
BOE Meeting Template 
Monday, May 11, 2015 7:00 PM 

Mabelle Avery Middle School District Offices Board Room, 4 Vision Boulevard, Somers, CT 06071

  
1. CALL TO ORDER
2. PLEDGE OF ALLEGIANCE
3. APPROVAL OF MINUTES
4. AUDIENCE TO CITIZENS/STAFF/STUDENTS
5. CORRESPONDENCE
6. OPPORTUNITY TO ADD/DELETE AGENDA ITEMS
7. CONSENT AGENDA

1. Approval of Bills
8. NEW BUSINESS

1. First Warning of DBS Code 1120 - Public Participation at Board of Education 
Meetings
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

2. First Warning of DBS Code 3323 - Soliciting Prices (Bids & Quotations) Property
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

3. First Warning of DBS Code 3520.1 - Information Security Breach & Notification
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

4. First Warning of DBS Code 3520.11 - Electronic Information Security
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

5. First Warning of DBS Code 3520.12 - Data-Based Information Management System 
Confidentiality Policy
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

6. First Warning of DBS Code 3520.13 - Student Data Protection & Privacy/Cloud Based 
Services Student Records
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

7. First Warning of DBS Code 5121 - Students: Examination/Grading/Rating
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

8. First Warning of DBS Code 5141.7 - Student Sports -Concussions
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

9. Admin. Reg. 6146 - Graduation Requirements
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The Policy Committee has reviewed recommendations by CABE and is presenting the 
revised administrative regulation for the first warning to the board.  Second warning/adoption will 
be included on the 5/26/15 agenda.

10. First Warning for DBS Code 6146: Graduation Requirements/Standards of Proficiency
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

11. First Warning of DBS Code 6146.2: Statewide Proficiency/Mastery Examinations
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

12. First Warning of DBS Code 6173 - Homebound/Hospital Instruction
The Policy Committee has reviewed recommendations by CABE and is presenting the revised 
policy for the first warning to the board.  Second warning/adoption will be included on the 5/26/15 
agenda.

13. Suspension of Bylaw DBS Code 9270- Conflict of Interest
14. First Warning of DBS Code 9270 - Bylaws of the Board

Amendment of Bylaw DBS Code 9270 - Conflict of Interest.
15. Approval of Construction Contract - Somers Elementary School Partial Roof Replacement

The Board will vote to award the construction contract for the Somers Elementary School Partial 
Roof Replacement (OSF State Project No. 129-0036).

16. Approval of Construction Contract - Somers High School Partial Roof Replacement
The Board will vote to award the construction contract for the Somers High School Partial Roof 
Replacement (OSF State Project No. 129-0037).

9. OLD BUSINESS
10. ADMINISTRATIVE REPORTS

1. Lunch Program Report
Mr. Boutwell, Director of Business Services, will give an update to the board regarding the 
district's lunch program and will be available to answer any questions.

2. Transportation Update
Mr. Boutwell, Director of Business Services, will give a verbal semi-annual update to the board 
regarding transportation services in the district.  He will be available to answer any questions board 
members may have.

3. Technology Presentation and Update
Rob Wilson, Director of Technology and Information Services, will give a presentation to update 
the board on district technology use and programs.  Mr. Wilson will be available to answer any 
questions board members may have.

11. COMMITTEE REPORTS
1. Budget
2. Curriculum
3. Policy
4. Salary & Negotiations
5. Planning
6. Other Committees

12. OTHER
13. EXECUTIVE SESSION

Discuss new additions to District School Security Equipment as purchased through the State Security 
Grant.

14. ADJOURNMENT

51

53

56

57
58

59



Somers Board of Education Meeting – 4/13/15                                www.somers.k12.ct.us

1

SOMERS BOARD OF EDUCATION
1 Vision Boulevard
Somers, CT  06071

www.somers.k12.ct.us

MINUTES OF THE MEETING – APRIL 13, 2015

Members Present: D. Palmer, R. Lees, Jr., S. Moynihan Bollinger, A. Kirkpatrick, 
K. McLellan, M. Rockett

Members Absent: B. Devlin, J. Formeister, M. Marquardt
Administrators Present: B. Boutwell, K. Pezza, Dr. D. Messina
Staff Present: M. Curran
Citizens Present:
Students Present:
Others:

1.0 CALL TO ORDER
The regular meeting of the Board of Education was called to order at 7:00 p.m. by 
Vice Chairman Palmer in the Mabelle B. Avery Middle School Board of Education 
meeting room.

2.0 PLEDGE OF ALLEGIANCE 

3.0 APPROVAL OF MINUTES 
March 23, 2015 – It was MOVED (K. McLellan), SECONDED (M. Rockett) to 
amend the March 23, 2015 Board of Education meeting minutes.  PASSED 6-0.  The 
March 23, 2015 minutes were amended as follows:

EXECUTIVE SESSION – DISTRICT SECURITY MEASURES AND PLANS
Rationale:  An Executive Session will be called to review and discuss the district’s 
security measures and plans.

 It was MOVED (D. Palmer), SECONDED (K. McLellan) to enter into 
Executive Session to review and discuss the district’s security measures and 
plans and to invite Dr. Suffredini, Superintendent of Schools, as well as Lt. 
Jose Claudio, Somers Police, at 7:10 p.m.  Motion failed.  PASSED 4-4, 
OPPOSED 4 (A. Kirkpatrick, J. Formeister, K. McLellan, M. Marquardt)

 It was MOVED (D. Palmer), SECONDED (K. McLellan) to enter into 
Executive Session to review and discuss the district’s security measures and 
plans and to invite Dr. Suffredini, Superintendent of Schools, as well as Lt. 
Jose Claudio, Somers Police, at 7:15 p.m.  PASSED 7-2, OPPOSED 2 (A. 
Kirkpatrick, J. Formeister).

The Board came out of Executive Session at 8:18 p.m.
 
4.0 AUDIENCE TO CITIZENS/STAFF/STUDENTS

4.1.  Curriculum Presentations – Tech Ed and Library Media
        Kathleen Pezza, Director of Curriculum, reported on the Library/Media and
        Technology Education curricula at SES, MBA, and SHS:
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        Library/Media
 SES:  The SES Library Media Specialists provide instruction in computer 

skills and integrating iPads into the classroom.  
o Grades K-2 visit the Media Center to select “just right” books, and 

there is no formal instruction on library science.  
o Grade 3 students begin learning how a library is organized and use 

the on-line catalog to search for books.  
o Grades 4-5 are introduced to the Dewey Decimal system, learn how 

to use a table of contents as well as the glossary and index.  At the 
end of fifth grade, students take a nationwide Technology Literacy 
Assessment.

 MBA:  The MBA Library Media Specialists assist students and teachers 
with iPad integration and mobile computing devices into the classroom.  

o Students learn skills such as basic citations, determining reliability of 
websites, accessing on-line databases, finding primary source 
materials, and using public access catalogs in school and community 
libraries.  They also work with PowerPoint as well as other iPad 
applications to create projects and share work.  

o The WMBA is a daily morning broadcast incorporating 
approximately 50 students who learn various broadcasting skills.  
Experienced WMBA students mentor new students.  

o MBA is currently increasing its catalog of eBooks and audio books 
through grants.  

o The Media Center was awarded the Ronald McDonald Local Hero 
Award which granted $1000 for a wireless printer to be used with 
iPads.

 SHS:  The SHS Library Media Specialists support teachers in the roll-out of 
the iPad program; provide and teach non-academic/interpersonal skills with 
the Advisory Program; and, they supplement the school’s Safe School 
Climate Plan.  The Library Media Specialists work with the English, Social 
Studies, and World Language departments teaching research and citation 
skills.  

o Students learn appropriate use and academic integrity through 
lessons on MLA, turnitin.com, and EasyBib-School Edition.

o Students learn to use on-line reference catalogs.

       Technology Education
 MBA:  Sixth grade students learn about design, measurement accuracy, and 

transportation and movement through units on flight, mousetrap cars, and 
bridges.  Seventh grade students focus on robotics learning about basic 
programming, design, and hydraulics using NXT LEGO kits.  Eighth grade 
students continue their exploration of design and CADD by producing a 
piece of furniture using woodworking tools.  MBA has a robotics club that 
meets after school and competes in competitions.  

 SHS:  There are a variety of technology courses available: 
o In the Robotics program, students learn to build VEX robots and 

program them using Basic C language and compete in regional VEX 
competitions.  

o In Engineering Graphics, students use CNC machines to bring the 
theoretical world of CADD into the practical world using equipment 
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and computers.  The TIDE department is securing a grant through 
AT&T to acquire a CNC Plasma cutter for next year.

o In Graphic Design, students create interactive documents combining 
images, audio, video, and animation utilizing Adobe Flash CS5 and 
Dreamweaver.  Beginning next year, Graphics 2 & 3 classes will 
start developing instructional and promotional items through the 
District’s video streaming server.

o The Research and Development class produces an operational 
vehicle which is currently in the testing and training stages to 
compete in the CT Electrathon America Challenge on May 8, 2015.  
3D printing was utilized to produce the steering wheel.  Several local 
business members donated to the Research and Development class 
and helped them raise $6650.00.

o 40 students are participating in the College Career Pathway (CCP) 
program that is managed by Mr. Niziolek.

o Mr. Kosloski is now teaching CAM at Goodwin College.

5.0 CORRESPONDENCE
Board members received the CABE newspaper.

6.0 OPPORTUNITY TO ADD/DELETE AGENDA ITEMS

7.0 CONSENT AGENDA

7.1.  Approval of Bills
        It was MOVED (S. Bollinger), SECONDED (K. McLellan) to approve the
        4/13/15 bills in the amount of $515,000.05 as presented.  PASSED 6-0.

8.0 NEW BUSINESS

8.1.  SHS Field Trip – NYC Art Museums
        It was MOVED (A. Kirkpatrick), SECONDED (S. Bollinger) to approve an
        overnight SHS field trip to New York City art museums with 9 students on 5/8-
        5/9/15 as proposed by Mary Curran, Art Teacher at Somers High School. 
        PASSED 6-0.

