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Monday, March 17, 2014 7:00 PM

Woodbridge Board of Education October 15, 
2012 Regular Meeting 6:30 PM Executive 

Session 7:00 PM Public Session Library Media 
Center Beecher Road School

Agenda

I. Preliminary Business
A. Call to Order
B. Executive Session - 6:30 PM

1. Superintendent Mid-Year Review 
C. Public Session - 7:00 PM
D. Salute to the Flag 
E. Correspondence
F. Public Comment 

II. Consent Agenda
A. Approval of February 24, 2014 Regular Meeting Minutes
B. Finance Committee Minutes
C. Monthly Summary Financial Report Ending February 28, 2014
D. Monthly Detail Financial Report Ending February 28, 2014
E. Combining Financial Statements
F. Accept Policy 5125 for 30-Day Review

III. Reports
A. Board Member Recognition
B. PTO Update
C. Superintendent's Report

1. BRS Update
a. BRS Monthly Enrollment Report

D. Facilities Committee Report
E. BRS Building Committee
F. Policy Committee

1. Adopt 5000 Policy Series 
G. Finance Committee

1. Approve 2013/14 Budget Surplus Recommendations
H. CABE Liaison Report
I. ACES Liaison Report

IV. New Business
A. Accept Certified Staff Retirements
B. Act on Certified Leave of Absence Request

V. Other
A. Public Comment
B. Executive Session, in accordance with State Statute

1. Receive Update on Safety and Security
VI. Adjournment

 



5125(a)  

Replaces prior policy entirely 
Students 
 
Confidentiality and Access to Student Records 
 
 
 
I.  Policy 
 
The Board of Education ("Board") complies with the state and federal regulations regarding 
confidentiality, access to and amendment of student records. The Board shall implement 
procedures that protect the privacy of parents and students while providing proper access to 
records. Availability of these procedures shall be made known annually to parents of students 
currently in attendance currently in attendance. 
 
II. Definitions 
 
A. Access is defined as the right to inspect or review a student's education records or any part 
thereof. Access may include the right to receive copies of records under limited circumstances. 
 
B. Biometric record, as used in the definition of personally identifiable information, means a 
record of one or more measurable biological or behavioral characteristics that can be used for 
automated recognition of an individual, such as fingerprints, retina and iris patterns, voiceprints, 
DNA sequence; facial characteristics and handwriting. 
 
C.  De-identified education records means education records or information from 
.education records from which all personally identifiable information has been removed, and for 
which the district has made a reasonable determination that a student's identity is not personally 
identifiable, whether through single or multiple releases, taking into account other reasonably 
available information. 
 
D.  Directory Information includes information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed. It includes, but is 
not limited to, the parent's name, address and/or email address, the student's  name, address, 
telephone number, grade level, e-mail address, photographic, computer  and/or video  images.    
 
Directory information does not include a student's social security number, student identification 
number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to 
education records except when used in conjunction with one or more factors that authenticate the 
user's identity, such as a PIN or password.                                                             ·
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Students 

Confidentiality and Access to Student  Records 

II. Definitions (continued) 

 

 
E. Disciplinary   action  or  proceeding   means  the  investigation, adjudication or imposition of 
sanctions by an educational agency or institution with respect to an infraction or violation of 
internal rules of conduct applicable to students. 
 
F. Disclosure   means  to   permit   access  to   or  to   release,  transfer,  or  other 
communication of personally identifiable information as contained in education records by any 
means, including oral, written or electronic means, to any party except the party identified as the 
party that provided or created the record. 
 
G.  Education  Records 
 
1. Education   records  means any information directly related to a student that is recorded in 
any manner (e.g., handwriting, print, computer media,. video  or  audio  tape,  film,  microfilm,  
and  microfiche)  and  that  is maintained by the school system or persons acting for the school 
system. 
 
2. Education  records does not include: 
 
a) private, personal, or working notes in the sole possession of the maker thereof and which are 
not accessible or revealed to any other individual except a "substitute"; 
 

b)   records maintained by a law enforcement unit of the school district that were created by that 
unit for the purpose of law enforcement; 
 
c) records created or received by the school district after an individual is no longer a student in 
attendance and that are not directly related to the individual's attendance as a student; and 
 
d)  grades   on   peer-graded   papers   before   they   are   collected   and recorded by a teacher. 
 
H. Eligible Student is a student or former student who has reached 18 years of age or is 
attending  an institution  of  post-secondary  education  or is an emancipated minor. 
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Students 

Confidentiality and Access to Student Records 

 

 
II. Definitions (continued) 
 
I. Law Enforcement Unit is an individual,  office,  department,  division,  or other component  of 
an educational agency or institution, that is officially authorized or designated by that agency or 
institution to 1) enforce laws or refer matters of law enforcement  to appropriate  authorities  or 2) 
maintain  the physical  security  and safety of the agency or institution. 
 
J. Legitimate Educational Interest means the need for a school official to review an education 
record in order to fulfill his or her professional responsibilities. 
 
K. Parent is defined as a parent or parents of a student including a natural parent, a guardian, 
or surrogate parent, or an individual acting as a parent in the absence of a parent or guardian. 
A  parent  of  a student  who  claims  that  student  as a dependent  under Section  152  of the 
Internal  Revenue  Code of 1954  is entitled  to access to the student's education records without 
the eligible student's consent. 
 
L. Personally Identifiable Information includes, but is not limited to, the student's name; the 
name of the student's parent or other family members; the address of the  student  or his/her  
family; a personal identifier,  such  as the student's  social security  number,  student  number  or 
biometric  record; other indirect  identifiers, such  as the  student's date of  birth,  place of  birth, 
and  mother's  maiden  name; other information that, alone or in combination, is linked or linkable 
to a specific student that would allow a reasonable person in the school community, who does not  
have  personal  knowledge  of  the  relevant  circumstances,  to  identify    the student with 
reasonable certainty; or information  requested  by a person who the school district reasonably 
believes knows the identity of the student to whom the education record relates. 
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Students 

Confidentiality  and Access to Student Records 

 

 M. School   Official   is  a  person  employed   by  the  District  as  an  administrator, 
supervisor,  instructor  or support  staff member (including health or medical staff 
and law enforcement unit personnel); a person serving on the Board of Education; a 
person or company with whom the District has contracted to perform a special task 
(such as an attorney, auditor, consultant, or therapist); or a parent or student serving 
on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks. 

 

N. 
 

Signed  and  Dated Written Consent  to disclose personally  identifiable  student 
 information  from  a student's  education  records  must  specify  the  records  to  be 
 disclosed, the purpose of disclosure and the party to whom such records should be 
 provided. Consent may include a record and signature in electronic form provided 
 that the consent  identifies and authenticates  a particular  person as the source of 

electronic consent. 
 

III. 
 

Ann 
 

al Notification of Rights/Release of Directory Information 

  

A. 
 

On an annual basis, the school district will notify parents 
  currently in attendance of their rights regarding a student's education records. This 
  notice will be published in all student handbooks in the District and will also be 
  published  in the school district's guide to Pupil Personnel [or Special Education] 
  Services and will be published in any other manner "reasonably  likely" to inform 
  such  parents  and eligible  students  of  their  rights. The school  district  will take 
  steps to ensure that parents whose primary or home language 
  is not English or who are disabled will also be notified of their rights regarding a 
  student's education records. 

  

B. 
 

On  an  annual  basis,  the  school  district, or their designee, will  also  notify  parents  
     students  currently  in attendance  of any categories  of information  designated  as 

  directory   information.   This   notice   will   provide   such   individuals   with   an 
  opportunity  to  object  to  such  disclosure. An  objection  to  the  disclosure  of 

directory information shall be good for only one school year. 

  

  

   

   
   
   
   
 

 

 
 
II.  Definitions (continued) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5125(e)  
 
 
 
Students 
 
Confidentiality  and Access to Student Records (continued) 
 
IV.  Confidentiality  of Education Records 
 
A. All  school  staff  are  directed  to  maintain  the  confidentiality  of  personally identifiable 
information contained in a student's education records. Each person who has access to education 
records is responsible for ensuring personally identifiable information is protected from 
disclosure at collection, storage, disclosure, and destruction stages. Disclosure of information is 
permitted only in accordance with Board policy and consistent with state and federal law. 
 
B.  Education records are not public records and any disclosure other than to persons authorized to 
receive the records without prior consent of a parent violates the law and Board policy, except as 
provided in federal and state statutes. 
 
C. The school district shall use reasonable methods, including administrative policies and 
procedures, as well as physical and technological access controls, to ensure that school officials 
obtain access to only those education records in which they have a legitimate educational interest. 
 
D. The district shall use reasonable methods to identify and authenticate the identity of parents, 
students, school officials and other parties to whom the district discloses personally identifiable 
information from education records. 
 
V.  Access to Education Records 
 
A.  Parents  and/or  an  eligible  student  have  the  right  to  inspect  and  review  all education 
records of the student unless such rights have been waived under Section XI, below. Parents' 
rights of inspection and review are restricted to information dealing with their own child. All 
requests for access to education records must be in writing. 
 
B. When submitting a written request to inspect or review education records, the request must 
identify the record or records being sought. The school district will notify the parent of the date, 
time, and location where the records may be inspected and reviewed. 
 
C.  The parents may designate in writing a representative to inspect and review the records. 
Consent for disclosure of education records to a designated representative must be signed and 
dated by the parent. 
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Students 
 
Confidentiality  and Access to Student Records 
 
 
 
V.  Access to Education Records (continued) 
 
D.  A school professional shall be present at all such inspections and reviews and shall respond 
to reasonable requests for explanations and interpretations of the records. 
 
E.  For the records of regular education students, the Board will make education records 
available for inspection and review by parents within a reasonable period of time, but in any 
event, no more than forty-five (45) calendar days from the receipt of a written request. 
 
F. For students requiring special education, the Board will comply with a request to inspect and 
review a student's education records within ten (10) days of the request; or within three (3) days 
of the request if the request is in order to prepare for a meeting regarding an IEP meeting (planning 
and placement team meeting) or any due process proceeding. 
 
G.  Parents of students eligible to receive special education and related services have the  right to  
receive one free copy of their child's (his/her) education records. The request for the free copy 
must be in writing and the Board shall comply with the written request within five (5) school days 
of the request. Notwithstanding the fact that a test instrument or portion of a test instrument may 
meet the criteria of an "education record" under the Family Educational  Rights  and  Privacy Act, 
20  USC  1232g,  any test  instrument or portion of a test instrument for which the test 
manufacturer asserts a proprietary or copyright interest in the instrument shall not be copied. The 
parent retains the right to review and inspect such information and the Board of Education shall 
respond to reasonable requests from the parent for explanations and interpretations of the student's 
education record, which may include reviewing copyrighted testing instruments. 
 
H.  Aside from a parent, staff members, school employees and other school officials may access 
a student's educational records only if they have been determined by the school system to have a 
legitimate educational interest in accessing the information contained in such records. Disclosures 
to any other parties may only be made in accordance with the exemptions and provisions set 
forth in Section VII, below. 
 
I. Pursuant to the procedures set forth in Section VI, below, the district maintains a record of all 
parties that have requested access to education records, including access to education records 
found in computer memory banks. 
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Students 

 

 
Confidentiality and Access to Student  Records 
 
V. Access to Education Records (Continued) 
 
J.  Non-custodial Parents: 

A parent does not lose his or her right to access to education records upon divorce. Non-custodial 
parents retain their rights to review their child's education records unless the school district has 
been provided with evidence that there is a court order, state  statute,  or  legally  binding 
document  relating to  such  matters as divorce, separation, or custody that specifically revokes the 
non-custodial parent's rights. School notices shall be mailed to the non-custodial parent/guardian 
requesting the notices at the same time that they are provided to the custodial parent/guardian. 
Any requests by the non-custodial parent/guardian to receive school notices shall be effective for 
as long as the child remains in the school the student is attending at the time of the request. 
 
K.  Copies of Education  Records/Fees: 
 
1)     The school district cannot charge a fee to search for or to retrieve the education records 
of a student. As noted above, if a student has been identified as requiring special education and 
related services, the parents' right to inspect and review the child's records shall include the right 
to receive one free 'copy of those records. The request for the free copy shall be made in writing. 
The Board of Education shall comply with such request as stated above. A charge will be levied 
for additional copies; in no case will the charge exceed [50 cents] per page. 
 
2)   In addition to the provision above regarding special education students, if circumstances 
effectively prevent the parent from exercising the right to inspect and review the student's 
education records, the district shall: 
 
a.    provide the parent with a copy of the records requested, or 
b. make  other  arrangements for  the  parent to inspect and review the requested records. 
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Students 

 

Confidentiality and Access to Student  Records 
 
V.  Access to Education Records (continued) 
 
{As noted above, a school district may charge a fee for all other copies of education records, 
provided that the imposition  of  a fee does not effectively  prevent a parent from  exercising 
their rights to access records. I f  the  district elects to charge a fee for copies beyond the one 
free copy of special education records, we suggest the following provision: 
 
3)        The  Board  reserves  the  right  to  charge  for  copies of  a  student's  education records. 
Such charge will not exceed 50 cents per page.] 
 
VI.  Record Keeping Requirements/Documentation of Access To Education  Records 
 
A. The school district will appoint an individual(s) to be responsible for the care and upkeep of 
all education records. Education records are kept by categories, each of which encompasses a 
specific type of data collected during a student's educational career. These categories also determine 
how long the school district must maintain the records. The school district will provide to parents, 
on request, a list of the categories and locations of education records collected, maintained, or used 
by the school district. 
 
B. Except as provided below, a record (log) will be kept documenting each request for, and 
disclosure  of,  personally  identifiable  information  from  the  education records of each student, 
including information found in computer memory banks. The record log shall contain: 
 
1)       the  name or  any  individual,  agency,  or  organization  that  requested  or obtained access to 
the student's  records; 
2)                       the date of the request for access; 
3)                            whether access was given; 
4)       the purpose for which the party was granted access to the records; 
5)      the names of additional parties to whom the receiving party may disclose the information on 
behalf of the school district; and 
6)       the legitimate educational interest in obtaining the information. 
 
C.  The record (log) requirement does not apply to requests from, or disclosure to: 
 
1)  a parent; 
2)  a party seeking directory information; 
3) a party who has a signed and dated written consent from the parent; 
4) school officials  from the school district in which the student is currently enrolled who have a 
legitimate educational interest in the information contained in the students record; or 
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Students 

 

 
Confidentiality and Access to Student  Records 
 
VI.  Record   Keeping  Requirements/Documentation  of  Access To  Education   Records 
(continued) 
 
5) persons seeking or receiving the information as directed by a Federal grand jury, other law 
enforcement subpoena, or ex parte order of the Attorney General of the United  States (provided  
that the information  requested  is not to be redisclosed). 
 
D. The record (log) is a permanent part of the student's education records and must be available to 
the parent upon request. 
 
E. If the district makes a release of education records without consent in a health and safety 
emergency, the district must record: 
 
1)  the articulable and significant threat to the health and safety of a student or other individuals that 
formed the basis for disclosure; and 
2)   the parties to whom the district disclosed the information. 
 
VII.  The Release of Records or Personally Identifiable Information 
 
A. The school system or its designated agent(s) may not permit release of education records   or   
any   information   from   such   records   which   contains   personally identifiable student 
information to any outside individual, agency, or organization without the signed  and dated  
written consent of the parents, except as indicated in Section VII.C below. Personally identifiable 
information contained in the education record, other than directory information, will not be furnished 
in any form (i.e., written, taped, person-to-person, statement over the telephone, on computer disk, 
e-mailed, etc.) to any person other than those listed below, unless prior written consent has been 
obtained. 
 
B. To be effective, the written consent must be signed and dated and must specify the records that 
may be disclosed, state the purpose of the disclosure, and identify the party or class of parties to 
whom the disclosure may be made. 
 
C. Personally   identifiable   information   may be  released  without  consent  of  the parents, only if 
the disclosure meets one of the criteria set forth below: 
 
1. The  disclosure  is to  other  school  officials  within  the district,  including teachers,   who  have  
been  determined   by  the  school  district   to  have legitimate educational interests in the education 
records. 
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Students 
 
Confidentiality and Access to Student  Records 
 
VII.  The Release of Records or Personally Identifiable Information (continued) 
 
 
2. The disclosure is to a contractor, consultant, volunteer, or other party to whom an agency or 
institution has outsourced institutional services or functions, provided that the outside party (a) 
performs an institutional service or function for which the district would otherwise use 
employees, (b) is under the direct control of the district with respect to the use and 
maintenance of education records, and is subject to the requirements of FERPA with respect to 
the use and redisclosure of personally identifiable information from education records. 
 
3. The disclosure is to officials of another school, including other public schools, charter 
schools, and post-secondary institutions, in which the student seeks or intends to enroll, or 
where the student is already enrolled so long as the disclosure is for purposes related to the 
student's enrollment or transfer. Disclosure of personally identifiable information will be made 
only upon condition that the student's parents be notified of the transfer, receive a copy of the 
record if desired, and have an opportunity for a hearing to challenge the content of the record 
pursuant to Section X. 
 
4. The disclosure is to authorized representatives of the Comptroller General of the United States; 
the Attorney General of the United States; the Secretary of Education; or State and local 
educational authorities, under the following conditions: the school shall provide such authorized 
representatives access to student or other records that may be necessary in connection with the 
audit, evaluation, or enforcement of state and federally supported education programs, but shall not 
permit such representatives to collect personally identifiable information unless specifically 
authorized to do so by state and federal law or if the parent has given written consent for the 
disclosure. 



 

 
 
Students 
 
Confidentiality  and Access to Student Records 
 
VII.  The Release of Records or Personally Identifiable Information (continued) 

5125(k) 

 
6. The  disclosure is to  state and local officials or authorities within the juvenile justice system as 
long as the officials and authorities to whom the records are disclosed certify in writing to the school 
district that (a) the information is required by the court, (b) will not be disclosed to any other party 
without the prior, written consent of the parent of the student, except as provided under State law, 
Disclosure shall be permitted for information relating to the student's  school attendance, adjustment 
and behavior, as well as the student's individualized education program (IEP) and related 
documents if the student receives special education services. If a student is placed on probation by the 
juvenile court, school officials may issue their own recommendation concerning the conditions of the 
student's probation.  
 
7.  The disclosure is to organizations conducting studies for, or on behalf of, educational agencies or 
institutions for the purpose of developing, validating, or administering predictive tests, administering 
student aid programs, or  improving instruction, so long as (a) the study does not permit personal 
identification of parents or students by individuals other than representatives of the organization, (b) 
the information is destroyed after it is  no longer needed for the purposes for which the study 
was conducted, and (c) the district enters into a written agreement with the organization 
conducting the study that ensures that the study protects the confidentiality of personally identifiable 
student information consistent with FERPA requirements. 
 
8.  The disclosure is to accrediting organizations in order to carry out their accrediting functions. 
 
9.  The disclosure is to parents of an eligible student who claim that student as a dependent student 
as defined in Section 152 of the internal Revenue Code of 1986. 
 
10.  The  disclosure  is  to  comply with  a  judicial  order  or  lawfully issued subpoena, provided 
that the educational agency makes a reasonable effort to notify the parent in advance of 
compliance, unless such disclosure is in compliance with (a) a federal grand jury subpoena and 
the court has ordered that the existence or the contents of the subpoena or the information furnished 
in response to the subpoena not be disclosed; or (b) any other subpoena issued for a law 
enforcement purpose and the court or other issuing agency has ordered that the existence or the 
contents of the subpoena or the information furnished in response to the subpoena not be 
disclosed; or (c) an ex parte order obtained by the United States Attorney General (or designee 
not lower than an Assistant Attorney General) concerning the investigation or prosecution of 
terrorism crimes specified in sections 2332b(g)(5)(B) and 2331 of Title 18, U.S. Code. 



5125(1) 

Students 

Confidentiality  and Access to Student Records 

VII. The Release of Records or Personally Identifiable Information (continued) 

 

 
11. If the school district initiates legal action against a parent or student, the school  district  may  
disclose  to  the  court,  without  a  court  order  or subpoena, the education records of the 
student that are relevant for the school district to proceed with the legal action as plaintiff. 
 
12. If a parent initiates legal action against the school district, the school district may disclose 
to the court, without a court order or  subpoena, the student's  education records that are 
relevant for  the school district to defend itself. 
 
13. The disclosure is to appropriate parties, including parents of an eligible student, in 
connection with a health and safety emergency if knowledge of the information is necessary to 
protect the health or safety of the student or other individuals. In making a determination 
regarding the disclosure of education records without consent in a health and safety emergency, 
the district may take into account the totality of the circumstances pertaining to the threat to the 
health or safety of a student or other individuals. If the district reasonably determines that there is 
an articulable and significant threat to the health or safety of a student or other individuals, it 
may disclose information from education records to any person whose knowledge of the 
information is necessary to protect the health or safety of the student or other individuals, provided, 
however, that the district record such disclosure in accordance with Section VI. D. above. 
 
14. The disclosure is to the parent of a student who is under 18 years of age or to the student. 
 
15. The disclosure concerns sex offenders and other individuals required to register under 
Section 170101 of the Violent Crime Control and Law Enforcement Act of 1994, 42 U.S.C. 
14071, and the information was provided to the district under 42 U.S.C. 14071 and applicable 
federal guidelines. 
 
D.   Directory Information 
 
1. The  school  district  will  notify parents  (of  students  currently enrolled within the district) 
annually of any categories of information designated as directory information. This notice will 
provide such individuals with an opportunity to object to such disclosure. An objection to the 
disclosure of directory information shall be good for only one school year. 
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VII. The Release of Records or Personally Identifiable Information (continued) 

 

 
D.  Directory Information (continued) 
 
2.  In all other circumstances, information designated as directory information will not be released 
when requested by a third party unless the release of such   information   is  determined   by  the  
administration   to  be  in  the educational   interest  of  the  school  district  and  is  consistent  
with  the district's obligations under both state and federal law. 
 
3. The school district may disclose directory information about students after they are no longer in 
enrollment in the school district. Notwithstanding the foregoing, the district will continue to honor 
any valid objection to the disclosure of directory information made while a student was in 
attendance unless the student rescinds the objection. 
 
4. An objection to the disclosure  of directory information  shall not prevent the school district from 
disclosing or requiring a student to disclose the student's name, identified or institutional email 
address in a class in which the student is enrolled. 
 
5. The school district  will not use the  student's social  security  number  or other non-directory 
information  alone or combined with other elements to identify or help identify the student or the 
student's records. 
 
E. De-identified Records and Information 
 
1. The  school  district  may  release  education  records  or  information - from education  records 
without the consent of a parent after the  removal  of all personally  identifiable  information,  
provided  that the district has made a reasonable determination  that a student's identity is not 
personally identifiable, whether through single or multiple releases, taking into account other 
reasonably available information. 
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Confidentiality and Access to Student Records 

VII. The Release of Records or Personally Identifiable Information (continued) 

 

 
E.   De-identified Records and Information (continued) 
 
2. The school district may release de-identified education records including student level data 
from education records for the purpose of education research by attaching a code to each record 
that may allow the recipient to match information received from the same source, provided that: 
 
a)  the  district  does  not  disclose  any  information  about  how  it generates and assigns a 
record code, or that would allow a recipient of the information to identify a student based on the 
record code; 
 
b)   the record code is used for no purpose other than identifying a de-identified record for the 
purposes of education research and cannot be used to ascertain personally identifiable information 
about a student; and 
 
c) the record code is not based on a student's social security number or other personal 
information. 
 
F.   Disciplinary Records: 
 
Nothing in this policy shall prevent the school district from: 
 
1. Included in the education records of student appropriate information concerning disciplinary 
action taken against the student for conduct that posed a significant risk to the safety or well-
being of that student, other students, or other members of the school community. 
 
2. Disclosing appropriate information concerning disciplinary action taken against a student for 
conduct that posed a significant risk to the safety or well-being of that student, other students, or 
other members of the school community, to teachers and school officials who have been 
determined to have legitimate educational interests in the behavior of the student. 
 
G. In accordance with state and federal law, the district will facilitate the transfer of records of 
suspension and expulsion of a student to officials of any private elementary or secondary school in 
which the student is subsequently enrolled or seeks, intends or is instructed to enroll. 



5125(o) 

Students 

Confidentiality and Access to Student  Records 

VII. The Release of Records or Personally Identifiable Information (continued) 

 

 
H. Records of the Department of Children  and Families ("DCF") 
 
1. Documents related to any Department of Children and Families ("DCF") child abuse and/or 
neglect investigations that are maintained by the Board are considered education records under the 
Family Educational Rights and Privacy Act ("FERPA"). As such, they are subject to the 
confidentiality and disclosure requirements set forth in this policy and in corresponding 
provisions of state and federal law. Such records should be kept in a confidential location, with 
restricted access and shall be disclosed only as authorized by law. In addition to meeting the 
requirements under FERPA, should the Board receive a request to disclose confidential DCF 
records to an outside third party, the Board shall redact the name or other personally identifiable 
information concerning the individual suspected of being responsible for the alleged abuse and/or 
neglect unless the requested records are being released to the individual named in the DCF records. 
 
2. In addition, the district shall redact the name ·or any personally identifiable information related to 
the identity of any individual responsible for making a report of alleged child abuse and/or neglect 
before releasing or transferring any DCF records containing such reports. 
 
VIII.    Redisclosure of Education  Records 
 
A. The school district may disclose  personally identifiable information from  an education 
record only on the conditions that: 
 
1. the party to  whom the information is disclosed will  not subsequently redisclose the 
information to any other party without the proper consent of the parent; and 
 
2.  the  officers,  employees,  and  agents  of  a  party  that  receives  such information may 
only use the information for the purposes for which disclosure was made. 
 
B. Notwithstanding the provisions of  Section  A.  above, the school  district may disclose 
personally identifiable information from an education record with the understanding that the 
information may be redisclosed by the recipient of the information as long as prior written 
consent for disclosure is not required, for one of the reasons listed in Article VII, Section C. 
above, and at least one of the following conditions is met. 
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Confidentiality and Access to Student  Records 
 
VIII.    Redisciosure of Education  Records (continued) 
 
1. The record of the original disclosure includes the names of the parties to whom redisclosure is 
being made and the legitimate interests each such party has in requesting or obtaining the 
information. 
 
2. In the case of disclosures made pursuant to a court order or lawfully issued subpoena, the district 
has made a reasonable effort to notify the parent in advance of compliance with the subpoena 
(except if such subpoena meets the criteria set forth above in Article VII, Section C. (10)). 
 
3. Disclosure is made to a parent. 
 
C. Section  A  above does not apply to information designated by the district as directory 
information. The school district may disclose personally identifiable information designated as 
directory information with the understanding that the information may be redisclosed by the 
recipient. For those students who have chosen not to disclose directory information by notifying the 
school in writing within the appropriate timeframe, such information will not be disclosed.  
 
D. In the event that the Family Policy Compliance Office determines that a third party outside 
of the school district has improperly redisclosed personally identifiable information from 
education records in violation of FERPA, the school district may not allow that third party access to 
personally identifiable information from education records for at least five (5) years. 
 
