
AGENDA

SCHOOL DISTRICT OF NEW GLARUS
REGULAR SCHOOL BOARD MEETING

MONDAY, JUNE 22, 2020
HIGH SCHOOL LIBRARY/MEDIA CENTER, ROOM 183

1701 2ND STREET
7:15 PM

I. CALL TO ORDER
A. AGENDA PUBLISHED
B. ROLL CALL
C. APPROVAL OF AGENDA AND REVISIONS

II. INTRODUCTIONS-PRESENTATIONS
III. PUBLIC COMMENT PERIOD
IV. APPROVAL OF CONSENT AGENDA

A. ITEM(S) TO BE REMOVED FROM CONSENT AGENDA
1. BOARD MINUTES
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SCHOOL DISTRICT OF NEW GLARUS                                                                        

DISCUSSION AND REGULAR SCHOOL BOARD MEETING  

Monday, June 8, 2020 

CALL TO ORDER  

The meeting was called to order at 7:15 p.m. by Board President, Kari Morrison. The agenda was 
posted at the New Glarus Elementary School, New Glarus Middle School, New Glarus High School, 
Bank of New Glarus, New Glarus Post Office, and the District Website. The meeting was held 
virtually via Zoom and at the New Glarus High School Library due to the Covid-19 pandemic.   
 
ROLL CALL 

Present: Kari Morrison, Bill Oemichen, Travis Zimmerman, Larry Stuessy, Debra Fairbanks, Jessica 
Geib, and Corrine Hendrickson. 
 
APPROVAL OF AGENDA AND REVISIONS                     

Motion by Bill Oemichen to approve the agenda as presented. Second by Debra Fairbanks. Motion 
carried 7-0 following a roll call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 

INTRODUCTIONS-PRESENTATIONS:   
~None 
 
PUBLIC COMMENT PERIOD 

~None 
 
APPROVAL CONSENT AGENDA      

 

ITEM(S) TO BE REMOVED FROM CONSENT AGENDA 
 

1. BOARD MINUTES & CLOSED SESSION MINUTES  
 

2. APPROVAL OF BILLS  
 

3. TREASURER’S REPORT 
 

4. STAFFING REPORT  
 

5. DONATIONS  
 

Motion by Debra Fairbanks to approve the Consent Agenda. Second by Jessica Geib. Motion carried 
7-0 with a roll call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
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 COMMITTEE UPDATES 

 

POLICY, COMMUNICATION & ADVOCACY; Met. Reviewed NEOLA policy updates.    
 
HANDBOOK AND PERSONNEL; Did not meet.  
 

BUDGET; Did not meet.     
 
CURRICULUM, SPORTS & CO-CURRICULAR; Did not meet.         
 
FACILITIES, TRANSPORTATION, AND TECHNOLOGY; Met. Discussed development of a 
construction manager interview timeline, reviewed the high school door bids, and continued discussion 
of Long-Term Facility Planning.  
 

DISCUSSION AND POSSIBLE ACTION ITEMS 

 

A. BOARDBOOK PREMIER OVERVIEW 
Kris Anderson provided the Board with an overview of the new BoardBook Premier software.   
 

B. END OF SCHOOL YEAR UPDATE  
Dr. Thayer provided the Board with an update on end of school year plans and activities.  
 

C. SUMMER SCHOOL 
Dr. Thayer and Laura Eicher shared information with the Board about virtual summer school. 
Registration began on June 8th.   

 
D. SUMMER MEALS 

Dr. Thayer updated the Board on the summer meals program.   
 

E. SUMMER STAFFING  
Dr. Thayer provided the Board with an update on summer staffing. .  
  

F. SUMMER FACILITY USE 
Dr. Thayer shared the summer facility use plans with the Board.  
 . 

G. HIGH SCHOOL GYM DOOR BIDS 
Dr. Thayer reviewed the high school gym door bids with the Board. The Administration 
recommended the bid received from LaForce in the amount of $35,718.00.  
 
Motion by Bill Oemichen, Chair of the Facilities, Transportation, and Technology Committee 
to approve the bid received from LaForce as presented. Motion carried 7-0 with a roll call vote. 
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 

H. 2020-2021 SCHOOL YEAR PLANNING 
Dr. Thayer provided the Board with an update on the 2020-2021 School Year planning to date.  
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I. 2020-2021 OPEN ENROLLMENT  
The Board reviewed the 2020-2021 Open Enrollment applications.  
 
Motion by Larry Stuessy to approve the 2020-2021 Open Enrollment applications with denial 
of 5 applications due to lack of space as presented. Second by Debra Fairbanks. Motion carried 
7-0 with a roll call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 
Motion by Bill Oemichen to approve outgoing student applications as presented. Second by 
Larry Stuessy. Motion carried 7-0 with a roll call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 

J. FUTURE BOARD MEETINGS – IN PERSON OR ZOOM 
The Board discussed how to hold future meetings. The Board will hold the June 22nd meeting 
via Zoom, and will discuss how to proceed at that meeting.  
 

K. RESIGNATIONS 
1. Nicole Ruegsegger – Special Education Teacher 

 
The Board reviewed the resignation letter received from Nicole Ruegsegger, Special 
Education teacher.  
 
Motion by Bill Oemichen to approve the resignation of Nicole Ruegsegger, Special 
Education teacher as presented. Second by Larry Stuessy. Motion passed 7-0 with a roll 
call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, 
Debra Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 

2. Kim Burton – HS Girls Basketball Head Coach  
 
The Board reviewed the resignation letter received from Kim Burton, HS Girls 
Basketball Head Coach.  
 
Motion by Debra Fairbanks to approve the resignation of Kim Burton, HS Girls 
Basketball Head Coach as presented. Second by Travis Zimmerman. Motion passed 7-0 
with a roll call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, 
Debra Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
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3. Brittany Meoska – HS Guidance Counselor 
 

The Board reviewed the resignation letter received from Brittany Meoska, HS Guidance 
Counselor.  
 
Motion by Bill Oemichen to approve the resignation of Brittany Meoska, HS Guidance 
Counselor as presented. Second by Debra Fairbanks. Motion passed 7-0 with a roll call 
vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, 
Debra Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 

 
L. NEW HIRES 

~None 
 
 FUTURE SCHOOL BOARD AND COMMITTEE MEETINGS          . 

• June 22, 2020 – Discussion & Regular Board Meeting – 7:15p.m. 

• July 13, 2020 – Discussion & Regular Board Meeting – 7:15 p.m. 
 

CLOSED SESSION:  The Board of Education will entertain a motion to convene in closed session 
pursuant to Wis. Stat. §19.85 (1)(C) to consider employment, promotion, compensation, or 
performance evaluation data of any public employee over which the governmental body has 
jurisdiction or exercises responsibility; Wis. Stat.§ 19.85 (1) (F) to consider financial, medical, social 
or personal histories or disciplinary data of specific persons which, if discussed in public, would be 
likely to have a substantial adverse effect upon the reputation of any person referred to in such 
histories or data, or involved in such problems or investigations and Wis. Stat.§ 19.85 (1) (G) to confer 
with legal counsel for the school board who is rendering oral or written advice concerning strategy to 
be adopted by the body with respect to litigation in which it is or is likely to become involved. For the 
purpose of discussing investigations involving professional personnel and related pupil service matters.  
 
Motion by Larry Stuessy to move into closed session at 8:20 pm. Second by Jessica Geib. Roll call 
vote:  Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 
Motion by Larry Stuessy to return to open session at 9:34 p.m. Second by Bill Oemichen. Roll call 
vote:  Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye.  
 
ADJOURN  

Motion by Larry Stuessy. Second by Debra Fairbanks to adjourn the meeting at 9:35 p.m.  Motion 
carried 7-0 with a roll call vote.  
 
Kari Morrison, Aye, Bill Oemichen, Aye, Travis Zimmerman, Aye, Larry Stuessy, Aye, Debra 
Fairbanks, Aye, Jessica Geib, Aye, Corrine Hendrickson, Aye. Respectfully submitted by Larry 
Stuessy/Kris Anderson  
 
Respectfully submitted by Larry Stuessy/Kris Anderson  
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2. APPROVAL OF BILLS
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SCHOOL DISTRICT OF NEW GLARUS

PURCHASING CARD ACTIVITY

MAY 31, 2020

Vendor Description Amount

CURRICULUM ASSOC GS/MS CURRICULUM MATERIALS 23,804.10       

CURRICULUM ASSOC I READY IMPLEMENTATION SUPPORT SERVICES ASSESSMENT AND PERSONALIZED INSTRUCTION READING SITE LICENSE FOR GS/MS17,810.00       

WARD BRODT MUSIC Bassoon 6219.99 2 6,219.99          

WARD BRODT MUSIC Bassoon 6219.99 1 6,219.99          

WENGER CORPORATION Wenger Chairs 4717.00 Elementary 4,717.00          

SAN-A-CARE kaivac restroom cleaner-HS/MS 4,510.20          

SAN-A-CARE kaivac restroom cleaning machine-gs 4,505.20          

NEW GLARUS UTILITIES HS MO SERV - APR 3,155.16          

WARD BRODT MUSIC Tuba Purchase 3,099.99          

WARD BRODT MUSIC French Horn Purchase 2,299.99          

"SHOP POP DISPLAYS, INC" COVID - plexiglass barriers for admin offices 2,282.61          

NEW GLARUS UTILITIES GS MO SERV - APR 2,251.10          

BSN SPORTS LLC Uniforms - Golf Team 2,055.21          

WARD BRODT MUSIC Bass Clarinet Purchase 1,999.99          

WARD BRODT MUSIC Bass Clarinet Purchase 1,999.99          

WARD BRODT MUSIC Soprano Sax for High School 1,249.99          

NEW GLARUS UTILITIES MS MO SERV - APR 807.90             

VARIDESK* 1800 207 2587 DESK 679.50             

BSN SPORTS LLC MS PE Supplies 561.75             

SAN-A-CARE custodial supplies 481.27             

AMZN MKTP US*M79X85XP1 therapy tools 463.61             

OVERDRIVE DIST ebooks 402.93             

NEWS PUBLISHING CO AGENDA/MINUTES 400.38             

OVERDRIVE DIST ebooks 387.96             

FCCLA FCCLA Nationals Registration 350.00             

New Glarus Post Office Postage 320.00             

NELSONS BUS SERVICE INC BUS SUPPLIES 317.66             

OVERDRIVE DIST ebooks 314.86             

SQ *A440-WILLIAM R. Piano tuning 305.00             

SSI*SCHOOL SPECIALTY chair 293.96             

NASSP PRODUCT & SERVICE National Honor Society graduation stoles 242.00             

AMZN MKTP US*MC9E92BE0 classroom supplies and materials 225.45             

REALITYWORKS Classroom-Plant and Soil Corn model 218.90             

WARD BRODT MUSIC Wind Chimes Purchase 199.99             

HARDER CORP custodial supplies 182.18             

SAN-A-CARE custodial supplies 175.00             

J2 *METROFAX Annual charge for 2nd fax line 159.00             

WILLIAM V MACGILL & CO thermometer 155.00             

WILLIAM V MACGILL & CO thermometer 155.00             

WILLIAM V MACGILL & CO Thermometer 155.00             

IN *WISCONSIN SCHOOL MUSI solo ensemble 150.80             

OFFICEMAX/DEPOT 6869 labels 141.32             

SUPERIOR CHEMICAL CORP custodial supplies 138.12             

WI ASSN OF AG EDUCATOR Summer Professional Development Dues 133.00             
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SCHOOL DISTRICT OF NEW GLARUS

PURCHASING CARD ACTIVITY

MAY 31, 2020

IN *SAF ENTERPRISES LLC SENIOR AWARDS 131.88             

AMAZON.COM*MC48H2S71 AMZN Doc Camera for virtual learning 108.99             

OFFICEMAX/DEPOT 6869 supplies 108.88             

TEACHERSPAYTEACHERS.COM S/L Supplies/Materials 108.51             

WALMART.COM Classroom storage containers 100.23             

AMAZON.COM*MC29Y4762 AMZN Supplies 95.36               

AMZN MKTP US*M727A7HR2 CD Player 94.94               

OVERDRIVE DIST ebooks 82.94               

GRAINGER cord reel -HS band room- maintenance 82.39               

OFFICEMAX/DEPOT 6869 supplies 81.98               

TACONY CORPORATION tacony 78.00.pdf fan repairs 78.00               

AMAZON.COM*PV9ZZ4JU3 AMZN Classroom supplies 77.56               

VIKING HARDWARE weed spray lawn maintenance 75.98               

OFFICE DEPOT #5910 supplies 62.90               

FCCLA FCCLA Nationals Registration 55.00               

WISCONSIN SCHOOL MUSIC AS state medals 54.80               

AMZ*SCHOOL OUTFITTER Headphones (test units) 51.90               

COURSRA5N406IKWUHRA5T monthly subscription for Google course 51.70               

CENEX BLANCHAR07070501 Weekly PBIS Prizes 50.00               

TST* NEW GLARUS BAKERY Weekly PBIS Prizes 50.00               

AMZN MKTP US*MC3TE69I1 Books for Professional Development 49.73               

WARD BRODT MUSIC Trap Table 48.99               

VIKING HARDWARE shop misc repairs 48.20               

VIKING HARDWARE paint supplies-maintenance 46.96               

OVERDRIVE DIST Ebooks 45.00               

AMAZON.COM*M75OV1HR1 AMZN PPG Books to Read All Learning Socail and Emotional Onward 44.70               

PAYPAL *GOLFCOACHES HS Golf Team PD 42.00               

AMZN MKTP US*C25MA7Q23 AM Supplies for virtual learning 40.97               

HARDER CORP custodial supplies 38.12               

WALMART.COM Classroom storage containers 36.39               

VIKING HARDWARE Flag 34.99               

AMZN MKTP US*9Y2XI6U03 Replacement keyboard for Lenovo 34.80               

AMZN MKTP US*2V74G5ZH3 Replacement keyboard for Lenovo 34.80               

TEACHERSPAYTEACHERS.COM Curriculum 34.57               

WARD BRODT MUSIC Reeds 29.99               

VIKING HARDWARE paint- maintenance 28.99               

GRAINGER exit lighting -maintenance 28.46               

AMAZON.COM*6K49T76B3 PBIS Prizes 27.22               

FTP*FINANCIAL TIMES News 27.00               

"JAMF SOFTWARE, LLC" Monthly charge - Mac management 24.00               

USPS PO 5659000694 SPED mailing 23.80               

FARM & FLEET OF VERONA shop air hose 22.99               

NEW GLARUS UTILITIES FB - APR SERV 21.49               

WISCONSIN SCHOOL MUSIC AS State Music Accreditation-Intent to Perform MS 21.00               

WISCONSIN SCHOOL MUSIC AS State Music Accreditation-Intent to Perform MS 21.00               

AMAZON.COM*VM9EG2I53 Batteries 20.53               
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SCHOOL DISTRICT OF NEW GLARUS

PURCHASING CARD ACTIVITY

MAY 31, 2020

"DOLLAR TREE, INC." Classroom supplies 20.00               

AMZN MKTP US*6S63A9WN3 Stylus for Chromebook 18.98               

SMUGMUG*ONLINE PHOTOS BBB PHOTOS 18.86               

FAT CAT COFFEE WORKS LLC Coffee for Student Locker Clean-up 16.00               

ADOBE ACROPRO SUBS MO SUBSCRIPTION 15.81               

AUDIBLE*J40OM4BV3 May 2020 Audible- monthly membership 15.77               

AUDIBLE*M71AP6CO0 PD Reading/Books 15.77               

AUDIBLE*7C1T40O43 PD Books 15.51               

USPS PO 5659000694 SPED mailing 15.43               

AMAZON.COM*MC0BO87T2 AMZN PD Reading/Books 15.43               

BYU CONTINUING ED2 Resubmission of BYU Assignment for a Student 15.00               

AMAZON PRIME*M72YL3DO0 amazon prime 13.05               

AMAZON PRIME*UV0DK7UP3 MONTHLY SERV 13.05               

NYTIMES News 12.58               

AMZN MKTP US*MC5HZ6S00 therapy tool for lifeskills 10.52               

WAL-MART #0802 Virtual participation/work completion incentive 10.50               

AMZN MKTP US*M71II7PO2 FRAUD 10.44               

AUDIBLE US*WN7B72683 PD Books 10.33               

VIKING HARDWARE hardware -cord reel music room 10.07               

AMAZON.COM*8O26L86U3 AMZN Classroom Game 9.99                 

PAYPAL *XXLPIX GMBH 8th Grade Photo Display 9.95                 

TEACHERSPAYTEACHERS.COM Staff Activity 8.44                 

New Glarus Post Office Postage 8.00                 

NOTEFLIGHT Online Music Composition Software 7.95                 

USPS PO 5659000694 SPED mailing 7.60                 

USPS PO 5659000694 SPED mailing 7.60                 

AMAZON.COM*887G25OV3 AMZN Replacement dry erase markers for classroom 6.47                 

DOLLAR TREE classroom storage 5.28                 

USPS PO 5659000694 SPED mailing 3.80                 

USPS PO 5659000694 SPED mailing 3.80                 

USPS PO 5659000694 SPED mailing 2.95                 

"GAMECHANGER MEDIA, INC" Baseball Refund (29.99)              

GRAINGER Grainger return credit-$56.48.PDF credit for return item (56.48)              

WASBO FOUNDATION REFUND ACCOUNTING CONF (400.00)            

EVENT ESSENTIALS RETURN ON PIPES AND DRAPES FOR GRADUATION (566.00)            

UW MADISON SOE PLACE Refund for cancelling UW AP Summer Institute. (775.00)            

TOTAL PURCHASING CARD ACTIVITY 97,706.14       
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EFT - WEA Tax Sheltered Annuity - #989

EFT - EBC - HSA payments - #1254

Budgetary Checks #59774 - 59813

Direct Deposits - 900027971-28077

EFTPS - Wisconsin Retirement System - #259

EFT - Electronic Tax Payment System - # 492

EFT - Dept of Revenue - #821
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3. TREASURER’S REPORT
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4. STAFFING REPORT
5. DONATIONS
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DONATIONS 6.22.20

6/2/2020 NG PTO $500.00 PBIS Prizes

5/26/2020 Rick Hagen $250.00 Lunch Program Donation
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B. DISCUSS ITEM(S) REMOVED FROM CONSENT AGENDA
V. COMMITTEE UPDATES

A. POLICY, COMMUNICATION & ADVOCACY
B. HANDBOOK AND PERSONNEL
C. BUDGET
D. CURRICULUM, SPORTS & CO-CURRICULAR
E. FACILITIES, TRANSPORTATION AND TECHNOLOGY

VI. DISCUSSION AND POSSIBLE ACTION ITEMS
A. 9 WEEK TUITION WAIVER
B. WIAA RENEWAL
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Baseball Basketball Membership Dues
Basketball Cross Country Sport Assessment Fees

Cross Country Golf Non-Contact Co-op Fees
Football Gymnastics

8 Player Football Hockey Total Saved 2020-2021
Golf Soccer

Hockey Softball

Soccer Swim & Dive
Swim & Dive Tennis

Tennis Track & Field
Track & Field Volleyball

Volleyball  
Wrestling  

I, as duly authorized by the Board of Education or Governing Body of the above named school, request membership in the Wisconsin Interscholastic Athletic Association
for 2020-2021. I understand and agree that as a condition of membership, the above named school adopts the rules of this Association and will conduct its
athletic program in accordance with the Constitution, Bylaws, Rules of Eligibility and Sports Regulations (boys and girls) as well as the interpretations and
decisions of the WIAA Board of Control. (Note: A school that voluntarily terminates membership in the Association shall be denied readmission for a period of four
school years.)

It is further agreed that the administrators and coaches of the above named school have Board of Education or Governing Body approval if called upon to serve the
WIAA in an elected or appointed position.

Board of Education, Governing Body President, or Authorized Administrator

 (Signature)

Date Printed Name

As a result of membership concerns for better communication, the WIAA will communicate directly with District Administrators/Presidents and/or Principals regarding
WIAA membership issues. Sport season maintenance information will be directed to your designated athletic director. We hope that schools will also distribute
information to the appropriate persons within their building(s) as they deem appropriate. Note: A member school is required to maintain administrative control and
oversight of at least one independently sponsored interscholastic athletic program or co-op program throughout the duration of its membership.

Note: The WIAA membership-sponsored tournaments are the collective property of the Association and not of any individual member. The Association reserves the
right to promote and advance the membership's interests with publication information; exclusive arrangements to create recognition and exposure for school-
sponsored activities; restrictive policies prohibiting exploitation and commercialization of membership-sponsored tournaments; appropriate proprietary interests; and
the use of images or transmissions identifying students, administrative personnel and member school marks.

CO-OP TEAMS: If at any time your co-op is discontinued or not renewed, BOTH (ALL) Schools must re-apply for Tournament eligibility for the following season by the
appropriate deadlines, Fall Sports - February 1 | Winter Sports - April 1 | Spring Sports - June 1.

Please DO NOT check any additional boxes and please DO NOT "white out" any checks below. You may cross o  any sports you will not be o ering. If you
note a discrepancy in the offerings checked, please contact dsankey@wiaawi.org at the WIAA prior to submitting your application.

BOYS SPORTS
Contact
Co-op

Non-
Contact
Co-op

Not in
Tourn GIRLS SPORTS

Contact
Co-op

Non-
Contact
Co-op

Not in
Tourn

BASED ON PAST MEMBERSHIP DUES

$0.00
$400.00
$400.00

  
$800.00

  

YOUR DUES/FEES 2020-2021: $0.00
The Board of Control action
on 4/21/15 to suspend

dues/fees until 2017-2018
became permanent as a result

    of membership action at the
    2017 annual meeting

Sign and return this Membership Application no later than August 1, 2020.
Email document to: dsankey@wiaawi.org

Wisconsin Interscholastic Athletic Association
5516 Vern Holmes Drive, Stevens Point, WI 54482-8833 

Phone (715) 344-8580 • Email: dsankey@wiaawi.org 

 

SENIOR HIGH MEMBERSHIP RENEWAL
 Grades 9-12
 2020-2021 School Year
 

New Glarus High School
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C. TRANSPORTATION REPORT
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D. SPORTS PARTICIPATION REPORT
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Sports Participation Report - New Glarus High School

Boys Soccer 32

Cheerleading Only 1 signed up. Sport not offered

Cross Country 26

Footbll 38

Swimming 9

Volleyball 37

Boys Basketball 37

Girls Basketball 21

Hockey 5

Wrestling 4

Baseball 36 signed up to participate

Girls Soccer 35 signed up to participate

Golf 15 signed up to participate

Softball 10 signed up to participate

Track & Field 37
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Sports Participation Report - New Glarus Middle School

Girls Basketball 30

Cross Country 19

Volleyball 48

Wrestling 8

Boys Basketball 26

Track & Field 51 signed up to participate
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E. 2019-2020 BUDGET ADJUSTMENTS
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School District of New Glarus 
  

   P. O. Box 7                                                      District (608) 527-2410 

      1701 Second Street                                                                       Fax (608) 527-5101                      

      New Glarus, WI  53574                                                        www.ngsd.k12.wi.us 
 

To: Board of Education 

From: Tammy Marty, Business Manager 

Re: 2019-2020 Budget Adoption Adjustments 

Date: June 22, 2020 

 

 

Budget amendments are necessary in funds 38, and 46 for the following reasons: 

 

Fund 38 Revenue and expense: – The final payment for this non referendum debt was paid in 

April.  The revenue is from interest earned from the sinking fund and the inter fund transfer 

expense is a residual transfer to fund 10 to close out the account. 

 

Fund 46 Revenue – This fund did not exist before and therefore need to establish the budget 

revenue amount. 
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DEBT SERVICE/CAPITAL PROJECTS FUNDS

LINE ITEM

ACCOUNT 

CODE

PREVIOUS 

APPROVED 

AMOUNT 

$

AMENDED 

APPROVED 

AMOUNT 

$

 CHANGE 

$

Anticipated Revenue:  

Interest (Fund 38) 280 100.00 7,821.00 7,721.00

Operating Transfer  (Fund 46) 110 0.00 5,000.00 5,000.00

Total Anticipated Revenue:  100.00 12,821.00 12,721.00

Expenditure Appropriations:  

Long term note interfund transfer (Fund 38) 419000 0.00 3,647.00 3,647.00

Total Expenditure Appropriations 0.00 3,647.00 3,647.00

Projected Ending Fund Balance:

Fund Balance, Restricted (Fund 38) 936320 0.00 0.00 0.00

Fund Balance, Restricted (Fund 46) 936900 0.00 5,000.64 5,000.64

NOTICE OF CHANGE IN ADOPTED BUDGET 

SCHOOL DISTRICT OF NEW GLARUS

Notice is hereby given, in accordance with the provisions of Wisconsin Statute 65.90(5)(a), that the School Board of New Glarus, 

June 22, 2020, adopted the following changes to previously approved budgeted 2019-20 amounts. The following presents only 

adopted budget line items with changes. Unchanged line items are not presented.
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F. 2020-2021 PRELIMINARY BUDGET
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School District of New Glarus 
  

   P. O. Box 7                                                      District (608) 527-2410 

      1701 Second Street                                                                       Fax (608) 527-5101                      

      New Glarus, WI  53574                                                        www.ngsd.k12.wi.us 
 

 

 

To: Board of Education 

From: Tammy Marty, Business Manager 

Re: 2020-2021 Proposed Budget 

Date: July 13, 2020  

 

The proposed budget consists of the following changes since budget was discussed April 13, 

2020. 

 

2020-2021 Revenues: 

 

General Fund – Fund 10 –  

 Changes in property tax, equalization aid and state exempt computer aid reflect 

current estimates. 

 

Referendum Debt – Fund 39 – Levy increase of $1,125,000 for additional debt payment. 

 

2020-2021 Expenditure: 

 

General Fund – Fund 10 and Fund 27  

 

 Adjusted salary and benefits to meet current staffing estimates 

Referendum Debt – Fund 39 – Estimated expense increase of $1,125,000 for additional debt 

payment and related expenses. 

 

BALANCED BUDGET 

 

Fund 10 and Fund 27 represent a balanced budget after adjustments presented above. 

  

Fund 10 and 27   

Revenue 14,130,874 

Expense 14,130,874 

Deficit/Excess                 0 

 

2020 – 2021 TAX LEVY 

 

The estimated tax levy, $6,059,203, is projected to increase approximately $115,474 or 1.94% 

from the 2019-2020 tax levy of $5,943,729. The mill rate remains at $11.63. 

 

The proposed budget reflects the format required for official approval and notice. 
38
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SCHOOL DISTRICT OF NEW GLARUS

BUDGET ADOPTION 2020- 2021

JULY 13, 2020

DRAFT

Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

GENERAL  FUND (FUND 10) 

Beginning Fund Balance (Account 930 000) 3,179,210.32 3,286,524.73 3,318,342.85 

Ending Fund Balance, Nonspendable (Acct. 935 000) 23,633.74 0.00 0.00 

Ending Fund Balance, Restricted (Acct. 936 000) 0.00 0.00 0.00 

Ending Fund Balance, Committed (Acct. 937 000) 0.00 0.00 0.00 

Ending Fund Balance, Assigned (Acct. 938 000) 0.00 0.00 0.00 
Ending Fund Balance, Unassigned (Acct. 939 000) 3,262,890.99 3,318,342.85 3,318,342.85 

TOTAL ENDING FUND BALANCE (ACCT. 930 000) 3,286,524.73 3,318,342.85 3,318,342.85 

REVENUES & OTHER FINANCING SOURCES

100 Transfers-in 0.00 3,646.35 0.00 

Local Sources

210 Taxes 4,763,171.89 4,161,557.50 4,155,389.00 

240 Payments for Services 0.00 0.00 0.00 

260 Non-Capital Sales 7,481.66 2,989.00 1,250.00 

270 School Activity Income 29,787.32 27,806.60 22,880.00 

280 Interest on Investments 19,326.31 14,656.30 16,000.00 

290 Other Revenue, Local Sources 97,871.72 61,361.94 47,746.00 

Subtotal Local Sources 4,917,638.90 4,268,371.34 4,243,265.00 

Other School Districts Within Wisconsin

310 Transit of Aids 10,000.00 13,925.00 

340 Payments for Services 857,526.63 955,613.20 962,495.00 

380 Medical Service Reimbursements 0.00 0.00 0.00 

390 Other Inter-district, Within Wisconsin 0.00 0.00 0.00 

Subtotal Other School Districts within Wisconsin 867,526.63 969,538.20 962,495.00 

Other School Districts Outside Wisconsin

440 Payments for Services 0.00 0.00 0.00 

490 Other Inter-district, Outside Wisconsin 0.00 0.00 0.00 

Subtotal Other School Districts Outside Wisconsin 0.00 0.00 0.00 

Intermediate Sources 

510 Transit of Aids 0.00 1,805.00 0.00 

530 Payments for Services from CCDEB 0.00 0.00 0.00 

540 Payments for Services from CESA 0.00 0.00 0.00 

580 Medical Services Reimbursement 0.00 0.00 0.00 

590 Other Intermediate Sources 0.00 0.00 0.00 

Subtotal Intermediate Sources 0.00 1,805.00 0.00 

State Sources 

610 State Aid -- Categorical 58,236.28 69,671.48 55,000.00 

620 State Aid -- General 5,681,819.00 5,904,236.00 6,123,455.00 

630 DPI Special Project Grants 22,021.50 10,292.94 7,780.00 

640 Payments for Services 0.00 0.00 0.00 

650 Student Achievement Guarantee in Education (SAGE Grant) 0.00 0.00 0.00 

660 Other State Revenue Through Local Units 5,280.95 5,616.76 4,000.00 

690 Other Revenue 674,198.98 709,460.15 712,923.00 

Subtotal State Sources 6,441,556.71 6,699,277.33 6,903,158.00 

Federal Sources 

710 Federal Aid - Categorical 0.00 0.00 0.00 

720 Impact Aid 0.00 0.00 0.00 

730 DPI Special Project Grants 47,859.82 37,072.00 37,072.00 

750 IASA Grants 46,701.00 27,161.00 27,161.00 

760 JTPA 0.00 0.00 0.00 

770 Other Federal Revenue Through Local Units 0.00 0.00 0.00 

780 Other Federal Revenue Through State 9,769.53 38,865.31 0.00 

790 Other Federal Revenue - Direct 0.00 0.00 0.00 

Subtotal Federal Sources 104,330.35 103,098.31 64,233.00 

BUDGET ADOPTION 2020-2021
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2018-19
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2019-20

Budget 

2020-21
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Other Financing Sources 

850 Reorganization Settlement 0.00 0.00 0.00 

860 Compensation, Fixed Assets 4,936.97 125,200.58 0.00 

870 Long-Term Obligations 0.00 455,752.00 0.00 

Subtotal Other Financing Sources 4,936.97 580,952.58 0.00 

Other Revenues 

960 Adjustments 0.00 0.00 0.00 

970 Refund of Disbursement 28,634.77 33,758.26 41,530.00 

980 Medical Service Reimbursement 0.00 0.00 0.00 

990 Miscellaneous 621.61 875.08 1,000.00 

Subtotal Other Revenues 29,256.38 34,633.34 42,530.00 

TOTAL REVENUES & OTHER FINANCING SOURCES 12,365,245.94 12,661,322.45 12,215,681.00 

EXPENDITURES & OTHER FINANCING USES

Instruction 

110 000  Undifferentiated Curriculum 2,257,467.45 2,396,079.00 2,436,622.00 

120 000  Regular Curriculum 2,740,733.58 2,899,297.00 2,979,429.00 

130 000  Vocational Curriculum 241,717.16 368,491.00 352,961.00 

140 000  Physical Curriculum 247,754.89 246,867.00 266,642.00 

160 000  Co-Curricular Activities 179,302.81 179,265.83 191,965.00 

170 000  Other Special Needs 7,263.03 3,751.07 6,500.00 

Subtotal Instruction 5,674,238.92 6,093,750.90 6,234,119.00 

Support Sources 

210 000  Pupil Services 210,350.22 190,770.24 229,860.00 

220 000  Instructional Staff Services 758,516.09 815,980.74 814,349.00 

230 000  General Administration 329,182.12 414,332.20 346,550.00 

240 000  School Building Administration 651,310.92 671,685.51 738,322.00 

250 000  Business Administration 2,674,980.04 2,309,695.00 1,693,261.00 

260 000  Central Services 80,523.88 79,506.00 72,006.00 

270 000  Insurance & Judgments 105,323.00 111,565.67 128,941.00 

280 000  Debt Services 88,804.47 97,072.13 97,073.00 

290 000  Other Support Services 388,712.30 313,383.81 305,178.00 

Subtotal Support Sources 5,287,703.04 5,003,991.30 4,425,540.00 

Non-Program Transactions 

410 000  Inter-fund Transfers 1,002,889.56 1,253,896.00 1,278,904.00 

430 000  Instructional Service Payments 267,664.76 260,190.12 277,018.00 

490 000  Other Non-Program Transactions 25,435.25 17,676.01 100.00 

Subtotal Non-Program Transactions 1,295,989.57 1,531,762.13 1,556,022.00 

TOTAL EXPENDITURES & OTHER FINANCING USES 12,257,931.53 12,629,504.33 12,215,681.00 

SPECIAL PROJECT FUNDS (FUNDS 21, 23, 29)    

900 000 Beginning Fund Balance 149,795.64 177,398.89 246,380.81 

900 000 Ending Fund Balance 177,398.89 246,380.81 246,380.81 

REVENUES & OTHER FINANCING SOURCES 145,207.25 212,079.12 190,000.00 

100 000 Instruction 107,027.07 132,808.41 175,000.00 

200 000 Support Services 10,576.93 10,250.50 10,000.00 

400 000 Non-Program Transactions 0.00 38.29 5,000.00 
TOTAL EXPENDTURES & OTHER FINANCING USES 117,604.00 143,097.20 190,000.00 

SPECIAL EDUCATION FUND (FUND 27) 
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

900 000 Beginning Fund Balance 0.00 0.00 0.00 

900 000 Ending Fund Balance 0.00 0.00 0.00 
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REVENUES & OTHER FINANCING SOURCES

100 Transfers-in 1,002,889.56 1,253,896.00 1,278,904.00 

Local Sources

240 Payments for Services 0.00 0.00 0.00 

260 Non-Capital Sales 0.00 0.00 0.00 

270 School Activity Income 0.00 0.00 0.00 

290 Other Revenue, Local Sources 0.00 0.00 0.00 

Subtotal Local Sources 0.00 0.00 0.00 

Other School Districts Within Wisconsin

310 Transit of Aids 0.00 0.00 0.00 

340 Payments for Services 0.00 0.00 0.00 

380 Medical Service Reimbursements 0.00 0.00 0.00 

390 Other Inter-district, Within Wisconsin 0.00 0.00 0.00 

Subtotal Other School Districts within Wisconsin 0.00 0.00 0.00 

Other School Districts Outside Wisconsin

440 Payments for Services 0.00 0.00 0.00 

490 Other Inter-district, Outside Wisconsin 0.00 0.00 0.00 

Subtotal Other School Districts Outside Wisconsin 0.00 0.00 0.00 

Intermediate Sources 

510 Transit of Aids 0.00 0.00 0.00 

530 Payments for Services from CCDEB 0.00 0.00 0.00 

540 Payments for Services from CESA 0.00 0.00 0.00 

580 Medical Services Reimbursement 0.00 0.00 0.00 

590 Other Intermediate Sources 0.00 0.00 0.00 

Subtotal Intermediate Sources 0.00 0.00 0.00 

State Sources 

610 State Aid -- Categorical 321,601.00 342,829.00 373,023.00 

620 State Aid -- General 2,096.00 0.00 0.00 

630 DPI Special Project Grants 0.00 0.00 0.00 

640 Payments for Services 0.00 0.00 0.00 

650 Achievement Gap Reduction (AGR grant) 0.00 0.00 0.00 

690 Other Revenue 3,000.00 0.00 0.00 

Subtotal State Sources 326,697.00 342,829.00 373,023.00 

Federal Sources 

710 Federal Aid - Categorical 560.00 0.00 0.00 

730 DPI Special Project Grants 190,252.69 208,266.00 213,266.00 

750 IASA Grants 0.00 0.00 0.00 

760 JTPA 0.00 0.00 0.00 

770 Other Federal Revenue Through Local Units 0.00 0.00 0.00 

780 Other Federal Revenue Through State 67,223.84 38,350.34 50,000.00 

790 Other Federal Revenue - Direct 0.00 0.00 0.00 

Subtotal Federal Sources 258,036.53 246,616.34 263,266.00 

Other Financing Sources 0.00 0.00 

860 Compensation, Fixed Assets 0.00 0.00 0.00 

870 Long-Term Obligations 0.00 0.00 0.00 

Subtotal Other Financing Sources 0.00 0.00 0.00 

Other Revenues 

960 Adjustments 0.00 0.00 0.00 

970 Refund of Disbursement 0.00 0.00 0.00 

990 Miscellaneous 0.00 0.00 0.00 

Subtotal Other Revenues 0.00 0.00 0.00 

TOTAL REVENUES & OTHER FINANCING SOURCES 1,587,623.09 1,843,341.34 1,915,193.00 

EXPENDITURES & OTHER FINANCING USES

Instruction 

110 000  Undifferentiated Curriculum 0.00 0.00 0.00 
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Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

BUDGET ADOPTION 2020-2021

120 000  Regular Curriculum 0.00 0.00 0.00 

130 000  Vocational Curriculum 0.00 0.00 0.00 

140 000  Physical Curriculum 0.00 0.00 0.00 

150 000 Special Education Curriculum 1,199,291.79 1,259,255.00 1,308,187.00 

160 000  Co-Curricular Activities 0.00 0.00 0.00 

170 000  Other Special Needs 0.00 0.00 0.00 

Subtotal Instruction 1,199,291.79 1,259,255.00 1,308,187.00 

Support Sources 

210 000  Pupil Services 150,304.02 156,096.00 159,699.00 

220 000  Instructional Staff Services 142,188.79 140,574.85 154,600.00 

230 000  General Administration 0.00 0.00 0.00 

240 000  School Building Administration 0.00 0.00 0.00 

250 000  Business Administration 66,099.27 69,008.79 62,298.00 

260 000  Central Services 814.88 1,218.21 3,000.00 

270 000  Insurance & Judgments 0.00 0.00 0.00 

280 000  Debt Services 0.00 0.00 0.00 

290 000  Other Support Services 0.00 0.00 0.00 

Subtotal Support Sources 359,406.96 366,897.85 379,597.00 

Non-Program Transactions 

410 000  Inter-fund Transfers 0.00 0.00 0.00 

430 000  Instructional Service Payments 28,924.34 217,188.49 227,409.00 

490 000  Other Non-Program Transactions 0.00 0.00 0.00 

Subtotal Non-Program Transactions 28,924.34 217,188.49 227,409.00 

TOTAL EXPENDTURES & OTHER FINANCING USES 1,587,623.09 1,843,341.34 1,915,193.00 

DEBT SERVICE FUND (FUNDS 38, 39)    

900 000  Beginning Fund Balance 361,725.98 369,247.36 164,790.61 

900 000  ENDING FUND BALANCES 369,247.36 164,790.61 160,540.61 

TOTAL REVENUES & OTHER FINANCING SOURCES 926,642.88 1,852,277.47 1,934,168.00 

281 000  Long-Term Capital Debt 805,338.50 1,939,304.87 1,938,418.00 

282 000  Refinancing 0.00 0.00 0.00 

283 000  Operational Debt 0.00 0.00 0.00 

285 000  Post Employment Benefit Debt 0.00 0.00 0.00 

289 000  Other Long-Term General Obligation Debt 113,783.00 113,783.00 0.00 

400 000  Non-Program Transactions 0.00 3,646.35 0.00 

TOTAL EXPENDITURES & OTHER FINANCING USES 919,121.50 2,056,734.22 1,938,418.00 

842 000 INDEBTEDNESS, END OF YEAR 9,689,992.34 8,398,680.00 7,765,000.00 

CAPITAL PROJECTS FUND (FUNDS 41, 46, 48, 49)    

900 000  Beginning Fund Balance 127,359.50 0.00 5,000.32 

900 000  Ending Fund Balance 0.00 5,000.32 5,500.32 

TOTAL REVENUES & OTHER FINANCING SOURCES 623.30 5,000.32 500.00 

100 000 Instructional Services 0.00 0.00 0.00 

200 000 Support Services 127,982.80 0.00 0.00 

300 000 Community Services 0.00 0.00 0.00 

400 000 Non-Program Transactions 0.00 0.00 0.00 

TOTAL EXPENDITURES & OTHER FINANCING USES 127,982.80 0.00 0.00 
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FOOD SERVICE FUND (FUND 50)    

900 000  Beginning Fund Balance 114,051.40 77,773.74 73,858.75 

900 000  ENDING FUND BALANCE 77,773.74 73,858.75 71,754.94 

TOTAL REVENUES & OTHER FINANCING SOURCES 520,510.59 546,085.01 554,396.45 

200 000 Support Services 556,788.25 550,000.00 556,500.26 

400 000 Non-Program Transactions 0.00 0.00 0.00 

TOTAL EXPENDITURES & OTHER FINANCING USES 556,788.25 550,000.00 556,500.26 

COMMUNITY SERVICE FUND (FUND 80)    

900 000  Beginning Fund Balance 14,362.90 13,004.28 12,255.82 

900 000  ENDING FUND BALANCE 13,004.28 12,255.82 10,255.82 

TOTAL REVENUES & OTHER FINANCING SOURCES 0.00 0.00 0.00 

200 000 Support Services 1,358.62 748.46 2,000.00 

300 000 Community Services 0.00 0.00 0.00 

400 000 Non-Program Transactions 0.00 0.00 0.00 

TOTAL EXPENDITURES & OTHER FINANCING USES 1,358.62 748.46 2,000.00 
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GENERAL FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

Beginning Fund Balance 3,179,210.32 3,286,524.73 3,318,342.85 

Ending Fund Balance 3,286,524.73 3,318,342.85 3,318,342.85 

REVENUES & OTHER FINANCING SOURCES

Transfers-In (Source 100) 0.00 3,646.35 0.00 

Local Sources (Source 200) 4,917,638.90 4,268,371.34 4,243,265.00 

Inter-district Payments (Source 300 + 400) 867,526.63 969,538.20 962,495.00 

Intermediate Sources (Source 500) 0.00 1,805.00 0.00 

State Sources (Source 600) 6,441,556.71 6,699,277.33 6,903,158.00 

Federal Sources (Source 700) 104,330.35 103,098.31 64,233.00 

All Other Sources (Source 800 + 900) 34,193.35 615,585.92 42,530.00 

TOTAL REVENUES & OTHER FINANCING SOURCES 12,365,245.94 12,661,322.45 12,215,681.00 

EXPENDITURES & OTHER FINANCING USES

Instruction (Function 100 000) 5,674,238.92 6,093,750.90 6,234,119.00 

Support Services (Function 200 000) 5,287,703.04 5,003,991.30 4,425,540.00 

Non-Program Transactions (Function 400 000) 1,295,989.57 1,531,762.13 1,556,022.00 

TOTAL EXPENDITURES & OTHER FINANCING USES 12,257,931.53 12,629,504.33 12,215,681.00 

SPECIAL PROJECTS FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

Beginning Fund Balance 149,795.64 177,398.89 246,380.81 

Ending Fund Balance 177,398.89 246,380.81 246,380.81 

REVENUES & OTHER FINANCING SOURCES 1,732,830.34 2,055,420.46 2,105,193.00 

EXPENDITURES & OTHER FINANCING USES 1,705,227.09 1,986,438.54 2,105,193.00 

DEBT SERVICE FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

Beginning Fund Balance 361,725.98 369,247.36 164,790.61 

Ending Fund Balance 369,247.36 164,790.61 160,540.61 

REVENUES & OTHER FINANCING SOURCES 926,642.88 1,852,277.47 1,934,168.00 

EXPENDITURES & OTHER FINANCING USES 919,121.50 2,056,734.22 1,938,418.00 

CAPITAL PROJECTS FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

Beginning Fund Balance 127,359.50 0.00 5,000.32 

Ending Fund Balance 0.00 5,000.32 5,500.32 

REVENUES & OTHER FINANCING SOURCES 623.30 5,000.32 500.00 

EXPENDITURES & OTHER FINANCING USES 127,982.80 0.00 0.00 

SCHOOL DISTRICT OF NEW GLARUS

Notice is hereby given to the qualified electors of the School District of New Glarus that the budget hearing will be held at 

the New Glarus High School located at 1701 Second St. on the the 17th of August, 2020 at 7:15 p.m.  The summary of 

the budget is printed below.  Detailed copies of the budget are available for inspection in the District office, 1701 Second 

St, New Glarus, WI or at www.ngsd.k12.wi.us.

