Woodbridge Board of Education WBOE
Policy Committee Superintendent's Conference Room

Monday, December 2, 2024 4:30 PM

II.

III.

IV.

Agenda
Call to Order

Public Comment - The Board welcomes public participation. We ask that
speakers please limit their comments to three minutes. Please be aware that the
Board will not respond to any comments made during the public comment period,
except to clarify issues, but we will take into consideration your comments, and
when appropriate, district administration will follow-up with you at a later point
in time. Public Comment may be submitted electronically to
mdegennaro@woodbridgeps.org

Review Policies

9322 - Public and Executive Sessions

9323 - Construction of Agenda

9324 - Advance Delivery of Meeting Materials

9325 - Meeting Conduct

9325.1 - Quorum and Voting Procedures

9325.2 - Order of Business / Agenda

9325.3 - Parliamentary Procedures

9325.4 - Vote Recording

9325.21 - Order of Business

9325.43 - Attendance at Meetings via Electronic Communications
9327 - Electronic Mail Communication

9330 - Board / School District Records

9340 - School Board Memberships

9360 - Legislative Program

9400 - Monitoring Products and Processes

9420 - Recognition of Accomplishments by Citizens, Students, Staff Members
or Members of the Board

5131.81 - Electronic Devices

5131.911 - School Climate

NOZENACCIOMEUOE

~ R

Public Comment - The Board welcomes public participation. We ask that
speakers please limit their comments to three minutes. Please be aware that the
Board will not respond to any comments made during the public comment period,
except to clarify issues, but we will take into consideration your comments, and
when appropriate, district administration will follow-up with you at a later point
in time.

Adjournment






9322(a)
Existing bylaw, number 9322 adopted 10/17/11, appropriate as written.
Bylaws of the Board

Public and Executive Sessions

All meetings, as defined in the Freedom of Information statutes, of the Woodbridge Board of
Education shall be open to the public with the exception of executive sessions which shall be held
as consistent with law. A chance or social meeting, a caucus or a discussion of strategy or

negotiations with respect to collective bargaining are not defined as “meetings” under the Freedom
of Information Act.

Executive Sessions

The public may be excluded from meetings of the Board of Education which are declared to be
executive sessions. Executive sessions may be held on a two-thirds vote of the members present
and voting taken at a public meeting for one or more of the following reasons, consistent with law:

1. Discussion concerning the appointment, employment, performance, evaluation, health or
dismissal of a public officer or employee, provided that such individual may require that
discussion be held at an open (public) meeting.

2. Strategy and negotiations with respect to pending claims or pending litigation, as defined
by law.

3. Matters concerning security strategy or the deployment of security personnel, or devices
affecting public security.

4. Discussion of the selection of a site or the lease, sale or purchase of real estate when
publicity regarding such subjects would cause a likelihood of increased price until such
time as all of the property has been acquired or all proceedings or transactions concerning
same have been terminated or abandoned.

5. Discussion of any matter which would result in the disclosure of public records or the
information therein described in Connecticut General Statutes section 1-19(b).

At an executive session of the Board of Education, attendance shall be limited to members of the
Board and persons invited by the Board to present testimony or opinion pertinent to matters before
the Board, provided that such persons’ attendance shall be limited to the period for which their
presence is necessary to present such testimony or opinion; minutes of executive sessions shall

disclose all persons in attendance with the exception of job applicants who attend the executive
session to be interviewed by the Board.

(cf. 1330 - Use of School Facilities)

(cf. 9314 - Suspension of Policies, Bylaws, Regulations)

(cf. 9321 - Time, Place, and Notification for Meetings)

(cf. 9323 - Agenda Construction/Advance Delivery of Meeting Materials)
(cf. 9324 - Meeting Conduct & Parliamentary Procedure)

(cf. 9325.1 - Quorum)

(cf. 9325.2 - Order of Business)

(cf. 9326 - Minutes)



9322(b)

Bylaws of the Board

Public and Executive Sessions (continued)

Legal Reference: Connecticut General Statutes
1-200 Definitions. (as amended by PA 02-130)
1-206 Denial of access to public records or meetings.
1-210 Access to public records.
1-225 Meetings of government agencies to be public.
1-226 Recording, broadcasting or photographing meetings.
1-231 Executive sessions.

19a-342 Smoking prohibited in certain places.

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



Existing bylaw, number 9323 adopted 10/17/11, appropriate as written

9323

Bylaws of the Board

Construction of Agenda

The Superintendent shall prepare all agendas and supportive materials for meetings of the Board. In doing
50, the Superintendent shall consult with the Board Chairperson and/or Leadership Team and appropriate
members of the administrative staff. Any Board member who wishes to have an item included on the agenda
should notify the Superintendent in sufficient time for the Superintendent to review the request with the
Board Chairperson for histher their decision on agenda placement.

The agenda shall provide time for members of the public who wish to speak briefly on an item before the
Board. The agenda and supporting materials will contain matters to be considered and shall be distributed to
Board members prior to the Board meeting in sufficient time to allow the members to consider the issues
carefully. A notation of “provided for informational purposes only” will be included on all agendas.
Agendas shall also be made available to others upon request to the Board Clerk.

Posting of Agenda

Agendas for regular Board of Education meetings shall be made available to the public in the
Superintendent’s Office and shall be filed with the Town Clerk, not less than 24 hours in advance of the
meeting time. The same requirements shall be met for special meetings of the Board unless called in an
emergency with less than 24 hours notice.

(cf. 1120 Public Participation at Board Meetings)

(cf. 1331 Smoke Free Environment)

(cf. 9121 Board Officers)

(cf. 9321 Time, Place, Notification for Meetings)

(cf. 9324 Meeting Conduct & Parliamentary Procedures)
(cf. 9325.1 Quorum)

(cf. 9325.2 Order of Business)

(cf. 9326 Minutes)

Legal Reference: Connecticut General Statutes

1-225 Meetings of Government Agencies to be Public. Recording of Votes. Schedule and
Agenda of Meetings to be Fixed. Notice of Special Meetings. Executive Sessions.
(subsection (a) re Agenda)

Bylaw adopted by the Board: Oeteberi7:2044 WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



Existing bylaw, number 9324 adopted 10/17/11, appropriate as written

9324

Bylaws of the Board

Advance Delivery of Meeting Materials

The Board meeting materials shall be disseminated as follows:

1. The complete Board of Education agenda and the appropriate materials pertaining thereto shall be sent

¢lectronically to each Board member and Board clerk—and-student representatives,

The agenda will be available to the public at the administration bmldmg aﬁer 4—(}9 4:00 PM on Fridays
precedmg each regular Board of Education meeting. -

2. Fwe Copies of the agenda shall be sent forwarded through school electronic email! to each building /
assistant principal: vite copy-of which-s-te be posted uporethe-bubletin bosrd-i-eaehsehoot-otiiee,

3. Copies of the agenda shall be forwarded through school electronic email to presidents of each bargaining
unit and president(s) of P¥4/PTO organizations.

{cf. 9323 - Construction/Posting of Agenda)

Bylaw adopted by the Board: QOetober4720H WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9325(a)
Existing bylaw, number 9325 adopted 11/14/16, appropriate as written.
Bylaws of the Board

Meeting Conduct

Meetings of the Woodbridge Board of Education shall be conducted by the Chairperson in a
manner consistent with the bylaws of the Board.

