Woodbridge Board of Education WBOE WBOE Policy Committee Meeting September

Policy Committee Meeting 16,2013 5:30 PM District Office Conference
Thursday, September 19, 2013 5:30 PM Room 40 Beecher Road South
Agenda

I Call to Order
II. Commence Review of the 5000 Series
III.  Adjourn
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Dr. Guy F. Stella
Superintendent of Schools
Woodbridge Public Schools
40 Beecher Street South
Woodbridge, CT 06525-2006

Dear Guy:

Enclosed is the first draft of Series 5000 (Students) to be reviewed by the policy committee. I have
included a three page handout "Check-Off List of Required and Good Practice Policies" which will
assist the committee to understand which policies and regulations are required by law or advisable
to adopt. The advisable (or good practice) policies are self explanatory.

Series 5000 was developed by reviewing all existing board policies. Some of the existing policies
were not used. You will note on the attached handout titled “CABE Policy Review of Existing
Material” the policies were reviewed and used by CABE in this draft.

I have also included, in a number of areas, sample policies and regulations from CABE to consider
as alternatives to Woodbridge’s existing material or as material to consider where the District does
not presently have a policy and/or regulation. Sample policies from other districts are also included
to consider as alternatives to existing language.

I recognize that the size of this packet may be overwhelming. This section represents the largest
section of the manual. You may decide that the sample policies CABE provided are not necessary
for a particular issue. If this is the case, simply remove the sample policies from this packet before
it is copied for the committee members. Consider handling this packet in stages with the review
committee.

This packet of material should be copied and disseminated to the members of the policy committee.
There are notes at the top of all policies where sample policies are provided.



Dr. Guy F. Stella
August 13,2012
Page 2

Please have the individual responsible for health services review policies and regulations numbered
5141,5141.1,5141.21, 5141.22, 5141.221, 5141.3,5141.4 and 5141.5.

If you have any questions regarding this material please call me.

Sincerely,

Vincent A. Mustaro
Senior Staff Associate
for Policy Service

Enclosure

esp



Connecticut Association of Boards of Education

THE GOVERNANCE MANUAL: What It Should
Contain in Students - Series 5000

The major topics in Series 5000 includes the issue of attendance, progress and records, student
conduct, and the health, safety and welfare. The rights of the students is another topic which is
important to this Series. In Connecticut, students have many rights - the right to public education,
equal educational opportunity, the right of confidentiality of records, the right to a thorough and
efficient system of education. All of these require local Board of Education policy consistent with
the law.

Many matters dealing with students are covered by law or rules of the State Board, such as required
immunizations, age of attendance, and access to student records. Others are partially covered, for
example, the process in which to suspend or expel a student is defined by state statutes but the
Board may decide the actions which lead to such disciplinary action. Another example is the
legislative requirement to have a truancy policy, which allows the local Board to define an
"unexcused absence". State agency regulations can govern the Board's actions, such is the case with
the administration of medication which requires school districts to submit biennially the policy and
procedures to the Department of Health Services. Then there are other issues which are not covered
by state or federal law or agency regulation and thus the Board may decide whether or not to adopt
a policy on student dress code, student vehicles on campus, and questioning and apprehension of
students.

As citizens, students also have a whole body of civil and legal rights. The Board must guarantee
students basic Constitutional rights-speech, assembly, religion. The grievance procedure should
provide students with channels to the administration and the Board of Education through which
they may protest alleged violations of these rights. Certain parameters can be established in policy
which keep one student's rights from infringing on anothers’. The courts consistently recognize the
need to maintain a suitable educational atmosphere in the schools. This allows a Board to set limits
to activities that disrupt this the educational atmosphere and to punish the offender.



Connecticut Association of Boards of Education
Guide for the Woodbridge Policy Committee

List of Required and Good Practice Policies

Required Policies Related to Series 5000 - Students

Below is a list of the required policies and/or regulations for Series 5000. Following the topic is the
state statute citation or the federal law.

1.

Nondiscrimination, Title IX of the Education Amendments of 1972
Establish School Board policies related to Title LX compliance, including approval of a
nondiscrimination policy statement and grievance procedures for students and
employees. The implementing regulations for Title LX, published in 1975, require that the
policy must be well-publicized and in direct written communication with students, parents
and employees on at least a yearly basis. Schools must carry a statement of
nondiscrimination on the basis on sex in bulletiny handbooks, announcements,
applications forms, and any material which is used to recruit (86.9).

Grievance Procedures, Title IX of the Education Amendments of 1972
Each school system must adopt and publish grievance procedures to provide for prompt and
equitable resolution of student and employee complaints of discrimination on the basis of sex.

Student Educational Records
Federal Family Educational Rights and Privacy Act (FERPA) of 1974
A policy is required to cover the five areas mentioned below. Here is a

synopsis:

Annual notice to parents and students to inform them of rights under FERPA, the regulations,
and local policy adopted and where copies of the policy may be obtained; and the right to file
complaints concerning alleged failures by the school to comply with FERPA and the regulations.

Permit parents or eligible students to inspect and review the education records including at least
a statement of the procedures to be followed; a description of the circumstances in which the
school feels it has a legitimate cause to deny a request for a copy of the records (access, however,

cannot be denied); a schedule of fees for copies; and a listing of the types and locations of
education records maintained by the schools and the titles and addresses of the officials
responsible for those records. R-99.5(a)(2) The types of records must be specified so that parents
and eligible students are able to decide which education records they want to inspect and review.

Not disclosing personal identifiable information without the prior written consent of the parent or
eligible student, except as permitted by R-99.31 and 99.37. This policy must include at least the
designated as directory information; and a statement of whether the school will disclose
personally identifiable information to other school officials within the school who have been
determined to have legitimate education interest. Rather than requiring a listing of the names, the
regulations require a specifications of the criteria for determining which, if any, parties are
"school officials" and what the school considers to be "legitimate educational interest.”

Maintaining a record of disclosure (the log) is required and permitting a parent or an eligible
student to inspect that record.

Providing a parent or eligible student with an opportunity to seek correction of the education
records by a request to amend the records or for a hearing, and permitting a parent or eligible
student to place a statement in the education records.

Related Policy:

5000 and 5145.6

5145.6

5125



10.

11.

12.

13.

14.
15.

16.

17.

Required Policies Related to Series 5000 - Students (continued)

Smoking GOALS 2000 and C.G.S. 31-40q
Smoking is not permitted within any indoor facility owned, leased or contracted to provide
regular or routine K-12 education or library services. Also CGS 31-40q (PA 93-304) prohibits
smoking within public school buildings while school is in session or student activities are
being conducted.

Attendance Section 10-221

“Board of Education shall develop, adopt and implement written policies concerning ...
attendance ..."

Truancy Section 10-221

Student Discipline Section 10-221 and 10-233a-233f
“Boards of Education shall prescribe rules for the ... discipline of the public schools...

Homeless Students (required by NCLB Act 2001) McKinney-Vento
Homeless Assistance Act, (PL 107-110-Sec 1032)

Promotion and Retention Section 10-221

“Board of Education shall develop, adopt and implement written policies concerning ... promotion
and retention ...""

Drug and Alcohol Use or Possession on School Property Section 10-
221(d)

"Each ... Board of Education shall develop, adopt and implement policies and procedures in
conformity with ... dealing with the use, sale or possession of alcohol or controlled drugs ... by
public school students on school property, including a process for coordination with, and referral
of such student to, appropriate agencies and cooperating with law enforcement officials.

Weapons, GOALS 200: Educate America Act, Public Law 103-227

Hazing, PA 02-119, An Act Concerning Bullying Behavior in Schools
and Concerning the Pledge of Allegiance

Administration of Medication, Connecticut General Statute State Agency
Regulations 10-212a-1 to 10-212a-7

Psychotropic Drug Use (PA 01-124)

Reporting by School Employees of Suspected Child Abuse Section 17a-
101

"Each local and regional Board of Education to adopt a written policy regarding the reporting, by
school employees, of suspected child abuse."

Youth Suicide Prevention and Youth Suicide Attempts Section 10-221(e)
“Each local and regional Board of Education shall adopt a written policy and procedures for
dealing with youth suicide prevention and youth suicide attempts"

Recruitment Policy Section 10-221b
“Local Boards of Education (with a high school) ... shall establish a written uniform policy for the
treatment of all recruiters ..." g

Related Policy

1331,
4118.231,
4218.231,

5131.6

5112

5113

5114/5144

5118.1

5123

5131.6

5131.7

5131911

5141.21

5141.231

5141.4

5141.5

5145.14



Good Practice Policies in Series 5000

SUSPENSION/EXPULSION........ceerrurrereeininenisestnieiraenree e se e esseseseseseseseessssessssssesesssssesensssnssnmens 5114
Suspension of Students with DiSabilities .........ccccvrevrrrrerernieeererereeeerneeereeeneseesesesenne 51143
INtErdiStriCt CROICE.......ccovrecriecurrerererniniriseete s r st s e ese e nenenne 5117.2
Video Cameras/Video SUIVEIllAnCe.........ccceveevirivrerreeeieieeneesssreesseneeseeseesseseens 5131.11, 5131.111
Terroristic Acts/Threats .........cccccceevrererenrerereeeieeennns tresreses et sesastsbst s bs b as s aes e s asaentenan 5131.21
Off-School Grounds MiSCONAUCL..........ccecererirrenrrniereesieeiereeeererereresesessssesessssesssssesesesens 5131.8
Use of Beepers and Cellular Telephones...........ccouvrurieieierreereniineneeeietireeeeeesesssssseeesssenes 5131.81
Gang ActiVIty/ASSOCIALION......c.ceruerirrirererirreresrereernsteseiessesesesssesesesesesessesesessssosessosssssesseseseass 5131.9
HAZING ..ottt e a e e b s bbb bbb ar st sres 5131.91
Dress and GIOOIMING .........cverrereereninesinssrsissssresssnsssssssesssessseressssssssssesessssssssssrssssssssssssssssens 5132
CommuNICable DISEASES ......coveuireererereririrriieisieinrsesssnesesesesssese s sssssssssesesesesssssssssssssssses 5141.22
Students with HIV/ARC or AIDS .........ccovvvnnrriernininninnennennenssesseesssssssssssesssesesesens 5141.24
Accommodating Students with Special Dietary Needs.........cccocevvererrreenerereriivevesinieeerenenes 5141.25
CIiSIS RESPOMSE ...cuvviuiniuieeeeiireniesesirestssssesessseessesesessssesesesesessssesessssssesessssesensansssssnsasessass 5141.6
STUAENE SALELY .....oveueerieereiiieirieeercerneer sttt ss s e s e e s esessasnesesrasenensane 5142
Discipline and Students with DiSabiliti€s.........ceceuervrrresnrerereerenrinenieeineieneneeeesnesssesererenes 51443
Questioning and APPIERENSION.........ccovurueeeirierercreerertrireseseeseeeeereeseesssessssssssssesesessassssseens 5145.11
Student SEArCh/SEIZULE ........ccveeurverereriiriririreeeeceeseriee st sesssssse st srese e e e ssasssesenes 5145.12
Review of Student PUbliCations..........ceceverueereeniinienenincninreenenseseessiesssnesnesssseseessssessssesesens 5145.2
Nondiscrimination and Affirmative Action (10-15¢, 468-60) ..........cccovvevrerererrrveeeersrernnene 5145.4
Exploitation: Sexual Harassment............cccovriinieiienicinneninenninneeessesesssssesesssssssssesesenes 5145.5

Advised to have a policy/regulation concerning communicable disease and disabilities pursuant to the
Americans with Disabilities Act and confidentiality laws in Connecticut regarding HIV.

Constitutional Considerations

The chief constitutional limitations affecting School Boards are:

1.

2.

Freedom of speech, association and expression under the First Amendment
The right to due process of law under the First, Fifth and Fourteenth Amendments.
The right to privacy under the Fourteenth Amendment.

The right to freedom from unreasonable searches and seizures under the Fourth and
Fourteenth Amendments.

Equal Protection of laws under the Fourteenth Amendment.

rev. 1/08



CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 1
Policy Tapic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written
Concept and Roles in Student Policies 5000 5000 X 5/17/05
Goals and Objectives 5010 X
Elementary and Secondary 5100
Attendance 5110 5111.1 X 6/21/04
Admission 5111 5111 X X 3/17/03
Foreign Exchange Students 5111.1
Kindergarten Session 5111.2
**Ages of Attendance 5112 5112 X X 10/20/03
Exemptions 5112.1
Exclusions 5112.2
Dropouts 5112.3
Disenroliment 5112.4 X X
Attendance and Excuses 5113 5113 X 2/23/04
Work Permits 5113.1
School Employment 5113.11
QOutside Employment of Students 5113.12
Work-Study Student Employment 5113.13
Senior Privileges 5113.14
Truancy 5113.2 X
***Suspension/Expulsion; Student Due Process 5114 5114 X X X 9/16/96
Suspension from Athletic/Co-Curricular and Extra-curricular 5114.1
Activities
Student Handbooks 5114.12 X
Suspension From Interscholastic Athletics 5114.2
Conduct Code for Participation in Extracurricular Activities 5114.21
Attendance Records; Registers 5115
School Census 5116 X

rev 4/10

*Bolded line indicates policies which boards of education must have due to federal or state law
**5112, 5113.2 at least one of these must be in place to fulfill legal requirement

**%5]114, 5131, 5144 at least one of these must be in place to fulfill legal requirement




CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 2
Policy Topic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written
School Attendance Areas 5117
Intra-district Choice/Open Enrollment 5117.1
Enroliment Distribution Among Schools 5117.11
Inter-district Choice 5117.2
Unsafe School Choice Option 5117.21
New Housing 5117.3
Intra-district Transfer Students 51174
Nonresident Attendance 5118 X
Homeless Students 5118.1 5118.1 X 11/20/06
Correctional School District Students 5118.11
Tuition for Faculty Children 5118.111
Educational Opportunities for Military Children 51182 X
Transfers; Withdrawals 5119
Progress/Records 5120
Examination/Grading/Rating 5121 5121 X 5/17/05
High School Mid-Year and Final Examinations 5121.1
Honor Roll 5121.2
Academic Dishonesty/Plagiarism 51213 X X
Assignment to Teachers and Classes 5122
Choices of Studies/Academic Load 5122.1
Pupil Placement Team 5122.2
Assignment of Former Home-Schooled Students to Classes | 5122.3 X X
Staff Teaching Servicing His/Her Own Child 5122.4
*Promotion/Retention 5123
Supervision Required for Schools Designated as Needing
Improvement 5123.1
rev 4/10

*Bolded line indicates policies which boards of education must have due to federal or state law
**5112, 5113.2 at least one of these must be in place to fulfill legal requirement
*%%5114, 5131, 5144 at least one of these must be in place to fulfill legal requirement




CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 3
Policy Topic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written
Summer School Work For Credit 5123.2
Graduation Ceremonies 5123.3
Reporting to Parents 5124 5124 X 8/20/01
District/School Report Cards 5124.1
Release of Report Cards 5124.2
*Student Records; Confidentiality 5125 5125 X X X 2/24/03
Health/Medical Records 5125.11 X
Photographing of Students 5125.2
Awards for Achievement 5126 X
Diplomas-Standard and Individually Prescribed Programs 5127
Scholarship 5128
Plagarism 5128.1
Activities 5130
***Conduct 5131 5131 X 8/20/01
Bus Conduct 5131.1 X X
Video Cameras on School Buses 5131.11
Video Surveillance 5131.111 X
Notification of Behavior Code 5131.2 5131.2 X unknown
Terroristic Acts/Threats 5131.21
Student Driving/Parking 5131.3
School Ground Disturbances 5131.4
In-School Disturbances 5131.41
Vandalism 5131.5 51315 X 3/29/93
*Drugs, Tobacco, Alcohol 5131.6 5131.6 X X X 9/17/02
Inhalant Abuse 5131.61
Steroid Use 5131.62
rev 4/10

*Bolded line indicates policies which boards of educa

tion must have due to federal or state law

**5]12, 5113.2 at least one of these must be in place to fulfill legal requirement
**%5]114, 5131, 5144 at least one of these must be in place to fulfill legal requirement




CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 4
Policy Topic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written
Surrender of Physical Evidence Obtained From Students 5131.612 X X
*Weapons and Dangerous Instruments 5131.7 X X
Out of School Grounds Misconduct 5131.8 X
Use of Electronic Devices (Beepers, cell phones) 5131.81 5131.81 X 7/21/08
Gang Activity or Association 5131.9
Hazing 5131.91
Bullying 5131.911 5131.3 X X X 2/23/04
Aggressive Behavior 5131.912 5131.712 X 4/26/06
Cyberbullying 5131913 X
Corporal Punishment 5131.92
Dress and Grooming 5132 5132 X 3/17/03
School Uniforms 5132.1
Behavior of Participants in Athletic Events 5133
Married/Pregnant Students 5134
Academic Eligibility 5135
Foreign Students Attending Schools 5136
Interscholastic Sport vs. Club Determination 5138
Participation Fees for School Activities 5139
Welfare 5140
Health 5141 5141 X X 7/17/06
Care of Accidents 5141.1 X
Iliness 5141.2
* Administering Medication 5141.21 5141.21 X X X 12/16/02
Management of Juvenile Diabetes 5141.207 X
Glucose Self-Monitoring 5141.211
Student Use of Inhalers 5141.212
rev 4/10

*Bolded line indicates policies which boards of education must have due to federal or state law

**5112, 5113.2 at least one of these must be in place to fulfill legal requirement
**%5114, 5131, 5144 at least one of these must be in place to fulfill legal requirement




CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 5
Policy Topic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written
Communicable/Infections Diseases 5141.22 X X
Pediculosis 5141.221
Tuberculosis Testing 5141.222 5141222 X 10/16/06
*Psychotropic Drug Use 5141.231 5141.22 X 6/17/02
Students With HIV/ARC or AIDS 5141.24 5141.24 X(reg) unknown
Students with Special Health Care Needs/Food Allergy 5141.25 5141.25 X X X 3/19/06
Management
Emergency Situation with No Nurse in School 5141.26
First Aid/Emergency Medical Care — Use of Automatic
External Defibrillators 514127 X X
Health Assessments & Immunizations 5141.3 X X
Physical Examination for School Programs 5141.31
Postural Screening 5141.32
Health Records 5141.33
*Reporting of Child Abuse and Neglect 5141.4 5141.4 X X 8/26/97
*Suicide Intervention and Prevention 5141.5 5141.5 X X 3/29/93
Crisis Management 5141.6
Dealing With The Effect Of A Death 5141.61
Student Sports — Concussion and Head Injuries 5141.7
Safety 5142 5142 X X 3/18/02
Relations with Non-Custodial Parent 5142.1 5124.1 X 2/26/01
Student Dismissal Precautions 5142.2 5124.2 X 2/26/01
Skateboard/Rollerblade/Scooter Use 51423
School Resource Officers 5142.4
Cheating 5143
Student Insurance 5143.1 X
rev 4/10

*Bolded line indicates policies which boards of education must have due to federal or state law
**5112, 5113.2 at least one of these must be in place to fulfill legal requirement
***5114, 5131, 5144 at least one of these must be in place to fulfill legal requirement




CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 6
Policy Topic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written
***Discipline/Punishment 5144 5144 X 3/29/93
Use of Physical Force 5144.1 X
Detention 5144.11
Physically Touching Students 5144.111
Social Services 5144.2
Discipline of Students with Disabilities 51443 X
Civil & Legal Rights & Responsibilities 5145 5147 X 11/20/06
Invasion of Privacy 5145.1
Questioning and Apprehension/Police in Courts 5145.11 1411.1 X 12/16/02
Probation/Police/Courts 5145.111 X
Search and Seizure 5145.12 X X
Vehicle Searches on School Grounds 5145.121
Use of Dogs to Search School Property 5145.122
Use of Metal Detectors 5145.123
Breathalyzer Testing 5145.124
Drug Testing-Extracurricular Activities 5145.125
*On-Campus Recruitment 5145.14 Not
applicable
Directory Information 5145.15 X
Freedom of Speech/Expression 5145.2 X
Student Government 5145.21
Freedom of Assembly 5145.3
*Nondiscrimination 5145.4 X
School Symbols 5145.41
Racial Harassment of Students 5145.42
Human Dignity 514543
Exploitation; Sexual Harassment 5145.5 X X

rev 4/10

*Bolded line indicates policies which boards of education must have due to federal or state law

**5112, 5113.2 at least one of these must be in place to fulfill legal requirement
***5114, 5131, 5144 at least one of these must be in place to fulfill legal requirement




CABE's Policy Review of Woodbridge Existing Policy Material

Series 5000 Students
Page 7
Policy Topic Title Number Former Former /Taken/Action Taken Date
Number Adopted
Same Sample provided
Appropriate Modified Not Used Policy Regulation
as written

Peer Sexual Harassment 5145.51

Harassment 5145.52 51314 X 2/23/04

*Student Grievance Procedure 5145.6 X X

Due Process 5145.7

Surrogate Parent Program 5145.71 5145.71 X 5/17/05

Emancipation of Minors 5145.8
Social Services 5146
Child Identification 5151
Research Involving Students 5156 X

POLICIES/REGULATIONS LISTED IN EXISTING MANUAL BUT NOT USED:

FORMER CODING TOPIC TITLE ADOPTION DATE REPLACEMENT POLICY NUMBER
e 5111 Admission 3/17/03 5111
o 5112 Ages of Attendance 10/20/03 5112
e 5114 Suspension/Expulsion 9/16/96 5114
e 5125 Student Records 2/24/03 5125
e 51313 Bullying 2/23/04 5131911
o 5141 Health 7/17/06 5141
e 5141.21 Administration Medication 12/16/02 5141.21
e 51414 Reporting of Child Abuse 8/26/97 5141.4
o 5147 Section 504 11/20/06 5145
axev 4/10

*Bolded line indicates policies which boards of education must have due to federal or state law
*%*5]12, 5113.2 at least one of these must be in place to fulfill legal requirement
**%5]14, 5131, 5144 at least one of these must be in place to fulfill legal requirement




WOODBRIDGE PUBLIC SCHOOLS

STUDENTS SERIES 5000
Policy or
Number Regulation
0. Concept and Roles in Student Policies.........ccccorvrvrrrrrrereenneererneereresinicsenenns 5000 P
A. Goals and ObJECHIVES......cccccccueurrririvereeeennnnsreee s s sssssssenes 5010 P
1. Elementary and Secondary
A. AHRENAANCE ..ottt eesssere st be e ensesesesebosenas 5110 P
(1) AdMISSION ...outrreeeireriirenrieresneesseiee e esesessesesnssssssasne 5111 P
) **Ages of Attendance 5112 P
(a) Disenrollment .........ocovveverveerereeresssnsnnenesnseeneeenenens 51124 P/R
(3)  Attendance and EXCUSES.......ccccovevevereereevrnnrennnesreenresenerenenn. 5113 P/R
(a) **Truancy 5113.2 P
(4)***Suspension/Expulsion; Student Due Process ........ceeecuceeenee 5114 P/R
(5 Student Handbooks.........cccceerenevienenenreerenreereneereeennerenesnenens 511412 P
6) SChOOl CeNSUS......ccvveereerreiereieeieeneeere b eesenenens 5116 P
(7)  Nonresident Attendance.............cccceuerererrrevreerrererrereerssnesennnes 5118 P
8 Homeless Students 5118.1 P/R
) Educational Opportunities for Military Children.................... 5118.2 P
B. Progress/Records
€)) Examination/Grading/Rating............cecevevvermevesreereeerererenvenen. 5121 P
(a) Academic Dishonesty/Plagiarism ............ccccoervnnnenn. 5121.3 P/R
(2)  Assignment to Teachers and Classes
(a) Assignment of Former Home-Schooled Students
10 ClASSES ...cveveereerererersresintereiseseesreresessesesessesesennnns 51223 P/R
3) *Promotion/Retention 5123 P
4 Reporting to Parents...........cccuvvevinnenenieenennenenrsneseseereesnens 5124 P
(5) *Student Records; Confidentiality 5125 P
(@) Health/Medical Records.........cccouvnunrrierenrennrerenennennnns 5125.11 P
(6)  Awards For Achievement............ccoceeveererevesnereernnrnreenrenrenenns 5126 P
C. Activities
¢)) ***Conduct S5131 P
(a) Bus Conduct .......cocevvvereriennnenennniesseesesneeessssenens 5131.1 P/R
® Video Surveillance .........ccccevmeverennenennerennenennnaenens 5131.111 P/R
(©) VandaliSm........coeeerreeerecenneenenneneninenenerenesesesensssenens 51315 P
(d) *Drugs, Tobacco, Alcohol 5131.6 P/R
(e) Surrender of Physical Evidence Obtained
From Students.......c..ccccvrernrerinninennnennneeneneenenn. 5131.612 P
® *Weapons and Dangerous Instruments................. 5131.7 P/R
(2 Off-School Grounds Misconduct.............cceeevererennenen. 5131.8 P
(h) Use of Electronic Devices..........cccervereerrrererrereriinnnns 513181 P
) Restrictions on Electronic Devices...........ccccoveernene. 513182 P
G) Bullying 5131911 P/R
& Aggressive Behavior ........ccoeeveeiieinneneereenninnenn. 5131912 P
)] Cyberbullying .......cccoecevirrenenrnrerincreensneerneneeesseenane 5131913 P
2) Dress and GIroOming..........ccccevveereveeessevessvenenssresseresessesenene 5132 P



