
Robbinsdale Area Schools
School Board Meeting 

Monday, August 3, 2020 - 6:00 PM
Pursuant to Minn. Statute 13D.021, the meeting will be held by teleconference.

4148 Winnetka Ave N
New Hope, MN 55427 

School Board Business Meeting
Join Zoom Meeting

https://Rdale.zoom.us/j/97572341428?pwd=VGw2TDVSVmg5NHYrTER1NzQ3TUF0UT09

Meeting ID: 975 7234 1428
Passcode: 892353

One tap mobile
+19292056099,,97572341428#,,,,,,0#,,892353# US (New York)

+13017158592,,97572341428#,,,,,,0#,,892353# US (Germantown)

Dial by your location
        +1 929 205 6099 US (New York)

        +1 301 715 8592 US (Germantown)
        +1 312 626 6799 US (Chicago)
        +1 669 900 6833 US (San Jose)
        +1 253 215 8782 US (Tacoma)
        +1 346 248 7799 US (Houston)

Meeting ID: 975 7234 1428
Passcode: 892353 

1. Call to Order and Roll Call - Action
2. Acceptance of the Agenda - Action
3. Operations

A. First Reading of Policy 503: Student Attendance
B. First Reading of Policy 515: Protection and Privacy of Student Records
C. First Reading of Policy 532: Use of Peace Officers and Crisis Teams to Remove Students with 

IEP's from School Grounds
D. Approval of Cooper High School / Rivertree Swim Co-op
E. Approval Calling Election on November 3, 2020
F. Approval of addition of Special Meeting on Monday, August 10, 2020, 6 p.m.

4. Consent Agenda - Action
A. Administrative

1. Draft Minutes
B. Personnel Matters
C. Financial Matters

5. Announcements
6. Adjournment - Action
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Agenda Item: 1

School Board of Robbinsdale Area Schools
Business Meeting - August 3, 2020

AGENDA SECTION: Call to Order

ITEM: Roll Call Attendance

PRESENT ABSENT

Helen Bassett

David Boone

Mike Herring

Pam Lindberg

Sam Sant

Sherry Tyrrell

John Vento

Carlton D. Jenkins, ex-officio

Clerk:

Date:
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Agenda Item: 2 

 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Acceptance of Agenda 

ITEM: 2. Acceptance of Agenda 

COMMENTS BY:  David Boone, Board Chair 

 
 
  Recommended Action: Approve full agenda as presented. 
 
 

 
         Roll Call Vote:  Acceptance of Agenda – August 3, 2020 
 

 Yes  No  Abstention 

      
Helen Bassett         

      
David Boone         

      

Mike Herring         

      

Pam Lindberg         

      

Sam Sant         

      

Sherry Tyrrell         

      

John Vento         

 
 
 
 

 
 
 
  Motion by: ________________________________  Yes: ________     Passed: ________ 
 
  Second by: _______________________________     No: ________      Failed: _________ 
 
  Abstentions: ______________________________________________________________ 
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Agenda Item: 3 

 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Operations 

ITEM: 3A. First Reading of Policy 503: Student Attendance 

COMMENTS BY:  Marti Voight, Executive Director of Student Services 

 
 

The School Board will hear the first reading of Policy 503: Student Attendance. The following 
support documents are included in the agenda packet for review: 

1. Current Policy 503 
2. MSBA/MASA Model Policy 503, red-line version 
3. Proposed revised Policy 503, clean copy 

 
 
 

Recommended Action: Review proposed Policy 503. Will move for approval at the August 
17, 2020 Regular Board Meeting. 
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Independent School District 281 Policy 503 

Robbinsdale Area Schools 

 

 

503 STUDENT ATTENDANCE 

 

 

I. PURPOSE 

 

A. The school board believes that regular school attendance is directly related to 

success in academic work, benefits students socially, provides opportunities for 

important communications between teachers and students, and establishes regular 

habits of dependability important to the future of the student.  The purpose of this 

policy is to encourage regular school attendance.  It is intended to be positive and 

not punitive. 

 

B. This policy also recognizes that class attendance is a joint responsibility to be 

shared by the student, parent or guardian, teacher, and administrators.  This policy 

will assist students in attending class. The school district expects students to 

achieve a 95% attendance rate, meaning a student is not absent more than 9 days 

total in a school year or its equivalent in class periods. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Responsibilities 

 

1. Student’s Responsibility 

 

It is the student’s right to be in school.  It is also the student’s 

responsibility to attend all assigned classes and study halls every day that 

school is in session and to be aware of and follow the correct procedures 

when absent from an assigned class or study hall.  Finally, it is the 

student’s responsibility to request any missed assignments due to an 

absence, with parent support as appropriate. 

 

2. Parent or Guardian’s Responsibility 

 

It is the responsibility of the student’s parent or guardian to ensure the 

student is attending school, to inform the school in the event of a student 

absence, and to work cooperatively with the school and the student to 

solve any attendance problems that may arise. It is the parent’s 

responsibility to request that absences or tardiness be excused.  

 

3. Teacher’s Responsibility 

 

It is the teacher’s responsibility to take daily attendance and to maintain 

accurate attendance records in each assigned class and study hall.  It is 

also the teacher’s responsibility to be familiar with all procedures 
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governing attendance and to apply these procedures uniformly.  It is also 

the teacher’s responsibility to provide any student who has been absent 

with any missed assignments upon request.  Finally, it is the teacher’s 

responsibility to work cooperatively with the student’s parent or guardian 

and the student to solve any attendance problems that may arise. 

 

4. Administrator’s Responsibility 

 

a. It is the administrator’s responsibility to require students to attend 

all assigned classes and study halls.  It is also the administrator’s 

responsibility to be familiar with all procedures governing 

attendance and to apply these procedures uniformly to all students, 

and to maintain accurate records on student attendance. Finally, it 

is the administrator’s responsibility to inform the student’s parent 

or guardian of the student’s attendance and to work cooperatively 

with them and the student to solve attendance problems. 

 

b. In accordance with the Minnesota Compulsory Instruction Law, 

Minn. Stat. § 120A.22, the students of the school district are 

REQUIRED to attend all assigned classes and/or study halls every 

day school is in session, unless the student has been excused by the 

school board from attendance because the student has already 

completed state and school district standards required to graduate 

from high school, has withdrawn, or has a valid excuse for 

absence. 

 

B. Attendance Procedures 

 

Attendance procedures shall be presented to the school board for review and 

approval.  When approved by the school board, the attendance procedures will be 

included as an addendum to this policy. 

 

1. Excused Absences 

 

a. To be considered an excused absence, the student’s parent or legal 

guardian may be asked to verify, in writing, the reason for the 

student’s absence from school.  A note from a physician or a 

licensed mental health professional stating that the student cannot 

attend school is a valid excuse. 

 

b. The following reasons shall be sufficient to constitute excused 

absences: 

 

(1) Illness. 

 

(2) Serious illness in the student’s immediate family. 

 

(3) A death or funeral in the student’s immediate family or of a 
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close friend or relative. 

 

(4) Medical, dental, orthodontic treatment, or a mental health 

appointment. 

 

(5) Court appearances occasioned by family or personal action. 

 

(6) Religious instruction not to exceed three hours in any week. 

 

(7) Physical emergency conditions such as fire, flood, storm, 

etc. 

 

(8) Official school field trip or other school-sponsored outing. 

 

(9) Removal of a student pursuant to a suspension. 

Suspensions are to be handled as excused absences and 

students will be permitted to complete make-up work. 

 

(10) Family emergencies. 

 

(11) Active duty in any military branch of the United States. 

 

(12) A student’s condition that requires ongoing treatment for a 

mental health diagnosis. 

 

(13) Absence related to compliance with the State’s 

immunization requirements. 

 

(14) Family vacations when arranged and approved in advance. 

Requests for prior approval must be submitted to the 

building principal in writing at least one week in advance. 

 

(15) College visits that are unable to be scheduled on non-

school days. 

 

c. Consequences of Excused Absences 

 

(1) Students whose absences are excused are required to make 

up all assignments missed or to complete alternative 

assignments as deemed appropriate by the classroom 

teacher. Students should check with their teachers for 

specific class procedures for assignment completion. 

 

(2) Work missed because of absence must be made up within 

the same number of days that the student was absent. For 

example, a student absent for two school days would have 

two school days to turn in the makeup work. However, the 

building principal or the classroom teacher may extend the 
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time allowed for completion of make-up work in the case 

of an extended illness or other extenuating circumstances. 

 

(3) When a family knows in advance that a student will be 

absent for an extended time, prior arrangements should be 

made for missed assignments, recognizing that homework 

may not always be ready or available at that time. 

 

   d.  Excessive Excused Absences 

 

    In cases where the school team has reason to believe that excuses  

    are excessive, additional documentation will be requested to  

    excuse further absences, e.g. a doctor’s note. Further absences 

    without the stated documentation will be recorded as an unexcused 

    absence. 

 

2. Unexcused Absences 

 

a. The following are examples of absences which will not be 

excused: 

 

(1) Truancy.  An absence by a student which was not approved 

by the parent and/or the school district. 

 

(2) Any absence in which the student failed to comply with any  

reporting requirements of the school district’s attendance 

procedures. 

 

(3) Work at home. 

 

(4) Work at a business, except under a school-sponsored work 

release program. 

 

(5) Vacations with family, unless pre-approved by the building 

administrator. 

 

(6) Personal trips to schools or colleges, unless pre-approved 

by the building administrator. 

 

(7) Absences resulting from cumulated unexcused tardies (see 

definitions). 

 

(8) Any other absence not included under the attendance 

procedures set out in this policy. 

 

b. Consequences of Unexcused Absences 

 

(1) Absences resulting from official suspension will be handled 
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in accordance with the Pupil Fair Dismissal Act, Minn. 

Stat. §§ 121A.40-121A.56. 

 

(2) Days during which a student is suspended from school shall 

not be counted in a student’s total cumulated unexcused 

absences. 

 

(3) In cases of recurring unexcused absences, progressive 

interventions designated in the Hennepin County 

be@school Truancy Prevention program will be 

implemented. The administration may also request the 

county attorney to file a petition with the juvenile court, 

pursuant to Minnesota statutes and the be@school program. 

 

(4) Students with unexcused absences shall be subject to 

established discipline procedures within each school 

consistent with the district student behavior handbook.  

 

C. Tardiness 

 

1. Definition:  Students are expected to be in their assigned area at 

designated times.  Failure to do so constitutes tardiness. 

 

2. Procedures for Reporting Tardiness 

 

a. Students tardy at the start of school must report to the school office 

for an admission slip. At the secondary level, tardies are reported 

by the classroom teacher. 

 

3. Excused Tardiness 

 

Valid excuses for tardiness are: 

 

a. Illness. 

 

b. Serious illness in the student’s immediate family. 

 

c. A death or funeral in the student’s immediate family or of a close 

friend or relative. 

 

d. Medical, dental, orthodontic, or mental health appointments. 

 

e. Court appearances occasioned by family or personal action. 

 

f. Physical emergency conditions such as fire, flood, storm, etc. 

 

g. Any tardiness for which the student has been excused in writing by 

an administrator or faculty member. 
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4. Unexcused Tardiness 

 

a. An unexcused tardiness is failing to be in an assigned area at the 

designated time the class period or school day commences without 

a valid excuse. 

 

b. Consequences of tardiness follow established school guidelines 

and procedures in accordance with the district student behavior 

handbook. 

 

D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 

Training Programs 

 

1. This policy applies to all students involved in any extracurricular activity 

scheduled either during or outside the school day and any school-

sponsored on-the-job training programs. 

 

2. School-initiated absences will be accepted and participation permitted. 

 

3. A student may not participate in any activity or program if he or she has 

an unexcused absence from any class during the day. 

 

4. If a student is suspended from any class, he or she may not participate in 

any activity or program that day. 

 

5. If a student is absent from school due to medical reasons, he or she must 

present a physician’s statement or a statement from the student’s parent or 

guardian clearing the student for participation that day.  The note must be 

presented to the coach or advisor before the student participates in the 

activity or program. 

 

 

 

 

III. DEFINITIONS 

 

 Elementary 

• Elementary Tardy    Up to 59 minutes late 

• Elementary Partial Day Absence  1-3 hours 

• Elementary Partial Day Absence  5 tardies 

• Elementary Full Day Absence  4 or more hours 

Secondary        

• Secondary Tardy    Up to one period 

• Secondary Partial Day Absence  1-3 period absences 

• Secondary Full Day Absence  2 partial day absences 

• Secondary Full Day Absence  4 or more period absences 
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IV. DISSEMINATION OF POLICY 

 

Copies of this policy shall be made available to all students and parents at the 

commencement of each school year.  This policy shall also be available upon request in 

each principal’s office. 

 

V. REQUIRED REPORTING 

 

A. The school attendance officer will report truancy to families according to the 

process outlined by be@school, the Hennepin County Attorney’s Office 

Educational Neglect/Truancy Program. 

 

 

Legal References: Minn. Stat. § 120A.05 (Definitions) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120A.24 (Reporting) 

Minn. Stat. § 120A.26 (Enforcement and Prosecution) 

Minn. Stat. §  120A.28 (School Boards and Teachers, Duties) 

Minn. Stat. § 120A.30 (Attendance Officers) 

Minn. Stat. § 120A.34 (Violations; Penalties) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 260A.02 (Definitions) 

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is 

Continuing Truant) 

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 

Services or Neglected and in Foster Care) 

Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) 

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 

1988) 

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 

1984) 

Hamer v. Board of Education of Township High School District No. 113, 

66 Ill. App.3d 7, 383 N.E.2d 231 (1978) 

Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 

Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 

Cross References: Policy 506 (Student Discipline) 

 

 

Approved September 19, 2011 
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Adopted:                               MSBA/MASA Model Policy 503 
Orig. 1995 

Revised:                                Rev. 2013 
 
 
503 STUDENT ATTENDANCE 
 

[Note: The provisions of this policy substantially reflect statutory requirements.] 
 
I. PURPOSE 
 

A. The school board believes that regular school attendance is directly related to 
success in academic work, benefits students socially, provides opportunities for 
important communications between teachers and students, and establishes regular 
habits of dependability important to the future of the student.  The purpose of this 
policy is to encourage regular school attendance.  It is intended to be positive and 
not punitive. 

 
B. This policy also recognizes that class attendance is a joint responsibility to be 

shared by the student, parent or guardian, teacher, and administrators.  This policy 
will assist students in attending class. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. Responsibilities 
 

1. Student’s Responsibility 
 

It is the student’s right to be in school.  It is also the student’s 
responsibility to attend all assigned classes and study halls every day that 
school is in session and to be aware of and follow the correct procedures 
when absent from an assigned class or study hall.  Finally, it is the 
student’s responsibility to request any missed assignments due to an 
absence. 

 
2. Parent or Guardian’s Responsibility 

 
It is the responsibility of the student’s parent or guardian to ensure the 
student is attending school, to inform the school in the event of a student 
absence, and to work cooperatively with the school and the student to 
solve any attendance problems that may arise. 

 
3. Teacher’s Responsibility 

 
It is the teacher’s responsibility to take daily attendance and to maintain 
accurate attendance records in each assigned class and study hall.  It is 
also the teacher’s responsibility to be familiar with all procedures 
governing attendance and to apply these procedures uniformly.  It is also 
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the teacher’s responsibility to provide any student who has been absent 
with any missed assignments upon request.  Finally, it is the teacher’s 
responsibility to work cooperatively with the student’s parent or guardian 
and the student to solve any attendance problems that may arise. 

 
4. Administrator’s Responsibility 

 
a. It is the administrator’s responsibility to require students to attend 

all assigned classes and study halls.  It is also the administrator’s 
responsibility to be familiar with all procedures governing 
attendance and to apply these procedures uniformly to all students, 
to maintain accurate records on student attendance, and to prepare 
a list of the previous day’s absences stating the status of each. 
Finally, it is the administrator’s responsibility to inform the 
student’s parent or guardian of the student’s attendance and to 
work cooperatively with them and the student to solve attendance 
problems. 

 
b. In accordance with the Minnesota Compulsory Instruction Law, 

Minn. Stat. § 120A.22, the students of the school district are 
REQUIRED to attend all assigned classes and/or study halls every 
day school is in session, unless the student has been excused by the 
school board from attendance because the student has already 
completed state and school district standards required to graduate 
from high school, has withdrawn, or has a valid excuse for 
absence. 

 
B. Attendance Procedures 

 
Attendance procedures shall be presented to the school board for review and 
approval.  When approved by the school board, the attendance procedures will be 
included as an addendum to this policy. 

 
1. Excused Absences 

 
a. To be considered an excused absence, the student’s parent or legal 

guardian may be asked to verify, in writing, the reason for the 
student’s absence from school.  A note from a physician or a 
licensed mental health professional stating that the student cannot 
attend school is a valid excuse. 

 
b. The following reasons shall be sufficient to constitute excused 

absences: 
 

(1) Illness. 
 

