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AGENDA: 

I. 3:30 PM -  Budget Review - Finance Committee Only  

II. 4:00 PM - Construction Trades House Tour  

III. 4:15 Regular School Board Meeting  

IV. Call to Order - Chair Lewis  

V. Conduct Pledge of Allegiance - Chair Lewis  

VI. Visitors opportunity to be heard - Chair Lewis  

VII. Good News Report - Directors 3 

VIII. Consent Items - Chair Lewis  

A. Minutes, April 2, 2019, Regular School Board Meeting - Mark Zuzek 20 

B. Personnel Considerations - Mark Zuzek 22 

IX. Donations - Chair Lewis 40 

X. Business Manager’s Report - Nicolle Roush  

A. Review and Approve Payment of Bills 43 

B. Review and Approve Wire Transfers 49 

C. Review and Approve Investment Report 64 

XI. Reports  

A. Review and Approve Blood Borne Pathogens Exposure Control Plan - Mark Zuzek 65 

B. Resolution Teachers' Appreciation Week - Mark Zuzek 85 

C. Review and Approve Levy for LTFM, Safe Schools Levy and Lease Levy - Nicolle Roush 87 

D. Approve Resolution for Long-Term Facilities Maintenance Levy 2020 99 

E. Changes in programs and staffing in Special Education - Melissa Schaller 103 

F. Farmington ALC update - Mark Zuzek and Eric VanBrocklin 118 

G. Changes in programs and staffing in DCALS - Eric VanBrocklin 127 

H. Preliminary Review of Budget 2019-2020 - Nicolle Roush 129 

XII. Policies 140 

A. Review and Approve Policy 401 Equal Employment Opportunity, final reading - Mark Zuzek 141 

B. Remove Policy 401.01, Hiring Procedures, final reading - Mark Zuzek 142 

C. Review and Approve Policy 402 Disability Nondiscriminatoin Policy, final reading - Mark Zuzek 146 

D. Review and Approve Policy 403 Discipline, Suspension, and Dismissal of Employees, final reading - Mark 

Zuzek 

147 

E. Review and Approve Policy 404 Employment Background Checks, final reading - Mark Zuzek 151 

F. Review and Approve Policy 405, Veteran's Preference, final reading - Mark Zuzek 154 

XIII. New Business  

A. Review and Approve DCALS Lead Teachers for 2019-2020 - Eric Vanbrocklin 157 



B. Review and Approve Special Education Lead Teachers for 2019-2020 - Melissa Schaller 158 

C. Renewal of Lancer Food Service and ISD 191 Lunch Contracts - Nicolle Roush 159 

D. Resolution Approving Snow Days - Mark Zuzek 175 

E. Review changes to leave requests and documentation in Board agenda and minutes - Mark Zuzek 176 

F. Agreement for Services with ISD 192 - Mark Zuzek 179 

SCHOOL BOARD CALENDAR INFORMATION SCHOOL BOARD CALENDAR INFORMATION 
May 9, 2019 -  3:45 PM, 917 Staff Recognition Program, Dakota Room at DCTC   

May 30, 2019 - 12 PM, Cedar Graduation, 2140 Diffley Road, Eagan 

May 21, 2019 – 6 PM – Career and Technical Student of Distinction, Dakota Room  

May 31, 2019 - 10 AM, Lebanon Graduation, 5800 149th Street, Apple Valley 

June 4, 2019 - 12:-2:30 PM, Alliance (IDEA/SUN/CASE) graduations, 14300 Biscayne, Rosemount 

June 5, 2019 – 12:30 PM, TESA Graduation, DCTC, Dakota Room 

June 5, 2019 – 3:30 PM, DCALS North Graduation, 150 E. Marie, WSP  

June 5, 2019 – 7:00 PM, DCALS Graduation, DCTC, Dakota Room 

June 6, 2019 - 10 AM, D/HH Graduation, Diamondhead Education Center, 202 W. Burnsville Pkwy. 

June 11, 2019 – 5:00 PM, School Board Meeting 



Good News 
Special Education 

May 7, 2019 
 

● Spring has sprung at TESA. TESA’s Work-Based Learning students have endured and embraced 
the harsh weather this winter season.  With the winter conditions, many teachable moments 
occurred.  Classroom and workplace discussion included investing in your jobs such as 
appropriate attire and gear to allow students to do their job safely also, school may cancel, but 
work doesn’t cancel.  TESA currently has 20 students in our WBL program working part-time.  
Mike Zickrick and Janel Vrieze are participating in Minnesota Customized Employment training. 
According to a Regional Rehabilitation Supervisor from Minnesota Department of Health 
Services, ISD 917 will be the first school to have teachers receive the Association of Community 
Rehabilitation Educators - ACRE Certificate which will allow them to complete the Discover 
Process in the school setting vs. home setting.  Once ACRE certification is received Mike and 
Janel will be able to complete the Discovery Process with our students who need customized 
employment.  Customized Employment finds the skills of the job seeker, strengths of the job 
seeker and the ideal conditions of the job seeker.  The Discovery process works for individuals 
with limited knowledge about work, limited work experience, students who have been 
unsuccessful in traditional demand-side employment and people who have been labeled as 
unlikely to succeed at a job.  

 
● The annual TESA Spring Formal Dance took place at the Dakota County Technical College on 

Friday evening, April 26. The theme chosen by students this year was “An Enchanted Night.” The 
event took place in the East Commons at DCTC and was planned and prepared by TESA staff and 
students. Students strolled down the blue carpet with their dates as they were introduced to 
the crowd of parents, guardians and various visitors.  Special thanks to TESA teachers and staff 
for their time and hard work to make this event a success. Again, we also want to recognize the 
Dakota County Voiture #1457 “40 & 8”, for their generous contributions to help make this event 
happen.  

● As part of the new ISD 917 Get Caught Reading incentive program, students, who are caught 
reading for 20 minutes per day or more in classrooms, while waiting for the bus, in line, 
anywhere in the school, receive a ticket reward.  This ticket then goes into a drawing to receive 
a free book and newsletter recognition.  Congratulations to our February and March winners! 
 

 
(L to R): Angel and Salan from Gideon Pond Elementary School’s D/HH Program  and Gabe from 

Lebanon Education Center on February 8, 2019. 
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James (no picture available) from Concord Education Center on February 15, 2019. 
 

 
Keliyah from Lebanon Education Center on March 1, 2019. 

 

 
 Montaevous from Lebanon Education Center on March 22, 2019. 

 
● Despite the inclement weather, six students receiving vision services and several members of 

the ISD 917 vision team trekked their way to Basecamp in Bloomington on February 12, 2019. 
Basecamp is located at Fort Snelling and offers year round team building, rock climbing, ropes 
course and archery. Students from across the Twin Cities came together for team building 
activities and archery. The students worked together to play games, solve problems and archery. 
One-on-one archery instruction was provided and a sound source was utilized to provide 
auditory feedback to locate the target. Basecamp activities ended with a group lunch with new 
friends. The highlights of the trip were definitely the new friendships forged and the experience 
of archery.  

 
 

● On March 8, 2019, the Resource Program  for Deaf/Hard of Hearing Students at Gideon Pond 
Elementary presented two plays:  in the morning for the whole school and in the afternoon for 
family and friends  Younger students presented “An ABC Story about Gideon Pond” during which 
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they taught school members American Sign Language based on the handshape that is used in 
the sign.  Older students presented “The Tortoise and the Hare.” It was filled with humorous 
moments, and the students really played the audience for each laugh.  The performances are an 
annual event for the program, and it is not unusual for older deaf/hard of hearing students to 
arrive on the first day of school asking what play they will perform later in the year.  Not only is 
it an excellent way for students to learn new vocabulary and practice their communication skills, 
it also gives them an opportunity to perform in front of their peers, showcase their unique 
talents and develop self-confidence.  

 

 
 

● The TEA program was awarded a $2000 grant for its’ Positive Behavior Interventions and 
Supports program.  The money will be used to purchase a sound system for assemblies, school 
shirts for the staff and students, and incentives for the students.   

 

● Students and staff at Lebanon Education Center participated in Spirit Week from April 22-26.  
They showed their school spirit with Pajama Day, Crazy Hair Day, Hat Day, and Flannel Day.  
They capped off the week with Hawaiian Day complete with a Luau Dance at the end of the day. 
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● The second series of clubs wrapped up on April 26th at Cedar School with the students showing 
off their projects and activities to their families.  Students in game  club enjoyed  learning a 
variety of new games that involved strategies and teamwork. One the high points of this club 
was that the group was able to go snowshoeing at Lebanon Park. In music group, the students 
learned beginning skills of how to play basic chords on the guitar and several of the students 
learned how to play a song on the  keyboard. In the green screen club,  students  learned how to 
use an ipad, green screen and imovie to create short videos and movie clips, Several students 
were very excited about learning their new skills and spent additional time during their breaks 
working on their projects.  

 

● CEC is doing a “Weekly Edition” with Hannah Radant’s classroom. Each week, Hannah’s students 
create a 5-minute weekly news bulletin video that goes out to all the staff at the end of the 
week. Not only are her students featured in the news program, they also go around the school 
and feature other students and staff! Each week, new pictures from the school are highlighted, 
as well as book reviews, healthy break choices, staff interviews, songs, and a Joke of the Week. 
This picture below is of a student who wrote a “School is Cool” rap during a poetry unit. This is 
the highlight of most CEC staff’s week!  

 
 

● Mary Callister, Adaptive Physical Education Teacher, held a planking challenge for the students 
at  Lebanon Education Center. Students demonstrated who could plank the longest amount of 
time in each class and overall for the building.  Miss Melzer's class won the challenge for the 
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building by having Matthew, 4th grade, plank for 8 minutes and 30 seconds and D'Angelo, 2nd 
grade, plank for 8 minutes and 25 seconds.  Way to go!!! 
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MEDICAL CAREERS…….GOOD NEWS! 

Get ready for lots of GOOD NEWS!   Let’s start here: 

Our student, Nicole Cash, from Farmington is one of the “representatives” that has 

been invited to the White House for this amazing accomplishment! 

Farmington’s FIRST Robotics Team 2987 Rogue Robotics has been invited to the 
White House to be recognized for using STEM to create change in their 
community.  After modifying a toy power wheels to serve as an electric 
wheelchair for two year old Cillian Jackson and receiving global media coverage 
for their work with “Go Baby Go”, First Lady, Melania Trump reached out to the 
team to congratulate them.  Four team representatives will be traveling to 
Washington D.C. May 6, 2019 to be recognized for their work, as well as to 
present a second young boy, Rocco, age 5, with his newly modified powered 
wheelchair.  HOW AMAZING IS THIS? 
 

 
 
Cillian Jackson is 2 years old. 
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This is Rocco, he is 5 years old. Rocco and his parents will be at the White House 
with the Farmington Robotics representatives to receive his new wheelchair! 
 

 

9



Good News Report 

Secondary Programs 

May, 2019 

 

-We have had a successful month of guest speakers at DCALS North.  Since April is Sexual 

Violence Awareness month we had Liliana Marin, a 360 Communities Outreach Worker present 

about sexual violence, consent and victim rights. She was here 2 days and reached 50 

students.  Liz Berkman from NAMI (National Alliance on Mental Illness) came to talk about 

common mental health conditions, what it’s like to seek help, gave resources and how everyone 

can help end the stigma associated with mental illness.  May is Mental Health Month.  Thanks to 

Chris Miller, 360 Communities Social Worker at DCALS North. 

 

-Hello Patti, 
 
It's been a while since you helped Alexandra through a very challenging senior high school year.  
 
I'm not sure I thanked you for all the advice and support you gave us? You just came across my 
mind today.  
 
Alex is 20 now and has her Esthetician license from Aveda Institute of Minneapolis. Alex worked 
very hard to complete Avedas strict accelerated program, and we are very proud of her.  
 
Alex recently relocated to Los Angeles, CA., to persue a career in Esthology and signed a 
modeling contract as well.  
 
Patti, your attitude and advise is why Alexandra is successful thus far. Us coming to see you 
when we did, changed a very broken girl into a confident woman. 
 
Can't thank you enough, hope you and yours are all well. 
 
Enjoy this beautiful day. 
 
Best regards, 
 
Jamie Lynn O.A. 
 
 
 
 
 
 
 
 
-Students in our DCALS Applied Algebra class taught by Lynn Morris recently worked on 
developing and constructing mouse trap cars.  They used old CD’s from our Computer class as 
the wheels.   
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-On April 24th and 25th a training session was held on our DCTC campus to introduce Industry 
4.0 materials to a variety of members.  The training was conducted by Lab Midwest consultants 
Scott Bullock and Mike Dietrich.  The training consisted of certifying members in Course 1: Intro 
to Mechatronics Systems and Course 2: Industrial Control Systems.  Both of these courses are 
presented through the E-Learning format that ISD 917 and the Perkins Consortium has access 
to through Amatrol Systems.  This training will be used as ISD 917 CTE begins our 
Mechatronics program offering this fall.  Northfield Schools will begin an introductory program 
this summer.  Those taking part in the training represented a wide range of education and 
industry.  Eric Van Brocklin, Dale Engman, Lynn Morris, and Scott Teskey attended to learn 
more about mechatronics, advanced manufacturing technologies, automation, measurement, 
safety, and student automation projects. Many teachers and industry professionals attended 
from Dakota County. Those present were from: ISD 917, Burnsville Schools, Northfield Schools, 
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Math and Science Academy of MN, Force America, Inc, Post Brands, Inc, and Beckhoff 
Automation.  We will continue to grow and train with this material over the upcoming summer 
and next school year.   
 

 
 

 

 

 

 

 

 

-The Networking and Repair program received a large Donation from: 

 

Jon Edman, Rosemount, MN  

 

These  items included the following:  

Computers: 7-9 

Laptops: 5-6 

Software: multiple boxes, CD's, blank DVD's,  

Cables: bags of cables 

Monitors: 4-5 
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Other: speakers, fax machine, some books, CPU parts (RAM, heat sinks, cases, keyboards, 

mice, etc...) 

 

The equipment is for the students to use and learn Repair techniques on. Big Thanks to the 

Edman's for this gracious donation. 

 

-Eva Johnson and the students from the Hastings STAARS transition program came and 

cooked with the Fundamental Chef Training students on Tuesday 4-23-19.  We prepared Beef 

Bolognese Pasta and garlic bread.  The students were interested in learning how to cook for 

themselves at home and eventually in their own apartments.  They were surprised at how 

simple the recipe was.  They were also shocked that all of the vegetables were so tasty in the 

sauce they prepared.  

 
 

-The Cheery Nook Cafe operated by the Food Industry Careers 

students was a huge success! Students had input on the menu items. 

In class, they worked on pricing the items, and they helped set up for 

the cafe. Once the cafe opened, the students took orders, cooked the 

food, served the food and cleaned up. The cafe was open for 3 days (a 

4th day was snowed out). Each day was full and in addition they prepared food items to go. 

Students and staff from TESA, Simley High School and Lakeville High School came to eat and 

toured the secondary and TESA programs.  Other guests included school board members, staff 

from the college, staff from the ISD 917 programs, and family, friends and relatives of the 

students. Thank you to all who participated and made this a great learning experience for the 

students 
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MEDICAL CAREERS…….GOOD NEWS! 

Get ready for lots of GOOD NEWS!   Let’s start here: 

Our student, Nicole Cash, from Farmington is one of the 

“representatives” that has been invited to the White House for this 

amazing accomplishment! 

Farmington’s FIRST Robotics Team 2987 Rogue Robotics has been 
invited to the White House to be recognized for using STEM to create 
change in their community.  After modifying a toy power wheels to 
serve as an electric wheelchair for two year old Cillian Jackson and 
receiving global media coverage for their work with “Go Baby Go”, 
First Lady, Melania Trump reached out to the team to congratulate 
them.  Four team representatives will be traveling to Washington D.C. 
May 6, 2019 to be recognized for their work, as well as to present a 

second young boy, Rocco, age 5, with his newly 
modified powered wheelchair.  HOW AMAZING IS 
THIS? 
 

 
 
Cillian Jackson is 2 years old. 
 

 
This is Rocco, he is 5 years old. Rocco and his 
parents will be at the White House with the 
Farmington Robotics representatives to receive his 
new wheelchair! 
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-On April 17th students and staff from DCALS North volunteered at Neighbors, Inc in West St. 

Paul.  This has been a project with Jessica Sinkinson-Spec. Ed teacher, Rachael Opseth-

Counselor, and Chris Miller-Social Worker at this site.   
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-Total Auto Care has four new wall mounted computers, one in each work bay.These computers 

can be used for looking up specifications, repair procedures, time standards, parts and many 

other auto related sections that are on the web. the brackets used make it easy to work with at a 

nice height and fold up and out of the way for easy storage and have them out of the way for 

bench work. This makes it easier for the students to have the computers right at their work 

station. Also notice the new paint job on the walls. 
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-On April 26th Adam Rachuy and Tim Davis, DCALS teachers, brought a group of students to 

the state capital for a tour.  They explored the history of the capital, current legislation sessions, 

and the architecture of the building.   

 
 

 

 

 

 

 

 

 

-Friday's field trip to The Compassion Experience. DCALS North 

students were able to see what it might be like to live in a third 

world country. Feedback from students about the event was 

positive! We had a great time. Rachael Opseth-Counselor for DCALS North and Jon Mulville-

English Teacher for DCALS chaperoned.   
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 INTERMEDIATE SCHOOL DISTRICT 917 
 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, April 2, 2019, 
at 1300 145th Street East, Rosemount, MN. 
 
Members Present:  Dick Bergstrom, Jill Lewis, DeeDee Currier, Bob Erickson, Wendy Felton, Vanda Pressnall, Russ 
Rohloff, Melissa Sauser, Byron Schwab and ex-officio member Superintendent Mark Zuzek. 
 
Members Absent:     None. 
 
Also Present:   Nicolle Roush, Eric VanBrocklin, Melissa Schaller, Cory Langenfeld, Amanda Peters, and Linda Berg 
 
School Board Chair Lewis called the meeting to order at 5:00 PM. 
 
There were no visitors to be heard. 
 
The good news reports were presented.    
 
