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Agenda

I. Consent Agenda
A. Approval of Meeting Minutes

1. March 10, 2014 Special Meeting
2. March 17, 2014 Regular Meeting

B. Monthly Summary Financial Report Ending March 31, 2014
C. Monthly Detail Financial Report Ending March 31, 2014
D. Combining Financial Statements Through March 31, 2014
E. Cafeteria Report
F. Accept 6000 Policy Series for 30-Day Review

II. Reports
A. PTO Update
B. Superintendent's Report

1. BRS Update
a. BRS Monthly Enrollment Report

2. Wellness Committee Update
3. Student Council 

C. Facilities Committee Report
D. BRS Building Committee
E. Policy Committee

1. Adopt Policy 5125 as Revised
F. Finance Committee

1. Act on Superintendent's Recommendations for the 2013/14 Budget Surplus
G. CABE Liaison Report
H. ACES Liaison Report

III. New Business
A. Act on Certified Staff Leave of Absence Request

IV. Other
A. Public Comment
B. Executive Session, in accordance with State Statute

V. Adjournment
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MINUTES OF THE SPECIAL WOODBRIDG BOARD OF EDUCATION MEETING 
Monday, March 10, 2014 

BRS Library Media Center 
 
 

 
CALL TO ORDER:  Ms. Hamilton, Chair called the meeting to order at 7:14 PM. 
 
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Dr. Steve Fleischman, Vice Chair; Ms. Lisa Connor, 
Dr. Christianne Jaffe, Secretary; Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations; Gina Prisco, Principal; 
Sheila Haverkampf, Special Services Director; Nancy White, Assistant Principal and Marsha DeGennaro, Clerk of the 
Board.   
  
MEMBERS OF THE PUBLIC:  Joanne Giaquinto, Doreen Merrill, Sandy Simowitz and Caron Stebinger, Teachers.  
 
Ms. Prisco outlined the changes in the Educator Evaluation Plan as a result of recent adjustments and directives from the 
Connecticut State Department of Education. The Woodbridge plan exceeds what is required by the CSDE and is tailored 
specifically for the mission and vision of Woodbridge. The Plan was developed in collaboration with staff and 
administration. 
 
MOTION #1 – EDUCATION EVALUATOR AND PROFESSIONAL LEARNING PLAN  
Move that we adopt the Education Evaluator and Professional Learning Plan as revised for submission to the Connecticut 
State Department of Education.  
    Mr. Lindskog  
    Second by Dr. Fleischman 
    UNANIMOUS  
  
  
 
 
MOTION TO ADJOURN:  (8:02 PM) 
    Dr. Fleischman  
    Second by Mr. Lindskog 
    UNANIMOUS  

 
Recorded by Marsha DeGennaro, Clerk of the Board 
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MINUTES OF THE REGULAR WOODBRIDG BOARD OF EDUCATION MEETING 
Monday, March 17, 2014 

BRS Library Media Center 
 

 
CALL TO ORDER:  Ms. Hamilton, Chair called the meeting to order at 6:30 PM. 
 
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Mr. Matthew Gilbride, Ms. Chris Jaffe, Ms. Karen 
Kravetz, Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations. 
   
The Board entered Executive Session to receive an update on the mid-year evaluation of the Superintendent. 
 
MOTION #1 – EXECUTIVE SESSION  
Move that we enter Executive Session (6:30 PM). 
    Ms. Hamilton  
    Second by Mr. Gilbride 
    UNANIMOUS  
  
MOTION #2 – RETURN TO PUBLIC SESSION  
Move that we return to Public Session (7:15 PM). 
    Mr. Lindskog  
    Second by Mr. Gilbride 
    UNANIMOUS  
  
CALL TO ORDER:  Ms. Hamilton, Chair called the public session back to order at 7:18 PM. 
 
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Mr. Matthew Gilbride, Ms. Chris Jaffe, Ms. Karen 
Kravetz, Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations; Gina Prisco, Principal; 
Sheila Haverkampf, Special Services Director and Nancy White, Assistant Principal.   
  
MEMBERS OF THE PUBLIC:  Ellen Scalletar, First Selectman; Brie Pfannenbecker, PTO; Laurence Grotheer, BOS 
Liaison; Teresa Nakouzi, WEA; James Crawford, Diane Dolan, Lynn Piascyk, Rick Wood, Teachers; and  Pua Ford, 
community.  
 
CORRESPONDENCE – None 
 
PUBLIC COMMENT – None 
 
CONSENT AGENDA 
MOTION #3 – CONSENT AGENDA  
Move that we approve the consent agenda as presented. 
    Mr. Lindskog  
    Second by Mr. Gilbride 
    UNANIMOUS    
 
REPORTS 
PTO Report – Ms. Pfannenbecker noted recent guest speakers Suzie Kline and David Schwartz, bingo night, donation of 
$500 to the BRS Library and the upcoming spring book fair.  
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Superintendent’s Report – Superintendent Stella highlighted the BRS World Language Program, the recent selection of a 
staff member to study in Morocco under a Fulbright Grant,  the invitation BRS received from CAS and the CSDE to host 
a delegation of 17 principals from China on March 21 and Read Across America on March 7, with numerous Town 
representatives in attendance.  
    
New District Web Site – Superintendent Stella apprised the Board that as of June 30, the current vendor will no longer 
host the district/school web site. The Technology Team is current exploring alternate options in response to our bid specs. 
Rick Wood and James Crawford provided an overview on the preferred vendor, Finalsite. It is anticipated that we will 
enter into a five-year contract, inclusive of design services. 
 
BRS Update – Ms. Prisco noted the 4th grade activities and differentiation of learning, the 6th grade DARE presentation on 
Friday and report cards. Ms. White indicated SBAC testing is slated for April 28 – May 16 and the CMT Science 
component for 5th grade students will occur Wednesday, March 19. 
 
Facilities Committee – Ms. Kravetz reviewed the March 6 meeting which included an update on the BRS building project, 
the sustainability and Tools for Schools initiatives as well as identification of possible buildings/grounds projects for the 
2013/14 school year.  
 
BRS Building Committee – Ms. Hamilton informed the Board that this committee continues to meet on a regular basis. 
The next meeting on Wednesday will focus on security. The plan is for the committee to meet every two weeks.  Given 
the renovation timeline, Dr. Stella indicated that administration is exploring Amity and Ezra Academy as alternate sites 
for the Summer programs. 
 
Policy Committee – Mr. Gilbride presented the 5000 series for adoption. The next meeting is scheduled for April 3 at 6:00 
PM and will commence review of the 6000 series. 
 
MOTION #4 – 5000 POLICY SERIES 
Move that we adopt the 5000 Policy Series as presented. 
    Dr. Jaffe  
    Second by Ms. Hamilton 
    UNANIMOUS 
 
Finance Committee – Mr. Lindskog noted the March 10 meeting focused on the monthly financials approved earlier this 
evening as well as the 2013/14 budget surplus recommendations.  
 
MOTION #5 – 2013/14 BUDGET SURPLUS 
Move that we approve the 2013/14 budget surplus recommendations as presented by administration. 
    Mr. Lindskog  
    Second by Mr. Gilbride 
    UNANIMOUS    
CABE Liaison – No Report.   
 
ACES Liaison – No Report 
 
NEW BUSINESSS  
Certified Staff Retirements – Superintendent Stella presented two certified staff retirements as a result of the Early 
Retirement incentive offered to WEA members. 
 
