
Policy Committee Meeting
Wednesday, May 13, 2026 7:00 PM
BOE Auditorium and via Zoom Meeting Platform, 129 Church Street, Bristol, CT 
06010

1. Call to Order and Pledge of Allegiance

2. Approval of Minutes

2.1. Regular Policy Meeting Minutes - April 8, 2026

3. Public Comment

4. OLD BUSINESS: Review And Possible Action On The 
Following Policies:

4.1. Policy 6141.328 - Instruction, Bring Your Own 
Device (BYOD) and Protocol for the Use of 
Personal Technology in the Schools

4.2. Policy 6141.3291 - One-to-One Device Program

4.3. Policy 5113 Attendance/Excuses/Dismissal

4.4. Policy 5113.2 Truancy

4.5. Policy 5114 Suspension and Expulsion/Due 
Process

4.6. Policy 0521 - Equal Opportunity - 
Nondiscrimination

5. NEW BUSINESS: Review And Possible Action On The 
Following Policies:

5.1. Bylaw 9321 - Time, Place, and Notice of Meeting

5.2. Policy 5141.4 - Child Abuse and Neglect

5.3. Policy 1312 - Public Complaints

5.4. Policy 5112-Ages of 
Attendance/Admissions/Placement

5.5. Policy 5111 - Admission

5.6. Policy 6159 -  Individualized Education Program 
(IEP’s)

5.7. Policy 6171-  Special Education Program and 
Evaluation

6. Adjournment
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Regular Policy Committee Meeting Minutes 
Wednesday, April 8, 2026 

 
A Bristol Board of Education Regular Policy Committee Meeting was held on Wednesday, April 
8, 2026 at 7:00 P.M. in the BoE Auditorium and via the Zoom meeting platform. 
 
Present: Commissioners: Lorianne Osenkowski, Jill Fitzsimons-Bula and Maria Simmons  
 
Also Present: Superintendent Iris White, Deputy Superintendent Mary Hawk  (virtual), Carly 
Fortin, Director of CIS, Jeffrey Telke, Supervisor of IT and Janet Kenney, Library Media 
Specialist.  
 
1 .  Call to Order/ Pledge of Allegiance  
The meeting was called to order at 7:10 P.M. 
 
2. Approval of Minutes  

2.1 ​ February 11, 2026- Regular Policy Committee Meeting Minutes 
Commissioner Fitzsimons-Bula called for a motion to approve the February 11, 2026-Regular 
Policy Committee Meeting minutes. The motion was made by Lorianne Osenkowski and 
seconded by Maria Simmons. 
 
The Policy Committee voted 3-0, motion passed unanimously to approve the February 11, 
2026, regular meeting minutes as written. 
 
3. Public Comment 
No public comment. 
 
4. Review And Possible Action On The Following Policies : 
Chair Fitzsimons-Bula motioned to move items 4.11-4.13 to the beginning of the agenda. The 
motion was made by Maria Simmons and seconded by Lorianne Osenkowski. 
 
The Policy Committee voted 3-0, motion passed unanimously to begin with item 4.11-4.13.  
 
4.11​ Policy 6161.14 / 1312.5 Library Display and Program 
Carly Fortin provided background information on the mandated policy being presented to the 
committee, noting that the Library Media Specialist collaborated and looked at the CLA Policy 
and CABE recommended policy and bringing forth the draft of Policy 6161.14 / 1312.5 Library 
Display and Program to the committee for further review and approval to the full board.  
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No questions or discussion.  
 
Chair Jill Fitzsimons-Bula recommended to move Policy 6161.14 / 1312.5 Library Display and 
Program to the full board for approval. 
 
A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to forward 
Policy 6161.14 / 1312.5 Library Display and Program to the full board for approval. Motion 
passed unanimously. 
 
4.12​ Policy 6161.13 /1312.4 - Library Collection Development and Maintenance and 
accompanying regulation 
Carly Fortin provided background information on the mandated policy being presented to the 
committee, noting that the Library Media Specialist collaborated and looked at the CLA Policy 
and CABE recommended policy and bringing forth the draft of Policy 6161.13 /1312.4 - Library 
Collection Development and Maintenance and accompanying regulation to the committee for 
further review and approval to the full board.  
 
Questions and discussion in regards to shared resources and student engagement.  
 
Chair Jill Fitzsimons-Bula recommended moving Policy 6161.13 /1312.4 - Library Collection 
Development and Maintenance and accompanying regulation to the full board for approval. 
 
A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to forward 
Policy 6161.13 /1312.4 - Library Collection Development and Maintenance and accompanying 
regulation to the full board for approval. Motion passed unanimously. 
 
4.13​ Policy 6161.12 / 1312.3 -Library Material Review and Reconsideration 
Carly Fortin provided background information on the mandated policy being presented to the 
committee, noting that the Library Media Specialist collaborated and looked at the CLA Policy 
and CABE recommended policy and bringing forth the draft of Policy 6161.12 / 1312.3 -Library 
Material Review and Reconsideration to the committee for further review and approval to the 
full board.  
 
Questions and discussion in regards to processes and specifics of if the public can follow the 
same protocol. 
 
Chair Jill Fitzsimons-Bula recommended moving Policy 6161.12 / 1312.3 -Library Material 
Review and Reconsideration to the full board for approval. 
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A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to forward 
Policy 6161.12 / 1312.3 -Library Material Review and Reconsideration to the full board for 
approval. Motion passed unanimously. 
 
4.1​ Bylaw - 9132.8-School Board Liaison to Local School 
Chair Fitzsimons-Bula provided background information on the policy presented to the 
committee, noting that the Board of Education had been asked to review Bylaw - 9132.8-School 
Board Liaison to Local School.  
 
Questions and discussion in regards to adding revised language for Board of Education liaisons 
assignments to foster a positive relationship. 
 
Chair Jill Fitzsimons-Bula recommended moving Bylaw - 9132.8-School Board Liaison to Local 
School to the full board for approval with the amended language of III 1. b.Consideration shall 
be given to Board members’ interests, geographic proximity, prior school relationships, to avoid 
conflicts of interest. and experience, to foster positive relationships and collaboration. 
 
A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to forward 
Bylaw - 9132.8-School Board Liaison to Local School to the full board for approval with the 
amended language. Motion passed unanimously. 
 
4.2​ Bylaw - 9133- Special Committee 
Chair Fitzsimons-Bula provided background information on the policy presented to the 
committee, noting that the Board of Education had been asked to review Bylaw - 9132.8-School 
Board Liaison to Local School and with the approval, rescind Bylaw 9133-Special Committee.  
 
Questions and discussion in regards to adding revised language for Board of Education liaisons 
assignments to CABE/CREC. 
 
Chair Jill Fitzsimons-Bula recommended moving Bylaw - 9133- Special Committee to the full 
board to be rescinded. 
 
A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to forward 
Bylaw - 9133- Special Committee to the full board to be rescinded. Motion passed 
unanimously. 
 
4.3​ Policy 5090.9 Use of Private Technology Devices by Students with accompanying 
Regulation 
4.4​ Policy 5131.81 - Use of Private Technology Devices by Students 
Chair Fitzsimons-Bula provided background information on the policy presented to the 
committee inviting Jeffrey Telke, Supervisor of IT to provide his expertise, noting that the Board 
of Education had been asked to review Policy 5090.9 Use of Private Technology Devices by 
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Students with accompanying Regulation with our current Policy 5131.81 - Use of Private 
Technology Devices by Students and revising as needed. 
 
Questions and discussion regarding the language in both Policy 5090.9 and Policy 5131.81 in 
regards to 
types of electronic devices.  
 
Chair Jill Fitzsimons-Bula recommended using the language in Policy 5090.9 with exception to 
paragraph 3 and implementing the language of the CABE Model to revise Policy 5131.81 - Use 
of Private Technology Devices by Students to the full board for approval 
 
A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to forward 
Policy 5131.81 - Use of Private Technology Devices by Students using the language in Policy 
5090.9 with exception to paragraph 3 and implementing the language of the CABE Model  to 
the full board for revision. Motion passed unanimously. 
 
 
4.5​ Policy 6141.328 - Instruction, Bring Your Own Device (BYOD) and Protocol for the 
Use of Personal Technology in the Schools  
Chair Fitzsimons-Bula provided background information on the policy presented to the 
committee, noting that the Board of Education had been asked to review Policy 6141.328 - 
Instruction, Bring Your Own Device (BYOD) and Protocol for the Use of Personal Technology 
in the Schools. Chair Fitzsimons-Bula invited Jeff Telke to provide feedback on the presented 
policy.  
 
Questions and discussion regarding the overlap of technology policies specifically Policy 
6141.328 - Instruction, Bring Your Own Device (BYOD) and Protocol for the Use of Personal 
Technology in the Schools and Policy 5131.81.  
 
Maria Simmons recommended table item 4.5 for further review and discussion of the policy to 
the next meeting. Chair Fitzsimons-Bula and Commissioner Osenkowski agreed.  
 
A motion was made byJill Fitzsimons-Bula and seconded by Lorianne Osenkowski to table 
item 4.5 
Policy 6141.328 - Instruction, Bring Your Own Device (BYOD) and Protocol for the Use of 
Personal Technology in the Schools. Motion passed unanimously.  
 
4.6​ Policy 6141.329 - One-to-One Device Program 
4.7​ Policy 5113 Attendance/Excuses/Dismissal  
4.8​ Policy 5113.2​ Truancy 
4.9​ Policy 5114 Suspension and Expulsion/Due Process 
4.10​ Policy 0521 - Equal Opportunity - Nondiscrimination 
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Committee members engaged in questions and discussion to table the remainder of the agenda 
items 4.6-4.10. 
 
Chair Jill Fitzsimons-Bula  recommended table items 4.6-4.10 for further review and discussion 
of the policy at the next meeting. Chair Fitzsimons-Bula and Commissioner Osenkowski agreed.  
 
A motion was made by Maria Simmons and seconded by Lorianne Osenkowski to table the 
remainder of the agenda items 4.6-4.10. 
 
5. NEW BUSINESS 

5.1​ CABE Policy Update #1 
5.2​ CABE Policy Update #2 

 
Chair Jill Fitzsimons-Bula provided the committee an update that explained both item 5.1 and 
5.2 were for information purposes only. CABE sends quarterly policy updates to ensure there is 
compliance and all mandates are being completed.  
 
6.Adjournment 
Commissioner Fitzsimons- Bula adjourned the Regular Policy Committee Meeting at 9:02 P.M.  
 
Respectfully Submitted,  

 
Recording Secretary 
Bristol Board of Education   



 

6141.328 

Policy 

Instruction 

Bring Your Own Device (BYOD) and Protocol for the Use of Personal Technology in the 
Schools 

The Bristol Board of Education is committed to aiding students and staff in creating a modern 
and contemporary learning environment. Therefore students and staff will be permitted to access 
the District's wireless network with their personal devices during the school day. With teacher 
approval, students may use their own devices to access the Internet and collaborate with other 
students. 

Definition of "Device" 

For purposes of BYOD, a "device" means a privately owned wireless and/or portable electronic 
piece of equipment that includes laptops, netbooks, tablets/slates, iPod Touches, e-Readers, cell 
and smart phones.  

A “device” as part of this protocol is a piece of privately owned and/or portable electronic 
handheld technology that includes, but is not limited to, emerging mobile communication 
systems and smart technologies, laptops and netbooks, and any technology that can be used for 
wireless internet access, word processing, image capture/recording, sound recording and 
information transmitting, receiving, and storing 

Internet 

The only internet gateway that may be accessed while in the Bristol Public Schools is the one 
provided by the District.  Any device brought to the District will not be permitted to use outside 
internet sources. 

Personal internet connective devices, such as but not limited to cell phones/cell network 
adapters, are not permitted to be used to access outside internet sources at any time. 

Software 

Many software packages are now available as web browser applications.  This negates the need 
to have required programs loaded onto student computers. Students can access what they will 
need through any web browser.  Therefore, there is no required software necessary to take part in 
the Bring Your Own Device program. 

Security and Damages 

Responsibility to keep the device secure rests with the individual owner.  The Bristol Public 
School District is not liable for any device stolen or damaged on campus.  If a device is stolen or 



 

damaged, it will be handled through the administrative office as other personal items that are 
stolen or damaged.  It is recommended that skins, decals, and other custom touches be used to 
identify physically a student's device from others.  Additionally, protective cases for technology 
are encouraged. 

The use of technology to provide educational material is not a necessity but a privilege.  A 
student does not have the right to use his/her electronic device while at school.  When abused, 
privileges will be taken away.  When respected, they will benefit the learning environment as a 
whole. 

Bring Your Own Device/Technology Student and Parent Agreement 

Students and parents/guardians participating in the Bring Your Own Device/Technology 
program must adhere to the Student Code of Conduct, as well as all applicable Board policies, 
particularly the Computer Acceptable Use policy. Access to personal devices is a privilege and 
not a right. 

Based on the belief that power cords stretched out in classrooms become a safety issue both for 
the students and devices, charging the device in any classroom, hallway, or any other location 
that may be a safety concern will not be allowed. 

The use of cameras in any type of electronic device is strictly prohibited in locker rooms, 
restrooms, and classrooms unless a certified District employee authorizes the student to do 
otherwise.  Where students are allowed to use electronic devices, they are required to obtain 
permission before taking a photograph or video of any individual.  Students must also obtain 
permission from any individual appearing in a photograph or video prior to posting on any social 
networking site or other internet site. 

Students found to be using any electronic communications device to in any way send or receive 
personal messages, data, or information that would contribute to or constitute cheating on any 
student assessment, project, or assignment shall be subject to discipline and the device shall be 
confiscated and not returned until a parent conference has been held.  

The use of these devices, as with any personally owned device, is strictly up to the teacher. 

(cf. 5114 - Suspension/Expulsion) 

(cf. 5131.81 - Electronic Devices) 

(cf. 5131.911 - Bullying) 

(cf. 5131.913 - Cyberbullying) 

(cf. 5131 - Conduct) 

(cf. 6141.321 - Acceptable Computer Use Policy) 

Legal Reference:  Connecticut General Statutes 

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000145#JD_5114
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000175#JD_5131.81
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000180#JD_5131.911
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000181#JD_5131.913
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000167#JD_5131
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000243#JD_6141.321
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BRISTOL PUBLIC SCHOOLS 

Bristol, Connecticut 

6141.328 

Regulation 

Instruction 

Bring Your Own Device (BYOD) and Protocol for the Use of Personal Technology in the 
Schools 

The following guidelines shall govern the manner in which the Bring Your Own 
Device/Technology (BYOD/BYOT) policy and program are to operate within the District. 

Teachers' Role 

1.  Teachers are facilitators of instruction in their classrooms. Therefore, they will not 
spend time on fixing technical difficulties with students' personal devices in the 
classrooms. They will educate and provide guidance on how to use a device and 
troubleshoot simple issues, but they will not provide technical support. This 
responsibility resides at home with parents/guardians. 

2.  Teachers may communicate information regarding educational applications and 
suggest appropriate tools that can be downloaded to personal devices at home. Parents 
will need to assist their younger children with downloads if they wish to follow teachers' 
suggestions. No applications are to be downloaded at school. 

3.  Teachers are to closely supervise students to ensure appropriate use of technology in 
the classrooms. 

4.  It is understood that not every student has his/her own electronic device. To ensure 
equal accessibility to technology resources, teachers will provide students with 
technology available within the school. 

5.  The use of these student personal devices, as with any personally owned device, is 
strictly up to the teacher. 

Security and Damages 

http://www.cga.ct.gov/current/pub/title_10.htm


 

1.  The District, or any of its schools, is not liable for any device that is stolen or 
damaged. Responsibility to keep the device secure rests with the individual owner.   If a 
device is stolen or damaged, it will be handled through the administrative office as other 
personal items are stolen or damaged.  It is recommended that skins, decals, and other 
custom touches be used to identify physically a student's device from others.  
Additionally, protective cases for technology are encouraged. 

2.  Personal devices cannot be left on campus before or after school hours. 

Operating Principles for Use of Personal Devices on School Campus 

1.  Devices cannot be used during assessments, unless otherwise directed by a teacher. 

2.  Students must immediately comply with teachers' requests to shut down devices or 
close the screen. Devices must be in silent mode and put away when asked by teachers. 

3.  Students are not permitted to transmit or post photographic images/videos of any 
person on campus on public and/or social networking sites. 

4.  Personal devices must be charged prior to bringing them to school and run off their 
own batteries while at school. 

5.  To ensure appropriate network filters, students will only use the District's wireless 
BYOD/BYOT connection in school and will not attempt to bypass the network 
restrictions by using 3G or 4G network. 

6.  Students must be instructed that bringing devices on campus or infecting the network 
with a virus, Trojan, or program designed to damage, alter, destroy, alter, or provide 
access to unauthorized data or information is in violation of the District's Acceptable Use 
Policy and will result in disciplinary actions. 

7.  The District has the right to collect and examine any device that is suspected of 
causing problems or is the source of an attack or virus infection. 

8.  Students must be instructed that possessing or accessing information on school 
property related to "hacking", altering, or bypassing network security policies is in 
violation of the Acceptable Use Policy and will result in disciplinary actions. 

9.  Students can only access files on the computer or Internet sites which are relevant to 
the classroom curriculum and suggested by a teacher. 

10.  Printing from personal devices is not permitted at school. 

11.  Students are not to physically share their personal devices with other students, unless 
approved in writing by their parent/guardian. 

12.  Personal devices may not be used to cheat on assignments, tests or for non-
instructional purposes, such as making personal phone call and text/instant messaging. 



 

13.  Personal devices may not be used to send inappropriate e-messages during the school 
day. 

Standards of Responsible Use 

All students in District schools must adhere to the following standards of responsible use: 

  The District may review files and communications to maintain system integrity and 
insure that users are using the system responsibly. Users should not expect that files 
stored on district servers will always be private. 

  Students are responsible at all times for their use of the District's electronic 
communication system and must assume personal responsibility to behave ethically and 
responsibly, even when technology provides them the freedom to do otherwise. 

  Students must log in and use the District filtered wireless network during the school 
day on personal electronic devices. 

  Students must not access, modify, download, or install computer programs, files, or 
information belonging to others. 

  Students must not waste or abuse school resources through unauthorized system use 
(e.g. playing online games, downloading music, watching video broadcasts, participating 
in chat rooms, etc.). 

  Students must not alter computers, networks, printers or other equipment except as 
directed by a staff member. 

  Technology, including electronic communication, should be used for appropriate 
educational purposes only and should be consistent with the educational objectives of the 
District. 

  Students must not release personal information on the Internet or electronic 
communications. 

  If a student finds an inappropriate site or image, he or she must immediately minimize 
the program and contact the instructor. 

  Students must not create/publish/submit or display any materials/media that are 
abusive, obscene, sexually oriented, threatening, harassing, damaging to another's 
reputation, or illegal and should report any instances encountered. 

  Students shall adhere to all laws and statutes related to issues of copyright or 
plagiarism. 

  Violation of any of these standards may result in suspension of computer use, Internet 
privileges and/or other disciplinary action. 

Regulation Adopted:  July 1, 2015  



 

BRISTOL PUBLIC SCHOOLS 

Bristol, Connecticut 



 

6141.3291 

Instruction 

One-to-One Device Program 

The focus of the 1:1 device program in the Bristol School District is to provide necessary tools 
and resources for a progressive learning environment characterized by flexibility, collaboration, 
personalization, creativity, and technology-rich learning. In District schools, technology will be 
integrated throughout the educational program in a seamless and timely fashion. The 1:1 device 
setting empowers students and teachers to use technology like adults do in the real world, 
accessing and using purposeful technology-based tools anytime a task calls for them.  

One-to-One Tablet Program 

The Board of Education believes learning is a continuous dynamic interaction among students, 
educators, parents, and the extended community. Implementation of a 1:1 device initiative 
enables anywhere, anytime learning that is no longer limited by the four walls of a classroom or 
building. Purposeful technology integration liberates teachers from being deliverers of content 
and, instead, allows them to be facilitators of deep, individualized learning for all students. 

The policy, procedures, and information within this document apply to all District-owned 
device/Tablets devices or tablets used in District schools, including any other device considered 
by the administration to come under this policy. Individuals or teams of teachers may set 
additional requirements for use in their classroom. 

(cf. 5131.81 – Use of Electronic Devices)  

(cf. 5131.911 – Bullying) 

(cf. 5131.913 – Cyberbullying) 

(cf. 6141.321 – Acceptable Computer Use Policy) 

(cf. 6141.323 – Filtering Access to Electronic Networks)  

(cf. 6141.324 – Posting of Student work/Photographs)  

(cf. 6141.325 – Blogging/Podcasting) 

(cf. 6141.326 – Online Social Networking)  

(cf. 6141.327 – Electronic Resources) 

(cf. 6141.328 – Bring Your Own Device) 

(cf. 6141.329 – Electronic Reading (e-reader) Devices) 

Legal Reference:  Connecticut General Statutes 

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000175
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000180
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000181
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000243
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000254
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18 U.S.C. §§2510-2522, Electronic Communication Privacy Act 

P.L. No 110-385, Protecting Children in the 21st Century Act 

Policy adopted:  October 7, 2020 

BRISTOL PUBLIC SCHOOLS  

Bristol, Connecticut  

6141.3291 

Instruction 

One-to-One Device Program 

Agreement for Use of Bristol Issued 1:1 Device (I-pad, Tablet, Laptop, Chromebook, etc.) 

•  The device you will be issued is the property of Bristol Public Schools and is made 
available to you as a tool for learning. 

•  This Agreement sets out the standards for using the device. 

•  Like textbooks and other school property, the device is assigned to the student and 
MUST be returned to the District upon request, withdrawal, or transfer. 

•  The use of the device is a privilege that can be revoked. Inappropriate use or neglect of 
the device can result in limits to or loss of use of the device. Consequences for 
inappropriate use will vary according to infraction, but may include any or all of the 
following: 

o  School discipline code consequences for minor infractions 

o  Loss of privileges or increased daytime controls 

o  Loss of device for a designated period of time 

Violations are subject to applicable district policies pertaining to discipline. 

•  All use standards for the school network under Policy and Procedures #6141.321, 
"Computer Acceptable Use" applies to use of the device/Tablets devices or tablets. 

o  Students will bring the device to school each day unless otherwise instructed with a 
full battery charge. 

o  Students are not permitted to sync the device with a personal computer or to 
change or otherwise "jailbreak" the device to alter the configuration or functionality 
that has been established by the District. 

https://www.cga.ct.gov/current/pub/title_10.htm
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000243


 
o  Students must not leave the device unattended at any time while at school. If a 
student needs to store their device during the school day, he/she must follow all 
school procedures for securing unattended devices when necessary (athletic events, 
etc.). The cost of a loss/theft of the device due to negligence of the student will be 
charged to the parent/student and recovered as authorized under Policy and 
Procedures 3520 (Student Fees, Fines, Charges). 

•  All the software that students will need for classes will be made available by the 
District. Students are not allowed to uninstall or modify any application or the operating 
system in any way. Installation of apps by students is permitted with the expectation that 
these devices are primarily for educational purposes rather than ente1iainment and/or 
amusement. The District reserves the right to remove or disable any student-installed 
apps which they determine to be inappropriate or that interfere with the learning process. 
All downloading of applications or other on-line costs incurred by the student for 
authorized or unauthorized personal use of the device is the sole responsibility of the 
parents/students. 

•  File-sharing, including downloading music or any other activity that violates copyright 
laws is not permitted. Any music or other commercial files installed on the device must 
be legally owned by the student user. 

General Handling and Required Care of the Device 

•  Student and parent/guardian will be charged for any damage resulting from intentional 
abuse or mishandling, or non-accidental loss or damage due to negligence. A police 
report is required for any stolen device. The following are not considered to be accidental 
damage and repair costs will be assessed. 

•  Excessive scratches/wear to exterior caused by failure to regularly use a protective 
case. 

•  Intentional marking, defacing, and/or abusing the device for amusement, anger, 
frustration, etc. 

•  Damage caused by tampering with hardware components or operating systems (i.e. 
jailbreaking) to alter district configuration. 

•  Any loss or theft of the device must be reported to the technology suppo1i office 
immediately, so that recovery effo1is can be initiated. Failure to immediately report a lost 
device can result in the student being assessed the full replacement cost. 

•  Do not mark the device in any way with markers, stickers, scratches, engraving, etc. 
Each device is labeled with a district identification barcode. Do not remove this sticker. 
Students may personalize the folio case for easier identification. 

•  When not in use, the device must remain in a case at all times. Any damage resulting 
from failure to use a case will result in fees being assessed for the full cost of repairs. If 
you wish to purchase your own case, the case must provide adequate protection for the 
edges, comers and surface of the device. 



 
•  Do not insert foreign objects (paperclips, pens, etc.) into the ports (openings) of the 
device.  

•  Do not eat or drink near the device. There should never be any food or drink around the 
device. 

•  Protect your device from other sources of moisture such as ram when outdoors and 
bathrooms or kitchens near toilets or sinks. 

•  Make sure hands are clean before using the device. Where applicable, the glass screen 
should be regularly wiped clean with a dry clean soft cloth - a microfiber cloth is 
recommended, but any soft cotton fabric will work. Do NOT use commercial liquid or 
spray cleaners on the screen. Do NOT use paper towels to clean the screen. 

•  When the charging cable needs to be connected, be sure to line it up correctly when 
inserting and removing. Students are responsible for damage to the charger port or 
connector pin resulting from mishandling. Use only the school-approved charger 
assigned with the device. 

•  If you have problems with your device, stop using it and ask your Tech Suppo11 Office 
for help. 

Internet Rules and Expectations 

•  Bristol Public Schools Acceptable Use Agreement must be followed at all times. 

•  Any inappropriate web or email activity can result in loss of the device privilege. The 
use of unapproved proxy servers is strictly forbidden and is a violation of the District's 
network policy. 

•  If you unintentionally link to an inappropriate website, report it to your teacher 
immediately so District officials can remove access to the site.     

•  All activity conducted on the District/School Internet/Network is monitored and can be 
tracked/traced. All use of the Internet/Network should be to further the sh1dent's 
education and enrich the student's educational resources. 

Parent Information 

•  The device is meant for student use only. It is not meant to be a family computer or to 
be used by siblings in any way.  

•  Parents are responsible for supervising student Internet use while at home; the filtering 
services we implement on the District network do not transfer to home use. More 
restrictive settings can be installed upon parent request to limit access to the Internet or 
other nonacademic uses of the device. The District will be providing specific information 
on how to request this service. 



 
•  Parents should monitor the use of the device at home to ensure that its primary function 
is academic and that students are completing assigned school work rather than excessive 
gaming, chatting, etc. 

•  All families will have the option to paii1c1pate in a device self-insurance program to 
provide limited protection in the event of negligent loss or damage to the device. This is a 
District self-insured program managed by the District. Arrangements can be made 
through the building Administrators for families that require financial assistance if the 
parent/student desires the insurance. 

•  Parents/students have the option of participating in the District's self-insurance 
program, which provides limited protection in the event of negligent loss or damage to 
the device, OR denying the insurance and assuming full responsibility for damage, theft 
or loss. 

•  The optional insurance program details available by request or by visiting 
https://www.bristol.kl2.ct.us/. 

Regulation approved:  October 7, 2020 

BRISTOL PUBLIC SCHOOLS 

Bristol, Connecticut  

https://www.bristol.k12.ct.us/


 

6141.3291 Appendix A FORM #1 

Acceptable Use Agreement 

I have read the Bristol Public Schools Device Usage Standards, and Computer Acceptable Use 
Guidelines. 

1.  I have read and agree to comply with the Agreement for Use of Bristol issued 1:1 
device. 

2.  I agree to comply with the Bristol Public Schools Acceptable Use Policy. 

3.  I understand that I may lose my device privileges as a result of my inappropriate 
behavior, and may be financially responsible for damage or loss of any Bristol issued 1:1 
device. 

4.  I will return the device, power adapter and cable when requested at the end of the 
school year. I understand that I will be charged for any missing equipment or cables. 

__________________________________________________________________________ 

Student - Print your name here                                                      Signature and date here 

I have read the Bristol Public Schools Device Usage Standards, and Computer Acceptable Use 
Guidelines. 

1.  I understand the procedures and requirements to which my student must comply, 
including the Acceptable Use Policy. 

2.  I accept responsibility for any damage or neglect that may result from my student 
while the device is in his/her possession or control, which may result in monetary 
charges. 

3.  I understand that my student may lose his/her device privileges and/or incur financial 
fees as a result of inappropriate behavior, damage, neglect, or loss to any District device. 

4.  I understand my student must return the device, power adapter and cable when 
requested to do so. I understand that I will be charged for any missing equipment or 
cables. 

Insurance Option Selection (check one): 

Insert options here 

__________________________________________________________________________ 

Parent/Guardian - Print your name here                                     Signature and date here 

Current Address: _______________________________ 



 
Phone Number: _______________________________ 



5113 

Students 

Attendance/Excuses/Dismissal/Truancy 

Attendance 

Connecticut state law requires parents to cause their children, ages five through eighteen 
inclusive, to attend school regularly during the hours and terms the public school is in session.  
Parents or persons having control of a child five years of age have the option of not sending the 
child to school until ages six or seven.  Mandatory attendance terminates upon graduation or 
withdrawal with written parent/guardian consent at age seventeen. 

In accordance with Connecticut General Statute 10-186, the Board of Education shall provide 
education for all persons, residing in the District, five years of age and over, who reach age five 
on or before the first day of September of any school year, and under twenty-one (age twenty-
two for special education students) who is not a graduate of a high school or vocational school, 
except as provided in Connecticut General Statutes 10-233c and 10-233d. 

A student is considered to be "in attendance" if present at his/her assigned school, or an activity 
sponsored by the school (e.g., field trip), for at least half of the regular school day. A student 
who is serving an out-of-school suspension or expulsion should always be considered absent. A 
student not meeting the definition of "in attendance" shall be considered absent. 

Note:  P.A. 15-225 requires the SBE to define "disciplinary absence" by January 1, 2016 to 
assist local boards of education calculate district and school chronic absenteeism rates. 

Classroom learning experiences are the basis for public school education.  Time lost from class is 
lost instructional opportunity.  The Board of Education requires that accurate records be kept of 
the attendance of each child, and students should not be absent from school without parental 
knowledge and consent. 

Definitions (related to chronic absenteeism) 

Chronically absent child:  An enrolled student whose total number of absences at any time 
during a school year is equal to or greater than ten percent of the total number of days that such 
student has been enrolled at such school during such school year. 

Absence: An excused absence, unexcused absence or disciplinary absence, as those terms are 
defined by the State Board of Education pursuant to C.G.S. 10-198b. or an in-school suspension 
that is greater than or equal to one-half of a school day. 

District chronic absenteeism rate:  The total number of chronically absent children in the 
previous school year divided by the total number of children under the jurisdiction of the Board 
of Education for such school year. 



School chronic absenteeism rate:  The total number of chronically absent children for a school 
in the previous school year divided by the total number of children enrolled in such school for 
such school year. 

Note:  The use of the state approved definitions of "excused" and "unexcused" absences are for 
state purposes for the reporting of truancy. Districts are not precluded from using separate 
definitions of such absences for their internal uses such as involving decisions on areas such as 
promotion and grading. 

A student's absence from school shall be considered "excused" if written documentation of the 
reason for such absence has been submitted within ten (10) school days of the student's return to 
school and meets the following criteria: 

A. For absences one through nine, a student's absences from school are considered 
"excused" when the student's parent/guardian approves such absence and submits 
appropriate documentation to school officials.  

B. A student’s engagement in remote classes, remote meetings, activities on time-logged 
electronic systems, and completion and submission of assignments, if such 
engagement accounts for not less than one-half of the school day during remote 
learning is excluded from the definitions of “excused absence” and “unexcused 
absence.” 

C. Absence resulting from a student enrolled in grades K-12, taking two mental health 
days during the school year. Such absence is to permit the student to attend to his/her 
emotional and psychological well-being in lieu of attending school.  

The student shall not be required to present documentation or parental/guardian 
consent. For purposes of school year limitation, such absence shall be identified as a 
“mental health wellness day.” 

A student cannot take these mental health days during consecutive school days. 

Such documentation includes a signed note from the student's parent/guardian, a signed note 
from a school official that spoke in person with the parent/guardian regarding the absence, or a 
note confirming the absence by the school nurse or by a licensed medical professional, as 
appropriate. Documentation should explain the nature of and the reason for the absence as well 
as the length of the absence. Separate documentation must be submitted for each incidence of 
absenteeism. 

D.  For the tenth absence and all absences thereafter, a student's absences from school are 
considered excused for the following reasons: 

1.  Student illness (must be verified by a licensed medical professional to be deemed 
excused, regardless of the length of the absence); 

2.  Student's observance of a religious holiday;  



3.  Death in the student's family or other emergency beyond the control of the 
student's family; 

4.  Mandated court appearances (documentation required); 

5.  The lack of transportation that is normally provided by a district other than the one 
the student attends (no parental documentation required); 

6.  Extraordinary educational opportunities pre-approved by District administration 
and to be in accordance with Connecticut State Department of Education guidance. 

E.  A student's absence from school shall be considered unexcused unless: 

1.  The absence meets the definition of an excused absence and meets the 
documentation requirements; or  

2.  The absence meets the definition of a disciplinary absence, which is the result of 
school or District disciplinary action and are excluded from these State Board of 
Education approved definitions. 

When the school in which a child is enrolled receives no notification from a parent or other 
person having control of the child is aware of the child's absence, a reasonable effort shall be 
made by school personnel or volunteers under the direction of school personnel to notify by 
telephone and by mail such parent or other person having control of the child. 

Responsibility for completion of missed classwork lies with the student, not the teacher.  Unless 
a student has an extended illness, all make-up work will be complete within five days after the 
student returns to school. 

Excused Absences for Children of Service Members 

An enrolled student, age five to eighteen, inclusive, whose parent or legal guardian is an active 
duty member of the armed forces, as defined in section 27-103, and has been called to duty for, 
is on leave from, or has immediately returned from deployment to a combat zone or combat 
support posting, shall be granted ten days of excused absences in any school year and, at the 
discretion of the Board of Education, additional excused absences to visit such child's parent or 
legal guardian with respect to such leave or deployment of the parent or legal guardian. In the 
case of such excused absences such child and parent or legal guardian shall be responsible to 
obtaining assignments from the student's teacher prior to any period of excused absence, and for 
ensuring that such assignments are completed by such child prior to his or her return to school 
from such period of excused absence. 

Chronic Absenteeism 

The Board of Education, in compliance with statute, requires the establishment of attendance 
review teams when chronic absenteeism rates in the District or at individual schools in the 
District meet the following circumstances: 

http://www.cga.ct.gov/current/pub/title_27.htm


1.  A team for the District must be established when the District chronic absenteeism rate 
is 10 percent or higher. 

2.  A team for the school must be established when the school chronic absenteeism rate is 
15 percent or higher. 

3.  A team for either the District or each school must be established when (a) more than 
one school in the District has a school chronic absenteeism rate of 15 percent or higher or 
(b) a District has a District chronic absenteeism rate of 10 percent or higher and one or 
more schools in the District have a school chronic absenteeism rate of 15 percent or 
higher. 

4.  The membership of attendance review teams may consist of school administrators, 
guidance counselors, school social workers, teachers, chronically absent children, parents 
or guardians of chronically absent children, and representatives from community-based 
programs who address issues related to student attendance by providing programs and 
services to truants. 

Each attendance review team shall be responsible for reviewing the cases of truants and 
chronically absent children, discussing school interventions and community referrals for such 
truants and chronically absent children and making any additional recommendations for such 
truants and chronically absent children and their parents or guardians. Each established 
attendance review team shall meet at least monthly. 

The District shall utilize the chronic absenteeism prevention and intervention plan developed by 
the State Department of Education when it becomes available. (SDE to develop by 1/1/16.) 

The District shall annually include in information for the strategic school profile report for each 
school and the District that is submitted to the Commissioner of Education, data pertaining to 
truancy and chronically absent children. 

The Principal or his/her designee of any elementary or middle school located in a town/city 
designated as an alliance district may refer to the children's truancy clinic established by the 
Probate Court serving the town/city, a parent/guardian with a child defined as a truant or who is 
at risk of becoming a truant. (An attendance officer or a police officer shall deliver the citation 
and summons and a copy of the referral to the parent/guardian.) 

Dismissal 

No school, grade, or class may be dismissed before the regularly scheduled dismissal time 
without the approval of the Superintendent or his/her designee. 

No teacher may permit any individual student to leave school prior to the regular hour of 
dismissal without the permission of the Principal. 

No student may be permitted to leave school at any time other than at regular dismissal without 
the approval of the student's parent/guardian.  If a court official with legal permission to take 



custody of a child, or if a police officer arrests a student, the parent/guardian should be notified 
of these situations by the administration. 

Truancy 

"Truant" shall mean a student age five to eighteen, inclusive, who has four unexcused absences 
in any one month, or ten unexcused absences in one school year. 

The District's policy on student truancy shall stress early prevention and inquiry leading to 
remediation of absences rather than imposition of punitive measures for students.  Referral to 
legal authorities normally shall be made only when local resources are exhausted. For purposes 
of implementing this policy and for reporting purposes regarding truancy, the District will utilize 
the State Board of Education approved definitions of "excused," "unexcused," and "disciplinary" 
absences.  

The Principal or his/her designee of any elementary or middle school located in a town/city 
designated as an alliance district may refer to the children's truancy clinic established by the 
Probate Court serving the town/city, a parent/guardian with a child defined as a truant or who is 
at risk of becoming a truant. (An attendance officer or a police officer shall deliver the citation 
and summons and a copy of the referral to the parent/guardian.) 

A condensed version of this policy shall be included in all Student-Parent Handbooks. 

(cf. 5142 - Student Safety) 
(cf. 5113.2 - Truancy) 
(cf. 6113 - Released Time) 
Legal Reference: Connecticut General Statutes 

10-220(c) Duties of boards of education (as amended by PA 15-225) 
10-184 Duties of parents (as amended by PA 98-243 and PA 00-157 and PA 
18-15) 
10-185 Penalty 
10-198a Policies and procedures concerning truants (as amended by PA11-136, 
An Act Concerning Minor Revisions to the Education Statutes and PA 14-198, 
An Act Concerning Excused Absences from School for Children of Service 
Members, and PA 16-147, An Act Concerning the Recommendations of the 
Juvenile Justice Policy and Oversight Committee) 
10-198b State Board of Education to define “excused absence,” 
“unexcused absence,” and “disciplinary absence” (as amended by PA 21- 
46, Section 19) 
10-198c Attendance review teams. 
10-198d Chronic absenteeism (as amended by PA 17-14 and PA 18-182) 
45a-8c Truancy clinic. Administration. Policies and procedures. Report. (as 
amended by PA 15-225) 
PA 15-225 An Act Concerning Chronic Absenteeism 
10-199 through 10-202 Attendance, truancy - in general 
Action taken by State Board of Education on January 2, 2008, to define 
"attendance." 

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_45a.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


Action taken by State Board of Education on June 27, 2012, to define "excused" 
and "unexcused" absences. 
PA 17-14 An Act Implementing the Recommendations of the Department 
of Education 
PA 21-46 An Act Concerning Social Equity and the Health, Safety and 
Education of Children 
Action taken by the State Board of Education on September 7, 2022 to 
amend the definition of “in attendance.” 
 

Policy Adopted:  March 1, 1995 

Policy Revised:    June 11, 2014 

Policy Revised:   March 1, 2017 

Policy Revised:  September 13, 2017 

Bristol Board of Education 

Bristol, Connecticut 



5113.2 

Policy 

Students 

Truancy 

Introduction and Definitions 

The District's policy on student truancy shall stress early prevention and inquiry leading to 
remediation of absences rather than imposition of punitive measures for students.  Referral to 
legal authorities normally shall be made only when local resources are exhausted. For purposes 
of implementing this policy and for reporting purposes regarding truancy, the District will utilize 
the State Board of Education approved definitions of "excused," "unexcused" and "disciplinary" 
absences. 

"Truant" shall mean a student age five to eighteen, inclusive, who has four unexcused absences 
in any one month, or ten unexcused absences in one school year. 

"In attendance" shall mean a student if present at his/her assigned school, or an activity 
sponsored by the school (e.g., field trip), for at least half of the regular school day. A student is 
also in attendance if the student is a participating in statutorily authorized remote learning as 
determined through a combination of: synchronous virtual classes, synchronous virtual meetings, 
activities on time-logged electronic systems, and/or the completion and submission of 
assignments, for at least half of the regular school day. A student who is serving an out-of-school 
suspension or expulsion should always be considered absent. 

"Chronically absent child" is an enrolled student whose total number of absences at any time 
during a school year is equal to or greater than ten percent of the total number of days that such 
student has been enrolled at such school during such school year. 

"Absence" means an excused absence, unexcused absence or disciplinary absence, as those 
terms are defined by the State Board of Education pursuant to C.G.S. 10-198b. 

“Mental health wellness day” means a school day during which a student attends to his/her 
emotional and psychological well-being in lieu of attending school. Such days must be 
nonconsecutive. 

"District chronic absenteeism rate" means the total number of chronically absent children in 
the previous school year divided by the total number of children under the jurisdiction of the 
Board of Education for such school year. 

"School chronic absenteeism rate" means the total number of chronically absent children for a 
school in the previous school year divided by the total number of children enrolled in such 
school for such school year. 



Remediation of Truancy 

School personnel shall seek cooperation from parents or other persons having control of such 
child and assist them in remedying and preventing truancy.  The Superintendent of Schools shall 
develop regulations which will detail the following school district obligations under the district's 
truancy policy. 

1.  Notify parents annually of their obligations under the attendance policy. 

2.  Obtain telephone numbers for emergency record cards or other means of contacting 
parents or other persons having control of the child during the school day. 

3.  Establish a system to monitor student attendance. 

4.  Make a reasonable effort by telephone and by mail to notify parents or other persons 
having control of the child, enrolled in grades one through eight, inclusive, when a child 
does not arrive at school and there has been no previously approval or other indication 
which indicates parents are aware of the absence.  (Note: Persons who in good faith give 
or fail to give notice pursuant to this section shall be immune from any liability, civil or 
criminal, which might otherwise be incurred or imposed and shall have immunity with 
respect to any judicial proceeding which results from such notice or failure to give 
notice.) 

5.  Identify a student as "truant" when the student accumulates four unexcused absences 
in any month or ten in a school year. 

6.  Identify a student as "chronically absent" when the student accumulates a total number 
of absences at any time during a school year that is equal to or greater than ten percent of 
the total number of days that such student has been enrolled at the school during the 
school year. 

7.  Appropriate school staff meet with parents of a child identified as truant or chronically 
absent to review and evaluate the situation, within ten days of such designation. Such 
meeting may involve the school or District Attendance Team. 

Students so identified may be subject to: 

(a)  retention in the same grade to acquire necessary skills for promotion or retention. 

(b)  a requirement to complete a summer school program successfully before being 
promoted to the next grade. 

8.  When a petition is filed, an educational evaluation of the truant student shall be done 
by appropriate school personnel if no such evaluation has been performed within the 
preceding year. 

9.  Provide coordination of services and refer "truants" to community agencies which 
provide child and family services. 



10.  If in existence, refer the child to the children's probate court truancy clinic. 

11. Provide notice to the parent(s)/guardian(s) the information concerning the 2-1-1 
Infoline and other pediatric mental and behavioral health screening sources and tools 
provided by the State Department of Education. 

The Board, on or before 8/15/18, shall implement a truancy intervention model identified by the 
Connecticut State Department of Education (SDE) for any school within the District that has a 
disproportionately high rate of truancy, as identified by the Commissioner of Education. The 
intervention models must also address the needs of students with disabilities. Parents or other 
persons having control of each child shall be notified of such truancy model. (Note: The SDE is 
required to identify these effective truancy intervention models by 8/15/17.) 

Chronic Absenteeism 

The Board of Education, in compliance with statute, requires the establishment of attendance 
review teams when chronic absenteeism rates in the District or at individual schools in the 
District meet the following circumstances: 

1.  A District team must be established when the District's chronic absenteeism rate is 10 
percent or higher. 

2.  A school team must be established when the school chronic absenteeism rate is 15 
percent or higher. 

3.  A team for either the District or each school must be established when (a) more than 
one school in the District has a school chronic absenteeism rate of 15 percent or higher or 
(b) a District has a District chronic absenteeism rate of 10 percent or higher and one or 
more schools in the District have a school chronic absenteeism rate of 15 percent or 
higher. 

The membership of attendance review teams may consist of school administrators, guidance 
counselors, school counselors, school social workers, teachers, chronically absent children, 
parents or guardians of chronically absent children, and representatives from community-based 
programs who address issues related to student attendance by providing programs and services to 
truants. 

Each attendance review team shall be responsible for reviewing the cases of truants and 
chronically absent children, discussing school interventions and community referrals for such 
truants and chronically absent children and making any additional recommendations for such 
truants and chronically absent children and their parents or guardians. Each attendance review 
team shall meet at least monthly. 