1. Motion by Dick Bergstrom, seconded by Byron Schwab, to approve the consent items, as presented.  All 

present voted aye.  Motion carried. 

 Minutes:   March 5, 2019, Regular School Board Meeting  
 Personnel:  New Hires:  Chad Brewer, Classroom Assistant, effective April 1, 2019 (from Student Assistant to 

Classroom Assistant).  Rachael Doffing, Classroom Assistant, effective March 13, 2019.  Roselaine Jozamar-Inoussa, 
Classroom Assistant, effective March 4, 2019 (from Student Assistant to Classroom Assistant).   Patty Stanley, Sign 
Language Interpreter, effective April 1, 2019.  Lori Wilson, Special Education Teacher, effective April 1, 2019 (from 
Classroom Assistant to Special Education Teacher).  Change in Status:  Mary Callister, Special Education/DAPE Teacher, 
intermittent leave effective February 27, 2019, through June 5, 2020.  Stephanie Juenemann, Program Assistant, leave 
request effective on or about May 6, 2019, with an expected return date of August 29, 2019.  Laura Schwanz, 
intermittent leave effective February 25, 2019, with an expected end date of June 30, 2019.  Resignations and 
Terminations:  Emma Mayes, Classroom Assistant, effective March 15, 2019.  Kirsten Mulraney, Administrative 
Assistant II, effective March 29, 2019. 

 
2. Board Member Vanda Pressnall introduced the following resolution:  Resolution to Accept Donations in the 

amount $470.  The motion for the adoption of the foregoing resolution was duly seconded by Dick 
Bergstrom, and upon vote being taken thereon, the following voted in favor thereof:   Dick Bergstrom, Bob 
Erickson, Wendy Felton, DeeDee Currier, Jill Lewis, Vanda Pressnall, Russ Rohloff, Melissa Sauser, Byron 
Schwab, and the following voted against the same:  none.  Whereupon said resolution was duly passed and 
adopted.   (Addendum A.) 

 
3. Motion by Bob Erickson, seconded by Russ Rohloff, to approve the bills from March 1, 2019 to March 22, 

2019, wire transfers and Investment Report, as presented by the Business Manager.  All present voted aye.   
Motion carried. 

 
Melissa Schaller introduced Amanda Peters, 917 Teacher of the Spring Quarter.   Billie Edmond was not present 
but received the 917 Employee of the Spring Quarter. 
 
Cory Langenfeld, Technology Coordinator, reported to the Board on technology at 917. 
 
Nicolle Roush reported on the Accounts Receivable Aged Invoice Report. 
 
4. Motion by Dick Bergstrom, seconded by Wendy Felton, to approve the Temporary Employee Report, as 

presented.  (Addendum B.)   All present voted aye.   Motion carried. 
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5. Policies 401-Equal Employment Opportunity, 401.01 – Hiring Procedures, 402 – Disability Nondiscrimination, 

403 Discipline, Suspension and Dismissal of Employees, 404 – Employment Background Checks, and 405 
Veteran’s Preference, were reviewed on a first reading basis.   

 
6. Motion by Dick Bergstrom, seconded by DeeDee Currier to approve the 2019-2020 917 School Calendar, as 

presented.  (Addendum C.)  All present voted aye.   Motion carried. 
 
7. Board Member Dick Bergstrom, introduced the following resolution:  Resolution Relating to the Termination 

and Nonrenewal of the Teaching Contracts of Probationary Teachers.    The motion for the adoption of the 
foregoing resolution was duly seconded by Bob Erickson, and upon vote being taken thereon, the following 
voted in favor thereof:   Dick Bergstrom, Bob Erickson, Wendy Felton, DeeDee Currier, Jill Lewis, Vanda 
Pressnall, Byron Schwab, Russ Rohloff, and the following voted against the same:  none.  Melissa Sauser 
abstained from voting.  Whereupon said resolution was duly passed and adopted.   (Addendum D.) 

 
Superintendent Zuzek discussed the April 16 work session agenda items. 
  
8. Motion by Bob Erickson, seconded by Wendy Felton to approve the Superintendent’s Salary for 2019-2020 

in the amount of $184,839 (which is 95% of the average member superintendents—minus the high and low 
salaries).   Superintendent’s salary for 2020-2021 shall be $193,497 (which is 97.5% of the average member 
superintendents—minus the high and low salaries).  The School Board agreed that by the fourth year, the 
Superintendent should be at 100% of the mean (average) of the member district superintendents, although 
that period of time extends beyond the present contract and therefore is not binding.   Board members 
stated that Superintendent Zuzek has done an excellent job in his first year and appreciated his service to 
the district.   All present voted aye with the exception of Dick Bergstrom who abstained.  Motion carried. 

 
9. Motion by Byron Schwab, seconded by Bob Erickson to adjourn the meeting.   All present voted aye.  Motion 

carried. 
 
There being no further business the meeting adjourned at 6:31 PM. 
 
The next regular School Board Meeting will be Tuesday, May 7, 2019, at 5:00 PM, in the 917 Board Room at 
Dakota County Technical College, Rosemount. 
 
 
 
___________________________ 
Clerk 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF MAY 7, 2019 

 
NEW HIRES: 
 

Tracie Anderson, Board Certified Behavior Analyst, effective July 1, 2019. 
 
Samuel Betterley, Classroom Assistant, effective April 8, 2019. 
 
Ryo Bowen, Classroom Assistant, effective April 25, 2019. 
 
Bruce English, Special Education Teacher, effective August 22, 2019. 
 
Laura Finkel, Administrative Assistant II, effective May 13, 2019. 
 
Sarah Halstead, Occupational Therapist, effective August 22, 2019. 
 
Ibrahim Kalejaiye, Classroom Assistant, effective April 10, 2019. 
 
Brenda Koster, Classroom Assistant, effective April 8, 2019. 
 
Taylor Lyden, Occupational Therapist, effective August 22, 2019. 
 
Craig Mares, Special Education Teacher, effective August 22, 2019. 
 
Jenna Nace, Special Education Teacher, effective August 22, 2019. 
 
Deonna Ostenson, Classroom Assistant, effective April 1, 2019. 
 
Jennifer Walters, Classroom Assistant, effective April 5, 2019. 
 
Teresa Westfall, Special Education Teacher, effective August 22, 2019. 
 
Melinda Wilger, Classroom Assistant, effective April 24, 2019. 

 
CHANGE IN STATUS: 
 

Katherine Bonine, Classroom Assistant, leave request effective April 5, 2019, with an 
expected return to work date of August 1, 2019. 
 
Lance Demuth, Classroom Assistant, extension of leave request to include intermittent 
leave beginning April 5, 2019, through June 6, 2019. 
 
Cindy Jacobs, Occupational Therapist, decrease from 1.0 FTE to .8 FTE effective 
August 26, 2019, for the 2019-2020 school year only. 
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CHANGE IN STATUS: (continued) 
 
Kellie Lange, Classroom Assistant, leave request effective on or about May 22, 2019, 
with an expected return date of August 29, 2019. 
 
Jodi Monson, Interpreter, leave request effective April 11, 2019, with an expected 
return date of April 25, 2019. 
 
Nathanael Steller, Special Education Teacher, leave request effective on or about April 
15, 2019, with an expected return date of April 29, 2019. 
 
Heather Stoesz, Speech Language Pathologist, continue at .8 FTE, effective August 26, 
2019, for the 2019-20 school year only. 
 
Teri Welch, Accounts Receivable Clerk, increase from 944 hours per year to 972 hours 
per year effective July 1, 2019. 

 
RESIGNATIONS & TERMINATIONS: 
 

Anna Adrian, Classroom Assistant, effective April 25, 2019. 
 
Martha Allen, Speech Language Pathologist, effective June 7, 2019. 
 
Olivia Brown, Speech Language Pathologist, effective June 7, 2019. 
 
Mona Dewane, Classroom Assistant, effective June 6, 2019. 
. 
Kelsey Funk, Teacher of Deaf/Hard of Hearing, effective June 30, 2019. 
 
Steven Hadrits, Classroom Assistant, effective April 18, 2019. 
 
Ashley Hauff, Classroom Assistant, effective June 6, 2019. 
 
Ann Hawkins, Special Education Teacher, effective June 7, 2019. 
 
Hannah Hildebrand, Classroom Assistant, effective April 3, 2019. 
 
Ann Mayes, Dean, effective June 30, 2019. 
 
Michelle Newman, Classroom Assistant, effective June 5, 2019. 
 
Chad Parslow, Classroom Assistant, effective April 24, 2019. 
 
Jackie Pauley, Special Education Teacher, effective June 7, 2019. 
 
Jeremy Roe, Classroom Assistant, effective June 6, 2019. 
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RESIGNATIONS & TERMINATIONS: (continued) 

 
Alanna Sanchez, Program Assistant, effective May 2, 2019. 
 
Cassandra Sommervold, Special Education Teacher, effective June 7, 2019. 
 
Laquayila Wells, Classroom Assistant, effective May 1, 2019 
 

 
RETIREMENTS: 

 
Trina Walter, Graphic Communications Teacher, effective June 30, 2019. 
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Addendum A 

Intermediate School District #917 
School Board 

 
 

Resolution to Accept Donations 
 
 
 
Board member ______________ introduced the following Resolution: 
 
RESOLVED, that the School Board of Intermediate School District 917 accept the following  donation, as 
indicated below, in the amount of  $5630.   
 

1. Donation of Parini assorted pans from Diana O’Neil to be used for door prizes for staff 
recognition.   (Value: $100.) 

 
2. Donation of three free days of parking at EZ Air Park from Mary Callister to be used for 

door prizes for staff recognition.  (Value: $75.) 
 
3. Donation of one $25 Kwik Trip gift card from the Program Assistants’ Union to be used 

for door prizes for staff recognition.  (Value:  $25.) 
 
4. Two $25 Target gift cards from the Health Associates Union to be used for door prizes 

for staff recognition.   (Value:  $50.) 
 
5. Electric Smores Kit from Jennifer Hetland to be used for door prizes for staff recognition.  

(Value:  $25) 
 
6. Donation of a $25 gift card to Kwik Trip from the Program Assistants’ Union to be used 

for door prizes for staff recognition.   (Value:  $25.) 
 
7. Donation of books regarding blind/visually impaired from Sue Allen of St. Paul Park to be 

used as teacher resources in the classrooms.   (Value:  $373.)   
 
8. Donation of five hooded plaid blankets from Max Johnson of Spectrum Brands to be 

used for staff recognition door prizes.   (Value:  $125.) 
 
9. Donation of five $20 Kwik Trip gas cards from Jeff Moody of AmSan/Supplyworks to be 

used for staff recognition door prizes.   (Value:  $100.) 
 
10. Donation of a 7” Galaxy Tablet from Bryce Morrison of Office Depot to be used for staff 

recognition door prizes.   (Value:  $127.) 
 
11. Donation of a $50 Visa card from Daniel Labaredas of GovConnection to be used for 

staff recognition door prizes.  (Value:  $50.) 
 
12. Donation of two $25 Caribou gift cards from Zach Boxrud of Tierney Brothers, Inc.  

(Value:  $50.) 
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13. Donation of $25 Chipotle and $25 movie passes from Jennifer Hetland to be used for 
staff recognition door prizes.   (Value:  $50.) 

 
14. Donation of $40 Marcus Theater tickets and movie snacks from Nicolle Roush to be used 

for staff recognition door prizes.   (Value:  $65.) 
 
15. Donation of two $25 gift cards to Cheesecake Factory and Olive Garden from Paul 

Landwehr of Farmington to be used for staff recognition door prizes.  (Value:  $50.) 
 
16. Two floor swivel rockers from Brady Hendricks of Virco to be used for staff recognition 

door prizes.   (Value:  $100.)   
 
17. Donation of $20 to Roasted Pear in Burnsville or Brooklyn Park (Craig & Karen Rebers) to 

be used for staff recognition door prizes.   (Value:  $20.) 
 
18. Donation of 31 Bag with Norwex products and a RedCopper Flip Pan – Brooke 

Peterson to be used for staff recognition door prizes.   (Value:  $60.) 
 
19. Donation of a signed Kent Hrbek baseball from Kayla Nelson to be used for staff 

recognition door prizes.  (Value:  $40.) 
 
20. Donation of a basket of assorted gourmet coffees and drinks from Eric VanBrocklin to 

be used for staff recognition door prizes.   (Value:  $50.) 
 
21. Donation of a 31 bag with Norwex supplies and a RedCopper flip pan from Brooke 

Peterson to be used for staff recognition door prizes.   (Value:  $60.) 
 
22. Donation of a Minnesota lottery ticket tree from Melissa Schaller to be used for staff 

recognition door prizes.  (Value:  $50.) 
 
23. Donation of a basket of assorted coffees, placemats, and carafe from Mark Zuzek to 

be used for staff recognition door prizes.   (Value:  $60.) 
 
24. Donation of a basket of associated candies and chocolates and placemats from Don 

Budach to be used for staff recognition door prizes.   (Value:  $50.) 
 
25. Donation of $200 HyVee gift certificates from Accelerated Technologies of Hastings to 

be used for staff recognition door prizes.   (Value:  $200.) 
 
26. Donation of a “31 Bag” from Ann Wengeler to be used for staff recognition door 

prizes.  (Value:  $25.)   
 
27. Donation of two $25 gift cards to Lakeshore Learning from Kelly Meinke of Lakeshore 

Learning and 20% off coupons to be used for staff recognition door prizes.  (Value:  
$50.) 

 
28. Donation of two trial Taekwondo programs and $50 off full program from Raberge’s 

Leadership Martial Arts in Lakeville, to be used to staff recognition door prizes.  
(Value:  $100.) 

 
29. Donation of assorted classroom supplies from Janice Varnes of School Specialty to be 

used for staff recognition door prizes.   (Value:  $30.) 
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30. Donation of two St. Paul Saints tickets from Julie Koch of Loffler to be used for staff 

recognition door prizes.   (Value:  $36.) 
 
31. Donation of $3,409 from JABOR (Just a bunch of Roadies) for the creation of a 

vegetable garden in the back of Alliance Education Center.  (Value:  $3,409.) 
 
 

The motion for the adoption of the foregoing resolution was duly seconded by _______________ and 
upon vote being taken thereon, the following voted in favor thereof:   _____________________and the 
following voted against the same:  ______________.  Whereupon said resolution was duly passed and 
adopted.   
 
Date Board Approved:   
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BLOODBORNE PATHOGENS EXPOSURE CONTROL PLAN 
INTERMEDIATE SCHOOL DISTRICT 917 

 
 
A. EXPOSURE CONTROL PLAN – OVERVIEW 
 
Most school personnel can reasonably anticipate exposure to blood or other potentially infectious 
material during their day-to-day work duties.  In general, school employees incur a very low risk of 
exposure to bloody fluids due to the nature of casual contact with individuals in the school environment. 
However, some employees, especially special education employees, should take extra caution when 
working with special needs children.  Many of these students are more vulnerable to injury, likely to 
have extraordinary medical needs, be more dependent on adults for personal care, be more involved in 
risky behaviors, be self injurious and easily agitated and/or combative.  It is imperative that all school 
employees understand the danger of exposure to bloodborne pathogens and ways to minimize their 
risk. 
 
An exposure incident is defined as a specific eye, mouth, or other mucous membrane, non-intact skin, or 
parenteral contact with blood or other potentially infectious body fluid that occurs during the 
performance of an employee’s duties or tasks.  Work practice controls are used to reduce the risk to the 
worker by minimizing or eliminating employee exposure incidents to bloodborne pathogens.  The 
bloodborne pathogen (BBP) exposure control plan is the District’s written policy for determination of 
exposure and implementation of procedures relating to control of infectious disease hazards.  It is 
reviewed regularly by the BBP Exposure Control sub-committee and Health, Safety and Wellness 
committee. Intermediate School District 917’s BBP Exposure Control Plan includes the following 
components: 
 

A. Exposure Control Plan Overview/Policy 
B. Program Administration 
C. Definitions 
D. Exposure Determination in the School Setting 
E. Engineering and Work Practice Controls 

1. Universal Precautions 
2. Hand washing  
3. Sharps handling  
4. Sharps containers 
5. Body fluid clean up 
6. Self management 
7. First Aid and Health Care 
8. Eating, Drinking and Smoking 

F. Personal Protective Equipment & Work Practice 
G. Housekeeping 
H. Hepatitis B Vaccine & Post Exposure 
I. Exposure Incident, Evaluation & Follow Up 
J.  Information and Training  
K. Record Keeping 
L. Evaluation and Review of Exposure Control Plan 
M. Appendix 

1. OSHA (Occupational Safety and Health Act) Standard 29 CFR 1910.1030 
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2. Assessment Tool 
3. Employee Instructions on Obtaining Hepatitis B Immunizations 

 
 POLICY 
 
Intermediate School District 917 is committed to providing a safe and healthful work environment for 
our entire staff.  In pursuit of this endeavor, the following exposure control plan (ECP) is provided to 
eliminate or minimize occupational exposure to bloodborne pathogens (BBPs) in accordance with OSHA 
standard 29 CFR 1910.1030, “Occupational Exposure to Bloodborne Pathogens.” 
 
 
B. PROGRAM ADMINISTRATION 
 
The Bloodborne Pathogen Exposure Control Committee, a sub-committee of the Health, Safety and 
Wellness Committee, will be appointed annually and will be responsible for the implementation of the 
ECP.  They will maintain, review, update and monitor compliance with the ECP at least annually, and 
whenever necessary, to include new or modified tasks and procedures. 
 
Supervisors are responsible for exposure control in their work areas. All supervisors work directly with 
the exposure control committee members and their employees to ensure that proper exposure control 
procedures are followed. 
 
Committee members are responsible for the overall management and support of the ECP, including post 
exposure incidents. 
 
The Exposure Control Committee will be responsible for training, documentation of training, 
maintenance of records and, when requested, making the training records available to OSHA 
representatives.  They will also maintain records of Hepatitis B vaccination program and declination 
forms.  Written copies of this ECP will be made available to all employees and, as requested, to OSHA 
representatives.  
 
C. DEFINITIONS 
 
Blood:  Human blood, human blood components and products made from human blood. 
 
