
NOTICE OF REGULAR BOARD MEETING
KINGMAN UNIFIED SCHOOL DISTRICT #20 GOVERNING BOARD

Pursuant to A.R.S. § 38-431.02, notice is hereby given to the members of the Governing Board of Kingman Unified School District 
#20 and to the general public that the Governing Board of Kingman Unified School District #20 will hold a meeting open to the public 
at 4:30 PM, Tuesday, August 11, 2026. The meeting will be held in the Kingman Unified School District Office, 3033 MacDonald 
Avenue, Kingman, AZ 86401. Agenda is subject to revision 24 hours prior to meeting. A copy of the agenda background material 
provided to KUSD Board members (with exception of material relating to possible executive sessions) is available for public 
inspection 24 hours before the meeting at our district office, 3033 MacDonald Avenue, Kingman, AZ. When necessary, the Board 
may vote to go into Executive Session, which will not be open to the public, for discussion and consultation for legal advice regarding 
any of the agenda items (A.R.S. § 38-431.03 (A)(3)), to discuss personnel matters (A.R.S. § 38-431.03 (A)(1)), records exempt by law 
from public inspection (A.R.S. § 38-431.03 (A)(2)), or for legal advice and consultation regarding pending or contemplated litigation 
(A.R.S. § 38-431.03 (A)(4)).
The agenda for the meeting, posted on August 6, 2026, is as follows.

Agenda of the Governing Board; Dr. Gretchen Dorner, Superintendent

Members of the Kingman School District Governing Board will attend in person, by telephone, video or internet 
conferencing. Agenda is subject to revision 24 hours prior to meeting.

To watch the School Board meeting via computer or a smartphone with a data plan:

https://www.youtube.com/c/KUSD20

Regular Board Meeting
Tuesday, August 11, 2026
4:30 PM
Kingman Unified School District Office, 3033 MacDonald Avenue, Kingman, AZ 86401

1. Call to Order
Agenda Item Type: Procedural

2. Pledge of Allegiance
Agenda Item Type: Procedural

3. Roll Call
Agenda Item Type: Procedural

4. Call to the Audience (The Board will listen to any comment from the public but will not respond except as permitted by 
A.R.S. § 38-431.01 (G). The Board may refer the item to the administration or request to have it placed on a future agenda.)
Agenda Item Type: Procedural

5. Reports:

Superintendent: Student Governing Board Advisors 

• Lee Williams High School - Student Body President, Tucker Hudgens

• Kingman High School - Student Body President, Elizabeth Rodas Quintanilla

6.
Board Reports:
Agenda Item Type: Informational

7. Consent Agenda
Approval of Routine Orders of Business. Documentation concerning the matters on the Consent Agenda may be reviewed at 
the Kingman Unified District Office, 3033 MacDonald Ave. Any Board member may request an item be pulled off the 

https://www.youtube.com/c/KUSD20


agenda for further discussion.
Agenda Item Type: Discussion/Action

A. Approve Minutes:
  

B. July 14, 
2026

C. Regular Board 
Meeting

D. July 20, 
2026

E. Student Hearing

F.  Approve Vouchers:
1. Payroll Vouchers: 2-4, 56, 1001-1003, 1055
2. KUSD Vouchers: 2066-2068, 2702-2704

H. Approve Personnel Hire Ratification List:

I. Approve Personnel Term/Leave Ratification List

J. Approve or ratify the requests for employee contract/work agreement adjustments for changes in position

K. Approve or Ratify Current Active Substitutes: 

L. Approve July 2026 Financials

M. Approve School Fundraisers 

N. Approve out of state travel for Wallis Alexander, Teacher and 15-24 Kingman Middle School 8th grade Cambridge 
students for a field trip to Anaheim, CA from April 21 – April 29, 2027

8. Possible action to appoint a board member to represent Kingman Unified School District as the district delegate to the 
ASBA delegate assembly to be held on September 9, 2026
Agenda Item Type: Discussion/Action

9. Governing Board to discuss and may consider action to approve the Arizona School Boards Association’s (ASBA) draft 
2027 Political Agenda, and, direct the District’s delegate to the ASBA delegate assembly to represent the Board’s 
determined position
Agenda Item Type: Discussion/Action

10. First reading of changes in policy as recommended by ASBA:

Agenda Item Type: Discussion Only

11. Possible action to renew the IGA between WAVE JTED and KUSD for Career Coach/Counselors
Agenda Item Type: Discussion/Action

12. Possible action to approve the MOU between Northern Arizona University and KUSD for the AmeriCorps Senior volunteer 
program
Agenda Item Type: Discussion/Action

13. Possible action to approve the agreement between MSTEPP and KUSD for staff to provide one-on-one support to students
Agenda Item Type: Discussion/Action

14. Possible action to approve the MOU between GrantWave LLC and KUSD for the FY27 school year
Agenda Item Type: Discussion/Action 

15. Possible action to approve the student teaching agreement with University of Phoenix
Agenda Item Type: Discussion/Action

16. Approve Listed Donations:
Agenda Item Type: Discussion/Action

17. Board Comments:
Agenda Item Type: Discussion

18. Adjourn
Agenda Item Type: Action



Pursuant to the Americans with Disabilities Act (ADA), Kingman Unified School District #20 endeavors to 
ensure the accessibility of all its programs, facilities and services to all persons with disabilities. If you need 
an accommodation for this meeting, please contact the Kingman Unified School District Office at (928) 753-

5678 or email vportillo@kusd.org.
Requests should be made as early as possible to allow time to arrange accommodation.

mailto:vportillo@kusd.org


Kingman Unified School District 

Student Governing Board Advisory Program Proposal 

Vision 

Kingman Unified School District believes that students are valuable partners in shaping the 
future of our schools. The Student Governing Board Advisory Program is designed to 
intentionally elevate student voice, strengthen civic leadership, and provide the Governing Board 
with authentic insight into the student experience. 

This program reflects the District's commitment to collaborative leadership by creating a 
structured opportunity for students to participate in public governance, communicate the 
perspectives of their peers, and develop a deeper understanding of public education and 
community leadership. 

 

Program Goals 

The Student Governing Board Advisory Program will: 

• Foster authentic student voice in district governance. 
• Develop future civic and community leaders. 
• Strengthen communication between students and district leadership. 
• Increase student understanding of public education governance. 
• Provide the Governing Board with meaningful student perspectives to inform decision-

making. 
• Encourage students to represent the collective voice of their peers rather than individual 

opinions. 

 

Student Representatives 

Each comprehensive high school will annually designate: 

• Student Body President, or 
• Student Body Vice President or other student leader if designated by the principal. 

Student representatives will serve as non-voting advisory members of the Governing Board for 
one school year. 

Students will: 



• Be recognized during Governing Board meetings. 
• Sit adjacent to the Governing Board dais during regular meetings. 
• Participate in designated agenda items, including monthly reports. 
• Represent the voices and perspectives of students throughout their campus. 

 

Student Orientation 

Prior to participating, student representatives will attend an orientation led by district leadership. 

Topics include: 

• Roles and responsibilities of a Governing Board 
• Difference between governance and administration 
• Arizona Open Meeting Law 
• Public meeting procedures 
• Professional communication 
• Ethics and confidentiality 
• Expectations of student advisory members 

 

Governing Board Meeting Participation 

A standing agenda item titled Student Advisory Report will be included on regular Governing 
Board meeting agendas. 

Students may provide updates regarding: 

Celebrations 

• Student accomplishments 
• Academic achievements 
• Athletics 
• Fine arts 
• Career and Technical Education 
• Clubs and organizations 
• Community service 

Student Experience 

• Positive school culture 
• Innovative learning opportunities 
• Student engagement 
• School traditions 



Upcoming Events 

• Student activities 
• Performances 
• Competitions 
• Community events 

 

Student Voice Question of the Month 

Prior to each Governing Board meeting, district leadership and the Governing Board President 
will identify one guiding question for student representatives to discuss with their peers. 

Examples include: 

• What helps students feel connected to school? 
• What classroom practices are most engaging? 
• What barriers do students experience during the school day? 
• How can schools better support student well-being? 
• What opportunities would students like to see expanded? 
• What helps students feel safe and supported? 
• What is one thing adults should better understand about students? 

Student representatives will gather input through appropriate methods such as: 

• Student Council 
• Student leadership groups 
• Club representatives 
• Classroom discussions 
• Informal student conversations 
• School surveys (when appropriate) 

Students will present a summary of themes rather than individual opinions whenever possible. 

 

Advisory Recommendations 

Student representatives may periodically provide recommendations for Governing Board 
consideration. 

Recommendations are intended to: 

• Share student perspectives. 
• Generate thoughtful discussion. 



• Inform future planning. 

Recommendations do not require Board action. 

 

Governing Board Mentorship 

Each student representative will be paired with a Governing Board member to: 

• Build positive relationships. 
• Learn about public service. 
• Ask questions regarding governance. 
• Encourage civic engagement and leadership. 

Mentorship conversations will occur outside of Governing Board meetings and will remain 
informational rather than deliberative to ensure compliance with Arizona Open Meeting Law. 

 

Annual Reflection 

During the final Governing Board meeting of the school year, student representatives will 
present a brief reflection describing: 

• Lessons learned about leadership. 
• Greater understanding of public education. 
• Experiences serving their peers. 
• Recommendations for future student representatives. 

 

Program Expectations 

Student representatives are expected to: 

• Demonstrate professionalism and respect. 
• Represent the collective voice of students. 
• Gather input before providing recommendations. 
• Maintain appropriate confidentiality. 
• Prepare for each meeting. 
• Serve as positive ambassadors for their schools and Kingman Unified School District. 

 

Benefits 



For Students 

• Develop leadership and public speaking skills. 
• Learn how public education is governed. 
• Build relationships with community leaders. 
• Experience authentic civic engagement. 
• Strengthen collaboration and problem-solving skills. 

For the Governing Board 

• Receive timely and authentic student feedback. 
• Better understand student experiences across campuses. 
• Strengthen decision-making through multiple perspectives. 
• Build stronger connections with students and schools. 

For Kingman Unified School District 

• Demonstrate a commitment to student voice. 
• Strengthen trust between students and district leadership. 
• Encourage civic responsibility and future community leadership. 
• Create a sustainable process for student engagement in governance. 

 

Guiding Philosophy 

The Student Governing Board Advisory Program is founded on the belief that students are 
important partners in public education. While the Governing Board retains its responsibility for 
governance and policy, student perspectives provide valuable insight into the daily experiences 
of those we serve. 

This program is not intended to place governance responsibilities on students. Rather, it creates 
meaningful opportunities for students to contribute their voice, develop leadership skills, and 
participate in the continuous improvement of Kingman Unified School District. 

This initiative represents the KUSD mission, that all students are welcome on a learning 
pathway to informed and engaged citizenship. Having student governing board advisors 
brings makes the KUSD mission relevant and applicable as we prepare students not only 
for graduation, but also for thoughtful citizenship, servant leadership, and meaningful 
participation in the communities. 

 



C. Approve Personnel Hire Ratification list: 
LAST NAME FIRST NAME SITE POSITION DATE 

Alvarez-Rivera Radames Transportation Bus Driver  07/10/2026 
Arave Jerry District Office Manager I - Safety 07/01/2026 
Bennett Nicole MT. Tipton Teacher 07/08/2026 
Bodine Jada Elizabeth Transportation Bus Monitor 07/10/2026 
Brandenberger Kristine Manzanita Teacher 07/08/2026 
Divinagracia Garry KOLA/PASS Teacher 07/08/2026 
Duesterhaus II Paul District Office Substitute Teacher 07/15/2026 
Engesser Leah Little Explorers Paraeducator IV/V 07/13/2026 
Gilbert Dennis Transportation Bus Driver  07/10/2026 
Greer Traci Little Explorers Teacher 07/08/2026 
Hardy Boyd District Office Substitute Teacher 07/22/2026 
Holmes Julie  District Office Substitute Teacher 07/15/2026 
James Maryann Manzanita Paraeducator I 07/13/2026 
Johnson Sarah Desert Willow Paraeducator IV/V 07/13/2026 
King Breona Desert Willow SPED Teacher 07/14/2026 
Krystowiak Whitney Black Mountain Teacher 07/08/2026 
Kufleitner Julie District Office Secretary 07/21/2026 
Lang Morgan District Office SLPA 07/13/2026 
Mangiameli Elijah Hualapai Paraeducator IV/V 07/20/2026 
Marzek Kari District Office Substitute Teacher 07/08/2026 
Mazon Mauricio S III Black Mountain Paraeducator Specialist 07/13/2026 
McNelis David District Office Substitute Teacher 07/08/2026 
Merwether Cody  Transportation Bus Monitor 07/10/2026 
Minjares Valerie District Office Substitute Teacher 07/15/2026 
Nelson Sharn Hualapai Teacher 08/03/2026 

Nevarez Breanna Little Explorers Paraeducator IV/V 07/13/2026 
Nevarez Madison Little Explorers Paraeducator IV/V 07/21/2026 
Nix Patricia Black Mountain SPED Teacher 07/08/2026 

Nockideneh Jasmine 
White Cliffs Middle 
School Paraeducator IV/V 07/13/2026 

Nulsen Caitlin Jo District Office Substitute Teacher 07/20/2026 
Pabst Conner District Office Substitute Teacher 07/20/2026 
Poe Jessica Hualapai Paraeducator I 07/13/2026 
Proudfoot 
Messerly Katherine  District Office Substitute Nurse 07/15/2026 
Ranoldo Kevin Hualapai Paraeducator II 07/13/2026 
Regan Philip Lee Williams  Teacher 07/08/2026 
Rodriguez Christina Black Mountain Paraeducator IV/V 07/13/2026 
Ruark Mae Desert Willow SPED Teacher 07/08/2026 
Selleck Teri Hualapai Teacher 07/08/2026 

Simpson Justis 
White Cliffs Middle 
School Paraeducator IV/V 07/13/2026 

Stuart Rhiannon District Office Substitute Teacher 07/08/2026 
Taghap Maria Rolita Cerbat Teacher 07/08/2026 



Tarnowski Peggy Black Mountain Paraeducator IV/V 07/27/2026 

Trujillo Vincent Black Mountain 
Opportunity Room 
Intervener 07/13/2026 

Valdez Serenity Lee Williams  Paraeducator II 07/15/2026 
Ware Daijana Kingman Middle School  Teacher 07/08/2026 
White Joshua Black Mountain Paraeducator IV/V 07/20/2026 
Whitton Kenneth District Office School Resource Officer 07/23/2026 
Winningham Tristan Transportation Bus Monitor 07/10/2026 
Young Ronald Transportation Bus Monitor 07/10/2026 

 



D.  Approve Personnel Term/Leave Ratification List: 
LAST NAME FIRST NAME SITE POSITION DATE 
Barrett Kristin Kingman High School Secretary 07/13/2026 
Dishong Craig Transportation Bus Driver 05/20/2026 
Lang Morgan District Office Substitute Teacher 05/20/2026 
Nyman Roger Transportation Bus Driver 06/18/2026 
Poole Tiffany Little Explorers CDC Caregiver 07/10/2026 
Proudfoot 
Messerly Katherine  Manzanita Clerk 05/20/2026 

Regan Philip District Office Substitute Teacher 05/20/2026 
Tosh Jacob Cerbat Success Coach 05/20/2026 

 



E.  Approve or ratify the requests for employee contract/work agreement adjustments for changes in position: 
LAST NAME FIRST 

NAME SITE FROM POSITION 
FROM SITE TO POSITION TO DATE 

Echols Laura White Cliffs Health Aide White Cliffs Paraeducator 
Specialist 07/06/2026 

Hilderbrand Kayla Cerbat Teacher Cerbat SPED Teacher 07/08/2026 

Magaw Betty Desert Willow Paraeducator 
I 

Mt. Tipton Paraeducator 
II 07/27/2026 

Muniz Erin Cerbat Paraeducator 
II Cerbat Success Coach 07/20/2026 

Robinson  Nicole Mt. Tipton Paraeducator 
II Mt. Tipton Paraeducator 

Specialist 07/09/2026 

Romero Erika Transportation Bus Monitor Transportation Bus Driver 07/10/2026 

Wilson Jayden Little Explorers CDC 
Caregiver 

Little 
Explorers 

Paraeducator 
IV/V 07/20/2026 

 
 



. Approve or Ratify Current Active Substitutes: 
Walidah Furqan Desiree Goldberg Melissa Gonzalez Sofia Gonzalez Padilla 
Patricia Gordon Grace Grimes Nina Hilt Brooke Huffer 
Steven Hurlburt Hailey Jackson Jessica Jewett Cheyenne Keim Pinard 
Cherri Lawson Ned McCarty Jacqueline Owens Patricia Pellam 
Daniella Percy Shaun Perez Alex Pinkstaff Christina Plourde 
Melissa Poole Robert Reaves Sally Erma Reuter Paola Rivera Moreno 
Rebecca Rogers Lilyana Sanchez Brandon Sims Perry Joseph Sheneman 
Gayle Smith Cere Tabbert Marisol Torres Kayla Sibley-Santiago 
Hunter Vines Katie Walters Kathy Warren Virginia Simmons- Groszewski 
Andrea White Jennifer White Kyle Wilson Geraldine Wolf 

 



School Fundraisers 
 
 

School Name:   White Cliffs Middle School        For Board Agenda Month: August 2026 
 
                                                                      

 
Group Name 
NO acronyms only-  
Spell Out name of group! 
 

 
 
 
Fundraiser Type: 

 
 
Date(s) 
of Fundraiser 

 
 
Location   
of Fundraiser 

 
 
 
Purpose of  fundraiser 

White Cliffs Office Jimmy Johns % donations 1x a month for the 2026-2027 
school year  

Jimmy Johns Raise funds for student and 
staff incentives and staff 
meetings/supplies 

Student Council School Dances 2026-2027 school year WCMS Raise funds for future activities 
and student needs 

     
     
     
     
     
     
     
     

     

     

     

     

     

     

     

     

     

     

     



     

 



School Fundraisers 
 

2026 - 2027 
School Name:  Kingman High School 

For Board Agenda Month: August 
 
                                                                      

 
Group Name 
NO acronyms only 
 
 

 
 
 
Fundraiser Type: 

 
 
Date(s) 
of Fundraiser 

 
 
Location   
of Fundraiser 

 
 
 
Purpose of  fundraiser 

Wrestling Solicitation of donations Aug 12, 2026 until end  
of school year (May 2027) 
 

Kingman/Mohave County Use funds for travel, equipment 
and meals. 

Girls’ Volleyball Victory Fundraising Aug 12, 2026 – Sept 10, 2026 KHS Raising money for uniforms, 

equipment, tournament, gear, 

awards. 

Chef’s Club Football Concessions Aug 12, 2026 – Nov. 2026 KHS Raise funds for the club and 

give experience to culinary 

students. 

Chef’s Club Solicitation of donations Aug 12, 2026 – July 1, 2027 KHS & Community Raise funds for competitions 

and club activities. 

Baseball Solicitation of donations Aug 12, 2026 – Aug 1, 2027 Community Raise funds for program 

Yearbook Yearbook sales and Business 

Buy pages 

Aug 12, 2026 until end  
of school year (May 2027) 
 

KHS & Community Raise funds for yearbook  

Future Farmers of America Name the new animals Aug 12, 2026 until end  
of school year (May 2027) 
 

KHS To help fund feed and care 

costs of the animals. 

Future Farmers of America Petting Zoo Aug 12, 2026 until end  
of school year (May 2027) 
 

KHS Raise funds for FFA animals, 

petting zoo and breeding stock. 

     

     

     

     

 



School Fundraisers 
 
 

School Name:  KMS 
For Board Agenda Month: August 26 

 
                                                                      

 
Group Name 
NO acronyms only-  
Spell Out name of group! 
 

 
 
 
Fundraiser Type: 

 
 
Date(s) 
of Fundraiser 

 
 
Location   
of Fundraiser 

 
 
 
Purpose of  fundraiser 

KMS Athletics T-shirt sales 8/17/26-5/1/27 KMS To raise money for KMS Sports 

KMS Athletics Baseball tickets 8/17/26-10/31/26 Online Ta raise money for KMS athletics 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 



School Fundraisers  
School Name: Lee Williams High School                                                                             For Board Agenda Month: August 2026  

Group Name 
NO acronyms only-  
Spell Out name of group! 

 
Fundraiser 
Type: 

Date(s) 
of Fundraiser 

Location   
of Fundraiser 

Purpose of fundraiser 

Mens Soccer  Nothing Bundt 
Cupcakes  

October 1st - 
October 31st, 2026 

Lee Williams and 
Kingman  

Cover tournament fees, new 
uniforms, and any new 
equipment.  

Golf  Golf Fundraiser  August 12, 2026 -  
September 2026, 
October 2026, 
November 2026, & 
December 2026. 
Throughout the 
2026 golf season  

Local Business Pay for golf entry fees  

S Club  Winter Formal  January 2027 or 
February 2027 
Depending on 
sports and school 
event calendar.  

Aux Gym or VOLS Gym  To fund the following free 
events for LWHS Students: 
Homecoming Closet, Prom 
Fair, Mr. & Miss Volunteer, 
After Prom, Women's Dinner 
and our scholarship that 
would be presented at the 
Women's dinner.  

S Club  Half Court shots  11/18/26 - 2/25/27  LWHS Main Gym  To raise funds for the free 
events we put on.  

Drama CTSO  Fall Production  9/17/26 - 9/19/26  LWHS Auditorium  We will use the funds to pay 
for licensing fees and 
materials to continue 
producing plays on this 
campus.  

Autos Project Karts 
Events & 
Donations 

August 12, 2026 - 
September 2026, 
October 2026, 
November 2026, 
December 2026, 
January 2027, 
February 2027, 
March 2027, April 
2027, and May 
2027. 

Lasenita School We will use funds to help 
support the Autos club. 

Autos Schoolfundr August 12, 2026 - 
September 2026, 
October 2026, 
November 2026, 
December 2026, 
January 2027, 
February 2027, 
March 2027, April 
2027, and May 
2027. 

Online Donations Will use funds to support 
Autos. 

Swim Schoolfundr August 12, 2026 - 
September 2026, 
October 2026, 
November 2026, 
December 2026, 
January 2027, 
February 2027, 
March 2027, April 
2027, and May 
2027. 

Online Donations Will use funds to support 
Swim 



Boy’s Basketball SchoolFundr August 12, 2026 -  
September 2026, 
October 2026, 
November 2026, 
December 2026, 
January 2027, 
February 2027, 
March 2027, April 
2027, and May 
2027. 

Online Donations Will use funds to support 
Boy’s Basketball 

Autos Pie in the Face November 2026 Commons Raise money for Autos and 
promote school spirit. 

Autos Car Show May 2027 LWHS Commons Raise money for Autos and 
promote community spirit.  

 

 
 
 
 
 



Date of request- 21 April-29 April 2027 

Organization teacher/sponsor- Wallis Alexander    Cell phone number- 662-613-1668 

Group attending- 8th grade Cambridge students 

Study trip location- Southern California focusing on the Anaheim area 

Contact at study trip location- Wallis Alexander 662-613-1668 

Number of students- 15-24 

Number of buses needed-0 

Cost of the trip- $1100 

Instructional focus for study trip- Math and science 

What instructional activities will students do during the study trip experience?  

Bolded are examples of what we hope to book. The rest are guaranteed to be booked. 

Whale watching with a naturalist through Newport Landing whale watching 

Disney Youth Education Series -Technology at Disney parks and Physics of Disney parks 

Beach water quality testing and tide pools 

A look inside a squid dissection at Aquarium of the Pacific  

Crystal Cove Conservatory beach study 

Tucker/Modjeska Wilderness hike and wildfire lab 

 

Upon return, what instructional strategies will be used to help students process the 
information from the study trip experience? 

The students will give a presentation about the trip to the 6th and 7th grade Cambridge students 
outlining their favorite parts and what they learned. They will also be expected to make 
connections between what they learned on the trip to what they learned all throughout middle 
school so the younger grades can see how the knowledge they are receiving relates to the real 
world. 

How will students not attending the study trip experience be able to access the 
information? 

The students will replicate as much as they can through websites such as Gizmo and Virtual 
tours. 

 

 



List of standards the trip relates to. These are only the math and science standards, but 
many English and social studies standards are also covered. 

7TWSc.02 Decide what equipment is required to carry out an investigation or experiment and 
use it appropriately. 

7TWSa.01 Describe the accuracy of predictions, based on results, and suggest why they were or 
were not accurate. 

• 7Cp.03 Use indicators (including Universal Indicator and litmus) to distinguish between acidic, 
alkaline and neutral solutions. 

• 7ESs.03 Describe tidal forces on Earth as a consequence of the gravitational attraction between 
the Earth, Moon and Sun 

8TWSp.04 Plan a range of investigations of different types, while considering variables 
appropriately, and recognise that not all investigations can be fair tests. 

8Pf.01 Calculate speed (speed = distance / time).  

 8Pf.02 Interpret and draw simple distance / time graphs.  

8Pf.03 Describe the effects of balanced and unbalanced forces on motion.  

8Pf.04 Identify and calculate turning forces (moment = force x distance).  

8Pf.05 Explain that pressure is caused by the action of a force, exerted by a substance, on an area 
(pressure = force / area) 

8SIC.01 Discuss how scientific knowledge is developed through collective understanding and 
scrutiny over time.  

 8SIC.02 Describe how science is applied across societies and industries, and in research.  

8SIC.03 Evaluate issues which involve and/or require scientific understanding.  

8SIC.04 Describe how people develop and use science 

 9Pf.01 Use density to explain why objects float or sink in water.  

9Pf.03 Know that energy is conserved, meaning it cannot be created or destroyed. 

9Ss.01 Select, trial and justify data collection and sampling methods to investigate predictions 
for a set of related statistical questions, considering what data to collect, and the appropriateness 
of each type (qualitative or quantitative; categorical, discrete or continuous).  

9Ss.02 Explain potential issues and sources of bias with data collection and sampling methods, 
identifying further questions to ask 

9Ae.02 Understand how to manipulate algebraic expressions including:  expanding the product 
of two algebraic expressions, applying the laws of indices, simplifying algebraic fractions 



8Ss.05 Interpret data, identifying patterns, trends and relationships, within and between data sets, 
to answer statistical questions. Discuss conclusions, considering the sources of variation, 
including sampling, and check predictions. 

• 8As.07 Read and interpret graphs with more than one component. Explain why they have a 
specific shape and the significance of intersections of the graphs. 

1.11Speed, distance, time problems. 

Calculate and interpret the average rate of change of a function (presented symbolically or as a 
table) over a specified interval. Estimate the rate of change from a graph. 
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2027 Political Agenda Report 

As Approved by the Legislative Committee at the Political 
Agenda Summit 

Presented for Consideration at the 2026 Delegate Assembly 
 

I) Adequately and Equitably Fund District Schools to 
the National Median per Pupil Funding  

 

1. Maximize state funding to:  
a. Provide competitive salaries to attract, recruit, 
and retain talented teachers and staff;  
b. ***increase the pipeline of certified teachers; 
c. Increase teaching workforce, and fill difficult positions, 
including CTED instructors  

b. increase the teaching workforce to fill difficult positions, 
including IN CTED’S AND RURAL DISTRICTS, AND DEVELOP THE 
PIPELINE OF CERTIFIED TEACHERS 

 
2. Provide consistent, dedicated sources of base funding based on 
most recent statewide cost study that equips all Arizona public 
schools with adequate support to address the 
academic, social and emotional needs of its students including:  
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a. Up to date curriculum, technology, and classroom 
support to enrich academic success and engagement.  
b. Student support staff dedicated to enhancing safe and 
effective learning environments;  
c. Exceptional student services, gifted students, and early 
intervention programs;  
d. Before and after school programs;  
e. Fine arts education;  
f. Career and technical education;  
g. Transportation, including maintenance and increased 
costs for CTEDs and rural schools;  
h. Ensure the formula addresses the unique financial needs 
of schools serving students in poverty and in rural and 
remote schools;  
i. Fund distance learning at 100%;  
j. JROTC.  
 

3. Repeal the constitutional aggregate expenditure limit via 
legislative referral to the voters.  

 
4. Fully fund full-day kindergarten and include kindergarten 
students in the override calculations.  

 
5. Preserve and protect the voters’ original intent for Propositions 
123 and 301. Protect voters’ intent in funding K-12 education and 
oppose legislation that attempts to supplant or 
divert additional voter-approved funding streams.  

 
6. Index district additional assistance (DAA) funding for inflation.  
 
7. Provide funding for new space before existing schools become 
overcrowded, advocate for the SFOB to set a standard for 
replacement of buildings that have exceeded their useful life AND 
REQUIRE ADHERENCE TO MINIMUM ADEQUATE GUIDELINES; advocate 
for the SFOB to use a professional demographer firm in 
determining construction, advocate for capacity standards that 
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reflect the design of instructional space, AND include funding for 
capital repairs.  

 
 

8. Provide consistent, dedicated and flexible sources of ongoing 
state capital funding to Arizona public schools to 
fully maintain and renew physical assets that were built with either 
local or state taxpayer dollars.  

 
9. Eliminate unfunded mandates and administrative burdens.  

 
10. Protect desegregation funding and return it to a primary tax 
levy.  

 
11. Fully fund preschool programs in the K-12 funding formula for 
districts that offer preschool.  

 
12. Replace current year funding with a transparent, reliable 
system that provides districts stable annual budgeting ability and 
technical reliability.  

 
13. Prorate funding over the entire school year among all schools 
that a student has attended during the year.  

 
14. Give districts the authority to provide affordable housing 
options to faculty and staff based on the local housing market.  

 
New items proposed for consideration: 

15. Increase Special Education Funding by Aligning Formula 
Support Weights with the MOST RECENT SPECIAL EDUCATION 
COST STUDY. 

 

II) Preserve, Respect, and Strengthen Local Control  
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1. Ensure local control and flexibility in managing funds and 
programs, within the Arizona constitutional requirements of a 
general and uniform public school system.  
 
2. Change “override/budget increase” language to better reflect 
what voters are being asked to support. Update requirements 
associated with school district voter-approved bonds and 
overrides to improve efficiency 
and permit more accurate presentations of estimated property tax 
rates.  

 
3. Allow school districts full flexibility in the divestiture or use of 
taxpayer-funded assets.  

 
4. Oppose legislative intrusion on school site budgeting decisions.  
 
5. Maintain exclusive local authority over any measure that would 
propose to consolidate, unify, or restructure school districts.  
 
6. Support local board authority regarding open enrollment 
policies.  
 
7. Amend current statute to allow school board members 
candidates to use the e-qual system in addition to in-person 
signatures to appear on the ballot.  

 
8. Oppose any legislation that intends to lessen or curtail the legal 
authority of locally elected school boards, including their authority 
to approve curriculum.  

 
9. Oppose legislative efforts to ban educational and supplemental 
materials that provide an inclusive and historically accurate, well-
rounded education.  

 
10. Oppose any legislation that seeks to make school board 
elections partisan.  
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11. Modify the number of signatures required for CTED board 
candidates to align with similar school board candidates.  

 
 

III) Improve Opportunities and Outcomes for All 
Students  

 

1. Increase the compulsory attendance age from 16 to 18 years or 
the attainment of a high school diploma or GED before the age of 
18.  

 
2. Repeal and replace Prop. 203 with research-based bilingual 
education. Reform English Language Learner models of instruction 
to increase integration of English Learners and give schools 
flexibility and resources to administer them.   

 
3. Fully restore 9th and 12th grade CTED funding and allow them to 
serve students through age 21 regardless of graduation status to 
expand the window of opportunity students have to complete 
industry-recognized CTE programs.  

 
4. Support policy that recognizes, respects, and promotes 
teaching as a profession.  

 
5. Defend against efforts to limit the free speech rights of school 
employees.  

 
6. Oppose regulations, policies, and restrictions that overburden 
or unreasonably penalize educators and support staff as they 
educate and care for students.  

 
7. Redefine the role and purpose of standardized testing and 
develop meaningful assessments and other measurable 
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outcomes, including improved methods for national comparisons 
and to better support the assessment of exceptional learners.  

 
8. Support policy that protects school district employees and 
students from all types of discrimination.  

 
9. Support legislation and access to funding that would allow 
school districts to offer school meals to all students free of charge.  
 

New items proposed for consideration: 
10. Remove barriers to access and advance policies that build the 

capacity of the Career Technical Education (CTE) system. 
 

IV) Require Public Accountability And Transparency for 
Taxpayer Dollars Spent on Education 

1. Establish financial and academic transparency for all 
institutions and individuals who accept public funds. Enforce 
financial audit requirements and seek recovery of improperly 
received and/or expended funds by individuals, charter and public 
schools, private schools, and organizations.  

 
2. Repeal any program that gives funds for private schools, 
vouchers (Empowerment Scholarship Accounts) and private 
school subsidies (School Tuition Organizations) and prevent any 
future expansion.  

 
3. Require comparative classroom spending audits for school 
districts and all other institutions that accept public funds and 
define “classroom spending” as both instructional spending and 
student support spending. This should encompass all costs 
necessary to provide an effective and supportive learning 
environment, including without limitation all vital staff, 
counselors, nurses, security, utilities, and technology. 
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4. Increase public school tax credit donation limits to match those 
allowed for private schools. 

 
New items proposed for consideration: 

5. Expand testing and fingerprinting requirements for all schools 
receiving public funds, including Empowerment 
Scholarship/Savings Accounts. 
 

V) Arizona’s Rural and Remote Schools 

1. Ensure that students in Arizona’s small, rural and remote 
schools are considered by policymakers alongside students in 
large metropolitan schools.  
 
2. Equitably invest in technology modernization, reliable internet 
broadband access, technology support capability and 
professional development.  

 
3. Protect rural and remote school districts from inequitable 
impact due to formula adjustments, including transportation.  

  

VI) School Safety and Security  

1. Provide funding to individual districts to implement locally 
directed research-based school safety programs and mental 
health and wellbeing initiatives.  

 
2. Support policy that promotes social-emotional wellness as a 
critical component of improving social climate, safety and 
learning for all students and staff, including policies that minimize 
fear, instability, and trauma caused by immigration-related issues 
that impact school communities.  

 
3. Fund programming to engage and support families and 
caregivers in culturally relevant and appropriate ways.  
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Existing items proposed for removal: 
4. Arizona's school boards call upon all state, federal, tribal and 

local officials to address the causes and impact of increased 
self-harm and violence in our school communities.  

 

5. Arizona's school boards call upon all state, federal, tribal and 
local officials to address the causes and impact of increased gun 
violence directed at K-12 schools.  

 

6. Develop a more comprehensive harassment/bullying definition 
and system to better enhance the clarity of understanding and the 
protection of our youth.  