NOTICE OF BUDGET HEARING

(Section 65.9 (4))

DRAFT
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FOOD SERVICE FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

Beginning Fund Balance 114,051.40 77,773.74 73,858.75 

Ending Fund Balance 77,773.74 73,858.75 71,754.94 

REVENUES & OTHER FINANCING SOURCES 520,510.59 546,085.01 554,396.45 

EXPENDITURES & OTHER FINANCING USES 556,788.25 550,000.00 556,500.26 

COMMUNITY SERVICE FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

Beginning Fund Balance 14,362.90 13,004.28 12,255.82 

Ending Fund Balance 13,004.28 12,255.82 10,255.82 

REVENUES & OTHER FINANCING SOURCES 0.00 0.00 0.00 

EXPENDITURES & OTHER FINANCING USES 1,358.62 748.46 2,000.00 

ALL FUNDS
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

GROSS TOTAL EXPENDITURES -- ALL FUNDS 15,568,409.79 17,223,425.55 16,817,792.26 

Interfund Transfers (Source 100) - ALL FUNDS 1,002,889.56 1,253,896.00 1,278,904.00 

Refinancing Expenditures (FUND 30) 0.00 0.00 0.00 

NET TOTAL EXPENDITURES -- ALL FUNDS 14,565,520.23 15,969,529.55 15,538,888.26 
PERCENTAGE INCREASE – NET TOTAL FUND 

EXPENDITURES FROM PRIOR YEAR 9.64% -2.70%

FUND
Audited 

2018-19

Unaudited 

2019-20

Budget 

2020-21

General Fund 4,756,462.00 4,155,036.00 4,148,789.00 

Referendum Debt Service Fund 871,465.00 1,788,693.00 1,910,414.00 

Non-Referendum Debt Service Fund 0.00 0.00 0.00 

Capital Expansion Fund 0.00 0.00 0.00 

Community Service Fund 0.00 0.00 0.00 

TOTAL SCHOOL LEVY 5,627,927.00 5,943,729.00 6,059,203.00 
PERCENTAGE INCREASE -- 

TOTAL LEVY FROM PRIOR YEAR 5.61% 1.94%

PROPOSED PROPERTY TAX LEVY

Total Expenditures and Other Financing Uses
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DEPARTMENT OF PUBLIC INSTRUCTION

2020-21 REVENUE LIMIT WORKSHEET

DRAFT

DISTRICT:

1.  2019-20 Base Revenue (Funds 10, 38, 41) (from left) 10,086,417

2.  Base Sept Membership Avg  (2017+.4ss, 2018+.4ss, 2019+.4ss)/3 (from left) 911

2019-20 General Aid Certification (19-20 Line 12A, src 621) + 5,904,236 3.  2019-20 Base Revenue Per Member (Ln 1 / Ln2) (with cents) 11,071.81

2019-20 Computer Aid Received (19-20 Line 12C, Src 691) + 6,716 4.  2020-21 Per Member Change   (A+B+C)      179.00

2019-20 Hi Pov Aid (19-20 Line 12B, Src 628) + 0 A. Allowed Per-Member Change 179.00

2019-20 Aid for Exempt Personal Property (19-20 Line 12D, Src 691) + 26,782 B. Low Rev Incr (Enter DPI Adjustment) 0.00

2019-20 Fnd 10 Levy Cert (19-20 Line 14A, Levy 10 Src 211) + 4,155,036 C. Low Rev Dist in CCDEB (Enter DPI Adjustment) 0.00

2019-20 Fnd 38 Levy Cert (19-20 Line 14B, Levy 38 Src 211) + 0 5. 2020-21 Maximum Revenue / Member (Ln 3 + Ln 4) 11,250.81

2019-20 Fnd 41 Levy Cert (19-220 Line 14C, Levy 41 Src 211) + 0 6. Current Membership Avg  (2018+.4ss, 2019+.4ss, 2020+.4ss)/3 (from left) 916

2019-20 Aid Penalty for Over Levy (19-20 FINAL Rev Limit Wksht) - 0 7. 2020-21 Rev Limit, No Exemptions (Ln7A + Ln 7B) (rounded) 10,305,742

2019-20 Total Levy for All Levied Non-Recurring Exemptions* - 6,353 A. Max Rev/Memb x Cur Memb Avg (Ln 5 x Ln 6) 10,305,742

NET 2020-21 Base Revenue Built from 2019-20 Data (Line 1) = 10,086,417 B. Hold Harmless Non-Recurring Exemption 0

8. Total 2020-21 Recurring Exemptions  (A+B+C+D+E) (rounded) 0

A. Prior Year Carryover  0

B. Transfer of Service 0

C. Transfer of Territory/Other Reorg   (if negative, include sign) 0

D. Federal Impact Aid Loss  (2018-19 to 2019-20) 0  

E. Recurring Referenda to Exceed  (If 2020-21 is first year) 0

9. 2020-21 Limit with Recurring Exemptions   (Ln 7 + Ln 8) 10,305,742

Count Ch. 220 Inter-District Resident Transfer Pupils @ 75%. 10. Total 2020-21 Non-Recurring Exemptions  (A+B+C+D+E+F+G+H+I)  0

Line 2:  Base Avg:((17+.4ss)+(18+.4ss)+(19+.4ss)) / 3 = 911 A. Non-Recurring Referenda to Exceed 2020-21 Limit 0

2017 2018 2019 B. Declining Enrollment Exemption for 2020-21 (from left)

Summer FTE: 34 45 47 C. Energy Efficiency Net Exemption for 2020-21 (see pg 4 for details) 0

% (40,40,40) 14 18 19 D. Adjustment for Refunded or Rescinded Taxes, 2020-21 0

Sept FTE: 893 883 906 E. Prior Year Open Enrollment (uncounted pupil[s]) 0

Special Needs F. Reduction for Ineligible Fund 80 Expenditures (enter as negative) 0

Vouchers FTE G. Other Adjustments (Environmental Rem + Fund 39 Bal Transfer) 0

H. WPCP and RPCP Private School Voucher Aid Deduction 0

I. SNSP Private School Voucher Aid Deduction 0

Total FTE 907 901 925 11. 2020-21 Revenue Limit With All Exemptions    (Ln 9 + Ln 10) 10,305,742

12. Total Aid to be Used in Computation (12A + 12B + 12C + 12D) 6,156,953

Line 6:  Curr Avg:((18+.4ss)+(19+.4ss)+(20+.4ss)) / 3 = 916 A. 2020-21 October 15 Aid Certification → Cell is locked. 6,123,455

2018 2019 2020 B. State Aid to High Poverty Districts (not all districts) 0

Summer FTE: 45 47 35 "Current Average" for use in 20-21 C. State Aid for Exempt Computers (Source 691) 6,716

% (40,40,40) 18 19 14 Per-Pupil Aid calc (does not include D. State Aid for Exempt Personal Property (Source 691) 26,782

Sept FTE: 883 906 907 Special Needs Voucher FTE

Special Needs or New ICS - Independent 13. Allowable Limited Revenue:  (Line 11 - Line 12)  4,148,789

Vouchers FTE Charter Schools FTE).            (10, 38, 41 Levies)    
Average without SNSP/ICS: 14. Total Limited Revenue To Be Used (A+B+C) Not >line 13   4,148,789

916 Entries Required Below:  Enter amnts needed by purpose and fund:

Total FTE 901 925 921 A. Gen Operations: Fnd 10 Src 211 4,148,789 (Proposed Fund 10)

B. Non-Referendum Debt (inside limit)  Fund 38 Src 211 0 (to Budget Rpt)

Line 10B:  Declining Enrollment Exemption   = C. Capital Exp, Annual Meeting Approved:  Fund 41 Src 211 0 (to Budget Rpt)

Average FTE Loss  (Line 2 - Line 6, if  > 0) 15. Total Revenue from Other Levies (A+B+C+D) 1,910,414

    X     1.00      = A. Referendum Apprvd Debt (Fund 39 Debt-Src 211) 785,414

 X  (Line 5, Maximum 2020-2021 Revenue per Memb) = B. Estimated Additional Referendum Levy (Fund 39) 1,125,000 (to Budget Rpt)

          Non-Recurring Exemption Amount: C. Prior Year Levy Chargeback for Uncollectible Taxes (Src 212) 0 (to Budget Rpt)

D. Other Levy Revenue - Milwaukee & Kenosha Only 0 (to Budget Rpt)
Fall 2019 Property Values (actuals have been loaded below) 16. Total Fall, 2020 ESTIMATED All Fund Tax Levy  (14A + 14B + 14C + 15) 6,059,203

2020 TIF-Out Tax Apportionment Equalized Valuation 521,150,687   Line 16 is the total levy to be apportioned in the PI-401. Levy Rate = 0.01162659

*For 2019-20 Non-Recurring Exemptions Levy Amount, enter actual amount for which district levied; (7B Hold Harmless, Non-

Recurring Referenda, Declining Enrollment, Energy Efficiency Exemption, Refunded/Rescinded Taxes, Prior Year Open Enrollment 

Pupils, Reduction for Ineligible Fund 80 Expends, Other Adjustments, Private School Voucher Aid Deduction, Private School Special 

Needs Voucher Aid Deduction)

September & Summer FTE Membership Averages 

REMEMBER TO USE THE OCTOBER 15 AID CERTIFICATION WHEN SETTING THE DISTRICT LEVY.

2020-2021 Revenue Limit Worksheet 

Line 1 Amount may Not Exceed Line 11 - (Line 7B+Line 10) of Final 18-19 Revenue Limit

6/18/2020 - DRAFT

0 0 0

New ICS - Independent 

Charter Schools FTE 0 0 0

0 0 0

New ICS - Independent 

Charter Schools FTE 0 0 0

47



Baird Budget Forecast Model LEVY & MILL RATE

3934 - New Glarus
Tax Levy Analysis

Current Year

2018 - 2019 2019 - 2020 2020 - 2021

General Fund Fund 10 $4,756,462 $4,155,036 $4,148,789

Non-Referendum Debt Service Fund 38 $0 $0 $0

Total Revenue Limit Levy $4,756,462 $4,155,036 $4,148,789

Referendum Approved Debt Service Fund 39 $871,465 $1,788,693 $785,414

Estimated Additional Referendum Levy Fund 39 $0 $0 $1,125,000

Property Tax Chargeback/Other Fund 10 $0 $0 $0

Total School-Based Tax Levy $5,627,927 $5,943,729 $6,059,203

% Change 6.25% 5.61% 1.94%

Equalized Value Analysis

2018 - 2019 2019 - 2020 2020 - 2021

Equalized Value (TIF Out) $483,780,925 $510,932,046 $521,150,687

% Change 6.26% 5.61% 2.00%

Mill Rate Analysis

2018 - 2019 2019 - 2020 2020 - 2021

General Fund Fund 10 $9.83 $8.13 $7.96

Non-Referendum Debt Service Fund 38 $0.00 $0.00 $0.00

Total Revenue Limit Mill Rate $9.83 $8.13 $7.96

Referendum Approved Debt Service Fund 39 $1.80 $3.50 $1.51

Estimated Additional Referendum Levy Fund 39 $0.00 $0.00 $2.16

Property Tax Chargeback/Other Fund 10 $0.00 $0.00 $0.00

Total School-Based Mill Rate $11.63 $11.63 $11.63

% Change -0.01% 0.00% -0.06%

Copyright Robert W. Baird & Co.

6/18/2020 06 18 2020 CURRENT LAW
Robert W. Baird Co. 777 E. Wisconsin Ave. Milwaukee, WI 53202  

800 RW BAIRD www.rwbaird.com Member NYSE SIPC.
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G. SUMMER FACILITY USE
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New Glarus School District 

Summer Health and Safety Procedures - effective July 1, 2020 

 

* The opportunities that follow and facility usage are limited to New Glarus School District students 

and staff/coaches at this time.  Further usage may be allowed at a later date if restrictions are lifted 

and state/county recommendations can be followed. * 

 

Protocols to be followed by all: 

❖ The use of a face mask is strongly recommended when coming and going from venues where 

physical distancing can be hard to maintain (i.e. doorways, hallways, etc) 

➢ Entry and dismissal should be staggered to assist with this 

❖ Hand sanitizing should occur when individuals enter and exit the building at the supplied hand 

sanitizing stations; and other periodic hand sanitizing is recommended 

❖ Physical distancing of a minimum of 6 feet should be maintained 

❖ Space capacity maximums must be followed: 

➢ Classrooms - 10 students 

➢ Gymnasiums (HS & ES) - 15 students 

➢ Multi-Purpose Room (MPR) - 15 students 

➢ Outside Field Space (Football, Soccer) - 15 students 

➢ Weight Room - 10 students 

❖ Bathroom access will be limited to the Commons in the HS, outside the MPR in the MS, and 

outside the gym in the ES 

❖ Drinking fountain access will be limited to re-fillable bottles only 

➢ Individuals should bring a filled water bottle from home 

➢ Sharing of water bottles is strictly prohibited 

❖ No food and beverages, with the exception of water, can be brought into school 

❖ Upon completion of activity/workout, students should leave the premises 

❖ No competitions/leagues/tournaments involving other schools allowed 

❖ Come to school prepared for activity as there will be no locker room access 

❖ Spectators are not allowed 

 

Pre-entry Screening: 

❖ All individuals will be sent the following screening questions and asked to not enter the building 

if they have any of the symptoms.  Additionally, signs will be posted. 

➢ Screening Questions: 

■ Fever (higher than 100.3*) 

■ Cough 

■ Sore Throat 

■ Shortness of Breath 

■ Close contact, or cared for someone with COVID-19 
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❖ If an individual displays any positive symptoms from the above list, they will not be allowed to 

participate and will be asked to leave the premises and contact a healthcare professional. If 

students cannot leave the premises immediately, they will be placed in an isolation room and 

parents must provide a prompt pick-up. 

 

 Individuals unable to follow the protocols and/or guidelines will be asked to leave. 
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H. SUMMER MEALS
I. 2020-2021 SCHOOL YEAR PLANNING
J. 2020-2021 SCHOOL CALENDAR
K. CESA 2 CONVENTION REPORT
L. JULY BOARD MEETING LOCATION

M. NEOLA POLICY UPDATES
1. PO0100 - DEFINITIONS
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Book Policy Manual

Section Policies Ready for Full Board

Title Copy of DEFINITIONS

Code po0100

Status Full Board Review

Adopted March 13, 2017

Last Revised October 9, 2017

0100 - DEFINITIONS

The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the
State of Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative
action.

Whenever the following items are used in these bylaws and policies, they shall have the meaning set forth below:

Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.

Apps and Services

Apps and services are software (i.e., computer programs) that support the interaction of personal
communication devices (as defined in Bylaw 0100, above) over a network or client-server applications in which
the user interface runs in a web browser.  Apps and services are used to communicate/transfer
information/data that allow students to perform actions/tasks that assist them in attaining educational
achievement goals/objectives, enable staff to monitor and assess their students' progress, and allow staff to
perform other tasks related to their employment.  Apps and services also are used to facilitate communication
to, from and among and between, staff, students, parents, Board members, and/or other stakeholders and
members of the community.

Apps and Web Services
 
Apps/web services are software (i.e., computer programs) that support the interaction of personal communication devices
(as defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web
browser.  Apps/web services are used to communicate/transfer information/data that allow students to perform actions/tasks
that assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment.  Apps/web services also are used to facilitate
communication to, from and among and between, staff, students, and parents.

Board

The Board of Education also commonly referred to as the School Board.

Bylaw

Rule of the Board for its own governance.

Clerk

The chief clerk of the Board . (See Bylaw 0170)
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District

The School District.

District Administrator

The administrative headchief executive officer of the School District sometimes locally referred to as Superintendent. In
policy, capitalization of the term District Administrator implies delegation of responsibilities to appropriate staff members

Due Process

Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending
on such circumstances.

Full Board

Authorized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.

Information Resources

The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information.  This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, web sites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.

Law Enforcement Officer(s) or Agencies

These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers acting
within their legal authority.

Legal Custodian of Records
 
The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of
records for the District. The DRC shall keep and preserve the public records of the District and is
granted authority to render a decision and carry out duties related to those public records.
 

May

This word is used when an action by the Board or its designee is permitted but not required.

Medical Advisor

The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles. (PI 8.01(2)(g)(3))

Meeting

Any gathering which is attended by or open to all of the members of the Board, held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. Wis. Stat. 19.82(2).

Parent

The natural or adoptive parents or the party designated by the courts as the legal guardian,custodian, or surrogate of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.

Personal Communication Devices
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Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, telephone paging devices (e.g., beepers or pagers), and/or other web-enabled devices of any type.

Policy

A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.

President

The Chief Executive Officer of the Board. (See Bylaw 0170)

Principal

The educational leader and head administrator of one (1) or more District schools. In policy and administrative guidelines,
implies authority to delegate responsibilities to appropriate members of his/her staff.

Professional Staff Member

District employees that are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees that are responsible for oversight or supervision of a component or components of
the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or
are required to have administrator certification, but excluding the District Administrator/Superintendent.

Relative

The mother, father, sister, brother, spouse, parent of spouse, child, grandparents, grandchild, or dependent in the immediate
household.

Shall

This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required
action.)

Social Media

Social media are online platforms where users engage one another and/or share information and ideas through
text, video, or pictures.  Social media consists of any form of online publication or presence that allows interactive
communication, including, but not limited to, text messaging, instant messaging, websites, web logs ("blogs"),
wikis, online forums (e.g., chat rooms), virtual worlds, and social networks.  Examples of social media include, but
are not limited to, Facebook, Facebook Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram,
Pinterest, Skype, and Facetime.  Social media does not include sending or receiving e‑mail through the use of
District-issued e-mail accounts.  Apps and web services shall not be considered social media unless they are listed
on the District's website as District-approved social media platforms/sites.

Student

A person who is officially enrolled in a school or program of the District.

Support Staff

Any employee who provides support to the District's program and whose position does not require a professional certificate.
This category includes special education paraprofessionals.

Technology Resources

The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software
and operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),
the computer network, Internet connection, and online educational services and apps.

Treasurer
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The Chief Financial Officer of the Board. (See Bylaw 0170)

Vice-President

The Vice-President of the Board. (See Bylaw 0170)

Voting

A vote at a meeting of the Board. The law requires that Board members must be present in order to have their vote officially
recorded in the Board minutes, and to be available for a roll call vote. A Board member’s presence at a meeting includes
his/her presence if attending by telephone or other manner of remote access, so long as such remote access is compliant
with State law. No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access during quasi-
judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.

Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal Register
are noted as F.R., and the Code of Federal Regulations as C.F.R.

Revised 6/26/17

© Neola 202017
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2. PO00121 - AUTHORITY
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Book Policy Manual

Section Policies Ready for Full Board

Title AUTHORITY

Code po0121

Status Full Board Review

Adopted March 13, 2017

0121 - AUTHORITY

The supervision of this District shall be conducted by the Board of Education, hereinafter sometimes referred to as the
"Board", which is constituted and is governed by the laws of the State of Wisconsin.

© Neola 2020

Legal Chapters 118 and 120, Wis. Stats.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 1 6/16/2020, 10:59 AM

58



3. PO0142.5 - VACANCIES
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Book Policy Manual

Section Policies Ready for Full Board

Title Copy of VACANCIES

Code po0142.5

Status Full Board Review

Adopted March 13, 2017

0142.5 - VACANCIES

The office of a Board member shall become vacant immediately upon the occurrence of any one (1) of the following events:

A. the death of the incumbent, or the incumbent's being found mentally incompetent by the proper court 

B. the incumbent's resignation 

C. the incumbent's removal from office 

D. the incumbent's conviction of a felony or imprisonment for one (1) or more years;

E. the incumbent's election or appointment being declared void by a competent tribunal; 

F. the incumbent's neglect or failure to file the oath of office or to give or renew an official bond, if required;

G. the incumbent's ceasing to possess the legal qualifications for holding office;  

H. the incumbent moving his/her residence out of the District;

I. the incumbent is absent from the territory of the District for a period of sixty (60) continuous days, unless such
absence is due to active duty in the armed forces, in which case the vacancy shall be temporary for the remainder of
the term or until the incumbent returns and files a notice of this/her intent to return to his/her unexpired term. 

A vacancy shall be filled by the remaining members of the Board in accordance with 17.26, Wis. Stats.

Filling a Board Vacancy

The vacancy shall be filled by the Board using the following procedure:

A. Appointment by the Board to fill a vacancy shall be by the majority vote of the existing Board. All votes shall be
recorded, preserved and open to public inspection to the extent prescribed in Wis. Stat. Chapter 19. Secret ballots
may only be used when Board members are electing officers

B. The Board shall seek qualified and interested candidates from the community.

C. All applicants are to submit a notice of their interest, in writing, to the Board Clerk.

D. The Board may interview candidates to ascertain their qualifications.

E. Appointment by the Board to fill a vacancy shall be by a majority vote of the existing Board. If the vacancy is not
filled within sixty (60) days of the date on which the vacancy first exists, the vacancy shall be filled by appointment of
the Board President.

 The appointee shall hold office until a successor is elected and takes office under Wis. Stats., 120.06(4). When a
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vacancy occurs in the office of a Board member who is in the last year of his/her term, or when a vacancy occurs
after the spring election but on or before the last Tuesday in November in the office of a Board member who is not
in the last year of his/her term, the successor shall be elected at the next spring election. When a vacancy occurs
after the last Tuesday in November and on or before the date of the next spring election in the office of a Board
member who is not in the last year of his/her term, the successor shall be elected at the 2nd following spring
election. Elections to fill unexpired terms shall be held simultaneously with the elections for regular terms. 

17.26 (1g)(a), Wis. Stats.
120.12 (28), Wis. Stats.
 

© Neola 202015

Legal 17.03 et seq., Wis. Stats.
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4. PO0143 - AUTHORITY OF INDIVIDUAL BOARD MEMBERS 
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Book Policy Manual

Section Policies Ready for Full Board

Title AUTHORITY OF INDIVIDUAL BOARD MEMBERS

Code po0143

Status Full Board Review

Adopted March 13, 2017

0143 - AUTHORITY OF INDIVIDUAL BOARD MEMBERS

Individual members of the Board do not possess the powers that reside in the Board itself. The Board speaks through its
actions set forth through motions, resolutions, and other official actions taken at Board meetings and officially noted in the
minutes and not through its individual members. An act of the Board shall not be valid unless approved at an official meeting
by at least a majority vote of the members present or as otherwise may be required by law.

© Neola 202011
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5. PO0144.3 - CONFLICT OF INTEREST
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Book Policy Manual

Section Policies Ready for Full Board

Title CONFLICT OF INTEREST

Code po0144.3

Status Full Board Review

Adopted March 13, 2017

0144.3 - CONFLICT OF INTEREST

Board members shall perform their official duties in a manner free from conflict of interest pursuant to 19.59, Wis. Stats. To
this end:

A. no Board member shall use his/her position as a Board member to obtain financial gain for himself/herself, immediate
family as defined in 19.42(7), Wis. Stats., or any organization with which s/he is associated;

B. no Board member shall engage in or have a financial interest, directly or indirectly, in any activity that conflicts or
raises a reasonable question of conflict with his/her duties and responsibilities in the school system and as a public
officer;

C. when a member of the Board determines that the possibility of a personal interest conflict exists, s/he should, prior to
the matter being considered, disclose his/her interest (such disclosure shall become a matter of record in the minutes
of the Board), and thereafter shall abstain from participation in both the discussion of the matter and the vote
thereon. In the event that the potential conflict involves a program or activity in whole or in part financed through
Federal grant funds, the potential conflict of interest must be disclosed to the Federal granting agency consistent with
the requirements of the particular granting agency.

Board mMembers shall also perform their duties in a manner that does not violate criminal conflict of interest laws pursuant
to 946.13, Wis. Stats., by having a private interest in a contract with the District in an amount that exceeds $15,000
annually.

19.42(7), Wis. Stats.

© Neola 202015

Legal 19.42(7), Wis. Stats.
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6. PO0164.2 - CALL AND NOTICE - SPECIAL MEETINGS
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Book Policy Manual

Section Policies Ready for Full Board

Title CALL AND NOTICE - SPECIAL MEETINGS

Code po0164.2

Status Full Board Review

Adopted March 13, 2017

Last Revised October 8, 2018

0164.2 - CALL AND NOTICE - SPECIAL MEETINGS

A special meeting of the Board shall be held upon the written request of any School Board member provided there is
compliance with the following notice provisions and State law.

The School District Clerk or, in the School District Clerk's absence, the President shall fix a reasonable date, time, and place
for the meeting. The School District Clerk or, in the School District Clerk's absence, the President shall notify each Board
member of the date, time, and place of the meeting at least 24 hours before the meeting. Said notice shall state the date,
time, place, and subject matter of such special meeting, as well as the name and address of the District. A notice of any
special meeting shall be posted at least twenty-four (24) hours before said special meeting at the District office and such
other places as the Board may determine unless for good cause such notice is impossible or impracticable, but in no case
may the notice be less than two (2) hours in advance of the meeting.

Said notice shall state the date, time, place, and subject matter of such special meeting, as well as the name and address of
the District. A notice of any special meeting shall be posted at least twenty-four (24) hours before said special meeting at the
Board office and such other places as the Board may determine unless for good cause such notice is impossible or
impracticable, but in no case may the notice be less than two (2) hours in advance of the meeting. A copy of said notice shall
be served upon each member of the Board by personal delivery to the member or his/her residence or by first-class mail, at
least twenty-four (24) hours prior to the meeting.

A special meeting may be held without prior notice if all Board members are present and consent or if each member consents
in writing even if s/he does not attend, provided appropriate notice is provided as defined under Chapter 19..

The District Administrator shall attend all meetings, when feasible. Administrative participation shall be by professional
counsel, guidance, and recommendation - as distinct from deliberation, debate, and voting of Board members.

Revised 10/9/17

19.84(3), Wis. Stats.

© Neola 202018

Legal 120.11(2), Wis. Stats.

120.43(2), Wis. Stats.
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7. PO0167.6 - EMAIL - PUBLIC RECORDS
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Book Policy Manual

Section Policies Ready for Full Board

Title E-MAIL - PUBLIC RECORDS

Code po0167.6

Status Full Board Review

Adopted March 13, 2017

0167.6 - E-MAIL - PUBLIC RECORDS

There should be no expectation of privacy for any messages sent by e-mail. All e-mail sent or received by any member of the
Board in the course of conducting the business of the Board, includingnot using the District provided e-mail addresses not
supplied by the District, shall be provided to the District’s Records Custodian or the District Administrator for preservation.
Such records may be subject to disclosure under the Public Records law.

The District Administrator in consultation with the District Records Custodian shall devise and develop procedures pertaining
to e-mail communications and public records.

Board members are required to provide to the Records Custodian all e-mail communications, when sent or received on an
e-mail address other than the District provided e-mail address, using the procedure developed by the Records Custodian
without regard to whether the Board member believes the communication is subject to disclosure under the Public Records
Act.

Prior to implementation of a procedure for collection of e-mail, all such communications of the Board members must be
copied to the Records Custodian.

Board members shall utilize e-mail communication only as described in Bylaw 0167.5.

Each Board member as an elected official is independently required by law to comply with public records requests for e-mail
communications sent or received on the Board member’s personal e-mail account, which involves District business.

© Neola 202016
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8. PO0174.2 - SCHOOL PERFORMANCE REPORT
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Book Policy Manual

Section Policies Ready for Full Board

Title SCHOOL PERFORMANCE REPORT

Code po0174.2

Status Full Board Review

Adopted March 13, 2017

0174.2 - SCHOOL PERFORMANCE REPORT

The Board of Education will also publish an annual school and Sschool Ddistrict performance report including all information
prescribed by statute.

The School and School District Performance Report will be posted on the District's website.

115.38, Wis. Stats.

© Neola 202015

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 1 6/16/2020, 11:04 AM

71



9. PO01130 - CONFLICT OF INTEREST
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Book Policy Manual

Section Policies Ready for Full Board

Title CONFLICT OF INTEREST

Code po1130

Status Full Board Review

Adopted March 13, 2017

Last Revised April 22, 2019

1130 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon the maintenance of unusually high standards of honesty,
integrity, impartiality, and professional conduct by Board members, and the District’s administrative employees, officers and
agents, and is essential to the Board’s commitment to earn and keep the public’s confidence in the School District.

For these reasons, the Board adopts the following guidelines to assure that conflicts of interest do not occur. These guidelines
apply to all administrative employees, officers and agents, including members of the Board. These guidelines are not
intended to be all inclusive, nor to substitute for good judgment on the part of all administrative employees, officers and
agents. Administrative employees are expected to perform their duties in a manner free from an actual conflict of interest or
from situations that create the appearance of a conflict of interest, in a manner consistent with 19.59, Wis. Stats. The
Board's interest in enforcing this policy is to assure that the decisions and actions of public employees retain the public's
trust. Therefore, even a conflict relationship that can be viewed as beneficial to the District or that was intended to be
beneficial to the District, may still be a violation of this policy.

A. No administrative employee, officer or agent shall engage in or have a financial or other interest, directly or indirectly,
in any activity that conflicts or raises a reasonable question of conflict with his/her duties and responsibilities in the
school system. This includes not only those interests that violate state criminal law, which typically requires at least
$15,000 in financial interest, but also lesser valued conflicts that nonetheless create the appearance of using one's
public position to secure a private benefit.

B. Administrative employees, officers and agents shall not engage in business, private practice of their profession, the
rendering of services, or the sale of goods of any type where advantage is taken of any professional relationship they
may have with any student, client, or parents of such students or clients in the course of their employment or
professional relationship with the School District.

Included, by way of illustration rather than limitation are the following

1. the provision of any private lessons or services for a fee, unless the provision of services is arranged outside of
school and is separate from and in addition to regular support provided to students as part of the staff
member's regular duties

2. soliciting on school premises or under circumstances which are coercive for the private sale of goods or
services to students or other employees

3. the use, sale, or improper divulging of any privileged information  through his/her access to School District
records, about a student or client gained in the course of the administrative employee's, officer’s or agent’s
employment or professional relationship with the School District

4. the referral of any student or client for lessons or services to any private business or professional practitioner if
there is any expectation of reciprocal referrals, sharing of fees, or other remuneration for such referrals

5. the requirement of students or clients to purchase any private goods or services provided by an administrative
employee, officer or agent or any business or professional practitioner with whom any employee, officer or
agent has a financial or other relationship, as a condition of receiving any grades, credits, promotions,
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approvals, or recommendations

C. Should exceptions to this policy be necessary in order to provide mandatory services to students or clients of the
School District, all such exceptions will be made known to the administrative employee's supervisor and will be
disclosed to the District Administrator before entering into any private relationship.

D. Administrative employees, officers and agents shall not make use of materials, equipment, or facilities of the School
District for their own personal financial gain or business interest. Examples would be the use of facilities before,
during, or after regular business hours for service to private practice clients, or the checking out of items from an
instructional materials center for private practice.

E. Administrative employees, officers and agents cannot participate in the selection, award, or administration of a
contract supported by a Federal grant/award if s/he has a real or apparent conflict of interest. Such a conflict of
interest would arise when the employee, officer or agent, any member of his/her immediate family, his/her partner, or
an organization which employs or is about to employ any of the parties described in this section, has a financial or
other interest in or a tangible personal benefit from a firm considered for a contract.

Administrative employees, officers and agents cannot solicit or accept gratuities, favors, or anything of monetary
value from contractors or parties to subcontracts.

However, pursuant to Federal rules, the School District has set standards for when an administrative employee, officer
or agent may accept a gift of an unsolicited item of nominal value. For purposes of this section, "nominal value"
means that the gift has a monetary value of $25.00 or less.

F. To the extent that the School District has a parent, affiliate or subsidiary organization that is not a State, local
government or Indian tribe, the School District may not conduct a procurement action involving the parent, affiliate or
subsidiary organization if the School District is unable, or appears to be unable, to be impartial.

G. Administrative employees, officers and agents must disclose any potential conflict of interest which may lead to a
violation of this policy to the School District. Upon discovery of any potential conflict of interest, the School District
will disclose, in writing, the potential conflict of interest to the appropriate Federal awarding agency or, if applicable,
the pass-through entity.

The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery or
gratuity that affect a Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through
entity.

H. Administrative employees, officers and agents found to be in violation of this conflict of interest policy will be subject
to disciplinary action.

In the event that, within the course of administering a Federally funded grant program or service to the District, an
administrative employee identifies a conflict of interest, a potential conflict of interest, or that the appearance of a conflict of
interest may arise in the course of administering the Federal grant funds, the administrative employee must immediately
notify either the Federal agency administering the grant in a manner consistent with that particular agencies rules on conflict
of interests, or the District employee directly responsible for grant compliance. Such notice shall be provided at the earliest
possible time.

It is a violation of this policy to take action or to refrain from taking action, or for an administrative employee to otherwise
use his/her public position to obtain a financial gain or anything of substantial value for himself/herself or his/her immediate
family, as defined in 19.42(7), Wis. Stats.

19.42(7)

© Neola 202019

Legal 19.59, 946.13, Wis. Stats.

2 C.F.R. 200.12, 2 C.F.R. 200.113, 2 C.F.R. 233.318

7 C.F.R. 3016.36(b)(3) and 7 C.F.R. 3019.42

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 2 6/16/2020, 11:04 AM

74



10. PO01213 - STUDENT SUPERVISION AND WELFARE
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1213 - STUDENT SUPERVISION AND WELFARE

Administrators because of their proximity to students are frequently confronted with situations which, if handled incorrectly,
could result in liability to the District and personal liability to the administrator. It is the intent of the Board to direct the
preparation of guidelines that would minimize that possibility.

An administrator who is found to have had sexual contact with a student, including a student age sixteen (16) or older, shall
be referred to the proper authorities and be subject to discipline up to and including discharge.

This section should not be construed as affecting any obligations on the part of staff to report suspected child abuse under
Wis. Stats. 48.981 and Policy 8462.

Each District administrator shall maintain a standard of care for the supervision, control, and protection of students
commensurate with his/her assigned duties and responsibilities which include, but are not limited to the following:

A. An administrator shall report immediately any accident or safety hazard about which s/he is informed or detects to
his/her supervisor as well as to other authorities or District staff members as may be required by established policies
and procedures.

B. An administrator shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or threat of these
activities by students to the District Administrator and local public safety agencies and/or school officials in
accordance with Policy 8420 - School Safety.

C. An administrator should not volunteer to assume responsibility for duties s/he cannot reasonably perform. Such
assumption carries the same responsibilities as assigned duties.

D. An administrator shall not send students on any personal errands.

E. An administrator shall not associate with students at any time in a manner which gives the appearance of impropriety,
including, but not limited to, the creation or participation in any situation or activity which could be considered
abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual or other
inappropriate conduct with a student by any staff member will subject the offender to potential criminal liability and
District discipline up to and including termination of employment.

This provision should not be construed as precluding an administrative staff member from associating with students in
private for legitimate or proper reasons or to interfere with familial relationships that may exist between staff and
students.

F. An administrator shall not disclose personally identifiable information about a student to third parties unless
specifically authorized by law or the student's parent(s) to do so.

G. An administrator, other than the District Administrator, shall not transport students for school-related activities in a
private vehicle without the approval of his/her immediate supervisor and consistent with the provisions of Policy 8660.
This does not apply to any student who is the administrator's family member.
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H. A student shall not be required to perform work or services that may be detrimental to his/her health.

I. Administrators are discouraged from engaging students in social media and online networking media (see also Policy
7544), except for appropriate academic, extra-curricular, and/or professional uses only.

J. Administrators are expressly prohibited from posting any picture, video, meme, or other visual depiction,video or
comment pertaining to any student on personal or unauthorized social networking media or similar forums.

Since most information concerning a child in school, other than directory information described in Policy 8330 - Student
Records, is a confidential student record under Federal and State laws. any administrator who shares confidential information
with another person not authorized to receive the information may be subject to discipline or civil liability. This includes, but
is not limited to, information concerning assessments, grades, behavior, family background, and alleged child abuse.

Pursuant to the laws of the State and Board Policy 8462, each administrator shall report to the proper legal authorities
immediately, any sign of suspected child abuse, abandonment, or neglect.

Revised 10/8/18

© Neola 202019

Legal 48.981, Wis. Stats.

948, Wis. Stats.

948.095, Wis. Stats.
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11. PO1241 - NON-REEMPLOYMENT OF THE DISTRICT ADMINISTRATOR
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1241 - NON-RENEWAL OF THE DISTRICT ADMINISTRATOR

The Board of Education has an obligation to the students, parents, and residentscitizens of this District to employ the
professional leadership the Board feels best suitedtrained and equipped to meet the educational needs of the studentstheir
children. The Board shall meet this obligation through recruitment, hiring, and supervision efforts designed to assure that the
District Administrator is highly qualified and meeting performance standards while in the position.It shall meet that obligation
by retaining only a highly-qualified person as District Administrator for this District.

If the services of the District Administrator's performance is are found to be unsatisfactory by the Board, the District
Administrator shall be notified in writing by the President. The District Administrator shall normally be given an opportunity
to correct the condition.

If the Board intends to consider non-renewal of the District Administrator'snon-renew a contract, it shall give the District
Administrator written preliminary notice by registered mail at least five (5) months prior to the expiration of the contract.

If the District Administrator files a written request with the Board within seven (7) days after receiving such notice, the
District Administrator has a right to a hearing prior to being given the notice of non-renewal of the contract. The District
Administrator may request a public or private -hearing and request that the Board provide its reasons for non-renewal, in
writing, prior to the hearing.

At least four (4) months prior to the expiration of the contract of the District Administrator, the Board shall provide notice, in
writing, of either renewal of the contract or refusal to renew such contract. No person may be employed or dismissed except
by a majority vote of the full Board.

Non-renewal of the District Administrator’s contract shall be consistent with State law and with the provisions of the
employment contract between the Board and the District Administrator.

By mutual agreement of the Board and the District Administrator, the employment contract may be modified or terminated.
Policy 31430 applies to administrators other than the District Administrator.

© Neola 202015

Legal 118.24(6) and (7), Wis. Stats.
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12. PO1461 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY 
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1461 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY

It is the policy of the Board to protect the students and employees of this District from the effects of contagious diseases and
other circumstances that render administrators unable to perform their duties.

The Board authorizes the District Administrator to place an administrator on leave for physical or mental condition that
affects the employees ability to perform assigned duties in conformance with the law

The District Administrator mayshall require that the administrator submit to an appropriate examination by  a healthcare
provider of the administrator's choice, a healthcare provider designated by the District, or both.a health-care provider
designated by the administrative staff member.

Where the healthcare provider designated by the District Administrator disagrees with a healthcare provider designated by
the administrator, the two (2) healthcare providers shall agree in good faith on a third impartial healthcare provider who shall
examine the administrator and whose medical opinion shall be conclusive and binding on the issue of medical capacity to
perform assigned duties. The expenses of a third examination shall be borne by the District.

The employee will be required to execute a release that complies with the requirements of the Health Insurance Portability
and Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to the Board/District
Administrator and to allow the District Administrator to speak to the health care provider who conducted the medical
examination in order to get clarification. Refusal of the administrator to submit to an appropriate examination requested by
the District Administrator or to execute the HIPAA release will be grounds for disciplinary action, up to and including
termination.

As required by Federal law and regulation and Board Policy 1422.02, the District Administrator shall direct the provider
designated by the District to conduct the examination not to collect genetic information or provide any genetic information,
including the individual’s family medical history, in the report of the medical examination.

Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic
Information Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical
record and will be exempt from release, except as provided by law. If the District inadvertently receives genetic information
about an individual who is required to submit to an appropriate examination from the medical provider it shall be treated as
a confidential medical record as required by the ADA.

If, as a result of his/her such examination, the administrator is found to be unable to perform assigned duties, the
administrator shall be placed on leave of absence pending further determination of ability to perform duties, including
evaluation of any reasonable accommodations in the event of the existence of a disabilitywith such compensation to which
s/he is entitled until proof of recovery, satisfactory to the District Administrator, is furnished.