Other Potentially Infectious Materials (OPIM): The following human body fluids are to be considered 
potentially infectious: semen, vaginal secretions, cerebrospinal fluid, synovial (joints) fluid, peritoneal 
(abdominal) fluid, amniotic (pregnancy) fluid, saliva in dental procedures, and body fluid that is visibly 
contaminated with blood, and all body fluids in situations where it is difficult or impossible to 
differentiate between body fluids. OPIMs also include any unfixed tissue or organ other than intact skin 
from a human (living or dead). 
 
Bloodborne Pathogens: Pathogenic microorganisms that are present in human blood and body fluids 
that can cause disease in humans.  These pathogens include, but are not limited to, hepatitis B virus 
(HBV), hepatitis C, Human Immunodeficiency (HIV), malaria, syphilis, and tuberculosis. 
 
Personal Protective Equipment (PPE) and Supplies: Specialized clothing or equipment worn by an 
employee for protection against a hazard. 
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Contaminated:  The presence or reasonably anticipated presence of blood or other potentially infectious 
human body fluids on an item or surface. 
 
Decontamination:  The use of physical or chemical means to remove, inactivate or destroy bloodborne 
pathogens on surfaces or objects to the point where they are no longer capable of transmitting 
infectious particles, and the surface or item is rendered safe for handling, use or disposal. 
 
Engineering controls:  Means a control that isolates or removes the bloodborne pathogen hazard from 
the workplace. 
 
Parental:  Piercing mucous membranes or skin barriers through such events as needle sticks, human 
bites, cuts and abrasions. 
 
Universal Precautions: An approach to infection control where all human blood and certain body fluids 
are treated as if known to be infectious for HIV, HBV and other bloodborne pathogens. 
 
Exposure Incident: A specific eye, mouth, other mucous membrane, non-intact skin, or parental contact 
with blood or other potentially infectious material that results from the performance of an employee’s 
duties.  An exposure incident includes a human bite. 
 
Occupational Exposure: Means reasonably anticipated skin, eye, mucous membrane, or parental contact 
with blood or other potentially infectious materials that may result from the performance of an 
employee’s duties. 
 
Regulated Waste: Means liquid, semi-liquid or other potentially infectious materials; contaminated 
items that would release blood or other potentially infectious materials in a liquid or semi-liquid state if 
compressed; items that are caked with dried blood or other potentially infectious material and are 
capable of releasing these materials during handling; contaminated sharps; and pathological and micro 
biological wastes other potentially infectious materials. 
 
SESIP:  Sharps with engineered sharps injury protection, defined as a non-needle sharp or needle device 
used for withdrawing body fluids, or administering medications or other fluids, with a built-in safety 
feature that reduces the risk of exposure. 
 
Needle-less systems: means a device that does not use needles for the collection or withdrawal of body 
fluids, the administration of medication or fluids, any other procedure involving the potential for 
occupational exposure to bloodborne pathogens due to injuries from contaminated sharps. 
 
D. EXPOSURE ASSESSMENT/ DETERMINATION 
 
When an employee is hired or an employee changes jobs within the District, the following assessment 
process takes place to ensure that they are assessed, and if necessary, trained in the appropriate work 
practice controls: 
 

1. The employee’s job classification and the tasks and the procedures he/she will perform are 
evaluated by the classification and tasks list which are identified in the ECP. 
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2. If the employee is transferring from one job to another within the District, the job classifications 
and  tasks/procedures pertaining to the previous position are also checked against these lists.  

 
3. Based on the assessment, the employees occupational exposure risk will be identified and 

documented. And necessary training will follow. 
 
Those employees who are determined to have occupational exposure risk to blood or other potentially 
infectious materials (OPIM) MUST COMPLY with the procedures and work practices outlined in this 
Exposure Control Plan (ECP). 
 
Classification 1: Employees who provide first aid or healthcare as a primary component of their position 
are potentially exposed to blood or other potentially infectious material (OPIM).  It is recommended that 
employees in this classification receive a pre-exposure vaccination and comply with all components of 
the regulation.  All employees in this job classification are covered under this regulation. 
 

● Health Service Employees 

● Nurses 

 
Classification 2:  Employees who provide first aid, healthcare or are required to clean up blood or other potentially 
infectious material (OPIM) as an auxiliary component of their position are potentially exposed to blood or other 
potentially infectious material (OPIM).  It is recommended that employees in this classification receive a pre-
exposure vaccination and comply with all components of the regulation.  Identify specific employees in this job 
classification and the tasks they perform where potential exposure to blood or OPIM occurs. Also included are 
employees who have potential for other occupational exposure to bloodborne pathogens such as blood/OPIM 
contact with mucous membranes (eyes, nose, mouth) or blood/OPIM contact with skin or the piercing of mucous 
membranes of the skin barrier through such events as needle sticks, bites, cuts, abrasions, etc. 

 
Employees identified under Classification 2 are fully covered under the Bloodborne Pathogen Standard.   
 
Any other employee who reasonably expects exposure to blood or other potentially infectious materials 
should contact Human Resources immediately. 

 
E. ENGINEERING & WORK PRACTICES CONTROLS 

Work practice controls will be utilized to eliminate or minimize exposure to employees.  Where 
occupational exposure remains after institution of these controls, personal protective equipment shall 
also be utilized.  The following work practices shall be followed: 

● Wear disposable gloves.  Do not reuse disposable gloves and wash your hands with soap and 
water after removing gloves. If utility gloves are used, decontaminate them appropriately by 
washing with detergent and water and disinfecting according to procedure. 

● Wear safety goggles if there is potential for contaminants splashing in the eyes. 
● Wear a mask if there is potential for contaminants splashing in the mouth or nose. 
● If your skin is not covered, wear additional protective clothing. 
● Use an absorbent material as a barrier between you and the blood source. 
● In the event you become exposed to any blood or OPIM, wash the area with soap and wateror 

flush mucous membranes immediately and report it to the Nurse and/or appropriate Supervisor 
so an evaluation can be made and professional medical attention can be provided. 

 
UNIVERSAL PRECAUTIONS 
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Universal precautions will be observed in the school district to prevent contact with blood or other 
potentially infectious materials.  All blood or other potentially infectious material will be considered 
infectious regardless of the perceived status of the source individual. Any employee encountering blood 
or other body fluids is to treat them as being infectious, and use necessary personal protection and work 
practice controls listed in this section. 

● Assume everyone is infected with HIV, Hepatitis B or other bloodborne pathogens. 
● Avoid skin exposure to body fluids.  
● Use a barrier to keep fluids from contact with your skin (i.e. gloves, masks, aprons, sleeves). 
● Be careful with sharps and dispose of sharps such as needles, lancets or contaminated 

broken glass in a puncture-resistant container.  Use tongs or other equipment to pick up 
broken glass contaminated with blood or OPIM. Use disposable equipment whenever 
possible. 

● Dispose of items soiled with potentially infected fluids in leak-proof bags or containers.  
● Wash hands thoroughly for 15-20 seconds, minimum, with soap and water. 
● Clean up spills of potentially infected fluids with soap and water and disinfect spill area 

 
HAND WASHING  
 
Hand-washing facilities (running water, liquid soap, single use towels or air dryers) are readily accessible 
to all employees. In the event hand-washing facilities are not immediately available, antiseptic hand 
cleaner will be provided. Hand and/or skin will be washed with soap and water as soon as possible. 
 
Hand washing is the first line of defense against infectious disease and is one of the universal 
precautions.  Proper hand washing procedures include the use of warm water and soap, hands should 
be wetted and soap applied to hands and wrists, scrubbing between fingers and using a nail brush for 
fingernails, wash a minimum of 15 seconds. Air dry or single use towels should be used to dry hands.  
 

SHARPS HANDLING 

● The Bloodborne Pathogen Exposure Control Committee will maintain a sharps injury log and 
related documentation. 

● The Bloodborne Pathogen Exposure Control Committee will annually review the need for safer 
needle devices as they become available and involve the employees (non-managerial) in 
identifying and choosing the devices. 

● Intermediate School District 917, except in extraordinary circumstances, does not provide 
needles for student or staff use.  The designation of an extraordinary circumstance will be 
determined by a Licensed School Nurse with approval of their supervisor.  Students needing 
injections/blood testing will provide their own supplies to do their own testing/injections.  
Students with limitations that prevent them from self-administration may be provided 
assistance by district staff after appropriate staff training. 

● Sharps will not be removed or recapped unless it is demonstrated that an alternative is not 
feasible (i.e. EpiPens) and approval from the Licensed School Nurse Lead is obtained.  Needles 
and other contaminated sharps will not be bent, recapped or removed.  Shearing or breaking of 
the contaminated needles is absolutely prohibited.  As soon as possible after use, contaminated 
sharps should be placed in appropriate marked storage/disposal containers. 
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● Mechanical devices such as tongs or dustpan and broom will be available to pick up 
contaminated sharps to avoid any direct contact.   Contaminated glass will not be picked up by 
hand.   Appropriate gloves as provided by the employer should be used when handling any 
contaminated sharps. 

 
SHARPS CONTAINERS 
 

● Sharps containers are provided in the health office at each school. 
● Contaminated needles or other contaminated sharps will not be bent, recapped, removed, 

sheared or purposely broken unless it is demonstrated that an alternative is not feasible. 
● Contaminated sharps are discarded immediately or as soon as feasible in containers that are 

closable, puncture resistant, leak proof on sides and bottom, and labeled or color-coded.  
Containers are easily accessible and located in each health office.  The containers are 
maintained upright throughout use and replaced when full and at the end of the school year. 

● Licensed School Nurse will be responsible for sharps disposal. 
● When sharps containers are filled, the Licensed School Nurse will be contacted for final disposal. 
● When moving containers of contaminated sharps from the area of use, the containers shall be 

closed immediately prior to removal or replacement to prevent spillage or protrusion of 
contents during handling, storage, transport or shipping. 

● All facility containers for reusable sharps are puncture-resistant, labeled with a biohazard label 
and are leak-proof. 

● All full sharps containers are taken to a local health care facility for disposal. 
 

BODY FLUID CLEAN UP 

 
Body fluid clean up is to be performed as soon as possible. In the event a custodian is not available, body 
fluid clean up supplies are available to employees for clean up use. 

● Use gloves. Do not reuse disposable gloves. If utility gloves are used, decontaminate after use 
with soap and water and appropriate disinfectant. 

● Use disposable towels and other absorbent materials to absorb spill. 
● Clean spill area with soap and water or approved cleaning agent. Immediately utilize proper 

Environmental Protection Agency (EPA) registered disinfectant. 
● Clean, followed by disinfection, any contaminated object/items using approved solutions as 

already described. 
● Dispose of waste in proper container. 
● Discard contaminated items that cannot be cleaned into a lined container. 
● If object is to be placed in mouth, e.g. mouth guard for football players, use applicable 

disinfectant and follow manufacturer’s disinfectant directions  
● Dispose of contaminated cleaning material in a lined container. 
 

SELF MANAGEMENT 

 
The principle of self management is that the person whose blood or other body fluids are exposed 
should themselves, where possible, manage treat, clean and dispose of the contaminated materials, to 
avoid contact and exposure to other parties involved in cleanup, treatment or help. 
 
FIRST AID/HEALTHCARE 
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● Use gloves or other personal protective equipment. 
● Use paper toweling or other absorbent material to wipe injury, if appropriate, allow person to 

rinse injury with running water. 
● Place soiled materials into a lined waste container and direct person to perform as much of 

these procedures as possible. 
● Soiled clothing should be removed and placed into a plastic bag for laundering, if feasible. 
● Assist in cleaning affected area: use cotton swabs to apply medicine, if appropriate. 
● Follow other procedures for care in minimizing direct contact with blood or body fluids. 
● Wash hands thoroughly.  

 
Note: If you do not have access to personal protective equipment (PPE) or exposure control kits, assist 
the injured person on self-care for him/herself where feasible.  Place a barrier between yourself and the 
injury if you need to provide assistance. 
 

● Mouth Pipetting and Suctioning of Blood or OPIM is prohibited by employees. 
 
EATING, DRINKING, SMOKING 
In work areas where there is a reasonable likelihood of exposure to blood or other potentially infectious 
materials, employees are not to eat, drink, apply cosmetics or handle contact lenses. Food and 
beverages shall not be stored in close proximity to where blood or OPIM may be present.   
 
F. PERSONAL PROTECTIVE EQUIPMENT AND WORK PRACTICES 
 
All personal protective equipment used in District 917 will be provided without cost to employees. 
Personal protective equipment (PPE) will be chosen based on the anticipated exposure to blood or other 
potentially infectious materials.  The protective equipment will be considered appropriate only if it does 
not permit blood or OPIM to pass through or reach the employees’ clothing, skin, eyes, mouth or other 
mucous membranes under normal conditions of use and for the duration of time which the protective 
equipment will be used.  District 917 will ensure that employees use appropriate PPE through proper 
training and procurement. Under rare and extraordinary circumstances, an employee may decline to use 
PPE; these cases will be investigated and documented. We will repair, replace, clean and dispose of PPE 
at no costs to the employee. Hypoallergenic gloves and or cleansers shall be provided to employees that 
may be  allergic/sensitive to materials normally provided. 

PPE includes, but is not limited to:  

GLOVES- used for first aid, cleanup, handling of the sharps, and when in contact with any blood or OPIM.  
 
Disposable or single use gloves  
If possible, before putting on gloves, wash your hands. After you have put gloves on, check for proper fit 
and punctures. Pull snug to ensure a good fit. To remove gloves, they shall be rolled down or pulled 
from the wrist to the fingers so that the glove is inside out. This minimizes contamination. Disposable 
gloves shall be placed in lined container and never reused. 
 
Utility gloves  
Can be used for blood clean up. They must be inspected prior to each use and discarded if their integrity 
is compromised. They must be cleaned and disinfected after use. 
 
FACE SHIELD/ MASK- may be used during serious accident or clean up to prevent the splashing of fluids 
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to the mucous membranes including nose, mouth and eyes. 
 
CPR MASKS/MOUTHPIECES- used for resuscitation; may be used to avoid direct contact with blood or 
saliva during resuscitation. 
 
OTHER- AS APPROPRIATE  for example 
Disposable gowns/lab coats, shoe covering generally may be used to prevent potential contamination, in 
case of an accident is advisable where the potential for blood splashing exists or contamination from 
handling materials. 
 
G. HOUSEKEEPING 
 
Clean and sanitary conditions shall be maintained at the work site. 

● All contaminated equipment, environmental and work surfaces, will be cleaned and disinfected 
after contact with blood or OPIM as already noted under “Body Fluid Clean Up”. 

● Broken glass which may be contaminated will not be picked up directly with the hands. Tongs, 
forceps or a brush and dustpan will be used and the material disposed of in a sharps container. 
After contact with blood or OPIM this equipment will be cleaned and disinfected in “Body Fluid 
Clean Up”. 

● In the event that clothing or other washable materials are contaminated with blood or OPIM, 
the following conditions are applicable: 

● Gloves are used throughout the handling process 

● Contaminated laundry is handled as little as possible and bagged immediately. If laundered at 
District 917, appropriate cleaning and disinfection process will be utilized. 

● Regulated Waste- 

Few items in a school setting are deemed regulated waste.  If a material is saturated to the point of 
dripping or would release fluid if compressed, then it would be considered regulated waste.  All other 
contaminated items (gauze, Band-Aids, facial tissues) should be placed in a trash container designated 
for materials not meeting the definition of  regulated waste. 

 
Regulated waste shall be placed in containers that are closeable and constructed to contain all contents 
and prevent fluid  leaks during handling, storage and transport. 

 
Waste will be labeled or color coded and closed prior to removal.  Disposal is done according to federal, 
state and local regulations.  When possible, if 911 is called, the regulated waste will be sent with the 
ambulance. 

 
H.   HEPATITIS B VACCINE AND POST-EXPOSURE AND FOLLOW UP 
 

Intermediate District 917 shall make available the Hepatitis B vaccine and vaccination series to all 
identified employees who have occupational exposure, and post exposure follow-up to employees who 
have had an exposure incident. 
 
Intermediate District 917 shall ensure that all medical evaluations and procedures, including the 
Hepatitis B vaccine and vaccination series and post exposure follow-up, including prophylaxis, are: 
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a) Made available at no cost to the employee; 
b) Made available to the employee at a reasonable time and place; 
c) Performed by or under the supervision of a licensed physician or by or 
 under the supervision of another licensed healthcare professional; 
d) Provided according to the recommendations of the U.S. Public Health 
 Service;  and 
e) Hepatitis B vaccine titer will be provided at no cost to Classification 1 
 Employees who receive their Hepatitis B vaccines after February 2000 
 and with ongoing exposure to blood and injuries from sharps.  Titer 
 needs to be drawn within two months after completion of the three 
 vaccination series to be accurate. 
 

All laboratory tests shall be conducted by an accredited laboratory at no cost to the employee. 
 
Hepatitis B vaccination shall be made available to all identified employees who have occupational 
exposure unless the employee has previously received the complete Hepatitis B vaccination series, 
antibody testing has revealed that the employee is immune, or the vaccine is contraindicated for 
medical reasons. 
 
If the employee initially declines Hepatitis B vaccination, but at a later date, while still covered under the 
standard, decides to accept the vaccination, the vaccination shall then be made available. 
 
Employees who decline the Hepatitis B vaccination are requested to sign a declination statement. 
 
If a routine booster dose of Hepatitis B vaccine is recommended by the U.S. Public Health Service at a 
future date, such booster doses shall be made available. 
 
I.  EXPOSURE INCIDENTS 

Intermediate District 917 Bloodborne Incident Procedure: 
  
The employee will  report all incidents to their supervisor.  They will also call the  Alaris Nurse Care Line 
at 1-844-847-8708 to determine if exposure occurred.  The nurse care line will provide referral for 
further medical treatment per their protocol. 
 
The employee will receive extensive counseling and necessary follow-up by the healthcare provider.  
Records will be maintained at the clinic site as per OSHA guidelines. 
 
If a student is involved as the source person, either the student or the student’s parent (if student is 
under age 18) will be contacted to have the source tested for HIV and Hepatitis B serological status.  A 
consent form will also be requested. 
 