STUDENTS SERIES 5000
Policy or
Number Regulation
D. Welfare
(1) Health....oocececeecrrcere e s 5141 P
€)) Care of AcCidents........ccccvrreerrereererrerernveereeresserennens 5141.1 P
®) Illness
i) * Administering Medication 5141.21 P/R
(i)  Management of Juvenile Diabetes................. 5141.207 P/R
(iii) Communicable/Infectious Diseases............... 514122 PR
(iv)  Tuberculosis Testing 5141.222 P/R
W) *Psychotropic Drugs 5141.231 P
(vi)  Students With HIV, ARC, AIDS................... 514124 P
(© Students with Special Health Care Needs/
Food Allergy Management..............ccceerverenrerevererenens 514125 PR
(d First Aid/Emergency Medical Care Use of
Automatic External Defibrillators (AEDs)................ 5141.27 PR
(e) Health Assessments & Immunizations............c......... 5141.3 P/R
® *Child Abuse and Neglect 5141.4 P
(2 *Suicide Prevention/Intervention 5141.5 P/R
2 SAELY ..ot es 5142 P/R
(a) Relations with Non-custodial Parents........................ 5142.1 P
®) Dismissal Precautions ..........c.coceeeveerererrereeceseererennens 5142.2 P
(3)  INSUTANCE ...c.cvevreeerrecrenreeieneeeseentneeresessssesessesesessesesassesenssenees 5143.1 P
“ ***Discipline/Punishment 5144 P
&) Use of Physical FOIce ........coivveverinvereieniniesnienrerereerereeeserennnnes 5144.1 P
(6)  Discipline of Students with Disabilities.............ccceeurrerennneee 51443 P/R
@) Civil & Legal Rights and Responsibilities..............ccerererrnnen. 5145 P/R
(a) Invasion of Privacy
@) Questioning and Apprehension/
Police in Schools........cveveeeeevererirnnnrennrencrnnan. 5145.11 P
(i)  Probation/Police/Courts..........cccreeerererrrrerrnens 5145.111 P
(iii)  Search and Seizure..........ccccovrrrrrrerrererererenens 5145.12 PR
(iv)  Directory Information ..........ocoueurrerereeeenenens 514515 P
®) Freedom of Speech/Expression..........cccccecvevrererennnnen. 5145.2 P
(c) *Nondiscrimination.. 5145.4 P
(s)) Exploitation: Sexual Harassment............cccccevererennnne. 51455 P/R
(e) Harassment ........ccooevveneniicnenivnennneeenenesressesennnnnns 514552 PR
® *Student Grievance Procedure 5145.6 P/R
(8 DUE Process ........ccevevvevineeninnnninnieenenreenseesesessennens 5145.7 P
@) Surrogate Parent Program...........cccccevevnenee. 514571 P
(i)  Emancipation of Minors........ccceeccvveernrrennnen 5145.8 P
(h)  Research Involving Students..........cccecvrvrrererirerernnnes 5156 P

*Bolded line indicates policies which boards of education must have due to federal or state law

WOODBRIDGE PUBLIC SCHOOLS

**5112, 5113.2 at least one of these must be in place to fulfill legal requirement
**%5114, 5131, 5144 at least one of these must be in place to fulfill legal requirement



5000
Existing policy, number 5000 adopted 5/17/03, appropriate as written.
Students

Concepts and Roles in Student Policies

The focus of the school system is on the learner, the student. The student’s educational
development toward the school’s goals is the central concern of the Board of Education’s
policies and administrator’s regulations.

Each child shall be given equal opportunity. But since children vary widely in capacitiés,
interests, social and economic background, no two can be treated exactly alike if the fullest
development of each is to be achieved.

The Board of Education will attempt to erase any limitations of facilities and means that stand in
the way of our school’s availability to all who wish to learn in this school system.

Discrimination among students applying for admission to or attending our schools with respect to
race, color, religious creed, age, national origin, sex or physical disability is prohibited.

Legal Reference: Connecticut General Statutes
10-15 Town to Maintain Schools
10-15¢ Discrimination in Public Schools Prohibited. School Attendance by
Five-Year Olds.
10-184 Duties of Parents. (Re: Mandatory Schooling of Children Seven
Years of Age and Over and Under Sixteen)
10-186 Duties of Local and Regional Boards of Education Re: School
Attendance. Hearings. Appeals to State Board.
10-226a Students of Racial Minorities
Title IX of the Education Amendments of 1972.
Section 504, U. S. Rehabilitation Act of 1973, 29 U.S.C. @ 794

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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An optional policy to consider.

Students

Goals and Objectives

The Board of Education believes that all students have a right to an education which is based on
standards of excellence, which stresses rigorous demands and which serves to expand students'
personal horizons. The Board believes that the education of each student is the shared
responsibility of students, parents, faculty, and administrators. The Board also recognizes that
students differ in their interests and abilities and therefore the district offers a comprehensive
program consisting of a variety of learning experiences.

The Board believes that an important function of the school is to prepare students for participation
in our American democratic society. The Board seeks to improve the intellectual, emotional,
social, and physical capacities of all students. The Board encourages the development of thinking
and communication skills, the tolerance of and responsibility for others, and the understanding of
varied cultures and life styles.

In order to implement this philosophy, recognizing that elementary, middle and high school
education are important steps in a lifelong process, the Board of Education establishes the following
objectives:

A. To teach the essential skills traditionally associated with the various disciplines.

B. To develop the four communication skills of listening, speaking, reading, and writing.

C. To extend and refine the students' ability to comprehend, interpret, and evaluate printed,
visual, and aural material.

D. To develop critical thinking.

E. To further the students' development of self-awareness, self-discipline, and self-esteem.
F. To promote the physical well being of all students.

G. To promote creativity and appreciation of the arts, humanities, and sciences.

H. To encourage students to consider both the alternatives to and the consequences of their
actions in the decision making process.

L To present career options and to assist students in setting tentative goals.
J. To help the student appreciate that learning is integrated and continuous.

Policy adopted:
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Existing policy, presently numbered 5111.1 adopted 6/21/04 appropriate as written except for 6‘ \
addition of legal reference.

Students

Attendance Eligibility

All children who are residents of Woodbridge and who meet legislated age requirements may
attend the Woodbridge Public Schools. Non-resident tuition students will not be accepted, except
as noted below.

When doubt arises as to whether a child is residing in the school district, the burden of proof of
residence shall rest with the family.

A student whose family intends to become residents of Woodbridge by December 31 of a given
school year may enroll in the Woodbridge Public Schools at the start of that school year by
presenting evidence that such residence will be established. Evidence shall include ownership of
property approved as a building site and a signed construction contract which states that the
home will be ready for occupancy prior to December 31; or a binding lease agreement to rent a
home in Woodbridge with occupancy prior to December 31; or a binding agreement to purchase
a home in Woodbridge which clearly states “closing” to occur prior to December 31. In each case
such evidence shall be presented as a sworn or notarized affidavit.

Failure to establish residence by December 31 means that the family is liable for payment of full
tuition costs from the date of entry in the school. Tuition must be paid monthly in advance for the
child to be eligible to continue in school until residency occurs, including the payment of any
delinquent or liable tuition. In such circumstances, a child will not be continued as a tuition
student for a period greater than ten (10) months.

Per pupil cost is defined as the previous year’s total district budget minus transportation costs
and out-of-district special education costs divided by the previous year’s enrollment as of June
first.

Students of non-resident employees may attend the Woodbridge Public Schools as per benefits
provided by the employee bargaining unit contract. Handicapped students from other public
school systems may attend the Woodbridge Public Schools in accordance with terms agreed to by
the Woodbridge Board of Education and the respective school system at a tuition appropriate for
the services provided.

A student whose family moves from Woodbridge after February first of a given school year may
complete that year in the Woodbridge Public Schools, but must provide his/her own
transportation to and from school.



Students 6 \ \D

Attendance Eligibility
Legal Reference: Connecticut General Statutes
4-176e through 4-185 Uniform Administrative Procedure Act.

10-186 Duties of local and regional Boards of education re school
attendance. Hearings. Appeals to state Board. Establishment of hearing

board.
10-253 School privileges for students in certain placements and temporary
shelters.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS

Woodbridge, Connecticut



5110(a)

Students

Attendance Eligibility-Resident and Non-Resident Students

L

IL

Resident Students

A. Children of school age who are bona fide residents of Woodbridge are
entitled to school accommodations provided by the Woodbridge Board of
Education without payment of tuition.

B. A bona fide resident for purposes of this policy is defined as:

Any child who is residing with his or her parents or parent who is a bona
fide resident of Woodbridge; or

Any child who is a permanently residing with a legally appointed guardian
who is a bona fide permanent resident of Woodbridge.

A legally emancipated minor or a student eighteen (18) years of age or
older who is a bona fide resident of Woodbridge.

C. A student who resides in a dwelling located in more than one town shall
be considered, for purposes of school attendance, a resident of each town in which
the dwelling is located and may attend school in any one of such towns.
“Dwelling” means a single, two or three family house or a condominium unit.

Non-Resident Students

Children of school age who are not residents of Woodbridge but who are permanent
residents with adult relatives or non-relatives who are bona fide residents of Woodbridge,
shall be entitled to free school accommodations provided by the Woodbridge Board of
Education provided that the child’s residence is in Woodbridge: (1) is to be permanent;
(2) is provided by the Woodbridge relative or non-relative without payment or
compensation by the child’s parent or legal guardian and; (3) not for the sole purpose of
attending Woodbridge Public Schools.

Connecticut General Statute 10-253d addresses the circumstances of children who are
permanent residents in the homes of relatives or non-relatives citing conditions of
residence as being permanent, provided without pay and not for the sole purpose of
obtaining school accommodations. The statute also provides that the local Board of
Education may require documents from the parent or guardian the relative or non-
relative, emancipated minor or student 18 years of age or older, in the form of an affidavit
attesting to residency under conditions not in conflict with Connecticut General Statute
10-253(d). The transportation of a child to Woodbridge from a parent’s residence in
another community does not qualify as residency (if the child actually resides in the other
parent’s community).



5110(b)

Students

Attendance Eligibility-Resident and Non-Resident Students

IL.

Non-Resident Students (continued)

The Superintendent shall require that affidavits shall be executed by both the child’s
parent or legal guardian and the Woodbridge relative or non-relative attesting to the
child’s residence in Woodbridge. The Superintendent may also require any other
supporting documentation as he/she deems necessary. For the purposes of this policy, the
term “permanent” shall be defined as the intent by the non-resident student, the
Woodbridge relative or non-relative, and the student’s parent or guardian that said
student intends to reside in Woodbridge indefinitely.

The Superintendent shall require that parents or guardians of a child provide appropriate
proof of residency in Woodbridge prior to enrollment of their child in the Woodbridge
Public Schools. The Superintendent may also require that parents or guardians of a child
already enrolled in the Woodbridge Public Schools provide appropriate proof of
residency in Woodbridge from time to time.

The Superintendent shall also require that emancipated minors produce appropriate
documentation of their emancipated status, and of their residency.

In the event it is determined by the Superintendent of Schools that a child is not a legal
resident of Woodbridge and is not entitled to be provided free school accommodations by
the Woodbridge Board of Education, the parent or guardian of the child has a right to
request a hearing before the Woodbridge Board of Education regarding this issue
(Connecticut General Statute Section 10-186).

In the event it is determined that a child is not legally entitled to be provided school
accommodations by the Woodbridge Board of Education, the Woodbridge Board of
Education may, pursuant to Connecticut General Statue 10-186, assess the child’s parent
or guardian for tuition for that period of time that the child was not legally entitled to
attend Woodbridge Public Schools and may seek civil remedies to collect any unpaid
assessments of tuition.

If a child is placed out by the Department of Children and Families or any other State
agency with a bona fide resident of Woodbridge, the child shall be entitled to free school
accommodations in Woodbridge. Payment for such services shall be provided by the
Board of Education of the school district under whose jurisdiction such child would
otherwise be attending school where such school district is identified (Connecticut
General Statute 10-253(d)). The Superintendent shall require documentation of such
placement, in addition to proof of residency.



5110(c)

Students

Attendance Eligibility-Resident and Non-Resident Students

I

I1I.

IV.

Non-Resident Students (continued)

Children in temporary shelters in Woodbridge shall be entitled to free school
accommodations from either Woodbridge, or the school district in which the child would
otherwise reside. Upon notification from Woodbridge, the school district in which the
child would otherwise reside shall either pay tuition to Woodbridge or shall continue to
provide educational services, including transportation, to such child. (Connecticut
General Statute 10-253(d)). The Superintendent shall require proof of residency in the
temporary shelter.

Future Residents

Children of parents or guardians who have contracted for the occupancy of a home in
Woodbridge, in which these children will be domiciled, may be admitted to the schools if
the parents show proof of contract. For purposes of this condition only, registration of a
child(ren) at Beecher Road School prior to the issuance of a Certificate of Occupancy
will require a tuition assessment in the amount of the annual per pupil expenditure pro-
rated and assessed on a monthly basis. The family must show proof of expected
occupancy prior to December 31st of the year of admission. If the Woodbridge Building
Inspector has not issued a certificate of occupancy to the family by December 3 1st, at the
discretion of the Board of Education, tuition will be charged and assessed for the period
extending from the last monthly assessment through the last day of the school year. A
payment of the full amount for the balance of the year will be due on the first business
day of January following December 31.

The privilege, in no case, shall extend beyond one school year (September 1 to June 30).

Parents or guardians shall provide transportation for these students until the family takes
residence in Woodbridge.

Former Residents
Regularly enrolled children of families who have moved out of the school district after
February 1 of the current school year may complete that school year. Parents are to

provide transportation for any period in which the child does not reside in Woodbridge.

No former resident will be required to pay tuition during the remainder of the school year
during which the parent pays local property taxes on his/her former residence.



5110(d)

Students
Attendance Eligibility-Resident and Non-Resident Students (continued)
V. Special Education

The Planning and Placement Team may accept into the special education program a non-
resident student sponsored by a public school system subject to space availability and
subject also to the sponsoring town assuming the pro-rata expenses for transportation and
education of such a student, including some minor provision for administrative expense.

Legal References:  Connecticut General Statutes

10-186 Duties of local and regional Boards of Education re: school
attendance. Hearings. Appeals to State board. Establishment of hearing
board.

10-253 School privileges for children in certain placements,
non-resident children and children in temporary shelters.

P.A. 97-31 An Act Concerning Residences Located in Two
Towns and Responsibility for Education.

Regulation approved: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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Form #1

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE
WOODBRIDGE SCHOOL DISTRICT

To be Completed by Custodial Parent or Legal Guardian

I, (We) , being duly sworn,
hereby declare that [ am (we are) legal resident(s) of the Town of Woodbridge and [ am (we are)
currently sharing a legal residence at Woodbridge
with the family who are also legal residents of the Town of Woodbridge. My child
is also residing with me at this residence. I swear that this
address is my bona fide residence and that my child is not residing at the above address for the
sole purpose of attending the Woodbridge Public Schools.

I hereby certify that all of the statements contained in this statement are true and correct to the
best of my knowledge and belief.

I (we) hereby agree, that pursuant to Connecticut General Statute Section 10-186, if it is
determined that my child is not entitled to be provided school accommodations in Woodbridge
without payment, I agree to pay to the Woodbridge Board of Education tuition for the period that
my child was attending Woodbridge Public Schools and was not entitled to school
accommodations in Woodbridge.

Date Signature of Parent or Guardian
STATE OF CONNECTICUT)
) SS , 20
COUNTY OF )

Personally appeared
and made oath to

the truth of the foregoing statement.

Subscribed and sworn to before me this day of
, 20

Notary Public
My Commission Expires

A new affidavit must be executed annually in cases where lease agreements are for 1 year only.
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Form #2

AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE
WOODBRIDGE SCHOOL DISTRICT

To be Completed by Custodial Parent or Legal Guardian

I, (We) , being duly sworn, hereby
declare that I am (we are) the custodial parent(s), or legal guardian of
and that we reside at, Woodbridge. I approve the
arrangement whereby my child will reside with on a permanent
basis and that no compensation or other financial reimbursement will be paid to
for the care and/or support of my child and that my child is not
residing with for the sole purpose of attending Woodbridge Public
Schools.

I (We) hereby certify that all of the statements contained in this statement are true and correct to
the best of my knowledge and belief.

I (We) hereby agree, that pursuant to Connecticut General Statute 10-186, if it is determined that
my child is not entitled to be provided school accommodations in Woodbridge without payment,
I agree to pay to the Woodbridge Board of Education tuition for the period that my child was
attending Woodbridge Public Schools and was not entitled to school accommodations in
Woodbridge.

Date Signature of Parent or Guardian
STATE OF CONNECTICUT)
)SS ,20
COUNTY OF )

Personally appeared
and made oath to

the truth of the foregoing statement.

Subscribed and sworn to before me this day of
, 20

Notary Public

My Commission Expires
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Form #3
AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE
WOODBRIDGE SCHOOL DISTRICT

To be Completed by Bona Fide Legal Resident

I, (We) , being duly sworn,
hereby declare that I am (we are) bona fide legal resident(s) of the Town of Woodbridge, and
reside on a permanent basis at the home I (we) own at that
will be residing with me (us) on a permanent basis; and I
(we) will not receive any compensation or other financial reimbursement for housing the above
named child so (s)he can attend Woodbridge Public Schools; and that the above named child is
not living with us for the sole purpose of attending the Woodbridge Public Schools.

I (We) hereby certify that all of the statements contained in this statement are true and correct to
the best of my (our) knowledge and belief.

Date Signature
Signature
STATE OF CONNECTICUT)
)SS ,20
COUNTY OF )

Personally appeared
and made oath to

the truth of the foregoing statement.

Subscribed and sworn to before me this day of
, 20

Notary Public

My Commission Expires

Non-Resident Student Living With Resident of Woodbridge
Bona Fide Legal Resident Must Sign
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Form #4
AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE
WOODBRIDGE SCHOOL DISTRICT
To be Completed by Bona Fide Legal Resident
I, (We) , being duly sworn, hereby

declare that I am (we are) bona fide legal resident(s) of the Town of Woodbridge, at
and residing on a permanent basis under a Residential Lease
Arrangement at the above stated address. In support of this affidavit, (I, we) submit a notarized
copy of the Lease Agreement and rent receipts reflected by the most recent three (3) months.

I (We) hereby certify that all of the statements contained in this statement are true and correct to
the best of my (our) knowledge and belief.

Date Signature
Signature
STATE OF CONNECTICUT)
)SS , 20
COUNTY OF )
Personally appeared

and made oath to the truth of the

foregoing statement.

Subscribed and sworn to before me this day of
, 20

Notary Public

My Commission Expires

Lease/Rental Arrangement
Bona Fide Legal Resident Must Sign
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Form #5
AFFIDAVIT OF RESIDENT FOR ENROLLMENT IN THE
WOODBRIDGE SCHOOL DISTRICT
To be Completed by Landlord
I, (We) ,being duly sworn, hereby
~declare that I am (we are) the Landlord of the property located in the Town of Woodbridge, at
and that is

residing on a permanent basis under a Residential Lease Arrangement at the above stated
address. In support of this affidavit, (I, we) submit a notarized copy of the Lease Agreement and
rent receipts reflected by the most recent three (3) months. I agree to notify the Woodbridge
School District when the above stated individual(s) vacate these premises or cease to reside at
the above stated location.

I (We) hereby certify that all of the statements contained in this statement are true and correct to
the best of my (our) knowledge and belief.

Date Signature
Signature
STATE OF CONNECTICUT)
)SS ,20
COUNTY OF )

Personally appeared
and made oath to the

truth of the foregoing statement.

Subscribed and sworn to before me this day of
, 20

Notary Public

My Commission Expires

Lease/Rental Arrangement — Landlord Must Sign
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Form #6

WOODBRIDGE BOARD OF EDUCATION
Woodbridge, Connecticut 06525

POSSIBLE ILLEGAL RESIDENT

TO: Superintendent
FROM: Principal
DATE:

Name of Student:
Parent/Guardian:

Stated Address:

Telephone:

PLEASE CHECK WHERE APPROPRIATE AND IMMEDIATELY FORWARD TO
CENTRAL OFFICE

[] Parent/Guardian has failed to comply with the request for residency verification information.

[] 1 have concluded that the above named student may be a nonresident student. Attached is all
of the information and/or evidence that supports my position.
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Form #7
WOODBRIDGE BOARD OF EDUCATION
Woodbridge, Connecticut 06525

REPORT OF NON-RESIDENT STUDENT
TO: Principal
FROM: Superintendent
DATE:
On it was reported to me that
of may be non-resident student attending the

Woodbridge Public Schools.

The information acquired is as follows:

Please investigate and report your findings back to me

by
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Form #8
WOODBRIDGE BOARD OF EDUCATION
Woodbridge, Connecticut 06525

PROOF OF RESIDENCY FOR PURPOSE OF SCHOOL ATTENDANCE

As evidence of residency, a registrant shall provide the school official with two or more of the
most recent documents.

A.

B
C.
D

Court Document

Mortgage Receipt

Rent Receipt (and Pertinent Provisions of Lease)

If the student living with you is from another town, you must call the school principal and
ask for Forms B & C, which must be filled out by you and the parents/guardians of the
student. Both forms must be notarized and returned to the school promptly.

If your family is living with or sharing the same residence with a Woodbridge resident,
you must call the school principal and ask for Form A.

ATTACH ABOVE DOCUMENTS TO THIS FORM AND RETURN DIRECTLY TO THE
SCHOOL PRINCIPAL. ALL DOCUMENTATION PROVIDED WILL BE HELD
CONFIDENTIAL.

Date

Signature of Parent/Guardian

CHILDREN ATTENDING WOODBRIDGE SCHOOLS: (Name, Age, School)

To the School Principal:

Please verify all attached documents, sign this form, and place into student’s permanent
Record files.

Verify By

Date School Principal
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Appendix A

WOODBRIDGE BOARD OF EDUCATION
Woodbridge, Connecticut 06525

CERTIFIED MAIL - RETURN RECEIPT REQUESTED

LETTER 1
Date:
Dear:

This letter is to advise you that after investigation, I have determined that your child(ren)
is (are) not a legal resident of the Town of
Woodbridge and is (are) not entitled to be provided with free school accommodations by the
Woodbridge Board of Education. Further, since you are a legal resident of
, your child is entitled to free public school

accommodations in

Please be advised that pursuant to Section 10-186 of the Connecticut General Statutes, you are
entitled to request in writing a hearing before the Woodbridge Board of Education with respect
to this issue. The Board will hold the hearing within ten days after receipt of your written
request.

If T do not receive a written request for a hearing within ten days from receipt of, or refusal to
receive, this letter, I will assume that you are not proceeding with a hearing. You should make
arrangements promptly for the transfer of your child from the Woodbridge Public Schools.

