Board of Education Regular Meeting 2022

Thursday, November 17, 2022 7:00 PM

BOE Meeting Access: BOE (11/17/22 at 7 p.m.) Web:
https://zoom.us/j/96954609118 Dial In: (929) 205-6099 Meeting ID: 969 5460
9118 , 3 Brush Hill Road, New Fairfield, CT 06812

I. CALL TO ORDER
II. PLEDGE OF ALLEGIANCE

III. APPROVAL OF THE MINUTES

III.A. November 3, 2022 - Regular

IV. APPROVAL OF THE AGENDA

V. PUBLIC PARTICIPATION - The Board welcomes public
participation. Pursuant to our Board Policy, public
participation is limited to no more than three (3) minutes per
speaker and a total of no more than thirty (30) minutes total
for the entire meeting. Individuals who wish to speak longer
are encouraged to attend any and all related subcommittee
meetings where most of the board’s groundwork is done. We
value your input, but due to these time limitations, we ask you
to be concise and to observe the rules of common courtesy.
[9320(a) of Board Bylaws]

VI. BOARD AND ADMINISTRATIVE COMMUNICATIONS

VI.A. Chairman’s Report

VI.B. Superintendent’s Report

VI.C. Student Representatives’ Report

VI.D. Committee Reports

VI.D.1l. Business Operations/Resource
Management (Greg Flanagan)

VI.D.2. Policy (Samantha Mannion)

VI.E. Liaison Reports

VI.E.1l. Board of Finance (Ed Shordone)

VI.E.2. Parks and Recreation Committee (K.

LaTourette, G. Flanagan)
VII. INFORMATION ITEMS

VII.A. Systems in Support of Growth and Achievement

VII.B. New Fairfield High School/Consolidated School
Building Project Update



VII.C. Transportation Update

VII.D. Board of Education Policies (Second Reading)

VII.E. Policy 7230.2 - Extensions/Renovations or
Replacements

VIII. INFORMATION/ACTION ITEM

VIII.A. Board of Education 2023 Regular Meeting Dates

IX. ACTION ITEMS

IX.A. Personnel Report

IX.B. 2023-24 FY Budget Calendar

IX.C. 2023-24 FY Budget Assumptions

IX.D. Approval of Final Technology Package Plan for
New Fairfield High School Building Project

IX.E. Board of Education FY 2021-22 Surplus

X. PUBLIC PARTICIPATION - The Board welcomes public

XT.

participation. Pursuant to our Board Policy, public
participation is limited to no more than three (3) minutes per
speaker and a total of no more than thirty (30) minutes total
for the entire meeting. Individuals who wish to speak longer
are encouraged to attend any and all related subcommittee
meetings where most of the board’s groundwork is done. We
value your input, but due to these time limitations, we ask you
to be concise and to observe the rules of common courtesy.
[9320(a) of Board Bylaws]

FUTURE AGENDA ITEMS

XII. BOARD MEMBER COMMENTS

XITTI. ADJOURNMENT



NEW FAIRFIELD BOARD OF EDUCATION
NEW FAIRFIELD, CT

The New Fairfield Board of Education held a regular meeting on Thursday, November 3, 2022,
at 7:00 pm in the New Fairfield Community Room at 33 Route 37, New Fairfield, CT 06812.

MINUTES — November 3, 2022

PRESENT: Dominic Cipollone (Chairman), Kathy Baker, Tim Blair, Greg Flanagan, Kimberly
LaTourette, Samantha Mannion and Ed Shordone

ABSENT: Amy Johnson and Stephanie Strazza

ALSO PRESENT: Superintendent of Schools Dr. Kenneth Craw, Assistant Superintendent of
Schools Julie Luby, Director of Business and Operations Carrie DePuy, Pupil Personnel Director
Katherine Matz, New Fairfield High School Principal James D’ Amico, New Fairfield Middle School
Principal Karen Gruetzner and Elementary Principal Allyson Story

l. CALL TO ORDER: Chairman Dominic Cipollone called the meeting to order at 7:01 p.m.
1. PLEDGE OF ALLEGIANCE

I1l.  APPROVAL OF MINUTES
A. October 20, 2022 - Regular meeting - approved by consensus

IV. APPROVAL OF AGENDA - approved by consensus
V. PUBLIC PARTICIPATION - None

VI. BOARD AND ADMINISTRATIVE COMMUNICATIONS
A. Chairman’s Report - Dominic Cipollone spoke of the following:
e The Tricks or Treat outing in the center of town was very successful.
B. Superintendent’s Report - Superintendent of Schools Dr. Kenneth Craw spoke of the
following:
e Congratulated the Girls’ Cross Country Team for winning the State Championship. He
suggested recognizing the team at a future BOE meeting.
e The Calendar Committee is working on the district calendar for next year.
e November 11" is Veterans’ Day. He encouraged everyone to thank a veteran.
e Introduced the Student Representatives.
C. Student Representatives’ Report
Senior Representative Grace DeMarco spoke of the following:
e The 1% quarter ends on November 4%,
e Friday, November 4" is “Senior Night” for the football players, cheerleaders and band
members.
e Congratulated the Girls’ Cross Country Team on winning the State Championship.
Junior Representative Brennan Hearty
¢ Introduced himself and gave a brief description of his background.




D. Committee Reports

1. Curriculum - Greg Flanagan noted that this committee met on October 24" and reviewed
the Gifted and Talented Student program and the Social Studies curriculum.

2. Policy - Samantha Mannion noted that this subcommittee met on October 26" and
reviewed four policies. Three of the policies were tabled and the fourth policy is on tonight’s
agenda for first reading.

E. Liaison Reports

1. Board of Finance - Ed Shordone noted that the BOF met on October 19" and discussed the
following:

¢ The Capital Projects subcommittee is suspended for now.

e The Medical fund balance is currently approximately $600,000 which is down from the
average of $2.5 million.

e The BOF discussed the history of the Town and BOE surpluses for previous years.

e Members of the BOF requested additional expenditures reports from the BOE. Members of
the BOE suggested that the BOF appoint a liaison to come to the BOE Business Operations
Subcommittee meetings.

2. Calendar Committee - Kathy Baker noted that this committee met on November 2" and
discussed the calendar for 2023-2024. The first day of school will be after Labor Day in
September 2023, due to the high school construction. There will be five professional days and
five data days for the 2023-2024 school year. There was a brief discussion of Spring Break
2024 and whether or not it will coincide with surrounding towns.

VII. INFORMATION ITEMS

A. NESDEC Enrollment Projections
Superintendent of Schools Dr. Ken Craw gave data regarding enrollment and expectations for the
upcoming years. He noted that enrollment has gone down in recent years, but it is projected that
enrollment will be steady or possibly an increase over the next ten years.

B. NFHS School Start and End Time Update
Kathy Baker spoke in support of having a later start time for the high school. She spoke of the
logistics of moving the time and what areas will be affected. Dr. Craw spoke of how athletics and
transportation could be affected by changing the times. This committee will meet again on Nov. 16"

C. Sign and Sub Event
Julie Luby noted that the Sign and Sub Event designed to recruit more substitutes for the district was
very successful. She explained the logistics for signing substitutes and noted that over 30 people
attended the event.

D. Food Service Update
Carrie DePuy noted that the COVID funds that provided free lunches for students will end in
December. The district will start charging for meals beginning January 3. Communication will go
home to families notifying eligible families to apply for free or reduced lunch.

E. New Fairfield High School/Consolidated School Building Project Update
Carrie DePuy noted that the high school construction project is on time and on budget. Purchase
Orders for the furniture, fixtures and equipment will be issued in December. The current building will
be closed during the summer and alternate plans will need to be made for the staff. It was noted that
there will not be enough room for Juniors to park on campus next year.




The parking problems at Meeting House/Consolidated are being addressed. The playground at
MHHS/Consolidated will be completed the week after Thanksgiving.

F. Board of Education Policies (First Reading)
1. Policy 7230.2 - Extensions/Renovations or Replacements

VIIl. ACTION ITEMS

A. Personnel Report
MOTION: Kathy Baker made a motion to recommend to the full Board the approval of the
Personnel Report for October 31, 2022, as recommended by the administration. Greg Flanagan
seconded the motion. IN FAVOR: Kathy Baker, Tim Blair, Dominic Cipollone, Greg Flanagan,
Kimberly LaTourette, Samantha Mannion and Ed Sbordone

Dr. Craw noted that a new Athletic Trainer was hired for the high school and will start at the end of
November.

B. Board of Education Policies

MOTION: Samantha Mannion made a motion to recommend to the full Board the approval of the
Board of the Education Policies listed below as presented. Kathy Baker seconded the motion.
IN FAVOR: Kathy Baker, Tim Blair, Dominic Cipollone, Greg Flanagan, Kimberly LaTourette,
Samantha Mannion and Ed Sbordone

1. Policy 5145.511- Exploitation; Sexual Harassment

2. Policy 6140 - Curriculum

3. Policy 6172.6 - Distance Education

IX. PUBLIC PARTICIPATION- None

X. FUTURE AGENDA ITEMS - Samantha Mannion asked for periodic updates regarding
transportation.

Xl.  BOARD MEMBER COMMENTS

Kimberly LaTourette thanked Julie Luby for coming up with a creative idea to recruit more substitute
teachers.

Ed Shordone reminded everyone to vote on Tuesday, November 8",

Dominic Cipollone thanked the Student Representatives for all they bring to the Board.

XIl. ADJOURNMENT

MOTION: Dominic Cipollone made a motion to adjourn the meeting at 7:56 p.m. Kathy Baker
seconded the motion. IN FAVOR: Kathy Baker, Tim Blair, Dominic Cipollone, Greg Flanagan,
Kimberly LaTourette, Samantha Mannion and Ed Sbordone

Respectfully submitted,
Suzanne Kloos



Systems in Support of Growth
and Achievement

New Fairfield Public Schools
Fall 2022
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Systems in Support
Of Growth and
Achievement

Multi-Tiered Systems of Support

Tier 1: Instructional Coaching

T

Student

Tier 2 & Tier 3: Intervention



The Impact of Coherent Systems of Support

“Accomplishing the maximum impact on
student learning depends on teams of teachers
working together, with excellent leaders or
coaches, agreeing on worthwhile outcomes
setting high expectations, knowing the students’
starting and desired success in learning, seeking
evidence continually about their impact on a
students, modifying their teaching in light of
this evaluation, and joining in the success of
truly making a difference to student outcomes.”

— John A.C. Hattie, Visible Learning for
Teachers: Maximizing Impact on Learning



We see coaching and intervention as offering a
“doorway” to the classroom for all learners.

Our goal is for students to have a safe and
flexible environment to learn and grow
alongside peers in the classroom.



Role Impact
(coaches + classroom teachers +interventionists)

Instructional support teachers with core instruction and content delivery
Coaches to meet the needs of all students in the classroom.
(Tier 1 Instruction)

Teachers support all students with core instruction through whole
class and differentiated small group/individual instruction.
(Tier 1 Instruction and Tier 2 Intervention)

Interventionists | support general education students through targeted
instructional cycles focused on an identified weakness to help
strengthen learning gaps that exist between students and their
grade level content.

(Tiers 2 and 3 Intervention)



Actions to Support
Tier 1 Instruction

Focus on Tier 1 planning and
instruction through coaching

Ensure consistent pacing of content
within and between grade levels

Utilize timely assessments to inform
instruction

Provide professional learning to support
district and school goals

Actions to Support
Tiers 2 & 3 Intervention

Systematically use data to identify students
(iReady / SBAC / intervention screeners)

Provide scheduled time to support students
in what they need (WIN block built into the
schedule)

Utilize articulated 6-8 week intervention
cycles to ensure timely and targeted
instruction



Instructional
Coaching

Support for Tier 1 Instruction



NFPS Instructional Coaching

Key Goals for Instructional Coaches

Work in support of the District plan to improve the
quality of instruction in New Fairfield Public Schools.

Support teacher self-efficacy in planning instruction
that is inclusive of all learners.

Support an instructional model that is
student-centered, data driven, and responsive to the

diverse needs of all students. " :
Cathy Hall Jen Powers
4. Regularly engage in supporting District, school,

grade-level, or individual professional learning
through monthly, weekly, or daily coaching sessions.

\ N

5. Model and support growth, reflection, and lifelong
learning.



Coaching

Supports Tier 1 Instruction
Connects District Vision and Goals

]
School Level

!

Grade / Department Level

!

Classroom

!

Teacher




"The wmost valuavle
vesouvce that all
teachers have is

each othev. Without
collabovation our

growth is limited to
ouvr oww pevspectives."

Robert Johm Meeham

®

Made with @ by recethis com




“One of the benefits of coaching cycles I've found is that the
coach can research and find exemplary tasks and activities
which then can be rolled out to all classes. Last year we did
an activity on the congruence of triangles that worked really

“My coach and | have worked collaboratively to bring
Interactive Learning back into Social Studies
classroom and increase student engagement with
student-centered activities.”

well in my classes.”

“...She has observed all members of the high school English
department, has been involved in various departmental meetings -both
formal and informal. Jen has listened and considered staff concerns
regarding planning and curriculum needs across the broad spectrum
of course offerings...”

“I felt that meeting and discussing each lesson to
see what worked and didn't work then applying to
the next lesson was very helpful.”

“The coaches have been working with all teachers in the school to
help us understand Task Design and High Quality Instruction. |
participated in her professional development session on November
8 and found the hands-on approach to be helpful.”

