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Meeting ) Beecher Road School
Tuesday, April 23,2013 7:00 PM

Agenda

L. Preliminary Business
A. Call to Order
B. Salute to the Flag
C. Correspondence
D. Public Comment
II. Consent Agenda
A. Approval of March 18, 2013 Regular Meeting Minutes
B. Monthly Summary Financial Report Ending March 31, 2013
C. Monthly Detail Financial Report Ending March 31, 2013
D. Combining Financial Statements Through March 31, 2013
E. Cafeteria Report
III. Reports
A. PTO Update
B. Superintendent's Report
1. BRS Update
a. BRS Monthly Enrollment Report
b. Mathematics Progress Report
1. New Mathematics Resources
2. Language Arts Progress Report
3. Adopt Administrator and Teacher Evaluation Plans
4. Accept Certified Staff Resignation
Facilities Committee Report
BRS Building Committee
Policy Committee
Finance Committee
1. Finance Committee minutes 4/8/13
2. Acton 21012/13 Budget Surplus Recommendations
3. Act on Multi-Year Contract for Procurement of Natural Gas
4. Act on Owner/Operator Transportation Contract Extension
G. CABE Liaison Report
H. ACES Liaison Report
IV. Other
A. Public Comment
B. Executive Session, in accordance with State Statute
V. Adjournment
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MINUTES OF THE REGULAR WOODBRIDG BOARD OF EDUCATION MEETING
Monday, March 18, 2013
BRS Library Media Center

CALL TO ORDER: Ms. Hamilton, Chair called the meeting to order at 7:08 PM.

BOARD MEMBERS PRESENT: Ms. Margaret Hamilton, Chair; Dr. Steven Fleischman, Vice Chair; Mr. David Barkin,
Mr. David Bernard; Mr. Matthew Gilbride, Secretary; Dr. Clotilde Dudley-Smith, Ms. Sheila McCreven and Dr. YanYun
Wu (7:17 PM).

STAFF: Dr. Guy Stella, Superintendent; Al Pullo, Director of Business Services/Operations; Gina Prisco, Principal;
Sheila Haverkampf, Special Services Director; Nancy White, Assistant Principal and Marsha DeGennaro, Clerk of the
Board.

MEMBERS OF THE PUBLIC: Edward M. Sheehy, First Selectman; Laurence Grotheer, BOS Liaison; Teresa
Nakouzi, WEA,; James Crawford, Brian Hocking, Larry Hurwitz, Carol Offenbach, Lori Patrick, Ellen Regan, Sandy
Simowitz, Rick Wood, Teachers; Lisa Connor, Pua Ford, community.

CORRESPONDENCE — None

PUBLIC COMMENT - None

CONSENT AGENDA

MOTION #1 — CONSENT AGENDA

Move that we approve the consent agenda as presented.
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

RECOGNITION OF RETIREES

Retirees Steve Katzen, Carol Offenbach and Ellen Regan were each recognized for their years of service to Beecher Road
School. The Board extended a sincere thank you to each for the value they bring to the community, their influence far
beyond the classroom and for all that they have done to benefit children at Beecher.

MOTION #2 - RETIREMENT (REGAN)

Move that we accept the retirement of Ellen Regan effective June 30, 2013 with deepest regret.
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

Ms. Regan noted that the decision is bittersweet and while she will miss the children, Beecher is in the hands of a
phenomenal administrative team.

MOTION #3 — RETIREMENT (OFFENBACH)

Move that we accept the retirement of Carol Offenbach effective June 30, 2013 with regret.
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

Ms. Offenbach thanked everyone for the opportunity to have a wonderful and very fulfilling career.
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MOTION #4 — RETIREMENT (KATZEN)

Move that we accept the retirement of Steven Katzen effective June 30, 2013 with regret.
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

Dr. Wu arrived (7:17 PM)

BOARD MEMBER RECOGNITION
First Selectman Sheehy recognized Board members with a Proclamation in honor of Board Member Appreciation Month.
Dr. Stella presented each Board member with a copy of World Class Learners by Yong Zhao.

Ms. McCreven left (7:21 PM)

REPORTS
PTO Report — None

Superintendent’s Report — Superintendent Stella highlighted Read Across America on March 20, the CASL Conference
on March 9, Kindergarten registration, the annual SCASA Student/Superintendent Award Luncheon, visiting Chinese
officials and the possibility of a summer institute for Chinese teachers, which would focus on the social/emotional
development of children.

BRS Update — Ms. Prisco and Ms. White noted the completion of CMT’s, the piloting of smarter balance assessments in
Grades 3 and 4 as we transition to the Common Core State Standards, work in non-fiction writing to develop common
language across grades and disciplines in science, music, physical education/health, art and Spanish and the Dr. Seuss
celebration of “Books at the Beach”. Ms. Haverkampf reviewed the feedback received from parents on the
Superintendent/Parent Academy held on February 28 which focused on connecting academics and the social/emotional
growth and development of children.

Technology Update — Messrs. Wood, Crawford, Hurwitz and Ms. Patrick

The Tech Team provided an overview of the type of digital learning projects students utilize in promoting creative
expression thru technology. Technology is woven throughout the curricula at Beecher Road School. Students have a
variety of choices and personally choose what aspect of the technology they wish to use as well as selection of
applications. Creation of their digital learning projects is based on their personal knowledge and expertise. The use of
technology allows them to use resources beyond the classroom and outside the walls of the school creating a natural
environment for differentiation of learning that benefits all students. Mr. Crawford updated the Board on the
implementation of Inform, the data warehouse system used to import and track assessments and CMT data for Grades 3,
4,5 and 6.

Health Curriculum Update — Mr. Hocking and Ms. Simowitz

Classes rotate on a six-day cycle, meeting once every 8 days for 30 minutes. The Health curriculum is aligned with State
and National standards and will be updated to align with the Common Core Standards and Objectives. Various activities
and their association with specific curriculum strands were depicted.

2013/14 Calendar Revision — Superintendent Stella presented three adjustments to the 2013/14 calendar. (1) The number
of student days has been reduced from 182 to 181 in compliance with the recently negotiated WEA Contract; (2) Monday,
December 23 has been designated as part of the Holiday Break, and (3) the addition of a professional development day on
March 21 for a total of six (6) professional development days.

MOTION #5 —2013/14 CALENDAR (REVISED)

Move that we adopt the 2013/14 calendar as presented by administration.
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS
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Superintendent Stella presented a certified staff leave of absence request from Brenda Knudsen, School Psychologist, for
the remainder of the 2012/13 school year.

MOTION #6 — LEAVE OF ABSENCE (KNUDSEN)
Move that we grant a leave of absence to Brenda Knudsen for the remainder of the 2012/13 school year effective April 1,
2013.

Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

Facilities Committee — No Report.

Town Building Committee Report — No Report. Ms. Hamilton noted the Sandy Hook Advisory Committee Report had
recently been released and was available for review on eMeeting.

Policy Committee — No Report.

Finance Committee — Dr. Fleischman reviewed the March 11 Finance Committee meeting. The 2011/12 financial audit
conducted by McGladry and Pullin was presented by a firm representative who indicated they found no issues of non-
compliance during their analysis. The committee also reviewed funding recommendations from the Superintendent
regarding use of the 2012/13 projected budget surplus. It was noted that under Tier |1, it should read “Kitchen Ceiling
Tiles” not “Wall”.

MOTION #7 —2012/13 BUDGET ADJUSTMENTS

Move that we approve the 2012/13 budget surplus adjustments as presented by administration.
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

CABE Liaison — No report.
ACES Liaison — Mr. Bernard indicated that handouts from the March 14 meeting were available and that concerns were

expressed in response to the Governor’s proposed budget, specifically as it pertains to transportation.

MOTION TO ADJOURN:  (8:59 PM)
Dr. Fleischman
Second by Mr. Gilbride
UNANIMOUS

Recorded by Marsha DeGennaro, Clerk of the Board
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WOODBRIDGE BOARD OF EDUCATION
MONTHLY SUMMARY FINANCIAL REPORT
For 9 Months Ended March 31, 2012

Adopted Year To Date
Annual Budget Monthly $ Variance Year To Date | Year To Date | $ Variance
OBJ # DESCRIPTION w/Transfers Budget Monthly Actual| (Over) Under Budget Actual (Over)Under
100 |TOTAL SALARIES 7,539,882 690,801 585,003 105,798 4,975,910 4,908,602 67,309 | 1.
200 [TOTAL BENEFITS 2,695,236 225,410 195,637 29,772 1,819,936 1,721,544 98,392 | 2.
300 |TOTAL PROFESSIONAL SERVICES 356,083 19,096 14,718 4,378 210,139 207,232 2,907 | 3.
400 |TOTAL PROPERTY SERVICES 620,944 69,941 75,195 (5,254) 401,190 336,749 64,441 | 4.
500 |TOTAL OTHER PURCHASED SERVICES 1,191,974 86,603 144,296 (57,693) 845,321 849,426 (4,105)] 5.
600 |TOTAL SUPPLIES & MATERIALS 303,413 27,687 25,008 2,680 186,512 185,370 1,142 | 6.
700 |TOTAL PROPERTY 33,000 225 4,989 (4,764) 14,350 12,820 1,530 | 7.
800 |TOTAL DUES AND FEES 77,466 4,267 408 3,859 58,298 51,877 6,421 | 8.
TOTAL ADOPTED BUDGET 12,817,998 1,124,030 1,045,254 78,776 8,511,658 8,273,621 238,037
COMMENTS
1. Custodial O/T timing $13,025; Other pay timing: $17,650; Savings from certified staff changes and nurse vacancy $36,634.
2. Health Insurance Savings $89,620; Premium cost sharing timing $8,772.
3. Substitutes expense ($10,319); Legal Fees timing $13,226.
4. Heating Savings $64,441.
5. Workers Compensation ($11,650); Interns savings $7,545.
6. Instructional Supplies timing $1,142.
7. Equipment timing $1,530.
8. Unemployment savings $6,421.
SPECIAL EDUCATION BREAKOUT
Year To Date
Adopted Monthly $ Variance Year To Date | Year To Date Variance
OBJ # DESCRIPTION Annual Budget Budget Monthly Actual| (Over) Under Budget Actual (Over)Under
390 |OT/PT SERVICES 37,500 3,750 962 2,788 33,750 34,585 (835)
3901 |CONSULTANTS 18,000 1,800 0 1,800 16,200 7,600 8,600
510 |TRANSPORTATION 128,300 12,830 26,602 (13,772) 115,470 106,065 9,405
560 |TuiTion 142,000 14,200 0 14,200 127,800 131,636 (3,836)
TOTALS 325,800 32,580 27,564 5,016 293,220 279,886 13,334
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WOODBRIDGE BOARD OF EDUCATION
MONTHLY DETAIL FINANCIAL REPORT

For 9 Months Ended: March 31, 2013

Projected
Object Adopted Budget Expended to | Encumbered % Available Estimated | Year-End
Code Descriptions Budget Transfers Date to Date Used Balance Additional | Balance
110 Administrators 616,929 479,568 143,047 | 101% (5,686) (5,686)
120 Teachers - Regular 4,518,986 2,869,784 1,588,907 | 99% 60,295 32,216 28,078
120 Teachers - Special Education 777,420 482,268 279,990 | 98% 15,162 15,162
1201 | |Psychologist 166,595 103,097 63,498 | 100% - -
1203 | [Counselor 40,841 25,234 15,607 | 100% - -
Sub-Total Certified Salaries 6,120,771 - 3,959,951 2,091,049 | 99% 69,771 32,216 37,555
1303 | |Custodians 360,365 235,832 62,267 | 83% 62,266 62,266 -
140 Nurses 129,572 74,880 40,963 | 89% 13,728 2,800 10,928
150 Secretaries, Clerical 305,965 232,943 69,716 | 99% 3,305 3,305 -
160 Paraprofessionals 367,365 235,196 130,634 | 100% 1,535 - 1,535
1601 Special Education Paraprofess. 227,927 155,408 72,000 | 100% 519 519 -
190 Salaries, Miscellaneous 27,917 14,392 5931 | 73% 7,594 7,594 -
Sub-Total Non-Certified Salaries 1,419,111 - 948,651 381,512 | 94% 88,948 76,485 12,463
TOTAL SALARIES 7,539,882 - 4,908,602 2,472,561 | 98% 158,719 108,701 50,018
1906 | |Retirement - Sick Pay-Out - TR - -
220 FICA 232,956 125,917 - 54% 107,039 107,039 -
230 Merf 145,740 129,776 - 89% 15,964 15,964 -
270 Medical Insurance 2,266,380 1,431,549 616,393 | 90% 218,438 70,617 | 147,821
280 Life Insurance 34,960 30,102 4,858 | 100% - - -
2902 | |Other Employee Benefits 15,200 4,200 3,280 | 49% 7,720 2,720 5,000
TOTAL BENEFITS 2,695,236 - 1,721,544 624,531 | 87% 349,161 196,340 | 152,821
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WOODBRIDGE BOARD OF EDUCATION
MONTHLY DETAIL FINANCIAL REPORT

For 9 Months Ended: March 31, 2013

Projected
Object Adopted Budget Expended to | Encumbered | % Available Estimated | Year-End
Code Descriptions Budget Transfers Date to Date Used Balance Additional | Balance
320 Professional Development 66,800 25,723 32,432 | 87% 8,645 8,645 -
330 Legal Fees 40,000 7,885 19,987 | 70% 12,128 12,128 -
340 Software Support 13,078 3,495 883 | 33% 8,700 8,700 -
350 Substitutes 28,000 29,030 16,542 | 163% (17,572) - (17,572)
390/01| |OT/PT/Consultant Services 51,500 9,915 41,504 | 100% 81 81 -
3902 | JFinancial Audit 15,291 1,770 - 12% 13,521 13,521 -
390 Other Prof/Tech. Services 141,414 129,413 10,082 | 99% 1,919 1,919 -
TOTAL PROFESSIONAL SERVICES 356,083 - 207,232 121,430 | 92% 27,421 44,994 (17,572)
410/01| JUtilities - Electric and Water 253,660 125,420 125,668 99% 2,572 - 2,572
420 Heating Oil 179,118 22,713 50,464 | 41% 105,940 - 105,940
430 Repairs and Maintenance 37,452 20,236 15,623 | 96% 1,593 1,593 -
450 Leases and Rentals 50,654 32,224 18,430 | 100% - - -
4501 Building Improvements 21,100 50,252 69,433 | 567% (98,585) 15,000 | (113,585)
490 Other Purchased Services 24,801 35,698 7,451 | 174% (18,348) - (18,348)
4901 Service Contracts 54,159 50,207 3,952 | 100% - - -
TOTAL PROPERTY SERVICES 620,944 - 336,749 291,022 | 101% (6,827) 16,593 (23,420)
510 Pupil Transportation-Regular 458,997 341,805 117,192 | 100% - - -
510 Pupil Transportation-Spec. Educ. 136,400 86,150 50,250 | 100% - - -
520 Insurance-General Liability 87,000 87,000 - 100% - - -
5201 | [Worker's Compensation 93,184 107,912 - 116% (14,728) - (14,728)
530 Telephone Services 16,670 6,108 10,562 | 100% - - -
535 Internet 9,436 869 190 | 11% 8,377 8,377 -
537 Postage 5,400 786 2800 66% 1,814 1,814 -
540 Advertising 2,800 435 2,032 | 88% 334 334 -
550 Interns 127,710 73,267 42,733 | 91% 11,710 - 11,710
560 Tuition 239,102 142,942 96,160 | 100% - - -
590 Other Purchased Services 15,275 2,153 11,5610 | 89% 1,612 1,612 -
TOTAL OTHER PURCH SERVICES 1,191,974 - 849,426 333,429 | 99% 9,119 12,137 (3,018)
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WOODBRIDGE BOARD OF EDUCATION
MONTHLY DETAIL FINANCIAL REPORT

For 9 Months Ended: March 31, 2013

Projected
Object Adopted Budget Expendedto | Encumbered | % Available Estimated | Year-End
Code Descriptions Budget Transfers Date to Date Used Balance Additional | Balance
610 Instructional Supplies 142,950 92,255 45116 | 96% 5,578 5,578 -
620 Computer Software 55,671 27,330 412 | 50% 27,929 27,929 -
625 Supplies Nurses 1,800 867 - 48% 933 933 -
630 Supplies Custodial 45,792 26,162 9,566 | 78% 10,064 10,064 -
635 Supplies Office 11,500 9,406 1,279 | 93% 815 815 -
640 Books and Audio Visual 18,000 7,883 4301 | 68% 5,816 5,816 -
645 Subscriptions 13,900 10,405 224 | 76% 3,271 3,271 -
650 Testing 10,000 2,383 - 24% 7,617 7,617 -
690 Misc. Supplies - DW Security 3,800 8,680 30,122 | #HHEHE (35,001) - (35,001)
TOTAL SUPPLIES & MATERIALS 303,413 - 185,370 91,021 | 91% 27,022 62,023 (35,001)
730 Equipment - Office - 0% - -
732 Computer Hardware 10,600 6,233 529 | 64% 3,838 3,838 -
735 Equipment - Teaching 15,550 710 4326 | 32% 10,514 10,514 -
740 Equipment - Building 4,600 5,493 56,871 | #iHHH: (57,764) - (57,764)
745 Furniture 2,250 385 - 17% 1,865 1,865 -
TOTAL PROPERTY 33,000 - 12,820 61,725 | 226% (41,546) 16,218 (57,764)
810 Dues and Fees 32,174 18,756 559 | 60% 12,859 12,859 -
825 Unemployment 12,596 425 - 3% 12,171 1,800 10,371
900 Other Fees 32,696 32,696 - 100% - -
TOTAL DUES AND FEES 77,466 - 51,877 559 | 68% 25,030 14,659 10,371
TOTAL ADOPTED BUDGET 12,817,998 - 8,273,621 3,996,278 | 96% 548,099 471,666 76,434
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Woodbridge Board of Education
Expenditures by Object
Financial Analysis
For Fiscal Year 2012 - 2013

April 2013

OBJECTS 110-120 — CERTIFIED STAFF
The net projected surplus reflects savings from staff changes and resignations.

OBJECT 140 — NURSE
The net projected surplus reflects savings from a partial year staff vacancy.

OBJECT 160 — PARAPROFESSIONALS
The net projected surplus reflects savings from a partial year staff vacancy.

OBJECT 270 — MEDICAL INSURANCE

The projected surplus is the result of favorable premium renewal rates obtained after budget
submission.

OBJECT 2902 — OTHER EMPLOYEE BENEFITS
The net projected surplus reflects savings from lower than expected level of course reimbursements.

OBJECT 350 — SUBSTITUTES
The projected deficit is the result of providing coverage for staff members on leave.

OBJECT 410 — UTILITIES ELECTRIC & WATER
The projected surplus is based on switching to more competitive rate for transmission of electricity.

OBJECT 420 — HEATING OIL

The projected surplus is a result of anticipated conversion to natural gas energy heating. We will
continue to monitor monthly for potential additional savings.

OBJECT 4501 — BUILDING IMPROVEMENTS
The projected deficit is a result of the cost of converting 2 burners to dual-fuel in addition to other
Board approved spending initiatives funded by the projected surplus (i.e. painting, carpet, acoustics).

OBJECT 490 — OTHER PURCHASED SERVICES
The projected deficit is the result of cost of snow removal for Winter Storm Nemo.

OBJECT 5201 - WORKER’S COMPENSATION

The projected deficit is the result of higher than anticipated premium renewal rates for policy as a
result of claims experience rating.

OBJECT 550 — INTERNS
The savings is the result of vacancy of one intern.




OBJECT 690 — MISC SUPPLIES — D.W. SECURITY
The projected deficit is a result of Board approved spending initiatives funded by the projected
surplus (i.e. surveillance cameras, two-way radios).

OBJECT 740 — EQUIPMENT — BUILDING

The projected deficit is a result of Board approved spending initiatives funded by the projected
surplus (i.e. Telephone / PA system, cafeteria tables).

OBJECT 825 — UNEMPLOYMENT
The projected surplus is based on favorable year to date claims trend.
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Woodbridge Board of Education
Expenditures by Object
Financial Analysis
For Fiscal Year 2012 - 2013

April 2013

OBJECTS 110-120 — CERTIFIED STAFF
The net projected surplus reflects savings from staff changes and resignations.

OBJECT 140 — NURSE
The net projected surplus reflects savings from a partial year staff vacancy.

OBJECT 160 — PARAPROFESSIONALS
The net projected surplus reflects savings from a partial year staff vacancy.

OBJECT 270 — MEDICAL INSURANCE

The projected surplus is the result of favorable premium renewal rates obtained after budget
submission.

OBJECT 2902 — OTHER EMPLOYEE BENEFITS
The net projected surplus reflects savings from lower than expected level of course reimbursements.

OBJECT 350 — SUBSTITUTES
The projected deficit is the result of providing coverage for staff members on leave.

OBJECT 410 — UTILITIES ELECTRIC & WATER
The projected surplus is based on switching to more competitive rate for transmission of electricity.

OBJECT 420 — HEATING OIL

The projected surplus is a result of anticipated conversion to natural gas energy heating. We will
continue to monitor monthly for potential additional savings.

OBJECT 4501 — BUILDING IMPROVEMENTS
The projected deficit is a result of the cost of converting 2 burners to dual-fuel in addition to other
Board approved spending initiatives funded by the projected surplus (i.e. painting, carpet, acoustics).

OBJECT 490 — OTHER PURCHASED SERVICES
The projected deficit is the result of cost of snow removal for Winter Storm Nemo.

OBJECT 5201 - WORKER’S COMPENSATION

The projected deficit is the result of higher than anticipated premium renewal rates for policy as a
result of claims experience rating.

OBJECT 550 — INTERNS
The savings is the result of vacancy of one intern.




OBJECT 690 — MISC SUPPLIES — D.W. SECURITY
The projected deficit is a result of Board approved spending initiatives funded by the projected
surplus (i.e. surveillance cameras, two-way radios).

OBJECT 740 — EQUIPMENT — BUILDING

The projected deficit is a result of Board approved spending initiatives funded by the projected
surplus (i.e. Telephone / PA system, cafeteria tables).