If you have any questions regarding this matter, please do not hesitate to contact me.

Sincerely,

Superintendent
cc: Superintendent of Schools
(School system child should be attending)
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Appendix B

Date:

Dear Parents/Guardians:

The Woodbridge Board of Education has a Proof of Residency Policy. The purpose of this policy
is to ensure that the educational programs offered by the Board reach those students who are
legitimately entitled to receive them.

It is not our intent to deprive any student of his/her educational rights, but it is our responsibility
to make sure that the educational programs paid for by the tax dollars of Woodbridge are offered
only to legal residents of Woodbridge. We respectfully request your assistance to carry out this
mandate. Attached you will find several items as follows:

A description of the policy (this is for your records).

A Proof of Residency Form which lists several items that can be submitted as proof of our
residency ( you only have to submit copies of two items). Please feel free to black out any
information on the utility bill, rent receipt, mortgage receipt, etc. that you wish to maintain as

private information. Please sign this form.

Only one form per family is necessary, but all children attending Woodbridge Public Schools
should be listed.

This letter and attached information is being mailed to your home address to make sure that you
receive it promptly. If you have any questions about the information requested, please do not
hesitate to call your school principal.

I want to thank you for your cooperation and understanding.

Sincerely yours,

Superintendent
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Appendix C

Date:

Dear Parents/Guardians:

The Woodbridge Board of Education has a Proof of Residency Policy. The purpose of this policy
is to ensure that the educational programs offered by the Board reach those students who are full-
time residents of the Town of Woodbridge. (Full-time means a child is domiciled in the Town of
Woodbridge day and night). Legal exceptions will be considered on a case-by-case basis.

It is not our intent to deprive any student of his/her educational rights, but it is our responsibility
to make sure that the educational programs paid for by the tax dollars of Woodbridge are offered
only to those entitled to them. The Superintendent shall also require that parents or guardians of
a child already enrolled in the Woodbridge Public Schools provide appropriate proof of
residency in Woodbridge prior to January 1¥ of the year in which their child is enrolled in third
grade.

Please complete the enclosed forms and return to the Principal’s Office within two weeks of your
receipt of this letter.

I want to thank you for your cooperation and understanding.

Sincerely yours,

Superintendent

Enclosures



LICY SERVICES

5111(a)

Sample policy to consider, as the recommended replacement for existing policy #5111 adopted
3/17/03.

Students

Admission/Placement

Admission

District schools shall be open to all children five years of age and over who reach age five on or
before the first day of January of any school year. Each such child shall have, and shall be so
advised by the appropriate school authorities, an equal opportunity to participate in the program
and activities of the school system without discrimination on account of race, color, sex, religion,
national origin or sexual orientation. Students who are classified as homeless under federal law,
and therefore do not have a fixed residence, will be admitted pursuant to federal law and policy
5118.1. Exceptions from routine admission may be made by the school Principal on the basis of
supporting evidence from physical and psychological examinations.

The parent or person having control of a child five years of age shall have the option of not
sending the child to school until the child is six years of age. The parent or person having control
of a child six years of age shall have the option of not sending the child to school until the child
is seven years of age.

The parent or person shall exercise such option by personally appearing at the school district
office and signing an option form. The district shall provide the parent or person with
information on the educational opportunities available in the school system.

According to Connecticut General Statute 10-76d (b2), special education will be provided for
children who have attained the age of three and who have been identified as being in need of
special education, and whose educational potential will be irreparably diminished without special
education. If a special education student is being considered for an exception, the Planning and
Placement Team (PPT) will make a recommendation to the administrator in charge of special
education.

Each child entering the district schools for the first time must present a birth certificate or offer
legal evidence of birth data, as well as proof of a recent physical examination and required
immunizations. If" the parents or guardians of any children are unable to pay for such
immunizations, the expense of such immunizations shall on the recommendation of the Board,
be paid by the town. Proof of domicile may also be requested by the Building Principal.

Any child entering or returning to the district from placement in a juvenile detention school, the
Connecticut Juvenile Training School, or any other residential placement, shall have the
educational records of such child provided to the Superintendent of Schools by the Department
of Children and Families (DCF) and the Judicial Department. Such information will be shared
with the Principal of the school to which the student is assigned. The Principal can disclose them
to the staff who teach or care for the child.



5111(b)

Students

Admission/Placement

The District will immediately enroll any student who transfers from Unified District No. 1 or
Unified District No 2. A student transferring from the Unified School Districts who had
previously attended school in the local District shall be enrolled in the school such student
previously attended, provided such school has the appropriate grade level for the student.

The parent or person having control of a child sixteen or seventeen years of age may consent to
such child’s withdrawal from school. For the school year commencing July 1, 2011, and each
school year thereafter, the parent or person having control of a child seventeen years of age shall
exercise this option by personally appearing at the school district office to sign a withdrawal
form. Such withdrawal form shall include an attestation from a guidance counselor or school
administrator of the school that the district has provided the parent or person with information on
the educational options available in the school system and in the community.

Children who have attained the age of seventeen and who have terminated enrollment in the
district’s schools with parental permission as described previously and subsequently seeks
readmission may be denied readmission for up to ninety school days from the date of such
termination, unless such child seeks readmission to a district school not later than ten days after
such termination. In such case the child will be provided school accommodations not later than
three days after the requested readmission.

Note: When a student is enrolling in a new school district or new state charter school, written
notification of such enrollment shall be provided to the previous school district or charter school
not later than two business days after the student enrolls.

Children who apply for initial admission to the district’s schools by transfer from nonpublic
schools or from schools outside the district will be placed at the grade they would have reached
elsewhere pending observation and evaluation by classroom teachers, guidance personnel, and
the school Principal. After such observations and evaluations have been completed, the Principal
will determine the final grade placement of the children.

Children who have attained the age of nineteen or older may be placed in an alternative school
program or other suitable educational program if they cannot acquire a sufficient number of
credits for graduation by age twenty-one.

(cf. 0521 - Nondiscrimination)

(cf. 5112 - Ages of Attendance)

(cf. 5118.1 - Homeless Students)

(cf. 5141 - Student Health Services)
(cf. 6171 - Special Education)

(cf. 6146 - Graduation Requirements)




5111(c)

Students

Admission/Placement

Legal Reference: Connecticut General Statutes
10-15 Towns to maintain schools
10-15¢ Discrimination in public schools prohibited. School attendance by
five-year olds, as amended by PA 97-247
10-76a - 10-76g re special education
10-184 Duties of parents (re mandatory schooling for children ages five to
sixteen, inclusive) - as amended by PA 98-243, PA 00-157 and PA 09-6
(September Special Session)
10-186 Duties of local and regional boards of education re school
attendance. Hearings. Appeals to state board. Establishment of hearing
board. Readmission, as amended.
10-220h Transfer of student records, as amended.
P.A. 11-115 An Act Concerning Juvenile Reentry and Education
10-233a - 10-233f Inclusive; re: suspend, expel, removal of pupils
10-233c¢ Suspension of pupils
10-233d Expulsion of pupils
10-233k Notification of school officials of potentially dangerous students.
(as amended by PA 01-176)
10-261 Definitions
State Board of Education Regulations
10-76a-1 General definitions (c) (d) (q) (t)
10-76d-7 Admission of student requiring special education (referral)
10-204a Required immunizations (as amended by PA 98-243)
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.
Plyler vs. Doe, 457 U.S. 202 (1982)

Policy adopted:
rev 6/00

rev 7/01

rev 10/02

rev 11/07

rev 11/09

rev 7/11
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PoLicy SERVICES

Sample policy to consider as the recommended program for existing policy #5112 adopted
10/20/03.

Students

Ages of Attendance

In accordance with Connecticut General Statute 10-186, the Board of Education shall provide
education for all persons five years of age and older, having attained age five on or before the
first day of January of any school year, and under twenty-one years of age who is not a graduate
of a high school or vocational school, except as provided in Connecticut General Statutes 10-
233c and 10-233d. Additionally, according to Connecticut General Statute 10-76d (b2), special
education will be provided for children who have attained the age of three and who have been
identified as being in need of special education, and whose educational potential will be
irreparably diminished without special education.

Parents and those who have the control of children five years of age and over and under eighteen
years of age, are obligated by Connecticut law to require their children to attend public day
school or its equivalent in the district in which such child resides, unless such child is a high
school graduate or the parent or person having control of such child is able to show that the child
is elsewhere receiving equivalent instruction in the studies taught in the public schools. The
parent or person having control of a child sixteen or seventeen years of age must consent to such
child’s withdrawal from school. For the school year commencing July 1, 2011 and each school
year thereafter, the parent or person having control of a child seventeen years of age may consent
to such child’s withdrawal from school. The parent or person shall exercise this option by
personally appearing at the school district office to sign a withdrawal form. Such withdrawal
form shall include an attestation from a guidance counselor or school administrator of the school
that this district has provided the parent or person with information on the educational
opportunities options available in the school system and in the community.

The parent or person having control of a child five years of age shall have the option of not
sending the child to school until the child is six years of age. The parent or person having control
of a child six years of age shall have the option of not sending the child to school until the child
is seven years of age.

The parent or person shall exercise such option by personally appearing at the school district
office and signing an option form. The district shall provide the parent or person with
information on the educational opportunities available in the school system.

A child who has attained the age of seventeen and who has voluntarily terminated enrollment
with parental consent in the district’s schools and subsequently seeks readmission may be denied
readmission for up to ninety school days from the date of such termination unless such child
seeks readmission to the District not later than ten (10) school days after such termination in
which case the Board shall provide school accommodations to such child not later than three
school days after such child seeks readmission.

A child who has attained the age of nineteen or older may be placed in an alternative school
program or other suitable educational program if he/she cannot acquire a sufficient number of
credits for graduation by age twenty-one.



5112(b)

Students

Ages of Attendance (continued)

(cf. 5111 - Admission/Placement)
(cf. 5112 - Ages of Attendance)
(cf. 6146 - Graduation Requirements)

Legal Reference: Connecticut General Statutes
10-15 Towns to maintain schools

10-15¢ Discrimination in public schools prohibited. School attendance by
five-year-olds

10-76a - 10-76g re special education

10-184 Duties of parents (re mandatory schooling for children ages five to
sixteen, inclusive) as amended by PA-98-243, PA 00-157 and PA 09-6
(September Special Session)

10-186 Duties of local and regional boards of education re school
attendance. Hearingsents and Readmission and Placement of Older
Students)

. (Amended by PA 96-26 An Act Concerning Graduation Requirem
Appeals to State Board. Establishment of hearing board

10-233a - 10-233f Inclusive; re: suspend, expel, removal of pupils
10-233c Suspension of pupils

10-233d Expulsion of pupils

State Board of Education Regulations

10-76a-1 General definitions (c) (d) (q) (t)

Policy adopted:

rev 5/98
rev 6/00
rev 11/09
rev 7/11



5112
Form #1

PUBLIC SCHOOLS
, Connecticut

ACKNOWLEDGMENT OF OPTION TO EXEMPT ATTENDANCE OF
CHILD FIVE OR SIX YEARS OF AGE FROM SCHOOL

Pursuant to Section 10-184 of the Connecticut General Statutes,

I , of
Name of Parent, Guardian or Other Address

the parent, guardian or other person charged with the care of the following minor child

, of who was
Name of Child Address

born on do hereby choose not to send my child to public
Date

school during the

School Year

Furthermore, before signing this form, a representative of the

Name of District
school district met with me and provided me with information concerning the educational

opportunities and school accommodations available in the school system.

ACKNOWLEDGED BY:

Signature of Parent, Guardian or Other

Date
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PoLicy SERVICES Form #2

PUBLIC SCHOOLS
, Connecticut

ACKNOWLEDGMENT OF OPTION TO WITHDRAW CHILD
SEVENTEEN YEARS OF AGE FROM SCHOOL

Pursuant to Section 10-184 of the Connecticut General Statutes,

I , of
Name of Parent, Guardian or Other Address

the parent, guardian or other person charged with the care of the following minor child

, of
Name Child Address

born on do hereby elect to withdraw from public school.
Date of birth

Furthermore, before signing this form, a representative of the

Name of District
school district met with me and provided me with information concerning the educational

options available in the school system and the community.

ATTESTMENT BY:

Signature of School Counselor Date
OR

Signature of School Administrator Date
ACKNOWLEDGED BY:

Signature of Parent, Guardian or Other Date

A child seventeen years of age or older who voluntarily terminates enrollment in a school district and
subsequently seeks readmission, the local or regional board of education for the school district may deny
school accommodations to the child for up to ninety school days from the date of such termination.
Unless the child seeks readmission to the school district not later than ten school days after the
termination in which case the board shall provide school accommodations to the child not later than
three school days after the child seeks readmission.



'/M 5112.4(a)
PoLicy SERVICES

An optional sample policy to consider.
Students

Disenrollment

The Board of Education views regular and uninterrupted school attendance as the legal
responsibility of each student and his/her parent/guardian(s). Classroom learning experiences are
important to the learning process and vital to student success.

The Board encourages and appreciates the need for accurate student enrollment counts/data at
the district and individual school levels. Such counts are crucial to the appropriate fulfillment of
the Board’s responsibilities related to current and long term budget, personnel and facility
planning. District enrollment data, as required to the State Department of Education, must also
be current and accurate to facilitate the timely, correct and equitable calculations of grant
entitlements supportive of district efforts.

The Superintendent of Schools or his/her designee is authorized to develop and implement
administrative guidelines necessary to ensure the accuracy of District enrollment counts through
the timely removal from District rolls of those students no longer attending and/or eligible for
services in the District.

(cf. 5111 - Admission)

(cf. 5112 - Ages of Attendance)

(cf. 5112.3 - Dropouts)

(cf. 5113 - Attendance and Excuses)
(cf. 5113.2 - Truancy

Legal Reference: Connecticut General Statutes
10-15 Towns to maintain schools

10-15¢ Discrimination in public schools prohibited. School attendance by
five-year olds, as amended by PA 97-247

10-76a - 10-76g re special education

10-184 Duties of parents (re mandatory schooling for children ages five to
sixteen, inclusive) - as amended by PA 98-243, and PA 00-157

10-186 Duties of local and regional boards of education re school
attendance. Hearings. Amended by PA 96-26, An Act Concerning
Graduation Requirements and Placement of Older Students



5112.4(b)

Students

Disenrollment

Legal Reference: Connecticut General Statutes (continued)
Appeals to state board. Establishment of hearing board

10-198a Policies and procedures concerning truants, as amended by PA 00-
157

10-199 through 10-202 Attendance, truancy -in general.

10-221 (b) Board of education to prescribe rules.

10-233a - 10-233f Inclusive; re: suspend, expel, removal of pupils
10-233c¢ Suspension of pupils

10-233d Expulsion of pupils

10-261 Definitions

State Board of Education Regulations

10-76a-1 General definitions (c) (d) (q) (t)

10-76d-7 Admission of student requiring special education (referral)
10-204a Required immunizations (as amended by PA 98-243)

Policy adopted:

rev. 1/01
rev 1/10

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.



5112.4(a)

Westport’s version of this regulation.

Students

Enrollment/Disenrollment

Guidelines For Enrollment/Disenrollment

Enrollment

Resident Students Being Enrolled by Parent or Legal Guardian

Documents Required: proof of residence, proof of the child’s birth date, and custody
papers, if applicable. (Health assessment (blue form, which includes immunization records)
and prior school records should also be obtained).

For proof of residence: a document (deed or lease) showing that the student’s family
owns or rents a home in Westport and another proof such as a utility bill addressed to
them at that address, or a current driver’s license or auto registration showing that
address. If the student’s parents are living with someone in Westport without payment or
renting without a lease, refer them to the Executive Assistant to the Superintendent at the
Town School Office (TSO).

For proof of age: in the absence of a birth certificate, other documents showing date of
birth such as a passport, baptismal certificate or adoption papers are acceptable.

Problems: If there are any questions about birth date, custody or residence, enrollment
should not be finalized; parents should be referred to TSO. Student’s data should not be
entered into the computer (eSchool) until residency, birth date and/or custody issues are
resolved and TSO gives approval to enroll student. When enrollment is complete,
information should be entered immediately into eSchool so that student will be assigned bus
transportation, if applicable.

Health Records: Although a student may be officially enrolled, students are not permitted to
attend school until health assessment form and immunization records are up-to-date, and
forms are returned to school nurse. Forms should be returned before the first day of school.

Data Base: All enrollments made on or before Oct. 1 must be recorded in the database
(eSchool) immediately so that students will be included in Oct. 1 State enrollment report
(ED006). Incoming students are only to be counted on the Oct. 1 report if the student’s first
actual day at school in Westport occurs on or before Oct. 1.

Unusual Cases:

Project Open Choice Students:

e Principal is informed of names of prospective students. Student is not to be not
entered into database until an actual contact has been made and the family has
reconfirmed that the student is coming.



5112.4(b)

Students

Enrollment/Disenrollment

Unusual Cases (continued)

e If a student does not show up, contact the Project Open Choice Coordinator.
e Decision about how to proceed will be made in consultation with TSO.

Non-Resident, Tuition—Paying Students, e.g., Children of Non-Resident BOE
Employees.

They are not to be considered enrolled each year unless tuition is paid in full prior
to start of school. TSO will inform principal when a student is to be added to or
removed from the rolls.

Transfers within Westport

Families moving to a different address within Westport, must provide the same proof of
residence as new registrants. Families moving out of Westport may not use the address
of a compliant friend or relative to permit their children to continue attending Westport
schools.

Disenrollment

There are several categories of student for whom disenrollment procedures are to be followed.

Student Previously in Attendance

Parent asks that records be forwarded to another school. Parent fills out withdrawal form
(attached.) School keeps a copy of records, noting where and when they were sent. Student is
made inactive in the computer database on his or her last day in Westport.

or

Parents inform school of intent to withdraw a student 16 years old or older from further
schooling. State law requires parent to fill out the applicable form and appear personally at
the guidance office.

» or
Parents inform school of intent to home school the student, with date as to when home
schooling is to begin. State law requires parent to fill out the withdrawal form and be referred
to Pupil Services Administration office to fill out a formal “intent to home school” as
required by the State. On the date that form is filed, student is made inactive in the computer
database.

or



5112.4(c)

Students

Enrollment/Disenrollment

Guidelines For Enrollment/Disenrollment

Student Previously in Attendance (continued)

Student does not show up at school for 10 consecutive days.

1. Attempt should be made to reach parent by telephone every day.

2. If no telephone contact is made within 10 days, principal sends registered letter. (Sample
below.)

3. If letter is undeliverable, principal assumes family moved; student is made inactive in
database.

or

No parent contact is made but another school informs us student has enrolled and requests
records:

If parental release form accompanies the request, applicable records are forwarded; student
is removed from database that day.

If no parental release form accompanies the request, records may still be sent, but the
principal should attempt to reach the parents by phone or registered mail to inform them that
the records have been sent. The school should keep a copy of the records and notation of
where and when the records are sent. The student’s file becomes inactive in the database the
day the records are sent.

If neither the parent nor another school district has made contact, but Westport school
personnel hear that the student is in another school district, school administration should
attempt to contact the other district to establish that the student is in school so that Westport
is not charged with a “drop-out” on the annual state mobility report.

Out-Placed Students: SPED Or Alternative Program Such As The Wilton Night School:

PPT or counselor: notifies principal specifying the first day the student is to be enrolled
elsewhere.

These students are not counted as enrolled in a Westport school from that day because they
are reported elsewhere on the ED006. School personnel should check for changes on or
around Oct. 1.



5112.4(d)

Students

Enrollment/Disenrollment

Guidelines For Enrollment/Disenrollment (continued)
New Registrant No Shows:
Student for whom enrollment papers had been completed does not show up.

o If no contact by parent, principal should attempt to reach the family by telephone and then by
Erézl;'sample letter below).

e If no response is received within 10 days, principal assumes child is not coming to Westport

and removes from database.

Student about whom parent had made contact, but enrollment documents not
completed.

Student is not to be considered enrolled for state reporting purposes.

School should keep a record of all students removed from database, including date and
reason removed. Note whether the school has had confirmation that the student has
enrolled elsewhere, because the State requires this data for the annual dropout report.

Regulation approved: WESTPORT PUBLIC SCHOOLS

Westport, Connecticut
cps 1/09



51124
Form 1

AWESTPORT
ll Public Schools
[ sHarinc THE fuTURE

NOTICE OF WITHDRAWAL TO ATTEND OTHER SCHOOLING

: (Print Name of Parent or Legal Guardian) o (Address & Phone)
The parent, guardian or other person charged with the care of the following minor child
(Print Name of Student) (Birth date) o (Address & Phone)

School Grade: _ Teacher (K-5) or

Guidance Counselor (Grades 6-12)
Elect to withdraw my child from the Westport Public Schools, effective date:
My child will be enrolled in: (Please check appropriate blank):

02 Public School in Connecticut
03 Public school in a different state
04 Private School Non-religiously affiliated in Westport
05 Private School Non-religiously affiliated in Connecticut (not Westport)
06 Private School Non-religiously affiliated in another state
07 Private school Religiously affiliated in Westport
08 Private School Religiously affiliated in Connecticut (not Westport)
09 Private School Religiously affiliated in another state
10 School outside the United States
11 Transfer to a Hospital or other Institution
12 Charter School
23 GED Program
24 Post Secondary Education prior to graduation
26 State-Approved Magnet School
27 Adult High School Credit Diploma Program
13 Home Schooling (State form must be completed. Law requires parent to appear in person
at the Pupil Services Office.)
If moving out of Westport: Date of Move: New Address/Phone

Name/Address of Public or Private School, Program or Institution to receive records:

As part of this process I understand that all textbooks and other educational materials lent to the student
must be returned upon withdrawal. [ understand that I am responsible for the cost of textbooks and other
educational materials that are not returned, and that the school district may withhold grades, transcripts or
report cards until the materials are returned or paid for.

(Signature of Parent or Guardian) (Date)

School Official: (Principal, Guidance Director or designee):

(Print Name/Position)
Signature: Date:




5113

Existing policy, number 5113 adopted 2/23/04, appropriate as written, except for update to legal
reference.

Students

Attendance/Excuses

Connecticut state law requires parents to ensure their children attend school regularly during the
hours and terms the public school is in session. It has been well-demonstrated that regular
attendance is a key factor in the success a student achieves in school. The Board of Education
requires that accurate records be kept of the attendance of each child. A student should not be
absent from school without the parents’ knowledge and consent by the parent or guardian upon
the student’s return to school. A determination will then be made whether the absence should be
deemed excused or unexcused.

An absence shall be excused when a child does not attend school because of illness or injury,
death in the family, religious obligation, an emergency or other exceptional circumstances. All
other absences, with or without an explanation from a parent or guardian, will be considered
unexcused. Excessive absences due to illness may also be considered an unexcused absence
unless a doctor’s note is provided.

The Board of Education shall annually submit to the State Department of Education a report on
the number of students enrolled in grades kindergarten to six who are habitual truants.

The Superintendent shall establish such procedures as deemed necessary to determine the causes
of habitual truancy, including medical verification for excessive absence, and shall cooperate
with other private and governmental agencies in correcting the causes thereof.

The administration will establish regulations to carry out the intent of this policy.

Legal Reference: Connecticut General Statutes
10-184 Duties of parents (as amended by PA 98-243 and PA 00-157)
10-185 Penalty

10-198a Policies and procedures concerning truants (as amended by P.A.
11-136, An Act Concerning Minor Revisions to the Education Statutes.)

10-199 to 10-202 Attendance, truancy — in general

Action taken by State Board of Education on January 2, 2008, to define
“attendance.”

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



5113(a)

Existing regulation, presently numbered 5113.1 approved 2/23/04, modified and renumbered.

Students

Attendance/Excuses

Definitions:

Length of School Day - The school day at Beecher Road School begins at 8:35 AM and ends at
3:10 PM. Arrival and/or departure after 8:35 and prior to 3:10 significantly impacts on a
student’s academic instruction.

Truant - means a child between the ages of 5 and 18 enrolled-in a public or private school who
has four unexcused absences from school in a month or ten unexcused absences in any school
year.

