Woodbridge Board of Education WBOE WBOE Policy Committee October 27, 2011

Policy Committee 6:00 PM District Office Conference Room 40
Thursday, October 25, 2012 6:00 PM Beecher Road South
Agenda

L. Call to Order - MEETING IS CANCELLED
II. Review Policy 3170

III. Commence review of the 5000 Series

IV. Adjourn



3170
Business Policy

Board Sponsored Programs

The Board of Education may offer an Extended Day Program, a Summer Enrichment
Program, a Summer Reading Program and other similar programs. The Extended Day
Program shall be in conformity with existing State Department of Education
specifications and requirements for extended school day programs. A goal is to provide
an enrichment program while meeting the needs of as many families as possible.

1. Reports and Record-keeping

The Superintendent will insure that all legally required and other appropriate and
necessary records are maintained on file by the Woodbridge School District, including
financial accounts, business records, personnel and program enrollment information
and other information appropriate to program operation. The Superintendent will
provide to the Board of Education for review periodic income/expense reports.

2. Program Fees

Program fees shall be set by the Superintendent/Extended Day Program Director at
such a rate to fully support the program, including the cost of personnel, insurance,
materials, bookkeeping and record-keeping, overhead costs and other costs associated
with the program. Any surplus or deficit in the Program shall be reviewed by the Board
of Education. Any surplus monies spent outside of the goals of the program will be
determined by the Board of Education.

3. Employment and Contracts

Teachers and other staff members, including the Director, are employees of the Board
of Education. Employment contracts for all Directors, including all stipends, shall be
reviewed and approved by the Board of Education.

4. On Site Medical Coverage

The Extended Day Program Director shall maintain a current CPR/First Aid Certification.
It will be the responsibility of the Director to insure that the program has continuous on
site coverage by an employee certified in CPR/First Aid.

Proposed: 4/4/94; Adopted by the Board: 6/20/94; Revised
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3170 6170
Busi Poli

Instruction Policy

Board Sponsored Academic Programs

The Board of Education may offer an-Extended-Day-Program—a-Summer-Enrichment
Program;a Summer Reading Learning Program and other similar educational

programs that provide mstructlonal support for the currlculuar program. Fhe

1. Reports and Record-keeping

The Superintendent will insure that all legally required and other appropriate and
necessary records are maintained on file by the Woodbridge School District, including
financial accounts, business records, personnel and program enroliment information
and other information appropriate to program operation. The Superintendent will
provide to the Board of Education for review periodic ircomelexpense reports.

2. Program Fees

Program fees shall be set by the Superintendent/Extended-Day-Program-Director at
such a rate to fully support the program, including the cost of personnel, insurance,
materials, bookkeeping and record-keeping, overhead costs and other costs associated
with the program. Any surplus or deficit in the Program shall be rewewed by the Board
of Educatlon , Ay

Teachers in the Summer Learning Program or other academic programs will hold
Connecticut cerification as a teacher and/or administrator and will be paid at the rate
specified in the WEA contract for Summer School Teaching. The Coordinator of the
program shall be an employee of the Woodbridge School District and shall report to the
Superintendent or his/her designee. An annual contract shall be given to the
Coordinator commensurate with hours spent organizing for and managing the Summer
Learning Program, paid at the hourly rate as per the WEA contract.
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4. On Site Medical Coverage

. I I il o ol
The Summer Learning Program Coordinator shall maintain CPR/First Aid Certification
and insure that in his/her absence a certified CPR/First Aid adult is on site.

Proposed: 4/4/94; Adopted by the Board: 6/20/94; Revised
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PoLicYy SERVICES S141.4(a)

The newest version of this policy, which is the recommended replacement for the existing 5141.4
adopted 8/26/97 which does not reflect changes in the law.

Students

Reporting of Child Abuse and Neglect

The Board of Education (Board) recognizes its legal and ethical obligations in the reporting of
suspected child abuse and neglect. Any person applying for employment with the Board shall
submit to a record check of the Department of Children and Families Child Abuse and Neglect
Registry before the person may be hired. Mandated reporters include all school employees,
specifically Superintendent, administrators, teachers, substitute teachers, guidance counselors,
school paraprofessionals, coaches of intramural and interscholastic athletics, as well as licensed
nurses, physicians, psychologists and social workers either employed by the Board or working in
one of the District schools, or any other person who, in the performance of his or her duties, has
regular contact with students and who provides services to or on behalf of students enrolled in
District schools. Such individual(s) who have reasonable cause to suspect or believe that a child
has been abused, neglected or placed in imminent risk of serious harm, is required to report such
abuse and/or neglect or risk.

Furthermore, the Board of Education requires all personnel who have reasonable cause to suspect
or believe that a child, under the age of eighteen (18), has been abused, neglected, has had non-
accidental physical injury, or injury which is at variance with the history given of such injury, or
is placed in imminent danger of serious harm to report such cases in accordance with the law,
Board policy and administrative regulations.

A mandated reporter shall make an oral report, by telephone or in person, to the Commissioner of
Children and Families or a law enforcement agency as soon as possible, but no later than twelve
(12) hours after the reporter has reasonable cause to suspect the child has been abused or
neglected. In addition, the mandated reporter shall inform the building principal or his/her
designee that he/she will be making such a report. Not later than forty-eight hours of making the
oral report, the mandated reporter shall file a written report with the Commissioner of Children
and Families or his/her designee.

The oral and written reports shall include, if known: (1) the names and addresses of the child and
his/her parents/guardians; (2) the child’s age; (3) the child’s gender; (4) the nature and extent of
the child’s injury or injuries, maltreatment or neglect; (5) the approximate date and time the
injury or injuries, maltreatment or neglect occurred; (6) information concerning any previous
injury or injuries to, or maltreatment or neglect of, the child or his/her siblings; (7) the
circumstances in which the injury or injuries, maltreatment or neglect came to be known to the
reporter; (8) the name of the person(s) suspected to be responsible for causing such injury or
injuries, maltreatment or neglect; (9) the reasons such person or persons are suspected of causing
such injury or injuries, maltreatment or neglect; (10) any information concerning any prior cases
in which such person or persons have been suspected of causing an injury, maltreatment or
neglect of a child; and (11) whatever action, if any, was taken to treat, provide shelter or
otherwise assist the child.



5141.4(b)

Students
Reporting of Child Abuse and Neglect (continued)

If the report of abuse or neglect involves an employee of the District as the perpetrator, the
District may conduct its own investigation into the allegation, provided that such investigation
shall not interfere with or impede any investigation conducted by the Department of Children and
Families or by a law enforcement agency.

The Board, recognizing its responsibilities to protect children and in compliance with its
statutory obligations, shall provide in-service training regarding the requirements and obligations
of mandated reporters. District employees shall also participate in training offered by the
Department of Children and Families.

State law prohibits retaliation against a mandated reporter for fulfilling his/her obligations to
report suspected child abuse or neglect. The Board shall not retaliate against any mandated
reporter for his/her compliance with the law and Board policy pertaining to the reporting of
suspected child abuse and neglect.

(This paragraph is optional) It is mandated that policy and procedure development include three
major components: Education, Intervention and Evaluation. The Education component requires
that school personnel be provided with ongoing education (staff development) related to the
recognition and reporting of suspected child abuse and neglect. Intervention requires that “at
risk” students be identified and that suspected child abuse and neglect be reported. Evaluation is
essential in order to determine whether policy and procedures are effective and appropriately
updated to incorporate changes in knowledge, personnel, student and family needs, community
resources and law. Such evaluation should take place annually, or more frequently as needed.

In accordance with the mandates of the law and consistent with its philosophy, the Board in
establishing this policy directs the Superintendent of Schools to develop and formalize the
necessary rules and regulations to comply fully with the intent of the law.

This policy will be distributed annually to all employees. Documentation shall be maintained that
all employees have, in fact, received the written policy and completed training related to
mandated reporting of child abuse and neglect as required by law.

Legal Reference: Connecticut General Statutes
10-220a Inservice training. Professional development committees.
Institutes for educators. Cooperating teacher program, regulations (as

amended by PA 11-93)

10-221d Criminal history records check of school personnel.
Fingerprinting. Termination or dismissal (as amended by PA 11-93)




Students

5141.4(c)

Reporting of Child Abuse and Neglect (continued)

Legal Reference:

Policy adopted:
cps 6/02

rev 6/03

rev 7/09

rev 11/11

rev 2/12

Connecticut General Statutes (continued)

17a-28 Definitions. Confidentiality of and access to records; exceptions.
Procedure for aggrieved persons. Regulations (as amended by PA 11-93)

17a-101 Protection of children from abuse. Reports required of certain
professional persons. When child may be removed from surroundings
without court order. (as amended by PA 96-246, PA 00-220, PA 02-106,
PA 03-168, PA 09-242 and PA 11-93)

17a-101a Report of abuse or neglect by mandated reports. (as amended by
PA 02-106 and PA 11-93)

17a-102 Report of danger of abuse. (as amended by PA 02-106)

17a-106 Cooperation in relation to prevention, identification and treatment
of child abuse/neglect.

10-151 Teacher Tenure Act

46a-1b Reports of suspected abuse or neglect required of certain persons.
Report by others. Immunity. Fine.

P.A. 11-93 An Act Concerning the Response of School Districts and the
Departments of Education and Children and Families to Reports of Child
Abuse and Neglect and the Identification of Foster Children in a School
District



5141.4
Appendix A

Students

Indicators of Abuse/Neglect

Indicators of Physical Abuse

Historical

1. Delay in seeking appropriate care after injury

2. No witnesses

3. Inconsistent or changing descriptions of accident by child and/or parent

4. Child's developmental level inconsistent with history

5. History of prior "accidents"

6. Absence of parental concern

7. Child handicapped (physically, mentally, developmentally) or otherwise perceived as

®

"different" by parent
Unexplained school absenteeism
History of precipitating crisis

Physical

1.

nalbe
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1.

Soft tissue injuries on face, lips, mouth, back, buttocks, thighs or large areas of the torso
Clusters of skin lesions; regular patterns consistent with an implement

shape of lesions inconsistent with accidental bruise

Bruises/welts in various stages of healing

Burns; pattern consistent with an implement on soles, palms, back, buttocks and genitalia;
symmetrical and/or sharply demarcated edges

Fractures/dislocations inconsistent with history

Laceration of mouth, lips, gums or eyes

Bald patches on scalp

Abdominal swelling or vomiting

Adult-size human bite mark(s)

Fading cutaneous lesions noted after weekends or absences

Rope marks

Behavioral

RN B D=

Wary of physical contact with adults

Affection inappropriate for age

Extremes in behavior, aggressiveness/withdrawal
Expresses fear of parents

Reports injury by parent

Reluctance to go home

Feels responsible (punishment "deserved")

Poor self-esteem

Clothing covers arms and legs even in hot weather



5141.4
Appendix A

(continued)

Students

Indicators of Abuse/Neglect

Indicators of Sexual Abuse

Historical

NownsewbhD =

Vague somatic complaints

Excessive school absence

Inadequate supervision at home

History of urinary tract infection or vaginitis

Complaint of pain; genital, anal or lower back/abdominal
Complain of genital itching

Any disclosure of sexual activity, even if contradictory

Physical

N R ARl e

Discomfort in walking, sitting

Evidence of trauma or lesions in and around mouth

Vaginal discharge/vaginitis

Vaginal or rectal bleeding

Bruises, swelling or lacerations around genitalia, inner thighs
Dysuria

Vulvitis

Any other signs or symptoms of sexually transmitted disease
Pregnancy

Behavioral

WHRENAWNPR LD~

Low self-esteem

Change in eating patterns

Unusual new fears

Regressive behaviors

Personality changes (hostile/aggressive or extreme compliance)
Depression

Decline in school achievement

Social withdrawal; poor peer relationships

Indicates sophisticated or unusual sexual knowledge for age
Seductive behavior, promiscuity or prostitution

Substance abuse

Suicide ideation or attempt

Runaway



51414
Appendix A

(continued)
Students

Indicators of Abuse/Neglect

Indicators of Emotional Abuse

Historical

1. Parent ignores/isolates/belittles/rejects/scapegoats child

2. Parent's expectations inappropriate to child's development
3. Prior episode(s) of physical abuse

4. Parent perceives child as "different"

Physical

1. (Frequently none)

2. Failure to thrive

3. Speech disorder

4. Lag in physical development

5. Signs/symptoms of physical abuse

Behavioral

1. Poor self-esteem

2. Regressive behavior (sucking, rocking, enuresis)

3. Sleep disorders

4, Adult behaviors (parenting siblings)

5. Antisocial behaviors

6. Emotional or cognitive developmental delay

7. Extremes in behavior - overly aggressive/compliant

8. Depression

9. Suicide ideation/attempt

Historical

1. High rate of school absenteeism

2. Frequent visits to school nurse with nonspecific complaints
3. Inadequate supervision, especially for long periods and for dangerous activities
4. Child frequently unattended; locked out of house

5. Parental inattention to recommended medical care

6. No food intake for 24 hours

7. Home substandard (no windows, doors, heat); dirty, infested, obvious hazards
8. Family member addicted to drugs/alcohol



S5141.4
Appendix A

(continued)
Students

Indicators of Abuse/Neglect

Indicators of Neglect

Physical

1. Hunger, dehydration

2. Poor personal hygiene, unkempt, dirty

3. Dental caries/poor oral hygiene

4. Inappropriate clothing for weather/size of child, clothing dirty; wears same clothes day

after day

5. Constant fatigue or listlessness

6. Unattended physical or health care needs
7. Infestations

8. Multiple skin lesions/sores from infection
Behavioral

1. Comes to school early, leaves late

2. Frequent sleeping in class

3. Begging for/stealing food

4. Adult behavior/maturity (parenting siblings)
5. Delinquent behaviors

6. Drug/alcohol use/abuse



5141.5
Existing policy, number 5141.5 adopted 3/29/93, appropriate as written, except for update to
legal reference.

Students

Suicide Prevention and Intervention

The Board recognizes that suicide is a complex issue and that, while the school may recognize
potentially suicidal youth, it cannot make clinical assessment of risk and provide in-depth
counseling but must refer the youth to an appropriate place for such assessment and counseling.
Because one function of a school is to provide an environment which will foster positive youth
development the Woodbridge Board of Education wishes to take a proactive stance in preventing
the problem of youth suicide.

