
Woodbridge Board of Education WBOE 
Policy Committee (Recessed from 
December 14, 2021)
Friday, December 17, 2021 8:00 AM

REMOTE via WebEx

Agenda

I. Please Note: This meeting is a continuation of the December 14, 2021 WBOE 
Policy Committee meeting that was recessed until December 17, 2021 at 8:00 AM. 
Please use the new link and login information.

Call to Order / WebEx Log-in Info
https://woodbridgeps.webex.com/woodbridgeps/j.php?MTID=m76393fe83efb3
8a2e0af0441107baca9
Meeting number: 2494 914 6279    Password: egBb4QqpM28
 

II. Public Comment - The Board welcomes public participation. We ask that 
speakers please limit their comments to three minutes. Please be aware that 
the Board will not respond to any comments made during the public comment 
period, except to clarify issues, but we will take into consideration your 
comments, and when appropriate, district administration will follow-up with 
you at a later point in time. During the COVID 19 pandemic, please feel free to 
submit Public Comments via email to mdegennaro@woodbridgeps.org
 

III. Policies for Review
A. 5141.4 - Reporting Child Abuse, Neglect and Sexual Assault
B. 4112.5/4212.5 - Security Check / Fingerprinting
C. 5131.6 - Drugs, Alcohol, and Tobacco
D. 4118.231/4218.231 - Drugs, Alcohol, and Tobacco
E. 3542.31 - Free or Reduced-Price Lunches
F. 3542.43 - Food Charging Policy
G. 5131.911 - Bullying

 
IV. Adjourn

 





5141.4 

Students 

Reporting Child Abuse, Neglect and Sexual Assault 

Connecticut General Statutes §17a-101, as periodically amended, by Public Acts 02-138, 11-93, and 15-205 
requires all school employees including the Superintendent of Schools, school teachers, substitute teachers, 
administrators, school guidance counselors, school counselors, school paraprofessionals, licensed nurses, 
physicians, psychologists, social workers, licensed behavior analysts, coaches of intramural or interscholastic 
athletics, or any other person, who, in the performance of his/her duties, has regular contact with students and who 
provides services to District students, who have reasonable cause to suspect or believe that a child has been 
abused, neglected, placed in imminent risk of serious harm, or sexually assaulted by a school employee to report 
such abuse, neglect and sexual assault in compliance with applicable state statutes. 

An oral report by telephone or in person shall be made as soon as possible but not later than 12 hours to the 
Commissioner of Children and Families or a law enforcement agency, and to the Superintendent of Schools or 
his/her designee, followed within not later than 48 hours by a written report to the Department Commissioner of 
Children and Families or his/her designee. The Department of Children and Families (DCF) has a 24-hour Child 
Abuse and Neglect Careline, “Careline”, at 1-800-842-2288, for the purpose of making such oral reports. 

The Board of Education will post the telephone number of the Department of Children and Families’ child abuse 
hotline, Careline, and the Internet web address that provides information about the Careline in each District school 
in a conspicuous location frequented by students. Such posting shall be in various languages most appropriate for 
the students enrolled in the school. 

Online reports may be made to the Careline by mandated reporters if the report is of a non-emergent nature. A 
non-emergent situation is one in which a report is mandated but the child is not in immediate risk. 

Reporting suspected abuse and/or neglect of children or sexual assault, in addition to the requirements pertaining 
to staff training, record keeping and dissemination of this policy, shall be in accordance with the procedures 
established and set forth in the Administrative Regulation 5141.4. 

(cf. 4112.6/4212.6 – Personnel Records) 
(cf. 5145.511 – Sexual Abuse Prevention and Education Program) 

Legal Reference:  Connecticut General Statutes 

10-220a Inservice training. Professional development committees. Institutes for educators. 
Cooperating teacher program, regulations (as amended by PA 11-93) 
10-221d Criminal history records check of school personnel. Fingerprinting. Termination or 
dismissal (as amended by PA 11-93) 
10-221s Investigations of child abuse and neglect. Disciplinary action. (as amended by PA 16-
188) 
17a-28 Definitions. Confidentiality of and access to records; exceptions. Procedure for aggrieved 
persons. Regulations (as amended by PA 11-93 and PA 14-186) 
17a-101 Protection of children from abuse. Reports required of certain professional persons. 
When child may be removed from surroundings without court order. Mandated reporters. 
Educational and training program. Model mandated reporting policy. (as amended by PA 96-246, 
PA 00-220, PA 02-106, PA 03-168, PA 09-242, PA 11-93, PA 05-205, PA 18-15 and PA 18-17) 
17a-101a Report of abuse or neglect by mandated reporters or injury of child or imminent risk of 
serious harm to the child. Penalty for failure to report. Notification of Chief State’s Attorney. (as 
amended by PA 02-106, PA 11-93, PA 15-205, PA 18-15 and PA 18-17) 
17a-101b Report by mandated reporters. Notification of law enforcement agency when allegation 
of sexual abuse or serious physical abuse. Notification of person in charge of institution, facility 
or school when a staff member suspected of abuse or neglect. 
17a-101c Written or electronic report by mandated report. 



17a-101d Contents of reports. 
17a-101e Employer prohibited from discriminating or retaliating against employee who makes a 
good faith report or testifies re child abuse or neglect. Immunity from civil or criminal liability. 
False report of child abuse. Referral to Office of the Chief State’s Attorney. Penalty. 
17a-101f Classification and evaluation of reports. Determination of abuse or neglect of child. 
Investigation. Notice, entry of recommended finding. Referral to local law enforcement authority. 
Home visit. Removal of child in imminent risk of harm. Family assessment response program. 
Development of service plans and plans of care. Monitoring. Disclosure of information to 
community providers. Annual report. 
17a-101g Abuse or neglect by school employees or staff member of public or private institution 
or facility providing care for children. Notice. Adoption of policy. Employee training program. 
17a-101h School employee failure or delay in reporting child abuse or neglect. Policy re delayed 
report by mandated reporters. 
17a-106 Cooperation in relation to prevention, identification and treatment of child abuse/neglect. 
10-151 Teacher Tenure Act 
DCF Policy 22-1-3 Mandated Reporter’s Failure to Report. 
PA 11-93 An Act Concerning the Response of School Districts and the Departments of Education 
and Children and Families to Reports of Child Abuse and Neglect and the Identification of Foster 
Children in a School District 
PA 14-186 An Act Concerning the Department of Children and Families and the Protection of 
Children 

PA 15-205 An Act Protecting School Children 

 
 
 
Policy adopted:  May 21, 2019     WOODBRIDGE PUBLIC SCHOOLS 

Woodbridge, Connecticut 

  



5141.4 

Students 

Reporting of Child Abuse/Neglect or Sexual Assault 

a.  What Must be Reported 

A report must be made when any mandated reporter of the Board of Education, in his/her professional capacity, 
has reasonable cause to suspect or to believe that a child under the age of eighteen: (Mandated reporters include 
all school employees, the Superintendent, administrators, teachers, substitute teachers, guidance counselors, 
school counselors, licensed behavior analysts, school paraprofessionals, coaches of intramural and 
interscholastic athletics, as well as licensed nurses, physicians, psychologists and social workers either employed 
by the Board or working in one of the District schools, or any other person who, in the performance of his or her 
duties, has regular contact with students and who provides services to or on behalf of students enrolled in District 
schools.) 
1.  Is in danger of being or has been abused; 
2.  Has had non-accidental physical injuries or physical injuries which are at variance with the history given for 
them, inflicted by a person responsible for the child’s health, welfare or care, or by a person given access to such 
child by a responsible person; 
3.  Has been neglected; 
4.  Has been sexually assaulted by a school employee; or 
5.  Has been placed in imminent risk of serious harm. 
A mandated reporter’s suspicions may be based on such factors as observations, allegations, and facts by a child, 
victim or third party. Suspicion or belief does not require certainty or probable cause. 
Definitions 

“Abused” means that a child (a) has had physical injury or injuries inflicted upon him or her other than by 
accidental means, or (b) has injuries which are at variance with the history given of them, or (c) is in a condition 
which is the result of maltreatment, such as, but not limited to, malnutrition, sexual molestation or exploitation, 
deprivation of necessities, emotional maltreatment or cruel punishment. 
“Neglected” means that a child (a) has been abandoned, or (b) is being denied proper care and attention, 
physically, educationally, emotionally or morally, or (c) is being permitted to live under conditions, circumstances 
or associations injurious to his well-being, or (d) has been abused. 
“School employee” (a) a teacher, substitute teacher, school administrator, school superintendent, guidance 
counselor, psychologist, social worker, nurse, physician, school paraprofessional or coach employed by the Board 
or who is working in an elementary, middle or high school; or (b) any other person who, in the performance of his 
or her duties, has regular contact with students and who provides services to or on behalf of students enrolled in 
the Woodbridge Public Schools, pursuant to a contract with the Board. 
“Sexual assault” means for the purposes of mandatory reporting laws and this policy; a violation of Sections 53a-
70a, 53a-71, 53a-72a, 53a-72b or 53a-73a of the Connecticut General Statutes. 
“Statutory mandated reporter” means an individual required by CGS Sec. 17a-101 to report suspected abuse 
and/or neglect of children or sexual assault by a school employee. The term “statutory mandated reporter” includes 
all school employees, as defined above. 
b.  Reporting Procedures for Statutory Mandated Reporters 

The following procedures apply only to statutory mandated reporters, as defined above. 
1.  When an employee of the Board of Education suspects or believes that a child has been abused, neglected, has 
been placed in imminent risk of serious harm, or sexually assaulted by a school employee, the following steps 
shall be taken: 
(a)  The employee shall immediately, upon having reasonable cause to suspect or believe that a child has been 
abused, neglected, or placed in imminent danger of serious harm, or has had non-accidental physical injury or 
injury which is at variance with the history or such injury, or sexually assaulted by a school employee and not in 
no case later than twelve (12) hours after having such a suspicion or belief, make an oral report by telephone or in 



person to the Commissioner of Children and Families or his/her designee or the local law enforcement 
agency.  The Department of Children and Families has established a 24 hour Child Abuse and Neglect Hotline 
(Careline) at 1-800-842-2288 for the purpose of making such oral reports. 
Online reports may be made to the Careline by mandated reporters if the report is of a non-emergent nature. A 
non-emergent situation is one in which a report is mandated but the child is not in immediate risk. 
(b)  The employee shall also immediately make an oral report to the Building Principal or his/her designee and/or 
the Superintendent or his/her designee. If the building principal is the alleged perpetrator of the abuse/neglect, then 
the employee shall notify the Superintendent or his/her designee directly. 
(c)  If a report prepared in accordance with Section (a) above concerns suspected abuse, neglect or sexual assault 
by a school employee, the Superintendent or his/her designee shall immediately notify the child’s parent or 
guardian that such a report has been made. 
(d)  Not later than 48 hours of making an oral report, the employee shall submit a written report to the 
Commissioner of Children and Families, or his/her representative, containing all of the required information. The 
written reports should be submitted on the DCF-136 form or any other form designated for that purpose. 
(e)  The employee shall immediately submit a copy of the written report to the Principal and/or Superintendent or 
the Superintendent’s designee. 
(f)  If a report prepared in accordance with Section (c) above concerns suspected abuse, neglect or sexual assault 
by a school employee who possesses a certificate, permit or authorization issued by the State Board of Education, 
the Superintendent shall submit a copy of the written report to the Commissioner of Education, or his/her 
representative. 
c.  Contents of Reports 

