Woodbridge Board of Education WBOE
Policy Committee Superintendent's Conference Room

Tuesday, October 3, 2023 4:30 PM

II.

I1I.

IV.

Agenda

Call to Order / WebEx Log-In

https://woodbridgeps.webex.com/woodbridgeps/j.php?MTID=m4332f47a33d2
8beb083¢49003c5fc06¢c

Meeting Number (access code): 2482 904 8797
Meeting Password: nB3RPgPa34Z

This meeting is being conducted as a hybrid meeting consistent with Sections
149-153 of Connecticut Public Act 21-2. The public may attend in person at the
location indicated above or electronically via WebEx with the link provided
above.

Public Comment - The Board welcomes public participation. We ask that
speakers please limit their comments to three minutes. Please be aware that the
Board will not respond to any comments made during the public comment period,
except to clarify issues, but we will take into consideration your comments, and
when appropriate, district administration will follow-up with you at a later point
in time. Public Comments may be submitted electronically to
mdegennaro@woodbridgeps.org

Policies for Discussion

1212 - Volunteers / Student Interns (Draft)

9132.4 - Finance Committee (returned from September 12 WBOE Finance Committee
Meeting )

3542.41- Food Service Personnel Professional Standards

4113.12 - Minimum Duty Free Lunch Periods for Teachers and Other Certified Staff
6161.3 - Comparability of Services

5141.72 - Emergency Action Plan- Student Sports

Tmo0 W

Public Comment - The Board welcomes public participation. We ask that
speakers please limit their comments to three minutes. Please be aware that the
Board will not respond to any comments made during the public comment period,
except to clarify issues, but we will take into consideration your comments, and
when appropriate, district administration will follow-up with you at a later point
in time. Public Comments may be submitted electronically to
mdegennaro@woodbridgeps.org

Adjourn






1212
Community Relations
School Volunteers and Student Interns

The Woodbridge Board of Education (the "Board") recognizes the importance of school volunteers at all levels
of schooling. Volunteers can enhance collaboration between the school and community, broaden the school's
educational environment and ultimately enrich students' school experience. The Board further acknowledges
that it may, from time to time, be asked to provide learning experiences for student interns within the school
environments, which experiences are not part of the teacher preparation program, as defined in section 10-10a
of the Connecticut General Statutes. In recognition of the benefit of having volunteers, interns and other such
non-employees providing services within the schools, the Board supports the involvement of these individuals
in accordance with suitable regulations and safeguards to be developed by the Administration.

Volunteers, interns and other such non-employees working within the schools ("volunteers") must work under
the supervision of Woodbridge School District ("District") staff. Volunteers are held to the same standards of
conduct as school staff and must observe all Board policies, including applicable policies on the confidentiality
of student information.

Volunteers may be required to submit to state and federal criminal record checks and a record check of the
Department of Children and Families ("DCF") Child Abuse and Neglect Registry. No person who is required to
register as a sex offender under state or federal law, or whose name is currently listed on the DCF registry, may
volunteer in the District.

All volunteers must comply with all school health and safety protocols in place at the time, including but not
limited to any health screening protocols.

No employee of the District shall serve as a volunteer in any capacity, except as may be approved by the
Superintendent or his/her designee based on the specific situation.

Persons interested in volunteering their services should contact the school Principal.
Legal Reference: Connecticut General Statutes
10-4g Parental and community involvement in schools; model program; school-based teams.

10-220 Duties of boards of education.

10-235 Indemnification of teachers, board members, employees and certain volunteers and students
in damages suits; expenses of litigation.

54-250 et seq. Registration of sexual offenders.

Policy adopted:

WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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1212R
Community Relations

School Volunteers, Student Interns

The Board of Education recognizes the importance of school volunteers at all levels of schooling. Volunteers
can enhance collaboration between the school and community, broaden the school’s educational environment,
and ultimately enrich learners’ experiences. In recognition of these important aspects of learning, the Board
supports the involvement of these individuals in accordance with suitable regulations and safeguards developed
by the Administration.

It is important to delineate between a visitor to the school and a volunteer. Visitors and volunteers both
contribute in valuable ways to the community feel of a school building. A visitor is defined as an individual
who will be spending a short period of time within the building and is under the direct supervision of a
Woodbridge employee at all times, often for the purpose of attending a meeting, conference, or special event.

Volunteers for the Woodbridge District will be classified into two groups.

Group I

Volunteers will be classified in Group I when they assist staff members with school activities in the direct
presence of a Woodbridge School District employee. Volunteers in Group 1 may assist with activities including,
but is not limited to: reading to a classroom, participating and assisting in a special class event, assisting in a
school-wide event, or serving as a room parent. Group I volunteers remain under the direct supervision of a
Woodbridge employee at all times. At this time, Group I volunteers do not need to complete the volunteer
background checks outlined below.

Group 11

The following procedure has been established for screening Group II volunteers and interns ("volunteers")
within the Woodbridge School District (the "District"). For the purpose of this regulation, a Group II volunteer
is an individual who will remain working directly with students at Beecher Road School for a longer period of
time or over a duration of more than a day, and may not always be under the direct supervision of a Woodbridge
District employee. Examples might include, but are not limited to, volunteers in the Library Media Center,
volunteers in the cafeteria to support ongoing initiatives, volunteers in specific classrooms or departments that
volunteer throughout the year for many shorter periods of time, volunteers who are chaperoning a field trip
when students will be divided into small groups supervised solely by the volunteer chaperone, chaperoning an
overnight field trip, or working directly with students on-site without the direct presence of a Woodbridge
Public School employee.

Student interns are classified as volunteers and are individuals currently enrolled in post-secondary programs
for which an authorized internship is required or for which the student maybe granted credit as part of an
approved course of study, including student volunteers for specific program credit from Amity High School. As
with all volunteers, all student interns must be approved in advance by the building administrator and must be
under the direction and direct supervision of a Board employee.

