
INTERMEDIATE SCHOOL DISTRICT 917 

IN DAKOTA COUNTY 

 

 

REGULAR SCHOOL BOARD MEETING Tuesday, January 5, 2016 
  

 

AGENDA: 

I. Call to Order - Chair Lewis  

II. Conduct Pledge of Allegiance - Chair Lewis  

III. Visitors opportunity to be heard - Chair Lewis  

IV. Additions to the agenda - Chair Lewis  

V. Good News Report - Directors 2 

VI. Consent Items - Chair Lewis  

A. Minutes, December 1, 2015, Regular School Board Meeting 10 

B. Personnel Considerations 12 

VII. Donations - Chair Lewis  

A. Resolution Approving Donations 18 

VIII. Business Manager’s Report - Nicolle Roush  

A. Review and Approve Payment of Bills 19 

B. Review and Approve Wire Transfers 25 

C. Review and Approve Investment Report 26 

IX. Reports  

A. Review and Approve Temporary Employee Report - John Christiansen 27 

B. Accounts Receivable Aging Report - Nicolle Roush 43 

C. Update on Request to Partner for an 8, 9, 10 ALC Option - Eric VanBrocklin 44 

X. New Business  

A. Resolution for Paraprofessional Week - January 11-15, 2016  - John Christiansen 45 

B. Ratify Teachers Contract for 2015-2017 - John Christiansen 47 

C. Board Member Schedules for February and March Board Meetings - John Christiansen  

D. Approve Joint Powers Agreement between 917 and CTIC (Community Transition Interagency Committee) - 

Melissa Schaller 

99 

E. Board consideration of Communications Consulting Agreement - John Christiansen 104 

XI. Adjournment  

SCHOOL BOARD CALENDAR INFORMATION SCHOOL BOARD CALENDAR INFORMATION 
January 19, 2016 - 4:30 PM, School Board Work Session 

January 28, 2016 - 3:30 -7:30 PM, TESA Open House 

February 15, 2016 - Closed for Presidents' Day 



Good News Report  
Secondary Programs 

January 2016 
Eric Van Brocklin, Principal 

 
*Erin Hale-Sanford represented the DCALS program as a TIES Exceptional Teacher for 2015.  Erin is a 
Social Studies teacher on our DCTC campus and has worked hard over the past few years to integrate 
the I-pad cart and technology into her curriculum. 
 

 

*DCALS Advisory classes held a Penny Wars. Winning team will be prized with a pizza party. All proceeds 

will be used to buy items for Kaitlyn’s Kloset. Students raised $170! 

About Kaitlyn’s Kloset MN 
Kaitlyn’s Kloset was started to fill a need in the community. It is designed to help people in need with 
infant, toddler, and children clothing/toys/supplies. We specifically serve those living in or around the 
Burnsville, Eagan, Rosemount, Farmington, Lakeville, Apple Valley areas. We additionally work with local 
organizations in our community (ie: 360 Communities, Lewis House, etc.)  
Meet Kaitlyn: 
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Kaitlyn Stock is not your ordinary teenager. As her mom once stated, “When most teens are worried 

about getting a car or going to the mall, Kaitlyn is spending her time clipping coupons to get a good deal 

on diapers for donations, scouring Facebook for usable items she can pass on, and scheduling the pick-

up and delivery of baby items.” 

Kaitlyn has a dream to one day open up a shelter for women and children who are victims of domestic 
violence. In the meantime, she’s deeply involved in her church, has more than a few nanny jobs, loves 
music, adores her family, and runs Kaitlyn’s Kloset, just to name a few. 
 

*Fundamental Chef Training staff and students have been contracted to cater the all day workshop for 

the Twin Cities Area Council of Camera Clubs on Saturday March 12, 2016.  This is the third year that we 

have catered this event.  The Fundamental Chef team serves over three hundred camera enthusiasts a 

continental breakfast, morning break, hot lunch, and afternoon break.  This is an offsite event, which will 

be held at Moundsview High School this year.   

*Through the first of the year we have had 20 DCALS graduates at the DCTC campus.  We are 

anticipating enrolling about 30 students for January in the main campus ALC.   

 

 

Our Medical Careers and Med/Science classes this month 

certified 49 students in American Heart Association 

Healthcare Provider CPR.  We just added more rescuers to 

society! 
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*The 917 Construction Trades program has been asked to build a new equipment/storage shed for the 

Farmington Youth Baseball Association.   

Thank you to all who participated in the Food Industry Careers 2015  Annual Gingerbread 

Gallery by voting and donating canned foods to the food shelf. This year, the foods will go 

to the Hastings Family Services and to 360 Communities in Burnsville. 

The winners of the Gingerbread Giveaway are: 

            Melissa Sauser- ISD 917 School Board member 

            Amy Alexander- ISD 917- Special Education office 

The student winners of the Gingerbread Gallery voting are: 

1st Shift:  

1st Place- “Overall Fave” – 

Kayla Herzog- Burnsville-BEST 

Best Roof:  Adam Meidrodt- Burnsville-BEST 

Best Theme: Julia Donath- TESA-Hastings 

Best Design: Tayler Hanson – STARRS- Hastings 
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2ND Shift: 

1st Place- “Overall Fave” 

Austin Grunewald- TESA/Farmington 

Best Theme: China Lamar- TESA-Simley 

Most Colorful: Rob McDonough- Henry Sibley 

Best Design: Samantha West- TESA/Lakeville North 

Most Unique: John Rabuse- Branch Out 

Most Yard: Michael Jacobson- TESA/Farmington 

Best Technique: Brandon Mann- ISD 917-Cedar- IGH 

Most Creative: Erich Hoffman- TESA/Rosemount High 

Best Roof: Cole Spavin- TESA/Hastings 

Best Sides: Tyler Turcotte- TESA/SSP 
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Good News 
Special Education 

January 5, 2016 
 

 Students in Cailin McGrath’s room at YTP applied geography skills they learned to create 
their own countries. Students worked cooperatively to name their country, design it, 
and map it using the SmartBoard. Each day, students filled a “role” as the engineer, 
time-keeper, peace-keeper and fact-checker. This allowed them to practice social and 
interpersonal skills. 

 

After they designed the outline of their country, they agreed on a climate, and placed 
landforms and cities accordingly. Next, students worked in pairs to write descriptive 
paragraphs explain their country’s climate, vegetation/livestock, natural resources, 
political and economic systems. Lastly, students designed a flag that accurately depicted 
their country. 

 

The students worked incredibly hard on these projects and worked even harder to 
compromise with one another and include everyone’s unique ideas. The projects turned 
out better than we could have ever imagined! 
 

 
 
 

 Congratulations to Dr. Donna Greenfield being an ISD 917 recipient of the TIES 
Exceptional Teacher Award at the December 15, 2015 TIES Conference! 
 
Dr. Donna Greenfield, Educational Audiologist, integrates her superb knowledge of the 
many types of rapidly changing, sophisticated amplification systems used by learners 
who are deaf/hard of hearing (D/HH) with the ever-changing technology used in the 
general education setting.  Donna serves learners B – 21 in multiple school districts with 
a variety of hearing loss and learning needs by assisting teams of staff and parents to 
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obtain amplification technology which will provide the maximum auditory access 
possible for learning to meet the unique hearing loss needs of each learner.  In addition 
to using technology to program hearing aids and assistive listening devices (ALDs) that 
will enable the learner to have optimal auditory access in the classroom, she consults 
with teachers on how to connect the ALDs to computers, iPads, and learning centers in 
classrooms.  She enables students to be in the same classes using multiple forms of 
amplification easily and efficiently.  Donna is working on cutting-edge, revolutionary, 
cost-effective technology to make real-time captioning available in the classroom by 
combining the current technologies of Google Chrome speech-to-text recognition 
software with ALDs, which addresses a current state and nationwide crisis for learners 
who are D/HH in light of lack of auditory accessibility barriers in the age of the flipped 
classroom.  In addition, Donna believes that by using technology to allow teachers and 
parents to experience what a student is hearing (through the hearing loss simulator or 
the cochlear implant simulator), it increases their understanding of the learner's needs 
and why some adaptations and modifications in the classroom will enable greater 
learner auditory access and success.  Donna creates hearing loss simulation files for 
students to use in classroom in-services they have created for their teachers and peers.  
She is invaluable in supporting Teachers of D/HH and other staff on how to troubleshoot 
amplification equipment critical for learners’ access to learning.  
 

 
 

 On Monday, November 23, 2015 students in the ISD 917 D/HH Resource Program at Gideon 
Pond Elementary, Burnsville participated along with all learners in the school in the Apex Fun 
Run by running/walking 36 laps in the gym, with each lap generating funds per previous pledges 
gathered by students.  Besides being an event to promote physical fitness, it was also the major 
fundraiser for the year to raise funds for a new, barrier-free playground to be built by next fall at 
the school.  Many ISD 917 staff and students actively sought pledges and contributed greatly to 
the raising of almost $20,000!  The ISD 917 D/HH Program, which has several learners with 
mobility challenges, are eager to continue to support the vision of a playground which poses no 
barriers to wheelchairs and walkers and provides play options for all learners.  (There's still 
opportunity to contribute by sending donations to the Gideon Pond PTO!) 
 

 The “4th Annual TESA Holiday Showcase” held on December 21 in the Dakota Room was a 
resounding success. The event gave students the opportunity to display a variety of classroom 
projects, accomplishments and community service projects, as well as group and individual 
talents. Many families and alumni were in attendance at this event.  
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 TESA students collected money from a penny wars fundraiser held during the month of 
December. The object was to collect the most pennies and accompanying change in each 
homeroom. At the end of the penny wars, student donations raised totaled $116.77. All 
classrooms participated and the students were very competitive and excited throughout the 
event.  

 

 Some of you might know Brandon Wittrock.  Brandon does a lot of volunteering for Gillette 
Children’s Hospital and recently completed a commercial with him in it, here at TESA.  It is part 
of a national fundraising commercial/video produced to raise funds for Gillette.  Brandon, who 
has advocated legislatively all the way to the White House, was filmed in his multimedia 
classroom environment. Brandon plans to focus on radio for a career.  

 

 Brandon Mann from Inver Grove Heights won Best Technique for 2nd Shift in the Food 
Industry Careers Annual Gingerbread Gallery.  Brandon is grade 12 student in the Cedar 
SUN program. 
 

 Tracie Randall's Cedar SUN classroom hosted a Winter Dance Party for all the students 
and staff at Cedar.  Everyone had a great time and rumor has it that Amy Swaney is 
trying out for "So You Think You Can Dance"! This activity was the first in a series at 
Cedar.  Each month a different classroom will be putting together a different school 
wide activity.   
 

 The students and staff at Alliance Education Center are so thankful for the amazing 
generosity of Homeland Security. Once again, this company has provided each and 
every student at Alliance with gifts for the holiday season. In November, each student 
filled out a “mitten” wish list. These mittens were then given to the staff at Homeland 
Security. Representatives from Homeland Security then delivered all of the gifts to 
Alliance Education Center on Monday, December 21st. On Wednesday, December 23rd, 
the gifts were distributed to each individual student. To see the joyful expressions and 
hear the heartfelt words of thanks from the students was an overwhelming experience. 
While each student has written a thank you note, several students commented that 
they wished they could thank the “gifters” in person. One student even stated that 
“there aren’t enough words to thank these people”. Agreed!  
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 INTERMEDIATE SCHOOL DISTRICT 917 
 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, 
December 1, 2015, in the 917 Board Room at 1300 145

th
 Street East, Rosemount, MN. 

 
Members Present:  Dick Bergstrom, Dan Cater, Bob Erickson, Jill Lewis, Deb Clark, Vanda Pressnall, Ron 
Hill, Melissa Sauser, and ex-officio member Superintendent John Christiansen. 
 
Members Absent:     Joanne Mansur 
 
Also Present:   Nicolle Roush, Eric Van Brocklin, Melissa Schaller, Dave Stoll, Jennifer Hetland, Cassie 
Sommervold, Kim Martin, and Linda Berg 
 
School Board Chair Jill Lewis called the meeting to order at 5:00 PM. 
 
There were no visitors to be heard. 
 
The good news reports were presented.      
 
1. Motion by Bob Erickson, seconded by Melissa Sauser, to approve the consent items, as presented.  

All present voted aye.  Motion carried. 

 Minutes:  November 4, 2015, Regular School Board Meeting  

 Personnel:  New Hires:  Desiree Adamchick, Classroom Assistant, effective November 9, 2015.  
Amy Boyd, Classroom Assistant, effective October 28, 2015 (from Student Assistant to 
Classroom Assistant).  Melissa Sether, Classroom Assistant, effective November 16, 2015.  
Michael Tisland, Classroom Assistant, effective November 9, 2015.  Kenwon Tran, Classroom 
Assistant, effective November 16, 2015.  Audrey Weiler, Payroll Clerk, effective November 16, 
2015.  Rehires:  Susan Landberg, Long-Term Substitute Teacher of the Deaf or Hard of Hearing, 
effective January 4, 2016, through June 10, 2016.  Change in Status:  Danielle Gebhard, Sign 
Language Interpreter, Parental Leave effective November 23, 2015 with a return date of 
June 13, 2016.  Nicole Korbel-Hughes, Program Assistant, Maternity Disability Leave effective on 
or about December 2, 2015, with a return date on or about February 8, 2016.  Debra Piper, Sign 
Language Interpreter, Medical Leave Request effective December 1, 2015, with an expected 
return date of September 1, 2016.  Rhianon Stromberg, Mental Health Practitioner, Maternity 
Disability Leave effective on or about March 3, 2016, with a return date of June 13, 2016.  
Sharon Votel, Special Education Teacher, Medical Leave Request effective on March 15, 2016, 
with a tentative return date of April 19, 2016.  Resignations & Terminations:  Deanna Anderson, 
Health Associate, effective December 4, 2015. Melissa Antonell, Program Assistant, effective 
December 11, 2015.  Stephanie Behnke, Classroom Assistant, effective December 23, 2014.  
Shelby Mattson, Program Assistant, effective December 23, 2015.  Ashlie Tisland, Classroom 
Assistant, effective December 23, 2015. 

2. Board Member Deb Clark introduced the following resolution:  Resolution to accept the 
following donations in the amount of $70.   Donation of $70 from Keith Koentoph of 
Farmington to be used for PACES student needs and activities.  The motion for the adoption of 
the foregoing resolution was duly seconded by Dick Bergstrom and upon vote being taken 
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thereon, the following voted in favor thereof:    Dick Bergstrom, Deb Clark, Bob Erickson, Jill 
Lewis, Ron Hill, Dan Cater, Melissa Sauser, Vanda Pressnall, and the following voted against the 
same:  none.  Whereupon said resolution was duly passed and adopted.   (Addendum A.) 

 
3. Motion by Vanda Pressnall, seconded by  Dan Cater to approve the bills from October 28, 2015, to 

November 23, 2015, wire transfers, and Investment Report, as presented by the Business 
Manager.  All present voted aye.  Motion carried. 

 
Jennifer Hetland introduced the Employee of the Fall Quarter Cassie Sommervold. 
 
Dave Stoll introduced the Teacher of the Fall Quarter Kim Martin. 
 
Discussion on the marketing and communications proposal from Johnson Group.   Superintendent 
Christiansen has Board support to proceed with planning and contract details. 
 
4.   Motion by Dan Cater, seconded by Dick Bergstrom, to adjourn the meeting.   All present voted aye.  

Motion carried. 
 
There being no further business the meeting adjourned at 5:54 P.M. 
 
The next regular School Board Meeting will be Tuesday, January 5, 2016, at 1300 145th Street East, 
Rosemount, MN, at 5:00 PM.   
 
___________________________ 
Clerk 
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 

FOR ACTION AT BOARD MEETING OF JANUARY 5, 2016 
 
 
NEW HIRES: 
 

Sarah Brown, Sign Language Interpreter, effective January 11, 2016. 
 
Josephine Heyl, Sign Language Interpreter, effective January 4, 2016. 
 
Kimberly Jorgensen, Classroom Assistant, effective January 4, 2016. 
 
Jenna Moon, Program Assistant, effective December 2, 2015. 
 
Keith Spychalla, Classroom Assistant, effective December 14, 2015. 

 
 

RESIGNATIONS & TERMINATIONS: 
 

Peter Badeski, Classroom Assistant, effective December 18, 2015. 
 
Cherie Busenbark, Physical Therapist, effective December 21, 2015. 
 
James Kassel, Program Assistant, effective January 8, 2016. 
 
Kendra Martin, Program Assistant, effective December 17, 2015. 
 