9.0 OLD BUSINESS
 

10.0 ADMINISTRATIVE REPORTS
 

11.0 COMMITTEE REPORTS 
Minutes will be taken at all subcommittee meetings.

11.1.  Budget – Bill Boutwell, Director of Business Services, reported on the BOF
          meeting held on 4/13/15 and stated that budgets were approved as presented. 
          The Public Hearing date changed from 4/20/15 to 4/27/15.  The town meeting
          will continue to be held on Tuesday, 5/5/2015.  The referendum vote will
          continue to be held on Tuesday, 5/19/2015. 

11.2.  Curriculum – No report. 
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11.3.  Policy – A. Kirkpatrick reported that the next committee meeting will be held
          on 4/30/15 at 7 p.m.  She also stated that there will be a large packet for the
          next Board meeting.

11.4.  Salary & Negotiations – No report.

11.5.  Planning – No report. 

11.6.  Other Committees – None.

12.0 OTHER
A. Kirkpatrick voiced her concern with voter turnout for last year’s referendum
vote.  She has asked Board members to encourage citizens at the town meeting to
vote on 5/19/15. 

13.0 ADJOURNMENT
It was MOVED (S. Bollinger), SECONDED (K. McLellan) to adjourn the BOE 
meeting at 7:49 p.m.  PASSED 6-0. 

Respectfully submitted,

Rick Lees, Jr., Secretary
Shannin Burns, Recording Secretary

These minutes are not official until approved at a subsequent

Minutes amended at the May 11, 2015 Board of Education meeting as follows:

EXECUTIVE SESSION – DISTRICT SECURITY MEASURES AND PLANS
Rationale:  An Executive Session will be called to review and discuss the district’s 
security measures and plans.

 It was MOVED (D. Palmer), SECONDED (K. McLellan) to enter into 
Executive Session to review and discuss the district’s security measures and 
plans and to invite Dr. Suffredini, Superintendent of Schools, as well as Lt. 
Jose Claudio, Somers Police, at 7:10 p.m.  Motion failed.  VOTE 4-4, 
OPPOSED 4 (A. Kirkpatrick, J. Formeister, K. McLellan, M. Marquardt).  
Two-thirds vote needed to enter into Executive Session.

 It was MOVED (D. Palmer), SECONDED (K. McLellan) to enter into 
Executive Session to review and discuss the district’s security measures and 
plans and to invite Dr. Suffredini, Superintendent of Schools, as well as Lt. 
Jose Claudio, Somers Police, at 7:15 p.m.  PASSED 7-2, OPPOSED 2 (A. 
Kirkpatrick, J. Formeister).

The Board came out of Executive Session at 8:18 p.m.



























1120(a)

A revised recommended policy to consider.

Community Relations

Public Participation at Board of Education Meetings

The regular and special meetings of the Board of Education are open to the public and 
representatives of the press except that a part of any meeting may be designated an executive 
session as provided by law. (See 9324 for details)

The Board of Education welcomes participation of interested organizations and individuals. 
Advance announcement of all regular and special meetings of the Board of Education is made 
through posting the agenda, District website, through notices to newspapers, and directly to citizens 
and community and professional organizations who specifically request such notification. A 
reasonable charge may be made for those persons or organizations requesting advance 
announcements of meetings and agenda backup materials.

Board meetings are meetings held in public and are not open hearings.  Once the Board moves into 
regular agenda the public may participate as allowed by the Chairperson and with the following 
restrictions:

1. Questions and/or comments are to be restricted to the specific agenda item being discussed;

2. Board members shall be recognized first for comments and/or questions;

3. Questions and/or comments by the public may be restricted by the Board Chairperson;

4. The Chairperson may, at his/her discretion, curtail public discussion at any time.

Any citizen may appear before the Board to express his/her opinion concerning the educational 
program of the District.  The public is advised that any discussion of specific Board employees will 
not be allowed at meetings and should be addressed to that employee's immediate supervisor.  The 
Board encourages members of the public to address complaints concerning individual District 
personnel through the proper chain of command. The Board agenda provides opportunities for 
comments and questions from persons attending the meeting.  Persons wishing to address the Board 
should give their names and addresses.

(cf. 1312 - Public Complaints)

Legal Reference: Connecticut General Statutes 

1-225 Meetings of government agents to be public.  Recording of votes. 
Schedule and agenda of meetings to be filed.  Notice of special meetings. 
Executive sessions.

1-226 Broadcasting or photographing meetings.



1120(b)

Community Relations

Public Participation at Board of Education Meetings (continued)

Legal Reference: Connecticut General Statutes (continued)

19a-342 Smoking in public meetings in rooms of public building prohibited.

1-227 Mailing of notice of meetings to persons filing written request. Fees.

1-230 Regular meetings to be held pursuant to regulation, ordinance or 
resolution.

1-232 Conduct of meetings.

1-206 Denial of access to public records or meetings.

10-238 Petition for hearing by board of education.

Policy adopted:
cps 4/99
rev 1/15

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.



3323

Business/Non-Instructional Operations (revised policy)

Soliciting Prices (Bids and Quotations)

All contracts for, and purchases of supplies, materials, equipment and contractual services in the 
amount of $5,000 $10,000 or more shall be based, when possible, on at least three competitive 
bids.  All purchases less than $5,000 $10,000 in amount may be made in the open market, but 
shall, when possible, be based on at least three competitive quotations or prices. All purchases 
made in the open market shall be consummated after careful pricing.  In an emergency situation 
these requirements may be waived by the Superintendent.  The Superintendent shall notify the 
Board Chairman as soon as possible and the entire Board of Education at the next regularly 
scheduled meeting.

All contracts and all open market orders will be awarded to the lowest responsible qualified 
contractor or supplier, taking into consideration all of the factors set forth in policy #3320.

When bidding procedures are used, bids shall be advertised in the area newspapers for at least 
one day.  Suppliers shall be invited to have their names placed on mailing lists to receive 
invitations to bid.  When specifications are prepared, they will be mailed to all merchants and 
firms who have indicated an interest in bidding on the items or services being bid.

All bids must be submitted in sealed envelopes, addressed to the appropriate school and plainly 
marked with the name of the bids and the time of the opening.  Bids shall be opened at the time 
specified and all bidders and other interested persons shall be invited to be present.

The school district reserves the right to reject any or all bids and to accept that bid which appears 
to be in the best interest of the town/city.  The school district reserves the right to waive any 
informalities in, or reject, any or all bids or any part of any bid.  Any bid may be withdrawn prior 
to the scheduled time for the opening of bids.  Any bid received after the time and date specified 
shall not be considered.

Legal Reference: Connecticut General Statutes

7-148v Requirements for competitive bidding

P.A. 13-71 An Act Concerning Requirements for Competitive Bidding for 
the Award of Contracts or Purchase of Property by Municipalities

Policy adopted:
October 27, 2008



3520.1(a)

Business and Non-Instructional Operations

Information Security Breach and Notification – 

The Board of Education is concerned about the rise in identity theft and the need for prompt 
notification when security breaches occur.  Therefore, the District will take reasonable security 
measures to guard against the foreseeable loss or exposure of restricted personal information 
about staff, students, and parents.  The District will consider practices concerning physical, 
technical and administrative safeguards for both paper and electronic records.

To this end, the Board directs the Superintendent of Schools, in accordance with appropriate 
business and technology personnel, to establish regulations which:

 Identify and/or define the types of private information that is to be kept secure.  For 
purposes of this policy, “private information” does not include information that can 
lawfully be made available to the general public pursuant to federal or state law or 
regulation;

 Include procedures to identify any breaches of security that result in the release of private 
information; and

 Include procedures to notify persons affected by the security breach.

Any breach of the district’s computerized data which compromises the security, confidentiality, 
or integrity of personal information and information pertaining to District security and 
maintained by the District shall be promptly reported to the Superintendent and the Board of 
Education.  However, good faith acquisition of personal information by an officer or employee 
or agent of the District for the purposes of the District is not considered a breach of the security 
of the system, provided that the private information is not used or subject to unauthorized 
disclosure.

Legal Reference: Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records. 
7-109 Destruction of documents. 
10-15b Access of parent or guardians to student’s records. 
10-209 Records not to be public. 
11-8a Retention, destruction and transfer of documents 
11-8b Transfer or disposal of public records. State Library Board to adopt 
regulations.
46b-56 (e) Access to Records of Minors. Connecticut Public Records 
Administration Schedule V - Disposition of Education Records (Revised 
1983).
Federal Family Educational Rights and Privacy Act of 1974 (section 438 
of the General Education Provisions Act, as amended, added by section 
513 of P.L. 93-568, codified at 20 U.S.C.1232g.).
Dept. of Education 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Education 



Provisions Act (20 U.S.C. 1232g) parent and student privacy and other 
rights with respect to educational records, as amended 11/21/96.
42 U.S.C. 1320d-1320d-8, P.L. 104-191, Health Insurance Portability and 
Accountability Act of 1996 (HIPAA)
65 Fed. Reg. 503 12-50372 
65 Fed. Reg. 92462-82829
63 Fed. Reg. 43242-43280
67 Fed. Reg. 53182-53273

Policy adopted:



3520.11(a)

Business and Non-Instructional Operations

Electronic Information Security

The objective of electronic information security is to ensure business continuity and 
minimize business damage by preventing, controlling and minimizing the impact of 
security breaches.  The purpose of this policy is to protect the Somers Public School 
system’s electronic information resources from threats, whether internal or external, 
deliberate or accidental.  Electronic information resources are defined as all District 
computer equipment, including any desktop or laptop computers and all hardware owned 
or leased by the school system; the District’s computer network, and any computer 
software licensed to the District; and stored data.  This policy shall apply to all users, 
whether or not affiliated with the District, of District electronic information resources as 
well as to all uses of those resources, wherever located. 

The School System will maintain access management processes to ensure that appropriate 
access will be afforded to electronic information resources.

Availability of the electronic information infrastructure is crucial to the continued 
effectiveness of the Somers Public Schools.  The District will develop and implement 
procedures in accordance with prevailing industry standards and applicable federal and 
state law to manage environmental, developmental and disaster recovery requirements.

The District will educate all users regarding acceptable use and proper security procedures 
for electronic information resources.

The District will manage electronic information resources in accordance with applicable 
federal and state law and regulations, including laws regarding the confidentiality of 
student and personnel information and access to public records.