In the calculation of the District’s chronic absenteeism rate and the school chronic absenteeism 
rate, a student’s engagement, in grades 9-12, in remote virtual learning shall be excluded if such 
engagement accounts for not less than one-half of the school day. In addition, the calculation of 
chronic absenteeism rates shall exclude absence resulting from a student taking a mental health 
day pursuant to P.A. 21-46. 



The District shall utilize the chronic absenteeism prevention and intervention plan developed by 
the State Department of Education when it becomes available. Such plan must include the means 
for collecting and analyzing data relating to student attendance, truancy and chronic absenteeism. 
The data must be disaggregated by school district, school grades and subgroups such as race, 
ethnicity, gender, eligibility for free and reduced priced lunches, students whose primary 
language is no English, and student with disabilities. 

The District shall annually include in information for the strategic school profile report for each 
school and the District that submitted to the Commissioner of Education, data pertaining to 
truancy and chronically absent children. 

The Principal or his/her designee of any elementary or middle school located in a town/city 
designated as an alliance district may refer to the children's truancy clinic established by the 
Probate Court serving the town/city, a parent/guardian with a child defined as a truant or who is 
at risk of becoming a truant. (An attendance officer or a police officer shall deliver the citation 
and summons and a copy of the referral to the parent/guardian.) 

(cf. 5113 – Attendance) 

Legal Reference:  Connecticut General Statutes 
10-184 Duties of parents. (as amended by PA 98-243 and PA 00-157) 
10-198a Policies and procedures concerning truants (as amended by PA 00-157, 
PA 11-136 and PA 16-147) 
10-198b State Board of Education to define "excused absence", "unexcused 
absence", and "disciplinary absences" 
10-198c Attendance review teams (as amended by PA 17-14) 
10-198d Chronic absenteeism 
10-198e Identification of truancy identification models 
10-199 through 10 202 Attendance, truancy in general. (Revised, 1995,   PA 95-
304) 
45a-8c Truancy clinic. Administration. Policies and procedures. Report. (as 
amended by PA 15-225) 
10-220(c) Duties of boards of education (as amended by PA 15-225) 
10-202e-f Policy on dropout prevention and grant program. 
10-221(b) Board of education to prescribe rules. 
PA 22-47 An Act Concerning Children’s Mental Health 
Campbell v New Milford, 193 Conn 93 (1984). 
Action taken by the State Board of Education on January 2, 2008, to define 
"attendance." 
Action taken by the State Board of Education on June 27, 2012, to define 
"excused and "unexcused" absences.  
Action taken by the State Board of Education on September 7, 2022 to 
amend the definition of “in attendance.” 

Policy Adopted:  September 13, 2017 

Bristol Board of Education 

Bristol, Connecticut 
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Regulation 

Students 

Attendance/Excuses/Dismissals/Truancy 

Definition of Excused Absence  

An excused absence is an absence from a regularly scheduled school day for: 

1.  Reasons of health, including illness, incapacity or doctor’s visits. The district reserves 
the right to request appropriate certification of illness from the student’s physician; 

2.  Religious observance;  

3.  Court appearance: 

4.  Funeral of an immediate family member; 

5.  Approved school field trips; and 

6.  Suspension or expulsion. 

7.  Other circumstances discussed with the principal or designee. 

Unexcused absences are defined as absences from an entire school day not covered above and 
will be determined by the school principal or designee. 

Questions regarding excused versus unexcused absences should be discussed with the school 
principal or designee. 

Student Responsibilities 

A.    Students are responsible for regular attendance in all classes to benefit from 
continuity of instruction, sequential presentation of material, class interaction, and the 
attendant self-discipline and responsibility. 

B.    It is a student responsibility to have absences approved and notify his/her teachers by 
presenting approval verification at the next class meeting.  

Teacher Responsibilities 

A.       At the first confirmed unexcused absence from a class, as determined by the 
administration, the teacher will:  

(1)  Notify the office on the designated form of the unexcused absence as soon as 
confirmed. The teacher will in turn notify the parent of the absence and the 
consequences. 



(2)  All absences are to be recorded in the teacher's record book even though they 
may be school approved. Teachers will maintain class attendance records and submit 
them to the administration on the final day of school. 

Administrative Responsibilities 

Whenever a child enrolled in school, ages five (5) to eighteen (18) inclusive, fails to report to 
school on a regularly scheduled school day and no indication has been received by school 
personnel that the child's parent (or other person having control of the child) is aware of the 
pupil's absence, a reasonable effort to notify, by telephone, the parent or such other person shall 
be made by school personnel under the direction of the school Principal. 

Assign an appropriate consequence using Policy 5114. 

Legal Reference:  Connecticut General Statutes 

10-184 Duties of parents. 

10-198a Policies and procedures concerning truants. 

10-199 through 10-202 Attendance, truancy in general. 

10-202e-f Policy on dropout prevention and grant program. 

46b-149 Family with Service Needs. 

Campbell v New Milford, 193 Conn 93 (1984) 

R5113.2(a)  

 

Students  

Truancy  

Unexcused Absences/Truancy  

In accordance with Board policy regarding truancy (unexcused absences), the following 
regulations  pertain:  

1. Twenty Absence Limit. No student may receive course credit for a full-year course after  
having been absent from that course more than twenty (20) class periods during the school  
year. These absences will be pro-rated for other than full-year courses and for courses  
meeting other than five (5) periods per week. All absences in a class will be counted except  
those incurred while a student participates in school-sponsored activities and/or essential  
administrative business.  

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000145#JD_5114
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
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2. Waiver of Policy. A student who has accumulated more absences than allowed by the  
policy, but who feels that the situation warrants special consideration, may appeal to the  
administration for a waiver increasing the number of allowable absences for that particular  
student. At the discretion of the administration, the parent may be requested to appear at the  
hearing to verify the legitimacy of the appeal.  

Waivers are to be applied in a systemic manner. The administrator will consider all  
approved absences and any extenuating circumstances and render an impartial judgment.  

3. Grade Reduction for Unapproved Absences. Students will be warned by teachers upon  
the first unexcused absence from a class. For each subsequent unexcused absence from that  
class, the student’s grade for the marking period will be reduced by five (5) points.  
However, in applying this policy, a student’s grade may not be reduced more than 50 points  
in any marking period.  

At the beginning of each marking period, automatic grade reductions will begin anew,  
although the accumulation toward the twenty maximum for the full-year course is  
cumulative for the year.  

Upon recommendation of the teacher, the Principal may adjust a grade when a student’s  
outstanding performance for the latter portion of a marking period may not otherwise be  
recognized appropriately because of policy grading restrictions.  

4. Student Responsibilities. Students are responsible for regular attendance in all classes to  
benefit from continuity of instruction, sequential presentation of material, class interaction,  
and the attendant self-discipline and responsibility.  

It is a student responsibility to have absences approved and notify his/her teachers by  
presenting approval verification at the next class meeting.  

5.  Teacher Responsibilities:  

A. At the first confirmed unexcused absence from a class, as determined by the  
administration, the teacher will:   

(1) Notify the student that for each unexcused absence after this warning the  
student’s grade will be reduced by five (5) points.   

(2) Notify the office on the designated form of the unexcused absence as soon 
as  confirmed. The teacher or the office will in turn notify the parent of the  
absence and the consequences.  

B. For every subsequent unapproved absence, the teacher will:  

(1) Inform the student that his/her grade for the marking period will be 
reduced by  five (5) points.  



(2) Notify the administrator, guidance counselor and school counselor 
involved on  the designated form of the action taken.  

(3) When a student has accumulated either four unexcused absences in one 
month  or ten unexcused absences in a school year, the teacher will send the  
designated form to the office notifying the administrator, guidance counselor,  
school counselor and parent of the student’s attendance problem. Within ten  
(10) days of the last unexcused absence, the guidance counselor or school  
counselor will contact the parent and initiate arrangements for a conference  
between the parent and school personnel.  

(4) When a student has accumulated half the maximum allowable number of  
excused and unexcused) in a course, the teacher will send the designated 
form  to the office notifying the administrator, guidance counselor, school 
counselor  and parent. The guidance counselor or school counselor will 
contact the parent  and initiate arrangements for a conference between the 
parent and school  personnel.  

All absences are to be recorded in the teacher’s record book even though they  
may be school approved. Teachers will maintain class attendance records and  
submit them to the administration on the final day of school.  

C. Teachers should, when practical, obtain at least one grade or mark per week for 
each  student. Marks or grades can come from a variety of sources, e.g., homework, 
class  participation, projects, quizzes, etc., and the sources of grades and their weights 
are  at the teacher’s discretion. 

6.  Counselor Responsibilities. The guidance counselor or school counselor will:  

A.  At the first unexcused absence, arrange a conference with the student to 
provide  counseling and make any required program adjustments.  

B.  When notified that the student’s grade has been reduced for the second time 
because  of unexcused absences, arrange a conference between the student 
and guidance  counselor or school counselor.  

C.  Arrange a meeting within ten (10) days of the fourth unexcused absence in a 
month  or the tenth unexcused absence during the school year.  

7.  Administrative Responsibilities. Whenever a child enrolled in school, ages five (5) 
to  eighteen (18) inclusive, unless such child has either graduated from high school 
or  withdrawn with written parental/guardian permission at ages sixteen or seventeen 
fails to  report to school on a regularly scheduled school day and no indication has 
been received by  school personnel that the child’s parent, (or other person having 
control of the child), is  aware of the student’s absence, a reasonable effort to notify, 



by telephone, the parent or such  other person shall be made by school personnel or 
volunteers under the direction of the  school Principal.  

The school administration will make early concentrated efforts to prevent and 
remedy  truancy in its beginning stages. These efforts will include:  

A.  For the student’s first unexcused absence from a course which results in 
grade  reduction, the administrator will:  

(1) Confer with the student.  
(2) Inform the parent by phone and by mail.  
(3) Arrange for the student to meet with his/her guidance counselor or school  

counselor if the situation warrants.  

B. For the second and third unexcused absence and for the third unapproved 
absence  thereafter, the administrator will:  

(1) Notify the parent by phone and by mail.  
(2) Confer with the student.  
(3) Enforce disciplinary measures or arrange for referral services as 

appropriate.  This may include referral to the student assistance team 
(SAT) or other student  assistance programs. 

C.  The school will have the appropriate staff member(s) arrange a meeting with 
the  parent (or other person having control) of the child who is truant within 
ten (10)  school days after the child’s fourth unexcused absence in one month 
or tenth  unexcused absence in one school year. At this meeting a designated 
staff shall  coordinate services with and referrals of children to community 
agencies providing  child and family services.   

D.  When a student’s outstanding performance for the latter portion of a marking 
period  may not fully be acknowledged because of the grading restrictions of 
this policy and  upon teacher recommendation, the Principal may review the 
circumstances and  adjust the student’s grade.  

E.  At the beginning of each new school year, any student who has had ten or 
more  unexcused absences will be identified as an “at risk student” and 
monitored by  appropriate staff. A letter will be sent to parents, and the 
attendance officer and  school social worker will meet with the student to 
discuss the importance of regular  attendance.   

8.  Method of Reporting. Four basic forms will be utilized to implement this policy:  

A. Excused Absence Form - for students to verify an excused absence upon  
confirmation.  



B. Unexcused Absence Notice - for teachers to inform the office of each unexcused  
absence.  
C. Midpoint Warning Notice - for teachers, this four-part form notifies the office  
when students reach half the maximum specified number of absences.  
D. Final Notice - completed by teacher when student reaches 20 absences in a full-
year  course or 10 absences in a semester course.  

9.  Truancy Intervention Model  
The District, on or before 8/15/18, will implement a truancy intervention model, 
identified  by the State Department of Education (SDE) for any school within the 
District that has a  disproportionately high rate of truancy, as determined by the 
Commissioner of Education.  (Parents shall be notified of such intervention model.) 
Such models shall also address the  needs of students with disabilities.  

Chronic Absenteeism  
An attendance review team shall be established when chronic absenteeism rates in the 
District or  at individual schools in the District meet the following circumstances:  

1.  A District team must be established when the district chronic absenteeism rate is 
10  percent or higher. 

2.  A school team must be established when the school’s chronic absenteeism rate is 
15  percent or higher.   

3.  A team for either the district or each school must be established when (a) more than 
one  District school has a school chronic absenteeism rate of 15 percent or higher or 
(b) the  District’s chronic absenteeism rate is 10 percent or higher and one or more 
District  schools have a school chronic absenteeism rate of 15 percent or higher.  

The membership of attendance review teams may consist of school administrators, guidance  
counselors, school counselors, school social workers, teachers, chronically absent children,  
parents or guardians of chronically absent children, and representatives from community-
based  programs who address issues related to student attendance by providing programs and 
services to  truants.  

Each attendance review team shall be responsible for reviewing the cases of truants and  
chronically absent children, discussing school interventions and community referrals for 
such  truants and chronically absent children and making any additional recommendations 
for such  truants and chronically absent children and their parents or guardians. Each 
attendance review  team shall meet at least monthly.  

“Mental health wellness day” means a school day during which a student attends to his/her  
emotional and psychological well-being in lieu of attending school. Such days must be  
nonconsecutive.  

In the calculation of the District’s chronic absenteeism rate and the school chronic 
absenteeism  rate, a student’s engagement, in grades 9-12, in remote virtual learning shall be 



excluded if such  engagement accounts for not less than one-half of the school day. In 
addition, the calculation of  chronic absenteeism rates shall exclude absence resulting from a 
student taking a mental health  day pursuant to P.A. 21-46.  

The District shall utilize the chronic absenteeism prevention and intervention plan developed 
by  the State Department of Education when it becomes available. Such plan must include 
the means  for collecting and analyzing data relating to student attendance, truancy and 
chronic absenteeism.  The data must be disaggregated by school district, school grades and 
subgroups such as race,  ethnicity, gender, eligibility for free and reduced priced lunches, 
students whose primary language is not English, and students with disabilities.  

The District will include in information for the strategic school profile report for each school 
and  the District that is submitted to the Commissioner of Education, data pertaining to 
truancy and  chronically absent children.  

For Alliance Districts  

The Principal or his/her designee of any elementary or middle school district may refer to 
the  children’s truancy clinic established by the Probate Court serving the town/city, a  
parent/guardian with a child defined as a truant or who is at risk of becoming a truant. (An  
attendance officer or a police officer shall deliver the citation and summons and a copy of 
the  referral to the parent/guardian.)  

Tardiness to School or Class  

Continued tardiness by a student is a serious problem. Students are expected to be in their 
places,  ready for work, at the bell.  

Legal Reference:  Connecticut General Statutes  
10-184 Duties of parents. (as amended by PA 98-243, PA 00-157 and 
PA  18-15)  
10-198a Policies and procedures concerning truants (as amended by 
PA  00-157, PA 11-136 and PA 16-147)  
10-198b State Board of Education to define “excused 
absence”,  “unexcused absence”, and “disciplinary absences” (as 
amended by PA 21- 46)  
10-198c Attendance review teams (as amended by PA 17-14)  
10-198d Chronic absenteeism (as amended by PA 18-182)  
10-198e Identification of truancy identification models (as amended 
by  PA 18-182)  
10-199 through 10-202 Attendance, truancy in general. (Revised, 
1995,  PA 95-304)  
45a-8c Truancy clinic. Administration. Policies and procedures. 
Report.  (as amended by PA 15-225)  
10-220(c) Duties of boards of education (as amended by PA 15-225)  
10-202e-f Policy on dropout prevention and grant program.  



10-221(b) Board of education to prescribe rules.  
Campbell v New Milford, 193 Conn 93 (1984).  
Action taken by the State Board of Education on January 2, 2008, to   
define “attendance.”  
Action taken by the State Board of Education on June 27, 2012, to define   
“excused and “unexcused” absences.   

 

Regulation Approved:  March 1, 1995 

Regulation Revised:  January 3, 2007 
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Policy 

Students 

Suspension and Expulsion/ Due Process 

It is the goal of the Bristol Board of Education to ensure the safety and welfare of all students in 
attendance, and to maintain an atmosphere conducive to learning.  In keeping with this goal,  

The Bristol Board of Education is committed to creating a safe, orderly, and supportive learning 
environment for all students, staff, and visitors. This policy aims to balance the necessity of 
maintaining safety and order within our schools while adhering to progressive discipline and 
restorative practices, which seeks to address and correct inappropriate behavior while promoting 
accountability, personal growth, and the repair of harm. 

Students are expected to comply with school rules and regulations, as well as Board policies.  
Students may be disciplined for conduct on school grounds or at any school-sponsored activity 
that endangers persons or property, is seriously disruptive of the educational process, or that 
violates a publicized policy of the Board.  Students may be disciplined for conduct off school 
grounds if such conduct is seriously disruptive of the educational process and violates a 
publicized policy of the Board. 

In working with students, emphasis shall be placed upon developing effective self-discipline as 
the most effective disciplinary approach. 

The Bristol Board of Education will regularly review the effectiveness of its discipline policy, 
incorporating feedback from students, staff, parents, and the community. Data on disciplinary 
actions and their outcomes will be collected and analyzed to ensure continuous improvement and 
the achievement of policy objectives. 
 
By adopting this balanced approach to discipline, the Bristol Public School District aims to 
create a school environment where all students can learn, grow, and succeed while feeling safe 
and supported. 

A. Definitions 

1. Exclusion means any denial of public school privileges to a student for disciplinary 
purposes. 

2. Removal is the exclusion of a student from a classroom for all or part of a single class 
period, provided such exclusion shall not extend beyond ninety (90) minutes. 

3. In-School Suspension means an exclusion from regular classroom activity for no more 
than ten (10) consecutive school days, but not exclusion from school, provided such 
exclusion shall not extend beyond the end of the school year in which such in-school 



 

suspension was imposed.  No student shall be placed on in-school suspension more than 
fifteen (15) times or a total of fifty (50) days in one (1) school year, whichever results in 
fewer days of exclusion.  means an exclusion from regular classroom activity for no 
more than five consecutive days, but not exclusion from school, provided such exclusion 
shall not extend beyond the end of the school year in which such in-school suspension 
was imposed. Such suspensions shall be served in any school building under the 
jurisdiction of the Board of Education. 

4. Forced Pick-Ups means a practice requiring parents and guardians to pick up their 
students from school when behavioral issues occur. It is important to note that when a 
district asks a parent or guardian to pick up a student under such circumstances, it is 
considered an out-of-school suspension (OSS) and as such is subject to the provisions of 
Connecticut General Statutes (CGS) Section 10-233c. This classification means the 
student is not only being removed from the school environment for the day but may also 
need interventions or support to address the underlying behavioral issues. Schools are 
required to document these cases to comply with the statute, ensure proper 
communication and collaboration with families about the students’ needs, and employ 
any resources that could help manage the behavior more effectively by the school. 

5. Suspension means the exclusion of a student from school and/or transportation services 
for not more than ten (10) consecutive school days, provided such suspension shall not 
extend beyond the end of the school year in which such suspension is imposed; and 
further provided no student shall be suspended more than ten (10) times or a total of fifty 
(50) days in one school year, whichever results in fewer days of exclusion, unless such 
student is granted a formal hearing as provided below. provided such exclusion shall not 
extend beyond the end of the school 

year in which suspension was imposed. An out-of-school suspension for students 
in grades 3-12 shall not exceed ten days. An out-of-school suspension imposed for 
children in preschool to second grade shall not exceed five days. 
 
All suspensions shall be in-school unless the administration determines for any 
student in grades three through twelve that (1) the student being suspended poses 
such a danger to persons or property or such a disruption of the educational process 
that the student (grades three to twelve) shall be excluded from school during the 
period of the suspension, or (2) that an out-of-school suspension is appropriate 
based on evidence pf previous disciplinary issues that have led to suspensions or 
expulsion of the student and efforts by the administration to address such 
disciplinary issues through means other than out-of-school suspension or 
expulsion, including positive support strategies A student in grades preschool to 
two, inclusive, may be given an out-of-school suspension if it is determined by 
the administration that such suspension is appropriate based on evidence that the 
student’s conduct on school grounds is of a violent or sexual nature that endangers 
persons. In addition, a person’s duty as a mandated reporter to report suspected 
child abuse or neglect is not limited by this provision. 

  
6. Expulsion means the exclusion of a student from school privileges for more than ten (10) 

consecutive school days and shall be deemed to include, but not be limited to, exclusion 



 

from the school to which such pupil was assigned at the time such disciplinary action 
was taken.  The expulsion period may not extend beyond one (1) calendar year. provided 
that assignment to a regular classroom program in a different school in the district shall 
not constitute a suspension or an expulsion. Such period of exclusion may extend to the 
school year following the school year in which the exclusion was imposed, up to one 
calendar year. To be expelled, the student’s conduct must be found to be both violative 
of a Board policy and either seriously disruptive of the educational process or 
endangering persons or property. 
 
Unless an emergency exists, no student shall be expelled without a formal hearing 
provided whenever such student is a minor, the notice shall also be given to the parents 
or guardians of the student at least five business days before such hearing, not including 
the day of such hearing. If an emergency exists, such hearing shall be held as soon after 
the expulsion as possible. The notice shall include information concerning the parent’s 
or guardian’s and the student’s legal rights and concerning legal services provided free 
of charge or at a reduced rate that are available locally and how to access such services. 
An attorney or other advocate may represent any student subject to expulsion 
proceedings. The parent or guardian of the student shall have the right to have the 
expulsion hearing postponed for up to one week to allow time to obtain representation, 
except that if an emergency exists, such hearing shall be held as soon after the expulsion 
as possible. 

 
7. Emergency means a situation in which the continued presence of the student in school 

poses such a danger to persons or property or such a disruption of the educational 
process that a hearing may be delayed until a time as soon after the exclusion of such 
student as possible. 

8. School Days shall mean days when school is in session for students. 

9. School-Sponsored Activity means any activity sponsored, recognized or authorized by 
the Board and includes activities conducted on or off school property. 
 

10. Possess means to have physical possession or otherwise to exercise dominion or 
control over tangible property. 

 

11. Deadly Weapon means any weapon, whether loaded or unloaded, from which a shot 
may be discharged, or a switchblade knife, gravity knife, billy club, blackjack, 
bludgeons or metal knuckles.  A weapon such as a pellet gun and/or air soft pistol may 
constitute a deadly weapon if such weapon is designed for violence and is capable of 
inflicting death or serious bodily harm.  In making such determination, the following 
factors should be considered:  design of weapon; how weapon is typically used (e.g. 
hunting); type of projectile; force and velocity of discharge; method of discharge (i.e. 
spring v. CO2 cartridge) and potential for serious bodily harm or death.    

12. Firearm, as defined in 18 U.S.C § 921, means (1) any weapon (including a starter gun) 
that will, is designed to, or may be readily converted to expel a projectile by the action 



 

of an explosive, (2) the frame or receiver of any such weapon, (3) a firearm muffler or 
silencer, or (4) any destructive device.  The term firearm does not include an antique 
firearm.  As used in this definition, a "destructive device" includes any explosive, 
incendiary, or poisonous gas device, including a bomb, a grenade, a rocket having a 
propellant charge of more than four ounces, a missile having an explosive or incendiary 
charge of more than one-quarter ounce, a mine, or any other similar device; or any 
weapon (other than a shotgun or shotgun shell particularly suited for sporting purposes) 
that will, or may be readily converted to, expel a projectile by explosive or other 
propellant, and which has a barrel with a bore of more than ½" in diameter.  The term 
"destructive device" also includes any combination of parts either designed or intended 
for use in converting any device into any destructive device or any device from which a 
destructive device may be readily assembled.  A “destructive device” does not include: 
an antique firearm; a rifle intended to be used by the owner solely for sporting, 
recreational, or cultural purposes; or any device which is neither designed nor 
redesigned for use as a weapon.  For purposes of this definition “destructive device” 
means any explosive, incendiary, or poison gas, bomb, grenade, rocket having a 
propellant charge of more than 4 ounces, missile having an explosive or incendiary 
charge of more than ¼ ounce, mine, or device similar to any of the weapons described 
herein. A “destructive device” does not include an antique firearm; a rifle intended to be 
used by the owner solely for sporting, recreational, or cultural purposes; or any device 
which is neither designed nor redesigned for use as a weapon. 

13. Vehicle means a “motor vehicle” as defined in Section 14-1 of the Connecticut General 
Statutes, snow mobile, any aircraft, or any vessel equipped for propulsion by mechanical 
means or sail. 

14. Martial Arts Weapon means a nunchaku, kama, kasari-fundo, octagon sai, tonfa or 
chinese star. 

15. “Dangerous Drugs and Narcotics” is defined as any controlled drug in accordance 
with Connecticut General Statutes §219-240. 
 

16. “Alternate education” means a school or program maintained and operated by the Board 
of Education that is offered to students in a nontraditional setting and addresses their 
social, emotional, behavioral and academic needs. Such program must conform to SBE 
guidelines and conform to C.G.S. 10-15 and 16 (180days/900 hours). 

 
17. Dangerous Instrument means any instrument, article or substance which, under the 

circumstances in which it is used or attempted or threatened to be used, is capable of 
causing death or serious physical injury, and includes a "vehicle" or a dog that has been 
commanded to attack.   

Electronic Defense Weapon means a weapon which by electronic impulse or current is 
capable of immobilizing a person temporarily, but is not capable of inflicting death or 
serious physical injury, including a stun gun or other conductive energy device. 



 

18. Seriously Disruptive of the Educational Process, as applied to off-campus conduct, 
means any conduct that markedly interrupts or severely impedes the day-to-day operation 
of a school. 

P.  Notwithstanding the foregoing definitions, the reassignment of a student from one 
regular education classroom program in the district to another regular education 
classroom program in the district shall not constitute a suspension or expulsion. 

B.  Removal from Class Procedures V. Governing Removal from Class 

A.  A student may be removed from class by a teacher or administrator if he/she 
deliberately causes a serious disruption of the educational process.  When a student is 
removed, the teacher must send him/her to a designated area and notify the principal or 
his/her designee at once.   

B.  A student may not be removed from class more than six (6) times in one school year 
nor more than twice in one week unless the student is referred to the building principal or 
designee and granted an informal hearing at which the student should be informed of the 
reasons for the disciplinary action and given an opportunity to explain the situation. 

C.  The parents or guardian of any minor student removed from class shall be given 
notice of such disciplinary action within twenty-four (24) hours of the time of the 
institution of such removal from class. Such notice shall include, but not be limited to, 
informing such parent or guardian that the teacher of record in the classroom in which 
such behavior occurred may request a behavior intervention meeting. 
 
Any teacher of record in a classroom may request a behavior intervention meeting 
with the crisis intervention team for the school, for any student whose behavior has 
caused a serious disruption to the instruction of other students, or caused self-harm 
or physical harm to such teacher or another student or staff member in such 
teacher’s classroom. The crisis intervention team shall, upon the request of such 
teacher and notifying such student’s parent or guardian, convene a behavior 
intervention meeting regarding such student. The participants of such behavior 
intervention meeting shall identify resources and support to address such student’s 
social, emotional and instructional needs. Not later than seven days after the 
behavior intervention meeting, the crisis intervention team shall submit to the 
parent or guardian of such student, in the dominant language of such parent or 
guardian, a written summary of such meeting, including, but not limited to, the 
resources and supports identified. 

 
C.  Exclusion from Co-Curricular and Extra-Curricular Activities 

Participation in co-curricular and extra-curricular activities is a privilege and not an 
entitlement. Students involved in such programs are expected to follow all school rules 
and demonstrate good citizenship. Failure to do so may result in partial or complete 
exclusion from said activities and programs. Activities include, but are not limited to, 
athletic programs, musical or drama productions, clubs, field trips, and school trips out-
of-state and abroad.. 



 

D. III.  Actions Leading to Disciplinary Action, including Removal from Class, 
Suspension and/or Expulsion 

Conduct which may lead to disciplinary action (including, but not limited to, removal 
from class, suspension and/or expulsion in accordance with this policy) includes conduct 
on school grounds or at a school-sponsored activity (including on a school bus), and 
conduct off school grounds, as set forth above.  Such conduct includes, but is not limited 
to, the following: 

1.  Striking or assaulting a student, members of the school staff or other persons. 

2.  Theft. 

3.  The use of obscene or profane language or gestures, the possession and/or display of 
obscenity or pornographic images or the unauthorized or inappropriate possession and/or 
display of images, pictures or photographs depicting nudity.   

4.  Violation of smoking, dress, transportation regulations, or other regulations and/or 
policies governing student conduct. 

5.  Refusal to obey a member of the school staff, law enforcement authorities, or school 
volunteers, or disruptive classroom behavior. 

6.  Any act of harassment based on an individual's sex, sexual orientation, race, color, 
religion, disability, national origin, ancestry, gender identity or expression or any other 
characteristic protected by law. 

7.  Refusal by a student to identify himself/herself to a staff member when asked, 
misidentification of oneself to such person(s), lying to school officials or otherwise 
engaging in dishonest behavior. 

8.  Inappropriate displays of public affection of a sexual nature and/or sexual activity on 
school grounds or at a school-sponsored activity. 

9.  A walk-out from or sit-in within a classroom or school building or school grounds. 

10.  Blackmailing, threatening or intimidating school staff or students (or acting in a 
manner that could be construed to constitute blackmail, a threat, or intimidation, 
regardless of whether intended as a joke). 

11.  Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon, 
electronic defense weapon, pistol, knife, blackjack, bludgeon, box cutter, metal knuckles, 
pellet gun, air pistol, explosive device, firearm, whether loaded or unloaded, whether 
functional or not, or any other dangerous object or instrument.  The possession and/or use 
of any object or device that has been converted or modified for use as a weapon. 

12.  Possession of any ammunition for any weapon described above in paragraph 11.   



 

13.  Unauthorized entrance into any school facility or portion of a school facility or 
aiding or abetting an unauthorized entrance. 

14.  Possession or ignition of any fireworks, combustible or other explosive materials, or 
ignition of any material causing a fire.  Possession of any materials designed to be used in 
the ignition of combustible materials, including matches and lighters. 

15.  Unlawful possession, sale, distribution, use, or consumption of tobacco, electronic 
nicotine delivery systems (e.g. e-cigarettes), vapor products, drugs, narcotics or alcoholic 
beverages (or any facsimile of tobacco, drugs, narcotics or alcoholic beverages, or any 
item represented to be tobacco, drugs or alcoholic beverages), including being under the 
influence of any such substances or aiding in the procurement of any such substances.  
For the purposes of this Paragraph 15, the term “electronic nicotine delivery system” 
shall mean an electronic device that may be used to simulate smoking in the delivery of 
nicotine or other substance to a person inhaling from the device and includes, but is not 
limited to, an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe or 
electronic hookah and any related device and any cartridge or other component of such 
device.  For the purposes of Paragraph 15, the term “vapor product” shall mean any 
product that employs a heating element, power source, electronic circuit or other 
electronic, chemical or mechanical means, regardless of shape or size, to produce a vapor 
that may or may not include nicotine, that is inhaled by the user of such product.  For the 
purposes of this Paragraph 15, the term "drugs" shall include, but shall not be limited to, 
any medicinal preparation (prescription and non-prescription) and any controlled 
substance whose possession, sale, distribution, use or consumption is illegal under state 
and/or federal law.   

16.  Sale, distribution, or consumption of substances contained in household items; 
including, but not limited to glue, paint, accelerants/propellants for aerosol canisters, 
and/or items such as the aerators for whipped cream; if sold, distributed or consumed for 
the purpose of inducing a stimulant, depressant, hallucinogenic or mind-altering effect. 

17.  Unlawful possession of paraphernalia used or designed to be used in the 
consumption, sale or distribution of drugs, alcohol or tobacco, as described in 
subparagraph (15) above.  For purposes of this policy, drug paraphernalia includes any 
equipment, products and materials of any kind which are used, intended for use or 
designed for use in growing, harvesting, manufacturing, producing, preparing, packaging, 
storing, containing or concealing, or injecting, ingesting, inhaling or otherwise 
introducing controlled drugs or controlled substances into the human body, including but 
not limited to items such as "bongs," pipes, "roach clips," vials, tobacco rolling papers, 
and any object or container used, intended or designed for use in storing, concealing, 
possessing, distributing or selling controlled drugs or controlled substances.    

18.  The destruction of real, personal or school property, such as, cutting, defacing or 
otherwise damaging property in any way. 

19.  Accumulation of offenses such as school and class tardiness, class or study hall 
cutting, or failure to attend detention. 



 

20.  Trespassing on school grounds while on out-of-school suspension or expulsion. 

21.  Making false bomb threats or other threats to the safety of students, staff members, 
and/or other persons. 

22.  Defiance of school rules and the valid authority of teachers, supervisors, 
administrators, other staff members and/or law enforcement authorities. 

23.  Throwing snowballs, rocks, sticks and/or similar objects, except as specifically 
authorized by school staff. 

24.  Unauthorized and/or reckless and/or improper operation of a motor vehicle on school 
grounds or at any school-sponsored activity. 

25.  Leaving school grounds, school transportation or a school-sponsored activity without 
authorization. 

26.  Use of or copying of the academic work of another individual and presenting it as the 
student's own work, without proper attribution; or any other form of academic 
dishonesty, cheating or plagiarism.   

27.  Possession and/or use of a cellular telephone, radio, portable audio player, CD 
player, blackberry, personal data assistant, walkie talkie, Smartphone, mobile or handheld 
device, or similar electronic device, on school grounds or at a school-sponsored activity 
in violation of Board policy and/or administrative regulations regulating the use of such 
devices. Possession and/or use of a personal electronic device—including but not limited 
to cellular phones, smartphones, smartwatches, tablets, headphones/earbuds, portable 
media players, wearable or concealed recording devices, or any similar communication or 
digital device—on school grounds or at school-sponsored activities 

28.  Possession and/or use of a beeper or paging device on school grounds or at a school-
sponsored activity without the written permission of the principal or his/her designee. 

28.  Unauthorized use of or tampering with any school computer, computer system, 
computer software, Internet connection or similar school property or system, or the use of 
such property or system for inappropriate purposes. 

29.  Possession and/or use of a laser pointer, unless the student possesses the laser pointer 
temporarily for an educational purpose while under the direct supervision of a responsible 
adult.  

30.  Hazing. 

31.  Bullying, defined as the repeated use by one or more students of a written, oral or 
electronic communication, such as cyberbullying, directed at another student attending 
school in the same district, or a physical act or gesture by one or more students repeatedly 
directed at another student attending school in the same school district, which: 



 

a.  causes physical or emotional harm to such student or damage to such student’s 
property; 

b.  places such student in reasonable fear of harm to himself or herself, or of damage 
to his or her property; 

c.  creates a hostile environment at school for such student; 

d.  infringes on the rights of such student at school; or 

e.  substantially disrupts the education process or the orderly operation of a school. 

Bullying includes, but is not limited to, repeated written, oral or electronic 
communications  or physical acts or gestures based on any actual or perceived 
differentiating characteristics, such as race, color, religion, ancestry, national origin, 
gender, sexual orientation, gender identity or expression, socioeconomic status, 
academic status, physical appearance, or mental, physical, developmental or sensory 
disability, or by association with an individual or group who has or is perceived to 
have one or more of such characteristics. 

is defined as unwanted and aggressive behavior among children in grades 
kindergarten to twelve, inclusive, that involves a real or perceived power 
imbalance. 

32.  Cyberbullying, defined as any act of bullying through the use of the Internet, 
interactive and digital technologies, cellular mobile telephone or other mobile electronic 
devices or any electronic communications.   

33.  Acting in any manner that creates a health and/or safety hazard for staff members, 
students, or the public, regardless of whether the conduct is intended as a joke.   

34.  Engaging in a plan to stage or create a violent situation for the purposes of recording 
it by electronic means; or recording by electronic means acts of violence for purposes of 
later publication.   

35.  Engaging in a plan to stage sexual activity for the purposes of recording it by 
electronic means; or recording by electronic means sexual acts for purposes of later 
publication.   

36.  Using computer systems, including email, instant messaging, text messaging, 
blogging or the use of social networking websites, or other forms of electronic 
communications, to engage in any conduct prohibited by this policy.   

37.  Use of a privately owned electronic or technological device in violation of school 
rules, including the unauthorized recording (photographic or audio) of another individual 
without permission of the individual or a school staff member. 



 

39.  Engaging in teen dating violence, defined as any act of physical, emotional or sexual 
abuse, including stalking, harassing and threatening, that occurs between two students 
who are currently in or who have recently been in a dating relationship. 

40.  Any action prohibited by any Federal or State law.  

41.  Any other violation of school rules or regulations or a series of violations which 
makes the presence of the student in school seriously disruptive of the educational 
process and/or a danger to persons or property.  

E. II.  Scope of the Student Discipline Policy 

A.  Conduct on School Grounds or at a School-Sponsored Activity: 

Students may be disciplined for conduct on school grounds or at any school-
sponsored activity that endangers persons or property, is seriously disruptive of the 
educational process, or that violates a publicized policy of the Board. 

B.  Conduct off School Grounds: 

Students may be disciplined for conduct off school grounds if such conduct is 
seriously disruptive of the educational process and violates violative of a publicized 
policy of the Board.   

In making a determination as to whether such conduct is seriously disruptive of the 
educational process, the Administration and the Board of Education may consider, 
but such consideration shall not be limited to, the following factors:   

1. whether the incident occurred within close proximity of a school;  

2. whether other students from the school were involved or whether there was any 
gang involvement;  

3. whether the conduct involved violence, threats of violence, or the unlawful use of 
a weapon, as defined in Section Conn. Gen. Stat. § 29-38, and whether any 
injuries occurred; and  

4. whether the conduct involved the use of alcohol. 

5. In making a determination as to whether such conduct is seriously disruptive of 
the educational process, the Administration and/or the Board of Education may 
also consider whether such off-campus conduct involved the illegal use of drugs. 

F. IV.  Discretionary and Mandatory Expulsions 

It shall be the policy of the Board to expel a student, grades preschool, and kindergarten 
to twelve, inclusive, for one full calendar year if: 
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A.  A principal may consider recommendation of expulsion of a student in grades three to 
twelve, inclusive, in a case where he/she has reason to believe the student has engaged in 
conduct described at Sections II.A. or II.B., above. 

B.  A principal must recommend expulsion proceedings in all cases against any student in 
grades kindergarten to twelve, inclusive, whom the Administration has reason to believe:  

1.  was in possession on school grounds or at a school-sponsored activity of a deadly 
weapon, dangerous instrument, martial arts weapon, or firearm as defined in 18 
U.S.C. § 921 as amended from time to time; or 

2.  off school grounds, possessed a firearm as defined in 18 U.S.C. § 921, in violation 
of Conn. Gen. Stat. § 29-35, or possessed and used a firearm as defined in 18 U.S.C. 
§ 921, a deadly weapon, a dangerous instrument or a martial arts weapon in the 
commission of a crime under chapter 952 of the Connecticut General Statutes; or 

3.  was engaged on or off school grounds in offering for sale or distribution a 
controlled substance (as defined in Conn. Gen. Stat. § 21a-240(9)), whose 
manufacturing, distribution, sale, prescription, dispensing, transporting, or possessing 
with intent to sell or dispense, offering or administering is subject to criminal 
penalties under Conn. Gen. Stat. §§21a-277 and 21a-278. 

4.  The terms “dangerous instrument,”  “deadly weapon,” electronic defense 
weapon,” “firearm,” and “martial arts weapon,” are defined above in Section I. 

C.  In any preschool program provided by the Board of Education or provided by a 
regional educational service center or a state or local charter school pursuant to an 
agreement with the Board of Education, no student enrolled in such a preschool program 
shall be expelled from such preschool program, except an expulsion hearing shall be 
conducted by the Board of Education in accordance with Section VIII of this policy 
whenever the Administration has reason to believe that that a student enrolled in such 
preschool program was in possession of a firearm as defined in 18 U.S.C. § 921, as 
amended from time to time, on or off school grounds or at a preschool program-
sponsored event.  The term “firearm” is defined above in Section I. 

D.  Upon receipt of an expulsion recommendation, the Superintendent may conduct an 
inquiry concerning the expulsion recommendation. 

If the Superintendent or his/her designee determines that a student should or must be 
expelled, he or she shall forward his/her recommendation to the Board of Education so 
that the Board can consider and act upon this recommendation. 

E.  In keeping with Conn. Gen. Stat. § 10-233d and the Gun-Free Schools Act, it shall be 
the policy of the Board to expel a student in grades kindergarten to twelve, inclusive, for 
one (1) full calendar year for the conduct described in Section IV.B(1), (2) and (3) of this 
policy and to expel a student enrolled in a preschool program for one (1) calendar year 
for the conduct described in Section IV.C.  For any mandatory expulsion offense, the 
Board may modify the term of expulsion on a case-by-case basis. 
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1. The student, on grounds or at a school-sponsored activity, was in possession of a 
firearm, as defined in 18 U.S.C. 921*, as amended from time to time, or deadly 
weapon, dangerous instrument or martial arts weapon, as defined in C.G.S. 53A-3; 
or the student, off school grounds, did possess such firearm in violation of C.G.S. 
29-35 or did possess and use such a firearm, instrument or weapon in the 
commission of a crime; or the student, on or off school grounds offered for sale or 
distribution a controlled substance, as defined in subdivision (9) of C.G.S. 21a-240, 
whose manufacture, distribution, sale, prescription, dispensing, transporting or 
possessing with intent to sell or dispense, offering or administering is subject to 
criminal penalties under C.G.S. 21-277 and 21a-278. 
 
2. Such a student shall be expelled for one calendar year if the Board of Education or 
impartial hearing officer finds that the student did so possess or so possess and use, 
as appropriate, such a weapon or firearm, instrument or weapon or did so offer for 
sale or distribution such a controlled substance. 
 
3. The Board may modify the period of a mandatory expulsion on a case-by-case 
basis. 
 
4. A firearm, as defined by C.G.S. 53a-3 includes any sawed-off shotgun, machine 
gun, rifle, shotgun, pistol, revolver, or other weapon, whether loaded or unloaded 
from which a shot may be discharged, or a switchblade knife, a gravity knife, billy, 
black jack, bludgeon or metal knuckles. 
 
5. A student enrolled in a preschool program provided by the Board of Education, 
state or local charter school or interdistrict magnet school shall not be expelled from 
such school except that a student shall be expelled for one calendar year from such 
preschool program pursuant to the mandatory expulsion requirement in compliance 
with the Gun-Free School Act, as described in this section. 

G. Suspension Procedure VI.  Procedures Governing Suspension 

Except in the case of an emergency, as defined in paragraph A, above, a student shall be 
afforded the opportunity to meet with the administration and to respond to the stated 
charges prior to the effectuation of any period of suspension or in-school suspension. If, 
at such a meeting the student denies the stated charges, he/she may at that time present 

A.  The principal of a school, or designee on the administrative staff of the school, shall 
have the right to suspend a student for breach of conduct as noted in Section II of this 
policy for not more than ten (10) consecutive school days.  In cases where suspension is 
contemplated, the following procedures shall be followed. 

Unless an emergency situation exists, as that term is defined in paragraph A, no student 
shall be suspended prior to without having an informal hearing before the principal or 
designee at which the student is informed of the charges and given an opportunity to 
respond.  In the event of an emergency, the informal hearing shall be held as soon after 
the suspension as possible. without an informal hearing by the administration, at which 



 

such student shall be informed of the reasons for the disciplinary action and given an 
opportunity to explain the situation, provided nothing herein shall be construed to prevent 
a more formal hearing from being held if the circumstances surrounding the incident so 
require. The administration shall then determine whether or not suspension or in-school 
suspension is warranted. 
 
If an emergency situation exists, the hearing outlined above shall be held as soon as 
possible after the exclusion of the student. 
 
Prior to conducting any hearing regarding the suspension of a student, an administrator, 
school counselor or school social worker at the school in which the student is enrolled, 
shall contact the local homeless education liaison designated by the local or regional 
board of education for the school district, pursuant to Subtitle B of Title VII of the 
McKinney- Vento Homeless Assistance Act, 42 USC 11431 et seq., as amended from 
time to time, to make a determination whether such student is a homeless child or youth, 
as defined in 42 USC 11343a, as amended from time to time. If it is determined that such 
student is a homeless child or youth, the administration shall consider the impact of 
homelessness on the behavior of the student during the hearing. 
 
In the case of suspension, the administration shall notify the student’s parents and the 
Superintendent of Schools not later than twenty-four (24) hours of the suspension as to 
the name of the student who has been suspended and the reason therefore. Any student 
who is suspended shall be given an opportunity to complete any class work including, but 
not limited to, examinations which such student missed during the period of his/her 
suspension. 
 
The administration shall also have the authority to suspend a student from transportation 
services whose conduct while awaiting or receiving transportation violates the standards 
set forth in paragraph D, above. The administration shall have the authority to 
immediately suspend from school any student when an emergency exists as that term is 
defined in paragraph A, above. 
 
Out-of-School Suspensions 
 
All suspensions shall be in-school suspensions, except the Board of Education may 
authorize the administration of schools under its direction to impose an out-of-
school suspension on any student 

2.  If suspended, such suspension shall be an in-school suspension, except the principal or 
designee may impose an out-of-school suspension on any pupil: 

1. Grades preschool to two, if during the informal hearing outlined above, the 
administration: 

a. Determines that an out-of-school suspension is appropriate for such student based 
on evidence that such student’s conduct on school grounds is behavior that causes 
physical harm; 



 

b. Requires that such student receives services that are trauma-informed and 
developmentally appropriate and align with any behavioral intervention plan, 
individualized education program, or plan pursuant to Section 504 of the 
Rehabilitation Act of 1973, as amended from time to time, for such student upon 
such student’s return to school immediately following the out-of-school 
suspension; and 
 

c. Considers whether to convene a planning and placement team meeting for the 
purposes of conducting an evaluation to determine whether such student may 
require special education or related services. 