“Jen and Cathy have been such a tremendous support to teachers and administrators. They have been
involved in planning high quality tasks with teachers, have led professional learning, and have been
working alongside the teachers in their classrooms. They have contributed to the much needed throughline in
the district, and their heavy lifting of the work has elevated teaching and learning in our schools.

Jen and Cathy get TWO THUMBS UP! Highly recommend!”

Teachers are OUR most valuable resource

and when collectively supported - learning thrives for all.




How has coaching lifted your instruction in your classroom?

“Having Amy and Nicole as coaches has been invaluable. Their guidance with curriculum pacing keeps
us focused and organized. Their leadership at our PLC makes each meeting meaningful...Nicole has assisted
in the implementation of Bridges by explaining the upcoming lessons and workplaces...Amy has helped
us with assessment ideas and schedules. These time saving actions allow me to focus on the
actual teaching of the lessons and whether or not the students have mastered the skills being
taught.”

How has coaching raised the level of instruction & what impact has it had on student
achievement?

“Nicole and Amy observe teachers as well as engage with the students. They add to lessons by questioning the
students and bringing the instruction to the next level. We discuss lessons, determine what standards are
being addressed and review the assessments to make sure what we are teaching is appropriate and
purposeful. This assures that all of the needs of the students are being met.”

Diana Manning, Kindergarten Teacher




Intervention

Tier 2 and Tier 3 Support



Rokyn Biassttl Staphania/Taylar Elizabeth Antonelli Ryan Ragan
Math Interventionist Math Interventionist Math Interventionist Math Interventionist
Consolidated Consolidated Meeting House Meeting House

Meet the K-5 Numeracy Intervention Team




Math Intervention at
Consolidated and
Meeting House
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Impact: CONS Math Fall 2021 - Spring 2022

Overall Placement

A

Final Diagnostic

® AtRisk for Tier 3
3% (From 14%)

Tier 2
35% (From 72%)

® Tier 1
62% (From 14%)

Fall 2021-2022



Impact: Meeting House Math Fall 2021 - Spring 2022

Overall Placement

A

Final Diagnostic

® AtRisk for Tier 3
6% (From 22%)

Tier 2
27% (From 55%)

® Tier1
67% (From 22%)

Fall 2021-2022



Searching for
clues fo fiqure
out what words

Stacey Bianco Allannah Greco Deanna Crum April LaLonde
Reading Interventionist Reading Interventionist Reading Interventionist Reading Interventionist
Consolidated Consolidated Meeting House Meeting House

Meet the K-5 Literacy Intervention Team




Collaborative Resume

Number of years combined teaching experience: 77
Number of combined levels taught: 7

Higher Education: Early Childhood Education, Remedial Reading K-12 (Certification 102),
Elementary Education BS, Master of Arts in Teaching, BA in Sociology & Anthropology, BS in
Business Administration, Sixth Year: Degree in Advanced Studies of Literacy

Degrees held: 9

Strengths of the team: In depth knowledge of reading development, data analysis, empathy fi
students’ challenges

Science of Reading Professional Development

Remedial Reading K-12 Certification 102, Dyslexia Trainings, Orton Gillingham Training,
Heggerty Language Routines, Bridge the Gap Phonemic Awareness Training, Fundations,
Shifting the Balance to Support the Science of Reading in Classrooms




Reading Intervention at
Consolidated and
Meeting House




Impact: CONS Reading Fall 2021 - Spring 2022

Overall Placement

A

Final Diagnostic

® At Risk for Tier 3
4% (From 12%)

Tier 2
26% (From 62%)

® Tier 1
70% (From 25%)

Fall 2021-2022



Impact: Meeting House Reading Fall 2021 - Spring 2022

Overall Placement

® At Risk for Tier 3
8% (From 22%)

Tier 2

23% (From 35%)
® Tier1

69% (From 43%)

Final Diagnostic Fall 2021-2022



Traci Rechtiene Treva King

Reading Interventionist Math Interventionist
Middle School Middle School

Meet the Middle School Intervention Team




Reading and Math Intervention
at the Middle School

|

.......
& %



Impact: Middle School Math Fall 2021 - Spring 2022

Overall Placement

A

Final Diagnostic

® At Risk for Tier 3
14% (From 25%)

Tier 2
25% (From 40%)

® Tier1
61% (From 35%)

Fall 2021-2022



Impact: Middle School Reading Fall 2021 - Spring 2022

® At Risk for Tier 3
19% (From 30%)

Tier 2
20% (From 23%)

61% (From 47%)

Final Diagnostic Fall 2021-2022

Overall Placement




Impact: English Language Arts (SBAC Growth Data)

Students who ended the 2020 - 2021 school year below
benchmark in ELA (levels 1 & 2) made MORE growth (on
average) than students who ended the year on or above
benchmark (levels 3 & 4)
AND
students in level 1 (below benchmark) made the most
growth!



ELA SBAC
Growth Data

English Language Arts (ELA)

subgroup 1 7
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Impact: Mathematics (SBAC Growth Data)

Students who ended the 2020 - 2021 school year below
benchmark in mathematics (levels 1 & 2) made comparable
growth to students who ended the year on or above

benchmark (levels 3 & 4)
AND

students in level 2 (approaching benchmark) made the
most growth!



Mathematics

subgroup 1

o)
1 (Level 1: Low) 71.3%

=

[

45.3%

2 (Level 1: High) m— 75.1%

[

Math SBAC
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Growth Data
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P7230.2(a)

Existing policy updated to reflect new legislation.
Construction

Extensions/Renovations or Replacements

Indoor Air Quality

The Board of Education recognizes that the maintenance of acceptable temperature, relative
humidity and adequate fresh air ventilation in school buildings is a primary objective in the
creation and maintenance of an optimal learning environment.

Indoor Air Quality in Existing Facilities

The Superintendent or his/her designee shall implement an indoor air quality program that
provides for ongoing maintenance and facility reviews, in accordance with all applicable state
statutes, necessary for the maintenance and improvement of the indoor air quality of all District
facilities.

The District shall report biennially, in a manner as required, to the Commissioner of
Administrative Services on the condition of its facilities, its long range facilities program, and on
its air quality program, and green cleaning program.

Prior to January 1, 2008 and every five<53 three (3) years thereafter, for any District facility that
has been constructed, extended, renovated or replaced on or after January 1, 2003, the Board of
Education shall provide for a uniform inspection and evaluation program of indoor air quality
within such buildings, such as the Environmental Protection Agency’s Indoor Air Quality for
Schools Program.

The results of the evaluation shall be made available for public inspection at a regularly
scheduled Board of Education Meeting and also posted on the District’s website.

The inspection and evaluation program shall include, but not be limited to, a review, inspection
or evaluation of the following:

1.  the heating, ventilating, and air conditioning (HVAC) systems;
radon levels in the air and water;

3. potential for exposure to microbiological airborne particles, including fungi, mold, and
bacteria;

4. chemical compounds of concern to indoor air quality, including volatile organic
compounds;

5. pest infestation, including insects and rodents;
6.  pesticide usage;

7.  the presence and plans for removal of certain hazardous substances identified under
federal law;

8.  ventilation systems (i.e. exhaust fans);



P7230.2(b)

Construction

Extensions/Renovations or Replacements

Indoor Air Quality

Indoor Air Quality in Existing Facilities (continued)

9. plumbing, including water distribution systems, drainage systems, and fixtures;
10. moisture incursion (leaks);

11. the facilities’ overall cleanliness;

12.  building structural elements, including roofing, basements, and slabs;

13. the use of space, particularly in areas designed to be unoccupied; and

14.  the provision of indoor air quality maintenance training for building staff.

Heating, ventilation, and air conditioning systems shall be maintained in accordance with the
prevailing maintenance systems, such as Standard 62. The Board direct the Superintendent or
his/her designee to ensure that such systems shall be operated continuously during the hours in
which students or school personnel occupy school facilities except during periods of scheduled
maintenance or emergency repairs or at other times when it can be demonstrated that the air
supply system meets the Standards 62 requirements for air changes per hour.

Records shall be maintained on the maintenance of the District’s heating, ventilation, and air
conditioning systems for a period of not less than five years. Such records shall be available to
the public upon request.

Prior to January 1, 2024, and every five years thereafter, the local or regional Board of Education
shall provide for a uniform inspection and evaluation of the heating, ventilation and air
conditioning system within each school building under its jurisdiction. Such inspection and
evaluation shall be performed by a certified testing, adjusting and balancing technician, an
industrial hygienist certified by the American Board of Industrial Hygiene or the Board for
Global EHS Credentialing, or a mechanical engineer. Such heating, ventilation and air
conditioning systems inspection and evaluation shall include, but need not be limited to:

1. Testing for maximum filter efficiency

2. Physical measurements of outside air delivery rate

3. Verification of the appropriate condition and operation of ventilation components

4. Measurement of air distribution through all system inlets and outlets

5. Verification of unit operation and that required maintenance has been performed in
accordance with the most recent indoor ventilation standards promulgated by the
American Society of Heating, Refrigerating and Air-Conditioning Engineers

6. Verification of control sequences

7. Verification of carbon dioxide sensors and acceptable carbon dioxide concentrations

indoors, and
8. Collection of field data for the installation of mechanical ventilation if none exist.



P7230.2(c)

Construction

Extensions/Renovations or Replacements

Indoor Air Quality

Indoor Air Quality in Existing Facilities (continued)

The ventilation systems inspection and evaluation shall identify to what extent each school’s
current ventilation system components, including any existing central or non-central mechanical
ventilation system, are operating in such a manner as to provide appropriate ventilation to the
school building in accordance with most recent indoor ventilation standards promulgated by the
American Society of Heating, Refrigerating and Air-Conditioning Engineers. The inspection and
evaluation shall result in a written report, and such report shall include any corrective actions
necessary to be performed to the mechanical ventilation system or the heating, ventilation and air
conditioning infrastructure, including installation of filters meeting the most optimal level of
filtration available for a given heating, ventilation and air conditioning system, installation of
carbon dioxide sensors and additional maintenance, repairs, upgrades or replacement. Any such
corrective actions shall be performed, where appropriate, by a contractor, who is licensed in
accordance with chapter 393. The local or regional Board of Education conducting an inspection
and evaluations pursuant to this subsection shall make available for public inspection the results
of such inspection and evaluation at a regularly scheduled meeting of such Board and on the
Internet website of such Board and on the Internet website, if any, of each individual school. The
local or regional Board of Education shall not be required to provide for a uniform inspection
and evaluation under this subdivision for any school building that will cease to be used as a
school building within the three years from when such inspection and evaluation is to be
performed.

Indoor Air Quality in New or Renovated Facilities

In order to secure appropriate indoor air quality in District schools, the Board of Education
believes that when new facilities are constructed and when existing facilities are renovated, the
following requirements shall be specified to the architect or design professional responsible for
the construction project:

1. Adhere to the requirements defining minimum air circulation contained in the State
Building Code which apply only when constructing new space.

2. The building/space meets or exceeds the ASHRAE (American Society of Heating,
Ventilating and Air Conditioning Engineers) 62-1999 standard, “Ventilation for
Acceptable Indoor Air Quality,” which considers chemical, physical and biological
contaminants that can affect air quality as referenced by the State Code adopted pursuant
to C.G.S. 29-252.

3. Utilizing the ASHRAE 62-1999 standard, achieve a minimum ventilation rate per
occupant of 15 cubic feet per minute (cfm) of outdoor air.



P7230.2(d)

Construction

Extensions/Renovations or Replacements

Indoor Air Quality

Indoor Air Quality in New or Renovated Facilities (continued)

4.

10.

11.

12.

13.

Design and placement of air handling equipment needs to be done in a manner where it is
accessible to inspect and maintain the equipment; therefore, mechanical rooms are
desirable versus exposed rooftop units or units hung above suspended ceilings.

With increased air flow requirements, attention must be given to the potential of air
velocity noise within ductwork.

Fresh air intakes must be located, whenever possible, away from all types of vents and
exhausts on roofs in addition to any ground level vegetation and any accumulation of
water.

Air intakes and ventilation windows must be sufficiently distant from bus loops and
loading docks.

Radon mitigation systems to provide a vapor barrier and protection from under-slab
humidity should be a part of new school construction.

Attention must be given to the selection of all building materials and finished products
which may emit odorous and irritating volatile organic vapors degrading indoor air
quality.

Reduce the potential of moisture intrusion through appropriately designed pitched roofs
wherever possible.

Consider the economic feasibility of achieving dehumidification through air conditioning.
Install temperature control systems along with energy management systems which
monitor temperature and other factors helpful in monitoring and diagnosing heating,

ventilating and air conditioning (HVAC) systems.

When renovating an occupied building provide for the mechanical control of airborne
pollutants associated with the construction process.



Construction

P7230.2(e)

Extensions/Renovations or Replacements

Indoor Air Quality (continued)

Legal Reference:

Policy adopted:
Policy revised:
Policy reviewed:
Policy revised:
Policy revised:
Policy revised:
Policy revised
Policy revised:

Connecticut General Statutes

10-220(d) Duties of boards of education. {as-

10-231(f) Indoor air quality committees

10-282(19) Definitions

10-283 Applications for grants for school building projects
10-286 (a)(9) Computation of school building project grants
10-291 Approval of plans and site. Expense limit.

10-292 Review of final plans by Commissioner of Administrative
Services. Exceptions; role of local officials.

