
INTERMEDIATE SCHOOL DISTRICT 917 

IN DAKOTA COUNTY 

 

 

REGULAR SCHOOL BOARD MEETING Tuesday, August 16, 2016 
  

 

AGENDA: 

I. Call to Order - Chair Lewis  

II. Conduct Pledge of Allegiance - Chair Lewis  

III. Visitors opportunity to be heard - Chair Lewis  

IV. Additions to the agenda - Chair Lewis  

V. Good News Report - Directors 3 

VI. Consent Items - Chair Lewis  

A. Minutes, July 19, 2016, Organizational School Board Meeting 5 

B. Minutes, July 19, 2016, Regular School Board Meeting 7 

C. Personnel Considerations 10 

VII. Donations - Chair Lewis  

A. Resolution Approving Donations 30 

VIII. Business Manager’s Report - Nicolle Roush  

A. Review and Approve Payment of Bills 31 

B. Review and Approve Wire Transfers 35 

C. Review and Approve Investment Report 51 

IX. Policies  

A. Approve revised new policy 903 Uniform Grant Guidance Policy Regarding Federal Revenue Sources - final 

reading - John Christiansen 

52 

B. Approve revised policy 456 - Substitute Instructor Pay Schedule- final reading - John Christiansen 69 

X. Old Business  

A. Review and Approve Executive Assistant 2016-2018 Terms and Conditions - John Christiansen 71 

XI. New Business  

A. Revised job description for PC Technician - John Christiansen 83 

B. Review and approve Interpreters' Contract for 2016-2018 - John Christiansen 85 

C. Review School Board Agenda Items for 2016-2017 - John Christiansen 118 

D. Review details of new student program, facility plan, finance options, and consider approving an approval 

process - John Christiansen 

120 

E. Update on MSBA Conference - Deb Clark and Melissa Sauser  

XII. Adjournment  

SCHOOL BOARD CALENDAR INFORMATION SCHOOL BOARD CALENDAR INFORMATION 
August 16, 2016 – 5:00 PM, School Board Meeting, 917 Board Room. DCTC 

August 31, 2016 - 4:30 - 6:30 PM, Gideon Pond Elementary Meet-n-Greet, Burnsville 

September 1, 2016 - 8 AM, Opening Days Health Fair, Rosemount Community Center, 13885 South Robert Trail, Rosemount, MN 

September 1, 2016- 3-7 PM, Lebanon Open House, 5800 149th Street, Apple Valley 

September 1, 2016 - 3-7 PM, Cedar Open House, 2140 Diffley Road, Eagan 

September 6, 2016 – 5:00 PM, School Board Meeting, 917 Board Room. DCTC 

September 29, 2016 - 3:30 - 7:30 PM, DCALS Open House 



October 4, 2016 - 5:00 PM, Regular School Board Meeting, DCTC, 917 Board Room 

October 27, 2016 -  8:30 AM, Member District School Board and Superintendent Workshop 



Good News Report  
Secondary Programs 

August, 2016 
 
 

-Our Dakota County Perkins Consortium has received a Leadership Grant in the amount of $8000 to use 
towards increasing workforce development in the areas of manufacturing, transportation, and 
construction within the Dakota County area.  We will work with our Perkins Consortium members and 
MNSCU to establish the plan to implement this grant.  One focus will be on bringing exposure to these 
careers by visiting members elementary and middle schools this school year.  It will also provide the 
opportunity for students to visit employers in the area who specialize in these fields of work.   
 
-We recently distributed 20 HP Chromebooks within our DCALS main campus classrooms.  We also 
installed new charging/security cabinets to house the Chromebooks.  Cory Langenfeld will also be 
installing new wifi hotspots within some classrooms to help with this implementation.   
 
-As part of our Dakota County Perkins Consortium we will be submitting a grant application titled: 
Planning to Scale-Up Experiential Learning/Career Development.  This will provide the possibility of 
$2000-3000 in funds to use towards scaling up experiential learning and career development in 
Minnesota schools.  The focus will be on work-based learning, CTE advisory committees, and Career 
Tech School Organizations leadership development.  Our plan would include a way to get local 
consortium member high school students to visit and explore local businesses that could help lead to 
work-based learning opportunities, job-shadowing, internships, or competitive employment.  We would 
also work to increase a consortium wide advisory model to bring businesses on board as resources for 
career awareness and readiness.   
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Good News 
Special Education 
August 16, 2016 

 

 Staffing for the 2016-2017 school year continues.  We are still looking for a licensed school 
nurse, a behavior analyst, a physical/health disabilities teacher, as well as one more special 
education teacher.  Additionally, we have many positions available for paraprofessionals. 

 

 The remodeling at Alliance Education Center is nearing completion.  We will have our last 
regular meeting with the architect and contractors this week and then we will be moving into 
the punch list phase of the project.   

 

 Details of the August workshop schedule can be found on the website.  Monday, August 29th will 
begin with all licensed special education staff gathering for a morning session in the gym at AEC.  
Our theme this year is Happiness is… Additionally, we will have a speaker, Katie Thune. 
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INTERMEDIATE SCHOOL DISTRICT 917 

Organizational Meeting 

 

 

The Organizational Meeting of the Intermediate School District 917 School Board was held in the 917 Board 

Room at Dakota County Technical College on Tuesday, July 19, 2016, at 5:00 PM. 

 

Members Present:  Dick Bergstrom, Dan Cater, Deborah Clark, Bob Erickson, Jill Lewis, Joanne Mansur, 

Vanda Pressnall, Melissa Sauser, and ex-officio member John Christiansen. 

 

Members Absent:  Ron Hill. 

 

Also Present:  Nicolle Roush, Eric Van Brocklin, Melissa Schaller, and Linda Berg 

 

The meeting was called to order at 5:00 PM by Superintendent John Christiansen. 

 

The Pledge of Allegiance was conducted. 

 

District 917 Notary Public, Linda Berg, administered the oath of office to reappointed Board Members Jill 

Lewis (Inver Grove Heights), Bob Erickson (Lakeville) and Melissa Sauser (Farmington).   

 

Superintendent Christiansen asked for nominations for position of School Board Chair. 

 

1. Motion by Vanda Pressnall to nominate Jill Lewis as Chair.  There were no other nominations.  Motion 

by Dan Cater, seconded by Joanne Mansur to close nominations.   All present voted aye.  Motion carried.   

Motion by Bob Erickson, seconded by Deb Clark, to elect Jill Lewis as Chair.  All present voted aye.  Motion 

carried. 

 

Chair Jill Lewis assumed the position of Chair and proceeded with the meeting. 

 

2. Motion by Dick Bergstrom to nominate Bob Erickson for the position of Vice Chair.   There were no 

other nominations.   Motion by Dan Cater, seconded by Joanne Mansur to close nominations.   All present 

voted aye.  Motion carried.   Motion by Vanda Pressnall, seconded by Dan Cater, to elect Bob Erickson as 

Vice Chair.  All present voted aye.  Motion carried. 

 

3. Motion by Joanne Mansur to nominate Vanda Pressnall for the position of Clerk.  There were no other 

nominations.   Motion by Melissa Sauser, seconded by Deb Clark to close nominations.   All present voted 

aye.  Motion carried.   Motion by Dan Cater, seconded by Bob Erickson, to elect Vanda Pressnall as Clerk.  

All present voted aye.  Motion carried. 

 

4. Motion by Bob Erickson, seconded by Dick Bergstrom to nominate Ron Hill for the position of 

Treasurer.  There were no other nominations.   Motion by Dick Bergstrom, seconded by Deb Clark, to close 

nominations.   All present voted aye.  Motion carried.   Motion by Deb Clark, seconded by Bob Erickson, to 

elect Ron Hill as Treasurer.  All present voted aye.  Motion carried. 

 

5. Motion by Deb Clark, seconded by Dick Bergstrom to set the School Board meeting dates for 2016-2017 

on the 1st Tuesday of each month at 5:00 PM, with the exception of August which will be on August 16, 

2016,  at 5:00 PM.   Two work sessions have been incorporated into the calendar:  January 17, 2017, and 
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April 18, 2017.  All work sessions begin at 4:30 PM.  All present voted aye.  Motion carried.  (Addendum 

A.) 

 

6. Motion by Bob Erickson, seconded by Dan Cater, to designate Lillie Suburban Newspapers, Inc., Sun 

Thisweek/Dakota County Tribune, and the Hastings Star Gazette as the official newspapers for Intermediate 

School District 917 for 2016-2017.   (Addendum B.)    The minutes will be summarized with the website 

address listed to view the official minutes.  All present voted aye.  Motion carried. 

 

7. Motion by Vanda Pressnall, seconded by Dick Bergstrom, to approve the Intermediate School District 

917 Public Notice regarding student records which will be included in the Student Handbooks, as presented.  

(Addendum C.)  All present voted aye.  Motion carried. 

 

8. Motion by Bob Erickson, seconded  by Dick Bergstrom, to renew memberships with Metro ECSU, 

AMSD, MSBA and MSBA Policy Services for 2016-2017, as presented.  (Addendum D.) 

 

There was much discussion on Board member salaries. 

 

9. Motion by Melissa Sauser, seconded by Bob Erickson, to keep the same compensation for District 917 

School Board Members at $3750 and $4,000 for the Board Chair for the 2016-2017 school year.  All present 

voted aye.  Motion carried.  Bob Erickson would like to have PERA added to the salary matrix  for School 

Board Members. 

 

10. Board member Deb Clark, introduced the following resolution and waived the reading:  Resolution 

Pertaining to Business Operations.  The motion for the adoption of the foregoing resolution was duly 

seconded by Dick Bergstrom, and upon vote being taken thereon, the following voted in favor thereof:  Deb 

Clark, Dan Cater, Dick Bergstrom, Bob Erickson, Jill Lewis, Vanda Pressnall, Melissa Sauser, Joanne 

Mansur, and voting against the same:  none.  Whereupon said resolution was declared duly passed and 

adopted.  (Addendum E.) 

 

11. Motion by Bob Erickson, seconded by Dick Bergstrom, to leave the committee assignments as they were 

with the exception of taking Joanne Mansur off the Personnel Committee and having Joanne be Chair of the 

Buildings and Grounds Committee.  All present voted aye.  Motion carried. 

 

12.  Motion by Dan Cater, seconded by Dick Bergstrom, to adjourn the organizational meeting.  All present 

voted aye.  Motion carried. 

 

There being no further business the Organizational Meeting adjourned at 5:33 PM. 

 

 

 

________________________ 

Clerk 
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INTERMEDIATE SCHOOL DISTRICT 917 
 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, 
July 19, 2016, at 1300 145th Street East, Rosemount, MN 55068.   
 
Members Present:  Dick Bergstrom, Dan Cater, Bob Erickson, Jill Lewis, Deb Clark, Vanda Pressnall, 
Melissa Sauser, Joanne Mansur, and ex-officio member Superintendent John Christiansen. 
 
Members Absent:     Ron Hill. 
 
Also Present:   Nicolle Roush, Eric VanBrocklin, Melissa Schaller, and Linda Berg 
 
School Board Chair Jill Lewis called the meeting to order at 5:42 PM. 
 
There were no visitors to be heard. 
 
The good news reports were presented.      
 
1. Motion by Deb Clark, seconded by Dan Cater, to approve the consent items, as presented.  All 

present voted aye.  Motion carried. 

 Minutes:   June 7, 2016, Regular School Board Meeting  
Personnel:  New Hires:  Melissa Antonell, Classroom Assistant, effective September 1, 2016.  Michael 
Carnevale, Classroom Assistant, effective September 1, 2016.  Kathleen Collins, Special Education 
Teacher, effective August 25, 2016.  Carina Figueroa, Classroom Assistant, effective September 1, 2016.  
Peter Hendricks, DAPS Teacher, effective August 25, 106.  Cassondra Howlett, Classroom Assistant, 
effective September 1, 2016.  Grace Kreibich, Special Education Teacher, effective August 25, 2016.  
Alyssa McDonough, School Psychologist, effective August 25, 2016.  Jodi Monson, Sign Language 
Interpreter, effective September 1, 2016.  Matthew Newquist, Board Certified Behavior Analyst, 
effective August 25, 2016.  Caroline Peterson, Sign Language Interpreter, effective September 1, 2016.  
Daisy Jo Robinson, Sign Language Interpreter, effective September 1, 2016.  Alyssa Ross, Special 
Education Teacher, effective August 25, 106.  Timothy Ruff, Special Education Teacher, effective August 
25, 2016.  Dawn Stevens, Special Education Teacher, effective August 25, 2016.  Nicole Tighe, Classroom 
Assistant, effective September 1, 2016.  Hannah White, Special Education Teacher, effective August 29, 
2016.  Rebecca Zuehlke, School Social Worker, effective August 25, 2016.  Rehires:  Amanda Boehmer, 
Special Education Teacher, effective August 29, 2016.  Emily Clark, Teacher of the Deaf/Hard of Hearing, 
effective August 26, 2016.  Shae Elliott, Special Education Teacher, effective August 29, 2016.  Joseph 
Lorentz, Special Education Teacher, effective August 25, 2016.  Cailin McGrath, Special Education 
Teacher, effective August 29, 2016.   Change in Status:  Emily Clark, Teacher of the Deaf/Hard of Hearing, 
increase from .8 FTE to 1.0 FTE effective August 26, 2016, for the 2016-2017 school year only.  Sarah 
Johnson, Orientation and Mobility Specialist, increase from 111 days at 8 hours per day to 114 days at 8 
hours per day, effective August 29, 2016, for the 2016-2017 school year only.  Resignations and 
Terminations:  Brian Buechner, Program Assistant, resignation effective June 9, 2016.  Patrick Engrav, 
Classroom Assistant, effective July 21, 2016.  Kimberly Holub, Classroom Assistant, effective June 14, 
2016.  Michael Tisland, Classroom Assistant, effective June 10, 2016.   
  

Board Member Bob Erickson noted that it was very helpful on the candidate summaries to put the information in 
about which program the employee will be working in. 
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2. Board Member  Dan Cater introduced the following resolution and waived the reading:  Resolution to 
Accept Donations in the amount of $560.    Donation of $500 from the Inver Grove Heights Animal Hospital 
to be used for various events and activities.  Value $500.  Donation of $60 from Keith Koentopf of 
Farmington to the PACES program to be used for student needs and activities.  Value:  $60.  The motion for 
the adoption of the foregoing resolution was duly seconded by Melissa Sauser, and upon vote being taken 
thereon, the following voted in favor thereof:   Dick Bergstrom, Bob Erickson, Joanne Mansur, Dan Cater, 
Deb Clark, Jill Lewis, Vanda Pressnall, Melissa Sauser, and the following voted against the same:  none.  
Whereupon said resolution was duly passed and adopted.   (Addendum A.) 

 
3. Motion by Joanne Mansur, seconded by Dan Cater, to approve the bills from June 1, 2016, to 

July 13, 2016, as presented by the Business Manager.  All present voted aye.   Motion carried. 
 
4. Motion by Vanda Pressnall, seconded by Dick Bergstrom, to approve the wire transfers as 

presented by the Business Manager.  All present voted aye.  Motion carried. 
 
5. Motion by Deb Clark, seconded by Dick Bergstrom, to approve the Investment Reports for the 

month June and the full year for 2015-2016, as presented by the Business Manager.  All present 
voted aye.  Motion carried. 

 
6. Motion by Joanne Mansur, seconded by Dan Cater, to approve the Temporary Work Agreement 

Report, as presented.  (Addendum B.)  All present voted aye.  Motion carried. 
 
7. Motion by Dan Cater, seconded by Vanda Pressnall, to approve the additional staff payments for 

the fourth quarter, as presented.  (Addendum C.)  All present voted aye.  Motion carried. 
 
8. New Policy 903, Uniform Grant Guidance Policy Regarding Federal Revenue Sources was reviewed 

for a first reading.    Board member Erickson requested the auditor review this policy before the 
final reading.  Board member Erickson would like a copy of the contracted service with Teachers on 
Call. 

 
9. Revised Policy 456, Substitute Instructor Pay Schedule, was reviewed for a first reading.  
 
10. Motion by Deb Clark, seconded by Joanne Mansur, to approve the Substitute Pay Rate of $22 per 

hour for teachers for the 2016-2017 school year.  (Addendum D.)  Voting aye:  Bob Erickson, Joanne 
Mansur, Dan Cater, Deb Clark, Jill Lewis, Vanda Pressnall, Melissa Sauser.   Dick Bergstrom 
abstained.  Motion carried. 

 
The paraprofessional rates will stay the same until their contract is settled.   Then Supt. Christiansen will 
come back to the Board for the paraprofessional rate increase. 
 
11. Motion by Bob Erickson, seconded by Dick Bergstrom, to approve the FY 17 student breakfast to 

remain the same at $1.50, adult breakfast to increase by .10 to $2.50, increase student lunch prices 
to $2.75 (up from $2.65), adult lunch prices to increase to $4.75 (up from $4.60) and milk prices 
remain at $.45 taking into consideration the Dakota County averages and contract prices ISD 917 
pays to our food vendors.  (Addendum F.)  All present voted aye.  Motion carried. 

 
Superintendent Christiansen reviewed the strategic directions with the Board.   Melissa Sauser would 
like to finish up on the communications survey before discussing strategic directions.    
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12. Motion by Bob Erickson, seconded by Dick Bergstrom, to approve the draft of DCALS and DCALS 
North Student Handbook, the Special Education Student Handbook, and the Staff Handbook for 
2016-2017 as presented.  (Addendum G.)  All present voted aye.  Motion carried. 

 
13. Motion by Deb Clark, seconded by Dick Bergstrom, to approve all the IAQ Written Plans for 2016-

2017, as presented.  (Addendum H.)  All present voted aye.  Motion carried. 
 
14. Motion by Bob Erickson, seconded by Dan Cater, to approve the terms and conditions agreement  

for the Custodial Contract for 2016-2018.  (Addendum I.)   All voted aye with the exception of Dick 
Bergstrom who abstained from voting.   Motion carried. 

 
15. Motion by Bob Erickson, seconded by Deb Clark, to approve the Mental Health Practitioners’ 

Terms and Conditions of Employment for 2016-2017.  (Approving six of the seven attached.   One 
person has declined the offer.)  (Addendums J.)   All voted aye with the exception of Dick 
Bergstrom who abstained from voting.   Motion carried. 

 
16. Motion by Deb Clark, seconded by Joanne Mansur, to approve the Related Services Nurses’ Union 

Contract for 2016-2018 as presented.  (Addendum K.)   All voted aye with the exception of Dick 
Bergstrom who abstained from voting.   Motion carried. 

 
17. Motion by Bob Erickson, seconded by Deb Clark, to table the Executive Assistant’s contract until 

the August 16th Board meeting.  All present voted aye.  Motion carried. 
 
18. Motion by Bob Erickson, seconded by Dan Cater, to approve the terms and conditions of 

employment for the PC Technician but direct the administration to revise the job description and 
update the job description and job title and substitute this into the contract when it is finalized.  
(Addendum L.)  All voted aye with the exception of Dick Bergstrom who abstained from voting.  
Motion carried. 

 
19. Motion by Dan Cater, seconded by Joanne Mansur, to approve the superintendent’s evaluation 

and annual incentive compensation of 4% for 2015-2016, as presented by Board Chair Lewis.  All 
voted aye with the exception of Dick Bergstrom who abstained from voting.    Motion carried.  
(Addendum M.)   

 
Discussion on the evaluation document.  The form is outdated and does not match the goals.   It needs 
to be revamped.   The personnel committee will rewrite the evaluation form. 
 
20. Motion by Joanne Mansur, seconded by Deb Clark, to adjourn the meeting.   All present voted aye.  

Motion carried. 
 
There being no further business the meeting adjourned at 7:13 P.M. 
 
The next regular School Board Meeting will be Tuesday, August 16, 2016, in the Board Room at Dakota 
County Technical College at 5:00 PM. 
 