Prior Approval Required

All school volunteers, Group I and Group II, including student interns working in the schools, must be approved
in advance by the building Principal or other administrative designee. The school district, acting through the
appropriate building administrator or his/her designee, reserves the right to discontinue or disallow the services
of any volunteer at any time at the discretion of the administration.
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Sign-in Procedure. All individuals seeking to volunteer in the Woodbridge School District must regularly
sign-in with the Main Office and will be provided with identification badges which shall be displayed during
each visit.

Group II volunteers must fill out and sign the Volunteer Registration form prior to beginning volunteering and
complete fingerprinting and federal and state criminal record checks and a record check of the Department of
Children and Families (DCF) Child Abuse and Neglect Registry background check. All results of background
checks must be completed prior to any volunteer service occurring. The form and process must be completed
annually.

Persons Not Allowed to Serve as Volunteers. No person who is a "registered sex offender," or is on the
Department of Children and Families (DCF) Child Abuse and Neglect Registry may serve as a volunteer. No
person whose name is listed on the Department of Children and Families (DCF) Child Abuse and Neglect
Registry or who is registered as a sex offender under state or federal law may volunteer in any District school.
Failure to provide complete or accurate information on this "School Volunteer Security Check" form will
disqualify an individual from volunteering in any District school.

No employee of the Woodbridge School District shall serve as a volunteer in any capacity, except as may be
approved by the Superintendent or his/her designee based on the specific situation.

Role. Volunteers serve only in an auxiliary capacity under the direction and supervision of a staff member; they
are not a substitute for a member of the school staff. Volunteers do not have access to confidential student
school records and volunteers may not make any curricular or disciplinary actions.

Volunteers are held to the same standards of conduct as school staff and must adhere to all Board of Education
policies. The following protocols are in place for all volunteers: (For specific guidelines for visitors to the
school, refer to the BOE Policy #1250 and the Beecher Road School handbook available on the District
website.) Volunteers shall:

e Be interviewed and approved by a member of the administration.
Complete fingerprints and background check prior to volunteering in the building. (Group II)
Adhere to all safety protocols including signing in and out at the Main Office.
Adhere to all established guidelines as set forth by the Woodbridge Public School District.
Uphold the rights of all students and staff and adhere to confidentiality while in the building and in
public.
e Report to the building administration.

All volunteers must adhere to the above guidelines or there will be cause for immediate removal from the
school property as well as a limitation to future visits to the school.

Any questions of the above protocols must be directed to the building administration.

Selection, Placement, and Supervision. Volunteer selection and placement shall be decided on by
administration and made on the basis of the volunteer's qualifications and availability and the school's needs.

When a criminal record check of a volunteer reveals a criminal conviction, whether disclosed or undisclosed on
the volunteer's consent form, the Superintendent will make a case-by-case determination as to whether to allow
the individual to volunteer in the District. Prior to any such decision by the Superintendent or designee, the
Superintendent or designee shall inform the volunteer and shall provide an opportunity for the volunteer to
respond. Notwithstanding the foregoing, the falsification or omission of any information on a volunteer consent
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form, including, but not limited to, information concerning criminal convictions or pending criminal charges,
may be grounds for the Superintendent or designee to prohibit the individual from becoming a volunteer.

Dismissal. A request to volunteer or to continue volunteering will be denied if the volunteer behaves in any
manner that demonstrates he or she is not a good role model or is otherwise detrimental to the school
environment. Examples of such behavior include: swearing, failing to be dependable, failing to follow the
supervisor's instructions, committing any criminal act on school grounds or at a school activity, touching a
student in a rude or overly forceful manner, failing to dress in an appropriate manner, or violating any school
rule.

c.f. 1250 Visitors to Schools
Legal Reference: Connecticut General Statutes

10-4g Parental and community involvement in schools; model program; school-based teams.
10-220 Duties of boards of education.

10-235 Indemnification of teachers, board members, employees and certain volunteers and students
in damages suits; expenses of litigation.

54-250 et seq. Registration of sexual offenders.

Regulation approved:

WOODBRIDGE SCHOOL DISTRICT
Woodbridge, Connecticut
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WOODBRIDGE SCHOOL DISTRICT
Group Il Volunteer

Background Check Authorization

Thank you for your interest in volunteering in our schools. Student safety is our top priority. Only one
form needs to be completed by a volunteer each school year. Please print clearly in ink:

Date of Request:

Name: Telephone:
Last First Middle
Address:
Street City State Zip Code
Personal physician: Phone
Emergency adult contact: Phone
Are you now or have you ever been a school volunteer? L] Yes ] No
At which school(s)? Year (s)?

The name of any child(ren) or ward attending this school:

Information Regarding Criminal Conviction, Placement on DCF Child Abuse and Neglect Registry or Sex
Offender Registry

(a) Are you a sex offender listed on a state or federal sex offender registry? L] Yes ] No
(b) Are you listed on any DCF Child Abuse and Neglect registry? L] Yes ] No
(c) Have you ever been convicted of a felony involving a minor? L] Yes ] No
(d) Have you been convicted of any felony within the past five years? L] Yes ] No
(e) Have you ever been convicted of a felony? ] Yes ] No

If you answered YES to (a), (b), (c), or (d) above, you are not eligible to volunteer in our District schools in accordance
with our school volunteer policy and regulations.

If requested, are you willing to consent to a criminal background investigation? Ll Yes [ No

(The Superintendent or designee may request that a volunteer who works directly with a student(s) for extended periods of
time without constant supervision of staff submit to a criminal background check or may similarly make such a request in
other situations where a check would be prudent).

Waiver of Liability
The Woodbridge School District does not provide liability insurance coverage to non-district personnel serving as
volunteers for the School District. The purpose of this waiver is to provide notice to prospective volunteers that they do
not have insurance coverage by the School District and to document the volunteer’s acknowledgment that they are
providing volunteer service at their own risk. However. C.G.S. 10-235 provides that the district must indemnify and hold
harmless volunteers from civil liability in most situations as long as the volunteer is approved by the Board of Education
to carry out a duty prescribed by the Board and performs services under the direction of a certified teacher. Therefore the
district must pay any damages awarded to a plaintiff in an action brought alleging negligence or other act resulting in
injury, including infringement of that person’s civil rights.