New Fairfield Code of Ordinances
Section 8: Building Committees, Sec. 2-171

10-231g Green Cleaning Program at schools: Definitions, Implementation,
Notice.

P.A. 22-118 An Act Concerning the State Budget for the Biennium
Ending June 30, 2023.

May 1, 2003 NEW FAIRFIELD PUBLIC SCHOOLS
November 6, 2003 New Fairfield, Connecticut
June 21, 2007

December 4, 2008

December 17, 2009

June 16, 2016

June 6, 2019



DRAFT
New Fairfield Board of Education
3 Brush Hill Road
New Fairfield, CT 06812

NEW FAIRFIELD BOARD OF EDUCATION
SCHEDULE OF REGULAR MEETINGS

2023
January 5 June 1
January 19 June 15
February 2 August 17
February 16 September 7
March 2 September 21
March 16 October 5
April 6 October 19
April 25* November 2
(*This meeting occurs on the fourth Tuesday of April.)
May 4 December 7
May 18 December 21

The Board of Education is scheduled to meet at 7:00 p.m. on the first and third
Thursdays of the month. There are no meetings scheduled for July. Unless otherwise
posted, all meetings will be held in the New Fairfield Community Room, 33 Route 37,
New Fairfield, CT.



New Fairfield Board of Education
3 Brush Hill Road
New Fairfield, CT 06812

SPECIAL EDUCATION AD HOC SUBCOMMITTEE
SCHEDULE OF REGULAR MEETINGS
2023

February 2
April 6
June 1

September 7

November 2

The Special Education Ad Hoc Subcommittee is scheduled to meet at 6:00 p.m. prior to
the first regular Board of Education meeting of the month. There are no meetings
scheduled for January, March, May, July, August, October, and December. Unless
otherwise posted, all meetings will be held in the New Fairfield Community Room,

33 Route 37, New Fairfield, CT.



New Fairfield Board of Education
3 Brush Hill Road
New Fairfield, CT 06812

BUSINESS OPERATIONS/RESOURCE MANAGEMENT
SUBCOMMITTEE
SCHEDULE OF REGULAR MEETINGS
2023

January 19
February 16
March 16
April 25*
(*This meeting occurs on the
fourth Tuesday of April.)
May 18
June 15
August 17
September 21
October 19

December 21

The Business Operations/Resource Management Subcommittee is scheduled to meet at
6:00 p.m. prior to the second Board of Education meeting of the month. There is no
meeting scheduled for July. Unless otherwise posted, all meetings will be held in the
New Fairfield Community Room, 33 Route 37, New Fairfield, CT.



New Fairfield Board of Education
3 Brush Hill Road
New Fairfield, CT 06812

CURRICULUM/INSTRUCTION SUBCOMMITTEE
SCHEDULE OF REGULAR MEETINGS
2023

January 23
February 27
March 27
April 24
May 22
August 28

September 26*
(*This meeting occurs on the
fourth Tuesday of September.)

October 23

November 27

The Curriculum/Instruction Subcommittee is scheduled to meet at 7:00 p.m. on the fourth
Monday of the month. There are no meetings scheduled for June, July and December.

Unless otherwise posted, all meetings will be held in the Board of Education Central
Office Conference Room, 3 Brush Hill Road, New Fairfield, CT.



New Fairfield Board of Education
3 Brush Hill Road
New Fairfield, CT 06812

POLICY SUBCOMMITTEE
SCHEDULE OF REGULAR MEETINGS
2023

January 25
February 22
March 22
April 26
May 24
August 23
September 27
October 25

November 29*
(*This meeting occurs on the
fifth Wednesday of November.)

The Policy Subcommittee is scheduled to meet at 7:00 p.m. on the fourth Wednesday of
the month. There are no meetings scheduled for June, July and December. Unless
otherwise posted, all meetings will be held in the Board of Education Central Office
Conference Room, 3 Brush Hill Road, New Fairfield, CT.



NEW FAIRFIELD BOARD OF EDUCATION
FY 2023-2024 -- Budget Calendar (TENTATIVE DATES as of 11/9/22)

Thursday, October 6, 2022

Wednesday, November 9, 2022

Thursday, November 17 to
Tuesday, November 29, 2022
Wednesday, November 30, 2022

Thursday, December 15, 2022

Thursday, January 19, 2023

Tuesday, January 24, 2023

Wednesday, January 25, 2023

Tuesday, January 31, 2023

Distribution of digital budget documents from Central Office

Building administrators to finalize electronic budget proposal on Team
Drive by 9:30 a.m. for review prior to individual meetings

Wednesday, November 16, 2022 Central office administrators to
finalize electronic budget proposal on Team Drive by 9:30 a.m. for review
prior to individual meetings

Building/District department meetings with Ken, Carrie, and Julie
Note: Meetings will be pre-scheduled by central office

Administrative Council meets for a status update on budget development
beginning at 9:30 a.m.

The Administrative Council meets to refine budget development beginning at
9:30 a.m.

Wednesday, January 4, 2023 Administrative Council meets to review total
budget beginning at 9:30 a.m.

Thursday, January 12, 2023 Superintendent’s Recommended FY 24 Budget
Distributed to BOE.

Presentation of Superintendent’s Budget at 6:30 p.m. with BOE regular
meeting at 7:00 p.m. (in person)

BOE budget workshop (in person) at 7:00 p.m. with focus on
Cons/MHHS; NFMS; NFHS; and, Athletics

BOE budget workshop (in person) at 7:00 p.m. with focus on Instructional
Program; District-Wide; Central Office; and, Technology

BOE budget workshop (in person) at 7:00 p.m. with focus on Facilities;
SPED; and, PPS



Thursday, February 2, 2023

Friday, February 17, 2023

Saturday, March 4, 2023

Tentative Dates:

Wednesday, March 15, 22, 2023
Wednesday, April 5, 2023
Thursday, April 20, 2023

Week of April 24, 2023

BOE regular meeting at 7:00 p.m. to include finalizing and approving
BOE budget for FY 24

Submission of BOE requested budget to Board of Finance

Public Hearing and BOF review of BOE and BOS requested budgets
BOE review at approximately 9:00 a.m.

Board of Finance budget discussions: 7:30 p.m.
Final budget markup by Board of Finance
Publish Final Budget in Town Tribune

Annual Town Meeting & adjournment of BOF recommended budget to
referendum



New Fairfield Public Schools
Budget Assumptions
Draft November 2022

FY 2024

The Superintendent will develop and present a budget request to the Board of Education that
is transparent, fiscally responsible and ensures continuous improvement.

The following factors will be considered in developing the Superintendent’s Recommended FY 2024
Operating Budget:

1. The administration will recommend a budget that is framed by New Fairfield Public Schools:
A. Vision of a Graduate - Graduates of the New Fairfield Public Schools are: Knowledgeable
Scholars; Talented Communicators; Critical and Creative Thinkers; Engaged Global
Citizens, and, Self-determined; and Self-Reliant Individuals.

B. High-Quality Instruction (HQI) - Provide all students with high-quality instruction and
curricula in an adaptive and flexible learning environment

C. Healthy Learning Environment - Ensure a healthy learning environment that fosters physical
and emotional safety, respect and a sense of belonging for all students.

2. The district will continue to explore and implement opportunities to be more cost effective, and to
avoid and contain costs wherever possible.
A. Staffing - Review current staffing models for cost efficiencies, where possible. ldentify
strategies to mitigate the impact of any ESSER-supported positions coming into the operating
budget.

B. Operations - Areas for exploration for cost containment include transportation, energy,
technology services and continuing to partner with the town agencies for shared services.

C. Programs and Services - The schools and departments may develop strategies to accomplish
the same results with efficient and effective approaches, employing innovative strategies to
optimize outcomes at the lowest cost to the community.



3. Enrollment - Current enrollment and the NESDEC projected enrollment data will be analyzed to
determine appropriate staffing levels. The PPS department examines ELC trends and will make a
recommendation for appropriate staffing levels.

4. Class size goals (K-5) are employed in determining the appropriate number of elementary
sections at each grade level. The table below lists class size goals that have been applied in the past
as well as the current average class sizes on October 1, 2022.

Grade K 1 2 3 4 5
Class Size 18 18-20 20-22 20-22 20-22 20-24
Goals

Oct. 1, 2022 |15.9 20.3 20.1 22.7 22.5 24.1
Average

Class Sizes

5. The FY 23 operating budget was supported with significant funding from the ARP ESSER grants.
In order to maintain essential positions supported by ARP ESSER, the FY 24 budget may need to
assume up to $865,318 in staffing positions.

6. Costs associated with employee contracts will be included in the FY 24 operating budget.

7. COLA - The cost of consumable goods and services will be based on existing contracts and
estimated to reflect inflation costs where we do not have contractual increases in place.

8. Meet all Federal and State mandates that pertain to Connecticut School Districts, including IDEA
and Section 504. Continue to fulfill obligations to provide Pupil Services and Special Education

programs and services.

9. Maintain a high-quality professional learning program in order to successfully implement the
district’s instructional agenda.

10. The budget will provide resources to support the multi-year technology replacement plan.

11. The FY24 budget will include an allocation for an additional day of work for certified high
school teachers to move into the new high school.
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AIA Document A751" - 2019

Invitation and Instructions to Vendors for Quotations for Furniture, Furnishings,
and Equipment (FF&E)

INVITATION FOR QUOTATION

ADDITIONS AND DELETIONS:
The Owner requests a Quotation for the following Project: The author of this document has
(Include a detailed description and location of the Project.) added information needed for its
completion. The author may also
have revised the text of the original
AlA standard form. An Additions and
Deletions Report that notes added
information as well as revisions to the
standard form text is available from
the author and should be reviewed. A
vertical line in the left margin of this
document indicates where the author
has added necessary information
and where the author has added to or
deleted from the original AlA text.

The Owner:
(Name, legal status, and address)

The Architect:

(Name, legal status, and address) This document has important legal
consequences. Consultation with an

attorney is encouraged with respect
to its completion or modification.

Issuing Party and Contact Information

For questions or more information regarding this Invitation and Instructions to Vendors for
Quotations, please contact:

(Indicate name of Issuing Party, name of contact for inquiries, and contact information.)

Quotations are due on or before:
(Indicate the time, day, month, and year)

Quotations shall be submitted as indicated below:
(Indicate how, such as by website, host site/platform, address for paper copy, or other
method Prospective Vendors shall submit their Quotation.)

Please refer to the attached Instructions to Vendors for Quotations for information about
(1) how to receive Quotation Documents, (2) procedures for submitting a Quotation, (3)
consideration of Quotations, and (4) Proposed Contract Documents for the Project.

AIA Document A751™ — 2019. Copyright © 2003, 2007, and 2019 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document
is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Decument, or any portion of it, may
result in severe civil and criminal penaities, and will be prosecuted to the maximum extent possible under the law. This document was praduced by AlA
software at 11:41:03 ET on 03/03/2020 under Order No.3701447273 which expires on 01/03/2021, and is not for resale.

User Notes: (1634757712)



INSTRUCTIONS TO VENDORS FOR QUOTATION

TABLE OF ARTICLES

1 DEFINITIONS

2 PROSPECTIVE VENDOR’S REPRESENTATIONS

3 QUOTATION DOCUMENTS

4 QUOTATION PROCEDURES

5 CONSIDERATION OF QUOTATIONS

6 POST-QUOTATION INFORMATION

7 ENUMERATION OF THE PROPOSED CONTRACT DOCUMENTS

ARTICLE1 DEFINITIONS

§ 1.1 Quotation Documents include the Quotation Requirements and the Proposed Contract Documents. The Quotation
Requirements consist of this Invitation and Instructions to Vendors for Quotations, any quotation forms and
supplementary instructions identified therein, and Addenda. The Proposed Contract Documents consist of the unexecuted
form of Agreement between the Owner and Vendor and that Agreement’s Exhibits, Drawings, Specifications, all
Addenda, and all other documents enumerated in Article 7 of these Instructions.

§ 1.2 Definitions set forth in A151-2019, Standard Form of Agreement between Owner and Vendor for Furniture,
Furnishings, and Equipment (FF&E), or in other Proposed Contract Documents, apply to the Quotation Documents.

§ 1.3 The term "furniture, furnishings, and equipment" is expressed as FF&E throughout this Invitation and Instructions to
Vendors for Quotation.

§ 1.4 Addenda are written or graphic instruments issued by the Architect, which, by additions, deletions, clarifications, or
corrections, modify or interpret the Quotation Documents.

§ 1.5 A Quotation is a complete and properly executed proposal to do the Work for the sums stipulated therein, submitted
in accordance with the Quotation Documents. The Work means the all of the Vendor’s performance obligations as set
forth in the Proposed Contract Documents.

§ 1.6 The Base Quotation is the sum stated in the Quotation for which the Prospective Vendor offers to perform the Work
described in the Quotation Documents, to which Work may be added or deleted by sums stated in Alternate Quotations.

§ 1.7 An Alternate Quotation (or Alternate) is an amount stated in the Quotation to be added to or deducted from, or that
does not change, the Base Quotation if the corresponding change in the Work, as described in the Quotation Documents, is
accepted.

§ 1.8 A Unit Price is an amount stated in the Quotation as a price per unit for FF&E, or a portion of the Work, as described
mn the Quotation Documents.

§ 1.9 The Prospective Vendor is the party who is invited to submit a quotation pursuant to this Invitation and Instructions
to Vendors for Quotations.

