohibit an enrolled student from further
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attendance for up to twelve (12) months from the date the student is expelled. The
authority to expel rests with the school board.

“‘Exclusion” means an action taken by the school board to prevent enrollment or re-
enrollment of a student for a period that shall not extend beyond the school year. The
authority to exclude rests with the school board.

All expulsion and exclusion proceedings will be held pursuant to and in accordance with
the provisions of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§121A.40-121A.56.

No expulsion or exclusion shall be imposed without a hearing, unless the right to a
hearing is waived in writing by the student and parent or guardian.

The student and parent or guardian shall be provided written notice of the school district’s
intent to initiate expulsion or exclusion proceedings. This notice shall be served upon the
student and his or her parent or guardian personally or by mail, and shall contain a
complete statement of the facts; a list of the witnesses and a description of their
testimony; state the date, time and place of hearing; be accompanied by a copy of the
Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56; describe alternative educational
services accorded the student in an attempt to avoid the expulsion proceedings; and
inform the student and parent or guardian of their right to: (1) have a representative of the
student’s own choosing, including legal counsel at the hearing; (2) examine the student’s
records before the hearing; (3) present evidence; and (4) confront and cross-examine
witnesses. The school district shall advise the student’s parent or guardian that free or
low-cost legal assistance may be available and that a legal assistance resource list is
available from the Minnesota Department of Education (MDE).

The hearing shall be scheduled within ten (10) days of the service of the written notice
unless an extension, not to exceed five (5) days, is requested for good cause by the
school district, student, parent or guardian.

All hearings shall be held at a time and place reasonably convenient to the student, parent
or guardian and shall be closed, unless the student, parent or guardian requests an open
hearing.

The school district shall record the hearing proceedings at district expense, and a party
may obtain a transcript at its own expense.

The student shall have a right to a representative of the student’s own choosing, including
legal counsel, at the student’s sole expense. The school district shall advise the student’s
parent or guardian that free or low-cost legal assistance may be available and that a legal
assistance resource list is available from MDE. The school board may appoint an
attorney to represent the school district in any proceeding.

If the student designates a representative other than the parent or guardian, the
representative must have a written authorization from the student and the parent or
guardian providing them with access to and/or copies of the student's records.

All expulsion or exclusion hearings shall take place before and be conducted by an
independent hearing officer designated by the school district. The hearing shall be
conducted in a fair and impartial manner. Testimony shall be given under oath and the
hearing officer shall have the power to issue subpoenas and administer oaths.
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14.

15.

16.

17.

18.

19.

20.

21.

At a reasonable time prior to the hearing, the student, parent or guardian, or authorized
representative shall be given access to all school district records pertaining to the student,
including any tests or reports upon which the proposed dismissal action may be based.

The student, parent or guardian, or authorized representative, shall have the right to
compel the presence of any school district employee or agent or any other person who
may have evidence upon which the proposed dismissal action may be based, and to
confront and cross-examine any witnesses testifying for the school district.

The student, parent or guardian, or authorized representative, shall have the right to
present evidence and testimony, including expert psychological or educational testimony.

The student cannot be compelled to testify in the dismissal proceedings.

The hearing officer shall prepare findings and a recommendation based solely upon
substantial evidence presented at the hearing, which must be made to the school board
and served upon the parties within two (2) days after the close of the hearing.

The school board shall base its decision upon the findings and recommendation of the
hearing officer and shall render its decision at a meeting held within five (5) days after
receiving the findings and recommendation. The school board may provide the parties
with the opportunity to present exceptions and comments to the hearing officer’s findings
and recommendation provided that neither party presents any evidence not admitted at
the hearing. The decision by the school board must be based on the record, must be in
writing, and must state the controlling facts on which the decision is made in sufficient
detail to apprise the parties and the Commissioner of Education (Commissioner) of the
basis and reason for the decision.

A party to an expulsion or exclusion decision made by the school board may appeal the
decision to the Commissioner within twenty-one (21) calendar days of school board action
pursuant to Minn. Stat. § 121A.49. The decision of the school board shall be
implemented during the appeal to the Commissioner.

The school district shall report any suspension, expulsion or exclusion action taken to the
appropriate public service agency, when the student is under the supervision of such
agency.

The school district must report, through the MDE electronic reporting system, each
expulsion or exclusion within thirty (30) days of the effective date of the action to the
Commissioner. This report must include a statement of alternative educational services
given the student and the reason for, the effective date, and the duration of the exclusion
or expulsion. The report must also include the student's age, grade, gender, race, and
special education status. The dismissal report must include state student identification
numbers of affected students.

Whenever a student fails to return to school within ten (10) school days of the termination
of dismissal, a school administrator shall inform the student and his/her parent or guardian
by mail of the student’s right to attend and to be reinstated in the school district.

9) Admission or Readmission Plan

A school administrator shall prepare and enforce an admission or readmission plan for any student who is
excluded or expelled from school. The plan may include measures to improve the student's behavior,
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including completing a character education program consistent with Minn. Stat. § 120B.232, Subd. 1, and
require parental involvement in the admission or readmission process, and may indicate the consequences
to the student of not improving the student’s behavior. The readmission plan must not obligate parents to
provide a sympathomimetic medication for their child as a condition of readmission.

10) Notification of Policy Violations

Notification of any violation of this policy and resulting disciplinary action shall be as provided herein, or as
otherwise provided by the Pupil Fair Dismissal Act or other applicable law. The teacher, principal or other
school district official may provide additional notification as deemed appropriate.

In addition, the school district must report, through the MDE electronic reporting system, each physical
assault of a school district employee by a student within thirty (30) days of the assault. This report must
include a statement of the alternative educational services or other sanction, intervention, or resolution given
to the student in response to the assault and the reason for, the effective date, and the duration of the
exclusion or expulsion or other sanction, intervention, or resolution. The report must also include the
student’s age, grade, gender, race, and special education status.

11) Student Discipline Records

The policy of the school district is that complete and accurate student discipline records be maintained. The
collection, dissemination, and maintenance of student discipline records shall be consistent with applicable
school district policies and federal and state law, including the Minnesota Government Data Practices Act,
Minn. Stat. Ch. 13.

12) Disabled Students

Students who are currently identified as eligible under the IDEA or Section 504 will be subject to the
provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members of the child’s IEP
team and the child’s parent shall, consistent with federal law, conduct a manifestation determination and
determine whether the child’'s behavior was (i) caused by or had a direct and substantial relationship to the
child’s disability and (ii) whether the child’s conduct was a direct result of a failure to implement the child’s
IEP. If the student's educational program is appropriate and the behavior is not a manifestation of the
student’s disability, the school district will proceed with discipline — up to and including expulsion — as if the
student did not have a disability, unless the student's educational program provides otherwise. If the team
determines that the behavior subject to discipline is a manifestation of the student’s disability, the team shall
conduct a functional behavioral assessment and implement a behavioral intervention plan for such student
provided that the school district had not conducted such assessment prior to the manifestation
determination before the behavior that resulted in a change of placement. Where a behavioral intervention
plan previously has been developed, the team will review the behavioral intervention plan and modify it as
necessary to address the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation of the
student’s disability, the school district shall continue to provide special education and related services during
the period of expulsion or exclusion.

13) Open Enrolled Students

The school district may terminate the enroliment of a nonresident student enrolled under an Enroliment
Option Program (Minn. Stat. § 124D.03) or Enrollment in Nonresident District (Minn. Stat. § 124D.08) at the
end of a school year if the student meets the definition of a habitual truant, the student has been provided
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appropriate services for truancy (Minn. Stat. Ch. 260A), and the student’s case has been referred to juvenile
court. The school district may also terminate the enrollment of a nonresident student over the age of
seventeen (17) enrolled under an Enroliment Options Program if the student is absent without lawful excuse
for one or more periods on fifteen (15) school days and has not lawfully withdrawn from school.

14) Distribution of Policy

The school district will notify students and parents of the existence and contents of this policy in such
manner as it deems appropriate. Copies of this discipline policy shall be made available to all students and
parents at the commencement of each school year and to all new students and parents upon enroliment.
This policy shall also be available upon request in each principal’s office.