(cf. 3520.1 – Information Security Breach and Notification)

Legal Reference: Connecticut General Statutes 

1-19(b)(11) Access to public records. Exempt records. 

7-109 Destruction of documents.

10-15b Access of parent or guardians to student’s records.

10-209 Records not to be public. 

11-8a Retention, destruction and transfer of documents 

11-8b Transfer or disposal of public records. State Library Board to 
adopt regulations.



3520.11(b)

Business and Non-Instructional Operations

Electronic Information Security

Legal Reference: Connecticut General Statutes (continued)

46b-56 (e) Access to Records of Minors.

Connecticut Public Records Administration Schedule V - Disposition of 
Education Records (Revised 1983).

Federal Family Educational Rights and Privacy Act of 1974 (section 
438 of the General Education Provisions Act, as amended, added by 
section 513 of P.L. 93-568, codified at 20 U.S.C.1232g.).

Dept. of Educ, 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Educ. 
Provisions Act (20 U.S.C. 1232g) parent and student privacy and other 
rights with respect to educational records, as amended 11/21/96.

42 U.S.C. 1320d-1320d-8, P.L. 104-191, Health Insurance Portability 
and Accountability Act of 1996 (HIPAA)

65 Fed. Reg. 503 12-50372

65 Fed. Reg. 92462-82829

63 Fed. Reg. 43242-43280

67 Fed. Reg. 53 182-53273

Policy adopted:



3520.12(a)

Business and Non-Instructional Operations

Data-Based Information Management System

Confidentiality Policy

It is the policy of the Somers District to respect the privacy, dignity, and confidentiality of 
all students attending the Somers School District.  This policy covers student records, 
medical information, and other personally identifiable sources of information.  It is the 
policy of the District that such personally identifiable information should only be viewed or 
received by School District employees who have a legitimate educational interest in 
viewing or receiving the information, as well as those officials involved in a supervisory 
capacity over the school in which the students are enrolled.  This policy shall not apply to 
the District’s library records, including Internet logs, the disclosure of which shall be 
regulated by state and federal law.

Student Records and Personally Identifiable Information

It is the policy of the District that the building Principal of each school, or his/her designee, 
shall be the custodian of all student records for that school.  The District will only release 
records in accordance with the provisions of the Family Educational Rights and Privacy Act 
of 1974 (“FERPA”), as well as other relevant federal and state mandates as they relate to 
student records, personally identifiable information, and confidentiality.  Accordingly, the 
District will only release personally identifiable information, other than directory 
information defined herein, to the following individuals or situations:

1. School officials, who have been determined by such agency or institution to have 
legitimate educational interests in the records.

2. Officials of another public school, including a public charter school, in which the 
student seeks or intends to enroll.  Disclosure of personally identifiable information 
will be made only upon condition that the student’s parents be notified of the 
transfer, receive a copy of the record if desired, and have an opportunity for a 
hearing to challenge the content of the record.

3. Authorized representatives of the Comptroller General of the United States; the 
Attorney General of the United States; the Secretary of Education; or state and local 
educational authorities, under the following conditions; the school shall provide 
such authorized representatives access to student or other records that may be 
necessary in connection with the audit, evaluation, or enforcement of State and 
federally supported education programs, but shall not permit such representatives 
to collect personally identifiable information unless specifically authorized to do so 
by state and federal law or if the parent or eligible student has given written consent 
for the disclosure.

4. In connection with a student’s application for, or receipt of, financial aid, if such 
information is necessary to determine eligibility for, the amount of, or the 
conditions for financial aid, or to enforce the terms and conditions of financial aid.



3520.12(b)

Business and Non-Instructional Operations

Data-Based Information Management System

Confidentiality Policy

Student Records and Personally Identifiable Information (continued)

5. State and local officials or authorities to whom such information is specifically 
required to be reported or disclosed pursuant to state statute adopted prior to 
November 19, 1974, if the disclosure concerns the juvenile justice system and its 
ability effectively to serve the student whose records are released.  If reporting or 
disclosure is permitted pursuant to a state statute concerning the juvenile justice 
system adopted after November 19, 1974, such disclosure may be made without 
consent only if the officials and authorities to whom the records are disclosed certify 
in writing to the school district that the information will not be disclosed to any 
other party without the prior, written consent of the parent of the student, except as 
provided under State law.

6. Organizations conducting studies for, or on behalf of, educational agencies or 
institutions for the purpose of developing, validating, or administering predictive 
tests, administering student aid programs, or improving instruction, so long as the 
study does not permit personal identification of parents or students by individuals 
other than representatives of the organization and the information is destroyed 
after it is no longer needed for the purposes for which the study was conducted.

7. Accrediting organizations in order to carry out their accrediting functions.
8. Parents of an eligible student who claim that student as a dependent student as 

defined in Section 152 of the Internal Revenue Code of 1986.
9. Disclosure is required to comply with a judicial order or lawfully issued subpoena, 

provided that the educational agency makes a reasonable effort to notify the parent 
or the eligible student in advance of compliance, unless such disclosure is in 
compliance with (a) a federal grand jury subpoena and the court has ordered that 
the existence or the contents of the subpoena or the information furnished in 
response to the subpoena not be disclosed; or (b) any other subpoena issued for a 
law enforcement purpose and the court or other issuing agency has ordered that the 
existence or the contents of the subpoena or the information furnished in response 
to the subpoena not be disclosed.

10. Disclosure is required in connection with a health and safety emergency if 
knowledge of the information is necessary to protect the health or safety of the 
student or other individuals.

11. Between two or more public schools in which the student is enrolled or receiving 
services.

12. If the school district initiates legal action against a parent or student, the school 
district may disclose to the court, without a court order or subpoena, the education 
records of the student that are relevant for the school district to proceed with the 
legal action as plaintiff.
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Student Records and Personally Identifiable Information (continued)

13. If a parent or eligible student initiates legal action against the school district, the 
school district may disclose to the court, without a court order or subpoena, the 
student’s educational records that are relevant for the school district to defend 
itself.

14. To the Attorney General of the United States or his/her designee in response to an 
ex parte order in connection with the investigation or prosecution of terrorism 
crimes specified in sections 2332b(g)(5)(B) and 2331 of Title 18, U.S. Code.

Employees of the District who have access to personally identifiable information shall keep 
such information confidential and shall not share such information with others who do not 
have a legitimate educational interest in such information.  When receiving an inquiry from 
individuals who are not specifically known to be qualified to receive the information, the 
employee shall consult the “Student Records” policy, #5125, prior to the disclosure of any 
personally identifiable information, to determine if the individual seeking such information 
is listed as a person entitled to receive such information.  The employee shall not disclose 
any information until appropriate written authorization has been received.  The building 
Principal for each school, or his/her designee, shall make the final determination about 
whether an employee of the District has a legitimate educational interest in personally 
identifiable information.

Employees receiving personally identifiable information shall safeguard the information 
from dissemination to unauthorized parties.  Steps should be taken to insure that 
personally identifiable information does not accidentally find its way into the public 
domain.  Personally identifiable information that is no longer needed should be destroyed 
as soon possible, provided that appropriate and adequate back-ups of such information 
exist in accordance with the District’s storage and student record retention policies.

Medical Records and/or Information

Medical records and/or information shall only be shared with school officials and 
employees who have a legitimate “need to know” such information. Such medical 
information shall be safeguarded while in the possession of school officials/employees. 
Once the circumstances giving rise to the “need to know” no longer exist, the school official 
or employee shall immediately destroy the information in a manner that will insure the 
continued privacy and confidentiality of such information. The only exception to this rule 
shall be the student’s master health record and/or the student’s 504/special education file, 
which may contain information about prior medical conditions that may no longer be 
active but may be relevant to future treatment/programming decisions.



3520.12(d)

Business and Non-Instructional Operations

Data-Based Information Management System

Confidentiality Policy

Medical Records and/or Information (continued)

Medical information shall only be shared with non-school officials/employees who are 
authorized to review such information. Medical information shall not be disclosed to 
individuals who have not received prior written authorization, except as otherwise 
permitted by law. Nothing herein shall be construed to prevent District officials from 
sharing information with emergency medical personnel as necessary to insure the health, 
safety, and well-being of any student or employee of the School District. Further, medical 
information may be shared with non-School District employees who have responsibility for 
the protection of students in their custody.

Directory Information

The District may, unless otherwise directed by an eligible student and/or parent(s), 
prepare directory information regarding each student. Directory information shall include 
the following:

a. the student’s name
b. the student’s class designation
c. the student’s extra-curricular activities
d. the name of the school the student is currently attending
e. achievement awards or honors
f. height, weight, performance of members of athletic teams
g. street address or postal box number1

Directory information may be published in student yearbooks, School District web sites, 
athletic publications, radio programs, television broadcasts, performing group graduation 
programs, and in the publication of achievement awards and honors for individual 
students. This information may also be disseminated to local newspapers in accordance 
with school sponsored sporting activities and/or programs. Unless otherwise directed by 
the student or parents involved, such directory information shall be available as specified 
herein.

1 Subject to Superintendent approval, organizations involved with school-sponsored activities (i.e. Washington trip) 
may be provided with student addresses for the purposes of notifying students and/or parents of pertinent 
information.
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Observations

During the course of carrying out activities as an employee or volunteer of the District, 
individuals may make certain observations that may disclose personally identifiable 
information about a student. These observations may indicate the nature of disabilities 
and/or accommodations that are made in response to such disabilities. These observations, 
by their very nature, may result in the employee or the volunteer receiving information in 
which they neither have any legitimate educational interest nor a “need to know.”  To the 
degree such observations disclose personally identifiable information; the employee or 
volunteer in question making such observations must respect the privacy, dignity, and 
confidentiality of the student involved and not disclose such information in violation of this 
policy.

Violations

The dissemination of personally identifiable information by employees or volunteers to 
individuals who have neither a legitimate educational interest nor a “need to know” is 
strictly prohibited. Further, employees or volunteers are not to disclose such personally 
identifiable information to individuals who are not affiliated with the District without 
specific written authorizations for the release of such information. If the employee or 
volunteer has any question as to whether the individual is entitled to receive such 
information, then the building Principal or designee shall be consulted prior to disclosure.