 

VII) Federal Advocacy 

1. Advocate for maintenance and improvement of bus routes on 
tribal and federal land.  
 
2. Fully fund Individuals with Disabilities Education Act (IDEA).  
 
3. Protect Impact Aid funding and the Secure Rural Schools 
Program for Arizona school districts that receive it. 
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POLICY ADVISORY DISCUSSION 

Summary 

The following Policy Advisories reflect legislation enacted during the Fifty-seventh 

Legislature, Second Regular Session, which convened in January 2026 and 

adjourned sine die on June 13, 2026. The general effective date for these bills is 

September 12, 2026, unless otherwise specified. 

Policy Advisory Discussion 

Policy Advisory No. 1047 Policy BEDB — Agenda 

This revision reflects the requirements of Chapter 62, HB 2876, amending Arizona's Open 

Meeting Law. The legislation prohibits a public body from placing a proposal to impose or 

increase a tax rate, assessment, or fee on a consent agenda. It also provides that any matter 

discussed in executive session that requires a final vote or decision by the Governing Board 

must be placed on the regular agenda and may not be included on the consent agenda. These 

changes reinforce the Open Meeting Law requirement that significant matters requiring 

Board action be considered as individual agenda items rather than as part of a consent 

agenda. 

 

Policy Advisory No. 1048 Policy CBA — Qualifications and Duties of  

   The Superintendent 

This revision reflects the requirements of Chapter 58, HB 2370, amending A.R.S. 15-341. 

The policy now provides that if the District has a weapons detection system at a school 

operated by the District, the Governing Board may authorize the Superintendent to modify 

the system without prior Governing Board approval. The policy also incorporates the 

statutory requirements that the Superintendent report each modification to the Governing 

Board within twenty-four (24) hours and that no other person may be authorized to modify 

the system without prior Governing Board approval. 
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Policy Advisory No. 1049 Policy DJ —Purchasing Ethics 

This revision incorporates the guidance in the Arizona Auditor General's Uniform System 

of Financial Records (USFR) regarding the approval and documentation of food and 

beverage purchases made with public monies. 
 

Although A.R.S. 15-342(39) authorizes Governing Boards to provide food and beverages at 

District events, including official school functions and trainings, the updated USFR provides 

guidance indicating that Governing Boards are responsible for approving such purchases in 

advance or, alternatively, adopting a sufficiently detailed policy or resolution delegating 

approval authority. The added language incorporates the USFR's recommended process for 

advance Governing Board approval of individual food and beverage purchases, including 

documentation of the approved expenditure, funding source, public purpose, District 

benefit, and compliance with applicable law and funding restrictions. 

 

Districts choosing to authorize food and beverage purchases through a standing policy or 

resolution rather than individual Governing Board approval should ensure their local policy 

or resolution includes the specific parameters outlined in the USFR. 

 
Policy Advisory No. 1050 Policy DJE — Bidding / Purchasing Procedures 

 

This revision reflects the 2027 Uniform System of Financial Records (USFR) update 

increasing the threshold for written price quotations from ten thousand dollars ($10,000) to 

fifteen thousand dollars ($15,000). The policy now provides that purchases of at least fifteen 

thousand dollars ($15,000) and less than one hundred thousand dollars ($100,000) require 

written price quotations from at least three (3) vendors.  

 

Policy Advisory No. 1051 Policy IHA — Basic Instructional Program 

This revision reflects the requirements of Chapter 92, HB 2423, amending A.R.S. 15-708. If 

an advanced mathematics course is available, the policy now provides for the automatic 

enrollment of qualifying students entering grades six (6), seven (7), or eight (8) in the next 

advanced mathematics course, unless the student's parent objects. The policy also 

incorporates the statutory requirement that the District notify the student's parent of the 

purpose and goals of the automatic enrollment and provide instructions for objecting to the 

placement. 

 

Policy Advisory No. 1052 Regulation IHB-R — Special Instructional Programs 

ASBA previously notified districts of this statutory change in a 2025 Policy Alert following 

the enactment of Chapter 196 (HB 2170). This revision incorporates that requirement into 

the model regulation by providing that when a pupil is determined to need special education 

and related services because of a specific learning disability, the pupil's Individualized 
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Education Program (IEP) must indicate whether the pupil has been diagnosed with 

dyslexia, as required by A.R.S. 15-763.  

 

Policy Advisory No. 1053 Regulation IKE-RB — Promotion and Retention  

   of Students 

This revision reflects the requirements of Chapter 75, HB 2032, amending A.R.S. 15-701. 

The regulation has been updated to align with the revised statutory promotion 

requirements for third-grade students by requiring that students who do not demonstrate 

sufficient reading skills, as established by the State Board of Education, not be promoted to 

the fourth grade. The regulation also incorporates the statutory requirement that a student 

who is not retained and whose statewide assessment results subsequently demonstrate 

insufficient reading skills receive evidence-based intervention and remedial strategies. 

 

Policy Advisory No. 1054 Policy IKF — Graduation Requirements 

This revision reflects the requirements of Chapter 117, HB 2895, establishing A.R.S. 15-

701.05. The policy now provides that if the State Board of Education or the District includes 

a world language requirement in the minimum course of study for high school graduation, 

a student may satisfy that requirement by demonstrating proficiency in a Native American 

language. The policy also clarifies that the District is not required to offer a Native American 

language course. 

 
Policy Advisory No. 1055 NEW  Regulation JF-R — Student Admissions 

 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 

by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 

simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 

 

Policy Advisory No. 1056 NEW  Regulation JFAA-R — Admission of  Resident  

   Students 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 
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by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 

simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 

 

Policy Advisory No. 1057 NEW  Regulation JFAB-R — Tuition / Admission of  

   Nonresident Students 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 

by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 

simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 

 

Policy Advisory No. 1058 NEW  Regulation JFABC-R — Admission of Transfer  

   Students 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 

by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 

simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 
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Policy Advisory No. 1059 NEW  Regulation JFABD-RB — Admission of Homeless  

   Students 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 

by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 

simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 

 

Policy Advisory No. 1060 NEW  Regulation JFABDA-RB — Admission of Students 

   in Foster Care 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 

by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 

simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 

 

Policy Advisory No. 1061 NEW  Regulation JFB-RB — Open Enrollment 

This revision reflects the requirements of Chapter 102, HB 2621, which establishes 

procedures for serving students who reside in unorganized territories and students placed 

by a court or state placing agency. The legislation clarifies school district responsibilities 

related to Child Find activities, special education evaluations and services, enrollment, 

Certificates of Educational Convenience, and related definitions.  

 

Because the comprehensive update to Section J has not yet been published, ASBA has 

created substantively identical regulations to accompany the affected policies as an interim 

measure. This approach maintains compliance with the new statutory requirements while 
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simplifying the transition to the updated Section J. When the revised Section J is published, 

these interim regulations will be incorporated into the updated and consolidated documents 

and may then be removed with minimal effort. 

 

Policy Advisory No. 1062 Policy JJAB — Limited Open / Closed Forum 

This revision reflects the requirements of Chapter 4, HB 2312, establishing A.R.S. 15-

120.08. The policy now provides that a public school may not deny a patriotic youth group 

equal access or a fair opportunity to meet in a designated open forum or limited public 

forum, or otherwise discriminate against the group based on its membership or leadership 

requirements or its oath of allegiance to God and country. The policy also incorporates the 

statutory procedures governing requests by patriotic youth groups to address students 

during the first quarter of the school year and the distribution of materials provided by 

those groups. 

 
Policy Advisory No. 1063 Regulation JR-R — Student Records 

 

The revision adds the new statutory requirements established by Chapter 28, SB 1126, 

amending A.R.S. 15-141. The Regulation now provides that, upon request and in accordance 

with the Family Educational Rights and Privacy Act (FERPA), a school must identify for a 

Department of Child Safety caseworker any school that has requested a student’s 

educational records and any person who has withdrawn the student from school. It also 

requires the school to provide other requested information or records relating to a student 

who is or was enrolled at the school. In addition, the Regulation reflects the prohibition 

against preventing a school employee, contractor, or volunteer from speaking with a 

Department of Child Safety caseworker who is investigating an allegation of abuse or 

neglect.  

 

Policy Advisory No. 1064 Policy KFA — Public Conduct on School Property 

This policy has been comprehensively updated as part of ASBA's continuing review of the 

model policy manual. The revisions improve the organization and alignment of the policy 

with Arizona law governing public conduct on school property. 

================================================ 

If you have any questions, call Policy Services at (602) 254-1100.  Ask for Dr. Charlotte 

Patterson, Policy Analyst;  Lynne Bondi, Policy Analyst; or Renae Watson, Policy 

Technician.  Our e-mail addresses are, respectively, [cpatterson@azsba.org], 

[lbondi@azsba.org] and [rwatson@azsba.org].  You may also fax information to (602) 254-

1177. 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to review the policy references and consult an attorney for 

further explanation. 
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BEDB © 

AGENDA 

The agenda shall list the specific matters to be discussed, considered or decided at the 

meeting.  Except for a meeting through technological devices, the agenda shall also include 

the time that the public will have physical access to the meeting place.  The Governing Board 

may discuss, consider or make decisions only on matters listed on the agenda and other 

matters related thereto.  (Subject to A.R.S. 38-431.02) 

Preparation  and  Dissemination 

Regular Meetings 

The Superintendent will prepare Board meeting agendas in consultation with the Board 

President. 

The Superintendent may place items on the agenda.  Any Board member may propose an 

item for consideration of placement on the agenda and will notify the Superintendent of the 

particular item of business at least five (5) working days before the meeting. 

The agenda and supporting materials shall be distributed to the Board members not less 

than twenty-four (24) hours prior to the meeting. 

Copies of the agenda shall be available to the public and the press. 

Special Meetings 

Whenever possible, the procedures for agenda preparation and dissemination used for 

regular meetings will be used for special meetings. 

These procedures may be altered by the Superintendent during an emergency or when 

compliance would be impractical.  However, the Superintendent shall comply with all legal 

requirements in scheduling special meetings. 

Order  of  Business 

Unless changed by a majority vote of Board members present at a meeting, the order of 

business shall be as follows:  

Regular meetings: 

A.  Call to order 

B.  Adoption of the agenda (Discussion of items is not in order.) 

C.  Pledge of allegiance 

D.  Board Meeting minutes not previously approved 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-02.htm
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E.  Information only items (Items to be heard only; the Board will not propose, discuss, 

or take legal action during the meeting unless the specific matter is properly noticed 

for legal action.) 

1.  Summary of current events 

a.  Superintendent 

Celebrations and recognitions 

b.  Governing Board members 

2.  Reports (Notice must be specific as to type of report that will be given, subject 

matter and whom will be making the report.) 

F.  Public comments (Members of the Governing Board shall not discuss or take legal 

action on matters raised during an open call to the public unless the matters are 

properly noticed for discussion and legal action.) 

G.  Action items (Matters on which the Governing Board may take legal action during 

the meeting.) 

1.  Consent agenda items (When so presented, should fully describe the matters 

on the agenda and inform the public where more information can be obtained.) 

A proposal to impose or increase a tax rate, assessment or fee in this 

state may not be placed on the consent agenda. 

2.  Specific items of District business (As listed for consideration, may include 

various categorical areas as the business of the District necessitates Board 

discussion, deliberation, and action.) 

H.  Information and Discussion items (Matters about which the Board may engage in 

discussion but will take no action during the meeting.) 

I.  Information items (The Board will not propose, discuss, or take legal action during 

the meeting.) 

Requests for future agenda items 

J.  Adjournment 

Special meetings: 

A.  Call to order 

B.  Items for which the special meeting was called (May include timely action, 

discussion, and information items as conditioned for regular meetings.) 

C.  Announcements 

D.  Adjournment 
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Executive sessions: 

An executive session may be scheduled, as necessary, during either a regular or 

special meeting.  (See Arizona Attorney General Agency Handbook Section 7.6.7.) 

1.  When an executive session is to be held, the notice must state the specific 

provision of law authorizing the executive session.  An agenda is also required 

and must contain a general description of the matters to be considered. 

2.  The following statement may be included on every agenda:  

"The Board may vote to hold an executive session for the purpose of 

obtaining legal advice from the Board's attorney on any matter listed on 

the agenda pursuant to A.R.S. 38-431.03(A)(3)." 

3.  A matter that is discussed in executive session on which the Governing 

Board must take a final vote or make a final decision must be placed on the 

regular agenda and may not be placed on the consent agenda. 

Emergency meetings 

In the case of an actual emergency, the Governing Board, after giving such notice as is 

appropriate to the circumstances, may act on an emergency matter or call an emergency 

meeting in accordance with the requirements set out in A.R.S. 38-431.02.  The emergency 

meeting shall follow the order of business for a special meeting.  An emergency meeting 

shall be subsequently followed by the posting of a public notice within twenty-four (24) hours 

declaring that an emergency session has been held and setting forth the information 

specified by A.R.S. 38-431.02.  Chapter 7 of the Arizona Agency Handbook shall be consulted 

for guidance when an emergency action or meeting is being considered. 

Accommodations  for  Individual 

with  Disabilities 

Persons with a disability may request a reasonable accommodation, such as a sign language 

interpreter, by contacting [name of designated District contact person] at [provide telephone 

number and e-mail].  Requests should be made as early as possible to allow time to arrange 

the accommodation. 

Adopted:  _________________ 

LEGAL REF.: 

A.R.S. 

38-431 

38-431.01 

38-431.02 

38-431.03 

28 CFR § 35.163 

7.6.7 AZ Agency Handbook 

CROSS REF.: 

BDA - Board Organizational Meeting and Board President Duties 

BE - School Board Meetings 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-03.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-02.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-02.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-02.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00431-03.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/BDA
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/BE#JD_BE
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CBA © 

QUALIFICATIONS  AND  DUTIES 

OF  THE  SUPERINTENDENT 

Qualifications 

The Superintendent shall have appropriate qualifications as determined by the 

Governing Board by action taken at a public meeting. 

The Superintendent shall have a valid fingerprint card issued pursuant to A.R.S. 41-

1758.03. 

Duties 

The Superintendent is the District's chief executive officer and the administrative 

head of all divisions and departments of the school system.  It is the Superintendent's 

duty to administer the policies of the Board and to provide leadership for the entire 

school system.  The Superintendent is the professional consultant to the Board and, 

in this capacity, makes recommendations to the Board for changes in Board policies 

and the educational program. 

The Superintendent, as chief administrative officer of the District, shall supervise, 

either directly or through delegation, all activities and all personnel of the school 

system according to the laws of the state of Arizona, rules of the Arizona State Board 

of Education, and adopted policies of the Governing Board. 

The Superintendent provides the initiative and the technical guidance for the 

improvement of the total program of the school system.  The delegation of authority 

for the operation of the various functions of the school system is one of the 

Superintendent's duties.  The Superintendent is, however, responsible to the Board 

for all functions of the District, including but not limited to those listed below. 

Education: 

A.  Administers the development, coordination, maintenance, and evaluation 

of all educational programs. 

B.  Supervises methods of teaching, supervision, and administration in effect 

in the schools. 

C.  Keeps informed of modern educational thought and practices by advanced 

study, by visiting school systems elsewhere, by attending educational 

conferences, and by other appropriate means. 

D.  Keeps the public informed about modern education practices, educational 

trends, and the policies, practices, and problems in the District schools. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/01758-03.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/01758-03.htm
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Management: 

A.  Ensures that all activities of the District are conducted in accordance with 

the laws of the state of Arizona, the regulations of the Arizona Board of 

Education, and the policies of the Governing Board. 

B.  Assumes responsibility for the overall financial planning of the District and 

for the preparation of the annual budget and submission of it to the Board for 

review and approval. 

C.  Establishes and maintains efficient procedures and effective controls for all 

expenditures of school funds in accordance with the adopted budget, subject to 

direction and approval of the Board. 

D.  Maintains adequate records for the schools, including, but not limited to: 

1.  financial accounts, 

2.  business and property records, 

3.  personnel, 

4.  school population, 

5.  student records including verifiable documentation of each student's 

residency in this state in accordance with guidelines and forms adopted 

by the Arizona Department of Education, and 

6.  scholastic records. 

E.  Provides suitable instructions and regulations to govern the maintenance 

of District properties. 

F.  Provides suitable instructions and regulations to govern the safety and 

transportation of students. 

G.  Assumes responsibility for the use of buildings and grounds. 

H.  Recommends the locations and sizes of new school sites and of additions to 

existing sites; the locations and sizes of new buildings; the plans for new school 

buildings; all appropriations for sites and buildings; and improvements, 

alterations, and changes in the buildings and equipment of the District. 

I.  Oversees the processing and submission of required reports. 

J.  Interprets the budget and finances to the community. 

K.  Remains current on new legislation and implements laws to the best 

advantage of the District. 



© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 15 of 147 

 

Governing Board: 

A.  Attends and participates in all meetings of the Board and its committees, 

except when excused by the Board. 

B.  Takes prompt action to implement all directives of the Board. 

C.  Advises the Board on the need for new and/or revised policies. 

D.  Provides timely advice to the Board on the implication of changes in 

statutes or regulations affecting education. 

E.  Informs and advises the Board about programs, practices, and problems of 

the schools, and keeps the Board informed of the activities operating under the 

Board's authority. 

If the District has a weapons detection system at a school operated by 

the District, the Governing Board may authorize the Superintendent to 

modify the system without prior approval by the Governing Board.  If 

authorized to modify the system, the Superintendent shall report each 

modification to the Governing Board not later than twenty-four (24) 

hours after the modification is made.  No person other than the 

Superintendent may be authorized to modify the weapons detection 

system without prior approval by the Governing Board. 

F.  Prepares and submits to the Board recommendations relative to all matters 

requiring Board action, placing before the Board such facts, objective 

information, and reports as are needed to ensure the making of informed 

decisions. 

G.  Develops and implements rules and regulations in keeping with Board 

policy. 

H.  Acts as chief public relations agent for the District. 

I.  Acts on own discretion if action is necessary in any matter not covered by 

Board policy, reports such action to the Board as soon as practicable, and 

recommends policy guidance in the future. 

Personnel: 

A.  Recommends to the Board the appointment or dismissal of all employees of 

the District.   

B.  Ensures that all employees are evaluated in accordance with the schedule 

established by the Board.   
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C.  Determines assignments, defines the duties, and coordinates and directs 

the work of all employees of the District.   

D.  Recommends all promotions, demotions, and salary changes to the Board.   

E.  Communicates to all employees all actions of the Board relating to 

personnel matters, and receives from employees all communications to be 

made to the Board. 

Adopted:  ____________________ 

LEGAL REF.: 

A.R.S. 

15-341 

15-503 

15-802 

38-201 

41-1758 

A.A.C. 

R7-2-603 

CROSS REF.: 

CBI - Evaluation of Superintendent 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00503.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00802.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00201.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/01758.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/EBAA-R
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/CBI#JD_CBI
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DJ © 

PURCHASING  ETHICS 

Governing  Board 

The District's Governing Board members and employees shall not use their offices or 

positions to receive any valuable things or benefits that would not ordinarily accrue 

to them in the performance of duties if the things or benefits are of such value or 

character as to manifest a substantial and improper influence upon the performance 

of their duties. 

Food  and  Beverages 

The Governing Board may provide food and beverages at School District events, 

including official school functions and trainings, as allowed by the Arizona 

Constitution, laws pertaining to travel and subsistence, gifts, grants (including 

federal grants), or devises, and policies of the Department of Education. 

Food and beverage purchases shall be approved in advance by the Governing 

Board.  For each purchase, the Governing Board will approve the total amount to be 

spent or an allowable per-person cost and identify the District fund to be used.  The 

District will document how the purchase benefits the District and serves a public 

purpose and will determine that the purchase complies with applicable state law, the 

Arizona Constitution's Gift Clause, and the allowable uses of the identified funding 

source. 

Personal  Gift  or  Benefit 

A person who supervises or participates in contracts, purchases, payments, claims or 

other financial transactions, or a person who supervises or participates in the 

planning, recommending, selecting or contracting for materials, services, goods, 

construction, or construction services of a school district or school purchasing 

cooperative is guilty of a Class 6 felony if the person solicits, accepts or agrees to 

accept any personal gift or benefit with a value of three hundred dollars ($300) or 

more from a person or vendor that has secured or has taken steps to secure a contract, 

purchase, payment, claim or financial transaction with the school district or school 

purchasing cooperative.  Soliciting, accepting or agreeing to accept any personal gift 

or benefit with a value of less than three hundred dollars ($300) is a Class 1 

misdemeanor. 

Any person or vendor who has secured or has taken steps to secure a contract, 

purchase, payment, claim or financial transaction with a school district or school 

purchasing cooperative that offers, confers or agrees to confer any personal gift or 

benefit with a value of three hundred dollars ($300) or more on a person who 

supervises or participates in contracts, purchases, payments, claims or other 

financial transactions, or on a person who supervises or participates in planning, 
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recommending, selecting or contracting for materials, services, goods, construction or 

construction services of a school district or school purchasing cooperative, is guilty of 

a Class 6 felony.  Offering, conferring or agreeing to confer any personal gift or benefit 

with a value of less than three hundred dollars ($300) is a Class 1 misdemeanor. 

Definitions 

For the purpose of this policy, a gift or benefit means a payment, distribution, 

expenditure, advance, deposit or donation of monies, any intangible personal 

property or any kind of tangible personal or real property.  A gift or benefit does not 

include an item of nominal value such as a greeting card, t-shirt, mug or pen.  A gift 

or benefit does not include food or beverage, or expenses or sponsorships relating to a 

special event or function to which individuals involved in procurement and 

purchasing are invited.  

Reprisals 

A District employee who has control over personnel actions may not take reprisal 

against a District employee or that employee's disclosure of information that is a 

matter of public concern, including a violation of District policy or laws/regulations 

governing the District. 

Adopted:  _____________________ 

LEGAL REF.: 

A.R.S. 

15-213 

15-323 

15-341 

15-342 

38-501 to 38-511 

A.A.C. 

R7-2-1001 to R7-2-1003 

R7-2-1308 

Uniform System of Financial Records (USFR) 

Article IX, section 7, Constitution of Arizona 

Policies adopted by the Department of Education 

CROSS REF.: 

DJE - Bidding/Purchasing Procedures 

GBEAA - Conflict of Interest 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00213.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00323.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00341.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00342.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00503.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00503.htm
https://policy.azsba.org/asba/DocViewer.jsp?docid=35&z2collection=title7
https://policy.azsba.org/asba/DocViewer.jsp?docid=35&z2collection=title7
https://policy.azsba.org/asba/DocViewer.jsp?docid=117&z2collection=title7
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/DJE#JD_DJE
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/GBEAA#JD_GBEAA
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DJE © 

BIDDING / PURCHASING  PROCEDURES 

The Superintendent shall be responsible for all purchasing, contracting, competitive 

bidding, and receiving and processing of all bid protests, in accordance with the 

Arizona school district procurement rules, including A.A.C. R7-2-1141 et seq.  A 

contract shall not be awarded to an entity that does not verify employment eligibility 

of each employee through the E-verify program in compliance with A.R.S. 23-214 

subsection A.  Each contract shall contain the warranties required by A.R.S. 41-4401 

relative to the E-verify requirements.  District purchases shall also be in accordance 

with 2 C.F.R. 200 (Code of Federal Regulations Title 2). 

The Superintendent shall ensure that all aspects of bidding and purchasing 

procedures conform to federal and state laws, rules and regulations, including A.R.S. 

38-503(C).  The Superintendent shall establish administrative regulations to ensure 

the District is in full compliance, including contracting with small and minority 

businesses, women's business enterprises, veteran-owned businesses, and labor 

surplus area firms.  (2 C.F.R. 200.321). 

Bidding 

The District is not required to engage in competitive bidding in order to place a 

student in a private school that provides special education services if such placement 

is prescribed in the student's individualized education program and the private school 

has been approved by the Department of Education Division of Special Education 

pursuant to A.R.S. 15-765.  The placement is not subject to rules adopted by the State 

Board of Education before November 24, 2009 pursuant to A.R.S. 15-213. 

The District may, without competitive bidding, purchase or contract for any products, 

materials and services directly from Arizona Industries for the Blind, certified 

nonprofit agencies that serve individuals with disabilities and Arizona Correctional 

Industries if the delivery and quality of the goods, materials or services meet the 

District's reasonable requirements. 

Intergovernmental agreements and contracts between school districts or between the 

District and other governing bodies as provided in A.R.S. 11-952 are exempt from 

competitive bidding under the procurement rules adopted by the State Board of 

Education pursuant to A.R.S. 15-213. 

The District is not required to engage in competitive bidding to make a decision to 

participate in insurance programs authorized by A.R.S. 15-382. 

The District is not required to obtain bid security for the construction-manager-at-

risk method of project delivery. 

https://policy.azsba.org/asba/DocViewer.jsp?docid=35&z2collection=title7
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/23/00214.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/04401.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00503.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00765.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00213.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/11/00952.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00213.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00382.htm
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Online Bidding 

Until such time as the State Board of Education adopts rules for the procurement of 

goods and information services by school districts and charter schools using 

electronic, online bidding, the District may procure goods and information services 

pursuant to A.R.S. 41-2671 through 2673 using the rules adopted by the Department 

of Administration in implementing 41-2671 through 2673. 

Except as otherwise provided below, only purchases of ten fifteen thousand dollars 

($10 15,000) or more are subject to competitive bidding requirements. 

Purchasing 

Purchases from District 

Employees  

Districts are required to follow the School District Procurement Rules for all 

purchases of goods or services from District employees regardless of dollar 

amount.  A.R.S. 38-503(C) prohibits public employees from providing their employers 

with any equipment, material, supplies, or services unless provided under an award 

or contract let after public competitive bidding.  Districts must follow the School 

District Procurement Rules, regardless of the expenditure amount, when purchasing 

goods or services from District employees.  This applies to any purchase using District 

monies, including extracurricular activities fees tax credit contributions and monies 

held in trust by the District, such as student activities monies.  Although the School 

District Procurement Rules exempt expenditures of student activities monies from 

the Rules, that exemption does not apply to purchases in which a District employee 

acts as a vendor.  

Purchases from District 

Board Members  

Districts are required to follow the School District Procurement Rules for all 

purchases of services from District Board members regardless of dollar 

amount.  A.R.S. 38-503(C) prohibits governing board members from providing their 

district with any services, unless provided under an award or contract let after public 

competitive bidding.  However, for purchases of supplies, materials, and equipment 

from district board members, districts are required to follow the School District 

Procurement Rules only if the purchase exceeds one hundred thousand dollars 

($100,000).  Purchases below the one hundred thousand dollar ($100,000) threshold 

must comply with the guidelines for written quotes.  For districts with three thousand 

(3,000) or more students, statutes limit purchases of supplies, materials, and 

equipment from board members to three hundred dollars ($300) per transaction and 

one thousand dollars ($1,000) total within any twelve (12)-month period and require 

that the governing board adopt a policy authorizing such purchases within the 

preceding twelve (12) months.  Districts with fewer than three thousand (3,000) 

students may purchase supplies, materials, and equipment from governing board 

members in any amount, provided each purchase is approved by the governing board 

and the amount of the purchase is included in the board’s meeting minutes.  

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/02671.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/02673.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/02671.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/02673.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00503.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00503.htm


© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 23 of 147 

 

Purchases Requiring Bidding 

For transactions of at least ten fifteen thousand dollars ($10 15,000) and less than 

one hundred thousand dollars ($100,000), written price quotations will be requested 

from at least three (3) vendors.  If three (3) written price quotations cannot be 

obtained, documentation showing the vendors contacted that did not offer written 

price quotations, or explaining why written price quotations were not obtained, shall 

be maintained on file in the District office. 

For transactions to purchase construction, materials, or services costing more than 

one hundred thousand dollars ($100,000), sealed bids and proposals shall be 

requested. 

All transactions must comply with the applicable requirements of the Arizona 

Revised Statutes, the Arizona Administrative Code and the Uniform System of 

Financial Records. 

Purchases Not Requiring Bidding 

Except as otherwise provided above, purchases of less than ten fifteen thousand 

dollars ($10 15,000) may be made at the discretion of the Superintendent.  Such 

procurements are not subject to competitive purchasing requirements; however, 

reasonable judgment should be used to ensure the purchases are advantageous to the 

District. 

Contract  Requirements 

Contract Duration 

Unless otherwise provided by law, contracts for materials or services and contracts 

for job-order-contracting construction services may be entered into if the duration of 

the contract and the conditions of renewal or extension, if any, are included in the 

invitation for bids or the request for proposals and if monies are available for the first 

fiscal period at the time the contract is executed.  The duration of contracts for 

materials or services and contracts for job-order-contracting construction services 

shall be limited to no more than five (5) years unless the Board determines that a 

contract of longer duration would be advantageous to the District.  Once determined, 

the decision should be memorialized in meeting minutes and in the contract/bid file.  

Payment and performance obligations for succeeding fiscal periods are subject to the 

availability and appropriation of monies.  The maximum dollar amount of an 

individual job order for a job-order-contracting construction service shall be one 

million dollars ($1,000,000) or as determined by the Board. 
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Public Inspection and Rationale 

for Awarding a Contract 

The Governing Board shall make available, for public inspection, all information, all 

bids, proposals and qualifications submitted, and all findings and other information 

considered in determining whose bid conforms to the District's invitation for bids. 

 The documentation provided will include information regarding the most 

advantageous, with respect to price, conformity to the specifications, and other 

factors, or whose proposal for qualifications are to be used to select and award the 

bid.  Included in this information will be the rationale for awarding a contract for any 

specified professional services, construction, construction service or materials to an 

entity selected from a qualified select bidders list or through a school purchasing 

cooperative.  The invitation for bids, request for proposals or request for qualifications 

shall include a notice that all information and bids, proposals and qualifications 

submitted will be made available for public inspection. 

Requirement:  Registered  Sex 

Offender  Prohibition 

All purchase orders, agreements to purchase, and contracts for services to be provided 

by personnel other than District employees must include the following statement on 

the document: 

Registered Sex Offender Restriction.  Pursuant to this order, the named 

vendor agrees by acceptance of this order that no employee or subcontractor of 

the vendor, who is required to register as a sex offender, pursuant to A.R.S. 13-

3821, will perform work on District premises or equipment at any time when 

District students are, or are reasonably expected to be, present.  The vendor 

further agrees by acceptance of this order that a violation of this condition shall 

be considered a material breach and may result in a cancellation of the order 

at the District's discretion. 

Adopted:  __________________ 

LEGAL REF.: 

A.R.S. 

11-952 

15-213 

15-213.01 

15-213.02 

15-239 

15-323 

15-342 

15-382 

15-765 

15-910.02 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/03821.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/03821.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/11/00952.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00213.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00213-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00213-02.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00239.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00323.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00342.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00382.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00765.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00910-02.htm
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23-214 

34-101 et seq. 

35-391 et seq. 

35-393 et seq. 

38-503 

38-511 

39-121 

41-2632 

41-2636 

41-4401 

A.A.C. 

R7-2-1001 et seq. 

R7-2-1023 

R7-2-1029 

A.G.O. 

I83-136 

I87-035 

I06-002 

Uniform System of Financial Records 

2 C.F.R. 200 

2 C.F.R. 200.321 

CROSS REF.: 

BCB - Board Member Conflict of Interest 

DJ - Purchasing Ethics 

DJG - Vendor/Contractor Relations and Sales Calls Requirements 

GBEAA - Conflict of Interest 

JLIF - Sex Offender Notification 

 

 

 

 

 

 

 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/23/00214.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/34/00101.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/35/00391.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/35/00393.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00503.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00511.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/39/00121.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/02632.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/02636.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/41/04401.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BDE
https://policy.azsba.org/asba/DocViewer.jsp?docid=47&z2collection=title7
https://policy.azsba.org/asba/DocViewer.jsp?docid=53&z2collection=title7
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/BCB#JD_BCB
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/DJ#JD_DJ
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/DJG#JD_DJG
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/GBEAA#JD_GBEAA
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/JLIF#JD_JLIF
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IHA © 

BASIC  INSTRUCTIONAL  PROGRAM 

The various instructional programs will be developed to maintain a balanced, 

integrated, and sequential curriculum that will serve the educational needs of all 

school-aged children in the District.  The curriculum will be broad in scope and 

provide for a wide range in rate, readiness, and potential for learning. 

The instructional program shall reflect the importance of language 

acquisition/reading-skill development as the basic element in each student's 

education.  The first priority of the instructional program will be language acquisition 

through a planned sequence of reading skills and language experiences beginning in 

the kindergarten program.  The improvement of specific reading skills of students 

should be continuous throughout their education.  Each school educating students in 

kindergarten and grades one (1) through three (3) shall have a reading program as 

required by A.R.S. 15-704 and applicable State Board of Education rules. 

The second priority of the instructional program will be mastery of the fundamentals 

of mathematics, beginning in the kindergarten program. 

If an advanced mathematics course is available, the District shall enroll a student 

entering grades six (6), seven (7), or eight (8) in the next advanced mathematics 

course for which the student qualifies, unless the student's parent objects.  Automatic 

enrollment applies if the student demonstrates the highest level of proficiency in 

grade-level mathematics in either the statewide assessment or a benchmark 

assessment per A.R.S. 15-708. 

When a student is automatically enrolled, the District shall notify the student's 

parent of the purpose and goals of the automatic enrollment and provide instructions 

for objecting to the placement. 

The instructional program will ensure that on or before July 1, 2022, at least one (1) 

kindergarten through third (K-3) grade teacher, literacy coach or literacy specialist 

in each school has received training related to dyslexia that complies with the 

requirements prescribed in A.R.S. 15-219 and A.R.S. 15-501.01 which includes 

enabling teachers to understand and recognize dyslexia and to implement structured 

literacy instruction that is systematic, explicit, multisensory and evidence-based to 

meet the educational needs of students with dyslexia. 

Attention to the above-listed priorities shall not result in neglect of other areas of the 

curriculum. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00704.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00708.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00219.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00501-01.htm
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Minimum  Course  of  Study 

for  Students  in  the 

Common  Schools 

Students shall demonstrate competency as defined by the State Board-adopted 

academic standards, at the grade levels specified, in the following required subject 

areas: 

A.  English language arts (ELA); 

B.  Mathematics; 

C.  Social studies; including: 

1.  Civics; and 

2.  Instruction on the Holocaust and other genocides for at least three 

(3) class periods, or the equivalent, on at least two (2) separate occasions 

during any of grades seven through twelve (7-12). 

3.  Instruction in the Constitutions of the United States and Arizona, 

American institutions and ideals and in the history of Arizona, including 

the history of Native Americans in Arizona for a total of one (1) year 

during kindergarten (K) through eighth (8th) grades. 

D.  Science; 

E.  Two (2) or more of the following: 

1.  Visual Arts 

2.  Dance 

3.  Theatre 

4.  Music 

5.  Media Arts 

F.  Health/Physical education, including mental health.  Mental health 

instruction may be included as part of other subject areas and shall comply 

with A.R.S. § 15-701.03. 