15) Review of Policy

The principal and representatives of parents, students and staff in each school building shall confer at least
annually to review this discipline policy, determine if the policy is working as intended, and to assess
whether the discipline policy has been enforced. Any recommended changes shall be submitted to the
superintendent for consideration by the school board, which shall conduct an annual review of this policy.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall ensure that students are aware of and comply with
the school district’s expectations for student conduct. Such compliance will enhance the school district’s ability to maintain

discipline and ensure that there is no interference with the educational process. The school district will take appropriate
disciplinary action when students fail to adhere to the Code of Student Conduct established by this policy.
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Internet Acceptable Use Policy EM-020.21 5/20/08
& Internet Use Agreement Revised: 5/22/12

Revised: 7/23/13
Revised: 5/26/15
Revised: 7/18/17
Revised:
Reviewed Annually

1) General Statement of Policy

In making decisions regarding student and employee access to the school district computer system and the
Internet, including electronic communications, the school district considers its own stated educational
mission, goals, and objectives. Electronic information research skills are now fundamental to preparation of
citizens and future employees. Access to the school district computer system and to the Internet enables
students and employees to explore thousands of libraries, databases, bulletin boards, and other resources
while exchanging messages with people around the world. The school district expects that faculty will blend
thoughtful use of the school district computer system and the Internet throughout the curriculum and will
provide guidance and instruction to students in their use.

2) Limited Educational Purpose

The school district is providing students and employees with access to the school district computer system,
which includes Internet access. The purpose of the system is more specific than providing students and
employees with general access to the Internet. The school district system has a limited educational
purpose, which includes use of the system for classroom activities, educational research, and professional
or career development activities. Users are expected to use Internet access through the district system to
further educational and personal goals consistent with the mission of the school district and school policies.
Uses which might be acceptable on a user’s private personal account on another system may not be
acceptable on this limited-purpose network.

3) Use of System is a Privilege

The use of the school district system and access to use of the Internet is a privilege, not a right. Depending
on the nature and degree of the violation and the number of previous violations, unacceptable use of the
school district system or the Internet may result in one or more of the following consequences: suspension
or cancellation of use or access privileges; payments for damages and repairs; discipline under other
appropriate school district policies, including suspension, expulsion, exclusion or termination of employment;
or civil or criminal liability under other applicable laws.

4) Unacceptable Uses

a) The following uses of the school district system and Internet resources or accounts are considered
unacceptable:

1. Users will not use the school district system to access, review, upload, download, store,
print, post, receive, transmit or distribute:
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a. pornographic, obscene or sexually explicit material or other visual depictions that
are harmful to minors;

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening,
disrespectful, or sexually explicit language;

C. materials that use language or images that are inappropriate in the education
setting or disruptive to the educational process;

d. information or materials that could cause damage or danger of disruption to the
educational process;

€. materials that use language or images that advocate violence or discrimination
toward other people (hate literature) or that may constitute harassment or
discrimination.

Users will not use the school district system to knowingly or recklessly post, transmit or
distribute false or defamatory information about a person or organization, or to harass
another person, or to engage in personal attacks, including prejudicial or discriminatory
attacks.

Users will not use the school district system to engage in any illegal act or violate any
local, state or federal statute or law.

Users will not use the school district system to vandalize, damage or disable the property
of another person or organization, will not make deliberate attempts to degrade or disrupt
equipment, software or system performance by spreading computer viruses or by any
other means, will not tamper with, modify or change the school district system software,
hardware or wiring or take any action to violate the school district’s security system, and
will not use the school district system in such a way as to disrupt the use of the system by
other users.

Users will not use the school district system to gain unauthorized access to information
resources or to access another person’s materials, information or files without the implied
or direct permission of that person. Users shall not give their passwords to any other
person.

Users will not use the school district system to post private information about another
person, personal contact information about themselves or other persons, or other
personally identifiable information, including, but not limited to, addresses, telephone
numbers, school addresses, work addresses, identification numbers, account numbers,
access codes or passwords unless required by an authorized online learning class or is
job related, labeled photographs or other information that would make the individual’'s
identity easily traceable, and will not repost a message that was sent to the user privately
without permission of the person who sent the message.

a. This paragraph does not prohibit the posting of employee contact
information on school district webpages or communications between
employees and other individuals when such communications are made
for education-related purposes (i.e. communications with parents or
other staff members related to students).
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10.

b. Employees creating or posting school-related webpages may include
personal contact information about themselves on a webpage.
However, employees may not post personal contact information or other
personally identifiable information about students unless:

W) such information is classified by the school district as directory
information, and verification is made that the school district has
not received notice from a parent/guardian or eligible student
that such information is not to be designated as directory
information in accordance with Policy EM-020.17; or

(2) such information is not classified by the school district as
directory information but written consent for release of the
information to be posted has been obtained from a
parent/guardian or eligible student in accordance with Policy
EM-020.17.

In addition, prior posting to any personal contact or personally
identifiable information on a school-related webpage, employees shall
obtain written approval of the content of the postings from the building
administrator.

C. These prohibitions specifically prohibit a user from utilizing the school
district system to post personal information about a user or another
individual on social networks, including, but not limited to, social
networks such as “My Space” and “Facebook.”

Users must keep all account information and passwords on file with the designated school
district official. Users will not attempt to gain unauthorized access to the school district
system or any other system through the school district system, attempt to log in through
another person’s account, or use computer accounts, access codes or network
identification other than those assigned to the user. Messages and records on the school
district system may not be encrypted without the permission of appropriate school
authorities. Users will not employ any method to discover network services running on
equipment either within or outside the District 622 network.

Users will not use the school district system to violate copyright laws or usage licensing
agreements, or otherwise to use another person’s property without the person’s prior
approval or proper citation, including the downloading or exchanging of pirated software
or copying software to or from any school computer, and will not plagiarize works they find
on the Internet.

Users will not use the school district system for conducting business, for unauthorized
commercial purposes or for financial gain unrelated to the mission of the school district.
Users will not use the school district system to offer or provide goods or services or for
product advertisement. Users will not use the school district system to purchase goods or
services for personal use without authorization from the appropriate school district official.

Users will not use the school district system to engage in bullying or cyberbullying in
violation of the school district's Bullying Prohibition Policy (EM-020.16). This prohibition
includes using any technology or other electronic communication off school premises to
the extent that student learning or the school environment is substantially and materially
disrupted.

EM 020. 21

242



A student or employee engaging in the foregoing unacceptable uses of the Internet when off school
district premises also may be in violation of this policy as well as other school district policies. If the
school district receives a report of an unacceptable use originating from a non-school computer or
resource, the school district may investigate such reports to the best of its ability. Students or
employees may be subject to disciplinary action for such conduct including, but not limited to,
suspension or cancellation of the use or access to the school district computer system and the
Internet and discipline under other appropriate school district policies, including suspension,
expulsion, exclusion, or termination of employment.

If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user
shall immediately disclose the inadvertent access to an appropriate school district official. In the
case of a school district employee, the immediate disclosure shall be to the employee’s immediate
supervisor and/or the building administrator. This disclosure may serve as a defense against an
allegation that the user has intentionally violated this policy. In certain rare instances, a user also
may access otherwise unacceptable materials if necessary to complete an assignment and if done
with the prior approval of and with appropriate guidance from the appropriate teacher or, in the
case of a school district employee, the building administrator.

With respect to any of its computers with Internet access, the School District will monitor the online
activities of both minors and adults and employ technology protection measures during any use of
such computers by minors and adults. The technology protection measures utilized will block or
filter Internet access to any visual depictions that are:

1. Obscene;
2. Child pornography; or
3. Harmful to minors.

The term *harmful to minors” means any picture, image, graphic image file, or other visual
depiction that:

1. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex,
or excretion; or

2. Depicts, describes, or represents, in a patently offensive way with respect to what is
suitable for minors, an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.

Software filtering technology shall be narrowly tailored and shall not discriminate based on
viewpoint.

An administrator, supervisor or other person authorized by the Superintendent may disable the
technology protection measure, during use by an adult, to enable access for bona fide research or
other lawful purposes.

The school district will educate students about appropriate online behavior, including interacting
with other individuals on social networking websites and in chat rooms and cyberbullying
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awareness and response.

6) Consistency with Other School Policies

Use of the school district computer system and use of the Internet shall be consistent with school district
policies and the mission of the school district.

7) Limited Expectation of Privacy

a)

By authorizing use of the school district system, the school district does not relinquish control over
materials on the system or contained in files on the system. Users should expect only limited
privacy in the contents of personal files on the school district system.

Routine maintenance and monitoring of the school district system may lead to a discovery that a
user has violated this policy, another school district policy, or the law.

An individual investigation or search will be conducted if school authorities have a reasonable
suspicion that the search will uncover a violation of law or school district policy.

Parents have the right at any time to investigate or review the contents of their child's files.
Parents have the right to request the termination of their child’s individual account at any time.

School district employees should be aware that the school district retains the right at any time to
investigate or review the contents of their files and e-mail files. In addition, school district
employees should be aware that data and other materials in files maintained on the school district
system may be subject to review, disclosure or discovery under Minn. Stat. Ch. 13 ( the Minnesota
Government Data Practices Act).

The school district will cooperate fully with local, state and federal authorities in any investigation
concerning or related to any illegal activities or activities not in compliance with school district
policies conducted through the school district system.