 
2. Grades three to twelve, inclusive, if, resulting from a due process hearing: 
 

a. The administration determines that the student being suspended poses such a 
danger to persons or property or such a disruption of the educational process (as 
defined above in section E) that the student shall be excluded from school during 
the period of suspension. 
 

b. The administration determines that an out-of-school suspension is appropriate for 
such student based on evidence of: 

 
i. previous disciplinary problems that have led to suspensions or expulsion of 
such student; and 
 
ii. efforts by the administration to address such disciplinary problems through 
means other than out-of-school suspension or expulsion, including positive 
behavioral support strategies. An in-school suspension may be served in the 
student’s school or any school building under the jurisdiction of the local or 
regional board of education, as determined by such board. 

a.  in grades three to twelve, inclusive, if, during the informal hearing, (i) the 
principal or designee determines that the student poses such a danger to persons 
or property or such a disruption of the educational process that he or should be 
excluded from school during the period of suspension; or (ii) the principal or 
designee determines that an out-of-school suspension is appropriate based on 
evidence of (A) the student’s previous disciplinary problems that have led to 
suspensions or expulsion of such student, and (B) previous efforts by the 
Administration to address the student’s disciplinary problems through means 
other than out-of-school suspension or expulsion, including positive behavioral 
support strategies, or 

b.  in grades preschool to two, inclusive, if the principal or designee determines 
that an out-of-school suspension is appropriate for such pupil based on evidence 
that such pupil’s conduct on school grounds is of a violent or sexual nature that 
endangers persons. 

Length of Suspension Period: 



 

In determining the length of a suspension period, the administration may receive and consider 
evidence of past disciplinary problems which have led to removal from a classroom, in-school 
suspension, or expulsion. 
 
An out-of-school suspension shall not exceed ten school days for students in grades 3-12. 
 
An out-of-school suspension shall not exceed five school days for children in preschool 
through 2 grade. 
 
For any student who is suspended for the first time and who has never been expelled, the 
school administration may shorten the length of or waive the suspension period if the student 
successfully completes an administration-specified program and meets any other 
administration-required conditions. Such program shall be at no expense to the student or 
his/her parents/guardians. 
 
General provisions: 
No student shall be suspended more than ten times or a total of fifty (50) days in one school 
year, whichever results in fewer days of exclusion, unless such student is granted a formal 
hearing pursuant to sub sections 4-176e to 4-180a, inclusive, section 4-181a, and as 
outlined in in section I below is first granted. 
 
No student shall be placed on in-school suspension more than fifteen times or a total of 
fifty (50) days in one school year, whichever results in fewer days of exclusion, unless such 
student is granted a formal hearing pursuant to sub sections 4-176e to 4-180a, inclusive, 
section 4-181a, and as outlined in in section I below is first granted. 

3.  Evidence of past disciplinary problems that have led to removal from a classroom, 
suspension, or expulsion of a student who is the subject of an informal hearing may be 
received by the principal or designee, but only considered in the determination of the 
length of suspensions. 

4.  By telephone, the principal or designee shall make reasonable attempts to immediately 
notify the parent or guardian of a minor student following the suspension and to state the 
cause(s) leading to the suspension.  

5.  Whether or not telephone contact is made with the parent or guardian of such minor 
student, the principal or designee shall forward a letter promptly to such parent or 
guardian to the last address reported on school records (or to a newer address if known by 
the principal or designee), offering the parent or guardian an opportunity for a conference 
to discuss same.  

6.  In all cases, the parent or guardian of any minor student who has been suspended shall 
be given notice of such suspension within twenty-four (24) hours of the time of the 
institution of the suspension. 



 

7.  Not later than twenty-four (24) hours after the commencement of the suspension, the 
principal or designee shall also notify the Superintendent or his/her designee of the name 
of the student being suspended and the reason for the suspension. 

8.  The student shall be allowed to complete any classwork, including examinations, 
without penalty, which he or she missed while under suspension. 

9.  The school Administration may, in its discretion, shorten or waive the suspension 
period for a student who has not previously been suspended or expelled, if the student 
completes an Administration-specified program and meets any other conditions required 
by the Administration.  Such Administration-specified program shall not require the 
student and/or the student’s parents to pay for participation in the program. 

10.  Notice of the suspension shall be recorded in the student's cumulative educational 
record.  Such notice shall be expunged from the cumulative educational record if the 
student graduates from high school.  In cases where the student’s period of suspension is 
shortened or waived in accordance with Section VI.A(9), above, the Administration may 
choose to expunge the suspension notice from the cumulative record at the time the 
student completes the Administration-specified program and meets any other conditions 
required by the Administration.  

11.  If the student has not previously been suspended or expelled, and the Administration 
chooses to expunge the suspension notice from the student’s cumulative record prior to 
graduation, the Administration may refer to the existence of the expunged disciplinary 
notice, notwithstanding the fact that such notice may have been expunged from the 
student’s cumulative file, for the limited purpose of determining whether any subsequent 
suspensions or expulsions by the student would constitute the student’s first such 
offense.   

12.  The decision of the principal or designee with regard to disciplinary actions up to and 
including suspensions shall be final. 

13.  During any period of suspension served out of school, the student shall not be 
permitted to be on school property and shall not be permitted to attend or participate in 
any school-sponsored activities, unless the principal specifically authorizes the student to 
enter school property for a specified purpose or to participate in a particular school-
sponsored activity. 

B.  In cases where a student’s suspension will result in the student being suspended more 
than ten (10) times or for a total of fifty (50) days in a school year, whichever results in 
fewer days of 

exclusion, the student shall, prior to the pending suspension, be granted a formal hearing 
before the Board of Education.  The principal or designee shall report the student to the 
Superintendent or designee and request a formal Board hearing.  If an emergency 
situation exists, such hearing shall be held as soon after the suspension as possible. 

VII.  Procedures Governing In-School Suspension 



 

A.  The principal or designee may impose in-school suspension in cases where a student's 
conduct endangers persons or property, violates school policy, seriously disrupts the 
educational process or in other appropriate circumstances as determined by the principal 
or designee. 

B.  In-school suspension may not be imposed on a student without an informal hearing by 
the building principal or designee. 

C.  In-school suspension may be served in the school that the student regularly attends or 
in any other school building within the jurisdiction of the Board. 

D.  No student shall be placed on in-school suspension more than fifteen (15) times or for 
a total of fifty (50) days in one school year, whichever results in fewer days of exclusion. 

E.  The parents or guardian of any minor student placed on in-school suspension shall be 
given notice of such suspension within twenty-four (24) hours of the time of the 
institution of the period of the in-school suspension. 

H.  Expulsion Procedures VIII.  Procedures Governing Expulsion Hearing 

The Board of Education may, upon recommendation of the Superintendent of Schools, 
expel any student for one or more of the reasons stated in this policy if, after holding a 
formal hearing, it is in the judgment of the Board of Education that such disciplinary 
action is in the best interest of the school system. 
 
A special education student’s handicapping conditions shall be considered before making 
a decision to expel. A Planning and Placement Team (PPT) meeting must be held to 
determine whether the behavior or student actions violative of Board of Education 
standards set forth in policy governing suspension and expulsion are the result of the 
student’s handicapping condition. 
 
For any student expelled for the first time and who has never been suspended, except for 
a student who has been expelled based on possession of a firearm or deadly weapon, the 
Board of Education may shorten the length of or waive the expulsion period if the student 
successfully completes a Board specified program and meets any other conditions 
required by the Board. Such a Board specified program shall not require the student or 
the parent/guardian of such student to pay for participation in the program. 
 
Prior to conducting formal hearing, as required by PA 25-93 Section 38 subsection 3, an 
administrator, school counselor or school social worker at the school in which the student 
is enrolled shall contact the local homeless education liaison designated by the local or 
regional board of education for the school district, pursuant to Subtitle B of Title VII of 
the McKinney-Vento Homeless Assistance Act, 42 USC 11431 et seq., as amended from 
time to time, to make a determination whether such student is a homeless child or youth, 
as defined in 42 USC 11343a, as amended from time to time. 
 
If it is determined that such student is a homeless child or youth: 



 

i. The local or regional board of education, or the impartial hearing board 
established pursuant to subsection (b) of this section, shall consider the impact 
of homelessness on the behavior of the student during the hearing. 
 
ii. No such student may be expelled without a plan of interventions and 
supports to mitigate the impact of homelessness on the behavior of the 
student. 
 
iii. If such child or youth and has been expelled for a second time shall be 
provided a meeting with the local homeless education liaison by the local 
or regional board of education. 

 
Upon receipt of a recommendation for expulsion from the Superintendent of Schools the 
Board shall, after giving written notice as detailed below in section K Notification, 
conduct a hearing prior to taking any action on the expulsion of said student, provided 
however, that in the event of an emergency as defined in this policy, the student may be 
expelled prior to the hearing but in such case even a hearing shall be held as soon after 
the expulsion as possible. 
 
An attorney or other advocate may represent any student subject to expulsion 
proceedings. The parent/guardian of the student has the right to have the expulsion 
hearing postponed for up to one week to allow time to obtain representation, except that 
if an emergency exists, such hearing shall be held as soon after the expulsion as possible. 
 
Expulsion hearings (formal hearings) conducted by the Board will be heard by any three 
or more Board members. A decision to expel a student must be supported by a majority 
of the Board members present, provided that no less than three (3) affirmative votes to 
expel are cast. 

 
Alternatively, the Board may appoint an impartial hearing officer composed of one (1) or 
more persons to hear and decide the expulsion matter, provided that no member of the 
Board may serve on such panel. 
 
An attorney or other advocate may represent any student subject to expulsion 
proceedings. The parent/guardian of the student has the right to have the expulsion 
hearing postponed for up to one week to allow time to obtain representation, except that 
if an emergency exists, such hearing shall be held as soon after the expulsion as possible. 

 
I.  Formal Hearings/Due Process 

1. Any hearing conducted under this paragraph shall at least include the right to: 
a. Notice prior to the date of the proposed hearing which shall include a statement 

of the time, place and nature of the hearing and a statement of the legal 
jurisdiction under which the hearing is to be held and a statement that students 
under sixteen years old who are expelled and students between sixteen and 
eighteen who have been expelled for the first time and who comply with 
conditions set by the Board of Education, must be offered an alternative 



 

educational opportunity; 
 

b. A short and plain statement of the matters asserted, if such matters have not 
already been provided in a statement of reasons requested by the student; 

c. The opportunity to be heard in the student’s own defense; 
d. The opportunity to present witnesses and evidence in the student’s defense; 
e. The opportunity to cross-examine adverse witnesses; 
f. The opportunity to be represented by counsel at the parents’/student’s own expense; 

and 
g. Information concerning legal services provided free of charge or at a reduced rate 

that are available locally and how to access such services; 
h. The opportunity to have the services of a translator, to be provided by the Board 

of Education whenever the student or his/her parent or legal guardian do not speak 
the English language; 

i. The prompt notification of the decision of the Board of Education, which decision 
shall be in writing if adverse to the student concerned. 

 
2. Record keeping: 

The record of the hearing held in any expulsion case shall include the following: 
a. All evidence received and considered by the Board of Education; 
b. Questions and offers of proof, objections and ruling on such objections; 
c. The decision of the Board of Education rendered after such hearing; and 
d. A copy of the initial letter of notice of proposed expulsion, a copy of any 
statement of reasons provided upon request, a statement of the notice of hearing and 
the official transcript, if any or if not transcribed, any recording or stenographic 
record of the hearing. 

 
3. Rules of evidence at hearings: 

Rules of evidence at expulsion hearings shall assure fairness, but shall not be 
controlled by the formal rules of evidence, and shall include the following: 
 

a. Any oral or documentary evidence may be received by the Board of Education 
but,as a matter of policy, irrelevant, immaterial or unduly repetitious evidence may 
be excluded. In addition, other evidence of past disciplinary problems which have 
led to removal from a classroom, in-school suspension, suspension, or expulsion 
may be received for considering the length of an expulsion and the nature of the 
alternative educational opportunity, if any, to be offered; 

b. The Board of Education shall give effect to the rules of privilege by law; 

c. In order to expedite a hearing, evidence may be received in written form, 
provided the interest of any party is not substantially prejudiced thereby; 

d. Documentary evidence may be received in the form of copies or excerpts; 



 

e. A party to an expulsion hearing may conduct cross-examination of witnesses 
where examination is required for a full and accurate disclosure of the facts; 
 
f. The Board of Education may take notice of judicially cognizable facts in addition 
to facts within the Board’s specialized knowledge provided, however, the parties 
shall be notified either before or during the hearing of the material noticed, 
including any staff memoranda or data, and an opportunity shall be afforded to any 
party to contest the material so noticed; 
 
g. A stenographic record or tape-recording of any oral proceedings before the Board 
of Education at an expulsion hearing shall be made provided, however, that a 
transcript of such proceedings shall be furnished upon request of a party with the 
cost of such transcript to be paid by the requesting party. Findings of fact made by 
the Board after an expulsion hearing shall be based exclusively upon the evidence 
adduced at the hearing. 

 
J.  Expunging Records 

Suspension: 
 

Whenever a student is suspended pursuant to the provisions of this section, notice of the 
suspension and the conduct for which the student was suspended shall be included on the 
student&#39;s cumulative educational record. 

 
Such notice shall be expunged from the cumulative educational record by the local or 
regional board of education if a student graduates from high school, or in the case of a 
suspension of a student for which the length of the suspension period is shortened or the 
suspension period is waived pursuant to subsection (e) of this section, such notice shall 
be expunged from the cumulative educational record by the local or regional board of 
education (1) if the student graduates from high school, or (2) if the administration so 
chooses, at the time the student completes the administration-specified program and 
meets any other conditions required by the administration pursuant to subsection (e) of 
Sec. 10-233d., whichever is earlier. 
 
Expulsion: 
Whenever a student is expelled, notice of the expulsion and the conduct for which the 
student was expelled shall be included on the student&#39;s cumulative educational 
record. Such notice, except for notice of an expulsion of a student in grades nine to 
twelve, inclusive, based on possession of a firearm or deadly weapon as described in Sec. 
29-38 of the general statutes. 

1. shall be expunged from the cumulative educational record by the board of 
education if a student graduates from high school, or 
2. may be expunged from the cumulative educational record by the board of 
education before a student graduates from high school if: 

a. in the case of a student for which the length of the expulsion period is 
shortened or the expulsion period is waived pursuant to subdivision (2) of 
subsection (c) Sec. 10-233d., such board determines that an expungement 



 

is warranted at the time such student completes the board-specified 
program and meets any other conditions required by such board pursuant 
to subdivision (2) of subsection (c) of Sec. 10-233d. , or 
b. such student has demonstrated to such board that the conduct and 
behavior of such student in the years following such expulsion warrants an 
expungement. The board of education, in determining whether to expunge 
such notice, may receive and consider evidence of any subsequent 
disciplinary problems that have led to removal from a classroom, 
suspension or expulsion of such student. 

A.  Emergency Exception: 

Except in an emergency situation, the Board of Education shall, prior to expelling any 
student, conduct a hearing to be governed by the procedures outlined herein and 
consistent with the requirements of Conn. Gen. Stat. § 10-233d or Conn. Gen. Stat. § 10-
233l, if applicable, as well as the applicable provisions of the Uniform Administrative 
Procedures Act, Conn. Gen. Stat. §§ 4-176e to 4-180a, and § 4-181a.  Whenever an 
emergency exists, the hearing provided for herein shall be held as soon as possible after 
the expulsion.  

B.  Hearing Panel: 

1.  Expulsion hearings conducted by the Board will be heard by any three or more 
Board members.  A decision to expel a student must be supported by a majority of the 
Board members present, provided that no less than three (3) affirmative votes to expel 
are cast.  

2.  Alternatively, the Board may appoint an impartial hearing board composed of one 
(1) or more persons to hear and decide the expulsion matter, provided that no member 
of the Board may serve on such panel.  

K.  Notification C.  Hearing Notice and Rights of the Student and Parent(s)/Guardian(s): 

1. All students and parents within the jurisdiction of the Board of Education shall be 
informed, annually, of Board Policy governing student conduct by the delivery to 
each said student of a written copy of said Board Policy. 
 
2. The parents or guardian of any minor student either expelled or suspended shall be 
given notice of such disciplinary action no later than 24 hours of the time of the 
institution of the period of expulsion or suspension. 
 
3. The notice of an expulsion hearing shall be given at least five (5) business days 
before such hearing to the student and his/her parents or guardians, if said student 
is less than 18 years of age shall include information concerning the 
parent’s/guardian’s and the student’s legal rights and concerning legal services that 
are provided free of charge or at a reduced rate that are available (CT legal services 
as a source of such services) and how to access such services. The notification shall 
reference the maximum number of suspension days before the expulsion days 
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proceed. 5 consecutive days for students in pre-school to second grade, 10 
consecutive days for students in grades 3-12, a statement that an attorney or other 
advocate may represent any student subject to expulsion proceedings. The 
parent/guardian of the student shall be notified of the right to have the expulsion 
hearing postponed for up to one week to allow time to obtain representation, except 
that if an emergency exists, such hearing shall be held as soon after the expulsion 
as possible. 

1.  Written notice of the expulsion hearing must be given to the student, and, if the 
student is a minor, to his/her parent(s) or guardian(s) at least five (5) business days 
before such hearing. 

2.  A copy of this Board policy on student discipline shall also be given to the student, 
and if the student is a minor, to his/her parent(s) or guardian(s), at the time the notice 
is sent that an expulsion hearing will be convened. 

3.  The written notice of the expulsion hearing shall inform the student of the 
following:  

a.  The date, time, place and nature of the hearing. 

b.  The legal authority and jurisdiction under which the hearing is to be held, 
including a reference to the particular sections of the legal statutes involved. 

c.  A short, plain description of the conduct alleged by the Administration. 

d.  The student may present as evidence relevant testimony and documents 
concerning the conduct alleged and the appropriate length and conditions of 
expulsion; and that the expulsion hearing may be the student’s sole opportunity to 
present such evidence. 

e.  The student may cross-examine witnesses called by the Administration. 

f.  The student may be represented by an attorney or other advocate of his/her 
choice at his/her expense or at the expense of his/her parent(s) or guardian(s). 

g.  A student is entitled to the services of a translator or interpreter, to be provided 
by the Board of Education, whenever the student or his/her parent(s) or 
guardian(s) requires the services of an interpreter because he/she/they do(es) not 
speak the English language or is(are) disabled. 

h.  The conditions under which the Board is not legally required to give the 
student an alternative educational opportunity (if applicable). 

i.  Information concerning the parent’s(s’) or guardian’s(s’) and the student’s legal 
rights and about free or reduced-rate legal services and how to access such 
services. 



 

j.  The parent(s) or guardian(s) of the student have the right to have the expulsion 
hearing postponed for up to one week to allow time to obtain representation, 
except that if an emergency exists, such hearing shall be held as soon after the 
expulsion as possible. 

D.  Hearing Procedures: 

1.  The hearing will be conducted by the Presiding Officer, who will call the meeting 
to order, introduce the parties, Board members and counsel, briefly explain the 
hearing procedures, and swear in any witnesses called by the Administration or the 
student. 

2.  The hearing will be conducted in executive session.  A verbatim record of the 
hearing will be made, either by tape recording or by a stenographer.  A record of the 
hearing will be maintained, including the verbatim record, all written notices and 
documents relating to the case and all evidence received or considered at hearing. 

3.  The Administration shall bear the burden of production to come forward with 
evidence to support its case and shall bear the burden of persuasion.  The standard of 
proof shall be a preponderance of the evidence. 

4.  Formal rules of evidence will not be followed.  The Board has the right to accept 
hearsay and other evidence if it deems that evidence relevant or material to its 
determination.  The Presiding Officer will rule on testimony or evidence as to it being 
immaterial or irrelevant. 

5.  The hearing will be conducted in two (2) parts.  In the first part of the hearing, the 
Board will receive and consider evidence regarding the conduct alleged by the 
Administration. 

6.  In the first part of the hearing, the charges will be introduced into the record by the 
Superintendent or his/her designee. 

7.  Each witness for the Administration will be called and sworn.  After a witness has 
finished testifying, he/she will be subject to cross-examination by the opposite party or 
his/her legal counsel, by the Presiding Officer and by Board members. 

8.  The student shall not be compelled to testify at the hearing. 

9.  After the Administration has presented its case, the student will be asked if he/she has 
any witnesses or evidence to present concerning the charges.  If so, the witnesses will be 
sworn, will testify, and will be subject to cross examination and to questioning by the 
Presiding Officer and/or by the Board.  The student may also choose to make a statement 
at this time.  If the student chooses to make a statement, he or she will be sworn and 
subject to cross examination and questioning by the Presiding Officer and/or by the 
Board.  Concluding statements will be made by the Administration and then by the 
student and/or his or her representative. 



 

10.  In cases where the student has denied the allegation, the Board must determine 
whether the student committed the offense(s) as charged by the Superintendent. 

11.  If the Board determines that the student has committed the conduct as alleged, then 
the Board shall proceed with the second portion of the hearing, during which the Board 
will receive and consider relevant evidence regarding the length and conditions of 
expulsion. 

12.  When considering the length and conditions of expulsion, the Board may review the 
student’s attendance, academic and past disciplinary records.  The Board may not review 
notices of prior expulsions or suspensions which have been expunged from the student’s 
cumulative record, except as so provided in Section VI.A (9), (10), (11), above, and 
Section X, below.  The Board may ask the Superintendent for a recommendation as to the 
discipline to be imposed. 

13.  Evidence of past disciplinary problems which have led to removal from a classroom, 
suspension or expulsion of a student being considered for expulsion may be considered 
only during the second portion of the hearing, during which the Board is considering 
length of expulsion and nature of alternative educational opportunity to be offered. 

14.  Where administrators presented the case in support of the charges against the student, 
such administrative staff shall not be present during the deliberations of the Board either 
on questions of evidence or on the final discipline to be imposed.  The Superintendent 
may, after reviewing the incident with administrators, and reviewing the student’s 
records, make a recommendation to the Board as to the appropriate discipline to be 
applied. 

15.  The Board shall make findings as to the truth of the charges, if the student has denied 
them; and, in all cases, the disciplinary action, if any, to be imposed.  While the hearing 
itself is conducted in executive session, the vote regarding expulsion must be made in 
open session and in a manner that preserves the confidentiality of the student’s name and 
other personally identifiable information. 

16.  Except for a student who has been expelled based on possession of a firearm or 
deadly weapon as described in subsection IV.B(1) and (2) above, the Board may, in its 
discretion, shorten or waive the expulsion period for a student who has not previously 
been suspended or expelled, if the student completes a Board-specified program and 
meets any other conditions required by the Board.  The Board-specified program shall not 
require the student and/or the student’s parents to pay for participation in the program. 

17.  The Board shall report its final decision in writing to the student, or if such student is 
a minor, also to the parent(s) or guardian(s), stating the reasons on which the decision is 
based, and the disciplinary action to be imposed.  Said decision shall be based solely on 

evidence presented at the hearing.  The parents or guardian or any minor student who has 
been expelled shall be given notice of such disciplinary action within twenty-four (24) 
hours of the time of the institution of the period of the expulsion. 



 

E.  Presence on School Grounds and Participation in School-Sponsored Activities 
During Expulsion: 

During the period of expulsion, the student shall not be permitted to be on school 
property and shall not be permitted to attend or participate in any school-sponsored 
activities, except for the student’s participation in any alternative educational opportunity 
provided by the district in accordance with this policy, unless the Superintendent 
specifically authorizes the student to enter school property for a specified purpose or to 
participate in a particular school-sponsored activity. 

L. F.  Stipulated Agreements: 

In lieu of the procedures used in this Section, the Administration and the parent(s) or 
legal guardian(s) of a student facing expulsion may choose to enter into a Joint 
Stipulation of the Facts and a Joint Recommendation to the Board concerning the length 
and conditions of expulsion.  Such Joint Stipulation and Recommendation shall include 
language indicating that the parent(s) or legal guardian(s) understand their right to have 
an expulsion hearing held pursuant to these procedures, and language indicating that the 
Board, in its discretion, has the right to accept or reject the Joint Stipulation of Facts and 
Recommendation.  

If the Board rejects either the Joint Stipulation of Facts or the Recommendation, an 
expulsion hearing shall be held pursuant to the procedures outlined herein.  If the Student 
is eighteen years of age or older, the student shall have the authority to enter into a Joint 
Stipulation and Recommendation on his or her own behalf. 

If the parties agree on the facts, but not on the disciplinary recommendation, the 
Administration and the parents (or legal guardians) of a student facing expulsion may 
also choose to enter into a Joint Stipulation of the Facts and submit only the Stipulation 
of the Facts to the Board in lieu of holding the first part of the hearing, as described 
above.  Such Joint Stipulation shall include language indicating that the parents 
understand their right to have a hearing to determine whether the student engaged in the 
alleged misconduct and that the Board, in its discretion, has the right to accept or reject 
the Joint Stipulation of Facts.   If the Board rejects the Joint Stipulation of Facts, a full 
expulsion hearing shall be held pursuant to the procedures outlined herein. 

M. E.  Students identified as eligible for services under the Individuals with Disabilities 
Education Act (“IDEA”): 

Notwithstanding Subsections IX.A. through D. above, If the Board of Education expels a 
student who has been identified as eligible for services under the Individuals with 
Disabilities Education Act (“IDEA”), it shall offer an alternative educational opportunity 
to such student in accordance with the requirements of IDEA, as it may be amended from 
time to time, and in accordance with the Standards for Educational Opportunities for 
Students Who Have Been Expelled, adopted by the State Board of Education.   

N.  XII.  Procedures Governing Suspension and Expulsion of Students Identified as 
Eligible  



 

for Services under the Individuals with Disabilities Education Act (“IDEA”) 
 
A.  Suspension of IDEA students 
 
Notwithstanding the foregoing, if the Administration suspends a student identified 
as eligible for services under the IDEA (an “IDEA student”) who has violated any 
rule or code of conduct of the school district that applies to all students, the 
following procedures shall apply: 
1.  The administration shall make reasonable attempts to immediately notify 

the parents of the student of the decision to suspend on the date on which 
the decision to suspend was made, and a copy of the special education 
procedural safeguards must either be hand-delivered or sent by mall to the 
parents on the date that the decision to suspend was made. 

2.  During the period of suspension, the school district is not required to 
provide any educational services to the IDEA student beyond that which is 
provided to all students suspended by the school district. 
 

B.  Expulsion and Suspensions that Constitute Changes in Placement for IDEA 
Students 

 
Notwithstanding any provision to the contrary, if the administration recommends for 
expulsion an IDEA student who has violated any rule or code of conduct of the school 
district that applies to all students, the procedures described in this section shall apply. 
The procedures described in this section shall also apply for students whom the 
administration has suspended in a manner that is considered under the IDEA, as it may be 
amended from time to time, to be a change in placement: 

 
1.  The parents of the student must be notified of the decision to recommend 

for expulsion (or to suspend if a change in placement) on the date on which 
the decision to suspend was made, and a copy of the special education 
procedural safeguards must either be hand-delivered or sent by mail to the 
parents on the date that the decision to recommend for expulsion (or to 
suspend if a change in placement) was made. 

2.  The school district shall immediately convene the student’s planning and 
placement team (“PPT”), but in no case later than ten (10) school days after 
the recommendation for expulsion or the suspension that constitutes a 
change in placement was made. 
 
The student’s PPT shall consider the relationship between the student’s 
disability and the behavior that led to the recommendation for expulsion or 
the suspension which constitutes a change in placement, in order to 
determine whether the student’s behavior was a manifestation of his/her 
disability. 

3.  If the student’s PPT finds that the behavior was a manifestation of the 
student’s disability, the Administration shall not proceed with the 
recommendation for expulsion or the suspension that constitutes a change 



 

in placement. 
4.  If the student’s PPT finds that the behavior was not a manifestation of the 

student’s disability, the Administration may proceed with the recommended 
expulsion or suspension that constitutes a change in placement. 

5.  During any period of expulsion, or suspension of greater than ten (10) days 
per school year, the Administration shall provide the student with an 
alternative education program in accordance with the provisions of the 
IDEA. 

6.  When determining whether to recommend an expulsion or a suspension that 
constitutes a change in placement, the building administrator (or his or her 
designee) should consider the nature of the misconduct and any relevant 
educational records of the student. 
 

C. Transfer of IDEA Students for Certain Offenses: 
School personnel may transfer an IDEA student to an appropriate interim alternative 
educational setting for not more than forty-five (45) school days if the student: 

1.  Was in possession of a dangerous weapon, as defined in 18 U.S.C. 
930(g)(2), as amended from time to time, on school grounds or at a 
school-sponsored activity, or 

2.  Knowingly possessed or used illegal drugs or sold or solicited the sale of a 
controlled substance while at school or at a school-sponsored activity; or 

3.  Has inflicted serious bodily injury upon another person while at school, on 
school premises, or at a school function. 

 
The following definitions shall be used for this subsection XII. C. 

1.  Dangerous weapon means a weapon, device, instrument, material, or 
substance, animate or inanimate, that is used for, or is readily capable 
of, causing death or serious bodily injury, except that such term does 
not include a pocket knife with a blade of less than 2.5 inches in 
length. 

2.  Controlled substance means a drug or other substance identified 
under schedules I, II, III, IV, or V in section 202(c) of the Controlled 
Substances Act, 21 U.S.C. 812(c). 

3. Illegal drug means a controlled substance but does not include a 
substance that is legally possessed or used under the supervision of a 
licensed health-care professional or that is legally possessed or used 
under any other authority under the Controlled Substances Act or 
under any other provision of federal law. 

4.  Serious bodily injury means a bodily injury which involves: (A) a 
substantial risk of death; (B) extreme physical pain; (C) protracted and 
obvious disfigurement; or (D) protracted loss or impairment of the 
function of a bodily member, organ, or mental faculty. 

 
O.  XIII.  Procedures Governing Expulsions for Students Identified as Eligible under 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”)  



 

A.  Except as provided in subsection B below, notwithstanding any provision to the 
contrary, if the Administration recommends for expulsion a student identified as eligible 
for educational accommodations under Section 504 who has violated any rule or code of 
conduct of the school district that applies to all students, the following procedures shall 
apply: 

1.  The parents of the student must be notified of the decision to recommend the 
student for expulsion. 

2.  The district shall immediately convene the student’s Section 504 team (“504 
team”) for the purpose of reviewing the relationship between the student’s disability 
and the behavior that led to the recommendation for expulsion.  The 504 team will 
determine whether the student’s behavior was a manifestation of his/her disability. 

3.  If the 504 team finds that the behavior was a manifestation of the student’s 
disability, the Administration shall not proceed with the recommended expulsion.   

4.  If the 504 team finds that the behavior was not a manifestation of the student's 
disability, the Administration may proceed with the recommended expulsion. 

B.  The Board may take disciplinary action for violations pertaining to the use or 
possession of illegal drugs or alcohol against any student with a disability who currently 
is engaging in the illegal use of drugs or alcohol to the same extent that such disciplinary 
action is taken against nondisabled students.  Thus, when a student with a disability is 
recommended for expulsion based solely on the illegal use or possession of drugs or 
alcohol, the 504 team shall not be  required to meet to review the relationship between 
the student’s disability and the behavior that led to the recommendation for expulsion. 

 
P.  Procedures Governing Expulsions for Students Committed to a Juvenile Detention 

Center 
A.  Any student who commits an expellable offense and is subsequently committed to 

a juvenile detention center, the Connecticut Juvenile Training School or any other 
residential placement for such offense may be expelled by the Board in 
accordance with the provisions of this section. The period of expulsion shall run 
concurrently with the period of commitment to a juvenile detention center, the 
Connecticut Juvenile Training School or any other residential placement. 

B.  If a student who committed an expellable offense seeks to return to a school 
district after participating in a diversionary program or having been detained in a 
juvenile detention center, the Connecticut Juvenile Training School or any other 
residential placement and such student has not been expelled by the board of 
education for such offense under subdivision (A) of this subsection, the Board 
shall allow such student to return and may not expel the student for additional 
time for such offense. 

 
Q.  Alternative Educational Opportunity 

The Board of Education recognizes its obligation to offer any student under the age of 



 

sixteen (16) who is expelled, an alternative educational opportunity which shall be 
equivalent to alternative education, as defined, by C.G.S. 10-74j with an individualized 
learning plan, (1) if the Board provides such alternative education, or (2) in accordance 
with the standards adopted by the State Board of Education (by 8/15/17), which includes 
the kind of instruction to be provided and the number of hours to be provided, during the 
period of expulsion. 
 
Any parent or guardian of such student who does not choose to have his or her child 
enrolled in an alternative educational opportunity shall not be subject to the provision of 
Section 10-184 of the Connecticut General Statutes. Any expelled student who is 
between the ages of sixteen (16) and eighteen (18) not previously expelled and who 
wishes to continue his or her education shall be offered such an alternative educational 
opportunity if he or she complies with conditions established by the Board of Education. 
other than the one from which the student has been excluded. 
 
Such alternative educational opportunity may include, but shall not be limited to, the 
assignment of a student (who is seventeen (17) years of age or older) to any such adult 
education program or placement of such student in a regular classroom program of a 
school. 
 
Any student participating in an adult education program during a period of expulsion 
shall not be required to withdraw from school under C.G.S. 10-184. In determining the 
nature of the alternative education opportunity to be offered under this Section, the Board 
of  Education may receive and consider evidence of past disciplinary issues which have 
led to removal from a classroom, suspension, or expulsion. 
 
The Board of Education is not obligated to provide such alternative educational 
opportunity to any student eighteen years of age or older. The Board of Education is also 
required to offer such alternative educational opportunity, as defined, to any student 
between the ages of sixteen and eighteen who is expelled because of conduct which 
endangers persons, and involved the following, on school grounds or at a school-
sponsored event: 
1.  Possession of a firearm, deadly weapon, dangerous instrument or martial arts 

weapon, or 
2.  Offering an illegal drug for sale or distribution. 
3.  If the Board expels a student for the sale or distribution of a controlled substance, 

the Board shall refer the student to an appropriate state or local agency for 
rehabilitation, intervention or job training, or any combination thereof, and inform 
the agency of its action. If a student is expelled for possession of a firearm, deadly 
weapon, dangerous instruments (those that can be used to cause death or serious 
injury) or martial arts weapons the Board shall report the violation to the local 
police department. 

4. This provision shall not apply to students requiring special education who are 
described in subdivision (1) of sub-section (e) of C.G.S. 10-76a. The alternative 
educational opportunity for any such student shall be established by the IEP team 
(PPT) in accordance with the procedures described above. 



 

IX.  Alternative Educational Opportunities for Expelled Students 

A.  Students under sixteen (16) years of age: 

Whenever the Board of Education expels a student under sixteen (16) years of age, it 
shall offer any such student an alternative educational opportunity.  

B.  Students sixteen (16) to eighteen (18) years of age: 

1.  The Board of Education shall provide an alternative educational opportunity to a 
sixteen (16) to eighteen (18) year-old student expelled for the first time if he/she 
requests it and if he/she agrees to the conditions set by the Board of Education.  Such 
alternative educational opportunity may include, but shall not be limited to, the 
placement of a pupil who is at least seventeen years of age in an adult education 
program.  Any pupil participating in an adult education program during a period of 
expulsion shall not be required to withdraw from school as a condition to his/her 
participation in the adult education program. 

2.  The Board of Education is not required to offer an alternative educational 
opportunity to any student between the ages of sixteen (16) and eighteen (18) who is 
expelled for a second, or subsequent, time.   

3.  The Board of Education shall count the expulsion of a pupil when he/she was 
under sixteen (16) years of age for purposes of determining whether an alternative 
educational opportunity is required for such pupil when he/she is between the ages of 
sixteen and eighteen.  

C.  Students eighteen (18) years of age or older: 

The Board of Education is not required to offer an alternative educational opportunity to 
expelled students eighteen (18) years of age or older. 

D.  Content of Alternative Educational Opportunity 

1.  For the purposes of Section IX, and subject to Subsection IX.E, below, any 
alternative educational opportunity to which an expelled student is statutorily entitled 
shall be (1) alternative education, as defined by Conn. Gen. Stat. § 10-74j and in 
accordance with the Standards for Educational Opportunities for Students Who Have 
Been Expelled, adopted by the State Board of Education, with an individualized 
learning plan, if the Board provides such alternative education, or (2) in accordance 
with the Standards for Educational Opportunities for Students Who Have Been 
Expelled, adopted by the State Board of Education.  

2.  The Superintendent, or his/her designee, shall develop administrative regulations 
concerning alternative educational opportunities, which administrative regulations 
shall be in compliance with the standards adopted by the State Board of Education. 
Such administrative regulations shall include, but not limited to, provisions to address 
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student placement in alternative education; individualized learning plans; monitoring 
of students placements and performance; and a process for transition planning. 

F.  Students for whom an alternative educational opportunity is not required: 

The Board of Education may offer an alternative educational opportunity to a pupil for 
whom such alternative educational opportunity is not required by law or as described in 
this policy.  In such cases, the Board, or if delegated by the Board, the Administration, 
shall determine the components, including nature, frequency and duration of such 
services, of any such alternative educational opportunity. 

R.  Other Considerations 
1.  If a student is expelled, notice of the expulsion and the conduct for which the 

student was expelled shall be included on the student’s cumulative educational 
record. Such notice, except for the notice of an expulsion of a student in grades 
nine through twelve, inclusive, based on possession of a firearm or deadly 
weapon, shall be expunged from the cumulative educational record by the Board 
if the Board determines that the student’s conduct and behavior in the years 
following such expulsion warrants an expungement or if the student graduates 
from high school. 

2.  If a student’s expulsion is shortened or the expulsion period waived based upon 
the fact that the student was expelled for the first time, had never been suspended, 
and successfully completed a Board specified program and/or met other 
conditions required by the Board, the notice of expulsion shall be expunged from 
the cumulative educational record if the student graduates from high school or, if 
the Board so chooses, at the time the student completes the Board specified 
program and meets any other conditions required by the Board. 

3. If a student in grades preschool to eight, is expelled based on possession of a 
firearm or deadly weapon, the Board may expunge from the students’ cumulative 
education record the notice of the expulsion and the conduct for which the student 
was expelled if the Board determines that the conduct and behavior of the student 
in the years following such expulsion warrants an expungement. 

4.  The Board may adopt the decision of a student expulsion hearing conducted by 
another school district provided such Board of Education held a hearing pursuant 
to C.G.S.10-233d(a). Adoption of such a decision shall be limited to a 
determination of whether the conduct which was the basis for the expulsion would 
also warrant expulsion under the policies of this Board. The student shall be 
excluded from school pending such hearing. The excluded student shall be offered 
an alternative education opportunity in accordance with item K above. 

5.  Whenever a student against whom an expulsion hearing is pending withdraws 
from school and after notification of such hearing but before the hearing is 
completed and a decision rendered, (1) notice of the pending expulsion hearing 
shall be included on the student’s cumulative educational record and (2) the Board 
shall complete the expulsion hearing and render a decision. 

6.  A student expelled for possession of a firearm, deadly weapon, dangerous 
instrument or martial arts weapon shall have the violation reported to the local 
police department. 



 

7.  The period of expulsion shall not extend beyond a period of one calendar year. A 
period of exclusion may extend into the next school year. 

8.  An expelled student may apply for early readmission to school. Such readmission 
shall be at the discretion of the Board of Education/Superintendent of Schools 
(choose which). Readmission decisions shall not be subject to appeal to Superior 
Court. The Board or Superintendent, as appropriate, may condition such 
readmission on specified criteria. 

9.  Any student who commits an expellable offense and is subsequently committed to 
a juvenile detention center, The Connecticut Juvenile Training School or any 
other residential placement for such offense may be expelled by the local Board 
of Education. The period of expulsion shall run concurrently with the period of 
commitment to a juvenile detention center, the Connecticut Juvenile Training 
School or any other residential placement. 

10.  Prior to placing any student in an out-of-district placement due to the challenging 
behavior of such student, the board of education shall conduct a functional 
behavior assessment of such student and develop or update a behavioral 
intervention plan for such student. 

 
A functional behavior assessment and a behavioral intervention plan shall not be 
required if the time required to conduct such assessment or develop or update 
such plan would put the safety of such student, any other student or any staff at 
such student’s school at risk. 

 
Not later than two business days following the decision to not conduct such 
assessment or develop or update such plan for such student, the local or regional 
board of education shall file a notice with the Department of Education of the 
reasons that such assessment was not conducted or such plan was not developed 
or updated. 

 

S.  Change of Residence During Expulsion Proceedings XI.  Change of Residence 
During Expulsion Proceedings 

A.  Student moving into the school district: 

1.   If a student enrolls in the district while an expulsion hearing is pending in 
another district, such student shall not be excluded from school pending 
completion of the expulsion hearing unless an emergency exists, as 
defined above.  The Board shall retain the authority to suspend the student 
or to conduct its own expulsion hearing. 

2.   Where a student enrolls in the district during the period of expulsion from 
another public school district, the Board may adopt the decision of the 
student expulsion hearing conducted by such other school district.  The 
student shall be excluded from school pending such hearing.  The 
excluded student shall be offered an alternative educational opportunity in 
accordance with statutory requirements.  The Board shall make its 



 

determination based upon a hearing held by the Board, which hearing shall 
be limited to a determination of whether the conduct which was the basis 
of the previous public school district’s expulsion would also warrant 
expulsion by the Board. 

B.  Student moving out of the school district: 

Where a student withdraws from school after having been notified that an expulsion 
hearing is pending, but before a decision has been rendered by the Board, the notice of 
the pending expulsion hearing shall be included on the student’s cumulative record and 
the Board shall complete the expulsion hearing and render a decision.  If the Board 
subsequently renders a decision to expel the student, a notice of the expulsion shall be 
included on the student’s cumulative record.  

T.  Compliance with Documentation and Reporting Requirements XVII.  Compliance 
with Documentation and Reporting Requirements 

A.  The Board of Education shall include on all disciplinary reports the individual 
student’s state-assigned student identifier (SASID). 

B.  The Board of Education shall report all suspensions and expulsions to the State 
Department of Education. 

C.  If the Board of Education expels a student for sale or distribution of a controlled 
substance, as defined in Conn. Gen. Stat. § 21a-240(9), whose manufacture, distribution, 
sale, prescription, dispensing, transporting or possessing with the intent to sell or 
dispense, offering, or administration is the subject to criminal penalties under Conn. Gen. 
Stat. §§ 21a-277 and 21a-278, the Board shall refer such student to an appropriate state or 
local agency for rehabilitation, intervention or job training and inform the agency of its 
action.  the Board shall refer such student to an appropriate state or local agency 
for rehabilitation, intervention or job training and inform the agency of its action. 

D.  If the Board of Education expels a student for possession of a firearm, as defined in 
18 U.S.C. § 921, or deadly weapon, dangerous instrument or martial arts weapon, as 
defined in Conn. Gen. Stat. § 53a-3, the Board shall report the violation to the local 
police. 

Readmission of Student from a Residential Placement XIV.  Procedures Governing 
Expulsions for Students Placed in a Juvenile Detention Center  

A.  Any student who commits an expellable offense and is subsequently placed in a 
juvenile detention center or any other residential placement for such offense may be 
expelled by the Board in accordance with the provisions of this section. The period of 
expulsion shall run concurrently with the period of placement in a juvenile detention 
center or other residential placement. 

B.  If a student who committed an expellable offense seeks to return to a school district 
after participating in a diversionary program or having been placed in a juvenile detention 
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center or any other residential placement and such student has not been expelled by the 
board of education for such offense under subdivision (A) of this subsection, the Board 
shall allow such student to return and may not expel the student for additional time for 
such offense. 

 

A District student who has committed an expellable offense who seeks to return to a District 
school, after participating in a diversionary program or having been detained in a juvenile 
detention center, the Connecticut Juvenile Training School or any other residential placement, 
for one year or more, in lieu of expulsion from the District, shall be permitted to return to the 
appropriate school setting within the District. Further, the District shall not expel the student for 
any additional time for the offense(s). 
 
Students and parents shall be notified of this policy annually. 

X.  Notice of Student Expulsion on Cumulative Record 

Notice of expulsion and the conduct for which the student was expelled shall be included 
on the student’s cumulative educational record.  Such notice, except for notice of an 
expulsion of a student in grades nine through twelve, inclusive, based upon possession of 
a firearm or deadly weapon, shall be expunged from the cumulative educational record by 
the Board if the student graduates from high school. 

In cases where the student’s period of expulsion is shortened or waived in accordance 
with Section VIII.D(14), above, the Board may choose to expunge the expulsion notice 
from the cumulative record at the time the student completes the Board-specified 
program and meets any other conditions required by the Board.   