MOTION #6 – CERTIFIED STAFF RETIREMENTS 
Move that we accept the retirements of Diane Dolan and Lynn Piascyk effective June 30, 2014 with regret. 
    Mr. Lindskog  
    Second by Mr. Gilbride 
    UNANIMOUS    
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Certified Staff Leave Request – Superintendent Stella presented a certified staff leave of absence request for child-rearing 
purposes for the 2014/15 school year. 
 
MOTION #7 – CERTIFIED STAFF LEAVE OF ABSENCE (ELECK) 
Move that we grant a child-rearing leave of absence for the 2014/15 school year to Stephanie Eleck.  
    Mr. Gilbride  
    Second by Dr. Jaffe 
    UNANIMOUS    
 
The Board entered Executive Session to receive an update on safety and security. 
 
MOTION #8 – EXECUTIVE SESSION  
Move that we enter Executive Session (8:20 PM). 
    Dr. Jaffe  
    Second by Mr. Gilbride 
    UNANIMOUS  
  
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Mr. Matthew Gilbride, Ms. Chris Jaffe, Ms. Karen 
Kravetz, Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations. 
 
MOTION #9 – RETURN TO PUBLIC SESSION  
Move that we return to Public Session (8:55 PM). 
    Mr. Lindskog  
    Second by Ms. Matthews 
    UNANIMOUS 
  
MOTION #10 – SAFETY AND SECURITY  
Move that we direct the Superintendent to engage in immediate conversations with the Recreation Department to resolve 
concerns identified during the safety and security discussion. 
    Ms. Kravetz  
    Second by Mr. Lindskog  
    UNANIMOUS 
 
 
  
MOTION TO ADJOURN:  (9:00 PM) 
    Ms. Hamilton 
    Second by Ms. Kravetz 
    UNANIMOUS  
 
 
 
Recorded by Marsha DeGennaro, Clerk of the Board  
 

































































































































Grade/Teacher Girls Boys Total 4/1/2014 Grade/Teacher Girls Boys Total

PreK Grade 4
DePalma 11 10 21 Don 12 9 21

Echeverry 11 10 21
Kindergarten Krawec 10 10 20
Belisle 9 10 19 Reizfeld 10 9 19
Coleman 9 10 19 Waldron 13 7 20
Dempsey 8 10 18 101
Farnen 8 10 18
Salinardi 8 12 20 Grade 5
Wyman-Antcil 9 11 20 Blinstrubas 8 11 19

114 Guerra 8 10 18
Grade 1 McCollom 8 12 20
Fanelli 8 9 17 Mulligan 7 12 19
Domschine 10 7 17 Rourke 9 12 21
Piascyk 8 9 17 Szondy 11 9 20
DePalma 7 10 17 117
Sanders 8 9 17

85 Grade 6
Grade 2 Chase 9 11 20
Buzzard 12 9 21 Eleck 12 7 19
Hamm 11 10 21 Holowienko 9 12 21
Ramia 10 11 21 Ngov 10 10 20
Shepard 10 11 21 Smerekanicz 10 9 19

84 99
Grade 3 MAG
Concilio 9 9 18 Hart-Rooney 1 11 7 18
Halsey 6 10 16 Burness 2 11 7 18
Hutchinson 11 10 21 Ahern 3 11 8 19
Lavigne 8 9 17 Golden 4 13 7 20

72 75

Enrollment Totals 768
ODD 1 Plus 1 OOD 1

769



Wellness Committee Update 

April 2014 

 

Members:   Gina Prisco, Committee Chair, Al Pullo, Brian Hocking, Brie Pfannenbecker, Caron 
Stebinger,Greg Kula, Guy Stella, Jane Roddy, Lola Johnson, Nancy White, Penny Zamkov, Sandra 
Simowitz, Shannon Martiniello and Stacey Katz 

 

• Booster Seat Campaign:   
Dr. Shannon Martiniello, parent representative, provided most recent safety recommendations for 
children and booster seats.  Signage posted at parent pick-up area.  Materials were available at 
kindergarten orientation. 
 

• Cafeteria:  
Al Pullo, Business Manager and Jane Roddy, Cafeteria Supervisor attended workshops and visited other 
schools to explore various food service programs.  New menu items introduced.  The team is also 
exploring alternative menu options, including “Subway” with the help of parent,  John Pfannenbecker.   
 

• Girl Scouts and Sustainability: 
The Girl Scouts under the supervision of their troop leaders and with support of Julie Perlman met with 
Dr. Stella and Gina Prisco to propose an audit of recycling bins throughout the school.  That was 
completed that on April 10th,  with the support of the custodial staff.  Girl Scout offered suggestions to 
increase recycling.   
 

• Environmental Stewards and Sustainability: 
Two groups of stewards working are with Dr. Caron Stebinger and Asst. Principal Nancy White.  
Students explained recycling in the cafeteria to BRS student body at all lunch waves.  The stewards are 
learning about “single stream recycling” and plan to talk to the students to educate them further 
regarding this topic and BRS’s method of recycling.  Stewards also maintain Swales in appropriate 
weather. 
 

• Massaro Farm and Sustainability: 
Dr. Caron Stebinger as liaison has been in communication with representatives from Massaro Farm and 
also communicating with MAG Team as a start to this partnership. 
 

• Birthday Celebrations: 
Parents and BRS staff have supported the initiation of alternatives to food for birthday celebrations.    
Food is still a part of select celebrations and moderation and healthy snacks are encouraged. 
 



 



Woodbridge Board of Education Facilities Committee 

April 3, 2014 Meeting Minutes 
 

Present: Karen Baldwin Kravetz, Committee Chair; Margaret Hamilton, Chris Jaffe, Board Members; 
Dr. Gaeton Stella, Superintendent; Al Pullo, Director of Business Services/Operations; Gina Prisco, BRS 
Principal; Greg Kula, Facilities Manager and Cathy Wick, community.  

Ms. Kravetz called the meeting to order (7:33 AM).   
 
Update on Building Project Upgrade – the last boiler still needs to be removed.  Removal will 
be done during April break with minimal disruption to Extended Day.  Greg will coordinate with 
Mrs. Salinardi.  Coordination ongoing regarding storage solutions for classroom moves. Staff is 
working on shredding documents, cleaning out / organizing existing storage space so it will be 
available during move.  Administration continues to work with Amity High School, Ezra and 
other community partners regarding hosting summer programs. 
 
Buildings and Grounds Projects 2013/14 – A STEAP grant has been resubmitted for 2014 – 
the hope is that it will be awarded / received for use by Spring of 2015.  
 
Sustainability Update – Girl Scouts will be undertaking a project to educate other students re 
single stream recycling and taking school wide inventory to determine what recycling resources 
classrooms have and what more is needed.  Cathy Wick will look into a possible award for 
increasing the volume of recycling vs. garbage and how that can be measured.  Third grade 
continues to collect food scraps from classroom snacks as well as in the Cafeteria for the 
composting worms project. 
 
 
 
Meeting Adjourned (Approximately 8:09 AM)  Next Meeting:  7:30 AM   May 1, 2014     
 



MINUTES OF THE BOARD OF EDUCATION POLICY COMMITTEE 
Thursday, April 3, 2014 

District Office Conference Room 
 Beecher Road School South 

 
 
 
CALL TO ORDER:  Matt Gilbride, Chair called the meeting to order at 5:30 PM. 
 
IN ATTENDANCE:  Matt Gilbride, Margaret Hamilton, Keri Matthews, Emily Melnick (5:57 PM), Board 
of Education Members; Dr. Guy Stella, Superintendent; Rachel Kindseth, PTO and Marsha 
DeGennaro, Clerk of the Board. 
 