Tardy Student - refers to a student who arrives at school after 8:35 AM. The school day at
Beecher Road School begins at 8:35 AM and ends at 3:10 PM. Students who arrive at school
after 8:35 AM four or more times per month will be considered “truant.”

Habitually Tardy Student - refers to a student who is tardy four times or more within a month
without a written legal excuse, i.e., illness/injury, doctor’s appointment, religious observation or
to attend the funeral of a family member or friend.

Early Pick-up - refers to a student who leaves school prior to 3:10 PM. The school day at
Beecher Road School begins at 8:35 AM and ends at 3:10 PM. Students who leave prior to 3:10
PM four or more times per month will be considered “truant.”

Absence/Unexcused Absence - An absence shall be excused when a child does not attend school
because of illness or injury, death in the family, religious obligation, or an emergency. The parent
or guardian is expected to give the school an excuse for any such absence. All other absences,
with or without an explanation from a parent or guardian, will be considered unexcused.
Excessive absences due to illness may not be considered excused unless a doctor’s note is
provided.

1. The Principal must conduct a meeting within ten school days after the fourth unexcused
absence in one month or within 10 school days after the 10th unexcused absence in one
year with the parent of each child who is a truant, or other person having control of such
child, and appropriate school personnel to review and evaluate the reasons for the child
being a truant.

The Principal and/or the Special Services Director will, when deemed appropriate,
coordinate services with and referrals of children to community agencies providing child
and family services.



5113(b)

Students

Attendance/Excuses

Absence/Unexcused Absence (continued)

2.

The Superintendent or his/her designee will annually, at the beginning of the school year
and upon any enrollment during the school year, notify the parent or other person having
control of each child in writing, of the obligations of the parent or such person (pursuant
to Section 10-184 (3) of their obligation relative to a child’s attendance at school.

Annually, at the beginning of the school year, and upon any enrollment during the school
year, the Principal will obtain from a parent or other person having control of the child, a
telephone number or other means of contacting such parent or legal guardian during the
school day.

The Principal will establish a procedure which provides that whenever a child in any
grade, kindergarten to six, fails to report to school on a regularly scheduled school day,
and no indication has been received by school personnel that the child’s parent or other
person having control of the child is aware of the students’s absence, a reasonable effort
to notify, by telephone and by mail. The parent or such person shall be made by school
personnel or volunteer under the direction of the Principal. The required mail notice shall
include a warning that two unexcused absences from school in one month or five
unexcused absences in a school year may result in a complaint filed with the Superior
Court alleging the belief that the acts or omissions of the child are such that the child’s
family is a family with service needs. Any person who in good faith gives or fails to give
notice as specified above, shall be immune from any liability, civil or criminal, which
might otherwise be incurred or imposed and shall have the same immunity with respect to
any judicial proceedings which result from such notice.

The school’s mandated reporters (teachers, principals, guidance counselors, school
psychologists, physical therapists, athletic coaches, paraprofessionals and social workers),
must report suspected educational neglect to the Department of Children and Families.

The Principal shall refer a child to the Planning and Placement Team for evaluation for a
possible disability if the student is excessively absent without excuse (Connecticut State
Regulations, Section 1 0-76d-7).

The Superintendent of Schools is required to file a truancy petition with respect to all
students who are absent without excuse four (4) days in any given month or ten (10) days
in any year, whose parents/legal guardian fail to attend the meeting held to discuss the
attendance issues or otherwise refuse to cooperate.



5113(c)

Students
Attendance/Excuses

Absence/Unexcused Absence (continued)

Tardy/Habitual Tardiness

1. Parents are responsible for accompanying their child(ren) and signing him/her in and for
turning in written excuses for students arriving after 8:35 AM or leaving prior to 3:10
PM. Acceptable excuses for arriving late or leaving early include: illness/doctor’s
appointment; religious observance; family emergency.

2. Students having four unexcused “tardies” shall be counted as having one unexcused
absence.
Regulation approved: WOODBRIDGE PUBLIC SCHOOLS

Woodbridge, Connecticut



fm 5113.2(a)

PoLicy SERVICES
A sample policy to consider.

Students

Truancy

Introduction and Definitions

The district’s policy on student truancy shall stress early prevention and inquiry leading to
remediation of absences rather than imposition of punitive measures for students. Referral to legal
authorities normally shall be made only when local resources are exhausted.

“Truant” shall mean a student age five to eighteen, inclusive, who has four unexcused absences in
any one month, or ten unexcused absences in one school year.

“In attendance” shall mean a student if present at his/her assigned school, or an activity sponsored
by the school (e.g., field trip), for at least half of the regular school day. A student who is serving an
out-of-school suspension or expulsion should always be considered absent.

Remediation of Truancy
School personnel shall seek cooperation from parents or other persons having control of such child

and assist them in remedying and preventing truancy. The Superintendent of Schools shall develop
regulations which will detail the following school district obligations under the district’s truancy

policy.
1. Notify parents annually of their obligations under the attendance policy.
2. Obtain telephone numbers for emergency record cards or other means of contacting parents

or other persons having control of the child during the school day.
3. Establish a system to monitor student attendance.

4, Make a reasonable effort by telephone and by mail to notify parents or other persons having
control of the child when a child does not arrive at school and there has been no previously
approval or other indication which indicates parents are aware of the absence. (Nofte:
Persons who in good faith give or fail to give notice pursuant to this section shall be
immune from any liability, civil or criminal, which might otherwise be incurred or imposed
and shall have immunity with respect to any judicial proceeding which results from such
notice or failure to give notice.)

The required mailed notice shall include a warning that two unexcused absences form
school in one month or five unexcused absences in a school year may result in a complaint
filed with the Superior Court alleging the belief that the acts or omissions of the child are
such that the child’s family is a family with service needs.

5. Identify a student as “truant” when the student accumulates four unexcused absences in any
month or ten in a school year.



5113.2(b)

Students

Truancy (continued)

6.

Appropriate school staff meet with parents of a child identified as truant, to review and
evaluate the situation, within ten days of such designation.

Students so identified may be subject to:

(a) retention in the same grade to acquire necessary skills for promotion
or promotion

(b) a requirement to complete a summer school program successfully
before being promoted to the next grade.

File a written complaint with the Superior Court, not later than fifteen calendar days after
the failure of a parent/guardian to attend the meeting (item #6) or upon the failure to
cooperate with the school attempting to solve the truancy problem, alleging that the acts or
omissions of a child identified as "truant" are such that the student’s family is a “family with
service needs”, if the parent or other person having control of the child fails to attend the
required meeting with appropriate school personnel to evaluate why the child is truant or
fails to cooperate with the school in trying to solve the child's truancy problem.

When a petition is filed, an educational evaluation of the truant student shall be done by
appropriate school personnel if no such evaluation has been performed within the preceding
year.

Provide coordination of services and refer “truants” to community agencies which provide
child and family services.

Legal Reference: Connecticut General Statutes

10-184 Duties of parents. (as amended by PA 98-243 and PA 00-157)
10-198a Policies and procedures concerning truants (as

amended by PA 00-157 and P.A. 11-136)

10-199 through 10-202 Attendance, truancy in general. (Revised, 1995, PA

95-304)

10-202e-f Policy on dropout prevention and grant program.

10-221(b) Board of education to prescribe rules. Campbell v New Milford,

193 Conn 93 (1984).

Action taken by the State Board of Education on January 2, 2008, to define

“attendance.”

Policy adopted:

rev 6/00
rev 3/08
rev 1/10
rev 7/11



PoLicy SErRVICES

5114(a)

CABE'’s newest version of this policy is the recommended replacement for existing policy #5114
last amended 9/16/96, which is not reflective of legislative changes.

Students
Suspension and Expulsion/Due Process

It is the goal of the Board of Education to ensure the safety and welfare of all students in
attendance, and to maintain an atmosphere conducive to learning. In keeping with this goal,
students are expected to comply with school rules and regulations, as well as Board policies.
Students may be disciplined for conduct on school grounds or at any school-sponsored activity
that endangers persons or property, is seriously disruptive of the educational process, or that
violates a publicized policy of the Board. Students may be disciplined for conduct off school
grounds if such conduct is seriously disruptive of the educational process and violates a
publicized policy of the Board.

In working with students, emphasis shall be placed upon developing effective self-discipline as
the most effective disciplinary approach.

A. Definitions

1. “Exclusion” shall be defined as any denial of public school privileges to a student
for disciplinary purposes.

2. “Removal” shall be defined as an exclusion from a classroom for all or a part of
single class period, provided such exclusion shall not extend beyond ninety (90)
minutes.

3. “In-School Suspension” shall be defined as an exclusion from regular classroom

activity for no more than ten consecutive school days, but not exclusion from
school, provided such exclusion shall not extend beyond the end of the school
year in which such in-school suspension was imposed. Such suspensions shall be
served in the school attended by the student. (or: Such suspensions may be served
in any school building under the jurisdiction of the Board of Education. The
Board has determined that in-school suspensions shall be served in the following
District schools: J)

4, “Suspension” shall be defined as an exclusion from school privileges or from
transportation services for no more than ten (10) consecutive school days,
provided such exclusion shall not extend beyond the end of the school year in
which such suspension was imposed. Suspensions shall be in-school suspensions
unless the administration determines that (1) the student being suspended poses
such a danger to persons or property or such a disruption of the educational
process that the student shall be excluded from school during the period of
suspension, or (2) that an out-of-school suspension is appropriate based on
evidence of previous disciplinary problems that have led to suspensions or
expulsion of the student and efforts by the administration to address such
disciplinary problems through means other than out-of-school suspension or
expulsion, including positive support strategies.
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A,

Definitions (continued)

5.

10.

11.

12.

“Expulsion” shall be defined as an exclusion from school privileges for more
than ten (10) consecutive school days and shall be deemed to include but not be
limited to, exclusion from the school to which such student was assigned at the
time such disciplinary action was taken, provided that assignment to a regular
classroom program in a different school in the district shall not constitute a
suspension or an expulsion. Such period of exclusion may extend to the school
year following the school year in which the exclusion was imposed, up to one
calendar year.

“Emergency” shall be defined as a situation under which the continued presence
of the student in the school imposes such a danger to persons or property or such a
disruption of the educational process that a hearing may be delayed until a time as
soon after the exclusion of such student as possible.

“Days” is defined as days when school is in session.

“School-sponsored activity” is defined as any activity sponsored, recognized or
authorized by the Board of Education and includes activities conducted on or off
school property.

“Possess” means to have physical possession or otherwise to exercise dominion
or control over tangible property.

“Deadly weapon” means any weapon, whether loaded or unloaded, from which a
shot may be discharged, or a switchblade knife, gravity knife, billy, blackjack,
bludgeon, or metal knuckles.

“Firearm” means 1) any weapon (including a starter gun) which will or is
designed to or readily be converted to expel a projectile by the action of an
explosive; 2) the frame or receiver of any such weapon; 3) any firearm muffler or
firearm silencer; or 4) any destructive device. Firearm does not include any
antique firearm. For purposes of this definition “destructive device” means any
explosive, incendiary, or poison gas, bomb, grenade, rocket having a propellant
charge of amore than 4 ounces, missile having an explosive or incendiary charge
of more than % ounce, mine, or device similar to any of the weapons described
herein.

“Vehicle” means a “motor vehicle” as defined in Section 14-1 of the Connecticut
General Statutes, snow mobile, any aircraft, or any vessel equipped for propulsion
by mechanical means or sail.
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A.

Definitions (continued)

13. “Martial arts weapon” means a nunchakum kama, kasari-fundo, octagon sai,
tonfa or chinese star.

14.  “Dangerous Drugs and Narcotics” is defined as any controlled drug in
accordance with Connecticut General Statutes §219-240.

Removal From Class

1. All teachers are hereby authorized to remove a student from class when such
student causes a serious disruption of the educational process within the
classroom.

2. Such teacher shall send the student to a designated area and shall immediately

inform the building Principal or his/her designee as to the name of the student and
the reason for removal.

3. No student shall be removed from class more than six (6) times in any year nor
more than twice in one week, unless such student is referred to the Building
Principal or his/her designee and granted an informal hearing in accordance with
the provisions of this policy, as stated in G(3).

Exclusion from Co-Curricular and Extra-Curricular Activities

Participation in co-curricular and extra-curricular activities is a privilege and not an
entitlement. Students involved in such programs are expected to follow all school rules
and demonstrate good citizenship. Failure to do so may result in partial or complete
exclusion from said activities and programs. Activities include, but are not limited to,
athletic programs, musical or drama productions, clubs, field trips, and school trips out-
of-state and abroad.

Suspension and Expulsion

1. A student may be suspended or expelled for conduct on school property or at a
school-sponsored activity that endangers persons or property, is violative of a
publicized policy of the Board, or is seriously disruptive of the educational
process, including but not limited to one or more of the following reasons:
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D. Suspension and Expulsion (continued)

a.

Conduct causing danger to the physical well-being of himself/herself or
other people that is not reasonably necessary for self-defense;

Intentionally causing or attempting to cause physical injury to another
person that is not reasonably necessary for self-defense;

Intentionally causing or attempting to cause damage or school property or
material belonging to staff (private property);

Stealing or attempting to steal private or school property or taking or
attempting to take personal property or money from any other person;

The use, either spoken or written on clothing, of obscene or profane
language or gestures on school property or at a school-sponsored activity;

Deliberate refusal to obey the directions or orders of a member of the
school staff;

Harassment and/or hazing/bullying on the basis of that person’s race,
religion, ethnic background, gender or sexual orientation;

Open defiance of the authority of any teacher or person having authority
over the student, including verbal abuse;

Threatening in any manner, including orally, in writing, or via electronic
communication, a member of the school including any teacher, a member
of the school administration or any other employee, or a fellow student;

Blackmailing a member of the school community, including any teacher,
member of the school administration or any other employee or fellow
student;

Possession of a firearm, deadly weapon, dangerous instrument, or martial
arts weapon, as defined in Section 53a-3, such as a pistol, knife, blackjack,
etc.;

Possession of any weapon or weapon facsimile, including but not limited
to knife, pistol, pellet guns and/or air soft pistols.

Possession, transmission, distribution, selling, use or consumption of
alcoholic beverages, dangerous drugs or narcotics or intoxicant of any kind
or any facsimile of a dangerous drug, narcotic or intoxicant of any kind;
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n.

Knowingly being in the presence of those who are in possession of using,
transmitting, or being under the influence of any dangerous drug, narcotic,
hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic
beverage, or intoxicant of any kind;

Participation in any unauthorized occupancy by any group of students or
others of any part of any school, school premises or other building owned
by any school district after having been ordered to leave said school
premises or other facility by the Principal or other person then in charge of
said school building or facility;

Participation in any walkout from a classroom or school building by any
group of students and refusing to immediately return to said classroom or
school building after having been directed to do so by the Principal or
other person then in charge of said classroom or school building;

Intentional incitement which results in an unauthorized occupation of, or
walkout from, any school building, school premises, facility or classroom
by any group of students or other persons;

Repeated unauthorized absence from or tardiness to school,;
Intentional and successful incitement of truancy by other students;

The use or copying of the academic work of another and the presenting of
it as one's own without proper attribution;

Violation of school rules and practices or Board policy, regulation or
agreement, including that dealing with conduct on school buses and the
use of school district equipment;

Violation of any federal or state law which would indicate that the violator
presents a danger to any person in the school community or to school

property;

Lying, misleading or being deceitful to a school employee or person
having authority over the student;

Unauthorized leaving of school or school-sponsored activities;

Unauthorized smoking.
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E. Suspension for Conduct Off School Grounds

1.

Students are subject to suspension for conduct off school property and outside of
school-sponsored activities in accordance with law, for conduct that violates a
publicized policy of the Board and is seriously disruptive of the educational
process, including but not limited to the following:

a. Conduct leading to a violation of any federal or state law if that conduct is
determined to pose a danger to the student himself/herself, other students,
school employees or school property.

b. Adjudication as a delinquent or a youthful offender as the result of a
felony if the conduct leading to the adjudication is determined to pose a
danger to the student himself/herself, other students, school employees or
school property.

In making a determination as to whether conduct is “seriously disruptive of the
educational process,” the administration, Board of Education or impartial hearing
board may consider, but such consideration shall not be limited to; (1) whether the
incident occurred within close proximity of a school; (2) whether other students
from the school were involved or whether there was any gang involvement; (3)
whether the conduct involved violence, threats of violence or the unlawful use of
a weapon as defined in Section 29-38 and whether any injuries occurred, and (4)
whether the conduct involved the use of alcohol, narcotic drug, hallucinogenic
drug, amphetamine, barbiturate or marijuana.

F. Mandatory Expulsion

It shall be the policy of the Board to expel a student for one full calendar year if:

1.

The student, on grounds or at a school-sponsored activity, was in possession of a
firearm, as defined in 18 U.S.C. 921*, as amended from time to time, or deadly
weapon, dangerous instrument or martial arts weapon, as defined in C.G.S. 53A-
3; or the student, off school grounds, did possess such firearm in violation of
C.G.S. 29-35 or did possess and use such a firearm, instrument or weapon in the
commission of a crime; or the student, on or off school grounds offered for sale or
distribution a controlled substance, as defined in subdivision (9) of C.G.S. 21a-
240, whose manufacture, distribution, sale, prescription, dispensing, transporting
or possessing with intent to sell or dispense, offering or administering is subject to
criminal penalties under C.G.S. 21-277 and 21a-278.

*A firearm; currently defined by 18 U.S.C. 921, is any weapon that can expel a projectile by an explosive action and
includes explosive devices, incendiaries, poison gases, and firearm frames, receivers, mufflers or silencers.
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2.

Such a student shall be expelled for one calendar year if the Board of Education or
impartial hearing board finds that the student did so possess or so possess and use,
as appropriate, such a weapon or firearm, instrument or weapon or did so offer for
sale or distribution such a controlled substance.

The Board may modify the period of a mandatory expulsion on a case-by-case
basis.

A firearm, as defined by C.G.S. 53a-3 includes any sawed-off shotgun, machine
gun, rifle, shotgun, pistol, revolver, or other weapon, whether loaded or unloaded
from which a shot may be discharged, or a switchblade knife, a gravity knife,
billy, black jack, bludgeon or metal knuckles.

G. Suspension Procedure

1.

The administration of each school shall have the authority to invoke suspension
for a period of up to ten days or to invoke in-school suspension for a period of up
to ten school days of any student for one or more of the reasons stated in
paragraph C, above, in accordance with the procedure outlined in this paragraph.
Suspensions shall be in-school suspensions unless the administration determines
that the student being suspended poses such a danger to persons or property or
such a disruption of the educational process that the student shall be excluded
from school during the period of suspension. The administration may also
consider a student’s previous disciplinary problems when deciding whether an
out-of-school suspension is warranted, as long as the school previously attempted
to address the problems by means other than an out-of-school suspension or an
expulsion.

The administration is expected to use the guidelines developed and promulgated
by the Commissioner of Education to help determine whether a student should
receive an in-school or out-of-school suspension.

The administration shall also have the authority to suspend a student from
transportation services whose conduct while awaiting or receiving transportation
violates the standards set forth in paragraph C, above. The administration shall
have the authority to immediately suspend from school any student when an
emergency exists as that term is defined in paragraph A, above.

If an emergency situation exists, the hearing outlined in paragraph G(3) shall be
held as soon as possible after the exclusion of the student.
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2.

1.

In the case of suspension, the administration shall notify the student’s parents and
the Superintendent of Schools not later than twenty-four (24) hours of the
suspension as to the name of the student who has been suspended and the reason
therefore. Any student who is suspended shall be given an opportunity to
complete any class work including, but not limited to, examinations which such
student missed during the period of his/her suspension.

Except in the case of an emergency, as defined in paragraph A, above, a student
shall be afforded the opportunity to meet with the administration and to respond to
the stated charges prior to the effectuation of any period of suspension or in-
school suspension. If, at such a meeting the student denies the stated charges,
he/she may at that time present his/her version of the incident(s) upon which the
proposed suspension is based. The administration shall then determine whether or
not suspension or in-school suspension is warranted. In determining the length of
a suspension period, the administration may receive and consider evidence of past
disciplinary problems which have led to removal from a classroom, in-school
suspension, or expulsion.

For any student who is suspended for the first time and who has never been
expelled, the school administration may shorten the length of or waive the
suspension period if the student successfully completes an administration-
specified program and meets any other administration-required conditions. Such
program shall be at no expense to the student or his/her parents/guardians.

No student shall be suspended more than ten times or a total of fifty (50) days in
one school year, whichever results in fewer days of exclusion, unless a hearing as
provided in paragraph H(5) is first granted.

No student shall be placed on in-school suspension more than fifteen times or a
total of fifty (50) days in one school year, whichever results in fewer days of
exclusion, unless a hearing as provided in paragraph H(5) is first granted.

Expulsion Procedures

The Board of Education may, upon recommendation of the Superintendent of
Schools, expel any student for one or more of the reasons stated in this policy if in
the judgment of the Board of Education, such disciplinary action is in the best
interest of the school system.
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2.

Upon receipt of a recommendation for expulsion from the Superintendent of
Schools the Board shall, after giving written notice to the student and his parents
or guardian, if said student is less than 18 years of age, conduct a hearing prior to
taking any action on the expulsion of said student, provided however, that in the
event of an emergency as defined in this policy, the student may be expelled prior
to the hearing but in such case even a hearing shall be held as soon after the
expulsion as possible. The notice shall include information concerning legal
services that are provided free of charge or at a reduced rate that are available
locally (CT Legal Service a source of such services) and how to access such
services.

Three members of the Board of Education shall constitute a quorum for an
expulsion hearing. A student may be expelled if a majority of the Board members
sitting in the expulsion hearing vote to expel and provided at least three
affirmative votes for expulsion are cast.

A special education student's handicapping conditions shall be considered before
making a decision to expel. A Planning and Placement Team (PPT) meeting must
be held to determine whether the behavior or student actions violative of Board of
Education standards set forth in policy governing suspension and expulsion are
the result of the student's handicapping condition.

The procedure for any hearing conducted under this paragraph shall at least
include the right to:

a. Notice prior to the date of the proposed hearing which shall include a
statement of the time, place and nature of the hearing; a statement of the
legal jurisdiction under which the hearing is to be held; and a statement
that the board is not required to offer an alternative educational
opportunity to any student between 16 and 18 who was previously
expelled or who is found to have engaged in conduct endangering persons
which involved (1) possession of a firearm, deadly weapon, dangerous
instrument or martial arts weapon on school property or school
transportation or at a school sponsored activity or (2) offering for sale or
distribution on school property or at a school sponsored activity a
controlled substance, as defined in Section 21a-240(a) of the Connecticut
General Statutes.
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b. A short and plain statement of the matters asserted, if such matters have
not already been provided in a statement of reasons requested by the
student;

c. The opportunity to be heard in the student's own defense;

d. The opportunity to present witnesses and evidence in the student's defense;

e. The opportunity to cross-examine adverse witnesses;

f. The opportunity to be represented by counsel at the parents’/student’s own
expense; and

g. Information concerning legal services provided free of charge or at a
reduced rate that are available locally and how to access such services;

h. The opportunity to have the services of a translator, to be provided by the
Board of Education whenever the student or his/her parent or legal
guardian do not speak the English language;

i. The prompt notification of the decision of the Board of Education, which
decision shall be in writing if adverse to the student concerned.

6. The record of the hearing held in any expulsion case shall include the following;:

a. All evidence received and considered by the Board of Education;

b. Questions and offers of proof, objections and ruling on such objections;

c. The decision of the Board of Education rendered after such hearing; and

d. A copy of the initial letter of notice of proposed expulsion, a copy of any

statement of reasons provided upon request, a statement of the notice of
hearing and the official transcript, if any or if not transcribed, any
recording or stenographic record of the hearing.
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7.