Components of this effort at suicide prevention will include the periodic in-service training of all
professional staff, appropriate curricular offerings aimed at positive mental health, promoting a
school climate conducive to positive mental health, and appropriate intervention and referral of
potentially suicidal youth.

Any school employee who has knowledge of a student “at risk” for suicide will notify the
building principal, in writing, the Director of Pupil Personnel and/or the school nurse. The
individual notified will follow the designated steps as specified in the administrative regulations
for this policy which, in most circumstances, will include notifying the child’s parent(s).

Legal Reference: Connecticut General Statutes

10-22(e) Boards of Education to prescribe rules.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



5141.5(a)

Existing regulation number 5141.5 approved 3/29/93, appropriate as written, except for
additional of legal reference. A sample follows for comparison and consideration.

Students

Suicide Prevention and Intervention

Given the serious nature of suicide among young people, it has become important for schools to
develop a set of procedures to respond to students who may be at risk for suicide. The mental
health field has identified the prediction of suicide as a difficult clinical task. The school has a
clear responsibility to respond immediately and aggressively to a student who has attempted or is
contemplating suicide. If there is to be any error in predicting students at risk of suicide it is
important to err on the side of caution. The following regulations are to be used as specific steps
in suicide prevention.

Definitions

1.

“Low-Level Risk” - The following student behaviors are indicators of a student with low
level risk:

a. Has a vague plan or no plan of how to do it with low access to a possible method.
b. Expresses feelings of hopelessness or helplessness.
c. Is able to describe how things could change in order to be better.

“At-Risk” - The following student behaviors are indicators that a student may be “at-risk”
for suicide.

Dropping out of activities accompanied by increasing isolation and withdrawal.
Radical personality or behavior change.

Preoccupation with death or morbid thoughts.

Talk of suicide without specific reference to self or a specific plan.

Making final arrangements; giving things away, putting one’s life in order.
Strong statements of hopelessness.

Sudden changes in appearance so as to appear neglected or extremely unkempt.
An extreme pattern of risk taking or accidents.

FRmo Ao o

“Imminent Danger” - The following student behaviors are indicators that a student is in
imminent danger of attempting suicide. They are listed in a hierarchy of severity from
least to most severe.

Discussion of suicide plans with another student or an adult.

Threat of suicide made to an adult.

Suicide threat with a clear plan of how the suicide will be accomplished.

Student reports that they have attempted suicide in the recent past.

Student makes an overt attempt at suicide at school

A pattern of suicide attempts. It is important to understand that with each
unsuccessful attempt at suicide the risk of a successful suicide increases.

ho o o



Students

5141.5(b)

Suicide Prevention and Intervention (continued)

Procedures

1.

Any staff member or parent who becomes aware of a student who is either a “low level
risk”, “at-risk” or in “imminent danger” of suicide should immediately notify the building
Principal, Director of Pupil Personnel, and/or the nurse.

The Director of Pupil Personnel or the psychologist interviews the student, obtains
background and assesses the potential risk.

If the student is assessed to be “low level risk™ or “at-risk™:

The parents are contacted and the risk factors are explained to them.

Referral is made to the Child Study Team where a plan of support, monitoring,
and if appropriate, counseling is created.

Staff members who have direct contact with the student are informed of the risks
and the appropriate measures to support the student.

If appropriate, a referral to an appropriate agency or individual is made.

The case manager from the CST monitors the progress of the student and reports
back to the CST periodically.

If the student is assessed to be in “imminent danger”:

a.
b.

C.

Ensure that the student is not left alone.

Immediately attempt to make contact with the parents and ask them to come to
school.

The student is not to be dismissed or sent home via the school bus.

If the parent/s come to the school they will meet with the Director of Pupil Personnel
and/or the Principal who will:

o o

Apprise the parent of the situation.

Provide the parent with a list of referral resources and offer recommendations.
Plan follow-up activities.

Document the meeting and follow-up activities.

If the parent is unable to come to the school:

Recommendations will be provided to the parents over the phone.

A school staff member will transport the student to the treatment resource of the
parent’s choosing. The parent needs to be informed that they must come to the
treatment facility to initiate treatment.

Plan follow-up activities.

Document the course of events.



5141.5(b)

Students
Suicide Prevention and Intervention

Procedures (continued)

7. If the parent does not agree with the school’s assessment that the student is in “imminent
danger” and refuses to take action:

a. The Principal and Director of Pupil Personnel will confer to designate an
immediate plan, ensuring that the student is not left alone or placed on the school
bus.

b. The parent will again be contacted and notified that the Department of Children

and Youth Services (DCF) will be contacted if the parent remains uncooperative
and that the child will be transported to an appropriate hospital emergency room.

c. DCF will be contacted and asked for their cooperation and concurrence that the
child should be transported to an emergency room.

d. A school staff member will transport the student to the designated emergency
room.

€. Document the course of events.

8. When the student returns to school the CST will convene to discuss the following steps:

a. Ongoing contact with outside professionals involved in the treatment of the
student.

b. Program modifications or referral to special education.

c. Support services in school such as counseling, as such services are available.

d. Ensure that staff who need to know are aware of the risk factors for the student

and appropriate measures to deal with the student’s needs.

9. Training will be available for all professional staff including crisis management, suicidal
risk factors, and procedures as outlined in these regulations.

Legal Reference: Connecticut General Statutes

10-221(e) Boards of Education to prescribe rules.

Regulation approved: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut



5141.5
Appendix A

Completed Suicide of Sudden Death of a Student

Day of Suicide/Death
Staff Actions:

The staff person who receives the information will immediately notify the school
Principal who will verify the information.

Administration Actions:
1. Notification of School Personnel
a. Out of School Hours Death

1. Upon verification, the Principal will notify the Superintendent, The
Director of Pupil Personnel and other appropriate administrators.

2. The Principal will consult with the administrative staff and together they
will contact other staff as appropriate.

b. In-School Hours Death

1. Follow administrative and staff actions as above
Convene emergency meeting of Crisis Intervention Team
The team will meet immediately to develop a plan and delegate

responsibilities.

This should include:

a. Prepare a written statement of the facts

b. Plan for contact with friends of student

c. Plan who will be available for small group support

d. Plan to support teachers who are uncomfortable telling students

e. Plan to deal with media

f. Decide whether to involve outside consultants if needed and
appropriate
Decide who else should be notified (parents of friends, colleagues,
PTO, etc.)

Decide who will collect student’s personal belongings

Decide who will contact family

Plan to monitor and support other “at risk” and “high risk” students
Plan staff meeting

Other tasks as identified by members.

R R ®



gl GIES 5141.5(a)
PoLicy SERVICES
Sample regulation A.
Students
Suicide Prevention/Intervention
Guidelines (continued)
3. Since most staff will be occupied, they should be notified of the basic facts

(what, when, who) in writing and advised to follow designated procedures
as outlined on the notification documents

All school district professionals have a responsibility to share with Principal observations of student
behavior which appear to be related to the possibility of suicide.

The Principal, in turn, has a responsibility to follow the guidelines attached to the Board policy and
regulation on suicide. If circumstances of a particular situation indicate that actions other than those
described would serve the best interests of a given student and the school system, the Principal may
consult with the designated student school system, the Principal may consult with the designated
Student Assistance Team (SAT), Planning and Placement Team (PPT) and/or other appropriate
personnel to make such a decision and shall make appropriate documentation of the circumstances
and the resulting decision.

For the elementary schools, the term Student Assistance Teams should be replaced with Pupil
Personnel Services Designee or school nurse.

Special Issues in Using Procedures
1. Communication

The building Principal shall maintain communication with the Superintendent of Schools
about all suicide attempts and shall call on the Central Office for advice on how to proceed
if any situation warrants. In turn the Superintendent will keep the Board informed about
suicide related issues as appropriate. All communications must be kept confidential as
appropriate.

2. Documentation

All actions taken by school personnel should be carefully documented. Such records should
express facts, observable behaviors and actions. They should be placed in the student's
supplementary file. Following an attempt or completed suicide, a daily log might be helpful.

3. Contagion

Sometimes a suicide attempt or completed suicide will trigger other suicide attempts. There
is no clear body of knowledge about how or why this occurs and what unique circumstances
cause it. The best preventive measure against the contagion effect seems to involve careful
identification and monitoring of students who may be in a risk category, efforts to reduce
glamorization of the suicide and carefully planned follow-up activities.



5141.5(b)

Students

Suicide Prevention/Intervention

Guidelines (continued)

4.

Principal
Shall be understood to mean Principal or Principal's designee.
Anniversary Dates

The week, month or year anniversary of the death may trigger a delayed grief reaction or
suicide attempts modeled after the first. School personnel should be sensitive to this and
intensify monitoring of students at these times.

Support

While Student Assistance Team members will probably be sensitive to each other's needs
for support, it can also be helpful to have an outside professional available during and
following crisis periods to "debrief" the team and offer support to individual members as
needed.

Suicide at School

Most experts agree it is better to keep students at school where adult support systems are
available than to send them home, where no adult supervisors might be available to them.
Students should only be released to their parents or other responsible adults should they ask
to leave school early.

Students at Risk for Suicide

1.

General Procedures During School Hours

School staff who have identified a student who exhibits the signs as noted in Appendix or
who have other reason to believe the student is at risk for suicide must immediately bring
the student's name to the attention of the Principal or his/her designee. This must be done
even if the student has confided in the staff person and asked the staff person to keep their
discussion confidential. In such cases, the staff person would explain that he/she cannot
keep confidentiality in these circumstances.

Appropriate staff member(s) gather background information prior to contacting the student
unless there appears to be imminent risk of self harm. This background check should be
done on the same day as the referral and may include:



Students

5141.5(c)

Suicide Prevention/Intervention

Students at Risk for Suicide (continued)

A,

B.

Further discussion with the person who made the referral.

Contact with other staff members to get data on recent student performance. At the
earliest possible moment following the collection of information, contact with the
student will be made to determine the seriousness of the situation.

Critical Situation

The student has the intent to kill himself/herself, a specific plan for how he/she will
do it and immediate access to the method; in addition, he/she exhibits feelings of
loneliness, hopelessness, helplessness and the inability to tolerate any more pain.

(1)

@)

€)

A staff member will stay with the student to offer support. In addition,
he/she will explain to the student that someone will be contacting parent(s)
because of deep concern.

A staff member will notify the parent(s) and request that they come to the
school immediately. The following points should be covered in the meeting
with the parents:

(a) The seriousness of the situation.

®) The need for immediate outside professional help.

(© The need for continued monitoring.

(d A request for parent(s) to sign a release of information form for
communication between the school and the facility to which the
student will be taken, the student's therapist and other individuals as
appropriate.

If the parent(s) cannot be contacted or if they refuse to come to the school
and the team determines that a medical emergency exists, normal procedures
will be followed for such emergencies. The Principal will explain that the
school may be required to file a medical neglect report with the Department
of Children and Families. In addition, the Principal may inform the parents
that the student will not be accepted back into school until a formal mental
health evaluation has taken place.

This exclusion will be done in compliance with state regulations and only if
it is deemed to be in the best interest of the student.



Students

5141.5(d)

Suicide Prevention/Intervention

Students at Risk for Suicide (continued)

)

As a follow-up, a staff member will contact the family to discuss the family's
plans to provide professional help and support to the student. Permission for
communication between school and therapist will be requested. A plan of
action for in-school support of the student will be discussed at the next
Student Assistance Team meeting. The team will continue to monitor the
student.

D. Potential Situation

The student has some intent to kill himself/herself and has thought about how he/she
would do it. He/she has access to the method but does not have everything in place.
Although the student may exhibit feelings of hopelessness, helplessness and
unbearable pain, he/she shows some willingness to accept help. The following
action will be taken, the order to be determined by the specific situation:

(1)

@)

€)

A staff member will explain to the student that parent(s) will be contacted in
order to arrange for professional help and to develop an appropriate support
system. The staff member will offer to speak to those people on the student's
behalf.