The committee reviewed the complete 6000 Policy Series. Policies 6146.1 and 6141.323 were 
created. Minor language modifications and/or legal references were made to Policies 6000, 6111, 
6115, 6140, 6141.312, 6141.321, 6154, 6156, 6161, 6161.2, 6162.51, 6164.12, and 6171.  
 
The Committee will commence review of the 7000 series at their next meeting on May 1 at 6:00 PM in 
the District Office Conference Room.  
 
 
 
 
MEETING ADJOURNED:   6:22 PM 
 
 
 
 
Recorded by Marsha DeGennaro  

 
 



5125(a)  

Replaces prior policy entirely 
Students 
 
Confidentiality and Access to Student Records 
 
 
 
I.  Policy 
 
The Board of Education ("Board") complies with the state and federal regulations regarding 
confidentiality, access to and amendment of student records. The Board shall implement 
procedures that protect the privacy of parents and students while providing proper access to 
records. Availability of these procedures shall be made known annually to parents of students 
currently in attendance currently in attendance. 
 
II. Definitions 
 
A. Access is defined as the right to inspect or review a student's education records or any part 
thereof. Access may include the right to receive copies of records under limited circumstances. 
 
B. Biometric record, as used in the definition of personally identifiable information, means a 
record of one or more measurable biological or behavioral characteristics that can be used for 
automated recognition of an individual, such as fingerprints, retina and iris patterns, voiceprints, 
DNA sequence; facial characteristics and handwriting. 
 
C.  De-identified education records means education records or information from 
.education records from which all personally identifiable information has been removed, and for 
which the district has made a reasonable determination that a student's identity is not personally 
identifiable, whether through single or multiple releases, taking into account other reasonably 
available information. 
 
D.  Directory Information includes information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed. It includes, but is 
not limited to, the parent's name, address and/or email address, the student's  name, address, 
telephone number, grade level, e-mail address, photographic, computer  and/or video  images.    
 
Directory information does not include a student's social security number, student identification 
number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to 
education records except when used in conjunction with one or more factors that authenticate the 
user's identity, such as a PIN or password.                                                             ·



5125(b) 

Students 

Confidentiality and Access to Student  Records 

II. Definitions (continued) 

 

 
E. Disciplinary   action  or  proceeding   means  the  investigation, adjudication or imposition of 
sanctions by an educational agency or institution with respect to an infraction or violation of 
internal rules of conduct applicable to students. 
 
F. Disclosure   means  to   permit   access  to   or  to   release,  transfer,  or  other 
communication of personally identifiable information as contained in education records by any 
means, including oral, written or electronic means, to any party except the party identified as the 
party that provided or created the record. 
 
G.  Education  Records 
 
1. Education   records  means any information directly related to a student that is recorded in 
any manner (e.g., handwriting, print, computer media,. video  or  audio  tape,  film,  microfilm,  
and  microfiche)  and  that  is maintained by the school system or persons acting for the school 
system. 
 
2. Education  records does not include: 
 
a) private, personal, or working notes in the sole possession of the maker thereof and which are 
not accessible or revealed to any other individual except a "substitute"; 
 

b)   records maintained by a law enforcement unit of the school district that were created by that 
unit for the purpose of law enforcement; 
 
c) records created or received by the school district after an individual is no longer a student in 
attendance and that are not directly related to the individual's attendance as a student; and 
 
d)  grades   on   peer-graded   papers   before   they   are   collected   and recorded by a teacher. 
 
H. Eligible Student is a student or former student who has reached 18 years of age or is 
attending  an institution  of  post-secondary  education  or is an emancipated minor. 
 



5125(c) 

Students 

Confidentiality and Access to Student Records 

 

 
II. Definitions (continued) 
 
I. Law Enforcement Unit is an individual,  office,  department,  division,  or other component  of 
an educational agency or institution, that is officially authorized or designated by that agency or 
institution to 1) enforce laws or refer matters of law enforcement  to appropriate  authorities  or 2) 
maintain  the physical  security  and safety of the agency or institution. 
 
J. Legitimate Educational Interest means the need for a school official to review an education 
record in order to fulfill his or her professional responsibilities. 
 
K. Parent is defined as a parent or parents of a student including a natural parent, a guardian, 
or surrogate parent, or an individual acting as a parent in the absence of a parent or guardian. 
A  parent  of  a student  who  claims  that  student  as a dependent  under Section  152  of the 
Internal  Revenue  Code of 1954  is entitled  to access to the student's education records without 
the eligible student's consent. 
 
L. Personally Identifiable Information includes, but is not limited to, the student's name; the 
name of the student's parent or other family members; the address of the  student  or his/her  
family; a personal identifier,  such  as the student's  social security  number,  student  number  or 
biometric  record; other indirect  identifiers, such  as the  student's date of  birth,  place of  birth, 
and  mother's  maiden  name; other information that, alone or in combination, is linked or linkable 
to a specific student that would allow a reasonable person in the school community, who does not  
have  personal  knowledge  of  the  relevant  circumstances,  to  identify    the student with 
reasonable certainty; or information  requested  by a person who the school district reasonably 
believes knows the identity of the student to whom the education record relates. 



5125(d) 

Students 

Confidentiality  and Access to Student Records 

 

 M. School   Official   is  a  person  employed   by  the  District  as  an  administrator, 
supervisor,  instructor  or support  staff member (including health or medical staff 
and law enforcement unit personnel); a person serving on the Board of Education; a 
person or company with whom the District has contracted to perform a special task 
(such as an attorney, auditor, consultant, or therapist); or a parent or student serving 
on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks. 

 

N. 
 

Signed  and  Dated Written Consent  to disclose personally  identifiable  student 
 information  from  a student's  education  records  must  specify  the  records  to  be 
 disclosed, the purpose of disclosure and the party to whom such records should be 
 provided. Consent may include a record and signature in electronic form provided 
 that the consent  identifies and authenticates  a particular  person as the source of 

electronic consent. 
 

III. 
 

Ann 
 

al Notification of Rights/Release of Directory Information 

  

A. 
 

On an annual basis, the school district will notify parents 
  currently in attendance of their rights regarding a student's education records. This 
  notice will be published in all student handbooks in the District and will also be 
  published  in the school district's guide to Pupil Personnel [or Special Education] 
  Services and will be published in any other manner "reasonably  likely" to inform 
  such  parents  and eligible  students  of  their  rights. The school  district  will take 
  steps to ensure that parents whose primary or home language 
  is not English or who are disabled will also be notified of their rights regarding a 
  student's education records. 

  

B. 
 

On  an  annual  basis,  the  school  district, or their designee, will  also  notify  parents  
     students  currently  in attendance  of any categories  of information  designated  as 

  directory   information.   This   notice   will   provide   such   individuals   with   an 
  opportunity  to  object  to  such  disclosure. An  objection  to  the  disclosure  of 

directory information shall be good for only one school year. 

  

  

   

   
   
   
   
 

 

 
 
II.  Definitions (continued) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5125(e)  
 
 
 
Students 
 
Confidentiality  and Access to Student Records (continued) 
 
IV.  Confidentiality  of Education Records 
 
A. All  school  staff  are  directed  to  maintain  the  confidentiality  of  personally identifiable 
information contained in a student's education records. Each person who has access to education 
records is responsible for ensuring personally identifiable information is protected from 
disclosure at collection, storage, disclosure, and destruction stages. Disclosure of information is 
permitted only in accordance with Board policy and consistent with state and federal law. 
 
