
INTERMEDIATE SCHOOL DISTRICT 917 

IN DAKOTA COUNTY 

 

 

REGULAR SCHOOL BOARD MEETING Tuesday, December 4, 2018 
  

 

AGENDA: 

I. Call to Order - Chair Lewis  

II. Conduct Pledge of Allegiance - Chair Lewis  

III. Visitors opportunity to be heard - Chair Lewis  

IV. Additions to the agenda - Chair Lewis  

V. Good News Report - Directors 2 

VI. Consent Items - Chair Lewis  

A. Minutes, November 6, 2018, Regular School Board Meeting 22 

B. Personnel Considerations 24 

VII. Donations 26 

VIII. Business Manager’s Report - Nicolle Roush  

A. Review and Approve Payment of Bills 27 

B. Review and Approve Wire Transfers 33 

C. Review and Approve Investment Report 41 

IX. Reports  

A. Intermediate School District 917 Employee and Teacher of the Fall Quarter - Terri Gulbransen  

B. Auditor's Report - Jim Eichten 42 

X. Policies 178 

A. Review Revised Policy 6.4 (replacing with MSBA 515 Protection and Privacy of Student Records), first 

reading - Mark Zuzek 

180 

B. Review Revised Policy 497 - Student Resource Officer, first reading - Mark Zuzek 212 

C. Review Revised Policy 506 - Student Discipline, final reading - Mark Zuzek 214 

D. Review New Policy 103 - Complalints-Students, Employees, Parents, Other Persons, first reading - Mark 

Zuzek 

233 

XI. Adjournment  

SCHOOL BOARD CALENDAR INFORMATION SCHOOL BOARD CALENDAR INFORMATION 
December ___________ - 12:30, TESA Holiday Tea, DCTC Dakota Room 

December 24-25, 2018 - Closed for Holiday Break 

January 1, 2019  - Closed for New Year's Day 

January 8, 2019 - 5:00 PM, School Board Meeting, 917 Board Room 

January 22, 2019 - 4:30 PM, School Board Work Session 



Good News 
Special Education 
December 4, 2018 

 
● Kristin Baker’s class at Concord Education Center put on a play for staff! Pearl Devenow, teacher of the 

deaf/hard of hearing, facilitated the play. She read the book, The Old Lady Who Wasn’t Afraid of 
Anything. Each student in the classroom played a character and was supported visually to participate. 
The students enjoyed Pearl’s reading of the book. The staff in attendance had wonderful time! 

               

 

● Both Early Childhood Special Education TEA sites through ISD 917 (Riverview Elementary in Farmington 
and Pine Bend Elementary in Inver Grove Heights) are hosting monthly parent sessions. This is a time 
when parents of the students who are being served in the program come in for the session and participate 
in activities with their children. This is a wonderful way for a wrap-around approach to better serve the 
students.  

 
● TESA is excited to announce a partnership with VSA Minnesota (a state organization on arts and 

disabilities) through an artists-in-residence grant program. VSA beliefs that all Minnesota students should 
have access to a high-quality arts learning experience! The goal of the artists-in-residence program is to 
enhance creative expression and personal development through arts experiences for students with 
disabilities and their peers who would otherwise have limited access. VSA is in the process of hiring a 
performing artist to provide instruction to students here at the TESA program this school year!  

 
● TESA's School Psychologist, Shanna Knutson, and TESA's School Social Worker, Becky Zuehlke have 

partnered to provide a weekly friendship group for TESA students. Each group will run for 8 weeks during 
the student's lunch period.  The first group of the year is working on developing the following skills: how 
to approach peers, starting a conversation, maintaining a conversation, maintaining friendships, and 
navigating social media. Shanna and Becky plan to provide friendship group for the remainder of the 
school year targeting different skills based on student needs.  The student feedback has been positive thus 
far!   

 
● On Friday, November 16 students in TESA participated in a Veterans Day related event at DCTC. This year 

TESA students welcomed Chad Pemble back and speak to them in recognition of Veterans Day. Chad, a 
member of the Air Force Reserves, provided his insights and information about the time he has spent in 
the Armed Services. The presentation led to many questions and was well received by staff and students 
in TESA.  
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● The TESA Student Council will be hosting the “7th Annual TESA Holiday Showcase” December 14 in the 

Dakota Room from 12:30-2:00. As the name infers, the TESA Holiday Showcase will give students the 
opportunity to display a variety of classroom projects, accomplishments, and community service projects, 
as well as group and individual talents. Families, alumni, district faculty, and board members are all 
welcome to attend this event.   

 
● The residents of Zumbrota-Mazeppa (ZM) have elected Amanda Peters, Intermediate School District 917 

lead teacher to the ZM school board. Her term will begin January 2019 and run for four years. 
Congratulations Amanda!  

 
● The students at Options program participated in mock voting for the 2018 midterm elections in class! 

Students went through the process of registering to vote, researching which candidates they wanted to 
vote for, and actually casting their ballot during class. Students became informed about how important 
midterm elections are to our country. 

 
● On Monday, November 11, the students at Options program wrote letters to veterans and service 

members to thank them for their service. Letters were sent to amillionthanks.org. 
 

 

 

● Students from Cedar have participated in several volunteer experiences this past month.  Nate Steller’s 
freshmen and sophomores went on their second volunteer outing to Feed My Starving Children. Their 
efforts combined with the rest of the volunteers resulted in 53,376 meals being packed. That is enough to 
feed 146 children for a year. Students in Brenda Szoka’s class took their first trip to Books for Africa in St. 
Paul.  Students worked in the warehouse sorting through donated books. Students were instructed on 
which materials cannot be sent.  They placed books that can and  can’t be sent into different containers. 
The books that can’t be sent are recycled. They also volunteered at The Open Door Mobile Pantry site in 
Apple Valley.  Students worked on sorting through donations, stocking shelves, and packaging animal 
food.   
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● Three elementary students in Hastings are celebrating Captions month with their itinerant teacher of 
deaf/hard of hearing, Gubby Kubik. For Captions month, the students are learning about the purpose of 
closed captions, how to use them, and what happens behind the scenes to make them. The students 
created a video of their own with questions about captions by using the Clips app. After editing their 

own captions, they sent their video to Dan Linden, a Production Scheduler at , one of North 
America’s largest closed captioning and media accessibility companies with headquarters in 
Minneapolis. Closed captions and subtitles make media accessible to many people who are deaf or hard 
of hearing and increase literacy in children. 

 
● Minnesota teachers partnered with the University of Massachusetts - Boston to offer a distance 

education program for Orientation and Mobility (O & M) specialists who teach travel skills to students 
with visual impairments. Minnesota, along with many other states, has a shortage of O & M specialists. 
Lori Klein, ISD 917 Certified Orientation and Mobility Specialist, and Julie Kochevar, Anoka School 
District, were the instructors for the PRAXIS class held from May - August 2018, for a total of 22 - six-
hour class sessions. Four licensed teachers in the area of blind/visually impaired from different parts of 
Minnesota participated in the class which took place indoors and outdoors, in all weather conditions. 
The students are continuing on with hopes to  complete the program in August 2019. 

 
● Licensed staff (Karen Doenges and Linda Lacher Goddard, speech-language pathologists; Valerie 

Enfiejian, school psychologist; Cindy Jacobs, occupational therapist) serving students in our preschool 
and elementary D/HH programs have created a unique Social Emotional Learning (SEL) program for 
parents and families of deaf/deafblind/hard of hearing learners to help their children understand 
emotions and support self-regulation and social problem-solving. Each week, families receive a "SEL 
Bag" that targets an emotion(s) and includes: emotion cards and pictures, sensory regulation activities, 
children's books, and links to parent resources, including a video that shows families how to sign and 
cue emotions. Before/after parent surveys are also being collected to measure impact. Because of the 
unique communication challenges children who are deaf/deafblind/hard of hearing face, the team 
hopes that the bags will provide a comfortable means for parents to talk about feelings, self-control, 
solving problems, and most importantly, to learn about each other. 
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● Brian Moga’s high school class from Lebanon Education Center took a field trip to the Minnesota State 
Capitol as part their civics class.   They learned about the history of the building during a guided tour.  The 
students were particularly  interested in seeing the chambers for the Senate and House as they are 
currently studying the legislative branch.  At the end of the tour,  they had the opportunity to meet 
Senator Greg Clausen from Apple Valley and ask him questions about his job.  Afterwards they took a 
group photo with him on the steps of the Capital.  

 

 

● Megan Rittenger, a high school student at Lebanon Education Center, had the opportunity to visit a dog 
training and daycare facility in Minneapolis. It's called The Dog Wellness Center, and they use the roles 
dogs have within the pack to incorporate each dog's training. Some roles that were observed were the 
leader, counselors, alerters, and the dogs that tend to bring the party. Megan enjoyed seeing a number of 
dogs that attend the dog daycare and saw how each of these roles are present with the dogs when they 
are in the group. Every dog had a role and all interact without aggression or conflict. It was pretty 
awesome to experience! 
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● The Dodge Nature Center visited the Lebanon Education Center on November 8th.  Thirty-five students 
participated in the reptiles and amphibians program.  They learned about amazing lives of snakes, turtles 
and salamanders.  The students were able to touch and hold them.    
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● The Student of the Week winners at Lebanon Education Center for the month of November are Emma 
Waxlax (ISD 192) (pictured), Jonathan Rojo (ISD 191), Aliyah Hegg (ISD 199), and Connor Pahlman (ISD 
192) (pictured). 
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● Alliance Education Center hosted a “Thankful for You” lunch on Tuesday November 20, 2018. We had 
50 families show up for this event, making it the most successful parent engagement event at AEC. 
Food for families was provided by Cub through a donation by the Rosemount Legion of $500.00. Our 
high school math classes used mathematical equations to create origami table decorations. After the 
meal parents/guardians/families were invited back to their students’ classrooms to participate in an 
activities. Classrooms had bingo, crafts, student work showcases, and cooking. We are excited to host 
this event again next year.  
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● The CASE program celebrated its second annual CASE-giving celebration. Students helped prepare and 
cook all of the food. Staff and students shared a meal together and celebrated the things they are 
thankful for this year.  

 

 
 

● At Alliance Education Center our transition age students have been exploring job expectations and 
careers. The rest of the year they will be putting these skills to use through volunteer experiences. We 
are excited to see the impact they can make.  
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Medical Careers – Fun Updates 

On November 12, 2018, we completed our Cultural Diversity section and 

celebrated with a variety of food items from the student’s culture and family 

traditions.  Each student brought in a food item made by them and explained the 

name of the dish, what are the ingredients, and the importance of this in their own 

families.  Needless to say, it was amazing fun, delicious, and informational.  

Recipes were shared also.  Becky and I also participated in this with our own food 

dishes. 

                         

 

On December 3rd, the two Medical Careers and one Med-Science class will begin 

BLS Healthcare Provider CPR training.  We expect this to last about 2 weeks.  Each 

student has to perform complete CPR with AED on adult and baby.  We also 

address conscious choking (Heimlich) and address unconscious choking for 

adult/child/infant.  We are excited because we have 8 new manikins, with built in 

assistive devices which give instant feedback on compression rate and depth.  We 

are thankful for Perkins funding on this mandatory purchase.  All classes taught 

have to use these beginning January 2019.   
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Medical Careers also completed an assignment on “STRESSORS”, which is quite 

timely because of the holidays, traveling, final exams, and learning that we are all 

different with different feelings.  We also talk about the positive and the negative 

stressors, along with learning different coping mechanisms.  I got this idea from a 

Park Nicollet newsletter years ago, and have designed it use in the classroom.  We 

have an outline of a head, and students go through magazines and find words, 

sayings, and pictures they can use to share what their individual stress items are.  

The students love doing it, because it is clearer when they can look at it and see it, 

also promotes learning how to deal with these before they come up.  No student’s 

posters are identical. 

                           

 

 According to data collected by the “American Psychological Association” for the Stress 
in America Survey, teen stress rivals that of adults. Results of the survey show that not 
only do teens identify that their stress levels are not healthy, but they also 
underestimate the impact stress has on their mental and physical health. 

 

 For teens, the most commonly reported sources of stress are school (83 percent), 
getting into a good college or deciding what to do after high school (69 percent), and 
financial concerns for their family (65 percent). 
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Good News Report 
Secondary Programs 

December, 2018 
 

-​Hosanna Emergency Action Response Team (HEART) donated many, many food items to the 
DCALS Food Shelf. We can now offer kids a variety of breakfast and lunch sandwiches as well 
as many baked goods. They would like to continue helping out with regular donations. We are 
also continuing to receive donations from our Amazon wish list.  Staff and students are 
extremely grateful for the help.  

 
DCALS Wish List  
Link:​​http://www.amazon.com/registry/wishlist/3NPKQCK9OZKVC 
 
 
Erin Mahnke 
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-Students in the Repair, Networking, and Game Design classes have been busy learning about 
3D printing and printing 3D items on our Makerbots. Students have been using Tinkercad to 
design 3D objects and then printing them. Others have started by finding popular items on 3D 
Printing sites to learn about Modeling items. Below are a few example photos.  

 
The Black pieces on the Left are supposed to be a Bat-mobile, and a 67 Impala. They have 
learned that printing cars is not the best idea.  
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Smaller items tend to produce the better results, but the large Headphone stands turned out 
excellent! 
Dale Engman-Instructor 
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Medical Careers – Fun Updates 
-On November 12, 2018, we completed our Cultural Diversity section and celebrated with a 
variety of food items from the student’s culture and family traditions.  Each student brought in a 
food item made by them and explained the name of the dish, what are the ingredients, and the 
importance of this in their own families.  Needless to say, it was amazing fun, delicious, and 
informational.  Recipes were shared also.  Becky and I also participated in this with our own 
food dishes. 

  
  
On December 3​rd​, the two Medical Careers and one Med-Science class will begin BLS 
Healthcare Provider CPR training.  We expect this to last about 2 weeks.  Each student has to 
perform complete CPR with AED on adult and baby.  We also address conscious choking 
(Heimlich) and address unconscious choking for adult/child/infant.  We are excited because we 
have 8 new manikins, with built in assistive devices which give instant feedback on compression 
rate and depth.  We are thankful for Perkins funding on this mandatory purchase.  All classes 
taught have to use these beginning January 2019.  
 
Medical Careers also completed an assignment on “STRESSORS”, which is quite timely 
because of the holidays, traveling, final exams, and learning that we are all different with 
different feelings.  We also talk about the positive and the negative stressors, along with 
learning different coping mechanisms.  I got this idea from a Park Nicollet newsletter years ago, 
and have designed it use in the classroom.  We have an outline of a head, and students go 
through magazines and find words, sayings, and pictures they can use to share what their 
individual stress items are.  The students love doing it, because it is clearer when they can look 
at it and see it, also promotes learning how to deal with these before they come up.  No 
student’s posters are identical. 
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·​According to data collected by the “American Psychological Association” for the Stress 
in America Survey, teen stress rivals that of adults. Results of the survey show that not 
only do teens identify that their stress levels are not healthy, but they also underestimate 
the impact stress has on their mental and physical health. 

  

·​For teens, the most commonly reported sources of stress are school ​​(83 percent)​​, 
getting into a good college or deciding what to do after high school ​​(69 percent), ​​and 
financial concerns for their family ​​(65 percent). 

-Carol Lundquist-Instructor and Becky Rachuy-Tech Tutor 

-On Friday, December 7th at 1:00 p.m. the DCALS Main Campus will recognize the following 
Students of the Quarter in the Dakota Room at DCTC.  