The District Administrator may designate any period of leave under this policy as qualifying leave under State and/or Federal
FMLA leave entitlement consistent with Policy 3430.01 as provided by law.

In the event the District Administrator is the administrator subject to this policy, the Board shall direct the
appropriate actions pursuant to this policy.

Revised 6/26/17
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Legal 111.32, et. seq., the Wisconsin Fair Employment Act

29 C.F.R., Part 1630

29 C.F.R. Part 1635

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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13. PO1619.02 - PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS
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1619.02 - PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured group health plans.

The Board acknowledges that these group health plans are required to comply with the Health Insurance Portability and
Accountability Act (HIPAA) Privacy Rule as amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully
insured group health plans generally are exempt from many of the requirements imposed upon self- funded group health
plans.

The Board also acknowledges that these fully insured group health plans are required to comply with the HIPAA Security
Rule. The group health plans, working together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic protected health information in accordance with the HIPAA Security Rule.

The Board hereby appoints the Human Resources Director to serve as the Security Official of the group health plans. All of
the group health plans’ functions are carried out by the insurer and the insurer owns and/or controls all of the equipment and
media used to create, maintain, receive, and transmit electronic protected health information relating to the group health
plans. Accordingly, the insurer is in the best position to implement the technical, physical, and administrative safeguards
required by the HIPAA Security Rule.

The Security Official does not have the ability to assess or adjust the insurer’s policies related to the HIPAA Security Rule.
Accordingly, unless otherwise determined by the Security Official, the group health plans shall utilize as administrative
guidelines the insurer’s own policies addressing security measures for the group health plans’ electronic Protected Health
Information.

The U.S. Department of Health and Human Services (HHS) has the authority to impose civil monetary penalties upon
Covered Entities.  HHS has not historically imposed these penalties directly upon individuals.  Notwithstanding the foregoing,
the Board agrees to indemnify and hold harmless the Privacy Official and Security Official in connection with the performance
of their delegated duties for the group health plans, except to the extent that any liability is imposed as the result of
intentional misconduct or gross negligence by the Privacy Official or Security Official as defined by law.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual from exercising any right under the plan, filing a
complaint with Health and Human Services, participating in any proceeding under Part C of Title XI of the Social
Security Act, or opposing any act or practice made unlawful by the Privacy Rule provided that the individual has a
good faith belief that the practice opposed is unlawful.

B. Not impose a requirement that participants waive their rights under the Privacy Rule as a condition of the provision of
payment, enrollment in a health plan, or eligibility of benefits.

C. If the plan document is amended in accordance with the Privacy Rule, the plan must retain a copy of the plan
document as amended for six (6) years from the date of its amendment or the date when it last was in effect,
whichever is later.

D. Provide notification to affected individuals, the Secretary of the U.S. Department of Health and Human Services, and
the media (when required), if the plan or one of its business associates discovers a breach of unsecured protected
health information, in accordance with the requirements of HIPAA and its implementing regulations.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 2 6/16/2020, 11:06 AM

84



Fully insured group health plans established by the Board shall not create or receive protected health information, except for:

A. Summary health information. Summary health information is de-identified information that summarizes claims
history, claims expenses, or type of claims experienced by health plan participants.

B. Information on whether an individual is participating in a group health plan, or is enrolled in or has disenrolled from a
health insurance issuer or HMO offered by the plan.

C. Information disclosed to the plan under a signed authorization that meets the requirements of the Privacy Rule.

© Neola 202016

Legal 20 U.S.C. 1232g

29 C.F.R. Part 1635

42 U.S.C. 1320d-2

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

Health Insurance Portability and Accountability Act (HIPAA)

45 C.F.R. 160.102(a), 164.302, 164.308 (a)(2), 164.404, 164.406, 164.408

45 C.F.R. 164.502, 164.502(a), 164.520(a), 164.530(g), 164.530(h), 164.530(j)

45 C.F.R. 164.530(k)
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14. PO01662 - EMPLOYEE ANTI-HARASSMENT
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1662 - EMPLOYEE ANTI-HARASSMENT

Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form
of harassment and will take all necessary and appropriate action to eliminate it. Any member of the School District
community who violates this policy will be subject to disciplinary action, up to and including termination of employment.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment
against our employees.

The Board will vigorously enforce its prohibition against harassment based on race, color, national origin, age, sex (including
transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic information,
handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis. Stats.),
national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises during
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the
employer about religious matters or political matters, or any other characteristic protected by law in its employment
practices (hereinafter referred to as "Protected Characteristics"), and encourages those within the School District community
as well as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board prohibits harassment that
affects tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an intimidating,
hostile, or offensive working environment. Harassment may occur employee-to-employee, employee-to-student, male-to-
female, female-to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board will
take immediate steps calculated to end the harassment, prevent its reoccurrence, and, if applicable, remedy its effects.
Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals subject to the control and supervision of the Board
including, but not limited to, students, teachers, staff, volunteers, and Board members, agents, contractors, or other
persons.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property
(e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do
business with the District, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off School District property).

Definitions

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a school employee on the basis of the employee’s Protected Characteristics that:

A. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. is sufficiently severe, pervasive, and persistent so as to create a hostile working environment which materially alters
the employee’s working conditions from the perspective of a reasonable person similarly situated;
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C. has the effect of substantially disrupting the orderly operation of a school or any other aspect of the District’s
operations.

Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment"
is defined as unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on
sex constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardless of whether such
conduct creates a hostile work environment;

B. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

C. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment
decisions affecting that individual;

D. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably
interfering with an individual's work performance or creating an intimidating, hostile or offensive work environment;

E. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism results in an adverse employment action for another
employee or otherwise creates a hostile work environment;

F. inappropriate boundary invasions by a District employee or other adult member of the District into a student's
personal space and personal life.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome sexual propositions, invitations, solicitations, and flirtations;

B. physical and/or sexual assault;

C. threats or insinuations that a person's employment, wages, promotion, assignments, or other conditions of
employment may be adversely affected by not submitting to sexual advances;

D. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body,
dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media
postings;

E. sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or educational
environment, which may embarrass or offend individuals;

F. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

G. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the
effect of creating discomfort and/or humiliation to another;

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities
or sexual history;

I. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a
hostile work environment; and

J. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature.
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Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual
harassment because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by
uncertainty regarding the consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities)
and a student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be
guilty of a crime and any information regarding such instances will be reported to law enforcement authorities.

Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational
sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during
wrestling or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs
of sexual grooming.

Inappropriate boundary invasions may include, but are not limited to the following:

A. kissing or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");

G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text messaging or websites to discuss personal topics or interests with students;

I. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;

J. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

K. going to a student's home for non-educational purposes;

L. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of
student);

M. giving gifts or money to a student for no legitimate educational purpose;

N. accepting gifts or money from a student for no legitimate educational purpose;

O. being overly "touchy" with students;

P. favoring certain students by inviting them to come to the classroom at non-class times;

Q. getting a student out of class to visit with the staff member;

R. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual behavior,
substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed and authorized
to do so;

S. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

T. being alone with a student behind closed doors without a legitimate educational purpose;
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U. telling a student "secrets" and having "secrets" with a student;

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at
the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Age Harassment

Prohibited age based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's age, being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's
work performance; or of creating an intimidating, hostile, or offensive working environment.

Race/Color Harassment

Prohibited race/color based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race and/or color and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment
may occur where conduct is directed at the characteristics of a person’s current or past disabling condition or a perceived
condition, such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or
the like. Such harassment may further occur where conduct is directed at or pertains to a person's genetic information.

Reports and Complaints of Harassing Conduct

Members of the School District community and third parties, which includes all staff, are encouraged to promptly report
incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may address
the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a complaint shall file it with the District’s Compliance Officer at his/her first opportunity.

Members of the School District community or third parties who believe they have been harassed by another member of the
School District community or a third party are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment
unless the complaining individual makes the complaint maliciously or with knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to
report the alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other school officials who have knowledge of or receive notice that an employee has or
may have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment
to the appropriate school official as defined in D below.

C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment
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prohibited by this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as
identified in D below.

D. Appropriate school officials are as follows:

1. Any complaint under this policy shall be reported to the District’s Compliance Officer unless the complaint is
regarding the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator,
who shall assume the role of the District Compliance Officer for such complaints.

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the
District Compliance Officer shall be referred to the School Board’s legal counsel, who shall assume the role of
the District Compliance Officer for such complaints.

E. The reporting party or complainant shall be encouraged to use a report form available from the Principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in
this policy shall prevent any person from reporting harassment directly to the District Administrator.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

District Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs").

Director of Pupil Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

Director of Human Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

The names, titles, and contact information of these individuals will be published annually in the parent and staff handbooks
and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual
about "unwelcome" conduct.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint either directly or through a school building administrator, a CO will begin either an investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations or will oversee the
preparation of such recommendations. All members of the School District community should report incidents of harassment
that are reported to them to the CO within two (2) business days of learning of the incident.

Investigation and Complaint Procedure

Any employee or other member of the School District community or visitor to the District who believes that s/he has been
subjected to harassment or has witnessed harassment of another may seek resolution of his/her complaint through the
procedures as described below. Further, a process for investigating claims of harassment and a process for rendering a
decision regarding whether the claim of harassment was substantiated are set forth below.

Once the complaint process begins, the investigation will be complete in a timely manner (ordinarily, within fifteen (15)
business days of the complaint being received).

Complaint Procedure

An individual who believes s/he has been subjected to harassment hereinafter referred to as the "complainant," may file a
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complaint, either orally or in writing with a teacher, Principal, CO, District Administrator, or other supervisory employee. As
noted above, any complaint received regarding the District Administrator or a Board member shall be referred to the Board’s
legal counsel, who shall assume the role of the CO for such complaints. Additionally, if the complaint is regarding a CO, the
complaint shall be reported to the District Administrator, who may, in consultation with the other CO, if any, assume the role
of the CO for such complaint.Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall assume the role of the CO for such complaints.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District Administrator,
or other supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee
must report such information to the CO within two (2) business days.

Throughout the course of the process, as described herein, the CO should keep the parties informed of the status of the
investigation and the decision-making process.

All written complaints must include the following information to the extent it is available: the identity of the individual
believed to have engaged in, or be actively engaging in harassment; a detailed description of the facts upon which the
complaint is based; and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of work assignment or schedule for
the complainant and/or the alleged harasser. In making such a determination, the CO should consult the Complainant to
assess his/her position to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO
may still take whatever actions s/he deem appropriate in consultation with the District Administrator. No temporary
arrangements shall be disciplinary to either the complainant or respondent.

Within two (2) business days of receiving a complaint, the CO will inform the individual alleged to have engaged in the
harassing or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do
so; however, the respondent will be informed about the nature of the allegations. The CO shall inform the Respondent of the
requirements of this policy, which may include providing the Respondent with a copy of this policy or information about
where to find it. Respondent shall be afforded the opportunity to submit a written response to the complaint. The
CO shall inform the Respondent of the Respondent's deadline to provide the CO with the written response to the allegations
in the complaint. 

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;

B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in this policy and State and Federal law as to whether the complainant has been
subjected to harassment. The CO's recommendations must be based upon the totality of the circumstances, including the
ages and maturity levels of those involved. The CO may consult with the Board's Aattorney during the course 
of the investigatory process and/or before finalizing the report to the District Administrator.
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In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District
Administrator or Board President, engage outside legal counsel to conduct the investigation consistent with this policy.
The CO may consult with the School Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within five (5) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject
to discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent
an employee from bringing a complaint before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights
Division.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or third party alleging the harassment pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy
or in such other manner as deemed appropriate by the Board.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds
with all deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a
defense to the allegations.

Privacy/Confidentiality

The School District will employ reasonable efforts to protect the rights of the Complainant, the Respondent(s), and all the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligation in an investigation of harassment. The School District will respect the
privacy of the complainant, the respondent, and all witnesses in a manner consistent with the School District's legal
obligations under State and Federal law.

Confidentiality, however, cannot be guaranteed. All complainants proceeding through the formal investigation process should
be advised that their identities may be disclosed to the respondent.

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is
necessary to protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if
so shall instruct all members of the School District community and third parties who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to
disclose any information that s/he learns or that s/he provides during the course of the investigation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such
recommendation to the Board. Administrative leave may be appropriate in situations in which protecting the safety of any
individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning
apprising the person of his/her obligations to answer questions truthfully and honestly while preserving the right against self-
incrimination in the context of any resulting criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure
to do so may result in disciplinary action.

Sanctions and Monitoring
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The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of this
policy may result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken
in accordance with applicable law. When imposing discipline, the District Administrator shall consider the totality of the
circumstances. In those cases where harassment is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies.

All sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its reoccurrence, and remedy its effects.

Allegations Constituting Criminal Conduct

If the CO has reason to believe that the complainant has been the victim of criminal conduct, such knowledge should be
reported to local law enforcement. After such report has been made, the District Administrator shall be advised that local law
enforcement was notified.

If the complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge
should be reported by the CO to local law enforcement. After such report has been made the Board President shall be
advised that local law enforcement was notified.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to
investigate a complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent
investigations, the harassment investigation shall not be stopped due to the involvement of outside agencies without good
cause after consultation with the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's or reporter's work status or
work environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent
information about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent
claim of harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates
against any person who reports an incident of harassment prohibited by this policy or participates in a proceeding,
investigation, or hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to
the School District community and members of the public. This notice shall also include the name, mailing address, and
telephone number of the COs, the name, mailing address, and telephone number of the State agency responsible for
investigating allegations of discrimination in educational employment, and the mailing address and telephone number of the
United States Equal Opportunity Employment Commission.

A summary of this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall
be made available upon request of employees and other interested parties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of harassment.
The District Administrator shall provide appropriate information to all members of the School District community related to
the implementation of this policy and shall provide training for District staff at such times as the Board in consultation with
the District Administrator determines is necessary or appropriate.

The Board will respect the privacy of the complainant, the individuals against whom the complaint is filed, and the witnesses
as much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to
conform with any discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including, but not limited to:
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A. all written reports/allegations/complaints/statements;

B. narratives of all verbal reports, allegations, complaints, and statements collected;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;

F. all documentary evidence;

G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining
to the investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued
to students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to complainants, including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than
three (3) years, but longer if required by the District's records retention schedule.

© Neola 202019

Legal Wis. Stats. 111.31, 118.195, 118.20

20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, as
amended (commonly known as The Individuals with Disabilities Act)

20 U.S.C. 1681 et seq.

20 U.S.C. 1681 et seq., Title IX

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY

The Board is committed to providing an equal educational opportunity for all students in the District.

The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital
status, parental status, sexual orientation, sex, (including transgender status, change of sex or gender identity), or physical,
mental, emotional, or learning disability ("Protected Classes") in any of its student program and activities.  This policy is
intended to support and promote nondiscriminatory practices in all District and school activities, particularly in the following
areas:

A. use of objective bases for admission to any school, class, program, or activity;

B. prohibition of harassment towards students and procedures for the investigation of claims (see Policy 5517);

C. use of disciplinary authority, including suspension and expulsion authority;

D. administration of gifts, bequests, scholarships and other aids, benefits, or services to students from private agencies,
organizations, or persons;

E. selection of instructional and library media materials in a nondiscriminatory manner and that reflect the cultural
diversity and pluralistic nature of American society;

F. design and implementation of student evaluation practices, materials, and tools, but not at the exclusion of
implementing techniques to meet students' individual needs;

G. design and configuration of facilities;

H. opportunity for participation in extra-curricular and co-curricular activities provided that separate programs for male
and female students may be available provided comparable activities are made available to all in terms of type,
scope, and District support; and

I. the school lunch program and other school-sponsored food service programs.

The Board is also committed to equal employment opportunity in its employment policies and practices as they relate to
students. The Board’s policies pertaining to employment practices can be found in Policy 1422, Policy 3122, and Policy 4122 -
Nondiscrimination and Equal Employment Opportunity.

In furtherance of the aforesaid goal, the District Administrator shall:

A. Curriculum Content

1. review current and proposed courses of study and textbooks to detect any bias based upon the Protected
Classes ascertaining whether or not supplemental materials, singly or taken as a whole, fairly depict the
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contribution of both sexes various races, ethnic groups, etc. toward the development of human society;

2. provide that necessary programs are available for students with limited use of the English language;

B. Staff Training

develop an ongoing program of staff training and in-service training for school personnel designed to identify and
solve problems of bias based upon the protected classes in all aspects of the program;

C. Student Access

1. review current and proposed programs, activities, facilities, and practices to ensure that all students have
equal access thereto and are not segregated on the basis of the Protected Classes in any duty, work, play,
classroom, or school practice, except as may be permitted under State regulations;

2. verify that facilities are made available in a non-discriminatory fashion, in accordance with Board Policy 7510 -
Use of District Facilities, for non-curricular student activities that are initiated by parents or other members of
the community, including but not limited to any group officially affiliated with the Boy Scouts of America or any
other youth group listed in Title 36 of the United States Code as a patriotic society;

D. District Support

Require that like aspects of the District program receive like support as to staff size and compensation, purchase and
maintenance of facilities and equipment, access to such facilities and equipment, and related matters.

E. Student Evaluation

Verify that tests, procedures, or guidance and counseling materials, which are designed to evaluate student progress,
rate aptitudes, analyze personality, or in any manner establish or tend to establish a category by which a student may
be judged, are not differentiated or stereotyped on the basis of the Protected Classes.

The District Administrator shall appoint and publicize the name of the compliance officer(s) who is/are responsible for
coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, including the District's
duty to address in a prompt and equitable manner any inquiries or complaints regarding discrimination or equal access. The
Compliance Officer(s) also verify that proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as
amended), Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of 1972, Section 504 of
the Rehabilitation Act of 1973 (as amended), is provided to students, their parents, staff members, and the general public.

The District Administrator shall attempt annually to identify children with disabilities, ages 3-21, who reside in the District but
do not receive a public education. In addition, s/he shall establish procedures to identify students who are Limited English
Proficient, including immigrant children and youth, to assess their ability to participate in District programs and develop and
administer a program that meets the English language and academic needs of these students. This program shall include
procedures for student placement, services, evaluation, and exit guidelines and shall be designed to provide students with
effective instruction that leads to academic achievement and timely acquisition of proficiency in English. As a part of this
program, the District will evaluate the progress of students in achieving English language proficiency in the areas of listening,
speaking, reading and writing, on an annual basis.

Reporting Procedures

Students, parents and all other members of the School District community are encouraged to promptly report suspected
violations of this policy to a teacher or administrator. Any teacher or administrator who receives such a complaint shall file it
with the District’s Compliance Officer at his/her first opportunity.

Students who believe they have been denied equal access to District educational opportunities, in a manner inconsistent with
this policy may initiate a complaint and the investigation process that is set forth below. Initiating a complaint will not
adversely affect the complaining individual's participation in educational or extra-curricular programs unless the complaining
individual makes the complaint maliciously or with knowledge that it is false.

Title IX Complaint Coordinators/District Compliance Officers (hereinafter referred to as the "COs")

The Board designates the following individuals to serve as the District’s COs:

Director of Pupil Services
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1701 2nd Street
New Glarus, WI 53574
608-527-2410

Director of Human Resources
1701 2nd Street
New Glarus, WI 53574
608-527-2410

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on the
School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to student discrimination in educational
opportunities under this policy.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process, as described
herein, the CO should keep the parties informed of the status of the investigation and the decision-making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if
any; a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to
protect the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule
for the Complainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO
should consult the District Administrator prior to any action being taken. The Complainant should be notified of any proposed
action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in
connection with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided
an opportunity to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The complaining
party shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a
determination concerning the complaint within ninety (90) days of receipt, unless additional time is agreed to by the
complaining party.

The investigation will include:

A. interviews with the Complainant;

B. interviews with any persons named in the complaint;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the Complainant has been denied access to
educational opportunities on the basis of one (1) of the protected classifications, based on a preponderance of evidence
standard. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity
levels of those involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.
The CO may consult with the Board's aAttorney during the course of the investigatory process and/or 
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before finalizing the report to the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District
Administrator or Board President, engage outside legal counsel to conduct the investigation consistent with this policy.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding the complaint or request further investigation. A copy of the District
Administrator's final decision will be delivered to the Complainant The District Administrator may redact information from the
decision in the event the release of information raises concerns regarding the integrity of the complaint or investigation
process. The Board authorizes the District Administrator to consult with legal counsel to determine the extent to which
information in an investigation report must be provided to either the Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.
The decision of the District Administrator will be reviewed by the Board upon request.

If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the
State Superintendent of Public Instruction by submitting a written request to the Wisconsin Department of Public Instruction,
Pupil Nondiscrimination Program, or by contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157. Any person,
including the Respondent in a complaint, who is subject to disciplinary action up to and including termination as a result of a
complaint may choose to file a Grievance utilizing the District's grievance procedure as outlined in Policy 3430 or Policy 4430.

The Board reserves the right to investigate and resolve a complaint or report of regardless of whether the member of the
School District community or third party chooses to pursue the Complaint. The Board also reserves the right to have the
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.) (Policy 8462), or threats of violence (Policy 8462.01), the CO
or District Administrator shall take such additional actions as necessary and appropriate under the circumstances, which may
include a report to the appropriate social service and/or law enforcement agency charged with responsibility for handling
such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed, however. All Complainants proceeding through the investigation process should be
advised that as a result of the investigation, allegations against individuals may become known to those individuals, including
the Complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties
who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy (see Policy 8310). Any records which are considered student records in accordance with the state or Federal
law will be maintained in a manner consistent with the provisions of the law.

Retention of Public Records, Student Records, and Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically
stored information (“ESI”), and electronic media (as defined in Policy 8315) created and received as part of an
investigation, including but not limited to:

A. all written reports/allegations/complaints/statements;

B. narratives of all verbal reports, allegations, complaints, and/or statements collected;
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C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. written witness statements;

F. narratives of, notes from, or audio, video, or digital recordings of verbal witness statements;

G. any documentary evidence;

H. handwritten and contemporaneous notes;

I. e-mails, texts, or social media posts related to the investigation and allegations;

J. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

K. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary
sanctions issued to students or employees for violations of the policies and procedures prohibiting
discrimination or harassment;

L. dated written determinations to the parties;

M. dated written descriptions of verbal notifications to the parties;

N. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

O. documentation of all actions, both individual and systemic, taken to stop the discrimination of harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its the discriminatory effects.

A. all written reports;

B. narratives of all verbal reports or statements;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. written witness statements;

F. narratives or audio, video, or digital recordings of verbal witness statements;

G. any documentary evidence;

H. handwritten and contemporaneous notes;

I. e-mails, texts, or social media posts related to the investigation and allegations;

J. dated written determinations;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to Complainants, including no-contact
orders; and

M. documentation of all actions taken to stop the discrimination of harassment, prevent its recurrence, eliminate any
hostile environment, and remedy the discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).
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The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three
(3) years, but longer if required by the District’s records retention schedule.

Revised 10/9/17
Revised 4/22/19

© Neola 202019

Legal 118.13 Wis. Stats.

P.I. 9, 41, Wis. Adm. Code

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendments Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act

29 U.S.C. Section 794, Rehabilitation Act of 1973, as amended

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 6101 et seq., Age Discrimination Act of 1975

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, 1979
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Book Policy Manual

Section Policies Ready for Full Board

Title SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Code po2260.01

Status Full Board Review

Adopted March 13, 2017

Last Revised September 9, 2019

2260.01 - SECTION 504/ADA PROHIBITION AGAINST DISCRIMINATION BASED ON DISABILITY

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act of 1990, as
amended ("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no otherwise qualified individual with
a disability shall, solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or activity receiving Federal financial assistance. The Board of Education does
not discriminate in admission or access to, or participation in, or treatment in its programs or activities. As such, the Board's
policies and practices will not discriminate against students with disabilities and will make accessible to qualified individuals
with disabilities its facilities, programs, and activities. No discrimination will be knowingly permitted against any individual
with a disability on the sole basis of that disability in any of the programs, activities, policies, and/or practices in the District.

"An individual with a disability" means a person who has, had a record of, or is regarded as having, a physical or mental
impairment that substantially limits one (1) or more major life activities. Major life activities are functions such as caring for
one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping, standing, lifting, bending, speaking,
breathing, learning, reading, concentrating, thinking, communicating, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the
immune system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The
operation of a major bodily function includes the operation of an individual organ within a body system.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active.

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision
devices (not including ordinary eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aids and
cochlear implants or other implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, assistive
technology, reasonable accommodations or auxiliary aids or services, or learned behavioral or adaptive neurological
modifications.

With respect to public preschool, elementary and secondary educational services, a qualified person with a disability means a
disabled person:

A. who is of an age during which nondisabled persons are provided educational services;

B. who is of any age during which it is mandatory under Wisconsin law to provide educational services to disabled
persons; or

C. to whom the State is required to provide a free appropriate public education pursuant to the Individuals with
Disabilities Education Improvement Act (IDEIA).

With respect to vocational education services, a qualified person with a disability means a disabled person who meets the
academic and technical standards requisite to admission or participation in the vocational program or activity.
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District Compliance OfficerTitle IX Complaint Coordinators/District Compliance Officers (hereinafter referred to
as the "COs")

The following persons are designated as the District Section 504 Compliance Officers/ADA Coordinators ("hereinafter referred
to as the COs").

Director of Pupil Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

Director of Human Resources
1701 2nd Street
New Glarus, WI 53574
608-527-2410

The names, titles, and contact information of these individuals will be published annually in the staff handbooks and on the
School District's web site.

The CO is responsible for coordinating the District's efforts to comply with and fulfill its responsibilities under Section 504 and
Title II of the ADA. A copy of Section 504 and the ADA, including copies of their implementing regulations, may be obtained
from the CO.

The CO will oversee the investigation of any complaints of discrimination based on disability, which may be filed pursuant to
the Board's adopted internal complaint procedure, and will attempt to resolve such complaints.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. The
Board will further establish and implement a system of procedural safeguards in accordance with Section 504, including the
right to an impartial due process hearing. Finally, students and parents will be advised of their right to request a due process
hearing before an Impartial Hearing Officer (IHO) regarding the identification, evaluation or educational placement of
persons with disabilities, including the right to participation by the student’s parents and representation of counsel, and their
right to examine relevant education records.

Training

The CO will also oversee the training of employees of the Board so that all employees understand their rights and
responsibilities under Section 504 and the ADA, and are informed of the Board's policies, administrative guidelines and
practices with respect to fully implementing and complying with the requirements of Section 504/ADA.

The Board will provide in-service training and consultation to staff responsible for the education of persons with disabilities,
as necessary and appropriate.

Facilities

No qualified person with a disability will, because the District's facilities are inaccessible to or unusable by persons with
disabilities, be denied the benefits of, be excluded from participation in, or otherwise be subjected to discrimination under
any program or activity to which Section 504/ADA applies.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so
that they are readily accessible to persons with disabilities. This includes, but is not limited to, providing accommodations to
parents with disabilities who desire access to their child's educational program or meetings pertinent thereto. Programs and
activities will be designed and scheduled so that the location and nature of the facility or area will not deny a student with a
disability the opportunity to participate on the same basis as students without disabilities.

Education

The Board is committed to identifying, evaluating, and providing a free appropriate public education ("FAPE") to students
within its jurisdiction who are disabled within the definition of Section 504, regardless of the nature or severity of their
disabilities.

If a student has a physical or mental impairment that significantly limits one (1) or more major life activities, the Board will
provide the student with a free appropriate public education ("FAPE"). An appropriate education may include regular or
special education and related aids and services to accommodate the unique needs of students with disabilities. For disabled
students who are not eligible for specially designed instruction under the Individuals with Disabilities Education Improvement
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Act ("IDEIA"), the related aids and services (including accommodations/modifications/interventions) they need in order to
have their needs met as adequately as the needs of nondisabled students are met, shall be delineated, along with their
placement, in a Section 504 Plan (Form 2260.01A F13). Parents/guardians/custodians ("parents") are invited and
encouraged to participate fully in the evaluation process and development of a Section 504 Plan.

The Board is committed to educating (or providing for the education of) each qualified person with a disability who resides
within the District with persons who are not disabled to the maximum extent appropriate. Generally, the District will place a
person with a disability in the regular educational environment unless it is demonstrated that the education of the person in
the regular environment even with the use of supplementary aids and services cannot be achieved satisfactorily. If the
District places a person in a setting other than the regular educational environment, it shall take into account the proximity
of the alternate setting to the person's home.

The Board will provide non-academic extracurricular services and activities in such a manner as is necessary to afford
qualified persons with disabilities an equal opportunity for participation in such services and activities. Nonacademic and
extracurricular services and activities may include counseling services, physical recreational athletics, transportation, health
services, recreational activities, special interests groups or clubs sponsored by the District, referrals to agencies that provide
assistance to persons with disabilities, and employment of students. In providing or arranging for the provision of meals and
recess periods, and nonacademic and extracurricular services and activities, including those listed above, the District will
verify that persons with disabilities participate with persons without disabilities in such services and activities to the
maximum extent appropriate.

Investigation and Complaint Procedure

The CO shall investigate any complaints brought under this policy. Throughout the course of the process, as described
herein, the CO should keep the parties informed of the status of the investigation and the decision-making process.

All complaints must include the following information to the extent it is available: a description of the alleged violation, the
identity of the individual(s) believed to have engaged in, or to be actively engaging in, conduct in violation of this policy, if
any; a detailed description of the facts upon which the complaint is based; and a list of potential witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the report by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken during the investigatory phase to
protect the Complainant from further loss of educational opportunity, including but not limited to a change of class schedule
for the Complainant, tentative enrollment in a program, or other appropriate action. In making such a determination, the CO
should consult the District Administrator prior to any action being taken. The Complainant should be notified of any proposed
action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform any individual named by the Complainant in
connection with an alleged violation of this policy, that a complaint has been received. The person(s) must also be provided
an opportunity to respond to the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming
receipt of the complaint with the complainant and informing the complainant of the investigation process.

Investigations shall be completed promptly. What constitutes promptness will depend on the complexity of the issues, the
number of incidents or factual elements, the number of witnesses and documents to be consulted, and the availability of
witnesses and other evidence. The CO shall keep the complainant reasonably informed of the investigation's progress. The
investigation will include:

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;

B. interviews with any persons named in the complaint;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, respondent, or any other
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witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definitions in this Policy, as well as in State and Federal law as to whether the complainant has been denied access to
educational opportunities on the basis of one (1) of the protected classifications, based on a preponderance of evidence
standard. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and maturity
levels of those involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.
The CO may consult with the Board's Aattorney during the course of the investigatory process and/or 
before finalizing the report to the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District
Administrator or Board President, engage outside legal counsel to conduct the investigation consistent with this policy.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding the complaint or request further investigation. A copy of the District
Administrator's final decision will be delivered to the Complainant. The District Administrator may redact information from
the decision in the event the release of information raises concerns regarding the integrity of the complaint or investigation
process. The Board authorizes the District Administrator to consult with legal counsel to determine the extent to which
information in an investigation report must be provided to either the complainant or respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.
The decision of the District Administrator will be reviewed by the Board upon request.

If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the decision to the
State Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint or report of regardless of whether the member of the
School District community or third party chooses to pursue the complaint. The Board also reserves the right to have the
complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board.

Additional School District Action

If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or requires mandatory
reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District Administrator shall take additional such
actions as necessary and appropriate under the circumstances, which may include a report to the appropriate social service
and/or law enforcement agency charged with responsibility for handling such investigations.

Confidentiality

The District will make reasonable efforts to protect the privacy of any individuals involved in the investigation process.
Confidentiality cannot be guaranteed, however. All Complainants proceeding through the investigation process should be
advised that as a result of the investigation, allegations against individuals may become known to those individuals, including
the complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties
who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of an
investigation is expected not to disclose any information that s/he learns or that s/he provides during the course of the
investigation.

All public records created as a part of an investigation will be maintained by the CO in accordance with the Board's records
retention policy. Any records which are considered student records in accordance with the state or Federal law will be
maintained in a manner consistent with the provisions of the law.

Notice

Notice of the Board's policy on nondiscrimination in education practices and the identity of the CO will be posted throughout
the District, and published in the District's recruitment statements or general information publications.
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Retention of Public Records, Student Records, and Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents,
electronically stored information (“ESI”), and electronic media (as defined in Policy 8315) created and received as
part of an investigation, including but not limited to:

A. all written reports/allegations/complaints/statements;

B. narratives of all verbal reports, allegations, complaints, and statements collected;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;

F. all documentary evidence;

G. e-mails, texts, or social media posts related to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary
sanctions issued to students or employees for violations of the policies and procedures prohibiting
discrimination or harassment;

J. dated written determinations to the parties;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

M. documentation of all actions, both individual and systemic, taken to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public
records and records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of
an investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less
than three (3) years, but longer if required by the District’s records retention schedule.

© Neola 202019

Legal 34 C.F.R. Part 104

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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Section Policies Ready for Full Board

Title START COLLEGE NOW PROGRAM

Code po2271.01

Status Full Board Review

Adopted October 8, 2018

2271.01 - START COLLEGE NOW PROGRAM

The District will permit resident high school students who have completed the 10  grade and who meet eligibility criteria, to
take courses at a technical college in the Wisconsin Technical College System for the purpose of earning both high school and
postsecondary credit. Students who wish to attend a technical college under this policy must request attendance and, if the
student is a minor, must provide written approval from the student’s parent. Students must request such attendance from
the student’s resident School District, if attending the District as a non-resident.

General Eligibility Criteria for Students that Have Completed the 10  Grade:

To be eligible to attend courses at a technical college pursuant to this policy, a student:

A. must be in good academic standing;

B. must provide written notification to the Board of the School District in which the student resides of his/her intent to
attend a technical college under this subsection by March 1st if the student intends to enroll in the fall semester, and
by October 1st if the student intends to enroll in the spring semester;

C. must not be identified as a child-at-risk, pursuant to Policy 5461;

D. must not be ineligible for participation for having failed a previous class under either this program or the Early College
Credit Program (Policy 2271) and failinged to reimburse the Board for any required costs the student is required to
pay; and

E. must be admitted to the technical college for attendance.

Undue Financial Hardship

The Board may prohibit a student’s attendance if the student is a child with a disability and the Board determines that the
cost to the School District of any required additional special services for participation in this program would impose an undue
financial burden on the District.

Tuition Payments for Technical College Attendance

The District shall pay to the technical college the cost of a student’s tuition for attendance, including any additional costs
associated with a student’s special services, if applicable, if attendance is permitted, except as follows:

A. For any course that the Board determines does not meet high school graduation requirements or the Board
determines the District provides a comparable course. The student may appeal an adverse decision to the Department
of Public Instruction. The Board shall notify the student no less than thirty (30) days prior to the start date of the
proposed course if it finds that the course either does not meet high school graduation requirements or is comparable
to a course offered in the District.

B. The student has already competed eighteen (18) postsecondary semester credits.

th

th
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Transportation Expenses

The District is not responsible for transporting a student attending a technical college under this policy to or from the
technical college that the student is attending.

Reimbursement for Course Failing Grade
 
If a student receives a failing grade in a course or fails to complete a course, at a technical college for which the
Board has made payment, the student's parent or guardian, or the student if s/he is an adult, may be required by
the Board to reimburse the Board the amount paid on the student's behalf to the extent permitted by law to do so.
For the purposes of this paragraph, a grade that constitutes a failing grade for a course offered in the School
District or constitutes a failing grade for a course taken at a technical college under this section.

© Neola 202018

Legal 38.12(14), Wis. Stats.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 2 6/16/2020, 11:08 AM

111



18. PO2370 - EDUCATIONAL OPTIONS PROVIDED BY THE DISTRICT

112



Book Policy Manual

Section Policies Ready for Full Board

Title NEW POLICY - VOL. 29, NO. 1 - EDUCATIONAL OPTIONS PROVIDED BY THE DISTRICT

Code po2370

Status Full Board Review

NEW POLICY - VOL. 29, NO. 1

2370 - EDUCATIONAL OPTIONS PROVIDED BY THE DISTRICT

The Board recognizes that students learn in different ways and therefore provides a variety of educational programs and
options to students developed and approved through the Board and the administration.

The District program includes a variety of opportunities using both on-site and distance learning. The availability of
educational options vary depending on the school of attendance and individual student circumstances, and the District is
frequently evaluating and updating its programs. Students and parents are encouraged to consult with the school
administration to discuss programs best suited for them. The following contains brief descriptions of the educational options
available through the District's program, but is not intended to be an exhaustive list:

Early College Credit Program

High school students may take college courses for high school and/or college credit in accordance with Policy 2271 - Early
College Credit Program.

Start College Now Program

Students enrolled in grades 11 and 12 may take technical college courses for high school and/or college credit in accordance
with Policy 2271.01 - Start College Now Program.

Advanced Placement (AP) Courses

Students may enroll in AP courses that prepare students for the College Board's annual AP Exams offered in the spring. 
Students may earn college credit based on their AP Exam score.

Dual Credit Programs

Students enrolled in grades 11 and 12 may take approved dual credit programs with Madison College in accordance with
State law and District procedures.

Independent Study

Independent study provides the opportunity for students to explore career options or to take a course not available as an
offered course.  Independent studies may also take the student into the greater school community for experience under the
co-sponsorship of people in other professions, businesses, government, or industry.  

Online Courses

Students may enroll in online courses when such course is not otherwise available or as an educational alternative better
suited to the diverse learning needs of students.

Work-Study Programs

Students may enroll in the District's cooperative education program offered with a course or in a work-study program
designed to the individual needs of the student.

Summer School
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The District offers a summer school program that includes both enrichment and credit recovery options.

Full-Time Open Enrollment Program

The District offers a full-time open enrollment opportunity to students in accordance with Policy 5113 - Full-Time Open
Enrollment.

Part-Time Open Enrollment Program

The District offers a part-time open enrollment opportunity to students in accordance with Policy 5113.01 - Part-Time Open
Enrollment.

Courses for Home-Based Private Education Students

Students enrolled in home-based private education programs may take up to two (2) courses per semester in the District in
accordance with Policy 9270 - Home-Based, Private, or Tribal Schooling.

Notification of Educational Options

Annually, the District shall provide a list of educational options to parents in accordance with Policy 8146 - Notification of
Educational Options.

© Neola 2020
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Code po3122.01

Status Full Board Review

Adopted March 13, 2017

Last Revised October 9, 2017

3122.01 - DRUG-FREE WORKPLACE

The Board of Education believes that quality education is not possible in an environment affected by the use of illegal drugs
and alcohol as well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational
setting which is free from alcohol and other drug abuse.

Consistent with the Drug-Free Workplace Act, the Board prohibits the manufacture, possession, use, distribution, or
dispensing of any controlled substance, or alcohol, by any member of the District's professional staff at any time while on
District property or while involved in any District-related activity or event.  Professional staff members who use or possess a
prescription drug that has been lawfully prescribed to the staff member, and taken in accordance with the prescribed dosage,
shall not be deemed to be in violation of this policy. Wherever possible, a staff member should take prescribed medications
at home and not bring them to school. Where that cannot be accomplished, any staff member in possession of prescribed
medications while at school is responsible for taking appropriate precautions to assure that the drugs remain in the staff
member's possession at all times and are taken only in private, out of the view of students. Nothing in this policy shall
prohibit the District Administrator from evaluating a staff member's fitness for duty pursuant to Policy 3161 - Unrequested
Leaves of Absence/Fitness for Duty.
 
Any staff member who violates this policy shall be subject to disciplinary action in accordance with the Employee Handbook.

Off Work Conduct
 
Disciplinary action may result from conduct related to illegal drug and alcohol usage even on the staff member's
personal time if the circumstances create a connection to or nexus with the staff member's role with the District.
Disciplinary action may result if a staff member's conduct involves the depiction of the staff member engaging in
use of alcohol or drugs on social media or other outlets in a fashion that tends to provoke public scrutiny, damage
the staff member's credibility, depict inappropriate involvement of minors, or in some fashion diminish the staff
member's ability to safely and effectively perform his/her duties. If the District administration becomes aware of
such circumstances, it will investigate the matter even though the events occurred on one's personal time and not
on District property or at a District event.

Use of Resources for Treatment

The District makes available resources to assist staff members in overcoming alcohol, illegal drug use or controlled substance
abuse. However, the decision to seek diagnosis and accept treatment for alcohol, illegal drug use or controlled substance
abuse is primarily the individual staff member's responsibility. Any costs associated with treatment in excess of those costs
covered by the staff member's medical insurance plan shall be borne by the individual.

© Neola 202017

Legal Drug-Free Workplace Act of 1988, 41 U.S.C. 8101 et seq.
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3125 - WISCONSIN QUALITY EDUCATOR LICENSINGINITIATIVE

The Board of Education is committed to having a quality teacher in every classroom and a strong leader in every building.
The Board encourages the use of best educational practices to improve instruction and increase student achievement. To this
end, the Board requires that the District seek to hire the most qualified and experienced staff available and that all staff be
licensed as required by law.

Attaining and maintaining proper State licensure under P.I. 34, which describes the requirements for attaining and
maintaining educator’s licensing for practicing in the State, is primarily the licensee’s responsibility. However, the Board
recognizes its responsibilities under P.I. 34 and supports efforts that promote the effectiveness of staff through career-long
preparation and learning and performance-based assessment.

Any teacher employed by the District while holding a Tier II license, and who has fewer than three (3) years of full-time
teaching experience, shall be provided all of the following:

A. Ongoing orientation and support which is collaboratively developed by teachers, administrators, and
other School District stakeholders.

B. A licensed mentor who successfully completed a mentor training program approved by the Wisconsin Department of
Public Instruction.

The District Administrator is responsible for providing any mentoring, or other support services required for any teacher
employed by the District while holding a Tier I license.

Under P.I. 34, the Board is required to develop a licensure support plan providing for, at a minimum, ongoing orientation,
support seminars and a qualified mentor for initial educators. Accordingly, the Board directs the District Administrator to
develop a District-wide licensure support plan.

The District Administrator shall also designate an administrator, subject to approval by the School Board, to serve on each
Initial Educator Professional Development Plan Review Team.

The Board authorizes the District Administrator to investigate the use of inter-district agreements, the use of other agencies
and the use of in-district resources in the design and implementation of the licensure support plan.

The licensure support plan shall be submitted to the Board for review and approval.