IX.  Amendment of Education  Records 
 
A. If a  parent  or believes that  information in  the  student's education records is inaccurate, 
misleading or in violation of the students right to privacy, he/she is entitled to: 
 
1. Request in writing that the school district amend the records; 
 
2. Receive within a reasonable period of time a decision from the school district with respect 
to its decision on the amendment(s) requested by the parent. 
 
B. If the school district  decides to  amend the  records, the  school  district shall promptly take 
such steps as may be necessary to put the decision into effect with respect to the requested 
amendments, and shall inform the parent of the amendment. 
 
C. If the school district decides that an amendment of the records, in accordance with the request is 
not warranted, it shall so inform the parent and advise him/her of the right to a hearing pursuant to 
this policy. 
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X. Hearing Rights and Procedures 

A.   Rights 
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1. Upon written request of a parent to the Superintendent, an opportunity for a hearing shall be 
provided to challenge the content of a student's education records on the grounds that the 
information contained in the education records is inaccurate, misleading, or otherwise in violation of 
the privacy rights of the student. 
 
2. If, as a result of the hearing, the school district decides that information contained in the 
education records of a student is inaccurate, misleading, or otherwise  in violation of the privacy 
rights of the student, the records shall be amended, and the parent shall be informed in writing. 
 
3. If, as a result of the hearing, the school district decides that information contained   in the   
education   records   of  a  student   is  not   inaccurate, misleading,  or otherwise in violation of the 
privacy rights of the student, the parent shall be informed of the right to place in the student's 
education records a statement commenting on the contested information or stating why he or she 
disagrees with the district's decision, or both. 
 
a. Any  statement   placed  in  the  records  of  the  student  shall  be maintained  by  the  school  
system  as  part  of  the  records  of  the student as long as the record or contested portion is 
maintained by the school system. 
 
b. If the contested portion of the education record is disclosed by the school system, the statement 
of disagreement by the parents shall also be disclosed. 
 
B.   Procedures 
 
1. The hearing shall be held within a reasonable time after the school system has received the 
request, unless the parent requests a delay. 
 
2. The parent shall be given notice of the date, place, and time of the hearing, within a reasonable 
time in advance of the hearing. 



5125(r) 

Students 

Confidentiality and Access to Student Records 

 

 
X.   Hearing Rights and Procedures 
 
B. Procedures (continued) 
 
3. The hearing will be conducted by a person or persons appointed by the Superintendent of 
Schools. This person(s) shall be knowledgeable of the policies relating to confidentiality and shall 
not have a direct interest in the outcome of the hearing. 
 
4. The parent and the school system shall have the right to be represented by person(s) of their 
choosing at their own expense, to cross-examine witnesses, to present evidence, and to receive a 
written decision of the hearing. 
 
5. The decision reached through the hearing shall be made in writing within a reasonable period of 
time after the hearing. The decision will be based solely upon the evidence presented at the 
hearing and shall include a summary of the evidence and the reasons for the decision. 
 
XI.   Waiver of Rights 
 
A.   A student who is an applicant for admission to an institution of post-secondary education or 
is in attendance at an institution of post-secondary education, may waive his or her right to 
inspect and review confidential letters and confidential statements of recommendations with the 
following limitations: 
 
1.  The  student is  notified, upon request, of the  names of all  individuals providing the letters 
or statements. 
 
2. The letters or statements are used only for the purpose for which they were originally intended. 
 
3. The waiver is not required by the agency as a condition of admission to or receipt of any other 
service or benefit from the agency. 
 
4. The waiver is in writing and executed by the student, regardless of age, rather than by the 
parent. 
 
B. A  waiver  may  be  revoked  with  respect  to  any  actions  occurring  after  the revocation. 
 
C. Revocation of a waiver must be in writing. 
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A. The following definitions shall apply to Section XII of this policy: 
 
1. Confidential HIV-Related Information 
 
"Confidential HIV-related information" means any information pertaining to the protected 
individual or obtained pursuant to a release of confidential HIV-related information, concerning 
whether a person has been counseled regarding HIV  infection, has been the subject of an HIV-
related test, or has HIV infection, HIV-related illness or AIDS, or information which identifies or 
reasonably could identify a person as having one or more of such conditions, including 
information pertaining to such individual's partners. 
 
2. Health Care Provider 
 
"Health Care Provider" means any physician, dentist, nurse, provider of services for the 
mentally ill or persons with mental retardation, or other person involved in providing medical, 
nursing, counseling, or other health care, substance abuse or mental health service, including such 
services associated with, or under contract to, a health maintenance organization or medical 
services plan. 
 
3. Protected  Individual 
 
"Protected individual" means a person who has been counseled regarding HIV infection, is the 
subject of an  HIV-related test or who has been diagnosed as having HIV infection, AIDS or 
HIV-related illness. 
 
4. Release of confidential HIV-related information 
 
"Release of confidential HIV-related information" means a written authorization for disclosure of 
confidential HIV-related information which is signed by the protected individual or a person 
authorized to consent to health care for the individual and which is dated and specifies to  whom 
disclosure is  authorized, the  purpose for .such disclosure and the time period during which the 
release is to be effective. A general authorization for the release of medical or other information is 
not a release of confidential HIV-related information, unless such authorization specifically 
indicates its dual purpose as a general authorization and an authorization for the release of 
confidential HIV related information. 
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A. The following definitions shall apply to Section XII of this policy: (continued) 
 
5. School Medical Personnel 
 
"School medical personnel" means an employee of the Board who is a school nurse or the 
school district medical adviser. 
 
B. Confidentiality of HIV-related Information 
 
1. All school staff must understand that no person who obtains confidential HIV-related 
information regarding a protected individual may disclose or be compelled to disclose such 
information. Each person who has access to confidential HIV-related information is responsible for 
ensuring that confidential HIV-related information is protected from disclosure and/or 
redisclosure. 
 
2. Confidential HIV-related information is not public information and any disclosure, other than 
to persons pursuant to a legally sufficient release or to persons authorized by law to receive such 
information without a legally sufficient release, violates the law and Board policy. 
 
C. Accessibility of Confidential  HIV-related Information 
 
1. No school staff member who obtains confidential HIV-related information may disclose or be 
compelled to disclose such information, except to the following: 
 

a. the  protected  individual,  his/her  legal  guardian  or  a  person authorized to consent to 
health care for such individual; 
 
b. any  person  who  secures  a  release  of  confidential  HPJ-related information; 
 
c. a federal, state or local health law officer when such disclosure is mandated or authorized by 
federal or state law; 
 
d. a health care provider or health facility when knowledge of the HIV-related information is 
necessary to provide appropriate care or treatment to the protected individual or when confidential 
H1V related information is already recorded in a medical chart or record and a health care provider 
has access to such record for the purpose of providing medical care to the protected individual; 
 

e. a medical examiner to assist in determining cause of death; or 
 
f. any person allowed access to such information by a court order. 
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XII. Special Confidentiality Procedures for IIIV-Related Information (continued) 
 
D.  Procedures 
 
I. If a school  staff member,  other than school  medical personnel,  is given confidential HIV-
related information regarding a protected individual who is  also  a  student  from  the  student's 
legal  guardian  or  the  student,  the school staff member shall attempt to secure a release of 
confidential HIV related information for the sole purpose of disclosing such information to school 
medical personnel. 
 
2.  If a school  medical  personnel  member  is given confidential  HIV-related information  regarding 
a protected individual,  who is also a student, by a student's  legal guardian, or by the student, 
and the legal guardian or the student  requests  accommodations  to  the  student's   program  for  
reasons related  thereto,  the  school  medical  personnel  member  shall  inform  the legal guardian or 
the student, that a release of confidential HIV-related information is necessary before such 
information may be disclosed to other educational  personnel capable of assessing the need for 
and implementing appropriate accommodations to the student's program. 
 
3. Any    school    staff   member    who    obtains    confidential    HIV-related information  from a 
source other than the protected individual  or his/her legal  guardian  shall  keep  such  
information  confidential  and  shall  not disclose such information. 
 
4. No    school    staff    member    may    disclose    confidential    HIV-related information to other 
school staff members without first obtaining a release of confidential HIV-related information. 
 
5. Any  record  containing   confidential   HIV-related   information   shall  be maintained in a 
separate file, and shall not be subject to the provisions of this policy regarding accessibility of 
general student records. 
 
6. If school medical  personnel  determine  that the health  and safety of the student and/or others 
would be threatened if a release of confidential HIV related information is not obtained, the school 
medical personnel may seek a court order authorizing disclosure. In such cases, such confidential 
HIVrelated information may be disclosed as set forth in and subject to any limitation of such court 
order. 



5125(v) 

Students 

 

 
Confidentiality and Access to Student Records 
 
 
 
XII.  Special Confidentiality Procedures for HIV-Related  Information (continued) 

B.  Disclosures Pursuant to a Release 

1. Any disclosure pursuant to a release shall be accompanied by a notice in writing stating, "This 
information has been disclosed to you from records whose confidentiality is protected by state 
law. State law prohibits you from making any further disclosure of it without the specific written 
consent of the person to whom it pertains, or as otherwise permitted by said law. A general 
authorization for the release of medical or other information is NOT sufficient for this purpose." 
 
2. Oral disclosures must be accompanied or followed by the above notice within ten (10) days. 
 
3. Except for disclosures made to a federal, state or local health officer when such disclosure is 
mandated or authorized by federal or state law, a notation of all disclosures shall be placed in the 
medical record or with any REV-related test result of a protected individual, who shall be informed 
of such disclosures on request. 
 
XIII.  Child Abuse Reporting 
 
Nothing in this policy shall limit a mandated reporter's responsibility to report suspected child 
abuse or neglect under the Board's Child Abuse and Neglect Reporting Policy [reference policy 
number] 
 
XIV.  Right To File A Complaint 
 
FERPA affords parents the right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the District to comply with the requirements of FERPA. The name 
and address of the agency that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. Washington, DC 
20202-4605 
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Legal Reference: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted: 

Connecticut General Statutes 
1-19(b)( 11) Access to public records. Exempt records. 
7-109 Destruction, of documents. 
10-15b Access of parent or guardians to student's records. 
10-154a Professional communications between teacher or nurse & student. 
10-209 Records not to be public. 
10-221b Boards of education to establish written uniform policy re: 
treatment of recruiters. 
11 -8a Retention, destruction and transfer of documents 
11 -8b Transfer or disposal of public records. State Library Board to adopt 
regulations. 
17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedures for aggrieved persons. Regulations. 
17a-101k Registry of findings of abuse or neglect of children maintained 
by Commissioner of Children and Families. Notice offinding of abuse or 
neglect of child. Appeal of finding. Hearing procedure. Appeal after 
hearing. Confidentiality. Regulations. 
19a-581 et. seq. AIDS Testing and Medical Information 
Regulations of Connecticut State Agencies §10-76d-18 
46b-56 (e) Access to Records of Minors. 
Office of the Public Records Administrator, Retention Schedule M8 
Education Records (Revised 2/2005). 
Federal Family Educational Rights and Privacy Act of 1974 (section 438 
of the General Education Provisions Act, as amended, added by section 
513 of P.L. 93-568, codified at 20 U.S.C.l232g.). 
Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Educ. provisions 
act (20 U.S.C.l232g)-parent and student privacy and other rights with 
respect to educational records, as amended 11/21/96, and Final Rule 34 
CFR Part 99, December 9, 2008) 
US Patriot Act of2001, PL 107-56, 115 Stat. 272, Sec 507, 18 U.S.C. 
§2332b(g)(5)(B) and 2331 
PL 107-110 "No Child Left Behind Act of2001" Sections 5208 and 9528 
Owasso Independent Sch. Dist. No.1 -011 v. Falvo, 534 U.S.426 (2002)
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Rights Under FERPA for Elementary and Secondary Institutions 
 
[Note: Under the procedures outlined in the policy, the following information will be disclosed 
on an annual basis to parents of students currently in attendance.] 
 
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g. et. seq., affords 
parents certain rights with respect to the student's  education records. They are: 
 
1. The right to inspect and review the student's education records within forty-five 
(45) calendar days of the day the District receives a request for access. 
 
Parents should submit to the school principal [or appropriate school official] a written request that 
identifies the record(s) they wish to inspect. The principal [or appropriate school official] will 
make arrangements for access and notify the parents of the time and place where the records may 
be inspected. 
 
2. The right to request the amendment of the student's  education records that the parents or 
believe are inaccurate or misleading, or otherwise violates the student's privacy rights. 
 
Parents may ask the District to amend a record that they believe  is  inaccurate, misleading, or  
otherwise violates  the  student's  privacy rights. Parents should write the school principal [or 
appropriate school official], clearly identifying the part of the record the parents want changed, and 
specify why it is inaccurate or misleading, or otherwise violates the student's privacy rights. 
 
If the District decides not to amend the record as requested by the parents, the District will 
notify the parents of the decision and advise them of their right to a hearing regarding the 
request for amendment. Additional information regarding the hearing procedures will be provided 
to the parents when notified of the right to a hearing. 
 
3. The  right  to  consent  to  disclosures  of  personally  identifiable  information contained in 
the student's educational records, except to the extent that FERPA authorizes disclosure without 
consent. 
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Rights Under FERPA for Elementary and Secondary Institutions 

(continued) 
 
One exception  that permits disclosure without consent  is disclosure to a school official  with 
legitimate  interests. A school official  is a person employed  by the District  as  an  administrator,   
supervisor,  instructor  or  support   staff  member (including health or medical staff and law 
enforcement  unit personnel); a person serving on the Board of Education; a person or company 
with whom the District has contracted to perform a special task (such as an attorney, auditor, 
medical consultant, or therapist); or a parent or student serving on an official committee, such as 
a disciplinary or grievance committee, or assisting another school official in  performing  his  or  
her  tasks.  A school  official  has a  legitimate  educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibility. 
 
Upon  request,  the  District  will  disclose  a  student's   education  record  without consent  to  
officials  of  another  public  school,  including  other  public  schools, charter  schools,  and  post-
secondary  institutions  in  which  the  student  seeks  or intends to enroll. 
 
4. The right to file a complaint  with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. The name and address of the 
office that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. Washington, DC 20202-
4605 
 
[Note: In addition, a school district may want to include a directory information public notice, 
as required by the regulation, 34 CFR §99.37, with its annual notification of rights under 
FERPA. The following two paragraphs are recommended for inclusion and must be included in 
the annual notification if the school district wants to be able to disclose "Directory Information" 
under JIB of the Student Records Policy. 
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Directory Information 

 
Unless notified in writing by a parent to the contrary within two weeks of the date of this notice, the 
school district will be permitted to disclose "Directory  Information"  concerning a student without 
the consent of a parent or eligible  student.   Directory  Information   includes  information  
contained  in  an education record of a student that would not generally be considered harmful or an 
invasion  of privacy  if disclosed.  Such information may be disclosed to outside 
organizations without a parent’s prior written consent. Outside organizations include, 
but are not l imited to, the PTO and companies that publish yearbooks. It includes,  but 
is not limited  to, the parent's name and/or  e-mail  address, the student's name, address, 
telephone  number, e mail  address,  photographic,  computer,  and/or  video  images,  date  and  
place of birth, major field(s) or study, grade level, enrollment status (full-time; part-time), 
participation  in school-sponsored  activities or athletics, weight and height (if the student is a 
member of an athletic team), dates of attendance, degrees, honors and awards received, and the 
most recent school(s) attended. 
 
Directory information does not include a student's social security number, student identification 
number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to 
education records except when used in conjunction with one or more factors that authenticate the 
user's identity, such as a PIN or password. 
 
The school district may disclose directory information about students after they are no longer in 
enrollment in the school district. Notwithstanding the foregoing, the district will continue to honor 
any valid objection to the disclosure of directory information made while a student was in 
attendance unless the student rescinds the objection. 
 
An objection to  the  disclosure of  directory information shall not prevent the school district 
from disclosing or requiring a student to disclose the student's name, identified or institutional 
email address in a class in which the student is enrolled. Such objection shall be in writing and 
shall be effective for one school year. 
 
School districts are legally obligated to provide military recruiters and institutions of higher 
learning, upon request, with the names, addresses and telephone numbers of secondary school 
students, unless the secondary student  or  the  parent of  the  student objects  to  such  disclosure 
in writing. In all other circumstances, information designated as directory information will not be 
released when requested by a third party unless the release of such information is determined by 
the administration to be in the educational interest of the school district and is consistent with the 
District's obligations under both state and federal law. 
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Appendix B 
 
TRANSFER OF CONFIDENTIAL STUDENT INFORMATION 
 
Date:____________ 
 
Pursuant to the Family Educational Rights and Privacy Act ("FERPA"), I hereby authorize the 
Woodbridge School District to        release and/or         obtain the following confidential records 
recording my child: 
 
Name of Child:_____________________________________________________ 
Address:__________________________________________________________ 
Date of Birth:______________________________________________ 
Guardian(s):________________________________________________________ 
 
 
Please check all that apply:      Obtain  Release 

 
All Records          
Cumulative file          
Pupil Personnel/Special Education         
Disciplinary          
Health Medical*          
Other (Please specify)          
 
________________________________________________________ 
 
________________________________________________________ 
 
 
 
To/From:________________________________________________________________________ 
      Name 
 
Address:________________________________________  ______________________ _______ 
   Street      Town   State/Zip 
 
I  understand that the information to be disclosed is protected as an "education record" under 
FERPA, and that such information shall not be redisclosed unless permitted under FERPA. I 
further understand that the officers, employees, and agents of any party that receives protected 
information under FERPA may use such information only for purposes for which the disclosure is 
made. 
 
 
 
 
Signature of Parent/Guardian                                                                        Date 
 
 
 
Print Name of Parent/Guardian 
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(continued) 
 
*If this authorization is being used to obtain Protected "Health Information from a child's 
physician or other covered entity under HIPAA, the following section must also be 
completed: 
 
I, the undersigned, specifically authorize   to disclose my child's 

Name of Physician 
medical information, as specified above, to my child's school,   _ 

Name of School 
at the above address for the purposes described below (i.e., health assessment for school entry, 
special education evaluation, etc.): 
 
 
 
 
By signing below, I agree that a photocopy of this authorization will be valid as the original. This 
authorization will be valid for a period of one year from the date below. I understand that I may 
revoke this authorization at any time by notifying the physician's office in writing, but if I do, it will 
not have any effect on actions taken by the physician prior to receiving such revocation. 
 
I understand that under applicable law, the information disclosed under this authorization may be 
subject to further disclosure by the recipient and thus, may no longer be protected by federal 
privacy regulations. 
 
I understand that my child's treatment or continued treatment with any health care provider or 
enrollment or eligibility for benefits with any health plan may not be conditioned upon whether or 
not I sign this authorization and that I may refuse to sign it. 
 
Any information received by the school pursuant to this authorization is subject to all applicable 
state and federal confidentiality laws governing use and disclosure of such information. 
 
 
 
 
Signature of Parent/Guardian  Date 
 
 
 
Print Name of Parent/Guardian
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MINUTES OF THE REGULAR WOODBRIDG BOARD OF EDUCATION MEETING 
Monday, February 24, 2014 
BRS Library Media Center 

 
 
CALL TO ORDER:  Ms. Hamilton, Chair called the meeting to order at 6:31 PM. 
 
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Ms. Lisa Connor, Dr. Steve Fleischman, Vice Chair; 
Mr. Matthew Gilbride, Dr. Chris Jaffe, Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations. 
   
The Board entered Executive Session to receive an update on safety and security. 
 
MOTION #1 – EXECUTIVE SESSION  
Move that we enter Executive Session (6:33 PM). 
    Ms. Hamilton  
    Second by Mr. Gilbride 
    UNANIMOUS  
  
MOTION #2 – RETURN TO PUBLIC SESSION  
Move that we return to Public Session (7:05 PM). 
    Mr. Lindskog  
    Second by Ms. Hamilton 
    UNANIMOUS  
  
CALL TO ORDER:  Ms. Hamilton, Chair called the public session back to order at 7:08 PM. 
 
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Ms. Lisa Connor, Dr. Steve Fleischman, Vice Chair; 
Mr. Matthew Gilbride, Ms. Chris Jaffe, Ms. Karen Kravetz, Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily 
Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations; Gina Prisco, Principal; 
Sheila Haverkampf, Special Services Director; Nancy White, Assistant Principal and Marsha DeGennaro, Clerk of the 
Board.   
  
MEMBERS OF THE PUBLIC:  Brie Pfannenbecker, PTO; Laurence Grotheer, BOS Liaison; Teresa Nakouzi, WEA 
Stephanie Eleck, Sandy Simowitz, Teachers; and  Pua Ford, community.  
 
CORRESPONDENCE – None 
 
PUBLIC COMMENT – None 
 
CONSENT AGENDA 
MOTION #3 – CONSENT AGENDA  
Move that we approve the consent agenda as presented. 
    Dr. Fleischman  
    Second by Mr. Lindskog 
    UNANIMOUS    
REPORTS 
PTO Report – Ms. Pfannenbecker noted the cancellation of two social nights, the upcoming bingo night, the membership 
meeting tomorrow evening focusing on the BRS building upgrade and organizing a spring clean-up day in conjunction 
with Earth Day.  
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Ms. Hamilton extended a sincere thank you to the PTO on their efforts supporting the BRS Referendum for the building 
upgrade. 
 
Superintendent’s Report – Superintendent Stella highlighted the BRS News Program, the Honeywell Instant Alert 
program, potential language offerings to the full community, the relocation of summer programs and the passing of the 
referendum on the BRS Building Project upgrade.  
    
2013/14 Calendar Revision – Superintendent Stella offered modifications to the current 2013/14 calendar as a result of the 
incurred seven snow days.  The last day of school will remain as June 20. Should additional days be necessary, they will 
be taken from April vacation starting with the 14th. In addition, the number of student days will be reduced from 181 to 
180 and March 21 will now be a student day instead of staff professional development.  
 
MOTION #4 – 2013/14 CALENDAR REVISION 
Move that we revise the 2013/14 calendar as presented by administration. 
    Dr. Fleischman  
    Second by Mr. Lindskog 
    UNANIMOUS 
 
2014/15 Calendar – Superintendent Stella presented the 2014/15 calendar developed and endorsed by all the BOWA 
districts. Concern was expressed that all snow days would be taken from the end of June instead of split between June and 
April vacation.  
 
Mr. Lindskog called the question (7:38 PM). There was no second and discussed continued. 
 
It was suggested that another survey be conducted with parents. Camps and other summer activities generally commence 
the last week in June. Depending on the number of snow days, this calendar allows for school to conclude on June 30, 
which could prove problematic for some families. Further, limited new lessons are introduced at the end of June. 
Currently, there are deviations among the BOWA districts with the 2013/14 calendar so it should not be an issue if we are 
different than BOWA next year. It was noted that the CSDE has recommended districts follow the long weekend in 
February and designated April vacation week configuration as it is anticipated this will become the mandated calendar 
format in 2015/16. Also, initially all BOWA districts adopt the same calendar, however, unanticipated changes may occur 
during the course of the year that result in different calendars among BOWA.  
 
MOTION #5 – 2014/15 CALENDAR REVISION 
Move that we adopt the 2014/15 calendar as presented by administration. 
    Dr. Fleischman  
    Second by Mr. Lindskog 
  IN FAVOR:  Ms. Hamilton, Mr. Gilbride, Mr. Lindskog and Dr. Jaffe 
  OPPOSED:  Dr. Fleischman, Ms. Matthews and Ms. Melnick 
  ABSTAIN:  Ms. Connor 
      MOTION PASSES 4-3-1 
   
New District Web Site – Superintendent Stella apprised the Board that as of June 30, the current vendor will no longer 
host school web site. The Technology Team is current exploring alternate options. It is anticipated a recommendation on a 
new vendor will be made prior to the end of June.   
 
Open Choice 2014/15 – Superintendent Stella informed the Board that there is only one vacancy in the upcoming year 
for Open Choice. This slot will be available commencing in Kindergarten to afford the student maximum opportunity for 
success.  
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MOTION #6 – OPEN CHOICE PARTICIPATION 
Move that we continue our participation in the Open Choice program and allocate 12 slots for the 2014/15 school year, 
with any vacancies beginning in Kindergarten.  
    Mr. Gilbride  
    Second by Dr. Fleischman 
    UNANIMOUS 
 
Educator Evaluation Plan – Dr. Stella indicated a Special Board meeting will be held on March 10, following the Board 
Finance Committee meeting. The plan will be discussed in detail with a complete review of the modifications and changes 
required by the CSDE.  
 
BRS Update – Ms. Prisco noted the various activities occurring in the Science Lab regarding erosion and the effect of 
water on soil, fourth grade student biographies, the 100th day of school and appreciation to the parents for the continual 
supply of hats, mittens, coats and snow pants during this very frigid weather streak. 
 
Facilities Committee – No report. 
 
BRS Building Committee – Ms. Hamilton informed the Board that it is anticipated the scope of work will be defined in 
contracts during the coming weeks. 
 
Policy Committee – Mr. Gilbride presented the 3000 series for adoption. The next meeting is scheduled for March 6 at 
6:00 PM and will commence review of the 6000 series. 
 
MOTION #7 – 3000 POLICY SERIES 
Move that we adopt the 3000 Policy Series as presented. 
    Mr. Gilbride  
    Second by Dr. Fleischman/Ms. Matthews 
    UNANIMOUS 
 
Finance Committee – Dr. Fleischman noted the January meeting was cancelled due to snow and the February 10 meeting 
focused on the monthly financials approved earlier this evening.  
 
CABE Liaison – Ms. Connor indicated the February meeting was snowed out.  An invitation was extended to all Board 
members to attend CABE Day on the Hill on March 5.   
 
ACES Liaison – No Report 
 
NEW BUSINESSS  
Healthy Food Certification – Mr. Pullo presented the Healthy Food Certification. State-wide 74% of school districts 
participate in this program. Reimbursement is approximately 10 cents per lunch. Participation excludes afterschool 
activities and weekend events. 
 
MOTION #8 – HEALTHY FOOD CERTIFICATION 
Move that we approve participation in the Healthy Food Certification program in the 2014/15 school year, for submission 
to the Connecticut State Department of Education. 
    Dr. Fleischman  
    Second by Mr. Lindskog 
    UNANIMOUS 
 
Ms. Hamilton called a brief recess (8:03 PM).  The Board entered Executive Session to review a certified staff personnel 
request. 
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MOTION #9 – EXECUTIVE SESSION  
Move that we enter Executive Session (8:10 PM). 
    Mr. Gilbride  
    Second by Dr. Jaffe 
    UNANIMOUS  
  
BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Ms. Lisa Connor, Dr. Steve Fleischman, Vice Chair; 
Mr. Matthew Gilbride, Dr. Chris Jaffe, Mr. Carl Lindskog, Ms. Keri Matthews, and Ms. Emily Melnick. 
 
STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations. 
   
 
MOTION TO ADJOURN:  (8:15 PM) 
    Mr. Lindskog 
    Second by Dr. Fleischman 
    UNANIMOUS  
 
 
 
Recorded by Marsha DeGennaro, Clerk of the Board  
 



Finance Committee Minutes

Date ­ 3/10/14

Attendance:  Gaetan Stella, Al Pullo, Steven Fleischman, Carl Lindskog, Margaret Hamilton, Lisa 
Connor, Matthew Gilbride, Keri Mathews, Chris Jaffe, Lori Patrick

The meeting was called to order at 6:30pm

The Committee discussed all matters on the agenda.