Minimum  Course  of  Study  for 

Graduation  from  High  School 

See Policy IKF. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-03.htm
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Observance  Days 

September 11, in each year shall be observed as 9/11 Education Day.  On 9/11 

Education Day, each public school that provides instruction to students in any of 

grades seven (7) through twelve (12) shall provide age-appropriate instruction to 

students in each of grades seven (7) through twelve (12) on the terrorist attacks of 

September 11, 2001. 

September 25, in each year, shall be observed as Sandra Day O'Connor Civics 

Celebration Day.  On Sandra Day O'Connor Civics Celebration Day, each public 

school in this state shall dedicate the majority of the school day to civics education. 

If Sandra Day O'Connor Civics Celebration Day or 9/11 Education Day falls on a 

Saturday, Sunday or other day when a public school is not in session, the preceding 

or following school day shall be observed in the public school as the holiday. 

The Superintendent is directed to emphasize the use of the resources developed by 

the State Board of Education relating to civics education which align with the 

academic standards in social studies pursuant to A.R.S. 15-701 and 15-701.01. 

Adopted:  ___________________ 

LEGAL REF.: 

A.R.S. 

1-319 

1-321 

15-203 

15-211 

15-219 

15-341 

15-501.01 

15-701 

15-701.01 

15-701.03 

15-704 

15-708 

15-710 

15-710.02 

15-741.01 

15-802 

A.A.C. 

R7-2-301 et seq. 

CROSS REF.: 

IJNDB - Use of Technology Resources in Instruction 

IKF - Graduation Requirements 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/1/00319.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/1/00321.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00203.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00211.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00219.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00341.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00501-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-03.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00704.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00708.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00710.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00710-02.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00741-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00802.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/EFDA
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/IJNDB#JD_IJNDB
https://policy.azsba.org/asba/DocViewer.jsp?docid=412&z2collection=sopThisCollection#JD_IKF
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IHB-R © 

REGULATION 

SPECIAL  INSTRUCTIONAL  PROGRAMS 

(Identification and Placement 

of Exceptional Students) 

This detailed administrative regulation is issued to: 

A.  Accomplish the requirements of the Governing Board set out in Policy IHB 

- Special Instructional Programs. 

B.  Assure District compliance with the requirements of applicable federal and 

state laws and the lawful regulations of the State Board of Education. 

C.  Aid District personnel in fulfilling their duties relating to the topic by 

presenting the procedural information in a format that aligns with the Arizona 

Department of Education/Exceptional Student Services 

(ADE/ESS) compliance checklists. 

Citations from the following sources are annotated to the material to assist in 

conducting research and for clarification: 

A.  Arizona Revised Statutes (A.R.S.) 

B.  Arizona Administrative Code (A.A.C.) Title 7, Chapter 2, State Board of 

Education Rules 

C.  Regulations of the Family Educational Rights and Privacy Act as published 

in Part 99 of Title 34 of the Code of Federal Regulations (C.F.R.) 

D.  Regulations to the Individuals with Disabilities Education Act (IDEA) as 

published in Title 34 of the C.F.R., Part 300. 

Whenever the term "District" is used in this regulation, it is to be interpreted 

contextually to mean the School District, the respective local school site, a 

representative of the District or a representative of the local school site, as is 

applicable to the circumstance. 

Applicability 

To accommodate the necessity to present procedural information in a format that 

aligns with the Arizona Department of Education/Exceptional Student Services 

(ADE/ESS) compliance checklists, this generic regulation contains procedural 

requirements for covered individuals of all ages.  However, any statement in this 

regulation that addresses a provision that is not applicable to the grade levels and 

age ranges included in the student membership of the District is to be considered for 

the purposes of compliance to be not applicable. 
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Child  Find 

Procedures for child identification and referral shall meet the requirements of the 

IDEA and its regulations, A.R.S. Title 15, chapter 7, and its regulations, and the State 

Board of Education rules R7-2-401. 

The District is responsible for child identification activities for children whose 

parents reside in the District unless: 

A.  The student is enrolled in a charter school or public education agency that 

is not a school district.  In that event, the charter school or public education 

agency is responsible for child identification activities; 

B.  The student is enrolled in a nonprofit private school.  In that event, the 

District within whose boundaries the private school is located is responsible 

for child identification activities. 

The District will identify, locate, and evaluate all children with disabilities within its 

geographic boundaries who are in need of special education and related services 

including, but not limited to, children who are: 

A.  Homeless; 

B.  Highly mobile, including migrant children; 

C.  Wards of the state; and, 

D.  Attending private schools or who are homeschooled. 

In its identification process the District will include children who are suspected of 

being children with a disability and in need of special education, even though: 

A.  They are advancing from grade to grade; or 

B.  They are highly mobile children, including those who are migrant 

children.  [34 C.F.R. 300.111] 

The District will maintain a record of children who are receiving special education 

and related services.  [34 C.F.R. 300.111] 

The District will inform the general public and all parents within its boundaries of 

the responsibility of the availability of special education services for students aged 

three (3) through twenty-one (21) years, and how those services may be accessed 

including information regarding early intervention services for children aged birth 

through two (2) years.  Services for an eligible student with a disability shall extend 

through conclusion of the instructional year during which the student attains the age 

of twenty-two (22). [A.A.C. R7-2-401.C] 

https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
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The District shall establish, implement, and make available (either in writing or 

electronically) to its school-based personnel, and all parents within District 

boundaries of responsibility for the identification and referral of all children with 

disabilities aged birth (0+) through 21 (twenty-one), including children with 

disabilities attending private schools and home schools, regardless of the severity of 

their disability.  [A.A.C. R7-2-401.D]  

The District shall require appropriate school-based personnel to review the written 

procedures related to child identification and referral on an annual basis. The District 

shall maintain documentation of school-based personnel review.  [A.A.C. R7-2-

401]  Identification screening for possible disabilities shall be completed within forty-

five (45) calendar days after: 

A.  Entry of each preschool or kindergarten student and any student enrolling 

without appropriate records or screening, evaluation, and progress in school; 

or 

B.  Notification to the District by parents of concerns regarding developmental 

or educational progress by their child (aged three [3] years through twenty-one 

[21] years).  [A.A.C. R7-2-401]. 

Screening procedures shall include vision and hearing status and consideration of the 

following areas: 

A.  Cognitive or academic; 

B.  Communication; 

C.  Motor; 

D.  Social or behavioral; and 

E.  Adaptive development.  [A.A.C. R7-2-401] 

Screening does not include detailed individualized comprehensive evaluation 

procedures.  [A.A.C. R7-2-401] 

For a student transferring into a school, the District shall review enrollment data and 

educational performance in the prior school.  If there is a history of special education 

for a student not currently eligible for special education, or poor progress, the name 

of the student shall be submitted to the administrator for consideration of the need 

for a referral for a full and individual evaluation or other services.  [A.A.C. R7-2-

401.D] 

If a concern about a student is identified through screening procedures or review of 

records, the parents of the student shall be notified of the concern within ten (10) 

school days and informed of the District's procedures to follow-up on the student's 

needs.  [A.A.C. R7-2-401.D] 

https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
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The District shall maintain documentation of the identification procedures utilized, 

the dates of entry into school, notification by parents of a concern and the dates of 

screening.  The results shall be maintained in the student's permanent records in a 

location designated by the administrator, should the student be enrolled or not 

enrolled in the District.  [A.A.C. R7-2-401.D] 

If the identification process indicates a possible disability, the name of the student 

shall be submitted to the administrator for consideration of the need for a referral for 

a full and individual evaluation or other services.  A parent or a student who has 

reached the age of majority may request an evaluation of the student.  [A.A.C. R7-2-

401.D] 

If, after consultation with the parent, the District determines that a full and 

individual evaluation is not warranted, the District shall provide prior written notice 

and procedural safeguards notice to the parent in a timely manner.  [A.A.C. R7-2-

401.D] 

Confidentiality 

The District will permit parents to inspect and review any education records relating 

to their children that are collected, maintained or used by the District under 

Individuals with Disabilities Education Act (IDEA). The District will comply with a 

request without unnecessary delay and in no case more than forty-five (45) calendar 

days after the request has been made, and before: 

A.  Any individualized education program (IEP) meeting; 

B.  Any hearing involving a due process complaint or disciplinary hearing; 

C.  Any resolution session.  [34 C.F.R. 300.613] 

The right to inspect and review education records includes: 

A.  The right to a response from the District to reasonable requests for 

explanations and interpretations of the records; 

B.  The right to request that the District provide copies of the records if failure 

to provide those copies would effectively prevent the parent from exercising the 

right to inspect and review the records; and 

C.  The right to have a representative of the parent inspect and review the 

records.  [34 C.F.R. 300.613] 

The District may presume that the parent has authority to inspect and review records 

relating to his or her child unless the District has been advised to the contrary by 

legal proceeding involving guardianship, separation and divorce.  [34 C.F.R. 300.613] 

https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
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The District will keep a record of parties obtaining access to education records 

collected, maintained or used under IDEA (except access by parents and authorized 

employees of the District), including: 

A.  The name of the party; 

B.  The date access was given; and 

C.  The purpose for which the party is authorized to use the records.  [34 C.F.R 

300.614] 

If any education record includes information on more than one (1) child, the parents 

of those children have the right to inspect and review only the information relating 

to their child.  [34 C.F.R 300.615] 

The District will provide parents on request a list of the types and locations of 

education records collected, maintained or used by the District.  [34 C.F.R 300.616] 

The District may charge a fee for copies of records that are made for parents if the fee 

does not effectively prevent the parents from exercising their right to inspect and 

review records.  [34 C.F.R 300.617] 

The District will not charge a fee to search for or to retrieve information.  [34 C.F.R 

300.615] 

A parent who believes that information in the education records collected, maintained 

or used by the District is inaccurate or misleading or violates the privacy or other 

rights of the child, may request the District to amend the information.  [34 C.F.R 

300.618] 

The District will decide whether to amend the information in accordance with the 

request in a reasonable period of time of receipt of the request.  [34 C.F.R 300.618] 

If the District refuses to amend the information in accordance with the request, it 

will inform the parent of the refusal and advise the parent of the right to a hearing 

under 34 C.F.R 300.619.   [34 C.F.R 300.618] 

The District will, on request, provide an opportunity for a hearing to challenge 

information in education records to ensure that it is not inaccurate, misleading, or 

otherwise in violation of the privacy or other rights of the child.  [34 C.F.R 300.619] 

If, as a result of a hearing, the District decides to amend information determined 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of the 

child, it will do so accordingly and so inform the parent in writing.  [34 C.F.R 300.620] 
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If, as a result of a hearing, the District decides that the information is not inaccurate, 

misleading, or otherwise in violation of the privacy or other rights of the child, the 

District will inform the parent of the parent's right to place in the maintained records 

a statement commenting on the information or setting forth any reasons for 

disagreeing with the District's decision.  [34 C.F.R 300.620] 

Parental consent will be obtained before personally identifiable information is 

disclosed to parties other than participating agencies, unless the information is 

contained in education records and the disclosure is authorized without parent 

consent under Family Educational Rights and Privacy Act (FERPA).  [34 C.F.R 

300.622] 

Parental consent will be obtained before personally identifiable information is 

released to officials of participating agencies providing or paying for transition 

services in accordance with §300.321.  [34 C.F.R 300.622] 

If a child is enrolled, or is going to enroll in a private school that is not located in the 

boundaries of the district of the parent's residence, parental consent will be obtained 

before any personally identifiable information about the child is released between 

officials in the district where the private school is located and officials in the district 

of the parent's residence.  [34 C.F.R 300.622] 

Upon receiving a written request, the District shall forward special education records 

to any other public education agency in which a student has enrolled or is seeking to 

enroll.  Records shall be forwarded within the time-frame specified in A.R.S. 15-

828(F).  The District shall also forward records to any other person or agency for 

which the parents have signed consent.  [A.A.C. R7-2-401.J(4)] 

The District will protect the confidentiality of personally identifiable information at 

collection, storage, disclosure, and destruction stages.  [34 C.F.R 300.623] 

One (1) official at the District will assume responsibility for ensuring the 

confidentiality of any personally identifiable information. 

All persons collecting or using personally identifiable information will receive 

training or instruction regarding the State's policies and procedures under 300.123 

and FERPA (34 C.F.R. part 99).  [34 C.F.R 300.623] 

The District will maintain, for public inspection, a current listing of the names and 

positions of its employees who may have access to personally identifiable 

information.  [34 C.F.R 300.623] 

The District shall establish, implement, and make available to its personnel and 

parents written policies and procedures to ensure the confidentiality of records and 

information in accordance with IDEA and its regulations, the Family Educational 

Rights and Privacy Act (FERPA) and its regulations, and state statutes.  [A.A.C. R7-

2-401.J(1)] 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00828.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00828.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/BBBD
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The District will inform parents when personally identifiable information collected, 

maintained, or used for IDEA purposes is no longer needed to provide educational 

services to the child.  [34 C.F.R 300.624] 

The information will be destroyed at the request of the parents.  However, a 

permanent record of a student's name, address, and phone number, his or her grades, 

attendance record, classes attended, grade level completed, and year completed may 

be maintained without time limitation.  [34 C.F.R 300.624] 

Parents shall be fully informed about the requirements of the IDEA and regulations, 

including an annual notice of the policies and procedures that the District shall follow 

regarding storage, disclosure to a third party, retention, and destruction of personally 

identifiable information.  [A.A.C. R7-2-401.J(2) 

The rights of the parents regarding educational records are transferred to the student 

at age eighteen (18) under FERPA unless the student has been declared legally 

incompetent, or the student has executed a delegation of rights to make educational 

decisions pursuant to A.R.S. 15-773.  [34 C.F.R 300.625] 

If the rights of the parents regarding educational records are transferred to the 

student at age eighteen (18) under the IDEA, the District will provide any notice 

required under the procedural safeguards provisions.  [34 C.F.R 300.625] 

The rights of parents regarding education records are transferred to the student at 

age 18, unless the student has been adjudicated incapacitated, or the student has 

executed a delegation of rights to make educational decisions pursuant to A.R.S. 15-

773.  [A.A.C. R7-2-401.J(3)] 

Discipline 

On a case-by-case basis and in consideration of any unique circumstances, school 

personnel may remove a child with a disability who violates a student code of conduct 

from his or her current placement to an appropriate interim alternative educational 

setting, another setting, or suspension, for not more than ten (10) consecutive school 

days (to the extent those alternatives are applied to children without disabilities), 

and for additional removals of not more than ten (10) consecutive school days in that 

same school year for separate incidents of misconduct, as long as those removals do 

not constitute a change of placement under §300.536.  [34 C.F.R. 300.530] 

After a child with a disability has been removed from his or her current placement 

for ten (10) school days in the same school year, during any subsequent days of 

removal the District will provide services to the extent required to: 

A.  Enable the child to continue to participate in the general education 

curriculum, although in another setting, and to progress toward meeting 

his/her IEP goals; and 
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B.  Receive, as appropriate, a functional behavioral assessment, behavioral 

intervention services and modifications that are designed to address the 

behavior violation so that it does not recur.  [34 C.F.R. 300.530] 

The District is only required to provide services during periods of removal to a child 

with a disability who has been removed from his or her current placement for the (10) 

days or less in that school year, if it provides services to non-disabled children 

similarly removed.  [34 C.F.R. 300.530] 

After a child with a disability has been removed from his or her current placement 

for ten (10) school days, and the current removal is for not more than ten (10) 

consecutive school days and not a change of placement, school personnel, in 

consultation with at least one of the child's teachers, determine the extent to which 

services are needed, so as to enable the child to continue to participate in the general 

education curriculum and to progress toward meeting the individualized education 

program (IEP) goals.  [34 C.F.R. 300.530] 

If the removal is a change in placement, the child's IEP team determines the 

appropriate services.  [34 C.F.R. 300.530] 

Within ten (10) school days of any decision to change the placement of a child with a 

disability because of a violation of a code of student conduct, the District, parent, and 

relevant members of the IEP team will review all relevant information in the 

student's file, the IEP, teacher observations, and any relevant information to 

determine: 

A.  If the conduct was caused by, or had a direct and substantial relationship 

to, the child's disability; or 

B.  If the conduct in question was the direct result of the District's failure to 

implement the IEP.  [34 C.F.R. 300.530] 

The conduct will be determined to be a manifestation of the disability if either of the 

above-named conditions occurred, and, if the IEP was not implemented, the District 

will take immediate steps to remedy that deficiency.  [34 C.F.R. 300.530] 

If the District, parent, and relevant members of the IEP team determine that the 

conduct was a manifestation of the child's disability, the child will be returned to the 

placement from which the child was removed, unless the parent and District agree to 

a change of placement.  The IEP team will either: 

A.  Conduct a functional behavioral assessment, unless already done, and 

implement a behavioral intervention plan; or 

B.  If a behavioral intervention plan has already been developed, review the 

plan and modify it, as necessary, to address the behavior.  [34 C.F.R. 300.530] 
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School personnel may remove a student to an interim alternative educational setting 

for not more than forty-five (45) school days without regard to manifestation of 

disability if the child: 

A.  Carries a weapon to or possesses a weapon at school, on school premises, to 

or at a school function under the jurisdiction of the state or the District; 

B.  Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 

controlled substance, while at school, on school premises, or at a school 

function under the jurisdiction of the state or the District; or 

C.  Has inflicted serious bodily injury upon another person while at school, on 

school premises, or at a school function under the jurisdiction of the state or 

the District.  [34 C.F.R. 300.530] 

The District will notify parents and provide notice of procedural safeguards on the 

day the District determines the student has violated the code of conduct, and the 

violation constitutes a change in placement (i.e., interim alternative education 

setting).  [34 C.F.R. 300.530] 

The District shall establish, implement, and make available to personnel and parents 

written procedures for the suspension and expulsion of students with 

disabilities.  [A.A.C. R7-2-401.P] 

The District shall require all school-based staff involved in the disciplinary process to 

review the policies and procedures related to suspension and expulsion on an annual 

basis.  [A.A.C. R7-2-401.P] 

The District shall maintain documentation of staff review.  [A.A.C. R7-2-401.P] 

Procedures for such suspensions and expulsions shall meet the requirements of the 

IDEA and its regulations, and state statutes.  [A.A.C. R7-2-401.P] 

The child's IEP team determines the interim alternative educational setting for 

services.  [34 C.F.R. 300.531] 

The parent of a child with a disability who disagrees with any decision regarding 

placement under §§300.530 and 300.531 or the manifestation determination may 

appeal the decision by requesting an expedited due process hearing in conformance 

with §§300.532(C) and A.A.C. R7-2-405.I.  [34 C.F.R. 300.532] 

When the District believes that maintaining the current placement of the child is 

substantially likely to cause injury to the child or others the District may appeal the 

decision by requesting an expedited due process hearing in conformance with 

§§300.532(C) and A.A.C. R7-2-405.I.  [34 C.F.R. 300.532] 
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The student will remain in the interim alternative educational setting pending the 

decision of the hearing officer or expiration of the interim setting, whichever comes 

first, unless the parent and District agree otherwise.  [34 C.F.R. 300.533] 

A non-eligible student who engaged in a behavior that violated a code of student 

conduct may assert protections if the District had knowledge that the child was a 

child with a disability before the behavior that precipitated the disciplinary action 

occurred. The District will be deemed to have such knowledge if: 

A.  The parent of the child expressed concern in writing to supervisory or 

administrative personnel of the District, or a teacher of the child, that the child 

is in need of special education and related services; 

B.  The parent of the child requested an evaluation of the child pursuant to 

§§300.300 through 300.311; or 

C.  The teacher of the child, or other personnel of the District, expressed 

specific concerns about a pattern of behavior demonstrated by the child 

directly to the director of special education or to other supervisory personnel of 

the District.  [34 C.F.R. 300.534] 

The District will not be deemed to have knowledge if the parent of the child: 

A.  Has not allowed an IDEA evaluation of the child; 

B.  Has refused special education services for the child; or 

C.  The child has been evaluated and determined to not be a child with a 

disability under IDEA.  [34 C.F.R. 300.534] 

When the District does not have knowledge that a child is a child with a disability 

prior to taking disciplinary measures against the child, the child may be disciplined 

as other children without disabilities who engage in comparable behaviors. 

If an evaluation is requested during the time in which a child is subjected to 

disciplinary measures, the evaluation will be conducted in an expedited manner. 

A.  Until the evaluation is completed, the child remains in the educational 

placement determined by the District, which can include suspension or 

expulsion without educational services. 

B.  If the child is determined to be a child with a disability, the District will 

provide special education and related services in accordance with this part, 

including the requirements of §§300.530 through 300.536.  [34 C.F.R. 300.534] 

The District may report a crime committed by a child with a disability to appropriate 

authorities to enable them to exercise their responsibilities.  34 C.F.R. 300.535] 



© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 41 of 147 

 

When reporting a crime committed by a child with a disability the District ensures 

that copies of the special education and disciplinary records of the child are 

transmitted for consideration by the appropriate authorities to whom the District 

reports the crime, but only to the extent permitted by FERPA.  [34 C.F.R. 300.535] 

A change of placement occurs if: 

A.  The removal is for more than ten (10) consecutive school days; or 

B.  The child has been subjected to a series of removals that constitute a 

pattern: 

1.  because the series of removals total more than ten (10) school days in 

a school year; 

2.  because the child's behavior is substantially similar to the behavior 

in previous incidents that resulted in a series of removals; and 

3.  because of such additional factors as the length of each removal, the 

total amount of time the child has been removed, and the proximity of 

the removals to one another.  [34 C.F.R. 300.536] 

The District will determine on a case-by-case basis whether a pattern of removals 

constitutes a change of placement, and such determinations are subject to review 

through due process and judicial proceedings.  [34 C.F.R. 300.536] 

Evaluation  and  Eligibility 

The District, when proposing to conduct an initial evaluation to determine if a child 

qualifies as a child with a disability, and after reviewing existing data with the 

parents and providing prior written notice, will obtain informed consent from the 

parent of the child before collecting any additional data. 

A.  Parental consent for initial evaluation will not be construed as consent for 

initial provision of special education and related services. 

B.  The District will make reasonable efforts to obtain the informed consent 

from the parent for an initial evaluation.  [34 C.F.R. 300.300] 

For initial evaluations only, if the child is a ward of the state, is not residing with the 

child's parent, the District is not required to obtain consent from the parent if: 

A.  Despite reasonable efforts to do so, the District cannot discover the 

whereabouts of the parents of the child; 

B.  The rights of the parents of the child have been terminated in accordance 

with state law; 
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C.  The rights of the parent to make educational decisions have been 

subrogated by a judge, in accordance with state law, and consent for an initial 

evaluation has been given by an individual appointed by the judge to represent 

the child.  [34 C.F.R. 300.300] 

The District may, but is not required to seek informed consent through due process 

procedures if the parent of a child who is enrolled or seeking to enroll in the District 

refuses, or fails to respond to, a request to provide consent for an initial 

evaluation.  [34 C.F.R. 300.300] 

The District will obtain informed consent from the parent of the child before the 

initial provision of special education and related services to the child, and will make 

reasonable efforts to obtain that consent.  [34 C.F.R. 300.300] 

If a parent refuses consent for the initial provision of special education and related 

services, the District will not seek consent through due process hearing 

procedures.  The District: 

A.  Will not be considered to be in violation to provide a Free Appropriate 

Public Education (FAPE); 

B.  Is not required to convene a IEP team meeting or develop an IEP for the 

child.  [34 C.F.R. 300.300] 

If, at any time subsequent to the initial provision of special education and related 

services, the parent of a child revokes consent in writing for the continued provision 

of special education and related services, the District: 

A.  May not continue to provide special education and related services to the 

child, but shall provide prior written notice before ceasing the provision of 

special education and related services; 

B.  May not use the mediation procedures or the due process procedures in 

order to obtain agreement or a ruling that the services may be provided to the 

child; 

C.  Will not be considered in violation of the requirement to make FAPE 

available to the child because of the failure to provide the child with further 

special education and related services; and 

D.  Is not required to convene an IEP Team meeting or develop an IEP for the 

child for further provision of special education and related services.  If a parent 

revokes consent in writing for their child’s receipt of special education services 

after the child is initially provided special education and related services, the 

District is not required to amend the child’s education records to remove any 

reference to the child’s receipt of special education and related services because 

of the revocation of consent. 
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The District will obtain informed consent prior to conducting any reevaluation of a 

child with a disability. 

A.  If the parent refuses consent, the District may utilize due process hearing 

procedures to seek consent, but does not violate its obligation if it declines to 

pursue the evaluation or reevaluation. 

B.  The informed parental consent for reevaluation need not be obtained if the 

District can demonstrate that: 

1.  it made reasonable efforts to obtain such consent and has 

documented those attempts; 

2.  the child's parent has failed to respond.  [34 C.F.R. 300.300] 

Parental consent is not required before: 

A.  Reviewing existing data as part of an evaluation or reevaluation; or 

B.  Administering a test or other evaluation that is administered to all children 

unless consent is required of parents of all children prior to 

administration.  [34 C.F.R. 300.300] 

The District will not use a parent's refusal to consent to one service or activity under 

this section to deny the parent or child any other service, benefit, or activity of the 

District, except as required by this part.  [34 C.F.R. 300.300] 

If a parent of a child who is home-schooled or placed in a private school by the parents 

at their own expense does not provide consent for the initial evaluation or the 

reevaluation, or the parent fails to respond to a request to provide consent, the 

District will not utilize due process hearing procedures to seek consent.  [34 C.F.R. 

300.300] 

Consistent with consent requirements of §300.300, either a parent of a child or the 

District may initiate a request for an initial evaluation to determine if a child is a 

child with a disability.  [34 C.F.R. 300.301] 

If the parent requests the evaluation, the District must, within a reasonable amount 

of time not to exceed fifteen (15) school days from the date it receives a parent's 

written request for an evaluation, either begin the evaluation by reviewing existing 

data or provide prior written notice refusing to conduct the requested evaluation.  The 

sixty (60)-day evaluation period shall commence upon the District’s receipt of the 

parent’s informed written consent.  [A.A.C. R7-2-401.E] 
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The initial evaluation will: 

A.  Be conducted within sixty (60) calendar days of receiving informed written 

parental consent for the evaluation, unless:  [34 C.F.R. 300.301] [A.A.C.R7-2-

401(E)(3)] 

1.  the parents and the District agree, in writing, that it is in the best 

interest of the child to extend the timeline to complete the evaluation for 

an additional thirty (30) calendar days; or; 

2.  the child enrolls in the District following the child's departure from a 

previous district after the parent has provided consent and before the 

determination of eligibility by the child's previous district. In that 

event, the District ensures prompt completion of the evaluation. 

3.  the parent of a child with a disability repeatedly fails or refuses to 

produce the child for the evaluation. 

B.  Consist of procedures to determine if the child is a child with a disability 

and to determine the educational needs of the child.  [34 C.F.R. 

300.301] [A.A.C. R7-2-401.E] 

C. The initial evaluation of a child being considered for special education or re-

evaluation shall conclude with the date of the Multidisciplinary Evaluation 

Team (MET) determination of eligibility. 

D. Neither the sixty (60)-day evaluation period nor any extension shall cause 

a re-evaluation to exceed the time-lines for a re-evaluation within three (3) 

years of the previous evaluation.  [34 C.F.R. 300.301] [A.A.C. R7-2-401.E] 

The District will conduct a reevaluation of a child with a disability if: 

A.  The District determines that the educational or related service needs, 

including improved academic achievement and functional performance, of the 

child warrant a reevaluation; or 

B.  If the child's parents or teacher requests a reevaluation; except 

C.  The District will not conduct a reevaluation more than once a year unless 

the parent and District agree otherwise.  [34 C.F.R. 300.303] 

The District will conduct a reevaluation at least once every three (3) years.  The 

Multidisciplinary Evaluation Team shall determine, in accordance with IDEA and 

regulations, whether the requirements of subsections (E)(6)(a) through (i) are 

required for a student’s re-evaluation.  [34 C.F.R. 300.303] [A.A.C. R7-2-401.E] 
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The District will provide prior written notice to the parents of a child who has, or who 

is suspected of having, a disability, that describes the evaluation procedures that the 

District proposes to conduct.  [34 C.F.R. 300.304] 

In conducting an evaluation or reevaluation, the District will: 

A.  Use a variety of assessment tools and strategies to gather relevant 

functional, developmental, and academic information about the child, 

including information provided by the parent in order to determine; 

1.  whether the child is a child with a disability; and 

2.  if the child is a child with a disability, information related to enabling 

the child to be involved in and progress in the general education 

curriculum (or for a preschool child, to participate in 

appropriate activities). 

B.  Not use any single measure or assessment as the sole criterion for 

determining whether a child is a child with a disability and for determining an 

appropriate educational program for the child; and 

C.  Use technically sound instruments that may assess the relative 

contribution of cognitive and behavioral factors, in addition to physical or 

developmental factors.  [34 C.F.R. 300.304] 

For the following disabilities, the full and individual initial evaluation shall include: 

A.  Emotional disability:  verification of a disorder by a qualified professional. 

B.  Hearing impairment: 

1.  An audiological evaluation by a qualified professional, and 

2.  An evaluation of communication/language proficiency. 

C.  Other health impairment:  verification of a health impairment by a qualified 

professional. 

D.  Specific learning disability:  a determination of whether the child exhibits 

a pattern of strengths and weaknesses in performance, achievement, or both, 

relative to age, state-approved grade-level standards, or intellectual 

development that meets the District’s criteria through one of the following: 

1.  A discrepancy between achievement and ability; 

2.  The child’s response to scientific, research-based interventions; or 

3.  Other alternative research-based procedures. 
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E.  Orthopedic impairment:  verification of the physical disability by a qualified 

professional. 

F.  Speech/language impairment:  an evaluation by a qualified professional. 

G.  For students whose speech impairments appear to be limited to 

articulation, voice, or fluency problems, the written evaluation may be limited 

to: 

1.  An audiometric screening within the past calendar year, 

2.  A review of academic history and classroom functioning, 

3.  An assessment of speech problems by a speech therapist, or, 

4.  An assessment of the student’s functional communication skills. 

H.  The Department of Education shall develop a list, subject to review and 

approval of the State Board of Education, of qualified professionals eligible to 

conduct the appropriate evaluations prescribed in A.A.C. R7-2-401.E.7. 

The District ensures that evaluation materials and strategies: 

A.  Are selected and administered so as not to be discriminatory on a racial or 

cultural basis; 

B.  Are administered in the child's native language or other mode of 

communication and in the form most likely to yield accurate information on 

what the child knows and can do academically, developmentally, 

and functionally, unless it is clearly not feasible to do so; 

C.  Are used for the purposes for which the assessment(s) or measure(s) are 

valid and reliable; 

D.  Are administered by trained and knowledgeable personnel; 

E.  Are administered in accordance with the instructions provided by the 

assessment publisher; 

F.  Are selected and administered so as to ensure that if administered to a child 

with impaired sensory, manual, or speaking skills, the assessment results 

accurately reflect the child's aptitude or achievement level or whatever other 

factors the test purports to measure rather than reflecting the child's 

impairments (unless those skills are the factors being measured). 
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G.  Assess the child in all areas related to the suspected disability, including, 

if appropriate, health, vision, hearing, social and emotional status, general 

intelligence, academic performance, adaptive behavior, communicative status, 

and motor abilities; and 

H.  Are sufficiently comprehensive to identify all of the child's special education 

and related services needs, whether or not those needs are commonly 

associated with the child's disability. 

I.   Provide relevant information that directly assists in determining the 

educational needs of the child.  [34 C.F.R. 300.304] 

Evaluations of children who transfer to or from another District in the same school 

year are coordinated with the prior and subsequent schools, in order to expedite the 

completion of a full evaluation.  [34 C.F.R. 300.304] 

As part of an initial evaluation (if appropriate), and as part of any reevaluation, the 

IEP team and other qualified professionals, as appropriate, will: 

A.  Review existing evaluation data on the child including: 

1.  evaluations and information provided by the parents; 

2.  current classroom-based, local and state-wide assessments, and 

classroom-based observations; 

3.  observations by teachers, and related services providers. 

B.  On the basis of that review, and input from the child's parents, identify 

what additional data, if any, are needed to determine whether: 

1.  the child is or continues to be a child with a disability, and, if so, the 

educational needs of the child; 

2.  the present levels of academic achievement and related 

developmental needs of the child; 

3.  whether the child needs special education and related services to 

enable the child to meet measurable annual IEP goals and to 

participate, as appropriate, in the general education curriculum. 

C.  The IEP team may conduct the review without a meeting.  [34 C.F.R. 

300.305] 

D.  The District may accept current information about the student from 

another state, public agency, public education agency, or through an 

independent education evaluation. 
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If additional data are needed, the District will administer the assessments required 

to obtain the additional data.  [34 C.F.R. 300.305] 

If additional data are not needed to determine whether the child continues to be a 

child with a disability, and to determine the child's educational needs, the District 

will notify the parents of: 

A.  The determination and the reasons for the determination; and 

B.  The right of the parents to request an assessment to determine whether the 

child continues to be a child with a disability and to determine the child's 

educational needs.  [34 C.F.R. 300.305] 

The District will evaluate a child before determining that the child is no longer a child 

with a disability except when the termination is due to graduation with a regular 

high school diploma or at the conclusion of the instructional year during which the 

child attained the age of twenty-two (22). 

When the child's eligibility terminates because of graduation or at the conclusion of 

the instructional year during which the child attained the age of twenty-two (22), the 

District will provide a summary of the child's academic achievement and functional 

performance that includes recommendations on how to assist the child in meeting the 

child's postsecondary goals.  [34 C.F.R. 300.305] 

Upon completion of the evaluation process, the District ensures that: 

A.  A group of qualified professionals and the parent of the child determine: 

1.  if the child is a child with a disability under the Individuals with 

Disabilities Education Act, Arizona State Statutes, and Arizona 

Administrative Code; and 

2.  if so, the educational needs of the child. 