 
 
___________________________ 
Clerk 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 

FOR ACTION AT BOARD MEETING OF AUGUST 16, 2016 
 
NEW HIRES: 

 
 
Rebecca Hague, Special Education Teacher, effective August 25, 2016. 
 
Jessica Hansen, Classroom Assistant, effective September 1, 2016. 
 
Shanna Hanson, Classroom Assistant, effective September 1, 2016. 
 
Ken Hennes, Classroom Assistant, effective September 1, 2016 (from Student Assistant to 
Classroom Assistant). 
 
Ann Horrmann, Classroom Assistant, effective September 1, 2016. 
 
Brittany Kneer, Classroom Assistant, effective September 1, 2016. 
 
Tara Lien, Mental Health Practitioner, effective August 25, 2016. 
 
Blake Mayes, Classroom Assistant, effective September 1, 2016 (from Student Assistant 
to Classroom Assistant). 
 
Angela Moeller, Classroom Assistant, effective September 1, 2016. 
 
Amanda Pagel, Licensed School Nurse, effective August 25, 2016. 
 
Leah Palma, Special Education Teacher, effective August 25, 2016. 
 
Samantha Perez, Classroom Assistant, effective September 1, 2016. 
 
Christine Quinn, Special Education Teacher, effective August 25, 2016 (from Classroom 
Assistant to Special Education Teacher). 
 
Evan Stoesz, Classroom Assistant, effective September 1, 2016. 
 
Melissa Tousignant, Classroom Assistant, effective September 1, 2016. 
 
Sarah Tyson, Sign Language Interpreter, effective September 1, 2016. 
 
Dawn Udelhofen, Classroom Assistant, effective September 1, 2016. 
 
Janie Yang, Classroom Assistant, effective September 1, 2016 (from Student Assistant to 
Classroom Assistant). 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 

FOR ACTION AT BOARD MEETING OF AUGUST 16, 2016 
(continued) 

 
RE-HIRES: 
 

Carrie Bartel, Special Education Teacher, effective August 26, 2016. 
 
Patti Eldred, Physical and Health Disabilities Teacher, effective August 29, 2016. 
 
Amy Grainger, Special Education Teacher, effective August 26, 2016. 
 
Alisa Herrmann, Program Assistant, effective August 16, 2016. 
 
Shelbee Jaeger, Teacher of the Deaf/Hard of Hearing, effective August 29, 2016. 
 
Gabriella Kubik, Teacher of Deaf/Hard of Hearing, effective August 26, 2016. 
 
Danielle LaFrance, DAPE Teacher, effective August 26, 2016. 
 
Brian Moga, Special Education Teacher, effective August 26, 2016. 
 
Angelyn Weber, Special Education Teacher, effective August 26, 2016. 

 
 
RESIGNATIONS & TERMINATIONS: 
 

Heather Friedli-Ratzlaff, Classroom Assistant, effective August 13, 2016. 
 
Ann Haschig, Mental Health Practitioner, effective July 19, 2016. 
 
Cassondra Howlett, Classroom Assistant, effective July 28, 2016. 
 
Manzaler Lohrey, Classroom Assistant, effective August 15, 2016. 
 
Shane McNeeley, Classroom Assistant, effective July 25, 2016. 
 
Courtney Olson, Classroom Assistant, effective August 14, 2016. 
 
Sarah Winkler, Classroom Assistant, effective August 25, 2016. 

 
RETIREMENTS: 
 

Kitri Larson Kyllo, Special Education Assistant Director, effective June 30, 2017. 
 
Val Whitmer, Administrative Assistant, effective November 30, 2016. 
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Intermediate School District #917 

School Board 
 

 

Resolution to Accept Donations 
 

 

 

Board member ______________ introduced the following Resolution: 
 

RESOLVED, that the School Board of Intermediate School District 917 accept the following  

donations, as indicated below, in the amount of  $94.44. 

 

1. Donation of $25 to the TESA Program in memory of Jennifer Klaustermeier’s 

mother, from Deb Clark of South St. Paul.  Value:  $25. 

 

 2. Donation of $69.44 from Dave and Kathryn Stoll of Cannon Falls to the Cedar 

SUN Program student activity fund.   Value:  $69.44. 

 

The motion for the adoption of the foregoing resolution was duly seconded by Member 

_______________, and upon vote being taken thereon, the following voted in favor thereof:     

And the following voted against the same:  

 

Whereupon said resolution was declared duly passed and adopted. 

 

Date Board Approved:  August 16, 2016 
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TO:  School Board 
 
FROM:  John Christiansen 
 
DATE:  August 11, 2016 
 
RE:  New Policy 903 
 
 
 
After our first reading last board meeting, we had our auditor Jim Eichten review it.   He felt it was an 
excellent policy and his only recommendation is in Part VI, C. Internal Controls, to strike the last 
sentence as those standards are not required of us and it could cause confusion. 
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903-1 
 

903 UNIFORM GRANT GUIDANCE POLICY REGARDING FEDERAL REVENUE 

SOURCES 

 

 

I. PURPOSE 
 

The purpose of this policy is to ensure compliance with the requirements of the federal 

Uniform Grant Guidance regulations by establishing uniform administrative 

requirements, cost principles, and audit requirements for federal grant awards received by 

the school district. 

 

II. DEFINITIONS 

 

A. Grants 

 

1. “State-administered grants” are those grants that pass through a state 

agency such as the Minnesota Department of Education (MDE). 

 

2. “Direct grants” are those grants that do not pass through another agency 

such as MDE and are awarded directly by the federal awarding agency to 

the grantee organization. These grants are usually discretionary grants that 

are awarded by the U.S. Department of Education (DOE) or by another 

federal awarding agency. 

 

[Note: All of the requirements outlined in this policy apply to both direct grants 

and state-administered grants.] 

 

 B. “Non-federal entity” means a state, local government, Indian tribe, institution of 

higher education, or nonprofit organization that carries out a federal award as a 

recipient or subrecipient. 

 

 C. “Federal award” has the meaning, depending on the context, in either paragraph 1. 

or 2. of this definition: 

 

1. a. The federal financial assistance that a non-federal entity receives 

directly from a federal awarding agency or indirectly from a pass-

through entity, as described in 2 C.F.R. § 200.101 (Applicability); 

or 

 

b. The cost-reimbursement contract under the federal Acquisition 

Regulations that a non-federal entity receives directly from a 

federal awarding agency or indirectly from a pass-through entity, 

as described in 2 C.F.R. § 200.101 (Applicability). 

 

2. The instrument setting forth the terms and conditions. The instrument is 

the grant agreement, cooperative agreement, other agreement for 

assistance covered in paragraph (b) of 2 C.F.R. § 200.40 (Federal 

Financial Assistance), or the cost-reimbursement contract awarded under 
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903-2 
 

the federal Acquisition Regulations. 

 

3. “Federal award” does not include other contracts that a federal agency 

uses to buy goods or services from a contractor or a contract to operate 

federal-government-owned, contractor-operated facilities. 

 

 D. “Contract” means a legal instrument by which a non-federal entity purchases 

property or services needed to carry out the project or program under a federal 

award.  The term, as used in 2 C.F.R. Part 200, does not include a legal 

instrument, even if the non-federal entity considers it a contract, when the 

substance of the transaction meets the definition of a federal award or subaward. 

 

 E. Procurement Methods 

   

1. “Procurement by micro-purchase” is the acquisition of supplies or 

services, the aggregate dollar amount of which does not exceed the micro-

purchase threshold (generally $3,000, except as otherwise discussed in 48 

C.F.R. Subpart 2.1 or as periodically adjusted for inflation). 

 

2. “Procurement by small purchase procedures” are those relatively simple 

and informal procurement methods for securing services, supplies, or 

other property that do not cost more than $150,000 (periodically adjusted 

for inflation). 

 

3. “Procurement by sealed bids (formal advertising)” is a publicly solicited 

and a firm, fixed-price contract (lump sum or unit price) awarded to the 

responsible bidder whose bid, conforming to all the material terms and 

conditions of the invitation for bids, is the lowest in price. 

 

4. “Procurement by competitive proposals” is normally conducted with more 

than one source submitting an offer, and either a fixed-price or cost-

reimbursement type contract is awarded. Competitive proposals are 

generally used when conditions are not appropriate for the use of sealed 

bids. 

 

5. “Procurement by noncompetitive proposals” is procurement through 

solicitation of a proposal from only one source. 

 

F. “Equipment” means tangible personal property (including information technology 

systems) having a useful life of more than one year and a per-unit acquisition cost 

which exceeds the lesser of the capitalization level established by the non-federal 

entity for financial statement purposes, or $5,000. 

 

 G. “Compensation for personal services” includes all remuneration, paid currently or 

accrued, for services of employees rendered during the period of performance 

under the federal award, including, but not necessarily limited to, wages and 

salaries.  Compensation for personal services may also include fringe benefits 

which are addressed in 2 C.F.R. § 200.431 (Compensation - Fringe Benefits). 
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 H. “Post-retirement health plans” refer to costs of health insurance or health services 

not included in a pension plan covered by 2 C.F.R. § 200.431(g) for retirees and 

their spouses, dependents, and survivors. 

 

I. “Severance pay” is a payment in addition to regular salaries and wages by the 

non-federal entities to workers whose employment is being terminated. 

 

J. “Direct costs” are those costs that can be identified specifically with a particular 

final cost objective, such as a federal award, or other internally or externally 

funded activity, or that can be directly assigned to such activities relatively easily 

with a high degree of accuracy. 

 

 K. “Relocation costs” are costs incident to the permanent change of duty assignment 

(for an indefinite period or for a stated period not less than 12 months) of an 

existing employee or upon recruitment of a new employee. 

 

 L. “Travel costs” are the expenses for transportation, lodging, subsistence, and 

related items incurred by employees who are in travel status on official business 

of the school district. 

 

III. CONFLICT OF INTEREST  

 

A. Employee Conflict of Interest.  No employee, officer, or agent may participate in 

the selection, award, or administration of a contract supported by a federal award 

if he or she has a real or apparent conflict of interest.  Such a conflict of interest 

would arise when the employee, officer, or agent, any member of his or her 

immediate family, his or her partner, or an organization which employs or is 

about to employ any of the parties indicated herein, has a financial or other 

interest in or a tangible personal benefit from a firm considered for a contract.  

The employees, officers, and agents of the school district may neither solicit nor 

accept gratuities, favors, or anything of monetary value from contractors or 

parties to subcontracts.  However, the school district may set standards for 

situations in which the financial interest is not substantial or the gift is an 

unsolicited item of nominal value.  The standards of conduct must provide for 

disciplinary actions to be applied for violations of such standards by employees, 

officers, or agents of the school district. 

 

B. Organizational Conflicts of Interest.  The school district is unable or appears to be 

unable to be impartial in conducting a procurement action involving the related 

organization because of relationships with a parent company, affiliate, or 

subsidiary organization. 

 

C. Disclosing Conflicts of Interest.  The school district must disclose in writing any 

potential conflict of interest to MDE in accordance with applicable federal 

awarding agency policy. 

 

IV. ACCEPTABLE METHODS OF PROCUREMENT 
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A. General Procurement Standards.  The school district must use its own documented 

procurement procedures which reflect applicable state laws, provided that the 

procurements conform to the applicable federal law and the standards identified in 

the Uniform Grant Guidance. 

 

B. The school district must maintain oversight to ensure that contractors perform in 

accordance with the terms, conditions, and specifications of their contracts or 

purchase orders. 

 

C. The school district’s procedures must avoid acquisition of unnecessary or 

duplicative items.  Consideration should be given to consolidating or breaking out 

procurements to obtain a more economical purchase.  Where appropriate, an 

analysis will be made of lease versus purchase alternatives and any other 

appropriate analysis to determine the most economical approach. 

 

D. The school district must award contracts only to responsible contractors 

possessing the ability to perform successfully under the terms and conditions of a 

proposed procurement.  Consideration will be given to such matters as contractor 

integrity, compliance with public policy, record of past performance, and 

financial and technical resources. 

 

E. The school district must maintain records sufficient to detail the history of 

procurement.  These records will include, but are not necessarily limited to, the 

following:  rationale for the method of procurement; selection of the contract 

type; contractor selection or rejection; and the basis for the contract price. 

 

F. The school district alone must be responsible, in accordance with good 

administrative practice and sound business judgment, for the settlement of all 

contractual and administrative issues arising out of procurements.  These issues 

include, but are not limited to, source evaluation, protests, disputes, and claims.  

These standards do not relieve the school district of any contractual 

responsibilities under its contracts. 

 

G. The school district must take all necessary affirmative steps to assure that 

minority businesses, women’s business enterprises, and labor surplus area firms 

are used when possible. 

 

H. Methods of Procurement.  The school district must use one of the following 

methods of procurement: 

 

1. Procurement by micro-purchases.  To the extent practicable, the school 

district must distribute micro-purchases equitably among qualified 

suppliers.  Micro-purchases may be awarded without soliciting 

competitive quotations if the school district considers the price to be 

reasonable. 

 

2. Procurement by small purchase procedures.  If small purchase procedures 
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are used, price or rate quotations must be obtained from an adequate 

number of qualified sources. 

 

3. Procurement by sealed bids (formal advertising).  

 

4. Procurement by competitive proposals. If this method is used, the 

following requirements apply: 

 

a. Requests for proposals must be publicized and identify all 

evaluation factors and their relative importance. Any response to 

publicized requests for proposals must be considered to the 

maximum extent practical; 

 

b. Proposals must be solicited from an adequate number of qualified 

sources; 

 

c. The school district must have a written method for conducting 

technical evaluations of the proposals received and for selecting 

recipients; 

 

d. Contracts must be awarded to the responsible firm whose proposal 

is most advantageous to the program, with price and other factors 

considered; and 

 

e. The school district may use competitive proposal procedures for 

qualifications-based procurement of architectural/engineering 

(A/E) professional services whereby competitors’ qualifications 

are evaluated and the most qualified competitor is selected, subject 

to negotiation of fair and reasonable compensation. The method 

where price is not used as a selection factor can only be used in 

procurement of A/E professional services; it cannot be used to 

purchase other types of services, though A/E firms are a potential 

source to perform the proposed effort. 

 

5. Procurement by noncompetitive proposals. Procurement by 

noncompetitive proposals may be used only when one or more of the 

following circumstances apply: 

 

a. The item is available only from a single source; 

 

b. The public exigency or emergency for the requirement will not 

permit a delay resulting from competitive solicitation; 

 

c. The DOE or MDE expressly authorizes noncompetitive proposals 

in response to a written request from the school district; or 

 

d. After solicitation of a number of sources, competition is 

determined inadequate. 

57



 

903-6 
 

 

I. Competition.  The school district must have written procedures for procurement 

transactions.  These procedures must ensure that all solicitations: 

 

1. Incorporate a clear and accurate description of the technical requirements 

for the material, product, or service to be procured. Such description must 

not, in competitive procurements, contain features which unduly restrict 

competition. The description may include a statement of the qualitative 

nature of the material, product, or service to be procured and, when 

necessary, must set forth those minimum essential characteristics and 

standards to which it must conform if it is to satisfy its intended use. 

Detailed product specifications should be avoided if at all possible. When 

making a clear and accurate description of the technical requirements is 

impractical or uneconomical, a “brand name or equivalent” description 

may be used as a means to define the performance or other salient 

requirements of procurement.  The specific features of the named brand 

which must be met by offers must be clearly stated; and 

 

2. Identify all requirements which the offerors must fulfill and all other 

factors to be used in evaluating bids or proposals. 

 

J. The school district must ensure that all prequalified lists of persons, firms, or 

products which are used in acquiring goods and services are current and include 

enough qualified sources to ensure maximum open and free competition. Also, the 

school district must not preclude potential bidders from qualifying during the 

solicitation period. 

 

K. Non-federal entities are prohibited from contracting with or making subawards 

under “covered transactions” to parties that are suspended or debarred or whose 

principals are suspended or debarred.  “Covered transactions” include procurement 

contracts for goods and services awarded under a grant or cooperative agreement 

that are expected to equal or exceed $25,000. 

 

L. All nonprocurement transactions entered into by a recipient (i.e., subawards to 

subrecipients), irrespective of award amount, are considered covered transactions, 

unless they are exempt as provided in 2 C.F.R.  § 180.215. 

 

V. MANAGING EQUIPMENT AND SAFEGUARDING ASSETS  

 

A. Property Standards.  The school district must, at a minimum, provide the 

equivalent insurance coverage for real property and equipment acquired or 

improved with federal funds as provided to property owned by the non-federal 

entity.  Federally owned property need not be insured unless required by the terms 

and conditions of the federal award. 

 

The school district must adhere to the requirements concerning real property, 

equipment, supplies, and intangible property set forth in 2 C.F.R. §§ 200.311,  

200.314, and 200.315. 
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B. Equipment 

 

Management requirements.  Procedures for managing equipment (including 

replacement equipment), whether acquired in whole or in part under a federal 

award, until disposition takes place will, at a minimum, meet the following 

requirements: 

 

1. Property records must be maintained that include a description of the 

property; a serial number or other identification number; the source of the 

funding for the property (including the federal award identification 

number (FAIN)); who holds title; the acquisition date; the cost of the 

property; the percentage of the federal participation in the project costs for 

the federal award under which the property was acquired; the location, 

use, and condition of the property; and any ultimate disposition data, 

including the date of disposition and sale price of the property. 

 

2. A physical inventory of the property must be taken and the results 

reconciled with the property records at least once every two years. 

 

3. A control system must be developed to ensure adequate safeguards to 

prevent loss, damage, or theft of the property.  Any loss, damage, or theft 

must be investigated. 

 

4. Adequate maintenance procedures must be developed to keep property in 

good condition. 

 

5. If the school district is authorized or required to sell the property, proper 

sales procedures must be established to ensure the highest possible return. 

 

VI. FINANCIAL MANAGEMENT REQUIREMENTS 
 

A. Financial Management.  The school district’s financial management systems, 

including records documenting compliance with federal statues, regulations, and 

the terms and conditions of the federal award, must be sufficient to permit the 

preparation of reports required by general and program-specific terms and 

conditions; and the tracing of funds to a level of expenditures adequate to 

establish that such funds have been used according to the federal statutes, 

regulations, and the terms and conditions of the federal award. 

 

B. Payment.  The school district must be paid in advance, provided it maintains or 

demonstrates the willingness to maintain both written procedures that minimize 

the time elapsing between the transfer of funds and disbursement between the 

school district and the financial management systems that meet the standards for 

fund control. 

 

Advance payments to a school district must be limited to the minimum amounts 

needed and timed to be in accordance with the actual, immediate cash 
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requirements of the school district in carrying out the purpose of the approved 

program or project.  The timing and amount of advance payments must be as 

close as is administratively feasible to the actual disbursements by the non-federal 

entity for direct program or project costs and the proportionate share of any 

allowable indirect costs.  The school district must make timely payment to 

contractors in accordance with the contract provisions. 

 

C. Internal Controls.  The school district must establish and maintain effective 

internal control over the federal award that provides reasonable assurance that the 

school district is managing the federal award in compliance with federal statutes, 

regulations, and the terms and conditions of the federal award.  These internal 

controls should be in compliance with guidance in “Standards for Internal Control 

in the Federal Government,” issued by the Comptroller General of the United 

States, or the “Internal Control Integrated Framework,” issued by the Committee 

of Sponsoring Organizations of the Treadway Commission (COSO). 

 

The school district must comply with federal statutes, regulations, and the terms 

and conditions of the federal award. 

 

The school district must also evaluate and monitor the school district’s 

compliance with statutes, regulations, and the terms and conditions of the federal 

award. 

 

The school district must also take prompt action when instances of 

noncompliance are identified, including noncompliance identified in audit 

findings. 

 

The school district must take reasonable measures to safeguard protected 

personally identifiable information considered sensitive consistent with applicable 

federal and state laws regarding privacy and obligations of confidentiality. 

 

VII. ALLOWABLE USE OF FUNDS AND COST PRINCIPLES 

 

A. Allowable Use of Funds.  The school district administration and board will 

enforce appropriate procedures and penalties for program, compliance, and 

accounting staff responsible for the allocation of federal grant costs based on their 

allowability and their conformity with federal cost principles to determine the 

allowability of costs. 