If a student’s period of expulsion was not shortened or waived, the Board may choose to 
expunge the expulsion notice from the student’s cumulative record prior to graduation if 
such student has demonstrated to the Board that the student’s conduct and behavior in the 
years following such expulsion warrants an expungement.  In deciding whether to 
expunge the expulsion notice, the Board may receive and consider evidence of any 
subsequent disciplinary problems that have led to removal from a classroom, suspension 
or expulsion of the student. 

If the student has not previously been suspended or expelled, and the Administration 
chooses to expunge the expulsion notice from the student’s cumulative record prior to 
graduation, the Administration may refer to the existence of the expunged notice, 
notwithstanding the fact that such notice may have been expunged from the student’s 
cumulative file, for the limited purpose of determining whether any subsequent 
suspension or expulsion by the student would constitute the student’s first such offense.   

XV.  Early Readmission to School 

An expelled student may apply for early readmission to school.  The Board delegates the 
authority to make decisions on readmission requests to the Superintendent.  Students 



 

desiring readmission to school shall direct such readmission requests to the 
Superintendent.  The Superintendent has the discretion to approve or deny such 
readmission requests, and may condition readmission on specified criteria.   

XVI.  Dissemination of Policy 

The Board of Education shall, at the beginning of each school year and at such other 
times as it may deem appropriate, provide for an effective means of informing all 
students, parent(s) and/or guardian(s) of this policy. 

Legal References: Connecticut General Statutes: 
Public Act 18-31, “An Act Concerning the Recommendations of the Juvenile 
Justice Policy and Oversight Committee and Concerning the Transfer of 
Juvenile Services from the Department of Children and Families to the Court 
Support Services Division of the Judicial Branch” 
§§ 4-176e through 4-180a and § 4-181a Uniform Administrative Procedures 
Act 
4-176e through 4-180a. Contested Cases. Notice. Record, as amended 
10-74j Alternative education (PA 15-133) 
§ 10-222d  Safe school climate plans. Definitions.  Safe school climate 
assessments 
§§ 10-233a through 10-233f Suspension and expulsion of students. Suspension, 
removal and expulsion of students, as amended by PA 95-304, PA 96-244, PA 
98-139, PA 07-66, PA 07-122, PA 08-160, PA 09-82, PA 09-6 (September 
Special Session), PA 10-111, PA 11-126, PA 14-229, PA 15-96, PA 16-147, 
PA 17-220, PA 19-91 and PA 25-67 and PA 25-93. 
§ 10-233l Expulsion and suspension of children in preschool programs 
§ 19a-342a Use of electronic nicotine delivery system or vapor product 
prohibited 
§§ 21a-408a through 408p     Palliative Use of Marijuana 
§ 29-38 Weapons in vehicles 
§ 53a-3 Definitions 
53a-217b Possession of Firearms and Deadly Weapons on School Grounds. 
§ 53-344b Sale and delivery of electronic nicotine delivery system or vapor 
products to minors 
§ 53-206 Carrying of dangerous weapons prohibited. 
PA 15-96 An Act Prohibiting Out-of-School Suspensions and Expulsions 
for Students in Preschool and Grades Kindergarten to Two. 
GOALS 2000: Educate America Act, Pub. L. 103-227. 
Title III - Amendments to the Individuals with Disabilities Education Act. 
Sec. 314 (Local Control Over Violence) 
Elementary and Secondary Act of 1965 as amended by the Gun Free 
Schools Act of 1994 
P.L. 105-17 The Individuals with Disabilities Act, Amendments of 1997. 
Kyle P.  Packer v. Board of Educ. of the Town of Thomaston, 246 Conn. 89 
(1998). P.L. 108-446 The Individuals with Disabilities Education Improvement 
Act  
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of 2004, 20 U.S.C. 1400 et seq. 
18 U.S.C. §921 – Definitions of “firearms” 
18 U.S.C. §930(g)(2) – Definition of “dangerous weapon” 
18 U.S.C. §1365(h)(3) – Identifying “serious bodily injury” 
21 U.S.C. §812(c) – Identifying “controlled substances” 
Public Act 24-45 An Act Concerning Education Mandate Relief, School 
Discipline and Disconnected Youth, Sections 13-14 
Public Act 24-93 An Act Concerning Various and Assorted Revisions to 
the Education Statutes, Section 11 and Section 12 
Public Act 25-67 An Act Concerning the Quality and Delivery of Special 
Education Services in Connecticut (Section 13) 
Public Act 25-93 An Act Increasing Resources for Students, Schools and 
Special Education (Sections 38 &amp; 39) 
State v. Hardy, 896 A.2d 755, 278 Conn. 113 (2006). 
State v. Guzman, 955 A.2d 72, 2008 Conn. App. LEXIS 445 (Sept. 16, 2008). 
Connecticut State Department of Education, Standards for Educational 
Opportunities for Students Who Have Been Expelled, adopted January 3, 2018. 
Federal law: 
Individuals with Disabilities Education Act, 20 U.S.C. 1400 et seq., as amended 
by the Individuals with Disabilities Education Improvement Act of 2004, Pub. 
L. 108-446.   
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a). 
34 C.F.R. § 300.530 (defining “illegal drugs”) 
Gun-Free Schools Act, 20 U.S.C. § 7961 
Honig v. Doe, 484 U.S. 305 (1988)  

Policy Adopted:   January 3, 2007 

Policy Revised:   July 8, 2009 

Policy Revised:   February 3, 2010 

Policy Revised:   March 4, 2015 

Policy Revised:    September 13, 2017 

Policy Revised:   June 5, 2019 

BRISTOL BOARD OF EDUCATION 

Bristol, Connecticut 



 

5114 R 

Students 

Suspension and Expulsion/Due Process  

Suspension 

When the Principal or designee has determined that there is cause for suspension of a student, the 
following procedures shall be observed: 

1. The student shall be given a hearing before the Principal or designee, at which time the 
charges against the student will be stated and the student will be given an opportunity to 
respond to the charge.  This hearing must be granted except when an emergency situation 
exists, in which case the hearing must be held as soon after the suspension as possible.  
Nothing in the informal hearing shall be taken to prevent a more formal hearing from 
being held if the circumstances warrant. The student shall be given a hearing before the 
Principal or designee, at which time the charges against the student will be stated and the 
student will be given an opportunity to respond to the charge. This hearing must be 
granted except when an emergency situation exists, in which case the hearing must be 
held as soon after the suspension as possible. Nothing in the informal hearing shall be 
taken to prevent a more formal hearing from being held if the circumstances warrant. An 
out-of-school suspension shall not exceed ten days for students in grades 3-12 and not 
exceed five days for children in pre-school to 2nd grade. 

2.  The Principal or designee may receive and consider evidence of past disciplinary 
problems which have led to removal from a classroom, suspension or expulsion of the 
student. 

3.  The Principal or designee shall make every possible attempt to reach the parent or 
guardian of the student stating the charges against the student and the terms and 
conditions of the suspension. 

4.  Whether the telephone contact is made or not the Principal or designee shall forward a 
letter to the parent or guardian at the last known address according to school records 
(unless a newer address is determined) not later than twenty four hours of the suspension, 
and offering the parent or guardian the opportunity for a conference to discuss the 
suspension. 

5.  Notice of the suspension shall be transmitted by the Principal to the Superintendent of 
Schools by the close of the school day following the commencement of the suspension, 
but no later than twenty four hours of the commencement of the suspension. 

6. Following a conference with the Principal or designee the parent or guardian may 
request the Superintendent to review the Principal’s decision. Such review shall be 
completed and a written report issued to the student and parent or guardian, and to the 
Board of Education, within three (3) days of the receipt of such request. In examining the 



 

Principal’s decision to suspend, the Superintendent shall obtain oral or written statements 
from the Principal or designee, the student, and the person(s) who witnessed and reported 
the incident(s) which resulted in the suspension. The Superintendent may call all 
concerned parties together for a conference, and take whatever other action is needed to 
determine the true facts of the matter. 

7.  If a student is eighteen or older, any notice required by Board policy and this 
regulation shall be given to the student. 

8.  Textbooks and homework are to be provided each student for the duration of the 
suspension period and the student shall be allowed to complete any class work, including 
examinations, without penalty, which was missed during suspension. 

9.  The Superintendent shall report any unusually serious cases of student suspension to 
the Board of Education at the first meeting following such action. 

10.  Notice of a suspension for conduct endangering persons or property or seriously 
disruptive of the educational process and a description of the conduct leading to such 
suspension shall be included on the student's cumulative educational record.  Such notice 
shall be expunged from the cumulative record by the Board if the student graduates from 
high school, except if such notice of expulsion is based on possession of a firearm or 
deadly weapon. 

11.  All suspensions shall be in-school suspensions unless the administration (1) 
determines that the student, in grades three through twelve, inclusive, being suspended 
poses such a danger to persons or property or such a disruption of the educational process 
that the student shall be excluded from school during the period of suspension or (2) that 
an out-of-school suspension is appropriate based on evidence of previous disciplinary 
problems that have led to suspensions or expulsion of the student and efforts by the 
administration to address such disciplinary problems through means other than out-of-
school suspension or expulsion, including positive support strategies.  
 
A student in grades preschool through grade two, inclusive, may be given an out-of-
school suspension if it is determined by the administration that such suspension is 
appropriate based on evidence that the student’s conduct on school grounds is of a violent 
or sexual nature that endangers persons. 

The effective date of in-school suspensions has been determined by the Connecticut 
General Statues Section 10-233(a) through 10-233(f). Suspensions shall be in-school 
suspensions unless the administration determines that the student being suspended poses 
such a danger to persons or property or such a disruption of the educational process that 
the student shall be excluded from school during the period of suspension. 

12. The administration will use the guidelines developed and promulgated by the 
Commissioner of Education to help determine whether a student should receive an in- 
school or out-of-school suspension. 
 
13. In-school suspension will be served in the school attended by the student. 
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14.  For any student who is suspended for the first time and who has never been expelled, 
the school administration may shorten the length of or waive the suspension period if the 
student successfully completes an administration-specified program and meets any other 
administration-required conditions. Such program shall be at no expense to the student or 
his/her parents/guardians 

The foregoing procedure will be followed unless the student has had a total of ten (10) 
suspensions during the current school year, or has been suspended for a total of fifty (50) 
days during the current school year.  If the student's proposed suspension would exceed 
either figure the suspension shall not take effect until so ordered by the Board of 
Education after a formal hearing such as that required for expulsion.  If the Principal has 
reason to believe that the student's conduct endangers persons or property, is seriously 
disruptive of the educational process or is in violation of a Board policy, expulsion may 
be recommended. 

Expulsion 

The Board of Education or an impartial hearing board, as defined in C.G.S. 10-233d, may expel 
any student in grades three through twelve, inclusive, whose conduct on school grounds or at a 
school sponsored activity endangers persons or property or whose conduct is seriously disruptive 
of the educational process, or is violative of the publicized policies of the Board of Education.  A 
student's conduct off school grounds may be considered for expulsion if such conduct is 
seriously disruptive of the educational process and violative of a publicized Board policy. 

In making a determination as to whether conduct is "seriously disruptive of the educational 
process," the administration, Board of Education or impartial hearing board may consider, but 
such consideration shall not be limited to; (1) whether the incident occurred within close 
proximity of a school; (2) whether other students from the school were involved or whether there 
was any gang involvement; (3) whether the conduct involved violence, threats of violence or the 
unlawful use of a weapon as defined in Section 29-38 and whether any injuries occurred, and (4) 
whether the conduct involved the use of alcohol. 

The procedures leading to expulsion are as follows: 

1.  Requests for expulsion are to be directed to the Board of Education through the 
Superintendent of Schools. 

2.  Upon receipt of an expulsion request the Superintendent will conduct an inquiry 
within two (2) school days. 

3.  If after the inquiry the Superintendent or designee determines that the student ought to 
be expelled, the Superintendent shall forward such request to the Board of Education 
within five days, (for pre-school – grade 2), after receipt of the request to expel. 

4.  Except in an emergency situation requiring the student's immediate removal, the 
Board shall conduct a hearing to be governed by the following procedures: 
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A.  The student and parent or legal guardian must be given notice at least five days 
prior to the date of the hearing. 

B.  The notice shall contain: 

1.  The date, time and place of the scheduled hearing. 

2.  The details of the grounds for the expulsion, including a narrative of the events 
leading to the expulsion, the names of any witnesses against the student, copies of 
any statements or affidavits of those witnesses, a detailed summary of any other 
information to be used in support of expulsion, including any record of past 
offenses or misbehavior, and whether any prior warnings or suspensions have 
been given, and the proposed penalty. 

3.  A statement of the student's rights. 

4.  A statement that the Board is not required to offer an alternative educational 
opportunity to any student between 16 and 18 who was previously expelled or 
who has been expelled for conduct endangering persons which involved (1) 
carrying a dangerous instrument or weapon including a martial arts weapon on, or 
introducing a dangerous instrument or weapon on to school property or at a 
school-sponsored activity or (2) offering for sale or distribution on school 
property or at a school-sponsored activity a controlled substance, as defined in 
Section 21a-240(9) of the Connecticut General Statutes. 

C.  At the hearing the student shall have the right to testify and produce witnesses 
and other evidence in his/her defense and shall have the right to demand that any 
witnesses against him/her appear in person to answer questions. 

In exceptional circumstances the Board or the impartial hearing panel may refuse 
to allow a witness against the accused student to appear, when the Board or panel 
believes that fear on the part of the witness would prevent the giving of accurate 
testimony.  In such cases a verbatim statement of the witness's testimony must be 
given to the student. 

A witness's unsubstantiated desire to remain anonymous is not such an 
exceptional circumstance as to justify dispensing with confrontation and 
questioning by the student. 

D.  A student may be represented by any third party of his/her choice, including 
an attorney. 

E.  A student is entitled to the services of a translator, to be provided by the Board 
of Education, whenever the student or his/her parent or legal guardian do not 
speak the English language. 
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F.  The Board or impartial hearing panel shall keep verbatim record of the hearing 
and the student or his/her parent or legal guardian shall be entitled to a copy of 
that record at his/her own expense. 

G.  The Board or impartial hearing panel shall report its final decision in writing 
to the student, stating the reasons on which the decision is based, and the penalty 
to be imposed.  Said decision shall be based on evidence produced and derived at 
the hearing. 

H.  Except under unusual circumstances the parent or a minor student shall be 
notified of the Board action within twenty-four hours. 

I.  Whenever an emergency exists, the hearing provided for the above procedure 
shall be held as soon as possible after the expulsion. 

5.   Whenever the Board of Education or impartial hearing panel expels a student it shall 
offer an alternative education program to students under the age of sixteen.  The parent or 
guardian of such student has the legal right to reject such a program without being subject 
to the truancy law.  The Board of Education shall make provisions for an alternative 
educational opportunity to expelled students between the ages of sixteen and eighteen, 
conditional upon the desire of the student to continue his/her education and compliance 
with conditions established by the Board.  A student age 16 or older may be placed in an 
adult education program as an alternative educational opportunity.  However, the Board 
is not required to offer such alternative to any student between the ages of sixteen and 
eighteen who is expelled because of conduct which endangers persons, and it was 
determined at the expulsion hearing that the conduct for which the student was expelled 
involved carrying on or introducing on to school property, on school transportation, or at 
a school-sponsored activity, a dangerous instrument or weapon including a martial arts 
weapon or offering for sale or distribution on school property or at a school sponsored 
activity a controlled substance, as defined in Section 2la-240(9) of the Connecticut 
General Statutes.  Any special education student expelled for a misconduct not caused by 
the student's disability must be offered an alternative educational opportunity consistent 
with the student's needs during the period of expulsion. 

6.   If the Board expels a student for the sale or distribution of a controlled substance, the 
Board shall refer the student to an appropriate state or local agency for rehabilitation, 
intervention or job training, or any combination thereof, and shall inform the agency of 
its action. 

7.   Notice of the expulsion and the conduct for which the student was expelled shall be 
included on the student's cumulative educational record.  Such notice shall be expunged 
from the cumulative educational record by the Board if the student graduates from high 
school, unless the expulsion notice is based on possession of a firearm or deadly weapon. 
Such notice, except for the notices of an expulsion of a student in grades nine through 12, 
inclusive, based on possession of a firearm or deadly weapon, shall be expunged from the 
cumulative educational record by the Board if the Board determines that the student’s 
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conduct or behavior in the years following such expulsion warrant an expungement or if 
the student graduates from high school. 

8.  If a student in grades kindergarten to eight, is expelled based on possession of a firearm 
or deadly weapon, the Board may expunge from the students’ cumulative education 
record  the notice of the expulsion and the conduct for which the student was expelled if 
the Board determines that the conduct and behavior of the student in the years following 
such expulsion warrants an expungement. 

9.   The Board may adopt the decision of a student expulsion hearing conducted by another 
school district provided such Board of Education held a hearing pursuant to C.G.S. 10-
233d(a).  Adoption of such a decision shall be limited to a determination of whether the 
conduct which was the basis for the expulsion would also warrant expulsion under the 
policies of this Board.  The student shall be excluded from school pending such hearing.  
The excluded student shall be offered an alternative education opportunity in accordance 
with the provisions of 5 and 6 above. 

10. Whenever a student against whom an expulsion hearing is pending withdraws from 
school and after notification of such hearing but before the hearing is completed and a 
decision rendered, (1) notice of the pending expulsion hearing shall be included on the 
student's cumulative educational record and (2) the Board shall completed the expulsion 
hearing and render a decision. 

11. The Superintendent shall recommend an expulsion hearing if there is reason to believe a 
student possessed a firearm or other dangerous instrument in or on real property, 
comprising any public school or at any school activity as defined in C.G.S. 10-233a or in 
conduct displayed off school grounds. 

12.   If a student enrolled in grades preschool through grade twelve, inclusive, is found to have 
possessed a firearm, dangerous instrument, dangerous weapon  or martial arts weapon in 
or on the real property or a school or at any school function as defined in Section 10-
233a, or on or off school property offered for sale of distribution a dangerous drug, he or 
she must be expelled for one calendar year.  The expulsion period may be modified on a 
case by case basis by the Board of Education or hearing board. 

13.  A student expelled for possession of a firearm or deadly weapon shall have the violation 
reported to the local police department or State Police if the student is enrolled in a 
regional vocational-technical school. 

14. The Board will report annually to the Commission of Education, as prescribed, 
information pertaining to expulsions for weapons and/or dangerous instruments. 

15. An expelled student may apply for early readmission to school. Such readmission shall be 
at the discretion of the Board of Education Superintendent of Schools. Readmission 
decisions shall not be subject to appeal to Superior Court. The Board or Superintendent, 
as appropriate, may condition such readmission on specified criteria. 

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


 

16.   For any student expelled for the first time and who has never been suspended, the Board 
of Education may shorten the length of or waive the expulsion period if the student 
successfully completes a Board specified program and meets any other conditions 
required by the Board. Such a Board specified program shall not require the student or 
the parent/guardian of such student to pay for participation in the program. 

17.   If a student's expulsion is shortened or the expulsion period waived based upon the fact 
that the student was expelled for the first time, had never been suspended, and 
successfully completed a Board specified program and/or met other conditions required 
by the Board, the notice of expulsion shall be expunged from the cumulative educational 
record if the student graduates from high school or, if the Board so chooses, at the time 
the student completes the Board specified program and meets any other conditions 
required by the Board. 

18.  The record of a student, grades 9 to 12 inclusive, expelled for possession of a firearm or 
deadly weapon, shall not be expunged. 

 
19. The Board may expunge an expulsion in the years following the expulsion if the student 

has demonstrated conduct warranting an expungement. 
 
20.  A student in grades K-8 inclusive, shall have any expulsion, including for possession of a 
firearm or deadly weapon expunged from the record upon graduation. 

Prior Notice 

The Superintendent shall provide for an effective means of informing all students and their 
parents or guardians of the Board's policy and this regulation at the beginning of each school 
year, or when the student enrolls or transfers during the school year. 

Legal Reference:  Connecticut General Statutes 

4-176e through 4-185 Uniform Administrative Procedure Act, as amended. 
10-74j Alternative education (PA 15-133) 
10-233a through 10-233f Suspension and expulsion of students (as amended by 
PA 95-304, PA 96-244,  PA 98-139, PA 07-66 and PA 07-122 PA 08-160, PA 
09-82, PA 09-6 (September Special Session), PA 10-111, PA 11-126, PA 14-
229, PA 15-96n, PA 16-147, PA 17-220 and PA 19-91. 
53a-3 Firearm and deadly weapons 
53a - 217b Possession of firearm and deadly weapons on school grounds. 
PA 94-221 An Act Concerning School Discipline and Security. 
PA 15-96 An Act Concerning Out-of-School Suspensions and Expulsions for 
Students in Preschool and Grades Kindergarten to Two 
GOALS 2000: Educate America Act Pub. L. 103-227. 
18 U.S.C. 921 Definitions. 
Title III - Amendments to the Individuals with Disabilities Education Act Sec. 
314 (Local Control Over Violence) 
Elementary and Secondary, Education Act of 1965 as amended by the Gun 
Free Schools Act of 1994. 
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http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_53a.htm
http://www.cga.ct.gov/current/pub/title_53a.htm


 

Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education. 
Public Act 24-45 An Act Concerning Education Mandate Relief, School 
Discipline and Disconnected Youth, (Sections 13-14) 
 
Legal Reference:  Connecticut General Statutes (continued) 
GOALS 2000: Educate America Act Pub.  L. 103-227. 
18 U.S.C. 921 Definitions. 
Title III - Amendments to the Individuals with Disabilities Education Act Sec. 
314 (Local Control Over Violence) 
Elementary and Secondary, Education Act of 1965 as amended by the Gun Free 
Schools Act of 1994. 
Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education. 
20 U.S.C. Section 7114, No Child Left Behind Act 

Regulation Approved:  January 7, 2007 

Revised:  December 5, 2007 

Revised:   February 3, 2010 

Revised:   March 4, 2015  
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0521 

Mission - Goals - Objectives 

Equal Opportunity - Nondiscrimination 

The President and the Congress of the United States and the State of Connecticut have enacted 
laws and issued directives affirming their intent to protect and grant equal opportunity, to all 
employees and students.  Also the federal government and the state of Connecticut have enacted 
and enforced laws regarding the equality of employment and equality of opportunity in 
education. 

The Bristol Board of Education reaffirms its policy of equal educational opportunity for all 
students and prohibits discrimination because of race, color, religious creed, age, marital status, 
national origin, ancestry, genetic information, sex, sexual orientation, gender identity or 
expression, status as a victim of domestic violence, learning disability, intellectual disability 
mental disability or physical disability in district educational programs and activities, including, 
but not limited to course offerings, athletic programs, guidance and counseling, and tests and 
procedures. The District provides equal access to the Boy Scouts and other designated youth 
groups.To the maximum extent possible an intensive affirmative action program shall be an 
integral part of an educational policies and programs. 

The Bristol Board of Education also reaffirms its policy of equal employment opportunity for all 
persons and to prohibit discrimination in employment because of race, color, religious creed, 
age, marital status, national origin, sex, sexual orientation, gender identity, ancestry, present or 
past history of mental disorder, mental retardation, pregnancy, or physical disability except in the 
case of a bonafide occupational qualification or need.  Sexual harassment shall not influence 
employment decisions, nor shall decisions be influenced, affected or determined on the basis of 
membership in or holding of office in an employee association or union.   This policy shall be 
relevant to every aspect of employment not limited to but including upgrading, demotion or 
transfer, recruitment and/or recruitment advertising, layoff or termination, rates of pay, other 
forms of compensation including fringe benefits, employment selection or selection for training 
and apprenticeships, promotion or tenure. 

These statements shall be made available to all present and future employees and students. 

(cf. 4112/4212 Nondiscrimination, 6214 Nondiscrimination in Instruction) 

(cf. 4000.1 – Title IX) 
(cf. 4111 – Recruitment and Selection) 
(cf. 4111.1/4211.1 – Affirmative Action) 
(cf. 4118.11/4218.11 – Nondiscrimination) 
(cf. 4118.112/4218.112 – Sex Discrimination and Sexual Harassment in the Workplace) 
(cf. 4118.113/4218.113 – Harassment) 
(cf. 5145.4 – Nondiscrimination) 
(cf. 5145.5 – Sexual Harassment) 



(cf. 5145.51 – Peer Sexual Harassment) 
(cf. 5145.52 – Harassment) 
(cf. 5145.6 – Student Grievance Procedure) 
(cf. 6121 – Nondiscrimination) 
(cf. 6121.1 - Equal Educational Opportunity) 

Legal Reference:   Connecticut General Statutes 

10-15c Discrimination in public schools prohibited. School attendance by five-
year olds. (Amended by P.A. 97-247 to include "sexual orientation" and P.A. 
11-55 to include "gender identity or expression") 

10-153 Discrimination on account of marital status. 

46a-60 Discriminatory employment practices prohibited. 

Federal Law 

Title VII of the Civil Rights Act 1964 

Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20 U.S.C. 
706(7)(b). 

American Disability Act of 1989. 

Chalk v. The United States District Court of Central California. 

Title IX of the Education Amendments of 1972. 

Civil Rights Act of 1987. 

10-153 Discrimination on account of marital status. (as amended by PA 11- 
55 to include gender identity or expression) 
46a-51 Definitions (as amended by PA 17-127, PA 21-2 and PA 22-82) 
46a-58 Deprivation of rights. Desecration of property. Placing of burning 
cross or noose on property. Penalty. (as amended by PA 17-127 and PA 
22-82) 
46a-60 Discriminatory employment practices prohibited. (as amended by PA 
17-127 and PA 21-69 and PA 22-82) 
Federal Law 
Title VII of the Civil Rights Act 1964 
Boy Scouts of America Equal Access Act 
Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20 
U.S.C. 706(7)(b). 
The Americans with Disabilities Act as amended by the ADA 
Amendments Act of 2008 
Chalk v. The United States District Court of Central California. 
The Vietnam Era Veterans’ Readjustment Act of 1974, as amended, 

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_46a.htm


38U.S.C. §4212 
Title II of the Genetic Information Nondiscrimination Act of 2008 
Title IX of the Education Amendments of 1972. 
Title IX Final Rule, May 6, 2020 
Civil Rights Act of 1987. 
Public Law 111-256 
Meacham v. Knolls Atomic Power Laboratory 128 S.Ct. 2395, 76 
U.S.L.W. 4488 (2008) 
Federal Express Corporation v. Holowecki 128 S.Ct. 1147, 76 U.S.L.W. 
4110 (2008) 
Kentucky Retirement Systems v. EEOC 128 S.Ct. 2361, 76 U.S.L.W. 4503 
(2008) 
Sprint/United Management Co. v. Mendelsohn 128 S.Ct. 1140, 76 
U.S.L.W. 4107 (2008) 
Bostock v. Clayton County, Georgia, 140 S.Ct. 1731, 2020 WL3146686 
(June 15, 2020) 

Policy Adopted:  December 7, 2016 

BRISTOL PUBLIC SCHOOLS 

Bristol, Connecticut 
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SAMPLE POLICIES & REGULATIONS ARE INCLUDED.

This publication is designed to provide information only and is not a substitute for legal advice from school district counsel.

A. Digital Recording of Students and Staff
B. Public Complaints (Form)
C. School Lunch Services 
D. Attendance (Transitional Waiver) & Kindergarten Enrollment 

and Early Entry Waiver (2026-2027)
E. Child Abuse and Neglect
F. Online Social Networking (Anticipates Phone Free 

Requirement)
G. Time, Place and Notice of Meeting

This, the Third issue of Policy Update for the 2025-2026 school year.

Information regarding the following topics below are included in this packet 
for your use.
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April 29, 2026

CONNECTICUT ASSOCIATION OF BOARDS OF EDUCATION
Jody I. Goeler, Senior Staff Associate for Policy Service

81 Wolcott Hill Road, Wethersfield, CT  06109
(860) 571-7446 – Fax (860) 571-7452

QUARTERLY POLICY UPDATE SERVICE
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The Update Service publication is an annual subscription service, published quarterly which provides 
an overview of current policy issues of concern to Connecticut school districts.  Sample policies, which 
reflect changes in state and federal law and judicial action affecting policy, are part of the publication.

The sample policies are intended to provide a basis for drafting policy which meets the needs of the 
local school district.  Some issues also contain model administrative regulations.  The model policies 
are comprehensively researched and reviewed for effectiveness and legal compliance.  The samples 
should always be considered as open to modification nor do they replace the advice of the district’s 
legal counsel.  Rarely does one policy statement reflect the needs and concerns of all districts.

To make the best use of the Update Service, it is suggested that a discussion on the various issues be 
held.  The models provided are open to local decisions and modification.  The sample policies should 
be used to determine the areas for which policy should be developed or revised, to get ideas for what a 
policy should contain and as a starting point for editing, modifying and discussing the local district’s 
positions.

If you have questions about Update Service, sample policies or about policy in general, please call 
CABE Policy Services Department at (860) 571-7446.

CABE’s Customized Policy Service & Policy Update Service
will keep you up-to-date with all the latest issues.

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do 
not necessarily reflect official policies of the Connecticut Association of Boards of Education.

Please Note:



Update Mailing No. 3 April 29, 2026

This Policy Update includes significant revisions to seven CABE model policies:

Policy 1112.6
Digital Recording of Students and Staff

This model policy provides a contemporary framework for balancing the educational benefits of 
emerging technologies, such as AI-enabled tools and cloud storage, with the District’s obligation 
to protect the privacy and safety of its school community. By establishing clear definitions for 
Personally Identifiable Information (PII) and addressing the nuances of AI transcription and 
recording, this model policy moves beyond traditional media releases to offer a tiered consent 
model that respects parental choice and provides enhanced protections for students receiving 
special services. 

The accompanying administrative regulations (R1112.6) and appendices provide staff with 
actionable guardrails, such as the requirement to use district-approved devices, the strict 
prohibition of storing student data on personal hardware, and clear protocols for the secure 
handling of surveillance footage. Adoption of this policy will ensure our district remains compliant 
with evolving state and federal laws—including FERPA, IDEA, and COPPA—while ensuring 
educators use digital media responsibly for instruction, professional development, and community 
engagement.

Policy 1312
Public Complaints (form)

This revised Public Complaint Form serves as an administrative tool to help implement Policy 1312 by 
ensuring all public concerns—distinct from library material challenges—are addressed through a 
structured, "lowest-level-first" resolution process. In light of recent Connecticut General Assembly 
mandates regarding library materials, this updated form clarifies the process for general grievances, 
protecting Board members from the legal risks of bias and "ex parte" communication that arise when 
complaints are heard outside official channels. By requiring complainants to document their prior attempts 
to resolve issues with teachers and building administrators, the form reinforces the district’s chain of 
command and ensures that only the most complex or unresolved matters reach the Board for final appeal. 
This systematic approach not only maintains First Amendment content neutrality during public comment 
periods but also provides a clear, transparent roadmap for community members to ensure their voices are 
heard and documented appropriately.



Policy 3542
School Lunch Services

As your board considers adopting this policy, there are three “placeholder” items embedded in the 
text that the board and superintendent will need to define in the accompanying administrative 
regulations:

• The Debt Threshold: In section 3(a), you’ll need to establish the specific dollar amount 
that triggers formal parent notification. (Commonly $10.00 - $20.00, or a specific number 
of meals)

• Communication Method: In section 3(b), you are required to specify how parents are 
notified. (Automated email, letter, phone call, etc.)

• The “Plan for Improvement”: Ensure the Food Service Director knows that if the fund 
balance exceeds the three-month operating average, a spending plan must be provided to 
the board detailing items such as kitchen upgrades and/or food quality enhancements.

In addition to ensuring compliance with federal and state law, boards can build a strong rationale 
for updating their policies:

• Food Insecurity: In Connecticut, approximately 10% of households face food insecurity. 
For Black and Hispanic households, these rates are historically higher.

• Nutritional Gap: School meals can provide up to 50% of a child’s daily calories. Policies 
that mandate whole grains and limit sugar are primary tools in addressing long-term health 
disparities.

• Debt Reality: Before the 2023 legislative shifts, some CT districts reported unpaid meal 
debt in the tens of thousands of dollars. Your policy’s focus on the Community Eligibility 
Provision (CEP) and other proactive interventions may be the most effective way to drive 
those numbers down while ensuring your students have access to nutritious meals.

This model policy aligns with the 2024-2026 legislative shifts in Connecticut and Federal law. 
Key areas of revision include unpaid meal debt protections (Public Act 21-46 and 23-101), updated 
USDA nutrition standards, and expanded non-discrimination categories. Such changes include:

• Stigmatization Ban: Explicitly adding language from PA 23-101 prohibiting the 
“shaming” of students with lunch debt.

• Civil Rights: Expanding the non-discrimination clause to match current USDA and State 
requirements regarding gender identity and expression.

• Nutrition Standards: Updating references to include the most recent USDA Final Rules, 
which impact sodium and sugar limits in school meals through 2026.

• Administrative Flow: Streamlining the “Aims” section to prioritize student access over 
administrative convenience.

Policy 5112 and new Policy 5112.01 
Attendance (Transitional Waiver)
The CABE Policy Department has updated the model policy on Ages of Attendance, Admissions, 
and Placement to ensure districts remain compliant with the evolving requirements of Public Act 
23-208 and C.G.S. 10-186. Central to this revision is the inclusion of a one-year "Transitional 
Waiver" for the 2026-2027 school year, designed to provide boards with a formal mechanism to 
mitigate family hardship caused by the state’s shift to a September 1 kindergarten cutoff. 



To maintain administrative consistency and legal defensibility during this transition, districts, 
where boards of ed have updated their policies to allow such waivers, should direct parents to the 
newly developed Form #4: Request for a Waiver, which formalizes the request for a holistic 
developmental assessment and ensures parents acknowledge the specific readiness criteria 
required for early entry. Please note that this transitional provision is designed to sunset on June 
30, 2027, at which point enrollment will be governed by the standing state-mandated cutoff and 
standard district assessment protocols. This dual-policy approach allows districts to maintain strict 
age requirements while utilizing the sunsetting provision to accommodate families during the 
2026-2027 implementation window.

Policy 5141.4
Child Abuse and Neglect

Model policy 5141.4 has been updated to incorporate important legislative changes from the 2024 
and 2026 Connecticut General Assembly sessions, specifically addressing the nuances of 
mandated reporting. The primary focus of this update is the formalization of Mandated Report 
Preliminary Inquiries, as established by Public Act 24-41. This language clarifies that school 
administrators are authorized to conduct a brief, immediate inquiry to determine if "reasonable 
cause to suspect" exists before triggering the 12-hour reporting window; however, these inquiries 
must be strictly limited in scope to ensure they do not interfere with formal forensic investigations 
conducted by the Department of Children and Families (DCF). Crucially, the policy now restores 
"Good Faith Immunity," providing legal protection for reporters whose preliminary inquiries, 
conducted in good faith, do not reveal reasonable cause to report. These administrative regulations 
ensure that while immediate student safety remains the priority, the distinction between a school-
level inquiry and a formal agency investigation is clearly maintained.

Policy 6141.326
Online Social Networking (anticipates phone free requirement)
Model policy 6141.326 and its associated administrative regulations have been updated to address 
the significant shifts in Connecticut’s digital safety landscape following the 2025-26 legislative 
session. This comprehensive update introduces a framework for transitioning to phone-free 
schools, mandating that personal wireless communication devices be powered off and secured 
during the school day to mitigate social media addiction and instructional distraction. Beyond 
physical device management, the policy establishes strict privacy and mental health protections, 
requiring that any sanctioned digital tool default to the highest privacy settings and undergo a 
vetting process for "addictive features" such as infinite scrolling. Furthermore, the regulations 
formalize emergency communication protocols to ensure parents can reach students without 
relying on personal devices, while reinforcing compliance with new state requirements for third-
party software vetting via the Connecticut Educational Software Hub and strict age-verification 
standards.

Bylaw 9321
Time, Place and Notice of Meeting
The CABE Policy Department has updated model bylaw 9321 to align with recent statutory 
updates in the Freedom of Information Act (FOIA) regarding public agency (Board of Education) 
meetings. This revision authorizes Electronic Participation, allowing boards to conduct meetings 
in In-Person, Fully Remote, or Hybrid formats. 



Key updates include the provision that board members participating via electronic means—such 
as video conferencing or teleconference—are considered "present" for quorum purposes and 
possess full voting rights, provided they can hear and be heard by all participants and the public. 
To ensure transparency and public access, the bylaw now mandates specific notice requirements, 
clear public access instructions on agendas, and the requirement that all votes be taken by roll call 
unless unanimous. Furthermore, the bylaw establishes critical contingency procedures, such as a 
mandatory meeting suspension if a remote connection necessary for a quorum is lost, ensuring the 
integrity of the deliberative process in a digital environment.



P1112.6(a)

A sample policy to consider.

Community Relations

Digital Recording and Media of Students/Staff

The _________________________________ Board of Education is committed to ensuring the 
privacy, safety, and security of all students and staff while allowing for the use of currently 
available technology for educational, professional development, and other purposes determined 
appropriate by the District.

1. Definitions
a. Digital Recording: The act of capturing audio, video, or still images using 

electronic equipment, where the data is encoded into a format that can be stored, 
transmitted, and retrieved.

b. Electronic Consent: A legally recognized agreement or permission obtained 
through digital means, such as an e-signature, a checked box on a parent portal, or 
an emailed confirmation, rather than a physical paper form.

c. Personal Technology Devices: Any non-district-owned hardware capable of 
recording or storing data, including smartphones, personal tablets, smartwatches, 
and private laptops.

d. Cloud Storage: The practice of storing digital recordings on remote servers 
accessed via the internet rather than a local hard drive or physical server.

e. Protected Settings: Specific designated private/confidential areas that restrict 
access to recordings and prevent the content from being publicly searchable or 
shareable.

f. Encryption: The process of encoding recordings so only authorized parties can 
view them.

g. Personally Identifiable Information (PII): Any data that can be used to 
distinguish or trace an individual’s identity. In the context of digital recordings, it 
includes a student’s face, voice, or even a unique birthmark. Under FERPA, PII is 
strictly protected to ensure that a classroom video does not, by accident, become a 
public record of a specific child’s presence.

h. AI-Enabled Recording Tools: For the purpose of this policy, “AI Recording 
Tools” include any hardware or software that uses Artificial Intelligence to 
transcribe, summarize, or analyze audio/video in real-time. This includes, but is not 
limited to, AI meeting “bots’ or assistants, wearable smart glasses with integrated 
cameras, and automated classroom tracking cameras with AI-enhanced audio 
filtering.



P1112.6(b)

Community Relations

Digital Recording and Media of Students/Staff  (continued)

2. Consent Requirements
a. Staff Members: Digital and AI-assisted recording (video or audio) of school 

district employees requires the prior written or electronic consent of the Principal 
and the participating staff.

b. Students: If a student is the primary subject of a recording or is clearly identifiable, 
prior written consent via a Media Release/Waiver must be obtained from the 
student’s legal guardian.

c. Students Receiving Special Services: Enhanced privacy protections apply to 
students receiving special education services (IDEA) or accommodations through 
Section 504. If a recording identifies a student as receiving specialized services, 
explicit consent must be obtained acknowledging the disclosure of that status.

3. Scope of Use
a. Purpose Limitation: Recordings may only be used for the specific purpose 

outlined in the original consent form, including but not limited to a specific 
classroom project, teacher evaluation, or school website content.

b. Secondary Use: If a recording is to be repurposed, as with moving a classroom 
recording to a public social media platform, a new release/waiver must be signed 
by all identifiable parties.

c. Personal Devices: The use of personal smartphones or wearable technology by 
staff to record students is strictly prohibited unless specifically authorized by the 
administration for a documented educational purpose.

4. Exceptions
a. Security Surveillance: Recordings made by authorized school security/CCTV 

systems.
b. Public Events: Large-scale recordings of public performances, including but not 

limited to graduation ceremonies, or athletic events where there is no expectation 
of privacy.

c. Instructional Necessity: Short-term recordings used solely for immediate student 
feedback or clearly identified instructional purposes that are deleted immediately 
after use and not stored or shared.

The Board of Education authorizes the Superintendent to develop and implement Administrative 
Regulations to ensure this policy is implemented consistently with the Board’s expectations and 
compliant with all State and Federal Law, judicial decisions, and other compliance requirements.



P1112.6(c)

Community Relations

Digital Recording and Media of Students/Staff  (continued)

(cf. 1112 - News Media Relations)
(cf. 1112.5 - Media Access to Students)
(cf. 5125 - Student Records)
(cf. 6145.4 - Student Performances)

Legal Reference: Connecticut General Statutes
10-209 Records not to be public
1-200 et seq. (Freedom of Information Act)
1-226 Recording, broadcasting or photographing meetings
31-48d Employers engaged in electronic monitoring to give prior notice to 
employees
53a-189a Disseminating Voyeuristic Material

Federal Statutory References
Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g 
and 34 CFR Part 99
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1400 et 
seq
Children’s Online Privacy Protection Act (COPPA), 15 U.S.C. §§ 6501–
6506
Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h

Judicial Decisions 
Safford Unified School District #1 v. Redding, 557 U.S. 364 (2009), 
Docket No. 08-479
Letter to Wachter (FPCO, 2017)

Policy adopted:
cps 3/26



R1112.6

A sample regulation to consider.

Community Relations

Digital Recording and Media of Students/Staff

A. General Authorization
Before any recording occurs, staff are required to check the Media Clearance List 
maintained by the main office. This list identifies students whose parents/guardians have 
opted out of all media recordings.

B. Storage and Security
a. Approved Platforms: Recordings containing identifiable students (PII) must be 

stored on district-approved cloud storage, such as Google Drive for Education, 
Microsoft OneDrive, and other district-approved platforms.

b. Prohibited Storage: Staff are prohibited from storing student recordings on 
personal hard drives, unencrypted USB sticks, or personal cloud accounts.

c. Retention: Recordings used for instructional coaching or teacher evaluation must 
be deleted once the specified objective is met, unless otherwise required by state 
record retention schedules.

C. Use of Personal Devices
a. Staff are required to use district-issued devices for all recordings.
b. In the event a personal device is used for a time-sensitive educational purpose, the 

file must be transferred to a district server and permanently deleted from the 
personal device within 24 hours.

D. Social Media and Public Posting
a. No recording of a student may be posted to a public media account under any 

circumstances without verifying that a public Media Release is on file.
b. Recordings of a student receiving special education services or in “protected” 

settings, such as counseling offices, shall never be posted to social media, 
regardless of consent.

E. Surveillance Footage
Requests to view security/CCTV footage are governed by FERPA. Parents may only view 
footage if their child is the subject; if other students are visible, the footage shall be 
redacted or blurred so that it is unrecognizable, or a court order must be presented.

Regulation approved:
cps 3/26



1112.6
Appendix A

District Name
Media Consent & Release Form

Student Name:_________________________ Grade:_____ School:____________________

The (District Name) Public Schools uses digital media to document student learning and celebrate 
achievements. Please indicate your preference below:

1. General Educational Use (Internal)
I grant permission for my child to be recorded for internal classroom purposes, including 
teacher-to-student feedback, student projects, and staff professional development.

Yes No

2. Public Media & Social Media (External)
I grant permission for the District to use my child’s image, voice, or video in public-facing 
materials, including the school website, district social media accounts, and local news press 
releases.

Yes No

3. Specific Acknowledgment (Exceptional Status)
If applicable: I understand that if my child is recorded in a special education or 504 setting, 
their status as a student receiving specialized services may be inherently disclosed in the 
context of the recording. I provide specific consent for this purpose.

Yes No

Parent/Guardian Signature: _________________________________________________

Name Printed: ___________________________________________________________

Date: ____________

(Rationale for review purposes only – NOT FOR USE IN FORM
1. The Collective List ensures the main office maintains an updated “Do Not Record” list in a 

central location for staff access.
2. Tiered Consent provides parents an opportunity to select among a range of options/scenarios 

when and where their children can be recorded.
3. Security Compliance ensures appropriate restrictions on personal technology device use for 

recording and storing student images.)



1112.6
Appendix B

Teacher Guide for Recording in the Classroom

1. Always Check the Master Media List: Before recording in the classroom, verify that 
every student in the frame has a signed Media Release on file in the main office. 

2. Use Approved Technology Only:
a. District Devices: Use school-issued iPads, cameras, or laptops.
b. Personal Phones: If you must use your phone for a “teachable moment,” transfer 

the file to your school Google Drive/OneDrive immediately and delete it from your 
phone’s “Recently Deleted” folder within 24 hours.

c. AI Assistants: Only use AI transcription/notetakers that have been vetted and 
approved by the District.

3. Special Education (IEP/504) Privacy:
a. Context Matters: A video of a student in a “Resource Room” or “Learning 

Center” effectively identifies them as qualifying for special education 
services/having an identified disability. Never post these images/videos to social 
media or any publicly accessible website, even if a general media release is signed.

b. AI in PPTs: If a parent brings an AI recording “bot” to a PPT/IEP meeting, notify 
administration immediately to verify the tool is secure and that we have a duplicate 
district recording.