All Board meetings shall commence at the stated time, or as soon thereafter as a quorum is present,
and shall be guided by an agenda which will have been prepared and delivered in advance 1o all
Board members and other designated persons.

The meetings shall, to the fullest possible extent, enable members to conduct the business of the
Board in an orderly, expeditious manner.

Provisions for permitting any individual or group to address the Board concerning any subject that
lies within its jurisdiction shall be as follows:

1. A 3-minute time limit may be allowed to each speaker with a maximum of 20 minutes per
meeting being allocated for any one item of the agenda. Speakers are asked to express
themselves in a civil manner, with due respect for the dignity and privacy of others who may
be affected by their comments. While it is not the Board’s intent to stifle public comment,
speakers should be aware that if their statements violate the rights of others under the law of
defamation or invasion of privacy, the speaker may be held legally responsible. Speakers

unsure of the legal ramification of what they are about to say are urged to consult first with
their legal advisor.

2. The Chairperson shall not permit actions which disrupt or interrupt the orderly conduct of the
Board meeting. A willful participant in such conduct will be asked to leave the meeting of the
Board. In case of a general disturbance the meeting room may be cleared except for non-
participating representatives of the press.

3. The Board may, by a majority vote, decide to extend the 20 minutes allotted per item of the
agenda.

4. The Board will not respond to any comments made during the Public Comment except to
clarify issues. The Board of Education will take into consideration comments made by the
public at meetings and hearings. Questions, concerns and requests directed to the Board will
usually be deferred pending administrative and Board consideration.

5. Speakers may offer objective criticism of district operations and programs but the Board
encourages members of the public to address complaints concerning individual district
personnel through the proper chain of command. The Chairperson may direct the member of
the public to the appropriate means to address concerns brought before the Board; however,
the Board will not respond with action but will take comments under advisement and direct
the comments to the appropriate staff member to address outside of the Board meeting.



9325(b)

Bylaws of the Board
Meeting Conduct (continued)

6. The following language shall be read by the Chairperson at the beginning of the public
comment portion of the meeting: (The reading is waived if there are no participants for public
comment.)

The Board welcomes public participation. We ask that speakers please limit their comments to
three minutes. Please be aware that the Board will not respond to any comments made during the
public comment period, except to clarify issues, but we will take into consideration your
comments, and when appropriate district administration will follow-up with you at a later point in
time.

Legal Reference: Connecticut General Statutes
1-200 Definitions.
1-206 Denial of access of public records or meetings. Notice. Appeal
1-210 Access to public records. Exempt records.
1-225 Meetings of government agencies to be public.
1-226 Recording, broadcasting or photographing meetings.
19a-342 Smoking prohibited in certain places. Signs required. Penalties.
1-231 Executive sessions.
1-232 Conduct of meetings (re disturbances).
10-234 Duties of the Secretary

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



: \ PR 9325.1
Pouicy SeRvices A bylaw to consider.  Currently not a policy
Bylaws of the Board

Quorum and Voting Procedures

1. The majority of all members of the Board shall be necessary to constitute a quorum for the
transaction of business.

2. No member can vote on a question in, which he/she has a direct personal or pecuniary
interest.

3. Members may vote for themselves for any office or other position.

4. While it is the duty of every member who has an opinion on a question to express it by

vote, he/she cannot be compelled to do so.

5. A member may abstain from voting (with the knowledge that the effect is the same as if
he/she had voted on the prevailing side).

6. The votes of each member of the Board upon any issue before the Board shall be recorded
in the minutes of the session at which the vote is taken,

7. Any Board member shall have the opportunity to explain his/her vote for recording in the
minutes.

Bylaw adopted by the Board:
cps 12:06

Sample policies are distribuled for demonsiration purposes only. Unless so noted, contents do not necessarily reflect official policics of the
Conncclicut Association of Boards of Education, Inc.



Existing bylaw, number 9325.2 adopted 10/17/11, appropriate as written

9325.2

Bylaws of the Board

Order of Business/Agenda

The order of business shall be at the discretion of the Chairperson may include the following items:

. Call to Order
2 Pledge of Allegiance
3—Regquests-rom-Citizeas-Correspondence
4. Public Comment
5. Approval of the Minutes Consent Agenda
6. Report of the Superintendent
S—Pisbursement Journal
6—Budget-Update
7. Committee Reports
B —Communication { errespondence
8. Action Items
9. New Business
10. Public Comment
1. Adjournment

Access to Agenda by Disabled Persons

The District will ensure equally effective communications are provided to qualified persons with disabilities
upon request as required by the Americans with Disabilities Act.

Prisnary consideration will be given to the requests of the person with-a disabthity-in the selection of
uppropriitte uuxthary atds and services,

Avxtiaryards-and servicestorpersons-with-disabilities will-be-avatable at-no-charge tothe individual,

Bylaw adopted by the Board: Oeteber 17204 WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9325.3

Existing bylaw, number 9325.3 adopted 10/17/11, appropriate as written. A sample follows for
comparison and consideration.

Bylaws of the Board

Parliamentary Procedures

Rules of Order

The current edition of Robert's Rules of Order, Newly Revised, shall govern the proceedings of the
Board of Education except when in conflict with Board policy.

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9325.3

Suggested bylaw to consider.
Bylaws of the Board

Parliamentary Procedures

Rules of Order

The current edition of Robert's Rules of Order, Newly Revised, shall govern the proceedings of the
Board of Education except when in conflict with Board policy.

In voting, the yeas and nays will be taken and recorded. The Chairperson, as a member of the Board,
shall be entitled to one vote on all questions.

Bylaw adopted by the Board:
rev 3/23

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, [nc.



9325.4
Existing bylaw, number 9325.4 adopted 10/17/11, appropriate as written.
Bylaws of the Board

Vote Recording

The votes of each member of the Board upon any issue before any regular, special or emergency
session meeting of the Board shall be reduced to writing and made available for public inspection
within 48 hours, (excluding any Saturday, Sunday or lega! holiday for votes or minutes of special and
emergency special meetings) and shall also be recorded in the minutes of the session at which taken,
which minutes shall be available for public inspection as noted below.

Minutes

The Secretary of the Board of Education shall keep minutes of all meetings of the Board. Copies of
the proceeding shall be made for distribution to the Board members with the agenda for the next
regular meeting. The official minutes of the Board of Education meetings and the master copy of the
policy manual shall be kept in the central office. Minutes shall be made available to the public for
inspection within seven days after each meeting. The votes or minutes of a special meeting shall be
made available to the public for inspection within seven days after each such meeting, excluding any
Saturday, Sunday or legal holiday. The minutes of any emergency special meeting shall specify the
nature of the emergency and shall be available within 72 hours of the meeting.

Legal Reference: Connecticut General Statutes

1-225 (formerly 1-21) Meetings of government agencies to be public.
Recording of votes. Schedule and agenda of meetings to be filed. Notice of
special meetings. Executive sessions. (as amended by P.A. 99-71: An Act
Clarifying Certain Time Periods in the Freedom of Information Act
Eliminating Outdated and Unnecessary Freedom of Information Provisions.)

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



Existing bylaw, number 9325.21 adopted 10/17/11, appropriate as written

9325.21

Bylaws of the Board

Order of Business

Consent Agenda

To make more efficient use of meeting time, the Woodbridge Board of Education authorizes the use of a
consent agenda as part of its regular meeting agenda. The consent agenda will condense the routine business
of the Board (e.g., approving Board minutes, reviewing monthly expenses) into either a single motion or
several categorical motions.