(2) Serious illness in the student’s immediate family. 
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(3) A death or funeral in the student’s immediate family or of a 
close friend or relative. 

 
(4) Medical, dental, or orthodontic treatment, or a counseling 

appointment. 
 
(5) Court appearances occasioned by family or personal action. 

 
(6) Religious instruction not to exceed three hours in any week. 

 
(7) Physical emergency conditions such as fire, flood, storm, 

etc. 
 

(8) Official school field trip or other school-sponsored outing. 
 

(9) Removal of a student pursuant to a suspension. 
Suspensions are to be handled as excused absences and 
students will be permitted to complete make-up work. 

 
(10) Family emergencies. 

 
(11) Active duty in any military branch of the United States. 

 
(12) A student’s condition that requires ongoing treatment for a 

mental health diagnosis. 
 

[Note:  State law provides that a school board may include other 
exemptions in the school district’s attendance policy.  See Minn. Stat. § 
120A.22, Subd. 12.  When considering whether to add other exemptions, 
school boards should consider the intent of the compulsory attendance 
law, which recognizes the educational value of regular attendance and 
class participation, and whether the proposed exemption is consistent 
with the intent of the law.] 

 
c. Consequences of Excused Absences 

 
(1) Students whose absences are excused are required to make 

up all assignments missed or to complete alternative 
assignments as deemed appropriate by the classroom 
teacher. 

 
(2) Work missed because of absence must be made up within 

____ days from the date of the student’s return to school.  
Any work not completed within this period shall result in 
“no credit” for the missed assignment.  However, the 
building principal or the classroom teacher may extend the 
time allowed for completion of make-up work in the case 
of an extended illness or other extenuating circumstances. 
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2. Unexcused Absences 

 
a. The following are examples of absences which will not be 

excused: 
 

(1) Truancy.  An absence by a student which was not approved 
by the parent and/or the school district. 

 
(2) Any absence in which the student failed to comply with any  

reporting requirements of the school district’s attendance 
procedures. 

 
(3) Work at home. 

 
(4) Work at a business, except under a school-sponsored work 

release program. 
 

(5) Vacations with family. 
 

(6) Personal trips to schools or colleges. 
 
(7) Absences resulting from cumulated unexcused tardies 

(____ tardies equal one unexcused absence). 
 

(8) Any other absence not included under the attendance 
procedures set out in this policy. 

 
b. Consequences of Unexcused Absences 

 
(1) Absences resulting from official suspension will be handled 

in accordance with the Pupil Fair Dismissal Act, Minn. 
Stat. §§ 121A.40-121A.56. 

 
(2) Days during which a student is suspended from school shall 

not be counted in a student’s total cumulated unexcused 
absences. 

 
(3) In cases of recurring unexcused absences, the 

administration may also request the county attorney to file 
a petition with the juvenile court, pursuant to Minnesota 
statutes. 

 
(4) Students with unexcused absences shall be subject to 

discipline in the following manner: 
 

(a) From the first through the _____ cumulated 
unexcused absence in a [quarter or semester] the 

15



 503-5 

student will not be allowed to make up work missed 
due to such absence. 

 
(b) After the _____ cumulated unexcused absence in a 

[quarter or semester], a student’s parent or guardian 
will be notified by certified mail that his or her child 
is nearing a total of _____ unexcused absences and 
that, after the _____ unexcused absence, the 
student’s grade shall be reduced by one increment 
for each unexcused absence thereafter. 

 
(c) After such notification, the student or his or her 

parent or guardian may, within a reasonable time, 
request a conference with school officials regarding 
the student’s absences and the prescribed discipline. 
The notification will state that the school strongly 
urges the student’s parent or guardian to request 
such a conference. 

 
(d) After _____ cumulative unexcused absences in a 

[quarter or semester] the teacher will reduce the 
student’s letter grade by one increment for each 
unexcused absence thereafter (i.e. A to A-).  
However, prior to reducing the student’s grade, an 
administrative conference must be held among the 
principal, student, and parent. 

 
(e) After _____ cumulated unexcused absences in a 

[quarter or semester], the administration may 
impose the loss of academic credit in the class or 
classes from which the student has been absent. 
However, prior to loss of credit, an administrative 
conference must be held among the principal, 
student, and parent. 

 
(f) If the result of a grade reduction or loss of credit has 

the effect of an expulsion, the school district will 
follow the procedures set forth in the Pupil Fair 
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56. 

C. Tardiness 
 

1. Definition:  Students are expected to be in their assigned area at 
designated times.  Failure to do so constitutes tardiness. 

 
2. Procedures for Reporting Tardiness 

 
a. Students tardy at the start of school must report to the school office 

for an admission slip. 
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b. Tardiness between periods will be handled by the teacher. 

 
3. Excused Tardiness 

 
Valid excuses for tardiness are: 

 
a. Illness. 

 
b. Serious illness in the student’s immediate family. 

 
c. A death or funeral in the student’s immediate family or of a close 

friend or relative. 
 

d. Medical, dental, orthodontic, or mental health treatment. 
 

e. Court appearances occasioned by family or personal action. 
 

f. Physical emergency conditions such as fire, flood, storm, etc. 
 

g. Any tardiness for which the student has been excused in writing by 
an administrator or faculty member. 

 
4. Unexcused Tardiness 

 
a. An unexcused tardiness is failing to be in an assigned area at the 

designated time class period commences without a valid excuse. 
 

b. Consequences of tardiness may include detention after ____ 
unexcused tardies.  In addition ____ unexcused tardies are 
equivalent to one unexcused absence. 

 
D. Participation in Extracurricular Activities and School-Sponsored On-the-Job 

Training Programs 
 

1. This policy applies to all students involved in any extracurricular activity 
scheduled either during or outside the school day and any school-
sponsored on-the-job training programs. 

 
2. School-initiated absences will be accepted and participation permitted. 

 
3. A student may not participate in any activity or program if he or she has 

an unexcused absence from any class during the day. 
 

4. If a student is suspended from any class, he or she may not participate in 
any activity or program that day. 

 
5. If a student is absent from school due to medical reasons, he or she must 
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present a physician’s statement or a statement from the student’s parent or 
guardian clearing the student for participation that day.  The note must be 
presented to the coach or advisor before the student participates in the 
activity or program. 

 
III. DISSEMINATION OF POLICY 
 

Copies of this policy shall be made available to all students and parents at the 
commencement of each school year.  This policy shall also be available upon request in 
each principal’s office. 

 
IV. REQUIRED REPORTING 
 

A. Continuing Truant 
 

Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject 
to the compulsory instruction requirements of Minn. Stat. § 120A.22 and is absent 
from instruction in a school, as defined in Minn. Stat. § 120A.05, without valid 
excuse within a single school year for: 

 
1. Three days if the child is in elementary school; or 

 
2. Three or more class periods on three days if the child is in middle school, 

junior high school, or high school. 
 

B. Reporting Responsibility 
 

When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 
provides that the school attendance officer or other designated school official 
shall notify the student’s parent or legal guardian, by first class mail or other 
reasonable means, of the following: 

 
1. That the child is truant; 

 
2. That the parent or guardian should notify the school if there is a valid 

excuse for the child’s absences; 
 

3. That the parent or guardian is obligated to compel the attendance of the 
child at school pursuant to Minn. Stat. § 120A.22 and parents or guardians 
who fail to meet this obligation may be subject to prosecution under Minn. 
Stat. § 120A.34; 

 
4. That this notification serves as the notification required by Minn. Stat. § 

120A.34; 
 

5. That alternative educational programs and services may be available in the 
child’s enrolling or resident district; 
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6. That the parent or guardian has the right to meet with appropriate school 
personnel to discuss solutions to the child’s truancy; 

 
7. That if the child continues to be truant, the parent and child may be subject 

to juvenile court proceedings under Minn. Stat. Ch. 260;  
 

8. That if the child is subject to juvenile court proceedings, the child may be 
subject to suspension, restriction, or delay of the child’s driving privilege 
pursuant to Minn. Stat. § 260C.201; and 

 
9. That it is recommended that the parent or guardian accompany the child to 

school and attend classes with the child for one day. 
 

[Note:  Where services and procedures under Minn. Stat. Ch. 260A are available 
within the school district, the following provisions should also be included in the 
policy.] 

 
C. Habitual Truant 

 
1. A habitual truant is a child under the age of 17 years who is absent from 

attendance at school without lawful excuse for seven school days per 
school year if the child is in elementary school or for one or more class 
periods on seven school days per school year if the child is in middle 
school, junior high school, or high school, or a child who is 17 years of 
age who is absent from attendance at school without lawful excuse for one 
or more class periods on seven school days per school year and who has 
not lawfully withdrawn from school. 

 
2. A school district attendance officer shall refer a habitual truant child and 

the child’s parent or legal guardian to appropriate services and procedures, 
under Minn. Stat. Ch. 260A.   

 
 
Legal References: Minn. Stat. § 120A.05 (Definitions) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 
Minn. Stat. § 120A.24 (Reporting) 
Minn. Stat. § 120A.26 (Enforcement and Prosecution) 
Minn. Stat. § 120A.30 (Attendance Officers) 
Minn. Stat. § 120A.34 (Violations; Penalties) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 260A.02 (Definitions) 
Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is a 
Continuing Truant) 
Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 
Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or 
Services or Neglected and in Foster Care) 
Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) 
Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 
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1988) 
Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 
1984) 
Hamer v. Board of Education of Township High School District No. 113, 
66 Ill. App.3d 7, 383 N.E.2d 231 (1978) 
Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 
Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 
Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 
Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 
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Adopted: September 19, 2011 

Revised and approved: xxxx, 2020 

 

503  STUDENT ATTENDANCE 

 

I.  Purpose 

A. Robbinsdale Area Schools believes that regular school attendance is directly related to success in 

academic work, benefits students socially, provides opportunities for important communications 

between teachers and students, and establishes regular habits of dependability important for college 

or career readiness.  The purpose of this policy is to encourage regular school attendance.  It is 

intended to be positive and not punitive. 

B. This policy defines school attendance expectations. This policy recognizes that class attendance is a 

joint responsibility to be shared by the student, parent or guardian, teacher and administrators. 

 

II.  General Statement of Policy 

It is the policy of the district to fully comply with Minn. Stat. §120A.22, which requires students of the 

district to attend all assigned classes every day school is in session, unless: the student has been 

excused by the school board from attendance because the student has already completed state and 

district standards required to graduate from high school; has withdrawn; or has a valid Excuse for 

Absence. 

 

A.  Responsibilities 

1. Student’s Responsibility - It is the student’s right to be in school. It is also the student’s  

      responsibility to attend, on time, all assigned classes every day that school is in session, and to 

      be aware of and follow the correct procedures when absent from an assigned class. Students 

      are responsible for securing missed work, scheduling make-up examinations, and are  

      accountable to make up missed course content. 

 

2. Parent or Guardian’s Responsibility - It is the responsibility of the student’s parent or  

      guardian to ensure the student is attending school, to inform the school in the event of a student 

      absence, and to work cooperatively with the school and the student to solve any attendance 

      problems. The parent or guardian is also responsible for supporting the student with their  

      assigned responsibilities. 

 

3. Teacher’s Responsibility - It is the teacher’s responsibility to take daily attendance and to  

      maintain accurate attendance records in each assigned class. It is also the teacher’s  

      responsibility to be familiar with all procedures governing attendance and to apply these  

      procedures with fidelity. It is also the teacher’s responsibility to provide any student who has  

      been absent with any missed assignments upon request. 

 

4. Administrator’s Responsibility - It is the administrator’s responsibility to require students to  

      attend all assigned classes. It is also the administrator’s responsibility to be familiar with all  
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      procedures governing attendance and to apply these procedures uniformly to all students, to  

      maintain accurate records on student attendance and to prepare a list of the previous day’s  

      absences stating the status of each. Finally, it is the administrator’s responsibility to inform the  

      student’s parent or guardian of the student’s attendance and to work cooperatively with them  

      and the student to solve attendance problems. 

 

III.  Attendance Procedures 

A.  Attendance procedures will be included in Administrative Procedure 503 (see Appendix). 

 

IV.  Compulsory Attendance 

A.  Every child between seven and 17 years of age must receive instruction during the school year 

     unless the child has graduated. 

B.  Minnesota statute requires that any student who is at least 17 years of age who seeks to withdraw  

     from school together with parent/guardian must: 

1. Attend a meeting with school personnel to discuss the educational opportunities available to the  

      student, including alternative educational opportunities; and 

2. Sign a written election to withdraw from school 

C.  Once a pupil under the age of seven is enrolled in kindergarten or a higher grade in a public school, 

      the pupil is subject to compulsory attendance. The parent, guardian, or any other individual having 

      charge of any person that is of compulsory age must send such person to school unless he/she  

      meets the legitimate exemptions as defined in statute. 

 

V.  Required Reporting 

A.  Continuing Truant 

1. State law (Minn. Stat. §260A.02) provides that a continuing truant is a student who is subject to  

      the Compulsory Instruction Law and is absent from instruction in a school without a valid excuse  

      within a single school year for:  

i. Three days if the child is in elementary school; or   

ii. Three or more class periods on three days if the child is in middle school or high school.  

2. When a student is initially classified as a continuing truant, Minn. Stat. §260A.03 provides that  

      the building administrator or designee will notify the student’s parent or legal guardian, by first 

      class mail or other reasonable means, of the following:  

i. That the child is truant; 

ii. That the parent or guardian should notify the school if there is a valid excuse for the 

child’s absences; 

iii. That the parent or guardian is obligated to compel the attendance of the child at school 

pursuant to Minn. Stat. § 120A.22 and parents or guardians who fail to meet this 

obligation may be subject to prosecution under Minn. Stat. §120A.34;  

iv. That this notification serves as the notification required by Minn. Stat. §120A.34;  

v. That alternative educational programs and services may be available in child’s enrolling 

or resident district;  

vi. That the parent or guardian has the right to meet with appropriate school personnel to 

discuss solutions to the child’s truancy;  

vii. That if the child continues to be truant, the parent and child may be subject to juvenile 

court proceedings under Minn. Stat. §Ch. 260; and  
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viii. That if the child is subject to juvenile court proceedings, the child may be subject to 

suspension, restriction, or delay of the child’s driving privilege pursuant to Minn. Stat. 

§260C.201. 

ix. That it is recommended that the parent or guardian accompany the child to school and 

attend classes with the child for one day. 

 

B.  Habitual Truant 

1.   A habitual truant is a child under the age of 17 years who is absent from attendance at school  

      without lawful excuse for either (1) seven school days if the child is in elementary school or (2) 

      one or more class periods on seven school days if the child is in middle school or high school.  

      Also, a habitual truant is a child who is 17 years of age who is absent from attendance at school  

      without lawful excuse for one or more class periods on seven school days and who has not  

      lawfully withdrawn from school.   

2.   The building administrator or designee will refer a habitual truant child and the child’s parent or  

      legal guardian to appropriate services and procedures, under Minn. Stat. §Ch. 260A.   

3. The district may terminate the enrollment of a nonresident student enrolled under Minnesota  

      Statutes, section 124D. 03 or section 124D. 08 at the end of a year if the student meets the 

      definition of a habitual truant under section 260C. 

4. The district reserves the right to report students truant if they accumulate more than 12  

      cumulative absences during the year.   

 

C. Mandatory Drop for Non-Attendance 

1. For funding purposes, if a any enrolled student has missed 15 consecutive school days, despite  

    reason, during the regular school year or five consecutive school days during summer school or  

    intersession classes of flexible school year programs without receiving instruction in the home or  

    hospital setting, the school district must drop the student from its enrollment roll and classify the  

    student as withdrawn for funding purposes. See Minn. Stat. § 126C.05, Subd. 8 

 

VI. Support for Student Attendance 

Each school site will develop procedures that promote regular student attendance and prevent 

absenteeism and truancy. When possible, the district will work with other organizations and agencies to 

support regular student attendance. 

 

VII. Dissemination of Policy 

This policy will be made available to all students and parents at the commencement of each school 

year via link in the Student Rights and Responsibilities Handbook. This policy will also be available 

upon request in each principal’s office. 

 

Legal References: 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 120A.24 (Reporting) 

Minn. Stat. § 120A.26 (Enforcement and Prosecution) 

Minn. Stat. § 120A.34 (Violations; Penalties) 

Minn. Stat. § 126C.05 (Definition of Pupil Units) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
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Minn. Stat. § 260A.02 (Definitions) 

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is Continuing Truant) 

Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined) 

Goss v. Lopez, 419 U.S. 565 (1975) 

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 1988) 

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 1984) 

Hamer v. Board of Education of Township High School District No. 113, 66 Ill. App.3d 7 (1978) 

Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) 

Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976) 

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) 

 

Cross Reference: 

Policy 506 (Student Discipline) 
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APPENDIX  
 

503  STUDENT ATTENDANCE 

ADMINISTRATIVE ATTENDANCE PROCEDURES 

 

The school district believes regular attendance to be an essential element in the student's educational process. 