B.  Education records are not public records and any disclosure other than to persons authorized to 
receive the records without prior consent of a parent violates the law and Board policy, except as 
provided in federal and state statutes. 
 
C. The school district shall use reasonable methods, including administrative policies and 
procedures, as well as physical and technological access controls, to ensure that school officials 
obtain access to only those education records in which they have a legitimate educational interest. 
 
D. The district shall use reasonable methods to identify and authenticate the identity of parents, 
students, school officials and other parties to whom the district discloses personally identifiable 
information from education records. 
 
V.  Access to Education Records 
 
A.  Parents  and/or  an  eligible  student  have  the  right  to  inspect  and  review  all education 
records of the student unless such rights have been waived under Section XI, below. Parents' 
rights of inspection and review are restricted to information dealing with their own child. All 
requests for access to education records must be in writing. 
 
B. When submitting a written request to inspect or review education records, the request must 
identify the record or records being sought. The school district will notify the parent of the date, 
time, and location where the records may be inspected and reviewed. 
 
C.  The parents may designate in writing a representative to inspect and review the records. 
Consent for disclosure of education records to a designated representative must be signed and 
dated by the parent. 



5125(f)  
 
 
 
Students 
 
Confidentiality  and Access to Student Records 
 
 
 
V.  Access to Education Records (continued) 
 
D.  A school professional shall be present at all such inspections and reviews and shall respond 
to reasonable requests for explanations and interpretations of the records. 
 
E.  For the records of regular education students, the Board will make education records 
available for inspection and review by parents within a reasonable period of time, but in any 
event, no more than forty-five (45) calendar days from the receipt of a written request. 
 
F. For students requiring special education, the Board will comply with a request to inspect and 
review a student's education records within ten (10) days of the request; or within three (3) days 
of the request if the request is in order to prepare for a meeting regarding an IEP meeting (planning 
and placement team meeting) or any due process proceeding. 
 
G.  Parents of students eligible to receive special education and related services have the  right to  
receive one free copy of their child's (his/her) education records. The request for the free copy 
must be in writing and the Board shall comply with the written request within five (5) school days 
of the request. Notwithstanding the fact that a test instrument or portion of a test instrument may 
meet the criteria of an "education record" under the Family Educational  Rights  and  Privacy Act, 
20  USC  1232g,  any test  instrument or portion of a test instrument for which the test 
manufacturer asserts a proprietary or copyright interest in the instrument shall not be copied. The 
parent retains the right to review and inspect such information and the Board of Education shall 
respond to reasonable requests from the parent for explanations and interpretations of the student's 
education record, which may include reviewing copyrighted testing instruments. 
 
H.  Aside from a parent, staff members, school employees and other school officials may access 
a student's educational records only if they have been determined by the school system to have a 
legitimate educational interest in accessing the information contained in such records. Disclosures 
to any other parties may only be made in accordance with the exemptions and provisions set 
forth in Section VII, below. 
 
I. Pursuant to the procedures set forth in Section VI, below, the district maintains a record of all 
parties that have requested access to education records, including access to education records 
found in computer memory banks. 



5125(g) 

Students 

 

 
Confidentiality and Access to Student  Records 
 
V. Access to Education Records (Continued) 
 
J.  Non-custodial Parents: 

A parent does not lose his or her right to access to education records upon divorce. Non-custodial 
parents retain their rights to review their child's education records unless the school district has 
been provided with evidence that there is a court order, state  statute,  or  legally  binding 
document  relating to  such  matters as divorce, separation, or custody that specifically revokes the 
non-custodial parent's rights. School notices shall be mailed to the non-custodial parent/guardian 
requesting the notices at the same time that they are provided to the custodial parent/guardian. 
Any requests by the non-custodial parent/guardian to receive school notices shall be effective for 
as long as the child remains in the school the student is attending at the time of the request. 
 
K.  Copies of Education  Records/Fees: 
 
1)     The school district cannot charge a fee to search for or to retrieve the education records 
of a student. As noted above, if a student has been identified as requiring special education and 
related services, the parents' right to inspect and review the child's records shall include the right 
to receive one free 'copy of those records. The request for the free copy shall be made in writing. 
The Board of Education shall comply with such request as stated above. A charge will be levied 
for additional copies; in no case will the charge exceed [50 cents] per page. 
 
2)   In addition to the provision above regarding special education students, if circumstances 
effectively prevent the parent from exercising the right to inspect and review the student's 
education records, the district shall: 
 
a.    provide the parent with a copy of the records requested, or 
b. make  other  arrangements for  the  parent to inspect and review the requested records. 



5125(h) 

Students 

 

Confidentiality and Access to Student  Records 
 
V.  Access to Education Records (continued) 
 
{As noted above, a school district may charge a fee for all other copies of education records, 
provided that the imposition  of  a fee does not effectively  prevent a parent from  exercising 
their rights to access records. I f  the  district elects to charge a fee for copies beyond the one 
free copy of special education records, we suggest the following provision: 
 
3)        The  Board  reserves  the  right  to  charge  for  copies of  a  student's  education records. 
Such charge will not exceed 50 cents per page.] 
 
VI.  Record Keeping Requirements/Documentation of Access To Education  Records 
 
A. The school district will appoint an individual(s) to be responsible for the care and upkeep of 
all education records. Education records are kept by categories, each of which encompasses a 
specific type of data collected during a student's educational career. These categories also determine 
how long the school district must maintain the records. The school district will provide to parents, 
on request, a list of the categories and locations of education records collected, maintained, or used 
by the school district. 
 
B. Except as provided below, a record (log) will be kept documenting each request for, and 
disclosure  of,  personally  identifiable  information  from  the  education records of each student, 
including information found in computer memory banks. The record log shall contain: 
 
1)       the  name or  any  individual,  agency,  or  organization  that  requested  or obtained access to 
the student's  records; 
2)                       the date of the request for access; 
3)                            whether access was given; 
4)       the purpose for which the party was granted access to the records; 
5)      the names of additional parties to whom the receiving party may disclose the information on 
behalf of the school district; and 
6)       the legitimate educational interest in obtaining the information. 
 
C.  The record (log) requirement does not apply to requests from, or disclosure to: 
 
1)  a parent; 
2)  a party seeking directory information; 
3) a party who has a signed and dated written consent from the parent; 
4) school officials  from the school district in which the student is currently enrolled who have a 
legitimate educational interest in the information contained in the students record; or 
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VI.  Record   Keeping  Requirements/Documentation  of  Access To  Education   Records 
(continued) 
 
5) persons seeking or receiving the information as directed by a Federal grand jury, other law 
enforcement subpoena, or ex parte order of the Attorney General of the United  States (provided  
that the information  requested  is not to be redisclosed). 
 
D. The record (log) is a permanent part of the student's education records and must be available to 
the parent upon request. 
 
E. If the district makes a release of education records without consent in a health and safety 
emergency, the district must record: 
 
1)  the articulable and significant threat to the health and safety of a student or other individuals that 
formed the basis for disclosure; and 
2)   the parties to whom the district disclosed the information. 
 
VII.  The Release of Records or Personally Identifiable Information 
 
A. The school system or its designated agent(s) may not permit release of education records   or   
any   information   from   such   records   which   contains   personally identifiable student 
information to any outside individual, agency, or organization without the signed  and dated  
written consent of the parents, except as indicated in Section VII.C below. Personally identifiable 
information contained in the education record, other than directory information, will not be furnished 
in any form (i.e., written, taped, person-to-person, statement over the telephone, on computer disk, 
e-mailed, etc.) to any person other than those listed below, unless prior written consent has been 
obtained. 
 