ARTICLE 2 PROSPECTIVE VENDOR’S REPRESENTATIONS
§ 2.1 By submitting a Quotation, the Prospective Vendor represents that:
A the Prospective Vendor has read and understands the Quotation Documents;
.2 the Prospective Vendor understands how the Quotation Documents relate to other portions of the Project, if
any, being quoted concurrently, or presently under contract;

AIA Document A751™ — 2019. Copyright © 2003, 2007, and 2019 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document
is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may
result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This document was produced by AIA
software at 11:41:03 ET on 03/03/2020 under Order No.3701447273 which expires on 01/03/2021, and is not for resale.

User Notes: (1634757712)



3 the Quotation complies with the Quotation Documents;

4 the Prospective Vendor has visited the Project premises, if required in the Quotation Requirements, and

correlated the Prospective Vendor’s observations with requirements of the Quotation Documents;

the Quotation is based upon the FF&E required by the Quotation Documents without exception; and

6 the Prospective Vendor has read and understands the provisions for liquidated damages, if any, set forth in
the Proposed Contract Documents.

3

ARTICLE3 QUOTATION DOCUMENTS

§ 3.1 Distribution

§ 3.1.1 Prospective Vendors shall obtain complete Quotation Documents, as indicated below, from the Issuing Party
designated in this Invitation and Instructions to Vendors for Quotation.

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Prospective Vendors shall
obtain Quotation Documents.)

§ 3.1.2 Quotation Documents will not be issued directly to sub-vendors or suppliers unless specifically offered in this
Invitation and Instructions to Vendors for Quotations, or in supplementary instructions to Prospective Vendors.

§ 3.1.3 Prospective Vendors shall use complete Quotation Documents in preparing Quotations. Neither the Owner nor
Architect assumes responsibility for crrors or misinterpretations resulting from the use of incomplete Quotation
Documents.

§ 3.1.4 The Quotation Documents will be available for the sole purpose of obtaining Quotations on the Work. No license
or grant of use is conferred by distribution of the Quotation Documents.

§ 3.2 Modification or Interpretation of Quotation Documents

§ 3.2.1 The Prospective Vendor shall carefully study the Quotation Documents, shall examine the Project premises if
required by the Quotation Requirements, and shall notify the Architect of errors, inconsistencies, or ambiguities
discovered, and request clarification or interpretation pursuant to Section 3.2.2.

§ 3.2.2 Requests for clarification or interpretation of the Quotation Documents shall be submitted by the Prospective
Vendor in writing and shall be received by the Architect at least seven days prior to the date for receipt of Quotations.
(Indicate how, such as by email, website, host site/platform, paper copy, or other method Prospective Vendors shall
submit requests for clarification and interpretation.)

§ 3.2.3 Modifications and interpretations of the Quotation Documents shall be made by Addendum. Modifications and
interpretations of the Quotation Documents made in any other manner shall not be binding, and Prospective Vendors shall
not rely upon them.

§ 3.3 Substitutions
§ 3.3.1 Substitutions to FF&E identified in the Quotation Documents shall be as follows:
(Check the appropriate box.)

[ 1] The Prospective Vendor may propose substitutions subject to the process, limitations, and requirements
in Section 3.3.2

[ 1] The Prospective Vendor may not propose substitutions

If the Owner does not make a selection regarding substitutions, the Prospective Vendor may propose substitutions, subject
to the process, limitations, and requirements in Section 3.3.2.

§ 3.3.2 Substitution Process
§ 3.3.21 The FF&E described in the Quotation Documents establish a standard of required function, dimension,
appearance, performance, and quality to be met by any proposed substitution.

AlA Document A751™ — 2019. Copyright ® 2003, 2007, and 2019 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document
is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA* Document, or any portion of it, may
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§ 3.3.2.2 Written requests for substitutions shall be received by the Architect at least ten days prior to the date for receipt of
Quotations. Requests shall be submitted in the same manner as that established for submitting clarifications and
interpretations in section 3.2.2.

§ 3.3.2.3 Prospective Vendors shall submit substitution requests on a substitution request form if one is pr0\./ided in the
Quotation Documents.

§ 3.3.2.4 If a substitution request form is not provided, requests shall include (1) the name of the FF&E specified in the
Quotation Documents; (2) the reason for the requested substitution; (3) a complete description of the proposed
substitution including the name of the FF&E proposed as the substitute and relevant product information; and (4) any
other information necessary for an evaluation. The request shall include a statement setting forth (1) changes in other
materials or equipment, or any other portions of the Work; (2) changes in the work to be performed by others on the
Project; and (3) the impact, if any, on a Sustainability Certification, that will result from incorporation of the proposed
substitution.

§ 3.3.2.5 The burden of proof of the merit of the proposed substitution is upon the proposer. The Architect’s decision of
approval or disapproval of a proposed substitution shall be final.

§ 3.3.2.6 If the Architect approves a proposed substitution prior to receipt of Quotations, such approval shall be set forth in
an Addendum. Approvals made in any other manner shall not be binding, and Prospective Vendors shall not rely upon
them.

§ 3.3.2.7 No substitutions will be considered after the Contract award unless specifically provided for in the Contract
Documents.

§ 3.4 Addenda

§ 3.4.1 Addenda will be transmitted to Prospective Vendors known by the Issuing Party to have received complete
Quotation Documents.

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Addenda will be transmitted.)

§ 3.4.2 Addenda will be available where Quotation Documents are on file.

§ 3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Quotations, except an Addendum
withdrawing the request for Quotations or one which includes postponement of the date for receipt of Quotations.

§ 3.4.4 Prior to submitting a Quotation, each Prospective Vendor shall ascertain that the Prospective Vendor has received
all Addenda issued, and the Prospective Vendor shall acknowledge their receipt in the Quotation.

ARTICLE 4 QUOTATION PROCEDURES
§ 4.1 Preparation of Quotations
§ 4.1.1 Quotations shall be submitted on the forms included with or identified in the Quotation Documents.

§ 4.1.2 All blanks on the Quotation form shall be legibly executed. Paper Quotation forms shall be executed in a
non-erasable medium.

§ 4.1.3 Sums shall be expressed in both words and numbers, unless noted otherwise on the Quotation form. In case of
discrepancy, the amount entered in words shall govern.

§ 4.1.4 Edits to entries made on paper Quotation forms must be initialed by the signer of the Quotation.

§ 4.1.5 All requested Alternates shall be included in the Quotation. If no change in the Base Quotation is required, enter
"No Change" or as otherwise required by the Quotation form.
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§ 4.1.6 The Prospective Vendor shall make no stipulations on the Quotation form, nor qualify the Quotation in any
manner, except, where two or more Quotations for separately designated portions of the Work have been requested, the
Prospective Vendor may state the Prospective Vendor’s refusal to accept award of less than the combination of
Quotations stipulated by the Prospective Vendor.

§ 4.1.7 Each copy of the Quotation shall state the legal name and legal status of the Prospective Vendor. As part of the
documentation submitted with the Quotation, the Prospective Vendor shall provide evidence of its legal authority to
perform the Work in the jurisdiction where the Project is located. Each copy of the Quotation shall be signed by the person
or persons legally authorized to bind the Prospective Vendor to a contract. A Quotation by a corporation shall further
name the state of incorporation and have the corporate seal affixed. A Quotation submitted by an agent shall have a
current power of attorney attached, certifying the agent’s authority to bind the Prospective Vendor.

§ 4.1.8 A Prospective Vendor shall incur all costs associated with the preparation of its Quotation.

§ 4.2 Submission of Quotations
§4.2.1 A Prospective Vendor shall submit its Quotation as indicated in the Invitation for Quotation.

§ 4.2.2 Paper copies of the Quotation and any other documents required to be submitted with the Quotation shall be
enclosed in a sealed opaque envelope. The envelope shall be addressed to the party receiving the Quotations and shall be
identified with the Project name, the Prospective Vendor’s name and address, and, if applicable, the designated portion of
the Work for which the Quotation is submitted. If the Quotation is sent by mail, the sealed envelope shall be enclosed in a
separate mailing envelope with the notation "SEALED QUOTATION ENCLOSED" on the face thereof.

§ 4.2.3 Quotations shall be submitted by the date and time and at the place indicated in the Invitation for Quotation.
Quotations submitted after the date and time for receipt of Quotations, or at an incorrect place, will not be accepted.

§ 4.2.4 The Prospective Vendor shall assume full responsibility for timely delivery or submission of Quotations.
§ 4.2.5 A Quotation submitted by any method other than as provided in this section 4.2 will not be accepted.

§ 4.3 Modification or Withdrawal of Quotation

§ 4.3.1 Prior to the date and time designated for receipt of Quotations, a Prospective Vendor may withdraw and replace a
Quotation, or withdraw its Quotation entirely, by notice to the party designated to receive the Quotations. Such notice
shall be received and duly recorded by the receiving party on or before the date and time set for receipt of Quotations. The
receiving party shall verify that replaced or withdrawn Quotations are removed from the other submitted Quotations and
not considered. Notice of submission of a replacement Quotation or withdrawal of a Quotation shall be worded so as not
to reveal the amount of the original Quotation.

§ 4.3.2 Withdrawn Quotations may be resubmitted up to the date and time designated for the receipt of Quotations in the
same format as that established in Section 4.2, provided they fully conform with this Invitation and Instructions to
Vendors for Quotations.

§ 4.3.3 After the date and time designated for receipt of Quotations, a Prospective Vendor who discovers that it made a
clerical error in its Quotation shall notify the Architect of such error within two business days of the date and time
designated for receipt of Quotations, or pursuant to a timeframe specified by the law of the jurisdiction where the Project
is located, requesting withdrawal of its Quotation. Upon providing evidence of such error to the reasonable satisfaction of
the Architect, the Quotation shall be withdrawn and not resubmitted.

ARTICLE S CONSIDERATION OF QUOTATIONS

§ 5.1 Opening of Quotations

If stipulated in this Invitation and Instructions to Vendors for Quotations, or when otherwise required by law, Quotations
properly identified and received within the specified time limits will be publicly opened and read aloud. A summary of the
Quotations may be made available to Prospective Vendors.

§ 5.2 Rejection of Quotations
Unless otherwise prohibited by law, the Owner shall have the right to reject any or all Quotations.
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§ 5.3 Acceptance of Quotation (Award)

§ 5.3.1 It is the intent of the Owner to award a Contract to the lowest responsive and responsible Prospective Vendor,
provided the Quotation has been submitted in accordance with the requirements of the Quotation Documents. Unless
otherwise prohibited by law, the Owner shall have the right to waive informalities and irregularities in a Quotation
received and to accept the Quotation which, in the Owner’s judgment, is in the Owner’s best interests.

§ 5.3.2 Unless otherwise prohibited by law, the Owner shall have the right to accept Alternates in any order or
combination, unless otherwise specifically provided in the Quotation Documents, and to determine the lowest responsive
and responsible Prospective Vendor on the basis of the sum of the Base Quotation and Alternates accepted.

ARTICLE6 POST-QUOTATION INFORMATION
§ 6.1 Submittals
§ 6.1.1 After notification of selection for the award of the Contract, the Prospective Vendor shall, as soon as practicable or
as stipulated in the Quotation Documents, submit in writing to the Owner through the Architect:
.1 a designation of the Work to be performed with the Prospective Vendor’s own forces;
.2 names of persons or entitics proposed for the principal portions of the Work.

§ 6.1.2 The Prospective Vendor will be required to establish to the satisfaction of the Architect and Owner the reliability
and responsibility of the persons or entities proposed to furnish and perform the Work described in the Quotation
Documents.

§ 6.1.3 Prior to the execution of the Contract, the Architect will notify the Prospective Vendor if either the Owner or
Architect, after due investigation, has reasonable objection to a person or entity proposed by the Prospective Vendor. If
the Owner or Architect has reasonable objection to a proposed person or entity, the Prospective Vendor may, at the
Prospective Vendor’s option, withdraw the Quotation or submit an acceptable substitute person or entity. The Prospective
Vendor may also submit any required adjustment in the Base Quotation or Alternate Quotation to account for the
difference in cost occasioned by such substitution. The Owner may accept the adjusted Quotation price or disqualify the
Prospective Vendor.

§ 6.1.4 Persons and entities proposed by the Prospective Vendor and to whom the Owner and Architect have made no
reasonable objection must be used on the Work for which they were proposed and shall not be changed except with the
written consent of the Owner and Architect.

ARTICLE 7 ENUMERATION OF THE PROPOSED CONTRACT DOCUMENTS
§ 7.1 Copies of the Proposed Contract Documents have been made available to the Prospective Vendor and consist of the
following documents:
A AIA Document A151™-2019, StandardForm of Agreement Between Owner and Vendor for Furniture,
Furnishings, and Equipment (FF&E), unless otherwise stated below.
(If an agreement other than A151-2019 is to be used, insert the complete AIA Document number, including
year, and Document title.)

.2 AIA Document E203™-2013, Building Information Modeling and Digital Data Exhibit, dated as
indicated below:
(Insert the date of the E203-2013.)

.3 Drawings

Number Title Date

4 Specifications
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Section Title Date Pages

5 Addenda:
Number Date Pages
.6  Other documents listed below:

(List here any additional documents, such as a Sustainability Plan, that are intended to form part of the
Proposed Contract Documents.)
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Additions and Deletions Report for
AIA® Document A751™ - 2019

This Additions and Deletions Report, as defined on page 1 of the associated document, reproduces below all text the author has added
to the standard form AIA document in order to complete it, as well as any text the author may have added to or deleted from the original
AlA text. Added text is shown underlined. Deleted text is indicated with a horizontal line through the original AlA text.