Regular, punctual attendance fosters a climate conducive to learning, perpetuates effective teaching, protects 

the integrity of the school day and ensures quality education. Regular, punctual attendance, a responsibility 

that should be shared by students, parents, and school, is one means by which a student learns responsibility 

and self-discipline.  To encourage attendance, the school district herein adopts the following attendance 

procedures for Robbinsdale Public Schools: 

 

School Communication Regarding Attendance 

1. School administration will send out a general information letter to families at the beginning of the school 

year and refer to website with complete procedure. 

a.  General Information Letter will include:  

 i.  Importance of attendance/Impact of absences & importance of collaboration between school,  

     student & family 

ii.  Building time frames for tardy, early release, partial day and full day absences 

iii.  School Attendance Line Information (Spanish option)  

iv.  District response to cumulative excused and unexcused absences.  

 a.   Hennepin County Be@School link 

b.  Staff will receive training on absence reporting and responsibilities   

 

Attendance Procedures    

1. If a student is absent or will be absent from class or arrive late to school, the student’s parent or 

    guardian must call the 24-hour attendance line before the start of the school day.  Phone calls are  

          preferred to report absences. If a phone call cannot be made, a note with a phone number where a  

          parent or guardian can be reached will be acceptable on the day the student returns; otherwise, the     

          absence will be considered unexcused.  The parent or guardian must contact the school within 48 hours  

          to change an absence from unexcused to excused. If for some reason a parent is unable to follow the  

          above procedure, the building administrator or designee must be contacted.   

 

2.  Students must be in school for a minimum of three hours (unless absent due to a school-sponsored  

     activity or documented medical/dental appointment) in order to be eligible to practice or participate in  

     any activity after school. 
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3.  Physical education & Recess Attendance and Excuses. When a temporary condition or disability  

     resulting from illness or injury makes it necessary for a student not to participate in physical education,  

     swimming, or recess, the parent is asked to write a note making this request. If the student is to be  

     excused for longer than a day a statement from the attending physician requesting this is required.  

     These requests should be brought to the health office before classes start in the morning. 

 

Classification of Absences   

1.  Excused Absence 

a.  An excused absence indicates an acceptable absence from school or class with parental/guardian  

    and school permission. Full credit is given for all make-up work, and it is the teachers' and  

    parents'/guardians' obligation to assist the student with all make-up work. Each teacher will notify the 

    students of the classroom’s make-up work policy.   

b.  A student should complete all missing work within a period equating to two days per day of excused  

     absence from school. Students should proactively request work or assignments in cases of  

     prearranged absences.   

c.  The following absences are considered excused, and will not be counted toward cumulative  

     absences:  

i.  Days during which a student is suspended from school. Student will be permitted to complete 

    make-up work.  

ii.  Absence related to compliance with State’s immunization requirements 

a. The following absences are considered excused, and will be counted toward cumulative 

    absences:  

1. Physical or mental health concern or illness (may be excused by the following 

means:) 

a) Written verification from a health care provider 

b) Verification from the school nurse 

c) Written or verbal communication from the parent/guardian  

2. Serious illness in the student's immediate family.    

3. Medical, dental, orthodontic treatment, or a mental health appointment.  

4. Family emergencies 

5. Active duty in any military branch of the United States 

6. Absence related to compliance with State’s immunization requirements 

7. College visits  

8. Regularly scheduled religious instruction, not to exceed three hours in any week  

9. Religious holiday or observance  

10. Extreme weather conditions considered by the parent/guardian to be too dangerous 

for the student to attend school. 

11. Driver’s examination. The school requires documentation in order for this to be 

considered an excused absence.   

12. Prearranged personal or family vacations.  

13. Non-school competitions or events, parent/guardian may request an excused 

absence for participation in a non-school sponsored athletic, dramatic or musical 

event. The request must be in writing in advance of the first absence and 

arrangements will be made to complete missed schoolwork. 
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b.  Excused Absence Verification 

 1.   Documentation for additional excused absences will be required if a student  

            accumulates more than 12 cumulative absences. 

2.   Illness greater than 3 days requires medical provider documentation 

 

2.  Unexcused Absence 

a.  An unexcused absence indicates that the student is absent from school or class with or without the 

     consent of the parent/guardian, for a reason which is not acceptable to the school as excused  

     absences 

b.  Make-up work may be required, and credit will be given at the discretion of the teacher, based upon 

     the individual classroom’s make-up work policy.  

c.  Unexcused absences are counted toward cumulative absences  

d.  The following are examples of absences that will not be excused:   

i.   Working on school assignments or preparing for exams at home  

ii.   Work at a business, except under a school-sponsored work release program  

iii.  Personal or family vacation that is not pre-arranged with school administration  

iv.  Oversleeping or missing alarms 

v.   Volunteer work  

vi.  Missed transportation 

e.  Consequences of Unexcused Absences 

i.  In cases of recurring unexcused absences, progressive interventions designated in the  

    Hennepin County Be@School Truancy Prevention program will be implemented.  

 

3.  Monitoring Absenteeism 

a.  Attendance will be taken and recorded daily in elementary schools and for each class period in  

     secondary schools.  

b.  Multi-Tiered System of Support Team (MTSS) meets on a regular basis to monitor both cumulative  

     student absenteeism and to assure consistency and equity.  

c.  The school notification system will provide daily, electronic communication to parents with each  

     absence for the school day or a class.  

d.  School administration will monitor cumulative absences and work with families to improve  

     attendance.   

i.  At least once per quarter, school administration or designee will communicate with parents  

   about their child’s attendance for students that have the following number of cumulative  

   absences: 

a. 9 or more cumulative absences: School administration will communicate with families 

about attendance concerns via letter and may begin an intervention process to 

improve attendance.  

b. 12 days: School administration will send a letter to families stating future absences 

will be considered unexcused. 

c. 15 days: School administration will send a letter to families notifying them of referral to 

Be@School. 
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ii.  School administration will monitor unexcused absences and work with families to improve  

    attendance following Hennepin County's Be@School truancy reporting process. 

      a.  3 days: School administration will send letter 

b.  6 days: Referral to Parent Group Meeting 

c   9 days: STAR Report 

 

4.  Tardiness & Partial Day Absences 

a.  Tardiness or partial day absence is classified as excused or unexcused based on classification of 

     absences. 

b. Each school will develop procedures to address excessive and/or unexcused tardies and partial day 

absence, focused on intervention 

c. Tardiness & Partial Day Absence Definitions 

 

Elementary 
Tardy or Early Release Up to 59 minutes late/early 

Partial Day Absence 1-3 hours or 5 tardies 

Fall Day Absence Over 4 hours or 10 tardies 

**Tardies and partial day absences will accumulate towards cumulative and unexcused absence 
totals and will be reported using Be@School guidelines. 

 

Secondary 
Tardy  Up to 10 minutes per class 

Class Period Absence Over 10 minutes per class 

Partial Day Absence 3 period absences 

Full Day Absence 7 period absences 

** Partial day absences will accumulate towards cumulative and unexcused absences totals and will 
be reported using Be@School guidelines. 

 

 

5.  Absence reporting for Students 18+  

a.  Schools will report absences to parents or guardians as they are still a stakeholder in their child’s  

     education 

i.  Parents/guardians of students 18 and older can submit an opt out form for students to assume  

  responsibility for their own attendance 

6.  Reenrollment following drop for non-attendance 

i.  Schools will notify families via phone, email and letter when students are dropped from  

    enrollment for non-attendance.  Contact will be documented in Infinite Campus. 

ii. Students who have been withdrawn for less than 90 calendar days may re-enroll by  

    contacting the school building.  Families will be asked to verify census information. 

iii. Students who have been withdrawn for more than 90 days may re-enroll by contacting the 

     enrollment center and completing registration paperwork. 

iv. Students 18+ wanting to re-enroll will need to meet with a school and/or adult academic  

     liaison to determine academic path 
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7.  Roles and responsibilities 

a. School administrators are primarily responsible for monitoring and promoting positive school 

attendance. School administrators also have the authority to modify student attendance once it has 

been reported. 

b. School social workers assist school administrators with tracking student attendance, filing 

Be@School reports, and implementing interventions for students struggling with attendance. 

c. School office employees are responsible for distributing letters to families. Letters will be distributed 

between October 1 - May 1. 

 

 

Resources 

 

 Attendance General Information 

 Codes for Attendance Reporting 

 3 Day Unexcused Letter 

 9 Day Cumulative Letter 

 12 Day Cumulative Letter 

 15 Day Cumulative Letter 

 Drop/Re-Enrollment Letter 

 Parent/Guardian Opt-Out Form 
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Agenda Item: 3 

 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Operations 

ITEM: 3B. First Reading of Policy 515: Protection and Privacy of Student 
Records 

COMMENTS BY:  Marti Voight, Executive Director of Student Services 

 
 

The School Board will hear the first reading of Policy 515: Protection and Privacy of Student 
Records. The following support documents are included in the agenda packet for review: 

1. Current Policy 515 
2. MSBA/MASA Model Policy 515, red-line version 
3. Proposed revised Policy 515, clean copy 
4. Proposed Public Notice 
5. Juvenile Justice System Request for Information 

 
 
 

Recommended Action: Review proposed Policy 515. Will move for approval at the August 
17, 2020 Regular Board Meeting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

30



 515-1 

Adopted:                               MSBA/MASA Model Policy 515 
Orig. 1995 

Revised:                                Rev. 2013 
 
 
515 PROTECTION AND PRIVACY OF PUPIL RECORDS 
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 
I. PURPOSE 
 

The school district recognizes its responsibility in regard to the collection, maintenance, 
and dissemination of pupil records and the protection of the privacy rights of students as 
provided in federal law and state statutes. 

 
II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding the protection and privacy of parents 
and students are adopted by the school district, pursuant to the requirements of 20 U.S.C. 
§ 1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 
99 and consistent with the requirements of the Minnesota Government Data Practices 
Act, Minn. Stat. Ch. 13, and Minn. Rules Parts 1205.0100-1205.2000. 

 
III. DEFINITIONS 
 

A. Authorized Representative 
 

“Authorized representative” means any entity or individual designated by the 
school district, state, or an agency headed by an official of the Comptroller of the 
United States, the Attorney General of the United States, the Secretary of the U.S. 
Department of Education, or state and local educational authorities to conduct, 
with respect to federal or state supported education programs, any audit or 
evaluation or any compliance or enforcement activity in connection with federal 
legal requirements that relate to these programs. 

 
B. Biometric Record 

 
“Biometric record,” as referred to in “Personally Identifiable,” means a record of 
one or more measurable biological or behavioral characteristics that can be used 
for authorized recognition of an individual (e.g., fingerprints, retina and iris 
patterns, voice prints, DNA sequence, facial characteristics, and handwriting). 

 
C. Dates of Attendance 

 
“Dates of attendance,” as referred to in “Directory Information,” means the period 
of time during which a student attends or attended a school or schools in the 
school district, including attendance in person or by paper correspondence, 
satellite, internet or other electronic communication technologies for students who 
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are not in the classroom, and including the period during which a student is 
working under a work-study program.  The term does not include specific daily 
records of a student’s attendance at a school or schools in the school district. 

 
D. Directory Information 

 
“Directory information” means information contained in an education record of a 
student which would not generally be considered harmful or an invasion of 
privacy if disclosed.  It includes, but is not limited to:  the student’s name, 
address, telephone listing, electronic mail address, photograph, date and place of 
birth, major field of study, dates of attendance, grade level, enrollment status (i.e., 
full-time or part-time), participation in officially recognized activities and sports, 
weight and height of members of athletic teams, degrees, honors and awards 
received, and the most recent educational agency or institution attended.  It also 
includes the name, address, and telephone number of the student’s parent(s).  
Directory information does not include: 

 
1. a student’s social security number; 

 
2. a student’s identification number (ID), user ID, or other unique personal 

identifier used by a student for purposes of accessing or communicating in 
electronic systems if the identifier may be used to access education 
records without use of one or more factors that authenticate the student’s 
identity such as a personal identification number (PIN), password, or other 
factor known or possessed only by the authorized user; 

 
3. a student ID or other unique personal identifier that is displayed on a 

student ID badge if the identifier can be used to gain access to educational 
records when used in conjunction with one or more factors that 
authenticate the student’s identity, such as a PIN, password, or other factor 
known or possessed only by the student; 

 
4. personally identifiable data which references religion, race, color, social 

position, or nationality; or 
 
  5. data collected from nonpublic school students, other than those who 

receive shared time educational services, unless written consent is given 
by the student’s parent or guardian. 

 
[Note:  This definition includes all of the types of information specifically 
referenced by state and federal law as directory information.  A school district 
may choose not to designate some or all of the enumerated information as 
directory information.  A school district also may add to the list of directory 
information, as long as the added data is not information that generally would 
be deemed as an invasion of privacy or information that references the 
student’s religion, race, color, social position, or nationality.  Federal law now 
allows a school district to specify that the disclosure of directory information 
will be limited to specific parties, for specific purposes, or both.  The identity of 
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those parties and/or purposes should be identified.  To the extent a school 
district adds these restrictions, it must then limit its directory information 
disclosures to those individuals and/or purposes specified in this public notice.  
Procedures to address how these restrictions will be enforced by the school 
district are advised.  Designation of directory information is an important policy 
decision for the local school board which must balance not only the privacy 
interests of the student against public disclosure but also the additional 
administrative requirements such restrictions on disclosures will place on the 
school district.] 

 
E. Education Records 

 
1. What constitutes “education records.”  Education records means those 

records which: (1) are directly related to a student; and (2) are maintained 
by the school district or by a party acting for the school district. 

 
2. What does not constitute an education record.  The term, “education 

records,” does not include: 
 

a. Records of instructional personnel which: 
 

(1) are in the sole possession of the maker of the record; and 
 

(2) are not accessible or revealed to any other individual except 
a substitute teacher; and 

 
(3) are destroyed at the end of the school year. 

 
b. Records of a law enforcement unit of the school district, provided 

education records maintained by the school district are not 
disclosed to the unit, and the law enforcement records are: 

 
(1) maintained separately from education records; 

 
(2) maintained solely for law enforcement purposes; and 

 
(3) disclosed only to law enforcement officials of the same 

jurisdiction. 
 

c. Records relating to an individual, including a student, who is 
employed by the school district which: 

 
(1) are made and maintained in the normal course of business; 

 
(2) relate exclusively to the individual in that individual’s 

capacity as an employee; and 
 

(3) are not available for use for any other purpose. 
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However, these provisions shall not apply to records relating to an 
individual in attendance at the school district who is employed as a 
result of his or her status as a student. 

 
d. Records relating to an eligible student, or a student attending an 

institution of post-secondary education, which are: 
 

(1) made or maintained by a physician, psychiatrist, 
psychologist, or other recognized professional or 
paraprofessional acting in his or her professional or 
paraprofessional capacity or assisting in that capacity; 

 
(2) made, maintained, or used only in connection with the 

provision of treatment to the student; and 
 

(3) disclosed only to individuals providing the treatment; 
provided that the records can be personally reviewed by a 
physician or other appropriate professional of the student’s 
choice.  For the purpose of this definition, “treatment” does 
not include remedial educational activities or activities that 
are a part of the program of instruction within the school 
district. 

 
e. Records that only contain information about an individual after he 

or she is no longer a student at the school district and that are not 
directly related to the individual’s attendance as a student. 

 
F. Eligible Student 

 
“Eligible student” means a student who has attained eighteen (18) years of age or 
is attending an institution of post-secondary education. 

 
G. Juvenile Justice System 

“Juvenile justice system” includes criminal justice agencies and the judiciary 
when involved in juvenile justice activities. 

 
H. Legitimate Educational Interest 

 
“Legitimate educational interest” includes interest directly related to classroom 
instruction, teaching, student achievement and progress, discipline of a student, 
student health and welfare, and the ability to respond to a request for education 
data.  It includes a person’s need to know in order to: 

 
1. Perform an administrative task required in the school or employee’s 

contract or position description approved by the school board; 
 

2. Perform a supervisory or instructional task directly related to the student’s 
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education; or 
 

3. Perform a service or benefit for the student or the student’s family such as 
health care, counseling, student job placement, or student financial aid. 

 
4. Perform a task directly related to responding to a request for data. 

 
I. Parent 

 
“Parent” means a parent of a student and includes a natural parent, a guardian, or 
an individual acting as a parent of the student in the absence of a parent or 
guardian.  The school district may presume the parent has the authority to exercise 
the rights provided herein, unless it has been provided with evidence that there is 
a state law or court order governing such matters as marriage dissolution, 
separation or child custody, or a legally binding instrument which provides to the 
contrary. 