All financial statements were reviewed in detail.

We discussed plans for the anticipated budget surplus.  The committee was in full support of the 
plan as presented.  This will be presented at the next Board of Education meeting.

The Meeting was adjourned 7:05pm

















5125(a)  

Replaces prior policy entirely 
Students 
 
Confidentiality and Access to Student Records 
 
 
 
I.  Policy 
 
The Board of Education ("Board") complies with the state and federal regulations regarding 
confidentiality, access to and amendment of student records. The Board shall implement 
procedures that protect the privacy of parents and students while providing proper access to 
records. Availability of these procedures shall be made known annually to parents of students 
currently in attendance currently in attendance. 
 
II. Definitions 
 
A. Access is defined as the right to inspect or review a student's education records or any part 
thereof. Access may include the right to receive copies of records under limited circumstances. 
 
B. Biometric record, as used in the definition of personally identifiable information, means a 
record of one or more measurable biological or behavioral characteristics that can be used for 
automated recognition of an individual, such as fingerprints, retina and iris patterns, voiceprints, 
DNA sequence; facial characteristics and handwriting. 
 
C.  De-identified education records means education records or information from 
.education records from which all personally identifiable information has been removed, and for 
which the district has made a reasonable determination that a student's identity is not personally 
identifiable, whether through single or multiple releases, taking into account other reasonably 
available information. 
 
D.  Directory Information includes information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed. It includes, but is 
not limited to, the parent's name, address and/or email address, the student's  name, address, 
telephone number, grade level, e-mail address, photographic, computer  and/or video  images.    
 
Directory information does not include a student's social security number, student identification 
number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to 
education records except when used in conjunction with one or more factors that authenticate the 
user's identity, such as a PIN or password.                                                             ·
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Students 

Confidentiality and Access to Student  Records 

II. Definitions (continued) 

 

 
E. Disciplinary   action  or  proceeding   means  the  investigation, adjudication or imposition of 
sanctions by an educational agency or institution with respect to an infraction or violation of 
internal rules of conduct applicable to students. 
 
F. Disclosure   means  to   permit   access  to   or  to   release,  transfer,  or  other 
communication of personally identifiable information as contained in education records by any 
means, including oral, written or electronic means, to any party except the party identified as the 
party that provided or created the record. 
 
G.  Education  Records 
 
1. Education   records  means any information directly related to a student that is recorded in 
any manner (e.g., handwriting, print, computer media,. video  or  audio  tape,  film,  microfilm,  
and  microfiche)  and  that  is maintained by the school system or persons acting for the school 
system. 
 
2. Education  records does not include: 
 
a) private, personal, or working notes in the sole possession of the maker thereof and which are 
not accessible or revealed to any other individual except a "substitute"; 
 

b)   records maintained by a law enforcement unit of the school district that were created by that 
unit for the purpose of law enforcement; 
 
c) records created or received by the school district after an individual is no longer a student in 
attendance and that are not directly related to the individual's attendance as a student; and 
 
d)  grades   on   peer-graded   papers   before   they   are   collected   and recorded by a teacher. 
 
H. Eligible Student is a student or former student who has reached 18 years of age or is 
attending  an institution  of  post-secondary  education  or is an emancipated minor. 
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Confidentiality and Access to Student Records 

 

 
II. Definitions (continued) 
 
I. Law Enforcement Unit is an individual,  office,  department,  division,  or other component  of 
an educational agency or institution, that is officially authorized or designated by that agency or 
institution to 1) enforce laws or refer matters of law enforcement  to appropriate  authorities  or 2) 
maintain  the physical  security  and safety of the agency or institution. 
 
J. Legitimate Educational Interest means the need for a school official to review an education 
record in order to fulfill his or her professional responsibilities. 
 
K. Parent is defined as a parent or parents of a student including a natural parent, a guardian, 
or surrogate parent, or an individual acting as a parent in the absence of a parent or guardian. 
A  parent  of  a student  who  claims  that  student  as a dependent  under Section  152  of the 
Internal  Revenue  Code of 1954  is entitled  to access to the student's education records without 
the eligible student's consent. 
 
L. Personally Identifiable Information includes, but is not limited to, the student's name; the 
name of the student's parent or other family members; the address of the  student  or his/her  
family; a personal identifier,  such  as the student's  social security  number,  student  number  or 
biometric  record; other indirect  identifiers, such  as the  student's date of  birth,  place of  birth, 
and  mother's  maiden  name; other information that, alone or in combination, is linked or linkable 
to a specific student that would allow a reasonable person in the school community, who does not  
have  personal  knowledge  of  the  relevant  circumstances,  to  identify    the student with 
reasonable certainty; or information  requested  by a person who the school district reasonably 
believes knows the identity of the student to whom the education record relates. 
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 M. School   Official   is  a  person  employed   by  the  District  as  an  administrator, 
supervisor,  instructor  or support  staff member (including health or medical staff 
and law enforcement unit personnel); a person serving on the Board of Education; a 
person or company with whom the District has contracted to perform a special task 
(such as an attorney, auditor, consultant, or therapist); or a parent or student serving 
on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in performing his or her tasks. 

 

N. 
 

Signed  and  Dated Written Consent  to disclose personally  identifiable  student 
 information  from  a student's  education  records  must  specify  the  records  to  be 
 disclosed, the purpose of disclosure and the party to whom such records should be 
 provided. Consent may include a record and signature in electronic form provided 
 that the consent  identifies and authenticates  a particular  person as the source of 

electronic consent. 
 

III. 
 

Ann 
 

al Notification of Rights/Release of Directory Information 

  

A. 
 

On an annual basis, the school district will notify parents 
  currently in attendance of their rights regarding a student's education records. This 
  notice will be published in all student handbooks in the District and will also be 
  published  in the school district's guide to Pupil Personnel [or Special Education] 
  Services and will be published in any other manner "reasonably  likely" to inform 
  such  parents  and eligible  students  of  their  rights. The school  district  will take 
  steps to ensure that parents whose primary or home language 
  is not English or who are disabled will also be notified of their rights regarding a 
  student's education records. 

  

B. 
 

On  an  annual  basis,  the  school  district, or their designee, will  also  notify  parents  
     students  currently  in attendance  of any categories  of information  designated  as 

  directory   information.   This   notice   will   provide   such   individuals   with   an 
  opportunity  to  object  to  such  disclosure. An  objection  to  the  disclosure  of 

directory information shall be good for only one school year. 

  

  

   

   
   
   
   
 

 

 
 
II.  Definitions (continued) 
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Students 
 
Confidentiality  and Access to Student Records (continued) 
 
IV.  Confidentiality  of Education Records 
 
A. All  school  staff  are  directed  to  maintain  the  confidentiality  of  personally identifiable 
information contained in a student's education records. Each person who has access to education 
records is responsible for ensuring personally identifiable information is protected from 
disclosure at collection, storage, disclosure, and destruction stages. Disclosure of information is 
permitted only in accordance with Board policy and consistent with state and federal law. 
 
B.  Education records are not public records and any disclosure other than to persons authorized to 
receive the records without prior consent of a parent violates the law and Board policy, except as 
provided in federal and state statutes. 
 
C. The school district shall use reasonable methods, including administrative policies and 
procedures, as well as physical and technological access controls, to ensure that school officials 
obtain access to only those education records in which they have a legitimate educational interest. 
 
D. The district shall use reasonable methods to identify and authenticate the identity of parents, 
students, school officials and other parties to whom the district discloses personally identifiable 
information from education records. 
 
V.  Access to Education Records 
 
A.  Parents  and/or  an  eligible  student  have  the  right  to  inspect  and  review  all education 
records of the student unless such rights have been waived under Section XI, below. Parents' 
rights of inspection and review are restricted to information dealing with their own child. All 
requests for access to education records must be in writing. 
 
B. When submitting a written request to inspect or review education records, the request must 
identify the record or records being sought. The school district will notify the parent of the date, 
time, and location where the records may be inspected and reviewed. 
 
C.  The parents may designate in writing a representative to inspect and review the records. 
Consent for disclosure of education records to a designated representative must be signed and 
dated by the parent. 
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Students 
 
Confidentiality  and Access to Student Records 
 
 
 
V.  Access to Education Records (continued) 
 
D.  A school professional shall be present at all such inspections and reviews and shall respond 
to reasonable requests for explanations and interpretations of the records. 
 
E.  For the records of regular education students, the Board will make education records 
available for inspection and review by parents within a reasonable period of time, but in any 
event, no more than forty-five (45) calendar days from the receipt of a written request. 
 
F. For students requiring special education, the Board will comply with a request to inspect and 
review a student's education records within ten (10) days of the request; or within three (3) days 
of the request if the request is in order to prepare for a meeting regarding an IEP meeting (planning 
and placement team meeting) or any due process proceeding. 
 
G.  Parents of students eligible to receive special education and related services have the  right to  
receive one free copy of their child's (his/her) education records. The request for the free copy 
must be in writing and the Board shall comply with the written request within five (5) school days 
of the request. Notwithstanding the fact that a test instrument or portion of a test instrument may 
meet the criteria of an "education record" under the Family Educational  Rights  and  Privacy Act, 
20  USC  1232g,  any test  instrument or portion of a test instrument for which the test 
manufacturer asserts a proprietary or copyright interest in the instrument shall not be copied. The 
parent retains the right to review and inspect such information and the Board of Education shall 
respond to reasonable requests from the parent for explanations and interpretations of the student's 
education record, which may include reviewing copyrighted testing instruments. 
 
H.  Aside from a parent, staff members, school employees and other school officials may access 
a student's educational records only if they have been determined by the school system to have a 
legitimate educational interest in accessing the information contained in such records. Disclosures 
to any other parties may only be made in accordance with the exemptions and provisions set 
forth in Section VII, below. 
 
I. Pursuant to the procedures set forth in Section VI, below, the district maintains a record of all 
parties that have requested access to education records, including access to education records 
found in computer memory banks. 
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Confidentiality and Access to Student  Records 
 
V. Access to Education Records (Continued) 
 
J.  Non-custodial Parents: 

A parent does not lose his or her right to access to education records upon divorce. Non-custodial 
parents retain their rights to review their child's education records unless the school district has 
been provided with evidence that there is a court order, state  statute,  or  legally  binding 
document  relating to  such  matters as divorce, separation, or custody that specifically revokes the 
non-custodial parent's rights. School notices shall be mailed to the non-custodial parent/guardian 
requesting the notices at the same time that they are provided to the custodial parent/guardian. 
Any requests by the non-custodial parent/guardian to receive school notices shall be effective for 
as long as the child remains in the school the student is attending at the time of the request. 
 
K.  Copies of Education  Records/Fees: 
 
1)     The school district cannot charge a fee to search for or to retrieve the education records 
of a student. As noted above, if a student has been identified as requiring special education and 
related services, the parents' right to inspect and review the child's records shall include the right 
to receive one free 'copy of those records. The request for the free copy shall be made in writing. 
The Board of Education shall comply with such request as stated above. A charge will be levied 
for additional copies; in no case will the charge exceed [50 cents] per page. 
 
2)   In addition to the provision above regarding special education students, if circumstances 
effectively prevent the parent from exercising the right to inspect and review the student's 
education records, the district shall: 
 
a.    provide the parent with a copy of the records requested, or 
b. make  other  arrangements for  the  parent to inspect and review the requested records. 
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Confidentiality and Access to Student  Records 
 
V.  Access to Education Records (continued) 
 
{As noted above, a school district may charge a fee for all other copies of education records, 
provided that the imposition  of  a fee does not effectively  prevent a parent from  exercising 
their rights to access records. I f  the  district elects to charge a fee for copies beyond the one 
free copy of special education records, we suggest the following provision: 
 
3)        The  Board  reserves  the  right  to  charge  for  copies of  a  student's  education records. 
Such charge will not exceed 50 cents per page.] 
 
VI.  Record Keeping Requirements/Documentation of Access To Education  Records 
 
A. The school district will appoint an individual(s) to be responsible for the care and upkeep of 
all education records. Education records are kept by categories, each of which encompasses a 
specific type of data collected during a student's educational career. These categories also determine 
how long the school district must maintain the records. The school district will provide to parents, 
on request, a list of the categories and locations of education records collected, maintained, or used 
by the school district. 
 
B. Except as provided below, a record (log) will be kept documenting each request for, and 
disclosure  of,  personally  identifiable  information  from  the  education records of each student, 
including information found in computer memory banks. The record log shall contain: 
 
1)       the  name or  any  individual,  agency,  or  organization  that  requested  or obtained access to 
the student's  records; 
2)                       the date of the request for access; 
3)                            whether access was given; 
4)       the purpose for which the party was granted access to the records; 
5)      the names of additional parties to whom the receiving party may disclose the information on 
behalf of the school district; and 
6)       the legitimate educational interest in obtaining the information. 
 
C.  The record (log) requirement does not apply to requests from, or disclosure to: 
 
1)  a parent; 
2)  a party seeking directory information; 
3) a party who has a signed and dated written consent from the parent; 
4) school officials  from the school district in which the student is currently enrolled who have a 
legitimate educational interest in the information contained in the students record; or 
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Confidentiality and Access to Student  Records 
 
VI.  Record   Keeping  Requirements/Documentation  of  Access To  Education   Records 
(continued) 
 
5) persons seeking or receiving the information as directed by a Federal grand jury, other law 
enforcement subpoena, or ex parte order of the Attorney General of the United  States (provided  
that the information  requested  is not to be redisclosed). 
 
D. The record (log) is a permanent part of the student's education records and must be available to 
the parent upon request. 
 
E. If the district makes a release of education records without consent in a health and safety 
emergency, the district must record: 
 
1)  the articulable and significant threat to the health and safety of a student or other individuals that 
formed the basis for disclosure; and 
2)   the parties to whom the district disclosed the information. 
 
VII.  The Release of Records or Personally Identifiable Information 
 
A. The school system or its designated agent(s) may not permit release of education records   or   
any   information   from   such   records   which   contains   personally identifiable student 
information to any outside individual, agency, or organization without the signed  and dated  
written consent of the parents, except as indicated in Section VII.C below. Personally identifiable 
information contained in the education record, other than directory information, will not be furnished 
in any form (i.e., written, taped, person-to-person, statement over the telephone, on computer disk, 
e-mailed, etc.) to any person other than those listed below, unless prior written consent has been 
obtained. 
 
B. To be effective, the written consent must be signed and dated and must specify the records that 
may be disclosed, state the purpose of the disclosure, and identify the party or class of parties to 
whom the disclosure may be made. 
 
C. Personally   identifiable   information   may be  released  without  consent  of  the parents, only if 
the disclosure meets one of the criteria set forth below: 
 
1. The  disclosure  is to  other  school  officials  within  the district,  including teachers,   who  have  
been  determined   by  the  school  district   to  have legitimate educational interests in the education 
records. 
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Confidentiality and Access to Student  Records 
 
VII.  The Release of Records or Personally Identifiable Information (continued) 
 
 
2. The disclosure is to a contractor, consultant, volunteer, or other party to whom an agency or 
institution has outsourced institutional services or functions, provided that the outside party (a) 
performs an institutional service or function for which the district would otherwise use 
employees, (b) is under the direct control of the district with respect to the use and 
maintenance of education records, and is subject to the requirements of FERPA with respect to 
the use and redisclosure of personally identifiable information from education records. 
 
3. The disclosure is to officials of another school, including other public schools, charter 
schools, and post-secondary institutions, in which the student seeks or intends to enroll, or 
where the student is already enrolled so long as the disclosure is for purposes related to the 
student's enrollment or transfer. Disclosure of personally identifiable information will be made 
only upon condition that the student's parents be notified of the transfer, receive a copy of the 
record if desired, and have an opportunity for a hearing to challenge the content of the record 
pursuant to Section X. 
 
4. The disclosure is to authorized representatives of the Comptroller General of the United States; 
the Attorney General of the United States; the Secretary of Education; or State and local 
educational authorities, under the following conditions: the school shall provide such authorized 
representatives access to student or other records that may be necessary in connection with the 
audit, evaluation, or enforcement of state and federally supported education programs, but shall not 
permit such representatives to collect personally identifiable information unless specifically 
authorized to do so by state and federal law or if the parent has given written consent for the 
disclosure. 
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Confidentiality  and Access to Student Records 
 
VII.  The Release of Records or Personally Identifiable Information (continued) 
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6. The  disclosure is to  state and local officials or authorities within the juvenile justice system as 
long as the officials and authorities to whom the records are disclosed certify in writing to the school 
district that (a) the information is required by the court, (b) will not be disclosed to any other party 
without the prior, written consent of the parent of the student, except as provided under State law, 
Disclosure shall be permitted for information relating to the student's  school attendance, adjustment 
and behavior, as well as the student's individualized education program (IEP) and related 
documents if the student receives special education services. If a student is placed on probation by the 
juvenile court, school officials may issue their own recommendation concerning the conditions of the 
student's probation.  
 
7.  The disclosure is to organizations conducting studies for, or on behalf of, educational agencies or 
institutions for the purpose of developing, validating, or administering predictive tests, administering 
student aid programs, or  improving instruction, so long as (a) the study does not permit personal 
identification of parents or students by individuals other than representatives of the organization, (b) 
the information is destroyed after it is  no longer needed for the purposes for which the study 
was conducted, and (c) the district enters into a written agreement with the organization 
conducting the study that ensures that the study protects the confidentiality of personally identifiable 
student information consistent with FERPA requirements. 
 
8.  The disclosure is to accrediting organizations in order to carry out their accrediting functions. 
 
9.  The disclosure is to parents of an eligible student who claim that student as a dependent student 
as defined in Section 152 of the internal Revenue Code of 1986. 
 
10.  The  disclosure  is  to  comply with  a  judicial  order  or  lawfully issued subpoena, provided 
that the educational agency makes a reasonable effort to notify the parent in advance of 
compliance, unless such disclosure is in compliance with (a) a federal grand jury subpoena and 
the court has ordered that the existence or the contents of the subpoena or the information furnished 
in response to the subpoena not be disclosed; or (b) any other subpoena issued for a law 
enforcement purpose and the court or other issuing agency has ordered that the existence or the 
contents of the subpoena or the information furnished in response to the subpoena not be 
disclosed; or (c) an ex parte order obtained by the United States Attorney General (or designee 
not lower than an Assistant Attorney General) concerning the investigation or prosecution of 
terrorism crimes specified in sections 2332b(g)(5)(B) and 2331 of Title 18, U.S. Code. 
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VII. The Release of Records or Personally Identifiable Information (continued) 

 

 
11. If the school district initiates legal action against a parent or student, the school  district  may  
disclose  to  the  court,  without  a  court  order  or subpoena, the education records of the 
student that are relevant for the school district to proceed with the legal action as plaintiff. 
 
12. If a parent initiates legal action against the school district, the school district may disclose 
to the court, without a court order or  subpoena, the student's  education records that are 
relevant for  the school district to defend itself. 
 
13. The disclosure is to appropriate parties, including parents of an eligible student, in 
connection with a health and safety emergency if knowledge of the information is necessary to 
protect the health or safety of the student or other individuals. In making a determination 
regarding the disclosure of education records without consent in a health and safety emergency, 
the district may take into account the totality of the circumstances pertaining to the threat to the 
health or safety of a student or other individuals. If the district reasonably determines that there is 
an articulable and significant threat to the health or safety of a student or other individuals, it 
may disclose information from education records to any person whose knowledge of the 
information is necessary to protect the health or safety of the student or other individuals, provided, 
however, that the district record such disclosure in accordance with Section VI. D. above. 
 
14. The disclosure is to the parent of a student who is under 18 years of age or to the student. 
 
15. The disclosure concerns sex offenders and other individuals required to register under 
Section 170101 of the Violent Crime Control and Law Enforcement Act of 1994, 42 U.S.C. 
14071, and the information was provided to the district under 42 U.S.C. 14071 and applicable 
federal guidelines. 
 
D.   Directory Information 
 
1. The  school  district  will  notify parents  (of  students  currently enrolled within the district) 
annually of any categories of information designated as directory information. This notice will 
provide such individuals with an opportunity to object to such disclosure. An objection to the 
disclosure of directory information shall be good for only one school year. 
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D.  Directory Information (continued) 
 
2.  In all other circumstances, information designated as directory information will not be released 
when requested by a third party unless the release of such   information   is  determined   by  the  
administration   to  be  in  the educational   interest  of  the  school  district  and  is  consistent  
with  the district's obligations under both state and federal law. 
 
3. The school district may disclose directory information about students after they are no longer in 
enrollment in the school district. Notwithstanding the foregoing, the district will continue to honor 
any valid objection to the disclosure of directory information made while a student was in 
attendance unless the student rescinds the objection. 
 
4. An objection to the disclosure  of directory information  shall not prevent the school district from 
disclosing or requiring a student to disclose the student's name, identified or institutional email 
address in a class in which the student is enrolled. 
 
5. The school district  will not use the  student's social  security  number  or other non-directory 
information  alone or combined with other elements to identify or help identify the student or the 
student's records. 
 
E. De-identified Records and Information 
 
1. The  school  district  may  release  education  records  or  information - from education  records 
without the consent of a parent after the  removal  of all personally  identifiable  information,  
provided  that the district has made a reasonable determination  that a student's identity is not 
personally identifiable, whether through single or multiple releases, taking into account other 
reasonably available information. 
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E.   De-identified Records and Information (continued) 
 
2. The school district may release de-identified education records including student level data 
from education records for the purpose of education research by attaching a code to each record 
that may allow the recipient to match information received from the same source, provided that: 
 
a)  the  district  does  not  disclose  any  information  about  how  it generates and assigns a 
record code, or that would allow a recipient of the information to identify a student based on the 
record code; 
 
b)   the record code is used for no purpose other than identifying a de-identified record for the 
purposes of education research and cannot be used to ascertain personally identifiable information 
about a student; and 
 
c) the record code is not based on a student's social security number or other personal 
information. 
 
F.   Disciplinary Records: 
 
Nothing in this policy shall prevent the school district from: 
 
1. Included in the education records of student appropriate information concerning disciplinary 
action taken against the student for conduct that posed a significant risk to the safety or well-
being of that student, other students, or other members of the school community. 
 
2. Disclosing appropriate information concerning disciplinary action taken against a student for 
conduct that posed a significant risk to the safety or well-being of that student, other students, or 
other members of the school community, to teachers and school officials who have been 
determined to have legitimate educational interests in the behavior of the student. 
 
G. In accordance with state and federal law, the district will facilitate the transfer of records of 
suspension and expulsion of a student to officials of any private elementary or secondary school in 
which the student is subsequently enrolled or seeks, intends or is instructed to enroll. 
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VII. The Release of Records or Personally Identifiable Information (continued) 

 

 
H. Records of the Department of Children  and Families ("DCF") 
 
1. Documents related to any Department of Children and Families ("DCF") child abuse and/or 
neglect investigations that are maintained by the Board are considered education records under the 
Family Educational Rights and Privacy Act ("FERPA"). As such, they are subject to the 
confidentiality and disclosure requirements set forth in this policy and in corresponding 
provisions of state and federal law. Such records should be kept in a confidential location, with 
restricted access and shall be disclosed only as authorized by law. In addition to meeting the 
requirements under FERPA, should the Board receive a request to disclose confidential DCF 
records to an outside third party, the Board shall redact the name or other personally identifiable 
information concerning the individual suspected of being responsible for the alleged abuse and/or 
neglect unless the requested records are being released to the individual named in the DCF records. 
 
2. In addition, the district shall redact the name ·or any personally identifiable information related to 
the identity of any individual responsible for making a report of alleged child abuse and/or neglect 
before releasing or transferring any DCF records containing such reports. 
 
VIII.    Redisclosure of Education  Records 
 
A. The school district may disclose  personally identifiable information from  an education 
record only on the conditions that: 
 
1. the party to  whom the information is disclosed will  not subsequently redisclose the 
information to any other party without the proper consent of the parent; and 
 
2.  the  officers,  employees,  and  agents  of  a  party  that  receives  such information may 
only use the information for the purposes for which disclosure was made. 
 
B. Notwithstanding the provisions of  Section  A.  above, the school  district may disclose 
personally identifiable information from an education record with the understanding that the 
information may be redisclosed by the recipient of the information as long as prior written 
consent for disclosure is not required, for one of the reasons listed in Article VII, Section C. 
above, and at least one of the following conditions is met. 
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Confidentiality and Access to Student  Records 
 
VIII.    Redisciosure of Education  Records (continued) 
 
1. The record of the original disclosure includes the names of the parties to whom redisclosure is 
being made and the legitimate interests each such party has in requesting or obtaining the 
information. 
 
2. In the case of disclosures made pursuant to a court order or lawfully issued subpoena, the district 
has made a reasonable effort to notify the parent in advance of compliance with the subpoena 
(except if such subpoena meets the criteria set forth above in Article VII, Section C. (10)). 
 
3. Disclosure is made to a parent. 
 
C. Section  A  above does not apply to information designated by the district as directory 
information. The school district may disclose personally identifiable information designated as 
directory information with the understanding that the information may be redisclosed by the 
recipient. For those students who have chosen not to disclose directory information by notifying the 
school in writing within the appropriate timeframe, such information will not be disclosed.  
 
D. In the event that the Family Policy Compliance Office determines that a third party outside 
of the school district has improperly redisclosed personally identifiable information from 
education records in violation of FERPA, the school district may not allow that third party access to 
personally identifiable information from education records for at least five (5) years. 
 
IX.  Amendment of Education  Records 
 
A. If a  parent  or believes that  information in  the  student's education records is inaccurate, 
misleading or in violation of the students right to privacy, he/she is entitled to: 
 
1. Request in writing that the school district amend the records; 
 
2. Receive within a reasonable period of time a decision from the school district with respect 
to its decision on the amendment(s) requested by the parent. 
 
B. If the school district  decides to  amend the  records, the  school  district shall promptly take 
such steps as may be necessary to put the decision into effect with respect to the requested 
amendments, and shall inform the parent of the amendment. 
 
C. If the school district decides that an amendment of the records, in accordance with the request is 
not warranted, it shall so inform the parent and advise him/her of the right to a hearing pursuant to 
this policy. 
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X. Hearing Rights and Procedures 

A.   Rights 
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1. Upon written request of a parent to the Superintendent, an opportunity for a hearing shall be 
provided to challenge the content of a student's education records on the grounds that the 
information contained in the education records is inaccurate, misleading, or otherwise in violation of 
the privacy rights of the student. 
 
2. If, as a result of the hearing, the school district decides that information contained in the 
education records of a student is inaccurate, misleading, or otherwise  in violation of the privacy 
rights of the student, the records shall be amended, and the parent shall be informed in writing. 
 
3. If, as a result of the hearing, the school district decides that information contained   in the   
education   records   of  a  student   is  not   inaccurate, misleading,  or otherwise in violation of the 
privacy rights of the student, the parent shall be informed of the right to place in the student's 
education records a statement commenting on the contested information or stating why he or she 
disagrees with the district's decision, or both. 
 
a. Any  statement   placed  in  the  records  of  the  student  shall  be maintained  by  the  school  
system  as  part  of  the  records  of  the student as long as the record or contested portion is 
maintained by the school system. 
 
b. If the contested portion of the education record is disclosed by the school system, the statement 
of disagreement by the parents shall also be disclosed. 
 