 

B. Definitions 

 

1. “Allowable cost” means a cost that complies with all legal requirements 

that apply to a particular federal education program, including statutes, 

regulations, guidance, applications, and approved grant awards. 

 

2. “Education Department General Administrative Regulations (EDGAR)” 

means a compilation of regulations that apply to federal education 

programs.  These regulations contain important rules governing the 
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administration of federal education programs and include rules affecting 

the allowable use of federal funds (including rules regarding allowable 

costs, the period of availability of federal awards, documentation 

requirements, and grants management requirements).  EDGAR can be 

accessed at: http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html. 

 

3. “Omni Circular” or “2 C.F.R. Part 200s” or “Uniform Administrative 

Requirements, Cost Principles, and Audit Requirements for Federal 

Awards” means federal cost principles that provide standards for 

determining whether costs may be charged to federal grants. 

 

4. “Advance payment” means a payment that a federal awarding agency or 

passthrough entity makes by any appropriate payment mechanism, 

including a predetermined payment schedule, before the non-federal entity 

disburses the funds for program purposes. 

 

C. Allowable Costs. The following items are costs that may be allowable under the 2 

C.F.R. Part 200s under specific conditions: 

 

1. Advisory councils; 

 

2. Audit costs and related services; 

 

3. Bonding costs; 

 

4. Communication costs; 

 

5. Compensation for personal services; 

 

6. Depreciation and use allowances; 

 

7. Employee morale,  health, and welfare costs; 

 

8. Equipment and other capital expenditures; 

 

9. Gains and losses on disposition of depreciable property and other capital 

assets and substantial relocation of federal programs; 

 

10. Insurance and indemnification; 

 

11. Maintenance, operations, and repairs; 

 

12. Materials and supplies costs; 

 

13. Meetings and conferences; 

 

14. Memberships, subscriptions, and professional activity costs; 
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15. Security costs; 

 

16. Professional service costs; 

 

17. Proposal costs; 

 

18. Publication and printing costs; 

 

19. Rearrangement and alteration costs; 

 

20. Rental costs of building and equipment; 

 

21. Training costs; and 

 

22. Travel costs. 

 

D. Costs Forbidden by Federal Law.  2 CFR Part 200s and EDGAR identify certain 

costs that may never be paid with federal funds.  The following list provides 

examples of such costs.  If a cost is on this list, it may not be supported with 

federal funds.  The fact that a cost is not on this list does not mean it is necessarily 

permissible.  Other important restrictions apply to federal funds, such as those 

items detailed in the 2 CFR Part 200s; thus, the following list is not exhaustive: 

 

1. Advertising and public relations costs (with limited exceptions), including 

promotional items and memorabilia, models, gifts, and souvenirs; 

 

2. Alcoholic beverages; 

 

3. Bad debts; 

 

4. Contingency provisions (with limited exceptions); 

 

5. Fundraising and investment management costs (with limited exceptions); 

 

6. Donations; 

 

7. Contributions; 

 

8. Entertainment (amusement, diversion, and social activities and any 

associated costs); 

 

9. Fines and penalties; 

 

10. General government expenses (with limited exceptions pertaining to 

Indian tribal governments and Councils of Government (COGs)); 

 

11. Goods or services for personal use; 
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12. Interest, except interest specifically stated in 2 C.F.R. § 200.441 as 

allowable; 

 

13. Religious use; 

 

14. The acquisition of real property (unless specifically permitted by 

programmatic statute or regulations, which is very rare in federal 

education programs); 

 

15. Construction (unless specifically permitted by programmatic statute or 

regulations, which is very rare in federal education programs); and 

 

16. Tuition charged or fees collected from students applied toward meeting 

matching, cost sharing, or maintenance of effort requirements of a 

program. 

 

E. Program Allowability 

 

1. Any cost paid with federal education funds must be permissible under the 

federal program that would support the cost. 

 

2. Many federal education programs detail specific required and/or allowable 

uses of funds for that program.  Issues such as eligibility, program 

beneficiaries, caps or restrictions on certain types of program expenses, 

other program expenses, and other program specific requirements must be 

considered when performing the programmatic analysis. 

 

3. The two largest federal K-12 programs, Title I, Part A, and the Individuals 

with Disabilities Education Act (IDEA), do not contain a use of funds 

section delineating the allowable uses of funds under those programs.  In 

those cases, costs must be consistent with the purposes of the program in 

order to be allowable. 

 

F. Federal Cost Principles 

 

1. The Omni Circular defines the parameters for the permissible uses of 

federal funds.  While many requirements are contained in the Omni 

Circular, it includes five core principles that serve as an important guide 

for effective grant management.  These core principles require all costs to 

be: 

 

a. Necessary for the proper and efficient performance or 

administration of the program. 

 

b. Reasonable.  An outside observer should clearly understand why a 

decision to spend money on a specific cost made sense in light of 

the cost, needs, and requirements of the program. 
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c. Allocable to the federal program that paid for the cost.  A program 

must benefit in proportion to the amount charged to the federal 

program – for example, if a teacher is paid 50% with Title I funds, 

the teacher must work with the Title I program/students at least 

50% of the time.  Recipients also need to be able to track items or 

services purchased with federal funds so they can prove they were 

used for federal program purposes. 

 

d. Authorized under state and local rules.  All actions carried out with 

federal funds must be authorized and not prohibited by state and 

local laws and policies. 

 

e. Adequately documented.  A recipient must maintain proper 

documentation so as to provide evidence to monitors, auditors, or 

other oversight entities of how the funds were spent over the 

lifecycle of the grant. 

 

G. Program Specific Fiscal Rules.  The Omni Circular also contains specific rules on 

selected items of costs.  Costs must comply with these rules in order to be paid 

with federal funds. 

 

1. All federal education programs have certain program specific fiscal rules 

that apply.  Determining which rules apply depends on the program; 

however, rules such as supplement, not supplant, maintenance of effort, 

comparability, caps on certain uses of funds, etc., have an important 

impact when analyzing whether a particular cost is permissible. 

 

2. Many state-administered programs require local education agencies 

(LEAs) to use federal program funds to supplement the amount of state, 

local, and, in some cases, other federal funds they spend on education 

costs and not to supplant (or replace) those funds.  Generally, the 

“supplement, not supplant” provision means that federal funds must be 

used to supplement the level of funds from non-federal sources by 

providing additional services, staff, programs, or materials.  In other 

words, federal funds normally cannot be used to pay for things that would 

otherwise be paid for with state or local funds (and, in some cases, with 

other federal funds). 

 

3. Auditors generally presume supplanting has occurred in three situations: 

 

a. School district uses federal funds to provide services that the school 

district is required to make available under other federal, state, or 

local laws. 

 

b. School district uses federal funds to provide services that the school 

district provided with state or local funds in the prior year. 

 

c. School district uses Title I, Part A, or Migrant Education Program 
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funds to provide the same services to Title I or Migrant students 

that the school district provides with state or local funds to 

nonparticipating students. 

 

4. These presumptions apply differently in different federal programs and 

also in schoolwide program schools.  Staff should be familiar with the 

supplement not supplant provisions applicable to their program. 

 

H. Approved Plans, Budgets, and Special Conditions 

 

1. As required by the Omni Circular, all costs must be consistent with 

approved program plans and budgets. 

 

2. Costs must also be consistent with all terms and conditions of federal 

awards, including any special conditions imposed on the school district’s 

grants. 

 

I. Training 

 

1. The school district will provide training on the allowable use of federal 

funds to all staff involved in federal programs. 

 

2. The school district will promote coordination between all staff involved in 

federal programs through activities, such as routine staff meetings and 

training sessions. 

 

J. Employee Sanctions.  Any school district employee who violates this policy will 

be subject to discipline, as appropriate, up to and including the termination of 

employment. 

 

VIII. COMPENSATION – PERSONAL SERVICES EXPENSES AND REPORTING 
 

A. Compensation – Personal Services 

 

Costs of compensation are allowable to the extent that they satisfy the specific 

requirements of the Uniform Grant Guidance and that the total compensation for 

individual employees: 

 

1. Is reasonable for the services rendered and conforms to the established 

written policy of the school district consistently applied to both federal 

and non-federal activities; and 

 

2. Follows an appointment made in accordance with a school district’s 

written policies and meets the requirements of federal statute, where 

applicable. 

 

Unless an arrangement is specifically authorized by a federal awarding agency, a 

school district must follow its written non-federal, entitywide policies and 
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practices concerning the permissible extent of professional services that can be 

provided outside the school district for non-organizational compensation. 

 

B. Compensation – Fringe Benefits 

 

1. During leave. 

 

The costs of fringe benefits in the form of regular compensation paid to 

employees during periods of authorized absences from the job, such as for 

annual leave, family-related leave, sick leave, holidays, court leave, 

military leave, administrative leave, and other similar benefits, are 

allowable if all of the following criteria are met: 

 

a. They are provided under established written leave policies; 

 

b. The costs are equitably allocated to all related activities, including 

federal awards; and 

 

c. The accounting basis (cash or accrual) selected for costing each 

type of leave is consistently followed by the school district. 

 

2. The costs of fringe benefits in the form of employer contributions or 

expenses for social security; employee life, health, unemployment, and 

worker’s compensation insurance (except as indicated in 2 C.F.R. § 

200.447(d)); pension plan costs; and other similar benefits are allowable, 

provided such benefits are granted under established written policies.  

Such benefits must be allocated to federal awards and all other activities in 

a manner consistent with the pattern of benefits attributable to the 

individuals or group(s) of employees whose salaries and wages are 

chargeable to such federal awards and other activities and charged as 

direct or indirect costs in accordance with the school district’s accounting 

practices. 

 

3. Actual claims paid to or on behalf of employees or former employees for 

workers’ compensation, unemployment compensation, severance pay, and 

similar employee benefits (e.g., post-retirement health benefits) are 

allowable in the year of payment provided that the school district follows a 

consistent costing policy. 

 

4. Pension plan costs may be computed using a pay-as-you-go method or an 

acceptable actuarial cost method in accordance with the written policies of 

the school district. 

 

5. Post-retirement costs may be computed using a pay-as-you-go method or 

an acceptable actuarial cost method in accordance with established written 

policies of the school district. 

 

6. Costs of severance pay are allowable only to the extent that, in each case, 
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severance pay is required by law; employer-employee agreement; 

established policy that constitutes, in effect, an implied agreement on the 

school district’s part; or circumstances of the particular employment. 

 

C. Insurance and Indemnification.  Types and extent and cost of coverage are in 

accordance with the school district’s policy and sound business practice. 

 

D. Recruiting Costs.  Short-term, travel visa costs (as opposed to longer-term, 

immigration visas) may be directly charged to a federal award, so long as they 

are: 

 

1. Critical and necessary for the conduct of the project; 

 

2. Allowable under the cost principles set forth in the Uniform Grant 

Guidance; 

 

3. Consistent with the school district’s cost accounting practices and school 

district policy; and 

 

4. Meeting the definition of “direct cost” in the applicable cost principles of 

the Uniform Grant Guidance. 

 

E. Relocation Costs of Employees.  Relocation costs are allowable, subject to the 

limitations described below, provided that reimbursement to the employee is in 

accordance with the school district’s reimbursement policy. 

 

F. Travel Costs.  Travel costs may be charged on an actual cost basis, on a per diem 

or mileage basis in lieu of actual costs incurred, or on a combination of the two, 

provided the method used is applied to an entire trip and not to selected days of 

the trip, and results in charges consistent with those normally allowed in like 

circumstances in the school district’s non-federally funded activities and in 

accordance with the school district’s reimbursement policies. 

 

Costs incurred by employees and officers for travel, including costs of lodging, 

other subsistence, and incidental expenses, must be considered reasonable and 

otherwise allowable only to the extent such costs do not exceed charges normally 

allowed by the school district in its regular operations according to the school 

district’s written reimbursement and/or travel policies. 

 

In addition, when costs are charged directly to the federal award, documentation 

must justify the following: 

 

1. Participation of the individual is necessary to the federal award; and 

 

2. The costs are reasonable and consistent with the school district’s 

established travel policy. 
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Temporary dependent care costs above and beyond regular dependent care that 

directly results from travel to conferences is allowable provided the costs are: 

 

1. A direct result of the individual’s travel for the federal award; 

 

2. Consistent with the school district’s documented travel policy for all 

school district travel; and 

 

3. Only temporary during the travel period. 

 

 

Legal References: 2 C.F.R. § 200.12 (Capital Assets) 

   2 C.F.R. § 200.112 (Conflict of Interest) 

   2 C.F.R. § 200.113 (Mandatory Disclosures) 

   2 C.F.R. § 200.205(d) (Federal Awarding Agency Review of Risk Posed 

by Applicants) 

   2 C.F.R. § 200.212 (Suspension and Debarment) 

   2 C.F.R. § 200.300(b) (Statutory and National Policy Requirements) 

   2 C.F.R. § 200.302 (Financial Management) 

   2 C.F.R. § 200.303 (Internal Controls) 

   2 C.F.R. § 200.305(b)(1) (Payment) 

   2 C.F.R. § 200.310 (Insurance Coverage) 

   2 C.F.R. § 200.311 (Real Property) 

   2 C.F.R. § 200.313(d) (Equipment) 

   2 C.F.R. § 200.314 (Supplies)  

   2 C.F.R. § 200.315 (Intangible Property) 

   2 C.F.R. § 200.318 (General Procurement Standards) 

   2 C.F.R. § 200.319(c) (Competition) 

   2 C.F.R. § 200.320 (Methods of Procurement to be Followed) 

   2 C.F.R. § 200.321 (Contracting with Small and Minority Businesses, 

Women’s Business Enterprises, and Labor Surplus Area Firms) 

   2 C.F.R. § 200.328 (Monitoring and Reporting Program Performance) 

   2 C.F.R. § 200.338 (Remedies for Noncompliance) 

   2 C.F.R. § 200.403(c) (Factors Affecting Allowability of Costs) 

   2 C.F.R. § 200.430 (Compensation – Personal Services) 

   2 C.F.R. § 200.431 (Compensation – Fringe Benefits) 

   2 C.F.R. § 200.447 (Insurance and Indemnification) 

   2 C.F.R. § 200.463 (Recruiting Costs) 

   2 C.F.R. § 200.464 (Relocation Costs of Employees) 

   2 C.F.R. § 200.473 (Transportation Costs) 

   2 C.F.R. § 200.474 (Travel Costs) 

 

Cross References: Policy 208 (Development, Adoption, and Implementation of Policies) 

   Policy 210 (Conflict of Interest – School Board Members) 

 Policy 412 (Expense Reimbursement) 

 

 Board Approved ____________ 
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400 PERSONNEL 

 

456 SUBSTITUTE INSTRUCTOR PAY SCHEDULE 

 

 

I. Definition 

 

A daily substitute teacher is a person hired to replace an absent teacher on a daily basis to cover 

the teacher’s regular assignment for that day pursuant to the direction of the building principal 

or assigned supervisor. 

 

A long-term substitute teacher is a person hired to replace an absent teacher on a long-term 

basis to cover the teacher’s regular assignment performing all duties of the absent teacher 

pursuant to the direction of the building principal or assigned supervisor.  In accordance with 

Minn. Stat. section 179.03, a licensed long-term substitute shall be considered a long-term 

substitute when they are in the same position for 31 days or more. 

 

II. Compensation 

 

Daily substitute teachers shall be paid an established hourly rate consistent with the portion of 

the day actually worked or governed required by the payment policies of if the District uses a 

contracted service. 

 

Long-term substitute teachers will be paid as determined by the agreed upon placement on the 

teacher salary schedule. 

 

The Board of Education shall annually approve the daily substitute hourly rate prior to the 

beginning of each school year. 

 

III. Benefits 

 

Regular daily and long-term teacher substitutes are not entitled to insurance benefits granted to 

regular or part-time district teachers.   Long-term substitute teachers are eligible for pro-rated 

leave benefits. 

 

IV. Internal Substitute Instructor 

 

District 917 teachers assigned by their principal/supervisor to teach beyond their normal student 

contact hours shall be paid their hourly rate pro rata to the employee’s contract for the 

additional student contact time. 

 

District 917 program assistants with teacher licensure who agree to a substitute 

assignment for a short-term assignment shall be paid their program assistants hourly rate 

or teacher daily substitute hourly rate whichever is greater.  The program assistant will 
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also maintain their insurance and leave benefits.  When a program assistant agrees to a 

long-term substitute assignment, hourly pay will be determined by the agreed upon 

placement on the teacher salary schedule.  The program assistant will also maintain their 

insurance and leave benefits when in a long-term teacher substitute assignment. 

 

V. Summer School Substitute Instructor Pay 

 

Summer school substitute instructors shall be paid the daily substitute teacher rate.  District 917 

contracted teachers who substitute during summer school sessions shall be paid their hourly rate 

pro rata to the employee’s contract. 

 

 

 

Board Approved 12/20/94 

 Revised 9/19/95 

Revised 1/20/98 

Revised:  May 1, 2007 

Revised June 3, 2014 

Revised ____________ 
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ARTICLE I 

DEFINITION OF ELIGIBLE EMPLOYEES 

 

These terms and conditions of employment cover the Executive Assistant to the Superintendent/ 

Secretary to the School Board for Intermediate School District #917 (hereinafter, Executive 

Assistant or Employee.) 

 

ARTICLE II 

LEAVES 

 

Section 1:  Sick Leave 

 

Subd. 1:  The Executive Assistant shall earn sick leave at the rate of twelve (12) 

days during each year of service in the employ of the School District, or a 

maximum of one (1) day per month of employment. The Executive Assistant shall 

be credited with twelve (12) days at the beginning of each year of employment, 

but not more than one (1) per month for time worked, but no credit shall be given 

which would cause the accumulated sick leave to exceed the maximum provided 

for herein.  In the event that the Executive Assistant uses credited sick leave prior 

to completion of the year in which such credit is earned, the Executive Assistant 

shall be liable to the School District for any sick leave pay advanced beyond 

actual accrual in the event the employee leaves the service of the School District. 

 

Subd. 2: The Executive Assistant may use one (1) day of accumulated sick leave 

for each day of illness or disability of the Executive Assistant’s child who is less 

than eighteen (18) years old, for such reasonable periods as the employee's 

attendance with the child may be necessary, on the same terms the employee is 

able to use sick leave benefits for the employee's own illness.  (Minn. Stat. 

§ 181.9413). 

 

Subd. 3:  Unused sick leave days may accumulate without limit. 

 

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted preschool child, provided such parent is caring for the 

child on a full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 

72



 2 

 

 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary or trial period. 

 

 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District 

pursuant to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass school holidays and/or 

school vacations.  Holidays and/or vacations that fall during the period of disability to not cause 

the disability period to be extended.  These days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Bereavement and Family Illness Leave 

 

The Executive Assistant may be granted up to five (5) days absence with pay due to the 

death of a spouse, child, brother, sister, parent, grandparent, grandchild, or parent-in-law.  Up to 

three (3) days absence with pay may be granted for the death of the employee's son-in-law, 
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daughter-in-law, brother-in-law, sister-in-law, or a regular member of the immediate household.  

Absence due to the death of a family member shall not be deducted from sick leave. 

 

An absence due to the illness of a spouse, child, adult child, brother, sister, parent, grandparent 

or parent-in-law will be granted up to twenty (20) days per year with the approval of the 

immediate supervisor, and shall be deducted from sick leave.   

 

Additional absence for severe illness or death may be granted at the sole discretion of the 

Superintendent.  

 

Section 5.  Military Leave:   Military leave shall be granted to employees pursuant to 

applicable Minnesota Statutes. 

 

Section 6.  Jury Duty:   An employee who is called for jury duty will be reimbursed for 

the difference between the amount paid for such services and his or her straight time hourly rate 

for his or her regular scheduled hours for work during the period of service.  Employees will be 

expected to report for their regular duties when temporarily excused from attendance at court. 