© Neola 202017

Legal P.I. 34, Wis. Adm. Code
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3140 - TERMINATION, NON-RENEWAL AND RESIGNATION

TERMINATION AND NON-RENEWAL

A critical function of the Board is maintaining personnel necessary to carry out the District's educational program
and mission. In the course of carrying out this function, the Board will at times find it necessary to end an
employment relationship with a member of the professional staff. This policy governs the process of nonrenewal
and termination of employees, as well as the conditions under which a resignation may be accepted.
 
Full-Time Teachers
 
All full-time teachers are required to be under contract with the District. A full-time teacher's employment contract
is automatically void and employment ended if the teacher does not have an appropriate teaching license issued
by the DPI. Otherwise, a full-time teacher's employment shall be subject to non-renewal, termination, or
resignation as follows:

A. Non-Renewal

In the event that the District Administrator intends to recommend the non-renewal of a full-
time teacher’s contract, all applicable statutory non-renewal procedures and timelines will apply, including
both preliminary and final notice of nonrenewal. No teacher may be non-renewed solely on the basis of the
results of mandatory student examinations. The District Administrator shall be responsible for notifying the
affected teacher of his/her rights relative to the non-renewal process.

Teacher contracts may be terminated or non-renewed upon a majority vote of the full membership of the Board of
Education.

B. Termination

A full-time teacher's contract may be terminated only by a majority vote of the full membership of the
Board. The District Administrator shall, if deemed appropriate, recommend a teacher's termination to the
Board. The District Administrator is responsible for providing the teacher with appropriate notice regarding
the hearing and for taking the necessary steps to present any such recommendation to the Board.

The District Administrator may engage in negotiations with the teacher for purposes of resignation short
of a hearing, subject to final Board approval.
 

C. Resignation

A full-time teacher may resign from his/her position only upon approval of a majority of the full membership
of the Board. The District Administrator may negotiate terms of resignation with such a teacher as
appropriate and present those terms to the Board in an appropriately noticed, regular or special Board
meeting, as necessary. A resignation is only in effect once approved by the Board. A resignation, once
accepted by the Board, may not be rescinded without approval by the Board.
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All employees are at will employees who may be terminated or whose contracts may be non-renewed for any reason
provided that the decision is not arbitrary or capricious, or in violation of any applicable law.
In the event the District Administrator intends to recommend the non-renewal of a teacher’s contract, s/he shall comply with
applicable statutory non-renewal procedures. No teacher may be terminated or non-renewed solely on the basis of the
results of mandatory student examinations.
Any decision to terminate or non-renew a staff member’s employment contract shall be subject to review consistent with the
grievance procedure in Policy 3340 - Grievance Procedure.

Part-Time Teachers

 
Teachers employed less than full-time, but not including substitute teachers whose employment is covered by
Policy 3120.04, and whose employment contract does not specify procedures for termination of contract, may be
terminated either by the District for appropriate reasons or through resignation to the District Administrator. A
resignation, once accepted, may not be rescinded by the teacher.
 
A part-time teacher whose contract does not specify otherwise is not entitled to notice of intent to renew or
of intent not to renew his/her contract for a subsequent school year.
 
The terms of the part-time teacher contract shall apply when the contract provides
for procedures different than those noted in this policy.
 
Administrators
 
The Board employs administrative employees under a variety of employment arrangements. Generally, those
arrangements include those administrators who, by law, are required to have an employment contract and are
provided statutory rights with respect to those contracts; those that are not required to have contracts by law, but
are nonetheless employed pursuant to a written contract approved by the Board; and those who perform
administrative functions, but who do not have a contract which specifies the terms of employment as they relate
to termination, resignation, and nonrenewal of the employment arrangement.

1. Statutory Administrators

The Board shall employ by contract the following persons: the District Administrator, business manager,
school principals, and assistants to such persons, as well as the following persons employed solely to
perform administrative functions: personnel administrators and supervisors, curriculum administrators, and
assistants to such administrative personnel. 

Such administrators may only be terminated, either due to appropriate circumstances justifying termination
of employment or by tendered resignation, by a majority of the full membership of the Board. 

Such administrators are entitled to contract renewal or notice of intent not to renew the administrator's
contract pursuant to applicable statutory procedures, and any additional procedures incorporated into the
said contract. 

The District Administrator shall be responsible for assuring compliance with the procedures necessary for
Board action to terminate or to non-renew an administrator's contract. In the case of the District
Administrator's contract, the Board President with the assistance of Board legal counsel, shall be responsible
for assuring procedural compliance with termination or non-renewal processes.

A resignation, once accepted by the Board, may not be rescinded except by approval of the majority of the
full membership of the Board.
 

2. Administrators with Contracts including Provisions Governing Termination

The Board may employ administrators who are not statutorily entitled to an employment contract or to
statutory termination and non-renewal procedures, but who nonetheless are issued employment contracts
with provisions governing this process applicable to the manner in which the employment relationship is
concluded, either by resignation, termination, or non-renewal. In such cases, the District Administrator shall
be responsible for assuring adherence to applicable contractual procedures.
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3. Administrative Personnel with no Contractual or Statutory Coverage

Employees performing administrative functions, but who are not covered by applicable statutory termination
or non-renewal procedures, and who have not been issued an employment contract with provisions
governing the termination or non-renewal process, are not entitled to notice of intent to renew or not to
renew an employment agreement. In such a case, an employment agreement shall expire and the
employee shall have no expectation of continued employment beyond the term of the agreement.

Such an administrative employee's employment may be terminated by the District Administrator, and such
an administrative employee's resignation may be accepted by the District Administrator. A resignation, once
accepted, may not be rescinded without agreement.

RESIGNATION

A professional staff member may resign in accordance with the terms of his/her employment contract. A resignation, once
submitted and accepted by the Board, is final and may not be rescinded without approval by the Board.
An administrator who is not employed pursuant to an employment contract governed by Section 118.24, Wis. Stats., may
resign by filing a written resignation with the District Administrator, and such resignation once accepted by the District
Administrator may not be rescinded.
The District Business Manager, Principal, and any assistant principals employed by the District, as well as any other
administrator employed pursuant to a contract governed by section 118.24, Wis. Stats. may resign employment with the
District in accordance with the terms of his/her contract. A resignation, once submitted and accepted by the Board, may not
be rescinded without further action by the Board.

© Neola 2016

Legal 118.22, Wis. Stats.

118.24, Wis. Stats.
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3160 - PHYSICAL EXAMINATION

The Board requires any candidate who has been offered a position in which s/he will come in contact with children or prepare
food for children, as a condition of employment, to submit to an examination, including a tuberculosis screening
questionnaire, subject to further tests, in order to determine the physical capacity to perform assigned duties. Such
examinations shall be done in accordance with applicable law.

Employees will be required to execute a release that complies with the requirements of the Health Insurance Portability and
Accountability Act in order to allow the report of the medical examination to be released to the Board/District Administrator
and to allow the District Administrator or his/her designee to speak to the health care provider who conducted the medical
examination in order to get clarification (see Form 1460 F2).

Reports of all such examinations or evaluations shall be delivered to the District Administrator, who shall protect their
confidentiality. Reports will be discussed with the employee or candidate. In compliance with the Genetic Information
Nondiscrimination Act (GINA) and Board Policy 1422.02 the successful candidate who is required to submit to a medical
examination, as well as the health care provider that is designated by the Board to conduct the examination, are directed not
to collect genetic information or provide any genetic information, including the candidate’s family medical history, in the
report of the medical examination.

Employees will be notified of the results of the medical examination upon receipt. Any and all reports of such examination
will be maintained in a separate confidential personnel file in accordance with the Americans with Disabilities Act, as
amended ("ADA") and the Genetic Information Nondiscrimination Act (GINA).

In the event of a report of a condition that could influence job performance of the District Administrator, the Board
President shall base a non-employment recommendation to the Board upon a conference with the examining physician and
substantiation that the condition is directly correlated to defined job responsibilities and reasonable accommodation will not
allow the employee or prospective employee to adequately fulfill those responsibilities.

In the event of a report of a condition that could influence job performance of an employee other than the District
Administrator, the District Administrator shall base a non-employment recommendation to the Board upon a conference with
the examining physician and substantiation that the condition is directly correlated to defined job responsibilities and
reasonable accommodation will not allow the employee or prospective employee to adequately fulfill those responsibilities.

Freedom from tuberculosis in a communicable form is a condition of employment for positions in which the employee will
come in contact with children or prepare food.

The Board shall assume any fees for required examinations.

Revised 6/26/17
Revised 6/25/18

© Neola 2018
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Legal 118.25, Wis. Stats.

118.25(2)(a), Wis. Stats.

121.52(b), Wis. Stats.

29 C.F.R., Part 1630

29 C.F.R. Part 1635

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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3161 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY

It is the policy of the Board of Education to protect students and employees from the effects of contagious diseases and
other circumstances that render professional staff members unable to perform their duties.

The Board authorizes the District Administrator to place a professional staff member on unrequested leave of absence for
physical or mental inability to perform assigned duties in conformance with the law .

The District Administrator mayshall require that the professional staff member submit to an appropriate examination by a
healthcare provider of the professional staff member's choice, a healthcare provider designated and compensated by the
District, or both..

The professional staff member will be required to execute a release that complies with the requirements of the Health
Insurance Portability and Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to
the Board/District Administrator and to allow the District Administrator to speak to the health care provider who conducted
the medical examination in order to get clarification. Refusal to submit to an appropriate examination or to execute the
HIPAA release will be grounds for disciplinary action, up to and including termination.

As required by Federal law and regulation and Board Policy 3122.02, the District Administrator shall direct the provider
designated by the Board to conduct the examination not to collect genetic information or provide any genetic information,
including the individual’s family medical history, in the report of the medical examination.

Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic
Information Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical
record and will be exempt from release, except as provided by law. If the District inadvertently receives genetic information
about an individual who is required to submit to an appropriate examination from the medical provider, it shall be treated as
a confidential medical record as required by the ADA.

If, as a result of such examination, the professional staff member is found to be unable to perform assigned duties, the
professional staff member shall be placed on leave of absence pending further determination of ability to perform duties,
including evaluation of any reasonable accommodations in the event of the existence of a disability until proof of recovery,
satisfactory to the District Administrator, is furnished.

Should a professional staff member refuse to submit to the examination requested by the District Administrator such refusal
shall subject the professional staff member to disciplinary action.

The Board may designate any period of leave under this policy as qualifying leave under State and/or Federal FMLA leave
entitlement consistent with Policy 3430.01 as provided by law.

© Neola 202016
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Legal 111.32, et seq., the Wisconsin Fair Employment Act

29 C.F.R., Part 1630

29 C.F.R., Part 1635

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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3213 - STUDENT SUPERVISION AND WELFARE

Professional staff members are frequently confronted with situations which, if handled incorrectly, could result in liability to
the District, personal liability to the professional staff member, and/or harm to the welfare of the student(s). It is the intent
of the Board to direct the preparation of guidelines that would minimize that possibility.

A professional staff member, or a person who works or volunteers with children, who is found to have had sexual contact
with a student, including a student age sixteen (16) or older, shall be referred to the proper authorities and be subject to
discipline up to and including discharge.

This policy should not be construed as affecting any obligations on the part of staff to report suspected child abuse under
Wis. Stats. 48.981 and Policy 8462.

Each District employee shall maintain a standard of care for the supervision, control, and protection of students
commensurate with his/her assigned duties and responsibilities which include, but are not limited to the following standards:

A. A professional staff member shall report immediately any accident or safety hazard about which s/he is informed or
detects to his/her supervisor as well as to other authorities or District staff members as may be required by
established policies and procedures.

B. A professional staff member shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or
threat of these activities by students to the District Administrator and local public safety agencies and/or school
officials in accordance with Policy 8420 - School Safety.

C. A professional staff member should not volunteer to assume responsibility for duties s/he cannot reasonably perform.
Such assumption carries the same responsibilities as assigned duties.

D. A professional staff member shall provide proper instruction in the safety matters presented in assigned course
guides.

E. Each professional staff member shall immediately report to the principal any accident or safety hazard s/he detects.

F. Each professional staff member shall immediately report to the principal any knowledge of threats of violence by
students.

G. A professional staff member shall not send students on any personal errands.

H. A professional staff member shall not associate with students at any time in a manner which gives the appearance of
impropriety, including, but not limited to, the creation or participation in any situation or activity which could be
considered abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual
or other inappropriate conduct with a student by any staff member will subject the offender to potential criminal
liability and District discipline up to and including termination of employment.

This provision should not be construed as precluding a professional staff member from associating with students in
private for legitimate or proper reasons or to interfere with familial relationships that may exist between staff and
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students.

I. A professional staff member shall not disclose personally identifiable information about a student to
third parties unless specifically authorized by law or the student's parent(s) to do so.

J. A professional staff member shall not transport students for school-related activities in a private vehicle without the
approval of his/her immediate supervisor and consistent with the provisions of Policy 8660. This does not apply to any
student who is the professional staff member's family member.

K. A student shall not be required to perform work or services that may be detrimental to his/her health.

L. Staff members are discouraged from engaging in social media and online networking media (see also Policy 7544),
except for appropriate academic, extra-curricular, and/or professional uses only..

M. Staff members are expressly prohibited from posting any picture, video, meme, or other visual depiction,video or
comment pertaining to any student on personal or unauthorized social networking media or similar forums.

Since most information concerning a child in school, other than directory information described in Policy 8330 - Student
Records, is a confidential student record under Federal and State laws, any staff member who shares confidential information
with another person not authorized to receive the information may be subject to discipline and/or civil liability. This includes,
but is not limited to, information concerning assessments, grades, behavior, family background, and alleged child abuse (see
Policy 8330).

Pursuant to the laws of the State and Board Policy 8462, each professional staff member shall report to the proper legal
authorities immediately, any sign of suspected child abuse, abandonment, or neglect.

© Neola 202019

Legal 48.981, 948, 948.095 Wis. Stats.
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3230 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon the maintenance of unusually high standards of honesty,
integrity, impartiality, and professional conduct by Board members, and the District’s employees, officers and agents is
essential to the Board’s commitment to earn and keep the public’s confidence in the School District.

For these reasons, the Board adopts the following guidelines to ensure that conflicts of interest do not occur. These
guidelines apply to all District employees, officers and agents, including members of the Board. These guidelines are not
intended to be all inclusive, nor to substitute for good judgment on the part of all professional employees, officers and
agents. Professional employees are expected to perform their duties in a manner free from an actual conflict of interest or
from situations that create the appearance of a conflict of interest, in a manner consistent with 19.59, Wis. Stats. The
Board's interest in enforcing this policy is to assure that the decisions and actions of public employees retain the public's
trust. Therefore, even a conflict relationship that can be viewed as beneficial to the District, or that was intended to be
beneficial to the District, may still be a violation of this policy.

A. No professional employee, officer or agent shall engage in or have financial or other interest, directly or indirectly, in
any activity that conflicts or raises a reasonable question of conflict with his/her duties and responsibilities in the
school system. This includes not only those interests that violate state criminal law, which typically require at least
$15,000 in financial interest, but also lesser valued conflicts that nonetheless create the appearance of using one's
public position to secure a private benefit.

B. Professional employees, officers and agents shall not engage in business, private practice of their profession, the
rendering of services, or the sale of goods of any type where advantage is taken of any professional relationship they
may have with any student, client, or parents of such students or clients in the course of their employment or
professional relationship with the School District.

Included, by way of illustration, rather than limitation are the following:

1. the provision of any private lessons or services for a fee, unless the provision of services is arranged outside of
school and is separate from and in addition to regular support provided to students as part of the staff
member's regular duties

2. soliciting on school premises or under circumstances which are coercive for the private sale of goods or
services to students or other employees

3. the use, sale, or improper divulging of any privileged information about a student or client granted in the
course of the employee’s, officer’s or agent’s employment or professional relationship with the School District
through his/her access to School District records

4. the referral of any student or client for lessons or services to any private business or professional practitioner if
there is any expectation of reciprocal referrals, sharing of fees, or other remuneration for such referrals

5. the requirement of students or clients to purchase any private goods or services provided by an employee,
officer or agent or any business or professional practitioner with whom any employee, officer or agent has a
financial or other relationship, as a condition of receiving any grades, credits, promotions, approvals, or
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recommendations

C. Should exceptions to this policy be necessary in order to provide mandatory services to students or clients of the
School District, all such exceptions will be made known to the employee's supervisor and will be disclosed to the
District Administrator before entering into any private relationship.

D. Professional employees, officers and agents shall not make use of materials, equipment, or facilities of the School
District for their own personal financial gain or business interest. Examples would be the use of facilities before,
during, or after regular business hours for service to private practice clients, or the checking out of items from an
instructional materials center for private practice.

E. Professional employees, officers and agents shall not participate in the selection, award and administration of any
contract to an entity in which they have a pecuniary interest or from which they derive a profit or in which a
dependent of the employee has a pecuniary interest or from which the dependent derives a profit. "Dependent"
includes the employee’s spouse; unemancipated child, stepchild or adopted child under the age of eighteen (18); or
individual for whom the employee provides more than one-half (1/2) of the individual’s support during a year. A
"pecuniary interest" means an interest in a contract or purchase that will result or is intended to result in an
ascertainable increase in the income or net worth of the employee or the employee’s dependent who is under the
direct or indirect administrative control of the professional employee or who receives a contract or purchase order
that is reviewed, approved, or directly or indirectly administered by the employee.

Professional employees, officers and agents cannot solicit or accept gratuities, favors, or anything of monetary value
from contractors or parties to subcontracts.

However, pursuant to Federal rules, the School District has set standards for when an employee, officer or agent may
accept a gift of an unsolicited item of nominal value. For purposes of this section, "nominal value" means that the gift
has a monetary value of $25 or less.

F. To the extent that the School District has a parent, affiliate or subsidiary organization, including any charter school
authorized by the Board regardless of whether it is an instrumentality of the District or not, that is not a State, local
government or Indian tribe, the School District may not conduct a procurement action involving the parent, affiliate or
subsidiary organization if the School District is unable, or appears to be unable, to be impartial.

G. Professional employees, officers and agents must disclose any potential conflict of interest which may lead to a
violation of this policy to the School District. Upon discovery of any potential conflict of interest, the School District
will disclose, in writing, the potential conflict of interest to the appropriate Federal awarding agency or, if applicable,
the pass-through entity.

The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery or
gratuity that affect a Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through
entity.

H. Professional employees, officers and agents found to be in violation of this conflict of interest policy will be subject to
disciplinary actions:

In the event that, within the course of administering a Federally funded grant program or service to the District, any
professional employee that identifies a conflict of interest, a potential conflict of interest, or that the appearance of a conflict
of interest may arise in the course of administering the Federal grant funds, the employee must immediately notify either the
Federal agency administering the grant in a manner consistent with that particular agencies rules on conflict of interests, or
the District employee directly responsible for grant compliance. Such notice shall be provided at the earliest possible time.

It is a violation of this policy to take action or to refrain from taking action, or for an employee to otherwise use his/her
public position to obtain a financial gain or anything of substantial value for himself/herself or his/her immediate family, as
defined in 19.42(7), Wis. Stats.

19.42(7)

Revised 10/8/18

© Neola 2019
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946.13, Wis. Stats.

2 C.F.R. 200.12

2 C.F.R. 200.113

2 C.F.R. 200.318

7 C.F.R. 3016.36(b)(3)

7 C.F.R. 3019.42
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3340 - GRIEVANCE PROCEDURE

It is the policy of the District to treat all employees equitably and fairly in matters affecting their employment. Each
employee of the District shall be provided an opportunity to understand and resolve certain matters affecting employment
that the employee believes to be unjust. This section shall apply to all regular full-time, part-time, limited, temporary, and
seasonal employees.

This procedure is available in the case of any employee's disagreement with discipline or termination of employment, as well
as any matter relating to workplace safety.

A grievance shall mean a dispute concerning an employee's discipline or termination of employment, or a dispute concerning
workplace conditions that affect workplace safety. Only one subject matter shall be covered in any one grievance. A written
grievance shall contain:

A. the name and position of the grievant, including the category of the grievance (i.e., employee termination,
discipline, or workplace safety);

B. a clear and concise statement of the grievant;

C. the issue involved;

D. the relief sought;

E. the date the incident or violation took place;

F. the specific section of the Policy Manual alleged to have been violated;

G. the signature of the grievant and the date.

All employee grievances must be filed by the aggrieved employee(s). The grievance must be filed within five (5) working
days after the employee knew or should have known of the cause of such grievance. The following procedures shall be
followed:

A. Principal/Supervisor:

Any employee that believes s/he has a matter subject to the grievance procedure shall present the grievance to
his/her immediate supervisor. If applicable, the employee shall perform the assigned task and grieve later. The
Principal/Supervisor shall, within five (5) working days, inform the employee in writing of his/her decision.

B. District Administrator:

In the event the Principal's/Supervisor’s decision does not resolve the problem, the employee may, within five (5)
working days of the date the Principal's/Supervisor’s written decisions is issued, present his/her grievance in writing
to the District Administrator. This grievance shall fully state the details of the problem and suggest a remedy. The
District
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Administrator shall, within five (5) working days of receipt of the grievance, meet and discuss the grievance with the
employee and then reply in writing within ten (10) working days. This step does not apply to any grievance related to
action by the Board that directly affects the grievant.

C. Hearing Before an Impartial Hearing Officer:

In the event the matter is not resolved to the employee's satisfaction by the District Administrator, the employee may,
within five (5) working days of the date of the written decision of the District Administrator, request in writing that the
matter be referred for a hearing before an impartial hearing officer. The Board of Education shall appoint a hearing
officer for the purpose of conducting the hearing. If the District Administrator denies the grievance based on whether
the grievance is timely or relates to a covered matter (i.e. workplace safety, discipline or termination), the matter
shall be referred to the Board for determination of whether the grievance may proceed. If the Board determined that
the grievance may proceed, it will then be referred to the Impartial Hearing Officer. The Board may appoint a hearing
officer or panel of potential hearing officers from which to select an officer for this purpose either on an ad hoc basis
or by resolution adopted for a school year and delegate to the District Administrator the responsibility to arrange for
such hearing with one of the selected officers. Each grievance shall be heard by a single hearing officer and such
hearings shall be private. The employee and the District may present witnesses, and each side may select one
individual to attend the hearing as a representative.

Any employee representative selected shall be at no expense to the District.

The Hearing Officer may only consider the matter presented to him/her in the initial grievance filed by the employee.
The decision will apply exclusively to the employee presenting the grievance. The Impartial Hearing Officer shall have
authority to run the hearing, including administering oaths, admitting evidence into the record, providing for
transcription, etc. The Officer may not modify any Board policy and may not issue decisions on matters not presented
to the Principal/Supervisor in the initial grievance. Any costs incurred by the impartial hearing officer shall be paid by
the District.Any fees or costs charged by the impartial hearing officer shall be split evenly between the grievant and
the District.

D. Board: of Education:

In the event that either party is dissatisfied with the hearing officer's decision, that party may within ten (10) working
days, present the grievance in writing to the Board, who shall consider the matter within thirty (30) working days
after its receipt, unless postponed by mutual agreement. The Board shall review the decision of the impartial hearing
officer and may either issue a decision or determine that additional evidence or testimony is necessary and provide
for a hearing for that purpose. The Board’s decision shall be by majority vote of a quorum present, which shall be
final.

This procedure constitutes the exclusive process for the redress of employee grievances for the subject matter referred to
herein. However, nothing in this grievance procedure shall prevent any employee from addressing concerns regarding
matters not subject tothe grievance procedure with administration and employees are encouraged to do so. Matters not
subject to the grievance procedure that are raised by employees shall be considered by administration which has final
authority, subject to any applicable Board policy or directive, to resolve the matter.

Time limits contained in this grievance procedure outlined above may be extended by mutual consent of the parties. If any
applicable time limit for advancing the grievance to the next step in the process is not met, the grievance shall be deemed
resolved. Each employee shall be afforded any opportunity to be represented at each step of the grievance procedure by a
representative of the employee's choice and at no expense to the District.

For purposes of this grievance procedure, the following definitions shall apply:

A. "Workplace safety" means those conditions related to physical health and safety of employees enforceable under
Federal or State law, or District rule related to: safety of the physical work environment, the safe operation of
workplace equipment and tools, provision of protective equipment, training and warning requirements, workplace
violence and accident risks.

B. "Termination" does not include voluntary resignation or retirement, or the nonrenewal of an employment contract
pursuant to 118.22 and 118.24 Wis. Stats., nor does it include position elimination due to a reduction in force under
Policy 3131.

C. "Employee discipline" refers to unpaid suspensions written reprimands, or demotion, but excludes performance
conferences/evaluations, staff assignments, improvement plans, or oral counseling or reprimand unless a written
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record of the reprimand is placed in the employee’s file.

66.0509(1m)
© Neola 2020

Legal 118.22, 118.24 Wis. Stats.
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3362 - EMPLOYEE ANTI-HARASSMENT

Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form
of harassment and will take all necessary and appropriate action to eliminate it. Any member of the School District
community who violates this policy will be subject to disciplinary action, up to and including termination of employment.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment
against our employees.

The Board will vigorously enforce its prohibition against harassment based on race, color, national origin, age, sex (including
transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic information,
handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis. Stats.),
national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises during
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the
employer about religious matters or political matters, or any other characteristic protected by law in its employment
practices (hereinafter referred to as "Protected Characteristics"), and encourages those within the School District community
as well as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board prohibits harassment that
affects tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an intimidating,
hostile, or offensive working environment. Harassment may occur employee-to-employee, employee-to-student, male-to-
female, female-to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board will
take immediate steps calculated to end the harassment, prevent its reoccurrence, and, if applicable, remedy its effects.
Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals subject to the control and supervision of the Board
including, but not limited to, students, teachers, staff, volunteers, and Board members, agents, contractors, or other
persons.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property
(e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do
business with the District, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off School District property).

Definitions

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a school employee on the basis of the employee’s Protected Characteristics that:

A. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. is sufficiently severe, pervasive, and persistent so as to create a hostile working environment which materially alters
the employee’s working conditions from the perspective of a reasonable person similarly situated;
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C. has the effect of substantially disrupting the orderly operation of a school or any other aspect of the District’s
operations.

Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment"
is defined as unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on
sex constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardless of whether such
conduct creates a hostile work environment;

B. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

C. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment
decisions affecting that individual;

D. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably
interfering with an individual's work performance or creating an intimidating, hostile or offensive work environment;

E. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism results in an adverse employment action for another
employee or otherwise creates a hostile work environment;

F. inappropriate boundary invasions by a District employee or other adult member of the District into a student's
personal space and personal life.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome sexual propositions, invitations, solicitations, and flirtations;

B. physical and/or sexual assault;

C. threats or insinuations that a person's employment, wages, promotion, assignments, or other conditions of
employment may be adversely affected by not submitting to sexual advances;

D. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body,
dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media
postings;

E. sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or educational
environment, which may embarrass or offend individuals;

F. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

G. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the
effect of creating discomfort and/or humiliation to another;

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities
or sexual history;

I. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a
hostile work environment; and

J. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature.
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Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual
harassment because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by
uncertainty regarding the consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities)
and a student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be
guilty of a crime and any information regarding such instances will be reported to law enforcement authorities.

Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational
sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during
wrestling or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs
of sexual grooming.

Inappropriate boundary invasions may include, but are not limited to the following:

A. kissing or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");

G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text messaging or websites to discuss personal topics or interests with students;

I. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;

J. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

K. going to a student's home for non-educational purposes;

L. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of
student);

M. giving gifts or money to a student for no legitimate educational purpose;

N. accepting gifts or money from a student for no legitimate educational purpose;

O. being overly "touchy" with students;

P. favoring certain students by inviting them to come to the classroom at non-class times;

Q. getting a student out of class to visit with the staff member;

R. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual behavior,
substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed and authorized
to do so;

S. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

T. being alone with a student behind closed doors without a legitimate educational purpose;
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U. telling a student "secrets" and having "secrets" with a student;

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at
the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Age Harassment

Prohibited age based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's age, being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's
work performance; or of creating an intimidating, hostile, or offensive working environment.

Race/Color Harassment

Prohibited race/color based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race and/or color and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment
may occur where conduct is directed at the characteristics of a person’s current or past disabling condition or a perceived
condition, such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or
the like. Such harassment may further occur where conduct is directed at or pertains to a person's genetic information.

Reports and Complaints of Harassing Conduct

Members of the School District community and third parties, which includes all staff, are encouraged to promptly report
incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may address
the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a complaint shall file it with the District’s Compliance Officer at his/her first opportunity.

Members of the School District community or third parties who believe they have been harassed by another member of the
School District community or a third party are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment
unless the complaining individual makes the complaint maliciously or with knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to
report the alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other school officials who have knowledge of or receive notice that an employee has or
may have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment
to the appropriate school official as defined in D below.

C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment
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prohibited by this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as
identified in D below.

D. Appropriate school officials are as follows:

1. Any complaint under this policy shall be reported to the District’s Compliance Officer unless the complaint is
regarding the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator,
who shall assume the role of the District Compliance Officer for such complaints.

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the
District Compliance Officer shall be referred to the School Board’s legal counsel, who shall assume the role of
the District Compliance Officer for such complaints.

E. The reporting party or complainant shall be encouraged to use a report form available from the Principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in
this policy shall prevent any person from reporting harassment directly to the District Administrator.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

District Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs").

Director of Pupil Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

Director of Human Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

The names, titles, and contact information of these individuals will be published annually in the parent and staff handbooks
and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual
about "unwelcome" conduct.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint either directly or through a school building administrator, a CO will begin either an investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations or will oversee the
preparation of such recommendations. All members of the School District community should report incidents of harassment
that are reported to them to the CO within two (2) business days of learning of the incident.

Investigation and Complaint Procedure

Any employee or other member of the School District community or visitor to the District who believes that s/he has been
subjected to harassment or has witnessed harassment of another may seek resolution of his/her complaint through the
procedures as described below. Further, a process for investigating claims of harassment and a process for rendering a
decision regarding whether the claim of harassment was substantiated are set forth below.

Once the complaint process begins, the investigation will be completed in a timely manner (ordinarily, within fifteen (15)
business days of the complaint being received).

Complaint Procedure

An individual who believes s/he has been subjected to harassment hereinafter referred to as the "complainant," may file a
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complaint, either orally or in writing with a teacher, Principal, CO, District Administrator, or other supervisory employee. As
noted above, any complaint received regarding the District Administrator or a Board member shall be referred to the Board’s
legal counsel, who shall assume the role of the CO for such complaints. Additionally, if the complaint is regarding a CO, the
complaint shall be reported to the District Administrator, who may, in consultation with the other CO, if any, assume the role
of the CO for such complaint.Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall assume the role of the CO for such complaints.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District Administrator,
or other supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee
must report such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision-making process.

All written complaints must include the following information to the extent it is available: the identity of the individual
believed to have engaged in, or be actively engaging in, harassment; a detailed description of the facts upon which the
complaint is based; and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of work assignment or schedule for
the complainant and/or the alleged harasser. In making such a determination, the CO should consult the Complainant to
assess his/her position to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO
may still take whatever actions s/he deem appropriate in consultation with the District Administrator. No temporary
arrangements shall be disciplinary to either the complainant or respondent.

Within two (2) business days of receiving a complaint, the CO will inform the individual alleged to have engaged in the
harassing or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do
so; however, the respondent will be informed about the nature of the allegations. The CO shall inform the Respondent of the
requirements of this policy, which may include providing the Respondent with a copy of this policy or information about
where to find it. Respondent shall be afforded the opportunity to submit a written response to the complaint. The
CO shall inform the Respondent of the Respondent's deadline to provide the CO with the written response to the allegations
in the complaint. 

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;

B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in this policy and State and Federal law as to whether the complainant has been
subjected to harassment. The CO's recommendations must be based upon the totality of the circumstances, including the
ages and maturity levels of those involved. The CO may consult with the Board's Aattorney during the course 
of the investigatory process and/or before finalizing the report to the District Administrator.
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In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District
Administrator or Board President, engage outside legal counsel to conduct the investigation consistent with this policy.

The CO may consult with the School Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within five (5) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject
to discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent
an employee from bringing a complaint before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights
Division.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or third party alleging the harassment pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy
or in such other manner as deemed appropriate by the Board.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds
with all deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a
defense to the allegations.

Privacy/Confidentiality

The School District will employ reasonable efforts to protect the rights of the Complainant, the Respondent(s), and all the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligation in an investigation of harassment. The School District will respect the
privacy of the complainant, the respondent, and all witnesses in a manner consistent with the School District's legal
obligations under State and Federal law.

Confidentiality, however, cannot be guaranteed. All complainants proceeding through the formal investigation process should
be advised that their identities may be disclosed to the respondent.

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is
necessary to protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if
so shall instruct all members of the School District community and third parties who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to
disclose any information that s/he learns or that s/he provides during the course of the investigation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such
recommendation to the Board. Administrative leave may be appropriate in situations in which protecting the safety of any
individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning
apprising the person of his/her obligations to answer questions truthfully and honestly while preserving the right against self-
incrimination in the context of any resulting criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure
to do so may result in disciplinary action.

Sanctions and Monitoring
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The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of this
policy may result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken
in accordance with applicable law. When imposing discipline, the District Administrator shall consider the totality of the
circumstances. In those cases where harassment is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies.

All sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its reoccurrence, and remedy its effects.

Allegations Constituting Criminal Conduct

If the CO has reason to believe that the complainant has been the victim of criminal conduct, such knowledge should be
reported to local law enforcement. After such report has been made, the District Administrator shall be advised that local law
enforcement was notified.

If the complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge
should be reported by the CO to local law enforcement. After such report has been made the Board President shall be
advised that local law enforcement was notified.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to
investigate a complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent
investigations, the harassment investigation shall not be stopped due to the involvement of outside agencies without good
cause after consultation with the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's or reporter's work status or
work environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent
information about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent
claim of harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates
against any person who reports an incident of harassment prohibited by this policy or participates in a proceeding,
investigation, or hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to
the School District community and members of the public. This notice shall also include the name, mailing address, and
telephone number of the COs, the name, mailing address, and telephone number of the State agency responsible for
investigating allegations of discrimination in educational employment, and the mailing address and telephone number of the
United States Equal Opportunity Employment Commission.

A summary of this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall
be made available upon request of employees and other interested parties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of harassment.
The District Administrator shall provide appropriate information to all members of the School District community related to
the implementation of this policy and shall provide training for District staff at such times as the Board in consultation with
the District Administrator determines is necessary or appropriate.

The Board will respect the privacy of the complainant, the individuals against whom the complaint is filed, and the witnesses
as much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to
conform with any discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including, but not limited to:
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A. all written reports/allegations/complaints/statements;

B. narratives of all verbal reports, allegations, complaints, and statements collected;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;

F. all documentary evidence;

G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining
to the investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued
to students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to complainants, including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than
three (3) years, but longer if required by the District's records retention schedule.

© Neola 202019

Legal Wis. Stats. 111.31, 118.195, 118.20

20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, as
amended (commonly known as The Individuals with Disabilities Act)

20 U.S.C. 1681 et seq.

20 U.S.C. 1681 et seq., Title IX

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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Last Revised June 26, 2017

3419.02 - PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured group health plans.

The Board acknowledges that these group health plans are required to comply with the Health Insurance Portability and
Accountability Act (HIPAA) Privacy Rule as amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully
insured group health plans generally are exempt from many of the requirements imposed upon self- funded group health
plans.

The Board also acknowledges that these fully insured group health plans are required to comply with the HIPAA Security
Rule. The group health plans, working together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic protected health information in accordance with the HIPAA Security Rule.

The Board hereby appoints the Human Resource Director to serve as the Security Official for the group health plans. All of
the group health plans’ functions are carried out by the insurer and the insurer owns and/or controls all of the equipment and
media used to create, maintain, receive, and transmit electronic protected health information relating to the group health
plans. Accordingly, the insurer is in the best position to implement the technical, physical, and administrative safeguards
required by the HIPAA Security Rule.

The Security Official does not have the ability to assess or adjust the insurer’s policies related to the HIPAA Security Rule.
Accordingly, unless otherwise determined by the Security Official, the group health plans shall utilize as administrative
guidelines the insurer’s own policies addressing security measures for the group health plans’ electronic Protected Health
Information.

The U.S. Department of Health and Human Services (HHS) has the authority to impose civil monetary penalties upon
Covered Entities.  HHS has not historically imposed these penalties directly upon individuals.  Notwithstanding the foregoing,
the Board agrees to indemnify and hold harmless the Privacy Official and Security Official in connection with the performance
of their delegated duties for the group health plans, except to the extent that any liability is imposed as the result of
intentional misconduct or gross negligence by the Privacy Official or Security Official as defined by law.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual from exercising any right under the plan, filing a
complaint with Health and Human Services, participating in any proceeding under Part C of Title XI of the Social
Security Act, or opposing any act or practice made unlawful by the Privacy Rule provided that the individual has a
good faith belief that the practice opposed is unlawful.

B. Not impose a requirement that participants waive their rights under the Privacy Rule as a condition of the provision of
payment, enrollment in a health plan, or eligibility of benefits.

C. If the plan document is amended in accordance with the Privacy Rule, the plan must retain a copy of the plan
document as amended for six (6) years from the date of its amendment or the date when it last was in effect,
whichever is later.

D. Provide notification to affected individuals, the Secretary of the U.S. Department of Health and Human Services, and
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the media (when required), if the plan or one of its business associates discovers a breach of unsecured protected
health information, in accordance with the requirements of HIPAA and its implementing regulations.

Fully insured group health plans established by the Board shall not create or receive protected health information, except for:

A. Summary health information. Summary health information is de-identified information that summarizes claims
history, claims expenses, or type of claims experienced by health plan participants.

B. Information on whether an individual is participating in a group health plan, or is enrolled in or has disenrolled from a
health insurance issuer or HMO offered by the plan.

C. Information disclosed to the plan under a signed authorization that meets the requirements of the Privacy Rule.

© Neola 202016

Legal 20 U.S.C. 1232g

29 C.F.R. Part 1635

42 U.S.C. 1320d-2

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

Health Insurance Portability and Accountability Act (HIPAA)

45 C.F.R. 160.102(a), 164.302, 164.308 (a)(2), 164.404, 164.406, 164.408

45 C.F.R. 164.502, 164.502(a), 164.520(a), 164.530(g), 164.530(h), 164.530(j)

45 C.F.R. 164.530(k)
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4122.01 - DRUG-FREE WORKPLACE

The Board of Education believes that quality education is not possible in an environment affected by the use of illegal drugs
and alcohol as well as the abuse of prescription drugs. It will seek, therefore, to establish and maintain an educational
setting which is free from alcohol and other drug abuse.

Consistent with the Drug-Free Workplace Act, the Board prohibits the manufacture, possession, use, distribution, or
dispensing of any controlled substance, or alcohol, by any member of the District's support staff at any time while on District
property or while involved in any District-related activity or event. Support staff members who use or possess a prescription
drug that has been lawfully prescribed to the staff member, and taken in accordance with the prescribed dosage, shall not be
deemed to be in violation of this policy. Wherever possible, a staff member should take prescribed medications at home and
not bring them to school. Where that cannot be accomplished, any staff member in possession of prescribed medications
while at school is responsible for taking appropriate precautions to assure that the drugs remain in the staff member's
possession at all times and are taken in private, out of the view of students. Nothing in this policy shall prohibit the District
Administrator from evaluating a staff member's fitness for duty pursuant to Policy 4161 - Unrequested Leaves of
Absence/Fitness for Duty.

Any staff member who violates this policy shall be subject to disciplinary action in accordance with District guidelines.

The District Administrator shall establish whatever programs and procedures are necessary to meet the Federal certification
requirements and shall provide these to staff.

Off Work Conduct
 
Disciplinary action may result from conduct related to illegal drug and alcohol usage even on the staff member's
personal time if the circumstances create a connection to or nexus with the staff member's role with the District.
Disciplinary action may result if a staff member's conduct involves the depiction of the staff member engaging in
use of alcohol or drugs on social media or other outlets in a fashion that tends to provoke public scrutiny, damage
the staff member's credibility, depict inappropriate involvement of minors, or in some fashion diminish the staff
member's ability to safely and effectively perform his or her duties. If the District administration becomes aware of
such circumstances, it will investigate the matter even though the events occurred on one's personal time and not
on District property or at a District event.

Use of Resources for Treatment

The District makes available resources to assist staff members in overcoming alcohol, illegal drug use, or controlled
substance abuse. However, the decision to seek diagnosis and accept treatment for alcohol, illegal drug use or controlled
substance abuse is primarily the individual staff member's responsibility. Any costs associated with treatment in excess of
those costs covered by the staff member's medical insurance plan shall be borne by the individual.

© Neola 202017

Legal Drug-Free Workplace Act of 1988, 41 U.S.C. 8101 et seq.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 2 6/16/2020, 11:12 AM

155



BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 2 6/16/2020, 11:12 AM

156



30. PO4160 - PHYSICAL EXAMINATION

157



Book Policy Manual

Section Policies Ready for Full Board

Title PHYSICAL EXAMINATION

Code po4160

Status Full Board Review

Adopted March 13, 2017

Last Revised October 8, 2018

4160 - PHYSICAL EXAMINATION

The Board requires any candidate who has been offered a position in which s/he will come in contact with children or prepare
food for children, as a condition of employment, to submit to an examination, including a tuberculosis screening
questionnaire, subject to further tests, in order to determine the physical capacity to perform assigned duties. Such
examinations shall be done in accordance with applicable law.

Employees will be required to execute a release that complies with the requirements of the Health Insurance Portability and
Accountability Act in order to allow the report of the medical examination to be released to the Board/District Administrator
and to allow the District Administrator or his/her designee to speak to the health care provider who conducted the medical
examination in order to get clarification (see Form 1460 F2).

Reports of all such examinations or evaluations shall be delivered to the District Administrator, who shall protect their
confidentiality. Reports will be discussed with the employee or candidate. In compliance with the Genetic Information
Nondiscrimination Act (GINA) and Board Policy 1422.02 the successful candidate who is required to submit to a medical
examination, as well as the health care provider that is designated by the Board to conduct the examination, are directed not
to collect genetic information or provide any genetic information, including the candidate’s family medical history, in the
report of the medical examination.