B.  The parents are provided, at no cost, a copy of the evaluation report and 

eligibility determination.  [34 C.F.R. 300.306] 

A child will not be determined to be a child with a disability if the primary factor for 

the determination is: 

A.  Lack of appropriate instruction in reading, including the essential 

components of reading instruction (as defined in 1208(3) of the Elementary and 

Secondary Education Act [ESEA]); 

B.  Lack of appropriate instruction in math; or 

C.  Limited English proficiency.  [34 C.F.R. 300.306] 
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The eligibility determination, including education needs, will be based on all of the 

information sources used in the evaluation process, and if deemed eligible and in need 

of special education and related services, an IEP will be developed in accordance with 

§300.320 through 300.324.  [34 C.F.R. 300.306] 

Additional procedures for identifying children with specific learning disabilities: 

A.  Option 1: 

The District will use the state-adopted criteria for determining whether 

a child has a specific learning disability through a process based on the 

child's response to scientific, research-based intervention in conformity 

with IDEA Regulations §300.307-311.  [34 C.F.R. 300.307] 

B.  Option 2: 

The District will use a criteria for determining whether a child has a 

specific learning disability through the identification of a severe 

discrepancy between intellectual ability and achievement in 

conformity with IDEA Regulations §300.307-311.  [34 C.F.R. 300.307] 

C.  Option 3: 

The District will determine, on an individual child basis, the criteria for 

determining whether a child has a specific learning disability using one 

of the following criteria in conformity with IDEA Regulations §300.307-

311: 

a.  The state-adopted criteria based on a child's response to 

scientific, research-based intervention; 

b.  The identification of a severe discrepancy between intellectual 

ability and achievement.  [34 C.F.R. 300.307] 

The determination of whether a child suspected of having a specific learning 

disability is a child with a disability will be made by the child's parents and a team 

of qualified professionals which will include: 

A.  The child's regular education teacher; or 

B.  If the child does not have a regular education teacher, then a regular 

education teacher qualified to teach children of that age; 

C.  For a child of less than school age, an individual qualified by the state to 

teach children of his/her age; 

D.  At least one (1) person qualified to conduct individual diagnostic 

evaluations of children, such as a school psychologist, speech-language 

pathologist, or remedial reading teacher.  [34 C.F.R. 300.308] 
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A child may be determined to have a specific learning disability if: 

A.  The child does not achieve adequately for the child's age or meet state-

approved grade level standards in one (1) or more of the following areas, when 

provided with learning experiences and instruction appropriate for the child's 

age or meet state-approved grade level standards: 

1.  oral expression 

2.  listening comprehension 

3.  written expression 

4.  basic reading skill 

5.  reading fluency skills 

6.  reading comprehension 

7.  mathematics calculation 

8.  mathematics problem solving 

B.  The child does not make sufficient progress to meet age or state-approved 

grade level standards in one (1) or more of the areas listed immediately above 

when using a process based on the child's response to scientific, research-based 

intervention; or 

C.  The child exhibits a pattern of strengths and weaknesses in performance, 

achievement, or both, relative to age, state-approved grade level standards, or 

intellectual development, that is determined by the group to be relevant to the 

identification of a specific learning disability using appropriate 

assessments.  [34 C.F.R. 300.309] 

The findings of this section are not primarily the result of: 

A.  A visual, hearing or motor disability; 

B.  Intellectual disability;   

C.  Emotional disturbance; 

D.  Cultural factors; 

E.  Environmental or economic disadvantage; or 

F.  Limited English proficiency.  [34 C.F.R. 300.309] 
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The group ensures that the underachievement is not due to a lack of appropriate 

instruction in reading or math and consider: 

A.  Data that demonstrate that prior to, or as part of, the referral process, the 

child was provided appropriate instruction in regular education settings, 

delivered by qualified personnel; and 

B.  Data-based documentation of repeated assessments of achievement at 

reasonable intervals, reflecting formal assessment of student progress during 

instruction, which was provided to the child's parents.  [34 C.F.R. 300.309] 

The District will promptly request parent consent to evaluate if, prior to referral, the 

child has not made adequate progress after an appropriate period of time when 

provided instruction described in the two (2) immediately preceding bullets.   [34 

C.F.R. 300.309] 

The District ensures that the child is observed in his/her learning environment, 

including the regular classroom setting, to document the child's academic 

performance and behavior in the areas of difficulty.  [34 C.F.R. 300.310] 

In the case of a child less than school age or out of school, a group member will observe 

the child in an environment appropriate for a child that age.  [34 C.F.R. 300.310] 

For a child suspected of having a specific learning disability, the eligibility 

determination will contain a statement of: 

A.  Whether the child has a specific learning disability; 

B.  The basis for making the determination, including an assurance the 

determination was made in accordance with the Individuals with Disabilities 

Education Act; 

C.  The relevant behavior, if any, noted during the observation and the 

relationship of that behavior to the child's academic functioning; 

D.  The educationally relevant medical findings, if any; 

E.  Whether the child does not achieve adequately for his/her age or to meet 

state-approved grade level standards consistent with whether the child has a 

specific learning disability; and does not make sufficient progress to meet age 

or state-approved grade level standards consistent with the basis of a 

determination in accordance with IDEA; or 

F.  The child exhibits a pattern of strengths and weaknesses in performance, 

achievement, or both, relative to age, state-approved grade level standards or 

intellectual development consistent with the observation of relevant behavior. 
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G.  The determination of the group concerning the effects of a visual, hearing, 

or motor disability; intellectual disability; emotional disturbance; cultural 

factors; environmental or economic disadvantage; or limited English 

proficiency of the child's achievement level.  [34 C.F.R. 300.311] 

If the child participated in a process that assessed the child's response to scientific, 

research-based intervention, the determination must include: 

A.  The instructional strategies used and the student-centered data collected; 

and 

B.  The documentation that the child's parents were notified about the state's 

policies regarding the amount and nature of student performance that would 

be collected and the general education services that would be provided; 

C.  Strategies for increasing the rate of learning; and 

D.  The parent's right to request an evaluation.  [34 C.F.R. 300.311] 

Each group member will certify in writing whether the report reflects the member's 

conclusion.  If it does not, the group member will submit a separate statement 

presenting the member's conclusions.  [34 C.F.R. 300.311] 

The District shall establish, implement, and make available to school-based 

personnel and parents within its boundaries of responsibility written procedures for 

the initial full and individual evaluation of students suspected of having a disability, 

and for the reevaluation of students previously identified as being eligible for special 

education.  [A.A.C. R7-2-401.E] 

Procedures for the initial full and individual evaluation of children suspected of 

having a disability and for the reevaluation of students with disabilities shall meet 

the requirements of IDEA and its regulations, state statutes, and State Board of 

Education rules.  [A.A.C. R7-2-401.E] 

Free  Appropriate  Public  Education 

The determination that a child is eligible for special education and related services 

will be made on an individual basis by a properly constituted District team.  [34 

C.F.R. 300.306 and, if applicable, 300.308] 

For preschool children (age three [3] to five [5]): 

The District will: 

1.  Make FAPE available no later than the child's third birthday; 
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2.  Ensure that an IEP or an Individualized Family Service Plan (IFSP) is in 

effect for each child by that date; 

3.  Ensure that a child's IEP team determines the date when services under 

the IEP or IFSP will begin if a child's third birthday occurs during the summer. 

For school-aged children (age five [5] through twenty-one [21]): 

The District will make FAPE available to any child who needs special 

education and related services, even though the child has not failed or been 

retained in a course or grade, and is advancing from grade to grade.  Services 

for an eligible student with a disability shall extend through conclusion of the 

instructional year during which the student attains the age of twenty-two (22). 

The District will establish policy and procedures with regard to allowable pupil-

teacher ratios and pupil-staff ratios within the District or county for provision of 

special education services.  [A.R.S. 15-764.A(5)] 

The special education programs and services established pursuant to this section and 

section 15-765 shall be conducted only in a school facility which houses regular 

education classes or in other facilities approved by the division of special 

education.  [A.R.S. 15-764.B] 

The District ensures that assistive technology devices or services or both will be 

available to a child with a disability, if required, as a part of: 

A.  special education; 

B.  related services; 

C.  supplementary aids and service.  [34 C.F.R. 300.105] 

On a case-by-case basis, the District ensures the use of school-purchased assistive 

technology devices in a child's home or other setting if the child's IEP team 

determines that the child needs access to those devices in order to receive FAPE.  [34 

C.F.R. 300.105] 

The District will make extended school year services available as necessary to provide 

FAPE to children with disabilities. 

A.  Extended school year (ESY) services will be provided only if a child's IEP 

team determines, in accordance with §§300.320-300.324, that the services are 

necessary for the provision of FAPE. 

B.  Services will not be: 

1.  limited to a particular category of disability; or, 

2.  unilaterally limited to the type, amount, or duration of services.  [34 

C.F.R. 300.106] 
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The ESY services that are provided to a child with a disability will: 

A.  Be provided beyond the normal school year of the District; 

B.  Be provided in accordance with the child's IEP; 

C.  Be provided at no cost to the parents of the child; and 

D.  Meet the standards of the state.  [34 C.F.R. 300.106] 

The District will afford children with disabilities an equal opportunity for 

participation in nonacademic and extracurricular services and activities including, as 

determined appropriate and necessary by the child's IEP team, the provision of 

supplementary aids and services.  [34 C.F.R. 300.107] 

Nonacademic and extracurricular services and activities may include counseling 

services, athletics, transportation, health services, recreational activities, special 

interest groups or clubs sponsored by the District, referrals to agencies that provide 

assistance to individuals with disabilities, and employment of students, including 

both employment by the District and assistance in making outside employment 

available.  [34 C.F.R. 300.107] 

The District will make regular physical education services available to children with 

disabilities to the same extent that the District provides those services to children 

without disabilities, unless: 

A.  The child is enrolled full time in a separate facility; or 

B.  The child needs specially designed physical education as prescribed in the 

child's IEP.  [34 C.F.R. 300.108] 

If a child is enrolled in a separate facility, the District ensures that the child receives 

appropriate physical education services.  [34 C.F.R. 300.108] 

If special physical education is prescribed in a child's IEP, the District will provide 

for those services, either directly or through other public or private programs.  [34 

C.F.R. 300.108] 

The District ensures that children with disabilities have available to them the variety 

of education programs and services that are available to nondisabled children, 

including art, music, industrial arts, consumer and homemaking education, and 

vocational education.  [34 C.F.R. 300.110] 

When serving children wearing hearing aids or surgically implanted medical devices, 

the District ensures that: 

A.  The hearing aids worn in school by children with hearing impairments are 

functioning properly; and 
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B.  The external components of surgically implanted medical devices (e.g., 

cochlear implants) are functioning properly, except that the District will not be 

responsible for any post-surgical maintenance, programming or replacement 

of any component, external or internal, of the medical device.  [34 C.F.R. 

300.113] 

The District may use the Medicaid or other public benefits or insurance programs in 

which a child participates to provide or pay for services required under IDEA, as 

permitted under the public benefits or insurance program, except that the District: 

A.  Will not require parents to sign up for or enroll in public benefits or 

insurance programs to receive FAPE; 

B.  Will not require parents to incur out-of-pocket expenses such as payment 

of a deductible or co-pay for services required by IDEA, but may pay the cost 

that parents otherwise would be required to pay; 

C.  Will not use a child's public benefit if that use would: 

1.  decrease lifetime benefits; 

2.  result in the family paying for non-school services that would 

otherwise be paid for by public benefits; 

3.  increase premiums or lead to discontinuation of benefits; or 

4.  risk loss of eligibility.  [34 C.F.R. 300.154] 

The District will notify parents that their refusal to allow access to their public 

benefits does not relieve the District of its responsibility to provide all required IDEA 

services.  [34 C.F.R. 300.154] 

The District will obtain a one (1)-time written consent from the parent, after 

providing written notification and prior to accessing a child's or parent's public 

benefits for the first time.  The consent must specify: 

A.  The personally identifiable information that may be disclosed; 

B.  The purpose of the disclosure; and 

C.  The agency to which the disclosure may be made. 

The District will provide a written notification to the child's parents before accessing 

the child's or parent's public benefits or insurance for the first time and prior to 

obtaining the one-time parental consent and annually thereafter. 
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The District responsible for serving preschool children with disabilities shall 

establish, implement, and make available to its personnel and parents, written 

procedures for: 

A.  The operation of the preschool program, in accordance with federal statute 

and regulations and the state statutes, that provides a continuum of 

placements for students; 

B.  The smooth and effective transition from the Arizona Early Intervention 

Program to a public school preschool program in accordance with the 

agreement between the Department of Economic Security and the 

Department; and 

C.  The provision of a minimum of three hundred sixty (360) minutes per week 

of instruction in a program that meets at least two hundred sixteen (216) hours 

over the minimum.  [A.A.C. R7-2-401.K] 

The District shall establish, implement, and make available to its personnel and 

parents written procedures regarding the access to special education services to 

students enrolled in private schools by their parents as identified by the IDEA and 

its regulations, state statutes, and State Board of Education rules.  [A.A.C. R7-2-

401.F] 

Graduation 

The District ensures that the Governing Board shall prescribe graduation criteria for 

students with disabilities from its high schools, which shall include accomplishment 

of the academic standards in at least reading, writing, mathematics, science and 

social studies, as determined by District assessment.  [A.R.S. 15-701(B) and 

A.A.C. R7-2-301(D)(1)] 

The District ensures that the Governing Board shall develop a course of study and 

graduation and promotion requirements for all students placed in special education 

programs in accordance with  R7-2-401 et seq.  [A.R.S. 15-701(B) and A.A.C. R7-2-

301(D)(1)] 

The District will not be obligated to provide FAPE to students with disabilities who 

have graduated from high school with a regular high school diploma.  [34 C.F.R. 

300.102] 

The exception does not apply to children who have graduated from high school but 

have not been awarded a regular high school diploma.  [34 C.F.R. 300.102] 

Parents shall be provided written notification of a student’s anticipated graduation 

date at least one (1) year before the anticipated high school graduation date. 

Graduation from high school with a regular high school diploma constitutes a change 

of placement requiring prior written notice in accordance with §300.503.  [34 C.F.R. 

300.102] 
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An evaluation is not required before the termination of a child's eligibility due to 

graduation from secondary school with a regular diploma or due to conclusion of the 

instructional year during which the student attains the age of twenty-two (22).  [34 

C.F.R. 300.305] 

For a child no longer eligible due to graduation or exceeding the age of eligibility, the 

District will provide the child with a summary of the child's academic achievement 

and functional performance, which shall include recommendations on how to assist 

the child in meeting the child's post secondary goals.  [34 C.F.R. 300.305] 

Pupils with disabilities as defined in A.R.S. 15-761 or children who receive special 

education as defined in 15-763, shall not be required to achieve passing scores on 

competency tests in order to graduate from high school unless the pupil is learning 

at a level appropriate for the pupil's grade level in a specific academic area and unless 

a passing score on a competency test is specifically required in a specific academic 

area by the pupil's IEP as mutually agreed on by the pupil's parents (or eighteen [18] 

year old student) and IEP team.  [A.R.S. 15-701.01(3)] 

Individualized  Education  Program 

Each individualized education program (IEP) of a student with a disability shall be 

developed in accordance with IDEA and its regulations, state statutes, and State 

Board of Education rules.  If appropriate to meet the needs of a student and to ensure 

access to the general curriculum, an IEP team may include specially designed 

instruction in the IEP that may be delivered in a variety of educational settings by a 

general education teacher or other certificated personnel provided that certificated 

special education personnel are involved in the planning, progress monitoring, and 

when appropriate, the delivery of the specially designed instruction.  [A.A.C. R7-2-

401.G] 

Each student with a disability who has an IEP shall participate in the state 

assessment system.  Students with disabilities can test with or without 

accommodations or modifications as indicated in the student’s IEP.  Students who 

are determined to have a significant cognitive disability based on the established 

eligibility criteria will be assessed with the state's alternate assessments as 

determined by the IEP team.  [A.A.C. R7-2-401.G] 

The contents of each individualized education program (IEP) will include a statement 

of: 

A.  The child's present levels of academic achievement and functional 

performance, including: 

1.  how the child's disability affects the child's involvement and progress 

in the general curriculum; or 

2.  for preschool children, as appropriate, how the disability affects the 

child's participation in appropriate activities; 
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B.  Measurable annual goals, including academic and functional goals designed 

to: 

1.  meet the child's needs that result from the child's disability to enable 

the child to be involved in and make progress in the general education 

curriculum; and 

2.  meet each of the child's other educational needs that result from the 

child's disability; 

3.  for children with disabilities who take alternate assessments aligned 

to alternate achievement standards, a description of benchmarks or 

short-term objectives; 

C.  How the child's progress toward meeting the IEP goals will be measured 

and when periodic reports on the child's progress toward the goals will be 

provided; 

D.  The special education and related services to be provided to the child, the 

supplementary aids and services to be provided to the child or on behalf of the 

child, the program modifications or supports for school personnel that will be 

provided to enable the child: 

1.  to advance appropriately toward attaining the annual goals; 

2.  to be involved in and progress in the general education curriculum 

and to participate in extracurricular and other nonacademic activities 

with other children with disabilities and nondisabled children. 

E.  If a child needs special education and related services because of a specific 

learning disability, the child’s IEP shall indicate whether the child has been 

diagnosed with dyslexia; 

F. E.  The extent, if any, to which the child will not participate with 

nondisabled children in the regular class and in extracurricular and other 

nonacademic activities; 

G. F.  Any individual accommodations that are needed to measure the 

academic achievement and functional performance of the child on state and 

District-wide assessments; 

H. G.  If the IEP team determines that the child must take an alternate 

assessment instead of a particular regular state or District-wide assessment of 

student achievement, a statement of why: 
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1.  the child cannot participate in the regular assessment; and 

2.  the particular alternate assessment selected is appropriate for the 

child; 

I. H.  The projected date for the beginning of the services and modifications 

and the anticipated frequency, location, and duration of those services and 

modifications.  [34 C.F.R. 300.320] 

J. I.  The student’s estimated graduation date, aligned with the transition plan, 

by the end of ninth (9th) grade or age sixteen (16), whichever comes first, or 

earlier, if determined necessary by the student’s IEP team. 

Beginning not later than the first IEP to be in effect when the student turns sixteen 

(16), or earlier if determined appropriate by the IEP team, and updated annually, the 

IEP will also include a statement of: 

A.  appropriate measurable postsecondary goals based upon age-appropriate 

transition assessments related to training, education, employment, and, where 

appropriate independent living skills; 

B.  transition plan and services (including courses of study) needed to assist 

the child in reaching those goals by the anticipated graduation date.  [34 C.F.R. 

300.320] 

Beginning not later than one (1) year before a student reaches the age of eighteen 

(18), the IEP will include a statement that the parents and the student have been 

informed of the rights under Part B, if any, that will transfer to the student on 

reaching the age of eighteen (18).  [34 C.F.R. 300.320] 

The IEP team for each child with a disability will include: 

A.  The parents of the child; 

B.  Not less than one (1) regular education teacher of the child (if the child is, 

or may be, participating in the regular education environment); 

C.  Not less than one (1) special education teacher of the child, or where 

appropriate, not less than one special education provider of the child; 

D.  A representative of the District who: 

1.  is qualified to provide, or supervise the provision of, specially 

designed instruction to meet the unique needs of children with 

disabilities; 
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2.  is knowledgeable about the general education curriculum; and 

3.  is knowledgeable about the availability of resources of the District; 

4.  may be a District team member described in the IEP team described 

above, with the exception of the parents, if the above criteria are met. 

E.  An individual who can interpret the instructional implications of evaluation 

results, who may be a member of the team described in the IEP team described 

above. 

F.  At the discretion of the parent or the District, other individuals who have 

knowledge or special expertise regarding the child, including related services 

personnel as appropriate; and 

G.  Whenever appropriate, the child with a disability. 

1.  A child of any age if the purpose of the meeting is to consider 

postsecondary goals and transition services needed to assist the child in 

reaching the IEP goals; 

2.  If the student does not attend the IEP meeting, the District will take 

other steps to ensure that the student's preferences and interests are 

considered. 

H.   To the extent appropriate and with consent of the parents or the adult 

child, the District will invite a representative of any participating agency that 

is likely to be responsible for providing or paying for transition services. 

I.  For a child who is transitioning from the Arizona Early Intervention 

Program (AzEIP), representatives from AzEIP must be invited to the initial 

IEP if the parent requests. [34 C.F.R. 300.321]   

A member of the IEP team described above is not required to attend the IEP meeting 

if the parent and the school agree in writing prior to the meeting that attendance is 

not necessary because the member's area of curriculum or related services is not 

being modified or discussed in the meeting.  [34 C.F.R. 300.321] 

A member of the District IEP team described above, and including a person who can 

interpret the results, may be excused from attending the IEP meeting in whole or 

part when the meeting involves a modification to or discussion of the member's area 

of the curriculum or related services if the parent, in writing and the District consent 

to the excusal, and the member submits, in writing to the IEP team, input into the 

development of the IEP prior to the meeting.  [34 C.F.R. 300.321] 
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A parent or the District may request in writing a review of the IEP and shall identify 

the basis for requesting review.  Such review shall take place within forty-five (45) 

school days of the receipt of the request at a mutually agreed upon date and 

time.  [A.A.C. R7-2-401.G] 

In the case of a child previously served by AzEIP, an invitation to the initial IEP team 

meeting will, at the request of the parent, be sent to the AzEIP service coordinator to 

assist with the smooth transition of services.  [34 C.F.R. 300.321] 

The District will take steps to ensure parent(s) of a child with a disability are present 

at each IEP meeting or are afforded the opportunity to participate by: 

A.  Notifying parents of the meeting early enough to ensure that they will have 

an opportunity to attend; and 

B.  Scheduling the meeting at a mutually agreed on time and place.  [34 C.F.R. 

300.322] 

The meeting notice will: 

A.  Indicate the purpose, time, and location of the meeting and who will be in 

attendance; and 

B.  Inform the parents of the provisions relating to the participation of other 

individuals who have knowledge or special expertise about the child and of 

representatives of the AzEIP if the meeting is for an initial IEP of a child 

transitioning from AzEIP.  [34 C.F.R. 300.322] 

Beginning not later than the first IEP to be in effect by the end of ninth (9th) grade 

or age sixteen (16), whichever comes first, or earlier, if determined necessary by the 

student’s IEP team, the notice will also: 

A.  Indicate that a purpose of the meeting will be the consideration of 

postsecondary goals and transition services; 

B.  Indicate that the District will invite the student; 

C.  Identify any other agency that will be invited to send a representative.  [34 

C.F.R. 300.322] 

If neither parent can attend, the District will use other methods to ensure parent 

participation, including individual or conference telephone calls.  [34 C.F.R. 300.322] 

A meeting may be conducted without a parent in attendance if the District is unable 

to convince the parents that they should attend.  In this case, the District will 

maintain a record of its attempts to arrange a mutually agreed on time and place, 

such as: 
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A.  Detailed records of telephone calls made or attempted and the results of 

those calls; 

B.  Copies of correspondence sent to the parents and any responses received; 

and 

C.  Detailed records of visits made to the parent's home or place of employment 

and the results of those visits.  [34 C.F.R. 300.322] 

The District will take whatever action is necessary to help the parent understand the 

proceedings at the IEP meeting, including arranging for an interpreter for parents 

with deafness or whose native language is other than English.  [34 C.F.R. 300.322] 

The District will give the parent a copy of the child's IEP at no cost to the parent.  [34 

C.F.R. 300.322] 

At the beginning of each school year, the District will have in effect for each child 

with a disability in its jurisdiction, an IEP as defined in 300.320.  [34 C.F.R. 300.323] 

The District ensures that: 

A.  A meeting to develop an IEP for an eligible child is conducted within thirty 

(30) calendar days of a determination of eligibility for special education and 

related services. 

B.  As soon as possible following the development of the IEP, the services 

indicated in the IEP are made available to the child.  An IEP will be in effect 

at the beginning of each school year.  [34 C.F.R. 300.323] 

For a child aged two (2) years nine (9) months to five (5) years previously served by 

AzEIP, the IEP team will consider the contents of the child's Individualized Family 

Service Plan (IFSP).  An IFSP may serve as the IEP of the child if: 

A.  The District has provided the parents with a detailed explanation of the 

differences between an IEP and an IFSP; 

B.  The parent and the District agree in writing to the use of an IFSP; 

C.  The IFSP contains an educational component that promotes school 

readiness and includes pre-literacy, language and numeric skills; and 

D.  The IFSP is developed in accordance with IEP procedures.  [34 C.F.R. 

300.323] 
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The District ensures that each child's IEP is accessible to each regular education 

teacher, special education teacher, related service provider and any other service 

provider who is responsible for implementing the IEP. 

A.  Each teacher and related service provider will be informed of his or her 

specific responsibilities in implementing the IEP; and 

B.  The specific accommodations, modifications, and supports that will be 

provided for the child in accordance with the IEP.  [34 C.F.R. 300.323] 

For a child with an IEP who transfers into the District from another school system in 

Arizona, the District, in consultation with the parents, will provide a free appropriate 

public education (including services comparable to the services described in the 

existing IEP) until the District: 

A.  Reviews and adopts the child's IEP from the previous district, or 

B.  Develops, adopts, and implements a new IEP.  [34 C.F.R. 300.323] 

For a child with an IEP who transfers into the District from another state, the 

District, in consultation with the parents, will provide a free appropriate public 

education (including services comparable to the services described in the existing 

IEP) until the District: 

A.  Conducts an evaluation for eligibility for special education in Arizona, or 

determines that such an evaluation is unnecessary; and 

B.  Develops, adopts, and implements a new IEP, if appropriate.  [34 C.F.R. 

300.323] 

To facilitate the transition of a child enrolling from another school system, either from 

within or from outside of Arizona, the District will take reasonable steps to promptly 

obtain the child's education records, including all records pertaining to special 

education, from the previous school system in which the child was enrolled.  [34 

C.F.R. 300.323] 

When a records request is received from another district, from either within or 

outside of Arizona, the District will promptly respond to the request.  [34 C.F.R. 

300.323] 

In developing each child's IEP, the IEP team will consider: 

A.  The strengths of the child and the concerns of the parents for enhancing 

the education of their child; 
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B.  The results of the initial or most recent evaluation of the child; and 

C.  The academic, developmental, and functional needs of the child.  [34 C.F.R. 

300.324] 

In consideration of special factors, the IEP team will: 

A.  In the case of a child whose behavior impedes his or her learning or that of 

others, consider the use of positive behavioral interventions and supports, and 

other strategies to address that behavior; 

B.  In the case of a child with limited English proficiency, consider the language 

needs of the child as those needs relate to the child's IEP; 

C.  In the case of a child who is blind or visually impaired, provide for 

instruction in Braille and the use of Braille unless the IEP team determines, 

after an evaluation of the child's reading and writing skills, needs, 

and appropriate reading and writing media (including an evaluation of the 

child's future needs for instruction in Braille or the use of Braille) that 

instruction in Braille or the use of Braille is not appropriate for the child; 

D.  Consider the communication needs of the child, and in the case of a child 

who is deaf or hard of hearing, consider the child's language and 

communication needs, opportunities for direct communication with peers and 

professional personnel in the child's language and communication mode, 

academic level and full range of needs, including opportunities for direct 

instruction in the child's language and communication mode; 

E.  Consider whether the child requires assistive technology devices and 

services.  [34 C.F.R. 300.324] 

The regular education teacher of a child with a disability, as a member of the IEP 

team, will, to the extent appropriate, participate in the development, review, and 

revision of the child's IEP, including the determination of: 

A.  Appropriate positive behavioral interventions and strategies for the child; 

and 

B.  Supplementary aids and services, program modifications, and/or supports 

for school personnel that will be provided for the child, consistent with 

§300.320(a)(4).  [34 C.F.R. 300.324] 

In making changes to the IEP after the annual IEP meeting, the parent and the 

District may agree to amend the IEP without a meeting for the purpose of making 

those changes and, instead, develop a written document to amend or modify the 

child's current IEP.  The District will: 

A.  Inform all members of the child's IEP team of those changes, and 
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B.  Upon request, provide the parents with the revised copy of the IEP.  [34 

C.F.R. 300.324] 

To the extent possible, the District will encourage the consolidation of evaluation, 

reevaluation and IEP meetings for a child.  [34 C.F.R. 300.324] 

The District ensures that the IEP team reviews the child's IEP periodically, but not 

less than annually, to determine if goals are being achieved, and revise the IEP, when 

appropriate, to address: 

A.  any lack of expected progress toward the annual goals and in the general 

education curriculum, if appropriate; 

B.  the results of any reevaluation; 

C.  information about the child provided to, or by the parents; 

D.  the child's anticipated needs, or other matters.  [34 C.F.R. 300.324] 

If a participating agency other than the District fails to provide the transition services 

in an IEP, the District will reconvene the IEP team to identify alternative strategies 

to meet the child's transition outcomes.  [34 C.F.R. 300.324] 

Before the District places a child with a disability in a private school or facility, the 

District will initiate and conduct a meeting to develop an IEP for the child and ensure 

that a representative of the private school or facility attends the meeting in person or 

by conference call.  [34 C.F.R. 300.325] 

Subsequent IEP reviews may be initiated and conducted by the private school at the 

discretion of the District.  However, the District ensures that: 

A.  The parents and District representative are involved in any decisions about 

the child's IEP; and 

B.  They agree to any proposed changes in the IEP before those changes are 

implemented.  [34 C.F.R. 300.325] 

The District remains responsible to ensure FAPE to a child placed by the District in 

a private school or facility.  [34 C.F.R. 300.325] 

The District ensures that the parents of a child with a disability are members of any 

group that makes decisions on the educational placement of their child.  [34 C.F.R. 

300.327] 

The District shall establish, implement, and make available to its school-based 

personnel and parents written procedures for the development, implementation, 

review, and revision of IEPs.  [A.A.C. R7-2-401.G] 
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Procedures for IEPs shall meet the requirements of the IDEA and its regulations, the 

state statutes, and the State Board of Education rules.  [A.A.C. R7-2-401.G] 

Procedures shall include the incorporation of Arizona academic standards as adopted 

by the State Board of Education into the development of each IEP and address grade-

level expectations and grade-level content instruction.  [A.A.C. R7-2-401.G] 

Least  Restrictive  Environment 

The District ensures that special classes, separate schooling, or other removal of 

children with disabilities from the regular educational environment occurs only if the 

nature or severity of the disability is such that education in regular classes with the 

use of supplementary aids and services cannot be achieved satisfactorily.  [34 C.F.R 

300.114] 

The District will make available a continuum of alternative placements to meet the 

needs of children with disabilities for special education and related services.  [34 

C.F.R 300.115] 

The continuum of alternative placements will include: 

A.  Instruction in regular classes, special classes, special schools, home 

instruction, and instruction in hospital and institutions; 

B.  Supplementary services, such as a resource room or itinerant instruction, 

to be provided in conjunction with regular class placement. 

The placement decision for each child will be: 

A.  Made by a group that includes the parents and other persons 

knowledgeable about the child, the meaning of the evaluation data, and the 

placement options; 

B.  In conformity with the least restrictive environment (LRE) provisions of the 

IDEA regulations; 

C.  Determined at least annually; 

D.  Based on the child's IEP; and, 

E.  As close as possible to the child's home.  [34 C.F.R 300.115] 

Unless the IEP of a child requires some other arrangement, the child will be educated 

in the school that he or she would attend if not disabled.  [34 C.F.R 300.115] 
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In selecting the LRE, consideration will be given to any potential harmful effect on 

the child or on the quality of services that she/he needs.  [34 C.F.R 300.115] 

A child with a disability will not be removed from age-appropriate regular classrooms 

solely because of needed modifications in the general education curriculum.  [34 

C.F.R 300.115] 

In providing or arranging for the provision of nonacademic and extracurricular 

services and activities, including meals, recess periods, and other nonacademic 

activities, the District ensures that each child with a disability participates with 

nondisabled children in the extracurricular services and activities to the maximum 

extent appropriate to the needs of that child.  [34 C.F.R 300.117] 

The District ensures that the supplementary aides and services determined by the 

IEP team to be appropriate and necessary are provided to allow the child to 

participate in nonacademic settings.  [34 C.F.R 300.115] 

The District shall establish, implement, and make available to its school-based 

personnel and parents, written procedures to ensure the delivery of special education 

services in the least restrictive environment as identified by IDEA and its 

regulations, the state statutes, and the State Board of Education rules.  [A.A.C. R7-

2-401.H] 

A continuum of services and supports for students with disabilities shall be available 

through the District.  [A.A.C. R7-2-401.H] 

Procedural  Safeguards 

The District ensures that the parents of a child with a disability shall be given an 

opportunity to inspect and review all education records with respect to the 

identification, evaluation, educational placement, and the provision of FAPE to the 

child.  [34 C.F.R. 300.501] 

The District ensures that the parents of a child with a disability shall: 

A.  be given an opportunity to participate in meetings with respect to the 

identification, evaluation, educational placement and the provision of FAPE to 

the child. 

B.  be provided notice consistent with §300.322 to ensure they have opportunity 

to participate in meetings. 

C.  be members of any group that makes decisions on the educational 

placement of their child.  [34 C.F.R. 300.501] 
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If neither parent can participate in a meeting in which a decision is to be made 

relating to the educational placement of their child, the District must use other 

methods to ensure their participation, including individual or conference telephone 

calls, or video conferencing.  [34 C.F.R. 300.501] 

A placement decision may be made by a group without the involvement of the parent, 

if the District is unable to obtain the parent's participation and has maintained a 

record of its attempts to ensure their involvement.  [34 C.F.R. 300.501] 

The parents of a child with a disability have the right to obtain an independent 

educational evaluation of their child.  The District must provide to parents, upon 

request for an independent educational evaluation: 

A.  Information about where an independent educational evaluation may be 

obtained; and 

B.  The District criteria applicable for independent educational 

evaluations.  District criteria for the independent educational evaluation must 

be the same as the criteria the District uses when it conducts an evaluation, 

to the extent consistent with the parent's right to an evaluation.  [34 C.F.R. 

300.502] 

A parent has the right to an independent educational evaluation at public expense if 

the parent disagrees with an evaluation obtained by the District.  If a parent requests 

an independent educational evaluation at public expense, the District must, without 

unnecessary delay, either: 

A.  File for a due process hearing to show that its evaluation is appropriate; or 

B.  Ensure that an independent educational evaluation is provided at public 

expense, unless the District demonstrates in a hearing that the evaluation 

obtained by the parent did not meet District criteria.  [34 C.F.R. 300.502] 

If a due process hearing decision is that the District's evaluation is appropriate, the 

parent still has the right to an independent educational evaluation, but not at public 

expense.  [34 C.F.R. 300.502] 

If a parent requests an independent educational evaluation, the District may ask for 

the parent's reasons for the objections, but may not require the parent to provide an 

explanation and may not unreasonably delay either providing the independent 

educational evaluation at public expense or filing a request for due process to defend 

its evaluation.  [34 C.F.R. 300.502] 

A parent is entitled to only one (1) independent educational evaluation at public 

expense each time the District conducts an evaluation with which the parent 

disagrees.  [34 C.F.R. 300.502] 
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The results of any independent educational evaluation which is obtained by or 

provided to the District: 

A.  Must be considered by the District, if it meets District criteria, in any 

decision with respect to the provision of FAPE to the child; and 

B.  May be presented by any party as evidence in a due process hearing.  [34 

C.F.R. 300.502] 

If a hearing officer requests an independent educational evaluation as part of a due 

process hearing, the cost of the evaluation must be at public expense. 

Written notice must be given to the parents of a child with a disability a reasonable 

time after the District: 

A.  Proposes to initiate or change the identification, evaluation or educational 

placement of the child or the provision of FAPE to the child; or 

B.  Refuses to initiate or change the identification, evaluation or educational 

placement of the child or the provision of FAPE to the child.  [34 C.F.R. 