B.   Procedures 
 
1. The hearing shall be held within a reasonable time after the school system has received the 
request, unless the parent requests a delay. 
 
2. The parent shall be given notice of the date, place, and time of the hearing, within a reasonable 
time in advance of the hearing. 
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X.   Hearing Rights and Procedures 
 
B. Procedures (continued) 
 
3. The hearing will be conducted by a person or persons appointed by the Superintendent of 
Schools. This person(s) shall be knowledgeable of the policies relating to confidentiality and shall 
not have a direct interest in the outcome of the hearing. 
 
4. The parent and the school system shall have the right to be represented by person(s) of their 
choosing at their own expense, to cross-examine witnesses, to present evidence, and to receive a 
written decision of the hearing. 
 
5. The decision reached through the hearing shall be made in writing within a reasonable period of 
time after the hearing. The decision will be based solely upon the evidence presented at the 
hearing and shall include a summary of the evidence and the reasons for the decision. 
 
XI.   Waiver of Rights 
 
A.   A student who is an applicant for admission to an institution of post-secondary education or 
is in attendance at an institution of post-secondary education, may waive his or her right to 
inspect and review confidential letters and confidential statements of recommendations with the 
following limitations: 
 
1.  The  student is  notified, upon request, of the  names of all  individuals providing the letters 
or statements. 
 
2. The letters or statements are used only for the purpose for which they were originally intended. 
 
3. The waiver is not required by the agency as a condition of admission to or receipt of any other 
service or benefit from the agency. 
 
4. The waiver is in writing and executed by the student, regardless of age, rather than by the 
parent. 
 
B. A  waiver  may  be  revoked  with  respect  to  any  actions  occurring  after  the revocation. 
 
C. Revocation of a waiver must be in writing. 
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XII. Special Confidentiality Procedures for HIV-Related Information 

 

 
A. The following definitions shall apply to Section XII of this policy: 
 
1. Confidential HIV-Related Information 
 
"Confidential HIV-related information" means any information pertaining to the protected 
individual or obtained pursuant to a release of confidential HIV-related information, concerning 
whether a person has been counseled regarding HIV  infection, has been the subject of an HIV-
related test, or has HIV infection, HIV-related illness or AIDS, or information which identifies or 
reasonably could identify a person as having one or more of such conditions, including 
information pertaining to such individual's partners. 
 
2. Health Care Provider 
 
"Health Care Provider" means any physician, dentist, nurse, provider of services for the 
mentally ill or persons with mental retardation, or other person involved in providing medical, 
nursing, counseling, or other health care, substance abuse or mental health service, including such 
services associated with, or under contract to, a health maintenance organization or medical 
services plan. 
 
3. Protected  Individual 
 
"Protected individual" means a person who has been counseled regarding HIV infection, is the 
subject of an  HIV-related test or who has been diagnosed as having HIV infection, AIDS or 
HIV-related illness. 
 
4. Release of confidential HIV-related information 
 
"Release of confidential HIV-related information" means a written authorization for disclosure of 
confidential HIV-related information which is signed by the protected individual or a person 
authorized to consent to health care for the individual and which is dated and specifies to  whom 
disclosure is  authorized, the  purpose for .such disclosure and the time period during which the 
release is to be effective. A general authorization for the release of medical or other information is 
not a release of confidential HIV-related information, unless such authorization specifically 
indicates its dual purpose as a general authorization and an authorization for the release of 
confidential HIV related information. 
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XII. Special Confidentiality Procedures for HIV-Related Information 

 

 
A. The following definitions shall apply to Section XII of this policy: (continued) 
 
5. School Medical Personnel 
 
"School medical personnel" means an employee of the Board who is a school nurse or the 
school district medical adviser. 
 
B. Confidentiality of HIV-related Information 
 
1. All school staff must understand that no person who obtains confidential HIV-related 
information regarding a protected individual may disclose or be compelled to disclose such 
information. Each person who has access to confidential HIV-related information is responsible for 
ensuring that confidential HIV-related information is protected from disclosure and/or 
redisclosure. 
 
2. Confidential HIV-related information is not public information and any disclosure, other than 
to persons pursuant to a legally sufficient release or to persons authorized by law to receive such 
information without a legally sufficient release, violates the law and Board policy. 
 
C. Accessibility of Confidential  HIV-related Information 
 
1. No school staff member who obtains confidential HIV-related information may disclose or be 
compelled to disclose such information, except to the following: 
 

a. the  protected  individual,  his/her  legal  guardian  or  a  person authorized to consent to 
health care for such individual; 
 
b. any  person  who  secures  a  release  of  confidential  HPJ-related information; 
 
c. a federal, state or local health law officer when such disclosure is mandated or authorized by 
federal or state law; 
 
d. a health care provider or health facility when knowledge of the HIV-related information is 
necessary to provide appropriate care or treatment to the protected individual or when confidential 
H1V related information is already recorded in a medical chart or record and a health care provider 
has access to such record for the purpose of providing medical care to the protected individual; 
 

e. a medical examiner to assist in determining cause of death; or 
 
f. any person allowed access to such information by a court order. 
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XII. Special Confidentiality Procedures for IIIV-Related Information (continued) 
 
D.  Procedures 
 
I. If a school  staff member,  other than school  medical personnel,  is given confidential HIV-
related information regarding a protected individual who is  also  a  student  from  the  student's 
legal  guardian  or  the  student,  the school staff member shall attempt to secure a release of 
confidential HIV related information for the sole purpose of disclosing such information to school 
medical personnel. 
 
2.  If a school  medical  personnel  member  is given confidential  HIV-related information  regarding 
a protected individual,  who is also a student, by a student's  legal guardian, or by the student, 
and the legal guardian or the student  requests  accommodations  to  the  student's   program  for  
reasons related  thereto,  the  school  medical  personnel  member  shall  inform  the legal guardian or 
the student, that a release of confidential HIV-related information is necessary before such 
information may be disclosed to other educational  personnel capable of assessing the need for 
and implementing appropriate accommodations to the student's program. 
 
3. Any    school    staff   member    who    obtains    confidential    HIV-related information  from a 
source other than the protected individual  or his/her legal  guardian  shall  keep  such  
information  confidential  and  shall  not disclose such information. 
 
4. No    school    staff    member    may    disclose    confidential    HIV-related information to other 
school staff members without first obtaining a release of confidential HIV-related information. 
 
5. Any  record  containing   confidential   HIV-related   information   shall  be maintained in a 
separate file, and shall not be subject to the provisions of this policy regarding accessibility of 
general student records. 
 
6. If school medical  personnel  determine  that the health  and safety of the student and/or others 
would be threatened if a release of confidential HIV related information is not obtained, the school 
medical personnel may seek a court order authorizing disclosure. In such cases, such confidential 
HIVrelated information may be disclosed as set forth in and subject to any limitation of such court 
order. 



5125(v) 

Students 

 

 
Confidentiality and Access to Student Records 
 
 
 
XII.  Special Confidentiality Procedures for HIV-Related  Information (continued) 

B.  Disclosures Pursuant to a Release 

1. Any disclosure pursuant to a release shall be accompanied by a notice in writing stating, "This 
information has been disclosed to you from records whose confidentiality is protected by state 
law. State law prohibits you from making any further disclosure of it without the specific written 
consent of the person to whom it pertains, or as otherwise permitted by said law. A general 
authorization for the release of medical or other information is NOT sufficient for this purpose." 
 
2. Oral disclosures must be accompanied or followed by the above notice within ten (10) days. 
 
3. Except for disclosures made to a federal, state or local health officer when such disclosure is 
mandated or authorized by federal or state law, a notation of all disclosures shall be placed in the 
medical record or with any REV-related test result of a protected individual, who shall be informed 
of such disclosures on request. 
 
XIII.  Child Abuse Reporting 
 
Nothing in this policy shall limit a mandated reporter's responsibility to report suspected child 
abuse or neglect under the Board's Child Abuse and Neglect Reporting Policy [reference policy 
number] 
 
XIV.  Right To File A Complaint 
 
FERPA affords parents the right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the District to comply with the requirements of FERPA. The name 
and address of the agency that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. Washington, DC 
20202-4605 
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Legal Reference: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted: 

Connecticut General Statutes 
1-19(b)( 11) Access to public records. Exempt records. 
7-109 Destruction, of documents. 
10-15b Access of parent or guardians to student's records. 
10-154a Professional communications between teacher or nurse & student. 
10-209 Records not to be public. 
10-221b Boards of education to establish written uniform policy re: 
treatment of recruiters. 
11 -8a Retention, destruction and transfer of documents 
11 -8b Transfer or disposal of public records. State Library Board to adopt 
regulations. 
17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedures for aggrieved persons. Regulations. 
17a-101k Registry of findings of abuse or neglect of children maintained 
by Commissioner of Children and Families. Notice offinding of abuse or 
neglect of child. Appeal of finding. Hearing procedure. Appeal after 
hearing. Confidentiality. Regulations. 
19a-581 et. seq. AIDS Testing and Medical Information 
Regulations of Connecticut State Agencies §10-76d-18 
46b-56 (e) Access to Records of Minors. 
Office of the Public Records Administrator, Retention Schedule M8 
Education Records (Revised 2/2005). 
Federal Family Educational Rights and Privacy Act of 1974 (section 438 
of the General Education Provisions Act, as amended, added by section 
513 of P.L. 93-568, codified at 20 U.S.C.l232g.). 
Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Educ. provisions 
act (20 U.S.C.l232g)-parent and student privacy and other rights with 
respect to educational records, as amended 11/21/96, and Final Rule 34 
CFR Part 99, December 9, 2008) 
US Patriot Act of2001, PL 107-56, 115 Stat. 272, Sec 507, 18 U.S.C. 
§2332b(g)(5)(B) and 2331 
PL 107-110 "No Child Left Behind Act of2001" Sections 5208 and 9528 
Owasso Independent Sch. Dist. No.1 -011 v. Falvo, 534 U.S.426 (2002)
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Rights Under FERPA for Elementary and Secondary Institutions 
 
[Note: Under the procedures outlined in the policy, the following information will be disclosed 
on an annual basis to parents of students currently in attendance.] 
 
The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g. et. seq., affords 
parents certain rights with respect to the student's  education records. They are: 
 
1. The right to inspect and review the student's education records within forty-five 
(45) calendar days of the day the District receives a request for access. 
 
Parents should submit to the school principal [or appropriate school official] a written request that 
identifies the record(s) they wish to inspect. The principal [or appropriate school official] will 
make arrangements for access and notify the parents of the time and place where the records may 
be inspected. 
 
2. The right to request the amendment of the student's  education records that the parents or 
believe are inaccurate or misleading, or otherwise violates the student's privacy rights. 
 
Parents may ask the District to amend a record that they believe  is  inaccurate, misleading, or  
otherwise violates  the  student's  privacy rights. Parents should write the school principal [or 
appropriate school official], clearly identifying the part of the record the parents want changed, and 
specify why it is inaccurate or misleading, or otherwise violates the student's privacy rights. 
 
If the District decides not to amend the record as requested by the parents, the District will 
notify the parents of the decision and advise them of their right to a hearing regarding the 
request for amendment. Additional information regarding the hearing procedures will be provided 
to the parents when notified of the right to a hearing. 
 
3. The  right  to  consent  to  disclosures  of  personally  identifiable  information contained in 
the student's educational records, except to the extent that FERPA authorizes disclosure without 
consent. 
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Rights Under FERPA for Elementary and Secondary Institutions 

(continued) 
 
One exception  that permits disclosure without consent  is disclosure to a school official  with 
legitimate  interests. A school official  is a person employed  by the District  as  an  administrator,   
supervisor,  instructor  or  support   staff  member (including health or medical staff and law 
enforcement  unit personnel); a person serving on the Board of Education; a person or company 
with whom the District has contracted to perform a special task (such as an attorney, auditor, 
medical consultant, or therapist); or a parent or student serving on an official committee, such as 
a disciplinary or grievance committee, or assisting another school official in  performing  his  or  
her  tasks.  A school  official  has a  legitimate  educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibility. 
 
Upon  request,  the  District  will  disclose  a  student's   education  record  without consent  to  
officials  of  another  public  school,  including  other  public  schools, charter  schools,  and  post-
secondary  institutions  in  which  the  student  seeks  or intends to enroll. 
 
4. The right to file a complaint  with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. The name and address of the 
office that administers FERPA is: 
 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. Washington, DC 20202-
4605 
 
[Note: In addition, a school district may want to include a directory information public notice, 
as required by the regulation, 34 CFR §99.37, with its annual notification of rights under 
FERPA. The following two paragraphs are recommended for inclusion and must be included in 
the annual notification if the school district wants to be able to disclose "Directory Information" 
under JIB of the Student Records Policy. 
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Woodbridge School District 
Woodbridge, Connecticut 

 
Model Notification of Directory Information 

 
Unless notified in writing by a parent to the contrary within two weeks of the date of this notice, the 
school district will be permitted to disclose "Directory  Information"  concerning a student without 
the consent of a parent or eligible  student.   Directory  Information   includes  information  
contained  in  an education record of a student that would not generally be considered harmful or an 
invasion  of privacy  if disclosed.  Such information may be disclosed to outside 
organizations without a parent’s prior written consent. Outside organizations include, 
but are not l imited to, the PTO and companies that publish yearbooks. It includes,  but 
is not limited  to, the parent's name and/or  e-mail  address, the student's name, address, 
telephone  number, e mail  address,  grade level, photographic,  computer,  and/or  video  images. 
 
Directory information does not include a student's social security number, student identification 
number or other unique personal identifier used by the student for purposes of accessing or 
communicating in electronic systems unless the identifier cannot be used to gain access to 
education records except when used in conjunction with one or more factors that authenticate the 
user's identity, such as a PIN or password. 
 
The school district may disclose directory information about students after they are no longer in 
enrollment in the school district. Notwithstanding the foregoing, the district will continue to honor 
any valid objection to the disclosure of directory information made while a student was in 
attendance unless the student rescinds the objection. 
 
An objection to the  disclosure of  directory information shall not prevent the school district 
from disclosing or requiring a student to disclose the student's name, identified or institutional 
email address in a class in which the student is enrolled. Such objection shall be in writing and 
shall be effective for one school year. 
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TRANSFER OF CONFIDENTIAL STUDENT INFORMATION 
 
Date:____________ 
 
Pursuant to the Family Educational Rights and Privacy Act ("FERPA"), I hereby authorize the 
Woodbridge School District to        release and/or         obtain the following confidential records 
recording my child: 
 
Name of Child:_____________________________________________________ 
Address:__________________________________________________________ 
Date of Birth:______________________________________________ 
Guardian(s):________________________________________________________ 
 
 
Please check all that apply:      Obtain  Release 

 
All Records          
Cumulative file          
Pupil Personnel/Special Education         
Disciplinary          
Health Medical*          
Other (Please specify)          
 
________________________________________________________ 
 
________________________________________________________ 
 
 
 
To/From:________________________________________________________________________ 
      Name 
 
Address:________________________________________  ______________________ _______ 
   Street      Town   State/Zip 
 
I  understand that the information to be disclosed is protected as an "education record" under 
FERPA, and that such information shall not be redisclosed unless permitted under FERPA. I 
further understand that the officers, employees, and agents of any party that receives protected 
information under FERPA may use such information only for purposes for which the disclosure is 
made. 
 
 
 
 
Signature of Parent/Guardian                                                                        Date 
 
 
 
Print Name of Parent/Guardian 
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(continued) 
 
*If this authorization is being used to obtain Protected "Health Information from a child's 
physician or other covered entity under HIPAA, the following section must also be 
completed: 
 
I, the undersigned, specifically authorize   to disclose my child's 

Name of Physician 
medical information, as specified above, to my child's school,   _ 

Name of School 
at the above address for the purposes described below (i.e., health assessment for school entry, 
special education evaluation, etc.): 
 
 
 
 
By signing below, I agree that a photocopy of this authorization will be valid as the original. This 
authorization will be valid for a period of one year from the date below. I understand that I may 
revoke this authorization at any time by notifying the physician's office in writing, but if I do, it will 
not have any effect on actions taken by the physician prior to receiving such revocation. 
 
I understand that under applicable law, the information disclosed under this authorization may be 
subject to further disclosure by the recipient and thus, may no longer be protected by federal 
privacy regulations. 
 
I understand that my child's treatment or continued treatment with any health care provider or 
enrollment or eligibility for benefits with any health plan may not be conditioned upon whether or 
not I sign this authorization and that I may refuse to sign it. 
 
Any information received by the school pursuant to this authorization is subject to all applicable 
state and federal confidentiality laws governing use and disclosure of such information. 
 
 
 
 
Signature of Parent/Guardian  Date 
 
 
 
Print Name of Parent/Guardian





Grade/Teacher Girls Boys Total 3/3/2014 Grade/Teacher Girls Boys Total

PREK Grade 4
DePalma 11 10 21 Don 12 9 21

Echeverry 11 10 21
Kindergarten Krawec 10 10 20
Belisle 9 10 19 Reizfeld 10 9 19
Coleman 10 10 20 Waldron 13 7 20
Dempsey 8 10 18 101
Farnen 8 10 18
Salinardi 8 12 20 Grade 5
Wyman-Antcil 9 11 20 Blinstrubas 8 10 18

115 Guerra 8 10 18
Grade 1 McCollom 8 12 20
Fanelli 7 9 16 Mulligan 7 12 19
Domschine 10 7 17 Rourke 9 12 21
Piascyk 8 9 17 Szondy 11 9 20
DePalma 7 10 17 116
Sanders 8 9 17

84 Grade 6
Grade 2 Chase 9 11 20
Buzzard 12 9 21 Eleck 11 7 18
Hamm 11 10 21 Holowienko 9 12 21
Ramia 10 11 21 Ngov 9 10 19
Shepard 10 11 21 Smerekanicz 10 9 19

84 97
Grade 3 M.A.G.
Concilio 9 9 18 Hart-Rooney 1 11 7 18
Halsey 6 10 16 Burness 2 11 7 18
Hutchinson 11 10 21 Ahern 3 11 8 19
Lavigne 8 9 17 Golden 4 13 7 20

72 75

Total 765
ODD 2 Plus 2 OOD 2

767



Minutes March 6, 2014 Facilities Committee Meeting 

 

1. Called to Order at 7:32 a.m. 
2. BRS Building Project Update 

• Building Committee meets next Thurs. ;  
• In process of finalizing contract; 
• Only night work anticipated between commencement of work, end of June; 
• Dr. Stella, Al Pullo, Greg Kula are working directly with Project Manager, Construction 

Manager, teachers  to coordinate, plan for minimizing classroom disruption from 
commencement of work through June, organizing move, thoroughly cleaning space; 

• Waiting for contract, final schedule to determine what, if any portion of the building, 
grounds can be utilized during the summer; 

• Projected timeline – project completion before Summer of 2016 
 

3. Buildings and Grounds Projects 2013/14 
• Wish list – widen path from North parking lot to North playground and fix pavement on 

South; 
• Will need to be timed with construction, waiting for STEEP grant – anticipated by early 

Spring 2015 
 

4. Tools for Schools Update 
• Survey of Primary Wing has been completed 
• Program has gotten statewide recognition 
• Improvements / Progress continue to be seen each year 
• Work will continue on D wing, South 

Sustainability Update 

• Stewards are teaching other students about recycling in the cafeteria 
• Will study/receive information about single stream recycling with help of Greg Kula 
• MAG / Massaro farm collaboration moving forward, looking at in school programming 

 

5. Adjourned at 8:00 a.m. 
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Concepts and Roles in Student Policies 

 
 
 

The focus of the school system is on the learner, the student. The student's educational 
development toward the school's  goals is the  central concern of the Board of  Education's 
policies and administrator's regulations. 

 
Each child shall be given equal opportunity. But since children vary widely in capacities, 
interests, social and economic background, no two can be treated exactly alike if the fullest 
development of each is to be achieved. 

 
The Board of Education will attempt to erase any limitations of facilities and means that stand in 
the way of our school's availability to all who wish to learn in this school system. 

 
Discrimination among students applying for admission to or attending our schools with respect to 
race, color, religious creed, age, national origin, sex or physical disability is prohibited. 

 
Legal Reference:        Connecticut General Statutes 

10-15 Town to Maintain Schools 
10-15c Discrimination in Public Schools Prohibited. School Attendance by 
Five-Year Olds. 
10-184 Duties of Parents. (Re: Mandatory Schooling of Children Seven 
Years of Age and Over and Under Sixteen) 
10-186 Duties of Local and Regional Boards of Education Re: School 
Attendance. Hearings. Appeals to State Board. 
10-226a Students of Racial Minorities 
Title IX ofthe Education Amendments of 1972. 
Section 504, U.S. Rehabilitation Act of 1973, 29 U.S.C.@ 794 
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Attendance Eligibility 

 
 
 
All children who are residents of Woodbridge and who meet legislated age requirements may 
attend the Woodbridge Public School Non-resident tuition students will not be accepted, except 
as noted below. 

 
When doubt arises as to whether a child is residing in the school district, the burden of proof of 
residence shall rest with the family. 

 
A student whose family intends to become residents of Woodbridge by December 31 of a given 
school year may enroll in the Woodbridge Public Schools at the start of that school year by 
presenting evidence that such residence will be established. Evidence shall include ownership of 
property approved as a building site and a signed construction contract which states that the 
home will be ready for occupancy prior to December 31; or a binding lease agreement to rent a 
home in Woodbridge with occupancy prior to December 31; or a binding agreement to purchase 
a home in Woodbridge which clearly states "closing" to occur prior to December 31. In each case 
such evidence shall be presented as a sworn or notarized affidavit. 

 
Failure to establish residence by December 31 means that the family is liable for payment of full 
tuition costs from the date of entry in the school. Tuition must be paid monthly in advance for the 
child to be eligible to continue in school until residency occurs, including the payment of any 
delinquent or liable tuition. In such circumstances, a child will not be continued as a tuition 
student for a period greater than ten (10) months. 

 
Per pupil cost is defined as the previous year's total district budget minus transportation costs 
and out-of-district special education costs divided by the previous year's enrollment as of June 
first. 

 
Students of non-resident employees may attend the Woodbridge Public Schools as per benefits 
provided by the employee bargaining unit contract. Handicapped students from other public 
school systems may attend the Woodbridge Public Schools in accordance with terms agreed to by 
the Woodbridge Board of Education and the respective school system at a tuition appropriate for 
the services provided. 

 
A student whose family moves from Woodbridge after February first of a given school year may 
complete that year in the Woodbridge Public Schools, but must provide his/her own 
transportation to and from schoo_l. 
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Students 

 
Attendance Eligibility 
 
Legal Reference: Connecticut General Statues 
   176e through 4-185 Uniform Administrative Procedure Act 
   W-186 Duties of Local and regional Boards of Education  
   Re: School Attendance. Hearings. Appeals to State Board.  
   Establishment of Hearing Board. 
   10-253 School privileges for students in certain placements and temporary  
   shelters. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy adopted:  WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 



5110(a)  
 
 
 
 
Students 

 
Attendance Eligibility-Resident and Non-Resident Students 

 
 
 

I.  Resident Students 
 

A.        Children of school age who are bona fide residents of Woodbridge are 
entitled to school accommodations provided by the Woodbridge Board of 
Education without payment of tuition. 

 
B.        A bona fide resident for purposes of this policy is defined as: 

 
Any child who is residing with his or her parents or parent who is a bona 

fide resident of Woodbridge; or 
 

Any child who is a permanently residing with a legally appointed guardian 
who is a bona fide permanent resident of Woodbridge. 

 
A legally emancipated minor or a student eighteen (18) years of age or 

older who is a bona fide resident of Woodbridge. 
 

C.        A student who resides in a dwelling located in more than one town shall 
be considered, for purposes of school attendance, a resident of each town in which 
the dwelling is located and may attend school in any one of such towns. 
"Dwelling" means a single, two or three family house or a condominium unit. 

 
II. Non-Resident Students 

 
Children of school age who are not residents of Woodbridge but who are permanent 
residents with adult relatives or non-relatives who are bona fide residents of Woodbridge, 
shall be entitled to free school accommodations provided by the Woodbridge Board of 
Education provided that the child's residence is in Woodbridge: (1) is to be permanent; 
(2) is provided by the Woodbridge relative or non-relative without payment or 
compensation by the child's parent or legal guardian and; (3) not for the sole purpose of 
attending Woodbridge Public Schools. 

 
Connecticut General Statute 10-253d addresses the circumstances of children who are 
permanent residents in the homes of relatives or non-relatives citing conditions of 
residence as being permanent, provided without pay and not for the sole purpose of 
obtaining school accommodations. The statute also provides that the local Board of 
Education may  require documents from the  parent or  guardian the  relative or  non 
relative, emancipated minor or student 18 years of age or older, in the form of an affidavit 
attesting to residency under conditions not in conflict with Connecticut General Statute 
10-253(d). The transportation of a child to Woodbridge from a parent's  residence in 
another community does not qualify as residency (if the child actually resides in the other 
parent's community). 
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Students 

 
Attendance Eligibility-Resident and Non-Resident Students 

 
 
II.  Non-Resident Students (continued) 

 
The Superintendent shall require that affidavits shall be executed by both the child's 
parent or legal guardian and the Woodbridge relative or non-relative attesting to the 
child's residence in Woodbridge. The Superintendent may also require any other 
supporting documentation as he/she deems necessary. For the purposes of this policy, the 
term "permanent" shall be defined as the intent by the non-resident student, the 
Woodbridge relative or  non-relative, and  the  student's  parent or  guardian  that said 
student intends to reside in Woodbridge indefinitely. 

 
The Superintendent shall require that parents or guardians of a child provide appropriate 
proof of residency in Woodbridge prior to enrollment of their child in the Woodbridge 
Public Schools. The Superintendent may also require that parents or guardians of a child 
already  enrolled  in  the  Woodbridge  Public  Schools  provide  appropriate  proof  of 
residency in Woodbridge from time to time. 

 
The Superintendent shall also require that emancipated minors produce appropriate 
documentation of their emancipated status, and of their residency. 

 
In the event it is determined by the Superintendent of Schools that a child is not a legal 
resident of Woodbridge and is not entitled to be provided free school accommodations by 
the Woodbridge Board of Education, the parent or guardian of the child has a right to 
request a hearing before the Woodbridge Board of Education regarding this issue 
(Connecticut General Statute Section 10-186). 

 
In the event it is determined that a child is not legally entitled to be provided school 
accommodations by the Woodbridge Board of Education, the Woodbridge Board of 
Education may, pursuant to Connecticut General Statue 10-186, assess the child's parent 
or guardian for tuition for that period of time that the child was not legally entitled to 
attend Woodbridge Public Schools and may seek civil remedies to collect any unpaid 
assessments of tuition. 