Tina Paulk, Classroom Assistant, effective December 9, 2015. 
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Intermediate School District #917 
School Board 

 
 

Resolution to Accept Donations 
 
 

 

Board member __________ introduced the following Resolution: 
 
RESOLVED, that the School Board of Intermediate School District 917 accept the following  
donations, as indicated below, in the amount of  $70.00. 
 
1. Donation of $70 to the PACES Program from Keith Koentopf of Farmington to be used 
for student needs and activities.   (Value:  $70.00) 
 
The motion for the adoption of the foregoing resolution was duly seconded by Member 
__________________and upon vote being taken thereon, the following voted in favor thereof:    
________________________________, and the following voted against the same:  ______ 
 
Whereupon said resolution was declared duly passed and adopted. 
 
Date Board Approved:  ____________________ 
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Intermediate School District 917
Accounts Receivable Aged Report As of 12/29/15

Member Districts 31-60 Days 61-90 Days Over 90 Days Totals

$ - $ - $ - $ -
$ - $ - $ - $ -

                                 Totals$ - $ - $ - $ -
All Others
MDE $ - $ - $ 309,929.45 $ 309,929.45
ISD 2905 $ - $ - $ 3,259.09 $ 3,259.09
ISD 917 EMPLOYEE$ - $ - $ 1,033.38 $ 1,033.38

$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -
$ - $ - $ - $ -

                                Totals$ - $ - $ 314,221.92 $ 314,221.92

                      Grand Total$ - $ - $ 314,221.92 $ 314,221.92

             Total Receivables $ 487,978.57

Please note:  All open receivables are year-end billings for FY15, processed in August
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ISD 917 Alternative Learning Center 
Grade 8-10 Program 

Progress Update for Potential Program 
Eric Van Brocklin, Secondary Principal 

January 2016 
 
History: 
In early November the administration from Farmington High School expressed an interest in exploring 
what it would take to create an Alternative Learning Center for students in Grs. 8-10.  They feel they 
have a need for students of this age who are struggling with the traditional school setting.  They 
currently host a School within a School model for a small group of 9th and 10th grade students who 
struggle with the large school atmosphere.  As a member of the intermediate we agreed to enter into 
discussions regarding the process needed to create such a program. 
 
Program Options: 
Intermediate School District 917 already has program approval from MDE to participate in a Middle 
Level ALC through our work with the Farmington Schools.  This model is used as a support system during 
the regular school day.  This also allows districts that our members to offer Targeted Services for 
students in K-8.   
 
Our initial discussion centered on creating a program that would be in an off-site building for Grs. 8-10.  
Farmington is currently exploring potential options.  As an ALC it would be open to students who would 
choose to enroll regardless of their home district.    
 
Program Theme: 
We discussed the need for this program to provide multiple learning style options for students.  Some 
possible themes include: project based learning, work readiness, business partnerships, job shadowing, 
career themes monthly, online learning, and hands-on projects.  All of these would be based on 
Minnesota Standards curriculum that would help lead students toward a high school diploma.  We also 
want to provide the opportunity for students to transition back into the regular school setting should 
they feel they are ready.   
 
ISD 917 would supply the staff, curriculum, and program needs similar to how we operate our two 
current ALC programs.  Lease or purchase space costs would be determined at a later date based on the 
site.   
 
Future Outlook: 
Farmington and ISD 917 will continue to explore all possible options for the creation of this program.  
Creating the themes and school model can continue without securing a site.  If and when a site is 
established the timeframe for creating the actual program should progress at a quick pace if the initial 
setup work is complete.   
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Intermediate School District #917 

School Board 
 

RESOLUTION 
 

Board member _________________  introduced the following Resolution: 
 

WHEREAS, Intermediate School District #917 provides educational services to member and 

non-member districts throughout Dakota County and beyond, and 

 

WHEREAS, the quality of these educational opportunities offered by Intermediate School 

District #917 are unquestionably high, and 

 

WHEREAS, Intermediate School District #917 students have demonstrated a high degree of 

success as a result of their participation in Intermediate School District #917 programs, and  

 

WHEREAS, the success of Intermediate School District #917 programs and student achievement 

is enhanced by the talents and efforts of our paraprofessional staff, and  

 

WHEREAS, the week of January 11 through January 15, 2016, has been designated as 

“Paraprofessional Recognition Week” by the Governor of the State of Minnesota, 

 

NOW, THEREFORE, BE IT RESOLVED, by the School Board of Intermediate School District 

#917 and on behalf of the participating school districts, parents and students as follows: 

 

 The School Board of Intermediate School District #917 formally recognizes the 

outstanding efforts and performance of its paraprofessional staff and thanks these talented 

and dedicated people for their service and dedication to the students of our intermediate 

district. 

 

 The motion for the adoption of the foregoing resolution was duly seconded by Member  

_______________ and upon vote being taken thereon, the following voted in favor thereof:    

and the following voted against the same:   

 

Whereupon said resolution was declared duly passed and adopted. 

 

Enacted by the School Board of Intermediate School District #917 this 5
th

 day of January, two 

thousand and sixteen. 

 

             

 

             

 

             

 

             

 

       ______________________________ 
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CERTIFICATE OF COMMENDATION 

PARAPROFESSIONAL RECOGNITION WEEK 
January 11-15, 2016 

This certificate is presented as recognition of the more than 20,000 paraprofessionals working in Minnesota schools and 
educational programs. Therefore, with the appreciation and respect of the people of Minnesota, we recognize: 

I have hereunto set my hand and caused the Great Seal of 
the State of Minnesota to be affixed at the Capitol in the 
City of Saint Paul, December 7, 2015. 

GOVERNOR 

PRINTED ON RECYCLED PAPER CONTAINING 15% POST CONSUMER MATERIAL AND STATE GOVERNMENT PRINTED. 46



TO:  Board Members 
 
FROM:  John Christiansen 
 
DATE:  December 28, 2015 
 
RE:  Teachers’ Contract 
 
 
The teachers’ union ratified the contract settlement proposal on December 17, 2015.  The following is 
the settlement summary and the strike-out, cross-out copy is attached to the Board agenda. 
 

 Article VII, Subd. 9 – Deleted section allowing PT and OT to use CEU courses for lane changes 
 

 Article VII, Section 15 – Added stipend of $250 per year for audiologist, nurse, OT, orientation 
mobility specialist, P/T, school psychologist, speech/language pathologist and social worker to 
offset their additional costs for CEUs, certifications, and licensing fees. 

 

 Article IX, Section 2, subd. 3, subd. 4 - Health Insurance –  
 

o HSA – single increased from $575 to $675 for 11 months and to $700 for 6 months 
o HSA – family increased from $1380 to $1505 for 17 months 

 

 Article X, Subd. 11 – Added student related injury workers’ compensation paid leave bank of 70 
hours in 2015/2016 and 35 hours for 2016/2017 for loss of worktime that is not covered by a 
Minnesota Workers’ compensation wage loss benefit. 
 

 Salary Schedule increase – 2.1% for 2015/2016 

 Salary Schedule increase – 2.45% for 2016/2017 
 

 Total package = 8.304% 
 
The negotiation team recommends approval of the 2015-2017 teachers’ contract. 
 
JB:ljb 
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AGREEMENT 
 

between 

 

INTERMEDIATE SCHOOL DISTRICT NO. 917 

 

 

 

and 

 

 

 

EDUCATION MINNESOTA 

INTERMEDIATE SCHOOL DISTRICT 917 

LOCAL 3904 

 

 

representing 

the 

Teachers 

of the School District 

 

 

 

 

 

Effective July 1, 2013, through June 30, 2015 

 

Effective July 1, 2015, through June 30, 2017 
 

 

 

 

 

 

 

                                                                             Board Approved ________________
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AGREEMENT 

 
  
 ARTICLE I 
 PURPOSE 
 

Section 1.  Parties:  THIS AGREEMENT, entered into between the school board 
of Intermediate School District 917, Rosemount, Minnesota (hereinafter referred to as 
the school board or school district) and Education Minnesota, Intermediate School 
District 917, Local 3904 (hereinafter referred to as the exclusive representative or 
Local 3904) pursuant to and in compliance with the Public Employment Labor 
Relations Act of 1971, as amended, (hereinafter referred to as the PELRA) to provide 
the terms and conditions of employment for the employees, as defined in Article III of 
this Agreement, during the duration of this Agreement. 
 
 ARTICLE II 
 RECOGNITION OF EXCLUSIVE REPRESENTATIVE 
 

Section 1.  Recognition:  In accordance with the PELRA, the school district 
recognizes Education Minnesota, Intermediate School District 917, Local 3904 as the 
exclusive representative of employees employed by the school district, as defined in 
Article III of this Agreement, which exclusive representative shall have those rights and 
duties as prescribed by the PELRA and as described in the provisions of this 
Agreement. 

 
Section 2.  Appropriate Unit:  The exclusive representative shall represent all of 

the employees of the school district as defined in this Agreement and in PELRA. 
 
 Section 3. Exclusive Representative Leave Time:  When negotiating sessions 
are scheduled between the exclusive representative and the school district or with the 
state mediator during school hours, two members of the employees’ negotiating team 
will be released from their regular teaching responsibilities for this purpose without any 
loss of salary.  The remainder of the employees’ negotiating team will be released 
without loss of pay with Local 3904 reimbursing the school district at the regular daily 
substitute employee rate of pay.  If a substitute employee is not hired, Local 3904 will 
be charged for any other costs incurred by the school district up to the regular daily 
substitute employee rate of pay.           
 
When an employee is being warned, reprimanded or disciplined for any infraction of 
rules or failure to make adequate progress on performance improvement plan,  leave 
for employee representation will be on an as need basis at the expense of the school 
district. Whenever possible, such meetings will be held after student contact time but 
during regular duty hours. 
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At the beginning of each school year, Local 3904 shall be credited with forty (40) hours 
to be used at the discretion of the Local for the purpose of conducting its duties as 
exclusive representative.  Local 3904 has the option of purchasing additional days at 
the regular daily substitute employee rate of pay as agreed between the parties. In the 
case that a substitute employee is not hired, Local 3904 will be charged for any costs 
incurred by the school district up to the regular daily substitute employee rate of pay. 
Local 3904’s president will notify the superintendent of his/her designee at least three 
(3) working days prior to the date of intended leave.  The superintendent may waive 
the three (3) day notice. 
 
 ARTICLE III 
 DEFINITIONS 
 

Section 1.  Terms and Conditions of Employment:  Terms and conditions of 
employment shall mean the hours of employment, the compensation therefor including 
fringe benefits except retirement contributions or benefits other than employer 
payment of, or contributions to, premiums for group insurance coverage of retired 
employees or severance pay, and the employer's personnel policies affecting the 
working conditions of the employees.  In the case of professional employees the term 
does not mean educational policies of a school district.  The terms in both cases are 
subject to the provisions of Minn. Stat. § 179A.07 regarding the rights of public 
employers and the scope of negotiations. 
 

Section 2.  Employee:  All employees employed by the school district in a 
position for which the person must be licensed by the appropriate state licensing 
agency, including all employees employed by the school district in a position of teacher 
as defined in Minn. Stat. § 179A.03, Subd. 18, but excluding the following:  
superintendent, business manager, directors, coordinators, and supervisors, who 
devote more than fifty percent (50%) of their time to administrative or supervisory 
duties, confidential employees, supervisory employees, essential employees, and such 
other employees excluded by law. 
 

Section 3.  Other Terms:  Terms not defined in this Agreement shall have those 
meanings as defined by the PELRA. 

 
ARTICLE IV 

        EMPLOYEE RIGHTS 
 

Section 1.  Right to Views:  Nothing contained in this Agreement shall be 
construed to limit, impair or affect the right of any employee or his/her representative to 
the expression or communication of a view, grievance, complaint or opinion on any 
matter related to the conditions or compensation of public employment or their 
betterment, as long as the same is not designed to and does not interfere with the full, 
faithful and proper performance of the duties of employment or circumvent the rights of 
Local 3904. 
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Section 2.  Right to Join:  Employees shall have the right to form and join labor 

or employee organizations, and shall have the right not to form and join such 
organizations.  Employees in an appropriate unit shall have the right by secret ballot to 
designate an exclusive representative for the purpose of negotiating grievance 
procedures and the terms and conditions of employment for such employees with the 
school board of such unit. 

 
Section 3.  Use of Communications Facilities:  Local 3904 shall have the right to 

post notices of activities and matters of exclusive representative concern on 
designated bulletin boards in each school building site, in areas not normally 
accessible to students or the public. 
 

Section 4.  Use of School Buildings, Facilities, Equipment and Inter-School Mail: 
Local 3904 shall have the right to usage of such school district buildings, equipment, 
facilities and inter-school mail as is permitted pursuant to school district policy, and 
under such conditions as set forth in school district policy. 
 
 ARTICLE V 
 SCHOOL BOARD RESPONSIBILITIES 
 

Section 1.  Management Responsibilities:  The exclusive representative recognizes 
the right and obligation of the school board to efficiently manage and conduct the 
operation of the school district within its legal limitations and with its primary obligations to 
provide educational opportunities for students of the school district and the State of 
Minnesota. 
 

Section 2.  Effect of Laws, Rules and Regulations:  The exclusive representative 
recognizes that all employees covered by this Agreement shall perform the teaching 
and nonteaching services prescribed by the school board and shall be governed by the 
laws of the State of Minnesota, and by school board rules, regulations, policies, 
directives and orders issued by properly designated officials of the school district.  The 
exclusive representative also recognizes the right, obligation and duty of the school 
board and its duly designated officials to promulgate rules, regulations, policies, 
directives and orders from time to time as deemed necessary by the school board 
insofar as such rules, regulations, policies, directives and orders are not inconsistent 
with the terms of this Agreement and recognizes that the school board, all employees 
covered by this Agreement, and all provisions of this Agreement are subject to the 
laws of the State of Minnesota, Federal laws, rules and regulations and orders of the 
State and Federal governmental agencies.  Any provisions of this Agreement found to 
be in violation of any such laws, rules, regulations, directives or orders shall be null and 
void and without force and effect. 

 
Section 3.  Inherent Managerial Rights:  The parties recognize that the school 

district is not required to meet and negotiate on matters of inherent managerial policy,  
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which include, but are not limited to, such areas of discretion or policy as the functions 
and programs of the employer, its overall budget, utilization of technology, the 
organizational structure and selection and direction and number of personnel, and that 
all management rights and management functions not expressly delegated in this 
Agreement are reserved to the school district. 
 
 ARTICLE VI 
 HOURS OF SERVICE - LENGTH OF SCHOOL YEAR 
 

Section 1.  Duty Week:  The basic work week, inclusive of a duty-free lunch, 
shall be forty (40) hours for regular full-time employees as scheduled by the school 
district.  The duty day shall consist of not more than six (6) hours of student contact 
time.  The remainder of the workday shall be for other professional activities.  No 
employee shall be assigned a duty day other than consecutive hours of employment, 
except by agreement between the individual employee and the school district.  Part-
time employees may be employed for a lesser number of hours as determined by the 
school district.   
 

Section 2.  Preparation time:  Within a full time student contract contact day an 
employee’s schedule shall include 45 minutes of daily preparation time.  Preparation 
time will be scheduled in no less than 30 minute increments except as noted in item A 
below.  Part-time instructional staff shall be assigned preparation time on a pro rata 
basis.  Preparation time will be accommodated in the following manner for DCALS staff: 

 
a. DCALS career and technical staff preparation time will be from 

9:55 AM to 10:15 AM and 25 minutes before student contact and 25 minutes 
after student contact. 

 
b. DCALS alternative learning center staff will have a minimum of 

45 minutes of preparation time identified within the daily schedule of student 
classes.   

 
Exceptions to the scheduling of preparation time may be made by mutual agreement, in 
writing, between the school district and Local 3904.  The loss of preparation time due to 
an assigned duty shall be compensated at the employee’s salary schedule hourly rate. 

 
Section 3.  Duty Free Lunch:  In the event, because of scheduling complications, 

an employee is assigned by the school district to duties during their 30 minute duty free 
lunch period, the employee shall be reimbursed at the employee’s salary schedule 
hourly rate for the time assigned. 
 

Section 4.  Additional Duties:  In addition to the basic school day, employees 
shall be required to reasonably participate in school activities beyond the employee's 
basic day as is required by the school district or its designated representative.  The 
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normal duties for employees include a reasonable share of co-curricular and 
supervisory activities, as determined by the school district. 