The consent agenda will be prepared by the Superintendent of Schools in consultation with the Chairperson
and/or Leadership Team of the Board.

Items on a consent agenda will not be discussed prior to action. However, if any Board member believes that
any item on the consent agenda requires discussion, that Board member may remove the item from the
consent agenda merely by requesting same. The exempted item then moves to the regular agenda, and the
Board may take action as it deemns appropriate. All non-exempted items will be moved, seconded, and voted
upon cither in one motion or in several categorical motions without discussion.

Routine, standard, non-controversial, and self-explanatory items are those that will be placed on the consent
agenda. Examples include:

* Committee-and previous Board meeting minutes

* Office reports

¢ Routine revisions of a policy for 30-day review (changes in dates, dollar amounts due to changes in law
or regulation, changes to legal references)

e
* Conhrmatenolecomventonalaetions regquired-in-the byloves (Stenmtory authority for a-bank-necount:
aeeeptareeobeiis)

Bylaw adopted by the Board: Oetober- 17204 WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



Existing bylaw, number 9325.43 adopted 6/20/22, appropriate as written

9325.43

Bylaws of the Board
Attendance at Meetings via Electronic Communications

Consistent with Connecticut Public Act 22-3, the Board of Education may conduct its meetings solely or in
part by means of electronic equipment. If a meeting being conducted by means of electronic equipment is
interrupted by the failure, disconnection, or, in the Chairperson's determination, unacceptable degradation of
the electronic means of conducting a meeting, or if a member necessary to form a quorum loses the ability to
participate because of the interruption, failure, or degradation of such member's connection by electronic
equipment, the Board may, not less than thirty minutes and nor more than two hours from the time of the
interruption or the Chairperson's determination, resume the meeting (1) in person, if a quorum is present in
person; or (2} if a quorum is restored by means of electronic equipment, solely or in part by such electronic
equipment. In each case of resumption of such meeting, electronic access shall be restored to the public if
such capability has been restored. The Board shall, if practicable, post a notification on the District website
and inform attendees by electronic transmission of the expected time of resumption or of the adjournment or
postponement of the meeting, as applicable, and may announce at the beginning of any meeting what
preplanned procedures are in place for resumption of a meeting in the event of an interruption as described
herein.

Consistent with Connecticut Public Act 22-3, any member of the Board of Education may participate in any
meeting by means of electronic equipment, except that the Board is not required to adjourn or postpone a
meeting if the member loses the ability to partictpate because of an interruption, failure, or degradation of
that member's connection by electronic equipment, unless the member's participation is necessary to form a
quorum. This provision shall not apply to an executive session or special meeting unless the Board member
has received advance permission from the Chairperson.

Minutes of all meetings shall specify if a member was physically present or present electronically.

When a member attends a meeting electronically, all votes shall be by roll call vote unless the vote is
unanimous. A member who is attending electronically must identify himself/herself by name and be
recognized by the Chairperson before speaking.

(cf. 9321 - Time, Place, Notification of Meetings)
(cf. 9322 - Public and Executive Sessions)

(cf. 9325.1 - Quorum)

(cf. 9325.4 - Voting Method)

(cf. 9326 - Minutes)

(cf. 9327 - Electronic Mail Communications)

Legal Reference: Connecticut General Statutes
1-225 Meetings of government agencies, as amended by June 11 Special Session, PA 08-3

Connecticut Public Act 22-3 "An Act Concerning Remote Meetings under the Freedom of
Information Act"

Bylaw adopted by the Board: June 20, 2022

WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



Existing bylaw, number 9327 adopted 10/17/11, appropriate as written

9327
Bylaws of the Board

Electronic Mail Communication

Email, like other written forms of communication relating to the conduct of the public business is subject to
the Freedom of [nformation Act and subject to disclosure.

Board members shall not use e-mail as a substitute for deliberations at public Board meetings, and/or shall
not discuss policy matters or vote informally on any issues.

Legal Reference: Connecticut General Statutes
The Freedom of Information Act.
1-200 Definitions.
1-210 Access to public records. Exempt records. 1

1-211 Disclosure of computer-stored public records.

Bylaw adopted by the Board: Oetober 17,201 WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9330(a)

Existing bylaw, number 9330 adopted 2/24/20, appropriate as written.

Bylaws of the Board

Board/School District Records

Any recorded data or information relating to the conduct of the public’s business prepared, owned,
used, received or retained by the Board of Education or the school district, whether handwritten,
typed, tape recorded, printed, photostated, photographed, or recorded by any other method is by
definition a “public record” and access thereto during normal hours of business shall be granted to
any citizen. The Board recognizes the need for its records to be stored as a blend of printed, bound
and electronically recorded (including but not limited to, audiotapes, videotapes, microfiche,
computer disk) material. All such records shall be maintained at the office of the Superintendent
of Schools, who shall be the custodian of all public records of the district.

Not included in the category of public records to which the privilege of access is given are the
following:

1.

Preliminary drafts or notes provided the custodian or the Board of Education has
determined that the public interest in withholding such documents clearly outweighs the
public interest in disclosure.

Personnel or medical files and similar files, the disclosure of which would constitute an
invasion of personal privacy.

Records pertaining to strategy and negotiations with respect to pending claims and
litigation to which the district is a party until such litigation or claim has been adjudicated
or otherwise settled.

Trade secrets.

Test questions, scoring keys and other examination data used to administer a licensing
examination, examination for employment or academic examinations.

The contents of real estate appraisals, engineering or feasibility estimates and evaluation
made for or by the district relative to the acquisition of property or to prospective public
supply and construction contracts, until such time as all of the property has been acquired
or all proceedings or transactions have been terminated (except that the law of public
domain is not affected by this provision).

Records, reports and statements of strategy or negotiations with respect to collective
bargaining.

Records, tax returns, reports and statements exempted by federal law or state statutes or
communications privileged by the attorney client relationship.

Names or addresses of students enrolled in the public schools without the consent of each
student whose name or address is to be disclosed who is eighteen or older and a parent or
guardian of such minor student.



9330(b)

Bylaws of the Board
Board/School District Records (continued)

10.  Records including engineering and architectural drawings; security systems’ operational
specifications (except a general description, cost and quality of the system); training
manuals that describe security procedures, emergency plans or security equipment; internal
security audits; and logs and other documents containing information on security personnel
movement or assignments if reasonable grounds exist to believe their release would pose a
safety risk, inciuding harm to anyone, a facility or equipment.

11. Security manuals, emergency plans, emergency recovery or response plans and staff
meeting minutes or records or portions of them that contain or reveal security information
or otherwise exempt records.

12.  Educational records not subject to disclosure under the Family Educational Rights and
Privacy Act (FERPA), 20 U.S.C. 123g; as amended.

13. Records of standards, procedures, processes, software and codes not otherwise available to
the public, the disclosure of which would compromise the security or integrity of an
information technology system.

Availability of Records

Any person shall receive promptly on request, a plain or certified copy of any public record except
those which access is not permitted under law, at a cost not to exceed fifty cents per page. If any
copy requested required a printout or transcription, or if any person applies for a printout or
transcription of a public record, the fee shall not exceed the cost to the school district. The district
will require prepayment of the fee if the fee is estimated to be two dollars or more. There will be
no sales tax for this service. There will be no charge if the person requesting the record is an
indigent, the record requested is exempt from disclosure, or if, in the judgment of the custodian of
records, compliance with the request benefits the general welfare.