 
If a child is placed out by the Department of Children and Families or any other State 
agency with a bona fide resident of Woodbridge, the child shall be entitled to free school 
accommodations in Woodbridge. Payment for such services shall be provided by the 
Board of Education of the school district under whose jurisdiction such child would 
otherwise  be  attending  school  where such  school  district  is  identified  (Connecticut 
General Statute 10-253(d)). The Superintendent shall require documentation of such 
placement, in addition to proof of residency. 
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Students 

 
Attendance Eligibility-Resident and Non-Resident Students 

 
 

II.  Non-Resident Students (continued) 
 

Children in temporary shelters in Woodbridge shall be entitled to free school 
accommodations from either Woodbridge, or the school district in which the child would 
otherwise reside. Upon notification from Woodbridge, the school district in which the 
child would otherwise reside shall either pay tuition to Woodbridge or shall continue to 
provide  educational  services,  including  transportation,  to  such  child.  (Connecticut 
General Statute 10-253(d)). The Superintendent shall require proof of residency in the 
temporary shelter. 

 
III.  Future Residents 

 
Children of parents or guardians who have contracted for the occupancy of a home in 
Woodbridge, in which these children will be domiciled, may be admitted to the schools if 
the parents show proof of contract. For purposes of this condition only, registration of a 
child(ren) at Beecher Road School prior to the issuance of a Certificate of Occupancy 
will require a tuition assessment in the amount of the annual per pupil expenditure pro 
rated and assessed on a monthly basis. The family must show proof of expected 
occupancy prior to December 31st of the year of admission. If the Woodbridge Building 
Inspector has not issued a certificate of occupancy to the family by December 31st, at the 
discretion of the Board of Education, tuition will be charged and assessed for the period 
extending from the last monthly assessment through the last day of the school year. A 
payment of the full amount for the balance of the year will be due on the first business 
day of January following December 31. 

The privilege, in no case, shall extend beyond one school year (September 1 to June 30). 

Parents or guardians shall provide transportation for these students until the family takes 
residence in Woodbridge. 

 
IV.  Former Residents 

 
Regularly enrolled children of families who have moved out of the school district after 
February 1 of the current school year may complete that school year. Parents are to 
provide transportation for any period in which the child does not reside in Woodbridge. 

 
No former resident will be required to pay tuition during the remainder of the school year 
during which the parent pays local property taxes on his/her former residence. 
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Students 

 
Attendance Eligibility-Resident and Non-Resident Students (continued) 

 
V.  Special Education 

 
The Planning and Placement Team may accept into the special education program a non 
resident  student  sponsored  by a public school system subject  to space availability  and 
subject also to the sponsoring town assuming the pro-rata expenses for transportation and 
education of such a student, including some minor provision for administrative expense. 

 
Legal References:  Connecticut General Statutes 

 
10-186 Duties of local and regional Boards of Education re: school 
attendance. Hearings. Appeals to State board. Establishment of 
hearing board. 
10-253 School privileges for children in certain placements, non-
resident children and children in temporary shelters. 
P.A. 97-31 An Act Concerning Residences Located in Two 
Towns and Responsibility for Education. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation Approved:      WOODBRIDGE PUBLIC SCHOOLS 
         Woodbridge, Connecticut 
 



5110  
 

Form#1 
 

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE 
WOODBRIDGE SCHOOL DISTRICT 

 
To be Completed by Custodial Parent or Legal Guardian 

 
 
I, (We) ______________________________________________________,  being  duly  sworn, 
hereby declare that I am (we are) legal resident(s) of the  Town of Woodbridge and I am (we are) 
currently sharing a legal residence at_______________________________________Woodbridge 
with  the  family  who  are  also  legal  residents  of  the  Town  of  Woodbridge.  My  child 

is also residing with me at this residence. I swear that this 
address is my bona fide residence and that my child is not residing at the above address for the 
sole purpose of attending the Woodbridge Public Schools. 

 
I hereby certify that all of the statements contained in this statement are true and correct to the 
best of my knowledge and belief. 

 
I (we) hereby agree, that pursuant to Connecticut General Statute Section 10-186, if it is 
determined that my child is not entitled to be provided school accommodations in Woodbridge 
without payment, I agree to pay to the Woodbridge Board of Education tuition for the period that 
my child was attending Woodbridge Public Schools and was not entitled to school 
accommodations in Woodbridge. 

 
 
 

Date Signature of Parent or Guardian 
 

STATE OF CONNECTICUT) 
                                             ) SS  ,20   _ 
COUNTY OF:                       ) 
 
Personally appeared __________________________________________________________ and 
made oath to the true of the foregoing statement.  
 

 
 

Subscribed and sworn to before me this   day of__________________ 20____ 
 
 
 
 

Notary Public 
 
My Commission Expires   _ 

 
 
 
A new affidavit must be executed annually in cases where lease agreements are for 1 year only. 
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Form#2 

 

 
 

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE 
WOODBRIDGE SCHOOL DISTRICT 

 
To be Completed by Custodial Parent or Legal Guardian 

 
 
 

I, (We), _________________________________________, being duly sworn, hereby 
declare that I am (we are) the custodial parent(s) or legal guardian of _________________ 
and that we reside at ___________________________________, Woodbridge. I approve 
the arrangement whereby my child will reside with ___________________________ on a 
permanent basis and that no compensation or other financial reimbursement will be paid to 
__________________________________ for the case and/or support of my child and that 
my child is not residing with ________________________________ for the sole purpose 
of attending the Woodbridge School District. 

 
I (We) hereby certify that all of the statements contained in this statement are true and correct to 
the best of my knowledge and belief. 

 
I (We) hereby agree, that pursuant to Connecticut General Statute 10-186, if it is determined that 
my child is not entitled to be provided school accommodations in Woodbridge without payment, I 
agree to pay to the Woodbridge Board of Education tuition for the period that my child was 
attending Woodbridge Public Schools and was not entitled to school accommodations in 
Woodbridge. 

 

 
 
 
 
 

Date Signature of Parent or Guardian 
 

STATE OF CONNECTICUT) 
)SS  ,20   _ 

COUNTYOF                           ) 
 

Personally appeared __________________________________________________________ and 
made oath to the true of the foregoing statement.  
 

 
 

Subscribed and sworn to before me this                  day of ____________________ 20 ____ 
 
 
 

Notary Public 
 
 
 

My Commission Expires                                            _ 
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Form#2 

 

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE 
WOODBRIDGE SCHOOL DISTRICT 

 
To be Completed by Bona Fide Legal Resident 

 
I, (We), _________________________________________, being duly sworn, hereby 
declare that I am (we are) bona fide legal resident(s) of the Town of Woodbridge, and 
reside on a permanent basis at the home I (We) own at __________________________ 
and that ___________________________________will be residing with me (us) on a 
permanent basis; and I (We) will not receive any compensation or other financial 
reimbursement for housing the above named child so s/he can attend the Woodbridge 
School District; and that the above named child is not living with us for the sole purpose of 
attending the Woodbridge School District. 
 
I (We) hereby certify that all of the statements contained in this statement are true and 
correct to the best of my (our) knowledge and belief.  

 
 
 

Date Signature 
 
 
 

Signature 
 

STATE OF CONNECTICUT) 
)SS  ,20.  _ 

COUNTYOF                          ) 
 

Personally appeared __________________________________________________________ and 
made oath to the true of the foregoing statement.  
 

 
Subscribed and sworn to before me this                  day of ____________________ 20 ____ 

 
 
 

Notary Public 
 
 
 

My Commission Expires                                            _ 
 
 
 
 
 

Non-Resident Student Living With Resident of Woodbridge 
Bona Fide Legal Resident Must Sign 
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Form#4 

WOODBRIDGE BOARD OF EDUCATION 
Woodbridge, Connecticut 06525 

 

foregoing statement. 

 
 

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE 
WOODBRIDGE SCHOOL DISTRICT 

 
To be Completed by Bona Fide Legal Resident 

 
 
 

I, (We) _____________________________________________________________________________________ ,  being duly sworn,  hereby 
declare  that  I  am  (we  are)  bona  fide  legal  resident(s)  of  the  Town  of  Woodbridge,  at 

and residing on a permanent basis under a Residential Lease 
Arrangement at the above stated address. In support of this affidavit, (I, we) submit a notarized 
copy of the Lease Agreement and rent receipts reflected by the most recent three (3) months. 

 
I (We) hereby certify that all of the statements contained in this statement are true and correct to 
the best of my (our) knowledge and belief. 

 
 
 
 
 

Date Signature 
 
 
 
 

 
STATE OF CONNECTICUT) 

Signature 

)SS  , 20  _ 
COUNTY OF  ) 

 
 
 

Personally appeared 

_and made oath to the truth of the 
 
 

Subscribed and sworn to before me this 
  ,20   _ 

 
 
  

Notary Public 

day of 

 
 
 
 

My Commission Expires _ 
 
 
 

Lease/Rental Arrangement 
Bona Fide Legal Resident Must Sign 
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WOODBRIDGE BOARD OF EDUCATION 
Woodbridge, Connecticut 06525 

 

------------------------ 

 
 

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE 
WOODBRIDGE SCHOOL DISTRICT 

 
To be Completed by Landlord 

 
 
 

I, (We)________________________________________________  ,being  duly  sworn,  hereby 
declare that I am (we are) the Landlord of the property located in the Town of Woodbridge, at 
_______________________________and that_______________________________________ is 
residing on  a  permanent basis under a Residential Lease Arrangement at the above stated 
address. In support of this affidavit, (I, we) submit a notarized copy of the Lease Agreement and 
rent receipts reflected by the most recent three (3) months. I agree to notify the Woodbridge 
School District when the above stated individual(s) vacate these premises or cease to reside at 
the above stated location. 

 
I (We) hereby certify that all of the statements contained in this statement are true and correct to 
the best of my (our) knowledge and belief. 

 
 
 
 
 

Date Signature 
 
 
 
 
 

 
STATE OF CONNECTICUT) 

)SS   , 20 ___  
COUNTYOF  ) 

Signature 

 
 
 

Personally appeared 
-------------------------------------------------- and made oath to the 
truth of the foregoing statement. 

 
Subscribed and sworn to before me this   day of ________________ , 20____ 

 
 
 
 

Notary Public 
 

My Commission Expires   _ 
 
 
 

Lease/Rental Arrangement- Landlord Must Sign 
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Form#6 

WOODBRIDGE BOARD OF EDUCATION 
Woodbridge, Connecticut 06525 

 

 
 

POSSIBLE ILLEGAL RESIDENT 
 
 
 
TO:   Superintendent 

FROM: Principal 

DATE: 

 
Name of Student:    

 
Parent/Guardian:    

 
Stated Address:  _ 

Telephone:    _ 

 
 
 
PLEASE CHECK WHERE APPROPRIATE AND IMMEDIATELY FORWARD TO 
CENTRAL OFFICE 
 
  Parent/Guardian failed to comply with the request for residency verification information. 
 
  I have concluded that the above named student may be a non-resident student. Attached is all 
  of the information and/or evidence that supports my position. 
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Form#7 

WOODBRIDGE BOARD OF EDUCATION 
Woodbridge, Connecticut 06525 

 

 
REPORT OF NON-RESIDENT STUDENT 

 
 
 

TO:  Principal 

FROM:  Superintendent 

DATE: 

 
On   .it was reported to me that 

 
of 
Woodbridge Public Schools. 

 
The information acquired is as follows: 

 be may be a non-resident student attending the 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please investigate and report your findings back to me 
 
 

by  ____________________ 
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Form#8 

WOODBRIDGE BOARD OF EDUCATION 
Woodbridge, Connecticut 06525 

 

 
PROOF OF RESIDENCY FOR PURPOSE OF SCHOOL ATTENDANCE 

 
 
 
As evidence of residency, a registrant shall provide the school official with two or more of the 
most recent documents. 

 
A.  Court Document 

 
B.  Mortgage Receipt 

C.  Rent Receipt (and Pertinent Provisions of Lease)  _ 

D.  If the student living with you is from another town, you must call the school principal and 
ask for Forms B & C, which must be filled out by you and the parents/guardians  of the 
student. Both forms must be notarized and returned to the school promptly. 

 
E.  If your family is living with or sharing the same residence with a Woodbridge resident, 

you must call the school principal and ask for Form A. 
 

ATTACH ABOVE DOCUMENTS TO THIS FORM AND RETURN DIRECTLY TO THE 
SCHOOL PRINCIPAL. ALL DOCUMENTATION  PROVIDED WILL BE HELD 
CONFIDENTIAL. 

 
 
 
 

Date  Signature of Parent/Guardian 
 

CHILDREN ATTENDING  WOODBRIDGE SCHOOLS: (Name, Age, School) 
 
 
 
 
 
 
 
 
 
 

To the School Principal: 
 

Please verify all attached documents, sign this form, and place into student's permanent 
Record files. 

 
Verify By   _ 

Date  School Principal 
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Appendix A 
 

WOODBRIDGE BOARD OF EDUCATION 
Woodbridge, Connecticut 06525 

 
CERTIFIED MAIL- RETURN RECEIPT REQUESTED 

 
 
 
LETTER  I 

 
Date: 

Dear: 

This  letter is to advise you that  after investigation, I have determined that your 
child(ren)_____________________________________________________________is (are) not 
a legal resident of the Town of Woodbridge and is (are) not entitled to be provided with free 
school accommodations by the Woodbridge    Board    of    Education.    Further,    since    you    
are    a    legal    resident    of__________________________________________________ 
your   child   is   entitled   to   free   public   school accommodations in 
____________________________________________________.   

Please be advised that pursuant to Section 10-186 of the Connecticut General Statutes, you are 
entitled to request in writing a hearing before the Woodbridge Board of Education with respect 
to this issue. The Board will hold the hearing within ten days after receipt of your written 
request. 

 
If I do not receive a written request for a hearing within ten days from receipt of, or refusal to 
receive, this letter, I will assume that you are not proceeding with a hearing. You should make 
arrangements promptly for the transfer of your child from the Woodbridge Public Schools. 

 
If you have any questions regarding this matter, please do not hesitate to contact me. 

Sincerely, 

 
 
 
 

Superintendent 
cc:       Superintendent of Schools 

(School system child should be attending) 
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AppendixB 

 

 
 
 
 
 
 
 
Date: 

 
 
 
 
Dear Parents/Guardians: 

 
The Woodbridge Board of Education has a Proof of Residency Policy. The purpose of this policy 
is to ensure that the educational programs offered by the Board reach those students who are 
legitimately entitled to receive them. 

 
It is not our intent to deprive any student of his/her educational rights, but it is our responsibility 
to make sure that the educational programs paid for by the tax dollars of Woodbridge are offered 
only to legal residents of Woodbridge. We respectfully request your assistance to carry out this 
mandate. Attached you will find several items as follows: 

 
A description of the policy (this is for your records). 

 
A Proof of Residency Form which lists several items that can be submitted as proof of our 
residency ( you only have to submit copies of two items). Please feel free to black out any 
information on the utility bill, rent receipt, mortgage receipt, etc. that you wish to maintain as 
private information. Please sign this form. 

 
Only one form per family is necessary, but all children attending Woodbridge Public Schools 
should be listed. 

 
This letter and attached information is being mailed to your home address to make sure that you 
receive it promptly. If you have any questions about the information requested, please do not 
hesitate to call your school principal. 

 
I want to thank you for your cooperation and understanding. 

Sincerely yours, 

 
 
 
 

Superintendent 
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Date: 

 
 
 
 
Dear Parents/Guardians: 

 
The Woodbridge Board of Education has a Proof of Residency Policy. The purpose of this policy 
is to ensure that the educational programs offered by the Board reach those students who are full 
time residents of the Town of Woodbridge. (Full-time means a child is domiciled in the Town of 
Woodbridge day and night). Legal exceptions will be considered on a case-by-case basis. 

 
It is not our intent to deprive any student of his/her educational rights, but it is our responsibility 
to make sure that the educational programs paid for by the tax dollars of Woodbridge are offered 
only to those entitled to them. The Superintendent shall also require that parents or guardians of 
a  child  already  enrolled   in  the  Woodbridge   Public  Schools  provide  appropriate  proof  of 
residency in Woodbridge prior to January  1st of the year in which their child is enrolled in third 
grade. 

 
Please complete the enclosed forms and return to the Principal's  Office within two weeks of your 
receipt of this letter. 

 
I want to thank you for your cooperation and understanding. 

Sincerely yours, 

 
 
 
 

Superintendent 
 

Enclosures 



 

 

 
 
 5111 

Replaces current Policy 5111 in its entirety 
 

 
Students 

 

 
Admission/Placement 

 
 
 

Admission 
 

District schools shall be open to all children five years of age and over who reach age five on or 
before the first day of January of any school year.  Each such child shall have, and shall be so 
advised by the appropriate school authorities, an equal opportunity to participate in the program 
and activities of the school system without discrimination on account of race, color, sex, religion, 
national origin or sexual orientation.  Students who are classified as homeless under federal law, 
and therefore do not have a fixed residence, will be admitted pursuant to federal law and policy 
5118.1. Exceptions from routine admission may be made by the school Principal on the basis of 
supporting evidence from physical and psychological examinations. 

 
The parent or person having control of a child five years of age shall have the option of not 
sending the child to school until the child is six years of age. The parent or person having control 
of a child six years of age shall have the option of not sending the child to school until the child 
is seven years of age. 

 
According to Connecticut General Statute 10-76d (b2), special education will be provided for 
children who have attained the age of three and who have been identified as being in need of 
special education, and whose educational potential will be irreparably diminished without special 
education.  If a special education student is being considered for an exception, the Planning and 
Placement Team (PPT) will make a recommendation to the administrator in charge of special 
education. 

 
Each child entering the district schools for the first time must present a birth certificate or offer 
legal evidence of birth data, as well as proof of a recent physical examination and required 
immunizations.  If ' the  parents  or  guardians  of  any  children  are  unable  to  pay  for  such 
immunizations, the expense of such immunizations shall on the recommendation of the Board, 
be paid by the town. Proof of domicile may also be requested by the Building Principal. 

 
Any child entering or returning to the district from placement in a juvenile detention school, the 
Connecticut Juvenile Training School, or any other residential placement, shall have the 
educational records of such child provided to the Superintendent of Schools by the Department 
of Children and Families (DCF) and the Judicial Department.  Such information will be shared 
with the Principal of the school to which the student is assigned. The Principal can disclose them 
to the staff who teach or care for the child. 
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Students 

 

 
Admission/Placement 

 
The District will immediately enroll any student who transfers from Unified District No. I  or 
Unified District No 2.   A student transferring from the Unified School Districts who had 
previously attended school in the local District shall be enrolled in the school such student 
previously attended, provided such school has the appropriate grade level for the student. 

 
The parent or person having control of a child sixteen or seventeen years of age may consent to 
s:uch child's  withdrawal from school. For the school year commencing July 1, 2011, and each 
school year thereafter, the parent or person having control of a child seventeen years of age shall 
exercise this option by personally appearing at the school district office to sign a withdrawal 
form.   Such withdrawal form shall include an attestation from a guidance counselor or school 
administrator of the school that the district has provided the parent or person with information on 
the educational options available in the school system and in the community. 

 
Children who have attained the age of seventeen and who have terminated enrollment in the 
district's schools with parental permission as described previously and subsequently seeks 
readmission may be denied readmission for up to ninety school days from the date of such 
termination, unless such child seeks readmission to a district school not later than ten days after 
such termination. In such case the child will be provided school accommodations not later than 
three days after the requested readmission. 

 

 
Note: When a student is enrolling in a new school district or new state charter school, written 
notification of such enrollment shall be provided to the previous school district or charter school 
not later than two business days after the student enrolls. 

 

 
Children who apply for initial admission to the district's school by transfer from nonpublic 
schools or from schools outside the district will be placed at the grade they would have reached 
elsewhere pending observation and evaluation by classroom teachers, guidance personnel, and 
the school Principal.  After such observations and evaluations have been completed, the Principal 
will determine the final grade placement of the children. 

 
 

(cf. 0521 -Nondiscrimination) 
(cf. 5112 - Ages of Attendance) 
(cf. 5118.1 -Homeless Students) 
(cf. 5141- Student Health Services) 
(cf. 6171 -Special Education) 
(cf. 6146 - Graduation Requirements) 
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Students 

 
Admission/Placement 

 
Legal Reference: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Connecticut General Statutes 
10-15 Towns to maintain schools 
10-15c Discrimination in public schools prohibited.  School attendance by 
five-year olds, as amended by PA 97-247 
10-76a- 10-76g re special education 
10-184 Duties of parents (re mandatory schooling for children ages five to 
sixteen,  inclusive)- as amended by PA 98-243, PA 00-157 and PA 09-6 
(September Special Session) 
10-186  Duties  of  local  and  regional  boards  of  education   re  school 
attendance. Hearings.  Appeals  to  state  board.   Establishment  of hearing 
board. Readmission, as amended. 
10-220h Transfer of student records, as amended. 
P.A. 11-115 An Act Concerning Juvenile Reentry and Education 
10-233a- 10-233flnclusive; re:  suspend, expel, removal of pupils 
10-233c Suspension of pupils 
10-233d Expulsion of pupils 
10-233k Notification of school officials of potentially dangerous students. 
(as amended by PA 01-176) 
10-261 Definitions 
State Board of Education Regulations 
10-76a-1 General definitions (c) (d) (q) (t) 
10-76d-7 Admission of student requiring special education (referral) 
10-204a Required immunizations (as amended by PA 98-243) 
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq. 
Plyler vs. Doe, 457 U.S. 202 (1982) 



 

 

 
 
 
 5112 

Students 
 
Ages of Attendance 

 
According to Connecticut General Statute 10-186, the Board of Education shall provide education 
for all persons between the ages of five and twenty-one years who have not graduated from a high 
school or vocational school, except as provided in Connecticut General Statutes 10-233d, as 
amended by P.A. 81-215.  Children, three to five years of age, who have been identified as being in 
need of special education services shall receive the appropriate services. 
 
Parents and those who have the care of children seven years of age and older and under sixteen years 
of age are obligated by Connecticut Law to cause any such child to attend public day school or its 
equivalent, except that if a child is fourteen years of age or older and gainfully employed at home or 
elsewhere, he/she is not required to attend school. 
 

 
(cf. 5111- Admission/Placement) (cf. 
5112- Ages of Attendance) 
(cf. 6146 - Graduation Requirements) 

 
Legal Reference:  Connecticut General Statutes 

 
   10-15 Towns to maintain schools 
   10-15c Discrimination in public schools prohibited.  School attendance  
   by five-year-olds 
   10-76a- 10-76g re special education 
   10-184 Duties of parents (re mandatory schooling for children ages five  
   to sixteen, inclusive) as amended by PA-98-243, PA 00-157 and  
   PA 09-6 (September Special Session) 
   10-186   Duties of  local  and  regional  Boards  of  Education   Re    
   school attendance.   Hearings   and   Readmission   and   Placement 
   of   Older Students) (Amended by PA 96-26 An Act Concerning 
   Graduation Requirements 
   Appeals to State Board.  Establishment of hearing board 
 
   10-233a- 10-233flnclusive; re: suspend, expel, removal of pupils 
   10-233c Suspension of pupils 
   10-233d Expulsion of pupils 
   State Board of Education Regulations 
   10-76a-1 General definitions (c) (d) (q) (t) 
 
 

Policy adopted:
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Connecticut state law requires parents to ensure their children attend school regularly during the 
hours and terms the public school is in session. It has been well-demonstrated that regular 
attendance is a key factor in the success a student achieves in school. The Board of Education 
requires that accurate records be kept of the attendance of each child. A student should not be 
absent from school without the parents' knowledge and consent by the parent or guardian upon 
the student's return to school. A determination will then be made whether the absence should be 
deemed excused or unexcused. 

 
An absence shall be excused when a child does not attend school because of illness or injury, 
death in the family, religious obligation, an emergency or other exceptional circumstances. All 
other absences, with or without an explanation from a parent or guardian, will be considered 
unexcused. Excessive absences due to illness may also be considered an unexcused absence 
unless a doctor's note is provided. 

 
The Board of Education shall annually submit to the State Department of Education a report on 
the number of students enrolled in grades kindergarten to six who are habitual truants. 

 
The Superintendent shall establish such procedures as deemed necessary to determine the causes 
of habitual truancy, including medical verification for excessive absence, and shall cooperate 
with other private and governmental agencies in correcting the causes thereof. 
The administration will establish regulations to carry-out the intent of this policy. 
 
Legal Reference: Connecticut General Statues 

 10-184 Duties of Parents (as amended by PA 98-243 and PA 00-15) 
 10-185 Penalty 
 10-198a Policies and procedures concerning truants (as amended by PA 11- 
  136, An Act Concerning Minor Revisions to the Education Statutes). 
 10-199 to 10-202 Attendance, Truancy in General 
 Action taken by the State Board of Education on January 2, 2008 to define  
  “attendance”. 
 
 
 
 
 
 
 
 

Policy adopted: 2/23/2004 WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 
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Definitions: 
 

Length of School Day - The school day at Beecher Road School begins at 8:25 AM 8:35AM 
and ends at 3:10  PM.  Arrival  and/or  departure  after  8:25 AM 8:35AM  and  prior  to  3:10 
PM significantly  impacts  on  a student's academic instruction. 

 
Truant - means a child between the ages of 5 and 18 enrolled-in a public or private school who 
has four unexcused absences from school in a month or ten unexcused absences in any school 
year. 
 
Habitual Truant – means any child between the ages of 5 and 18 enrolled in a public or private 
school who has twenty or more unexcused absences from school in a school year. 

 
Tardy Student - refers to a student who arrives at school after 8:25 AM 8:35AM. The 
school day at Beecher Road School  begins at 8:25 AM 8:35AM and ends at 3:10 PM. 
Students  who arrive at school after 8:35AM four or more times per month will be considered 
"truant." 

 
Habitually Tardy Student - refers to a student who is tardy four times or more within a month 
without a written legal excuse, i.e., illness/injury, doctor's appointment, religious observation or 
to attend the funeral of a family member or friend. 

 
Early Pick-up - refers to a student who  leaves school  prior to 3:10  PM. The school day at 
Beecher Road School begins at 8:25 AM 8:35AM and ends at 3:10PM. Students who leave 
prior to 3:10 PM four or more times per month will be considered "truant." 

 
Absence/Unexcused Absence – An absence shall be excused when a child does not attend school 
because of illness or injury, death in the family, religious obligation, an emergency or other 
exceptional circumstances. The parent or guardian is expected to give the school an excuse for 
any such absence. All other absences, with  or  without  an  explanation  from  a  parent  or  
guardian,  will  be  considered  unexcused. Excessive  absences  due  to  illness  may  not  be 
considered  excused  unless  a  doctor's  note  is provided. 

 
1.  The Principal and/or designee must conduct a meeting within ten school days after the 

fourth unexcused absence in one month or within 10 school days after the 1Oth 
unexcused absence in one year with the parent of each child who is a truant, or other 
person having control of such child, and appropriate school personnel to review and 
evaluate the reasons for the child being a truant. 

 
The  Principal  and/or  the  Special  Services  Director  will,  when  deemed  appropriate, 
coordinate services with and referrals of children to community agencies providing child 
and family services. 



5113  

 
 
Students 

 
Attendance/Excuses 

 
Absence/Unexcused Absence (continued) 

 
2. The Superintendent Principal or his/her designee will annually, at the beginning of the 

school year and upon any enrollment during the school year, notify the parent or other 
person having control of each child in writing, of the obligations of the parent or such 
person (pursuant to Section 10-184 (3) of their obligation relative to a child's attendance 
at school. 