Lydia Johnson, Garett Zimmel, Jackson Berens, Parker Hansen, Justin Dean, Berenice Flores, 
Dominic Altobelli, Zach Neary, Ashly Viveros Rosas, Calli Gonzales, Ben Nelson, Brady Wallace 
Samson Keomanyvong, Joey Campion, ​Logan Wenzel 
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-On Wednesday, Nov. 7th students from ISD 917 Heavy Duty Technology Program, Total Auto 
Care, and DCALS were offered the opportunity to attend a morning session at Extreme 
Sandbox in Hastings to learn more about Diesel Careers.  This event was sponsored by 
Extreme Sandbox, North Dakota State College of Science, and RMS/Komatsu of Savage, MN. 
Special thanks to Randy Stenger-Owner of Extreme Sandbox, James Johnson-Admissions Rep 
for NDSCS, and Pete Anderson-RMS/Komatsu.  
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-Randy Stenger-Owner of Extreme Sandox 
 

 
Alex Dahl-Burnsville HS graduate talks to students about his experience at NDSCS and now 
working for RMS in Savage.  
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-On Friday, November 9th the Dakota County Perkins Consortium held its monthly meeting at 
Extreme Sandbox in Hastings.  This location was generously offered by Randy Stenger-Owner 
of Extreme Sandbox, James Johnson-North Dakota State College of Science, and Pete 
Anderson-RMS/Komatsu.  The consortium held its meeting at the regular time.  Following the 
meeting members of the consortium schools CTE teaching staff, administrators, and counselors 
were given a presentation on the partnership between NDSCS and RMS for students interested 
in Diesel Mechanics Careers.  Following the presentation a lunch was provided by 
NDSCS/RMS, then the chance to partake in operating the Heavy Duty Equipment was offered. 
This opportunity was greatly appreciated by all staff involved.  

-On Thursday, November 15th Eric Van Brocklin and Mark Zuzek had the opportunity to meet 
with ISD 917 members High School Principals to discuss the overall programming offered for 
their students in our CTE programs and ALC sites.  5 Districts were represented.  We had good 
discussions on what is working well, what we can adjust, and what future options  would best 
serve the students.  We will be following up with our CTE Registration Guide information for 
them to place in their student registration materials for next school year.  

-On Monday, November 19th, Mark Zuzek and Eric Van Brocklin of ISD 917 met with Jason 
Berg, Jay Haugen, and Dan Miller of Farmington Schools to continue planning for an 8th-10th 
grade Alternative Learning Center in Farmington.  Plans will continue with the building location, 
remodel, and program logistics.  Next steps will be to begin identifying cost to operate, proper 
staffing, transportation needs, and daily schedule options that best fit this program design.  The 
plan is to have this program available for the 2019-20 school year.  

-On Wednesday, November 28th, Eric Van Brocklin, Paul Landwehr, Jeremy 
LaBeau-Owner/Branch Manager of Installed Building Solutions attended the BATC-Housing 
First ​Workforce Development Committee meeting at BATC. Jeremy is providing the materials for 
our Construction Trades program to build him a home this school year.  With this groups support 
we are hoping to find even more ways to develop workforce in the Construction Trades industry. 
We began a brainstorm of how to offer a summer construction experience for Middle School 
kids from within Dakota County.  We will follow up when we have more information. 

BATC wrote, “We would love to have you come talk about your partnership and the program, 
and see how BATC can help you grow, or replicate your program around the metro. Feel free to 
invite anyone you think should be at the meeting. 
Let me know if you have questions and if this date will work for you! We are really looking 
forward to hearing more about what you’re doing.” 
 
Thanks, 
Sunny 
Sunny Bowman 
Vice President, General Manager 
Dakota County Lumber Company 
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 INTERMEDIATE SCHOOL DISTRICT 917 
 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, 
November 6, 2018, at 1300 145th Street East, Rosemount, MN. 
 
Members Present:  Dick Bergstrom, DeeDee Currier, Wendy Felton, Jill Lewis, Vanda Pressnall, Melissa 
Sauser, Byron Schwab, and ex-officio member Superintendent Mark Zuzek. 
 
Members Absent:     Russ Rohloff, Bob Erickson 
 
Also Present:   Nicolle Roush, Eric VanBrocklin, Melissa Schaller, and Linda Berg 
 
School Board Chair Jill Lewis called the meeting to order at 4:30 PM. 
 
There were no visitors to be heard. 
 
The good news reports were presented.      
 

1. Motion by Byron Schwab, seconded by Dick Bergstrom, to approve the consent items, as presented.  All 
present voted aye.  Motion carried. 

 Minutes:   October 2, 2018, Regular School Board Meeting  
 Personnel:  New Hires:  Madeleine August, Classroom Assistant, effective October 1, 2018.  Madelyn 

Denhartog, Classroom Assistant, effective October 10, 2018.    Benjamin Eng, Classroom Assistant, effective October 
15, 2018.  Elizabeth Flannery, Classroom Assistant, effective October 29, 2018.  Amanda Freeman Fleuriel, Classroom 
Assistant, effective October 31, 2018.  Hannah Hildebrand, Classroom Assistant, effective November 6, 2018.  Rebecca 
Kreiling, Classroom Assistant, effective October 8, 2018.  Charles Krengel, Classroom Assistant, effective October 11, 
2018.  Krista Meyen, Classroom Assistant, effective October 11, 2018.  Moriah Peterson, Classroom Assistant, effective 
November 12, 2018.  Kathleen Saporito, Teacher of Visually Impaired, effective October 1, 2018.  Estan Tyler, Program 
Assistant, effective October 22, 2018.  Naomi Udo, Classroom Assistant, effective November 5, 2018.  Change in 
Status:  Michelle Dodge, Interpreter, lead mentor interpreter stipend effective August 30, 2018, through June 6, 2019, 
for the 2018-2019 school year only.  Ronnie Jo Morris, Program Assistant, maternity disability leave effective on or 
about October 8, 2018, with an expected return date of December 8, 2018.  Amanda Pagel, Nurse, maternity disability 
leave effective on or about February 4, 2019, with an expected return date of April 4, 2019.  Tina Sheppard, Program 
Assistant, intermittent medical leave request beginning September 20, 2018, and ending June 6, 2019.  Gretchen 
Toay, Interpreter, mentor interpreter stipend effective August 30, 2018, through June 6, 2019, for the 2018-2019 
school year only.  Joan Wambheim, Program Assistant, medical leave request effective October 11, 2018, with an 
expected return date of November 2, 2018.  Resignations & Terminations:  Kasausha Adams, Classroom Assistant, 
effective October 2, 2018.  Nicole Ahlstrand, Classroom Assistant, effective October 26, 2018.  Brittany Kneer, 
Program Assistant, effective October 20, 2018.  Autumn Lapinski, Classroom Assistant, effective October 26, 2018.  
Samantha Ness, Classroom Assistant, effective October 9, 2018.  Katherine Phillips, Special Education Teacher, 
effective October 31, 2018.  Leah Riege, Classroom Assistant, effective October 17, 2018. 

 
2. Board Member Melissa Sauser introduced the following resolution:  Resolution to Accept Donations in the 

amount $975. The motion for the adoption of the foregoing resolution was duly seconded by Vanda 
Pressnall and upon vote being taken thereon, the following voted in favor thereof:   Dick Bergstrom, Wendy 
Felton, DeeDee Currier, Vanda Pressnall, Jill Lewis, Byron Schwab, Melissa Sauser, and the following voted 
against the same:  none.  Whereupon said resolution was duly passed and adopted.   (Addendum A.) 

 
3. Motion by Wendy Felton, seconded by Byron Schwab, to approve the bills from October 1, 2018 to October 

30, 2018, wire transfers and Investment Reports for the month of August, as presented by the Business 
Manager.  All present voted aye.   Motion carried. 

22



 
Nicolle Roush reported on the Revenue and Expenditure Report as presented by the Business Manager.    
All present voted aye.  Motion passed. 

 
Superintendent Zuzek and Melissa Schaller reported on the critical incident 917 incurred a few weeks ago. 

 
4. Motion by Byron Schwab, seconded by DeeDee Currier, to approve the Revised Agreement with ISD #199 

and ISD 917 for Purchase of Early Childhood Special Education Teacher (Erin Lenckowski), as presented.  
(Addendum B.)  All present voted aye.  Motion carried. 

 
5. Motion by Melissa Sauser, seconded by  Byron Schwab to approve the Classified School Year Employees 

2018-2020, as presented.  (Addendum C.)  Voting aye:  DeeDee Currier, Vanda Pressnall, Jill Lewis, Wendy 
Felton, Byron Schwab, Melissa Sauser.  Dick Bergstrom abstained from voting.  Motion carried. 

 
6. Motion by Dick Bergstrom, seconded by DeeDee Currier, to approve revised Policy 524 – Acceptable Use 

and Internet Safety Policy and Form, final reading, as presented.  (Addendum D.)  All present voted aye.  
Motion carried. 

 
7. Motion by Vanda Pressnall, seconded by Wendy Felton, to approve revised Policy 506 – Student Discipline, 

final reading, as presented.   Discussion on our students in other districts and who is responsible for the 
discipline.  Motion was withdrawn by Vanda Pressnall and Wendy Felton.  Policy 506 will be brought back at 
the December 4 meeting for final review. 

 
8. Superintendent Zuzek presented briefly on progress updates on two on-going initiatives: 
 

(1)   ISD 917 has been meetings with representatives from Bloomington Public Schools regarding taking 
responsibility for a portion of their transition programming for students age 18 to 21. The essence of the 
current program design model would be to replicate the current TESA program in Bloomington. The 
conversations are going well.  The Bloomington team has been a pleasure to work with.   
 
(2)   The sale of the TIES building by the remaining 45 school districts in TIES building group is appearing to 
be getting close.  A buyer has been identified and negotiations have gone well.  It is likely that a formal 
agreement will be accepted by the member districts at a voting meeting on November 30th.   

 
9. Motion by Byron Schwab, seconded by Dick Bergstrom to adjourn the meeting.   All present voted aye.  

Motion carried. 
 

There being no further business the meeting adjourned at 5:28 PM. 
 
The next regular School Board Meeting will be Tuesday, December 4, 2018, at 4:30 PM, in the 917 Board 
Room at Dakota County Technical College, Rosemount. 
 
 
 
___________________________ 
Clerk 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF DECEMBER 4, 2018 

 
NEW HIRES: 
 

Lauren Adelmann, Classroom Assistant, effective December 3, 2018. 
 
Luke Carlson, Special Education Teacher, effective November 16, 2018 (from Classroom 
Assistant to Special Education Teacher). 
 
Mary Jean Korsmo, Teacher of the Visually Impaired, effective November 12, 2018. 
 
Alisha Ostenson, Classroom Assistant, effective November 19, 2018. 
 
Megan Petersen, Classroom Assistant, effective November 26, 2018. 
 

CHANGE IN STATUS: 
 

Joan Asmus, Nurse, medical leave request effective December 11, 2018, with an 
expected return date of January 14, 2019. 
 
Emily Mateo, English Teacher, request to extend general leave of absence effective 
January 22, 2019, through June 30, 2021. 
 
Danielle Rother, Classroom Assistant, maternity disability leave effective on or about 
April 15, 2019, with an expected return date of June 10, 2019 (or August 2019). 
 
Nichole Short, School Psychologist, parental leave effective January 2, 2019, with an 
expected return date of January 25, 2019. 
 
Anita Traynor, Health Associate, medical leave request effective December 21, 2018, 
with an expected return date of January 28, 2019. 

 
RESIGNATIONS & TERMINATIONS: 

 
Johnathan Harlin, Special Education Teacher, effective November 15, 2018. 
 

 Teresa Kane, Classroom Assistant, effective August 21, 2018. 
 

Kelly Kennedy, Classroom Assistant, effective October 12, 2018. 
 
RETIREMENTS: 
 

Ann Kalgren, Teacher of DHH, effective June 7, 2019. 
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Intermediate School District #917 
School Board 

 
 

Resolution to Accept Donations 
 
 
 
Board member ______________ introduced the following Resolution: 
 
RESOLVED, that the School Board of Intermediate School District 917 accept the following  donation, as 
indicated below, in the amount of  $1,000. 
 

1. Donation of an Easy Stand Stander to be used with multiple learners in the DASH 
program from Jody Streff of Hastings, MN.   (Value: $1,000.) 

 
The motion for the adoption of the foregoing resolution was duly seconded by ______________ and 
upon vote being taken thereon, the following voted in favor thereof 
_____________________________________________, and the following voted against the same:  
_____________.  Whereupon said resolution was duly passed and adopted.    
 
Date Board Approved:  ____________________ 
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MEMORANDUM 

 

TO:   School Board 

FROM:  Mark A. Zuzek 

DATE:  11/26/2018 

REGARDING: Policy Review Update for the board meeting 

 

There are several school board policies that we will be reviewing at next week’s school board meeting.   

 

Policy 103, Complaints – Students, employees, parents, other persons 

This is a new policy that MSBA recommends. The recommended policy that I have prepared has been 

taken substantially from the MSBA model Policy.   

 

Policy 104, School District Mission Statement 

This is a new Policy where we have inserted our Mission, Core Values, and Graphic Organizer.   

 

Policy 497, (newly numbered 550) School Resource Officer 

This is an existing policy that I recommend we retain.  We have made no modifications, other than 

renumbering it to fit into the MSBA model policy numbering scheme.   

 

Policy 506, Student Discipline 

Based on the discussion at the last school board meeting and the recognition that there was a lack of 

alignment on the information regarding parent notification practices and the timeline of that 

notification I have made the following recommended changes:   

 

B. If a student is removed from class more than ten (10) times in a school year, the school 
district shall notify the parent or guardian of the student’s tenth removal from class and 
make reasonable attempts to convene a meeting with the student’s parent or guardian 
to discuss the problem that is causing the student to be removed from class. 

 

E. F.  Procedures for Notification  

In typical circumstances, pParents or guardians shall receive notification of the 

student's removal from class for students under 18 years of age, or for special education 

students receiving special education services 18 or older, or as provided in the IEP. At a 

minimum, a parent or guardian will be notified if a student is removed from class 

more than ten (10) times.  Students and parents/guardian are informed by the program 

administrator or designee of the resulting disciplinary action and readmission plan, if 

any, consistent with state and federal law. Students and their parents/guardian shall be 

notified of the need to hold a meeting to modify the IEP or PBSP, as appropriate. 

Seclusionary time out notification shall be made as required by the IEP or PBSP. If 

emergency restrictive procedures have been implemented, the parent or guardian shall 

be notified by the student’s teacher, a school social worker, school psychologist, 
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behavior specialist, or program administrator according to the district’s restrictive 

procedures plan.  

Policy 6.4, (Newly numbered 515) Student Records 

The content is relatively similar, but the organization, definitions, and cross-referencing are substantially 

different.  It has been reviewed to align the proposed policy to current practice and the MSBA model 

policy.  It is a significant policy in its importance and its size.   
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    ISD 917 Protection and Privacy of Pupil Records Policy 515 

Board Approved as Policy 6.4 on 07.01.1992 

Revised as Policy 6.4 0n 02.06.2001 

Reviewed as Policy 515 on 12.04.2018 

 

515 PROTECTION AND PRIVACY OF PUPIL RECORDS 
 

I. PURPOSE 
 

The school district recognizes its responsibility in regard to the collection, maintenance, 

and dissemination of pupil records and the protection of the privacy rights of students as 

provided in federal law and state statutes. 

 

II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding the protection and privacy of parents 

and students are adopted by the school district, pursuant to the requirements of 20 U.S.C. 

§ 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 

99 and consistent with the requirements of the Minnesota Government Data Practices 

Act, Minn. Stat. Ch. 13, and Minn. Rules Parts 1205.0100-1205.2000. 

 

III. DEFINITIONS 
 

A. Authorized Representative 

 

“Authorized representative” means any entity or individual designated by the 

school district, state, or an agency headed by an official of the Comptroller of the 

United States, the Attorney General of the United States, the Secretary of the U.S. 