8) Internet Use Agreement

a)

b)

The proper use of the Internet, and the educational value to be gained from proper Internet use, is
the joint responsibility of students, parents and employees of the school district.

This policy requires the permission of and supervision by the school’s designated professional staff
before a student may use a school account or resource to access the Internet.

The Internet Use Agreement form for students must be read and signed by the user and the parent
or guardian (EM-020.21-F1). The form must be filed at the school office. Teachers must sign the
Internet Use Agreement — Teacher form (EM-020.21-F2) and all other employees must sign the
Internet Use Agreement — Employee form (EM-020.21-F3).

9) Limitation on School District Liability

Use of the school district system is at the user's own risk. The system is provided on an “as is, as available”
basis. The school district will not be responsible for any damage users may suffer, including, but not limited
to, loss, damage or unavailability of data stored on school district diskettes, tapes, hard drives or servers, or
for delays or changes in or interruptions of service or misdeliveries or nondeliveries of information or
materials, regardless of the cause. The school district is not responsible for the accuracy or quality of any
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advice or information obtained through or stored on the school district system. The school district will not be
responsible for financial obligations arising through unauthorized use of the school district system or the

Internet.

10) User Notification

a)

b)

All users shall be notified of the school district policies relating to Internet use.

This notification shall include the following:

1.

2.

Notification that Internet use is subject to compliance with school district policies.

Disclaimers limiting the school district’s liability relative to:

a. Information stored on school district diskettes, hard drives or servers.

b. Information retrieved through school district computers, networks or online
resources.

C. Personal property used to access school district computers, networks or online
resources.

d. Unauthorized financial obligations resulting from use of school district

resources/accounts to access the Internet.

A description of the privacy rights and limitations of school sponsored/managed Internet
accounts.

Notification that, even though the school district may use technical means to limit student
Internet access, these limits do not provide a foolproof means for enforcing the provisions
of this acceptable use policy.

Notification that goods and services can be purchased over the Internet that could
potentially result in unwanted financial obligations and that any financial obligation
incurred by a student through the Internet is the sole responsibility of the student and/or
the student’s parents.

Notification that the collection, creation, reception, maintenance and dissemination of data
via the Internet, including electronic communications, is governed by Policy EM-020.4,
Public and Private Personnel Data, and Policy EM-020.17, Protection and Privacy of Pupil
Records & Public Notice & Juvenile Justice System Request for Information.

Notification that, should the user violate the school district's acceptable use policy, the
user's access privileges may be revoked, school disciplinary action may be taken and/or
appropriate legal action may be taken.

Notification that all provisions of the acceptable use policy are subordinate to local, state
and federal laws.

11) Parents’ Responsibility; Notification of Student Internet Use

a)

Outside of school, parents bear responsibility for the same guidance of Internet use as they
exercise with information sources such as television, telephones, radio, movies and other possibly
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offensive media. Parents are responsible for monitoring their student’s use of the school district
system and of the Internet if the student is accessing the school district system from home or a
remote location.

Parents will be notified that their students will be using school district resources/accounts to access
the Internet and that the school district will provide parents the option to request alternative
activities not requiring Internet access. This notification should include:

1. A copy of the user notification form provided to the student user.
2. A description of parent/guardian responsibilities.
3. A notification that the parents have the option to request alternative educational activities

not requiring Internet access and the material to exercise this option.

4. A statement that the Internet Use Agreement must be signed by the user, the parent or
guardian, and the supervising teacher prior to use by the student.

o. A statement that the school district’s acceptable use policy is available for parental review.
6. A statement that students are not permitted to use personal electronic communications,

such as e-mail, unless specifically authorized by a teacher/online learning teacher for
instructional purposes.

12) Implementation; Policy Review

a)

d)

The school district administration may develop appropriate user notification forms, guidelines and
procedures necessary to implement this policy for submission to the school board for approval.
Upon approval by the school board, such guidelines, forms and procedures shall be an addendum
to this policy.

The administration shall revise the user notifications, including student and parent notifications, if
necessary, to reflect the adoption of these guidelines and procedures.

The school district Internet policies and procedures are available for review by all parents,
guardians, staff and members of the community.

Because of the rapid changes in the development of the Internet, the school board shall conduct an
annual review of this policy.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall set forth policies and guidelines for access
to the school district computer system and acceptable and safe use of the Internet, including electronic
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Student Transportation Safety EM-020.25 5/20/08
Policy Revised: 6/22/10

Revised: 11/22/11
Revised: 7/23/13
Revised: 9/24/13
Revised: 5/26/15
Revised:

1) Plan for Student Transportation Safety Training

a)

School Bus Safety Week

The school district may designate a school bus safety week. The National School Bus Safety
Week is the third week in October.

Student Training

1.

The school district shall provide students enrolled in grades kindergarten (K) through 10
with age-appropriate school bus safety training of the following concepts:

a. transportation by school bus is a privilege, not a right;

b. school district policies for student conduct and school bus safety;
C. appropriate conduct while on the bus;

d. the danger zones surrounding a school bus;

e. procedures for safely boarding and leaving a school bus;

f. procedures for safe vehicle lane crossing; and

g. school bus evacuation and other emergency procedures.

All students in grades K through 6 who are transported by school bus and are enrolled
during the first or second week of school must receive the school bus safety training by
the end of the third week of school. All students in grades 7 through 10 who are
transported by school bus and are enrolled during the first or second week of school must
receive the school bus safety training or receive bus safety instruction materials by the
end of the sixth week of school, if they have not previously received school bus training.
Students in grades K through 10 who enroll in a school after the second week of school,
are transported by school bus, and have not received training in their previous school
districts shall undergo school bus safety training or receive bus safety instructional
materials within four weeks of their first day of attendance.

The school district and a nonpublic school with students transported by school bus at
public expense must provide students enrolled in grades K through 3 school bus safety
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10.

training twice during the school year.

Students taking driver’s training instructional classes must receive training in the laws and
proper procedures for operating a motor vehicle in the vicinity of a school bus as required
by M.S. 169.446, Subd. 2.

The school district and a nonpublic school with students transported by school bus at
public expense must conduct a school bus evacuation drill at least once during the school
year.

The school district will make reasonable accommodations in training for students known
to speak English as a second language and students with disabilities.

The school district may provide kindergarten students with school bus safety training
before the first day of school.

The school district may provide student safety education for bicycling and pedestrian
safety for students in grades K through 5.

The school district shall adopt and make available for public review a curriculum for
transportation safety education.

Nonpublic school students transported by the school district will receive school bus safety
training by their nonpublic school. The nonpublic schools may use the school district's
school transportation safety education curriculum. Upon request by the school district
superintendent, the nonpublic school must certify to the school district's school
transportation safety director that all students enrolled in grades K through 10 have
received the appropriate training.

2) Conduct on School Buses and Consequences for Misbehavior

a)

b)

Riding the school bus is a privilege, not a right. The school district’s general student behavior rules
are in effect for all students on school buses; including nonpublic and charter school students.

Consequences for school bus/bus stop misconduct will be imposed by the school district under
adopted administrative discipline procedures. In addition, all school bus/bus stop misconduct will
be reported to the school district’'s transportation safety director. Serious misconduct may be
reported to local law enforcement.

1.

School Bus and Bus Stop Rules. The school district school bus safety rules are to be
posted on every bus. If these rules are broken, the school district’'s discipline procedures
are to be followed. In most circumstances, consequences are progressive and may
include suspension of bus privileges. It is the school bus driver's responsibility to report
unacceptable behavior to the school district's Transportation Office/School Office.

Rules at the Bus Stop

a. Get to your bus stop five minutes before your scheduled pick up time. The
school bus driver will not wait for late students.

b. Respect the property of others while waiting at your bus stop.
C. Keep your arms, legs and belongings to yourself.
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J.

Use appropriate language.

Stay away from the street, road or highway when waiting for the bus.
Wait until the bus stops before approaching the bus.

After getting off the bus, move away from the bus.

If you must cross the street, always cross in front of the bus where the driver can
see you. Wait for the driver to signal to you before crossing the street.

No fighting, harassment, intimidation or horseplay.

No use of alcohol, tobacco or drugs.

Rules on the Bus

a.

J.

Immediately follow the directions of the driver.

Sitin your seat facing forward.

Talk quietly and use appropriate language.

Keep all parts of your body inside the bus.

Keep your arms, legs and belongings to yourself.

No fighting, harassment, intimidation or horseplay.

Do not throw any object.

No eating, drinking, or use of alcohol, tobacco, or drugs.

Do not bring any weapons or dangerous objects on the school bus.

Do not damage the school bus.

Consequences

a.

