
 
 

 

 

Forest Lake Area Schools 

Truth-In-Taxation Hearing  6:00 pm      
Regular School Board Meeting 

School District Office 

Thursday, December 5, 2019 

7:00 PM 
 

If the December 5, 2019 Truth-in-Taxation Hearing and School Board Meeting needs to be rescheduled due to 
inclement weather or other unforeseen circumstances, the Truth-In-Taxation Hearing will take place at 6:00 pm 
and the School Board Meeting will take place at 7:00 pm on Monday, December 9, 2019, in the School District 
Office. 
 
 
TRUTH-IN-TAXATION HEARING - 6:00 PM 
 
1.  Call Hearing to order 
2.  Roll call of attendance 
3.  Presentation of Tax Levy - Lawrence Martini, Director of Business Services 
4.  Citizen input on tax levy 
5.  Adjourn Hearing 
 

Agenda: 
1.  CALL TO ORDER & PLEDGE OF ALLEGIANCE  

2.  ROLL CALL OF ATTENDANCE  

3.  APPROVE MEETING AGENDA  

4.  SCHEDULED/UNSCHEDULED VISITORS  

5.  STUDENT ACHIEVEMENT 
- FLA Community School Principal - Kelly Tschudy-Lafean 
- Positive Happenings 
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6.  REPORTS 
- Workshop/Conference 
- 916 - Jill Olson  
- Policy Committee - Jill Olson 
- Curriculum, Instruction & Equity - Gail Theisen 
- Communications Commitee - Kate Luthner  
- Staff Welfare - Julie Corcoran 
- Buildings and Grounds - Jeff Peterson 
- Equity in our Schools - Rob Rapheal  
- Finance Committee - Alex Keto 
- City of Forest Lake - Alex Keto 
- Superintendent's Report - Dr. Steve Massey 

 

7.  APPROVE CONSENT AGENDA:  

7. 1.  Minutes of November 14 and 21, 2019 4 

7. 2.  Bills as of December 5, 2019  

7. 3.  Classified Personnel 37 



7. 4.  Licensed Personnel 39 

8.  DONATIONS:  Adopt Resolution Accepting Donations 40 

9.  OLD BUSINESS:  

9. 1.  Certify 2019 Property Taxes Payable in 2020 41 

9. 2.  Student Sex Nondiscrimination Policy 421 43 

9. 3.  Approve Technology Acceptable Use and Safety Policy 540 50 

9. 4.  Approve New Course: English 11 59 

9. 5.  Approve New Course: CIS Human Physiology, Technology and Medical Devices 69 

9. 6.  Approve New Course: Engineering Design 75 

9. 7.  Approve New Course: Organic Chemistry 81 

9. 8.  Ratify 2019-2021 Forest Lake Education Association Employment Agreement 87 

10.  NEW BUSINESS:  

10. 1.  First Reading: Out-of-State Travel by School Board Members Policy 103B 147 

10. 2.  FIrst Reading: Student Transportation Safety Policy 531 151 

10. 3.  First Reading: Harassment and Violence Policy 425  175 

10. 4.  New Course Proposal - IT Exploration  191 

11.  REVIEW UPCOMING CALENDAR DATES  

12.  ADJOURN 197 

 
Committee Meetings/School Board Meeting - December 19, 2019 
Winter Break - December 23, 2019-January 1, 2020 
School Resumes - January 2, 2020 
Organizational School Board Meeting - January 9, 2020 (Listening Session: Peterson, Corcoran) 
MSBA Leadership Conference - January 16-17, 2020  Minneapolis Convention Center 
No School, Teachers Report - January 20, 2020 
No School, Teachers Report - January 21, 2020 
Committee Meetings/School Board Meeting -January 23, 2020 
SEC Music Festival - February 3, 2020  Woodbury High School 
School Board Meeting - February 6, 2020 (Listening Session: Luthner, Theisen) 
Committee Meetings/School Board Meeting - February 20, 2020 



 

FLAS COMMUNITY EDUCATION
DECEMBER 2017

Winter Catalog 2018

Positive Happenings

Contact Information  
Amy Florin  Alexa Nelson  
Technology Coord.   Marketing Coord.  
aflorin@flaschools.org  alnelson@flaschools.org 

Adult Lifelong Learning 
Gelli Joy 
Crochet for Beginners 
Growing Backyard Fruit 
Growing Fragrant Plants & Preserving Their Essence 
Grow Your Own Vegetables 
Estate Planning & Probate Administration 
So You Are the Executor or Trustee: Now What? 
Will Social Security Be There for Me? 
Apple Technology & Your Kids 
Club E Fit Demo 
Club E Fit 
Booty Barre Burn 
Hospice Volunteer Informational Meeting 
The Pella Tulip Festival & Amana Colonies 
Travel Talk on Branson, Pella & Amana Colonies 
Branson in the Spring! 

New Classes Highlighted in Winter Catalog

Early Childhood Screening 
EC Screening is a health and developmental screening 
offered through the FLASCE Early Childhood Program 
and is best done between the age of 3.5 and 4 years. The 
screening includes checking a child’s height, weight, 
hearing, vision, speech, language, motor and cognitive 
development. A discusses the results of each child’s 
screening with the family and provide resources and 
referrals as needed.  

Since August, 2017, Early Childhood has screened 209 
kids. Of that 209 students 54 were referrals in one or 
more areas (vision, hearing, speech/language, cognitive, 
fine/gross motor, or social/emotional behavior).

Youth Enrichment & Development 
Mike Lynch Minnesota Starwatch Party 
FLA CoderDojo  
Robotic Builders: Battlebots  
Acting Academy: Uncovering Your Hidden Performer 
Beginning Drawing Art Class  
Mini Museum Art Class  
Minecraft Game Designer: Dungeons 
Winter Adventure Day  

Early Childhood 
Generation Station at Cherrywood Pointe 
Family LEGO® Night  
Shake Your Sillies Out  
Pyramid Model Make & Take

Every season, Forest Lake Area Schools Community Education strives to offer new opportunities and experiences for the 
Forest Lake area community. This winter is no exception; exciting new class offerings are listed below. You can find more 
information about these classes in the new FLASCE winter catalog and online at www.flaschools.org/ce. 

Community EducationForest Lake Area Schools

Engaging people; enriching lives!   Winter 2018

WINTER FUN PREVIEW
Ice Skating Lessons  
Crochet for Beginners
Ski Club  
Walking in a Winter Wonderland
Social Paint Night 

pg. 24

pg. 5

pg. 25

pg. 47

pg. 4

Winter Adventure Day   pg. 32

EC Screening is a health and developmental screening offered 
through the FLASCE Early Childhood Program and is best 
done between the age of 3.5 and 4 years. The screening 
includes checking a child’s height, weight, hearing, vision, 
speech, language, motor and cognitive development. A nurse 
will discuss the results of each child’s screening with the family 
and provide resources and referrals as needed. 

Since August 2017, Early Childhood has screened 209 
kids. Of the 209 students, 54 were referrals in one or more 
areas (vision, hearing, speech/language, cognitive, 
fine/gross motor, or social/emotional behavior).

Every season, Forest Lake Area Schools Community Education strives to offer new opportunities and experiences for the Forest Lake 
area community. This winter is no exception; exciting new class/program offerings are listed below. You can find more information about 
these opportunities in the new FLASCE winter catalog and online at www.flaschools.org/ce.

Adult Lifelong Learning
Gelli Joy 
Crochet for Beginners 
Growing Backyard Fruit 
Growing Fragrant Plants & Preserving Their Essence 
Grow Your Own Vegetables 
Estate Planning & Probate Administration 
So You Are the Executor or Trustee: Now What? 
Will Social Security Be There for Me? 
Apple Technology & Your Kids 
Club E Fit Demo 
Club E Fit 
Booty Barre Burn 
Hospice Volunteer Informational Meeting 
The Pella Tulip Festival & Amana Colonies 
Travel Talk on Branson, Pella & Amana Colonies 
Branson in the Spring! 

Early Childhood 
Generation Station at Cherrywood Pointe 
Family LEGO® Night 

Early Childhood Continued
Shake Your Sillies Out 
Pyramid Model Make & Take 
Pyramid Model 101 
Stages Theater: Leo Lionni’s FREDERICK
Como Zoo Penguins 

Youth Enrichment & Development
Mike Lynch Minnesota Starwatch Party 
FLA CoderDojo 
Robotic Builders: Battlebots
Acting Academy: Uncovering Your Hidden Performer 
Beginning Drawing Art Class 
Mini Museum Art Class 
Minecraft Game Designer: Dungeons 
Winter Adventure Day
Kids Night Out! 
{YEL!} Wheels & Racers 
{YEL!} Junior Dance 

Adult Lifelong Learning 
Yoga - Gentle Yoga for Healthy Spine & Hips
Yoga - Specifically for Adults Over 50
Essentrics: Stretch, Strengthen, Rebalance
Burning Desire - Wood Burning Art
Making Room: Steps To Decluttering
Paint Your Pet
2020: Your Year To Be Organized
Essential Oil Infused Eye Pillow - Make & Take
Essential Oils: DIY Natural Succulent Diffusers -  
Make & Take
Manifesting Abundance Through Gratitude
Yoga-Gentle Yoga for Back Pain
Dance - Country Two-Step

Youth Enrichment & Development 
Co-ed Unified Basketball
Forest Lake Fiddlers
Intro to Strings
Magical, Mystical Unicorns
The How To’s of Drawing
Junior STEM Club
{YEL} Extreme STEM: Catapults & Dragons
Hip Hop - Boys

Aquatics 
Swim Classification Testing

Early Childhood 
Family Art Night
Little Ranger Roadster
Coping with Children’s Anger
Reading Your Child’s Emotional Cues
Where Do Babies Come From?

Winter Catalog 2020

DECEMBER 2019

Contact Information 
	 Alexa Nelson


Marketing Coordinator

(651) 982-8303 • alnelson@flaschools.org
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INDEPENDENT SCHOOL DISTRICT NO. 831 

Forest Lake, Minnesota 
REGULAR SCHOOL BOARD MEETING 

November 14, 2019 

              

The regular meeting of the School Board of Independent School District No. 831, Forest Lake, 

Minnesota, was called to order President Rob Rapheal at 7:00 p.m. on Thursday, November 14, 

2019, at the School District Offices.  Following the Pledge of Allegiance, roll was called and the 

following members were present:  Julie Corcoran, Alex Keto, Kate Luthner, Jill Olson, Jeff 

Peterson, Rob Rapheal, Gail Theisen, and Superintendent Steve Massey, ex officio 

 

4. VISITORS:  

Listening Session: Member Corcoran reported two district employees attended.  They discussed the 

English curriculum review process, and are appreciative of new textbooks and looking forward to 

future changes for the district.  

 

The meeting agenda was reviewed and no changes were made. 

 

5.     STUDENT ACHIEVEMENT: 

Forest View Elementary Principal Scott Urness introduced educators Amy Huset and Jeannette 

Maxfield. They talked about the strategies implemented after attending The Kid Whisperer training 

and shared a video of the impact on students and staff.  Training will be offered to district staff in 

August 2020.  

 

Positive Happenings:  Dig Pink volleyball game, Everyone Belongs meeting, fall musical 13, 

hockey games, Strategic Planning meeting, Stadium Task Force meeting, Turkey Bingo, Quad City 

meeting, PTO meetings, Girls On The Run 5K, and the high school Hauntcert.   

 

6. REPORTS: 

 Workshop/Conference – No report given. Member Theisen stated the MSBA Leadership 

Conference is coming up in January.  

 

916 – Member Olson reported they discussed the legislative platform, they are looking for 

permanent funding to address mental health needs of students in the Level IV programs, and 

Canvas Health gave a Therapeutic Assistance Program presentation.    

 

Equity Alliance MN – No report given 

 

 Policy Committee – Member Olson reported they discussed Transportation Safety Policy 531 and it 

is to be continued, also talked about Student Sex Nondiscrimination and Technology Acceptable 

Use and Safety Policies.  

 

 Curriculum, Instruction & Equity – Member Theisen reported they received McKinney-Vento Act 

updates, met with Instructional Review team, and the Festival of Cultures – The Finale! will be held 

April 17, 2020.  
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 Communications Committee – Member Luthner reported discussion of district outreach in and 

around communities, talked about the video project for each of the schools, and talked about 

Strategic Planning meetings.  

 

Staff Welfare – Member Olson reported discussion of Stadium Task Force, charter schools, and 

Enrollment Task Force.  

 

Buildings & Grounds – Member Peterson reported they received a bond project update.    

 

Equity in Our Schools – Member Rapheal reported Regina Seabrook from Equity Alliance 

presented culturally responsive CRT framework, Round 2 of Equity Infusion training will take 

place in January and two Everybody Belongs meetings have taken place.  

 

Finance Committee – Member Keto was not at the meeting but reported the committee 

agenda/minutes included FY19 audit status, FY20 budget status, future capital projects and high 

school athletic facility improvements.  

 

City of Forest Lake – Member Keto reported the city is working on the Goodview Avenue and 

Highway 97 roundabout and looking at grants/funding for a pedestrian bridge or some other way to 

get students across Highway 97. 

Superintendent’s Report – Dr. Massey thanked Principal Urness for his leadership and for the work 

of he and his staff.  Massey and four directors attended a conference last week on staff recruitment,  

retention and succession planning.   The district is building an enrollment framework for preschool 

and kindergarten addressing retention, marketing and recruiting.  The next Strategic Planning 

meeting will be Monday night at 6:00 pm.   The athletic field and softball task force has had three 

meetings and will bring the first reading to the school board at the January meeting.  There were 

Veterans Day celebrations and recognition, and Everyone Belongs Project has had two of the three 

learning sessions.  

 

7. CONSENT AGENDA ITEMS:   Member Peterson moved to approve agenda items 7.1- 7.4.  

The motion was 2nd by Member Theisen. All members present voted aye. The motion carried. 

 

       7.1     Approved the Minutes of October 3 and 24, 2019 

   

 7.2  Approved the bills as of November 14, 2019 

 

 7.3     Approved Classified Personnel: 

   Authorization of Transfer: 

   •  Berry, Jenny – from Noon Duty Supervisor at Forest View Elementary to Cook  

     Helper at Lakes International, 15 hours per week and 37 weeks per year, effective  

     November 11, 2019. 

   •  Goodwin, Rebecca – from Special Education Paraprofessional to Deaf Blind  

     Intervener at Wyoming Elementary, 32.5 hours per week and 37 weeks per year,  

     effective November 5, 2019. 

   •  Hill, Kimberly – from Noon Duty/Title Aide at Linwood to SAC/Noon Duty/Special 

     Education Paraprofessional at Forest Lake Elementary, 40 hours per week and 37  

     weeks per year, effective November 11, 2019. 
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   •  Keis, Amy – ECFE Teaching Assistant from the Education Center to Lino Lakes  

     Elementary, 34.25 hours per week and 31 weeks per year, effective October 28,      

     2019. 

   •  Leahy, Kelly – School Bus Driver, from 30 to 25 hours per week and 37 weeks per 

     year, effective October 28, 2019. 

 

   End of Employment: 

   •  Schmidt, Anthony – School Bus Mechanic, effective November 1, 2019. 

 

   Leave of Absence(s): 

   •  Johanson, Lisa – Early Childhood Special Education Paraprofessional from  

     November 5 through 15, 2019. 

   •  Korbal, Amber – Custodian at Wyoming Elementary, October 14 through 18, 2019. 

   •  Martinson, Craig – Custodian at the Senior High, October 14 through December 31, 

     2019. 

   •  Martinson, LeAnn – Benefits Coordinator at the District Office, October 14 through 

     18, 2019. 

   •  Morrison, Brittany – School Age Childcare Program Aide at Wyoming Elementary, 

     October 28 through November 1, 2019. 

   •  Nelson, Earl – School Bus Driver from October 28 through December 9, 2019. 

   •  Olson, Christopher – School Bus Driver from October 29 through November 5,  

     2019. 

   •  Slowey, Michael – Custodian at Lino Lakes Elementary from October 30 –  

         December 20, 2019. 

   •  Thiele, Kirsten – Special Education Paraprofessional at the Education Center from 

      March 9 through 20, 2020. 

   •  Wollan, Nicolle – Admin Assistant at the FLA Community School from October 31 

     through November 14, 2019. 

 

   New Position(s): 

   •  Community Education Marketing and Technology Support Assistant, 35 hours per 

     week and 45 weeks per year, effective November 14, 2019. 

 

   Recommendation of Employment: 

   •  Baldwin, HalleJo – School Age Childcare Jr Program Aide at Wyoming Elementary, 

     10 hours per week and 37 weeks per year, effective October 25, 2019. 

   •  DeYoung, David – School Bus Driver, 25 hours per week and 37 weeks per year,  

     effective 10/04/19. 

   •  Folske, Scott – School Bus Driver, 25 hours per week and 37 weeks per year,  

     effective 10/04/19. 

   •  Garbow, Kat – School Age Childcare Program Aide at Forest View Elementary, 20 

     hours per week and 40 weeks per year, effective November 5, 2019. 

   •  Hekele, Kyle – School Age Childcare Jr Program Aide at Wyoming Elementary, 10 

     hours per week and 40 weeks per year, effective October 23, 2019 

   •  Kaufman, Kristin – Cook Helper at Lino Lakes Elementary, 20 hours per week and 

     37 weeks per year, effective November 5, 2019. 

   •  Lofgren, Shannon– School Age Childcare Program Aide at Wyoming Elementary, 

     16 hours per week and 40 weeks per year, effective October 23, 2019. 

 

 

6



 

4 
 

              6441 

 

   •  Oglesby, Mary – Noon Duty Supervisor at Forest Lake Elementary, 12.5 hours per 

     week and 37 weeks per year, effective November 6, 2019. 

   •  Peltier, Jeanie – Bus Driver, 32.5 hours per week and 37 weeks per year, effective 

     October 28, 2019. 

   •  Seim, Mackenzie – Special Education Paraprofessional at Columbus Elementary, 30 

     hours per week and 37 weeks per year, effective October 28, 2019. 

   •  Siedow, Matthew – School Bus Mechanic, 40 hours per week and 52 weeks per  

     year, effective November 4, 2019. 

 

   Resignation(s): 

   •  Erickson, Jennifer – School Age Childcare Program Aide at Linwood Elementary, 

      effective October 21, 2019. 

   •  Keis, Amy – Early Childhood Family Education Teacher Assistant at Lino Lakes  

     Elementary, effective November 22, 2019. 

 

 7.4 Approved Licensed Personnel: 

   A. UNPAID LEAVE(S) OF ABSENCE (LOA):   

   Gerschke, Laura:  unpaid LOA for approx dates: 1/17/20-1/30/20   

    

   B. NON-CURRICULAR ASSIGNMENT(S):   

   1.   Anderson, Jared:  Head Drumline (SR)   

   2.   Berube, Alea:  Asst Musical/Play (MS)   

   3.   Bolin, Hailey:  .90 Asst Dance Team (SR)   

   4.   Coleman, Craig:  .60 Asst Boys' Basketball (SR)   

   5.   Conley, Brian:  Girls' Basketball 9 (SR)   

   6.   Cremisino, Daniel:  Head Boys' Basketball (SR)   

   7.   Eichler, Zachery:  Asst Strategy Club (MS)   

   8.   Holmquist, Michael:  Asst Boys' Basketball (SR)   

   9.   Knighton-Johnson, Jason:  Asst Boys' Basketball (SR)   

   10. Kotys, Christopher:  .80 Asst Gymnastics (SR)   

   11. Laqua, Maurya:  .40 Asst Girls' Basketball (SR)   

   12. Laszczak, James:  .30 Asst Boys' Hockey (SR)   

   13. Route, Sara:  Head Musical/Play (MS) 

    14. Rue, Mikayla:  .90 Asst Dance Team (SR)   

   15. Rue, Rachel:  Head Dance Team (SR)   

   16. Suess, Carolyn:  .20 Asst Gymnastics (SR)   

   17. Wallinga, Mark:  .85 Asst Boys' Hockey (SR)   

   

   C. EMPLOYMENT:     

   1.  Honebrink, Serese:  .67 FTE effective 10/25/19   

   2.  Miller, Paulette:  Position funded with compensatory dollars for 25 days during 

           the 19-20 sy only & approve Agreement to Resume Teaching Services 

                & Agreement to Extend Probationary Period   

   3.  Nygaard, Carol:  Position funded with Title I dollars for 214 hours during the 

        2019-20 sy only & approve Agreement to Resume Teaching Services  

        & Agreement to Extend Probationary Period   

   4.  Quesada, Kathryn:  ABE teacher for 15 hpw for 37 weeks & 7 hpw for 7  

                 weeks, effec 10/21/19      
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   D. RELEASE FROM CONTRACT    

   Graves, Richard:  effective EOD 11/6/19.   

    

   E. AUTHORIZATION OF POSITION(S):    

   1.  One 25-day teacher @ Columbus funded with compensatory dollars for the 19-

        20 sy only (Paulette Miller)  

    2.  One 214-hour teacher @ St. Peter's funded with Title I dollars for the 2019-20 

         sy only  (Carol Nygaard)     

  

8.   Donations:  Member Keto moved, 2nd by Member Olson to adopt the resolution and accept with 

appreciation the following donations:  Mobile storage cart from Troy and Julie Larson, Wyoming, 

to Linwood SAC to be used by kids in SAC and Sonic in the name of Alysha Larson, valued at 

$685.70.      From Scandia PTO to Scandia Elementary: Play to Your Strengths Workshop valued at 

$3500.00, cement work for bench area near parent pick up valued at $1,850.00, 30 Lenovo 

Chromebooks and academic licenses to replace outdated Chromebooks valued at $5,820.00,  Phy-

ed equipment valued at $188.06 and coated paper rolls for Variquest poster maker valued at 

$219.89.     $3,200.00 from Scandia Marine Lions to Scandia Elementary for classroom teachers to 

purchase items for classroom and students. $4,357.28 from Forest Lake Alpine Booster Club to 

FLAHS alpine ski team for payment for assistant coach for the 2019-20 season; TI-84 graphing 

calculators from Rangers Supporting Rangers, FL, to FLAS District to provide 30 calculators to be 

loaned out to students – valued at $3,192.18; $5,519.15 from Full Court Club, FL, to FLHS boys’ 

basketball for payment for two part time assistant coaches for the 2019-20 season; $1,089.32 from 

The Wavemakers, FL, to FLAHS girls’ swimming for payment for a .25 assistant coach; $9,934.44 

from Blue Line Club, FL, to FLAHS boys’ hockey for payment of three assistant coaches for the 

2019-2020 season; $1,888.00 from girls’ track booster club, FL, to FLAHS girls’ track for payment  

portion of girls’ track uniforms; $1,200.00 from Forest Lake Lions Club, to FLAS Community 

Education ABE for lunches for Family Learning program participants; and from Lino Lakes PTO to 

Lino Lakes Elementary - $350.82 for Maker Space supplies and a Craftsman impact driver drill set 

valued at $120.00.  All members present voted aye. The motion carried. 

       

OLD BUSINESS: 

9.1 Member Peterson moved to approve Washington County Election Services Agreement. The 

 motion was  2nd by Member Keto, by roll call vote all members present voted aye. The motion 

 carried. 

 

9.2 Member Keto moved to approve First General Fund Budget Adjustment. The motion was 2nd 

 by Member Olson, by roll call vote all members present voted aye. The motion carried. 

 

9.3  Member Theisen moved to approve Mandated Reporting of Maltreatment of Vulnerable Adults 

 Policy 414. The motion was 2nd by Member Peterson, by roll call vote all members present 

 voted aye. The motion carried.     

   

9.4 Member Peterson moved to approve Mandated Reporting of Child Neglect or Physical or 

 Sexual Abuse Policy 522. The motion was 2nd by Member Olson, by roll call voted all 

 members present voted aye. The motion carried. 

 

9.5   Member Keto moved to approve Family and Medical Leave Policy 428.  The motion was 2nd 

 by Member Theisen, by roll call vote all members present voted aye. The motion carried.  
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9.6 Member Olson moved to approve Student Medication Policy 528. The motion was 2nd by 

 Member Luthner, by roll call vote all members present voted aye. The motion carried. 

 

9.7 Member Peterson moved to approve Use of Peace Officers & Crisis Teams to Remove 

 Students with IEPs from School Grounds Policy 544.  The motion was 2nd by Member 

 Theisen, by roll call vote all members present voted aye. The motion carried. 

 

9.8 Member Peterson moved to approve Discipline Policy 515.  The motion was 2nd by Member                 

 Keto, by roll call vote all members present voted aye. The motion carried. 

 

9.9 Member Peterson moved to approve Tobacco-Free Environment Policy 427. The motion was 

 2nd  by Member Theisen, by roll call vote all members present voted aye. The motion carried. 

 

 

NEW BUSINESS:  

First Reading:  Student Sex Nondiscrimination Policy 421. This item will be placed on the next 

regular agenda for board action. 

 

First Reading: Technology Acceptable Use and Safety Policy 540. This item will be placed on the 

next regular agenda for board action. 

 

First Reading: New Course Proposal – English 11. This item will be placed on the next regular 

agenda for board action. 

 

First Reading: New Course Proposal – CIS Human Physiology, Technology and Medical Devices. 

This item will be placed on the next regular agenda for board action. 

 

First Reading: New Course Proposal – Engineering Design. This item will be placed on the next 

regular agenda for board action. 

 

First Reading: New Course Proposal – Organic Chemistry. This item will be placed on the next 

regular agenda for board action.  

  

 

COMMUNICATIONS:  The School Board reviewed communications and upcoming calendar  

dates. 

 

 

At 8:18 pm Member Theisen moved, 2nd by Member Olson to recess the regular meeting to go into 

closed session to discuss negotiation strategy for principals and directors.  All members present 

voted aye and the meeting recessed.   The closed meeting convened 8:25 pm.   Roll call was taken 

and all members were present. 

 

At 8:50 pm Member Theisen moved, 2nd by Member Keto to go into open session. All members 

present voted aye. At 8:50 pm the regular meeting was reconvened.  Roll call was taken and all 

members were present. 

 

As there was no further business, Member Peterson moved, 2nd by Member Olson to adjourn.   All 

members present voted aye and the meeting adjourned at 8:51 pm.  
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Rob Rapheal        President     Jill Olson                                              Clerk    

 

 

Approved date: _____________________ 
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INDEPENDENT SCHOOL DISTRICT NO. 831 
Forest Lake, Minnesota 

SCHOOL BOARD MEETING 
November 21, 2019 

 
A School Board Meeting of Independent School District No. 831, Forest Lake, Minnesota, was 

called to order by President Rob Rapheal at 8:00 pm on Thursday, November 21, 2019, at the 

School District Offices.  Roll was called and the following members were present: Julie Corcoran, 

Alex Keto, Kate Luthner, Jill Olson, Jeff Peterson, Rob Rapheal, Gail Theisen and Superintendent 

Dr. Steve Massey, ex officio.   

 

3.0   CONSENT AGENDA ITEMS:    

Member Keto moved approval of agenda items 3.1 – 3.3.  The motion was 2nd by Member 

Corcoran.  All members present voted aye and the motion carried. 

 

      3.1 Approved Bills as of November 21, 2019 

 

      3.2 Approved Classified Personnel:  

  Authorization of Transfer: 

• Byboth, MaryRuth – Noon Duty Supervisor at Wyoming Elementary, from 12.5 to 20 

hours per week and 37 weeks per year, effective October 28, 2019. 