 
3.  Annually, at the beginning of the school year, and upon any enrollment during the school 

year, the Principal and/or designee will obtain from a parent or other person having 
control of the child, a telephone number or other means of contacting such parent or 
legal guardian during the school day. 

 
4.  The Principal will establish a procedure which provides that whenever a child in any 

grade, Kindergarten to six, fails to report to school on a regularly scheduled school day, 
and no indication has been received by school personnel that the child's parent or other 
person having control of the child is aware of the students' absence, a reasonable effort 

· to notify, by telephone and by mail•     The parent or such person shall be made by school 
personnel or volunteer under the direction of the Principal. The required mail notice 
shall include a warning that two unexcused absences from school in one month or 
five unexcused absences in a school year may result in a complaint filed with the 
Superior Court alleging the belief that the acts or omissions of the child are such that 
the child’s family is a family with service needs. Any person who in good faith gives or 
fails to give notice as specified above, shall be immune from any liability, civil or 
criminal, which might otherwise be incurred or imposed and shall have the same immunity 
with respect to any judicial proceedings which result from such notice. 

 
5.  The  school's   mandated  reporters  (teachers,  principals,  guidance  counselors,  school 

psychologists, physical therapists, athletic coaches, paraprofessionals and social workers), 
must report suspected educational neglect to the Department of Children and Families. 

 
6.  The Principal and/or designee shall refer a child to the Planning and Placement Team for 

evaluation for a possible disability if the student is excessively absent without excuse 
(Connecticut State Regulations, Section 1 0-76d-7). 

 
7.  The Superintendent of Schools is required to file a truancy petition with respect to all 

students who are absent without excuse four (4) days in any given month or ten (10) days 
in any year, whose parents/legal guardian fail to attend the meeting held to discuss the 
attendance issues or otherwise refuse to cooperate. 
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Tardy/Habitual  Tardiness 
 

1. Parents are responsible for accompanying their child(ren) and signing him/her in and for 
turning in written excuses for students arriving after 8:25 AM 8:35AM or leaving prior  
to 3:10 PM.  Acceptable  excuses  for  arriving  late  or  leaving  early  include:  
illness/doctor's appointment; religious observance; family emergency. 

 
2. Students having four unexcused "tardies" shall be counted as having one unexcused 

absence. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regulation approved: WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 



 

 

 
 
 
 
 
 5114(a) 
 

Replaces existing policy #5114  in its entirety 
 

Students 
Suspension and Expulsion/Due Process 

 
It is the goal of the Board of Education to ensure the safety and welfare of all students in 
attendance, and to maintain an atmosphere conducive to learning.  In keeping with this goal, 
students are expected to comply with school rules and regulations, as well as Board policies. 
Students may be disciplined for conduct on school grounds or at any school-sponsored activity 
that endangers persons or property, is seriously disruptive of the educational process, or that 
violates a publicized policy of the Board.   Students may be disciplined for conduct off school 
grounds if such  conduct  is  seriously  disruptive  of  the  educational  process and  violates  a 
publicized policy of the Board. 

 
In working with students, emphasis shall be placed upon developing effective self-discipline as 
the most effective disciplinary approach. 

 
A.  Definitions 

 
1. "Exclusion" shall be defined as any denial of public school privileges to a student 

for disciplinary purposes. 
 

2. "Removal" shall be defined as an exclusion from a classroom for all or a part of 
single class period, provided such exclusion shall not extend beyond ninety (90) 
minutes. 

 
3.   "In-School Suspension" shall be defined as an exclusion from regular classroom 

activity for no more than ten consecutive school days, but not exclusion from 
school, provided such exclusion shall not extend beyond the end of the school 
year in which such in-school suspension was imposed. Such suspensions shall be 
served in the school attended by the student.  

 
4.  "Suspension"  shall be defined as an exclusion from school privileges or from 

transportation  services  for  no  more  than  ten  (10)  consecutive  school  days, 
provided such exclusion shall not extend beyond the end of the school year in 
which such suspension was imposed.  Suspensions shall be in-school suspensions 
unless the administration determines that (1) the student being suspended poses 
such a danger to  persons or property or such a disruption of the educational 
process that the student shall be excluded from school during the period of 
suspension,  or  (2)  that  an  out-of-school  suspension  is ·appropriate based  on 
evidence of previous disciplinary problems that have led to suspensions or 
expulsion of the student and efforts by the administration to address such 
disciplinary problems through means other than out-of-school suspension or 
expulsion, including positive support strategies. 
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A.  Definitions (continued) 

 
5.  "Expulsion" shall be defined as an exclusion from school privileges for more 

than ten (10) consecutive school days and shall be deemed to include but not be 
limited to, exclusion from the school to which such student was assigned at the 
time such disciplinary action was taken, provided that assignment to a regular 
classroom program in a different school in the district shall not constitute a 
suspension or an expulsion.  Such period of exclusion may extend to the school 
year following the school year in which the exclusion was imposed, up to 
twelve (12) months. 

 
6.  "Emergency" shall be defined as a situation under which the continued presence 

of the student in the school imposes such a danger to persons or property or such a 
disruption of the educational process that a hearing may be delayed until a time as 
soon after the exclusion of such student as possible. 

 
7. "Days" is defined as days when school is in session. 

 
8.  "School-sponsored activity" is defined as any activity sponsored, recognized or 

authorized by the Board of Education and includes activities conducted on or off 
school property. 

 
9. "Possess" means to have physical possession or otherwise to exercise dominion 

or control over tangible property. 
 

10. "Deadly weapon" means any weapon, whether loaded or unloaded, from which a 
shot may be discharged, or a switchblade knife, gravity knife, billy, blackjack, 
bludgeon, or metal knuckles. 

 
11.  "Firearm" means 1) any weapon (including a starter gun) which will or  is 

designed to or readily be converted to expel a projectile by the action of an 
explosive; 2) the frame or receiver of any such weapon; 3) any firearm muffler or 
firearm silencer; or 4) any destructive device.  Firearm does not include any 
antique firearm. A “destructive device” is considered any device with an 
explosive, incendiary or poison gas component or any combination of parts either 
designed or intended for use in converting any device into any destructive device 
or from which a destructive device may be readily assembled. A destructive device 
does not include any device which is designed primarily for use as a signaling, 
pyrotechnic, line-throwing, safety or similar device. 

 
12.  "Vehicle" means a "motor vehicle" as defined in Section 14-1 of the Connecticut 

General Statutes, snow mobile, any aircraft, or any vessel equipped for propulsion 
by mechanical means or sail. 
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A. Definitions (continued) 

 
13.  "Martial arts weapon" means a nunchakum kama, kasari-fundo, octagon sai, 

tonfa or chinese star. 
 

14. "Dangerous  Drugs  and  Narcotics"  is  defined  as  any  controlled  drug  in 
accordance with Connecticut General Statutes §219-240. 

 
15. A “dangerous weapon” is any weapon, device, instrument, material or substance, 

which under the circumstances in which it is used, attempted to be used or 
threatened to be used is readily capable of causing death or serious injury. A 
“deadly weapon” is any instrument, article or substance specifically designed for 
and presently capable of causing death or serious injury. 

 
B.  Removal From Class 

 
1. All teachers are hereby authorized to remove a student from class when such 

student  causes  a  serious  disruption  of  the  educational  process  within  the 
classroom. 

 
2. Such teacher shall send the student to a designated area and shall immediately 

inform the building Principal or his/her designee as to the name of the student and 
the reason for removal. 

 
C.  Exclusion from Co-Curricular and Extra-Curricular Activities 

 
Participation in co-curricular and extra-curricular activities is a privilege and not an 
entitlement.  Students involved in such programs are expected to follow all school rules 
and demonstrate good citizenship.   Failure to do so may result in partial or complete 
exclusion from said activities and programs.  Activities include, but are not limited to, 
athletic programs, musical or drama productions, clubs, field trips, and school trips out 
of-state and abroad. 

 
D. Suspension and Expulsion 

 
1.  A student may be suspended or expelled for conduct on school property or at a 

school-sponsored activity that endangers persons or property, is violative of a 
publicized policy of the Board, or is seriously disruptive of the educational 
process, including but not limited to one or more of the following reasons: 
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D. Suspension and Expulsion (continued) 

 
a. Conduct causing danger to the physical well-being of himself/herself or 

other people that is not reasonably necessary for self-defense; 
 

b. Intentionally causing or attempting to cause physical injury to another 
person that is not reasonably necessary for self-defense; 

 

c.  Intentionally causing or attempting to cause damage or school property or 
material belonging to staff (private property); 

 

d.   Stealing or  attempting to steal private or school property or taking or 
attempting to take personal property or money from any other person; 

 

e.  The  use, either  spoken  or  written on  clothing, of  obscene or  profane 
language or gestures on school property or at a school-sponsored activity; 

 

f.  Deliberate refusal to obey the directions or orders of a member of the 
school staff; 

 

g.  Harassment and/or hazing/bullying on  the  basis of  that  person's  race, 
religion, ethnic background, gender or sexual orientation; 

 

h.  Open defiance of the authority of any teacher or person having authority 
over the student, including verbal abuse; 

 

1.  Threatening in any manner, including orally, in writing, or via electronic 
communication, a member of the school including any teacher, a member 
of the school administration or any other employee, or a fellow student; 

 

J. Blackmailing a member of the school community, including any teacher, 
member of the school administration or any other employee or fellow 
student; 

 

k.  Possession of a firearm, deadly weapon, dangerous instrument, or martial 
arts weapon, as defined in Section 53a-3, such as a pistol, knife, blackjack, 
etc.; 

 

1.  Possession of any weapon or weapon facsimile, including but not limited 
to knife, pistol, pellet guns and/or air soft pistols. 

 

m. Possession,  transmission,  distribution,  selling,  use  or  consumption  of 
alcoholic beverages, dangerous drugs or narcotics or intoxicant of any kind 
or any facsimile of a dangerous drug, narcotic or intoxicant of any kind; 
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D. Suspension and Expulsion (continued) 

 
n. Knowingly being in the presence of those who are in possession of using, 

transmitting, or being under the influence of any dangerous drug, narcotic, 
hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic 
beverage, or intoxicant of any kind; 

 

o.  Participation in any unauthorized occupancy by any group of students or 
others of any part of any school, school premises or other building owned 
by any school district after having been ordered to leave said school 
premises or other facility by the Principal or other person then in charge of 
said school building or facility; 

 

p. Participation in any walkout from a classroom or school building by any 
group of students and refusing to immediately return to said classroom or 
school building after having been directed to do so by the Principal or 
other person then in charge of said classroom or school building; 

 

q.  Intentional incitement which results in an unauthorized occupation of, or 
walkout from, any school building, school premises, facility or classroom 
by any group of students or other persons; 

 

r.  Repeated unauthorized absence from or tardiness to school; 
 

s.  Intentional and successful incitement of truancy by other students; 
 

t. The use or copying of the academic work of another and the presenting of 
it as one's own without proper attribution; 

 

u. Violation of  school rules and  practices or Board policy, regulation or 
agreement, including that dealing with conduct on school buses and the 
use of school district equipment; 

 

v. Violation of any federal or state law which would indicate that the violator 
presents a danger to any person in the school community or to school 
property; 

 

w.  Lying, misleading or  being  deceitful to  a  school employee or  person 
having authority over the student; 

 

x.  Unauthorized leaving of school or school-sponsored activities; 
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E. Suspension for Conduct Off School Grounds 

 
1.  Students are subject to suspension for conduct off school property and outside of 

school-sponsored activities in accordance with law, for conduct that violates a 
publicized policy of the Board and is seriously disruptive of the educational 
process, including but not limited to the following: 

 
a.  Conduct leading to a violation of any federal or state law if that conduct is 

determined to pose a danger to the student himself/herself, other students, 
school employees or school property. 

 

b. Adjudication as a delinquent or a youthful offender as the result of a 
felony if the conduct leading to the adjudication is determined to pose a 
danger to the student himself/herself, other students, school employees or 
school property. 

 
2. In making a determination as to whether conduct is "seriously disruptive of the 

educational process," the administration, Board of Education or impartial hearing 
board may consider, but such consideration shall not be limited to; (1) whether the 
incident occurred within close proximity of a school; (2) whether other students 
from the school were involved or whether there was any gang involvement; (3) 
whether the conduct involved violence, threats of violence or the unlawful use of 
a weapon as defined in Section 29-38 - and whether any injuries occurred, and (4) 
whether the conduct involved the use of alcohol, narcotic drug, hallucinogenic 
drug, amphetamine, barbiturate or marijuana. 

 
F. Mandatory Expulsion 

 
It shall be the policy of the Board to expel a student for twelve (12) months if: 

 
1.  The student, on grounds or at a school-sponsored activity, was in possession of a 

firearm, as defined in 18 U.S.C. 921*,as amended from time to time, or deadly 
weapon, dangerous instrument or martial arts weapon, as defined in C.G.S. 53A- 
3; or the student, off school grounds, did possess such firearm in violation of 
C.G.S. 29-35 or did possess and use such a firearm, instrument or weapon in the 
commission of a crime; or the student, on or off school grounds offered for sale or 
distribution a controlled substance, as defined in subdivision (9) of C.G.S. 21a- 
240, whose manufacture, distribution, sale, prescription, dispensing, transporting 
or possessing with intent to sell or dispense, offering or administering is subject to 
criminal penalties under C.G.S. 21-277 and 21a-278. 

 
 
 

*A firearm; currently defined by 18 U.S.C. 921, is any weapon that can expel a projectile by an explosive action and 
includes explosive devices, incendiaries, poison gases, and firearm frames, receivers, mufflers or silencers. 



5114(g)  
 
 
 
 
Students 

 
Suspension and Expulsion/Due Process 

 
 
 
F. Mandatory Expulsion (continued) 

 
2.  Such a student shall be expelled for twelve (12) months if the Board of Education 

or impartial hearing board finds that the student did so possess or so possess and 
use, as appropriate, such a weapon or firearm, instrument or weapon or did so offer 
for sale or distribution such a controlled substance. 

 
3.  The Board may modify the period of a mandatory expulsion on a case-by-case 

basis. 
 

4. A firearm, as defined by C.G.S. 53a-3 includes any sawed-off shotgun, machine 
gun, rifle, shotgun, pistol, revolver, or other weapon, whether loaded or unloaded 
from which a shot may be discharged, or a switchblade knife, a gravity knife, 
billy, black jack, bludgeon or metal knuckles. 

 
G.  Suspension Procedure 

 
1. The administration of each school shall have the authority to invoke suspension 

for a period of up to ten days or to invoke in-school suspension for a period of up 
to  ten  school  days of  any student for  one  or  more of  the  reasons stated  in 
paragraph C, above, in accordance with the procedure outlined in this paragraph. 
Suspensions shall be in-school suspensions unless the administration determines 
that the student being suspended poses such a danger to persons or property or 
such a disruption of the educational process that the student shall be excluded 
from  school  during  the  period of  suspension.    The  administration may also 
consider a student's  previous disciplinary problems when deciding whether an 
out-of-school suspension is warranted, as long as the school previously attempted 
to address the problems by means other than an out-of-school suspension or an 
expulsion. 

 
The administration is expected to use the guidelines developed and promulgated 
by the Commissioner of Education to help determine whether a student should 
receive an in-school or out-of-school suspension. 

 
The administration shall also have the authority to suspend a student from 
transportation services whose conduct while awaiting or receiving transportation 
violates the standards set forth in paragraph C, above.  The administration shall 
have the authority to immediately suspend from school any student when an 
emergency exists as that term is defined in paragraph A, above. 

 
If an emergency situation exists, the hearing outlined in paragraph 0(3) shall be 
held as soon as possible after the exclusion of the student. 
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G.  Suspension Procedure (continued) 

 
2. In the case of suspension, the administration shall notify the student's parents and 

the Superintendent of Schools not later than twenty-four (24) hours of the 
suspension as to the name of the student who has been suspended and the reason 
therefore. Any  student  who  is  suspended  shall  be  given  an  opportunity  to 
complete any class work including, but not limited to, examinations which such 
student missed during the period of his/her suspension. 

 
3.  Except in the case of an emergency, as defined in paragraph A, above, a student 

shall be afforded the opportunity to meet with the administration and to respond to 
the stated charges prior to the effectuation of any period of suspension or in 
school suspension.  If, at such a meeting the student denies the stated charges, 
he/she may at that time present his/her version of the incident(s) upon which the 
proposed suspension is based. The administration shall then determine whether or 
not suspension or in-school suspension is warranted. In determining the length of 
a suspension period, the administration may receive and consider evidence of past 
disciplinary problems which have led to removal from a classroom, in-school 
suspension, or expulsion. 

 
4. For any student who is suspended for the first time and who has never been 

expelled, the school administration may shorten the length of or waive the 
suspension period if the student successfully completes an. administration 
specified program and meets any other administration-required conditions.  Such 
program shall be at no expense to the student or his/her parents/guardians. 

 
5.  No student shall be suspended more than ten times or a total of fifty (50) days in 

one school year, whichever results in fewer days of exclusion, unless a hearing as 
provided in paragraph H(5) is first granted. 

 
6.  No student shall be placed on in-school suspension more than fifteen times or a 

total of fifty (50) days in one school year, whichever results in fewer days of 
exclusion, unless a hearing as provided in paragraph H(5) is first granted. 

 
H.  Expulsion Procedures 

 
1.  The Board of Education may, upon recommendation of the Superintendent of 

Schools, expel any student for one or more of the reasons stated in this policy if in 
the judgment of the Board of Education, such disciplinary action is in the best 
interest of the school system. 
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H.  Expulsion Procedures (continued) 

 
2. Upon receipt of a  recommendation for  expulsion from the Superintendent of 

Schools the Board shall, after giving written notice to the student and his parents 
or guardian, if said student is less than 18 years of age, conduct a hearing prior to 
taking any action on the expulsion of said student, provided however, that in the 
event of an emergency as defined in this policy, the student may be expelled prior 
to the hearing but in such case even a hearing shall be held as soon after the 
expulsion as possible.   The notice shall include information concerning legal 
services that are provided free of charge or at a reduced rate that are available 
locally (CT Legal Service a source of such services) and how to access such 
services. 

 
3. Three members of  the  Board of  Education shall constitute  a quorum for  an 

expulsion hearing. A student may be expelled if a majority of the Board members 
sitting  in  the  expulsion  hearing  vote  to  expel  and  provided  at  least  three 
affirmative votes for expulsion are cast. 

 
4. A special education student's handicapping conditions shall be considered before 

making a decision to expel.  A Planning and Placement Team (PPT) meeting must 
be held to determine whether the behavior or student actions violative of Board of 
Education standards set forth in policy governing suspension and expulsion are 
the result of the student's handicapping condition. 

 
5. The  procedure for  any hearing conducted  under this  paragraph shall  at least 

include the right to: 
 

a.  Notice prior to the date of the proposed hearing which shall include a 
statement of the time, place and nature of the hearing; a statement of the 
legal jurisdiction under which the hearing is to be held. 
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H.  Expulsion Procedures (continued) 

 
b. A short and plain statement of the matters asserted, if such matters have 

not already been provided in a statement of reasons requested by the 
student; 

 
c.  The opportunity to be heard in the student's own defense; 

 
d.  The opportunity to present witnesses and evidence in the student's defense; 

 
e.  The opportunity to cross-examine adverse witnesses; 

 
f.  The opportunity to be represented by counsel at the parents'/student's own 

expense; and 
 

g.  Information concerning legal services provided free of  charge or  at  a 
reduced rate that are available locally and how to access such services; 

 
h.  The opportunity to have the services of a translator, to be provided by the 

Board of Education whenever the student or his/her parent or legal 
guardian do not speak the English language; 

 
1.  The prompt notification of the decision of the Board of Education, which 

decision shall be in writing if adverse to the student concerned. 
 

6.  The record of the hearing held in any expulsion case shall include the following: 
 

a.  All evidence received and considered by the Board of Education; 
 

b. Questions and offers of proof, objections and ruling on such objections; 
 

c.  The decision of the Board of Education rendered after such hearing; and 
 

d.  A copy of the initial letter of notice of proposed expulsion, a copy of any 
statement of reasons provided upon request, a statement of the notice of 
hearing  and  the  official  transcript,  if  any  or  if  not  transcribed, any 
recording or stenographic record of the hearing. 
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H.  Expulsion Procedures (continued) 

 
7. Rules of evidence at expulsion hearings shall assure fairness, but shall not be 

controlled by the formal rules of evidence, and shall include the following: 
 

a.   Any oral  or  documentary evidence may be received by the  Board of 
Education but, as a matter of policy, irrelevant, immaterial or unduly 
repetitious evidence may be excluded. In addition, other evidence of past 
disciplinary problems which have led to removal from a classroom, in 
school suspension, suspension, or expulsion may be received for 
considering the length of an expulsion and the nature of the alternative 
educational opportunity, if any, to be offered; 

 
b. The Board of Education shall give effect to the rules of privilege by law; 

 
c.  In order to expedite a hearing, evidence may be received in written form, 

provided the interest of any party is not substantially prejudiced thereby; 
 

d.  Documentary evidence may be received in the form of copies or excerpts; 
 

e.  A  party  to  an  expulsion  hearing  may  conduct  cross-examination  of 
witnesses where examination is required for a full arid accurate disclosure 
of the facts; 

 
f.  The Board of Education may take notice of judicially cognizable facts in 

addition to facts within the Board's specialized knowledge provided, 
however, the parties shall be notified either before or during the hearing of 
the material noticed, including any staff memoranda or data, and an 
opportunity shall be afford to any party to contest the material so noticed; 

 
g.  A stenographic record or tape-recording of any oral proceedings before the 

Board of Education at an expulsion hearing shall be made provided, 
however, that a transcript of such proceedings shall be furnished upon 
request of a party with the cost of such transcript to be paid by the 
requesting party.  Findings of fact made by the Board after an expulsion 
hearing shall be based exclusively upon the evidence adduced at the 
hearing. 

 
h.  Decisions shall be in writing if adverse to the student and shall include 

findings of fact and conclusions necessary for the decision.  Findings of 
fact made by the Board after an expulsion hearing shall be based 
exclusively upon the evidence adduced at the hearing. 



5114(1)  
 
 
 
 
Students 

 
Suspension and Expulsion/Due Process 

 
 
 

H.  Expulsion Procedures (continued) 
 

8.  For any student expelled for the first time and who has never been suspended, the 
Board of Education may shorten the length of or waive the expulsion period if the 
student successfully completes a Board specified program and meets any other 
conditions required by the Board.   Such a Board specified program shall not 
require the student or the parent/guardian of such student to pay for participation 
in the program. 

 
I.  Notification 

 
1. All students and parents within the jurisdiction of the Board of Education shall be 

informed, annually, of Board Policy governing student conduct by the delivery to 
each said student of a written copy of said Board Policy. 

 
2. The parents or guardian of any minor student either expelled or suspended shall be 

given notice of such disciplinary action no later than 24 hours of the time of the 
institution of the period of expulsion or suspension. 

 
3.  The notice of an expulsion hearing to the student and his/her parents or guardians, 

if said student is less than 18 years of age shall include information concerning 
legal services that  are  provided free of  charge or  at  a  reduced rate that are 
available and how to access such services. 

 
J.  Students with Disabilities 

 
A special education student's IEP and/or 504 disability shall be considered before 
making a decision to suspend.  A student with disabilities may be suspended for 
up to ten school days in a school year without the need for the district to provide 
any educational services. A disabled student may be additionally removed 
(suspended) for up to ten school days at a time for separate acts of misconduct as 
long as the removals do not constitute a pattern. During any subsequent 
suspension of ten days or less of a student with disabilities, the district shall 
provide services to the disabled student to the extent determined necessary to 
enable the student to appropriately advance in the general education curriculum 
and toward achieving his/her IEP goals.   In cases involving removals for ten 
days or less, school  personnel  (school  administration)  in  consultation  with  
the  child's   special education teacher, shall make the service determination. 
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J.  Students with Disabilities (continued) 

 
If the disabled student's suspensions beyond ten school days in a school year constitute a 
pattern because of factors such as the length of each removal, the total amount of time the 
child is removed and the proximity of the removals to one another, the IEP team (PPT) 
shall conduct a manifestation determination. Meetings of a student's IEP team (PPT) are 
required to develop a behavioral assessment plan or to review and modify as necessary 
one previously developed when the disabled student has been removed (suspended) from 
his/her current placement for more than ten school days in a school year and when 
commencing a removal (suspension) that constitutes a change in placement. 

 
Whenever a student is suspended, notice of the suspension and the conduct for which the 
student was suspended shall be included on the student's cumulative educational record. 
Such notice shall be expunged from the record by the Board if the student graduates from 
high school. 

 
Notwithstanding the foregoing, the following procedures shall apply to students who have 
been identified as having one or more disabilities under the IDEA and/or Section 504 of 
the Rehabilitation Act (a "student with disabilities"): 

 
1. If  a   student  with  disabilities  engages  in  conduct  that  would  lead  to  a 

recommendation for expulsion, the district shall promptly convene an IEP team 
(PPT) meeting to determine whether the misconduct was caused by or had a direct 
and substantial relationship to the student's disability or if the conduct in question 
was the direct result of the District's failure to implement the IEP. A student may 
be suspended for up to ten days pending the IEP team (PPT) determination. 

 
2. If the District, parent and relevant members of the IEP team (PPT) determine that 

the misconduct was not caused by the disability, the Superintendent may proceed 
with a recommendation for expulsion.  During any period of expulsion, a student 
with disabilities under the IDEA shall receive an alternative educational plan 
consistent with the student's educational needs as determined by the IEP team 
(PPT) in light of such expulsion and the student's IEP. The services must continue 
to the extent determined necessary to enable the disabled student to appropriately 
advance in the general education curriculum and to advance toward achieving the 
goals of his/her IEP, and be provided a free appropriate public education. 
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J.  Students with Disabilities (continued) 

 
3.  If the District, parent and relevant members of the IEP team (PPT) determine that 

the misconduct was caused by or had a direct and substantial relationship to the 
disability, or the conduct in question was the direct result of the District's failure 
to implement the student's  IEP, the Superintendent shall not proceed with the 
recommendation for expulsion.  The IEP team (PPT) shall consider the student's 
misconduct and revise the IEP to prevent a recurrence of such misconduct and to 
provide for the safety of the other students and staff.   A functional behavioral 
assessment shall be conducted, if not previously done, and a behavioral 
intervention plan implemented or revised, if in existence.   The student shall be 
returned  to  the  placement  from  which  he/she  was  removed  unless  agreed 
otherwise by the District and parent. 

 
4.  Should a parent of a student with disabilities who is eligible for services under the 

IDEA (or the student himself/herself if eighteen years of age or older) file a 
request for a due process hearing to contest an expulsion under subparagraph (2) 
above or a proposed change in placement under subparagraph (3), unless the 
parents (or student if eighteen years of age or older) and the Board otherwise 
agree, the child shall stay in the interim alternate educational setting, if so placed 
by student authorities, pending decision in said due process hearing and any 
subsequent judicial review proceedings. 