A copy of the incident report is to be retained in a confidential file in the office of the employee 
designated to handle the Worker’s Compensation Program. 

 
Post Exposure Evaluation and Follow-up  
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The exposed employee shall immediately receive a confidential medical evaluation and follow-up done 
by the healthcare provider, including at least the following elements: 

 
a) Provision for a Hepatitis B Vaccination. 
b) Documentation of the route of exposure, and the circumstances under which the 

exposure incident occurred. 
c) Identification and documentation of the source individual, unless it can be established 

that identification is infeasible or prohibited by state or local law. 
d) The source individual’s blood shall be tested as soon as feasible and after consent is 

obtained in order to determine HBV and HIV infectivity.  If consent is not obtained, 
Intermediate District 917 shall establish that legally required consent cannot be 
obtained. 

e) When the source individual is already known to be infected with HBV or HIV, testing for 
the source individual’s known HBV or HIV status need not be repeated. 

f) Results of the source individual’s testing shall be made available to the exposed 
employee, and the employee shall be informed of applicable laws and regulations 
concerning disclosure of the identity and infectious status of the source individual. 
 

Collections and testing of blood for HBV and HIV serological status will comply with the following: 
 

a) The employee will be offered the option of having their blood collected for testing of 
the employee’s HIV/HBV serological status.  The blood sample will be preserved for up 
to 90 days to allow the employee to decide if the blood should be tested for HIV 
serological status. 

b) The exposed employee’s blood shall be collected as soon as feasible and tested after 
consent is obtained. 

 
Healthcare Professional’s Written Opinion  
 
Within 15 days of the completion of the evaluation, the employee will provide  Intermediate School 
District 917  a copy of the evaluating healthcare professional's written opinion for post-exposure follow-
up.  This information provided to the employer shall be limited to the following information: 

 
a) Whether Hepatitis B vaccination is indicated. 
b) Whether Hepatitis B vaccination was given. 
c) A statement that the employee has been informed of the results of the evaluation. 
d) A statement that the employee has been told about any medical conditions resulting 

from exposure to blood or other potentially infectious materials which require further 
evaluation or treatment. 

 
All other information shall remain confidential and not be included in the written report to the 
employer. 
 
J. INFORMATION AND TRAINING 
  
Intermediate District 917 shall ensure that training is provided at the time of initial assignment to task 
where occupational exposure may occur, and that it shall be repeated annually.  Training will be 
interactive and cover the following: 

Commented [1]: Done. 
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a) An explanation of the standard and how to get a copy. 
b) A discussion of the epidemiology and symptoms of bloodborne disease. 
c) An explanation of the modes of transmission of bloodborne pathogen. 
d) An explanation of the District 917 Bloodborne Pathogen Exposure Control Plan and a 

method of obtaining a copy. 
e) The recognition of tasks that may involve exposure. 
f) An explanation of the use and limitations of methods to reduce exposure, for example 

engineering controls, work practices and personal protective equipment (PPE). 
g) Information on the use of gloves. 
h) Information of the Hepatitis B vaccination, including efficacy, safety, method of 

administration, benefits, and that it will be offered free of charge. 
i) Information on the appropriate action and persons to contact in an emergency involving 

blood or other potentially infectious materials. 
j) An explanation of the procedures to follow if an exposure incident occurs, including the 

method of reporting and medical follow-up. 
k) Information on the evaluation and follow-up required after an employee exposure 

incident. 
l) An explanation of the signs and labels. 
 

K. RECORDKEEPING 
Medical Records 
The employer shall establish and maintain an accurate record for each employee with 
occupational exposure  in accordance with 29 CFR 1910.1020. 
 
This record shall include: 

a) The name and social security number of the employee. 
b) A copy of the employee's Hepatitis B vaccination status including the dates of all 

Hepatitis B vaccinations. 
c) The employer's copy of the healthcare professional's written opinion. 
d) A copy of information provided to the healthcare professional.  
 

This information cannot be released without written consent of the employee as required by OSHA 
regulations or by law. 

 
The employer shall maintain this record for at least the duration of employment plus 30 years in 
accordance with 29 CFR 1910.1020. 

 
Training Records 
Intermediate District 917 is responsible for maintaining the following training records.  Bloodborne 
pathogens training is done through SafeSchools Online courses.  Linda Berg, Health and Safety 
Coordinator, maintains these records in the District Office.  Training is done annually by all staff.  These 
records will be kept by the Bloodborne Pathogen Exposure Control Committee and maintained in the 
District Office.  Training records shall be maintained for three years from the date of training.  The 
following information shall be documented: 

 
 a) The dates of the training session. 
 b) An outline describing the material presented. 

Commented [2]: Is this training for how to prevent 
exposure?  We might want to add that if that's the case. 

Commented [3]: I think that is the Safe Schools annual 
training.  LB keeps these records. 
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 c) The names and qualifications of persons conducting the training. 
 d) The names and job titles of all persons completing the training sessions. 

 
Transfer of Records 
If the employer ceases to do business and there is no successor employer to receive and retain the 
records for the prescribed period, the employer shall notify the Director, at least three months prior to 
their disposal and transmit them to the Director, if required by the Director to do so, within that three-
month period. 
 
Sharps Injury Log 
The employer shall establish and maintain a sharps injury log for the recording of percutaneous injuries 
from contaminated sharps.  The information in the sharps injury log shall be recorded and maintained in 
such manner as to protect the confidentiality of the injured employee.  The sharps injury log shall 
contain, at a minimum: 

 
 a) The type and brand of device involved in the incident. 
 b) The department or work area where the exposure incident occurred,and, 
 c) An explanation of how the incident occurred. 

 
 

The requirement to establish and maintain a sharps injury log shall apply to any employer who is 
required to maintain a log of occupational injuries and illnesses under 29 CFR 1904.  The sharps injury 
log shall be maintained for the period required by 29 CFR 1904.6. 
 
Availability 
A copy of this plan and the current OSHA standard will be available for review in the District Personnel 
Office, and the Health Office at Alliance Education Center and Dakota County Technical College.  Also, 
each Special Education Assistant Director has a copy.  The OSHA standard for bloodborne pathogens is 
also available at  
www.osha.gov. 
 
All employee records shall be made available to the employee, employee's representatives, the 
Assistant Secretary of Labor for the Occupational Safety and Health Administration and the Director of 
the National Institute for Occupational Safety and Health, or designated representative, upon request. 

 
L.  EVALUATION AND REVIEW OF EXPOSURE CONTROL PLAN 

 
The Exposure Control Plan shall be reviewed and updated at least annually and whenever necessary to 
reflect new or modified tasks and procedures which affect occupational exposure and to reflect new or 
revised employee positions with occupational exposure.  The review and update of such plans shall also: 

 
a) Reflect changes in technology that eliminate or reduce exposure to bloodborne 

pathogens, if that technology is appropriate to tasks/procedures performed in 
Intermediate School District 917. 

 
b) Include documentation of annual consideration and implementation of appropriate 

commercially available and effective safer medical devices designed to eliminate or 
minimize occupational exposure from tasks/procedures performed in ISD 917. 

Commented [4]: Who keeps these logs? 

Commented [5]: I don't keep this log.  Wouldn't it be at the 
sites where the sharps container is?  Do we need to track this 
for governmental regulations? 

Commented [6]: Joan might have the answer.  I don't know 
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c) Non-managerial employees directly responsible for tasks/procedures that create a 

potential exposure for injuries from contaminated sharps shall be solicited for input.  The 
input shall be utilized in the identification, evaluation and selection of effective 
engineering work practice controls and will be documented in the 

  exposure control plan. 
 

M. Appendix 
 

o Bloodborne Pathogens-Post-Exposure Incident Packet 
o Post-Exposure Instructions and Response Actions 
o BBP 1:  Exposed Employee Declination of Medical Evaluation 

o BBP 2:  Source Individual Consent/Declination for Blood Testing 

o BBP 3:  Cleaning and Disinfection Procedures for Blood and Body Fluids 

 
 

Board Approved May 6, 2008 
Board Approved May 5, 2009 
Board Approved May 4, 2010 
Board Approved May 1, 2012 
Board Approved May 7, 2013 
Board Approved May 6, 2014 
Board Approved May 5, 2015 
Board Approved May 3, 2016 
Board Approved May 2, 2017 

Board Approved June 12, 2018 
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Intermediate School District 917 
 

Section 1: Bloodborne Pathogens-Post-Exposure to Incident Packet 
 

This packet has been developed as an informational guide on what to do when an employee is actually (or 

potentially) exposed to blood or other potentially infectious materials (OPIM).  This packet contains the following 

important documents: 

 

BBP1: Exposed Employee Declination of Medical Evaluation 

BBP2: Source Individual consent/Declination for Blood Testing 

BBP3: Cleaning and Disinfection Procedures for Blood and Body Fluids 

 

The injured employee will begin to use this packet by reading and working through the BBP Exposure Self-

Assessment and Response Process. 

 

For assistance with this packet or process, please seek help from the district OSHA consultant: 

 

Amy Alexander 

651-423-8229  

amy.alexander@isd917.org 

  

Section 2: Additional Post-Exposure Instructions and Response Actions 
 

Steps ISD 917 employees will take when there is potential BBP exposure: 

 

1.       Inform supervisor of incident. 

2.       Fill out First Report of Injury document and submit it to supervisor. 

3.       Call the Alaris Nurse Care Line (NCL) 

4.       NCL makes initial assessment for follow up which may include sending employee to healthcare provider. 

5.       NCL facilitates employee’s appointment with healthcare provider. 

6.       Employee will obtain from healthcare provider written treatment given and any follow up plan (Healthcare 

Professional Written Opinion). 

7.       Employee will be responsible for all follow up treatment including additional testing. 

 

 

Intermediate School District 917 (ISD 917) employees who experience a work-related exposure to blood or any 

other potentially infectious agent (OPIM) are encouraged to seek medical care immediately.  Exposed employees are 

allowed to seek a medical evaluation through a provider of their choice, at no cost to the employee. 

 

Additionally, ISD 917 has identified Apple Valley Medical Clinic as an optional, primary provider for post-exposure 

health care services.  

 

Contact Information: 

 

Apple Valley Medical Clinic  

14655 Galaxie Avenue  

Apple Valley, MN   55124  

952-432-6161 

 

The purpose of medical care is to discuss the event with a qualified healthcare professional and obtain baseline 

blood antibody levels for Hepatitis B and HIV (Human Immunovirus).  Based on the health care provider’s 

recommendation, the exposed employee and source individual may be given an opportunity to accept or decline 

having their blood drawn and tested, or drawn and held for future testing.  In addition, the exposed employee could 

be offered and provided with a hepatitis vaccine and/or gamma globulin to prevent development of hepatitis or 

medication to deter disease development, if deemed necessary. 
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Form BBP1:  Post Exposure: Exposed Employee Declination of Medical Evaluation 
 

The exposed employee must complete this form if she /he chooses not to receive medical care for a work-related 

exposure involving blood involving blood or OPIMs. 

 

Employee Name:       Job Title:       
 

Date of Exposure:      School and Program Area:      
 

I understand that I have been involved in a workplace encounter with blood or body fluids that may place me at risk 

for HBV (Hepatitis B virus that causes liver disease) or HIV (Human Immunodeficiency Virus- the virus which 

causes AIDS). 

 

I have been given the opportunity for a post-exposure follow up examination. Including testing of my blood for 

HBV and HIV. 

 

I understand that I may have this examination through the physician/health care provider of my choice or at:  

 

Apple Valley Medical Clinic  

14655 Galaxie Avenue  

Apple Valley, MN   55124  

952-432-6161 

 

Medical services will provided at no cost to me for work related incidents involving exposure to blood or other 

potentially infectious material. I understand that I am eligible for this examination even if I have been previously 

vaccinated against HBV. 

 

I have been offered the opportunity to have a sample of my blood drawn and preserved for 90 days in the event that I 

might choose to have that sample tested at some point within 90 days. 

 

Understanding the written information above, I decline any post exposure medical evaluation, blood sampling, blood 

testing, or follow-up examination at this time. 

 

 

            

Employee signature      Date 
 

            

Witness        Date 
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Form BBP2: Source Individual Consent or Declination for Blood Testing 
 

Name of Source Individual: ________________________________ Today’s Date:  __________________ 

 

Date of Incident: ____________________________  Date of Birth: ____________________ 

 

On the above date, an exposure incident as defined by the Federal and Minnesota State Bloodborne Pathogen 

Regulations occurred involving an employee performing his/her duties. 

 

The regulation requires that a sample of blood be drawn as soon as possible form the source of the exposure and the 

exposed employee to determine if any infectious diseases (Hepatitis B and HIV) are present. 

 

We are requesting to have your blood drawn and tested for HBV and HIV in order to provide the appropriate 

medical direction.  If you are a minor, consent to have your blood drawn and tested must be given by your parent or 

guardian.  You are not legally required to consent to having your blood drawn and tested.  In the event that you 

decline to have your blood drawn and tested, however, we will not be able to determine whether you have been 

infected by either the Hepatitis B Virus (HBV) of the human immunodeficiency virus (HIV) or advise or counsel 

you on appropriate steps to take as a result of such infections. 

 

Please read the following and, if you consent, sign and date the form.  Directions will be provided on the 

location for the test and the cost, if not covered, will be paid by the district.  You will be provided with the test 

results as soon as possible. 

 

If you know you are infected with HBV or HIV and can provide medical records or documentation, no blood test is 

necessary. 

 

1. I authorize and consent to testing of a sample of my blood for the following: (check only one) 

❑ Human Immunodeficiency Virus (HIV) 

❑ Hepatitis B Virus (HBV) 

❑ Both the Human Immunodeficiency Virus (HIV) and the Hepatitis B Virus (HBV) 

❑ Other: ________________________ (please indicate) 

 

2. I understand that a positive HIV test does not necessarily mean a person has AIDS;testing can assist 

healthcare personnel in medical management and infectious disease control of the virus.   

 

3. I understand that I should rely on my physician for information regarding the nature and purpose of the  

HIV/HBV test and the meaning and significance of the result of the test. 

 

4. I understand that HIV/HBV testing is not always 100% accurate and that results may be “false negative” 

(negative results when the virus is actually present) or “false positive” (positive results when the virus is 

not present).  If a positive result is obtained, additional tests will be done to attempt to confirm the test 

results. 

 

5. I understand the results of the test will be confidential and will not be disclosed unless necessary for ISD # 

917 to comply with the provisions of OSHA’s Bloodborne Pathogen Regulation (29 CFR 1910.1030).  If 

you are a source individual, disclosure will be made to the exposed employee and their healthcare 

professional. 

  

6. I understand I can personally make arrangements to have my blood drawn, as authorized, or that 

arrangements will be made for me, with the assistance of district personnel or other designated parties. 

 

Commented [7]: Here is states FORM BBP 5.....that is gone 
now so which form should it be?   Also Forms BBP3 and BBP 
6.....are these the correct ones? 

Commented [8]: I've removed that box from the form.  It 
seemed redundant. 
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Section 1 

 

Name     Witness 

__________________________ ______________________________ 

(Print Name/Other Legally Responsible Person)   (Print Name/Witness) 

 

_________________________________________________________ 

 Signature                                                               Signature 
 

 

_______________   _______________  ______________ 

 Date                              Time             Date                                     
 

 

Section 2 

 

I HAVE READ ALL INFORMATION CONTAINED ON THIS 
FORM, HAVE ASKED QUESTIONS WHERE ADDITIONAL 
INFORMATION WAS NECESSARY AND FULLY UNDERSTAND THE 
ISSUES INVOLVED IN THIS MATTER. 

 

I REFUSE TO HAVE MY BLOOD DRAWN AND TESTED AT 
THIS TIME OR DRAWN AND STORED FOR UP TO 90 DAYS FOR 
POSSIBLE FUTURE TESTING, UPON MY WRITTEN CONSENT. 

 

____________________         

Signature         Date   Time 

 

7. I certify that this form has been fully explained to me, that I have read it or had it read to me, and that I 

understand its contents.  I have been given an opportunity to ask questions about the test and I believe that I 

have sufficient information to give informed consent/declination. 
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Form BBP3: Cleaning & Disinfecting Procedures for Blood and Body Fluids 

 
Materials Needed 
 

_____ “Caution Wet Floor” or “Do Not Enter” signs, as needed 

_____ Disposable vinyl or nitrile gloves. 

_____ Disposable cloth or paper towels or absorbent granules or disposable cardboard pieces. 

_____ Pail containing soap & water (or spray bottle of general cleaner). 

_____ Pail (or spray bottle) of rinse water. 

_____ EPA approved disinfectant (tuberculocidal disinfectant) or Lysol Brand II  ™  Spray Disinfectant 

(MUST use for all body fluid clean up involving possible blood) 

 

1. PROTECT YOURSELF AND THE AREA 
● Secure the area with “Wet Floor” or “Do Not Enter” signs. 

● Put on the disposable gloves. 
2. REMOVE BODY FLUIDS SAFELY 

● Soak up liquids with absorbent, disposable towels. 

● If there is a large volume, use absorbing granules.  Pick up debris with cardboard pieces. 

● For carpet, vacuum granular remains if necessary. 

● Place debris and disposable materials used in plastic bag. 

 

3. CLEAN AND DISINFECT THE AREA 
● CLEAN the area with soap and water or general cleaning agent.  Use disposable towels. 

● RINSE WITH CLEAR WATER.  Use disposable towels. 

● APPLY DISINFECTANT ** and allow to air dry (at least 10 minutes). 

● CARPET  Use the same process as above.  Extra agitation, cleaning agent, and water may be 

necessary.  Repeat wash until blood or body fluids are gone. Rinse and apply disinfectant.  

Allow to air dry. 

 

**AN APPROPRIATE DISINFECTANT IS: 

● EPA APPROVED (Environmental Protection Agency Approved as “sterilant”) or  

● Tuberculocidal (lists on the bottle that it is capable of killing tuberculosis) or Lysol Spray 

Disinfectant 

● Bleach & Water Solution 

To prepare bleach solution, mix 2 teaspoonfuls bleach to one quart water. 