• Hiers, Teresa – from School Bus Driver to Substitute, effective September 1, 2019. 

• Husnick, Angela – from School Bus Driver to Substitute, effective September 1, 2019. 

• Owen, Karen – from Title One Teacher Assistant to Special Education 

Paraprofessional II at Forest View Elementary, 30 hours per week and 37 weeks per 

year, effective November 14, 2019. 

 

  Correction: 

• General Description Classified Employee Policies 2018-2020 for the Youth & Adult 

Program Coordinator.   (see attachment) 

 

  Position Eliminated: 

• Census Office Assistant IV at the District Office, effective October 25, 2019. 

 

  Recommendation of Employment: 

• Bracht, Diana – Special Education Paraprofessional at the Forest Lake Area Middle 

School, 30 hours per week and 37 weeks per year, effective November 25, 2019.  

• Chromey, Amanda – Noon Duty Supervisor at Scandia Elementary, 12.5 hours per 

week and 37 weeks per year, effective November 15, 2019. 

• Colby, Laura - Noon duty Supervisor at Linwood Elementary, 15 hours per week 

        and 37 weeks per year, effective November 25, 2019. 

• Gee, Lonnie – Special Education Paraprofessional at Wyoming Elementary, 30 hours 

per week and 37 weeks per year, effective November 18, 2019. 

• Hanninen, Sara – Cook Helper at Columbus Elementary, 15 hours per week and 37 

weeks per year, effective November 18, 2019. 

• Hovind, Jessie – Payroll Coordinator at the District Office, 40 hours per week and 52 

weeks per year, effective November 25, 2019. 
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  Resignation(s): 

• Bjorngjeld, Kristine – School Age Childcare Program Aide at Forest View 

Elementary, effective November 1, 2019. 

• Lentz, Christine – Special Education Paraprofessional at Forest View Elementary, 

effective November 15, 2019. 

 

  Retirement(s): 

• Marier, Mary Ann – School Bus Driver, effective January 1, 2020, 

 

     3.3 Approved Licensed Personnel:  

  A.  UNPAID LEAVE(S) OF ABSENCE (LOA):      

        Musbach, Elizabeth:  Unpaid LOA for approx dates:  4/6/20 - 5/29/20   

    

  B.   NON-CURRICULAR ASSIGNMENT(S):       

         1. Armitage, Krista:  Asst Gymnastics (SR)      

         2. Cardinal, Timothy:  .20 Asst Wrestling & Wrestling 9 (SR)    

         3. Dahmes, Benjamin:  Asst Wrestling (SR)      

         4. Gunderson, Katelyn:  .30 Asst Dance Team (SR)     

         5. Hackenmueller, Andrew:  Asst Wrestling (SR)     

         6. Kunshier, Joseph:  Head Wrestling (SR)      

         7. Morgan, Gordon:  .50 Asst Wrestling (SR)      

         8. Moua, Mai Nhia (April):  .90 Asst Dance Team (SR)    

         9. Pierron, Lindsey:  Head Gymnastics (SR)      

       10. Roberts, Jacob:  Asst Wrestling (SR)      

        

  C.   EMPLOYMENT:       

         Lumbert, Heather:  450-hour Title 1 Teacher @ Linwood Elementary during the  

         2019-20 sy only       

        

  D.   AUTHORIZATION OF POSITION(S):       

  One 450-hour Title I Teacher @ Linwood Elementary during the 19-20 sy only  

  (Heather Lumbert)       

  

4.0   OLD BUSINESS:    

Member Theisen moved to move the FLAS School Board Organizational Meeting from January 

2, 2020 to January 9, 2020. The motion was 2nd by Member Olson, by roll call vote all members 

present voted aye. The motion carried.  

 

5.0  NEW BUSINESS:   No new business reported. 

 

As there was no further business, Member Olson moved to adjourn. The motion was 2nd by 

Member Theisen.  All members present voted aye and the meeting adjourned at 8:04 pm. 

 

_______________________________              ______________________________     

Rob Rapheal, President          Jill Olson, Clerk 

 

Approved Date: _______________ 
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Inspire the learner; ignite the potential! 

Forest Lake Area Schools • Independent School District 831 • Equal Opportunity Employer 

 

 

DATE:  December 5, 2019 

TO:  School Board 

FROM: Steven Massey, Ed.D. 

  Superintendent 

SUBJECT: GIFTS TO THE DISTRICT 

Minnesota Statute 123B.02, subdivision 6 permits school boards to “…receive, for the benefit of the district, 

bequests, donations, or gifts for any proper purpose and apply the same to the purpose designated.  In that behalf, the 

board may act as a trustee of any trust created for the benefit of the district, and for the benefit of pupils thereof.” 

BE IT RESOLVED by the School Board of Independent School District 831 that the School Board accept with 

appreciation the following contributions and permit their use as designated by the donors: 

Donation Donor   

$50.00 Anonymous To Forest View Elementary to help with lunch debt 

$500.00 National 

Collegiate Athletic 

Association, IN 

To Scandia Elementary because students earned 2nd 

place in the “Read to the Final Four” contest 

$1,600.00 FL Girls’ Lacrosse 

Booster Club 

To FLAHS girls’ lacrosse for partial payment for 

lacrosse kilts for season 

$180.00  Your Cause, Wells 

Fargo, TX 

To Wyoming Elementary for general education 

($90 from Nov. 18 and $90 from Nov. 20)  

Kid cart Joanne Benass, 

Scandia 

To FLAS PT/OT - valued at $100.00 

Scholastic books Scandia PTO To Scandia Elementary classroom libraries – valued 

at $2,242.00 

Granola bars & trail 

mix 

Drolson Family 

Foundation, FL 

To FLASCE – ABE for snacks for students in need 

and unable to afford lunch –valued at $45.00 

   

TOTAL: $4,717.00   

 

 

INDEPENDENT SCHOOL DISTRICT NO. 831 

 

Agenda Item 8 
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AGENDA ITEM:   9.1 
 
 

                       TOPIC:     CERTIFY 2019 PROPERTY TAXES PAYABLE IN 2020 
 
 

BACKGROUND:   Annually the School Board determines the 
property tax levy.  The School Board approved the proposed property 
tax levy in September.  The Department of Education finalized the 
data and Truth in Taxation statements were printed by the counties 
and sent to our property owners. 
 
 

PROCESS:   The School Board held a Truth in Taxation Hearing at 
6:00 p.m. this evening, December 5, 2019.  At the hearing, major levy 
category increases and decreases were discussed.  The next step in 
the process is to approve the final property tax levy 
 
 

RECOMMENDATION:  The administration recommends approval of 
the 2019 payable 2020 property tax levy in the amount of 
$28,137,912.78 as shown on the reverse side of this sheet.   
 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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AGENDA ITEM: 9.4 
 
 

TOPIC:  Recommendation to Approve New Course - English 11  
 

 
BACKGROUND:   
In response to a need for a more comprehensive approach to English Language 
Arts in grades 9-12, the English Department reviewed current course offerings to 
determine opportunities that would better support our students in career and 
college readiness. 
 
 
 
PROCESS: 
The English Department determined that the development of this new course, 
English 11, would ensure all students were mastering Writing, Informative text, 
and Fiction text standards prior to their 12th grade year; eliminate a “gap” year 
in English that some students were experiencing in 11th grade; and support 
increased student achievement on standardized and college preparatory tests in 
11th and 12th grade, while still providing choice for an English elective in their 
12th grade year. The course outline and content overview accompanies this 
course proposal. 
 
 
 
 
RECOMMENDATION:  Recommendation to approve new course.  

*To be offered in 20-21 pending Board Approval 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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Request for Curriculum Change 
New Course Proposal 

 
 

 
 
Date: 10-30-2019  
 
Department/Subject: Language Arts / English 11 
 
 
Person(s) initiating the request: FLAHS admin team and Language Arts department. 
 
 
Department members involved in the development of the course proposal: 
 
Course proposal team: Amanda Brett, Joel Hall, Kelsey Shimshock, Kelley Ungerecht, Craig Zimanske. 
 
 
School(s): Forest Lake Area High School 
 
Grade(s): 11 
 
Course Title: English 11A and English 11B  
 
 
Describe the process that led to this request for a new course: 

● Department members determined that an English 11 course would have the following benefits: 
○ Ensure all students were mastering Writing, Informative text, and Fiction text standards prior to 

their 12th grade year. 
○ Eliminate a “gap” year in English that some students were experiencing in 11th grade. 
○ Support increased student achievement on standardized and college preparatory tests in 11th 

and 12th grade. 
○ Creates a comprehensive 9-11 Language Arts program, which choice in the 12th grade year. 

● A course proposal team was created based on teacher interest, expertise, and available subs. 
● The proposal team met for a day to draft this proposal and a course outline.  
● The whole department and admin team provided feedback in an after school meeting. Absent staff 

members were able to use a google form to provide feedback. 
 
  

Revised August 2018,  page 1 
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Specific Information to Accompany Request 
 
Course Outline/Learner Outcomes 
Complete a ​Course Outline​ for your proposed course and submit it with your proposal.  
 
Budget Considerations 
Check any of the following that will be needed for your proposed course and indicate the anticipated cost for 
each: 
 
_​x​__ Textbooks 
Title(s):  We will utilize the texts currently approved for Popular Literature, College Prep Composition, and 
Writing Workshop. We will need to order additional copies of each of these titles for this expanded English 11 
course.  

● Fiction novel: 300 copies 
● Non-fiction choice books: 75 copies each x 8 texts 
● Shakespeare play: 200 copies 
● American drama: 200 copies 

Approximate total cost: $8900 
 
___ Digital Curriculum Resources 

Title(s): 
Approximate total cost: 
One-time cost or annual renewal? 

 
___ Other Curriculum Materials (consumables, supplies, ancillaries, etc.) 

Materials: 
Consumable/non-consumable? 
Approximate total cost: 

 
___  Technology Devices/Equipment/Hardware 

Devices/equipment needed: 
Approximate cost: 

 
___  Staff Development 

Staff Development description:  
● Curriculum writing time ​4 teachers x 3 days (30.50 an hour or sub coverage) 

Approximate cost:  
 
 

Effects of the New Course Proposal 
 
Provide a brief explanation for any of the following the new course proposal will affect: 
___ Current curriculum: Popular literature, College Prep Composition, and Writing Workshop will be removed 

as options for 11th grade students, and be offered to seniors only for next school year. Next year’s 11th 

graders will choose either English 11 or AP English Language. 

___ Programs in other departments/grade levels: none 

___ Credit requirements: none 

Revised August 2018,  page 2 
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___ Prerequisite requirements: none 

___ Staffing: none 

___ Space allocation: none 

___ Master schedule: Teachers will be assigned English 11A or B. 

___ District Technology impact: none 

___ Other: 

 

 
Signatures 

 
Signatures indicate agreement with the course proposal.  
 
 
 
Jeffrey Cavett  
Administrative Department Lead 
 
 
John-Paul Jacobson  
Forest Lake Area Middle School Principal  
 

 
Kelly Lafean 
Area Learning Center Principal  
 
 
Jim Caldwell 
High School Principal 
 
 
__​Diane Giorgi​_______________________ 
Director of Teaching and Learning  
 
 

Revised August 2018,  page 3 
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Secondary Course Outline 
Forest Lake Area Schools 

 
 
 

 
 
Course name:​ English 11A and B 
 
 
Grade(s): ​11th grade 
 
 
Course description (as found in the registration guide): 
Students will read a diverse selection of texts, including poetry, short stories, drama, novels, and non-fiction 
books. Additionally, students will write a variety of texts, including a personal narrative, expository essay, 
critical analysis, and a research-based argumentative paper. Throughout the course, students will engage in 
grammar and vocabulary study designed to increase their ability to navigate both technical and college-level 
texts. Upon completion, students will be prepared for choosing 12th grade elective courses aligned with their 
college and career interests. 
 
 
 
Graduation standard(s) information: (alignment with Minnesota Academic Standards or national standards) 
All Minnesota 11-12 standards in the following domains will be covered: Writing, Language, Reading: Literature, Reading: 
Informational Text 
 
 
 
Learner outcomes: 

● Students will be able to analyze fiction texts for main idea, theme, structure, author’s point of view, purpose, and 
tone. 

● Students will be able to read an informative text through a critical lens to determine the purpose of the text, 
identify central ideas, decode unfamiliar words, and analyze rhetorical strategies. 

● Students will be able to use text evidence from both fiction and non-fiction texts to support their ideas and 
arguments. 

● Students will be able to find and evaluate the credibility and potential bias of source materials. 
● Students will be able to objectively analyze and evaluate multiple ideas and will be able to communicate those 

ideas. 
● Students will be able to use a writing process to write and revise argumentative, explanatory, and narrative texts, 

both formally and informally. 
● Students will be able to synthesize information to construct and support a clear, well-organized argument. 
● Students will be prepared to take a post-secondary entrance exam. 
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Course content: (Write this in outline format.) 
11A  

Unit Title Mastery Standards Standard Description 

Poetry 11.11.5.5 Demonstrate understanding of figurative language, word 
relationships, and nuances in word meanings: (a) Interpret figures 
of speech (e.g., hyperbole, paradox) in context and analyze their 
role in the text. (b) Analyze nuances in the meaning of words with 
similar denotations. 

Short Stories 11.4.5.5 Analyze how an author's choices concerning how to structure 
specific parts of a text (e.g., the choice of where to begin or end a 
story, the choice to provide a comedic or tragic resolution) 
contribute to its overall structure and meaning as well as its 
aesthetic impact.  

11.4.9.9 Demonstrate knowledge of eighteenth-, nineteenth- and 
early-twentieth-century foundational works of American literature, 
including American Indian and other diverse cultures' texts and 
how two or more texts from the same period treat similar themes or 
topics.  

Narrative writing 11.7.3.3 Write narratives and other creative texts to develop real or 
imagined experiences or events using effective technique, 
well-chosen details, and well-structured event sequences: (a) 
Engage and orient the reader by setting out a problem, situation, or 
observation and its significance, establishing one or multiple 
point(s) of view, and introducing a narrator and/or characters; 
create a smooth progression of experiences or events. (b) Use 
literary and narrative techniques, such as dialogue, pacing, rhythm, 
repetition, rhyme, description, reflection, and multiple plot lines, to 
develop experiences, events, and/or characters. (c) Use a variety 
of techniques to sequence events so that they build on one another 
to create a coherent whole and build toward a particular tone and 
outcome (e.g., a sense of mystery, suspense, growth, or 
resolution). (d) Use precise words and phrases, telling details, 
figurative and sensory language to convey a vivid picture of the 
experiences, events, setting, and/or characters. (e) Provide a 
conclusion (when appropriate to the genre) that follows from and 
reflects on what is experienced, observed, or resolved over the 
course of the narrative or creative text.  

11.11.3.3 Apply knowledge of language to understand how language 
functions in different contexts, to make effective choices for 
meaning or style, and to comprehend more fully when reading or 
listening: (a) Vary syntax for effect, consulting references (e.g., 
Tufte's Artful Sentences) for guidance as needed; apply an 
understanding of syntax to the study of complex texts when 
reading. 

Shakespearean 
Drama 

11.4.4.4 Determine or clarify the meaning of unknown and multiple-meaning 
words and phrases based on grades 11–12 reading and content, 
choosing flexibly from a range of strategies: (a) Use context (e.g., 
the overall meaning of a sentence, paragraph, or text; a word’s 
position or function in a sentence) as a clue to the meaning of a 
word or phrase. (b) Identify and correctly use patterns of word 
changes that indicate different meanings or parts of speech (e.g., 
conceive, conception, conceivable). (c) Consult general and 
specialized reference materials (e.g., dictionaries, glossaries, 

64



thesauruses), both print and digital, to find the pronunciation of a 
word or determine or clarify its precise meaning, its part of speech, 
its etymology, or its standard usage. (d) Verify the preliminary 
determination of the meaning of a word or phrase (e.g., by 
checking the inferred meaning in context or in a dictionary). 

11.4.6.6 Acquire and use accurately general academic and domain-specific 
words and phrases, sufficient for reading, writing, speaking, and 
listening at the college and career readiness level; demonstrate 
independence in gathering vocabulary knowledge when 
considering a word or phrase important to comprehension or 
expression. 

American Drama 11.4.7.7 Analyze multiple interpretations of a story, drama, or poem (e.g., 
recorded or live production of a play or recorded novel or poetry), 
evaluating how each version interprets the source text. (Include at 
least one play by Shakespeare and one play by an American 
dramatist.) 

11.4.3.3 Analyze the impact of the author's choices regarding how to 
develop and relate elements of a story or drama (e.g., where a 
story is set, how the action is ordered, how the characters are 
introduced and developed). 

Expository Writing 11.7.4.4 Produce clear and coherent writing in which the development, 
organization, and style are appropriate to task, purpose, and 
audience. (Grade-specific expectations for writing types are 
defined in standards 11.7.1.1, 11.7.2.2, and 11.7.3.3.) 

11.7.2.2 Write informative/explanatory texts to examine and convey 
complex ideas, concepts, and information clearly and accurately 
through the effective selection, organization, and analysis of 
content: (a) Introduce a topic; organize complex ideas, concepts, 
and information so that each new element builds on that which 
precedes it to create a unified whole; include formatting (e.g., 
headings), graphics (e.g., figures, tables), and multimedia when 
useful to aiding comprehension. (b) Develop the topic thoroughly 
by selecting the most significant and relevant facts, extended 
definitions, concrete details, quotations, or other information and 
examples appropriate to the audience’s knowledge of the topic. (c) 
Use appropriate and varied transitions and syntax to link the major 
sections of the text, create cohesion, and clarify the relationships 
among complex ideas and concepts. (d) Use precise language, 
domain-specific vocabulary, and techniques such as metaphor, 
simile, and analogy to manage the complexity of the topic. (e) 
Establish and maintain a formal style and objective tone while 
attending to the norms and conventions of the discipline in which 
they are writing. (f) Provide a concluding statement or section that 
follows from and supports the information or explanation presented 
(e.g., articulating implications or the significance of the topic). 

11.7.5.5 Use a writing process to develop and strengthen writing as needed 
by planning, drafting, revising, editing, rewriting, or trying a new 
approach, focusing on addressing what is most significant for a 
specific purpose and audience. (Editing for conventions should 
demonstrate command of Language standards 1-3 up to and 
including grades 11-12.) 

Grammar 11.11.1.1 Demonstrate command of the conventions of standard English 
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grammar and usage when writing or speaking: (a) Apply the 
understanding that usage is a matter of convention, can change 
over time, and is sometimes contested. (b) Resolve issues of 
complex or contested usage, consulting references (e.g., 
Merriam-Webster’s Dictionary of English Usage, Garner’s Modern 
American Usage) as needed. 

11.11.2.2 Demonstrate command of the conventions of standard English 
capitalization, punctuation, and spelling when writing: (a) Observe 
hyphenation conventions. (b) Spell correctly. 

 
 
11B 

Unit Title Mastery Standards Standard Description 

Non-Fiction 11.5.10.10 By the end of grade 11, read and comprehend literary nonfiction in 
the grades 11-CCR text complexity band proficiently, with 
scaffolding as needed at the high end of the range.  By the end of 
grade 12, read and comprehend literary nonfiction at the high end 
of the grades 11-CCR text complexity band independently and 
proficiently: (a) Self-select texts for personal enjoyment, interest, 
and academic tasks. 

11.5.2.2 Determine two or more central ideas of a text and analyze their 
development over the course of the text, including how they 
interact and build on one another to provide a complex analysis; 
provide an objective summary of the text. 

11.5.3.3 Analyze a complex set of ideas or sequence of events and explain 
how specific individuals, ideas, or events interact and develop over 
the course of the text. 

11.5.4.4 Analyze a complex set of ideas or sequence of events and explain 
how specific individuals, ideas, or events interact and develop over 
the course of the text. 
Determine the meaning of words and phrases as they are used in 
a text, including figurative, connotative, and technical meanings; 
analyze how an author uses and refines the meaning of a key term 
or terms over the course of a text (e.g., how Madison defines 
faction in Federalist No. 10). 

11.5.5.5 Analyze and evaluate the effectiveness of the structure an author 
uses in his or her exposition or argument, including whether the 
structure makes points clear, convincing, and engaging. 

11.5.5.6 Determine an author's point of view or purpose in a text in which 
the rhetoric is particularly effective, analyzing how style and 
content contribute to the power, persuasiveness, or beauty of the 
text.  

Critical Analysis 11.7.9.9 Draw evidence from literary or informational texts to support 
analysis, reflection, and research: (a) Apply grades 11–12 Reading 
standards to literature (e.g., “Demonstrate knowledge of 
eighteenth-, nineteenth- and early-twentieth-century foundational 
works of American literature, including how two or more texts from 
the same period treat similar themes or topics”). (b) Apply grades 
11–12 Reading standards to literary nonfiction (e.g., “Delineate and 
evaluate the reasoning in seminal U.S. texts, including the 
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application of constitutional principles and use of legal reasoning 
[e.g., in U.S. Supreme Court Case majority opinions and dissents] 
and the premises, purposes, and arguments in works of public 
advocacy [e.g., The Federalist, presidential addresses]”). 

11.5.1.1 Cite strong and thorough textual evidence to support analysis of 
what the text says explicitly as well as inferences drawn from the 
text, including determining where the text leaves matters uncertain. 

11.7.6.6 Use technology, including the Internet, to produce, publish, and 
update individual or shared writing products in response to ongoing 
feedback, including new arguments or information.  

Novel 11.4.1.1 Cite strong and thorough textual evidence to support analysis of 
what the text says explicitly as well as inferences drawn from the 
text, including determining where the text leaves matters uncertain. 

11.4.2.2 Determine two or more themes or central ideas of a text and 
analyze their development over the course of the text, including 
how they interact and build on one another to produce a complex 
account; provide an objective summary of the text.  

11.4.10.10 Write routinely over extended time frames (time for reflection and 
revision) and shorter time frames (a single sitting or a day or two) 
for a range of discipline-specific tasks, purposes, and audiences. 

Argumentative 
writing 

11.7.8.8 Gather relevant information from multiple authoritative print and 
digital sources, using advanced searches effectively; assess the 
strengths and limitations of each source in terms of the task, 
purpose, and audience; integrate information into the text 
selectively to maintain the flow of ideas, avoiding plagiarism and 
overreliance on any one source and following a standard format for 
citation. 

11.7.7.7 Conduct short as well as more sustained research projects to 
answer a question (including a self-generated question) or solve a 
problem; narrow or broaden the inquiry when appropriate; 
synthesize multiple sources on the subject, demonstrating 
understanding of the subject under investigation. 

11.7.1.1 Write arguments to support claims in an analysis of substantive 
topics or texts, using valid reasoning and relevant and sufficient 
evidence: (a) Introduce precise, knowledgeable claim(s), establish 
the significance of the claim(s), distinguish the claim(s) from 
alternate or opposing claims, and create an organization that 
logically sequences claim(s), counterclaims, reasons, and 
evidence. (b) Develop claim(s) and counterclaims fairly and 
thoroughly, supplying the most relevant evidence for each while 
pointing out the strengths and limitations of both in a manner that 
anticipates the audience’s knowledge level, concerns, values, and 
possible biases. (c) Use words, phrases, and clauses as well as 
varied syntax to link the major sections of the text, create cohesion, 
and clarify the relationships between claim(s) and reasons, 
between reasons and evidence, and between claim(s) and 
counterclaims. (d) Establish and maintain a formal style and 
objective tone while attending to the norms and conventions of the 
discipline in which they are writing. (e) Provide a concluding 
statement or section that follows from and supports the argument 
presented. 
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11.5.7.7 Integrate and evaluate multiple sources of information presented in 
different media or formats (e.g., visually, quantitatively) as well as 
in words in order to address a question or solve a problem. 

Vocabulary 11.11.4.4 Determine or clarify the meaning of unknown and multiple-meaning 
words and phrases based on grades 11–12 reading and content, 
choosing flexibly from a range of strategies: (a) Use context (e.g., 
the overall meaning of a sentence, paragraph, or text; a word’s 
position or function in a sentence) as a clue to the meaning of a 
word or phrase. (b) Identify and correctly use patterns of word 
changes that indicate different meanings or parts of speech (e.g., 
conceive, conception, conceivable). (c) Consult general and 
specialized reference materials (e.g., dictionaries, glossaries, 
thesauruses), both print and digital, to find the pronunciation of a 
word or determine or clarify its precise meaning, its part of speech, 
its etymology, or its standard usage. (d) Verify the preliminary 
determination of the meaning of a word or phrase (e.g., by 
checking the inferred meaning in context or in a dictionary). 

11.11.6.6 Acquire and use accurately general academic and domain-specific 
words and phrases, sufficient for reading, writing, speaking, and 
listening at the college and career readiness level; demonstrate 
independence in gathering vocabulary knowledge when 
considering a word or phrase important to comprehension or 
expression. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Required Curriculum Materials: (This section should contain information regarding textbooks, technology integration, films, 
videos and various resources used in teaching the course. Please note whether items already exist in-district or will need 
to be purchased. Any additional notes that are useful to teachers should be included.) 
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AGENDA ITEM: 9.5 
 
 

TOPIC:  Recommendation to Approve New Course – CIS Human 
Physiology, Technology and Medical Devices  
 

 
BACKGROUND:   
In an effort to expand the opportunities for students to earn college credit 
through coursework at Forest Lake Area High School, teachers and 
administrators explored potential departments and course offerings for 
consideration. 
 
PROCESS: 
Based in large part on student request, the science department determined that 
CIS Human Physiology, Technology and Medical Devices would be a good college 
credit-bearing alternative to the current Human Anatomy course, and would 
provide students with a new elective course offering to fulfill the 0.5 elective 
course requirement in science. The course outline and content overview 
accompanies this course proposal. 
 
RECOMMENDATION:  Recommendation to approve new course.  

*To be offered in 20-21 pending Board Approval 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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Request for Curriculum Change 
New Course Proposal 

 
 

 
 
Date: ​November 1st, 2019 
 
Department/Subject: ​Science/Biology 
 
Person(s) initiating the request: ​Kelli Frericks 
 
Department members involved in the development of the course proposal: ​Kelli Frericks 
 
School(s): ​Forest Lake Area High School 
 
Grade(s): ​12th 
 
Course Title:​ College in the Schools (U of MN) - Human Physiology, Technology and Medical Devices  
 
 
Describe the process that led to this request for a new course: ​Student request to make our current Human 
Anatomy course into a College in the schools course so they can earn college credits. The science 
department is also looking at new elective course offerings to offer students that fulfill the 0.5 elective 
requirement and connect to our other health career courses. 
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Specific Information to Accompany Request 
 
Course Outline/Learner Outcomes 
Complete a ​Course Outline​ for your proposed course and submit it with your proposal.  
 
Budget Considerations 
Check any of the following that will be needed for your proposed course and indicate the anticipated cost for 
each: 
 
_x__ Textbooks 

Title(s):  
- Visual Essentials of Anatomy & Physiolog​y, Martini, F., Ober, W., Bartholomew, E., Nath, J. 

(2012), Benjamin Cummings 
- The Digital Doctor​, by Dr. Robert Wachter. 

 
Approximate total cost:​ $35.00 - Used on Amazon, $15.99 - Amazon 

 
_x__ Digital Curriculum Resources 

Title(s): ​National Center for Case Studies 
Approximate total cost: ​$25.00 
One-time cost or annual renewal?​ Annual Renewal 

 
_x__ Other Curriculum Materials (consumables, supplies, ancillaries, etc.) 