Rules of evidence at expulsion hearings shall assure fairness, but shall not be
controlled by the formal rules of evidence, and shall include the following:

a. Any oral or documentary evidence may be received by the Board of
Education but, as a matter of policy, irrelevant, immaterial or unduly
repetitious evidence may be excluded. In addition, other evidence of past
disciplinary problems which have led to removal from a classroom, in-
school suspension, suspension, or expulsion may be received for
considering the length of an expulsion and the nature of the alternative
educational opportunity, if any, to be offered;

b. The Board of Education shall give effect to the rules of privilege by law;

c. In order to expedite a hearing, evidence may be received in written form,
provided the interest of any party is not substantially prejudiced thereby;

d. Documentary evidence may be received in the form of copies or excerpts;

e. A party to an expulsion hearing may conduct cross-examination of
witnesses where examination is required for a full and accurate disclosure
of the facts;

f. The Board of Education may take notice of judicially cognizable facts in

addition to facts within the Board's specialized knowledge provided,
however, the parties shall be notified either before or during the hearing of
the material noticed, including any staff memoranda or data, and an
opportunity shall be afford to any party to contest the material so noticed;

g. A stenographic record or tape-recording of any oral proceedings before the
Board of Education at an expulsion hearing shall be made provided,
however, that a transcript of such proceedings shall be furnished upon
request of a party with the cost of such transcript to be paid by the
requesting party. Findings of fact made by the Board after an expulsion
hearing shall be based exclusively upon the evidence adduced at the
hearing.

h. Decisions shall be in writing if adverse to the student and shall include
findings of fact and conclusions necessary for the decision. Findings of
fact made by the Board after an expulsion hearing shall be based
exclusively upon the evidence adduced at the hearing.
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8. For any student expelled for the first time and who has never been suspended, the
Board of Education may shorten the length of or waive the expulsion period if the
student successfully completes a Board specified program and meets any other
conditions required by the Board. Such a Board specified program shall not
require the student or the parent/guardian of such student to pay for participation
in the program.

1. Notification

1. All students and parents within the jurisdiction of the Board of Education shall be
informed, annually, of Board Policy governing student conduct by the delivery to
each said student of a written copy of said Board Policy.

2. The parents or guardian of any minor student either expelled or suspended shall be
given notice of such disciplinary action no later than 24 hours of the time of the
institution of the period of expulsion or suspension.

3. The notice of an expulsion hearing to the student and his/her parents or guardians,
if said student is less than 18 years of age shall include information concerning
legal services that are provided free of charge or at a reduced rate that are
available and how to access such services.

J. Students with Disabilities

A special education student's IEP and/or 504 disability shall be considered before making
a decision to suspend. A student with disabilities may be suspended for up to ten school
days in a school year without the need for the district to provide any educational services.
A disabled student may be additionally removed (suspended) for up to ten school days at
a time for separate acts of misconduct as long as the removals do not constitute a pattern.
During any subsequent suspension of ten days or less of a student with disabilities, the
district shall provide services to the disabled student to the extent determined necessary to
enable the student to appropriately advance in the general education curriculum and
toward achieving his/her IEP goals. In cases involving removals for ten days or less,
school personnel (school administration) in consultation with the child’s special
education teacher, shall make the service determination.
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If the disabled student’s suspensions beyond ten school days in a school year constitute a
pattern because of factors such as the length of each removal, the total amount of time the
child is removed and the proximity of the removals to one another, the IEP team (PPT)
shall conduct a manifestation determination. Meetings of a student’s IEP team (PPT) are
required to develop a behavioral assessment plan or to review and modify as necessary
one previously developed when the disabled student has been removed (suspended) from
his/her current placement for more than ten school days in a school year and when
commencing a removal (suspension) that constitutes a change in placement.

Whenever a student is suspended, notice of the suspension and the conduct for which the
student was suspended shall be included on the student's cumulative educational record.
Such notice shall be expunged from the record by the Board if the student graduates from
high school.

Notwithstanding the foregoing, the following procedures shall apply to students who have
been identified as having one or more disabilities under the IDEA and/or Section 504 of
the Rehabilitation Act (a “student with disabilities™):

1. If a student with disabilities engages in conduct that would lead to a
recommendation for expulsion, the district shall promptly convene an IEP team
(PPT) meeting to determine whether the misconduct was caused by or had a direct
and substantial relationship to the student's disability or if the conduct in question
was the direct result of the District’s failure to implement the IEP. A student may
be suspended for up to ten days pending the IEP team (PPT) determination.

2. If the District, parent and relevant members of the IEP team (PPT) determine that
the misconduct was not caused by the disability, the Superintendent may proceed
with a recommendation for expulsion. During any period of expulsion, a student
with disabilities under the IDEA shall receive an alternative educational plan
consistent with the student's educational needs as determined by the IEP team
(PPT) in light of such expulsion and the student’s IEP. The services must continue
to the extent determined necessary to enable the disabled student to appropriately
advance in the general education curriculum and to advance toward achieving the
goals of his/her IEP, and be provided a free appropriate public education.



Students

5114(n)

Suspension and Expulsion/Due Process

J. Students with Disabilities (continued)

3.

If the District, parent and relevant members of the IEP team (PPT) determine that
the misconduct was caused by or had a direct and substantial relationship to the
disability, or the conduct in question was the direct result of the District’s failure
to implement the student’s IEP, the Superintendent shall not proceed with the
recommendation for expulsion. The IEP team (PPT) shall consider the student's
misconduct and revise the IEP to prevent a recurrence of such misconduct and to
provide for the safety of the other students and staff. A functional behavioral
assessment shall be conducted, if not previously done, and a behavioral
intervention plan implemented or revised, if in existence. The student shall be
returned to the placement from which he/she was removed unless agreed
otherwise by the District and parent.

Should a parent of a student with disabilities who is eligible for services under the
IDEA (or the student himself/herself if eighteen years of age or older) file a
request for a due process hearing to contest an expulsion under subparagraph (2)
above or a proposed change in placement under subparagraph (3), unless the
parents (or student if eighteen years of age or older) and the Board otherwise
agree, the child shall stay in the interim alternate educational setting, if so placed
by student authorities, pending decision in said due process hearing and any
subsequent judicial review proceedings.

Notwithstanding the provisions of the preceding subparagraph (4), a student with
disabilities may be assigned to an interim alternative educational setting for not
more than forty-five (45) school days if the student brings a weapon to school or
to a school function or knowingly possesses or uses illegal drugs or sells or
solicits the sale of a controlled substance while at school or a school function, or
has inflicted serious bodily injury upon another person while at school, on school
premises, or at a school function. For purposes of this paragraph, "weapon"
means a device instrument, material, or substance, animate or inanimate, that is
used for, or is readily capable of, causing death or serious bodily injury, but
excludes a pocket knife with a blade of less than 2 % inches in length. “Serious
bodily injury” is defined as bodily injury which involves a substantial risk of
death, extreme physical pain, protracted and obvious disfigurement or protracted
loss or impairment of the function of a bodily member, organ or mental faculty.
The interim alternative placement shall be determined by the IEP team (PPT). Ifa
due process hearing is requested, the student shall remain in said interim
alternative placement pending a decision in the due process hearing, unless the
Board and the parents otherwise agree, or the Board obtains a court order.
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6. In order for the district to unilaterally obtain a 45 day change in placement from a
federal judge of Connecticut hearing officer, it must prove by substantial
evidence, that maintaining the current placement of the student is substantially
likely to result in injury to the child or others. The school must also prove that it
has made reasonable efforts to minimize the risk of harm the student presents in
the current placement.

K. Alternative Educational Opportunity

The Board of Education recognizes its obligation to offer any student under the age of
sixteen (16) who is expelled an alternative educational opportunity during the period of
expulsion. Any parent or guardian of such student who does not choose to have his or her
child enrolled in an alternative educational program shall not be subject to the provision
of Section 10-184 of the Connecticut General Statutes. Any expelled student who is
between the ages of sixteen (16) and eighteen (18) not previously expelled and who
wishes to continue his or her education shall be offered an alternative educational
opportunity if he or she complies with conditions established by the Board of Education.
Such alternative educational opportunity may include, but shall not be limited to, the
assignment of a student (who is sixteen years of age or older) to an adult education
program or placement of such student in a regular classroom program of a school other
than the one from which the student has been excluded. Any student participating in an
adult education program during a period of expulsion shall not be required to withdraw
from school under C.G.S. 10-184. In determining the nature of the alternative education
opportunity to be offered under this Section, the Board of Education may receive and
consider evidence of past disciplinary problems which have led to removal from a
classroom, suspension, or expulsion.

The Board of Education is not obligated to provide such alternative educational
opportunity to any student eighteen years of age or older. The Board of Education is not
required to offer such alternative educational opportunity to any student between the ages
of sixteen and eighteen who is expelled because of conduct which endangers person, if it
was determined at the expulsion hearing that the conduct for which the student was
expelled involved (a) carrying on or introducing onto school property a firearm, deadly
weapon or dangerous instrument as defined in C.G.S. 53a-3 or (b) offering for sale or
distribution on school property or at a school sponsored activity a controlled substance, as
defined in subdivision (8) of C.G.S. 21a-240, whose manufacture, distribution, sale,
prescription, dispensing, transporting, or possessing with the intent to sell or dispense,
offering, or administration is subject to criminal penalties under C.G.S. 21a-277 and 21a-
278. If the Board expels a student for the sale or distribution of such a controlled
substance, the Board shall refer the student to an appropriate state or local agency for
rehabilitation, intervention or job training, or any combination thereof, and inform the
agency of its action. If a student is expelled for possession of a firearm or deadly weapon,
the Board shall report the violation to the local police department.
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Alternative Educational Opportunity (continued)

This provision shall not apply to students requiring special education who are described
in subdivision (1) of sub-section (e) of C.G.S. 10-76a. The alternative educational
opportunity for any such student shall be established by the IEP team (PPT) in accordance
with the procedures described above.

Whenever the Board notifies a student between the ages of sixteen and eighteen or the
parents/guardians of such student, that an expulsion hearing will be held, the notification
shall include a statement that the Board is not required to offer an alternative educational
opportunity to any student who is found to have engaged in conduct including possession
of a martial arts weapon, firearms, deadly weapons or dangerous instruments on school
property or at a school function.

Other Considerations

1. If a student is expelled, notice of the expulsion and the conduct for which the
student was expelled shall be included on the student's cumulative educational
record. Such notice shall be expunged from the cumulative educational record by
the Board if the student graduates from high school unless the expulsion notice is
based on possession of a firearm or deadly weapon.

2. If a student’s expulsion is shortened or the expulsion period waived based upon
the fact that the student was expelled for the first time, had never been suspended,
and successfully completed a Board specified program and/or met other
conditions required by the Board, the notice of expulsion shall be expunged from
the cumulative educational record if the student graduates from high school or, if
the Board so chooses, at the time the student completes the Board specified
program and meets any other conditions required by the Board.

3. The Board may adopt the decision of a student expulsion hearing conducted by
another school district provided such Board of Education held a hearing pursuant
to C.G.S.10-233d(a). Adoption of such a decision shall be limited to a
determination of whether the conduct which was the basis for the expulsion would
also warrant expulsion under the policies of this Board. The student shall be
excluded from school pending such hearing. The excluded student shall be
offered an alternative education opportunity in accordance with item K above.

4. Whenever a student against whom a expulsion hearing is pending withdraws from
school and after notification of such hearing but before the hearing is completed
and a decision rendered, (1) notice of the pending expulsion hearing shall be
included on the student's cumulative educational record and (2) the Board shall
completed the expulsion hearing and render a decision.
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Suspension and Expulsion/Due Process

L.

Other Considerations (continued)

5.

A student expelled for possession of a firearm or deadly weapon shall have the
violation reported to the local police department.

The period of expulsion shall not extend beyond a period of one calendar year. A
period of exclusion may extend into the next school year.

An expelled student may apply for early readmission to school. Such readmission
shall be at the discretion of the Board of Education/Superintendent of Schools
(choose which). Readmission decisions shall not be subject to appeal to Superior
Court. The Board or Superintendent, as appropriate, may condition such
readmission on specified criteria.

Any student who commits an expellable offense and is subsequently committed to
a juvenile detention center, The Connecticut Juvenile Training School or any
other residential placement for such offense may be expelled by the local board of
education. The period of expulsion shall run concurrently with the period of
commitment to a juvenile detention center, the Connecticut Juvenile Training
School or any other residential placement.

Readmission of Student from a Residential Placement

A District student who has committed an expellable offense who seeks to return to a District
school, after having been in a juvenile detention center, the Connecticut Juvenile Training School
or any other residential placement, for one year or more, in lieu of expulsion from the District,

shall be permitted to return to the appropriate school setting within the District. Further, the

District shall not expel the student for any additional time for the offense(s).

Students and parents shall be notified of this policy annually.

Legal Reference: Connecticut General Statutes

4-176¢ through 4-180a. Contested Cases. Notice. Record, as amended

10-233a through 10-233f Suspension, removal and expulsion of students,
as amended by PA 95-304, PA 96-244, PA 98-139, PA 07-66, PA 07-122,
PA 08-160, PA 09-82, PA 09-6 (September Special Session), PA 10-111
and PA 11-126.

53a-3 Definitions.

53a-217b Possession of Firearms and Deadly Weapons on School Grounds.
PA 94-221 An Act Concerning School Discipline and Safety.

GOALS 2000: Educate America Act, Pub. L. 103-227.
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Students

Suspension and Expulsion/Due Process

Expulsion

Legal Reference Connecticut General Statutes (continued)
18 U.S.C. 921 Definitions.
Title IT - Amendments to the Individuals with Disabilities Education Act.
Sec. 314 (Local Control Over Violence)
Elementary and Secondary Act of 1965 as amended by the Gun Free
Schools Act of 1994
P.L. 105-17 The Individuals with Disabilities Act, Amendments of 1997.
Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education.
20 U.S.C. Section 7114, No Child Left Behind Act
P.L. 108-446 The Individuals with Disabilities Education Improvement Act
of 2004

Policy adopted:

cps 5/99

rev 5/03

rev 8/05

rev 7/07

rev 6/08

rev 7/09

rev 12/09

rev 7/10

rev 7/11

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of the
Connecticut Association of Boards of Education, Inc.
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Suggested sample regulation.

Students

Suspension and Expulsion/Due Process

Suspension

When the Principal or designee has determined that there is cause for suspension of a student, the
following procedures shall be observed:

1.

The student shall be given a hearing before the Principal or designee, at which time the
charges against the student will be stated and the student will be given an opportunity to
respond to the charge. This hearing must be granted except when an emergency situation
exists, in which case the hearing must be held as soon after the suspension as possible.
Nothing in the informal hearing shall be taken to prevent a more formal hearing from being
held if the circumstances warrant.

The Principal or designee may receive and consider evidence of past disciplinary problems
which have led to removal from a classroom, suspension or expulsion of the student.

The Principal or designee shall make every possible attempt to reach the parent or guardian
of the student stating the charges against the student and the terms and conditions of the
suspension.

Whether the telephone contact is made or not the Principal or designee shall forward a letter
to the parent or guardian at the last known address according to school records (unless a
newer address is determined) not later than twenty four hours of the suspension, and
offering the parent or guardian the opportunity for a conference to discuss the suspension.

Notice of the suspension shall be transmitted by the Principal to the Superintendent of
Schools by the close of the school day following the commencement of the suspension, but
no later than twenty four hours of the commencement of the suspension.

Following a conference with the Principal or designee the parent or guardian may request
the Superintendent to review the Principal's decision. Such review shall be completed and a
written report issued to the student and parent or guardian, and to the Board of Education,
within three (3) days of the receipt of such request. In examining the Principal's decision to
suspend, the Superintendent shall obtain oral or written statements from the Principal or
designee, the student, and the person(s) who witnessed and reported the incident(s) which
resulted in the suspension. The Superintendent may call all concerned parties together for a
conference, and take whatever other action is needed to determine the true facts of the
matter.

If a student is eighteen or older, any notice required by Board policy and this regulation
shall be given to the student.
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Students

Suspension and Expulsion/Due Process (continued)

Suspension (continued)

8.

10.

1.

12.

13.

14.

Textbooks and homework are to be provided each student for the duration of the suspension
period and the student shall be allowed to complete any classwork, including examinations,
without penalty, which was missed during suspension.

The Superintendent shall report any unusually serious cases of student suspension to the
Board of Education at the first meeting following such action.

Notice of a suspension for conduct endangering persons or property or seriously disruptive
of the educational process and a description of the conduct leading to such suspension shall
be included on the student's cumulative educational record. Such notice shall be expunged
from the cumulative record by the Board if the student graduates from high school, except if
such notice of expulsion is based on possession of a firearm or deadly weapon.

Suspensions shall be in-school suspensions unless the administration (1) determines that the
student being suspended poses such a danger to persons or property or such a disruption of
the educational process that the student shall be excluded from school during the period of
suspension or (2) that an out-of-school suspension is appropriate based on evidence of
previous disciplinary problems that have led to suspensions or expulsion of the student
and efforts by the administration to address such disciplinary problems through means
other than out-of-school suspension or expulsion, including positive support strategies.

The administration will use the guidelines developed and promulgated by the
Commissioner of Education to help determine whether a student should receive an in-
school or out-of-school suspension.

In-school suspension will be served in the school attended by the student. (or: In-school
suspensions will be served by assigning the suspended student to one of the following
schools: J)

For any student who is suspended for the first time and who has never been expelled, the
school administration may shorten the length of or waive the suspension period if the
student successfully completes an administration-specified program and meets any other
administration-required conditions. Such program shall be at no expense to the student or
his/her parents/guardians.

The foregoing procedure will be followed unless the student has had a total of ten (10) suspensions
during the current school year, or has been suspended for a total of fifty (50) days during the current
school year. If the student's proposed suspension would exceed either figure the suspension shall
not take effect until so ordered by the Board of Education after a formal hearing such as that
required for expulsion. If the Principal has reason to believe that the student's conduct endangers
persons or property, is seriously disruptive of the educational process or is in violation of a Board
policy, expulsion may be recommended.
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Students
Suspension and Expulsion/Due Process (continued)
Expulsion

The Board of Education or an impartial hearing board, as defined in C.G.S. 10-233d, may expel any
student whose conduct on school grounds or at a school sponsored activity endangers persons or
property or whose conduct is seriously disruptive of the educational process, or is violative of the
publicized policies of the Board of Education. A student's conduct off school grounds may be
considered for expulsion if such conduct is seriously disruptive of the educational process and
violative of a publicized Board policy.

In making a determination as to whether conduct is “seriously disruptive of the educational
process,” the administration, Board of Education or impartial hearing board may consider, but
such consideration shall not be limited to; (1) whether the incident occurred within close
proximity of a school; (2) whether other students from the school were involved or whether there
was any gang involvement; (3) whether the conduct involved violence, threats of violence or the
unlawful use of a weapon as defined in Section 29-38 and whether any injuries occurred, and (4)
whether the conduct involved the use of alcohol.

The procedures leading to expulsion are as follows:

1. Requests for expulsion are to be directed to the Board of Education through the
Superintendent of Schools.

2. Upon receipt of an expulsion request the Superintendent will conduct an inquiry within two
(2) school days.
3. If after the inquiry the Superintendent or designee determines that the student ought to be

expelled, the Superintendent shall forward such request to the Board of Education within
five days after receipt of the request to expel.

4. Except in an emergency situation requiring the student's immediate removal, the Board shall
conduct a hearing to be governed by the following procedures:

A. The student and parent or legal guardian must be given notice at least five days prior
to the date of the hearing.
B. The notice shall contain:

The date, time and place of the scheduled hearing.

The details of the grounds for the expulsion, including a narrative of the events
leading to the expulsion, the names of any witnesses against the student, copies of
any statements or affidavits of those witnesses, a detailed summary of any other
information to be used in support of expulsion, including any record of past offenses
or misbehavior, and whether any prior warnings or suspensions have been given,
and the proposed penalty.
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Students
Suspension and Expulsion/Due Process (continued)
Expulsion (continued)

A statement of the student's rights.

A statement that the Board is not required to offer an alternative educational
opportunity to any student between 16 and 18 who was previously expelled or who
has been expelled for conduct endangering persons which involved (1) carrying a
dangerous instrument or weapon including a martial arts weapon on, or introducing
a dangerous instrument or weapon on to school property or at a school-sponsored
activity or (2) offering for sale or distribution on school property or at a school-
sponsored activity a controlled substance, as defined in Section 21a-240(9) of the
Connecticut General Statutes.

C. At the hearing the student shall have the right to testify and produce witnesses and
other evidence in his/her defense and shall have the right to demand that any
witnesses against him/her appear in person to answer questions.

In exceptional circumstances the Board or the impartial hearing panel may refuse to
allow a witness against the accused student to appear, when the Board or panel
believes that fear on the part of the witness would prevent the giving of accurate
testimony. In such cases a verbatim statement of the witness's testimony must be
given to the student.

A witness's unsubstantiated desire to remain anonymous is not such an exceptional
circumstance as to justify dispensing with confrontation and questioning by the
student.

D. A student may be represented by any third party of his/her choice, including an
attorney.

E. A student is entitled to the services of a translator, to be provided by the Board of
Education, whenever the student or his/her parent or legal guardian do not speak the
English language.

F. The Board or impartial hearing panel shall keep verbatim record of the hearing and
the student or his/her parent or legal guardian shall be entitled to a copy of that
record at his’her own expense.

G. The Board or impartial hearing panel shall report its final decision in writing to the
student, stating the reasons on which the decision is based, and the penalty to be
imposed. Said decision shall be based on evidence produced and derived at the
hearing.
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Students
Suspension and Expulsion/Due Process (continued)
Expulsion (continued)

H. Except under unusual circumstances the parent or a minor student shall be notified
of the Board action within twenty-four hours.

L Whenever an emergency exists, the hearing provided for the above procedure shall
be held as soon as possible after the expulsion.

5. Whenever the Board of Education or impartial hearing panel expels a student it shall offer
an alternative education program to students under the age of sixteen. The parent or
guardian of such student has the legal right to reject such a program without being subject to
the truancy law. The Board of Education shall make provisions for an alternative
educational opportunity to expelled students between the ages of sixteen and eighteen,
conditional upon the desire of the student to continue his/her education and compliance
with conditions established by the Board. A student age 16 or older may be placed in an
adult education program as an alternative educational opportunity. Any student
participating in an adult education program during a period of expulsion shall not be
required to withdraw from school under C.G.S. 10-184. However, the Board is not
required to offer such alternative to any student between the ages of sixteen and eighteen
who is expelled because of conduct which endangers persons, and it was determined at the
expulsion hearing that the conduct for which the student was expelled involved carrying on
or introducing on to school property, on school transportation, or at a school-sponsored
activity, a dangerous instrument or weapon including a martial arts weapon or offering for
sale or distribution on school property or at a school sponsored activity a controlled
substance, as defined in Section 2la-240(9) of the Connecticut General Statutes. Any
special education student expelled for a misconduct not caused by the student's disability
must be offered an alternative educational opportunity consistent with the student's needs
during the period of expulsion.

6. If the Board expels a student for the sale or distribution of a controlled substance, the Board
shall refer the student to an appropriate state or local agency for rehabilitation, intervention
or job training, or any combination thereof, and shall inform the agency of its action.

7. Notice of the expulsion and the conduct for which the student was expelled shall be
included on the student's cumulative educational record. Such notice shall be expunged
from the cumulative educational record by the Board if the student graduates from high
school, unless the expulsion notice is based on possession of a firearm or deadly weapon.

8. The Board may adopt the decision of a student expulsion hearing conducted by another
school district provided such Board of Education held a hearing pursuant to C.G.S. 10-
233d(a). Adoption of such a decision shall be limited to a determination of whether the
conduct which was the basis for the expulsion would also warrant expulsion under the
policies of this Board. The student shall be excluded from school pending such hearing.
The excluded student shall be offered an alternative education opportunity in accordance
with the provisions of 5 and 6 above.
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Students

Suspension and Expulsion/Due Process (continued)

Expulsion (continued)

9.

10.

11.

12.

13.

14.

15.

16.

Whenever a student against whom a expulsion hearing is pending withdraws from school
and after notification of such hearing but before the hearing is completed and a decision
rendered, (1) notice of the pending expulsion hearing shall be included on the student's
cumulative educational record and (2) the Board shall completed the expulsion hearing and
render a decision.