By your signature below:
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1. You acknowledge that the Woodbridge School District does not provide insurance coverage for the volunteer for any
loss, injuries, illness, or death resulting from the volunteer’s unpaid service to the Woodbridge School District.

2. You agree to assume all risk for death or any loss, injury, illness or damage of any nature or kind, arising out of the
volunteer's supervised or unsupervised service to the School District, agree to waive any and all claims against the
Woodbridge School District, or its officers, Board Members, employees, agents or assigns, for loss due to death,
injury, illness or damage of any kind arising out of the volunteer's supervised or unsupervised service to the
Woodbridge School District.

3. You agree to abide by all applicable Board policies, regulations and school rules including, but not limited to, those
governing student confidentiality.

The information contained in this authorization is correct to the best of my knowledge.

Volunteer Signature: Date:

*-k*-k*-k-k*-k*****************ForSchoolUseOnly************************

Name of Supervising Staff Member:

General description of assignment(s):

[] Supervising students as needed by a teacher [] supervising students during a regularly scheduled activity
L] Assisting with academic programs L] assisting at the Library Media Center or Cafeteria

[1 Other:

“Sex offender list” checked by on (mandatory).

Is a criminal background check necessary (the individual will be working over a long period of time in direct contact with
students where no staff member is continuously present or in other situations where a check would be prudent)? (to be

answered by Principal / Assistant Principal) L] Yes [] No

If “yes,” and provided the individual authorized the check,

* the date on which the check was requested?

« the date on which it was received and reviewed.

Date Reviewed:

School Administrator Signature:

District Office Approved to Volunteer: L] Yes [] No
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1212 Appendix

WELCOME SCHOOL BUILDING VOLUNTEER

Welcome and thank you for your willingness to be a volunteer in the Woodbridge School District. It is of the
utmost concern to our district that we provide and maintain a safe environment for our students. Therefore, we
require the following steps to approve you as a volunteer in our schools:

VOLUNTEER INFORMATION FORM - FORM 1212

This form must be completed each school year and returned to the school office in which you want to volunteer.
Upon completion of this form a member of the office staff will perform an initial check of the sex offender list.
Should the search result in a clean check, you will be placed on the school volunteer list for the district. The
volunteer's name will be checked against the sex offender list every time the person enters the building as a
volunteer.

CRIMINAL BACKGROUND CHECK - FINGERPRINTING

This additional step is required for any volunteer who will be alone with students for any length of time without
a school staff member present. Examples include but are not limited to supervising lunch in the classroom and
field trips.

Even if you have had background checks for any other reason, you must be fingerprinted with a service code
specific to volunteering at the Woodbridge Police Department.

Fingerprinting will not be required again unless there is a break in the volunteer's service. A break in service is
described as a school year in which Form 1212 has not been completed.

We appreciate your willingness to be involved in the educational endeavors of our students and thank you in
advance for your adherence to our procedures to ensure that all remain safe and secure.

Revised
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9132.4
Bylaws of the Board
Standing Committees
Finance Committee
A Finance Committee shall be a standing committee of the Woodbridge Board of Education with

membership appointed in adherence with Board Policy 9132. The Finance Committee shall meet
as needed to monitor, review and make recommendations to the full Board regarding the fiscal

status of the school district. as-wel-as-thefellewingitems Specific functions may include:

e Requests for additions to the budget as identified by the Superintendent.
e Requests for line item transfers as identified by the Superintendent.

e Annual town audit reports.

e Recommend annual budget schedule

The Finance Committee will review, monitor, and make recommendations to the full Board on
any other issues that arise relating to the finances of the district.

(cf. 9132 — Standing Committees)

Bylaw adopted by the Board: December 17,2018
Legal Reference: Connecticut General Statutes

1-200 through 1-241 of the Freedom of Information Act
1-200 Definitions

1-226 Meetings of Government Agencies to be Public
10-220 Duties of Boards of Education

WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut


https://z2policy.cabe.org/cabe/
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A2 LIS A mandated policy to consider.

Business/Non-Instructional Operations
Food Service

School Lunch Service

Professional Standards for Food Service Personnel

The Board of Education (Board) recognizes that students require adequate, nourishing food and
beverages in order to grow, learn and maintain good health. Therefore the Board provides a food
service program for { } school breakfasts; { } school lunches that meet the dietary specifications
in accordance with the Healthy Hunger-Free Kids Act of 2010, as periodically amended, and
applicable state laws and regulations.

This service shall be under the supervision of the Food Services Director who shall be
responsible to the { } Superintendent { } Business Manager/Director of Finance { } Assistant
Superintendent. The Food Services Director shall be hired under specific job specifications and
approved by the Board.

The Board shall comply with the minimum professional standards for school nutrition personnel
who manage and operate the National School Lunch and School Breakfast Programs which are
contained in the regulations to the Healthy, Hunger-Free Kids Act of 2010 (HHFKA), Public
LLaw 111-296. These regulations, effective July 1, 2015, as amended, effective April 30, 2019,
establish hiring standards for the selection of State and local school nutrition program directors,
and requires all personnel in the school nutrition programs to complete annual continuing
education/training.

The Board believes that the fulfillment of these professional standards for food service personnel
will result in consistent, national professional standards that strengthen the ability of school
nutrition professionals and staff to perform their duties effectively and efficiently. Requiring
proper qualifications to serve in the District’s Child Nutrition Programs is expected to improve
the quality of school meals, reduce errors, and enhance Program integrity.