Employees or volunteers who release personally identifiable information in violation of 
this policy shall be subject to discipline and/or exclusion from continuing participation in 
volunteer activities. Such discipline may include, but not be limited to, termination.

Electronic Records/Information

Employees who have access to electronic personally identifiable information shall 
safeguard the dissemination of such material in accordance with this policy. In particular, 
information shall not be forwarded to individuals who do not have a legitimate educational 
interest in the information or a “need to know.”  Further, personally identifiable 
information shall not be stored in a manner in which unauthorized students, employees, or 
third parties may gain access.
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Electronic Records/Information (continued)

Employees who maintain the District’s computer system, software or electronic databases 
shall take sufficient steps to secure the databases from unauthorized access to personally 
identifiable information. Further, such employees shall not access personally identifiable 
information unless they possess the requisite need to know.  Personally identifiable 
information that is encountered by such employees through ordinary upkeep and 
maintenance of the District’s computer system, software or databases should not be read 
for content unless absolutely necessary.  To the degree such information is inadvertently 
obtained, employee shall keep such information confidential and shall not disclosure the 
information to unauthorized individuals.

When using email as a means of communicating personally identifiable information, 
employees shall take all steps to insure that the email addresses are accurate and that the 
information is not inadvertently delivered to unauthorized individuals.  Further, and to the 
degree that information is going to be shared amongst a large group, information shall be 
tailored so that personally identifiable information is not shared with individuals without a 
legitimate educational interest or a “need to know.” Electronic records containing 
personally identifiable information should be destroyed and/or deleted as soon as the 
information is no longer needed, provided that appropriate and adequate backups of such 
information exist in accordance with the District’s storage and student record retention 
policies.

Definitions

A. Personal Information.  Personally identifiable information includes, but is not 
limited to, the name and address of the student, student’s parent, or other family 
member, the student’s personal identifier, such as social security number or 
student identification number, or a list of characteristics or other information 
that would make the student’s identity easily traceable.

B. Legitimate Educational Interest.  A school official with a “legitimate 
educational interest” shall be deemed to include incumbent school board 
members, Superintendent of Schools, principal, assistant principal, guidance 
counselor, teacher(s) and/or aides of the student, nurse, school medical 
advisor/physician, and any members of a diagnostic and placement team who 
have responsibility for developing an appropriate educational program for the 
student.
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Definitions (continued)

C. Need To Know.  School officials with a “need to know” shall be deemed to include 
incumbent school board members, Superintendent of Schools, principal, assistant 
principal, guidance counselor, teacher(s) and/or aides of the student, nurse, school 
physician, and any members of a diagnostic and placement team who have 
responsibility for developing an appropriate educational program for the student, 
Further, employees with a “need to know” shall be deemed to include such other 
employees of the District who’s involvement or responsibility for the safety and 
well-being the student in question, or other students, requires the disclosure of 
personally identifiable information. Such employees may include, but are not limited 
to, bus drivers, transportation aides, athletic personnel, school resource officer, and 
cafeteria monitors etc.

D. Eligible Student.  The term “eligible student” shall be deemed to pertain to a 
student that has reached the age of majority or a student who has been legally 
emancipated. Notwithstanding, personally identifiable information, including 
academic performance, attendance, disciplinary events, medical matters shall 
continue to be shared with the parent(s) of an “eligible student” until such time as 
the District is directed by the “eligible student,” in writing, not to disclose such 
information to the parents.

(cf. 3520 – Data-Based Information Management System)
(cf. 3520.1 – Information Security Breach and Notification)
(cf. 3520.11 – Electronic Information Security)
(cf. 3543.31 – Electronic Communications Use and Retention)
(cf. 5125 – Student Records; Confidentiality)
(cf. 5125.11 – Health/Medical Records (HIPAA))
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Legal Reference: Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records.
7-109 Destruction of documents.
10-15b Access of parent or guardians to student's records.
10-154a Professional communications between teacher or nurse & 
student.
10-209 Records not to be public.
10-221b Boards of education to establish written uniform policy re: 
treatment of recruiters.
11-8a Retention, destruction and transfer of documents
11-8b Transfer or disposal of public records.  State Library Board to 
adopt regulations.
46b-56 (e) Access to Records of Minors.
Connecticut Public Records Administration Schedule V - Disposition of 
Education Records (Revised 1983).
P.A. 08-160: An Act Concerning the Confidentiality of Social Security 
Numbers
Federal Family Educational Rights and Privacy Act of 1974 (section 
438 of the General Education Provisions Act, as amended, added by 
section 513 of P.L. 93-568, codified at 20 U.S.C.1232g).
Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Educ. 
provisions act (20 U.S.C. 1232g)-parent and student privacy and other 
rights with respect to educational records, as amended 11/21/96.
USA Patriot Act of 2001, PL 107-56, 115 Stat. 272, Sec 507, 18 U.S.C. 
§2332b(g)(5)(B) and 2331
PL 107-110 “No Child Left Behind Act of 2001” Sections 5208 and 
9528

Policy adopted:
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Student Data Protection and Privacy/Cloud-based Issues

The Board of Education (Board) may, pursuant to this policy, enter into a contract with a third 
party for either or both of the following purposes:

1. To provide services, including Cloud-based services, for the digital storage, management, 
and retrieval of student records.

2. To provide digital educational software that authorizes a third-party provider of digital 
educational software to access, store, and use student records in accordance with the 
contractual provisions listed below.

The Board, when entering into a contract with a third party for purposes listed above, shall 
ensure the contract contains all of the following:

1. A statement that student records continue to be the property of and under the control of 
the Board.

2. A description of the means by which students may retain possession and control of their 
own student-generated content, if applicable, including options by which a student may 
transfer student-generated content to a personal account.

3. A prohibition against the third party using any information in the student record for any 
purpose other than those required or specifically permitted by the contract.

4. A description of the procedures by which a parent, legal guardian, or eligible student may 
review personally identifiable information (PII) in the student’s records and correct 
erroneous information.

5. A description of the actions the third party will take, including the designation and 
training of responsible individuals, to ensure the security and confidentiality of student 
records. Compliance with this requirement shall not, in itself, absolve the third party of 
liability in the event of an unauthorized disclosure of student records.

6. A description of the procedures for notifying the affected parent, legal guardian, or 
eligible student in the event of an unauthorized disclosure of the student’s records.

7. A certification that a student’s records shall not be retained or available to the third party 
upon completion of the terms of the contract and a description of how that certification 
will be enforced. This requirement shall not apply to student-generated content if the 
student chooses to establish or maintain an account with the third party for the purpose of 
storing that content pursuant to item #2 above.

3520.13(b)
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8. A description of how the Board and the third party will jointly ensure compliance with 
the federal Family Educational Rights and Privacy Act (FERPA).

9. A prohibition against the third party using personally identifiable information in student 
records to engage in targeted advertising.

In addition to any other penalties, a contract that fails to comply with the requirements of this 
policy shall be rendered void if, upon notice and a reasonable opportunity to cure, the 
noncompliant party fails to come into compliance and cure any defect. Written notice of 
noncompliance may be provided by any party to the contract. All parties subject to a contract 
voided under this section of the policy shall return all student records in their possession to the 
Board of Education.

The Board prohibits an operator of an Internet website or online service from knowingly using, 
disclosing, compiling, or allowing a third party to use, disclose, or compile the personal 
information of a minor for the purpose of marketing or advertising specified types of products or 
services. This prohibition is also applicable to an advertising service that is notified by an 
operator of an Internet website, online service, online application, or mobile application that the 
site, service, or application is directed to a minor.

The Board prohibits an operator of an Internet website, online service, online application, or 
mobile application from knowingly engaging in targeted advertising to students or their parents 
or legal guardians, using covered information to amass a profile about a K-12 student, selling a 
student’s information, or disclosing covered information, as provided. The Board requires an 
operator to implement and maintain reasonable security procedures and practices appropriate to 
the nature of the covered information, to protect the information from unauthorized access, 
destruction, use, modification, or disclosure, and to delete a student’s covered information if the 
school or District requests deletion of data under the control of the school or District. The Board 
authorizes the disclosure of covered information of a student under specified circumstances.

Definitions

1. “Deidentified information” means information that cannot be used to identify an 
individual student.

2. “Eligible student” means a student who has reached 18 years of age.

3520.13(c)
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Definitions (continued)

3. “Student-generated content” means materials created by a student, including, but not 
limited to, essays, research reports, portfolios, creative writing, music or other audio files, 
photographs, and account information that enables ongoing ownership of student content. 
“Student-generated content” does not include student responses to a standardized 
assessment where student possession and control would jeopardize the validity and 
reliability of that assessment.

4. “Student records” means both of the following:

a. Any information directly related to a student that is maintained by the school district.

b. Any information acquired directly from the student through the use of instructional 
software or applications assigned to the student by a teacher or other district 
employee.

“Student records” does not mean any of the following:

a. Deidentified information, including aggregated deidentified information, used by the 
third party to improve educational products for adaptive learning purposes and for 
customizing student learning.

b. Deidentified information, including aggregated deidentified information, used to 
demonstrate the effectiveness of the operator’s products in the marketing of those 
products.

c. Deidentified information, including aggregated deidentified information, used for the 
development and improvement of educational sites, services, or applications.

5. “Third party” (provider or vendor) refers to a provider of digital educational software 
or services, including Cloud-based services, for the digital storage, management, and 
retrieval of student records. These are outside companies providing Internet-based 
educational services to schools, school districts, teachers, parents, students and 
communities.

6. “Operator” means the operator of an Internet website, online service, online application, 
or mobile application with actual knowledge that the site, service, or application is used 
primarily for K-12 school purposes and was designed and marketed for K-12 school 
purposes.

7. “Online service” includes Cloud computing services, which must comply with this 
policy if they otherwise meet the definition of an operator.