OBJECT 825 — UNEMPLOYMENT
The projected surplus is based on favorable year to date claims trend.
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Woodbridge Board of Education

Combining Balance Sheets as of 03/31/13 (Unaudited)

Special Revenue Agency
Extended Expendable
Total Café Day Field Trips | Trust/SEP | Activity Fund
Assets:
Cash $ 129,775 '$§ 51,799 [$ 39,752 | $ 1,181 $ 34468 $ 2,575
Prepaid expenses - $ - - $ - - $ -
Accounts receivable 5,027 2,495 1,040 ' $ 12209 272 | $ -
Intergovt Receivable 8,596 8,596 - - - -
Inventory 3,756 3,756 - - - -
Total Assets| 147,155 66,646 40,792 2,402 34,740 2,575
Liabilities and Fund Balance
Liabilities:
Amounts held as agent 240 - 240 - -
Accounts payable 5,362 3,745 1,617 - -
Deferred revenue 7,779 - 7,779 - -
Wages payable - - - - -
Total Liabilities 13,381 3,745 9,636 - - -
Fund Balance 133,774 62,901 31,156 2,402 34,740 2,575
Total Liabilities and Fund
Balance| $ 147,155 $ 66,646 | $ 40,792 | $ 2402 | $ 34,740 $ 2,575
“Extended
Café Day SEP
Current Fund Balance $ 133774 ' $ 31,156 | $ 19,335
Baseline - Minimum Fund Bal| (30 Day Expenses Average) $ 17,000 | $ 28,000/$ 10,000
Operating Reserve Fund Bala| (90 Day Expenses Average) $ 51,000 $ 84,000|% 30,000
# of Days Expenses in Fund Balance $ 236 | $ 3% 58
Fund Balance Excess $ 82774 % - $ -
Activity Fund:
Administrative $ -
Drama 308 |
 Lego Club 264
ODAC 459
~ Fitness Room 1,000
PTO 166
Technology 3 378
Total $ 2,575
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Woodbridge Board of Education

Combining Statement of Revenues & Expenditures

for the 9 Months Ended 3/31/13 (Unaudited)

Special Revenue Agency
Extended Summer  Expendable| Activity
Total Café Day Field Trips | Programs Trust Fund
Revenues:
Charges for services $ 500,015 $ 144,162 |$ 223409 |$ 16870 | $ 81 122 |$ 3934 |% 30,518
Intergovernmental 21,467 21,467 - - - - -
Donations - - - - - - -
Other income - - - - - - -
Additions 47 47 - - - - -
Total revenues/additions 521,529 165,676 223,409 16,870 81,122 3,934 30,518
Expenditures:
Wages, FICA, MERF 332,408 75,874 186,969 - 67,465 2,100 -
Medical Insurance - - - - - - -
Cost of food sold 71,972 71,972 - - - - -
Equipment / Repairs 6,674 6,648 26 - - - -
Other Expenses 102,427 4,117 40,180 18,782 8,258 525 30,565
Deductions - - - - -
Total expenditures/deductions 513,481 158,611 227,175 18,782 75,723 2,625 [ $ 30,565
Excess (deficiency) of revenues
over expenditures before
operating transfer in 8,095 7,065 (3,766) (1,912) 5,399
Operating transfer in - - - -
Excess (deficiency) of revenues
over expenditures after operating
transfer in 8,095 7,065 (3,766) (1,912) 5,399
Fund Balance, ending| $ 131,199 | $ 62,901 | $ 31,156 |$§ 2402 |$ 19,335 [ $
BOE Year to Date Cost of Health Insurance $ 17,707
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Sales Revenue
Sales
Government Grants
Other Income
Total Operating Revenue

Cost of Food

Gross Profit
Labor Costs
Salaries/Taxes/Retirement

Medical Insurance

Total Labor Cost
Other Expenses

Total Expenses
Income (Loss) from Operations
Board Subsidy

Total Net Income (Loss)

# Meals

Woodbridge School District
School Cafeteria Financial

Free
Reduced
Total Meals

MARCH 2013 FISCAL YEAR TO DATE
Budget Actual Variance Budget Actual Variance
15,943 20,162 4,219 152,445 144,162 (8,283)
2,669 3,782 1,113 21,109 21,467 358
2 9 7 20 47 27
18,615 23,953 5,338 173,573 165,676 (7,897)
8,408 8,902 (494) 81,112 71,972 9,140
10,207 15,051 4,844 92,462 93,704 1,242
9,632 8,999 633 77,057 75,874 1,183
0 0 0 0 - 0
9,632 8,999 633 77,057 75,874 1,183
1,425 307 1,118 11,901 10,765 1,136
19,465 18,208 1,257 170,069 158,611 11,458
(850) 5,745 6,595 3,504 7,065 3,561
(850) 5,745 6,595 3,504 7,085 3,561
355 504 149 2,962 2,973 11
99 119 20 923 1,116 193
4,331 4,501 170 34,774 33,012 (1,762)
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WOODBRIDGE BOARD OF EDUCATION
WOODBRIDGE, CONNECTICUT

April 8, 2013

FINANCIAL REPORT

Page
- Monthly Summary Financial Report through March 31, 2013 ccorernrrrennrenenne F1
. Monthly Detail Financial Report through March 31,2013 ..cvcvrrrierrreererneeanen F2
. Combining Financial Statements through March 153 P10 K TN F7
- Quarterly Cafeteria REPOTIT........couuvuueueruirseeneeneeeeeseesesseeseeseeoeeeeeeeseesseesesees Fg

. Other:

a. 2012-2013 Superintendent’s Surplus Recommendations
b. Transportation (Bus Driver) Contracts

c. Natural Gas Procurement — Consortium Lock-In



Sales Revenue
Sales
Government Grants
Other Income
Total Operating Revenue

Cost of Food

Gross Profit
Labor Costs
Salaries/Taxes/Retirement

Medical Insurance

Total Labor Cost
Other Expenses

Total Expenses
Income (Loss) from Operations
Board Subsidy

Total Net Income (Loss)

# Meals

Woodbridge School District
School Cafeteria Financial

Free
Reduced
Total Meals

MARCH 2013 FISCAL YEAR TO DATE
Budget Actual Variance Budget Actual Variance
15,943 20,162 4,219 152,445 144,162 (8,283)
2,669 3,782 1,113 21,109 21,467 358
2 9 7 20 47 27
18,615 23,953 5,338 173,573 165,676 (7,897)
8,408 8,902 (494) 81,112 71,972 9,140
10,207 15,051 4,844 92,462 93,704 1,242
9,632 8,999 633 77,057 75,874 1,183
0 0 0 0 - 0
9,632 8,999 633 77,057 75,874 1,183
1,425 307 1,118 11,901 10,765 1,136
19,465 18,208 1,257 170,069 158,611 11,458
(850) 5,745 6,595 3,504 7,065 3,561
(850) 5,745 6,595 3,504 7,085 3,561
355 504 149 2,962 2,973 11
99 119 20 923 1,116 193
4,331 4,501 170 34,774 33,012 (1,762)
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Woodbridge Enrolliment ([Beecher Road
School District 4/1/2013 |School
Grade/Teacher | Girls | Boys | Total Grade/Teacher | Girls | Boys | Total
Pre-k Grade 4
DePalma 9 10 19 Don 9 10 19
Echeverry 8 11 19
Kindergarten Krawec 9 10 19
Belisle 10 8 18 Reizfeld 8 11 19
Coleman 10 9 19 Waldron 9 10 19
Dempsey 10 9 19 Total 43 52 95
Salinardi 7 10 17
Wyman-Anctil 9 10 19 Grade 5
Total 46 46 92 Blinstrubas 9 11 20
Guerra 10 11 21
Grade 1 McCollom 9 11 20
Fanelli 11 9 20 Mulligan 10 8 18
Piascyk 9 11 20 Rourke 10 9 19
Regan 10 10 20 Total 48 50 98
Sanders 10 11 21
Grade 6
Total 40 41 81 Chase 11 10 21
Eleck 8 12 20
Grade 2 Holowienko 9 8 17
Buzzard 9 9 18 Katzen 8 9 17
Hamm 9 10 19 Ngov 9 8 17
Navadu 8 9 17 Smerekanicz 10 9 19
Shepard 8 12 20 Total 55 56 111
Total 34 40 74 M.A.G.
Golden (Gr 1) 14 7 21
Grade 3 Burness (Gr 2) 10 9 19
Concilio 12 8 20 Hart-Rooney (Gr 3) 13 9 22
Halsey 10 10 20 Ahern (Gr 4) 11 11 22
Hutchinson 11 8 19 Total 48 36 84
Lavigne 10 10 20
Vincitorio 13 6 19 Enrollment Data
Total 56 42 98 B.R.S 379 373| 752
Other 4
Total 379 377 756
Comparison
Totals
0.0.D. 2 January 2012
Magnet 2 B.R.S. 744
Other 6
Total 750




K-6 Mathematics Data
at Beecher Road School

BOARD OF EDUCATION PRESENTATION
APRIL 23, 2013




The Common Core State Standards
(CCSS) for Mathematics include critical
areas for instruction for each grade, K-

6. The critical areas are designed to

bring focus to the standards at each
grade by describing the big ideas that

educators can use to build their
curriculum and to guide instruction.




MATHEMATICS COMMON CORE KEY FLUENCIES

COMPUTATIONAL FACT
Add & Subtract within 5
Add & Subtract within 10
Add/Subtract within 100 Add & Subtract within 20
Add/Subtract within 1,000 | Multiply & Divide within 100
Add/Subtract within 1 million
Multi-digit multiplication
Multi-digit division
Multi-digit decimal operations

B R MR R LT




 Representing and comparing
whole numbers, initially with sets

of objects

 Describing shapes and space




100

20

40

30

20

10

Kindergarten Common Assessment
2012 - 2013
% At/Above Benchmark

=¥

Fall Winter Spring




Developing understanding of addition,
subtraction, and strategies for addition and
subtraction within 20

Developing understanding of whole number
relationships and place value, including grouping
in tens and ones

Developing understanding of linear measurement
and measuring lengths as iterating length units

Reasoning about attributes of, and composing
and decomposing geometric shapes

15t Grade - Gritical Areas of Focus




Grade 1 Pretest and Posttest
2012 - 2013

100

90

80

70

60

50

40 ® pre-Test

u Post-Test

30

20

% of Students At/ Above Benchmark

10

Addition Subtraction Place Value Geometry Further Pretest and
Exploration of Posttest Owerall
Addition,
Subtraction,
and Flace Valus

COMMOMN ASSESSMENT TOPICS

1stGrade - Assessment Data




- Extending understanding of base-ten
notation

« Building fluency with addition and
subtraction

« Using standard units of measure

 Describing and analyzing shapes

2"l Grade — Critical Areas of Focus




% of Students At/Above Benchmark

100

S0

80

70

&0

50

Grade 2 Pretest and Posttest
2012 - 2013

B Pre-Test
® Ppst-Test
Addition and  Working with  Place Walue Using Place Time and Usimg Place Measurement Pretest and
Subtraction Odd & Even Walue Flomey Value and Drata Posttest
Mumbers & Understanding Understanding Creerall
Arrays to Add to Subtract

COMMON ASSESSMENT TOPICS

2"l Grade — Assessment Data




Developing understanding of multiplication and
division and strategies for multiplication and
division within 100

Developing understanding of fractions,
especially unit fractions (fractions with
numerator 1)

Developing understanding of the structure of
rectangular arrays and of area

Describing and analyzing two-dimensional
shapes




B Pre Test B Post Test
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0 T T T
Computing with  Understanding Explaring Understanding Reasoning about Fractions
Whole Numbers Multiplication & Measurement Area and Two-Dimensional
Division and Data Perimeter Shapes
CoMMON ASSESSMENT TOPICS




Developing an understanding and fluency with multi
-digit multiplication, and developing understanding
of dividing to find quotients involving multi-digit
dividends

Developing an understanding of fraction
equivalence, addition and subtraction of fractions
with like denominators, and multiplication of
fractions by whole numbers

Understanding that geometric figures can be
analyzed and classified based on their properties,
such as having parallel sides, perpendicular sides,
particular angle measures, and symmetry

4™ Grade - Critical Areas of Focus




B Pre Test B Post Test
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0 A T T T
Whole Mumbers Multiplication & Comparing & Measurement Geometry Further
Division Understanding and Data Exploration of
Fractions and Multiplication &
Decimals Diivision
CoMMON ASSESSMENT TOPICS

4 Grade — Assessment Data




* Developing fluency with addition and subtraction of
fractions and developing understanding of the
multiplication of fractions and of division of fractions
in limited cases (unit fractions divided by whole
numbers and whole numbers divided by unit
fractions)

- Extending division to 2-digit divisors, integrating
decimal fractions into the place value system and
developing understanding of operations with
decimals to hundredths, and developing fluency
with whole humber and decimal operations

 Developing understanding of volume




B Pre Test B Post Test

100

90

80

70

60

50

40

30 1

20

10 A

% OF STUDENTS AT /ABOVE BENCHMARK

Place Value  Whaole Numbers Addition & Measurement & Geometry Multiplication &
Systemn & Decimals Subtraction of Data Division of
Fractions Fractions

CoMMON ASSESSMENT TOPICS




« Connecting ratio and rate to whole number
multiplication and division and using concepts
of ratio and rate to solve problems

« Completing understanding of division of
fractions and extending the notion of number
to the system of rational humbers, which
includes negative numbers

« Writing, interpreting, and using expressions
and equations

* Developing understanding of statistical thinking




B Pre Test B Post Test
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“Mathematics Sample CR Item

‘ SMARTER
Balanced Assessment Consortium

Method W Method Z
23 x 49 23 x 49
20 x 9 = 180 Rectangle
3 x9 = 27 Area Model Sections
20 x4 = 80 40 + 9 1
3x4=4 12 ?gg
299 20 800 180 180
+ 27
+ 3 120 27 1,127

Identify the method where Pablo made a mistake and explain
what he should do to correct it.

4 Grade — SBAC Sample Test ltem




e Task:

Preparing to Open a New Grocery Store

You are the manager for a new grocery store. The grocery store
has been built, but it is not ready to open yet. Before the grocery
store can open, the list of tasks below must be completed.

1. The store layout must be planned.

2. The hours the store will be open and closed must be
planned.

3. The schedule for employees must be planned.
4. The pricing of different items must be set.

4" Grade - Sample Performance Task




Part A
Store Layout

The floor of the store is a rectangle with a width of 30 yards and
a length of 50 yvards. The shapes shown below represent the top
views of a shelf, a refrigerator, and a register area. These shapes
must be arranged on the floor layout. The area not covered by

these shapes will be the area customers use to walk around the
store.

Each shelf measures 3 yards by 7 yvards.

Each refrigerator measures 3 yvards by 9 yards.

| = Refrigerator

Each register area measures 2 yvards by 4 yvards.

4" Grade - Sample Performance Task




The Task:

Use the guidelines that follow to create a floor layout plan. Click
on a shape and then click on the floor to put a shape on the floor.
Continue as many times as necessary. Click on the turn button if
you need to turn your shape. Click on the trash can and then dick
on the shape if you want to delete a shape.

LThe “click gn” statements will pe in text bpxes and havg armows pointing @3 the oons beloss,
rotatian Lodd, and rash Car ]

Floor Layout Guidelines:

. Use exactly 6 refrigerators.

. Use exactly 18 shelves.

. Use exactly 5 register areas.

. Each shape must be placed at least 2 yards away from =ach
other shape so there is a path for customers between the
shapes.

5. Each register area must be exactly 2 yvards away from

ancther register area.

6. The register area closest to the front doors must be at least

2 yards away from the front doors.

7. Each refrigerator must be exactly 2 yards away from

another refrigerator.

A. All shapes must be at least 4 yards from the back doors.

4™ Grade — Sample Periormance Task
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Thia Task:

Rl o & ShapE Bl DReEn ChaTR o0 Dha Mo 10 put & Chick on Hhee bawm

Chick o the trash can |

ships o tha Rode Lonlrus i marsy Hmees . orisary BuThed i v i :::D:-T' -:Jlrk ;:'I:!r';
% B FUH i
l * L & b ySur shige, . & shane
Shpit Redragerator Rgister Area l l
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4" Grade - Sample Performance Task




Part B

Store Layout (Letter to Fire Inspector)

Before the store can open, you must use the store layout to
prepare a report for the fire inspector. The fire inspector neads to
make sure all the people in the store can get out quickly enough
in case of an emergency. The fire inspector has given you the
directions below to figure out the greatest number of people who
can safely be in the store at one time,

4" Grade - Sample Performance Task




The Task:
Directions:

1. Find the area of the store floor not covered by shelves,
refrigerators, or register areas. This is the area of the floor

customers will use to walk around the store.
2. Divide this area by 2.

This gives you the greatest number of people who can safely be
in the store at one time.

Write a report to the fire inspector telling him the greatest
number of people who can safely be in your store at one time.

Explain to him how you found the area of the store floor that
customers will use to walk around the store.

4" Grade - Sample Performance Task




Part C

Store Hours Schedule

Your grocery store will open at 6:00 a.m. and stay open for
exactly 15 hours each day. In the hours the store is not open,
late-night employees will need to clean the store and refill the
shelves and refrigerators with items. Create a daily store hours

schedule for your store. Be sure to include all of the following in
the schedule:

4" Grade - Sample Performance Task




The Task:

The closing time of the store,

The starting and stopping times for the late-night employees
refilling the shelves and cleaning the store.

The times that the store is completely shut down, with no
customers or employees in the store.

Plan 3;_, hours for the late-night employees to refill the

shelves and refrigerators.
Plan for no customers to be in the store when the late-night
employees are refilling the shelves and refrigerators.

Plan E% hours for the late-night employees to clean the

store.

Plan for no customers to be in the store when the late-night
employees are cleaning the store,

Plan for no employees to be refilling the shelves or
refrigerators when the late-night employees are cleaning the
store.

4" Grade - Sample Performance Task




Tha Task:
Daily Work Schedule for Employees

Use the data from the bar graph we created as a class. Make a
daily work schedule for the employees who work during the hours
when the store is open. Make sure to have the greatest number
of employees working when you expect the greatest number of
customers to come to the store. Follow the Guidelines below.

Guidelines:

» There are a total of 60 employees who can be scheduled to
work during the hours when the store is open.

« No more than 40 employees should be scheduled to work at
one time.

« MNo fewer than 10 employees should be scheduled to work at
one time.

» Each employee scheduled to work can only work one shift
The grocery store has 3 different shifts: a morning shift, an
afternoon shift, and an evening shift.

4" Grade - Sample Performance Task




Use numbers and words to explain why you made the decisions
yvou did.

Each employee is paid $75 per shift. As the manager, you need to
keep track of the daily amount of money needed to pay

employees.

4" Grade - Sample Performance Task




Tha Task:
Caost from Manufacturer + Amount Earmed = Price to Charge Customers

Use the equation to complete the table.

Price to
Item Cost from Amount Charge
Manufacturer Earmed | Customers
(%)

Milk $2 %1
Eggs $3 $1
Trash bags $5 51
Cereal £3 $2
Peanut butter $2 £2
Lunch meat $£2 2

If a customer buys one of each of these items, what is the total
price, in dollars, he or she will be charged? What is the total
amount the store will earn? Show how you found your answer.

If each of 50 customers buys 1 of each item in the table, what is
the total amount of money the store will earn? Show how you
found your answer

4" Grade - Sample Performance Task




Consider the amount of money needed to pay all of the
employees for a day of work, including those late-night
employees who refill the shelves and refrigerators and those late-
night employees who clean the store. Consider that each
customer who comes to the store buys 1 of each item in the
table. What is the fewest number of customers needed in order
for the store to eam enough money to pay all of the employees
for the day of work? Show how you found your answer.

4" Grade - Sample Performance Task




Beecher Road School
Math Resource Selection

A Mathematics Resource Selection Committee was formed in November 2012,
with the goal of choosing a mathematics resource to support student instruction aligned
with the Common Core State Standards for grades 3, 4 and 5. The members of the
committee represent grade level teachers, math specialists and an administrator. They are
Nancy White, Jean Molot, Jenifer Schnitzer, Katie McCollom, Sharon Blinstrubus,
Michele Waldron, Maureen Krawec, Elenea Lavigne and Christina Domschine.

The objectives of the committee were to:

e Complete and review standards analyses of resources: Math In Focus, Math
Expressions, Investigations, and Singapore Math.

e Analyze math resources and complete a Textbook Evaluation Checklist for each
resource. http://mc2.nmsu.edu/mathnm/texts/texteval.pdf

e Share and discuss independent ratings of elements of resources.

e Field test selected lessons from top two choices in classrooms.

e Meet with representative(s) from publishing companies.

e Observe math classes at school implementing top choice of committee.

e Select a resource that best fits the needs of our students and includes the features
that are necessary to increase student achievement at all levels.

e Explore supplementing resource with program such as Singapore Math Model
Drawing — strategies for solving word problems K-6.

e Provide ongoing communication with Superintendent.

The initial meting of the committee took place on Monday, November 19, 2012,
Subsequent meetings in 2012 took place on Monday, November 27; December 2;
December 10, and on January 7, 2013. At these meetings, committee members reviewed
materials, indicating positive and negative aspects of each. Classroom teachers who
tested materials in their classrooms also reported back on their findings. The committee
then narrowed down their top two choices to Math Expressions and Investigations. Each
committee member completed a Textbook Evaluation Checklist for these resources, and
the results were complied by Nancy White.

At an earlier date, Dr. Stella, the intermediate math coordinator and administrators
had had a preliminary meeting with a representative from Math Expressions. On
February 15, 2013, the committee attended a webinar with a representative of
Investigations. A visit to a high performing school using Investigations, Jane Ryan
Elementary School, in Trumbull, took place on April 8, 2013. Dr. Stella and committee
members Nancy White, Jean Molot, Jennifer Schnitzer, and Katie McCollom, met with
Principal Mary Ellen Bolton, District Math Support Specialist Mary Santilli, and


http://mc2.nmsu.edu/mathnm/texts/texteval.pdf

classroom teachers. The committee members engaged in very productive conversations
with the Trumbull staff and were also able to observe Investigations lessons in
classrooms. This very beneficial experience provided valuable information about the
Investigations program. After careful consideration, the committee felt strongly that
Investigations was their top choice as a resource to complement the existing math
curriculum at Beecher Road School. The consensus of the committee was that this
resource would engage teachers in ongoing learning about mathematics content and about
how students learn mathematics. Moreover, it would provide a framework for students to
develop a strong conceptual foundation and skills based on that foundation. As such, the
committee concluded that Investigations would best meet the needs of all of our students
as we transition to the Common Core State Standards.
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REMINDER
Teachers College Reading Assessment Data

Administered Individually

Provides Ongoing Assesspen

Drives Instruction
Monitors Progress:
Below, At & Above Grade Level Expectation

Matches Students With Just Right Texts
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Keeping up with the data can be
overwhelming, but Lucy & Ethel didn't have

PEARSON inform.
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TC

Teacher's College Assessment
Kindergarten:

Oral Reading

Use of Reading Strategies

Phonics

Directionality

1-to-1 Correspondence

Words & Letters

Comprehension

Beginning Fluency (sight words, beginning
phrasing)




SEPTEMBER

Only "Ready Readers" were assessed...

JANUARY

All Kindergarten students completed
the TC...
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...and this year:
Kindergarten Performance Data

|l Below Goal [Jij AtGoal [ Above Goal
60

[Win 12-13] TC-K

Below At Above

Winter

-GREAT START!




FIRST GRADE
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TC

First Grade Assesses:

Text Preview

Word Solving Skills
Oral Reading: Fluency & Phrasing

Reading Strategy Application
Comprehension: Retelling, Literal &
Inferential Questioning




SEPTEMBER

&
JANUARY

First grade students completed the TC...
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10

30

20

First Grade Performance Data

Woodbridge, CT
|l Below Goal [ At Goal [Jij Above Goal

Fall Winter

[Fall 12-13] TC-1 [Win 12-13] TC-1

Below At  Above Below At  Above
-Slight increase in At Goal, Slight dip in Below

-Retelling, apply phonics skills, literal & inferential
questions (next slide)
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"Lucy, you got some splainin to do!"

: L"
Students progress in reading on individual

pathways. They can grow in "spurts" or
plateau.

Other students have been progressing all
year, but still haven't reached grade level

expectations.
For example:
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ELL STUDENT:

3 levels below

Nov.

Jan.

Nov. Dec.

Oct.

Aug.

-New Students

-Individual Pathways

Feb.

March March
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Second Grade Assesses:

Word Solving Skills
Oral Reading Fluency: Accuracy, Rate,

Phrasing & Expression

Reading Strategies
Comprehension: Retelling, Literal &
Inferential Questions




SEPTEMBER

&
JANUARY

Second grade students completed the TC...
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Second Grade Performance Data
"’ Fall Winter

[Fall 12-13] TC-2 [Win 12-13] TC-2

Below At Above Below At Above

-More students are above level performance in the winter than in
the fall.




April 23, 2013




April 23, 2013

SEPTEMBER

&
JANUARY

Third grade students completed the Teacher's College
Reading Assessment
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50

Third Grade Performance Data
Fall Winter

[Fall 12-13] TC-3 [Win 12-13] TC-3
Below At Above Below At Above
-Have to jump 2 levels in 4 months (Fall to Winter)

-Inferential questions/vocabulary

-Analyzing specific skills and addressing them
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SEPTEMBER
&
JANUARY

Fourth grade students completed the

Teacher's College Reading Assessment




April 23, 2013

Grade 4

M Below Goal ] AtGoal [Jij Above Go:

Eall 2012 Winter 2013

[Win 12-13] TC-4

[Fall 12-13] TC-4
Below' At Above Below At Above

-Writing requirement in the winter

-Adhering to stricter writing & vocabulary standards
-Giving immediate student feedback

-Seeing trends, stricter scoring

-Helps to inform instruction for grades K-3 (retelling & summary)
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SEPTEMBER
&
JANUARY

Fifth grade students completed the
Teacher's College Reading Assessment
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Grade 5

[l Below Goal [ At Goal [Jij Above Goal

YWULUULIUYT, W

50

Fall 2012

Winter 2013

[Fall 12-13] TC-5 [Win 12-13] TC-5

Below At Above Below At Above

-Slight decrease in below

-Ongoing continuous differentiation across the grade levels has
been shown to improve scores by 5th grade

-Immediate student feedback in addition to using results as a
teaching tool

-Students need to move to a more rigorous text band by winter
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SEPTEMBER
&
JANUARY

Sixth grade students completed the

Teacher's College Reading Assessment
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Grade 6
Fall 2012 Winter 2013

[l Below Goal [ At Goal [Jij Above Goal
60

50

[Fall 12-13] TC-6 [Win 12-13] TC-6

Below At Above Below At Above
-Increased length of passages

-Challenging, domain specific vocabulary

-Numerous questions regarding author's craft & figurative
language

-Students need to move to a more challenging band by winter
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How do we ensure an upward climb for all of our students?I

ACTION

-Continue RW & WW for all students

-Provide consistent intervention instruction

-Utilize INFORM to its fullest capabilities

-Provide consistent in class small group instruction for all students
-Scaffold instructional skills in lower grades to meet upper grade
demands

-Language Arts teachers continue to support teachers with CCSS
implementation

-Analyzing skills at each reading level & text band

-Provide PD to teachers
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Look what we
accomplished together!

';' e 7 @\ |
Engage in Shared Conversations

Discuss Student Data

Plan for all students
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In addition to data, there are other considerations

- Teacher observations

- Anecdotal notes

- &
- Written/oral responses %
N
- Social/emotional aspects | N %
| - j =
- ELL designation w [Q,VQ W1 /i
L7} 1A e= |

- Work habits
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These are all the tools we are using to analyze &
Improve student learning...
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BRS is heading in the right direction!
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The Administrator Evaluation and Professional Learning Plan intentionally includes:

e Aclear focus on student learning.

e Direct connections to the Common Core of Leading: Connecticut School Leadership
Standards, Common Core State Standards, Code of Professional Responsibility and
Common Core of Teaching (CCT).

e Explicit opportunities for self-assessment and reflection.

e Multiple sources of feedback and assessment.

e Awell-defined summative rating system.

o Differentiated supervision for administrators of varying skills and experience levels.

e Alignment with the Woodbridge School District Teacher Evaluation and Professional
Learning Plan, district goals and student learning outcomes.

e Opportunities for collaboration among administrators.
e Programs of support and procedures for addressing unsatisfactory performance.
e Strong connections between evaluation and professional development.
In that spirit, the Woodbridge School District administrative team views this plan as a

dynamic document open to modifications and enhancements and recommends that the plan
be reviewed annually.

The plan is also a legal document with respect to the hiring and termination process. Its
more compelling purpose, however, is to build a culture in which dedicated administrators
continually add to and refine their repertoire of skills in the service of student achievement.




Administrator Evaluation and Professional Learning Plan
Introduction

The Administrator Evaluation and Professional Learning Plan is a comprehensive administrator
evaluation system that serves as a powerful means of a shared understanding of leader
effectiveness. It incorporates state standards and nationally recognized best practices in the
assessment of administrator performance and the development of administrator competence,
including collaboration, reflection and choice. The goal of the plan is to establish a
teaching and administrative culture that will promote professional growth, support teachers
and administrators as they strive to be exemplars of best practice while ensuring
compliance with regulations and accountability. This culture is expected to nurture and
enhance a climate of collaboration, teamwork, empowerment and a sharing of ideas that
will ultimately result in the continuous advancement of student learning.