 

Section 7.  Personal Leave:   The Executive Assistant shall be eligible for two (2) 

personal leave days per year.  Unused personal leave days may accrue to a maximum of five (5) 

days. 

 

ARTICLE III 

VACATIONS AND HOLIDAYS 

 

Section 1.  Earned Vacation 

 

Subd. 1:  Eligible employees shall earn vacation as follows: 

 

Year 1     12 days per year (3 days per quarter) 

Year 2 -9   18 days per year (4 days per quarter) 

Year 10-19   24 days per year (6 days per quarter) 

Year 20 or more   26 days per year (6.5 days per quarter) 

 

Subd. 2:  Six (6) days of vacation may be taken after the first six (6) months of 

employment.  During the initial fiscal year of employment, employees who work 

less than a full year shall accrue vacation on a pro-rata basis.  In subsequent years, 

an employee will earn vacation at the rate above and such vacation will be 

credited to the employee on a quarterly basis. 

 

Subd. 3:  Vacation may be used after it is credited.  Vacation may be accrued to a 

maximum of 40 days.  All requests for vacation must be approved in advance by 

the superintendent. 
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Subd. 4:  An employee who is terminated or leaves the employer of his or her 

own volition will be paid regular salary for all vacation time accrued, provided 

the employee has given the employer two (2) weeks' written notice. 

 

Section 2.  Holidays    An employee eligible under this section shall be granted the 

following holidays: 

  1. Independence Day 

  2. Labor Day 

  3. Thanksgiving Day 

  4. Day after Thanksgiving Day 

  5. Christmas Eve Day 

  6. Christmas Day 

  7. New Year's Day 

  8. President's Day 

  9. Good Friday 

 10. Memorial Day 

 

ARTICLE IV 

INSURANCE BENEFITS 

 

Section 1.  Health and Hospitalization Insurance 

 

Subd. 1:  Individual Coverage 

 

Effective July 1, 2014, 2016, the School District shall contribute a sum not to 

exceed $450 $680 per month for individual coverage of each eligible employee 

employed by the School District who qualifies for and is enrolled in the School 

District group health and hospitalization plan.   The cost of the premium not 

contributed by the School District shall be borne by the employee and paid by 

payroll deduction.  This subdivision shall not apply to those eligible employees 

who select coverage under the high deductible health plan described in 

Subdivision 3.  Effective January 1, 2015,2017, the School District shall 

contribute a sum not to exceed $550  $710 per month. 

 

 Subd. 2:  Family Coverage 

 

Effective July 1, 2014,  2016, the School District shall contribute a sum not to 

exceed  $1480 per month for family coverage of each eligible employee employed 

by the School District who qualifies for and is enrolled in the School District 

group health and hospitalization plan.  The cost of the premium not contributed 

by the School District shall be borne by the employee and paid by payroll 

deduction.  This subdivision shall not apply to those eligible employees who 

select coverage under the high deductible health plan described in Subdivision 4.  

Effective January 1, 2015, 2017, the School District shall contribute a sum not to 

exceed $1480 per month. 
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Subd. 3:  Individual High Deductible Coverage 

 

(a) Eligible employees shall have the option of enrolling in a high deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 

monthly contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee shall not exceed   

$450. $680.   Effective January 1, 2015, 2017, the total monthly contribution 

shall not exceed $550. $710. 

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district who qualifies for and is 

enrolled in individual coverage under the high deductible coverage option of 

the school district’s health and hospitalization plan a monthly amount equal 

to the total monthly contribution identified in subsection (a) minus the 

monthly HSA contribution identified in subsection (c) and the monthly HSA 

administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee employed by the 

school district who qualifies for and is enrolled in individual coverage under 

the high deductible coverage option of the school district’s health and 

hospitalization plan.  Such contributions shall be made monthly on a pro rata 

basis.  Such employees shall also be eligible, through the Flex Choice Plan, to 

make pre-tax contributions to the HSA via salary reduction.  The school 

district shall select the vendor of the HSA to which such contributions shall 

be made.  Once deposited in an employee’s HSA, such contributions, whether 

made by the school district or via salary reduction, shall not be subject to 

restriction by the school and the employee may access and/or transfer such 

funds to a different HSA to the fullest extent permitted by law.  Such 

employees also shall be eligible to participate in a Limited Scope Health Care 

Reimbursement Plan through the Flex Choice Plan, which shall allow 

reimbursement of medical expenses to the fullest extent permitted by law for 

an individual receiving contributions to an HSA. 
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Subd. 4  Family High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high  deductible 

coverage option of the school district’s health and hospitalization plan.  The 

high deductible coverage shall be a qualified high deductible health plan 

within the meaning of Section 223 of the Internal Revenue Code of 1986, as 

amended from time to time.  Each eligible employee enrolled in the high 

deductible coverage shall be eligible for a contribution to a health savings 

account (“HSA”) of such employee in accordance with the Intermediate 

School District No. 917 Flex Choice Plan (the “Flex Choice Plan”).  The total 

monthly contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee shall not exceed  

$1480  per month.   Effective January 1, 2015, 2017, the total monthly 

contribution shall not exceed $1480.  

 

(b) The school district shall contribute toward the cost of the premium for each 

eligible employee employed by the school district, who qualifies for and is 

enrolled in family coverage under the high deductible coverage option of the 

school district’s health and hospitalization plan, a monthly amount equal to 

the total monthly contribution identified in subsection (a) minus the HSA 

contribution identified in subsection (c) and the HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of the 

applicable deductible to the HSA of each eligible employee enrolled in the 

family high deductible coverage. Such contributions shall be made monthly 

on a pro rata basis.  Such employees shall also be eligible, through the Flex 

Choice Plan, to make pre-tax contributions to the HSA via salary reduction.  

The school district shall select the vendor of the HSA to which such 

contributions shall be made.  Once deposited in an employee’s HSA, such 

contributions, whether made by the school district or via salary reduction, 

shall not be subject to restriction by the school district and the employee may 

access and/or transfer such funds to a different HSA to the fullest extent 

permitted by law.  Such employees also shall be eligible to participate in a 

Limited Scope Health Care Reimbursement Plan through the Flex Choice 

Plan, which shall allow reimbursement of medical expenses to the fullest 

extent permitted by law for an individual receiving contributions to an HSA. 

 

Subd. 5  Changed in Coverage under High Deductible Coverage:  If an eligible 

employee who qualifies for and is enrolled in coverage under the high deductible 

coverage option of the school district’s health and hospitalization plan changes 

the type of coverage during a calendar year (e.g., from individual coverage under 

the high deductible coverage option to family coverage under the high deductible 

coverage option;  from family coverage under the high deductible coverage option 

to individual coverage under the high deductible coverage option;  from family or 
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individual coverage under the high deductible coverage option to no coverage 

under the high deductible coverage option), the school district’s contribution to 

the employee’s HSA shall change accordingly.  The change in the amount of HSA 

contributions shall be effective coincident with the change in the type of coverage 

under the high deductible coverage option. 

 

Section 2.  Group Income Protection 

 

The School District will pay each month 100 percent of the premium for income 

protection insurance for each eligible employee.  The income protection plan shall 

include the following: 

 

(a)   Benefits begin after ninety (90) calendar days of total disability.  The 

monthly income benefit shall be 66-2/3 percent of basic monthly earnings  

(exclusive of any additional compensation from this district or any other  

source) 

 

Section 3.  Life Insurance:   The School District will pay the entire cost of the premiums 

for an $80,000 term life insurance policy for the Executive Assistant.  The value of this 

benefit will be included in the employee’s taxable income as required by the Internal 

Revenue Code Section 79.   

 

Section 4.  Dental Insurance 

 

Subd. 1:  Individual Coverage:  The School District shall contribute a sum not  to 

exceed $45 per month toward the cost of the premium for individual coverage for 

each eligible employee employed by the School District who qualifies for  and is 

enrolled in the School District's dental insurance plan. Additional cost of  the 

premium, if any, shall be borne by the employee and paid by payroll  deduction. 

 

Subd. 1:  Family Coverage:   The School District shall contribute a sum not to 

exceed $110 per month toward the cost of the premium for family coverage for 

each eligible employee employed by the School District who qualifies for and is 

enrolled in the School District's dental insurance plan.  Additional cost of the 

premium, if any, shall be borne by the employee and paid by payroll deduction. 

 

ARTICLE V 

403B MATCHING CONTRIBUTION 

 

 Section 1. Eligibility.   To be eligible for contribution under this Article, an employee 

must have completed three years of employment and thus will be eligible for contribution in the 

employee’s fourth year of employment.   
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 Section 2.  Contribution.    The School District will match eligible employee 

contributions up to a maximum as listed in the following schedule, according to year of 

employment. 

 

Year of Employment      2014-2015 2015-2016 

       2016-2017 2017-2018 

4th year and up      $1,000  $1,000   

       

 Section 3.  Authorization.  A salary reduction authorization agreement must be 

completed by the eligible employee by October 1 and each year thereafter for the employee to 

participate in the 403B matching contribution plan. 

 

 Section 4.  Unpaid Leaves.   Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.    The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 

 

 

ARTICLE VI 

OTHER BENEFITS 

 

Section 1:  Professional Development:   The School Board agrees to reimburse tuition  

and fees and membership/association fees for courses and memberships which are approved in 

accordance with district policy. 

 

Section 2:  Mileage:   Employees required to use their personal vehicle in the 

performance of employment responsibilities shall be reimbursed for such travel pursuant to 

School District policy. 

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1:  Probationary Period:  An employee, under the provisions of this Agreement, 

shall serve a probationary period of one year (12 months) of continuous employment during 

which time the School District shall have the unqualified right to suspend without pay, discharge 

or otherwise discipline such employee. 

 

ARTICLE VIII 

SEVERANCE/RETIREMENT 

 

Section 1.  Eligibility:  Full-time employees who have completed at least fifteen (15) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, shall be eligible for severance pay pursuant to the provisions of this Article upon submission 

of a written resignation accepted by the School Board.  Severance pay shall not be granted to any 
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employee who is discharged for cause by the School District.  This Article shall apply only to 

employees who retire after the execution of this contract and shall not be retroactive to any 

employee who retired prior to said execution date. 

 

Section 2.  Amount of Severance:  Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed forty (40) days. 

 

Section 3.  Method of Pay-out: 

 

A. Subject to the limitations listed below, the school district will contribute an 

amount equal to the value of the employee’s severance pay directly into the 

School Board approved 403b vendor account.  The retiree will not receive 

any direct payment from the school district for the severance pay. 

 

B. The school district’s annual contribution into the School Board approved 

403b vendor account must not exceed the IRS contribution limit.  If the  

amount calculated in A exceeds the available limits in the year of  separation, 

the excess amount will be paid out in cash and not be tax sheltered. 

 

C. The school district contribution(s)  (into the approved 403b vendor account)  

will be made according to the same timeline as was provided for the direct  

payment of the severance pay. 

 

D. The school district will make the severance pay contributions to the School 

Board approved 403b vendor.  For purposes of calculating the maximum 

deferral limit, the school district will provide the retiree or approved vendor 

with contribution information for the previous twelve (12) months of 

employment.  The vendor agrees to calculate the maximum deferral limit. 

 

Section 4.  Notice:   To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than ninety (90) 

calendar days prior to the proposed retirement date. 

 

ARTICLE VIX 

ADDITIONAL WORK ASSIGNMENTS 

 

Section 1. Definition of additional work assignments:  The Executive Assistant is  

currently assigned the additional duty to serve as the health and safety coordinator for the 

School District.  In this capacity, the Executive Assistant is responsible for all aspects of 

the health and safety program for the School District.  The Executive Assistant is also 

required to attend all school board meetings and other meetings or School Board events 

outside of normal working hours.  These responsibilities include, but are not limited to: 
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Subd. 1.   Complete and submit all plans, reports and documents as required by 

the Minnesota Department of Education, the Minnesota Department of Health and 

any other regulatory authorities. 

 

Subd. 2.   Coordinate the agendas, activities and minutes for the District’s 

required Health and Safety (wellness) Committee. 

 

Subd. 3.   Prepare and maintain appropriate files in accordance with state and 

federal regulations pertaining to all aspects of health and safety. 

 

Subd. 4.   Organize and implement the SafeSchools system of on-line instruction 

and testing related to health and safety and other employee training. 

 

Subd. 5.  Organize and implement the online SafeSchools SDS (formally MSDS – 

Material Safety Data Sheets) to be in compliance by June 1, 2016. 

 

Subd. 6.  Organize and implement various inspections, instruction, and record 

keeping in accordance with state and federal regulations. 

 

Subd. 7.  Keep the Superintendent and the Board advised as to the health and 

safety activities that are planned, executed and reported.  Advise the 

Superintendent of any deficiencies in training, equipment, materials or procedures 

observed in any area of the District's operations. 

 

Subd. 8.  Attend all meetings of the School Board and perform all functions 

regarding such meetings or as directed by the Superintendent or Chairperson of 

the School Board. 

 

 Section 2.  Stipend 

 

Subd. 1.   The Executive Assistant shall be paid in addition to the base salary an 

annual stipend for these  the additional work assignments in Section 1 for the 

period July 1, 2014, through June 30, 2015, in the amount of $4200 and July 1, 

2015, 2016 to June 30, 2016, 2018.  the amount The stipend of $4400 to be paid 

in conjunction with will be paid on the regular pay schedule in  of twenty-four 

payments. 

 

Section 3.  Exempt Status.   This position is exempt from the overtime provisions of the 

Fair Labor Standards Act, based on the following factors: 

 

(a) The position is salaried and earns more than $250 per week. 

(b) The position involves performing office work directly related to management 

policies and general business operations of the school district. 

(c) The incumbent in this position customarily and regularly exercises discretion 

and independent judgment in the course of the daily work activities. 
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ARTICLE X 

SALARIES 

 

Section 1.  Salary Increases for New Employees:   A new employee shall be given a 

salary as agreed between the School District and the employee.  An employee hired prior to 

January 1 shall be eligible for a salary increase effective the following July 1.  An employee 

hired after January 1 shall not be eligible for a salary increase until the second following July 1.  

These salary terms may only be modified by mutual agreement in writing between the School 

District and the Employee at the time of initial employment. 

 

 Section 2.  Salary for 2014-2016 

 July 1, 2014 – June 30, 2015    $71,546.79 

 July 1, 2015 – June 30, 2016    $73,858.54 

  

Section 2.  Salary for 2016-2018 

 July 1, 2016 – June 30, 2017    $76,443.59 + $4400 = $80,843.59 

 July 1, 2017 – June 30, 2018    $79,310.22 + $4400 = $83,710.22 

 

 

 

 

_____________________________  ______________________________ 

School Board Chair    Linda Berg 

 

Dated:  July 19, 2014 2016   Dated:  July 19, 2014   2016 
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PC Technician Computer Network Specialist 

 

 

 SAFE System © September 2011 I.S.D. 917 

Dept/Div:  AdministrationN/A FLSA Status:  Non-Exempt 

General Definition of Work 

Performs intermediate technical work providing hardware, software, printer and email support to end userss, and 

related work as apparent or assigned.  Work is performed under the limited supervision of the Coordinator of 

Technology. 

 
Qualification Requirements 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily.  The 

requirements listed below are representative of the knowledge, skill and/or ability required.  Reasonable 

accommodations may be made to enable an individual with disabilities to perform the essential functions.  

Demonstrated problem solving skills, a strong initiative and work ethic. 

 
Essential Functions 

Serves as the lead contact for the setup, support, and maintenance of Windows computers districtwide. 

Configures and sets up new desktops and laptops; reloads old equipment for redistribution. 

Troubleshoots, maintains and installs hardware and software, printer and/or email and applicable technical issues; 

removes viruses; installs and instructs departments on specialized software. 

Diagnoses, troubleshoots, installs and maintains hardware and operating system software including printers 

and e-mail. 

Installs and instructs staff on specialized software specific to a program or individual student. 

Diagnoses, troubleshoots and removes individual viruses or system viruses. 

Replaces memory, hard drives and CD players as necessary. 

Researches technical issues; works directly with technical support to troubleshoot issues; maintains applicable 

documentation. 

Maintains a current inventory of Windows devices and accessories. 

Performs other tasks as assigned by the Coordinator of Technology. 

Maintains accurate back up tapes. 

 

Knowledge, Skills and Abilities 

Thorough knowledge of online research techniques; thorough knowledge of instruction manuals and diagrams; 

thorough knowledge of applicable district policy and procedure; thorough skill operating and maintaining standard 

office equipment and applicable hardware and software, printers, hard drives, and CD players; thorough skill 

operating standard accounting software; thorough skill operating specialized department hardware and software; 

thorough skill operating servers; general skill keeping inventory; general skill composing thank you letters; general 

skill operating standard computer repair tools; general skill operating standard Intellitools keyboard; general skill 

operating head tracking devices; ability to compute rates, ratios and percentages; ability to understand and apply 

governmental accounting practices in the maintenance of financial records; ability to analyze, troubleshoot and make 

decisions in the repair or replacement of technical devices; ability to establish and maintain effective working 

relationships with vendors, similar professionals in other districts, district staff, parents and the general public. 

 
Education and Experience 

Associates/Technical degree with coursework in networking, computer repair, or related field and moderate 

experience working as a network specialist, desktop support technician, or equivalent combination of education and 

experience. 

 

Physical Requirements 

This work requires the frequent exertion of up to 25 pounds of force and occasional exertion of up to 50 pounds of 

force; work regularly requires walking, speaking or hearing, using hands to finger, handle or feel, stooping, 

kneeling, crouching or crawling, reaching with hands and arms, pushing or pulling, lifting and repetitive motions, 
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PC Technician Computer Network Specialist 

 

 

 SAFE System © September 2011 I.S.D. 917 

frequently requires standing and climbing or balancing and occasionally requires sitting; work requires close vision, 

distance vision, ability to adjust focus, depth perception and color perception; vocal communication is required for 

expressing or exchanging ideas by means of the spoken word; hearing is required to perceive information at normal 

spoken word levels; work requires preparing and analyzing written or computer data, visual inspection involving 

small defects and/or small parts, using of measuring devices, assembly or fabrication of parts within arms length, 

operating machines, operating motor vehicles or equipment and observing general surroundings and activities; work 

frequently requires exposure to outdoor weather conditions; work is generally in a moderately noisy location (e.g. 

business office, light traffic). 

 

Special Requirements 

A+ certification. 

Valid driver's license in the State of Minnesota. 

 

Last Revised:  9/27/2011 
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TO:  Board Members 
 
FROM:  John Christiansen 
 
DATE:  August 11, 2016 
 
RE:  Contract Proposal for Interpreters 
 
 
I have been meeting with the Interpreters’ union on their 2016-2018 contract.  Their group has 
approved a tentative proposal.  The proposal total package increase is 8.32%, which follows the pattern 
of the teachers’ union contract of 8.33%. 
 
The following are the elements changed in the proposal: 
 

1. Language is unchanged except for a heading change on two of the salary schedules.  The 
certified step has the words added:  or 3.7 or high on the EIPA Test.  This addition is due to a 
change in their certification requirements.  On the Cert + BA/BS lane, the words added are:  
or BA/BS + 3.7 or higher on the EIPA Test. 

 
2. Longevity for the two years increases from $2.00 to $2.10 from $2.50 to $2.60 and $3.00 to 

$3.10. 
 

3. Increased Mentor stipend from $1500 to $1800 if a mentor has three or more mentees. 
 

4. Health insurance increase from $635 for single to $700 starting January, 2017, family 
increases from $1300 to $1400 starting January, 2017. 

 
5. Added a 403b match tier of 2-4 years of employment at $250 for persons working 1110+ 

hours and $125 for 550-1109 hours. 
 
6. Salary schedule increase is 1.85% in year one and 1.4% in year 2. 
 

I recommend approval of the proposed contract settlement. 
 