Any report made pursuant to this policy shall contain the following information, if known: 
1.  The names and addresses of the child and his/her parents or other persons responsible for his/her care; 
2.  The age of the child; 
3.  The gender of the child; 
4.  The nature and the extent of the child’s injury or injuries, maltreatment or neglect; 
5.  The approximate date and time the injury or injuries, maltreatment or neglect occurred; 
6.  Information concerning any previous injury or injuries to, or maltreatment or neglect of, the child or his/her 
siblings; 
7.  The circumstances in which the injury or injuries, maltreatment or neglect came to be known to the reporter; 
8.  The name of the person or persons suspected to be responsible for causing such injury or injuries, maltreatment 
or neglect; 
9.  The reasons such person or persons are suspected of causing such injury or injuries, maltreatment or neglect; 
10.  Any information concerning any prior cases in which such person or persons have been suspected of causing 
an injury, maltreatment or neglect of a child; and 

11.  Whatever action, if any, was taken to treat, provide shelter or otherwise assist the child. 
For purposes of this section pertaining to the required reporting, a child includes any victim under eighteen years 
of age educated in a technical high school or District school. Any person who intentionally and unreasonably 
interferes with or prevents the making of the required report or attempts to conspire to do so shall be guilty of a 
class D felony, unless such individual is under eighteen years of age or educated in the technical high school 
system or in a district school, other than part of an adult education program. The mandatory reporting requirement 
regarding the sexual assault of a student by a school employee applies based on the person’s status as a student, 
rather than his or her age. 
d.  Investigation of the Report 

If the suspected abuser is a school employee, the Superintendent or his/her designee shall thoroughly investigate 
the report, provided that such investigation does not interfere with or impede the investigation by the Department 
of Children and Families or by a law enforcement agency. To the extent feasible, this investigation shall be 
coordinated with the Commissioner of Children and Families or the police in order to minimize the number of 



interviews of any child and to share information with other persons authorized to conduct an investigation of child 
abuse and neglect. When investigating a report, the Superintendent or his/her designee shall endeavor to obtain, 
when possible, the consent of parents or guardians or other persons responsible for the care of the child, to 
interview the child, except in those cases in which there is reason to believe that the parents or guardians or other 
persons responsible for the care of such child are the perpetrators or the alleged abusers. (In all other cases, DCF 
shall be responsible for conducting the investigation with the cooperation and collaboration of the Board as 
appropriate.) 

The investigation shall include an opportunity for the suspected abuser to be heard with respect to the allegations 
contained within the report. During the course of an investigation of suspected abuse by a school employee, the 
Superintendent may suspend the employee with pay or may place the employee on administrative leave with pay 
pending the outcome of the investigation. 
A person reporting child abuse, neglect or sexual assault shall provide any person authorized to conduct an 
investigation into such claim with all information related to the investigation that is in the possession or control of 
the person reporting child abuse, neglect, or sexual assault except as expressly prohibited by state or federal law. 
1.  Evidence of Abuse by Certain School Employees. After an investigation has been completed, if the 
Commissioner of Children and Families, based upon the results of such investigation, has reasonable cause to 
believe that a child has been abused, neglected or sexually assaulted by an employee who has been entrusted with 
the care of a child or has recommended that such employee be placed on the Department of Children and Families 
abuse and neglect registry, the Commissioner shall notify within five (5) working days after the completion of the 
investigation into child abuse, neglect or sexual assault by a school employee, the Superintendent, the school 
employee, and the Commissioner of Education of such finding and shall provide records, whether or not created 
by the Department of Children and Families, concerning such investigation to the Superintendent and the 
Commissioner of Education. The Superintendent shall suspend the employee, if not previously suspended, with 
pay and without diminution or termination of benefits if DCF has reasonable cause that the employee abused or 
neglected a child and recommends the employee be placed on the DCF child abuse and neglect registry. Not later 
than 72 hours after such suspension, the Superintendent shall notify the Board of Education and the Commissioner 
of Education, or his/her representative, of the reasons for the conditions of suspension.  The Superintendent shall 
disclose records received from the Department of Children and Families to the Commissioner of Education and 
the Board of Education, or its attorney, for the purposes of review of employment status, certification, permit or 
authorization. Any decision of the Superintendent concerning such suspension shall remain in effect until the 
Board of Education acts, pursuant to the provisions of Connecticut General Statutes. The Commissioner of 
Education shall also be notified if such certified person resigns from his/her employment in the District. 
Regardless of the outcome of any investigation by DCF and/or the police, the Superintendent and/or the Board, as 
appropriate, may take disciplinary action up to and including termination of employment in accordance with the 
provisions of any applicable statute, if the Superintendent’s investigation produces evidence that a child has been 
abused by a certified, permit or authorized school staff member. 
If the contract of employment of a certified school employee holding a certificate, permit or authorization issued 
by the State Board of Education is terminated as a result of an investigation into reports of child abuse and neglect, 
the Superintendent shall notify the Commissioner of Education, or his/her representative, within 72 hours of such 
termination. 
2.  Evidence of Abuse by Other School Staff. If the investigation by the Superintendent and/or Commissioner of 
Children and Families did produce evidence that a child has been abused by a non-certified school staff member 
the Superintendent and/or the Board, as appropriate, may take disciplinary action up to and including termination 
of employment. 
3.  The District shall maintain records of allegations, investigations and reports that a child has been abused or 
neglected by a school employee. Such records will be maintained in the District’s Central Office. The records shall 
include any reports made to the Department of Children and Families. The State Department of Education is to 
have access to all such records. 
4.  The Board shall provide to the Commissioner of Children and Families, upon request for the purposes of an 
investigation by the Commissioner of Children and Families of suspected child abuse or neglect by a teacher 
employed by the Board, any records maintained or kept in District files. Such records shall include, but not be 
limited to, supervisory records, reports of competence, personal character and efficiency maintained in such 
teacher’s personnel file with reference to evaluation of performance as a professional employee of such board of 
education, and records of the personal misconduct of such teacher.  (“Teacher” includes each certified  



professional employee below the rank of Superintendent employed by a Board of Education in a position requiring 
a certificate issued by the State Board of Education.) 
5.  The Board of Education shall permit and give priority to any investigation conducted by the Commissioner of 
Children and Families or the appropriate local law enforcement agency that a child has been abused or neglected. 
The Board shall conduct its own investigation and take any disciplinary action, in accordance with the provisions 
of section 17a-101i of the general statutes, as amended, upon notice from the Commissioner or the appropriate 
local law enforcement agency that the Board’s investigation will not interfere with the investigation of the 
Commissioner or such local law enforcement agency. 
6.  The Department of Children and Families will review, at least annually, with the State Department of 
Education all records and information relating to reports and investigations that a child has been abused and 
neglected by a school employee, in the Department of Children and Families’ possession to ensure that records 
and information are being shared properly. 
e.  Delegation of Authority by Superintendent 

The Superintendent may appoint a designee for the purposes of receiving and making reports, notifying and 
receiving notification, or investigating reports pursuant to this policy. 
f.  Special Reporting Procedures Concerning Suspected Abuse or Neglect of Intellectually Disabled Persons 

In addition to the reporting procedures set forth above, Connecticut General Statutes require that certain school 
personnel, including teachers, licensed nurses, psychologists and social workers, report any suspected abuse or 
neglect of intellectually disabled persons over the age of 18. It is policy of the Board of Education to require ALL 
EMPLOYEES of the Board of Education to comply with the following procedures in connection with the 
suspected abuse or neglect, as defined below, of any intellectually disabled person over the age of 18. 
1.  Definitions. For the purposes of this policy: 
“Abuse” means the willful infliction of physical pain or injury or willful deprivation by a caretaker of services 
which are necessary to the person’s health or safety. 
“Neglect” means a situation where an intellectually disabled person either is living alone or is not able to provide 
for him/herself the services which are necessary to maintain his/her physical and mental health, or is not receiving 
such necessary services from the caretaker. 
2.  Reporting Procedures. If an employee has reasonable cause to suspect that an intellectually disabled person 
has been abused or neglected, he/she shall, within five calendar days, make an oral report to the Director of the 
Office of Protection and Advocacy for Persons with Disabilities, to be followed by a written report within five 
additional calendar days, or shall immediately notify the Superintendent in order for the Superintendent to make 
such oral and written reports to the Office of Protection and Advocacy. In the event that an employee makes a 
report to the Office of Protection and Advocacy, the employee shall immediately notify the Superintendent. 
3.  Contents of Report. Any such report shall contain the following information: 
(a)  The name and address of the allegedly abused or neglected person; 
(b)  A statement from the reporter indicating a belief that the person is intellectually disabled, together with 
information indicating that the person is unable to protect himself or herself from abuse or neglect; 
(c)  Information concerning the nature and extent of the abuse or neglect; and 

(d)  Any additional information which the reporter believes would be helpful in investigating the report or in 
protecting the intellectually disabled person. 
4.  Investigation of Report. If the suspected abuser is a school employee, the Superintendent shall thoroughly 
investigate the report following the procedures regarding the investigation of reports of child abuse set forth in 
paragraph d above. 
If the investigation by the Superintendent and/or the Office of Protection and Advocacy produces evidence that an 
intellectually disabled person has been abused by a school employee, the Superintendent and/or the Board, as 
appropriate, may take disciplinary action, up to and including termination of employment. 
g.  Disciplinary Action for Failure to Follow Policy 

Any employee who fails to comply with the requirements of this policy shall be subject to discipline, disciplinary 
action up to and including termination of employment. 



 

h.  Non-Discrimination Policy 

The Board of Education shall not discharge or in any manner discriminate or retaliate against any employee who, 
in good faith, makes a report pursuant to this policy or testifies or is about to testify in any proceeding involving 
abuse or neglect. 
i.  Training 

All District employees are required to complete a training program pertaining to the accurate and prompt reporting 
of abuse and neglect, made available by the Commissioner of Children and Families. In addition, all employees 
must complete a refresher program at least once every three years. Employees hired before July 1, 2011 must 
complete the refresher training program by July 1, 2012 and must retake it once every three years thereafter. 
The School Principal shall annually certify to the Superintendent that each school employee working at his/her 
school has completed the required initial training and the refresher training. 
j.  Foster Care 

Upon request of the Board of Education, the Department of Children and Families shall provide the name, date of 
birth and school of origin for each child in the custody of the Department of Children and Families who has been 
placed in foster care and is attending a District school. 
Confidential Rapid Response Team 

The District will establish, not later than January 1, 2016, a confidential rapid response team to coordinate with 
DCF to (1) ensure prompt reporting of suspected child abuse or neglect; or 1st, 2nd, 3rd, or 4th degree sexual 
assault; 1st degree aggravated sexual assault; or 3rd degree sexual assault with a firearm of a student not enrolled 
in adult education by a school employee; and (2) provide immediate access to information and individuals relevant 
to DCF’s investigation of such cases. 

The confidential rapid response team consists of a local teacher, the Superintendent, a local police officer, and any 
other person the Board of Education deems appropriate. 

DCF, along with a multidisciplinary team, is required to take immediate action to investigate and address each 
report of child abuse, neglect or sexual abuse in any school. 

Hiring Prohibitions 

The Board of Education will not employ anyone who was terminated or resigned after a suspension based on 
DCF’s investigation, if he or she has been convicted of (1) child abuse or neglect; or (2) 1st, 2nd, 3rd, or 4th 
degree sexual assault; 1st degree aggravated sexual assault; or 3rd degree sexual assault with a firearm of a student 
who is not enrolled in adult education. 

The Board of Education will not employ an individual who was terminated or resigned, if he or she (1) failed to 
report the suspicion of such crimes when required to do so; or (2) intentionally and unreasonably interfered with or 
prevented a mandated reporter from carrying out this obligation or conspired or attempted to do so. This applies 
regardless of whether an allegation of abuse, neglect, or sexual assault has been substantiated. 

Posting of DCF’s “Careline” 

The Board of Education will post the telephone number of the Department of Children and Families’ child abuse 
hotline, Careline, and the Internet web address that provides information about the Careline in each District school 
in a conspicuous location frequented by students. Such posting shall be in various languages most appropriate for 
the students enrolled in the school. 