Materials: ​Dissection specimens (Sheep hearts, kidneys, & brains earthworms & Fetal pigs) 
POGIL Activities for Introductory Anatomy and Physiology Courses 

Consumable/non-consumable? ​Consumable, non-consumable 
Approximate total cost: ​$1,200, $34.95 

 
_x__  Technology Devices/Equipment/Hardware 

Devices/equipment needed: ​Vernier Probeware: EKG Sensor & Heart Rate Monitors 
Approximate cost:​ $134.00 (x3-5), $89.00 (x3-5) 

 
_x__  Staff Development 

Staff Development description: ​CIS Teacher Workshop at the U of MN Campus 
Approximate cost: ​$300 (Sub costs) 
Frequency (one time? yearly?): ​Yearly 

 
 

Effects of the New Course Proposal 
 
Provide a brief explanation for any of the following the new course proposal will affect: 
___ Current curriculum: ​Accelerated and college credit bearing course for students that are looking into 

a health career outside of high school.   

___ Programs in other departments/grade levels: ​Elective that would directly connect with our health 

career courses: EMR, EMT and Nursing Assistant. 

___ Credit requirements: ​1.0 science elective 
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___ Prerequisite requirements: ​General Biology or Advanced Placement Biology, General Chemistry A&B 

or AP Chemistry - earning a B or better. 

___ Staffing: ​Life Science teacher with 18 Masters credits (CIS Requirement) 

___ Space allocation: ​Science classroom w. attached lab 

___ Master schedule: ​Taught on a 50 min (Skinny) class for a full year. 

___ District Technology impact: ​None 

___ Other: 

 

 
Signatures 

 
Signatures indicate agreement with the course proposal.  
 
 
 
______​Brad Ward​_____________________  
Administrative Department Lead 
 
 
John-Paul Jacobson  
Forest Lake Area Middle School Principal  
 

 
___​Kelly Lafean​__________________________  
Forest Lake Area Community School Principal  
 
 
Jim Caldwell 
High School Principal 
 
 
__​Diane Giorgi​_______________________ 
Director of Teaching and Learning  
 
 
Kelli Frericks​ - ​Course Instructor 
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Secondary Course Outline 
Forest Lake Area Schools 

 
 
 

 
 
Course name:  
 
College in the Schools - Human Physiology, Technology, and Medical Devices 
University of Minnesota - Biol  1015 
 
Grade(s): ​12th 
 
 
Course description (as found in the registration guide):  
 
This life-science course is organized around the core principles of human physiology, such as homeostasis, 
information flow, causal mechanisms, structure and function relationships, and the levels of organization. 
Students first learn the concept of hierarchical organization of the body and the basic mechanism  for 
homeostasis, which provides a foundation for all subsequent course topics related to health (e.g.,cardiovascular 
fitness) and disease (e.g., atherosclerosis and Type 2 diabetes). In every class period, students will learn about 
technologies and/or medical devices associated with the science. For example, during units on the 
cardiovascular system students will engage in assignments focusing on pacemakers and stents, and how these 
technologies have affected both medical culture and the health of our wider society. 
 
 
Graduation standard(s) information: (alignment with Minnesota Academic Standards or national standards) 
 
0.5 Science Elective credit 
 
Not a direct MN State Science Standard but associated with the following: 
9-12 4. Life Science  

1. Structure and Function of Living Systems  
1. Organisms use the interaction of cellular processes as well as tissues and organ systems to maintain 
homeostasis. 

9.4.1.1.1  
Explain how cell processes are influenced by internal and external factors, such as pH and 
temperature, and how cells and organisms respond to changes in their environment to maintain 
homeostasis. 
9.4.1.1.2 
Describe how the functions of individual organ systems are integrated to maintain homeostasis in 
an organism. 

 
Learner outcomes: 
 

- Define anatomy, and explain the importance of understanding the relationship between structure and function. 
- Describe four important types of organic molecules and their functions in the human body. 
- Explain how the structures of a cell contribute to its function. 
- List the structure & functions of the major body systems: skeletal, muscular, nervous, integumentary, endocrine, 

circulatory, respiratory, excretory, reproductive & digestive. 
- Describe the digestion, absorption, and transport of carbohydrates, lipids, and proteins. 
- Describe diagnostic blood test and the normal values for the tests, and give examples of disorders that produce 

abnormal test values. 
- Describe the flow of blood through the heart, and name each of the chambers and structures through which the 

blood passes. 
- Describe the relationships among chemical signals, receptor molecules, and receptor sites. 
- List the major categories of hormones on the basis of their chemical structure. 
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Course content: (Write this in outline format.) 
 
Quarter 1 - Introduction to Physiology  

Unit 1--Introduction to Anatomy and Physiology  
Unit 2--CHEMISTRY  
Unit 3 and 4--CELLS and TISSUES  

QUARTER 2 - Musculo-skeletal, Digestive  
Unit 4--SKELETAL  
Unit 5--MUSCULAR  
Unit 6--DIGESTIVE 

QUARTER 3 - Cardiovascular  
Unit 7--BLOOD  
Unit 8--HEART  
Unit 9--VESSELS  

Quarter 4 - Nervous, Endocrine, Reproductive  
Unit 10--NERVOUS  
Unit 11--ENDOCRINE SYSTEM  
Unit 12--REPRODUCTIVE  

 
 
Required Curriculum Materials: (This section should contain information regarding textbooks, technology integration, films, 
videos and various resources used in teaching the course. Please note whether items already exist in-district or will need 
to be purchased. Any additional notes that are useful to teachers should be included.) 
 
Need to be purchased 

- Visual Essentials of Anatomy & Physiolog​y, Martini, F., Ober, W., Bartholomew, E., Nath, J. 
(2012), Benjamin Cummings 

- The Digital Doctor​, by Dr. Robert Wachter. 
- POGIL Activities for Introductory Anatomy and Physiology Courses 
- Vernier Probeware & Sensors (EKG & Heart Rate Monitors) 
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AGENDA ITEM:  9.6  
 
 

TOPIC:  Recommendation to Approve New Course – Engineering 
Design  
 

 
BACKGROUND:   
In reviewing their scope and sequence of course offerings, the Industrial Tech 
department recognized the need for a comprehensive engineering capstone class 
that teaches students the engineering design process.  
 
 
 
PROCESS: 
This new course, Engineering Design, will leverage prior knowledge of 
manufacturing, CAD design, math and science together and allow students to 
integrate them through the engineering process, moving from problem to 
prototype to solution. Students will utilize the new Design/Fab lab for research 
and development as well as prototype construction, testing and presentation. 
The course outline and content overview accompanies this course proposal. 
 
 
 
 
RECOMMENDATION:  Recommendation to approve new course.  

*To be offered in 20-21 pending Board Approval 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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Request for Curriculum Change 
New Course Proposal 

 
 

 
 
Date: 10/11/19 
 
Department/Subject: ​Industrial tech 
 
 
Person(s) initiating the request: ​Irv Geary, Kelly Nicholls 
 
 
Department members involved in the development of the course proposal: ​Irv Geary, Kelly Nicholls 
 
 
School(s): ​Forest Lake High School 
 
Grade(s):​ 11-12 
 
Course Title: ​Engineering Design 
 
 
Describe the process that led to this request for a new course: 
 
Our department recognized the lack of a complete engineering capstone class that teaches students 
the engineering design process. This class will pull prior knowledge of manufacturing, CAD design, 
math and science together and allow students to integrate them through the engineering process 
moving from problem to prototype to solution.  
 
We further recognized the underutilization of the new Design/Fab Lab that was created for this exact 
type of class. Students will utilize the lab for research and development as well as prototype 
construction, testing and presentation.  
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Specific Information to Accompany Request 
 
Course Outline/Learner Outcomes 
Complete a ​Course Outline​ for your proposed course and submit it with your proposal.  
 
Budget Considerations 
Check any of the following that will be needed for your proposed course and indicate the anticipated cost for 
each: 
 
___ Textbooks 

NA,  
 
___ Digital Curriculum Resources 

Curriculum is based off of the nationally recognized Engineering Design Loop/Process which is 
readily available for free.  
 
___ Other Curriculum Materials (consumables, supplies, ancillaries, etc.) 

Materials: Prototype materials which will vary per team.  
Consumable: These are yearly consumables.  
Approximate total cost: $600-$800 per class 

 
___  Technology Devices/Equipment/Hardware 

Devices/equipment needed: The existing Fab Lab is already created and is nearly ready for 
utilization. Biggest need would be computers for research and development as well as CAD/CAM ready 
for prototype design and construction. Need is 14-16 laptops with Solid Works+CAM software loaded. 
Best situation would be to create a portable laptop cart to be utilized within the department with other 
classes such as Machine Tool, Metals Fabrication and CAD. 

Approximate cost: $ 
 
___  Staff Development 

I have already been through and taught the PLTW Engineering Design and Development class 
as well as their Professional Development so no extra staff training is necessary.  

 
 

 
 

Effects of the New Course Proposal 
 
Provide a brief explanation for any of the following the new course proposal will affect: 

___ Current curriculum: 

This course will pull together the manufacturing classes with the CAD design classes for the 
missing capstone of Engineering Design in which students will have to go from problem to prototype 
to presening. This will be focused towards engineering bound students which will help integrate math 
and science students with the industrial tech department in a true STEM class.  
___ Programs in other departments/grade levels: 

See above. 
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___ Credit requirements: 

.5 

___ Prerequisite requirements: 

Intro to Metals, Intro to CAD, Engineer CAD 1 
___ Staffing: 

Irv Geary 
___ Space allocation: 

The Polaris Design Fab Lab 
___ Master schedule: 

Offered on one block Spring Term 
___ District Technology impact: 

Needed laptops with software. 
___ Other: 

 

 
Signatures 

 
Signatures indicate agreement with the course proposal.  
 
Kelly Nicholls 
 
 
Jason Miller  
Administrative Department Lead 
 
 
John-Paul Jacobson  
Forest Lake Area Middle School Principal  
 

 
__Kelly Lafean________________________________  
Forest Lake Area Community School Principal  
 
Jim Caldwell 
High School Principal 
 
 
__​Diane Giorgi​_______________________ 
Director of Teaching and Learning  
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Secondary Course Outline 
Forest Lake Area Schools 

 
 
 

 
 
Course name: ​Engineering Design 
 
 
Grade(s): ​11-12 
 
 
Course description (as found in the registration guide): 
 
Engineering Design is a course geared at taking students through the Design Process that all engineers use 
while problem solving solutions. Students will learn how to take a common problem from an abstract idea to 
creating and building a prototype to solve the problem and ultimately testing their solution. Students will utilize 
Solid Works CAD systems to create designs and then implement manufacturing technologies such as welding 
and machining to build their solutions. This is an entry level view of what students can expect in a college level 
engineering course.  
 
 
Graduation standard(s) information: (alignment with Minnesota Academic Standards or national standards) 
 
See Attached CTE Common Career Technical Core standards as well as National STEM Core Courses which 
include Problem Solving and Critical Thinking skills as well TeamWork and System Applications skills.  
 
 
 
Learner outcomes: 
Students will understand and be able to utilize the Engineering Design Process (Attached) This is the national 
foundation in every engineering curriculum and is used in all college level engineering programs. This class will 
integrate students experience in Science and Math with the Critical Thinking and Problem Solving skills needed 
to solve real world problems. Further, students will then integrate their design and manufacturing skills with the 
above skills to create a prototype to solve a specific problem. Students will ultimately test and present their 
findings to a panel of experts. 
 
 
 
 
 
 
 
Course content: (Write this in outline format.) 
 
Course Outline: 

I. Engineering Design Process: 
a. Overview and Application of Design Loop 

II. Identifying a Problem 
a. Discover the Problem 
b. Prove the Problem Exists 
c. Supporting Documentation 

 
iii. Define the Problem 

a. Create a Problem Statement 
b. Research the Problem (Inquiry) 
c. Create Problem Criteria 
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d. Research all Constraints  
 
 
iv. Developing Possible Solutions 

a. Brainstorming 
b. Idea sketching 
c. Idea evaluation 

 
v. Find Promising Solutions 

a. technical refinement 
b. user friendly 
c. asthetics  
d. probability of success 

 
 
vi. Prototype Construction 

a. blueprint design 
b. prototyping 
c. model building 

 
vii. Testing/Evaluation 

a. testing protocols/procedure 
b. testing data/outcomes 

 
viii. Presentation of Findings 

a. portfolio presentation 
b. story board presentation 
c. final conclusions 

 
 
 
 
 
 
 
Required Curriculum Materials: (This section should contain information regarding textbooks, technology integration, films, 
videos and various resources used in teaching the course. Please note whether items already exist in-district or will need 
to be purchased. Any additional notes that are useful to teachers should be included.) 
 
 
The primary need for the class is a set of laptops for R&D as well as CAD and CAM programming. The 
recommendation would be to set up a portable cart to use the laptops within the department as they can be used 
in the Intro to Metals/Machine Tool/Metal Fabrication classes as well as Engineering Design. The need would be 
14-16 laptops on a cart with Solid Works/CAM for software as well as google presentations/PowerPoint/Prezi 
compatible.  
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AGENDA ITEM: 9.7  
 
 

TOPIC:  Recommendation to Approve New Course – Organic Chemistry  
 

 
BACKGROUND:   
Based on a survey of our science students indicating an interest in upper level 
course offerings, the science department considered potential areas of study in 
science that would provide logical next steps to our current course offerings. 
 
 
 
PROCESS: 
The Science department determined that Organic Chemistry, the next course in 
sequence to Chemistry A and B and/or AP Chemistry, would be a good fit and 
would provide students interested in science, chemical engineering, and health-
related career fields the opportunity for further exploration and deeper study in 
these areas. The course outline and content overview accompanies this course 
proposal. 
 
 
 
 
RECOMMENDATION:  Recommendation to approve new course.  

*To be offered in 20-21 pending Board Approval 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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Request for Curriculum Change 
New Course Proposal 

 
 

 
 
Date: October 23, 2019 
 
Department/Subject:  Science 
 
 
Person(s) initiating the request: Lynda Penn 
 
 
Department members involved in the development of the course proposal:  

Lynda Penn 
Cynthia Riesgraf 

 
School(s):  Forest Lake Area High 
 
Grade(s):  11-12 
 
Course Title: Organic Chemistry 
 
 
Describe the process that led to this request for a new course: 

Current science students were surveyed and a number of them showed interest in upper level science 
electives.  Organic chemistry is the next course in sequence after Chemistry A and B (or AP Chemistry). 
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Specific Information to Accompany Request 
 
Course Outline/Learner Outcomes 
Complete a ​Course Outline​ for your proposed course and submit it with your proposal.  
 
Budget Considerations 
Check any of the following that will be needed for your proposed course and indicate the anticipated cost for 
each: 
 
___ Textbooks/Reference 

Title(s): Flinn Chemistry of Organic Compounds,  
Approximate total cost:  $0 (we own this) 

 
___ Digital Curriculum Resources 

Title(s):  CK12 Organic Chemistry, built and added to from existing resources 
Approximate total cost:  $0 
One-time cost or annual renewal? 

 
___ Other Curriculum Materials (consumables, supplies, ancillaries, etc.) 

Materials:  several new organic chemicals, Model Kits - Organic, Activity Booklet, Lab Kits-Flinn 
Consumable/non-consumable? Consumables 
Approximate total cost: $300 

 
___  Technology Devices/Equipment/Hardware 

Devices/equipment needed:  student devices for accessing online textbook 
Approximate cost: 

 
___  Staff Development 

Staff Development description:  summer reading and course development 
Approximate cost:  40 hours summer writing 
Frequency (one time? yearly?):  one time 

 
 

Effects of the New Course Proposal 
 
Provide a brief explanation for any of the following the new course proposal will affect: 
___ Current curriculum:  Addition of Organic Chemistry would not affect any of the current required courses.  It 

would only provide elective opportunities for those students who wish to follow a STEM pathway. 

___ Programs in other departments/grade levels:  This elective course should have no impact on other grades 

or departments except for increasing the number of elective options available to students. 

___ Credit requirements:  Fulfills elective credit requirements 

___ Prerequisite requirements:  Chemistry A and B OR AP Chemistry A, B and C. 

___ Staffing:  Any teacher licensed in Chemistry would be able to teach this course 

___ Space allocation:  Would be taught in one of our current science classrooms on 2nd floor. 
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___ Master schedule:  This would add another elective to the schedule.  We will see where the biggest need 

for electives is, on a skinny or block. 

___ District Technology impact:  none 

___ Other: 

 

 
Signatures 

 
Signatures indicate agreement with the course proposal.  
 
Lynda Penn - chemistry teacher 
 
 
______​Brad Ward​_____________________  
Administrative Department Lead 
 
 
John-Paul Jacobson  
Forest Lake Area Middle School Principal  
 

 
___​Kelly Lafean​__________________________  
Forest Lake Area Community School Principal  
 
 
Jim Caldwell 
High School Principal 
 
 
__​Diane Giorgi​_______________________ 
Director of Teaching and Learning  
 
 

Revised August 2018,  page 3 
 

84



Secondary Course Outline 
Forest Lake Area Schools 

 
 
 

 
 
Course name:  Organic Chemistry 
 
 
Grade(s):  11-12 
 
 
Course description (as found in the registration guide): 
Organic chemistry is the study of carbon compounds and the various functional groups that commonly are 
added.  The focus will be on nomenclature and structure of these compounds.  Students will have a lab 
component as well focusing on synthesis of small organic molecules and polymers, and characterization 
of their physical properties.  ​Organic chemistry is a second course designed for science, chemical 
engineering, and health- related majors, as well as students who aspire to become chemical 
professionals.  
 
 
Graduation standard(s) information: (alignment with Minnesota Academic Standards or national standards) 
 
No official standards exist, but recommendations from the American Chemical Society will guide the development of the 
course and assessments.  

■ Nomenclature 
■ Structure, Hybridization, Resonance, Aromaticity 
■ Acids and Bases 
■ Stereoisomerism 
■ Nucleophilic Substitutions and Eliminations 
■ Oxidations and Reductions 
■ Spectroscopy 
■ Synthesis and Analysis 

 
Learner outcomes: 
Upon completion of this class, students will be able to name and draw structures for small organic compounds, 
predict bonding and three-dimensional structure, including chirality of organic compounds.  Students will be 
able to predict the reactivity of specific functional groups, and construct efficient, simple mechanistic pathways 
for the synthesis of a given compound.  Students will be able to identify compounds based on melting point and 
spectroscopic data. 
 
 
 
Course content: (Write this in outline format.) 
 
 

1. Review of Chemistry AB content (electronegativity, covalent bonds, Lewis structures) 
2. Hydrocarbons  (nomenclature, structure, resonance, isomerism) 
3. Functional groups  (nomenclature, structure, properties) 
4. Organic reactions  (alkylation, synthesis, simple mechanisms) 
5. Spectroscopy  (IR, NMR, UV/Vis) 
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Required Curriculum Materials: (This section should contain information regarding textbooks, technology integration, films, 
videos and various resources used in teaching the course. Please note whether items already exist in-district or will need 
to be purchased. Any additional notes that are useful to teachers should be included.) 

model kits (5 additional needed), currently own 8 kits. 
Flinn Chemistry of Organic Compounds - own this reference 
Creation of CK12 online textbook - no cost 
Organic Chemistry Activity Book (need to be ordered - $38 for a set of 24) 
about $200 worth of new chemicals specific to Organic in addition to those already in the stockroom 
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AGENDA ITEM:  9.8 
 
 

TOPIC:  RATIFY 2019-21 FOREST LAKE EDUCATION 
ASSOCIATION EMPLOYMENT AGREEMENT 

 
 
BACKGROUND:  The employment agreement between the Forest Lake 
Education Association and the Forest Lake Area School District expired on 
June 30, 2019.   
 
 
PROCESS: The School District and the Forest Lake Education Association 
have a tentative settlement of the Agreement for the time period of 
July 1, 2019 through June 30, 2021.  The Forest Lake Education 
Association will vote on this Agreement on December 3, 2019 and if 
approved, it will be presented to the School Board for approval. 
 
 
RECOMMENDATION:  Administration recommends approval of the 
Forest Lake Education Association Employment Agreement for the time 
period of July 1, 2019 through June 30, 2021.  This settlement is within 
the negotiation parameters set by the School Board. 
 
 
 
 

 
 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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TENTATIVE AGREEMENT        
 

 

 

 

 

 

 
                

 

AGREEMENT 

 

 BETWEEN 

 

 

 

 INDEPENDENT SCHOOL DISTRICT 831 

 

 

 AND 

 

 

 THE FOREST LAKE EDUCATION ASSOCIATION 

 

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

EFFECTIVE JULY 1, 2017 2019 THROUGH JUNE 30, 2019 2021 
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 1 

AGREEMENT 

 

 

ARTICLE I 

 

 

PURPOSE 

 

 

 THIS AGREEMENT is entered into between Independent School District No. 831 (hereinafter referred to 

as the School District or District) and the Forest Lake Education Association (hereinafter referred to as the exclusive 

representative or Association) pursuant to and in compliance with the Public Employment Labor Relations Act of 

1971, as amended, (hereinafter referred to as the P.E.L.R.A.) to provide the terms and conditions of employment for 

teachers employed by the School District during the duration of this Agreement. 

 

 

  

ARTICLE II 

 

 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 

 

 Section 1.  Recognition:  In accordance with the P.E.L.R.A., the School District recognizes the Association 

as the exclusive representative of teachers employed by the School District which exclusive representative shall 

have those rights and duties as prescribed by the P.E.L.R.A., and as described in the provisions of this Agreement. 

 

 

 Section 2.  Rights of Association as Exclusive Representative: 

 

 

  Subd. 1.  Pursuant to the P.E.L.R.A., the School District shall not meet and negotiate or meet and 

confer with any teacher or group of teachers except through the exclusive representative. 

 

 

  Subd. 2.  Teachers, as professional employees, have the right to meet and confer with the School 

District in accordance with Article XIII of this Agreement. 

 

 

 

ARTICLE III 

 

 

 

DEFINITIONS 

 

 

 

 Section 1.  Terms and Conditions of Employment:  "Terms and conditions of employment" means the hours 

of employment, the compensation therefor, including fringe benefits, except retirement contributions or benefits, other 

than employer payment of, or contributions to, premiums for group insurance coverage for retired employees or 

severance pay, and the employer's personnel policies affecting the working conditions of the employees.  In the case 

of professional employees, the term does not mean educational policies of the School District.  The term in both cases 

is subject to the provisions of the P.E.L.R.A. 

 

 

 Section 2.  Appropriate Unit:  "Appropriate unit" shall mean all teachers employed by the School District 

but shall not include:  the superintendent, assistant superintendent(s), principals and/or assistant principals who devote 

more than 50% of their time to administrative or supervisory duties, confidential employees, supervisory employees, 

essential employees, emergency employees, and such other employees excluded by law. 

 

 

Section 3.  Teacher:  "Teacher", as used in this Agreement, shall mean any person employed by the School 

District in a position for which licensure is required by the State of Minnesota or in a position of school nurse, 

physical therapist or occupational therapist, except superintendent, assistant superintendent(s), principals, and 
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assistant principals who devote more than 50% of their time to administrative or supervisory duties, essential 

employees, and such other employees excluded by law. 

 

 Section 4.  School District:  Any reference to School District in this Agreement shall mean the School Board 

or its designated representatives. 

 

  

 Section 5.  Other Terms:  Terms not defined in this Agreement shall have those meanings as defined in the 

P.E.L.R.A. 

 

 

 

ARTICLE IV 

 

 

SCHOOL DISTRICT RIGHTS 

 

 

 Section 1.  Inherent Managerial Rights:  The Association recognizes that the School District is not required 

to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, such areas of 

discretion or policy as the functions and programs of the employer, its overall budget, utilization of technology, the 

organizational structure and selection and direction and number of personnel, and that all management rights and 

management functions not expressly delegated in this Agreement are reserved to the School District. 

 

 

 Section 2.  Management Responsibilities:  The Association recognizes the right and obligation of the School 

Board to efficiently manage and conduct the operation of the School District within its legal limitations and with its 

primary obligation to provide educational opportunity for the students of the School District. 

 

 

 Section 3.  Effect of Laws, Rules and Regulations: The Association recognizes that all teachers covered by 

this Agreement shall perform the teaching and related non-teaching services as may be reasonably prescribed by the 

School District.  The School District has the right and duty to promulgate rules, regulations, directives and orders 

from time to time as deemed necessary.  No provisions of this Agreement may be in violation of or conflict with state 

or federal laws, rules and regulations, directives, findings, determination or order of governmental agencies including 

but not limited to, the Minnesota and the United States Department of Education.  Any specific provisions of this 

Agreement along with any other relevant collateral provisions, clauses, subdivisions, sections or articles in violation 

of any law, rule, regulations, directive, finding, determination or order will automatically become inoperative and 

unenforceable in any forum, including the grievance procedure in this Agreement.  The School District has the 

obligation and inherent authority to comply with any such law, rule, regulation, directive, finding, determination or 

order. 

 

 

 ARTICLE V 

 

 

TEACHER AND ASSOCIATION RIGHTS 

 

 

 Section 1.  Right to Views:  Pursuant to the P.E.L.R.A., nothing contained in this Agreement shall be 

construed to limit, impair or affect the right of any teacher or his/her representative to the expression or 

communication of a view, grievance, complaint or opinion on any matter related to the conditions or compensation of 

public employment or their betterment, so long as the same is not designed to and does not interfere with the full, 

faithful and proper performance of the duties of employment or circumvent the rights of the exclusive representative, 

if there be one, nor shall it be construed to require any teacher to perform labor or services against his/her will. 

 

 

 Section 2.  Right to Join:  Pursuant to the P.E.L.R.A., teachers shall have the right to form and join labor or 

employee organizations and shall have the right not to form and join such organizations. Teachers in an appropriate 
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unit shall have the right by secret ballot to designate an exclusive representative for the purpose of negotiating 

grievance procedures and the terms and conditions of employment for such teachers with the School District of such 

unit. 

 Section 3.  Personnel Files: 

 

 

  Subd. 1.  Pursuant to M.S. 122A.40, Subd. 19, as amended, all evaluations and files relating to each 

individual teacher shall be available during regular district business hours to each individual teacher upon 

his/her written request.  A representative of the Association may, at the teacher's request, accompany the 

teacher in this review.  The teacher shall have the right to reproduce any of the contents of the files at the 

teacher's expense and to submit for inclusion in the file written information in response to any material 

contained therein. 

 

 

  Subd. 2.  A teacher shall receive a copy of any deficiency notice, negative letter, or report placed in 

his/her personnel file.  The copy shall be mailed to or hand delivered to the teacher within ten (10) working 

days of placement in the personnel file. 

 

 

  Subd. 3.  The School District may destroy the files as provided by law and shall expunge from the 

teacher's file any material found to be false or substantially inaccurate through the grievance procedure. 

 

 

 Section 4.  Request for Dues Check Off:  Teachers shall have the right to dues check off for the Association, 

provided that dues check off shall not be allowed to the Association if it has lost its right to dues check off pursuant to 

the P.E.L.R.A.  Such authorization shall encompass the terms of this section and shall continue in effect from year to 

year unless revoked in writing between June 1 and September 1 of any year by the teacher.  Pursuant to such 

authorization, the School District shall deduct 1/16 of such dues from the teacher's regular salary check beginning 

with the second pay day in October and bi-monthly thereafter until fully paid, provided the School District is 

furnished authorization on a form provided by the School District at least twenty (20) days prior to the first deduction 

date in October.  However, new teachers hired after the first student contact day shall be placed on the deduction 

schedule within a reasonable period of time upon filing of said authorization form with the School District. The 

School District will deduct from the teacher's paycheck the dues that have been certified by the Association.  