300.503] 

Such notice shall occur before the proposal or refusal action is implemented. 

The notice must include: 

A.  A description of the action proposed or refused by the District; 

B.  An explanation of why the District proposes or refuses to take the action; 

C.  A description of each evaluation procedure, assessment, record or report 

the District used as a basis for the proposed or refused action; 

D.  A statement that the parents of a child with a disability have protection 

under the procedural safeguards of this part and, if this notice is not an initial 

referral for evaluation, the means by which a copy of a description of 

the procedural safeguards can be obtained; 

E.  Sources for parents to contact to obtain assistance in understanding the 

provisions of this part; 

F.  A description of other options that the IEP team considered and the reasons 

why those options were rejected; 

G.  A description of other factors that are relevant to the District's proposal or 

refusal.  [34 C.F.R. 300.503] 
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The notice must be written in language understandable to the general public, 

provided in the native language or other mode of communication used by the 

parent.  [34 C.F.R. 300.503] 

If the native language or other mode of communication used by the parent is not a 

written language, the District ensures: 

A.  The notice is translated orally or by other means to the parent in his or her 

native language or other mode of communication; 

B.  That the parent understands the content of the notice; 

C.  That there is written evidence of these requirements.  [34 C.F.R. 300.503] 

A copy of the procedural safeguards available to the parent of a child with a disability 

must be given to the parents only one (1) time a school year, except that a copy also 

must be given to the parents: 

A.  Upon initial referral or parent request for evaluation; 

B.  Upon receipt of a first complaint to the state or first request for a due 

process hearing in a school year; 

C.  When a disciplinary change of placement /removal has been initiated; 

D.  Upon request by a parent.  [34 C.F.R. 300.504] 

The procedural safeguards notice must include a full explanation of all the procedural 

safeguards available under §300.148, §§300.151 through 300.153, §300.300, 

§§300.502 through 300.503, §§300.505 through 300.515, §300.520, §§300.530 through 

536, and §§300.610 through 300.625 relating to: 

A.  Independent educational evaluations; 

B.  Prior written notice; 

C.  Parental consent; 

D.  Access to education records; 

E.  Opportunity to present and resolve complaints through the due process 

hearing and state complaint procedures, including; 

1.  The time period in which to file a complaint; 

2.  The opportunity for the District to resolve the complaint; 

3.  The difference between due process hearing and state complaint 

procedures, jurisdictions, issues that may be raised, timelines, and 

relevant procedures. 

F.  The availability of mediation; 
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G.  The child's placement during the due process hearing; 

H.  Procedures for students subject to placement in an interim alternative 

educational setting; 

I.   Requirements for unilateral placements by parents of children in private 

schools at public expense; 

J.   Due process hearings including requirements for disclosure of evaluation 

results and recommendations; 

K.  Civil actions, including timelines; 

L.  Attorney fees.  [34 C.F.R. 300.504] 

This notice must meet the same requirements for understandable language as for the 

written prior notice described in §300.503.  [34 C.F.R. 300.504] 

The parent of a child with a disability may elect to receive required notices by an 

electronic mail communication if the District makes that option available.  [34 C.F.R. 

300.505] 

The District will establish procedures to allow parties to disputes, including those 

matters arising prior to a request for a due process hearing, to resolve disputes 

through mediation.  Procedures will ensure that the mediation process: 

A.  Is voluntary on the part of the parties; 

B.  Is not used to deny or delay a parent's right to a due process hearing or any 

other right under the IDEA; 

C.  Is conducted by a qualified and impartial mediator who is trained in 

effective mediation techniques.  [34 C.F.R. 300.506] 

The District may establish procedures to offer to parents and schools that choose not 

to use mediation an opportunity to meet, at a time and location convenient to the 

parties, with a disinterested party: 

A.  Who is under contract with an appropriate alternative dispute resolution 

entity, or a parent training and information center, or community parent 

resource center; 

B.  Who would explain the benefits of, and encourage the mediation process to 

the parents.  [34 C.F.R. 300.506] 

A parent or District may file a request for a due process hearing relating to the 

identification, evaluation or educational placement of a child with a disability.  [34 

C.F.R. 300.507] 
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The request for a due process hearing must allege a violation that occurred not more 

than two (2) years before the date the parent or District knew or should have known 

about the alleged violation.  [34 C.F.R. 300.507] 

The District must inform the parent of any free or low cost legal and other relevant 

services available in the area upon parent request.  [34 C.F.R. 300.507] 

The District will have procedures that require either party, or the attorney 

representing a party, to provide to the other party a confidential due process 

complaint.  [34 C.F.R. 300.508] 

The party filing the notice for a hearing must forward a copy of the request to the 

state.  [34 C.F.R. 300.508] 

The due process hearing complaint must include the following in order for the 

complaint to be heard: 

A.  The name of the child; 

B.  The residential address of the child; 

C.  The school of attendance; 

D.  A description of the nature of the problem of the child relating to the 

proposed or refused initiation or change, including facts relating to the 

problem; and 

E.  A proposed resolution of the problem to the extent known and available to 

the party at the time.  [34 C.F.R. 300.508] 

The due process complaint will be deemed sufficient unless the party receiving the 

complaint notifies the hearing officer and the other party in writing, within fifteen 

(15) days of receipt of the complaint, that it believes the complaint does not meet the 

content requirements.  [34 C.F.R. 300.508] 

Within five (5) days of receipt of notice, the hearing officer must determine whether 

the complaint meets the requirements and notify the parties, in writing, of that 

determination.  [34 C.F.R. 300.508] 

A party may amend its due process complaint only if: 

A.  The other party consents in writing and is given an opportunity to resolve 

the complaint through the resolution process; or 
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B.  The hearing officer grants permission, but in no case later than five (5) days 

before the due process hearing begins.  [34 C.F.R. 300.508] 

If a party files an amended complaint, the relevant timelines begin again.  [34 C.F.R. 

300.508] 

If the District has not sent a prior written notice to the parent regarding the subject 

matter contained in the due process complaint, it must do so within ten (10) days of 

receiving the complaint.  [34 C.F.R. 300.508] 

Within ten (10) days of receiving the complaint, the receiving party will send to the 

other party a response that specifically addresses the issues raised in the due process 

complaint.  [34 C.F.R. 300.508] 

Within fifteen (15) days of receiving the notice of the parent's due process complaint, 

and prior to the initiation of a due process hearing, the District must convene a 

meeting with the parent and the relevant members of the IEP team who have specific 

knowledge of the facts identified in the complaint that: 

A.  Includes a representative of the District who has District decision-making 

authority; 

B.  May not include an attorney of the District unless the parent is 

accompanied by an attorney.  [34 C.F.R. 300.510] 

The purpose of the meeting is for the parent of the child to discuss the due process 

complaint, and the factual basis of the complaint, so the District has the opportunity 

to resolve the dispute.  [34 C.F.R. 300.510] 

The resolution meeting need not be held if: 

A.  The parent and District agree in writing to waive the meeting; or 

B.  The parent and District agree to use the mediation process.  [34 C.F.R. 

300.510] 

The parent and the District determine the relevant IEP team members to attend the 

meeting.  [34 C.F.R. 300.510] 

If the District has not resolved the complaint to the satisfaction of the parent within 

thirty (30) days of the receipt of the complaint, the due process hearing may 

occur.  The timeline for issuing a final decision begins at the end of this thirty (30) 

day period.  [34 C.F.R. 300.510] 
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The failure of the parent to participate in the resolution meeting that has not been 

mutually agreed to be waived, will delay the timelines for the resolution process and 

due process hearing until the meeting is held.  [34 C.F.R. 300.510] 

If the District is unable to obtain the participation of the parent after reasonable 

efforts have been made and documented, the District may, at the conclusion of the 

thirty (30) day period, request the hearing officer dismiss the parent's due process 

complaint.  [34 C.F.R. 300.510] 

If the District fails to hold the resolution meeting within fifteen (15) days of receiving 

the complaint or fails to participate in the meeting, the parent may request that the 

hearing officer begin the hearing timeline.  [34 C.F.R. 300.510] 

The forty-five (45) day timeline for the due process hearing starts the day after: 

A.  Both parties agree in writing to waive the resolution meeting; or 

B.  After either the mediation or resolution meeting starts but before the end 

of the thirty (30) day resolution period, the parties agree in writing that no 

agreement is possible; or 

C.  If both parties agree in writing to continue the mediation at the end of the 

thirty (30) day resolution period, but later, one (1) party withdraws from the 

mediation process.  [34 C.F.R. 300.510] 

If a resolution is reached at the meeting, the parties must execute a legally binding 

agreement that is: 

A.  Signed by both the parent and District representative who has authority to 

legally bind the District; and 

B.  Enforceable in any state court of competent jurisdiction or in a district court 

of the United States.  [34 C.F.R. 300.510] 

Either party may void the agreement within three (3) business days of the 

agreement's execution.  [34 C.F.R. 300.510] 

The child involved in the due process hearing complaint must remain in his or her 

current educational placement: 

A.  Unless a discipline appeal has been filed as provided in §300.533; 

B.  During the pendency of any administrative or judicial proceeding regarding 

a due process complaint notice requesting a due process hearing under 

§300.507; or 
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C.  Unless the District and parents of the child agree otherwise.  [34 C.F.R. 

300.518] 

If the complaint involves an application for initial admission to public school, the 

child, with the consent of the parents, must be placed in the public school until the 

completion of all the proceedings.  [34 C.F.R. 300.518] 

If the complaint involves an application for initial services for a child who has turned 

three (3) and transitioning from Part C to Part B, the District is not required to 

provide the Part C services the child had been receiving.  If the child is found eligible 

for special education and related services under Part B, and the parent consents to 

the initial provision of services under §300.300(b), then the District must provide 

those services that are not in dispute.  [34 C.F.R. 300.518] 

If the hearing officer agrees with the child's parents that a change of placement is 

appropriate, that placement must be treated as an agreement between the state and 

parent for the purposes of (1)(c) of this section.  [34 C.F.R. 300.518] 

The District ensures that the rights of a child are protected by assigning an individual 

to act as a surrogate for the parents when: 

A.  No parent can be identified; 

B.  After reasonable efforts are made, no parent can be located; 

C.  The child is a ward of the state (with no foster parent); 

D.  The child is an unaccompanied homeless youth as defined by the McKinney-

Vento Homeless Assistance Act.  [34 C.F.R. 300.519] 

The District will have a method for determining when a surrogate parent is needed 

and for making surrogate parent assignments.  [34 C.F.R. 300.519] 

The District ensures that a person selected as a surrogate parent: 

A.  Is not an employee of the state, the District, or any other agency that is 

involved in the education or care of the child; 

B.  Has no personal or professional interest that conflicts with the interest of 

the child the surrogate parent represents; and 

C.  Has knowledge and skills that ensure adequate representation of the 

child.  [34 C.F.R. 300.519] 

In the case of an unaccompanied homeless youth, appropriate staff of emergency 

shelters, transitional shelters, independent living programs, and street outreach 

programs may be appointed as temporary surrogate parents until a surrogate parent 

can be appointed that meets all the requirements of this section.  [34 C.F.R. 300.519] 
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When a child with a disability reaches age eighteen (18), unless that child has been 

determined to be incompetent: 

A.  The District will provide any notice required by the IDEA regulations to 

both the child and the parents; and 

B.  All rights accorded to parents under Part B of the Act transfer to the 

child.  [34 C.F.R. 300.520] 

When the rights are transferred, the District will provide notice to the child and 

parent of the transfer of rights.  [34 C.F.R. 300.520] 

The District shall establish, implement, and make available to school-based 

personnel and parents of students with disabilities written procedures to ensure 

children with disabilities and their parents are afforded the procedural safeguards 

required by federal statute and regulation and state statute.  These procedures shall 

include dissemination of information to parents about the District’s and the state's 

dispute resolution options.  [A.A.C. R7-2-401.I] 
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IKE-RB © 

REGULATION 

PROMOTION  AND  RETENTION 

OF  STUDENTS 

Competency  Requirements 

for  Promotion  of  Students 

from  Third  Grade 

The District shall identify each student who is at risk of reading below grade level in 

kindergarten and grades one (1), two (2), and three (3).  The District shall provide an annual 

specific written notification to parents or guardians of students in kindergarten programs 

and first (1st), second (2nd) and third (3rd) grades that a student who obtains a score on the 

reading portion of the state-wide assessment that does not demonstrate sufficient reading 

skills as established by the Board will not be promoted from the third (3rd) grade.  

If the student's school has determined that the student is substantially deficient in reading 

before the end of grade three (3), the District shall provide to the parent or guardian of that 

student a specific written notification of the reading deficiency within three (3) weeks after 

identifying the reading deficiency.  That notification shall include the following information: 

A.  A Description of the student’s specific individual needs. 

B.  A description of the current reading services provided to the student. 

C.  A description of the available supplemental instructional services and supporting 

programs that are designed to remediate reading deficiencies.  The District shall offer 

more than one (1) evidence-based intervention strategy and more than one (1) 

remedial strategy developed by the State Board of Education for students with 

reading deficiencies.  The notification shall list the intervention and remedial 

strategies offered and shall instruct the parent or guardian to choose, in consultation 

with the student’s teacher, the most appropriate strategies that will be implemented 

for the student. 

D.  Parental/guardian strategies to assist the student to attain reading proficiency. 

E.  The frequency with which the school district or charter school will provide timely 

updates and information to the parent on the student’s progress toward reading 

proficiency. 
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F.  A statement requirement that the a student will not be promoted from the third 

(3rd) grade if the student obtains a score on the reading portion of the state-wide 

assessment that does not demonstrates the student is sufficient reading skills far 

below the third-grade level does not demonstrate sufficient reading skills, unless the 

student is exempt from mandatory retention in grade three or the student qualifies 

for an exemption as established by the State Board.  A student who is not retained 

and who obtains a reading score on the state assessment that does not demonstrate 

sufficient reading skills must receive evidence-based intervention and remedial 

strategies. 

G.  A description of the District policies on midyear promotion to a higher grade. 

Competency requirements for the promotion of a student from the third (3rd) grade shall 

include the following: 

A.  The student shall not be promoted from the third (3rd) grade if the student obtains 

a score on the reading portion of the state-wide assessment required test that does 

not demonstrate sufficient reading skills as established by the Board, unless the 

student is exempt from mandated retention or the student qualifies for an exemption 

as determined by the Governing Board. 

B.  The Governing Board may promote from the third (3rd) grade a student who does 

not demonstrate sufficient reading skills if the student: 

1.  is an English learner or a limited proficient student as defined in section 

15-751 and has had fewer than two (2) years of English language instruction. 

2.  is in the process of a special education referral or evaluation for placement 

in special education or a student who has been diagnosed as having a 

significant reading impairment, including dyslexia or is a child with a 

disability as defined in section 15-761 if the student's individualized education 

program team and the student's parent or guardian agree that promotion is 

appropriate based on the student's individualized education 

program.  "Dyslexia" as defined in section 15-701 means a brain-based 

learning difference that impairs a person's ability to read and spell, that is 

independent of intelligence and that typically causes a person to read at levels 

lower than expected. 

3.  has demonstrated or subsequently demonstrates sufficient reading skills or 

adequate progress towards sufficient reading skills of the third-grade reading 

standards as evidenced through a collection of reading assessments approved 

by the State Board of Education, which includes an alternative standardized 

reading assessment approved by the State Board. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00751.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00761.htm
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4.  receives intervention and remedial services during the summer or 

subsequent school year pursuant to those indicated below under "Intervention 

and Remedial Strategies Developed by the State Board of Education" and 

demonstrates sufficient progress based on guidelines issued pursuant to the 

description of the school district or charter school policies on midyear 

promotion to a higher grade. 

C.  The student has demonstrated reading proficiency on an alternate assessment 

approved by the State Board of Education (SBE). 

A student may not be retained if data regarding the student's performance on the state-

wide assessment is not available before the end of the current academic year.  A student 

who is not retained due to the unavailability of test data must receive evidence-based 

intervention and remedial strategies as in the section immediately below if the third-grade 

assessment data subsequently does not demonstrate sufficient reading skills. 

Intervention and Remedial Strategies Developed by 

the State Board of Education (SBE) for Students 

Who Are Not Promoted from the Third Grade 

The Governing Board shall offer more than one (1) of the intervention and remedial 

strategies developed by the SBE.  The parent or guardian of a student not promoted from 

the third (3rd) grade and the student's teacher(s) and principal may choose the most 

appropriate intervention and remedial strategies that will be provided to that student.  The 

intervention and remedial strategies developed by the SBE shall include: 

A.  A requirement the student be assigned for evidence-based reading instruction by 

a different teacher who was designated in that teacher's most recent performance 

evaluation in one (1) of the top two (2) performance classifications pursuant to section 

15-203. 

B.  Summer school reading instruction. 

C.  Intensive reading instruction in the next academic year that occurs before, during, 

or after the regular school day, or any combination of before, during and after the 

regular school day. 

D.  Small group and teacher-led evidence-based reading instruction, which may 

include computer-based or online reading instruction. 

E.  A requirement that a school district governing board or charter school governing 

body that promotes a student pursuant to the above provide annual reporting to the 

Department of Education on or before October 1 that includes information on the total 

number of students subject to the retention provisions of Policy IKE and this 

regulation, the total number of students promoted pursuant to Policy IKE and this 

regulation, the total number of students retained in grade three (3) and the 

interventions administered. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00203.htm
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The intervention and remedial strategies developed by the SBE shall also: 

A.  Provide for universal screening of students in preschool programs, kindergarten 

programs and grades one (1) through three (3) that is designed to identify students 

who have reading deficiencies in accordance with A.R.S. 15-704. 

B.  Develop interventions and remedial strategies for students in kindergarten 

programs and grades one (1) through three (3) who are identified as having reading 

deficiencies pursuant to section 15-704. 
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IKF © 

GRADUATION  REQUIREMENTS 

Regular  Education 

A minimum number of units of credit are required for graduation by the Arizona State 

Board of Education.  Listed below are the units that must be completed before a student 

may receive a high school diploma. 

Graduation requirements may be met as follows: 

A.  By successful completion of subject area course requirements. 

B.  By mastery of the standards adopted by the State Board of Education and other 

competency requirements for the subject as determined by the Governing Board in 

accord with A.A.C. R7-2-302 and rules established by the Superintendent. 

C.  By earning credits through correspondence courses (limited to one [1] in each of 

the four [4] major subject areas) and/or by passing appropriate courses at the college 

or university level if the courses are determined to meet standards and criteria 

established by the Board and in accord with A.R.S. 15-701.01. 

D.  By the transfer of credits as described in Policy JFABC. 

E.  An out-of-state transfer student is not required to pass the competency test to 

graduate if the student has successfully passed a statewide assessment test on state 

adopted standards that are substantially equivalent to the State Board Adopted 

Academic Standards. 

Graduation requirements as determined by the Arizona State Board of Education 

(A.A.C. R7-2-302) and the District Governing Board are as follows: 

          English                                                                                                    4.0 units 

          Math                                                                                                        4.0 units* 

          Science                                                                                                     3.0 units** 

          Social Studies                                                                                          3.0 units*** 

               American Government and Arizona Government  0.5 unit 

               American History - including Arizona History       1.0 unit 

               World History and Geography – including             1.0 unit 

                  instruction on the Holocaust and other 

                  genocides for at least three (3) class periods, 

                  or the equivalent, on at least two (2) separate 

                  occasions during any of grades seven through 

                  twelve (7-12). 

               Economics                                                                 0.5 unit**** 

          Fine Arts or Career, Technical and 

               Vocational Education                                                                       1.0 unit 

          Electives                                                                                                 7.0 units 

          Total                                                                                                     22.0 units 

https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/EGAEA
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/EGAEA
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*  In lieu of one (1) credit of Algebra II or its equivalent course content a student may 

request a personal curriculum in mathematics following A.A.C. R7-2-302.03. 

*  Math courses shall consist of Algebra I, Geometry, Algebra II, (or its equivalent) and 

an additional course with significant math content as determined by the Governing 

Board (Governing Body). 

Pursuant to A.R.S. 15-710, a total of one (1) year instruction in state and federal 

constitutions, American institutions and ideals and in the history of Arizona, including 

the history of Native Americans in Arizona is required during grades nine (9) through 

twelve (12). 

Pursuant to A.R.S. 15-701.05, if the State Board of Education or the District includes, in 

the minimum course of study for graduation from high school, a requirement that 

students receive instruction in a world language, the District will allow a student to 

satisfy the requirement by demonstrating proficiency in a Native American language in 

accordance with A.R.S. 15-701.05.  This does not require the District to offer a Native 

American language course. The State Board of Education may establish criteria for 

evaluating the Native American language proficiency of students. 

Pursuant to the prescribed graduation requirements adopted by the State Board of 

Education, the Governing Board may approve a rigorous computer science course that 

would fulfill a mathematics course required for graduation from high school.  The 

Governing Board may only approve a rigorous computer science course if the rigorous 

computer science course includes significant mathematics content and the Governing 

Board determines the high school where the rigorous computer science course is offered 

has sufficient capacity, infrastructure and qualified staff, including competent teachers 

of computer science. 

**  Three (3) credits of science in preparation for proficiency at the high school level on a 

state required test. 

***  Through the graduating class of 2025, the competency requirements for social 

studies shall include a requirement that, in order to graduate from high school or obtain 

a high school equivalency diploma, a student must correctly answer at least sixty (60) of 

the one hundred (100) questions listed on a test that is identical to the civics portion of 

the naturalization test used by the United States Citizenship And Immigration Services. 

Beginning with the graduating class of 2026, the competency requirements for social 

studies shall include a requirement that, in order to graduate from high school or obtain 

a high school equivalency diploma, a student must correctly answer at least seventy (70) 

of the one hundred (100) questions listed on a test that is identical to the civics portion 

of the naturalization test used by the United States Citizenship and Immigration 

Services.  The District school shall document on the student's transcript only a pass or 

fail designation that the student has passed or failed the test. 

https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/title7/EGD
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00710.htm
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A student in grade seven (7) or eight (8) may take the test described in this paragraph, 

and if the student correctly answers at least seventy (70) of the one hundred (100) 

questions on the test: 

a)  The district school or charter school shall document on the student's transcript 

only a pass or fail designation that the student has passed or failed the test required 

by this paragraph. 

b)  The student is not required to take the test required by this paragraph again in 

high school. 

****  The State Board requirement for economics is at least one-half (.5) of a course 

credit, which shall include financial literacy and personal financial management. 

The Governing Board may determine the method and manner in which to administer a 

test that is identical to the civics portion of the naturalization test used by the United 

States Citizenship and Immigration Services.  A student who does not obtain a passing 

score on the test that is identical to the civics portion of the naturalization test may 

retake the test until the student obtains a passing score. 

Each school district and charter school shall report to the department of education all of 

the following aggregate data, organized by grade level, relating to the test that is 

identical to the civics portion of the naturalization test used by the United States 

Citizenship and Immigration Services required by subsection A, paragraph 3 of A.R.S. 

15-701.01: 

1.  The median score. 

2.  The percentage of students who passed by correctly answering the minimum 

number of questions required to pass the test pursuant to subsection A, paragraph 3 

of A.R.S. 15-701.01. 

3.  The percentage of students who failed by correctly answering fewer than the 

minimum number of questions required to pass the test pursuant to subsection A, 

paragraph 3 of A.R.S. 15-701.01. 

4.  Any other data required by the department relating to the test. 

A school district or charter school may not include the personally identifiable information 

of any student in the data reported to the department of education under subsection L 

of A.R.S. 15-701.01. 

Assessments 

If a high school student who is enrolled in a school district or charter school participates 

in a nationally recognized assessment that is both adopted by the State Board of 

Education and administered by a person other than the school district or charter school, 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
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the student or student's parent or guardian may submit the student’s official score report 

for the assessment to the school district or charter school.  On receiving an official score 

report, the school district or charter school shall do all of the following: 

1.  record the score in the student's file. 

2.  report the score to the State Board of Education and the Department of Education. 

3.  If the student or student's parent or guardian submits an official score report to 

the school district or charter school before the date on which the school administers 

the tests, allow the student to opt out of participation in the assessment that is 

administered by the school district or charter school.  If a student opts out of an 

assessment, the school district or charter school shall use the data from the student's 

official score report for the student's achievement test data.  "Nationally 

recognized" has the same meaning as provided in A.R.S. 15-741.02. 

A school district or charter school is not required to allow a student to opt out of the 

collection of non-test indicator data or other information that is collected about students 

who participate in the assessment that is administered by the school district or charter 

school. 

Written Assessment 

A school district or charter school may administer the statewide assessment in the form 

of a written test if any of the following applies: 

1.  a written test is required pursuant to an individualized education program or a 

section 504 plan. 

2.  to accommodate special circumstances. 

3.  for religious purposes. 

4.  on request by a student’s parent or guardian. 

Special  Education 

Listed above, under "Regular Education," are the requirements that must be completed 

before a student may receive a high school diploma.  Completion of graduation 

requirements for special education students who do not meet the required units of credit 

shall be determined on a case-by-case basis in accordance with the special education 

course of study and the individualized education program of the student.  Graduation 

requirements established by the Governing Board may be met by a student as defined 

in A.R.S. 15-701.01 and A.A.C. R7-2-302. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00701-01.htm
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Students who receive special education shall not be required to achieve passing scores 

on the test that is identical to the civics portion of the naturalization test under A.R.S. 

15-701.01 in order to graduate from high school unless the student is learning at a level 

appropriate for the student's grade level in a specific academic area and unless a passing 

score on the test that is identical to the civics portion of the naturalization test under 

section 15-701.01 is specifically required in a specific academic area by the student's 

individualized education program as mutually agreed on by the student's parents and 

the student's individualized education program team or the student, if the student is at 

least eighteen (18) years of age.  

Competency requirements.  Any student who is placed in special education classes, 

grades nine (9) through twelve (12), is eligible to receive a high school diploma without 

meeting state competency requirements. 

State Seal of Biliteracy.  The School District may voluntarily participate in the state 

seal of biliteracy program by notifying the Superintendent of Public Instruction of such 

intention.  Schools will then identify the students who have met the requirements to be 

awarded the state seal of biliteracy, which shall be affixed to the diploma and noted on 

the transcript of each student who has met the requirements. 

CPR Instruction and Training.  School districts and charter schools shall provide 

public school students with one (1) or more training sessions in cardiopulmonary 

resuscitation, through the use of psychomotor skills in an age-appropriate manner, 

during high school. 

Adopted:  ___________________ 

LEGAL REF.: 

A.R.S. 

15-203 

15-341 

15-701.01 

15-701.05 

15-710 

15-741 

15-763 

A.A.C. 

R7-2-302 

R7-2-302.03 

CROSS REF.: 

IGD - Curriculum Adoption 

IGE - Curriculum Guides and Course Outlines 

IHAMC - Instruction and Training in Cardiopulmonary Resuscitation 

IHAMD - Instruction and Training in Suicide Prevention 

IIE - Student Schedules and Course Loads 

IKA - Grading/Assessment Systems 

JFABC - Admission of Transfer Students 
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JF-R © 

REGULATION 

STUDENT  ADMISSIONS 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 

C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 

determines that the student is eligible for special education and related 
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services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 

Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 
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E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 

Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00823.htm


© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 92 of 147 

 

B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00802.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00825.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00825.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00766.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/01181.htm


© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 93 of 147 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ADVISORY 1056 

 

 

 

 

 

 

 

 

 

 



© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 94 of 147 

 

JFAA-R © 

REGULATION 

ADMISSION  OF 

RESIDENT  STUDENTS 

 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 
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C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 

determines that the student is eligible for special education and related 

services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 
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Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 

E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 
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Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 

B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 
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JFAB-R © 

REGULATION 

TUITION / ADMISSION  OF 

NONRESIDENT  STUDENTS 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 

C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 
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determines that the student is eligible for special education and related 

services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 

Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 
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E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 

Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 
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B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 
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JFABC-R © 

REGULATION 

ADMISSION  OF  TRANSFER  STUDENTS 

 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 
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C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 

determines that the student is eligible for special education and related 

services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 
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Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 

E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 
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Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 

B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 
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JFABD-RB © 

REGULATION 

ADMISSION  OF  HOMELESS  STUDENTS 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 

C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 
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determines that the student is eligible for special education and related 

services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 

Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 
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E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 

Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 
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B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 
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JFABDA-RB © 

REGULATION 

ADMISSION  OF  STUDENTS 

IN  FOSTER  CARE 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 

C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 
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determines that the student is eligible for special education and related 

services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 

Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 
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E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 

Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 
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B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 
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JFB-RB © 

REGULATION 

OPEN  ENROLLMENT 

Special  Programs  and  Services 

Unorganized Territories: 

“Unorganized Territory” means a geographic area that is not located within the 

boundaries of any school district. 

A.  Child Find Screening, Special Education 

     Evaluation, Student Enrollment: 

1.  The parent of a student who resides in an unorganized territory may request 

a Child Find screening, a special education evaluation or enrollment of the 

student in the adjoining school district that is geographically closest to the 

student 's residence. 

2.  A school district that receives a request pursuant to this subsection is 

responsible for all Child Find activities for that student.   

3.  If a parent of a student who is a student with a disability as defined in 

A.R.S. 15-761 requests enrollment of the student in a school district, the school 

district is responsible for providing a free appropriate public education (FAPE) 

to the student. 

B.  Early Intervention Services: 

1.  Each program that provides early intervention services to student's who 

reside in unorganized territories shall initiate the process for transitioning the 

student from Part C to Part B of the Individuals with Disabilities Education 

Act (IDEA) by notifying the Department of Education and referring the 

student to the adjoining school district that is geographically closest to the 

student's residence for a special education evaluation and transition at least 

ninety days before the student's third (3rd) birthday.  

2.  If a program determines that a student who resides in an unorganized 

territory is eligible for early intervention services pursuant to Part C of IDEA 

more than forty-five (45) days but fewer than ninety (90) days before the 

student's third (3rd) birthday, the program shall initiate the process for 

transitioning the student from Part C to Part B of IDEA as soon as possible, 

consistent with federal law. 

C.  Special Education Evaluation: 

1.  If the adjoining school district that is geographically closest to the residence 

of a student conducts a special education evaluation of the student and 
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determines that the student is eligible for special education and related 

services under Part B of IDEA, the student's parent(s) may request enrollment 

of the student in the school district at any time and the school district shall 

inform the student's parent(s) that the student's parent(s) may request 

enrollment of the student. 

2.  On receipt of a request for enrollment of a student residing in an 

unorganized territory, the school district shall prepare a Certificate of 

Educational Convenience application for the student as prescribed by A.R.S. 

15-825 and offer a free appropriate public education to the student. 

D.  Private School or Homeschool.  If a student resides in an unorganized territory 

and either is parentally placed in a private school or attends a homeschool, the 

following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph D.1 of this regulation and for providing the services described in 

paragraph D.2 of this regulation for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit, the adjoining school district that 

is geographically closest to the student's residence. 

Placement by Court or State: 

“State Placing Agency” means the department of juvenile corrections, the department 

of economic security, the department of child safety, the Arizona health care cost 

containment system or the administrative office of the court. 
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E.  If a student is placed by a state placing agency or a court of competent jurisdiction 

in a residential placement described in section 15-823(C), and either is parentally 

placed in a private school or attends a homeschool, the following apply: 

1.  The student retains the rights established under 20 U.S.C. section 1412, 

including the rights to be identified, located and evaluated for eligibility under 

Part B of IDEA. 

2.  If the student is parentally placed in a nonprofit private school or attends a 

homeschool, the student retains the right to equitable services under 

proportionate share funding pursuant to 20 U.S.C. section 1412. 

3.  The school district that is responsible for conducting the activities described 

in paragraph E.1 above and for providing the services described in paragraph 

E. 2 above for the student is: 

a.  If the student is parentally placed in a nonprofit private school that 

is located within the boundaries of a school district, the school district 

in which the private school is located. 

b.  If the student is parentally placed in a nonprofit private school that 

is located in an unorganized territory, the adjoining school district that 

is geographically closest to the private school. 

c.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located within the boundaries of a school district, the school district in 

which the residential placement is located. 

d.  If the student attends a homeschool or is parentally placed in a 

private school that is not a nonprofit and the residential placement is 

located in an unorganized territory, the adjoining school district that is 

geographically closest to the residential placement. 

Parent  Request for Identification of Closest Adjoining District 

On request from a student or a student's parent, a county school superintendent shall 

identify the adjoining school district that is geographically closest to the student's 

residence or residential placement. 

Definitions 

For the purposes of this section: 

A.  "Child find activities" means state obligations pursuant to 20 U.S.C. section 

1412(a)(3), the federal regulations issued pursuant to IDEA and the rules adopted by 

the State Board of Education relating to the identification and referral of children 

with disabilities by public schools. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00823.htm


© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 122 of 147 

 

B.  "Free appropriate public education" has the same meaning prescribed in 20 U.S.C. 

section 1401. 

C.  "Homeschool" has the same meaning prescribed in A.R.S. 15-802. 

D.  "Unorganized territory" has the same meaning prescribed in section A.R.S. 15-

825. 

E.  "Related services" has the same meaning prescribed in 20 U.S.C. section 1401. 

F.  "Special education" has the same meaning prescribed in 20 U.S.C. section 1401. 

G.  "Special education evaluation" means an evaluation conducted pursuant to 

A.R.S. 15-766 and rules adopted by the State Board of Education. 

H.  "State placing agency" has the same meaning prescribed in A.R.S. 15-1181. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00802.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00825.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00825.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00766.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/01181.htm
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JJAB © 

LIMITED  OPEN / CLOSED  FORUM 

Student meetings may be held in the school(s) of the District that offer instruction in 

grades seven (7) and eight (8) or above under a "limited open forum" if requested by a 

pupil in grade seven (7) or above.  Furthermore, insofar as the District has a procedure 

defined as a "limited open forum" under the provisions of Title VIII, the Equal Access 

Act, Section 801 et seq., the District school(s) shall offer to students a fair opportunity to 

conduct meetings using school facilities whereupon: 

A.  Such meetings are voluntary and student initiated. 

B.  There is no sponsorship of such meetings by the District, District employees or 

governmental entities, or employees of governmental entities. 

C.  District employees present at religious meetings will be present only in a 

nonparticipatory capacity. 

D.  Such meetings shall not materially and substantially interfere with the orderly 

conduct of the educational activities of the District. 

E.  Nonschool persons shall not be permitted to direct, conduct, control, or regularly 

attend such student group meetings. 

Patriotic  Youth  Group 

A public school may not deny a patriotic youth group equal access or a fair opportunity 

to meet in a designated open forum or limited public forum, or otherwise discriminate 

against the group, including on the basis of its membership or leadership requirements 

or its oath of allegiance to God and country.  For purposes of this policy, the term patriotic 

youth group has the meaning prescribed in A.R.S. 15-120.08. 