(cf. 4112.5/4212.6 – Personnel Records) 
(cf. 5145.511 – Sexual Abuse Prevention and Education Program) 

Legal Reference:  Connecticut General Statutes 

10-220a Inservice training. Professional development committees. Institutes for educators. 
Cooperating teacher program, regulations (as amended by PA 11-93) 
10-221d Criminal history records check of school personnel. Fingerprinting. Termination or 
dismissal (as amended by PA 11-93) 



10-221s Investigations of child abuse and neglect. Disciplinary action. (as amended by PA 16-
188) 
17a-28 Definitions. Confidentiality of and access to records; exceptions. Procedure for aggrieved 
persons. Regulations (as amended by PA 11-93 and PA 14-186) 
17a-101 Protection of children from abuse. Reports required of certain professional persons. 
When child may be removed from surroundings without court order. Mandated reporters. 
Educational and training program. Model mandated reporting policy. (as amended by PA 96-246, 
PA 00-220, PA 02-106, PA 03-168, PA 09-242, PA 11-93, PA 15-205, PA 18-15 and PA 18-17) 
17a-101a Report of abuse or neglect by mandated reporters or injury of child or imminent risk of 
serious harm to the child. Penalty for failure to report. Notification of Chief State’s Attorney. (as 
amended by PA 02-106, PA 11-93, PA 15-205, PA 18-15 and PA 18-17) 
17a-101b Report by mandated reporters. Notification of law enforcement agency when allegation 
of sexual abuse or serious physical abuse. Notification of person in charge of institution, facility 
or school when a staff member suspected of abuse or neglect. 
17a-101c Written or electronic report by mandated report. 
17a-101d Contents of reports. 
17a-101e Employer prohibited from discriminating or retaliating against employee who makes a 
good faith report or testifies re child abuse or neglect. Immunity from civil or criminal liability. 
False report of child abuse. Referral to Office of the Chief State’s Attorney. Penalty. 
17a-101f Classification and evaluation of reports. Determination of abuse or neglect of child. 
Investigation. Notice, entry of recommended finding. Referral to local law enforcement authority. 
Home visit. Removal of child in imminent risk of harm. Family assessment response program. 
Development of service plans and plans of care. Monitoring. Disclosure of information to 
community providers. Annual report. 
17a-101g Abuse or neglect by school employees or staff member of public or private institution 
or facility providing care for children. Notice. Adoption of policy. Employee training program. 
17a-101h School employee failure or delay in reporting child abuse or neglect. Policy re delayed 
report by mandated reporters. 
17a-101i Abuse of child by school employee or staff member of public or private institution or 
facility providing care for children. Suspension. Notification of state’s attorney re: conviction. 
Boards of education to adopt written policy re: reporting of child abuse by school employee. 
17a-102 Report of danger of abuse. (as amended by PA 02-106) 
17a-106 Cooperation in relation to prevention, identification and treatment of child abuse/neglect. 
10-151 Teacher Tenure Act. 
DCF Policy 22-1-3 Mandated Reporter’s Failure to Report. 
PA 11-93 An Act Concerning the Response of School Districts and the Departments of Education 
and Children and Families to Reports of Child Abuse and Neglect and the Identification of Foster 
Children in a School District 
PA 14-186 An Act Concerning the Department of Children and Families and the Protection of 
Children 

PA 15-112 An Act Concerning Unsubstantiated Allegations of Abuse and Neglect by School 
Employees 

PA 15-205 An Act Protecting School Children 
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5141.4 
Appendix A 

Physical Abuse 

A child may be found to have been physically abused who: 

• has been inflicted with physical injury or injuries other than by accidental means, 
• is in a condition which is the result of maltreatment such as, but not limited to, malnutrition, sexual molestation, 

deprivation of necessities, emotional maltreatment or cruel punishment, and/or 
• has injuries at variance with the history given of them. 

 
Evidence of physical abuse includes: 

• excessive physical punishment; 
• bruises, scratches, lacerations; 
• burns, and/or scalds; 
• reddening or blistering of the tissue through application of heat by fire, chemical substances, cigarettes, matches, 

electricity, scalding water, friction, etc; 
• injuries to bone, muscle, cartilage, ligaments: fractures, dislocations, sprains, strains, displacements, hematomas, etc.; 
• head injuries; 
• internal injuries; 
• death; 
• misuse of medical treatments or therapies; 
• malnutrition related to acts of commission or omission by an established caregiver resulting in a child’s malnourished 

state that can be supported by professional medical opinion; 
• deprivation of necessities acts of commission or omission by an established caregiver resulting in physical harm to 

child; and 
• cruel punishment. 

 
Note: Evidence must be ruled in after accounting for the child’s misbehavior, surrounding circumstances including the 
parents’ motive; the type of punishment administered; the amount of force utilized; the child’s age, size, and ability to 
understand the punishment. 
 
Sexual Abuse / Exploitation 

Sexual Abuse/Exploitation is any incident involving a child(ren)’s non-accidental exposure to sexual behavior. Evidence of 
sexual abuse includes, but is not limited to the following: 

• rape; 
• penetration:  digital, penile, or foreign objects; 
• oral / genital contact; 
• indecent exposure for the purpose of sexual gratification of the offender, or for purposes of shaming, humiliating, 

shocking or exerting control over the victim; 
• incest; 
• fondling, including kissing, for the purpose of sexual gratification of the offender, or for purposes of shaming, 

humiliating, shocking or exerting control over the victim; 
• sexual exploitation, including: possession, manufacture, or distribution of child pornography; online enticement 

of a child for sexual acts; child prostitution; child-sex tourism; unsolicited obscene material sent to a child; or 
misleading domain name likely to attract a child to an inappropriate website; 

• coercing or forcing a child to participate in, or be negligently exposed to, pornography and/or sexual 
behavior; 

• disease or condition that arises from sexual transmission; 
• other verbal, written or physical behavior not overtly sexual but likely designed to “groom” a child for future sexual 

abuse. 
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Human Trafficking  

Human Trafficking includes, but is not limited to: 

• sex trafficking: the recruitment, harboring, transportation, provision, obtaining, patronizing, or soliciting of a person for 
the purpose of a commercial sex act, in which the commercial sex act is induced by force, fraud, or coercion, or in which 
the person induced to perform such act has not attained 18 years of age. 
 

• labor trafficking: the recruitment, harboring, transportation, provision, or obtaining of a person for labor or services, 
through the use of force, fraud, or coercion for the purpose of subjection to involuntary servitude, peonage, debt 
bondage, or slavery. 

 
Emotional Maltreatment / Abuse 

Emotional Maltreatment /Abuse are act(s), statement(s), or threats, which: 
 

• has had, or is likely to have an adverse impact on the child; and/or 
• interferes with a child’s positive emotional development. 

 
Note: Whether or not the adverse impact has to be evident is a function of the child’s age, cognitive abilities, verbal ability 
and developmental level. Adverse impact is not required if the action/inaction is a single incident which demonstrates a serious 
disregard for the child’s welfare. 
 
The adverse impact may result from a single event and/or from a consistent pattern of behavior and may be currently observed, 
and/or predicted, as supported by evidenced based practice. 
 
Evidence of emotional maltreatment-abuse includes, but is not limited to, the following: 

• rejecting; 
• degrading; 
• isolating and/or victimizing a child by means of cruel, unusual, or excessive methods of discipline; and exposing 

the child to brutal or intimidating acts or statements. 
 

Indicators of Adverse Impact of emotional maltreatment- abuse may include, but are not limited to, the following: 

• depression; 
• withdrawal; 
• low self-esteem; 
• anxiety; 
• fear; 
• aggression/passivity; 
• emotional instability; 
• sleep disturbances; 
• somatic complaints with no medical basis; 
• inappropriate behavior for age or development; 
• suicidal ideations or attempts; 
• extreme dependence; 
• academic regression; and/or trust issues. 

 
 

Physical Neglect 

A child may be found neglected who: 

• has been abandoned; 
• is being denied proper care and attention physically, educationally, emotionally, or morally; 
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• is being permitted to live under conditions, circumstances or associations injurious to his well-being; and/or 
• has been abused. 

 
Evidence of physical neglect includes, but is not limited to: 

• inadequate food; 
• malnutrition; 
• inadequate clothing; 
• inadequate housing or shelter; 
• deviant, or impaired behavior by the person responsible for the child’s health, welfare or care; by a person given 

access to the child; or by a person entrusted with the child’s care which adversely impacts the child; 
• permitting the child to live under conditions, circumstances or associations injurious to his well-being including, but 

not limited to, the following: 
o substance use by caregiver, which adversely impacts the child physically; 
o substance use by the mother of a newborn child and the newborn has a positive urine or meconium 

toxicology for drugs; 
o psychiatric problem of the caregiver which adversely impacts the child physically; 
o exposure to family violence which adversely impacts the child physically; 
o exposure to violent events, situations, or persons that would be reasonably judged to compromise a child’s 

physical safety; 
o non-accidental, negligent exposure to drug trafficking and/or individuals engaged in the active abuse of 

illegal substances; 
o voluntarily and knowingly entrusting the care of a child to individuals who may be disqualified to provide 

safe care (e.g. persons who are subject to active protective or restraining orders; persons with past history of 
violent/drug/sex crimes; persons appearing on the Central Registry); 

o non-accidental or negligent exposure to pornography or sexual  acts; 
o inability to consistently provide the minimum of child-caring tasks; and/or 
o inability to provide or maintain a safe living environment. 

• action/inaction resulting in death; 
• abandonment; 
• action/inaction resulting in the child’s failure to thrive; 
• transience; 
• inadequate supervision: creating or allowing a circumstance in which a child is alone for an excessive period of time 

given the child’s age and cognitive abilities; 
• holding the child responsible for the care of siblings or others beyond the child’s ability; and/or 
• failure to provide reasonable and proper supervision of a child given the child’s age and cognitive abilities. 

 
Note: 

• inadequate food, clothing, or shelter or transience: finding must be related to caregiver acts of omission or 
commission and not simply a function of poverty alone. 

• whether or not the adverse impact has to be demonstrated is a function of the child’s age, cognitive abilities, verbal 
ability and developmental level. 

• adverse impact may not be required if the action/inaction is a single incident that demonstrates a serious disregard 
for the child’s welfare. 

 
 

Medical Neglect  

Medical Neglect is the unreasonable delay, refusal or failure on the part of the person responsible for the child's health, welfare 
or care or the person entrusted with the child’s care to seek, obtain, and/or maintain those services for necessary medical, 
dental or mental health care when such person knows, or should reasonably be expected to know, that such actions may have 
an adverse impact on the child. 
 
Evidence of medical neglect includes, but is not limited to: 
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• frequently missed appointments, therapies or other necessary medical and/or mental health treatments; 
• withholding or failing to obtain or maintain medically necessary treatment from a child with life-threatening, acute 

or chronic medical or mental health conditions; 
• withholding medically indicated treatment from disabled infants with life threatening conditions. 
 

Note: Failure to provide the child(ren) with immunizations or routine well child care in and of itself does not constitute 
medical neglect. 
 
Cross Reference: DCF Policy 21-24, “Disabled Infants with Life Threatening Conditions” 

 
Educational Neglect 

Definition: Educational neglect occurs when a school-aged child has excessive absences from school through the intent or 
neglect of the parent or caregiver. 

 
Note: Excessive absenteeism and school avoidance may be presenting symptoms of a failure to meet the physical, emotional 
or medical needs of a child. Careline staff shall consider these potential additional allegations at the time of referral. 

 
Criteria: 

• For children school-aged to age 12 excessive absenteeism may be indicative of the parent’s or caregiver’s failure to 
meet the educational needs of the student. 

• For children older than age 12 excessive absenteeism, coupled with a failure by the parent or caregiver to engage in 
efforts to improve the child’s attendance, may be indicative of educational neglect. 

 
Note: For children older than age 12, excessive absenteeism through the child’s own intent, despite the parent’s or caregiver’s 
efforts, is not educational neglect. Rather this is truancy which is handled through the school district. 