Flexibility for districts with 2,499 students or less, subject to the prior approval of the
Connecticut State Department of Education (CSDE), allows such districts to accept food service
experience as a substitute for school nutrition experience when hiring new school nutrition
program directors. This shall include volunteer or unpaid work as relevant food service
experience.

The Superintendent is directed to develop administrative regulations which detail the required
hiring standards and continuing education training for all District food service personnel.

(cf. 3542.31 — Participation in the Nutritional School Lunch Program)

(cf. 3542.33 ~ Food Sales Other Than National School Lunch Program)
(cf. 3542.34 — Nutrition Program)

(cf. 3542.43 — Charging Policy)

(cf. 6142.101 — Student Nutrition and Physical Wellness, School Wellness)



P3542.41(b)

Business/Non-Instructional Operations
Food Service
School Lunch Service

Legal Reference: Connecticut General Statutes
10-215 Lunches, breakfasts and other feeding programs for public school
children and employees.
10-215a Nonpublic school and nonprofit agency participation in feeding
programs.
10-215b Duties of State Board of Education re feeding programs.
10-216 Payment of expenses.
10-217 State Board of Education Regulations.
10-215b-1 School lunch and nutrition programs.
10-215b-11 Requirement for meals.
10-215b-12 Reimbursement payments. (including free and
reduced price meals)
Child Nutrition and WIC Reauthorization Act of 2004, 42 U.S.C. Section
1751.
School Lunch and Breakfast Programs 42 U.S.C. Section 1751 et seq.
National Food Service Programs, Title 7 Code of Federal Regulations, 7
CFR Part 210, Part 220, Part 215, Part 245.
42 U.S.C. Sec. 1758(h)/7 CFR Sect 210.13, 220.7 (School Food Safety
Inspections).
Federal Register (74 Fed. Reg. 66213) amending federal regulations
(7CFR Part 210 and 220).
Federal Register (80 Fed No 40) Professional Standards for State and
Local Nutrition Programs Personnel as Required by the Healthy, Hunger-
Free Kids Act of 2010, as amended effective 4/30/19.
P.L. 111-296 Healthy, Hunger-Free Kids Act of 2010 (HHFKA), 42
U.S.C. 1751,
7 CFR Parts 210 & 220 - Nutrition Standards in the National School
Lunch & School Breakfast Programs.
Nondiscrimination on the Basis of Handicap in Programs or Activities
Receiving Federal Assistance, 7 C.F.R. Part 15b (2001).
U.S. Department of Agriculture (USDA) Final Rule 84 FR6953

Policy adopted:
cps 1/16
rev 3/19
rev 1,20

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Sample regulation to consider.
Business/Non-Instructional Operations
Food Service
School Lunch Service
Professional Standards for Food Service Personnel

The Healthy, Hunger-Free Kids Act of 2010 (HHFKA), Public Law 111-296 requires significant
changes in the Child Nutrition Programs to prevent and reduce childhood obesity, give eligible
children access to nutrition benefits, and enhance the ability of nutrition professionals to operate
the National School Lunch Program (NSLP) and School Breakfast Program (SBP) efficiently.
Section 306 of the HHFKA amended section 7 of the Child Nutrition Act of 1966 (CNA) (42
U.S.C. 1776) by adding “Professional Standards for School Food Service.” This provision is
intended to ensure that school nutrition professionals that manage and operate the NSLP and
SBP have adequate knowledge and training to meet Program requirements. Requiring proper
qualifications to serve in the Child Nutrition Programs is expected to improve the quality of
school meals, reduce errors, and enhance Program integrity.

Definitions:

School food authority (SFA) is the local governing body that has the legal authority to operate
the school meal programs.

School nutrition program directors are those individuals directly responsible for the
management of the day-to-day operations of school food service for all participating schools
under the jurisdiction of the school food authority.

School nutrition program managers are those individuals directly responsible for the
management of the day-to-day operations of school food service for a participating school(s).

School nutrition program staffs are those individuals, without managerial responsibilities,
involved in day-to-day operations of school food service for a participating school(s).

School Nutrition Program Professional Standards

School food authorities that operate the National School Lunch Program or the School Breakfast
Program must establish and implement professional standards for school nutrition program
directors, managers, and staff.

Minimum Standards for All School Nutrition Program Directors

Each school food authority must ensure that ail newly hired school nutrition program directors
meet minimum hiring standards and ensure that all new and existing directors have completed
the minimum annual training/education requirements for school nutrition program directors, as
set forth below:



R3542.41(b)

Business/Non-Instructional Operations

Food Service

School Lunch Service

Professional Standards for Food Service Personnel

Minimum Standards for All School Nutrition Program Directors (continued)

Hiring standards: All school nutrition program directors hired on or after July 1, 2015, must
meet the following minimum educational requirements, as applicable:

1. School nutrition program directors with local educational agency enrollment of 2,499
students or fewer. Directors must meet the following requirements:

a.

A Bachelor’s degree, or equivalent educational experience, with an academic major
or concentration in food and nutrition, food service management, dietetics, family

and consumer sciences, nutrition education, culinary arts, business, or a related
field; or

A Bachelor’s degree or equivalent educational experience with any academic major
or area of concentration, and either a State-recognized certificate for school
nutrition directors or at least one year of relevant food service experience; or

An Associate’s degree, or equivalent educational experience, with an academic
major or concentration in food and nutrition, food service management, dietetics,
family and consumer sciences, nutrition education, culinary arts, business, or a
related field and at least one year of relevant school nutrition program experience;
or

A high school diploma or equivalency (such as the general educational
development diploma), and at least three years of relevant food service experience.

Subject to the prior approval of the CSDE, the district may accept relevant food
service experience as a substitute for school nutrition program experience when
hiring new school nutrition program directors, (The CSDE may consider volunteer
or unpaid work as relevant food service experience.)

A local educational agency with less than 500 students may accept less that the
required years of food service experience when an applicant for a new school
nutrition program director position has the minimum required educational
requirement.