Deductions shall be transmitted to the Association each pay period. 

 

 

 Section 5.  Fair Share Fee: 

 

 

  Subd. 1.  In accordance with the P.E.L.R.A., any teacher who is not a member of the exclusive 

representative may be required by the exclusive representative to contribute a fair share fee for services 

rendered as exclusive representative.  The fair share fee for any teacher shall be in an amount equal to the 

regular membership dues of the exclusive representative, less the cost of benefits financed through the dues 

and available only to members of the exclusive representative, but in no event shall the fee exceed 85% of 

the regular membership dues. 

 

 

  Subd. 2.  Upon thirty (30) calendar days' notice, pursuant to Subd. 3 hereof, given the name of the 

teacher and the amount of the fair share fee, the School District shall deduct 1/16 of such fair share fee from 

the teacher's regular salary check beginning with the second pay day in October and bi-monthly thereafter 

until fully paid.  The Association agrees to notify the School District promptly whenever any teacher subject 

to a fair share fee deduction becomes a member of the Association, and no further fair share fee deduction 

for such teacher will thereafter be made. 

 

 

  Subd. 3.  The exclusive representative shall provide written notice of amount of the fair share fee 

assessment to the School District and to each teacher to be assessed the fair share fee. 
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  Subd. 4.  A challenge by a teacher or by a person aggrieved by the assessment shall be filed in 

writing with the Commissioner of the Bureau of Mediation Services, the School District, and the exclusive 

representative within thirty (30) calendar days after receipt of the written notice.  All challenges shall specify 

those portions of the assessment challenged and the reasons therefor, but the burden of proof relating to the 

amount of the fair share fee shall be on the exclusive representative.  In the event a challenge is filed, the 

deductions of a fair share fee shall be held in escrow by the School District pending a decision by the 

Commissioner or Court.  Any fair share challenge shall not be subject to the grievance procedure. 

 

 

  Subd. 5.  The Association hereby warrants and covenants that it will defend, indemnify and save the 

School District harmless from any and all actions, suits, claims, damages, judgments and executions or other 

forms of liability, liquidated or unliquidated, which any person may have or claim to have, now or in the 

future, arising out of or by reasons of the deduction of the fair share fee dues specified by the Association as 

provided herein.  

 

 

 Section 6 5.  Communications:  The School District shall provide bulletin board space in each building in 

areas not normally accessible to students for use by the Association. The Association may use the School District mail 

service and teacher mail boxes for communications to teachers in quantities which do not interfere with regular 

School District mail service. 

 

 

 Section 7 6.  Association Representative:  Representatives of the Association and their respective affiliates 

shall be permitted to transact official Association business on school property at reasonable times, provided that this 

activity shall not interfere with or interrupt school operations.  Any representative of the Association not employed by 

the District, upon entering a school building, will check into the building in the usual procedure for visitors as 

established by the building or district. 

 

 

 Section 8 7.  Information:  The parties agree that the Association shall have access, upon written notice, to 

appropriate and available information necessary for the Association to exercise its responsibilities as exclusive 

representative. 

 

 

 Section 9 8.  School Buildings and Facilities:  The Association shall have the right, upon request, to 

reasonable use of school buildings and facilities subject to the right of the School Board to assess reasonable charges 

for additional custodian expenses or other additional operational expenses beyond normal maintenance costs resulting 

from such use provided further that said use shall not interfere with normal school activities or functions. 

 

 

 Section 10 9.  Other Rights:  Nothing contained herein shall be construed to deny or restrict to any teacher, 

rights he/she may have under the Minnesota School Laws or other applicable laws and regulations. 

 

 

 Section 11 10.  Association Leaves:  At the beginning of every school year, the Association shall be credited 

with eighty (80) days of paid leave to be used by teachers who are officers or agents of the Association.  Such leave 

shall be used as authorized by the Association president.  The Association agrees to notify the School District at least 

forty-eight (48) hours prior to the date of such leave.  The School District will provide the substitute teachers made 

necessary by this section. 

 

 

  Subd. 1.  Time off for elected officers and/or appointed representatives of the exclusive 

representative is allowed with pay to a maximum of thirty (30) days per year.  The remaining fifty (50) days 

will be charged to the exclusive representative at the substitute rate of pay.  "Substitute rate of pay" means 

the rate provided to substitutes who have substituted the previous year for fewer than 50 days pursuant to 

School District Policy #417, Section 1. 
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  Subd. 2.  All requests for time off shall be in writing and shall include the names of the individuals 

and amount of time off required. 

 

 

  Subd. 3.  The Association President shall designate the individuals and dates involved by notifying 

the Superintendent, or his/her designee, at least two (2) days prior to the absence whenever possible. 

 

 

 Section 12 11.  Educational Growth and Development Council:  The School Board established an 

Educational Growth and Development Council comprised of three (3) members appointed by the exclusive 

representative, and three (3) members appointed by the Superintendent.  This committee is charged with the study of 

professional development in the District and with making recommendations to the Superintendent for action to 

improve professional growth and educational development among professional staff members.  The organizational 

and procedural rules for its operations shall be developed by the Committee with the approval of the School Board 

and the Superintendent.  The budget for the council shall be recommended by the Superintendent and subject to 

approval by the School Board. 

 

 

 Section 13 12.  Association President:  The Association President or his/her designee shall be a voting 

member of the Administrative Council.  Time needed to attend these meetings shall not be deducted from Association 

Leave. 

 

 

ARTICLE VI 

 

 

LENGTH OF SCHOOL YEAR 

 

 

 Section 1.  Teacher Duty Days:  The District shall establish the school calendar for the coming school year, 

and the teacher shall perform services on those days as determined by the District, including those legal holidays on 

which the District is authorized to conduct school, and pursuant to such authority has determined to conduct school. 

 

 

 The length of the school year shall consist of 187 duty days for teachers including:  student days, orientation 

and workshop days, and in-service training days as determined by the District.  Teachers new to the system shall 

report for four (4) additional duty days as scheduled by the district at the beginning of the year and/or as determined 

through the course of the school year.  At least three of the four ‘new teacher’ duty days will be scheduled prior to the 

beginning of the school year, with the balance of the 4 days scheduled as partial days extending regular teacher duty 

days, as established by the district calendar.   

 

 

 Regularly contracted teachers employed less than full time shall be compensated at their regular rate to 

attend orientation and workshop days, in-service training days and parent teacher conferences as determined by the 

Superintendent or his/her designee. 

 

 

 Section 2.  Modifications in Calendar, Length of School Day: 

 

 

  Subd. 1.  In the event of energy shortage, severe weather, or other exigency, the School District 

reserves the right to modify the school calendar, and, if school is closed on a normal duty day(s), the teacher 

shall perform duties on such other days in lieu thereof as the School District shall determine, if any. 

 

 

 

 

  Subd. 2.  In the event of energy shortage, severe weather, or other exigency, the School District 

further reserves the right to modify the length of the school day, as the School District shall determine, but 

with the understanding that the total number of hours shall not be increased, i.e., a four (4) day week with 

increased hours per day but the total weekly hours not more than the regular five (5) day week. 
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  Subd. 3.  Prior to modifying the scheduled length of the school day pursuant to Subd. 2 hereof, the 

School District shall afford to the Association the opportunity to meet and confer on such matters. 

 

 

 Section 3.  Meet and Confer:  Prior to establishing the calendar in Section 1 hereof or adjusting it in Section 

2 hereof, the School District shall afford the Association the opportunity to meet and confer regarding such matters. 

 

 

 

ARTICLE VII 

 

 

HOURS OF SERVICE 

 

 

 Section 1.  Basic Day:  The teacher's basic day, inclusive of lunch, shall be eight (8) hours.  Under normal 

conditions, other than lunch, such hours shall be consecutive.  However, this shall not prohibit the School District 

from employing an individual teacher on a split day if the teacher and the District so agree.  For the 2018-2019 

school year 2019-20 and 2020-21 school years, for time identified on the District calendar as teacher work time, 

teachers may exercise discretion about the location of their completion of their professional duties.  Exceptions to this 

‘discretionary location’ provision are:  work time scheduled during teacher workshop week prior to the start of  

school, and; work time scheduled on the final day of the duty year.  The parties recognize that, during this 

discretionary time, teachers retain professional obligations that may require them to interact with other staff members 

and/or students.  Teachers will make themselves available as required to serve student needs.  This provision will be 

re-evaluated as part of the parties’ negotiations for the 2019-2021 2021-2023 collective bargaining agreement. 

 

 

 Section 2.  Building Hours:  The specific hours at any individual building may vary according to the needs of 

the educational program of the School District.  The specific hours of each building will be designated by the School 

District.  Opportunity will be afforded to the Association to meet and confer with the School District on building 

hours. 

 

 

 Section 3.  Additional Activities:  In addition to the basic school day, teachers may be required to 

reasonably participate in school activities beyond the teacher's basic day to attend to those matters requiring their 

attention including consultation with parents, faculty meetings, open houses, curriculum meetings and other 

professional teaching responsibilities, when such activities cannot reasonably be scheduled during the regular work 

day. 

 

 

 Section 4.  Duty Free Lunch:  Teachers shall have a duty free lunch period of not less than thirty (30) 

minutes, except in cases of emergency. 

 

 

 Section 5.  Preparation Time and Assignments: 

 

 

 Subd. 1.  Teaching and classroom assignments shall be designated by the Superintendent or his/her 

designee.  Normally, the teacher's basic day will include a minimum preparation time which will 

approximate fifty (50) minutes per day.  At the secondary level, one (1) class period will constitute the 

preparation time. 

 

 

 Subd. 2.  At the elementary level, a full-time teacher shall be provided with preparation time during 

the student day as per the following: 

 

 

a. Preparation time will be provided through the use of music, and physical education and 

media specialists teachers, as well as teachers licensed in other areas, including media or 
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other fields.  The District will endeavor to develop and select programs where teachers 

with Tier 2 or higher licenses are likely to be available and will seek to hire teachers with 

Tier 2 or higher licenses if teachers are available and suitable for hire. 

  b. The District shall provide substitute teachers due to the absence of specialists in the areas 

of physical education, music, and media a teacher when that specialist’s teacher’s teaching 

activities on that particular day(s) provide preparation time for the classroom teacher. 

 

  c. A full-time elementary teacher shall receive a minimum of 3-3/4 hours of instructional 

preparation time per week during the elementary student day. 

 

  d. The School District will attempt, consistent with the needs of the program, to provide 

preparation time during the elementary day in useable blocks of not less than 30 minutes 

each whenever feasible. 

 

 

Subd. 3.  Changing methods of instruction and scheduling may result in variations of the 

preparation time on a day to day basis.  However, under no circumstances can preparation time be reduced 

when averaged on a weekly (five-day) basis or other scheduling cycle which may be employed. During this 

prep time, the teacher will be available for parent conferences, for individual help for students, for faculty, 

department or curriculum meetings and such other District related business which cannot reasonably be 

scheduled at another time. 

 

 

ARTICLE VIII 

 

 

BASIC COMPENSATION 

 

 

 Section 1.  Rates of Pay:  

 

             Subd. 1.  Schedules:  The wages and salaries reflected in Schedule A, attached hereto, shall be a part 

of the Agreement for the 2017-2018 2019-2020 school year and the wages and salaries reflected in Schedule 

B, attached hereto, shall be a part of the Agreement for the 2018-2019 2020-2021 school year.  

 

             Subd. 2.  Advancement:  Teachers shall advance on the salary schedule one (1) step for the 2017-

2018 2019-2020 school year, including advancement on the longevity schedule.  Teachers shall advance on 

the salary schedule one (1) step for the 2018-2019 2020-2021 school year, including advancement on the 

longevity schedule.  Minimum number of days worked to be eligible for step movement is governed by this 

Agreement, below. 

 

               Subd. 3.  Withholding of Increments:  Step movements as provided in this Agreement are subject to 

the right of the District to withhold, for just cause, increases in the form of increments or lane changes.  Such 

increase shall not be withheld unless the teacher is notified of the deficiency in writing and given reasonable 

opportunity to correct such deficiency.  If, thereafter, the District decides to withhold the increment or lane 

change salary increase it shall notify the teacher and Association in writing.  An action withholding an 

increment or lane change salary increase shall be subject to the grievance procedure.  A teacher who has had 

a lane change or increment withheld pursuant to this section may seek reinstatement to his/her normal 

position on the salary schedule no sooner than twelve (12) months after the withholding action, providing 

there is affirmative evidence of correction of the deficiency as determined by the Superintendent. 

 

 Subd. 4.  National Board Certification:  A full-time (1.0 FTE) teacher who obtains a national board 

certification in a field germane to the teacher’s license which meets all criteria below shall be paid a stipend  

of $1000 per year and a part-time teacher who obtains such certification shall be paid a prorated portion of 

the full stipend based on the percentage of a full-time work schedule for which such part-time teacher is       

 

 

 

97



2017-2019 2019-2021 Ind School District 831 and the Forest Lake Education Association Agreement      

   

 

 8 

employed. If a teacher's national board certification terminates for any reason, this stipend will no longer be 

payable. The national board certification criteria are as follows: 

 

 A.  The national certifying board must be non-partisan to applicant group or individual. 

 

 B.   Certification must be beyond entry-level. Application eligibility must include language that stipulates 

 that applicants must possess at least a baccalaureate degree and at least three (3) years of work experience in 

 the field of certification. 

 

 C.   Certification process must be non-graduate credit earning and not eligible for salary schedule lane 

 advancement. 

 

 Section 2.  Status of Salary Schedule:  The salary schedule shall not be construed to be a part of the 

teacher's continuing contract.  In the event a successor Agreement is not entered into prior to the commencement of 

school in 2017 2021, no adjustment shall be made in step position in a teacher's compensation, but horizontal lane 

changes shall be granted pursuant to this Agreement until a successor Agreement is negotiated. 

 

 

Section 3.  Placement on Salary Schedule:   The following rules shall be applicable in determining placement 

of a teacher on the appropriate salary schedule. 

 

  Subd. 1.  Germane:  Credits to be considered for application on any lane of the salary schedule must 

be germane to the teacher's assignment. 

 

 

  Subd. 2.  Grade and Credits:  All of the credits beyond the bachelor’s degree must be graduate 

credits and carry a grade equivalent of C or higher. Credits to apply to lanes beyond a particular degree lane 

must be earned subsequent to the earning of the degree.  “Credits” in this Article shall mean semester credits 

or their equivalent, and must be taken through an accredited college or university.  All others are at the 

discretion of the Superintendent or designee. 

 

 

Subd. 3.  Lane Change Credits:  Courses provided by the School District staff development 

program may be applied toward a local salary lane change.  These courses must be pre-approved by the 

Superintendent or his/her designee and the School Board.  Teachers will be allowed ten lane change credits 

between the BA and MA step and ten more after the master’s degree has been completed under this 

subdivision. 

 

 

  Subd. 4.  Prior Approval:  All credits, in order to be considered for application on the salary 

schedule, must be approved by the Superintendent or his/her designee in writing prior to the taking of the 

course.  A teacher taking a course without receiving prior approval does so at his/her own risk. 

 

Subd. 5.  Vocational Certification:  A teacher may advance lanes of the salary schedule through the 

development of a portfolio required for vocational CTE certification.  For purposes of the lane advancement, 

completion of 1 portfolio shall be the equivalent of 5 semester credits.  All portfolio work must be pre-

approved by the superintendent or designee prior to the portfolio being completed to count for lane 

advancement.  If a teacher takes any classes in order to earn vocational CTE credit, those credits shall count 

toward lane advancement provided written pre-approval by the superintendent or designee. 

 

 

  Subd. 5 6.  Effective Date:  The training level of the teacher as of July 30 or September 15 will be 

the basis of pay for that school year, except eligible credits submitted by March 15 shall be counted in 

determining the basis of pay for the second semester.  Applications for a salary adjustment due to a change in 
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the training level of a teacher shall be made to the Superintendent by the submission of an official transcript 

prior to July 30 or September 15 for first semester and prior to March 15 for second semester adjustment. If 

an official transcript is not available by these dates, other satisfactory evidence of the completion of a course 

will be recognized pending the receipt of the official transcript.  However, the salary adjustment shall not be 

made until the official transcript is received, at which time the salary adjustment will be retroactive. 

 

 

 

 

 

  Subd. 6 7.  Advanced Degree Program:  A teacher shall be paid on an advanced degree lane only if 

the degree program is in the current teaching licensure and the degree program is approved in writing by the 

Superintendent in advance. 

 

 

  Subd. 7 8.  Payment of Present Salary:  The rules contained herein relating to the application of 

credits on the salary schedule shall not deprive any teacher of any salary schedule placement already 

recognized and actually being paid. 

 

 

  Subd. 8 9.  Prior Experience:  Credit for prior teaching experience in school systems (including ISD 

#831 or other school system) or in other related fields of endeavor will be granted on the salary schedule as 

agreed between the School District and the teacher.  A teacher with previous teaching experience in School 

District #831, if re-employed, will upon return to the system be placed on the salary schedule at least one (1) 

step above the step they occupied at the time they left the District provided the step advancement is 

consistent with operation of this Agreement for others in the bargaining unit who are similarly situated.   

 

 

  Subd. 9 10.  Minimum Service:  To receive a year of credit for experience for the purposes of step 

movement (if provided by the CBA) or a year toward experience for longevity compensation, a teacher must 

teach at least eighty-seven (87) days during a school year under contract in the School District.  (NOTE:  

This standard for step movement may be different than the number of student service days necessary under 

Minnesota Statutes in order to satisfy a year of probation toward continuing contract status.) 

 

 

 Section 4.  Regular Teacher Substituting: 

 

 

  Subd. 1.  In those cases where regular substitutes are not available and a teacher serves as a 

substitute during his/her preparation time along with his/her regular duties, said teacher will be paid at the 

teacher’s hourly rate of pay for each period substituted or prorata portion thereof.  The teacher must submit a 

time sheet for payment for such substituting as soon as possible after such substituting and, in any event, 

within the same fiscal year.  When a teacher is assigned students from another class because a substitute is 

not available, such teacher shall be paid at the teacher’s hourly rate of pay per hour of substitute work or 

prorated portion thereof. 

 

a. For the purposes of this subdivision, ‘class’ shall be defined as the entire group of students 

normally assigned to another teacher during that time.  If the group of students is divided 

between two or more teachers, the additional compensation due shall be divided among the 

number of teachers receiving additional students. The district will make reasonable efforts 

to consult with teacher(s) in receiving classroom(s) so as to minimize disruption to 

students and staff members.  

b. For the purposes of this subdivision and for the purposes of Article IX, Section 10, a 

teacher’s hourly rate of pay shall be determined by dividing the teacher’s annual salary 

rate, as found on the salary schedule (A or B) by the total number of duty days established 

in this Agreement, and then dividing by 8. 
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Section 5.  Payroll Deduction:  Whenever payroll deduction is necessary for absence without pay, 1/187 of 

the teacher’s annual basic salary shall be deducted for each day’s absence. 

 

 Section 6.  Schedule of Payment and Payment Practices: 

 

 

  Subd. 1.  Number of Payments: The teacher's annual salary shall be payable in twenty-six (26) equal 

installments. All teachers will be paid in twenty-six (26) equal installments only. 

 

 

  Subd. 2.  Pay day:  Pay day shall be every other Friday.  The maximum number of pay days per 

year shall be twenty-six (26).  The initial pay date shall be established by Superintendent regulation and be 

on a regular scheduled rotation as per Article VIII, Section 6, Subd. 1. 

 

 

  Subd. 3.  Summer Payrolls:  All summer compensation amounts shall be deposited according to the 

normal direct deposit procedures to the teacher no later than the second payroll period in June. 

 

 

  Subd. 4.  Direct Deposit:  All teachers shall use direct deposit. 

 

 

 Section 7.  Part-Time Teachers:  Part-time teachers employed less than 600 hours per year shall be 

compensated at a rate as provided in School District policy. 

 

 

 

 

ARTICLE IX 

 

 

EXTRA COMPENSATION 

 

 

 Section 1.  Additional Assignments:  Extra assignments associated with additional compensation shall not be 

construed to be part of the continuing contract unless expressly so provided in the individual contract. 

 

 

 Section 2.  Noncurricular Compensation:  The wages and salaries reflected in Schedule C, attached hereto, 

shall be a part of this Agreement for the 2017-2018 and 2018-2019 2019-2020 and 2020-2021 school years. 

 

 

 Section 3.  Assignment of Noncurricular Duties:  The School District may assign the teacher to noncurricular 

or other assignments, subject to established compensation for such services.  An assignment shall not be made without 

agreement of the teacher except when no qualified teacher is willing to assume the assignment.  In such case, the 

assignment shall be only on a year to year basis by letter of assignment until a qualified teacher is available to accept 

the assignment.  In the event that involuntary assignments are necessary, such assignments shall be rotated as 

equitably as practicable among the eligible teachers, giving consideration to a teacher's training, experience, aptitude, 

and teaching load. 

 

 

 Section 4. Extra Class:  In the event a full-time teacher is required to teach an extra, regular, full-time class, 

such teacher shall be compensated at the rate of 1/6 of his/her salary.  In the event the extra class assignment is for 

less than a year, it shall be prorated accordingly.  However, in no instance, shall a teacher be assigned an extra class 

two years in succession unless the teacher agrees to the assignment. 

 

 

 

 

 Section 5.  Extended Employment:  “Extended employment” is defined as work beyond the basic contract 

year as defined in Article VI herein, and when such work is included in the teacher's individual contract or specified 

on an annual Notice of Assignment, the teacher shall be compensated as follows:   
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                                          weeks worked 

                                                          weeks in regular contract             X           salary from schedule 

                                                                      year (37.4) 

 

However, the salary as arrived at by such formula shall not exceed $1220.00 based on a regular day as defined in 

Article VII, Section 1.  In the event the duty day is less than the regular duty day, the compensation and maximum 

shall be prorated accordingly. 

 

 

Section 6.  Compensation for Senior High/Community School Deans.  Senior High and Community School 

Deans shall have additional compensation for the contract year with the following stipulations: 

 

Subd. 1.  Senior High School and Community School Deans shall have an additional $6000 added 

to their base pay for the contract year. 

 

Subd. 2.  The additional compensation granted under this Section for assigned additional duties is 

in lieu of any other forms of compensation including compensatory time.   

 

Subd. 3.  Senior High and Community School Deans will be compensated for assigned extended 

employment weeks for the number of weeks as provided on an annual Notice of Assignment as defined in 

Section 5, above. 

 

 

Section 7.  Compensation for Junior High Middle School and ALC Community School Counselors.  Each 

junior high Middle sSchool cCounselor and ALC Community School Counselor shall have an additional $2000 for 

the contract year added to their base pay. 

 

  Subd. 1.  Middle School Counselors and Community School Counselors will be compensated for 

assigned extended employment weeks for the number of weeks as provided on an annual Notice of 

Assignment as defined in Section 5 above. 

 

 

Section 8.  Compensation for Curriculum Coordinators.  Each Curriculum Coordinator shall have additional 

compensation for the contract year with the following stipulations:   

 

Subd. 1.  Each Curriculum Coordinator shall have four (4) weeks of extended employment as 

provided on an annual Notice of Assignment as defined in Section 5 above. 

 

Subd. 2.  Each Curriculum Coordinator shall have an additional $6000 added to their base pay for 

the contract year.   

 

Subd. 3.  The additional compensation granted under this Section for assigned additional duties is 

in lieu of any other forms of compensation including compensatory time.   

 

 

 

 Section 9.  Consideration for Compensation:  The District may consider additional compensation to maintain 

or transfer an individual teacher in a teaching area where it is difficult to find suitable replacements.  Any additional 

compensation can only be implemented by mutual agreement with the School District and the Forest Lake Education 

Association. 

 

 

 Section 10.  School Programs:  A teacher who is assigned to a concert or school program outside the regular 

school day will be compensated at the teacher’s hourly rate of pay, as determined via the method detailed in Art. VIII, 

Sec. 4, Subd. 1, up to a maximum of 2.5 hours per event, unless compensation for the activity is established under 

Schedule C of this Agreement.  A teacher who is assigned to more than one open house per year (maximum of 2.5 
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hours per event) will also be paid at the teacher’s hourly rate of pay for that time.  In order to be eligible for 

compensation at the teacher’s hourly rate of pay, the event must be identified in advance, in writing, as eligible for 

this rate of pay.  

 

 

ARTICLE X 

 

 ARTICLE X 

GROUP INSURANCE 

 

 GROUP INSURANCE 

Section l.  Selection of Carrier:  The selection of the insurance carrier and policy shall be made by the 

School District subject to the right of the Association to meet and confer on such matter.  

 

 

Section 2.  Medical-Hospitalization Insurance - Health Maintenance Organizational Plans: 

 

Subd. 1.  Single Coverage:  The School District shall pay the premium for single medical-

hospitalization insurance for all full-time teachers employed by the School District who qualify for and are 

enrolled in the plan. 

 

 

 

Subd. 2.  Dependent Coverage:  The School District shall contribute a sum not to exceed the 

following per month for dependent coverage in addition to the premium for single coverage for all full-time 

teachers employed by the School District who qualify for and are enrolled in the plan.            

           Effective at the beginning of the 2017-18 school year:  $745.00 

           Effective at the beginning of the 2018-19 school year:  $745.00 

 

 

 Section 3.  Flexible Benefit Plan:  The School District shall sponsor a Flexible Benefit Plan. 

 

 

 Section 4.  Health Care Reimbursement Plan:  The School District shall sponsor a Health Care 

Reimbursement Plan which will either make direct payment or provide reimbursement for hospital-medical and dental 

insurance and other eligible health care expenses as defined under the provisions of the School District's Health Care 

Reimbursement Plan.  The maximum contribution to the Plan by the District on behalf of each eligible teacher who is 

enrolled in the plan shall not exceed $850.00 per contract year. 

 

 

  Subd. 1.  All other terms and conditions of the Plan, including but not limited to maximum 

reimbursements and other administrative procedures, shall be set forth under the provisions of the Plan 

document. 

 

 

  Subd. 2.  Supplemental HRA Contribution:  Teachers eligible for and enrolled in the district’s 

Medical-Hospitalization Plan (Section 2 above) will receive $850.00 (or prorata portion, thereof) 

contributed in equal installments beginning with the first pay date in September to the employee’s Medical-

Hospitalization Plan HRA.  This contribution will be made into the vested portion of the employee’s 

account, referred to as the “rollover” account.  For purposes of this provision, an “enrolled” employee 

includes the spouse of an employee who is characterized as a dependent of an employee who is the holder of 

the Medical-Hospitalization Plan, as long as the dependent employee is an eligible member of this 

bargaining unit.  The payments will be made in equal installments beginning with the first pay date in 

September. 

 

Subd. 3.  Teachers eligible for the district’s Medical-Hospitalization Plan (Section 2 above) who do 

not enroll in the insurance plan will receive $850.00 (or prorata portion, thereof) to their individual 

Retirement Health Care Savings Account (RHCSA) (Section 5 below) in equal installments beginning with 
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the first pay date in September.  This employer contribution is separate from any contribution received under 

Section 5, below. 