Note: This Additions and Deletions Report is provided for information purposes only and is not incorporated into or constitute any part
of the associated AIA document. This Additions and Deletions Report and its associated document were generated simultaneously by
AlA software at 11:41:03 ET on 03/03/2020.

There are no differences.
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Certification of Document’s Authenticity
AIA® Document D401™ — 2003

I, , hereby certify, to the best of my knowledge, information and belief, that I created the attached final document
simultaneously with its associated Additions and Deletions Report and this certification at 11:41:03 ET on 03/03/2020
under Order No. 3701447273 from AIA Contract Documents software and that in preparing the attached final
document I made no changes to the original text of AIA® Document A751™ — 2019, Invitation and Instructions to
Vendors for Quotations for Fumniture, Furnishings, and Equipment (FF&E) , as published by the AIA in its software,
other than those additions and deletions shown in the associated Additions and Deletions Report.

(Signed)

(Title)

(Dated)
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TECHNOLOGY EQUIPMENT

NEW FAIRFIELD HIGH SCHOOL

54 GILLOTTI ROAD

NEW FAIRFIELD, CONNECTICUT
PHASE 3 OF 3

STATE PROJECT NUMBER: 091-0044N

SUPPLEMENTARY INSTRUCTIONS FOR INVITATION AND INSTRUCTIONS TO
VENDORS FOR QUOTATIONS FOR TECHNOLOGY EQUIPMENT

GENERAL

A These Supplementary Instructions contain modifications to AIA Document A751 - 2019 “Invitation
and Instructions to Vendors for Quotations for Furniture, Furnishings and Equipment (FF&E).”

B. Where a portion of the Instructions for Quotation is modified or deleted by these Supplementary
Instructions for Quotation, the unaltered portions of the Instructions for Quotation shall remain in
effect.

C. Technology Equipment will be purchased through State Contracts and through Public Bids. The
products have been divided into categories to simplify procurement. Categories are as follow:

STATE CONTRACT

1. Bid Package #2 — Computer Hardware
. Category TE2.1 — Design Lab PC, Monitor & Accessories
. Category TE2.2 — Language Lab PC, Monitor & Accessories
. Category TE2.3 — Mac-Mini, Monitor, Accessories, Software, Support

PUBLIC BID

1. Bid Package #1 — Audio Visual
. Category TE1.1 — Interactive LED & Accessories for Small Instructional Spaces
. Category TE1.2 — Interactive LED & Accessories for Standard Instructional

Spaces

. Category TE1.3 — Interactive LED & Accessories for Large Instructional Spaces
. Category TE1.4 — Digital Signage (Small) — Wall Mounted
. Category TE1.5 — Digital Signage (Small) — Ceiling Mounted
. Category TE1.6 — Digital Signage (Large) — Wall Mounted
. Category TE1.7 — Collaboration Table A/V
. Category TE1.8 — Wellness Room A/V
. Category TE1.9 — Private Office A/V
. Category TE1.10 — Conference Room A/V

2. Bid Package #3
. Category TE3.1 — Network Switch & Optical Transceivers
. Category TE3.2 — Wireless Access Point — Indoor
. Category TE3.3 — Wireless Access Point — Indoor Large Venue
. Category TE3.4 — Wireless Access Point — Outdoor

3. Bid Package #4
. Category TE4.1 - Apple Mac Installation and Configuration Professional

Services
H19078.00/TECH Supplementary Instructions for Invitation and Instructions

to Vendors for Quotations for Technology Equipment
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TECHNOLOGY EQUIPMENT

NEW FAIRFIELD HIGH SCHOOL

54 GILLOTTI ROAD

NEW FAIRFIELD, CONNECTICUT
PHASE 3 OF 3

STATE PROJECT NUMBER: 091-0044N

4. Bid Package #5
. Category TE5.1 — Network Reconfiguration Professional Services

ARTICLE 1 - DEFINITIONS

Add the following to Section 1.8:

“Unit prices include all costs, overhead and profit for all parties involved, including the Vendor and
subcontractors.”

ARTICLE 2 - PROSPECTIVE VENDORS’S REPRESENTATIONS

Add the following new Section to Article 2:
“82.2 Failure to receive or examine any form, instrument, or document, or to visit the sites to

become acquainted with field conditions, shall in no way relieve Vendor from any obligation with
respect to their Quotation.”

ARTICLE 3 - QUOTATION DOCUMENTS

Add the following Subsection to Section §3.1.3:
“83.1.3.1 In case such ambiguity, inconsistency, or error exists and is not noted or resolved at the
time Quotations are due, the Quotation Sum shall include, as applicable, the better quality, the
greater quantity, or the more costly procedure for the work involved.”

Delete Section 3.3. Substitutions.

ARTICLE 4 - QUOTATION PROCEDURES

Delete Section 84.1.1 and substitute the following new Section, Subsections and clauses:

“84.1.1 Quotation shall be submitted on forms identical to the forms included in the Bidding
Documents. Each Vendor shall complete Attachment “A” - Category Summary Sheet(s) with a
Continuation Sheet, if necessary. Category Summary Sheet(s) shall be fully completed for all items,
listing the Unit Price and the Total Price for all Items in each Category.

Vendor shall provide a formal quote along with category summary Sheet.

Delete Section §4.2.2 and insert the following:

H19078.00/TECH Supplementary Instructions for Invitation and Instructions
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TECHNOLOGY EQUIPMENT

NEW FAIRFIELD HIGH SCHOOL

54 GILLOTTI ROAD

NEW FAIRFIELD, CONNECTICUT
PHASE 3 OF 3

STATE PROJECT NUMBER: 091-0044N

“84.2.2 Vendor shall submit to the Architect quotation forms in PDF electronic file format by the
date and time listed in the request for quotation. Clearly identify quotation with the words
“QUOTATION ENCLOSED - TECHNOLOGY EQUIPMENT AT NEW FAIRFIELD
HIGH SCHOOL.”

ARTICLE 5 - CONSIDERATION OF QUOTATIONS

Add the following new Sections and Subsections to Article 5:

“85.1.1 If a Vendor cannot meet some of the terms and conditions of the Contract Documents,
especially as related to insurance amounts, or delivery conditions, they may still submit a Quotation
to the Owner for consideration. The Proposed Vendor shall note on their Quotation the areas not in
compliance with the terms and conditions of the Contract Documents. The Proposed Vendor shall be
advised that Quotations received by the Owner which meet all the terms and conditions will be
given first consideration.”

“85.1.2 In determining the qualifications of a Proposed Vendor, the Owner will consider his record
in the performance of contracts for furnishings' work into which he may have previously entered.
The Owner expressly reserves the right to reject the Quotation of such Proposed Vendor for any
reason, including but not limited to, that such record discloses that such Proposed Vendor, in the
opinion of the Owner, has not properly performed such contracts or has habitually and without just
cause, neglected the payment of bills or has otherwise disregarded their obligations to
subcontractors, suppliers or employees.”

ARTICLE 6 - POST-QUOTATION INFORMATION

Add the following new Subsections to Section §6.1:

“86.1.5 Upon request by the Architect, Proposed Vendor shall give evidence of their responsibility
by furnishing information concerning their ability to meet the following requirements:

86.1.5.1 Adequate physical facilities and personnel for performing a project of this type and size.
86.1.5.2 Qualified engineering department to provide layout and shop drawings, if required, for
approval prior to fabrication of equipment.

86.1.5.3 The Owner may make such investigation as he deems necessary to determine the ability
of the Vendor to perform the Work, and the Vendor shall furnish the Owner such information and
data for this purpose as the Owner may request.

85.1.1.4 The Owner reserves the right to reject any Bid if the evidence submitted by, or investigated
of, such Vendor fails to satisfy the Owner that such Vendor is properly qualified.

Add the following new Article to the Invitation and Instructions for Quotation for Furniture, Furnishings and
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TECHNOLOGY EQUIPMENT

NEW FAIRFIELD HIGH SCHOOL

54 GILLOTTI ROAD

NEW FAIRFIELD, CONNECTICUT
PHASE 3 OF 3

STATE PROJECT NUMBER: 091-0044N

Equipment:

“ARTICLE 8 - MISCELLANEOUS INSTRUCTIONS

88.1 The Vendor shall be prepared to make delivery of the furniture, furnishings and equipment
items they are providing under its contract in accordance with the FF&E Installation Plan based on
the six phase installation schedule. Refer to attached Phasing Diagram. Delivery shall not be made
until directed by the Architect. The Vendor shall be responsible for all costs for storage through
August 31, 2023. If the delivery/installation completion date is delayed, the Owner will allow the
Vendor one week to complete the delivery and installation of the furniture, furnishings and
equipment items from the date of availability of access to the building as directed by the Architect.
8§8.2 Deliveries and installations will be permitted on holidays and weekend days, only upon prior
approval by the Owner. The building will be accessible from 7:00 a.m. until 4:00 p.m. weekdays,
within the dates stated in subparagraph 7.1.”

END OF
SUPPLEMENTARY INSTRUCTIONS
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NEW FAIRFIELD HIGH SCHOOL
STATE PROJECT NO. 091-0044N
NEW FAIRFIELD, CONNECTICUT

All bid proposals for the technology packages listed below shall be sent electronically and must be
received prior to the close of the bid period at 2:00 p.m. local time on the date listed below, and then
immediately following, all bids will be opened publicly via video conference at 3:00 p.m. and read aloud.
The video link will be made available to all bidders. Emailed bids received after the specified closing
time will not be accepted. Bids are due on the dates listed in the hart below.

One (1) signed copy of the bid using the Bid Form shall be submitted in PDF format electronically via
email.

It is mandatory that all bids be emailed to the following email addresses at the time of original bid
submission in order to be a valid bid:

o Town of New Fairfield Bid — schoolbids@newfairfieldschools.org

All bidders must include the following information in the subject line of their email:
State Project Number: 091-0044N

Town of New Fairfield: Bid #HSTECH1

District: New Fairfield

Project Name: New Fairfield High School

Bid Package Number and Description:

e  BP#1 - Audio Visual Equipment and Installation Services

BP#2 — Computer Hardware

BP#3 — Network Equipment

BP#4 — Professional Services — Mac PC Setup and Configuration
BP#5 — Professional Services — Network Reconfiguration

Contractor Qualifications:

o All BP#1 bidders shall be certified as a reseller and installer of Smart Technologies interactive
LED’s.

o All BP#4 bidders shall be certified by Apple.
All BP#5 bidders shall be certified by Extreme Networks.

o All bidders shall have a minimum of 5 years successful installation experience with systems similar
to those specified for this project.

For questions regarding Addenda, or to confirm the bid date, contact: Patty Mota at the Town of New
Fairfield (203) 312-5653 or email pmota@newfailfield.org

Technical questions, specific questions regarding bidding procedures, project scope may be directed to

Bo Laraia at Newcomb & Boyd (rlaraia@newcomb-boyd.com) and Patty Mota at the Town of New
Fairfield (pmota@newfailfield.org).

Invitation to Bid



CTDAS Pre-

Qualification Bid Package Bid Due
Necessary Date
BP#1 - Audio Visual Equipment
No and Installation Services January 4, 2023
No BP#2 — Computer Hardware January 4, 2023
No BP#3 — Network Equipment January 4, 2023

BP#4 - Professional Services —
No Mac PC Setup and Configuration January 4, 2023

BP#5 - Professional Services —

No Network Reconfiguration

January 4, 2023

* Note: Any bid in excess of $500,000 IS REQUIRED to be accompanied by the Bidder’s CTDAS
Update (Bid) Statement, as noted hereafter.

In accordance with C.G.S. 4a-100, 4b-91, and 4b-101, any contractor or subcontractor submitting a
bid greater than $500,000 is required to submit their DAS Update (Bid) Statement with their bid.
Failure to submit this item with the bid will result in disqualification of the bidder. All subcontractors
must be pre-qualified at the time of performance of their work. If you have any questions regarding
these requirements contact CTDAS, at telephone number (860) 713-5280 or visit their web site at
www.das.state.ct.us.

A Non-Mandatory Prebid meeting will be held virtually for all contractors at 11:00 a.m. on
December 7, 2022. Link to pre-bid meeting: https://bit.ly/3D8cRJh

Plans and specifications are available and may be viewed and downloaded free of charge from
Newcomb & Boyd at the following address:

https://newcomb-boyd.sharefile.com/f/fobbf543-5a74-4f0d-9d7f-538150dba4fl

Bidders will be held accountable for the requirements of all documents made available including
subsequently issued Addenda and Memoranda, if any. Although efforts will be made to make
bidders aware of all Addenda and Memoranda, bidders are advised to contact Patty Mota at the
above number to verify they have all Addenda and Memoranda.

No oral, telephone, telegraphic or hard copy proposals will be considered. All bids shall stand
available for acceptance for a period of forty-five (45) days from the date proposals are received.

No bid shall be accepted from any person/company who is in arrears to the Owner upon debt, or
contract, or who is a defaulter as surety or otherwise upon obligations to the Owner.