3520.13(d)



Business and Non-Instructional Operations

Data-Based Information and Management Systems

Student Data Protection and Privacy/Cloud-based Issues

Definitions (continued)

8. “Covered information” means personally identifiable information or materials, in any 
media or format that meets any of the following:

a. Is created or provided by a student, or the student’s parent or legal guardian, to an 
operator in the course of the student’s, parent’s, or legal guardian’s use of the 
operator’s site, service, or application for K-12 school purposes.

b. Is created or provided by an employee or agent of the K-12 school, school district, 
local education agency, to an operator.

c. Is gathered by an operator through the operation of a site, service, or application and 
is descriptive of a student or otherwise identifies a student, including, but not limited 
to, information in the student’s educational record or email, first and last name, home 
address, telephone number, email address, or other information that allows physical 
or online contact, discipline records, test results, special education data, juvenile 
dependency records, grades, evaluations, criminal records, medical records, health 
records, social security number, biometric information, disabilities, socioeconomic 
information, food purchases, political affiliations, religious information, text 
messages, documents, student identifiers, search activity, photos, voice recordings, or 
geolocation information.

9. “K-12 school purposes” means purposes that customarily take place at the direction of 
the K-12 school, teacher, or school district or aid in the administration of school 
activities, including, but not limited to, instruction in the classroom or at home, 
administrative activities, and collaboration between students, school personnel, or 
parents, or are for the use and benefit of the school.

The Board, through this policy, places restrictions on an “operator” as defined in this policy. An 
operator shall not knowingly engage in any of the following activities with respect to their site, 
service, or application:

1. Engage in targeted advertising on the operator’s site, service, or application; or 

2. Target advertising on any other site, service, or application when the targeting of the 
advertising is based upon any information, including covered information and persistent 
unique identifiers, that the operator has acquired because of the use of that operator’s site, 
service, or application..
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3. Use information, including persistent unique identifiers, created or gathered by the 
operator’s site, service, or application, to amass a profile about a K-12 student except in 
furtherance of K-12 school purposes;

4. Sell a student’s information, including covered information. This prohibition does not 
apply to the purchase, merger, or other type of acquisition of an operator by another 
entity, provided that the operator or successor entity continues to be subject to the 
provisions of this policy with respect to previously acquired student information;

5. Disclose covered information unless the disclosure is made:

a. In furtherance of the K-12 purpose of the site, service, or application, provided the 
recipient of the covered information disclosed shall not further disclose the 
information unless done to allow or improve operability and functionality within that 
student’s classroom or school;

b. To ensure legal and regulatory compliance;

c. To respond to or participate in judicial process;

d. To protect the safety of users or others or security of the site; or

e. To a service provider, provided the operator contractually;

i. prohibits the service provider from using any covered information for any purpose 
other than providing the contracted service to, or on behalf of, the operator,

ii. prohibits the service provider from disclosing any covered information provided 
by the operator with subsequent third parties, and

iii. requires the service provider to implement and maintain reasonable security 
procedures and practices.

The Board expects an operator to fulfill the following requirements:

1. Implement and maintain reasonable security procedures and practices appropriate to the 
nature of the covered information, and protect that information from unauthorized access, 
destruction, use, modification, or disclosure.

2. Delete a student’s covered information if the school or district requests deletion of data 
under the control of the school or district.
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3. Disclose covered information of a student under the following circumstances:

a. If provisions of federal or state law require the operator to disclose the information, 
and the operator complies with the requirements of federal and state law in protecting 
and disclosing that information.

b. For legitimate research purposes:

i. as required by state or federal law and subject to the restrictions under applicable 
state and federal law, or 

ii. as allowed by state or federal law and under the direction of a school, school 
district, or state department of education, if no covered information is used for 
any purpose in furtherance of advertising or to amass a profile on the student for 
purposes other than K-12 school purposes.

c. To a state or local educational agency, including schools and school districts, for K-
12 school purposes, as permitted by state or federal law.

This policy does not prohibit an operator from using deidentified student covered information as 
follows:

1. Within the operator’s site, service, or application or other sites, services, or applications 
owned by the operator to improve educational products.

2. To demonstrate the effectiveness of the operator’s products or services, including in their 
marketing.

This policy does not prohibit an operator from sharing aggregated deidentified student covered 
information for the development and improvement of educational sites, services, or applications.

This policy shall not be construed to limit the authority of a law enforcement agency to obtain 
any content or information from an operator as authorized by law or pursuant to a court order.

This policy does not limit the ability of an operator to use student data, including covered 
information, for adaptive learning or customized student learning purposes.

This policy does not apply to general audience Internet websites, general audience online 
services, general audience online applications, or general audience mobile applications, even if 
login credentials created for an operator’s site, service, or application may be used to access 
those general audience sites, services, or applications.
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This policy does not limit Internet service providers from providing Internet connectivity to 
schools or students and their families.

This policy shall not be construed to prohibit an operator of an Internet website, online service, 
online application, or mobile application from marketing educational products directly to parents 
so long as the marketing did not result from the use of covered information obtained by the 
operator through the provision of services covered by this policy.

This policy does not impede the ability of students to download, export, or otherwise save or 
maintain their own student created data or documents.

If the provisions of this policy are in conflict with the terms of a contract in effect before the 
adoption date of this policy, the provisions of this policy shall not apply to the District or the 
third party subject to that agreement until the expiration, amendment, or renewal of the 
agreement.

(cf. 3520.1 – Information Security Breach and Notification)
(cf. 3520.11 – Electronic Information Security)
(cf. 3520.12 – Data-Based Information Management System Confidentiality Policy)
(cf. 5125 – Student Records)
(cf. 6162.51 – Surveys of Students/Student Privacy)

Legal Reference: Connecticut General Statutes 

1-19(b)(11) Access to public records. Exempt records.

7-109 Destruction of documents.

10-15b Access of parent or guardians to student’s records.

10-209 Records not to be public. 

11-8a Retention, destruction and transfer of documents 

11-8b Transfer or disposal of public records. State Library Board to adopt 
regulations.

46b-56(e) Access to Records of Minors.
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Legal Reference: Connecticut General Statutes (continued)

Connecticut Public Records Administration Schedule V - Disposition of 
Education Records (Revised 1983).

Federal Family Educational Rights and Privacy Act of 1974 (section 438 
of the General Education Provisions Act, as amended, added by section 
513 of P.L. 93-568, codified at 20 U.S.C.1232g).

Dept. of Educ, 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Educ. Provisions 
Act (20 U.S.C. 1232g) parent and student privacy and other rights with 
respect to educational records, as amended 11/21/96.

Protection of Pupil Rights Amendment (PPRA) 20 U.S.C. § 1232g (2014)

Children’s Online Privacy Protection Act (COPPA) 15 U.S.C. §§6501 et 
seq. (2014)

Policy adopted :



DBS CODE:  5121
STUDENTS:
Examination/Grading/Rating: (revised)

The Board of Education believes that students will respond more positively to the opportunity for 
success than to the threat of failure.  It seeks, therefore, through performance objectives in its 
instructional program to make achievement both recognizable and possible for students.

Students enrolled in grades 3 through 8 inclusive and grade 10 or 11 shall annually take a 
mastery examination in reading, language arts and mathematics, during any month of the school 
year. (Currently administered during the last 12 weeks of the school year.) Each student enrolled 
in grade 5, 8, 10 or 11 shall annually, in March or April, take a state-wide mastery examination 
in science.  Achievement of a satisfactory score on the mastery test shall not be required as the 
sole criterion for promotion or graduation. The State Board of Education shall approve the 
provision and administration of all mastery examinations.

Students with significant cognitive disabilities in grades 3 through 8 and 11 shall be assessed 
with the Connecticut Alternate Assessment.

A review of progress on a regular basis serves to promote the process of continuous evaluation of 
each student’s performance and informs the student and his/her parents.

To promote a process of continuous evaluation for academic and personal effort and citizenship, 
students and parents will receive reports issued on a regular basis.  Said reports will include, but 
not be limited to, rating scales, grades, portfolio reviews, results from formal and informal 
assessment instruments and individual teacher reports, either written or oral.  When applicable, 
students will be evaluated against established criteria as developed by the staff and approved by 
the Board of Education.  The purpose of the continuous evaluation process will be to:

a. monitor student progress;
b. provide a vehicle to involve parents in the academic and social development of the child; and
c. promote a process whereby the school district can develop standards of high quality 

throughout the entire school program.

For purposes of determining class rank and grade point average, a weighting system will be used 
at the high school level.  No weighting system will be implemented at the middle school or 
elementary school.  The high school handbook and course of study will publish the system that 
will determine grade point average and class rank.

The following will serve as guidelines:

Grade Numerical I II III IV
A+ 100-97 13 14.5 16.0 17.5
A 96-93 12 13.5 15.0 16.5
A- 92-90 11 12.5 14.0 15.5
B+ 89-87 10 11.5 13.0 14.5
B 86-83 9 10.5 12.0 13.5
B- 82-80 8 9.5 11.0 12.5
C+ 79-77 7 8.5 10.0 11.5



C 76-73 6 7.5 9.0 10.5
C- 72-70 5 6.5 8.0 9.5
D+ 69-67 4 5.5 7.0 8.5
D 66-63 3 4.5 6.0 7.5
D- 62-60 2 3.5 5.0 6.5
F 59 Below 0 0 0 0

Legal Reference: Connecticut General Statutes

10-14n State-wide mastery examination (as amended by PA 13-207 and 
Section 115 of PA 14-217)

10-14q Exceptions. (Students to whom provisions do not apply.)

10-221a High school graduation requirements.

Adopted: December 27, 1979
Revised: May 9, 1994

November 22, 1999
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(warned on 8/25/14 but was not on the BOE agenda on 9/8/14; revised again 4/15 by CABE)
REVISED SOMERS POLICY
Student Sports – Concussion and Head Injuries

The Board of Education recognizes that concussions and head injuries are commonly reported 
injuries in children and adolescents who participate in sports and other recreational activities. 
The Board acknowledges the risk of catastrophic injuries or deaths are significant when a 
concussion or head injury is not properly evaluated and managed.

For the school year beginning July 1, 2011, and each school year thereafter, and after the 
completion of the initial training course regarding concussions and head injuries, each coach 
shall annually review current and relevant information regarding concussions and head injuries, 
prior to the start of the coaching assignment. This annual review is not required in any year the 
coach is completing a refresher course. Beginning July 1, 2015, and each school year thereafter, 
a coach must complete a approved refresher course not later than five years after the initial 
training course in order to maintain his/her coaching permit and to coach in the District.

Only coaches holding a permit issued by the State Board of Education who have completed an 
approved initial training course regarding concussions and subsequent review of current and 
relevant information on this topic and required refresher courses shall be permitted to coach 
intramural and/or interscholastic athletics for the District.