 
Considerations in determining the criteria for excessive absenteeism, the following characteristics of the child shall be 
considered by the Social Worker: 

• age; 
• health; 
• level of functioning; 
• academic standing; and dependency on parent or caregiver. 

 
In determining the criteria for excessive absenteeism, the following characteristics of the parent or caregiver shall be 
considered by the Social Worker: 

 
• rationale provided for the absences; 
• efforts to communicate and engage with the educational provider; and 
• failure to enroll a school-aged child in appropriate educational programming (including home schooling). 

 
Definition of School-Aged Child: Except as noted below, a school-aged child is a child five years of age and older and under 
18 years of age who is not a high school graduate. 
 
Exceptions: 

• A parent or person having control of a child may exercise the option of not sending the child to school at age five or 
six years by personally appearing at the school district office and signing an option form. In these cases, educational 
neglect occurs if the parent or person having control of the child has enrolled the child at age five or six years and 
then does not allow the child to attend school or receive home instruction. 

• A parent or person having control of a child 17 years of age may consent to such child’s withdrawal from school. 
The parent or person shall personally appear at the school district office and sign a withdrawal form. 
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Note: Failure to sign a registration option form for the child is not in and of itself educational neglect. 
 
Emotional Neglect 

Emotional Neglect is the denial of proper care and attention, or failure to respond, to a child’s affective needs by the person 
responsible for the child's health, welfare or care; by the person given access to the child; or by the person entrusted with the 
child’s care which has an adverse impact on the child or seriously interferes with a child’s positive emotional development. 

 
Note: Whether or not the adverse impact has to be demonstrated is a function of the child’s age, cognitive abilities, verbal 
ability and developmental level.   Adverse impact is not required if the action/inaction is a single incident which demonstrates 
a serious disregard for the child’s welfare. 

 
The adverse impact may result from a single event and/or from a consistent pattern of behavior and may be currently observed 
or predicted as supported by evidenced based practice. 

 
Evidence of emotional neglect includes, but is not limited to, the following: 

• inappropriate expectations of the child given the child's developmental level; 
• failure to provide the child with appropriate support, attention and affection; and/or 
• permitting the child to live under conditions, circumstances or associations injurious to his well-being including, but 

not limited to, the following: 
o substance use by caregiver, which adversely impacts the child emotionally; 
o psychiatric problem of the caregiver, which adversely impacts the child emotionally; and 
o exposure to family violence which adversely impacts the child emotionally. 

 
Indicators may include, but are not limited to, the following: 

• depression; 
• withdrawal; 
• low self-esteem; 
• anxiety; 
• fear; 
• aggression / passivity; 
• emotional instability; 
• sleep disturbances; 
• somatic complaints with no medical basis; 
• inappropriate behavior for age or development; 
• suicidal ideations or attempts; 
• extreme dependence; 
• academic regression; and/or trust issues. 

 
Moral Neglect 

Moral Neglect: Exposing, allowing, or encouraging the child to engage in illegal or reprehensible activities by the person 
responsible for the child’s health, welfare or care or person given access or person entrusted with the child’s care. 
 
Evidence of Moral Neglect includes but is not limited to: 

• stealing; 
• using drugs and/or alcohol; and/or involving a child in the commission of a crime, directly or by caregiver 

indifference. 
 
 
 
Legal References:  Conn. Gen. Stat. §10-184 

  Federal Law 18 U.S.C. 2215 Sexual Exploitation of Children 
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Personnel -- Certified/Non-Certified 

Security Check/Fingerprinting 

In order to create a safe and orderly environment for students, all offers of employment will be conditional upon 
the successful outcome of a criminal record check. In addition, any person applying for employment with the 
Board shall submit to a record check of the Department of Children and Families (DCF) Child Abuse and Neglect 
Registry before the person may be hired. 
 

Note:  Applicants for all positions, certified or non-certified must submit to a check of  
Department of Children and Families Child Abuse and Neglect Registry. 

 
Applicants, as required, shall make disclosures containing (1) current and past employers’ contact information; (2) 
authorization allowing contact with such employers; and (3) written statements about any past misconduct, 
discipline, or licensure penalties as a result of sexual misconduct or abuse allegations, as well as whether the 
applicant has ever been convicted of a crime or whether criminal charges are pending against such applicant at the 
time of such application and, if charges are pending, to state the charges and the court in which such charges are 
pending. 
 
The District, prior to hiring such applicants, will (1) ensure that they complete the above stated three requirements; 
(2) review applicants’ employment history after making a documented, good-faith effort to contact previous 
former employers for information, good-faith effort defined as one requiring no more than three telephone calls on 
three separate days and (3) request any available information about applicants from the SDE Connecticut State 
Department of Education. For purposes of this paragraph, “former employer” means any person, firm, business, 
educational institution, nonprofit agency, corporation, limited liability company, the State, any political 
subdivision of the State, any governmental agency, or any other entity that the applicant was employed by during 
any of the previous twenty (20) years prior to applying for a position with the District. 
 
The Background and reference checks shall be done in compliance with all statutory guidelines contained in Board 
policy #4112.51/4212.51, as amended. Applicants for substitute teaching positions must also fulfill the disclosure 
requirements as listed above, and the District will also request information from the applicant’s prior employers 
and the Connecticut State Department of Education in the same manner required for other applicants. Contractors 
that apply for positions involving direct student contact are required, in compliance with all statutory guidelines, to 
perform background and records checks on their employees who would fill such positions. 
 
District employees shall within 30 days after they are hired submit to state and national criminal checks.  District 
students employed by the school system are exempted from this requirement. 
 
Workers placed in a school under a public assistance employment program shall also submit to the criminal check 
if such individuals will have direct contact with students. 
 
School nurses and nurse practitioners appointed by the Board or under contract with the Board shall also submit to 
a criminal history check pursuant to C.G.S. 29-17a. 
 
Student teachers placed in District schools as part of completing preparation requirements for the issuance of an 
educator certificate, effective July 1, 2010, shall also be required to undergo the same criminal background checks 
and DCF child abuse and neglect registry check already required for school employees. When they apply to work 
in a District school, student teachers must also give a written statement about whether they have ever been 
convicted of a crime or have criminal charges pending against them and, if such charges are pending, the charges 
and the court where they are pending. 
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Security Check/Fingerprinting (Cont.) 

 
A District student employed by the District Board, or a person employed by the District as a teacher for a non-
credit adult class or adult education activity (as defined in C.G.S. 10-67) who is not required to hold a teaching 
certificate pursuant to C.G.S. 10-145b, as amended by PA 18-51, is exempt from the fingerprinting requirement. 
 
Criminal Justice Information 

Criminal Justice Information (CJI) is to be maintained in accordance with the administrative regulation pertaining 
to the use and disclosure of criminal justice information. The Board, in compliance with federal law, shall not 
disseminate the results of any national criminal records check, except as required to the State Board of Education. 
 
 
(cf. 4112.51/4212.51 - Employment/Reference Checks) 
 
Legal Reference:   Connecticut General Statutes 
 

10-221d Criminal history records checks of school personnel. Fingerprinting. Termination 
or dismissed. (as amended by PA 01-173, PA 04-181 and June 19 Special Session, PA 09-1, 
PA 11-93, PA 16-67, and PA 18-51, and PA 19-91) 

29-17a Criminal history checks. Procedure. Fees. 
PA 16-67 An Act Concerning the Disclosure of Certain Education Personnel Records 

Criminal Justice Information Services (CJIS) Security Policy, Version 5.4, U.S. Department  
of Justice, Federal Bureau of Investigation, Criminal Justice Information Services Division,  
October 6, 2015. 

 
 
 
 
 
Policy adopted:  November 18, 2019     WOODBRIDGE PUBLIC SCHOOLS 

Woodbridge, Connecticut 
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Agency Privacy Requirements for Noncriminal Justice Applicants 

Authorized governmental and non-governmental agencies/officials that conduct a national fingerprint-based 
criminal history record check on an applicant for a noncriminal justice purpose (such as a job or license, 
immigration or naturalization matter, security clearance, or adoption) are obligated to ensure the applicant is 
provided certain notice and other information and that the results of the check are handled in a manner that 
protects the applicant’s privacy. 

•  Officials must provide to the applicant written notice (Written notice includes electronic notification, but 
excludes oral notification) that his/her fingerprints will be used to check the criminal history records of the FBI. 
•  Officials using the FBI criminal history record (if one exists) to make a determination of the applicant’s 
suitability for the job, license, or other benefit must provide the applicant the opportunity to complete or challenge 
the accuracy of the information in the record. 
•  Officials must advise the applicant that procedures for obtaining a change, correction, or updating of an FBI 
criminal history record are set forth at Title 28, Code of Federal Regulations (CFR), Section 16.34. 
•  Officials should not deny the job, license, or other benefit based on information in the criminal history record 
until the applicant has been afforded a reasonable time to correct or complete the record or has declined to do so. 
•  Officials must use the criminal history record solely for the purpose requested and cannot disseminate the record 
outside the receiving department, related agency, or other authorized entity. (See 5 U.S.C. 552a(b); 28U.S.C. 
534(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d), 50.12(b) and 906.2(d)) 

The FBI has no objection to officials providing a copy of the applicant’s FBI criminal history record to the 
applicant for review and possible challenge when the record was obtained based on positive fingerprint 
identification. If agency policy permits, this courtesy will save the applicant the time and additional FBI fee to 
obtain his/her record directly from the FBI by following the procedures found at 28 CFR 16.30 through 16.34. It 
will also allow the officials to make a more timely determination of the applicant’s suitability. 

Each agency should establish and document the process/procedures it utilizes for how/when it gives the applicant 
notice, what constitutes “a reasonable time” for the applicant to correct or complete the record, and any applicant 
appeal process that is afforded the applicant. Such documentation will assist State and/or FBI auditors during 
periodic compliance reviews on use of criminal history records for noncriminal justice purposes. 

 
If you need additional information or assistance, contact: ______________________________________. 
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Noncriminal Justice Applicant’s Privacy Rights 

As an applicant who is the subject of a national fingerprint-based criminal history record check for a noncriminal 
justice purpose (such as an application for a job or license, an immigration or naturalization matter, security 
clearance, or adoption), you have certain rights which are discussed below. 

•  You must be provided written notification by ______________________________________ that your 
fingerprints will be used to check the criminal history records of the FBI. 
•  If you have a criminal history record, the officials making a determination of your suitability for the job, license, 
or other benefit must provide you the opportunity to complete or challenge the accuracy of the information in the 
record. 
•  The officials must advise you that the procedures for obtaining a change, correction, or updating of your 
criminal history record are set forth at Title 28, Code of Federal Regulations (CFR), Section 16.34. 
•  If you have a criminal history record, you should be afforded a reasonable amount of time to correct or complete 
the record (or decline to do so) before the officials deny you the job, license, or other benefit based on information 
in the criminal history record (See 28 CFR 50.12(b)). 
•  You have the right to expect that officials receiving the results of the criminal history record check will use it 
only for authorized purposes and will not retain or disseminate it in violation of federal statute, regulation or 
executive order, or rule, procedure or standard established by the National Crime Prevention and Privacy Compact 
Council. (See 5 U.S.C. 552a(b); 28U.S.C. 534(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d), 
50.12(b) and 906.2(d)). 
•  If agency policy permits, the officials may provide you with a copy of your FBI criminal history record for 
review and possible challenge. If agency policy does not permit it to provide you a copy of the record, you may 
obtain a copy of the record by submitting fingerprints and a fee to the FBI. Information regarding this process may 
be obtained at http://www.fbi.gov/about-us/cjis/background-checks. 
•  If you decide to challenge the accuracy or completeness of your FBI criminal history record, you should send 
your challenge to the agency that contributed the questioned information to the FBI. Alternatively, you may send 
your challenge directly to the FBI at the same address as provided above. The FBI will then forward your 
challenge to the agency that contributed the questioned information and request the agency to verify or correct the 
challenged entry. Upon receipt of an official communication from that agency, the FBI will make any necessary 
changes/corrections to your record in accordance with the information supplied by that agency. (See 28 CFR16.30 
through 16.34.) 