 

  Subd. 4.  Eligibility shall be governed by Section 9 of Article X, Group Insurance. 

 

 

 Section 5.  Retirement Health Care Savings Account (RHCSA):  The School District shall sponsor a RHCSA 

whereby 1% of a teacher’s base salary will go into their RHCSA.  This coverage becomes effective at the beginning 

of the 9th year of teaching in the District.  This employee contribution is separate from any contribution received 

under Section 4, above. 

 

 

Section 6.  Dental Insurance:   

 

Subd. 1.  The School District shall pay the premium for single dental insurance for all full-time 

teachers employed by the School District who qualify for and are enrolled in the plan.   

 

Subd. 2.  Teachers who are enrolled in the plan are eligible for dependent coverage at the 

employee’s expense.   

Subd. 3.  Eligibility shall be governed by Section 9 of Article X, Group Insurance.  

 

 

Section 7.  Income Protection Insurance: 

 

 

  Subd. 1. The School District shall deduct from the teacher's paycheck the premium for the current 

long-term disability plan in effect in the School District for which the teacher is qualified.  This deduction 

shall be made in after tax dollars.  All full-time teachers who qualify for and are enrolled in the plan shall 

participate in the district long-term disability policy coverage. 

 

 

  Subd. 2.  Such policy provides for a sixty (60) calendar day waiting period and 2/3 of base salary as 

determined by Salary Schedule A or B, subject to coordination and limitations as provided in said policy. 

 

 

Section 8.  Life Insurance: The School District will purchase a group term life insurance policy in the 

amount of $100,000 for each eligible teacher who qualifies for and is enrolled in the plan.  The policy shall contain 

provisions for double indemnity in the case of accidental death, benefits for loss of sight and/or dismemberment and 

waiver of premium in case of total disability. 

 

 

Section 9.  Eligible Teachers: 

 

 

Subd. 1.  Regularly contracted full-time teachers shall be eligible for benefits as outlined in this 

article. 

 

 

Subd. 2.  Regularly contracted teachers employed less than a full day but at least 600 hours per year 

shall be eligible for fifty (50%) percent of the School District contribution for medical-hospitalization and 

fifty (50%) percent of the School District contributions for dental insurance and fifty percent (50%) of the 

School District contributions to health care reimbursement as provided in Sections 2, 4, 5, and 6 of this 

article, but shall not be eligible for income protection insurance, Section 7, or life insurance, Section 8, of 

this article. 

 

Effective July 1, 2018, rRegularly contracted teachers employed less than .75 FTE but at least 600 

hours per year shall be eligible for fifty (50%) percent of the School District contribution for medical-

hospitalization and fifty (50%) percent of the School District contributions for dental insurance and fifty 
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percent (50%) of the School District contributions to health care reimbursement as provided in Sections 2, 4, 

5, and 6 of this article, but shall not be eligible for income protection insurance, Section 7, or life insurance, 

Section 8, of this article. 

 

Effective July 1, 2018 rRegularly contracted teachers employed less than a full day but at least .75 

FTE shall be eligible for seventy-five (75%) percent of the School District contribution for medical-

hospitalization and seventy-five (75%) percent of the School District contributions for dental insurance and 

seventy-five percent (75%) of the School District contributions to health care reimbursement as provided in 

Sections 2, 4, 5, and 6 of this article, but shall not be eligible for income protection insurance, Section 7, or 

life insurance, Section 8, of this article. 

 

Subd. 3.  Teachers employed less than 600 hours per year shall not be eligible for any benefits in 

this article. 

 

 

Subd. 4.  For purposes of this section, a full-time teacher shall mean teachers who provide services 

for the full school year and full school day as defined in Article VI and VII hereof. 

 

 

  Subd. 5.  In determining eligibility, the extent and duration of employment as anticipated at the time 

of commencement of employment shall govern a teacher's eligibility within the meaning of Subd. 4 hereof. 

 

 

Subd. 6.  Long-term substitutes employed for the full school day and with anticipated employment 

of at least 600 hours per year shall be eligible for all insurance benefits as outlined in this article.  A 

substitute teacher with anticipated employment of less than 600 hours per year shall not be eligible for any 

insurance benefits provided in this article.  

 

 

 Section 10.  Claims Against the School District:  The parties agree that any description of insurance benefits 

contained in this article are intended to be informational only and the eligibility of any teacher for benefits shall be 

governed by the terms of the insurance policy purchased by the School District pursuant to this article.  It is further 

understood that the School District's only obligation is to purchase an insurance policy and pay such amounts as 

agreed to herein and no claim shall be made against the School District as a result of a denial of insurance benefits by 

an insurance carrier. 

 

 

Section 11.  Insurance Application:  From the date of disability, the School District will continue its 

contribution for all group insurance coverage outlined in this article for a period not to exceed six (6) months. 

 

 

 Section 12.  Duration of Insurance Contribution:  A teacher is eligible for School District contribution as 

provided in this article as long as the teacher is employed by the School District.  Upon termination of employment, 

all School District participation and contribution shall cease, effective on the last working day, except that a teacher 

who completed the full school year shall be eligible for twelve (12) months of coverage. 

 

 

Section 13.  Continued Coverage:  A teacher shall be eligible to continue participation in the School District 

group hospitalization-major medical insurance plan, if permitted by the terms of the policy with the insurance carrier, 

by paying the entire premium for such insurance under the following circumstances: 

 

 a. The teacher retires early pursuant to Article XV of this Agreement,  

 b. The teacher retires prior to age 65 and is not eligible for the early retirement provisions of Article 

XV, but is at least fifty-five (55) years of age and has completed at least ten (10) years of 

continuous service in the School District, 

 

 c. The teacher is on unrequested leave of absence,  

 d. The teacher is disabled beyond six (6) months,  
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 e. The teacher is on an approved leave of absence without pay. 

 

 

 It is the responsibility of the teacher to make arrangements with the District business office to pay to the 

School District the monthly premium amounts in advance and on such date as determined by the School District.  

The right of participation pursuant to this section shall not be retroactive in application 

 
 Section 14.  Survivor Benefits:  In the event that a teacher dies while in the employ of the School District, 

the deceased teacher's dependent spouse and children shall be eligible for continued District paid group health 

insurance benefits pursuant to all State and Federal statutes and any accrued benefits in the Health Care 

Reimbursement Plan. 

 

 

ARTICLE XI 

 

 

LEAVES OF ABSENCE 

 

 

 Section 1.  Sick Leave: 

 

 

  Subd. 1.  All full-time teachers shall earn sick leave at the rate of fifteen (15) days for each year of 

service in the employ of the School District.  Teachers on an extended employment contract shall earn 

additional sick leave at the rate of one (1) day for each twenty (20) days of extended employment. 

 

 

  Subd. 2.  Unused sick leave days may accumulate according to the following schedules: 

For employees hired prior to January 1, 1987:  320. 

 

Employees hired after January 1, 1987 may accumulate a maximum of 285 sick days.  

 

 

  Subd. 3.  Sick leave pay shall be allowed by the School District whenever a teacher's absence is 

due to illness which prevented his/her attendance at school and performance of duties on that day or days or 

as otherwise allowed under the provisions of this section. 

 

 

  Subd. 4.  In the event of concern regarding abuse of sick leave, the School District may require that 

teacher to furnish a medical certificate from a qualified physician as evidence of illness, indicating such 

absence was due to illness, in order to qualify for sick leave pay. 

 

 

  Subd. 5.  In the event that a medical certificate will be required, the teacher will be so advised at 

the time the illness is reported. 

 

 

  Subd. 6.  Sick leave allowed shall be deducted from the accrued sick leave days earned by the 

teacher. 

 

 

  Subd. 7.  Sick leave may also be used for illness of a teacher’s child who is under 18 years of age 

or under 20 years of age and is still attending a secondary school or for a person under the teacher’s legal 

guardianship.  Sick leave may be used by an eligible teacher for other family members according to the terms 

of Minnesota statutes. 

 

 

  Subd. 8.  Sick leave, up to five (5) days per year, may also be used for illness involving the 

teacher's spouse or parent.  The specific amount of leave allowed under this section shall be within the 

discretion of the Superintendent.  Sick leave may be used by an eligible teacher for other family members 

according to the terms of Minnesota statutes. 
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  Subd. 9.  A teacher may utilize available sick leave subject to the provisions of this section and 

Section 6, hereof, for periods of disability relating to pregnancy, miscarriage, abortion or child birth.  Such a 

teacher shall notify the Superintendent in writing no later than the end of the sixth month of pregnancy 

indicating her intention to utilize sick leave and also, at such time shall provide a physician's statement 

indicating the estimated date of delivery of the child and estimated time of disability. 

 

 

  Subd. 10.  At the time a teacher becomes eligible to receive long-term disability compensation as 

provided in this Agreement, such teacher may continue to use accrued sick leave on a prorated basis, 

provided the combined benefit does not exceed 100% of salary. 

 

 

  Subd. 11.  When a teacher is injured on the job in the service of the School District and collecting 

workers’ compensation insurance as well as drawing on sick leave and receiving full salary from the School 

District, the salary shall be reduced by an amount equal to the insurance payments and only that fraction of 

the days not covered by insurance will be deducted from accrued sick leave. 

 

 

  Subd. 12.  A teacher in the School District shall be permitted to utilize the annual fifteen (15) day 

accrual, in advance of accrual.  However, actual sick leave payment shall not be made until he/she has 

performed his/her duties or been eligible for paid leave (excluding the current year’s prospective sick leave)  

for at least three (3) working days.  In the event that such days are utilized prior to the earning thereof, such 

days will be deducted from future accumulations.  In the event that a teacher who has been permitted to 

utilize sick leave in advance of accrual under these provisions should leave the employ of the School 

District, he/she shall be liable to the School District for any sick leave pay advanced beyond his/her earned 

accrual.  Sick leave days shall not accumulate during a period of time when a teacher is on unpaid leave or 

long-term disability. 

 

 

  Subd. 13.  The School District may, in its sole discretion, grant sick leave beyond the teacher's 

accrual in special circumstances.  The teacher shall be liable to the School District for any sick leave pay 

advanced under this subdivision. 

 

 

  Subd. 14.  The School District reserves the right to require an examination and/or consultation by a 

qualified physician, selected by the teacher from a list of three physicians supplied by the School District, as 

a condition of payment of sick leave under this section, the expense of such exam and/or consultation to be 

borne by the School District. 

 

 

 Section 2.  Sick Leave Buy Back:  The School District will buy back a specific number of unused sick leave 

days from a teacher who has used a minimum amount of sick leave in a contract year.  The School District will pay 

the teacher the substitute teacher's rate for each day the District buys back according to the following schedule: 

 

  

DAYS OF SICK LEAVE  NO. OF DAYS THE SCHOOL                                       

 USED DURING EACH  DISTRICT WILL BUY BACK                                        

 CONTRACT YEAR  AT THE SUBSTITUTE TEACHER RATE 

  0     4 

  1     3 

  2     2 

  3     1 

"Substitute teacher's rate" means the rate provided to substitutes who have substituted the previous year for fewer than 

50 days pursuant to School District Policy #417, Section 1.   
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 Section 3.  Bereavement Leave: 

 

 

  Subd. 1.  In the case of death in the immediate family (“immediate family” shall mean the teacher's 

spouse, child, parent, parent-in-law, brother, sister, son/daughter-in-law, or (effective 7/1/2016:) a person 

under the teacher’s legal guardianship) up to five (5) days will be allowed per death without deduction in 

pay. 

 

 

  Subd. 2.  In the case of death in the close family (“close family” shall mean the teacher's brother-

in-law, sister-in-law, grandparents and grandchildren) up to two (2) days will be allowed per death without 

deduction in pay. 

 

 

  Subd. 3.  Days granted under this section shall not be deducted from sick leave.  The particular 

amount of leave permitted under this section shall be at the discretion of the Superintendent depending upon 

the circumstances surrounding the death. 

 

 

 Section 4.  Military Leave:  Military leave shall be granted to a teacher pursuant to M.S. Chapter 192 and 

other applicable law.  Pursuant to Minn. Stat. 471.975: 

 

 

Subd. 1.   Subject to the limits of Subdivision 2, the District will pay to each eligible member 

of the National Guard or other reserve component of the armed forces of the United States an amount 

equal to the difference between the teacher's basic active duty military salary and the salary the teacher 

would be paid as an active District employee, including any adjustments the teacher would have 

received if not on leave of absence.  The pay differential will be based upon a comparison between the 

teacher’s daily rate of active duty pay, calculated by dividing the teacher’s military monthly salary by 

the number of paid days in the month, and the teacher’s daily rate of pay for the teacher’s District 

salary, calculated by dividing the teacher’s total District salary by the number of contract days.  The 

teacher’s salary as a District employee includes the teacher’s basic salary and any additional salary the 

teacher earns from the District for noncurricular activities.  The differential payment under this 

paragraph is the difference between the daily rates of pay times the number of District contract days the 

teacher misses because of military active duty.  This payment will be made only to a teacher whose 

basic active duty military salary is less than the salary the teacher would be paid as an active District 

employee.  Payments may be made at the intervals at which the teacher received pay as a District 

employee.  Payment under this section will not extend beyond four years from the date the teacher 

reported for active service, plus any additional time the teacher may be legally required to serve. 

 

 

Subd. 2.    The District will continue the teacher’s enrollment in health and dental coverage, 

and the employer contribution toward that coverage, until the teacher is covered by health and dental 

coverage provided by the armed forces.  If the teacher had elected dependent coverage for health or 

dental coverage as of the time that the teacher reported for active service, the District will offer the 

teacher the option to continue the dependent coverage at the teacher’s own expense.  The District will 

permit the teacher to continue participating in any pretax account in which the teacher participated 

when the teacher reported for active service, to the extent of employee pay available for that purpose. 

 

 

Subd. 3.   An eligible member of the reserve components of the armed forces of the United 

States is a reservist or National Guard member who was an employee of the District at the time the 

member reported for active service on or after May 29, 2003, or who is on active service on May 29, 

2003. 

 

 

Subd. 4.   For purposes of this section, “active service” has the meaning given in Minnesota  
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Statutes Section §190.05, subdivision 5, but excludes service performed exclusively for purposes of: 

(1) basic combat training, advanced individual training, annual training, and periodic inactive duty training; 

(2) special training periodically made available to reserve members; and 

(3) service performed in accordance with section 190.08, subdivision 3. 

 

 Section 5.  Child Care Leave: 

 

 

  Subd. 1.  A teacher shall be granted a child care leave of absence according to the procedures 

outlined in this section.  This leave shall be granted to one (1) parent for the purpose of maternity or care of 

a pre-school child provided such parent is caring for the child on a full-time basis. 

 

 

  Subd. 2.  A pregnant teacher shall notify the Superintendent in writing not later than the end of the 

sixth month of pregnancy and also, at such time, provide a physician's statement, indicating the estimated 

date of delivery of the child.  A male teacher who is not pregnant but will be the parent of a child shall make 

a request for such leave not less than ninety (90) days in advance of usage.  The teacher shall submit a 

written request to the Superintendent for child care leave, including commencement date and return date.  

Once a child care leave commences pursuant to this section, a teacher shall not be eligible for sick leave 

pursuant to Section 1 hereof. 

 

 

  Subd. 3.  The effective beginning date of such leave and its duration shall be determined by the 

Superintendent and submitted to the School Board for its action.  In recommending the date of 

commencement and duration of the leave, the Superintendent shall review each case on its individual merits 

taking into consideration the following: 

 

 

1.        The continuity of the instructional program for the students.  Child care leave dates should  

normally coincide with the start of the school year or the beginning of a marking period, 

 

2.        The desires of the teacher,  

3.        The specific employment duties of the teacher involved,  

4.        The health and welfare of the teacher or unborn child,  

5.        The recommendation of the teacher’s physician,  

6.        Any other relevant criteria. 

 

 

Subd. 4.  In making a determination under Subd. 3 concerning the commencement and duration of a 

child care leave of absence or resignation if the teacher elects to resign, the School Board may, but shall not 

in any event be required to: 

 

1.        Grant any leave more than twelve (12) months in duration,  

2.        Permit the teacher to return to employment prior to the date designated in the request for a 

child care leave, unless by mutual agreement of the teacher and the School District. 

 

 

  Subd. 5.  If the teacher complies with all provisions of this section, the School Board shall notify 

the teacher in writing of its action on the requested leave. 

 

 

  Subd. 6.  A teacher returning from child care leave shall be re-employed in a position for which the 

teacher is qualified commensurate with a position occupied prior to the leave, subject to the following 

conditions: 

 

1.       That the position has not been abolished pursuant to M.S. 122A.40,  

2.       That the teacher is not physically or mentally disabled from performing the duties of such 

position. 
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  Subd. 7.  Failure of the teacher to return pursuant to the date determined in this section may 

constitute grounds for termination in the School District pursuant to M.S. 122A.40. 

 

 

  Subd. 8.  The parties further agree that any child care leave of absence granted under this section 

shall be a leave without pay or fringe benefits. 

 

 

Section 6.  Adoption Leave: 

 

 

  Subd. 1.  Adoption leave for a minor child shall be granted by the School District pursuant to 

applicable provisions of Section 6 and this section. 

 

 

  Subd. 2.  Upon learning of the date of adoption, the teacher shall submit a written application for 

adoption leave to the School District. 

 

 

  Subd. 3.  Adoption leave will commence at the date of adoption and may be for a period of up to 

one (1) year. 

 

 

Subd. 4.  Paid leave of up to five (5) days per adoption may be granted to an adoptive parent. Such 

days must be used within 20 days of the date of adoption and shall be deducted from the teacher’s sick leave 

balance. 

 

 

Subd. 5.  Paid leave of up to two (2) days per adoption shall be granted to adoptive parents for 

required court appearances prior to the adoption.  Such leave shall be deducted from the teacher’s sick leave 

balance. 

 

 

 Section 7.  Medical Leave: 

 

 

  Subd. 1.  A continuing contract teacher who is unable to teach because of illness or injury and has 

exhausted all sick leave credit available or has become eligible for long-term disability compensation shall, 

upon written request, be granted a medical leave of absence, without pay, up to one (1) year.  The School 

District may, in its discretion, renew such a leave. 

 

 

  Subd. 2.  A request for leave of absence or renewal thereof under this section shall be accompanied 

by a written doctor's statement outlining the condition of health and estimated time at which the teacher is 

expected to be able to assume his/her normal responsibilities. 

 

 

  Subd. 3.  A teacher who fails to comply with the provisions of this section shall be terminated by 

the School District.  If a teacher is not granted a renewal of a medical leave of absence, at the discretion of 

the School District, such teacher’s employment may be terminated pursuant to M.S.  §122A.40. 

 

 

 Section 8.  Sabbatical Leave: 

 

 

  Subd. 1.  A sabbatical leave may be granted to teachers in the School District for the purpose of 

professional improvement, subject to the provisions of this section and pursuant to M.S. §122A.49. 

 

 

  Subd. 2.  To be eligible for sabbatical leave, a teacher must have been consecutively employed as a 

full-time teacher for at least seven (7) years in the School District. 

 

 

  Subd. 3.  Application for sabbatical leave shall be submitted in writing to the Superintendent no  
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later than February 1 of the previous year.  The application for sabbatical leave shall contain a detailed 

description of intended activities and expected benefits to the School District.  The proposed program must 

be approved in advance by the Superintendent and the School Board.  Any other procedure of applying for 

sabbatical leave and for determining the distribution of such leave shall be established by the Superintendent. 

Applicants shall receive written notification on or before May 1 following application for sabbatical leave. 

 

  Subd. 4.  The granting of such leave shall be at the discretion of the School Board and shall 

normally not exceed two (2%) percent of the teaching staff in the school year in which the request is made.  

The decision of the School Board to grant or deny a sabbatical leave shall not be subject to the arbitration 

clause of the grievance procedure. 

 

 

  Subd. 5.  The allowance granted to a teacher on sabbatical leave shall be one-half (1/2) of the basic 

contract salary (not including any noncurricular pay) of the teacher for the school year in which the 

application for sabbatical leave is made. 

 

 

  Subd. 6.  A teacher receiving a sabbatical leave of absence must agree in writing to return to the 

School District for at least two (2) years of service after completion of the sabbatical leave.  A teacher who 

has received a sabbatical leave and fails to complete two (2) years of service within the School District, for 

any reasons other than the teacher’s incapacity to teach, shall refund those monies received from the School 

District for sabbatical leave, and said monies shall be due and payable to the School District forthwith upon 

the cessation of employment in the School District. 

 

 

  Subd. 7.  Upon satisfactory completion of a sabbatical leave, the teacher shall be assigned to a 

position commensurate to that occupied prior to the leave or such other position as agreed by the teacher and 

the School District. 

 

 

  Subd. 8.  A teacher on sabbatical leave shall retain such amount of emergency leave days and other 

accrued benefits which he/she had accrued, if any, at the time he/she went on sabbatical leave for use upon 

his/her return.  No additional leave shall accrue for the period of time that a teacher is on sabbatical leave. 

 

 

  Subd. 9.  A teacher is eligible to continue his/her group insurance benefits, if permitted by the 

terms of his/her policy, including School District contribution pursuant to Article X of this Agreement. 

 

 

  Subd. 10.  A teacher returning from sabbatical leave will be placed on the salary schedule as if 

he/she had been teaching during the year of sabbatical leave. 

 

 

  Subd. 11.  Prior to the commencement of a sabbatical leave, the Superintendent and the teacher 

shall meet and mutually agree upon a plan for a full-time program during the sabbatical leave and a method 

of reporting on the progress of sabbatical activity pursuant to Subd. 3 of this section.  Submission of the 

agreed upon progress report indicating adherence to the full-time program during the duration of the 

sabbatical leave shall be a condition of payment pursuant to Subd. 5 of this section. 

 

 

 Section 9.  Accrued Benefits:  A teacher on unpaid leave shall retain such amount of experience credit for 

pay purposes and other accrued benefits, if any, which he/she had accrued at the time he/she went on leave for use 

upon his/her return.  No additional experience credit for pay purposes or other benefits shall accrue for the period of 

time that any teacher is on leave under this section. 

 

 

 Section 10.  Jury Duty Leave:  A teacher who serves on jury duty shall be granted the day or days necessary, 

as stipulated by the court, to discharge this responsibility without any salary deduction or loss of basic leave 
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allowance.  In the event a teacher serves on jury duty pursuant to this section, the School District will compensate the 

teacher the difference between his/her regular salary and the amount received as jury duty pay. The teacher will 

retain mileage and expense allowances paid by the court. 

 

 Section 11.  Personal Leave:  At the beginning of every school year, each teacher shall be credited with two 

(2) personal leave days to be used at the discretion of the teacher.  A full-time teacher with five (5) or more years of 

experience in the District shall be credited with one (1) additional personal leave day (3 days).  A full-time teacher 

with fifteen (15) or more years of experience in the District shall be credited with an additional personal leave day (4 

days). 

 

 

  Subd. 1.  Limitations:  

 

 

 1. No more than five (5) percent of the teaching staff will be approved for personal leave 

and/or compensatory leave on a given day. 

 

 2. Requests for personal leave shall be made in writing to both the building principal and the 

human resources office at least five (5) days in advance except in emergencies.  Approval 

of personal leave is contingent upon the availability of substitutes. 

 

3.           Leave will not be granted during the first five (5) days and last five (5) days of any school 

year unless mutually agreed by both parties. 

 

4.           Requests for personal leave which would occur on scheduled School District in-service 

days listed on the school calendar shall be approved at the discretion of the 

Superintendent. 

 

5.           Personal leave days may be taken in half or whole day increments. 

 

 

                            Subd. 2.  At the written request of the teacher, the School District will annually buy back any 

unused personal leave days at the current casual substitute teacher daily rate of pay.  "Current casual 

substitute teacher daily rate of pay" means the rate provided to substitutes who have substituted the previous 

year for fewer than 50 days pursuant to School District Policy #417, Section 1.   

 

 

               Subd. 3.  Unused or unsold personal leave days shall accumulate to a maximum credit of five (5) 

personal leave days per teacher. 

 

 

  Subd. 4.  Any unused personal leave days not bought back by the School District as described in 

Subdivision 2 of this Section, or credited to the accrual as described in Subdivision 3 of this Section, shall 

annually be credited to accumulated sick leave. 

 

 

 

  

 Section 12.  Eligibility:  Leave benefits as outlined in this article shall apply to all teachers (defined in 

Article III, Section 3) as per the following stipulations: 

 

 

  Subd. 1. Teachers employed 187 full days shall be eligible for benefits as outlined in this article. 

 

 

  Subd. 2.  Regularly contracted teachers employed less than a full day but at least 600 hours per 

year shall be eligible for the benefits of this article on a prorata basis. 

 

 

  Subd. 3.  Teachers employed less than a full day and less than 600 hours per year shall not be 

eligible for any benefits in this article. 

 

 

  Subd. 4.  For purposes of this section, a full-time teacher shall mean a teacher who provides 

services for the full school year and full school day as defined in Articles VI and VII hereof. 
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  Subd. 5.  In determining eligibility, the extent and duration of employment as anticipated at the time 

of commencement of employment shall govern a teacher's eligibility within the meaning of Subd. 4 hereof. 

 

 

  Subd. 6.  Long-term substitutes employed for the full school day and with anticipated employment 

of at least 600 hours per year shall be eligible for leave benefits as outlined in this article. A substitute 

teacher with anticipated employment of less than 600 hours per year shall not be eligible for any leave 

benefits of this article. 

 

 

 Section 13.  Seniority:  For purposes of seniority standing, a teacher on leave, pursuant to this article, shall 

continue to accrue seniority during such leave of absence. 

 

 

               Section 14.  Deadline for Written Notice of Return:  A teacher taking a leave under the following sections 

of this Article must give written notice of intention to return according to the following schedule.  A teacher taking a 

leave under Sections 5, 6, 8 or any other nonmedical unpaid leave granted by the School District in which the leave 

ends at the end of a school year, must confirm in writing his or her intention to return the following school year by 

March 1 of the leave year.  Teachers taking a leave under Minn. Stat. § 122A.46 must provide written notice 

pursuant to the statute.  Failure to provide such written notice will result in an automatic renewal of the leave for the 

following year.  If the teacher has been on a leave for two years, failure to provide written notice will result in a 

nonrenewal of the leave and may result in termination.  The School District agrees to inform the teacher of the notice 

deadline upon approval of the leave by the School District. 

 

 

  

ARTICLE XII 

 

 VACANCIES AND TRANSFERS 

VACANCIES AND TRANSFERS 

 

 

 Section 1.  Publishing of Vacancies: 

 

 

  Subd. 1.  Where a permanent vacancy in any professional position in the School District shall 

appear, the School District shall cause to be published a notice of such vacancy.  The notice shall be 

delivered to the Association and its members via the School District e-mail system.  No vacancies shall be 

filled until notice of such vacancies shall have been posted for at least five (5) calendar days during the 

months of September through June.  No posting period shall be required during the months of July and 

August.  A position description and other pertinent information shall be accessible.  The School District may 

fill vacancies temporarily, pending posting of vacancies and processing of applications.  Vacancies of a 

temporary nature, defined as likely to exist for less than a year, need not be posted. 

 

 

  Subd. 2.  Any teacher possessing the necessary qualifications may apply for a vacancy and all 

applications shall be carefully considered.  All applications shall be in writing and shall set forth the position 

for which the applicant is to be considered. 