An additional charge of one dollar for the first page and fifty cents for each additional page may
be made for certification of any records or of any fact within the record.

An individual may use a “hand-held” scanner* to copy a public record. The Board establishes a
fee structure of twenty dollars ($20) for an individual to pay each time the individual copies records
at the Board offices with a hand held scanner. The Board considers the use of a “smartphone” as
analogous to a hand-held scanner.

The Superintendent, on behalf of the Board of Education, shall notify an employee in writing when
a request is made for disclosure of the employee’s personnel, medical or similar files, if the
Superintendent reasonably believes disclosure would invade the employee’s privacy.

*A hand-held scanner is defined by C. G.S. 1-212(g) as a battery-operated electronic scanning
device the use of which (1) leaves no mark or impression on the public record, and (2) does not
unreasonably interfere with the operation of the public agency.



9330(c)

Bylaws of the Board

Board/School District Records (continued)

Designation of Records Access Officer

1.

The Superintendent of Schools is designated as Records Access Officer of the School
District, who shall have the duty of coordinating the Schoo! District’s response to public
requests for access to records, in accordance with Connecticut Freedom of Information
Commission rules and regulations.

The Records Access Officer is responsible for assuring that District personnel:

Assist the requester in identifying requested records, if necessary.
b. Upon locating the records, take one of the following actions:

i. Make records promptly available for inspection; or
ii. Deny access to the records in whole or in part and explain the reasons therefore.

c. Upon the request for copies of records:

i. Make a copy available upon payment or offer to pay established fees.
d. Upon request, certify that a transcript is a true copy of the records.
e. Upon failure to locate records, certify that:

i.  The District is not the legal custodian for such records.

ii. The records of which the District is a custodian cannot be found after diligent
search.

Requests for Public Access to Records

1.

Requests for inspection of records shall be made at least four (4) working days in advance
to the Records Access Officer.

The Records Access Officer shall respond promptly to a request for records. Except under
extraordinary circumstances, the District shall make response no more than four (4)
working days after receipt of the request.

A request shall reasonably describe the record or records sought. Whenever possible, a
person requesting records shall supply information regarding dates, file designations or
other information that may help to describe the records sought.

If the District does not provide or deny access to the record sought within four (4) business
days of receipt of a request, the District shall furnish a written acknowledgment of receipt
of the request and statement of the approximate date when the request will be granted or
denied. If access to records is neither granted nor denied within ten business days after the
date of acknowledgment of receipt of a request, the request may be construed as a denial
of access that may be appealed.



9330(d)

Bylaws of the Board
Board/School District Records (continued)
Denial of Access to Records

l. If the District fails to respond to a request within four (4) business days of receipt of a
request, such failure shall be deemed a denial of access by the District.

2. Any person denied access to records may appeal to the State Freedom of Information
Commission identifying:

a. The date and location of a request for records;
b. The records that were denied; and

c. The name and return address of the appellant.

Legal Reference: Connecticut General Statutes
1-15 Application for copies of public records.
1-200 Definitions.
1-210 to 1-213 Access to public records. (as amended by PA 02-113)
1-212(g) Copies and scanning of public records
1-211 Access to computer stored records.
1-214 Public contracts as part of public records.
1-225 to 1-240 Meetings of public agencies.
Paulsen v. Superintendent of Schools, Bethel Public Schools, #F1C 2015-663
(June 8, 2016)
Federal Rules of Civil Procedure — 2006 Amendments

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9340
Existing bylaw, number 9340 adopted 10/17/11, appropriate as written, if still current practice.
Bylaws of the Board

School Board Memberships

The Board of Education shall maintain membership in the Connecticut Association of Boards of

Education (CABE). It holds indirect membership in the National School Boards Association
through its affiliation with the state group.

It shall be the practice of the Board of Education to appoint one member to represent this Board at
CABE meetings. That member shall report from time to time to the full Board on the activities of
the State and National groups.

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9360
Existing bylaw, number 9360 adopted 10/17/11, appropriate as written, if still current practice.
Bylaws of the Board

Legislative Program

The Board of Education, as an agent of the state, must operate within the bounds of the state and
federal law affecting public education. If the Board is to meet its responsibilities to the residents and
students of the community, it must work vigorously for the passage of new laws designed to advance

the cause of good schools and for the repeal or modification of existing laws that impede this cause.
To this end:

L. The Board will develop an annual legislative program through conferences with the
Connecticut Association of Boards of Education and the National School Boards Association.

2. When appropriate, the Board will work for the achievement of common legislative objectives
through these associations and with the other concerned groups.

3. The Board will also seek both direct and indirect representation of its position on pending
legislation with appropriate state and federal legislators and legislative committees.

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9400
Existing bylaw, number 9400 adopted 10/17/11, appropriate as written.
Bylaws of the Board
Monitoring Products and Processes

Members of the Board of Education willingly take on the difficult but crucially important task of
grading themselves and the Board on which they serve.

An effective program of evaluation contains many essential features. The following conditions are
crucial to an evaluation that has as its primary purpose the improvement of Board leadership:

1. Board members should know the standards against which they will evaluate themselves.
Better yet, they should be involved in the development of the standards.

2. Evaluation should be at a time and place, with no other items on the agenda, at a study or
executive session and with all Board members present.

3. The evaluation should be a composite of the individual Board member's opinion, but the
Board as a whole should meet to discuss the results.

4, The evaluation should include a discussion of strengths.

The evaluation should be fairly frequent - at least once a year.

6. The Board should not limit itself to those items which appear on an evaluation form. No form
or set of guidelines could encompass the totality of a Board's responsibilities.

7. Each judgment should be supported by as much rational and objective evidence as possible.

Performance Objective

When the Board has received the composite profiles from the self evaluation, the members shouid
then discuss the results in detail and formulate a series of objectives for the ensuing year. These
objectives will be stated in the form of performance change or productivity gains. Implied in this
approach is an assumption that an individual is capable of improvement. The chances that he or she
will improve are enhanced if evaluation is carried out systematically in accordance with good
planning, conscientious follow through and careful assessment of results.

Policy Review and Evaluation

The Board shall follow through the policies it has formulated. It shall evaluate how the policies have
been executed by the school staff, and shall weigh the results. The Board shall rely on the school staff,
students, and the community to provide evidence of the effect of the policies which it has adopted.

Legal Reference: Connecticut General Statutes
10-14m - 10-14r Education evaluation and remedial assistance.
10-220 Duties of boards of education.

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



9420
Existing bylaw, number 9420 adopted 10/17/11, appropriate as written, if still current practice.

Bylaws of the Board

Recognition of Accomplishments by Citizens, Students, Staff Members or Members of the Board

Recognition for Accomplishment

The Board is committed to recognizing and reinforcing the positive efforts and performance of
individuals involved in the school system. The Superintendent shall develop procedures to honor the
distinguished or exceptional achievements of citizens, students, and staff. This should also include
retiring staff who have contributed to the school system over an extended period of time. This may
be done by recognition at Board meetings, letters of recognition, or other appropriate methods.

Bylaw adopted by the Board: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



Existing bylaw, number 5131.81 adopted 3/17/14, appropriate as written with updated devices

5131.81
Students
Electronic Devices

The Board adopts this policy in order to maintain/promote an educational environment that is safe and
secure for district students and employees. The Board establishes that the acceptable use of electronic
devices is to support instruction and as a means of communication under approved circumstances.