The Owner or its Designee reserves the right to reject any or all bids, without stating reasons
therefor, including without limitation the right to reject any or all nonconforming, non-responsive,
unbalanced, or conditional bids and to reject the bid of any bidder if the Owner or its Designee
believes that it would not be in the best interest of the Owner or the project to make an award to that
bidder, whether because the bid is not responsive or the bidder is unqualified or of doubtful financial
ability or fails to meet any other pertinent standard or criteria established by the Owner or its
Designee. The Owner or its Designee reserves the right to waive informalities and to negotiate
contract terms with one or more bidders without reopening the bidding process insofar as such
negotiations are not violative of applicable competitive bidding statutes or law.

Invitation to Bid
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10.

11.

12.

In evaluating bids, the Owner or its Designee will consider the qualifications of bidder, whether or
not the bids comply with the prescribed requirements, and such alternates, unit prices, and other
data, as may be requested in the Form of Proposal or prior to Notice of Award.

The Owner or its Designee may consider the qualification and experience of subcontractors and
other persons and organizations proposed for those portions of the work as to which the identity of
subcontractors and other persons and organizations must be submitted as provided by the bid
documents.

The Owner or its Designee reserves the right to require, prior to Notice of Award, a statement of
facts in detail of the business and technical organization and plant of the bidder available for the
contemplated work, including financial resources, present commitments, and experience of the
bidder in performance of comparable work.

Payment and Performance Bonds will be required for all bid packages.

Bidders should note Town of New Fairfield’s insurance requirements.

Out-of-state bidders without a permanent office in the State of Connecticut are required by the

Connecticut Department of Revenue Services to obtain an Out-of-State Contractors “Guarantee
Bond” if awarded the contract.

Invitation to Bid



INSTRUCTIONS TO BIDDERS FOR
QUOTATIONS FOR TECHNOLOGY EQUIPMENT

1. Purpose: This is a Request for Proposal (RFP) for the delivery, installation, configuration and testing of
Technology Equipment to meet the requirements of the New Fairfield Public Schools (NFPS), New Fairfield
High School (the “Owner”). Proposals will be received until January 3, 2023 at 2:00 p.m. The Owner reserves
the right at any time to change or extend the due date and time for any reason.

The completion date for the building is July 2023. Pursuant to this RFP, the Owner is seeking Proposals from
firms with the demonstrated ability to provide Audio Visual systems, Computer Hardware, and Network
Equipment for educational facilities. Awarded Bidders will enter into a contract with the New Fairfield Public
Schools.

2. Proposal Submittals
a. To be given consideration, your Proposal must be received by January 3, 2023 at 2:00 p.m. and should
include the following, completed in full:
1. Complete Pricing Detail and Unit Pricing including MSRP and Discount, in addition to
applicable price protection to extend thru the noted project completion date of September 30,
2023.
2. Approximate lead times, as of the time of bid, for each piece of equipment. These lead times
will be updated upon issuance of a purchase order to the awarded bidders.
3. Complete descriptive literature including photographs, detailed specifications, and delivery
schedules.
4. Manufacturer’s detailed warranty information on each item. Proposer must offer a minimum
one-year unlimited warranty on all materials and labor.
List of discount percentages off their current applicable manufacturer price lists for each item.
6. A complete Statement of Work shall be provided with the Bid Response pertaining to the
Professional Services

o

b. Proposals shall be sent via email to the following no later than the due date and time indicated in this
RFP:

1. Town of New Fairfield Bid
schoolbids@newfairfieldschools.org

c. Faxed Proposals pursuant to this RFP will not be accepted. Additionally, Proposals shall not be mailed
to Newcomb & Boyd or New Fairfield Public Schools. All Proposals will be accepted via email only.

d. The Proposal also may contain any narrative, charts, tables, diagrams or other materials in addition to
those called for herein; to the extent such additions are useful for clarity or completeness of the
Proposal.

e. The Proposal pricing shall include the delivery, unloading, storing, installing, testing, training, and
customer acceptance of all system components that comprise complete systems.

f.  The Proposer will furnish all supervision, labor, materials, equipment, tools, supplies, incidentals, and
services needed for proper installation of the equipment. The contractor shall pay all fees and secure all
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permits necessary to complete the work to the Owner’s satisfaction and in compliance with all required
local, state, federal, manufacturers, and technical codes and requirements.

g. Before submitting a Quote, the Bidder shall take into consideration the amount and character of work to be
done and of the difficulties involved in its proper execution; all costs incidental to the Work must be
included to cover all contingencies essential to the installation of the proposed system, notwithstanding that
every item or contingency is not specifically mentioned herein. Any additional material needed to meet the
basic system specifications shall be included in the proposed system and will be supplied by the Bidder. No
claims for compensation for extra work due to ignorance on the part of the Bidder will be considered or
allowed.

h. The Bidder shall be responsible for any damage to the floor, walls, etc., which is caused by its personnel or
equipment, during the performance of the Scope of Work, and also is responsible for the removal of all of
its debris, clean up, and restoral of the area to its original condition, if applicable. This will include all
subcontractors, if any, hired by the Contractor to work on the Owner's premises.

i. All equipment installed shall be firmly held in place by fastenings and/or supports, which are adequate to
support their loads with an ample safety factor.

j- Owner may reject work which does not conform to the Bid or awarded contract specifications. If the
selected vendor / contractor fails to correct any defective work or fails to supply labor, materials, or
equipment in accordance with the specifications of the awarded contract, Owner may order the selected
vendor / contractor to stop all work, or any portion thereof, until the cause for such order has been
eliminated. Payments may be withheld until defective work is corrected to Owner’s satisfaction.

3. Pre-Bid Information: Proposers should submit all requests for information/clarification by December 16,
2022 at 4:00 p.m. Requests for information and/or clarification should be directed via email to the following:

Bo Laraia — Newcomb & Boyd
rlaraia@newcomb-boyd.com

4. Selection. The Owner will issue an award to the lowest responsible and qualified bidder. The Owner will be
assisted in this selection by the Consultant, Owner’s Representative, and Project Architect.

5. Late Proposals. Proposals and modifications of Proposals received after the exact hour and date specified for
receipt will not be considered.

6. Withdrawal of Proposals. Proposers may withdraw their Proposals prior to the date and time set for receipt
of Proposals only with the written consent of the Owner. Proposers will be bound by their Proposals for 90 days
from the date set for receipt of Proposals. Proposals cannot be withdrawn within this 90 day period.

7. Sales Tax. New Fairfield Public Schools is tax-exempt. Sales Tax should not be included in Proposal costs.

8. Proposal Costs. All costs incurred by a Proposer in preparation of the Proposer’s submittal (including costs
associated with interviews) will be borne by the Proposer. The Owner is not responsible for any costs associated
with this Proposal submission.

9. Ownership of Proposals. All Proposals and supplementary material will become the property of the
Owner when submitted.

H19078.00/TECH Instructions to Bidders for
Quotations for Technology Equipment
Page - 2



10. Disclaimer. The information contained in this RFP, attachments hereto and any addenda that may be issued
is provided to assist prospective Proposers in the preparation of Proposals. The Owner assumes no responsibility
for the use of this information by Proposers and does not guarantee the accuracy of the information.

11. Mock-ups/Samples. Bidders may be required to submit samples/mock-ups of the items quoted for
evaluation but should not do so unless specifically requested by the Owner. If requested, bidders must deliver
and set-up all required samples in the area designated by the Owner. All related costs for furnishing the required
samples shall be the sole responsibility of the bidders. The Owner reserves the right to examine such samples in
any way it may see fit to determine whether they meet the specifications, including after bid award date.

12. Licenses. Any software licenses required for any of the equipment specified by this RFP shall be included
and delivered to the Owner and/or configured with the applicable system, upon installation of the equipment.

13. Manufacturer Authorization/Certification. Proposers must provide proof of manufacturer certification
with the bid response as follows:

1. Interactive LED: The proposer must be a certified Smart Technologies reseller/installer.

PROFESSIONAL SERVICES:

In addition to the hardware requirements, the following services shall be provided.

Exclusions: The following infrastructure in support of the Audio Visual equipment is being installed under the
construction contract and is not included in the scope of work of this RFP. This information is being provided
for informational purposes only.

1) All power and Cat-6/6A data cabling that is installed “inside the wall” between the input source and the
output display will be provided by the Tel/Data cabling contractor as part of the building construction
contract. All other cables (i.e. HDMI, USB, audio cables, patch cords, power cords, video cables, etc.) if
not included with the equipment being supplied, are the responsibility of the Awarded Bidder. All cables,
cords, connectors, software, etc. are to be provided by the Awarded Bidder to comprise a fully functioning
system.

2) Instructional Spaces: All classrooms and large instructional spaces will have one AV input plate located
near the instructor’s desk. An HDMI connection is installed between the instructor’s desk input plate and
the plate behind the display. Sound reinforcement is also installed within each instructional space. Power
receptacles will be provided at all AV input and AV output plate locations.

3) At locations receiving displays (either a monitor within an office or small instructional space, or a digital
signage display), power and data connections are provided and are located inside an in-wall AV enclosure.
Wood blocking will also be provided under the construction project.

General Requirements:

1) The tasks listed below in this section are minimum requirements and are not all inclusive. A complete
Statement of Work shall be provided with the Proposal.

2) Respondent shall assign a Project Manager to the project and shall be the primary point of contact
throughout the project.
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3) Engineers assigned to configure and test the audio-visual equipment shall be properly certified by the
manufacturer for the equipment being installed and configured.

4) Vendor will be required to attend project coordination meetings as requested to help ensure all vendors
related to the audio-visual system installation are interfacing effectively and meeting their respective
responsibilities appropriately and in a timely manner.

Weekly status reports. Once the Owner places an order, an Awarded Bidder shall provide weekly status reports

containing the following information as applicable:

1) Shipping Report: this shall contain a list of items ordered and acknowledgement of detailed ship dates.

2) Delivery Report: this shall provide information in advance for products that are in route and schedule
requirements for delivery.

3) Acknowledged and Unacknowledged Report: this shall acknowledge products that will or will not ship.

4) Status Order Report: this shall list any items that are in a hold status, allowing the continual tracking and
quick response required to keep the items on schedule.

5) Critical Date Report: this shall identify any items that fall out of sequence. This allows for proper planning
in a proactive manner.

Training:

1) Provide a minimum of 4 hours of onsite training for up to two IT Staff. Training shall encompass how to
configure, operate and maintain the installed solution.

2) Provide copies of all printed documentation for the installation, operation, use, and administration of the
system. Printed documentation shall also be provided in PDF format.

Closeout:

1) All system testing has been completed, the contractor certifies that the entire system is in working order, and
applicable forms, equipment documentation, and Warranty forms have been submitted to the customer.

2) All system labels have been put in place.

3) All debris and scrap materials have been removed from the premises.

4) All documentation has been provided to the Owner.

5) Backup copies of all configuration files, if applicable, have been provided to the Owner.

6) All unused material has been returned to Owner, or credit has been issued for unused material.

7) The Owner’s Project Manager has inspected and accepted the installation.

8) Any and all damage caused by the contractor has been resolved to the satisfaction of the Owner (i.e. ceiling
tiles, carpet damage, etc.).

Interactive Displays:

1) Furnish and install Interactive Display with Mounting Kit, and other accessories as required.

2) Furnish and install HDMI cables from the AV plate behind the display to the HDMI inputs on the display.

3) Furnish and install a 3.5mm audio cable from the audio output on the display to the audio input on the AV
plate behind the display.

4) Furnish and install an active USB cable from the AV input plate at the teacher desk (routed through the
grommet in the faceplate) to the USB input on the Interactive Display.

5) Test display to ensure image quality, audio output, and all inputs are working properly.

Non-interactive Displays (Monitors):
1) Furnish and install wall-mount. Coordinate final heights and locations with Architect.
2) Furnish and install monitor, securing to wall-mount per manufacturer instructions.

Conference Room A/V:
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1) Furnish and install wall-mount. Coordinate final heights and locations with Architect.
2) Furnish and install display, securing to wall-mount per manufacturer instructions.

3) Furnish and install batteries for remote control, if applicable.

4) Furnish, install and configure Video Conferencing system.

Digital Signage Displays:

1) Furnish and install wall-mount. Coordinate final heights and locations with Architect.

2) Furnish and install display, securing to wall-mount per manufacturer instructions.

3) Configure scheduler on display to turn on at 7:00 a.m. and turn off at 9:00 p.m., Monday thru Friday.
Displays should not automatically power on during Saturday and Sunday.
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NEW FAIRFIELD HIGH SCHOOL
STATE PROJECT NO. 091-0044N
NEW FAIRFIELD, CONNECTICUT

STATEMENT OF BIDDER’S QUALIFICATIONS

Instructions:
e Return this form with the Bid.
e All questions must be answered with complete responses.
e Additional information may be provided on separate sheets.
e The Bidder may submit any additional information.

Vendor:

Company

Address

City, State, ZIP

Contact Name

Phone Number E-Mail Address

Company Information:

Tax Identification Number:

Date of Company Organization:

State of Incorporation (for Corporations):

How many years have this company been
providing products and/or services under
your current company or trade name:

Additional Information:

1. Have you failed to complete any work awarded to you? If so, provide specific details including location of
the work and the reasons for failure to complete the work:

Statement of Bidder’s Qualifications



2. Have you defaulted on a contract in the past? If so, provide specific details including location of the work
and the reasons for default:

3. List three recent contracts similar to the scope of work as described in these bid documents:

Signed on this day of , 20

Statement of Bidder’s Qualifications
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&AIA Document A151" - 2019

Standard Form of Agreement between Owner and Vendor for Furniture,
Furnishings, and Equipment (FF&E)

AGREEMENT made as of the day of in the year

(In words, indicate day, month, andyear.) ADDITIONS AND DELETIONS:

The author of this document has
BETWEEN the Owner: added information needed for its
(Name, legal status, address, and other information) completion. The author may also

have revised the text of the original
AlA standard form. An Additions and
Deletions Report that notes added
information as well as revisions to the
standard form text is available from
the author and should be reviewed. A
vertical line in the left margin of this
document indicates where the author
has added necessary information
and where the author has added to or
deleted from the original AIA text.

and the Vendor:
(Name, legal status, address, and other information)

This document has important legal
consequences. Consultation with an
attorney is encouraged with respect

for the following Project: to its completion or madification.