 

 

  Subd. 3.  Unsuccessful candidates who have been interviewed for a position shall be so notified in 

writing within seventy-two (72) hours of the decision. 

 

 

  Subd. 4.  In the event that a temporary position is later changed to a permanent status, the position 

shall be posted in accordance with Subd. 1.  The current occupant of the position may reapply along with 

any other interested, qualified teachers in the District. 
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 Section 2.  Transfers - Voluntary: 

 

 

  Subd. 1.  Teachers may apply for a transfer to a specified or unspecified location or assignment at 

any time during the school year.  Transfer pertains to the movement of the members of the Association from 

one school site to another school site, but does not apply to a change in assignment at a particular school site 

nor to the assignment of a member of the Association to a particular classroom, grade level, or subject area.  

Changes in school assignment for teachers who are assigned to two (2) or more school sites or facilities shall 

not be considered transfers, providing they are still performing the same duties within the position. 

 

 

  Subd. 2.  Teachers desiring a transfer shall submit a written request to the Superintendent stating 

the specific assignment or nature of the assignment and school or school preferred, if any.   

 

 

  Subd. 3.  Each transfer applicant shall be notified of the status of his/her application on or before 

June 1 of the school year in which the request is made.  In the event the request is denied, the applicant may 

request the reasons for denial. 

 

 

 Section 3.  Transfer - Involuntary: 

 

 

  Subd. 1.  Notice of involuntary transfer shall be given to the teacher involved by June 1 whenever 

possible.  An involuntary transfer shall be made only after a meeting between the teacher involved and the 

Superintendent or his/her designee.  In identifying one or more teachers for involuntary transfer, the district 

will consider seniority in addition to other factors relative to the educational needs of students, buildings, 

and programs.  The district’s decision regarding transfers will be final. 

 

 

  Subd. 2.  A teacher subject to involuntary transfer to a different building may receive up to one (1) 

day of leave with pay to visit the location of assignment to which the teacher has been transferred. 

 

 

 

ARTICLE XIII 

 

 

MEET AND CONFER 

 

 

 Section 1.  Pursuant to the P.E.L.R.A., the School District and Association agree to meet and confer. The 

parties to this process shall develop policies, procedures and desired outcomes for meet and confer sessions. 

 

 

 Section 2.  The Association shall select representatives to meet and confer with representatives of the School 

District on matters not contained in this Agreement. 

 

 

 Section 3.  The School District shall provide the facilities and set the time for such conferences to take place, 

provided that the parties shall meet together at least once each four (4) months, providing either party makes a request 

for such meetings, or at such times as may be mutually agreed by the parties. 
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ARTICLE XIV 

 

SEVERANCE FOR TEACHERS 

WHO WERE EMPLOYED BY THE SCHOOL DISTRICT 

PRIOR TO JANUARY 1, 1987 

 

 

Section 1.  Eligibility for Severance Pursuant to this Article:  Subject to M.S. §465.72. full-time teachers 

who were hired prior to January 1, 1987, are at least fifty-five years of age and have either completed at least fifteen 

(15) years of continuous service with the School District or have completed at least twenty-five (25) qualifying years 

of teaching years of teaching service in Minnesota Public Schools (including not less than ten (10) years in the School 

District) shall be eligible for severance pay, pursuant to the provisions of this article, upon submission of a written 

resignation accepted by the School District.  For the purposes of this section, “qualifying service” shall mean 

Minnesota teaching service as defined in Minnesota Statutes Section 354.05, Subd. 13 (TRA).  Severance pay shall 

not be granted to any teacher who is discharged for cause by the School District under M.S. § 122A.40.  All teachers 

who were originally hired prior to January 1, 1987 who meet the other eligibility criteria are eligible for this benefit, 

irrespective of any break in service.  However, once a teacher has received this benefit, the teacher cannot become 

eligible again, even if re-hired after receiving the benefit. 

 

 

 

 

 

 

 

 
 

Section 2.  Unused Sick Leave Pay for Severance:  

 

Subd. 1.  An eligible teacher upon retirement shall receive as severance pay the total number of 

his/her unused sick leave days not to exceed 187 days.   The amount of pay for these days shall be the 

teacher’s daily rate of pay upon retirement as defined by Section 3.  The number of eligible unused sick 

leave days will be computed as of June 30 in the school year during which retirement is requested. 

 

 

Subd. 2.  Subject to the limitations included in this Article, the school district will contribute the 
value of the employee’s severance pay directly into the retiree’s accounts within the district’s special 
retirement pay plan account.  The retiree will not receive any direct payment from the school district for 
severance pay. 

 
The school district’s annual contribution into the retiree’s special retirement pay plan account must 

not exceed the IRS contribution limit.  If the amount calculated exceeds the available limits in the year of 
separation, the school district will make a contribution up to the IRS maximum into the retiree’s special 
retirement pay plan account in the following year(s). 

 
A teacher shall receive the severance pay in two (2) equal installments; the first one-half (1/2) shall 

be paid upon separation from the School District pursuant to the article, and the second one-half (1/2) shall 
be paid January 1 of the following calendar year. 

 

 

Section 3.  Daily Rate of Pay:  In applying these provisions, a teacher’s daily rate of pay shall be the daily 

rate during the last full school year that the teacher performed service in the School District as provided in the basic 

salary schedule for said school year and shall not include any additional compensation for non-curricular activities, 

extended employment or other extra compensation.  Such daily rate of pay shall be multiplied by the number of days 

as provided in Section 2, hereof. 

 

 

Section 4.  School District Maximum Obligation:  Notwithstanding any other provisions of the article, the 

School District’s maximum obligation to severance pay shall not exceed the sum of $800,000 in any one fiscal year. 

 

In the event that application of eligible teachers submitted pursuant to this article would otherwise constitute 

a liability to the School District in excess of the limitations as contained in this section, the amount each teacher 

would be eligible to receive under the terms of this article shall be reduced to proportionate share of the School 
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District’s annual liability not withstanding Section 2, Subd. 2 of this Article.  However, those teachers, if any, 

receiving a reduced proportionate share in one fiscal year will have priority to receive the reduced amount in the 

following fiscal years prior to any teachers resigning and eligible in the subsequent year. 

 

For example, if the total dollars which are payable for severance is $850,000 the following formula would 

determine the percentage of the total severance pay each teacher would receive: 

 

                                                               $800,000 / $850,000  =  ( x)                           

 

                             (x) is then applied to the full amount of eligible severance for an individual 

 

 

 

Section 5.  Unused Sick Leave Account for Medical Reimbursement after Retirement: 

 

Subd. 1.  Amount of Days: At separation of service, any eligible sick leave days over the 187 days 

used for severance pursuant to Section 2 of this article, shall be placed in an unused sick leave account that 

may be used for reimbursement of medical benefits after retirement, up to a maximum of 98 days.  The 

number of eligible unused sick leave days will be computed as of June 30 in the school year during which 

retirement is requested. 

 

Subd. 2.  Amount of Reimbursement and Use of Funds:  The reimbursement value shall be at the 

rate provided to substitute teachers who have substituted the previous year for fewer than 50 days pursuant to 

School District Policy #417, Section 1 for each day in the unused sick leave account.  With the above 

dollars, the School District will pay premiums to the insurance company of the teacher’s choice until the 

teacher’s unused sick leave account is depleted.  The coverage of the retiree shall not be interrupted until the 

account is depleted. 

 

 

Section 6.  Application Date: To be eligible for the benefits of this article, a teacher must submit application 

no later than February 1 of the school year of retirement unless changed by written mutual agreement of the parties. 

 

 

Section 7.  Survivor Benefits: After age 55 and when eligible under Section 1, each eligible teacher who 

should die before resignation shall have earned severance pay and unused sick leave account benefits, which benefits 

shall be made payable to his/her designated beneficiary and, if no designated beneficiary is in effect at the time of 

death, to said teacher’s estate. 

 

 

ARTICLE XV 

 

SEVERANCE FOR TEACHERS 

WHO WERE HIRED BY THE SCHOOL DISTRICT 

ON OR AFTER JANUARY 1, 1987 

 

 Section 1.  Eligibility for Severance Pursuant to this Article:  Subject to M.S. 465.72. full time teachers who 

were hired after January 1, 1987, are at least fifty-five years of age and have either completed at least fifteen (15) 

years of continuous service with the School District or have completed at least twenty-five (25) qualifying years of 

teaching years of teaching service in Minnesota Public Schools (including not less than ten (10) years in the School 

District) shall be eligible for severance pay, pursuant to the provisions of this Article, upon submission of a written 

resignation accepted by the School District.  For the purposes of this section, “qualifying service” shall mean 

Minnesota teaching service as defined in Minnesota Statutes Section 354.05, Subd. 13 (TRA).  Severance pay shall 

not be granted to any teacher who is discharged for cause by the School District under M.S. § 122A.40. 
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 Section 2.  Unused Sick Leave Days Used for Medical Reimbursement After Retirement.  

 

Subd. 1.  Amount of Days:  At separation of service, any eligible sick days the teacher has 

accumulated beyond 187 days but not to exceed a total of 98 days shall be placed in an unused sick leave 

account that may be used for reimbursement of medical benefits after retirement.  The number of eligible 

unused sick leave days will be computed as of June 30 in the school year during which retirement is 

requested. 

 

Subd. 2.  Amount of Reimbursement and Use of Funds:  The reimbursement value shall be at the 

rate provided to substitute teachers who have substituted the previous year for fewer than 50 days pursuant to 

School District Policy #417, Section 1 for each day in the unused sick leave account.  With the above 

dollars, the School District will pay premiums to the insurance company of the teacher’s choice until the 

teacher’s unused sick leave account is depleted.  The coverage of the retiree shall not be interrupted until the 

account is depleted. 

 

Section 3.  Application Date:  To be eligible for the benefits of this article, a teacher must submit application 

no later than February 1 of the school year of retirement unless changed by written mutual agreement of the parties. 

 

Section 4.  Survivor Benefits:  After age 55 and when eligible under Section 1, each eligible teacher who 

dies before resignation shall have earned unused sick leave account benefits payable to his/her designated beneficiary 

and, if there is no designated beneficiary, to the teacher’s estate.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ARTICLE XVI 

 

MATCHING 403(B) PLAN 

 

 Section 1.  Eligibility:  The district will maintain a 403(b) plan as long as such a plan is authorized by state 

and federal statutes.  All teachers are eligible to participate in the district’s 403(b) plan without regard to eligibility 

for any district matching contribution to the teacher’s account.    All teachers who are employed by the School 

District in positions of at least 600 hours per year and are participating in the School District’s 403(b) plan will be 

eligible to receive a matching annual contribution by the School District pursuant to M.S. 356.24 according to the 

provisions contained in this article and the School District 403(b) Plan documents.  No teacher who has received a 

retirement or severance benefit from this district is eligible for the 403(b) match, but may contribute to the 

employee’s 403(b) account on his or her own. 

 

Subd. 1.  The School District will match the amount of the teacher’s annual contribution as 

determined by the following schedule and in increments to be set by the plan documents: 

 

Years of service in School District             Amount of matching annual contribution 

After one year of completed service                Up to $  500.00 

6-10      Up to $1000.00 

11-15      Up to $1500.00 

16-20      Up to $2000.00 

21 and thereafter                  Up to $2500.00 

 

 Section 2.  Years of Service:  “Years of service” shall mean years of experience in the School District.  

Years of service shall be measured as of July 1, each year. 
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 Section 3.  Limits Regarding the School District’s Matching Contribution:  The School District’s total 

teacher lifetime matching contribution shall be limited to $50,000 (fifty thousand dollars) for each participating 

teacher.  

 

 Section 4.  Deduction From Severance for Employees Hired Prior to January 1, 1987:  The School District’s 

total matching contribution to an individual teacher’s 403(b) plan will be deducted from any severance the individual 

teacher is eligible for pursuant to Article XIV Section 2.  The teacher will receive any remaining severance amount. 

 

 

 

 

ARTICLE XVII 

 

 

UNREQUESTED LEAVE OF ABSENCE AND SENIORITY 

 

 

 Section 1.  Unrequested Leave:  The parties acknowledge that both parties are governed by applicable 

Minnesota Statutes, M.S. 122A.40, except as otherwise modified or agreed to herein.  Notwithstanding the terms of 

that statute, however, the parties agree that if a teacher is placed on unrequested leave of absence (on or after July 1, 

2016) and is subsequently offered a position for which the teacher is licensed, the teacher’s right of recall and 

seniority rights shall end if the teacher declines the offered position. 

 

 

 Section 2.  Seniority List:  The seniority list shall be completed pursuant to the following: 

 

 

Subd. 1.  Seniority will be based on the initial date of employment involving continuous service. 

The initial date of employment shall be designated as August 25.  Teachers employed after that date and 

during any school year shall have a seniority date based upon their first day of teaching. For the purposes of 

this subdivision, teacher shall be defined as in M.S. §122A.40. 

 

 

Subd. 2.  Employment as a long-term substitute that is continuous with employment on a regular 

basis will be granted full seniority credit. 

 

 

Subd. 3.  Reinstatement rights shall automatically cease five (5) years from the date unrequested 

leave was commenced, and no further rights to reinstatement shall exist unless extended by written mutual 

consent with each qualified teacher. 

 

 

Subd. 4.  Probationary teachers are on the list for informational purposes only and will not acquire 

seniority within the meaning of M.S. §122A.40, Subd. 11, until completion of the probationary period, at 

which time the seniority date will relate back to the original date of employment as a regular contract 

teacher. 

 

 

Subd. 5.  The School District shall cause a seniority list (by name, date of employment, 

qualification and subject matter or field) to be prepared from its records.  The School District shall 

thereupon notify each teacher with a copy of the completed list. 

 

 

Subd. 6.  Any person whose name appears on such list and who may disagree with the findings of 

the School District and the order of seniority in said list shall have twenty (20) working days from the date of 

posting to supply written documentation, proof, and request for seniority change to the Superintendent or 

designee. 

 

 

Subd. 7.  Within twenty (20) working days thereafter, the School District shall evaluate any and all  
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such written communications regarding the order of seniority contained in said list and may make such 

changes the Superintendent deems warranted.  Any teacher affected by Subd. 6 will be notified by the 

Superintendent and have twenty (20) working days to respond to, or refute any documentation, proof, or any 

proposed change.  A final seniority list shall thereupon be prepared by the Superintendent, which list, as 

revised, shall be binding on the School District and any teacher. The Superintendent, on December 15th, shall 

cause such seniority list to be updated to reflect any addition or deletion of personnel caused by retirement, 

death, resignation, other cessation of services, or new employees.  Such yearly revised list shall govern the 

application of the unrequested leave of absence policy until thereafter revised. 

 

Subd. 8.  Teachers shall be placed on the seniority list in accordance with the following criteria:  

1. The most recent date of employment as an individually contracted teacher.  If two (2) or 

more teachers have a similar employment date, then item 2 will apply. 

 

2. The total cumulative years in the District will be deemed more senior.  If seniority is still 

equal, then item 3 will apply. 

 

3. Full-time is senior to part-time:  A teacher who in the year of proposed leave placement 

occupies a full-time, full school year position, including one who is on authorized 

requested leave of absence, shall be deemed senior to one placed on leave from a less than 

full-time, full year position.  If seniority is still equal, then item 4 will apply. 

 

4. Lateral Placement:  A greater number of earned credits, as they apply to the salary 

schedule will be deemed senior (Example:  B.S. +30 will be senior to B.S. +15).   If 

seniority is still equal, then item 5 will apply. 

 

5. Cumulative total years of experience.  If seniority is still equal, then item 6 will apply.  

6. A greater number of licensed areas will be deemed more senior.  If seniority is still equal, 

then item 7 will apply. 

 

7. Determination by Superintendent and School District. 

 

 

Subd. 9.   Leaves of absence shall not affect the seniority of a teacher pursuant to Article XI. 

 

 

Subd. 10.  The seniority list will include all licensed employees as defined under M.S. §122A.40. 

 

 

Subd. 11.  Seniority credit shall apply only to days of the regular school year, as defined in 

Article VI, and shall not apply to additional employment such as summer school and extended employment. 

 

 

Subd. 12.  In any year in which a reduction of teaching staff is occurring and the School District is 

placing teachers on unrequested leave of absence, only those licenses actually received by the 

Superintendent's office for filing as of February 1 of such year shall be considered for purposes of 

determining lay off within areas of licensure for the following school year.  A license filed after February 1 

shall be considered for purposes of recall, but not in the current reduction.  

 

 

Section 3.  Teacher:  For purposes of this article, "teacher" means a continuing contract teacher who is 

employed at least an average of fourteen (14) hours per week and 100 days per year.  A teacher employed less than 

an average of fourteen (14) hours per week and 100 days per year and casual substitute teachers shall not acquire 

seniority. 

 

 

Section 4.  Limitations on Realignments and Displacements: 

 

Subd. 1.  Notwithstanding the terms of Minn. Stat. § 122A.40, the following positions are not able 

to be claimed by other bargaining unit members due to bumping, realignment, or reassignment: 
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                Dean of Students 

                Curriculum Coordinator 

                Q-Comp Coordinator 

                Q-Comp Peer Coach 

 

Subd. 2.  Immersion Programs Requiring Specialized Skill or Training:  Notwithstanding the terms 

of Minn. Stat. § 122A.40, positions which have been previously designated as requiring a specialized skill 

irrespective of licensure shall not be claimed by another bargaining unit member unless that member both 

meets the licensure criteria and is able to satisfactorily demonstrate, as defined by the School District, that 

s/he holds the specialized skill required for such a position.  If only a portion of a teacher’s assignment 

requires the specialized skill, the entire assignment shall be subject to the terms of this subdivision.   

 

 

  

 

 

 

 

 

 

 

 

 

 Section 1.  Purpose:  The purpose of this article is to set forth a plan providing for unrequested leaves of 

absence (ULA) because of discontinuance of position, lack of pupils, financial limitations, or merger of classes 

caused by consolidation of school districts. 

 

 

 Section 2.  Establishment of Seniority List: 

 

 Subd. 1.  Seniority applies only to continuing contract teachers, as defined by Minn. Stat. 

§122A.40, subd. 1.  An employee’s seniority is defined as the initial date of employment involving 

continuous service. The initial date of employment for any teacher hired prior to the start of the duty year 

shall be designated as August 25.  Teachers employed after that date and during any school year shall have a 

seniority date based upon their first day of teaching. 

 

 Subd. 2.  Employment as a long-term substitute that is continuous with employment on a regular 

basis will be granted full seniority credit.  The terms of this Subdivision do not alter the statutory probation 

period in any way. 

 

 

 Subd. 3.  The seniority list will include all licensed employees as defined under M.S. §122A.40. 

Teachers who have not reached or are not eligible for continuing contract status, including Tier 1, Tier 2 

and probationary teachers will be included on the list for informational purposes only but will not acquire 

seniority until completion of the probationary period, at which time the seniority date will be established as 

the original date of employment as a regular contract teacher. 

 

 Subd. 4.  Each year, the School District shall prepare a seniority list (by name, date of employment, 

education level and subject matter or field) to be prepared from its records.  The School District shall 

thereupon notify each teacher with a copy of the completed list. 

 

 Subd. 5.  Any person whose name appears on such list and who may disagree with the findings of 

the School District and the order of seniority in said list shall have twenty (20) working days from the date 

of posting to supply written documentation, proof, and request for seniority change to the Superintendent or 

designee. 

 

 Subd. 6.  Within twenty (20) working days after receipt of a written submission according to 

Subd. 5, the School District shall evaluate any and all such written communications regarding the order of 

seniority contained in said list and may make such changes the Superintendent deems warranted.  Any 

teacher affected by any change to the list will be notified by the Superintendent and have twenty (20) 

working days to respond to, or refute any documentation, proof, or any proposed change.  A final seniority 

list shall thereupon be prepared by the School District, which list, as revised, shall be binding on the School 
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District and any teacher. The School District, on December 15th, shall update the seniority list to reflect any 

addition or deletion of personnel due to retirement, death, resignation, other cessation of services, or new 

employees.  Such yearly revised list shall govern the application of the unrequested leave of absence policy 

until thereafter revised. 

 

 Subd. 7.  Tiebreakers:  If two (2) or more teachers have the same employment date, then the 

following tiebreakers will apply, in the order listed, until there is no longer a tie.   

1. The total cumulative years in the District will be deemed more senior. 

2. Full-time is senior to part-time:  A teacher who in the year of proposed leave placement 

occupies a full-time, full school year position, including one who is on authorized 

requested leave of absence, shall be deemed senior to one placed on leave from a less than 

full-time, full year position. 

3. Lateral Placement:  A greater number of earned credits, as they apply to the salary 

schedule will be deemed senior (Example:  bachelor’s +30 will be senior to bachelor’s 

+15). 

4. Cumulative total years of experience. 

5. A greater number of licensed areas will be deemed more senior. 

6. Determination by Superintendent and School District. 

 

Subd. 8.   Leaves of absence pursuant to Article XI shall not affect the seniority of a teacher. 

 

 Subd. 9.  Seniority credit shall apply only to days of the regular school year, as defined in Article 

VI, and shall not apply to additional employment such as summer school and extended employment. 

 

 Section 3.  ULA Procedure: 

 

Subd. 1.  Terms and Notice:  The School Board may place on ULA such continuing contract 

teachers as may be necessary because of discontinuance of position, lack of pupils, financial limitations, or 

merger of classes.  Teachers placed on such leave shall receive notice to that effect by June 30 prior to the 

commencement of such leave with reasons for said placement.  

 

 

Subd. 2.  Placement:  Teachers shall be placed on ULA in inverse order of seniority in the 

licensure field and subject matter employed, providing that remaining teachers are able to fulfill particular 

program needs, according to the terms of this Article.  Such leave shall be effective no later than June 30 or 

at such earlier time as mutually agreed upon by the teacher and the School Board. 

 

Subd. 3.  Alternate Employment:  Any teacher placed on such leave may engage in teaching or any 

other occupation during ULA. A teacher on ULA may be eligible for re-employment insurance if otherwise 

eligible for such compensation under that law.  The seniority of a teacher on ULA will not be affected by 

placement on ULA. 

 

 

 Section 4.  Limitations on Realignments and Displacements: 

 

 Subd. 1. Realignment:  For purposes of placement on or recall from ULA, the District may, but is 

not required to, reassign any teacher into a position that requires the teacher to teach in a licensure field 

different from the field(s) in which the teacher taught immediately prior to the ULA.  The Superintendent 

will make the decision of whether to realign or reassign a teacher, and will consider student and program 

needs, the opinions and desire of the teacher (this factor will include a conversation between the 

Superintendent and the teacher), the input of the school principal or program director, Director of 
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Administration and Human Resources, the Director of Teaching and Learning, the Director of Special 

Eductation (if applicable), and any other relevant factors. 

 

Subd. 2.  The following positions are not able to be claimed by other bargaining unit members due 

to bumping, realignment, reassignment, or recall: 

 

                Dean of Students                   CTE Coordinator                            Academic Support Specialist 

                Curriculum Coordinator        Instructional Coach                         Behavior School Psychologist 

                Q-Comp Coordinator            Innovation Specialist 

                Q-Comp Peer Coach             Special Education Facilitator 

 

 

 Subd. 3.  Specialized Ability or Training:  The school district will not be required to nonrenew a 

probationary teacher, or place a continuing contract teacher on ULA, or dismiss a Tier 1 or Tier 2 teacher if 

doing so would cause the School District to eliminate a class offering or program the School District would 

not otherwise have eliminated.  In order for this subdivision to be effective, the probationary or less-senior 

teacher must hold a demonstrable ability / skill / certification / approval to teach in a program for which such 

a particularized ability / skill / certification / approval is necessary.  Such assignments include language 

immersion classes and College in Schools courses.  If a less senior or a probationary teacher is to be 

retained in order to continue to offer such classes, that teacher’s assignment will also be eligible for retention 

so as to provide that teacher with the entire FTE allotment that the teacher held during the school year prior 

to the layoff. 

 

 

 

 

 

 

 

 

 

 

Section 5.  Dropping of License:  A teacher may not exercise seniority to displace another teacher in a 

different licensure area by dropping the license in the subject matter in which the teacher is currently assigned by the 

School District in order to acquire a different assignment through the ULA process. If a teacher drops the license 

which qualified the teacher for the teacher’s current assignment, the School District may place the teacher on ULA, 

and the teacher shall have no bumping rights nor realignment rights into another licensure area, but may be recalled to 

a position that requires the remaining licensure, subject to the limitations in this Article. 

 

 

 Section 6.  Recall: 

  

Subd. 1. Request for Recall:  A teacher placed on such an unrequested leave of absence must file 

with the ISD 831 Director of Administration and Human Resources, by February 1st of each year, a written 

statement requesting recall.  Any teacher on ULA who does not timely file such a statement with the District 

in any given year shall have no further recall rights.     

 

 

Subd. 2.  Recall to Positions:  No new teacher shall be employed by the School District while any 

qualified teacher is on ULA in the same field and subject matter.  Teachers placed on ULA shall be 

reinstated to the positions from which they have been given leave or any other available positions in the 

School District in the fields in which they are licensed, subject to the limitations in this Article, as such 

positions become available.  The order of reinstatement shall be in inverse order in which teachers were 

placed on ULA.  However, if a vacancy occurs during the school year, and a teacher on ULA declines a 

recall pursuant to the terms in subd. 4, the School District may employ a different teacher in that license 

area. 

 

 

 

 

 

 

 

 

 

 

Subd. 3.  Comparable FTE: A teacher who meets the criteria in this Article to be eligible for recall 

to a position is eligible for recall for a position up to and including the FTE level the teacher held when the 

teacher was placed on ULA.  If a position becomes available at a higher FTE than the teacher held when 

placed on ULA, the teacher may apply for the position.  If selected, the teacher will resume employment at 
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the new FTE level as if the employee were recalled from ULA.  If the teacher returns at a lesser FTE than 

the teacher held when placed on ULA, the teacher will retain recall rights to an FTE up to that which the 

teacher held when placed on ULA for the duration of the ULA period provided in this Article. 

 

Subd. 4.  Notice of Recall:  When placed on ULA, a teacher must file his/her address, email 

address, and telephone number to which any notice of reinstatement or availability of position shall be 

directed, with the School District Human Resources office.  A notice of recall shall be sent to the email 

address on file with the District, and the District will also contact the person to be recalled by the telephone 

number on file.  The District will retain a copy of the electronic record of the email as proof of service by the 

School District.  The School District representative placing the telephone call shall also retain a notation of 

the date and time contact was attempted, and, if able to do so, will leave a message on the voice mail of that 

number requesting a return contact.  Failure of a notice to reach a teacher shall not be the responsibility of 

the School District if any notice has been emailed as provided in this article.  

 

 

Subd. 5.  Acceptance of Recall:  A teacher who is eligible for recall shall have ten (10) calendar 

days from the date of such notice is emailed to the teacher to accept the reemployment.  Failure to accept, in 

writing, within such ten (10)-day period shall constitute a waiver on the part of the teacher to any further 

rights of employment or reinstatement, and that teacher shall forfeit any future reinstatement or employment 

rights. However, if a teacher on ULA declines a recall because the teacher is employed in a different school 

district and cannot secure a release from contract within five (5) calendar days, the teacher will not lose the 

right of recall due to declining that recall. 

 

 

Subd. 6.  Reinstatement Rights:  Reinstatement rights shall automatically cease five (5) years from 

the date ULA was commenced, and no further rights to reinstatement shall exist unless extended by written 

mutual consent of the School Board and the qualified teacher. 