Electronic devices shall include all devices that can take photographs; record audio or video data; store,
transmit or receive messages or images; or provide a wireless, filtered or unfiltered connection to the
Internet. Examples of these electronic devices include, but shall not be limited to, radios, walkmans; €D
players; HPods; MP3 players; DV D-players, handheld game consoles, Personal Digital Assistants(PDAsS),
cellular or mobile telephones, smartwatches, smartphones, iglasses, BlaekBerries, and laptop computers, as
well as any new technology developed with similar capabilities.

The Board prohibitsAimits the use of these and other electronic devices by students during the school day in
District buildings; on District property; on District buses and vehicles; during the time students are under the
supervision of the District (and in locker rooms, bathrooms, health suites and other changing areas at any

HIME —ebemee b pen bl cobor s Lhasp )

Elementary school students may possess cellular telephones and other wireless communication devices on
school property and school-sponsored transportation, provided such devices are not visible, used, or
activated, and are kept in the “off” position throughout the school day. Students must keep their cellular
phones and other wireless communication devices stored in a non-visible secure location during the school
day.

The Board prohibits possession of laser pointers and attachments and telephone paging devices/beepers by
students in District buildings; on District property; on District buses and vehicles; and at school-sponsored
activities. The Board may limit other electronic devices as appropriate. The District shall not be liable for
the loss, damage or misuse of any electronic device.

Electronic Images and Photographs

The Board prohibits the taking, storing, disseminating, transferring, viewing, or sharing of obscene,
pornographic, lewd, or otherwise illegal images or photographs, whether by electronic data transfer or other
means, including but not limited to texting and e-mailing. Such violations may constitute a crime under state
and/or federal law. Therefore, the district may report such conduct to state and/or federal law enforcement
agencies.

Such prohibited activity shall also apply to student conduct that occurs off school property if:

1. There is a nexus between the proximity or timing of the conduct in relation to the student's attendance at
school or school-sponsored activities.

2. The student is a member of an extracurricular activity and has been notified that particular off-campus
conduct could result in exclusion from such activities.

3. The conduct has a direct nexus to attendance at school or a school sponsored-activity, such as an
agreement made on school property to complete a transaction outside of school that would violate the Code
of Student Conduct.



The Superintendent or designee shall annually notify students, parents/guardians and employees about the
Board's electronic device policy. The Superintendent or designee shall develop administrative regulations to
implement this policy.

Violations of this policy by a student shall result in disciplinary action and may/shall result in confiscation
of the electronic device. The confiscated item shall not be returned until a conference has been held with a
parent/guardian.

Exceptions

The building administrator may grant approval for possession and use of an electronic device by a student
for the following reasons:

1. Health, safety or emergency reasons.
2. An individualized education program (IEP).
3. Classroom or instructional-related activities.

4. Other reasons determined appropriate by the building Principal.

(cf. 5114 - Suspension and Expulsion/Due Process)
(cf. 5131 - Conduct)

(cf. 5131.8 - Off School Grounds Misconduct)

(cf. 5131.911 - Bullying)

(cf. 5144 - Discipline/Punishment)

(cf. 5145.5 - Sexual Harassment)

Legal Reference: Connecticut General Statutes

10-233;j Student possession and use of telecommunications devices

Eisner v. Stamford Board of Education, 440 F. 2d 803 (2nd Cir 1971)

Trachtman v. Anker, 563 F. 2d 512 (2nd Cir. 1977) cert. denied, 435 U.S. 925 (1978)
Hazelwood School District v. Ruhlmeir, 484 U.S. 260, 108 S Ct 562 (1988)

Bethel School District v. Fraser, 478 US 675 (1986)

Tinker v. Des Moines Independent Community Dist., 393 US 503, (1969)

Policy adopted: Mareh17,2014 WOODBRIDGE SCHOOL DISTRICT
Woodbridge, Connecticut


http://www.cga.ct.gov/current/pub/title_10.htm

Connecticut School Climate Policy

This Connecticut School Climate Policy was developed by the Connecticut
Association of Boards of Education (CABE) with technical and substantive
guidance from the Commission on Women, Children, Seniors, Equity &
Opportunity (CWCSEQO) and other members of the statewide Social Emotional
Learning and School Climate Collaborative.'

The policy was developed to provide districts guidance on recent revisions to
Connecticut’s school climate law, Public Act 23-167. In accordance with Public
Act 23-167, An Act Concerning Transparency in Education, for the school years
commencing July 1, 2023, and July 1, 2024, each local and regional board of
education may adopt and implement the Connecticut School Climate Policy, in
lieu of implementing the provisions of sections 10-222d, 10-222g to 10-222i,
inclusive, 10-222k and 10-222p of the general statutes.

For the school year commencing July 1, 2025, and each school year thereafter,
each local and regional board of education shall adopt and implement the
Connecticut School Climate Policy.

This policy does not modify or eliminate any rights or obligations under state and

federal laws, including any constitutional and civil rights protections or any other
applicable policies and procedures or collective bargaining agreements.

December 2023

! Chapter 170 — Boards of Education (ct.gov)



P5131.911(a)
Suggested replacement for existing policy, 5131.911, adopted 12/20/21, which has been revised.
Students

Connecticut School Climate Policy

Policy Statement

All schools must support and promote teaching and learning environments where all students

thrive academically and socially, have a strong and meaningful voice, and are prepared for
lifelong success.

Implementation of the following set of guiding principles and systemic strategies will promote a
positive school climate, which is essential to achieving these goals.

This policy sets forth the framework for an effective and informed school climate improvement
process, which includes a continuous cycle of (1) planning and preparation, (ii) evaluation, (iii)

action planning, and (iv) implementation, and serves to actualize the Connecticut School Climate
Standards, as detailed herein.

The Board recognizes that improving school climate is contextual. Each school needs to consider
its history, strengths, needs, and goals. Furthermore, this policy will support and promote the

development of restorative action plans that will create and sustain safe and equitable learning
environments.

The District Board of Education adopts this policy.
Definitions
1. “School climate” means the quality and character of the school life, with a particular

focus on the quality of the relationships within the school community, and which is based
on patterns of people's experiences of school life and that reflects the norms, goals,
values, interpersonal relationships, teaching, learning, leadership practices and
organizational structures within the school community.

2, “Positive Sustained School Climate” is the foundation for learning and positive youth
development and includes:

a. Norms, values, and expectations that support people feeling socially, emotionally,
culturally, racially, intellectually, and physically safe.

b. People who treat one another with dignity and are engaged, respected and solve
problems restoratively.

¢. A school community that works collaboratively together to develop, live, and
contribute to a shared school vision.

d. Adults who model and nurture attitudes that emphasize the benefits and satisfaction
gained from learning; and

€. A school community that contributes to the operations of the school and the care of
the physical environment.
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Connecticut School Climate Policy

Definitions (continued)

3.

10.

“Social and emotional learning” means the process through which children and adults
achieve emotional intelligence through the competencies of self-awareness, self-
management, social awareness, relationship skills and responsible decision-making.

“Emotional intelligence” means the ability to (A) perceive, recognize, and understand
emotions in oneself or others, (B) use emotions to facilitate cognitive activities,
including, but not limited to, reasoning, problem solving and interpersonal
communication, (C) understand and identify emotions, and (D) manage emotions in
oneself and others.