JC:ljb 
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AGREEMENT 

 

 

 

between 

 

 

 

THE SCHOOL BOARD OF 

INTERMEDIATE SCHOOL DISTRICT NO. 917 

 

 

 

and 

 

 

 

DAKOTA COUNTY FEDERATION OF INTERPRETERS 

LOCAL #3904A - AFT, NEA, EDUCATION MINNESOTA 

 

 

 

 

Effective July 1, 2014 through June 30, 2016 

Effective July 1, 2016 through June 30, 2018 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                       Board Approved July 1, 2014  

August 16, 2016 

 

TABLE OF CONTENTS 

 

86



 2 

Page 

 

 

ARTICLE I ......................................................................................................................................... 3 

PURPOSE ....................................................................................................................................... 3 

ARTICLE II ........................................................................................................................................ 3 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE ................................................................ 3 

ARTICLE III ....................................................................................................................................... 3 

DEFINITIONS ................................................................................................................................ 3 

ARTICLE IV ....................................................................................................................................... 4 

  EMPLOYEE RIGHTS ...................................................................................................................... 5 

SCHOOL DISTRICT RESPONSIBILITIES .................................................................................... 5 

ARTICLE V ........................................................................................................................................ 4 

ARTICLE VI ....................................................................................................................................... 6 

HOURS OF SERVICE - LENGTH OF SCHOOL YEAR ................................................................ 6 

ARTICLE VII ...................................................................................................................................... 7 

BASIC SALARIES ........................................................................................................................... 7 

ARTICLE VIll ..................................................................................................................................... 8 

GROUP INSURANCE .................................................................................................................... 9 

ARTICLE IX ..................................................................................................................................... 12 

LEAVES OF ABSENCE ................................................................................................................ 12 

ARTICLE X ...................................................................................................................................... 17 

PROBATIONARY PERIOD .......................................................................................................... 17 

ARTICLE XI ..................................................................................................................................... 18 

EMPLOYEE SUPERVISION ........................................................................................................ 18 

ARTICLE XII .................................................................................................................................... 20 

SENIORITY ................................................................................................................................... 20 

ARTICLE XIII .................................................................................................................................. 21 

MISCELLANEOUS ....................................................................................................................... 21 

ARTICLE XIV .................................................................................................................................. 22 

GRIEVANCE PROCEDURE ........................................................................................................ 22 

ARTICLE XV .................................................................................................................................... 24 

SEVERANCE/EARLY RETIREMENT .......................................................................................... 24 

ARTICLE XVI .................................................................................................................................. 25 

403b MATCHING CONTRIBUTION ........................................................................................... 25 

ARTICLE XVII ................................................................................................................................. 26 

DURATION .................................................................................................................................. 26 

SCHEDULE 

A………………………………………………………………………….…….……....……….28 

SCHEDULE 

B…………………………………………………………………………………………………29 

ATTACHMENT A............................................................................................................................. 32 

 

87



 3 

AGREEMENT 

 

ARTICLE I 

PURPOSE 

 

Section 1. Parties:   This Agreement is entered into between the School Board of 

Intermediate School District No. 917, Rosemount, Minnesota, (hereinafter referred to as the 

school board or school district) and the Dakota County Federation of Interpreters, Local 3904A - 

AFT, NEA, Education Minnesota, AFL-CIO (hereinafter referred to as the Union) pursuant to 

and in compliance with the Public Employment Labor Relations Act of 1971, as amended, 

(hereinafter referred to as the PELRA) to provide the terms and conditions of employment for 

employees represented by the Dakota County Federation of Interpreters (hereinafter referred to 

as interpreters) during the duration of this Agreement. 

 

ARTICLE II 

RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 

Section 1. Recognition:   In accordance with the PELRA, the school district recognizes 

the Dakota County Federation of Interpreters, Local #3904A - AFT, NEA, Education Minnesota, 

AFL-CIO, as the exclusive representative of interpreters employed by the school district, which 

exclusive representative shall have those rights and duties as prescribed by the PELRA and as 

described in the provisions of this Agreement. 

 

Section 2. Appropriate Unit:  The union shall represent all the interpreters of the district 

as defined in this Agreement and in the PELRA and by certification of the Bureau of Mediation 

Services, dated February 14, 1992, BMS Case No. 92-PCE-75. 

 

ARTICLE III 

DEFINITIONS 

 

Section 1. Interpreters:   Interpreters shall mean all employees employed by the school 

district and assigned responsibilities of interpreters, transliterators, and cued language 

transliterators, but excluding the following: superintendent, business manager, directors, and 

coordinators, who devote more than fifty percent (50%) of their time to administrative or 

supervisory duties, confidential employees, supervisory employees, nurses, essential employees, 

part-time employees whose services do not exceed the lesser of fourteen (14) hours per week or 

thirty-five percent (35%) of the normal work week in the employee's bargaining unit, employees 

who hold positions of a temporary or seasonal character for a period not in excess of 67 working 

days in any calendar year, and emergency employees. 

 

Section 2. Terms and Conditions of Employment:  The term "terms and conditions of 

employment" means the hours of employment, the compensation therefor, including fringe 

benefits, except retirement contributions or benefits, and the employers personnel policies 

affecting the working conditions of the employees, subject to the provisions of M.S. 179.66 

regarding the rights of public employers and the scope of negotiations. 

 

Section 3. Other Terms:  Terms not defined in this Agreement shall have those meanings 

as defined by the PELRA. 
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ARTICLE IV 

EMPLOYEE RIGHTS 

 

Section 1. Right to Views:  Nothing contained in this Agreement shall be construed to 

limit, impair or affect the right of any interpreter or his/her representative to the expression or 

communication of a view, grievance, complaint or opinion on any matter related to the 

conditions or compensation of public employment or their betterment, as long as the same is not 

designed to and does not interfere with the full, faithful and proper performance of the duties of 

employment or circumvent the rights of the exclusive representative. 

 

Section 2. Right to Join:   Interpreters shall have the right to form and join labor or 

employee organizations and shall have the right not to form and join such organizations. 

Interpreters in an appropriate unit shall have the right by secret ballot to designate an exclusive 

representative for the purpose of negotiating grievance procedures and the terms and conditions 

of employment for such interpreters with the school district. 

 

Section 3. Use of Communications Facilities:   The union shall have the right to post 

notices of activities and matters of union concern on designated bulletin boards in each school 

building site, in areas not normally accessible to students or the public. 

 

Section 4. Use of School Buildings, Facilities, Equipment and Inter-School Mail:  The 

union shall have the right to usage of such school district buildings, equipment, facilities and 

inter-school mail as is permitted pursuant to school district policy, and under such conditions as 

set forth in school district policy. 

 

Section 5.  Exclusive Representative Leave Time: 

 

Subd. 1.  When negotiating sessions are scheduled between the Union and the 

School District or with the state mediator during school hours, two members of the 

Interpreters' negotiating team will be released from their regular responsibilities for this 

purpose without any loss of pay. 

 

Subd. 2.  When an interpreter is being warned, reprimanded or disciplined for any 

infraction of rules or failure to make adequate progress on a performance improvement 

plan, leave for the Interpreter representation will be at the expense of the School District 

for one member as union representative.  No representation shall be allowed for normal 

counseling or performance evaluation situations.  The District shall make the sole 

determination as to the disciplinary nature of the situation. 

 

Subd. 3.  At the beginning of each school year, the Union shall be credited with 

twenty-eight (28) hours to be used at the discretion of the Local for the purpose of 

conducting its duties as exclusive representative.  The Union has the option of purchasing 

additional hours at the regular hourly rate (including FICA) for a substitute Interpreter.  It 

is understood that if, for whatever reason, a substitute is not available on the day for 

which exclusive bargaining leave is requested, the approval for that leave shall be 

automatically rescinded.  The Union President will notify the Superintendent or his/her 
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designee at least three (3) working days prior to the date of intended leave.  The 

Superintendent may waive the three (3) day notice. 

 

Section 6. Right to Dues Check Off:   Each employee shall be eligible to request payroll 

deductions for the withholding of union dues. Such requests shall be in writing on a form 

provided by the Union and delivered to the payroll office no later than October 15 of each school 

year.  Pursuant to such authorization, the school district shall deduct one-seventeenth (1 /17) of 

such dues from each regular semimonthly salary check for the employee, each month, beginning 

on October 15 and ending on June 15th. An employee who begins employment in mid-year shall 

have thirty (30) days from employment date to request dues deduction. Deductions for 

employees employed after the commencement of the school year shall be specified on the form 

provided by the school district with the last payment to be on June 15th. Request by the 

employee to cease dues deductions submitted in writing to the school district payroll office shall 

be honored and dues deductions ceased as of such written notice. 

 

Section 7. Personnel Files:   All evaluations and files generated with the school district 

relating to each interpreter shall be available during regular school business hours upon written 

request. The employee shall have the right to reproduce any contents of the file, at the 

employee's expense, and to submit for inclusion employee response to any material contained 

within. 

 

Section 8. Fair Share Fee:   In accordance with PELRA, any employee, as defined in 

Article III, who is not a member of the union may be required by the union to contribute a fair 

share fee for services rendered as exclusive representative. The employer shall deduct from said 

employee's wages such fair share fee as requested by the union, pursuant to PELRA, and remit 

such fair share fee as per payroll deduction. The employer recognizes that the determination of 

the fair share fee is solely the responsibility of the union, and the employer assumes no 

responsibility for the determination of any dispute which may result therefrom. It is also 

acknowledged that any dispute concerning the amount of the fair share fee shall be subject to the 

proceedings provided in PELRA and, therefore, such dispute shall not be subject to the grievance 

procedure. 

 

ARTICLE V 

SCHOOL DISTRICT RESPONSIBILITIES 

 

Section 1. Management Responsibilities:   The union recognizes the right and obligation 

of the school district to efficiently manage and conduct the operation of the school district within 

its legal limitations and with its primary obligations to provide vocational and special 

educational opportunities for students of the school district and the State of Minnesota. 

 

Section 2. Effect of Law, Rules and Regulations:   The union recognizes that all 

employees covered by this Agreement shall perform the nonteaching services prescribed by the 

school district and shall be governed by the laws of the State of Minnesota, and by School Board 

rules, policy, regulations, directives, and orders issued by properly designated officials of the 

school district. The union also recognizes the right, obligation, and duty of the School Board and 

its duly designated officials to promulgate rules, policy, regulations, directives, and orders from 

time to time as deemed necessary by the School Board insofar as such rules, policy, regulations, 

directives, and orders are not inconsistent with the terms of this Agreement and recognizes that 
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the School Board, all employees covered by this Agreement, and all provisions of this agreement 

are subject to the laws of the State of Minnesota, Federal laws, rules and regulations and orders 

of the State and Federal governmental agencies.  Any provisions of this Agreement found to be 

in violation of any such laws, rules, regulations, directives or orders shall be null and void and 

without force and effect. 

 

Section 3. Inherent Managerial Rights:  The parties recognize that the school district is 

not required to meet and negotiate on matters of inherent managerial policy, which include, but 

are not limited to, such areas of discretion or policy as the functions and programs of the 

employer, its overall budget, utilization of technology, the organizational structure and selection 

and direction and number of personnel, and that all management rights and management 

functions not expressly delegated in this Agreement are reserved to the school district. 

 

ARTICLE VI 

HOURS OF SERVICE - LENGTH OF SCHOOL YEAR 

 

Section 1. Basic Day:   The interpreters basic day, exclusive of lunch, for a regular 

full-time employee, shall be six (6) to eight (8) hours per day as annually prescribed by the 

school district prior to August 1.   However, the school district may employ such part-time 

interpreters as it deems appropriate. 

 

Subd. 1.  Break Period.   Employees shall be scheduled for a morning break and 

an afternoon break.   Schedules will be mutually developed and approved by the 

supervisor.   If the employee and supervisor mutually agree, the morning and afternoon 

breaks may be combined to provide for a lunch break. 

 

Section 2. Duty Year:   The duty year for regular full-time employees under this 

Agreement shall be as annually prescribed by the school district prior to August 1, but not less 

than the number of student days.  However, the school district may employ such part-time 

interpreters as it deems appropriate. 

 

Section 3. Modifications in Calendar, Length of School Day: 

 

Subd. 1.   In the event of energy shortage, severe weather, or other exigency, the 

school district reserves the right to modify the duty year, and, if school is closed on a 

normal duty days(s), the employee shall perform duties on such other day(s) in lieu 

thereof as the school district or its designated representative shall determine, if any. 

 

Subd. 2.   In the   event of energy shortage, severe weather, or other exigency, the 

school district further reserves the right to modify the length of the school day, as the 

school district shall determine, but with the understanding that the total number of hours 

shall not be increased, i.e., a four (4) day week with increased hours per day but the total 

weekly hours not more than the regular five (5) day week. 

 

Subd. 3.  Prior to modifying the scheduled length of the school day pursuant to 

Subd. 2 hereof, or scheduling more than two (2) makeup days pursuant to Subd. 1 hereof, 

the school district shall afford to the federation the opportunity to meet and confer on 

such matters. 
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 Subd. 4.  Provisions for the closing of schools due to inclement weather or other 

exigency shall be as addressed in District Policy 466 “Provisions for the closing of 

schools due to inclement weather or other exigency.” 

 

Section 4. Certain Absences:   Interpreters shall not be paid for any days on which they 

do not perform services in accordance with their contract and this Agreement except for 

absences authorized pursuant to their contracts and this Agreement, and the School Board will in 

each case make appropriate deductions from pay for any such absences. 

 

ARTICLE VII 

BASIC SALARIES 

 

Section 1. Basic Salaries - Regular Employees: 

 

Subd. 1.   The wages and salaries set forth in Schedule A attached hereto shall be 

a part of this agreement for the period  July 1, 2014 2016, through June 30, 2015 2017.  

The wages and salaries set forth in Schedule B attached hereto shall be a part of this 

agreement for the period July 1, 2015 2017 through June 30, 2016 2018. 

 

Subd. 2.   Effective July 1, 2014 2016, employees shall be compensated on Salary 

Schedule A, on such level and step for the 2014-2015 2016-2017 contract year at one 

step over their 2013-2014 2015-2016 placement. 

 

Subd. 3.   Effective July 1, 2015, 2017, employees shall be compensated on 

Salary Schedule B, on such level and step for the 2015-2016 2017-2018 contract year at 

one step over their 2014-2015 2016-2017 placement. 

 

Subd. 4.   In the event a successor agreement is not entered into prior to July 1, 

2016, 2018, an employee shall remain at the same step as compensated during the 2015-

2016, 2017-2018 contract year until a successor agreement is reached, which agreement 

shall govern step advancement, if any. However, the school district reserves the right to 

withhold step advancement or other salary increase in individual cases for just cause, 

subject to the grievance procedure. 

 

Subd. 5.  Longevity:  Employees shall receive a longevity salary increase beyond 

the rates delineated in Schedules A and B as follows: 

 

Beginning 15th – 19th year of employment   $2.00/hour  

$2.10/hour 

Beginning 20th year of employment through the  

24th year of employment     $2.50/hour 

$2.60/hour 

Beginning 25th year of employment and beyond  $3.00/hour 

$3.10/hour 
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The first year of employment shall be defined as any days of employment prior to the last 

student day of the regular school calendar in the first employment agreement.  The next 

regular school calendar becomes the second year of employment. 

 

Section 2. New Employees:   A new employee shall be placed on the salary schedule as 

agreed between the employer and the employee and shall be eligible for step advancement on the 

following July I if they work any days prior to the last day of the regular school calendar in their 

employment agreement.    

 

Section 3. Mentor/Lead Interpreter(s):  One or more interpreter(s) may be designated by 

the School District to serve on an annual appointment in one of the following capacities: 

 

Position Annual Stipend 

Lead Interpreter $500 

Mentor Interpreter $1,500(1-2 mentees) 

 $1,800 (3 or more mentees) 

Lead/Mentor Interpreter $2,000 

 

An appointment to any of these positions shall not reduce the interpreter's hours of work from 

the previous school year. All stipends specified shall be in addition to the wages as provided in 

Schedules A and B and the mileage and expense reimbursements of this Master Agreement. 

 

Section 4. Certification Adjustment:   An employee who acquires a certification as 

reflected in Article XII, Section 4, shall advance to the certification lane at the same step, except 

as provided in Article VIl, Sections 1 and 2 of the Master Agreement, on the appropriate salary 

retroactive to the date of certification. 

 

Section 5.  Certification + BA/BS:  Effective July 1, 2003, an employee who has 

certification and shows proof of a bachelor’s degree in education or their field of employment 

shall be placed in this lane.  For those employees receiving degrees subsequently, the 

advancement to this lane shall be effective the first of the month following the awarding of the 

degree. 

 

 Section 6.  Dual Certification Stipend:  Any employee who is certified as both a sign 

language interpreter and cued language transliterator and who will be performing duties of both, 

shall receive a stipend of $1000.00 per year.  The stipend specified shall be in addition to the 

wages as provided in Schedules A and B of this Master Contract. 

 

 Section 7:  Absence of Regular Teacher.  In the event the regular teacher is absent from 

the classroom two or more consecutive hours per day during the student contact time and a 

substitute is not hired, one School District designated employee shall receive the current 

substitute teacher pay for student contact hours that neither the regular teacher nor a substitute 

teacher is in attendance in the classroom or when an employee is in charge of students on a 

community outing.   If the employee’s rate of pay is already higher than that of the substitute 

teacher rate, the employee shall receive their regular hourly pay plus an additional $2.00 per 

hour.  The School District will designate the employee responsible for providing coverage. 

 

 ARTICLE VIll 

93



 9 

GROUP INSURANCE 

 

Section 1. Selection of Carrier:   The selection of the insurance carrier and policy shall be 

made by the school district. 

 

Section 2. Health and Hospitalization Insurance: 

 

Subd. 1. Individual Coverage:   Effective July 1, 2014, 2016, the school district 

shall contribute a sum not to exceed $565  $635 per month for each eligible employee 

employed by the school district who qualifies for and is enrolled in the school district 

group health and hospitalization plan.  Effective January 1, 2015, 2017,the school district 

shall contribute a sum not to exceed $635 $700 per month for each eligible employee 

employed by the school district who qualifies for and is enrolled in the school district 

group health and hospitalization plan.  The cost of the premium not contributed by the 

school district shall be borne by the employee and paid by payroll deduction.  This 

subdivision shall not apply to those eligible employees who select coverage under the 

high deductible health plan described in Subdivision 3. 

 

Subd. 2. Dependent Coverage:   Effective July 1, 2014,2016, the school district 

shall contribute a sum not to exceed  $1165 $1300 per month for dependent coverage for 

each eligible employee employed by the school district who qualifies for and is enrolled 

in the school district group health and hospitalization plan and who qualifies for 

dependent coverage.  Effective January 1, 2015,2017, the school district shall contribute a 

sum not to exceed $1300 $1400 per month for each eligible employee employed by the 

school district who qualifies for and is enrolled in the school district group health and 

hospitalization plan. The cost of the premium not contributed by the school district shall 

be borne by the employee and paid by payroll deduction. In the event that the school 

district's contribution for family coverage is discriminatory or illegal, the union will hold 

the school district harmless and indemnify the school district from any and all action, 

suits, claims, damages, judgments and other forms of liability which any person may have 

or claim to have arising out of or by reason of the school district's contribution toward 

family coverage.  This subdivision shall not apply to those eligible employees who select 

coverage under the high deductible health plan described in Subdivision 4. 

 

  Subd. 3.  Individual High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high 

deductible coverage option of the school district's health and  

hospitalization plan.  The high deductible coverage shall be a  

qualified high deductible health plan within the meaning of  

Section 223 of the Internal Revenue Code of 1986, as amended  

from time to time.  Each eligible employee enrolled in the high  

deductible coverage shall be eligible for a contribution to a health  

savings account ("HSA") of such employee in accordance with  

the Intermediate School District No. 917 Flex Choice Plan (the  

"Flex Choice Plan").  The total monthly contribution by the school  

district toward the cost of the premium of the high deductible  

coverage, the HSA contribution, and the HSA administrative fees  
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attributable to such eligible employee shall not exceed  

$565 $635.   Effective January 1, 2015, 2017, the total monthly contribution  

shall not exceed $635 $700. 