The District will also utilize protocols developed by the Connecticut Concussion Task Force, 
information promulgated by State Board of Education in consultation with the Commissioner of 
Public Health, the Connecticut Interscholastic Athletic Association (CIAC), and appropriate 
organizations representing licensed athletic trainers and county medical associations Centers of 
Disease Control and Prevention and other pertinent information and forms to inform and educate 
coaches, youth athletes and their parents and/or guardians of the nature and risk of concussions 
or head injuries, including the dangers associated with continuing to play engage in athletic 
activity after a concussion, or head injury of the proper method of allowing a student athlete who 
has sustained a concussion to return to athletic activity.

Annually the District will distribute a head injury and concussion information sheet to all 
parents/guardians of student participants in competitive sport activities.  The parent/guardian and 
student must return a signed acknowledgement indicating that they have reviewed and 
understand the information provided before the student participates in any covered activity. This 
acknowledgement form must be returned and be on file with the District in order for the student 
to be allowed to practice or compete in the sports activity.

All coaches will complete training pertaining to the District’s procedures.

The required refresher course regarding concussions shall include, but not be limited to, an 
overview of key recognition and safety practices, an update of medical developments and current 
best practices in the field of concussion research, prevention and treatment. Said refresher course 
shall also contain an update on new relevant federal, state and local laws and regulations, and for 
football coaches, current best practices regarding coaching the sport of football, including, but 
not limited to, frequency of games and full contact practices and scrimmages as identified by the 
governing authority for intramural and interscholastic athletics (CIAC).
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The District, after January 1, 2015, shall implement the concussion education plan, developed by 
the State Board of Education per the stipulations of P.A. 14-66. Written materials, online training 
or videos, or in person training shall address, at a minimum, the recognition of signs or 
symptoms of concussion, means of obtaining proper medical treatment for a person suspected of 
sustaining a concussion, the nature and risks of concussions, including the danger of continuing 
to engage in athletic activity after sustaining a concussion, proper procedures for return to 
athletic activity and current best practices in the prevention and treatment of a concussion.

The Board recognizes (and makes it part of this policy) that commencing July 1, 2015, the CIAC 
prohibits student athletes from participation in any intramural or interscholastic activity unless 
the student athlete and his/her parent/guardian completes the concussion education plan of the 
State Board of Education and its contributing organizations to such plan.

The District, commencing July 1, 2015, will utilize the consent form developed by the State 
Board of Education and its contributing organizations, with parent/guardians of student athletes 
in intramural or interscholastic activities regarding concussions. This form shall provide a 
summary of the concussion education plan developed or approved by the State Board of 
Education and a summary of the Board’s policy regarding concussions.  The consent form shall 
be returned to the appropriate school authorities, signed by the parent/guardian, attesting to the 
receipt of such form and authorizing the student athlete to participate in the athletic activity.

Further, in compliance with applicable state statutes, the coach of any intramural or 
interscholastic athletics shall immediately remove any student athlete participating in intramural 
or interscholastic athletics who (1) is observed to exhibit signs, symptoms or behaviors 
consistent with a concussion following an observed or suspected blow to the head or body during 
a practice, game or competition, (2) is diagnosed with a concussion, or (3) is otherwise suspected 
of having sustained a concussion or head injury because such student athlete is observed to 
exhibit signs, symptoms or behaviors consistent with a concussion regardless of when such 
concussion or head injury may have occurred. Upon such removal, the coach or other qualified 
school employee defined in Connecticut General Statutes 10-212a, shall notify the student 
athlete’s parent/guardian that the student athlete has exhibited such signs, symptoms, or 
behaviors consistent with a concussion or has been diagnosed with a concussion. Such 
notification shall be provided not later than twenty-four hours after such removal. However, a 
reasonable effort shall be made to provide such notification immediately after such removal.

The coach shall not permit such student athlete to participate in any supervised team athletic 
activities involving physical exertion, including, but not limited to, practices, games or 
competitions, until such student athlete receives written clearance to participate in such 
supervised team athletic activities involving physical exertion from a licensed health care 
professional* trained in the evaluation and management of concussions.

Following medical clearance, the coach shall not permit such student athlete to participate in any 
full, unrestricted supervised team athletic activities without limitations on contact or physical 
exertion, including, but not limited to, practices, games or competitions, and each such student 
athlete (1) no longer exhibits signs, symptoms or behaviors consistent with a concussion at rest 
or with exertion, and (2) receives written clearance to participate in such full, unrestricted 
supervised team athletic activities from a licensed health care professional trained in the 
evaluation and management of concussions.
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*“licensed health care professional” means a physician licensed pursuant to Chapter 370 of the 
General Statutes, a physician assistant licensed pursuant to Chapter 370 of the General Statutes, 
an advanced practice registered nurse licensed pursuant to Chapter 378 of the General Statutes or 
an athletic trainer licensed pursuant to Chapter 375a of the General Statutes.

The Board, as required, for the school year beginning July 1, 2014 and annually thereafter, will 
collect and report to the State Board of Education all occurrences of concussion. The report shall 
contain, if known, the nature and extent of the concussion and the circumstances in which it was 
sustained.

The Board believes that at the forefront of concussion management is the implementation of 
baseline testing, through the implementation of the ImPACT (Immediate Post–concussion 
Assessment and Cognitive Testing) Program. Subject to the availability of financial resources, 
District athletes will receive “baseline” testing every two years by the athletic trainer prior to the 
start of the sports season. 

Legal Reference: Connecticut General Statutes

PA 10-62 An Act Concerning Student Athletes and Concussions
P.A. 14-66 An Act Concerning Youth Athletics and Concussions

Adopted: 5/23/11



ADMIN. REG.: 6146

Graduation  Requirements:  Performance  Standards  and Administrative Regulations
I. Introduction

To graduate from Somers High School a student must have earned 22 credits according to the 
credit distribution plan AND achieve a 5 4 on the Somers Science Competency Profile AND · 
achieve 5 3 on the Somers Mathematics Competency Profile AND achieve a 6 3 on the 
Somers Social Studies Competency Profile AND achieve a 6 3 on the Somers Language Arts 
Competency Profile AND pass an applied technology course.

II. Performance Standards
1. Credit Distribution Requirement

Carnegie Units Total 
English
Social Studies 
Science
Math
Physical Education 
Health
Music/Art 
Applied Tech

Business 
Tech Ed. 

Family and
Consumer Sciences 

Warid Languages
Spanish 
French 
Other

22
4
3   1 each in World Cultures, U.S. History/Civics I and IIor AP US History
3    1 each  in  Freshman  Integrated  Science, Biology, Electives
3 (Computer Science does not count)
1 .5 in grade 9 & .5 in grade 10
.5 .25 credit in grades 11 and  12 and  part of PE in grades 9 and  10
.5   Art or Music
.5 Practical Arts (Satisfies Technology Requirement) (Computer Literacy: 
Requirement also needs to be satisfied please see Course Selection Guide 
for details)

Electives 6.5



     2. Basic Skills Competency Profiles in English, Social Studies, Mathematics, and Science     

     This student demonstrates basic skills in ENGLISH if he/she has a competency profile of   6 3

,, -

       This student demonstrates basic skills in SOCIAL STUDIES if he/she has a competency profile of  6 3
-

SCALES 4 3 2 1 Alternative Course of
Points Points Points Point_ Action

CAPT Level 5/4 Level 3 Level 2 Level 1 RETAKE CAPT 
WRITING GRADE ll

(Maximum  of  4 Points)
CAPT 24-21 20-17 16-12 11-0 RETAKE CAPT 
READING FOR GRADE 11
INFORMATION

(Maximum  of 4 Points)
Average of final (A) (B) (C) (D) FINAL  GRADE 
grades for Grade 9 and GRADE  11 OR
10 GRADE 12

(Maximum of 4 Points) 
Published standardized 90th 75th sotn 25th TAKE/RETAKE 
test with national Percentile Percentile Percentile Percentile STANDARDIZED 
standards e.g. TEST
SAT2 , Metropolitan 8
Writing Test (Maximum  of 4 Points)
Major Unit of Study: (A/B) (Cill) DO MAJOR  UNIT IN
US History I /Civics GRADE  11 AND/OR
Essay at Mid-Term GRADE 12
Exam (Maximum  of 2 Points)
Profile Summary --· .

- - -·- - _ , -·-

SCALES 4
Points

3
Points Po

2
ints

1
Point

Alternative 
Course of Action

CAPT 
READING

Level 5/4 Level 3 Level 2 Level 1 RETAKE CAPT 
GRADE 11

(Maximum of 4 Points)
CAPT 
EDITING AND 
REVISING .

18-13 12-1 RETAKE CAPT 
GRADE  11

(Maximum of 2 Points)
Average of final
grades for Grade 9 and 
10

(A) (B) (C) (D) FINAL GRADE 
GRADE  11 OR

GRADE 12

(Maximum  of 4 Points)
Published  standardized 9otn 75th sotn 25th TAKE/RETAKE
test with national P.:::rcentile Percentile Percentile Percentile STANDARDIZED
standards e.g. TEST
SAT, ACT, PSAT,
DRP (Maximum  of 4 I_>oints)
Major Unit of Study: 

Roaring 20's Unit

(AIB) (Cill) DO MAJOR UNIT IN 
GRADE 11 AND/OR

GRADE 12
(Maximum of 2 Points)

Profile Summary ,, .. ·- ..•

-· ... ·- ' ..;-._;_ .,. - -·- .. ..