Department of Education, or state and local educational authorities to conduct, 

with respect to federal or state supported education programs, any audit or 

evaluation or any compliance or enforcement activity in connection with federal 

legal requirements that relate to these programs. 

 

B. Biometric Record 

 

“Biometric record,” as referred to in “Personally Identifiable,” means a record of 

one or more measurable biological or behavioral characteristics that can be used 

for authorized recognition of an individual (e.g., fingerprints, retina and iris 

patterns, voice prints, DNA sequence, facial characteristics, and handwriting). 

 

C. Dates of Attendance 

 

“Dates of attendance,” as referred to in “Directory Information,” means the period 

of time during which a student attends or attended a school or schools in the 

school district, including attendance in person or by paper correspondence, 

satellite, internet or other electronic communication technologies for students who 

are not in the classroom, and including the period during which a student is 

working under a work-study program.  The term does not include specific daily 
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records of a student’s attendance at a school or schools in the school district. 

 

D. Directory Information 

 

“Directory information” means information contained in an education record of a 

student which would not generally be considered harmful or an invasion of 

privacy if disclosed.  It includes, but is not limited to:  the student’s name, date of 

birth, major field of study, dates of attendance, grade level, enrollment status (i.e., 

full-time or part-time), participation in officially recognized activities and sports, 

weight and height of members of athletic teams, degrees, honors and awards 

received, and the most recent educational agency or institution attended.  It also 

includes the name of the student’s parent(s).  Directory information does not 

include: 

 

1. a student’s social security number; 

 

2. a student’s identification number (ID), user ID, or other unique personal 

identifier used by a student for purposes of accessing or communicating in 

electronic systems if the identifier may be used to access education 

records without use of one or more factors that authenticate the student’s 

identity such as a personal identification number (PIN), password, or other 

factor known or possessed only by the authorized user; 

 

3. a student ID or other unique personal identifier that is displayed on a 

student ID badge if the identifier can be used to gain access to educational 

records when used in conjunction with one or more factors that 

authenticate the student’s identity, such as a PIN, password, or other factor 

known or possessed only by the student; 

 

4. personally identifiable data which references religion, race, color, social 

position, or nationality; or 

 

  5. data collected from nonpublic school students, other than those who 

receive shared time educational services, unless written consent is given 

by the student’s parent or guardian. 

 

[Note: Designation of directory information is an important policy decision for 

the local school board which must balance not only the privacy interests of the 

student against public disclosure but also the additional administrative 

requirements such restrictions on disclosures will place on the school district. 

This note will be extracted after the initial board review.] 
 

E. Education Records 

 

1. What constitutes “education records.”  Education records means those 

records which: (1) are directly related to a student; and (2) are maintained 

by the school district or by a party acting for the school district. 
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2. What does not constitute an education record.  The term, “education 

records,” does not include: 

 

a. Records of instructional personnel which: 

 

(1) are in the sole possession of the maker of the record; and 

 

(2) are not accessible or revealed to any other individual except 

a substitute teacher; and 

 

(3) are destroyed at the end of the school year. 

 

b. Records of a law enforcement unit of the school district, provided 

education records maintained by the school district are not 

disclosed to the unit, and the law enforcement records are: 

 

(1) maintained separately from education records; 

 

(2) maintained solely for law enforcement purposes; and 

 

(3) disclosed only to law enforcement officials of the same 

jurisdiction. 

 

c. Records relating to an individual, including a student, who is 

employed by the school district which: 

 

(1) are made and maintained in the normal course of business; 

 

(2) relate exclusively to the individual in that individual’s 

capacity as an employee; and 

 

(3) are not available for use for any other purpose. 

 

However, these provisions shall not apply to records relating to an 

individual in attendance at the school district who is employed as a 

result of his or her status as a student. 

 

d. Records relating to an eligible student, or a student attending an 

institution of post-secondary education, which are: 

 

(1) made or maintained by a physician, psychiatrist, 

psychologist, or other recognized professional or 

paraprofessional acting in his or her professional or 

paraprofessional capacity or assisting in that capacity; 

 

(2) made, maintained, or used only in connection with the 

provision of treatment to the student; and 
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(3) disclosed only to individuals providing the treatment; 

provided that the records can be personally reviewed by a 

physician or other appropriate professional of the student’s 

choice.  For the purpose of this definition, “treatment” does 

not include remedial educational activities or activities that 

are a part of the program of instruction within the school 

district. 

 

e. Records that only contain information about an individual after he 

or she is no longer a student at the school district and that are not 

directly related to the individual’s attendance as a student. 

 

F. Eligible Student 

 

“Eligible student” means a student who has attained eighteen (18) years of age or 

is attending an institution of post-secondary education. 

 

G. Juvenile Justice System 

“Juvenile justice system” includes criminal justice agencies and the judiciary 

when involved in juvenile justice activities. 

 

H. Legitimate Educational Interest 

 

“Legitimate educational interest” includes interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, 

student health and welfare, and the ability to respond to a request for education 

data.  It includes a person’s need to know in order to: 

 

1. Perform an administrative task required in the school or employee’s 

contract or position description approved by the school board; 

 

2. Perform a supervisory or instructional task directly related to the student’s 

education; or 

 

3. Perform a service or benefit for the student or the student’s family such as 

health care, counseling, student job placement, or student financial aid. 

 

4. Perform a task directly related to responding to a request for data. 

 

I. Parent 

 

“Parent” means a parent of a student and includes a natural parent, a guardian, or 

an individual acting as a parent of the student in the absence of a parent or 

guardian.  The school district may presume the parent has the authority to exercise 

the rights provided herein, unless it has been provided with evidence that there is 

a state law or court order governing such matters as marriage dissolution, 

separation or child custody, or a legally binding instrument which provides to the 

contrary. 
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J.  Personally Identifiable 

 

“Personally identifiable” means that the data or information includes, but is not 

limited to:  (a) a student’s name; (b) the name of the student’s parent or other 

family member; (c) the address of the student or student’s family; (d) a personal 

identifier such as the student’s social security number or student number or 

biometric record; (e) other direct identifiers, such as the student’s date of birth, 

place of birth, and mother’s maiden name; (f) other information that, alone or in 

combination, is linked or linkable to a specific student that would allow a 

reasonable person in the school community, who does not have personal 

knowledge of the relevant circumstances, to identify the student with reasonable 

certainty; or (g) information requested by a person who the school district 

reasonably believes knows the identity of the student to whom the education 

record relates. 

 

K. Record 

 

“Record” means any information or data recorded in any way including, but not 

limited to, handwriting, print, computer media, video or audio tape, film, 

microfilm, and microfiche. 

 

L. Responsible Authority 

 

“Responsible authority” means Superintendent of Schools or designee. 

 

M. Student 

 

“Student” includes any individual who is or has been in attendance, enrolled, or 

registered at the school district and regarding whom the school district maintains 

education records.  Student also includes applicants for enrollment or registration 

at the school district and individuals who receive shared time educational services 

from the school district. 

 

N. School Official 

 

“School official” includes:  (a) a person duly elected to the school board; (b) a 

person employed by the school board in an administrative, supervisory, 

instructional, or other professional position; (c) a person employed by the school 

board as a temporary substitute in a professional position for the period of his or 

her performance as a substitute; (d) a person employed by, or under contract to, 

the school board to perform a special task such as a secretary, a clerk, a public 

information officer or data practices compliance official, an attorney, or an 

auditor for the period of his or her performance as an employee or contractor; and 

(e) School Resource Officers are considered “school officials” only when 

performing their duties as a School Resource Officer.   

 

O. Summary Data 
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“Summary data” means statistical records and reports derived from data on 

individuals but in which individuals are not identified and from which neither 

their identities nor any other characteristic that could uniquely identify the 

individual is ascertainable. 

 

P. Other Terms and Phrases 

 

All other terms and phrases shall be defined in accordance with applicable state 

and federal law or ordinary customary usage. 

 

IV. GENERAL CLASSIFICATION 

 

State law provides that all data collected, created, received, or maintained by a school 

district are public unless classified by state or federal law as not public or private or 

confidential.  State law classifies all data on individuals maintained by a school district 

which relates to a student as private data on individuals.  This data may not be disclosed 

to parties other than the parent or eligible student without consent, except pursuant to a 

valid court order, certain state statutes authorizing access, and the provisions of FERPA 

and the regulations promulgated thereunder. 

 

V. STATEMENT OF RIGHTS 
 

A. Rights of Parents and Eligible Students 

 

Parents and eligible students have the following rights under this policy: 

 

1. The right to inspect and review the student’s education records; 

 

2. The right to request the amendment of the student’s education records to 

ensure that they are not inaccurate, misleading, or otherwise in violation of 

the student’s privacy or other rights; 

 

3. The right to consent to disclosures of personally identifiable information 

contained in the student’s education records, except to the extent that such 

consent is not required for disclosure pursuant to this policy, state or 

federal law, or the regulations promulgated thereunder; 

 

4. The right to refuse release of names, addresses, and home telephone 

numbers of students in grades 11 and 12 to military recruiting officers and 

post-secondary educational institutions; 

 

5. The right to file a complaint with the U.S. Department of Education 

concerning alleged failures by the school district to comply with the 

federal law and the regulations promulgated thereunder; 

 

6. The right to be informed about rights under the federal law; and 
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7. The right to obtain a copy of this policy at the location set forth in Section 

XXI. of this policy. 

 

B. Eligible Students 

 

All rights and protections given parents under this policy transfer to the student 

when he or she reaches eighteen (18) years of age or enrolls in an institution of 

post-secondary education.  The student then becomes an “eligible student.” 

However, the parents of an eligible student who is also a “dependent student” are 

entitled to gain access to the education records of such student without first 

obtaining the consent of the student.  In addition, parents of an eligible student 

may be given access to education records in connection with a health or safety 

emergency if the disclosure meets the conditions of any provision set forth in 34 

C.F.R. § 99.31(a). 

 

C. Disabled Students 

 

The school district shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the 

confidentiality of information related to students with a disability. 

 

VI. DISCLOSURE OF EDUCATION RECORDS 
 

A. Consent Required for Disclosure 

 

1. The school district shall obtain a signed and dated written informed 

consent of the parent of a student or the eligible student before disclosing 

personally identifiable information from the education records of the 

student, except as provided herein. 

 

2. The written consent required by this subdivision must be signed and dated 

by the parent of the student or the eligible student giving the consent and 

shall include: 

 

a. a specification of the records to be disclosed; 

 

b. the purpose or purposes of the disclosure; 

 

c. the party or class of parties to whom the disclosure may be made; 

 

d. the consequences of giving informed consent; and 

 

e. if appropriate, a termination date for the consent. 

 

3. When a disclosure is made under this subdivision: 

 

a. if the parent or eligible student so requests, the school district shall 

provide him or her with a copy of the records disclosed; and 
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b. if the parent of a student who is not an eligible student so requests, 

the school district shall provide the student with a copy of the 

records disclosed. 

 

4. A signed and dated written consent may include a record and signature in 

electronic form that: 

 

a. identifies and authenticates a particular person as the source of the 

electronic consent; and 

 

b. indicates such person’s approval of the information contained in 

the electronic consent. 

 

5. If the responsible authority seeks an individual’s informed consent to the 

release of private data to an insurer or the authorized representative of an 

insurer, informed consent shall not be deemed to have been given unless 

the statement is: 

 

a. in plain language; 

 

b. dated; 

 

c. specific in designating the particular persons or agencies the data 

subject is authorizing to disclose information about the data 

subject; 

 

d. specific as to the nature of the information the subject is 

authorizing to be disclosed; 

 

e. specific as to the persons or agencies to whom the subject is 

authorizing information to be disclosed; 

 

f. specific as to the purpose or purposes for which the information 

may be used by any of the parties named in Clause e. above, both 

at the time of the disclosure and at any time in the future; and 

 

g. specific as to its expiration date which should be within a 

reasonable time, not to exceed one year except in the case of 

authorizations given in connection with applications for: (i) life 

insurance or noncancelable or guaranteed renewable health 

insurance and identified as such, two years after the date of the 

policy, or (ii) medical assistance under Minn. Stat. Ch. 256B or 

Minnesota Care under Minn. Stat. Ch. 256L, which shall be 

ongoing during all terms of eligibility, for individualized education 

program health-related services provided by a school district that 

are subject to third party reimbursement. 

 

6. Eligible Student Consent 
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Whenever a student has attained eighteen (18) years of age or is attending 

an institution of post-secondary education, the rights accorded to and the 

consent required of the parent of the student shall thereafter only be 

accorded to and required of the eligible student, except as provided in 

Section V. of this policy. 

 

B. Prior Consent for Disclosure Not Required 

 

The school district may disclose personally identifiable information from the 

education records of a student without the written consent of the parent of the 

student or the eligible student unless otherwise provided herein, if the disclosure 

is: 

 

1. To other school officials, including teachers, within the school district 

whom the school district determines have a legitimate educational interest 

in such records; 

 

2. To a contractor, consultant, volunteer, or other party to whom the school 

district has outsourced institutional services or functions provided that the 

outside party: 

 

a. performs an institutional service or function for which the school 

district would otherwise use employees; 

 

b. is under the direct control of the school district with respect to the 

use and maintenance of education records; and 

 

c. will not disclose the information to any other party without the 

prior consent of the parent or eligible student and uses the 

information only for the purposes for which the disclosure was 

made. 

 

3. To officials of other schools, school districts, or post-secondary 

educational institutions in which the student seeks or intends to enroll, or 

is already enrolled, as long as the disclosure is for purposes related to the 

student’s enrollment or transfer.  The records shall include information 

about disciplinary action taken as a result of any incident in which the 

student possessed or used a dangerous weapon, and with proper annual 

notice (see Section XIX.), suspension and expulsion information pursuant 

to section 7917 of the federal Every Student Succeeds Act, if applicable, 

data regarding a student’s history of violent behavior.  The records also 

shall include a copy of any probable cause notice or any disposition or 

court order under Minn. Stat. § 260B.171, unless the data are required to 

be destroyed under Minn. Stat. § 120A.22, Subd. 7(c) or § 121A.75. On 

request, the school district will provide the parent or eligible student with 

a copy of the education records which have been transferred and provide 

an opportunity for a hearing to challenge the content of those records in 

188



 515-10 

accordance with Section XV. of this policy; 

 

4. To authorized representatives of the Comptroller General of the United 

States, the Attorney General of the United States, the Secretary of the U.S. 

Department of Education, or the Commissioner of the State Department of 

Education or his or her representative, subject to the conditions relative to 

such disclosure provided under federal law; 

 

5. In connection with financial aid for which a student has applied or has 

received, if the information is necessary for such purposes as to: 

 

a. determine eligibility for the aid; 

 

b. determine the amount of the aid; 

 

c. determine conditions for the aid; or 

 

d. enforce the terms and conditions of the aid. 

 

“Financial aid” for purposes of this provision means a payment of funds 

provided to an individual or a payment in kind of tangible or intangible 

property to the individual that is conditioned on the individual’s 

attendance at an educational agency or institution; 

 

6. To state and local officials or authorities to whom such information is 

specifically allowed to be reported or disclosed pursuant to state statute 

adopted: 

 

a. before November 19, 1974, if the allowed reporting or disclosure 

concerns the juvenile justice system and such system’s ability to 

effectively serve the student whose records are released; or 

 

b. after November 19, 1974, if the reporting or disclosure allowed by 

state statute concerns the juvenile justice system and the system’s 

ability to effectively serve, prior to adjudication, the student whose 

records are released, provided the officials and authorities to whom 

the records are disclosed certify in writing to the school district 

that the data will not be disclosed to any other party, except as 

provided by state law, without the prior written consent of the 

parent of the student.  At a minimum, the school district shall 

disclose the following information to the juvenile justice system 

under this paragraph:  a student’s full name, home address, 

telephone number, and date of birth; a student’s school schedule, 

attendance record, and photographs, if any; and parents’ names, 

home addresses, and telephone numbers. 