Consequences for school bus/bus stop misconduct will apply to all regular and
late routes. Decisions regarding a student’s ability to ride the bus in connection
with co-curricular and extracurricular events (for example, field trips or
competitions) will be in the sole discretion of the school district. Parents or
guardians will be notified of any suspension of bus privileges.

(1 Elementary (K-6

1st offense - warning
2nd offense  — 3 school-day suspension from riding the bus
3rd offense - 5 school-day suspension from riding the bus
4th offense - 10 school-day suspension from riding the
bus/meeting with parent
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Further offenses —individually considered. Students may be suspended
for longer periods of time, including the remainder of the school year.

2) Secondary (7-12

1stoffense - warning

2nd offense  — 5 school-day suspension from riding the bus

3rd offense - 10 school-day suspension from riding the bus

4thoffense - 20 school-day suspension from riding the
bus/meeting with parent

5th offense - suspended from riding the bus for the remainder of

the school year

Note: When any student goes 60 transportation days without a report, the
student’s consequences may start over at the first offense.

(3) Other Discipline

Based on the severity of a student’s conduct, more serious consequences may
be imposed at any time. Depending on the nature of the offense, consequences
such as suspension or expulsion from school also may result from school
bus/bus stop misconduct.

(4) Records

Records of school bus/bus stop misconduct will be forwarded to the individual
school building and will be retained in the same manner as other student
discipline records. Reports of student misbehavior on a school bus or in a bus-
loading or unloading area that are reasonably believed to cause an immediate
and substantial danger to the student or surrounding persons or property shall be
provided by the school district to local law enforcement and the Department of
Public Safety in accordance with state and federal law.

(5) Vandalism/Bus Damage

Students damaging school buses will be responsible for the damages. Failure to
pay such damages (or make arrangements to pay) within two weeks may result
in the loss of bus privileges until damages are paid.

(6) Notice

School bus and bus stop rules and consequences for violations of these rules will
be reviewed with students annually and copies of these rules will be made
available to students. School bus rules are to be posted on each school bus.

(7 Criminal Conduct

In cases involving criminal conduct (for example, assault, weapons, drug
possession or vandalism), the appropriate school district personnel and local law

enforcement officials will be informed.

3) Parent and Guardian Involvement
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Parent and Guardian Notification

The school district school bus and bus stop rules will be provided to each family. Parents and
guardians are asked to review the rules with their children.

Parents/Guardians Responsibilities for Transportation Safety

Parents/Guardians are responsible to:

1. Become familiar with school district rules, policies, regulations, and the principles of
school bus safety, and thoroughly review them with their children;

2. Support safe riding and walking practices, and recognize that students are responsible for
their actions;

3. Communicate safety concerns to their school administrators;

4, Monitor bus stops, if possible;

d. Have their children to the bus stop five minutes before the bus arrives;

6. Have their children properly dressed for the weather; and

7. Have a plan in case the bus is late.

4) School Bus Driver Duties and Responsibilities

a)

School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a school bus
endorsement. A person possessing a valid driver's license, without a school bus endorsement,
may drive a type Il vehicle with a seating capacity of 10 or fewer persons used as a school bus,
but not outwardly equipped or identified as a school bus as set forth in Sections 6B. and 6.C.,
below. Drivers with a valid Class D driver's license, without a school bus endorsement, may
operate a “type A-I" school bus as set forth in Section 6. D., below.

The school district shall conduct mandatory drug and alcohol testing of all school district bus
drivers and bus driver applicants in accordance with state and federal law and school district policy.

A school bus driver, with the exception of a driver operating a type A-1 school bus or type I
vehicle, who has a commercial driver's license and who is convicted of a criminal offense, a
serious traffic violation, or of violating any other state or local law relating to motor vehicle traffic
control, other than a parking violation, in any type of motor vehicle in a state or jurisdiction other
than Minnesota, shall notify the Minnesota Division of Driver and Vehicle Services (“Division”) of
the conviction within 30 days of the conviction. For purposes of this paragraph, a “serious traffic
violation” means a conviction of any of the following offenses:

1. excessive speeding, involving any single offense for any speed of 15 miles per hour or
more above the posted speed limit;

2. reckless driving;

3. improper or erratic traffic lane changes;
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4. following the vehicle ahead too closely;

5. a violation of state or local law, relating to motor vehicle traffic control, arising in
connection with a fatal accident;

6. driving a commercial vehicle without obtaining a commercial driver's license or without
having a commercial driver’s license in the driver’s possession.

A school bus driver, with the exception of a driver operating a type A-1 school bus or type Il
vehicle, who has a commercial driver’s license and who is convicted of violating, in any type of
motor vehicle, a Minnesota state or local law relating to motor vehicle traffic control, other than a
parking violation, shall notify the person’s employer of the conviction within 30 days of conviction.
The notification shall be in writing and shall contain all the information set forth in Attachment A
accompanying this policy.

A school bus driver, with the exception of a driver operating a type A-1 school bus ertype-tH
vehiele, who has a Minnesota commercial driver’s license suspended, revoked, or cancelled by the
state of Minnesota or any other state or jurisdiction and who loses the right to operate a
commercial vehicle for any period or who is disqualified from operating a commercial motor vehicle
for any period shall notify the person’s employer of the suspension, revocation, cancellation, lost
privilege, or disqualification. Such notification shall be made before the end of the business day
following the day the employee received notice of the suspension, revocation, cancellation, lost
privilege, or disqualification. The notification shall be in writing and shall contain all the information
set forth in Attachment B accompanying this policy.

A person who operates a type Il vehicle and who sustains a conviction as described in Section
6.C.1.g. (i.e., driving while impaired offenses),6.C.1.h. (i.e., felony, controlled substance, criminal
sexual conduct offenses, or offenses for surreptitious observation, indecent exposure, use of minor
in a sexual performance, or possession of child pornography or display of pornography to a minor),
or 6.C.1.i. (multiple moving violations) while employed by the entity that owns, leases, or contracts
for the school bus, shall report the conviction to the person’s employer within ten days of the date
of the conviction. The notification shall be in writing and shall contain all the information set forth in
Attachment C accompanying this policy.

5) School Bus Driver Training

a)

b)

Training

1. All new school bus drivers shall be provided with pre-service training, including in-vehicle
(actual driving) instruction before transporting students and shall meet the competency testing
specified in the Minnesota Department of Public Safety Model School Bus Driver Training
Manual. All school bus drivers shall receive in-service training annually. The school district
shall retain on file an annual individual school bus driver “evaluation certification” form for each
school district driver as contained in the Model School Bus Driver Training Manual.

2. All'bus drivers operating a type Ill vehicle will be provided with annual training and certification
as set forth in Section 6.C.1.b., below, by either the school district or the entity from whom
such services are contracted by the school district.

Evaluation
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School bus drivers with a Class D license will be evaluated annually and all other bus drivers will
be assessed periodically for the following competencies:

1.

Safely operate the type of school bus the driver will be driving;
Understand student behavior, including issues relating to students with disabilities;

Ensure orderly conduct of students on the bus and handling incidents of misconduct
appropriately;

Know and understand relevant laws, rules of the road and local school bus safety policies;
Handle emergency situations; and

Safely load and unload students.

The evaluation must include completion of an individual “school bus driver evaluation form” (road
test evaluation) as contained in the Model School Bus Driver Training Manual.

6) Operating Rules and Procedures

a) General Operating Rules

1.

School buses shall be operated in accordance with state traffic and school bus safety
laws and the procedures contained in the Minnesota Department of Public Safety Model
School Bus Driver Training Manual.

Only students assigned to the school bus by the school district shall be transported. The
number of students or other authorized passengers transported in a school bus shall not
be more than the legal capacity for the bus. No person shall be allowed to stand when
the bus is in motion.

The parent/guardian may designate, pursuant to school district policy, a day care facility,
respite care facility, the residence of a relative or the residence of a person chosen by the
parent or guardian as the address of the student for transportation purposes. The
address must be in the attendance area of the assigned school and meet all other
eligibility requirements.

Bus drivers must minimize, to the extent practical, the idling of school bus engines and
exposure of children to diesel exhaust fumes.

To the extent practical, the school district will designate school bus loading/unloading
zones at a sufficient distance from school air-intake systems to avoid diesel fumes from
being drawn into the systems.

A bus driver may not operate a school bus while communicating over, or otherwise
operating, a cellular phone for personal reasons, whether handheld or hands free, when
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the vehicle is in motion or part of traffic. For purposes of this paragraph, “school bus” has
the meaning given in M.S. 169.01, Subd.6. In addition, “school bus” also includes type Il
vehicles when driven by employees or agents of the school district. “Cellular phone”
means a cellular, analog, wireless, or digital telephone capable of sending or receiving
telephone or text messages without an access line for service.

Type Il Vehicles

1.

10.