 
J.  Personally Identifiable 

 
“Personally identifiable” means that the data or information includes, but is not 
limited to:  (a) a student’s name; (b) the name of the student’s parent or other 
family member; (c) the address of the student or student’s family; (d) a personal 
identifier such as the student’s social security number or student number or 
biometric record; (e) other direct identifiers, such as the student’s date of birth, 
place of birth, and mother’s maiden name; (f) other information that, alone or in 
combination, is linked or linkable to a specific student that would allow a 
reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable 
certainty; or (g) information requested by a person who the school district 
reasonably believes knows the identity of the student to whom the education 
record relates. 

 
K. Record 

 
“Record” means any information or data recorded in any way including, but not 
limited to, handwriting, print, computer media, video or audio tape, film, 
microfilm, and microfiche. 

 
L. Responsible Authority 

 
“Responsible authority” means [designate title and actual name of individual]. 

 
M. Student 

 
“Student” includes any individual who is or has been in attendance, enrolled, or 
registered at the school district and regarding whom the school district maintains 
education records.  Student also includes applicants for enrollment or registration 
at the school district and individuals who receive shared time educational services 
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from the school district. 
 

N. School Official 
 

“School official” includes:  (a) a person duly elected to the school board; (b) a 
person employed by the school board in an administrative, supervisory, 
instructional, or other professional position; (c) a person employed by the school 
board as a temporary substitute in a professional position for the period of his or 
her performance as a substitute; and (d) a person employed by, or under contract 
to, the school board to perform a special task such as a secretary, a clerk, a public 
information officer or data practices compliance official, an attorney, or an 
auditor for the period of his or her performance as an employee or contractor. 

 
[Note:  School districts may wish to reference police liaison officers in the 
definition of a “school official.”  Depending on the circumstances of the 
relationship, this may be added in subpart (d) of the definition or in a new 
subpart (e).  Caution should be used to ensure that police liaison officers are 
considered “school officials” only when performing duties as a police liaison 
officer.  Consultation with the school district’s legal counsel is recommended.] 

 
O. Summary Data 

 
“Summary data” means statistical records and reports derived from data on 
individuals but in which individuals are not identified and from which neither 
their identities nor any other characteristic that could uniquely identify the 
individual is ascertainable. 

 
P. Other Terms and Phrases 

 
All other terms and phrases shall be defined in accordance with applicable state 
and federal law or ordinary customary usage. 

 
IV. GENERAL CLASSIFICATION 
 

State law provides that all data collected, created, received, or maintained by a school 
district are public unless classified by state or federal law as not public or private or 
confidential.  State law classifies all data on individuals maintained by a school district 
which relates to a student as private data on individuals.  This data may not be disclosed 
to parties other than the parent or eligible student without consent, except pursuant to a 
valid court order, certain state statutes authorizing access, and the provisions of FERPA 
and the regulations promulgated thereunder. 

 
V. STATEMENT OF RIGHTS 
 

A. Rights of Parents and Eligible Students 
 

Parents and eligible students have the following rights under this policy: 
 

36



 515-7 

1. The right to inspect and review the student’s education records; 
 

2. The right to request the amendment of the student’s education records to 
ensure that they are not inaccurate, misleading, or otherwise in violation of 
the student’s privacy or other rights; 

 
3. The right to consent to disclosures of personally identifiable information 

contained in the student’s education records, except to the extent that such 
consent is not required for disclosure pursuant to this policy, state or 
federal law, or the regulations promulgated thereunder; 

 
4. The right to refuse release of names, addresses, and home telephone 

numbers of students in grades 11 and 12 to military recruiting officers and 
post-secondary educational institutions; 

 
5. The right to file a complaint with the U.S. Department of Education 

concerning alleged failures by the school district to comply with the 
federal law and the regulations promulgated thereunder; 

 
6. The right to be informed about rights under the federal law; and 

 
7. The right to obtain a copy of this policy at the location set forth in Section 

XXI. of this policy. 
 

B. Eligible Students 
 

All rights and protections given parents under this policy transfer to the student 
when he or she reaches eighteen (18) years of age or enrolls in an institution of 
post-secondary education.  The student then becomes an “eligible student.” 
However, the parents of an eligible student who is also a “dependent student” are 
entitled to gain access to the education records of such student without first 
obtaining the consent of the student.  In addition, parents of an eligible student 
may be given access to education records in connection with a health or safety 
emergency if the disclosure meets the conditions of any provision set forth in 34 
C.F.R. § 99.31(a). 

 
C. Disabled Students 

 
The school district shall follow 34 C.F.R. §§ 300.610-300.617 with regard to the 
confidentiality of information related to students with a disability. 

 
VI. DISCLOSURE OF EDUCATION RECORDS 
 

A. Consent Required for Disclosure 
 

1. The school district shall obtain a signed and dated written informed 
consent of the parent of a student or the eligible student before disclosing 
personally identifiable information from the education records of the 
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student, except as provided herein. 
 

2. The written consent required by this subdivision must be signed and dated 
by the parent of the student or the eligible student giving the consent and 
shall include: 

 
a. a specification of the records to be disclosed; 

 
b. the purpose or purposes of the disclosure; 

 
c. the party or class of parties to whom the disclosure may be made; 

 
d. the consequences of giving informed consent; and 

 
e. if appropriate, a termination date for the consent. 

 
3. When a disclosure is made under this subdivision: 

 
a. if the parent or eligible student so requests, the school district shall 

provide him or her with a copy of the records disclosed; and 
 

b. if the parent of a student who is not an eligible student so requests, 
the school district shall provide the student with a copy of the 
records disclosed. 

 
4. A signed and dated written consent may include a record and signature in 

electronic form that: 
 

a. identifies and authenticates a particular person as the source of the 
electronic consent; and 

 
b. indicates such person’s approval of the information contained in 

the electronic consent. 
 

5. If the responsible authority seeks an individual’s informed consent to the 
release of private data to an insurer or the authorized representative of an 
insurer, informed consent shall not be deemed to have been given unless 
the statement is: 

 
a. in plain language; 

 
b. dated; 

 
c. specific in designating the particular persons or agencies the data 

subject is authorizing to disclose information about the data 
subject; 

 
d. specific as to the nature of the information the subject is 
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authorizing to be disclosed; 
 

e. specific as to the persons or agencies to whom the subject is 
authorizing information to be disclosed; 

 
f. specific as to the purpose or purposes for which the information 

may be used by any of the parties named in Clause e. above, both 
at the time of the disclosure and at any time in the future; and 

 
g. specific as to its expiration date which should be within a 

reasonable time, not to exceed one year except in the case of 
authorizations given in connection with applications for: (i) life 
insurance or noncancellable or guaranteed renewable health 
insurance and identified as such, two years after the date of the 
policy, or (ii) medical assistance under Minn. Stat. Ch. 256B or 
Minnesota Care under Minn. Stat. Ch. 256L, which shall be 
ongoing during all terms of eligibility, for individualized education 
program health-related services provided by a school district that 
are subject to third party reimbursement. 

 
6. Eligible Student Consent 

 
Whenever a student has attained eighteen (18) years of age or is attending 
an institution of post-secondary education, the rights accorded to and the 
consent required of the parent of the student shall thereafter only be 
accorded to and required of the eligible student, except as provided in 
Section V. of this policy. 

 
B. Prior Consent for Disclosure Not Required 

 
The school district may disclose personally identifiable information from the 
education records of a student without the written consent of the parent of the 
student or the eligible student unless otherwise provided herein, if the disclosure 
is: 

 
1. To other school officials, including teachers, within the school district 

whom the school district determines have a legitimate educational interest 
in such records; 

 
2. To a contractor, consultant, volunteer, or other party to whom the school 

district has outsourced institutional services or functions provided that the 
outside party: 

 
a. performs an institutional service or function for which the school 

district would otherwise use employees; 
 

b. is under the direct control of the school district with respect to the 
use and maintenance of education records; and 
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c. will not disclose the information to any other party without the 

prior consent of the parent or eligible student and uses the 
information only for the purposes for which the disclosure was 
made. 

 
3. To officials of other schools, school districts, or post-secondary 

educational institutions in which the student seeks or intends to enroll, or 
is already enrolled, as long as the disclosure is for purposes related to the 
student’s enrollment or transfer.  The records shall include information 
about disciplinary action taken as a result of any incident in which the 
student possessed or used a dangerous weapon, and with proper annual 
notice (see Section XIX.), suspension and expulsion information pursuant 
to section 7917 of the federal Every Student Succeeds Act [insert the 
following if the school district has a policy regarding Staff Notification of 
Violent Behavior by Students] and, if applicable, data regarding a student’s 
history of violent behavior.  The records also shall include a copy of any 
probable cause notice or any disposition or court order under Minn. Stat. § 
260B.171, unless the data are required to be destroyed under Minn. Stat. § 
120A.22, Subd. 7(c) or § 121A.75. On request, the school district will 
provide the parent or eligible student with a copy of the education records 
which have been transferred and provide an opportunity for a hearing to 
challenge the content of those records in accordance with Section XV. of 
this policy; 

 
4. To authorized representatives of the Comptroller General of the United 

States, the Attorney General of the United States, the Secretary of the U.S. 
Department of Education,  or the Commissioner of the State Department 
of Education or his or her representative, subject to the conditions relative 
to such disclosure provided under federal law; 

 
5. In connection with financial aid for which a student has applied or has 

received, if the information is necessary for such purposes as to: 
 

a. determine eligibility for the aid; 
 

b. determine the amount of the aid; 
 

c. determine conditions for the aid; or 
 

d. enforce the terms and conditions of the aid. 
 

“Financial aid” for purposes of this provision means a payment of funds 
provided to an individual or a payment in kind of tangible or intangible 
property to the individual that is conditioned on the individual’s 
attendance at an educational agency or institution; 

 
6. To state and local officials or authorities to whom such information is 
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specifically allowed to be reported or disclosed pursuant to state statute 
adopted: 

 
a. before November 19, 1974, if the allowed reporting or disclosure 

concerns the juvenile justice system and such system’s ability to 
effectively serve the student whose records are released; or 

 
b. after November 19, 1974, if the reporting or disclosure allowed by 

state statute concerns the juvenile justice system and the system’s 
ability to effectively serve, prior to adjudication, the student whose 
records are released, provided the officials and authorities to whom 
the records are disclosed certify in writing to the school district 
that the data will not be disclosed to any other party, except as 
provided by state law, without the prior written consent of the 
parent of the student.  At a minimum, the school district shall 
disclose the following information to the juvenile justice system 
under this paragraph:  a student’s full name, home address, 
telephone number, and date of birth; a student’s school schedule, 
attendance record, and photographs, if any; and parents’ names, 
home addresses, and telephone numbers. 

 
7. To organizations conducting studies for or on behalf of educational 

agencies or institutions for the purpose of developing, validating, or 
administering predictive tests, administering student aid programs, or 
improving instruction; provided that the studies are conducted in a manner 
which does not permit the personal identification of parents or students by 
individuals other than representatives of the organization who have a 
legitimate interest in the information, the information is destroyed when 
no longer needed for the purposes for which the study was conducted, and 
the school district enters into a written agreement with the organization 
that:  (a) specifies the purpose, scope, and duration of the study or studies 
and the information to be disclosed; (b) requires the organization to use 
personally identifiable information from education records only to meet 
the purpose or purposes of the study as stated in the written agreement; (c) 
requires the organization to conduct the study in a manner that does not 
permit personal identification of parents and students by anyone other than 
representatives of the organization with legitimate interests; and (d) 
requires the organization to destroy all personally identifiable information 
when information is no longer needed for the purposes for which the study 
was conducted and specifies the time period in which the information 
must be destroyed. For purposes of this provision, the term, 
“organizations,” includes, but is not limited to, federal, state, and local 
agencies and independent organizations.  In the event the Department of 
Education determines that a third party outside of the school district to 
whom information is disclosed violates this provision, the school district 
may not allow that third party access to personally identifiable information 
from education records for at least five (5) years; 
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8. To accrediting organizations in order to carry out their accrediting 
functions; 

 
9. To parents of a student eighteen (18) years of age or older if the student is 

a dependent of the parents for income tax purposes; 
 

10. To comply with a judicial order or lawfully issued subpoena, provided, 
however, that the school district makes a reasonable effort to notify the 
parent or eligible student of the order or subpoena in advance of 
compliance therewith so that the parent or eligible student may seek 
protective action, unless the disclosure is in compliance with a federal 
grand jury subpoena, or any other subpoena issued for law enforcement 
purposes, and the court or other issuing agency has ordered that the 
existence or the contents of the subpoena or the information furnished in 
response to the subpoena not be disclosed, or the disclosure is in 
compliance with an ex parte court order obtained by the United States 
Attorney General (or designee not lower than an Assistant Attorney 
General) concerning investigations or prosecutions of an offense listed in 
18 U.S.C. § 2332b(g)(5)(B), an act of domestic or international terrorism 
as defined in 18 U.S.C. § 2331, or a parent is a party to a court proceeding 
involving child abuse and neglect or dependency matters, and the order is 
issued in the context of the proceeding.  If the school district initiates legal 
action against a parent or student, it may disclose to the court, without a 
court order or subpoena, the education records of the student that are 
relevant for the school district to proceed with the legal action as plaintiff.  
Also, if a parent or eligible student initiates a legal action against the 
school district, the school district may disclose to the court, without a 
court order or subpoena, the student’s education records that are relevant 
for the school district to defend itself; 

 
11. To appropriate parties, including parents of an eligible student, in 

connection with an emergency if knowledge of the information is 
necessary to protect the health, including the mental health, or safety of 
the student or other individuals.  The decision is to be based upon 
information available at the time the threat occurs that indicates that there 
is an articulable and significant threat to the health or safety of a student or 
other individuals. In making a determination whether to disclose 
information under this section, the school district may take into account 
the totality of the circumstances pertaining to a threat and may disclose 
information from education records to any person whose knowledge of the 
information is necessary to protect the health or safety of the student or 
other students.  A record of this disclosure must be maintained pursuant to 
Section XIII.E. of this policy.  In addition, an educational agency or 
institution may include in the education records of a student appropriate 
information concerning disciplinary action taken against the student for 
conduct that posed a significant risk to the safety or well-being of that 
student, other students, or other members of the school community.  This 
information may be disclosed to teachers and school officials within the 
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school district and/or teachers and school officials in other schools who 
have legitimate educational interests in the behavior of the student; 

 
12. To the juvenile justice system if information about the behavior of a 

student who poses a risk of harm is reasonably necessary to protect the 
health or safety of the student or other individuals; 

 
13. Information the school district has designated as “directory information” 

pursuant to Section VII. of this policy; 
 

14. To military recruiting officers and post-secondary educational institutions 
pursuant to Section XI. of this policy; 

 
15. To the parent of a student who is not an eligible student or to the student 

himself or herself; 
 

16. To appropriate health authorities to the extent necessary to administer 
immunization programs and for bona fide epidemiologic investigations 
which the commissioner of health determines are necessary to prevent 
disease or disability to individuals in the public educational agency or 
institution in which the investigation is being conducted; 

 
17. To volunteers who are determined to have a legitimate educational interest 

in the data and who are conducting activities and events sponsored by or 
endorsed by the educational agency or institution for students or former 
students; 

 
18. To the juvenile justice system, on written request that certifies that the 

information will not be disclosed to any other person except as authorized 
by law without the written consent of the parent of the student: 

 
a. the following information about a student must be disclosed:  a 

student’s full name, home address, telephone number, date of birth; 
a student’s school schedule, daily attendance record, and 
photographs, if any; and any parents’ names, home addresses, and 
telephone numbers; 

 
b. the existence of the following information about a student, not the 

actual data or other information contained in the student’s 
education record, may be disclosed provided that a request for 
access must be submitted on the statutory form and it must contain 
an explanation of why access to the information is necessary to 
serve the student:  (1) use of a controlled substance, alcohol, or 
tobacco; (2) assaultive or threatening conduct that could result in 
dismissal from school under the Pupil Fair Dismissal Act; (3) 
possession or use of weapons or look-alike weapons; (4) theft; or 
(5) vandalism or other damage to property.  Prior to releasing this 
information, the principal or chief administrative officer of a 
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school who receives such a request must, to the extent permitted by 
federal law, notify the student’s parent or guardian by certified 
mail of the request to disclose information.  If the student’s parent 
or guardian notifies the school official of an objection to the 
disclosure within ten (10) days of receiving certified notice, the 
school official must not disclose the information and instead must 
inform the requesting member of the juvenile justice system of the 
objection.  If no objection from the parent or guardian is received 
within fourteen (14) days, the school official must respond to the 
request for information. 