BLEACH SOLUTION MUST BE MIXED DAILY. 

DO NOT MIX BLEACH WITH ANY OTHER CHEMICALS OR PRODUCTS. 

LABEL BLEACH SOLUTIONS AND KEEP OUT OF REACH OF CHILDREN. 

 

4. FINISHING 
 

Clean and disinfect any mops, brooms, brushes, dust pans, etc. used in the cleaning process.  Remove 

your gloves and dispose of in plastic trash bag and seal.  Discard in regular trash. 

 
WASH YOUR HANDS COMPLETELY. 
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Intermediate School District #917 

School Board 
 

 

RESOLUTION 
 

Board member _____________ introduced the following Resolution: 
 

WHEREAS, Intermediate School District #917 provides educational services to member and non-

member districts throughout Dakota County and beyond, and 

 

WHEREAS, the quality of these educational opportunities offered by Intermediate School District 

#917 are unquestionably high, and 

 

WHEREAS, Intermediate School District #917 students have demonstrated a high degree of success 

as a result of their participation in Intermediate School District #917 programs, and  

 

WHEREAS, the success of Intermediate School District #917 programs and student achievement 

can be directly attributed to the talents and efforts of our licensed educators, and  

 

WHEREAS, the week of May 6-10, 2019, has been designated as “Teacher Appreciation Week,” 

 

NOW, THEREFORE, BE IT RESOLVED, by the School Board of Intermediate School District 

#917 and on behalf of the participating school districts, parents and students as follows: 

 

 That the School Board of Intermediate School District #917 formally recognizes the 

outstanding efforts and performance of its licensed staff and thanks these talented 

professionals for their service and dedication to the students of this intermediate district. 

 

 The motion for the adoption of the foregoing resolution was duly seconded by Board 

Member  ___________________ and upon vote being taken thereon, the following voted in favor 

thereof:    

 

and the following voted against the same:  

 

Whereupon said resolution was declared duly passed and adopted. 

 

Enacted by the School Board of Intermediate School District #917 this 7th day of May, two 

thousand and nineteen. 
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 Intermediate School District 917  

                                                                      1300 145
th
 Street East 

          Rosemount, MN 55068-2999 

                              Phone: (651) 423-8229 

Fax: (651) 423-8781 

            www.isd917.org 
   

 

Working in Partnership with Students, School Districts, Communities, and Industries 
 

Mark A. Zuzek, Superintendent 

Nicolle Roush, Business Manager 

Melissa Schaller, Director of Special Education 

Eric Van Brocklin, Principal of DCALS / Career Technical Center 

 

 

Core Values: Collaboration, Passion for Service, Continuous Improvement, Stewardship, Equity, Open Communication, and Integrity 

 
Assistant Directors: Don Budach, Jamie Dalbesio, Terri Gulbransen, Jennifer Hetland, Brooke Peterson, Dave Stoll 

 

TO:   Intermediate School District 917 Teaching Staff 

FROM:   Mark A. Zuzek, Superintendent 

DATE:   May 7, 2019 

REGARDING:  Letter of Appreciation 

 

The attached resolution was presented to the School Board for their approval on May 7, 2019.  I would like to add my 

personal recognition and thanks to each of you for your dedication and service to public education in general and to 

Intermediate School District 917 in particular.  

 

I have been in public school education for thirty years.  Prior to my joining the ISD 917 team, I worked all of my career in 

school districts that were supported by the services provided through ISD 917. I had a deep appreciation for the services 

provided by the teaching staff and their flexibility, knowledge, compassion, and perseverance. It is important for me to 

note that although I knew about the incredible work that was happening, I was naïve to the variability, collaboration, and 

professionalism that exists here. Every time I am out in the buildings, I am struck by the little miracles I see. I continue to 

be more impressed each day with the quality of our licensed staff and the programs we offer. As the Board’s resolution 

states, ISD 917 programs are viewed by everyone concerned as being of exceptionally high quality. This level of trust and 

respect is a direct function of the credibility of our licensed staff.   

 

We know that public education continues to change at an ever more rapid pace. Your ability to adapt and change to meet 

the needs of students, families and districts serves the mission of ISD 917.  One of the core values of ISD 917 is that we 

continuously improve.  We have defined this as “Continuous Improvement: ongoing improvement of programs and 

services, including being both innovative, breakthrough improvement and adaptable, incremental improvement.”  Your 

leadership allows us to meet each child where they are and develop the plan that will help them to learn and grow.   

 

As we approach the spring of the school year, it is important that you know how much you are appreciated. I hope that 

you can find a few moments to pause and consider, the growth of your students, the growth of the team you are on, and 

your own personal growth throughout the year.  

 

Please remember that we are stronger together than we are alone.   Stay tight.  Be strong. 

 

Attachment: ISD 917 School Board Resolution 
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Special EducationSpecial Education
PlanningPlanning

2019-20202019-2020
Intermediate School District #917
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Information Utilized Information Utilized 
for Decision Makingfor Decision Making

 Enrollment history
 Waiting lists
 Projections
◦ Site based programs
◦ Itinerant services

 Staff/student ratios
 Staffing standards for related and 
support services
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Information Information 
To Be DeterminedTo Be Determined

 Reassignment of staff at YTP
◦ 6 teachers
 3 to existing positions (1 CEC, 2 AEC)
 3 to new SUN classrooms at CEC
◦ 6 paraprofessionals

 Reduction
◦ Administrative assistant (currently open)
◦ Lead teacher assignment 

 Assignment readjustment
◦ Assistant director/principal
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Increasing Increasing 
Program DemandProgram Demand

 CASE

 SUN
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Program GrowthProgram Growth
CASECASE

 History
◦ 2017-2018 1 teacher (2 planned)
◦ 2018-2019 2 teachers (3 planned)

 Planned
◦ 2019-2020 3 teachers
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Program GrowthProgram Growth
SUNSUN

 History
◦ 2008-2009 8 classrooms
◦ 2009-2010 9 classrooms
◦ 2010-2011 11 classrooms
◦ 2011-2012 11 classrooms
◦ 2012-2013 14 classrooms
◦ 2013-2014 15 classrooms
◦ 2014-2015 16 classrooms
◦ 2015-2016 19 classrooms
◦ 2016-2017 20 classrooms*
◦ 2017-2018 20 classrooms *
◦ 2018-2019 24 classrooms

*No growth due to lack of space

 Planned
◦ 2019-2020 33 classrooms
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 Teachers
◦ 1.0 BVI
◦ 1.0 CASE
◦ 0.5 PHD
◦ 2.0 SUN

 Other
◦ 1.0 BCBA
◦ 12.0 Paraprofessionals-CASE

2018-20192018-2019
Unfilled OpeningsUnfilled Openings
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 Community Expert
◦ 3 total
 All with no bachelors degree

 Not eligible for rehire as teachers, all will likely be rehired 
as paraprofessionals

 Tier 1
◦ 5 total

 Tier 2
◦ 17 total

 Out of Field Permission/Variance
◦ 5 total

Current Special Current Special 
PermissionsPermissions
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 FY12 - 330
 FY13 - 342
 FY14 - 361
 FY15 - 380
 FY16 - 408
 FY17 - 413
 FY18 – 449
 FY19 – 505 (people)

Staffing Growth HistoryStaffing Growth History
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 Teachers
◦ 1.0 CASE (from 18-19)
◦ 1.0 DCALS-South
◦ 9.0 SUN (2.0 from 18-19)
◦ 3.0 TESA-BTC
◦ 1.0 BVI (from 18-19)
◦ 1.0 D/HH Resource
◦ 1.0 D/HH Itinerant

 Related Services
◦ 1.0 Developmental/Adaptive Physical Education*
◦ 1.0 Licensed School Nurse
◦ 1.0 Occupational Therapy
◦ 1.0 Speech/Language Pathologist

* Waiting to ensure appropriate compliment at SUN-CEC

Additions-Additions-
Program ExpansionProgram Expansion
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 Other
◦ 3.0 BCBA (1.0 from 18-19, 1.0*)
◦ 2.0 School Social Workers (1.0*)
◦ 1.0 School Psychologist
◦ 1.0 Staff Development Coach

 Administrative Support
◦ 2.0 Dean (1.0-DASH, PACES, TESA, 1.0-CEC)
◦ 1.7 Lead Teacher (DCALS, D/HH, PHD & AT, 

PT, Vision)

* Waiting to ensure appropriate compliment at SUN-CEC

Additions-Additions-
Program ExpansionProgram Expansion
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 Paraprofessionals
◦ 12.0 CASE
◦ 45.0 SUN
◦ 6.0 TESA

Additions-Non-CertifiedAdditions-Non-Certified
Program ExpansionProgram Expansion
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 Other support professionals
◦Administrative Assistant I*

* Waiting to ensure appropriate compliment at SUN-CEC

Additions-Non-CertifiedAdditions-Non-Certified
Program ExpansionProgram Expansion
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 .5 Lead Teacher – Care & 
Treatment

 1.0 Lead Teacher – DASH, PACES, 
& TESA

 1.0 Dean (D/HH & Itinerant 
Services)

 1.0 Health Associate

Planned ReductionsPlanned Reductions

116



Questions?Questions?
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DCALS South

Why: Mission
� 2 to 3 years of discussion
� Serving the needs of at-risk kids in grade 8-10
� There are some students that are not a good fit a school 

within their current school 
� Relational strengths of a smaller culture: “I belong here.”  
� The “What” and “How” will look different for different kids.
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Vision…
School is modified to meet the unique 

needs of each child. The program 
provides high quality alternative 

learning options that are creative, 
individualized, interest-based, and are 

designed to ensure a broad and 
diverse range of future life 

opportunities.

Why: Operational

� The initial start-up cost is low.  
� Typical furniture for the site is available.  
� Physical site modifications are being completed at ISD 192 

expense. 
� There is no ongoing lease cost. ISD 917 will pay an on-going 

CAM rate.
� The ALC middle-level program is available to any school, but is 

the school of record for targeted services for five districts.  ISD 
917 will utilize the middle level program fee from four member 
districts ($29,568.00) to offset costs.  

� The agreement will be reviewed in three years.  

119



What: Passion and purpose 

� Own their learning
� Project-based, Inquiry-based
� Independent study for those that qualify
� Collaborative (when possible and preferred)
� Prepared for 4-year, 2-year, Career, Technical, Military, etc. 
� Find their “Spark”,  What topic are you gifted in?  
� Soft Skills, Study Skills

What: Academic rigor… at their level

� Minnesota Standards will be the basis for all content
� Specific credit recovery for students who are credit deficient
� Core content teachers will teach in their area of licensure
� Elective and exploratory options will be available
� Specific academic support will be provided during WIN time 
� 8th grade students will be supported in classes that they may 

struggle with back at their homebase school.  
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What
� We encourage 8th and 9th graders to participate in 

Career Exploration similar to the introductory program 
offered at CTE. 

� We encourage every 10th grader to take a DCALS DCTC 
Career Technical Course. 

� Students can continue Career/Technical Pathway in 
early middle college as a junior or senior.

Who

� An Area Learning Center is open to any student who qualifies 
� Qualifies under the Minnesota Graduate Incentives Program, 

M.S.124D.68
� The program is designed to meet the needs students in grades 8 

to 10
� The site will be registered for 7-12 for unique circumstance
� 8th graders will meet for ½ of the school day
� 9th and 10th graders will meet for full day
� Some kids will be able to concurrently do credit recovery
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How English/Literacy

Math

Science

Exploratory, PE

Lunch, Transition

Social Studies

WIN (What I Need!)

How: Special Education

� An ALC is open for anyone 
� We will serve students with Special Needs
� DCALS at DCTC (61 of 158, 39%)
� DCALS North (12 of 65, 18%)
� DCALS South (? out of 52)

� Our site will serve students in Fed Settings 1 and 2
� 1.0 increase in Sp. Ed. Staffing for DCALS across three sites
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How: Program model

� Seat-based
� On-line
� Blended 
� Project-based, inquiry-based
� Integrated  and cross-disciplinary

How will we measure success?
� Credit attainment
� Attendance will improve
� Relationships with staff and other students will improve
� Student surveys on perception of school, perception of self, and future 

orientation will improve
� Minnesota Comprehensive Exams, as compared to students’ prior scores
� Student performance in CTE program (10th grade)
� 8th grade Student performance in the academic courses at their 

home-based school
� Continuous enrollment in DCALS program, or enrollment in a different 

rigorous program
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When

� Opening in the fall of 2019
� Extended day (Possible)
� Extended year (Possible)
� On-line, asynchronous

Academic Support

� 8th grade support for our site and for their work back at their 
home-base school

� AmeriCorps Promise Fellow
� WIN (What I Need) Time
�   Academic support:
� Basic skills (Reading, Writing and Math)
� Work completion (Grades)
� Learner efficacy (How to learn, develop passion and habits)
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Where: 421 Walnut Street, Farmington, MN

Where: The Building
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Digital Assets for review: 
Jason Berg, Executive Director of Educational Services, Farmington Public Schools.  Topic 
School Change….
https://mnasa.typepad.com/voice_of_mn_education/2018/08/jason-berg-ex-dir-of-edu
cation-services-hs-change-and-use-of-strategic-plans.html

Freakonomics, How is a Bad Radio Station Like Our Public Schools?....
http://freakonomics.com/podcast/freakonomics-radio-how-is-a-bad-radio-station-like-th
e-public-school-system/

Minnesota Statute 124D.68:
https://www.revisor.mn.gov/statutes/cite/124D.68

Minnesota Department of Education, Alternative Learning Center:
https://education.mn.gov/MDE/fam/al/

Questions?  

� How will we measure success?  
� How will we support students academically in their regular 

studies?  
� How will we account for the increase workload on the 

operational infrastructure?
� District office hiring, payroll, funds payable, MIS, etc. 
� Secondary support staff, counselors, online learning, 

academic support, etc. 
� Secondary Leadership
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Secondary Programs Update 
May 7, 2019 

Eric Van Brocklin, Secondary Principal 
 

The following is an update for the Secondary Programs within ISD 917 under my supervision. 
These programs include: Dakota County Area Learning School (DCALS-DCTC site), DCALS 
(West St. Paul site), and Career and Technical Education Center (DCTC site).  This will also 
include the recommendation of DCALS South (Farmington site) for the 2019-20 school year.  
 
DCALS Main (DCTC site): 
-We have roughly 160 students enrolled in our daily seat-based program in grades 10-12+ 
-We have roughly 100 students enrolled in our Independent Study program in grades 10-12+ 
-We have 9 regular education teachers at this site (1 Lead Teacher with teaching duties) 
-We share 3 regular education teachers with the West St. Paul site for ½ days 
-We have 2 special education teachers  
-We have 1 school counselor  
-We have 1 administrative assistant 
-We have 1 shared principal 
-We provide a 5 period school day from 7:40-2:15 Mon-Fri. 
 
DCALS North  (West St. Paul site): 
-We have 65 students enrolled in our daily seat-based program in grades 10-12+ 
-We have 40 students enrolled in our Independent Study program in grades 10-12+ 
-We have 3 regular education teachers (1 Lead Teacher with teaching duties) 
-We share 3 regular education teachers with DCTC site for ½ days 
-We have 1 special education teacher  
-We have 1 school counselor 
-We have 1 part-time 360 Communities Social Worker  
-We have 1 administrative assistant-partial year 
-We have 1 shared principal 
-We provide a 5 period school day from 8:30-2:50 Mon-Fri. 
 
Career and Technical Education (DCTC site): 
-We have 300 students enrolled in grades 10-12+ 
-Students attend during 3 separate shifts Mon-Fri 
-Member districts provide bus transportation to students 
-We have 9 full-time teachers  
-We have 4 full-time technical tutors 
-We have 1 administrative assistant 
-We have 1 shared principal who also serves as Dakota County Perkins Consortium 
Coordinator 
-We offer 10 separate program options for students 
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DCALS South (Farmington site 19-20 pending approval): 
-Anticipate 52 students in grades 8-10 in daily seat-based program 
With 8th grade students typically in ½ day program (weighted 0.5 APU) 
-Anticipate 10 students in our independent study program in grade 10 
-Recommend 3 regular education teachers (1 Lead Teacher with teaching duties) 
-Recommend 1 part-time special education teacher shared with other DCALS sites  
-Recommend 1 part-time school counselor shared with other DCALS sites 
-Recommend 1 administrative assistant-partial year 
-Recommend 1 part-time social worker shared with other DCALS sites 
-Recommend 1 shared principal with other secondary programs 
-Recommend providing a 5 period school day from 7:40-2:20 Mon-Fri. 
 