 
Section 5. Employee Duty Days:  The school board shall, prior to April 15 of each 

year, establish the number of school days and employee duty days for the next school 
year, and the employee shall perform services on those days as determined by the 
school board, including those legal holidays on which the school board is authorized to 
conduct school, and pursuant to such authority has determined to conduct school.  The 
calendar shall include no less than 173 and no more than 175 student contact days for 
both secondary and special education employees. 

 
Section 6. Duty Year - Regular Employees:  Except for employees as described 

in Section 7 hereof, the basic duty year for regularly contracted full-time employees, 
upon which the employee's annual salary is based shall be 187 duty days for 
employees who are in their first year of employment with 917, 186 duty days for 
employees who are in their second year of employment with 917 and 185 duty days for 
remaining employees.  

 
Section 7.  Extended Duty Days:  Certain positions require varying extended time 

assignments for full-time employees, from year to year, beyond the regular 185 to 187 
day duty year defined in the contract agreed to by the school board and Local 3904.  
Such extended time may be required by the school district for certain positions as 
follows: 

 
 POSITION DUTY YEAR 
 

a.  Dakota County Juvenile Services Center Employee (up to 222 days). 
 
The above mentioned teaching staff shall have the option of taking five consecutive 
teaching days as unpaid non-duty days during any school year.  The administration will 
establish the procedures for requesting these days and the parameters to be used for 
approval. 
 

Section 8. Application:  The parties further agree that extended duty day 
assignments beyond the regular duty year assignments, as provided in Section 7 
hereof, shall be by Letter of Assignment.  Such assignment shall not be subject to the 
continuing contract law (Minn. Stat. § 122A.40) nor unrequested leave of absence 
provisions as contained in Article X hereof.  However, the provisions of Minn. Stat. § 
122A.40 and Article X hereof shall be applicable to the employee's basic assignment 
during the traditional duty year.  

 
Section 9.  Part-time Employees:  The school district reserves the right to 

contract employees for a lesser number of duty days or duty hours than provided in this 
Article, with a pro rata salary adjustment reflecting the particular lesser number of duty 
days or duty hours for such employee. 

54



7 
 

 
Section  10.  Calendar Development:  Prior to establishing the calendar as 

provided in Section 5 hereof, the school district will convene a Calendar Development 
Committee.  The school board will appoint three (3) administrators representing 
secondary and special education and one (1) school board member to the committee.   
Local 3904 will appoint four (4) members representing secondary and special education 
to the committee.   The committee will develop calendar options for a common calendar 
for secondary and special education programs.  The Calendar Development 
Committee’s recommended options will be presented for school board consideration at 
the April board meeting. 

 
Section 11. Modifications in Calendar, Length of School Day: 

 
Subd. 1.  In the event of energy shortage, severe weather, or other 

exigency, the school district reserves the right to modify the school calendar, 
and, if school is closed on a normal duty day(s), the employee shall perform 
duties on such other day(s) in lieu thereof as the school board or its designated 
representative shall determine, if any. 

 
Subd. 2.  In the event of energy shortage, severe weather, or other 

exigency, the school district further reserves the right to modify the length of the 
school day, as the school district shall determine, but with the understanding that 
the total number of hours shall not be increased, i.e., a four (4) day week with 
increased hours per day but the total weekly hours not more than the regular five 
(5) day week. 

 
Subd. 3.  Prior to modifying the scheduled length of the school day 

pursuant to Subd. 2 hereof, or scheduling more than two (2) makeup days 
pursuant to Subd. 1 hereof, the school district shall afford to the exclusive 
representative the opportunity to meet and confer on such matters. 

 
ARTICLE VII 

 BASIC SALARIES 
 

Section 1.  Rates of Pay for Regular Duty Year.  187 Duty Days for employees 
who are in their first year of employment with 917;  186 Duty Days for employees who 
are in their second year of employment with 917;  185 Duty Days for remaining 
employees:   
 

Subd. 1. 2013-2014 2015-2016 Rates of Pay:  The wages and salaries 
reflected in Salary Schedule A, attached hereto, shall be effective for the 2013-

2014 2015-2016 school year, subject to the provisions of Subd. 3 hereof, and 
eligible employees shall advance one step on the salary schedule for the 2013-

2014 2015-2016 school year over their prior year’s placement.  New non-
degreed hires shall have initial placement based upon training and experience. 
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Subd. 2. 2014-2015 2016-2017 Rates of Pay:  The wages and salaries 
reflected in Salary Schedule B, attached hereto, shall be effective for the 2014-

2015 2016-2017 school year, subject to the provisions of Subd. 3 hereof, and 
eligible employees shall advance one step on the salary schedule for the 2014-

2015 2016-2017 school year over their prior year’s placement.  
 

Subd. 3.  Status of Salary Schedules:  The salary schedules shall not be 
construed as a part of an employee's continuing contract.  In the event a 

successor agreement is not entered into prior to July 1, 2015, 2017 an employee 

shall be compensated according to the 2014-2015 2016-2017 salary until such 
time that a successor agreement is executed. 

 
Subd. 4.  Longevity:  Employees shall receive a longevity stipend beyond 

the salaries delineated in Schedules A and B as follows: 
 
 13/14  14/15 

         15/16  16/17 
After 20 years of employment (21 through 25):   $3,000          $3,000 
After 25 years of employment (26 and beyond):  $3,500          $3,500 

 
The first year of employment shall be defined as any days of employment prior to 
the last student day of the regular school calendar in the first employment 
agreement.  The next regular school calendar becomes the second year of 
employment. 

 
Subd. 5.  Withholding of Salary Increases:  An individual employee's 

advancement on the salary schedule is subject to the right of the school district 
to withhold increments, lane changes, or other salary increases for grounds as 
described in Minn. Stat. § 122A.40, Subd. 9 (a) through (d) or Minn. Stat. 
§ 122A.40, Subd. 13 (1) through (6).  An action withholding a salary increase 
shall be subject to the grievance procedure. 

 

Subd. 6.  Step Advancement:  Employees must be employed in an 

assignment with a minimum of 740 hours in order to be eligible to receive a 
year of credit for purposes of step advancement.  There shall be no partial step 
advancement.  Effective July 1, 2004, the BA and BA+10 lanes have been filled 
in, thus allowing step advancement.  No consideration will be given to years on 
Step 11 prior to July 1, 2003.  Those individuals on Step 11 for the 2003-04 
school year will advance  to Step 12 for the 2004-05 school year. 

 
Subd. 7.  Lane Advancement:  Employees shall advance on the salary 

schedule as follows:   
 
a. Grade and Credits:  To apply on the salary schedule, all credits 
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beyond the bachelor’s degree must be graduate credits and carry a grade 
equivalent of B or higher.  If a course is offered only with a pass or no pass 
grade, such pass grade shall be deemed equivalent to a “B".  Courses must 
include methods of direct contact between a college or university faculty 
person and the employee.  Such methods can include e-mail, telepresence, 
blogs, etc. 

 
b. Prior Approval:  All credit hours, in order to be considered for 

application on the salary schedule, must be approved by the superintendent 
or his/her designee in writing prior to the taking of the course. 

 
c. Advanced Degree Program:  An employee shall be paid on the 

master’s degree lane or specialist’s degree lane only if the degree program is 
germane to the teaching assignment as approved by the superintendent or 
his/her designee and the degree program is approved in writing by the 
superintendent or his/her designee in advance. 

 
d.  Application:  Credits to apply to lanes beyond a particular 

degree lane, must be earned subsequent to the earning of the degree, and 
must be taken at an accredited college or university 

 
e.   Exception.  An employee must have a master's degree to 

advance to the MA or higher lane.  However, in special circumstances where 
a traditional master's degree is not available or not applicable to the 
employee's assignment, the superintendent may, at his sole discretion, 
recognize supplemental credits amounting to a BA 40 to qualify for placement 
on the master's degree lane.  Such exception shall not apply beyond the MA 
lane.  The exercise of the superintendent's discretion as provided herein is 
not subject to the arbitration step of the grievance procedure. 

 
f.    Definition:  Reference to credits in this section shall mean 

semester credits.  
 
g.   Superintendent Review:  In the event of a negative ruling by a 

designee on credit or degree request, upon request of the employee, the 
superintendent shall review such decision.  The decision of the 
superintendent shall be final and shall not be subject to the grievance 
procedure. 

 
h.   Effective Date:  Individual contracts will be modified to reflect 

qualified lane changes at the beginning of the school year or January 1 
providing a transcript of qualified credits is submitted to the personnel office 
no later than September 15th or January 15th of each year.  Credits 
submitted by transcript after September 15th or January 15th even though 
otherwise qualifying shall not be considered until the following period.  If a 
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transcript is not available by September 15th or January 15th, other 
satisfactory evidence of successful completion of the course will be accepted 
pending receipt of the official transcript; however, any pay adjustment shall 
not be made until the official transcript is received.  No more than two lanes 
changed will be permitted in one fiscal year.  (July 1 to June 30.) 

 
Subd. 8.  Non-degreed Lane Advancement:  Non-degreed employees’ 

advancement on the salary schedule or initial placement for new hires, shall be 
determined as follows: 

 
a. Article VII, Section 1, Subd. 7.b – (Credit hours for non-degreed 

employees may include undergraduate credits to a maximum of the 
BA+30 lane.) 

 
b. Article VII, Section 1, Subd. 7.g 
 
c. Article VII, Section 1, Subd. 7.h 
 
d. Lane changes for non-degreed employees will require 180 hours and 

may be accomplished utilizing any of the following means: 
 

(1) Industry Based Seminars and Training.  Clock hours and 
contact hours granted on an hour per hour basis. 

 
(2) Certification:  When document does not quantify number of 

hours, the employee requesting the lane change hours must 
submit a detailed explanation of the preparation necessary 
to receive this certification. 

 
(3) Paid Employment:  Outside of ISD 917 in either an 

instructional role or work environment which is 
representative of the trade or craft being taught.  In all cases 
the outside experience must be related to the program that 
the employee is teaching in.  This could be outside of the 
employee’s normal work hours or day, or through an industry 
leave.  One week (40 hours) of preapproved work 
experience for purposes of improving instructional 
capabilities equals ten clock hours. 

  
(4) Advisory Boards:  Participation on an advisory board will be 

evaluated on a case by case basis and will depend upon the 
amount of time devoted and the level of participation. 

 
 e.  Procedure when non-degreed employee receives degree. 
 

58



11 
 

(1) In the event that a non-degreed employee who has 
advanced in  salary lanes in accordance with the provisions 
of Subd. 8 receives a baccalaureate degree, such employee 
shall, upon submission to the School District personnel 
office of a certified transcript indicating the awarding of a 
baccalaureate degree from an accredited college or 
university, advance one “step” in addition to any step 
increase that would normally accrue at the start of a new 
school year.  Such change in lane shall occur in accordance 
with Article VII, Section 1, Subd. 7.h. 
 

(2) The current “lane” in which the newly degreed employee had 
previously been assigned shall remain the same.  Any 
additional lane changes must be achieved through the 
earning of graduate level credits as described in Subd. 7 
above and must total the current lane placement before the 
employee becomes eligible for a lane change.  The 
provisions of Subd. 8, shall continue to apply to an 
employee as described in a. above. 

 
Subd. 9.  Lane changes for Physical and Occupational Therapists.  In 

addition to the Lane Advancement procedures in Subd. 7, a. through h,, Physical 
and Occupational Therapists may apply to have Continuing Education Units 
(CEU) recognized for lane changes.   The following procedures apply: 

 
a. CEU course work must be approved by the appropriate 

professional association. 
 
b. Physical and occupational therapists will use the form “Request for 

Prior Approval of College Credit for Lane Change for special 
education employees.” 

 
c. Three (3) CEU will equal one (1) semester hour graduate credit. 
 
d. Article VII, Section 1, Subd. 7, b, e, g, h, shall also apply to CEU 

recognition consideration. 
 

Section 2.  Additional Duty Assignments:  Instructors who accept assignments to 
sponsor and supervise a student club or organization or the Chair of the Relicensure 
Committee shall receive an annual stipend in addition to expenses incurred for travel, 
lodging, registration, and meals while attending the club or organization’s activity related 
events.   The following is the stipend formula: 

 
2013-2014 and 2014-2015 

2015-2016 and 2016-2017 
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Sponsor/Supervise (students attend in-state events)  Base Stipend = $450 

Sponsor/Supervise (students qualify and attend National Events)  
additional stipend = $900 

Chair of the Relicensure Committee - $450 
 

Section 3.  Trainer/Inservice Presenter:  An employee who is assigned to train, 
teach, or otherwise inservice other staff members in addition to their regular job 
responsibilities shall be compensated at the hourly rate pro rata of the employee’s 
contract.   For each hour of training or teaching, one hour of preparation shall also be 
compensated.  (Example:  teaching a three-hour in-service session will be 
compensated at six hours.)  Subsequent training of the same content within three (3) 
months shall be compensated for the actual hours of training with no additional time 
allowed for preparation.  All such training assignments must be made in writing by the 
appropriate director or by the superintendent. 

 
Section 4.  Extra Duty Hours:  An employee who is assigned, required or has 

prior approval to continue working beyond the basic work week, outside the regular duty 
day or on non-duty days shall be considered as working extra duty hours.  Extra duty 
hours could include, but are not limited to, training sessions, in-service attendance or 
student intake meetings.  Extra duty hours will be compensated at the hourly rate pro 
rata of the employee’s contract.  One hour of extra duty will be equal to one hour of 
pay. 

 
Section 5.  Special Assignments:  An employee who is assigned additional work 

or a project of benefit to the district or who represents the district shall be considered on 
special assignment.  Special assignments could include, but are not limited to, 
curriculum planning, standards development, program planning/ development, industry 
committee membership, or outside agency committee membership.  Normal classroom 
preparation and other regular duties assigned to employees will not be considered 
special assignments.  Special assignments will take place after the regular duty day and 
require pre-approval or assignment by a director.  Compensation for special 
assignments will be at the hourly rate pro rata of the employee’s contract.  In the event 
that the district has secured a grant for some service or activity that provides for 
payment different from the special assignment rate specified herein, the rate specified 
by the grant shall control. 

 
Section 6.  Placement of New Employees:  A new employee shall be placed on 

the lane of the salary schedule as covered by the rules as provided in Section 1 hereof 
and on such step as agreed between the new employee and the school district. 
 

Section 7.  Travel Expense:  Employees required by the school district to use 
their own vehicles in the performance of their duties shall be reimbursed for such travel 
pursuant to school district policy, which rate shall be not less than the State of 
Minnesota provides for state employees. 
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Section 8.  Substitute Employees:  A person employed during the school year as 

a replacement long-term substitute shall be paid a salary as agreed between that 
person and the school district, prorated to reflect the portion of the year for which hired. 
Additional information is included in Board Policy 456. 

 
 Section 9.  District Contribution to Minnesota State Retirement System (MSRS) 
Post Retirement Health Care Savings Plan in lieu of former tuition reimbursement 
benefit.   

 
 Subd. 1.  The school district shall distribute the funds that would have 
otherwise been available for tuition reimbursement in the amount of thirty-one 
thousand dollars ($31,000), to the bargaining unit members in each members’ 
MSRS Post Retirement Health Care Savings Plan. 
 
 Subd. 2.  Distribution of the funds referenced in subd. 1 above shall be 
based on equal shares to each bargaining unit member whose assignment is at 
least 1110 hours per year.  Employees whose assignment is at least 550 hours 
but less than 1110 hours shall receive a disbursement equal to 50% of the 
amount allocated to a full-time unit member.  To be eligible for a contribution 
under this Article, an employee must have completed one (1) year of 
employment.  The first year of employment shall be defined as any days of 
employment prior to the last student day of the regular school calendar in the 
first employment agreement.  The next regular school calendar becomes the 
second year of employment.  To be eligible for fund distribution, bargaining unit 
members must have started their second continuous school year contract before 
the annual distribution in February. 
 
Section 10.  Summer School Assignment:  Notification shall be sent to  

instructors informing them of summer school or extended time dates and hours not later 
than May 1 of the current contract year.  Notification of selection to teach summer 
school or extended time assignments shall be sent to instructors by June 1 of the 
current contract year. 
 

Section 11.  Summer Assignment Compensation:  Employees with summer 
assignments, except for extended employees as described in Article VI, Section 7  
hereof, shall be compensated for such duties as assigned by the school district at the 
hourly rate pro rata the employee’s contract.   

 
 Section 12.  School District Right:  Nothing in this Article shall be construed to 

prohibit the school district from compensating an employee at a rate higher than that 
required by Section 1 of this Agreement. 
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Section 13.  Part-time Employees:  Part-time employees employed less than an 
average of fourteen (14) hours per week and 65 days per year shall be compensated at 
a rate not less than current school district policy. 
 