 
If you need additional information or assistance, please contact:_________________________________. 
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Federal Bureau of Investigation 

United States Department of Justice 

Privacy Act Statement 

Authority: The FBI's acquisition, preservation, and exchange of fingerprints and associated information is 
generally authorized under 28 U.S.C. 534. Depending on the nature of your application, supplemental authorities 
include Federal statutes, State statutes pursuant to Pub. L. 92-544, Presidential Executive Orders, and federal. 
Providing your fingerprints and associated information is voluntary; however, failure to do so may affect 
completion or approval of your application. 

Social Security Account Number (SSAN). Your SSAN is needed to keep records accurate because other people 
may have the same name and birth date. Pursuant to the Federal Privacy Act of 1974 (5 USC 552a), the requesting 
agency is responsible for informing you whether disclosure is mandatory or voluntary, by what statutory or other 
authority your SSAN is solicited, and what uses will be made of it. Executive Order 9397 also asks Federal 
agencies to use this number to help identify individuals in agency records. 

Principal Purpose: Certain determinations, such as employment, licensing, and security clearances, may be 
predicated on fingerprint-based background checks. Your fingerprints and associated information/biometrics may 
be provided to the employing, investigating, or otherwise responsible agency, and/or the FBI for the purpose of 
comparing your fingerprints to other fingerprints in the FBI’s Next Generation Identification (NGI) system or its 
successor systems (including civil, criminal, and latent fingerprint repositories) or other available records of the 
employing, investigating, or otherwise responsible agency. The FBI may retain your fingerprints and associated 
information/biometrics in NGI after the completion of this application and, while retained, your fingerprints may 
continue to be compared against other fingerprints submitted to or retained by NGI. 

Routine Uses: During the processing of this application and for as long thereafter as your fingerprints and 
associated information/biometrics are retained in NGI, your information may be disclosed pursuant to your 
consent, and may be disclosed without your consent as permitted by the Privacy Act of 1974 and all applicable 
Routine Uses as may be published at any time in the Federal Register, including the Routine Uses for the NGI 
system and the FBI’s Blanket Routine Uses. Routine uses include, but are not limited to, disclosures to: 
employing, governmental or authorized non-governmental agencies responsible for employment, contracting 
licensing, security clearances, and other suitability determinations; local, state, tribal, or federal law enforcement 
agencies; criminal justice agencies; and agencies responsible for national security or public safety. 

Additional Information: The requesting agency and/or the agency conducting the application-investigation will 
provide you additional information pertinent to the specific circumstances of this application, which may include 
identification of other authorities, purposes, uses, and consequences of not providing requested information. In 
addition, any such agency in the Federal Executive Branch has also published notice in the Federal Register 
describing any systems(s) of records in which that agency may also maintain your records, including the 
authorities, purposes and routine uses for the system(s). 
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STATE OF CONNECTICUT 

DEPARTMENT OF EMERGENCY SERVICES AND PUBLIC PROTECTION  

Automated Fingerprint Identification System (AFIS) Agreement 

for Fingerprint Card Submissions 

by and between 

the State of Connecticut Department of Emergency Services and Public Protection 

and 

Woodbridge Public School, Board of Education 

WHEREAS, the State of Connecticut Department of Emergency Services and Public Protection (hereinafter 
“DESPP”) operates a central Automated Fingerprint Identification System (hereinafter “AFIS”); and 

WHEREAS, Woodbridge Public School, Board of Education (hereinafter “BOE”), is established pursuant to 
Connecticut General Statutes (C.G.S.) § 10-220 and has been authorized to submit hard copy fingerprint cards to 
AFIS pursuant to the limited purposes set forth in C.G.S.§10-212, §10-221d, the Adam Walsh Act of 2006 
(AWA), and the National Child Protection Act 1993/Volunteers for Children Act of 1998 (NCPA/VCA), as 
applicable. 
WHEREAS, the BOE is a qualified entity pursuant to the NCPA/VCA. 
NOW, THEREFORE, DESPP and BOE, by and through their Commissioners or other authorized individuals, enter 
into this Agreement to permit BOE to send hard copy fingerprint cards to the State Police Bureau of Identification 
(SPBI) for submission to AFIS and receive back the results of the state and/or national criminal history record 
information (CHRI) via email. 
1.  Effective Date.  This Agreement shall be effective upon signature by both parties. 
2.  Authority to Enter Agreement.  DESPP is authorized to enter into this agreement through the Commissioner 
of the Department of Emergency Services and Public Protection, pursuant to the authority provided under C.G.S. § 
4-8. 
3.  Duration of Agreement.  This Agreement shall remain in full force and effect unless terminated by DESPP, 
giving BOE written notice of such intention at least thirty (30) days in advance.  DESPP reserves the right to 
suspend or revoke access to CHRI without notice in the event of a breach of the conditions of this Agreement. 
Notwithstanding any provisions in this Agreement, DESPP, through a duly authorized employee, may terminate 
the Agreement whenever DESPP makes a written determination that such termination is in the best interests of the 
State.  DESPP shall notify BOE in writing of termination pursuant to this section, which notice shall specify the 
effective date of termination and the extent to which BOE must complete its performance under the Agreement 
prior to such date. 
4.  DESPP Responsibilities.  DESPP shall: 
a)  Electronically process BOE applicant prints as required and report results of required state and/or national 
record checks via a generic email. 
b)  Identify a liaison as the primary point of contact for any issues related to this agreement. 
5.  BOE Responsibilities.  BOE shall: 
a)  Provide qualifying fingerprints that meet submission criteria pursuant to the specific purposes pursuant to 
C.G.S. §10-212, §10-221d, the AWA, and/or the NCPA/VCA. 
b)  Assign a Local Agency Security Officer (hereinafter “LASO”) in accordance with the United States 
Department of Justice (USDOJ) FBI Criminal Justice Information Services Security Policy (hereinafter “CJIS 
Security Policy”). 
c)  Ensure appropriate security measures as applicable to the physical security of communication equipment; 
personnel security to include screening requirements; technical security to protect against unauthorized use; and 



security of criminal justice information (hereinafter “CJI”) in accordance with the provisions of the CJIS Security 
Policy. BOE shall further: 
a.  Assign a generic email to be used by DESPP to communicate CJI, CHRI and related notifications only. 
b.  Ensure that CJI is maintained in a physically secure location or controlled area as defined in the CJIS Security 
Policy. 
c.  Ensure that all persons with access to physically secure locations or controlled areas, including, but not limited 
to, support personnel, contractors, vendors, and custodial workers, are escorted by authorized personnel at all 
times. Authorized personnel are BOE personnel who have been appropriately trained and vetted through the 
screening process and have been granted access to CJI for the specific purposes provided in the C.G.S. §10-212, 
§10-221d, the AWA, and/or the NCPA/VCA. The use of cameras or other electronic means to monitor a 
physically secure location or controlled area does not constitute an escort. 
d.  Ensure that access to CJI, in any form, is limited to BOE personnel requiring access to such information for the 
specific purposes provided in the C.G.S. §10-212, §10-221d, the AWA, and/or the NCPA/VCA. 
e.  Ensure that all BOE personnel accessing CJI are properly trained before access to CJI is authorized. Training 
must include Security Awareness Training in accordance with the provisions of the CJIS Security Policy. 
f.  Ensure that BOE personnel having access to CJI sign an acknowledgment form attached hereto as Attachment 
A acknowledging that they have received copies of this Agreement and Attachment A and that they are 
responsible for complying with the terms contained therein.  Such forms shall be maintained in the official 
personnel files of such personnel. 
d)  Ensure that all security incidents are reported to the CJIS Security Officer (“CSO”) or their designee. If a 
person already has access to CJI and is subsequently arrested and/or convicted, continued access to CJI shall be 
determined by the CSO. If the CSO or their designee determines that access to CJI by the person would not be in 
the public interest, access shall be denied and BOE shall be notified in writing of the access denial. 
e)  Comply with all audit requirements for CJIS Systems, including, but not limited to, appropriate and reasonable 
quality assurance procedures. 
f)  Ensure that, prior to fingerprinting, all persons fingerprinted are provided with a copy of the Noncriminal 
Justice Applicant’s Privacy Rights form. 
g)  Ensure that, prior to fingerprinting, all persons fingerprinted pursuant to NCPA/VCA are provided with a 
NCPA/VCA Waiver and Consent Form (Waiver). A copy of the Waiver shall be maintained for a minimum of one 
year from the date of fingerprint submission. 
h)  Violations of the CJIS Security Policy can result in the suspension or termination of system access for BOE, 
individual suspension or termination of access to CJI, criminal and/or administrative investigation, arrest, and/or 
prosecution and conviction for violation of state and federal statutes designated to protect confidentiality and 
integrity of CJI and related data. 
6.  Transaction Fees.  BOE applicants shall remit full payment for all transactions with the submission of hard 
copy fingerprint cards. Fees shall be calculated as follows: 
The fingerprinting fee at a Connecticut State Police location shall be fifteen ($15.00) dollars, and the 
fingerprinting fee varies if fingerprints are taken by a local police location. Fees are subject to change due to 
legislative enactments and federal assessments. 
7.  Modification or Amendment of the Agreement.  This Agreement may not be modified or amended unless in 
writing signed by an authorized representative of both parties. 
8.  Indemnification 

BOE shall indemnify and hold harmless the State of Connecticut, the State of Connecticut Department of 
Emergency Services and Public Protection, its officers, agents, employees, commissions, boards, departments, 
divisions, successors and assigns from and against all actions (pending or threatened and whether at law or in 
equity in any forum), liabilities, damages, losses, costs and expenses, including but not limited to reasonable 
attorneys’ and other professionals’ fees, resulting from (i) misconduct or negligent or wrongful acts (whether of 
commission or omission) of BOE or any of its officers, representatives, agents, servants, consultants, employees or 
other persons or entities with whom BOE is in privity of oral or written contract; (ii) liabilities arising directly or 
indirectly in connection with this Agreement out of the acts of BOE and (iii) damages, losses, costs and expenses, 
including but not limited to, attorneys’ and other professionals’ fees, that may arise out of such claims and/or 



liabilities. 
9.  The following documents are incorporated by reference and made part of this MOU: 
a.  CJIS Security Policy; 
b.  National Crime Prevention and Privacy Compact, 42 U.S.C. Section 14616; and 

c.  Title 28, Code of Federal Regulations, Parts 20 and 25, Section 50.12, and Chapter IX. 
THE DEPARTMENT OF EMERGENCY SERVICES AND PUBLIC PROTECTION 

By:  _______________________________     _________________ 
        Dora B. Schriro                                          (Date) 
        Commissioner 
        Duly Authorized Pursuant to C.G.S. Section 4-8 

BOE 

By:  _______________________________    _________________ 
       Name                                                         (Date) 
       Title 

Duly Authorized 

ATTACHMENT A 

ACKNOWLEDGEMENT 

I, ____________________________________, acknowledge the following: 

1.  I have received a copy of the Agreement between the State of Connecticut Department of Emergency Services 
and Public Protection (“DESPP”) and the BOE concerning access to the DESPP Automated Fingerprint 
Identification System (“AFIS”). 
2.  I understand that I am being allowed to submit applicant prints via hard copy fingerprint cards into AFIS 
pursuant to a Federal Bureau of Investigation-approved state or federal statute. 
3.  I understand that I am not authorized to submit any other fingerprints into AFIS except those authorized by the 
Agreement. 
4.  I will fully cooperate with state or federal personnel regarding any audit, system check, and user privilege 
inquiries. 
5.  I understand that I am responsible for complying with the Agreement between the State of Connecticut DESPP 
and the BOE and that noncompliance may result in suspension or revocation of user privileges and/or other action 
as provided by law. 
By:  ______________________________________    _________________ 
       Signature                                                                  Date 

cc:  Official Personnel File 





5131.6 

Students 

Drugs. Alcohol, and Tobacco 

Drugs and Alcohol 

For purposes of this policy, “drugs” are defined as any substance other than food or water that is intended to be 
taken or administered (ingested, injected, applied, implanted, inhaled, etc.) for the purpose of altering, sustaining, 
or controlling the recipient’s physical, mental, or emotional state. Drugs may include, but not be limited to, 
alcoholic beverages; controlled substances such as marijuana (cannabis), hallucinogens, cocaine, barbiturates, 
amphetamines, narcotics and non-authorized prescription drugs. For purposes of this policy, “controlled 
substances” shall include all controlled substances prohibited by federal and State law, look-alike drugs, alcoholic 
beverages, anabolic steroids, drug paraphernalia, any volatile solvents or inhalants, such as but not limited to glue 
and aerosol products, and prescription or patent drugs, except those for which permission for use in school has 
been granted pursuant to Board policy. For purposes of this policy, “under the influence” shall include any 
consumption or ingestion of controlled substances by a student. 