B. To be effective, the written consent must be signed and dated and must specify the records that 
may be disclosed, state the purpose of the disclosure, and identify the party or class of parties to 
whom the disclosure may be made. 
 
C. Personally   identifiable   information   may be  released  without  consent  of  the parents, only if 
the disclosure meets one of the criteria set forth below: 
 
1. The  disclosure  is to  other  school  officials  within  the district,  including teachers,   who  have  
been  determined   by  the  school  district   to  have legitimate educational interests in the education 
records. 
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VII.  The Release of Records or Personally Identifiable Information (continued) 
 
 
2. The disclosure is to a contractor, consultant, volunteer, or other party to whom an agency or 
institution has outsourced institutional services or functions, provided that the outside party (a) 
performs an institutional service or function for which the district would otherwise use 
employees, (b) is under the direct control of the district with respect to the use and 
maintenance of education records, and is subject to the requirements of FERPA with respect to 
the use and redisclosure of personally identifiable information from education records. 
 
3. The disclosure is to officials of another school, including other public schools, charter 
schools, and post-secondary institutions, in which the student seeks or intends to enroll, or 
where the student is already enrolled so long as the disclosure is for purposes related to the 
student's enrollment or transfer. Disclosure of personally identifiable information will be made 
only upon condition that the student's parents be notified of the transfer, receive a copy of the 
record if desired, and have an opportunity for a hearing to challenge the content of the record 
pursuant to Section X. 
 
4. The disclosure is to authorized representatives of the Comptroller General of the United States; 
the Attorney General of the United States; the Secretary of Education; or State and local 
educational authorities, under the following conditions: the school shall provide such authorized 
representatives access to student or other records that may be necessary in connection with the 
audit, evaluation, or enforcement of state and federally supported education programs, but shall not 
permit such representatives to collect personally identifiable information unless specifically 
authorized to do so by state and federal law or if the parent has given written consent for the 
disclosure. 
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6. The  disclosure is to  state and local officials or authorities within the juvenile justice system as 
long as the officials and authorities to whom the records are disclosed certify in writing to the school 
district that (a) the information is required by the court, (b) will not be disclosed to any other party 
without the prior, written consent of the parent of the student, except as provided under State law, 
Disclosure shall be permitted for information relating to the student's  school attendance, adjustment 
and behavior, as well as the student's individualized education program (IEP) and related 
documents if the student receives special education services. If a student is placed on probation by the 
juvenile court, school officials may issue their own recommendation concerning the conditions of the 
student's probation.  
 
7.  The disclosure is to organizations conducting studies for, or on behalf of, educational agencies or 
institutions for the purpose of developing, validating, or administering predictive tests, administering 
student aid programs, or  improving instruction, so long as (a) the study does not permit personal 
identification of parents or students by individuals other than representatives of the organization, (b) 
the information is destroyed after it is  no longer needed for the purposes for which the study 
was conducted, and (c) the district enters into a written agreement with the organization 
conducting the study that ensures that the study protects the confidentiality of personally identifiable 
student information consistent with FERPA requirements. 
 
8.  The disclosure is to accrediting organizations in order to carry out their accrediting functions. 
 
9.  The disclosure is to parents of an eligible student who claim that student as a dependent student 
as defined in Section 152 of the internal Revenue Code of 1986. 
 
10.  The  disclosure  is  to  comply with  a  judicial  order  or  lawfully issued subpoena, provided 
that the educational agency makes a reasonable effort to notify the parent in advance of 
compliance, unless such disclosure is in compliance with (a) a federal grand jury subpoena and 
the court has ordered that the existence or the contents of the subpoena or the information furnished 
in response to the subpoena not be disclosed; or (b) any other subpoena issued for a law 
enforcement purpose and the court or other issuing agency has ordered that the existence or the 
contents of the subpoena or the information furnished in response to the subpoena not be 
disclosed; or (c) an ex parte order obtained by the United States Attorney General (or designee 
not lower than an Assistant Attorney General) concerning the investigation or prosecution of 
terrorism crimes specified in sections 2332b(g)(5)(B) and 2331 of Title 18, U.S. Code. 
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11. If the school district initiates legal action against a parent or student, the school  district  may  
disclose  to  the  court,  without  a  court  order  or subpoena, the education records of the 
student that are relevant for the school district to proceed with the legal action as plaintiff. 
 
12. If a parent initiates legal action against the school district, the school district may disclose 
to the court, without a court order or  subpoena, the student's  education records that are 
relevant for  the school district to defend itself. 
 
13. The disclosure is to appropriate parties, including parents of an eligible student, in 
connection with a health and safety emergency if knowledge of the information is necessary to 
protect the health or safety of the student or other individuals. In making a determination 
regarding the disclosure of education records without consent in a health and safety emergency, 
the district may take into account the totality of the circumstances pertaining to the threat to the 
health or safety of a student or other individuals. If the district reasonably determines that there is 
an articulable and significant threat to the health or safety of a student or other individuals, it 
may disclose information from education records to any person whose knowledge of the 
information is necessary to protect the health or safety of the student or other individuals, provided, 
however, that the district record such disclosure in accordance with Section VI. D. above. 
 
14. The disclosure is to the parent of a student who is under 18 years of age or to the student. 
 
15. The disclosure concerns sex offenders and other individuals required to register under 
Section 170101 of the Violent Crime Control and Law Enforcement Act of 1994, 42 U.S.C. 
14071, and the information was provided to the district under 42 U.S.C. 14071 and applicable 
federal guidelines. 
 
D.   Directory Information 
 
1. The  school  district  will  notify parents  (of  students  currently enrolled within the district) 
annually of any categories of information designated as directory information. This notice will 
provide such individuals with an opportunity to object to such disclosure. An objection to the 
disclosure of directory information shall be good for only one school year. 
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D.  Directory Information (continued) 
 
2.  In all other circumstances, information designated as directory information will not be released 
when requested by a third party unless the release of such   information   is  determined   by  the  
administration   to  be  in  the educational   interest  of  the  school  district  and  is  consistent  
with  the district's obligations under both state and federal law. 
 
3. The school district may disclose directory information about students after they are no longer in 
enrollment in the school district. Notwithstanding the foregoing, the district will continue to honor 
any valid objection to the disclosure of directory information made while a student was in 
attendance unless the student rescinds the objection. 
 
4. An objection to the disclosure  of directory information  shall not prevent the school district from 
disclosing or requiring a student to disclose the student's name, identified or institutional email 
address in a class in which the student is enrolled. 
 
5. The school district  will not use the  student's social  security  number  or other non-directory 
information  alone or combined with other elements to identify or help identify the student or the 
student's records. 
 
E. De-identified Records and Information 
 
1. The  school  district  may  release  education  records  or  information - from education  records 
without the consent of a parent after the  removal  of all personally  identifiable  information,  
provided  that the district has made a reasonable determination  that a student's identity is not 
personally identifiable, whether through single or multiple releases, taking into account other 
reasonably available information. 
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E.   De-identified Records and Information (continued) 
 
2. The school district may release de-identified education records including student level data 
from education records for the purpose of education research by attaching a code to each record 
that may allow the recipient to match information received from the same source, provided that: 
 
a)  the  district  does  not  disclose  any  information  about  how  it generates and assigns a 
record code, or that would allow a recipient of the information to identify a student based on the 
record code; 
 
b)   the record code is used for no purpose other than identifying a de-identified record for the 
purposes of education research and cannot be used to ascertain personally identifiable information 
about a student; and 
 
c) the record code is not based on a student's social security number or other personal 
information. 
 