R3542.41(¢c)

Business/Non-Instructional Operations

Food Service

School Lunch Service

Professional Standards for Food Service Personnel

Minimum Standards for All School Nutrition Program Directors (continued)

2.

School nutrition program directors with local educational agency enroliment of 2,500
to 9,999 students. Directors must meet the following requirements:

a.

A Bachelor’s degree, or equivalent educational experience, with academic major or
concentration in food and nutrition, food service management, dietetics, family and
consumer sciences, nutrition education, culinary arts, business, or a related field; or

A Bachelor’s degree or equivalent educational experience, with any academic major
or area of concentration, and a State-recognized certificate for school nutrition
directors; or

A Bachelor’s degree in any academic major and at least two years of relevant
experience in school nutrition programs; or

An Associate’s degree, or equivalent educational experience, with an academic
major or area of concentration in food and nutrition, food service management,
dietetics, family and consumer sciences, nutrition education, culinary arts, business,
or a related field and at least two years of relevant school nutrition program
experience.

School nutrition program directors with local educational agency enrollment of 10,000
or more students. Directors must meet the following requirements:

A Bachelor’s degree, or equivalent educational experience, with an academic major
or area of concentration in food and nutrition, food service management, dietetics,
family and consumer sciences, nutrition education, culinary arts, business, or a
related field; or

A Bachelor’s degree or equivalent educational experience, with any academic major
or area of concentration, and a State-recognized certificate for school nutrition
directors; or

A Bachelor’s degree in any major and at least five years’ experience in
management of school nutrition programs.



R3542.41(d)

Business/Non-Instructional Operations

Food Service

School Lunch Service

Professional Standards for Food Service Personnel

Minimum Standards for All School Nutrition Program Directors (continued)

d.  School food authorities are strongly encouraged to seek out individuals who possess
a master’s degree or are willing to work toward a master’s degree in the fields listed
in this section. [At least one year of management experience, preferably in school
nutrition, is strongly recommended. It is also strongly recommended that directors
have at least three credit hours at the university level in food service management
and at least three credit hours in nutritional sciences at the time of hire.]

Food safety training for school nutrition program directors for districts of all sizes: All school
nutrition program directors must have completed at least eight hours of food safety training
within five years prior to their starting date or completed eight hours of food safety training
within 30 calendar days of their starting date. [At the discretion of the State agency, all school
nutrition program directors, regardless of their starting date, may be required to complete eight
hours of food safety training every five years.]

Continuing Education/Training Standards for All School Nutrition Program Directors

Each school year, the school food authority must ensure that all school nutrition program
directors, (including acting directors, at the discretion of the State agency) complete annual
continuing education/training. Twelve hours of annual training are required for Program
Directors. The annual training must cover administrative practices (including training in
application, certification, verification, meal counting, and meal claiming procedures), as
applicable, and any other specific topics identified by FNS, as needed, to address Program
integrity or other critical issues. Continuing education/training required is in addition to the food
safety training required in the first year of employment.

Continuing Education/Training Standards for All School Nutrition Program Managers

Each school year, the school food authority must ensure that all school nutrition program
managers have completed annual continuing education/training. Program managers must
complete ten hours of annual training. The annual training must include, but is not limited to, the
following topics, as applicable:

¢ Administrative practices (including training in application, certification, verification,
meal counting, and meal claiming procedures);

The identification of reimbursable meals at the point of service;

Nutrition;

Health and safety standards; and

Any specific topics identified by FNS, as needed, to address Program integrity or other
critical issues.



R3542.41(e)

Business/Non-Instructional Operations

Food Service

School Lunch Service

Professional Standards for Food Service Personnel (continued)

Continuing Education/Training Standards for All Staff with Responsibility for School
Nutrition Programs

Each school year, the school food authority must ensure that all staff with responsibility for
school nutrition programs that work an average of at least 20 hours per week, other than school
nutrition program directors and managers, completes annual training in areas applicable to their
job. Staff must complete six hours of annual training. Part-time staff working an average of less
than 20 hours per week must complete four hours of annual training. The annual training must
include, but is not limited to, the following topics, as applicable to their position and
responsibilities:

Free and reduced price eligibility;

Application, certification, and verification procedures;

The identification of reimbursable meals at the point of service;
Nutrition;

Health and safety standards; and

Any specific topics identified by FNS, as needed, to address Program integrity or other
critical issues.

The annual training requirements for school nutrition program managers, directors, and staff
became effective July 1, 2015. Program managers, directors, and staff hired on or after January 1
of each school year must complete half of their required annual training hours before the end of
the school year. At the discretion of the State agency:

¢ Acting and temporary staff, substitutes, and volunteers must complete training in one or
more of the topics listed in this section, as applicable, within 30 calendar days of their
start date; and

¢ School nutrition program personnel may carry over excess annual training hours to an
immediately previous or subsequent school year and demonstrate compliance with the
training requirements over a period of two school years, provided that some training
hours are completed each school year.

Use of Food Service Funds for Training Costs

Costs associated with the required annual continuing education/training are allowed provided
they are reasonable, allocable, and necessary in accordance with the cost principles set forth in 2
CFR part 225, Cost Principles for State, Local and Indian Tribal Governments (OMB Circular A-
87). However, food service funds must not be used to pay for the cost of college credits incurred
by an individual to meet hiring requirements.



R3542.41(f)

Business/Non-Instructional Operations

Food Service

School Lunch Service

Professional Standards for Food Service Personnel (continued)
School Food Authority Oversight

Each school year, the school food authority director must document compliance with the training
requirements for all staff with responsibility for school nutrition programs, including directors,
managers, and staff. Documentation must be adequate to establish, to the State’s satisfaction
during administrative reviews, that employees are meeting the minimum professional standards.
The school food authority must certify that:

o The school nutrition program director meets the hiring standards and training
requirements; and

¢ Each employee has completed the applicable training requirements no later than the end
of each school year.