Section 14.  Substitute Employees:  Substitute employees employed less than 
an average of fourteen (14) hours per week and 100 days per year shall be 
compensated at a rate not less than current school district policy. 
 

Section 15.  Lead Employees:  In its discretion the school district may appoint 
one or more lead employees.  In such event, the appointment shall be made for a one 
(1) year term only, and the school district may or may not renew such appointment in its 
discretion.  In the event of such an appointment, the employee shall receive a stipend 
of $3,000 per annum.  A job description shall be promulgated by the school district and 
the school district shall meet and confer with Local 3904 prior to implementation of the 
job description.   

 

Section 16. 15.  Reimbursement for Additional Certification:  Speech/Language 
Therapists and Audiologists who earn the National Certificate of Clinical Competency 
will be reimbursed for the certificate fee and renewal fee upon submittal of a current 

certificate and payment receipt.  The following assignments will be awarded an 

annual stipend of $250 to help offset their additional expenses for CEU’s and/or 

certification and licensing fees:  audiologist; nurse; occupational therapist, 

orientation and mobility specialist; physical therapist; school psychologist; 

speech/language pathologist; and social worker. 
 
 ARTICLE VIII 
 403B MATCHING CONTRIBUTION 
 

Section. 1.  Eligibility.   To be eligible for the full contribution, an employee must 

be regularly employed in an assignment of at least 1110 hours during the contract 
year, and such benefits shall not apply to substitute employees.  For employees 

employed in an assignment of less than 1110 hours, but at least 550 hours per year, 
the school district will make a contribution according to Section 2 below.  To be eligible 
for a contribution under this Article, an employee must have completed one (1) year of 
employment.  The first year of employment shall be defined as any days of employment 
prior to the last student day of the regular school calendar in the first employment 
agreement.   The next regular school calendar becomes the second year of 
employment with each successive school year adding to the years of employment.  To 
be eligible for the district match, an employee must have started their second 
continuous school year contract before the annual 403(b) open enrollment period. 
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Section. 2. Contribution.  The school district will match the employee contribution 
up to a maximum as listed in the following schedule for full time employees, according 
to year of service.  For eligible employees as defined in Section 1, employed less than 
full-time, the school district will make a 50% matching contribution, as listed in the 
following schedule.    
 

     13/14 & 14/15 13/14 & 14/15 
       Year of    15/16 & 16/17 15/16 & 16/17  

Employment   1110+hrs/yr  550-1109 hrs/yr  

2-4     $200   $100 
5     400   200 
6 – 9    700   350 
10 – 15    900   450 
16 – 20    1100   550 
21+    1300   650 
 

 
Section. 3.  Authorization Agreement.  A salary reduction authorization 

agreement must be completed by the eligible employee by October 1 of the current 
year for the employee to participate in the 403B matching contribution plan. 
 

Section. 4. Unpaid Leaves.  Employees on unpaid leaves may not participate in 
the matching program while on leave. 
 

Section 5.  Matching Requirement.  The school district's contribution, in any 
event, shall not exceed the employee's matching contribution within the limitations of 
this Article. 

 
Section 6:  Approved Vendors: 
 

VALIC (formerly AIG Retirement) 
403(b) and Roth 403(b) only 
 
Ameriprise Financial Services, Inc. 
403(b) only 
 
Educators Financial Services, Ins (ESI) 
403(b) and Roth 403(b) only 
 
AXA Equitable Life Assurance 
403(b) and Roth 403(b) only 
 
Fidelity Investments 
403(b) only for Plan Nbr 67451 
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ING (Aetna Life Insurance) 
403(b) only 
 
Horace Mann Life Insurance 
403(b) only 
 
Waddel & Reed 
403(b) and Roth 403(b) only 
 
 

 
 ARTICLE IX 
 GROUP INSURANCE 
 

Section 1.  Selection of Carrier:  The selection of the insurance carrier and policy 
shall be made by the school district. 

 
Section 2.  Health and Hospitalization Insurance: 

 
Subd. 1.  Individual Coverage:  The school district, effective March 1, 

2014, shall contribute a sum not to exceed $575 per month toward the cost of 
the premium for individual coverage for each eligible employee employed by the 
school district who qualifies for and is enrolled in the school district’s health and 
hospitalization plan. Any additional cost of the premium shall be borne by the 
employee and paid by payroll deduction.  This subdivision shall not apply to 
those eligible employees who select coverage under the high deductible health 
plan described in Subdivision 3. 

 
Subd. 2.  Family Coverage:  The school district, effective March 1, 2014, 

shall contribute a sum not to exceed $1380 per month toward the cost of the 
premium for family coverage for each eligible employee employed by the school 
district who qualifies for and is enrolled in the school district's health and 
hospitalization plan and who qualifies for family coverage.  Any additional cost of 
the premium shall be borne by the employee and paid by payroll deduction.   
This subdivision shall not apply to those eligible employees who select coverage 
under the high deductible health plan described in Subdivision 4. 
 

 Subd. 3  Individual High Deductible Coverage:  
 

(a) Eligible employees shall have the option of enrolling in a high 
deductible coverage option of the school district’s health and 
hospitalization plan.  The high deductible coverage shall be a qualified 
high deductible health plan within the meaning of Section 223 of the 
Internal Revenue Code of 1986, as amended from time to time.  Each 
eligible employee enrolled in the high deductible coverage shall be eligible 
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for a contribution to a health savings account (“HSA”) of such employee in 
accordance with the Intermediate School District No. 917 Flex Choice 

Plan (the “Flex Choice Plan”).  Effective, March 1, 2014, February 1, 

2016, the total monthly contribution by the school district toward the cost 
of the premium of the high deductible coverage, the HSA contribution, and 
the HSA administrative fees attributable to such eligible employee shall 

not exceed $575.   $675.   Effective, January 1, 2017, the total monthly 

contribution by the school district toward the cost of the premium of 

the high deductible coverage, the HSA contribution, and the HSA 

administrative fees attributable to such eligible employee shall not 

exceed $700. 

 
   
(b) The school district shall contribute toward the cost of the premium 
for each eligible employee employed by the school district who qualifies 
for and is enrolled in individual coverage under the high deductible 
coverage option of the school district’s health and hospitalization plan a 
monthly amount equal to the total monthly contribution identified in 
subsection (a) minus the monthly HSA contribution identified in subsection 
(c) and the monthly HSA administrative fees.     
 
(c) The school district shall contribute an amount equal to one-half of 
the applicable deductible to the HSA of each eligible employee employed 
by the school district who qualifies for and is enrolled in individual 
coverage under the high deductible coverage option of the school district’s 
health and hospitalization plan.  Such contributions shall be made monthly 
on a pro rata basis.  Such employees shall also be eligible, through the 
Flex Choice Plan, to make pre-tax contributions to the HSA via salary 
reduction.  The school district shall select the vendor of the HSA to which 
such contributions shall be made. Once deposited in an employee’s HSA, 
such contributions, whether made by the school district or via salary 
reduction, shall not be subject to restriction by the school district and the 
employee may access and/or transfer such funds to a different HSA to the 
fullest extent permitted by law.  Such employees also shall be eligible to 
participate in a Limited Scope Health Care Reimbursement Plan through 
the Flex Choice Plan, which shall allow reimbursement of medical 
expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 

 
 Subd. 4  Family High Deductible Coverage:  
 

(a) Eligible employees shall have the option of enrolling in a high 
deductible coverage option of the school district’s health and 
hospitalization plan.  The high deductible coverage shall be a qualified 
high deductible health plan within the meaning of Section 223 of the 
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Internal Revenue Code of 1986, as amended from time to time.  Each 
eligible employee enrolled in the high deductible coverage shall be eligible 
for a contribution to a health savings account (“HSA”) of such employee in 
accordance with the Intermediate School District No. 917 Flex Choice 

Plan (the “Flex Choice Plan”).  Effective March 1, 2014, February 1, 2016, 
the total monthly contribution by the school district toward the cost of the 
premium of the high deductible coverage, the HSA contribution, and the 
HSA administrative fees attributable to such eligible employee shall not 

exceed $1380.  $1505. 
 
(b) The school district shall contribute toward the cost of the premium 
for each eligible employee employed by the school district who qualifies 
for and is enrolled in family coverage under the high deductible coverage 
option of the school district’s health and hospitalization plan amount equal 
to the total contribution identified in subsection (a) minus the HSA 
contribution identified in subsection (c) and the HSA administrative fees.   
 
(c) The school district shall contribute an amount equal to one-half of 
the applicable deductible to the HSA of each eligible employee enrolled in 
the family high deductible coverage  Such contributions shall be made 
monthly on a pro rata basis.  Such employees shall also be eligible, 
through the Flex Choice Plan, to make pre-tax contributions to the HSA 
via salary reduction.  The school district shall select the vendor of the HSA 
to which such contributions shall be made. Once deposited in an 
employee’s HSA, such contributions, whether made by the school district 
or via salary reduction, shall not be subject to restriction by the school 
district and the employee may access and/or transfer such funds to a 
different HSA to the fullest extent permitted by law.  Such employees also 
shall be eligible to participate in a Limited Scope Health Care 
Reimbursement Plan through the Flex Choice Plan, which shall allow 
reimbursement of medical expenses to the fullest extent permitted by law 
for an individual receiving contributions to an HSA. 

 

Subd. 5  Changes in Coverage under High Deductible Coverage:  If an 
eligible employee who qualifies for and is enrolled in coverage under the high 
deductible coverage option of the school district’s health and hospitalization plan 
changes the type of coverage during a calendar year (e.g., from individual 
coverage under the high deductible coverage option to family coverage under 
the high deductible coverage option; from family coverage under the high 
deductible coverage option to individual coverage under the high deductible 
coverage option; from family or individual coverage under the high deductible 
coverage option to no coverage under the high deductible coverage option), the 
school district’s contribution to the employee’s HSA shall change accordingly.  
The change in the amount of HSA contributions shall be effective coincident with 
the change in the type of coverage under the high deductible coverage option. 
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Section 3.  Dental Insurance: 

  
Subd. 1.  Individual Coverage:  The school district, effective, January 1, 

2014, shall contribute a sum not to exceed $56 per month toward the cost of the 
premium for such individual coverage for each eligible employee employed by 
the school district who qualifies for and is enrolled in the school district's dental 
insurance plan.  Any additional cost of the premium, shall be borne by the 
employee and paid by payroll deduction. 

 
Subd. 2.  Family Coverage:  The school district, effective January 1, 2014, 

shall contribute a sum not to exceed $124 per month toward the cost of the 
premium for family coverage for each eligible employee employed by the school 
district who qualifies for and is enrolled in the school district's dental insurance 
plan and who qualifies for family coverage.  Any additional cost of the premium 
shall be borne by the employee and paid by payroll deduction. 
 
Section 4.  Group Income Protection:  The school district will pay each month the 

premium for income protection insurance for each eligible employee.  The income 
protection plan shall include the following: 

 
a. Benefits begin after ninety (90) calendar days of total disability. 

 
b. The monthly income benefit shall be 66-2/3 percent of basic 

monthly earnings (exclusive of any additional compensation from 
this district or any other source). 

 
Section 5.  Life Insurance:  The school district will pay the life insurance premium 

for a $100,000 term life insurance policy for each eligible employee.  The value of this 
benefit will be included in the employee’s taxable income as required by the Internal 
Revenue Code Section 79. 
 

Section 6.  Claims Against the School District:  The parties agree that any 
description of insurance benefits contained in this Article is intended to be informational 
only and the eligibility of any employee for benefits shall be governed by the terms of 
the insurance policy purchased by the school district pursuant to this Article.  It is further 
understood that the school district's only obligation is to purchase an insurance policy 
and pay such amounts as agreed to herein and no claim shall be made against the 
school district as a result of a denial of insurance benefits by an insurance carrier, 
provided the employee has requested such insurance in writing and the superintendent 
has acknowledged receipt of such request in writing. 

 
Section 7.  Duration of Insurance Contribution:  An employee is eligible for 

school district contributions as provided in this Article as long as the employee is 
employed by the school district.  Upon termination of employment, all district 
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participation and contribution shall cease, except as otherwise provided by law.  
Employees who work the full school year and resign effective at the end of the school 
year, or are placed on unrequested leave of absence effective at the end of the school 
year, shall be eligible for school district contribution as provided in this article through 
the following August 31

st
.   

 
Section 8.  Eligibility:  Insurance benefits as outlined in this Article shall apply 

only to employees regularly employed at least 1,110 hours per year and such benefits 
shall not apply to substitute employees.  For employees employed less than 1,110 
hours, but at least 550 hours per year, the school district will make a pro rata 
contribution. 

 
ARTICLE X 

LEAVES OF ABSENCE 
 

Section 1.  PTO Leave:  Personal Time Off (PTO) is defined as absence used 
for illness, bereavement, adoption, religious holidays, personal use and paid child care 
leave.   Personal Time Off does not include such absences as jury duty (Section 3), 
FMLA and unpaid child care leave. 

 
Subd. 1.  All full time employees as defined in Article III, Section 2, shall 

be credited with thirteen (13) days of Personal Time Off (PTO) per contract year. 
The credit shall be made at the beginning of each school year.   Part-time and 
job share employees shall accrue PTO days on a pro-rata basis.  If an employee 
leaves the district having used more PTO days than he/she earned, the District 
shall reduce the employee’s final paycheck for any unearned PTO days on a pro-
rata basis. 

 
Subd. 2.  At the end of each contract year, unused PTO days will be 

processed as follows: 
 

a. Five (5) unused PTO days will be sold back at the rate of one 
hundred forty ($140) per day (part-time employees will be prorated 
based on hours worked per week with 40 hours as the basis for full 
time), if an employee’s accrued sick leave balance equals forty-five 
(45) unused sick leave days or more as of the end of the contract 
year.  Any remaining PTO days beyond the 5 days sold back will be 
added to each employee’s previously accrued sick leave balance, 
except as provided below.  In the event a PTO sell back is required 
under this paragraph and the employee’s unused PTO balance at 
the end of the contract year is less than five (5) days, the amount of 

PTO sold will be equal to the employee’s accrued PTO balance. 
 
b.  Employees who have used five (5) or less PTO days at the end of 

each contract year shall receive a District contribution of two 
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hundred ($200) in their name to the Minnesota State Retirement 
System (MSRS) Health Care Savings Plan. 

 
c.  Employees who use six (6) or less PTO days at the end of each 

contract year are eligible to be granted up to five (5) consecutive 
days of PTO leave in the next school year.  This option may not be 
granted in consecutive school years. 
 

Subd. 3.  The first three (3) days used for illness each contract year will be 
deducted from that year’s PTO days.  Subsequent days used for illness will be 
deducted from an employee’s accrued sick leave balance unless the employee wishes 
to have them taken from the current year’s PTO days.  An employee may use PTO 
days and accumulated sick leave for illness of the employee, and the employee’s child 

under 18.  For purposes of this subdivision, “child” includes stepchild, biological, 
adopted and foster child.  The employee may also use PTO days and accumulated 
sick leave not to exceed twenty (20) days per 12 month period for illness of or injury to 
the employee’s adult child, spouse, sibling, parent, grandparent or stepparent.   In 
extenuating circumstances, an employee may make an additional request for use of 
Accumulated Sick Leave to the Superintendent/designee. 

 
Subd. 4.  After three (3) consecutive days of absence due to illness, or when 

there is probable cause to support the belief that an employee is misrepresenting the 
use of leave for illness, the District may require an employee to furnish a medical 
certificate from the attending physician indicating such absence was due to illness or 
disability.  The district may require certification by the attending physician stating that 
the employee is in good health and able to resume the employee’s duties upon return. 
In the event that a medical certification will be required, the employee will be so 
advised.    

 
Subd. 5.  When current PTO days and any accrued sick leave days have been 

exhausted, the Superintendent/designee shall be authorized to grant an extended 
leave of absence without pay as per Policy 410 – Family and Medical Leave (FMLA).  
In addition to other leaves and benefits provided for in this Continuing Bargaining 
Agreement, employees may take leaves under the provisions of all applicable state 
and federal laws, including the Family and Medical Leave Act.  FMLA leaves shall run 
concurrently with any of the other leaves provided for in this Continuing Bargaining 
Agreement.  Nothing in this contract shall be interpreted to diminish any benefit 
provided for in law, including those provided in the FMLA. 