F.   Disciplinary Records: 
 
Nothing in this policy shall prevent the school district from: 
 
1. Included in the education records of student appropriate information concerning disciplinary 
action taken against the student for conduct that posed a significant risk to the safety or well-
being of that student, other students, or other members of the school community. 
 
2. Disclosing appropriate information concerning disciplinary action taken against a student for 
conduct that posed a significant risk to the safety or well-being of that student, other students, or 
other members of the school community, to teachers and school officials who have been 
determined to have legitimate educational interests in the behavior of the student. 
 
G. In accordance with state and federal law, the district will facilitate the transfer of records of 
suspension and expulsion of a student to officials of any private elementary or secondary school in 
which the student is subsequently enrolled or seeks, intends or is instructed to enroll. 
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H. Records of the Department of Children  and Families ("DCF") 
 
1. Documents related to any Department of Children and Families ("DCF") child abuse and/or 
neglect investigations that are maintained by the Board are considered education records under the 
Family Educational Rights and Privacy Act ("FERPA"). As such, they are subject to the 
confidentiality and disclosure requirements set forth in this policy and in corresponding 
provisions of state and federal law. Such records should be kept in a confidential location, with 
restricted access and shall be disclosed only as authorized by law. In addition to meeting the 
requirements under FERPA, should the Board receive a request to disclose confidential DCF 
records to an outside third party, the Board shall redact the name or other personally identifiable 
information concerning the individual suspected of being responsible for the alleged abuse and/or 
neglect unless the requested records are being released to the individual named in the DCF records. 
 
2. In addition, the district shall redact the name ·or any personally identifiable information related to 
the identity of any individual responsible for making a report of alleged child abuse and/or neglect 
before releasing or transferring any DCF records containing such reports. 
 
VIII.    Redisclosure of Education  Records 
 
A. The school district may disclose  personally identifiable information from  an education 
record only on the conditions that: 
 
1. the party to  whom the information is disclosed will  not subsequently redisclose the 
information to any other party without the proper consent of the parent; and 
 
2.  the  officers,  employees,  and  agents  of  a  party  that  receives  such information may 
only use the information for the purposes for which disclosure was made. 
 
B. Notwithstanding the provisions of  Section  A.  above, the school  district may disclose 
personally identifiable information from an education record with the understanding that the 
information may be redisclosed by the recipient of the information as long as prior written 
consent for disclosure is not required, for one of the reasons listed in Article VII, Section C. 
above, and at least one of the following conditions is met. 
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VIII.    Redisciosure of Education  Records (continued) 
 
1. The record of the original disclosure includes the names of the parties to whom redisclosure is 
being made and the legitimate interests each such party has in requesting or obtaining the 
information. 
 
2. In the case of disclosures made pursuant to a court order or lawfully issued subpoena, the district 
has made a reasonable effort to notify the parent in advance of compliance with the subpoena 
(except if such subpoena meets the criteria set forth above in Article VII, Section C. (10)). 
 
3. Disclosure is made to a parent. 
 
C. Section  A  above does not apply to information designated by the district as directory 
information. The school district may disclose personally identifiable information designated as 
directory information with the understanding that the information may be redisclosed by the 
recipient. For those students who have chosen not to disclose directory information by notifying the 
school in writing within the appropriate timeframe, such information will not be disclosed.  
 
D. In the event that the Family Policy Compliance Office determines that a third party outside 
of the school district has improperly redisclosed personally identifiable information from 
education records in violation of FERPA, the school district may not allow that third party access to 
personally identifiable information from education records for at least five (5) years. 
 
IX.  Amendment of Education  Records 
 
A. If a  parent  or believes that  information in  the  student's education records is inaccurate, 
misleading or in violation of the students right to privacy, he/she is entitled to: 
 
1. Request in writing that the school district amend the records; 
 
2. Receive within a reasonable period of time a decision from the school district with respect 
to its decision on the amendment(s) requested by the parent. 
 
B. If the school district  decides to  amend the  records, the  school  district shall promptly take 
such steps as may be necessary to put the decision into effect with respect to the requested 
amendments, and shall inform the parent of the amendment. 
 
C. If the school district decides that an amendment of the records, in accordance with the request is 
not warranted, it shall so inform the parent and advise him/her of the right to a hearing pursuant to 
this policy. 
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1. Upon written request of a parent to the Superintendent, an opportunity for a hearing shall be 
provided to challenge the content of a student's education records on the grounds that the 
information contained in the education records is inaccurate, misleading, or otherwise in violation of 
the privacy rights of the student. 
 
2. If, as a result of the hearing, the school district decides that information contained in the 
education records of a student is inaccurate, misleading, or otherwise  in violation of the privacy 
rights of the student, the records shall be amended, and the parent shall be informed in writing. 
 
3. If, as a result of the hearing, the school district decides that information contained   in the   
education   records   of  a  student   is  not   inaccurate, misleading,  or otherwise in violation of the 
privacy rights of the student, the parent shall be informed of the right to place in the student's 
education records a statement commenting on the contested information or stating why he or she 
disagrees with the district's decision, or both. 
 
a. Any  statement   placed  in  the  records  of  the  student  shall  be maintained  by  the  school  
system  as  part  of  the  records  of  the student as long as the record or contested portion is 
maintained by the school system. 
 
b. If the contested portion of the education record is disclosed by the school system, the statement 
of disagreement by the parents shall also be disclosed. 
 
B.   Procedures 
 
1. The hearing shall be held within a reasonable time after the school system has received the 
request, unless the parent requests a delay. 
 
2. The parent shall be given notice of the date, place, and time of the hearing, within a reasonable 
time in advance of the hearing. 
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X.   Hearing Rights and Procedures 
 
B. Procedures (continued) 
 
3. The hearing will be conducted by a person or persons appointed by the Superintendent of 
Schools. This person(s) shall be knowledgeable of the policies relating to confidentiality and shall 
not have a direct interest in the outcome of the hearing. 
 
4. The parent and the school system shall have the right to be represented by person(s) of their 
choosing at their own expense, to cross-examine witnesses, to present evidence, and to receive a 
written decision of the hearing. 
 
5. The decision reached through the hearing shall be made in writing within a reasonable period of 
time after the hearing. The decision will be based solely upon the evidence presented at the 
hearing and shall include a summary of the evidence and the reasons for the decision. 
 
XI.   Waiver of Rights 
 
A.   A student who is an applicant for admission to an institution of post-secondary education or 
is in attendance at an institution of post-secondary education, may waive his or her right to 
inspect and review confidential letters and confidential statements of recommendations with the 
following limitations: 
 
1.  The  student is  notified, upon request, of the  names of all  individuals providing the letters 
or statements. 
 
2. The letters or statements are used only for the purpose for which they were originally intended. 
 
3. The waiver is not required by the agency as a condition of admission to or receipt of any other 
service or benefit from the agency. 
 
4. The waiver is in writing and executed by the student, regardless of age, rather than by the 
parent. 
 
B. A  waiver  may  be  revoked  with  respect  to  any  actions  occurring  after  the revocation. 
 
C. Revocation of a waiver must be in writing. 
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A. The following definitions shall apply to Section XII of this policy: 
 
1. Confidential HIV-Related Information 
 
"Confidential HIV-related information" means any information pertaining to the protected 
individual or obtained pursuant to a release of confidential HIV-related information, concerning 
whether a person has been counseled regarding HIV  infection, has been the subject of an HIV-
related test, or has HIV infection, HIV-related illness or AIDS, or information which identifies or 
reasonably could identify a person as having one or more of such conditions, including 
information pertaining to such individual's partners. 
 