(cf. 3542.31 — Participation in the Nutritional School Lunch Program)

(cf. 3542.33 — Food Sales Other Than National School Lunch Program)
(cf. 3542.34 — Nutrition Program)

(cf. 3542.43 — Charging Policy)

{cf. 6142.101 — Student Nutrition and Physical Wellness, School Wellness)

Legal Reference: Connecticut General Statutes

10-215 Lunches, breakfasts and other feeding programs for public school
children and employees.

10-215a Nonpublic school and nonprofit agency participation in feeding
programs.

10-215b Duties of State Board of Education re feeding programs.
10-216 Payment of expenses.
10-217 State Board of Education Regulations.

10-215b-1 School lunch and nutrition programs.

10-215b-11 Requirement for meals.

10-215b-12 Reimbursement payments. (including free and
reduced price meals)

Child Nutrition and WIC Reauthorization Act of 2004, 42 U.S.C. Section
1751.



R3542.41(g)

Business/Non-Instructional Operations
Food Service

School Lunch Service

Professional Standards for Food Service Personnel

Legal Reference: Connecticut General Statutes (continued)
School Lunch and Breakfast Programs 42 U.S.C. Section 1751 et seq.

National Food Service Programs, Title 7 Code of Federal Regulations, 7
CFR Part 210, Part 220, Part 215, Part 245.

42 U.S.C. Sec. 1758(h)y/7 CFR Sect 210.13, 220.7 (School Food Safety
Inspections).

Federal Register (74 Fed. Reg. 66213) amending federal regulations
{7CFR Part 210 and 220).

Federal Register (80 Fed No 40) Professional Standards for State and
Local Nutrition Programs Personnel as Required by the Healthy, Hunger-
Free Kids Act of 2010

P.L. 111-296 Healthy, Hunger-Free Kids Act of 2010 (HHFKA), 42
U.S.C. 1751

7 CFR Parts 210 & 220 — Nutrition Standards in the National School
Lunch & School Breakfast Programs.

Nondiscrimination on the Basis of Handicap in Programs or Activities
Receiving Federal Assistance, 7 C.F.R. Part 15b (2001)

Regulation approved:

cps /16
rev 3/19
rev 1/20

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Appendix

SAMPLE JOB DESCRIPTION TEMPLATE
District School Nutrition Directors/Supervisors

General Function and Scope

The District School Nutrition Director/Supervisor will oversee all aspects of the district Child
Nutrition Program (CNP) operation. The job functions include administrating, planning,
directing, assessing, implementing, and evaluating the program in order to meet the nutritional
and educational needs of children, as they relate to the CNP. The school nutrition professional
shall partner with others in the school district and community to solicit support for the
development of a sound nutrition assistance food program while following federal, state, and
local guidelines. The CNP is to provide an environment that supports healthy food habits while
maintaining program integrity and customer satisfaction.

Essential Functional Areas of Responsibilities

Customer Service

o Establishes quality standards for the presentation and service of food.

¢ Implements a district-wide customer service driven philosophy that focuses on value and
satisfaction.

Sanitation, Food Safety, and Employee Safety

e Establishes procedures to ensure that food is prepared and served in a sanitary and safe
environment.

¢ Develops and integrates employee safety regulations into all phases of the school
foodservice operation.

¢ [Establishes procedures and policies for risk management.

Financial Management and Recordkeeping

¢ Establishes measurable financial objectives and goals for the CNP.
e Manages the CNP using appropriate financial management techniques.

¢ Implements efficient management techniques to ensure all records and supporting
documentation are maintained in accordance with local, state, and federal laws and
policies.

Food Production

¢ Develops procedures to ensure the food production system provides safe nutritious food
of high quality.

¢ Ensures operational procedures for efficient and effective food production and
distribution.

* Implements a cost-effective procurement system.

o Develops purchasing guidelines to ensure purchased food and supplies reflect product
knowledge, customer preferences, district needs, policies, and nutrition objectives.

e Establishes standards for receiving storing, and inventorying food and non-food supplies
based on sound principles of management.
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Appendix
(continued)

Program Accountability

Ensures CNP compliance with all local, state, and federal laws, regulations, and policies.

Provides technical assistance and training for school foodservice personnel, school
administrators, and other school support staff.

Develops guidelines for providing services in response to disaster or emergency
situations.

Nutrition and Menu Planning

Develops cost-effective menus that maintain nutrition integrity and meet all local, state,
and federal guidelines and regulations.

Assesses customer preferences, industry trends, and current research to plan menus that
encourage participation in the CNP.

Works with school staff, teachers, parents, and physicians to plan menus for children with
special nutrition needs.

General Management

Employs management techniques to maintain an effective and efficient CNP.

Develops short and long term goals through strategic planning for the district school
foodservice program that supports the philosophy and policies of the Board of Education.,

Implements policies and procedures to ensure the effective operations of CNPs.

Develops a long-range program for establishing professional status for the CNP’s role in
the education community.

Reviews current research information to determine health and nutrition-related trends and
foodservice management developments; and develops innovative program changes and
expansions based on this information.

Personnel Management

Implements personnel policies and procedures for the CNP according to local, state, and
federal regulations and laws.

Develops job performance standards that provide for performance improvement.

Develops methods for hiring, training, and evaluating personnel that recognize education,
experience, performance, and certification.

Establishes procedures to implement employee contract agreements, progressive
discipline, and formal grievances.

Establishes standards for the professional development of the district’s CNP personnel.

Facility Layout and Design and Equipment Selection

Assists with designing and planning facilities that ensure high quality customer service,
wholesome food production, and efficient workflow.

Determines equipment needs and specifications consistent with program needs and
budget.
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Appendix

(continued)

Environmental Management

» Develops and implements policies and procedures to ensure environmental responsibility.

e LEstablishes a waste management system for the CNP that is effective, economical, and
environmentally safe.