Any patriotic youth group representative who seeks to address students must, during 

the first two (2) weeks of the school year, submit a verbal or written request to the 

principal.  The principal may provide a verbal or written approval with an assigned date 

and time for the presentation.  Pursuant to A.R.S. 15-120.08(A) the presentation will be 

scheduled during the first quarter of the academic school year and may be scheduled 

during regular school hours.  Subject to the conditions provided in 15-120.08(B), the 

principal may accept materials from the patriotic youth group for distribution to 

students. 

Neither the District, any employee or agent of the District, nor of any state or federal 

governmental entity shall be permitted to: 

A.  Influence the form or content of any prayer or other religious activity connected 
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with student meetings. 

B.  Require any person to participate in prayer or other religious activity. 

C.  Expend public funds beyond the incidental cost of providing the space for such 

student-initiated meetings. 

D.  Compel any employee of the District to attend a school meeting that is contrary 

to the beliefs of the employee. 

E.  Sanction meetings that are otherwise unlawful. 

F.  Limit the rights of groups of students to avail themselves under the provisions of 

this policy to a specified numerical size. 

G.  Abridge either Arizona or U.S. constitutional rights of any employee, official, or 

student of the District. 

Nothing in this policy shall be construed to limit the authority of the school or its agents 

or employees to maintain order and discipline on school premises, to protect the well-

being of students and employees, and to assure that attendance of students at such 

meetings is voluntary. 

Adopted:  _________________ 

LEGAL REF.: 

A.R.S. 

15-120.08 

15-720 

20 U.S.C. 4071 et seq., Equal Access Act, (Section 801) 

20 U.S.C. 7905 

CROSS REF.: 

KF - Community Use of School Facilities 

 

 

 

 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00720.htm
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/KF#JD_KF
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JR-R © 

REGULATION 

STUDENT  RECORDS 

This regulation is designed to meet the provisions of the Family Educational Rights and 

Privacy Act (FERPA) and the Individuals with Disabilities in Education Act (IDEA).  All 

personnel in the District are expected to fulfill the requirements of policy and the following 

procedures in order to protect the confidentiality of personally identifiable information at 

collection, storage, disclosure, and destruction stages [34 C.F.R. 300.612]. 

The Superintendent has the responsibility for ensuring the confidentiality of any personally 

identifiable information [34 C.F.R. 300.612]. 

All rights and protections given parents under the FERPA and this regulation transfer to 

the student upon reaching age eighteen (18) except where the student continues as a 

dependent under specified circumstances, or enrolling in a postsecondary school.  The 

student then becomes an "eligible student" [34 C.F.R. 99.5 and 300.625]. 

Definitions 

For the purpose of this regulation, the District has used the following definitions of terms: 

A.  Student - Any person who attends or has attended a program of instruction 

sponsored by the District and for whom the District maintains education records. 

B.  Eligible student - A student who is at least eighteen (18) years of age or is 

emancipated. 

C.  Parent - Either the natural parent of a student, unless the parent's rights under 

the FERPA have been removed by a court order, statute, or other legal document, or 

a guardian, or an individual acting as a parent or guardian in the absence of the 

student's parent or guardian.  The District may presume that the parent has the 

authority to inspect and review education records relating to his or her child 

unless the District has been advised that the parent does not have authority under 

applicable law. 

D.  Education records - Any information directly related to a student recorded in any 

way including, but not limited to, handwriting, print, computer media, video or audio 

tape, film, microfilm or microfiche, that is maintained by the District, an employee of 

the District, or any agent of the District except: 

1.  Personal records kept by an employee of the District that meets the 

following tests: 

a.  It is used only as a personal memory aid. 
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b.  It is kept in the personal possession of the individual who made it. 

c.  It is not accessible and has never been revealed to any other person 

except the employee's temporary substitute. 

2.  Medical treatment records maintained for "eligible students." 

3.  Records collected and maintained by a law enforcement unit of the school. 

4.  Records containing only information about a person after that individual is 

no longer a student in the District. 

5.  An employment record that is used only in relation to a student's 

employment by the District.  (Employment for this purpose does not include 

activities for which a student receives a grade or credit in a course.) 

6.  Related alumni records after the student no longer attends classes provided 

by the District, and the records do not relate to the person as a student. 

E.  Personally identifiable information - Any data or information that makes the 

subject of a record known.  This includes the student's name, the name(s) of the 

student's parent(s) or other family member(s), the student's address, the student's 

Social Security number, a student number, a list of personal characteristics, or 

other information that would make the student's identity easily traceable. 

F.  Signed and dated written consent - May include a record and signature in 

electronic form that: 

1.  Identifies and authenticates a particular person as the source of the 

electronic consent. 

2.  Indicates such person's approval of the information contained in the 

electronic consent. 

Locations  of  Education  Records 

A list of types and locations of education records collected, maintained, or used will be 

provided to the parents on request [34 C.F.R. 300.616].  See Exhibit JR-EA. 

Procedure  to  Inspect 

Education  Records 

Parents of a student, the designated representative of the parents, and an eligible student 

may inspect and review the student's education records that are collected, maintained, or 

used by the District [34 C.F.R. 300.501].  In some circumstances it may be mutually more 

convenient for the record custodian to provide copies of records.  Charges for the copies of 

records will be costs of copying unless the fee would effectively prevent the parent from 

exercising rights to inspect and review those records [34 C.F.R. 300.613 and 300.617]. 
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Since a student's records may be maintained in several locations, the school principal will 

offer to collect copies of records or the records themselves from locations other than a 

student's school so they may be inspected at one (1) site.  However, if parents and eligible 

students wish to inspect records where they are maintained, the school's principal will make 

every effort to accommodate their wishes. 

Parents, the designated representative of the parents, or the eligible student should submit 

to the student's school principal a signed and dated written request that identifies as 

precisely as possible the record or records wanted for inspection.  The District will respond 

to any request without unnecessary delay before any meeting regarding any individual 

education program or hearing relating to the identification, evaluation, placement of a 

student, or the provision of a free appropriate public education, and in no case more than 

forty-five (45) days after the request has been made [34 C.F.R. 300.613 and 99.10].  See 

Exhibit JR-ED. 

The principal, or other education records custodian, will contact the parent of the student 

or the eligible student to discuss how access will be best arranged (e.g., copies, at the exact 

location, or records brought to a single site). 

Parents have the right, upon reasonable request, for explanations and interpretations of the 

information contained in the records and a right to request copies of the records containing 

the information, if not in violation of stated policy of FERPA.  Parents have the right to have 

a representative of the parent to inspect and review the records [34 C.F.R. 300.613 and 

99.10]. 

The principal, or other education records custodian, will make the needed arrangements as 

promptly as possible and notify the parent or eligible student of the time and place where 

the records may be inspected.  This procedure must be completed in forty-five (45) days or 

less after receipt of the request for access [34 C.F.R. 300.613]. 

If for any valid reason, such as working hours, distance between record location sites, or 

health, the parent or eligible student cannot personally inspect and review a student's 

education records, the District will arrange for the parent or eligible student to obtain copies 

of the record.  See below for information regarding fees for copies of records [34 C.F.R. 

300.613 and 99.10]. 

When a record contains information about students other than a parent's child or the 

eligible student, the parent or eligible student may not inspect and review the records of the 

other students [34 C.F.R. 300.615, 99.5 and 99.12]. 

Child  Safety  Caseworker 

If a request is received from a Department of Child Safety caseworker, a school shall, per 

FERPA: 

A.  Identify to the caseworker any school that has requested a student’s educational 

records and any person who has withdrawn a student from school, based on 

educational records. 
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 B.  Provide the caseworker with any other requested information or records relating 

to a student who is or was enrolled at the school  

A school may not prohibit any school employee, contractor or volunteer from speaking to a 

Department of Child Safety caseworker who is investigating an allegation of abuse or 

neglect. 

Fees  for  Copies  of  Records 

All records subject to disclosure under this procedure shall be available for inspection free 

of charge.  If copies are desired, they shall be furnished by the District to the parent or 

eligible student on request and free of charge.  Additional copies may be sent to other schools 

or agencies without charge.  However, the District reserves the right to charge up to thirty-

five cents (35¢) per page for multiple or excessive requests.  Copies of available records shall 

be produced as promptly as possible upon receipt of the request.  No fee will be charged for 

search and retrieval of records [34 C.F.R. 300.617 and 99.11]. 

The District will provide copies of records: 

A.  When the refusal to provide copies effectively denies access to the records by the 

parent or eligible student [34 C.F.R. 300.617]. 

B.  At the request of the parent or eligible student, when the District has provided 

the records to third parties by the prior consent of the parent or eligible student. 

C.  At the request of the parent or eligible student when the District has forwarded 

the records to another school where the student seeks or intends to enroll. 

Directory  Information 

Personally Identifiable 

Information 

The District designates the following personally identifiable information contained in a 

student's education records as "directory information" and may disclose that information 

without prior written consent [20 U.S.C. 1232g(a)(5)(A)]: 

A.  The student's name. 

B.  The student's address. 

C.  The student's telephone listing. 

D.  The student's date and place of birth. 

E.  The student's electronic mail address. 

F.  The student's photograph. 
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G.  The student's grade level. 

H.  The student's major field of study. 

I.  The student's dates of attendance. 

J.  The student's enrollment status (e.g., part time or full time). 

K.  The student's participation in officially recognized activities and sports. 

L.  The student's weight and height if a member of an athletic team. 

M.  The student's honors and awards received. 

N.  The student's most recently attended educational agency or institution. 

Within the first three (3) weeks of each school year the District will publish in a District 

communication or send home with each student the above list, or a revised list, of the items 

of directory information designated as directory information.  For a student who enrolls 

after the notice is published, the list will be given to the parent or eligible student at the 

time and place of enrollment.  See Exhibit JR-EB. 

After the parents or eligible student have been notified, they will have two (2) weeks to 

advise the District in writing (a letter to the Superintendent's office) of any or all of the 

items they refuse to permit the District to designate as directory information about that 

student. 

According to state and federal law if the Governing Board permits the release of directory 

information relating to students to persons or organizations who inform students of 

educational or occupational opportunities, then the Governing Board shall provide access to 

directory information on the same basis to military official recruiting representatives for 

the purpose of informing students of educational and occupational opportunities available 

to them. 

Refusal to Release Personally 

Identifiable Information 

Directory information shall be released on or before October 31 of each year unless the 

parent or eligible student requests in writing to the District (a letter to the Superintendent's 

office within two [2] weeks after notification) not to release directory information to any 

person or organization without prior signed and dated written consent.  The District shall 

distribute a form, separate from any other form, designed and provided to districts by the 

Arizona Department of Education allowing students to request that directory information 

not be released.  If the District distributes materials to students through electronic 

communication or on an internet website, the form may be distributed in the same manner. 

A person who is wrongfully denied access to directory information or access to school 

buildings, school grounds or other property may notify the Department of Education, which 

shall report the alleged violation to the United States Department of Education.  If the 
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parent or eligible student refuses to allow the release of directory information without prior 

signed and dated written consent, then the District will not provide military recruiters, upon 

request, directory information containing the student's name, addresses and telephone 

listings. 

Permission to Release Personally 

Identifiable Information 

At the end of the two (2)-week period, if the parent or eligible student has not returned the 

form indicating refusal to allow the release of directory information, the District will assume 

it has their permission to release the above-mentioned information.  The Governing Board 

shall provide the student with a transcript release form that allows the student to designate 

in separate check boxes whether the transcript is to be released to postsecondary 

institutions, the militia of this state or the armed services of the United States, or to any 

combination of these entities. 

This designation will remain in effect until it is modified by the prior signed and dated 

written direction of the parent or eligible student.  The student's records will be 

appropriately marked by the records custodian to ensure compliance with the parents' or 

eligible student's request. 

Use  of  Student  Education 

Records 

To carry out their responsibilities, school officials will have access to student education 

records for legitimate educational purposes.  The District will use the following criteria to 

determine who are school officials [34 C.F.R. 99.31]: 

A.  A person duly elected to the Board (under limited circumstances). 

B.  A person certificated by the state and appointed by the Board to an administrative 

or supervisory position. 

C.  A person certificated by the state and under contract to the Board as an instructor. 

D.  A person employed by the Board as a temporary substitute for administrative, 

supervisory, or instructional personnel for the period of such performance as a 

substitute. 

E.  A person employed by or under contract to the Board to perform a special task, 

such as a secretary, a clerk, the Board attorney, or auditor, for the period of such 

performance as an employee or contractor. 

District officials who meet the criteria listed above will have access to a student's records if 

they have a legitimate educational interest in doing so [34 C.F.R. 99.32].  A "legitimate 

educational interest" is the person's need to know in order to: 



© 2026 by Arizona School Boards Association 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

 Page 133 of 147 

 

A.  Perform an administrative task required in the school employee's position 

description approved by the Board. 

B.  Perform a supervisory or instructional task directly related to the student's 

education. 

C.  Perform a service or benefit for the student or the student's family, such as health 

care, counseling, student job placement, or student financial aid. 

Records of students placed in special educational programs will be under the direct 

supervision of the program administration.  All persons collecting or using personally 

identifiable information in records of students determined to be a student with a disability 

will receive training or instruction regarding Arizona's policies and procedures for the 

protection of these records at the collection, storage, disclosure, and destruction stages in 

accordance with FERPA and IDEA [34 C.F.R. 300.623]. 

The District will maintain for public inspection a current listing of the names and positions 

of employees who have access to personally identifiable information maintained on students 

placed in special education [34 C.F.R. 300.623].  When the information maintained in these 

records is no longer needed to provide educational services to the student, the District will 

notify the parents of their right to have the personally identifiable information destroyed 

[34 C.F.R. 300.624].  However, a permanent record of a student's name, address, phone 

number, grades, attendance record, classes attended, grade level completed, and year 

completed will be maintained [34 C.F.R. 300.624].  Destruction of records will be 

accomplished in accordance with the requirements of Arizona law and regulations of the 

Department of Library, Archives, and Public Records [34 C.F.R. 300.623]. 

The District will release information from or permit access to a student's education records 

only with a parent's or eligible student's prior signed and dated written consent, except that 

the Superintendent or a person designated in writing by the Superintendent may permit 

disclosure [34 C.F.R. 99.30, 99.31, 99.34, and 99.37]: 

A.  When a student seeks or intends to enroll in another school district or a 

postsecondary school the District will not further notify parents or eligible students 

prior to such a transfer of records.  Parents and student have a right to obtain copies 

of records transferred under this provision.  See Exhibit JR-EC. 

B.  When certain federal and state officials need information in order to audit or 

enforce legal conditions related to federally supported education programs in the 

District. 

C.  To parties who provide or may provide financial aid to a student to: 

1.  Establish the student's eligibility for the aid. 

2.  Determine the amount of financial aid. 
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3.  Establish the conditions for the receipt of the financial aid. 

4.  Enforce the agreement between the provider and the receiver of financial 

aid. 

D.  If a state law adopted before November 19, 1974, required certain specific items 

of information to be disclosed in personally identifiable form from student records to 

state or local officials. 

E.  If a state law adopted before November 19, 1974, required certain specific items 

of information to be disclosed in personally identifiable form from student records to 

state or local officials of the juvenile justice system and the officials certify in writing 

that the information will not be disclosed to any other party, except as provided under 

state law, without prior signed and dated written consent of the parent or the eligible 

student. 

F.  When the District has entered into a written agreement or contract for an 

organization to conduct studies on the District's behalf to develop tests, administer 

student aid, or improve instruction. 

G.  To accrediting organizations to carry out their accrediting functions. 

H.  To parents of an eligible student if the parents claim the student as a dependent 

as defined by the Internal Revenue Code of 1954. 

I.  To comply with a judicial order or lawfully issued subpoena.  The District will make 

a reasonable effort to notify the parent or the eligible student before making a 

disclosure under this provision unless directed otherwise by a court of competent 

jurisdiction. 

J.  To comply with an ex parte order from a court of competent jurisdiction requiring 

the District to permit the U.S. Attorney General or U.S. Attorney General's designee 

to collect education records in the possession of the District that are relevant to an 

authorized investigation or prosecution of an offense listed in 18 

U.S.C. 2332b(g)(5)(B) for an act of domestic or international terrorism as defined in 

18 U.S.C. 2331.  An ex parte order is an order issued by a court of competent 

jurisdiction without notice to the adverse party.  A disclosure pursuant to an ex 

parte order will not be recorded as a disclosure of information from a student's 

education records by the District. 

K.  If the District initiates legal action against a parent or student, the District may 

disclose to the court, without a court order or subpoena, the education records of the 

student that are relevant for the District to proceed with the legal action. 
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L.  If a parent or eligible student initiates legal action against the District, the 

District may, without a court order or subpoena, disclose the student's education 

records that are relevant for the District to defend itself. 

M.  To comply with the request of authorized law enforcement officials conducting an 

investigation of acts of terrorism. 

N.  The disclosure is in connection with a health or safety emergency.  Time is an 

important and limiting factor in determining whether the disclosure is in connection 

with a health or safety emergency.  The District will permit any school official to 

make the needed disclosure from student education records in a health or safety 

emergency if: 

1.  The official deems the disclosure is warranted by the seriousness of the 

threat to the health or safety of the student or other persons. 

2.  The information is necessary and needed to address the emergency. 

3.  The persons to whom the information is to be disclosed are qualified and in 

a position to deal with the emergency. 

O.  The District may release student attendance, disciplinary, and other education 

records to a law enforcement agency and county attorney pursuant to an 

intergovernmental agreement between the District, the law enforcement agency, the 

county attorney, and other state, local, or tribal government agencies to create a local 

or tribal juvenile justice network for the purpose of: 

1.  providing appropriate programs and services to intervene with juveniles 

currently involved in the juvenile justice system. 

2.  providing appropriate programs and services designed to deter at-risk 

juveniles from dropping out of school or other delinquent behavior. 

3.  increasing the safety and security of the community and its children by 

reducing juvenile crime. 

P.  Education records provided pursuant to an intergovernmental agreement entered 

into in accord with the above provisions shall be used solely for the purposes of the 

agreement and shall not be disclosed to any other party, except as provided by law. 

A District school official may release information from a student's education records, other 

than directory information, to a third party if the parent or the eligible student gives prior 

signed and dated written consent for the disclosure and the third party agrees that the 
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information will not be disclosed to any other party without the prior consent of the parent 

or eligible student.  The signed and dated written consent must include at least: 

A.  A specification of the records to be released. 

B.  The reasons for the disclosure. 

C.  The person or the organization or the class of persons or organizations to whom 

the disclosure is to be made. 

D.  The signature of the parent or eligible student. 

E.  The date of the consent and, if appropriate, a date when the consent is to be 

terminated. 

The parent or the eligible student may obtain a copy of any records disclosed under this 

provision, unless otherwise provided. 

Records  of  Requests  for  Access 

and  Disclosures  Made  from 

Education  Records 

The District will maintain an accurate record of all requests for it to disclose information 

from or to permit access to a student's education records, and of information it discloses and 

access it permits, with some exceptions as listed below.  This record will be kept with, but 

will not be a part of, each student's cumulative school records.  It will be available only to 

the record custodian, the eligible student, the parent of the student, or to federal, state, or 

local officials for the purpose of auditing or enforcing federally supported educational 

programs [34 C.F.R. 99.32].  See Exhibit JR-EE. 

The record will include at least: 

A.  The name of the person, organization or agency that made the request. 

B.  The interest the person, organization or agency had in the information. 

C.  The date the person, organization or agency made the request. 

D.  Whether the request was granted and, if it was, the date access was permitted or 

the disclosure was made. 

The District will maintain this record as long as it maintains the student's education 

records.  The record will not include requests for access or access granted to:  

A.  the parent or eligible student, 
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B.  authorized law enforcement officials conducting an investigation of acts of 

terrorism, 

C.  school officials who have a legitimate educational interest in the student, 

D.  requests for or disclosures of information contained in the student's education 

records if the request is accompanied by or authorized by the prior signed and dated 

written consent of the parent or eligible student, or 

E.  for requests for or disclosures of directory information designated for that student. 

Procedures  to  Seek  to  Correct 

Education  Records 

[34 C.F.R. 99.20 and 99.21] 

Parents of students and eligible students have a right to seek to change any part of the 

student's record they believe is inaccurate, misleading, or in violation of student rights [34 

C.F.R. 300.618 and 99.20].  (Note:  Under the FERPA, the District may decline to consider 

a request to change the grade a teacher assigns for a course.) 

For the purpose of outlining the procedure to seek to correct education records, the 

term incorrect will be used to describe a record that is inaccurate, misleading, or in violation 

of student rights.  The term correct will be used to describe a record that is accurate, not 

misleading, and not in violation of student rights.  Also, in this section, the 

term requester will be used to describe the parent of a student or the eligible student who is 

asking the District to correct a record. 

To establish an orderly process to review and correct education records for a requester, the 

District may make a decision to comply with the request for change at several levels in the 

procedure [34 C.F.R. 300.618 and 99.20]. 

First-level decision.  A parent of a student or an eligible student who finds an item in the 

student's education records that appears to be inaccurate, misleading, or in violation of 

student rights should immediately ask the record custodian to correct it.  If the record is 

incorrect because of an obvious error and it is a simple matter to make the record change at 

this level, the record custodian will make the correction.  However, if the record is changed 

at this level, the method and result must satisfy the requester. 

If the custodian cannot change the record to the requester's satisfaction or the record does 

not appear to be obviously incorrect, the custodian will: 

A.  Provide the requester a copy of the questioned record at no cost. 

B.  Ask the requester to initiate a written request for the change. 

C.  Follow the procedure for a second-level decision. 
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Second-level decision.  The written request to correct a student's education records 

through the procedure at this level should specify the correction the requester wishes the 

District to make.  It should at least identify the item thought to be incorrect and state 

whether the requester believes the item: 

A.  Is inaccurate and why, 

B.  Is misleading and why, or 

C.  Violates student rights and why. 

The request will be dated and signed by the requester. 

Within two (2) weeks after receiving a written request, the record custodian will study the 

request, discuss it with other school officials (the person who made the record or those who 

may have a professional concern about the District's response to the request), make a 

decision to comply or decline to comply with the request, and complete the appropriate steps 

to notify the requester or move the request to the next level for a decision. 

If, as a result of this review and discussion, a decision is reached that the record should be 

corrected, the record custodian will affect the change and notify the requester, in writing, of 

that action.  Each such notice will include an invitation for the requester to inspect and 

review the student's education records to make certain the record is in order and the 

correction is satisfactory. 

If a decision is reached that the record is correct, the custodian will make a written summary 

of any discussions with other officials and of the findings in the matter.  This summary and 

a copy of the written request will be transmitted to the Superintendent. 

Third-level decision.  The Superintendent will review the material provided by the record 

custodian and, if necessary, discuss the matter with other officials such as the school 

attorney or the Board (in executive session unless otherwise requested by parent[s]).  The 

Superintendent will then make a decision concerning the request and complete the steps at 

this decision level.  Ordinarily, this level of the procedure should be completed within two 

(2) weeks.  If it will take longer, the Superintendent will notify the requester in writing of 

the reasons for the delay and a date when the decision will be made. 

If the Superintendent decides the record is incorrect and should be changed, the record 

custodian will be advised to make the changes.  The record custodian will advise the 

requester of the change. 

If the Superintendent decides the record is correct, a letter to the requester will be prepared 

that will include [34 C.F.R. 300.619 and 99.20]: 

A.  The District's decision that the record is correct and the basis for the decision. 
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B.  A notice to the requester explaining the requester's right to ask for a hearing to 

present evidence that the record is incorrect and that the District will grant such a 

hearing. 

C.  Instructions for the requester to contact the Superintendent to discuss acceptable 

hearing officers, convenient times, and a satisfactory site for the hearing.  (The 

District will not be bound by the requester's positions on these items but will, as far 

as possible, arrange the hearing as the requester wishes.) 

D.  Advice that the requester may be represented or assisted in the hearing by other 

parties, including an attorney, at the requester's expense. 

Fourth-level decision.  After the requester has submitted (orally or in writing) any wishes 

concerning the hearing officer and the time and place for the hearing, the Superintendent 

will, within one (1) week, notify the requester when and where the District will hold the 

hearing and whom it has designated as the hearing officer [34 C.F.R. 300.621, 99.21, 99.22, 

and 99.34]. 

At the hearing, the hearing officer will provide the requester a full and reasonable 

opportunity to present material evidence and testimony to demonstrate that the questioned 

part of the student's education records is incorrect as shown in the requester's written 

request for a change in the record (second level). 

Within one (1) week after the hearing, the hearing officer will submit to the Superintendent 

a written summary of the evidence submitted at the hearing.  Along with the summary, the 

hearing officer will submit recommendations, based solely on the evidence presented at the 

hearing, that the record should be changed or should remain unchanged. 

The Superintendent will prepare the District's decision within two (2) weeks after the 

hearing.  That decision will be based on the summary of the evidence presented at the 

hearing and on the hearing officer's recommendation.  However, the District's decision will 

be based solely on the evidence presented at the hearing.  Therefore, the Superintendent 

may overrule the hearing officer if the hearing officer's recommendation is deemed 

inconsistent with the evidence presented.  As a result of the District's decision, the 

Superintendent will take one (1) of the following actions: 

A.  If the decision is that the District will change the record, the Superintendent will 

instruct the record custodian to correct the record.  The record custodian will correct 

the record and notify the requester at the second-level decision [34 C.F.R. 300.620 

and 99.21]. 

B.  If the decision is that the District will not change the record, the Superintendent 

will prepare a written notice to the requester that will include [34 C.F.R. 300.620 and 

99.21]: 
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1.  The District's decision that the record is correct and will not be changed. 

2.  A copy of a summary of the evidence presented at the hearing and a written 

statement of the reasons for the District's decision. 

3.  Advice to the requester that an explanatory statement may be placed in the 

student's education records stating the reasons for disagreement with the 

District's decision and/or the reasons for believing the record to be incorrect. 

Final administrative step in the procedure.  When the District receives an explanatory 

statement from a requester after a hearing, it will maintain that statement as part of the 

student's education records as long as it maintains the questioned part of the record.  The 

statement will be attached to the questioned part of the record and whenever the questioned 

part of the record is disclosed the explanatory statement will also be disclosed [34 C.F.R. 

300.620 and 99.21]. 

Annual  Notification  to  Parents  Regarding 

Confidentiality  of  Student  Education 

Records [34 C.F.R. 300.612] 

Dear Parent: 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 

18 years of age ("eligible students") certain rights with respect to the student's education 

records.  The Governing Board has established written policies regarding the collection, 

storage, retrieval, release, use, and transfer of student educational information collected 

and maintained pertinent to the education of all students to ensure the confidentiality of 

the information and to guarantee parents' and students' rights to privacy.  These policies 

and procedures are in compliance with: 

The Family Education Rights and Privacy Act; Title 20, United States Code, Sections 

1232g and 1232h; and the Federal Regulations (34 C.F.R., Part 99) issued pursuant 

to such act; 

Uniting and Strengthening America by Providing Appropriate Tools Required to 

Intercept and Obstruct Terrorism Act of 2001 (USA PATRIOT ACT); 

Every Student Succeeds Act of 2015 (ESSA); 

The Individuals with Disabilities in Education Act; 20 U.S.C. Chapter 33; and the 

Federal Regulations (34 C.F.R. Part 300); and 

Arizona Revised Statutes, Title 15, sections 141 and 142. 

Student education records are collected and maintained to help in the instruction, guidance, 

and educational progress of the student, to provide information to parents and staff 

members, to provide a basis for the evaluation and improvement of school programs, and 

for legitimate educational research.  The students' records maintained by the District may 

include - but are not necessarily limited to, identifying data, report cards and transcripts of 
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academic work completed, standardized achievement test scores, attendance data, reports 

of psychological testing, health data, teacher or counselor observations, and verified reports 

of serious or recurrent behavior patterns. 

These records are maintained in the office of the District under the supervision of the school 

administrator and are available only to the teachers and staff members working with the 

student.  Upon request, the District discloses education records, including disciplinary 

records, without consent to officials of another school district in which a student seeks or 

intends to enroll.  Otherwise, records are not released to most agencies, persons or 

organizations without prior signed and dated written consent of the parent [34 C.F.R. 

99.7].  The signed and dated written consent may be in electronic form under certain 

conditions [34 C.F.R. 99.30]. 

You shall be informed when personally identifiable information collected, maintained, or 

used is no longer needed to provide educational services to your child.  The information must 

be maintained for two (2) years after the date your child was last enrolled in this school 

district. 

You have the right to inspect and review any and all records related to your child within 

forty-five (45) days of the day of receiving a request for access, including a listing of persons 

or organizations who have reviewed or have received copies of the information [34 C.F.R. 

99.7].  Parents who wish to review their children's records should contact the principal for 

an appointment or submit to the principal a written request that identifies the record(s) you 

wish to inspect.  District personnel will make arrangements for access and notify you of the 

time and place where the records may be inspected.  District personnel will be available to 

explain the contents of the records to you.  Copies of student education records will be made 

available to parents when it is not practicable for you to inspect and review the records at 

the school.  Charges for the copies of records will be costs of copying unless the fee prevents 

the parent from exercising rights to inspect and review those records. 

You have the right to request that an amendment be made to the student's education records 

and to add comments of your own if you believe information in the record file is inaccurate 

or misleading [34 C.F.R. 99.7(a)(1)].  You should write the principal, clearly identify the part 

of the record you want changed, and specify why it is inaccurate or misleading.  If the 

District decides not to amend the record as requested by you, the District will notify you of 

the decision and advise you of the right to a hearing regarding the request for 

amendment.  Additional information regarding the hearing procedures will be provided to 

you when notified of the right to a hearing. 

You have the right to consent to disclosures of personally identifiable information contained 

in the student's education records, except to the extent that FERPA authorizes disclosure 

without consent.  One exception, which permits disclosure without consent, is disclosure to 

school officials with legitimate educational interests.  A school official is a person employed 

by the District as an administrator, supervisor, instructor, or support staff member 

(including health or medical staff and law enforcement unit personnel); a person serving on 

the School Board; a person or company with whom the District has contracted to perform a 
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special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or 

student serving on an official committee, such as a disciplinary or grievance committee, or 

assisting another school official in performing his or her tasks.  A school official has a 

legitimate educational interest if the official needs to review an education record in order to 

fulfill his or her professional responsibility. 

Copies of the District student education records confidentiality policies and procedures may 

be reviewed in the assigned office in each school [34 C.F.R. 99.7].  You have the right to file 

a complaint under 34 C.F.R. 99.63 and 99.64 with the Family Educational Rights and 

Privacy Act Office U.S. Department of Education in Washington, D.C., concerning alleged 

failures by the District to comply with the requirements of FERPA [34 C.F.R. 99.7].  The 

name and address of the Office that administers FERPA are: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202-4605 
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KFA © 

PUBLIC  CONDUCT  ON 

SCHOOL  PROPERTY 

No person shall engage in conduct that may cause interference with or disruption of 

an educational institution.  Interference with or disruption of an educational 

institution includes any act that might reasonably lead to the evacuation or closure 

of any property of the educational institution or the postponement, cancellation or 

suspension of any class or other school activity.  For the purposes of this policy, an 

actual evacuation, closure, postponement, cancellation or suspension is not required 

for the act to be considered interference or disruption. 

Interference  or  Disruption 

A person commits interference with or disruption of an educational institution by 

doing any of the following: 

A.  Intentionally, knowingly or recklessly interfering with or disruption of 

disrupting the normal operations of an educational institution by either: 

1.  Threatening to cause physical injury to any employee or student of 

an educational institution or any person on the property of an 

educational institution. 

2.  Threatening to cause damage to the District, District property of the 

District, or the property of any person attending the District employee 

or student. 

B.  Intentionally or knowingly entering or remaining on the property of an 

educational institution for the purpose of interfering with or denying the 

lawful use of the property or in any manner that denies or interferes with the 

lawful use of the property to by others. 

C.  Intentionally or knowingly refusing to obey a lawful order given by the 

Superintendent or a person designated to maintain order. 

The above threats identified acts in item A above need not be directed at a specific 

individual, the District, or specific property of the District to constitute a violation of 

this policy and Arizona law. 

Restitution 

Restitution for any financial loss caused by a violation of the policy may be 

required.  Furthermore, an individual who interferes with or disrupts an educational 

institution is subject to misdemeanor or felony charges as provided in A.R.S. 13-2911. 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02911.htm
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A person may also interfere with or disrupt the District function by committing any 

of the following: 

A.  Any conduct intended to obstruct, disrupt, or interfere with teaching, 

research, service, administrative, or disciplinary functions or any activity 

sponsored or approved by the Board. 

B.  Physical or verbal abuse or threat of harm to any person on property owned 

or controlled by the District or at supervised functions sponsored by the 

District. 

C.  Forceful or unauthorized entry to or occupation of District facilities, 

including both buildings and grounds.  

D.  Illicit use, possession, distribution, or sale of tobacco, alcohol, or drugs, other 

controlled substances, or other illegal contraband on District property or at 

school-sponsored functions. 

E.  Use of speech or language that is offensive or inappropriate to the limited 

forum of the public school educational environment. 

F.  Failure to comply with the lawful directions of District officials or of District 

security officers or other law enforcement officers acting in performance of their 

duties, and failure to identify oneself to such officials or officers when lawfully 

requested to do so. 

G.  Knowing violation of a District rule and regulation.  Proof that an alleged 

violator has a reasonable opportunity to become aware of such rules and 

regulations shall be sufficient proof that the violation was done knowingly. 

H.  Any conduct constituting an infraction of any federal, state, or city law or 

policy or regulation of the Board. 

I.  Carrying or possessing a weapon on school grounds unless the individual is 

a peace officer or has obtained specific authorization from the appropriate 

school administrator. 

Additional  Requirements 

of  the  General  Public 

For purposes of this policy, The definition of general public is means anyone person 

who does is not come under the definition of a District student, faculty member, staff 

member, or employee. 

A.  No person shall visit or audit a classroom or other school activity, nor shall 

any person come upon or remain upon school premises, without approval by the 

principal or the principal's authorized representative.  Nor shall any person 

conduct or attempt to conduct any activity on school premises without prior 

approval by the Superintendent or the Superintendent's authorized 

representative. 
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B.  Any member of the general public considered by the Superintendent, or a 

person authorized by the Superintendent, to be in violation of these rules shall 

be instructed to leave the property of the District.  Failure to obey the 

instruction may subject the person to criminal proceedings pursuant to 

A.R.S. 13-2911 and to any other applicable civil or criminal proceedings, or to 

tribal ordinance. 

B. C.  Persons attending special functions shall confine themselves to the 

specific part of the facility assigned in the permit. 

C. D.  Persons who engage in disorderly conduct of any kind pursuant to A.R.S. 

13-2904 may be subject to removal and exclusion from the facility. 

D. E.  The use of facilities shall be granted only for legitimate 

purposes.  Therefore, the permit holder shall assume full responsibility for any 

unlawful act committed during the exercise of the permit No person shall 

possess a deadly weapon on school grounds except as authorized by law. 