 
The written requests of the juvenile justice system member(s), as well as a 
record of any release, must be maintained in the student’s file; 

 
19. To the principal where the student attends and to any counselor directly 

supervising or reporting on the behavior or progress of the student if it is 
information from a disposition order received by a superintendent under 
Minn. Stat. § 260B.171, Subd. 3. The principal must notify the counselor 
immediately and must place the disposition order in the student’s 
permanent education record.  The principal also must notify immediately 
any teacher or administrator who directly supervises or reports on the 
behavior or progress of the student whom the principal believes needs the 
information to work with the student in an appropriate manner, to avoid 
being needlessly vulnerable, or to protect other persons from needless 
vulnerability. The principal may also notify other school district 
employees, substitutes, and volunteers who are in direct contact with the 
student if the principal determines that these individual need the 
information to work with the student in an appropriate manner, to avoid 
being needlessly vulnerable, or to protect other persons from needless 
vulnerability. Such notices from the principal must identify the student, 
outline the offense, and describe any conditions of probation about which 
the school must provide information if this information is provided in the 
disposition order.  Disposition order information received is private 
educational data received for the limited purpose of serving the 
educational needs of the student and protecting students and staff.  The 
information may not be further disseminated by the counselor, teacher, 
administrator, staff member, substitute, or volunteer except as necessary to 
serve the student, to protect students and staff, or as otherwise required by 
law, and only to the student or the student’s parent or guardian; 

 
20. To the principal where the student attends if it is information from a peace 

officer’s record of children received by a superintendent under Minn. Stat. 
§ 260B.171, Subd. 5.  The principal must place the information in the 
student’s education record.  The principal also must notify immediately 
any teacher, counselor, or administrator directly supervising the student 
whom the principal believes needs the information to work with the 
student in an appropriate manner, to avoid being needlessly vulnerable, or 
to protect other persons from needless vulnerability.  The principal may 
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also notify other district employees, substitutes, and volunteers who are in 
direct contact with the student if the principal determines that these 
individuals need the information to work with the student in an 
appropriate manner, to avoid being needlessly vulnerable, or to protect 
other persons from needless vulnerability.  Such notices from the principal 
must identify the student and describe the alleged offense if this 
information is provided in the peace officer’s notice.  Peace officer’s 
record information received is private educational data received for the 
limited purpose of serving the educational needs of the student and 
protecting students and staff.  The information must not be further 
disseminated by the counselor, teacher administrator, staff member, 
substitute, or volunteer except to communicate with the student or the 
student’s parent or guardian as necessary to serve the student, to protect 
students and staff, or as otherwise required by law. 

 
The principal must delete the peace officer’s record from the student’s 
education record, destroy the data, and make reasonable efforts to notify 
any teacher, counselor, staff member, administrator, substitute, or 
volunteer who received information from the peace officer’s record if the 
county attorney determines not to proceed with a petition or directs the 
student into a diversion or mediation program or if a juvenile court makes 
a decision on a petition and the county attorney or juvenile court notifies 
the superintendent of such action; or 

 
21. To the Secretary of Agriculture, or authorized representative from the 

Food and Nutrition Service or contractors acting on behalf of the Food and 
Nutrition Service, for the purposes of conducting program monitoring, 
evaluations, and performance measurements of state and local educational 
and other agencies and institutions receiving funding or providing benefits 
of one or more programs authorized under the National School Lunch Act 
or the Child Nutrition Act of 1966 for which the results will be reported in 
an aggregate form that does not identify any individual, on the conditions 
that: (a) any data collected shall be protected in a manner that will not 
permit the personal identification of students and their parents by other 
than the authorized representatives of the Secretary; and (b) any personally 
identifiable data shall be destroyed when the data are no longer needed for 
program monitoring, evaluations, and performance measurements. 

 
22. To an agency caseworker or other representative of a State or local child 

welfare agency, or tribal organization (as defined in section 450b of Title 
25 25 U.S.C. § 5304), who has the right to access a student’s case plan, as 
defined and determined by the State or tribal organization, when such 
agency or organization is legally responsible, in accordance with State or 
tribal law, for the care and protection of the student, provided that the 
education records, or the personally identifiable information contained in 
such records, of the student will not be disclosed by such agency or 
organization, except to an individual or entity engaged in addressing the 
student’s education needs and authorized by such agency or organization 
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to receive such disclosure and such disclosure is consistent with the State 
or tribal laws applicable to protecting the confidentiality of a student’s 
education records. 

 
C. Nonpublic School Students 

 
The school district may disclose personally identifiable information from the 
education records of a nonpublic school student, other than a student who receives 
shared time educational services, without the written consent of the parent of the 
student or the eligible student unless otherwise provided herein, if the disclosure 
is: 

 
1. Pursuant to a valid court order; 

 
2. Pursuant to a statute specifically authorizing access to the private data; or 

 
3. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations 
which the commissioner of health determines are necessary to prevent 
disease or disability to individuals in the public educational agency or 
institution in which the investigation is being conducted. 

 
VII. RELEASE OF DIRECTORY INFORMATION 
 

A. Classification 
 

Directory information is public except as provided herein. 
 

B. Former Students 
 

Unless a former student validly opted out of the release of directory information 
while the student was in attendance and has not rescinded the opt out request at 
any time, the school district may disclose directory information from the 
education records generated by it regarding the former student without meeting 
the requirements of Paragraph C. of this section.  In addition, under an explicit 
exclusion from the definition of an “education record,” the school district may 
release records that only contain information about an individual obtained after he 
or she is no longer a student at the school district and that are not directly related 
to the individual’s attendance as a student (e.g., a student’s activities as an 
alumnus of the school district). 

 
C. Present Students and Parents 

 
The school district may disclose directory information from the education records 
of a student and information regarding parents without prior written consent of the 
parent of the student or eligible student, except as provided herein.  Prior to such 
disclosure the school district shall: 
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1. Annually give public notice by any means that are reasonably likely to 
inform the parents and eligible students of: 

 
a. the types of personally identifiable information regarding students 

and/or parents that the school district has designated as directory 
information; 

 
b. the parent’s or eligible student’s right to refuse to let the school 

district designate any or all of those types of information about the 
student and/or the parent as directory information; and 

 
c. the period of time in which a parent or eligible student has to 

notify the school district in writing that he or she does not want 
any or all of those types of information about the student and/or the 
parent designated as directory information. 

 
[Note:  Federal law now allows a school district to specify that the disclosure of 
directory  information will be limited to specific parties, for specific purposes, or 
both.  If the school district chooses to impose these limitations, it is advisable to 
add a new paragraph VII.C.1.d. which specifies that disclosures of directory 
information will be limited to specific parties and/or for specific purposes and 
identify those parties and/or purposes.  To the extent a school district adds these 
restrictions, it must then limit its directory information disclosures to those 
individuals and/or purposes specified in this public notice.  Procedures to 
address how these restrictions will be enforced by the school district are advised.  
This is an important policy decision for the local school board which must 
balance not only the privacy interests of the student against public disclosure, 
but also the additional administrative requirements such restrictions will place 
on the school district.] 

 
2. Allow a reasonable period of time after such notice has been given for a 

parent or eligible student to inform the school district in writing that any 
or all of the information so designated should not be disclosed without the 
parent’s or eligible student’s prior written consent, except as provided in 
Section VI. of this policy. 

 
3. A parent or eligible student may not opt out of the directory information 

disclosures to: 
 

a. prevent the school district from disclosing or requiring the student 
to disclose the student’s name, ID, or school district e-mail address 
in a class in which the student is enrolled; or 

 
b. prevent the school district from requiring a student to wear, to 

display publicly, or to disclose a student ID card or badge that 
exhibits information that may be designated as directory 
information and that has been properly designated by the school 
district as directory information. 
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4. The school district shall not disclose or confirm directory information 

without meeting the written consent requirements contained in Section 
VI.A. of this policy if a student’s social security number or other non-
directory information is used alone or in combination with other data 
elements to identify or help identify the student or the student’s records. 

 
D. Procedure for Obtaining Nondisclosure of Directory Information 

 
The parent’s or eligible student’s written notice shall be directed to the 
responsible authority and shall include the following: 

 
1. Name of the student and/or parent, as appropriate; 

 
2. Home address; 

 
3. School presently attended by student; 

 
4. Parent’s legal relationship to student, if applicable; and 

 
5. Specific categories of directory information to be made not public without 

the parent’s or eligible student’s prior written consent, which shall only be 
applicable for that school year. 

 
E. Duration 

 
The designation of any information as directory information about a student or 
parents will remain in effect for the remainder of the school year unless the parent 
or eligible student provides the written notifications provided herein. 

 
VIII. DISCLOSURE OF PRIVATE RECORDS 
 

A. Private Records 
 

For the purposes herein, education records are records which are classified as 
private data on individuals by state law and which are accessible only to the 
student who is the subject of the data and the student’s parent if the student is not 
an eligible student. The school district may not disclose private records or their 
contents except as summary data, or except as provided in Section VI. of this 
policy, without the prior written consent of the parent or the eligible student.  The 
school district will use reasonable methods to identify and authenticate the 
identity of parents, students, school officials, and any other party to whom 
personally identifiable information from education records is disclosed. 

 
B. Private Records Not Accessible to Parent 

 
In certain cases state law intends, and clearly provides, that certain information 
contained in the education records of the school district pertaining to a student be 
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accessible to the student alone, and to the parent only under special 
circumstances, if at all. 

 
1. The responsible authority may deny access to private data by a parent 

when a minor student who is the subject of that data requests that the 
responsible authority deny such access. The minor student’s request must 
be submitted in writing setting forth the reasons for denying access to the 
parent and must be signed by the minor.  Upon receipt of such request the 
responsible authority shall determine if honoring the request to deny the 
parent access would be in the best interest of the minor data subject.  In 
making this determination the responsible authority shall consider the 
following factors: 

 
a. whether the minor is of sufficient age and maturity to be able to 

explain the reasons for and understand the consequences of the 
request to deny access; 

 
b. whether the personal situation of the minor is such that denying 

parental access may protect the minor data subject from physical or 
emotional harm; 

 
c. whether there are grounds for believing that the minor data 

subject’s reasons for precluding parental access are reasonably 
accurate; 

 
d. whether the data in question is of such a nature that disclosure of it 

to the parent may lead to physical or emotional harm to the minor 
data subject; and 

 
e. whether the data concerns medical, dental or other health services 

provided pursuant to Minn. Stat. §§ 144.341-144.347, in which 
case the data may be released only if the failure to inform the 
parent would seriously jeopardize the health of the minor. 

 
C. Private Records Not Accessible to Student 

 
Students shall not be entitled to access to private data concerning financial records 
and statements of the student’s parent or any information contained therein. 

 
IX. DISCLOSURE OF CONFIDENTIAL RECORDS 
 

A. Confidential Records 
 

Confidential records are those records and data contained therein which are made 
not public by state or federal law, and which are inaccessible to the student and 
the student’s parents or to an eligible student. 

 
B. Reports Under the Maltreatment of Minors Reporting Act 
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Pursuant to Minn. Stat. § 626.556, written copies of reports pertaining to a 
neglected and/or physically and/or sexually abused child shall be accessible only 
to the appropriate welfare and law enforcement agencies.  In respect to other 
parties, such data shall be confidential and will not be made available to the 
parent or the subject individual by the school district.  The subject individual, 
however, may obtain a copy of the report from either the local welfare agency, 
county sheriff, or the local police department subject to the provisions of Minn. 
Stat. § 626.556, Subd. 11. 

 
Regardless of whether a written report is made under Minn. Stat. § 626.556, 
Subd. 7, as soon as practicable after a school receives information regarding an 
incident that may constitute maltreatment of a child in a school facility, the school 
shall inform the parent, legal guardian, or custodian of the child that an incident 
occurred that may constitute maltreatment of the child, when the incident 
occurred, and the nature of the conduct that may constitute maltreatment. 

 
C. Investigative Data 

 
Data collected by the school district as part of an active investigation undertaken 
for the purpose of the commencement or defense of pending civil legal action, or 
which are retained in anticipation of a pending civil legal action are classified as 
protected nonpublic data in the case of data not on individuals, and confidential 
data in the case of data on individuals. 

 
1. The school district may make any data classified as protected non-public 

or confidential pursuant to this subdivision accessible to any person, 
agency, or the public if the school district determines that such access will 
aid the law enforcement process, promote public health or safety, or dispel 
widespread rumor or unrest. 

 
2. A complainant has access to a statement he or she provided to the school 

district. 
 

3. Parents or eligible students may have access to investigative data of which 
the student is the subject, but only to the extent the data is not inextricably 
intertwined with data about other school district students, school district 
employees, and/or attorney data as defined in Minn. Stat. § 13.393. 

 
4. Once a civil investigation becomes inactive, civil investigative data 

becomes public unless the release of the data would jeopardize another 
pending civil legal action, except for those portions of such data that are 
classified as not public data under state or federal law.  Any civil 
investigative data presented as evidence in court or made part of a court 
record shall be public.  For purposes of this provision, a civil investigation 
becomes inactive upon the occurrence of any of the following events: 

 
a. a decision by the school district, or by the chief attorney for the 
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school district, not to pursue the civil legal action.  However, such 
investigation may subsequently become active if the school district 
or its attorney decides to renew the civil legal action; 

 
b. the expiration of the time to file a complaint under the statute of 

limitations or agreement applicable to the civil legal action; or 
 

c. the exhaustion or expiration of rights of appeal by either party to 
the civil legal action. 

 
5. A “pending civil legal action” for purposes of this subdivision is defined 

as including, but not limited to, judicial, administrative, or arbitration 
proceedings. 

 
D. Chemical Abuse Records 

 
To the extent the school district maintains records of the identity, diagnosis, 
prognosis, or treatment of any student which are maintained in connection with 
the performance of any drug abuse prevention function conducted, regulated, or 
directly or indirectly assisted by any department or agency of the United States, 
such records are classified as confidential and shall be disclosed only for the 
purposes and under the circumstances expressly authorized by law. 

 
X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR 

EXPULSION HEARING 
 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the 
student’s parent or guardian or representative shall be given access to all school district 
records pertaining to the student, including any tests or reports upon which the action 
proposed by the school district may be based, pursuant to the Minnesota Pupil Fair 
Dismissal Act, Minn. Stat. § 121A.40, et seq. 

 
XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND 

POST-SECONDARY EDUCATIONAL INSTITUTIONS 
 

A. The school district will release the names, addresses, and home telephone 
numbers of students in grades 11 and 12 to military recruiting officers and post-
secondary educational institutions within sixty (60) days after the date of the 
request unless a parent or eligible student has refused in writing to release this 
data pursuant to Paragraph C. below. 

 
B. Data released to military recruiting officers under this provision: 

 
1. may be used only for the purpose of providing information to students 

about military service, state and federal veterans’ education benefits, and 
other career and educational opportunities provided by the military; and 

 
2. cannot be further disseminated to any other person except personnel of the 

51



 515-22 

recruiting services of the armed forces. 
 

C. A parent or eligible student has the right to refuse the release of the name, 
address, or home telephone number to military recruiting officers and post-
secondary educational institutions.  To refuse the release of the above information 
to military recruiting officers and post-secondary educational institutions, a parent 
or eligible student must notify the responsible authority [designate title of 
individual, i.e., building principal] in writing by [date] each year.  The written 
request must include the following information: 

 
1. Name of student and parent, as appropriate; 

 
2. Home address; 

 
3. Student’s grade level; 

 
4. School presently attended by student; 

 
5. Parent’s legal relationship to student, if applicable; 

 
6. Specific category or categories of information which are not to be released 

to military recruiting officers and post-secondary educational institutions; 
and 

 
7. Specific category or categories of information which are not to be released 

to the public, including military recruiting officers and post-secondary 
educational institutions. 

 
D. Annually, the school district will provide public notice by any means that are 

reasonably likely to inform the parents and eligible students of their rights to 
refuse to release the names, addresses, and home phone numbers of students in 
grades 11 and 12 without prior consent. 

 
E. A parent or eligible student’s refusal to release the above information to military 

recruiting officers and post-secondary educational institutions does not affect the 
school district’s release of directory information to the rest of the public, which 
includes military recruiting officers and post-secondary educational institutions.  
In order to make any directory information about a student private, the procedures 
contained in Section VII. of this policy also must be followed.  Accordingly, to 
the extent the school district has designated the name, address, phone number, and 
grade level of students as directory information, absent a request from a parent or 
eligible student not to release such data, this information will be public data and 
accessible to members of the public, including military recruiting officers and 
post-secondary educational institutions. 

 
XII. LIMITS ON REDISCLOSURE 
 

A. Redisclosure 
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Consistent with the requirements herein, the school district may only disclose 
personally identifiable information from the education records of a student on the 
condition that the party to whom the information is to be disclosed will not 
disclose the information to any other party without the prior written consent of the 
parent of the student or the eligible student, except that the officers, employees, 
and agents of any party receiving personally identifiable information under this 
section may use the information, but only for the purposes for which the 
disclosure was made. 