“Bullying” means unwanted and aggressive behavior among children in grades
kindergarten to twelve, inclusive, that involves a real or perceived power imbalance.

“School environment” means a school-sponsored or school-related activity, function or
program, whether on or off school grounds, including at a school bus stop or on a school
bus or other vehicle owned, leased or used by a local or regional board of education, and
may include other activities, functions or programs that occur outside of a school-
sponsored or school-related activity, function or program if bullying at or during such
other activities, functions or programs negatively impacts the school environment.

“Cyberbullying” means any act of bullying through the use of the Internet, interactive
and digital technologies, cellular mobile telephone or other mobile electronic devices or
any other electronic communication.

“Teen dating violence” means any act of physical, emotional or sexual abuse, including
stalking, harassing and threatening, that occurs between two students who are currently in
or who have recently been in a dating relationship.

“Mobile electronic device” means any hand-held or other portable electronic equipment
capable of providing data communication between two or more individuals, including,
but not limited to, a text messaging device, a paging device, a personal digital assistant, a
laptop computer, equipment that is capable of playing a video game or a digital video
disk or equipment on which digital images are taken or transmitted.

“Electronic communication” means any transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted in whole or in part by a wire, radio,
electromagnetic, photoelectronic or photo-optical system.
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Definitions (continued)

11.

12.

13.

14.

15.

16.

“School climate improvement plan” means a building-specific plan developed by the
school climate committee, in collaboration with the school climate specialist, using
school climate survey data and any other relevant information, through a process that
engages all members of the school community and involves such members in a series of
overlapping systemic improvements, school-wide instructional practices and relational
practices that prevent, identify and respond to challenging behavior, including, but not
limited to alleged bullying and harassment in the school environment.

“Restorative practices” means evidence and research-based system-level practices that
focus on (A) building high-quality, constructive relationships among the school
community, (B) holding each student accountable for any challenging behavior, and (C)
ensuring each such student has a role in repairing relationships and reintegrating into the
school community.

“School climate survey” means a research-based, validated and developmentally
appropriate survey administered to students, school employees and families of students,
in the predominant languages of the members of the school community, that measures

and identifies school climate needs and tracks progress through a school climate
improvement plan.

“Connecticut school climate policy” means the school climate policy developed,
updated and approved by an association in the state that represents boards of education
and adopted by the Social and Emotional Learning and School Climate Advisory
Collaborative, established pursuant to section 10-222q of the general statutes, as amended
by this act, that provides a framework for an effective and democratically informed
school climate improvement process that serves to implement Connecticut school climate
standards, and includes a continuous cycle of (A) planning and preparation, (B)
evaluation, (C) action planning, and (D) implementation.

“School employee” means (A) a teacher, substitute teacher, administrator, school
superintendent, school counselor, school psychologist, social worker, school nurse,
physician, paraeducator or coach employed by a local or regional board of education, or
(B) any other individual who, in the performance of his or her duties, has regular contact
with students and who provides services to or on behalf of students enrolled in a public
school, pursuant to a contract with a local or regional board of education.

“School community” means any individuals, groups, businesses, public institutions and
nonprofit organizations that are invested in the welfare and vitality of a public school
system and the community in which it is located, including, but not limited to, students

and their families, members of the local or regional board of education, volunteers at a
school and school employees.
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Definitions (continued)

17.  “Challenging behavior” means behavior that negatively impacts school climate or
interferes, or is at risk of interfering, with the learning or safety of a student or the safety
of a school employee.

18.  “Evidence Based Practices” in education refers to instructional and school-wide
improvement practices that systematic empirical research has provided evidence of
statistically significant effectiveness.

19. “Effective School Climate Improvement” is a restorative process that engages all
stakeholders in the following six essential practices:

A.

Promoting decision-making that is collaborative and actively involves all
stakeholders (e.g., school personnel, students, families, community members) with
varied and meaningful roles and perspectives where all voices are heard;

Utilizing psychometrically sound quantitative (e.g., school climate survey, discipline
data) and qualitative (e.g., interviews, focus groups) data to drive action planning,
preventive and intervention practices and implementation strategies that continuously
improve all dimensions of school climate, including regularly collecting data to
evaluate progress and inform the improvement process;

Tailoring improvement goals to the unique needs of the students, educators, and
broader school community. These goals shall be integrated into overall school
improvement efforts thereby leveraging school strengths to address evidence-based
areas of need, while sustaining the improvement process over time;

Fostering adult learning in teams and/or professional learning communities to build
capacity building among school personnel and develop common staff skills to educate
the whole child;

Basing curriculum, instruction, student supports, and interventions on scientific
research and grounding in cognitive, social-emotional, and psychological theories of
youth development. Interventions include strength-based programs and practices that
together represent a comprehensive continuum of approaches to promote healthy
student development and positive learning environments as well as address individual
student barriers to learning and adult barriers to teaching; and

Strengthening policies and procedures related to:

a. climate and restorative informed teaching and learning environments;

b. infrastructure to facilitate data collection, analysis, and effective planning;

¢. implementation of school climate improvement plans with the goal of becoming
restorative;

d. evaluation of the school climate improvement process; and

e. sustainability of school climate and restorative improvement efforts.
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School Climate Coordinator Roles and Responsibilities

For the school year commencing July 1, 2025, and each school year thereafter, the
superintendent of schools for each school district, or an administrator appointed by the
superintendent, shall serve as the school climate coordinator for the school district.

The school climate coordinator shall be responsible for:

1. providing district-level leadership and support for the implementation of the school
climate improvement plan for each school;

2. collaborating with the school climate specialist, for each school to (A) develop a
continuum of strategies to prevent, identify and respond to challenging behavior,
including, but not limited to, alteged bullying and harassment in the school environment,
and (B) communicate such strategies to the school community, including, but not limited
to, through publication in the district student handbook;

3. collecting and maintaining data regarding school climate improvement, including, but not
limited to, school discipline records, school climate assessments, attendance rates, social
and emotional leaming assessments, academic growth data, types and numbers of alleged
and verified bullying complaints submitted by members of the school community, types
and numbers of challenging behaviors addressed using the restorative practices response
policy, and data concerning the implementation and outcome of restorative practices; and

4. meeting with the school climate specialist for each school at least twice during the school
year to (A) identify strategies to improve school climate, including, but not limited to, by
responding to challenging behavior and implementing evidence and research-based
interventions, such as restorative practices, (B) propose recommendations for revisions to
the school climate improvement plan, and (C) assist with the completion of the school
climate survey.

School Climate Specialist

For the school year commencing July 1, 2025, and each school year thereafter, the principal of
each school, or a school employee who holds professional certification pursuant to section 10-
145 of the general statutes, is trained in school climate improvement or restorative practices and
is designated as the school climate specialist by the school principal, shall serve as the school
climate specialist for the school.

The school climate specialist shall be responsible for:

l. leading in the prevention, identification, and response to challenging behavior, including,
but not limited to, reports of alleged bullying and harassment;
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School Climate Specialist (continued)

2. implementing evidence and research-based interventions, including, but not limited to,
restorative practices;

3. scheduling meetings for and leading the school climate committee; and

4, leading the implementation of the school climate improvement plan.