Employees will be notified of the results of the medical examination upon receipt. Any and all reports of such examination
will be maintained in a separate confidential personnel file in accordance with the Americans with Disabilities Act, as
amended ("ADA") and the Genetic Information Nondiscrimination Act (GINA).

In the event of a report of a condition that could influence job performance of the District Administrator, the Board
President shall base a non-employment recommendation to the Board upon a conference with the examining physician and
substantiation that the condition is directly correlated to defined job responsibilities and reasonable accommodation will not
allow the employee or prospective employee to adequately fulfill those responsibilities.

In the event of a report of a condition that could influence job performance of an employee other than the District
Administrator, the District Administrator shall base a non-employment recommendation to the Board upon a conference with
the examining physician and substantiation that the condition is directly correlated to defined job responsibilities and
reasonable accommodation will not allow the employee or prospective employee to adequately fulfill those responsibilities.

Freedom from tuberculosis in a communicable form is a condition of employment for positions in which the employee will
come in contact with children or prepare food.

The Board shall assume any fees for required examinations.

Revised 6/26/17
Revised 6/25/18

© Neola 2018
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Legal 118.25, Wis. Stats.

118.25(2)(a), Wis. Stats.

121.52(b), Wis. Stats.

29 C.F.R., Part 1630

29 C.F.R. Part 1635

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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4161 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY

It is the policy of the Board of Education to protect the students and employees of this District from the effects of contagious
diseases and other circumstances that render support staff members unable to perform their duties.

The Board authorizes the District Administrator to place a support staff member on sick leave or suspend a support staff
member for physical or mental disability to perform assigned duties in conformance with the law.

The District Administrator shall require that the support staff member submit to an appropriate examination by a
healthcare provider designated by the support staff member, a healthcare provider designated by the Board and
compensated by the District, or both.

The staff member will be required to execute a release that complies with the requirements of the Health Insurance
Portability and Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to the
Board/District Administrator and to allow the District Administrator to speak to the health care provider who conducted the
medical examination in order to get clarification. Refusal to submit to an appropriate examination or to execute the HIPAA
release will be grounds for disciplinary action, up to and including termination.

As required by Federal law and regulation and Board Policy 4122.02, the District Administrator shall direct the provider
designated by the Board to conduct the examination not to collect genetic information or provide any genetic information,
including the individual’s family medical history, in the report of the medical examination.

Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic
Information Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical
record and will be exempt from release, except as provided by law. If the District inadvertently receives genetic information
about an individual who is required to submit to an appropriate examination from the medical provider, it shall be treated as
a confidential medical record as required by the ADA.

If, as a result of his/her such examination, the support staff member is found to be unfit to perform assigned duties, the
support staff member shall be placed on leave with such compensation to which s/he is entitled until proof of recovery,
satisfactory to the District Administrator, is furnished pending further determination of ability to perform duties, including
evaluation of any reasonable accommodations in the event of the existence of a disability.

Should a support staff member refuse to submit to an examination following the exhaustion of proper appeals, the District
Administrator shall consider the certification of charges for reasons of insubordination.

The District Administrator may designate any period of leave under this policy as qualifying leave under State and/or Federal
FMLA leave entitlement consistent with Policy 4430.01 as provided by law.

© Neola 202011
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Legal 42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

111.32 et seq. the Wisconsin Fair Employment Act

29 C.F.R. Part 1630

29 C.F.R. Part 1635
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4213 - STUDENT SUPERVISION AND WELFARE

Support staff members may be confronted with situations which, if handled incorrectly, could result in liability to the District,
personal liability to the staff member, and/or harm to the welfare of the student(s). It is the intent of the Board of Education
to direct the preparation of guidelines that would minimize that possibility.

A support staff member, or a person who works or volunteers with children, who is found to have had sexual contact with a
student, including a student age sixteen (16) or older, shall be referred to the proper authorities and be subject to discipline
up to and including discharge.

This policy should not be construed as affecting any obligation on the part of staff to report suspected child abuse under Wis.
Stats. 48.981 and Policy 8462.

Each District support staff member shall maintain a standard of care for the supervision, control, and protection of students
commensurate with his/her assigned duties and responsibilities which include, but are not limited to the following standards:

A. A support staff member shall report immediately any accident or safety hazard about which s/he is informed or
detects to his/her supervisor as well as to other authorities or District staff members as may be required by
established policies and procedures.

B. A support staff member shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or threat of
these activities by students to the District Administrator and local public safety agencies and/or school officials in
accordance with Policy 8420 - School Safety.

C. A support staff member shall not send students on any personal errands.

D. A support staff member shall not associate with students at any time in a manner which gives the appearance of
impropriety, including, but not limited to, the creation or participation in any situation or activity which could be
considered abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual
or other inappropriate conduct with a student by any staff member will subject the offender to potential criminal
liability and District discipline up to and including termination of employment.

This provision should not be construed as precluding a support staff member from associating with students in private
for legitimate or proper reasons or to interfere with familial relationships that may exist between staff and students.

E. A support staff member shall not transport students for school-related activities in a private vehicle without the
approval of his/her immediate supervisor and consistent with the provisions of Policy 8660. This does not apply to any
student who is the support staff member's family member

F. A student shall not be required to perform work or services that may be detrimental to his/her health.

G. Staff members are discouraged from engaging students in social media and online networking media (see also Policy
7544), except for appropriate academic, extra-curricular, and/or professional uses only.

H. Staff members are expressly prohibited from posting any picture, video, meme, or other visual depiction, video or
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comment pertaining to any student on personal or unauthorized social networking media or similar forums.

Since, most information concerning a child in school, other than directory information described in Policy 8330 - Student
Records, is a confidential student record under Federal and State laws, any staff member who shares confidential information
with another person not authorized to receive the information may be subject to discipline or civil liability. This includes, but
is not limited to, information concerning assessments, grades, behavior, family background, and alleged child abuse.

Pursuant to the laws of the State and Board Policy 8462, each support staff member shall report to the proper legal
authorities immediately, any sign of suspected child abuse, abandonment, or neglect.

© Neola 202019

Legal 48.981, 948, 948.095 Wis. Stats.
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4230 - CONFLICT OF INTEREST

The proper performance of school business is dependent upon the maintenance of unusually high standards of honesty,
integrity, impartiality, and professional conduct by Board members, and the District’s employees, officers and agents is
essential to the Board’s commitment to earn and keep the public’s confidence in the School District.

For these reasons, the Board adopts the following guidelines to ensure that conflicts of interest do not occur. These
guidelines apply to all District employees, officers and agents, including members of the Board. These guidelines are not
intended to be all inclusive, nor to substitute for good judgment on the part of all professional employees, officers and
agents. Professional employees are expected to perform their duties in a manner free from an actual conflict of interest or
from situations that create the appearance of a conflict of interest, in a manner consistent with 19.59, Wis. Stats. The
Board's interest in enforcing this policy is to assure that the decisions and actions of public employees retain the public's
trust. Therefore, even a conflict relationship that can be viewed as beneficial to the District, or that was intended to be
beneficial to the District, may still be a violation of this policy.

A. No professional employee, officer or agent shall engage in or have financial or other interest, directly or indirectly, in
any activity that conflicts or raises a reasonable question of conflict with his/her duties and responsibilities in the
school system. This includes not only those interests that violate state criminal law, which typically require at least
$15,000 in financial interest, but also lesser valued conflicts that nonetheless create the appearance of using one's
public position to secure a private benefit.

B. Professional employees, officers and agents shall not engage in business, private practice of their profession, the
rendering of services, or the sale of goods of any type where advantage is taken of any professional relationship they
may have with any student, client, or parents of such students or clients in the course of their employment or
professional relationship with the School District.

Included, by way of illustration, rather than limitation are the following:

1. the provision of any private lessons or services for a fee, unless the provision of services is arranged outside of
school and is separate from and in addition to regular support provided to students as part of the staff
member's regular duties

2. soliciting on school premises or under circumstances which are coercive for the private sale of goods or
services to students or other employees

3. the use, sale, or improper divulging of any privileged information about a student or client granted in the
course of the employee’s, officer’s or agent’s employment or professional relationship with the School District
through his/her access to School District records

4. the referral of any student or client for lessons or services to any private business or professional practitioner if
there is any expectation of reciprocal referrals, sharing of fees, or other remuneration for such referrals

5. the requirement of students or clients to purchase any private goods or services provided by an employee,
officer or agent or any business or professional practitioner with whom any employee, officer or agent has a
financial or other relationship, as a condition of receiving any grades, credits, promotions, approvals, or
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recommendations

C. Should exceptions to this policy be necessary in order to provide mandatory services to students or clients of the
School District, all such exceptions will be made known to the employee's supervisor and will be disclosed to the
District Administrator before entering into any private relationship.

D. Professional employees, officers and agents shall not make use of materials, equipment, or facilities of the School
District for their own personal financial gain or business interest. Examples would be the use of facilities before,
during, or after regular business hours for service to private practice clients, or the checking out of items from an
instructional materials center for private practice.

E. Professional employees, officers and agents shall not participate in the selection, award and administration of any
contract to an entity in which they have a pecuniary interest or from which they derive a profit or in which a
dependent of the employee has a pecuniary interest or from which the dependent derives a profit. "Dependent"
includes the employee’s spouse; unemancipated child, stepchild or adopted child under the age of eighteen (18); or
individual for whom the employee provides more than one-half (1/2) of the individual’s support during a year. A
"pecuniary interest" means an interest in a contract or purchase that will result or is intended to result in an
ascertainable increase in the income or net worth of the employee or the employee’s dependent who is under the
direct or indirect administrative control of the professional employee or who receives a contract or purchase order
that is reviewed, approved, or directly or indirectly administered by the employee.

Professional employees, officers and agents cannot solicit or accept gratuities, favors, or anything of monetary value
from contractors or parties to subcontracts.

However, pursuant to Federal rules, the School District has set standards for when an employee, officer or agent may
accept a gift of an unsolicited item of nominal value. For purposes of this section, "nominal value" means that the gift
has a monetary value of $25 or less.

F. To the extent that the School District has a parent, affiliate or subsidiary organization, including any charter school
authorized by the Board regardless of whether it is an instrumentality of the District or not, that is not a State, local
government or Indian tribe, the School District may not conduct a procurement action involving the parent, affiliate or
subsidiary organization if the School District is unable, or appears to be unable, to be impartial.

G. Professional employees, officers and agents must disclose any potential conflict of interest which may lead to a
violation of this policy to the School District. Upon discovery of any potential conflict of interest, the School District
will disclose, in writing, the potential conflict of interest to the appropriate Federal awarding agency or, if applicable,
the pass-through entity.

The District will also disclose, in a timely manner, all violations of Federal criminal law involving fraud, bribery or
gratuity that affect a Federal award to the appropriate Federal awarding agency or, if applicable, the pass-through
entity.

H. Professional employees, officers and agents found to be in violation of this conflict of interest policy will be subject to
disciplinary actions:

In the event that, within the course of administering a Federally funded grant program or service to the District, any
professional employee that identifies a conflict of interest, a potential conflict of interest, or that the appearance of a conflict
of interest may arise in the course of administering the Federal grant funds, the employee must immediately notify either the
Federal agency administering the grant in a manner consistent with that particular agencies rules on conflict of interests, or
the District employee directly responsible for grant compliance. Such notice shall be provided at the earliest possible time.

It is a violation of this policy to take action or to refrain from taking action, or for an employee to otherwise use his/her
public position to obtain a financial gain or anything of substantial value for himself/herself or his/her immediate family, as
defined in 19.42(7), Wis. Stats.

Revised 10/8/18

19.42(7)

© Neola 202019
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Legal 19.59, 946.13, Wis. Stats.

2 C.F.R. 200.12

2 C.F.R. 200.113

2 C.F.R. 200.318

7 C.F.R. 3016.36(b)(3)

7 C.F.R. 3019.42
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4340 - GRIEVANCE PROCEDURE

It is the policy of the District to treat all employees equitably and fairly in matters affecting their employment. Each
employee of the District shall be provided an opportunity to understand and resolve certain matters affecting employment
that the employee believes to be unjust. This section shall apply to all regular full-time, part-time, limited, temporary, and
seasonal employees.

This procedure is available in the case of any employee's disagreement with discipline or termination of employment, as well
as any matter relating to workplace safety.

A grievance shall mean a dispute concerning an employee's discipline or termination of employment, or a dispute concerning
workplace conditions that affect workplace safety. Only one subject matter shall be covered in any one grievance. A written
grievance shall contain:

A. the name and position of the grievant;

B. a clear and concise statement of the grievant, including the category of the grievance (i.e., employee termination,
discipline, or workplace safety);

C. the issue involved;

D. the relief sought;

E. the date the incident or violation took place;

F. the specific section of the Policy Manual alleged to have been violated;

G. the signature of the grievant and the date.

All employee grievances must be filed by the aggrieved employee(s). The grievance must be filed within five (5) working
days after the employee knew or should have known of the cause of such grievance. The following procedures shall be
followed:

A. District Administrator:

This grievance shall fully state the details of the problem and suggest a remedy. The District Administrator shall,
within five (5) working days of receipt of the grievance, meet and discuss the grievance with the employee and then
reply in writing within ten (10) working days. This step does not apply to any grievance related to action by the Board
of Education that directly affects the grievant.

B. Hearing Before an Impartial Hearing Officer:

In the event the matter is not resolved to the employee's satisfaction by the District Administrator, the employee may,
within five (5) working days of the date of the written decision of the District Administrator, request in writing that the
matter be referred for a hearing before an impartial hearing officer. If the District Administrator denies the grievance
based on whether the grievance is timely or relates to a covered matter (i.e. workplace safety, discipline or
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termination), the matter shall be referred to the Board for determination of whether the grievance may proceed. If
the Board determined that the grievance may proceed, it will then be referred to the Impartial Hearing Officer. The
Board of Education shall appoint a hearing officer for the purpose of conducting the hearing. The Board may appoint a
hearing officer or panel of potential hearing officers from which to select an officer for this purpose either on an ad
hoc basis or by resolution adopted for a school year and delegate to the District Administrator the responsibility to
arrange for such hearing with one of the selected officers.

Each grievance shall be heard by a single hearing officer and such hearings shall be private. The employee and the
District may present witnesses, and each side may select one individual to attend the hearing as a representative.
Any employee representative selected shall be at no expense to the District.

The Hearing Officer may only consider the matter presented to him/her in the initial grievance filed by the employee.
The decision will apply exclusively to the employee presenting the grievance. The Impartial Hearing Officer shall have
authority to run the hearing, including administering oaths, admitting evidence into the record, providing for
transcription, etc. The Officer may not modify any Board policy and may not issue decisions on matters not presented
to the District Administrator in the initial grievance. Any fees or costs charged/incurred by the impartial hearing officer
shall be split evenly between the grievant and the District.Any costs incurred by the impartial hearing officer shall be
paid by the District.

C. Board of Education:

In the event that either party is dissatisfied with the hearing officer's decision, that party may within ten (10) working
days, present the grievance in writing to the Board, who shall consider the matter within thirty (30) working days
after its receipt, unless postponed by mutual agreement. The Board shall review the decision of the impartial hearing
officer and may either issue a decision or determine that additional evidence or testimony is necessary and provide
for a hearing for that purpose. The Board’s decision shall be by majority vote of a quorum present, which shall be
final.

This procedure constitutes the exclusive process for the redress of employee grievances for the subject matter referred to
herein. However, nothing in this grievance procedure shall prevent any employee from addressing concerns regarding
matters not subject to the grievance procedure with administration and employees are encouraged to do so. Matters not
subject to the grievance procedure that are raised by employees shall be considered by administration which has final
authority, subject to any applicable Board policy or directive, to resolve the matter.

Time limits contained in this grievance procedure outlined above may be extended by mutual consent of the parties. If any
applicable time limit for advancing the grievance to the next step in the process is not met, the grievance shall be deemed
resolved. Each employee shall be afforded any opportunity to be represented at each step of the grievance procedure by a
representative of the employee's choice and at no expense to the District.

For purposes of this grievance procedure, the following definitions shall apply:

A. "Workplace safety" means those conditions related to physical health and safety of employees enforceable under
Federal or State law, or District rule related to: safety of the physical work environment, the safe operation of
workplace equipment and tools, provision of protective equipment, training and warning requirements, workplace
violence and accident risks.

B. "Termination" does not include voluntary resignation or retirement, nor does it include reduction in force under Policy
4131.

C. "Employee discipline" refers to unpaid suspensions written reprimands, or demotion, but excludes performance
conferences/evaluations, staff assignments, improvement plans, or oral counseling or reprimand unless a written
record of the reprimand is placed in the employee’s file.

66.0509(1m)
© Neola 202015

Legal 118.22, 118.24 Wis. Stats.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 2 6/16/2020, 11:14 AM

172



35. PO4362 - EMPLOYEE ANTI-HARASSMENT

173



Book Policy Manual

Section Policies Ready for Full Board

Title EMPLOYEE ANTI-HARASSMENT

Code po4362

Status Full Board Review

Adopted March 13, 2017

Last Revised April 22, 2019

4362 - EMPLOYEE ANTI-HARASSMENT

Prohibited Harassment

The Board is committed to a work environment that is free of harassment of any form. The Board will not tolerate any form
of harassment and will take all necessary and appropriate action to eliminate it. Any member of the School District
community who violates this policy will be subject to disciplinary action, up to and including termination of employment.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment
against our employees.

The Board will vigorously enforce its prohibition against harassment based on race, color, national origin, age, sex (including
transgender status, change of sex, sexual orientation, or gender identity), pregnancy, creed or religion, genetic information,
handicap or disability, marital status, citizenship status, veteran status, military service (as defined in 111.32, Wis. Stats.),
national origin, ancestry, arrest record, conviction record, use or non-use of lawful products off the District’s premises during
non-working hours, declining to attend an employer-sponsored meeting or to participate in any communication with the
employer about religious matters or political matters, or any other characteristic protected by law in its employment
practices (hereinafter referred to as "Protected Characteristics"), and encourages those within the School District community
as well as third parties, who feel aggrieved to seek assistance to rectify such problems. The Board prohibits harassment that
affects tangible job benefits, interferes unreasonably with an individual’s work performance, or creates an intimidating,
hostile, or offensive working environment. Harassment may occur employee-to-employee, employee-to-student, male-to-
female, female-to-male, male-to-male, or female-to-female.

The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board will
take immediate steps calculated to end the harassment, prevent its reoccurrence, and, if applicable, remedy its effects.
Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals subject to the control and supervision of the Board
including, but not limited to, students, teachers, staff, volunteers, and Board members, agents, contractors, or other
persons.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School District property
(e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do
business with the District, and other individuals who come in contact with members of the School District community at
school-related events/activities (whether on or off School District property).

Definitions

"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a school employee on the basis of the employee’s Protected Characteristics that:

A. places a school employee in reasonable fear of harm to his/her person or damage to his/her property;

B. is sufficiently severe, pervasive, and persistent so as to create a hostile working environment which materially alters
the employee’s working conditions from the perspective of a reasonable person similarly situated;
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C. has the effect of substantially disrupting the orderly operation of a school or any other aspect of the District’s
operations.

Sexual Harassment

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, "sexual harassment"
is defined as unwelcome sexual advances, requests for sexual favors, and other physical, verbal, or visual conduct based on
sex constitutes sexual harassment when:

A. a supervisory employee engages in harassing behavior towards a subordinate employee, regardless of whether such
conduct creates a hostile work environment;

B. acquiescence in or submission to such conduct is an explicit or implicit term or condition of employment;

C. an individual's acquiescence in, submission to, or rejection of such conduct becomes the basis for employment
decisions affecting that individual;

D. such conduct is sufficiently severe, pervasive, and persistent such that it has the purpose or effect of unreasonably
interfering with an individual's work performance or creating an intimidating, hostile or offensive work environment;

E. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism results in an adverse employment action for another
employee or otherwise creates a hostile work environment;

F. inappropriate boundary invasions by a District employee or other adult member of the District into a student's
personal space and personal life.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome sexual propositions, invitations, solicitations, and flirtations;

B. physical and/or sexual assault;

C. threats or insinuations that a person's employment, wages, promotion, assignments, or other conditions of
employment may be adversely affected by not submitting to sexual advances;

D. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a person's body,
dress, appearance, or sexual activities; the unwelcome use of sexually degrading language, jokes or innuendoes;
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls, text messages, or social media
postings;

E. sexually suggestive objects, pictures, videotapes, audio recordings, or literature, placed in the work or educational
environment, which may embarrass or offend individuals;

F. unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

G. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the
effect of creating discomfort and/or humiliation to another;

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities
or sexual history;

I. consensual sexual relationships where such relationship leads to favoritism of a subordinate employee with whom the
superior is sexually involved and where such favoritism adversely affects other employees or otherwise creates a
hostile work environment; and

J. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature.
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Sexual relationships between staff members, where one staff member has supervisory responsibilities over the other, are
discouraged as a matter of Board policy. Such relationships have an inherent possibility of being construed as sexual
harassment because the consensual aspect of the relationship may be the result of implicit or explicit duress caused by
uncertainty regarding the consequences of non-compliance.

Romantic or sexual relationships between District staff (teachers, aides, administrators, coaches or other school authorities)
and a student is expressly prohibited. Any school staff member who engages in sexual conduct with a student may also be
guilty of a crime and any information regarding such instances will be reported to law enforcement authorities.

Boundary Invasions

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational
sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during
wrestling or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs
of sexual grooming.

Inappropriate boundary invasions may include, but are not limited to the following:

A. kissing or other physical contact with a student;

B. telling sexual jokes to students;

C. engaging in talk containing sexual innuendo or banter with students;

D. talking about sexual topics that are not related to curriculum;

E. showing pornography to a student;

F. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");

G. initiating or extending contact with students beyond the school day for personal purposes;

H. using e-mail, text messaging or websites to discuss personal topics or interests with students;

I. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;

J. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

K. going to a student's home for non-educational purposes;

L. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of
student);

M. giving gifts or money to a student for no legitimate educational purpose;

N. accepting gifts or money from a student for no legitimate educational purpose;

O. being overly "touchy" with students;

P. favoring certain students by inviting them to come to the classroom at non-class times;

Q. getting a student out of class to visit with the staff member;

R. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual behavior,
substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed and authorized
to do so;

S. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

T. being alone with a student behind closed doors without a legitimate educational purpose;
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U. telling a student "secrets" and having "secrets" with a student;

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work performance; or of
creating an intimidating, hostile, or offensive working environment. Such harassment may occur where conduct is directed at
the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Age Harassment

Prohibited age based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's age, being over age forty (40), and when the conduct has the purpose or effect of interfering with the individual's
work performance; or of creating an intimidating, hostile, or offensive working environment.

Race/Color Harassment

Prohibited race/color based harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's race and/or color and when the conduct has the purpose or effect of interfering with the individual's work
performance; or of creating an intimidating, hostile, or offensive working environment.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual’s
disability, perceived disability, or record of disability, and when the conduct has the purpose or effect of interfering with the
individual’s work performance; or of creating an intimidating, hostile, or offensive working environment. Such harassment
may occur where conduct is directed at the characteristics of a person’s current or past disabling condition or a perceived
condition, such as negative comments about speech patterns, movement, physical impairments or defects/appearances, or
the like. Such harassment may further occur where conduct is directed at or pertains to a person's genetic information.

Reports and Complaints of Harassing Conduct

Members of the School District community and third parties, which includes all staff, are encouraged to promptly report
incidents of harassing conduct to an administrator, supervisor or other School District official so that the Board may address
the conduct before it becomes severe, pervasive, or persistent. Any administrator, supervisor, or other District official who
receives such a complaint shall file it with the District’s Compliance Officer at his/her first opportunity.

Members of the School District community or third parties who believe they have been harassed by another member of the
School District community or a third party are entitled to utilize the Board's complaint process that is set forth below.
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's employment
unless the complaining individual makes the complaint maliciously or with knowledge that it is false.

Reporting procedures are as follows:

A. Any employee who believes s/he has been the victim of harassment prohibited under this policy is encouraged to
report the alleged harassment to the appropriate school official as identified in D below.

B. Teachers, administrators, and other school officials who have knowledge of or receive notice that an employee has or
may have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment
to the appropriate school official as defined in D below.

C. Any other person with knowledge or belief that an employee has or may have been the victim of harassment
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prohibited by this policy shall be encouraged to immediately report the alleged acts to an appropriate school official as
identified in D below.

D. Appropriate school officials are as follows:

1. Any complaint under this policy shall be reported to the District’s Compliance Officer unless the complaint is
regarding the Compliance Officer. In such cases, the complaints shall be reported to the District Administrator,
who shall assume the role of the District Compliance Officer for such complaints.

2. Any complaint under this policy regarding the District Administrator or Board Member that is received by the
District Compliance Officer shall be referred to the School Board’s legal counsel, who shall assume the role of
the District Compliance Officer for such complaints.

E. The reporting party or complainant shall be encouraged to use a report form available from the Principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing. Further, nothing in
this policy shall prevent any person from reporting harassment directly to the District Administrator.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the District shall designate both a male and a female District Compliance Officer.

District Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs").

Director of Pupil Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

Director of Human Services
1701 2nd Street
New Glarus, WI 53574
608-527-2410

The names, titles, and contact information of these individuals will be published annually in the parent and staff handbooks
and on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual
about "unwelcome" conduct.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint either directly or through a school building administrator, a CO will begin either an investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations or will oversee the
preparation of such recommendations. All members of the School District community should report incidents of harassment
that are reported to them to the CO within two (2) business days of learning of the incident.

Investigation and Complaint Procedure

Any employee or other member of the School District community or visitor to the District who believes that s/he has been
subjected to harassment or has witnessed harassment of another may seek resolution of his/her complaint through the
procedures as described below. Further, a process for investigating claims of harassment and a process for rendering a
decision regarding whether the claim of harassment was substantiated are set forth below.

Once the complaint process begins, the investigation will be completed in a timely manner (ordinarily, within fifteen (15)
business days of the complaint being received).

Complaint Procedure

An individual who believes s/he has been subjected to harassment hereinafter referred to as the "complainant," may file a
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complaint, either orally or in writing with a teacher, Principal, CO, District Administrator, or other supervisory employee. As
noted above, any complaint received regarding the District Administrator or a Board member shall be referred to the Board’s
legal counsel, who shall assume the role of the CO for such complaints. .Additionally, if the complaint is regarding a CO, the
complaint shall be reported to the District Administrator, who may, in consultation with the other CO, if any, assume the role
of the CO for such complaint.Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall assume the role of the CO for such complaints.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the conduct occurs
while the facts are known and potential witnesses are available. If a Complainant informs a Principal, District Administrator,
or other supervisory employee, either orally or in writing, about any complaint of discrimination or retaliation, that employee
must report such information to the CO within two (2) business days.

Throughout the course of the process, as described herein, the CO should keep the parties informed of the status of the
investigation and the decision-making process.

All written complaints must include the following information to the extent it is available: the identity of the individual
believed to have engaged in, or be actively engaging in harassment; a detailed description of the facts upon which the
complaint is based; and a list of potential witnesses.

If the complainant is unwilling or unable to provide a written statement including the information set forth above, the CO
shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
complainant from further harassment or retaliation including but not limited to a change of work assignment or schedule for
the complainant and/or the alleged harasser. In making such a determination, the CO should consult the Complainant to
assess his/her position to the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO
may still take whatever actions s/he deem appropriate in consultation with the District Administrator. No temporary
arrangements shall be disciplinary to either the complainant or respondent.

Within two (2) business days of receiving a complaint, the CO will inform the individual alleged to have engaged in the
harassing or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received.

The Respondent is not entitled to receive a copy of any written complaint unless the CO determines it is appropriate to do
so; however, the respondent will be informed about the nature of the allegations. The CO shall inform the Respondent of the
requirements of this policy, which may include providing the Respondent with a copy of this policy or information about
where to find it. Respondent shall be afforded the opportunity to submit a written response to the complaint. The
CO shall inform the Respondent of the Respondent's deadline to provide the CO with the written response to the allegations
in the complaint. 

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
complainant has been subject to offensive conduct/harassment.

Although certain cases may require additional time, the CO will attempt to complete an investigation into the allegations of
harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the complainant;

B. interviews with the respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator that
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in this policy and State and Federal law as to whether the complainant has been
subjected to harassment. The CO's recommendations must be based upon the totality of the circumstances, including the
ages and maturity levels of those involved. The CO may consult with the Board's Aattorney during the course 
of the investigatory process and/or before finalizing the report to the District Administrator.
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In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may in consultation with the District
Administrator or Board President, engage outside legal counsel to conduct the investigation consistent with this policy.
The CO may consult with the School Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within five (5) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the
respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within five (5) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the investigation results in disciplinary action, the employee subject
to discipline is entitled to file a grievance pursuant to Board Policy 3340. Nothing in this policy shall be construed to prevent
an employee from bringing a complaint before the Equal Employment Opportunity Commission or the Wisconsin Equal Rights
Division.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or third party alleging the harassment pursues the complaint. The Board also
reserves the right to have the formal complaint investigation conducted by an external person in accordance with this policy
or in such other manner as deemed appropriate by the Board.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies. Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

All timelines pertinent to the investigation process are intended to be guidelines to assure that the investigation proceeds
with all deliberate efficiency. Failure of the CO to meet any specific timeline does not invalidate the investigation or provide a
defense to the allegations.

Privacy/Confidentiality

The School District will employ reasonable efforts to protect the rights of the Complainant, the Respondent(s), and all the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure obligation in an investigation of harassment. The School District will respect the
privacy of the complainant, the respondent, and all witnesses in a manner consistent with the School District's legal
obligations under State and Federal law.

Confidentiality, however, cannot be guaranteed. All complainants proceeding through the formal investigation process should
be advised that their identities may be disclosed to the respondent.

During the course of an investigation, the CO will determine whether confidentiality during the investigation process is
necessary to protect the interests and reputations of those involved and/or to protect the integrity of the investigation and if
so shall instruct all members of the School District community and third parties who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of a harassment investigation is expected not to
disclose any information that s/he learns or that s/he provides during the course of the investigation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such
recommendation to the Board. Administrative leave may be appropriate in situations in which protecting the safety of any
individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation should be provided a Garrity warning
apprising the person of his/her obligations to answer questions truthfully and honestly while preserving the right against self-
incrimination in the context of any resulting criminal investigation or prosecution.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure
to do so may result in disciplinary action.

Sanctions and Monitoring
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The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of this
policy may result in disciplinary action up to and including the discharge of an employee. All disciplinary action will be taken
in accordance with applicable law. When imposing discipline, the District Administrator shall consider the totality of the
circumstances. In those cases where harassment is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies.

All sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its reoccurrence, and remedy its effects.

Allegations Constituting Criminal Conduct

If the CO has reason to believe that the complainant has been the victim of criminal conduct, such knowledge should be
reported to local law enforcement. After such report has been made, the District Administrator shall be advised that local law
enforcement was notified.

If the complainant has been the victim of criminal conduct and the accused is the District Administrator, such knowledge
should be reported by the CO to local law enforcement. After such report has been made the Board President shall be
advised that local law enforcement was notified.

Any reports made to local law enforcement shall not terminate the COs obligation and responsibility to continue to
investigate a complaint of harassment. While the COs may work cooperatively with outside agencies to conduct concurrent
investigations, the harassment investigation shall not be stopped due to the involvement of outside agencies without good
cause after consultation with the District Administrator.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the complainant's or reporter's work status or
work environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent
information about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent
claim of harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates
against any person who reports an incident of harassment prohibited by this policy or participates in a proceeding,
investigation, or hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, or harassment.

Miscellaneous

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to
the School District community and members of the public. This notice shall also include the name, mailing address, and
telephone number of the COs, the name, mailing address, and telephone number of the State agency responsible for
investigating allegations of discrimination in educational employment, and the mailing address and telephone number of the
United States Equal Opportunity Employment Commission.

A summary of this policy and any related administrative guidelines shall appear in the employee handbook and a copy shall
be made available upon request of employees and other interested parties.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of harassment.
The District Administrator shall provide appropriate information to all members of the School District community related to
the implementation of this policy and shall provide training for District staff at such times as the Board in consultation with
the District Administrator determines is necessary or appropriate.

The Board will respect the privacy of the complainant, the individuals against whom the complaint is filed, and the witnesses
as much as practicable, consistent with the Board's legal obligations to investigate, to take appropriate action, and to
conform with any discovery, disclosure, or other legal obligations.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically
stored information ("ESI"), and electronic media (as defined in Policy 8315) created and received as part of an investigation,
including, but not limited to:
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A. all written reports/allegations/complaints/statements;

B. narratives of all verbal reports, allegations, complaints, and statements collected;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;

F. all documentary evidence;

G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining
to the investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued
to students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to complainants, including no contact orders
issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, and Policy 8330 for not less than
three (3) years, but longer if required by the District's records retention schedule.

© Neola 2019

Legal Wis. Stats. 111.31, 118.195, 118.20

20 U.S.C. 1400 et seq., The Individuals with Disabilities Improvement Act of 2004, as
amended (commonly known as The Individuals with Disabilities Act)

20 U.S.C. 1681 et seq.

20 U.S.C. 1681 et seq., Title IX

29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967

29 U.S.C. 794, Rehabilitation Act of 1973

29 C.F.R. Part 1635

29 U.S.C. 6101, The Age Discrimination Act of 1975

42 U.S.C. 2000d et seq.

42 U.S.C. 2000e et seq.

42 U.S.C. 1983

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
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4419.02 - PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured group health plans.

The Board acknowledges that these group health plans are required to comply with the Health Insurance Portability and
Accountability Act (HIPAA) Privacy Rule as amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully
insured group health plans generally are exempt from many of the requirements imposed upon self- funded group health
plans.

The Board also acknowledges that these fully insured group health plans are required to comply with the HIPAA Security
Rule. The group health plans, working together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic protected health information in accordance with the HIPAA Security Rule.

The Board hereby appoints the Human Resource Director to serve as the Security Official for the group health plans.  All of
the group health plans’ functions are carried out by the insurer and the insurer owns and/or controls all of the equipment and
media used to create, maintain, receive, and transmit electronic protected health information relating to the group health
plans. Accordingly, the insurer is in the best position to implement the technical, physical, and administrative safeguards
required by the HIPAA Security Rule.

The Security Official does not have the ability to assess or adjust the insurer’s policies related to the HIPAA Security Rule.
Accordingly, unless otherwise determined by the Security Official, the group health plans shall utilize as administrative
guidelines the insurer’s own policies addressing security measures for the group health plans’ electronic Protected Health
Information.

The U.S. Department of Health and Human Services (HHS) has the authority to impose civil monetary penalties upon
Covered Entities.  HHS has not historically imposed these penalties directly upon individuals.  Notwithstanding the foregoing,
the Board agrees to indemnify and hold harmless the Privacy Official and Security Official in connection with the performance
of their delegated duties for the group health plans, except to the extent that any liability is imposed as the result of
intentional misconduct or gross negligence by the Privacy Official or Security Official as defined by law.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual from exercising any right under the plan, filing a
complaint with Health and Human Services, participating in any proceeding under Part C of Title XI of the Social
Security Act, or opposing any act or practice made unlawful by the Privacy Rule provided that the individual has a
good faith belief that the practice opposed is unlawful.

B. Not impose a requirement that participants waive their rights under the Privacy Rule as a condition of the provision of
payment, enrollment in a health plan, or eligibility of benefits.

C. If the plan document is amended in accordance with the Privacy Rule, the plan must retain a copy of the plan
document as amended for six (6) years from the date of its amendment or the date when it last was in effect,
whichever is later.

D. Provide notification to affected individuals, the Secretary of the U.S. Department of Health and Human Services, and

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 2 6/16/2020, 11:15 AM

184



the media (when required), if the plan or one of its business associates discovers a breach of unsecured protected
health information, in accordance with the requirements of HIPAA and its implementing regulations.

Fully insured group health plans established by the Board shall not create or receive protected health information, except for:

A. Summary health information. Summary health information is de-identified information that summarizes claims
history, claims expenses, or type of claims experienced by health plan participants.

B. Information on whether an individual is participating in a group health plan, or is enrolled in or has disenrolled from a
health insurance issuer or HMO offered by the plan.

C. Information disclosed to the plan under a signed authorization that meets the requirements of the Privacy Rule.

© Neola 202016

Legal 20 U.S.C. 1232g

29 C.F.R. Part 1635

42 U.S.C. 1320d-2

45 C.F.R. 160.102(a), 164.302, 164.308 (a)(2), 164.404, 164.406, 164.408

45 C.F.R. 164.502, 164.502(a), 164.520(a), 164.530(g), 164.530(h), 164.530(j)

45 C.F.R. 164.530(k)
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5111.01 - HOMELESS STUDENTS

Definitions

Children who are identified as meeting the Federal definition of "homeless" will be provided a free appropriate public
education (FAPE) in the same manner as all other students of the District.  To that end, homeless students will not be
stigmatized or segregated on the basis of their status as homeless.  The District shall establish safeguards that protect
homeless students from discrimination on the basis of their homelessness.  The District shall regularly review and revise its
policies, including school discipline policies that impact homeless students, including those who may be a member of any of
the Protected Classes (Policy 2260).

Homeless children and youth are defined as individuals who lack a fixed, regular, and adequate nighttime residence, and
include children and youth who meet any of the following criteria:

A. share the housing of other persons due to loss of housing, economic hardship, or similar reason

B. live in motels, hotels, trailer parks, or camping grounds due to a lack of alternative adequate accommodations

C. live in emergency or transitional shelters

D. are abandoned in hospitals

E. have a primary night time residence that is a public or private place not designed for, or ordinarily used as, a regular
sleeping accommodation for human beings, or

F. live in a car, park, public space, abandoned building, substandard housing , bus or train station, or similar setting

Pursuant to the McKinney-Vento Act, an unaccompanied youth includes a homeless child or youth not in the physical custody
of a parent or guardian.

Services to Homeless Children and Youth

The District will provide services to homeless students that are comparable to other students in the District, including:

A. transportation services;

B. public preschool programs and other educational programs and services for which the homeless student meets
eligibility criteria including:

1. programs for children with disabilities;

2. programs for English learners (ELs) (i.e. students with limited English proficiency (LEP));

1
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3. programs in career and technical education;

4. programs for gifted and talented students;

5. school nutrition programs; and

6. before - and after-school programs.

The District Administrator will appoint a Liaison for Homeless Children who will perform the duties as assigned by the District
Administrator.  Additionally, the Liaison will coordinate and collaborate with the State Coordinator for the Education of
Homeless Children and Youth as well as with community and school personnel responsible for the provision of education and
related services to homeless children and youths.  For more information on the role of the Liaison, refer to AG 5111.01.

School Stability

Maintaining a stable school environment is crucial to a homeless student’s success in school.  To ensure stability, the District
must make school placement determinations based on the “best interest” of the homeless child or youth based on student-
centered factors.  The District must:

A. continue the student’s education in the school of origin for the duration of homelessness when a family becomes
homeless between academic years or during an academic year; and for the remainder of the academic year even if
the child or youth becomes permanently housed during an academic year; or

B. enroll the student in any public school that non-homeless students who live in the attendance area in which the child
or youth is actually living are eligible to attend.

The school of origin is the school the student attended or enrolled in when permanently housed, including a public
preschool.  The school of origin also includes the designated receiving school at the next level for feeder school patterns,
when the student completes the final grade level at the school of origin.

When determining the student’s best interest, the District must also consider student-centered factors, including the impact
of mobility on achievement, education, health, and safety of homeless students and give priority to the request of the
student’s parent or guardian, or youth (if an unaccompanied youth).  The District also considers the school placement of
siblings when making this determination.

If the District finds that it is not in the student’s best interest to attend the school of origin or the school requested by the
parent or guardian, or unaccompanied youth, the District must provide the individual with a written explanation and reason
for the determination in a manner and form understandable to the parent, guardian or unaccompanied youth.  This written
explanation will include appeal rights and be provided in a timely manner.

Immediate Enrollment

The District has an obligation to remove barriers to the enrollment and retention of homeless students.  A school chosen on
the basis of a best interest determination must immediately enroll the homeless student, even if the student does not have
the documentation typically necessary for enrollment, such as immunization and other required health records, proof of
residency, proof of guardianship, birth certificate or previous academic records.  The homeless student must also be enrolled
immediately regardless of whether the student missed application or enrollment deadlines during the period of homelessness
or has outstanding fines or fees.

The enrolling school must immediately contact the school last attended by the homeless student to obtain relevant academic
or other records.  If the student needs immunization or other health records, the enrolling school must immediately refer the
parent, guardian or unaccompanied youth to the local liaison, who will help obtain the immunizations, screenings or other
required health records.  Records usually maintained by the school must be kept so that they are available in a timely fashion
if the child enters a new school or district.  These records include immunization or other required health records, academic
records, birth certificates, guardianship records, and evaluations for special services or programs.  Procedures for inter-State
records transfer between schools should be taken into account in order to facilitate immediate enrollment.

In addition, the District will also make sure that, once identified for services, the homeless student is attending classes and
not facing barriers to accessing academic and extracurricular activities, including magnet school, summer school, career and
technical education, advanced placement, online learning, and charter school programs (if available). 

Transportation

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 4 6/16/2020, 11:15 AM

188



The District provides homeless students with transportation services that are comparable to those available to non-homeless
students.  The District also provides or arranges for transportation to and from the school of origin at the parent or
guardian’s request, or the liaison’s request in the case of an unaccompanied youth.  Transportation is arranged promptly to
allow for immediate enrollment and will not create barriers to a homeless student’s attendance, retention, and success.

A. If the homeless student continues to live in the District, where the school of origin is located, transportation will be
provided or arranged for the student’s transportation to or from the school of origin.

B. If the homeless student moves to an area served by another district, though continuing his/her education at the
school of origin (which is in the District), the District and the district in which the student resides must agree upon a
method to apportion responsibility and costs for transportation to the school of origin.  If the districts cannot agree
upon such a method, the responsibility and costs will be shared equally.

C. When the student obtains permanent housing, transportation shall be provided to and from the school of origin until
the end of the school year.

The District determines the mode of transportation in consultation with the parent or guardian and based on the best interest
of the student.

In accordance with Federal law, the above transportation requirements still apply during the resolution of any dispute.  The
District will work with the State to resolve transportation disputes with other districts.  If the disputing district is in another
State, the District will turn to the State for assistance as Federal guidance says that both States should try to arrange an
agreement for the districts.