 

7. To organizations conducting studies for or on behalf of educational 

agencies or institutions for the purpose of developing, validating, or 
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administering predictive tests, administering student aid programs, or 

improving instruction; provided that the studies are conducted in a manner 

which does not permit the personal identification of parents or students by 

individuals other than representatives of the organization who have a 

legitimate interest in the information, the information is destroyed when 

no longer needed for the purposes for which the study was conducted, and 

the school district enters into a written agreement with the organization 

that:  (a) specifies the purpose, scope, and duration of the study or studies 

and the information to be disclosed; (b) requires the organization to use 

personally identifiable information from education records only to meet 

the purpose or purposes of the study as stated in the written agreement; (c) 

requires the organization to conduct the study in a manner that does not 

permit personal identification of parents and students by anyone other than 

representatives of the organization with legitimate interests; and (d) 

requires the organization to destroy all personally identifiable information 

when information is no longer needed for the purposes for which the study 

was conducted and specifies the time period in which the information 

must be destroyed. For purposes of this provision, the term, 

“organizations,” includes, but is not limited to, federal, state, and local 

agencies and independent organizations.  In the event the Department of 

Education determines that a third party outside of the school district to 

whom information is disclosed violates this provision, the school district 

may not allow that third party access to personally identifiable information 

from education records for at least five (5) years; 

 

8. To accrediting organizations in order to carry out their accrediting 

functions; 

 

9. To parents of a student eighteen (18) years of age or older if the student is 

a dependent of the parents for income tax purposes; 

 

10. To comply with a judicial order or lawfully issued subpoena, provided, 

however, that the school district makes a reasonable effort to notify the 

parent or eligible student of the order or subpoena in advance of 

compliance therewith so that the parent or eligible student may seek 

protective action, unless the disclosure is in compliance with a federal 

grand jury subpoena, or any other subpoena issued for law enforcement 

purposes, and the court or other issuing agency has ordered that the 

existence or the contents of the subpoena or the information furnished in 

response to the subpoena not be disclosed, or the disclosure is in 

compliance with an ex parte court order obtained by the United States 

Attorney General (or designee not lower than an Assistant Attorney 

General) concerning investigations or prosecutions of an offense listed in 

18 U.S.C. § 2332b(g)(5)(B), an act of domestic or international terrorism 

as defined in 18 U.S.C. § 2331, or a parent is a party to a court proceeding 

involving child abuse and neglect or dependency matters, and the order is 

issued in the context of the proceeding.  If the school district initiates legal 

action against a parent or student, it may disclose to the court, without a 
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court order or subpoena, the education records of the student that are 

relevant for the school district to proceed with the legal action as plaintiff.  

Also, if a parent or eligible student initiates a legal action against the 

school district, the school district may disclose to the court, without a 

court order or subpoena, the student’s education records that are relevant 

for the school district to defend itself; 

 

11. To appropriate parties, including parents of an eligible student, in 

connection with an emergency if knowledge of the information is 

necessary to protect the health, including the mental health, or safety of 

the student or other individuals.  The decision is to be based upon 

information available at the time the threat occurs that indicates that there 

is an articulable and significant threat to the health or safety of a student or 

other individuals. In making a determination whether to disclose 

information under this section, the school district may take into account 

the totality of the circumstances pertaining to a threat and may disclose 

information from education records to any person whose knowledge of the 

information is necessary to protect the health or safety of the student or 

other students.  A record of this disclosure must be maintained pursuant to 

Section XIII.E. of this policy.  In addition, an educational agency or 

institution may include in the education records of a student appropriate 

information concerning disciplinary action taken against the student for 

conduct that posed a significant risk to the safety or well-being of that 

student, other students, or other members of the school community.  This 

information may be disclosed to teachers and school officials within the 

school district and/or teachers and school officials in other schools who 

have legitimate educational interests in the behavior of the student; 

 

12. To the juvenile justice system if information about the behavior of a 

student who poses a risk of harm is reasonably necessary to protect the 

health or safety of the student or other individuals; 

 

13. Information the school district has designated as “directory information” 

pursuant to Section VII. of this policy; 

 

14. To military recruiting officers and post-secondary educational institutions 

pursuant to Section XI. of this policy; 

 

15. To the parent of a student who is not an eligible student or to the student 

himself or herself; 

 

16. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiologic investigations 

which the commissioner of health determines are necessary to prevent 

disease or disability to individuals in the public educational agency or 

institution in which the investigation is being conducted; 

 

17. To volunteers who are determined to have a legitimate educational interest 

191



 515-13 

in the data and who are conducting activities and events sponsored by or 

endorsed by the educational agency or institution for students or former 

students; 

 

18. To the juvenile justice system, on written request that certifies that the 

information will not be disclosed to any other person except as authorized 

by law without the written consent of the parent of the student: 

 

a. the following information about a student must be disclosed:  a 

student’s full name, home address, telephone number, date of birth; 

a student’s school schedule, daily attendance record, and 

photographs, if any; and any parents’ names, home addresses, and 

telephone numbers; 

 

b. the existence of the following information about a student, not the 

actual data or other information contained in the student’s 

education record, may be disclosed provided that a request for 

access must be submitted on the statutory form and it must contain 

an explanation of why access to the information is necessary to 

serve the student:  (1) use of a controlled substance, alcohol, or 

tobacco; (2) assaultive or threatening conduct that could result in 

dismissal from school under the Pupil Fair Dismissal Act; (3) 

possession or use of weapons or look-alike weapons; (4) theft; or 

(5) vandalism or other damage to property.  Prior to releasing this 

information, the principal or program administrator or chief 

administrative officer of a school who receives such a request 

must, to the extent permitted by federal law, notify the student’s 

parent or guardian by certified mail of the request to disclose 

information.  If the student’s parent or guardian notifies the school 

official of an objection to the disclosure within ten (10) days of 

receiving certified notice, the school official must not disclose the 

information and instead must inform the requesting member of the 

juvenile justice system of the objection.  If no objection from the 

parent or guardian is received within fourteen (14) days, the school 

official must respond to the request for information. 

 

The written requests of the juvenile justice system member(s), as well as a 

record of any release, must be maintained in the student’s file; 

 

19. To the principal or program administrator where the student attends and to 

any counselor directly supervising or reporting on the behavior or progress 

of the student if it is information from a disposition order received by a 

superintendent under Minn. Stat. § 260B.171, Subd. 3. The principal must 

notify the counselor immediately and must place the disposition order in 

the student’s permanent education record.  The principal also must notify 

immediately any teacher or administrator who directly supervises or 

reports on the behavior or progress of the student whom the principal 

believes needs the information to work with the student in an appropriate 

192



 515-14 

manner, to avoid being needlessly vulnerable, or to protect other persons 

from needless vulnerability. The principal may also notify other school 

district employees, substitutes, and volunteers who are in direct contact 

with the student if the principal determines that these individuals need the 

information to work with the student in an appropriate manner, to avoid 

being needlessly vulnerable, or to protect other persons from needless 

vulnerability. Such notices from the principal must identify the student, 

outline the offense, and describe any conditions of probation about which 

the school must provide information if this information is provided in the 

disposition order.  Disposition order information received is private 

educational data received for the limited purpose of serving the 

educational needs of the student and protecting students and staff.  The 

information may not be further disseminated by the counselor, teacher, 

administrator, staff member, substitute, or volunteer except as necessary to 

serve the student, to protect students and staff, or as otherwise required by 

law, and only to the student or the student’s parent or guardian; 

 

20. To the principal or program administrator where the student attends if it is 

information from a peace officer’s record of children received by a 

superintendent under Minn. Stat. § 260B.171, Subd. 5.  The principal must 

place the information in the student’s education record.  The principal also 

must notify immediately any teacher, counselor, or administrator directly 

supervising the student whom the principal believes needs the information 

to work with the student in an appropriate manner, to avoid being 

needlessly vulnerable, or to protect other persons from needless 

vulnerability.  The principal may also notify other district employees, 

substitutes, and volunteers who are in direct contact with the student if the 

principal determines that these individuals need the information to work 

with the student in an appropriate manner, to avoid being needlessly 

vulnerable, or to protect other persons from needless vulnerability.  Such 

notices from the principal must identify the student and describe the 

alleged offense if this information is provided in the peace officer’s notice.  

Peace officer’s record information received is private educational data 

received for the limited purpose of serving the educational needs of the 

student and protecting students and staff.  The information must not be 

further disseminated by the counselor, teacher administrator, staff 

member, substitute, or volunteer except to communicate with the student 

or the student’s parent or guardian as necessary to serve the student, to 

protect students and staff, or as otherwise required by law. 

 

The principal or program administrator must delete the peace officer’s 

record from the student’s education record, destroy the data, and make 

reasonable efforts to notify any teacher, counselor, staff member, 

administrator, substitute, or volunteer who received information from the 

peace officer’s record if the county attorney determines not to proceed 

with a petition or directs the student into a diversion or mediation program 

or if a juvenile court makes a decision on a petition and the county 

attorney or juvenile court notifies the superintendent of such action; or 
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21. To the Secretary of Agriculture, or authorized representative from the 

Food and Nutrition Service or contractors acting on behalf of the Food and 

Nutrition Service, for the purposes of conducting program monitoring, 

evaluations, and performance measurements of state and local educational 

and other agencies and institutions receiving funding or providing benefits 

of one or more programs authorized under the National School Lunch Act 

or the Child Nutrition Act of 1966 for which the results will be reported in 

an aggregate form that does not identify any individual, on the conditions 

that: (a) any data collected shall be protected in a manner that will not 

permit the personal identification of students and their parents by other 

than the authorized representatives of the Secretary; and (b) any personally 

identifiable data shall be destroyed when the data are no longer needed for 

program monitoring, evaluations, and performance measurements. 

 

22. To an agency caseworker or other representative of a State or local child 

welfare agency, or tribal organization (as defined in section 450b of Title 

25), who has the right to access a student’s case plan, as defined and 

determined by the State or tribal organization, when such agency or 

organization is legally responsible, in accordance with State or tribal law, 

for the care and protection of the student, provided that the education 

records, or the personally identifiable information contained in such 

records, of the student will not be disclosed by such agency or 

organization, except to an individual or entity engaged in addressing the 

student’s education needs and authorized by such agency or organization 

to receive such disclosure and such disclosure is consistent with the State 

or tribal laws applicable to protecting the confidentiality of a student’s 

education records. 

 

C. Nonpublic School Students 

 

The school district may disclose personally identifiable information from the 

education records of a nonpublic school student, other than a student who receives 

shared time educational services, without the written consent of the parent of the 

student or the eligible student unless otherwise provided herein, if the disclosure 

is: 

 

1. Pursuant to a valid court order; 

 

2. Pursuant to a statute specifically authorizing access to the private data; or 

 

3. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations 

which the commissioner of health determines are necessary to prevent 

disease or disability to individuals in the public educational agency or 

institution in which the investigation is being conducted. 

 

VII. RELEASE OF DIRECTORY INFORMATION 
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A. Classification 

 

Directory information is public except as provided herein. 

 

B. Former Students 

 

Unless a former student validly opted out of the release of directory information 

while the student was in attendance and has not rescinded the opt out request at 

any time, the school district may disclose directory information from the 

education records generated by it regarding the former student without meeting 

the requirements of Paragraph C. of this section.  In addition, under an explicit 

exclusion from the definition of an “education record,” the school district may 

release records that only contain information about an individual obtained after he 

or she is no longer a student at the school district and that are not directly related 

to the individual’s attendance as a student (e.g., a student’s activities as an 

alumnus of the school district). 

 

C. Present Students and Parents 

 

The school district may disclose directory information from the education records 

of a student and information regarding parents without prior written consent of the 

parent of the student or eligible student, except as provided herein.  Prior to such 

disclosure the school district shall: 

 

1. Annually give public notice by any means that are reasonably likely to 

inform the parents and eligible students of: 

 

a. the types of personally identifiable information regarding students 

and/or parents that the school district has designated as directory 

information; 

 

b. the parent’s or eligible student’s right to refuse to let the school 

district designate any or all of those types of information about the 

student and/or the parent as directory information; and 

 

c. the period of time in which a parent or eligible student has to 

notify the school district in writing that he or she does not want 

any or all of those types of information about the student and/or the 

parent designated as directory information. 

 

2. Allow a reasonable period of time after such notice has been given for a 

parent or eligible student to inform the school district in writing that any 

or all of the information so designated should not be disclosed without the 

parent’s or eligible student’s prior written consent, except as provided in 

Section VI. of this policy. 

 

3. A parent or eligible student may not opt out of the directory information 
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disclosures to: 

 

a. prevent the school district from disclosing or requiring the student 

to disclose the student’s name, ID, or school district e-mail address 

in a class in which the student is enrolled; or 

 

b. prevent the school district from requiring a student to wear, to 

display publicly, or to disclose a student ID card or badge that 

exhibits information that may be designated as directory 

information and that has been properly designated by the school 

district as directory information. 

 

4. The school district shall not disclose or confirm directory information 

without meeting the written consent requirements contained in Section 

VI.A. of this policy if a student’s social security number or other non-

directory information is used alone or in combination with other data 

elements to identify or help identify the student or the student’s records. 

 

D. Procedure for Obtaining Nondisclosure of Directory Information 

 

The parent’s or eligible student’s written notice shall be directed to the 

responsible authority and shall include the following: 

 

1. Name of the student and/or parent, as appropriate; 

 

2. Home address; 

 

3. School presently attended by student; 

 

4. Parent’s legal relationship to student, if applicable; and 

 

5. Specific categories of directory information to be made not public without 

the parent’s or eligible student’s prior written consent, which shall only be 

applicable for that school year. 

 

E. Duration 

 

The designation of any information as directory information about a student or 

parents will remain in effect for the remainder of the school year unless the parent 

or eligible student provides the written notifications provided herein. 

 

VIII. DISCLOSURE OF PRIVATE RECORDS 
 

A. Private Records 

 

For the purposes herein, education records are records which are classified as 

private data on individuals by state law and which are accessible only to the 

student who is the subject of the data and the student’s parent if the student is not 

196



 515-18 

an eligible student. The school district may not disclose private records or their 

contents except as summary data, or except as provided in Section VI. of this 

policy, without the prior written consent of the parent or the eligible student.  The 

school district will use reasonable methods to identify and authenticate the 

identity of parents, students, school officials, and any other party to whom 

personally identifiable information from education records is disclosed. 

 

B. Private Records Not Accessible to Parent 

 

In certain cases, state law intends, and clearly provides, that certain information 

contained in the education records of the school district pertaining to a student be 

accessible to the student alone, and to the parent only under special 

circumstances, if at all. 

 

1. The responsible authority may deny access to private data by a parent 

when a minor student who is the subject of that data requests that the 

responsible authority deny such access. The minor student’s request must 

be submitted in writing setting forth the reasons for denying access to the 

parent and must be signed by the minor.  Upon receipt of such request the 

responsible authority shall determine if honoring the request to deny the 

parent access would be in the best interest of the minor data subject.  In 

making this determination the responsible authority shall consider the 

following factors: 

 

a. whether the minor is of sufficient age and maturity to be able to 

explain the reasons for and understand the consequences of the 

request to deny access; 

 

b. whether the personal situation of the minor is such that denying 

parental access may protect the minor data subject from physical or 

emotional harm; 

 

c. whether there are grounds for believing that the minor data 

subject’s reasons for precluding parental access are reasonably 

accurate; 

 

d. whether the data in question is of such a nature that disclosure of it 

to the parent may lead to physical or emotional harm to the minor 

data subject; and 

 

e. whether the data concerns medical, dental or other health services 

provided pursuant to Minn. Stat. §§ 144.341-144.347, in which 

case the data may be released only if the failure to inform the 

parent would seriously jeopardize the health of the minor. 