E. F.  No person shall possess or engage in the use of medical marijuana on 

District property, at a District event, or in a District vehicle. 

If the Superintendent, or a person authorized by the Superintendent, has reasonable 

grounds to believe that any member of the general public is in violation of these rules, 

the member of the general public shall be instructed to leave the property of the 

District.  Failure to obey the instruction may subject the person to criminal 

proceedings pursuant to A.R.S. 13-2911 and to any other applicable civil or criminal 

proceedings. 

Adopted:  _________________________ 

LEGAL REF.: 

A.R.S. 

13-2904 

13-2905 

13-2911 

13-3102 

15-108 

15-341 

15-507 

36-2801 et seq. 

36-2802 

36-2851 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02911.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02904.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02911.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02904.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02905.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/02911.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/13/03102.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00108.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00341.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00507.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/36/02801.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/36/02802.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/36/02851.htm
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CROSS REF.: 

GBEA – Ethics and Code of Conduct 

GBEB - Staff Conduct 

GCQF - Discipline, Suspension, and Dismissal of Professional Staff Members 

GDQD - Discipline, Suspension, and Dismissal of Support Staff Members 

JIC - Student Conduct 

JK - Student Discipline 

KI - Visitors to Schools 

https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/GBEA
https://policies.sparqdata.com/asba/browse/asbaall/nepn1/GBEB#JD_GBEB
https://policies.sparqdata.com/asba/browse/asbaall/nepn1/GCQF#JD_GCQF
https://policies.sparqdata.com/asba/browse/asbaall/nepn1/GDQD#JD_GDQD
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/JIC#JD_JIC
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/JK#JD_JK
https://arizonaschoolboard-my.sharepoint.com/personal/lbondi_azsba_org/Documents/2026/sopPartnerAndShowSetUrl/sopThisCollection/KI#JD_KI
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POLICY  SERVICES 

ADVISORY 

Volume 38, Number 4 August 2026 

Policy Advisory No. 1065...…………………………………Policy DGD — Credit Cards 

   Regulation DGD-R — Credit Cards 

   Exhibit DGD-E — Credit Cards 

Summary 

Policy Advisory Discussion 

Policy Advisory No. 1065  Policy DGD — Credit Cards 

    Regulation DGD-R — Credit Cards 

   Exhibit DGD-E — Credit Cards 

This revision reflects the requirements of the Uniform System of Financial Records (USFR) 
Compliance Questionnaire relating to District credit/procurement cards. Policy DGD now provides 
for defined dollar limits based on the card or transaction type, maintenance of a complete list or 
log of card users, prohibition of cash withdrawals and personal expenditures, retention of signed 
card-user agreements, and documented annual training for applicable employees. 

Regulation DGD-R has been revised to provide corresponding implementation requirements, 
including tracking card possession and personnel subject to training, retaining signed card-user 
agreements, establishing card and transaction limits, providing annual training to card users and 
employees who process card transactions, and maintaining dated documentation of training 
participation. 

Exhibit DGD-E has been revised to align the card-user agreement with the updated policy and 
regulation. The agreement addresses authorized card use, prohibited cash withdrawals and 
personal expenditures, applicable purchasing and documentation requirements, possible personal 
liability and wage withholding to the extent permitted by law, and disciplinary consequences for 
misuse. 

 

 

If you have any questions, please call Policy Services at (602) 254-1100. Ask for Dr. 

Charlotte Patterson, Policy Analyst; Lynne Bondi, Policy Analyst; or Renae Watson, 

Policy Technician. Our e-mail addresses are, respectively, [cpatterson@azsba.org], 

[lbondi@azsba.org] and [rwatson@azsba.org]. 
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DGD © 

CREDIT  CARDS 

(Credit Cards and/or Procurement Cards) 

Definition  of  Credit/ 

Procurement  Card 

The District defines "credit card" and "procurement card" as a form of payment in lieu of 

cash, purchase order, or check.  The credit/procurement card must bear the company 

logo. 

Use  of  Credit  Cards/ 

Procurement  Cards 

The Governing Board acknowledges that instances may occur when ready payment for 

goods or services is in the District's best interest.  The Superintendent is responsible for 

the implementation of all aspects of the District credit/procurement card program.  The 

Board authorizes the Superintendent to secure and assign controlled-limit 

credit/procurement cards (with defined dollar limits based on the card or transaction 

type) to designated personnel. 

The District will maintain a complete list or log of card users to track card possession 

and identify personnel for annual training. 

District-assigned credit/procurement cards may not be used for cash withdrawals or 

personal expenditures. 

All card users will be required to sign an agreement outlining the District’s policies and 

procedures governing card use, including possible disciplinary action for misuse.  The 

District will retain all signed card-user agreements. 

The use of credit/procurement cards is to be closely monitored and payment of 

statements for authorized purchases is to be made as promptly as possible to avoid fees 

and charges for the use of such cards. 

The District will provide annual training to authorized card users and employees who 

make credit/procurement card purchases or process credit/procurement card 

transactions.  The District will maintain dated documentation of each applicable 

employee’s participation in the annual training. 

The Superintendent is directed to develop regulations for the use of District-assigned 

credit/procurement cards.  Such regulations are subject to Board review and approval. 

The Board reserves the right to revise or rescind this policy at its sole discretion.  

Adopted:  ________________________ 
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LEGAL REF.: 

A.R.S. 

15-342 

38-621 

38-622 

38-623 

38-624 

38-625 

Uniform System of Financial Records 

CROSS REF.: 

DKC - Expense Authorization/Reimbursement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/15/00342.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00621.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00622.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00623.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00624.htm
http://www.azleg.gov/viewdocument/?docName=http://www.azleg.gov/ars/38/00625.htm
sopPartnerAndShowSetUrl/sopThisCollection/DKC#JD_DKC
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REGULATION 

CREDIT  CARDS 

(Credit Cards and/or Procurement Cards) 

Purposes,  Conditions,  and  Limits 

The issuance and use of a credit/procurement card is to provide an alternative 

purchasing mechanism when traditional payment/procurement methods are not 

feasible.  Cards shall be issued in the District's name and if applicable, the user's name.  

The employee issuing cards shall maintain a complete list of designated card users or 

log of card users to track card possession and identify personnel for annual training.  

Physical security of cards shall be maintained at all times.  The District shall cancel or 

inactivate cards, or recover the cards, if possible, upon loss, theft, or misuse; when a card 

is no longer needed; and upon the card holder's separation from the District's 

employment when the card is in the user's name.  For cards issued in the District's name, 

a specific employee shall be designated by the Superintendent to track who has the cards 

and account for all card transactions. 

A credit/procurement card may be used to facilitate the payment of travel expenses such 

as hotels, meals and registrations for training and education while conducting District 

business, including fuel for District-owned vehicles. 

Purchasing control limits shall be based on single transaction limits and monthly 

purchase limits for each card holder.  Purchase limits shall be established based on the 

types of transactions for which the card is being used.  Personnel issued 

credit/procurement cards shall be determined by the Superintendent to have a legitimate 

need and whose Credit/procurement cards shall have defined dollar limits based on the 

card or transaction type.  The Superintendent shall issue credit/procurement cards only 

to personnel who have a legitimate need and for whom use of the card is necessary for 

effective purchasing.  Personnel designated to use credit/procurement cards shall be 

advised by the Superintendent of their purchasing control limits. 

Authorized  Card  Holders 

Persons designated as authorized credit/procurement card holders must agree to abide 

by the procedures described in this regulation. 

The holders will be held liable for any uUnauthorized use of a District-assigned 

credit/procurement card, which may result in disciplineary action up to and including 

the loss termination of employment and any other actions provided permitted by law.  
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All card users, including users of cards issued only in the District's name, shall sign a 

user agreement acknowledging receipt and understanding of that they have received and 

understand the District's policies and regulations for the governing cards’ use.  The 

District shall retain all signed card-user agreements.  The agreement shall authorize the 

District to withhold wages for the amount of any improper purchase; pursuant to the 

Fair Labor Standards Act extent permitted by law.  To the extent permitted by law, card 

users shall be held personally liable for card transactions that are contrary to laws, rules, 

policies and regulations, including applicable penalties and interest.  The user 

agreement shall contain a statement expressing possible disciplinary actions for the 

misuse of a District credit/procurement card. 

Except for business department personnel performing authorized office duties, no person 

other than a designated holder is to have access to or use of a District-assigned 

credit/procurement card. 

Authorized card holders shall receive training on the use of the card that addresses 

purchase limitations, advanced purchasing approval, necessary purchase 

documentation, and the District's payment process regimen users and employees who 

make credit/procurement card purchases or process credit/procurement card 

transactions shall receive annual training on the District’s policies and procedures 

governing card use.  The training shall address purchase limitations, advance 

purchasing approval, required purchase documentation, and the District's payment 

process regimen.  The District shall maintain dated employee sign-in sheets or other 

documentation supporting each applicable employee’s participation in the annual 

training. 

Scope 

The credit/procurement card is to be used only when the items and/or services to be 

purchased are for the official use of the District.  No personal use of a credit/procurement 

card is allowed District-assigned credit/procurement cards may not be used for cash 

withdrawals or personal expenditures. 

District-assigned credit/procurement cards may be used only when one (1) of the 

following conditions exists: 

A.  When a vendor will not accept a purchase order or offer billing terms. 

B.  When the purchase must be made during an "emergency."  For the purpose of 

this regulation, emergency means payment for a purchase must be made before 

the next accounts payable check run.  A memo bearing the Superintendent's 

signature of approval must be presented explaining the circumstances 

and nature of the emergency. 

C.  When certain purchases could be made more efficiently and cost effectively. 

D.  When a revolving fund check cannot be used. 



© 2026 by Arizona School Boards Association 
 

Note:  This material is written for informational purposes only, and not as legal 

advice.  You may wish to consult an attorney for further explanation. 

       Page 7 of 10 

 

Credit/Procurement  Card 

Purchasing  Limitations 

District-established credit/procurement card purchasing limitations shall be established 

by the Superintendent.  The Superintendent shall establish card user and single 

transaction limits and monthly purchase limits for each card.  Such limits shall be 

established based on the type of transactions for which the card is to be used defined 

dollar limits based on the card or transaction type, including single-transaction limits 

and monthly purchase limits for each card user. 

A purchase made using a District-assigned credit/procurement card may not violate any 

District purchasing policy or regulation.  All purchases must be appropriate and in the 

best interest of the District.  Violation may result in termination of the employee's 

credit/procurement card privileges. 

Credit/Procurement  Card  Transaction 

Requirements  for  Physical,  Verbal, 

and  Internet  Orders 

When a District-assigned credit/procurement card is required for a physical, verbal, or 

internet purchase, the following steps must be taken: 

A.   Prior to use of the credit/procurement card, the card holder is to submit a 

purchase order requisition form to the District business office accompanied by the 

following: 

1.  A detailed description of the items and/or services to be purchased using 

the credit/procurement card.  

2.  The date the purchase will be made. 

3.  The actual amount of the purchase.  If the actual amount is not known 

an estimate may be stated, but the amount of the purchase cannot exceed 

the stated amount. 

4.  Proper account coding information. 

5.  Signatures of the requester and the approving authority. 

B.  The holder must verify that a purchase order has been created and approved 

before a credit/procurement card transaction occurs. 

C.  When a credit/procurement card is used the card holder must promptly submit 

all receipts and other related documentation to the business office.  The 

documentation should clearly indicate the employee making the purchase and the 

specific school purpose for the expenditure.  Receipts for fuel or vehicle repairs are 

to include the vehicle license number.  
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Supporting  Purchase  Documentation 

Employees using cards shall submit all supporting documentation to the District 

monthly.  Supporting documentation shall include: 

A.  Purchasing requisition, purchase order, invoice, packing slip, receiving report, 

and transaction receipt, as applicable.  If original receipts are not available 

because they are lost or illegible, the card user shall request a copy of the receipt 

from the vendor or complete an affidavit detailing the purchase 

date, vendor, product, cost, tax and other charges, and reason the receipt is not 

available. 

B.  A description of the item(s) purchased and the specific District purpose for the 

expenditure. 

C.  The card user's signature and date the document was submitted to the District. 

D.  Documentation of the purchase of fuel or vehicle repair, the license number of 

the vehicle, and odometer reading of the vehicle. 

E.  Transactions, such as Iinternet, phone, and fax transactions may result in card 

charges before goods or services are received.  Such transactions allow purchases 

that are normally prepaid in order to procure the item or to receive a discounted 

price.  In such instances the District shall ensure that all relevant aspects of 

Uniform System of Financial Records (USFR) VI-G are adhered to for each 

purchase. 

Credit/procurement card statements must be addressed directly to the business office 

and not to the card holder.  All purchase transaction receipts must be reconciled to the 

monthly credit/procurement card statements prior to entry on an expense voucher.  As 

credit/procurement card companies may charge fees and interest, payments must be 

made in a timely manner to avoid finance charges. 

Use  of  a  Credit/Procurement 

Card  for  Travel 

Reservations must be made through the purchasing office.  A completed professional 

leave form must be submitted along with the necessary information.  The business office 

will provide the credit/procurement card information to the selected vendor. 

Payment  Process  Regimen 

The Superintendent shall ensure that approval, verification, and payment duties are 

separated among different employees.  A copy of the billing statement shall be sent 

directly to the District.  Electronic statements may be accepted if provided to card users 

by the financial institution or the District.  Upon receipt of the billing statement, the 

card user should shall complete the transaction log and submit the log, billing statement, 

and all other supporting documentation for review and approval.  The reviewer shall: 
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A.  Confirm that all supporting documentation is complete and was 

submitted in a timely manner. 

B.   Verify that each purchase transaction appearing on the card user's 

billing statement is an appropriate, legitimate District purchase that was 

approved, and within the individual's authorized purchase limits. 

C.   For travel expenses, verify the expenses do not exceed allowable 

reimbursement amounts as prescribed by the USFR and are supported by 

a properly approved travel claim. 

D.  Initial and date the reconciliation document for review. 

E.  Submit reconciled statements and supporting documentation. 

All receipts shall be reconciled and reviewed monthly and, if possible, prior to 

payment of the monthly bill.  Payments shall be made in a timely manner to avoid 

late fees and finance charges.  Card balances shall be paid in full each billing 

cycle.  Should the reconciliation or review identify any items transactions that 

were not a valid purchases, it the transactions shall be reported to the 

Superintendent and disputed. 

Periodic  Review 

The District shall periodically compare budget and actual expenditures to ensure 

purchases remain within budget limits, or available cash balance, as applicable, and 

shall monitor the types of purchases and vendor usage to ensure compliance with District 

procurement policies and regulations, and USFR purchasing guidelines. 

The review process shall include strategies that are employed to detect improper or 

fraudulent transactions. 

Rebates  and  Incentives 

Credit cards or procurement cards may contain provisions for the District to receive cash 

rebates or incentives in the form of rebates.  Should this occur, the District shall treat 

rebates as miscellaneous revenue or as a deduction of expenditures. 

Should a rebate be received in the same fiscal year as the original expenditure, including 

the encumbrance period, the rebate may be recorded as a reduction of the original 

expenditure.  Otherwise, the District shall record the rebate as miscellaneous revenue in 

the original expenditure or in the Auxiliary Operations Fund. 
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EXHIBIT 

CREDIT  CARDS 

DISTRICT-ASSIGNED CREDIT/PROCUREMENT 

CARD HOLDER USER  AGREEMENT 

By my signature I hereby acknowledge that I have read and understand the 

_________________________ School District's credit/procurement card policy and 

regulations, and that I have been provided sufficient opportunity to ask questions related 

to the District's regarding the requirements governing card use. 

I agree to use the credit/procurement card policy and regulation.  Furthermore, I affirm 

that I only for authorized District purposes and will not use the credit/ procurement card 

for cash withdrawals or personal reasons and expenditures.  I acknowledge that I have 

been advised of the purchase limitations associated with the use of the card.  I 

understand that a violation of this agreement may result in disciplinary action up to and 

including termination, and possible legal action ,advance purchasing approval 

requirements, required purchase documentation, and payment process. 

I authorize the District to withhold wages for the amount of any improper purchase to 

the extent permitted by law.  I understand that, to the extent permitted by law, I may 

be held personally liable for card transactions that are contrary to applicable laws, rules, 

or the District’s credit/procurement card policy or regulation, including applicable 

penalties and interest. 

I understand that misuse of a District credit/procurement card  may result in the loss of 

card privileges, discipline up to and including termination of employment, and other 

action permitted by law. 

 

_____________________________________________     ________________________________

Signature                                                                       Position 

 

_____________________________________________     ________________________________ 

Printed name                                                                 Date signed 

 

 

 



Memorandum 
 

To:  KUSD Governing Board 
 

From:  Gretchen Dorner, Superintendent 

 
RE:  KUSD / WAVE JTED / Mohave College IGA 

 

FOR AGENDA 

• Possible action to renew the WAVE J-Ted IGA with Kingman Unified School 
District.  

 
FOR PACKET 

Background: 
The proposed Intergovernmental Agreement (IGA) establishes a collaborative partnership between 
Kingman Unified School District, Mohave Community College (Mohave College), and Western 
Arizona Vocational Education Career Technical Education District (WAVE JTED) to support 
college and career readiness for high school students. The agreement is effective July 1, 2026, 
through June 30, 2029. 

Under the agreement, Kingman Unified School District will employ two Career Coach/Counselors, 
one at each comprehensive high school campus. These positions will work directly with students to 
explore career pathways, identify postsecondary opportunities, assist with college admissions and 
financial aid processes, and help students develop educational plans aligned with their career goals. 

Mohave College will contribute up to $25,000 annually per position, while WAVE JTED will 
contribute up to $50,000 annually per position, significantly offsetting the District's cost of 
providing these services. The District will employ the Career Coach/Counselors, and all partners 
will collaborate to improve student access to college, career, and technical education opportunities 
while sharing student information in compliance with FERPA to support student success. 

Recommendation: 
Administration recommends approval of the Intergovernmental Agreement between Kingman 
Unified School District, Mohave Community College, and WAVE JTED to continue funding 
Career Coach/Counselor positions that expand students' awareness of career pathways, increase 
access to postsecondary opportunities, and strengthen workforce readiness for Kingman Unified 
School District students. 
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INTERGOVERNMENTAL AGREEMENT 
BETWEEN 

MOHAVE COLLEGE DISTRICT  
AND 

KINGMAN UNIFIED SCHOOL DISTRICT #20, COLORADO RIVER UNION HIGH SCHOOL 
DISTRICT #2, LAKE HAVASU UNIFIED SCHOOL DISTRICT #1, and WESTERN ARIZONA 

VOCATIONAL EDUCATION CAREER TECHNICAL EDUCATION DISTRICT 
 

This Intergovernmental Agreement (“Agreement”) is entered into between Mohave County College 
District (“College”), and Kingman Unified School District #20 (School District), Colorado River Union High 
School District #2 (School District), Lake Havasu Unified School District #1 (School District), and Western 
Arizona Vocational Education Career Technical Education District (“WAVE CTED”) (collectively 
“Parties”).  All Parties are public agencies of the State of Arizona as defined in Arizona Revised Statutes 
(“A.R.S.”) § 11-951. 

 
BACKGROUND 

 
Parties are authorized to enter into this Agreement pursuant to A.R.S. § 15-342(13), § 15-701.01(F), 

§ 15-1444(B)(4), and § 15-1821.01.  Grant schools are authorized to participate in this Agreement under the 
Tribally Controlled Schools Act, 25 U.S.C. § 2501 et seq. This Agreement and its use are mandated under 
A.R.S. § 15-1821.01(1). 

 
College has determined that it is desirable to partner with Kingman Unified School District #20 

(School District), Colorado River Union High School District #2 (School District), Lake Havasu Unified 
School District #1 (School District), and Western Arizona Vocational Education Career Technical Education 
District (“WAVE CTED”) to increase college access and attainment of students currently enrolled at said 
Districts and access and attainment of students who are graduating or in the year following high school 
graduation. 

 
School Districts and WAVE CTED desire that College provide to high school students college level 

courses that may be counted toward both high school and college graduation requirements.   
 

AGREEMENT 
 

In consideration of the mutual promises contained herein, the Parties agree as follows: 
 

1. PURPOSE 
 
The purpose of this Agreement is to set forth the understanding of the Parties as to their respective 

responsibilities and rights in increasing college access and attainment, as defined in Exhibit A, for eligible 
School District and WAVE CTED students. 

 
2. DEFINITION 

 
For purposes of this agreement the metrics for access and attainment are listed in Exhibit A and are 

mapped to and defined by the Arizona Community Colleges: Strategic Vision for 2030 and the Northwest 
Arizona Attainment Hub. 
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3. EFFECTIVE DATE AND TERM 
 
A. This Agreement shall be effective from July 1, 2026 through June 30, 2029 (“Term”). 

4. OBLIGATIONS OF COLLEGE 
 

A. College will provide up to $25,000 per Career Coach/Counselor position during each year of 
the Agreement for two positions at Kingman Unified School District #20 (School District), 
one position at Colorado River Union High School District #2 (School District), and one 
position at Lake Havasu Unified School District #1 (School District).  College will be 
invoiced by each School District by July 30 of each year of the agreement. 
 

B. College will designate an advisor Early College Recruiter to assist with enrollment activities 
and to collaborate and coordinate with the Career Coach/Counselor as necessary. 

 
 C.  College will provide access to Career Coach/Counselor to assist students with admissions 

applications, document collection, FAFSA completion and program presentations.  
 
 D.  College will provide School District and WAVE access to the educational records of students 

as necessary to carry out the terms of this Agreement, and limit access to such records to 
employees who have a legitimate interest and a need to know the substance of the particular 
record. Pursuant to FERPA and applicable regulations, School District and College may 
disclose educational records of students to each other as “officials of another school system” 
where the student is enrolled. 

 
5. OBLIGATIONS OF WESTERN ARIZONA VOCATIONAL EDUCATION  CAREER 

TECHNICAL EDUCATION DISTRICT (WAVE CTED) 
 

A. WAVE CTED will provide up to $50,000 per Career Coach/Counselor position during each 
year of the Agreement for two positions at Kingman Unified School District #20 (School 
District), one position at Colorado River Union High School District #2 (School District), and 
one position at Lake Havasu Unified School District #1 (School District).  WAVE CTED will 
be invoiced by each School District by July 30 of each year of the agreement. 

 
B. WAVE CTED will designate personnel to assist with enrollment activities and to collaborate 

and coordinate with the Career Coach/Counselor as necessary. 
 
C. WAVE CTED will provide College and School District access to the educational records of 

students as necessary to carry out the terms of this Agreement, and limit access to such 
records to employees who have a legitimate interest and a need to know the substance of the 
particular record.  Pursuant to FERPA and applicable regulations, School District and College 
may disclose educational records of students to each other as “officials of another school 
system” where the student is enrolled. 
 

6. OBLIGATIONS OF SCHOOL DISTRICT 
 

A.  School District will employ per their salary and benefits schedule the Career Coach/Counselor 
 position using the proposed job description in Exhibit B. 
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B.  School District ensures that the Career Coach/Counselor position will be focused on access 
 and attainment as defined in Exhibit A and B.  
  

C.  School District will provide College and WAVE CTED access to the educational records of 
students as necessary to carry out the terms of this Agreement, and limit access to such 
records to employees who have a legitimate interest and a need to know the substance of the 
particular record.  Pursuant to FERPA and applicable regulations, School District and College 
may disclose educational records of students to each other as “officials of another school 
system” where the student is enrolled. 

 
7. MUTUAL AGREEMENTS 
 

A.  Parties will work collaboratively to develop baselines for the metrics defined in Exhibit A. 
 
8. RECORDS 
 

All accounts, reports, files and other records relating to this Agreement shall be kept for a minimum 
of 5 years after termination of this Agreement and shall be open to reasonable inspection and audit by the 
other party during that period.  Audits may be conducted, at a time mutually agreed upon by the parties, by 
any appropriate political subdivision or agency of the State of Arizona or by representatives of the 
comptroller General of the United States or the Secretary of Education when required by applicable federal 
regulations. 

 
9. CONFIDENTIALITY 
 

All written student records shall be kept confidential in accordance with FERPA and regulations 
adopted pursuant to FERPA, the IDEA and regulations adopted thereunder, and applicable state laws and 
School District policies controlling the disclosure of personally identifiable information from a student’s 
education records. 
 
10. TERMINATION/DISPOSITION OF PROPERTY 
 

10.1 Termination   
 
  Each Party may terminate this Agreement for any reason following written notice to the other 

Party of intent to terminate delivered not less than 90 days prior to the intended date of termination.  
Except as provided in this section 10, termination shall only be effective at the end of a year and no 
Dual Enrollment Course shall be terminated prior to such effective date. 

 
10.2 No Relief from Obligations 

  
  Termination of this Agreement shall not relieve either Party from its obligation to pay for 

services provided prior to termination and those for any student already admitted and enrolled in a 
course or courses and obtaining dual credit at the time of termination or notice thereof. 
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10.3 Disposition of Property 
 
  The Parties do not contemplate joint acquisition of any property pursuant to this Agreement.  

Upon termination of this Agreement, equipment furnished or purchased by College for the program 
shall be retained by College, and equipment furnished or purchased by School District for the 
program shall be retained by School District. 
 

11.  RESPONSIBILITY 
 
11.1 Conduct of Operations 

 
  Each Party agrees to be responsible for the conduct of its operations and performance of 

contract obligations and the actions of its own personnel while performing services under this 
Agreement, and each party shall be solely responsible for supervision, daily direction, control of 
payment of salary (including withholding for payment of taxes and social security), workers’ 
compensation and disability benefits. 

 
11.2 Indemnification 

 
  Each Party, to the greatest extent legally permissible, shall indemnify, defend, and hold 

harmless the other Party from any liability resulting from the negligence, intentionally tortious, or 
willful misconduct of the indemnifying Party’s employees, officers, students and agents. 

 
12. CANCELLATION FOR CONFLICT OF INTEREST 
 

This Agreement may be canceled pursuant to A.R.S. § 38-511, the pertinent provisions of which are 
fully incorporated herein by reference. 
 
13.  NON-ASSIGNABILITY 
 

Neither Party may assign any right or delegate a duty or responsibility under this Agreement without 
the prior written consent of the other Party. 
 
14. COMPLIANCE WITH NON-DISCRIMINATION LAWS 
 

To the extent applicable, the Parties shall comply with all College/School District non-discrimination 
policies and all state and federal non-discrimination laws and regulations, including Executive Order 2009-
09. 
 
15. RIGHTS/OBLIGATIONS OF PARTIES ONLY 
 

The terms of this Agreement are intended only to define the respective rights and obligations of the 
Parties. Nothing expressed herein shall create any rights or duties in favor of any potential third party 
beneficiary or other person, agency or organization. 
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16. ENTIRE AGREEMENT 
 

This Agreement, and its attachments as noted herein, constitutes the entire agreement between the 
Parties, and, except as previously noted, all prior or contemporaneous oral or written agreements are 
superseded by this Agreement. There are no representations or other provisions other than those contained 
herein, and any amendment or modification of this Agreement shall be made in writing and signed by the 
Parties to this Agreement. 
 
17. INVALIDITY OF PART OF THE AGREEMENT 
 

If any part of this Agreement is held to be illegal, invalid or void by a court of competent jurisdiction, 
the remainder of this Agreement shall remain in full force and effect with those offending portions omitted. 
 
18. GOVERNING LAW 
 

This Agreement shall be construed under the laws of the State of Arizona and shall incorporate by 
reference all laws governing intergovernmental agreements and mandatory contract provisions of state 
agencies required by statute or executive order. 

 
 All statutes and regulations referenced in this Agreement are incorporated herein as if fully stated in 
their entirety in the Agreement.  Each Party agrees to comply with and be responsible for the provisions, the 
statutes, and the regulations set out in this Agreement. 

 
19. NOTICE 
 

All notices, requests for payment, or other correspondence between the Parties regarding this 
Agreement shall be mailed United States postage prepaid or delivered personally to the respective parties at 
the following addresses: 

 
20. LEGAL WORKER REQUIREMENT 
 
 To the extent applicable under Arizona Revised Statutes § 41-4401, each Party may not award a 
contract to any contractor who fails, or whose subcontractors fail, to verify the employment eligibility through 
the e-verify program of any employee it hires, and who does not comply with federal immigration laws and 
regulations relating to their employees. As mandated by A.R.S. § 41-4401, this provision provides notice of 
those requirements. 
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COLLEGE        Kingman Unified School District #20 
 
 
___________________________________   ____________________________________  
By:        By: 
Title:        Title: 
 
 
___________________________________   ____________________________________ 
Date        Date 
 
 
Colorado River Union High School District #2       Lake Havasu Unified School District #1 
 
 
___________________________________   ____________________________________  
By:        By: 
Title:        Title: 
 
 
___________________________________   ____________________________________ 
Date        Date 
 
 
Western Arizona Vocational Education Career Technical Education District 
 
 
___________________________________   
By:   
Title:      
 
 
___________________________________  
Date      
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REVIEWED AND APPROVED AS TO FORM 

 
 Pursuant to A.R.S. § 11-952(D), the attorney for each of the parties has determined that the foregoing 
Agreement is in proper form and is within the powers and authority granted under the laws of the State of 
Arizona to the party represented by such attorney. 
  
 
 
______________________________ 
By:   
Title:   
Counsel for Mohave County College District 
Dated:  ______________________________ 
 
___________________________ 
By:   
Title:   
Counsel for Kingman Unified School District #20 
Dated:  ______________________________ 
 
______________________________ 
By:   
Title:   
Counsel for Colorado River Union High School District #2 
Dated:  ______________________________ 
 
______________________________ 
By:   
Title:   
Counsel for Lake Havasu Unified School District #1 
Dated:  ______________________________ 
 
By:   
Title:   
Counsel for Western Arizona Vocational Education Career Technical Education District 
Dated:  ______________________________ 
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Exhibit A 
 

 Access 
1. FAFSA Completion 

• As a percent of seniors 
• As a percent of students enrolled 

2. Unduplicated 12-month enrollment (credits and headcount) of high school learners. 
• Concurrent Enrollment 

1. WAVE 
2. Early Start Scholarship 
3. Instructional Time Model 

• Dual Enrollment 
3. Enrollment of historically underserved populations. 
4. Community college-going rate (post-graduation) 

 
Attainment 

5. Percent of students who persist after one semester 
6. Percent of student who persist after one year 
7. Percent of students who complete a credential, by credential type, or transfer within 

1. One year 
2. Two years 
3. Three years 
4. Four years 
5. Five years 

 
All access and attainment measures will be disaggregated by the following demographic items. 

• Chosen Area of Interest at Mohave College 
• Gender 
• Hispanic or LatinX 
• Indigenous 
• Asian 
• Black or African American 
• Native Hawaiian or Other Pacific Islander 
• White 
• Two or More Races 
• Unknown Race or Ethnicity 
• Nonresident 

 
 
 
 
 
 
 
 

Exhibit B 
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Career Coach/Counselor – Sample Job Description 
 

Each School District will develop their own job description based on the sample below. 
 

JOB SUMMARY 
This position reports directly to TBD.  We are seeking a dynamic career coach/counselor to join our high school community. The 
career coach/counselor liaison is responsible for working directly with District Office staff (counselors, CTE Department, 
teachers), WAVE, and Mohave College to help students prepare for their future and increase the number of students accesses and 
succeeding in a variety of career pathways.  
 
DUTIES/RESPONSIBILITIES 
• Inform, coordinate, recruit, support, enroll and monitor students participating in the various instructional programs offered 

by the Districts -– with Mohave College. 
• Provide individual/group counseling/coaching to students to support their post-secondary education and career goals. 
• Stay current on trends, opportunities and resources related to post-secondary education and careers in order to develop and 

implement career development programs, workshops and events to help students, teachers and families plan for the future.  
• Collaborate with teachers, administrators, and community organizations to provide students with a variety of opportunities 

to gain real-world experience and exposure to different careers. 
• Enter, maintain, manage, monitor and report district/school data pertaining to established goals.  
• Participate in professional development opportunities to enhance skills and knowledge related to career counseling/coaching 

and post-secondary education. Implement professional development for faculty focused on college and career readiness to 
create a culture of success in multiple pathways. Teach career based lessons to students.  

• Prepare, promote and participate in marketing/recruitment activities for the district.  
• Interact with middle/high school students and families to provide guidance and resources on: college and career options, 

academic planning/preparation, career exploration, college visits/applications, financial aid planning/FAFSA 
completion/scholarship searches, transition activities/work based learning, enrichment activities, and events.  

• Support District initiatives aimed at maintaining enrollment, increasing student performance and reducing learning loss. 
• Act as a liaison between students, parents, partners, community college, business/industry and WAVE.  
• All other duties as assigned at the direction of the superintendent. 

QUALIFICATIONS 
• Bachelor’s/Master’s degree in counseling preferred but other degrees and/or experience considered. 
• Experience as a classroom teacher, administrator or program manager at the secondary/post-secondary level beneficial as 

well as strong knowledge of educational and career options for students.  
• Task oriented, self-starter with high level of organizational skills and ability to work under pressure to meet deadlines. 
• Exemplary written and oral communication skills with an outgoing personality and ability to work with diverse populations 

and maintain ethical standards. 
• Hold and maintain a valid IVP fingerprint clearance card.  
• Proficient in various computer programs, creating electronic communications and published materials. 
• Understanding of both education and business/industry. 
• Valid driver’s license and ability to travel for employment with flexible hours. 

SALARY AND TERMS 
• This is a 12-month, full time position with 4 weeks of vacation. 
• Salary based on experience and qualifications. 
• Benefits and participation in the Arizona State Retirement System commensurate with Board Policy. 
• Personal days, sick days and holidays based on Board policy.  
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The MOU effective dates have been aligned with the expiration date of the current

agreement.
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Memorandum 
 

To:  KUSD Governing Board 
 

From:  Gretchen Dorner, Superintendent 

 
RE:  Norther Arizona University AmeriCorps Senior Volunteer MOU 

 

FOR AGENDA 

• Possible action to approve the Northern Arizona University MOU for the 
AmeriCorps Senior volunteer program.  

 
FOR PACKET 

Background: 

The proposed Memorandum of Understanding (MOU) between Kingman Unified School District 
and Northern Arizona University (NAU) supports participation in the AmeriCorps Seniors Foster 
Grandparent Program, a federally funded volunteer initiative administered locally through 
NAU's Center for Service and Volunteerism. The program places trained volunteers age 55 and 
older in elementary school classrooms to provide individualized academic, social, and emotional 
support to students who would benefit from additional one-on-one attention. 

Foster Grandparent volunteers work under the direction of classroom teachers and school 
administrators to reinforce learning, encourage positive student engagement, strengthen literacy and 
academic skills, and serve as caring adult mentors. Their support enhances classroom instruction 
while building meaningful relationships that contribute to student confidence and success. 