Dispute Resolution

Homeless families and youths have the right to challenge placement and enrollment decisions.  If a dispute arises between a
school and a parent, guardian or unaccompanied youth regarding eligibility, school selection, or enrollment of a homeless
student, the District must follow its dispute resolution procedures, consistent with the State established procedures.  If such
a dispute occurs, the District will immediately enroll the homeless student in the school in which enrollment is sought
pending final resolution of the dispute, including all appeals.  The student will receive all services for which they are eligible
until all disputes and appeals are resolved.

Pursuant to State, District and Board of Education policies, the District will provide the parent, guardian or unaccompanied
youth with a written explanation of all decisions regarding school selection and enrollment made by the school, District, or
State, along with a written explanation of appeal rights.

The District’s notice and written explanation about the reason for its decision will include, at a minimum, an explanation of
how the school reached its decision regarding eligibility, school selection, or enrollment, including 1) a description of the
proposed or refused action by the school, 2) an explanation of why the action is proposed or refused, 3) a description of
other options the school considered and why those options were rejected, 4) a description of any other relevant factors to
the school’s decision and information related to the eligibility or best interest determination such as the facts, witnesses, and
evidence relied upon and their sources, and 5) an appropriate timeline to ensure deadlines are not missed.  The District must
also include contact information for the Liaison and the State Coordinator, and a brief description of their roles.  The District
will also refer the parent, guardian or unaccompanied youth to the Liaison, who will carry out the dispute resolution process.

The District ensures that all decisions and notices are drafted in a language and format appropriate for low-literacy, limited
vision readers, and individuals with disabilities.  For children and youth and/or parents or guardians who are English learners
or whose dominant language is not English, the District will provide translation and interpretation services in connection with
all phases of the dispute resolution process pursuant to Federal laws.  The District will also provide electronic notices via
email if the parent, guardian or unaccompanied youth has access to email followed by a written notice provided in person or
sent by mail.

Homeless Children in Preschool

Homeless preschool-aged children and their families shall be provided equal access to the educational services for which they
are eligible, including preschool programs, including Head Start programs, administered by the District.  Additionally, the
homeless child must remain in the public preschool of origin, unless a determination is made that it is not in the child’s best
interest.  When making such a decision on the student’s best interest, the District takes into account the same factors as it
does for any student, regardless of age.  It also considers pre-school age specific factors, such as 1) the child’s attachment
to preschool teachers and staff; 2) the impact of school climate on the child, including school safety; the quality and
availability of services to meet the child’s needs, including health, developmental, and social-emotional needs; and 3) travel
time to and from school.
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The District must also provide transportation services to the school of origin for a homeless child attending preschool.  It is
the District’s responsibility to provide the child with transportation to the school of origin even if the homeless preschooler
who is enrolled in a public preschool in the District moves to another district that does not provide widely available or
universal preschool.

Public Notice

In addition to notifying the parent or guardian of the homeless student or the unaccompanied youth of the applicable rights
described above, the District shall post public notice of educational rights of children and youth experiencing homelessness in
each school.  In addition, the District shall post public notice of the McKinney-Vento rights in places that homeless
populations frequent, such as shelters, soup kitchens, and libraries in a manner and form understandable to the parents and
guardians and unaccompanied youths.

Records

The local liaison will assist the homeless students and their parent(s) or guardian(s) or unaccompanied homeless students in
their efforts to provide documentation to meet State and local requirements for entry into school.

All records for homeless students shall be maintained, subject to the protections of the Family Educational Rights and Privacy
Act (FERPA) and Policy 8330, and in such a manner so that they are available in a timely fashion and can be transferred
promptly to the appropriate parties, as required.  Pursuant to the McKinney-Vento Act, information regarding a homeless
student’s living situation is not considered directory information and must be provided the same protections as other non-
directory personally identifiable information (PII) contained in student education records under FERPA.  The District shall
incorporate practices to protect student privacy as described in AG 5111.01, AG 8330, and in accordance with the provisions
of the Violence Against Women Act (VAWA) and the Family Violence Prevention and Services Act (FVPSA).

No Board policy, administrative procedure, or practice will be interpreted or applied in such a way as to inhibit the
enrollment, attendance, or school success of homeless children.

Note:

According to nonregulatory guidance from the U.S. Department of Education (ED), standards for adequate housing may
vary by locality.  Please see ED guidance for factors to consider when determining whether a child or youth is living in
"substandard housing."

Education for Homeless Children and Youth Programs, Non-Regulatory Guidance, U.S. Department of Education (ED), Title
VII-B of the McKinney-Vento Homeless Assistance Act, as amended by the Every Student Succeeds Act, at A-3 (July 27,
2016).

© Neola 2016

1 

Legal 42 U.S.C. 11431 et seq. (McKinney - Vento Homeless Act)

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

4 of 4 6/16/2020, 11:15 AM

190



38. PO5113 - OPEN ENROLLMENT PROGRAM (INTER-DISTRICT)

191



Book Policy Manual

Section Policies Ready for Full Board

Title OPEN ENROLLMENT PROGRAM (Inter-District)

Code po5113

Status Full Board Review

Adopted March 13, 2017

Last Revised September 9, 2019

5113 - OPEN ENROLLMENT PROGRAM (Inter-District)

The School District ("District") will participate in the Wisconsin Public School Open Enrollment Program in accordance with
applicable law and the relevant policies and rules of the District, all as amended from time-to-time.

DEFINITIONS

The following definitions will apply to the District's Open Enrollment Program.

A. Non-Resident District

A school district located in Wisconsin which is not a student's district of residence.

B. Non-Resident Student

A student who does not reside within the geographic boundaries of the District and who seeks admission to this
District under the Open Enrollment Program.

C. Tuition Student

A non-resident student who attends school in the District and pays tuition in accordance with State law.

D. Full-Time Enrollment

A student is enrolled for the entire school day and receives all of his/her required education in this District.

E. Class Size

The District's determination of the maximum number of students who can be accommodated properly in a particular
classroom without jeopardizing the quality of the instructional program and mitigating circumstances for a particular
school, class, or program, including enrollment projections established by the District Administrator.

F. Program Size

The enrollment or size restrictions in a specific program within a class or building. The District reserves the exclusive
right to establish program size and to limit enrollment based upon the capability to properly allocate available
resources, create and maintain a proper learning environment, and comply with contracts, grants, and applicable laws
and regulations.

G. Resident Student

A student who is a resident of this District and is consequently entitled to attend school in this District in accordance
with Policy 5111 - Eligibility of Resident/Non-resident Students.

FULL-TIME OPEN ENROLLMENT
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A. Procedures for Processing of Open Enrollment Applications

If there are more applications than spaces, the Board will fill the available spaces by random selection, provided that
first priority will be given to non-resident students already attending District schools and their siblings.

If the District determines that space is not otherwise available for open enrollment students in the grade or program
to which an individual has applied, the District may nevertheless accept a student or the sibling of a student who is
already attending in the District.

The District will establish a numbered waiting list of all applicants. When all available slots have been filled by
randomly selecting names from all applicants, the remaining names will be drawn randomly and placed on the waiting
list in order of selection.

After the date specified in s. 118.51(3)(a)3., Wis. Stats., the nonresident school board may approve applications it
had initially denied if any of the following cause spaces to become available:

1. A parent notifies the nonresident school board that the student will not attend the nonresident school district.

2. A parent fails to provide the notification required in s. 118.51(3)(a)6., Wis. Stats.

3. The Board determines that additional spaces have become available since its determination at the January
Board meeting.

In accordance with 118.51(3)(a)3, Wis. Stats., except as provided under sub. (5)(d)1., on or before the first Friday
following the first Monday in June following receipt of the application, the nonresident school board shall notify the
applicant, in writing, whether it has accepted the application.

B. Decisional Criteria for Non-Resident Applications

Decisions on non-resident open enrollment applications will be based only on the following criteria:

1. Whether the Board has determined that there is space in the schools, programs, classes, or grades within the
District for non-resident students. The Board shall determine during a regular meeting each January the
number of regular education and special education spaces available at each level, each building, and in each
program. or shall determine that it will not set space limitations for open enrollment at any building, level, or
program. In determining the amount of space available, the District will count resident students, students
attending the District for whom tuition is paid under 121.78(1)(a), Wis. Stats., and may include in its counted
occupied spaces students and siblings of students who have applied under Section 118.51(3)(a) or (3m)(a)
and are already attending public school in the District.The availability of space in the schools, programs,
classes, or grades within the District. The Board shall determine during a regular meeting each January the
number of regular education and special education spaces available. In determining the amount of space
available, the District will count resident students, students attending the District for whom tuition is paid
under 121.78(1)(a), Wis. Stats., and may include in its counted occupied spaces students and siblings of
students who have applied under Section 118.51(3)(a) or (3m)(a) and are already attending public school in
the District.

Other factors the District Administrator may consider in determining the availability of space include:

a. District practices, policies, procedures or other factors regarding class size ranges for particular
programs or classes.

b. District practices, policies, procedures or other factors regarding faculty-student ratio ranges for
particular programs, classes or buildings.

c. Enrollment projections for the schools of the District which include, but are not limited to, the following
factors: the likely short and long-term economic development in the community, projected student
transfers in and out of the District, preference requirements for siblings of non-resident open
enrollment students, the required length of K-12 attendance opportunities for open enrollment students
and current and future space needs for special programs, laboratories (e.g. in technology or foreign
languages) or similar District educational initiatives.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 4 6/16/2020, 11:15 AM

193



2. Whether an applicant for a pre-kindergarten, four (4) year old kindergarten, early childhood or school operated
daycare program resides in a district which offers the program for which application is made.

3. Whether the non-resident student has been expelled from any school district within the current school year or
the two (2) preceding school years or is pending any disciplinary proceeding, based on any of the following
activities:

a. Conveying or causing to be conveyed any threat or false information concerning an attempt or alleged
attempt being made or to be made to destroy school property by means of explosives.

b. Engaging in conduct while at school or under school supervision that endangered the health, safety or
property of others.

c. Engaging in conduct while not at school or while not under the supervision of a school authority that
endangered the health, safety, or property of others at school or under the supervision of a school
authority or of any school employee or Board member.

d. Possessing a dangerous weapon (as defined in Section 939.22(10), Wis. Stats.) while on school
property or under school supervision.

Notwithstanding the Board’s acceptance of a non-resident student’s application, the Board may
withdraw acceptance if, prior to the beginning of the first school year in which the non-resident student
will attend a school in the District, s/he is determined to fall under paragraph B. 3.

The Board may request a copy of a non-resident student’s disciplinary records from the resident School
Board.

The resident Board shall provide to the nonresident Board a copy of any expulsion order or findings, a
copy of any pending disciplinary proceedings, a written explanation of said proceeding, the length of
the expulsion or possible outcomes of a pending proceeding, and/or such records as permitted by law.

4. Whether the special education program or related services described in the non-resident student’s
Individualized Education Program ("IEP") are available in the District. Funding for the education of students
with disabilities will be made to the non-resident school district by the Department of Public Instruction in
accordance with State law. Whether a service is available depends on whether existing staff in the District are
qualified to provide the service or whether the district has facilities and/or equipment required for the
service. A service is not available in the District if that service is currently provided to resident students
through contract with a third party. Whether a service is available is not a function of whether there is space
available in any program or service. A service may be unavailable even if no space limitations have
been established.Funding for the education of students with disabilities will be made to the non-resident school
district by the Department of Public Instruction in accordance with State law.

5. Whether there is space available in the District to provide the special education or related services identified in
the non-resident student’s IEP, after consideration of class size limits, student-teacher ratios, and enrollment
projections.

6. Whether the non-resident student has been referred to his/her resident Board under Wis. Stat. 115.777(1) or
identified by his/her resident school board under Wis. Stat. 115.77(1m)(a), but not yet evaluated by an
individualized education program team.

(Note: If a non-resident student’s IEP is developed or changed after starting in the District, and it
is then discovered that the District does not have necessary programs available or does not have
space in the special education program, the District may notify the student’s parent and the
student’s resident Board. If such notice is provided, the non-resident may be transferred to his/her
resident school district.)

7. If the Board has made a determination that a non-resident student attending the District under the Open
Enrollment Program is habitually truant from the District during either semester of the current school year, the
Board may prohibit the student from attending in the succeeding term or school year., after complying with the
requirements of PI 36.09(2).

C. Reapplication Procedures

The Board will not require accepted non-resident students to reapply under the open enrollment policy as long as the
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student is continuously enrolled in the District.The Board will not require accepted non-resident students to reapply
under the open enrollment policy when the non-resident student enters middle school or high school.

D. Transportation

The parents of a student attending a non-resident school district will be solely responsible for providing transportation
to and from the school site. The District will permit a non-resident student to ride District transportation if space is
available on a regularly-scheduled bus route. The District will provide transportation for a non-resident student with
an identified disability for whom transportation is required by his/her IEP.

E. The Board will not permit a neighboring District to bus resident students from within its boundaries for attendance at
the non-resident neighboring District. The District Administrator shall develop procedures for implementing this
provision.

ALTERNATIVE APPLICATION PROCEDURES

The parent of a non-resident student who wishes to attend a school in the District may apply at any time throughout the
year by submitting an application under the alternative application procedure if the student satisfies at least one (1) of the
statutory criteria and has not applied to more than three (3) non-resident school districts.

Applications from a non-resident student under the alternative application procedures received after the Board's January
meeting, at which it sets open enrollment space availability numbers for the subsequent year, may be approved if space is
available in the current year and in the subsequent school year in the student's subsequent grade level.

ANNUAL REVIEW

The Board shall review its Open Enrollment Program annually.

General Provisions

A. A student, who has been accepted under this program, who has not met the academic prerequisites for participation
in a particular program in which the student wishes to enroll shall not be placed in that program.

B. The District's Policy 2260 – Nondiscrimination and Access to Equal Educational Opportunity shall apply to all
applicants under this program. In addition, the District will not discriminate on the basis of an applicant's intellectual,
academic, artistic, athletic, or other ability, talent, or accomplishment, or based on a mental or physical disability,
except as provided for in the statute authorizing this program.

© Neola 202019
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5200 - ATTENDANCE

State law requires the Board to enforce the regular attendance of students. Further, the Board recognizes that the District's
educational program is predicated upon the presence of the student and requires continuity of instruction and classroom
participation. The regular contact of students with one another in the classroom and their participation in a well-planned
instructional activity under the tutelage of a competent teacher are vital to this purpose.

All children between six (6) and eighteen (18) years of age shall attend school regularly during the full period and hours,
religious holidays excepted, that the school in which the child is enrolled is in session until the end of the term, quarter, or
semester of the school year in which the child becomes eighteen (18) years of age, unless they fall under an exception under
State law, this policy, or administrative guideline issued under this policy. A child who is enrolled in five (5) year-old
kindergarten shall attend school regularly, religious holidays excepted, during the full period and hours that kindergarten is in
session until the end of the school term.

Notification Required

The District Administrator shall require, from the parent of each student or from an adult student, who has been absent for
any reason either a written or oral notification stating the reason for the absence and the time period covered by the
absence. The Board reserves the right to verify such statements and to investigate the cause of each:

A. single absence;

B. prolonged absence;

C. repeated unexplained absence and tardiness.

School Attendance Officer

The District Administrator shall designate an administrator at each school to be the School Attendance Officer. The School
Attendance Officer shall perform any duties and responsibilities s/he is required to perform by State law, this policy, and any
administrative guidelines issued by the school. The duties of the School Attendance Officer shall include, but not be limited
to, the following.

A. Determining daily from attendance reports submitted by teachers which students enrolled in the school are absent
from school and whether the absence is excused.

B. Submitting to the District Administrator, on or before August 1st of each year, a report of the number of students
enrolled in the school who were absent in the previous year and whether the absences were excused. The District
Administrator shall then submit this information to the State Superintendent.

C. Providing student attendance information to individuals and agencies for purposes authorized by State law and the
Board's Policy 8330 - Student Records.
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Excused Absences

As required under State law, a student shall be excused from school for the following reasons:

A. Physical or Mental Condition

The student is temporarily not in proper physical or mental condition to attend a school program.

B. Obtaining Religious Instruction

To enable the student to obtain religious instruction outside the school during the required school period (see Policy
5223 - Absences for Religious Instruction).

C. Permission of Parent

The student has been excused by his/her parent before the absence for any or no reason. A student may not be
excused for more than ten (10) days per school year under this paragraph and must complete any course work
missed during the absence.

D. Religious Holiday

For observance of a religious holiday consistent with the student's creed or belief.

E. Suspension or Expulsion

The student has been suspended or expelled.

F. Program or Curriculum Modification

The Board has excused the student from regular school attendance to participate in a program or curriculum
modification leading to high school graduation or a high school equivalency diploma as provided by State law.

G. High School Equivalency – Secured Facilities

The Board has excused a student from regular school attendance to participate in a program leading to a high school
equivalency diploma in a secured correctional facility, a secured child caring institution, a secure detention facility, or
a juvenile portion of a county jail, and the student and his/her parent agrees that the student will continue to
participate in such a program.

H. Child at Risk

The student is a "child at risk" as defined under State law and is participating in a program at a technical college on
either a part-time or full-time basis leading to high school graduation, as provided under State law.

I. Election Day Official

A high school student age sixteen (16) or seventeen (17) is permitted to be excused to serve as
an election official provided that the following criteria are met: (1) the
student has the permission of his/her parent to serve as an election official on election day;
(2) the student has signed up and the municipal clerk has informed the principal that the student
has been assigned to serve in this capacity; and (3) the student has at least a 3.0 grade point
average or equivalent, or has met alternative criteria established by Board, if any. The principal
shall promptly notify the municipal clerk or the board of election commissioners of the
municipality that appointed the child as an election official if the child no longer has at least a
3.0 grade point average or the equivalent, or no longer meets the established alternative
requirements. A student's absence to serve as an election official under this policy shall be
treated as an excused absence. Where possible students are encouraged to provide advance
notice as much as possible. Students are responsible for completing any missed school work and
responsible for making appropriate arrangements to do so.

Unexcused Absences

Unexcused absences demonstrate a deliberate disregard for the educational program and are considered a serious matter.
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Truancy Plan

The Board will issue a Truancy Plan based upon the recommendations of the County Truancy Committee convened under
State law, the Board's policies and procedures, and applicable provisions of State law. The Board will review and, if
appropriate, revise the Truancy Plan at least once every two (2) years.

The Truancy Plan will include, at a minimum, the following:

A. procedures to be followed for notifying the parents of the unexcused absences of a student who is truant or a habitual
truant and for meeting and conferring with such parents

B. plans and procedures for identifying truant children of all ages and returning them to school, including the identity of
school personnel to whom a truant child shall be returned

C. methods to increase and maintain public awareness of and involvement in responding to truancy within the school
district

D. a provision addressing the immediate response to be made by school personnel when a truant child is returned to
school

E. the types of truancy cases to be referred to the District Attorney and the time periods within which the District
Attorney will respond to and take action on the referrals

F. plans and procedures to coordinate the responses to the problems of habitual truants, as defined under Sec.
118.16(1)(a), Wis. Stats., with public and private social services agencies

G. methods to involve the truant child's parent in dealing with and solving the child's truancy problem

A student will be considered truant if s/he is absent part or all of one (1) or more days from school during which the School
Attendance Officer, principal, or a teacher has not been notified of the legal cause of such absence by the parent of the
absent student. A student who is absent intermittently for the purpose of defeating the intent of the Wisconsin Compulsory
Attendance Statute Sec. 118.15, Wis. Stats., will also be considered truant.

A student will be considered a habitual truant if s/he is absent from school without an acceptable excuse for part or all of five
(5) or more days on which school is held during a school semester.

Notice of Truancy

The School Attendance Officer shall notify a truant student's parent of the student's truancy and direct the parent to return
the student to school no later than the next day on which school is in session or to provide an excuse for the absence. The
notice under this paragraph shall be given before the end of the second school day after receiving a report of an unexcused
absence. The notice may be made by electronic communication, personal contact, telephone call, or 1st class mail, and a
written record of this notice shall be kept. The School Attendance Officer shall attempt to give notice by personal contact,
telephone call, or, unless the parent has refused to receive electronic communication, notice by 1st class mail may be given.
This notice must be given every time a student is truant until the student becomes a habitual truant.

Notice of Habitual Truancy

When a student initially becomes a habitual truant, the School Attendance Officer shall provide a notice to the student's
parent, by registered or certified mail, or by 1st class mail.  The School Attendance Officer may simultaneously notify the
parent of the habitually truant student by an electronic communication. The notice must contain the following:

A. a statement of the parent's responsibility under State law to cause the student to attend school regularly

B. a statement that the parent or student may request program or curriculum modifications for the student under State
law and that the student may be eligible for enrollment in a program for children at risk

C. a request that the parent meet with the appropriate school personnel to discuss the student's truancy

The notice shall include the name of the school personnel with whom the parent should meet, a date, time, and place
for the meeting and the name, address, and telephone number of a person to contact to arrange a different date,
time, or place. The date for the meeting shall be within five (5) school days after the date that the notice is sent,
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except that with the consent of the student's parent the date for the meeting may be extended for an additional five
(5) school days.

D. a statement of the penalties, under State law or local ordinances that may be imposed on the parent if s/he fails to
cause the child to attend school regularly as required by State law

The School Attendance Officer will also continue to notify the parent of a habitual truant's subsequent unexcused absences.

Referral to the District Attorney

Truancy cases will be referred to the District Attorney as provided in the County Truancy Committee Plan. The School
Attendance Officer will ensure that appropriate school personnel have done the following before any case is referred to the
District Attorney:

A. met with the student's parent to discuss the student's truancy or attempted to meet with the student's parent and
received no response or were refused

B. provided an opportunity for educational counseling to the student to determine whether a change in the student's
curriculum would resolve the student's truancy and have curriculum modifications under State law

C. evaluated the student to determine whether learning problems may be a cause of the student's truancy and, if so,
have taken steps to overcome the learning problems, except that the student need not be evaluated if tests
administered to the student within the previous year indicate that the student is performing at his/her grade level

D. conducted an evaluation to determine whether social problems may be a cause of the student's truancy and, if so,
have taken appropriate action or made appropriate referrals

Note that paragraph A. is not required if the meeting between school personnel, the student, and the student's parent, which
was requested in the Notice of Habitual Truancy to the parent, did not occur within ten (10) school days after the Notice was
sent. Paragraphs B., C., and D. are not required if appropriate school personnel were unable to carry out the activity due to
the student's absences from school.

Excused Absences

A student whose absence from school was excused, except for an expelled student, shall be permitted to make-up course
work and any trimester or grading period examinations missed during the absences when they return to school. It is the
student's responsibility to contact his/her teachers to determine what course work and examinations must be made-up.
Teachers shall have the discretion to assign substitute course work and examinations. Teachers shall also have the discretion
to specify where and when examinations and course work shall be completed, including outside regular school hours. The
time for completing the work shall be commensurate with the length of the absence, unless extended by the principal based
upon extenuating circumstances.

Unexcused Absences

Credit in a course or subject shall not be denied solely because of a student's unexcused absences from school.

Students with unexcused absences shall be permitted to make-up course work and any trimester or grading period
examinations missed during the absence if the student is at risk of receiving no credit in a course or subject if the work is not
made up.

Subject to the immediately preceding two (2) paragraphs, credit may, but is not required to be given for the completion of
make-up work. Further, credit for make-up work may be given only after the student has satisfied consequences imposed for
unexcused absences. The extent to which make-up credit is given shall be determined on a case-by-case basis by the
principal and the respective teachers.

If make-up work has been assigned, it is the student's responsibility to contact his/her teachers to determine what course
work and examinations must be made-up. Teachers shall have the discretion to assign substitute course work and
examinations. Teachers shall also have the discretion to specify where and when examinations and course work shall be
completed, including outside regular school hours. The time for completing the work shall be commensurate with the length
of the absence, unless extended by the principal based upon extenuating circumstances.

© Neola 202018
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118.16, Wis. Stats.

118.162, Wis. Stats.
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5517 - STUDENT ANTI-HARASSMENT

Prohibited Harassment

It is the policy of the Board to maintain an educational environment that is free from all forms of harassment, including
sexual harassment. This commitment applies to all District operations, programs, and activities. All students, administrators,
teachers, staff, and all other school personnel share responsibility for avoiding, discouraging, and reporting any form of
harassment. This policy applies to conduct occurring in any manner or setting over which the Board can exercise control,
including on school property, or at another location if such conduct occurs during an activity sponsored by the Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it,
including suspension or expulsion of students and disciplinary action against any other individual in the School District
community. Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in
harassment against our students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including transgender status,
change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by Federal or state civil
rights laws (hereinafter referred to as "Protected ClassesCharacteristics"), and encourages those within the School District
community as well as third parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board
prohibits harassing behavior directed at students for any reason, even if not based on one of the Protected
ClassesCharacteristics, through its policies on bullying (See Policy 5517.01 – Bullying).

Harassment may occur student-to-student, student-to-staff, staff-to-student, male-to-female, female-to-male, male-to-male,
or female-to-female. The Board will investigate all allegations of harassment and in those cases where harassment is
substantiated, the Board will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its
effects. Individuals who are found to have engaged in harassment will be subject to appropriate disciplinary action.

For purposes of this policy, "School District community" means individuals students, administrators, teachers, staff, and as
well as Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the
Board.

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on District property (e.g.,
visiting speakers, participants on opposing athletic teams parent), vendors doing business with, or seeking to do business
with the Board, and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Other Violations of the Anti-Harassment Policy

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the following
prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated
as a witness in a harassment investigation.
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B. Filing a malicious or knowingly false report or complaint of harassment.

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when
responsibility for reporting and/or investigating harassment charges comprises part of one's supervisory duties

Definitions

Bullying

Bullying is prohibited by Board Policy 5517.01 – Bullying. It is defined as deliberate or intentional behavior using words or
actions, intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of
power. Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-
being. Bullying need not be based on any Protected Classharacteristic. Bullying behavior rises to the level of harassment
when the prohibited conduct is based upon the student’s sex (including transgender status, change of sex, or gender
identity), race color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation of physical,
mental, emotional or learning disability, or any other characteristic protected by Federal or State civil rights.Complaints
brought under this policy that are more appropriately handled under the Bullying policy shall be referred for investigation
consistent with the procedures in that policy.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal
or physical conduct directed against a student based on one or more of the student’s Protected Classharacteristics that:

A. places a student in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.

Sexual Harassment

"Sexual harassment" is defined as unwelcome sexual advances, requests for sexual favors, sexually motivated physical
conduct or other verbal or physical conduct or communication of a sexual nature when:

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting
that individual's education;

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an
individual's education, or creating an intimidating, hostile, or offensive educational environment.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome verbal harassment or abuse;

B. unwelcome pressure for sexual activity;

C. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint
of students by teachers, administrators, or other school personnel to avoid physical harm to persons or property;

D. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats
concerning an individual's educational status;

E. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 10 6/16/2020, 11:16 AM

204



of preferential treatment with regard to an individual's educational status;

F. unwelcome behavior or words directed at an individual because of gender;

Examples are:

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;

2. rating a person's sexuality or attractiveness;

3. staring or leering at various parts of another person's body;

4. spreading rumors about a person's sexuality;

5. letters, notes, telephones calls, or materials of a sexual nature;

6. displaying pictures, calendars, cartoons, or other materials with sexual content.

G. inappropriate boundary invasions by a District employee or other adult member of the District community into a
student's personal space and personal life.

1. Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or
educational sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a
coach touching a student during wrestling or football can be appropriate. However other behaviors might be
going too far, are inappropriate and may be signs of sexual grooming.
 
Inappropriate boundary invasions may include, but are not limited to the following:
 

1. hugging, kissing, or other physical contacts with a student;

2. telling sexual jokes to students;

3. engaging in talk containing sexual innuendo or banter with students;

4. talking about sexual topics that are not related to the curriculum;

5. showing pornography to a student;

6. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");

7. initiating or extending contact with students beyond the school day for personal purposes;

8. using e-mail, text messaging or websites to discuss personal topics or interests with students;

9. giving students rides in the staff member's personal vehicle or taking students on personal outings
without administrative approval;

10. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about
bra sizes or previous sexual experiences);

11. going to a student's home for non-educational purposes;

12. inviting students to the staff member's home without proper chaperones (i.e. another staff member or
parent of a student);

13. giving gifts or money to a student for no legitimate educational purpose;

14. accepting gifts or money from a student for no legitimate educational purpose;

15. being overly "touchy" with students;
16. 
17. favoring certain students by inviting them to come to the classroom at non-class times;
18. getting a student out of class to visit with the staff member;
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19. providing advice to or counseling a student regarding a significant personal problem (i.e. problems
related to sexual behavior, substance abuse, mental or physical health, and/or family relationships,
etc.), unless properly licensed and authorized to do so;

20. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

21. being alone with a student behind closed doors without a legitimate educational purpose;

22. telling a student "secrets" and having "secrets" with a student;

23. other similar activities or behavior.

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District
Compliance Officers, as designated in this policy, the Building Principal or the District Administrator.

H. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities
or sexual history; and

I. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature.

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or
under any circumstances, in or out of the workplace, in that it interferes with the educational process and may involve
elements of coercion by reason of the relative status of a staff member to a student.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's education, or such
that it creates a hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or
limiting a student's ability to participate in or benefit from the educational program or activities.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
race or color and when the conduct has the purpose or effect of interfering with the individual's educational performance; of
creating an intimidating, hostile, or offensive learning environment; or of interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is
directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin and when the conduct has the purpose or effect of interfering with the individual's educational
performance; of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with
one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
physical, mental, emotional or learning disability and when the conduct has the purpose or effect of interfering with the
individual's educational performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering
with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person's disabling condition, such as negative comments about speech
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patterns, movement, physical impairments or defects/appearances, or the like.

Reporting Procedures

Students and all other members of the School District community, as well as third parties, are encouraged to promptly report
incidents of harassing conduct to a teacher, administrator, supervisor, or District employee or official so that the Board may
address the conduct before it becomes severe, pervasive, or persistent. Any teacher, administrator, supervisor, or other
District employee or official who receives such a complaint shall file it with the District’s Anti-Harassment Compliance Officer
at his/her first opportunity.

Students who believe they have been subjected to harassment are entitled to utilize the Board's complaint process that is set
forth below. Initiating a complaint will not adversely affect the complaining individual's participation in educational or extra-
curricular programs unless the complaining individual makes the complaint maliciously or with the knowledge that it is false.

If, during an investigation of a reported act of bullying in accordance with Policy 5517.01 – Bullying, the principal determines
that the reported misconduct may have created a hostile learning environment and may have constituted harassment based
on sex (including transgender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry,
marital or parental status, sexual orientation or physical, mental, emotional or learning disability, or any other characteristic
protected by Federal or sState civil rights laws, the principal will report the act of bullying to one of the Compliance Officers
who shall assume responsibility to investigate the allegation in accordance with this policy.

Reporting procedures are as follows:

A. Any student who believes s/he has been the victim of harassment prohibited under this policy will be encouraged to
report the alleged harassment to any District employee, such as a teacher, administrator or other employee.

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator or District Administrator.

C. Teachers, administrators, and other school officials who have the knowledge or received notice that a student has or
may have been the victim of harassment prohibited under this policy shall immediately report the alleged harassment
to the Compliance Officer and the building principal or District Administrator.

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited
by this policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher,
administrator or other employee.

E. The reporting party or Complainant shall be encouraged to use a report form available from the principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, each school's building principal shall be advised to designate both a male and a female Compliance
Officer for receiving reports of harassment prohibited by this policy. At least one (1) Compliance Officer or other
individual shall be available outside regular school hours to address complaints of harassment that may require
immediate attention.

District Compliance Officers

The Board designates the following individuals to serve as the District’s "Compliance Officers" (hereinafter referred to as the
"COs").

Building Principal
New Glarus Schools
1701 2nd Street
New Glarus, WI  53574
608-527-2410

School Guidance Counselor
New Glarus Schools
1701 2nd Street
New Glarus, WI  53574
608-527-2410
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The names, titles, and contact information of these individuals will be published annually:

A. in the staff handbooks.

B. in the School District Annual Report to the public.

C. on the School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual
about "unwelcome" conduct, or to intercede informally on behalf of the student.

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) business days. Thereafter, the COs must contact the student, if over age
eighteen (18) or the student's parents if under the age eighteen (18), within two (2) business days to advise s/he/them of
the Board's intent to investigate the alleged misconduct, including the obligation of the compliance officer to conduct an
investigation following all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
visitor to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a
complaint, either directly or through a school building administrator, a CO will begin review and investigation or the CO will
designate a specific individual to conduct such a process. The CO will prepare recommendations for the District Administrator
or will oversee the preparation of such recommendations by a designee. All members of the School District community must
report incidents of harassment that are reported to them to the Compliance Officer as soon as possible, but always within no
more than two (2) calendar days of learning of the incident.

Investigation and Complaint Procedure

Any student who believes that s/he has been subjected to harassment may seek resolution of his/her complaint through the
procedures described below. Further, a process for investigating claims of harassment and a process for rendering a decision
regarding whether the claim of harassment was substantiated are set forth below.

Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs while the
facts are known and potential witnesses are available. Once the complaint process is begun, the investigation will be
completed in a timely manner (ordinarily, within fifteen (15) calendar days of the complaint being received).

If at any time during the investigation process the investigator determines that the complaint is properly defined as Bullying,
under Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based on a
student’s Protected Characteristics, the investigator shall transfer the investigation to the appropriate building principal.

Complaint Procedure

A student who believes s/he has been subjected to harassment hereinafter referred to as the "Complainant", may file a
complaint, either orally or in writing with a teacher, principal, or other District employee at the student’s school, the CO,
District Administrator, or other District employee who works at another school or at the District level. Due to the sensitivity
surrounding complaints of harassment, timelines are flexible for initiating the complaint process; however, individuals should
make every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential
witnesses are available. If a Complainant informs a teacher, principal, or other District employee at the student’s school, the
CO, District Administrator, or other District employee, either orally or in writing, about any complaint of harassment, that
employee must report such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision-making process.

All complaints must include the following information to the extent it is available: the identity of the individual believed to
have engaged in or to be actively engaging in harassment; a detailed description of the facts upon which the complaint is
based; and a list of potential witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the
oral interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

6 of 10 6/16/2020, 11:16 AM

208



Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further harassment or retaliation including but not limited to a change of class schedule for the
Complainant or the alleged harasser, or possibly a change of school for either or both of the parties. In making such a
determination, the Compliance Officer should consult the District Administrator prior to any action being taken. The
Complainant should be notified of any proposed action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform the individual alleged to have engaged in the
harassing conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The Respondent will be
informed about the nature of the allegations and a copy of these administrative procedures and the Board's anti-harassment
policy shall be provided to the Respondent at that time. The Respondent must also be provided an opportunity to respond to
the complaint.

Within five (5) business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
Complainant has been subject to offensive conduct/harassment. A principal will not conduct an investigation unless directed
to do so by the Compliance Officer.

Although certain cases may require additional time, the Compliance Officer will attempt to complete an investigation into the
allegations of harassment within fifteen (15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the Complainant;

B. interviews with the Respondent;

C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the Complainant has been
subject to harassment. In determining if harassment occurred, a preponderance of evidence standard will be used. The CO’s
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those
involved. The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or partiality, or for
other reasons that impair the CO's ability to conduct an investigation the CO may in consultation with the District
Administrator or Board President, engage outside legal counsel to conduct the investigation consistent with this policy.

Absent extenuating circumstances, within ten (10) business days of receiving the report of the CO, the District Administrator
must either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the Complainant and the
Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the Complainant feels that the decision does not adequately
address the complaint s/he may appeal the decision to the State Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or third party alleging the harassment pursues the complaint. The Board also
reserves the right to have the complaint investigation conducted by an external person in accordance with this policy or in
such other manner as deemed appropriate by the Board.

Additional School District Action

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code
(Sec. 48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to the appropriate social service
and/or law enforcement agency charged with responsibility for handling such investigations and crimes.
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Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation and
responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside
agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement
of outside agencies without good cause after consultation with the District Administrator.

Confidentiality

The District will make all reasonable efforts to protect the rights of the Complainant and the Respondent. The District will
respect the privacy of the Complainant, the Respondent, and all witnesses in a manner consistent with the District's legal
obligations under State and Federal law. Confidentiality cannot be guaranteed, however. All Complainants proceeding through
the investigation process should be advised that as a result of the investigation, the Respondent may become aware of the
Complainant’s identity.

During the course of an investigation, the CO will instruct all members of the School District community and third parties
who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a
harassment investigation is expected not to disclose any information that s/he learns or that s/he provides during the course
of the investigation.

Sanctions and Monitoring

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further such harassment. While observing the principles of due process, a violation of this
policy may result in disciplinary action up to and including the discharge of an employee or the suspension/expulsion of a
student. All disciplinary action will be taken in accordance with applicable law. When imposing discipline, the District
Administrator shall consider the totality of the circumstances involved in the matter, including the ages and maturity levels of
those involved. In those cases where harassment is not substantiated, the Board may consider whether the alleged conduct
nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior remedial action has been taken against a member of the School District
community, all subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to
end such conduct, prevent its reoccurrence, and remedy its effects.

Reprisal

Submission of a good faith complaint or report of harassment will not affect the Complainant's status or educational
environment. However, the Board also recognizes that false or fraudulent claims of harassment or false or fraudulent
information about such claims may be filed. The Board reserves the right to discipline any person filing a false or fraudulent
claim of harassment or false or fraudulent information about such a claim.

The District will discipline or take appropriate action against any member of the School District community who retaliates
against any person who reports an incident of harassment prohibited by this policy or participates in a proceeding,
investigation, or hearing relating to such harassment. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, or harassment.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
discriminatory practices. The District Administrator will develop a method of discussing this policy with the School District
community. Training on the requirements of non-discrimination and the appropriate responses to issues of harassment will be
provided to the School District community at such times as the Board in consultation with the District Administrator
determines is necessary or appropriate.

This policy shall be reviewed at least annually for compliance with local, State, and Federal law.

The District shall conspicuously post a notice including this policy against harassment in each school in a place accessible to
the School District community and members of the public. This notice shall also include the name, mailing address and
telephone number of the Compliance Officers, the name, mailing address and telephone number of the State agency
responsible for investigating allegations of discrimination in educational opportunities, and the mailing address and telephone
number of the United States Department of Education, Office for Civil Rights.

A summary of this policy shall appear in the student handbook and shall be made available upon request of parents,
students, and other interested parties.

Retention of Public Records, Student Records, and Investigatory Records and Materials
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All individuals charged with conducting investigations under this policy shall retain all information, documents, electronically
stored information (“ESI”), and electronic media (as defined in Policy 8315) created and received as part of an investigation
including but not limited to:

A. all written reports/allegations/complaints/statements;

B. narratives of all verbal reports, allegations, complaints, and statements collected;

C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;

F. all documentary evidence;

G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.)
pertaining to the investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary
sanctions issued to students or employees for violations of the policies and procedures prohibiting
discrimination or harassment;

J. dated written determinations to the parties;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any interim measures offered and/or provided to Complainants, including no
contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt; and

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment,
prevent its recurrence, eliminate any hostile environment, and remedy its discriminatory effects.

A. all written reports;
 

B. narratives of all verbal reports or statements;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel;
 

E. written witness statements;
 

F. narratives or audio, video, or digital recordings of verbal witness statements;
 

G. any documentary evidence;
 

H. handwritten and contemporaneous notes;
 

I. e-mails, texts, or social media posts related to the investigation and allegations;
 

J. dated written determinations;
 

K. dated written descriptions of verbal notifications to the parties;
 

L. written documentation of any interim measures offered and/or provided to Complainants, including no contact
orders; and
 

M. documentation of all actions taken to stop the discrimination of harassment, prevent its recurrence, eliminate any
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hostile environment, and remedy the discriminatory effects.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as part of an
investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 8330 for not less than three
(3) years, but longer if required by the District’s records retention schedule.

Revised 10/9/17

© Neola 202019

Legal 48.981, Wis. Stats.

118.13, Wis. Stats.

P.I. 9, Wis. Admin. Code

P.I. 41 Wis. Admin. Code

Fourteenth Amendment, U.S. Constitution

20 U.S.C. 1415

20 U.S.C. 1681 et seq., Title IX of Education Amendments Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

29 U.S.C. 794, Rehabilitation Act of 1973

42 U.S.C. 1983

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. 2000d et seq.

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990

34 C.F.R. Sec. 300.600-300.662
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Book Policy Manual

Section Policies Ready for Full Board

Title CORPORAL PUNISHMENT

Code po5630

Status Full Board Review

Adopted March 13, 2017

Last Revised October 8, 2018

5630 - CORPORAL PUNISHMENT

While recognizing that students may require disciplinary action in various forms, the Board does notcannot condone the use
of unreasonable force and fear as an appropriate procedure in student discipline.

No official, employee, or agent of the Board may subject a student enrolled in the School District to corporal punishment,
including resorting to physical force or violence to compel obedience. If all other means fail, officials, employees, or agents of
the Board may always resort to the removal of the student from the classroom or school through suspension, expulsion, or
other disciplinary intervention.

Professional staff should not find it necessary to resort to physical force or violence to compel obedience. If all other means
fail, staff members may always resort to the removal of the student from the classroom or school through suspension,
expulsion, or other disciplinary intervention.

Officials, employees, or agents of the BoardProfessional staff as well as support staff, within the scope of their employment,
may use:

A. reasonable and necessary force to quell a disturbance or prevent an act that threatens physical injury to any person;

B. reasonable and necessary force to obtain possession of a weapon or other dangerous object within a student's
control;

C. reasonable and necessary force for the purpose of self-defense or the defense of others under 939.48, Wis. Stats.;

D. reasonable and necessary force for the protection of property under 939.49, Wis. Stats.;

E. reasonable and necessary force to remove a disruptive student from a school premises or motor vehicle, as defined in
125.09(2)(a)1. and 4., Wis. Stats., or from school‑related activities;

F. reasonable and necessary force to prevent a student from inflicting harm on himself/herself;

G. reasonable and necessary force to protect the safety of others;

H. incidental, minor, or reasonable physical contact designed to maintain order and control.

In accordance with State law, corporal punishment shall not be permitted. If any official, employee, or agent of the
Boardstaff member, full-time, part-time, or substitute intentionally inflicts, or causes to be inflicted, physical pain by hitting,
paddling, spanking, slapping, forcing prolonged maintenance of physically-painful positions, or makes use of any other kind
of physical force as a means of disciplining a student, s/he may be subject to discipline up to and including discharge by this
Board and possibly criminal assault charges as well. This prohibition applies as well to volunteers and those with whom the
District contracts for services.