 

C. Private Records Not Accessible to Student 

 

Students shall not be entitled to access to private data concerning financial records 
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and statements of the student’s parent or any information contained therein. 

 

IX. DISCLOSURE OF CONFIDENTIAL RECORDS 
 

A. Confidential Records 

 

Confidential records are those records and data contained therein which are made 

not public by state or federal law, and which are inaccessible to the student and 

the student’s parents or to an eligible student. 

 

B. Reports Under the Maltreatment of Minors Reporting Act 

 

Pursuant to Minn. Stat. § 626.556, written copies of reports pertaining to a 

neglected and/or physically and/or sexually abused child shall be accessible only 

to the appropriate welfare and law enforcement agencies.  In respect to other 

parties, such data shall be confidential and will not be made available to the 

parent or the subject individual by the school district.  The subject individual, 

however, may obtain a copy of the report from either the local welfare agency, 

county sheriff, or the local police department subject to the provisions of Minn. 

Stat. § 626.556, Subd. 11. 

 

Regardless of whether a written report is made under Minn. Stat. § 626.556, 

Subd. 7, as soon as practicable after a school receives information regarding an 

incident that may constitute maltreatment of a child in a school facility, the school 

shall inform the parent, legal guardian, or custodian of the child that an incident 

occurred that may constitute maltreatment of the child, when the incident 

occurred, and the nature of the conduct that may constitute maltreatment. 

 

C. Investigative Data 

 

Data collected by the school district as part of an active investigation undertaken 

for the purpose of the commencement or defense of pending civil legal action, or 

which are retained in anticipation of a pending civil legal action are classified as 

protected nonpublic data in the case of data not on individuals, and confidential 

data in the case of data on individuals. 

 

1. The school district may make any data classified as protected non-public 

or confidential pursuant to this subdivision accessible to any person, 

agency, or the public if the school district determines that such access will 

aid the law enforcement process, promote public health or safety, or dispel 

widespread rumor or unrest. 

 

2. A complainant has access to a statement he or she provided to the school 

district. 

 

3. Parents or eligible students may have access to investigative data of which 

the student is the subject, but only to the extent the data is not inextricably 

intertwined with data about other school district students, school district 
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employees, and/or attorney data as defined in Minn. Stat. § 13.393. 

 

4. Once a civil investigation becomes inactive, civil investigative data 

becomes public unless the release of the data would jeopardize another 

pending civil legal action, except for those portions of such data that are 

classified as not public data under state or federal law.  Any civil 

investigative data presented as evidence in court or made part of a court 

record shall be public.  For purposes of this provision, a civil investigation 

becomes inactive upon the occurrence of any of the following events: 

 

a. a decision by the school district, or by the chief attorney for the 

school district, not to pursue the civil legal action.  However, such 

investigation may subsequently become active if the school district 

or its attorney decides to renew the civil legal action; 

 

b. the expiration of the time to file a complaint under the statute of 

limitations or agreement applicable to the civil legal action; or 

 

c. the exhaustion or expiration of rights of appeal by either party to 

the civil legal action. 

 

5. A “pending civil legal action” for purposes of this subdivision is defined 

as including, but not limited to, judicial, administrative, or arbitration 

proceedings. 

 

D. Chemical Abuse Records 

 

To the extent the school district maintains records of the identity, diagnosis, 

prognosis, or treatment of any student which are maintained in connection with 

the performance of any drug abuse prevention function conducted, regulated, or 

directly or indirectly assisted by any department or agency of the United States, 

such records are classified as confidential and shall be disclosed only for the 

purposes and under the circumstances expressly authorized by law. 

 

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR 

EXPULSION HEARING 
 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the 

student’s parent or guardian or representative shall be given access to all school district 

records pertaining to the student, including any tests or reports upon which the action 

proposed by the school district may be based, pursuant to the Minnesota Pupil Fair 

Dismissal Act, Minn. Stat. § 121A.40, et seq. 

 

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND 

POST-SECONDARY EDUCATIONAL INSTITUTIONS 
 

A. The school district will release the names, addresses, and home telephone 

numbers of students in grades 11 and 12 to military recruiting officers and post-
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secondary educational institutions within sixty (60) days after the date of the 

request unless a parent or eligible student has refused in writing to release this 

data pursuant to Paragraph C. below. 

 

B. Data released to military recruiting officers under this provision: 

 

1. may be used only for the purpose of providing information to students 

about military service, state and federal veterans’ education benefits, and 

other career and educational opportunities provided by the military; and 

 

2. cannot be further disseminated to any other person except personnel of the 

recruiting services of the armed forces. 

 

C. A parent or eligible student has the right to refuse the release of the name, 

address, or home telephone number to military recruiting officers and post-

secondary educational institutions.  To refuse the release of the above information 

to military recruiting officers and post-secondary educational institutions, a parent 

or eligible student must notify the principal or program administrator in writing 

by September 15th of each year.  The written request must include the following 

information: 

 

1. Name of student and parent, as appropriate; 

 

2. Home address; 

 

3. Student’s grade level; 

 

4. School presently attended by student; 

 

5. Parent’s legal relationship to student, if applicable; 

 

6. Specific category or categories of information which are not to be released 

to military recruiting officers and post-secondary educational institutions; 

and 

 

7. Specific category or categories of information which are not to be released 

to the public, including military recruiting officers and post-secondary 

educational institutions. 

 

D. Annually, the school district will provide public notice by any means that are 

reasonably likely to inform the parents and eligible students of their rights to 

refuse to release the names, addresses, and home phone numbers of students in 

grades 11 and 12 without prior consent. 

 

E. A parent or eligible student’s refusal to release the above information to military 

recruiting officers and post-secondary educational institutions does not affect the 

school district’s release of directory information to the rest of the public, which 

includes military recruiting officers and post-secondary educational institutions.  
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In order to make any directory information about a student private, the procedures 

contained in Section VII. of this policy also must be followed.  Accordingly, to 

the extent the school district has designated the name, address, phone number, and 

grade level of students as directory information, absent a request from a parent or 

eligible student not to release such data, this information will be public data and 

accessible to members of the public, including military recruiting officers and 

post-secondary educational institutions. 

 

XII. LIMITS ON REDISCLOSURE 
 

A. Redisclosure 

 

Consistent with the requirements herein, the school district may only disclose 

personally identifiable information from the education records of a student on the 

condition that the party to whom the information is to be disclosed will not 

disclose the information to any other party without the prior written consent of the 

parent of the student or the eligible student, except that the officers, employees, 

and agents of any party receiving personally identifiable information under this 

section may use the information, but only for the purposes for which the 

disclosure was made. 

 

B. Redisclosure Not Prohibited 

 

1. Subdivision A. of this section does not prevent the school district from 

disclosing personally identifiable information under Section VI. of this 

policy with the understanding that the party receiving the information may 

make further disclosures of the information on behalf of the school district 

provided: 

 

a. The disclosures meet the requirements of Section VI. of this 

policy; and 

 

b. The school district has complied with the record-keeping 

requirements of Section XIII. of this policy. 

 

2. Subdivision A. of this section does not apply to disclosures made pursuant 

to court orders or lawfully issued subpoenas or litigation, to disclosures of 

directory information, to disclosures to a parent or student or to parents of 

dependent students, or to disclosures concerning sex offenders and other 

individuals required to register under 42 U.S.C. § 14071.  However, the 

school district must provide the notification required in Section XII.D. of 

this policy if a redisclosure is made based upon a court order or lawfully 

issued subpoena. 

 

C. Classification of Disclosed Data 

 

The information disclosed shall retain the same classification in the hands of the 

party receiving it as it had in the hands of the school district. 
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D. Notification 

 

The school district shall inform the party to whom a disclosure is made of the 

requirements set forth in this section, except for disclosures made pursuant to 

court orders or lawfully issued subpoenas, disclosure of directory information 

under Section VII. of this policy, disclosures to a parent or student, or disclosures 

to parents of a dependent student.  In the event that the Family Policy Compliance 

Office determines that a state or local educational authority, a federal agency 

headed by an official listed in 34 C.F.R. § 99.31(a)(3), or an authorized 

representative of a state or local educational authority or a federal agency headed 

by an official listed in § 99.31(a)(3), or a third party outside of the school district 

improperly rediscloses personally identifiable information from education records 

or fails to provide notification required under this section of this policy, the school 

district may not allow that third party access to personally identifiable information 

from education records for at least five (5) years. 

 

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 
 

A. Responsible Authority 

 

The responsible authority shall be responsible for the maintenance and security of 

student records. 

 

B. Record Security 

 

The principal or program administrator of each school subject to the supervision 

and control of the responsible authority shall be the records manager of the school 

and shall have the duty of maintaining and securing the privacy and/or 

confidentiality of student records. 

 

C. Plan for Securing Student Records 

 

The principal or program administrator shall submit to the responsible authority a 

written plan for securing students records by September 1 of each school year.  

The written plan shall contain the following information: 

 

1. A description of records maintained; 

 

2. Titles and addresses of person(s) responsible for the security of student 

records; 

 

3. Location of student records, by category, in the buildings; 

 

4. Means of securing student records; and 

 

5. Procedures for access and disclosure. 
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D. Review of Written Plan for Securing Student Records 

 

The responsible authority shall review the plans submitted pursuant to Paragraph 

C. of this section for compliance with the law, this policy and the various 

administrative policies of the school district.  The responsible authority shall then 

promulgate a chart incorporating the provisions of Paragraph C. which shall be 

attached to and become a part of this policy. 

 

E. Record Keeping 

 

1. The principal or program administrator shall, for each request for and each 

disclosure of personally identifiable information from the education 

records of a student, maintain a record with the education records of the 

student which indicates: 

 

a. the parties who have requested or received personally identifiable 

information from the education records of the student; 

 

b. the legitimate interests these parties had in requesting or obtaining 

the information; and 

 

c. the names of the state and local educational authorities and federal 

officials and agencies listed in Section VI.B.4. of this policy that 

may make further disclosures of personally identifiable 

information from the student’s education records without consent. 

 

2. In the event the school district discloses personally identifiable 

information from an education record of a student pursuant to Section 

XII.B. of this policy, the record of disclosure required under this section 

shall also include: 

 

a. the names of the additional parties to which the receiving party 

may disclose the information on behalf of the school district; 

 

b. the legitimate interests under Section VI. of this policy which each 

of the additional parties has in requesting or obtaining the 

information; and 

 

c. a copy of the record of further disclosures maintained by a state or 

local educational authority or federal official or agency listed in 

Section VI.B.4. of this policy in accordance with 34 C.F.R. § 99.32 

and to whom the school district disclosed information from an 

education record.  The school district shall request a copy of the 

record of further disclosures from a state or local educational 

authority or federal official or agency to whom education records 

were disclosed upon a request from a parent or eligible student to 

review the record of requests for disclosure. 
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3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of 

a student or an eligible student, disclosures pursuant to the written consent 

of a parent of a student or an eligible student, requests by or disclosures to 

other school officials under Section VI.B.1. of this policy, to requests for 

disclosures of directory information under Section VII. of this policy, or to 

a party seeking or receiving the records as directed by a federal grand jury 

or other law enforcement subpoena and the issuing court or agency has 

ordered that the existence or the contents of the subpoena or the 

information provided in response to the subpoena not be disclosed or as 

directed by an ex parte court order obtained by the United States Attorney 

General (or designee not lower than an Assistant Attorney General) 

concerning investigations or prosecutions of an offense listed in 18. U.S.C. 

§ 2332b(g)(5)(B) or an act of domestic or international terrorism. 

 

4. The record of requests of disclosures may be inspected by: 

 

a. the parent of the student or the eligible student; 

 

b. the school official or his or her assistants who are responsible for 

the custody of the records; and 

 

c. the parties authorized by law to audit the record-keeping 

procedures of the school district. 

 

5. The school district shall record the following information when it 

discloses personally identifiable information from education records under 

the health or safety emergency exception: 

 

a. the articulable and significant threat to the health or safety of a 

student or other individual that formed the basis for the disclosure; 

and 

 

b. the parties to whom the school district disclosed the information. 

 

6. The record of requests and disclosures shall be maintained with the 

education records of the student as long as the school district maintains the 

student’s education records. 

 

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 
 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who 

is Also a Dependent Student 

 

The school district shall permit the parent of a student, an eligible student, or the 

parent of an eligible student who is also a dependent student who is or has been in 

attendance in the school district to inspect or review the education records of the 

student, except those records which are made confidential by state or federal law 

or as otherwise provided in Section VIII. of this policy. 
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B. Response to Request for Access 

 

The school district shall respond to any request pursuant to Subdivision A. of this 

section immediately, if possible, or within ten (10) days of the date of the request, 

excluding Saturdays, Sundays, and legal holidays. 

 

C. Right to Inspect and Review 

 

The right to inspect and review education records under Subdivision A. of this 

section includes: 

 

1. The right to a response from the school district to reasonable requests for 

explanations and interpretations of records; and 

 

2. If circumstances effectively prevent the parent or eligible student from 

exercising the right to inspect and review the education records, the school 

district shall provide the parent or eligible student with a copy of the 

records requested or make other arrangements for the parent or eligible 

student to inspect and review the requested records. 

 

3. Nothing in this policy shall be construed as limiting the frequency of 

inspection of the education records of a student with a disability by the 

student’s parent or guardian or by the student upon the student reaching 

the age of majority. 

 

D. Form of Request 

 

Parents or eligible students shall submit to the school district a written request to 

inspect education records which identify as precisely as possible the record or 

records he or she wishes to inspect. 

 

E. Collection of Student Records 

 

If a student’s education records are maintained in more than one location, the 

responsible authority may collect copies of the records or the records themselves 

from the various locations so they may be inspected at one site.  However, if the 

parent or eligible student wishes to inspect these records where they are 

maintained, the school district shall attempt to accommodate those wishes.  The 

parent or eligible student shall be notified of the time and place where the records 

may be inspected. 

 

F. Records Containing Information on More Than One Student 

 

If the education records of a student contain information on more than one 

student, the parent or eligible student may inspect and review or be informed of 

only the specific information which pertains to that student. 
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G. Authority to Inspect or Review 

 

The school district may presume that either parent of the student has authority to 

inspect or review the education records of a student unless the school district has 

been provided with evidence that there is a legally binding instrument or a state 

law or court order governing such matters as marriage dissolution, separation, or 

custody which provides to the contrary. 

 

H. Fees for Copies of Records 

 

1. The school district shall charge a reasonable fee for providing photocopies 

or printed copies of records unless printing a copy is the only method to 

provide for the inspection of data.  In determining the amount of the 

reasonable fee, the school district shall consider the following: 

 

a. the cost of materials, including paper, used to provide the copies; 

 

b. the cost of the labor required to prepare the copies; 

 

c. any schedule of standard copying charges established by the school 

district in its normal course of operations; 

 

d. any special costs necessary to produce such copies from machine-

based record-keeping systems, including but not limited to 

computers and microfilm systems; and 

 

e. mailing costs. 

 

2. If 100 or fewer pages of black and white, letter or legal size paper copies 

are requested, actual costs shall not be used, and, instead, the charge shall 

be no more than 25 cents for each page copied. 

 

3. The cost of providing copies shall be borne by the parent or eligible 

student. 

 

4. The responsible authority, however, may not impose a fee for a copy of an 

education record made for a parent or eligible student if doing so would 

effectively prevent or, in the case of a student with a disability, impair the 

parent or eligible student from exercising their right to inspect or review 

the student’s education records. 