The AmeriCorps Seniors Foster Grandparent Program has served communities nationwide for more 
than 60 years and provides participating schools with dedicated volunteers at no salary cost to the 
District. Volunteers are recruited, screened, trained, and supported through Northern Arizona 
University in accordance with AmeriCorps program requirements. 

Participation in this partnership aligns with the KUSD’s commitment to providing additional 
academic and social-emotional support for elementary students while fostering strong community 
partnerships that benefit children and families. 

Recommendation: 
Administration recommends approval of the Memorandum of Understanding with Northern 
Arizona University to continue participation in the AmeriCorps Seniors Foster Grandparent 
Program, providing elementary students with additional mentoring and academic support through 
trained community volunteers. 

 

 



Contract between  
MSTEPP and the Kingman Unified School District 

August 3, 2026 
 

This contract between MSTEPP, a 501 c 3 incorporated organization in Arizona, and the 
Kingman Unified School District (hereinafter “the Partners”) becomes effective upon signing by 
the authorized representatives.  This agreement is entered into for the following joint interests: 

• A common desire to provide support to children adversely affected by drug use. 
• A common desire to reduce substance use among youth and, over time, among adults 

by addressing the factors that increase the risk of substance abuse and promoting the 
factors that minimize the risk of substance abuse.  

• A common desire to support teachers and support staff of Kingman Unified School 
District. 

 
This contract between MSTEPP and KUSD is being implemented to reimburse qualified and 
screened teachers and/or support staff for one-on-one time spent with children who can benefit 
from a mentoring relationship.  The one-on-one time is above and beyond the regular duties of 
being an employee of Kingman Unified School District and teachers/staff will be reimbursed for 
the additional time and mentoring services. 
 
Kingman Unified School District agrees to conduct the following implementation steps: 

 
a. Identify a minimum of 12 eligible students enrolled at Kingman Unified School District 

who would benefit from one-on-one time provided by a mentor.  This minimum number 
of children active in the mentoring program must be maintained for the months of 
September 202 – May 2027 and July 2027 – September 2027 

b. Identify a minimum of 12 KUSD staff who are interested and appropriate to provide one 
on one mentorship to the identified students. 

c. Complete all required evaluation components of the grant as required by the AHCCCS 
and MATFORCE.  This includes a quarterly survey conducted by the mentee student’s 
home room teacher, a monthly survey completed by the mentor and an attempt to have 
the parent/guardian complete a required survey.   

d. Pay participating mentors a maximum of $250 a month.  The payment made by KUSD 
will be reimbursed by MSTEPP. 

e. Allow the Mentoring Coordinator, an employee of MSTEPP, access to the mentors and 
mentees at Kingman Unified School District.  The coordinator’s role is to support and 
train the mentors.  All rules and regulations of KUSD will be adhered to and the 
MSTEPP staff will not violate FERPA, privacy or confidentiality regulations. 

f. Complete and submit monthly invoice/reports that include the number of active mentors, 
active mentees and hours spent together.  The invoice must be submitted to the 
Executive Director of MSTEPP prior to the 6th of the following month.  

g. Submit required documentation as requested. 
h. Adhere to all state and federal laws associated with grant funding.  

 
 
MSTEPP will agree to the following: 
 

a. Provide a mentoring coordinator to assist with and support the mentor/mentee 
relationships. 

b. Reimburse KUSD for time spent with the active mentors of the project.  A maximum of 
$250 a month will be allowed per mentor.  
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The total contract payment from MSTEPP to KUSD will not exceed $30,000.00. MSTEPP has 
entered into a contract with MATFORCE to implement the Teachers as Mentors (TAM) program 
using State Opioid Response (SOR) funding provided through AHCCCS. 
This agreement is contingent upon MATFORCE receiving continued SOR funding from AHCCCS 
beyond September 29, 2026. In the event MATFORCE does not receive a subsequent funding 
award, this agreement will automatically terminate effective September 30, 2026. In that case, 
mentor costs will be reimbursed only for services provided during August 2026 and September 
2026. 

Any continuation of services beyond September 29, 2026, will require executing a new 
agreement between MATFORCE and MSTEPP covering the period from September 30, 2026, 
through May 2027. 

 
 

___________________                                                       
Gretchen Dorner, Superintendent 
Kingman Unified School District 
 
 
 
 
      
Robert J. DeVries 
MSTEPP Program Director 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Memorandum 
 

To:  KUSD Governing Board 
 

From:  Gretchen Dorner, Superintendent 

 
RE:  MSTEPP 

 

FOR AGENDA 

• Possible action to approve the agreement between MSTEPP (Mohave Substance 
Treatment and Education Prevention Partnership) and Kingman Unified School 
District for the FY27 school year.  

 
FOR PACKET 

Background: 

This agreement establishes a partnership between MSTEPP and Kingman Unified School District 
to implement the Teachers as Mentors (TAM) program. The program is designed to support 
students who would benefit from additional adult mentoring relationships, with a focus on reducing 
risk factors associated with substance abuse while strengthening protective factors through positive, 
one-on-one connections with trusted school staff. 

Under the agreement, KUSD will identify at least 12 eligible students and 12 qualified staff 
mentors, coordinate program implementation, complete required grant evaluation and reporting 
requirements, and compensate participating mentors for approved mentoring activities that occur 
outside of their regular job responsibilities. Mentor stipends of up to $250 per month will be 
reimbursed by MSTEPP. 

MSTEPP will provide a dedicated mentoring coordinator to train and support mentors and will 
reimburse the District for eligible mentor stipend costs, up to a maximum contract amount of 
$30,000. 

The program is funded through the Teachers as Mentors (TAM) initiative using State Opioid 
Response (SOR) grant funding administered through MATFORCE and funded by AHCCCS. The 
agreement is contingent upon the continuation of grant funding. If funding is not renewed beyond 
September 30, 2026, the agreement will automatically terminate, with reimbursement limited to 
services provided through that date. Any continuation of the program beyond September 2026 will 
require a new agreement supported by renewed grant funding. 

 

 



Memorandum 
 

To:  KUSD Governing Board 
 

From:  Gretchen Dorner, Superintendent 

 
RE:  GrantWave LLC 

FOR AGENDA 

• Possible action to approve the MOU between GrantWave LLC and Kingman 
Unified School District for the FY27 school year.  

 
FOR PACKET 

Background: 

This Memorandum of Understanding (MOU) establishes a collaborative partnership between 
Kingman Unified School District #20 and GrantWave Consulting LLC to identify grant 
opportunities and support the development of competitive grant applications for district priorities, 
including facilities, safety, security, infrastructure, and other capital improvement projects. This 
agreement does not replace in any manner, our current grants management structure, 
responsibilities or current grant processes. This is a supplemental opportunity where GrantWave 
matches KUSD with opportunities to increase grant funding for projects not currently under any of 
the District’s current federal grants.  

Under the MOU, GrantWave Consulting LLC will research potential funding opportunities, assist 
with grant strategy, prepare application materials, provide writing and editing support, and help 
organize documentation necessary for grant submissions. The District will provide project 
information and supporting documentation, review and verify all application materials, and retain 
sole responsibility for approving and submitting grant applications as the official applicant. 

The agreement clearly states that GrantWave Consulting LLC serves in an advisory and support 
capacity only and has no authority to submit grant applications, certify information, or legally bind 
the District. All final decisions, certifications, and submissions remain the responsibility of 
Kingman Unified School District. 

This Memorandum of Understanding does not create any financial obligation for the District. 
GrantWave Consulting LLC will provide these services without compensation under this 
agreement. Any future services requiring payment or additional responsibilities would require a 
separate agreement presented to and approved through the District's normal approval process. 

Approval of this MOU allows the District to collaborate with GrantWave Consulting LLC in 
pursuing external funding opportunities while maintaining full oversight and control of all grant 
applications and associated commitments.

 



Contract between  
GrantWave LLC the Kingman Unified School District 

August 11, 2026 
 

Purpose 

The purpose of this Memorandum of Understanding is to establish a collaborative framework between 
Kingman Unified School District #20 and GrantWave Consulting LLC for the purpose of identifying 
potential grant opportunities and supporting the District in the preparation of grant application materials 
for eligible facilities, safety, security, infrastructure, and related district improvement projects. 

This MOU is intended to outline the general working relationship between the parties. GrantWave 
Consulting LLC does not guarantee the availability of grant funding, the eligibility of any specific project, 
or the award of any grant funds. GrantWave Consulting LLC’s role is to assist with research, strategy, 
organization, writing support, and preparation of application materials so that Kingman Unified School 
District #20 has the information and documentation needed to review, approve, and submit applications 
as the official applicant. 

This MOU does not create any financial obligation for Kingman Unified School District #20. Kingman 
Unified School District #20 shall not be responsible for paying GrantWave Consulting LLC under this 
MOU. Any future financial arrangement, if applicable, must be set forth in a separate written agreement 
approved by the appropriate parties. 

Scope of Work 

Kingman Unified School District #20 Responsibilities 

Provide Data and Information: 

• Supply GrantWave Consulting LLC with relevant demographic information, facilities information, 
district needs assessment data, project descriptions, cost estimates, and other documentation 
needed to support the development of grant application materials. 

• Provide access to necessary documents, reports, project information, and funding priorities 
related to the District’s facilities, safety, security, infrastructure, and related improvement needs. 

• Confirm that all information provided to GrantWave Consulting LLC is accurate, complete, and 
reflective of the District’s actual circumstances, needs, eligibility, and project requirements. 

Review, Verification, and Submission: 

• Review all grant application materials prepared with support from GrantWave Consulting LLC 
before submission. 

• Verify the factual accuracy of all information, certifications, assurances, budgets, project 
descriptions, and supporting documentation included in any grant application. 

• Retain final responsibility for approving and submitting all grant applications as the official 
applicant. 
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• Maintain responsibility for any required board approvals, internal approvals, account access, 
certifications, registrations, or official authorizations required by the applicable funding agency. 

Facilitate Communication: 

• Organize and participate in meetings with GrantWave Consulting LLC to discuss project goals, 
timelines, priorities, application requirements, and deliverables. 

• Designate a point of contact within the District to communicate with GrantWave Consulting LLC 
and help coordinate the collection, review, and approval of grant-related information. 

Support Collaboration: 

• Encourage participation from appropriate district stakeholders in the grant development 
process. 

• Provide timely feedback, requested information, and final review decisions to support the 
preparation of complete and accurate application materials. 

GrantWave Consulting LLC Responsibilities 

Identify Potential Funding Sources: 

• Research and identify potential grant opportunities that may align with the District’s facilities, 
safety, security, infrastructure, and related improvement needs. 

• Provide information regarding potential funding opportunities for District review and 
consideration. 

• Assist the District in evaluating whether potential opportunities appear to align with stated 
project goals and general funding criteria. 

Grant Preparation Support: 

• Assist with the preparation of grant application materials, including narrative content, project 
descriptions, needs statements, budget narratives, supporting documentation, and other 
materials requested by the District. 

• Collaborate with District stakeholders to gather necessary information and organize 
documentation for grant application development. 

• Provide writing, editing, review, and application preparation support so the District can evaluate 
and submit materials as the official applicant. 

No Submission Authority: 

• GrantWave Consulting LLC shall not submit grant applications on behalf of Kingman Unified 
School District #20 under any circumstances, as submission of applications is outside the scope 
of services provided by GrantWave Consulting LLC. 
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• Kingman Unified School District #20 shall remain the official applicant and shall retain final 
approval and submission authority for all grant applications. 

• GrantWave Consulting LLC shall not certify, approve, or legally bind the District to any grant 
application, assurance, budget, certification, or funding requirement. 

Communication and Updates: 

• Maintain communication with the District regarding identified opportunities, application 
preparation status, information needs, and relevant deadlines. 

• Provide updates to the District as needed to support an organized and timely grant preparation 
process. 

Terms and Conditions 

• This MOU is effective as of the date specified above and will continue until terminated by either 
party with written notice. 

• This MOU does not create any financial obligation for Kingman Unified School District #20. 

• Kingman Unified School District #20 shall not be responsible for payment to GrantWave 
Consulting LLC under this MOU. 

• This MOU does not guarantee the award of any grant funding or the availability of any specific 
funding source. 

• Both parties agree to work collaboratively and maintain open communication to support the 
preparation of grant application materials. 

• Any changes or amendments to this MOU must be agreed upon in writing by both parties. 

• Any future services, financial terms, payment obligations, or additional responsibilities not 
included in this MOU must be documented in a separate written agreement approved by the 
appropriate parties. 

 
 

__________________________     _________________                                                       
 
Gretchen Dorner, Superintendent    Date 
Kingman Unified School District 
 
 
 
 
     __      _________________     
 
Andrew Bolshazy                             Date 
GrantWave LLC 



​ ​ ​  
UNIVERSITY OF PHOENIX 

SCHOOL AFFILIATION AGREEMENT 
 

 

 

This Affiliation Agreement made and entered into this 3rd day of August 2026, by and between The 

University of Phoenix, Inc., an Arizona for-profit corporation, hereinafter referred to as the 

“UNIVERSITY” and Kingman Unified School District, an entity domiciled in the State of Arizona, 

hereinafter referred to as the “SCHOOL.” 

 
I.​ PURPOSE 

 
The purpose of this Agreement is to provide education experiences for selected UNIVERSITY 
students, hereinafter “STUDENTS”, which take place at the SCHOOL and in which the 
SCHOOL will participate.  
 

 
II.​ OBLIGATIONS OF THE UNIVERSITY 
 

1.​ The UNIVERSITY will offer educational programs accredited by appropriate 
organizations; and will determine standards of education, hours of instruction, learning 
experiences, administration, matriculation, promotion, and graduation. 
 

2.​ The UNIVERSITY will keep all records and reports on STUDENT experiences in 
accordance with UNIVERSITY policy and regulatory requirements. 

 
3.​ The UNIVERSITY will plan with the SCHOOL, in advance, its schedule of STUDENT 

assignments to the designated areas, including dates and numbers of STUDENTS. 
 
4.​ The UNIVERSITY agrees to inform STUDENTS that STUDENTS shall be responsible 

for following the rules and regulations of the SCHOOL, including recognition of the 
confidential nature of information regarding pupils and their records. 

 
5.​ The UNIVERSITY will provide to the SCHOOL a copy of course objectives for the 

learning experience. The SCHOOL, together with the UNIVERSITY, will make 
arrangements for evaluating the learning experience.  

 
6.​ For STUDENTS enrolled in the UNIVERSITY teacher licensure program, the 

UNIVERSITY will assign a Faculty/Site Supervisor who will collaborate with the 
SCHOOL’S Cooperating Teacher. For purposes of this Agreement, the term 
“Cooperating Teacher” shall be defined as the district educator who has been assigned 
to supervise the STUDENT.    

 
​ For STUDENTS enrolled in The UNIVERSITY principal licensure program, the 

UNIVERSITY will assign a Faculty/Site Supervisor who will collaborate with the 
SCHOOL’S Mentor. For purposes of this Agreement, the term “Mentor” shall be defined 
as the district school administrator who has been assigned to supervise the STUDENT.    

 
7.​ STUDENTS are not employees, agents, subcontractors or representatives of the 

UNIVERSITY. 
 

8.​ To help defray costs associated with the placement of STUDENTS at the SCHOOL, 
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the UNIVERSITY shall pay compensation in accordance with Exhibit A, attached 
hereto and incorporated herein, upon completion of STUDENT’S assignment at the 
SCHOOL, or at such other time as the parties agree. 

 
III.​ OBLIGATIONS OF THE SCHOOL 
 

1.​ The SCHOOL shall maintain sole responsibility for the instruction, education and 
welfare of its pupils.  SCHOOL shall be responsible for providing adequate staffing 
necessary to maintain the highest level of quality education for its pupils. 
 

2.​ The SCHOOL agrees that STUDENTS assigned to it for counseling, administration, 
teaching, and/or observation experiences are under the supervision, control, and 
responsibility of the SCHOOL. 

 
3.​ The SCHOOL shall retain the right, in its sole discretion, to request the removal of any 

individual from any area of the SCHOOL premises. STUDENTS shall be instructed by 
the UNIVERSITY to promptly and without protest leave an area whenever they are 
requested to do so by an authorized SCHOOL representative. 

 
4.​ The SCHOOL shall provide as required by the degree program either qualified 

Cooperating Teachers and/or Mentors for STUDENTS.  Cooperating Teachers and/or 
Mentors will be resource persons for STUDENTS and UNIVERSITY faculty while at the 
SCHOOL.  Cooperating Teachers and/or Mentors selected by SCHOOL will: a) assist 
in orienting STUDENTS to the SCHOOL, the classroom, administrative staff and the 
pupils; b) explain all applicable SCHOOL and district policies, rules, and regulations to 
STUDENTS; c) provide prompt and substantive feedback to STUDENTS regarding all 
performance activities and interactions with SCHOOL personnel, pupils, and parents; 
d) complete evaluations of STUDENTS' progress and submit them to the University 
Faculty/Site Supervisor, after reviewing them with the applicable STUDENT; e) 
immediately inform the University Faculty/Site Supervisor of any concerns regarding a 
STUDENT; f) establish a time to meet and discuss with STUDENTS their activities, 
impressions, reflections, and suggestions for goals and areas of improvement; g) for 
teacher candidates supervise STUDENTS on a daily basis  if the Cooperating Teacher 
is absent from the classroom for any reason, a certified substitute must be assigned to 
the classroom. Under no circumstance can a STUDENT, even if he/she is certified, 
serve as the substitute of record during the student teaching experience unless a 
separate agreement has been negotiated in writing by the SCHOOL and the 
UNIVERSITY.   
 

5.​ The SCHOOL shall provide to UNIVERSITY and STUDENTS the policies and 
procedures and other relevant materials to allow STUDENTS to function appropriately 
within the SCHOOL. 

 
6.​ STUDENTS assigned to the SCHOOL shall follow the SCHOOL'S protocols for health 

and safety.  The SCHOOL will provide necessary emergency medical services to 
STUDENTS. 

 
7.​ The SCHOOL shall permit STUDENTS access to the library facilities/curriculum 

laboratories available to their personnel.  STUDENTS may not remove materials from 
the SCHOOL without appropriate approval. 

 
8.​ The SCHOOL shall keep confidential and shall not disclose to any person or entity (a) 

STUDENT applications; (b) STUDENT health records or reports; and/or (c) any 
STUDENT records as defined in the Family Educational Rights and Privacy Act, 20 
U.S.C. § 1232g, concerning any STUDENT participating in the education experiences 
provided by SCHOOL, unless such disclosure is authorized by the STUDENT or is 
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ordered by a court of competent jurisdiction. SCHOOL shall adopt and enforce policies 
and procedures necessary to protect the confidentiality of STUDENT records as 
defined herein. 

 
9.​ For teacher candidates: STUDENTS shall not be considered employees or agents of 

the SCHOOL with the exception of STUDENTS who are current teachers of record and 
are approved by the UNIVERSITY and SCHOOL to complete their teaching internship 
(clinical practice) in their own classroom. 

 
​ For principal candidates: STUDENTS shall not be considered employees or agents of 

the SCHOOL with the exception of STUDENTS who are current teachers of record 
(including teacher leaders, instructional coaches, etc.) and are approved by the 
UNIVERSITY and SCHOOL to complete their administrative internship at their school 
site.  

 
 

IV.​ INDEMNIFICATION 
 

1.​ Each party (the “Indemnifying Party”) shall indemnify, defend and hold harmless at the 
request of the other party (the “Indemnified Party”) from and against any and all claims, 
losses, liabilities, costs, and expenses including reasonable attorney’s fees, 
established by judgment or alternative resolution award, arising from (a) any material 
breach of this Agreement or (b) the negligent acts or omissions  in the performance of 
obligations hereunder by the Indemnifying Party or any employee, agent, or other 
representative of the Indemnifying Party. 
 

2.​ UNIVERSITY and SCHOOL shall provide prompt notification to one another and, to the 
extent allowed by law, shall reasonably cooperate with one another in the defense of, 
any lawsuits, claims, or threatened claims that pertain to services provided pursuant to 
this Agreement. 

 
V.​ INSURANCE 

 
1.​ UNIVERSITY and SCHOOL each shall maintain, as a minimum, Commercial General 

Liability Insurance written on an occurrence basis with insurance companies 
acceptable to the other party for limits of not less than $1,000,000 per occurrence and 
$2,000,000 aggregate, as assurance of its accountability for any such losses, claims, 
liabilities, or expenses.   

 
2.​ Upon written request, a party shall provide the other party with a certificate evidencing 

such insurance coverage. 
 
3.​ Insurance required by UNIVERSITY to be maintained hereunder may be provided 

under: (a) an individual policy; (b) a blanket policy or policies which may include other 
liabilities, properties and locations of UNIVERSITY or its affiliates; (c)  a plan of 
self-insurance, provided that UNIVERSITY or any guarantor of UNIVERSITY’S 
obligations under this Agreement maintains, during the period of such self-insurance, a 
net worth of at least Fifty Million Dollars ($50,000,000); or (d) a combination of any of 
the foregoing insurance programs.   
 

VI.​ TAXES 
 

1.​ SCHOOL agrees to invoice UNIVERSITY within 90 days of the Invoice Date all 
applicable sales and use taxes for all invoices where the Services would require 
SCHOOL to collect and remit to any state, sales or use tax. UNIVERSITY agrees to pay 
and reimburse SCHOOL for all such lawfully imposed taxes as invoiced by SCHOOL 
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within the 90-day period.  SCHOOL may be relieved of its obligation to collect and remit 
sales and use taxes upon receipt of a valid exemption certificate. SCHOOL shall pay, 
satisfy and perform, and hold UNIVERSITY Indemnified Parties harmless from, any 
Claims, taxes and other governmentally imposed fees and charges including, but not 
limited to, all federal, state and local taxes, levies, fees and assessments, for Services 
provided by SCHOOL under this Agreement.  Notwithstanding anything to the contrary 
herein, UNIVERSITY shall not be liable for any taxes based on SCHOOL’s net income, 
gross receipts or equity. 

 
VII.​ REPRESENTATIONS AND WARRANTIES 

 
1.​ Each party to this Agreement represents and warrants that (i) it has the full power and 

authority to enter into this Agreement and to carry out the transactions contemplated 
hereby applicable to it; and (ii) it has taken all action necessary to authorize the 
execution, delivery and performance of this Agreement, and this Agreement has been 
duly executed and delivered to such party.  

 
VIII.​ GENERAL PROVISIONS 

 
1.​ Neither the SCHOOL nor the UNIVERSITY will discriminate against any person 

because of race, color, religion, sex, or national origin, nor discriminate against any 
STUDENT or student applicant with a disability pursuant to law as set forth in the 
Americans with Disabilities Act. 

 
2.​ This Agreement is not intended and shall not be construed to create the relationship of 

agent, servant, employee, partnership, joint venture or association between the 
UNIVERSITY and the SCHOOL and their employees, STUDENTS, or agents, but 
rather is an Agreement by and among two independent contractors. Each STUDENT is 
placed with the SCHOOL in order to receive educational experience as part of the 
academic curriculum; duties performed by a STUDENT are not performed as an 
employee of the SCHOOL but rather in fulfillment of the academic requirements of the 
educational experience and are performed under direct supervision by SCHOOL 
personnel. Unless required under state law, the SCHOOL nor the UNIVERSITY is 
required to provide workers’ compensation coverage for the STUDENTS participating 
in the educational experience.  UNIVERSITY acknowledges that nothing in this 
Agreement shall be construed to confer any right upon the UNIVERSITY or 
UNIVERSITY personnel to participate in, control, or direct operations at the SCHOOL. 

 
3.​ The SCHOOL shall timely notify the UNIVERSITY when any UNIVERSITY employee 

or STUDENT has been involved in a reported incident and the UNIVERSITY shall have 
the opportunity to participate in any on-going investigation and shall have access to 
any oral or written reports and any other documentation related to the reported 
incident.   

 
4.​ In the event SCHOOL does not agree to the compensation set forth in Exhibit A, 

SCHOOL and its employees shall not be entitled to compensation from the 
UNIVERSITY for services or actions of benefit to the UNIVERSITY which are part of or 
related to the educational program, however, as a professional courtesy, the 
Cooperating Teacher and/or Mentor may be entitled to payment of the reasonable and 
customary honorarium or, alternatively, may at some campuses have the opportunity to 
enroll in a UNIVERSITY course upon completion of the supervisory assignment. 

 
5.​ This Agreement constitutes the entire agreement as to the rights and obligations of the 

parties hereto and supersedes all prior and contemporaneous agreements and 
undertaking of the parties pertaining to the referenced subject matter. 
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6.​ Amendments to this Agreement may be made at any time, provided, however, that any 
amendments, modifications or alterations shall be made only in writing and shall 
become effective only upon the written approval of both the UNIVERSITY and the 
SCHOOL. Neither Party may assign this Agreement without the other Party’s written 
consent, not to be unreasonably withheld. Notwithstanding the foregoing sentence, 
either Party may assign this Agreement upon written notice in connection with a 
change of control (e.g. a merger or a sale of substantially all assets). Any assignment 
in violation of this Section is void. 

 
7.​ No waiver or breach of any term or provision of this Agreement shall be construed to 

be, nor shall be, a waiver of any other breach of this Agreement. No waiver shall be 
binding unless in writing signed by the party waiving the breach. 

 
8.​ In the event that any provision of this Agreement shall be held void, voidable, or 

unenforceable, the remaining provisions of this Agreement shall remain in full force 
and effect in accordance with its terms disregarding such unenforceable or invalid 
provision. 

 
9.​ This Agreement is not intended to create any rights or interests for any other person or 

entity other than the SCHOOL or the UNIVERSITY. 
 
10.​ This Agreement will be governed by the laws of the State of Arizona and shall in all 

respects be interpreted, enforced, and governed by Arizona laws. 
 

IX.​ DISPUTE RESOLUTION 
 

1.​ In the event a controversy, claim or dispute (“Dispute”) arising out of or relating to this 
Agreement arises between the Parties, either Party may request by notice to the other 
Party that the dispute be escalated to the Parties’ respective senior management 
personnel. Upon request, each Party’s respective senior management personnel will 
conference by telephone or in person with the other Party’s senior management 
personnel within a reasonable period of time not to exceed fifteen (15) calendar days 
of such notice to determine if the dispute may be resolved. If such senior management 
personnel are unable to resolve the dispute within thirty (30) calendar days of such 
meeting, either Party may resort to alternate dispute resolution such as mediation or 
otherwise seek recourse from the courts. Either Party may seek injunctive or other 
urgent equitable relief at any time. 
 

X.​ TERM AND NOTICE 
 

1.​ This Agreement shall become effective on August 3rd, 2026, and shall remain in effect 
until terminated by either party in accordance with this section. Either party may 
terminate this Agreement without cause by giving thirty (30) days prior written notice to 
the other party of its intention to terminate. Notwithstanding any such termination, all 
STUDENTS already enrolled in and participating in education experiences at SCHOOL 
at the time of the notice of termination shall be given a period of time not to exceed six 
(6) months from the date of the notice of termination during which to complete their 
education experiences at SCHOOL.  
 

2.​ Any notice given under this Agreement may be given by personal delivery, overnight 
air express, email, or certified United States mail.  Notice shall be deemed to be given 
(a) upon actual receipt; (b) upon delivery confirmation if by email; or (c) five (5) 
business days after mailing, if the notice is by United States mail, return receipt 
requested.  Notice under this Agreement shall be given to the parties at the following 
addresses or to such other persons or places as either party may from time to time 
designate by written notice to the other party. 

Page 5 of 7 
​ EDUC AFF AGRMT rev10/1/2024 



 
 

 
 

If to the UNIVERSITY:​ ​ University of Phoenix 
College of Education 
4035 S. Riverpoint Parkway 
Phoenix, AZ 85040 

 
​ With a copy to:​ ​ University of Phoenix 
​ ​ ​ ​ University Legal Services 
​ ​ ​ ​ 4035 S. Riverpoint Parkway 
​ ​ ​ ​ Phoenix, AZ 85040 

 
If to the SCHOOL:​ ​ Kingman Unified School District 
​ ​ ​ ​ 3033 MacDonald Avenue 
​ ​ ​ ​ Kingman, AZ 86401 
​  
​ ​ ​  

XI.​ Counterparts and Electronic Signatures 
 

1.​ The SCHOOL and the UNIVERSITY may execute this Agreement in multiple 
counterparts, each of which constitutes an original, and all of which, collectively, 
constitute only one agreement. This Agreement may be executed electronically. An 
electronic signature shall be deemed an original and fully enforceable and admissible 
in any legal proceeding. Delivery of an executed counterpart signature page is an 
effective as executing and delivering this Agreement in the presence of the other party 
to this Agreement.  This Agreement is effective upon delivery of one executed 
counterpart from each party to the other party(ies). In proving this Agreement, the 
SCHOOL or the UNIVERSITY must produce or account only for the executed 
counterpart of the party to be charged.  

 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first 
subscribed above. 
 
UNIVERSITY:​ ​ ​ ​ ​ ​ SCHOOL: 
 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Signature​ ​ ​ ​ ​ ​ Signature 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Name​ ​ ​ ​ ​ ​ ​ Name 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Title​ ​ ​ ​ ​ ​ ​ Title 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Phone​ ​ ​  ​ ​ ​ ​ Phone​ ​ ​   
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
E-mail address​ ​ ​ ​ ​ ​ E-mail address 
 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Date​ ​ ​ ​ ​ ​ ​ Date​  
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EXHIBIT A 
 
 
In accordance with Section II, paragraph 8, UNIVERSITY shall compensate the following upon 
completion of the STUDENT’s assignment: 
 

 

Cooperating Teacher/Mentor​ $500.00/per student teaching assignment OR 
administrative intern 
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Memorandum 

 

To: ​ KUSD Governing Board 
​ Dr. Gretchen Dorner, Superintendent  
 
From: ​Matt O’Neill, Human Resources Director 
 

RE: ​ Student Teaching Letter of Agreement with University of Phoenix 

 

FOR AGENDA 

●​ Possible action to renew the student teaching agreement with University of Phoenix  

 

FOR PACKET 

Kingman Unified School District and University of Phoenix have mutually benefitted from 
entering into an agreement in prior years for the placement of student teachers. Through the 
Student Teaching Letter of Agreement, U of P student teachers are afforded a pathway to obtain 
field experience and also discover all that KUSD and the community have to offer. By providing 
these opportunities, we are investing in students who will hopefully choose to begin their 
career with KUSD and are also supporting the future of the profession. 
 
The proposed Agreement would commence upon approval/effective date and continue for 
three years, or until such time as either party gives the other party notice of intent to terminate 
the Agreement. The full Agreement is attached for review and consideration. 
 
District staff recommend the Governing Board vote to renew the Student Teaching Letter of 
Agreement with University of Phoenix, as attached, effective August 3, 2026. 
 
Attachment 

 


	Agenda
	1. Call to Order

Agenda Item Type: Procedural
	2. Pledge of Allegiance

Agenda Item Type: Procedural
	3. Roll Call

Agenda Item Type: Procedural
	4. Call to the Audience (The Board will listen to any comment from the public but will not respond except as permitted by A.R.S. § 38-431.01 (G). The Board may refer the item to the administration or request to have it placed on a future agenda.)

Agenda Item Type: Procedural
	5. Reports:



Superintendent: Student Governing Board Advisors 

Lee Williams High School - Student Body President, Tucker Hudgens 

Kingman High School - Student Body President, Elizabeth Rodas Quintanilla 



Board Reports:

Agenda Item Type: Informational
	Student Governing Board Advisory Program Outline

	6. Consent Agenda

Approval of Routine Orders of Business. Documentation concerning the matters on the Consent Agenda may be reviewed at the Kingman Unified District Office, 3033 MacDonald Ave. Any Board member may request an item be pulled off the agenda for further discussion.

Agenda Item Type: Discussion/Action
	A. Approve Minutes:

   July 14, 2026Regular Board Meeting

July 20, 2026Student Hearing
	B. Approve Vouchers:

1. Payroll Vouchers: 2-4, 56, 1001-1003, 1055

2. KUSD Vouchers: 2066-2068, 2702-2704
	C. Approve Personnel Hire Ratification List:
	Approve Personnel Hires

	D. Approve Personnel Term/Leave Ratification List
	Approve Term-Leave Personnel List

	E. Approve or ratify the requests for employee contract/work agreement adjustments for changes in position
	Approve or ratify the requests for employee contract-work agreement adjustments for changes in position

	F. Approve or Ratify Current Active Substitutes:
	Approve or Ratify Current Active Substitutes

	G. Approve July 2026 Financials
	H. Approve School Fundraisers
	WCMS Fundraisers - August 2026
	KHS Fundraisers - August 2026
	KMS Fundraisers - August 2026
	LWHS Fundraisers - August 2026

	I. Approve out of state travel for Wallis Alexander, Teacher and 15-24 Kingman Middle School 8th grade Cambridge students for a field trip to Anaheim, CA from April 21 – April 29, 2027
	I. Cambridge Students Out of State Travel


	7. Possible action to appoint a board member to represent Kingman Unified School District as the district delegate to the ASBA delegate assembly to be held on September 9, 2026

Agenda Item Type: Discussion/Action
	8. Governing Board to discuss and may consider action to approve the Arizona School Boards Association’s (ASBA) draft 2027 Political Agenda, and, direct the District’s delegate to the ASBA delegate assembly to represent the Board’s determined position

Agenda Item Type: Discussion/Action
	Item #8 - 2027-Political-Agenda-Report-draft

	9. First reading of changes in policy as recommended by ASBA:



Agenda Item Type: Discussion Only
	Policies 1047-1064
	Policy 1065

	10. Possible action to renew the IGA between WAVE JTED and KUSD for Career Coach/Counselors

Agenda Item Type: Discussion/Action
	IGA with WAVE JTED - Memorandum
	Career Coach-Counselor IGA.DRAFT.2026-2029

	11. Possible action to approve the MOU between Northern Arizona University and KUSD for the AmeriCorps Senior volunteer program

Agenda Item Type: Discussion/Action
	NAU AmeriCorps - MOU
	MOU with NAU AmeriCorps - Memorandum

	12. Possible action to approve the agreement between MSTEPP and KUSD for staff to provide one-on-one support to students

Agenda Item Type: Discussion/Action
	MSTEPP Agreement
	MSTEPP Agreement - Memorandum

	13. Possible action to approve the MOU between GrantWave LLC and KUSD for the FY27 school year

Agenda Item Type: Discussion/Action
	GrantWave LLC MOU - Memorandum
	GrantWave Consulting LLC MOU with KUSD

	14. Possible action to approve the student teaching agreement with University of Phoenix

Agenda Item Type: Discussion/Action
	Agreement with University of Phoenix - Student Placement
	Agreement with University of Phoenix - Memorandum

	15. Approve Listed Donations:

Agenda Item Type: Discussion/Action
	16. Board Comments:

Agenda Item Type: Discussion
	17. Adjourn

Agenda Item Type: Action