 

(b) The school district shall contribute toward the cost of the  

      premium for each eligible employee employed by the school  

      district who qualifies for and is enrolled in individual coverage  

      under the high deductible coverage option of the school district's 

      health and hospitalization plan a monthly amount equal to the  

      total monthly contribution identified in subsection (a) minus the  

      monthly HSA contribution identified in subsection (c) and the  

      monthly HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half  

of the applicable deductible to the HSA of each eligible employee  

employed by the school district who qualifies for and is enrolled  

in individual coverage under the high deductible coverage option  

of the school district's health and hospitalization plan.  Such  

contributions shall be made monthly on a pro rata basis.  Such  

employees shall also be eligible, through the Flex Choice Plan, to  

make pre-tax contributions to the HSA via salary reduction.  The  

school district shall select the vendor of the HSA to which such  

contributions shall be made.  Once deposited in an employee's  

HSA, such contributions, whether made by the school district or  

via salary reduction, shall not be subject to restriction by the  

school district and the employee may access and/or transfer such  

funds to a different HSA to the fullest extent permitted by law.   

Such employees also shall be eligible to participate in a Limited  

Scope Health Care Reimbursement Plan through the Flex Choice  

Plan, which shall allow reimbursement of medical expenses to the  

fullest extent permitted by law for an individual receiving  

contributions to an HSA. 

 

  Subd. 4.  Family High Deductible Coverage: 

 

(a) Eligible employees shall have the option of enrolling in a high 

deductible coverage option of the school district's health and 

hospitalization plan.  The high deductible coverage shall be a 

qualified high deductible health plan within the meaning of  

Section 223 of the Internal Revenue Code of 1986, as amended  

from time to time.  Each eligible employee enrolled in the high  

deductible coverage shall be eligible for a contribution to a health  

savings account ("HSA") of such employee in accordance with  

the Intermediate School District No. 917 Flex Choice Plan (the  

"Flex Choice Plan").  The total monthly contribution by the school  

district toward the cost of the premium of the high deductible  

coverage, the HSA contribution, and the HSA administrative fees  

attributable to such eligible employee shall not exceed  
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$1165 $1300.   Effective January 1, 2015, 2017, the total monthly 

contribution  

shall not exceed $1300 $1400. 

 

(b) The school district shall contribute toward the cost of the  

premium for each eligible employee employed by the school  

district who qualifies for and is enrolled in family coverage  

under the high deductible coverage option of the school district's  

health and hospitalization plan a monthly amount equal to the  

total monthly contribution identified in subsection (a) minus the  

monthly HSA contribution identified in subsection (c) and the  

monthly HSA administrative fees. 

 

(c) The school district shall contribute an amount equal to one-half of  

the applicable deductible to the HSA of each eligible employee  

enrolled in the family high deductible coverage.  Such  

contributions shall be made monthly on a pro rata basis.  Such  

employees shall also be eligible, through the Flex Choice Plan, to  

make pre-tax contributions to the HSA via salary reduction.  The  

school district shall select the vendor of the HSA to which such  

contributions shall be made.  Once deposited in an employee's  

HSA, such contributions, whether made by the school district or  

via salary reduction, shall not be subject to restriction by the  

school district and the employee may access and/or transfer such  

funds to a different HSA to the fullest extent permitted by law.   

Such employees also shall be eligible to participate in a Limited  

Scope Health Care Reimbursement Plan through the Flex Choice  

Plan, which shall allow reimbursement of medical expenses to the  

fullest extent permitted by law for an individual receiving  

contributions to an HSA. 

 

Subd. 5.  Changes in Coverage under High Deductible Coverage:  If an eligible 

employee who qualifies for and is enrolled in coverage under the high deductible 

coverage option of the school district's health and hospitalization plan changes the type of 

coverage during a calendar year (e.g., from individual coverage under the high deductible 

coverage option to family coverage under the high deductible coverage option;  from 

family coverage under the high deductible coverage option to individual coverage under 

the high deductible coverage option to no coverage under the high deductible coverage 

option), the school district's contribution to the employee's HSA shall change 

accordingly.  The change in the amount of HSA contributions shall be effective 

coincident with the change in the type of coverage under the high deductible coverage 

option.    

 

Section 3. Dental Insurance: 

 

Subd. 1. Individual Coverage:  The school district shall contribute a sum not to 

exceed $40 per month toward the cost of the premium for individual coverage for each 

eligible employee employed by the school district who qualifies for and is enrolled in the 
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school district's dental insurance plan. The cost of the premium not contributed by the 

school district shall be borne by the employee and paid by payroll deduction. 

 

Subd. 2. Dependent Coverage:  The school district shall contribute a sum not to 

exceed $105 per month toward the cost of the premium for dependent coverage for each 

eligible employee employed by the school district who qualifies for and is enrolled in the 

school district's dental insurance plan and who qualifies for dependent coverage.  The 

cost of the premium not contributed by the school district shall be borne by the employee 

and paid by payroll deduction. 

 

Section 4. Group Income Protection:   The school district will pay each month 100 

percent of the current premium for income protection insurance for each full-time interpreter. 

The income protection plan shall include the following: 

 

1. Benefits begin after ninety (90) working days of total disability. 

 

2. The monthly income benefit shall be 66-2/3 percent of basic monthly earnings 

(exclusive of any additional compensation from this district or any other source). 

 

Section 5. Life Insurance:   The school district will pay each month 100 percent of the life 

insurance premium for a $80,000 term life insurance policy for each full-time interpreter.  The 

value of this benefit will be included in the employee’s taxable income as required by the 

Internal Revenue Code Section 79. 

 

Section 6. Claims Against the School District:  The parties agree that any description of 

insurance benefits contained in this Article is intended to be informational only and the 

eligibility of any interpreter for benefits shall be governed by the terms of the insurance policy 

purchased by the school district pursuant to this Article.  It is further understood that the school 

district's only obligation is to purchase an insurance policy and pay such amounts as agreed 

herein and no claims shall be made against the school district as a result of a denial of insurance 

benefits by an insurance carrier. 

 

 Section 7. Duration of Insurance Contribution:   An interpreter is eligible for 

contributions as provided in this Article as long as he/she is a full-time employee of District No. 

917.  Upon termination of employment, all district contributions shall cease, except as otherwise 

provided by law.  Employees who work the full school year and resign effective at the end of the 

school year, or are placed on unrequested leave of absence effective at the end of the school year, 

shall be eligible for school district contribution as provided in this article through August of the 

year of resignation or placement on unrequested leave. 

 

Section 8. Eligibility:   To be eligible for the benefits of this Article an employee must be 

a regular full-time employee employed at least 1,050 hours per year.  For employees employed 

less than 1050 hours per year, but at least 550 hours per year, the school district will make a pro 

rata contribution. 

 

ARTICLE IX 

LEAVES OF ABSENCE 
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Section 1. Sick Leave: 

Subd. 1.  All full-time interpreters shall earn sick leave at the rate of twelve (12) 

days for each year of service in the employ of the school district.  All full-time 

interpreters shall be given a credit of the number of sick days earned at the beginning of 

each year of employment.  If in the event that an employee leaves the school district 

before the completion of the school year, one day of sick leave shall be deducted from the 

accumulated sick leave total for each month that the employee did not work during the 

school year.  The employee will be liable to the school district for any sick leave pay 

granted to the employee for which they were not eligible by leaving the employment of 

the school district before completion of their school year. 

  

Subd. 2.   Unused sick leave days may accumulate without limit. 

 

Subd. 3.   The School Board may require an interpreter to furnish a medical 

certificate from a qualified physician as evidence of illness, indicating such absence was 

due to illness, in order to qualify for sick leave pay.  However, the final determination as 

to the eligibility of an interpreter for sick leave is reserved to the School Board. 

 

Subd. 4.   In the event that a medical certificate will be required, the interpreter 

will be so advised. 

 

Subd. 5.   Sick leave allowed shall be deducted from the accrued sick leave days 

earned by the interpreter. 

 

Subd. 6.   Sick leave pay shall be approved only upon submission of a signed 

request. 

 

Subd. 7.   An interpreter who is entitled to sick leave pay, who is then receiving 

Workers Compensation, may not be paid sick leave pay in an amount greater than the 

difference between such Workers Compensation and his/her basic salary. 

  

Section 2.  Parental Leave: 

 

 Subd. 1.  An employee shall be afforded a parental leave of absence of no more than 

twelve (12) months in duration, according to the procedures as outlined in this section, to one 

parent of a newborn child or an adopted preschool child, provided such parent is caring for the 

child on a full-time basis. 

 

 Subd. 2.  The employee shall submit a written request to the superintendent for a parental 

leave including commencement date and return date. 

 

 Subd. 3.  The effective beginning date of such leave and its duration shall be submitted 

by the superintendent to the School Board for approval. 

 

 Subd. 4.  The parties agree that periods of time for which the employee is on parental 

leave shall not be counted in determining the completion of the probationary or trial period. 
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 Subd. 5.  An employee who returns from parental leave within the provisions of this 

section shall retain all previous work experience credit and any unused leave time earned under 

the provisions of this Agreement prior to the beginning of the leave.  The employee shall not 

accrue any additional work experience credit for leave time during the period of child care leave. 

 

 Subd. 6.  An employee on parental leave is eligible to participate in group insurance 

programs if permitted under the insurance policy provisions.  The employee shall be responsible 

for the full cost of the premium of the insurance programs selected and will begin paying the 

district at the beginning of the leave.  The right to continue participation in such group insurance 

programs, however, will terminate if the employee does not return to the School District 

pursuant to this section. 

 

 Subd. 7.  The parties further agree that any child care leave of absence granted under this 

section shall be a leave without pay. 

 

Section 3.  Maternity/Adoption Leave: 

 

 Subd. 1.  The start of a physical disability absence for pregnancy, delivery, and recovery 

from childbirth shall be determined by the employee’s physician.  The end of the physical 

disability absence for childbirth shall be determined by the employee’s physician at the time of 

the child’s birth. 

 

 Subd. 2.  A pregnant employee shall notify the superintendent in writing, not later than 

the end of the sixth month of pregnancy, and, also at such time provide a physician’s statement 

indicating the estimated date of delivery of the child.  The employee shall submit a written 

request to the superintendent for the use of paid sick leave, including commencement date and 

return date.  The time periods provided herein can be modified by the employee’s physician. 

 

 Subd. 3.  An employee’s maternity absence may encompass school holidays and/or 

school vacations.  Holidays and/or vacations that fall during the period of disability to do not 

cause the disability period to be extended.  These days would not be deducted from sick leave. 

 

 Subd. 4.   Subd. 2 and 3 of this section shall also apply to one parent for the adoption of a 

child in compliance with the Family Medical Leave Act. 

 

Section 4.  Death and Illness: 

 

Subd. 1.  An employee may be granted up to five (5) days absence with pay due to 

the death of the employee's spouse, child or parent.  Up to three (3) days absence may be 

granted with pay for the death of the employee's sister, brother, grandparent, grandchild, 

parent-in-law, son or daughter-in-law, brother or sister-in-law and regular members of the 

immediate household.  The leave set forth in this section is nonaccumulative and shall 

not be deducted from sick leave. 

 

Subd. 2.   Upon approval of the superintendent or his/her designee, up to twenty 

(20) days sick leave per year will be granted for the illness or injury of the following: 

employee's spouse or parent or spouse's parent, or child over 18, or grandchild or sibling 

and/or grandparent and/or step-parent.  An employee may use one (1) day of accumulated 
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sick leave for each day of illness or disability of the employee's child who is less than 

eighteen (18) years old, for such reasonable periods as the employee's attendance with the 

child may be necessary, on the same terms the employee is able to use sick leave benefits 

for the employee's own illness (Minn. Stat. § 181.9413) 

 

Subd. 3:  Additional absence for severe illness or death may be granted at the sole 

discretion of the superintendent, whose decision is final and binding and is not subject to 

the grievance procedure. 

 

Section 5.   Personal Leave: 

 

Subd. 1.  Eligibility:  Interpreters who are in their first year of employment with 

the school district shall be eligible for one (1) day of personal leave.  Interpreters in their 

second through fourth years of employment with the school district shall be eligible for 

two (2) days of personal leave per year.  Interpreters in their fifth year of employment 

with the school district and thereafter shall be eligible for three (3) days of personal leave 

per year.  Personal leave shall be allowed to accumulate to a total of five (5) days.    

 

A. Employees in their first year of employment, eligible for one (1) day of 

personal leave, may be granted time off for extraordinary circumstances in 

emergency situations if their personal leave has been used.  Such days will be 

deducted from accumulated sick leave. 

 

B. An employee may be granted leave without pay at the sole discretion of the 

superintendent, in accordance with school board policy. 

 

Subd. 2.   The use of a personal leave day is subject to the approval of the School 

District to ensure a minimum of disruption for the educational program. Accordingly, the 

following limitations shall apply: 

 

A. A personal leave day normally shall not be granted for the day preceding or 

the day following holidays or vacation periods and the first and last ten (10) 

duty days of the school year. 

 

B. Personal leave requests may be denied on a particular day, if other employees 

in the same bargaining unit have already been granted personal leave which 

would be disruptive of the functioning of the particular program.  In addition, 

personal leave requests will not be approved for more than one (1) interpreter 

on any given day. 

 

Subd. 3.   At the beginning of each contract year, interpreters will be credited 

with the number of days of personal leave specified in Subd. 1 herein.  Those interpreters 

who have accumulated three (3) days of personal leave or more prior to the beginning of 

any contract year shall receive a lump sum payment of $100.00 for each day beyond five 

for which they become eligible in lieu of being granted additional days beyond five. 

 

Subd. 4.   Usage of personal leave shall be requested as early as practicable and 

normally at least two weeks in advance.   
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Sub. 5.  The first year of employment shall be defined as any days of employment 

prior to the last student day of the regular school calendar in the first employment 

agreement.  The next regular school calendar becomes the second year of employment. 

 

Section 6.   General Leave: 

 

 Subd. 1.  Interpreters in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall be at 

the sole discretion of the school board. 

 

 Subd. 2.  Such leave may be granted by the school board for extended illness of 

the employee, extended illness of the employee's family, additional education, or other 

reasons acceptable to the school board. 

 

 Subd. 3.  An interpreter on general leave of absence shall provide notice to the 

school district in writing no later than April 1 of the employee's intention concerning 

return to employment at the end of the general leave. 

 

 Subd. 4.  An interpreter returning from general leave shall be restored to the 

previous job or an equivalent position with equivalent pay, benefits, and other terms and 

conditions of employment.  See also Board Policy 464 for additional unpaid leave 

provisions. 

 

Section 7.  Insurance Application: 

 

Subd. 1.   An employee shall be eligible for insurance contributions as provided 

in Article VIll of this agreement during any month that the employee provides regular 

service at least one (1) day during the month, or during any month that such employee is 

continuously on paid sick leave pursuant to Section 1 of this Article, and including the 

non-duty summer months continuous with otherwise eligible service. 

 

Subd. 2.   An employee shall not be eligible for school district contributions for 

insurance programs as outlined in Article VIll of this Agreement during any of the 

following: 

 

A.  Any month in which the employee does not receive either pay for actual 

service rendered or during any month in which the employee is absent but 

not entitled to sick leave pursuant to Section 1 of this Article. 

 

B.  Any month in which the employee receives worker's compensation for the 

entire month, whether or not supplemented by sick leave. 

 

C.  Any month in which the employee is receiving long-term disability 

insurance benefits for the entire month. 

 

Subd. 3.   An employee being compensated pursuant to Subd. 2 hereof, may, 

however, continue to participate in group insurance plans if permitted under the insurance 
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policy provisions, but shall pay the entire premium for such program as he/she wishes to 

retain during such period of employment relationship.  It is the responsibility of the 

employee to make arrangements with the school business office to pay to the school 

district the monthly premium amounts in advance and on such date as determined by the 

school district. The right to continue participation in such group insurance programs, 

however, will discontinue upon termination of employment, except as provided by law. 

 

Section 8.  Accrued Benefits - Unpaid Leaves:   An employee on an unpaid leave 

pursuant to this Article shall retain such amounts of experience credit for pay purposes and other 

accrued benefits, if any, which he/she had accrued at the time he/she went on leave for use upon 

his/her return.  No additional experience credit for pay purposes or other benefits shall accrue for 

the period of time that an employee is on leave under this section. 

 

Section  9.  Accrued Benefits - Paid Leaves:   An employee on an extended leave where 

compensation is involved, including sick leave and workers compensation, shall be eligible for 

and shall be entitled to normal accruals for sick leave during any month in which the employee 

actually performs services.  However, an employee shall not be eligible for accrual of sick leave 

during any month in which the employee does not perform services because of absence on paid 

sick leave or during the entire month the employee is being compensated by workers 

compensation or long-term disability insurance. 

 

Section 10. The parties agree that periods of time for which the employee is on unpaid 

leave shall not be counted in determining the completion of the probationary period. 

 

Section  11.   Failure of the employee to return to work from a leave of absence pursuant 

to this Article shall constitute grounds for termination by the school district. 

 

Section 12. Jury Duty Leave:   An interpreter summoned for jury duty shall receive 

his/her salary but shall remit to the school district any jury fees received.  The Interpreter shall 

retain any expenses or mileage allowances paid by the court. 

 

Section 13.  Eligibility:   To be eligible for the benefits of this Article, an employee must 

be a regular full-time employee employed at least 1,050 hours per year.     Employees employed 

for less than 1,050 hours per year, but at least 550 hours per year, shall receive leave benefits on 

a pro rata basis. 

 

ARTICLE X 

PROBATIONARY PERIOD 

 

Section 1.  Probationary Period:   An employee, under the provisions of this Agreement, 

shall serve a probationary period of three school years of continuous employment during which 

time the school district shall have the unqualified right to suspend without pay, discharge or 

otherwise discipline such employee.  If the employee has previously completed a probationary 

period in another school district they will serve a one school year probationary period.  An 

employee employed prior to July 6, 2004, shall retain the previous probationary period of one 

school year of continuous employment. 
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Section 2.  Completion of Probationary Period:   An employee who has completed the 

probationary period may be suspended without pay, discharged or disciplined only for just cause 

by the school district in accordance with Article XI of this Agreement.  

 

ARTICLE XI 

EMPLOYEE SUPERVISION 

 

Section 1.  Employee Improvement Plans: 

 

 Subd. 1.  Prior to formal or informal disciplinary procedures being employed in cases of 

minor misconduct or in cases where the behavior or poor performance does not constitute a 

serious infraction of the contract, district policies, rules or directives of superiors, the school 

district may, in its discretion, attempt to improve an employee’s performance and/or correct an 

employee’s behavior by implementing an  “employee improvement plan.” 

 

 Subd. 2.  The purpose of an employee improvement plan is to improve the employee’s 

performance up to the standards and expectations of the school district.  Should the employee 

fail to raise his/her level of performance to the school district’s expectations, or the behavior 

issues continue, the school district may resort to the disciplinary measures delineated in Section 

2 of this Article. 

 

 Subd. 3.  All employee improvement plans will be placed in the employee’s personnel 

file along with any notations as to the employee’s progress in improving performance. 

 

Section 2.  Employee Discipline: 

 

 Subd. 1.  Employee discipline is the school district’s process for assuring compliance 

with the terms and conditions of the collective bargaining agreement, Board policies and rules, 

directives issued by the employee’s supervisors or other administrators, and generally accepted 

norms of behavior.  Discipline is intended to correct unacceptable behavior and improve 

performance.  The school district shall  

render disciplinary measures only for just cause and shall ensure that employee rights to “due 

process” are protected. 

 

 Subd. 2.  Oral or Written Reprimands.  The school district shall typically follow a 

progressive discipline approach as outlined in this Article depending upon the gravity of the 

misconduct or the level of performance issues.  The school district may, at its sole discretion, 

move immediately to a higher level of discipline, depending upon the severity of the misconduct 

or lack of performance. 