 

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 
 

A. Request to Amend Education Records 

 

The parent of a student or an eligible student who believes that information 

contained in the education records of the student is inaccurate, misleading, or 

violates the privacy rights of the student may request that the school district 
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amend those records. 

 

1. The request shall be in writing, shall identify the item the requestor 

believes to be inaccurate, misleading, or in violation of the privacy or 

other rights of the student, shall state the reason for this belief, and shall 

specify the correction the requestor wishes the school district to make. The 

request shall be signed and dated by the requestor. 

 

2. The school district shall decide whether to amend the education records of 

the student in accordance with the request within thirty (30) days after 

receiving the request. 

 

3. If the school district decides to refuse to amend the education records of 

the student in accordance with the request, it shall inform the parent of the 

student or the eligible student of the refusal and advise the parent or 

eligible student of the right to a hearing under Subdivision B. of this 

section. 

 

B. Right to a Hearing 

 

If the school district refuses to amend the education records of a student, the 

school district, on request, shall provide an opportunity for a hearing in order to 

challenge the content of the student’s education records to ensure that information 

in the education records of the student is not inaccurate, misleading, or otherwise 

in violation of the privacy or other rights of the student.  A hearing shall be 

conducted in accordance with Subdivision C. of this section. 

 

1. If, as a result of the hearing, the school district decides that the 

information is inaccurate, misleading, or otherwise in violation of the 

privacy or other rights of the student, it shall amend the education records 

of the student accordingly and so inform the parent of the student or the 

eligible student in writing. 

 

2. If, as a result of the hearing, the school district decides that the 

information is not inaccurate, misleading, or otherwise in violation of the 

privacy or other rights of the student, it shall inform the parent or eligible 

student of the right to place a statement in the record commenting on the 

contested information in the record or stating why he or she disagrees with 

the decision of the school district, or both. 

 

3. Any statement placed in the education records of the student under 

Subdivision B. of this section shall: 

 

a. be maintained by the school district as part of the education 

records of the student so long as the record or contested portion 

thereof is maintained by the school district; and 

 

b. if the education records of the student or the contested portion 
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thereof is disclosed by the school district to any party, the 

explanation shall also be disclosed to that party. 

 

C. Conduct of Hearing 

 

1. The hearing shall be held within a reasonable period of time after the 

school district has received the request, and the parent of the student or the 

eligible student shall be given notice of the date, place, and time 

reasonably in advance of the hearing. 

 

2. The hearing may be conducted by any individual, including an official of 

the school district who does not have a direct interest in the outcome of the 

hearing.  The school board attorney shall be in attendance to present the 

school board’s position and advise the designated hearing officer on legal 

and evidentiary matters. 

 

3. The parent of the student or eligible student shall be afforded a full and 

fair opportunity for hearing to present evidence relative to the issues raised 

under Subdivisions A. and B. of this section and may be assisted or 

represented by individuals of his or her choice at his or her own expense, 

including an attorney. 

 

4. The school district shall make a decision in writing within a reasonable 

period of time after the conclusion of the hearing.  The decision shall be 

based solely on evidence presented at the hearing and shall include a 

summary of evidence and reasons for the decision. 

 

D. Appeal 

 

The final decision of the designated hearing officer may be appealed in 

accordance with the applicable provisions of Minn. Stat. Ch. 14 relating to 

contested cases. 

 

XVI. PROBLEMS ACCESSING DATA 
 

A. The data practices compliance official is the designated employee to whom 

persons may direct questions or concerns regarding problems in obtaining access 

to data or other data practices problems. 

 

B. Data practices compliance official means the principal or program administrator.   

 

C. Any request by an individual with a disability for reasonable modifications of the 

school district’s policies or procedures for purposes of accessing records shall be 

made to the data practices compliance official. 

 

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 
 

A. Where to File Complaints 
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Complaints regarding alleged violations of rights accorded parents and eligible 

students by FERPA, and the rules promulgated thereunder, shall be submitted in 

writing to the Family Policy Compliance Office, U.S. Department of Education, 

400 Maryland Avenue S.W., Washington, D.C. 20202. 

 

B. Content of Complaint 

 

A complaint filed pursuant to this section must contain specific allegations of fact 

giving reasonable cause to believe that a violation of FERPA and the rules 

promulgated thereunder has occurred. 

 

XVIII. WAIVER 
 

A parent or eligible student may waive any of his or her rights provided herein pursuant 

to FERPA.  A waiver shall not be valid unless in writing and signed by the parent or 

eligible student.  The school district may not require such a waiver. 

 

XIX. ANNUAL NOTIFICATION OF RIGHTS 
 

A. Contents of Notice 

 

The school district shall give parents of students currently in attendance and 

eligible students currently in attendance annual notice by such means as are 

reasonably likely to inform the parents and eligible students of the following: 

 

1. That the parent or eligible student has a right to inspect and review the 

student’s education records and the procedure for inspecting and 

reviewing education records; 

 

2. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 

misleading, or otherwise in violation of the student’s privacy or other 

rights and the procedure for requesting amendment of records; 

 

3. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education 

records, except to the extent that federal and state law and the regulations 

promulgated thereunder authorize disclosure without consent; 

 

4. That the parent or eligible student has a right to file a complaint with the 

U.S. Department of Education regarding an alleged failure by the school 

district to comply with the requirements of FERPA and the rules 

promulgated thereunder; 

 

5. The criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest for purposes of disclosing 

education records to other school officials whom the school district has 
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determined to have legitimate educational interests; and 

 

6. That the school district forwards education records on request to a school 

in which a student seeks or intends to enroll or is already enrolled as long 

as the disclosure is for purposes related to the student’s enrollment or 

transfer and that such records may include suspension and expulsion 

records pursuant to the federal Every Student Succeeds Act and, if 

applicable, a student’s history of violent behavior. 

 

B. Notification to Parents of Students Having a Primary Home Language Other Than 

English 

 

The school district shall provide for the need to effectively notify parents of 

students identified as having a primary or home language other than English. 

 

C. Notification to Parents or Eligible Students Who are Disabled 

 

The school district shall provide for the need to effectively notify parents or 

eligible students identified as disabled. 

 

XX. DESTRUCTION AND RETENTION OF RECORDS 
 

Destruction and retention of records by the school district shall be controlled by state and 

federal law. 

 

XXI. COPIES OF POLICY 
 

Copies of this policy may be obtained by parents and eligible students at the office of the 

superintendent. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer 

Records) 

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace 

Officer Records of Children) 

Minn. Stat. § 363A.42 (Public Records; Accessibility) 

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; 

Compilation of Directory Information) 

18 U.S.C. § 2331 (Definitions) 

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 
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20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

20 U.S.C. § 6301 et seq. (Every Student Succeeds Act) 

20 U.S.C. § 7908 (Armed Forces Recruiting Information) 

26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 

Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 

309 (2002) 

 

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 519 (Interviews of Students by Outside 

Agencies) 

MSBA/MASA Model Policy 520 (Student Surveys) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 906 (Community Notification of Predatory 

Offenders) 

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 

Records – Privacy – Access to Data) 
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ISD 917 School Resource Officer Duties Policy____ (old 497) 

Board Approved 12/22/99 

Revised 4/02/02 
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Reviewed December 4, 2018 

 

400 PERSONNEL 

  

 497 SCHOOL RESOURCE OFFICER DUTIES 

 

 

I. PURPOSE 

 

 The purpose of this policy is to clarify the duties, responsibilities and limitations of the School 

Resource officer assigned to District 917. 

 

II. POSITION ON DUTIES AND RESPONSIBILITIES OF SCHOOL RESOURCE 

OFFICER 

 

 The School Resource Officer is an employee of Dakota County Law Enforcement.   It is the 

intent of the district that the School Resource Officer act in a cooperative role with district staff 

in addressing potential criminal issues and security issues that arise within the district, as well as 

providing school safety and education about law enforcement systems and processes.   The 

School Resource Officer is to serve as a peace officer at district sites.  The School Resource 

Officer should not be considered as part of district administration, teaching staff, or support 

staff.   The School Resource Officer shall be assigned no duties or responsibilities for carrying 

out or assisting with student behavior interventions, routine discipline, or educational planning. 

 

III. DUTIES AND RESPONSIBILITIES OF SCHOOL RESOURCE OFFICER 

 

  A. Provides security for students and staff. 

 

  B. Takes statements regarding criminal activities and completes police reports. 

 

C. Facilitates communication and cooperation between district officials and County 

juvenile authorities and local police officials. 

 

D. Assists district staff in understanding the Dakota County Juvenile Court system, 

law enforcement issues, and the court referral process. 

 

E. Provides an in-house law enforcement source for school staff and students in 

processing criminal matters that arise in district setting. 

 

  F. Serves as a role model and endeavors to build rapport with students and staff. 
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District 917 shall provide training to its educational staff on the proper role of the School 

Resource Officer in the district. 
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ISD 917 Student Discipline Policy 506 

Revised from ISD 917, 6.3  2018 

Board Approved December 17, 1996 

Revised 7/21/98 

Revised 2/5/02 

Reviewed on November 6, 2018 

 

506 STUDENT DISCIPLINE 
 

I. PURPOSE 
 

The purpose of this policy is to ensure that students are aware of and comply with the 

school district’s expectations for student conduct.  Such compliance will enhance the 

school district’s ability to maintain discipline and ensure that there is no interference with 

the educational process.  The school district will take appropriate disciplinary action 

when students fail to adhere to the Code of Student Conduct established by this policy. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that individual responsibility and mutual respect are 

essential components of the educational process.  The school board further recognizes 

that nurturing the maturity of each student is of primary importance and is closely linked 

with the balance that must be maintained between authority and self-discipline as the 

individual progresses from a child’s dependence on authority to the more mature 

behavior of self-control. 

 

All students are entitled to learn and develop in a setting which promotes respect of self, 

others, and property.  Proper positive discipline can only result from an environment 

which provides options and stresses student self-direction, decision-making, and 

responsibility.  Schools can function effectively only with internal discipline based on 

mutual understanding of rights and responsibilities. 

 

Students must conduct themselves in an appropriate manner that maintains a climate in 

which learning can take place.  Overall decorum affects student attitudes and influences 

student behavior.  Proper student conduct is necessary to facilitate the education process 

and to create an atmosphere conducive to high student achievement. 

 

Although this policy emphasizes the development of self-discipline, it is recognized that 

there are instances when it will be necessary to administer disciplinary measures.  The 

position of the school district is that a fair and equitable district-wide student discipline 

policy will contribute to the quality of the student’s educational experience.  This 

discipline policy is adopted in accordance with and subject to the Minnesota Pupil Fair 

Dismissal Act, Minn. Stat. §§ 121A.40-121A.56. 

 

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board, 

with the participation of school district administrators, teachers, employees, students, 

parents, community members, and such other individuals and organizations as 

appropriate, has developed this policy which governs student conduct and applies to all 
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students of the school district. 

 

III. AREAS OF RESPONSIBILITY 
 

A. The School Board.  The school board holds all school personnel responsible for 

the maintenance of order within the school district and supports all personnel 

acting within the framework of this discipline policy. 

 

B. Superintendent.  The superintendent shall establish guidelines and directives to 

carry out this policy, hold all school personnel, students, and parents responsible 

for conforming to this policy, and support all school personnel performing their 

duties within the framework of this policy.  The superintendent shall also 

establish guidelines and directives for using the services of appropriate agencies 

for assisting students and parents.  Any guidelines or directives established to 

implement this policy shall be submitted to the school board for approval and 

shall be attached as an addendum to this policy. 

 

C. Administrator.  The school administrator is given the responsibility and authority 

to formulate building rules and regulations necessary to enforce this policy, 

subject to final school board approval.  The administrator shall give direction and 

support to all school personnel performing their duties within the framework of 

this policy. The administrator shall consult with parents of students conducting 

themselves in a manner contrary to the policy.  The administrator shall also 

involve other professional employees in the disposition of behavior referrals and 

shall make use of those agencies appropriate for assisting students and parents.  A 

administrator, in exercising his or her lawful authority, may use reasonable force 

when it is necessary under the circumstances to correct or restrain a student or 

prevent bodily harm or death to another. 

 

D. Teachers.  All teachers shall be responsible for providing a well-planned 

teaching/learning environment and shall have primary responsibility for student 

conduct, with appropriate assistance from the administration.  All teachers shall 

enforce the Code of Student Conduct.  In exercising the teacher’s lawful 

authority, a teacher may use reasonable force when it is necessary under the 

circumstances to correct or restrain a student or prevent bodily harm or death to 

another. 

 

E. Other School District Personnel.  All school district personnel shall be responsible 

for contributing to the atmosphere of mutual respect within the school.  Their 

responsibilities relating to student behavior shall be as authorized and directed by 

the superintendent.  A school employee, school bus driver, or other agent of a 

school district, in exercising his or her lawful authority, may use reasonable force 

when it is necessary under the circumstances to restrain a student or prevent 

bodily harm or death to another. 

 

F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for 

the behavior of their children as determined by law and community practice.  

They are expected to cooperate with school authorities and to participate 
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regarding the behavior of their children. 

 

G. Students.  All students shall be held individually responsible for their behavior 

and for knowing and obeying the Code of Student Conduct and this policy. 

 

H. Community Members.  Members of the community are expected to contribute to 

the establishment of an atmosphere in which rights and duties are effectively 

acknowledged and fulfilled. 

 

IV. STUDENT RIGHTS 
 

All students have the right to an education and the right to learn. 

 

V. STUDENT RESPONSIBILITIES 
 

All students have the responsibility: 

 

A. For their behavior and for knowing and obeying all school rules, regulations, 

policies, and procedures; except when a manifestation of disability has been 

determined; 

 

B. To attend school daily, except when excused, and to be on time to all classes and 

other school functions; 

 

C. To pursue and attempt to complete the courses of study prescribed by the state 

and local school authorities; 

 

D. To make necessary arrangements for making up work when absent from school; 

 

E. To assist the school staff in maintaining a safe school for all students; 

 

F. To be aware of all school rules, regulations, policies, and procedures, including 

those in this policy, and to conduct themselves in accord with them; 

 

G. To assume that until a rule or policy is waived, altered, or repealed, it is in full 

force and effect; 

 

H. To be aware of and comply with federal, state, and local laws; 

 

I. To volunteer information in disciplinary cases should they have any knowledge 

relating to such cases and to cooperate with school staff as appropriate; 

 

J. To respect and maintain the school’s property and the property of others; 

 

K. To dress and groom in a manner which meets standards of safety and health and 

common standards of decency and which is consistent with applicable school 

district policy; 
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L. To avoid inaccuracies in student newspapers or publications and refrain from 

indecent or obscene language; 

 

M. To conduct themselves in an appropriate physical or verbal manner; and 

 

N. To recognize and respect the rights of others. 

 

VI. CODE OF STUDENT CONDUCT 
 

A. The following are examples of potential unacceptable behavior subject to 

disciplinary action by the school district. These examples are not intended to be 

an exclusive list.  Any student who engages in any of these activities shall be 

disciplined in accordance with this policy.  This policy applies to all school 

buildings, school grounds, and school property or property immediately adjacent 

to school grounds; school-sponsored activities or trips; school bus stops; school 

buses, school vehicles, school contracted vehicles, or any other vehicles approved 

for school district purposes; the area of entrance or departure from school 

premises or events; and all school-related functions, school-sponsored activities, 

events, or trips.  School district property also may mean a student’s walking route 

to or from school for purposes of attending school or school-related functions, 

activities, or events. While prohibiting unacceptable behavior subject to 

disciplinary action at these locations and events, the school district does not 

represent that it will provide supervision or assume liability at these locations and 

events.  This policy also applies to any student whose conduct at any time or in 

any place interferes with or obstructs the mission or operations of the school 

district or the safety or welfare of the student, other students, or employees. 