Marketing
e Develops a marketing plan to attract students, parents, teachers, administrators, support
staff, and community.
¢ Conducts an on-going evaluation of the marketing plan.

o Communicates program information to encourage and secure support for the school food
and nutrition program from the Board of Education, administrators, faculty, students,
parents, and community,

¢ Implements a plan for providing foodservice for special functions consistent with Board
of Education policies.

Computer Technology

* Implements management information systems that increase the productivity and
efficiency of the school food and nutrition operation.

o Trains staff to use computer technology in individual school sites to improve
management techniques.

Nutrition Education
e Develops and implements a comprehensive nutrition education program using school
cafeterias as learning laboratories.

e Establishes role of the CNP as a resource for expertise in the development and
presentation of nutrition education materials and activities.

Other

¢ Performs and directs job related proficiency with the highest ethical integrity.

¢ Performs and directs with a commitment to promote a quality CNP that meets the
nutritional needs of the customers served.

¢ Performs and directs with an overall nature that is committed to the goals and visions of
the school district.

e Performs and directs appropriate communication skills with the customers served.



2 & ! P4113.12
PoLicy SERVICES

A mandated policy to consider.
Personnel -- Certified
Minimum Duty-Free Lunch Periods for Teachers
The Board of Education, in compliance with P.A. 22-80, shall provide a minimum 30-minute
uninterrupted lunch period for teachers and other certified staff.

Legal Reference: Connecticut General Statutes

PA 22-80 An Act Concerning Childhood Mental and Physical Health
Services in School.

Policy adopted:
cps 7122
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PoLicy SERVICES

TS

P6161.3(a)

A mandated policy.

Instruction

Comparability of Services

The Superintendent or his/her designee shall pursue funding under Title I of the Academic
Achievement of the Disadvantaged, as amended by the Every Student Succeeds Act (ESSA) to
supplement instructional services and activities in order to improve the educational opportunities
of educationally disadvantaged or deprived children.

Alternate language: To improve the academic achievement of educationally and economically
disadvantaged children, the Board of Education (Board) will participate in the federal Title I
program.

All District schools, regardless of whether they receive Title I funds, shall provide services that,
taken as a whole, are substantially comparable. Teachers, administrators and other staff shall be
assigned to schools in a manner that ensures equivalency among the District’s schools.
Curriculum materials and instructional supplies shall be provided in a manner that ensures
equivalency among the District’s schools.

Comparability, is defined, for purposes of this policy, that the District uses state and local funds
to provide services to Title I schools that are comparable to those offered in non-Title I schools
in order to get federal funding under ESSA.

The Board of Education believes that at all times its schools should be equally as well equipped
and maintained as may be possible within existing financial limitations.

It shall be the policy of the Board of Education to insure comparability of services funded by
state and local sources in both Title I project schools and non-project schools. The Board of
Education will therefore:

I. Establish and maintain a district-wide salary schedule that is applicable to all staff
whether assigned to Title I or non-Title I schools.

2. Provide services with federal, state and local funds in schools serving Title I project areas
that are at least comparable to services in non-project areas.

3. Use federal, state and local funds to provide for an equivalence among all schools in all
schools with the same grade levels in teachers, administrators, auxiliary personnel.

4. Use federal, state and local funds to provide for an equivalence among all schools with
the same grade levels in the provision of curriculum and instructional materials, books
and supplies.

The District shall maintain records that are updated biannually documenting its compliance with
this ESSA requirement.



P6161.3(b)

Instruction

Comparability of Services (continued)

Note: The district will be considered to have met the comparability requirements of Title I, Part
A if it has filed with the State Board of Education a written assurance that it has
established and implemented (1) a district-wide salary schedule and (2) policies to ensure
equivalence in resources. (U.S.C. 6321(c)(2))

For the purposes of determining comparability in compliance with 20 U.S.C. 6321(c), the
District, may exclude

1. State and local funds expended for English Learners language instruction education
programs.
2. Excess costs associated with providing services to students with disabilities.

3. Unexpected changes in enrollment or personnel assignments occurring after the
beginning of the school year.

4. Staff salary differentials for years of employment.

Other expenditures from supplemental state or local funds consistent with the intent of
Title I (serving only children who are failing, or most at risk of failing, to meet the State’s
standards)

The Superintendent or his/her designee shall provide in a timely manner all assurances,
documentation, or other information required by the State Department of Education to
demonstrate the District’s compliance with Title I fiscal requirements.

The Superintendent or his/her designee shall maintain reports and other documentation
demonstrating compliance with the requirements of this policy.

Nothing in this policy will prohibit the administration from addressing identified problems at
individual schools.

Note: The comparability requirements of 20 U.S.C. Section 6321(c) shall not apply to a district
that does not have more than one building from each grade span. (20 U.S.C. Section
6321(c)(4))

Legal Reference: Title I Improving Basic Programs Operated by State and Local
Educational Agencies, Improving Every Student Succeeds Act, P.L. 114-
95, Section 1118c of Title I, ESEA/ESSA
20 U.S.C. Section 6321(c)
Agostini v. Felton 521 U.S. 103 (1997)

Policy adopted:
rev 5/17
rev 4/18

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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PoLicy SERVICES

Another version of this policy.

Instruction

Comparability of Services for Title I Schools

The equivalent distribution of District resources is one means the District shall use to ensure all
students receive a quality education. This policy demonstrates the District’s commitment to
ensure that no discrimination occurs in the distribution of resources funded by state and local
sources, regardless of the receipt of federal funds.

Therefore, it is the policy of the - Board of Education to ensure
comparability of services funded by state and local sources in both Title I schools and non-Title 1
schools.

State and local funds will be used in schools receiving Title I funds to provide services that,
taken as a whole, are at least comparable to services in schools that are not receiving Title 1

funds, or if all schools receive Title I funds, to provide services that are substantially comparable
in each school.

The Board acknowledges that comparability may be measured on a grade-span by grade-span
basis or on a school-by-school basis.

Districts, per the ESSA comparability requirement, must demonstrate that schools that receive
Title I funds get at least as much state and local funding as schools that do not receive Title I
dollars.