Type Il vehicles are restricted to passenger cars, station wagons, vans, and buses having
a maximum manufacturer’s rated seating capacity of 10 or fewer people including the
driver and a gross vehicle weight rating of 10,000 pounds or less. A van or bus converted
to a seating capacity of 10 or fewer and placed in service on or after August 1, 1999, must
have been originally manufactured to comply with the passenger safety standards.

Type Il vehicles must be painted a color other than national school bus yellow.
Type Il vehicles shall be state inspected in accordance with legal requirements.

A type Il vehicle cannot be older than 12 years old unless excepted by state and federal
law.

If a type Il vehicle is school district owned, the school district name will be clearly marked
on the side of the vehicle. The type Ill vehicle must not have the words “school bus” in
any location on the exterior of the vehicle or in any interior location visible to a motorist.

A “type Il vehicle” must not be outwardly equipped and identified as a type A, B, C, or D
bus.

Eight-lamp warning systems and stop arms must not be installed or used on type IlI
vehicles.

Type lIl vehicles must be equipped with mirrors as required by law.

Any type Il vehicle may not stop traffic and may not load or unload before making a
complete stop and disengaging gears by shifting into neutral or park. Any type Il vehicle
used to transport students must not load or unload so that a student has to cross the road,
except where not possible or impractical, then the driver or assistant must escort a
student across the road. If the driver escorts the student across the road, then the motor
must be stopped, the ignition key removed, the brakes set, and the vehicle otherwise
rendered immobile.

Any type lIl vehicle used to transport students must carry emergency equipment including:

a. Fire extinguisher. A minimum of one 10BC rated dry chemical type fire
extinguisher is required. The extinguisher must be mounted in a bracket, and
must be located in the driver's compartment and be readily accessible to the
driver and passengers. A pressure indicator is required and must be easily read
without removing the extinguisher from its mounted position.
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1.

12.

13.

b. First aid kit and body fluids cleanup kit. A minimum of a ten-unit first aid kit and a
body fluids cleanup kit is required. They must be contained in removable,
moisture- and dust-proof containers mounted in an accessible place within the
driver’s compartment and must be marked to indicate their identity and location.

C. Passenger cars and station wagons may carry a fire extinguisher, a first aid kit,
and warning triangles in the trunk or trunk area of the vehicle if a label in the
driver and front passenger area clearly indicates the location of these items.

Students will not be regularly transported in private vehicles that are not state inspected
as type lll vehicles. Only emergency, unscheduled transportation may be conducted in
vehicles with a seating capacity of 10 or fewer without meeting the requirements for a type
Il vehicle. Also, parents may use a private vehicle to transport their own children under a
contract with the district. The school district has no system of inspection for private
vehicles.

All drivers of type Ill vehicles will be licensed drivers and will be familiar with the use of
required emergency equipment. The school district will not knowingly allow a person to
operate a type Ill vehicle if the person has been convicted of an offense that disqualifies
the person from operating a school bus.

Type Il vehicles will be equipped with child passenger restraints, and child passenger
restraints will be utilized to the extent required by law.

Type Ill Vehicle Driven by Employees with a Driver's License Without a School Bus Endorsement

1.

The holder of a Class D driver’s license, without a school bus endorsement, may operate
a type Il vehicle, described above, under the following conditions:

a. The operator is an employee of the entity that owns, leases, or contracts for the
school bus, which may include the school district.

b. The operator’s employer, which may include the school district, has adopted and
implemented a policy that provides for annual training and certification of the
operator in:

(1 safe operation of a type Ill vehicle;

(2) understanding student behavior, including issues relating to students
with disabilities;

(3) encouraging orderly conduct of students on the bus and handling
incidents of misconduct appropriately;

4) knowing and understanding relevant laws, rules of the road, and local
school bus safety policies;

(5) handling emergency situations;
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(6) proper use of seat belts and child safety restraints;

(7) performance of pretrip vehicle inspections; and
(8) safe loading and unloading of students, including, but not limited to:
(a) utilizing a safe location for loading and unloading students at

the curb, on the nontraffic side of the roadway, or at off-street
loading areas, driveways, yards, and other areas to enable the
student to avoid hazardous conditions;

(b) refraining from loading and unloading students in a vehicular
traffic lane, on the shoulder, in a designated turn lane, or a
lane adjacent to a designated turn lane;

() avoiding a loading or unloading location that would require a
student to cross a road, or ensuring that the driver or an aide
personally escort the student across the road if it is not
reasonably feasible to avoid such a location;

(d) placing the type Il vehicle in “park” during loading and
unloading;

(e) escorting a student across the road under clause (c) only after
the motor is stopped, the ignition key is removed, the brakes
are set, and the vehicle is otherwise rendered immobile; and

9) compliance with paragraph 4F concerning reporting convictions to the
employer within ten days of the date of conviction.

A background check or background investigation of the operator has been
conducted that meets the requirements under M.S. 122A.18, Subd. 8, or M.S.
123B.03 for school district employees; M.S. 144.057 or M.S. Ch. 245C for day
care employees; or M.S. 171.321, Subd. 3, for all other persons operating a type
1l vehicle under this section.

Operators shall submit to a physical examination as required by M.S. 171.321,
Subd. 2.

The operator’'s employer has adopted and implemented a policy that provides for
mandatory drug testing of applicants for operator positions and current operators,
in accordance with M.S. 181.951, Subds. 2, 4, and 5. Notwithstanding any law to
the contrary, the operator's employer may use a breathalyzer or similar device to
fulfill random alcohol testing requirements.

The operator’s driver’s license is verified annually by the entity that owns, leases,
or contracts for the type Il vehicle as required by Minn Stat. § 171.321, Subd. 5.

A person who sustains a conviction, as defined under M.S. 609.02, of violating
M.S. 169A.25, § 169A.26, § 169A.27 (driving while impaired offenses), or §
169A.31 (alcohol-related school bus driver offenses), or whose driver’s license is
revoked under M.S. 169A.50 to 169A.53 of the implied consent law, or who is
convicted of or has his or her driver's license revoked under a similar statute or
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ordinance of another state, is precluded from operating a type I vehicle for five
years from the date of conviction.

h. A person who has ever been convicted of a disqualifying offense as defined in
M.S. 171.3215, Subd.1(c), (i.e., felony, controlled substance, criminal sexual
conduct offenses, or offenses for surreptitious observation, indecent exposure,
use of minor in a sexual performance, or possession of child pornography or
display of pornography to a minor) may not operate a type Ill vehicle.

i. A person who sustains a conviction, as defined under M.S. 609.02, of a moving
offense in violation of M.S. Ch. 169 within three years of the first of three other
moving offenses is precluded from operating a type Ill vehicle for one year from
the date of the last conviction.

e Students riding the type Il vehicle must have training required under M.S.
123B.90, Subd. 2 (See Section 1B., above).
k. Documentation of meeting the requirements listed in this section must be

maintained under separate file at the business location for each type Il vehicle
operator. The school district or any other entity that owns, leases, or contracts for
the type Il vehicle operating under this section is responsible for maintaining
these files for inspection.

2. The type Ill vehicle must bear a current certificate of inspection issued under M.S.
169.451.
3. An operator employed by the school district, whose normal duties do not include operating

a type Ill vehicle, who holds a Class D driver’s license without a school bus endorsement,
may operate a type Il vehicle and is exempt from paragraphs VII.C.1.c. (background
checks), VII.C.1.d. (physical examination), VII.C.1.e. (drug testing), and VII.C.1. f. (annual
license verification), above.

d) Type A-l “Activity” Buses Driven by Employees with a Driver's License Without a School Bus
Endorsement

1. The holder of a Class D driver's license, without a school bus endorsement, may operate
a type A-l school bus or a Multifunctional School Activity Bus (MFSAB) under the following
conditions:

a. The operator is an employee of the school district or an independent contractor
with whom the school district contracts for the school bus and is not solely hired
to provide transportation services under this paragraph.

b. The operator drives the school bus only from points of origin to points of
destination, not including home-to-school trips to pick up or drop off students.

C. The operator is prohibited from using the eight-light system if the vehicle is so
equipped.
d. The operator has submitted to a background check and physical examination as

required by M.S. 171.321, Subd. 2.
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e. The operator has a valid driver’s license and has not sustained a conviction of a
disqualifying offense as set forth in M.S. 171.02, Subd. 2a(h) - 2 a(j).

f. The operator has been trained in the proper use of child safety restraints as set
forth in the National Highway Traffic Safety Administration’s “Guideline for the
Safe Transportation of Pre-school Age Children in School Buses,” if child safety
restraints are used by passengers, in addition to the training required in Section
5, above.

g. The bus has a gross vehicle weight of 10,000 pounds or less and is designed to
transport 15 or fewer passengers, including the driver.