The Principal or designee will ask the student to sign an agreement not to
harm himself/herself.

Following the meeting with the student the Principal or designee will:

(a) Convene the Student Assistance Team to plan a course of action.

®) Contact the student's parent(s) to inform them of the seriousness of
the situation and to request a meeting that day.

(c) Obtain further information from the parent(s) concerning the
student's mental health history including therapy and previous
suicidal attempts or threats. If the student is currently being seen by a
mental health professional, the Principal will ask for parental
permission to speak with that professional.

(@ Communicate the need for suicidal risk evaluation.



Students

5141.5(e)

Suicide Prevention/Intervention

Students at Risk for Suicide (continued)

(4)  If the parent refuses to come to school, the Principal will explain that the
school may be required to file a medical neglect report with .

(5)  As follow up a team member will contact the family to discuss their plans to
provide professional help to the student. The team will meet to develop a
plan for in school support.

General Procedures After School Hours

If a staff member has become aware of a potentially suicidal student during after school
hours, he/she should consider and decide the following actions:

Contact the parents.

Contact the police.

Contact student's therapist.
Contact 24-hour crisis center.
Contact the Principal.

nhLhN =

Students Who Have Attempted Suicide

1. In School Attempt

A.

oa

The staff person who becomes aware of the attempt will remain with the student and
will immediately send for the nurse and Principal.

The nurse and Principal will follow school medical emergency procedures to get
immediate medical help for the student.

The parents will be contacted.

The Principal will refer to the Crisis Intervention Plan and Media guidelines to
determine a course of action.

2. Out of School Attempt

A.

The Staff person who receives the information concerning an attempted suicide will
immediately contact the school Principal who will verify the information and
actions taken by the parents.
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Suicide Prevention/Intervention

Students Who Have Attempted Suicide (continued)

B. The Principal will determine if the situation warrants informing the full faculty.

C. If the attempted suicide is causing visible distress among students, staff may be
asked to follow "Guidelines For Talking to Students About Suicide/Sudden Death."
An after school meeting may be held to identify others at risk with students and
discuss concerns.

D. The Principal in conjunction with the Student Assistance Team will develop a plan
to monitor and support high risk students.

E. A team member will be assigned to follow up and monitor the student upon his/her
return to school.

F. If appropriate, information will be shared with the Principal of the sibling's school.

Legal Reference: Connecticut General Statutes

10-221(e) Boards of education to prescribe rules.

Regulation approved:
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Suicide Prevention/Intervention

Risk Assessment Checklist

10.

11.

12.

13.

14.

Has the person recently withdrawn from therapeutic help?

Has the person been abusing drugs or alcohol recently?

Is there a history of suicide in the person's family?

Is the person exhibiting marked hostility to those around him or her?
Has the person's life become disorganized recently?

Does the person drop in and out of schools?

Has the person become unusually depressed or anxious recently?
Has a friend committed suicide recently?

Has the person threatened suicide, or spoken about it with friends or teachers.
Is the person preoccupied with themes of death or dying?

Has the person made previous suicide attempts?

Does the person have trouble holding onto friends?

Does the person have a "plan" for suicide, and has the person made preliminary
arrangements?

Has the person made "final arrangements" (given away possessions, said "Goodbye")?

If you believe someone may be thinking of suicide, get help for that person by immediately
contacting people designated in the district plan on crisis intervention. Do not wait!
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Suicide Risk Factors

The following life crises, behaviors and circumstances have been identified by experts as
potential risk factors for suicide. No one can say with certainty which specific life conditions and
personality traits may combine to result in suicide. Nor can we say why one person commits
suicide and another with similar circumstances does not. Staff should become familiar with these
risk factors and make referrals to the Principal or his/her designee when they are observed.

Family Factors

Suicide of a family member (especially of a parent or sibling).

Loss of a parent through death or divorce

Family alcoholism or other drug dependency.

Absence of meaningful relationships and attachment within the family.

Destructive, violent parent-child interactions.

Physical, emotional or sexual abuse.

Chronically depressed, mentally ill or suicidal parent

Highly rigid and perfectionistic standards set for child.

Frequent (though not necessarily intended) communications that the child is unwanted or
expendable.

Periods of unusual family stress due to factors such as illness, unemployment, disabilities etc.

Environmental Factors

Suicide of someone the youth has known or identified with.

Frequent mobility, especially during early to late adolescence

Religious conflicts where youth feels caught in the middle.

Incarceration for a criminal offense, especially if youth was intoxicated when placed in jail.
Loss of identity or status or repeated failures to achieve desired status.

Social isolation and failure to develop peer attachments.

Fears that one has contracted or been exposed to AIDS.

Accumulating failures or rejections.

Behavioral Factors

Past history of suicide gestures or attempts.

Running away - especially if running from abusive or alcoholic family.

Alcohol and other drug abuse.

Eating disorders.

School failure or chronic achievement.

Chronic or unexpected disciplinary crises at home or school.

Aggression and rage that shows up in violent outburst or behavior (often how boys show
depression)

Fascination with death, violence, satanism.

Legal problems.

Self-risking behaviors such as reckless driving, overt sexual promiscuity or potentially harmful
risk-taking.
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(continued)

Personal Factors

Frequent periods of feeling down.

Frequent feelings of powerlessness.

Learning disabled.

Gifted.

Poor impulse control, especially involving aggression or risk taking.
Unwillingness to seek or accept help for problems.

Desire for revenge or to punish another.

Confusion/conflict over sexual identity.

Alienation from traditional social institutions and values.
Compulsively perfectionistic/highly self-critical.

Seems to lack inner resources and skills to solve problems, deal with frustration.
Poor social skills; low sense of self esteem.

Desire to be re-united with someone who is dead.

Highly defensive and avoidance reactions to problems.

Strong feelings of shame or guilt that persist over time.

Unresolved feelings of grief.

Tendency to develop “tunnel vision” about problems.

Perceives that he/she can only get attention in negative ways.

Psychiatric Factors

Affective disorder diagnoses.
Conduct disorder diagnoses.
Depression diagnoses.
Substance abuse diagnoses.

Supplemental Information for Appendix A

The following supplement is designed to provide more in-depth information concerning some of
the more important risk factors for suicide as listed in Appendix A.

1. Previous Suicide Attempt - even if these attempts were not deemed to be very serious
and even if they occurred in the past and were not followed by therapy or counseling, they
indicate increased risk for further attempts.

2. Sexuality Conflicts - Gay and lesbian youths have a higher incidence of suicide than
heterosexual youths; this is true even if the young person has not outwardly defined
him/herself as homosexual but is still struggling with sexual identify issues.

3. Exposure to AIDS - the knowledge that one’s sexual partner has contracted or been
exposed to AIDS may result in a higher risk for suicide even if this person has not taken
the AIDS test but believes him/herself to be in danger of contracting it.



10.

11.

12.

13.

14.
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Appendix B

(continued)

Low Self Esteem and Social Skills - Students who are continually being rejected by
others (or have that perception) may become self-rejecting, self-hating and self-harming.

Serious Risk-Taking - A disregard for one’s personal safety whether expressed through
unnecessary risks taken in athletics or recreational activities or through daredevil driving
while drunk may indicate an ambiguity about wanting to live.

Alcohol/Drug Abuse - Many troubled students initially use alcohol/drugs to “medicate”
their pain only to discover that over time this incomes their depression and problems, 50-
80% of suicidal teens are alcohol drug involved.

Sexual, Physical, Emotional Abuse - The self-blame, quiet, shame and self-hatred
experienced as a result of abuse, as well as the “loss” of the parent as a trusted adult
increase risk for suicide even if the abuse occurred years earlier.

Suicide of a Family Member - especially a parent increases risk for the child even if the
suicide has been kept a “secret” and especially if no counseling was ever provided to
survivors.

Teens with Chronic Serious Problems - within their families, their schoolwork their
peer relationships or their community may respond by acting negatively getting into even
more difficulty with their parent, the law or school officials leading to the perception that
there is “no way out.”

Learning Disabled or Gifted Students - who experience feelings of alienation and
being different from their peers may become increasingly discouraged and hopeless about
things ever getting better.

Family Alcoholism - may result in feelings of guilt, isolation and inability to control
one’s life or meet parent expectations; this is especially aggravated by the “Code of
Silence” children learn leading to feelings of hopelessness, helplessness and alienation.

Compulsive Achievers - or perfectionists who are chronically unable to meet their own
or parental standards or who interpret lower achievement levels as failure may become so
self-rejecting and self-loathing as to become self-harming.

Running Away - Suicide screenings of runaway young people have shown that over 50%
of them have thought about suicide as an answer to their problems. There is also a high
correlation between running away and family abuse and alcoholism.

School Problems - Academic or Behavioral - Many young people experience school as a
place where they feel like a failure. A negative cycle may develop in which the young
person does poorly at school because of low self esteem, lower ability levels or
preoccupation with personal or family problems; the school problems put more pressure
on the young person adding to already present feelings of worthlessness and hopelessness
which in nun result in further school problems etc.
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Supplemental Information for Appendix B (continued)

15.

16.

17.

Loss - Of any kind whether due to death, divorce, failure to achieve a goal, breaking up
with a girlfriend or boyfriend, moving, going off to college etc. often results feelings of
grief, embarrassment, isolation, alienation, insecurity and aloneness. Without an adequate
support system these feelings may become overwhelming for the young person.

Fascination with Death, Violence, Satanism - is often expressed through music,
clothing, posters in their rooms and behavior, this fascination may indicate that the young
person is pre-occupied with thoughts of death and self-harm. If such a fascination
becomes a pre-occupation, that is the young person’s life begins to change significantly,
the potential for suicide must be seriously considered.

Psychiatric Disorders - Certain psychiatric diagnoses, specifically clinical depression.
Conduct disorders and certain affective disorders have been identified by the National
Institute of Mental Health researchers as risk factors for suicide.
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Suicide Prevention/Intervention
Warning Signs

It is important to note that adolescence is often a time of change and mood swings. When
considering possible warning signs of suicide, you should look for the pattern (several related
signs), the duration (2 or tore weeks of a give pattern), the intensity and the presence of a
particular crisis event. You should measure these against what is perceived to be normal for a
given adolescent.

Perhaps, most importantly, you should trust your instincts. When in doubt, seek help. Any young
person exhibiting some combination of these signs is probably in need of some type of help.
Many of the risk factors listed in Appendix A are, in hindsight, seen as early warning signs for
suicide following a suicide death. Observation of the following signals of severe emotional
distress or over suicide warning signs, especially when combined with two or more risk factors
from Appendix A must be reported to the Principal or his/her designee as soon as possible.

Early Warning Signs
Difficulty coping with any of the risk factors in Appendix A.
Sudden or unexpected changes in school behavior such as:

Attendance

Declining academic performance

Changed peer relationships

Sudden failure to complete work

Loss of interest; inability to concentrate

Disciplinary crisis, especially involving violence or aggression communicating about
death, suicide through writing, artwork, discussion

Increased frequency and/or quantity of alcohol and other drug use

Sudden changes in appearance-especially neglect of appearance

Gradual withdrawal from friends, schools, family; loss of interest in activities
Sudden or increasingly negative changes in personality and attitude

Depression (may be expressed as sadness or angry acting out)

Sleep disturbances-(inability to sleep or sleeping to ‘escape™)

Eating disturbances (loss of appetite, sudden weight gain or loss, eating disorders)
Restlessness and agitation (especially if perceived as uncontrollable)
Over-reaction to criticism; overly self critical

Overwhelming feelings of failure, worthlessness

Failure or inability to derive pleasure from one’s life, friends, activities
Exaggerated or long term apathy and disinterest

Inability to recover from a loss; ongoing and overwhelming feelings of grief
Excessive frequency and intensity of mood swings (especially if perceived as
uncontrollable)
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Early Warning Signs (continued)

Persistent nightmare

Frequent expressions of hostility, anger, rage (especially if perceived as uncontrollable)
Pessimism about life, about one’s future

Persistent physical complaints (especially if no physiological basis can be found) such as
headaches, stomachaches, nausea, anxiety reactions

Difficulties in concentration, completing tasks, making decisions (especially if perceived
as uncontrollable)

Delusions or hallucinations; loss of touch with reality

Late Warning Signs

Threatening to commit suicide, openly talking about death, not being around, not being wanted
or needed

Dropping out of activities; increasing isolation and withdrawal

Feelings of helplessness, inability to change or control one’s life

Feelings of extreme humiliation, loss of status

Radical personality or behavioral change

Sudden or increasingly dangerous risk taking behavior

Increasing feelings of aloneness, despair; perception that no one can help
Making final arrangements; giving things, away, putting one’s life in order
Sudden and inexplicable improvement in behavior; appearance

Students

Precipitating Events - Often one event will seem to trigger a suicide or suicide attempt. The
most common of these seem to be:

Loss of a close relationship through:

Death or divorce

Breaking up with boyfriend/girlfriend

Suicide of a friend, family member or someone youth has known

Unexpected loss of status with peers or failure to achieve such status

Serious fight with parents or close peer

Being arrested for a crime (especially if incarcerated)

Sudden or unexpected failure or setback

Recent traumatic event such as moving, a car accident, a major loss or disciplinary crisis that
makes facing the future seem impossible

Anniversary of someone else’s suicide or death

Fear of a major change in life status such as graduation, moving

Actual major life change such as going on to college, staying behind while friends go to college.
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Existing policy, number 5142 adopted 3/18/02, appropriate as written except for addition of
legal reference.