 
Subd. 6.  To use PTO days without giving a reason for the absence, the 

employee must give at least a three (3) day notice and receive preapproval from their 
program administrator.  For reasons of illness or bereavement, a three-day notice is 
not required.  In the situation of a request for use of PTO with less than a three (3) day 
notice, an explanation of why a three (3) day notice was not possible and the reason 
for the absence is required.  For reasons other than illness or bereavement, 
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employees must receive pre-approval from their program administrator and such 
requests may not exceed more than 5% of the employees included in the bargaining 
unit for this contract. 

 
Subd. 7.  PTO shall be granted in one hour increments when no substitute is 

needed.  If a substitute is needed, PTO shall be granted in ½ day or four-hour 
increments.    PTO days typically shall not be granted for the day preceding or the day 
following holidays, vacation periods and the first ten (10) duty days and the last ten 
(10) duty days of the school year except for reasons of illness or bereavement.  PTO 
days shall not be granted during parent conference days or inservice days except for 
reasons of illness or bereavement.  PTO requests may be denied on a particular day if 
other employees in the same unit or educational site have already been granted PTO 
leave which would be disruptive to the functioning of the particular program.  In 
addition, PTO will not be approved on any day which would exceed 5% of the total 
bargaining unit. 

 
Subd. 8.  No more than three (3) consecutive PTO days may be granted except 

for childbirth, adoption, absence due to extended illness, bereavement and as 
described in Section 1, subd. 2.c.   

 
Subd. 9.  An employee who is entitled to PTO leave pay, or has accumulated 

sick leave, who is then receiving Worker’s Compensation, may not be paid PTO leave 
pay in an amount greater than the difference between such Worker’s Compensation 
and the employee’s basic salary.  Under such circumstances, only that fraction of a 
PTO leave day not covered by Worker’s Compensation insurance shall be deducted 
from accrued leave.   

 

Subd.10.  Each school year, it shall be the option of each bargaining unit 
member to contribute one (1) accumulated PTO leave day to establish and maintain a 
paid sick leave bank up to 150 days.  On or before June 1, the business office will 
electronically prompt bargaining unit members to indicate whether or not they wish to 
contribute to the sick leave bank.   The paid sick leave bank shall be administered by 
the President of the Association and the Superintendent.   Paid sick leave days shall 
be available only for serious illness or injury of bargaining unit members who have 
exhausted all of their paid leave options.   No bargaining unit member may be granted 
from the pool of sick leave days more than is needed to become eligible for long-term 
disability.   Eligibility decisions are not subject to the grievance procedures. 

 

 

Subd. 11.  A student related injury workers’ compensation paid leave 

bank shall be established by the district.  The leave bank shall be 

administered by the President of the Association and the Superintendent.   

The student related injury workers’ compensation paid leave bank shall be 

used for requests from unit members for up to three (3) days of pay if the 

injury is of such duration that it does not provide for a Minnesota Workers’ 
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compensation wage loss benefit.  Requests for use of paid leave from the 

bank will not be done on AESOP but will be made on the Employee Absence 

Report Form on the ISD 917 website in the For 917 Staff section; District 

Forms; District, Business, and Employee Forms.   The school district will 

contribute 70 hours to the student related injury worker compensation paid 

leave bank for the 2015-2016 school year and 35 hours in the 2016-2017 school 

year to establish the bank.  Eligibility decisions are not subject to the 

grievance procedures. 

 

Subd.11. 12. Employees who are assigned to an extended contract under 
Article VI, Section 7, Extended Duty Days, shall earn additional PTO leave days on 
a pro rata basis consistent with the number of additional days of assignment.  The 
calculation of additional days will be based upon the actual days worked in the 
preceding school year (July 1 through June 30). The additional PTO leave days 
earned will accrue to the employee in the following year. Additional time will be 
calculated to the closest ½ day, rounded up. 

 

Subd.12. 13. Upon termination of an employee’s employment for any reason, 
all PTO days and accumulated sick leave shall be immediately and automatically 
cancelled.  If the employee is rehired within one year, the previously accumulated 
PTO days and accumulated sick leave shall be reinstated. 

 
Section 2. Parental Leave 
 

Subd. 1.  An employee shall be afforded a parental leave of absence of no 
more than twelve (12) months in duration, according to the procedures as outlined in 
this section, to one parent of a newborn child or an adopted child, provided such 
parent is caring for the child on a full-time basis. 

 
Subd. 2. The superintendent, after consultation with the employee, shall 

notify the employee in writing of the effective beginning date of such leave and 
its duration. 

 

Subd. 3.  The beginning date and duration of such leaves may be 
adjusted by mutual agreement between the superintendent and the employee. 

 
Subd. 4.  An employee returning from a parental leave shall be 

reemployed in a position for which the employee is qualified provided that the 
employee returns on the date as provided in the leave of absence. 

 
Subd. 5.  Failure of the employee to return pursuant to the date determined 

in this section shall constitute grounds for termination in the school district. 
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Subd. 6. The parties agree that periods of time for which the employee is on 
parental leave shall not be counted in determining the completion of the 
probationary period. 

 
Subd. 7.  A parental leave of absence granted pursuant to this section shall 

be a leave without pay. 
 

Section 3.  Maternity/Adoption Leave 
 

Subd. 1.  The start of a physical disability absence for pregnancy, delivery, 
and recovery from childbirth shall be determined by the employee’s physician.  The 
end of the physical disability absence for childbirth shall be determined by the 
employee’s physician at the time of the child’s birth. 

 
Subd. 2.  A pregnant employee shall notify the superintendent in writing, not 

later than the end of the sixth month of pregnancy, and, also at such time provide a 
physician's statement indicating the estimated date of delivery of the child.  The 
employee shall submit a written request to the superintendent for the use of PTO 
and/or accumulated paid sick leave, including commencement date and return date. 
 The time periods provided herein can be modified by the employee’s physician. 

 
Subd. 3.  An employee’s maternity absence may encompass school holidays 

and/or school vacations.  Holidays and/or vacations that fall during the period of 
disability do not cause the disability period to be extended.  These days would not 
be deducted from the PTO or sick leave. 
 
 Subd. 4.  Subd. 2 and 3 of this section (Section 3) shall also apply to one 
parent for the adoption of a child in compliance with the Family Medical Leave Act.   

 
Section 4.  Jury Duty Leave:  An employee summoned for jury duty shall receive 

the employee’s regular salary but shall remit to the school district any jury duty fees 
received.  The employee shall retain any expenses or mileage allowances paid by the 
court. 

 
Section 5.  General Leave: 

 
Subd. 1.  Employees in the school district may apply for an unpaid leave of 

absence, subject to the provisions of this section.  The granting of such leave shall 
be at the sole discretion of the school board. 

 
Subd. 2.  Such leave may be granted by the school board for extended 

illness of the employee, extended illness of the employee's family, additional 
education, or other reasons acceptable to the school board. 
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Subd. 3.  An employee on general leave of absence shall provide notice to 
the school district in writing no later than April 1 of the employee's intention 
concerning return to employment at the end of the general leave. 
 
See also Board Policy 464 for additional unpaid leave provisions. 

 
Section 6.  Insurance Application:  An employee on unpaid leave under this Article 

is eligible to continue to participate in group insurance programs if permitted under the 
insurance policy provisions, but shall pay the entire premium for leave not covered under 
the Family Medical Leave Act for such programs as the employee wishes to retain.  It is 
the responsibility of the employee to make arrangements with the school business office 
to pay to the school district the monthly premium amounts in advance and on such date 
as determined by the school district.  The right to continue participation in such group 
insurance programs, however, shall discontinue upon termination of employment, except 
as otherwise provided by law. 
 

Section 7.   Accrued Benefits:  An employee on unpaid leave under this Article shall 
retain such number of leave days, experience credit for pay purposes, and other accrued 
benefits, if any, at the time the employee went on leave for use upon said employee's 
return.  No additional leave, experience credit for pay purposes, or other benefits shall 
accrue for the period of time that an employee is on leave. 

 
Section 8.  Seniority:  For purposes of seniority standing, an employee on leave, 

pursuant to this Article, shall retain the employee's original seniority date during such 
leave of absence. 
 

Section 9.  Eligibility:  Leave benefits as outlined in this Article shall apply only to 
employees regularly employed at least 185 days per year and at least forty (40) hours per 
week.  Employees regularly employed for a lesser period of time, but at least an average 
of fourteen (14) hours per week and 65 days per year, shall be entitled to leave benefits 
on a pro rata basis.  Employees employed less than an average of fourteen (14) hours per 
week and 65 days per year, shall not be eligible for the benefits of this Article. 
 

ARTICLE XI 
UNREQUESTED LEAVE OF ABSENCE 

 
Section 1.  Purpose:  The purpose of this Article is to implement the provisions of 

Minn. Stat. § 122A.40, Subd. 10, which Article, when adopted, shall constitute a plan for 
unrequested leave because of discontinuance of position, lack of pupils, financial 
limitations or merger of classes caused by consolidation of districts. 
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Subd. 1.  "Employee" means a continuing contract employee who is 

regularly employed at least an average of fourteen (14) hours per week and 65 
days per year.  An employee employed less than an average of fourteen (14) 
hours per week and 65 days per year and substitute employees shall not acquire 
seniority. 

 
Section 2.  Definitions: 

 
Subd. 1.  For purposes of this Article the terms defined shall have the 

meanings respectively ascribed to them. 
 
Subd. 2.  "Seniority or Seniority Date":  For purposes of this Article, 

seniority means length of continuous service by a continuing contract employee 
commencing with the first day of employment in the school district.  Probationary 
employees and substitute employees as defined in Minn. Stat. § 125.35, Subd. 5, 
are excluded.  However, upon completion of the probationary period, an 
employee's seniority date shall relate back to the first day of employment.  Leaves 
of absence approved by the school district shall not modify an employee's 
seniority date as defined herein. 

 
Subd. 3.  "Qualified – Employee”:  For purposes of this Article, to be 

qualified for a position shall mean as follows: 
 
a.  The employee holds a current license(s) for the position. 
 
b.  The employee has taught within the particular licensure area, on regular 
 assignment in School District 917, within the immediate past five (5) 

years. 
 
Section 3.  Application: 

 
Subd. 1.  Seniority List:  An updated seniority list shall be published no 

later than February 15 of each year.  The list shall indicate the beginning 
employment date, licensure and current position(s).  The list shall be posted at 
each school facility and Local 3904 shall be provided with three (3) copies of each 
list. 

 
Subd. 2.  Ties in Seniority:  In the event of a tie in seniority date, the tie 

shall be broken by lot. 
 
Subd. 3.  Grievability:  A challenge to placement on the seniority list may 

be made in accordance with the grievance procedure in this contract. 
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Subd. 4.  Removal from Seniority List:  Employees resigning or terminated 
for cause shall be removed from the seniority list. 

 
Subd. 5.  No Break in Service:  In determining the length of seniority, an 

employee whose employment has been legally terminated by resignation, or 
termination pursuant to Minn. Stat. § 122A.40 but whose employment was 
subsequently reinstated, by action of the school district and the employee, without 
interruption of regular service, shall retain his/her original seniority date. 

 
Section 4.  Unrequested Leave of Absence: 
 

Subd. 1.  The school district may place on unrequested leave of absence, 
without pay or fringe benefits, such employees as may be necessary because of 
discontinuance of position, lack of pupils, financial limitations, or merger of 
classes.  Such leave shall be effective no later than the close of the school year 
or at such earlier time as mutually agreed between the employee and the school 
district. 

 
Subd. 2.  Employees proposed to be placed on unrequested leave shall 

receive notice pursuant to Minn. Stat. § 122A.40. 
 

Subd. 3.  Employees shall be placed on unrequested leave in order of 
inverse seniority providing the operation of inverse seniority order leaves  
remaining employees licensed and qualified as provided in Section 2 hereof to be 
assigned to the programs and course offerings of the school district.  In the event 
of a staff reduction where the inverse operation of seniority would result in the 
remaining employees not being licensed or qualified as provided in Section 2 
hereof for assignment to school district programs, the school district may deviate 
from inverse seniority and retain either junior or probationary employees in such 
number as necessary to staff said programs with licensed and qualified 
employees as defined in Section 2 hereof. 

 
Subd. 4.  Employees placed on such leave shall receive notice by June 1 

of the school year prior to the commencement of such leave with reasons 
therefor.  A hearing will be provided as set forth in Minn. Stat. § 122A.40 Subd. 
14, if a written request for a hearing is received by the school board within 
fourteen (14) days after the employee received notice of proposed placement on 
unrequested leave of absence. 

 
Subd. 5.  Any employee placed on such leave may engage in teaching or 

any other occupation during such period and may be eligible for unemployment 
compensation if otherwise eligible under the law for such compensation and such 
leave will not result in a loss of credit for years of service in the district earned 
prior to the commencement of such leave. 
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Subd. 6.  Seniority rights as provided in this Agreement shall apply only to 
positions covered by this Agreement and shall not apply to positions outside this 
appropriate unit. 
 
Section 5.  Reinstatement: 
 

Subd. 1.  No new employee shall be employed by the school district while 
any employee licensed and qualified for the position as defined in Section 2 
hereof is on unrequested leave of absence.  The order of reinstatement shall be 
in seniority order, except the school district may deviate from seniority or recall if 
the senior employee(s) is not licensed and qualified as provided in Section 2 
hereof.  

 
Subd. 2.  When placed on unrequested leave, an employee shall file with 

the school district personnel office his/her name and address to which any notice 
of reinstatement or availability of position shall be mailed by certified mail.  Proof 
of service by the person in the school district depositing in the mail such notice to 
the employee at the last known address shall be sufficient and it shall be the 
responsibility of any employee on unrequested leave to provide for forwarding of 
mail or for address changes.  Failure of a notice to reach an employee shall not 
be the responsibility of the school district if any notice has been mailed as 
provided herein. 

 
Subd. 3.  Except as otherwise provided in Subdivision 4 hereof, if a 

position as provided in Subd. 1 above becomes available for a qualified employee 
on unrequested leave, the school district shall mail the notice by certified mail to 
such employee, who shall have fifteen (15) calendar days from the date of mailing 
of such notice to accept the reemployment.  If written acceptance is not received 
by the school board within such fifteen (15) calendar day period, it shall constitute 
a waiver on the part of any employee to any further rights of employment or 
reinstatement and shall forfeit any future reinstatement or employment rights. 

 
Subd. 4.  The school district may, but is not required to, offer a temporary 

position of less than sixty (60) working days to employees on the recall list.  An 
employee shall have the right to refuse a temporary position of less than a full 
school year without any forfeiture of future reinstatement rights.  Notwithstanding 
the provisions of Subdivision 3 hereof, temporary positions occurring within the 
school year shall require the employee to respond within three (3) calendar days 
indicating acceptance or rejection of reinstatement rights to a temporary position. 
For purposes of this subdivision, a temporary position shall mean a substitute 
position or other temporary position anticipated to last less than a full school year. 

 
Subd. 5.  Any employee placed on unrequested leave of absence shall 

remain on the unrequested leave of absence list for a period of five (5) years from 
the date unrequested leave was commenced, unless the employee forfeits such 
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right by failure to accept a position for which licensed and qualified as provided in 
Subd. 3 hereof, and thereafter no further rights to reinstatement shall exist. 
 
Section 6.  Filing of Licenses:  In any year in which a reduction of teaching 

staff is occurring, and the school district is placing employees on unrequested leave of 
absence, only those licenses actually received by the superintendent's office for filing as 
of January 15 of such year shall be considered for purposes of determining lay off within 
areas of license for the following school year.  A license filed after January 15 shall be 
considered for purposes of recall, but not for the current reduction. 
 

Section 7.  Effect:  This Article shall govern all employees as defined herein, and 
shall not be construed to limit the rights of any other licensed employee not covered by 
the Master Agreement or other Master Agreement affecting such licensed personnel. 

 
 

ARTICLE XII 
EMPLOYEE SUPERVISION 

 
Section 1.  Employee Improvement Plans 

 

Subd. 1.   Prior to formal or informal disciplinary procedures being 
employed in cases of minor misconduct or in cases where the behavior or poor 
performance does not constitute a serious infraction of the contract, code of 
conduct, district policies, rules or directives of superiors, the school district may, in 
its discretion, attempt to improve an employee’s performance and/or correct an 
employee’s behavior by implementing an “employee improvement plan.” 

 
Subd. 2.  The purpose of an employee improvement plan is to improve the 

employee’s performance up to the standards and expectations of the school 
district.  Should the employee fail to raise his/her level of performance to the 
school district’s expectations, or the behavior issues continue, the school district 
may resort to the disciplinary measures delineated in Section 2 of this Article. 

 
Subd. 3.  All employee improvement plans will be placed in the employee’s 

personnel file along with any notations as to the employee’s progress in improving 
performance. 