In determining whether or not a person was acting within the exceptions noted above, if appropriate, deference may be
given to reasonable, good faith judgments made by District employees or agents.
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The corporal punishment policy and statute shall be interpreted in a manner that is consistent with the State law and policy
governing the use of seclusion and restraint.

© Neola 202018

Legal 118.305, Wis. Stats.

118.31, Wis. Stats.
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Code po6220

Status Full Board Review

Adopted March 13, 2017

Last Revised April 22, 2019

6220 - BUDGET PREPARATION

The District's operation and educational plan is reflected in its budgets. Each year, the Board of Education will cause to have
prepared and then review and approve the District budget.

Each budget shall be designed to carry out District operations in a thorough and efficient manner, maintain District facilities
properly, and honor continuing obligations of the Board.

The Board shall ensure that adequate funds are reserved for the General Fund in accordance with Policy 6235 - Fund Balance

When presented to the Board for review and/or adoption, the information shall be presented as prescribed by State law, and
in the format provided by the Wisconsin Department of Public Instruction.

The Board will adopt a budget for the District annually and present it to the public at the Budget Hearing and Annual
Meeting. Final adjustments to the levy and budget will be adopted by the Board prior to November 1st.

Adjustments to the budget, with the exception of the tax levy, can be made at any time by the Board by a 2/3 majority vote
of the Board at a regular or special meeting.

© Neola 202019

Legal 65.90, Wis. Stats.
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Title CROWDFUNDING

Code po6605

Status Full Board Review

Adopted November 13, 2017

6605 - CROWDFUNDING

This policy applies to the use of any form of crowdfunding utilizing an online service or website-based platform for the
financial benefit or gain of the District – be it a specific classroom, grade level, department, school, or curricular or extra-
curricular activity.  “Crowdfunding” refers to a campaign to collect typically small amounts of money from a large number of
individuals to finance a project or fundraise for a specific cause.  Through the use of personal networking, social media
platforms, and other Internet based resources, funds are solicited or raised to support a specific campaign or project.

For purposes of this policy, "crowdfunding" is defined as the solicitation of resources from individuals and/or
organizations to support identified activities or projects that enhance the educational program or a specific cause
approved by the District. The solicitation is typically from a large number of individuals/organizations utilizing
internet-based technologies.
 

Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extra-curricular activity, or
to obtain supplemental resources (e.g., supplies or equipment) that are not required to provide a free, appropriate, public
education to any students in the classroom may be permitted, but only with the specific approval of the Superintendent.

All approved crowdfunding activities shall protect the privacy of students, children, and young adults in accordance
with Board policies and applicable State and Federal law, including FERPA and IDEIA.
 
Materials, supplies, equipment, and other proceeds of the crowdfunding activity shall become the property of the
District or school. Cash or equivalent payment to District-personnel is prohibited. All fiscal transactions shall
comply with appropriate Board policies.
 
All crowdfunding activities are subject to other applicable Board policies including, but not limited to, Policy 5830 -
Student Fundraising.

© Neola 202017
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6800 - SYSTEM OF ACCOUNTING

As specified by the Department of Public Instruction, the Board of Education follows the Wisconsin Uniform Financial
Accounting Requirements (WUFAR) as a listing of account classifications by which it keeps an accounting of all District funds.
 The Board has by resolution designated institutions to serve as depositories of all District funds and may, by resolution,
designate additional or different institutions. The District’s financial records shall show sources of revenue, amounts received,
amounts expended, and the disposition of public property. The Business Manager shall complete an accounting of all capital
assets to protect the financial investment of the District against catastrophic loss. Further, the Business Manager shall
establish procedures and regulations necessary to properly account for capital assets and comply with generally accepted
accounting principles (GAAP) and ensure that the District's capital assets are properly insured.

GASB 84
 
The District's system of accounting shall comply with all applicable requirements of the Governmental Accounting
Standards Board, Statement No. 84 (GASB 84). In accordance with GASB 84, the District will report applicable
fiduciary activities as identified in either the private purpose trust fund or the custodial fund. Typically, these
activities include recognized student and school-related activity funds held in a bank account maintained by the
District. These funds shall be subject to the accounting and requirements specified in the Wisconsin Uniform
Financial Accounting Requirements. An activity not identified as a fiduciary activity under GASB 84 will be deemed
a governmental activity and will be reported in a governmental fund.
 
GASB 54

The District's system of accounting shall comply with all requirements of the Governmental Accounting Standards Board,
Statement No. 54 (GASB 54). In accordance with GASB 54, the District will report its fund balances in the following
categories:

A. Nonspendable fund balance - amounts that cannot be spent because they are either (a) not in a spendable form
(which includes items that are not expected to be converted to cash – e.g., inventories or prepaid amounts) or (b)
legally or contractually required to be maintained intact (e.g., the corpus of an endowment fund).

B. Restricted fund balance - amounts constrained to specific purposes by their providers (such as grantors,
bondholders, and higher levels of government), through constitutional provisions, or by enabling legislation.

C. Committed fund balance - amounts constrained to specific purposes by the Board; to be reported as committed,
amounts cannot be used for any other purpose unless the Board takes action to remove or change the constraint.

D. Assigned fund balance - amounts the Board intends to use for a specific purpose but are neither restricted nor
committed; intent can be expressed by the Board or by an official or committee to which the Board delegates the
authority.

E. Unassigned fund balance - amounts that are available for any purpose; these amounts are reported only in the
general fund.
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The Board authorizes its auditors and directs its administrative staff to take all steps necessary to comply with the
requirements of GASB 54. All revenue and funds will be designated to one of the above categories.

General Provisions

The Business Manager shall maintain a proper accounting of all District funds. S/He shall ensure that expenditures are
budgeted under and charged against those accounts that most accurately describe the purpose for which such monies are to
be or have been spent. Wherever appropriate and practicable, salaries of individual employees, expenditures for single pieces
of equipment, and the like shall be prorated under the several accounts that most accurately describe the purposes for which
such monies are to be or have been spent.

The Business Manager shall receive all vouchers for payments and disbursements made to and by the Board, and preserve
them for the statutorily required period.

The Business Manager shall implement procedures and practices that will determine: (1) Capitalization policies for District
assets (i.e., which assets will be capitalized and depreciated over their estimated useful life versus which assets will be
expensed in year of purchase); (2) Methods for calculating annual and accumulated depreciation expense for assets including
estimates for asset lives, residual asset values, and depreciation methodology; and (3) Procedures for recording gain or loss
on sale of capital assets and proceeds from the sale of capital assets in compliance with GAAP Reporting of estimated cash
values or replacement values to District insurance providers.

The Business Manager shall report to the Board on a monthly basis (or more often if required) the revenues and
expenditures in the fund reporting categories established above. The Business Manager’s statement shall show revenues and
receipts from whatever source derived, the various appropriations made by the Board, the expenditures and disbursements
therefrom, the purposes thereof, the balances remaining in each appropriation, and the District’s assets and liabilities. At the
end of the fiscal year such statement shall be a complete exhibit of the District’s financial affairs and may be published and
distributed with approval of the Board.

The Business Manager is responsible for filing in a timely manner, on behalf of the Board, an annual report with the
Department of Public Instruction, on prescribed forms, that states the following:

A. amount of collections and receipts, and accounts due from each source

B. amount of expenditures for each purpose

C. amount of the District’s debt, the purpose for which each item of such debt was created, and the provision made for
the payment thereof, and

D. other information as required by the Department, along with the audit report as approved by the Board

The Board's annual financial statements shall also include information such as: (1) beginning and ending balances of capital
assets; (2) beginning and ending balances of accumulated depreciation, and (3) total depreciation expense for the fiscal
year.

Such reporting shall include description of significant capital asset activity during the fiscal year including: acquisitions
through purchase or donation, sales or dispositions including the proceeds and gains or losses on the sale, changes in
methods of calculating depreciation expense or accumulated depreciation, such as, estimates of useful life, residual values,
depreciation methodology (e.g., straight line or other method).

Before implementing procedures or changing procedures, the Business Manager will review the proposed procedure with the
auditor appointed by the Board to conduct the Board's financial audit. The procedures established shall comply with all
statutorily required standards and generally accepted accounting procedures.

GASB #34
GASB #54
GASB #84

© Neola 202017

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 3 6/16/2020, 11:18 AM

222



Legal 115.28(13), 115.30(1), Wis. Stats.
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7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING

The Board authorizes the use of video surveillance and electronic monitoring equipment at various school sites throughout
the District and on school buses. Wherever the terms video surveillance or electronic monitoring are used, such reference
includes both video and audio surveillance as possible technologies employed.

The District Administrator is responsible for determining where to install and operate fixed-location video
surveillance/electronic monitoring equipment in the District. The determination of where and when to use video
surveillance/electronic monitoring equipment will be made in a nondiscriminatory manner. Video surveillance/electronic
monitoring equipment may be placed in common areas in school buildings (e.g. school hallways, entryways, the front office
where students, employees and visitors are permitted to freely come and go, gymnasiums, cafeterias, libraries), the school
parking lots and other outside areas, and in school buses. Except in extraordinary circumstances and with the written
authorization of the District Administrator, video surveillance/electronic monitoring equipment shall not be used in areas
where persons have a reasonable expectation of privacy (e.g. restrooms, locker rooms, changing areas, private offices
(unless there is express consent given by the office occupant), or conference/meeting rooms), or in individual classrooms
during instructional times. Administrators are authorized to carry and use cameras when responding to incidents.

Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video
surveillance/electronic monitoring equipment is in use to notify people that their actions/behavior are subject to being
monitored/recorded, which may include video footage, audio recording, or both. Additionally, the District Administrator is
directed to annually notify parents and students via school newsletters and the Student Handbook, and staff via the Staff
Handbook, of the use of video surveillance/electronic monitoring systems in their schools, which may include either video or
audio footage, or both. In cases approved by the District Administrator, camera surveillance may be used for investigatory
purposes without staff, student, or public notice if the usage is calculated to further investigation into misconduct believed to
have occurred or believed to be ongoing.Legible and visible signs shall be placed at the main entrance to buildings and in the
areas where video surveillance/electronic monitoring equipment is in use to notify people that their actions/behavior are
being monitored/recorded. Additionally, the District Administrator is directed to annually notify parents and students via
school newsletters and the Student Handbook, and staff via the Staff Handbook, of the use of video surveillance/electronic
monitoring systems in their schools. In cases approved by the District Administrator, camera surveillance may be used for
investigatory purposes without staff, student, or public notice if the usage is calculated to further investigation into
misconduct believed to have occurred or believed to be ongoing.

Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly
operation of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As
such, recordings obtained through the use of video surveillance/electronic monitoring equipment may be used as evidence in
any disciplinary proceedings, administrative proceeding or criminal proceeding, subject to Board policy and regulations.
Further, such recordings may become a part of a student's education record or staff member's personnel file.

The Board will not place video surveillance/electronic monitoring equipment for the purpose of obtaining information for
routine staff appraisal/evaluation or monitoring; however, video footage captured in the normal course of surveillance which
shows information pertinent to staff performance or conduct may be used for that purpose.

Recordings that capture students may be student records and as such will be treated as confidential, subject to the Board's
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public records and student records policies. 

Retention, Secure Storage, Access to and Disposal of Video Recordings

The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a
recording under this policy must be made within seven (7) days of the event/incident in order to assure its availability.
Inquiries after that time period may be available depending on current retention capabilities. Unless a formal complaint is
being investigated, recordings is separated and maintained for some reason by the District, any recording may be destroyed
after seven (7) days. If, however, action is taken by the Board/administration, as a result of a formal complaint or incident,
recordings shall be kept consistent with the Board's record retention policy depending on the nature of the video record
retained, but for a minimum of one (1) year from the date of the action taken.

Access to and viewing of video recordings is limited to authorized personnel. The building principal is responsible for
maintaining a proper audit trail for all video recordings (i.e., logs must be maintained of all instances of access to, and use
of, recorded material – the log must document the person accessing the recording, the date and time of access, and the
purpose). The building principal shall approve requests for access to recorded and stored video images. The building principal
may authorize the viewing of recorded images in the event of an ongoing law enforcement investigation, an incident
involving property damage or loss, or for other reasons deemed appropriate.

All video surveillance/electronic monitoring recording media shall be considered legal evidence and treated as confidential or
as directed by Board counsel. The release of original video recordings to individuals or outside agencies may only occur
pursuant to subpoena or court order after the same has been reviewed by Board counsel.

Original video recordings shall never be edited or manipulated in any manner. When video recordings are requested by any
law enforcement agency as part of an ongoing investigation, a duplicate may be provided for that purpose. The original
media shall be protected from accidental overwrite or erasure during the duplicating process. Nothing in this paragraph
prohibits the redaction of personally identifiable information from duplicated media when mandated by FERPA.

Video recordings may never be sold publicly, viewed or distributed in any other fashion except as provided for by Board
policy and this guideline, and consistent with State and Federal law.

Video surveillance/electronic monitoring recordings shall be retained, stored and destroyed, including storage logbooks,
pursuant to the District's Records Retention Schedule.

Devices containing video recordings, scheduled to be destroyed must be securely disposed of in such a way that the personal
information cannot be reconstructed or retrieved (e.g. shredding, burning, magnetically erasing the personal information).

This policy does not address or cover instances where school officials record a specific event (e.g. a play, music performance,
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is videotaped for educational or
research purposes. Authorized videotaping for educational, instructional and/or research purposes is permitted and is not
addressed by this policy.

Video surveillance is to be implemented in accordance with this policy and the related guidelines, and consistent with the
school safety plan.  The Board will not accept or tolerate the improper use of video surveillance/electronic monitoring
equipment and will take appropriate action in any cases of wrongful use of this policy.

© Neola 202019

Legal 19.31 – 19.39, 118.125 Wis. Stats.

FERPA 20 U.S.C. 1232g

34 C.F.R. 99.1-99.67

Title I of the Electronic Communication Privacy Act of 1986

18 U.S.C. 2510-2521
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7450 - PROPERTY INVENTORY

As steward of this District's property, the Board of Education recognizes that efficient management and full replacement upon
loss requires accurate inventory and properly maintained property records.

The Board shall maintain an inventory of all District-owned equipment and supplies, including computing devices

For purposes of this policy, "equipment" means tangible personal property (including information technology systems) having
a useful life of more than one (1) year and a per-unit acquisition cost which equals or exceeds $5,000.

Capital assets include equipment as well as the following:

A. Land, buildings (facilities), and intellectual property (including software) whether acquired by purchase, construction,
manufacture, lease-purchase, exchange, or through capital leases

B. Additions, improvements, modifications, replacements, rearrangements, reinstallations, renovations or alterations to
capital assets that materially increase their value or useful life (not ordinary repairs and maintenance).

Capital expenditures, which are expenditures for capital assets, require prior written approval in order to be allowable in
certain situations. General purpose equipment, buildings, and land, as well as improvements to land, buildings, or equipment
which materially increase their value or useful life, are unallowable as direct charges unless the federal awarding agency or
pass-through entity provides prior written approval. Whereas capital expenditures for special purpose equipment are
allowable as direct costs, provided that items with a unit cost of $5,000.00 or more have the prior written approval of the
Federal awarding agency or pass-through entity.

When defining supplies for inventory purposes, no items will be counted whose total acquisition cost is less than $5,000.00.

"Computing devices" are machines used to acquire, store, analyze, process, and publish data and other information
electronically, including accessories for printing, transmitting and receiving, or storing electronic information. Examples of
computing devices include laptops, smartphones, tablets, etc. Computing devices are classified as equipment if their
acquisition cost meets the above-mentioned equipment threshold. Computing devices that do not meet the acquisition cost
threshold are considered supplies. Regardless of whether a computing device is classified as an equipment or supply, it must
be counted during the inventory.

It shall be the duty of the Business Manager to ensure that inventories are recorded systematically and accurately and
property records of equipment are updated and adjusted annually by reference to purchase orders and withdrawal reports.

Equipment and computing devices acquired under a federal award will vest upon acquisition to the district, subject to the
following conditions:

A. The property shall be used in the program or project for which it was acquired as long as needed, whether or not the
project or program continues to be supported by the federal award.

1. When no longer needed for the original program or project, the property may be used in other activities in the
following order of priority: (1) activities under a federal award from the Federal awarding agency which funded
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the original program or project; then (2) activities under federal awards from other federal awarding agencies.

2. During the time that property is used on the project or program for which it was acquired, the district must
also make the property available for use on other projects or programs currently or previously supported by
the Federal program, provided that the use will not interfere with the work on the original project or program.

B. The property shall not be encumbered without the approval of the Federal awarding agency or the pass-through
entity.

C. The property may only be used and disposed of in accordance with the provisions of the Federal awarding agency or
the pass through entity and Policy 7300 and Policy 7310 and AG 7310.

D. Property records shall be maintained that include a description of the property, a serial number or other identification
number, the source of funding for the property (including the FAIN), title entity, acquisition date, cost of the property,
percentage of federal participation in the project costs for the award under which the property was acquired, the
location, use, and condition of the property, and ultimate disposition data, including date of disposal and sale price of
the property, in accordance with this policy.

E. A physical inventory of the property must be taken and results reconciled with property records at least once every
two (2) years, in accordance with this policy.

F. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the property.
Any such loss, damage, or theft shall be investigated.

G. Adequate maintenance procedures shall be implemented to keep the property in good condition.

© Neola 2016

Legal 2 C.F.R. 200.313
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7540 - TECHNOLOGY

The Board of Education is committed to the effective use of technology to both enhance the quality of student learning and
the efficiency of District operations. However, the use of the District’s network and technology resources by students is a
privilege not a right.

This policy, along with the Student and Staff Technology Acceptable Use and Safety policies, and the Student Code of
Conduct, further govern students’ and staff members’ use of their personal communication devices (see Policy 5136 and
Policy 7530.02).  Users have no right or expectation of privacy when using District technology resources (including, but not
limited to, privacy in the content of their personal files, e-mails and records of their online activity when using the District’s
computer network and/or Internet connection).

Further, Safeguards shall be established so that the Board's investment in both hardware and software achieves the benefits
of technology and inhibits negative side effects. Accordingly, students shall be educated about appropriate online behavior
including, but not limited to, using social media, which is defined in Bylaw 0100, to interact with others online; interacting
with other individuals in chat rooms or on blogs; and, recognizing what constitutes cyberbullying, understanding
cyberbullying is a violation of District policy, and learning appropriate responses if they are victims of cyberbullying. Social
media does not include sending or receiving e-mail through the use of District-issued e-mail accounts.

For purposes of this policy, social media is defined as Internet-based applications that facilitate communication (e.g.,
interactive/two-way conversation/dialogue) and networking between individuals or groups.  Social media is “essentially a
category of online media where people are talking, participating, sharing, networking, and bookmarking online.  Most social
media services encourage discussion, feedback, voting, comments, and sharing of information from all interested parties.” 
[Quote from Ron Jones of Search Engine Watch]  Social media provides a way for people to stay “connected or linked to
other sites, resources, and people.”  Examples include Facebook, Twitter, Instagram, webmail, text messaging, chat, blogs,
and instant messaging (IM).  Social media does not include sending or receiving e-mail through the use of District-issued
e-mail accounts.

The Board authorizes the access and use of social media from the District’s network to increase awareness of District
programs and activities, as well as to promote achievements of staff and students, provided such access and use is approved
in advance by the District Administrator.

© Neola 202016
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7540.01 - TECHNOLOGY PRIVACY

The Board of Education recognizes its staff members' right to privacy in their personal lives. This policy serves to inform staff
members of the Board's position with respect to staff-member privacy in the educational and workplace setting and to
protect the Board's interests.

All District technology resources (as defined in Bylaw 0100) are the Board's property and are to be used primarily for
business and educational purposes. The Board retains the right to access and review all information resources (as defined in
Bylaw 0100), including but not limited to electronic and voice mail, computer files, data bases, and any other electronic
transmissions contained in or used in conjunction with the Board's computer system/network, telephone system, electronic
mail system, and voice mail system. Staff members should have no expectation that any personal information/data
maintained, stored, or transmitted on or through such systems is confidential or private. Board-owned technology resources
may also be referred to as District technology resources and includes all those technology resources purchased by or
authorized for acquisition and/or usage by the Board in the District's activities.

Review of such information may be done by the District with or without notice or the staff member's knowledge. The use of
passwords does not guarantee confidentiality, and the Board retains the right to access information in spite of a password. All
passwords or security codes for access to District technology resources must be registered with the Board. A staff member's
refusal to permit such access may be grounds for discipline up to and including discharge.

Personal messages via Board-owned technology should be limited.  Staff members are encouraged to keep their personal
records and personal business at home. Because District technology resources are to be used primarily for business and
educational purposes, staff members are prohibited from sending offensive, discriminatory, or harassing computer,
electronic, or voice mail messages.

District technology resources must be used properly. Review of computer files, electronic mail, and voice mail will only be
done in the ordinary course of business and will be motivated by a legitimate business reason. If a staff member's personal
information is discovered, the contents of such discovery will not be reviewed by the Board, except to the extent necessary
to determine if the Board's interests have been compromised. Any information discovered will be limited to those who have a
specific need to know that information.

The administrators and supervisory staff members authorized by the District Administrator have the authority to search and
access information electronically.

All District technology resources and District information resources are the property of the Board.  In addition, staff members
may not copy software on to any District technology resources and may not bring software from outside sources for use on
District technology resources without the prior approval of the Technology Director. Such pre-approval shall include a review
of any copyright infringements or virus problems associated with such outside software.

Revised 6/26/17

© Neola 202019

Legal 947.0125, 948.11, 995.55 Wis. Stats
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7540.03 - STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred in society.
As a result, educators are continually adapting their means and methods of instruction, and the way they approach student
learning to incorporate the vast, diverse, and unique resources available through the Internet.  The Board of Education
provides technology resources (as defined in Bylaw 0100) to support the educational and professional needs of its students
and staff.  With respect to students, District Technology Resources afford them the opportunity to acquire the skills and
knowledge to learn effectively and live productively in a digital world. The Board provides students with access to the
Internet for limited educational purposes only and utilizes online educational services/apps to enhance the instruction
delivered to its students. The District’s computer network and Internet system do not serve as a public access service or a
public forum, and the Board imposes reasonable restrictions on its use consistent with its limited educational purpose.

The Board regulates the use of District technology resources by principles consistent with applicable local, State, and Federal
laws, the District's educational mission, and articulated expectations of student conduct as delineated in the Student Code of
Conduct.  This policy and its related administrative guidelines and the Student Code of Conduct govern students’ use of
District Technology Resources and students' personal communication devices when they are connected to the District
computer network, Internet connection, and/or online educational services/apps, or when used while the student is on
Board-owned property or at a Board-sponsored activity (see Policy 5136).

Users are required to refrain from actions that are illegal (such as libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy, injurious comment, and the
like).  Because its Technology Resources are not unlimited, the Board has also instituted restrictions aimed at preserving
these resources, such as placing limits on use of bandwidth, storage space, and printers.

Users have no right or expectation to privacy when using District Technology Resources (including, but not limited to, privacy
in the content of their personal files, e-mails, and records of their online activity when using the District's computer network
and/or Internet connection).

First, the Board may not be able to technologically limit access to services through its technology resources to only those
that have been authorized for the purpose of instruction, study and research related to the curriculum. Unlike in the past
when educators and community members had the opportunity to review and screen materials to assess their
appropriateness for supporting and enriching the curriculum according to adopted guidelines and reasonable selection criteria
(taking into account the varied instructional needs, learning styles, abilities, and developmental levels of the students who
would be exposed to them), access to the Internet, because it serves as a gateway to any publicly available file server in the
world, opens classrooms and students to electronic information resources that may not have been screened by educators for
use by students of various ages.

Pursuant to Federal law, the Board has implemented technology protection measures, that protect against (e.g., filter or
block) access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to
minors, as defined by the Children’s Internet Protection Act. At the discretion of the Board or the District Administrator, the
technology protection measures may be configured to protect against access to other material considered inappropriate for
students to access. The technology protection measures may not be disabled at any time that students may be using the
District technology resources if such disabling will cease to protect against access to materials that are prohibited under the
Children’s Internet Protection Act. Any student who attempts to disable the technology protection measures will be subject to
discipline.
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The Board utilizes software and/or hardware to monitor online activity of students and to block/filter access to child
pornography and other material that is obscene, objectionable, inappropriate and/or harmful to minors. "Harmful to minors"
is a term defined by the Communications Act of 1934 (47 U.S.C. 254(h)(7)) as any picture, image, graphic image file, or
other visual depiction that:

A. taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;

B. depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an actual or
simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of
the genitals;

C. taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.

At the discretion of the Board or the District Administrator, the technology protection measure may be configured to protect
against access to other material considered inappropriate for students to access. The technology protection measure may not
be disabled at any time that students may be using the District technology resources, if such disabling will cease to protect
against access to materials that are prohibited under the Children's Internet Protection Act. Any student who attempts to
disable the technology protection measures will be subject to discipline.

The District Administrator or Technology Director may temporarily or permanently unblock access to websites or online
educational services/apps containing appropriate material if access to such sites has been inappropriately blocked by the
technology protection measure. The determination of whether material is appropriate or inappropriate shall be based on the
content of the material and the intended use of the material, not on the protection actions of the technology protection
measure.

The District Administrator or Technology Director may disable the technology protection measure to enable access for bona
fide research or other lawful purposes.

Parents are advised that a determined user may be able to gain access to services and/or resources on the Internet that the
Board has not authorized for educational purposes. In fact, it is impossible to guarantee students will not gain access through
the Internet to information and communications that they and/or their parents may find inappropriate, offensive,
objectionable or controversial. Parents of minors are responsible for setting and conveying the standards that their children
should follow when using the Internet.

Pursuant to Federal law, students shall receive education about the following:

A. safety and security while using e-mail, chat rooms, social media, and other forms of direct electronic
communications;

B. the dangers inherent with the online disclosure of personally identifiable information;

C. the consequences of unauthorized access (e.g., "hacking",  "harvesting", digital piracy", "data mining", etc.),
cyberbullying, and other unlawful or inappropriate activities by students online;

D. unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors.

Staff members shall provide instruction for their students regarding the appropriate use of technology and online safety and
security as specified above. Furthermore, staff members will monitor the online activities of students while at school.

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessions; or use
of specific monitoring tools to review browser history and network, server, and computer logs.

Building Principals are responsible for providing training so that Internet users under their supervision are knowledgeable
about this policy and its accompanying guidelines. The Board expects that staff members will provide guidance and
instruction to students in the appropriate use of the District technology resources. Such training shall include, but not be
limited to, education concerning appropriate online behavior, including interacting with other individuals on social media
including in chat rooms, and cyberbullying awareness and response. All users of District technology resources (and their
parents if they are minors) are required to acknowledge during the annual student registration process sign a written
agreement to abide by the terms and conditions of this policy and its accompanying guidelines.

Students will be assigned a school email account that they are required to utilize for all school-related electronic
communications, including those to staff members and individuals and/or organizations outside the District with whom they
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are communicating for school-related projects and assignments. Further, as directed and authorized by their teachers, they
shall use their school-assigned email account when signing-up/registering for access to various online educational services,
including mobile applications/apps that will be utilized by the student for educational purposes.

Students are responsible for good behavior when using District technology resources - i.e., behavior comparable to that
expected of students when they are in classrooms, school hallways, and other school premises and school sponsored events.
Communications on the Internet are often public in nature. General school rules for behavior and communication apply. The
Board does not approve any use of its technology resources that is not authorized by or conducted strictly in compliance with
this policy and its accompanying guidelines.

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses or
District technology resources that are not authorized by this Board policy and its accompanying guidelines.

The Board designates the District Administrator and Technology Director as the administrators responsible for initiating,
implementing, and enforcing this policy and its accompanying guidelines as they apply to students' use of District technology
resources.

© Neola 2017

Legal H.R. 4577, P.L. 106-554, Children's Internet Protection Act of 2000

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended

18 U.S.C. 2256

18 U.S.C. 1460

18 U.S.C. 2246

47 C.F.R. 54.500 – 54.523
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7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred in society.
As a result, educators are continually adapting their means and methods of instruction, and the way they approach student
learning to incorporate the vast, diverse, and unique resources available through the Internet. The Board of Education
provides Technology and Information Resources (as defined by Bylaw 0100) to support the educational and professional
needs of its staff and students. The Board provides staff with access to the Internet for limited educational purposes only and
utilizes online educational services/apps to enhance the instruction delivered to its students and to facilitate the staff’s work.
The District’s computer network and Internet system do not serve as a public access service or a public forum, and the Board
imposes reasonable restrictions on its use consistent with its limited educational purpose.

The Board regulates the use of District Technology and Information Resources by principles consistent with applicable local,
State, and Federal laws, and the District’s educational mission.  This policy and Policy 7544, and any applicable employment
contracts govern the staffs’ use of the District’s computers, laptops, tablets, personal communication devices (as defined by
Policy 7540.02).

Users are required to refrain from actions that are illegal (such as libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy, injurious comment, and the
like).  Because its Technology Resources are not unlimited, the Board has also instituted restrictions aimed at preserving
these resources, such as placing limits on use of bandwidth, storage space, and printers.

Users have no right or expectation to privacy when using District Technology and Information Resources (including, but not
limited to, privacy in the content of their personal files, e-mails, and records of their online activity when using the District's
computer network and/or Internet connection).

Staff members are expected to utilize District technology and information resources to promote educational excellence in our
schools by providing students with the opportunity to develop the resource sharing, innovation, and communication skills and
tools that are essential to both life and work. The Board encourages the faculty to develop the appropriate skills necessary to
effectively access, analyze, evaluate, and utilize these resources to enrich educational activities. The instructional use of the
Internet and online educational services will be guided by Board Policy 2521 - Selection of Instructional Materials and
Equipment.

The Internet is a global information and communication network that provides a valuable education and information
resources to our students. The Internet connects computers and users in the District with computers and users worldwide.
Through the Internet, students and staff can access relevant information that will enhance their learning and the education
process. Further, District technology and resources provide students and staff with the opportunity to communicate with
other people from throughout the world. Access to such a vast quantity of information and resources brings with it, however,
certain unique challenges.

The First, Board may not be able to technologically limit access to services through its technology resources to only those
that have been authorized for the purpose of instruction, study and research related to the curriculum. Unlike in the past
when educators and community members had the opportunity to review and screen materials to assess their
appropriateness for supporting and enriching the curriculum according to adopted guidelines and reasonable selection criteria
(taking into account the varied instructional needs, learning styles, abilities, and developmental levels of the students who
would be exposed to them), access to the Internet, because it serves as a gateway to any publicly available file server in the
world, opens classrooms and students to electronic information resources that may not have been screened by educators for
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use by students of various ages.

Pursuant to Federal law, the Board has implemented technology protection measures, that protect against (e.g., filter or
block) access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to
minors, as defined by the Children’s Internet Protection Act. At the discretion of the Board or District Administrator, the
technology protection measures may also be configured to protect against access to other material considered inappropriate
for students to access. The Board also utilizes software and/or hardware to monitor online activity of staff members to
restrict access to child pornography and other material that is obscene, objectionable, inappropriate and/or harmful to
minors. The technology protection measures may not be disabled at any time that students may be using the District's
technology resources if such disabling will cease to protect against access to materials that are prohibited under the
Children’s Internet Protection Act. Any staff member who attempts to disable the technology protection measures without
express written consent of an appropriate administrator will be subject to disciplinary action, up to and including termination.

The District Administrator or Technology Director may temporarily or permanently unblock access to websites or online
educational services/apps containing appropriate material if access to such sites has been inappropriately blocked by the
technology protection measures. The determination of whether the material is appropriate or inappropriate shall be based on
the content of the material and the intended use of the material, not on the protection actions of the technology protection
measures. The District Administrator or Technology Director may disable the technology protection measure to enable access
for bona fide research or other lawful purposes for staff or students aged seventeen (17) or older.

Staff members will participate in professional development programs in accordance with the provisions of this policy. Training
shall include:

A. the safety and security of students while using e-mail, chat rooms, social networking sites and other forms of direct
electronic communications;

B. the inherent danger of students disclosing personally identifiable information online;

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", etc.),
cyberbullying and other unlawful or inappropriate activities by students or staff online; and

D. unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors.

Furthermore staff members shall provide instruction for their students regarding the appropriate technology use and online
safety and security as specified above, and staff members will monitor students’ online activities while at school.

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessions; or use
of specific monitoring tools to review browser history and network, server, and computer logs.

The disclosure of personally identifiable information about students online is prohibited.

Building Principals are responsible for providing training so that Education Technology users under their supervision are
knowledgeable about this policy and its accompanying guidelines. The Board expects that staff members will provide
guidance and instruction to students in the appropriate use of the District technology resources. Such training shall include,
but not be limited to, education concerning appropriate online behavior, including interacting with other individuals on social
media, including in chat rooms and cyberbullying awareness and response. All users of District technology resources are
required  to acknowledge through the employee management system to sign a written agreement to abide by the terms and
conditions of this policy and its accompanying guidelines.

Staff will be assigned a school email address that they are required to utilize for all school-related electronic communications,
including those to students, parents and other constituents, fellow and other staff members, and vendors or individuals
seeking to do business with the District. and other staff members.

With prior approval from the District Administrator or Technology Director, staff may direct students who have been issued
school- assigned email accounts to use those accounts when signing-up/registering for access to various online educational
services, including mobile applications/apps that will be utilized by the students for educational purposes under the teacher’s
supervision.

Staff members are responsible for good behavior when using District technology and information resources - i.e. behavior
comparable to that expected when they are in classrooms, school hallways, and other school premises and school sponsored
events. Communications on the Internet are often public in nature.
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Staff members use of District technology resources to access or use social media is to be consistent with Policy
7544.
 
An employee's personal or private use of social media may have unintended consequences.  While the Board
respects its employees' First Amendment rights, those rights do not include permission to post inflammatory
comments that could compromise the District's mission, undermine staff relationships, or cause a substantial
disruption to the school environment.  This warning includes staff members' online conduct that occurs off school
property including from the employee's personal computer.  Postings to social media should be done in a manner
sensitive to the staff member's professional responsibilities.

General school rules for behavior and communication apply.

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses of
District technology and information resources that are not authorized by this policy and its accompanying guidelines.

The Board designates the District Administrator and Technology Director as the administrators responsible for initiating,
implementing, and enforcing this policy and its accompanying guidelines as they apply to staff members' use of the District
technology and information resources.

Social Media Use
An employee’s personal or private use of social media, may have unintended consequences. While the Board respects its
employees' First Amendment Rights, those rights do not include permission to post inflammatory comments that could
compromise the District's mission, undermine staff relationships, or cause a substantial disruption to the school environment.
This warning includes staff members’ online conduct that occurs off school property including from the employee’s private
computer. Postings to social media should be done in a manner sensitive to the staff member’s professional responsibilities.

In addition, Federal and State confidentiality laws forbid schools and their employees from using or disclosing student
education records without parental consent. See Policy 8330. Education records include a wide variety of information; posting
personally identifiable information about students is not permitted. Staff members who violate State and Federal
confidentiality laws or privacy laws related to the disclosure of confidential employee information may be disciplined.

Staff members retain rights of communication for collective bargaining purposes and union organizational activities.

© Neola 202017

Legal H.R. 4577, P.L. 106-554, Children's Internet Protection Act of 2000

47 U.S.C. 254(h), (1), Communications Act of 1934, as amended

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended

18 U.S.C. 2256

18 U.S.C. 1460

18 U.S.C. 2246

47 C.F.R. 54.500 – 54.523
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7544 - USE OF SOCIAL MEDIA

Technology is a powerful tool to enhance education, communication, and learning.

The Board authorizes the use of social media to promote community involvement and facilitate effective
communication with students, parents/guardians, staff (including District-approved volunteers), and the general
public.  Social media is defined in Bylaw 0100.

The District Administrator is charged with designating the District-approved social media platforms/sites. 

It is critical that students be taught how to use social media platforms safely and responsibly.  Social media (as
defined in Bylaw 0100) are a powerful and pervasive technology that affords students and employees the
opportunity to communicate for school and work purposes, and to collaborate in the delivery of a comprehensive
education.  Federal law mandates that the District provide for the education of students regarding appropriate
online behavior, including interacting with other individuals on social networking websites and in chat rooms, and
regarding cyberbullying awareness and response.  See Board Policy 7540.03 – Student Technology Acceptable Use
and Safety.

The District recognizes that employees may use social media for personal, as well as professional reasons.  The
District neither encourages nor discourages employees’ use of social media for personal purposes.  The District
regulates employees’ use of social media for purposes related to their District assignment to the same extent as it
regulates any other form of employee communication in that regard.

The District uses approved social media platforms/sites as interactive forms of communication and accepts public
comments.  The District-approved social media platforms/sites are considered limited public forums.  As such, the
District will monitor posted comments to verify they are on-topic, consistent with the posted rules for use of the
forum, and in compliance with the platform/site's applicable terms of service.  The Board’s review of posted
comments will be conducted in a viewpoint neutral manner, and consistent with State and Federal law.  Employees’
personal posts on the public platforms/sites are limited/restricted to matters of general public interest that are not
related to the employee’s specific employment and wholly unrelated to the employee’s job responsibilities (i.e.,
matters where it is clear the individual is posting not in an official capacity, but simply as a member of the public).
 Employees in administrative positions are ordinarily not permitted to post personal comments on matters of
general public interest because to do so could be misconstrued as Board-sponsored speech.

Each District-approved social media account/site must contain a statement that specifies its purpose(s) and limits
those who access the social media account/site to use of the account/site only for that/those purpose(s), and in
accordance with any specified procedures, and applicable terms of service.  Users are personally responsible for
the content of their posts.

The District Administrator shall maintain the District's social media presence with respect to general
announcements, notices, or other such communications that are disseminated to the public at large or specific
audiences within the community. To the extent individual staff members or volunteers wish to post information or
announcements to a District social media platform, the staff member or volunteer may request that the District
Administrator approve and post such information. (This provision does not apply to social media communications
that are related to instructional and school-sponsored activities.)

Social Media for Instructional and School-Sponsored Activities
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Staff (including District-approved volunteers) may, with prior approval/authorization from the Principal, use social
media platforms/sites for communications about classroom instruction or school-sponsored activities, as well as to
support classroom instruction.  When a staff member uses a District-approved social media platform/site for an
educational purpose, it will be considered an educational activity and will not be considered a limited public forum.
 Students’ use of District-approved social media platforms/sites must be consistent with the Student Code of
Conduct, Policy 5722/AG 5722 – School-Sponsored Student Publications and Productions, Policy 7540.03/AG
7540.03 – Student Technology Acceptable Use and Safety, the instructor’s directions/procedures, and the
platform/site's applicable terms of service.  Students are prohibited from posting or releasing personally
identifiable information about students, employees, and volunteers through District-approved social media without
appropriate consent.

Staff members (including District-approved volunteers) must provide parents of students involved in a school-
sponsored activity the ability to opt-out of having their child use social media platforms/sites for communication
purposes associated with that activity, and arrange for an alternative method of communicating with the
participating student concerning the school-sponsored activity.

Employees and District-approved volunteers who access District-approved social media platforms are expected to
conduct themselves in a respectful, courteous, and professional manner.  Students, parents, and members of the
general public who access District-approved social media platforms are similarly expected to conduct themselves in
a respectful, courteous, and civil manner.

District-approved social media sites shall not contain content that is obscene; is vulgar and lewd such that it
undermines the school's basic educational mission; is libelous or defamatory; constitutes hate speech; promotes
illegal drug use; is aimed at inciting an individual to engage in unlawful acts or to cause a substantial disruption or
material interference with District operations; or interferes with the rights of others.  The District may exercise
editorial control over the style and content of student speech on District-approved social media if reasonably
related to legitimate pedagogical concerns.  Staff or students who post prohibited content shall be subject to
appropriate disciplinary action.

The District is committed to protecting the privacy rights of students, parents/guardians, staff, volunteers, Board
members, and other individuals on District-approved social media sites.  District employees and volunteers are
prohibited from posting or releasing confidential information about students, employees, volunteers, or District
operations through social media, without appropriate consent (i.e., express written consent from the parent of a
student, the affected employee or volunteer, or the District Administrator concerning District operations).

Employees and District-approved volunteers are permitted to use District technology resources (as defined in
Bylaw 0100) to access social media for personal use, provided the employee's/volunteer's use during work hours
does not interfere with his/her job performance.

They are reminded that the District may monitor their use of District technology resource.

Employees and District-approved volunteers are prohibited from posting or engaging in communication that
violates State or Federal law, Board policies, or administrative guidelines.  If an employee/volunteer's
communication interferes with his/her ability to effectively perform his/her job, or violates State or Federal law,
Board policies, or administrative guidelines, the District may impose disciplinary action and/or refer the matter to
appropriate law enforcement authorities.

This policy and its corresponding administrative guideline will be reviewed and updated as necessary

© Neola 2019

Legal Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, Stat. 4096
(2008)

Children’s Internet Protection Act (CIPA), Pub. L. No. 106-554 (2001)
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8146 - NOTIFICATION OF EDUCATIONAL OPTIONS

The Board recognizes the need to provide alternative means by which students achieve the goals of the District.

On an annual basis, a list of all educational options available to children who reside in the District, including public school,
private schools participating in a parental choice program, charter schools, virtual schools, full time open enrollment, Early
College Credit Program, Start College Now program, part-time open enrollment, and options for students enrolled in a home-
based private education  program, will  be  provided to  parents  (see Policy  2370 -  Educational  Options  Provided by  the
District)s.

Revised 6/26/17
Revised 11/13/17

© Neola 202018

Legal 115.385(4), Wis. Stats.

118.15, Wis. Stats.

118.55, Wis. Stats.

118.57 Wis. Stats.
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8310 - PUBLIC RECORDS

The Board recognizes its responsibility to maintain the public records of this District and to make such records available for
inspection and reproduction. The Board designates the Human Resource Director as the District Records Custodian (DRC), to
be the legal custodian of records for the District. The DRC shall safely keep and preserve the public records of the District
and shall have the authority to render decisions and carry out duties related to those public records. The DRC may deny
access to records only in accordance with the law. The DRC is authorized and encouraged to consult with the District's legal
counsel to determine whether to deny access to a records request in whole or in part.