Students

Safe Schools

The Board of Education welcomes the participation of the school community in an effort to
ensure a safe, healthy and wholesome environment for students and staff in which respect for the
rights and property of others is fostered.

The Board is committed to the prevention of violence or any manifestation of disrespect against
people and/or property in the school or at school activities, whether by students, staff or others.

The Board may establish an advisory committee to review policies, regulations, plans and
procedures and to make recommendations on practices of the district directed to ensure a safe

and orderly school environment conducive to learning.

The Board shall review policies, regulations, plans and procedures that may be identified to:

1. Conform with Statute and Board Policy;
Be clear, complete and enforceable; and,
3. Appropriately disseminated to students, staff, parents and are available to the general

public, upon request.
As determined by the Board, such work may include but not be limited to:

Student conduct and behavior;

Maintenance of public order on school property;

Substance use and/or abuse;

School emergency management;

Training for staff and students in conflict resolution and violence prevention; and
Building security measures, including procedures governing visitors to the schools and
access to the school buildings.

AN o

Student safety shall be a priority of all school district personnel through close supervision of
students in the school building on school grounds or on field trip and through special attention to:

1. Maintenance of a safe and orderly environment.
The establishment and monitoring of safe practices by school personnel. Attention to safe
practices by staff and students in instructional areas or in extracurricular activities shall

have high priority.

3. Development of school programs and activities consistent with appropriate abilities and
limitations of students at each age level.

4, Offering safety education to students germane to particular subjects, as in classes such as

Science, the Arts, and Health and Physical Education.
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Students

Safe Schools (continued)

5. Appropriate first aid care for students in case of accident or sudden illness.
6. Adequacy of emergency response procedures at schools.
7. Maintenance of appropriate guidelines for the safe transportation of students.

(cf. 5131.6 Drugs/Alcohol and Tobacco)

(cf. 5141.4 Child Abuse and Neglect)

(cf. 5141.5 Suicide Prevention) _
(cf. 5141.3 Student Health Assessments and Immunizations)
(cf. 5141.21 Administering Medications)

(cf. 5141.22 Communicable and Infectious Diseases)

(cf. 6142.1 Family Life and Sex Education) _

(cf. 6114 Emergencies and Disaster Preparedness)

(cf. 6114.7 Safe Schools)

Legal Reference: Connecticut General Statutes
PA 98-252 An Act Concerning Revisions to the Education statutes.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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A sample regulation from East Hartford which is a crisis management plan
to consider and modify to fit the local situation.

Students

Student Safety

Procedures for Handling Crises, Emergencies

The following guidelines are designed to ensure the health and safety of all East Hartford Public
School students during an emergence and/or crisis. The health and safety of students during a
crisis require:

1. The immediate and effective response to the actual emergency if such an emergency has
occurred on or near school property during school hours (i.e., violent intruder, disruptive
demonstration).

2. The immediate and effective response to the psychological trauma resulting from such an
emergency.

The communication of accurate information is central to the effective response to the crisis or the
trauma resulting from a crisis. There are five groups of people that require accurate information:
superintendent/central administration, principal/building administration, staff, students and
parents. If the superintendent/central administration first become award of the emergency, they
will then advise building administration. If the principal/building administration first become
aware they are to advise central administration. If staff first become aware, they will inform the
principal who will, in turn, advise the superintendent/central administration. Staff, students and
parents will require accurate and timely information.

The School Crisis Resource Team (SCRT) is an advisory team to the principal/building
administration. The SCRT is composed of: nurse, psychologist, social worker and other
appointed by the principal.

The Role of School Personnel

The Principal of each school is responsible for developing a plan of action to be used in the event
of an emergency and for providing the Superintendent with a copy. The plan should specify
which members of the school staff will be responsible for notifying the appropriate
administrative officers and the policy, if required, and which members will be assigned
supervision of key areas of the school plant.

As part of the overall plan, the Principal should become acquainted with police department
personnel who may serve the school for the purpose of developing effective communications and
working relationships.
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Students

Student Safety

Procedure for Handling Crises and Emergencies
The Role of School Personnel (continued)

If an emergency and/or crisis should occur on or near the school site, the Principal or his or her
designee must take the following action immediately:

Report the incident to the police if the situation in the Principal's judgment is serious
enough to warrant police assistance.

Request emergency medical assistance if required.

The Principal should be prepared to answer factual questions regarding the incident (e.g.,
who, when, where, how, etc.) to the news media. The Principal should not make
statements to the news media unless he or she has had adequate time to assess the
situation and checked with Superintendent or designee.

If an emergency and/or crisis is in progress, faculty and staff should make every effort to retain
students under their immediate control. Movement of classes should cease until the situation
permits the orderly movement of students from class to class. Selected teachers and other key
staff personnel should be assigned to supervise areas of major concern.

Additionally, the Principal should take the following steps:

Discourage students from using the school telephone and instruct office personnel to
make calls to homes to report any emergencies which students may have.

Designate one person to answer all incoming calls and relate to callers the facts of the
incident as the Principal instructs.

Prepare a written report of the incident as soon as possible. The report should be
forwarded to the Superintendent.

Take the necessary follow-up action to carry out the administrative directives.
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Studen_ts

Student Safety

Procedure for Handling Crises and Emergencies

The Role of Police

In the event an officer of the East Hartford Police Department is called to any public school to
investigate an incident which involves a student enrolled in the school, he or she will determine
the following:

the nature of the incident under investigation;

the extent of injuries, if any, and if the injuries sustained were a result of the incident
under investigation;

the extent of disciplinary action taken by the particular school regarding the incident.

In those cases where it is determined that the disturbance or incident is of a minor nature, the
investigating officer will request that any form of disciplinary action be handled by the principal.

If, however, it is determined that a felony has been committed or that a severe injury has
occurred, the officer will initiate an immediate investigation and make arrests whenever possible.

If a police officer is called to investigate an emergency/crisis which involves an expelled student,
a student on suspension, or a person who is not a student, the officer will determine:

the nature of the incident being investigated;

the extent of injuries, if any, and if the injuries sustained were a result of the incident
being investigated;

the action taken by the particular school regarding the incident.
If the officer determines that either a state or local law has been violated by a suspended or

expelled student, the officer will immediately prepare a report of the incident and, in addition,
take the necessary action to alleviate the situation.
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Students

Student Safety

Procedure for Handling Crises and Emergencies
The Role of Police

In situations where the nature of a complaint by school personnel to police is trespassing (not to
be confused with disturbing the peace, property damage, etc.), it is the prior responsibility of the
school principal to advise the trespasser that he or she is in violation and that he or she must
immediately leave school property or the administrator will request police assistance. Police
assistance should be summoned if the Principal's warning fails to cause the trespasser to leave or
if the principal is in doubt that the person so warned intends to leave the premises peacefully.

Upon the arrival of the police officer(s), a suspended or expelled student who is found to be
trespassing will be arrested, and the name of the principal or his or her designee will be used as
the complainant in the offense report prepared by the investigating officer.

In the event of incidents which occur outside the jurisdiction of the school and its personnel, the
investigating officer will complete an offense report and take the necessary action regardless of
the enrollment status of the student.

Any ranking police officer at the scene of an incident may, at his or her discretion, change or
modify any part of the police officer's procedure described in this section to suit the
circumstances surrounding any particular incident with notification to his or her commanding
officer.

Action Plan Format

1. The person in charge during a crisis event is the school principal/or head teacher if
principal is not present.

2. The school safety management team will include the principal,

3. The Superintendent, Police Department, Fire Department as needed will be alerted to the

problem by the principal and/or secretary.

4. The school office will serve as the command post for the crisis situation. The school
secretary will log the events.

5. The school management safety team will meet biannually to review the procedure to
follow in case of a crisis.
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Student Safety

Procedure for Handling Crises and Emergencies

Implementation of Procedures for Plan During Crisis

Mobilize team immediately.

2. Notify Superintendent and other agencies as needed.

Once assembled:

A. Collect/compare facts

B. Make early assessment of situation

C. Assign tasks
1. Designate one person to answer all incoming calls and relate to callers the

facts of the incident as the principal or designee instructs.

D. Develop time schedule from available information

E. Be supportive

F. Maintain calm

G. Encourage flexibility

4, The Principal will announce "Code Blue" over the P.A. system. This code will set in
motion the following crisis procedures.

A. All classes stay in their room until an all clear is indicated.

B. Specials do not move classes if the emergency extends beyond the time period
ends.

C. All teachers who do not have any classes assigned to them at the time immediately
report to to be ready to assist if called upon. If
not called upon, they are to remain in until an
"all-clear" is indicated.

D. During this time, teachers in class are to run things as "usual". Teachers will lock
their classroom door if so advised by the office or may use their own discretion.
Do not attempt to visit your neighbor, etc., to find out what is happening. As soon
as possible, staff will be informed of the incident.

E. As an overall part of this procedure, all exterior doors in the building, except the
office, will be locked after the arrival of the students. All traffic must go through
the main door on arrival at the building.

F. All students/staff will remain in place until an "all clear" is given. The code will
be "end code blue". The Principal will then announce to the students/staff the
nature of the incident.

G. Prepare a written report of the incident as soon as possible. The report should be

forwarded to the Superintendent.
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Student Safety

Procedure for Handling Crises and Emergencies

Implementation of Procedures for Plan During Crisis (continued)

5. Should the crisis occur during lunch and/or recess period the following will occur:

LUNCH:

Previous plan of action 1-4 goes into effect.
If the students are:

If a situation occurs during lunch time and/or noon recess:

A.
B.

C.

D.
E.

Students eating would remain in the cafeteria.

Their regular classroom teacher would report to the cafeteria to assist in their
supervision as long as the emergency remains.

A regular classroom teacher, who may be on duty, will then report to his class at
this time.

Any aides on duty are to remain there.

No other lunch shifts will begin until the emergency has passed.

6. If the children are out at play the school bell will ring for an extended period of time
(Code Blue Bell).

A.

Students would line up IMMEDIATELY at their line up location.

B. Staff on duty would monitor the students as they line up for pick up.
C.
D. Return all students to their room and lock the door if so advised by the office or

Teachers would immediately pick up their children.

teachers may use their own discretion.

E. Custodial staff would lock ALL exterior doors leaving only the front door open.

™

Students/staff would remain at their safe locations until the "all clear" - "End Code
Blue" signal is given.

The principal would then inform the students/staff of the nature of the emergency
situation.
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Students

Student Safety

Procedure for Handling Psychological Trauma Subsequent to a Crisis or Emergency

Subsequent to an emergency or crisis, the building principal convenes the School Crisis Resource
Team (SCRT). The SCRT acts as an advisory panel to the principal. The initial objective of the
SCRT is to gather all factual information relating to the emergency. The team then evaluates the
impact of the crisis on staff and students and generates corrective strategies. The Director of
Pupil Personnel Services will provide additional psychologists, social workers, nurses or other
specialists to the effected schools as needed and/or requested.

The steps taken by the SCRT will depend upon the emergency. The following are provided as
examples of SCRT activities and is not intended to be exhaustive.

Suggested SCRT procedures

Delegate appropriate responsibilities among team members.

Prepare and distribute a written statement of facts for staff.

Decide where and when to share information with students.

Develop special plans for classes directly affected.

Meet with identified classes by room or in assembly to review facts, inform them of crisis

counseling centers, discuss feelings, encourage them to be supportive of each other and

discuss feelings with parents.

o Develop appropriate support systems within the school (e.g., counseling crisis centers,
groups for students, staff).

. Prepare and distribute letter to send home to parents to let them know what is being done

at school.

Decide when it is appropriate to contact certain parents individually.

Identify students who may be at risk.

In cases of death, obtain funeral information and share it; plan memorial services. (It is

suggested that, in the case of suicide, memorial services not be held in the school

building.)

Assess long-term effects on school.

Schedule faculty meetings before and after school day. Guidelines for initial and

follow-up faculty meetings are provided below.

It is important that staff receive accurate and timely information about the emergency or crisis.
While a written statement of facts may be prepared for staff and distributed during the day, a
faculty meeting should be held as quickly as possible. Additional faculty meeting should be held
as needed.
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Students

Student Safety

Procedure for Handling Psychological Trauma Subsequent to a Crisis or Emergency
Guidelines for an Initial Faculty Meeting

1. Distribute written statement of facts. Dispel rumors if necessary.

Inform faculty that all police and media contact concerning the crisis should be directed
to the building administrator.

o

Announce funeral arrangements, if applicable.
Give faculty an opportunity to react, ask questions, and express feelings.
Give staff support, if needed. Encourage staff to be supportive of one another.

Discuss when and where students will be presented with the information. Address how
the particularly affected classes will be handled.