 
Section 2.  Employee Discipline 

 
Subd. 1.  Employee discipline is the school district’s process for assuring 

compliance with the terms and conditions of the collective bargaining agreement, 
the Employee’s Code of Ethics, Board policies and rules, directives issued by the 
employee’s supervisors or other administrators, and generally accepted norms of 
behavior.  Discipline is intended to correct unacceptable behavior and improve 
performance.  The school district shall render disciplinary measures only for just 
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cause and shall ensure that employee rights to “due process” are protected. 
 
Subd. 2.  Oral or Written Reprimands.  The school district shall typically 

follow a progressive discipline approach as outlined in this Article depending upon 
the gravity of the misconduct or the level of performance issues.  The school 
district may, at its sole discretion, move immediately to a higher level of discipline, 
depending upon the severity of the misconduct or lack of performance. 

 
(a) Oral Reprimand.  Oral reprimands may be issued to employees in the 

event of relatively minor infractions.  Oral reprimands shall not be 
grievable under Article XIII of this Agreement. 

 
(b) Written Reprimand.  Written reprimands (Notices of Deficiency) may 

be issued by the school district for more serious misconduct or when 
oral warnings have not corrected the employee’s behavior or 
performance.  Written reprimands will be placed in the employee’s file. 
Employees may respond in writing to written reprimands and such 
responses shall be placed in the employee’s personnel file.  Written  
reprimands are grievable under Article XIII of this Agreement. The 
standards of review are whether or not any material in the employee’s 
personnel file is false or inaccurate or is without just cause.  Any 
material found through the grievance procedure to be false or 
inaccurate or without just cause shall be expunged from the 
employee’s file. 

 
Subd. 3.  Suspension. 
 
(a) An employee may be suspended without pay for grounds as 

Described in Minn. Stat. § 122A.40, Subd. 9(a) through (d) or Minn. 
Stat. § 122A.40, Subd. 13(1) through (6).  Any suspension is subject to 
the grievance procedure under Article XIII of this Agreement. 

 
(b) Suspension shall take effect upon written notification from the  

Superintendent of Schools to the employee stating the grounds  
for suspension.  The employee shall have the right to invoke the  
grievance procedures set forth in Article XIII of this Agreement at  
the arbitration level provided written notification requesting  
arbitration is received by the superintendent within fifteen (15) days 
after receipt of the written notice of suspension. 

   
(c) The suspension shall take effect upon receipt by the employee of  

the written notice of suspension or shall take effect as otherwise  
indicated in the written notice of suspension.  The suspension  
shall continue in effect for the time period provided in the written  
notice or as otherwise decided by the school board, but not to  
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exceed a period of thirty (30) teaching days. 
 
 ARTICLE XIII 
 GRIEVANCE PROCEDURE 
 

Section 1.  Definition:  A "grievance" shall mean an allegation by an employee(s) 
resulting in a dispute or disagreement between the employee(s) and the school district 
as to the interpretation or application of terms and conditions of employment as 
contained in this Agreement.  More than one employee may be on a single grievance if 
the allegation involves a common set of facts and a common claim. 

 
Section 2.  Representative:  The employee(s) or school district may be 

represented during any step of the procedure by any person or agent designated by 
such party to act in his/her behalf.  

 
Section 3.  Definitions and Interpretations: 

 
Subd. 1.  Extension:  Time limits specified in this Agreement may be 

extended by mutual agreement. 
 
Subd. 2.  Days:  Reference to days regarding time periods in this 

procedure shall refer to working days. A working day is defined as all weekdays 
not designated as holidays by state law or by the school calendar. 

 
Subd. 3.  Computation of Time:  In computing any period of time 

prescribed or allowed by procedures herein, the date of the act, event, or default 
for which the designated period of time begins to run shall not be included.  The 
last day of the period so computed shall be counted.  

 
Subd. 4.  Filing and Postmark:  The filing or service of any notice or 

document herein shall be timely if it bears a postmark of the United States mail 
within the time period. 
 
Section 4.  Time Limitation and Waiver:  Grievances shall not be valid for  

consideration unless the grievance is submitted in writing to the school district setting 
forth the facts and the particular relief sought within fifteen (15) days after the date of the 
event giving rise to the grievance occurred.  Failure to file any grievance within such 
period shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to 
another within the time periods hereafter provided shall constitute a waiver of the 
grievance.  An effort shall first be made to adjust an alleged grievance informally 
between the employee(s) and the school board designee, and if informally resolved such 
resolution of the alleged grievance shall be evidenced by a written statement executed 
by the employee(s) and the school board designee. 
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Section 5.  Adjustment of Grievance:  The school district and the employee(s) 
shall attempt to adjust all grievances which may arise during the course of employment 
of any employee within the school district in the following manner: 
 

Subd. 1.  Level I:  If the grievance is not satisfactorily resolved through 
informal discussions with the employee's immediate supervisor, the grievant may 
file a formal written grievance with the appropriate director within fifteen (15) days 
of the alleged violation.  Within ten (10) days after receipt of a written grievance 
the director or designee(s) shall meet with the grievant and render a written 
decision, a copy of which shall be provided to Local 3904. 

 
Subd. 2.  Level II:  In the event the grievance is not resolved in Level I, the 

decision rendered may be appealed to the superintendent, provided such appeal 
is made in writing within seven (7) days after receipt of the decision in Level I.  If 
the grievance is appealed to the superintendent, the superintendent, or his/her 
designee, shall set a time to meet regarding the grievance within ten (10) days 
after receipt of the appeal.  Within seven (7) days after the meeting, the 
superintendent, or his/her designee, shall issue a decision in writing. 

 
Section 6.  School Board Review:  The school board reserves the right to review 

any decision issued under Level I or Level II of this procedure at its own instance, 
provided the school district provides written notice within ten (10) days after a decision in 
Level I or Level II has been rendered.  At its option, the school board may also review a 
grievance at the written request of the grievant, providing such written request is made 
within ten (10) days after review of the Level II decision.  In the event the school board 
determines to review a grievance, it shall hold a hearing and issue a decision within 
twenty (20) working days after the written notice by the school district or within twenty 
(20) days after receipt of the request for review by the grievant.  Local 3904 shall receive 
written advance notice as to the date of said hearing.  In the event of such review, the 
school board reserves the right to affirm, reverse or modify such decision.  At the option 
of the school board, a committee or representative(s) of the school board may be 
designated by the school board to hear the appeal at this level, and report its findings 
and recommendations to the school board. 

 
Section 7.  Denial of Grievance:  Failure by the school district or its representative 

to issue a decision within the time periods provided herein shall constitute a denial of the 
grievance and the employee(s) may appeal it to the next level. 
 

Section 8.  Arbitration Procedures:  In the event that the employee(s) and the 
school district are unable to resolve any grievance, the grievance may be submitted to 
arbitration as defined herein: 

 
Subd. 1.  Request:  A request to submit a grievance to arbitration must be 

in writing signed by the aggrieved party, and such request must be filed in the 
office of the superintendent within twelve (12) days following the decision of the 
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school board in Section 6, or within twelve (12) days following notice that the 
school board has elected not to review the matter. 

 
Subd. 2.  Prior Procedure Required:  No grievance shall be considered by 

the arbitrator which has not been first duly processed in accordance with the 
grievance procedure and appeal provisions, unless the parties have mutually 
agreed to a waiver of step(s). 

 
Subd. 3.  Selection of Arbitrator:  Upon the proper submission of a 

grievance under the terms of this procedure, the parties shall, within ten (10) days 
after the request to arbitrate, attempt to agree upon the selection of an arbitrator. 
 If no agreement on an arbitrator is reached, either party may request the BMS to 
appoint an arbitrator, pursuant to PELRA, providing such request is made within 
twenty (20) days after request for arbitration.  The request shall ask that the 
appointment be made within thirty (30) days after the receipt of said request. 
Failure to request an arbitrator from the BMS within the time periods provided 
herein shall constitute a waiver of the grievance. 

 
Subd. 4.  Hearing:  The grievance shall be heard by a single arbitrator and 

both parties may be represented by such person or persons as they may choose 
and designate, and the parties shall have the right to a hearing at which time both 
parties will have the opportunity to submit evidence, offer testimony, and make 
oral or written arguments relating to the issues before the arbitrator.  The 
proceeding before the arbitrator shall be a hearing de novo. 

 
Subd. 5.  Decision:  The decision by the arbitrator shall be rendered within 

thirty (30) days after the close of the hearing.  Decisions by the arbitrator in cases 
properly before him/her shall be final and binding upon the parties, subject, 
however, to the limitations of arbitration decisions as provided in the PELRA. The 
arbitrator shall issue a written decision and order which shall be based upon 
substantial and competent evidence presented at the hearing.  All witnesses shall 
be sworn upon oath by the arbitrator. 

 
Subd. 6.  Expenses:  Each party shall bear its own expenses in connection 

with arbitration including expenses relating to the party's representatives, 
witnesses and any other expenses which the party incurs in connection with 
presenting its case in arbitration.  A transcript or recording shall be made of the 
hearing at the request of either party.  The parties shall share equally fees and 
expenses of the arbitrator, and any other expenses which the parties mutually 
agree are necessary for the conduct of the arbitration.  The requesting party shall 
pay the full cost of transcribing or recording of the proceedings and transcript 
copy.  If both parties request a transcript or recording, the cost shall be equally 
shared.  If the second party orders a transcript after the first party has paid for 
transcribing and recording, the second party shall also reimburse the first party for 
one-half (1/2) of those costs incurred, in addition to paying for the transcript copy. 
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Subd. 7.  Jurisdiction:  The arbitrator shall have jurisdiction over disputes or 

disagreements relating to grievances properly brought before the arbitrator pursuant 
to the terms of this procedure.  The jurisdiction of the arbitrator shall not extend to 
proposed changes in terms and conditions of employment as defined herein and 
contained in this written Agreement, nor shall an arbitrator have  jurisdiction over 
any grievance which has not been submitted to arbitration in compliance with the 
terms of the grievance and arbitration procedure as outlined herein. 

 
Section 9.  Grievance Form:  A form which must be used for filing grievances 

shall be provided by the school district (Attachment C).   Such form shall be readily 
accessible in all school buildings. 
 

Section 10.  Election of Remedies and Waiver:  A party instituting any action, 
proceeding or complaint in a federal or state court of law, or before an administrative 
tribunal, federal agency, state agency, or seeking relief through any statutory process for 
which relief may be granted, the subject matter of which may constitute a grievance 
under this Agreement, shall immediately thereupon waive any and all rights to pursue a 
grievance under this Article.  Upon instituting a proceeding in another forum as outlined 
herein, the employee(s) shall waive his/her right to initiate a grievance pursuant to this 
Article, or, if the grievance is pending in the grievance procedure, the right to pursue it 
further shall be immediately waived.  This section shall not apply to actions to compel 
arbitration as provided in this Agreement or to enforce the award of an arbitrator. 
 
 ARTICLE XIV 
 MEET AND CONFER 
 

Section 1.  Meet and Confer:  Representatives of Local 3904 and representatives 
of the school district shall meet and confer pursuant to PELRA. 

 
Section 2.  Meet and Confer Meetings: 

 
Subd. 1.  Local 3904 and the school district may be represented by up to 

and including four (4) representatives at each meet and confer meeting. 
 

Subd. 2.  Meet and confer meetings will be held upon reasonable notice, at 
the request of either party, but not less than once each semester. 

 
Subd. 3.  The public employer shall provide the facilities and set the time 

for such conferences to take place after conferring with Local 3904. 
 

Section 3.  Itinerant Employee Schedules 
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Subd. 1.  If itinerant personnel encounter a disagreement with the school 
district regarding requirements for scheduling prep time or lunch or both, they 
may request review of their detailed schedules at a Meet and Confer meeting. 

 
 a.  The Meet and Confer representatives may review the employee 
schedule details and recommend solution options for district consideration 
or the Meet and Confer representatives may refer the disagreement to a 
professional panel for recommendations of solution options for district 
consideration.  The professional panel will be appointed by the Meet and 
Confer representatives and will consist of one Assistant Special Education 
Director (not the supervisor of the employee), one employee who also 
works in the same program, and one board member from the Personnel 
Committee.  The Superintendent will be an ex-officio member of the 
professional review panel to assist in scheduling meetings and gathering 
background information for the review. 
 
Subd. 2.  The use of the Meet and Confer process for review of itinerant 

staff schedules because of prep time or lunch time disagreements does not 
prevent the employee from using the grievance section of the contract.   
 

 ARTICLE XV 
 VACANCIES AND POSTING 
 

Section 1.  Publishing of Notices of Vacancy: 
 

Subd. 1.  The school district shall post written notice in the Employment 
section on the district website and will send notice to each employee’s school e-
mail of licensed staff vacancies with position qualifications.  The district may fill 
vacancies temporarily during the process of reviewing and interviewing 
applicants. 
 

Subd. 2.  Any employee possessing the necessary qualifications may 
apply for a vacancy and all qualified applications shall be considered. 
 
Section 2.  Transfers - Involuntary: 

 
Subd. 1.  Notice of involuntary transfer shall be given to the employees of 

the department involved as soon as practicable.  A list of open teaching positions 
in the school district shall be made available to all employees being involuntarily 
transferred or reassigned.  Such employees may apply for positions, in order of 
preference, to which they desire to be transferred. 
 
Section 3.  Decision: 
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Subd. 1.  Programmatic considerations, seniority, employee qualifications, 

and employee preference, shall be the criteria used by the school district when 
filling vacancies, and rotating or transferring staff.    

 
Subd. 2.  Staff not selected for vacant or open positions or staff being 

involuntarily reassigned shall upon written request be afforded an opportunity to 
meet with the Superintendent regarding such decision. 

 
Subd. 3.  Notwithstanding the provisions of this Article, it is understood and 

agreed that the final choice relating to staffing decisions remains in the discretion 
of the school district. 

 
ARTICLE XVI 

 SEVERANCE/RETIREMENT 
 

Section 1.  Eligibility:  Full-time employees who have completed at least fifteen 
(15) years of continuous service with the school district, and who are at least fifty-five 
(55) years of age, shall be eligible for severance pay pursuant to the provisions of this 
Article upon submission of a written resignation accepted by the school board.  Years of 
service will be calculated based on years of continuous service completed from 
employment date or return date if an employee has a break in employment.  Severance 
pay shall not be granted to any employee who is discharged for cause by the school 
district.  This Article shall apply only to employees who terminate services with the 
district and withdraw from full time contracted active teaching service after the execution 
of this contract and shall not be retroactive to any employee who terminated prior to said 
execution date.  If an employee eligible for this benefit dies before terminating services, 
the payment shall be made to the estate of the deceased. 
 

Section 2.  Amount of Severance:  Eligible employees, upon retirement, shall 
receive as severance pay unused sick leave days, not to exceed thirty-five (35) days. 
 

Section 3.  Method of Pay-out: 
 

a. Subject to the limitations listed below, the school district will contribute an 
amount equal to the value of the employee’s severance pay directly into 
the School Board approved 403b vendor account.  The retiree will not 
receive any direct payment from the school district for the severance pay. 

 
b. The school district’s annual contribution into the School Board approved 

403b vendor account must not exceed the IRS contribution limit.  If the 
amount calculated in A exceeds the available limits in the year of 
separation, the excess amount will be paid out in cash and not be tax 
sheltered. 
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c. The school district contribution(s) (into the approved 403b vendor account) 
will be made according to the same timeline as was provided for the direct 
payment of the severance pay. 

 
d. The school district will make the severance pay contributions to the School 

Board approved 403b vendor.  For purposes of calculating the maximum 
IRS contribution limit, the school district will provide the retiree or approved 
vendor with contribution information for the previous twelve (12) months of 
employment.  The vendor agrees to calculate the maximum IRS 
contribution limit. 

 
Section 4.  Notice:  To be eligible for the benefits of this section, unless waived by 

the school district, an employee must notify the school district no later than March 1 of 
the intention to resign at the conclusion of the school year. 

 
Section 5.  Cut-Off Date:  The benefits of this Article shall not apply to an 

employee employed after July 1, 1993. 
 

ARTICLE XVII 
 DURATION 
 

Section 1.  Term and Reopening Negotiations:  This Agreement shall remain in 
full force and effect for a period commencing on July 1, 2013, through June 30, 2015, 

July 1, 2015, through June 30, 2017, and thereafter pursuant to PELRA.  If either party 

desires to modify or amend this Agreement commencing July 1, 2015, 2017, it shall give 

written notice of such intent no later than May 1, 2015. 2017.  Unless otherwise mutually 
agreed, the parties shall not commence negotiations more than ninety (90) days prior to 
the expiration of this Agreement.  