 
B. Redisclosure Not Prohibited 

 
1. Subdivision A. of this section does not prevent the school district from 

disclosing personally identifiable information under Section VI. of this 
policy with the understanding that the party receiving the information may 
make further disclosures of the information on behalf of the school district 
provided: 

 
a. The disclosures meet the requirements of Section VI. of this 

policy; and 
 

b. The school district has complied with the record-keeping 
requirements of Section XIII. of this policy. 

 
2. Subdivision A. of this section does not apply to disclosures made pursuant 

to court orders or lawfully issued subpoenas or litigation, to disclosures of 
directory information, to disclosures to a parent or student or to parents of 
dependent students, or to disclosures concerning sex offenders and other 
individuals required to register under 42 U.S.C. § 14071.  However, the 
school district must provide the notification required in Section XII.D. of 
this policy if a redisclosure is made based upon a court order or lawfully 
issued subpoena. 

 
[Note:  42 U.S.C. § 14071 was repealed.  School districts should retain 
this statutory reference, however, as it remains a reference in FERPA 
and the Minnesota Government Data Practices Act and still may apply 
to individuals required to register prior to the repeal of this law.] 

 
C. Classification of Disclosed Data 

 
The information disclosed shall retain the same classification in the hands of the 
party receiving it as it had in the hands of the school district. 

 
D. Notification 

 
The school district shall inform the party to whom a disclosure is made of the 
requirements set forth in this section, except for disclosures made pursuant to 
court orders or lawfully issued subpoenas, disclosure of directory information 
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under Section VII. of this policy, disclosures to a parent or student, or disclosures 
to parents of a dependent student.  In the event that the Family Policy Compliance 
Office determines that a state or local educational authority, a federal agency 
headed by an official listed in 34 C.F.R. § 99.31(a)(3), or an authorized 
representative of a state or local educational authority or a federal agency headed 
by an official listed in § 99.31(a)(3), or a third party outside of the school district 
improperly rediscloses personally identifiable information from education records 
or fails to provide notification required under this section of this policy, the school 
district may not allow that third party access to personally identifiable information 
from education records for at least five (5) years. 

 
XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 
 

A. Responsible Authority 
 

The responsible authority shall be responsible for the maintenance and security of 
student records. 

 
B. Record Security 

 
The principal of each school subject to the supervision and control of the 
responsible authority shall be the records manager of the school, and shall have 
the duty of maintaining and securing the privacy and/or confidentiality of student 
records. 

 
C. Plan for Securing Student Records 

 
The building principal shall submit to the responsible authority a written plan for 
securing students records by September 1 of each school year.  The written plan 
shall contain the following information: 

 
1. A description of records maintained; 

 
2. Titles and addresses of person(s) responsible for the security of student 

records; 
 

3. Location of student records, by category, in the buildings; 
 

4. Means of securing student records; and 
 

5. Procedures for access and disclosure. 
 

D. Review of Written Plan for Securing Student Records 
 

The responsible authority shall review the plans submitted pursuant to Paragraph 
C. of this section for compliance with the law, this policy and the various 
administrative policies of the school district.  The responsible authority shall then 
promulgate a chart incorporating the provisions of Paragraph C. which shall be 
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attached to and become a part of this policy. 
 

E. Record Keeping 
 

1. The principal shall, for each request for and each disclosure of personally 
identifiable information from the education records of a student, maintain 
a record with the education records of the student which indicates: 

 
a. the parties who have requested or received personally identifiable 

information from the education records of the student; 
 

b. the legitimate interests these parties had in requesting or obtaining 
the information; and 

 
c. the names of the state and local educational authorities and federal 

officials and agencies listed in Section VI.B.4. of this policy that 
may make further disclosures of personally identifiable 
information from the student’s education records without consent. 

 
2. In the event the school district discloses personally identifiable 

information from an education record of a student pursuant to Section 
XII.B. of this policy, the record of disclosure required under this section 
shall also include: 

 
a. the names of the additional parties to which the receiving party 

may disclose the information on behalf of the school district; 
 

b. the legitimate interests under Section VI. of this policy which each 
of the additional parties has in requesting or obtaining the 
information; and 

 
c. a copy of the record of further disclosures maintained by a state or 

local educational authority or federal official or agency listed in 
Section VI.B.4. of this policy in accordance with 34 C.F.R. § 99.32 
and to whom the school district disclosed information from an 
education record.  The school district shall request a copy of the 
record of further disclosures from a state or local educational 
authority or federal official or agency to whom education records 
were disclosed upon a request from a parent or eligible student to 
review the record of requests for disclosure. 

 
3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of 

a student or an eligible student, disclosures pursuant to the written consent 
of a parent of a student or an eligible student, requests by or disclosures to 
other school officials under Section VI.B.1. of this policy, to requests for 
disclosures of directory information under Section VII. of this policy, or to 
a party seeking or receiving the records as directed by a federal grand jury 
or other law enforcement subpoena and the issuing court or agency has 
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ordered that the existence or the contents of the subpoena or the 
information provided in response to the subpoena not be disclosed or as 
directed by an ex parte court order obtained by the United States Attorney 
General (or designee not lower than an Assistant Attorney General) 
concerning investigations or prosecutions of an offense listed in 18. U.S.C. 
§ 2332b(g)(5)(B) or an act of domestic or international terrorism. 

 
[Note:  While Section XIII.E.1. does not apply to requests for or 
disclosures of directory information under Section VII. of this policy, to 
the extent the school district chooses to limit the disclosure of directory 
information to specific parties, for specific purposes, or both, it is 
advisable that records be kept to identify the party to whom the 
disclosure was made and/or purpose for the disclosure.] 

 
4. The record of requests of disclosures may be inspected by: 

 
a. the parent of the student or the eligible student; 

 
b. the school official or his or her assistants who are responsible for 

the custody of the records; and 
 

c. the parties authorized by law to audit the record-keeping 
procedures of the school district. 

 
5. The school district shall record the following information when it 

discloses personally identifiable information from education records under 
the health or safety emergency exception: 

 
a. the articulable and significant threat to the health or safety of a 

student or other individual that formed the basis for the disclosure; 
and 

 
b. the parties to whom the school district disclosed the information. 

 
6. The record of requests and disclosures shall be maintained with the 

education records of the student as long as the school district maintains the 
student’s education records. 

 
XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 
 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who 
is Also a Dependent Student 

 
The school district shall permit the parent of a student, an eligible student, or the 
parent of an eligible student who is also a dependent student who is or has been in 
attendance in the school district to inspect or review the education records of the 
student, except those records which are made confidential by state or federal law 
or as otherwise provided in Section VIII. of this policy. 
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B. Response to Request for Access 

 
The school district shall respond to any request pursuant to Subdivision A. of this 
section immediately, if possible, or within ten (10) days of the date of the request, 
excluding Saturdays, Sundays, and legal holidays. 

 
C. Right to Inspect and Review 

 
The right to inspect and review education records under Subdivision A. of this 
section includes: 

 
1. The right to a response from the school district to reasonable requests for 

explanations and interpretations of records; and 
 

2. If circumstances effectively prevent the parent or eligible student from 
exercising the right to inspect and review the education records, the school 
district shall provide the parent or eligible student with a copy of the 
records requested or make other arrangements for the parent or eligible 
student to inspect and review the requested records. 

 
3. Nothing in this policy shall be construed as limiting the frequency of 

inspection of the education records of a student with a disability by the 
student’s parent or guardian or by the student upon the student reaching 
the age of majority. 

 
D. Form of Request 

 
Parents or eligible students shall submit to the school district a written request to 
inspect education records which identify as precisely as possible the record or 
records he or she wishes to inspect. 

 
E. Collection of Student Records 

 
If a student’s education records are maintained in more than one location, the 
responsible authority may collect copies of the records or the records themselves 
from the various locations so they may be inspected at one site.  However, if the 
parent or eligible student wishes to inspect these records where they are 
maintained, the school district shall attempt to accommodate those wishes.  The 
parent or eligible student shall be notified of the time and place where the records 
may be inspected. 

 
F. Records Containing Information on More Than One Student 

 
If the education records of a student contain information on more than one 
student, the parent or eligible student may inspect and review or be informed of 
only the specific information which pertains to that student. 
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G. Authority to Inspect or Review 
 

The school district may presume that either parent of the student has authority to 
inspect or review the education records of a student unless the school district has 
been provided with evidence that there is a legally binding instrument or a state 
law or court order governing such matters as marriage dissolution, separation, or 
custody which provides to the contrary. 

 
H. Fees for Copies of Records 

 
1. The school district shall charge a reasonable fee for providing photocopies 

or printed copies of records unless printing a copy is the only method to 
provide for the inspection of data.  In determining the amount of the 
reasonable fee, the school district shall consider the following: 

 
a. the cost of materials, including paper, used to provide the copies; 

 
b. the cost of the labor required to prepare the copies; 

 
c. any schedule of standard copying charges established by the school 

district in its normal course of operations; 
 

d. any special costs necessary to produce such copies from machine 
based record-keeping systems, including but not limited to 
computers and microfilm systems; and 

 
e. mailing costs. 

 
2. If 100 or fewer pages of black and white, letter or legal size paper copies 

are requested, actual costs shall not be used, and, instead, the charge shall 
be no more than 25 cents for each page copied. 

 
3. The cost of providing copies shall be borne by the parent or eligible 

student. 
 

4. The responsible authority, however, may not impose a fee for a copy of an 
education record made for a parent or eligible student if doing so would 
effectively prevent or, in the case of a student with a disability, impair the 
parent or eligible student from exercising their right to inspect or review 
the student’s education records. 

 
XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 
 

A. Request to Amend Education Records 
 

The parent of a student or an eligible student who believes that information 
contained in the education records of the student is inaccurate, misleading, or 
violates the privacy rights of the student may request that the school district 
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amend those records. 
 

1. The request shall be in writing, shall identify the item the requestor 
believes to be inaccurate, misleading, or in violation of the privacy or 
other rights of the student, shall state the reason for this belief, and shall 
specify the correction the requestor wishes the school district to make. The 
request shall be signed and dated by the requestor. 

 
2. The school district shall decide whether to amend the education records of 

the student in accordance with the request within thirty (30) days after 
receiving the request. 

 
3. If the school district decides to refuse to amend the education records of 

the student in accordance with the request, it shall inform the parent of the 
student or the eligible student of the refusal and advise the parent or 
eligible student of the right to a hearing under Subdivision B. of this 
section. 

 
B. Right to a Hearing 

 
If the school district refuses to amend the education records of a student, the 
school district, on request, shall provide an opportunity for a hearing in order to 
challenge the content of the student’s education records to ensure that information 
in the education records of the student is not inaccurate, misleading, or otherwise 
in violation of the privacy or other rights of the student.  A hearing shall be 
conducted in accordance with Subdivision C. of this section. 

 
1. If, as a result of the hearing, the school district decides that the 

information is inaccurate, misleading, or otherwise in violation of the 
privacy or other rights of the student, it shall amend the education records 
of the student accordingly and so inform the parent of the student or the 
eligible student in writing. 

 
2. If, as a result of the hearing, the school district decides that the 

information is not inaccurate, misleading, or otherwise in violation of the 
privacy or other rights of the student, it shall inform the parent or eligible 
student of the right to place a statement in the record commenting on the 
contested information in the record or stating why he or she disagrees with 
the decision of the school district, or both. 

 
3. Any statement placed in the education records of the student under 

Subdivision B. of this section shall: 
 

a. be maintained by the school district as part of the education 
records of the student so long as the record or contested portion 
thereof is maintained by the school district; and 

 
b. if the education records of the student or the contested portion 
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thereof is disclosed by the school district to any party, the 
explanation shall also be disclosed to that party. 

 
C. Conduct of Hearing 

 
1. The hearing shall be held within a reasonable period of time after the 

school district has received the request, and the parent of the student or the 
eligible student shall be given notice of the date, place, and time 
reasonably in advance of the hearing. 

 
2. The hearing may be conducted by any individual, including an official of 

the school district who does not have a direct interest in the outcome of the 
hearing.  The school board attorney shall be in attendance to present the 
school board’s position and advise the designated hearing officer on legal 
and evidentiary matters. 

 
3. The parent of the student or eligible student shall be afforded a full and 

fair opportunity for hearing to present evidence relative to the issues raised 
under Subdivisions A. and B. of this section and may be assisted or 
represented by individuals of his or her choice at his or her own expense, 
including an attorney. 

 
4. The school district shall make a decision in writing within a reasonable 

period of time after the conclusion of the hearing.  The decision shall be 
based solely on evidence presented at the hearing and shall include a 
summary of evidence and reasons for the decision. 

 
D. Appeal 

 
The final decision of the designated hearing officer may be appealed in 
accordance with the applicable provisions of Minn. Stat. Ch. 14 relating to 
contested cases. 

 
XVI. PROBLEMS ACCESSING DATA 
 

A. The data practices compliance official is the designated employee to whom 
persons may direct questions or concerns regarding problems in obtaining access 
to data or other data practices problems. 

 
B. Data practices compliance official means [designate title and actual name of 

individual]. 
 

C. Any request by an individual with a disability for reasonable modifications of the 
school district’s policies or procedures for purposes of accessing records shall be 
made to the data practices compliance official. 

 
XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 
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A. Where to File Complaints 
 

Complaints regarding alleged violations of rights accorded parents and eligible 
students by FERPA, and the rules promulgated thereunder, shall be submitted in 
writing to the Family Policy Compliance Office, U.S. Department of Education, 
400 Maryland Avenue S.W., Washington, D.C. 20202. 

 
B. Content of Complaint 

 
A complaint filed pursuant to this section must contain specific allegations of fact 
giving reasonable cause to believe that a violation of FERPA and the rules 
promulgated thereunder has occurred. 

 
XVIII. WAIVER 
 

A parent or eligible student may waive any of his or her rights provided herein pursuant 
to FERPA.  A waiver shall not be valid unless in writing and signed by the parent or 
eligible student.  The school district may not require such a waiver. 

 
XIX. ANNUAL NOTIFICATION OF RIGHTS 
 

A. Contents of Notice 
 

The school district shall give parents of students currently in attendance and 
eligible students currently in attendance annual notice by such means as are 
reasonably likely to inform the parents and eligible students of the following: 

 
1. That the parent or eligible student has a right to inspect and review the 

student’s education records and the procedure for inspecting and 
reviewing education records; 

 
2. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy or other 
rights and the procedure for requesting amendment of records; 

 
3. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education 
records, except to the extent that federal and state law and the regulations 
promulgated thereunder authorize disclosure without consent; 

 
4. That the parent or eligible student has a right to file a complaint with the 

U.S. Department of Education regarding an alleged failure by the school 
district to comply with the requirements of FERPA and the rules 
promulgated thereunder; 

 
5. The criteria for determining who constitutes a school official and what 

constitutes a legitimate educational interest for purposes of disclosing 
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education records to other school officials whom the school district has 
determined to have legitimate educational interests; and 

 
6. That the school district forwards education records on request to a school 

in which a student seeks or intends to enroll or is already enrolled as long 
as the disclosure is for purposes related to the student’s enrollment or 
transfer and that such records may include suspension and expulsion 
records pursuant to the federal Every Student Succeeds Act and, if 
applicable, a student’s history of violent behavior. 

 
B. Notification to Parents of Students Having a Primary Home Language Other Than 

English 
 

The school district shall provide for the need to effectively notify parents of 
students identified as having a primary or home language other than English. 

 
C. Notification to Parents or Eligible Students Who are Disabled 

 
The school district shall provide for the need to effectively notify parents or 
eligible students identified as disabled. 

 
XX. DESTRUCTION AND RETENTION OF RECORDS 
 

Destruction and retention of records by the school district shall be controlled by state and 
federal law. 

 
XXI. COPIES OF POLICY 
 

Copies of this policy may be obtained by parents and eligible students at the office of the 
superintendent. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 
Minn. Stat. § 120A.22 (Compulsory Instruction) 
Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer 
Records) 
Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 
Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace 
Officer Records of Children) 
Minn. Stat. § 363A.42 (Public Records; Accessibility) 
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 
10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; 
Compilation of Directory Information) 
18 U.S.C. § 2331 (Definitions) 
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18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 
20 U.S.C. § 6301 et seq. (Every Student Succeeds Act) 
20 U.S.C. § 7908 (Armed Forces Recruiting Information) 
26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 
34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 
34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 
Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 
309 (2002) 

 
Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside 
Agencies) 
MSBA/MASA Model Policy 520 (Student Surveys) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 906 (Community Notification of Predatory 
Offenders) 
MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School 
Records – Privacy – Access to Data) 
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PUBLIC NOTICE 
 
 Independent School District No. _____ gives notice to parents of students currently in 
attendance in the District, and eligible students currently in attendance in the District, of their 
rights regarding pupil records. 
 