 

1. Violations against property including, but not limited to, damage to or 

destruction of school property or the property of others, failure to 

compensate for damage or destruction of such property, arson, breaking 

and entering, theft, robbery, possession of stolen property, extortion, 

trespassing, unauthorized usage, or vandalism; 

 

2. The use of profanity or obscene language, or the possession of obscene 

materials; 

 

3. Gambling, including, but not limited to, playing a game of chance for 

stakes; 

 

4. Violation of the school district’s Hazing Prohibition Policy; 

 

5. Attendance problems including, but not limited to, truancy, absenteeism, 

tardiness, skipping classes, or leaving school grounds without permission;  

 

6. Violation of the school district’s Student Attendance Policy; 

 

7. Opposition to authority using physical force or violence; 
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8. Using, possessing, or distributing tobacco, tobacco-related devices, 

electronic cigarettes, or tobacco paraphernalia in violation of the school 

district’s Tobacco-Free Environment Policy; 

 

9. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of alcohol or 

other intoxicating substances or look-alike substances; 

 

10. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of narcotics, 

drugs, or other controlled substances (except as prescribed by a physician), 

or look-alike substances (these prohibitions include medical marijuana or 

medical cannabis, even when prescribed by a physician, and one student 

sharing prescription medication with another student); 

 

11. Using, possessing, or distributing items or articles that are illegal or 

harmful to persons or property including, but not limited to, drug 

paraphernalia; 

 

12. Using, possessing, or distributing weapons, or look-alike weapons or other 

dangerous objects; 

 

13. Violation of the school district’s Weapons Policy; 

 

14. Violation of the school district’s Violence Prevention Policy;  

 

15. Possession of ammunition including, but not limited to, bullets or other 

projectiles designed to be used in or as a weapon; 

 

16. Possession, use, or distribution of explosives or any compound or mixture, 

the primary or common purpose or intended use of which is to function as 

an explosive; 

 

17. Possession, use, or distribution of fireworks or any substance or 

combination of substances or article prepared for the purpose of producing 

a visible or an audible effect by combustion, explosion, deflagration or 

detonation; 

 

18. Using an ignition device, including a butane or disposable lighter or 

matches, inside an educational building and under circumstances where 

there is a risk of fire, except where the device is used in a manner 

authorized by the school; 

 

19. Violation of any local, state, or federal law as appropriate; 

 

20. Acts disruptive of the educational process, including, but not limited to, 

disobedience, disruptive or disrespectful behavior, defiance of authority, 

cheating, insolence, insubordination, failure to identify oneself, improper 
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activation of fire alarms, or bomb threats; 

 

21. Violation of the school district’s Internet Acceptable Use and Safety 

Policy;  

 

22. Possession of nuisance devices or objects which cause distractions and 

may facilitate cheating including, but not limited to, radios, phones, 

including picture phones; wearable technology, or smart watches.   

 

23. Violation of school bus or transportation rules or the school district’s 

Student Transportation Safety Policy, and the Student Transportation 

Safety Policy of their home district;  

 

24. Violation of parking or school traffic rules and regulations, including, but 

not limited to, driving on school property in such a manner as to endanger 

persons or property; 

 

25. Violation of directives or guidelines relating to lockers or improperly 

gaining access to a school locker; 

 

26. Violation of the school district’s Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person Policy;  

 

27. Violation of the school district’s Student Use and Parking of Motor 

Vehicles; Patrols, Inspections, and Searches Policy;  

 

28. Possession or distribution of slanderous, libelous, or pornographic 

materials; 

 

29. Violation of the school district’ Bullying Prohibition Policy;  

 

30. Student attire or personal grooming which creates a danger to health or 

safety or creates a disruption to the educational process, including clothing 

which bears a message which is lewd, vulgar, or obscene, apparel 

promoting products or activities that are illegal for use by minors, or 

clothing containing objectionable emblems, signs, words, objects, or 

pictures communicating a message that is racist, sexist, or otherwise 

derogatory to a protected minority group or which connotes gang 

membership; 

 

31. Criminal activity; 

 

32. Falsification of any records, documents, notes, or signatures; 

 

33. Tampering with, changing, or altering records or documents of the school 

district by any method including, but not limited to, computer access or 

other electronic means; 
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34. Scholastic dishonesty which includes, but is not limited to, cheating on a 

school assignment or test, plagiarism, or collusion, including the use of 

picture phones or other technology to accomplish this end; 

 

35. Impertinent or disrespectful words, symbols, acronyms, or language, 

whether oral or written, related to teachers or other school district 

personnel; 

 

36. Violation of the school district’s Harassment and Violence Policy;  

 

37.  Sexual and/or racial abuse and/or harassment;  

 

38. Actions, including fighting or any other assaultive behavior, which causes 

or could cause injury to the student or other persons or which otherwise 

endangers the health, safety, or welfare of teachers, students, other school 

district personnel, or other persons; 

 

39. Committing an act which inflicts great bodily harm upon another person, 

even though accidental or a result of poor judgment; 

 

40. Violations against persons, including, but not limited to, assault or 

threatened assault, fighting, harassment, interference or obstruction, attack 

with a weapon, or look-alike weapon, sexual assault, illegal or 

inappropriate sexual conduct, or indecent exposure; 

 

41. Verbal assaults or verbally abusive behavior including, but not limited to, 

use of words, symbols, acronyms, or language, whether oral or written, 

that are discriminatory, abusive, obscene, threatening, intimidating, 

degrading to other people, or threatening to school property; 

 

42. Physical or verbal threats including, but not limited to, the staging or 

reporting of dangerous or hazardous situations that do not exist; 

 

42. Inappropriate, abusive, threatening, or demeaning actions based on race, 

color, creed, religion, sex, marital status, status with regard to public 

assistance, disability, national origin, or sexual orientation; 

 

43. Violation of the school district’s Distribution of Nonschool-Sponsored 

Materials on School Premises by Students and Employees Policy; 

 

44. Violation of the school district’s one-to-one device rules and regulations; 

 

45. Violation of school rules, regulations, policies, or procedures, including, 

but not limited to, those policies specifically enumerated in this policy;  

 

46. Other acts, as determined by the school district, which are disruptive of the 

educational process or dangerous or detrimental to the student or other 

students, school district personnel or surrounding persons, or which 
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violate the rights of others or which damage or endanger the property of 

the school, or which otherwise interferes with or obstruct the mission or 

operations of the school district or the safety or welfare of students or 

employees. 

 

VII. DISCIPLINARY ACTION OPTIONS 
 

The general policy of the school district is to utilize progressive discipline to the extent 

reasonable and appropriate based upon the specific facts and circumstances of student 

misconduct.  The specific form of discipline chosen in a particular case is solely within 

the discretion of the school district.  At a minimum, violation of school district rules, 

regulations, policies, or procedures will result in discussion of the violation and a verbal 

warning.  The school district shall, however, impose more severe disciplinary sanctions 

for any violation, including exclusion or expulsion, if warranted by the student’s 

misconduct, as determined by the school district.  Disciplinary action may include, but is 

not limited to, one or more of the following: 

 

A. Student conference with teacher, administrator, counselor, or other school district 

personnel, and verbal warning; 

 

B. Confiscation by school district personnel and/or by law enforcement of any item, 

article, object, or thing, prohibited by, or used in the violation of, any school 

district policy, rule, regulation, procedure, or state or federal law.  If confiscated 

by the school district, the confiscated item, article, object, or thing will be 

released only to the parent/guardian following the completion of any investigation 

or disciplinary action instituted or taken related to the violation. 

 

C. Parent or Guardian contact; 

 

D. Parent or Guardian conference; 

 

E. Removal from class; 

 

F. In-school suspension; 

 

G. Suspension from extracurricular activities; 

 

H. Detention or restriction of privileges; 

 

I. Loss of school privileges; 

 

J. In-school monitoring or revised class schedule; 

 

K. Referral to in-school support services; 

 

L. Referral to community resources or outside agency services; 

 

M. Financial restitution; 
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N. Referral to police, other law enforcement agencies, or other appropriate 

authorities;  

 

O. A request for a petition to be filed in district court for juvenile delinquency 

adjudication; 

 

P. Out-of-school suspension under the Pupil Fair Dismissal Act; 

 

Q. Preparation of an admission or readmission plan; 

 

R. Expulsion under the Pupil Fair Dismissal Act; 

 

S. Exclusion under the Pupil Fair Dismissal Act; and/or 

 

T. Other disciplinary action as deemed appropriate by the school district. 

 

VIII. REMOVAL OF STUDENTS FROM CLASS 
 

A. Teachers have the responsibility of attempting to modify disruptive student 

behavior by such means as conferring with the student, using positive 

reinforcement, assigning detention or other consequences, or contacting the 

student’s parents or guardians.  When such measures fail, or when the teacher 

determines it is otherwise appropriate based upon the student’s conduct, the 

teacher shall have the authority to remove the student from class pursuant to the 

procedures established by this discipline policy.  “Removal from class” and 

“removal” mean any actions taken by a teacher, administrator, or other school 

district employee to prohibit a student from attending a class or activity period for 

a period of time not to exceed five (5) days, pursuant to this discipline policy. 

 

  Grounds for removal from class shall include any of the following: 

 

1. Willful conduct that significantly disrupts the rights of others to an 

education, including conduct that interferes with a teacher’s ability to 

teach or communicate effectively with students in a class or with the 

ability of other students to learn; 

 

2. Willful conduct that endangers surrounding persons, including school 

district employees, the student or other students, or the property of the 

school;  

 

3. Willful violation of any school rules, regulations, policies or procedures, 

including the Code of Student Conduct in this policy; or 

 

4. Other conduct, which in the discretion of the teacher or administration, 

requires removal of the student from class. 

 

Such removal shall be for at least one (1) activity period or class period of 

222



 506-10 

instruction for a given course of study and shall not exceed five (5) such periods. 

 

 

B. If a student is removed from class more than ten (10) times in a school year, the 

school district shall notify the parent or guardian of the student’s tenth removal 

from class and make reasonable attempts to convene a meeting with the student’s 

parent or guardian to discuss the problem that is causing the student to be 

removed from class. 

 

B. C.  Procedures for Removal of a Student from a Class  

Teachers have the responsibility to attempt to modify disruptive student behavior 

by such means as conferring with the student, using positive reinforcement or 

proactive strategies, offering options from the student’s Positive Behavior Support 

Plan (PBSP), assigning consequences, or contacting the student's 

parents/guardian. The IEP and/or PBSP shall drive decisions regarding the 

removal of special education students from a class or activity. When such 

measures fail, or when the teacher determines it is otherwise appropriate based 

upon the student's conduct, the teacher shall have the authority to remove the 

student from class. "Removal from class" and "removal" mean any actions taken 

by a teacher, administrator, or other school district employee to prohibit a student 

from continuing to participate in a class or activity with the student’s peers. 

Students who are asked to leave a class by a teacher shall be sent or escorted to 

the office or other designated area. 

 

C. D. Responsibility for and Custody of a Student Removed From Class  

A teacher removing a student receiving special education services from class is 

required to have the student escorted to the school office or other designated area 

by either the teacher, a paraprofessional, or other staff and verify his or her arrival 

as soon as practicable. For a student receiving special education services, the 

student’s PBSP or agreed-upon conditional procedures plan will be followed and 

the case manager will be notified. General education students shall be sent to the 

office or other designated area. If a student who is removed from class fails to 

report to the designated area, the teacher will report this to the building 

administrator.  

 

D. E.  Procedures for Return of a Student to a Class From Which the Student Was 

Removed  

Students who are removed from class may return to class the same day, or the 

next school day, unless the administration (or in the case of student receiving 

special education services, the IEP team and the administrator) deems additional 

action or requirements for return are necessary. A general education student may 

return to class after a conference with the appropriate administrator or teacher, 

and/or the parent or guardian. At the time of this conference a definite plan of 
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action shall be established, including a review of any existing special education 

services. A student may return to the class or the activity after becoming calm, 

demonstrating regulated behavior and meeting with staff as needed to reenter. At 

this time a plan of action appropriate to the incident and reentry to class shall be 

developed with the special education student. Staff and the case manager shall 

meet afterwards, if necessary, to review the student’s PBSP.  

 

E. F.  Procedures for Notification  

In typical circumstances, pParents or guardians shall receive notification of the 

student's removal from class for students under 18 years of age, or for special 

education students receiving special education services 18 or older, or as 

provided in the IEP. At a minimum, a parent or guardian will be notified if a 

student is removed from class more than ten (10) times.  Students and 

parents/guardian are informed by the program administrator or designee of the 

resulting disciplinary action and readmission plan, if any, consistent with state 

and federal law. Students and their parents/guardian shall be notified of the need 

to hold a meeting to modify the IEP or PBSP, as appropriate. Seclusionary time 

out notification shall be made as required by the IEP or PBSP. If emergency 

restrictive procedures have been implemented, the parent or guardian shall be 

notified by the student’s teacher, a school social worker, school psychologist, 

behavior specialist, or program administrator according to the district’s restrictive 

procedures plan.  

 

F. G.  Students With Disabilities; Special Provisions 

If a student receiving special education services is removed from class, at the time 

of reentering the class or activity the student's case manager and other staff shall 

determine whether there is a need for a team review of the adequacy of the 

student’s IEP and PBSP, if any, and the need for any additional assessment. If the 

student does not have a PBSP a Functional Behavioral Assessment may be 

considered. When necessary a manifestation determination hearing shall be held 

to assess the impact, if any, of the student’s disability upon the student’s conduct.  

 

G. H.  Procedures for Detecting and Addressing Chemical Abuse Problems of Students 

While on School Premises  

School Board Policy 417 6.12 (Students and Chemical Dependency) addresses 

chemical abuse problems of students while on school premises. The school social 

worker is the program contact person who would refer the student or 

parent/guardian to assessment resources.  

IX. DISMISSAL 
 

A. “Dismissal” means the denial of the current educational program to any student, 

including exclusion, expulsion and suspension.  Dismissal does not include 
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removal from class. 

 

The school district shall not deny due process or equal protection of the law to 

any student involved in a dismissal proceeding which may result in suspension, 

exclusion or expulsion. 

 

The school district shall not dismiss any student without attempting to provide 

alternative educational services before dismissal proceedings, except where it 

appears that the student will create an immediate and substantial danger to self or 

to surrounding persons or property. 

 

B. Violations leading to suspension, based upon severity, may also be grounds for 

actions leading to expulsion, and/or exclusion.  A student may be dismissed on 

any of the following grounds: 

 

1. Willful violation of any reasonable school board regulation, including 

those found in this policy; 

 

2. Willful conduct that significantly disrupts the rights of others to an 

education, or the ability of school personnel to perform their duties, or 

school sponsored extracurricular activities; or 

 

3. Willful conduct that endangers the student or other students, or 

surrounding persons, including school district employees, or property of 

the school. 

 

C. Suspension Procedures 

 

1. “Suspension” means an action by the school administration, under rules 

promulgated by the School Board, prohibiting a student from attending 

school for a period of no more than ten (10) school days; provided, 

however, if a suspension is longer than five (5) school days, the 

suspending administrator shall provide the superintendent with a reason 

for the longer term of suspension.  This definition does not apply to 

dismissal for one (1) school day or less where a student with a disability 

does not receive general or special education instruction during that 

dismissal period. 