(Name, location, and detailed description)

The Architect:
(Name, legal status, address, and other information)

The Owner and Vendor agree as follows.
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TABLE OF ARTICLES

1 GENERAL PROVISIONS

2 CONTRACT SUM AND PAYMENTS
3 TIME

4 OWNER

5 VENDOR

6 TITLE AND RISK OF LOSS

7 DELIVERY AND INSTALLATION

8 ACCEPTANCE

9 WARRANTIES

10 ARCHITECT

11 RELATED ACTIVITIES OF OWNER OR OF SEPARATE VENDORS
12 PROTECTION OF PERSONS AND PROPERTY

13 INSURANCE

14 CLAIMS AND DISPUTES

15 ENUMERATION OF CONTRACT DOCUMENTS

ARTICLE1 GENERAL PROVISIONS

§ 1.1 Governing Law, including the Uniform Commercial Code

This Agreement is for the sale of goods, specifically furniture, furnishings, and equipment (FF&E), and shall be governed
by the law of the place where the Project is located, excluding that jurisdiction’s choice of law rule and including the
jurisdiction’s Uniform Commercial Code (UCC) as adopted. If this Agreement conflicts with terms provided by the UCC,
the Agreement shall prevail. If the parties have selected arbitration as the method of binding dispute resolution, the
Federal Arbitration Act shall govern Section 14.7.

§ 1.2 The Contract Documents

The Contract Documents are enumerated in Article 15 and consist of this Agreement (including, if applicable,
Supplementary and other Conditions of the Contract), Drawings, Specifications, Addenda issued prior to the execution of
this Agreement, other documents listed in this Agreement, and Modifications issued after execution of this Agreement.
The intent of the-Contract Documents is to include all items necessary for the proper execution and completion of the
Work by the Vendor. The Contract Documents are complementary, and what is required by one shall be as binding as if
required by all. Performance by the Vendor shall be required to the extent consistent with the Contract Documents and
reasonably inferable from them as being necessary to produce the indicated results.

§ 1.3 The Contract

The Contract Documents form the Contract for the Work. The Contract represents the entire and integrated agreement
between the parties hereto and supersedes all prior proposals, offers, terms and conditions, negotiations, representations,
or agreements, either written or oral. The Contract may be amended or modified only by a Modification. The Contract
Documents shall not be construed to create a contractual relationship of any kind between any persons or entities other
than the Owner and the Vendor. The primary purpose of the Contract is the sate of goods, and any services provided are
incidental to such primary purpose.
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Init.

§ 1.4 Modifications

A Modification is a written amendment to the Contract for changes in the Work signed by both parties or a written order
for a minor change in the Work signed by the Architect. A minor change in the Work is a change that is consistent with the
intent of the Contract Documents and does not involve an adjustment in the Contract Sum or an extension of the Contract
Time.

§ 1.5 The Work

The Work means the Vendor’s performance, including the sale of FF&E and any incidental fabrication, shipping,
warehousing, delivery, installation, and other items or services required by the Contract Documents and provided, or to be
provided, by the Vendor. The Work includes all labor, materials, temporary protection, storage, and equipment necessary
to fulfill the Vendor’s obligations, except as specifically indicated in the Contract Documents to be the responsibility of
others. The Work may constitute the whole or a part of the Project.

§ 1.6 Instruments of Service

Instruments of Service are representations, in any medium of expression now known or later developed, of the tangible
and intangible creative work performed by the Architect and the Architect’s consultants under their respective
professional services agreements. Instruments of Service may include, without limitation, studies, surveys, models,
sketches, drawings, specifications, and other similar materials.

§ 1.7 Ownership and Use of Drawings, Specifications, and Other Instruments of Service

§ 1.7.1 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective
Instruments of Service, including the Drawings and Specifications, and will retain all common law, statutory, and other
reserved rights in their Instruments of Service, including copyrights. The Vendor, sub-vendors, and suppliers shall not
own or claim a copyright in the Instruments of Service. Submittal or distribution to meet official regulatory requirements
or for other purposes in connection with the Project is not to be construed as publication in derogation of the Architect’s or
Architect’s consultants’ reserved rights.

§ 1.7.2 The Vendor, sub-vendors, and suppliers are authorized to use and reproduce the Instruments of Service provided to
them, subject to the protocols established pursuant to Sections 1.8 and 1.9, solely and exclusively for execution of the
Work. All copies made under this authorization shall bear the copyright notice, if any, shown on the Instruments of
Service. The Vendor, sub-vendors, and suppliers may not use the Instruments of Service on other projects, or in
connection with additions to this Project outside the scope of the Work without the specific written consent of the Owner,
Architect, and the Architect’s consultants.

§ 1.8 Digital Data Use and Transmission

The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other
information or documentation in digital form. The parties will use AIA Document E203™-2013, Building Information
Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and exchange of
digital data.

§ 1.9 Building Information Models Use and Reliance

Any use of, or reliance on, all or a portion of a building information model without agreement to protocols governing the
use of, and reliance on, the information contained in the model and without having those protocols set forth in AIA
Document E203™-2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA Document
G202™-2013, Project Building Information Modeling Protocol Form, shall be at the using or relying party’s sole risk and
without liability to the other party and its vendors or consultants, the authors of, or contributors to, the building
information model, and each of their agents and employees.

§ 1.10 Severability

The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining provisions. If
it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid or unenforceable,
then that provision shall be revised to the extent necessary to make that provision legal and enforceable. In such case the
Contract Documents shall be construed, to the fullest extent permitted by law, to give effect to the parties’ intentions and
purposes in executing the Contract.
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§ 1.11 Notice

§ 1.11.1 Except as otherwise provided in Section 1.11.2, where the Contract Documents require one party to notify or give
notice to the other party, such notice shall be provided in writing to the designated representative of the party to whom the
notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by courier, or by
electronic transmission in accordance with AIA Document E203™-2013, Building Information Modeling and Digital
Data Exhibit, if completed, or as otherwise set forth below:

(If other than in accordance with AIA Document E203--2013, insert requirements for delivering Notice in electronic
Jormat such as name, title, and email address of the recipient and whether and how the system will be required to generate
a read receipt for the transmission.)

§ 1.11.2 Notice of Claims shall be provided in writing and shall be deemed to have been duly served only if delivered to the
designated representative of the party to whom the notice is addressed by certified or registered mail, or by courier
providing proof of delivery.

§ 1.12 Assignment of Contract

Neither party to the Contract shall assign the Contract without written consent of the other, except that the Owner may,
without consent of the Vendor, assign the Contract to a lender providing financing for the Project if the lender assumes the
Owmer’s rights and obligations under the Contract Documents. The Vendor shall execute all consents reasonably required
to facilitate such assignment.

ARTICLE 2 CONTRACT SUM AND PAYMENTS
§ 2.1 Contract Sum

§ 2.1.1 The Owner shall pay the Vendor the Contract Sum in cutrent funds for the Vendor’s performance of the Contract.
The Contract Sum shall be ($ ), subject to additions and deductions as provided in the Contract Documents.

§ 2.1.2 Alternates
§ 2.1.2.1 Alternates, if any, included in the Contract Sum:

Item Price
§ 2.1.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following
exccution of this Agreement. Upon acceptance, the Owner shall issuc a Modification to this Agreement.

(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.)

Item Price Conditions for Acceptance

§ 2.1.3 Unit prices, if any:

(Identify the item and state the unit price and the quantity limitations, if any, to which the unit price will be applicable.)
Item Units and Limitations Price per Unit ($0.00)

§ 2.1.4 Allowances, if any, included in the Contract Sum:

(Identify each allowance.)
Item Price

§ 2.1.5 Liquidated damages, if any:
(Insert terms and conditions for liquidated damages, if any.)
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§ 2.1.6 Other:
(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.)

§ 2.2 Payments
§ 2.2.1 The Owner shall make payments to the Vendor in conformance with the following payment terms:
(Insert payment terms, such as payment due dates, deposit requirements, and prompt payment discounts, if any.)

§ 2.2.2 When payment is due pursuant to the payment terms of Section 2.2.1, the Vendor shall submit to the Owner an
itemized invoice, supported by data substantiating the Vendor’s right to payment.

§ 2.2.3 Except with the Owner’s knowledge and consent, the Vendor shall not engage in any activity, or offer any
employment, interest, or contribution to the Owner’s employees or consultants, that would reasonably appear to
compromise the Owner’s employees’ or consultants’ judgment with respect to this Project.

ARTICLE 3 TIME

§ 3.1 Contract Time

§ 3.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in the
Contract Documents for completion of the Work. The Contract Time shall be measured from the date of commencement.
The term "day" as used in the Contract Documents shall mean calendar day unless otherwise specifically defined.

§ 3.1.2 Time limits stated in the Contract Documents are of the essence of the Contract. By executing this Agreement, the
Vendor confirms that the Contract Time is a reasonable period for performing the Work.

§ 3.1.3 If the Vendor is delayed at any time in the commencement or progress of the Work by (1) changes ordered in the
Work; (2) labor disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions not reasonably
anticipatable, unavoidable casualtics, or any causes beyond the Vendor’s control; or (3) other causes that the Vendor
asserts, and the Architect determines, justify delay, then the Contract Time shall be extended for such reasonable time as
the Architect may determine, subject to the provisions of Article 14.

§ 3.1.4 If the Vendor fails to achieve completion of the Work as provided in this Article 3, liquidated damages, if any, shall
be assessed as set forth in Section 2.1.5.

§3.2 Date of Commencement
The date of commencement of the Work shall be:
(Check one of the following boxes.)

[ 1] The date of this Agreement.
[ 1] A date set forth in a notice to proceed issued by the Owner.

[ 1] Established as follows:
(Insert a date or a means to determine the date of commencement of the Work.)

If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this
Agreement.

§ 3.3 Completion
§ 3.3.1 Completion of the Work occurs upon acceptance of all FF&E in the Contract Documents in accordance with
Article 8.

AIA Document A151™ — 2019. Copyright © 2003, 2007, and 2019 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document
is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may
result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This document was produced by AIA
software at 11:46:03 ET on 03/03/2020 under Order No.3701447273 which expires on 01/03/2021, and is not for resale.

User Notes: (1213613394)



§ 3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Vendor shall achieve
completion of the entire Work:
(Check the appropriate box and complete the necessary information.)

[ 1] Not later than () calendar days from the date of commencement of the Work.
[ 1] By the following date:

§ 3.3.3 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work are to
be completed prior to completion of the entire Work, the Vendor shall achieve completion of such portions by the
following dates:

Portion of Work Completion Date

ARTICLE 4 OWNER

§ 4.1 The Owner’s Representative

The Owner shall identify a representative authorized to act on behalf of the Owner with respect to the Project. The
Owner’s representative shall not be changed without ten days’ prior notice to the Vendor. The Owner identifies the
following representative:

(Name, address, email address, and other information)

§ 4.2 Information and Services Required of the Owner

§ 4.2.1 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing
architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the
Agreement and is referred to throughout the Contract Documents as if singular in number.

§ 4.2.2 Unless otherwise provided in the Contract Documents, the Owner shall provide

areas of the Project premises that the Vendor may use to perform the Work;

access to the Project premises for the Vendor at reasonable times;

information regarding any restrictions on the use of, or access to, the Project premises;

suitable space for receipt, inspection, acceptance, and staging of materials and FF&E,;

utilities and facilities on the Project premises and vertical transportation necessary for progress and
execution of the Work; and

.6 asecured premises for storage of FF&E until acceptance.

aorhwh

§ 4.2.3 The Owner shall furnish information or services required of the Owner by the Contract Documents with reasonable
promptness. The Owner shall furnish any other information or services under the Owner’s control and relevant to the
Vendor’s performance of the Work with reasonable promptness after receiving the Vendor’s written request for such
information or services.

ARTICLE 5 VENDOR

§ 5.1 The Vendor's Representative

The Vendor shall identify a representative authorized to act on behalf of the Vendor with respect to the Project. The
Vendor’s representative shall not be changed without ten days’ prior notice to the Owner and Architect. The Vendor
identifies the following representative:

(Name, address, email address, and other information)
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§ 5.2 The Vendor shall not be relieved of its obligations to perform the Work in accordance with the Contract Documents
by activities or duties of the Architect in the Architect’s administration of the Contract.

§ 5.3 The Vendor shall coordinate its Work with the work provided by the Owner and the Owner’s other vendors,
consultants, and contractors. The Vendor may communicate with the Owner’s other vendors, consultants, and contractors,
for the purposes of completing the Work. The Vendor shall keep the Owner reasonably informed of any such
communications. The Vendor shall be entitled to rely on the accuracy and completeness of work and information
furnished by the Owner and the Owner’s other vendors, consultants, and contractors. The Vendor shall provide prompt
written notice to the Owner if the Vendor becomes aware of any error, omission, or inconsistency in such work or
information.