 
5. Notwithstanding the provisions of the preceding subparagraph (4), a student with 

disabilities may be assigned to an interim alternative educational setting for not 
more than forty-five (45) school days if the student brings a weapon to school or 
to  a school function or  knowingly possesses or  uses illegal drugs or sells or 
solicits the sale of a controlled substance while at school or a school function, or 
has inflicted serious bodily injury upon another person while at school, on school 
premises, or  at a school function. For purposes of this paragraph, "weapon" 
means a device instrument, material, or substance, animate or inanimate, that is 
used for, or  is readily capable of, causing death or serious bodily injury, but 
excludes a pocket knife with a blade of less than 2inches in length.  "Serious 
bodily injury" is defined as bodily injury which involves a substantial risk of 
death, extreme physical pain, protracted and obvious disfigurement or protracted 
loss or impairment of the function of a bodily member, organ or mental faculty. 
The interim alternative placement shall be determined by the IEP team (PPT). If a 
due  process  hearing  is  requested,  the  student  shall  remain  in  said  interim 
alternative placement pending a decision in the due process hearing, unless the 
Board and the parents otherwise agree, or the Board obtains a court order. 
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6.  In order for the district to unilaterally obtain a 45 day change in placement from a 

federal  judge  of  Connecticut  hearing  officer,  it  must  prove  by  substantial 
evidence, that maintaining the current placement of the student is substantially 
likely to result in injury to the child or others.  The school must also prove that it 
has made reasonable efforts to minimize the risk of harm the student presents in 
the current placement. 

 
K. Alternative Educational Opportunity 

 
The Board of Education recognizes its obligation to offer any student under the age of 
sixteen (16) who is expelled an alternative educational opportunity during the period of 
expulsion.  Any parent or guardian of such student who does not choose to have his or her 
child enrolled in an alternative educational program shall not be subject to the provision 
of Section 10-184 of the Connecticut General Statutes.    

 
L.  Other  Considerations 

 
1. If a student is expelled, notice of the expulsion and the conduct for which the 

student was expelled shall be included on the student's cumulative educational 
record.  Such notice shall be expunged from the cumulative educational record by 
the Board if the student graduates from high school unless the expulsion notice is 
based on possession of a firearm or deadly weapon. 

 
2. If a student's expulsion is shortened or the expulsion period waived based upon 

the fact that the student was expelled for the first time, had never been suspended, 
and   successfully  completed  a  _Board   specified  program  and/or  met  other 
conditions required by the Board, the notice of expulsion shall be expunged from 
the cumulative educational record if the student graduates from high school or, if 
the Board so chooses, at the time the student completes the Board specified 
program and meets any other conditions required by the Board. 

 
3. The Board may adopt the decision of a student expulsion hearing conducted by 

another school district provided such Board of Education held a hearing pursuant 
to C.G.S.10-233d(a).   Adoption of such a decision shall be limited to a 
determination of whether the conduct which was the basis for the expulsion would 
also warrant expulsion under the policies of this Board.   The student shall be 
excluded from  school pending such  hearing.   The excluded student shall  be 
offered an alternative education opportunity in accordance with item K above. 

 
4.  Whenever a student against whom a expulsion hearing is pending withdraws from 

school and after notification of such hearing but before the hearing is completed 
and a decision rendered, (1) notice of the pending expulsion hearing shall be 
included on the student's cumulative educational record and (2) the Board shall 
completed the expulsion hearing and render a decision.
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L.        Other  Considerations (continued) 

 
5.  A student expelled for possession of a firearm or deadly weapon shall have the 

violation reported to the local police department. 
 

6.  The period of expulsion shall not extend beyond a period of one calendar year. A 
period of exclusion may extend into the next school year. 

 
7.  An expelled student may apply for early readmission to school. Such readmission 

shall be at the discretion of the Board of Education/Superintendent of Schools 
(choose which).  Readmission decisions shall not be subject to appeal to Superior 
Court. The Board or Superintendent, as appropriate, may condition such 
readmission on specified criteria. 

 
8. Any student who commits an expellable offense and is subsequently committed to 

a juvenile detention center, The Connecticut Juvenile Training School or any 
other residential placement for such offense may be expelled by the local board of 
education. The period of expulsion shall run concurrently with the period of 
commitment to a juvenile detention center, the Connecticut Juvenile Training 
School or any other residential placement. 

 
Readmission  of Student  from a Residential Placement 

 
A District student who has committed an expellable offense who seeks to return to a District 
school, after having been in a juvenile detention center, the Connecticut Juvenile Training School 
or any other residential placement, for one year or more, in lieu of expulsion from the District, 
shall be permitted to return to the appropriate school setting within the District.  Further, the 
District shall not expel the student for any additional time for the offense(s). 

Students and parents shall be notified of this policy annually. 

Legal Reference: Connecticut General Statutes 
4-176e through 4-180a. Contested Cases. Notice. Record, as amended 

 

10-233a through 10-233f Suspension, removal and expulsion of students, 
as amended by PA 95-304, PA 96-244, PA 98-139, PA 07-66, PA 07-122, 
PA 08-160, PA 09-82, PA 09-6 (September Special Session), PA 10-111 
and PA  11-126. 

 

53a-3 Definitions. 
 

53a-217b Possession of Firearms and Deadly Weapons on School Grounds. 

PA 94-221 An Act Concerning School Discipline and Safety. 

GOALS 2000: Educate America Act, Pub. L. 103-227
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Suspension 
 

 
When the Principal or designee has determined that there is cause for suspension of a student, the 
following procedures shall be observed: 

 
1.   The student shall be given a hearing before the Principal or designee, at which time the 

charges against the student will be stated and the student will be given an opportunity to 
respond to the charge.  This hearing must be granted except when an emergency situation 
exists, in which case the hearing must be held as soon after the suspension as possible. 
Nothing in the informal hearing shall be taken to prevent a more formal hearing from being 
held if the circumstances warrant. 

 
2.  The Principal or designee may receive and consider evidence of past disciplinary problems 

which have led to removal from a classroom, suspension or expulsion of the student. 
 

3.  The Principal or designee shall make every possible attempt to reach the parent or guardian 
of the student stating the charges against the student and the terms and conditions of the 
suspension.  

 
4.  Whether the telephone contact is made or not the Principal or designee shall forward a letter 

to the parent or guardian at the last known address according to school records (unless a 
newer  address  is  determined)  not  later than  twenty  four  hours  of  the suspension,  and 
offering the parent or guardian the opportunity for a conference to discuss the suspension. 

 
5.  Notice of the suspension shall be transmitted  by the Principal to the Superintendent  of 

Schools by the close of the school day following the commencement of the suspension, but 
no later than twenty four hours of the commencement of the suspension. 

 
6.  Following a conference with the Principal or designee the parent or guardian may request 

the Superintendent to review the Principal's decision.  Such review shall be completed and a 
written report issued to the student and parent or guardian, and to the Board of Education, 
within three (3) days of the receipt of such request. In examining the Principal's decision to 
suspend, the Superintendent shall obtain oral or written statements from the Principal or 
designee, the student, and the person(s) who witnessed and reported the incident(s) which 
resulted in the suspension.  The Superintendent may call all concerned parties together for a 
conference, and take whatever other action is needed to determine the true facts of the 
matter. 

 
7.      If a student is eighteen or older, any notice required by Board policy and this regulation 

shall be given to the student. 
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Suspension (continued) 

 
8.  Textbooks and homework are to be provided each student for the duration of the suspension 

period and the student shall be allowed to complete any classwork, including examinations, 
without penalty, which was missed during suspension. 

 
9.         The Superintendent shall report any unusually serious cases of student suspension to the 

Board of Education at the first meeting following such action. 
 

10.  Notice of a suspension for conduct endangering persons or property or seriously disruptive 
of the educational process and a description of the conduct leading to such suspension shall 
be included on the student's cumulative educational record.  Such notice shall be expunged 
from the cumulative record by the Board if the student graduates from high school, except if 
such notice of expulsion is based on possession of a firearm or deadly weapon. 

 
11.   Suspensions shall be in-school suspensions unless the administration (1) determines that the 

student being suspended poses such a danger to persons or property or such a disruption of 
the educational process that the student shall be excluded from school during the period of 
suspension or (2) that an out-of-school suspension is appropriate based on evidence of 
previous disciplinary  problems that have led to suspensions  or expulsion of the student 
and efforts  by the administration  to address  such disciplinary  problems through  means 
other than out-of-school suspension or expulsion, including positive support strategies. 

 
12.  The   administration   will   use   the   guidelines   developed   and   promulgated   by   the 

Commissioner  of Education  to help determine  whether  a student should  receive an in 
school or out-of-school suspension. 

 
13.  For any student who is suspended for the first time and who has never been expelled, the 

school  administration  may shorten the length of or  waive the  suspension  period if the 
student successfully completes an administration-specified program and meets any other 
administration-required conditions. Such program shall be at no expense to the student or 
his/her parents/guardians. 

 
The foregoing procedure will be followed unless the student has had a total often (10) suspensions 
during the current school year, or has been suspended for a total of fifty (50) days during the current 
school year.  If the student's proposed suspension would exceed either figure the suspension shall 
not take effect until so ordered by the Board of Education after a formal hearing such as that 
required for expulsion.   If the Principal has reason to believe that the student's conduct endangers 
persons or property, is seriously disruptive of the educational process or is in violation of a Board 
policy, expulsion may be recommended. 



5114(c)  

 
 
Students 

 
Suspension and Expulsion/Due Process (continued) 

 
Expulsion 

 
The Board of Education or an impartial hearing board, as defined in C.G.S. 10-233d, may expel any 
student whose conduct on school grounds or at a school sponsored activity endangers persons or 
property or whose conduct is seriously disruptive of the educational process, or is violative of the 
publicized policies of the Board of Education.  A student's conduct off school grounds may be 
considered for expulsion if such conduct is seriously disruptive of the educational process and 
violative of a publicized Board policy. 

 
In  making  a determination  as to whether  conduct  is "seriously  disruptive  of the  educational 
process," the administration,  Board of Education  or impartial hearing board may consider, but 
such  consideration   shall  not  be  limited  to;  (1)  whether  the  incident  occurred  within  close 
proximity of a school; (2) whether other students from the school were involved or whether there 
was any gang involvement; (3) whether the conduct involved violence, threats of violence or the 
unlawful use of a weapon as defined in Section 29-38 and whether any injuries occurred, and (4) 
whether the conduct involved the use of alcohol. 

 
The procedures leading to expulsion are as follows: 

 
1.         Requests  for  expulsion  are  to  be  directed  to  the  Board  of  Education  through  the 

Superintendent. 
 

2.         Upon receipt of an expulsion request the Superintendent will conduct an inquiry within two 
(2) school days. 

 
3.  If after the inquiry the Superintendent or designee determines that the student ought to be 

expelled, the Superintendent shall forward such request to the Board of Education within 
five days after receipt of the request to expel. 

 
4.  Except in an emergency situation requiring the student's immediate removal, the Board shall 

conduct a hearing to be governed by the following procedures: 
 

A.   The student and parent or legal guardian must be given notice at least five days prior 
to the date of the hearing. 

B.  The notice shall contain: 
 

The date, time and place of the scheduled hearing. 
 

The details of the grounds for the expulsion, including a narrative of the events 
leading to the expulsion, the names of any witnesses against the student, copies of 
any statements or affidavits of those witnesses, a detailed summary of any other 
information to be used in support of expulsion, including any record of past offenses 
or misbehavior, and whether any prior warnings or suspensions have been given, 
and the proposed penalty. 
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A statement of the student's rights. 

 
A statement that the Board is not required to offer an alternative educational 
opportunity to any student between 16 and 18 who was previously expelled or who 
has been expelled for conduct endangering persons which involved (1) carrying a 
dangerous instrument or weapon including a martial arts weapon on, or introducing 
a dangerous instrument or weapon on to school property or at a school-sponsored 
activity or (2) offering for sale or distribution on school property or at a school 
sponsored activity a controlled substance, as defined in Section 21a-240(9) of the 
Connecticut General Statutes. 

 
C. At the hearing the student shall have the right to testify and produce witnesses and 

other evidence in his/her defense and shall have the right to demand that any 
witnesses against him/her appear in person to answer questions. 

 
In exceptional circumstances the Board or the impartial hearing panel may refuse to 
allow a witness against the accused student to appear, when the Board or panel 
believes that fear on the part of the witness would prevent the giving of accurate 
testimony.  In such cases a verbatim statement of the witness's testimony must be 
given to the student. 

 
A witness's unsubstantiated desire to remain anonymous is not such an exceptional 
circumstance as to justify dispensing with confrontation and questioning by the 
student. 

 
D.  A student may be represented by any third party of his/her choice, including an 

attorney. 
 

E. A student is entitled to the services of a translator, to be provided by the Board of 
Education, whenever the student or his/her parent or legal guardian do not speak the 
English language. 

 
F.  The Board or impartial hearing panel shall keep verbatim record of the hearing and 

the student or his/her parent or legal guardian shall be entitled to a copy of that 
record at his/her own expense. 

 
G. The Board or impartial hearing panel shall report its final decision in writing to the 

student, stating the reasons on which the decision is based, and the penalty to be 
imposed. Said decision shall be based on evidence produced and derived at the 
hearing. 
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H. Except under unusual circumstances the parent or a minor student shall be notified 

 

of the Board action within twenty-four hours. 
 

I. Whenever an emergency exists, the hearing provided for the above procedure shall 
be held as soon as possible after the expulsion. 

 
5.  Whenever the Board of Education or impartial hearing panel expels a student it shall offer 

an alternative education program to students under the age of sixteen.   The parent or 
guardian of such student has the legal right to reject such a program without being subject to 
the truancy law. The Board of Education shall make provisions for an alternative 
educational opportunity to expelled students between the ages of sixteen and eighteen, 
conditional upon the desire of the student to continue his/her education and compliance 
with conditions established by the Board.  A student age 16 or older may be placed in an 
adult education program as an alternative educational opportunity.   Any student 
participating in an adult education program during a period of expulsion shall not be 
required to  withdraw from  school under C.G.S. 10-184. However, the Board is not 
required to offer such alternative to any student between the ages of sixteen and eighteen 
who is expelled because of conduct which endangers persons, and it was determined at the 
expulsion hearing that the conduct for which the student was expelled involved carrying on 
or introducing on to school property, on school transportation, or at a school-sponsored 
activity, a dangerous instrument or weapon including a martial arts weapon or offering for 
sale or  distribution on school property or at a school sponsored activity a controlled 
substance, as defined in Section 2la-240(9) of the Connecticut General Statutes.   Any 
special education student expelled for a misconduct not caused by the student's disability 
must be offered an alternative educational opportunity consistent with the student's needs 
during the period of expulsion. 

 
6.  If the Board expels a student for the sale or distribution of a controlled substance, the Board 

shall refer the student to an appropriate state or local agency for rehabilitation, intervention 
or job training, or any combination thereof, and shall inform the agency of its action. 

 
7. Notice of the expulsion and the conduct for which the student was expelled shall be 

included on the student's cumulative educational record.  Such notice shall be expunged 
from the cumulative educational record by the Board if the student graduates from high 
school, unless the expulsion notice is based on possession of a firearm or deadly weapon. 

 
8. The Board may adopt the decision of a student expulsion hearing conducted by another 

school district provided such Board of Education held a hearing pursuant to C.G.S. 10- 
233d(a).  Adoption of such a decision shall be limited to a determination of whether the 
conduct which was the basis for the expulsion would also warrant expulsion under the 
policies of this Board.  The student shall be excluded from school pending such hearing. 
The excluded student shall be offered an alternative education opportunity in accordance 
with the provisions of 5 and 6 above. 
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9. Whenever a student against whom a expulsion hearing is pending withdraws from school 

 

and after notification of such hearing but before the hearing is completed and a decision 
rendered, (1) notice of the pending expulsion hearing shall be included on the student's 
cumulative educational record and (2) the Board shall completed the expulsion hearing and 
render a decision. 

 
10. The Superintendent shall recommend an expulsion hearing if there is reason to believe a 

student possessed a firearm or other dangerous instrument in or on real property, comprising 
any public school or at any school activity as defined in C.G.S. 10-233a or in conduct 
displayed off school grounds. 

 
11. If a student is found to have possessed a firearm, dangerous instrument, dangerous weapon 

or martial arts weapon in or on the real property or a school or at any school function as 
defined in Section 10-233a, or on or off school property offered for sale of distribution a 
dangerous drug, he or she must be expelled for one calendar year.  The expulsion period 
may be modified on a case by case basis by the Board of Education or hearing board. 

 
12. A student expelled for possession of a firearm or deadly weapon shall have the violation 

reported to the local police department or State Police if the student is enrolled in a regional 
vocational-technical school. 

 
13. The Board will report annually to the Commission of Education, as prescribed, information 

pertaining to expulsions for weapons and/or dangerous instruments. 
 

14.  An expelled student may apply for early readmission to school. Such readmission shall be at 
the discretion of the Board of Education. Readmission decisions shall  not  be subject to  
appeal to Superior Court. The Board a n d / or Superintendent, as appropriate, may 
condition such readmission on specified criteria. 

 
15. For any student expelled for the first time and who has never been suspended, the Board of 

Education may shorten the length of or waive the expulsion period if the student 
successfully completes a Board specified program and meets any other conditions required 
by the Board. Such a Board specified program shall not require the student or the 
parent/guardian of such student to pay for participation in the program. 

 
16.  If a student's expulsion is shortened or the expulsion period waived based upon the fact that 

the student was expelled for the first time, had never been suspended, and successfully 
completed a Board specified program and/or met other conditions required by the Board, 
the notice of expulsion shall be expunged from the cumulative educational record if the 
student graduates from high school or, if the Board so chooses, at the time the student 
completes the Board specified program and meets any other conditions required by the 
Board. 
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Prior Notice 

 
The Superintendent shall provide for an effective means of informing all students and their parents 
or guardians of the Board's policy and this regulation at the beginning of each school year, or when 
the student enrolls or transfers during the school year. 

 
Legal Reference: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regulation approved: 

Connecticut General Statutes 
 
4-176e through 4-185 Uniform Administrative Procedure Act, as amended. 

 
10-233a  through 10-233f Suspension,  removal and expulsion of students, 
as amended by PA 95-304, PA 96-244, PA 98-139, PA 07-66, PA 07-122, 
PA 08-160, PA 09-82, PA 09-6 (September Special Session), PA 10-111 and 
PA 11-126. 

 
53a-3 Firearm and deadly weapons 

 

 
53a - 217b Possession of firearm and deadly weapons on school grounds. 

PA 94-221 An Act Concerning School Discipline and Security. 

· GOALS 2000: Educate America Act Pub. L. 103-227. 
 

18 U.S.C. 921 Definitions. 
 

Title III - Amendments to the Individuals with Disabilities Education Act 
Sec. 314 (Local Control Over Violence) 

 
Elementary and Secondary, Education Act of 1965 as amended by the Gun 
Free Schools Act of 1994. 

 
Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education. 

 
20 U.S.C. Section 7114, No Child Left Behind Act 
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EXPULSION HEARING CHECK LIST 

Attachment A 

 
Student Name  Parent/Guardian Name  Home Phone  _ 
School    Id#    Grade  Parent Work Phone   _ 

 
   1) 
   2) 
   3) 
   4) 
   5) 
   6) 
  7) 
  8) 

 
  9) 

 
  10) 

 
 
 
 

  11) 
 

  12) 
  13) 

Obtain Student Discipline Incident Report and other relevant documentation 
Is the student a Special Education student? Was he/she ever in Special Education? 
Set up the file 
Call Hearing Officer or BOE Members to set a hearing date  _ 
Get an attorney to represent the BOE (if BOE members conducting hearing)     
Get 4 Board members to participate in hearing (if not Hearing Officer)  _ 
Get an attorney to represent Central Office Administration    _ 
Notify the Town Clerk in writing and then e-mail notice to all Board of Education 
members Superintendent, and two Assistant Superintendents 
Line   up  witnesses   (i.e.  principal/assistant   principal,   security  officer,   police 
officer). 
Hand deliver & send via regular mail initial letter to parent/guardian  (&  copy to 
student)  which  includes  copies  of  Board  of  Education  Suspension/Expulsion 
Policy & Regulations and the student's disciplinary record. Deliver or mail copies 
of letter and all documentation to both attorneys. 
Prepare  Proof of hand-delivery  & mailing  of documents  to parent/guardian  and 
have courier sign. 
Prepare Superintendent's recommendation 
Prepare sets of copies (five (5) if hearing officer I nine (9) if BOE members) 

 
a)  BOE Policy & Regulations g)  Student academic record 
b)  Student Handbook h)  Student attendance record 
c)  Letter/attachments to parent/guardian i)  Posted Meeting Notice 
d)  Proof of Delivery receipt j)  Arrest report if applicable 
e)  Incident Report Other: 
f)  Student disciplinary record  

 
  14) 

 
  15) 
  16) 
  17) 
  18) 

Arrange for  any evidence  (weapon, etc.) to be brought  to hearing and/or  make 
copies of photo(s). 
Manifestation Letter (PPT) (if applicable) 
Prepare DRAFT of Minutes for hearing officer or Board Secretary 
Set up room (tape recorder, pads/pencils, coffee, etc.) 
Keep small conference room free for breakout meetings 

 
AFTER HEARING: 
  19)  Obtain  hearing  minutes  from  Hearing  Officer  OR  finalize  Board  Secretary's 

minutes 
  20)  Prepare  outcome  letter  from  Superintendent   to  parent/guardian    outlining 

disposition 
  21)  If Board presided, prepare outcome letter from Board Chair to parent/guardian. If 

Hearing  Officer  presided,  obtain  copy  of  Hearing  Officer's   outcome  letter  to 
parent/guardian for file. 

  22)  If tutoring and/or counseling to be provided, prepare memo to Asst. Superintendent 
for Curriculum/Instruction  requesting services to be arranged for student. 
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Attachment B 
 

Expulsion Hearings - Order of Copies 
 
 

If presided over by Hearing Officer make five (5) sets 
 
 

If presided over by Board Members nine (9) sets 
 
PHASE I 

 
Initial  letter  to  Parent(s),  Proof  of  delivery  of initial  letter  to  Parent(s),  and  Posted  Meeting 
Notice (stapled together in this order) 

 
Policy and Regulations (Policy/Regs #5114) 

 

 
Student Handbook (one original and 5 or 9 copies depending on who is presiding) 

Incident Report (redacted) 

Statements (redacted) 
 

Photo of weapon/instrument (and actual weapon/instrument) (if applicable) 
 

 
 
PHASE II 

 
Discipline Records (current year first followed by previous years) 

Attendance Records (current year first followed by previous years) 

Transcript (Report Card) (current year first followed by previous years) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5118.1(a)  
 
 
 
 
Students 

 
Homeless Students 

 
 
The Board shall make reasonable efforts to identify homeless children within the district, 
encourage their enrollment and eliminate existing barriers to their education, which may exist in 
district policies or practices, in compliance with all applicable federal and state laws. 

 
Further, it is the policy of the Board of Education that no child or youth shall be discriminated 
against or stigmatized in this school district because of homelessness. Homeless students, as 
defined by federal and state statutes, residing within the district or residing in temporary shelters 
in the district are entitled to free school privileges. 

 
Homeless students within the district not placed in a shelter remain the district's responsibility to 
provide continued educational services. Such services for the child may be: 

 
Continued in the school ("school of origin") that the student attended when permanently housed 
or the school of last enrollment; or provided in the school that is attended by other students living 
in the same attendance area where the homeless child lives. 

 
To the extent feasible, a homeless child will be kept in the school of origin, unless it is against 
the wishes of the parent/guardian. 

 
Homeless children shall be provided educational services that are comparable to those provided 
to other students enrolled in the district, including but not limited to, Title I, transportation 
services, compensatory educational programs, gifted and talented, special education, ELL, health 
services and food and nutrition programs. 

 
The Superintendent of Schools shall refer identified homeless children under the age of eighteen 
who may reside within the school district, unless such children are emancipated minors, to the 
Connecticut Department of Children and Families. 

 
The district administration shall attempt to remove existing barriers to school attendance by 
homeless emancipated minors: 

 
1. The selected school for the homeless child shall enroll the child, even in the absence of 

records normally required for enrollment. The last school enrolled shall be contacted to 
obtain records. 

 
2. Other enrollment requirements that may constitute a  barrier to  the education of the 

homeless child or youth may be waived at the discretion of the Superintendent. If the 
district is unable to determine the student's  grade level due to missing or incomplete 
records, the district shall administer tests or utilize other reasonable means to determine 
the appropriate grade level for the child. 



 

5118.1(b) 
 
 
 
 
Students 

 
Homeless Students (continued) 

 
 
 
3.  Fees and charges, which may present a barrier to the enrollment or transfer of a homeless 

child or youth, may be waived at the discretion of the Superintendent. 
 
4.  Transportation services  must be comparable to  those provided other students in  the 

selected school. Transportation shall be provided to the student's  school of origin in 
compliance with federal and state regulations. 

 
5.  Official school records policies and regulations shall be waived at the discretion of the 

Superintendent, in compliance with federal statutes. 
 
6.  The  district  shall  make  a  reasonable  effort  to  locate  immunization  records  from 

information available. The District's liaison shall assist the parent/guardian in obtaining 
the  necessary immunizations  and records. The  District shall arrange for  students to 
receive  immunizations  through  health  agencies  and  at  District  expense  if  no  other 
recourse is available. Immunizations may, however, be waived for homeless youth only 
in accordance with provisions of Board of Education policy on immunizations. 

 
7.  Other barriers to school attendance by homeless children or youth may be waived at the 

discretion of the Superintendent of Schools. 

The District's educational liaison for homeless children is the Director of Special Services. 

Students residing in a temporary shelter are entitled to free school privileges from the district in 
which the shelter is located or from the school district where they would otherwise reside if not 
for the placement in the temporary shelter. The district in which the temporary shelter is located 
shall notify the district where the student would otherwise be attending. The district so notified 
may choose to either: 

 
1.  Continue to provide educational services, including transportation between the temporary 

shelter and the school in the home district; or 
 
2.  Pay tuition to the district in which the temporary shelter is located. 

 
The  Superintendent  shall  develop  administrative  regulations,  to  ensure  compliance  with 
applicable statutes in the implementation of this policy. 

 
(cf. 5143 Student Health Assessments and Immunizations) 
(cf. 5146 Child Abuse and Neglect) 



 

5118.1(c) 
 
 
 
 
Students 

 
Homeless Students 

 
Legal Reference: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy adopted: 

Connecticut General Statutes 
 

10-253(d)  School  privileges  for  children  residing  permanently  with 
relatives or non-relatives. 
 

10-253(e)  School  privileges  for  children  in  certain  placements,  non 
resident children and children in temporary shelters. 
 

17a-101 Protection of children from abuse. Reports required of certain 
professional persons. When child may be removed from surrounding 
without court order. 
 

17a-102 Report of danger of abuse. 
 

17a-103 Reports by others. 
 

17a-106 Cooperation in relation to prevention, identification and treatment 
of child abuse and neglect. 
 

46b-120 Definitions. 
 