7. Give teachers the option to have another staff person help with class discussions should
they be uncomfortable doing it alone (e.g., guidance counselor, social worker, other crisis
team member). Students can be allowed to vent feelings, if necessary and comfortable in
class, but the goal is to return to normal routine in class and school as soon as possible.

8. Discuss and hand out guidelines for class discussion. (see handout following.) Clinical
staff person describes feelings students may be experiencing and offers suggestions on
how to handle these.

AR

9. Review warning signs. (see handout.)

10.  Review how to access which students may be more at risk at the time of crisis. (see
handout.)

11.  Discuss the support systems that have been developed and the referral process.

12.  Let staff know the plan for the school day.
13.  Arrange for a follow-up faculty meeting.

Guidelines for a Follow-Up Faculty Meeting

Review the day, get feedback from staff.

Give staff an opportunity to share and express feelings.

Set up staff support group, if appropriate.

Gather names of students or classes needing additional Support.
Discuss next steps to be taken.

The SCRT advises the principal on which students require assistance and define the form of the
assistance. A class discussion of the emergency is frequently important.

Dos W
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Students

Student Safety

Procedure for Handling Psychological Trauma Subsequent to a Crisis or Emergency

Guidelines for a Class Discussion

1.

10.
11.

12.
13.
14.

Prepare students for the serious nature of the information they are about to receive. State
that you have something sad, unhappy, painful, or upsetting to tell them.

Announce the facts.
Allow students to react, discuss, and share feelings and possible fear for their own safety.

Ask students what they have heard prior to class meeting. Dispel rumors with honest,
factual discussion. Share your feelings, if you are comfortable.

If you can't answer all of their questions, find out what they want to know. Follow up.

Listen to students, be supportive, and don't lecture or argue. Respect their responses; take
them seriously.

Convey a feeling of acceptance for the different reactions expressed. Reactions may range
from no reaction at all to degrees of sadness, loss, guilt, anger, or disbelief.

If students wish to discuss more than you are comfortable with, refer those students to
designated staff or request some assistance for your class.

Let students know what support systems are available should they wish to talk further.
Encourage students to be supportive of each other and to aid each other in seeking help.

Refer students who are having strong reactions or who you feel are at risk to support staff.
If necessary, ask for help or get another student to act as an escort.

Discuss ways in which students can express their feelings and concerns.
Help keep communication open. Encourage students to share feelings with their families.

Do not allow for glorification of the event. Particularly in the event of suicide, the staff
should convey the true tragedy of the situation.
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Students

Student Safety

Procedure for Handling Psychological Trauma Subsequent to a Crisis or Emergency
Guidelines for a Class Discussion (continued)

Crisis counseling may either be suggested by the SCRT or referred by the classroom teacher. The
school psychologist, social worker and nurse are available to provide such services. Additional
pupil personnel staff are available through the Director of Pupil Personnel Services. The Director
of Pupil Personnel Services or his designee will coordinate staff.

Communication of factual information to parents is essential. All efforts will be made to
accurately communicate with parents.

Procedures for Handling School Bus Accidents

Subsequent to a school bus accident, the building principal or his/her designee must take the
following action immediately:

a. Notify the Superintendent of Schools
b. Notify the Business Director

c. Notify the Transportation Coordinator
d. Call parents of students on bus/van

The bus driver will call the Bus Company and the police will be notified.

Upon resuming school, the building principal will convene the School Crisis Resource Team
(SCRT), if appropriate. The SCRT acts as an advisory panel to the principal. The initial objective
of the SCRT is to gather all factual information relating to the bus accident and evaluate the
impact of the accident on students and staff and generate corrective strategies.

The building principal will follow steps and procedures set forth under suggested SCRT
procedures, guidelines for an initial faculty meeting and follow-up meeting, as well as guidelines
for a class discussion.
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Students

Student Safety

Procedure for Handling Psychological Trauma Subsequent to a Crisis or Emergency

Resource Services School System

Superintendent 282-3107
Assistant Superintendent 282-3101
Special Services 282-3110
Transportation 282-3139
Business Services 282-3136
Human Resources 282-3125
County Agencies
Police Department Life Threatening 9-911
Other (Youth Service Dept.) 568-0181
Fire Department/Emergency Medical Services
Life Threatening 9-911
Department of Human Services Mental Health Emergency Service
(Town Hall) 291-7324
Supervisor of Nursing Services 282-3118
Regulation approved: EAST HARTFORD PUBLIC SCHOOLS

East Hartford, Connecticut
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Existing policy, presently numbered 5124.1 adopted 2/26/01 appropriate as renumbered, except
for addition of legal reference.

Students
Relations with Non-custodial Parents

The Board of Education, unless informed in writing otherwise, assumes that there are no restrictions
regarding the non-custodial parent's right to be kept informed of the student's school progress and
activities. If restrictions are made relative to these rights, the custodial parent will be required to
submit a certified copy of the court order, to the Superintendent, which curtails these specific rights.

Unless there are specific restrictions imposed by court or other governmental agency, such as a final
divorce decree which includes specific denial of visitation rights or a restraining order denying such
rights, the non-custodial parent, upon written request may view the student's educational, medical or
similar records maintained in such student's cumulative record, receive school progress reports, visit
the child briefly at school and have an opportunity to conference with the student's teacher(s). All
the foregoing rights are subject to the practices of the Board of Education and school administration
procedures for implementation and compliance.

The Board of Education presumes that the person who enrolls a student in school is the student's
custodial parent. Further, the parent with whom the student resides is treated as the custodial parent
unless a legal document or signed parental agreement indicates otherwise. Verification may be
required from the custodial parent.

While both parents can visit the student at school, only the custodial parent has the right to remove
the student from school property. Only a verified note from the custodial parent will be cause for
exception to this provision and the school reserves the right to confirm such note orally with the
custodial parent before releasing the student to the custodial parent. If school personnel anticipate
possible student abduction, law enforcement personnel are to be notified immediately.

The custodial parent has the responsibility to keep the school office informed as to the address of his
or her residence, in a manner determined by the school, and how he/she may be contacted at all
times. Any legal documents which restrict the rights of the non-custodial parent must be provided
by the custodial parent.

Legal Reference: Connecticut General Statutes
10-15b Access of parent or guardian to student’s records
46b-56 Access of records of minor children by non-custodial parent
Federal Family Educational Rights and Privacy Act of 1974
Department of Education 34 C.F.R. Part 99 (May 9, 1980 45FR 30802) regs.
implementing - _
FERPA enacted as part of 438 of General Education Provisions Act (20
U.S.C. 1232¢g) — parent and student privacy and other rights with respect to
educational records.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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Existing policy presently numbered 5124.2 adopted 2/26/01, appropriate as renumbered.

Students

Student Dismissal Precautions

The school district is legally responsible for the safety of its students during the school day.
Therefore, each building Principal will establish procedures to validate requests for early dismissal,
to assure that students are released only for proper reasons, and only to authorized person(s).

Staff members shall not excuse any student from school prior to the end of the school day, or into
any person's custody without the direct prior approval and knowledge of the building Principal, or
his or her designee.

In keeping with these precautions, the following procedures will be adhered to:

e The building Principal or designee shall not excuse a student before the end of the school
day without a request for early dismissal by the student's parent or guardian.

e Telephone requests for early dismissal of a student shall be honored only if the caller can be
positively identified as the student's parent or guardian.

e Children of single-parent families will be released only upon the request to the custodial
parent; i.e., the parent whom the court holds directly responsible for the child, and who is
identified as such on the school record.

e Additional precautions may be taken by the school administration, appropriate to the age of
students, and as needs arise. Parents shall provide documentation concerning parental
rights, including divorce decrees and restraining orders if any.

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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CcY SERVICES

Sample policy to consider.
Students
Student Insurance

School Time Accident Insurance

A student protection plan is offered to all school children on an optional basis.
This insurance plan protects the student during the entire school year for injuries received
1. While traveling to or from school.

2. While attending school during hours on the days when school is in session, including
physical education activities.

3. While participating in school-sponsored and supervised activities, either away from school
premises or after school hours.

Athletic Insurance

The Board of Education provides an athletic insurance policy covering students while participating
on school-sponsored interscholastic teams. This coverage picks up after the parent's insurance
coverage.

Another version to consider:

Athletic Insurance

All students participating in school-sponsored interscholastic athletic activities shall be covered by
a special insurance rider, which provides for excess coverage. Benefits payable or service provided
under any other insurance coverage or prepaid service should be utilized first. The cost of this
excess coverage shall be the responsibility of the Town.

Voluntary Student Accident Insurance

The school system may make available voluntary student accident insurance. Participants in sports

programs will be encouraged to take the basic student accident insurance policy that is offered to all
students.

Policy adopted:
rev 6/10
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Existing policy #5144 adopted 3/29/97, modified and with an updated legal reference.

Students

Discipline/Punishment

The public schools shall ensure the physical and mental health, safety and welfare of all students
in attendance, and the maintenance of an atmosphere conducive to learning. Student behavior
that is inimical to these purposes, the public interest, and the individual rights of school
personnel and students will be dealt with through administrative and legal channels. In no case
will a student be denied the procedural due process guaranteed by the Fourteenth Amendment.

Good behavior is expected from all students. Discipline may be secured through teachers’
professional techniques, certain approaches toward controlling disciplinary situations, remedial
treatment if disruptions occur, and cooperative techniques used by teachers and principal. In
certain cases of continued and willful disobedience, or open defiance of authority, or habitual use
of profanity or obscene language, or injury of school property, students will be liable for
suspension or expulsion from school.

Corporal Punishment is not allowed.
(cf. 5114 - Suspension/Expulsion)

The Board of Education shall assure that all students within its jurisdiction are informed, at least
annually, of the Board policies governing student conduct.

Legal Reference: Connecticut General Statutes
4-177 through 4-180. Contested Cases. Notice. Record.
10-233a through 10-233f Suspension, removal and expulsion of
student, as amended by PA 95-304, PA 96-244, PA 98-139, PA 07-
66, PA 07-122, PA 08-160, PA 09-82, PA 09-6 (September Special
Session) and PA 10-111.
21a-240(9) Definitions.
$3a-3 Definitions.
PA 94-221 An Act concerning School Discipline and Security.
PA 95-304 An Act Concerning, School Safety
GOALS 2000: Educate America Act, Pub. L. 103-227,
18 U.S.C. 921 Definitions.
Title IIT — Amendments to the Individuals with Disabilities Act. Sec. 314
Elementary and Secondary Schools Act of 1968, as amended by the Gun
Free Schools Act of 1994
PL 105-17 The Individuals with Disabilities Act, Amendments of 1997
20 U.S.C. Section 7114, No Child Left Behind Act

Policy adopted: WOODBRIDGE PUBLIC SCHOOLS
Woodbridge, Connecticut
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Ridgefield’s version of this policy to consider, revised to meet new legislation.

Students

Seclusion and Restraint

Persons at Risk

It is the policy of the Board of Education that no district staff member shall use involuntary
physical restraint on a person at risk or involuntarily place a person at risk in seclusion, unless
such restraint or seclusion conforms to Connecticut state law and regulations.

In addition, no district staff member shall use a life-threatening physical restraint, as defined by
state law, on a person at risk.

“A person at risk,” for the purposes of this policy, includes a child requiring special education,
pursuant to the Individuals with Disability Education Act and related state laws, as well as a
child who is being evaluated for eligibility and is awaiting a determination regarding eligibility.

Each act of involuntary physical restraint or involuntary seclusion will be documented in the
person at risk’s educational record. The information included in the documentation of the use of
physical restraint or seclusion in the student’s record will be recorded in compliance with state
law and will include a detailed description of the nature of the restraint or the seclusion, its
duration, whether its use was in accordance with an individualized education program (IEP) or
whether its use was an emergency, and its effect on the person’s established medical or
behavioral or educational plan. In the case of emergency use, the documentation will include the
nature of the emergency and what other steps, including attempts at verbal de-escalation, were
taken to prevent the emergency from arising if there were indications that such an emergency
was likely to arise.

It is the Board of Education policy to notify the parent and guardian of each incident in which a
person of risk is placed in seclusion or in physical restraint. Parental notice will be provided in
accordance with Connecticut state law and regulations and will be provided the day of or within
twenty-four hours after the physical restraint or seclusion is used on the student.

Any person at risk that is physically restrained or is involuntarily placed in seclusion will be
monitored by an appropriate staff member as required by state law and regulations.

The Board of Education has developed policies and procedures that establish the monitoring and
the internal reporting of the use of physical restraint and seclusion on persons at risk. It is the
policy of the Board of Education to record each instance of the use of physical restraint or
seclusion and the nature of the emergency that necessitated its use and include such information
in an annual compilation on its use of restraint and seclusion as required by state law and its
correlating regulations.

The Board of Education requires training of staff members responsible for the care, education or
supervision of persons at risk in the use of physical restraint or seclusion on persons at risk.
Only staff members who have received training in physical management, physical restraint and
seclusion procedures, in accordance with state law and regulations, may physically restrain or
remove a person at risk to seclusion.
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Students

Seclusion and Restraint
Persons at Risk
Regular Education Students

A regular education student who is neither a student eligible for special education nor is being
evaluated for special education eligibility is not covered under the Board of Education’s
seclusion and restraint policy as the regular education student is not a person at risk.