The Superintendent shall recommend an expulsion hearing if there is reason to believe a
student possessed a firearm or other dangerous instrument in or on real property, comprising
any public school or at any school activity as defined in C.G.S. 10-233a or in conduct
displayed off school grounds.

If a student is found to have possessed a firearm, dangerous instrument, dangerous weapon
or martial arts weapon in or on the real property or a school or at any school function as
defined in Section 10-233a, or on or off school property offered for sale of distribution a
dangerous drug, he or she must be expelled for one calendar year. The expulsion period
may be modified on a case by case basis by the Board of Education or hearing board.

A student expelled for possession of a firearm or deadly weapon shall have the violation
reported to the local police department or State Police if the student is enrolled in a regional
vocational-technical school.

The Board will report annually to the Commission of Education, as prescribed, information
pertaining to expulsions for weapons and/or dangerous instruments.

An expelled student may apply for early readmission to school. Such readmission shall be at
the discretion of the Board of Education (alternative language - “at the discretion of the
Superintendent of Schools”) Readmission decisions shall not be subject to appeal to
Superior Court. The Board or Superintendent, as appropriate, may condition such
readmission on specified criteria.

For any student expelled for the first time and who has never been suspended, the Board of
Education may shorten the length of or waive the expulsion period if the student
successfully completes a Board specified program and meets any other conditions required
by the Board. Such a Board specified program shall not require the student or the
parent/guardian of such student to pay for participation in the program.

If a student’s expulsion is shortened or the expulsion period waived based upon the fact that
the student was expelled for the first time, had never been suspended, and successfully
completed a Board specified program and/or met other conditions required by the Board,
the notice of expulsion shall be expunged from the cumulative educational record if the
student graduates from high school or, if the Board so chooses, at the time the student
completes the Board specified program and meets any other conditions required by the
Board.
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Suspension and Expulsion/Due Process (continued)

Prior Notice

The Superintendent shall provide for an effective means of informing all students and their parents
or guardians of the Board's policy and this regulation at the beginning of each school year, or when
the student enrolls or transfers during the school year.

Legal Reference:

Regulation approved:

rev 5/98
rev 5/03
rev 8/05
rev 7/07
rev 7/08
rev 12/09
rev 7/10
rev 7/11

Connecticut General Statutes

4-176e through 4-185 Uniform Administrative Procedure Act, as amended.
10-233a through 10-233f Suspension, removal and expulsion of students,
as amended by PA 95-304, PA 96-244, PA 98-139, PA 07-66, PA 07-122,
PA 08-160, PA 09-82, PA 09-6 (September Special Session), PA 10-111
and PA 11-126.

53a-3 Firearm and deadly weapons

53a-217b Possession of firearm and deadly weapons on school grounds.
PA 94-221 An Act Concerning School Discipline and Security.

GOALS 2000: Educate America Act Pub. L. 103-227.

18 U.S.C. 921 Definitions.

Title IIl - Amendments to the Individuals with Disabilities Education Act
Sec. 314 (Local Control Over Violence)

Elementary and Secondary, Education Act of 1965 as amended by the Gun
Free Schools Act of 1994.

Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education.

20 U.S.C. Section 7114, No Child Left Behind Act
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Attachment A
EXPULSION HEARING CHECK LIST
Student Name Parent/Guardian Name Home Phone
School Id # Grade Parent Work Phone

1) Obtain Student Discipline Incident Report and other relevant documentation
2) Is the student a Special Education student? Was he/she ever in Special Education?
3) Set up the file
4) Call Hearing Officer or BOE Members to set a hearing date
5) Get an attorney to represent the BOE (if BOE members conducting hearing)
6) Get 4 Board members to participate in hearing (if not Hearing Officer)
7) Get an attorney to represent Central Office Administration

8) Notify the Town Clerk in writing and then e-mail notice to all Board of Education
members Superintendent, and two Assistant Superintendents

9) Line up witnesses (i.e. principal/assistant principal, security officer, police
officer).

10)  Hand deliver & send via regular mail initial letter to parent/guardian (& copy to
student) which includes copies of Board of Education Suspension/Expulsion
Policy & Regulations and the student’s disciplinary record. Deliver or mail copies
of letter and all documentation to both attorneys.

11)  Prepare Proof of hand-delivery & mailing of documents to parent/guardian and
have courier sign.

12)  Prepare Superintendent’s recommendation
13)  Prepare sets of copies (five (5) if hearing officer / nine (9) if BOE members)

a) BOE Policy & Regulations g) Student academic record
b) Student Handbook h) Student attendance record
9) Letter/attachments to parent/guardian | i) Posted Meeting Notice
d) Proof of Delivery receipt i) Arrest report if applicable
e) Incident Report Other:
f) Student disciplinary record
14) Arrange for any evidence (weapon, etc.) to be brought to hearing and/or make
copies of photo(s).

15) Manifestation Letter (PPT) (if applicable)
16) Prepare DRAFT of Minutes for hearing officer or Board Secretary

17) Set up room (tape recorder, pads/pencils, coffee, etc.)
18) Keep small conference room free for breakout meetings
AFTER HEARING:
19) Obtain hearing minutes from Hearing Officer OR finalize Board Secretary’s
minutes
20) Prepare outcome letter from Superintendent to parent/guardian outlining
disposition

21) If Board presided, prepare outcome letter from Board Chair to parent/guardian. If
Hearing Officer presided, obtain copy of Hearing Officer’s outcome letter to
parent/guardian for file.
22) If tutoring and/or counseling to be provided, prepare memo to Asst. Superintendent
for Curriculum/Instruction requesting services to be arranged for student.



5114
Attachment B

Expulsion Hearings - Order of Copies
If presided over by Hearing Officer make five (5) sets

If presided over by Board Members nine (9) sets
PHASE I

Initial letter to Parent(s), Proof of delivery of initial letter to Parent(s), and Posted Meeting
Notice (stapled together in this order)

Policy and Regulations (Policy/Regs #51 14)

Student Handbook (one original and 5 or 9 copies depending on who is presiding)
Incident Report (redacted)

Statements (redacted)

Photo of weapon/instrument (and actual weapon/instrument) (if applicable)
PHASE 11

Discipline Records (current year first followed by previous years)

Attendance Records (current year first followed by previous years)

Transcript (Report Card) (current year first followed by previous years)
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PoLicy SERVICES

A sample policy to consider.

Students

Student Handbooks

The administration shall publish and annually revise a handbook containing information about the
District and about the individual schools and the rules and regulations with which students are
expected to conform. The administration is responsible to ensure that the handbook does not
conflict with any district policies or state or federal law. The handbook shall be distributed to all

students the first week of each school year and to new students when they enroll.

The administration shall have the handbook and any revisions reviewed by legal counsel.

Policy adopted:
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BIEIS 5116
PoLicy SERVICES

A sample policy to consider.

Students

School Census

The school district will conduct an annual census to ascertain and identify the number of school age
children in the district in grades kindergarten through twelve.

Alternate language to consider:

The Board of Education shall annually determine by age the number of children of compulsory
school age who reside within the jurisdiction of the school district as of January 1 of each year.

If any child of compulsory school age is not attending school within the jurisdiction of the Board
of Education, the Superintendent or his/her designee shall make a reasonable effort to ascertain
the reason for such non-attendance.

Annually, the Superintendent shall file with the Commissioner of Education a report, on a form
and at a time prescribed by the state, showing the number of children of compulsory school age
residing within the jurisdiction of such school district determined in accordance with the
provisions of Section 10-249 of the Connecticut General Statutes.

Another version:

In accordance with State Statute, each year the school district shall determine the number of
children of compulsory school age who reside within

Legal Reference: Connecticut General Statutes

10-249 Enumeration of children of compulsory school age in school districts
and by state departments having jurisdiction over such children

10-250 Report showing number of children

10-251 Penalty for refusing to give age of child

Policy adopted:
cps 7/00
rev 7/01
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A sample with necessary forms to consider.

Students

Nonresident Students

Definition

A nonresident student is a student who:

1.

2.

resides outside of the school district; or
resides within the school district on a temporary basis; or

resides within the school district on a permanent basis but with pay to the person(s) with
whom the student is living; or

resides within the school district for the sole purpose of obtaining school accommodations;
oris '

a child placed by the Commissioner of Children and Youth Services or by other agencies in
a private residential facility. However, under this circumstance, children may attend local
schools with tuition paid by the home district unless special education considerations make
attendance in local schools and programs inappropriate. Children not requiring special
education who live in town as a result of placement by a public agency (other than another
Board of Education and except as provided otherwise in this paragraph) are resident
students; those requiring special education may attend local schools (with special education
cost reimbursements in accordance with statutes) unless special education considerations
make attendance in local schools and programs inappropriate.

Nonresident Attendance Without Tuition

Upon written parental request, nonresident students may be allowed by the Superintendent of
Schools to attend district schools without tuition under one or more of the following conditions:

1.

A family moves from the district after January 1st of the school year; however, if parents so
request, a child may complete the marking period regardless of when the family moves from
town;

A family residing outside of a district has firm plans to move into the school district within
the current school year as evidenced by a contract to buy, build, rent, or lease;

A twelfth grade student wishes to complete his or her education in the district;
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Students
Nonresident Students (continued)

4. Children reside temporarily within the district because of family changes or children
attending local schools residing temporarily outside of the district because of family
circumstances. Approval shall not exceed three (3) calendar months; if subsequent approval
is necessary, it shall be considered based upon information available at that time.

5. Necessary child care in the district by grandparents or other relatives.

6. Mental or physical health of the child as certified by a physician, school psychologist, or
other appropriate school personnel.

Exchange Students

No tuition is required for foreign students living within the district under the American Field
Service Program or under other programs or circumstances approved by the Board. Exchange
students will be accorded all the rights and privileges of a resident student during the period of
enrollment.

Nonresident Attendance With Tuition

Nonresident students who do not meet one or more criteria under previous sections of this policy,
may attend local schools only with tuition payment. The Superintendent may approve nonresident
student attendance with tuition if class size, transportation, and other considerations permit, and
shall notify the Board of Education of all tuition approvals. Nonresident approval with tuition shall
be for one (1) school year or less. Tuition rates shall be established by the Board annually.

Attendance by a nonresident tuition student may be terminated by Board of Education action, upon
recommendation of the Superintendent of Schools, if the Board deems such termination in the best
interest of the school district. An adjustment of tuition on a per diem basis will be made in this
instance.

Evidence of Residency

The Superintendent of Schools or his/her designee may require documentation of family and/or
student residency, including affidavits, provided that prior to a request for evidence of residency the
parent or guardian, relative or non-relative, emancipated minor, or student eighteen (18) years of
age or older shall be provided with a written statement of why there is reason to believe such
student may not be entitled to attend school in the district. An affidavit may require a statement or
statements with documentation that there is bona fide student residence in the district, that the
residence is intended to be permanent, that it is provided without pay, and that it is not for the sole
purpose of obtaining school accommodations.
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Students

Nonresident Students (continued)
Removal of Nonresident Student From District Schools

If after a careful review of affidavits and other available evidence, the Superintendent of Schools or
his/her designee believes a student is not entitled to attend local schools, the parent or guardian, the
student if an emancipated minor, or a student eighteen (18) years of age or older shall be informed
in writing that, as of a particular date, the student may no longer attend local schools, and the
Superintendent shall notify the Board of Education, (if known), where the child should attend
school. If after review district residency is established by the evidence, the parent or guardian, the
student if an emancipated minor, or a student eighteen (18) years of age or older shall be so
informed.

If a student is removed from a district school for residency reasons the Superintendent of Schools or
his/her designee shall: 1) inform the parent, guardian, emancipated minor, or student eighteen (18)
years of age or older of hearing rights before the Board of Education and that the student/s may
continue in local schools pending a hearing before the Board of Education if requested in writing by
the parent, guardian, emancipated minor, or student eighteen (18) years of age or older 2) that upon
request, a transcript of the hearing will be provided 3) that a local Board of Education decision may
be appealed to the State Board and that the student/s may continue in local schools pending a
hearing before the State Board if requested in writing by the parent, guardian, emancipated minor,
or student eighteen (18) years of age or older 4) that if the appeal to the State Board of Education is
lost, a per diem tuition will be assessed for each day a student attended local schools when not
eligible to attend.

Board of Education Hearing

Upon written request, the Board of Education shall provide a hearing within ten (10) days after
receipt of such request. If there is a hearing, the Board shall make a stenographic record or tape
recording of the hearing; shall make a decision on student eligibility to attend local schools within
ten (10) days after the hearing; and shall notify the parent, guardian, emancipated minor, or student
eighteen (18) years of age or older of its findings. Hearings shall be conducted in accordance with
the provisions of Sections 4-177 to 4-180 inclusive of Connecticut General Statutes.

The Board shall, within ten (10) days after receipt of notice of an appeal, forward the hearing record
to the State Board of Education.

Legal Reference: Connecticut General Statutes
4-176e through 4-185 Uniform Administrative Procedure Act.
10-186 Duties of local and regional Boards of education re school
attendance. Hearings. Appeals to state Board. Establishment of hearing
board.
10-253 School privileges for students in certain placements and temporary
shelters.

Policy adopted:
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APR #1
PUBLIC SCHOOLS
, Connecticut
AFFIDAVIT FOR PURPOSES OF RESIDENCY
(Student)
STATE OF CONNECTICUT )
)ss:
COUNTY OF )
1. I currently reside with
(name of person)
at in the
(street address)
Town of , State of Connecticut.
2. I intend my residence with at
(name of person)
in the Town
of , State of Connecticut, to be
(permanent) (temporary).
(cross out inapplicable response)
3. Such residence is provided (for pay) (without pay)
(cross out inapplicable response)
Subscribed and sworn to
before me, this
day of ,20
(L.S.
Student
Notary Public Signature Notary Seal

form 1.apr




5118

APR #2
PUBLIC SCHOOLS
, Connecticut
AFFIDAVIT FOR PURPOSES OF RESIDENCY
(Local Resident)
STATE OF CONNECTICUT )
)ss:
COUNTY OF )
Personally appeared , who made oath to the
following:
1. I am a resident of the Town of , State of Connecticut.
My residence is located at
(street address)
2. A child by the name of currently resides with
me at the address stated above.
3. I receive (pay) (no pay) for provided such residence.
(cross out inapplicable response)
4. I intend such residence to be (temporary) (permanent).
(cross out inapplicable response)
(L.S.
Student
Subscribed and sworn to
before me, this
day of ,20
Notary Public Signature Notary Seal

form 2.apr
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APR #3
PUBLIC SCHOOLS
, Connecticut
AFFIDAVIT FOR PURPOSES OF RESIDENCY
(Parent or Guardian)
STATE OF CONNECTICUT )
)ss:
COUNTY OF )
1. Iama __ (parent) (guardian) of
(cross out inapplicable response) (name of child)
2. I reside at in the Town of
(street address)
, State of Connecticut.
3. currently (does not) (does)
(name of child) (cross out inapplicable response)
reside with me.
4. It is my intention that reside with
of the Town of , State of

(name of person)

Connecticut, and that such residence be ___ (permanent) temporary)
(cross out inapplicable response)

5. I (do) (de not) now pay nor do I intend to pay
(cross out inapplicable response

for allowing

(name of person)
to reside with (him/her)

(L.S.
Parent or Guardian

Subscribed and sworn to
before me, this
day of , 20

Notary Public Signature Notary Seal

form 3.apr
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APR #4
Public Schools
, Connecticut
RESIDENTIAL STATUS REPORT AND APPLICATION
School: Date:
FOR: 1. Students whose residency in is newly established.
2, Students who are applying to attend Public Schools, and
whose families do not live in the Town of
COMPLETED BY: (1) The student applying; (2) The parent; and (3) The -based Guardian,
“Legal or Consenting.”
WHERE: Administrative offices of the school requested with the Unit Administrator present.
FORWARDED TO: The Superintendent of Schools
1. Name of student:
Last First Middle
2. (Town) Address:
No. Street Town (Apt. No.)
3. Student’s Home Telephone Number in
Name under which telephone is listed in (Town):
4, When did student move into (Town)?
5. Former Address:
No. Street Town Apt. No. (if applicable)
6. Where did student attend school last?
Date last attended:
7. Name of student’s father:
Last First Middle
Father’s address
No. Street Town Telephone No.
8. Name of student’s mother:
Last First Middle
Mother’s address
No. Street Town Telephone No.
9. Name of student’s guardian:
(if applicable) Last First Middle
10. Name of person with whom student is living:
Address of such person in (Town):
No. Street Town Telephone No.
11 Names of all brothers and/or sisters with ages and addresses (last name need be listed only if different than

that of student’s last name):

First Age Address

First Age Address



12.

13.

Date:
Month Day Year

14.

Date:
Month Day Year

5118
APR #4

(continued)

To be completed only when student is living in (Town) with a person other than a parent. Replies will be
confidential.

Why are you not living with your parents? (Please do not omit, and be specific.)

(If additional space is required, please continue below.)

Do you live with this person seven days a week, twelve months a year, without payment of any kind?
Yes No If no, explain where else you live and during what times of the year:

I UNDERSTAND THAT ESTABLISHING RESIDENCY FOR THIS STUDENT COULD POSSIBLY
MEAN VISITS TO HOME ON SATURDAYS AND/OR RECESS PERIODS FROM SCHOOL,
INCLUDING THE SUMMER SEASON.

Student’s Statement: I hereby declare under the penalties of perjury that all of the information supplied on
this form by me is correct to the best of my knowledge. 1 understand that if any of the information is

incorrect, I may be withdrawn from the Public School requested.

Student’s Signature:

(Omit if elementary school)

State of Parent, Guardian and Person with whom student is residing in Clinton:

I hereby declare under the penalties of perjury that all of the information supplied on this form is correct to
the best of my knowledge. I understand that if any of the information is incorrect, and the student is not
entitled to enroll tuition-free as a resident, the student shall be immediately discharged from
enrollment in the Public Schools, and the prevailing tuition charge assessed against me
and/or us for each day the student was so enrolled. I understand that in order to establish residency the
attendance officer will visit starting at 7:00 a.m.

Signature of Guardian - Legal or Consenting

Signature of Parent of student applying

Signature of Person “consenting”

Extra Space for questions 11 and 12 if needed.

TO BE REVIEWED AND RENEWED EACH SCHOOL YEAR

DO NOT WRITE BELOW THIS LINE. FOR OFFICE USE ONLY

Received: Approved by:

Month Day Year Superintendent of Schools
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Form 1

Students

Nonresident Students

FORM LETTERS QUESTIONING STUDENT RESIDENCE IN DISTRICT
Date:
To:  Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

Dear

We believe that the following student/s may not meet residency requirements to attend district
schools. Connecticut State Statutes and Board of Education policies require students to reside
within the town and that local student residence is intended to be permanent, provided without pay,
and not for the sole purpose of obtaining school accommodations.

NAME SCHOOL GRADE

The student/s listed above may not meet residency requirements for the following reason or
reasons:

Within five (5) days, we will send you a request to document residency for the student/s named
above, including an affidavit of residency to be completed by the parent or guardian, the relative or
non-relative with whom the student resides, and the student if an emancipated minor or eighteen
(18) years of age or older. If a student does not meet residency requirements as outlined in the
first paragraph of this letter, you should withdraw the student from the (name) school system
immediately and enroll him/her in the school district of actual residence.

Sincerely,



5118
Form 2

Students

Nonresident Students

Date:
. To:  Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

Dear

Enclosed are an affidavit or affidavits and a questionnaire to be completed to show legal residence
in the Town of (Name) for the following student/s.

NAME SCHOOL GRADE

The student/s named may continue in schools pending review of information furnished by you.

You will be notified in writing of the administrative decision and, if necessary, the date on which

the student/s will be withdrawn from schools. If by we do not receive the
(date within 10 days of mailing this letter)

completed affidavits and other information requested, school accommodations will be denied as of

that date.

Sincerely,

Enclosures



5118
Form 3

Students

Nonresident Students

Date:
To:  Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

Dear

I have reviewed the affidavits and other documentation (if applicable) and concur that the student/s
named below meet/s residency requirements established by Connecticut Statutes and Board of
Education Policies and may continue in Public Schools.

We appreciate your cooperation.

Sincerely,
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Form 4

Students
Nonresident Students
Date:

To: Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

Dear

Effective , school accommodations will no longer be provided in the Town
(date within 10 days of this letter)

of for the student/s named below:

NAME SCHOOL GRADE

The reason for denial of further school attendance is:
You have informed us that your child no longer resides in town

No written response received to our request for completion of affidavits and/or other
documentation

Affidavit and/or documentation is not adequate to prove residence in accordance with
Connecticut Statutes and Board of Education policy.

You have the following rights when student attendance is denied for reasons of residence:
1. A hearing before the Board of Education. If prior to (Date specified for student/s

withdrawal) you request in writing a hearing by the Board of Education, the Board will
provide you a hearing within ten (10) days of its receipt of the written request.

2. If you make a timely request for Board hearing, the student/s named may continue in
schools pending the outcome of the Board of Education hearing.
3. If you so request, following the Board of Education hearing you will be provided a

transcript of the hearing within thirty (30) days of your request.

4. Within twenty (20) days of the Board of Education mailing its finding/s and decision, you
may appeal the Board's decision to the State Board of Education.

5. Upon your written request, the student/s may continue in Public Schools
pending the outcome of an appeal to the State Board of Education. (Such written request
must be received by the Superintendent of Schools within twenty (20) days of the Board of
Education mailing its finding/s and decision to you.)

If the decision by the State Board of Education supports a Board of Education denial of student
accommodations, you will be liable for a per diem payment of tuition for each day the student/s
attended schools. (Currently 3 per day)

Sincerely,



5118
Form 5§

Students

Nonresident Students

Date:
To:  Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

Dear

Upon receipt of your request for a hearing before the Board of Education on a student residency
issue, the Board of Education has scheduled a hearing as outlined in the attachment entitled Board
of Education Notice of Hearing.

Sincerely,

Enclosure



Students

Nonresident Students

Date:

5118
Form 6

TO:  Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

BOARD OF EDUCATION NOTICE OF HEARING

1. Person/s requesting Hearing: Name:
Address:
Telephone:
2. Date and time of Hearing:

3. Place of Hearing:

4. Nature of Hearing

Determination of student/s residency

5. Statutes and Regulations involved:

Section 10-186 CGS Duties of local and
regional boards of education re school
attendance. Hearings. Appeals to state
board. Establishment of hearing board.

Section 10-187 CGS Appeal from
finding of hearing Board

Section 4-177 CGS Contested cases.
Notice. Record.

Section 4-178 CGS Evidence in contested cases
Section 4-179 CGS Proposal for decision.

Section 4-180 CGS Final decision to be
rendered within ninety days.

4. A short plain statement of the matters asserted:
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Form 7

Students

Nonresident Students

Date:
To:  Parents, Guardian, Emancipated Minor or Student eighteen (18) years of age or older

Dear

Following the recent hearing by the Board of Education on a residency question involving:

NAME SCHOOL GRADE
the Board of Education found the following:
In accordance with the findings of the Board of Education, the student/s named
above:
may continue as a student in Public Schools
must be withdrawn from the Public Schools no later than

unless an appeal is filed with the Connecticut
(date within 20 days of mailing this letter) State Board of Education prior to that time.

Sincerely,



5118.1(a)

Existing policy, presently numbered 5118 adopted 11/20/06, appropriate as renumbered.

Students

Homeless Students

The Board shall make reasonable efforts to identify homeless children within the district,
encourage their enrollment and eliminate existing barriers to their education, which may exist in
district policies or practices, in compliance with all applicable federal and state laws.

Further, it is the policy of the Board of Education that no child or youth shall be discriminated
against or stigmatized in this school district because of homelessness. Homeless students, as
defined by federal and state statutes, residing within the district or residing in temporary shelters
in the district are entitled to free school privileges.

Homeless students within the district not placed in a shelter remain the district’s responsibility to
provide continued educational services. Such services for the child may be:

Continued in the school (“school of origin”) that the student attended when permanently housed
or the school of last enrollment; or provided in the school that is attended by other students living
in the same attendance area where the homeless child lives.