The plan is ambitious, but many key ingredients for success already exist. The professional staff
of the Woodbridge School District is a highly capable, talented group of teachers led by highly
skilled, dedicated school administrators. The strategy isto pursue a systematic approach to
evaluation and professional development through the design and implementation of two aligned
plans: The Teacher Evaluation and Professional Learning Planand the Administrator Evaluation
and Professional Learning Plan. These plans are built upon a solid base of collegiality and trust
and linked by the common goal of expanding the range and depth of student learning.

Introduction

The Woodbridge Administrator Evaluation Plan defines principal effectiveness in terms of (1)
administrator practice (the actions taken by administrators that have been shown to impact key
aspects of school life); (2) the results that come from this leadership (teacher effectiveness and
student achievement); and (3) the perceptions of the administrator’s leadership among key
stakeholders in their community.

The model describes four levels of performance for administrators and focuses on the practices and
outcomes of accomplished administrators. These administrators can be characterized as:

Meeting expectations as an instructional leader

Meeting expectations in at least 3 other areas of practice

Meeting 1 target related to stakeholder feedback

Meeting state accountability growth targets on tests of core academic subjects
Meeting and making progress on 3 student learning objectives aligned to school and
district priorities

e Having more than 60% of teachers proficient on the student growth portion of their
evaluation

The plan includes a level of performance, exemplary, for those who exceed these characteristics, but
exemplary ratings are reserved for those who could serve as a model for leaders across their district
or even statewide. An accomplished rating represents fully satisfactory performance and it is the
rigorous standard expected of most experienced administrators.



This model for administrator evaluation has several benefits for participants and for the broader
community. It provides a structure for the ongoing development of administrators, which provides a
basis for assessing their strengths and growth areas. It provides the vehicle for feedback
administrators require for improvement. It also serves as a means to hold the superintendent and
administrators accountable for ensuring that every child in the district attends a school with effective
leaders.

The Woodbridge plan is built on both research on principal evaluation and the evaluation practice of
states across the country and within Connecticut. The plan meets all of the requirements for the
evaluation of 092 license holders outlined in Connecticut Statute and Connecticut State Board of
Education regulations. The plan does not establish any new employment-related consequences for
administrators, as existing statute outlines the process by which the results of evaluations are used
for employment matters.

This document describes the Woodbridge Administrator Evaluation and Professional Learning Plan,
including a set of underlying core design principles, the four components on which administrators are
evaluated — leadership practice, stakeholder feedback, student learning and teacher effectiveness —
before describing the process of evaluation and, finally, the steps evaluators take to reach a summative
rating for an administrator. The appendices include a number of tools and resources designed to
support effective implementation of the plan.

As noted, the plan applies to all administrators holding an 092 license. All administrators in the
Woodbridge School District play afundamental rolein building a strong school for the students and the
community. Their leadership has a significant impact on outcomes for students; therefore, the plan
applies to all administrators. The descriptions and examples focus on the principal. However, design
differences for assistant principals and central office administrators may be applied at the discretion
of the evaluator.

Core Design Principles

The Woodbridge Administrator Evaluation and Professional Learning Plan is designed to address
the evaluation of principals and other administrators on the basis of four core design principles that
resonate with educators and leaders in many districts.

1. Focuson what matters most: The State Board guidelines for evaluation specifies four areas of
administrator performance as important to evaluation — student learning (45%), administrator
practice (40%), stakeholder feedback (10%), and teacher effectiveness (5%). Since the first two
categories make up 85% of an administrator’s evaluation, the focus of the bulk of the plan design
is on specifying these two categories. In addition, the plan recognizes that some aspects of
administrator practice — most notably instructional leadership — have a bigger influence on
student success and therefore demand increased focus and weight in the evaluation model.

2. Emphasize growth overtime: The evaluation of an individual’s performance should primarily
be about their improvement from an established starting point. This applies to their professional
practice focus areas and the outcomes they are striving to reach. Attaining high levels of
performance matters — and for some administrators, maintaining high results is a critical aspect
of their work — but the plan encourages administrators to pay attention to continually improving
their practice.



Leave room for judgment: In the quest for accuracy of ratings, there is a tendency to focus
exclusively on the numbers. Of equal importance to getting better results is the professional
conversation between an administrator and his/her supervisor that can be accomplished
through a well-designed and well-executed evaluation system. This plan requires evaluators
to observe the practice of administrators frequently enough to make informed judgments about
the quality and efficacy of practice.

Consider implementation at least as much as design: Sensitive to the tremendous
responsibilities and limited resources that administrators have, the plan is designed to align
with other responsibilities (e.g., writing a school improvement plan) and to highlight the need
for evaluators to build important skills in setting goals, observing practice, and providing high
quality feedback.



The Plan’s Four Categories

The evaluation of administrators, as well as supports for their ongoing growth and development, are
based on four categories:

Category #1: Leadership Practice (40%o)

An assessment of an administrator’s leadership practice — by direct observation of practice and the
collection of other evidence — is 40% of an administrator’s summative rating.

Leadership practice is described in the Common Core of Leading: Connecticut School Leadership
Standards, adopted by the Connecticut State Board of Education in June of 2012, which use the
national Interstate School Leaders Licensure Consortium (ISLLC) standards as their foundation
and define effective administrative practice through six performance expectations.

1. Vision, Mission and Goals: Education leaders ensure the success and achievement of all
students by guiding the development and implementation of a shared vision of learning, a
strong organizational mission, and high expectations for student performance.

2. Teaching and Learning: Education leaders ensure the success and achievement of all
students by monitoring and continuously improving teaching and learning.

3. Organizational Systems and Safety: Education leaders ensure the success and achievement of
all students by managing organizational systems and resources for a safe, high-performing learning
environment.

4. Families and Stakeholders: Education leaders ensure the success and achievement of all
students by collaborating with families and stakeholders to respond to diverse community
interests and needs and to mobilize community resources.

5. Ethics and Integrity: Education leaders ensure the success and achievement of all students by
being ethical and acting with integrity.

6. The Education System: Education leaders ensure the success and achievement of all students
and advocate for their students, faculty and staff needs by influencing systems of political, social,
economic, legal, and cultural contexts affecting education.



All six of these performance expectations contribute to successful schools, but research shows that
some have a bigger impact than others. In particular, improving teaching and learning is at the core
of what effective educational leaders do. Assuch, Performance Expectation 2 (Teaching and
Learning) comprises half of the leadership practice rating and the other five performance
expectations are equally weighted.

Figure 1: Leadership Practice — 6 Performance Expectations

Teaching

and
Learning




These weightings should be consistent for all principals and central office administrators. For
assistant principals and other school-based 092 certificate holders in non-teaching roles, the six
Performance Expectations are weighed equally, reflecting the need for emerging leaders to develop
the full set of skills and competencies in order to assume greater responsibilities as they move
forward in their careers.

In order to arrive at these ratings, administrators are measured against the Leader Evaluation
Rubric (Appendix B), which describes leadership actions across four performance levels for each of
the six performance expectations and associated elements. The four performance levels are:

e Accomplished: The rubric is anchored at the Accomplished Level using the indicator
language from the Connecticut School Leadership Standards. The specific indicator
language is highlighted in bold at the Accomplished Level.

e Exemplary: The Exemplary Level focuses on the concepts of developing capacity for
action and leadership beyond the individual leader. Collaboration and involvement from
a wide range of staff, students and stakeholders is prioritized as appropriate in
distinguishing Exemplary performance from Accomplished performance.

e Developing: The Developing Level focuses on leaders with a general knowledge of
leadership practices, but most of those practices do not necessarily lead to positive
results.

e Below Standard: The Below Standard Level focuses on a limited understanding of
leadership practices and general inaction on the part of the leader.

Two key concepts, indicated by bullets, are often included as indicators. Each of the concepts
demonstrates a continuum of performance across the row, from below standard to exemplary.

Examples of Evidence (Appendix C) are provided for each element of the rubric. While these
Examples of Evidence can be a guide for evaluator training and discussion, they are only examples
and should not be used as a checklist. Evaluators should learn and use the rubric, and may review
these Examples of Evidence and generate additional examples from their own experience that could
also be evidence of accomplished practice.



Arriving at a Leadership Practice Summative Rating

Summative ratings are based on the preponderance of evidence for each performance expectation in
the Connecticut School Leadership Standards. Evaluators collect written evidence about and
observe the principal’s leadership practice across the six performance expectations described in the
rubric. Specific attention is paid to leadership performance areas identified as needing development.

This is accomplished through the following steps, undertaken by the administrator being evaluated
and by the evaluator completing the evaluation:

The administrator and evaluator meet for a Goal-Setting Conference to identify focus areas for
development of the administrator’s leadership practice.

1.

The administrator collects evidence about his/her practice and the evaluator collects evidence
about administrator practice with particular focus on the identified focus areas for development.
Principal evaluators must conduct at least two school site observations for any principal and
should conduct at least four school site observations for principals who are new to their district,
school, the profession, or who have received ratings of developing or below standard. Assistant
principal evaluators shall conduct at least four observations of the practice of the assistant
principal.

The administrator and evaluator hold a Mid-Year Formative Conference, with a focused
discussion of progress toward proficiency in the focus areas identified as needing development.

Near the end of the school year, the administrator reviews all information and data collected
during the year and completes a summative self-assessment for review by the evaluator,
identifying areas of strength and continued growth as well as progress on their focus areas.

The evaluator and the administrator meet to discuss all evidence collected to date. Following the
conference, the evaluator uses the preponderance of evidence to assign a summative rating of
exemplary, accomplished, developing, or below standard for each performance expectation.
Then the evaluator assigns a total practice rating based on the criteria in the chart below and
generates a summary report of the evaluation before the end of the school year. (Supported by
the “Summative Rating Form,” Appendix F.)

10



Principals and Central Office Administrators:

Exemplary

Accomplished

Developing

Below Standard

Exemplary on Teaching
and Learning

Exemplary on at least
2 other performance
expectations

No rating below
Accomplished on any
performance expectation

At least Accomplished
on Teaching and
Learning

At least
Accomplished on
at least 3 other
performance
expectations

No rating below
Developing on

any performance

At least Developing on
Teaching and Learning

At least Developing
on at least 3 other
performance
expectations

Below Standard on
Teaching and
Learning

or

Below Standard
on at least 3
other
performance
expectations

Assistant Principals and Other School-Based Administrators:

Exemplary

Accomplished

Developing

Below Standard

Exemplary on at least
half of measured
performance
expectations

No rating below
Accomplished on any
performance expectation

At least Accomplished
on at least a majority of
performance
expectations

No rating below
Developing on
any
performance
expectation

At least Developing on
at least a majority of
performance
expectations

Below Standard on
at least half of
performance
expectations

Category #2: Stakeholder Feedback (10%0)

Feedback from stakeholders — assessment of administration as determined by a survey with measures
that align to the Connecticut Leadership Standards — accounts for 10% of an administrator’s

summative rating.

The Woodbridge School District will employ a valid and reliable survey that is designed with a
subset of questions that align explicitly with the Connecticut School Leadership Standards.
Relevant portions of the survey results will be incorporated into ratings and goal setting, as decided

collaboratively by the evaluator and the administrator.

11




For each administrative role, stakeholders providing feedback might include:

SCHOOL-BASED ADMINISTRATORS

Principals:

All family members

All teachers and staff members
All students

Assistant Principals and other school-based administrators
All or a subset of family members

All or a subset of teachers and staff members

All or a subset of students

CENTRAL OFFICE ADMINISTRATORS

Line Managers of Instructional Staff (e.g., Assistant/Regional Superintendents):
Principals or principal supervisors

Other direct reports

Relevant family members

Leadership for offices of curriculum, assessment, special services, and
other central academic functions:

Principals

Specific subsets of teachers

Other specialists within the district

Relevant family members

Leadership for offices of finance, human resources, and legal/employee relations
offices and other central shared services roles

Principals

Specific subsets of teachers

Other specialists within the district

STAKEHOLDERS

For each administrative role, the stakeholders surveyed should be those in the best position to
provide meaningful feedback. For school-based administrators, stakeholders solicited for feedback
must include teachers and parents, but may include other stakeholders (e.g., other staff, community
members, students, etc.).

12



ARRIVING AT A STAKEHOLDER FEEDBACK SUMMATIVE RATING

Ratings should reflect the degree to which an administrator makes growth on feedback measures,
using data from the prior year or beginning of the year as a baseline for setting a growth target.
Exceptions to this include:

e Administrators with high ratings already, in which case, the rating should reflect the degree
to which measures remain high

e Administrators new to the role, in which case, the rating should be based on a reasonable
target, using district averages or averages of schools in similar situations

This is accomplished in the following steps, undertaken by the administrator being evaluated and
reviewed by the evaluator:

1. Select appropriate survey measures aligned to the Connecticut Leadership Standards

2. Review baseline data on selected measures, which may require a fall administration of the

survey in year one

3. Set 1 target for growth on selected measures (or performance on selected measures when growth
is not feasible to assess or performance is already high)

4. Later in the school year, administer surveys to relevant stakeholders

5. Aggregate data and determine whether the administrator achieved the established target

6. Assign arating, using this scale:

Exemplary

Accomplished

Developing

Below Standard

Substantially exceeded
target

Met target

Made substantial
progress but did not
meet target

Made little or no
progress against target

Establishing what results in having “substantially exceeded” the target or what constitutes
“substantial progress” is left to the discretion of the evaluator and the administrator being evaluated
in the context of the target being set.

13



Category #3: Student Learning (45%0)

Student learning is assessed in equal weight by: (a) performance and progress on the academic
learning measures in the state’s accountability system for schools and (b) performance and growth on
locally determined measures. Each of these measures will have a weight of 22.5% and together they
will account for 45% of the administrator’s evaluation.

Current State Measures of Academic Learning

Currently, the state’s accountability system includes four measures of student academic learning:

1. School Performance Index (SPI) progress — changes from year to year in student achievement
on Connecticut’s standardized assessments [Connecticut Mastery Test (CMT)].

2. SPI progress for student subgroups — changes from year to year in student achievement for
subgroups on Connecticut’s standardized assessments

3. SPlrating — absolute measure of student achievement on Connecticut’s standardized
assessments

4. SPlrating for student subgroups — absolute measure of student achievement for subgroups on
Connecticut’s standardized assessments

See Appendix G for a complete definition of Connecticut’s measures of student academic learning,
including a definition of the SPI.

14



Evaluation ratings for principals on these state test measures are generated as follows:

Step 1: SPI Ratings and Progress are applied to give the administrator a score between 1

and 4, using the table below:

Target (4) Target (3) Target (2) Target (1)
SPI Progress >125% of 100-125% of 50-99% of <50% of
target progress target progress target progress target
progress
Subgroup Meets Meets Meets Does not meet
SPI Progress performance performance performance performance
targets for all targets for 50% | targets for at target for any
subgroups that or more of sub- | least one sub- subgroup that
have SP1<88 groups that group that has has SP1<88
have SP1<88 SPI1 <88
OR
all subgroups
have SPI> 88
OR
The school does
not have any
subgroups of
sufficient size
SPI Rating 89-100 77-88 64-76 <64
SPI1 Rating for The gap The gap The gap between | The gap
Subgroups between the “all | between the “all | the “all between the
students” group | students” group | students” group | “all students”
and each and 50% or and at least one | group and all
subgroup is <10 | more of sub- subgroup is subgroups is
SPI points or groups is <10 >10 SPI points. >10 SPI points.
all subgroups SPI points
have SP1> 88
OR

The school has
no subgroups

15



Step 2: Scores are weighted to emphasize improvement in schools below the State’s SPI
target of 88 and to emphasize subgroup progress and performance in schools above
the target. The following weights may be adjusted based on Woodbridge School District

priorities
SPI >88 SPI between 88 and 64 | SPI <64

School Performance 10% 50% 50%
Index (SPI) progress
from year to year
SPI progress for student | 40% 50% 50%
subgroups
SPIrating 10% 0% 0%
SPIrating for student 40% 0% 0%
subgroups

*For school years with no subgroups, 50% on SPI progress, 50% on SPI rating

Step 3: Theweighted scores in each category are summed; resulting in an overall state test rating
that is scored on the following scale:

Exemplary Accomplished Developing Below Standard
>3.5 Between 2.5and 3.5 | Between 1.5and 2.4 | Less than 1.5

See Appendix F for sample calculations of evaluation ratings for administrators in schools with
different SPI ratings and levels of progress.

All protections related to the assignment of school accountability ratings (e.g., the minimum
number of days a student must be enrolled in order for that student’s scores to be included in an
accountability measure) shall apply to the use of state test data for administrator evaluation.

Locally Determined Measures

Administrators establish three student-learning objectives (SLOs) on measures they select. In
selecting measures, certain parameters apply:
e All measures must align to Connecticut learning standards. In instances where there are no
such standards that apply to a subject/grade level, Woodbridge will provide evidence of
alignment to research-based learning standards.
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e At least one of the measures must focus on student outcomes from subjects and/or grades
not assessed on state-administered assessments.

SLO1

SLO 2 SLO3

Elementary
School Principal

Non-tested subjects or
grades

Broad discretion

Elementary or Middle
School AP

Non-tested subjects or
grades

Broad discretion: Indicators may focus on
student results from a subset of teachers, grade
levels, or subjects, consistent with the job
responsibilities of the assistant principal being
evaluated.

Central Office
Administrator

(meets the non-tested grades or subjects requirement)

Beyond these parameters, administrators have broad discretion in selecting indicators, including,

but not limited to:

Student performance or growth on state-administered assessments and/or district-adopted
assessments not included in the state accountability measures (e.g., commercial content

area assessments)

e Students’ performance or growth on school-or classroom-developed assessments in subjects
and grade levels for which there are not available state assessments.
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The process for selecting measures and creating SLOs should strike a balance between alignment to
district student learning priorities and a focus on the most significant school-level student learning
needs. To do so, it is critical that the process unfold in this way (described for principals):

oFirst, the district establishes student-learning priorities for a given school year based on
available data. These may be a continuation for multi-year improvement strategies or a new
priority that emerges from achievement data.

e The principal uses available data to craft an improvement plan for the school. This is done in
collaboration with the administrative team and includes a manageable set of clear student
learning targets.

e The principal chooses student-learning priorities for her/his own evaluation that are (a)
aligned to district priorities (unless the school is already doing well against those priorities)
and (b) aligned with the school improvement plan.

e The principal chooses measures that best assess the priorities and develops clear and
measurable SLOs for the chosen assessments/indicators.

e The principal shares the SLOs with her/his evaluator, informing a conversation designed to
ensure that:

0 The objectives are adequately ambitious.

0 Thereis adequate data that can be collected to make a fair judgment about whether
the administrator met the established objectives.

0 The objectives are based on a review of student characteristics (e.g., mobility,
attendance, demographic and learning characteristics) relevant to the assessment of
the administrator against the objective.

0 The professional resources are appropriate to supporting the administrator in meeting
the performance targets.

e The principal and evaluator collect interim data on the SLOs to inform a mid-year
conversation (which is an opportunity to assess progress and, as needed, adjust targets) and
summative data to inform summative ratings.

Based on this process, administrators receive a rating for this portion, as follows:

Exemplary Accomplished Developing Below Standard
Met all 3 objectives Met 2 objectives and Met 1 objectives and Met O objectives
and substantially made at least substantial| made substantial

exceeded at least 2 progress on the 3rd progress on at least 1 OR

targets other

Met 1 objective and did
not make substantial
progress on either of the
other 2
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To arrive at an overall student learning rating, the ratings for the state assessment and the locally
determined ratings in the two categories are plotted on this matrix:

State Test Portion

Exemplary | Accomplished| Developing | Below

Standard

Locally- Exemplary | Exemplary Exemplary Accomplished | Gather

determined further
Portion information
Proficient Exemplary Accomplished | Accomplished | Developing

Developing | Accomplished | Accomplished | Developing Below

Standard

Below Gather Developing Below Below

Standard further Standard Standard

information

Category #4: Teacher Effectiveness (5%0)

Teacher effectiveness — as measured by an aggregation of teachers’ student learning objectives
(SLOs) — is 5% of an administrator’s evaluation.

Improving teacher effectiveness is central to a principal’s role in driving improved student learning
outcomes. That is why, in addition to measuring the actions that the principal takes to increase
teacher effectiveness — from hiring and placement to ongoing professional development to feedback
on performance — the principal evaluation plan also assesses the outcomes of all of that work.

As part of Woodbridge Teacher Evaluation and Professional Learning Plan, teachers are assessed in
part on their accomplishment of SLOs. This is the basis for assessing the principal’s contribution to
teacher effectiveness outcomes.

In order to maintain a strong focus on teachers setting ambitious SLOs for their evaluation, it is
imperative that the principal’s evaluator discusses with the principal his / her strategies in working
with teachers to set SLOs. Without attention to this issue, there is a substantial risk of the principal
not encouraging teachers to set ambitious SLOs.

Exemplary Accomplished Developing Below Standard

>80% of teachers are
rated proficient or
exemplary on the
student growth
portion of their
evaluation

>60% of teachers are
rated proficient or
exemplary on the
student growth
portion of their
evaluation

>40% of teachers are
rated proficient or
exemplary on the
student growth
portion of their
evaluation

<40% of teachers are
rated proficient or
exemplary on the
student growth
portion of their
evaluation
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Overview ofthe Process

Each administrator participates in the evaluation process as a cycle of continuous improvement. The
cycle is the centerpiece of state guidelines designed to have all educators play a more active, engaged
role in their professional growth and development. For every administrator, evaluation begins with
goal setting for the school year, setting the stage for implementation of a goal-driven plan. Thecycle
continues with a Mid-Year Formative Review, followed by continued implementation. The latter
part of the process offers administrators a chance to self-assess and reflect on progress to date, a step
that informs the summative evaluation. Evidence from the summative evaluation and self-
assessment become important sources of information for the administrator’s subsequent goal setting,
as the cycle continues into the subsequent year.

Figure 2: This is a typical cycle:

SCHOOL YEAR: PLAN IMPLEMENTATION AND EVIDENCE COLLECTION

AUGUST SEPTEMBER JANUARY JUNE

Summary of Plan

According to the provisions of the plan, all administrators participate in the annual evaluation
process. The design of each administrator's plan reflects individual needs, years of experience, and
evaluator approval. An outline of the core elements of the planis provided below. Detailed
explanations of the plan's expectations and options follow.

REQUIRED OF ALL ADMINISTRATORS ANNUALLY
¢ Orientation and Context Setting with Superintendent by August 30th
e Goal-Setting: Administrators submit four goals for approval by September 30th with
performance measures linked to student learning - Performance and Practice (40%)from
Leadership Standards, Multiple Student Learning Indicators (45%), Teacher Effectiveness
(5%), Stakeholder Feedback (10%),

e Mid-year conference goal update with evaluator by January 30th

20



Self Assessment submitted to evaluator by May 30
Collection of evidence / data to support goal attainment

Preliminary summative assessment by June 30" to be finalized in August following reporting of

state standardized assessment.

ADMINISTRATORS NEW TO WOODBRIDGE (First or Second Year in
Woodbridge and Assistant Principal)

Induction and Orientation by August 30th

Administrator assigned as mentor by August 30"

Initial goal setting Conference by September 30th

Formal Observations: focused, site-based observations (at least 4 per year)
Informal observations and feedback by evaluator

Mid-year conference goal update with evaluator by January 30th

Self Assessment submitted to evaluator by May 30

Collection of evidence / data to support goal attainment

Preliminary summative assessment by June 30™ to be finalized in August following
reporting of state standardized assessment.

EXPERIENCED ADMINISTRATORS (More than Two Years in
Woodbridge)

Formal site-based or program-based observations (at least 2 per year)

Informal observations(s) and feedback by evaluator as appropriate

Mid-year conference goal update with evaluator by January 30th

Self Assessment submitted to evaluator by May 30

Collection of evidence / data to support goal attainment

Preliminary summative assessment by June 30™ to be finalized in August following
reporting of state standardized assessment.

STRUCTURED ASSISTANCE
Administrators who have received ratings of developing or below standard

Formal site-based or program-based observations (at least 2 per year)

Informal observations(s) and feedback by evaluator as appropriate

Mid-year conference goal update with evaluator by January 30th

Self Assessment submitted to evaluator by May 30

Collection of evidence / data to support goal attainment

Preliminary summative assessment by June 30" to be finalized in August following
reporting of state standardized assessment.

e Written improvement plan which includes:
o] Statement of deficiency or concern
o] Expectations for performance improvement
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Assistance/suggestions for improvement
Peer/mentor support as needed

Timeline for improvement and assessment _
Formal Observations: focused, site-based observations (at least 4 per year)

OO0 O O

Step 1: Orientation and Context-Setting: To begin the process, the administrator needs
five things to be in place:

1. Student learning data are available for review by the administrator and the state has assigned
the school a School Performance Index (SPI) rating.

2. Stakeholder survey data are available for review by the administrator.
3. Thesuperintendent has communicated his/her student learning priorities for the year.

4. Theadministrator has developed a school improvement plan in collaboration with the
administrative team that includes student-learning goals.

5. The evaluator provided the administrator with this document in order to orient him/her to
the evaluation process.

Step 2: Goal-Setting and Plan Development: Administrators identify three student
learning objectives and one survey target, drawing on available data, the superintendent’s priorities,
their school improvement plan, and prior evaluation results (where applicable). They also
determine two areas of focus for their practice. We call this “3-2-1 goal-setting.”

Available Data

Superintendent’s SLO 1
Priorities
SLO 2 Focus Area 1
School
Improvement Plan SLO3 Focus Area 2
Survey Target

Prior Evaluation
Results

—

Administrators should start with the outcomes they want to achieve. This includes setting three student
learning objectives and one target related to stakeholder feedback.