 1. Parents and eligible students are hereby informed that they have the following 

rights: 
 

 a. That a parent or eligible student has a right to inspect and review the 
student’s education records within 45 days after the day the request for 
access is received by the school district.  A parent or eligible student 
should submit to the school district a written request to inspect education 
records which identify as precisely as possible the record or records he or 
she wishes to inspect.  The parent or eligible student will be notified of the 
time and place where the records may be inspected; 

 
 b. That the parent or eligible student has a right to seek amendment of the 

student’s education records to ensure that those records are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy rights.  A 
parent or eligible student may ask the school district to amend a record 
that they believe is inaccurate or misleading.  The request shall be in 
writing, identify the item the parent or eligible student believes to be 
inaccurate, misleading, or in violation of the privacy rights of the student, 
shall state the reason for this belief, and shall specify the correction the 
parent or eligible student wishes the school district to make.  The request 
shall be signed by the parent or eligible student.  If the school district 
decides not to amend the record as requested by the parent or eligible 
student, the school district will notify the parent or eligible student of the 
decision and advise him or her of the right to a hearing regarding the 
request for amendment.  Additional information regarding the hearing 
procedures will be provided to the parent or eligible student when notified 
of the right to a hearing; 

 
 c. That the parent or eligible student has a right to consent to disclosures of 

personally identifiable information contained in the student’s education 
records, except to the extent that federal and state law and the regulations 
promulgated thereunder authorize disclosures without consent; 

 
 d. That the school district may disclose education records to other school 

officials within the school district if the school district has determined they 
have legitimate educational interests.  For purposes of such disclosure, a 
“school official” is a person employed by the school district as an 
administrator, supervisor, instructor, or support staff member (including 
health or medical staff and law enforcement unit personnel) or other 
employee; a person serving on the school board; a person or company with 
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whom the school district has consulted to perform a specific task (such as 
an attorney, auditor, medical consultant, therapist, public information 
officer, or data practices compliance official); or a parent or student 
serving on an official committee, such as a disciplinary or grievance 
committee; or any individual assisting a school official in the performance 
of his or her tasks.  A school official has a “legitimate educational 
interest” if the individual needs to review an education record in order to 
fulfill his or her professional responsibility and includes, but is not limited 
to, an interest directly related to classroom instruction, teaching, student 
achievement and progress, discipline of a student, and student health and 
welfare and the ability to respond to a request for educational data; 

 
 e. That the school district forwards education records on request to a school 

or post-secondary educational institution in which a student seeks or 
intends to enroll, or is already enrolled, as long as the disclosure is for 
purposes related to the student’s enrollment, including information about 
disciplinary action taken as a result of any incident in which the student 
possessed or used a dangerous weapon, suspension and expulsion 
information pursuant to section 20 U.S.C. § 7917, part of the federal No 
Child Left Behind Every Student Succeeds Act [insert the following 
bracketed phrase if the school district has a policy regarding Staff 
Notification of Violent Behavior by Students] [and data regarding a 
student’s history of violent behavior,] and any disposition order which 
adjudicates the student as delinquent for committing an illegal act on 
school district property and certain other illegal acts; 

 
 f. That the parent or eligible student has a right to file a complaint with the 

U.S. Department of Education regarding an alleged failure by the school 
district to comply with the requirements of 20 U.S.C. § 1232g and the 
rules promulgated thereunder. The name and address of the office that 
administers the Family Education Rights and Privacy Act is: 

 
  Family Policy Compliance Office 

    U.S. Department of Education 
    400 Maryland Avenue S.W. 
    Washington, D.C.  20202 
 

[optional]  g. That the parent or eligible student has a right to obtain a copy of the 
school district’s policy regarding the protection and privacy of pupil 
records; and 

 
[optional]  h. That copies of the school district’s policy regarding the protection and 

privacy of school records are located at                                        [insert 
location]. 
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[optional] 2. Independent School District No. _____ has adopted a school board policy in order 
to comply with state and federal laws regarding education records.  The policy 
does the following: 

 
 a. It classifies records as public, private, or confidential. 

 
 b. It establishes procedures and regulations to permit parents or students to 

inspect and review a student’s education records.  These procedures 
include the method of determining fees for copies, a listing of the 
locations of these education records, and the identity of the individuals in 
charge of the records. 

 
 c. It establishes procedures and regulations to allow parents or students to 

request the amendment of a student’s education records to ensure that the 
records are not inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights. 

 
 d. It establishes procedures and regulations for access to and disclosure of 

education records. 
 

 e. It establishes procedures and regulations for safeguarding the privacy of 
education records and for obtaining prior written consent of the parent or 
student when required prior to disclosure. 

 
 3. Copies of the school board policy and accompanying procedures and regulations 

are available to parents and students upon written request to the Superintendent. 
 
 4. Pursuant to applicable law, Independent School District No. _____ gives notice to 

parents of students currently in attendance in the school district, and eligible 
students currently in attendance in the school district, of their rights regarding 
“directory information.” 

 
  “Directory information” includes the following information relating to a student:  

the student’s name; address; telephone number; electronic mail address; 
photograph; date and place of birth; major field of study; dates of attendance; 
grade level; enrollment status; participation in officially recognized activities and 
sports; weight and height of members of athletic teams; degrees, honors and 
awards received; the most recent educational agency or institution attended by the 
student; and other similar information.  “Directory information” also includes the 
name, address, and telephone number of the student’s parent(s).  “Directory 
information” does not include a student’s social security number or a student’s 
identification number (ID) if the ID may be used to access education records 
without use of one or more factors that authenticate the student’s identity such as 
a personal identification number, password, or other factor known or possessed 
only by the authorized user.  It also does not include identifying information on a 
student’s religion, race, color, social position, or nationality. 
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 [Note:  The definition of directory information is found on page 515-2 of the 

school district’s policy. This definition includes all of the types of information 
specifically referenced by state and federal law as directory information.  A 
school district may choose not to include some or all of the enumerated 
information as directory information.  A school district also may add to the list 
of directory information, as long as the added data is not information that 
generally would be deemed as an invasion of privacy or information that 
references the student’s religion, race, color, social position, or nationality.  A 
school district also may specify in this section that the disclosure of directory 
information will be limited to specific parties, for specific purposes, or both.  
The identity of those parties and/or purposes should be identified.  To the extent 
a school district adds these restrictions, it must then limit its directory 
information disclosures to those individuals and/or purposes specified in this 
public notice.  Procedures to address how these restrictions will be enforced by 
the school district are advised. Designation of directory information is an 
important policy decision for the local school board which must balance not 
only the privacy interests of the student against public disclosure but also the 
additional administrative requirements such restrictions on disclosures will 
place on the school district.] 

 
 a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC 

INFORMATION WHICH THE SCHOOL DISTRICT MAY 
DISCLOSE FROM THE EDUCATION RECORDS OF A STUDENT 
OR INFORMATION REGARDING A PARENT. 

 
 b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO 

DESIRE, ANY OR ALL OF THE LISTED INFORMATION WILL 
NOT BE DISCLOSED WITHOUT THE PARENT’S OR ELIGIBLE 
STUDENT’S PRIOR WRITTEN CONSENT EXCEPT TO SCHOOL 
OFFICIALS AS PROVIDED UNDER FEDERAL LAW. 

 
c. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY 

INFORMATION LISTED ABOVE “PRIVATE” (I.E., SUBJECT TO 
CONSENT PRIOR TO DISCLOSURE), THE PARENT OR 
ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO 
THE BUILDING PRINCIPAL WITHIN THIRTY (30) DAYS 
AFTER THE DATE OF THE LAST PUBLICATION OF THIS 
NOTICE.  THIS WRITTEN REQUEST MUST INCLUDE THE 
FOLLOWING INFORMATION: 

 
   (1) NAME OF STUDENT AND PARENT, AS APPROPRIATE; 
 
   (2) HOME ADDRESS; 
 
   (3) SCHOOL PRESENTLY ATTENDED BY STUDENT; 
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   (4) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF 

APPLICABLE; 
 
   (5) SPECIFIC CATEGORY OR CATEGORIES OF 

DIRECTORY INFORMATION WHICH IS NOT TO BE 
MADE PUBLIC WITHOUT THE PARENT’S OR ELIGIBLE 
STUDENT’S PRIOR WRITTEN CONSENT. 

 
 5. Pursuant to applicable law, Independent School District No. _____ hereby gives 

notice to parents of students and eligible students in grades 11 and 12 of their 
rights regarding release of information to military recruiting officers and post-
secondary educational institutions.  The school district must release the names, 
addresses, and home telephone numbers of students in grades 11 and 12 to 
military recruiting officers and post-secondary educational institutions within 
sixty (60) days after the date of the request.  Data released to military recruiting 
officers under this provision may be used only for the purpose of providing 
information to students about military service, state and federal veterans’ 
education benefits, and other career and educational opportunities provided by the 
military and cannot be further disseminated to any other person except personnel 
of the recruiting services of the armed forces. 

 
 SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO 
DESIRE, ANY OR ALL OF THE LISTED INFORMATION WILL NOT BE 
DISCLOSED TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY 
EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT. 
 
 IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT 
PRIOR CONSENT, THE PARENT OR ELIGIBLE STUDENT MUST MAKE A 
WRITTEN REQUEST TO THE RESPONSIBLE AUTHORITY, [DESIGNATE TITLE OF 
INDIVIDUAL, I.E., BUILDING PRINCIPAL], BY [INSERT DATE] EACH YEAR.  THIS 
WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION: 
 
  (1) NAME OF STUDENT AND PARENT, AS APPROPRIATE; 
 
  (2) HOME ADDRESS; 
 

(3) STUDENT’S GRADE LEVEL; 
 
  (4) SCHOOL PRESENTLY ATTENDED BY STUDENT; 
 
  (5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF 

APPLICABLE; 
 
  (6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION 

WHICH ARE NOT TO BE RELEASED TO MILITARY 
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RECRUITING OFFICERS AND POST-SECONDARY 
EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT; 

 
  (7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY 

INFORMATION WHICH ARE NOT TO BE RELEASED TO THE 
PUBLIC, INCLUDING MILITARY RECRUITING OFFICERS 
AND POST-SECONDARY EDUCATIONAL INSTITUTIONS. 

 
Notice: Refusal to release the above information to military recruiting officers and post-
secondary educational institutions alone does not affect the school district’s release of 
directory information to the public, including military recruiting officers and post-secondary 
educational institutions.  In order to make any directory information about a student private, 
the procedures contained in the Directory Information section of this notice also must be 
followed.  If you do not want your child’s or eligible student’s directory information released 
to military recruiting officers or post-secondary educational institutions, you also must notify 
the school district that you do not want this directory information released to any member of 
the public, including military recruiting officers and post-secondary educational institutions. 
 
 
     INDEPENDENT SCHOOL DISTRICT NO. _____ 
         , MINNESOTA 
 
Dated:           
     Chair 
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[Note:  The use of this form requesting information about specific activities or behavior is 
mandated by statute.  In addition, the school district is required to maintain such requests and 
a record of any release in the student’s file.] 
 
 

JUVENILE JUSTICE SYSTEM 
REQUEST FOR INFORMATION 

 
Family Educational Rights and Privacy Act 

Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b) 
 
DATE/TIME OF REQUEST:          
 
TO:              

(Superintendent of school district or chief administrative officer of school) 
 
FROM:             

(Requester’s name/agency) 
 
STUDENT:             
 
BASIS FOR REQUEST: 
 
  Juvenile delinquency investigation/prosecution 
 
  Child protection assessment/investigation 
 
  Investigation/filing of CHIPS or delinquency petition 
 
REASON FOR REQUEST:  (Requester must describe why information regarding existence of 
the data marked below is necessary to effectively serve the student) 
             
             
             
             
             
 
RESPONSE TO REQUEST: 
 
The school must indicate whether it has data on the student that document any activity or 
behavior marked by the requester. 
  
INFORMATION REQUESTED: (mark all that apply)   RESPONSE PROVIDED: (yes / no) 
 
Indicate whether you have data that document the student’s: 
 

70



515-41F 

  Use of a controlled substance, alcohol, or tobacco    
 
  Assaultive or threatening conduct as defined in    
  Minn. Stat. § 13.32, Subd. 8    
 
  Possession or use of weapons or look-alike weapons    
 
  Theft          
 
  Vandalism and damage to property      
 
 
CERTIFICATION:  The undersigned certifies that he or she is a member of the juvenile justice 
system.  The requested data are needed by the juvenile justice system so it may effectively serve, 
prior to adjudication, the student whose records are released.  The undersigned will not disclose 
the information received to any other party, except as provided under state law, without prior 
written consent as required by Code of Federal Regulations, title 34, section 99.38(b).  The 
undersigned further certifies that he or she understands that, by signing this request, he or she is 
subject to the penalties in Minn. Stat. § 13.09. 
 
 
 
              
        Signature/Title 
 
 
[Note:  A principal or chief administrative officer of a school who receives such a request to 
disclose information about a student to the juvenile justice system shall, to the extent permitted 
by federal law, notify the student’s parent or guardian by certified mail of the request to 
disclose information before disclosing the information.  If the student’s parent or guardian 
notifies the principal or chief administrative officer within ten (10) days of receiving the 
certified notice that the parent or guardian objects to the disclosure, the principal or chief 
administrative officer must not disclose the information.  The principal or chief administrative 
officer must inform the requesting member of the juvenile justice system of the objection.  If 
no objection from the parent or guardian is received within fourteen (14) days, the principal 
or chief administrative officer must respond to the data request.] 
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Independent School District 281 Policy 515 

Robbinsdale Area Schools 

 

 

Approved:   June 18, 2012 

 

515 PROTECTION AND PRIVACY OF STUDENT RECORDS 
 
 

I. PURPOSE 
 

The school district recognizes its responsibility in regard to the collection, maintenance, and 

dissemination of student records and the protection of the privacy rights of students as provided in 

federal law and state statutes. 

 

II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding the protection and privacy of parents and 

students are adopted by the school district, pursuant to the requirements of 20 U.S.C. § 1232g, et 

seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 99 and consistent with 

the requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and Minn. 

Rules Parts 1205.0100-1205.2000. 

 

III. DEFINITIONS 
 

A. Biometric Record 

 

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or 

more measurable biological or behavioral characteristics that can be used for authorized 

recognition of an individual (e.g., fingerprints, retina and iris patterns, voice prints, DNA 

sequence, facial characteristics, and handwriting). 

 

B. Dates of Attendance 

 

“Dates of attendance,” as referred to in “Directory Information,” means the period of time 

during which a student attends or attended a school or schools in the school district, 

including attendance in person or by paper correspondence, satellite, internet or other 

electronic communication technologies for students who are not in the classroom, and 

including the period during which a student is working under a work-study program.  The 

term does not include specific daily records of a student’s attendance at a school or 

schools in the school district. 

 

C. Directory Information 

 

“Directory information” means information contained in an education record of a student 

which would not generally be considered harmful or an invasion of privacy if disclosed.  

It includes, but is not limited to:  the student’s name, address, telephone number, school, 

dates of attendance (enrollment), grade level, participation in officially recognized 

activities and sports, weight and height of members of athletic teams, photograph / video 

image, birth date / age, degrees, honors and awards received.  Directory information does 
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not include a student’s social security number or a student’s identification number (“ID”) 

if the ID may be used to access education records without use of one or more factors that 

authenticate the student’s identity such as a personal identification number, password, or 

other factor known or possessed only by the authorized user.  It also does not include 

personally identifiable data which references religion, race, color, social position, or 

nationality.  Data collected from nonpublic school students, other than those who receive 

shared time educational services, shall not be designated as directory information unless 

written consent is given by the student’s parent or guardian. 

 

D. Education Records 

 

1. What constitutes “education records.”  Education records means those records 

which: (1) are directly related to a student; and (2) are maintained by the school 

district or by a party acting for the school district. 

 

2. What does not constitute an education record.  The term, “education records,” 

does not include: 

 

a. Records of instructional personnel which: 

 

(1) are in the sole possession of the maker of the record; and 

(2) are not accessible or revealed to any other individual except a 

substitute teacher; and 

(3) are destroyed at the end of the school year. 

 

b. Records of a law enforcement unit of the school district, provided 

education records maintained by the school district are not disclosed to the 

unit, and the law enforcement records are: 

 

(1) maintained separately from education records; 

(2) maintained solely for law enforcement purposes; and 

(3) disclosed only to law enforcement officials of the same 

jurisdiction. 

 

c. Records relating to an individual, including a student, who is employed by 

the school district which: 

 

(1) are made and maintained in the normal course of business; 

(2) relate exclusively to the individual in that individual’s capacity as 

an employee; and 

(3) are not available for use for any other purpose. 