To the extent feasible, a homeless child will be kept in the school of origin, unless it is against
the wishes of the parent/guardian.

Homeless children shall be provided educational services that are comparable to those provided
to other students enrolled in the district, including but not limited to, Title I, transportation
services, compensatory educational programs, gifted and talented, special education, ELL, health
services and food and nutrition programs.

The Superintendent of Schools shall refer identified homeless children under the age of eighteen
who may reside within the school district, unless such children are emancipated minors, to the
Connecticut Department of Children and Families.

The district administration shall attempt to remove existing barriers to school attendance by
homeless emancipated minors:

1. The selected school for the homeless child shall enroll the child, even in the absence of
records normally required for enrollment. The last school enrolled shall be contacted to
obtain records.

2. Other enrollment requirements that may constitute a barrier to the education of the
homeless child or youth may be waived at the discretion of the Superintendent. If the
district is unable to determine the student’s grade level due to missing or incomplete
records, the district shall administer tests or utilize other reasonable means to determine
the appropriate grade level for the child.



5118.1(b)

Students

Homeless Students (continued)

3. Fees and charges, which may present a barrier to the enrollment or transfer of a homeless
child or youth, may be waived at the discretion of the Superintendent.

4. Transportation services must be comparable to those provided other students in the
selected school. Transportation shall be provided to the student’s school of origin in
compliance with federal and state regulations.

5. Official school records polibies and regulations shall be waived at the discretion of the
Superintendent, in compliance with federal statutes.

6. The district shall make a reasonable effort to locate immunization records from
information available. The District’s liaison shall assist the parent/guardian in obtaining
the necessary immunizations and records. The District shall arrange for students to
receive immunizations through health agencies and at District expense if no other
recourse is available. Immunizations may, however, be waived for homeless youth only
in accordance with provisions of Board of Education policy on immunizations.

7. Other barriers to school attendance by homeless children or youth may be waived at the
discretion of the Superintendent of Schools.

The District’s educational liaison for homeless children is the Director of Special Services.

Students residing in a temporary shelter are entitled to free school privileges from the district in
which the shelter is located or from the school district where they would otherwise reside if not
for the placement in the temporary shelter. The district in which the temporary shelter is located
shall notify the district where the student would otherwise be attending. The district so notified
may choose to either:

1. Continue to provide educational services, including transportation between the temporary
shelter and the school in the home district; or

2. Pay tuition to the district in which the temporary shelter is located.

The Superintendent shall develop administrative regulations, to ensure compliance with
applicable statutes in the implementation of this policy.

(cf. 5143 Student Health Assessments and Immunizations)
(cf. 5146 Child Abuse and Neglect)



Students

Homeless Students

Legal Reference:

Policy adopted:

5118.1(c)

Connecticut General Statutes

10-253(d) School privileges for children residing permanently with
relatives or non-relatives.

10-253(e) School privileges for children in certain placements, non-
resident children and children in temporary shelters.

17a-101 Protection of children from abuse. Reports required of certain
professional persons. When child may be removed from surrounding
without court order.

17a-102 Report of danger of abuse.
17a-103 Reports by others.

17a-106 Cooperation in relation to prevention, identification and treatment
of child abuse and neglect.

46b-120 Definitions.
McKinney-Vento Homeless Assistance Act, (PL 107-110-Sec 1032)

WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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Existing regulation, presently numbered 5118 approved 11/20/06, appropriate as renumbered,

except for addition of legal reference.

Students

Homeless Students - Guidelines

In order to implement the policy pertaining to homelessness, the following guidelines are
established:

Definitions:

Homeless students are federally defined as “individuals who lack a fixed, regular, and adequate
nighttime residence.” This definition includes the following types of students who are:

1.

8.

Sharing the housing of other persons due to loss of housing, economic hardship, or
similar reason;

Living in motels, hotels, trailer parks or camping grounds due to lack of adequate
alternative accommodations;

Living in emergency or transitional shelters;
Abandoned in hospitals;
Awaiting foster care placement;

Residing at nighttime in a public or private place not designated for or ordinarily used as
a regular sleeping accommodation for human beings;

Living in cars, parks, public spaces, abandoned buildings, bus or train stations, or similar
settings; and

Migratory children living in the above described circumstances.

District Obligations Regarding Placement of Homeless Students:

1.

The District must continue the student’s education in the “school of origin” which is the
school the child attended when permanently housed or the school of last enrollment, or

The District must enroll the homeless student in any public school that non-homeless
students, regardless of the area where the child is actually living, are eligible to attend.

The District is required, “to the extent feasible” to keep the homeless child in the school
of origin unless it is against the wishes of the parent/guardian.

The homeless child’s right to attend the school of origin extends for the duration of
homelessness.



5118.1(b)

Students

District Obligations Regarding Placement of Homeless Students (continued)

5. If a child becomes permanently housed during the academic year, he/she is entitled to
stay in the school of origin until the end of the school year.

6. A child who becomes homeless in between academic years is entitled to attend his/her
school of origin in the following academic year.

7. The District must provide written explanation, including the right to appeal, whenever the
school district sends the homeless child to a school other than the school of origin or the
school requested by the parent/guardian.

8. With an “unaccompanied youth,” the District’s homeless liaison must assist in the
placement/enrollment decisions while considering the youth’s wishes, and provide notice
of appeal under the Act’s enrollment dispute provision. (See below.)

9. Identified homeless children who may reside in the District, and who are under eighteen
years of age and not emancipated, shall be referred to the Connecticut Department of
Children and Families.

Appeal Procedure

1. C.G.S. 10-186 currently defines the process for resolving issues involving homeless
students.

2. Federal law requires school districts to allow homeless students to “stay put.” The child
shall be immediately admitted to the school in which enrollment is sought, pending
resolution of the dispute.

3. The District’s homeless liaison shall carry out the dispute resolution process

expeditiously and in the case of an unaccompanied youth, ensure that the youth is
immediately enrolled in school pending the resolution of the dispute.

Educational Services to be Provided to Homeless Students

1.

Educational services are to be comparable to those received by other student in the
school.

Such students may be entitled to such services as Title 1, state/local remedial programs,
special education, limited English proficiency, vocational education, gifted/talented and
school nutrition programs.



5118.1(c)

Students

Educational Services to be Provided to Homeless Students (continued)

Homelessness alone is not to be considered a sufficient reason to separate students from
the mainstream school environment.

Homeless students may be segregated for short periods of time only for health and safety
emergencies to provide temporary, special, or supplemental services.

Transportation Obligations of the School District for Homeless Students

1.

2.

Services must be comparable to those provided other students in the selected school.

Homeless students must be provided transportation to the school of origin, if requested by
the parent/guardian, if the school is within the school district. '

If the school of origin is in a different school district from where the child is currently
living, both districts are to agree on a method for sharing the responsibility and costs or
share the costs equally.

Enrollment Requests from Homeless Parents

1.

The selected school is required to immediately enroll the child, even in the absence of
records normally required for enrollment. Parents/guardians may be required to submit
contact information.

The last school attended must be contacted to obtain records.
If the child lacks immunizations or immunization/medical records, the enrolling school

MUST refer the parent/guardian to the liaison in order to get help obtaining
immunizations and records.

District Liaison for Homeless Students

The District’s liaison for homeless students is the Director of Special Services.

The duties of the local liaison are to ensure that:

1.

Homeless children and youth are identified by school personnel and through coordination
with other agencies and entities.

Homeless children enroll in and have a full and equal opportunity to succeed in the
school district’s schools.
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Students

District Liaison for Homeless Students (continued)

3. Homeless families and children have access to educational services and referrals to health
care services, dental services, mental health services, and other appropriate services for
which they are eligible.

4. Parents/guardians are informed of educational and related opportunities available to their
children and are provided with meaningful opportunities to participate in the education of
their children.

5. Public notice of the educational ﬁghts of homeless children is disseminated where such
children require services. (For example, family shelters, soup kitchens, and schools.)

6. Enrollment disputes are mediated.

Parent/guardian is fully informed of all transportation services, including to the school of origin,
and assisted in accessing those services.

Unaccompanied youth are assisted in placement/enrollment decisions, including considering the
wishes in those decision, and providing notice to the youth of the right to appeal such decisions.

Children, who do not have immunizations, or immunization or medical records, are assisted in
obtaining the necessary immunizations, or immunization or medical records.

Legal Reference: Connecticut General Statutes
10-253(e) School privileges for children in certain placements non-
resident children and children in temporary shelters.
17a-101 Protection of children from abuse. Reports required of certain
professional persons. When child may be removed from surrounding
without court order.
17a-102 Report of danger of abuse.
17a-103 Reports by others. _
17a-106 Cooperation in relation to prevention, identification and treatment
of child abuse and neglect.
46b-120 Definition.
McKinney-Vento Homeless Assistance Act, (PL 107-110-Sec 1032) 42
U.S.C.§11431-11435

Regulation approved: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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Form
Sample form to consider.

Public Schools
, Connecticut

Homeless Students Questionnaire

The following questions are intended to address the McKinney-Vento Homeless Education
Assistance Act, 42 U.S.C. § 11431, ef seq. Your answers to the following questions will aid
school district staff to determine whether your child may be eligible for services under this Act.

1. Isyour child’s current address a temporary living arrangement? OYes [ONo

2. Is this temporary living arrangement due to loss of housing or economic hardship?
OYes ONo

If you answered yes to the above questions, please complete the remainder of this form.

3. Where is the student presently living? (Please check one)

In a hotel/motel

In a shelter

With more than one family in a house or apartment

Moving from place to place

In a place not designed for ordinary sleeping accommodations, such as a car, park
or campsite

Other: (please specify)

o o

O

4. When do you anticipate that your child’s temporary living arrangement will change?

In signing this document, I understand and acknowledge that I am representing that my child is
entitled to free school accommodations from the Town/City of by virtue of their
having a legal residence at the above-named address. I understand that if the information
provided in connection with this questionnaire is determined to be false or misleading, resulting
in the child/children named above to not be legally entitled to attendance in the Public
Schools, the school district may take legal action to recoup valid tuition charges and legal fees. I
understand that if it is determined that I have defrauded the Public Schools, I may also
be subjected to the pains and penalties of perjury and false statement and such other remedies as
may be available under law.

Signature of Parent/Guardian Date

Signature of Witness



.
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EDLCATION

An optional policy for your consideration.
Students

Educational Opportunities for Military Children

In an effort to facilitate the placement, enrollment, graduation, data collection and provision of
special services for students transferring into or out of the District because of their parents being
on active duty in the U.S. Armed Services, the District supports and will implement its
responsibilities as outlined in the Interstate Compact on Educational Opportunity for Military
Children. The Board of Education believes it is appropriate to remove barriers to educational
success imposed on children of military families because of their parents’ frequent moves and
deployment.

Definitions

Children of military families means school aged children, enrolled in kindergarten through 12%
grade, in the household of an active duty member of the uniformed service of the United States,
including members of the National Guard and Reserve.

Deployment means the period one month before the service members’ departure from their
home station on military orders through six months after return to their home station.

Education(al) records means official records, files, and data directly related to a student and
maintained by the school including, but not limited to, records encompassing all the material
kept in the student’s cumulative folder.

The requirements, applicable to eligible students, which must be fulfilled, are listed below.
Eligible students are those who are children of active duty personnel, active duty personnel or
veterans who have been severely injured and medically discharged, and active duty personnel
who die on active duty within one year of service. Students are not eligible for the provisions of
the Compact if they are children of inactive Guard or Reserves, retired personnel, veterans not
included above or U.S. Department of Defense personnel and other federal civil service
employees and contract employees.

The District’s responsibilities to eligible children include the following:
o Sending schools must send either official or unofficial records with the moving students
and District receiving schools must use those records for immediate enrollment and

educational placement.

e Simultaneously, the receiving school must request official records and the sending
schools shall respond within 10 days with the records.

e Immunization requirements of the District may be met within 30 days from the date of
enrollment (or be in progress).
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Students

Educational Opportunities for Military Children (continued)

Receiving schools must honor placement of students in all courses from the sending
school. These include, but are not limited to, Honors, International Baccalaureate,
Advanced Placement, vocational-technical, and career pathway courses if those courses
are offered in the receiving school.

In compliance with federal law, special education students must be placed by the existing
IEP with reasonable accommodations in the receiving school.

The District will exercise, as deemed appropriate, the right to waive prerequisites for all
courses and programs, while also maintaining its right to re-evaluate the student to ensure

continued enrollment, as deemed appropriate.

Students of active duty personnel shall have additional excused absences at the discretion
of the District for visitations relative to leave or deployment.

Alternate language for above:

e A one day absence is provided for students when their parent/guardian is deployed
into active military service.

e A one day absence is provided for students when their parent/guardian returns from
active military service or deployment.

o A student whose parent or legal guardian has been called to duty for, is on leave from,
or immediately returned from deployment to; a combat zone or combat support
posting shall be granted additional excused absences at the discretion of the
Superintendent or his/her designee.

e Absences related to a student visiting with his/her parent related to leave or
deployment activities may be excused by the District. The district will permit no more
than __ excused absences per year for this purpose. (Note: The local district may
specify in their policy how many excused absences are permitted)

An eligible student living with a noncustodial parent or other person standing in loco
parentis shall be permitted to attend the school in which he or she was enrolled while
living without the custodial parent without any tuition fee imposed.

The District high school will accept exit or end-of-year exams required from the sending
state, national norm-referenced tests, or alternate testing instead of testing requirements
for graduation in the District (receiving state.) If this is not possible, the alternative
provision of the Interstate Compact shall be followed in order to facilitate the on-time
graduation of the student in accordance with Compact provisions.



5118.2(c)

Students

Educational Opportunities for Military Children (continued)

(cf. 5111 — Admission)

(cf. 5113 — Attendance and Excuses)

(cf. 5123 — Promotion/Retention)

(cf. 5125 — Student Records; Confidentiality)

(cf. 5141.3 — Health Assessments and Immunizations)
(cf. 6146 — Graduation Requirements)

(cf. 6171 — Special Education)

Legal Reference: Connecticut General Statutes

10-15f Interstate Compact on Educational Opportunity for Military
Children

Policy adopted:
cps 6/08
rev 11/11

Sample policies are distributed for demonstration purposes only. Unless so noted, contents do not necessarily reflect official policies of
the Connecticut Association of Boards of Education, Inc.
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Existing policy, number 5121 adopted 5/17/05, modified.

Students

Examination/Grading/Rating

Through instructional performance objectives, the district shall establish student standards which
promote educational achievement and excellence.

The issuance of grades on a regular basis serves to promote a process of continuous evaluation of
student performance, to inform the student and the student’s parents/legal guardian of his/her
progress, and to provide a basis for bringing about change in student performance

Students in grades three, feuwr—five—a—six through eight, inclusive, shall take Connecticut
Statewide Mastery Tests provided by and administered under the supervision of the State Board
of Education. Satisfactory achievement on the Mastery Tests shall be only one criterion for
promotion or graduation.

(cf. 6141 - Curriculum Design/Development)

(cf. 6154 - Graduation Requirements)

(cf. 6156 - Statewide Proficiency/Mastery Examinations)
(cf. 6180 - Evaluation of the Instructional Program)

Legal Reference: Connecticut General Statutes

10-14n Ninth grade statewide proficiency exam.

expenditures—
10-14p Reports by local and regional Boards re: Instructional
improvement and student progress.

10-14q Exceptions. (Students to whom provisions do not apply).
10-221a High school graduation requirements.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



5121.3
New Hartford’s recent version of this policy.
Students

Cheating/Academic Honesty

The New Hartford Board of Education seeks to promote personal and academic integrity in all
members of the school community through its Academic Honesty policy and the accompanying
regulations published in the Academic Honesty Regulations. The Board considers cheating and
plagiarism of all types as well as disregard for copyright law and fair use guidelines to be
violations of its Academic Honesty policy. Cheating, plagiarism, and copyright law/fair use
expectations are fully defined in the Academic Honesty Regulations. In addition,
developmentally appropriate minimum and maximum consequences for students are also
delineated for any violation of the Academic Honesty policy.

All members of the New Hartford school community — which includes students, teachers,
administrators, support staff, and parents — shall be familiar with the Academic Honesty
Regulations and the individual responsibilities contained therein. Teachers and administrators at
all grade levels shall instruct students in what cheating, plagiarism, and copyright/fair use
violations are and what the consequences are for these violations. They will help students
understand the importance of personal and academic integrity, and they will model the teacher
and administrator responsibilities as defined in the Academic Honesty Regulations. In addition,
students will be expected to demonstrate the student responsibilities that are part of the
Academic Honesty Regulations. Administrators and teachers will also communicate to parents
what their responsibilities are relative to academic honesty.

Legal Reference: Connecticut General Statutes

52-572 Parental liability for torts of minors. Damage defined.

Policy adopted: NEW HARTFORD PUBLIC SCHOOLS
New Hartford, Connecticut
cps 4/08



5121.3

A sample regulation.

Students

Academic Dishonesty: Cheating/Plagiarism

Any student who gives or receives information during a test shall receive a zero. Depending on
the seriousness of the violation, the student may be kept after class for counseling or may be
given no credit for the grade period or for the semester.

District principals shall encourage teachers to arrange seating in the least crowded way possible
and to monitor tests as actively as possible.

Principals shall encourage teachers to give essay questions and oral, individual tests insofar as
practicable. When using true-false or multiple-choice tests, teachers shall be advised to randomly
distribute different versions of the test within the classroom.

Principals shall also encourage teachers to give open-book or open-note tests. Such tests may be
made more analytical and more difficult in order to compensate for the use of the book or notes.
Where space permits, teachers shall be urged to discourage plagiarism by keeping a file of term
papers for up to five years and by asking students to submit outlines before their papers are due.

The possession or use of a cellular telephone, video recording device, personal digital assistant
(PDA) or any other electronic device to cheat is considered a violation of the academic

dishonesty policy and the student code of conduct and is subject to discipline in accordance with
Board policy and administrative regulations.

Regulation approved:

rev. 11/08
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PoLicy SERvVICES A sample policy to consider.

Students

Assignment of Former Home-Schooled Students to Classes

Placement of resident home-schooled students who seek to be readmitted to the District’s schools
will be determined by the Principal who shall consult with members of the professional staff to the
extent appropriate. The Principal may direct that a test or tests be administered to help determine
grade level. In addition, the Principal is authorized to collect from parents/guardians actual samples
of coursework as he/she deems necessary in order to make the determination that the requisite
academic standards have been met. The decision of the Principal may be appealed to the
Superintendent. In the event that the parent/guardian is still dissatisfied, the assignment may be
appealed in writing to the Board of Education. (Alternate language: The Superintendent’s decision
will be final.)

A home-schooled student seeking admission to a District school must meet all residency, age, health
examination, immunization and other eligibility prerequisites as mandated by State law and
regulations.

Alternate language to consider:

Home-schooled students who wish to attend school in the District must be tested by an appropriate
guidance counselor/teacher/department chairperson/etc., to determine grade level placement. The
school officials shall make grade placement after consultation with the parents/guardians, guidance
personnel, involved staff members and the Principal or designee. Criteria for final placement shall
include past educational experience and successful performance and/or examination at the level of
initial assignment. Grades earned during home-schooling shall not be used in determining grade
point average, National Honor Society Membership, or valedictorian/salutatorian honors.

A previously home-schooled high school level student may be awarded credits towards high school
graduation by demonstrating mastery of the course outcomes by:

e Successfully passing an appropriate challenge examination;

e Providing portfolio/work sample evidence which demonstrates equivalent knowledge or
skill;

e Providing documentation of prior learning activities or experiences (e.g., certification of
training, hours of instruction, letters, etc.); and/or

e Passing a performance instrument or test administered by the respective Department
Chairperson. The standards for designing and passing the performance instrument shall be
set sufficiently high to ensure credits earned by such means shall be equivalent to those
offered by the District in the framework of the Carnegie unit. Commercially available
instruments may be used if they adequately cover course objectives. Credit for such classes
shall be awarded only on a pass/fail basis.



5122.3(b)

Students

Assignment of Former Home-Schooled Students to Classes (continued)

Credit approval shall be granted when the student has demonstrated by clear and convincing
evidence that he/she has achieved the same level of knowledge or skill as would have been
accomplished by successful completion of the District’s course(s) for which credit has been
requested.

(cf. 5111 — Admission)

(cf. 5122 — Assigning Students to a Teacher and Classes in Grades K-12)
(cf. 5123 — Promotion/Retention)

(cf. 6146 — Graduation Requirements)

Legal Reference: Connecticut General Statutes

10-221(b) Boards of education to prescribe rules

Policy adopted:

cps 1/06



5122.3(a)

A sample administrative regulation to consider.

Students

Assignment of Former Home-Schooled Students to Classes

When a student enters the District from home-schooled instruction, the District is required to
determine the appropriate grade level and course level placement for the student. In order to make

such determination, when a student seeks entry, the following procedures/guidelines listed below
shall be followed.

The District retains the absolute right for assignment of all students. The parent/guardian, teacher,
student (when appropriate), and the Building Principal; shall meet to consider appropriate placement
at grade level. :

Elementary and Middle School (K-8) Students

At the elementary and middle school levels, the grade placement shall depend upon the age of the
student, physical maturity, social adjustment, performance in relation to student learning objectives
for grade level and a review of the course work completed during home instruction, as submitted by
the parent/guardian as proof of achievement. This may include a portfolio of completed
assignments, essays, tests, reports or other materials. The use of placement tests, achievement tests,
or other assessments as deemed necessary for evaluation, administered by school staff, shall also be
appropriate in determining grade placement.

(cf. 5111 — Admission)

(cf. 5122 — Assigning Students to a Teacher and Classes in Grades K-12)
(cf. 5123 — Promotion/Retention)

(cf. 6146 — Graduation Requirements)

Legal Reference: Connecticut General Statutes

10-221(b) Boards of education to prescribe rules

Regulation approved:

cps 1/06
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S5123(a)
Poucv SERVICES

A sample policy to consider.

Students

Promotion/Acceleration/Retention

The Board of Education is dedicated to the best total and continuous development of each
student enrolled in its schools. Therefore, the District will establish and maintain the highest
standards required for each grade and monitor student performance in a continuous and
systematic manner. The administration and faculty shall establish a system of grading and
reporting academic achievement to students and their parents and guardians. The system shall
also determine when promotion and graduation requirements are met. The decision to promote a
student to the next grade level shall be based on demonstrated and assessed successful
completion of the curriculum, attendance, performance on the CMT and CAPT statewide
assessments and other testing instruments. Any necessary retention should take place as early in a
student’s educational career as possible.

Students shall be promoted only on the basis of academic achievement. Students who, on the
basis of objective measures of academic proficiency, can reasonably be expected to meet the
instructional/learning objectives at the next educational level may be promoted.

The Board of Education shall approve the grading and reporting systems as developed by the
administration and faculty upon the recommendation of the Superintendent of Schools.

The Board desires to minimize/eliminate the practice of promoting students to the next grade
level for social reasons even though they are failing academically. The Board expects students to
progress through each grade usually within one school year. To accomplish this, instruction
should accommodate the varying interests and growth patterns of individual students and include
strategies for addressing academic deficiencies when needed. Students shall progress through the
grade levels by demonstrating growth in learning and meeting grade-level standards of expected
student achievement. The student’s readiness for work at the next grade level shall be required
before he/she is promoted. Students who have mastered the appropriate skills will be promoted;
those who have not will be retained.

Progress toward high school graduation shall be based on the student’s ability to pass the
required subjects and electives necessary to earn the required number of credits necessary for
graduation, meeting the credit distribution requirement. The student must also satisfactorily
demonstrate the district’s performance standards, assessed in part by the Connecticut Academic
Performance Test (CAPT). Students who have not successfully completed the assessment
criteria shall participate in a course of study designed to assist them attain a satisfactory level of
competency prior to graduation. When high academic achievement is evident, the
Superintendent or his/her designee may approve a student for acceleration into a higher grade
level. The student’s social and emotional growth shall be taken into consideration in making a
determination to accelerate a student.