2. The school district shall maintain annual certification of the requirements listed in this
section for each Class D license operator.

3. A school bus operated under this section must bear a current certificate of inspection.

4, The word “School” on the front and rear of the bus must be covered by a sign that reads
“Activities” when the bus is being operated under authority of this section.

7) School District Emergency Procedures

a)

b)

If possible, school bus drivers or their supervisors shall call “911” or the local emergency phone
number in the event of a serious emergency.

School bus drivers shall meet the emergency training requirements contained in Unit [Il “Crash &
Emergency Preparedness” of the Minnesota Department of Public Safety Model School Bus Driver
Training Manual. This includes procedures in the event of a crash (accident).

School bus drivers and bus assistants for special education students requiring special
transportation service because of their handicapping condition shall be trained in basic first aid
procedures, shall within one month after the effective date of assignment participate in a program
of in-service training on the proper methods for dealing with the specific needs and problems of
students with disabilities, assist students with disabilities on and off the bus when necessary for
their safe ingress and egress from the bus; and ensure that protective safety devices are in use
and fastened properly.

Emergency Health Information shall be maintained on the school bus for students requiring special
transportation service because of their handicapping condition. The information shall state:

1. the student’s name and address;

2. the nature of the student’s disabilities;

3. emergency health care information; and

4. the names and telephone numbers of the student’s physician, parents, guardians, or

custodians, and some person other than the student’s parents or custodians who can be
contacted in case of an emergency.
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8) School District Vehicle Maintenance Standards

a) All school vehicles shall be maintained in safe operating conditions through a systematic
preventive maintenance and inspection program adopted or approved by the school district.

b) All school vehicles shall be state inspected in accordance with legal requirements.
c) A copy of the current daily pre-trip inspection report must be carried in the bus. Daily pre-trip
inspections shall be maintained on file in accordance with the school district’s record retention

schedule. Prompt reports of defects to be immediately corrected will be submitted.

d) Daily post-trip inspections shall be performed to check for any children or lost items remaining on
the bus and for vandalism.

9) School Transportation Safety Director

The school board has designated an individual to serve as the school district's school transportation safety
director.  The school transportation safety director shall have day-to-day responsibility for student
transportation safety, including transportation of nonpublic school children when provided by the school
district. The school transportation safety director will assure that this policy is periodically reviewed to
ensure that it conforms to law. The school transportation safety director shall certify annually to the school
board that each school bus driver meets the school bus driver training competencies required by M.S.
171.321, Subd. 4. The transportation safety director also shall annually verify or ensure that the private
contractor utilized by the school has verified the validity of the driver's license of each employee who
regularly transports students for the school district in a type A, B, C, or D school bus, type Il vehicle, or
MFSAB with the National Driver's Register or the Department of Public Safety. Upon request of the school
district superintendent or the superintendent of the school district where nonpublic students are transported,
the school transportation safety director also shall certify to the superintendent that students have received
school bus safety training in accordance with state law. The name, address and telephone number of the
school transportation safety director are on file in the school district office. Any questions regarding student
transportation or this policy may be addressed to the school transportation safety director.

10) Student Transportation Safety Committee

The school board may establish a student transportation safety committee. The chair of the student
transportation safety committee is the school district's school transportation safety director. The school
board shall appoint the other members of the student transportation safety committee. Membership may
include parents, school bus drivers, representatives of school bus companies, local law enforcement
officials, other school district staff, and representatives from other units of local government.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide safe transportation for students and
educate students on safety issues and the responsibilities of school bus ridership.

Adoption and Revision History Incorporated Policies

709 STUDENT TRANSPORTATION MSBA 709
COMPREHENSIVE SAFETY (This Policy
Adopted: April 25, 2006; Rescinded:
August 5, 2008)

711 VIDEO SURVEILLANCE ON SCHOOL
STUDENT TRANSPORTATION
VEHICLES (This Policy Adopted: April
28, 1998; Rescinded: August 5, 2008)
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EM-020.25 STUDENT
TRANSPORTATION SAFETY POLICY
(This Policy Adopted: May 20, 2008;
Revised: June 22, 2010; Revised:
November 22, 2011); Revised: July 23,
2013; Revised: September 24, 2013;
Revised: May 26, 2015; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses)
Minn. Stat. § 123B.03 (Background Check)
Minn. Stat.§ 123B.42 (Textbooks; Individual Instructor or Cooperative Learning Material; Standard
Tests)
Minn. Stat. § 123B.88 (Independent School Districts; Transportation)
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine; Parking)
Minn. Stat. § 123B.90 (School Bus Safety Training)
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 144.057 (Background Studies on Licensees and Other Personnel)
Minn. Stat. § 169.011, Subds. 15, 16, and 71(Definitions)
Minn. Stat. § 169.02 (Scope)
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver's Duties)
Minn. Stat. § 169.446, Subds. 2 (Driver Training Programs)
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; Misdemeanor)
Minn. Stat. § 169.454 (Type Il Vehicle Standards)
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)
Minn. Stat. § 169A.25-169A.27 (Driving While Impaired)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 169A.50-169A.53 (Implied Consent Law)
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, Restrictions)
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a Commercial Driver)
Minn. Stat. § 171.169 (Notification of Suspension of License of Commercial Driver)
Minn. Stat. § 171.321 (Qualifications of a School Bus Driver)
Minn. Stat. § 171.3215, Subd. 1 (c) (Canceling Bus Endorsement for Certain Offenses)
Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)
Minn. Stat. Ch. 245C (Human Services Background Studies)
Minn. Stat. § 609.02 (Definitions)
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
34 C.F.R. § 383.5 (Transportation Definitions)
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)
49 C.F.R. § 383.33 (Notification of Driver's License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)

Cross References: MSBA/MASA Model Policy 416
MSBA/MASA Model Policy 506
MSBA/MASA Model Policy 515
MSBA/MASA Model Policy 707
MSBA/MASA Model Policy 708
MSBA/MASA Model Policy 710

Drug and Alcohol Testing)

Student Discipline)

Protection and Privacy of Pupil Records)
Transportation of Public Students)
Transportation of Nonpublic Students)
Extracurricular Transportation)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Workload Limits for Certain EM-020.34 7121115
Special Education Teachers Revised: 6/28/16
Revised:

DEFINITIONS

A. Special Education Staff; Special Education Teacher
“Special education staff’ and “special education teacher” both mean a teacher employed
by the school district who is licensed under the rules of the Minnesota Board-ef Teaching
Professional Educator Licensing and Standards Board to instruct children with
specific disabling conditions.

B. Direct Services
‘Direct services” means special education services provided by a special education
teacher when the services are related to instruction, including cooperative teaching.

C. Indirect Services
“Indirect services” means special education services provided by a special education
teacher which include ongoing progress reviews; cooperative planning; consultation;
demonstration teaching; modification and adaptation of the environment, curriculum,
materials, or equipment; and direct contact with children with disabilities to monitor and
observe.

D. Workload

“Workload” means a special education teacher’s total number of minutes required for all
due process responsibilities, including direct and indirect services, evaluation and
reevaluation time, management of individualized education programs (IEPs), travel time,
parental contact, and other services required in the |IEPs.

II. GENERAL STATEMENT OF POLICY

A

Workload limits for special education teachers shall be determined by the appropriate
special education administrator, in consultation with the building principal and the
superintendent.

In determining workload limits for special education staff, the school district shall take into
consideration the following factors: student contact minutes, evaluation and reevaluation

time, indirect services, management of |EPs, travel time, and other services required in
the IEPs of eligible students.
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1. COLLECTIVE BARGAINING AGREEMENT UNAFFECTED

This policy shall not be construed as a reopening of negotiations between the school district and
the special education teachers’ exclusive representative, nor shall it be construed to alter or limit in
any way the managerial rights or other authority of the school district set forth in the Public
Employment Labor Relations Act or in the collective bargaining agreement between the school
district and the special education teachers’ exclusive representative.

Rationale: The purpose of this policy is to establish general parameters for determining the workload limits of special
education staff who provide services to children with disabilities receiving direct special education services 60 percent
or less of the instructional day.

Adoption and Revision History Incorporated Policies

Policy EM-020.34 MSBA 427
WORKLOAD LIMITS FOR CERTAIN
SPECIAL EDUCATION TEACHERS
This Policy Adopted: July 21, 2015;

Revised: June 28, 2016; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 179A.07, Subd. 1 (Inherent Managerial Policy)
Minn. Rule 3525.0210, Subps. 14, 27, 44, and 49 (Definitions of “Direct Services,”
“Indirect Services,” “Teacher,” and “Workload”)
Minn. Rule 3525.2340, Subp. 4.B. (Case Loads for School-Age Educational Service
Alternatives)

Cross References: MSBA/MASA Model Policy 508 (Extended School Year for Certain Students with

Individualized Education Programs)
MSBA/MASA Model Policy 608 (Instructional Services — Special Education)

EM-020.34
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VI. C. 1c. ADOPT POLICY
The proposed adoption of Policy E-048, Subpoena of a School District Employee, is the result
of separating E-040, Development & Management of Human Resources, into two policies.