The Board of Education prohibits student possession, use, and/or distribution of any drugs, alcohol or drug 
paraphernalia or being under the influence of any drug or alcohol. Any student found to be violating this student 
conduct policy will be dealt with in accordance with the regulations set by the school system District. The 
consequences of such violations may result in the expulsion from school and/or criminal prosecution at any time, 
including in any school building, on any vehicle provided or contracted by the District, on any school grounds, or 
during any District-/school-sponsored activity. 

Recognizing the potential of each student and that drug or alcohol abuse and dependency can seriously impair a 
student's ability to learn, it is the policy of the Beecher School District to take positive actions to prevent drug and 
alcohol abuse. These actions will be through education, early intervention, parental involvement, medical and/or 
assessment referral, and police referral in the handling of incidents in the schools involving the possession, sale, 
and/or use of behavior-affecting substances. These substances shall include but not be limited to marijuana, LSD, 
inhalants (which have behavior affecting ingredients), alcohol, and barbiturates. 

School properties may be inspected by school authorities in the interest of maintenance, health and safety. 
Inspections for the location of drugs, narcotics, liquor, weapons, poisons and missing properties are matters 
relating to health and safety and may be regarded as reasonable purposes for inspection by school personnel.  

Disciplinary procedures will be administered with the best interests of the student, school population and 
community in mind as the result of a team decision. Personal privacy rights of students shall be protected as 
provided by law. Disciplinary action taken against a student for the use, sale, or possession of marijuana 
(cannabis) on school premises or at any District-/school-sponsored activity shall not result in any discipline, 
punishment, or sanction greater than that which a student would face for the use, sale, or possession of alcohol. 

Tobacco 

For purposes of this policy, “electronic nicotine delivery system” is defined as an electronic device that may be 
used to simulate smoking in the delivery of nicotine, cannabis, or other substance to a person inhaling from the 
device, and includes, but is not limited to, an electronic cigarette, electronic cigar, electronic cigarillo, electronic 
pipe, or electronic hookah and any related device and any cartridge or other component of such device. For 
purposes of this policy, “vapor product” is defined as any product that employs a heating element, power source, 
electronic circuit, or other electronic, chemical, or mechanical means, regardless of shape or size, to produce a 
vapor that may or may not include nicotine or cannabis that is inhaled by the user of such product. 

Smoking is prohibited by law in the school building and grounds while classes are in session or student activities 
are occurring. Disciplinary actions will be in accordance with regulations provided by the administration. There 
shall be no smoking or any other unauthorized use or possession of tobacco, tobacco products, including chewing 
tobacco or tobacco paraphernalia, electronic nicotine delivery systems, or vapor products by students in any school 
building, on any vehicle provided or contracted by the District, on any school grounds, or during any District-
/school-sponsored activity at any time. Disciplinary action taken against a student for the use, sale, or possession  



 

of marijuana (cannabis) on school premises or at any District-/school-sponsored activity shall not result in any 
discipline, punishment, or sanction greater than that which a student would face for the use, sale, or possession of 
alcohol. 

 

 

(cf. 5114 – Suspension and Expulsion/Due Process) 

(cf. 5141.21 – Administering Medication)  

 

Legal Reference:  Connecticut General Statutes 

1-21b Smoking prohibited in certain places 

10-19 Teaching about alcohol, nicotine or tobacco, drugs and acquired immune deficiency 
syndrome.  Training of personnel. 
10-154a Professional communications between teacher or nurse and student.  Surrender or 
physical evidence obtained from students. 
10-220b Policy statement on drugs. 
10-221(d) Board of Education to prescribe rules policies and procedures re sale or possession of 
alcohol or controlled drugs. 
21a-240 Definitions of dependency producing drugs. 
21a-240(8) Definitions "Controlled Drugs," dependency producing drugs. 
21a-240(9) Definitions "controlled substance." 

21a-243 Regulation re schedules of controlled substances. 
53-198 Smoking in motor buses, railroad cards and school buses. 
Federal Regulation 34 CFR Part *5 Drug-free Schools & Communities Act 
20 U.S.C. Section 7181 et. Seq., No Child Left Behind Act. 
New Jersey v T.L.O, 469 U.S. 325 (1985) 
Veronia School District 47J v. Acton, 515 U.S. 646 

(1995) Board of Education of Independent School District No. 92 of Pottawatomie Count y v. 
Earls 01-3332 U.S. (2002). 

 
 
 
 
Policy adopted:  March 17, 2014     WOODBRIDGE SCHOOL DISTRICT 
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4118.231 
4218.231 

Personnel - Certified/Non-Certified 

Drugs and Alcohol and Tobacco 

Drugs and Alcohol and Tobacco 

For purposes of this policy, “drugs” are defined as any substance other than food or water that is intended to be 
taken or administered (ingested, injected, applied, implanted, inhaled, etc.) for the purpose of altering, sustaining, 
or controlling the recipient’s physical, mental, or emotional state. Drugs may include, but not be limited to, 
alcoholic beverages; controlled substances such as marijuana (cannabis), hallucinogens, cocaine, barbiturates, 
amphetamines, narcotics, and non-authorized prescription drugs. For purposes of this policy, “controlled 
substances” shall include all controlled substances prohibited by federal and State law, look-alike drugs, alcoholic 
beverages, anabolic steroids, drug paraphernalia, any volatile solvents or inhalants, such as but not limited to glue 
and aerosol products, and prescription or patent drugs, except those for which permission for use in school has 
been granted pursuant to Board policy. For purposes of this policy, “under the influence” shall include any 
consumption or ingestion of controlled substances by an employee. 

There shall be no use, distribution, or unlawful possession of illicit drugs or alcohol in the building, on the 
grounds, on transportation provided or contracted by the school District, or at any event, trip or activity sponsored 
by the school District or under supervision of the school District. and as set forth in the policy on Administration 
of Medication. Employees who violate the standard of conduct this policy prohibiting the use, distribution, or 
unlawful possession of illicit drugs or alcohol on school District premises or during any school District related 
activity (or under supervision of the Board) may be subject to disciplinary sanctions up to and including 
termination of employment and referral for criminal prosecution imposed on employees who violate this standard 
of conduct. Disciplinary sanctions may include completion of an appropriate rehabilitation program. 

Tobacco 

For purposes of this policy, “electronic nicotine delivery system” is defined as an electronic device that may be 
used to simulate smoking in the delivery of nicotine, cannabis, or other substance to a person inhaling from the 
device, and includes, but is not limited to, an electronic cigarette, electronic cigar, electronic cigarillo, electronic 
pipe, or electronic hookah and any related device and any cartridge or other component of such device. For 
purposes of this policy, “vapor product” is defined as any product that employs a heating element, power source, 
electronic circuit, or other electronic, chemical, or mechanical means, regardless of shape or size, to produce a 
vapor that may or may not include nicotine or cannabis that is inhaled by the user of such product. 

There shall be no smoking or any other unauthorized use or possession of tobacco, tobacco products, including 
chewing tobacco or tobacco paraphernalia, electronic nicotine delivery systems, or vapor products by employees 
in any school building, on any vehicle provided or contracted by the District, on any school grounds, or during any 
District-/school-sponsored activity at any time. on school property, or transportation provided by the Board of 
Education, or during the course of and trip or activities sponsored by the school or under the supervision of the 
school. 

The following action will be taken for employees who violate the policy which prohibits smoking in school 
buildings and grounds. 

First Offense: The supervising administrator will verbally remind the employee of the policy and provide a 
written copy of the policy. 

Second Offense: Upon the second offense, the supervising administrator will provide a written warning. 

Third Offense: The employee will be suspended without pay. The length of suspension will be determined by the 
Superintendent. 

Fourth Offense: The employee will be dismissed. 

Any employee who fails to comply with the requirements of this policy shall be subject to discipline, up to and 
including termination of employment. 



 

 

Legal Reference:  Drug-Free Workplace Act. 102 Stat. 4305-4308. 
Drug-Free Schools and Community Act, P.L. 99-507, as amended by P.L. 101-226 (199) 
21 U.S.C. 812, Controlled Substances Act, I through V, 202. 
21 C.F.R. 1300.11 through 1300.15 regulation. 
54 Fed. Reg. 4946 (1989) 
Connecticut General Statutes 

1-21b Smoking prohibited in certain places. 
 
 
 
Policy adopted:  November 19, 2012   WOODBRIDGE PUBLIC SCHOOLS 

Woodbridge, Connecticut 





3542.31 

Business/Non Instructional Operations 

Free or Reduced-Price Lunches 

Participation in the National School Lunch Program 

National School Lunch Program regulations require that lunches be provided for needy students when 
family income is insufficient to provide the basic necessities, including food of the proper quality and 
amount for good nutrition. Free meals will be served to children from families whose income falls within the 
current criteria established by the Secretary of Agriculture under the Federal Lunch Program for free 
lunches. 
Parents shall be informed of the district policy concerning "Free or Reduced-Price Lunches."  A letter and 
application form will be distributed to all parents during the first few opening weeks of school. The letter 
will contain information on the eligibility standards, procedures for applying for free or reduced-price 
lunches, and how an appeal may be filed for an adjustment in the decision with respect to their 
application.  This information and an application form will be provided whenever a new student is enrolled. 
A public news release containing this same information will be made available to local news representatives 
early in the school year.  Copies of this public release will be made available upon request to any interested 
party.  Subsequent changes in the district eligibility standards during the school year, which are approved by 
the state agency, will also be publicly announced. 
1.  Free or reduced-price lunches and/or supplementary milk will be provided for all students who qualify on 
the basis of financial need.  Breakfast snacks may be provided in cases of extreme nutritional deficiency. 
2.  There shall be no discrimination in the furnishings of meals or supplementary milk (because of race, 
religion, source of income, etc.). The District shall ensure that, in its operation and implementation of the 
free and reduced-price lunch program, no student shall be discriminated against because of race, color, age, 
creed, religion, sex, sexual orientation, ancestry, gender identity or expression, national origin, marital 
status, pregnancy or disability, or any other basis prohibited by law. 
3.  The anonymity of students receiving assistance under this policy shall be protected.  The names of these 
students will be treated in a confidential manner. No child shall be physically segregated or discriminated 
against because of his/her inability to pay for a meal. The names of children eligible to receive free or 
reduced-price meals shall not be published, posted, or announced in any manner, and there shall be no overt 
identification of any such children by use of special tokens or tickets, or by any other means. 
4.  Requests for free lunches, reduced-price lunches, and/or supplementary milk which have been denied 
may be appealed to the Superintendent. 
5.  Records of students receiving assistance will be kept in each school. 
6.  Eligibility for the Ffree or Rreduced-Pprice Llunches program will be based on the following: 

a.  Emergency Situations 

A child's statement of need is sufficient for providing assistance on a temporary basis. A family contact 
should be made immediately to determine extent and probable duration of need.  In cases of family 
emergency such as sudden unemployment, illness, death, desertion, etc., assistance will be provided as 
needed. 
b.  Objective Standards of Need 

Eligibility for assistance, other than that for emergency situations, will be determined on the basis of 
income and family size as indicated on the scale provided by the District based on the National School 
Lunch Program regulations. 