 
Section 2.  Effect:  This Agreement constitutes the full and complete Agreement 

between the school board and the exclusive representative representing the employees 
of the school district.  The provisions herein relating to terms and conditions of 
employment supersede any and all prior agreements, resolutions, practices, school 
district policies, rules or regulations concerning terms and conditions of employment 
inconsistent with these provisions. 

 
Section 3.  Finality:  Any matters relating to the current contract term, whether or 

not referred to in this Agreement, shall not be open for negotiation during the term of this 
Agreement. 

 
Section 4.  Severability:  The provisions of this Agreement shall be severable, and 

if any provision thereof or the application of any such provision is held invalid, it shall not 
affect any other provisions of this Agreement or the application of any provisions thereof. 
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IN WITNESS WHEREOF, the parties have executed this Agreement as follows: 
 
Education Minnesota    Intermediate School District No. 917 
Intermediate School District 917 
Local 3904       
 
 
___________________________  __________________________ 
President      Chair 
 
___________________________  __________________________ 
Chief Employee Negotiator   Clerk 
 
  
Dated: _____________________  Dated:  ___________________ 
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INTERMEDIATE SCHOOL DISTRICT 917 

SALARY SCHEDULE A 

2013-2014 

            LANE LANE LANE LANE LANE LANE LANE LANE LANE 

  1 2 3 4 5 6 7 8 9 

STEP  BA   BA+10   BA+20   BA+30   MA   MA+10   MA+20   MA+30   MA+40 or SP  

1 35,698 36,362 37,020 37,683 38,344 39,005 39,666 40,326 40,989 

2 36,758 37,484 38,420 39,121 39,822 40,521 41,220 41,920 42,620 

3 37,815 38,608 39,819 40,559 41,299 42,037 42,776 43,516 44,253 

4 38,873 39,733 41,218 41,998 42,778 43,555 44,329 45,111 45,884 

5 39,928 40,856 42,616 43,437 48,255 49,144 50,031 50,927 51,815 

6 40,989 41,979 44,017 44,876 49,868 50,795 51,727 52,664 53,594 

7 42,046 43,103 45,414 46,314 51,477 52,450 53,422 54,403 55,376 

8 43,103 44,227 46,813 47,753 53,090 54,107 55,119 56,140 57,156 

9 44,160 45,350 48,213 49,192 55,708 56,784 57,859 58,946 60,019 

10 45,221 46,476 49,611 50,630 57,351 58,469 59,585 60,718 61,834 

11 46,278 47,600 51,010 52,069 58,994 60,150 61,312 62,487 63,646 

12 46,278 47,600 52,409 53,505 60,633 61,837 63,039 64,255 65,462 

13 46,278 47,600 53,808 54,945 62,277 63,521 64,765 66,028 67,272 

14 46,278 47,600 55,207 56,383 63,916 65,203 66,491 67,797 69,087 

15 46,278 47,600 56,605 57,821 65,558 66,889 68,219 69,568 70,899 

16 46,278 47,600 58,004 59,261 67,198 68,573 69,945 71,338 72,712 

17 46,278 47,600 59,404 60,699 68,831 70,256 71,671 73,109 74,526 

18 46,278 47,600 60,822 62,142 70,473 71,942 73,409 74,879 76,346 
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INTERMEDIATE SCHOOL DISTRICT 917 

SALARY SCHEDULE B 

2014-2015 

            LANE LANE LANE LANE LANE LANE LANE LANE LANE 

  1 2 3 4 5 6 7 8 9 

STEP  BA   BA+10   BA+20   BA+30   MA   MA+10   MA+20   MA+30   MA+40 or SP  

1 36,198 36,871 37,538 38,211 38,881 39,551 40,221 40,890 41,563 

2 37,273 38,009 38,958 39,668 40,380 41,088 41,798 42,507 43,216 

3 38,345 39,149 40,377 41,127 41,878 42,626 43,375 44,126 44,873 

4 39,417 40,290 41,796 42,586 43,377 44,165 44,950 45,742 46,527 

5 40,487 41,427 43,212 44,045 48,931 49,832 50,732 51,640 52,540 

6 41,563 42,566 44,633 45,505 50,566 51,506 52,451 53,401 54,344 

7 42,635 43,706 46,050 46,962 52,198 53,184 54,170 55,165 56,151 

8 43,706 44,846 47,469 48,421 53,833 54,864 55,890 56,926 57,956 

9 44,779 45,985 48,888 49,881 56,488 57,579 58,669 59,772 60,859 

10 45,854 47,126 50,305 51,339 58,154 59,288 60,420 61,568 62,699 

11 46,925 48,266 51,724 52,797 59,820 60,993 62,170 63,362 64,538 

12 46,925 48,266 53,143 54,254 61,482 62,703 63,921 65,155 66,379 

13 46,925 48,266 54,562 55,714 63,148 64,410 65,671 66,953 68,214 

14 46,925 48,266 55,980 57,173 64,811 66,116 67,422 68,746 70,054 

15 46,925 48,266 57,397 58,631 66,476 67,825 69,174 70,542 71,892 

16 46,925 48,266 58,816 60,090 68,139 69,533 70,924 72,337 73,730 

17 46,925 48,266 60,236 61,549 69,795 71,240 72,674 74,133 75,569 

18 46,925 48,266 61,673 63,012 71,459 72,949 74,436 75,927 77,415 
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Step BA BA+10 BA+20 BA+30 MA MA+10 MA+20 MA+30 MA+40 or SP

1 36,958        37,645        38,326        39,013        39,698        40,382        41,066        41,749        42,436        

2 38,056        38,807        39,776        40,501        41,228        41,951        42,676        43,400        44,124        

3 39,150        39,971        41,225        41,991        42,757        43,521        44,286        45,053        45,815        

4 40,245        41,136        42,674        43,480        44,288        45,092        45,894        46,703        47,504        

5 41,337        42,297        44,119        44,970        49,959        50,878        51,797        52,724        53,643        

6 42,436        43,460        45,570        46,461        51,628        52,588        53,552        54,522        55,485        

7 43,530        44,624        47,017        47,948        53,294        54,301        55,308        56,323        57,330        

8 44,624        45,788        48,466        49,438        54,963        56,016        57,064        58,121        59,173        

9 45,719        46,951        49,915        50,929        57,674        58,788        59,901        61,027        62,137        

10 46,817        48,116        51,361        52,417        59,375        60,533        61,689        62,861        64,016        

11 47,910        49,280        52,810        53,906        61,076        62,274        63,476        64,693        65,893        

12 47,910        49,280        54,259        55,393        62,773        64,020        65,263        66,523        67,773        

13 47,910        49,280        55,708        56,884        64,474        65,763        67,050        68,359        69,646        

14 47,910        49,280        57,156        58,374        66,172        67,504        68,838        70,190        71,525        

15 47,910 49,280 58,602 59,862 67,872 69,249 70,627 72,023 73,402

16 47,910 49,280 60,051 61,352 69,570 70,993 72,413 73,856 75,278

17 47,910 49,280 61,501 62,842 71,261 72,736 74,200 75,690 77,156

18 47,910 49,280 62,968 64,335 72,960 74,481 75,999 77,521 79,041

Salary Schedule

Intermediate School District 917

2015-2016
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STEP BA BA+10 BA+20 BA+30 MA MA+10 MA+20 MA+30 MA+40 or SP

1 37,864     38,568     39,265     39,969     40,670     41,371     42,072     42,772     43,476      

2 38,988     39,758     40,751     41,493     42,238     42,979     43,721     44,463     45,205      

3 40,109     40,950     42,235     43,019     43,805     44,587     45,371     46,156     46,938      

4 41,231     42,144     43,719     44,546     45,373     46,197     47,018     47,847     48,668      

5 42,350     43,333     45,200     46,072     51,183     52,125     53,066     54,016     54,958      

6 43,476     44,525     46,687     47,599     52,893     53,876     54,865     55,858     56,845      

7 44,597     45,717     48,169     49,123     54,600     55,631     56,663     57,703     58,735      

8 45,717     46,910     49,653     50,649     56,310     57,389     58,462     59,545     60,623      

9 46,839     48,101     51,138     52,176     59,087     60,228     61,369     62,522     63,659      

10 47,964     49,294     52,620     53,701     60,830     62,016     63,200     64,401     65,584      

11 49,084     50,487     54,104     55,226     62,573     63,800     65,031     66,278     67,508      

12 49,084     50,487     55,588     56,750     64,311     65,588     66,862     68,153     69,433      

13 49,084     50,487     57,073     58,278     66,054     67,374     68,693     70,034     71,353      

14 49,084     50,487     58,556     59,804     67,793     69,158     70,524     71,909     73,277      

15 49,084     50,487     60,038     61,329     69,535     70,946     72,357     73,788     75,200      

16 49,084     50,487     61,522     62,855     71,274     72,733     74,188     75,666     77,123      

17 49,084     50,487     63,008     64,381     73,007     74,518     76,018     77,544     79,046      

18 49,084     50,487     64,511     65,911     74,747     76,306     77,861     79,421     80,977      

Intermediate School District 917

Salary Schedule

2016-2017
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ATTACHMENT C 
 

GRIEVANCE REPORT FORM 
 

INTERMEDIATE SCHOOL DISTRICT NO. 917 
 

 
 
 
Name:                                                Building                                           
 
Date Grievance Occurred:                                                                                 
 
Statement of the Facts: 
 
 
 
 
 
 
 
 
 
 
 
Specific Provisions of Agreement Allegedly Violated: 
 
 
 
 
 
Particular Relief Sought 
 
 
 
 
 
 
Dated:                                  _________________________________  

Signature of Grievant 
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          ATTACHMENT D 

 

 

Memorandum of Understanding 
 
 
As a result of contract negotiations, the parties hereby agree to the following retirement 
incentive plan: 
 
Full time active members of Local 3904 who have completed 15 years of continuous 
service with ISD 917, who are at least 55 years of age, and are eligible for TRA 
retirement benefits shall be eligible for a $5,500 deposit into the retiring employees’ 
MSRS Post Retirement Health Care Savings Plan.   This benefit is available to 

qualifying employees in fiscal years 2014 and 2015.  2016 and 2017. 
 
In order to be eligible for the retirement incentive, qualifying employees, must submit a 
letter of retirement to the Human Resources Office by 4:00 PM on April 1 2014 or 2015. 

2016 or 2017. 

The parties intend that this MOU be subject to the grievance procedure outlined in 

Article XII of the 2013-2015  2016-2017 Contract. 
 
 

IN WITNESS WHEREOF, the parties have executed this Letter of Agreement as 
follows: 
 
EDUCATION MINNESOTA,   INTERMEDIATE SCHOOL 
INTERMEDIATE SCHOOL DISTRICT  DISTRICT NO. 917   
NO. 917, LOCAL 3904 
 
 
___________________________  ______________________________ 
President      Chair 
 
 
__________________________   ______________________________ 
Chief Employee Negotiator   Clerk 
 
Dated: _________________, 2016  Dated:  _________________, 2016 
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      ATTACHMENT E 
 

LETTER OF UNDERSTANDING 
 

This Letter of Understanding is entered into between Intermediate School District 917 
(hereinafter referred to as the School District) and Education Minnesota, Intermediate 
School District 917, Local 3904 (hereinafter referred to as Local 3904) and the parties 
hereto agree as follows: 
 

1. The School District and Local 3904 are parties to a collective bargaining 
agreement governing terms and conditions of employment for employees 

covering the period July 1, 2013, through June 30, 2015. July 1, 2015, through 

June 30, 2017. 
 
2. To comply with the provisions of Minn. Stat. 122A.40, subdivision 8 relating to 

peer review, the parties hereby agree as follows in sustaining a peer review 
program: 

 
Section 1. Purpose:  The intent of the program shall be to promote professional 
growth and development. 
 
Section 2. Guide:  The ISD 917 Employee Induction and Mentor Program Guide 
will be distributed to first and second year employees during their orientation day 
during back to school workshop. 
 
Section 3.  Mentoring and Cognitive Coaching for Probationary Employees:   
Shall be subject to the following: 
 

1. By June 15 of each year or if hired after June 15, within two weeks of 
their hire date, each probationary employee will be paired by the 
School District with a continuing contract employee who will serve as a 
mentor and a continuing contract employee who has been trained as a 
cognitive coach.  The School District will make a reasonable attempt to 
identify one continuing contract employee to serve as mentor and one 
as a cognitive coach.  If no continuing contract employee is available 
to serve as a mentor, a non-continuing contract employee may be 
assigned. 
 

2. Those employees who agree to participate as a mentor shall commit to 
two school years in the program. 

 
3. The mentor and mentee shall fulfill the responsibilities described in the 

Program Guide. 
 
4. The participating employee and mentor employee shall mutually 
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determine a schedule for the cognitive coaching process, subject to 
approval by the employees’ supervisor.  The mentor and cognitive 

coach will receive a $400 stipend per year $500 stipend for the first 

year and $400 stipend for the second year for each probationary 
teacher mentored or coached. 

 
5. Any information obtained during the cognitive coaching process shall 

be confidential and shall not be included in any formal evaluations. 
 

 Section 4.  Peer Review for Continuing Contract Employees:  Continuing  
contract employees will pair with a continuing contract employee for peer review 
during the three year review cycle each of the two years in the cycle not 
reviewed by a qualified and trained reviewer. 

 
 IN WITNESS WHEREOF, the parties have executed this Letter of 
Understanding as follows: 
               
EDUCATION MINNESOTA,  INTERMEDIATE SCHOOL DISTRICT 
INTERMEDIATE SCHOOL DISTRICT NO. 917 
917, LOCAL 3904     
 
 
 
__________________________  ______________________________ 
President     Chair 
 
________________________  ______________________________ 
Chief Employee Negotiator  Clerk 
 
 
Dated:  ______________,  2016  Dated: __________________,  2016 
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Attachment F 

 

Memorandum of Understanding 
 
 

As a result of contract negotiations, the parties hereby agree to the following DCALS Summer 
School pay and preparation time structure. 
 
Summer classes taught for credit in the same schedule as traditional school calendar classes 
will be paid at the employee’s hourly rate pro rata to their teaching contract.  The employee’s 
paid time will be based on class time plus 15 minutes per 60 minutes of class time for 
preparations. 
 
Employees who supervise summer school online classes will be paid at the employee’s hourly 
rate pro rata to their teaching contract for the hours supervising the online computer lab and up 

to three hours per week for student follow up. at DCALS and the hours pre-approved for 

student follow-up to complete classes. 
 
All summer school employee assignments will be authorized on a Temporary Work Agreement 

prior to May 1, 2014, and May 1, 2015, May 20, 2015, and May 20, 2016, for the summer 

school sessions or online classes.   
 
The parties intend that this MOU be subject to the grievance procedure outlined in Article XII of 

the 2013-2015  2015-2017 contract. 
 
 
 
Education Minnesota    Intermediate School District 917 
Intermediate School District #917 
Local 3904 
 
_______________________________  ______________________________ 
President      Chair 
 
_______________________________  ______________________________ 
Employee Negotiator    Clerk 
 
_______________________________  ______________________________ 
Date       Date 
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EDUCATOR DEVELOPMENT AND EVALUATION JOINT AGREEMENT 
 

I.  PURPOSE 
 
This Agreement is entered into between Education Minnesota Intermediate School District 917 Local 3904 
(“Union”) and Intermediate School District No.  917 (“District”).  The Union and the District are parties to a 
collective bargaining agreement governing the terms and conditions of employment for teachers employed by the 
District, pursuant to the Public Employment Labor Relations Act (“PELRA”), Minn. Stat. § 179A.01 et seq.   
 
Through joint agreement, the parties have developed an educator development and evaluation process pursuant 
to the requirements of Minn. Stat. § 122A.40, Subd. 8 (EDE Process). 
 
The EDE Process created by a joint Union-District committee and ratified by the Union’s general membership and 
adopted by the District School Board is detailed in the EDE Process document dated  June 3, 2014, and as attached 
and incorporated. 
 
II. TERM 
 
The EDE Process will take effect on July 1, 2014.  This Agreement will remain in effect until the parties agree to 
modifications or until one party notifies the other party of its intent to withdraw from the Agreement at the 
beginning of the next school year.  Such notice must be given prior to March 1 of the school year prior to 
withdrawal.  The Agreement will end on June 30th following the notification of withdrawal.  Both parties 
understand that the state plan created and published by the Minnesota Department of Education (“MDE”) 
pursuant to Minn. Stat. § 122A.40, Subd. 8(c) (“State Plan”) will be implemented at that time unless the parties 
agree on a successor process.   
 