Policy E-062, Public Data Requests is a new model policy for the collection, maintenance, and
dissemination of public data as provided in state statutes.

Therefore, the Superintendent of Schools recommends the following resolution:
BE IT RESOLVED that the School Board of Independent School District #622 hereby

adopts Policy E-048, Subpoena of a School District Employee; and Policy E-062, Public
Data Requests.

MOTION:

SECOND:
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ENDS

Policy Title Policy Level Date Approved/Revised
Subpoena of a School District E-048
Employee

1) General Statement of Policy

This policy is to provide guidance and direction for school district employees who may be
subpoenaed to testify andfor provide educational records for a judicial or administrative

proceeding.

2) Data Classification

A

Educational Data

1.

State Law

The Minnesota Government Data Practices Act (MGDPA), Minn. Stat. Ch. 13,
classifies all educational data, except for directory information as designated by
the school district, as private data on individuals. The state statute provides that
private data on individuals may not be released, except pursuant to a valid court
order or informed consent by the subject of the data or a parent if the subject of
the data is a minor.

Federal Law

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g,
provides that educational data may not be released, except pursuant to informed
consent by the individual subject of the data or any lawfully issued subpoena.
Regulations promulgated under the federal law require that the school district
must first make a reasonable effort to notify the parent of the student, or the
student if the student is 18 years of age or older, of the subpoena in advance of
releasing the information pursuant to the subpoena.

B. Personnel Data

The MGDPA, Minn. Stat. Ch. 13, also classifies all personnel data, except for certain data
specifically classified as public, as private data on individuals. The state statute provides
that private data on individuals may not be released, except pursuant to a valid court
order or informed consent by the subject of the data.
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3) Application and Procedures

A

Any employee who receives a subpoena for any purpose related to employment is to
inform the building administrator or designated supervisor when the employee receives
the subpoena. The building administrator or designated supervisor shall immediately
inform the superintendent that the employee has received a subpoena.

No employee may release educational data, personnel data, or any other data of any kind
without consultation in advance with the school district official who is designated as the
authority responsible for the collection, use and dissemination of data.

Payment for attendance at judicial or administrative proceedings and the retention of
witness and mileage fees is to be determined in accordance with the applicable school
board policies and collective bargaining agreements.

The administration shall not release any information except in strict compliance with state
and federal law and this policy. Recognizing that an unauthorized release may expose
the school district or its employees to civil or criminal penalties or loss of employment, the
administration shall confer with school district legal counsel prior to release of such data.

Rationale: The purpose of this policy is to protect the privacy rights of school district employees and students under
both state and federal law when requested to testify or provide educational records for a judicial or administrative

proceeding.
Adoption and Revision History Incorporated Policies
E-048 SUBPOENA OF A SCHOOL MSBA 408

DISTRICT EMPLOYEE (This policy

adopted:

Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Rules 1205.0100, Subp. 5 (Minnesota Rules Regarding Data Practices)
20 U.S.C. § 12329 (Family Educational Rights and Privacy Act)

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School
Board Member, Employee, or Student)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records — Privacy —
Access to Data)
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ENDS

Policy Title Policy Level Date Approved/Revised

Public Data Request E-062

1) General Statement of Policy

The school district will comply with the requirements of the Minnesota Government Data Practices
Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Part 1205.0100-1205.2000 in responding to
requests for public data.

2) Definitions

a)

Government Data

‘Government data” means all recorded information that the school district has, including
paper, email, flash drives, CDs, DVDs, photographs, etc.

Inspection

“Inspection” means the visual inspection of paper and similar types of government data.
Inspection does not include printing copies by the school district, unless printing a copy is
the only method to provide for inspection of the data. For data stored in electronic form
and made available in electronic form on a remote access basis to the public by the
school district, inspection includes remote access to the data by the public and the ability
to print copies of or download the data on the public’s own computer equipment.

Public Data

‘Public data” means all government data collected, created, received, maintained, or
disseminated by the school district, unless classified by statute, temporary classification
pursuant to statute, or federal law, as nonpublic or protected nonpublic; or, with respect to
data on individuals, as private or confidential.

Superintendent and/or Designee

“Superintendent and/or Designee” means the individual designated by the school board
as the individual responsible for the collection, use, and dissemination of any set of data
on individuals, government data, or summary data, unless otherwise provided by state
law.

Summary Data
‘Summary data” means statistical records and reports derived from data on individuals but

in which individuals are not identified and from which neither their identities nor any other
characteristic that could uniquely identify an individual is ascertainable.
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3) Requests for Public Data

a) All requests for public data must be made in writing directed to the Superintendent and/or
designee.
1. A request for public data must include the following information:
a. Date the request is made;
b. A clear description of the data requested;
C. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and
d. Method to contact the requestor (such as phone number, address, or
email address).
2. A requestor is not required to explain the reason for the data request.
3. The identity of the requestor is public, if provided, but cannot be required by the
government entity.
4, The Superintendent and/or designee may seek clarification from the requestor if

the request is not clear before providing a response to the data request.

b) The Superintendent and/or designee will respond to a data request at reasonable times

and places as follows:

1. The Superintendent and/or designee will notify the requestor in writing as follows:

a.

b.

The requested data does not exist; or

The requested data does exist but either all or a portion of the data is
not accessible to the requestor; or

(1)

If the Superintendent and/or designee determines that the
requested data is classified so that access to the requestor is
denied, the Superintendent and/or designee will inform the
requestor of the determination in writing, as soon thereafter as
possible, and shall cite the specific statutory section,
temporary classification, or specific provision of federal law on
which the determination is based.

Upon the request of a requestor who is denied access to data,
the Superintendent and/or designee shall certify in writing that
the request has been denied and cite the specific statutory
section, temporary classification, or specific provision of
federal law upon which the denial was based.
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C. The requested data does exist and provide arrangements for inspection
of the data, identify when the data will be available for pick-up, or
indicate that the data will be sent by mail. If the requestor does not
appear at the time and place established for inspection of the data or
the data is not picked up within ten (10) business days after the
requestor is notified, the school district will conclude that the data is no
longer wanted and will consider the request closed.

The school district’s response time may be affected by the size and complexity of
the particular request, including necessary redactions of the data, and also by
the number of requests made within a particular period of time.

The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

The school district is not required by the MGDPA to create or collect new data in
response to a data request, or to provide responsive data in a specific form or
arrangement if the school district does not keep the data in that form or
arrangement.

The school district is not required to respond to questions that are not about a
particular data request or requests for data in general.

4) Request for Summary Data

a)

b)

A request for the preparation of summary data shall be made in writing directed to the
Superintendent and/or designee.

1.

A request for the preparation of summary data must include the following
information:

a. Date the request is made;
b. A clear description of the data requested;
c. Identify the form in which the data is to be provided (e.g., inspection,

copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

The Superintendent and/or designee will respond within ten (10) business days of the
receipt of a request to prepare summary data and inform the requestor of the following:

1.

2.

The estimated costs of preparing the summary data, if any; and
The summary data requested; or

A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

269



A written statement describing the reasons why the responsible authority has
determined that the requestor's access would compromise the private or
confidential data.

The school district may require the requestor to pre-pay all or a portion of the cost of
creating the summary data before the school district begins to prepare the summary data.

Public Data

1.

2.

Summary Data
1.

The school district will charge for copies provided as follows:

a.

100 or fewer pages of black and white, letter or legal sized paper copies
will be charged at 25 cents for a one-sided copy or 50 cents for a two-
sided copy.

More than 100 pages or copies on other materials are charged based
upon the actual cost of searching for and retrieving the data and making
the copies or electronically sending the data, unless the cost is
specifically set by statute or rule.

W) The actual cost of making copies includes employee time, the
cost of the materials onto which the data is copied (paper, CD,
DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to make
the copies, e.g., photographs, the actual cost paid by the
school district to an outside vendor will be charged.

All charges must be paid for in cash in advance of receiving the copies.

Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

The school district may assess costs associated with the preparation of summary
data as follows:

a.

The cost of materials, including paper, the cost of the labor required to
prepare the copies, any schedule of standard copying charges
established by the school district, any special costs necessary to
produce such copies from a machine-based record-keeping system,
including computers and microfilm systems;

The school district may consider the reasonable value of the summary

data prepared and, where appropriate, reduce the costs assessed to
the requestor.
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Data Practices Contacts

Responsible Authority:

Christine Osorio, Superintendent
District 622 Education Center
651.748.7411; cosorio@isd622.org

Data Practices Compliance Official:

Joshua Anderson, Director of Communications & Technology Innovation
District 622 Education Center

651.748.7583; janderson2@isd622.org

Rationale: The school district recognizes its responsibility relative to the collection, maintenance, and dissemination of
public data as provided in state statutes.