McKinney-Vento Homeless Assistance Act, (PL 107-110-Sec 1032) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 



 

5118.1(a) 
 
Students 

 
Homeless Students - Guidelines 

 
 
 
In  order  to  implement the  policy pertaining to  homelessness, the  following guidelines are 
established: 

 
Definitions: 

 
Homeless students are federally defined as "individuals who lack a fixed, regular, and adequate 
nighttime residence." This definition includes the following types of students who are: 

 
1.  Sharing the housing of other persons due to loss of housing, economic hardship, or 

similar reason; 
 
2.  Living in  motels, hotels, trailer parks or  camping grounds due  to  lack of  adequate 

alternative accommodations; 
 
3.  Living in emergency or transitional shelters; 

 
4. Abandoned in hospitals; 

 
5.  Awaiting foster care placement; 

 
6.  Residing at nighttime in a public or private place not designated for or ordinarily used as 

a regular sleeping accommodation for human beings; 
 
7.  Living in cars, parks, public spaces, abandoned buildings, bus or train stations, or similar 

settings; and 
 

8.  Migratory children living in the above described circumstances. 
 

District Obligations Regarding Placement of Homeless Students: 
 

1.  The District must continue the student's education in the "school of origin" which is the 
school the child attended when permanently housed or the school of last enrollment, or 

 
2. The District must enroll the homeless student in any public school that non-homeless 

students, regardless of the area where the child is actually living, are eligible to attend. 
 

3.  The District is required, "to the extent feasible" to keep the homeless child in the school 
of origin unless it is against the wishes of the parent/guardian. 

 
4.  The homeless child's  right to attend the school of origin extends for the duration of 

homelessness. 



5118.1(b)  
 
 
 
 
Students 

 
District Obligations Regarding Placement of Homeless Students (continued) 

 
 
 
5.  If a child becomes permanently housed during the academic year, he/she is entitled to 

stay in the school of origin until the end of the school year. 
 
6.  A child who becomes homeless in between academic years is entitled to attend his/her 

school of origin in the following academic year. 
 
7. The District must provide written explanation, including the right to appeal, whenever the 

school district sends the homeless child to a school other than the school of origin or the 
school requested by the parent/guardian. 

 
8.  With an  "unaccompanied  youth," the  District's  homeless liaison  must assist  in  the 

placement/enrollment decisions while considering the youth's wishes, and provide notice 
of appeal under the Act's enrollment dispute provision. (See below.) 

 
9.  Identified homeless children who may reside in the District, and who are under eighteen 

years of age and not emancipated, shall be referred to the Connecticut Department of 
Children and Families. 

 
Appeal Procedure 

 
1.  C.G.S. 10-186 currently defines the process for  resolving issues involving homeless 

students. 
 

2. Federal law requires school districts to allow homeless students to "stay put." The child 
shall be immediately admitted to the school in which enrollment is sought, pending 
resolution of the dispute. 

 
3. The   District's   homeless   liaison   shall   carry   out   the   dispute  resolution   process 

expeditiously and in the case of an unaccompanied youth, ensure that the youth IS 
immediately enrolled in school pending the resolution of the dispute. 

 
Educational Services to be Provided to Homeless Students 

 
1.  Educational services are to be comparable to those received by other student in the 

school. 
 

2. Such students may be entitled to such services as Title 1, state/local remedial programs, 
special education, limited English proficiency, vocational education, gifted/talented and 
school nutrition programs. 



5118.1(c)  
 
 
 
 

Students 
 
Educational Services to be Provided to Homeless Students (continued) 

 
 
 
3.  Homelessness alone is not to be considered a sufficient reason to separate students from 

the mainstream school environment. 
 
4.  Homeless students may be segregated for short periods of time only for health and safety 

emergencies to provide temporary, special, or supplemental services. 
 
Transportation Obligations of the School District for Homeless Students 

 
1.  Services must be comparable to those provided other students in the selected school. 

 
2.  Homeless students must be provided transportation to the school of origin, if requested by 

the parent/guardian, if the school is within the school district. 
 
3.  If the school of origin is in a different school district from where the child is currently 

living, both districts are to agree on a .method for sharing the responsibility and costs or 
share the costs equally. 

 
Enrollment Requests from Homeless Parents 

 
1. The selected school is required to immediately enroll the child, even in the absence of 

records normally required for enrollment. Parents/guardians may be required to submit 
contact information. 

 
2.  The last school attended must be contacted to obtain records. 

 
3.  If the child lacks immunizations or immunization/medical records, the enrolling school 

MUST refer the parent/guardian to the liaison in order to get help obtaining 
immunizations and records. 

 
District Liaison for Homeless Students 

 
The District's liaison for homeless students is the Director of Special Services. 

The duties of the local liaison are to ensure that: 

1.  Homeless children and youth are identified by school personnel and through coordination 
with other agencies and entities. 

 
2.  Homeless children enroll in and have a full and equal opportunity to succeed in the 

school district's schools. 



5118.1(d)  
 
 
 
 
Students 

 
District Liaison for Homeless Students (continued) 

 
 
 
3.  Homeless families and children have access to educational services and referrals to health 

care services, dental services, mental health services, and other appropriate services for 
which they are eligible. 

 
4. Parents/guardians are informed of educational and related opportunities available to their 

children and are provided with meaningful opportunities to participate in the education of 
their children. 

 
5.  Public notice of the educational rights of homeless children is disseminated where such 

children require services. (For example, family shelters, soup kitchens, and schools.) 
 
6.  Enrollment disputes are mediated. 

 
Parent/guardian is fully informed of all transportation services, including to the school of origin, 
and assisted in accessing those services. 

 
Unaccompanied youth are assisted in placement/enrollment decisions, including considering the 
wishes in those decisions, and providing notice to the youth of the right to appeal such decisions. 

 
Children, who do not have immunizations, or immunization or medical records, are assisted in 
obtaining the necessary immunizations, or immunization or medical records.  
 
 
Legal Reference: Connecticut General Statutes 
 10-253(e)  School  privileges  for  children  in  certain placements non- 

resident children and children in temporary shelters 
17a-101 Protection of children from abuse.   Reports required of 
certain professional persons. When child may be removed from 
surrounding without court order 
7a-102 Report of danger of abuse. 
17a-103 Reports by others. 
17a-106 Cooperation in relation to revention, identification and 
treatment of child abuse and neglect. 
46b-120 Definition 
McKinney-Vento Homeless Assistance Act, (PL 107-110-Sec 1032  42 
U.S.C.§11431-11435 

 
 
 
 

Regulation approved: WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut
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Students 

 
Examination/Grading/Rating 

 
 
 

Through instructional performance objectives, the district shall establish student standards which 
promote educational achievement and excellence. 

 
The issuance of grades on a regular basis serves to promote a process of continuous evaluation of 
student  performance,  to inform  the student and the student's parents/legal  guardian  of his/her 
progress, and to provide a basis for bringing about change in student performance. 
 
Students  in  grades  three,  four,  five  and  six inclusive shall  take mandated Connecticut 
assessment testing  Connecticut Statewide  Mastery Tests provided by and administered under the 
supervision of the State Board of  Education. Students in grade five shall take a state-wide mastery 
test in science provided by and administered under the supervision of the State Board of  
Education.. Satisfactory  achievement  on  the assessment  Mastery  tests  shall  be only  one  
criterion  for promotion or graduation. 

 
(cf. 6141 -Curriculum Design/Development) 
(cf. 6154 - Graduation Requirements) 
(cf. 6156 - Statewide Proficiency/Mastery Examinations) 
(cf. 6180 - Evaluation of the Instructional Program) 

 
Legal Reference:         Connecticut General Statutes 

10 14m   Development   and submission   of  educational evaluation  and 
remedial contents of plan. 
10-14n Ninth grade statewide proficiency exam. 
10 14 0  Compensatory  education  grant.  Financial  statement  of 
expenditures.  
10-14p Reports by local and regional Boards re: Instructional 
improvement and student progress. 
10-14q Exceptions. (Students to whom provisions do not apply). 
10-221a High school graduation requirements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy adopted:  WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 
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Students           
 
Promotion/Acceleration/Retention 
 

 
The administration and professional staff shall establish a system of grading and 
reporting academic achievement to students and their parents and guardians. The system 
shall also determine when promotion and graduation requirements are met. The decision 
to promote a student to the next grade level shall be based on successful completion of the 
curriculum, attendance, performance on the statewide mandated Connecticut statement 
assessment testing and on other standardized tests, meeting the statewide reading 
standards in the primary grades, maturity, academic potential and student aptitude. A 
student shall not be promoted based upon age or any other social reason not related to 
academic performance. The district shall provide alternatives to promotion such as, but 
not limited to transitional programs and may require students whose academic 
performance jeopardizes their promotion or graduation to attend after-school, summer 
school or other programs the district offers that are designed to help them. The 
administration shall determine remedial assistance for a student who is not promoted. 

 
(cf. 5124 - Reporting to Parents) 
(cf. 6146 - Graduation Requirements) (cf. 6146.1 -Grading System) 
 
Legal Reference:  Connecticut General Statutes 
    PA 99-288 An Act Concerning Education Accountability 
    10-221(b) Boards of Education to prescribe rules. 
    10-265g Summer reading programs required for priority school districts.  
    Evaluation of student reading level. Personal reading plans (as amended by  
    PA 01-173 and PA 06-135). 
    10-265l Requirements for additional instruction for poor performing 
    Students in priority school districts; exemption. Summer school required;  
    Exemption (as amended by PA 99-288, PA 01-173, PA 03-174 and PA 06-135) 
 

 
 
 
 

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 
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Students 

 
Reporting to Parents 

 
 
 
The  Board of  Education . believes that  good communication between parent and  teacher is 
important in the educational process. 

 
With this in mind, the Board of Education believes that the communication between parent and 
teacher should be as varied and frequent as reasonably necessary to provide essential information 
about each student's  progress and needs. All forms and methods of communications, such as 
parent-teacher conferences, mail, telephone, email and school visitation by parents may be 
utilized by parents and teachers. 

 
Written progress reports should reflect the educational growth of the student in relationship to the 
student's ability, attitudes, interests, conduct or citizenship, and achievement and should be in the 
form and frequency prescribed by the administration in collaboration with the teaching faculty. 
 
 
Legal Reference: Connecticut General Statutes 
   10-15b Access of parent or guardian to student’s records. 
   46b-56 Access to records of minor children by non-custodial parent.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut 



 

5131(a) 
 
Students 

 
Conduct and Discipline 

 
The vision and mission of the Woodbridge School District of "inspiring children to become 
responsible citizens" is the basis of a Code of Student Conduct.   
 
In our school, teaching self-discipline is an important part of the curriculum. We believe 
that all students wish to participate fully in all school activities in a safe and respectful 
environment. We understand that to do so requires an appreciation and understanding of 
rules and guidelines. 
 
We believe all adults should try to model for children what it means to be excited about 
learning, what it means to have the time to stop and listen and what it means to be kind, 
considerate and respectful. We encourage a learning process that examines and develops 
rules and guidelines. We hope students will understand and appreciate that self-discipline 
and order help create a successful academic and social environment. We want students to 
value and follow the rules because they have faith in themselves and the adults who have 
faith in them. 
 
With the following guidelines, polices and laws, parents and the school work to help 
children grow into productive members of society. 

 
The Code of Conduct seeks to provide students and parents with a guideline of expectations 
regarding student behavior and conduct.  This common set of standards is supported by the 
Woodbridge School District Strategic Plan establishing a Character Education Program through 
the implementation  of Responsive Classroom philosophy. 
 
The foundation of good citizenship and commitment of the Woodbridge School District to 
encourage all to teach and model the basic principles of Integrity, Compassion, Action, 
Responsibility and Excellence is a manifestation of district beliefs related to the establishment of 
a truly effective learning community. 

 
Areas of Responsibility 

 
1.         Board of Education 

 
The Board directs the personnel to be responsible for the proper conduct and control of 
students while legally under the supervision and jurisdiction of the school. 

 
2.         Principal 

 
The Principal will implement necessary procedures, rules and regulations to render 
effective the policies of the Board of Education relating to standards of student behavior. 
The Principal shall involve representatives of school personnel, students, parents, and 
citizens of the community in developing and/or revising these procedures, rules and 
regulations. On an annual basis, parents shall be advised by the Principal of the standards 
for student behavior, in all areas in regard to student relationships, bus policy, behavior 
on school grounds and in the building, and appropriate dress. 



 

5131(b) 
 
Students 

 
Conduct and Discipline 

 
3.         Teachers 

 
Teachers shall be responsible for the instruction of student about the rules and regulations 
of proper conduct, as well as be responsible for proper and adequate control of students. 
The responsibility and authority of any teacher extends to all students of the school 
district under the assigned supervision of the teacher and to other students so situated 
with respect to the teacher as to be subject to the teacher's control. 

 
4.         Parents 

 
Parents shall be expected to cooperate with school authorities regarding the behavior of 
their children. Parents shall be held responsible for the willful misbehavior of their 
children. 

 
5.  Student Behavior 

 
Students, teachers, and administrators have the right to expect mutual courtesy, and fair 
and equitable treatment and to be informed of their rights and responsibilities. The goals 
of the school system are to assist students in developing the ability for self-direction and 
self-discipline and to provide opportunities for decision-making. 

 

However, in the pursuit of these goals, those students who infringe on the rights of others, 
or who violate school policies and regulations, will be subject to corrective action. In all 
cases the constitutional rights of students shall be preserved and protected. 

 

The conduct of students in school has an important effect on school achievement. While 
ultimate responsibility for student behavior rests with the parents and the students 
themselves, the school has an obligation to provide leadership in this respect and to 
insure that appropriate standards are maintained when students are under school 
supervision. 

 

Specific rules and regulations and the procedures for enforcement shall be established by 
the Principal in consultation with the faculty and may be subject to the review of the 
Board of Education. The administration of the school shall inform parents in writing of 
these expectations and rules. 
 
Students, teachers, teacher assistants and administrators have the right to expect mutual 
courtesy in school, as well as fair and equitable treatment, and to be informed of their 
rights and responsibilities. The goals of the school district are to assist students in 
developing the ability for self-direction and self-discipline, and to provide opportunities 
for decision-making. In the pursuit of these school goals, student who infringe on the 
rights of others or who violate school policies and regulations will be subject to corrective 
action. The conduct of students in school has an important effect on school achievement. 
While ultimate responsibility for student behavior rests with parents and the students 
themselves, the school provides leadership and ensures that appropriate standards are 
maintained when students are under school supervision. 
 



 

Parents should discuss the expected behaviors with their children and emphasize the 
important of maintaining a quiet and orderly atmosphere throughout the school, the 
hallways in the cafeteria on the playgrounds and on the school buses. 
 
 

Legal Reference: Connecticut General Statutes 
   4-177-4-180 Contested cases. Notice, record, as amended. 
   10-233a through 10-233f Suspension, removal and expulsion of  
   students, as amended by PA 95-304, PA 96-244, PA 98-139,  
   PA 07-66, PA 07-122, PA 08-160, PA 09-82, PA 09-6  
   (September Special  Session) and PA 10-111.  
   10-233f In-school suspension of students. 
   Packer v. Board of Ed. Town of Thomaston, 246 Conn.89 (1998). 
   Public Act 98-139 
   Honig v Doe, (United States Supreme Court 1988). 
   Individuals with Disabilities Act, 20 U.S.C. 1400 et seq. as amended  
   by the Individuals with Disabilities Education Act Amendments  
   of 1997  
   (P.L. 105-17). Section 504 - Rehabilitation Act of 1973, 29 U.S.C. 
   §794(a). 
   20 U.S.C. Section 7114 No Child Left Behind Act 
   P.L. 108-446 Individuals with Disabilities Education Improvement  
   Act of 2004. 
   State v Hardy, 896 A. 2d 755, 278 Conn. 113 (2206). 
 
 
 
 
 
 
 
 
 

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS 
Woodbridge, Connecticut



5131.2  
 
 
Students 

 
Conduct- Notification of Behavior Code 

 
 
 
The Board of Education shall, at the time of registration of the first semester or quarter of the 
regular school term, notify the parent or guardian of minor students registered in the district of 
the availability of rules of the district pertaining to student discipline. 

 
The Principal of each school shall take steps to insure that all rules pertaining to the discipline of 
students are communicated to continuing students at the beginning of each school year, and to 
transfer students at the time of their enrollment in the school. 

 
(cf. 5114 - Suspension/Expulsion) 
(cf. 5144- Discipline/Punishment) 

 
Legal Reference:        Connecticut General Statutes 

 
52-572 Parental liability for torts of minors. Damage defined. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS 
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5131.5  
Students 

 
Vandalism  by Minors 

 
 
 
The  parent  or  guardian  of  any  minor and/or unemancipated   child  who  willfully  cuts,  
defaces  or otherwise injuries in any way any property, real or personal, belonging to the school 
district shall be held liable for all such damages up to the maximum amount allowed under state 
law. 
 
The liability provided under Connecticut General Statutes 52-572 does not relieve the minor(s) 
of personal liability for such damage or injury. This liability of the parent for damages done by 
a minor child is in addition to any other liability which exists in law. 
 
The parent or guardian of a minor child shall also be held liable for all property belonging to 
the school system lent to the pupil and not returned upon demand of the school system. The 
student may also be liable to disciplinary action. 
 
Vandalism by an Adult Student 
 
Any adult student shall be held personally liable for any damage done to any property, real or 
personal, belonging to the school district. The student may also be subject to disciplinary action. 
 
 
 
(cf. 6161.2 - Guidelines Pertaining to Overdue, Damaged or Lost Instructional Materials) 
 
 
Legal Reference: Connecticut General Statutes 
   10-221© Board of Education to prescribe rules (re: sanctions to be  
   imposed by a Board against pupils who damage or fail to return 
    textbooks, library materials or other educational materials). 
   52-572 Parental liability for torts of minors. Damage definitions. 
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Policy adopted:  WOODBRIDGE PUBLIC SCHOOLS 
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5131.6(a) 
 
Students 
 
Drugs. Alcohol, and Tobacco 
 
 
Drugs and Alcohol 
 
The Board of Education prohibits student possession, use, and/or distribution of any drugs, alcohol 
or drug paraphernalia or being under the influence of any drug or alcohol. Any student found to 
be violating this student conduct policy will be dealt with in accordance with the regulations set 
by the school system. The consequences of such violations may result in the expulsion from 
school and/or criminal prosecution. 
 
Recognizing the potential of each student and that drug or alcohol abuse and dependency can 
seriously impair a student's ability to learn, it is the policy of the Beecher School to take positive 
actions to prevent drug and alcohol abuse. These actions will be through education, early 
intervention, parental involvement, medical and/or assessment referral, and police referral in the 
handling of incidents in the schools involving the possession, sale, and/or use of  behavior 
affecting substances. These substances shall include but not be limited to marijuana, LSD, 
inhalants (which have behavior affecting ingredients), alcohol, and barbiturates. 
 
School properties may be inspected by school authorities in the interest of maintenance, health 
and safety. Inspections for the location of drugs, narcotics, liquor, weapons, poisons and missing 
properties are matters relating to health and safety and may be regarded as reasonable purposes 
for inspection by school personnel. 
 
Disciplinary procedures will be administered with the best interests of the student, school 
population and community in mind as the result of a team decision. Personal privacy rights of 
students shall be protected as provided by law. 

 
Tobacco 
Smoking is prohibited by law in the school building and grounds while classes are in session or 
student activities are occurring. Disciplinary actions will be in accordance with regulations 
provided by the administration. 
 
Legal Reference: Connecticut General Statues 
   1-21b Smoking prohibited in certain places 
   10-19 teaching about alcohol, nicotine or tobacco, drugs and acquired  
   immune deficiency syndrome. Training of personnel. 
   10-154a Professional communications between teacher or nurse and  
   student. Surrender or physical evidence obtained from students. 
   10-220b Policy statement on drugs. 
   10-221(d) Board of Education to prescribe rules policies and procedures  
   re sale or possession of alcohol or controlled drugs. 
   21a-240 Definitions of dependency producing drugs. 
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Students 

 
Drugs. Alcohol, and Tobacco 
 

Legal Reference: Connecticut General Statues (Continued) 
 

   21a-240(8) Definitions “controlled Drugs”, dependency producing drugs. 
   21a-240(9) Definitions “controlled substance”. 
   21a-243 Regulation re schedules of controlled substances. 
   53-198 Smoking in motor buses, railroad cards and school buses. 
   Federal Regulation 34 CFR Part *5 Drug-free schools and Communities  
   Act 
   20 U.S.C. Section 7181 et. Seq., No Child Left Behind Act 
   New Jersey v T.L.O. 469 U.S. 325 (1985) 
   Veronia School District 47J v. Acton, 515 U.S. 646 (1995) Board of  
   Education of Independent School District No. 92 of Pottawatomie County v.  
   Earls 01-3332 U.S. (2002) 
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 5131.81(a) 
 
 

Students 
 

Electronic Devices 
 
 

The Board adopts this policy in order to maintain/promote an educational environment that is 
safe and secure for district students and employees. The Board establishes that the acceptable use 
of electronic devices is to support instruction and as a means of communication under approved 
circumstances. 

 
Electronic devices shall include all devices that can take photographs; record audio or video data; 
store, transmit or receive messages or images; or provide a wireless, filtered or unfiltered 
connection to the Internet. Examples of these electronic devices include, but shall not be limited 
to, radios, walkmans, CD players, iPods, MP3 players, DVD players, handheld game consoles, 
Personal Digital Assistants (PDAs), cellular or mobile telephones, BlackBerries, and laptop 
computers, as well as any new technology developed with similar capabilities. 

 
The Board prohibits/limits the use of these and other electronic devices by students during the 
school day in District buildings; on District property; on District buses and vehicles; during the 
time students are under the supervision of the District (and in locker rooms, bathrooms, health 
suites and other changing areas at any time.) 

 
The Board prohibits possession of laser pointers and attachments and telephone paging 
devices/beepers by students in District buildings; on District property; on District buses and 
vehicles; and at school-sponsored activities. The Board may limit other electronic devices as 
appropriate. The District shall not be liable for the loss, damage or misuse of any electronic 
device. 

 
Electronic Images and Photographs 

 
The Board prohibits the taking, storing, disseminating, transferring, viewing, or sharing of 
obscene, pornographic, lewd, or otherwise illegal images or photographs, whether by electronic 
data transfer or other means, including but not limited to texting and e-mailing.  Such violations 
may constitute a crime under state and/or federal law. Therefore, the district may report such 
conduct to state and/or federal law enforcement agencies. 

 
Such prohibited activity shall also apply to student conduct that occurs off school property if: 

 
1.  There is a nexus between the proximity or timing of the conduct in relation to the 

student's attendance at school or school-sponsored activities. 
 

2.   The  student  is  a  member  of  an  extracurricular  activity  and  has  been  notified that 
particular off-campus conduct could result in exclusion from such activities. 

 

3.  The conduct has a direct nexus to attendance at school or a school sponsored-activity, 
such as an agreement made on school property to complete a transaction outside of 
school that would violate the Code of Student Conduct. 



 

5131.81(b) 
 
 
 
 
Students 

 
Electronic Devices (continued) 

 
 
 
The Superintendent or designee shall annually notify students, parents/guardians and employees 
about the Board's electronic device policy. The Superintendent or designee shall develop 
administrative regulations to implement this policy. 

 
Violations of this policy by a student shall result in disciplinary action and may/shall result in 
confiscation of the electronic device.   The confiscated item shall not be returned until a 
conference has been held with a parent/guardian. 

 
Exceptions 

 
The building administrator may grant approval for possession and use of an electronic device by 
a student for the following reasons: 

 
1.  Health, safety or emergency reasons. 
2.  An individualized education program (IEP). 
3.   Classroom or instructional-related activities. 
4.   Other reasons determined appropriate by the building Principal. 

 
The building administrator may grant approval for possession and use of a telephone paging 
device/beeper by a student for the following reasons: 

 
1. Student is a member of a volunteer fire company, ambulance or rescue squad. 
2.  Student has a need due to the medical condition of an immediate family member. 
3. Other reasons determined appropriate by the building Principal. 

 
(cf. 5114- Suspension and Expulsion/Due Process) 
(cf. 5131 - Conduct) 
(cf. 5131.8 - Off School Grounds Misconduct)                             . 
(cf. 5131.82- Restrictions on Publications and Written or Electronic Material) 
(cf. 5131.911- Bullying) 
(cf. 5131.913- Cyberbullying) 
(cf. 5144- Discipline/Punishment) 
(cf. 5145.5- Sexual Harassment) 
(cf. 5145.51- Peer Sexual Harassment) 



 

 
 
 
 
 
 

Students 
 

Electronic Devices 
 
 
 

Legal Reference: 

 
 
 
 
 
 
 
 
 
 
 
Connecticut General Statutes 

5131.81(c) 

 
10-233j Student possession and use of telecommunications devices 

 
Eisner v. Stamford Board of Education, 440 F. 2d 803 (2nd Cir 1971) 

 
Trachtman v. Anker, 563 F. 2d 512 (2nd Cir. 1977) cert. denied, 435 U.S. 
925 (1978) 

 
Hazelwood School  District v.  Ruhlmeir, 484  U.S.  260,  108  S  Ct  562 
(1988) 

 
Bethel School District v. Fraser, 478 US 675 (1986) 

 
Tinker v. Des Moines Independent Community Dist., 393 US 503, (1969) 
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 2013-2014 SUPERINTENDENT'S RECOMENDATION

 FOR USE OF PROJECTED SURPLUS

SOURCES

Item Amount

Staff Retirement & Resignation Projected Savings $50,556

Medical Insurance Projected Savings $71,000

Electricity & Water Projected Savings $18,102

Transportation Projected Savings (Wintergreen) $44,900

Transportation Projected Savings (Special Education) $6,000

Tutition Projected Savings - Special Education $60,000

Tuition Projected Savings - Wintergreen $20,676

Interns Projected Savings (1) $13,057

Unemployment Projected Savings $4,690

Custodial Overtime Projected Deficit - Snow Related ($6,500)

Teaching Assistant - Additional for new Kindegarten Class ($14,431)

General Liability Insurance Deficit ($13,348)

Workers Compensation Insurance Deficit ($30,995)

Furniture & Equipment - new Kindegarten Class ($5,438)

TOTALS    >>>>>>>>>>>>> $218,269
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 2013-2014 SUPERINTENDENT'S RECOMENDATION

 FOR USE OF PROJECTED SURPLUS

USES

Item # of Units Total Cost Timeline

Parital Replace Broken Classroom Chairs 100 $3,000 March

Website Setup & Design 2 $9,000 March

Keyboards 120 $7,200 March

Supplement Classroom Libraries 1 $15,000 April

Math Resource Materials - Grades 1 & 2 1 $15,000 April

Instructional Materials - New Classrooms 3 $18,000 May

Central Library - Books 1 $10,000 May

Anticipated Costs for Building Upgrade 1 $30,000 May

New Classroom Chairs & Desks (14" - 18") 75 $13,500 June

TOTALS SPENDING RECOMENDATIONS  >>>>>>>>>>>>> $120,700

Special Education - Return to Town

  

Tuition Savings $60,000

Transportation Savings $6,000

Kitchen Equipment (Refrigerator and Vending) ($26,000) May

TOTALS  SPECIAL EDUCATION RETURN TO TOWN >>>>>>>>>>>>> $40,000

NET AVAILABLE >>>>>>>>>>>>>>>>>>>>> $31,569
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