 

 

 Section 7.  Filing of Licenses:  In any year in which a reduction of teaching positions is occurring and the 

School Board is placing teachers on ULA, only those licenses actually received in the Superintendent’s office for 

filing as of February 1 of such year shall be considered for purposes of determining lay-off within areas of licensure 

for the following school year.  A license filed after February 1 shall be considered for purposes of recall but not for 

the current reduction. 

 

 

 Section 8.  Effect:  This Article shall be effective as of July 1, 2019. 

 

Section 9.  Procedure:  Any challenge by a teacher who is proposed for placement on or recall from ULA 

shall be subject to review by the school board and shall not be subject to the grievance procedure. 

 

 

 

ARTICLE XVIII 

 

 

EARLY CHILDHOOD (ECFE) / ABE STAFF TERMS 

 

 

Section 1.  Applicability of Agreement:  Unless otherwise specified, ABE teachers will be defined as those 

who teach in the Adult Basic Education Program and ECFE teachers will be defined as those teachers who are Early 

Childhood Teachers or Parent Educators in Family Center programs and licensed by the Minnesota Department of 

Education, as required by the Minnesota Board of Teaching.  Terms and conditions for Adult Basic Education (ABE) 

and Early Childhood Family Education (ECFE) teachers will be the same as those agreed upon between FLEA and 

District #831 in the remainder of this Agreement unless specified in this Article. 
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Section 2.  Limitations:  Articles VI, VII, VIII, IX, XI Sections 1 and 11, XII, XIV, XV, and XVII of the 

agreement do not apply to ABE and ECFE teachers.   Schedules A and B do apply to teachers employed prior to 

August 5, 2010, but do not apply to teachers employed after that date.  The subjects of those articles and schedules 

either are not relevant to ABE and ECFE teachers or are described herein. 

 

 

Section 3.  Duty Year/Duty Day:  The parties agree that specific duties, scheduled assignments, duty days, 

hours, and calendar for ABE and ECFE teachers shall be determined by the Director of Community Education 

(Director).   The parties also agree that the ABE and ECFE programs will be conducted over the period of a fiscal 

year on a calendar different from that of the K-12 teaching staff. 

 

 Subd. 1 ABE Assigned Time: 

 Contact time shall be defined as class time. 

 Non-contact time will be assigned each year by the Director. 

 Assigned time shall be defined as contact time plus non-contact time. 

 

Subd. 2. ECFE Assigned Time: 

 Contact time shall be defined as:  Class time + .25 hours for any class two hours or less.  For 

class time of more than two hours, contact time shall equal class time. 

 Non-contact time shall be defined as:  class time x 0.48. 

 Assigned time shall be defined as contact time plus non-contact time. 

 

Subd. 3.  For ABE and ECFE teachers, non-contact time shall include curriculum development 

during the school year, staff meetings, in-service meetings and preparation time. Teachers will be 

compensated at their regular hourly rate of pay for both contact and non-contact time. The District maintains 

the authority to set or modify program hours, reassign staff to areas of need in the ABE and ECFE programs, 

and to reduce or increase hours of employment in order to meet program needs. 

 

 

Section 4.  Evaluations:  Teachers new to District #831 ECFE and ABE programs will receive performance 

evaluations for a period of three (3) years.  During this three (3) year period, such teachers’ contracts may or may not 

be continued as the School Board sees fit.  Following this three (3) year period, teachers will receive regular 

performance reviews and may be disciplined or discharged for just cause or laid off for programmatic or economic 

reasons.  ABE and ECFE teachers are not subject to continuing contract provisions as set forth in Minn. Stat. § 

122A.40. 

 

 

Section 5.  Seniority:   Seniority will be based on the earliest date of hire for continuous employment in ABE 

and ECFE programs in a licensed position. Upon completion of the evaluation period, ABE and ECFE teachers shall 

accrue seniority dated back to their first day of continuous service. ABE and ECFE seniority lists shall be separate 

and apart from any K-12 seniority lists with no bumping or recall rights between groups.  ABE and ECFE seniority 

lists shall be independent of each other. 

 

              Subd. 1.  ECFE:  Any layoffs shall be in inverse order of seniority and relevant licensure.  If a recall 

opportunity occurs, the last person placed on layoff will be asked to return to work first.  When it is 

necessary to reduce more than 33% of a teacher’s assigned hours, that teacher shall have the option to 

reclaim up to the number of lost hours, as scheduling permits, in order of seniority and relevant licensure. 

Reclaimed hours would be generated from the first available hours in inverse order of seniority.  Should it 

become necessary to eliminate positions, ECFE teachers will be placed on layoff in inverse order of 

seniority and relevant licensure. 
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              Subd. 2.  ABE:   Any layoffs shall be in inverse order of seniority and relevant licensure.  If a recall 

opportunity occurs, the last person placed on layoff will be asked to return to work first.  The position of 

ABE Coordinator is an appointed position and no part of this position is eligible for bumping or 

reassignment based on seniority. 

 

 Section 6.  Compensation:  ABE and ECFE teachers are paid on an hourly basis and shall be compensated 

every other week based on the voucher submitted.  This method of payment shall be continued during the summer for 

teachers who are employed during the summer months.  The District and teachers agree that hours may vary from one 

pay period to the next. When subbing for another teacher in the program, an ABE or ECFE teacher will be 

compensated at their current hourly rate. 

 

               Subd. 1.  The ABE Coordinator is eligible for a $2,000 stipend per ABE year.  ABE teachers shall 

be paid according to the Forest Lake ABE/ECFE Salary Schedule. 

 

               Subd. 2.  ECFE:  ECFE teachers employed by the District as of August 5, 2010 shall be paid an 

hourly rate of pay based on the master contract salary schedule. The hourly rate for ECFE teachers so 

employed will be calculated according to the following formula: (salary schedule cell/187days)/8.0 hours = 

hourly wage).  ECFE teachers employed after August 5, 2010 shall be paid according to the Forest Lake 

ABE/ECFE Salary Schedule. 

 

                            Subd. 3.   Schedule: 

 

 

 

 

 

 

 

 

 

 ABE/ECFE SALARY SCHEDULE  

 2017-2019 2019-2021 SCHOOL YEARS  

   (Applicable to ABE/ECFE teachers hired after August 5, 2010) 

 

2017-2018 

                                                              STEP             BA      BA +30     MA 

1  24.14   25.39   28.00 

2  24.86   26.13   28.83 

3  25.58   26.91   29.67 

4  26.34   27.69   30.55 

5  27.11   28.51   31.45 

6  27.91   29.35   32.37 

7  28.73   30.21   33.33 

8  29.58   31.11   34.32 

9  30.45   32.03   35.33 

10  31.34   32.97   36.37 

11  32.27   33.95   37.45 

12  33.22   34.95   38.57 

 

2018-2019 

                                                              STEP             BA      BA +30     MA 

1  24.63   25.90   28.56 

2  25.35   26.66   29.40 

3  26.09   27.45   30.27 

4  26.86   28.25   31.16 

5  27.65   29.08   32.08 

6  28.47   29.93   33.02 

7  29.31   30.82   34.00 
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8  30.17   31.73   35.01 

9  31.06   32.67   36.04 

10  31.97   33.63   37.10 

11  32.92   34.62   38.20 

12  33.89   35.64   39.34 

 

 

2019-2020 

                                                              STEP             BA      BA +30     MA 

1 25.37 26.68 29.42 

2 26.11 27.46 30.28 

3 26.87 28.27 31.18 

4 27.67 29.10 32.09 

5 28.48 29.95 33.04 

6 29.32 30.83 34.01 

7 30.19 31.74 35.02 

8 31.08 32.68 36.06 

9 31.99 33.65 37.12 

10 32.93 34.64 38.21 

11 33.91 35.66 39.35 

12 34.91 36.71 40.52 

 

 

2020-2021 

                                                              STEP             BA      BA +30     MA 

1 25.88 27.21 30.01 

2 26.63 28.01 30.89 

3 27.41 28.84 31.80 

4 28.22 29.68 32.74 

5 29.05 30.55 33.70 

6 29.91 31.44 34.69 

7 30.79 32.38 35.72 

8 31.70 33.34 36.78 

9 32.63 34.32 37.86 

10 33.59 35.33 38.98 

11 34.59 36.37 40.13 

12 35.60 37.44 41.33 

 

 

Subd. 4.  Step Movement:  Minimum of 600 hours per fiscal year to be eligible for step movement 

on July 1. Those working less than 600 hours per year may be granted a step increase after two years of 

service.  Step movements are subject to the same timing provisions as those found in Art. VIII, Section 1, 

Subd. 2. 

 

Section 7.  Sick Leave:  Sick leave for ECFE and ABE teachers is established in this Section.  Usage and 

application of sick leave is governed by Article XI, Section 1, Subdivisions 3-11 of this Agreement. 

 

 Subd. 1.  ECFE Sick Leave:  For every 173 hours worked, 8 hours of sick leave will be available 

for use by the teacher.  ECFE teachers assigned 600 hours or more per year shall be eligible for sick leave as 

described herein. 
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  Subd. 2.  ABE Sick Leave:  ABE teachers shall earn 12 days of sick leave per year (one day per 

month).  A day will be equal to the average number of hours worked in a day during the week.  (Example 35 

hours a week divided by 5 days would equal 7 hours sick pay for the sick day.)  ABE teachers are eligible 

for 9 paid holidays per year (eight holidays and one day which is a floater).  ABE teachers must work at least 

34 weeks per year and at least fifteen hours per week to be eligible for any type of leave. 

 

  Subd. 3.  Accrual:  Eligible teachers under this Section may accrue sick leave from year to year up 

to a maximum of 1600 hours.  An employee who is eligible to earn and use sick leave whose scheduled work 

hours subsequently drop below a level of eligibility shall retain accrued sick leave and shall resume 

eligibility to earn and use sick leave if her/his scheduled hours return to a level of eligibility. 

 

 

 

  

               Section 8.  Emergency Leave: 

 

 

  Subd. 1.  A teacher may be granted a leave with pay at the discretion of the Superintendent up to 

two (2) days per year, nonaccumulative, for situations that arise requiring the teacher's emergency attention 

which cannot be attended to when school is not in session and which are not otherwise covered under other 

policies.  Days used will be deducted from sick leave. 

 

 

  Subd. 2.  Deaths, funerals, court appearances, and estate settlements are examples of situations for 

which this leave may be granted at the discretion of the Superintendent. 

 

 

  Subd. 3.  Requests for emergency leave must be made in writing to the Superintendent at least three 

(3) days in advance, whenever reasonably possible.  The request shall state the reason for the proposed 

leave.  The Superintendent reserves the right to refuse to grant such leave if, under the circumstances 

involved, the Superintendent determines that such leave should not be granted.  The reason for denial shall 

be made in writing if requested by the teacher. 

 

 

  Subd. 4.  An emergency leave day normally shall not be granted for the day preceding or the day 

following holidays or vacations, nor the first five (5) days or the last five (5) days of the school year. 

 

 

  Subd. 5.  Additional emergency leave may be granted in extreme emergencies at the discretion of 

the Superintendent. 

 

  

               Section 9.  Insurance Eligibility:  An ECFE or ABE employee will be deemed to be a full-time employee for 

the purposes of Insurance Eligibility according to Article X of this Agreement if the employee holds an assignment 

for the fiscal year in which the employee is anticipated to work at least 1403 hours. 

 

Section 10.  Inclement Weather:  If programs are cancelled for the day or are shortened because of inclement 

weather, an employee whose work time was unexpectedly reduced may make up lost work time.  The employee must 

receive approval from her/his supervisor with respect to what duties will be assigned and when the make up time will 

occur. 

 

 

ARTICLE XIX 

 

 

GRIEVANCE PROCEDURE 

 

 

 Section l.  Grievance Definition:  A "grievance" shall mean an allegation by a teacher, group of teachers, or 

the Association that there has been a violation or disagreement as to the interpretation or application of any term or 

terms of this Master Agreement. 
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 Section 2.  Representative:  The teacher, administrator, exclusive representative, or School District may be 

represented during any step of the procedure by any person or agent designated by such party to act on their behalf. 

 

 

 Section 3.  Definitions and Interpretations: 

 

 

Subd. 1.  Extension:  Time limits specified in this Agreement may be extended by mutual 

agreement. 

 

 

Subd. 2.  Days:  Reference to days regarding time periods in this procedure shall refer to working 

days.  A “working day” is defined as all week days not designated as holidays by state law. 

 

 

Subd. 3.  Computation of Time:  In computing any period of time prescribed or allowed by 

procedures herein, the date of the act, event, or default for which the designated period of time begins to run 

shall not be included.  The last day of the period so computed shall be counted, unless it is a Saturday, a 

Sunday or a legal holiday, in which event the period runs until the end of the next day which is not a 

Saturday, a Sunday, or a legal holiday. 

 

 

Subd. 4.  Filing and Postmark:  The filing or service of any notice or document herein shall be 

timely if it is personally served or if it bears a certified postmark of the United States Postal Service within 

the time period. 

 

 

Subd. 5.  Formal Grievance:  A grievance shall be considered a formal grievance when it is reduced 

to writing and presented to the School District. 

 

 

Section 4.  Time Limitation and Waiver:  Grievances shall not be valid for consideration unless the 

grievance is submitted in writing to the teacher's immediate supervisor, except if another School District 

representative is designated by the School District, setting forth the fact(s) and the specific provision(s) of the 

Agreement allegedly violated and the particular relief sought within twenty (20) days after the date the first event 

giving rise to the grievance occurred, or within twenty (20) days after the grievant(s), through the use of reasonable 

diligence, should have had knowledge of the occurrence that gave rise to the grievance.  Failure to file any grievance 

within such period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within 

the time periods hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to adjust 

an alleged grievance informally between the teacher and the teacher's immediate supervisor, except if another School 

District representative is designated by the School District. 

 

 

 Section 5.  Adjustment of Grievance:  The parties shall attempt to adjust all grievances which may arise 

during the course of employment of any teacher within the School District in the following manner: 

 

 

Subd. 1.  Level I:  If the grievance is not resolved through discussion, the School District designee 

shall give a written decision on the grievance to the parties involved within seven (7) days after receipt of 

the written grievance. 

 

 

Subd. 2.  Level II:  In the event the grievance is not resolved in Level I, the decision rendered may 

be appealed to the Superintendent, provided such appeal is made in writing within seven (7) days after 

receipt of the decision in Level I.  If a grievance is properly appealed to the Superintendent, the 

Superintendent or his/her designee shall set a time to meet regarding the grievance within ten (10) days after 

receipt of the appeal.  Within ten (10) days after the meeting, the Superintendent or his/her designee shall 

issue a decision in writing to the parties involved. 
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 Section 6.  School Board Review:  The School Board reserves the right to review any decision issued under 

Level I or Level II of this procedure at the request of the grievant or at its own instance, provided the School District 

or the grievant provides written notice within ten (10) days after a decision in Level I or Level II has been rendered.  

In the event the School Board determines to review a grievance, it shall hold a hearing and issue a decision within 

twenty (20) working days after the written notice.  The Association shall receive written advance notice as to the date 

of said hearing.  In the event of such review, the School Board reserves the right to affirm, reverse, or modify such 

decision.  At the option of the School Board, a committee or representatives of the School Board may be designated 

by the School Board to hear the appeal at this level, and report its findings and recommendations to the School 

Board. 

 

 

 Section 7.  Denial of Grievance:  Failure by the School District to issue a decision within the time periods 

provided herein shall constitute a denial of the grievance, and the grievant(s) may appeal it to the next level. 

 

 

 Section 8.  Arbitration Procedures:  In the event that the grievant(s) and the School District are unable to 

resolve any grievance, the grievance may be submitted to arbitration as defined herein. 

 

 

Subd. 1.  Request:  A request to submit a grievance to arbitration must be in writing signed by the 

aggrieved party, and such request must be filed in the office of the Superintendent within fifteen (15) days 

following the decision in Level II, or within fifteen (15) days after the decision of the School Board if the 

School Board reviews a decision pursuant to Section 6 of the grievance procedure. 

 

 

Subd. 2.  Prior Procedure Required:  No grievance shall be considered by the arbitrator which has 

not been first duly processed in accordance with the grievance procedure and appeal provisions. 

 

 

Subd. 3.  Selection of Arbitrator:  Upon the prior submission of a grievance under the terms of this 

procedure, the parties shall, within ten (10) days after the request to arbitrate, attempt to agree upon the 

selection of any arbitrator.  If no agreement on an arbitrator is reached, either party may request the Bureau 

of Mediation Services to forward a panel of five (5) arbitrators, providing such request is made within 

twenty (20) days after request for arbitration.  The selection of a single arbitrator shall then be made by the 

parties by the alternate striking process.  Failure to agree upon an arbitrator or the failure to request an 

arbitrator from the Bureau of Mediation Services within the time periods provided herein shall constitute a 

waiver of the grievance.  

 

 

Subd. 4.  Hearing:  The grievance shall be heard by a single arbitrator, and both parties may be 

represented by such person or persons as they may choose and designate, and the parties shall have the right 

to a hearing at which time both parties will have the opportunity to submit evidence, offer testimony, and 

make oral or written arguments relating to the issues before the arbitrator.  The proceeding before the 

arbitrator shall be a hearing denovo. 

 

 

Subd. 5.  Scheduling of Grievance Matters:  Scheduling of grievance hearings pursuant to Section 

5, Subd. 1 (Level I) and Subd. 2 (Level II) shall be during the duty day but outside of the student day 

whenever practicable, and teachers participating in such meetings with the School District shall not suffer 

loss of wages.  Arbitration proceedings shall be scheduled during non-duty hours except if otherwise agreed 

by the parties.  In the event the parties agree to schedule such arbitration proceedings during the regular duty 

day, teachers shall not lose wages due to their necessary participation within the following limitations: 

 

 

a.    The School District will compensate a number of teachers equal to the number of persons 

participating in the grievance procedure on behalf of the School District, or 
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b.    If the number of persons participating on behalf of the School District is less than three (3), 

three (3) teachers may still participate in the proceedings without a loss of wages. 

 

  

Subd. 6.  Decision:  The decision by the arbitrator shall be rendered within thirty (30) days after 

the close of the hearing.  Decisions by the arbitrator in cases properly before him/her shall be final and 

binding upon the parties, subject, however, to the limitations on arbitration decisions as provided by the 

P.E.L.R.A. 

 

 

Subd. 7.  Expenses:  Each party shall bear its own expenses in connection with arbitration, 

including expenses relating to the party's representatives, witnesses, and any other expenses which the party 

incurs in connection with presenting its case in arbitration.  A transcript or recording shall be made of the 

hearing at the request of either party.  The parties shall share equally the fees and expenses of the arbitrator 

and any other expenses which the parties mutually agree are necessary for the conduct of the arbitration.  

The requesting party shall pay the full cost of transcribing or recording of the proceedings and transcript 

copy.  If both parties request a transcript or recording, the cost shall be equally shared.  If the second party 

orders a transcript after the first party has paid for transcribing and recording, the second party shall also 

reimburse the first party for one-half (1/2) of those costs incurred, in addition to paying for the transcript 

copy. 

 

 

Subd. 8.  Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements relating 

to grievances properly before the arbitrator pursuant to the terms of this procedure.  The jurisdiction of the 

arbitrator shall not extend to proposed changes in terms and conditions of employment as defined herein and 

contained in this written Agreement, nor shall an arbitrator have jurisdiction over any grievance which has 

not been submitted to arbitration in compliance with the terms of the grievance and arbitration procedure as 

outlined herein, nor shall the jurisdiction of the arbitrator extend to matters of inherent managerial policy, 

which shall include but are not limited to such areas of discretion or policy as the functions and programs of 

the employer, its overall budget, utilization of technology, the organizational structure, and selection and 

direction and number of personnel.  In considering any issue in dispute, the arbitrator’s order shall give due 

consideration to the statutory rights and obligations of the School Board to efficiently manage and conduct 

its operation within the legal limitations surrounding the financing of such operation. 

 

 

 Section 9.  Election of Remedies and Waiver:  A party instituting any action, proceeding or complaint in a 

federal or state court of law, or relief through any statutory process for which relief may be granted, the subject matter 

of which may constitute a grievance under this Agreement, shall immediately thereupon waive any and all rights to 

pursue a grievance under this article.  Upon instituting a proceeding in another forum as outlined herein, the 

grievant(s) shall waive his/her/its right to initiate a grievance pursuant to this article or, if the grievance is pending in 

the grievance procedure, the right to pursue it further shall be immediately waived. This section shall not apply to 

actions to compel arbitration as provided in this Agreement or to enforce the award of an arbitrator. 

. 

 

 Section 10.  Grievance Form:  A form which must be used for filing grievances shall be provided by the 

School District (Attachment E).  Such form shall be accessible in all school buildings. 

 

 

 Section 11.  Grievance Procedure:  Failure to agree on a grievance procedure in a successor Agreement will 

result in return to the Bureau of Mediation Services' grievance procedure provided by law. 
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ARTICLE XX 

 

MISCELLANEOUS 

 

 

 Section 1.  Copies of Agreement:  Copies of this Agreement, entitled “Agreement between the Independent 

School District 831 and the Forest Lake Education Association,” shall be provided electronically to all teachers in 

the District.  Teachers are permitted reasonable use of district technology to print copies of the Agreement. 

 

 

 Section 2.  Individual Contract:  Any individual contract between the School District and an individual 

teacher, hereinafter executed shall be subject to, and shall not be inconsistent with, the terms and conditions of this 

Agreement.  If an individual contract contains any language inconsistent with this Agreement, this Agreement, during 

its duration, shall be controlling. 

 

 

 Section 3.  Mileage Allowance:  A mileage allowance shall be paid for authorized use of personal cars in 

connection with School District business.  The mileage allowance shall be paid pursuant to School District policy. 

 

 

Section 4.  Summer Programs-Projects: 

 

 

Subd. 1.  All teachers shall submit summer programs and/or projects in writing to the 

Superintendent or his/her designee to be considered for approval by the School Board.  Each summer project 

and/or program shall include the following: 

 

 

   1. Objectives and goals,  

   2. Cost to the District (budget),  

   3. Number of students to be involved,  

   4. Method used in selecting students,  

   5. Evaluation procedures.  

 

Subd. 2.  All duties and hours will be assigned by the Superintendent or his/her designee.  Extra pay 

will not begin until the regular scheduled school year for teachers has expired.  All summer work will be 

paid by the hour.  The normal work week will be thirty-five (35) hours.  The rate of pay shall be the 

miscellaneous rate of pay. 

 

 

Subd. 3.  Teachers may submit summer programs and/or projects to the Superintendent or his/her 

designee on a flat cost per program and/or project.  Each project/or program shall include the same detail as 

stated in Section 4, Subdivision 1, of this article. 

 

 

 Section 5.  New Positions:  If new positions are created involving supplementary pay, Schedule C, the 

School District will meet and negotiate with the Association regarding rates of pay for such new positions. 

 

Section 6.  Licensure:  Teachers are responsible for maintaining appropriate licensure.  Teachers without a 

valid license appearing on the Minnesota Professional Educator Licensing and Standards Board (PELSB) website 

will be placed on an unpaid leave until such time as the teacher’s valid license appears on the Minnesota PELSB 

website. 

 

 

 Section 7.  Professional Development Work:  For the 2018-2019 2019-20 and 2020-21 school years, not 

including the two weeks prior to the start of the school year, teachers will be provided the opportunity to self-select 

and engage in two (2) hours of professional development time on at least two district-scheduled professional 

development days.  Each teacher may choose to work individually or with a group of their choice.  These individually 
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chosen PD options must have direct application to student educational needs, teacher professional needs, or other 

necessary connection to the educational needs of the students or educational program the teacher oversees.  Options 

deemed to be outside of these parameters are subject to administrative review.  Teachers will retain a record of their 

activities during self-directed time including a reflection of how the activities applied to student educational or 

teacher professional needs.   

  

 

ARTICLE XXI 

 

 

DURATION 

 

 

 Section 1.  Term and Reopening Negotiations:  This Agreement shall remain in full force and effect for a 

period commencing on July 1, 2017 2019 through June 30, 2019 2021, and thereafter until modifications are made 

pursuant to the P.E.L.R.A.  If either party desires to modify or amend this Agreement commencing on July 1, 2019 

2021, written notice of such intent as stated in Minnesota statutes. 

 

 

 Section 2.  Effect:  This Agreement constitutes the full and complete Agreement between the School District 

and the exclusive representative of the teachers of the School District.  The provisions herein relating to terms and 

conditions of employment supersede any and all prior Agreements, resolutions, practices, School District policies, 

rules or regulations concerning terms and conditions of employment inconsistent with these provisions. 

 

 

 Section 3.  Finality:  Any matters relating to the current contract term, whether or not referred to in this 

Agreement, shall not be open for negotiations during the term of this Agreement in accordance with Minnesota 

statutes except by mutual agreement. 

 

 

 Section 4.  Severability:  No provision of this Agreement shall be in conflict with state and federal laws or 

rules promulgated under law or resolutions, provided that the rules and resolutions are consistent with this chapter. 

 

 

 

 IN WITNESS WHEREOF, The parties have executed this Agreement as follows:                                          

                                                                                                                                                              

 

 

For __________________________________  For _______________________________ 

Forest Lake Education Association    Ind. School District No. 831 

6100 North 210th Street     6100 North 210th Street 

Forest Lake, MN  55025     Forest Lake, MN  55025 

 

______________________________________  ___________________________________ 

President      President 

 

______________________________________  ___________________________________ 

Chief Teacher Negotiator     Clerk 

 

Dated this ______ day of     Dated this ______ day of 

 

_______________, 20____    ______________,  20____ 
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SCHEDULE A 
 

SALARY SCHEDULE 2017-18 

BASED ON SEMESTER CREDIT SYSTEM 

 

 

Step BA BA+10 BA+20 BA+30 BA+40 MA MA+10 MA+20 MA+30 MA+40 PhD/EdD 

           
 

B 
36035 36718 37400 37987 39248 42231 42833 43418 44000 44585 

 
45585 

C 
36369 37079 37787 38377 39657 42747 43338 43905 44477 45048 

 
46048 

D 
37595 38344 39096 39728 41076 44277 44866 45439 46009 46582 

 
47582 

E 
38821 39621 40416 41105 42544 45800 46389 46960 47533 48106 

 
49106 

F 
40150 40991 41825 42730 44592 47536 48157 48761 49365 49970 

 
50970 

G 
41477 42317 43145 44047 45898 49132 49752 50353 50955 51557 

 
52557 

H 
43112 43951 44779 45681 47532 50869 51490 52089 52691 53292 

 
54292 

I 
45564 46403 47231 48133 49983 53424 54043 54643 55245 55846 

 
56846 

J 
48016 48854 49683 50586 52435 55875 56495 57095 57696 58301 

 
59301 

K 
51275 52113 52942 53844 55695 59134 59754 60354 60956 61564 

 
62564 

L 54467 55324 56172 57093 58985 62502 63136 63748 64364 64987 65987 

M 57117 57974 58822 59743 61635 65152 65786 66398 67014 67637 68637 

 LONGEVITY IN INDEPENDENT SCHOOL DISTRICT #831  

    14: 3750        

    16: 2700        

    20: 2500        

    25: 1500        

 

The indicated longevity increments, above, become effective upon the start of the teacher’s indicated number of years of service 

within ISD 831.  (At the beginning of the teacher’s 14th year of service within ISD 831, the 14-year longevity increment becomes 

applicable to that teacher.)  In order to receive credit for a year of service toward longevity, the teacher must have performed 

services on at least the number of duty days within a school year to meet the terms for eligibility for a step movement, as 

provided in this agreement.  The increments are cumulative.  NOTE:  Because clarifying terms were added to the 2011-13 

Agreement, no teacher shall be deemed retroactively ineligible for any longevity increment previously received, irrespective of 

number of duty days worked in any year prior to 2011-12. 