School Climate Committee

For the school year commencing July 1, 2025, and each school year thereafter, each school
climate specialist shall appoint members to the school climate committee who are diverse,
including members who are racially, culturally, and linguistically representative of various roles
in the school community.

The school climate committee shall consist of:

1. the school climate specialist;

2. a teacher selected by the exclusive bargaining representative for certified employees
chosen pursuant to section 10-153b of the general statutes;

3. a demographically representative group of students enrolled at the school, as
developmentally appropriate;

4, families of students enrolled at the school; and
5. at least two members of the school community, as determined by the school climate
specialist.

Membership of the schoo! climate committee shall be annually reviewed and approved by the
school climate specialist, in coordination with the school climate coordinator.

The school climate committee shall be responsible for:

1. assisting in the development, annual scheduling, and administration of the school climate
survey, and reviewing of the school climate survey data.

2. using the school climate survey data to identify strengths and challenges to improve
schoo! climate, and to create or propose revisions to the school climate improvement
plan.
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School Climate Committee (continued)

3. assisting in the implementation of the school climate improvement plan and
recommending any improvements or revisions to the plan.

4, advising on strategies to improve school climate and implementing evidence and
research-based interventions, including, but not limited to, restorative practices, in the
school community.

5. annually providing notice of the uniform challenging behavior and/or bullying complaint
form, or similar complaint form used by the school, to the school community.

School Climate Survey

For the school year commencing July 1, 2025, and biennially thereafter, the school climate
committee, for each school, shall administer a school climate survey to students, school
employees and families of students, provided the parent or guardian of each student shall receive
prior written notice of the content and administration of such school climate survey and shall
have a reasonable opportunity to opt such student out of such school climate survey.

School Climate Improvement Plan

For the school year commencing July 1, 2025, and each school year thereafter, the school climate
specialist, for each school, in collaboration with the school climate coordinator, shall develop,
and update as necessary, a school climate improvement plan. Such plan shall be based on the
results of the school climate survey, any recommendations from the school climate committee,
including the protocols, supports, and any other data the school climate specialist and school
climate coordinator deem relevant. Such plan shall be submitted to the school climate
coordinator for review and approval on or before December thirty-first of each school year.
Upon approval of such plan, a written or electronic copy of such plan shall be made available to
members of the school community and such plan shall be used in the prevention of, identification
of and response to all challenging behavior.

Additionally, districts may place the school climate improvement plans into their district and
school improvement plans.

Training

For the school year commencing July 1, 2024, and each school year thereafter, each local and
regional Board of Education shall provide resources and training to school employees regarding:

l. social and emotional learning;
2. school climate and culture and evidence and research-based interventions; and
3. restorative practices.
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Training (continued)

Such resources and training may be made available at each school under the jurisdiction of such
board and include technical assistance in the implementation of a school climate improvement
plan. Any school employee may participate in any such training offered by the board under this
section. The school climate coordinator, shall select, and approve, the individuals or
organizations that will provide such training.

Funding

The school district shall in its discretion allocate sufficient funding to satisfy the requirements of
this policy for all schools in the district. Such funding shall be distributed accordingly, with
Superintendent approval, for assessments and professional development, as well as for school
community outreach, training, and technical assistance.

Accountability

The Board shall adopt and allocate adequate resources to support the Connecticut School
Climate Policy and adhere to state regulations set forth in Public Act 23-167.

Connecticut School Climate Standards

1. The school district community? has a shared vision and plan for promoting and sustaining
a positive school climate® that focuses on prevention, identification, and response to all
challenging behavior®.

2. The school district community adopts policies that promote:

a. a sound school environment that develops and sustains academic, social, emotional,
ethical, civic, and intellectual skills; and

b. a restorative school environment focused on overcoming barriers to teaching and
learning by building and supporting meaningful school-wide relationships, and
intentionally re-engaging any disengaged students, educators, and families of students
in the school community.

? §chool Communily means any individuals, groups or businesses, public institutions and nonprofit organizations invested in the
welfare and vitality of a public school system and the community in which it is located, including, but not limited to, students and
their families, members of the local or regional board of education, volunteers at a schoo! and school employees.

} School climate means the quality and character of the school life, with a particular focus on the quality of relationships within
the school community, and which is based on patterns of people’s experiences of school life, and that reflects the norms, goals,
values and interpersonal relationships, teaching, learning, leadership practices and organizational structures within the school
community.

4 Challenging behavior means behavior that negatively impacts school climate or interferes, or is at risk of interfering, with the
learning or safety of a student or the safely of a school employee.
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Connecticut School Climate Standards (continued)

3. The school community’s practices are identified, prioritized, and supported to:

a. promote learning and the positive academic, social, emotional, ethical, and civic
development of students;

b. enhance engagement in teaching, learning, and school-wide activities;
c. address barriers to teaching and learning; and

develop and sustain a restorative infrastructure that builds capacity, accountability,
and sustainability.

4. The school community creates a school environment® where everyone is safe, welcomed,
supported, and included in all school-based activities.

5. The schoo! community creates a restorative system that cultivates a sense of belonging
through norms and activities that promote social and civic responsibility, and a dedication
to cultural responsiveness, diversity, equity, and inclusion.

Policy adopted:
cps 11723

% School environment means a school-sponsored or school-related activity, function or program, whether on or off school
grounds, including at a school bus stop or on a school bus or other vehicle owned, leased or used by a local or regional board of
cducation, and may include other activities, functions or programs if bullying at or during such other activitics, functions, or
programs negatively impacts the school environment

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Challenging Behavior Reporting Form

This form is not required by law or policy but serves as a model challenging behavior reporting form that local and
regional boards of education may adapt and adopt.

Instructions

This form is for students, parents or guardians of students enrolled in the school, and school employees to report
any alleged challenging behavioral incidents. Challenging behavior is behavior that negatively impacts school climate
or interferes, or is at risk with interfering, with the learning or safety of a student or the safety of a school employee.
This form should also be used to report alleged bullying incidents, meaning: unwanted and aggressive behavior among
children in grades kindergarten to twelve, inclusive, that involves a real or perceived power imbalance.

Complete this form electronically, or in writing, or go to your school climate specialist (principal, vice principal, or
other certified administrator) who will assist you with completing this form. All completed reports require a response
from the school climate specialist, and every student, parent or guardian, and school employee who completed this
form will receive a copy of the “Response Process{es) Notification Form” describing the action steps taken, within
three (3) school business days after an assessment has been completed.

The scheol climate specialist will assess the facts of a challenging behavior incident and complete the "Response
Process(es) Notification Form” (located on page 5 of this document). A confirmation of receipt of the “challenging
behavior reporting form” will be provided to the individual who completed this form within three (3) school business
days, and the behavioral assessment will be finalized within a reasonable amount of time.

If this is an emergency, and you feel that you or someone else is in imminent danger, please call 911, or your
municipal police department.

Name: First Last or check here [ for any student who
would like to submit anonymously.

lama: (J Student, CJ Parent and/or Guardian or [J School Employee
Email:

Phone Number:

Contact me by: O Phone O Email

Was this previously reported to any school employee prior to this report? If yes, identify to whom, when, and what
was reported?

Where did the incident occur?

Check any boxes that apply.

[0  Onschool property O Onaschool bus

O Ataschool-sponsored activity or off school O On the way to/from school
property O Outside of school

O Electronic communication, internet, and O Other
social media

Approximate date of incident (if known):

This form does not modify or eliminate any rights or obligations under state and federal laws, including, any constitutional and
civil rights protections, or any applicable policies and procedures or collective bargaining agreements. All students' private and
personal information will remain confidential throughout this process, subject to any wavier rights or disclosure responsibilities as
permitted or required by law.