Then administrators identify the areas of focus for their practice that will help them accomplish
their SLOs and survey targets, choosing from among the elements of the Connecticut School
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Leadership Standards (see Appendix A). While administrators are rated on all six Performance
Expectations, administrators will not be expected to focus on improving their practice in all areas
in a given year. Rather, they should identify two specific focus areas of growth to facilitate
professional conversation about their leadership practice with their evaluator. It is likely that at least
one, and perhaps both, of the practice focus areas will be in instructional leadership, given its central
role in driving student achievement. What is critical is that the administrator can connect
improvement in the practice focus areas to the outcome goals and survey targets, creating a logical
through-line from practice to outcomes.

Next, the administrator and the evaluator meet to discuss and agree on the selected outcome goals
and practice focus areas. This is an opportunity to discuss the administrator’s choices and to explore
questions such as:

e Are there any assumptions about specific goals that need to be shared because of the local
school context?

e Are there any elements for which accomplished performance will depend on factors beyond
the control of the principals? If so, how will those dependencies be accounted for in the
evaluation process?

e What are the sources of evidence to be used in assessing an administrator’s performance?

The evaluator and administrator also discuss the appropriate resources and professional learning
needs to support the administrator in accomplishing the goals. Together, these components — the
goals, the practice areas and the resources and supports — comprise an individual’s evaluation plan.
In the event of any disagreement, the evaluator has the authority and responsibility to finalize the
goals, supports and sources of evidence to be used.

This goal-setting form is to be completed by the administrator. The administrator’s evaluator, prior
to the beginning work on the goals, will review the focus areas, goals, activities, outcomes, and time
line. The evaluator may suggest additional goals as appropriate.

Step 3: Plan Implementation and Evidence Collection: As the administrator
implements the plan, he/she and the evaluator both collect evidence about the administrator’s practice.
For the evaluator, this must include at least two and preferably more, school site visits. Periodic,
purposeful school visits offer critical opportunities for evaluators to observe, collect evidence and
analyze the work of school leaders. At a minimum, fall, winter and spring visits to the school leader’s
work site will provide invaluable insight into the school leader’s performance and offer opportunities for
ongoing feedback and dialogue.

Unlike visiting a classroom to observe a teacher, school visits to observe principal practice can vary
significantly in length and setting (see box on the next page for some examples). We recommend that
evaluators plan their visits carefully to maximize the opportunity to gather evidence relevant to an
administrator’s practice focus areas. Further, central to this process is providing meaningful feedback
based on observed practice. See the district data system for forms that evaluators may use in recording
observations and providing feedback. Evaluators should provide timely feedback after each visit.
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The professional judgment of the administrator and evaluator is relied upon to determine appropriate
sources of evidence and ways to collect evidence.

Step 4: Mid-Year Formative Review: Midway through the school year (especially at a
point when interim student assessment data are available for review) is an ideal time for a formal
check-in to review progress. In preparation for meeting:

e Theadministrator analyzes available student achievement data and considers progress
toward outcome goals.

e Theevaluator reviews observation and feedback forms to identify key themes for discussion.

The administrator and evaluator hold a Mid-Year Formative Conference, with explicit discussion of
progress toward student learning targets, as well as any areas of performance related to standards of
performance and practice. The meeting is also an opportunity to surface any changes in the context
(e.g., alarge influx of new students) that could impact accomplishment of outcome goals; goals may
be changed at this point.

Step 5: Self-Assessment: In the spring, each administrator takes an opportunity to assess his/
her practice on all 18 elements of the Connecticut Leadership Standards. Conducting the self-
assessment just prior to the End-of-Year Summative Review positions this step as an opportunity
for the principal’s self-reflection to inform his/her rating for the year.

For each element, the administrator determines whether he/she:

e Needs to grow and improve practice on this element;
e Has some strengths on this element but needs to continue to grow and improve;
e |s consistently effective on this element; or

e Can empower others to be effective on this element.
The administrator should also review his/her focus areas and determine whether he/she

should consider him(her)self on track or not.

The administrator submits his/her self-assessment to his/her evaluator prior to the summative
review conference.

Step 6: Summative Review and Rating: The administrator and evaluator meet in the late
spring to discuss the administrator’s self-assessment and all evidence collected over the course of the
year. While a formal rating follows this meeting, we recommend that evaluators use the meeting as an
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opportunity to convey strengths, growth areas, and their probable rating. After the meeting, the
evaluator assigns a rating, based on all available evidence (see next section for rating methodology).

The evaluator completes the summative evaluation report, shares it with the principal, and adds it to
the principal’s personnel file with any written comments attached that the principal requests to be
added within two weeks of receipt of the report.

Summative ratings must be completed for all administrators by June 30 of a given school year.
Should state standardized test data not be available at the time of a final rating, a rating must be
completed based on evidence that is available. When the summative rating for an administrator may
be significantly impacted by state standardized test data or teacher effectiveness ratings, the
evaluator may recalculate the administrator’s summative rating when the data is available and submit
the adjusted rating no later than September 15. This adjustment should take place before the start of
the new school year so that prior year results can inform goal setting in the new school year.

Initial ratings are based on all available data and are made in the spring so that
they can be used for any employment decisions as needed. Since some
components may not be completed at this point, here are rules of thumb to use in
arriving at a rating:

» If stakeholder survey results are not yet available, then the observation of
practice rating should count for 50% of the preliminary rating.

» If the teacher effectiveness ratings are not yet available, then the student
learning measures should count for 50% of the preliminary rating.

» If the state accountability measures are not yet available, then the student
learning objectives should count for the full assessment of student learning.

e Ifnone of the summative student learning indicators can yet be assessed,
then the evaluator should examine the most recent interim assessment data
to assess progress and arrive at an assessment of the administrator’s
performance on this component.
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Summative Administrator Evaluation Ratings
Each administrator shall receive an annual rating in one of four levels:

Exemplary — Substantially exceeding indicators of performance
Accomplished -— Meeting indicators of performance

Developing — Meeting some indicators of performance but not others
Below Standard - Not meeting indicators of performance

Accomplished represents fully satisfactory performance. It isthe rigorous standard expected for
most experienced administrators. Specifically, accomplished administrators can be characterized
as:

e Meeting expectations as an instructional leader

e Meeting expectations in at least 3 other areas of practice

e Meeting and making progress on 1 target related to stakeholder feedback

e Meeting state accountability growth targets on tests of core academic subjects

e Meeting and making progress on 3 student learning objectives aligned to school and district
priorities

e Having more than 60% of teachers proficient on the student growth portion of their
evaluation

Supporting administrators to reach an accomplished rating is at the very heart of this evaluation
model.

Exemplary ratings are reserved for performance that significantly exceeds accomplished and could
serve as a model for leaders district-wide or even statewide. Few administrators are expected to
demonstrate exemplary performance on more than a small number of practice elements.

A rating of developing means that performance is meeting proficiency in some components but
not others. Improvement is necessary and expected and two consecutive years at the developing
level is, for an experienced administrator, a cause for concern. On the other hand, for principals in
their first year, performance rated developing is expected. If, by the end of three years,
performance is still developing, there is cause for concern.

A rating of below standard indicates performance that is below accomplished on all components or
unacceptably low on one or more components.
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Determining Summative Ratings

The process for determining summative evaluation ratings has three categories of steps: (a)
determining a practice rating, (b) determining an outcomes rating and (c) combining the two into
an overall rating.

A. PRACTICE: Leadership Practice (40%) + Stakeholder Feedback (10%) = 50%

The practice rating derives from an administrator’s performance on the six performance expectations
of the leader evaluation rubric and the three stakeholder feedback targets. Asshown in the
Summative Rating Form in Appendix F, evaluators record a rating for the performance expectations
that generates an overall rating for leadership practice. This forms the basis of the overall practice
rating, but the rating is adjusted upward or downward one level in the event that the stakeholder
feedback is either exemplary or below standard, respectively.

B. OUTCOMES: Student Learning (45%) + Teacher Effectiveness (5%) = 50%

The outcomes rating is derived from the two student learning measures — state test results and
student learning objectives — and teacher effectiveness outcomes. As shown in the Summative
Rating Form in Appendix F, state reports provide an assessment rating and evaluators record a
rating for the student learning objectives agreed to in the beginning of the year. These two combine
to form the basis of the overall outcomes rating, but the rating is adjusted upward or downward one
level in the event that the teacher effectiveness is either exemplary or below standard, respectively.

C. OVERALL: Practice (50%) + Outcomes (50%) = 100%

The overall rating combines the practice and outcomes ratings using the matrix below. If the two
categories are highly discrepant (e.g., a rating of 4 for practice and a rating of 1 for outcomes), then
the superintendent should examine the data and gather additional information in order to make a
final rating.
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Summative

. i Practice Related Indicators Rating
Rating Matrix

Exemplary Developing

Exemplary Accomplished ?atﬂer
urther
information

Gather
further
information

Developing Below
Standard

Buiey s1o1ealpu] parejay sawoanNo

Gather Below Below Below
further Standard Standard Standard
information
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Professional Learning

Professional learning for administrators is essential. Woodbridge expects all of its administrators
to add to their repertoire of skills and depth of professional knowledge on a regular basis.
Continued learning enhances leadership skills and competencies to support teachers, to improve
instruction and to advance student learning. A critical link in providing for effective professional
learning is forged when administrators connect the answers to two key questions:

“What student learning outcomes(s) am | expecting teachers in this school or department
to achieve?”

""What do I need to do or know in order to support and coach teachers in accomplishing
these student learning outcomes?"'

“What areas / elements of the Leadership Evaluation Rubric do | need to target to develop
my leadership skills / competencies?”

The answer to the second question provides the foundation for effective and continuous
professional development.

Woodbridge offers various approaches to administrator growth both as part of this plan and
through other opportunities. Learning opportunities may also include, but not be limited to,
internal workshops, graduate courses, external conferences. The district and the individual
administrator will track participation in professional learning. In particular, the district will
provide opportunities for administrators to increase their knowledge and skill in utilizing teacher
evaluation strategies related to the effective implementation of district initiatives, data-driven
decision-making and the application of technology to student learning and school management.

Professional Learning for administrators will also include training on the district evaluation
plans. The district will provide comprehensive training an support to district administrators
and evaluators in implementing the revised educator evaluation plan. Training from the
RESCs, identified by the CSDE in providing support to member districts, and other
resources will be employed to ensure proficiency of evaluators in conducting teacher
evaluations. Ongoing training in data collection, analysis and interpretation will be provided
to all Woodbridge School District administrators for purposes of data based decision making
related to improved student learning, and the use of technology to improve school management
and improvement processes. Consistency in implementing the Administrator and Teacher
Evaluation and Professional Learning Plans will be a priority in the Woodbridge School
District.
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Administrators New to Woodbridge
(First or Second Year in Woodbridge and Assistant Principal)

The Woodbridge Public Schools recognizes the importance of providing newly appointed
administrators with the types of support that enhance their opportunities for success.

Orientation - Newly appointed administrators shall participate inan induction process by August
30" annually that includes an orientation to the philosophy, goals, policies, practices, and
expectations of the Woodbridge School District and the Administrator Evaluation Plan.
Depending on their specific assignment and professional knowledge, new administrators will
also have opportunities to interact with other instructional leaders to learn how various
curricula, programs, and instructional strategies are linked to student learning outcomes.

Mentor - A mentor other than the evaluator shall be assigned, for a two year period, to each
newly appointed administrator by August 30™ to serve as a coach and advisor. The mentor
would be an administrator with the experience and skill set to serve as a confidant, providing
insight and guidance on a candid and confidential basis.

Goal Setting Conference - Administrators identify three student learning objectives and one
survey target, drawing on available data, the superintendent’s priorities, their school improvement

plan, and prior evaluation results (where applicable). They also determine two areas of focus for
their practice by September 30th.

Professional Learning Opportunities - New administrators will be encouraged and given
opportunities to participate in professional learning activities, delivered both within the school
district and by external professional organizations, especially those targeted at directly
supporting and increasing student achievement and developing / enhancing leadership skills.
High priority topics will include, but not be limited to, analysisof student work and
achievement data, technology in the schools, and the teacher evaluation and growth plan.

Feedback - Evaluators will assure that feedback for new administrators will be frequent and
ongoing, formal and informal, and relevant to district goals and expectations.

Formal Observations - Newly appointed administrators (Years 1 and 2) are formally observed
by their evaluator(s) in order to validate successful performance, identify areas for professional
learning and maintain accountability. These observations will be focused and site-based and
occur at least four times per year. For example, evaluators may formally observe a new
administrator leading a team meeting, conducting a teacher observation conference, addressing a
parent group, chairing a committee, supervising students, visiting classrooms. A formal
observation would generally be for an average of 30 minutes. The formal observation process
may involve pre-observation communication, the actual observation and post-observation

communication (report/conference). Evaluators may choose to observe at unscheduled times as
well.

Informal Observations — Informal observations with feedback by the evaluator may occur at
any time during the year.

30



Mid-Year Formative Conference - The purpose of a mid-year conference for administrators
Is to assure timely, structured feedback by January 30th. The discussion may take many
appropriate forms. Itmay be based on Connecticut's Standards for School Leaders. It must
involve an examination of progress toward student learning targets and areas related to
leadership standards. It may make reference to evaluator observations. It should incorporate
many of the previously mentioned data sources as appropriate. The primary intention is to
acknowledge and follow up on initial successes, as well as to identify mid-course corrections
and opportunities to grow. Should there be serious performance concerns or if the
administrator is under consideration of not being recommended for continued employment, a
written narrative stating these issues should be made part of the meeting. Prior to the filing
of a written report in an administrator’s personnel file, the administrator will receive a copy
and confer with his/her evaluator. An administrator may choose to supplement the progress
report with comments of his/her own.

Self-Assessment — Administrator assesses practice on all 18 elements of CLS and submits
his/her self-assessment to their evaluator by May 30™.

Summative Assessment — Preliminary summative assessment by June 30" to be finalized in
August, following reporting of state standardized assessment data.

Experienced Administrators
(More than Two Years in Woodbridge)

The Woodbridge Public Schools recognizes the importance of providing administrators with the
types of support that enhance their opportunities for success.

Orientation - Administrators shall participate inan induction process by August 30" annually
that includes an orientation to the philosophy, goals, policies, practices, and expectations of the
Woodbridge School District and the Administrator Evaluation Plan. Depending on their specific
assignment and professional knowledge, administrators will also have opportunities to interact
with other instructional leaders to learn how various curricula, programs, and instructional
strategies are linked to student learning outcomes.

Goal Setting - Administrators identify three student learning objectives and one survey target,
drawing on available data, the superintendent’s priorities, their school improvement plan, and prior
evaluation results (where applicable). They also determine two areas of focus for their practice by
September 30th.

Professional Learning Opportunities - Administrators will be encouraged and given
opportunities to participate in professional learning activities, delivered both within the school
district and by external professional organizations, especially those targeted at directly
supporting and increasing student achievement and developing / enhancing leadership skills.
High priority topics will include, but not be limited to, analysisof student work and
achievement data, technology in the schools, and the teacher evaluation and growth plan.

Feedback - Evaluators will assure that feedback for administrators will be frequent and
ongoing, formal and informal, and relevant to district goals and expectations.
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Formal Observations - Administrators are formally observed by their evaluator(s) in order to
validate successful performance, identify areas for professional learning and maintain
accountability. These observations will be focused and site-based and occur at least two
times per year. For example, evaluators may formally observe an administrator leading a team
meeting, conducting a teacher observation conference, addressing a parent group, chairing a
committee, supervising students, visiting classrooms. A formal observation would generally be
for an average of 30 minutes. The formal observation process may involve pre-observation
communication, the actual observation and post-observation communication (report/conference).
Evaluators may choose to observe at unscheduled times as well.

Informal Observations — Informal observations with feedback by the evaluator may occur at
any time during the year.

Mid-Year Formative Conference - The purpose of a mid-year conference for administrators
is to assure timely, structured feedback by January 30th. The discussion may take many
appropriate forms. Itmaybe based on Connecticut's Standards for School Leaders. It must
involve an examination of progress toward student learning targets and areas related to
leadership standards. Itmay make reference to evaluator observations. It should incorporate
many of the previously mentioned data sources as appropriate. The primary intention is to
acknowledge and follow up on initial successes, as well as to identify mid-course corrections
and opportunities to grow.

Self-Assessment — Administrator assesses practice on all 18 elements of CLS and submits their
self-assessment to their evaluator by May 30™.

Summative Assessment — Preliminary summative assessment by June 30" to be finalized in
August, following reporting of state standardized assessment data

Arriving at a Leadership Practice Summative Rating
(Applies to All Administrators)

Summative ratings are based on the preponderance of evidence for each performance expectation in
the Connecticut School Leadership Standards. Evaluators collect written evidence about and
observe the principal’s leadership practice across the six performance expectations described in the
rubric. Specific attention is paid to leadership performance areas identified as needing development.

This is accomplished through the following steps, undertaken by the administrator being evaluated
and by the evaluator completing the evaluation:

The administrator and evaluator meet for a Goal-Setting Conference to identify focus areas for
development of the administrator’s leadership practice.

1. The administrator collects evidence about his/her practice and the evaluator collects evidence
about administrator practice with particular focus on the identified focus areas for development.
Principal evaluators must conduct at least two school site observations for any principal and
should conduct at least four school site observations for principals who are new to their
district, school, the profession, or who have received ratings of developing or below standard.
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Assistant principal evaluators shall conduct at least four observations of the practice of the assistant
principal.

2. The administrator and evaluator hold a Mid-Year Formative Conference, with a focused
discussion of progress toward proficiency in the focus areas identified as needing development.

3. Near the end of the school year, the administrator reviews all information and data collected
during the year and completes a summative self-assessment for review by the evaluator, identifying
areas of strength and continued growth as well as progress on their focus areas.

4. The evaluator and the administrator meet to discuss all evidence collected to date. Following the
conference, the evaluator uses the preponderance of evidence to assign a summative rating of
exemplary, proficient, developing, or below standard for each performance expectation. Then the
evaluator assigns a total practice rating based on the criteria in the chart below and generates a
summary report of the evaluation before the end of the school year. (Supported by the “Summative
Rating Form,” (Appendix F)

Definition of Effectiveness/Ineffectiveness

New administrators (year 1 and 2 in Woodbridge) shall generally be deemed effective if said
administrator receives at least two sequential accomplished ratings, one of which must be
earned in the third year of the administrator’s career in Woodbridge. A below standard rating
shall only be permitted in the first year of a the administrator’s career in Woodbridge, assuming
a pattern of growth of developing in year two and an accomplished rating in year three.
Superintendents shall offer a contract to any administrator he/she deems effective as defined
above.

Experienced administrators shall generally be deemed effective if said administrator
demonstrates a pattern of receiving accomplished or exemplary ratings beginning in the third
year of employment in Woodbridge. Experienced administrators shall generally be deemed
ineffective if said administrator receives a developing or below standard rating in the third year
of employment in Woodbridge or beyond.

Dispute Resolution Process

Should an administrator disagree with the evaluator’s assessment, the parties are encouraged to
discuss these differences and seek common understanding of the issues. The evaluator may
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choose to adjust the report, but is not obligated to do so. The administrator has the right to
attach a statement to any evaluation report identifying areas of concern and presenting the
administrator’s perspective. However, observation and evaluation reports are not subject to the
grievance procedure.

A panel, composed of the superintendent, the administrative union president (or representative)
and a neutral third party shall resolve disputes where the evaluator and administrator cannot
agree on objectives/goals, the evaluation period, feedback on performance and /or practice, or
final summative rating. Resolutions must be topic specific and timely. Should the process
established not result in resolution of a given issue, the superintendent will make the
determination regarding that issue.

At the request of the district or administrator, the State Department of Education or a third party
entity approved by the SDE will audit the evaluation components that are combined to
determine an individual’s summative rating in the event that such components are significantly
dissimilar (i.e. include both exemplary and below standard ratings) to determine a final
summative rating).

Individual Administrator Improvement and Remediation

New Administrators

New administrators receive assistance, support and feedback beginning very early in their
assignments. However, at any point during the school year, if an evaluator determines that a
new administrator’s performance is less than satisfactory in one or more areas such that it may
result in non-renewal, these concerns will be promptly discussed with that administrator at a
formal meeting. The administrator will be notified of the purpose of the meeting in writing. The
administrator may choose to have a non-participating colleague present. At that meeting, areas
of concern will be discussed and a plan for improved performance will be developed. An
individual who has relevant expertise and experience, but who is not the administrator’s
evaluator, may be identified to offer support as defined in the Plan of Assistance. Issues
discussed at the meeting will be summarized in writing by the evaluator and a copy will be
given to the administrator.

The evaluator will advise the administrator that if improvement is insufficient, continued
employment for the following year might be in jeopardy. During the first 90 days of
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employment, newly hired administrators are considered probationary employees. In serious
cases, immediate termination may be considered during that timeframe.

The evaluator may determine that expectations for improved performance were not met and that
there is no reasonable basis for extending the timeframe or revising the plan of assistance. In
this case, the district will schedule a meeting prior to April 1 to discuss separation from the
position. The meeting will be scheduled with advance notification to enable the teacher to have
a WASA representative present if desired.

Experienced Administrators

While length of service typically indicates that an administrator has performed satisfactorily

and has demonstrated competence in the major areas of the profession, it is recognized that
circumstances may arise in which an administrator’s performance does not meet one or more of
the Common Core of Leading: Connecticut School Leadership Standards or a locally
established measure of accountability. A lapse in judgment may also be a triggering event. At
any point during the school year, if the Superintendent determines that an administrator’s
performance is less than satisfactory in one or more areas, these concerns will be promptly
discussed with the administrator. The administrator will be notified of the purpose of the
meeting in writing. The administrator may choose to have a non-participating colleague present.
Issues discussed at the meeting will be summarized in writing for all participants.

Structured Assistance Plan for Experienced Administrators

For experienced administrators identified as requiring additional support, the evaluator will (in
writing):

1. Identify the area(s) of concern or deficiency, referring to relevant observations and/or
data that describe and document these areas.

2. Clearly express expectations for improved performance.

3. Outline a plan for improvement that identifies appropriate resources and help to assist
the administrator to improve performance.

4. Help identify a qualified colleague as a peer support (if appropriate). This colleague
would not be the evaluator.
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5.

Establish a monitoring system that may include a specific number of observations,

conferences, and/or other appropriate measures.

6.

Provide areasonable and specific time period in which improvement must be made

and a review completed. Depending upon the concerns, this time frame may range
from one to ten months.

Structured Assistance- Assessment of Progress

At the conclusion of areasonable time period established by the evaluator for performance
improvement, the evaluator will provide the administrator with a formal written
assessment, which contains:

1.
2.

3.

A record of suggestions, coaching and/or other assistance provided.
A record of the observations/data and/or conferences held to monitor
performance.
An assessment of performance in the area(s) of identified concern or deficiency.
A clear statement of the status of the concern, i.e., resolved or in need of further
action.
Should the concern persist, the following options may be considered:

a) An extension of the terms and time limits of the existing plan.

b) Revision of the assistance plan to include other strategies and support.

c) Other administrative actions up to and including termination of

employment.

A copy of any written assessment will be given to the administrator, the evaluator will keep
one, and the original will be forwarded to the employee’s personnel record. The
administrator has the right to review the written assessment before it is filed and may attach
written comments. The administrator may have collegial representation at all evaluation
conferences if desired and requested.

If the administrator meets expectations successfully, his/her evaluation would resume as
described under the cycle for administrators new to Woodbridge.

If the evaluator determined that expectations for improved performance were not met and
that there was no reasonable basis for extending the timeframe or revising the plan of
assistance, the evaluator will schedule a meeting to discuss separation from the position.
The meeting will be scheduled with advance notification to enable the teacher to have a
non-participating colleague present if desired.
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Confidentiality

All evaluative reports are strictly confidential. The evaluator and the administrator are
expected to sign one copy of the evaluation report, which will be placed in his/her
personnel file.

Evaluation Based Professional Learning

Administrators must be familiar with the expectations of the Woodbridge School District,
Connecticut Leadership Standards and the Code of Professional Responsibility, standards that
they must strive to meet and exceed. In addition, administrators are provided with opportunities
to attend conferences and workshops, collaborate on district committees, and serve on project
teams.

Woodbridge School District shall provide professional learning opportunities for administrators,
pursuant to the subsection (b) of Sec. 10-220a of the 2012 Supplement (C.G.S.), based on the
individual or group of individuals’ needs that are identified by the evaluation process. These
learning opportunities shall be clearly linked to the specific outcomes of the evaluation process as it
relates to student learning results, observation of professional practice or the result of stakeholder
feedback and include the provision of useful and timely feedback and improvement opportunities

Career Development and Growth

The Woodbridge School District must provide opportunities for career development and
professional growth based on performance identified through the evaluation process. Examples
of opportunities include, but are not limited to: observation of peers; mentoring/coaching/
early-career administrators; participating in development of administrator improvement and
remediation plans for peers whose performance is developing or below standard; leading
Professional Learning Communities for their peers; differentiated career pathways; and,
targeted professional learning based on areas of need.

37



Gaeton F. Stella, Ph.D.
Sheila Haverkampf
Gina M. Prisco

Nancy White

Woodbridge School District
Administrator Evaluation and Professional Learning Plan Committee
2013

Superintendent

Special Services Director
Principal

Assistant Principal

38



39



Woodbridge School District

Administrator Evaluation and Professional Learning Plan

Appendices

40



Appendix A: Common Core of Leading: Connecticut School Leadership
Standards
Overview of Performance Expectations, Elements and Indicators

PERFORMANCE EXPECTATION 1: Vision, Mission, and Goals

Education leaders ensure the success and achievement of all students by guiding the development
and implementation of a shared vision of learning, a strong organizational mission, and high
expectations for student performance.