5123(b)

Students

Promotion/Acceleration/Retention (continued)

Schools shall identify students in danger of failing and being at risk for retention. This
identification shall also include those students who fail to meet the remedial standards of the
CMT and CAPT statewide assessment programs. Prior to deciding on retention for a student not
mastering the appropriate skills, the district shall provide and may require the student to attend
one or more alternatives for remedial assistance. Opportunities, provided for supplemental and
remedial instruction to assist the student in overcoming his/her academic deficiencies, may
include but are not limited to, after-school tutorial programs, Saturday tutorial programs, summer
school, Reading Recovery, instruction during school vacations or during week-end programs,
cross-age tutoring or student mentoring.

Note: Priority school districts are required to evaluate the reading level of students in grades
one to three, inclusive, and to develop and implement a personal reading plan for students found
to be substantially deficient in reading on measures established by the State Board of Education.

The personal reading plan shall include additional instruction, within available appropriations,
such as tutoring, an after-school, school vacation, or weekend program or a summer reading

program.

Promotion of students with personal reading plans from first, second or third grade shall be
based on documented progress in achieving the goals of the personal reading plan or
demonstrated reading proficiency. A decision to promote a student who is substantially deficient
in reading from first, second, or third grade must be justified in writing by the school principal
to the Superintendent.

Within available appropriation, students in grades one to three, inclusive, who based on an end
of the year evaluation, are determined to be substantially deficient in reading, shall be required
to attend school the summer following such evaluation. The Superintendent may exempt an
individual student from such requirement upon the recommendation of the school principal
based on the student’s progress with the student’s personal reading plan. If a student does not
receive such an exemption, has been offered the opportunity to attend summer school, the Board
shall not promote the student to the next grade.

Students in grades four, five and six, judged deficient in reading and provided with personal
reading plans and additional instruction, who fail to make progress shall attend summer school;
within available appropriations, the summer following the school year in which they failed to
make such progress. The Superintendent may exempt an individual student from such
requirement based upon the school principal’s recommendation. If the student does not receive
such an exemption, and has been offered the opportunity to attend a summer school program and
fails to attend summer school, he/she shall not be promoted to the next grade.



5123(c)

Students
Promotion/Acceleration/Retention (continued)

In all cases of promotion or retention, the parent/guardian is to be fully involved and informed
throughout the promotion/retention decision-making process. Parents will be notified as early as
possible that retention is being considered and except in very unusual circumstances, no later
than March 15. The Principal shall be responsible for making the final decision as to retention
and assignment.

Alternative language to consider:

The administration and professional staff shall establish a system of grading and reporting
academic achievement to students and their parents and guardians. The system shall also
determine when promotion and graduation requirements are met. The decision to promote a
student to the next grade level shall be based on successful completion of the curriculum,
attendance, performance on the statewide CMT and CAPT testing program and on other
standardized tests, meeting the statewide reading standards in the primary grades, maturity,
academic potential and student aptitude. A student shall not be promoted based upon age or any
other social reason not related to academic performance. The district shall provide alternatives to
promotion such as, but not limited to transitional programs and may require students whose
academic performance jeopardizes their promotion or graduation to attend after-school, summer
school or other programs the district offers that are designed to help them. The administration
shall determine remedial assistance for a student who is not promoted.

(cf. 5124 - Reporting to Parents)
(cf. 6146 - Graduation Requirements)
(cf. 6146.1 - Grading System)

Legal Reference: Connecticut General Statutes
P.A. 99-288 An Act Concerning Education Accountability
10-221(b) Boards of education to prescribe rules.

10-265g Summer reading programs required for priority school districts.
Evaluation of student reading level. Personal reading plans. (as amended
by PA 01-173 and PA 06-135)

10-2651 Requirements for additional instruction for poor performing
students in priority school districts; exemption. Summer school required,
exemption (as amended by PA 99-288, PA 01-173, PA 03-174 and PA 06-
135)

Policy adopted:
rev. 7/01
rev 6/03
rev 6/06



5124
Existing policy, number 5124 adopted 8/20/01, appropriate as written, except for addition of
legal references.
Students
Reporting to Parents
The Board of Education. believes that good communication between parent and teacher is
important in the educational process.
With this in mind, the Board of Education believes that the communication between parent and
teacher should be as varied and frequent as reasonably necessary to provide essential information
about each student’s progress and needs. All forms and methods of communications, such as
parent-teacher conferences, mail, telephone, and school visitation by parents may be utilized by
parents and teachers.
Written progress reports should reflect the educational growth of the student in relationship to the
student’s ability, attitudes, interests, conduct or citizenship, and achievement and should be in the
form and frequency prescribed by the administration in collaboration with the teaching faculty.
Legal Reference: Connecticut General Statutes
10-15b Access of parent or guardian to student’s records.

46b-56 Access to records of minor children by non-custodial parent.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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5125(a)

A version of this policy developed by Shipman and Goodwin and revised to reflect the latest
changes in the federal regulations. (This version contains detail usually placed in an
administrative regulation). This is recommended to replace the existing policy adopted 2/24/03

which does not reflect the changes in FERPA resolutions.

Confidentiality and Access to Student Records

IL

Policy

The Board of Education (“Board”) complies with the state and federal regulations
regarding confidentiality, access to and amendment of student records. The Board shall
implement procedures that protect the privacy of parents and students while providing
proper access to records. Availability of these procedures shall be made known annually
to parents of students currently in attendance and eligible students currently in attendance.

Definitions

A.

Access is defined as the right to inspect or review a student’s education records or
any part thereof. Access may include the right to receive copies of records under
limited circumstances.

Biometric record, as used in the definition of personally identifiable information,
means a record of one or more measurable biological or behavioral characteristics
that can be used for automated recognition of an individual, such as fingerprints,
retina and iris patterns, voiceprints, DNA sequence; facial characteristics and
handwriting.

De-identified education records means education records or information from
education records from which all personally identifiable information has been
removed, and for which the district has made a reasonable determination that a
student’s identity is not personally identifiable, whether through single or multiple
releases, taking into account other reasonably available information.

Directory Information includes information contained in an education record of
a student that would not generally be considered harmful or an invasion of privacy
if disclosed. It includes, but is not limited to, the parent’s name, address and/or
email address, the student’s name, address, telephone number, e-mail address,
photographic, computer and/or video images, date and place of birth, major
field(s) of study, grade level, enrollment status (full-time; part-time), participation
in school-sponsored activities or athletics, weight and height (if the student is a
member of an athletic team), dates of attendance, degrees, honors and awards
received, and the most recent previous school(s) attended.

Directory information does not include a student’s social security number, student
identification number or other unique personal identifier used by the student for
purposes of accessing or communicating in electronic systems unless the identifier
cannot be used to gain access to education records except when used in
conjunction with one or more factors that authenticate the user’s identity, such as
a PIN or password. '



Students

5125(b)

Confidentiality and Access to Student Records

IL.

Definitions (continued)

E.

Disciplinary action or proceeding means the investigation, adjudication or
imposition of sanctions by an educational agency or institution with respect to an
infraction or violation of internal rules of conduct applicable to students.

Disclosure means to permit access to or to release, transfer, or other
communication of personally identifiable information as contained in education
records by any means, including oral, written or electronic means, to any party
except the party identified as the party that provided or created the record.

Education Records

1. Education records means any information directly related to a student
that is recorded in any manner (e.g., handwriting, print, computer media,
.video or audio tape, film, microfilm, and microfiche) and that is
maintained by the school system or persons acting for the school system.

2. Education records does not include:

a)

b)

d)

private, personal, or working notes in the sole possession of the
maker thereof and which are not accessible or revealed to any other
individual except a “substitute”;

records maintained by a law enforcement unit of the school district
that were created by that unit for the purpose of law enforcement;

employment records used only in relation to the student’s
employment by the school district that are 1) made and maintained
in the normal course of business, 2) relate exclusively the student’s
capacity as an employee, and 3) are not made available for any
other purpose;

records on an eligible student (i.e. over 18 or attending a
postsecondary educational institution) that are considered
“treatment records” as they meet the following criteria: 1) the
records are maintained by a physician, psychiatrist, psychologist, or
other recognized professional or paraprofessional acting in his or
her professional capacity or assisting in a paraprofessional
capacity, 2) the records are made in connection with the treatment
of the student and 3) the records are disclosed only to individuals
providing such treatment (treatment does not include remedial
educational activities or activities that are part of the program or
instruction of the school district); however, the school district
must, upon request, permit an eligible student to have a physician
or other appropriate professional of the student’s choice review
his/her treatment records;



Students

5125(c)

Confidentiality and Access to Student Records

IL. Definitions (continued)

€) records created or received by the school district after an individual
is no longer a student in attendance and that are not directly related
to the individual’s attendance as a student; and

f) grades on peer-graded papers before they are collected and
recorded by a teacher.

Eligible Student is a student or former student who has reached 18 years of age
or is attending an institution of post-secondary education or is an emancipated
minor.

[If the district maintains a law enforcement unit, the district should include this
definition within the policy.]

L

Law Enforcement Unit is an individual, office, department, division, or other
component of an educational agency or institution, that is officially authorized or
designated by that agency or institution to 1) enforce laws or refer matters of law
enforcement to appropriate authorities or 2) maintain the physical security and
safety of the agency or institution.

Legitimate Educational Interest means the need for a school official to review
an education record in order to fulfill his or her professional responsibilities.

Parent is defined as a parent or parents of a student including a natural parent, a
guardian, or surrogate parent, or an individual acting as a parent in the absence of
a parent or guardian. The rights of a parent shall transfer to an eligible student;
however, a parent of a student who claims that student as a dependent under
Section 152 of the Internal Revenue Code of 1954 is entitled to access to the
student’s education records without the eligible student’s consent.

Personally Identifiable Information includes, but is not limited to, the student’s
name; the name of the student’s parent or other family members; the address of
the student or his/her family; a personal identifier, such as the student’s social
security number, student number or biometric record; other indirect identifiers,
such as the student’s date of birth, place of birth, and mother’s maiden name;
other information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who does
not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the
school district reasonably believes knows the identity of the student to whom the
education record relates.



Students

5125(d)

Confidentiality and Access to Student Records

IL Definitions (continued)

M.

School Official is a person employed by the District as an administrator,
supervisor, instructor or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the Board of Education;
a person or company with whom the District has contracted to perform a special
task (such as an attorney, auditor, consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

Signed and Dated Written Consent to disclose personally identifiable student
information from a student’s education records must specify the records to be
disclosed, the purpose of disclosure and the party to whom such records should be
provided. Consent may include a record and signature in electronic form provided
that the consent identifies and authenticates a particular person as the source of
electronic consent.

III.  Annual Notification of Rights/Release of Directory Information

A.

On an annual basis, the school district will notify parents and/or eligible students
currently in attendance of their rights regarding a student’s education records. This
notice will be published in all student handbooks in the District and will also be
published in the school district’s guide to Pupil Personnel [or Special Education]
Services and will be published in any other manner “reasonably likely” to inform
such parents and eligible students of their rights. The school district will take
steps to ensure that parents or eligible students whose primary or home language
is not English or who are disabled will also be notified of their rights regarding a
student’s education records.

On an annual basis, the school district will also notify parents and/or eligible
students currently in attendance of any categories of information designated as
directory information. This notice will provide such individuals with an
opportunity to object to such disclosure. An objection to the disclosure of
directory information shall be good for only one school year.

In the annual notification, the school districts will also provide notice to parents
and/or eligible students that the district is legally obligated to provide military
recruiters or institutions of higher education, upon request, with the names,
addresses and telephone numbers of secondary school students, unless the
secondary student or the parent of the student objects to such disclosure in
writing. Such objection must be in writing and shall be effective for one school
year.



Students

5125(e)

Confidentiality and Access to Student Records (continued)

IV.  Confidentiality of Education Records

A.

All school staff are directed to maintain the confidentiality of personally
identifiable information contained in a student’s education records. Each person
who has access to education records is responsible for ensuring personally
identifiable information is protected from disclosure at collection, storage,
disclosure, and destruction stages. Disclosure of information is permitted only in
accordance with Board policy and consistent with state and federal law.

Education records are not public records and any disclosure other than to persons
authorized to receive the records without prior consent of a parent or an eligible
student violates the law and Board policy, except as provided in federal and state
statutes.

The school district shall use reasonable methods, including administrative policies
and procedures, as well as physical and technological access controls, to ensure
that school officials obtain access to only those education records in which they
have a legitimate educational interest.

The district shall use reasonable methods to identify and authenticate the identity
of parents, students, school officials and other parties to whom the district
discloses personally identifiable information from education records.

V. Access to Education Records

A.

Parents and/or an eligible student have the right to inspect and review all
education records of the student unless such rights have been waived under
Section XI, below. Parents’ rights of inspection and review are restricted to
information dealing with their own child. In the case of an eligible student, the
right to inspect and review is restricted to information concerning the student. All
requests for access to education records must be in writing.

When submitting a written request to inspect or review education records, the
request must identify the record or records being sought. The school district will
notify the parent or eligible student of the date, time, and location where the
records may be inspected and reviewed.

The parents or eligible students may designate in writing a representative to
inspect and review the records. Consent for disclosure of education records to a
designated representative must be signed and dated by the parent or eligible
student.
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Confidentiality and Access to Student Records

V.

Access to Education Records (continued)

D.

A school professional shall be present at all such inspections and reviews and
shall respond to reasonable requests for explanations and interpretations of the
records.

For the records of regular education students, the Board will make education
records available for inspection and review by parents or eligible students within a
reasonable period of time, but in any event, no more than forty-five (45) calendar
days from the receipt of a written request.

For students requiring special education, the Board will comply with a request to
inspect and review a student’s education records within ten (10) days of the
request; or within three (3) days of the request if the request is in order to prepare
for a meeting regarding an IEP meeting (planning and placement team meeting) or
any due process proceeding.

Parents of students eligible to receive special education and related services (or
the eligible student) have the right to receive one free copy of their child’s
(his/her) education records. The request for the free copy must be in writing and
the Board shall comply with the written request within five (5) school days of the
request. Notwithstanding the fact that a test instrument or portion of a test
instrument may meet the criteria of an “education record” under the Family
Educational Rights and Privacy Act, 20 USC 1232g, any test instrument or
portion of a test instrument for which the test manufacturer asserts a proprietary or
copyright interest in the instrument shall not be copied. The parent or eligible
student retains the right to review and inspect such information and the Board of
Education shall respond to reasonable requests from the parent or eligible student
for explanations and interpretations of the student’s education record, which may
include reviewing copyrighted testing instruments.

Aside from a parent or eligible student, staff members, school employees and
other school officials may access a student’s educational records only if they have
been determined by the school system to have a legitimate educational interest in
accessing the information contained in such records. Disclosures to any other
parties may only be made in accordance with the exemptions and provisions set
forth in Section VII, below.

Pursuant to the procedures set forth in Section VI, below, the district maintains a
record of all parties that have requested access to education records, including
access to education records found in computer memory banks.
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Confidentiality and Access to Student Records

V.

Access to Education Records (continued)

J.

Non-custodial Parents:

A parent does not lose his or her right to access to education records upon divorce.
Non-custodial parents retain their rights to review their child’s education records
unless the school district has been provided with evidence that there is a court
order, state statute, or legally binding document relating to such matters as
divorce, separation, or custody that specifically revokes the non-custodial parent’s
rights. School notices shall be mailed to the non-custodial parent/guardian
requesting the notices at the same time that they are provided to the custodial
parent/guardian. Any requests by the non-custodial parent/guardian to receive
school notices shall be effective for as long as the child remains in the school the
student is attending at the time of the request.

Copies of Education Records/Fees:

1)

2)

The school district cannot charge a fee to search for or to retrieve the
education records of a student. As noted above, if a student has been
identified as requiring special education and related services, the parents’
(or eligible student’s) right to inspect and review the child’s records shall
include the right to receive one free copy of those records. The request for
the free copy shall be made in writing. The Board of Education shall
comply with such request as stated above. A charge will be levied for
additional copies; in no case will the charge exceed [50 cents] per page.
[Please note that the district may or may not charge for copies, provided
such fee is consistent with its policy for charging for copies of records
for regular education students and provided that such fee does not
effectively prohibit the parent/student from exercising their rights to
access records].

In addition to the provision above regarding special education students, if
circumstances effectively prevent the parent or eligible student from
exercising the right to inspect and review the student’s education records,
the district shall:

a. provide the parent or eligible student with a copy of the records
requested, or
b. make other arrangements for the parent or eligible student to

inspect and review the requested records.
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Confidentiality and Access to Student Records

V.

Access to Education Records (continued)

[As noted above, a school district may charge a fee for all other copies of education
records, provided that the imposition of a fee does not effectively prevent a parent
and/or eligible student from exercising their rights to access records. If the district
elects to charge a fee for copies beyond the one free copy of special education records,
we suggest the following provision:

3)

The Board reserves the right to charge for copies of a student’s education
records. Such charge will not exceed 50 cents per page. ]

Record Keeping Requirements/Documentation of Access To Education Records

A.

The school district will appoint an individual to be responsible for the care and
upkeep of all education records. Education records are kept by categories, each of
which encompasses a specific type of data collected during a student’s educational
career. These categories also determine how long the school district must maintain
the records. The school district will provide to parents, on request, a list of the
categories and locations of education records collected, maintained, or used by the
school district.

Except as provided below, a record (log) will be kept documenting each request
for, and disclosure of, personally identifiable information from the education
records of each student, including information found in computer memory banks.
The record log shall contain:

1) the name of any individual, agency, or organization that requested or
obtained access to the student’s records;

2) the date of the request for access;

3) whether access was given;

4) the purpose for which the party was granted access to the records;

5) the names of additional parties to whom the receiving party may disclose
the information on behalf of the school district; and

6) the legitimate educational interest in obtaining the information.

The record (log) requirement does not apply to requests from, or disclosure to:

1) _ aparent or eligible student;

2) a party seeking directory information;

3) a party who has a signed and dated written consent from the parent and/or
eligible student;

4) school officials from the school district in which the student is currently
enrolled who have a legitimate educational interest in the information
contained in the students record; or
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(continued)
5) persons seeking or receiving the information as directed by a Federal grand
jury, other law enforcement subpoena, or ex parte order of the Attorney
General of the United States (provided that the information requested is
not to be redisclosed).
D. The record (log) is a permanent part of the student’s education records and must

be available to the parent or eligible student upon request.

If the district makes a release of education records without consent in a health and
safety emergency, the district must record:

1) the articulable and significant threat to the health and safety of a student or
other individuals that formed the basis for disclosure; and
2) the parties to whom the district disclosed the information.

VII. The Release of Records or Personally Identifiable Information

A.

The school system or its designated agent(s) may not permit release of education
records or any information from such records which contains personally
identifiable student information to any outside individual, agency, or organization
without the signed and dated written consent of the parents or eligible student,
except as indicated in Section VIL.C below. Personally identifiable information
contained in the education record, other than directory information, will not be
furnished in any form (i.e., written, taped, person-to-person, statement over the
telephone, on computer disk, e-mailed, etc.) to any person other than those listed
below, unless prior written consent has been obtained.

To be effective, the written consent must be signed and dated and must specify the
records that may be disclosed, state the purpose of the disclosure, and identify the
party or class of parties to whom the disclosure may be made.

Personally identifiable information may be released without consent of the
parents, or the eligible student, only if the disclosure meets one of the criteria set
forth below:

1. The disclosure is to other school officials within the district, including
teachers, who have been determined by the school district to have
legitimate educational interests in the education records.
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2. The disclosure is to a contractor, consultant, volunteer, or other party to
whom an agency or institution has outsourced institutional services or
functions, provided that the outside party (a) performs an institutional
service or function for which the district would otherwise use employees,
(b) is under the direct control of the district with respect to the use and
maintenance of education records, and is subject to the requirements of
FERPA with respect to the use and redisclosure of personally identifiable
information from education records.

3 The disclosure is to officials of another school, including other public
schools, charter schools, and post-secondary institutions, in which the
student seeks or intends to enroll, or where the student is already enrolled
so long as the disclosure is for purposes related to the student’s enrollment
or transfer. Disclosure of personally identifiable information will be made
only upon condition that the student’s parents be notified of the transfer,
receive a copy of the record if desired, and have an opportunity for a
hearing to challenge the content of the record pursuant to Section X.

4. The disclosure is to authorized representatives of the Comptroller General
of the United States; the Attorney General of the United States; the
Secretary of Education; or State and local educational authorities, under
the following conditions: the school shall provide such authorized
representatives access to student or other records that may be necessary in
connection with the audit, evaluation, or enforcement of state and federally
supported education programs, but shall not permit such representatives to
collect personally identifiable information unless specifically authorized to
do so by state and federal law or if the parent or eligible student has given
written consent for the disclosure.

5 The disclosure is made in connection with a student’s application for, or
receipt of, financial aid, if such information is necessary to determine
eligibility for, the amount of, or the conditions for financial aid, or to
enforce the terms and conditions of financial aid.
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6.

10.

The disclosure is to state and local officials or authorities within the
juvenile justice system as long as the officials and authorities to whom the
records are disclosed certify in writing to the school district that (a) the
information is required by the court, (b) will not be disclosed to any other
party without the prior, written consent of the parent of the student, except
as provided under State law, Disclosure shall be permitted for information
relating to the student’s school attendance, adjustment and behavior, as
well as the student’s individualized education program (IEP) and related
documents if the student receives special education services. If a student is
placed on probation by the juvenile court, school officials may issue their
own recommendation concerning the conditions of the student’s probation.

The disclosure is to organizations conducting studies for, or on behalf of,
educational agencies or institutions for the purpose of developing,
validating, or administering predictive tests, administering student aid
programs, or improving instruction, so long as (a) the study does not
permit personal identification of parents or students by individuals other
than representatives of the organization, (b) the information is destroyed
after it is no longer needed for the purposes for which the study was
conducted, and (c) the district enters into a written agreement with the
organization conducting the study that ensures that the study protects the
confidentiality of personally identifiable student information consistent
with FERPA requirements.

The disclosure is to accrediting organizations in order to carry out their
accrediting functions.

The disclosure is to parents of an eligible student who claim that student as
a dependent student as defined in Section 152 of the internal Revenue
Code of 1986.

The disclosure is to comply with a judicial order or lawfully issued
subpoena, provided that the educational agency makes a reasonable effort
to notify the parent or the eligible student in advance of compliance, unless
such disclosure is in compliance with (a) a federal grand jury subpoena
and the court has ordered that the existence or the contents of the subpoena
or the information furnished in response to the subpoena not be disclosed,
or (b) any other subpoena issued for a law enforcement purpose and the
court or other issuing agency has ordered that the existence or the contents
of the subpoena or the information furnished in response to the subpoena
not be disclosed; or (c) an ex parte order obtained by the United States
Attorney General (or designee not lower than an Assistant Attorney
General) concerning the investigation or prosecution of terrorism crimes
specified in sections 2332b(g)(5)(B) and 2331 of title 18, U.S. Code.
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11.

12.

13.

14.

15.

If the school district initiates legal action against a parent or student, the
school district may disclose to the court, without a court order or
subpoena, the education records of the student that are relevant for the
school district to proceed with the legal action as plaintiff.

If a parent or eligible student initiates legal action against the school
district, the school district may disclose to the court, without a court order
or subpoena, the student’s education records that are relevant for the
school district to defend itself.

The disclosure is to appropriate parties, including parents of an eligible
student, in connection with a health and safety emergency if knowledge of
the information is necessary to protect the health or safety of the student or
other individuals. In making a determination regarding the disclosure of
education records without consent in a health and safety emergency, the
district may take into account the totality of the circumstances pertaining
to the threat to the health or safety of a student or other individuals. If the
district reasonably determines that there is an articulable and significant
threat to the health or safety of a student or other individuals, it may
disclose information from education records to any person whose
knowledge of the information is necessary to protect the health or safety of
the student or other individuals, provided, however, that the district record
such disclosure in accordance with Section VI. D, above.

The disclosure is to the parent of a student who is under 18 years of age or
to the student.

The disclosure concerns sex offenders and other individuals required to
register under Section 170101 of the Violent Crime Control and Law
Enforcement Act of 1994, 42 U.S.C. 14071, and the information was
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