In accordance with state law, a teacher or other staff member entrusted with the care and
supervision of a minor for school purposes may use reasonable physical force upon such minor
when and to the extent the staff member reasonably believes such to be necessary to protect
himself or others from immediate physical injury, obtain possession of a dangerous instrument or
controlled substance, protect property from physical damage or restrain such minor, or remove
such minor to another area, to maintain order.

It is the Board of Education’s responsibility to maintain a safe school setting in accordance with
state law and nothing in this policy shall be construed to interfere with the Board of Education’s
responsibilities under Connecticut General Statutes §10-220 or to supersede the provisions of
subdivision (g) of section 53a-18 of the Connecticut General Statutes concering the use of
reasonable physical force.

Legal References:  Connecticut General Statutes
10-76b State supervision of special education programs and services.
10-76b-5 through 10-76b-11 Use of Seclusion & Restraint in Public
Schools.
10-76d Duties and powers of the boards of education to provide special
education programs and services.
10-220 Duties of boards of education.
46a-150-154 Physical Restraint, medication, and seclusion of persons
receiving care, education, or supervision in an institution or facility.
46a-153 Recording of use of restraint and seclusion required. Review of
records by state agencies. Reviewing state agency to report serious injury
or death to Office of Protection and Advocacy for Persons with
Disabilities and to Office of Child Advocate. (as amended by P.A. 12-88)
53a-18 Use of Reasonable physical force.
Public Act 07-147 An Act Concerning Restraints and Seclusion in Public
Schools.

Policy adopted: RIDGEFIELD PUBLIC SCHOOLS
cps 9/11 Ridgefield, Connecticut
rev 5/12
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Form 1

_ Public Schools
Physical Restraint Report Form

Note: This report is required to be submitted to the Director of Special Education as soon as
practicable after an incident involving physical restraint, but in no event later than 24 hours after
the incident.

Physical Restraint: Any mechanical or personal restriction that immobilizes or reduces the
free movement of a person’s arms, legs or head. The term DOES NOT INCLUDE: (A)
Briefly holding a person in order to calm or comfort the person; (B) restraint involving the
minimum contact necessary to safely escort a person from one area to another; (C) medical
devices, including, but not limited to, supports prescribed by a health care provider to
achieve proper body position or balance; (D) helmets or other protective gear used to
protect a person from injuries due to a fall; or (E) helmets, mitts and similar devices used
to prevent self-injury when the device is part of an Individualized Education Program
(“IEP”).

STUDENT INFORMATION:

Name of Student: Date of Restraint:

Date of Birth: Age: Gender: M/F _ Grade Level:

Does student currently receive special education services or is the student being evaluated for
eligibility for special education services? Yes:_ No:___ School:

Date of this report: Site of physical restraint:

This report prepared by: Position:

Staff administering restraint:

Name: Title:
Name: Title:
Name: Title:

Staff monitoring restraint:

Name: Title:

Name: Title:

Administrator who was verbally informed following the restraint:

Name: Title:
Reported by: Title:
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Form 1
(continued)

PRECIPITATING ACTIVITY:

Description of activity in which the restrained or other students were engaged immediately
preceding emergency use of physical restraint:

Description of the risk of immediate or imminent injury to the student restrained or others that
required use of physical restraint:

Description of other steps, including attempts at verbal de-escalation, to prevent the emergency
necessitating use of restraint:

DESCRIPTION OF PHYSICAL RESTRAINT:

Justification for initiating physical restraint (check all that apply):
O Non-Physical interventions were not effective
O To protect student from immediate or imminent injury
O To protect other student/staff from immediate or imminent injury

Type of Protective Hold Used:

Side by side parallel hold

Lifted and carried (full security hold)
Held in chair (reverse cradle transport)
Floor control

Other (describe)

ooooo

Regular evaluation of the student being restrained for signs of physical distress:

Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time restraint began: Time restraint ended:

Total time (in minutes):
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Form 1
(continued)

CESSATION OF RESTRAINT:

How restraint ended (check all that apply):
O Determination by staff member that student was no longer a risk to himself/herself or
others
Intervention by administrator(s) to facilitate de-escalation
Law enforcement personnel arrived
Staff sought in-house assistance
Community emergency personnel arrived
Other (describe):

goooao

Description of any injury to student and/or staff and any medical or first aid care
provided:

Time medical staff checked injured person:

Medical staff actions:

Medical staff name:

Incident report was filed with the following school district official:

Date:

FURTHER ACTION TO BE TAKEN: (Attach separate page if necessary)
The school will take the following actions (check all that apply)

[_IReview incident with student to address behavior that precipitated the restraint
[_]Debrief staff regarding incident

[ ]Consider whether follow-up is necessary for students who witnessed the incident
[_|Further contact with parents (describe):

[]Convene Crisis Team Meeting
[]Convene PPT to review/revise behavior intervention plan and/or IEP -
[]Convene PPT to discuss functional behavior assessment
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Form 1
(continued)

PARENT/GUARDIAN NOTIFICATION (required for all restraints):

Parent who was verbally informed of this restraint:

Name: Telephone Number:

Date: Time:

Called by: Title:

Notice mailed to Parent: Yes No

Mailed by: Title:

Reviewed by: Date:
(Program Administrator/ Team Leader)

Reviewed by: Date:

(Director of Special Education)

FOR DIRECTOR OR DESIGNEE USE ONLY

[CJReviewed physical restraint report
[_JReviewed behavior plan, if applicable

[ JIn considering the effect of the restraint on the student’s established behavioral support of
educational plan, I find the following:
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Form 2

Public Schools

Seclusion Report Form

Note: This report is required to be submitted to the Director of Special Education as soon as
practicable after an incident involving the seclusion of a student, but in no event later than 24
hours after the incident.

Seclusion: The confinement of a person in a room, whether alone or with supervision by a
Board of Education employee, in a manner that prevents the person from leaving the room.

STUDENT INFORMATION:

Name of Student: Date of seclusion:

Date of Birth: Age: Gender: M/F _ Grade Level:

Does student currently receive special education services or is the student being evaluated for
eligibility for special education services? Yes: ___ No: ___ School:

Date of this report: Site of seclusion:

This report prepared by: Position:

Staff placing student in seclusion:

Name: Title:
Name: Title:
Name: Title:

Staff monitoring seclusion:

Name: Title:
Name; Title:

Administrator who was verbally informed following the seclusion:

Name: Title:
Reported by: Title:
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Form 2
(continued)

PRECIPITATING ACTIVITY/DESCRIPTION OF SECLUSION:

Does the student’s IEP include the use of seclusion? Yes No

If No: Description of the risk of immediate or imminent injury to the student secluded or others
that required use of seclusion.

If Yes or No: Description of other steps, including attempts at verbal de-escalation, to prevent
the use of seclusion:

MONITORING OF SECLUSION

Regular evaluation of the student being secluded for signs of physical distress:

Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time: Evaluation:
Time seclusion began: Time seclusion ended:

Total time (in minutes):

CESSATION OF SECLUSION:
How seclusion ended (check all that apply):
O Determination by staff member that student was no longer a risk to himself/herself or
others
Intervention by administrator(s) to facilitate de-escalation
Law enforcement personnel arrived
Staff sought in-house assistance
Community emergency personnel arrived
Termination per instruction in IEP/behavior plan
Other (describe):

gooooo
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Form 2
(continued)

Description of any injury to student and/or staff and any medical or first aid care
provided:

Time medical staff checked injured person:

Medical staff actions:

Medical staff name:

Incident report was filed with the following school district official:

Date:

FURTHER ACTION TO BE TAKEN: (Attach separate page if necessary)
The school will take the following actions (check all that apply)

[|Review incident with student to address behavior that precipitated the seclusion
[_]Debrief staff regarding incident

[_]Consider whether follow-up is necessary for students who witnessed the incident
[_|Further contact with parents (describe):

[ ]Convene Crisis Team Meeting
[ ]Convene PPT to review/revise behavior intervention plan and/or IEP
[_]Convene PPT to discuss functional behavior assessment

PARENT/GUARDIAN NOTIFICATION (required for all seclusions):

Parent who was verbally informed of this seclusion:

Name: Telephone Number:

Date: Time:

Called by: Title:

Notice mailed to Parent: Yes No

Mailed by: Title:

Reviewed by: Date:
(Program Administrator/ Team Leader)

Reviewed by: Date:

(Director of Special Education)
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Form 2
(continued)

FOR DIRECTOR OR DESIGNEE USE ONLY

[|Reviewed seclusion report
[|Reviewed behavior plan, if applicable

[lIn considering the effect of the seclusion on the student’s established behavioral support of
educational plan, I find the following:
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Form 3
(STATE INCIDENT REPORTING FORM)

Report of Seclusion or Restraint

Incident Report
School District: School:
Address: Address:
Phone: Phone:
Name and Title of Person Preparing the report:
Incident: Seclusion Restraint
Name of Student: Student Disability:
Birth Date of Student: Male/Female Race:

Describe the nature and use of seclusion: (Identify the emergency that necessitated the use of
seclusion and how long the student was in seclusion. Was the use of seclusion included in the
student’s IEP?)

Describe the nature and use of restraint: (Identify the emergency that necessitated the use of
restraint, time in restraint and type of restraint used.)

Was the parent contacted within twenty-four hours of the use seclusion or restraint as an
emergency intervention to prevent immediate or imminent injury to the person or others?

Yes No If “No”, did the parent receive a copy of the incident report no later than
five days from the date of the incident? Yes No

Was the student injured during the emergency use of restraint or seclusion?
Yes  No If “Yes”, complete and attach a Report of Injury.

ED 636: Seclusion/Restraint Report
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Appendix A

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT

The following sets forth Connecticut law related to the physical restraint and seclusion of
persons at risk, which can be found in Public Act 07-157, amending Connecticut General
Statutes Sections 46a-150 through 46a-153, 10-76b, and 10-76d. The | | Board of
Education mandates compliance with these laws at all times.

L

IL.

The following definitions apply to these procedures:

Provider: A person who provides direct care, education or supervision of a person at
risk.

Assistant Provider or Assistant: A person assigned to provide, or who may be
called upon in an emergency to provide, assistance or security to a provider.

Person_at Risk: A child who meets the eligibility criteria for special education
services under the IDEA and who is receiving special education from the Board of
Education, or a child who is being evaluated for eligibility for special education
pursuant to statute and awaiting a determination.

Life Threatening Physical Restraint: Any physical restraint or hold of a person that
restricts the flow of air into a person’s lungs, whether by chest compression or any
other means.

Physical Restraint: Any mechanical or personal restriction that immobilizes or
reduces the free movement of a person’s arms, legs or head. The term does not
include: (A) Briefly holding a person in order to calm or comfort the person; (B)
restraint involving the minimum contact necessary to safely escort a person from one
area to another; (C) medical devices, including, but not limited to, supports prescribed
by a health care provider to achieve proper body position or balance; (D) helmets or
other protective gear used to protect a person from injuries due to a fall; or (E)
helmets, mitts and similar devices used to prevent self injury when the device is part
of an Individualized Education Program (“IEP”).

Seclusion: The confinement of a person in a room, whether alone or with supervision
by a provider or assistant, in a manner that prevents the person from leaving that
room.

Procedures for Physical Restraint of Persons at Risk

No provider or assistant shall under any circumstance use a life-threatening physical
restraint on a person at risk.

No provider or assistant shall use involuntary physical restraint on a person at risk
EXCEPT as an emergency intervention to prevent immediate or imminent injury to the
person at risk or to others.
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Appendix A

(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

II.

Procedures for Physical Restraint of Persons at Risk (continued)

Physical restraint of a person at risk shall never be used as a disciplinary measure or as a
convenience.

Providers and assistants must explore all less restrictive alternatives prior to using
physical restraint for a person at risk.

Providers and assistants must comply with all regulations promulgated by the
Connecticut State Board of Education in their use of physical restraint with a person at
risk.

Monitoring

A provider or an assistant must continually monitor any person at risk who is physically
restrained. The monitoring must be conducted by direct observation of the person at risk.

A provider or an assistant must regularly evaluate the person being restrained for signs of
physical distress. The provider or assistant must record each evaluation in the
educational record of the person being restrained.

Documentation and Communication

A provider must notify the parent or guardian of a person at risk of each incident that the
person at risk is physically restrained.

The Director of Special Education must be notified of the following:

a. each use of physical restraint on a person at risk;

b. the nature of the emergency that necessitated its use; AND

c. if the physical restraint resulted in physical injury to the person at risk.

d. whether the use of physical restraint was in accordance with the child’s
IEP.

After a physical restraint occurs, the following information must be documented in the
educational file of the person at risk who was physically restrained:

a. in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;

b. a detailed description of the nature of the restraint;
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Appendix A
(continued)
RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)
Documentation and Communication (continued)
c. the duration of the restraint; AND
d. the effect of the restraint on the person’s established behavioral support or

IIL.

educational plan.
Procedures for Seclusion of Persons at Risk

No provider or assistant shall use involuntary seclusion on a person at risk EXCEPT as
follows:

1. as an emergency intervention to prevent immediate or imminent injury to the
person at risk or to others; OR

2. as specifically provided for in the IEP of the person at risk.