¢ Element A. High Expectations for All: Leaders ensure that the creation of the vision, mission and
goals establish high expectations for all students and staff.

e Element B. Shared Commitments to Implement the Vision, Mission, and Goals: Leaders ensure that
the process of implementing and sustaining the vision, mission, and goals is inclusive, building
common understandings and commitment among all stakeholders.

e Element C. Continuous Improvement toward the Vision, Mission, and Goals: Leaders ensure the
success and achievement of all students by consistently monitoring and refining the implementation
of the mission, vision and goals.

PERFORMANCE EXPECTATION 2: Teaching and Learning
Education leaders ensure the success and achievement of all students by monitoring and
continuously improving teaching and learning.
o Element A. Strong Professional Culture: Leaders develop a strong professional culture, which leads to
quality instruction focused on student learning and the strengthening of professional competencies.
o Element B. Curriculum and Instruction: Leaders understand and expect faculty to plan, implement, and
evaluate standards-based curriculum and challenging instruction aligned with Connecticut and
national standards.
e Element C. Assessment and Accountability:
Leaders use assessments, data systems, and accountability strategies to improve achievement,
monitor and evaluate progress, and close achievement gaps.

PERFORMANCE EXPECTATION 3: Organizational Systems and Safety
Education leaders ensure the success and achievement of all students by managing organizational
systems and resources for a safe, high-performing learning environment.

o Element A. Welfare and Safety of Students, Faculty and Staff: Leaders ensure a safe environment by
addressing real and potential challenges to the physical and emotional safety and security of students,
faculty and staff.

o Element B. Operational Systems: Leaders distribute responsibilities and supervise management
structures and practices to improve teaching and learning.

e Element C. Fiscal and Human Resources: Leaders establish an infrastructure for finance and personnel
that operates in support of teaching and learning.

PERFORMANCE EXPECTATION 4: Families and Stakeholders
Education leaders ensure the success and achievement of all students by collaborating with families
and other stakeholders to respond to diverse community interests and needs and to mobilize
community resources.
e Element A. Collaboration with Families and Community Members: Leaders ensure the
success of all students by collaborating with families and other stakeholders.
e Element B. Community Interests and Needs: Leaders respond and contribute to community
interests and needs to provide high quality education for students and their families.
e Element C. Community Resources: Leaders access resources shared among schools, districts,
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and communities in conjunction with other organizations and agencies that provide critical
resources for children and families.

PERFORMANCE EXPECTATION 5: Ethics and Integrity
Education leaders ensure the success and achievement of all students and staff by modeling ethical

behavior and integrity.
e Element A. Ethical and Legal Standards of the Profession: Leaders demonstrate ethical and

legal behavior.

e Element B. Personal Values and Beliefs: Leaders demonstrate a commitment to values,
beliefs, and practices aligned with the vision, mission and goals for student learning.

e Element C. High Standards for Self and Others: Leaders model and expect exemplary
practices for personal and organizational performance, ensuring accountability for high

standards of student learning.

PERFORMANCE EXPECTATION 6: The Education System
Education leaders ensure the success and achievement of all students and advocate for their students,

faculty and staff needs by influencing social, cultural, economic, legal, and political contexts
affecting education.
e Element A. Professional Influence: Leaders improve the broader social, cultural economic,
legal, and political, contexts of education for all students and families.
e Element B. The Educational Policy Environment: Leaders uphold and contribute to policies
and political support for excellence and equity in education.
e Element C. Policy Engagement: Leaders engage policymakers to inform and improve

education policy.
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Appendix B: Leadership Rubric

STRATEGIES FOR USING THE LEADER EVALUATION RUBRIC

Helping administrators get better: The rubric is designed to be developmental in use.
It contains a detailed continuum of performance for every indicator within the
Connecticut School Leadership Standards in order to serve as a guide and resource for
school leaders and evaluators to talk about practice, identify specific areas for growth and
development, and have language to use in describing what improved practice would be.

Making judgments about administrator practice: In some cases, evaluators may find
that a leader demonstrates one level of performance for one concept and a different level
of performance for a second concept within arow. In those cases, the evaluator will use
judgment to decide on the level of performance for that particular indicator.

Assigning ratings for each performance expectation: Administrators and evaluators
will not be required to complete this rubric at the Indicator level for any self-assessment
or evaluation process. Evaluators and administrators will review performance and
complete evaluation detail at the Performance Expectation level and may discuss
performance at the Element level, using the detailed Indicator rows as supporting
information as needed. As part of the evaluation process, evaluators and school leaders
should identify a few specific areas for ongoing support and growth.

Assessing the practice of administrators other than principals: The rubric is not
required for assistant principals or central office administrators. The evaluator may
generate ratings from evidence collected directly from the Connecticut School Leadership
Standards. Or, the leader evaluation rubric may be used in situations where it is
applicable to the role of the assistant principal or central office administrator.
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LEADER EVALUATION RUBRIC

Performance Expectation 1: Vision, Mission and Goals:

Education leaders® ensure the success and achievement of all students by guiding the development
and implementation of a shared vision of learning, a strong organizational mission and staff* and high
expectations for student performance.

Element A: High Expectations for All
Leaders ensure that the creation of the vision, mission, and goals establishes high expectations for all

students and staff.

The Leader...

Indicator

Below Standard

Developing

Accomplished

1. Information &
analysis shape
vision, mission and
goals

relies on their own
knowledge and assumptions
to shape school-wide vision,
mission and goals.

uses data to set goals for
students shapes a vision
and mission based on basic
data and analysis.

uses varied sources of
information and analyzes
data about current practices
and outcomes to shape a
vision, mission and goals.

2. Alignment to

does not align the school’s

establishes school vision,

aligns the vision, mission and

collaboration, and
effective learning

involvement in developing
and implementing, the
school’s vision, mission and
goals.

creates a vision, mission and
goals that set low
expectations for students.

opportunities to participate
in the development of the
vision, mission and goals.

develops a vision, mission
and goals that set high
expectations for most
students.

policies vision, mission and goals to | mission and goals that are goals of the school to district,
district, state or federal partially aligned to district state and federal policies.
policies. priorities.
3. Diverse provides limited offers staff and other incorporates diverse
perspectives, opportunities for stakeholder | stakeholders some perspectives and collaborates

with all stakeholders® to
develop a shared vision,
mission and goals so that all
students have equitable and
effective learning
opportunities.

!Leader: Connecticut School leaders who are employed under their intermediate administrator 092 certificate (e.g., curriculum
coordinator, principal, assistant principal, department head and other educational supervisory positions)

2Staff: all educators and non-certified staff

®Stakeholders: a person, group or organization with an interest in education.
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Element B: Shared Commitments to Implement and Sustain the Vision, Mission and Goals
Leaders ensure that the process of implementing and sustaining the vision, mission and goals is inclusive, building common
understandings and commitments among all stakeholders.

The Leader...
Indicator Below Standard Developing Exemplary
1. Shared tells selected staff and stakeholders| develops understanding of engages and empowers staff
understandings | about decision-making processes | the vision, mission and and other stakeholders to
guide decisions | related to implementing and goals with staff and take responsibility for

selecting and implementing
effective improvement
strategies and sustaining
progress toward the vision,
mission and goals.

& evaluation of | sustaining the vision, mission and | stakeholders.
outcomes. goals.
provides increased
involvement for staff and
other stakeholders in
selecting and implementing
effective improvement
strategies and sustaining the
vision, mission and goals.

2 and 3 combined— | Is unaware of the need to builds stakeholders’ effectively articulates
Communicates | communicate or advocate for the | understanding and urgency to stakeholders to
vision: school’s vision, mission and support for the vision, reach student goals and
Advocates for goals or for effective learning for | mission and goals. achieve the vision and
effective all. mission.
learning for all generates some support for

persuasively communicates
the importance of equitable
learning opportunities for all
students and the impact on
students and the community
if these opportunities are not
available.

equitable and effective
learning opportunities for
all students.
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Element C: Continuous Improvement toward the Vision, Mission and Goals
Leaders ensure the success and achievement of all students by consistently monitoring and refining the implementation of the vision,

mission and goals.

The Leader...
Indicator Below Standard Developing Accomplished Exemplary
1. Analyzes data to | is unaware of the uses data to identify uses data systems and other | collaboratively reviews and analyzes data and
identify needs need to analyze data | gaps between current | sources of information to other information with staff and stakeholders
and gaps and information to outcomes and goals identify strengths and needs | to identify individual student needs and gaps
between assess progress for some areas of of students, gaps between to goals.

outcomes and
goals

toward student
achievement goals
and the vision and
mission.

school improvement.

current outcomes and goals
and areas for improvement.

works with faculty to collectively identify
specific areas for improvement at the school,
classroom and student level.

2and 3
combined—Uses
data and
collaborates to
design, assess
and change
programs

is unaware of the
need to use data,
research or best
practice to inform
and shape programs
and activities.

uses some systems and
processes for
planning, prioritizing
and managing change
and inquires about the
use of research and
best practices to
design programs to
achieve the school’s
vision, mission and
goals.

uses data, research and best
practice to shape programs
and activities and regularly
assesses their effects.

analyzes data and
collaborates with
stakeholders in planning
and carrying out changes in
programs and activities.

collaboratively develops and promotes
comprehensive systems and processes to
monitor progress and drive planning and
prioritizing using data, research and best
practices.

engages all stakeholders in building and
leading a school-wide continuous
improvement cycle.

3. ldentifies and
addresses
barriers to
achieving goals

does not proactively
identify barriers to
achieving the vision,
mission and goals,
or does not address
identified barriers.

manages barriers to
the achievement of the
school’s vision,
mission and goals on
a situational level.

identifies and addresses
barriers to achieving the
vision, mission and goals

focuses conversations, initiatives and plans on
minimizing barriers to improving student
achievement and is unwavering in urging staff tg
maintain and improve their focus on student
outcomes.

uses challenges or barriers as opportunities to
learn and to develop staff.

4. Seeks and
aligns resources

is unaware of the
need to seek or align
resources necessary
to sustain the school’s
vision, mission and
goals.

aligns resources to
some initiatives
related to the
school’s vision,
mission and goals.

seeks and aligns resources
to achieve the vision,
mission and goals.

builds capacity of the school and its staff to provide
services that sustain the school’s vision, mission and
goals.

prioritizes the allocation of resources to be
consistent with the school’s vision, mission and
goals.
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LEADER EVALUATION RUBRIC

Performance Expectation 2: Teaching and Learning
Education leaders ensure the success and achievement of all students by monitoring and continuously improving teaching and learning.

Element A: Strong Professional Culture
Leaders develop a strong professional culture, which leads to quality instruction focused on student learning and the strengthening of
professional competencies.

The Leader...
Indicator Below Standard Developing Accomplished Exemplary
1. Closes is unaware of the achievement | uses student outcome develops shared regularly shares ongoing data on

achievement
gaps

gap".

is working toward
improvement for only some
students.

data to build their own
awareness of
achievement gaps.

is developing a
personal commitment
to improvement for all
students.

understanding and
commitment to close
achievement gaps' so that all
students achieve at their
highest levels.

achievement gaps and works with
faculty to identify and implement
solutions.

establishes a culture in which
faculty members create classroom
and student goals aligned with
ensuring all students achieve at
high levels.

2. Supports and
Evaluates
Professional
Development

provides professional
development that is misaligned
with faculty and student needs.

does not monitor classroom
instruction for the
implementation of
professional development
content.

provides professional
development for staff
that addresses some but
not all needs for
improvement.

supports and evaluates
professional development
to broaden faculty®
teaching skills to meet the
needs of all students

works with staff to provide job-
embedded professional development
and follow-up supports aligned to
specific learning needs.

collaborates with staff to monitor
and evaluate the effectiveness of
professional development based on
student outcomes.

Achievement gap (attainment gap) refers to the disparity on a number of educational measures between performance groups of students, especially groups defined by gender, race/ethnicity and
socioeconomic status. The gap can be observed on a variety of measures, including standardized test scores, grade point average, dropout rates, and college enrollment and completion rates.
%Faculty: certified school faculty
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3 and 4 combined —
Fosters Inquiry
and Collaboration
for Improvement

establishes most strategies
and directions without staff
collaboration and is rarely
open to new ideas and
strategies.

is uninvolved in faculty
conversations to resolve
student learning
challenges.

models learning and
seeks opportunities for
personal growth.

encourages staff
collaboration and
growth to improve
teaching and learning.

5. Supports Teacher
Reflection and
Leadership

provides insufficient time
and resources for teachers
to work together on
instructional improvement.

provides few roles for
teacher leadership and
rarely encourages teachers
to seek leadership
opportunities.

recognizes the
importance of teacher
reflection and provides
some opportunities for
teachers to reflect on
classroom practices and

their leadership interests.

develops processes for continuous
inquiry with all staff and inspires
others to seek opportunities for

personal and professional growth.

builds a culture of candor,
openness to new ideas, and
collaboration to improve
instruction with all staff.

provides time and resources for
teacher collaboration and builds
the capacity.

of teachers to lead meetings
focused on improving instruction.

builds a strong instructional
leadership team, builds the
leadership capacity of promising
staff, and distributes leadership
opportunities among staff.

6. Provides Feedback
to Improve
Instruction

ineffectively uses data,
assessments or evaluation
methods to support
feedback.

does not consistently
provide specific and
constructive feedback or
effectively monitor for
changes in practice.

provides sporadic
feedback based on data,
assessments or
evaluations.

monitors some
teachers’ practice for
improvements based
on feedback.

provides regular, timely and
constructive feedback to all staff
and monitors for implementation
and improved practice.

creates a culture of candid feedback
and opportunities for staff to review
each other’s data and instructional
practice and provide feedback to
each other.
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Element B: Curriculum and Instruction
Leaders understand and expect faculty to plan, implement and evaluate standards-based curriculum and challenging instruction aligned with

Connecticut and national standards.

The Leader...

Indicator Below Standard | Developing Exemplary

1and 2 combined —| is unaware of builds their own builds the capacity of all staff to

Aligns Curriculum, | how to align understanding of state and collaboratively develop, implement

Instruction and curriculum with national standards. and evaluate curriculum and

Assessment to standards, instruction that meet or exceed state

Standards instruction and develops curriculum, and national standards.

assessments. instruction and assessment
methods that are loosely monitors and evaluates the alignment
aligned to standards. of all instructional processes.

3. Improves supports the use uses evidence-based builds the capacity of staff to
Instruction for | of instructional instructional strategies and collaboratively identify differentiated
the Diverse strategies that do | instructional practices that learning needs for student groups.
Needs of All not meet the address the learning needs of
Students diverse learning some but not all student works with staff to continuously adjust

needs of students. | populations. instructional practices and strategies to
meet the needs of every student.

!Diverse student needs: students with disabilities, cultural and linguistic differences, characteristics of gifted and talented, varied socio-economic backgrounds, varied school readiness, or
other factors affecting learning.
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Indicator

Below Standard

Developing

Exemplary

4. Collaboratively
Monitors and
Adjusts
Curriculum
and Instruction

is unaware of
how to analyze
student progress
using student
work.

supports the use
of curriculum and
instruction that
fail to
consistently meet
the needs of all
students.

analyzes student work and
monitors student progress

with occasional

collaboration from staff.

facilitates adjustments to
curriculum and instruction that
meet the needs of some but not

all students.

empowers faculty members to
continuously monitor student progress
and improve curriculum and instruction
to meet the learning needs of every
student.

5. Provides
Resources and
Training for
Extended
Learning

identifies only
limited resources
and supports for
extending
learning beyond
the classroom.

promotes learning beyond the

classroom provides

inconsistent support and
resources to faculty around

extending learning
opportunities.

builds strong faculty commitment to
extending learning beyond the
classroom.

collaborates with faculty to attain
necessary resources and provide

ongoing training and support for
extended learning.

6. Supports the
Success of
Faculty and
Students as
Global
Citizens®

focuses only on
established
academic
standards as
goals for student
and staff skills.

provides limited
support or
development for
staff or students
associated with the
dispositions for a
global citizen.

supports some staff and
students in developing their
understanding of the
knowledge, skills and
dispositions needed for success

as global citizens.

establishes structures for staff to
continuously discuss the skill,
knowledge and dispositions necessary
for success as global citizens.

faculty and students have multiple
opportunities to develop global
knowledge, skills and dispositions.

A Global Citizen uses 21st century knowledge, skills and dispositions to communicate effectively, think creatively, respect diversity, gain an awareness and understandings of the wider

world, appreciate different cultures and points of view and work to make the world a better place.
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Element C: Assessment and Accountability
Leaders use assessments, data systems and accountability strategies to improve achievement, monitor and evaluate progress and
close achievement gaps.

Exemplary

builds the capacity and accountability of staff to
monitor multiple sources of information and a
range of assessments for each student.

empowers staff members to continuously use
multiple sources of information to adjust
instructional strategies and improve teaching and
learning.

The Leader...
Indicator Below Standard Developing
land?2 monitors limited develops awareness and
combined- sources of student understanding among
Uses information and staff of a variety of
Multiple staff evaluation data. assessments and sources
Sources of of information on
Information® to | does not connect student progress and
Improve information to school instruction.
Instruction goals and/or ) )
instruction. is learning to use
multiple sources of
information to identify
areas for improvement.
3. Staff conducts occasional completes evaluations
Evaluation classroom observations | for all staff according to

for some staff.

does not connect
evaluation results to
professional
development or school
improvement goals.

stated requirements.

uses some evaluation
results to inform
professional
development.

sets and monitors meaningful goals with each
staff member, accurately differentiates ratings and
provides additional evaluation activity and
feedback for Developing or Below Standard
teachers.

develops and supports individual staff learning
plans and school improvement goals based on
evaluations.

4, Communicates
Progress

provides limited
information about
student progress to
faculty and families.

provides updates on
student progress to
faculty and families.

builds the capacity of all staff to share ongoing
progress updates with families and other staff
members.

consistently connects results to the vision,
mission and goals of the school and frequently
updates staff and families around progress and
needs for improvement.

"Multiple sources of information: Including but not limited to test scores, work samples, school climate data, teacher/family conferences and observations. Multiple assessments would
include local, state, national, and international assessments.
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LEADER EVALUATION RUBRIC

Performance Expectation 3: Organizational Systems and Safety
Education leaders ensure the success and achievement of all students by managing organizational systems and resources for a safe,
high-performing learning environment.

Element A: Welfare and Safety of Students, Faculty and Staff
Leaders ensure a safe environment by addressing real and potential challenges to the physical and emotional safety and security of
students, faculty and staff.

The Leader...

Indicator

Below Standard

Developing

Accomplished

Exemplary

1. Safety and security
plan

insufficiently plans for
school safety.

develops a safety and
security plan and monitors its
implementation.

creates minimal engagement
with the community around
safety plan.

develops, implements
and evaluates a
comprehensive safety
and security plan in
collaboration with
district, community and
public safety responders.

continuously engages the school
community in the development,
implementation and evaluation of a
comprehensive safety and security
plan.

2. Positive school
climate for learning

is unaware of the link
between school climate
and student learning.

acts alone in addressing
school climate issues.

seeks input and discussion
from school community
members to build his/her
own understanding of school
climate.

plans to develop a school
climate focused on
learning and social/
emotional safety.

advocates for, creates and
supports collaboration
that fosters a positive
school climate which
promotes the learning
and well-being of the
school community.

supports ongoing collaboration
from staff and community to
review and strengthen a positive
school climate.

develops a school climate that
supports and sustains learning,
social/emotional safety and success
for every member of the school
community.

3. Community norms
for learning

uses his/her own
judgment to develop
norms for behavior.

does not consistently
implement or monitor
norms for accountable
behavior.

develops and informs staff
about community norms
for accountable behavior.

monitors for
implementation of
established norms.

involves families and the
community in developing,
implementing and
monitoring guidelines and
community norms for
accountable behavior to
ensure student learning.

builds ownership for all staff,
community and students to
develop and review community
norms for accountable behavior.

students, staff and parents all hold
themselves and each other
accountable for following the
established norms.
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Element B: Operational Systems
Leaders distribute responsibilities and supervise management structures and practices to improve teaching and learning.

The Leader...

Indicator

Below Standard

Developing

Accomplished

Exemplary

1 and 4 combined —
Evaluate and
Improve
operational
systems

ineffectively monitors
operational processes.

makes minimal
improvements to the
operational system.

reviews existing processes
and plans improvements to
operational systems.

uses problem-solving skills
and knowledge of
operational planning to
continuously evaluate and
revise.

processes to improve the
operational system.

continuously evaluates and
revises school processes.

plans ahead for learning needs
and proactively creates
improved operational systems to
support new instructional
strategies.

2. Safe physical
plant

maintains a physical plant
that does not consistently
meet guidelines and legal
requirements for safety.

ensures a safe physical
plant according to local,
state and federal guidelines
and legal requirements for
safety.

develops systems to maintain
and improve the physical plant
and rapidly resolve any
identified safety.

1. Data systems to
inform practice

uses existing data systems
that provide inadequate
information to inform
practice.

monitors communication
and data systems to provide
support to practice.

facilitates the development
of communication and
data systems that assure
the accurate and timely
exchange of information to
inform practice.

gathers regular input from faculty
on new communications or data
systems that could improve
practice.

seeks new capabilities and
resources based on school
community input.

2. Equipment and
technology for
learning

uses existing equipment
and technology or
technology that
ineffectively supports
teaching and learning.

identifies new equipment
and technologies and/or
maintains existing
technology.

is learning about how
technology can support the
learning environment.

oversees acquisition,
maintenance and security of
equipment and technologies
that support the teaching
and learning environment.

develops capacity among the
school community to acquire,
maintain and ensure security of
equipment and technology and to
use technology to improve
instructional practices and
enhance communication.
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Element C: Fiscal and Human Resources

Leaders establish an infrastructure for finance and personnel that operates in support of teaching and learning.

The Leader...

Indicator

Below Standard

Developing

Exemplary

1 and 2 combined —
Aligns resources to
goals

operates a budget that does
not align with district or
state guidelines.

allocates resources that are
not aligned to school goals.

develops and operates a
budget within fiscal
guidelines.

aligns resources to school
goals and to strengthening
professional practice.

works with community to secure
necessary funds to support school
goals.

aligns and reviews budgets on a
regular basis to meet evolving
needs for professional practice and
to improve student learning.

3. Recruits and
retains staff

uses hiring processes that
involve few recruiting
sources.

provides limited support for
early career teachers and has
few strategies to retain
teachers.

reviews and improves
processes for recruiting
and selecting staff.

provides support to early
career teachers but has
limited strategies to develop
and retain effective
teachers.

involves all stakeholders in
processes to recruit, select and
support effective new staff.

implements strategies and practices
that successfully retain and
develop effective staff in the school
and district.

4. Conducts staff
evaluations

does not consistently
implement district/state
evaluation processes.

evaluation results are
not used to improve
teaching and learning.

prioritizes and
completes staff
evaluation processes.

is beginning to connect
evaluation process and
results to professional
learning.

coordinates staff to conduct staff
evaluation processes and
differentiate evaluation process
based on individual teacher
performance.

works with staff to connect
evaluation processes to
professional learning and
instructional improvement.
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LEADER EVALUATION RUBRIC

Performance Expectation 4: Families and Stakeholders
Education leaders ensure the success and achievement of all students by collaborating with families and other stakeholders to
respond to diverse community interests and needs and to mobilize community resources.

Element A: Collaboration with Families and Community Members
Leaders ensure the success of all students by collaborating with families and stakeholders.

The Leader...
Indicator Below Standard Developing Accomplished Exemplary
1. Accesses is unaware of how to access | reaches out to the broader coordinates the resources of | consistently seeks and mobilizes
family and resources or support from community to access schools, family members and | family and community resources
community families and the community. | resources and support. the community to improve and support aligned to improving
resources student achievement. achievement for all students.

secures community
resources that are not
consistently aligned to
student learning.

2. Engages families
in decisions

provides limited
opportunities for
families to engage in
educational decisions.

does not ensure that
families feel welcome in
the school environment.

welcomes family
involvement in some school
decisions and events that
support their children’s
education.

welcomes and engages all
families in decision-making to
support their children’s
education.

engages families consistently
in understanding and
contributing to decisions about
school-wide and student-
specific learning needs.

3. Communicates
with families and
community

uses limited strategies to
communicate with families
and community members.

limits opportunities for
families and community
members to share input or
concerns with the school.

shares information and
progress with families.

provides opportunities for
families and community
members to share input and
concerns with the school.

uses a variety of strategies to
engage in open
communication with staff and
families and community
members.

uses a variety of strategies and
builds the capacity of all staff to
facilitate open and regular
communication between the
school and families and
community members.
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Element B: Community Interests and Needs
Leaders respond and contribute to community interests and needs to provide the best possible education for students and their families.

The Leader...

Indicator Below Standard Developing Exemplary

1. Communicates

effectively

ineffectively communicates
with members of the school
community.

communicates clearly with
most people.

seeks more opportunities to
interact with stakeholders.

communicates and interacts
effectively with a wide range of
stakeholders.

builds the skills of staff to ensure
clear two-way communication and
understanding with all stakeholders.

. Understands and
accommodates
diverse® student
and community
conditions

uses limited resources to
understand diverse student
needs.

demonstrates limited
knowledge of community
conditions and dynamics.

collects information to
understand diverse student
and community conditions.

provides some
accommodations for diverse
student and community
conditions.

uses assessment strategies and
research with all staff to build
understanding of diverse student
and community conditions.

collaborates with staff to meet the
diverse needs of students and the
community.