 

(a) Oral Reprimand.  Oral reprimands may be issued to employees in the 

event of relatively minor infractions.  Oral reprimands shall not be grievable  

under Article XIV of this agreement.  Oral reprimands shall not be  

documented in the employee’s official personnel file. 

 

(b) Written Reprimand.  Written reprimands (Notices of Deficiency) may be 

issued by the school district for more serious misconduct or when oral  

warnings have not corrected the employee’s behavior or performance.   
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Written reprimands will be placed in the employee’s personnel file.   

Employees may respond in writing to written reprimands and such responses  

shall be placed in the employee’s official personnel file.  Written reprimands  

are grievable under Article XIV of this Agreement.  The standards of review  

are whether or not any material in the employee’s official personnel file is  

false or inaccurate or is without just cause.  Any material found through the  

grievance procedure to be false or inaccurate or without just cause shall be  

expunged from the employee’s official personnel file. 

 

Subd. 3.  Suspension. 

 

(a) An employee may be suspended without pay for grounds as described in Minn. Stat. 

Section 122A.40, Subd. 9(a) through (e) or Minn. Stat. Section 122A.40, Subd. 13 

(1) through (6).  Any suspension is subject to the grievance procedure under Article 

XIV of this Agreement.  Additionally, an employee may be suspended without pay 

when other disciplinary measures have been applied without sufficient positive 

result, or for other willful violations of District policies or directives. 

 

(b) Suspension shall take effect upon written notification from the Superintendent of 

Schools to the employee stating the grounds for suspension.  The employee shall 

have the right to invoke the grievance procedures set forth in Article XIV of this 

Agreement at the arbitration level provided written notification requesting arbitration 

is received by the superintendent within fifteen (15) days after receipt of the written 

notice of suspension. 

  

(c) The suspension shall take effect upon receipt by the employee of the written notice 

of suspension or shall take effect as otherwise indicated in the written notice of 

suspension.  The suspension shall continue in effect for the time period provided in 

the written notice or as otherwise decided by the school board, but not to exceed a 

period of thirty (30) work days. 

  

Subd. 4.  Termination for Cause. 

 

(a) An Interpreter who has passed the probationary period may be terminated for cause 

at the end of a school year for any of the following reasons: 

 

1) Inefficiency; 

2) Neglect of duty, or persistent violation of school laws, rules, regulations, or 

directives; 

3) Conduct unbecoming an Interpreter which materially impairs the Interpreter’s 

educational effectiveness; 

4) Other good and sufficient grounds rendering the employee unfit to perform 

the Interpreter’s duties. 

 

(b) An Interpreter will not be terminated upon one of the grounds specified in clause (1), 

(2), (3), or (4), unless the Interpreter fails to correct the deficiency after being given 

written notice of the specific items of complaint and reasonable time within which to 

remedy them. 
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(c) Immediate discharge.  A board may discharge a non-probationary Interpreter, 

effective immediately, upon any of the following grounds: 

 

1) Immoral conduct, insubordination, or conviction of a felony; 

2) Conduct unbecoming an Interpreter which requires the immediate removal of 

the Interpreter from classroom or other duties; 

3) Failure without justifiable cause to be present at assigned work place without 

first securing the written release of the school board; 

4) Gross inefficiency which the Interpreter has failed to correct after reasonable 

written notice; 

5) Willful neglect of duty;  or 

6) Continuing physical or mental disability subsequent to a 12 months  

leave of absence and inability to qualify for reinstatement.   

 

ARTICLE XII 

SENIORITY 

 

Section 1.  Seniority:   The parties recognize the principle of seniority in the application 

of this Agreement concerning reduction or increase in force, and reduction of working time, 

within qualification areas as defined by the school district.  For purposes of this Article, the 

school district reserves the right to define reasonable qualifications within reasonable program 

areas and program skills.  The exercise of seniority, therefore, shall be subject to the employee's 

qualifications within said areas. 

 

Section 2.  Seniority Date:   An employee shall acquire a seniority date upon completion 

of the probationary period as defined in this Agreement and upon acquiring seniority the 

seniority date shall relate back to the date of original hire. If more than one employee is hired on 

the same date, the tie shall be broken by lot. 

 

Section 3.  Loss of Seniority:   An employee shall lose his/her seniority standing upon 

written resignation of employment, discharge for cause, or after a twelve (12) month continuous 

lay off. 

 

Section 4.  Seniority List:   There shall be two separate seniority lists and an employee 

shall have seniority rights only within the list that they are qualified for pursuant to this section.   

An employee shall acquire seniority either as a sign language interpreter or as a cued language 

transliterator.  To be eligible on the seniority list, an employee must have the appropriate 

certification and have been assigned by the school district as either a sign language interpreter or 

cued language transliterator.  To be eligible on the seniority list, an employee must have the 

appropriate certification and have been assigned by the school district as either an 

interpreter/transliterator or cued speech transliterator.  An employee who meets both of those 

qualifications may appear on both seniority lists.  An employee shall not exercise seniority in 

one of the two positions unless the employee is eligible on the particular list.  Effective July 1, 

2000, all sign language interpreters or as a cued language transliterators who have the 

certification within one or both areas shall be senior to anyone else on the list who does not have 

such certification.  However, the employee without certification will retain his/her original 

seniority date and upon obtaining certification will have seniority consistent with the original 
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seniority date.  For purposes of this section, a sign language interpreter must be certified by 

Registry of Interpreters for the Deaf (RID).  Certification for a cued language transliterator shall 

be by certification from Testing, Evaluation and Certification Unit (TECUnit). 

 

Section 5.  School District Discretion:   Effective July 1, 2000, the school district reserves 

the right to place on layoff any employee who is not certified and replace such employee with a 

certified employee if financial aids are negatively affected because of lack of certification. 

 

ARTICLE XIII 

MISCELLANEOUS 

 

Section 1.  District contribution to Minnesota State Retirement System (MSRS) Post Retirement 

Health Care Savings Plan in lieu of reimbursement for tuition. 

 

Subd. 1.  The school district shall distribute the funds that would have otherwise 

been available for tuition reimbursement, in the amount of $250 per employee to 

bargaining unit members in each members’ MSRS Post Retirement Health Care Savings 

Plan. 

 

Subd. 2.  Full-time (1100 hours of assignment) employees of record on January 15 

shall have the distribution made in February. 

 

Subd. 3.  Part-time employees of record on January 15 whose assignment is at 

least 550 hours per year but less than 1100 hours during the school-year in which the 

distribution is made, shall receive a distribution in the amount of $125.00 in February. 

 

Section 2. Travel Expense and Mileage Reimbursement: 

 

Subd. 1.   Interpreters required by the school district to use their own vehicles in 

the performance of their duties shall be reimbursed for such travel at the rate as 

prescribed by School Board policy. 

 

Subd. 2.   In the event that an interpreter is obliged to travel to diverse job sites 

during the course of the employee's duty day, the School District shall reimburse the 

employee at the School District's approved mileage rate.  Mileage reimbursement shall 

not apply towards the employee's mileage from home to the initial assignment location at 

the beginning of the day, nor from the last assignment location to the employee's home at 

the end of the day. 

 

Section 3. Registry of Certified Interpreters and Transliterators:  Sign language 

interpreters who verify their testing for a Certificate of Interpretation issued by the 

Registry of Interpreters for the Deaf (RID) or for cued language transliterators 

certification from Testing, Evaluation and Certification Unit (TECUnit) shall, upon such 

completion of any test, be reimbursed for the testing costs in an actual amount, not to 

exceed a total of $550 per interpreter. 

 

 Section 4.  Certification Maintenance Program/Annual Registration:  For interpreters 

certified by the Registry of Interpreters for the Deaf and for Cued English Transliterators 
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Certified by the Testing, Evaluation, and Certification Unit who verify their certification, the 

maintenance fee and annual registration will be reimbursed by the district as follows: 

  

A. The first year for Interpreters, reimbursement will be an amount equal to $165 

and for Transliterators reimbursement will be an amount equal to $100 less the 

amount that the Minnesota Department of Education is currently charging for 

teacher license renewal. 

 

B. For the following four (4) years, reimbursement will be $165 for Interpreters and 

$100 for Transliterators. 

 

ARTICLE XIV 

GRIEVANCE PROCEDURE 

 

Section 1.  Grievance Definition:  A "grievance" shall mean an allegation by an 

employee resulting in a dispute or disagreement between the employee and the school district as 

to the interpretation or application of terms and conditions of employment insofar as such 

matters are contained in this Agreement. 

 

Section 2.  Representative:   The employee, administrator or school district may be 

represented during any step of the procedure by any person or agent designated by such parties to 

this Agreement to act in their behalf. 

 

Section 3.  Definitions and Interpretations: 

 

Subd. 1.  Extension:  Time limits specified in this Agreement may be extended by 

mutual agreement. 

 

Subd. 2.  Days:   Reference to days regarding time periods in this procedure shall 

refer to calendar days. 

 

Subd. 3.  Filing and Postmark:   The filing or service of any notice or document 

herein shall be timely if it is personally served or if it bears a certified postmark of the 

United States Postal Service within the time period. 

 

Section 4. Time Limitation and Waiver:   Grievances shall not be valid for consideration 

unless the grievance is submitted in writing to the school district's designee, setting forth the 

facts and specific provision of the Agreement allegedly violated and the particular relief sought 

within twenty (20) days  after the date the event giving rise to the grievance occurred. Failure to 

file any grievance within such period shall be deemed a waiver thereof. Failure to appeal a 

grievance from one level to another within the time periods hereinafter provided shall constitute 

a waiver of the grievance. An effort shall first be made to adjust an alleged grievance informally 

between the employee and the school district's designee. 

 

Section 5. Adjustments of Grievance:  The school district and the employee shall attempt 

to adjust all grievances which may arise during the course of employment of any employee 

within the school district in the following manner: 
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Subd. 1.  Level I:  If the grievance is not resolved through informal discussions, 

the school district designee shall give a written decision on the grievance to the parties 

involved within ten (10) days after receipt of the written grievance. 

 

Subd. 2.  Level II:  In the event the grievance is not resolved in Level I, the 

decision rendered may be appealed to the superintendent of schools, provided such 

appeal is made in writing within five (5) days after receipt of the decision in Level I.  If a 

grievance is properly appealed to the superintendent, the superintendent or his/her 

designee shall set a time to meet regarding the grievance within fifteen (15) days after 

receipt of the appeal. Within ten (10) days  after the meeting the superintendent or his/her 

designee shall issue a decision in writing to the parties involved. 

 

Section 6.  School Board Review:  The School Board reserves the right to review any 

decision issued under Level I or Level II of this procedure provided the School Board or its 

representative notifies the parties of its intention to review within ten (10) days after the decision 

has been rendered. In the event the School Board reviews a grievance under this section, the 

School Board reserves the right to reverse or modify such decision. 

 

Section 7.  Denial of Grievance:  Failure by the school district or its representative to 

issue a decision within the time periods provided herein shall constitute a denial of the grievance 

and the employee may appeal it to the next level. 

 

Section 8.  Arbitration Procedures:  In the event that the employee and the school district 

are unable to resolve any grievance, the grievance may be submitted to arbitration as defined 

herein. 

 

Subd. 1.  Request:  A request to submit a grievance to arbitration must be in 

writing signed by the aggrieved party, and such request must be filed in the office of the 

superintendent within ten (10) days following the decision in Level I I or School Board 

review, whichever is applicable, of the grievance procedure. 

 

Subd. 2.  Prior Procedure Required:  No grievance shall be considered by the 

arbitrator which has not been first duly processed in accordance with the grievance 

procedure and appeal provisions. 

 

Subd. 3. Selection of Arbitrator:  Upon the proper submission of a grievance 

under the terms of this procedure, the parties shall, within ten (10) days after the request 

to arbitrate, attempt to agree upon the selection of an arbitrator.  If no agreement on an 

arbitrator is reached, either party may request the BMS to appoint an arbitrator pursuant 

to the PELRA providing such request is made within twenty (20) days after the request 

for arbitration. The request shall ask that the appointment be made within thirty (30) days 

after the receipt of said request.  Failure to agree upon an arbitrator or the failure to 

request an arbitrator from the BMS within the time periods provided herein shall 

constitute a waiver of the grievance. 

 

Subd. 4.  Hearing:  The grievance shall be heard by a single arbitrator and both 

parties may be represented by such a person or persons as they may choose and 

designate, and the parties shall have the right to a hearing at which time both parties will 
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have the opportunity to submit evidence, offer testimony, and make oral or written 

arguments relating to the issues before the arbitrator. The proceeding before the arbitrator 

shall be a hearing de novo. 

 

Subd. 5.  Decision:  The decision by the arbitrator shall be rendered within thirty 

(30) days after the close of the hearing. Decisions by the arbitrator in cases properly 

before him/her shall be final and binding upon the parties; subject, however, to the 

limitations of arbitration decisions as provided in the PELRA.  The arbitrator shall issue a 

written decision and order including findings of fact which shall be based upon 

substantial and competent evidence presented at the hearing.  All witnesses shall be 

sworn upon oath by the arbitrator. 

 

Subd. 6.  Expenses:  Each party shall bear its own expenses in connection with 

arbitration including expenses relating to the party's representatives, witnesses, and any 

other expenses which the party incurs in connection with presenting its case in 

arbitration.  A transcript or recording shall be made of the hearing at the request of either 

party or if the request is mutual, the cost shall be shared.  The parties shall share equally 

fees and expenses of the arbitrator and any other expenses which the parties mutually 

agree are necessary for the conduct of the arbitration. 

 

Subd. 7.  Jurisdiction:  The arbitrator shall have jurisdiction over disputes or 

disagreements relating to grievances properly before the arbitrator pursuant to the terms 

of this procedure.  The jurisdiction of the arbitrator shall not extend to proposed changes 

in terms and conditions of employment as defined herein and contained in this written 

Agreement; nor shall an arbitrator have jurisdiction over any grievance which has not 

been submitted to arbitration in compliance with the terms of the grievance and 

arbitration procedure as outlined herein; nor shall the jurisdiction of the arbitrator extend 

to matters limited or excluded by PELRA of 1971. 

 

Section 9. Grievance Form:  A form which must be used for filing grievances shall be 

provided by the school district (Attachment A).  Such form shall be readily accessible in all 

school buildings. 

 

Section 10. Election of Remedies and Waiver:  A party instituting any action, proceeding 

or complaint in a federal or state court of law, or before an administrative tribunal, federal 

agency, state agency, or seeking relief through any statutory process for which relief may be 

granted, the subject matter of which may constitute a grievance under this Agreement, shall 

immediately thereupon waive any and all rights to pursue a grievance under this Article.  Upon 

instituting a proceeding in another forum as outlined herein, the employee shall waive his/her 

right to initiate a grievance pursuant to this Article, or, if the grievance is pending in the 

grievance procedure, the right to pursue it further shall be immediately waived. This section shall 

not apply to actions to compel arbitration as provided in this Agreement or to enforce the award 

of an arbitrator. 

 

ARTICLE XV 

SEVERANCE/EARLY RETIREMENT 
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Section 1.  Eligibility:  Full-time employees who have completed at least fifteen (15) 

years of continuous service with the School District, and who are at least fifty-five (55) years of 

age, or have completed thirty (30) years of service with the School District shall be eligible for 

severance pay pursuant to the provisions of this Article upon submission of a written resignation 

accepted by the School Board.  Severance pay shall not be granted to any employee who is 

discharged for cause by the School District.  This Article shall apply only to employees who 

retire after the execution of this contract and shall not be retroactive to any employee who retired 

prior to said execution date. 

 

Section 2.  Amount of Severance:  Eligible employees, upon retirement, shall receive as 

severance pay unused sick leave days, not to exceed thirty-five (35) days.  The amount of 

severance payment under this Article shall be reduced by the amount of the School District 

matching 403b contributions made under Article XVI, Section 2, effective July 6, 2004. 

 

Section 3.  Method of Pay-out: 

 

A. Subject to the limitations listed below, the school district will contribute  

an amount equal to the value of the employee’s severance pay directly  

into the School Board approved 403b vendor account.  The retiree will  

not receive any direct payment from the school district for the  

severance pay. 

 

B. The school district’s annual contribution into the School Board  

approved 403b vendor account must not exceed the IRS contribution  

limit.  If the amount calculated in A exceeds the available limits in the  

year of separation, the  excess amount will be paid out in cash and not  

be tax sheltered. 

 

C. The school district contribution(s) (into the approved 403b vendor  

account) will be made according to the same timeline as was provided  

for the direct payment of the severance pay. 

 

D. The school district will make the severance pay contributions to the  

School Board approved 403b vendor.  For purposes of calculating the  

maximum deferral limit, the school district will provide the retiree or  

approved vendor with contribution information for the previous twelve  

(12) months of employment.  The vendor agrees to calculate the  

maximum deferral limit. 

 

Section 4.  Notice:  To be eligible for the benefits of this section, unless waived by the 

School District, an employee must notify the School District not less than 45 calendar days prior 

to the proposed retirement date. 

 

ARTICLE XVI 

403b MATCHING CONTRIBUTION 

 

Section 1.  Eligibility:  To be eligible for contribution under this Article, an employee must have 

completed four (4) years one (1) year of employment to be eligible for contribution in the 
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employee’s fifth  second year of service.  The first year of employment shall be defined as any 

days of employment prior to the last student day of the regular school calendar in the first 

employment agreement.  The next regular school calendar becomes the second year of 

employment.   Further, to be eligible for this contribution an employee must be regularly 

employed at least 1110 hours during the contract year, and such benefits shall not apply to 

substitute employees.  For employees employed less than 1110 hours, but at least 550 hours per 

year, the school district shall make a contribution according to Section 2 below. 

 

Section 2.  Contribution.    Effective July 1, 2014, 2016, the school district will match the 

employee contribution up to a maximum as listed in the following schedule for full time 

employees, according to year of employment.  For eligible employees as defined in Section 1, 

employed less than full time, the school district will make a 50% matching contribution, as listed 

in the following schedule. 

 

Years of Employment   1110+hrs/yr  550-1109 hrs/yr 

  2-4    $250   $125 

  5    $400   $200 

  6-9    $550      $275 

  10-15    $700    $350 

  16+    $850      $425 

 

 Section 3.  Authorization Agreement.  A salary reduction authorization agreement must 

be completed by the eligible employee by October 1 of the current year, for the employee to 

participate in the 403b matching contribution plan. 

 

 Section 4.  Unpaid Leaves.  Employees on unpaid leaves may not participate in the 

matching program while on leave. 

 

 Section 5.  Matching Requirement.  The School District’s contribution, in any event, 

shall not exceed the employee’s matching contribution within the limitations of this Article. 

 

ARTICLE XVII 

DURATION 

 

Section 1.  Term and Reopening Negotiations:   This Agreement shall remain in full 

force and effect for a period commencing July 1, 2014, 2016, through June 30, 2016 2018, and 

thereafter pursuant to PELRA.  If either party desires to modify or amend this Agreement 

commencing on July 1,  2016, 2018, it shall give written notice of such intent no later than May 

1,  2016  2018.  Unless otherwise mutually agreed, the parties shall not commence negotiations 

more than ninety (90) days prior to the expiration of this Agreement. 

 

Section 2.  Effect:  This Agreement constitutes the full and complete agreement between 

the school district and the union representing the interpreters of the school district.  The 

provisions herein relating to terms and conditions of employment supersede any and all prior 

agreements, resolutions, practices, school district policies, rules or regulations concerning terms 

and conditions of employment inconsistent with these provisions. 
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Section 3.  Finality:   Any matters relating to the current contract term, whether or not 

referred to in this Agreement, shall not be open for negotiation during the term of this 

Agreement. 