Seclusion of a person at risk shall never be used as a disciplinary measure or as a
convenience.

Providers and assistants must explore all less restrictive alternatives prior to using
seclusion for a person at risk. If an Individualized Education Program Team (“IEP
Team”) incorporates the use of seclusion into a child’s IEP, the IEP Team shall consider

the use of less restrictive alternatives to determine whether seclusion is a necessary part
of a child’s IEP.

Providers and assistants must comply with all regulations promulgated by the
Connecticut State Board of Education in their use of seclusion for a person at risk.

Monitoring

A provider or an assistant must frequently monitor any person at risk who is placed in
seclusion. The monitoring must be conducted by direct observation of the person at risk.

A provider or an assistant must regularly evaluate the person in seclusion for signs of
physical distress. The provider or assistant must record each evaluation in the
educational record of the person who is in seclusion.
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Appendix A

(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

IIL.

Iv.

Procedures for Seclusion of Persons at Risk (continued)
Documentation and Communication

A provider must notify the parent or guardian of a person at risk of each incident that the
person at risk is placed in seclusion.

The Director of Special Education must be notified of the following:

each use of seclusion on a person at risk;

the nature of the emergency that necessitated its use;

if the seclusion resulted in physical injury to the person at risk; and
whether the use of seclusion was in accordance with the child’s IEP.

ao o

After seclusion occurs, the following information must be documented in the
educational file of the person at risk who was placed in seclusion:

a. in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;

b. a detailed description of the nature of the seclusion;
c. the duration of the seclusion; AND
d. the effect of the seclusion on the person’s established behavioral support

or educational plan.
Responsibilities of the Director of Special Education

The Director of Special Education, or his or her designee, must compile annually the
instances of physical restraint and seclusion within the District and the nature of each
instance of physical restraint and seclusion.

The Director of Special Education, or his or her designee, shall report to the Connecticut
State Department of Education any instance of physical restraint or seclusion that resulted
in physical injury to the person at risk.

The Director of Special Education, or his or her designee, must, at each initial IEP Team
meeting for a child, inform the child’s parent, guardian, or surrogate parent, or the student
if such Student is an emancipated minor or eighteen years of age or older, of the laws
relating to physical restraint and seclusion as expressed through this regulation, and of the
laws and regulations adopted by the Connecticut State Board of Education relating to
physical restraint and seclusion.
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Appendix A

(continued)

RESTRAINT AND SECLUSION LAWS IN CONNECTICUT (continued)

V.

Responsibilities of the Connecticut State Board of Education

The State Board of Education shall review the annual compilation of each local and
regional board of education that provides special education for children and shall produce
an annual summary report identifying the frequency of use of physical restraint or
seclusion on such children and specifying whether the use of such seclusion was in
accordance with an individualized education program (IEP) or whether the use of such
physical restraint or such seclusion was an emergency. Such report shall be submitted on
an annual basis not later than February 15, 2013 and December fifteenth of each year
thereafter to the Children’s Committee of the General Assembly.

The State Board of Education and the Commissioner receiving a report of serious injury
or death resulting from a physical restraint or seclusion shall report the incident to the
Director of the Office of Protection and Advocacy for Persons with Disabilities and, if
appropriate, the Child Advocate of the Office of the Child Advocate.

The State Board of Education may regulate the use of physical restraint and seclusion of
special education students in the public schools.

The State Board of Education shall adopt regulations concerning the use of physical
restraint and seclusion in public schools.
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PUBLIC SCHOOLS-PROTECTIVE MEASURES
[General Statute 46a-150]

The Public School System strives to provide a safe and productive learning
environment for all students and school personnel.

Every student served by Public Schools will be free from unreasonable use of
protective measures and seclusion. Protective measures shall be used only in an emergency
situation, only after all other alternatives have been exhausted and or deemed inappropriate.

Seclusion and Protective measures are never used to punish or discipline a child. They are
appropriate, only in the cases where immediate or imminent harm is threatened either to the
student himself or to others. In such cases, they should be limited to the amount of time
necessary for the student to regain self-control, and should not be extended beyond that point for
any reason.

If protective measures or seclusion are used on a child more than once, the district will conduct a
FBA to determine the causes of the behaviors and to recommend alternative approaches
including a written behavior intervention plan.
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Public Schools

Protective Measures Procedures

Staff Training: A core group of educators within each school building have been trained in the
principles and philosophy of Physical & Psychological Management Training. (PMT) These staff
members are appropriately trained in de-escalation techniques as well as safe and effective
protective measures.

Public Schools mandates that alternative strategies and techniques must be
exhausted prior to implementation of a protective measure including but not limited to:

e Planned Ignoring

¢ Environmental manipulation
e Contingency/Choices

e Physical Redirection

If a student is not able to regain self-control following all attempts by the staff to deescalate the
student’s behavior and the safety of the student and/or the safety of others is in question, the
following procedures should be enacted:

STEP 1:
Immediately notify the office:
The office will notify the appropriate team members and the principal and send them to the room

or environment in question. The student should remain under constant supervision to assure that
he/she is safe. At least two TEAM members must be present during the intervention.

Pre-approved protective measures as indicated within the PMT training manual

Escort: Protective Hold:
¢  Guide-a-long e Limited Security Hold
e Lower Figure Four e Full Security Hold

e Seated Full Security Hold

e Seated Full Security Hold (two person)

e Kneeling Full Security Hold

e PMT Floor Control
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(continued)

Protective measures lasting longer than 5 minutes must be approved by an administrator or
designee. Holds must be approved each additional 5 minutes up to 20 minutes. Protective
measures are not to exceed 20 minutes.

STEP 2:
Administrator will notify parent.

Public Schools may seek an individual waiver for students who
present a high risk of frequent, dangerous behavior that may require the frequent use of
protective measures. Parent(s)/guardian(s) may withdraw consent to such waiver at any
time without penalty. Protective measures that result in serious injury to a student or
program staff member must be reported as described above regardless of any individual
waiver.

STEP 3:

Complete Paperwork

o Protective Measures Documentation Form
o To be completed before the close of the school day
. Protective Measures Report Form

o To be completed no later than the following school day

Reports of these incidents should be submitted to the principal no later than the following school
day, with copies sent to the pupil services office.

The principal or his/her designee shall maintain an on-going record of all reported instances of
protective measures, which shall be made available for review by the Department of Education,
upon request.

The following documentation regarding individual waiver of reporting requirements will be
maintained on-site in the student’s file and will be made available for inspection to the
Department of Education upon request:

a. Informed written consent of parent(s)/guardian(s) to the waiver, which
shall specify those reporting requirements listed above that the
parent(s)/guardian(s) agrees to waive; and '

b. Specific information regarding when and how the parent(s)/guardian(s)
will be informed regarding the administration of all protective measures to the
individual student.
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(continued)
Public Schools Protective Measures Documentation

Date:
Student:

Time:

Location:

Parent Notification:

Antecedents to the Incident:

Demand:

Environmental:

Denied Access:

See Attached:

Describe Environment or Activity:

Alternatives to Protective Measure:

Ignoring:

Environmental Manipulation:
Contingency:

Physical Redirection:

Severity of Behavior Prevents:
Other:

Justification for Protective Measure
Safety of Student
Safety of Others

Protective Hold/Escort Utilized:

Escort:

Protective Hold:

Immediate Notification:

Guide-a-long ,?,tl?i

Lower Figure Four A dm{n'

Limited Security Hold (1) : : :
Full Security Hold (1) oo Notification
Seated Full Security Hold (1) Time.'

Kneeling Full Security Hold (2) A dmm

Staff Implementing Protective Hold:

PMT Floor Control

20-min. Notification

Staff 1 Signature: Init: Admin:
Staff 2 Signature: Init:
Staff 3 Signature: Init: Total Duration:
Reason for Release: Monitoring;: Reestablish
Student Specific Criteria: __ | Staff’ Therapeutic Rapport:
Unsafe Protective Hold: (follow up actions)
Physiological Factors: Skin Color
Supervisor Directive: Breathing

Body Position
Classroom Teacher Review: Date:
School Principal Review: Date:
Special Education Administrator Review: Date:
Nurse (if necessary) Date:




Date:
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Appendix D

Public Schools

, Connecticut

Protective Measure Report

Time (begin): Time (end):

Name of Staff Person(s) Administering Protective measures:

Name of Observer(s):

Administrator Notified:

1.

Description of the activity of all parties involved prior to the use of the protective
measure.

The student’s behavior which prompted the protective measure.

Describe the de-escalation efforts.

Justification of the protective measure and a description of the administration of the
protective measure.

Other information and/or related information.
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PoLicy SERvVICES A sample policy to consider.

Students

Discipline

Discipline of Students with Disabilities

Students with disabilities are neither immune from the school District’s disciplinary process nor
entitled to participate in programs when their behavior impairs the education of other students.
Students with disabilities who engage in disruptive activities and/or actions dangerous to
themselves or others will be disciplined in accordance with their IEP, any behavioral intervention
plan and this policy.

Nothing in this policy shall prohibit a PPT/IEP Team from establishing consequences for
disruptive or unacceptable behavior as a part of the student’s IEP and/or behavioral intervention
plan.

Suspensions

Students with disabilities may be suspended for up to 10 school days in any given school year for
violations of the student code of conduct. These 10 days need not be consecutive. During any
such suspension, the student shall not receive educational services. Such students may be
removed from their regular placement for up to ten school days at a time, without regard to the
number of removals up to 10 school days, when appropriate and consistent with the disciplinary
measures used for students without disabilities.

However, if a suspension is ordered after the student has been removed for 10 cumulative days in
the school year, upon the eleventh school day of suspension, when such suspension or removal
does not result in a disciplinary change of placement, educational services shall be provided to
enable the student to continue to participate in the general education curriculum, although in
another setting, and to progress toward meeting the goals set out in the student’s IEP. School
personnel, in consultation with at least one of the student’s teachers, shall determine the
educational services to be provided to the student during this period of suspension or removal.

Manifestation Determination

Prior to expulsion or other disciplinary change in placement, the student’s parents shall be
notified of the decision to take such disciplinary action and of their procedural safeguards. This
notification shall occur not later than the date on which such decision is made.

Within 10 school days from the date of the decision to expel the student or take other
disciplinary action that will result in a disciplinary change of placement, the student’s parents
and relevant members of the student’s IEP team shall review all relevant information in the
student’s file, including the student’s IEP, any teacher observations, and any relevant
information provided by the parents, to determine whether the student’s behavior was a
manifestation of the student’s disability.
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Students

Discipline

Manifestation Determination (continued)

The Team shall determine: (1) whether the student’s behavior was caused by, or had a direct and
substantial relationship to, the student’s disability; and (2) whether the student’s behavior was
the direct result of the school’s failure to implement the student’s IEP. If the answer to either of
these two questions is “yes,” the student’s behavior shall be deemed to be a manifestation of the
student’s disability.

Disciplinary Action for Behavior That Is Not a Manifestation

Once the Team determines that the behavior was not a manifestation of the disability,
disciplinary procedures shall be applied to the student in the same manner as applied to
nondisabled students.

During any period of expulsion or other disciplinary change of placement, educational services
shall be provided as determined by the student’s PPT/IEP Team to enable the student to
participate in the general education curriculum, although in another setting, and to progress
toward meeting the goals of his or her IEP.

Within a reasonable amount of time after determining' that the student’s behavior is not a
manifestation of the student’s disability, the student may receive, as appropriate, a functional
behavioral assessment. In addition, a behavioral intervention plan may be developed for the
student, as appropriate. If a behavioral intervention plan has already been developed, it may be
reviewed and modified, as appropriate.

Disciplinary Action and/or Alternative Placement for Behavior That Is a Manifestation

If the Team determines that the student’s behavior is a manifestation of the student’s disability,
expulsion proceedings or other disciplinary change of placement will be discontinued. However,
the student may be placed in an alternative placement or the student’s placement may be
otherwise changed, in accordance with governing law.

Within a reasonable amount of time after determining that the student’s behavior is a
manifestation of the student’s disability, the student’s PPT/IEP Team shall: (1) conduct an
functional behavioral assessment of the student, unless one has already been conducted; and (2)
implement a behavioral intervention plan for the student. If a behavioral intervention plan has
already been developed, the PPT/IEP Team shall review it and modify it as necessary to address
the student’s behavior.



5144.3(c)

Students

Discipline (continued)

Placement in an Alternative Setting for 45 School Days

School personnel may remove a student with disabilities to an appropriate alternative setting for
not more than 45 school days if:

The student carried a weapon to school or a school function;
The student possessed a weapon at school or a school function;

The student possessed or used illegal drugs at school or a school function;

b .

The student sold or solicited the sale of a controlled substance at school or a
school function;

5. The student inflicted serious bodily injury on another person while at school or a
school function; or

6. A hearing officer so orders.

Such removal to an alternative setting is permissible even if the student’s behavior is determined
to be a manifestation of the student’s disability. The student’s PPT/IEP Team shall determine the
educational services to be provided to the student in the alternative setting.