7.  If school authorities feel that a family's financial situation has changed, and the students are no longer 
eligible for free meals, a hearing procedure will be used by the Superintendent to challenge the continued 
eligibility.  In the event of such a challenge, the family will be given a reasonable period of time in advance 



of the hearing to review the information on which the challenge is based.  Children will continue to receive 
free meals until the conclusion of the hearing. 
On a case-by-case basis, when a student is known to be eligible for free or reduced-price meals (or 
supplementary milk) benefits and the household fails to submit a confidential application, the 
Superintendent or his/her designee may complete an application for the student documenting how he/she 
knows the household income qualifies the student for free or reduced-price meal benefits. Parents/guardians 
of a student approved for free or reduced-price meals benefits (or supplementary milk), when application is 
made for the student by a school official, will be notified of the decision and given the opportunity to decline 
benefits. 
 

Legal References:  Connecticut General Statutes 

10-215 Lunches, Breakfasts and the Feeding Programs for Public School Children and 
Employees. 
10-215a Non-Public School Participation in Feeding Program. 
10-215b Duties of State Board of Education Re: Feeding Programs. 
10-216 Payment of Expenses. 
Title VII, Civil Rights Act, 42 U.S.C. 2000e, et seq. as amended by Title IX, Equal 
Employment Opportunity Act. 
United States Department of Agriculture 7 C.F.R. 15, re nondiscrimination. 
42 U.S.C. Sec. 1758, 7 CFR Part 145, Sec. 245.5, 245.6 245.7 210.9, 210.20. 

 
 
 
Policy adopted:  February 24, 2014    WOODBRIDGE PUBLIC SCHOOLS 

       Woodbridge, Connecticut 
 





3542.43 

Business/Non-Instructional Operations 

Food Service 

Food Charging Policy 

In accordance with federal law and USDA guidelines, the Woodbridge School District adopts the following 
policy to ensure District employees, families, and students have a shared understanding of expectations 
regarding meal charges. The policy seeks to allow students to receive the nutrition they need to stay focused 
during the school day, prevent the overt identification of students with insufficient funds to pay for school 
meals, and maintain the financial integrity of the District's nonprofit school nutrition program. 

Payment of Meals 

Meals can be paid for by cash, by check, or by establishing an account through Meal Payments Plus online 
at https://www.mypaymentsplus.com/welcome 

Students who qualify for free meals shall never be denied a reimbursable meal, even if they have accrued a 
negative balance from previous purchases. Students with outstanding meal charge debt shall be allowed to 
purchase a meal if the student pays for the meal when it is received. 

Negative Account Balances 

The Woodbridge Board of Education prohibits the public identification or shaming of a student for any 
unpaid meal charges, including, but not limited to, delaying or refusing to serve a meal to such student, 
designating a specific meal option for such student, or otherwise taking any disciplinary action against such 
student. 

The District will make reasonable efforts to notify families when meal account balances are low. 
Additionally, the District will make reasonable efforts to collect annual unpaid meal charges classified as 
delinquent debt. The school Ddistrict will coordinate communications with families to resolve the matter of 
unpaid charges. Families will be notified of an outstanding negative balance once the negative balance 
reaches $9.00 20.00. Families will be notified by written notice sent home with the student.  Such written 
notice shall include, but not be limited, to: (a) information regarding local food pantries; (b) applications for 
the District’s program for free or reduced-price meals and for the supplemental nutrition assistance program 
administered by the Department of Social Services; and (c) a link to the District’s website that lists any 
community services available to residents of the Town of Woodbridge. In the event that unpaid meal charges 
reach the cost of thirty (30) meals, the parents/guardians of such child shall be referred to the district’s 
homeless education liaison. Negative balances of more than $15.00, not paid prior to end of the school year 
will be turned over to the Superintendent or his/her designee for collection. Options may include: collection 
agencies, small claims court, or any other legal method permitted by law. Money owed because of unpaid 
meal charges shall be considered “delinquent debt,” as defined by federal and State statutes, as long as it is 
considered collectable and reasonable efforts are made to collect it. Such debt must be paid by June 30 of 
each school year. After the debt is reclassified as “bad debt,” such debt shall be written off as an operating 
loss not to be absorbed by the non-profit school food service account, but that must be restored using non-
federal funds. 

The Board will accept gifts, donations, or grants from any public or private sources for the purpose of 
paying off any unpaid charges for school meals. 

Communication of the Policy 

The policy and supporting information regarding meal charges shall be provided in writing to: 

•  All households at or before the start of each school year; 
•  Students and families who transfer into the District, at time of transfer; and 

•  All staff responsible for enforcing any aspect of the policy. 



Records of how and when the policy and supporting information was communicated to households and staff 
will be retained. 
The Superintendent may develop an administrative process to implement this policy. 

(cf. 3542 - Food Services) 
(cf. 3542.31 - Free or Reduced-Price Lunch Program) 

Legal Reference:  Connecticut General Statutes 

10-215 Lunches, breakfasts and other feeding programs for public school children and 
employees. 
10-215a Nonpublic school and nonprofit agency participation in feeding programs. 
10-215b Duties of State Board of Education re feeding programs. 
P. A. 21-46, “An Act Concerning Social Equity and the Health, Safety and Education of Children. 

State Board of Education Regulations 

State of Connecticut, Bureau of Health/Nutrition, Family Services and Adult Education 
Operational Memorandum No. 4-17, "Guidance on Unpaid Meal Charges and Collection of 
Delinquent Meal Payments," Nov. 2, 2016 

Operational Memorandum #19-10, State of Connecticut, Bureau of Health/Nutrition, 
Family Services and Adult Education "Unallowable Charges to No-profit School Food 
Service Accounts and the Serving of Meals to No-paying Full and Reduced-Price Students" 

National School Lunch Program and School Breakfast Program; Competitive Foods. (7 
CFR Parts 210 and 220, Federal Register, Vol 45 No. 20, Tuesday, January 29, 1980, pp 
6758-6772 

USDA Guidance: 
  •  SP 46-2016, "Unpaid Meal Charges: Local Meal Charge Policies" 

  •  SP 47-2016, "Unpaid Meal Charges: Clarification on Collection of Delinquent Meal 
Payment" 

  •  SP 57-2016 "Unpaid Meal Charges: Guidance and Q and A" 

  •  SP 58-2016 "2016 Edition: Overcoming the Unpaid Meal Challenge: Proven Strategies 
from Our Nation's Schools" 

 
 
 
Policy adopted:  March 19, 2018    WOODBRIDGE PUBLIC SCHOOLS 
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5131.911 

Students 

Bullying 

The Woodbridge Board of Education (Board) promotes a secure and happy school climate, conducive to 
teaching and learning, that is free from threat, harassment, and any type of bullying behavior.  Therefore, it 
shall be the policy of the Board that bullying of a student by another student is prohibited. 

The Board believes that a school environment in which students feel safe, supported, engaged, and helpfully 
challenged is optimal for learning and healthy development. The Board seeks an environment in which 
students and adults feel socially, emotionally, intellectually, and physically safe, an environment that is free 
of harassment, intimidation, and bullying. 

Definitions 

"Bullying" means an act that is direct or indirect and severe, persistent, or pervasive which: 

A.  causes physical or emotional harm to an individual, 
B.  places an individual in reasonable fear of physical or emotional harm, or 

C.  infringes on the rights and opportunities of an individual at school. 
Bullying shall include, but need not be limited to, a written, oral, or electronic communication or physical 
act or gesture based on any actual or perceived differentiating characteristic, such as race, color, religion, 
ancestry, national origin, gender, sexual orientation, gender identity or expression, socioeconomic status, 
academic status, physical appearance, or mental, physical, developmental, or sensory disability, or by 
association with an individual or group who has or is perceived to have one or more of such characteristics. 

"Cyberbullying" means any act of bullying through the use of the Internet, interactive and digital 
technologies, cellular mobile telephone or other mobile electronic devices, or any electronic 
communications. 

"Teen dating violence" means any act of physical, emotional, or sexual abuse, including stalking, 
harassing, and threatening that occurs between two students who are currently in or have recently been in a 
dating relationship. 

"Mobile electronic device" means any hand-held or other portable electronic equipment capable of 
providing data communication between two or more individuals, including, but not limited to, a text 
messaging device, a paging device, a personal digital assistant, a laptop computer, equipment that is capable 
of playing a video game or a digital video disk, or equipment on which digital images are taken or 
transmitted. 

"Electronic communication" means any transfer of signs, signals, writing, images, sounds, data, or 
intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic, photoelectronic, 
or photo-optical system. 

"Hostile environment" means a situation in which bullying among students is sufficiently severe or 
pervasive to alter the conditions of the school climate; 

"Outside of the school setting" means at a location, activity, or program that is not school-related, or 
through the use of an electronic device or a mobile electronic device that is not owned, leased, or used by the 
Board. 

"School employee" means (a) a teacher, substitute teacher, school administrator, school superintendent, 
guidance counselor, school counselor, psychologist, social worker, nurse, physician, school 
paraprofessional, or coach employed by the Board or working in a District school; or (b) any other 
individual who, in the performance of his or her duties, has regular contact with students and who provides 
services to or on behalf of students enrolled in a District school, pursuant to a contract with the District. 



"School climate" means the quality and character of school life based on students', parents', guardians' and 
school employees' experiences of school life, including, but not limited to, norms, goals, values, 
interpersonal relationships, teaching and learning practices, and organizational structures. 

"Positive school climate" means (a) a school climate in which the norms, values, expectations, and beliefs 
that support feelings of social, emotional, and physical safety are promoted, (b) students, parents/guardians 
of students, and school employees feel engaged and respected and work together to develop and contribute 
to a shared school vision, (c) educators model and nurture attitudes that emphasize the benefits and 
satisfaction gained from learning, and (d) each person feels comfortable contributing to the operation of the 
school and care of the physical environment of the school. 

"Emotional intelligence" means the ability to (a) perceive, recognize, and understand emotions in oneself 
or others, (b) use emotions to facilitate cognitive activities, including, but not limited to, reasoning, problem 
solving, and interpersonal communication, (c) understand and identify emotions, and (d) manage emotions 
in oneself and others. 

"Social and emotional learning" means the process through which children and adults achieve emotional 
intelligence through the competencies of self-awareness, self-management, social awareness, relationship 
skills, and responsible decision-making. 

Examples of bullying include, but are not limited to: 

1.  physical violence and attacks 

2.  verbal taunts, name-calling, and put-downs, including ethnically-based or gender-based verbal put-
downs 

3.  threats and intimidation 

4.  extortion or stealing of money and/or possessions 

5.  exclusion from peer groups within the school 
6.  The misuse of electronic communications for the purpose of bullying, harassing, or sexually 
harassing other students within school or out of school ("cyberbullying") 

7.  Targeting of a student based on the student's actual or perceived "differentiating" characteristics such 
as race; color; religion; ancestry; national origin; gender; sexual orientation; gender identity or 
expression; socioeconomic or academic status; physical appearance; or mental, physical, developmental, 
or sensory disability. 

Such conduct is disruptive of the educational process; therefore, bullying is not acceptable behavior in the 
Woodbridge School District and is prohibited. 

Students who engage in any act of bullying on school grounds; at a school-sponsored or school-related 
activity, function, or program whether on or off school grounds; at a school bus stop; on a school bus or 
other vehicle owned, leased, or used by the Woodbridge Board of Education; or through the use of an 
electronic device or an electronic mobile device owned, leased, or used by the Woodbridge Board of 
Education; and outside of the school setting if such bullying: 

1.  creates a hostile environment at school for the victim, 
2.  infringes on the rights of the victim at school, or 

3.  substantially disrupts the education process or the orderly operation of a school, 
are subject to appropriate disciplinary action up to and including suspension, expulsion, and/or referral to 
law enforcement officials. 