 

 This student demonstrates basic skills in MATHEMATICS if he/she has a competency profile of 5 3

.. ·-

This student demonstrates basic skills in SCIENCE if he/she has a competency profile of 5 4
SCALES 4

Points
3

Points
2

Points
1

Point
Alternative Course of

Action
CAPT
Science

Level 5/4 Level 3 Level 2 Level 1 RETAKE CAPT 
GRADE 11

(Maximum  of 4 Points)
Average of final 
grades for Grade 9 
and 10

(A) (B) (C) (D) FINAL GRADE
GRADE 11 OR GRADE 

12
(Must be equivalent to a 

3'd Year of Science) 
(Maximum  of  4  Points)

Published 9oth 75th sotn 25th TAKE/RETAKE
standardized  test Percentile Percentile STANDARDIZED
with national TEST
standards e.g. SAT2

Percentile Percentile

(Maximum  of 4 Points)
Major Unit of DO MAJOR UNIT IN
Study: GRADE  11 AND/OR

GRADE 12
Integrated  Freshman
Project

(A/B) (CID)

(Maxim um of 2 Points)

Profile Summary
-  - -- -- - ·-

SCALES 4
 Points 

Level 5/4

3
Points

2
Points

1
Point

Alternative Cours.e of 
Action

CAPT
Math

Level 3 Level 2 Level 1 RETAKE CAPT 
GRADE 11

(Maximum  of 4 Points)
Average of final 
grades for Grade 9 
and  10

(A) (B) (C) (D) FINAL GRADE 
GRADE  11 OR

GRADE  12

(Maximum  of 4 Points)
Published 
standardized  test with 
national  standards
e.g. SAT2, SAT,
PSAT,

9oth
Percentile

75th
Percentile

soth
Percentile

25th
Percentile

TAKE/RETAKE 
STANDARDIZED 

TEST

(Maximum  of 4 Points)
Major Unit of Study:

Portfolio 9/10 Grade

(A/B) (CID) DO MAJOR UNIT IN 
GRADE  11 AND/OR

GRADE 12
(Maximum of 2 Points)

Profile Summary
·-·. ..

- --c.     •• . -
. . . - --  -·. - - . -. 



April 8, 2015

To: Dr. Suffredini
       Policy Committee

From: Gary Cotzin

Re: Graduation Matrix 

The CAPT matrix was originally designed to include CAPT scores into our 
graduation requirements.  The matrix was created in order to ensure that 
students who did not "pass" CAPT had other opportunities to demonstrate 
competency in key academic areas so that they could graduate. CAPT scores 
made up the majority of the points for most students, but some of the other ways 
to earn points include: final grades in subject area courses, projects in subject 
area courses, and other standardized test scores (ie PSAT).  

Students can no longer earn points for CAPT scores since they do not exist, with 
the exception of science.  As a result, the matrix needs to be updated to reflect 
only those ways in which students can actually earn points. However, this 
dramatically decreases the number of points available.  At the moment, we 
cannot substitute Smarter Balanced results because we have no scores for those 
particular tests. This new matrix will remain in place until the state defines how 
Smarter Balance will be incorporated into each high school’s graduation 
requirement. 
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INSTRUCTION:

Graduation Requirements/Standards of Proficiency:

The Administration shall submit to the Board of Education through the Superintendent 
their detailed requirements and standards of proficiency.  The faculty will apply both 
objective and subjective measures of achievement to provide evidence that each student 
has progressed far enough toward school goals to warrant graduation.  Such requirements 
and standards shall be approved by the Board of Education.

Graduation requirements shall be established by the Board of Education.  Any change of 
the requirements shall be submitted to the Board of Education by the Superintendent or 
his designee for approval.

Graduation may involve awarding to students a Somers High School Diploma or a 
Certificate of Completion of a Program of Special Studies. The Board of Education shall 
award a high school diploma to any World War II veteran, or veteran of the Korean 
hostilities, or Vietnam era  requesting such diploma who left high school for military 
service as defined in the statutes. 

Graduation shall not be held until 180 days (minimum 900 hours) of actual school work 
are completed.  (CGS 10-16).

Cross Reference: Policy # 5127

Legal Reference: Connecticut General Statutes

10-14n Statewide mastery examination. Conditions for 
reexamination. Limitation on use of test results.

10-16(l) Graduation exercises. (As amended by PA 96-108, An 
Act Concerning Student Use of Telecommunication Devices and 
the Establishment of Graduation Dates)

10-221a High school graduation requirements. (As amended by 
P.A. 00-124, An Act Concerning High School Diplomas and 
Veterans of World War II, P.A. 00-156, An Act Requiring A 
Civics Course for High School Graduation, and P.A. 08-138, An 
Act Concerning High School Credit for Private World Language 
Courses and Other Subject Areas, P.A. 10-111, An Act Concerning 
Education Reform in Connecticut and P.A. 11-17, An Act 
Concerning High School Diplomas to Korean Veterans, P.A. 13-
57, An Act Concerning Honorary Diplomas for Vietnam Veterans, 



P.A. 13-122, An Act Concerning Minor Revisions to the Education 
Statutes

10-233(a) Promotion and graduation policies. (as amended by PA
01-166)

Adopted: September 28, 1981
Revised: June 26, 1989

May 28, 2002
March 5, 2007 
July 9, 2009
January 23, 2012
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INSTRUCTION

Statewide Proficiency/Mastery Examinations   (revised policy April 2015)

Each student enrolled in grades three through eight inclusive and tenth or eleventh grades shall 
annually take a statewide mastery examination (measuring whether or not a student has mastered 
essential grade level skills in reading, language arts, mathematics and science) in reading, 
language arts, and mathematics during any month of the school year. (Currently administered 
during the last 12 weeks of the school year.) Each student enrolled in grade five, eight, ten or 
eleven shall, annually, in March or April, take a state-wide mastery examination in science.  The 
mastery examination shall be provided by and administered under the supervision of the State 
Board of Education. The State Board of Education shall approve the provision and 
administration of all mastery examinations.

Student scores on each component of the statewide tenth or eleventh grade state assessment 
mastery test (CAPT) may be included on the permanent record and transcripts for each tenth or 
eleventh grade students.  For each tenth or eleventh grade student who meets or exceeds the 
statewide mastery goal level on any component of the statewide tenth or eleventh grade mastery 
examination, shall have a certification of such mastery made on the permanent record and 
transcript and be provided a certificate of mastery for each such component.  Each tenth or 
eleventh grade student who has not met the mastery goal level on each component of the mastery 
examination may annually take or retake each such component at its regular administration until 
the student scores at or above each goal level or until the student graduates or turns twenty-one 
(21).

The school district may not require achievement of a satisfactory score on the statewide 
proficiency examination or statewide a mastery examination, or any subsequent retest on a 
component of such examinations as the sole criterion of promotion or graduation.

Special education students shall participate in mastery testing except in the rare case when their 
Planning and Placement Team determines that participation would be inappropriate and 
recommends the use of an alternative assessment as specified by the State Board of Education.

Limited English proficient (LEP) students, including those also identified as requiring special 
education, who are in their first year of enrollment in a U.S. school and have been in attendance 
for one school year or less may be permitted to be exempt from one administration of the 
reading/language arts portion of the Connecticut Mastery Test (CMT) and the Connecticut 
Academic Progress Test (CAPT) mastery examination. These students must take the Language 
Assessment Scales (LAS-Links).  No such exemption is permitted, based on federal guidelines, 
from the mathematics and science assessments of the CMT and CAPT. Accommodations, as 
provided in classroom instruction may be used.

Limited English proficient students eligible for special education due to significant cognitive 
impairment must be tested on the CMT/CAPT Skills Checklist, regardless of the one school year 
exemption option.

Any alternate assessment, including the CMT/CAPT Skills Checklist, of students enrolled in special 
education, shall be available only to those students with significant cognitive disabilities. In 
compliance with federal law, out-of-level testing is not an option for students enrolled in special 
education.





DBS CODE: 6146.2
(continued)

In compliance with federal legislation, a participation standard of 95 percent of the total school 
population, as well as for each subgroup (e.g. race/ethnicity, gender, special education, 
bilingual/ESL, eligibility for free and reduced lunch), will be the participation goal.

(cf. 5121 - Examination/Grading/Rating)
(cf. 5125 - Student Records; Confidentiality)
(cf. 6146 - Graduation Requirements)

Legal Reference: Connecticut General Statutes
10-14n Statewide mastery examination. Conditions for reexamination. 
Limitation on use of test results. (as amended by PA 03-174 and PA 03-
168 and PA 13-207)
10-14o Compensatory education grant.  Financial statement of 
expenditures.
10-14p Reports by local and regional boards re instructional improvement 
and student progress.
10-14q Exceptions (as amended by PA 01-205)
PL 107-110 – Title I, 34 CFR Part 200
34 CFR, Part 200 Regulations appearing in Federal Register, 9/13/06.

Adopted: November 10, 2003
Revised: July 13, 2009
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Instruction 

Homebound/Hospital Instruction (a new policy recommended by CABE)
(Law now requires that the school and treating physician now have consent to speak to each other before 
recommendation for homebound is made and that physician provide a statement that student will be absent for 10 or 
more days due to a verified medical condition…..)

Home and hospital instruction shall be a teaching service available, as mandated by Section 10-76d-
15 of the Connecticut State Board of Education Regulations, to students who are unable to attend 
school for medical and/or mental health reasons for a period of two weeks or longer due to a 
verified medical reason as diagnosed by physician, psychiatrist or Planning and Placement Team, or 
that the student’s condition is such that the student may be required to be absent from school for 
short, repeated periods of time during the school year.  The purpose of home or hospital instruction 
shall be to help students to keep up with their work even though unable to attend school because of 
their disability.  Instruction provided pursuant to this policy shall maintain the continuity of the 
child’s general education program and, in the case of a child with a disability, shall be provided so 
as to enable the child to continue to participate in the general education curriculum and to progress 
towards meeting the goals and objectives in the child’s IEP.

The PPT shall consider the educational needs of a student with a disability who is medically 
complex and the need for instruction is to be provided in accordance with an IEP when said student 
is not able to attend school. A student with a “medically complex” disability is one who has a 
serious, ongoing illness or chronic condition for at least a year which requires prolonged or 
intermittent hospitalization and ongoing invasive medical treatments or medical devices to 
compensate for the loss of bodily functions.

Home instruction may also be provided for those students who have been excluded from regular 
school attendance for disciplinary reasons.

The Board directs the Superintendent to develop administrative regulations to guide the 
implementation of this policy.

Legal Reference: Connecticut General Statutes
Section 10-76d-15 of the Regulations of Connecticut State Agencies as 
amended.
10-76d Duties and powers of Boards of Education to provide special 
education programs and services.
10-233a et sec. Exclusion.