Under the Wisconsin Public Records Law, a "record" is defined as any material on which written, drawn, printed, spoken,
visual, or electromagnetic information or electronically generated or stored data is recorded or preserved, regardless of
physical form or characteristics, that has been created or is being kept by the authority. It includes handwritten, typed, or
printed pages, maps, charts, photographs, films, recordings, tapes, optical discs, and any other medium on which
electronically generated or stored data is recorded or preserved.  A "record" does not include drafts, notes, preliminary
computations, and like materials prepared for the originator's personal use or prepared by the originator in the name of a
person for whom the originator is working; materials that are purely the personal property of the custodian and have no
relation to his/her office; materials to which access is limited by copyright, patent, or bequest; and published materials in the
possession of an authority other than a public library that are available for sale, or that are available for inspection at a public
library.  The personal use exception applies to notes created by the originator solely for the purpose of refreshing his/her
recollection and as a matter of convenience (not part of his/her job duties), but does not apply to notes that are
distributed to others for the purpose of communicating information or notes that are created or retained for the purpose of
memorializing agency activity.  

In addition, records may be exempted from disclosure as a matter of statute or common law or, under the balancing test, the
public interest in disclosure may be outweighed by the public interest in non-disclosure.

Any person may make an oral or written request for any public records of the District. The person may inspect or receive
copies of the public record requested. The District will respond as soon as practicable and without delay. The District will
either provide the requested documents, subject to any redactions, or inform the requester of the District's decision to deny
the request

The District will comply with the Safe at Home/Address Confidentiality Program administered by the Wisconsin Department of
Justice. (See Policy 5111 - Eligibility of Resident/Nonresident Students, Policy 8320 - Personnel Records and Policy 8330 -
Student Records.)

The District may impose a fee upon the requester of a copy of a record of up to 10 cents per page, which represents the
actual, necessary, and direct cost of reproduction of the record.  In addition, the District may impose a fee upon a requester
for the actual time spent by District employees in locating a record, if the cost is $50.00 or more.  In calculating location
costs, the District will use the applicable employee's hourly rate for salary and benefits. 

The District may also charge the requester for any equipment required to fill the request (such as videotapes, computer
disks, etc.)  The District may impose a fee upon a requester for the actual, necessary, and direct cost of mailing or shipping
of any copies which are mailed or shipped to the requester. 

The District may require prepayment of fees if the total amount exceeds $5.00.  If payment is required, the District will
calculate the actual cost and charge the requester. If advance payment is required, the District will either invoice the
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requester for the difference between the estimate and actual cost or refund any overpayment.

No public record may be removed from the office in which it is maintained except by a Board officer or employee in the
course of the performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her official
duties any record of this District, except student records and certain portions of personnel records.

Records Retention Schedule

The District has adopted the Wisconsin Department of Public Instruction guidelines on School District record retention. It
may be accessed at the following web address:

https://publicrecordsboard.wi.gov/Documents/DPI%20GS-APPROVED%20June%202015%20v8.1.pdfhttp:
//publicrecordsboard.wi.gov/docview.asp?docid=15892&locid=165

Revised 11/13/17

© Neola 202018

Legal 19.21, Wis. Stats.

19.31-39, Wis. Stats.

120.13(12), Wis. Stats.
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8315 - INFORMATION MANAGEMENT

The Board of Education recognizes its responsibility, in certain circumstances, to maintain information created, maintained or
otherwise stored by the District outside the "Records Retention Schedule" in Policy 8310 - Public RecordsAG 8310A. In such
situations, a "Litigation Hold" procedure will be utilized to identify and preserve information relevant to a specific matter.
"Information" includes both paper documents and electronically stored information ("ESI"). When implementing the
"Litigation Hold," the District will identify individuals in possession or custody of paper documents, ESI and electronic media
containing ESI, and inform them of their obligation to preserve the documents and ESI outside the "Records Retention
Schedule". The District will also identify third parties with custody or control over paper documents, ESI, or electronic media
storing ESI, and request them to preserve that information. All information falling within a "Litigation Hold," which is under
the control of the District, must be preserved in a readily accessible form and cannot be disposed of under the "Records
Retention and Disposal" requirements of Policy 8310. Failure to comply with a Litigation Hold notice may result in disciplinary
action, up to and including possible termination.

Instances where the Board must maintain information outside the "Records Retention Schedule" include:

A. when the Board has specific information and/or written notice from an individual, parent or student of an intent to file
an appeal of student discipline to State court;

B. when the Board has specific information and/or written notice that litigation is imminent even though the litigation
has not yet been filed in Federal or State court;

C. when the Board is served with litigation, including, but not limited to, notice of a lawsuit in Federal or State court, or
notice of a student disciplinary appeal to State court;

D. when the Board receives specific information and/or written notification from an employee, labor union, or other
person of an intent to file a claim against the Board, its members, employees or agents at an administrative agency
such as the Equal Employment Opportunity Commission, Wisconsin Employment Relations Commission, U.S.
Department of Education Office for Civil Rights, State Personnel Board of Review, or a Civil Service Commission
regarding a claim against the Board, its members, employees or agents;

E. when the Board receives specific information and/or written notification from an administrative agency such as the
Equal Employment Opportunity Commission, Wisconsin Employment Relations Commission, U.S. Department of
Education Office for Civil Rights, State Personnel Board of Review, or a Civil Service Commission regarding a claim
against the Board, its members, employees or agents;

F. when the Board receives written notification from a third party requesting that the Board maintain information that
could be at issue in litigation or potential litigation against that third party;

G. when the District Administrator recommends the termination of an employee to the Board pursuant to a labor
contract;

H. when the Board explores, contemplates or initiates litigation.

Definitions

"Documents" includes, but is not limited to, writings, drawings, graphs, charts, photographs, blueprints, sound recordings,
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images and other data or data compilations stored in any medium from which information can be obtained or translated if
necessary.

"ESI" includes, but is not limited to, writings, drawings, graphs, charts, photographs, blueprints, sound recordings, images
and other data or data compilations stored in any electronic media from which information can be obtained or translated if
necessary. It includes, but is not limited to, e-mails, e-mail attachments, instant messages, word processing files,
spreadsheets, pictures, application program and data files, databases, data files, metadata, system files, electronic calendar
appointments, scheduling program files, TIFF files, PDF files, MPG files, JPG files, GIF files, network share files, internal
websites, external websites, newsgroups, directories, security and access information, legacy data, audio recordings, voice
mails, phone logs, faxes, internet histories, caches, cookies or logs of activity on computer systems that may have been used
to process or store electronic data.

"Electronic media" includes, but is not limited to, hard drives (including portable hard disk drives "HDD's"), floppy drives,
disaster recovery media, and storage media (including DVD's, CD's, floppy discs, Zip discs/drives, Jazz discs/drives, USB
memory drives, jump disc/drives, flash discs/drives, keychain discs/drives, thumb discs/drives, smart cards, micro-film,
backup tapes, cassette tapes, cartridges, etc.), accessed, used and/or stored on/in/through the following locations: networks
and servers; laptop and desktop work computers; home and personal computers; other computer systems; backup
computers or servers; archives; personal digital assistants ("PDAs" – including Palm, Blackberry, cellular phone, tablet PC,
etc.); pagers; firewalls; audit trails and logs, printers; copiers; scanners; digital cameras; photographic devices; and video
cameras and devices. Electronic media shall also include any item containing or maintaining ESI that is obtained by the
District for Board member or employee usage or that an employee uses for such purpose (even if privately owned by the
Board member or employee) from the date this policy is adopted into the future.

Initiation and Removal of a "Litigation Hold"

The Board or the District Administrator may initiate a "Litigation Hold" under this policy. If the District Administrator initiates
a "Litigation Hold," s/he or the Board's legal counsel will notify the Board of the reason the Litigation Hold was instituted and
its scope. When implementing a Litigation Hold, the Board or District Administrator may utilize an Electronically Stored
Information Team ("ESI Team"). The Board's legal counsel shall be involved in implementation of the "Litigation Hold
Procedure".

A "Litigation Hold" shall remain in place until removed by the Board. A "Litigation Hold" may be removed when the litigation
or administrative agency matter has been resolved or can no longer be initiated. Any information maintained under this
policy shall fall back under the "Records Retention Schedule" in Policy 8310AG 8310A once the "Litigation Hold" is removed.

© Neola 202009

Legal Federal Rules of Civil Procedure 34, 37(f)
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8320 - PERSONNEL RECORDS

Maintaining accurate personnel records is critical to effective human resource management and to the Board of Education
satisfying its legal obligations. In addition, such records frequently contain confidential information that must be managed
appropriately.

Accordingly, the Board has developed the following policy relating to personnel records.

District Records Custodian (DRC)Officer Designation and Responsibilities

The Board designates the Human Resources Director as the District Records Officer (DRO). The DRC will maintain a
personnel file, a payroll file, an I-9 file, and a medical file for each employee. The files will be maintained in separate, secure
locations. Supervisors and other administrators should forward all personnel records, I-9 records, payroll records, and
medical records to the DRC to ensure that they are properly filed and maintained. Supervisors and other administrators
should not maintain files containing an employee’s personnel records, payroll records, I-9 records, or medical records. The
DRC will also ensure that the following personnel records, if applicable, are maintained in separate, secure files:

A. criminal conviction history requests and reports

B. employee assistance program records

C. employee relations complaints including, for example, discrimination complaints

D. investigative and deliberative records relating to employee relations matters

E. privileged and confidential communications including, but not limited to, attorney-client communications

Content of Personnel Record Files

The content of the files maintained by the District shall be determined by the DRC consistent with the requirements of State
and Federal law and sound principles of human resource management.

Third-Party Access to Personnel Records – Confidentiality

It is the Board’s policy to respect individual privacy and to maintain in confidence all information and records pertaining to
employees to the extent practicable in keeping with the Board’s interest. Information in an employee’s personnel file, medical
file, payroll file, I-9 file and all other employment-related files will not be disclosed to any third party without an employee’s
written consent, except to meet the legitimate business needs of the Board or as required by law (e.g. subpoena or public
record request). Further, neither the Board nor any individual employed by the Board shall access an employee’s personnel
records except for legitimate business purposes.

Address Confidentiality Program

Employees who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall
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only list the address designated by the Wisconsin Department of Justice to serve as the employee's address in any personnel
records, personnel files, or staff directories. Further, the Board shall use the employee's substitute assigned address for any
and all communications and correspondence between the Board and the employee. The employee's actual/confidential
residential address shall be maintained in a separate confidential file that is not accessible to the public or any employees
without a legitimate purpose. The intentional disclosure of an employee's actual/confidential residential address is prohibited.

Access to Personnel Documents, Employee and Designated Representative

A. Covered Documents

Upon the written request of an employee or former employee (the "employee"), the District shall permit the employee
to inspect any personnel documents which are used or which have been used in determining that employee’s
qualifications for employment, promotion, transfer, additional compensation, termination or other disciplinary action,
and medical records. Provided, however, that the employee has no right to inspect the following:

1. records relating to the investigation of possible criminal offenses committed by that employee

2. letter of reference for that employee

3. any portion of a test document, except that the employee may see a cumulative total test score for either a
section of the test document or for the entire test document

4. materials used by the District for staff management planning, including judgments or recommendations
concerning future salary increases and other wage treatments, management bonus plans, promotions, and job
assignments or other comments or ratings used for the District’s planning purposes

5. information of a personal nature about a person other than the employee if disclosure of the information would
constitute a clearly unwarranted invasion of the other person’s privacy

6. records relevant to any other pending claim between the District and the employee which may be discovered
in a judicial proceeding

7. medical records that the District believes would have a detrimental effect on the employee

In this instance, the District may release the medical records to the employee’s physician or through a
physician designated by the employee, in which case the physician may release the medical records to the
employee or to the employee’s immediate family.

B. Request and Review Procedure

The District shall grant at least two (2) requests by an employee in a calendar year, to inspect the employee’s records
as provided in this policy and consistent with State law.

The District shall provide the employee with the opportunity to inspect the employee’s records within seven (7)
working days after the employee makes the request for inspection. The inspection shall take place at a location
reasonably near the employee’s place of employment and during normal working hours. If the inspection during
normal working hours would require an employee to take time off from work, the District may provide some other
reasonable time for the inspection. In any case, the District may allow the inspection to take place at a time other
than working hours or at a place other than where the records are maintained if that time or place would be more
convenient for the employee. The records will be reviewed in the presence of the DRC or a designee.

The employee shall not make any alterations or additions to the record nor remove any material from the record. A
copy of the employee’s request to review personnel records shall be filed in the employee’s personnel file.

C. Designated Representative

An employee may designate a representative to inspect the employee’s personnel records. The designation shall be in
writing. The District shall allow such a designated representative to inspect that employee’s personnel records in the
same manner as the employee is permitted to inspect them under this guideline.

D. Copy Charges

The District will charge employees who wish to copy or receive a copy of records a reasonable fee for providing
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copies, which may not exceed the actual cost or reproduction.

Personnel Record Correction

If an employee disagrees with any information contained in the personnel records, a removal or correction of that
information may be mutually agreed upon by the District and the employee. If an agreement cannot be reached, the
employee may submit a written statement explaining the employee’s position. The District shall attach the employee’s
statement to the disputed portion of the personnel record. The employee’s statement shall be included whenever that
disputed portion of the personnel record is released to a third party as long as the disputed record is a part of the file.

© Neola 202017

Legal 103.13, Wis. Stats.

165.68, Wis. Stats.

The Americans with Disabilities Act of 1990
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8320.01 - UNAUTHORIZED ACQUISITION OF STAFF PERSONAL INFORMATION

The District Records CustodianOfficer (DRC) will maintain a personnel file, a payroll file, an I-9 file, and a medical file for
each employee. The files will be maintained in paper format.

If the DRC becomes aware of the unauthorized acquisition of "Personal Information" the DRC shall make reasonable efforts
to notify each affected staff member that their personal information has been accessed. "Personal Information" includes the
individual's social security number, driver's license number, State identification number, the number of financial accounts or
access codes, the individual's deoxyribonucleic acid profile, or the individual's unique biometric data including fingerprint,
voice print, retina or iris image, or any other unique physical representation.

No such notification is required if either (a) the acquisition of data does not create a material risk of identity theft or fraud to
the individual; or (b) the personal information was acquired in good faith by a District employee or agent, and was used only
for lawful purposes.

The notice shall be issued within a reasonable time, not to exceed forty-five (45) days after the District learns of the
acquisition of the personal information. The notice shall indicate that the District knows of the unauthorized acquisition of
personal information pertaining to the staff member. The notice shall be by mail or by a method the District has previously
employed to communicate with the staff member.

Required Notice for Unauthorized Acquisition of Information

If, as the result of a single incident, the District is required to notify 1,000 or more individuals, the DRC shall without
unreasonable delay notify all consumer reporting agencies that compile and maintain files on consumers on a nationwide
basis of the timing, distribution, and content of the notices sent to the staff members.

Upon written request from a staff member who has received a notice, the District shall identify the personal information that
was acquired.

A law enforcement agency may, in order to protect an investigation or homeland security, ask the District not to provide a
notice for any period of time and the District's notification process shall begin at the end of that time period.

© Neola 2017

Legal 134.98 Wis. Stats.
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8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board must collect, retain, and use information
about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict access
to students’ personally identifiable information.

Except for data identified by policy as "directory data," student "personally identifiable information" includes, but is not
limited to: the student's name; the name of the student's parent or other family members; the address of the student or
student's family; a personal identifier, such as the student's social security number, student number, or biometric record;
other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information
that, alone or in combination, is linked or linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to identify the student with reasonable
certainty; or information requested by a person who the District reasonably believes knows the identity of the student to
whom the education record relates.

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records
mandated by the State or Federal government and/or necessary and relevant to the function of the School District or
specifically permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or
knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have a
legitimate educational interest in the information, or to other individuals or organizations as permitted by law.

Address Confidentiality Program

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall
refrain from including the student's actual/confidential residential address in any student records or files (including electronic
records and files) or disclosing the student's actual/confidential residential address when releasing student records. The
Board shall only list the address designated by the Wisconsin Department of Justice to serve as the student's address in any
student records or files, including electronic records and files. Further, the Board shall use the student's substitute assigned
address for any and all communications and correspondence between the Board and the parent(s) of the student (or adult
student). The student's actual/confidential residential address shall be maintained in a separate confidential file that is not
accessible to the public or any employees without a legitimate purpose. The intentional disclosure of a student's
actual/confidential residential address is prohibited.

The Board may enter into a memorandum of understanding with a county department under State statutes (s. 46.215, 46.22
or 46.23) or a tribal organization, as defined under Federal law, that permits disclosure of information contained in student
records as provided under State law in cases in which the student's parent, if the student is a minor, or the student, if the
student is an adult, does not grant permission for such disclosure.

The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent
with whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student"  or
"adult student" refers to a student who is eighteen (18) years of age.
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Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of
adult students, parents may be allowed access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code, and provided that the student has not made a
written request to the District that his/her parents not be permitted access to personally identifiable information from his/her
records.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes),
or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the
Board; a person or company with whom the Board has contracted to perform a special task (such as an attorney, auditor, or
medical consultant); a contractor, consultant, volunteer or other party to whom the Board has outsourced a service otherwise
performed by Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his/her tasks (including volunteers).

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student achieve one (1) or
more of the educational goals of the District" or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family.
The Board directs that reasonable and appropriate methods (including but not limited to physical and/or technological access
controls) are utilized to control access to student records and to make certain that school officials obtain access to only those
education records in which they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
private or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or is
instructed to enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 -
includes a notice that the Board will forward education records to other agencies or institutions that have
requested the records and in which the student seeks or intends to enroll or is already enrolled so long as the
disclosure is for purposes related to the student's enrollment or transfer);

2. the parent or eligible student, upon request, receives a copy of the record; and

3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record

4. no later than the next working day, the District shall transfer to another school, including a private or tribal
school, or school district, all student records relating to a specific student if the transferring school district or
private school has received written notice from the student if s/he is an adult or his/her parent or guardian if
the student is a minor that the student intends to enroll in the other school or school district or written notice
from the other school or school district that the student has enrolled or from a court that the student has been
placed in a juvenile correctional facility, as defined in s. 938.02(10p), or a secured residential care center for
children and youth, as defined in s. 938.02(15g);

In this subsection, “school" and “school district" include any juvenile correctional facility, secured residential
care center for children and youth, adult correctional institution, mental health institute, or center for the
developmentally disabled that provides an educational program for its residents instead of, or in addition
to, that which is provided by public, private, and tribal schools.

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the
student;

C. disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
representative of the department of children and families, a county department under s. 46.215, 46.22, or 46.23, or a
tribal organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of the
student, if the caseworker or other representative is authorized by that department, county department, or tribal
organization to access the student's case plan;

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there is
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an articulable and significant threat to the health or safety of a student or other individuals, considering the totality of
the circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a
student with a disability, to transmit copies of the student's special education and disciplinary records to the
authorities for their consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent, to organizations conducting
studies "for, or on behalf of" the District for purposes of developing, validating or administering predictive tests,
administering student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than representative of the organization conducting the study, and must be destroyed when
no longer needed for the study. In order to release information under this provision, the District will enter into a
written agreement with the recipient organization that specifies the purpose of the study. (See Form 8330 F14.)

This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the
information to be disclosed; (2) a statement requiring the organization to use the personally identifiable information
only to meet the purpose of the study; (3) a statement requiring the organization to prohibit personal identification of
parents and students by anyone other than a representative of the organization with legitimate interests; and (4) a
requirement that the organization destroy all personally identifiable information when it is no longer needed for the
study, along with a specific time period in which the information must be destroyed.

While the disclosure of personally identifiable information without consent is allowed under this exception, it is
recommended that whenever possible the administration either release de-identified information or remove the
students' names and social security identification numbers to reduce the risk of unauthorized disclosure of personally
identifiable information.

H. disclose personally identifiable information from education records without consent, to authorized representatives of
the Federal government, as well as State and local educational authorities. The disclosed records must be used to
audit or evaluate a Federal or State supported education program, or to enforce or comply with Federal requirements
related to those education programs. A written agreement between the parties is required under this exception. (See
Form 8330 F16)

This written agreement must include: (1) designation of the receiving entity as an authorized representative; (2)
specification of the information to be disclosed; (3) specification that the purpose of the disclosure is to carry out an
audit or evaluation of a government-supported educational program or to enforce or comply with the program's legal
requirements; (4) a summary of the activity that includes a description of methodology and an explanation of why
personally identifiable information is necessary to accomplish the activity; (5) a statement requiring the organization
to destroy all personally identifiable information when it is no longer needed for the study, along with a specific time
period in which the information must be destroyed; and (6) a statement of policies and procedures that will protect
personally identifiable information from further disclosure or unauthorized use.

Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative
complies with FERPA regulations. Specifically, the District will verify, to the greatest extent practical, that the
personally identifiable information is used only for the audit, evaluation or enforcement of a government-supported
educational program. The District will also ascertain the legitimacy of the audit or evaluation and will only disclose the
specific records that the authorized representative needs.  Further, the District will require the authorized
representative to use the records only for the specified purpose and not to disclose the information any further, such
as for another audit or evaluation. Finally, the District will verify that the information is destroyed when no longer
needed for the audit, evaluation or compliance activity.

I. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not
more than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with
disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise
restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable
requests, viewers of education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
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disclosure records will indicate the student, person viewing the record, their legitimate interest in the information,
information disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her
parent, without the written consent of the parent, or, if the student is an eligible student, without the written consent of the
student, except as provided by applicable law.

DIRECTORY INFORMATION

Each year the District Administrator shall provide public notice to students and their parents of the District's intent to make
available, upon request, certain information known as "directory information." The Board designates as student "directory
information":

A. a student's name;

B. photograph;

C. participation in officially-recognized activities and sports;

D. height and/or weight, if a member of an athletic team;

E. date of graduation;

F. degrees and awards received.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information" upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or
enrollment of the student into the District if such enrollment occurs after the annual public notice.

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who
requests such information. A secondary school student or parent of the student may request in writing that the student's
name, address, and telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting
officer is to sign a form indicating that "any information received by the recruiting officer shall be used solely for the purpose
of informing students about military service and shall not be released to any person other than individuals within the
recruiting services of the Armed Forces." The District Administrator is authorized to charge mailing fees for providing this
information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or
education records or for the release of "directory information," either parent may provide such consent unless agreed to
otherwise in writing by both parents or specifically stated by court order. If the student is under the guardianship of an
institution, the District Administrator shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory information," on former students without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing
or for selling that information.

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student. Personal information for this section is
defined as individually identifiable information including a student or parent's first and last name, a home or other physical
address (including street name and the name of the city or town), a telephone number, or a Social Security identification
number. In order to review the instrument, the parent or eligible student must submit a written request to the building
principal at least fourteen (14) business days before the scheduled date of the activity. The instrument will be provided to the
parent or eligible student within fourteen (14) business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when such activities are scheduled
or expected to be scheduled.
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This section does not apply to the collection, disclosure, or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational
institutions, such as the following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazine, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of
securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from
such tests and assessments

E. the sale by students of products or services to raise funds for school-related or education-related activities

F. student recognition programs

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance
activity must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board
delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the
existence of a sound data security plan or data stewardship program, and must also provide assurances that the personally
identifiable information will not be redisclosed without prior authorization from the Board. Further, the entity conducting the
study, audit, evaluation or enforcement/compliance activity is required to destroy the disclosed information once it is no
longer needed or when the timeframe for the activity has ended, as specified in its written agreement with the Board.

Revised 6/26/17
Revised 11/13/17
Revised 4/22/19

© Neola 2019
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Legal 46.23 Wis. Stats.

46.22 Wis. Stats.

46.215 Wis Stats.

115.298 Wis. Stats.

118.125 Wis. Stats.

118.125(2)(q) Wis. Stats.

25 USC 450b(L)

34 C.F.R. Part 99

20 U.S.C. Section 1232f (FERPA)

20 U.S.C. Section 1232g (FERPA)

20 U.S.C. Section 1232h (FERPA)

20 U.S.C. Section 1232i (FERPA)

26 U.S.C. 152

20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act

20 U.S.C. 7165(b)

20 U.S.C. 7908
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8410 - CRISIS INTERVENTION

The Board is committed to maintaining a safe school environment. The Board believes that school crime and violence are
multifaceted problems that need to be addressed in a manner that utilizes the best resources and coordinated efforts of
District personnel, law enforcement agencies, and families. The Board further believes that administrators and local law
enforcement officials must work together to provide for the safety and welfare of students while they are at school or a
school-sponsored activity or while enroute to or from school, or a school-sponsored activity. The Board also believes that the
first step in addressing school crime and violence is to assess the extent and nature of the problem(s) or threat, and then
plan and implement strategies that promote school safety and minimize the likelihood of school crime and violence.

The District shall develop and the Board shall approve a school safety plan consistent with Policy 8420 - School Safety.

Persistently Dangerous Schools:

The Board recognizes that State and Federal law requires that the District report annually incidents that meet the statutory
definition of violent criminal offenses that occur in a school, on school grounds, on a school conveyance, or at a school-
sponsored activity. It is further understood that the Wisconsin Department of Public Instruction will then use this data to
determine whether or not a school is considered "persistently dangerous" as defined by State policy.

Pursuant to the Board’s stated intent to provide a safe school environment, the school administrators are expected to
respond appropriately to any and all violations of the Student Code of Conduct, especially those of a serious, violent nature.
In any year where the number of reportable incidents of violent criminal offenses in any school exceeds the threshold
number established in State policy, the District Administrator shall convene a meeting of the building administrator,
representative(s) of the local law enforcement agency, and any other individuals deemed appropriate for the purpose of
developing a plan of corrective action that can be implemented in an effort to reduce the number of these incidents in the
subsequent year.

The District Administrator shall make a report to the Board about this plan of corrective action and shall recommend approval
and adoption of it.

In the unexpected event that the number of reportable incidents in three (3) consecutive school years exceeds the statutory
threshold and the school is identified as persistently dangerous, students attending the school shall have the choice option as
provided in Policy 5113.02 and AG 5113.02.

In addition, the District Administrator shall convene a meeting of the building administrator, representative(s) of the local law
enforcement agency, and any other individuals deemed appropriate for the purpose of developing a plan of corrective action
that can be implemented in an effort to reduce the number of these incidents in the subsequent year.

Victims of Violent Crime

The Board further recognizes that, despite the diligent efforts of school administrators and staff to provide a safe school
environment, an individual student may be a victim of a violent crime in a school, on school grounds, on a school
conveyance, or at a school-sponsored activity. In accordance with Federal and State law, the parents of the eligible student
shall have the choice options provided by Policy 5113.02.

© Neola 2019

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1 of 2 6/16/2020, 12:15 PM

268



Legal 118.07(4)(a)-(d) Wis. Stat.

Title IX, Section 9532 of the No Child Left Behind Act of 2001

BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

2 of 2 6/16/2020, 12:15 PM

269



59. PO8462 - CHILD ABUSE AND NEGLECT

270



Book Policy Manual

Section Policies Ready for Full Board

Title CHILD ABUSE AND NEGLECT

Code po8462

Status Full Board Review

Adopted March 13, 2017

Last Revised April 22, 2019

8462 - CHILD ABUSE AND NEGLECT

The Board is concerned with the physical and mental well-being of all children of this District and will  cooperate in the
identification and reporting of cases of child abuse or neglect in accordance with law. In addition, the Board strictly prohibits
any actual or threatened acts of physical, mental, sexual, or other form of abuse directed towards students by any person in
any District-owned, operated, or leased facility, or at any school-sponsored activity.

Staff Training Required

The Board shall  require  every employee  to  receive  training provided by  the Department of  Public  Instruction  (DPI)  in
identifying children who have been abused or neglected and in the laws and procedures governing the reporting of suspected
or threatened child abuse and neglect. Such training shall be completed within the first six (6) months of employment in the
District and at least once every five (5) years after the initial training. This training may be held in conjunction with staff
training for threats of violence as required in Policy 8462.01.

Training conducted in fulfillment of this policy shall include a record of the date, time, duration, and content of the training,
as well as a list of all attendees at the training.

Reporting of Suspected Child Abuse or Neglect

Each District employee who has reasonable cause to suspect child abuse or neglect has occurred or is occurring, or has
reasonable cause to believe a child has been threatened with abuse or neglect and that abuse or neglect is likely to occur
shall be responsible for reporting immediately every case, whether verified or suspected, the circumstances giving rise to the
reasonable cause.

Reporting is mandatory even if the staff member has reason to believe that the abuse or neglect occurred, but is no longer
occurring (for example, the child is no longer living with the suspected abuser). Staff members should make reports based
on reasonable cause to suspect abuse or neglect and are not permitted to first investigate the circumstances in an effort to
verify abuse or neglect. This can cause a loss of time and jeopardize law enforcement or social services investigations into
child welfare concerns.

Reporting Procedures

The employee shall immediately call the local office of the Child Welfare Department or local law enforcement agency.

Employees shall also notify the building level administrator or the District Administrator.

The identity of the reporting person shall be confidential, subject only to disclosure by consent or court order. A reporting
employee shall not be dismissed or otherwise penalized for making a report of child abuse or neglect, unless such report was
made knowing it to be false and for the purpose of harming the accused or victim in the report.

Information concerning alleged child abuse is confidential. Any unauthorized disclosure by an official or employee of the
District is a violation of the law and may subject the disseminator to civil liability for resulting damages and disciplinary
action.

Each principal should be mindful of the possibility of physical or mental abuse being inflicted on a student by an employee.
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Any  such  instances,  whether  real  or  alleged,  should  be  dealt  with  in  accordance  with  the  administrative  guidelines
established by the District Administrator. Staff member reporting obligations under this policy and applicable law are the
same regardless of whether the suspected abuser is a parent, guardian, or another staff member, and reports should be
made accordingly.

Revised 10/8/18

© Neola 2019

Legal 48.981, Wis. Stats.

118.07(5), Wis. Stats.

175.32, Wis. Stats.
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8800 - RELIGIOUS AND PATRIOTIC CEREMONIES AND OBSERVANCES

Decisions of the United States Supreme Court have made it clear that it is not the province of a public school to advance or
inhibit religious beliefs or practices. Under the First and Fourteenth Amendments to the Constitution, this remains the
inviolate province of the individual and the church of his/her choice. The rights of any minority, no matter how small, must
be protected. No matter how well intended, either official or unofficial sponsorship of religiously-oriented activities by the
school are offensive to some and tend to supplant activities which should be the exclusive province of individual religious
groups, churches, private organizations, or the family.

District staff members shall not use prayer, religious readings, or religious symbols as a devotional exercise or in an act of
worship or celebration.

Distribution of any outside organization's materials, including a request by any person wishing to facilitate dissemination of
materials on District property may make a request in accordance with Policy 7510 Policy 9700 - Relations with Non-School
Affiliated Special Interest Groups and AG 9700A – Distribution of Materials to Students.

The Board acknowledges that it is prohibited from adopting any policy or rule respecting or promoting an establishment of
religion or prohibiting any student from the free, individual, and voluntary exercise or expression of the student’s religious
beliefs. However, such exercise or expression may be limited to lunch periods or other non-instructional time periods when
students are free to associate.

Observance of religious holidays through devotional exercises or acts of worship is also prohibited. Acknowledgement of,
explanation of, and teaching about religious holidays of various religions is encouraged. Celebration activities involving
nonreligious decorations and use of secular works are permitted, but it is the responsibility of all faculty members to ensure
that such activities are strictly voluntary, do not place an atmosphere of social compulsion or ostracism on minority groups or
individuals, and do not interfere with the regular school program.

The flag of the United States shall be raised above each school and/or at other appropriate places during all school sessions,
weather permitting.

Professional staff members are authorized to lead students in the Pledge of Allegiance or the National Anthem at an
appropriate time each school day. No student may be compelled against the student’s objections or those of the student’s
parents to recite the pledge or sing the national anthem.

Every school in the District shall offer the Pledge of Allegiance or the National Anthem each school day in grades 1 through
12. District staff conducting these activities shall protect the rights and the privacy of a nonparticipating student.

© Neola 202017

Legal 118.06(2), Wis. Stats.

20 U.S.C. 4071 et seq.
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61. PO9130 - PUBLIC REQUESTS, SUGGESTIONS, OR COMPLAINTS
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Book Policy Manual

Section Policies Ready for Full Board

Title PUBLIC REQUESTS, SUGGESTIONS, OR COMPLAINTS

Code po9130

Status Full Board Review

Adopted March 13, 2017

Last Revised April 22, 2019

9130 - PUBLIC REQUESTS, SUGGESTIONS, OR COMPLAINTS

Any individual(s), having a legitimate interest in the staff, programs and operations of this District shall have the right to
present a request, suggestion, or complaint to the District and the Board. At the same time, the Board has a right to protect
District staff and students from harassment, disclosure of confidential information, and other violations of the staff or
student's rights. It is the intent of this policy to provide a process for considering and addressing public requests,
suggestions, or complaints in an efficient, reasonable, and equitable manner. Requests, suggestions, or complaints made by
District staff members are covered by Policy 1422, Policy 3122, and Policy 4122. This policy is not to be used to appeal or to
otherwise seek review of a personnel decision that was or could have been reviewed through the grievance policy, Policy
3340 or Policy 4340.Any individual(s), having a legitimate interest in the staff, programs and operations of this District shall
have the right to present a request, suggestion, or complaint to the District and the Board. At the same time, the Board has
a right to protect the staff from inappropriate harassment. It is the intent of this policy to provide guidelines for considering
and addressing public requests, suggestions, or complaints in an efficient, reasonable, and equitable manner. Requests,
suggestions, or complaints made by District staff members are covered by Policy 1422, Policy 3122, and Policy 4122.

It is the desire of the Board to address any such matters through direct, informal discussions and other means. It is only
when attempts at informal resolution fail that more formal procedures shall be used.

Generally, requests, suggestions, or complaints reaching the Board or Board members shall be referred to the District
Administrator for consideration. Any individual presenting such a matter shall be provided with a copy of this policy. Only
those items that are appropriate for consideration under this policy will be considered. The Board reserves the right to
dismiss any item raised if it is not appropriate for consideration under this policy.

Guidelines for Matters Regarding a Professional Staff Member

A. First Level

Generally, if the matter concerns a professional staff member the individual(s) should discuss the matter with the
staff member. The staff member shall take appropriate action within his/her authority and District administrative
guidelines to deal with the matter.

Discussion with the staff member may not be appropriate in some situations including, for example, where the matter
involves suspected child abuse, substance abuse, or any other serious allegation that may require investigation or
inquiry by school officials prior to approaching the staff member.

B. Second Level

If the matter has not been satisfactorily addressed at the First Level or it would be inappropriate to discuss the matter
with the staff member, the individual(s) may discuss the matter with the staff member's supervisor, if applicable.
Discussions with the supervisor shall occur promptly following any discussion with the staff member.

C. Third Level

If the matter has not been satisfactorily addressed at the Second level, and the matter does not involve the District
Administrator, the individual(s) may submit a written request for a conference to the District Administrator.  This
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request should include:

1. the specific nature of the request, suggestion or complaint and a brief statement of the facts giving rise to it;

2. the respect in which it is alleged that the individual(s) (or child of a complainant) has been affected adversely;

3. the action which the individual(s) wishes taken and the reasons why it is felt that such action be taken.

The request must be submitted promptly after discussion with the staff member’s supervisor. The District
Administrator shall respond in writing to the individual(s) and shall advise the Board of any resolution of the
matter.

D. Fourth Level

If the matter has not been satisfactorily addressed at the Third Level, or at the First Level in the case of a matter
involving the District Administrator, the individual(s) may submit a written request to the Board to address the matter.
Any such request must be submitted within 10 business days of the latest attempt to resolve the matter. The written
submission shall include all correspondences pertaining to the matter between the individual and any School District
officials or employees.

The Board, after reviewing all material relating to the matter, may at its discretion. provide the individual(s) with a
written response; or grant an opportunity to address the Board or a committee of the Board at a properly noticed
meeting hearing, which may be held in closed session at the discretion of the Board when consistent with Wisconsin's
Open Meetings law.

The individual(s) shall be advised, in writing, of the Board's decision or action taken, if any, no more than fifteen ten
(15) calendar days following the next regular meeting. The Board's decision will be final on the matter, and it will not
provide a hearing to other complainants on the same issue. The Board may choose to consolidate complaints or other
communications for consideration if more than one individual raises similar concerns before it, but reserves the right
to refuse to consider any subsequent complaint on the same matter unless previously unknown material facts are
raised.

If the individual(s) contacts an individual Board member to discuss the matter, the Board member shall inform the
individual that s/he has no authority to act in his/her individual capacity and may refer the individual(s) to this
policytguideline or the District Administrator for further assistance.

Guidelines for Matters Regarding a Support Staff Member
In the case of a support staff member, the matter is to be directed, initially, to the person's supervisor, and then in
subsequently higher levels as prescribed in "Guidelines for Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding District Services or Operations

If the matter relates to a District procedure or operation, it should be addressed, initially, to the appropriate supervisor and
then in subsequently higher levels as prescribed in "Guidelines for Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding Enrollment Disputes

If the matters relates to disputes concerning student residency determination, Homelessness under the McKinney-Vento Act,
or related issues, the matter should be addressed initially to the District’s Residency or Homelessness Coordinator, and then
to the Third Level of the process for "Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding the Educational Program

If the matter relates to a District program, it should be addressed, initially, to the Building Principal and then in subsequently
higher levels as prescribed in "Matters Regarding a Professional Staff Member".

Guidelines for Matters Regarding Instructional Materials

Students and parents have the right to inspect instructional materials used as part of the educational curriculum and the
procedure for completing such an inspection. See Policy 24164.

If the request, suggestion, or complaint relates to instructional materials such as textbooks, library books, reference works,
and other instructional aids used in the District, the following procedure shall be followed:
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A. The inquiry is to be addressed to the Director of Curriculum, in writing, and shall include:

1. author;

2. title;

3. publisher;

4. the complainant's familiarity with the material objected to;

5. sections objected to by page and item;

6. reasons for objection.

B. Upon receipt of the information, the Director of Curriculum may refer the matter to the District Administrator for
resolution.

C. The individual(s) may submit an appeal of the District Administrator’s decision in writing to the Board President within
thirty (30) business days of receiving the decision. The written appeal and all written material relating to it shall be
referred to the Board for consideration.

D.  The Board shall review the matter and advise the individual(s), in writing, of its decision as soon as practicable. The
Board shall determine on a case-by-case basis whether its review will include appearances by the petitioner and
administration, be conducted based on written submissions, or only on the record produced by the District
Administrator.

No challenged material may be permanently removed from the curriculum or from a collection of resource materials except
by action of the Board, and no challenged material may be removed solely because it presents ideas that may be unpopular
or offensive to some. Any Board action to remove material will be accompanied by the Board's statement of its reasons for
the removal.

Revised 2/26/18
Revised 10/8/18

© Neola 20203019

Legal 118.01, Wis. Stats.

118.019, Wis. Stats.

20 U.S.C. 1232h
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6/19/2020 New Glarus School District Mail - Fwd: Contract

https://mail.google.com/mail/u/0?ik=5b2dc82de6&view=pt&search=all&permthid=thread-f%3A1669932687434745449&simpl=msg-f%3A16699326874… 1/1

Kris Anderson <kris.anderson@ngsd.k12.wi.us>

Fwd: Contract
1 message

Nita Duerst <nita.duerst@ngsd.k12.wi.us> Fri, Jun 19, 2020 at 8:05 AM
To: Kris Anderson <kris.anderson@ngsd.k12.wi.us>
Cc: Jennifer Thayer <jennifer.thayer@ngsd.k12.wi.us>

Hi Kris,
Please add this resignation to the board info for Monday.
Thanks,

---------- Forwarded message ---------
From: Jeanne Devine <jeanne.devine@ngsd.k12.wi.us>
Date: Thu, Jun 18, 2020 at 11:38 AM
Subject: Contract
To: Jennifer Krantz <jennifer.krantz@ngsd.k12.wi.us>, Nita Duerst <nita.duerst@ngsd.k12.wi.us>

Hello,

Sorry for waiting until the last moment, but I was hoping some sort of creative solution or epiphany would present itself.
After considering everything, I think what would be best for my family right now would be to take some time off of work.
Thanks for being such a great district! I can still be available this summer for whatever meetings you need me for until you
find a replacement. If you need help with anything next year in the virtual world, let me know! Otherwise maybe I'll be
back someday!

I will come in and collect my stuff and drop off keys sometime next week. If it would be helpful, I can meet with the new
person and give them a rundown of students to hopefully help the transition. Please let me know if there is anything else
you need from me!

Jeanne

-- 
Jeanne Devine, OTR/L
Occupational Therapist
New Glarus School District
jeanne.devine@ngsd.k12.wi.us

-- 
Nita Duerst
Human Resource Director
New Glarus School District
608-527-5511
fax: 608-527-5101
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O. NEW HIRES
VII. FUTURE AGENDA ITEMS

VIII. FUTURE SCHOOL BOARD AND COMMITTEE MEETINGS
A. JULY 13, 2020 - DISCUSSION AND REGULAR BOARD MEETING 
B. AUGUST 3, 2020 - DISCUSSION AND REGULAR BOARD MEETING 

IX. ADJOURN

PURSUANT TO APPLICABLE LAW, NOTICE IS HEREBY GIVEN THAT A QUORUM OR A MAJORITY OF THE NEW GLARUS SCHOOL DISTRICT BOARD 
MEMBERS MAY ATTEND THIS MEETING.  INFORMATION PRESENTED AT THIS MEETING MAY HELP FORM THE RATIONALE BEHIND FUTURE 
ACTIONS THAT MY BE TAKEN BY THE NEW GLARUS SCHOOL DISTRICT BOARD.  

UPON REQUEST TO THE DISTRICT OFFICE, SUMITTED TWENTY-FOUR (24) HOURS IN ADVANCE, THE DISTRICT SHALL MAKE REASONABLE 
ACCOMODATIONS INCLUDING THE PROVISION OF INFORMATIONAL MATERIAL IN AN ALTERNATIVE FORMAT FOR A  DISABLED PERSON TO BE 
ABLE TO ATTEND THIS MEETING.  
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