Please note: when a student exhibits challenging behavior, our priority is to ensure the safety of the students and the school, and to
work with the student(s) to prevent the recurrence of such behavior, including making amends for any challenging behaviors that
occurred. Federal law protects the privacy of each student. Therefore, you cannot be provided with any specific information
concerning the student alleged to have engaged in the challenging behavior
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Form 1
(continued)

Please describe what happened?

Of the following statement(s) check any that may describe or include what happened:

[0 Teasing, name-calling, intimidating, or O Making intimidating, and/or threatening
threatening, in person or through electronic gestures or remarks
communication [J Getting another person to do any of the

O Spreading rumors or gossip behaviors listed above

[0 Hitting, kicking, shoving, spitting, hair O Unwanted contact of a sexual nature (verbal,
pulling, or throwing something or other acts non-verbal, physical}

of physical aggression

Do you believe that the reported instance(s) of challenging behavior was in reference to a student’s perceived or actual
age, ancestry, color, learning disability, marital status, intellectual disability, national origin, physical disability, mental
disability, race, religious creed, sex, gender identity or expression, sexual orientation, and status as a veteran? If so,
why?

If known, provide the name(s) of any witness(es) of the alleged incident:

Date form submitted:

*For school climate specialist use only:

Date received by school climate specialist:

Signature of receipt by school climate specialist:

This form does not modify or eliminate any rights or obligations under stale and federal laws, including, any constilutional and
civil rights protections, or any applicable policies and procedures or collective bargaining agreements. All students' private and
personal information will remain confidential throughout this process, subject to any wavier rights or disclosure responsibilities as
permitted or required by law.

Please note: when a student exhibits challenging behavior, our priority is to ensure the safety of the students and the school, and to
work with the student(s) to prevent the recurrence of such behavior, including making amends for any challenging behaviors that
occurred. Federal law protects the privacy of each student. Therefore, you cannot be provided with any specific information
concerning the student alleged to have engaged in the challenging behavior.
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Investigation Form

The purpose of this form is to provide a streamlined process to assess reported instances of challenging behavior.

This form is to be completed by the school climate specialist within a reasonable amount of time. Pursuant to the
Federal Education Confidentiality Law (FERPA), students, parents or guardians, and school employees that compieted
the challenging behavior reporting form cannot receive a copy of this “Investigation Form™ but will be provided with
a copy of the “Response Process(es) Notification Form” afier an assessment is completed.

Date “Challenging Behavior Reporting Form™ received:

Today’s Date:

Name of school climate specialist who received the report:

Were these events already reported to any school employee? If yes, please identify to whom, when, and what was
reported

Name of school community member who is reporting the incident: (student, parent or guardian, school or district
employee, bystander, anonymous):

Name of student or students who were allegedly subjected to the challenging behavior:

Name of person or persons who allegedly engaged in the challenging behavior:

Where did the alleged incident occur?

Date and time alleged incident occurred: (if known):

Description of the alleged incident:

What investigative processes occurred? Answer all of the following questions below. A single incident may require an
assessment into multiple areas. Please check all that apply.

Was this investigated as bullying? YES O NO O Was this a verified act of physical violence?

Was this a verified act of bullying? YES ONO O YESOorNOD ,
i< investizal R

Was this investigated as cyberbullying? YES C1NO O Was this investigated as a protected class violation

. i harassment? YES CJNO (O
Was this a verificd act of cyberbullying? YES ONO O Was this a verified protected class violation/harassment?

Was this investigated as teen dating violence? YESTONO O YESONOO

Was this verified teen dating violence? YES O or NO O Was this investigated as a Title [X violation? YES OO NO O
Was this investigated as an assault? YES O NO O Was this a verified Title 1X violation? YES O or NO O
Was this a verified assault? YES O or NO [J Was this a verified act of challenging behavior not listed
Was this investigated as an act of physical violence? above? YESOINO O

YESONODO

This form does not modify or eliminate any rights or obligations under state and federal laws, including, any constitutional and
civil rights protections, or any applicable policies and procedures or collective bargaining agreements. All students' private and

personal information will remain confidential throughout this process, subject 1o any wavier rights or disclosure responsibilities as
permitied or required by law.

Please note: when a student exhibits challenging behavior, our priority is to ensure the safety of the students and the school, and to
work with the student(s) to prevent the recurrence of such behavior, including making amends for any challenging behaviors that
occurred. Federal law protects the privacy of cach student. Thercfore, you cannot be provided with any specific information
concerning the student alleged to have engaged in the challenging behavior.
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Form 2
(continued)

What was the response by the school climate specialist? (E.g., utitization of restorative practices, school-based threat
assessment, safety plan, student support services) Additionally, provide the date of each response.

Signature or E-signature of responding school climate specialist:

Printed name:

Date of response:

This form does not modify or eliminate any rights or obligations under state and federal laws, including, any constitutional and
civil rights protections, or any applicable policies and procedures or collective bargaining agreements. All students’ private and
personal information will remait confidential throughout this process, subject to any wavier rights or disclosure responsibilities as
permitted or required by law,

Please note: when a student exhibits challenging behavior, our priority is to ensure the safety of the students and the school, and to
work with the student(s) to prevent the recurrence of such behavior, including making amends for any challenging behaviors that
occurred. Federal law protects the privacy of each student. Therefore, you cannot be provided with any specific information
concerning the student alleged 1o have engaged in the challenging behavior.
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Form 3

Response Process(es) Notification Form

The purpose of this form is to provide a template for transparency and accountability to a person(s) that submii(s) a
report of challenging behavior.

The scheol climate specialist will complete and submit this form within three (3) school business days after an
assessment has been finalized and submit it to the student(s), parent(s), or guardian(s), and/or school employee(s)
who completed the “Challenging Behavior Reporting Form”.

Describe the steps taken to address and prevent future instance(s) of challenging behavior(s). Responses may include:

utilization of restorative practices;
the completion of a school-based threat assessment;

safety plan for student(s) involved in the instance of alleged challenging behavior;
student support services;

Signature or E-signature of school climate specialist:

Printed name:

Date completed:

Definitions and Clarifying Terms

Restorative Pructices: Evidence and research-based system-level practices that focus on (A) building high-quality,
constructive relationships among the school community, (B) holding each student accountable for any challenging

behavior, and (C) ensuring each such student has a role in repairing relationships and reintegrating into the school
community.

School Buased Threat Assessmeni: An evidence-based systematic evaluation process used to prevent violence, help
troubled students, and avoid over-reactions to challenging behavior.

This form does not modify or eliminate any rights or obligations under siate and federal laws, including, any constitutional and
civil rights protections, or any applicable policics and procedures or collective bargaining agreements. All students' private and
personal information will remain confidential throughout this process, subject to any wavier rights or disclosure responsibilities as
permitted or required by law.

Please note: when a student exhibits challenging behavior, our priority is to ensure the safety of the students and the schooel, and to
work with the student(s) 1o prevent the recurrence of such behavior, including making amends for any challenging behaviers that
occurred. Federal law protects the privacy of each student. Therefore, you cannot be provided with any specitfic information
concerning the student alleged to have engaged in the challenging behavior,
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