Changes for the 2019-20 school year: 
-Addition of the Advanced Mechatronics CTE course offering 
-Reduction of the Graphics Design Technology course to part-time 
-Recommend addition of the DCALS South (Farmington site) 
-Perkins consortium Comprehensive Needs Assessment completion 
-Recommend contracting with Minnesota Alliance with youth for 2 Americorps Promise Fellows  
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Page 1

ISD 917 Hours and Rate Comparison Secondary Education & Special Education Programs

Secondary Technical Center Programs:
2018-19 Est. Hrly Rates 2019-20 Est. Hrly Rates % change

* Secondary Career and Technical Programs Average Rate $ 13.56 $ 13.51 -0.37%
Career Exploration Program Rate $ 7.07 $ 7.94 12.31%
Food Industry Careers Program Rate $ 7.88 $ 10.76 36.55%

2018-19 Est. Billable Hours 2019-20 Est. Billable Hours % change
Secondary Vocational Student Billable Hours 109235 109,235 0.00%
DCALS Student Billable Hours (unweighted) 168084 168,084 0.00%
DCALS South Student Billable Hours (unweighted)
(New) 0 53,244.00 0.00%
DCALS North Student Billable Hours (unweighted) 59508 62,640.00 5.26%

DCALS Ext. Day Student Billable Hours (unweighted) 36540 36,540.00 0.00%

Total Student Billable Hours 373,367 429,743 15.10%

Special Education Programs:
2018-19 Est. Hrly Rates 2019-20 Est. Hrly Rates % change

Special Education Resource Program Average Rate $ 55.79 $ 56.30 0.91%
Purchase of Services Agreements Average Cost per F.T.E. $ 100,814.25 $ 103,831.40 2.99%

2018-19 Est. Billable Hours 2019-20 Est. Billable Hours % change
Special Education Resource Student Billable Hours 482,348 558,870 15.86%
Special Education Purchase of Service Billable Hrs 47,188 48,668 3.14%

Total Student Billable Hours 529,536 607,538 14.73%
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Intermediate School District 917

2019-2020

Overview of Proposed Adopted Budget as of 

Fund # Fund Name Projected Projected Projected Projected
Fund Balance Revenues Expenditures Fund Balance

6/30/2019 6/30/2020

1 Secondary 2,451,278 4,209,405 4,148,878 2,511,805

2 Special Education 5,127,774 39,232,693 39,450,491 4,909,976

5 Gen Capital Exp. 6,581 524,900 524,900 6,581

10 Institutional Support 0 36,200 36,200 0

13 Secondary Resale 5,226 39,500 39,973 4,753

14 Special Ed Resale 4,725 10,500 11,000 4,225

15 917 Support Services 671 0 0 671

Total Operating Fund 7,596,255 44,053,198 44,211,442 7,438,011

3 Food and Nutrition 0 172,920 172,920 0

6 Capital Projects (Bldg) 0 0 0 0

7 Debt Service 0 0 0 0

8 Trust Fund 143 0 0 143

9 Agency Funds 0 0 0 0

20 Internal Service Fund -729,477 165,989 144,200 -707,688

21 Self Funded Dental Ins. Plan 329,299 380,000 400,000 309,299

22 Self Funded Health Ins. Plan 1,979,884 3,899,000 3,566,500 2,312,384

Total Funds 9,176,104 48,671,107 48,495,062 9,352,149

The general funds projected reserved/unassigned fund balance as of 6/30/20
Preliminary operating fund balance $ 7,438,011

Preliminary operating fund balance as a percentage of expenditures         16.82%
Excluding restricted fund balance (fund 5) 17.01%

FY19 Estimated unassigned fund balance 18.98%
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Page 3

Intermediate School District 917
Balance Sheet - GASB 54 Fund Balances

Governmental Funds as of June 30, 2020

General Fund
Food

Service
Capitol
Projects

Debt
Service

Trust
Fund

Agency
Fund

Internal
Service Fund

Self Funded
Dental

Self
Funded
Medical

Fund 1 Fund 2 Fund 5 Fund 10 Fund 13 Fund 14 Fund 15 Fund 3 Fund 6 Fund 7 Fund 8 Fund 9 Fund 20 Fund 21 Fund 22

Nonspendable:
Inventories
Prepaid Expenses

Restricted for:
health and safety
basic skills
compensatory

deferred maintenance
projects

operating capitol/Bond payment 6,581

safe schools levy
OPEB
other fund activities

Committed for:
fund balance for next
year operations

Assigned for:
next year severance
pay
next year retiree
health insurance
school carryover
budgets
Scholarships
encumbrances

Unassigned for:
unassigned 2,511,805 4,909,976 0 0 4,753 4,225 671 143 -707,688 309,299 2,312,384

19-20 Projected  Fund
Balance $ 2,511,805 4,909,976 6,581 0 4,753 4,225 671 0 0 0 143 0 -707,688 309,299 2,312,384 9,352,149

18-19 Projected Fund
Balance $ 2,451,278 5,127,774 6,581 0 5,226 4,725 671 0 0 0 143 0 -729,477 329,299 1,979,884 9,176,104

                          Change 60,527 -217,798 0 0 -473 -500 0 0 0 0 0 0 21,789 -20,000 332,500 176,045

133



Page 4

Intermediate School District 917

 Expenditure Comparison

2018-19 Revised Budget and 2019-20 Adopted Budget

Fund # Description
FY 18-19 Exp.

Budget
FY 19-20 Exp.

Budget Difference
Percent
Change

1 Secondary                     3,797,244 4,148,878 351,634 9.26%
2 Special Ed. 35,765,618 39,450,491 3,684,873 10.30%
5 Capital Improvements 529,500 524,900 -4,600 -0.87%

10 Institutional Support 506,999 36,200 -470,799 -92.86%
13 Secondary Resale 46,608 39,973 -6,635 -14.24%
14 Special Ed Resale 11,500 11,000 -500 -4.35%
15 917 Support Services 0 0 0 0.00%

Total Operating Fund 40,657,469 44,211,442 3,553,973 8.74%
3 Food and Nutrition 164,665 172,920 8,255 5.01%
6 Building Fund 0 0 0 0.00%
7 Debt Redemption 0 0 0 0.00%
8 Trust Fund 2,001 0 -2,001 -100.00%
9 Agency Funds 0 0 0 0.00%

20 Internal Service Fund 133,200 144,200 11,000 8.26%

21 Self Funded Dental Ins. Plan 390,000 400,000 10,000 2.56%

22 Self Funded Health Ins. Plan 3,407,970 3,566,500 158,530 4.65%
Total Funds 44,755,305 48,495,062 3,739,757 8.36%

Highlight of significant changes between 2018-19  revised  vs. 2019-20 adopted:

Fund 1 Salary and benefit increases built in for estimated and actual contract settlements,
additional budget adjustments enclosed on the 6th page of this document.

Fund 2 Salary and benefit increases built in for estimated and actual contract settlements,
additional budget adjustments enclosed on the 6th page of this document.

Fund 10 Decrease in expenditures due to proposed discontinuance of 360 commmunity contracts 
on behalf of member districts.

Fund 13 Decrease in Food Industry Careers resale activities with decrease in number of shifts 
running.

Fund 3 Increase is a result of a combination of closing YTP and expansion of Concord SUN 
Program

Fund 21
& 22 Anticipating an increase in participation with increase in staff: resulting in a increase

in fees to administer program and claims.
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FY20 Intermediate School District 917 Revised Budget Assumptions

.5% increase in General Ed formula per ADM

2018-20 Contracts settled:
Classified School Year costs for salary and benefits
Classified Full Year costs for salary and benefits
Clerical costs for salary and benefits 3.75% Average
Custodians costs for salary and benefits 
Executive Assistant costs for salary and benefits 
Health Assoc. costs for salary and benefits 
Interpreters cost for salary and benefits 
Paraprofessionals cost for salary and benefits 

2019-21 Contracts unsettled 
Teachers 4% Est. Average
Administrators (includes Superintendent, Bus.
Manager, Sp. Ed Director, Asst Directors/Principals
and IT) 3% Est. Average

Enrollment Assumptions: See Detailed attachment

Secondary Vocational Programs Enrollment no change 0 ADMs
DCALS South  Enrollment increasing (new) 51 ADMs
DCALS Enrollment no change 0 ADMs
DCALS North Enrollment increasing 3 ADMs
Ext Year On-line Enrollment no change 0 ADMs
Special Education Enrollment increasing 73 ADMs

                                                Total ADM Changes 127
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FY19 vs. FY20 staffing and budget comparison 

Fund 1

DCALS FY20 reduction in furniture and equipment budget upgrades occurred in FY19 ($77,950)
DCALS South  FY20 open new program 3 teachers,  1 Admin. Asst., .3 Social Worker, 4.3

supplies, equipment, and maintenance. $420,713
Secondary Vocational FY20 reduction in equipment, prior year purchased a Hydrolyc lift in Vehicle Services, ($25,000)

reduction of in graphics due to retirement and built in .6 FTE unsure of enrollment for next year ($56,557)
District Wide Decrease in ISD 917 overhead allocation which includes supt, HR, business office, IT depts. ($37,700)

Decrease in CPIP grant unknown for FY20 ($20,000)
Increase in Carl Perkins Grant $9,500
Increase 1 van purchase $30,000
                         Total Changes in Fund 1 $243,006

Fund 2 
CASE Program Increase 1 teachers, 12 para, 13 FTE's $462,500
DCALS Program Increase 1 teacher, 1 FTE $64,500
D/HH Program Increase 1 teacher 1 FTE $80,620
PACES Increase 2 paras open compliments, 2 FTE's $71,250
RIVERSIDE PROGRAM Decrease 1 teacher -1 FTE's ($66,350)
SUN program Increase 9 teachers,  45 paras,  .90 OT, 56.4 FTE's $2,451,000

2 BCBA,  .60 school social worker, .40 psychologist,  
.5 custiodian and added  2 PAES lab. One at CEC and AEC.
(holding on Dean, Admin. Assistant, and 1.0 social worker)

TESA Program 3 teachers, 6 paras, shared .45 health assoc. and .4 admin asst., supplies/equipment 
and CAMs for Bloomington space 9.9 FTE's $555,000

TEA Program Decrease 1 para -1 FTE's ($35,625)
YTP Program closed Decrease 7 teachers and 6 paras and supplies and equipment annual costs. -13 FTE's ($969,000)

District Wide Increases

Increase in overhead allocation $188,000
Increase in Workers Compensation due to staffing growth and new mod. factor $81,833
Increase in overall leases due to increased rent and new site lease has addtl 2 months $90,533
Increase 1.5 Speech Pathologist $93,900
Decrease in overall ESY program -$28,643
Decrease in maintenance/remodeling compared to FY19 -$79,088
                         Total Changes in Fund 2 68.3 $2,960,430

                                                        Net Changes 68.3 $3,203,436
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ISD 917 Levies FY19 vs. FY20

District
FY19 Lease Levy
payable 2019

FY20 Lease Levy
payable 2020

FY20 AEC Levy
payable 2019

FY21 AEC Levy
payable 2020

FY19 Safe
School Levy
payable 2019

FY20 Safe
School Levy
payable 2020

FY20 LTFM
payable
2019

FY21 LTFM
payable 2020

$ change from
prior year
levies

% Change
from prior
year levies

6 $65,513.82 $77,316.49 $38,889.59 $34,910.18 $58,403.70 $54,078.00 $3,342.37 $1,213.44 $1,368.63 0.82%
191 $148,499.12 $163,695.58 $75,660.36 $75,540.01 $121,945.00 $138,585.00 $11,112.24 $4,147.24 $24,751.11 6.93%
192 $171,370.33 $190,002.19 $70,576.02 $68,982.99 $112,473.00 $118,347.00 $6,727.16 $2,637.01 $18,822.68 5.21%
194 $209,497.83 $235,008.31 $90,473.93 $89,218.83 $179,289.00 $189,090.00 $12,464.96 $4,853.77 $26,445.19 5.38%
195 $11,652.24 $11,045.57 $4,039.53 $4,197.36 $9,142.50 $11,322.00 $814.41 $309.93 $1,226.18 4.78%
197 $154,515.61 $149,490.38 $53,703.02 $54,838.91 $81,736.50 $82,965.00 $7,962.39 $3,067.75 ($7,555.48) -2.54%
199 $109,555.46 $115,404.67 $39,363.29 $44,291.06 $53,049.75 $57,420.00 $4,676.00 $1,680.96 $12,152.19 5.88%
200 $119,170.19 $156,860.86 $59,184.24 $58,431.83 $72,279.00 $71,295.00 $5,326.39 $2,009.27 $32,637.14 12.75%
271 $229,341.20 $254,407.79 $90,810.02 $96,388.83 $140,755.00 $166,422.00 $16,774.08 $6,345.63 $45,883.95 9.61%

Totals $1,219,115.80 $1,353,231.84 $522,700.00 $526,800.00 $829,073.45 $889,524.00 $69,200.00 $26,265.00 $155,731.59 5.90%

* Lease Levy allocated based on 4 variables: TNTC, APU's, Five Year Average Special Education Tuition Costs, and 18-19 Student Utilization
*Safe School Levy allocated based on APU's
*LTFM lavy allocated based on 2 variables: TNTC and APU's 
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ISD 917 Maintenance Projects by building location:

Alliance Education Center:

Update camera system $18,153 Fund 2 
Gym floor ($43,700 LTFM portion) $54,910 Fund 2 
Security Entrance $30,000 Fund 2 
Remodeling Itinerant space $110,000 Fund 2 

Concord Education Center

Blinds $6,000 Fund 2 
Acoustical Panels for Gym $200,000 Fund 2 
General Repairs/Maintenance $15,000 Fund 2 

Lebanon Education Center:

Reconfigure front entry $12,000 Fund 2 
Door replacement in lunchroom $11,000 Fund 2 
Blinds $9,000 Fund 2 
Security cameras $21,000 Fund 2 

Grand Total $487,063
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TO: School Board Members 
 
FROM: Mark Zuzek 
 
DATE:  April 29, 2019 
 
RE: Policies to Review 
 
The following policies are being reviewed on a second reading basis:    
 

 Policy 401 - Equal Employment Opportunity  
o E.  Changed name to Human Resources 

 

 401.01 - Hiring Procedures – Recommend Elimination - Not using these procedures 
o Policy is not required 
o Procedures will likely evolve more rapidly and responsively a policy should 

 

 Policy 402 - Disability Nondiscrimination Policy 
o D.  Changed name to Don Budach 

 

 Policy 403 - Discipline, Suspension, and Dismissal of Employees 
o No changes MSBA Model Policy 

 

 Policy 404 - Employment Background Checks 
o Changes on III.B and IV 
o Eliminate III. C as we do accept the MDE criminal background check for licensure in lieu 

of ISD 917 criminal background check.   
 

 Policy 405 - Veteran's Preference 
o All references to point scoring have been removed 
o ISD 917 does not use a 100 point scale 

 
 

140



 401-1 

ISD 917 Equal Employment Opportunity Policy 401 

Board Approved:  May 1, 2007 

Board Revised:  July 1, 2008 

Board reviewed, second reading, May 7, 2019           

 

400  PERSONNEL 

 

 401 EQUAL EMPLOYMENT OPPORTUNITY 
 

I. PURPOSE 
 

The purpose of this policy is to provide equal employment opportunity for all applicants for 

school district employment and school district employees. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. It is the school district’s policy to provide equal employment opportunity for all 

applicants and employees.  The school district does not unlawfully discriminate on 

the basis of race, color, creed, religion, national origin, sex, marital status, status with 

regard to public assistance, disability, sexual orientation, age, family care leave 

status or veteran status. The school district also makes reasonable accommodations 

employees with disabilities. 

 

B. The school district prohibits the harassment of any individual for any of the 

categories listed above.  For information about the types of conduct that constitute 

impermissible harassment and the school district’s internal procedures for addressing 

complaints of harassment, please refer to the school district’s policy on harassment 

and violence. 

 

C. This policy applies to all areas of employment including hiring, discharge, 

promotion, compensation, facilities or privileges of employment.  Administrators 

responsible for recommendations for hiring and promotion will follow the Hiring 

Administrative Procedures described in 401.01. 

 

D. It is the responsibility of every school district employee to follow this policy. 

 

E. Any person having any questions regarding this policy should discuss it with 

Dr. John M. Christiansen, Superintendent. Human Resources. 

 

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 2615 (Family and Medical Leave Act) 

38 U.S.C. § 4301 et seq. (Vietnam Era Veterans’ Readjustment Assistance 

Act) 

38 U.S.C. § 4211 et seq. (Veterans’ Reemployment Rights Act) 

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 

MSBA/MASA Model Policy 405 (Veteran’s Preference) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 
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Request Removal of Procedure – first reading – April 2, 2019 

 

400  PERSONNEL 

 

 401 EQUAL EMPLOYMENT OPPORTUNITY 
 

  401.01 ADMINISTRATIVE PROCEDURES:  SCHOOL DISTRICT   

   HIRING 

 

Selection and Hiring of Employees 
 

I. Establishing the Vacancy 

 

A vacancy, for the purpose of this hiring practice, is defined as a School Board 

approved position that currently has no incumbent Classification holder or has a 

Classification holder who has tendered a resignation. 

 

II. Conducting a Classification Analysis 

 

A. In the case of a newly created position for which there is no current 

Classification Description, a Job Analysis must be preformed.   In the 

event that a position must be filled immediately, a preliminary Job 

Analysis may be created by the supervising Administrator in order to 

advertise for the position.   Prior to interviewing candidates and 

determining the relative level of this positioning comparison to other 

positions, a formal Job Analysis must be performed. 

 

B. In the case of positions for which there are Classification Descriptions 

already in place, a consideration as to whether or not the Classification 

Description is still valid should be addressed.   If it is determined that the 

subject position has essential responsibilities that deviate from the existing 

Classification Description, a new Job Analysis should be conducted and 

the subject Classification Description should be modified prior to 

interviewing candidates. 

 

C. If there are major changes to the essential duties of the Classification 

Description, the revised classification description must be submitted for 

review to the district’s banding and grading consultant prior to making a 

Classification offer to any applicant.   

 

III. Advertising/Recruitment 

 

A. Open positions will be posted on the District’s Bulletin Boards and on the 

District’s website (www.isd917.k12.mn.us), from the time that the 

vacancy is known, for a minimum of five (5) working days.   Additional 
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notification may be required in order to comply with collective bargaining 

agreements.   

 

B. During the summer months, when school is not in session, postings will be 

added to the District’s electronic payroll link on the website “My View.” 

 

C. Vacancies may be posted for internal applicants only or may be advertised 

for any qualified applicant.  Postings for internal applicants only may only 

be employed for non-promotional positions when it is believed that there 

are internal employees interested in the vacant position. 

 

D. Advertising for open positions will be promulgated so as to encompass a 

wide distribution to a diverse population.   To this end, the District may 

post advertisements on various websites, in local and regional newspapers, 

and in regional or ethnocentric publications.    

 

E. When stating the required qualifications for the position, refer to the 

appropriate Classification Description. 

 

IV. Application Form 

 

A. All applicants for positions within Intermediate School District #917 must 

be provided with an official Classification Description for the position. 

 

B. All applicants for positions within Intermediate School District #917 must 

also complete the “Supplement to Employment Application” and agree to 

submit to a criminal background check at their own expense before final 

Board action on their appointment. 

 

C. Applications received in the personnel office or post-marked after the 

position closing date will not be considered unless the position is re-

posted. 

 

D. Incomplete applications may not be considered. 

 

V. Equal Employment Opportunity and Veteran’s Preference 

 

A. Non-Discrimination Policy.  Intermediate School District Policies 401 

and 402  prohibit any form of discrimination in the recruitment and hiring 

of staff.   All postings and employment advertisements must identify 

Intermediate School District #917 as an “equal opportunity employer.”  