. Capitalizes on
diversity

demonstrates limited
awareness of community
diversity as an educational
asset.

values community diversity.
develops some connections

between community diversity

and educational programs.

integrates community diversity into
multiple aspects of the educational
program to meet the learning needs
of all students.

. Collaborates
with community

establishes limited
collaboration with

collaborates with community

programs to meet some

builds and regularly reviews and
strengthens partnerships with
community programs to meet the
diverse needs of all students.

programs community programs. student learning needs.
community programs
address few student
learning needs.
. Involves all provides limited elicits some stakeholder

stakeholders

opportunities for
stakeholder input.

occasionally excludes or
ignores competing
perspectives.

involvement and input.

seeks occasional input from
competing educational
perspectives.

builds a culture of ongoing open
discussion for all stakeholders.

actively seeks and values alternate
viewpoints.

!Diversity: including, but not limited to cultural, ethnic, racial, economic, linguistic, generational
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Element C: Community Resources
Leaders maximize shared resources among schools, districts and communities in conjunction with other organizations and agencies that
provide critical resources for children and families.

The Leader...

Indicator

Below Standard

Developing

Exemplary

1. Collaborates with

works with community

collaborates with

proactively identifies and
prioritizes essential resources
and services for children and
families.

collaborates with community
agencies to provide prioritized
services and consistently
evaluates service quality.

relationships
with community
agencies

relationships with
community agencies.

community partnerships
inconsistently meet the needs
of the school community.

community agencies when needed. some community
agencies agencies for health,
provides limited access to social or other
community resources and services.
services to children and
families. provides some access to
resources and services
to children and families.
2. Develops develops limited develops relationships

with community
organizations and
agencies.

evaluates some
partnerships to ensure
benefit to agencies and
school community.

develops ongoing relationships
with community agencies aligned
to school needs.

assesses partnerships on a regular
basis to ensure mutual benefit and
shared resources for school and
agency.

3. Applies resources
to meet the needs
of children and
families

does not consistently align
resources to the educational
needs of the school.

aligns resources to the
educational needs of
students.

supports the educational
needs of most families.

identifies educational needs of
students and families and aligns
all resources to specific needs.
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The Leader...

LEADER EVALUATION RUBRIC

Performance Expectation 5: Ethics and Integrity
Education leaders ensure the success and well-being of all student and staff by modeling ethical behavior and integrity.

Element A: Ethical and Legal Standards of the Profession
Leaders demonstrate ethical and legal behavior.

Indicator

Below Standard

Developing

Accomplished

Exemplary

1. Professional
Responsibility

does not consistently exhibit
or promote professional
responsibility in accordance
with the Connecticut Code of
Professional Responsibility
for Educators.

exhibits and promotes
professional conduct in
accordance with
Connecticut’s Code of
Professional Responsibility
for Educators.

continuously communicates, clarifies and
collaborates to ensure professional
responsibilities for all educators.

Social Justice!

educational equity and social
justice for students.

building professional
influence to foster
educational equity and
social justice for all
stakeholders.

and authority to foster and
sustain educational equity
and social justice for all
students and staff.

2. Ethics does not consistently models personal and holds high expectations of themselves
demonstrate personal and professional ethics, and staff to ensure educational
professional ethical practices. integrity, justice, and professionalism, ethics, integrity, justice,

fairness and holds others to | and fairness.
the same standards.
3. Equity and does not consistently promote earns respect and is uses professional influence |+ removes barriers to high-quality

education that derive from all sources
of educational disadvantage or
discrimination.

e promotes social justice by ensuring all

students have access to educational
opportunities.

4. Rights and
Confidentiality

does not consistently protect the
rights of students, families and
staff and/or maintain
appropriate confidentiality.

protects the rights of
students, families and staff
and maintains
confidentiality.

e builds a shared commitment to

protecting the rights of all students
and stakeholders.

* maintains confidentiality, as

appropriate.

!Social Justice: recognizing the potential of all students and providing them with the opportunity to reach that potential regardless of ethnic origin, economic level, gender, sexual orientation,
race, religion, etc. to ensure fairness and equity for all students.
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Element B: Personal Values and Beliefs
Leaders demonstrate a commitment to values, beliefs and practices aligned with the vision, mission and goals for student learning.

Exemplary

promotes the recognition of the
dignity and worth of everyone.

The Leader...
Indicator Below Standard Developing
1. Respects the Dignity | does not consistently
and Worth of Each treat everyone with
Individual respect.
1. Models Respect for does not consistently
Diversity and Equitable | demonstrate respect for
Practices diversity and equitable
practices for all
stakeholders.
5. Advocates for does not consistently advocates for the

Mission, Vision and
Goals

advocate for or act on
commitments stated in the
mission, vision and goals.

vision, mission and
goals.

builds a shared commitment to
diversity and equitable practices
for all stakeholders.

6. Ensures a Positive
Learning Environment

does not consistently
address challenges or
contribute to a positive
learning environment.

addresses some
challenges or
engages others to
ensure values and
beliefs promote the
school vision,
mission and goals.

advocates and actively engages
the participation and support of
all stakeholders towards the
vision, mission and goals to
provide equitable, appropriate and
effective learning opportunities.

skillfully anticipates and
overcomes challenges and
collaborates with others to ensure
that values and beliefs promote
the school vision, mission and
goals needed to ensure a positive
learning environment.
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Element C: High Standards for Self and Others

Leaders model and expect exemplary practices for personal and organizational performance, ensuring accountability for high standards of student

learning.

The Leader...

Indicator

Below Standard

Developing

Exemplary

1. Lifelong Learning

does not consistently
engage in or seek
personal professional
learning opportunities.

recognizes the
importance of
personal learning
needs.

uses some research
and best practices for
professional growth.

models reflection and continuous
growth by publicly sharing their own
learning process based on research
and best practices and its
relationship to organizational
improvement.

2. Support of
Professional Learning

does not consistently
support and use
professional development
to strengthen curriculum,
instruction and
assessment.

supports professional
development that is
primarily related to
curriculum and
instructional needs.

supports and collaboratively uses
differentiated professional
development strategies to strengthen
curriculum, instruction and
assessment.

3. Allocates Resources
Equitably

does not equitably use
resources to sustain and
strengthen organizational
performance.

allocates resources
which address some
organizational needs.

actively seeks and provides
resources to equitably build, sustain
and strengthen organizational
performance.

4. Promotes Appropriate
Use of Technology

demonstrates a limited
understanding of

technology and ethical
implications for its use.

promotes the use of
technology and has
addressed some legal,
social and ethical
issues.

is highly skilled at understanding,
modeling and guiding the legal,
social and ethical use of technology
among all members of the school
community.

5. Inspires Student
Success

ineffectively builds trust,
respect and
communication to
achieve expected levels
of performance and
student success.

promotes
communication and is
building trust and
respect to strengthen
school performance
and student learning.

creates a collaborative learning
community which inspires and
instills trust, mutual respect and
honest communication to sustain
optimal levels of performance and
student success.
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LEADER EVALUATION RUBRIC

Performance Expectation 6: The Education System
Education leaders ensure the success and achievement of all students and advocate for their student, faculty and staff needs by influencing
social, cultural, economic, legal and political contexts affecting education.

Element A: Professional Influence
Leaders improve the broader, social, cultural, economic, legal and political contexts of education for all students and families.

The Leader...

Indicator

Below Standard

Developing

Accomplished

Exemplary

1. Promotes public
discussion about
educational laws,

does not consistently follow
current federal, state and local
education laws, policies and

follows current
education legislation,
seeks opportunities to

promotes public discussion
within the school community
about federal, state and local

engages the entire school
community in dialogue about
educational issues that may lead

relationships with
stakeholders and
policymakers

engage stakeholders in
educational issues.

that affect education and
maintains a professional
relationship with
stakeholders and
policymakers.

relationships with a range
of stakeholders and
policymakers to identify,
understand, respond to,
and influence issues that
affect education.

policies and regulations and has limited engage in professional laws, policies and to proactive change within and
regulations conversations about how they learning activities to regulations affecting beyond his/her own school and
impact education. understand issues and education. district as appropriate.
implications, and
shares information with
the school community.
2. Builds takes few opportunities to identifies some issues develops and maintains actively engages local, regional

and/or national stakeholders
and policymakers through local
community meetings and state
or national organizations, using
various modes of
communication.
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3. Advocates for
equity, access and
adequacy of
student and family
resources

has limited understanding
and/or ineffectively uses
resources for family services
and support through
community agencies.

is learning how to help
students and families
locate, acquire and
access programs,
services or resources
to create equity.

empowers the school
community to successfully and
appropriately advocate for
equal and adequate access to
services and resources for all.
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Element B: The Educational Policy Environment

Leaders uphold and contribute to policies and political support for excellence and equity in education.

The Leader...

Indicator

Below Standard

Developing

Exemplary

1. Accurately
communicates
educational
performance

ineffectively communicates
with members of the school
community.

does not fully understand
growth, trends and
implications for
improvement.

reviews school growth

measures and student
data.

conducts basic data
analyses and
communicates data
about educational
performance.

engages the school community
and stakeholders in analysis of
school and student data that
leads to identifying important
indicators of school progress,
greater understandings and
implications for growth and
refinements to the school or
district’s mission, vision and
goals.

2. Improves public
understanding of
legislation, policy
and laws

provides incomplete
information to the public to
understand school or student
results, legal issues, practices
and implications.

shares information about
federal, state and local

laws, policies and
regulations.

provides information
to decision-makers
and the community.

actively communicates and
clarifies federal, state and local
laws, policies and regulations
with stakeholders and decision
makers to improve public
understanding and input.

3. Upholds laws and
influences
educational policies
and regulations

does not consistently uphold
laws, regulations.

upholds federal, state

and local laws and seeks

to engage in public

discourse about policies

and regulations to
support education.

works with district, state
and/or national leaders to
advocate for/or provide
feedback about the
implementation
effectiveness of policies or
regulations.
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Element C: Policy Engagement
Leaders engage policymakers to inform and improve education policy.

The leader...

Indicator

Below Standard

Developing

Accomplished

Exemplary

1. Advocates for public
policies to support the
present and future needs
of children and families

does not advocate
for policies and
procedures to meet
the needs of all
students and their
families.

identifies some policies and
procedures that can support
equity and seeks to
communicate with the
community about these
policies.

advocates for public
policies and
administrative
procedures that provide
for present and future
needs of children and
families to improve
equity and excellence in
education.

works with students, families and caregivers
to successfully advocate for equitable and
appropriate policies and procedures to close
the achievement gap by ensuring all
children have an equal opportunity to learn.

2. Promotes public
policies to ensure
appropriate, adequate
and equitable human
and fiscal resources

is unaware of policies
that result in equitable
resources to meets the
needs of all students.

does not allocate
resources
appropriately,
adequately or
equitably.

supports fiscal
guidelines to use
resources that are
aligned to meet school
goals and student needs.

allocates and distributes
school resources among
faculty, staff and
students.

promotes public policies
that ensure
appropriate, adequate
and equitable human
and fiscal resources to
improve student
learning.

aligns with state and national
professional organizations that promote
public policy and advocate for
appropriate, adequate and equitable
resources to ensure quality educational
opportunities that are equal and fair for
all students.

3. Collahorates with
leaders to inform
planning, policies and
programs

demonstrates limited
understanding or
involvement with
others to influence
decisions affecting
student learning inside
or outside of own
school or district.

is learning to collect
analyze and share data with
others to raise awareness of
its impact on decisions
affecting student learning
on local, district, state and
national levels.

collaborates with
community leaders to
collect and analyze data
on economic, social and
other emerging issues to
inform district and
school planning, policies
and programs.

actively engages all stakeholders through
conversations and collaboration to
proactively change local, district, state and
national decisions affecting the
improvement of teaching and learning.

is involved with local, state and national
professional organizations in order to
influence and advocate for legislation,
policies and programs that improve
education.
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Appendix C: Examples of Evidence for Leader Evaluation Rubric



Performance Expectation 1: Vision, Mission and Goals
Education leaders® ensure the success and achievement of all students by guiding the development and
implementation of a shared vision of learning, a strong organizational mission and high expectations for
student performance.

ELEMENT A: High Expectations for All
Leaders ensure that the creation of the vision, mission and goals establishes high expectations for all
students and staff’.

e Thevision, mission and goals are supported by current, relevant data

e Written values and beliefs reflect high expectations for all students

e Thevision focuses on student academic excellence and healthy social/ emotional development
e Goalsand the instructional program are clearly aligned to the vision

e Thevision, mission and goals are collaboratively developed by and shared with stakeholder groups

EXAMPLES OF EVIDENCE
The school’s goals and vision are shared and widely known within the school community

e Parents, staff and other stakeholders are clear about academic expectations

e School priorities are public—with a common understanding of short and long term milestones
and goals

e Results of the school assessment are publicly shared with the staff and with members of the

community

ELEMENT B: Shared Commitments to Implement and Sustain the Vision, Mission and Goals
Leaders ensure that the process of implementing and sustaining the vision, mission and goals is inclusive,
building common understandings and commitments among all stakeholders.

e Theschool’s goals and vision are shared and widely known within the school community
e Parents, staff and other stakeholders are clear about academic expectations

e School priorities are public-with a common understanding of short- and-long term milestones
and goals

¢ Results of the school assessment are publicly shared with the staff and with members of the
community

Leader: Connecticut School Leaders who are employed under their intermediate administrator 092 certificate (e.g., curriculum
coordinator, principal, assistant principal, department head and other educational supervisory positions)
ZStaff: All educators and non-certified staff



ELEMENT C: Continuous Improvement toward the Vision, Mission and Goals
Leaders ensure the success and achievement of all students by consistently monitoring and refining
the implementation of the vision, mission and goals.

o Disaggregated student data is continually monitored and analyzed to determine the current state
of the school

e Progress toward goals is collaboratively reviewed to make necessary adjustments that keep the
focus on student outcomes

e Fiscal and human resources are aligned with and support priority areas and goals




EXAMPLES OFEVIDENCE FORLEADER EVALUATION RUBRIC

Performance Expectation 2: Teaching and Learning
Education leaders ensure the success and achievement of all students by monitoring and continuously
improving teaching and learning.

ELEMENT A: Strong Professional Culture
Leaders develop a strong professional culture, which leads to quality instruction focused on
student learning and the strengthening of professional competencies.

o Stakeholders are focused on closing achievement gaps between subgroups of students and
use data to determine appropriate interventions for students or subgroups not making
progress

e Effective instructional practices are being implemented across multiple classrooms

o Staff are actively engaged in job-embedded collaborative learning including observations of
other teachers

e Teachers are frequently observed by peers and the principal who provide actionable feedback
for reflection and improved instruction

e Teacher leadership opportunities are available and designed to support improved instruction
and student outcomes

ELEMENT B: Curriculum and Instruction
Leaders understand and expect faculty to plan, implement and evaluate standards-based
curriculum and challenging instruction aligned with Connecticut and national standards.

e Theschool instructional framework aligns curriculum with standards, instruction,
assessment and learning

e Arrigorous, relevant and standards-based curriculum that meets the unique needs of each
student is being implemented

o Stakeholders collaboratively review and analyze the effectiveness of the curriculum to make
real-time and necessary adjustments

e Faculty and students are offered diverse and innovative learning opportunities that extend
beyond the classroom




ELEMENT C: Assessmentand Accountability
Leaders use assessments, data systems and accountability strategies to improve achievement,
monitor and evaluate progress and close achievement gaps.

e Systems to access real-time data and purposefully monitor progress toward goals are in place
and operational

¢ Information from multiple sources — qualitative and quantitative, formative and
summative — is collaboratively collected and analyzed

e Teachers and staff are evaluated and receive targeted support and guidance through on-going
classroom visits and dialogue

o Stakeholders are routinely updated on the progress toward meeting goals and realizing the vision




EXAMPLES OFEVIDENCE FORLEADER EVALUATION RUBRIC

Performance Expectation 3: Organizational Systems and Safety
Education leaders ensure the success and achievement of all students by managing organizational systems
and resources for a safe, high-performing learning environment.

Element A: Welfare and Safety of Students, Faculty and Staff
Leaders ensure a safe environment by addressing real and potential challenges to the physical and
emotional safety and security of students, faculty and staff.

e Theschool building is clean and safe in accordance with the school safety plan and any legal
regulations

e Theschool is a positive learning environment that supports the success of all students by
meeting their physical, emotional, social and academic needs

Element B: Operational Systems
Leaders distribute responsibilities and supervise management structures and practices to improve

teaching and learning.

e School building is clean and safe in accordance with the school safety plan and any legal
regulations

e Operational responsibilities are distributed among the individuals responsible for the
students’ education and well-being

e Up-to-date data systems are used to inform operational, instructional and safety procedures

e Technology equipment is functional and supports the success of all students and adults

Element C: Fiscal and Human Resources
Leaders establish an infrastructure for finance and personnel that operates in support of teaching

and learning.

e Instructional funds are transparently and equitably distributed to accomplish the organizational
goals

e Teachers who have the expertise to deliver instruction that maximizes student learning are
recruited and retained

e Teachers and staff are evaluated and receive targeted support and guidance as required by
district and state evaluation requirements




EXAMPLES OF EVIDENCE FOR LEADER EVALUATION RUBRIC

Performance Expectation 4: Families and Stakeholders
Education leaders ensure the success and achievement of all students by collaborating with families
and other stakeholders to respond to diverse community interests and needs and to mobilize
community resources.

Element A: Collaboration with Families and Community Members
Leaders ensure the success of all students by collaborating with families and stakeholders.

e School staff, families and community members interact and communicate regularly to
share ownership for the success of the school

e Theschool meaningfully engages families in the learning process

Element B: Community Interests and Needs

Leaders respond and contribute to community interests and needs to provide the best possible education
for students and their families.

e Thesuccess of all students is promoted through collaboration among family and community
partners

e School leadership welcomes and responds to diverse community interests and needs
and mobilizes community resources

e Families and community members from a diversity of cultures and backgrounds are
engaged as partners in the learning process

e Structures are in place to ensure all stakeholders, regardless of position or viewpoint, are
engaged in the learning community

Element C: Community Resources
Leaders maximize shared resources among schools, districts and communities in conjunction with
other organizations and agencies that provide critical resources for children and families.

e Community resources are leveraged to meet student needs such as after-school food

sources, health care services, employment opportunities, social services and additional
educational services

e School resources are used to support the needs of students and their families




EXAMPLES OFEVIDENCE FORLEADER EVALUATION RUBRIC

Performance Expectation 5: Ethics and Integrity
Education leaders ensure the success and well-being of all student and staff by modeling ethical behavior
and integrity.

Element A: Ethical and Legal Standards of the Profession
Leaders demonstrate ethical and legal behavior.

e Expectations for professional and ethical behavior are clearly communicated and
modeled by school personnel

e Program implementation and outcome data are monitored to ensure equity and guarantee that
all students are justly served

e There are audits of student and adult data to ensure privacy and confidentiality are maintained

Element B: Personal Values and Beliefs:
Leaders demonstrate a commitment to values, beliefs and practices aligned with the vision, mission and
goals for student learning.

e Each person in the learning community is known, valued and respected

¢ Influential educational, political and community leaders are mobilized to advocate for the
vision, mission and goals of the school

e Theschool is a positive learning environment that supports the success of all students by
meeting their physical, emotional, social and academic needs

Element C: High Standards for Self and Others.
Leaders model and expect exemplary practices for personal and organizational performance, ensuring
accountability for high standards of student learning.

e Life-long learning is modeled by staff through engaging in professional learning that is
aligned with the vision, goals and objectives of the school

e Current educational research and best practices are reflected in all facets of the school

e Resources are equitably allocated to the core components of student academic, social,
emotional, behavioral and physical development as well as to educator quality

e Technology is appropriately used for learning and communication purposes

e Thelearning community is inspired to work together toward high levels of student performance




EXAMPLES OF EVIDENCE FORLEADER EVALUATION RUBRIC

Performance Expectation 6: The Education System
Education leaders ensure the success and achievement of all students and advocate for their student,
faculty and staff needs by influencing social, cultural, economic, legal and political contexts affecting
education.

Element A: Professional Influence

Leaders improve the broader, social, cultural, economic, legal and political contexts of education for
all students and families.

e Thegoals of the school and education more broadly are promoted and advocated for
throughout the school community

e Internal stakeholders are equipped with talking points and advocacy plans so they can
influence key external groups with a consistent voice

Element B: The Educational Policy Environment
Leaders uphold and contribute to policies and political support for excellence and equity in education.

e Stakeholders are routinely updated on the progress toward meeting goals and realizing the vision
e Theschool complies with legal and ethical requirements in relationships with all
stakeholders and clearly communicates all applicable state, federal and district policies,
procedures and guidelines

e Structures and systems are in place to review compliance with all laws

Element C: Policy Engagement
Leaders engage policymakers to inform and improve education policy.

e Theschool leader is a visible ambassador for education in the learning community and in
the district, city, state or nation

o Deliberate relationships with policy makers are developed to influence policy and advocate
for programs that improve education.




Appendix D: Examples of Indicators, Goals and SLOs

Grade level Indicator of Goal SLO
Academic Growth
and Development
2nd Grade Students making at Among 2nd graders who stayin | MAP (NWEA)
least one year’s my school from September to
worth of growth in May, 80% will make at least one
reading year’s growth in their reading
skills.
Elementary Student 78% of students will attain at 5th grade CMT
Science demonstrating least the proficient or higher
understanding of the level on the CMT section
science inquiry concerning science inquiry.
process




Appendix E: Examples of Survey Applications

Example #1:

School #1 has mid-range student performance results and is working diligently to improve out-
comes for all students. As part of a district-wide initiative, the school administers a climate
survey to teachers, students and family members. The results of this survey are applied
broadly to inform school and district planning as well as administrator and teacher evaluations.
Baseline data from the previous year’s survey show general high performance with a few
significant gaps in areas aligned to the Connecticut Leadership Standards. The principal,
district Superintendent and the school leadership team selected one area of focus — building
expectations for student achievement — and the principal identified leadership actions related
to this focus area which are aligned with the Leadership Standards. At the end of the year,
survey results showed that, although improvement was made, the school failed to meet its
target.

Measure and Target Results (Target met?)

Percentage of teachers and family members No; results at the end of the year showed an
agreeing or strongly agreeing with the increase of 3% to 74% of respondents
statement “Students are challenged to meet agreeing or strongly agreeing with the

high expectations at the school”” would statement.

increase from 71% to 77%.

Stakeholder Feedback Rating: “Developing”




Example #2:

School #2 is a low-performing school in a district that has purchased and
implemented a 360° tool measuring a principal’s leadership practice which collects
feedback from teachers, the principal and the principal’s supervisor. The resulting
scores from this tool are incorporated in the district’s Principal Evaluation system as

stakeholder input.

Baseline data from the prior year reflects room for improvement in several areas and
the principal, her supervisor and the school leadership team decides to focus on
ensuring a safe, high performing learning environment for staff and students (aligned
with Connecticut Leadership Standard #3). Together, the principal and her
supervisor focus on the principal’s role in establishing a safe, high-performing
environment and identify skills to be developed that are aligned to this growth area.
They then set a target for improvement based on specific measures in the survey,
aiming for an increase of 7% in the number of stakeholders who agreed or strongly
agreed that that there was growth in the identified area. Results at the end of the
school year show that the principal had met her target, with an increase of 9%.

Measure and Target

Results (Target met?)

Percentage of teachers, family members and
other respondents agreeing or strongly
agreeing that the principal had taken effective
action to establish a safe, effective learning
environment would increase from 71% to
78%.

Yes; results at the end of the year showed an
increase of 9% to 80% of respondents
agreeing or strongly agreeing.

Stakeholder Feedback Rating: “Accomplished”




Appendix F: Administrator Evaluation/Sample Summative Rating Form

This summary rating form is to be completed by the evaluator after the final conference with the
administrator. The evaluator will use the preponderance of evidence to assign a rating for each
Performance Expectation. The evaluator will also determine progress against the three student
learning outcomes and the three stakeholder feedback targets and assign ratings for each. ALL
OTHER ELEMENTS ARE CALCULATED BASED ON THESE RATINGS AND OTHER
RELEVANT DATA.