Policy adopted:
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BYLAWS OF THE BOARD:

Conflict of Interest:

No member of the Somers Board of Education shall have or seek a direct interest in any contract, for 
employment or for goods or services, with the Somers School System.  “Interest” shall mean pecuniary 
or material benefit accruing to a Board of Education member or his/her relatives resulting from a 
contractual relationship with the School System.

There are two areas of exception to this policy:

1. The Board of Education shall not regularly employ a member of the immediate family, specifically 
parent/guardian, spouse, domestic partner of a civil union, child, or grandparent, of any 
Board member.  However, employment for minor, special or temporary assignments may be 
allowed on a competitive basis among persons who are eligible.

2. This policy shall not apply to goods or services that are put out for public bid or where there are no 
other comparable sources of supply (Policy 3310).

This restriction shall not apply to any person within such relationship or relationships who has been 
regularly employed by the Board prior to the inception of the relationship, the adoption of this bylaw, 
or a board member’s election.

A Board member should not vote on any action of the Board which will directly affect a member of the 
immediate family of the member, specifically parent/guardian, spouse, domestic partner of a civil 
union, child, or grandparent, unless requested to do so by a majority of the members of the Board of 
Education, and only after full disclosure of the relationship has been made.

No member of the Board of Education may be employed for compensation by this school district.

Under no circumstances should any Board of Education member request a reference or letter of 
recommendation from any district employee.

Any Board member wishing to apply for employment within the district, in any capacity, shall resign 
his/her seat prior to submission of an application for employment.

Legal Reference: Connecticut General Statutes 
7-479 Conflict of interest (municipal employees). 
10-156e Employees of boards of education permitted to serve as elected 
officials; exception. 
10-232 Restrictions on employment of members of the board of education. 

Adopted: April 27, 1981
Revised: June 27, 1988
Revised: November 3, 1997
Revised: April 13, 1998

July 9, 2009



DBS CODE:  9270

BYLAWS OF THE BOARD:

Conflict of Interest:

No member of the Somers Board of Education shall have or seek a direct interest in any contract, for 
employment or for goods or services, with the Somers School System.  “Interest” shall mean pecuniary 
or material benefit accruing to a Board of Education member or his/her relatives resulting from a 
contractual relationship with the School System.

There are two areas of exception to this policy:

1. The Board of Education shall not regularly employ a member of the immediate family, specifically 
parent/guardian, spouse, domestic partner of a civil union, child, or grandparent, of any 
Board member unless such employment is publically disclosed.  However, employment for minor, 
special or temporary assignments may be allowed on a competitive basis among persons who are 
eligible.

2. This policy shall not apply to goods or services that are put out for public bid or where there are no 
other comparable sources of supply (Policy 3310).

This restriction shall not apply to any person within such relationship or relationships who has been 
regularly employed by the Board prior to the inception of the relationship, the adoption of this bylaw, 
or a board member’s election.

A Board member should not vote on any action of the Board which will directly affect a member of the 
immediate family of the member, specifically parent/guardian, spouse, domestic partner of a civil 
union, child, or grandparent, unless requested to do so by a majority of the members of the Board of 
Education, and only after full disclosure of the relationship has been made.

No member of the Board of Education may be employed for compensation by this school district.

Under no circumstances should any Board of Education member request a reference or letter of 
recommendation from any district employee.

Any Board member wishing to apply for employment within the district, in any capacity, shall resign 
his/her seat prior to submission of an application for employment.

Legal Reference: Connecticut General Statutes 
7-479 Conflict of interest (municipal employees). 
10-156e Employees of boards of education permitted to serve as elected 
officials; exception. 
10-232 Restrictions on employment of members of the board of education. 

Adopted: April 27, 1981
Revised: June 27, 1988
Revised: November 3, 1997
Revised: April 13, 1998

July 9, 2009



Somers Public Schools 
Annual Technology Report 

Board of  Education Meeting 
May 11, 2015 
Robert Wilson 

Director of  Technology and Information Services 



Technology Categories 

Network 
o  Core 
o  Wired 
o  Wireless 
 

Servers 
o  Equipment 
o  Backups 
 

Client Devices 
o  Desktop / Laptop 
o  iPads 

Information Systems 

Classroom Technology 
 
Software 
 
Server Room / Network 
Closets 
 
Phones 
 
Video Systems 
 
Professional Development 



Network - Wired 

Summer 2014 - Entire Wired Network Upgrade 
 

Funding provided by Somers Finance Committee (Capital Improvement) 
$109,000 
 

Significant Cost Savings was achieved by handling the configuration and 
installation in-house 
 

Current Status 
o  New Cisco Firewall with Fiber Connections 
o  New Switches (25 Cisco Switches across the District) 
o  1GB Power-Over-Ethernet (PoE) Interfaces 
o  Better utilizing building-to-building fiber connections 
o  Newer CEN Provided Internet Switch (Fiber to the new Firewall and to the 

CEN ring) 
o  New CEN provided monitoring tools 
o  New Web Filter 



Network - Wired 

Old Network (100MB) New Network (1GB) 

One Lane Road 
Speed Limit – 10 MPH 

10 Lane Highway 
Speed Limit – 100 MPH 



Network - Wired 

Internet Bandwidth Usage on an Average Day 

121.14 MB 



Network - Wireless 

Summer 2014 - Entire Wireless Network Upgrade 
 

Funding provided by Connecticut Technology Grant 
$58,000 
 
Significant Cost Savings was achieved by handling the configuration and 
installation in-house 
 
Current Status 
o  Aruba Access Points (SES – 31 / MBA – 25 / SHS – 35) 
o  DeCentralized Dynamic Controller 
o  PoE 1GB Connections 
o  No need to reboot APs daily 



Network - Wireless 

Wireless Network Interface 



Network - Wireless 

Pre-Network Upgrade – Wireless Connection 

Post-Network Upgrade – Wireless Connection 

Post-Network Upgrade – Wired Connection 

** Bandwidth Test Performed Using www.speedtest.net 



Servers 

Current Status 
o  7 Mac Servers, 2 Windows Servers  
•  Web Server 
•  File Servers 
•  Business Server 
•  Network Servers (DHCP, DNS) 

 

Introduced Virtualization to the Server Environment 

When possible, the District utilizes Cloud Services to host 
the server environment 
 



Server Room / Closets 

Current Status 
o  Storage Rooms and Janitorial Closets 
o  Security Concerns 
o  No proper ventilation 
o  No proper cooling 
•  Plans are lined up for cooling SHS  

 
Recent Improvements 
o  Added 30AMP Outlets is SHS Closet 
o  Added or Repaired All Battery Backups 



Server Room / Closets 



Client Devices - Staff   

Current Status – Desktops & Laptops 
 

o  High School Teachers 
•  Last Replenished Fall 2010 (Age - 4.5 Years) 

o  Middle School Teachers 
•  Last Replenished Fall 2010 (Age - 4.5 Years) 

o  Elementary School Teachers 
•  Last Replenished Spring 2012 (Age - 3 Years) 

o  Support Staff  
•  Old Teacher Laptops (Roughly 8 Years Old) 



Client Devices - iPads 

iPad Deployment Breakdown 

Kindergarten – iPad Mini Cart 
First and Second Grade – iPad Mini 
Third thru Sixth Grade – iPad Air (*One 3rd Grade Class uses iPad2*) 

Seventh thru Ninth Grade – iPad 2 
Tenth thru Twelfth Grade – iPad Air  
 
All Teachers and Support Staff  have been provided iPads 
 
1,705 Total iPads within the District 
 
 



Classroom Technology 

Current Status – Carts, Labs, Projectors, Mimio 
 

SES Cart 1 – Summer 2006 (9 Years) 
SES Cart 2 – Summer 2010 (5 Years) 
SES Media Center – Summer 2009 (6 Years) 
 
 
MBA Cart 1 – Summer 2013 (2 Years) 
MBA Cart 2 – Winter 2006 (8.5 Years) 
MBA Media Center – Winter 2013 (2 Years) 
 



Classroom Technology 

Current Status – Carts, Labs, Projectors, Mimio 
 
SHS Cart 1 – Fall 2006 (9 Years) 
SHS Cart 2 – Summer 2013 (2 Years) 
SHS Media Center – Fall 2008 (7 Years) 
 

SHS Room 114 – Summer 2011 (4 Years) 
SHS Room 116 – Summer 2012 (3 Years) 
SHS Room 118 – Summer 2009 (6 Years) 
 

Projectors - Average 9 Years Old 
 

Mimio - 18 devices in the district (3-4 Years) 



Phones 

Current Status  
 
•  Main Switch is roughly 9 years old 

•  Interface slots are slowly being upgraded to 
digital 

•  Phones and voicemail have been “mostly” 
stable. Serious VM outage in the fall. 



Video Systems 

Current Status 
 
•  Keep broadcast analog 

•  Tube TVs 

•  Decentralize DVD / 
VCR Players 

But Change Is Coming… 



Professional Development 

Staff  Professional Development – Ongoing 
o  Experienced staff  are sharing their knowledge via professional 

development workshops or team meetings (Teachers Teaching Teachers) 
o  Apple Lease Program includes on-site training 
o  IT Staff  Provides Individual & Group Training 
o  Webinars & Workshops (CREC) 

Larger Presence in K12 IT Community 
o  UCONN iPad Conference – 6 Presenters from Somers 

Encourage Process Analysis  
o  BETA Club 
o  Art Camera 

o  Curriculum Website Update 
o  Nurse Office Procedures 



Improvement Plan 

Digital Content Delivery System 
o  $74,000 Provided by PEGPETIA Grant 
o  Live Stream Events 
o  Online Digital Repository 
o  Replay Recorded Events 
 

New Dedicated AV Technician 

New Educational Technologist 
 

SES Auditorium 
o  Improve the AV Setup 
o  Funding Provided by SEF and SES PTO 
o  CREC is contributing $2,000 (New Vendor) 



Improvement Plan 

Mobile device management (MDM)  
o  Provide the ability to centrally manage clients and client applications 
o  New Apple iOS allows “No-Touch”  
o  All iPads will be Reset this Summer 
 
 



Vision 



Vision 

Ø  Online Registrations / Sign-Ups 

Ø  Electronic Café System 

Ø  Business Office / PO System 

Ø  Electronic Medical Record System 

Ø  Lab Management 

Ø  Process Analysis 

Ø  Professional Development, Development, Development!!! 
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