2. Health Care Provider 
 
"Health Care Provider" means any physician, dentist, nurse, provider of services for the 
mentally ill or persons with mental retardation, or other person involved in providing medical, 
nursing, counseling, or other health care, substance abuse or mental health service, including such 
services associated with, or under contract to, a health maintenance organization or medical 
services plan. 
 
3. Protected  Individual 
 
"Protected individual" means a person who has been counseled regarding HIV infection, is the 
subject of an  HIV-related test or who has been diagnosed as having HIV infection, AIDS or 
HIV-related illness. 
 
4. Release of confidential HIV-related information 
 
"Release of confidential HIV-related information" means a written authorization for disclosure of 
confidential HIV-related information which is signed by the protected individual or a person 
authorized to consent to health care for the individual and which is dated and specifies to  whom 
disclosure is  authorized, the  purpose for .such disclosure and the time period during which the 
release is to be effective. A general authorization for the release of medical or other information is 
not a release of confidential HIV-related information, unless such authorization specifically 
indicates its dual purpose as a general authorization and an authorization for the release of 
confidential HIV related information. 
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A. The following definitions shall apply to Section XII of this policy: (continued) 
 
5. School Medical Personnel 
 
"School medical personnel" means an employee of the Board who is a school nurse or the 
school district medical adviser. 
 
B. Confidentiality of HIV-related Information 
 
1. All school staff must understand that no person who obtains confidential HIV-related 
information regarding a protected individual may disclose or be compelled to disclose such 
information. Each person who has access to confidential HIV-related information is responsible for 
ensuring that confidential HIV-related information is protected from disclosure and/or 
redisclosure. 
 
2. Confidential HIV-related information is not public information and any disclosure, other than 
to persons pursuant to a legally sufficient release or to persons authorized by law to receive such 
information without a legally sufficient release, violates the law and Board policy. 
 
C. Accessibility of Confidential  HIV-related Information 
 
1. No school staff member who obtains confidential HIV-related information may disclose or be 
compelled to disclose such information, except to the following: 
 

a. the  protected  individual,  his/her  legal  guardian  or  a  person authorized to consent to 
health care for such individual; 
 
b. any  person  who  secures  a  release  of  confidential  HPJ-related information; 
 
c. a federal, state or local health law officer when such disclosure is mandated or authorized by 
federal or state law; 
 
d. a health care provider or health facility when knowledge of the HIV-related information is 
necessary to provide appropriate care or treatment to the protected individual or when confidential 
H1V related information is already recorded in a medical chart or record and a health care provider 
has access to such record for the purpose of providing medical care to the protected individual; 
 

e. a medical examiner to assist in determining cause of death; or 
 
f. any person allowed access to such information by a court order. 
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XII. Special Confidentiality Procedures for IIIV-Related Information (continued) 
 
D.  Procedures 
 
I. If a school  staff member,  other than school  medical personnel,  is given confidential HIV-
related information regarding a protected individual who is  also  a  student  from  the  student's 
legal  guardian  or  the  student,  the school staff member shall attempt to secure a release of 
confidential HIV related information for the sole purpose of disclosing such information to school 
medical personnel. 
 
2.  If a school  medical  personnel  member  is given confidential  HIV-related information  regarding 
a protected individual,  who is also a student, by a student's  legal guardian, or by the student, 
and the legal guardian or the student  requests  accommodations  to  the  student's   program  for  
reasons related  thereto,  the  school  medical  personnel  member  shall  inform  the legal guardian or 
the student, that a release of confidential HIV-related information is necessary before such 
information may be disclosed to other educational  personnel capable of assessing the need for 
and implementing appropriate accommodations to the student's program. 
 
3. Any    school    staff   member    who    obtains    confidential    HIV-related information  from a 
source other than the protected individual  or his/her legal  guardian  shall  keep  such  
information  confidential  and  shall  not disclose such information. 
 
4. No    school    staff    member    may    disclose    confidential    HIV-related information to other 
school staff members without first obtaining a release of confidential HIV-related information. 
 
5. Any  record  containing   confidential   HIV-related   information   shall  be maintained in a 
separate file, and shall not be subject to the provisions of this policy regarding accessibility of 
general student records. 
 
6. If school medical  personnel  determine  that the health  and safety of the student and/or others 
would be threatened if a release of confidential HIV related information is not obtained, the school 
medical personnel may seek a court order authorizing disclosure. In such cases, such confidential 
HIVrelated information may be disclosed as set forth in and subject to any limitation of such court 
order. 
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XII.  Special Confidentiality Procedures for HIV-Related  Information (continued) 

B.  Disclosures Pursuant to a Release 

1. Any disclosure pursuant to a release shall be accompanied by a notice in writing stating, "This 
information has been disclosed to you from records whose confidentiality is protected by state 
law. State law prohibits you from making any further disclosure of it without the specific written 
consent of the person to whom it pertains, or as otherwise permitted by said law. A general 
authorization for the release of medical or other information is NOT sufficient for this purpose." 
 
2. Oral disclosures must be accompanied or followed by the above notice within ten (10) days. 
 
3. Except for disclosures made to a federal, state or local health officer when such disclosure is 
mandated or authorized by federal or state law, a notation of all disclosures shall be placed in the 
medical record or with any REV-related test result of a protected individual, who shall be informed 
of such disclosures on request. 
 
XIII.  Child Abuse Reporting 
 
Nothing in this policy shall limit a mandated reporter's responsibility to report suspected child 
abuse or neglect under the Board's Child Abuse and Neglect Reporting Policy [reference policy 
number] 
 
XIV.  Right To File A Complaint 
 
FERPA affords parents the right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the District to comply with the requirements of FERPA. The name 
and address of the agency that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. Washington, DC 
20202-4605 
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Policy adopted: 

Connecticut General Statutes 
1-19(b)( 11) Access to public records. Exempt records. 
7-109 Destruction, of documents. 
10-15b Access of parent or guardians to student's records. 
10-154a Professional communications between teacher or nurse & student. 
10-209 Records not to be public. 
10-221b Boards of education to establish written uniform policy re: 
treatment of recruiters. 
11 -8a Retention, destruction and transfer of documents 
11 -8b Transfer or disposal of public records. State Library Board to adopt 
regulations. 
17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedures for aggrieved persons. Regulations. 
17a-101k Registry of findings of abuse or neglect of children maintained 
by Commissioner of Children and Families. Notice offinding of abuse or 
neglect of child. Appeal of finding. Hearing procedure. Appeal after 
hearing. Confidentiality. Regulations. 
19a-581 et. seq. AIDS Testing and Medical Information 
Regulations of Connecticut State Agencies §10-76d-18 
46b-56 (e) Access to Records of Minors. 
Office of the Public Records Administrator, Retention Schedule M8 
Education Records (Revised 2/2005). 
Federal Family Educational Rights and Privacy Act of 1974 (section 438 
of the General Education Provisions Act, as amended, added by section 
513 of P.L. 93-568, codified at 20 U.S.C.l232g.). 
Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Educ. provisions 
act (20 U.S.C.l232g)-parent and student privacy and other rights with 
respect to educational records, as amended 11/21/96, and Final Rule 34 
CFR Part 99, December 9, 2008) 
US Patriot Act of2001, PL 107-56, 115 Stat. 272, Sec 507, 18 U.S.C. 
§2332b(g)(5)(B) and 2331 
PL 107-110 "No Child Left Behind Act of2001" Sections 5208 and 9528 
Owasso Independent Sch. Dist. No.1 -011 v. Falvo, 534 U.S.426 (2002)
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Woodbridge, Connecticut 

 
Model Notification of Rights Under FERPA for Elementary and Secondary Institutions 
 
[Note: Under the procedures outlined in the policy, the following information will be disclosed 
on an annual basis to parents of students currently in attendance.] 
 