Administrator Name Evaluator’s Name

School

PRACTICE RATING

Performance Expectations Exemplary (4) | Accomplished (3) | Developing (2) Below Standard (1)
and Elements

Performance Expectation 1:
Vision, Mission and Goals

Performance Expectation 2:
Teaching and Learning

Performance Expectation 3:
Organizational Systems and
Safety

Performance Expectation 4:
Families and Stakeholders

Performance Expectation 5:
Ethics and Integrity

Performance Expectation 6:
Leadership Practice Rating
(Decision Rule 1)

Stakeholder Feedback Substantially | Met Made Substantial | Did Not Make
Exceeded Progress Substantial Progress

Target 1

Exemplary (4) | Accomplished (3) Developing (2) Below Standard (1)

Stakeholder Feedback Rating
(Decision Rule 2)

USE DECISION RULE 3 TOCOMPLETE THE OVERALL PRACTICE RATING BELOW

Exemplary (4) | Accomplished(3) Developing (2) Below Standard (1)

OVERALL PRACTICE
RATING




OUTCOME RATING

State Assessment
Results

>3.5

2.5-3.5

1.5-2.4

<1.5

Score

Exemplary (4)

Accomplished(3)

Developing (2)

Below Standard (1)

State Assessment
Rating (Decision
Rule 4)

Student Learning
Obijectives

Substantially
Exceeded

Met

Made Substantial
Progress

Did Not Make
Substantial Progress

SLO1

SLO 2

SLO 3

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

Student Learning
Objectives Rating
(Decision Rule 5)

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

Overall Student
Learning (Decision
Rule 6)

Teacher
Effectiveness
Rating (Decision
Rule 7)

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

Rating

USE DECISION RULE 8 TO COMPLETE THE OVERALL OUTCOMES RATING BELOW

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

OVERALL
OUTCOMES
RATING




DECISION RULES

Leadership Practice Rating

See decision rule 1

Stakeholder Feedback Rating

See decision rule 2

Overall PRACTICE Rating

See decision rule 3

State Assessment Rating

See decision rule 4

Student Learning Objectives Rating

See decision rule 5

Overall STUDENT LEARNING Rating

See decision rule 6

Teacher Effectiveness Rating

See decision rule 7

Overall OUTCOMES Rating

See decision rule 8

DECISION RULE 1: LEADERSHIP PRACTICE

Exemplary (4) Accomplished (3)

Developing (2)

Below Standard (1)

Exemplary on Teaching and
learning

At least Accomplished on
Teaching and learning

Learning
Exemplary on at least 2 other

performance expectations

At least Accomplished on at
least 3 other performance

] expectations
No rating below

Accomplished on any
performance expectation

No rating below Developing on
any performance expectation

At least Developing
on Teaching and

At least Developing
at least 3 other
performance
expectations

Below Standard on
Teaching and learning

or

Below Standard on at
least 3other
performance
expectations

DECISION RULE 2: STAKEHOLDER FEEDBACK

Exemplary (4) Accomplished (3) Developing (2)

Below Standard (1)

Made substantial
progress but did

Substantial exceeding
target

Met target

Made little or no progress

against target

DECISION RULE 3: OVERALL PRACTICE RATING

If the Stakeholder Feedback Rating is

Then the Overall Practice Rating is:

Exemplary (4)

Leadership Practice rating plus 1

Accomplished (3) or Developing (2) Leadership Practice rating

Below Standard (1)

Leadership Practice rating minus 1

DECISION RULE 4: STATE ASSESSMENTS

State Assessment results (Score derived from SPI rating and Progress for All Students and Subgroups)

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

Greater than 3.5

Between 2.5 and 3.5

Between 1.5 and 2.4

Less than 1.5

DECISION RULE 5: STUDENT LEARNING OBJECTIVES (SLOs)

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

Met all 3SLO and
substantially
exceeded at least 2
SLOs

Met 2 SLOs and made
substantial progress on
the 3rd

Met 1 SLO and made
substantial progress on
at least 1 other

Met 0 SLOs or met 1 SLO
and did not make substantial
progress on either of the
other 2




DECISION RULE 6: OVERALL STUDENT LEARNING
STATE ASSESSMENT PORTION

Exemplary (4)

Accomplished
(©)

Developing (2)

Below Standard (1)

Locally-
Determined

Exemplary (4)

Exemplary (4)

Exemplary (4)

Accomplished
3)

Gather further
information

Portion

Accomplished
(©)

Exemplary (4)

Accomplished

(©)

Accomplished

©)

Developing (2)

Developing (2)

Accomplished

Accomplished

Developing (2)

Below Standard (1)

®) (©)
Below Gather further | Developing (2) | Below Below Standard (1)
Standard (1) | information Standard (1)

DECISION RULE 7: TEACHER EFFECTIVENESS

Exemplary (4)

Accomplished (3)

Developing (2)

Below Standard (1)

81-100% of teachers are
rated proficient or
exemplary on the
student growth portion
of their evaluation

61-80% of teachers are
rated proficient or
exemplary on the
student growth portion
of their evaluation

41-60% of teachers are
rated proficient or
exemplary on the
student growth portion
of their evaluation

0-40% of teachers are rated
proficient or exemplary on
the student growth portion of
their evaluation

DECISION RULE 8: OVERALL OUTCOMES RATING

If the Teacher Effectiveness rating is:

Then the overall Outcomes rating is:

Exemplary (4)

Student Learning rating plus 1

Accomplished (3) or Developing (2)

Student Learning rating

Below Standard (1)

Student Learning rating minus 1

Overall Summative
Rating

Overall Practice Rating

4 3 2 1
. Gather further
4 Rate Exemplary | Rate Exemplary Rate Accomplished information
3 Rate Exemplary | Rate Accomplished| Rate Accomplished Qather fgrther
information
Rate . .
2 Accomplished Rate Developing Rate Developing Rate Below Standard
Gather further Rate Below Rate Below
1 information Standard Standard Rate Below Standard




Appendix G: Connecticut’s Measures of Student Academic Learning

Measure Definition

School Performance Index (SPI) The SP1 is a measure of student achievement on
Connecticut’s standardized assessments — the CMT
and CAPT. For each subject tested — mathematics,
reading, writing and science — Connecticut reports
performance for five achievement levels: Below
Basic (BB), Basic (B), Proficient (P), Goal (G) and
Advanced (A). For each student, the state calculates
an Individual Performance Index (IPI), which
represents performance across all tested subjects.
The SPI is a compilation of the IPIs for all students in
a school. The result is an index score ranging from 0
to 100, where 0 indicates that all students scored at
the Below Basic level across all subjects and 100
indicates that all students scored at the Goal or
Advanced level.

Connecticut Mastery Test (CMT) The CMT is the standard assessment administered
to students in Grades 3 through 8. Students are
assessed in the content areas of reading,
mathematics and writing in each of these grades and
science in grades 5 and 8.

Connecticut Academic Performance Test | The CAPT is the standard assessment administered

(CAPT) to students in Grade 10. Students are assessed in the
content areas of reading, mathematics, writing and
science.

Subgroups ELLs, students with disabilities, black students,

Hispanic students and students eligible for free or
reduced price lunch.




Appendix H: Sample State Assessment Ratings

A SCHOOL WITH AN SPI

OF 88 OR GREATER:

Measure Score Description Score Weight | Summary Score
School Performance Index (SPI) No target because of high | 4 0.1 0.4
progress from year to year performance
SPI progress for student subgroups | Meets target for 3 of 4 3 0.4 1.2
subgroups
SPI rating 90 4 0.1 0.4
SPI rating for student subgroups Gap between the “all 2 0.4 0.8
students” group and one
subgroup is 12
Score: | 2.8
Rating | Accomplished
A SCHOOL WITH AN SPI BETWEEN 88 AND 64:
Measure Raw Score Scale Score | Weight | Summary Score
School Performance Index (SPI) Meets target 3 0.5 15
progress from year to year
SPI progress for student subgroups | Meets target for 4 out of 5 | 3 0.5 15
subgroups
SPI rating 75 2 0 0
SPI rating for student subgroups Gap between the “all 4 0 0
students” group and all
subgroups is <10
Score: |3
Rating | Accomplished
A SCHOOL WITH AN SPI < 64:
Measure Raw Score Scale Score | Weight Summary Score
School Performance Meets target 3 0.5 1.5
Index (SPI) progress from
year to year
SPI progress for student Meets target for 2 of 3 3 0.5 1.5
subgroups subgroups
SPI rating 60 1 0 0
SPI rating for student Gap between the “all 1 0 0
subgroups students” group and one
subgroup is 11
Score: 3
Rating Accomplished




Appendix I: Administrator Evaluation Plan

WOODBRIDGE SCHOOL DISTRICT
ADMINISTRATOR EVALUATION PLAN

Administrator Name

Evaluator’s Name

Key Findings from
Student Achievement
and Stakeholder Survey
Data

Outcome
Goals (3
SLOs and 1
Survey)

Strategies Monitoring
Activities and
Evidence of Success

Leadership Practice
Focus Areas (2)

Additional
Skills,
Knowledge
and Support
Needed

Timeline for Measuring
Goal Outcomes




SAMPLE EVALUATION PLAN

Administrator Name

Evaluator’s Name

School
Key Finding:t; from Outcome Leadership Practice Strategies Mopi'_[o_ring Ad_ditional Timelin_e for
Student Achievement Goals (3 Focus Areas (2) Activities and Skills, Measuring
and Stakeholder Survey | SLOs and 1 Evidence of Success | Knowledge Goal
Data Survey) and Support Outcomes
Needed
ELL Cohort Graduation SLO 1: Increase Focus Area 1: Use Use current data ELL graduation rate Support needed 2012-13
Rate is 65% and the ELL cohort assessments, data to provide regular | increases by 2% over in reaching out to | school year
extended graduation rate is | graduation rate by | systems and updates to last year and the the ELL student
70%. 2% and the accountability families on extended graduation population to
extended strategies to improve student progress rate increases by 3%. increase
80% of students complete graduation rate by | achievement, monitor | and needs for awareness of the
10th grade with 12 credits 3%. and evaluate progress, | improvement. 90% of students have graduation

87% of 10th graders are
proficient in reading, as
evidenced by CAPT
scores.

75% of students report that
teachers present material

in a way that is easy for
them to understand and
learn from.

SLO 2: 90% of
students complete
10th grade with 12
credits.

SLO 3: 95% of
students are
reading at grade
level at the end of
10th grade.

Survey 1:
Students are
taught in a way
that meets their
diverse learning
needs.

close achievement
gaps and communicate
progress. (PE: 2, E:
C).

Focus Area 2: Improve
instruction for the
diverse needs of all
students; and
collaboratively
monitor and adjust
curriculum and
instruction (PE: 2, E
B).

Ensure students
have access to
resources and
opportunities that
extend learning
beyond the
classroom walls.

Provide staff the
necessary
resources to use
evidence-based
strategies and
instructional
practices to meet
the diverse
learning needs of
their students.

at least 12 credits when
entering the 11th
grade.

Summative
assessments indicate
that 95% of students
are reading on grade
level at the end of 10th
grade.

90% of students report
by survey response
that teachers present
material in a way they
can understand and
learn from.

requirements and
benefits.

Work with
school scheduler
to ensure
students are
enrolled in credit
earning courses
in 9th and 10th
grades.
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DO YOU HAVE A GOOD EVALUATION PLAN?

Here are some questions to consider in assessing whether an administrator’s evaluation plan is likely to
drive continuous improvement:

1.

2.

Are the goals clear and measurable, so that you will know whether you have achieved them?

Can you see a through-line from district priorities to the school improvement plan to the
evaluation plan?

Do the practice focus areas address growth needs for the administrator? Is at least one of the focus
areas addressing instructional leadership?

Building on the sample evaluation plan, this administrator’s evaluator may want to consult the
following sources of evidence to collect information about the administrator in relation to their
focus areas and goals:

Data Systems and Reports for Student Information

Artifacts of Data Analysis and Plans for Response
Observations of Teacher Team Meetings

Observations of Administrative/Leadership Team Meetings
Observations of Classrooms where the Administrator is present
Communications to Parents and Community

Conversations with Staff

Conversations with Students

Conversations with Families

Further, the evaluator should establish a schedule of school visits with the administrator
to collect evidence and observe the administrator’s work. The first visit should take place
near the beginning of the school year to ground the evaluator in the school context and
the administrator’s evaluation plan. Subsequent visits may be planned at 2-to 3-month
intervals.

School visits should be frequent, purposeful and adequate for sustaining a professional
conversation about an administrator’s practice.
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WOODBRIDGE SCHOOL DISTRICT
VISION STATEMENT
Vision of the Woodbridge School District: To become a high performing school district that provides a

nurturing and stimulating learning environment that values achievement, creativity, respect, personal
integrity, and engenders in children a love of learning.

Beliefs
e Students are capable of making decisions and accepting consequences of those
decisions.

e Students can identify appropriate resources to support their learning.

e Students are capable of mastering basic skills necessary for participation in an ever-
changing society.

e Students are capable of learning at high levels.

e Students learn in a variety of ways.

e Students need opportunities to learn responsibility in a variety of roles.
e Learning is a life long process.

e Diversity enhances life.



Educator Evaluation and Professional Learning Plan

Introduction

This document outlines a model for the evaluation and development of teachers in the Woodbridge
School District. It is based on the Connecticut Guidelines for Educator Evaluation, Subsection (a) of
Section 10-151b of the 2012 Supplemental to the Connecticut General Statutes (C.G.S.). The plan
will serve as validation of teacher competencies and provide support to faculty in the attainment of
state and district goals. The entire evaluation process should be viewed as a cooperative undertaking
of professionals who are striving to achieve the stated purposes of the evaluation system, the most
important of which are the improvement of instruction and enhancement of student learning.
Educators will be supported and acknowledged for their growth, improvement and contributions.

The Plan is organized into three phases: the Induction Phase for first and second year teachers/initial
year in district, the Continuous Professional Growth Phase for experienced teachers who received
ratings of accomplished or exemplary, and the Structured Assistance Phase for teachers who have
received ratings of developing or below standard.

*Note: In the 2013-14 school year teachers previously in the Continuous Growth Phase will be
considered Accomplished. First and Second year Teachers and teachers new to Woodbridge will be
evaluated in the Induction Phase.

*Note: For state reporting purposes, the word “accomplished” will be replaced by the word “proficient”.

Purpose and Rationale of the Evaluation System

Research has proven that no school-level factor matters more to students’ success than high-quality
teachers. When teachers succeed, students succeed. To support teachers, Woodbridge clearly
defines excellent practice; gives accurate, useful information about teachers’ strengths and
development areas; and provides opportunities for professionals to advance their practice.
Collaboration between teachers and administrators is integral in creating a culture and learning
climate in which all educators become reflective practitioners in order to improve student learning and
encourage creativity and innovation.

Core Design Principles

The following principles guided the design of the teacher model:
e Consider multiple, standards-based measures of performance
An evaluation system that uses multiple sources of information and evidence results in a
fair, accurate and comprehensive picture of a teacher’'s performance. The new model
defines four categories of teacher effectiveness: student learning (45%), teacher
performance and practice (40%), parent feedback (10%) and school-wide student learning
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or student feedback (5%). These categories are grounded in research-based standards:
The Common Core State Standards (CCSS), The Connecticut Common Core of Teaching
(CCT) (See Appendix A), The Connecticut Framework K-12 Curricular Goals and
Standards, The CMT/CAPT Assessments!, Connecticut Code of Professional
Responsibility for Teachers (See Appendix B) and locally-developed curriculum standards.

'Connecticut Mastery Test (CMT): The CMT is the standard assessment administered to students in Grades 3 through 8. Students
are assessed in the content areas of reading, mathematics and writing in each of these grades and science in grades 5 and 8.
Connecticut Academic Performance Test (CAPT): The CAPT is the standard assessment administered to students in Grade 10.
Students are assessed in the content areas of reading, mathematics, writing and science.

e Promote both professional judgment and consistency
Assessing a teacher’s professional practice requires evaluators to constantly use their
professional judgment. No rubric or formula, however detailed, can capture all of the
nuances in how teachers interact with students, and synthesizing multiple sources of
information into performance ratings is inherently more complex than checklists or
numerical averages. At the same time, teachers’ ratings should depend on their
performance, not on their evaluators’ biases. Accordingly, the model aims to minimize the
variance between school leaders’ evaluations of classroom practice and to support
fairness and consistency within the school.

e Foster dialogue about student learning
This model hinges on improving the professional conversation between and among
teachers and administrators who are their evaluators. The dialogue in the model occurs
more frequently and focuses on what students are learning and what teachers and their
administrators can do to support teaching and learning.

e Encourage aligned professional development, coaching and feedback to support teacher

growth

Novice and veteran teachers, alike, deserve detailed, constructive feedback and
professional development, tailored to the individual needs of their classrooms and
students. Woodbridge Educator Evaluation Plan promotes a shared language of
excellence to which professional development, coaching, and feedback can align to
improve practice.



Overview of the Process

The evaluation and support system consists of multiple measures to paint an accurate and
comprehensive picture of teacher performance. All teachers will be evaluated in four
categories, grouped in two major focus areas: Teacher Practice and Student Outcomes.

1. Teacher Practice Related Indicators: An evaluation of the core instructional practices
and skills that positively affect student learning. This focus area is comprised of two
categories:

(a) Observation of teacher performance and practice (40%) which is defined in
the Common Core of Teaching rubrics.
(b) Parent feedback (10%) on teacher practice through surveys

2. Student Outcomes Related Indicators: an evaluation of the teacher’s contribution to
student academic progress, at the school and classroom levels in alignment with
district goals. There is also an option in this focus area to include student feedback.
This focus area is comprised of two categories:

(a) Student growth and development (45%) as determined by the teacher’s
student learning objectives (SLOSs)

(b) Whole-school measures of student learning as determined by aggregate
student learning indicators or student feedback (5%) through student surveys

Scores from each of the four categories will be combined to produce a summative
performance rating of Exemplary, Accomplished, Developing, or Below Standard. The
performance levels are defined as:

Exemplary — Substantially exceeding indicators of performance

Accomplished — Meeting indicators of performance

Developing — Meeting some indicators of performance but not others

Below Standard — Not meeting indicators of performance

Student Growth
and Development

45%

Peer
or Parent TeaCher
Feedback

10% Rati ng

OR

Whole School
{ Student Learning
Student Feedback

Observation of Teacher
Performance and Practice
40%



Educator Evaluation Process and Timeline

The annual evaluation process between a teacher and an evaluator (principal or designee)
is anchored by three performance conversations at the beginning, middle and end of the
year. The purpose of these conversations is to clarify expectations for the evaluation
process, provide comprehensive feedback to each teacher on his/her performance, set
development goals and identify development opportunities. These conversations are
collaborative and require reflection and preparation by both the evaluator and the teacher
in order to be productive and meaningful.

Orientation Goal Setting and Planning Mid-year check-in  End of Year Review

Teacher reflection Teacher self-

Orientation on and goal setting- RERIEIE e anf:l assessment-
perfo rmance-Mid .
Scoring -End of

year conference
year conference

process goal setting
conference

September 30" October 30" January 30" May 30" (self-assessment)
June 10™ (conference)

Goal-Setting and Planning
Timeframe: September 30" (Orientation); October 30th (Reflection and Goal Setting)

1. Orientation on Process — To begin the evaluation process, evaluators meet with
teachers, in a group or individually, to discuss the evaluation process and their roles and
responsibilities within it. In this meeting, they will discuss any school or district priorities
that should be reflected in teacher practice goals and student learning objectives (SLOSs),
and they will commit to set time aside for the types of collaboration required by the
evaluation process.

2. Teacher Reflection and Goal-Setting — The teacher examines student data and prior
year evaluation and survey results to draft one proposed student learning objective (SLO)
goal as measured by Indicators of Academic Growth and Development (IAGDs). The
teacher may collaborate in grade-level or subject-matter teams to support the goal-setting
process. The teacher will develop one performance and practice/professional learning goal
to focus evidence collection in observations.

3. Goal-Setting Conference — The evaluator and teacher meet to discuss the teacher’s
proposed goals in order to arrive at mutual agreement. The teacher collects evidence
about his/her practice and the evaluator collects evidence about the teacher’s practice to
support the review. The evaluator may request revisions to the proposed goals and
objectives if they do not meet approval criteria.



Mid-Year Check-In
Time frame: January 30th

1. Reflection and Preparation — The teacher and evaluator collect and reflect on evidence
to date about the teacher’s practice and student learning in preparation for the check-in.

2. Mid-Year Conference — The evaluator and teacher complete at least one mid-year
check-in conference during which they review progress on goals. The mid-year conference
is an important point in the year for addressing concerns and reviewing results for the first
half of the year. Evaluators can deliver mid-year formative information on components of
the evaluation framework for which evidence has been gathered and analyzed. If needed,
teachers and evaluators can mutually agree to revisions on the strategies or approaches
used and/or mid-year adjustment of SLOs to accommodate changes (e.g., student
populations, assignment). They also discuss actions that the teacher can take and
supports the evaluator can provide to promote teacher growth in his/her development
areas.

End-of-Year Summative Review
Time frame: May 30" (Self- Assessment) and June 10" (End-of Year Conference)

1. Teacher Self-Assessment — The teacher reviews all information and data collected
during the year and completes a self-assessment for review by the evaluator. This self-
assessment may focus specifically on the areas for development established in the goal-
setting conference.

2. Scoring — The evaluator reviews submitted evidence, self-assessments and observation
data to generate category and focus area ratings. The category ratings generate the final,
summative rating. After all data, including state test data, are available, the evaluator may
adjust the summative rating if the state test data change the student-related indicators
significantly to change the final rating. Such revisions should take place as soon as state
test data are available and before September 15",

3. End-of-Year Conference — The evaluator and the teacher meet to discuss all evidence

collected to date and to discuss category ratings. Following the conference, the evaluator
assigns a summative rating and generates a summary report of the evaluation before the

end of the school year and before June 10™



Summary of Plan

According to the provisions of the plan, all teachers participate in the annual evaluation process.
The design of each teacher’s plan reflects individual needs, years of experience, and evaluator

approval. An outline of the core elements of the planis provided below. Detailed explanations of
the plan's expectations and options follow.

Required of all teachers annually

Orientation with Administrator by September 30™

Goal-Setting: Teachers submit two proposed goals: one student learning objective with
Indicators of Academic Growth and Development —IAGD (student growth and development
45%) with performance measures linked to student learning, and one performance and
practice/professional learning goal for approval by October 30™

Teachers will provide evidence of supporting the achievement of the whole school parent
feedback goal

Mid-year conference goal update with evaluator by January 30"

Self-reflection submitted to evaluator by May 30™

Preliminary summative assessment with conference by June 10" to be finalized in
September following reporting of state standardized assessment.

Teachers New to Woodbridge (First or Second Year in Woodbridge)

Orientation by September 30"

Teacher assigned a mentor by September 15"

Initial goal setting conference by October 30"

Formal observations: focused, site-based observations (at least 3 per year), with pre- and
post- conference

Informal observations and feedback by evaluator

Mid-year conference goal update with evaluator by January 30"

Self-reflection submitted to evaluator by May 30™

Preliminary summative assessment with conference by June 10" to be finalized in
September following reporting of state standardized assessment.

Experienced Teachers (More than Two Years in Woodbridge)

Continuous Growth Phase (Teachers who have received ratings of
Accomplished or Exemplary)

Initial goal setting conference by October 30"

Observations - three formal, including at least one in-class observation (with pre- and post-
conference) and one review of practice with feedback, the third observation to be determined by
administrator

Informal observations(s) and feedback by evaluator as appropriate

Mid-year conference goal update with evaluator by January 30th

Self-reflection submitted to evaluator by May 30"

Preliminary summative assessment with conference by June 10" to be finalized in September
following reporting of state standardized assessment.



Structured Assistance (Teachers who have received ratings of Developing or
Below Standard)

A written improvement plan will include:

e Statement of deficiency or concern
Expectations for performance improvement
Peer/mentor support as needed
Timeline for improvement and assessment
Observations- a minimum of three

Structured Assistance Phase
For Developing/Below Standard
Overview of the Phase

The Structured Assistance phase is intended to assist the developing/below standard educator
who is having difficulty consistently demonstrating effectiveness.

Staff members assigned to the Structured Assistance Phase will work cooperatively with their
supervisors to develop and implement an individualized remediation plan designed to assist the
staff member in meeting expectations.

The Structured Assistance Phase will include sufficient opportunities for the staff member to obtain
assistance from peers and supervisors and/or participate in special training that is purposefully
designed to improve specific areas of performance concerns.

The staff member shall be advised by the supervisor to discuss placement in the Structured
Assistance Phase with a representative of the Woodbridge Education Association (WEA). The staff
member has a right to WEA representation in all subsequent meetings.

Who: Teachers who received ratings of developing or below standard
Support: Supervisor and other district professionals
Focus: The Structured Assistance Plan should be based on the identified performance

deficiencies and aligned with the CCT and the Connecticut Code of Professional
Responsibilities for Teachers. The plan should focus on the improvement of student
learning.

The plan is designed by the teacher in consultation with and approved by their
supervisor. The plan should meet the needs of the individual teacher, the school and
the district.



Resolution of Difference

Dispute-Resolution Process

A panel, composed of the superintendent, teacher union president and a neutral third person, shall
resolve disputes where the evaluator and teacher cannot agree on objectives/goals, the evaluation
period, feedback on performance and practice, or final summative rating. Resolutions must be
topic-specific and timely. Should the process established not result in resolution of a given issue,
the superintendent will make the determination regarding that issue.

Notice of Concern

The granting of tenure in the Woodbridge School District indicates that a staff member has demonstrated competence
as defined by the standards of the Connecticut Common Core of Teaching and the Connecticut Code of Professional
Responsibility for Teachers. The district recognizes that circumstances may arise which result in a tenured staff
member performing unsatisfactorily in one or more areas. At any point during the school year, if a supervisor
determines that a tenured staff member’s performance is less than satisfactory in one or more areas, these concerns
will be promptly discussed with that staff member, and may result in an addendum of action steps related to the area of
concern to the teacher’s professional growth plan. The addendum will include:

« Expectations of outcome

% Methods of support

< Timeline (suggested 30- 45 working days)

Failure to successfully address the concern(s) will result in placement in the Professional Assistance Phase.

Confidentiality

All evaluative reports are strictly confidential. The evaluator and the teacher will sign one copy of
the evaluation report, which will be placed in his/her personnel file.




Connecticut Framework For Educator Evaluation and Support

NOTE: Common Core Teaching rubrics to be included when developed
by the Connecticut State Department of Education

TEACHER PRACTICE RELATED INDICATORS

Category #1: Teacher Performance and Practice (40%)

The Teacher Performance and Practice category of the model is a comprehensive review
of teaching practice against a rubric of practice, based on multiple observations. It
comprises 40% of the summative rating. Following observations, evaluators provide
teachers with specific feedback to identify teacher development needs and tailor support to
those needs.

Observation Process

Pre-conferences and Post-conferences

Pre-conferences are valuable for giving context for the lesson and information about the
students to be observed and for setting expectations for the observation process. A pre-
conference can be held with a group of teachers, where appropriate.