Adoption and Revision History Incorporated Policies

E-062 PUBLIC DATA REQUESTS MSBA 722
(This policy adopted:

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

271




	Cover
	Agenda
	Call to Order and Pledge of Allegiance
	Approval of the Agenda
	Public CommentAn opportunity for public to comment on items. Speakers shall complete a registration card, state their name and address, and will have between two and four minutes, depending on the number of speakers, to speak on a topic.  The Public Comment section of the meeting shall last no longer than thirty minutes.
	Consent AgendaThe Consent Agenda consists of routine items that are acted on in a single, consolidated motion without Board discussion. Board members have the option of pulling items off the Consent Agenda if they wish to discuss them or consider them individually.
	CONSENT AGENDA.docx
	Minutes of August 21, 2018 Business Meeting
	8-21-18.doc

	Minutes of August 28, 2018 Board Retreat
	8-28-18 retreat.doc

	Routine Personnel
	Personnel Consent 9-25-18.docx

	Bid Award
	Richardson Resolution (1).doc
	Richardson  Bid Pkg 1 Letter of Recommendation 9-21-2018.pdf
	BP #1 Bid Ledger 02A.pdf
	BP #1 Bid Ledger 03A.pdf

	Disbursements
	MONTHLY BOARD REPORTS - DISBURSEMENTS 08-31-18.docx
	MONTHLY BOARD REPORTS - INVESTMENTS  09-05-18.xlsx
	MONTHLY BOARD REPORTS - WIRES 08-31-18.xlsx KC.xlsx


	Reports
	Student School Board Representatives
	Superintendent - Osorio
	Summer Highlights - Mau, Johnson, Hughes
	622 Summer Programs 2018 Presentation (2).pdf


	Assistant Superintendent 
	Enrollment - Miller/Hughes
	Weaver Elementary - Xiong
	Weaver Presentation to the ISD 622 School Board.pptx


	Human Resources - Coffey/Mogelson 
	Grow Your Own Program
	MNGOT Presentation.pptx


	Teaching & Learning
	Site Improvement Plans - Cahill
	2018-2019 Site Improvement Plans.docx
	SIPs, Q comp goals and results, Committees, - board September 18 (1).pptx

	2018-2019 District 622 Q Comp Goals & 2017-2018 Q Comp Goal Results - Cahill
	2017-2018 Q Comp Goals Results.docx
	2018-2019 Q Comp Goals.docx



	Action Items
	Business Office
	Acknowledgement of Contributions - C. Anderson
	Acknowledgement of Contributions -September 2018 - September 25 Board Meeting.docx

	Proposed 2018 Payable 2019 Tax Levy - Anderson
	RESOLUTION OF PROPOSED TAX LEVY Payable 2019.docx
	Levy Payable 2019 FINAL Proposed (1).pdf


	Teaching & Learning
	2018-2019 Committee Membership:  Advisory Staff Development Committee; Site Professional Development Team Membership; and District 622 Advisory Committee - Mau
	2018-2019 Resolution_Committee Memberships.docx
	2018-2019 Advisory Staff Devlopment Committee (ASDC) members.pdf
	2018-2019 Site Professional Learning Team members.pdf
	2018-2019 District 622 Advisory Members(a).docx


	Superintendent
	Policies - Osorio
	Policy Revisions for September 25, 2018 Board Meeting.docx
	Rescind Policies
	Rescind.docx
	G-000 (Board Governance)
	G-000 Board Governance (a).doc

	G-040 (Board & Community Relations)
	G-040 Board and Community Relations-f.doc

	E-013 (Whole Student Development)
	E-013 Student Development (a).doc

	E-050 (District Administrative Operations)
	E-050 District Administrative Services.doc

	E-053 (Decision Making)
	E-053 Decision making.doc

	E-054 (Accountability System)
	E-054 Accountability System (a).doc

	E-070 (Monitoring & Reporting)
	E-070 Monitoring and Reporting (a).doc

	E-081 (Strategic Plan)
	E-081 Strategic Plan.doc

	E-086 (Security Badges)
	E-086 - Security Badges.doc

	L-000 (Global Limitations)
	L-000 Global Limitations-f.doc

	L-021 (Unprofessional Non-School Employment Activities of District Personnel)
	L-021 Unprofessional Non-School Employment Activities of District 622 Personnel.doc

	L-022 (Violations of a Drug-Free Workplace)
	L-022 Violations of a Drug Free Workplace.doc

	L-030 (Untimely, Inaccurate, Incomplete Information, Analysis & Assessment Reporting)
	L-030  Reporting.doc

	L-050 (Non-Compliance of Expectations of Customer Service)
	L-050 Non-compliance with Board Policy and Expectations -  E.doc

	L-070 (Violations of the Administrators' Code of Conduct)
	L-070  Violations of the Superintendent Code of Conduct.doc


	Revise Policies
	Revise policies.docx
	G-010 (Board Authority & Self Governance)
	G-010 Board Authority and Self Governance (a).doc

	G-033 (Open Meetings & Closed Meetings)
	G - 033 Open Meeting - new version.doc

	G-035 (Public Participation in School Board Meetings/Complaints/Data Privacy Considerations)
	G-035 Public Participation in School Board Meetings-Complaints-Data Privacy Considerations.doc

	SBR-000 (Superintendent- Board Relationship)
	SBR-000 Superintendent-Board Relationship-f.doc

	E-008 (Gifts to Employees & School Board Members)
	E-008 Gifts to and Solicitation by Employees and School Board Members.doc

	E-018 (Immunization Requirements)
	E-018 Immunization Requirements.doc

	E-026 (Transportation of Public School Students)
	E-026 Transportation of Public School Students.rtf

	E-027 (Transportation of Nonpublic School Students)
	E-027 Transportation of Non public School Students.rtf

	E-040 (Development & Management of Human Resources)
	E-040 Development of Human Resources.doc

	E-041 (Employment Background Checks)
	E-041 Employment Background Checks.doc

	E-042 (Acceptable Use of Wireless Devices)
	E-042 Cell Phone Policy 9-28-09 (revised 12-09).docx

	E-046 (Criminal or Civil Action Against School District, School Board Member, Employee, or Student)
	E-046 Criminal or Civil Action against School District, School Board Member, Employee or Student.doc

	E-060.1 (School District Intellectual Properties)
	E-060.1 Intellectual Property Rights(a).doc

	E-072 (Enrollment of Nonresident Students)
	E-072 Enrollment of Nonresident Students.doc

	E-083 (Distribution of Nonschool-Sponsored Materials on School Premises by Students & Employees)
	E-083 Distribution of Nonschool-Sponsored Materials on School Premises by Students and Employees.doc

	E-085 (Employee-Student Relationships)
	E-085 Employee-Student Relationships.doc

	E-096 (Procuring Materials and Services)
	E-096 Procuring Materials & Services.docx

	EM-020.1 (Equal Educational Opportunity)
	Equal Educational Opportunity EM-020 1.rtf

	EM-020.2 (Equal Employment Opportunity)
	Equal Employment Opportunity EM-020.2.rtf

	EM-020.4 (Public & Private Personnel Data)
	Public Private Personnel Data EM-020.4.rtf

	EM-020.7 (Harassment & Violence)
	Harassment and Violence EM-020.7.rtf

	EM-020.9 (Drug-Free School)
	Drug Free Workplace-school EM-020.9.rtf

	EM-020.10 (Tobacco-Free Environment)
	Tobacco Free Environment EM-020.10.rtf

	EM-020.15 (Student Discipline & Notice of Suspension)
	EM-020 15 - Student Discipline.rtf

	EM-020.21 (Internet Acceptable Use & Safety Policy)
	Internet Acceptable Use EM-020.21.rtf

	EM-020.25 (Student Transportation Safety Policy)
	Student Transportation SafetyEM-020.25.rtf

	EM-020.34 (Workload Limits for Certain Special Education Teachers)
	EM-020.34 Workload Limits for Certain Special Education Teachers.doc


	Adopt Policies
	Adopt.docx
	E-048 (Subpoena of a School District Employee)
	E-048 Subpoena of a School District Employee.doc

	E-062 (Public Data Request)
	E-062 Public Data Requests.doc




	School Board
	Set Agenda, Time & Location for October 9, 2018 Work Study Session
	Set Board Retreat


	Board Communications
	Future Board Meeting Dates 
	October 9, 2018 Work Study Session
	October 23, 2018 Business Meeting, 6:00 p.m. (Board Room)