 

B. Veteran’s Preference.  Persons claiming a “veteran’s preference” must 

submit a legible copy or their Military Separation Papers (DD 214) with 

their application for employment.   All veterans who meet the minimum 

qualifications for the position will be granted an interview.   
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VI. Interviewing 

 

A. All candidates for employment who meet the minimum qualifications for 

the position and pass an initial screening of experience and training should 

be interviewed.  (All veteran’s preference candidates who meet the 

minimum qualifications must be interviewed.)   

 

B. Interviews for licensed staff positions or promotions shall be conducted by 

the direct supervisor for the position in question, the appropriate 

administrator, and a committee established by the supervisor or 

administrator.  (The teachers’ union will be consulted on 

recommendations for committee member participants for licensed staff 

vacancies.)  The interview should be used to provide the applicant with 

information about the district as well as the nature of the position.  

Interviews for non-licensed staff shall be conducted by the direct 

supervisor for the position and the appropriate administrator.  An 

interview committee for non-licensed positions may be used when the 

administrator determines it is desirable.   

 

 C. Interview tips and requirements 

 

1. Develop a list of questions that relate to the essential qualifications 

of the position, previous work experience and training, and afford 

the applicants an opportunity to explain why they are a good fit for 

this position. 

2. Avoid questions that might illicit answers regarding candidates’ 

protected classification.  (i.e. age, ethnicity, marital status, sexual 

preference, disability, etc.)   

3. Use “open ended” questions that will encourage comprehensive 

answers. 

4. Use an initial opening statement explaining the process to be 

followed, the fact that you will be taking notes, and that there will 

be an opportunity for the candidate to ask questions about the 

position or the district. 

5. Use the same list of questions with each candidate; in the same 

order and asked by the same person.   Limit follow-up questions to 

clarifications as to the candidate’s answers.   Slight differences in 

the statement of the question are acceptable as long as the essence 

of the question is consistent from person to person. 

6. Establish a 100 point scale for rating candidate interviews.   

Veterans and the spouses of veterans will receive five (5) 

additional points when rating the candidates; disabled veterans and 

their spouses will receive ten (10) additional points. 
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7. Advise each applicant of the next steps in the hiring process and 

the time-line for decision, and if selected, when they would be 

required to start work. 

 

VII. Reference Checks/Background Checks 

 

A. All finalists to be recommended to the Board for appointment must 

undergo a criminal background check through the Bureau of Criminal 

Apprehension or similar service. 

 

B. Reference checks should be made to listed references and other sources 

not recommended by the candidate.   An exception to this is acceptable 

when the applicant requests that the current employer not be notified. 

 

VIII. Classification Offers 

 

A. Prior to making a job offer to a candidate, refer to the appropriate 

collective bargaining agreement to determine the appropriate step and lane 

(if appropriate).   

B. The administrator will review the candidate salary recommendation with 

the Superintendent when the candidate’s situation exceeds past practice. 

C. All employment offers will be submitted to the School Board through the 

personnel office. 

 

Approved:  July 1, 2008 
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 402-1 

ISD 917 Disability Nondiscrimination Policy 402 

Board Adopted:  May 1, 2007    

Board reviewed, second reading, May 7, 2019          

400 PERSONNEL 

 

 402 DISABILITY NONDISCRIMINATION POLICY 
 

I. PURPOSE 
 

The purpose of this policy is to provide a fair employment setting for all persons and to 

comply with state and federal law. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district shall not discriminate against qualified individuals with 

disabilities because of the disabilities of such individuals in regard to job 

application procedures, hiring, advancement, discharge, compensation, job 

training, and other terms, conditions, and privileges of employment. 

 

B. The school district shall not engage in contractual or other arrangements that have 

the effect of subjecting its qualified applicants or employees with disabilities to 

discrimination on the basis of disability.  The school district shall not exclude or 

otherwise deny equal jobs or job benefits to a qualified individual because of the 

known disability of an individual with whom the qualified individual is known to 

have a relationship or association. 

 

C. The school district shall make reasonable accommodations for the known physical 

or mental limitations of an otherwise qualified individual with a disability who is 

an applicant or employee, unless the accommodation would impose undue 

hardship on the operation of the business of the school district. 

 

D. Any job applicant or employee wishing to discuss the need for a reasonable 

accommodation, or other matters related to a disability or the enforcement and 

application of this policy, should contact Dr. Terri Trexler, Don Budach, 

Assistant Director of Special Education. This individual is the school district’s 

appointed ADA/Section 504 coordinator. 

 

 

Legal References: 29 U.S.C. 794 et seq. (Rehabilitation Act of 1973, § 504) 

42 U.S.C., Ch. 126 § 12112 (Americans with Disabilities Act) 

29 C.F.R. Part 32 

34 C.F.R. Part 104 

Cross References: MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
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ISD 917 Discipline, Suspension, and Dismissal of School District Employees Policy 403 

Board Adopted May 1, 2007 

Board reviewed, second reading, May 7, 2019 

 

400  PERSONNEL 

 

 403 DISCIPLINE, SUSPENSION, AND DISMISSAL OF SCHOOL DISTRICT 

EMPLOYEES 

 

I. PURPOSE 
 

The purpose of this policy is to achieve the effective operation of the school district’s 

programs through the cooperation of all employees under a system of policies and rules 

applied fairly and uniformly. 

 

II. GENERAL STATEMENT OF POLICY 
 

The disciplinary process described herein is designed to utilize progressive steps, where 

appropriate, to produce positive corrective action.  While the school district intends that in 

most cases progressive discipline will be administered, the specific form of discipline 

chosen in a particular case and/or the decision to impose discipline in a manner otherwise, 

is solely within the discretion of the school district. 

 

III. DISCIPLINE 
 

A. Violation of School Laws and Rules 

The form of discipline imposed for violations of school laws and rules may vary 

from an oral reprimand to termination of employment or discharge depending upon 

factors such as the nature of the violation, whether the violation was intentional, 

knowing and/or willful and whether the employee has been the subject of prior 

disciplinary action of the same or a different nature.  School laws and rules to which 

this provision applies include: 

 

1. policies of the school district; 

2. directives and/or job requirements imposed by administration and/or the 

employee’s supervisor; and 

3. federal, state and local laws, rules and regulations, including, but not 

limited to, the rules and regulations adopted by federal and state agencies. 

 

B. Substandard Performance 

An employee’s substandard performance may result in the imposition of discipline 

ranging from an oral reprimand to termination of employment or discharge.  In 

most instances, discipline imposed for the reason of substandard performance will 

follow a progressive format and will be accompanied by guidance, help and 

encouragement to improve from the employee’s supervisor and reasonable time for 

correction of the employee’s deficiency. 
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C. Misconduct 

Misconduct of an employee will result in the imposition of discipline consistent 

with the seriousness of the misconduct.  Conduct which falls into this category 

includes, but is not limited to: 

 

1. unprofessional conduct; 

 

2. failure to observe rules, regulations, policies and standards of the school 

district and/or directives and orders of supervisors and any other act of an 

insubordinate nature; 

 

3. continuing neglect of duties in spite of oral warnings, written warnings 

and/or other forms of discipline; 

 

4. personal and/or immoral misconduct; 

 

5. use of illegal drugs, alcohol or any other chemical substance on the job or 

any use off the job which impacts on the employee’s performance; 

 

6. deliberate and serious violation of the rights and freedoms of other 

employees, students, parents or other persons in the school community; 

 

7. activities of a criminal nature relating to the fitness or effectiveness of the 

employee to perform the duties of the position; 

 

8. failure to follow the canons of professional and personal ethics; 

 

9. falsification of credentials and experience; 

 

10. unauthorized destruction of school district property; 

 

11. other good and sufficient grounds relating to any other act constituting 

inappropriate conduct; 

 

12. neglect of duty; 

 

13. violation of the rights of others as provided by federal and state laws related 

to human rights. 

 

IV. FORMS OF DISCIPLINE 
 

A. The forms of discipline that may be imposed by the school district include, but are 

not limited to: 

 

1. oral warning; 
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2. written warning or reprimand; 

 

3. probation; 

 

4. disciplinary suspension, demotion or leave of absence with pay; 

 

5. disciplinary suspension, demotion or leave of absence without pay; and 

 

6. dismissal/termination or discharge from employment. 

 

B. Other forms of discipline, including any combination of the forms described in 

Paragraph A., above, may be imposed if, in the judgment of the administration, 

another form of discipline will better accomplish the school district’s objective of 

stopping or correcting the offending conduct and improving the employee’s 

performance. 

 

V. PROCEDURES FOR ADMINISTERING POLICY 

 

A. In an instance where any form of discipline is imposed, the employee’s supervisor 

will: 

 

1. Advise the employee of any inadequacy, deficiency or conduct which is the 

cause of the discipline, either orally or in writing.  If given orally, the 

supervisor will document the fact that an oral warning was given to the 

employee specifying the date, time and nature of the oral warning. 

 

2. Provide directives to the employee to correct the conduct or performance. 

 

3. Forward copies of all writings to the administrator in charge of personnel 

for filing in the employee’s personnel file. 

 

4. Allow a reasonable period of time, when appropriate, for the employee to 

correct or remediate the performance or conduct. 

 

5. Specify the expected level of performance or modification of conduct to be 

required from the employee. 

 

B. The school district retains the right to immediately discipline, terminate or 

discharge an employee as appropriate, subject to relevant governing law and 

collective bargaining agreements where applicable. 

 

 

Legal References: Minn. Stat. § 122A.40 (Teachers – Employment; Contracts; Termination) 

Minn. Stat. § 122A.41 (Teacher Tenure) 

Minn. Stat. § 122A.44 (Contracting with Teachers) 
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Minn. Stat. § 122A.58 (Coaches) 

Minn. Stat. § 123B.02, Subd. 14 (Employees; Contracts for Services) 

Minn. Stat. § 123B.143 (Superintendent) 

Minn. Stat. § 123B.147 (Principals) 

Minn. Stat. § 197.46 et seq. (Veterans Preference Act) 

 

Cross References: MSBA Service Manual, Chapter 3, Employees 
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ISD 917 Employment Background Checks Policy 404 

Board Adopted:  January 16, 1996 

       Board Revised:  May 1, 2007 

Board Revised September 7, 2010 

Board reviewed, second reading, May 7, 2019 

400 PERSONNEL 

 

 404 EMPLOYMENT BACKGROUND CHECKS 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a safe and healthful environment in the school 

district in order to promote the physical, social, and psychological well-being of its 

students. To that end, the school district will seek a criminal history background check for 

applicants who receive an offer of employment with the school district or such other 

background checks as provided by this policy.  The school district may also elect to do 

background checks of volunteers, independent contractors and student employees in the 

school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The school district shall require that applicants for school district positions who 

receive an offer of employment submit to a criminal history background check.  

The offer of employment shall be conditioned upon a determination by the school 

district that an applicant’s criminal history does not preclude the applicant from 

employment with the school district. 

 

B. The school district specifically reserves any and all rights it may have to conduct  

background checks regarding current employees or applicants without the consent 

of such individuals. 

 

C. Adherence to this policy by the school district shall in no way limit the school 

district’s right to require additional information, or to use procedures currently in 

place or other procedures to gain additional background information concerning 

employees, applicants, volunteers, independent contractors and student employees. 

 

III. PROCEDURES 
 

A. The school district may conditionally hire an applicant pending completion of the 

background check, but shall notify the applicant that the applicant’s employment 

may be terminated based on the result of the background check.  Background 

checks will be performed by an external company contracted with the school 

district specializing in criminal history background checks. 

 

B. An applicant who is offered employment must sign a criminal history consent form, 

which provides permission for the school district to conduct a criminal history 
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background check, and provide a money order or check payable to Intermediate 

School District 917 in an amount equal to the actual cost to the school district of 

conducting the funds to cover the cost of conducting the criminal history 

background check.  If the applicant fails to provide the school district with a signed 

Informed Consent Form and fee at the time the applicant receives a job offer, the 

applicant will be considered to have voluntarily withdrawn the application for 

employment. 

 

C. The school district, in its discretion, may elect not to request a criminal history 

background check on an applicant who holds an initial entrance license issued by 

the state board of teaching or the state board of education within the 12 months 

preceding an offer of employment. 

 

C. D. The school district may use the results of a criminal background check conducted at 

the request of another school hiring authority if: 

 

1. the results of the criminal background check are on file with the other 

school hiring authority or otherwise accessible;  

 

2. the other school hiring authority conducted a criminal background check 

within the previous 12 months; 

 

3. the applicant executes a written consent form giving the school district 

access to the results of the check; and 

 

4. there is no reason to believe that the applicant has committed an act 

subsequent to the check that would disqualify the applicant for 

employment. 

 

D. E. When required, applicants must provide fingerprints to assist in a criminal history 

background check.  If the fingerprints provided by the applicant are unusable, the 

applicant will be required to submit another set of prints. 

 

E. F.  Copies of this policy shall be available in the school district’s employment office 

and will be distributed to applicants for employment upon request.  The need to 

submit to a criminal history background check may be included with the basic 

criteria for employment in the job posting and job advertisements. 

 

F. G.  The applicant will be informed of the results of the criminal background check(s) to 

the extent required by law. 

 

G. H.  If the criminal history background check precludes employment with the school 

district, the applicant will be so advised. 

 

H. I.  The school district may apply these procedures to volunteers, independent 

contractors or student employees as though they were applicants for employment. 
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IV. CRIMINAL HISTORY CONSENT FORM 
 

A form to To obtain consent for a criminal history background check is included with this 

policy. the employee is sent a link from the District to complete their background 

screening online. 

 

 

Legal References: Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data) 

Minn. Stat. § 123B.03 (Background Checks) 

Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child Protection Background 

Check Act) 

Minn. Stat. § 364.09(b) (Exception for School Districts) 
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ISD 917 Veteran’s Preference Policy 405 

Board Adopted:  May 1, 2007 

Board Revised December 7, 2010 

Board reviewed, second reading, May 7, 2019 

 

400 PERSONNEL 

  

 405 VETERAN’S PREFERENCE 

 

I. PURPOSE 
 

The purpose of this policy is to comply with the Minnesota Veterans Preference Act 

(VPA) which provides preference points for veterans applying for employment with 

political subdivisions, including school districts, as well as additional rights for veterans 

in the discharge process. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district’s policy is to comply with the VPA regarding veteran’s 

preference rights and mandated preference points to veterans and spouses of 

deceased veterans or disabled veterans. 

 

B. The school district’s policy is also to comply with the VPA requirement that no 

covered veteran may be removed from public employment except for 

incompetency or misconduct shown after a hearing upon due notice and in 

writing.  This paragraph does not apply to the position of teacher. 

 

C. Veteran’s preference points will be applied pursuant to applicable law as follows: 

 

1. A credit of five points shall be added to the competitive open examination 

rating of a non-disabled veteran, who so elects, provided that the veteran 

obtained a passing rating on the examination without the addition of the 

credit points. 

 

2. A credit of ten points shall be added to the competitive open examination 

rating of a disabled veteran, who so elects, provided that the veteran 

obtained a passing rating on the examination without the addition of the 

credit points. 

 

3. A credit of five points shall be added to the competitive promotional 

examination rating of a disabled veteran, who so elects, provided that (a) 

the veteran obtained a passing rating on the examination without the 

addition of the credit points and (b) the veteran is applying for a first 

promotion after securing public employment. 

 

1.  When claiming veterans' preference, the perspective candidate must 

provide a copy of their DD-214, Certificate of Release or Discharge 

from Active Duty, or other acceptable documentation.  
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2. 4. A preference may be used by the surviving spouse of a deceased veteran 

and by the spouse of a disabled veteran who, because of the disability, is 

unable to qualify. 

 

D. Eligibility for and application of veteran’s preference, the definition of a veteran, 

and the definition of a disabled veteran for purposes of this policy will be 

pursuant to the VPA. 

 

E. When notifying applicants that they have been accepted into the selection process, 

the school district shall notify applicants that they may elect to use veteran’s 

preference. 

 

F. The school district’s policy is to use a 100-point hiring system to enable 

allocation of veteran’s preference points, including teaching positions, whenever 

possible.  If a 100-point hiring system is not used for filling a teaching position, 

preference points will not be added, but a All veteran applicants who have proper 

licensure for the teaching position for which they are applying, will be granted 

an interview for the position. 

 

G. If the school district rejects a member of the finalist pool who has claimed 

veteran’s preference, the school district shall notify the finalist in writing of the 

reasons for the rejection and file the notice with the school district’s personnel 

officer. 

 

H. In accordance with the VPA, no honorably discharged veteran shall be removed 

from a position of employment except for incompetency, misconduct, or good 

faith abolishment of position. 

 

1. Incompetency or misconduct must be shown after a hearing, upon due 

notice, upon stated charges, in writing. 

 

2. A veteran must irrevocably elect to be governed either by the VPA or by 

arbitration provisions set forth in a collective bargaining agreement in the 

event of a discharge. 

 

I. The VPA and the provisions of this policy do not apply to the position of private 

secretary, superintendent, head of a department, or any person holding a strictly 

confidential relation to the school board of school district.  The VPA and the 

provisions of this policy apply to teachers only with respect to the hiring process, 

as set forth in Paragraph F., above. 

 

Legal References: Minn. Stat. § 43A.11 (Veteran’s Preference) 

Minn. Stat. § 197.455 (Veteran’s Preference Applied) 

Minn. Stat. § 197.46 et seq. (Veterans Preference Act) 

Hall v. City of Champlin, 463 N.W.2d 502 (1990) 

Young v. City of Duluth, 410 N.W. 2d 27 (Minn. Ct. App. 1987) 
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Cross References: MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
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TO:              Mark Zuzek, Supt. 

FROM:        Eric Van Brocklin, Principal 

RE:              Lead Teacher positions 

DATE:        April 23, 2019 

  

         I am writing to respectfully recommend the following staff members for the lead teacher positions for the 

2019-2020 school year. 