4. Storage & Sharing:
a. Internal Only: Recordings used for student feedback or teacher coaching remain 

on the District Cloud.
b. Public Sharing: If you wish to post a school-related recording on the school’s 

social media page, you must have consent for every identifiable student.
c. Transcripts: Any AI-generated summaries of class discussions must include this 

disclaimer: “AI-generated draft. Not an official record.”
5. When NOT to Record:

a. Private or “Special” Places: Never record in bathrooms, locker rooms, nurse’s 
offices, or other areas considered private and require confidentiality.

b. Peer Conflicts: Do not record student-to-student disciplinary issues unless 
directed by administration for security purposes. 

Administrative Checklist for Implementing the Policy

1. Update Master Media List Monthly (Office Support Personnel)
2. Perform Vendor Privacy Audit Annually (IT/Data Privacy Officer)
3. Regularly Provide Staff Training on AI Tools (Qualified Internal Staff/Tech 

Coaches/Trainers)
4. Purge Old Recordings at the End of the School Year (All Staff)



P1312

A sample policy to consider.  

Community Relations

Public Complaints

General Complaint Procedure

The _________________________ Board of Education understands that, on occasion, a member 
of the public will wish to lodge a complaint. Such complaints shall be addressed and resolved as 
close to their origin of concern as possible.

While members of the community have a right to petition the Board of Education for redress of a 
grievance, complaints will be referred through the appropriate administrative channels for 
resolution. Exceptions will be made when the complaint directly concerns Board actions or 
operations. 

The proper channel for complaints related to discipline, instruction, or instructional materials is 
the teacher. If the complaint is not resolved at that level, it can proceed to the department 
supervisor, the Principal, the Superintendent, and finally to the full Board.

(cf. 1220 – Citizens’ Advisory Committees)
(cf. 1312.3 – Library Material Review and Consideration) 
(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6144 - Controversial Issues)
(cf. 6161 - Equipment, Books, Materials: Provision/Selection)

Legal Reference: Keyishian v. Board of Regents 385 U.S. 589, 603 (1967) 

President's Council, District 25 v. Community School Board No. 25 457 F.2d 
289 (1972), cert. denied 409 U.S. 998 (1976)

Minarcini v. Strongsville City School District, 541 F. 2d 577 (6th Cir. 1976).

Board of Education, Island Trees Union Free School District No. 26 v. Pico, 
457 U.S. 853 (1982).

Academic Freedom Policy (adopted by Connecticut State Board of Education, 
9/9/81).

Connecticut General Statutes 

10-238 Petition for hearing by board of education.

Policy adopted:
rev. 1/24
rev 3/24
rev 6/25

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.



1312
Form

(Name of District)

Public Complaint Form

This form is designed to align with CABE Model Policy 1312, ensuring that concerns are 
addressed systematically through the appropriate administrative channels.

Instructions: Please complete this form to initiate a formal review of your concern. Per Board 
Policy, complaints should be resolved as close to the point of origin as possible. Before filling out 
this form, please ensure you have attempted to resolve the matter with the staff member most 
directly involved (e.g., the teacher for matters of instruction or discipline).

Section 1: Contact Information
• Full Name: ______________________________________________________________
• Address: ________________________________________________________________
• Phone Number: __________________ Email: __________________________________
• Date of Submission: _______________________________________________________

Section 2: Nature of Complaint
Please indicate the primary area of concern:

•  Instruction / Curriculum
•  Discipline / Student Behavior
•  Instructional Materials
•  Board Operations / Policy
•  Other: _____________________________________________________

Section 3: Details of the Concern
Description: Please provide a concise statement of the facts. Include dates, specific incidents, and 
names of individuals involved where applicable.

Section 4: Resolution History
To adhere to the "Proper Channels" requirement of Policy 1312, please indicate who you have 
already spoken with regarding this matter:

1. Teacher / Staff Member:  Yes  No Date: _______________
2. Department Supervisor:  Yes  No  Date: _______________
3. Building Principal:  Yes  No Date: _______________

What was the outcome of these previous discussions?
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________



1312
Form

(continued)

Section 5: Requested Remedy
What specific action or resolution are you seeking?
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Administrative Routing (For Office Use Only)
Current Level of Review:

•  Level 1: Teacher/Staff Member
•  Level 2: Department Supervisor/Principal
•  Level 3: Superintendent
•  Level 4: Board of Education (Final Appeal)

Date Received: ______________________ Received By: ______________________________

Important Note on Procedure
Except for complaints directly concerning Board actions, all grievances must follow the chain of 
command:

Teacher  Supervisor/Principal   Superintendent   Board of Education. 
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P3542(a)

This model policy (P3542) aligns with 2024–2026 legislative shifts in Connecticut and Federal 
law. Key areas of revision include unpaid meal debt protections (Public Act 21-46 and 23-101), 

updated USDA nutrition standards, and expanded non-discrimination categories.
Summary of Significant Changes Made:

• Stigmatization Ban: Explicitly added language from PA 23-101 prohibiting the "shaming" 
of students with lunch debt.

• Civil Rights: Expanded the non-discrimination clause to match current USDA and State 
requirements regarding gender identity and expression.

• Nutrition Standards: Updated references to include the most recent USDA Final Rules, 
which impact sodium and sugar limits in school meals through 2026.

• Administrative Flow: Streamlined the "Aims" section to prioritize student access over 
administrative convenience.

Below is a model policy with the necessary legal updates.

Business/Non-Instructional Operations

Food Service

School Lunch Service

Statement of Policy 

The Board of Education (Board) recognizes that students require adequate, nourishing food and 
beverages to grow, learn, and maintain good health. It is the intent of the Board that District schools 
make a proactive effort to encourage students to make nutritious food choices. The Board directs 
that students shall be provided with adequate space and a lunch period of not less than 20 minutes 
for full-day students to eat meals.

The District shall offer nutritious meals to all students without regard to race, color, age, creed, 
religion, gender, sexual orientation, gender identity or expression, ancestry, national origin, marital 
status, pregnancy, disability, or any other basis prohibited by Connecticut or Federal law. The 
District shall ensure full accessibility to the school lunch program among children and families 
with limited English proficiency (LEP) by providing applications for free/reduced meals in the 
household’s primary language. The District shall make substitutions for students with disabilities 
who have a signed medical statement from a state-licensed healthcare professional, in accordance 
with 7 CFR Part 15b.

This service shall be under the supervision of the Food Service Director, who shall be responsible 
to the Business Manager. The Food Service Director shall be hired in accordance with specific job 
specifications and be approved by the Board of Education.

Per this policy, the Superintendent shall develop and oversee the implementation of a FOOD 
SERVICE PROCUREMENT PLAN & PROCEDURES. This plan and procedures shall be 
included in the policy’s administrative regulations. 
Program Participation 

The District shall participate in the National School Lunch Program (NSLP), the School Breakfast 
Program (SBP), and the Special Milk Program (SMP). These programs will operate in accordance 
with the Healthy, Hunger-Free Kids Act, the USDA’s 2024 Final Rule on Child Nutrition 
Programs, and applicable state laws. The District’s NSLP, SBP, and SMP will operate in 
accordance with all applicable state laws and regulations to meet dietary specifications.
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Business/Non-Instructional Operations

Food Service

School Lunch Service (continued)

Student Privacy and Unpaid Meal Debt

In accordance with C.G.S. 10-215 and Public Act 23-101, as applies to all students:

1) The District shall ensure that any student with a negative balance is treated with the same 
dignity as a student with a positive balance. Under no circumstances shall a student be 
required to perform chores to pay for a meal, nor shall they be denied participation in any 
school-sponsored activity or graduation solely due to unpaid meal debt. No student shall 
be publicly identified, shamed, or stigmatized for having unpaid meal charges (e.g., via 
wristbands, hand stamps, or alternative meals).

2) The District shall strictly maintain the confidentiality of students receiving free or reduced-
price meals.

3) Communications regarding unpaid meal debt shall be directed to the parent or guardian, 
not the student.

a) Parents/Guardians shall be notified once the debt reaches the amount of (add the 
threshold number).

b) When the threshold has been reached, parents/guardians shall be notified by 
(identify the method of communication).

4) The District shall provide a federally reimbursable meal to any student who requests one, 
regardless of their ability to pay or status of debt, to prevent “empty tray” incidents.

5) Debt collection efforts shall not involve any collection agencies that use “litigious or 
aggressive” tactics against families.

Aims & Facilities

Policies governing the operation of the school lunch program shall be as follows:

1. All food sold or served shall meet or exceed the updated USDA standards regarding sodium 
reduction, whole grains, and limited added sugars.

2. The District shall provide lunches free or at reduced rates to children who qualify under 
federal income guidelines. The application process shall be proactive and accessible.

3. Cafeteria facilities shall be well-ventilated, attractive, and equipped with modern storage 
to ensure food safety and minimize waste.

Facilities

Cafeteria facilities, wherever possible, shall include the following:

1. Attractive, well-ventilated dining rooms.
2. A carefully planned, well-equipped kitchen adjacent to each dining area.
3. Adequate storage space so that food and supplies may be purchased in sufficient quantity 

to take advantage of favorable market conditions.
4. Maintenance, inspection, and repair of equipment so that maximum use is obtained and the 

danger of accidents to personnel is minimized.
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Business/Non-Instructional Operations

Food Service

School Lunch Service  (continued)

Maintenance of Sanitary Conditions and Financing

Sanitary conditions in all phases of food preparation and serving shall be rigidly maintained at all 
times. The District shall maintain proper sanitation and health standards in food storage, 
preparation, and service, in accordance with all applicable state and federal laws, regulations, and 
requirements. 

1. The food service fund shall be a non-profit entity used solely for the improvement or 
maintenance of the food service program, and financed accordingly:

a. Prices of school lunches shall be determined by the Superintendent in accordance 
with all prevailing costs of food, supplies, supervision costs, and wages of hourly 
employees.

b. Costs of food, supplies, salaries and wages of all employees, and other expenses 
directly incurred in the school lunch program shall be paid out of a separate fund, 
which shall be maintained under the control of the Business Manager or his/her 
designee and into which all receipts from sales and federal cash grants shall be paid. 
This fund shall be subject to annual audit by the District/Town auditor. In 
compliance with federal law, the District’s NSLP (and SBP) shall be non-profit.

c. Office facilities, equipment, heat, light, and power shall be paid out of funds 
appropriated by the Board of Education.

d. Although the Board believes that the District’s nutrition and food services operation 
should be financially self-supporting, it recognizes, however, that the nutrition 
program is an essential educational and support activity. Therefore, budget 
neutrality or profit generation must not take precedence over students' nutritional 
needs.

2. The Food Service Director shall ensure all “Certified Food Protection Managers (CFPM)” 
meet Connecticut Department of Public Health requirements and provide training for all 
food handlers in personal hygiene and sanitation techniques.

3. Cafeteria workers shall meet all state-mandated health and immunization requirements for 
food handlers.

School Food Safety Inspections/School Food Safety Program

1. The District shall comply with state and federal requirements for conducting cafeteria 
health and safety inspections and ensuring employee participation in appropriate inspection 
services and training programs.
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Business/Non-Instructional Operations

Food Service

School Lunch Service  

School Food Safety Inspections/School Food Safety Program (continued)

2. The District shall obtain two (2) safety inspections per year in accordance with all local, 
state, and federal laws and regulations and shall post the most recent inspection report and 
release a copy of the report to members of the public upon request.

3. The District shall comply with federal regulations in developing a food safety program that 
enables District schools to take systematic action to prevent or minimize the risk of 
foodborne illness among students.

Farm to School Program & Local Purchasing

The Board shall give preference to "Connecticut-grown" farm products in accordance with C.G.S. 
22-38d.

1. Any bid submitted by a service manager company in response for proposal (RFP) or bid 
solicitation by the Board that is posted to the State Portal and that relates to the Board’s 
school nutrition program shall include information detailing the consistency of such bid 
with the State’s Farm to School Program and the ways in which such bide facilitates the 
purchase of products from local farmers by the Board. All other factors being equal, the 
Board shall give preference to the RFP or bid that promotes the purchase of local farm 
products.

2. Any bidder for food service management must detail how their bid facilitates the purchase 
of local products.

3. Proof of origin (name and address of the Connecticut farm) is required for any product sold 
as “Connecticut-grown.”

Eligibility & Free Meal Access/Universal Access

The Board complies with all requirements related to its responsibilities to provide free breakfast 
and lunch to all eligible students and shall use the Community Eligibility Provision (CEP) to the 
maximum extent possible under law. 

Nutritional Standards (USDA Final Rule 2024-2026) 

As a participant in the National School Lunch Program (NSLP) or School Breakfast Program 
(SBP), the Board of Education shall comply with all federal requirements of the USDA Final Rule 
2024-2026 (Child Nutrition Programs: Meal Patterns Consistent With the 2020-2025 Dietary 
Guidelines for Americans) and its implementation phases. 

1. The District is committed to ensuring limiting added sugars to less than 10% of calories 
across the week. (effective July 1, 2027)

2. The District shall implement a phased reduction of sodium levels targeting the most current 
USDA Sodium Targets as they are phased in through 2027, targeting “Sodium Target 1 
(current baseline)” and “Target 1A (a further 10% reduction for lunch)” as applicable.
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Business/Non-Instructional Operations

Food Service

School Lunch Service  (continued)

Procurement & "Buy American" Updates (Continue to Monitor for Updates)

The Board directs the Superintendent or his/her designee to monitor and follow all procurement 
procedures, including, but not limited to:

1. Non-Domestic Cap limiting non-domestic food purchases to a percentage cap of total 
commercial food costs. 

2. Local Incentive (CT), allowing access to the CT Local Food for Schools Incentive 
Program, which provides matching state funds for purchasing locally grown or raised 
products. Administrative regulations should prioritize CT-grown produce to trigger these 
reimbursements.

3. Protein Innovation complying with Federal rules, which now allow nuts and seeds to be 
credited for the full meat/meat alternate component (removing the previous 50% limit), 
making vegetarian and plant-based menu planning simpler.

The District shall apply the 5% Threshold, which limits non-domestic food purchases to 5% of 
total commercial food costs. 

The Food Service Director shall provide an annual “Local Procurement Report” to the Board of 
Education to track the efficacy of C.G.S. 22-38d compliance.

Financial & Administrative Management

The Board directs the Superintendent or his/her designee to monitor and follow all financial and 
administrative management procedures, including, but not limited to:

1. Paid Lunch Equity (PLE), where districts with a positive or zero balance in their 
nonprofit school food service account as of June 30, 2024, are exempt from federal PLE 
pricing requirements.

2. Net Cash Resources, per federal law, requires the school food service fund not to exceed 
a three-month average of operating expenditures. If the net cash resources exceed such a 
limit, the Food Service Director shall be required to submit to the Superintendent a “Plan 
for Improvement” (e.g., equipment upgrades or improvements in food quality). The 
Superintendent shall make this plan available to the Board of Education. 

3. Indirect Costs, charged by the Board of Education to the Food Service Fund shall be 
documented and consistent with the state-approved indirect cost rate.

4. Unpaid Debt, which strictly prohibits "lunch shaming" and specifies that no child can be 
publicly identified, shamed, or denied a meal due to unpaid charges.
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Business/Non-Instructional Operations

Food Service

School Lunch Service

Legal Reference: Connecticut General Statutes
10-215: Lunches, breakfasts, and other feeding programs (As amended by 
PA 21-46 and PA 23-101 regarding meal debt).
10-215a Nonpublic school and nonprofit agency participation in feeding 
programs.
10-215b Duties of State Board of Education re feeding programs. 

10-215d Regulations re nutrition standards for school breakfasts and 
lunches. (as amended by PA 16-37)
10-216 Payment of expenses.

State Board of Education Regulations
10-215b-1 School lunch and nutrition programs.
10-215b-11 Requirement for meals.
10-215b-12 Reimbursement payments. (including free and reduced price 
meals)
10-215d Regulations re nutrition standards for school breakfasts and 
lunches. (as amended by PA 16-37)
10-221o Lunch periods. Recess. Board to adopt policies addressing 
limitation of physical exercise
22-38d Farm to school program. (as amended by PA 16-37 and PA 18-73) 

Child Nutrition and WIC Reauthorization Act of 2004, 42 U.S.C. Section 
1751.

School Lunch and Breakfast Programs 42 U.S.C. Section 1751 et seq.

National Food Service Programs, Title 7 Code of Federal Regulations, 7 
CFR Part 210, Part 220, Part 215, Part 245.

42 U.S.C. Sec. 1758(h)/7 CFR Sect 210.13, 220.7 (School Food Safety 
Inspections).

Federal Register (74 Fed. Reg. 66213) amending federal regulations (7CFR 
Part 210 and 220).

P.L. 111-296 Healthy, Hunger-Free Kids Act of 2010 (HHFKA), 42 U.S.C. 
1751
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Business/Non-Instructional Operations

Food Service

School Lunch Service

Legal Reference: Connecticut General Statutes  (continued)
7 CFR Parts 210 & 220 – Nutrition Standards in the National School Lunch 
& School Breakfast Programs.

Nondiscrimination on the Basis of Handicap in Programs or Activities 
Receiving Federal Assistance, 7 C.F.R. Part 15b (2001)
Federal Law:

7 CFR Parts 210 and 220, the “Child Nutrition Programs: Meal Patterns 
Consistent with the 2020-2025 Dietary Guidelines for Americans” final 
rule. (89 FR 31962) and 225, and 226: (Updated USDA Nutrition Standards 
for 2024-2025).

42 U.S.C. 1751 et seq.: Richard B. Russell National School Lunch Act.

USDA Office of the Assistant Secretary for Civil Rights (ASCR) Policy 
Memo (May 2022): Clarifying prohibitions against discrimination based on 
gender identity and sexual orientation.

Policy adopted:
rev 6/18
rev 12/21
rev 4/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.
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This new CABE model Food Service Procurement Plan aims to satisfy a USDA Administrative 
Review or a CT State Department of Education (CSDE) audit by providing specific operational 

procedures, including "The Five Pillars": Methods, Competition, Buy American, MWBE 
Outreach, and Protests.

Business/Non-Instructional Operations

Food Service

School Lunch Service

Responsibilities and Duties

The lunch program shall be under the direction of the Food Services Director, who will report to 
the Business Manager/Director of Finance/Chief Finance-Operations Officer. The Food Services 
Director shall cooperate with building principals in matters essential to the proper functioning of 
the lunch program and the cafeterias.

Students

Students shall be permitted to bring their own lunches and to purchase beverages and incidental 
food items. The responsibility for managing student use of the cafeteria shall rest with the building 
principal.  

Nutrition Guidelines and Food Operation

I. Meal Charge & Debt Management Procedures

To ensure compliance with PA 23-101, the following steps shall be taken to manage unpaid 
meal charges while maintaining student dignity:

1. Notification Thresholds:  

• Level 1 ($10.00 debt): An automated email or text message shall be sent to the 
parent/guardian indicating the negative balance.

• Level 2 ($25.00 debt): The Food Service Director or designee shall call the 
parent/guardian to discuss the balance and offer assistance with the 
Free/Reduced Meal Application.

• Level 3 ($50.00 debt): A formal letter shall be mailed to the home. The 
Building Principal or Social Worker may be notified to determine if the family 
is experiencing a hardship requiring additional district support.

2. Prohibited Actions: Staff are strictly prohibited from:

• Taking a meal away from a student once it has been served.
• Discussing debt in the presence of other students.
• Using stamps, stickers, or "alternative meals" (e.g., a cold cheese sandwich) to 

identify debt.

3. Communication: All debt-related communication shall be with the adult household 
member. If a student asks about their balance, staff shall provide the information 
discreetly but shall not initiate the conversation.
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Business/Non-Instructional Operations

Food Service

School Lunch Service (continued)

II. Financial Oversight & "Net Cash Resources"

The Business Manager shall monitor the Non-Profit School Food Service Account 
(NSFSA) to ensure it remains a self-sustaining but non-profit entity.

• At the close of each fiscal quarter, the Business Manager shall calculate the "Three-
Month Operating Average."

• If the fund balance exceeds this average, the Food Service Director shall submit a 
written "Plan for Improvement" to the Superintendent within 30 days. This plan 
may include, but not be limited to:

o Purchasing high-efficiency kitchen equipment (steamers, refrigeration).
o Increasing the frequency of "Connecticut-Grown" fresh produce.
o Funding professional development for cafeteria staff.

• Any indirect costs charged to the food service fund must not exceed the 
Connecticut State Department of Education (CSDE) approved rate for the 
current fiscal year.

III. Nutritional Standards & Phase-In (2024–2027)

The Food Service Director shall maintain menus that meet the phased-in USDA Final Rule 
requirements:

Component Operational Standard

Added Sugars Limit to < 10% of weekly calories (Targeting full implementation by 
2027).

Sodium Adherence to USDA Target 1 (current) and 1A (effective 2027).

Milk Only fat-free or 1% milk served; flavored milk must meet sugar 
limits.

Local Products A minimum of 10% of total produce spend should target "CT-
Grown" to trigger state incentives.

IV. Procurement & the "5% Non-Domestic Cap"

The District shall prioritize the "Buy American" provision as updated in 2024.

1. The Food Service Director shall maintain a "Non-Domestic Food Purchase Log" for 
any items not grown or processed in the U.S.

2. The total value of these non-domestic items (e.g., bananas, certain spices, or out-of-
season fruit) shall not exceed 5% of the total commercial food cost.

3. All RFPs for food service management shall award "bonus points" (not to exceed 10% 
of the total score) to vendors with a proven track record of sourcing from Connecticut 
farms.
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Business/Non-Instructional Operations

Food Service

School Lunch Service (continued)

V. Civil Rights & Accessibility

• The "Parent Letter" and "Free/Reduced Price Meal Application" shall be made 
available on the district website in English, Spanish, and [Insert Top 3 Local 
Languages].

• The Food Service Director shall maintain a confidential file of all students requiring 
dietary substitutions. No substitution shall be made without a Medical Statement 
signed by a state-licensed healthcare professional.

• The USDA "And Justice for All" poster must be displayed in a prominent location in 
every cafeteria.

VI. Reporting & Audit

The Food Service Director shall provide the Board of Education with an Annual Nutrition 
& Finance Report each September. This report shall include:

1. Percentage of students participating in NSLP/SBP.
2. Total "CT-Grown" expenditure.
3. Total unpaid meal debt and a summary of collection efforts.
4. Confirmation of two (2) successful health inspections per site.

VII. Food Services Procurement Plan and Procedures

1. Purpose and Scope

The purpose of this plan is to provide a framework for ensuring that all procurement 
for the ____________ Public Schools Child Nutrition Programs is conducted in 
accordance with 2 CFR Part 200 and 7 CFR Parts 210, 220, and 250. This document 
serves as the district's official written procurement procedures.

2. General Procurement Standards

• Full and Open Competition: All procurement transactions will be conducted in a 
manner that maximizes full and open competition. No restrictive requirements 
(such as unreasonable bonding or unnecessary experience) shall be used to limit 
bidding.

• Responsibility: The Director of Food Services is responsible for the oversight of 
all procurement activities and ensures that contractors perform in accordance with 
the terms of their contracts.

• Code of Conduct: No employee, officer, or agent of the District shall participate 
in the selection, award, or administration of a contract if a real or apparent conflict 
of interest exists. Officers/employees are prohibited from soliciting or accepting 
gratuities or favors from contractors.
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Business/Non-Instructional Operations

Food Service

School Lunch Service 

VII. Food Services Procurement Plan and Procedures  (continued)

3. Procurement Methods and Thresholds

The district will use the following methods based on the aggregate cost of the 
goods/services.

A. Micro-Purchases (Up to $15,000)

• Procedure: Purchases may be awarded without soliciting competitive 
quotes if the price is considered reasonable.

• Requirement: To the extent practicable, the district will distribute micro-
purchases equitably among qualified suppliers.

• Documentation: Purchase orders and invoices will be maintained to show 
price reasonableness and equitable distribution.

B. Small Purchase Procedures ($15,001 to $350,000)

• Procedure: Informal "Small Purchase" procedures will be used.
• Requirement: The Director of Food Services shall obtain a minimum of 

three (3) written or verbal price/rate quotations from qualified sources.
• Documentation: A Quote Tabulation Sheet will be maintained for every 

purchase, documenting the vendor name, date, price quoted, and the name 
of the person providing the quote.

C. Formal Procurement (Above $350,000)

• Procedure: Formal advertising via Invitation for Bids (IFB) or Request 
for Proposals (RFP).

• Requirement: *Solicitations must be publicly advertised for at least 14 
days.

• Price as the Primary Factor: In all RFP evaluations, price must be the 
primary factor and must be assigned the highest possible weight in the 
scoring matrix.

• Award: IFBs will be awarded to the lowest responsive and responsible 
bidder. RFPs will be awarded to the most advantageous proposal, price 
being the primary factor.

D. Noncompetitive Proposals (Sole Source)

• Procedure: Used only when competition is inadequate, in a public 
emergency, or with express written authorization from the CSDE.

• Documentation: A written justification for the sole source must be 
maintained and approved by the Business Manager.
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Business/Non-Instructional Operations

Food Service

School Lunch Service 

VII. Food Services Procurement Plan and Procedures  (continued)

4. Buy American Provision

The District will purchase, to the maximum extent practicable, domestic 
agricultural commodities or products (over 51% domestic content).

• Monitoring: The Director of Food Services will review product labels upon 
delivery.

• Exceptions: Limited to instances where a product is not produced in the U.S. 
in sufficient quantities or where costs are significantly higher.

• Documentation: An Exception Log will be maintained for all non-domestic 
items (e.g., bananas, pineapples) explaining the reason for the exception.

5. Affirmative Steps for Minority & Women’s Businesses (MWBE)

In accordance with 2 CFR 200.321, the District will take all necessary affirmative 
steps to assure that minority businesses, women's business enterprises, and labor 
surplus area firms are used when possible, including:

1. Placing qualified MWBE firms on solicitation lists.
2. Assuring that MWBE firms are solicited whenever they are potential sources.
3. Dividing total requirements, when economically feasible, into smaller tasks or 

quantities to permit maximum participation.
4. Establishing delivery schedules that encourage participation by MWBE firms.

6. Bid Protest Procedures

Any party with a direct financial interest who is aggrieved in connection with the 
solicitation or award of a contract may file a protest.

1. Filing: Protests must be filed in writing to the District Business Manager 
within five (5) business days of the notice of intent to award.

2. Review: The Business Manager will review the protest and issue a written 
decision within ten (10) business days.

3. Appraisal: The decision of the Business Manager is final. Documentation of 
the protest and its resolution will be shared with the CSDE upon request.

7. Contract Oversight & Records

• Retention: All procurement records (solicitations, quotes, scoring sheets, 
contracts) must be retained for three (3) years plus the current year.

• Prohibited Contracts: The District strictly prohibits the use of "cost-plus-a-
percentage-of-cost" or "cost-plus-a-percentage-of-income" contracts.

• Cooperative Purchasing: If using a GPO or State Contract (DAS), the 
District will verify that the original solicitation included all federal clauses and 
was conducted via full and open competition.
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Business/Non-Instructional Operations

Food Service

School Lunch Service  (continued)

General Conditions

I. Food Pricing 

Food prices set by the District are communicated to students and parents. District pricing 
strategies will encourage students to purchase full meals and nutritious items. 

II. Communication 

Procedures shall be in place to provide families, upon request, with information about the 
ingredients and nutritional value of the foods served.

III. Modified Meals

The District shall provide substitute foods to students with special dietary requirements 
upon written parental permission and a medical statement by a certified health professional 
that identifies the student’s special dietary needs. The medical statement shall state the 
medical condition or special dietary need that restricts the student’s diet and provide a list 
of food(s) that may be substituted in place of the lunch or breakfast menu being served.

IV. Cafeteria Environment

Students are provided with adequate time (a minimum of 20 minutes) and space to eat 
meals in a pleasant and safe environment. School dining areas will be reviewed to ensure:

A. Tables and chairs are the appropriate size for students.

B. Seating is not overcrowded.

C. Students have a relaxed environment.

D. Noise is kept from becoming excessive.

E. Rules for safe behavior are consistently enforced.

F. Tables and floors are cleaned between meal periods.

G. The physical structure of the eating area is in good condition.

H. Appropriate supervision is provided.

V. Resources

The Connecticut State Department of Education’s (CSDE) Meal Patterns Web Page shall 
be consulted regarding meal patterns for NSLP and SBP consistent with the nutrition 
standards to fulfill the requirements of the Healthy, Hunger-Free Act of 2010 and all 
subsequent state and federal updates. 
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Business/Non-Instructional Operations

Food Service

School Lunch Service  

General Conditions  (continued)

VI. Other Foods Offered or Sold

The District recognizes that federal government standards requiring NSLP and SBP meals 
to be consistent with the applicable Dietary Guidelines for Americans do not apply to 
competitive foods sold or served outside the food service areas as defined in this regulation. 
Foods offered in classrooms or during school-sponsored activities, and food and beverages 
sold as part of approved school fund-raising events, shall meet minimum requirements 
unless otherwise exempt by law.

Legal Reference: Connecticut General Statutes
10-215: Lunches, breakfasts, and other feeding programs (As amended by 
PA 21-46 and PA 23-101 regarding meal debt).

10-215a Nonpublic school and nonprofit agency participation in feeding 
programs.
10-215b Duties of State Board of Education re feeding programs. 

10-215d Regulations re nutrition standards for school breakfasts and 
lunches. (as amended by PA 16-37)
10-216 Payment of expenses.

State Board of Education Regulations
10-215b-1 School lunch and nutrition programs.
10-215b-11 Requirement for meals.
10-215b-12 Reimbursement payments. (including free and reduced price 
meals)
10-215d Regulations re nutrition standards for school breakfasts and 
lunches. (as amended by PA 16-37)
10-221o Lunch periods. Recess. Board to adopt policies addressing 
limitation of physical exercise
22-38d Farm to school program. (as amended by PA 16-37 and PA 18-73) 
Child Nutrition and WIC Reauthorization Act of 2004, 42 U.S.C. Section 
1751.
School Lunch and Breakfast Programs 42 U.S.C. Section 1751 et seq.
National Food Service Programs, Title 7 Code of Federal Regulations, 7 
CFR Part 210, Part 220, Part 215, Part 245.
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Business/Non-Instructional Operations

Food Service

School Lunch Service  

Legal Reference: Connecticut General Statutes  (continued)
42 U.S.C. Sec. 1758(h)/7 CFR Sect 210.13, 220.7 (School Food Safety 
Inspections).
Federal Register (74 Fed. Reg. 66213) amending federal regulations (7CFR 
Part 210 and 220).
P.L. 111-296 Healthy, Hunger-Free Kids Act of 2010 (HHFKA), 42 U.S.C. 
1751
7 CFR Parts 210 & 220 – Nutrition Standards in the National School Lunch 
& School Breakfast Programs.
Nondiscrimination on the Basis of Handicap in Programs or Activities 
Receiving Federal Assistance, 7 C.F.R. Part 15b (2001)
Federal Law:
7 CFR Parts 210 and 220, the “Child Nutrition Programs: Meal Patterns 
Consistent with the 2020-2025 Dietary Guidelines for Americans” final 
rule. (89 FR 31962) and 225, and 226: (Updated USDA Nutrition Standards 
for 2024-2025).
42 U.S.C. 1751 et seq.: Richard B. Russell National School Lunch Act.
USDA Office of the Assistant Secretary for Civil Rights (ASCR) Policy 
Memo (May 2022): Clarifying prohibitions against discrimination based on 
gender identity and sexual orientation.

Regulation approved:
cps 4/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of 
the Connecticut Association of Boards of Education, Inc.
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A mandated policy.

Students

Ages of Attendance/Admissions/Placement

In accordance with Connecticut General Statute 10-186, the Board of Education shall provide 
education for all persons, residing in the District, five years of age and over, who reach age five 
on or before the first day of September of any school year, and under twenty-one (age twenty-two 
for special education students) who is not a graduate of a high school or vocational school, except 
as provided in Connecticut General Statutes 10-233c and 10-233d. 

A child under five may be admitted to kindergarten if the parent or guardian makes a written 
request to the school principal, and the principal and an appropriate staff person conduct an 
assessment that determines the child is developmentally ready for kindergarten. The chosen 
assessment shall be administered universally in all district schools. The assessment tool shall 
produce results that are valid and reliable and shall holistically assess a number of areas, including 
cognitive, social-emotional, physical development, and health and shall be culturally and 
linguistically appropriate. The assessment shall also include information from the child’s parent 
or guardian and preschool teacher or early care provider. 

Parent requests for a waiver must be sent to the school principal by (add date and other relevant 
information regarding logistics related to waiver requests, such as email address and parent or 
guardian contact information). Assessments will be administered the week of (add date, times, 
and locations).

Boards of Education that choose to allow waivers for the 2026-2027 school year are required to 
have a policy allowing such waivers.  (Policy 5112.01)

Transitional Waiver (2026-2027)

The District recognizes that the shift in the state-mandated cutoff date (from January 1 to 
September 1) may place a hardship on families. Therefore, for the 2026-2027 school year, the 
District shall provide a waiver process for children who turn five between September 2, 2026, and 
December 31, 2026. 

Sunset of “Transitional” Waiver

• Effective Dates: This policy applies to the 2026-2027 enrollment cycle.

• Expiration: The “transitional” waiver option described herein shall expire on (Insert Date, 
e.g., June 30, 2027). Future enrollment cycles shall be governed by the standing Board 
Policy on kindergarten admissions, which may be more restrictive as the state’s transition 
period concludes. 

For children requiring special education services with an Individualized Education Program (IEP), 
the assessment process shall be aligned with the child’s IEP accommodations or a Section 504 
accommodation plan and individualized to align with their plan. 
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Students

Ages of Attendance/Admissions/Placement (continued)

A child determined to be developmentally ready for kindergarten may be admitted without a vote 
of the board of education at a duly called meeting.

Additionally, according to Connecticut General Statute 10-76d (b2), special education will be 
provided for children who have attained the age of three and who have been identified as being in 
need of special education, and whose educational potential will be irreparably diminished without 
special education. If a special education student is being considered for an exception, the Planning 
and Placement Team (PPT) will make a recommendation to the administrator in charge of special 
education.

In order to determine a child’s eligibility for ELL programs, parents/guardians of all new students 
enrolling for the first time and all re-enrolling students who have not previously attended a 
Connecticut public school must complete a Home Language Survey (HLS) at the time of 
enrollment. A student may also take a screening exam. The student must be enrolled first before 
the administration of the assessment. Neither the survey nor the exam are conditions of enrollment.

Note: When a student is enrolling in a new school district or new state charter school, written 
notification of such enrollment shall be provided to the previous school district or charter 
school not later than two business days after the student enrolls.

Children who apply for initial admission to the District’s schools by transfer from nonpublic 
schools or from schools outside the District will be placed at the grade they would have reached 
elsewhere pending observation and evaluation by classroom teachers, guidance personnel, and the 
school Principal.  After such observations and evaluations have been completed, the Principal will 
determine the final grade placement of the children.

Parents and those who have the control of children five years of age and under eighteen years of 
age, are obligated by Connecticut law to require their children to attend public day school or its 
equivalent in the District in which such child resides, unless such child is a high school graduate 
or the parent or person having control of such child is able to show that the child is elsewhere 
receiving equivalent instruction in the studies taught in the public schools. Students under age 
eighteen are subject to mandatory attendance laws unless they are at least seventeen and their 
parent/guardian, or other person having control of the child, consents to such child’s removal from 
school. The parent or person shall exercise this option by personally appearing at the school district 
office to sign a withdrawal form. 

Such withdrawal form shall include an attestation from a guidance counselor, school counselor or 
school administrator of the school that this District has provided the parent or person with 
information on the educational opportunities options available in the school system and in the 
community, and the parent or guardian that the child will be enrolled in an adult education program 
upon the child’s withdrawal from school.
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Students

Ages of Attendance/Admissions/Placement (continued)

Enrollment

The enrollment process shall be focused on obtaining only the information deemed necessary to 
establish residency and age. The District shall not request other information as a condition of 
enrollment or state in its policies or on its websites or otherwise, that other information is required 
to enroll children. The District shall immediately enroll a homeless child and allow such student 
to attend school even if the student is unable to produce records normally required for enrollment. 
Additional data collection may occur, but it must be completed in such a manner that does not 
interfere with the enrollment of a child in school.

Each child entering the District schools for the first time must present a birth certificate or offer 
legal evidence of birth data, as well as proof of a recent physical examination and required 
immunizations. Other documents that may be accepted as proof of a child’s age include, but are 
not limited to, a photocopy of a birth certificate, earlier school records, state-issued identification 
document, driver’s license or passport, parent’s affidavit or unsworn statement as to a child’s age, 
physician’s certificate verifying a child’s age, or immunization records. 

If the parents or guardians of any children are unable to pay for such immunizations and/or 
physicals, the expense of such immunizations and/or physicals shall on the recommendation of the 
Board, be paid by the Town. Proof of domicile may also be requested by the Building Principal.
The parent or person having control of a child five years of age shall have the option of not sending 
the child to school until the child is six years of age by December 31st of any school year. The 
parent or person having control of a child six years of age shall have the option of not sending the 
child to school until the child is seven years of age by December 31st of any school year.
Any child entering or returning to the District from placement in a juvenile detention school, the 
Connecticut Juvenile Training School, or any other residential placement, shall have the 
educational records of such child provided to the Superintendent of Schools by the Department of 
Children and Families (DCF) and the Judicial Department.  Such information will be shared with 
the Principal of the school to which the student is assigned.  The Principal can disclose them to the 
staff who teach or care for the child.
The District will immediately enroll any student who transfers from Unified District No. 1 or 
Unified District No 2.  A student transferring from the Unified School Districts who had previously 
attended school in the local District shall be enrolled in the school such student previously 
attended, provided such school has the appropriate grade level for the student.
Residency
The District, when determining residency, shall not request documentation of citizenship or 
immigration status of a child or the child’s parents/guardians. The Board believes such 
documentation is not relevant to establishing residency.
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Students

Ages of Attendance/Admissions/Placement 

Residency (continued)
In the establishment of residency, the Board will accept such documentation as, but not limited to, 
a lease agreement, mortgage document, property tax record, rent receipt, home owners insurance, 
current utility bill, current proof of government benefits, CT driver’s license, automobile 
registration or insurance.  An Affidavit of Residence, properly executed, shall also be acceptable.

For purposes of establishing the residency of a child of a member of the armed forces, as defined 
in C.G.S. 27-103, and who is seeking enrollment in a district school, in which such child is not yet 
a resident, the Board shall accept the military orders directing such member to Connecticut or any 
other documents from the armed forces indicating the transfer of such member to Connecticut as 
proof of residency in the District.

The above requirements are not to serve as barriers to immediate enrollment of students, 
designated as homeless or foster children as required by the Every Student Succeeds Act (ESSA) 
and the McKinney-Vento Act as amended by the ESSA. The District shall work with the local 
child welfare agency, the school last attended, or other relevant agencies to obtain necessary 
enrollment documentation. The District shall immediately enroll a homeless student and allow 
such student to attend school even if the student is unable to produce records normally required 
for enrollment.

The parent/guardian of any child who is denied admission to the District’s schools, or an 
unaccompanied minor, a student eighteen years of age or older, a homeless child or youth or an 
unaccompanied youth who is denied schooling on the basis of residency, or an agent or officer 
charged with the enforcement of the laws concerning attendance at school may request, in writing, 
a hearing by the Board of Education.

The parent or person shall exercise such option by personally appearing at the school district office 
and signing an option form. The District shall provide the parent or person with information on 
the educational opportunities available in the school system.

A child who has attained the age of seventeen and who has voluntarily terminated enrollment with 
parental consent in the District’s schools and subsequently seeks readmission may be denied 
readmission for up to ninety school days from the date of such termination unless such child seeks 
readmission to the District not later than ten (10) school days after such termination in which case 
the Board shall provide school accommodations to such child not later than three school days after 
such child seeks readmission. 
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Students

Ages of Attendance/Admissions/Placement (continued)

In Summary:

❖ A parent with a child 5 and under 18 is obligated to have that child attend school.
▪ Unless the child graduated High School
▪ Unless the parent demonstrates the child is receiving equivalent instruction 

elsewhere.

❖ Students under 18 are subject to mandatory attendance laws
▪ Unless they are at least 17 and the parent consents to the child’s removal from 

school having demonstrated the child is receiving equivalent instruction 
elsewhere.

❖ The parent must personally appear at the school district office, and sign a withdrawal form. 
(18 year old)

--The form must include an attestation from a guidance counselor, school 
counselor, or school administrator

--The attestation must indicate that the parent or student received information 
regarding educational programs or options available in the school or 
community.

❖ The parent must personally appear at the school district office, and sign a withdrawal form. 
(17 year old)

--The form must include an attestation from a guidance counselor, school 
counselor, or school administrator

--The attestation must indicate that the parent or student received information 
regarding educational programs or options available in the school or 
community.

--The parent or guardian must attest that the 17 year old withdrawing student 
has enrolled in an adult education program

❖ The parent with a five year old has the option of not sending a child until 6.

❖ The parent with a six year old has the option of not sending a child until 7.

A child who has attained the age of nineteen or older may be placed in an alternative school 
program or other suitable educational program if he/she cannot acquire a sufficient number of 
credits for graduation by age twenty-one. 
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Students

Ages of Attendance/Admissions/Placement (continued)

(cf. 5118.1 - Homeless Students)
(cf. 5118.3 - Children in Foster Care)
(cf. 6146 - Graduation Requirements)

Legal Reference: Connecticut General Statutes
4-176e to 4-180a Agency hearings.
4-181a Contested cases. Reconsideration. Modifications.
10-15 Towns to maintain schools.
10-15c Discrimination in public schools prohibited.  School attendance by 
five-year-olds.
10-76a - 10-76g re special education.
10-184 Duties of parents (re mandatory schooling for children ages five to 
sixteen, inclusive) as amended by PA-98-243, PA 00-157, PA 09-6 
(September Special Session) and PA 18-15
10-186 Duties of local and regional boards of education re school 
attendance. Hearings. (as amended by P.A. 19-179)
P.A. 19-179 An Act Concerning Homeless Students; Access to education
Appeals to State Board. Establishment of hearing board.
10-233a - 10-233f Inclusive; re: suspend, expel, removal of pupils.
10-233c Suspension of pupils.
10-233d Expulsion of pupils.
State Board of Education Regulations.
10-76a-1 General definitions (c) (d) (q) (t).
P.A. 19-179 An Act Concerning Homeless Students’ Access to Education.
“Guidance for Connecticut School Districts: Enrollment Process and 
Practice,” State Department of Education, December 2019.
P.A. 21-86 An Act Concerning the Enrollment of Children of Members of 
the Armed Forces in Public Schools and the Establishment of a Purple Star 
School Program.
P.A. 23-208 An Act Making Certain Revisions to the Education Statutes.
McKinney-Vento Homeless Assistance Act (PL 107-110 Sec. 1032) 42 
U.S.C. §11431-11435, as amended by the ESSA, P.L. 114-95.
Federal Register: McKinney-Vento Education for Homeless Children & 
Youths Program, Vol. 81 No. 52, 3/17/2016.

Policy adopted:
rev 7/23
rev 2/24
rev 5/25
rev 3/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
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Form #4

________________ PUBLIC SCHOOLS
___________, Connecticut

Request for a Waiver
To Request an Exemption to Public Act 23-208 

Establishing an Age 5 Kindergarten Cutoff Date of September 1

Pursuant to Public Act 23-208 of the Connecticut General Statutes,

I, _______________________________, of _________________________________
Name of Parent or Guardian Address

the parent, guardian, or other person charged with the care of the following child,

______________________________, of ______________________________ who was born
Name of Child Address 

on ______________________ request that my child attend kindergarten prior to reaching five
 Date of Birth

(5) years of age on September 1st. I understand that my child will be subject to an assessment 

by the principal and a certified staff member, who will determine whether admitting my child

is “developmentally appropriate.”

Acknowledged by:

____________________________
Signature of Parent or Guardian

________________
Date

Boards of Education that choose to allow waivers for the 2026-2027 school year are required to 
have a policy allowing such waivers.  (Policy 5112.01)

Sunset of “Transitional” Waiver

• Effective Dates: This policy applies to the 2026-2027 enrollment cycle.

• Expiration: The “transitional” waiver option described herein shall expire on (Insert Date, 
e.g., June 30, 2027). Future enrollment cycles shall be governed by the standing Board 
Policy on kindergarten admissions, which may be more restrictive as the state’s transition 
period concludes. 
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This model “transition” policy is designed to reflect the requirements of Public Act 23-208, as 
amended, and the transition for the 2026-2027 school year. It balances the state’s mandatory 
age cutoff with the district’s discretionary authority to provide a waiver through the required 

assessment process. Boards of Education that choose to allow waivers for the 2026-2027 school 
year are required to have a policy allowing such waivers.

Students

Kindergarten Enrollment and Early Entry Waiver (2026-2027)

I. Purpose

In accordance with the Connecticut General Assembly’s March 2026 Emergency 
Legislation, §§26-27 and Public Act 23-208, this policy establishes the age requirements 
for enrollment in kindergarten and the specific, time-bound “transitional” waiver process 
available to families for the 2026-2027 academic school year.

The _________________________ Board of Education adopts the following procedures 
for the 2026-2027 school year.