Post-conferences provide a forum for reflecting on the observation against the CCT rubrics
and for generating action steps that will lead to the teacher's improvement. A good post-
conference:

e begins with an opportunity for the teacher to share his/her self-assessment of the
lesson observed;

e cites objective evidence to paint a clear picture for both the teacher and the
evaluator about the teacher’s successes, what improvements will be made, and
where future observations may focus;

e involves written and verbal feedback from the evaluator; and

e occurs within two days of the observation.

Non-Classroom Reviews of Practice

Because the new evaluation model aims to provide teachers with comprehensive feedback
on their practice as defined by the CCT rubrics, all interactions with teachers that are
relevant to their instructional practice and professional conduct may contribute to their
performance evaluations. These interactions may include, but are not limited to, reviews
of lesson/unit plans and assessments, planning meetings, data team meetings,
professional learning community meetings, call-logs or notes from parent-teacher
meetings, observations of coaching/mentoring other teachers, and attendance records
from professional development or school-based activities/events.

Feedback
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The goal of feedback is to help teachers grow as educators and become more effective
with each and every one of their students. With this in mind, evaluators should be clear
and direct, presenting their comments in a way that is supportive and constructive.
Feedback should include:

e specific evidence and ratings, where appropriate, on observed components of the

CCT rubrics;

e prioritized commendations and recommendations for development actions;

e next steps and supports the teacher can pursue to improve his/her practice; and

e a timeframe for follow up.

Teacher Performance and Practice Goal-Setting

Teachers develop one performance and practice goal. These goals provide a focus for the
observations and feedback conversations. At the start of the year, each teacher will work
with his or her evaluator to develop his or her practice and performance goal through
mutual agreement. All goals should have a clear link to student achievement and should
move the teachers towards accomplished or exemplary on the Woodbridge Educator
Evaluation and Development Plan.

Teacher Performance and Practice Scoring

Individual Observations

Evaluators are not required to provide an overall rating for each observation, but they
should provide ratings and evidence for the CCT components that were observed. During
observations, evaluators should take evidence-based notes capturing specific instances of
what the teacher and students said and did in the classroom. Evidence-based notes are
factual (e.g., the teacher asks: “Which events precipitated the fall of Rome?”) and not
judgmental (e.g., the teacher asks good questions). Once the evidence has been
recorded, the evaluator can align the evidence with the appropriate component(s) on the
rubric and then make a judgment about which performance level the evidence supports.

Summative Observation of Teacher Performance and Practice Rating

At the end of the year, primary evaluators must determine a final teacher performance and
practice rating and discuss this rating with teachers during the End-of-Year Conference.
The evaluator, in a three-step process, will calculate the final teacher performance and
practice rating:

1) Evaluator holistically reviews evidence collected through observations and
interactions (e.g., team meetings, conferences) and uses professional judgment to
determine component ratings for each of the six domains of teacher performance.

2) Average components within each domain based on evidence are collected.
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Category #2: Parent Feedback (10%)
Feedback from parents will be used to help determine the remaining 10%.

The process described below focuses on:

(1) conducting a whole-school parent survey (meaning data is aggregated at the
school level);

(2) determining school-level parent goal(s) based on the survey feedback;

(3) identifying one related parent engagement goal and setting improvement targets;

(4) measuring progress on growth targets; and

(5) determining a teacher's summative rating. This parent feedback rating shall be
based on four performance levels.

1. Administration of a Whole-School Parent Survey

Parent surveys should be conducted at the whole-school level as opposed to the teacher-
level, meaning parent feedback will be aggregated at the school level. This is to ensure
adequate response rates from parents.

Surveys should be confidential and survey responses should not be tied to parents’
names. The parent survey should be administered every spring and trends analyzed from
year-to-year.

NOTE: CSDE recognizes that in the first year of implementation, baseline parent feedback
may not be available.

2. Determining School-Level Parent Goals

Principals and teachers should review the parent survey results at the beginning of the
school year to identify areas of need and set general parent engagement goals based on
the survey results. Ideally, this goal-setting process would occur between the principal and
teachers (possibly during faculty meetings) in August or September so agreement could be
reached on 1-2 improvement goals for the entire school.

3. Arriving at a Parent Feedback Rating
The Parent Feedback rating should reflect the degree to which a teacher successfully
reaches his/her parent goal and improvement targets.

SCINEIAC)) Accomplished (3) Developing (2) Below Standard (1)

Exceeded the goal Met the goal Partially met the goal | Did not meet the goal

12



STUDENT OUTCOMES RELATED INDICATORS

Category #3: Student Growth and Development (45%)

Overview of Student Learning Objectives (SLOs)

Each teacher’s students, individually and as a group, are different from other teachers’
students, even in the same grade level or subject at the same school. For student growth
and development to be measured for teacher evaluation purposes, it is imperative to use a
method that takes each teacher’s assignment, students and context into account.
Connecticut, like many other states and localities around the nation, has selected a goal-
setting process called Student Learning Objectives (SLOs) as the approach for
measuring student growth during the school year.

SLOs will support teachers in using a planning cycle that will be familiar to most educators:

SLO Phase I SLO Phase 2: SLO Phase 3: SLO Phase 4:
Learn about Set goals for Monitor Assess student
this year’'s -‘ student w students’ -‘ outcomes
students learning progress relative to goals

While this process should feel generally familiar, we will ask teachers to set more specific
and measureable targets than they may have done in the past, and to develop them
through consultation with colleagues in the same grade level or teaching the same subject
and through mutual agreement with supervisors. The four SLO phases are described in
detail below:

SLO Phase I:
Learn about
this year’'s
students

This first phase is the discovery phase, just before the start of the school year and in its
first few weeks. Once teachers know their rosters, they will access as much information as
possible about their new students’ baseline skills and abilities, relative to the grade level or
course the teacher is teaching. End-of-year tests from the prior spring, prior grades,
benchmark assessments and quick demonstration assessments are all examples of
sources teachers can tap to understand both individual student and group strengths and
challenges. This information will be critical for goal setting in the next phase.

Each teacher will write one SLO. Teachers whose students take a standardized
assessment will create one SLO based on standardized indicators. All other teachers will
develop their SLO based on non-standardized indicators.
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Woodbridge uses a specific definition of “standardized assessment.” As stated in the CT
Guidelines for Educator Evaluation, a standardized assessment is characterized by the
following attributes:

Administered and scored in a consistent — or “standard” — manner;

Aligned to a set of academic or performance “standards;”

Broadly-administered (e.g., nation-or statewide;

Commercially-produced; and

Often administered only once a year, although some standardized assessments
are administered two or three times per year.

O O o oo

To create their SLOs, teachers will follow these four steps:

Step 1: Decide on the Student Learning Objectives

The objectives will be broad goals for student learning. They should each address a
central purpose of the teacher’s assignment and it should pertain to a large proportion of
his/her students. SLOs should be written with high-expectations for student learning and
reflect at least a year’s worth of growth. SLOs should be aligned to relevant state, national
(e.g., common core), and/or district standards for the grade level or subject. Depending on
the teacher’s assignment, the objective might aim for content mastery (more likely at the
secondary level) or it might aim for skill development (more likely at the elementary level or
in arts classes.)

Teachers are encouraged to collaborate with grade-level and/or subject matter colleagues
in the creation of SLOs. Teachers with similar assignments may have identical objectives
although they will be individually accountable for their own students’ results.

SLO Phase 2:
Set goals for
student
learning

Step 2: Select Indicators of Academic Growth and Development (IAGDS)

An Indicator of Academic Growth and Development (IAGD) is the specific evidence,
with a quantitative target, that will demonstrate whether the objective was met. Each SLO
must include at least one indicator and address a significantly proportionate amount of
their total student population.

Each indicator should make clear (1) what evidence will be examined, (2) what level of
performance is targeted, and (3) what proportion of students is projected to achieve the
targeted performance level. Indicators can also address student subgroups, such as high
or low — performing students or ELLs. It is through the Phase | examination of student
data that teachers will determine what level of performance to target for which students.

Since indicator targets are calibrated for the teacher’s particular students, teachers with
similar assignments may use the same evidence for their indicators, but they would be
unlikely to have identical targets. For example, all 2nd grade teachers in a district might
use the same reading assessment as their IAGD, but the performance target and/or the
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proportion of students expected to achieve proficiency would likely vary among 2nd grade
teachers.

Taken together, an SLO’s indicators, if achieved, would provide evidence that the objective
was met. Here are some examples of indicators that might be applied to the previous SLO

examples:
Sample SLO-Standardized IAGD(s)
Teacher  Student Learning Objective Indicators of Academic Growth and
Category Development (at least one is required)
4th Grade | My 22 students will 1. All 17 (77%) students assessed on the
demonstrate improvement in standard CMT will maintain proficiency,
or mastery of reading goal or advanced performance, or will
comprehension skills by June gain a proficiency band on 4th grade CMT
2013. Reading in March 2013.

2. All 5 students (23%) assessed on the
MAS for Reading CMT will achieve at the
proficient or goal level on 4th grade CMT
Reading MAS in March 2013.

Step 3: Provide Additional Information
During the goal-setting process, teachers and evaluators will document the following:
e the rationale for the objective, including relevant standards;
e any important technical information about the indicator evidence (like timing or
scoring plans);
e the baseline data that was used to set each IAGD;
e interim assessments the teacher plans to use to gauge students’ progress toward
the SLO during the school year (optional); and
e any training or support the teacher thinks would help improve the likelihood of
meeting the SLO (optional).

Step 4: Submit SLOs to Evaluator for Approval

SLOs are proposals until the evaluator approves them. While teachers and evaluators
should confer during the goal-setting process to select mutually agreed-upon SLOs,
ultimately, the evaluator must formally approve all SLO proposals.

The evaluator will examine each SLO relative to three criteria described below. SLOs
must meet all three criteria to be approved. If they do not meet one or more criteria, the
evaluator will provide written comments and discuss their feedback with the teacher during
the fall Goal-Setting Conference. SLOs that are not approved must be revised and
resubmitted to the evaluator within ten days.
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SLO Approval Criteria

Priority of Content Quality of Indicators Rigor of
Objective/lndicators
Objective is deeply relevant to | Indicators provide specific, Objective and indicator(s) are
teacher’s assignment and measurable evidence. The attainable but ambitious and
addresses a large proportion indicators provide evidence taken together, represent at
of his/her students. about students’ progress over | least a year’s worth of growth
the school year or semester for students (or appropriate
during which they are with the | growth for a shorter interval of
teacher. instruction).
SLO Phase 3:
Monitor
students’
progress

Once SLOs are approved, teachers should monitor students’ progress towards the
objectives. They can, for example, examine student work products, administer interim
assessments, and track students’ accomplishments and struggles. Teachers can share
their interim findings with colleagues during collaborative time, and they can keep their
evaluator apprised of progress.

If a teacher’s assignment changes or if his/her student population shifts significantly, the
SLOs can be adjusted during the Mid-Year Conference between the evaluator and the
teacher.

SLO Phase 4:
Assess student
outcomes
relative to goals

At the end of the school year, the teacher should collect the evidence required by their
indicators and submit it to their evaluator. Along with the evidence, teachers will complete
and submit a self-assessment, which asks teachers to reflect on the SLO outcomes by
responding to the following four statements:

1. Describe the results and provide evidence for each indicator.

2. Provide your overall assessment of whether this objective was met.

3. Describe what you did that produced these results.

4. Describe what you learned and how you will use that going forward.

Evaluators will review the evidence and the teacher’s self-assessment and assign one of

four ratings to each SLO: Exceeded (4 points), Met (3 points), Partially Met (2 points), or
Did Not Meet (1 point). These ratings are defined as follows:
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All or most students met or substantially exceeded the target(s)
contained in the indicator(s).

Exceeded (4)

Most students met the target(s) contained in the indicators within

HIEL () a few points on either side of the target(s).

Many students met the target(s), but a notable percentage
Partially Met (2) missed the target by more than a few points. However, taken as
a whole, significant progress towards the goal was made.

A few students met the target(s) but a substantial percentage of

ot Nt [m2et () students did not. Little progress toward the goal was made.

Category #4: Whole-School Student Learning Indicator and/or Student
Feedback (5%)

Whole-School Student Learning Indicator

For districts that include the whole-school student learning indicator in teacher evaluations,
a teacher’s indicator rating shall be equal to the aggregate rating for multiple student
learning indicators established for the principal’'s evaluation rating at that school. For most
schools, this will be based on the school performance index (SPI), which correlates to the
whole-school student learning on a principal’s evaluation.

Summative Educator Evaluation Rating Scoring
The rating will be determined using the following steps:

1) Calculate a Teacher Practice Related Indicators score by combining the observation
of teacher performance and practice score and the parent feedback score

2) Calculate a Student OQutcomes Related Indicators score by combining the student
growth and development score and whole-school student learning indicator or
student feedback score

3) Use Summative Matrix to determine Summative Rating

Each step is illustrated below:

1) Calculate a Teacher Practice Related Indicators rating by combining the
observation of teacher performance and practice score and the parent feedback
score.

The observation of teacher performance and practice counts for 40% of the total
rating and parent feedback counts for 10% of the total rating. Simply multiply these
weights by the category scores to get the category points, rounding to a whole
number where necessary. The points are then translated to a rating using the rating
table below.
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Points

Category (score x
weight)
Observation of Teacher Performance and 2.8 40 112
Practice
Parent Feedback 3 10 30
TOTAL TEACHER PRACTICE RELATED INDICATORS POINTS 142

Rating Table
Teacher Practice Teacher Practice
Indicators Points Indicators Rating
50-80 Below Standard
81-126 Developing
127-174 Proficient
175-200 Exemplary

2) Calculate a Student Outcomes Related Indicators rating by combining the student
growth and development score and whole-school student learning indicator or
student feedback score.

The student growth and development category counts for 45% of the total rating
and the whole-school student learning indicator or student feedback category
counts for 5% of the total rating. Simply multiply these weights by the category
scores to get the focus area points. The points are then translated to a rating using
the rating table below.

Points

Category Weight (score x
weight)

Student Growth and Development (SLOs) 3.5
Whole School Student Learning Indicator or 3 5 15
Student Feedback
TOTAL STUDENT OUTCOMES RELATED INDICATORS POINTS 173
Rating Table
Student Outcomes Student Outcomes
Related Indicators Points  Related Indicators Rating

50-80 Below Standard

81-126 Developing

127-174 Proficient

175-200 Exemplary
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Use the Summative Matrix to determine Summative Rating

Identify the rating for each focus area and follow the respective column and row to the
center of the table. The point of intersection indicates the summative rating. For the
example provided, the Teacher Practice Related Indicators rating is accomplished and the
Student Outcomes Related Indicators rating is accomplished. The summative rating is
therefore accomplished. If the two focus areas are highly discrepant (e.g., a rating of
exemplary for Teacher Practice and a rating of below standard for Student Outcomes),
then the evaluator should examine the data and gather additional information in order to
make a summative.

Summative

. . Teacher Practice Related Indicators Rating
Rating Matrix

Below
Standard

Exemplary Developing

Exemplary Accomplished Gather
further
information

Accomplished Accomplished Accomplished Gather
further
information

Developing [VAlseelaqie] [=le)

Student Outcome Related Indicators Rating

Below Gather
Standard further
information

Adjustment of Summative Rating Summative ratings must be completed for all teachers by

June 10" of a given school year. Should state standardized test data not be available at
the time of a final rating, a rating must be completed based on evidence that is available.
When the summative rating for a teacher may be significantly impacted by state
standardized test data, the evaluator may recalculate the teacher’'s summative rating when
the data is available and submit the adjusted rating no later than September 15. These
adjustments should inform goal setting in the new school year.
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DEFINITION OF EFFECTIVENESS AND INEFFECTIVENESS

Novice teachers shall generally be deemed effective if said educator receives at
least two sequential accomplished ratings, one of which must be earned in the
fourth year of a novice teacher’s career. A below standard rating shall only be
permitted in the first year of a novice teacher’s career, assuming a pattern of
growth of developing in year two and two sequential accomplished ratings in
years three and four.

A post-tenure educator shall generally be deemed ineffective if said educator
receives at least two sequential developing ratings or one below standard rating
at any time.

EVALUATOR TRAINING, MONITORING AND AUDITING

The district will provide comprehensive training and support to district administrators
and evaluators in implementing the revised educator evaluation plan. Training from
the RESCs, identified by the CSDE in providing support to member districts, and
other resources will be employed to ensure the proficiency of evaluators in
conducting teacher evaluations.
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Appendix A
Teacher Practice Framework: Connecticut Common Core of Teaching (CCT)

The Structure of the CCT: The CCT contains teaching standards, which
describe two levels of effective knowledge, skills and qualities:

1. The six domains and 46 indicators that identify the foundational skills and
competencies that pertain to all teachers, regardless of the subject matter,
field or age group they teach; and

2. The discipline-specific professional teaching standards that further define
and expand the definition of effective teaching within a particular subject
matter or field.

Domains of Teacher Performance

Domain 1. Content and Essential Skills: Teachers understand and apply
essential skills, central concepts and tools of inquiry in their subject matter or
field.

Domain 2: Classroom Environment, Student Engagement and Commitment to
Learning:

Teachers promote student engagement, independence and interdependence in
learning by facilitating a positive learning community.

Domain 3: Planning for Active Learning: Teachers plan instruction in order to
engage students in rigorous and relevant learning and to improve their curiosity
about the world at large.

Domain 4: Instruction for Active Learning: Teachers implement instruction in
order to engage students in rigorous and relevant learning and to promote their
curiosity about the world at large.

Domain 5: Assessment for Learning: Teachers use multiple measures to analyze
student performance and to inform subsequent planning and instruction.

Domain 6: Professional Responsibilities and Teacher Leadership: Teachers
maximize support for student learning by developing and demonstrating
professionalism, collaboration with others, and leadership.

Rubrics are currently being developed by the CSDE that will use four
performance levels with the following labels:

Exemplary (4) Accomplished Developing (2) Below Standard
©) (1)
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Appendix B

Connecticut Code of Professional Responsibility for Educators

Regulations of Connecticut State Agencies
Section 10-145d-400a

(a) PREAMBLE

The Code of Professional Responsibility for Educators is a set of principles which
the education profession expects its members to honor and follow. These
principles set forth, on behalf of the education profession and the public it serves,
standards to guide conduct and the judicious appraisal of conduct in situations
that have professional and ethical implications. The Code adheres to the
fundamental belief that the student is the foremost reason for the existence of the
profession.

The education profession is vested by the public with a trust and responsibility
requiring the highest ideals of professionalism. Therefore, the educator accepts
both the public trust and the responsibilities to practice the profession according
to the highest possible degree of ethical conduct and standards. Such
responsibilities include the commitment to the students, the profession, the
community and the family.

Consistent with applicable law, the Code of Professional Responsibility for
Educators shall serve as a basis for decisions on issues pertaining to certification
and employment. The Code shall apply to all educators holding, applying or
completing preparation for a certificate, authorization or permit or other credential
from the State Board of Education. For the purposes of this section, "educator”
includes superintendents, administrators, teachers, special services
professionals, coaches, substitute teachers and paraprofessionals.

(b) Responsibility to the Student:

(1) The professional educator, in full recognition of his or her obligation to the
student, shall:

(A) Recognize, respect and uphold the dignity and worth of students as individual
human beings, and, therefore, deal justly and considerately with students;

(B) Engage students in the pursuit of truth, knowledge and wisdom and provide
access to all points of view without deliberate distortion of content area matter;
(C) Nurture in students lifelong respect and compassion for themselves and other
human beings regardless of race, ethnic origin, gender, social class, disability,
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religion, or sexual orientation;

(D) Foster in students the full understanding, application and preservation of
democratic principles and processes;

(E) Guide students to acquire the requisite skills and understanding for
participatory citizenship and to realize their obligation to be worthy and
contributing members of society;

(F) Assist students in the formulation of worthy, positive goals;

(G) Promote the right and freedom of students to learn, explore ideas, develop
critical thinking, problem solving, and necessary learning skills to acquire the
knowledge needed to achieve their full potential;

(H) Remain steadfast in guaranteeing equal opportunity for quality education for
all students;

() Maintain the confidentiality of information concerning students obtained in the
proper course of the educational process, and dispense such information only
when prescribed or directed by federal or state law or professional practice;

(J) Create an emotionally and physically safe and healthy learning environment
for all students; and

(K) Apply discipline promptly, impartially, appropriately and with compassion.

(c) Responsibility to the Profession:

(1) The professional educator, in full recognition of his or her obligation to the
profession, shall:

(A) Conduct himself or herself as a professional realizing that his or her actions
reflect directly upon the status and substance of the profession;

(B) Uphold the professional educator’s right to serve effectively;

(C) Uphold the principle of academic freedom;

(D) Strive to exercise the highest level of professional judgment;

(E) Engage in professional learning to promote and implement research-based
best educational practices;

(F) Assume responsibility for his or her professional development;

(G) Encourage the participation of educators in the process of educational
decision-making;

(H) Promote the employment of only qualified and fully certificated, authorized or
permitted educators;

() Encourage promising, qualified and competent individuals to enter the
profession;

(J) Maintain the confidentiality of information concerning colleagues and
dispense such information only when prescribed or directed by federal or state
law or professional practice;

(K) Honor professional contracts until fulfillment, release, or dissolution mutually
agreed upon by all parties to contract;

(L) Create a culture that encourages purposeful collaboration and dialogue
among all stakeholders;

(M) Promote and maintain ongoing communication among all stakeholders; and
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(N) Provide effective leadership to ensure continuous focus on student
achievement.

(d) RESPONSIBILITY TO THE COMMUNITY

(1) The professional educator, in full recognition of the public trust vested in the
profession, shall:

(A) Be cognizant of the influence of educators upon the community-at-large; obey
local, state and national laws;

(B) Encourage the community to exercise its responsibility to be involved in the
formulation of educational policy;

(C) Promote the principles and ideals of democratic citizenship; and

(D) Endeavor to secure equal educational opportunities for all students.

(e) RESPONSIBILITY TO THE STUDENT’S FAMILY

(1) The professional educator in full recognition of the public trust vested in the
profession, shall:

(A) Respect the dignity of each family, its culture, customs, and beliefs;

(B) Promote, respond, and maintain appropriate communications with the family,
staff and administration;

(C) Consider the family’s concerns and perspectives on issues involving its
children; and

(D) Encourage patrticipation of the family in the educational process.

UNPROFESSIONAL CONDUCT*

(f) The professional educator, in full recognition of his or her obligation to the
student, shall not:

(A) Abuse his or her position as a professional with students for private
advantage;

(B) Discriminate against students;

(C) Sexually or physically harass or abuse students;

(D) Emotionally abuse students; or

(E) Engage in any misconduct which would put students at risk; and

(9) The professional educator, in full recognition of his or her obligation to the
profession, shall not:

(A) Obtain a certificate, authorization, permit or other credential issued by the
state board of education or obtain employment by misrepresentation, forgery or
fraud;

(B) Accept any gratuity, gift or favor that would impair or influence professional
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decisions or actions;

(C) Misrepresent his, her or another’s professional qualifications or
competencies;

(D) Sexually, physically or emotionally harass or abuse district employees;
(E) Misuse district funds and/or district property; or

(F) Engage in any misconduct which would impair his or her ability to serve
effectively in the profession; and

(h) The professional educator, in full recognition of the public trust vested in the
profession, shall not:

(A) Exploit the educational institution for personal gain;

(B) Be convicted in a court of law of a crime involving moral turpitude or of any
crime of such nature that violates such public trust; or

(C) Knowingly misrepresent facts or make false statements.

* Unprofessional conduct is not limited to the descriptors listed above. When in
doubt regarding whether a specific course of action constitutes professional or
unprofessional conduct, please seek advice from your school district or
preparation institution.

(i) Code revision

This Code shall be reviewed for potential revision concurrently with the revision
of the Regulations Concerning State Educator Certificates, Permits and
Authorizations, by the Connecticut Advisory Councils for Administrator and
Teacher Professional Standards. As a part of such reviews, a process shall be
established to receive input and comment from all interested parties.

Stefan Pryor
Commissioner of Education

Nancy L. Pugliese
Chief, Bureau of Educator Standards and Certification
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Appendix C

Rubrics to be developed by the SDE
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Finance Committee Minutes
Date - 4/8/13

Attendance: Gaetan Stella, Al Pullo, Steven Fleischman, Lori Patrick, Margaret Hamilton, Sandy
Stein, Carl Lindskog, Yan Yun Wu

Guests: Chris Sorenson, Brad Cohen

The meeting was called to order at 6:50pm

The Committee discussed all matters on the agenda.
All financial statements were reviewed in detail.

We discussed the BOWA negotiation for gas pricing. It was the consensus of the committee
that we authorize the superintendent or his designee to participate in the purchasing cooperative.

We discussed the BOWA bus contract extension that was offered. It was the consensus of the
committee to proceed with the contract extension.

The Meeting was adjourned 7:40pm



SUPERINTENDENT'S RECOMENDATIONS FOR 2012-2013 OPERATING BUDGET SURPLUS

TIER 1 - RECOMMENDATIONS FOR OPERATING BUDGET SURPLUS

ITEMS AMOUNT TIMELINE BOE Approved
Kitchen & Servery Ceiling Tiles $ 10,000 June 3/18/2013
Café Ceiling Tiles $ 18,000 June 3/18/2013
Café Soffitt $ 38,000 June 3/18/2013
TOTAL RECOMMENDATIONS FOR SURPLUS: $ 66,000
PROJECTED SURPLUS OF 3/31/2013: $ 76,434
REVISED PROJECTED SURPLUS: $ 10,434

TIER 2 - RECOMMENDATIONS FOR OPERATING BUDGET SURPLUS

Paving Replacement - North Campus (Rear) $ 55,000
TOTALS - TIER 2 $ 55,000
CAPITAL REQUEST:

Telephone / P.A. System (Town Portion) $ 50,000
Technology $ 95,000

TOTAL CAPITAL REQUESTS: $ 145,000
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