III. TEACHER 
 
The EDE Process Plan is applicable to teachers, school counselors, licensed school nurses, school social workers, 
school psychologists, speech/language pathologists and career and technical teachers. 
 
IV. EDE PROCESS COMMITTEE 
 
A joint Union and District EDE Committee shall be responsible for overseeing implementation of the EDE Process 
to move from the current teacher development, evaluation and peer review process used in the District. 
 

A. Members.  The Committee will consist of a total of nine representative, five representatives from 
the Union and four representatives from District administration. 

 
B. Meetings.  The Committee must meet at least four times during each school year.   Summer 

meetings may be scheduled if necessary. 
 
C. Duties. 

1. The Committee will work to ensure that communications about the EDE Process to teachers and 
administrators occurs in a timely and consistent manner. 
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2. The Committee will make recommendations to the District and Union on modifications to the EDE 
process.   

 
3. The Committee will review any statutory changes to the requirements in Minn. Stat. § 122A.40, 

Subd. 8 and any changes to the State Plan, if applicable, and make recommendations to the 
District and Union on modifications to the EDE process. 

 
V. PLAN MODIFICATIONS 
 
The parties agree any suggested modifications to the EDE Process will be discussed at an EDE Process Committee 
meeting.   Any modifications to the EDE Process will be made by mutual agreement.  Neither party may 
unilaterally modify the EDE Process.  The EDE Process in effect will remain in effect until proposed modifications 
have been adopted by the EDE Process Committee or the parties through the ratification and adoption process. 
 
VI. POSTING REQUIREMENTS 
 
The Committee will determine the appropriate electronic venue to post copies of the EDE Process so that it is 
always available.  In addition, electronic copies will be sent to all staff at the commencement of the EDE Process, 
to new staff at the start of each subsequent school year, and to any staff upon request.  Notice to all teachers and 
administrators must be provided electronically within ten (10) days of any changes to the EDE Process. 
 
VII. COMPENSATION 
 
Compensation for duties or positions associated with the EDE Process will be paid in accordance with the 
collective bargaining agreement between the parties. 
 
VIII. GRIEVABILITY 
 
The parties agree that this Agreement and items incorporated herein will be processed in accordance with the 
grievance process of the collective bargaining agreement between the parties. 
 
 

EDUCATION MINNESOTA,   INTERMEDIATE SCHOOL DISTRICT 
INTERMEDIATE SCHOOL DISTRICT  NO. 917 
917, LOCAL 3904     
 
__________________________  ______________________________ 
President     Chair 
 
________________________   ______________________________ 
Chief Employee Negotiator   Clerk 
Dated:  ______________,  2014  Dated: __________________,  2014 
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Attachment G 

 

Memorandum of Understanding 

 

 

This memorandum shall be effective upon the approval of the 2015-2017 master 

agreement by the school board and shall expire on June 30, 2017. 

 

The parties hereby agree that the IBCB issue of salary schedules and career earnings 

analysis is complex and would benefit from a study of other districts’ salary schedule 

structures. 

 

The parties hereby agree to establish a salary schedule/career earnings study committee 

to analyze other schedules and make recommendations on options to consider for the 

2017-2019 negotiated agreement.  The school board will appoint four committee 

members and Local 3904 will appoint four committee members.  The committee will hold 

an organizational meeting no later than April 1, 2016, to establish their research 

assignments and meeting dates.  The committee will submit their findings and 

recommendations for consideration to the 2017-2019 negotiation teams no later than 

July 1, 2017. 

 

IN WITNESS WHEREOF, the parties have executed this Letter of Understanding as 

follows: 

 

 

Education Minnesota    Intermediate School District 917 

Intermediate School District #917 

Local 3904 

 

_______________________________  ______________________________ 

President      Chair 

 

_______________________________  ______________________________ 

Employee Negotiator    Clerk 

 

_______________________________  ______________________________ 

Date       Date 
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JOINT POWERS AGREEMENT BETWEEN 

THE COUNTY OF DAKOTA AND 

INDEPENDENT SCHOOL DISTRICT 917 

FOR FACILITATION AND COORDINATION 

FOR THE COMMUNITY TRANSITION INTERAGENCY COMMITTEE 
 

 
This Agreement is made and entered into by and between the County of Dakota, by and through the Community Services 

Division, ("County") and Intermediate School District No. 917, 1300 145
th 

Street East, Rosemount, MN 55068 (“School 
District”); and 

 

WHEREAS, the County and School District are governmental units as that term is defined in Minn. Stat. § 471.59; 
and 

 

WHEREAS, Minn. Stat. § 471.59 authorizes local governmental units to jointly or cooperatively exercise any  
power common to the contracting parties; and 

 
WHEREAS, Minn. Stat. § 125A.023 requires the development and implementation of a coordinated, 

multidisciplinary, interagency intervention service system for children ages 3 to 21 with disabilities; and 
 

WHEREAS, Minn. Stat. § 125A.22 requires a district, group of districts, in cooperation with the County in which the 
district is located, to establish a community transition interagency committee for youth with disabilities,  beginning at  
grade 9 or age equivalent, and their families; and 

 
WHEREAS, the School District is authorized to provide special education and other educational services to 

students pursuant to Minn. Stat. Ch. 136D.84 at the request of its member school districts; and 
 

WHEREAS, this Agreement is at the request of Intermediate School District 917 on behalf of its member districts; and 

 
WHEREAS, the School District desires to retain and compensate a qualified party to provide facilitation and 

coordination for the Community Transitions Interagency Committee (“CTIC”) as herein described; and 

 
WHEREAS, the County desires and is qualified to provide facilitation and coordination for the CTIC as herein 

described; and 

 
WHEREAS, the County understands and agrees that: 

 
1. The County is not an agent, servant, or employee of the School District and shall not make any such 

representations nor hold itself out as such; and 

 
2. The County shall have no authority to bind the School District for the performance of any services or to 

otherwise obligate the School District, authority being specifically limited to the duties assigned under this 

Agreement; and 

 
3. The County employees performing under this Agreement shall not accrue any continuing contract rights 

for the services performed pursuant to this Agreement, including but not limited to those afforded by Minn. Stat. 

§ 122A.40, and the County specifically waives any and all rights thereto; and 
 

WHEREAS, the Dakota County Board of Commissioners by Resolution No. authorized  the  County to 
enter into an agreement with the School District for the provision of facilitation and coordination for the CTIC by the  
County to the School District; and 

 

WHEREAS, the School District is willing to retain the County to provide facilitation and coordination for the CTIC. 
 

NOW, THEREFORE, in consideration of the mutual promises and benefits that the County and School District 
shall derive from this Agreement and other good and valuable consideration, the County and School District hereby enter 
into this Agreement for the purposes stated herein. 
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Article 1 

PURPOSE 
 

The purpose of this Agreement is to set out the respective duties and responsibilities of the County and the School District 
for the provision of facilitation and coordination for the CTIC by the County to the School District, as herein described. 

 

Article 2 
TERM 

 

This Agreement shall be effective the date of the signatures of the parties to this Agreement, or from the commencement 
of services as herein described, whichever is first, and shall remain in effect through June 30, 2016, or until completion by 
the parties of their respective obligations under this Agreement, whichever occurs first, unless earlier terminated by law or 
according to the provisions of this Agreement. This Agreement may be terminated with or without cause, by either party 
upon thirty (30) days written notice. Upon early termination, the County will be entitled only to a proportionate share of the 
compensation described in Article 6. 

 
Article 3 

COOPERATION 
 

The County and the School District agree to cooperate and use their reasonable efforts to ensure prompt implementation 
of the various provisions of this Agreement and to, in good faith, undertake resolution of any dispute in an equitable and 
timely manner. 

 

Article 4 
PROVISION OF SERVICES 

 

The County agrees to provide facilitation and coordination services for the CTIC as follows: 
 

A. Provide 300 hours of facilitation and coordination for the CTIC; 
B. Maintain and update CTIC Website that is hosted by ISD 917 
C. Maintain accurate and current documentation of the services as herein described in accordance with professional 

standards; 
D. Comply with all applicable federal, state, and local laws and/or regulations applicable to the services as herein 

described; 
E. Provide staff with the necessary qualifications, certifications and/or registrations required by federal, state and 

local laws and regulations, and standards of professional practice applicable to the services as herein described; 
and 

F. Maintain professional standards and principles as defined in federal, state and local laws and regulations, and 
standards of professional practice applicable to the services as herein described. 

 

Article 5 
RECORDS AND REPORTS 

 

The County agrees to keep and maintain such records for and provide reports on the services as herein described as may 
be required by any fiscal intermediary, federal, state or local governmental agency. 

 

Article 6 
COMPENSATION 

 

6.1 Total Compensation. The School District shall pay the County an amount not to exceed Twelve Thousand 
and No/100 Dollars ($12,000.00) for the services herein described. 

 
In the event this Agreement is terminated by the parties prior to completion of the services, payment shall be made by the 

School District to the County on a prorated basis for the services furnished prior to termination of the Agreement. 

 
6.2 Invoices. The County shall, within fifteen (15) working days following the last day of May 2016 submit an 

invoice and request for payment on an invoice form acceptable to the School District, which provides an itemization of the 

services provided and the dates of the performance period covered by the invoice. 
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The School District shall notify the County in writing within fifteen (15) working days of receipt of an invoice of any 

particular item that is disputed or alleged to be incorrect. The payment of any such disputed amount shall be withheld until 

such time as the disputed amount is resolved or the incorrect amount is corrected. The School District shall submit 

payment within thirty-five (35) days of the date it receives the invoice. 

 
Article 7 

PROPERTY 
 

The School District shall make available for the County’s use appropriate space to provide the services as herein 

described. The County will provide basic equipment and materials for the provision of the services as herein described. 

Upon termination of this Agreement, any property or surplus funds acquired as a result of the School District’s 

compensation to the County shall be returned to the School District after the purpose of this Agreement has been 

completed. 

Article 8 

LIABLE FOR OWN ACTS 
 

Each party to this Agreement shall be liable for the acts of their own agents, volunteers or employees and results thereof 
to the extent authorized by law and shall not be responsible for the acts of the other party, its officers, agents, volunteers 
or employees. 

 

It is understood and agreed that the provisions of the Minn. Stat. § 471.59, the Municipal Tort Claims Act, Minn. Ch. 466 
and other applicable laws govern liability arising from the parties’ acts or omissions. Each party warrants that they are  
able to comply with the aforementioned indemnity requirements through an insurance or self-insurance program and that 
each has minimum coverage consistent with the liability limits contained in Minn. Stat. Ch. 466. 

 

The provisions of Article 8 shall survive the expiration or termination of this Agreement. 

 
Article 9 

INDEPENDENT CONTRACTOR 
 

The County is and shall remain an independent contractor with respect to any and all work performed under this 

Agreement. The County on behalf of its employees and agents shall at all times be free to exercise initiative, judgment 

and discretion as to how to best perform or provide the services as herein described. 

 
The County acknowledges and agrees that the County on behalf of its employees and agents is not entitled to receive any 

of the benefits received by School District employees and is not eligible for workers' or unemployment compensation 

benefits under the School District. The County also acknowledges and agrees that no withholding or deduction for state  

or federal income taxes, FICA, FUTA, or otherwise, will be made from the payments due the County and that it is the 

County's sole obligation to comply with the applicable provisions of all federal and state tax laws. 

 
Article 10 

GENERAL 
 

10.1 Notices. The School District or County may, by giving written notice to the other party, designate any 

address or addresses to which notices or other communications to them shall be sent when required by or related to this 

Agreement. Until otherwise provided by the respective parties, all notices or communications shall be addressed as 

follows: 

 

To the School District: 

Intermediate School District 917 

Attn: Melissa Schaller 

1300 145
th 

Street East 

Rosemount, MN 55068 

 
To the County: 

Joan Granger-Kopesky, Social Services Deputy Director 

Dakota County Community Services 

14955 Galaxie Avenue 

Apple Valley, MN 55124 

101



Independent School District 917 CTIC -GR00881 Page 4  

10.2 Amendments. No amendments or variations of the terms and conditions of this Agreement shall be valid 

unless in writing and signed by the parties. 

 
10.3  Severability. All terms and covenants contained in this Agreement are severable. In the event any provision 

of this Agreement shall be held invalid by any court of competent jurisdiction, this Agreement shall be interpreted as if  

such invalid terms or covenants were not contained in the Agreement and that such holding shall not invalidate or render 

unenforceable any other provision. 

 
10.4 Choice of Law. The laws of the state of Minnesota shall govern as to the interpretation, validity, and effect of 

this Agreement. The captions and headings of the provisions under this Agreement are for convenience only and shall not 

be considered or referred to concerning questions of interpretation or construction. 

 

10.5. Data Privacy. The parties agree that any information and data received from the other party during the term of this 

Agreement shall be treated and maintained in accordance with all applicable federal, state, and local laws, rules and 

regulations governing same, including but not limited to the provisions of the Minnesota Government Data Practices Act, 

Minnesota Statutes Chapter 13 and the Minnesota Rules implementing the Act now in force or hereafter adopted.  The 

County and the School District agree to provide to each other data which is reasonably necessary to fulfill the purpose of this 

Agreement, provided such sharing of data is done in accordance with the Minnesota Government Data Practices Act and 

other state and federal law regulating the dissemination of data. The parties are on notice that all contracts entered into by a 

government entity must include a notice that the requirements of Minn. Stat. §13.05 subd.11 apply to this Agreement .  

 

 
10.6 Health Insurance Portability & Accountability Act. The parties agree to comply with the requirements of the 

Health Insurance Portability & Accountability Act (HIPAA) where applicable to the party and to the duties under this 

Agreement. In performing its obligations under this Agreement, the parties agree to comply with the HIPAA Privacy 

requirements, the HIPAA Standards for Electronic Transactions, the HIPAA security requirements, and any other 

applicable HIPAA laws, standards and requirements now in effect or hereinafter adopted as they become law. Nothing in 

this Agreement will create obligations under HIPAA for the School District unless mandated by the Act. 

 
10.7 Non-Appropriation. Notwithstanding any provision of this Agreement to the contrary, this Agreement may be 

terminated by either party in the even sufficient funds from the County, State, Federal or other sources are not 

appropriated, obtained and continued at least at the level relied on for the performance of this Agreement, and the non- 

appropriation of funds did not result from the any act of bad faith on the part of the terminating party. 

 
10.8 Entire Agreement. This Agreement is the entire agreement for the provision of the services as herein 

described between the School District and the County and it supersedes all prior written or oral agreements on this 

program. There are no covenants, promises, undertakings, or understandings outside of this Agreement other than those 

as specifically set forth. Any term, condition, prior course of dealing, course of performance, usage of trade, 

understanding, or agreement purporting to modify, vary, supplement, or explain any provision of this Agreement is null 

and void and of no effect unless in writing and signed by representatives of both parties authorized to amend this 

Agreement. 
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IN WITNESS WHEREOF, this Agreement was entered into on the date(s) set forth below and the undersigned, by 

execution hereof, represent that they are authorized to enter into this Agreement on behalf of the respective parties and 

state that this Agreement has been read by them and that the undersigned understand and fully agree to every provision, 

and hereby acknowledge receipt of a copy. 

 

 
Approved by Dakota County Board COUNTY OF DAKOTA 

Resolution No. 
By     

 Kelly Harder 

Approved as to form: Title Community Services Director 

Date of Signature 

 

Assistant County Attorney/Date FOR THE SCHOOL DISTRICT 
File No. (I represent and warrant that I am authorized by law to execute this 

Agreement and legally bind the School District.) 

 By     

  (Please print name.) 

 Title  

 Date of Signature 
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TO:  Board Members 
 
FROM:  John Christiansen 
 
DATE:  December 28, 2015 
 
RE:  Communications Consultant Contract 
 
 
The consultant contract with Greg Vandal and Pam Radem is recommended for approval.  The process 
of information gathering will begin on January 19, 2016.  The consultants will begin with an 
administrative work session prior to our Board work session to begin auditing our current 
communications system and structure.  Also on January 19, at 4:30 PM, the consultants will conduct a 
feedback and discovery session with the Board of Education.   
 
In late January or early February, focus group sessions will be conducted with internal stakeholders and 
external stakeholders.  The information gathered will be used to develop an e-mail survey distributed by 
member districts to various categories of targeted stakeholders in mid-February through early March.  
The consultants will compile the results and develop a draft of a “Plan.”  In late March or early April they 
will present the “Draft Plan” and engage discussions with the Board and internal stakeholders.  The 
“Plan” is expected to be completed by the end of April.   
 
JC:ljb 
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