II. Eligibility for “Automatic” Enrollment

To be eligible for kindergarten, a child must have reached the age of five (5) on or before 
September 1.

Transitional Waiver (2026-2027)

The District recognizes that the shift in the state-mandated cutoff date (from January 1 to 
September 1) may place a hardship on families. Therefore, for the 2026-2027 school year, the 
District shall provide a waiver process for children who turn five between September 2, 2026, and 
December 31, 2026. 

Note: A waiver is not a guarantee of enrollment; it is a request for an exception based on a 
determination of developmental readiness. However, students transferring to the District from 
other Connecticut districts and have been assessed in accordance with state requirements and 
subsequently granted a waiver for the 2026-2027 school year, shall be granted a waiver for the 
same academic year. 

Waiver Application Requirements

To apply for a waiver, parents or guardians must complete the following steps:

1. Written Request: Submit a formal “Request for Kindergarten Waiver” to the Principal of 
the child’s assigned school. This request must be submitted no later than (insert District 
Deadline, e.g., May 1, 2026).

2. Parental Questionnaire: Complete a developmental history and social-emotional 
snapshot of the child to provide context for the school’s assessment.

3. Mandatory Assessment: Under state law, once a written request is received, the District 
shall conduct an assessment of the child. The child will be invited to a school-based 
screening where a certified staff member (e.g., kindergarten teacher, school psychologist, 
or early childhood specialist) will evaluate:

a. Social and emotional maturity
b. Communication and language skills
c. Physical and cognitive development
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Students

Kindergarten Enrollment and Early Entry Waiver (2026-2027)

Waiver Application Requirements  (continued)

Determination 

The Principal, in consultation with the assessment team, shall issue a written decision to the family. 
The decision of the Principal and the certified staff regarding whether early entry is 
“developmentally appropriate” is final and not subject to further appeal to the Board of Education.

Sunset of “Transitional” Waiver

• Effective Dates: This policy applies to the 2026-2027 enrollment cycle.

• Expiration: The “transitional” waiver option described herein shall expire on (Insert Date, 
e.g., June 30, 2027). Future enrollment cycles shall be governed by the standing Board 
Policy on kindergarten admissions, which may be more restrictive as the state’s transition 
period concludes. 

Legal References: Connecticut General Statutes
10-15c 
Public Act 23-208 An Act Making Certain Revisions to the Education 
Statutes
2026 Emergency Legislation (SB 298), §§ 26 &27 – Kindergarten Waivers 

Policy adopted:
cps 3/26



REPORTING OF CHILD ABUSE, NEGLECT AND SEXUAL ASSAULT: AN UPDATE
PAGE 1

(Background Information for Policy Review Committee)

In December 2019, the Department of Children and Families (DCF) put in place new procedures 
for mandated reporters. DCF Policy 22-1-3 was revised to clarify that school district mandated 
reporters could now report electronically when they reasonably suspect that a child has been 
abused, neglected, or placed at risk of imminent harm in a “non-emergent” situation without risk 
that they will be subject to a failure-to-report finding.

Public Act 18-67, “An Act Concerning Minor Revisions to the Statutes of the Department of 
Children and Families and Establishing a Pilot Program to Permit Electronic Reporting by 
Mandated Reporters,” made several changes in laws related to DCF. The legislation allowed DCF 
to establish a pilot program that permitted certain mandated reporters to submit reports of 
suspected child abuse and neglect electronically, and, beginning on October 1, 2019, allows all 
mandated reporters and other individuals to file such reports electronically (§§4-7, 12).

Specifically, existing law prior to this legislation required mandated reporters of child abuse or 
neglect to submit their initial report orally by telephone or in person to the DCF Commissioner or 
law enforcement within 12 hours of suspecting child abuse or neglect, and to submit a written 
report within 48 hours of submitting an oral report. The Act permitted DCF to establish, within 
existing appropriations, a pilot program that allows certain mandated reporters of child abuse and 
neglect to submit reports electronically, as prescribed by the Commissioner. Any such program 
had to begin on or after July 1, 2018, and end by September 30, 2019. The Act gives the DCF 
Commissioner the discretion to choose which categories of mandated reporters may participate in 
the pilot program.

Beginning October 1, 2019, the Act allows all mandated reporters of child abuse and neglect to 
file their reports electronically, as the Commissioner prescribes.  All electronic reports must 
include the same information currently required for oral and written reports. A reporter who 
electronically files an initial report must respond to further inquiries DCF makes within 24 hours 
of receiving the report. In addition to required reporting, existing law allows mandated reporters 
acting outside of their professional capacity, or anyone else with reasonable cause to suspect child 
abuse or neglect, to make oral or written reports to DCF or law enforcement. Starting October 1, 
2019, the act allows such reports to also be made electronically, in a manner the Commissioner 
prescribes.

DCF did implement the pilot program in 2019. Attorneys Natalia Sieira-Millan and Thomas B. 
Mooney reported in Shipman & Goodwin’s publication of School Law-Emerging School Law 
Issues, “Online reporting was not used extensively through this pilot program, however, because 
school mandated reporters were cautioned that a decision to report an ‘emergent’ situation online 
could be considered a failure to report, subjecting the reporter to the risk of penalties, which could 
even include criminal prosecution.”
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The online reporting program is no longer a pilot. Therefore, school employees may file reports 
online. DCF revised its policy 22-1-3, “Mandated Reporter’s Failure to Report,” to provide 
“Online reports may be made to the Careline by mandated reporters if the report is of a non-
emergent nature. A 'non-emergent' situation is one in which a report is mandated, but the child is 
not in immediate risk. Moreover, it will not be considered a failure to report if an online report is 
submitted and later determined to have concerned an emergent situation. The reporter may be 
referred for further training regarding the appropriate use of online reporting.”

To the above change, DCF created two new special units dedicated exclusively to investigating 
allegations of abuse or neglect against school employees. Five social workers are assigned to each 
of these new units. This reorganization is expected to provide greater statewide uniformity in 
addressing issues in the school setting.

In addition, the Connecticut General Assembly has subsequently passed several significant pieces 
of legislation that directly affect mandated reporting requirements and school board policies. The 
most critical updates come from Public Acts 24-41 and 24-118, as well as the broader 
requirements of Public Act 23-160.

1. Mandated Report Preliminary Inquiries (P.A. 24-41)
Effective July 1, 2024, this act clarifies the boundaries of what a school employee can do 
before filing a report.

a. Preliminary Inquiry: The law now explicitly states that mandated reporters may 
conduct a “preliminary inquiry” to determine if there is reasonable cause to suspect 
abuse or neglect.

b. Distinction from Investigation: Your policy should distinguish these inquiries 
from formal investigations. DCF is required to update its training to help reporters 
ensure their inquiries are limited to establishing reasonable cause and do not 
interfere with a potential DCF investigation.

c. Good Faith Immunity: The act restores the “good faith exception,” providing 
immunity from civil or criminal liability for reporters who, in good faith, do 
not report an allegation because their inquiry did not find reasonable cause.

2. Terminology: “Child Sexual Abuse Material” (P.A. 24-118)
a. Updated Definitions: Effective October 1, 2024, the term “child pornography” has 

been replaced with “child sexual abuse material” throughout the Connecticut 
statutes.

b. Action Item: Review your policy’s definitions section to ensure this updated 
terminology is reflected, as it now aligns with criminal and reporting statutes.

3. Expanded Mandated Reporter Definitions (P.A. 23-160)
a. Contractors: The definition of “school employee” now explicitly includes any 

person who has a contract with the school, has regular contact with K-12 students, 
and provides services to or on behalf of students.

b. Coaches: It clarifies that this includes all coaches, whether they are intramural, 
interscholastic, or otherwise employed by the district.
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4. Notification and Hiring Protocols (HB 05327/2026 Session)
a. Investigation Disclosure: Be aware of shifting requirements regarding the 

disclosure of “open or pending investigations” during the hiring process. Recent 
legislative trends (and proposed 2026 bills) emphasize that former employers are 
authorized – and sometimes required – to disclose pending investigations of abuse 
or sexual misconduct to a hiring district.

Implementation Checklist for Board Policies
Policy Area Required Update
Definitions Replace "child pornography" with "child sexual abuse material."
Reporting 
Process Include the allowance for preliminary inquiries to establish reasonable cause.

Electronic 
Reporting

Explicitly mention the DCF Online Reporting Portal for non-emergent 
reports (emergent reports still require a call to the Careline).

Scope of Staff Ensure contractors with regular student contact are listed as mandated 
reporters.

Records & 
Hiring

Update "Section 10-222c" (Sexting/Bulleting/Abuse) cross-references to 
ensure pending investigations are disclosed during background checks.

Policy Implications

Policy #5141.4, “Reporting of Child Abuse, Neglect and Sexual Assault,” pertains to this topic. 
These actions by DCF were viewed as an appropriate opportunity to update CABE’s existing 
model sample policies. The updated models follow. This is a mandated policy to be included in a 
district’s policy manual. There are many Appendices to these policies which did not require 
updating and are available upon request.

April 2020
Revised March 2026
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A sample of this mandated policy to consider with update reflecting PA 22-87.

Students

Reporting of Child Abuse, Neglect, and Sexual Assault

The Board of Education (Board) recognizes its legal and ethical obligations in the reporting of 
suspected child abuse, neglect, and sexual assault. Any person applying for employment with the 
Board shall submit to a record check of the Department of Children and Families Child Abuse and 
Neglect Registry before the person may be hired. Mandated reporters include all school employees, 
specifically Superintendent, administrators, teachers, substitute teachers, guidance counselors, 
school counselors, paraprofessionals, coaches of intramural and interscholastic athletics, as well 
as licensed nurses, physicians, psychologists and social workers and licensed behavior analysts 
either employed by the Board or working in one of the District schools, or any other person who, 
in the performance of his or her duties, has regular contact with students and who provides services 
to or on behalf of students enrolled in District schools. Such individual(s) who have reasonable 
cause to suspect or believe that a child has been abused, neglected, placed in imminent risk of 
serious harm, or sexually assaulted by a school employee are required to report such abuse, neglect, 
or risk and/or sexual assault.

The Board shall annually distribute the mandated reporter policy electronically to all school 
employees and contractors employed by the Board of Education in regular contact with children.  
The Board shall annually distribute electronically to all school employees and relevant contractors. 
Board members, parents, and guardians of enrolled students, (1) guidelines on identifying and 
reporting child sexual abuse, starting in the 2022-23 school year, and (2) information on DCF’s 
sexual abuse and assault awareness and prevention program.

A mandated reporter’s suspicions may be based on factors including, but not limited to, 
observations, allegations, facts by a child, victim, or third party.  Suspicion or belief does not 
require certainty or probable cause.

Alternate Language:  In furtherance of CGS 17a-101 et. seq., and its purpose, it is the policy of 
the Board of Education to require ALL EMPLOYEES of the Board of Education to report 
suspected abuse and/or neglect, or imminent risk of serious harm, in accordance with the 
procedures set forth in this policy.

Furthermore, the Board of Education requires all personnel who have reasonable cause to suspect 
or believe that a child, under the age of eighteen (18), except in the case of sexual assault by a 
school employee, has been abused, neglected, has had non-accidental physical injury, or injury 
which is at variance with the history given of such injury, is placed in imminent danger of serious 
harm or has been sexually abused by a school employee to report such cases in accordance with 
the law, Board policy and administrative regulations. The mandatory reporting requirement 
regarding the sexual assault of a student by a school employee applies based on the person’s status 
as a student, rather than his or her age.

A mandated reporter shall make an oral report, by telephone or in person, to the Commissioner of 
Children and Families or a law enforcement agency as soon as possible, but not later than twelve 
(12) hours after the mandated reporter has reasonable cause to suspect or believe that a child has 
been abused, neglected, or placed in imminent risk of serious harm. 
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Students

Reporting of Child Abuse, Neglect, and Sexual Assault (continued)

In addition, the mandated reporter shall inform the building principal or his/her designee that 
he/she will be making such a report. Not later than forty-eight hours after making the oral report, 
the mandated reporter shall file a written or electronic report with the Commissioner of Children 
and Families or his/her designee.  (The Department of Children and Families has established a 24-
hour Child Abuse and Neglect Hotline, “Careline” at 1-800-842-2288 for the purpose of making 
such oral reports.)

A mandated reporter may make the required oral report electronically in the manner prescribed by 
the Commissioner of Children and Families. An employee making an electronic report shall 
respond to any further inquiries from the Commissioner of Children and Families or a designee 
within twenty-four hours. Such employee shall inform the Superintendent or his/her designee as 
soon as possible as to the nature of further communication with the Commissioner or designee.

Online reports may be made to the Careline by mandated reporters if the report is non-emergent. 
A non-emergent situation is one in which a report is mandated, but the child is not at immediate 
risk. (Note: Mandated reporters reporting electronically when they reasonably suspect that a child 
has been abused, neglected, or placed at risk of imminent harm in a “non-emergent” situation can 
do so without risk that they will be subject to a failure to report finding and subsequent penalties.)

The oral and written reports shall include, if known: (1) the names and addresses of the child and 
his/her parents/guardians or other persons responsible for his/her care; (2) the child’s age; (3) the 
child’s gender; (4) the nature and extent of the child’s injury or injuries, maltreatment or neglect; 
(5) the approximate date and time the injury or injuries, maltreatment or neglect occurred; (6) 
information concerning any previous injury or injuries to, or maltreatment or neglect of, the child 
or his/her siblings; (7) the circumstances in which the injury or injuries, maltreatment or neglect 
came to be known to the reporter; (8) the name of the person(s) suspected to be responsible for 
causing such injury or injuries, maltreatment or neglect; (9) the reasons such person or persons are 
suspected of causing such injury or injuries, maltreatment or neglect; (10) any information 
concerning any prior cases in which such person or persons have been suspected of causing an 
injury, maltreatment or neglect of a child; and (11) whatever action, if any, was taken to treat, 
provide shelter or otherwise assist the child. (For purposes of this section pertaining to the required 
reporting, a child includes any victim under eighteen years of age educated in a technical high 
school or District school. Any person who intentionally and unreasonably interferes with or 
prevents the making of the required report or attempts to conspire to do so shall be guilty of a class 
D felony, unless such individual is under eighteen years of age or educated in the technical high 
school system or in a District school, other than part of an adult education program.)

If the report of abuse, neglect, or sexual assault involves an employee of the District as the 
perpetrator, the District may conduct its own investigation into the allegation, provided that such 
investigation shall not interfere with or impede any investigation conducted by the Department of 
Children and Families or by a law enforcement agency.
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The Board recognizes that the Department of Children and Families is required to disclose records 
to the Superintendent of Schools in response to a mandated reporter’s written or oral report of 
abuse or neglect, or if the Commissioner of Children and Families has a reasonable belief that a 
school employee abused or neglected a student. Not later than five (5) working days after an 
investigation of child abuse or neglect by a school employee has been completed, DCF is required 
to notify the school employee, the Superintendent, and the Commissioner of Education of the 
investigation’s results. If DCF has reasonable cause and recommends that the employee be placed 
on DCF’s Child Abuse and Neglect Registry, the Superintendent shall suspend such employee.

The Board, recognizing its responsibilities to protect children and in compliance with its statutory 
obligations, shall provide to each employee in-service training regarding the requirements and 
obligations of mandated reporters. District employees shall also participate in training offered by 
the Department of Children and Families. Each school employee is required to complete a refresher 
training program not later than three (3) years after completing the initial training program and 
shall thereafter retake such refresher training course at least once every three years.

The Principal of each school in the district shall annually certify to the Superintendent that each 
school employee working at such school has completed the required initial training and the 
refresher training.

State law prohibits retaliation against a mandated reporter for fulfilling his/her obligations to report 
suspected child abuse or neglect. The Board shall not retaliate against any mandated reporter for 
his/her compliance with the law and Board policy pertaining to the reporting of suspected child 
abuse and neglect.

(This paragraph is optional) Policy and procedure development must include three major 
components: Education, Intervention, and Evaluation. The Education component requires that 
school personnel be provided with ongoing education (staff development) related to the 
recognition and reporting of suspected child abuse, neglect, and sexual assault. Intervention 
requires that “at-risk” students be identified and that suspected child abuse, neglect, and sexual 
assault be reported. Evaluation is essential to determine whether policies and procedures are 
effective and appropriately updated to incorporate changes in knowledge, personnel, student and 
family needs, community resources, and the law. Such evaluation should take place annually, or 
more frequently as needed.

In accordance with the mandates of the law and consistent with its philosophy, the Board, in 
establishing this policy, directs the Superintendent of Schools to develop and formalize the 
necessary rules and regulations to comply fully with the intent of the law.
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This policy will be distributed annually to all employees. Documentation shall be maintained that 
all employees have, in fact, received the written policy and completed the required initial and 
refresher training related to mandated reporting of child abuse and neglect as required by law.

The Board of Education will post the telephone number of the Department of Children and 
Families’ child abuse hotline, Careline, and the Internet web address that provides information 
about the Careline in each District school in a conspicuous location frequented by students. Such 
posting shall be in various languages, most appropriate for the students enrolled in the school.

Mandated Report Preliminary Inquiries 

• Preliminary Inquiry (School Level): The school administration shall conduct a 
Preliminary Inquiry immediately upon receipt of a report or suspicion of abuse or neglect. 
The sole purpose of this inquiry is to gather enough information to determine if there is 
“reasonable cause to suspect” that a child has been abused or neglected, thereby triggering 
the mandatory reporting obligation. 

o Scope: Limited to identifying the parties involved, confirming the timeline of the 
alleged incident, and ensuring the immediate safety of the student.

o Actions: May include a brief conversation with the student or the reporting staff 
member.

o Limitation: The Preliminary Inquiry shall not include a detailed forensic interview of 
the child, nor shall it be used to determine the ultimate truth of the allegations. 
Administrators must not “investigate” the incident in a way that could interfere with a 
future criminal or Department of Children and Families (DCF) investigation.

Formal Investigation
• A Formal Investigation is the comprehensive process conducted by DCF and/or Law 

Enforcement once a report has been filed.

o Scope: A systematic evaluation of the child’s safety, the family environment, and the 
validity of the allegations.

o Actions: Forensic interviews, home visits, medical examinations, and the collection of 
physical evidence.

o School Role: The Board of Education and its employees shall cooperate fully with the 
formal investigation but shall not conduct a parallel investigation unless specifically 
authorized by DCF or as part of a separate Title IX or personnel disciplinary process.

If the Preliminary Inquiry provides reasonable cause, the report must be made within 12 hours. 
The Preliminary Inquiry must never delay the report. If an administrator is unsure whether they 
have enough information, they are to make a report out of an abundance of caution.
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Establishment of the Confidential Rapid Response Team

The Board of Education shall establish a confidential rapid response team to coordinate with DCF 
to (1) ensure prompt reporting of suspected child abuse or neglect; or 1st, 2nd, 3rd, or 4th degree 
sexual assault; 1st degree aggravated sexual assault; or 3rd degree sexual assault with a firearm of 
a student not enrolled in adult education by a school employee and (2) provide immediate access 
to information and individuals relevant to DCF’s investigation of such cases.

The confidential rapid response team shall consist of (1) a local teacher and the Superintendent, 
(2) a local police officer, and (3) any other person the Board of Education deems appropriate.

DCF, along with a multidisciplinary team, is required to take immediate action to investigate and 
address each report of child abuse, neglect, or sexual abuse in any school.

Hiring Prohibitions

The Board of Education will not employ anyone who was terminated or resigned after a suspension 
based on DCF’s investigation, if he or she has been convicted of (1) child abuse or neglect or (2) 
1st, 2nd, 3rd, or 4th degree sexual assault; 1st degree aggravated sexual assault; or 3rd degree 
sexual assault with a firearm of a student who is not enrolled in adult education.

The Board of Education will not employ an individual who was terminated or resigned, if he or 
she (1) failed to report the suspicion of such crimes when required to do so or (2) intentionally and 
unreasonably interfered with or prevented a mandated reporter from carrying out this obligation 
or conspired or attempted to do so. This applies regardless of whether an allegation of abuse, 
neglect, or sexual assault has been substantiated.

(cf. 4112.6/4212.6 – Personnel Records)
(cf. 5145.511 – Sexual Abuse Prevention and Education Program)

Legal Reference: Connecticut General Statutes
10-220a Inservice training. Professional development committees. 
Institutes for educators. Cooperating teacher program, regulations. 
10-221d Criminal history records check of school personnel. 
Fingerprinting. Termination or dismissal.
10-221s Investigations of child abuse and neglect. Disciplinary action. 
17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedure for aggrieved persons. Regulations.
17a-101 Protection of children from abuse. Mandated reporters. 
Educational and training program. Model mandated reporting policy.  
17a-101a Report of abuse, neglect by or injury of child or imminent risk of 
serious harm to the child. Penalty for failure to report. Notification of Chief 
State’s Attorney.  
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Legal Reference: Connecticut General Statutes  (continued)
17a-101b Report by mandated reporters. Notification of law enforcement 
agency when allegation of sexual abuse or serious physical abuse. 
Notification of person in charge of institution, facility or school when a staff 
member suspected of abuse or neglect.
17a-101c Written or electronic report by mandated reporter.
17a-101d Contents of reports.
17a-101e Employer prohibited from discriminating or retaliating against 
employee who makes a good faith report or testifies re child abuse or 
neglect.  Immunity from civil or criminal liability. False report of child 
abuse. Referral to Office of the Chief State’s Attorney. Penalty.
17a-101g Classification and evaluation of reports. Determination of abuse 
or neglect of child. Investigation. Notice, entry of recommended finding. 
Referral to local law enforcement authority. Home visit. Removal of child 
in imminent risk of harm. Family assessment response program. 
Development of service plans and plans of care. Monitoring. Disclosure of 
information to community providers. Annual report.
17a-101i Abuse or neglect by school employees or staff member of public 
or private institution or facility providing care for children. Notice. 
Adoption of policy. Employee training program.
17a-101o School employee failure or delay in reporting child abuse or 
neglect. Policy re delayed report by mandated reporters.
17a-106 Cooperation in relation to prevention, identification and treatment 
of child abuse/neglect.
10-151 Teacher Tenure Act.
DCF Policy 22-1-3 Mandated Reporter’s Failure to Report.
PA 22-87 An Act Concerning the Identification and Prevention of a 
Response to Adult Sexual Misconduct Against Children
Public Act 23-160  An Act Concerning Education Mandate Relief and Other 
Technical and Assorted Revisions to the Education and Early Childhood 
Education Statutes
Public Act 24-41  An Act Concerning the Expansion of the State’s Paid 
Family and Medical Leave Program
Public Act 24-118  An Act Concerning the Protection of Consumers from 
Unfair Trade Practices and Regulation of Certain Consumer Protections

Policy adopted:
rev 7/22
rev 3/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.
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a. What Must be Reported
A report must be made when any mandated reporter of the Board of Education, in his/her 
professional capacity, has reasonable cause to suspect or to believe that a child under the 
age of eighteen: (Mandated reporters include all school employees and those contracted 
by board and have regular contact with children, the Superintendent, administrators, 
teachers, substitute teachers, guidance counselors, school counselors, licensed behavior 
analysts, school paraprofessionals, coaches of intramural and interscholastic athletics, as 
well as licensed nurses, physicians, psychologists and social workers either employed by 
the Board or working in one of the District schools, or any other person who, in the 
performance of his or her duties, has regular contact with students and who provides 
services to or on behalf of students enrolled in District schools.)
1. Is in danger of being or has been abused;
2. Has had non-accidental physical injuries or physical injuries which are at variance with 

the history given for them, inflicted by a person responsible for the child’s health, 
welfare or care, or by a person given access to such child by a responsible person;

3. Has been neglected; 
4. Has been sexually assaulted by a school employee; or
5. Has been placed in imminent risk of serious harm.

A mandated reporter’s suspicions may be based on such factors, including but not limited 
to, as observations, allegations, and facts by a child, victim or third party. Suspicion or 
belief does not require certainty or probable cause.
Definitions
“Abused” means that a child (a) has had physical injury or injuries inflicted upon him or 
her other than by accidental means, or (b) has injuries which are at variance with the history 
given of them, or (c) is in a condition which is the result of maltreatment, such as, but not 
limited to, malnutrition, sexual molestation or exploitation, deprivation of necessities, 
emotional maltreatment or cruel punishment.
“Neglected” means that a child (a) has been abandoned, or (b) is being denied proper care 
and attention, physically, educationally, emotionally or morally, or (c) is being permitted 
to live under conditions, circumstances or associations injurious to his well-being, or (d) 
has been abused.
“School employee” (a) a teacher, substitute teacher, school administrator, school 
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school 
paraprofessional or coach employed by the Board or who is working in an elementary, 
middle or high school; or (b) any other person who, in the performance of his or her duties, 
has regular contact with students and who provides services to or on behalf of students 
enrolled in the __________ Public Schools, pursuant to a contract with the Board. 
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Definitions (continued)
“Contractor” includes anyone contracted by the board to perform a service who has 
regular contact with children.
“Sexual assault” means for the purposes of mandatory reporting laws and this policy; a 
violation of Sections 53a-70a, 53a-71, 53a-72a, 53a-72b or 53a-73a of the Connecticut 
General Statutes.
“Statutory mandated reporter” means an individual by CGS Sec. 17a-101 to report 
suspected abuse and/or neglect of children or sexual assault by a school employee. The 
term, “statutory mandated reporter” includes all school employees, as defined above.
“Child Sexual Abuse Material” replaces “Child Pornography” throughout the 
Connecticut Statues (P.A. 24-118)

b. Reporting Procedures for Statutory Mandated Reporters
The following procedures apply only to statutory mandated reporters, as defined above.
1. When an employee of the Board of Education suspects or believes that a child has 

been abused, neglected, has been placed in imminent risk of serious harm, or sexually 
assaulted by a school employee, the following steps shall be taken:
(a) The employee shall immediately, upon having reasonable cause to suspect or 

believe that a child has been abused, neglected, or placed in imminent danger 
of serious harm, or has had non-accidental physical injury or injury which is at 
variance with the history or such injury, or sexually assaulted by a school 
employee and not later than twelve (12) hours after having such a suspicion or 
belief, make an oral report by telephone or in person to the Commissioner of 
Children and Families or his/her designee or the local law enforcement agency.  
The Department of Children and Families has established a 24-hour Child 
Abuse and Neglect Hotline (Careline) at 1-800-842-2288 to accept such oral 
reports.

Online reports may be made to the Careline by mandated reporters if the report 
is non-emergent.  A non-emergent situation is one in which a report is 
mandated, but the child is not at immediate risk. (Note: Mandated reporters 
reporting electronically when they reasonably suspect that a child has been 
abused, neglected, or placed at risk of imminent harm in a “non-emergent” 
situation can do so without risk that they will be subject to a failure to report 
finding and subsequent penalties.)



R5141.4(c)

Students

Reporting of Child Abuse/Neglect or Sexual Assault 

b. Reporting Procedures for Statutory Mandated Reporters  (continued)
(b) The employee shall also immediately make an oral report to the Building 

Principal or his/her designee and/or the Superintendent or his/her designee. If 
the building principal is the alleged perpetrator of the abuse/neglect, then the 
employee shall notify the Superintendent or his/her designee directly.

(c) If a report prepared in accordance with Section (a) above concerns suspected 
abuse, neglect, or sexual assault by a school employee, the Superintendent or 
his/her designee shall immediately notify the child’s parent or guardian that 
such a report has been made.

(d) Not later than 48 hours after making an oral report, the employee shall submit 
a written report to the Commissioner of Children and Families, or his/her 
representative, containing all the required information. The written reports 
should be submitted on the DCF-136 form or any other form designated for that 
purpose.

(e) The employee shall immediately submit a copy of the written report to the 
Principal and/or Superintendent or the Superintendent’s designee.

(f) If a report prepared in accordance with Section (c) above concerns suspected 
abuse, neglect or sexual assault by a school employee who possesses a 
certificate, permit or authorization issued by the State Board of Education, the 
Superintendent shall submit a copy of the written report to the Commissioner 
of Education, or his/her representative.

c. Mandated Report Preliminary Inquiries 

• Preliminary Inquiry (School Level): The school administration shall conduct a 
Preliminary Inquiry immediately upon receipt of a report or suspicion of abuse or 
neglect. The sole purpose of this inquiry is to gather enough information to determine 
if there is “reasonable cause to suspect” that a child has been abused or neglected, 
thereby triggering the mandatory reporting obligation. 

o Scope: Limited to identifying the parties involved, confirming the timeline of the 
alleged incident, and ensuring the immediate safety of the student.

o Actions: May include a brief conversation with the student or the reporting staff 
member.

o Limitation: The Preliminary Inquiry shall not include a detailed forensic interview 
of the child, nor shall it be used to determine the ultimate truth of the allegations. 
Administrators must not “investigate” the incident in a way that could interfere with 
a future criminal or Department of Children and Families (DCF) investigation.
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c. Mandated Report Preliminary Inquiries (continued)
Formal Investigation 
• A Formal Investigation is the comprehensive process conducted by DCF and/or Law 

Enforcement once a report has been filed.

o Scope: A systematic evaluation of the child’s safety, the family environment, and 
the validity of the allegations.

o Actions: Forensic interviews, home visits, medical examinations, and the 
collection of physical evidence.

o School Role: The Board of Education and its employees shall cooperate fully with 
the formal investigation but shall not conduct a parallel investigation unless 
specifically authorized by DCF or as part of a separate Title IX or personnel 
disciplinary process.

If the Preliminary Inquiry provides reasonable cause, the report must be made within 12 
hours. The Preliminary Inquiry must never delay the report. If an administrator is unsure 
whether they have enough information, they are to make a report out of an abundance of 
caution.

d. Contents of Reports
Any report made pursuant to this policy shall contain the following information, if known:
1. The names and addresses of the child and his/her parents or other persons responsible 

for his/her care;
2. The age of the child;
3. The gender of the child;
4. The nature and the extent of the child’s injury or injuries, maltreatment, or neglect;
5. The approximate date and time the injury or injuries, maltreatment, or neglect 

occurred;
6. Information concerning any previous injury or injuries to, or maltreatment or neglect 

of, the child or his/her siblings;
7. The circumstances in which the injury or injuries, maltreatment, or neglect came to 

be known to the reporter;
8. The name of the person or persons suspected to be responsible for causing such injury 

or injuries, maltreatment, or neglect; 
9. The reasons such person or persons are suspected of causing such injury or injuries, 

maltreatment, or neglect; 
10. Any information concerning any prior cases in which such person or persons have 

been suspected of causing an injury, maltreatment, or neglect of a child; and
11. Whatever action, if any, was taken to treat, provide shelter, or otherwise assist the 

child.
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d. Contents of Reports (continued)

For purposes of this section pertaining to the required reporting, a child includes any victim 
under eighteen years of age educated in a technical high school or District school. Any 
person who intentionally and unreasonably interferes with or prevents the making of the 
required report or attempts to conspire to do so shall be guilty of a class D felony, unless 
such individual is under eighteen years of age or educated in the technical high school 
system or in a District school, other than part of an adult education program. The mandatory 
reporting requirement regarding the sexual assault of a student by a school employee 
applies based on the person’s status as a student, rather than his or her age.

e. Investigation of the Report

If the suspected abuser is a school employee, the Superintendent or his/her designee shall 
thoroughly investigate the report, provided that such investigation does not interfere with 
or impede the investigation by the Department of Children and Families or by a law 
enforcement agency. In all other cases, DCF shall be responsible for conducting the 
investigation, with the Board's cooperation and collaboration, as appropriate. To the extent 
feasible, this investigation shall be coordinated with the Commissioner of Children and 
Families or the police to minimize the number of interviews of any child and to share 
information with other persons authorized to conduct investigations of child abuse and 
neglect. When investigating a report, the Superintendent or his/her designee shall endeavor 
to obtain, when possible, the consent of parents or guardians or other persons responsible 
for the care of the child, to interview the child, except in those cases in which there is reason 
to believe that the parents or guardians or other persons responsible for the care of such 
child are the perpetrators or the alleged abusers.

The investigation shall include an opportunity for the suspected abuser to be heard 
regarding the allegations contained in the report. During an investigation of suspected 
abuse by a school employee, the Superintendent may suspend the employee with pay or 
place the employee on administrative leave with pay pending the outcome of the 
investigation.

A person reporting child abuse, neglect, or sexual assault shall provide any person 
authorized to conduct an investigation into such claim with all information related to the 
investigation that is in the possession or control of the person reporting child abuse, neglect, 
or sexual assault, except as expressly prohibited by state or federal law.
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e. Investigation of the Report (continued)

1. Evidence of Abuse by Certain School Employees. After an investigation has been 
completed, if the Commissioner of Children and Families, based upon the results 
of such investigation, has reasonable cause to believe that a child has been abused, 
neglected or sexually assaulted by an employee who has been entrusted with the 
care of a child or has recommended that such employee be placed on the 
Department of Children and Families abuse and neglect registry, the Commissioner 
shall notify within five (5) working days after the completion of the investigation 
into child abuse, neglect or sexual assault by a school employee, the 
Superintendent, the school employee, and the Commissioner of Education of such 
finding and shall provide records, whether or not created by the Department of 
Children and Families, concerning such investigation to the Superintendent and the 
Commissioner of Education. The Superintendent shall suspend the employee, if not 
previously suspended, with pay and without diminution or termination of benefits, 
if DCF has reasonable cause that the employee abused or neglected a child and 
recommends the employee be placed on the DCF child abuse and neglect registry. 
Not later than 72 hours after such suspension, the Superintendent shall notify the 
Board of Education and the Commissioner of Education, or his/her representative, 
of the reasons for the conditions of suspension.  The Superintendent shall disclose 
records received from the Department of Children and Families to the 
Commissioner of Education and the Board of Education, or its attorney, for the 
purposes of review of employment status, certification, permit or authorization. 
Any decision of the Superintendent concerning such suspension shall remain in 
effect until the Board of Education Acts, pursuant to the provisions of Connecticut 
General Statutes. The Commissioner of Education shall also be notified if such 
certified person resigns from his/her employment in the District. Regardless of the 
outcome of any investigation by DCF and/or the police, the Superintendent and/or 
the Board, as appropriate, may take disciplinary action up to and including 
termination of employment in accordance with the provisions of any applicable 
statute, if the Superintendent’s investigation produces evidence that a child has 
been abused by a certified, permit or authorized school staff member.

If the contract of employment of a certified school employee holding a certificate, 
permit, or authorization issued by the State Board of Education is terminated as a 
result of an investigation into reports of child abuse and neglect, the Superintendent 
shall notify the Commissioner of Education, or his/her representative, within 72 
hours of such termination.
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e. Investigation of the Report (continued)
2. Evidence of Abuse by Other School Staff. If the investigation by the 

Superintendent and/or Commissioner of Children and Families did produce 
evidence that a child has been abused by a non-certified school staff member the 
Superintendent and/or the Board, as appropriate, may take disciplinary action up to 
and including termination of employment.

3. The District shall maintain records of allegations, investigations and reports that a 
child has been abused or neglected by a school employee. Such records will be 
maintained in the District’s Central Office. The records shall include any reports 
made to the Department of Children and Families. The State Department of 
Education is to have access to all such records.

4. The Board shall provide to the Commissioner of Children and Families, upon 
request for the purposes of an investigation by the Commissioner of Children and 
Families of suspected child abuse or neglect by a teacher employed by the Board, 
any records maintained or kept in District files. Such records shall include, but not 
be limited to, supervisory records, reports of competence, personal character and 
efficiency maintained in such teacher’s personnel file with reference to evaluation 
of performance as a professional employee of such board of education, and records 
of the personal misconduct of such teacher.  (“Teacher” includes each certified 
professional employee below the rank of Superintendent employed by a Board of 
Education in a position requiring a certificate issued by the State Board of 
Education.)

5. The Board of Education shall permit and give priority to any investigation conducted 
by the Commissioner of Children and Families or the appropriate local law 
enforcement agency, if a child has been abused or neglected. The Board shall conduct 
its own investigation and take any disciplinary action, in accordance with the 
provisions of section 17a-101i of the general statutes, as amended, upon notice from 
the Commissioner or the appropriate local law enforcement agency that the Board’s 
investigation will not interfere with the investigation of the Commissioner or such 
local law enforcement agency.

6. The Department of Children and Families will review, at least annually, with the State 
Department of Education all records and information relating to reports and 
investigations that a child has been abused and neglected by a school employee, in 
the Department of Children and Families’ possession, to ensure that records and 
information are being shared properly.

f. Delegation of Authority by Superintendent
The Superintendent may appoint a designee for the purposes of receiving and making 
reports, notifying and receiving notification, or investigating reports pursuant to this policy.
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g. Special Reporting Procedures Concerning Suspected Abuse or Neglect of 
Intellectually Disabled Persons

In addition to the reporting procedures set forth above, Connecticut General Statutes 
require that certain school personnel, including teachers, licensed nurses, psychologists, 
and social workers, report any suspected abuse or neglect of intellectually disabled persons 
over the age of 18. It is the policy of the Board of Education to require ALL EMPLOYEES 
of the Board of Education to comply with the following procedures in connection with the 
suspected abuse or neglect, as defined below, of any intellectually disabled person over the 
age of 18.
1. Definitions. For the purposes of this policy:

“Abuse” means the willful infliction of physical pain or injury or willful deprivation 
by a caretaker of services which are necessary to the person’s health or safety.

“Neglect” means a situation where an intellectually disabled person either is living 
alone or is not able to provide for him/herself the services which are necessary to 
maintain his/her physical and mental health, or is not receiving such necessary 
services from the caretaker.

2. Reporting Procedures. If an “employee” has reasonable cause to suspect that an 
intellectually disabled person has been abused or neglected, he/she shall, within five 
calendar days, make an oral report to the Director of the Office of Protection and 
Advocacy for Persons with Disabilities, to be followed by a written report within five 
additional calendar days, or shall immediately notify the Superintendent in order for 
the Superintendent to make such oral and written reports to the Office of Protection 
and Advocacy. If an employee reports to the Office of Protection and Advocacy, the 
employee shall immediately notify the Superintendent.

3. Contents of Report: Any such report shall contain the following information:

(a) The name and address of the allegedly abused or neglected person;
(b) A statement from the reporter indicating a belief that the person is intellectually 

disabled, together with information indicating that the person is unable to 
protect himself or herself from abuse or neglect;

(c) Information concerning the nature and extent of the abuse or neglect; and
(d) Any additional information that the reporter believes would be helpful in 

investigating the report or in protecting the intellectually disabled person.
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g. Special Reporting Procedures Concerning Suspected Abuse or Neglect of 
Intellectually Disabled Persons (continued)

4. Investigation of Report. If the suspected abuser is a school employee, the 
Superintendent shall thoroughly investigate the report following the procedures 
regarding the investigation of reports of child abuse set forth in paragraph e above.
If the investigation by the Superintendent and/or the Office of Protection and 
Advocacy produces evidence that an intellectually disabled person has been abused 
by a school employee, the Superintendent and/or the Board, as appropriate, may take 
disciplinary Action, up to and including termination of employment.

h. Disciplinary Action for Failure to Follow Policy

Any employee who fails to comply with this policy's requirements shall be subject to 
discipline, up to and including termination of employment.

i. Non-Discrimination Policy

The Board of Education shall not discharge or in any manner discriminate or retaliate 
against any employee who, in good faith, makes a report pursuant to this policy or testifies 
or is about to testify in any proceeding involving abuse or neglect.

j. Training

All District employees are required to complete a training program pertaining to the 
accurate and prompt reporting of abuse and neglect, made available by the Commissioner 
of Children and Families. In addition, all employees must complete a refresher program at 
least once every three years. Employees hired before July 1, 2011 must complete the 
refresher training program by July 1, 2012 and must retake it once every three years 
thereafter.

The School Principal shall annually certify to the Superintendent that each school 
employee working at his/her school has completed the required initial training and the 
refresher training.

k. Foster Care

Upon the Board of Education's request, the Department of Children and Families shall 
provide the name, date of birth, and school of origin for each child in its custody who has 
been placed in foster care and is attending a District school.



R5141.4(i)

Students

Reporting of Child Abuse/Neglect or Sexual Assault  (continued)

Confidential Rapid Response Team

The District will establish, a confidential rapid response team to coordinate with DCF to (1) ensure 
prompt reporting of suspected child abuse or neglect; or 1st, 2nd, 3rd, or 4th degree sexual assault; 
1st degree aggravated sexual assault; or 3rd degree sexual assault with a firearm of a student not 
enrolled in adult education by a school employee; and (2) provide immediate access to information 
and individuals relevant to DCF’s investigation of such cases.

The confidential rapid response team consists of a local teacher, the Superintendent, a local police 
officer, and any other person the Board of Education deems appropriate.

DCF, along with a multidisciplinary team, is required to take immediate action to investigate and 
address each report of child abuse, neglect, or sexual abuse in any school.

Hiring Prohibitions

The Board of Education will not employ anyone who was terminated or resigned after a suspension 
based on DCF’s investigation, if he or she has been convicted of (1) child abuse or neglect; or (2) 
1st, 2nd, 3rd, or 4th degree sexual assault; 1st degree aggravated sexual assault; or 3rd degree 
sexual assault with a firearm of a student who is not enrolled in adult education.

The Board of Education will not employ an individual who was terminated or resigned, if he or 
she (1) failed to report the suspicion of such crimes when required to do so; or (2) intentionally 
and unreasonably interfered with or prevented a mandated reporter from carrying out this 
obligation or conspired or attempted to do so. This applies regardless of whether an allegation of 
abuse, neglect, or sexual assault has been substantiated.

Posting of DCF’s “Careline”

The Board of Education will post the telephone number of the Department of Children and 
Families’ child abuse hotline, Careline, and the Internet web address that provides information 
about the Careline in each District school in a conspicuous location frequented by students. Such 
posting shall be in various languages, most appropriate for the students enrolled in the school.

(cf. 4112.5/4212.6 – Personnel Records)
(cf. 5145.511 – Sexual Abuse Prevention and Education Program)



R5141.4(j)

Students

Reporting of Child Abuse/Neglect or Sexual Assault 

Legal Reference: Connecticut General Statutes
10-220a Inservice training. Professional development committees. 
Institutes for educators. Cooperating teacher program, regulations (as 
amended by PA 11-93)
10-221d Criminal history records check of school personnel. 
Fingerprinting. Termination or dismissal (as amended by PA 11-93)
10-221s Investigations of child abuse and neglect. Disciplinary action. (as 
amended by PA 16-188)
17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedure for aggrieved persons. Regulations (as amended by PA 11-93 and 
PA 14-186)
17a-101 Protection of children from abuse. Mandated reporters. 
Educational and training program. Model mandated reporting policy.  (as 
amended by PA 96-246, PA 00-220, PA 02-106, PA 03-168, PA 09-242, 
PA 11-93, PA 15-205, PA 18-15 and PA 18-17)
17a-101a Report of abuse, neglect by or injury of child or imminent risk of 
serious harm to the child. Penalty for failure to report. Notification of Chief 
State’s Attorney.  (as amended by PA 02-106, PA 11-93, and PA 15-205, 
PA 18-15 and PA 18-17)
17a-101b Report by mandated reporters. Notification of law enforcement 
agency when allegation of sexual abuse or serious physical abuse. 
Notification of person in charge of institution, facility or school when a staff 
member suspected of abuse or neglect.
17a-101c Written or electronic report by mandated reporter.
17a-101d Contents of reports
17a-101e Employer prohibited from discriminating or retaliating against 
employee who makes a good faith report or testifies re child abuse or 
neglect.  Immunity from civil or criminal liability. False report of child 
abuse. Referral to Office of the Chief State’s Attorney. Penalty.
17a-101g Classification and evaluation of reports. Determination of abuse 
or neglect of child. Investigation. Notice, entry of recommended finding. 
Referral to local law enforcement authority. Home visit. Removal of child 
in imminent risk of harm. Family assessment response program. 
Development of service plans and plans of care. Monitoring. Disclosure of 
information to community providers. Annual report.



R5141.4(k)

Students

Reporting of Child Abuse/Neglect or Sexual Assault 

Legal Reference: Connecticut General Statutes (continued)
17a-101i Abuse or neglect by school employees or staff member of public 
or private institution or facility providing care for children. Notice. 
Adoption of policy. Employee training program.
17a-101o School employee failure or delay in reporting child abuse or 
neglect. Policy re delayed report by mandated reporters.
17a-106 Cooperation in relation to prevention, identification and treatment 
of child abuse/neglect.
10-151 Teacher Tenure Act.
DCF Policy 22-1-3 Mandated Reporter’s Failure to Report
Public Act 23-160 An Act Concerning Education Mandate Relief and Other 
Technical and Assorted Revisions to the Education and Early Childhood 
Education Statutes
Public Act 24-41 An Act Concerning the Expansion of the State’s Paid 
Family and Medical Leave Program
Public Act 24-118 An Act Concerning the Protection of Consumers from 
Unfair Trade Practices and Regulation of Certain Consumer Protections

Regulation approved:
rev 4/20
rev 3/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.



P6141.326(a)

An optional policy to consider. This updated model policy
incorporates the 2025 updated statutes and anticipates the need to

Transition to Phone-Free Schools and stricter age verification requirements.