 

Section 4.  Severability:   The provisions of this Agreement shall be severable, and if any 

provision thereof or the application of any such provision under any circumstances is held 

invalid, it shall not affect any other provision of this Agreement or the application of any 

provision thereof. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement as follows: 

 

DAKOTA COUNTY FEDERATION INTERMEDIATE SCHOOL DISTRICT 917 

OF INTERPRETERS     

LOCAL  #3904A 

 

____________________________      _______________________________ 

President      Chairman 

 

______________________________  _______________________________ 

  Clerk 

 

Dated:  July 1, 2014 August 16, 2016      Dated:  July 1, 2014  August 16, 2016 
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SCHEDULE A 

 

INTERPRETERS 

 

2014-2015 SALARY SCHEDULE 

 

        

 

             

 

   

NON-

CERTIFIED CERTIFIED   

CERT + 

BA/BS 

 

 STEP   LANE 1 (A) LANE 2 (B)   

LANE 3 ( 

C ) 

 

1   16.44   17.81   18.67 

 

2   16.96   18.32   19.19 

 

3   17.46   18.84   19.70 

 

4   17.99   19.36   20.22 

 

5   18.50   19.87   20.73 

 

6   19.02   20.40   21.25 

 

7   19.54   20.90   21.76 

 

8   20.06   21.42   22.29 

 

9       21.93   22.79 

 

10       22.45   23.30 

 

11       22.96   23.82 

 

12       23.48   24.34 

 

13       23.99   24.85 

 

14       24.51   25.39 
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SCHEDULE B 

 

INTERPRETERS 

 

2015-2016 SALARY SCHEDULE 

 

 

 

             

 

   

NON-

CERTIFIED CERTIFIED   

CERT + 

BA/BS 

 

 STEP   LANE 1 (A) LANE 2 (B)   

LANE 3 ( C 

) 

 

1   16.69   18.08   18.95 

 

2   17.22   18.60   19.48 

 

3   17.72   19.12   20.00 

 

4   18.26   19.65   20.52 

 

5   18.78   20.17   21.04 

 

6   19.31   20.71   21.57 

 

7   19.83   21.21   22.09 

 

8   20.36   21.74   22.62 

 

9       22.26   23.13 

 

10       22.79   23.65 

 

11       23.30   24.18 

 

12       23.83   24.70 

 

13       24.35   25.22 

 

14       24.88   25.77 

        

114



 30 

SCHEDULE A 

 

INTERPRETERS 

 

2016-2017 SALARY SCHEDULE 

 

 

 

STEP             

NUMBER   

NON-

CERTIFIED 

CERTIFIED OR 3.7 

OR HIGHER ON 

THE EIPA TEST   

CERT + BA/BS OR 

BA/BS +3.7 OR 

HIGHER ON THE 

EIPA TEST 

    LANE 1 (A)   LANE 2 (B)   LANE 3 ( C ) 

1   17.00   18.41   19.30 

2   17.54   18.94   19.84 

3   18.05   19.47   20.37 

4   18.60   20.01   20.90 

5   19.13   20.54   21.43 

6   19.67   21.09   21.97 

7   20.20   21.60   22.50 

8   20.74   22.14   23.04 

9       22.67   23.56 

10       23.21   24.09 

11       23.73   24.63 

12       24.27   25.16 

13       24.80   25.69 

14       25.34   26.25 
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SCHEDULE B 

 

INTERPRETERS 

 

 2017-2018 SALARY SCHEDULE 
 
 
 
 

       

STEP             

NUMBER   

NON-

CERTIFIED 

CERTIFIED OR 

3.7 OR HIGHER 

ON THE EIPA 

TEST   

CERT + BA/BS OR BA/BS 

+3.7 OR HIGHER ON 

THE EIPA TEST 

    LANE 1 (A)   LANE 2 (B)   LANE 3 ( C ) 

1   17.24   18.67   19.57 

2   17.78   19.21   20.12 

3   18.30   19.75   20.66 

4   18.86   20.29   21.19 

5   19.40   20.83   21.73 

6   19.94   21.39   22.28 

7   20.48   21.90   22.81 

8   21.03   22.45   23.36 

9       22.99   23.89 

10       23.54   24.42 

11       24.06   24.97 

12       24.61   25.51 

13       25.15   26.05 

14       25.70   26.61 
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ATTACHMENT A 

 

GRIEVANCE REPORT FORM 

 

INTERMEDIATE SCHOOL DISTRICT 917 

 

Name:  ___________________________________________________________________ 

 

Building:  ___________________________________________________________________ 

 

Date Grievance Occurred:   

______________________________ 

 

Statement of Facts: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Specific Provisions of Agreement Allegedly Violated: 

 

 

 

 

 

 

Particular Relief Sought: 

 

 

 

 

 

 

Date:   _________________________ 

 ______________________________________ 

            Signature of Grievant 
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2016-2017 SCHEDULE OF  

SPECIAL SCHOOL BOARD AGENDA ITEMS 
 

 

 

2016-2017 

 

MONTH DATE LOCATION PROG. REPORT & SPECIAL ITEMS 

 
July  19     Temporary Employee Report 

       Health & Safety Plan 

       Review Student and Staff Handbooks 

Accounts Receivable Aging Report 

Substitute Teacher/Program Assistant Rate 

Approve and Set Lunch Prices 

 

August  16      

 

September 6     l 

 

 

October  4     Assurance of Compliance  

Enrollment Report 

       Temporary Employee Report 

       Accounts Receivable Aging Report 

 

 

November  1     Revenue and Expenditure Report/Nicolle  

      

 

December 6     Auditor’s Report 

       Sp. Ed. Employee & Teacher of the Fall Quarter 

       Construction Trades House     

 

2017 

January 3, 2017    Temporary Employee Report 

       MIS Update 

       Supt’s. evaluation 

       Accounts Receivable Aging Report 
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January  17, 2017    Board Work Session – Goals Update 

       Review Revised Budget 

 

February 7     Legislative Update 

       Resolution Directing Admin. to Make   

       Recommendations for Reductions in Programs and  

       Positions and Reasons Therefore 

       Approve Revised Budget 

 

March  7     Sp. Ed. Employee & Teacher of the Winter Quarter 

       Legislative Update 

       Additional Programs/Program Expansion/Deletion 

 

 

April   4     Sp. Ed. Employee & Teacher of the Winter Quarter  

       Temporary Employee Report 

Resolution Terminating Probationary Teachers 

       Resolution to Place Continuing Contract Teachers  

       on ULA 

       Accounts Receivable Aging Report 

       

April   18     Board Work Session – 2016-2017 Budget Review 

 

 

May  2     Review and Approve Blood Borne  

       Pathogens Exposure Control Plan 

       Construction Trades House 

       Annual Wellness Policy Goals Update 

        

 

June  6     Adopt Budget FY 17 

Resolution Terminating Probationary Support 

Service Staff 

   Supt’s Salary 

   Long-term facility maintenance Levy  

   Distribution Proposal  

   10-Year Maintenance Plan Resolution 

   Safe Schools Levy 

   Lease Levy  
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Customized Program Planning 
 
Who will be served? 

 Students in individualized programming outside of traditional setting IV programs 
 
What are the needs of member districts in serving these students? 

 Customized – setting, staffing 

 Licensed teachers but non-traditional approach 

 Curriculum options and range of levels available 
 
What are the challenges in serving these students? 

 Proactive vs. triage 

 Change mindset 

 Collaborative, comprehensive, wrap-around services 
 

Ideas 
Tentative Staffing 

 3 Teachers to serve 18 students 

 1 Licensed Independent Clinical Social Worker 

 1 Board Certified Behavior Analyst 

 Potential for mental health practitioners  

 2 Paraprofessionals (Program Assistants) per student  

 2 Paraprofessionals (Program Assistants) – Behavior Assistance Team 
 
Staffing Considerations 

 Staff with a combination of existing and new staff 

 Professional development/collaboration time built into the duty day 

 Alternative calendar (shortened days/early release) to create opportunities to structure support 
for staff 
 

Location 

 Must have on-site administrative support due to intensity of students served 

 Options considered: 
1. Alliance Education Center (with addition)  
2. Cedar School (with additional lease space from Burnsville) 
3. Separate site 
 

Site Needs 

 Separate entrance 

 Individualized program areas for each student 

 Individual restrooms 

 Sensory rooms 

 Life skills space 

 Storage 

 Soft furnishings 
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TO:  School Board 
 
FROM:  John Christiansen 
 
DATE:  August 11, 2016 
 
RE:  MLA Architects Addition Estimate 
 
 
 
The following is the estimate from MLA based on the schematic plan as of July 28.  We have met with 
the engineers to go over electrical and mechanical systems, surveillance systems, card readers’ needs on 
doors, lighting, etc.  We have also reviewed door systems, resilent wall options, glass types, floor 
finishes, restroom finishes, cabinetry, etc. 
 
The project estimate is based on an estimator’s calculations from the information provided from the 
above reviews.  The City of Rosemount has approved the project for the Alliance site.   
 
  Project Cost Estimate: 
 

A. Building Construction Cost (10,000 s.f.)  $2,500,000 
B. Construction Contingency (10%)   $   250,000 
C. A/E Professional Fees (7.5%)   $   187,500 
D. Miscellaneous owner expense (3%)  $     75,000 

 
Project estimate     $3,012,500 
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TO:  School Board 
 
FROM:  John Christiansen 
 
DATE:  August 11, 2016 
 
RE:  Facility and Financing Approval Process 
 
 
The seven member district’s represented at our briefing for the new program and facility were all 
supportive of our moving forward to make this operational for 2017-2018.  I have also had contact with 
South St. Paul and West St. Paul and they are also supportive of our plans. 
 
We have three pathways we can take to move the project forward.  The following are the steps and 
timeline to move the program development and facility project forward. 
 
Option 1 – 
 

 August 16 – Board approves continuing the development of the new program to begin accepting 
placements for 2017-2018. 

 August 16 –Board approves preparing facility bid documents for a third week of September bid 
opening, bids to be considered at October 4, 2016, Board meeting. 

 August 16 – Board approves preparing resolution for Board consideration for refinancing the 
Alliance bonds and financing the Alliance addition for consideration at October 4, 2016, Board 
meeting, 

 August 16 – Board directs administration to schedule presentations at member Board meetings 
to explain the new student program, review facility plan and financing plan. 

 October 4 – Board considers facility bid and finance resolution approval at October 4 Board 
meeting. 

 
Option 2 – 
 

 August 16 – Board approves continuing the development of the new student program to begin 
accepting placements for 2017-2018. 

 August 16 – Board directs administration to schedule presentations at member district Board 
meetings to explain the new student program, facility plan, financing plan and to request 
consideration of approval of a Board Resolution relating to a financing by Intermediate No. 917 
to refinance the Alliance bonds and to finance an addition to Alliance for the new student 
program. 

 August 16 – Board approves preparing facility bid documents for a third week of September bid 
opening. 

 August 16 – Board approves preparing resolution for Board consideration for refinancing the 
Alliance bonds and financing the Alliance addition for consideration at the October 4 Board 
meeting. 

 October 4 – Board considers approval of financing resolution and facility bid approval. 
 

 

138



Option 3 –  

 September 6 – Board approves continuing the development of the new student program to 
begin accepting placements for 2017-2018. 

 August 16 – Board directs administration to schedule presentations at member district Board 
meetings to explain the new student program, facility plan, financing plan and to request 
consideration of approval of a Board Resolution relating to a financing by Intermediate No. 917 
to refinance the Alliance bonds and to finance an addition to Alliance for the new student 
program. 

 September 6 – Board approves preparing facility bid documents for a fourth week of September 
bid opening. 

 September 6 – Board approves preparing resolution for Board consideration for refinancing the 
Alliance bonds and financing the Alliance addition for consideration at the October 4 Board 
meeting. 

 October 4 – Board considers approval of financing resolution and facility bid approval. 
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DRAFT 

 

CERTIFICATION OF MINUTES RELATING TO A FINANCING BY INTERMEDIATE SCHOOL 

DISTRICT NO. 917, DAKOTA COUNTY 

 

 

Issuer:  Independent School District No. (_ ), Minnesota 

Governing Body:  School Board 

Kind, date, time and place of meeting:  A regular meeting held , 2016, at p.m., at 

  . 

Members present: 

Members absent: 

Documents Attached: 

Minutes of said meeting (pages): 
 

RESOLUTION NO.    
 

RESOLUTION RELATING TO A FINANCING BY INTERMEDIATE SCHOOL DISTRICT NO. 917, 

DAKOTA COUNTY; AUTHORIZING THE REFINANCING THEREBY OF CERTAIN 

OUTSTANDING BONDS AND THE FINANCING THEREBY OF ADDITIONS TO A SPECIAL 

EDUCATION FACILITY; AND APPROVING CAPITAL LEVY TO PAY A PROPORTIONATE 

SHARE OF COSTS OF SUCH FINANCING 

 

 

I, the undersigned, being the duly qualified and acting recording officer of the public corporation 

issuing the certificates referred to in the title of this certificate, certify that the documents attached hereto, 

as described above, have been carefully compared with the original records of said corporation in my 

legal custody, from which they have been transcribed; that said documents are a correct and complete 

transcript of the minutes of a meeting of the governing body of said corporation, and correct and complete 

copies of all resolutions and other actions taken and of all documents approved by the governing body at 

said meeting, so far as they relate to said certificates; and that said meeting was duly held by the 

governing body at the time and place and was attended throughout by the members indicated above, 

pursuant to call and notice of such meeting given as required by law. 
 

WITNESS my hand officially as such recording officer on this _____ day of______, 2016. 
 

 

 

 
 

[School District Clerk] 
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Member introduced the following resolution and moved its adoption, 

which motion was seconded by Member : 
 

RESOLUTION RELATING TO A FINANCING BY INTERMEDIATE SCHOOL DISTRICT NO. 917, 

DAKOTA COUNTY; AUTHORIZING THE REFINANCING THEREBY OF CERTAIN 

OUTSTANDING BONDS AND THE FINANCING THEREBY OF ADDITIONS TO A SPECIAL 

EDUCATION FACILITY; AND APPROVING CAPITAL LEVY TO PAY A PROPORTIONATE 

SHARE OF COSTS OF SUCH FINANCING 

 

WHEREAS, Independent School District No. ( ), Minnesota (the “District”) is 

a participating member of Intermediate School District No. 917, Dakota County (“917”); 

 

WHEREAS, 917 has heretofore financed the acquisition of certain land and the construction of a 

special education facility thereon pursuant to a lease-purchase agreement with Dakota County 

Community  Development  Agency,  Minnesota  (the  “CDA”),  and  the  issuance  by  the  CDA  of     its 

$8,480,000 Facility Lease Revenue Bonds (Intermediate School District No. 917, Minnesota Project), 

Series 2007 (the “2007 Bonds”); 

 

WHEREAS, the District has authority under Minnesota Statutes, Section 126C.40, subdivision 1 

(the “Lease Levy Statute”), to apply for permission to make an additional capital expenditure levy for 

costs associated with the lease by 917 of administrative and classroom space; 

 

WHEREAS, the District and each other participating member of 917, for the purpose of 

contributing a proportionate share of 917’s debt service costs on the 2007 Bonds, have heretofore made 

such additional capital expenditure levies and made payments to 917 pursuant to the terms of the Lease 

Levy Allocation Formula attached hereto as Exhibit A, which formula is incorporated herein by reference; 

and 

 

WHEREAS, 917 now finds it necessary and desirable to enter into a lease-purchase agreement 

(the “Lease-Purchase Agreement”) to refund the 2007 Bonds and finance the construction of an addition 

to the special education facility financed with proceeds of the 2007 Bonds (collectively, the “Project”). 

 

NOW, THEREFORE, BE IT RESOLVED by the School Board (the “Board”) of the District, as 

follows: 

 

1. The Board hereby approves the Project. 

 

2. In order to accomplish the Project, the Board hereby agrees to levy taxes pursuant to the 

Lease Levy Statute and make payments to 917 in accordance with, but only from such source 

and only to the extent set forth in, Exhibit A, each year that the Lease-Purchase Agreement is 

in place; provided, however, that upon withdrawal of the District from 917 or upon 

dissolution of 917, the rights of the District and other participating members of 917 to 

a distribution of assets financed or refinanced by the Lease-Purchase Agreement shall be 

as specified in the Withdrawal and Dissolution Allocation Formula attached hereto as Exhibit 

B, which formula is incorporated herein by reference. 
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3. Nothing herein shall constitute a pledge of the full faith and credit or general taxing powers 

of the District to payment of the Lease-Purchase Agreement or any obligation thereunder. 

 

 
 

Upon vote being taken thereon, the following voted in favor thereof: 

 

 
 

and the following voted against the same: 

 

 
 

whereupon the resolution was declared duly passed and adopted. 
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EXHIBIT A 

 
LEASE LEVY ALLOCATION  FORMULA 

 
The formula for allocation of the lease levy among the participating school districts that are 

members of lntermediate  School District No.  917, is as follows: 

 
1. Each of the following factors shall be computed as a percentage for each of the 

participating school districts that are members of lntermediate School District No. 917: 

 
(a) The taxable net tax capacity for each participating school district as a 

percentage of the total taxable net tax capacity of all participating school districts; 

 
(b) The number of adjusted marginal cost pupil units for each participating 

school district as a percentage of the total number of adjusted marginal cost pupil 

units for all participating school districts; 

 
(c) The prior five year average of Total Special Education Costs provided by 

Intermediate School District No. 917 to each of the participating school districts 

as a percentage of the Total Special Education Costs provided by Intermediate 

School District No. 917 to all the participating school districts. 

 
(d) The number of FTE pupils attending the special education facility from 

each participating school district in the prior regular school year as a percentage 

of the total number of FTE pupils attending the facility from all the participating 

school districts in the prior regular school year.  

 
2. The percentages determined in No. 1 above shall be averaged for each 

participating school district. 

 
3. The average percentage determined in No. 2 above shall be multiplied times the 

next annual lease payment required under the Lease-Purchase Agreement, or any successor 

agreement entered into to refund that agreement. 

 
4. Prior to September 15 of each year, Intermediate School District No. 917 shall 

give written notice to each participating school district of the amount of its proportionate share 

of the cost of the financing and of the amount of the leasing levy, calculated based on this 

formula, to be certified by that participating school district in that year. 

 
5. Notwithstanding the foregoing, the lease levy required for any participating school 

district in any year shall not exceed the maximum lease levy authorization of a school district to 

pay the costs associated with leases of administrative and classroom space for intermediate 

school district programs as specified in Minnesota Statutes, Section 126C.40, subdivision 1, 

clause (h), as it may be amended from time to time, or its successor provision. 
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EXHIBIT B 

 
WITHDRAWAL AND DISSOLUTION  ALLOCATION FORMULA 

 

 
1. There shall be no distribution of assets financed pursuant to the Lease Purchase 

Agreement, or any successor agreement entered into to refund that agreement, until such time as 

Intermediate School District No. 917 receives sale or condemnation proceeds from the complete 

sale or condemnation of the financed land and facility or insurance proceeds from the total 

destruction of that facility. All such proceeds shall be determined after repayment of the Lease 

Purchase Agreement, or a successor agreement entered into to refund that agreement. Transfer 

of title to a third party pursuant to a financing lease or instrument shall not be a sale that triggers 

such a distribution. The amount to be distributed from the sale, condemnation or insurance 

proceeds shall be as specified in No. 2 below. 

 
2. The amount paid by the withdrawing participating school district from the 

proceeds of its leasing levy shall be calculated as a percentage of proceeds paid by all the 

participating school districts from the proceeds of their leasing levies during the entire term of 

the Lease-Purchase Agreement, or a successor agreement entered into to refund that agreement. 

That percentage shall be multiplied times the sale or condemnation proceeds or the insurance 

proceeds received for the total destruction of the facility. 

 
3. The same formula as specified in No. 2 above shall be applicable to distribution of 

assets financed pursuant to the Lease Purchase Agreement, or a successor agreement entered into 

to refund that agreement, upon the dissolution of Intermediate School District No. 917. 

 
4. Unless specifically agreed by all the participating school districts, the provisions 

of this EXHIBIT B shall survive the expiration or termination of the Lease-Purchase Agreement 

or a successor agreement entered into to refund that agreement. 
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