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g. et. seq., affords 
parents certain rights with respect to the student's  education records. They are: 
 
1. The right to inspect and review the student's education records within forty-five 
(45) calendar days of the day the District receives a request for access. 
 
Parents should submit to the school principal [or appropriate school official] a written request that 
identifies the record(s) they wish to inspect. The principal [or appropriate school official] will 
make arrangements for access and notify the parents of the time and place where the records may 
be inspected. 
 
2. The right to request the amendment of the student's  education records that the parents or 
believe are inaccurate or misleading, or otherwise violates the student's privacy rights. 
 
Parents may ask the District to amend a record that they believe  is  inaccurate, misleading, or  
otherwise violates  the  student's  privacy rights. Parents should write the school principal [or 
appropriate school official], clearly identifying the part of the record the parents want changed, and 
specify why it is inaccurate or misleading, or otherwise violates the student's privacy rights. 
 
If the District decides not to amend the record as requested by the parents, the District will 
notify the parents of the decision and advise them of their right to a hearing regarding the 
request for amendment. Additional information regarding the hearing procedures will be provided 
to the parents when notified of the right to a hearing. 
 
3. The  right  to  consent  to  disclosures  of  personally  identifiable  information contained in 
the student's educational records, except to the extent that FERPA authorizes disclosure without 
consent. 
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Rights Under FERPA for Elementary and Secondary Institutions 

(continued) 
 
One exception  that permits disclosure without consent  is disclosure to a school official  with 
legitimate  interests. A school official  is a person employed  by the District  as  an  administrator,   
supervisor,  instructor  or  support   staff  member (including health or medical staff and law 
enforcement  unit personnel); a person serving on the Board of Education; a person or company 
with whom the District has contracted to perform a special task (such as an attorney, auditor, 
medical consultant, or therapist); or a parent or student serving on an official committee, such as 
a disciplinary or grievance committee, or assisting another school official in  performing  his  or  
her  tasks.  A school  official  has a  legitimate  educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibility. 
 
Upon  request,  the  District  will  disclose  a  student's   education  record  without consent  to  
officials  of  another  public  school,  including  other  public  schools, charter  schools,  and  post-
secondary  institutions  in  which  the  student  seeks  or intends to enroll. 
 
4. The right to file a complaint  with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. The name and address of the 
office that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. Washington, DC 20202-
4605 
 
[Note: In addition, a school district may want to include a directory information public notice, 
as required by the regulation, 34 CFR §99.37, with its annual notification of rights under 
FERPA. The following two paragraphs are recommended for inclusion and must be included in 
the annual notification if the school district wants to be able to disclose "Directory Information" 
under JIB of the Student Records Policy. 
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Directory Information 

 
Unless notified in writing by a parent to the contrary within two weeks of the date of this notice, the 
school district will be permitted to disclose "Directory  Information"  concerning a student without 
the consent of a parent or eligible  student.   Directory  Information   includes  information  
contained  in  an education record of a student that would not generally be considered harmful or an 
invasion  of privacy  if disclosed.  Such information may be disclosed to outside 
organizations without a parent’s prior written consent. Outside organizations include, 
but are not l imited to, the PTO and companies that publish yearbooks. It includes,  but 
is not limited  to, the parent's name and/or  e-mail  address, the student's name, address, 
telephone  number, e mail  address,  grade level, photographic,  computer,  and/or  video  images. 
 
Directory information does not include a student's social security number, student identification 
number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to 
education records except when used in conjunction with one or more factors that authenticate the 
user's identity, such as a PIN or password. 
 
The school district may disclose directory information about students after they are no longer in 
enrollment in the school district. Notwithstanding the foregoing, the district will continue to honor 
any valid objection to the disclosure of directory information made while a student was in 
attendance unless the student rescinds the objection. 
 
An objection to the  disclosure of  directory information shall not prevent the school district 
from disclosing or requiring a student to disclose the student's name, identified or institutional 
email address in a class in which the student is enrolled. Such objection shall be in writing and 
shall be effective for one school year. 
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TRANSFER OF CONFIDENTIAL STUDENT INFORMATION 
 
Date:____________ 
 
Pursuant to the Family Educational Rights and Privacy Act ("FERPA"), I hereby authorize the 
Woodbridge School District to        release and/or         obtain the following confidential records 
recording my child: 
 
Name of Child:_____________________________________________________ 
Address:__________________________________________________________ 
Date of Birth:______________________________________________ 
Guardian(s):________________________________________________________ 
 
 
Please check all that apply:      Obtain  Release 

 
All Records          
Cumulative file          
Pupil Personnel/Special Education         
Disciplinary          
Health Medical*          
Other (Please specify)          
 
________________________________________________________ 
 
________________________________________________________ 
 
 
 
To/From:________________________________________________________________________ 
      Name 
 
Address:________________________________________  ______________________ _______ 
   Street      Town   State/Zip 
 
I  understand that the information to be disclosed is protected as an "education record" under 
FERPA, and that such information shall not be redisclosed unless permitted under FERPA. I 
further understand that the officers, employees, and agents of any party that receives protected 
information under FERPA may use such information only for purposes for which the disclosure is 
made. 
 
 
 
 
Signature of Parent/Guardian                                                                        Date 
 
 
 
Print Name of Parent/Guardian 
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(continued) 
 
*If this authorization is being used to obtain Protected "Health Information from a child's 
physician or other covered entity under HIPAA, the following section must also be 
completed: 
 
I, the undersigned, specifically authorize   to disclose my child's 

Name of Physician 
medical information, as specified above, to my child's school,   _ 

Name of School 
at the above address for the purposes described below (i.e., health assessment for school entry, 
special education evaluation, etc.): 
 
 
 
 
By signing below, I agree that a photocopy of this authorization will be valid as the original. This 
authorization will be valid for a period of one year from the date below. I understand that I may 
revoke this authorization at any time by notifying the physician's office in writing, but if I do, it will 
not have any effect on actions taken by the physician prior to receiving such revocation. 
 
I understand that under applicable law, the information disclosed under this authorization may be 
subject to further disclosure by the recipient and thus, may no longer be protected by federal 
privacy regulations. 
 
I understand that my child's treatment or continued treatment with any health care provider or 
enrollment or eligibility for benefits with any health plan may not be conditioned upon whether or 
not I sign this authorization and that I may refuse to sign it. 
 
Any information received by the school pursuant to this authorization is subject to all applicable 
state and federal confidentiality laws governing use and disclosure of such information. 
 
 
 
 
Signature of Parent/Guardian  Date 
 
 
 
Print Name of Parent/Guardian



Woodbridge Board of Education
FINANCE COMMITTEE MEETING

April 7, 2014
District Office Conference Room

 

Call to Order:  7:00 PM

Attending:  Dr. Stella, Al Pullo, Margaret Hamilton, Lisa Connor, Sandy Stein

Discussion:  The monthly reports were reviewed and discussed.

Superintendent’s Recommendations for 2013/14 Additional Surplus:  Finance Committee 
discussed and agreed with Dr. Stella’s recommendations for additional surplus.  The 
recommendations will be brought to WBOE Regular meeting this month.

Meeting Adjourned:  7:25 PM
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