 

2. If a student’s total days of removal from school exceed ten (10) 

cumulative days in a school year, the school district shall make reasonable 

attempts to convene a meeting with the student and the student’s parent or 

guardian before subsequently removing the student from school and, with 

the permission of the parent or guardian, arrange for a mental health 

screening for the student at the parent or guardian’s expense.  The purpose 

of this meeting is to attempt to determine the student’s need for 

assessment or other services or whether the parent or guardian should have 

the student assessed or diagnosed to determine whether the student needs 

treatment for a mental health disorder. 
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3. Each suspension action may include a readmission plan.  The plan shall 

include, where appropriate, a provision for implementing alternative 

educational services upon readmission which must not be used to extend 

the current suspension.  A readmission plan must not obligate a parent or 

guardian to provide psychotropic drugs to their student as a condition of 

readmission.  School administration must not use the refusal of a parent or 

guardian to consent to the administration of psychotropic drugs to their 

student or to consent to a psychiatric evaluation, screening, or examination 

of the student as a ground, by itself, to prohibit the student from attending 

class or participating in a school-related activity, or as a basis of a charge 

of child abuse, child neglect, or medical or educational neglect.  The 

school administration may not impose consecutive suspensions against the 

same student for the same course of conduct, or incident of misconduct, 

except where the student will create an immediate and substantial danger 

to self or to surrounding persons or property or where the school district is 

in the process of initiating an expulsion, in which case the school 

administration may extend the suspension to a total of fifteen (15) days. 

 

4. A child with a disability may be suspended.  When a child with a 

disability has been suspended for more than five (5) consecutive days or 

ten (10) cumulative school days in the same year, and that suspension does 

not involve a recommendation for expulsion or exclusion or other change 

in placement under federal law, relevant members of the child’s IEP team, 

including at least one of the child’s teachers, shall meet and determine the 

extent to which the child needs services in order to continue to participate 

in the general education curriculum, although in another setting, and to 

progress toward meeting the goals in the child’s IEP.  That meeting must 

occur as soon as possible, but no more than ten (10) days after the sixth 

(6th) consecutive day of suspension or the tenth (10th) cumulative day of 

suspension has elapsed. 

 

5. The school administration shall implement alternative educational services 

when the suspension exceeds five (5) days.  Alternative educational 

services may include, but are not limited to, special tutoring, modified 

curriculum, modified instruction, other modifications or adaptations, 

instruction through electronic media, special education services as 

indicated by appropriate assessments, homebound instruction, supervised 

homework, or enrollment in another district or in an alternative learning 

center under Minn. Stat. § 123A.05 selected to allow the student to 

progress toward meeting graduation standards under Minn. Stat. § 

120B.02, although in a different setting. 

 

6. The program administration shall not suspend a student from school 

without an informal administrative conference with the student.  The 

informal administrative conference shall take place before the suspension, 

except where it appears that the student will create an immediate and 

substantial danger to self or to surrounding persons or property, in which 
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case the conference shall take place as soon as practicable following the 

suspension.  At the informal administrative conference, a school 

administrator shall notify the student of the grounds for the suspension, 

provide an explanation of the evidence the authorities have, and the 

student may present the student’s version of the facts.  A separate 

administrative conference is required for each period of suspension. 

 

7. After program administration notifies a student of the grounds for 

suspension, school administration may, instead of imposing the 

suspension, do one or more of the following: 

 

   a. strongly encourage a parent or guardian of the student to attend 

school with the student for one day; 

 

   b. assign the student to attend school on Saturday as supervised by 

the administrator or the administrator’s designee; and 

 

   c. petition the juvenile court that the student is in need of services 

under Minn. Stat. Ch. 260C. 

 

8. A written notice containing the grounds for suspension, a brief statement 

of the facts, a description of the testimony, a readmission plan, and a copy 

of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-

121A.56, shall be personally served upon the student at or before the time 

the suspension is to take effect, and upon the student’s parent or guardian 

by mail within forty-eight (48) hours of the conference.  (See attached 

sample Notice of Suspension.) 

 

9. The program administration shall make reasonable efforts to notify the 

student’s parent or guardian of the suspension by telephone as soon as 

possible following suspension. 

 

10. In the event a student is suspended without an informal administrative 

conference on the grounds that the student will create an immediate and 

substantial danger to surrounding persons or property, the written notice 

shall be served upon the student and the student’s parent or guardian 

within forty-eight (48) hours of the suspension.  Service by mail shall be 

complete upon mailing. 

 

11. Notwithstanding the foregoing provisions, the student may be suspended 

pending the school board’s decision in an expulsion or exclusion 

proceeding, provided that alternative educational services are implemented 

to the extent that suspension exceeds five (5) days. 

 

D. Expulsion and Exclusion Procedures 

 

1. “Expulsion” means a school board action to prohibit an enrolled student 

from further attendance for up to twelve (12) months from the date the 
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student is expelled.  The authority to expel rests with the school board. 

 

2. “Exclusion” means an action taken by the school board to prevent 

enrollment or re-enrollment of a student for a period that shall not extend 

beyond the school year.  The authority to exclude rests with the school 

board. 

 

3. All expulsion and exclusion proceedings will be held pursuant to and in 

accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 

Minn. Stat. §§121A.40-121A.56. 

 

4. No expulsion or exclusion shall be imposed without a hearing, unless the 

right to a hearing is waived in writing by the student and parent or 

guardian. 

 

5. The student and parent or guardian shall be provided written notice of the 

school district’s intent to initiate expulsion or exclusion proceedings.  This 

notice shall be served upon the student and his or her parent or guardian 

personally or by mail, and shall contain a complete statement of the facts; 

a list of the witnesses and a description of their testimony; state the date, 

time and place of hearing; be accompanied by a copy of the Pupil Fair 

Dismissal Act, Minn. Stat. §§ 121A.40-121A.56; describe alternative 

educational services accorded the student in an attempt to avoid the 

expulsion proceedings; and inform the student and parent or guardian of 

their right to: (1) have a representative of the student’s own choosing, 

including legal counsel at the hearing; (2) examine the student’s records 

before the hearing; (3) present evidence; and (4) confront and cross-

examine witnesses.  The school district shall advise the student’s parent or 

guardian that free or low-cost legal assistance may be available and that a 

legal assistance resource list is available from the Minnesota Department 

of Education (MDE). 

 

6. The hearing shall be scheduled within ten (10) days of the service of the 

written notice unless an extension, not to exceed five (5) days, is requested 

for good cause by the school district, student, parent, or guardian.  

 

7. All hearings shall be held at a time and place reasonably convenient to the 

student, parent, or guardian and shall be closed, unless the student, parent, 

or guardian requests an open hearing. 

 

8. The school district shall record the hearing proceedings at district expense, 

and a party may obtain a transcript at its own expense. 

 

9. The student shall have a right to a representative of the student’s own 

choosing, including legal counsel, at the student’s sole expense.  The 

school district shall advise the student’s parent or guardian that free or 

low-cost legal assistance may be available and that a legal assistance 

resource list is available from MDE.  The school board may appoint an 

228



 506-16 

attorney to represent the school district in any proceeding. 

 

10. If the student designates a representative other than the parent or guardian, 

the representative must have a written authorization from the student and 

the parent or guardian providing them with access to and/or copies of the 

student’s records. 

 

11. All expulsion or exclusion hearings shall take place before and be 

conducted by an independent hearing officer designated by the school 

district.  The hearing shall be conducted in a fair and impartial manner.  

Testimony shall be given under oath and the hearing officer shall have the 

power to issue subpoenas and administer oaths. 

 

12. At a reasonable time prior to the hearing, the student, parent or guardian, 

or authorized representative shall be given access to all school district 

records pertaining to the student, including any tests or reports upon which 

the proposed dismissal action may be based. 

 

13. The student, parent or guardian, or authorized representative, shall have 

the right to compel the presence of any school district employee or agent 

or any other person who may have evidence upon which the proposed 

dismissal action may be based, and to confront and cross-examine any 

witnesses testifying for the school district. 

 

14. The student, parent or guardian, or authorized representative, shall have 

the right to present evidence and testimony, including expert 

psychological or educational testimony. 

 

15. The student cannot be compelled to testify in the dismissal proceedings. 

 

16. The hearing officer shall prepare findings and a recommendation based 

solely upon substantial evidence presented at the hearing, which must be 

made to the school board and served upon the parties within two (2) days 

after the close of the hearing. 

 

17. The school board shall base its decision upon the findings and 

recommendation of the hearing officer and shall render its decision at a 

meeting held within five (5) days after receiving the findings and 

recommendation.  The school board may provide the parties with the 

opportunity to present exceptions and comments to the hearing officer’s 

findings and recommendation provided that neither party presents any 

evidence not admitted at the hearing.  The decision by the school board 

must be based on the record, must be in writing, and must state the 

controlling facts on which the decision is made in sufficient detail to 

apprise the parties and the Commissioner of Education (Commissioner) of 

the basis and reason for the decision. 

 

18. A party to an expulsion or exclusion decision made by the school board 
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may appeal the decision to the Commissioner within twenty-one (21) 

calendar days of school board action pursuant to Minn. Stat. § 121A.49.  

The decision of the school board shall be implemented during the appeal 

to the Commissioner. 

 

19. The school district shall report any suspension, expulsion or exclusion 

action taken to the appropriate public service agency, when the student is 

under the supervision of such agency. 

 

20. The school district must report, through the MDE electronic reporting 

system, each expulsion or exclusion within thirty (30) days of the effective 

date of the action to the Commissioner. This report must include a 

statement of alternative educational services given the student and the 

reason for, the effective date, and the duration of the exclusion or 

expulsion.  The report must also include the student’s age, grade, gender, 

race, and special education status.  The dismissal report must include state 

student identification numbers of affected students. 

 

21. Whenever a student fails to return to school within ten (10) school days of 

the termination of dismissal, a school administrator shall inform the 

student and his/her parent or guardian by mail of the student’s right to 

attend and to be reinstated in the school district. 

 

X. ADMISSION OR READMISSION PLAN 

 

A school administrator shall prepare and enforce an admission or readmission plan for 

any student who is excluded or expelled from school.  The plan may include measures to 

improve the student’s behavior, including completing a character education program 

consistent with Minn. Stat. § 120B.232, Subd. 1, and require parental involvement in the 

admission or readmission process, and may indicate the consequences to the student of 

not improving the student’s behavior.  The readmission plan must not obligate parents to 

provide a sympathomimetic medication for their child as a condition of readmission. 

 

XI. NOTIFICATION OF POLICY VIOLATIONS 
 

Notification of any violation of this policy and resulting disciplinary action shall be as 

provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other 

applicable law.  The teacher, administrator or other school district official may provide 

additional notification as deemed appropriate. 

 

XII. STUDENT DISCIPLINE RECORDS 
 

The policy of the school district is that complete and accurate student discipline records 

be maintained.  The collection, dissemination, and maintenance of student discipline 

records shall be consistent with applicable school district policies and federal and state 

law, including the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13. 

 

XIII. STUDENTS WITH DISABILITIES 
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Students who are currently identified as eligible under the IDEA or Section 504 will be 

subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a 

necessary modification. 

 

Before initiating an expulsion or exclusion of a student with a disability, relevant 

members of the child’s IEP team and the child’s parent shall, consistent with federal law, 

conduct a manifestation determination and determine whether the child’s behavior was (i) 

caused by or had a direct and substantial relationship to the child’s disability and (ii) 

whether the child’s conduct was a direct result of a failure to implement the child’s IEP.  

If the student’s educational program is appropriate and the behavior is not a manifestation 

of the student’s disability, the school district will proceed with discipline – up to and 

including expulsion – as if the student did not have a disability, unless the student’s 

educational program provides otherwise.  If the team determines that the behavior subject 

to discipline is a manifestation of the student’s disability, the team shall conduct a 

functional behavioral assessment and implement a behavioral intervention plan for such 

student provided that the school district had not conducted such assessment prior to the 

manifestation determination before the behavior that resulted in a change of placement.  

Where a behavioral intervention plan previously has been developed, the team will 

review the behavioral intervention plan and modify it as necessary to address the 

behavior. 

 

When a student who has an IEP is excluded or expelled for misbehavior that is not a 

manifestation of the student’s disability, the school district shall continue to provide 

special education and related services during the period of expulsion or exclusion. 

 

XIV. DISTRIBUTION OF POLICY 
 

The school district will notify students and parents of the existence and contents of this 

policy in such manner as it deems appropriate.  Copies of this discipline policy shall be 

made available to all students and parents at the commencement of each school year and 

to all new students and parents upon enrollment by publication in the parent/student 

handbook.  This policy shall also be available upon request in each administrator’s office. 

 

XV. REVIEW OF POLICY 

 

The administrator and representatives of parents, students and staff in each school 

building shall confer at least annually to review this discipline policy, determine if the 

policy is working as intended, and to assess whether the discipline policy has been 

enforced.  Any recommended changes shall be submitted to the superintendent for 

consideration by the school board, which shall conduct an annual review of this policy. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students) 

Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.26 (School Preassessment Teams) 

Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
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Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 

Minn. Stat. § 121A.582 (Reasonable Force) 

Minn. Stat. §§ 121A.60-121A.61 (Removal From Class) 

Minn. Stat. § 122A.42 (General Control of Schools) 

Minn. Stat. § 123A.05 (Area Learning Center Organization) 

Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 124D.08 (Enrollment in Nonresident District) 

Minn. Stat. Ch.125A (Students With Disabilities) 

Minn. Stat. § 152.22 (Medical Cannabis; Definitions) 

Minn. Stat. § 152.23 (Medical Cannabis; Limitations) 

Minn. Stat. Ch. 260A (Truancy) 

Minn. Stat. Ch. 260C (Juvenile Court Act) 

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education 

Improvement Act of 2004) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 501 (School Weapons) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person) 

MSBA/MASA Model Policy 503 (Student Attendance) 

MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 

Materials on School Premises by Students and Employees) 

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 

Policy) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor 

Vehicles; Patrols, Inspections, and Searches) 

MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 

Buses) 
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ISD 917 Complaints – Students, Employees, Parents, Other Persons Policy 103 

Board Reviewed 12/4/2018 

 

 

103 COMPLAINTS – STUDENTS, EMPLOYEES, PARENTS, OTHER PERSONS 
 

 

I. PURPOSE 
 

The school district takes seriously all concerns or complaints by students, employees, 

parents or other persons.  If a specific complaint procedure is provided within any other 

policy of the school district, the specific procedure shall be followed in reference to such 

a complaint.  If a specific complaint procedure is not provided, the purpose of this policy 

is to provide a procedure that may be used. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Students, parents, employees or other persons, may report concerns or complaints 

to the school district.  While written reports are encouraged, a complaint may be 

made orally.  Any employee receiving a complaint shall advise the principal or 

immediate supervisor of the receipt of the complaint.  The supervisor shall make 

an initial determination as to the seriousness of the complaint and whether the 

matter should be referred to the superintendent.  A person may file a complaint at 

any level of the school district; i.e., principal, superintendent or school board.  

However, persons are encouraged to file a complaint at the building level when 

appropriate. 

 

B. Depending upon the nature and seriousness of the complaint, the supervisor or 

other administrator receiving the complaint shall determine the nature and scope 

of the investigation or follow-up procedures.  If the complaint involves serious 

allegations, the matter shall promptly be referred to the superintendent who shall 

determine whether an internal or external investigation should be conducted.  In 

either case, the superintendent shall determine the nature and scope of the 

investigation and designate the person responsible for the investigation or 

followup relating to the complaint.  The designated investigator shall ascertain 

details concerning the complaint and respond promptly to the appropriate 

administrator concerning the status or outcome of the matter. 

 

C. The appropriate administrator shall respond in writing to the complaining party 

concerning the outcome of the investigation or follow-up, including any 

appropriate action or corrective measure that was taken.  The superintendent shall 

be copied on the correspondence and consulted in advance of the written response 

when appropriate.  The response to the complaining party shall be consistent with 

the rights of others pursuant to the applicable provisions of Minn. Stat. Ch. 13 

(Minnesota Government Data Practices Act) or other law. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
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Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 

Meetings/Complaints about Persons at School Board Meetings and Data 

Privacy Considerations) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 514 (Bullying Prohibition) 

MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 

Records – Privacy – Access to Data) 
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