Name                       Comment 

Patty LaBeau          Dakota County Area Learning School (Tech) 

Erin Mahnke          Dakota County Area Learning School (DCALS) 

Don Williams          Dakota County Area Learning School (North) 

EVB 
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165
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167



168



169



170



171



172



173



174



 

 

 

 
 

The following resolution was moved by _________________and seconded by _______________: 
 

 

RESOLUTION FOR SCHOOL CALENDAR ADJUSTMENT FOR THE 2018-2019 SCHOOL YEAR 
 

 WHEREAS, the Intermediate School District No. 917 (School District) canceled instructional days on 
January 28th and January 29th, 2019 during the 2018-2019 school year due to health and safety concerns; and 
 
 WHEREAS, the Minnesota Legislature enacted Laws of Minnesota 2019, Chapter 5—Senate File 1743, 
which permits Minnesota school districts and charter schools to count these dates as instructional days for 
purposes of calculating the number of hours and days in the school year pursuant to Minnesota law and the 
calculation of average daily membership pursuant to Minnesota law for students enrolled both before and after 
those school closure dates; and 
 
 WHEREAS, the School District wishes to count the dates identified above for the purposes set forth in 
Laws of Minnesota 2018, Chapter 5—Senate File 1743;  

 
 NOW THEREFORE BE IT RESOLVED by the School Board of Intermediate School District No. 917 State of 
Minnesota, as follows: 
 
 Pursuant to Laws of Minnesota 2019, Chapter 5—Senate File 1743, the canceled instructional days of 
January 28th and January 29th, 2019, will be counted in the calculation of the number of hours and days in the 
school year and the calculation of the average daily membership for the 2018-2019 school year; and 
 
 The School District will comply with all other requirements set forth in Laws of Minnesota 2019, Chapter 
5—Senate File 1743. 
 
The vote on adoption of the Resolution was as follows:   Voting Aye: 
 
Voting Nay: 
 
Absent: 
 
Whereupon, the Resolution was declared duly adopted. 
 
 
By: __________________________  By: __________________________  
 Chair                 Clerk  Dated May 7, 2019 
 
Note: This law states, “If a school board resolves to count a day that school was canceled as an instructional 
day in accordance with [this law], the school district must compensate employees and contract employers in 
accordance with subdivisions 2 and 3.” School boards should be aware of this requirement before taking 
action on this resolution.  
 
MSBA encourages school districts to review Meet and Confer obligations under their Master Agreements. 
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MEMORANDUM 
 

TO:  ISD 917 School Board members  

FROM:  Mark A. Zuzek 

DATE:  April 16, 2019 

REGARDING: Discussion guide for consideration of data practices  

 

The concerns raised by two employees about data practices related to employment prompted further 

research on the topic.  I contacted MSBA and spoke to Gary Lee regarding the concerns.  Administration 

has met and discussed the concerns and the recommendations and makes the following 

recommendation for your consideration.  I have reviewed our historical practices and our policies.  

These practices are articulated at the level of district-level procedures and are not referenced in District 

Policy in most circumstances.  Exceptions to this include: 

 463, Jury Leave 

 464, General leave policy 

 465, Employee time-off for union negotiations   

For this conversation, there is an important distinction.  Some information is legally public, and yet, it is 

does not have to published.  For example, if asked to provide all or part of an employment record, we 

may be obligated.  However, we do not need to disclose all information by proactively publishing it.   

 

Topic 1:  

When employees are on a leave that is condoned by federal regulations or rules, state statutes or rules, 

or district policy the school board does not need to take formal action regarding the leave.  There is 

administrative documentation of the leave, and if leave requires that a replacement is hired, then there 

is a public posting.   

 

What length of Job Assignment Vacancy requires a posting?   

 

Possible reason for leave:  

1. Maternity disability 

2. Family Medical Leave Act leave (The leave may be contiguous or intermittent)  

a. Medical (self) 

b. Medical (Family member) 

c. Military Exigency  

3. Parental leave 

4. Military leave 

5. Jury duty 

6. Bereavement leave 

7. Union related leave for negotiations, or Union business 

8. General leave (five or fewer days)  

9. Medical leave (for situations that do not qualify for FMLA)   
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There are certainly reasons that the Board of Education may want to be informed of employment status 

changes that do not require formal board action.   

Topic 2:  

When does formal board action need to be taken related to leaves?:  

 

Historical practice was that any absence of 10 or more days would require school board action.  

1. A general leave request of six of more days (policy 463) 

2. A medical leave for self or family for an employee that does not qualify for FMLA 

3. When a Medical Leave qualifying for FMLA extends beyond the day limits for FMLA 

4. FMLA qualifies for employees who have worked a minimum of 12 months for the district and 

have worked at least 1,250 hours in the previous 12 months.  FMLA guarantees that the 

employee will retain their employment for 12 weeks.  Or, the leave is equal to 12 weeks of time, 

but it could be intermittent.   

Topic 3:  

To publish or not to publish, what is the controlling factor?  What factors determine that a leave would 

need to be publicly published?:   

1. If the employee is compensated during the leave? No. 

2. If a leave is the result of an employment discipline matter? No.  

3. Length of leave? No, maybe sometimes…. 

4. If formal action by the Board of Education is required to initiate or extend the leave? Yes.  

5. If the vacant position requires a temporary employee to fill it, the vacant position may be 

posted, but the original leave may not be required.   

Topic 4: 

Tracking the vacant and temporarily filled positions: 

 

When an employee is absent from their assignment their absence and the reasons and approvals are 

tracked in Aesop (Frontline).   

 

Under the following conditions, the absence is also documented in records retained file:  

 If it is disciplinary 

 If it is a medical or military absence requiring external documentation 

 Parental, maternity disability requiring external documentation 

Lauren Kelly is currently working on documentation and procedures related to leaves and the related 

data practices.  This includes developing protocols, records retention practices, and aligning the 

practices that we have with contract language that is existing.   

Topic 5:  

Tracking employment of new employees, and changes in employee classification of job assignment:   

 

177



The candidate summaries are only viewable by the school board.  The employee summaries that are 

currently processed take a great deal of time.  We are not certain how much they are needed or 

appreciated by the school board, and we would like to hear your perspective.  It may be more important 

for some employee groups?   

 

 

At a minimum, the following information would be shared: 

 Employee Name 

 Assignment title  

 Program and site of assignment 

 Years of service (Credited for step placement) 

 Education (Credited for lane placement) 

 Compensation rate 

 Start date 

 End date of assignment (If applicable) 

 Reason for the vacancy 

We would envision that this information may be published as a spread sheet for the Board of Education.   

We would envision replacing the “personnel items” for terminations, retirements and resignations, 

changes in classification or their time or percentage of FTE changes and if it affects their pay? 

Topic 6: 

When an employee’s service with the district ends, under what circumstances should it be publicly 

published on agenda, and minutes, or in a separate addendum? 

 

Retirement?  

 

Termination?  

 

Resignation?   

 

Resignations, retirements, and terminations as a larger category:  

 

Unrequested leave (Non-renewal of tenured), by resolution.  

 

Non-renewal of non-tenured, by resolution. 
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AGREEMENT TO PROVIDE EDUCATIONAL SERVICES 
 

This Agreement to Provide Educational Services (“Agreement”) is made between Independent 

School District 192 (“ISD 192”) and Intermediate School District 917 (“ISD 917”).  The purpose 

of this Agreement is to set forth the respective responsibilities of the parties in the provision of 

educational services to students who are placed in the DCALS South program located at 421 

Walnut Street, Farmington, MN.   

 

WHEREAS, ISD 917 is authorized to provide alternative education and other educational 

services to students pursuant to Minnesota Statute § chapters 136D and 123A.21 at the request of 

a participating district.  

 

WHEREAS, ISD 917 has a history of providing appropriate alternative education services to 

children.  

 

WHEREAS, ISD 192 finds it is financially and educationally appropriate to contract ISD 917 to 

provide alternative education services to its residents who are placed in the program located at 

421 Walnut Street, Farmington, MN.  

 

WHEREAS, pursuant to Minnesota Statute § chapter 123A.01, the Area Learning Center at the 

DCALS South location will be available to any student regardless of their school district of 

residence.   

 

WHEREAS, the Parties’ primary intention is to provide alternative education for students in 

eighth grade through tenth grade at the site. The Parties also agree that it is advantageous to 

allow flexibility for unique circumstances by registering the DCALS South site with the 

Minnesota Department of Education as an Alternative Learning Center school site that can serve 

students in grades seven through twelve.  

 

And WHEREAS, the Parties believe it is appropriate to recognize their respective 

responsibilities and further define the relationship of the Parties in this Agreement; 

NOW, THEREFORE, IT IS AGREED: 

 

1. EMPLOYMENT 

 

Custodial and maintenance services provided at the site will be the responsibility of ISD 192. It 

is expected that the costs of the cleaning and maintenance services for both the interior and 

exterior portions of the site will be the responsibility of ISD 917.  The cost will be calculated and 

apportioned as part of the CAM rate discussed below in Section 3.  

 

Food service arrangements will be made between the parties such that students at the DCALS 

South location can have access to breakfast and lunch service that meets the Federal School 

Lunch Program Standards. Students who qualify for Free or Reduced Priced Lunch will have the 

ability to access the program in compliance with Federal and State regulations. ISD 192 will be 

responsible for providing the food and tracking the payment. ISD 917 employees will assist in 

the service, cashiering, documentation, supervision, and cleaning duties related to the provision 
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of lunch. A reasonable fee for service on a per trip cost for ISD 192 employee services and 

mileage will be billed by ISD 192 to ISD 917.  For the 2019-2020 school year, the delivery price 

will be $18.08 per trip.   

 

All other employees will be hired, supported, and supervised by ISD 917.   

 

2. REIMBURSEMENT OF SALARY AND BENEFITS 

 

The parties agree that, during the term of this Agreement, ISD 917 will reimburse ISD 192 the 

costs of services at the DCALS South site that extend beyond the services provided beyond the 

Common Area Maintenance. ISD 192 agrees to remit payment in two equal installments payable 

on or about January 15 and June 15 based on billing from ISD 192.  

 

3. INSTRUCTIONAL SPACE, FURNITURE, EQUIPMENT, SUPPLIES:   

 

ISD 917 will provide instructional services to students in mutually agreeable, designated 

instructional space at ISD 192’s premises. ISD 192 will be responsible for cleaning and 

maintaining the instructional space. ISD 917 will be responsible for payment of Common Area 

Maintenance (CAM) based on square footage occupied by the DCALS South program. ISD 192 

will be responsible for billing this to ISD 917 twice a year on January 15 and June 15. For this 

calculation, the square footage of the space occupied is 8000 ft2. The initial CAM rate for the 

2019-2020 will be $3.53 per square foot, for a total annual cost of $28,271.08. The monthly 

CAM cost is $2,355.92 for the 2019-2020 school year $23,559.23 from 9/1 to 6/30.  The cost for 

each subsequent year will be based on the previous year’s true cost of Common Area 

Maintenance and may be increased based on expected cost increases in the next year. The 

maximum inflation of CAM rate will be 8.0%.    

 

Both ISD 192 and ISD 917 will contribute used furnishings to meet the educational and other 

programmatic needs of the students and staff. Any furniture contributed by ISD 192 will remain 

the property of ISD 192. Any furniture contributed by ISD 917 will remain the property of ISD 

917. Any additional furniture needed for the site will be the financial responsibility of ISD 917.  

 

ISD 192 will allow ISD 917’s employees to access its premises, furnishings, equipment, and 

supplies as reasonably necessary for instructional purposes.  

 

ISD 917 employees will be issued keys/or pass cards to access the premises. Issued keys and/or 

pass cards will be returned immediately if a staff member resigns or is terminated from their 

position.  

 

ISD 917 employees will receive U.S postal and in-district mail at the ISD 192 site.  

 

ISD 192 is responsible for the installation and maintenance of the video security system at the 

DCALS South site. Both ISD 917 site level leadership and ISD 192 administration will have 

access to the video security system for investigation purposes.  
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ISD 192 is responsible for the installation and maintenance of telecommunication systems.  For 

the telephone services, ISD 192 will be responsible for the purchase of all telephones and devices 

as well to ensure the interconnectivity with ISD 192 video security. For hardwire and wireless 

internet connectivity, ISD 192 will be responsible for all routers, wiring, switches, hubs, arrays, 

and internet ports.  ISD 917 will be responsible for all end point devices including but not limited 

to computers, laptops, chromebooks, iPads, monitors, printers, faxes, and scanners.   

 

ISD 917’s employees may bring equipment and supplies into ISD 192’s premises, and ISD 192 

will provide reasonable access to storage space on-site as may be needed for storage of 

equipment and supplies. In the event ISD 192 is no longer able to provide space at the site, ISD 

192 will give the ISD 917’s employees access to the premises to allow ISD 917 to retrieve its 

equipment and supplies.   

 

ISD 192 will be responsible for transportation to and from school of students who reside within 

the boundaries of the ISD 192. This transportation will be managed in accordance with the 

policies and procedures of ISD 192. The families of students who reside in other school districts 

will be responsible for the transportation of the child to and from school. On the dates and times 

ISD 192 is already providing bus transportation to the DCTC DCALS for students, ISD 917 

DCALS South students will be able to utilize that transportation as space allows. All other 

transportation during the school day will be the responsibility of ISD 917 and will be provided in 

accordance with ISD 917 policies and procedures. Additional transportation collaborations that 

both parties find favorable programmatically and financially may be pursued by mutual 

agreement of the parties.   

 

4. LIABILITY AND INSURANCE 

 

ISD 917 assumes liability for the acts and omissions of its employees but does not assume any 

liability for the acts or omissions of the employees, agents and assigns of ISD 192. ISD 917 and 

ISD 192 agree that they will at all times during the term of the Agreement, have and keep in 

force a liability policy that names the other as an additional insured. Limits will include one 

million dollars ($1,000,000.00) for each occurrence with two million dollars ($2,000,000.00) 

aggregate. Each party agrees to provide a Certificate of Insurance to the other upon request. Both 

parties also need to show proof of workers compensation insurance, Umbrella coverage and 

School Leaders Legal Liability for their employees upon request of the other party.  

 

5. PERSONNEL 

 

ISD 917 and ISD 192 hereby acknowledge and agree that ISD 192’s employees are not 

employees of ISD 917, and that ISD 192’s employees or its agents will have no authority to bind 

ISD 917 or otherwise incur liability on behalf of ISD 917 without the express written delegation 

of authority by ISD 917.  Likewise, ISD 192 and ISD 917 hereby acknowledge and agree that 

ISD 917’s employees are not employees of ISD 192, and that ISD 917’s employees or its agents 

will have no authority to bind ISD 192 or otherwise incur liability on behalf of ISD 192 without 

the express written delegation of authority by ISD 192.   
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ISD 917 employees are hired, supported, supervised, and held accountable to the expectations 

and agreements described in ISD 917 policies, procedures, contracts, and agreements.   

 

ISD 192 employees are hired, supported, supervised, and held accountable to the expectations 

and agreements described in ISD 192 policies, procedures, contracts, and agreements.   

 

This agreement does not prohibit the parties from entering employment agreements between ISD 

192 and ISD 917 when both parties believe it to be mutually beneficial to contract services 

between the parties.  

 

6. CONFIDENTIALITY AND DATA PRACTICES 

 

Minn. Stat. § 13.05, Subd. 11 applies to this Agreement. The Parties believe that data generated 

and maintained in the DCALS South program are government data and are therefore subject to 

the Minnesota Government Data Practices Act or the federal Family Educational Rights and 

Privacy Act (“FERPA”). 

 

7. TERM, TERMINATION, OR MODIFICATION 

 

The term of this Agreement shall be in full force and effect from July 1, 2019 until June 30, 

2022. The School Board may extend agreement after June 30, 2022 with confirmation by 

December 31 of the prior year. If either School Board wishes to terminate the Agreement before 

June 30, 2022 it must be communicated in writing and be received by December 31 of prior year. 

Either School Board can terminate this Agreement for any reason prior to June 30, 2022 by 

giving notice to the other party on or before December 31 of any year. The termination will be 

effective as of June 30 of the following year and neither School Board will have any continuing 

obligations under this Agreement after the effective date of the termination. This Agreement may 

not be modified without the written and mutual consent of both School Boards.  

 

8. CONTRACT ADMINISTRATION 

 

The Agreement shall be administered on behalf of ISD 192 by the superintendent or designee 

and shall be administered on behalf of ISD 917 by the superintendent or designee.  

 

9. NOTICE 

 

All notices or other communications required or permitted to be given under this Agreement 

must be in writing and will be deemed to have been given properly if delivered personally by 

hand or mailed certified mail, return receipt requested, postage prepaid on the date posted, and 

addressed to the appropriate party at the following address or any other address that may be 

given in writing to the parties:  

 

 ISD 192:  Jason Berg 

    Executive Director of Education Services 

    20655 Flagstaff Ave 

    Farmington, MN 55024 
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    651-463-5028 

    651-463-5071 (FAX) 

 

 ISD 917:  Eric Van Brocklin 

    Secondary Principal 

    1300 145th Street East    

    Rosemount, MN 55068  

    651-423-8259          

    651-423-8781 (FAX) 

 

10. GENERAL 

 

This Agreement cannot be assigned by either party, except with the prior written consent of the 

other party. This Agreement shall be governed by and construed under the laws of the State of 

Minnesota. If any provision of this Agreement is invalid, illegal, or unenforceable under any 

applicable statute or rule of law, it is to that extent deemed omitted and the remainder of the 

Agreement shall be valid and enforceable to the maximum extent possible. 

 

IN WITNESS WHEREOF, the duly authorized officers or representatives of the parties have set 

their hands hereto on the dates indicated by their signatures. 

 

Independent School District 192, Farmington Public Schools 

 

By: __________________________________    

It’s Chairperson 

 

By: __________________________________        

It’s Clerk 

 

Dated:  __________, 2019 School Board’s Tax Identification Number:  41-6007663  

 

Intermediate School District 917 

 

By: __________________________________   

It’s Chairperson 

 

By:___________________________________       

It’s Clerk 

 

Dated:__________, 2019 School Board’s Tax Identification Number: 41-0961008 
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