Instruction

Internet/Computer Networks Use

Online Social Networking

I. Philosophy and Purpose

The Internet and electronic communications have vast potential to support curriculum and 
student learning, and prepare students to become responsible digital citizens. The Board of 
Education (Board) believes that they should be used in schools as a learning resource, both 
to develop student skills and to provide ongoing professional development for staff.   

The _____________________ Board of Education recognizes that while social media can 
enhance learning, its unregulated use contributes to social media addiction, mental health 
risks, and significant instructional distraction. The District shall provide access to digital 
resources primarily for instructional purposes – defined as activities directly aligned with 
curriculum, research, or career development.

II. Restriction on Personal Devices (Anticipating Adoption of Statewide Ban)

To ensure a distraction-free learning environment and curb social media addiction, the 
following restrictions apply during the school day:

• Access Restriction: Students are prohibited from accessing personal social media 
accounts via District-provided internet or personal “wireless communication 
devices” during instructional time.

• Storage Mandate: All personal wireless devices must be powered off and stored 
in a (locker/designated classroom area) during the school day, unless explicitly 
authorized for a specific instructional activity or required by a student’s IEP or 
Section 504 plan.

• Emergency Protocol: The District shall maintain a secondary communication 
protocol for parents to contact students in the event of an emergency, bypassing the 
need for personal social media or cell phone access.

III. Privacy and Mental Health Protections

In accordance with Connecticut’s 2025-26 digital safety standards, all platforms and 
“social” tools utilized by the District shall meet the following requirements:

• Default Privacy Standards: Any platform approved for student use must default to 
the highest privacy settings, specifically disabling unsolicited direct messaging 
from non-commercial adults.

• Prohibition of Addictive Design: The District shall not require or encourage the use 
of any social media platform that utilizes “addictive features” – such as infinite 
scrolls or engagement-based recommendation algorithms – without a prior Data 
Protection Assessment and explicit parental consent.



P6141.326(b)

Instruction

Internet/Computer Networks Use

Online Social Networking

III. Privacy and Mental Health Protections  (continued)

• Educational LMS Exemption: Secure Learning Management Systems (e.g., Google 
Classroom, Canvas) are exempt from these prohibitions provided they are managed 
by District personnel and do not contain public-facing social networking features.

IV. Data Privacy and Third-Party Tools

Any third-party social or digital tool that captures student-generated content must be vetted 
through the Connecticut Educational Software Hub. Providers must sign the Connecticut 
Student Privacy Pledge and confirm that no student data will be used for targeted 
advertising or to build “behavioral profiles” for non-educational purposes.

V. Reporting and “Online Safety Centers”

The District shall provide annual training to students and staff on utilizing platform-
specific Online Safety Centers to report:

• Cyberbullying and harassment
• Unauthorized disclosure of personal information
• Attempts by “unconnected” adults to initiate contact

Among the uses that are considered irresponsible, and which constitute a violation of this policy, 
include but are not limited to the following:

1. Uses that violate the law or encourage others to violate the law. This includes the 
transmittal of offensive or harassing messages; offering for sale or use any substance the 
possession or use of which is prohibited by District policy; viewing, transmitting, or 
downloading pornographic materials or materials that encourage others to violate the law; 
intruding into the networks or computers of others; and downloading or transmitting 
confidential, trade secret information, or copyrighted materials.

2. Uses that cause harm or threaten to cause harm to others or damage to their property.  This 
includes defamation (harming another’s reputation by lies); employment of another’s 
password or some other user identifier that misleads message recipients into believing that 
someone else is communicating or otherwise using his/her access to the network or the 
Internet; uploading a worm, virus, “trojan horse,” “time bomb” or other harmful form of 
programming or vandalism; participation in “hacking” activities or any form of 
unauthorized access to other computers, networks, or information systems.

3. Uses that jeopardize the security of student access and of the computer network or other 
networks on the Internet.  For example, disclosing or sharing personal passwords with 
others, or impersonating another user.

4. Uses that are commercial transactions.  Students and other users are not permitted to sell 
or buy anything over the Internet.  Private information shall not be shared.



P6141.326(c)

Instruction

Internet/Computer Networks Use

Online Social Networking  (continued)

The District shall not be responsible for information/comments posted by students on social media 
websites when the student is not engaged in District activities and not using District equipment.

The District reserves the right to monitor, inspect, copy, review, and store, at any time and without 
prior notice, all usage of the computer network and Internet access, as well as all information 
transmitted or received in connection with such usage. All such information files shall be and 
remain the property of the School District, and no user shall have any expectation of privacy 
regarding such materials.

(cf. 6141.321 – Computer Responsible Use Policy)

Legal Reference: Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records.
10-15b Access of parent or guardians to student's records.
10-234-aa to 10-234dd  Definitions. Duties re unauthorized or acquisition 
of student data.
11-8a Retention, destruction and transfer of documents
11-8b Transfer or disposal of public records.  State Library Board to adopt 
regulations.
46b-56 (e) Access to Records of Minors.
Federal Family Educational Rights and Privacy Act of 1974 (section 438 of 
the General Education Provisions Act, as amended, added by section 513 of 
PL 93-568, codified at 20 U.S.C. 1232g.).
Dept. of Education. 34 CFR. Part 99 (May 9, 1980 45 FR 30802) regs. 
implementing FERPA enacted as part of 438 of General Education 
Provisions Act (20 U.S.C. 1232g)-parent and student privacy and other 
rights with respect to educational records, as amended 11/21/96.
Children's Internet Protection Act of 2000 (HR 4577, P.L.106-554)
Communications Act of 1934, as amended (47 U.S.C. 254[h],[I]) 
Elementary and Secondary Education Act of 1965, as amended (20 U.S.C. 
6801 et seq., Part F)
Public Law 94-553, The Copyright Act of 1976, 17 U.S.C. 101 et. seq.
Reno v. ACLU, 521 U.S. 844 (1997)
Ginsberg v. New York, 390 U.S. 629, at 642, n.10 (1968)
Board of Education v. Pico, 457 U.S. 868 (1988)
Hazelwood School District v. Kuhlmeier, 484 U.S. 620, 267 (1988)
Public Act 24-141, An Act Concerning Social Media Platforms and Minors

Policy adopted:
rev 9/25
rev 4/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.



R6141.326(a)

This model administrative regulation provides the procedural framework
to implement the 2026 updated board policy 6141.326.

Instruction

Internet/Computer Networks Use

Online Social Networking  

I. Instructional Purpose and Vetting: To ensure that all social media use is “primarily 
for instructional purposes,” the following vetting process is established:

• Prior to utilizing any third-party digital tool or social platform with students, staff 
must verify its status on the Connecticut Educational Software Hub.

• If a tool is not on the Hub, the District Technology Coordinator must obtain a signed 
Connecticut Student Data Privacy Pledge from the provider, ensuring compliance 
with C.G.S. §§ 10-234aa to 10-234dd.

• Teachers must include the specific learning objective (e.g., “collaborative 
research,” “digital citizenship”) in their lessons when a social networking 
component is required.

II. Device Management and Storage: (In anticipation of HB 5035-2026’s legislative 
session mandates, schools will implement the following personal device restriction 
procedures:
• The “School Day” Window: Defined as the period from the first bell to the final 

dismissal bell.

• Storage Protocols (Middle School/High School): Devices must be stored in 
lockers or (secure classroom pouches).

o Elementary Schools: Devices must remain in backpacks and powered off.

• Authorized Use Exception: A teacher may authorize a “one-time instructional 
bypass” for a specific activity requiring the use of a personal electronic device. In 
such cases, devices are returned to storage immediately upon completion of the 
learning activity.

• IEP/504 Carve Out: Students with documented medical or educational needs (e.g., 
glucose monitoring, assistive communication) are exempt from storage mandates 
as outlined in their specific approved plan.

III. Emergency Communication Protocol: To bypass student reliance on personal devices 
during emergencies:

• Centralized Messaging: Parents shall be directed to use the (District Notification 
System, e.g., ParentSquare) for all urgent updates.

• Classroom Access: Every instructional space must maintain a functioning landline 
or internal VOIP system for immediate administrative contact.

• (Other considerations should be determined by the District’s School Security and 
Safety Committees and included in the School Security and Safety Plans)



R6141.326(b)

Instruction

Internet/Computer Networks Use

Online Social Networking  (continued)

IV. Digital Safety and “Addictive Feature” Compliance: Administrators or their 
designees shall conduct an annual audit of District-sanctioned platforms to ensure:

• Settings are verified to “Private” by default. Unsolicited direct messaging from non-
connected accounts must be blocked.

• For any platform using a recommendation algorithm (e.g., YouTube for Schools), the 
District shall provide parents with a Digital Disclosure Notice at the start of the year, 
allowing for an “Opt-Out” of algorithmic content.

• Building administrators will ensure that “public-facing” features, such as public 
comments or open profile discovery, are disabled within the District’s Google 
Classroom/Canvas environment.

V. Annual Training and Incident Reporting:

• The “Online Safety Center” training shall be integrated into the Grade 6-12 Health or 
Advisory curriculum.

• Violations, including but not limited to Cyberbullying and Harassment, must be 
reported via the District’s Title IX/Bullying Reporting Portal.

• Staff are required to assist students in utilizing the “Report” function within specific 
social media platforms when “unconnected adults” attempt contact.

VI. Enforcement and Sanctions: Violations of this regulation, including “hacking,” 
unauthorized device use, or bypassing district filters, will result in disciplinary action 
as outlined in the Student Code of Conduct, which may include:

• Temporary confiscation of the device (returned only to a parent/guardian).

• Revocation of District network privileges.

• Suspension/expulsion for severe infractions (e.g., uploading viruses or 
cyberbullying).

VII. General Expectations: The use of permitted social networking sites by students on 
District computers shall conform to the following guidelines:

• The search for illegal, crude, crass, and inappropriate things is not acceptable and 
should be avoided.

• Computers and accessing social media sites should be used for research and school 
projects or to connect with other students in a responsible manner.

• Social networking sites should not be used to harass other students.



R6141.326(c)

Instruction

Internet/Computer Networks Use

Online Social Networking  

VII. General Expectations: The use of permitted social networking sites by students on 
District computers shall conform to the following guidelines: (continued)

• Be mindful of copyright infringement, plagiarism, illegal downloading, and AI-
generated content.

• Utilize teachers and administrators to determine if the site to be used is appropriate.

• Leave an inappropriate site immediately and notify available staff.

• Assignments involving the use of social networking tools on the Internet are like 
any other school assignment, subject to the policies and procedures in the student 
handbook.

• Online social networking and the frequent use of Internet sites that contain personal 
information also increase the opportunity for unwelcome and unsolicited written 
material, pictures, or videos. Harassment in any form, including electronically 
posted comments, is unacceptable.

Regulation approved:
cps 4/26



9321(a)

Suggested bylaw to consider.

Bylaws of the Board

Time, Place, and Notification of Meetings

Regular Meetings

The Board of Education shall file with the Town Clerk, not later than January 31st of each year, the 
schedule of the regular meetings of the Board of Education and shall post the schedule on the District’s 
Internet website. No meeting shall be held sooner than thirty days after such filing.

Special Meetings

Notice of each special meeting of the Board of Education shall be filed not less than twenty-four hours 
in advance of the meeting with the Town Clerk and be posted in the Office of the Clerk, giving the 
time and place of the special meeting and the business to be transacted.  The special meeting shall 
also be posted on the District’s Internet Website. No other business shall be considered by the Board 
at that special meeting. Each member of the Board of Education shall be notified by the 
Superintendent or the Clerk not less than 24 hours prior to the time of the special meeting and shall 
be advised of the time, place, and business to be transacted, although any Board member may waive 
the 24-hour notification by a written waiver of notice or a telegram to the purpose.

Notice of Meetings

Notice of meetings will be mailed to persons filing a written request, renewable in January of each 
year. The Board of Education will charge a fee for these notices based upon the cost of the service, as 
provided by law.

Electronic Participation (Optional) 

Recognizing the inherent responsibilities and statutory duties of Board of Education members, the 
Board of Education (Board) strongly encourages Board members to attend and participate in Board 
meetings.  Though great importance is given to the physical presence of Board members at 
meetings, the attendance and participation of members by electronic equipment is authorized 
whenever physical presence is not practicable. All votes at a meeting in which members are 
attending by teleconference shall be taken by roll call.

Whenever possible, meeting agendas and supporting materials shall be available at all 
teleconference facilities used for the Board meeting.

The Board of Education recognizes that technological advances allow for broader participation in 
public meetings. In accordance with Connecticut General Statutes, the Board authorizes the use of 
electronic equipment to allow Board members to participate in meetings and to provide public 
access to such meetings.



9321(b)

Bylaws of the Board

Time, Place, and Notification of Meetings

Electronic Participation  (continued)

Any member of the Board shall be permitted to participate in a regular or special meeting of the 
Board by means of electronic equipment, such as telephone, video conferencing, or other 
technology. 

Members who wish to participate in a meeting electronically shall notify the Board Chairperson 
and Superintendent as early as possible.  The Superintendent will arrange for the meeting to take 
place at a location with the appropriate equipment so that Board members participating 
electronically may interact, and the public may observe or hear the comments. (Each part of the 
telephone conference call meeting shall be audible to the public at the location specified in the 
notice for the meeting. The location designated in the notice as the location of the meeting shall 
provide two-way communication during the entire telephone conference call and the identification 
of each party to the telephone conference call shall be clearly stated prior to the meeting.) The 
Superintendent will take measures to verify the identity of any remotely located participants.

A member participating remotely shall be considered “present for the purposes of a quorum and 
shall have the same rights to discuss and vote on matters as those members physically present, 
provided that:

• The member is able to hear and be heard by all other members in attendance.
• The member is able to hear and be heard by any members of the public in attendance.

Any member participating by electronic equipment shall make a good faith effort to state their 
name and title at the outset of each occasion that such member participates in oral deliberations.
The Board may, at its discretion, hold meetings in any of the following formats:

• In-Person: Conducted at a physical location with members physically present.
• Fully Remote: Conducted solely by means of electronic equipment.
• Hybrid: Conducted both in person at a physical location and via electronic equipment.

For any “regular” meeting held remotely or in a hybrid format, the Board shall provide the public 
with the ability to view or listen to the meeting in real-time, and the recording or transcript of such 
meeting shall be posted on the Board’s website within seven (7) days.

For any “regular” meeting held remotely or as hybrid, the Board shall provide at least forty-eight 
hours’ notice to each Board member and the public. The meeting agenda shall include clear 
instructions on how the public may access the meeting via electronic equipment. If the meeting is 
hybrid, the agenda shall state the physical location where the public may attend to observe the 
meeting or use equipment to participate.



9321(c)

Bylaws of the Board

Time, Place, and Notification of Meetings

Electronic Participation  (continued)

In any meeting where at least one member participates by electronic means, all votes shall be taken 
by roll call, unless the vote is unanimous. The minutes shall reflect which members were physically 
present and which participated via electronic means. 

If a member participating remotely is necessary to maintain a quorum and that member’s 
connection is lost, the Board shall:

• Suspend the meeting for a period of no less than thirty (30) minutes and no more than two 
(2) hours to allow the member to reconnect.

• If a quorum cannot be restored after this period, the meeting shall be adjourned or 
postponed.

• Any such interruption or adjournment shall be noted in the meeting minutes.

The Board of Education allows electronic participation whenever there is communication by or to 
a quorum of the Board, whether the communication is in person or by means of electronic 
equipment.  Meetings in which some Board members participate electronically are subject to the 
requirements of the Freedom of Information Act.

The Board may allow members to participate in meetings by telephone or other electronic means. 
Board members may not simply vote electronically, but must be connected with the meeting 
throughout the discussion of business. If a Board member electronically joins the meeting after an 
item of business has been opened, the remotely located member shall not participate until the next 
item of business is opened.

When a Board member participates electronically, the member will be considered present and will 
have his or her actual physical presence excused.  The member shall be counted present for 
purposes of convening a quorum.  The Board Secretary will document it in the Minutes when 
members participate in the meeting electronically.

Any Board member wishing to participate in a meeting electronically will notify the Board 
Chairperson and Superintendent as early as possible.  The Superintendent will arrange for the 
meeting to take place in a location with the appropriate equipment so that Board members 
participating in the meeting electronically may interact and the public may observe or hear the 
comments made. (Each part of the telephone conference call meeting shall be audible to the public 
at the location specified in the notice for the meeting. The location designated in the notice as the 
location of the meeting shall provide two-way communication during the entire telephone 
conference call and the identification of each party to the telephone conference call shall be clearly 
stated prior to the meeting.) The Superintendent will take measures to verify the identity of any 
remotely located participants.



9321(d)

Bylaws of the Board

Time, Place, and Notification of Meetings

Electronic Participation  (continued)

Electronic Participation (Alternate Version #1)

Recognizing the inherent responsibility and statutory duties of Board of Education members, the 
Board of Education (Board) strongly encourages Board members to attend and participate at 
meetings of the Board.  Though great importance is given to the physical presence of Board 
members at meetings, the attendance and participation of members by teleconference is authorized 
whenever physical presence is not practicable. All votes at a meeting in which members are 
attending by teleconference shall be taken by roll call.

Whenever possible, meeting agendas and supporting materials shall be available at all 
teleconference facilities used for the Board meeting.

Electronic Participation (Alternate Version #2)

The Board of Education authorizes that the Board Chairperson or presiding officer may allow 
Board members to participate electronically in a Board meeting if there is good cause why the 
Board members cannot attend in person and the request is received sufficiently in advance to allow 
a good quality electronic connection to be set up.  Members who participate in a Board meeting 
through electronic means may be counted in the quorum.  The location of the meeting must be in 
the normal location at ____________________ to allow the public to adequately monitor the 
meeting.  Due to security concerns, electronic participation in closed executive sessions will not 
be permitted.

(cf. 9327 – Electronic Mail Communications)

Legal Reference: Connecticut General Statutes
1-200 (2) Definitions. “Meeting”
1-206 Denial of access to public records or meetings.
1-225 Meetings of government agencies to be public, as amended by June 11 
Special Session, PA 08-3
1-225a Freedom of Information Act (FOIA)
1-227 Mailing of notice of meetings to persons filing written request.
1-228 Adjournment of meetings. Notice.
1-229 Continued hearings. Notice.
1-230 Regular meetings to be held pursuant to regulation, ordinance or 
resolution.
10-218 Officers. Meetings

Bylaw adopted by the Board:
rev 3/26

Sample policies are distributed for demonstration purposes only.  Unless so noted, contents do not necessarily reflect official policies of the 
Connecticut Association of Boards of Education, Inc.



POLICY UPDATE SUMMARY
PAGE 1

UPDATE #3 APRIL 29, 2026

The following chart has been developed and summarized for your convenience. Please note 
that this does not represent all of what is required in your policy manual, and although 
some sections in this update may not require policy language, they may be procedural 

and/or recommended.

Update 
Section Subject/Policy Topic

Policy 
Number(s) 
Impacted

Is Policy Language Required?

A. Digital Recording of 
Students and Staff 1112.6

No. CABE’s recommended sample 
policy and regulation provided.

B. Public Complaints (Form) 1312
No. CABE’s optional sample policy 

and form is provided.

C. School Lunch Services 3542 No. CABE’s optional sample policy 
and regulation is provided.

D.

Attendance (Transitional 
Waiver)

Kindergarten Enrollment 
and Early Entry Waiver 

(2026-2027)

5112

5112.01

YES. CABE’s mandated sample policy 
and regulation is provided.

    (Policy 5112.01 mandated for the 
districts choosing the waiver option)

E. Child Abuse and Neglect 5141.4
YES. CABE’s mandated sample policy 

and regulation is provided.

F.
Online Social Networking 
(Anticipates Phone Free 

Requirement)
6141.326

No. CABE’s optional sample policy 
and regulation is provided.

G. Time, Place and Notice of 
Meeting 9321

No. CABE’s recommended sample 
bylaw provided.

CONNECTICUT ASSOCIATION OF BOARDS OF EDUCATION



9321

Bylaw

Bylaws of the Board

Time, Place and Notification of Meetings

Regular Meetings

The Bristol Board of Education shall file with the City Clerk, not later than January 31st of each 
year, the schedule of the regular meetings of the Board of Education.

The business of the Bristol Board of Education shall be conducted at its regular monthly 
meeting, customarily held on the first Wednesday of each month beginning at 7:00 p.m. at a 
place designated by the Board.

Special Meetings

Notice of each special meeting of the Bristol Board of Education shall be filed not less than 
twenty-four hours in advance of the meeting with the City Clerk and be posted in the office of 
the clerk giving the time and place of the special meeting and the business to be transacted. No 
other business shall be considered by the Board at that special meeting. Each member of the 
Board of Education shall be notified by the Superintendent or the clerk not less than 24 hours 
prior to the time of the special meeting and shall be advised of the time, place and business to be 
transacted, although any Board member may waive the 24 hour notification by a written waiver 
of notice or an e-mail to the purpose.

Notice of Meetings

Notice of meetings will be mailed to persons filing a written request renewable in January of 
each year. The Board of Education will charge a fee for these notices based upon cost of the 
service, as provided by law.

Legal Reference:  Connecticut General Statutes

1-225 Meetings of government agencies to be public.

1-225 Mailing of notice of meetings to persons filing written request.

1-225 Adjournment of meetings. Notice.

1-225 Continued hearings. Notice.

1-225 Regular meetings to be held pursuant to regulation, ordinance or 
resolution.

http://www.cga.ct.gov/current/pub/title_01.htm
http://www.cga.ct.gov/current/pub/title_01.htm
http://www.cga.ct.gov/current/pub/title_01.htm
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1-225 Denial of access of public records or meetings. 

10-218 Officers. Meetings.

Bylaw Adopted:  March 10, 199

Bylaw Revised:  July 7, 2004

http://www.cga.ct.gov/current/pub/title_01.htm
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5141.4

Policy

Students

Reporting of Child Abuse

The Board of Education recognizes that a student's mental and physical health will have an effect 
on the student's ability to obtain the most benefit from attending school.  Connecticut General 
Statutes 17a-101, as amended, require all employees of the Board of Education, including 
teachers, administrators school Superintendent, school guidance counselors, school 
paraprofessionals, licensed nurses, psychologists, social workers, substitute teachers and coaches 
of intramural or interscholastic athletics, or any other person who, in the performance of his or 
her duties, has regular contact with students and who provides services to or on behalf of 
students enrolled in District schools, who have reasonable cause to suspect or believe that a child 
has been abused, neglected, or placed in imminent risk of serious harm to report such abuse 
and/or neglect.

An oral report by telephone or in person shall be made as soon as possible but no later than 12 
hours after the reporter has reasonable cause to suspect the child has been abused or neglected to 
the Commissioner of Children and Families or a law enforcement agency followed within 48 
hours by a written report. The building Principal shall be notified immediately after the oral 
report has been made and the Principal in turn will notify the Superintendent of Schools and the 
child's parents. The written report prepared and submitted by the mandated reporter shall also be 
submitted to the Principal.

Any school personnel who has reasonable cause to suspect that a district employee is abusing a 
student shall orally report that suspicion as soon as possible but no later than twelve (12) hours 
by telephone or in person to the Commissioner of Children and Families followed no later than 
48 hours of making the oral report with a written report to the Department of Children and 
Families. The Superintendent of Schools or supervising agent may be notified immediately after 
the oral report has been made. The Commissioner of Children and Families or his/her designee, 
is required to notify the head of a school, except when that person is the alleged perpetrator. The 
Superintendent or supervising agent must: 1) immediately notify parent(s) of the alleged abuse 
that a report has been made; and 2) immediately notify the Police Department of the alleged 
abuse.

In addition, the Superintendent or supervising agent, must submit a written report of suspected 
child abuse or neglect by a school employee who has been entrusted with the care of a child and 
who holds a certificate, permit or authorization issued by the State Board of Education, to the 
Commissioner of Education or his/her representative.  The Commissioner of the Department of 
Children and Families has a similar obligation.  The Superintendent shall suspend a certified 
staff employee when the investigation produces evidence that the employee abused a child.  The 
Department of Children and Families is required to send to the State Department of Education a 
copy of the report.  Within seventy-two (72) hours after such suspension the Superintendent shall 



notify the Board of Education and the Commissioner of Education or his/her representative of 
the reasons for and conditions of the suspension. If the contract of employment of a school 
employee who possesses a certificate, permit or authorization issued by the State Board of 
Education is terminated or if such certified school employee resigns his/her employment as a 
result of an investigation which reveals that child abuse has occurred, the Superintendent shall 
notify the Commissioner of Education within 72 hours of such termination.

If the report of abuse or neglect involves an employee of the District as the perpetrator, the 
District may conduct its own investigation into the allegation, provided that such investigation 
shall not interfere with or impede any investigation conducted by the Department of Children 
and Families or of law enforcement agencies.

The Superintendent shall maintain records of allegations, investigations and reports that a child 
has been abused or neglected by a school employee. Such records will be maintained in the 
District's Central Office. The records shall include any reports made to the Department of 
Children and Families. Such Department is to have access to all such records.

The Board, recognizing its responsibilities to protect children and in compliance with its 
statutory obligations shall provide in-service regarding the requirements and obligations of 
mandated reporters. District employees shall also participate in training offered by the 
Department of Children and Families. In addition, all District employees shall complete a 
training program pertaining to the accurate and prompt reporting of abuse and neglect, made 
available by the Commissioner of Children and Families. Also, all employees must complete a 
refresher program at least once every three years. Employees hired before July 1, 2011 must 
complete the refresher training program by July 1, 2012 and must retake it once every three years 
thereafter.

This policy will be distributed annually to all employees. Documentation shall be maintained that 
all employees have, in fact, received the written policy and completed training related to 
mandated reporting of child abuse and neglect as required by law.

Additionally, the Board of Education will post the telephone number of the Department of 
Children and Families' child abuse hotline, Careline, and the Internet web address that provides 
information about the Careline in each District school in a conspicuous location frequented by 
students. Such posting shall be in various languages most appropriate for the students enrolled in 
the school.

The Board shall not retaliate against any mandated reporter for his/her compliance with the law 
and Board policy pertaining to the reporting of suspected child abuse and neglect.

Legal Reference:  Connecticut General Statutes

10-220a Inservice training. Professional development committees. Institutes for 
educators. Cooperating teacher program, regulations (as amended by PA 11-93)

10-221d Criminal history records check of school personnel. Fingerprinting. 
Termination or dismissal (as amended by PA 11-93)

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedure for aggrieved persons. Regulations (as amended by PA 11-93)

17a 101 Protection of children from abuse. Reports required of certain 
professional persons. When child may be removed from surroundings without 
court order. (as amended by PA 96-246 and PA 00-220, PA 02-106, PA 03-168, 
PA 09-242 and PA 11-93)

17a 102 Report of danger of abuse.

P.A. 96 246 An Act Concerning The Reporting, Investigation and Prosecution 
of Child Abuse and the Termination of Parental Rights

10 151 Teacher Tenure Act

P.A. 11-93 An Act Concerning the Response of School Districts and the 
Departments of Education and Children and Families to Reports of Child Abuse 
and Neglect and the Identification of Foster Children in a School District

P.A. 15-205 An Act Protecting School Children.

P.A. 16-188 An Act Concerning Educational Issues

Policy Adopted:  March 1, 1995

Policy Revised:  February 5, 1997

Policy Revised:  December 4, 2002  

Policy Revised:  December 7, 2016

BRISTOL PUBLIC SCHOOLS

Bristol, Connecticut

5141.4

Students

Reporting of Suspected Child Abuse/Neglect

1.  The staff member (reporter) suspecting a child (including individuals with intellectual 
disability who are over eighteen years old) is abused/neglected must immediately report 
the suspicion to the Superintendent or building Principal or Principal's designee.

2.  The staff member (reporter) shall also immediately make an oral report of suspected 
abuse to the regional office of DCF. The oral report should contain the following 
information, if known:

http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_10.htm


a)  Names and addresses of the child and his/her parents or other person responsible 
for the child's care;

b)  Age of the child;

c)  Gender of the child;

d)  Nature and extent of the child's injury or injuries. maltreatment or neglect;

e)  Approximate date and time the injury or injuries, maltreatment or neglect 
occurred;

f)  Information concerning any previous injuries to, maltreatment of or neglect to the 
child or his/her siblings;

g)  Circumstances in which the injuries, maltreatment or neglect came to be known to 
the mandatory reporter;

h)  Name of the person or persons suspected to be responsible for causing such injury 
or injuries, maltreatment or neglect; and

i)  The reasons such person or persons are suspected of causing such injury or 
injuries;

j)  Any information concerning any prior cases in which such person or persons have 
been suspected of causing an injury, maltreatment or neglect of a child; and

k)  Whatever action, if any, was taken to treat, provide shelter or otherwise assist the 
child.

3.  A building level support team comprised of the building Principal/designee and other 
appropriate school personnel will assist and support the staff member in making the oral 
report. The purpose will be to ensure support and advocacy for the child and the reporter 
through the reporting process. The suspicion of the mandated reporter should not be 
questioned or challenged during this process.

Note:  The decision regarding parent or guardian contact should always be made after 
consultation with DCF in order to ensure the safety of the child.

a)  The building level support team will confer to decide if it is reasonable to 
interview the student or assess the student's physical status.

b)  The school nurse, psychologist, or other appropriate support personnel may 
interview the student and the school nurse may examine the child if the child is 
willing.

c)  A conference may be held with the parent/guardian in the school or a telephone 
call may be made. If the team feels the safety of the student may be jeopardized and 



further abuse of the child will occur, the parent/guardian will not be notified. Any 
notification must be done after consultation with DCF.

4.  The reporter shall also submit a written report containing all information to the 
Principal and the Superintendent of Schools.

5.  If the mandatory reporter did not earlier provide all of the above information to the 
DCF in his/her oral report, the reporter shall submit a written report to DCF containing 
such information within forty eight hours of making an oral report.

6.  The Principal or designee will keep a log of all events, i.e. date and time of initial 
referral, report to Principal, examination by the nurse, interviews, filing of the oral and 
written report. The log will be continued if DCF has access to the student in the school.

Cooperation of School District in DCF Investigations

1.  The DCF worker will notify the Principal or designee when access to any child at 
school is required and shall present official identification to the Principal or designee.

2.  The Principal or designee will notify the Superintendent of Schools of a request by 
DCF for access to any child.

3.  If deemed appropriate by DCF or the administration, the parent/guardian of the child 
will be notified prior to the interview taking place. If the administration or DCF feels the 
safety of the student may be jeopardized or further abuse to the child will occur, the 
parent/guardian will not be notified prior to the interview.

4.  The Principal or designee will arrange for an appropriate setting for the DCF worker 
to interview the student and/or siblings.

5.  During the interview of the student and/or siblings by the DCF worker a member of 
the school support team shall be present.

6.  The investigation/interview will be conducted solely by the DCF social worker.

7.  The removal of clothing as part of an investigation into an injury which may have 
been caused by child abuse shall be done only at the request of the school medical adviser 
or the school nurse.

8.  If the DCF worker determines the need for further medical assessment in a health care 
facility, the DCF worker will notify the Principal and the parent/guardian and may sign 
the child out of school only with parental permission.

If the parent denies permission for the release of the child from school, the DCF worker will 
submit to the Principal either a court order or written authorization from DCF to invoke the 96 
hour hold. A copy will be placed in the child's cumulative record.



If DCF does not have a court order or written authorization to invoke the 96 hour hold, the child 
will not be released to DCF by the school.

Procedure for Reporting Suspected Child Abuse of Students by a School Employee

1.  The staff member suspecting a child is abused/neglected by another employee of the 
school system, must immediately report the suspicion to the Superintendent of Schools or 
building Principal or Principal's designee. The staff member (reporter) shall also 
immediately make an oral report of suspected abuse to the regional office of DCF.

2.  When an investigation by DCF produces evidence of child abuse by a certified school 
employee, the Superintendent may suspend the certified professional employee with pay 
and without termination of benefits if the Commissioner of Children and Families 
recommends such school employee be placed on the child abuse and neglect registry. The 
Superintendent shall notify the Board of Education and the Commissioner of Education 
of the reasons for and the conditions of the suspension within 72 hours.

3.  If the employee suspected of child abuse/neglect is a non certified employee, that 
employee would be entitled to any due process rights and/or contractual right that may 
exist before he/she is suspended or discharged.

Legal Reference:  Connecticut General Statutes

10-220a Inservice training. Professional development committees. Institutes for 
educators. Cooperating teacher program, regulations (as amended by PA 11-93)

10-221d Criminal history records check of school personnel. Fingerprinting. 
Termination or dismissal (as amended by PA 11-93)

17a-28 Definitions. Confidentiality of and access to records; exceptions. 
Procedure for aggrieved persons. Regulations (as amended by PA 11-93)

17a 101 Protection of children from abuse. Reports required of certain 
professional persons. When child may be removed form surroundings without 
court order, as amended by PA 11-93.

17a 102 Report of danger of abuse.

17a 106 Cooperation in relation to prevention, identification and treatment of 
child abuse/neglect.

10 151 Teacher Tenure Act

P.A. 11-93 An Act Concerning the Response of School Districts and the 
Departments of Education and Children and Families to Reports of Child Abuse 
and Neglect and the Identification of Foster Children in a School District

Regulation Approved:  July 11, 1990

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_17a.htm
http://www.cga.ct.gov/current/pub/title_10.htm


Regulation Revised:  September 11, 1991

Regulation Revised:  March 1, 1995

Regulation Revised:  February 5, 1997

Regulation Revised:  December 4, 2002

Regulation Revised:  November 3, 2004

Regulation revised:  December 7, 2016

BRISTOL PUBLIC SCHOOLS

Bristol, Connecticut

Handbook Inclusion 

For Inclusion in Staff Handbooks

Indicators of Abuse/Neglect

Indicators of Physical Abuse

HISTORICAL

  Delay in seeking appropriate care after injury

  No witnesses

  Inconsistent or changing descriptions of accident by child and/or parent

  Child's developmental level inconsistent with history

  History of prior "accidents" Absence of parental concern

  Child handicapped (physically, mentally, developmentally) or otherwise perceived as 
"different" by parent

  Unexplained school absenteeism 

  History of precipitating crisis

PHYSICAL

  Soft tissue injuries on face, lips, mouth, back, buttocks, thighs or large areas of the 
torso

  Clusters of skin lesions; regular patterns consistent with an implement 



  Shape of lesions inconsistent with accidental bruise

  Bruises/welts in various stages of healing

  Burns; pattern consistent with an implement on soles, palms, back, buttocks and 
genitalia; symmetrical and/or sharply demarcated edges

  Fractures/dislocations inconsistent with history

  Laceration of mouth, lips, gums or eyes

  Bald patches on scalp

  Abdominal swelling or vomiting

  Adult-size human bite mark(s)

  Fading cutaneous lesions noted after weekends or absences

  Rope marks

BEHAVIORAL

  Wary of physical contact with adults

  Affection inappropriate for age

  Extremes in behavior, aggressiveness/withdrawal

  Reports injury by parent

  Expresses fear of parents

  Reluctance to go home

  Feels responsible (punishment "deserved")

  Poor self-esteem

  Clothing covers arms and legs even in hot weather

Indicators of Sexual Abuse

HISTORICAL

  Vague somatic complaints

  Excessive school absence

  Inadequate supervision at home



  History of urinary tract infection or vaginitis

  Complaint of pain; genital, anal or lower back/abdominal 

  Complain of genital itching

  Any disclosure of sexual activity, even if contradictory

PHYSICAL

  Discomfort in walking, sitting

  Evidence of trauma or lesions in and around mouth

  Vaginal discharge/vaginitis

  Vaginal or rectal bleeding

  Bruises, swelling or lacerations around genitalia, inner thighs 

  Dysuria

  Vulvitis

  Any other signs or symptoms of sexually transmitted disease 

  Pregnancy

BEHAVIORAL

  Low self-esteem

  Change in eating patterns

  Unusual new fears 

  Regressive behaviors

  Personality changes (hostile/aggressive or extreme compliance) Depression

  Decline in school achievement

  Social withdrawal; poor peer relationships

  Indicates sophisticated or unusual sexual knowledge for age seductive behavior, 
promiscuity or prostitution

  Substance abuse

  Suicide ideation or attempt



  Runaway

  Inappropriate language or sexual touching at a young age

Indicators of Emotional Abuse

HISTORICAL

  Parent ignores/isolates/belittles/rejects/scapegoats child 

  Parent's expectations inappropriate to child's development 

  Prior episode(s) of physical abuse

  Parent perceives child as "different"

PHYSICAL

  (Frequently none)

  Failure to thrive

  Speech disorder

  Lag in physical development 

  Signs/symptoms of physical abuse

BEHAVIORAL

  Poor self-esteem

  Regressive behavior (sucking, rocking, enuresis) 

  Sleep disorders

  Indicators of Emotional Abuse

  Adult behaviors (parenting siblings)

  Antisocial behaviors

  Emotional or cognitive developmental delay

  Extremes in behavior - overly aggressive/compliant 

  Depression

  Suicide ideation/attempt



Indicators of Neglect

HISTORICAL

  High rate of school absenteeism

  Frequent visits to school nurse with nonspecific complaints

  Inadequate supervision, especially for long periods and for dangerous activities 

  Child frequently unattended; locked out of house

  Parental inattention to recommended medical care

  No food intake for 24 hours

  Home substandard (no windows, doors, heat); dirty, infested, obvious hazards

  Family member addicted to drugs/alcohol

PHYSICAL

  Hunger, dehydration

  Poor personal hygiene, unkempt, dirty

  Dental caries/poor oral hygiene

  Inappropriate clothing for weather/size of child, clothing dirty; wears same clothes day 
after day

  Constant fatigue or listlessness

  Unattended physical or health care needs

  Infestations

  Multiple skin lesions/sores from infection

BEHAVIORAL

  Comes to school early, leaves late

  Frequent sleeping in class

  Begging for/stealing food

  Adult behavior/pseudomaturity (parenting siblings) 

  Delinquent behaviors



  Drug/alcohol use/abuse



5141.4 Appendix A

Students

Indicators of Abuse/Neglect

Indicators of Physical Abuse

HISTORICAL

  Delay in seeking appropriate care after injury

  No witnesses

  Inconsistent or changing descriptions of accident by child and/or parent

  Child's developmental level inconsistent with history

  History of prior "accidents" Absence of parental concern

  Child handicapped (physically, mentally, developmentally) or otherwise perceived as 
"different" by parent

  Unexplained school absenteeism 

  History of precipitating crisis

PHYSICAL

  Soft tissue injuries on face, lips, mouth, back, buttocks, thighs or large areas of the 
torso

  Clusters of skin lesions; regular patterns consistent with an implement 

  Shape of lesions inconsistent with accidental bruise

  Bruises/welts in various stages of healing

  Burns; pattern consistent with an implement on soles, palms, back, buttocks and 
genitalia; symmetrical and/or sharply demarcated edges

  Fractures/dislocations inconsistent with history

  Laceration of mouth, lips, gums or eyes

  Bald patches on scalp

  Abdominal swelling or vomiting



  Adult-size human bite mark(s)

  Fading cutaneous lesions noted after weekends or absences

  Rope marks

BEHAVIORAL

  Wary of physical contact with adults

  Affection inappropriate for age

  Extremes in behavior, aggressiveness/withdrawal

  Reports injury by parent

  Expresses fear of parents

  Reluctance to go home

  Feels responsible (punishment "deserved")

  Poor self-esteem

  Clothing covers arms and legs even in hot weather

Compiled from several sources and clinical experience. Reprinted with permission, 
copyright 1989, School Nurse.

Indicators of Sexual Abuse

HISTORICAL

  Vague somatic complaints

  Excessive school absence

  Inadequate supervision at home

  History of urinary tract infection or vaginitis

  Complaint of pain; genital, anal or lower back/abdominal 

  Complain of genital itching

  Any disclosure of sexual activity, even if contradictory

PHYSICAL

  Discomfort in walking, sitting



  Evidence of trauma or lesions in and around mouth

  Vaginal discharge/vaginitis

  Vaginal or rectal bleeding

  Bruises, swelling or lacerations around genitalia, inner thighs 

  Dysuria

  Vulvitis

  Any other signs or symptoms of sexually transmitted disease 

  Pregnancy

BEHAVIORAL

  Low self-esteem

  Change in eating patterns

  Unusual new fears 

  Regressive behaviors

  Personality changes (hostile/aggressive or extreme compliance) Depression

  Decline in school achievement

  Social withdrawal; poor peer relationships

  Indicates sophisticated or unusual sexual knowledge for age Seductive behavior, 
promiscuity or prostitution

  Substance abuse

  Suicide ideation or attempt

  Runaway

Compiled from several sources and clinical experience. Reprinted with permission, copyright 
1989, School Nurse.

Indicators of Emotional Abuse

HISTORICAL

  Parent ignores/isolates/belittles/rejects/scapegoats child 



  Parent's expectations inappropriate to child's development 

  Prior episode(s) of physical abuse

  Parent perceives child as "different"

PHYSICAL

  (Frequently none)

  Failure to thrive

  Speech disorder

  Lag in physical development 

  Signs/symptoms of physical abuse

BEHAVIORAL

  Poor self-esteem

  Regressive behavior (sucking, rocking, enuresis) 

  Sleep disorders

  Adult behaviors (parenting siblings)

  Antisocial behaviors

  Emotional or cognitive developmental delay

  Extremes in behavior - overly aggressive/compliant 

  Depression

  Suicide ideation/attempt

Compiled from several sources and clinical experience. Reprinted with permission, copyright 
1989, School Nurse.

Indicators of Neglect

HISTORICAL

  High rate of school absenteeism

  Frequent visits to school nurse with nonspecific complaints

  Inadequate supervision, especially for long periods and for dangerous activities 



  Child frequently unattended; locked out of house

  Parental inattention to recommended medical care

  No food intake for 24 hours

  Home substandard (no windows, doors, heat); dirty, infested, obvious hazards

  Family member addicted to drugs/alcohol

PHYSICAL

  Hunger, dehydration

  Poor personal hygiene, unkempt, dirty

  Dental caries/poor oral hygiene

  Inappropriate clothing for weather/size of child, clothing dirty; wears same clothes day 
after day

  Constant fatigue or listlessness

  Unattended physical or health care needs

  Infestations

  Multiple skin lesions/sores from infection

BEHAVIORAL

  Comes to school early, leaves late

  Frequent sleeping in class

  Begging for/stealing food

  Adult behavior/pseudomaturity (parenting siblings) 

  Delinquent behaviors

  Drug/alcohol use/abuse

Compiled from several sources and clinical experience. Reprinted with permission, copyright 
1989, School Nurse.
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CHILD ABUSE/NEGLECT BY CARTAKER:

INTERVENTION DECISION MAKING

(Document all Procedures) 



5141.4 Appendix C



1312

Policy

Community Relations

Public Complaints

Board members shall refer persons making complaints about the schools to the most immediate 
level at which the problems can be resolved and, as may be necessary, through lines of 
organization to the Superintendent of Schools. Parents should be made aware of the proper 
channels of communication and appeal. The decision of the principal regarding a student must 
include notice to the parents on the next step of appeal. Any appeal, from the decision of the 
Superintendent to the Board shall be in writing and signed.

Upon receipt of a written petition signed by one percent of the voters or fifty voters, whichever is 
greater, the Board of Education shall hold a public hearing on any question specified in the 
petition within three weeks of receipt of the petition.

The Superintendent, the person who made the complaint, or the employee involved may request 
an executive session of the Board to discuss the complaint. Generally, all parties involved, 
including the school administration, shall be asked to attend such a meeting for the purpose of 
presenting additional facts, making further explanations, and clarifying the issues.

The Board may request a disinterested third party to act as a moderator to help it reach a 
mutually satisfactory solution. After the Board's decision, the usual appeal route pertains.

Any parent, guardian, or other person who insults or abuses any teacher or other employee on 
school property or in the presence of students may be prosecuted by the district under the 
provisions of law.

Legal Reference: 

Connecticut General statutes: 10-238 Petition for hearing by board of education

Policy Adopted:  July 7, 1993

Policy Revised:  March 1, 2017

BRISTOL PUBLIC SCHOOLS

Bristol, Connecticut
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Regulation
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Community Relations

Public Complaints

Complaints about Instructional Materials

It is recognized that opinions differ concerning appropriateness of instructional materials. The 
following procedures shall establish a system of receiving, considering, and acting upon written 
complaints regarding instructional materials in use:

1.  All complaints must be presented in writing to the building principal and must be 
signed and identified in such a way that a proper reply can be made by the principal.

2.  The complaint must include the name of the author, title, publisher, and the objections 
indicated by pages and items.

3.  In cases of complaints regarding materials other than printed materials, written 
information specifying the precise nature of the objection must be given.

4.  Upon receipt of a complaint, the principal shall acknowledge the receipt of the 
complaint and answer any questions after discussion with the personnel involved in 
making the selection of instructional materials.

5.  The principal will inform the Superintendent of Schools in writing of the complaint 
and of his/her subsequent response to the person or group making the complaint.

6.  Allegations not resolved at the building principal level shall be considered by a 
committee appointed by the Superintendent of Schools to judge the instructional 
materials involved in the complaint as to conformity to the procedures for selecting hall 
materials. A written decision be submitted by the committee to the Superintendent of 
Schools.