132



2017-2019 2019-2021 Ind School District 831 and the Forest Lake Education Association Agreement      

   

 

 43 

SCHEDULE B 
 

SALARY SCHEDULE 2018-19 

BASED ON SEMESTER CREDIT SYSTEM 

 

 

Step BA BA+10 BA+20 BA+30 BA+40 MA MA+10 MA+20 MA+30 MA+40 PhD/EdD 

           
 

B 
36035 36718 37400 37987 39248 42231 42833 43418 44000 44585 

 
45585 

C 
36369 37079 37787 38377 39657 42747 43338 43905 44477 45048 

 
46048 

D 
37595 38344 39096 39728 41076 44277 44866 45439 46009 46582 

 
47582 

E 
38821 39621 40416 41105 42544 45800 46389 46960 47533 48106 

 
49106 

F 
40150 40991 41825 42730 44592 47536 48157 48761 49365 49970 

 
50970 

G 
41477 42317 43145 44047 45898 49132 49752 50353 50955 51557 

 
52557 

H 
43112 43951 44779 45681 47532 50869 51490 52089 52691 53292 

 
54292 

I 
45564 46403 47231 48133 49983 53424 54043 54643 55245 55846 

 
56846 

J 
48016 48854 49683 50586 52435 55875 56495 57095 57696 58301 

 
59301 

K 
51275 52113 52942 53844 55695 59134 59754 60354 60956 61564 

 
62564 

L 54467 55324 56172 57093 58985 62502 63136 63748 64364 64987 65987 

M 58267 59124 59972 60893 62785 66302 66936 67548 68164 68787 69787 

 LONGEVITY IN INDEPENDENT SCHOOL DISTRICT #831  

    14: 3750        

    16: 2700        

    20: 2500        

    25: 1500        

 

The indicated longevity increments, above, become effective upon the start of the teacher’s indicated number of years of service 

within ISD 831.  (At the beginning of the teacher’s 14th year of service within ISD 831, the 14-year longevity increment becomes 

applicable to that teacher.)  In order to receive credit for a year of service toward longevity, the teacher must have performed 

services on at least the number of duty days within a school year to meet the terms for eligibility for a step movement, as 

provided in this agreement.  The increments are cumulative.  NOTE:  Because clarifying terms were added to the 2011-13 

Agreement, no teacher shall be deemed retroactively ineligible for any longevity increment previously received, irrespective of 

number of duty days worked in any year prior to 2011-12. 
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SCHEDULE A 
 

SALARY SCHEDULE 2019-20 

BASED ON SEMESTER CREDIT SYSTEM 

 

 

Step BA BA+10 BA+20 BA+30 BA+40 MA MA+10 MA+20 MA+30 MA+40 PhD/EdD 

           
 

B 38235 38918 39600 40187 41448 44431 45033 45618 46200 46785 47785 

C 38569 39279 39987 40577 41857 44947 45538 46105 46677 47248 48248 

D 39595 40344 41096 41728 43076 46277 46866 47439 48009 48582 49582 

E 40821 41621 42416 43105 44544 47800 48389 48960 49533 50106 51106 

F 41650 42491 43325 44230 46092 49036 49657 50261 50865 51470 52470 

G 42977 43817 44645 45547 47398 50632 51252 51853 52455 53057 54057 

H 44612 45451 46279 47181 49032 52369 52990 53589 54191 54792 55792 

I 46764 47603 48431 49333 51183 54624 55243 55843 56445 57046 58046 

J 49016 49854 50683 51586 53435 56875 57495 58095 58696 59301 60301 

K 52275 53113 53942 54844 56695 60134 60754 61354 61956 62564 63564 

L 55467 56324 57172 58093 59985 63502 64136 64748 65364 65987 66987 

M 60067 60924 61772 62693 64585 68302 68936 69548 70164 70787 71787 

 LONGEVITY IN INDEPENDENT SCHOOL DISTRICT #831  

    14: 3750        

    16: 2700        

    20: 2500        

    25: 1500        

 

The indicated longevity increments, above, become effective upon the start of the teacher’s indicated number of 

years of service within ISD 831.  (At the beginning of the teacher’s 14th year of service within ISD 831, the 14-year 

longevity increment becomes applicable to that teacher.)  In order to receive credit for a year of service toward 

longevity, the teacher must have performed services on at least the number of duty days within a school year to meet 

the terms for eligibility for a step movement, as provided in this agreement.  The increments are cumulative.  NOTE: 

 Because clarifying terms were added to the 2011-13 Agreement, no teacher shall be deemed retroactively ineligible 

for any longevity increment previously received, irrespective of number of duty days worked in any year prior to 

2011-12. 
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SCHEDULE B 
 

SALARY SCHEDULE 2020-21 

BASED ON SEMESTER CREDIT SYSTEM 

 

 

Step BA BA+10 BA+20 BA+30 BA+40 MA MA+10 MA+20 MA+30 MA+40 PhD/EdD 

           
 

B 40050 40733 41415 42002 43263 46246 46848 47433 48015 48600 49600 

C 40319 41029 41737 42327 43607 46697 47288 47855 48427 48998 49998 

D 41195 41944 42696 43328 44676 47877 48466 49039 49609 50182 51182 

E 42421 43221 44016 44705 46144 49400 49989 50560 51133 51706 52706 

F 42650 43491 44325 45230 47092 50386 51007 51611 52215 52820 53820 

G 43877 44717 45545 46447 48298 51982 52602 53203 53805 54407 55407 

H 45512 46351 47179 48081 49932 53369 53990 54589 55191 55792 56792 

I 47664 48503 49331 50233 52083 55624 56243 56843 57445 58046 59046 

J 49916 50754 51583 52486 54335 57875 58595 59195 59796 60401 61401 

K 53175 54013 54842 55744 57595 61234 61854 62454 63056 63664 64664 

L 56367 57224 58072 58993 60885 64502 65236 65848 66464 67087 68087 

M 61467 62324 63172 64093 65985 69802 70436 71048 71664 72287 73287 

 LONGEVITY IN INDEPENDENT SCHOOL DISTRICT #831  

    14: 3750        

    16: 2700        

    20: 2500        

    25: 1500        

 

The indicated longevity increments, above, become effective upon the start of the teacher’s indicated number of 

years of service within ISD 831.  (At the beginning of the teacher’s 14th year of service within ISD 831, the 14-year 

longevity increment becomes applicable to that teacher.)  In order to receive credit for a year of service toward 

longevity, the teacher must have performed services on at least the number of duty days within a school year to meet 

the terms for eligibility for a step movement, as provided in this agreement.  The increments are cumulative.  NOTE: 

 Because clarifying terms were added to the 2011-13 Agreement, no teacher shall be deemed retroactively ineligible 

for any longevity increment previously received, irrespective of number of duty days worked in any year prior to 

2011-12. 
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                          SUPPLEMENTARY PAY SCHEDULE 

2017-2018 and 2018-2019 

2019-2020 

 

Schedule C 

 

 
Group I 

 

Group II Group III Group IV Group V 

11% of BA Step 1 

Salary 

8% of BA Step 

1 Salary 

 

6% of BA Step 1 

Salary 

 

4% of BA Step 1 

Salary 

 

3% of BA Step 1 

Salary 

 

$3964 $4206 - Head 

$2775 $2944 - Asst 

$2775 $2944 - 1  Asst 

$2378 $2524 - 2  Asst 

$2883 $3059 - 

Head 

$2018 $2141 - 

Asst 

$2162 $2294 -- Head 

$1513 $1606 -- Asst 

$1441 $1529 - Head 

$1009 $1071 - Asst 

$1081 $1147 - Head 

$ 757 $ 803 - Asst 

$ 432 $ 459 -- Elem 

Band HS 

Choir HS 

Drumline HS 

FFA HS 

LINK HS 

Nat’l Honor Society HS 

Orchestra HS 

Student Council HS 

Theater Musical HS  

Theater Plays HS 

 

DECA HS 

 

 

 

Auto Skills -- HS 

Band Pep HS 

Jr Class Adv & Prom HS 

Student Council JH MS 

Super Mileage -- HS 

Video Club JH MS 

WEB JH MS 

Yearbook JH MS 

Fall Dance Team - HS 

 

 

Clay Target - HS 

Environmental Club HS 

Foreign Exchange HS 

FPS JH MS 

International Club HS 

SADD HS 

Ski Club JH MS 

Speech JH MS 

Theater Plays JH MS 

Yearbook ALC CS 

Open Healthy Minds HS 

Gay/Straight Alliance 

- HS 

Art Club JH MS 

Band Jazz HS 

Band JH MS 

Band Jazz JH MS 

Choir JH MS 

Choir Gen Music Elem 

* DI Elem 

* FPS Elem 

* Math Masters 

Orchestra JH MS 

Robotics HS 

SADD HS/JHMS/ALC/CS 

Strategy Club -- JH MS 

*Student Council-Elem 

Weight Training--JH MS 

* Yearbook Elem 

Clay Target -- HS 

History Club -- HS 

Special Olympics -- HS 

- Fall 

- Winter 

- Spring 

 

* Head Rate 

 

 
 

KEY: 

HS = Senior High 

JH = Junior High 

MS = Middle School 

CS = Community School 

Elem = Elementary 

Asst = Assistant 

 
The Assistant / 1  Assistant rates are established at 70% of the applicable Head rate.  The 2  

Assistant rate is established at 60% of the applicable Head rate.  The Elementary rate in Group V 

is established at 40% of the Group V Head rate. 
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SUPPLEMENTARY PAY SCHEDULE 

2017-2018 and 2018-2019 

2020-2021 

 

Schedule C 

 

 
Group I 

 

Group II Group III Group IV Group V 

11% of BA Step 1 

Salary 

8% of BA Step 

1 Salary 

 

6% of BA Step 1 

Salary 

 

4% of BA Step 1 

Salary 

 

3% of BA Step 1 

Salary 

 

$3964 $4406 - Head 

$2775 $3084 - Asst 

$2775 $3084 - 1  Asst 

$2378 $2643 - 2  Asst 

$2883 $3204 - 

Head 

$2018 $2243 - 

Asst 

$2162 $2403 -- Head 

$1513 $1682 -- Asst 

$1441 $1602 - Head 

$1009 $1121 - Asst 

$1081 $1202 - Head 

$ 757 $ 841 - Asst 

$ 432 $ 481 -- Elem 

Band HS 

Choir HS 

Drumline HS 

FFA HS 

LINK HS 

Nat’l Honor Society HS 

Orchestra HS 

Student Council HS 

Theater Musical HS  

Theater Plays HS 

 

DECA HS 

 

 

 

Auto Skills -- HS 

Band Pep HS 

Jr Class Adv & Prom HS 

Student Council JH MS 

Super Mileage -- HS 

Video Club JH MS 

WEB JH MS 

Yearbook JH MS 

Fall Dance Team - HS 

 

 

Clay Target - HS 

Environmental Club HS 

Foreign Exchange HS 

FPS JH MS 

International Club HS 

SADD HS 

Ski Club JH MS 

Speech JH MS 

Theater Plays JH MS 

Yearbook ALC CS 

Open Healthy Minds HS 

Gay/Straight Alliance 

- HS 

Art Club JH MS 

Band Jazz HS 

Band JH MS 

Band Jazz JH MS 

Choir JH MS 

Choir Gen Music Elem 

* DI Elem 

* FPS Elem 

* Math Masters 

Orchestra JH MS 

Robotics HS 

SADD HS/JHMS/ALC/CS 

Strategy Club -- JH MS 

*Student Council-Elem 

Weight Training--JH MS 

* Yearbook Elem 

Clay Target -- HS 

History Club -- HS 

Special Olympics -- HS 

- Fall 

- Winter 

- Spring 

 

* Head Rate 

 

 
 

KEY: 

HS = Senior High 

JH = Junior High 

MS = Middle School 

CS = Community School 

Elem = Elementary 

Asst = Assistant 

 
The Assistant / 1  Assistant rates are established at 70% of the applicable Head rate.  The 2  

Assistant rate is established at 60% of the applicable Head rate.  The Elementary rate in Group V 

is established at 40% of the Group V Head rate. 
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ATHLETIC COACHES 
 
 
 

2017-2018 and 2018-2019 

2019-2020 
 
 

Group I 

 

Group II 

19% of BA Step 1 Salary = Head Coach Rate 

70% of Head = Asst Coach Rate 

10% of BA Step 1 Salary = 9  Grade Coach 

Rate 

7% of BA Step 1 Salary = 7/8 Head Coach 

Rate 

6% of BA Step 1 Salary = 7/8 Asst Coach 

Rate 

 

 

15% of BA Step 1 Salary = Head Coach Rate 

70% of Head = Asst Coach Rate 

10% of BA Step 1 Salary = 9  Grade Coach 

Rate 

7% of BA Step 1 Salary = 7/8 Head Coach 

Rate 

6% of BA Step 1 Salary = 7/8 Asst Coach 

Rate 

$6847 $7265 -- Head 

$4793 $5085 - Asst 

$3604 $3824 - 9  Grade 

$2522 $2676 - 7 /8  Grade Head 

$2162 $2294 - 7 /8  Grade Asst 

 

$5405 $5735 -- Head 

$3784 $4015 - Asst 

$3604 $3824 - 9  Grade 

$2522 $2676 - 7 /8  Grade Head 

$2162 $2294 - 7 /8  Grade Asst 

*Auditorium Manager 

Baseball 

Basketball 

Football 

Gymnastics-5  Asst Paid As 7 /8  Head 

Hockey 

*Jr. High MS Activities Coordinator 

Soccer-9  Grade Head Only 

Softball 

Track 

Volleyball 

*Weight Room 

Wrestling 

 

* Full year positions paid at an annual 

rate of 19% of BA Step 1 salary 

Cross Country 

Dance Team 

Debate 

Golf 

Lacrosse 

Skiing--Alpine 

Skiing-Nordic 

Soccer 

Speech 

Swimming 

Swimming--Synchronized 

Tennis--2  Asst Paid As 7 /8th Head 

 
 

 

 

KEY: 

HS = Senior High 

JH = Junior High 

MS = Middle School 

Elem = Elementary 
 Asst = Assistant 
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ATHLETIC COACHES 
 
 
 

2017-2018 and 2018-2019 

2020-2021 
 
 

Group I 

 

Group II 

19% of BA Step 1 Salary = Head Coach Rate 

70% of Head = Asst Coach Rate 

10% of BA Step 1 Salary = 9  Grade Coach 

Rate 

7% of BA Step 1 Salary = 7/8 Head Coach 

Rate 

6% of BA Step 1 Salary = 7/8 Asst Coach 

Rate 

 

 

15% of BA Step 1 Salary = Head Coach Rate 

70% of Head = Asst Coach Rate 

10% of BA Step 1 Salary = 9  Grade Coach 

Rate 

7% of BA Step 1 Salary = 7/8 Head Coach 

Rate 

6% of BA Step 1 Salary = 7/8 Asst Coach 

Rate 

$6847 $7610 -- Head 

$4793 $5327 - Asst 

$3604 $4005 - 9  Grade 

$2522 $2804 - 7 /8  Grade Head 

$2162 $2403 - 7 /8  Grade Asst 

 

$5405 $6008 -- Head 

$3784 $4205 - Asst 

$3604 $4005 - 9  Grade 

$2522 $2804 - 7 /8  Grade Head 

$2162 $2403 - 7 /8  Grade Asst 

*Auditorium Manager 

Baseball 

Basketball 

Football 

Gymnastics-5  Asst Paid As 7 /8  Head 

Hockey 

*Jr. High MS Activities Coordinator 

Soccer-9  Grade Head Only 

Softball 

Track 

Volleyball 

*Weight Room 

Wrestling 

 

* Full year positions paid at an annual 

rate of 19% of BA Step 1 salary 

Cross Country 

Dance Team 

Debate 

Golf 

Lacrosse 

Skiing--Alpine 

Skiing-Nordic 

Soccer 

Speech 

Swimming 

Swimming--Synchronized 

Tennis--2  Asst Paid As 7 /8th Head 

 
 

 

 

KEY: 

HS = Senior High 

JH = Junior High 

MS = Middle School 

Elem = Elementary 
 Asst = Assistant 
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2017-2019 2019-2021 

 
 
 ELEMENTARY AND SECONDARY DISTRICT DEPARTMENT HEADS 
 
 
 
 
 
 

$2784 per year 
 

 
 
 
 
 
 
 
 
 ELEMENTARY AND SECONDARY BUILDING DEPARTMENT CHAIRPERSONS 
 
 
 
 
 

$2227 per year 
       

 
 
 
 
 
 
Building Departments with two or more members shall be eligible for Department Chair pay on the schedule.  
Building Departments with less than two members will receive the miscellaneous rate of pay for each meeting that 
they are required to attend. 
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 MISCELLANEOUS RATES OF PAY 

 
 EVENTS 
 
 2017-2019 2019-2021 
 

Site Manager:                                                              

- Football 

- Lacrosse 

- Gymnastics 

- Basketball 

- Volleyball 

- Wrestling 

- Soccer 

- Saturday Tournaments 

- All other events as needed 

$400 for the season 

$400 for the season 

$480 for the season 

$1080 for the season 

$640 for the season 

$450 for the season 

$500 for the season 

$20 per hour as needed 

$40 per event 

Crowd Supervision: $35 per event 

Table Workers: 

- Ticket Taker/Seller 

- Announcer 

 

$35 per event 

$35 for a varsity game or match 

Scoreboard/Scorebook: $35 for single varsity game/match 

$50 for doubleheader varsity or JV/varsity game or match 
(same day) 

 
 
 HOURLY RATES       
 

Miscellaneous Employment not covered by 
Article IX, Section 5 

$30.50  

 

Homebound Instruction (plus mileage 
reimbursement as per School District policy) 

 

$30.50 

 

Summer School Teaching $30.50  

Alternative School Teaching $30.50  

Elementary Honor Band Teaching $30.50  

Summer Music Lessons $30.50  
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GRIEVANCE REPORT FORM Attachment E 

 
Grievance #________Distribution Form:  1-Supt.  2-Prin.  3-Assn.  4-Tchr. 
 
 
Building  Assignment  Name of Grievant   Date Filed 
  
____________________________________________________________________________ 
 
 

STEP I 
 
A. Date Grievance Occurred  
 
 _______________________________________________________________________ 
 
 
B. 1. Statement of Grievance 
 
  _________________________________________________________________  
 
  _________________________________________________________________  
 
  _________________________________________________________________  
 
 

2. Specific Provisions of Agreement Allegedly Violated  
(Article, Section, Subd.) 

 
  _________________________________________________________________  
 
  

3. Relief Sought  __________________________________________________  
 

_________________________________________________________________ 
  

  _________________________________________________________________ 
 
 
       ___________________________________  
       Signature    Date 
 
C. Disposition by Principal  _____________________________________________ 
  

_______________________________________________________________________ 
 
 _______________________________________________________________________  
 
 
      _________________________________________  
  Signature of Principal   Date 
 
 
D. Position of Grievant and/or Association ______________________________ 
 
 ______________________________________________________________________ 
                                                                       
 ______________________________________________________________________ 
                                                                       
      ________________________________________  
                                        
      Signature    Date 
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STEP II (IF NECESSARY) 
 

A. Date Received by Superintendent or Designee ___________________________ 
                           

 
B. Disposition by Superintendent or Designee _____________________________ 
                              
 _______________________________________________________________________ 
                                                                        
 _______________________________________________________________________ 
                                                                          
      _________________________________________ 
                                          
      Signature    Date 
 
C. Position of Grievant and/or Association _______________________________ 
                                
 
 _______________________________________________________________________ 
                                                                        
 _______________________________________________________________________ 
                                                                          
      _________________________________________ 
                                          
      Signature    Date 
 
 
 

STEP III (IF NECESSARY) 
 
 

A. Date Received by School Board  ________________________________________ 
                                         
 
B. Disposition by Board __________________________________________________ 
                                                   
 
 _______________________________________________________________________ 
                                                                        
 _______________________________________________________________________ 
                                                                          
      _________________________________________ 
                                          
      Signature    Date 
  
 
C. Position of Grievant and/or Association  ______________________________ 
                               
 _______________________________________________________________________ 
                                                                          
 _______________________________________________________________________ 
                                                                          
      _________________________________________ 
                                          
      Signature    Date 
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STEP IV (IF NECESSARY) 
 
 
A. Date of Arbitration Request ____________________________________________ 
                                           
 
B. Date Submitted to Arbitration __________________________________________ 
                                          
 
C. Disposition and Award of Arbitrator ____________________________________ 
                                     
 
      __________________________________________ 
                                          
                Signature              Date of Decision 
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 MEMORANDUM OF UNDERSTANDING 
 between Independent School District No. 831 
 and the Forest Lake Education Association 
 
 
 
 The Association and the School District will work toward the average compensation for teachers of 

the following comparison districts:  Centennial, South Washington County, Hastings, Stillwater, 
White Bear Lake, Roseville, and Mounds View as well as in consideration of districts with per-
pupil operations funding within 2% of the per-pupil funding of Forest Lake Area Schools, as 
determined by each district’s per-pupil funding reports from MDE. 
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AGENDA ITEM: 10.4 
 
 

TOPIC:  New Course Proposal – IT Exploration 
 

 
BACKGROUND:   
Administrators and staff have been discussing ways to create entry points to AP 
courses in the computer sciences, including AP Computer Science and AP 
Computer Science Principles, leading to careers in the area of Manufacturing and 
Information Technology 
 
 
PROCESS: 
Through their discussions, the team was made aware of the IT Exploration 
course, sponsored by Minnesota State IT Center of Excellence. This course is 
made available for free to Minnesota high schools and serves as a hands-on 
survey and introduction to information technology and the associated skills and 
competencies within the industry. IT Exploration focuses on the development of 
real world projects that students can use to demonstrate their IT skills and 
exposes students to careers within the field. The course outline and content 
overview accompanies this course proposal. 
 
 
 
 
RECOMMENDATION:  First Reading of Proposed New Course 

*To be offered in 20-21 pending Board Approval 

FOREST LAKE AREA SCHOOLS 
FOREST LAKE, MN  55025 

 
December 5, 2019 
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Request   for   Curriculum   Change  
New   Course   Proposal  

 
 

 
 
Date:   11/6/2019  
 
Department/Subject:   Math,   Business,   Industrial   Tech  
 
 
Person(s)   initiating   the   request:   Jim   Caldwell   
 
 
Department   members   involved   in   the   development   of   the   course   proposal:  
 
Bruce   Leventhal,   Brian   Roy   and   Molly   Bonnett  
 
 
School(s):   Forest   Lake   Area   High   School  
 
Grade(s):   9-12  
 
Course   Title:   IT   Exploration  
 
 
Describe   the   process   that   led   to   this   request   for   a   new   course:  

We   have   been   looking   at   creating   entry   points   for   AP   courses   in   the   computer   sciences   such   as   AP  
Computer   Science   and   AP   Computer   Science   Principles   leading   to   careers   in   the   area   of  
Manufacturing   and   Information   Technology.   This   course   will   provide   that   entry   point.  

 
  

Revised   August   2018,    page   1  
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Specific   Information   to   Accompany   Request  
 
Course   Outline/Learner   Outcomes  
Complete   a    Course   Outline    for   your   proposed   course   and   submit   it   with   your   proposal.   
 
Budget   Considerations  
Check   any   of   the   following   that   will   be   needed   for   your   proposed   course   and   indicate   the   anticipated   cost   for  
each:  
 
___   Textbooks  
 
 
_X__   Digital   Curriculum   Resources  

Title(s):stemfuse.com/shop/it-exploration  
Approximate   total   cost:   Free   to   US   Customers  
One-time   cost   or   annual   renewal?  

 
___   Other   Curriculum   Materials   (consumables,   supplies,   ancillaries,   etc.)  

Materials:  
Consumable/non-consumable?  
Approximate   total   cost:  

 
_X__    Technology   Devices/Equipment/Hardware  

Devices/equipment   needed:   Lap   Top   or   Chromebook  
Approximate   cost:   NA  

 
__X_    Staff   Development  

Staff   Development   description:   Curriculum   writing   time   to   fully   develop   course:   
Approximate   cost:   1   teacher   x   3   days   (30.50   an   hour   or   sub   coverage)  

 
 
 

Effects   of   the   New   Course   Proposal  
 
Provide   a   brief   explanation   for   any   of   the   following   the   new   course   proposal   will   affect:  

___   Current   curriculum:   

___   Programs   in   other   departments/grade   levels:   none  

___   Credit   requirements:   none  

___   Prerequisite   requirements:   none  

___   Staffing:   Possible   additional   part   FTE   depending   on   enrollment   and   who   teaches  

___   Space   allocation:   none  

___   Master   schedule:   Teachers   will   be   assigned   English   11A   or   B.  

___   District   Technology   impact:   none  

_ x _   Other:   This   course   provides   an   entry   level   pre   AP   experience   in   the   Computer   Sciences.   
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Signatures  

 
Signatures   indicate   agreement   with   the   course   proposal.   
 
 
 
Jim   Caldwell  
Administrative   Department   Lead  
 
 
John-Paul   Jacobson  
Forest   Lake   Area   Middle   School   Principal   
 

 
__Kelly   Lafean________________________________  
Forest   Lake   Area   Community   School   Principal  
 
 
Jim   Caldwell  
High   School   Principal  
 
 
__ Diane   Giorgi _______________________  
Director   of   Teaching   and   Learning   
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Secondary Course Outline 
Forest Lake Area Schools 

 
 
 

 
 
Course name:​ IT Exploration 
 
 
Grade(s): ​9-12 
 
 
Course description (as found in the registration guide): 

The course serves as a hands-on survey and introduction to information technology and the associated skills and 
competencies within the industry. IT Exploration focuses on the development of real world projects that students can use 
to demonstrate their IT skills and exposes students to careers within the field.  

The extensive IT Exploration materials introduces students to the myriad of IT careers, and the range of computer-based 
skills and competencies employers are seeking 

 
 
 
 
Graduation standard(s) information: (alignment with Minnesota Academic Standards or national standards) 
All Minnesota 11-12 standards in the following domains will be covered: 
 
Course Content Standards 
 
 
Learner outcomes: ​IT Exploration Course Standards 

 
 
 
Course content: (Write this in outline format.) See Link Above 
 

● Module 1​ - Office Productivity 
● Module 2​ - Digital Media 
● Module 3​ - Computing Systems & IT Services 
● Module 4 ​- Networks & the Internet 
● Module 5​ - Game Development & Design 
● Module 6​ - Programming & Software Development 
● Module 7​ - Data Analytics 
● Module 8​ - IT Careers & Capstone Project 
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Required Curriculum Materials: (This section should contain information regarding textbooks, technology integration, films, 
videos and various resources used in teaching the course. Please note whether items already exist in-district or will need 
to be purchased. Any additional notes that are useful to teachers should be included.) 
 
 
Students and teachers will need access to: 

● High Speed Internet 
● Audi-Enabled Workstations (required for some Activities) 
● Access to Google Apps or Microsoft Office 
● Access to You Tube 
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