§ 5.4 Review of Contract Documents and Inspection of Project Premises by Vendor
§ 5.4.1 Execution of the Contract by the Vendor is a representation that the Vendor has visited the Project premises, if
required in the Contract Documents, and correlated personal observations with requirements of the Contract Documents.

§ 5.4.2 Before starting cach portion of the Work, including placing orders for FF&E, the Vendor shall (1) carefully study
and compare the various Contract Documents relative to that portion of the Work, as well as the information furnished by
the Owner pursuant to Section 4.2; (2) visit and inspect the Project premises in order to gain an understanding of the
conditions under which the Work is to be performed; (3) determine availability of facilities for access, delivery,
transportation, and staging; (4) determine any restrictions imposed by the Owner and the Owner’s separate vendors and
contractors; and (5) correlate observations with the requirements of the Contract Documents. The Vendor shall promptly
report to the Owner and Architect conditions observed that would impede the Vendor’s performance of the Work. The
Vendor’s obligations to review the Contract Documents are for the purpose of facilitating delivery and installation by the
Vendor and are not for the purpose of discovering errors, omissions, or inconsistencies in the Contract Documents;
however, the Vendor shall promptly report to the Architect any errors, inconsistencies, or omissions discovered by or
made known to the Vendor as a request for information in such form as the Architect may require. It is recognized that the
Vendor’s review is made in the Vendor’s capacity as a vendor and not as a licensed design professional, unless otherwise
specifically provided for in the Contract Documents.

§ 5.4.3 The Vendor is not required to ascertain that the Contract Documents are in accordance with applicable laws,
statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Vendor shall promptly
report to the Architect any nonconformity discovered by or made known to the Vendor as a request for information in such
form as the Architect may require.

§ 5.4.4 If the Vendor believes that additional cost or time is involved because of clarifications or instructions the Architect
issues in response to the Vendor’s notices or requests for information pursuant to Sections 5.4.2 or 5.4.3, the Vendor shall
submit Claims as provided in Article 14. If the Vendor fails to perform the obligations of Sections 5.4.2 or 5.4.3, the
Vendor shall pay such costs and damages to the Owner, subject to Section 14.12, as would have been avoided if the
Vendor had performed such obligations. If the Vendor performs those obligations, the Vendor shall not be liable to the
Owner or Architect for damages resulting from errors, inconsistencies, or omissions in the Contract Documents, for
differences between field measurements or conditions and the Contract Documents, or for nonconformities of the
Contract Documents to applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of public
authorities.

§ 5.5 Supervision

§ 5.5.1 The Vendor shall supervise and direct the Work using the Vendor’s best skill and attention. The Vendor shall be
solely responsible for and have control over the means, methods, techniques, sequences, and procedures of fabrication,
shipment, delivery, and installation, and for coordinating all portions of the Work under the Contract, unless the Contract
Documents give other specific instructions concerning these matters.
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§ 5.5.2 The Vendor shall be responsible to the Owner for acts and omissions of the Vendor’s employces, sub-vendots, and
their agents and employees, and other persons or entities performing portions of the Work for or on behalf of the Vendor
or any of its sub-vendors.

§ 5.5.3 The Vendor shall be responsible for inspection of portions of the Work already performed to determine that such
portions are in proper condition for subsequent Work.

§ 5.6 Labor and Materials

§ 5.6.1 Unless otherwise provided in the Contract Documents, the Vendor shall provide and pay for labor, materials, tools,
installation equipment and machinery, delivery, and other facilities and services necessary for proper execution and
completion of the Work whether temporary or permanent and whether or not incorporated or to be incorporated in the
Work.

§ 5.6.2 The Vendor shall enforce strict discipline and good order among the Vendor’s employees and other persons
carrying out the Work. The Vendor shall not permit employment of unfit persons or persons not skilled in tasks assigned
to them.

§ 5.6.3 The Vendor shall make no substitution or change in the Contract Documents unless done in accordance with a
Modification, and after providing the Architect notice and a reasonable opportunity to evaluate the proposed substitution
or change and consult with the Owner.

§ 5.7 Taxes
The Vendor shall pay sales, consumer, use, and other similar taxes that are legally enacted when quotes are received or
negotiations concluded, whether or not yet effective or merely scheduled to go into effect.

§ 5.8 Permits, Fees, Notices, and Compliance with Laws

§ 5.8.1 Unless otherwise provided in the Contract Documents, the Vendor shall secure and pay for permits, fees, licenses,
and inspections by government agencies necessary for proper execution and completion of the Work that are customarily
secured after execution of the Contract and legally required at the time bids are received or negotiations concluded.

§ 5.8.2 The Vendor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, rules and
regulations, and lawful orders of public authorities applicable to performance of the Work. If the Vendor performs Work
knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders of public
authorities, the Vendor shall assume appropriate responsibility for such Work and shall bear the costs attributable to
correction.

§ 5.9 Allowances

The Vendor shall include in the Contract Sum all allowances stated in the Contract Documents. The Owner shall select
items under allowances with reasonable promptness. Allowance amounts shall include the costs to the Vendor of items
delivered at the Project premises and all required taxes, less applicable trade discounts. Vendor’s costs for unloading and
handling at the Project premises, labor, installation, overhead, profit, and other expenses contemplated for stated
allowance amounts shall be included in the Contract Sum but not in the allowance. Whenever costs are more than or less
than allowances, the Contract Sum shall be adjusted accordingly by Modification. The amount of the Modification shall
reflect the difference between actual costs and the allowances under Section 2.1.4.

§ 5.10 Vendor’s Schedules

§ 5.10.1 The Vendor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s information
a progress schedule for the Work. The schedule shall not exceed time limits current under the Contract Documents, shall
be revised at appropriate intervals as required by the progress of the Work and Project, shall be related to the entire
Project, and shall provide for expeditious and practicable execution of the Work.

§ 5.10.2 The Vendor shall perform the Work in general accordance with the most recent schedule submitted to the Owner
and Architect.

§ 5.10.3 The Vendor’s progress schedule shall indicate dates for commencement and completion of phases of the Work
within the Contract Time, including dates for order placement, fabrication, shipping, delivery, and installation. The
schedule shall indicate other critical dates, such as deadlines for approval of submittals of colors, finishes, and materials.
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The Vendor shall obtain and submit for the Owner’s and the Architect’s information written confirmation from
sub-vendors of dates of fabrication and delivery.

§ 5.10.4 The Vendor shall cooperate with the Owner and Architect in coordinating the Vendor’s progress schedule with
those of contractors and separate vendors and with the requirements of the Owner and Architect. The Vendor shall
cooperate in determining mutually acceptable dates and times for delivery, installation, and inspection of the Work, and
use of services and facilities provided to the Vendor, all to be confirmed in writing within a reasonable time in advance of
such dates and times.

§ 5.11 Submittals

§ 5.11.1 The Vendor shall review for compliance with the Contract Documents and submit to the Architect shop drawings,
product data, samples, and similar submittals required by the Contract Documents in coordination with the Vendor’s
progress schedule and in such sequence as to allow the Architect reasonable time for review. By submitting shop
drawings, product data, samples, and similar submittals, the Vendor represents to the Owner and Architect that the
Vendor has (1) reviewed and approved them; (2) determined and verified materials, field measurements, and field
installation criteria related thereto, or will do so; and (3) checked and coordinated the information contained within such
submittals with the requirements of the Work and of the Contract Documents. The Work shall be in accordance with
approved submittals. Shop drawings, product data, samples and similar submittals are not Contract Documents.

§ 5.11.2 The Vendor shall provide the Owner with available manufacturer’s warranty documents, product data, and
material safety data sheets.

§ 5.12 Cleaning Up

The Vendor shall keep the Project premises and surrounding area free from accumulation of waste materials and rubbish
caused by operations under the Contract. At completion of the Work, the Vendor shall remove waste materials, rubbish,
the Vendor’s tools, construction equipment, machinery, and surplus material from and about the Project.

§ 5.13 Access to Work
The Vendor shall provide the Owner and Architect with reasonable access to the Work in preparation and progress
wherever located.

§ 5.14 Indemnification

§ 5.14.1 To the fullest extent permitted by law, the Vendor shall indemnify and hold harmless the Owner, Architect,
Architect’s consultants, and agents and employees of any of them from and against claims, damages, losses and expenses,
including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work, provided that such
claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of
tangible property (other than the Work itself), but only to the extent caused by the negligent acts or omissions of the
Vendor, a sub-vendor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable,
regardless of whether or not such claim, damage, loss, or expense is caused in part by a party indemnified hereunder. Such
obligation shall not be construed to negate, abridge, or reduce other rights or obligations of indemnity which would
otherwise exist as to a party or person described in this Section 5.14.1.

§ 5.14.2 In claims against any person or entity indemnified under Section 5.14.1 by an employee of the Vendor, a
sub-vendor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the
indemnification obligation under Section 5.14.1 shall not be limited by a limitation on amount or type of damages,
compensation, or benefits payable by or for the Vendor or sub-vendor under workers’ compensation acts, disability
benefit acts, or other employee benefit acts.

§ 5.14.3 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the Vendor shall defend
and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees and litigation
expenses, arising out of any lien claim or other claim for payment by any sub-vendor or supplier of any tier. Upon receipt
of notice of a lien claim or other claim for payment, the Owner shall notify the Vendor. If approved by the applicable
court, when required, the Vendor may substitute a surety bond for the property against which the lien or other claim for
payment has been asserted.

ARTICLE 6 TITLE AND RISK OF LOSS
§ 6.1 Title to all FF&E shall be transferred to the Owner upon acceptance in accordance with Article 8.
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§ 6.2 The risk of loss with respect to all FF&E provided by the Vendor shall remain with the Vendor, and the Owner has no
obligation to insure such FF&E, until acceptance in accordance with Article 8.

ARTICLE 7 DELIVERY AND INSTALLATION
§ 7.1 The Vendor shall deliver FF&E in accordance with the Vendor’s progress schedule, or at a time agreed upon by the
Owner and Architect, and in accordance with Article 5.

§ 7.2 Delivery and installation of all FF&E shall be made at the Project premises unless otherwise specified in the Contract
Documents.

§ 7.3 The Vendor shall coordinate with the Owner regarding the logistics of the Vendor’s delivery and installation
obligations at the Project premises.

ARTICLE8 ACCEPTANCE

§ 8.1 The Owner and Architect may conduct a preliminary inspection of FF&E within seven days after its delivery to the
Project premises for the purpose of verifying the delivery and quantities. Preliminary inspections shall not constitute
acceptance of, taking charge over, or taking control of, such FF&E. The Architect shall report to the Vendor any defects,
damage, deficiencies, or nonconformity observed during the preliminary inspection.

§ 8.2 When the Vendor considers the Work, or a portion thereof which the Owner agrees to accept separately, to be
complete, the Vendor shall notify the Owner and Architect. The Vendor shall allow the Owner and Architect a reasonable
amount of time to inspect the FF&E to determine, based on conformance with the Contract Documents, if it is accepted or
rejected in whole or in part. Based on the Architect’s recommendation to the Owner and the Owner’s own inspection, if
any, the Owner shall accept or reject the FF&E, in whole or in part.

§ 8.3 If the Owner rejects any of the FF&E, the Owner, or the Architect acting on behalf of the Owner, shall notify the
Vendor within seven days of the date of inspection, specifying the basis for such rejection. Upon rejection, the Vendor
shall provide a remedy and evidence of arrangements to accomplish such remedy. The Owner shall allow the Vendor a
reasonable amount of time to remedy the rejected FF&E. When the Vendor considers the remedied FF&E to be complete,
the parties shall follow the procedures set forth in Section 8.2. If the Owner rejects any of the FF&E for a second time, the
Owner shall promptly notify the Vendor and the Vendor shall promptly remove the rejected FF&E from the Project
premises and refund payments made for such rejected goods to the Owner. If the Vendor disagrees with an Owner’s
rejection, the Vendor may make a claim.

§ 8.4 FF&E not inspected in accordance with Section 8.2 or rejected in accordance with Section 8.3 shall be deemed
accepted.

§ 8.5 The Owner’s acceptance under this Article 8 cannot be revoked; however, the provisions of this Article 8 do not
preclude recovery of damages as provided by law. The Owner’s acceptance, or failure to discover a Vendor’s breach after
acceptance, shall not bar the Owner from making claims in accordance with Article 14 or from remedies and damages due
to the Vendor’s breach of this Agreement, including the Vendor’s breach of warranties in Article 9.

ARTICLE9 WARRANTIES

§ 9.1 The Vendor warrants to the Owner that the FF&E furnished under the Contract will be of good quality and new
unless the Contract Documents requite or permit otherwise. The Vendor further warrants that the FF&E will conform to
the requirements of the Contract Documents. FF&E not conforming to these requirements may be considered defective.
The Vendor’s warranty excludes remedy for damage or defect caused by abuse, alterations to the FF&E not executed by
the Vendor, improper or insufficient maintenance, improper operation, or normal wear and tear and normal usage.

§ 9.2 The Vendor assigns to the Owner all FF&E manufacturers’ warranties and guarantees upon acceptance in
accordance with Article 8.

§ 9.3 The Vendor hereby provides to the Owner all warranties relating to the FF&E implied by law, including the warranty
of merchantability and warranty of fitness for a particular purpose.
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