Students Not Identified As Disabled

Students who have not been identified as disabled shall be subjected to the same disciplinary
measures applied to students with disabilities if the District had “knowledge” of the student’s
disability.

The District is deemed to have knowledge of the student’s disability if:

1. The student’s parent has expressed concern in writing to appropriate District
supervisory or administrative personnel, or the student’s teacher, that the student
is in need of special education and related services;

2. The student’s parent has requested an evaluation; or

The student’s teacher or other District personnel have expressed specific concerns
about the student’s pattern of behavior directly to the Director of Special
Education or other District supervisory personnel.

If a request for evaluation is made during the period the student is subject to disciplinary
measures, the evaluation will be expedited.
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Students

Discipline

Students Not Identified As Disabled (continued)

The District shall not be deemed to have knowledge that the student is a child with a disability if
the parent has not allowed an evaluation of the student, the student has been evaluated and it was
determined that he or she is not a child with a disability, or the student was determined eligible
for special education and related services, but the parent refused services.

(cf. 5114 — Suspension/Expulsion, Due Process)
(cf. 5125 — Student Records)
(cf. 5131 — Conduct)
(cf. 5131.6 — Drugs, Tobacco, Alcohol)
(cf. 5131.7 — Weapons and Dangerous Instruments)
(cf. 5144 - Discipline/Punishment)
(cf. 6159 — Individualized Education Program/Special Education Program)
(cf. 6171 — Special Education)
Legal Reference: Connecticut General Statues
10-76a Definitions

10-76b State Supervision of special education programs and services.
Regulations

10-76d Duties and powers of boards of education to provide special
education programs and services

10-76h Special education hearing and review procedure

10-233a through 10-233f. Suspension, removal and expulsion of students, as
amended by PA 95-304 and PA 96-244

53a-3 Definitions
53a-217b Possession of Firearms and Deadly Weapons on School Grounds.
PA 94-221 An Act Concerning School Discipline and Security

GOALS 2000: Educate America Act, Pub. L. 103-227
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Legal Reference:

Policy adopted:
cps 1/06

5144.3(¢)

(continued)
18 U.S.C. 921 Definitions

Title I - Amendments to the Individuals with Disabilities Education Act. (PL
105-17

Sec. 314 (Local Control Over Violence)

Elementary and Secondary Schools Act of 1965, as amended by the Gun
Free Schools Act of 1994

P.L. 108-446 The Individuals with Disabilities Education Improvement
Act of 2004
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PoLicy SERVICES

A sample regulation to consider.

Students

Discipline

Discipline of Students with Disabilities

Special Education Suspension Procedures

1.

All suspension notices and suspension review procedures established by Board policy
and state statute shall be followed when suspending a special education student. In
addition, a special education student who is suspended from school shall receive
educational services in accordance with the IDEA and its regulations.

If a disabled child carries or possesses a weapon to or at school, on school premises, or
to or at a school function or knowingly possesses or uses illegal drugs or sells or solicits
the sale of a controlled substance while at school or school function, or has inflicted
serious bodily injury upon another person while at school, on school premises or at a
school function. The District may remove the student to an interim alternative
educational setting for no more than 45 school days without regard to whether the
behavior is determined to have a manifestation of the student’s disability. The IEP Team
(PPT) shall determine the alternative education setting. The District shall no later than 10
school days after determining to suspend the student, convene a meeting to review the
relationship between the student’s disability and the behavior which is subject to
discipline, in accordance with the provisions described in paragraphs 2 through 4 below.

For all suspensions, in which further disciplinary actions is contemplated, no later than 10
school days after the decision to suspend a student is made, the District shall convene an
IEP team (PPT) meeting to review and, if appropriate, modify the student's behavior
modification plan, as necessary, to address the student's behavior. If no behavior
management plan is in place, the District shall develop an assessment plan to address the
behavior.

For suspensions of ten days or less, cumulatively in a given school year and for which no
further disciplinary action is contemplated, it is not required to do a manifestation
determination or a functional behavioral assessment.

Manifestation determinations are required for suspensions, beyond the first ten days in a
school year, which constitute a pattern and a change in placement.

Special Education Expulsion Procedures

1.

The District shall promptly notify the student's parent(s)/guardian(s) of the disobedience
or misconduct and whether the student shall be recommended for expulsion. All
procedural protections pertaining to notice provided under the District's discipline policy
shall apply to a notice of recommended expulsion in the case of a special education
student. Such notice shall also include the following information:
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Discipline of Students with Disabilities

Special Education Expulsion Procedures (continued)

1.

(continued)

That an IEP team (PPT) shall be convened to determine whether the student's act of
gross disobedience/misconduct is a manifestation of his or her disability. The IEP
team (PPT) meeting shall take place as soon as possible, but at least 10 calendar days
after this notice was sent, unless such 10-day notice is waived by the
parent(s)/guardian(s).

That the student’s parent(s)/guardian(s) are requested to attend the IEP team (PPT)
meeting and the date, time, and location of the meeting.

For purposes of such manifestation determination review, the IEP team (PPT) shall
include the members of the student's IEP team and other qualified personnel including,
but not limited to, the authorized administrator familiar with the act of misconduct.

In carrying out the manifestation determination review, the team shall consider, in terms
of the behavior subject to the disciplinary action, all relevant information including:

evaluation and diagnostic results, including relevant information supplied by the
parents;

observations of the student;

the student's IEP and placement; and,

the District’s implementation of the student’s IEP.

The team shall make the following determinations regarding whether the student's
conduct was a manifestation of his or her disability:

whether, in relationship to the behavior subject to the disciplinary action, the
student's IEP and placement were appropriate and whether the special education,
supplementary aids and services, and behavior intervention strategies were
provided consistent with the student's IEP and placement;

whether the student's disability did or did not impair the ability of the student to
understand the impact and consequences of the behavior subject to the
disciplinary action; and

whether the student's disability did or did not impair the ability of the student to
control the behavior subject to the disciplinary action.

whether the conduct in question was the direct result of the District’s failure to
implement the student’s IEP.
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Students

Discipline

Discipline of Students with Disabilities

Special Education Expulsion Procedures (continued)

5.

If, at the manifestation review conference, it is determined that the behavior of the
student was a manifestation of his or her disability, or if the conduct in question was the
direct result of the District’s failure to implement the student’s IEP, the conduct shall be
determined to be a manifestation of the student’s disability and the authorized
administrator shall not recommend expulsion. The authorized administrator may request
a review of the appropriateness of the educational placement of the student. During the
period necessary to propose a new placement, the student will remain in his or her then
current placement or in the interim alternative educational setting unless:

° the student is suspended for a period not to exceed 10 school days. During the
first ten days of suspension cumulatively during a school year the District need
not provide educational services; additional suspension time beyond the initial ten
days requires the provision of services which is to be determined by the building
administrator and the student’s special education teacher; or

° the parent(s)/guardian(s) and the District agree on a change in the interim
placement; or '

. the District obtains an order from a court of competent jurisdiction or a State of
Connecticut hearing officer changing the then current placement or providing for
other appropriate relief.

If, at the manifestation review conference, it is determined that the behavior of the
student was not a manifestation of his or her disability, the authorized administrator may
recommend that the student be considered for expulsion by the School Board. The
expulsion notice to the parent(s)/guardian(s) shall also include the following provisions:

° The parent(s)/guardian(s) are entitled to all rights provided under the IDEA and
those set forth in state statutes as available to the parent(s)/guardian(s) from the
District. A copy of the parent'(s)/guardian'(s) rights shall be included with the
expulsion hearing notice.

° In addition to issues regularly determined at an expulsion hearing, the authorized
administrator must present evidence that the IEP team (PPT) met and concluded
that the student's misconduct was not a manifestation of his or her disability
which shall be duly noted by the Board.

° The administration shall ensure that relevant special education and disciplinary
records of the student are transmitted for consideration by the School Board.

If a special education student is expelled from school in accordance with the procedures
set forth above, the District shall convene an IEP team (PPT) meeting to develop an
educational program to deliver educational services to the student during such period of
expulsion which will enable the student to appropriately progress in the general education
curriculum and appropriately advance toward achieving the goals of the student’s IEP.
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Discipline

Discipline of Students with Disabilities
Weapon and Drug Offenses

In accordance with the above procedures, the District may take one or more of the following
steps when a student with a disability carries a weapon to school or to a school function or
knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance
while at school or at a school-related function or has inflicted serious bodily injury to another
person while at school, or school premises, or at a school function:

1. Suspend the student from school for 10 school days or less.

2. Remove the disabled student to an interim alternative educational setting for up to 45
school days.

3. If the parent(s)/guardian(s) disagree with the alternative educational placement or with
the District-proposed placement, and the parent(s)/guardian(s) initiate a due process
hearing, the student must remain in the alternative educational setting during the
authorized review proceedings, unless the parent(s)/guardian(s) and the District agree on
another placement.

4, Seek an order from a court of competent jurisdiction or a State of Connecticut Hearing
Officer to change the student's educational placement if the District demonstrates that the
current placement is substantially likely to result in injury to the student or to others.

Regulation approved:

rev 11/97
rev 5/99
rev 8/0
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A new policy pertaining to Section 504 suggested as replacement for existing policy, presently
numbered 5147, adopted 11/20/06, which does not reflect legislative modifications.

Students

Section 504: Civil and Legal Rights and Responsibilities (Version 1)

The District recognizes its responsibility to provide a free, appropriate public education to
students with disabilities under Section 504 of the Rehabilitation Act of 1973. Accordingly, no
otherwise qualified individual with disabilities shall, solely by reason of his/her disability, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination under
any District program or activity or those provided by the District through contractual or other
arrangements. District aids, benefits and services will afford qualified students with disabilities
equal opportunity to obtain the same result gain the same benefit or reach the same level of
achievement as students without disabilities in the most integrated setting appropriate to the
student’s needs. Programs and activities shall be accessible to and usable by individuals with
disabilities as prescribed by law.

A qualified individual with disabilities under Section 504 is an individual who has a physical or
mental impairment that substantially limits one or more major life activities; has a record of such
an impairment or is regarded as having such an impairment.

Major life activities, as defined by the Americans with Disabilities Act Amendments of 2008, include
caring for one’s self, walking, seeing, hearing, speaking, breathing, working, performing manual tasks,
learning, eating, sleeping, standing, lifting, bending, reading, concentrating, thinking, communicating;
and major bodily functions, including but not limited to, functions of the immune system, normal cell
growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and
reproductive functions.

In compliance with the provisions of Section 504, the District will:

1. Provide written assurance of nondiscrimination in accordance with application
procedures whenever the District receives federal money;

2. Designate an employee to coordinate compliance with Section 504;
3. Provide procedures to resolve complaints of discrimination under Section 504;
4, Provide notice to students, parents, employees, including those with vision or hearing

impairments, of the District’s policy and compliance with law assuring nondiscrimination
in admission or access to, or treatment, in District programs, activities or employment.
Notice will be included in student/parent and staff handbooks and other materials as
appropriate;

5. Annually identify and locate all Section 504 qualified students with disabilities in the
District who are not receiving a free appropriate, public education;
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Students

Section 504: Civil and Legal Rights and Responsibilities (continued)

6. Ensure that tests and other evaluation materials have been validated, are administered by
trained personnel, are tailored to assess educational need and are not based on IQ scores,
and reflect what the tests purport to measure;

7. Provide nonacademic and extracurricular services and activities in such a manner as to
afford students with disabilities an equal opportunity for participation in such services
and activities;

Nonacademic and extracurricular services and activities may include, but are not limited to,
counseling services, transportation, health services, athletics, intramurals, clubs or organization
activities, referrals to agencies which provide assistance to persons with disabilities and
employment of students, including both employment by the district and assistance by the district
in making available outside employment.

8. Annually notify students with disabilities and their parents or guardians of the District’s
responsibilities under Section 504, including those with limited proficiency in English
and those with vision or hearing impairments;

9. Provide parents or guardians with procedural safeguards, including notification of their
right:
a. To be notified in writing of any decisions made by the District concerning the

identification, evaluation or educational placement of their student pursuant to
Section 504. (The District will request parental consent prior to conducting an

evaluation of the student);
b. To examine, copy and request amendments of the student’s educational records;
c. To request an impartial hearing, with opportunity for participation by the student’s

parents or guardian and representation by counsel regarding District decisions
concerning identification, evaluation or educational placement of their student. A
review procedure will be provided.

Students identified as qualified individuals with disabilities under Section 504 shall be placed in
the regular educational environment unless it is demonstrated by the District that the education of
the student with the use of related aids and services in such a placement cannot be achieved
satisfactorily. All placement decisions will be made by an evaluation team comprised of persons
designated by the Superintendent or designee, knowledgeable about the student, the meaning of
the evaluation data and placement options.
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Students

Section 504: Civil and Legal Rights and Responsibilities (continued)

Students will be reevaluated periodically, but no less than every three years. Additionally, before
implementing discipline that constitutes a significant change in the placement (i.e., expulsion,
serial suspensions which exceed 10 school days in a <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>