A comprehensive program to improve the school climate, involving everyone in the schools and the 
community, to address bullying at all school levels is essential to reducing incidences of bullying. Such a 
program must involve interventions at all levels: school-wide, classroom, and individual. 

The District's program:  



1.  Requires the development and implementation of a Safe School Climate Plan by the Woodbridge Board 
of Education to address the existence of bullying and teen dating violence in its schools and requires at the 
beginning of each school year that students and their parents/guardians be notified of the process by which 
students may make such reports; 
2.  Permits anonymous reports of bullying by students to school employees and written reports of suspected 
bullying by parents or guardians and requires at the beginning of each school year that students and their 
parents/guardians be notified of the process by which students may make such reports; 
3.  Requires school employees who witness acts of bullying or receive reports of bullying to orally notify the 
Safe School Climate Specialist or another school administrator if the Safe School Climate Specialist is 
unavailable, not later than one school day after such school employee witnesses or receives a report of 
bullying and to file a written report not later than two school days after making such an oral report; 
4.  Requires the Safe School Climate Specialist to investigate or supervise the investigation of all reports of 
bullying and ensure that such investigation is completed promptly after receipt of any written report, and 
that the parents or guardians of the student alleged to have committed an act or acts of bullying and the 
parents or guardians of the student against whom such alleged act or acts were directed receive prompt 
notice that such investigation has commenced; 
5.  Requires the Safe School Climate Specialist to review any anonymous reports, except that no disciplinary 
action shall be taken solely on the basis of an anonymous report; 
6.  Requires each school to have a prevention and intervention strategy, as defined by statute, as amended, 
for school employees to deal with bullying or teen dating violence, including language about bullying in 
student codes of conduct and in all student handbooks; 
7.  Provides for the inclusion of language in student codes of conduct concerning bullying; 
8.  Requires each school to notify parents/guardians of all students involved in a verified act of bullying not 
later than forty-eight hours after the completion of the investigation of the results of such investigation and 
verbally and by electronic mail, that such parents/guardians may refer to the plan language explanation of 
the rights and remedies posted on the District's website (available under CGS 10-4a and 10-4b); 
9.  Requires each school to invite the parents/guardians of a student against whom such act was directed to a 
meeting to communicate to such parents/guardians the measures being taken by the school to ensure the 
safety of the students against whom such act of bullying was directed and the policies and procedures in 
place to prevent further acts of bullying; 
10.  Requires each school to invite the parents or guardians of a student who commits any verified act of 
bullying to a meeting, separate and distinct from the meeting of the parents/guardians of the student against 
whom the act of bullying was directed, to discuss specific interventions undertaken by the school to prevent 
further acts of bullying and teen dating violence; 
11.  Establishes a procedure for each school to document and maintain records relating to reports and 
investigations of bullying in such school and make such list publicly available; and report such number to 
the Department of Education and in such manner as prescribed by the Commissioner of Education; 
12.  Requires the development of case-by-case interventions for addressing reported incidents of bullying 
against a single individual or recurrently perpetrated bullying incidents by the same individual that may 
include both counseling and discipline; 
13.  Prohibits discrimination and retaliation against an individual who reports or assists in the investigation 
of an act of bullying; 
14.  Requires the development of student safety support plans for students against whom an act of bullying 
was directed that addresses safety measures the school will take to protect such students against further acts 
of bullying or teen dating violence; 
15.  Requires the principal of a school or the principal's designee to notify the appropriate local law 
enforcement agency when such principal or the principal's designee believes that any acts of bullying 
constitute criminal conduct; 
16.  Prohibits bullying (a) on school grounds, at a school-sponsored or school-related activity, function, or 



program whether on or off school grounds, at a school bus stop, on a school bus or other vehicle owned, 
leased, or used by the Board, or through the use of an electronic device or an electronic mobile device 
owned, leased, or used by the Board, and (b) outside of the school setting if such bullying (i) creates a 
hostile environment at school for the student against whom such bullying was directed, (ii) infringes on the 
rights of the student against whom such bullying was directed at school, or (iii) substantially disrupts the 
education process or the orderly operation of a school; 
17.  Requires all school employees to annually complete the training required by C.G.S. 10-220a, as 
amended. Such training shall include identifying and responding to bullying and preventing and responding 
to youth suicide; 
18.  Requires students and the parents/guardians of students to be notified at the beginning of the school year 
of the process by which they may make reports of bullying or teen dating violence; 
19.  As required, the Board shall approve the Safe School Climate Plan developed pursuant to statute and 
submit such plan to the Department of Education for its review, analysis, cooperative assistance, and 
approval; and 

20.  Requires that, not later than thirty calendar days after approval by the State Department of Education, 
the Safe School Climate Plan shall be made available on the Board's and each individual school in the 
District's Internet website and such Plan is to be included in the District's publication of the rules, 
procedures, and standards of conduct for schools and in all student handbooks. 
The Board expects prompt and reasonable investigations of alleged acts of bullying and teen dating violence. 
The Safe School Climate Specialist of each school is responsible for handling all complaints of alleged 
bullying and teen dating violence. The Safe School Climate Specialist shall investigate or supervise the 
investigation of all reports of bullying and teen dating violence promptly. 

In addition, the norms that are established by adults through consistent enforcement of all policies pertaining 
to conduct and modeling appropriate behavior at school and at home will reduce the instances and damage 
of bullying and teen dating violence.  It is necessary for students to promote the concept that caring for 
others is a valued quality, one that is accepted and encouraged. 

Prevention and Intervention Strategy 

The District shall implement, as required by C.G.S. 10-222d, as amended, a prevention and intervention 
strategy which may include, but is not limited to: 

1.  Implementation of a positive behavioral interventions and supports process or another evidence-based 
model approach for safe school climate or for the prevention of bullying and teen dating violence identified 
by the Department of Education. 
2.  School rules prohibiting bullying, teen dating violence, harassment, and intimidation and establishing 
appropriate consequences for those who engage in such acts. 
3.  Adequate adult supervision of outdoor areas, hallways, the lunchroom, and other specific areas where 
bullying or teen dating violence is likely to occur. 
4.  Inclusion of grade-appropriate bullying and teen dating violence education and prevention curricula in 
kindergarten through high school. 
5.  Individual interventions with the bully or student who commits teen dating violence, parents/guardians, 
and school employees, and interventions with the students against whom the acts of bullying and teen dating 
violence are directed, parents/guardians, and school employees. 
6.  School-wide training related to safe school climate. 
7.  Student peer training, education, and support. 
8.  Promotion of parent involvement in bullying and teen dating violence prevention through individual or 
team participation in meetings, trainings, and individual interventions. 
9.  Culturally competent school-based curriculum focusing on social-emotional learning, self-awareness, and 
self-regulation. 



 

District Safe School Climate Coordinator 

For the school year commencing July 1, 2012, and each school year thereafter, the Superintendent of 
Schools shall appoint, from among existing District staff, a District Safe School Climate Coordinator. 

The Coordinator shall: 

1.  Implement the District's Safe School Climate Plan; 
2.  Collaborate with Safe School Climate Specialists, the Board, and the Superintendent to prevent, identify, 
and respond to bullying and teen dating violence in District schools; 
3.  Provide data and information derived from the safe school climate assessments, in collaboration with the 
Superintendent, to the Department of Education; 
4.  Respond to bullying and teen dating violence in District schools; 
5.  Meet with the Safe School Climate Specialists at least twice during the school year to discuss bullying 
and teen dating violence issues in the District and make recommended changes to the District's Safe School 
Climate Plan. 
6.  Successfully complete, for the school year commencing July 1, 2014, the mental health first aid training 
provided by the Commissioner of Mental Health and Addiction Services. (Such training is only required 
once.) 

Safe School Climate Specialist 

For the school year commencing July 1, 2012, and each school year thereafter, each school Principal shall 
serve, or designate someone to serve, as the Safe School Climate Specialist for the school. 

The Specialist in each school shall: 

1.  Investigate or supervise the investigation of reported acts of bullying or teen dating violence in the school 
in accordance with the District's Safe School Climate Plan; 
2.  Collect and maintain records of reports and investigations of bullying and teen dating violence in the 
school; and 

3.  Act as the primary school official responsible for preventing, identifying, and responding to bullying and 
teen dating violence reports in the school. 

Safe School Climate Committee 

For the school year commencing July 1, 2012, and each school year thereafter, the Principal of each District 
school shall establish a new committee or designate at least one existing committee that is responsible for 
developing and fostering a safe school climate and addressing issues related to bullying in the school. The 
committee must include at least one parent/guardian of a student enrolled in the school, appointed by the 
Principal. 

Beginning July 1, 2021, and each school year thereafter, such committee shall also include: (a) school 
personnel, including, but not limited to, at least one teacher selected by the exclusive bargaining unit 
representative for certified employees, (b) medical and mental health personnel assigned to such school, and 
(c) at the high school level at least one student enrolled at the school.  The student is to be selected by 
students in a manner determined by the school Principal. 

The Safe School Climate Committee shall: 

1.  Receive copies of completed reports following investigations of bullying; 
2.  Identify and address patterns of bullying and teen dating among students in the school; 
3.  Implement the provisions of the school security and safety plan (developed pursuant to Section 87 of PA 
13-3) regarding the collection, evaluation, and reporting of information relating to instances of disturbing or 
threatening behavior that may not meet the definition of bullying or teen dating violence (defined in 



Connecticut General Statutes 10-222d) and report such information, as necessary, to the District Safe School 
Climate Coordinator and to the school's security and safety committee. 
4.  Review and amend school policies relating to bullying and teen dating violence; 
5.  Review and make recommendation to the District Safe School Climate Coordinator regarding the 
District's Safe Climate Plan based on issues and experiences specific to the school; 
6.  Educate students, school employees, and parents/guardians of students on issues relating to bullying and 
teen dating violence; 
7.  Collaborate with the District Safe School Climate Coordinator in the collection of data regarding bullying 
and teen dating violence; and 

8.  Perform any other duties as determined by the School Principal that are related to the prevention, 
identification, and response to school bullying and teen dating violence for the school. 
Parent/guardian and student members of the Safe School Climate Committee are excluded from activities #1 
and #3 or any other activity that may compromise the confidentiality of a student. 

Administrative Responsibility 

The Superintendent shall cause the development of rules, procedures, and forms to carry out the provisions 
of this policy. 

 (cf. 0521 – Equal Opportunity Plan/Nondiscrimination) 
(cf. 4131 –Professional Development) 
(cf. 5114 – Suspension/Expulsion; Studen Due Process) 
(cf. 5131 – Conduct) 
(cf. 5131.912 – Aggressive Behavior) 
(cf. 5144 – Discipline/Punishment) 
(cf. 5145.4 – Nondiscrimination) 
(cf. 5145.5 – Sex Discrimination and Sexual Harassment) 
(cf. 5145.511 – Sexual Abuse Prevention and Education Program) 
(cf. 6121 – Nondiscrimination) 
 

 

Legal Reference:  Connecticut General Statutes 

10-15b Access of parent or guardian to student's records. Inspection and subpoena of 
school or student records. 
10-222d Policy on bullying behavior as amended by PA 08-160, PA 11-232, PA 14-172 
and PA 18-15 and PA 19-166 

10-22k District safe school climate coordinator. Safe school climate specialist. Safe school 
climate coordinator (as amended by PA 21-95, Section 14) 
PA 06-115 An Act Concerning Bullying Policies in Schools and Notices Sent to Parents or 
Legal Guardians. 
PA 11-232 An Act Concerning the Strengthening of School Bullying Laws. 
PA 14-172 An Act Concerning Improving Employment Opportunities through Education 
and Ensuring Safe School Climates. 
PA 14-234 An Act Concerning Domestic Violence and Sexual Assault 
PA 19-166 An Act Concerning School Climate 

 
Policy adopted: 
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