7.  Committee membership to judge complaints will change to meet each occasion. 
Members may be teachers, department heads, library media teachers, coordinators, 
supervisors, principals, school medical adviser, school nurse, or any other person the 
Superintendent of Schools believes appropriate for the occasion.

8.  Appeals regarding the decision of the committee shall be made in writing to the 
Superintendent of Schools. After due consideration of all information made available to 
him/her, The Superintendent of Schools shall render his/her decision in writing and notify 
the Board of Education of developments to date.

9.  Appeals regarding the decision of the Superintendent of Schools shall be made in 
writing via the Superintendent's office to the Board of Education for its decision which 
will be sent in writing to the person or group making the complaint.

Use of Challenged Material



1.  An individual student may be excused from using instructional materials under 
consideration due to a complaint after the parent or guardian has filed the complaint 
pursuant to the procedures for filing complaints.

2.  The teacher will assign the student alternate materials of equal merit until a decision is 
reached, but the use of the challenged materials by the school, class, or school system 
shall not be restricted until final disposition of the complaint has been made.

(cf. 1220 - Citizens, Advisory Committees)

(cf. 5145.2 - Freedom of Speech/Expression)

(cf. 6144 - Controversial Issues)

(cf. 6161 - Equipment, Books, Materials: Provision/Selection)

Legal Reference:  Board of Education, Island Trees Union Free School v. Pico, 457 U.S. 853 
(1982).

Keyishian v. Board of Regents, 385 U.S. 589, 603 (1967).

President's Counci4 District 25 v. Community School Board No. 25, 457 F. 2d 
289 (1972), cert. denied 409 U.S. 998 (1976).

Minarcini v. Strongsville City School District, 541 F. 2d 577 (6th Cir. 1976).

Academic Freedom Policy (adopted by Connecticut State Board of Education, 
9/9/81).

Regulation Approved:  July 7, 1993

BRISTOL PUBLIC SCHOOLS

Bristol, Connecticut
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Policy

Students

Ages of Attendance

The Board of Education shall provide education for all persons five years of age and older, 
having attained age five on or before the first day of January of any school year, and under 
twenty-one years of age who is not a graduate of a high school or vocational school, except as 
provided in Connecticut General Statutes 10-233c and 10-233d. Additionally, special education 
will be provided for children who have attained the age of three and who have been identified as 
being in need of special education, and whose educational potential will be irreparably 
diminished without special education.

Parents and those who have the control of children five years of age and over and under eighteen 
years of age, are obligated by Connecticut law to require their children to attend public day 
school or its equivalent in the district in which such child resides, unless such child is a high 
school graduate or the parent or person having control of such child is able to show that the child 
is elsewhere receiving equivalent instruction in the studies taught in the public schools.    The 
parent or person having control of a child seventeen years of age must consent to such child’s 
withdrawal from school.  The parent or person shall exercise this option by personally appearing 
at the school district office to sign a withdrawal Form B attached to this policy. This district shall 
provide the parent or person with information on the educational opportunities available in the 
school system and in the community.

The parent or person having control of a child five years of age shall have the option of not 
sending the child to school until the child is six years of age. The parent or person having control 
of a child six years of age shall have the option of not sending the child to school until the child 
is seven years of age. The parent will complete Form A of this policy to withhold their child 
from school at age five and/or six.

The parent or person shall exercise such option by personally appearing at the school district 
office and signing an option form. The district shall provide the parent or person with 
information on the educational opportunities available in the school system.

A child who has attained the age of seventeen and who has terminated enrollment with parental 
consent in the district's schools and subsequently seeks readmission may be denied readmission 
for up to ninety school days from the date of such termination.

A child who has attained the age of nineteen or older may be placed in an alternative school 
program or other suitable educational program if he/she cannot acquire a sufficient number of 
credits for graduation by age twenty-one.

(cf. 5111 - Admission/Placement)

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000133#JD_5111


(cf. 5112 - Ages of Attendance)

(cf. 6146 - Graduation Requirements)

Legal Reference:   Connecticut General Statutes   

10-15 Towns to maintain schools

10-15c Discrimination in public schools prohibited.  School attendance by five-
year-olds

10-184 Duties of parents (re mandatory schooling for children ages five to, 
seventeen inclusive) as amended by PA-98-243, and PA 00-157

10-186 Duties of local and regional boards of education re school 
attendance.  Hearings.  (Amended by PA 96-26 An Act Concerning Graduation 
Requirements and Readmission and Placement of Older Students)

Appeals to State Board.  Establishment of hearing board

10-233a - 10-233f Inclusive; re:  suspend, expel, removal of pupils

State Board of Education Regulations

10-76a-1 General definitions (c) (d) (q) (t)

Policy Adopted:   March 1, 1995

Policy Revised:  November 4, 1998

Policy Revised:  April 5, 2006

Policy Revised: October 5, 2011

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000135#JD_5112
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000269#JD_6146
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


5112  Appendix A

Form A

BRISTOL PUBLIC SCHOOLS

Bristol, Connecticut

ACKNOWLEDGMENT OF OPTION TO EXEMPT ATTENDANCE OF 

CHILD FIVE OR SIX YEARS OF AGE FROM SCHOOL

Pursuant to Section 10-184 of the Connecticut General Statutes,

I ______________________________________________, of ___________________________

               Name of Parent, Guardian or Other                                              Address

the parent, guardian or other person charged with the care of the following minor child

________________________________, of ___________________________________ who was

                   Child’s name                                                            Address

born on ____________________________ do hereby choose not to send my child to public 

                                  Date

school during the _________________________.

                                         School Year

Furthermore, before signing this form, a representative of the Bristol Public Schools______ 
school district met with me and provided me with information concerning the educational 
opportunities and school accommodations available in the school system.

                                                                      ACKNOWLEDGED BY:

                                                                       _________________________________

                                                                        Signature of Parent, Guardian or Other

                                                                       _________________________

                                                                        Date



5112  Appendix B

Form B

BRISTOL PUBLIC SCHOOLS

Bristol, Connecticut

ACKNOWLEDGMENT OF OPTION TO TERMINATE ENROLLMENT

BY STUDENT AGED SEVENTEEN

Pursuant to Section 10-76d of the Connecticut General Statutes,

I ______________________________________________, of ___________________________

                 Name of Parent, Guardian or Other                                            Address

the parent, guardian or other person charged with the care of the following minor child

________________________________, of ___________________________________ who was

                   Child’s name                                                             Address

born on ____________________________ do hereby choose to withdraw my child from public 

                                 Date

school on _________________________.

                                Date 

Furthermore, before signing this form, a representative of the Bristol Public Schools______ 
school district met with me and provided me with information concerning the educational 
opportunities and school accommodations available in the school system.

                                                                       ACKNOWLEDGED BY:

                                                                        _________________________________

                                                                        Signature of Parent, Guardian or Other

                                                                        _________________________

                                                                         Date



5111

Policy

Students

Admission/Age of Attendance/Placement

Admission

District schools shall be open to all children five years of age and over who reach age five on or 
before the first day of January of any school year.  Each such child shall have, and shall be so 
advised by the appropriate school authorities, an equal opportunity to participate in the program 
and activities of the school system without discrimination on account of race, color, sex, religion, 
national origin or sexual orientation. Students who are classified as homeless under federal law 
and therefore do not have a fixed residence, will be admitted pursuant to federal law and policy 
5118.1.  Exceptions from routine admission may be made by the school Principal on the basis of 
supporting evidence from physical and psychological examinations.

The parent or person having control of a child five years of age shall have the option of not 
sending the child to school until the child is six years of age. The parent or person having control 
of a child six years of age shall have the option of not sending the child to school until the child 
is seven years of age.

The parent or person shall exercise such option by personally appearing at the school district 
office and signing an option form. The district shall provide the parent or person with 
information on the educational opportunities available in the school system.

According to Connecticut General Statute 10-76d(b2), special education will be provided for 
children who have attained the age of three and who have been identified as being in need of 
special education, and whose educational potential will be irreparably diminished without special 
education.  If a special education student is being considered for an exception, the Planning and 
Placement Team (PPT) will make a recommendation to the administrator in charge of special 
education.

Each child entering the district schools for the first time must present a birth certificate or offer 
legal evidence of birth data, as well as proof of a recent physical examination and required 
immunizations. If the parents or guardians of any children are unable to pay for such 
immunizations, the expense of such immunizations shall on the recommendation of the Board, 
be paid by the town. Proof of domicile may also be requested by the building Principal.

Any child entering or returning to the district from placement in a juvenile detention school, the 
Connecticut Juvenile Training School, or any other residential placement, shall have the 
educational records of such child provided to the Superintendent of Schools by the Department 
of Children and Families (DCF) and the Judicial Department.  Such information will be shared 

http://www.cga.ct.gov/current/pub/title_10.htm


with the Principal, or designee, of the school to which the student is assigned. The Principal, or 
designee, can disclose them to the staff who teach or have school responsibilities for the child.

The parent or person having control of a child sixteen or seventeen years of age must consent to 
such child’s withdrawal from school.  The parent or person shall exercise this option by 
personally appearing at the school district office to sign a withdrawal form.  The district shall 
provide the parent or person with information on the educational opportunities available in the 
school system and in the community.

Children who have attained the age of sixteen and who have terminated enrollment in the 
district's schools with parental permission as described previously and subsequently seeks 
readmission may be denied readmission for up to ninety school days from the date of such 
termination.

Children who apply for initial admission to the district's schools by transfer from nonpublic 
schools or from schools outside the district will be placed at the grade they would have reached 
elsewhere, in accordance with Policy 5123, pending observation and evaluation by classroom 
teachers, guidance personnel, and the school Principal.  After such observations and evaluations 
have been completed, the Principal will determine the final grade placement of the children.

Children who have attained the age of nineteen or older may be placed in an alternative school 
program or other suitable educational program if they cannot acquire a sufficient number of 
credits for graduation by age twenty-one.

(cf. 0521 - Nondiscrimination)

(cf. 5112 - Ages of Attendance)

(cf. 5118.1 Homeless Students)

(cf. 5123 – Promotion & Retention)

(cf. 5141 - Student Health Services)

(cf. 6171 - Special Education)

(cf. 6146 - Graduation Requirements)

Legal Reference:  Connecticut General Statutes

10-15 Towns to maintain schools

10-15c Discrimination in public schools prohibited.  School attendance by five-
year olds, as amended by PA 97-247

10-76a - 10-76g re special education

10-184 Duties of parents (re mandatory schooling for children ages five to 
sixteen, inclusive)

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000153#JD_5118.1
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000158#JD_5123
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000269#JD_6146
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


10-186 Duties of local and regional boards of education re school attendance. 
Hearings. 

Appeals to state board.  Establishment of hearing board

10-233a - 10-233f Inclusive; re:  suspend, expel, removal of pupils

10-233c Suspension of pupils

10-233d Expulsion of pupils

10-233k Notification of school officials of potentially dangerous students. 

10-261 Definitions

State Board of Education Regulations

10-76a-1 General definitions (c) (d) (q) (t)

10-76d-7 Admission of student requiring special education (referral)

10-204a Required immunizations

McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

Policy Adopted: March 1, 1995

Policy Revised:  January 3, 2007

Regulation

Students

Admission/Age of Attendance/Placement

Residency Requirements

Education for students in pre-kindergarten through grade 12 is provided to all residents of 
Bristol. As part of the registration process, parents/guardians must provide the following 
information to enroll their child/children in school.

1.  completed registration form;

2.  dominant language form;

3.  Media Contact form;

4.  Release of Records form to transfer records;

http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


5.  Internet Policy form;

6.  Emergency Information Card;

7.  the most current IEP or other such documents for students receiving special services; 
and

8.  Progress reports or other documents indicating the students grade level and course 
grades if appropriate.

Additionally, the following documentation is required*:

1.  Medical Assessment Form [State Blue Form]

2.  Verification of Birth Date

3.  Proof of Residency

a.  Notarized lease from landlord or

b.  Two bills sent to the address given under the parent/guardian name

i.  Utilities, mortgage, car loan, etc ⃛

4.  Special circumstance documentation

a.  Homeless families in a shelter or other temporary housing

Residency Determination

In cases where a student lives part of the week with one parent and another part of the week with 
the other parent, residency for the purposes of school enrollment is determined by where the 
child resides for the majority of the school week. That is, if the student resides in Bristol for 3 of 
the 5 school nights in a week, the child is considered a resident for education purposes. If the 
child resides in Bristol for two school nights each week, they are not considered a resident for 
education purposes.

Nonresident Attendance

If after careful review of all available evidence, the principal believes a student is not entitled to 
attend the Bristol Schools, the parent/guardian, emancipated minor or pupil 18 years of age or 
older shall be informed in writing that, as of a particular date, the student may no longer attend 
local schools. Residency may be verified by the district attendance officer visiting the residence 
in question.

The parent/guardian, emancipated minor or student age 18 or above may request a residency 
hearing with the Board of Education or their designated hearing officer. Once the request is 
made, the student may remain in school pending the hearing outcome. Decisions by the local 



Board of Education may be appealed to the State Board of Education. If that appeal is lost, a per 
diem tuition will be assessed for each day the student was ineligible to attend.

Policy Manual References:

(cf. 0521 - Nondiscrimination)

(cf. 5112 - Ages of Attendance)

(cf. 5118.1 Homeless Students)

(cf. 5123 – Promotion & Retention)

(cf. 5141 - Student Health Services)

(cf. 6171 - Special Education)

Legal Reference:  Connecticut General Statutes

10-15 Towns to maintain schools

10-76a - 10-76g re special education

10-184 Duties of parents (re mandatory schooling for children ages five to 
sixteen, inclusive)

10-186 Duties of local and regional boards of education re school attendance. 
Hearings. 

Appeals to state board.  Establishment of hearing board

Regulation Approved:  September 15, 2010

https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000153#JD_5118.1
https://policies.sparqdata.com/cabe/browse/bristol/bristol/z20000158#JD_5123
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm
http://www.cga.ct.gov/current/pub/title_10.htm


P6159(a) 
 
 
Instruction 
 
Individualized Education Program (IEP) 
 
Individualized Education Programs (IEPs) are essential foundations for providing effective, high-
quality special education services. The Board requires that all procedures for implementing an 
individualized education program be designed to guard the privacy of the student and family. 
 
A parent of a child, teacher or administrator in the district, the State Department of Education, or 
other state agencies available to the District may initiate a request for an initial evaluation to 
determine if the child is a child with a disability. Once the district receives a written referral for 
special education evaluation, it has 45 school days to complete an initial evaluation. The 45-
school-day timeline encompasses the entire eligibility determination process, including reviewing 
the referral, obtaining written parental consent for evaluation, conducting a comprehensive 
evaluation, determining eligibility, obtaining written parental consent for the provision of special 
education services, and implementing an IEP if the student is found eligible. The district will 
conduct a full and individual evaluation that consists of procedures to determine if the child is a 
child with a disability under 34 C.F.R. §300.301. Further, the evaluation must be sufficiently 
comprehensive to identify all of the child’s special education and related services needed, whether 
or not commonly linked to the disability category in which the child has been classified. 
Assessments for disabled children who are transfer students shall be coordinated expeditiously 
between the sending or receiving district. 
 
The adult student or his/her parent/guardian will be asked by the District if the student wishes to 
receive the special education and related services outlined in their individualized education 
program (IEP) through the end of the school year during which they turn 22 years of age or they 
graduate with a regular high school diploma, whichever comes first. 
 
In situations in which a student’s IEP requires an out-of-district or private placement, the timeline 
for implementing an IEP must occur within 60 school days of the PPT referral (not including the 
time it takes to obtain written parental consent). 
 
Any individualized education program (IEP) developed for a student with disabilities shall specify 
whether the student shall achieve the District’s adopted content standards or whether the student 
shall achieve individualized standards that would indicate the student has met the requirements of 
his or her IEP. When a child is identified as requiring special education, the district will provide 
parents/guardians with information and resources from the State Department of Education relating 
to IEPs. 
 
Information Provided to Parents Regarding Special Education 
 
At the first PPT, when a child receiving special education services reaches 14, the district shall 
provide information to the child and parent/guardian regarding the full range of decision-making 
supports, including alternatives to guardianship and conservatorship and the plain-language online 
resources developed by CSDE regarding decision-making options available when the student 
reaches 18. 
 



P6159(b) 
 
 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 
 
In addition, information that must be provided to parents/guardians at each PPT meeting shall 
include plain-language resources developed by CSDE regarding the hearing and appeals process, 
information regarding free and low-cost legal assistance, and The Parent’s Guide to Special 
Education in Connecticut by CSDE. The district shall annually provide the Guide and rights and 
resources available to children receiving special education services at the beginning of the school 
year. 
 
At the beginning of each school year, the district shall provide an informational handout developed 
by CSDE that explains what it means to have an IEP or Section 504 plan. 
 
Upon request from a parent/guardian, or when there is an apparent need, the district shall provide 
interpreters and translated documents for students and parents, including translated copies of a 
child’s IEP and any related documents. 
 
The interpreter may be present in person, available by phone, or through an online platform, an 
Internet website, or other electronic application approved by the State Board of Education. 
 
A parent/guardian of the Board may request mediation through the Mediation Services 
Coordinator at any time for any matter related to the provision of special education for a child, 
including, but not limited to, the identification, evaluation, educational placement, or 
implementation of an IEP. Upon receipt of a request for mediation, the Mediation Services 
Coordinator shall provide notification to the parties and invite them to participate in voluntary 
mediation. 
 
Planning and Placement Team or Individualized Education Program Team  
 
The term “Planning and Placement Team” means a group of individuals composed of - 

 (i) the parents of a child with a disability 
(ii) not less than one regular education teacher of such child (if the child is, or may be, 

participating in the regular education environment); 
(iii) not less than one special education teacher, or where appropriate, not less than one 

special education provider of such child; 
 (iv) a representative of the local educational agency who - 

(I) is qualified to provide or supervise the provision of specially designed 
instruction to meet the unique needs of children with disabilities; 

  (II) is knowledgeable about the general education curriculum; and 
(III) is knowledgeable about the availability of resources of the local educational 

agency; 
(v) an individual who can interpret the instructional implications of evaluation results, 

who may be a member of the team described in clauses (ii) through (vi); 



P6159(c) 
 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 

 
(vi) at the discretion of the parent of the agency, other individuals who have knowledge 

or special expertise regarding the child, including related services personnel as 
appropriate;  

(vii) the school paraprofessional, if any, assigned to such child, and 
 (viii) whenever appropriate, the child with a disability. 

NOTE: A Planning and Placement Team (PPT) member is not required to attend all or part of an 
IEP meeting if the parents and District agree that the team member’s participation is not 
necessary because the member’s area of the curriculum or related services is not being 
modified or discussed at the meeting.  If the meeting does involve a modification or 
discussion of the member’s area of the curriculum or related services, parents and the 
District can agree to excuse the member from attending all or part of the meeting if the 
member submits written input to the parent and the Planning and Placement Team (PPT) 
prior to the meeting. Parental consent in writing is required in either case. 

In addition to the above, the special education specialist, school psychologist, school nurse, school 
social worker, counselor, or other student service worker who has conducted an assessment of the 
student shall participate whenever the results or recommendations based on such assessment are 
significant to the development of the student's individualized education program and placement.  
Where the student is limited or non-English speaking, a district representative who is fluent in the 
student's primary language, knowledgeable about the process of second-language acquisition, and 
competent in the assessment of limited English and non-English speaking individuals should be 
included. 

Any member of the PPT employed by the Board of Education who discusses or makes 
recommendations concerning the provisions of special education and related services during a PPT 
meeting shall not be disciplined, suspended, or otherwise punished for such recommendations. 

No birth-to-three coordinator or qualified personnel, as defined by C.G.S. 17a-248, who discusses 
or makes recommendations concerning the provision of special education and/or related services 
during a PPT meeting or in a transition plan shall be subject to discipline, suspension, termination 
or other punishment based on such recommendations. 

The parent/guardian or surrogate parent shall be given at least five (5) school days' prior notice of 
any PPT meeting and shall have the right to be present and participate in all portions of such 
meetings at which an educational program for their child is developed, reviewed, or revised. In 
addition, parents/guardians or surrogate parents have the right to be present at and participate in 
all portions of the PPT meeting at which an educational program for their child is developed, 
reviewed, or revised.  In addition, the parent/guardian/surrogate shall have advisors and the child’s 
assigned paraprofessional, if any, and such child’s birth-to-three service coordinator, if any, be 
present at and participate in all portions of the PPT meeting in which the child’s educational 
program is developed, reviewed or revised and have the right to have such recommendation made 
in such child’s birth-to-three individualized transition plan, if any, addressed by the PPT at which 
an educational program for such child is developed. 
 



P6159(d) 
 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 
 
The District shall offer to meet with the student’s parents/guardians, upon the request of the 
parents/guardians, after the student has been assessed for possible placement in special education 
and before the Planning and Placement Team (PPT) meets.   
 
The sole purpose of such meeting is to discuss the PPT process and any concerns the 
parent/guardian has about the student.  The meeting will involve a member of the PPT designated 
by the District before the referral PPT meeting at which the student’s assessments and evaluations 
will be discussed for the first time. This applies to students under evaluation for possible placement 
in special education. 
 
Upon request of a parent/guardian, the District will provide the results of the assessments and 
evaluations used in determining a student's eligibility for special education at least three (3) school 
days before the referral PPT meeting, at which such results will be discussed for the first time. 
 
Parents/Guardians and the District may agree to conduct IEP meetings, and other meetings, 
through alternative means, such as including but not limited to, videoconferences or conference 
calls. 
 

(a) General. The IEP for each child must include - 

(1) An accurate statement of the child’s present levels of academic achievement and 
functional performance based upon parental provider information, current 
classroom-based, local, and state assessments and classroom-based observations, 
including - 

(i) How the child’s disability affects the child’s involvement and progress in 
the general education curriculum; or 

(ii) For preschool children, as appropriate, how the disability affects the child’s 
participation in appropriate activities; 

(2) A statement of measurable annual academic and functional goals that aim to 
improve educational results and functional performance for each child with a 
disability, related to – 

(i) Meeting the child’s needs that result from the child’s disability to enable the 
child to be involved in and progress in the general education curriculum;  

(ii) Meeting each of the child’s other educational needs that result from the 
child’s disability; and 

(iii) Providing a meaningful opportunity for the child to meet challenging 
objectives. 



P6159(e) 
 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 
 
 Alternate Assessments 

(iv) A statement of “benchmarks or short-term objectives” is required only with 
respect to students with disabilities who take alternate assessments aligned 
with alternate achievement standards. 

   If a child will participate in alternate assessments based on 
either general or alternate achievement standards, the IEP must explain why 
the child cannot participate in the regular assessment and why the alternate 
assessment selected is appropriate for the child. 

   The Planning and Placement Team (PPT) may only 
recommend appropriate accommodation or use of alternate assessment but 
may not exempt students with disabilities from the state assessment. 

(3) A statement of the special education and related services and supplementary aids 
and services to be provided to the child, or on behalf of the child, and a statement 
of the program modifications or supports for school personnel that will be provided 
for the child - 

  (i) To advance appropriately toward attaining the annual goals; 
(ii) To be involved and progress in the general curriculum in accordance with 

paragraph (a)(1) of this section and to participate in extracurricular and 
other nonacademic activities; and 

(iii) To be educated and participate with other children with disabilities and non-
disabled children in the activities described in this paragraph. 

 (4) A school must offer an IEP that is “reasonably calculated to enable a child to make 
progress appropriate in light of the child’s circumstances.”  The child’s educational 
program must be appropriately ambitious considering his/her circumstances, and 
every child should have the chance to meet challenging objectives. The Planning 
and Placement Team, in determining whether an IEP is reasonably calculated to 
enable a child to make progress, should consider the child’s: 

• Previous rate or academic growth, 
• Progress towards achieving or exceeding grade-level proficiency, 
• Behaviors, if any, interfering with the child’s progress, and 
• Parent’s input and any additional information provided by such parents. 

The U.S. Supreme Court, in the Endrew F decision stated, “Any review of an IEP 
must consider whether the IEP is reasonably calculated to ensure such progress, not 
whether it would be considered ideal. (137S.CT. at 99) 

(5) An explanation of the extent, if any, to which the child will not participate with 
non-disabled children in the regular class and in the activities described in 
paragraph (a) (3) of this section; 



P6159(f) 
 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 
 
 Alternate Assessments (continued) 

(6) A statement of any individual modifications in the administration of State or    
district-wide assessments of student achievement that are needed for the child to 
participate in the assessment; and 

(7) The projected date for the beginning of the services and modifications described in 
paragraph (a)(3) of this section, and the anticipated frequency, location, and 
duration of those services and modifications; and 

(8) A statement of:  

(i) How the child’s progress toward the annual goals described in paragraph 
(a)(2) of this section will be measured; and 

(ii) How the child’s parents will be regularly informed (through such means as 
periodic report cards), at least as often as parents are informed of their non-
disabled children’s progress, of  

   (A) Their child’s progress toward the annual goals; and 
 (B) The extent to which that progress is sufficient to enable the child to 

achieve the goals by the end of the year 

(9) Reevaluation of a student’s progress may not occur more than once a year unless 
agreed to by the parents and the District.  Reevaluation must occur at least once 
every three years unless the parent and District agree that it is unnecessary. 

 
Note: To make FAPE available to each eligible child with a disability, the child’s IEP 

must be designed to enable the child to be involved in, and make progress in, the 
general education curriculum (the same curriculum as for nondisabled children 
which is based on a State’s academic content standards. This alignment must guide 
and not replace the individualized decision-making required in the IEP process.” 

 
(b) Transition services. 
 The district shall designate a transition coordinator who is responsible for the following: 

• Complete a prescribed training program within three years of when the training 
program commences or within one year of being appointed transition coordinator 
if appointed after the training program commences;   

• Ensure parents receive information about transition resources, services, or public 
transition programs and know the eligibility requirements and application details; 
and  

• The transition coordinator may be the director of student personnel or another 
school district employee.  



P6159(g) 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 

(b) Transition services. (continued) 

  (1)  Beginning in the 2024-25 School year, the Board of Education shall 
distribute a notice of a link to an online listing of transitional resources, 
transitional services, and public transition programs provided by the 
Statewide Transition Services Coordinator. This shall be distributed to 
parents/guardians of children receiving special education services in grades 
six through 12 at a PPT meeting.  

 (2)  At the first PPT meeting after the student turns 14, the Team will provide a 
listing to the parent/guardian of each public transition and adult education 
program for which the student may be eligible after graduation. Upon 
parent/guardian approval, an identified certified professional member of the 
PPT will notify the state agency that provides such a program about 
potential eligibility.  

 (3)  By the PPT meeting, which occurs approximately two years prior to the 
student’s anticipated exit from the district, upon parent/guardian approval, 
a certified professional member of the PPT shall notify any state agency that 
provides an adult program for which the student may be eligible about the 
potential eligibility, invite an agency representative to attend the PPT, and 
permit and facilitate contract and coordination between the agency and 
parent. An identified certified professional member of the PPT will assist 
the parent/guardian in completing an application to any such program.  

  (4)  The IEP must include  

(i) For each student beginning not later than the first IEP to be in effect 
when the child is fourteen, and younger if the PPT determines it 
appropriate, and updated annually, thereafter, appropriate 
measurable postsecondary goals based upon age appropriate 
transition assessments related to training, education, employment, 
and, where appropriate, independent living skills; and the transition 
services, including courses of study, needed to assist the student in 
reaching those goals. 

(ii) For a student no longer eligible for services due to graduation from 
high school with a regular diploma or for a student who exceeds the 
age of eligibility under State law, a summary of the student’s 
academic achievement and functional performance including 
recommendations on how to assist the student in meeting his/her 
postsecondary goals. 

(5) If the Planning and Placement Team determines that services are not needed 
in one or more of the areas specified in §300.27(c)(1) through (c)(4), the 
IEP must include a statement to that effect and the basis upon which the 
determination was made. 



P6159(h) 
 
 
Instruction 
 
Individualized Education Program (IEP) (continued) 

(b) Transition services. (continued) 

(c) Transfer of rights. Beginning not later than one year before a student reaches the 
age of majority under State law, the student’s IEP must include a statement that the 
student has been informed of his or her rights under this title, if any, that will 
transfer to the student on reaching the age of majority, consistent with §615(m)  

(d) Students with disabilities convicted as adults and incarcerated in adult prisons.  
Special rules concerning the content of IEPs for students with disabilities convicted 
as adults and incarcerated in adult prisons are contained in §612(a)(5)A. 

(e) Students with disabilities identified as deaf or hearing impaired.  For a child 
identified as deaf or hearing impaired, the PPT shall develop an IEP which includes 
a language and communication plan that shall address; 

(i) the child’s primary language or mode of communication; 
(ii) opportunities for direct communication between the child and his/her peers 

and professional personnel in the primary child’s language or mode of 
communication; 

(iii) educational options available to the child; 
(iv) the qualifications of teachers and other professional personnel 

administering the plan for the child, including their proficiency in the 
child’s primary language or mode of communication; 

(v) the accessibility of academic instruction, school services and extracurricular 
activities to the child; 

(vi) Assistive devices and services for the child;  
(vii) Communication and physical environment accommodations for the child; 

and 
(viii) An emergency communications plan that includes procedures for alerting 

the child of an emergency situation and ensuring that the specific needs of 
the child are met during the emergency situation. Such plan is to be 
developed for a student identified as deaf, hard of hearing, or both blind or 
visually impaired and deaf. 

 (f)  Students who are children of a member of the armed forces  

If, after the start of a school year, a child of a member of the armed forces: 

1. enrolls in a school under the jurisdiction of a local or regional Board of 
Education, as a result of such member having received military orders 
directing such member to the state or any other documents from the armed 
forces indicating the transfer of such member to the state, and 
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(b) Transition services. (continued) 

2. such child enrolls with an individualized education program or plan pursuant to 
Section 504 of the Rehabilitation Act of 1973 from such child's prior school. 

The Board shall take necessary steps, including, but not limited to, the transfer of any 
records and prior evaluations, the performance of any reevaluations and, not later than 
thirty school days after such child's enrollment, the holding of any planning and placement 
team meeting or meeting to establish a plan pursuant to Section 504 of the Rehabilitation 
Act of 1973 for such child, to ensure a minimally disruptive transition to the provision of 
comparable services. 

 
Transfers 

When an individual has been on an IEP in another school district, the PPT shall make an evaluative 
study of the student and develop an IEP for the student as though the student were newly referred, 
but the PPT may use the previous IEP (if available) in developing the new one.   
 
If the transfer involves districts within Connecticut, the District will provide services “comparable 
to those described in the previously held IEP,” until the District adopts the previously held IEP or 
develops, adopts, and implements a new IEP.  If the student has transferred from another state, the 
District will provide services “comparable to those described in the previously held IEP,” until the 
District conducts an evaluation, if deemed necessary, and if appropriate, develops a new IEP.  If a 
student who is on an IEP transfers from this district to another, or to a private school, the written 
IEP and any additional records relating to the student's program and achievement shall be 
forwarded to the receiving school on the request of the receiving school and the individual's parent 
or guardian. 

Districts receiving out-of-district students requiring special education shall: 

a) hold the planning and placement team meeting for each out-of-district student who requires 
special education and related services and invite representatives from the sending district 
to participate in such meeting, and 

b) ensure that such students receive the services mandated by the student's individualized 
education program whether such services are provided by the sending district or the 
receiving district. 

Furthermore, in the case of a student with a plan pursuant to Section 504 of the Rehabilitation Act 
of 1973, as amended from time to time, the receiving district shall: 

a) ensure that such student receives the services mandated by the student's plan, and 
b) pay for the costs of providing such services to such student. 
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If the Board of Education receives an out-of-district placement of a student who receives special 
education services, through an agreement or contract with a sending local or regional board of 
education pursuant to subsection (d) of section 10-76d of the general statutes or section 10-91j, as 
amended by PA 25-67, the Board shall not transfer such student to any other school or facility 
unless: 

1. upon initiation of the sending local or regional Board of Education or upon the request of 
a parent or guardian of such student, or such student if such student is eighteen years of 
age or older or an emancipated minor, such sending local or regional Board of Education 
holds a planning and placement team meeting for the purpose of determining the 
appropriateness of such transfer, and 

2. the planning and placement team determines that such transfer is more appropriate for the 
educational needs of such student than the current out-of-district placement. 

A representative of the Board of Education shall be invited to attend and participate in such 
planning and placement team meeting but may not request that such planning and placement 
team meeting be held. 
 
Prior to the enrollment of a District student in a technical education and career school, the District 
will convene a PPT in order to address such student’s transition to the technical education and 
career school and ensure that such student’s IEP reflects the current supports and services the 
student requires in order to access a Free and Appropriate Public Education (FAPE) in the least 
restrictive environment. A representative from the technical education and career school shall be 
invited to the PPT meeting. 
 
Independent Educational Assessment 
 
If an independent educational assessment is necessary, it shall be conducted by a Connecticut 
credentialed or licensed professional examiner who is not employed by and does not routinely 
provide assessment for the State Department of Education or this District. 
 
Legal Reference: Connecticut General Statutes 
   10-76a Definitions (as amended by PA 06-18) 
   10-76b State supervision of special education programs and services.  

Regulations. (as amended by PA 12-173) 
   10-76d Duties and powers of Boards of Education to provide special 

education programs and services. (as amended by June Special Session PA 
15-5, Sec. 277 and PA 19-49 and PA 21-46 and PA 21-144 and PA 23-137) 
10-76ff Procedures for determining if a child requires special education (as 
amended by PA 06-18) 
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Legal Reference: Connecticut General Statutes (continued) 
   10-76g State aid for special education. 
   10-76h Special education hearing and review procedure. 
   10-76jj Language and communication plan as part of individualized 

education program for child identified as deaf or hard of hearing (as 
amended by PA 19-184) 

   10-76q Special education at technical education and career schools (as 
amended by PA 21-144) 

   SDE Guidance Addressing Timeline for Initial Evaluations, Dec. 21, 2018 
   State Board of Education Regulations 
   34 C.F.R. 300 et seq. Assistance to States for Education of Handicapped 

Children. 
   300.14 Special education definitions. 
   300.340-349 Individualized education programs. 
   300.503 Independent educational assessment. 
   300.533 Placement procedures. 
   300.550-556 Least restrictive environment. 
 P.L. 108-446 The Individuals with Disabilities Education Improvement Act 

of 2004 
 Rowley v. Board of Education, 485 U.S.-176 (1982) 
 Endrew  
 F. v. Douglas County School District RE-1, 15-827 U.S. (2017)A.M. v. N.Y. 

City Department of Education, 845F.3d 523, 541 (2d Cir.1997) 
 Mrs. B., v. Milford Board of Education 103 F. 3d 1114, 1121 (2d Cir. 1997) 
 A.R. v. Connecticut State Board of Education, 3:16-CV-01197 (CSH D. 

Conn. June 10, 2020) 
 Public Act 23-137 An Act Concerning Resources and Support Services for 

Persons With an Intellectual or Developmental Disability Sections 26-27, 
30-31, 32-37, 39, 45, 47, 51, 52 
P.A 25-67 An Act Concerning the Quality and Delivery of Special 
Education Services in Connecticut (Section 10) 
P.A 25-143 An Act Implementing the Recommendations of the Office of 
Early Childhood, Department of Education and the Technical Education 
and Career System and Concerning the Administration of Epinephrine and 
Glucagon. (Section 10) 
Public Act No. 25-15 An Act Concerning Various Measures Recognizing 
and Honoring the Military Service of Veterans and Members of the Armed 
Forces in Connecticut (Section 7) 
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The _________ Board of Education accepts its legal duties and responsibilities for providing 
special education for the students of the school district.  
 
The district shall provide a free appropriate public education and necessary related services to all 
children requiring special education, as defined in PA 25-67 Section 1, residing within the district, 
required under the Individuals with Disabilities Education Act (“IDEA”), Section 504 of the 
Rehabilitation Act of 1973, the Americans with Disabilities Act, and Connecticut Statutes. 
 
It is the intent of the District to ensure that students who are disabled within the definition of 
Section 504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with 
appropriate educational services.  Students may be disabled within the meaning of Section 504 of 
the Rehabilitation Act, even if they do not require services under the IDEA. 
 
For students eligible for services under IDEA, the District shall follow procedures for 
identification, evaluation, placement, and delivery of services to children with disabilities, as 
provided in state and federal statutes governing special education.  For those students who are not 
eligible for services under IDEA but, because of a disability as defined by Section 504 of the 
Rehabilitation Act of 1973, need or are believed to need special instruction or related services, the 
District shall establish and implement a system of procedural safeguards.  The safeguards shall 
cover students’ identification, evaluation, and educational placement.  This system shall include 
notice, an opportunity for the student’s parent(s)/guardian(s)/surrogate parent to examine relevant 
records, an impartial hearing with opportunity for participation by the student’s 
parent(s)/guardians(s), and representation by counsel, and a review procedure. 
 
Effective July 1, 2023, all students remain eligible for special education services under the 
Individuals with Disabilities Education Act (IDEA) through the end of the school year during 
which the student turns age 22, or until the student graduates from high school with a standard 
high school diploma aligned with state standards, whichever occurs first. Pursuant to the 
Connecticut General Statutes §10-259, the school year is defined as July 1 through June 30. A free 
appropriate public education (FAPE) must be provided to any child requiring special education 
beginning on or after the child’s third birthday, whether or not that birthday occurs during the 
regular school year.  
 
In making a determination of eligibility for special education and related services, through use of 
a variety of assessment tools and strategies designed to gather relevant functional, developmental, 
and academic information, a student shall not be determined to be a disabled student if the 
dominant factor for such a determination is a lack of appropriate instruction in reading, including 
in the essential components of reading instruction, as defined in the Every Student Succeeds Act, 
lack of instruction in math or limited English proficiency or evidence that a child’s behavior 
repeatedly violated disciplinary policy.   
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Further, the District is not required to consider whether a student has a severe discrepancy between 
achievement and intellectual ability in oral expression, listening comprehension, written 
expression, basic reading skills, reading comprehension, or mathematical calculation or reasoning. 
A child shall become eligible for special education services on his or her third birthday. 
 
In determining whether a child has a specific learning disability, the District may use a process 
that determines if the student responds to scientific, research-based intervention as a part of the 
evaluation procedures to determine eligibility. The program to which each student with a disability 
is assigned shall be one that provides an appropriate education, seeks to assure success in learning, 
and offers the least restrictive environment, in accordance with federal and state regulations. No 
student with a disability shall be denied, because of disability, participation in activities, programs, 
or services offered or recognitions rendered to District students, unless participation is not possible 
because of the disability. 
 
Each student requiring special education, as defined in PA 25-67 section 1, who is a resident of 
the district shall be provided with quality education programs and services that meet the student’s 
needs for educational, instructional, transitional, and related services. The special education 
program shall be designed to comply with federal and state law; conform to district goals; and 
integrate special education programs with the regular instructional programs of the schools, 
consistent with the interests of the students requiring special education and other students. If 
necessary, students requiring special education may also be placed in private school education 
facilities. Students with disabilities are required by federal law to be included in State and District-
wide assessments, with appropriate accommodations where necessary.  
 
In accordance with the regulations of the State Board of Education, each local and regional Board 
of Education shall:  

1. Provide special education for children requiring special education, as defined in PA 25-67 
section 1.  

2. The obligation of the school district under this subsection shall terminate when such child 
is graduated from high school or at the end of the school year during which such child 
reaches age twenty-two, whichever occurs first. 

3. Report to the Department of Education each placement of a student receiving special 
education services for which the board is paying a portion of the cost: 

a. Whether such placement is a result of a decision of a planning and placement team 
meeting, a settlement agreement, or a special education hearing pursuant to section 
10-76h of the general statutes. 
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b. Whether such placement is with an approved or nonapproved private provider of 
special education services, regional educational service center, operator of an 
interdistrict magnet school program, state charter school, a cooperative 
arrangement pursuant to section 10-158a of the general statutes, a local or regional 
board of education operating an outplacement program or as part of the statewide 
interdistrict public school attendance program pursuant to section 10-266aa of the 
general statutes. 

c. The amount being paid by the Board. 

d. The special education services being provided. 

e. The location of the facility at which such special education services are being 
provided. 

f. The total number of agreements such Board enters into with a student, parent, or 
guardian during the preceding school year that includes provisions for 
nondisclosure of special education services or a waiver of the rights to which such 
student, parent, or guardian is entitled pursuant to the Individuals with Disabilities 
Education Act, 20 USC 1400 et seq. 

g. Any other information requested by the Department.  
 
The District shall also take steps to make the public aware that all children and youth from birth 
through the end of the school year during which the student turns 22 who are suspected of having 
a disability have a right to a formal determination of whether they have such a condition. 
 
The Board shall determine the facilities, programs, services, and staff that will be provided by the 
District for the instruction of students requiring special education. In order to maintain an effective 
special education plan, the Board may participate in special education programs of other school 
districts or those offered by a RESC. 
 
Evaluation of Special Education Program 
 
On or after June first, but prior to September thirtieth, annually, the superintendent shall provide, 
at a regularly scheduled meeting of the Board of Education, an annual report concerning the special 
education programs of the school district with the following information: 
 

1. The number and names of all community-based organizations with whom the board of 
education has executed a formal memorandum of understanding, memorandum of 
agreement or contract to provide support services to students in the school district, 
disaggregated by school and type of support service provided. 
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Evaluation of Special Education Program  (continued) 
 

2. The workforce development programs offered by the board of education to students in 
which the board has partnered with an outside entity, including, but not limited to, 
cooperatives, internships, in-school job training programs provided by businesses, and in-
school workforce board presentations. 

3. Attrition data for certified and noncertified staff, disaggregated by school and subject, not 
including in-district transfers. 

 
The report shall also include recommendations from the Superintendent and staff, as well as from 
any advisory groups, for improving the program.  
 
In addition to the annual report, the Superintendent shall make interim reports whenever any phase 
of the program is significantly less satisfactory than was expected so that necessary adjustments 
may be made. 
 
The Superintendent shall ensure that each student's individualized education plan is reviewed 
periodically, at least annually. 
 
The Superintendent of Schools or his/her designee is directed to develop a comprehensive plan for 
compliance with all federal and state requirements for the education of students with disabilities 
residing in or attending school in the school district. The Board of Education requests that the plan 
consider the availability of special facilities and trained, certified personnel. 
 
Legal Reference: Connecticut General Statutes 
   10-76a Definitions. (as amended by PA 00-48 and PA 06-18) 
   10-76b State supervision of special education programs and services. (as 

amended by PA 12-173) 
   10-76c Receipt and use of money and personal property. 
   10-76d Duties and powers of boards of education to provide special education 

programs and services. (as amended by PA 97-114, PA 00-48, PA 06-18 and 
June Special Session PA 15-5, Section 277) 

   10-76e School construction grant for cooperative regional special education 
facilities. 

   10-76f Definition of terms used in formula for state aid for special education. 
   10-76ff Procedures for determining if a child requires special education (as 

amended by PA 06-18) 
   10-76g State aid for special education. 
   10-76h Special education hearing and review procedure. Mediation of 

disputes. (as amended by PA 00-48) 
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Legal Reference: Connecticut General Statutes (continued) 

   10-76i Advisory council for special education. 
   10-76j Five-year plan for special education. 
   10-76k Development of experimental educational programs.   
   PA 06-18 An Act Concerning Special Education 
   State Board of Education Regulations. 
   10-76m Auditing claims for special education assistance. 
   10-76a-1 et seq. Definitions. (as amended by PA 00-48) 
   10-76b-1 through 10-76b-4 Supervision and administration. 
   10-76d-1 through 10-76d-19 Conditions of instruction. 
   10-76h-1 through 10-76h-2 Due process. 
   10-76l-1 Program Evaluation. 
   10-145a-24 through 10-145a-31 Special Education (re teacher certification). 

10-264l Grants for the operation of interdistrict magnet school programs.  
P.A. 12-173, An Act Concerning Individualized Education Programs and 
Other Issues Relating to Special Education 

   34 C.F.R. 3000 Assistance to States for Education for Handicapped Children. 
   American with Disabilities Act, 42 U.S.C. §12101 et seq.  
   Individuals with Disabilities Education Act, 20 U.S.C. §1400 et seq. 
   Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 794. 
 P.L. 108-446 The 2004 Reauthorization of the Individuals with Disabilities 

Act 
 Bd of Ed of the City School District of the City of New York v. Tom F. 128S.Ct. 

1, 76 U.S.L.W. 3197 (2008) 
 Rowley v. Board of Education, 485 U.S.-176 (1982) 
 Endrew F. v. Douglas County School District RE-1, 15-827 U.S. (2017) 
 A.M. v. N.Y. City Department of Education, 845F.3d 523, 541 (2d Cir.1997) 
 Mrs. B., v. Milford Board of Education 103 F. 3d 1114, 1121 (2d Cir. 1997) 

Public Act 25-67 An Act Concerning the Quality and Delivery of Special 
Education Services in Connecticut (Sec 1 & 12) 
Public Act 25-93 An Act Increasing Resources for Students, Schools and 
Special Education (Section 32) 
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