The Board of Education has established and implemented:

a. adistrict-wide salary schedule

b. a policy to ensure equivalence among schools in teachers, administrators and other
staff; and

c. apolicy to ensure equivalence among schools in the provision of curriculum materials
and instructional supplies.

Legal Reference: Title I Improving the Academic Achievement of the Disadvantaged, as
implemented by Every Student Succeeds Act, P.L. 114-95, Section 1118¢
of Title I, ESEA/ESSA
20 U.S.C. Section 6321(c)

Agostini v. Felton 521 U.S. 103 (1997)

Policy adopted:
rev. 1/01
rev 5/17
rev4/18

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



P5141.72(a)

A mandated policy to consider.

Students

Student Sports — Emergency Action Plans

The Board of Education (Board) recognizes that emergency situations may arise at any time during
interscholastic and intramural athletic events. Expedient action must be taken in order to provide
the best possible care to the sport participant’s emergency and/or life threatening conditions. The
development and implementation of an emergency plan will help ensure that the best care will be
provided.

As emergencies may occur at any time and during any activity, all school employees (and sports
medicine teams) must be prepared. This preparation involves formulation of an emergency plan,
proper coverage of events, maintenance of appropriate emergency equipment and supplies,
utilization of appropriate emergency medical personnel, and continuing education in the area of
emergency medicine and planning. Through careful pre-participation physical screenings,
adequate medical coverage, safe practice and training techniques, and other safety avenues, some
potential emergencies may be averted. However, accidents and injuries are inherent with sports
participation, and proper preparation on the part of the staff should enable each emergency
situation to be managed appropriately.

Emergency Action Plan Development

The Board directs the Superintendent or his’her designee to create and apply, starting with the
school year beginning July 1, 2022, an emergency action plan (plan) to respond to serious and life-
threatening sports-related injuries during interscholastic or intramural athletic events. Such plan
must have procedures to follow when a student sustains a serious injury or illness while
participating in an interscholastic or intramural athletic event, and include required components
enumerated in P.A. 21-92,

The plan must be developed in consultation with local emergency medical services providers and
allied health professionals. The plan must be reviewed annually, updated as necessary, and
annually rehearsed by the implementing staff.

Plan Components

In compliance with P.A. 21-92, the plan must include the following:

1. A list of the school employees, coaches, or licensed athletic trainers who will be
responsible for implementing the plan and a description of responsibilities for each person;

2. The location or venue where the athletic events occur;

3. A description, including the location, of the equipment and supplies available at athletic
event sites that will help these people respond to an emergency;



P5141.72(b)

Students

Student Sports — Emergency Action Plans

Plan Components (continued)

4. The procedures to follow when a student sustains a serious sports-related injury, including:

a. responding to the injured student;

b. summoning emergency medical care;

c. assisting first responders arriving for the student; and
d. documenting the actions taken.

5. The protocols to follow during cardiac or respiratory emergencies, including operating an
automatic external defibrillator; using cardiopulmonary resuscitation (CPR); or
administering medication in accordance with state law on school staff administering
medication to students at school athletic events;

6. The protocols to follow when a student shows signs, symptoms, or behaviors consistent
with a concussion or is diagnosed with one, in accordance with the state law on
concussions, including immediately removing the student from a game;

7. The protocols to follow when a student suffers a traumatic brain injury or spinal cord injury,
which must:

a. include instructions based on the level of training of the person implementing the plan;
b. meet best practices and state law; and

8. The protocols to follow for heat and cold-related emergencies, which must meet current
professional standards.

Staff Requirements

Any District employee, coach, or licensed athletic trainer identified in the emergency action plan
must be CPR certified and have completed a first aid course offered by the American Red Cross
(ARC), the American Heart Association (AHA), the Department of Public Health, a health
director, or an organization using AHA and ARC first aid guidelines.

Plan Distribution

The Emergency Action Plan is to be distributed to all school employees, coaches, and licensed
athletic trainers identified in the plan. It shall also be posted in all athletic facilities and at all sites
where interscholastic and intramural athletic events take place and is must be posted on District
and/or school’s websites.



P5141.72(c)

Students

Student Sports — Emergency Action Plans

(cf. 5125.11 — Health/Medical Records HIPAA)

(cf. 5141 — Student Health Services)

(cf. 5141.21 — Administration of Medications)

(cf. 5141.25 — Food allergy Management)

(cf. 5141.26 — Emergency Situations with No Nurse in School)
(cf. 5141.27 - Use of Automatic External Defibrillators)
(cf. 5141.28 — Sudden Cardiac Arrest)

(cf. 5141.7 — Student Sports-Concussions/Head Injuries)
(cf. 5141.71 — Exertional Heat Awareness Plan)

(cf. 5142 — Student Safety)

(cf. 5141.3 — Health Assessments & Immunizations)

(cf. 6145.2 — Interscholastic/Intramural Athletics)

Legal Reference: Connecticut General Statutes
P.A. 21-92 An Act Concerning Emergency Action Plans for Interscholastic
and Intramural Athletic Events.
10-204a Required immunizations, as amended by PA 15-174 & PA 15-242
and PA 21-6.
10-204c Immunity from liability.
10-205 Appointment of school medical advisors.
10-206 Health assessments, as amended by PA 07-58, PA 11-179 and PA
18-168.
10-207 Duties of medical advisers.
10-208 Exemption from examination or treatment.
10-208a Physical activity of student restricted; boards to honor notice.
10-209 Records not to be public.
10-212 School nurses and nurse practitioners.
10-212a Administration of medicines by school personnel.
Federal Family Educational Rights and Privacy Act of 1974 (section 438 of
the General Education Provisions Act, as amended, added by section 513 of
P.L. 93-568, codified at 20 U.S.C. 1232g).
42 U.S.C. 1320d-1320d-8, P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996 (HIPAA)

Policy adopted:
cps 1121

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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