 

However, these provisions shall not apply to records relating to an 

individual in attendance at the school district who is employed as a result 

of his or her status as a student. 
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d. Records relating to an eligible student, or a student attending an institution 

of post-secondary education, which are: 

 

(1) made or maintained by a physician, psychiatrist, psychologist, or 

other recognized professional or paraprofessional acting in his or 

her professional or paraprofessional capacity or assisting in that 

capacity; 

 

(2) made, maintained, or used only in connection with the provision of 

treatment to the student; and 

 

(3) disclosed only to individuals providing the treatment; provided 

that the records can be personally reviewed by a physician or other 

appropriate professional of the student’s choice.  For the purpose 

of this definition, “treatment” does not include remedial 

educational activities or activities that are a part of the program of 

instruction within the school district. 

 

e. Records that only contain information about an individual after he or she is 

no longer a student at the school district and that are not directly related to 

the individual’s attendance as a student. 

 

E. Eligible Student 

 

“Eligible student” means a student who has attained eighteen (18) years of age or is 

attending an institution of post-secondary education. 

 

F. Juvenile Justice System 

“Juvenile justice system” includes criminal justice agencies and the judiciary when 

involved in juvenile justice activities. 

 

G. Legitimate Educational Interest 

 

“Legitimate educational interest” includes interest directly related to classroom 

instruction, teaching, student achievement and progress, discipline of a student, student 

health and welfare, and the ability to respond to a request for education data.  It includes a 

person’s need to know in order to: 

 

1. Perform an administrative task required in the school or employee’s contract or 

position description approved by the school board; 

 

2. Perform a supervisory or instructional task directly related to the student’s 

education; or 

 

3. Perform a service or benefit for the student or the student’s family such as health 

care, counseling, student job placement, or student financial aid. 

 

4. Perform a task directly related to responding to a request for data. 
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H. Parent 

 

“Parent” means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent of the student in the absence of a parent or guardian.  The 

school district may presume the parent has the authority to exercise the rights provided 

herein, unless it has been provided with evidence that there is a state law or court order 

governing such matters as marriage dissolution, separation or child custody, or a legally 

binding instrument which provides to the contrary. 

 

I. Personally Identifiable 

 

“Personally identifiable” means that the data or information includes, but is not limited to:  

(a) a student’s name; (b) the name of the student’s parent or other family member; (c) the 

address of the student or student’s family; (d) a personal identifier such as the student’s 

social security number or student number or biometric record; (e) other direct identifiers, 

such as the student’s date of birth, place of birth, and mother’s maiden name; (f) other 

information that, alone or in combination, is linked or linkable to a specific student that 

would allow a reasonable person in the school community, who does not have personal 

knowledge of the relevant circumstances, to identify the student with reasonable certainty; 

or (g) information requested by a person who the school district reasonably believes 

knows the identity of the student to whom the education record relates. 

 

J. Record 

 

“Record” means any information or data recorded in any way including, but not limited 

to, handwriting, print, computer media, video or audio tape, film, microfilm, and 

microfiche. 

 

K. Responsible Authority 

 

“Responsible authority” means Executive Director of Technology or designee. 

 

L. Student 

 

“Student” includes any individual who is or has been in attendance, enrolled, or registered 

at the school district and regarding whom the school district maintains education records.  

Student also includes applicants for enrollment or registration at the school district and 

individuals who receive shared time educational services from the school district. 

 

M. School Official 

 

“School official” includes:  (a) a person duly elected to the school board; (b) a person 

employed by the school board in an administrative, supervisory, instructional, or other 

professional position; (c) a person employed by the school board as a temporary substitute 

in a professional position for the period of his or her performance as a substitute; and (d) a 

person employed by, or under contract to, the school board to perform a special task such 

as a secretary, a clerk, a public information officer or data practices compliance official, 

police liaison officer, an attorney, or an auditor for the period of his or her performance as 

an employee or contractor. 
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N. Summary Data 

 

“Summary data” means statistical records and reports derived from data on individuals but 

in which individuals are not identified and from which neither their identities nor any 

other characteristic that could uniquely identify the individual is ascertainable. 

 

O. Other Terms and Phrases 

 

All other terms and phrases shall be defined in accordance with applicable state and 

federal law or ordinary customary usage. 

 

IV. GENERAL CLASSIFICATION 
 

State law provides that all data collected, created, received, or maintained by a school district are 

public unless classified by state or federal law as not public or private or confidential.  State law 

classifies all data on individuals maintained by a school district which relates to a student as 

private data on individuals.  This data may not be disclosed to parties other than the parent or 

eligible student without consent, except pursuant to a valid court order, certain state statutes 

authorizing access, and the provisions of FERPA and the regulations promulgated thereunder. 

 

V. STATEMENT OF RIGHTS 
 

A. Rights of Parents and Eligible Students 

 

Parents and eligible students have the following rights under this policy: 

 

1. The right to inspect and review the student’s education records; 

 

2. The right to request the amendment of the student’s education records to ensure 

that they are not inaccurate, misleading, or otherwise in violation of the student’s 

privacy or other rights; 

 

3. The right to consent to disclosures of personally identifiable information contained 

in the student’s education records, except to the extent that such consent is not 

required for disclosure pursuant to this policy, state or federal law, or the 

regulations promulgated thereunder; 

 

4. The right to refuse release of names, addresses, and home telephone numbers of 

students in grades 11 and 12 to military recruiting officers and post-secondary 

educational institutions; 

 

5. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the school district to comply with the federal law and the 

regulations promulgated thereunder; 

 

6. The right to be informed about rights under the federal law; and 

 

7. The right to obtain a copy of this policy at the location set forth in Section XXI. of 

this policy. 
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B. Eligible Students 

 

All rights and protections given parents under this policy transfer to the student when he 

or she reaches eighteen (18) years of age or enrolls in an institution of post-secondary 

education.  The student then becomes an “eligible student.” However, the parents of an 

eligible student who is also a “dependent student” are entitled to gain access to the 

education records of such student without first obtaining the consent of the student.  In 

addition, parents of an eligible student may be given access to education records in 

connection with a health or safety emergency if the disclosure meets the conditions of any 

provision set forth in 34 C.F.R. § 99.31(a). 

 

VI. DISCLOSURE OF EDUCATION RECORDS 
 

A. Consent Required for Disclosure 

 

1. The school district shall obtain a signed and dated written informed consent of the 

parent of a student or the eligible student before disclosing personally identifiable 

information from the education records of the student, except as provided herein. 

 

2. The written consent required by this subdivision must be signed and dated by the 

parent of the student or the eligible student giving the consent and shall include: 

 

a. a specification of the records to be disclosed; 

 

b. the purpose or purposes of the disclosure; 

 

c. the party or class of parties to whom the disclosure may be made; 

 

d. the consequences of giving informed consent; and 

 

e. if appropriate, a termination date for the consent. 

 

3. When a disclosure is made under this subdivision: 

 

a. if the parent or eligible student so requests, the school district shall provide 

him or her with a copy of the records disclosed; and 

 

b. if the parent of a student who is not an eligible student so requests, the 

school district shall provide the student with a copy of the records 

disclosed. 

 

4. A signed and dated written consent may include a record and signature in 

electronic form that: 

 

a. identifies and authenticates a particular person as the source of the 

electronic consent; and 

 

b. indicates such person’s approval of the information contained in the 

electronic consent. 
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5. If the responsible authority seeks an individual’s informed consent to the release 

of private data to an insurer or the authorized representative of an insurer, 

informed consent shall not be deemed to have been given unless the statement is: 

 

a. in plain language; 

b. dated; 

c. specific in designating the particular persons or agencies the data subject is 

authorizing to disclose information about the data subject; 

d. specific as to the nature of the information the subject is authorizing to be 

disclosed; 

e. specific as to the persons or agencies to whom the subject is authorizing 

information to be disclosed; 

f. specific as to the purpose or purposes for which the information may be 

used by any of the parties named in Clause e. above, both at the time of the 

disclosure and at any time in the future; and 

g. specific as to its expiration date which should be within a reasonable time, 

not to exceed one year except in the case of authorizations given in 

connection with applications for: (i) life insurance or noncancellable or 

guaranteed renewable health insurance and identified as such, two years 

after the date of the policy, or (ii) medical assistance under Minn. Stat. Ch. 

256B or Minnesota Care under Minn. Stat. Ch. 256L, which shall be 

ongoing during all terms of eligibility, for individualized education 

program health-related services provided by a school district that are 

subject to third party reimbursement. 

 

6. Eligible Student Consent 

 

Whenever a student has attained eighteen (18) years of age or is attending an 

institution of post-secondary education, the rights accorded to and the consent 

required of the parent of the student shall thereafter only be accorded to and 

required of the eligible student, except as provided in Section V. of this policy. 

 

B. Prior Consent for Disclosure Not Required 

 

The school district may disclose personally identifiable information from the education 

records of a student without the written consent of the parent of the student or the eligible 

student unless otherwise provided herein, if the disclosure is: 

 

1. To other school officials, including teachers, within the school district whom the 

school district determines have a legitimate educational interest in such records; 

 

2. To a contractor, consultant, volunteer, or other party to whom the school district 

has outsourced institutional services or functions provided that the outside party: 

 

a. performs an institutional service or function for which the school district 

would otherwise use employees; 
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b. is under the direct control of the school district with respect to the use and 

maintenance of education records; and 

 

c. will not disclose the information to any other party without the prior 

consent of the parent or eligible student and uses the information only for 

the purposes for which the disclosure was made. 

 

3. To officials of other schools, school districts, or post-secondary educational 

institutions in which the student seeks or intends to enroll, or is already enrolled, 

as long as the disclosure is for purposes related to the student’s enrollment or 

transfer.  The records shall include information about disciplinary action taken as 

a result of any incident in which the student possessed or used a dangerous 

weapon, and with proper annual notice (see Section XIX.), suspension and 

expulsion information and, if applicable, data regarding a student’s history of 

violent behavior.  The records also shall include a copy of any probable cause 

notice or any disposition or court order under Minn. Stat. § 260B.171, unless the 

data are required to be destroyed under Minn. Stat. § 120A.22, Subd. 7(c) or § 

121A.75. On request, the school district will provide the parent or eligible student 

with a copy of the education records which have been transferred and provide an 

opportunity for a hearing to challenge the content of those records in accordance 

with Section XV. of this policy; 

 

4. To authorized representatives of the Comptroller General of the United States, the 

Attorney General of the United States, the Secretary of the U.S. Department of 

Education,  or the Commissioner of the State Department of Education or his or 

her representative, subject to the conditions relative to such disclosure provided 

under federal law; 

 

5. In connection with financial aid for which a student has applied or has received, if 

the information is necessary for such purposes as to: 

 

a. determine eligibility for the aid; 

 

b. determine the amount of the aid; 

 

c. determine conditions for the aid; or 

 

d. enforce the terms and conditions of the aid. 

 

“Financial aid” for purposes of this provision means a payment of funds provided 

to an individual or a payment in kind of tangible or intangible property to the 

individual that is conditioned on the individual’s attendance at an educational 

agency or institution; 

 

6. To state and local officials or authorities to whom such information is specifically 

allowed to be reported or disclosed pursuant to state statute adopted: 

 

a. before November 19, 1974, if the allowed reporting or disclosure concerns 

the juvenile justice system and such system’s ability to effectively serve 

the student whose records are released; or 
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b. after November 19, 1974, if the reporting or disclosure allowed by state 

statute concerns the juvenile justice system and the system’s ability to 

effectively serve, prior to adjudication, the student whose records are 

released, provided the officials and authorities to whom the records are 

disclosed certify in writing to the school district that the data will not be 

disclosed to any other party, except as provided by state law, without the 

prior written consent of the parent of the student.  At a minimum, the 

school district shall disclose the following information to the juvenile 

justice system under this paragraph:  a student’s full name, home address, 

telephone number, and date of birth; a student’s school schedule, 

attendance record, and photographs, if any; and parents’ names, home 

addresses, and telephone numbers. 

 

7. To organizations conducting studies for or on behalf of educational agencies or 

institutions for the purpose of developing, validating, or administering predictive 

tests, administering student aid programs, or improving instruction; provided that 

the studies are conducted in a manner which does not permit the personal 

identification of parents or students by individuals other than representatives of 

the organization, the information is destroyed when no longer needed for the 

purposes for which the study was conducted, and the school district enters into a 

written agreement with the organization that:  (a) specifies the purpose, scope, and 

duration of the study or studies and the information to be disclosed; (b) requires 

the organization to use personally identifiable information from education records 

only to meet the purpose or purposes of the study as stated in the written 

agreement; (c) requires the organization to conduct the study in a manner that does 

not permit personal identification of parents and students by anyone other than 

representatives of the organization with legitimate interests; and (d) requires the 

organization to destroy or return to the school district all personally identifiable 

information when information is no longer needed for the purposes for which the 

study was conducted and specifies the time period in which the information must 

be returned or destroyed.  For purposes of this provision, the term, 

“organizations,” includes, but is not limited to, federal, state, and local agencies 

and independent organizations.  In the event the Department of Education 

determines that a third party outside of the school district to whom information is 

disclosed violates this provision, the school district may not allow that third party 

access to personally identifiable information from education records for at least 

five (5) years; 

 

8. To accrediting organizations in order to carry out their accrediting functions; 

 

9. To parents of a student eighteen (18) years of age or older if the student is a 

dependent of the parents for income tax purposes; 

 

10. To comply with a judicial order or lawfully issued subpoena, provided, however, 

that the school district makes a reasonable effort to notify the parent or eligible 

student of the order or subpoena in advance of compliance therewith so that the 

parent or eligible student may seek protective action, unless the disclosure is in 

compliance with a federal grand jury subpoena, or any other subpoena issued for 

law enforcement purposes, and the court or other issuing agency has ordered that 
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the existence or the contents of the subpoena or the information furnished in 

response to the subpoena not be disclosed, or the disclosure is in compliance with 

an ex parte court order obtained by the United States Attorney General (or 

designee not lower than an Assistant Attorney General) concerning investigations 

or prosecutions of an offense listed in 18 U.S.C. § 2332b(g)(5)(B) or an act of 

domestic or international terrorism as defined in 18 U.S.C. § 2331.  If the school 

district initiates legal action against a parent or student, it may disclose to the 

court, without a court order or subpoena, the education records of the student that 

are relevant for the school district to proceed with the legal action as plaintiff.  

Also, if a parent or eligible student initiates a legal action against the school 

district, the school district may disclose to the court, without a court order or 

subpoena, the student’s education records that are relevant for the school district 

to defend itself; 

 

11. To appropriate parties, including parents of an eligible student, in connection with 

an emergency if knowledge of the information is necessary to protect the health, 

including the mental health, or safety of the student or other individuals.  The 

decision is to be based upon information available at the time the threat occurs that 

indicates that there is an articulable and significant threat to the health or safety of 

a student or other individuals. In making a determination whether to disclose 

information under this section, the school district may take into account the 

totality of the circumstances pertaining to a threat and may disclose information 

from education records to any person whose knowledge of the information is 

necessary to protect the health or safety of the student or other students.  A record 

of this disclosure must be maintained pursuant to Section XIII.E. of this policy.  In 

addition, an educational agency or institution may include in the education records 

of a student appropriate information concerning disciplinary action taken against 

the student for conduct that posed a significant risk to the safety or well-being of 

that student, other students, or other members of the school community.  This 

information may be disclosed to teachers and school officials within the school 

district and/or teachers and school officials in other schools who have legitimate 

educational interests in the behavior of the student; 

 

12. To the juvenile justice system if information about the behavior of a student who 

poses a risk of harm is reasonably necessary to protect the health or safety of the 

student or other individuals; 

 

13. Information the school district has designated as “directory information” pursuant 

to Section VII. of this policy; 

 

14. To military recruiting officers and post-secondary educational institutions 

pursuant to Section XI. of this policy; 

 

15. To the parent of a student who is not an eligible student or to the student himself 

or herself; 

 

16. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiologic investigations which the 

commissioner of health determines are necessary to prevent disease or disability to 
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individuals in the public educational agency or institution in which the 

investigation is being conducted; 

 

17. To volunteers who are determined to have a legitimate educational interest in the 

data and who are conducting activities and events sponsored by or endorsed by the 

educational agency or institution for students or former students; 

 

18. To the juvenile justice system, on written request that certifies that the information 

will not be disclosed to any other person except as authorized by law without the 

written consent of the parent of the student: 

 

a. the following information about a student must be disclosed:  a student’s 

full name, home address, telephone number, date of birth; a student’s 

school schedule, daily attendance record, and photographs, if any; and any 

parents’ names, home addresses, and telephone numbers; 

 

b. the existence of the following information about a student, not the actual 

data or other information contained in the student’s education record, may 

be disclosed provided that a request for access must be submitted on the 

statutory form and it must contain an explanation of why access to the 

information is necessary to serve the student:  (1) use of a controlled 

substance, alcohol, or tobacco; (2) assaultive or threatening conduct that 

could result in dismissal from school under the Pupil Fair Dismissal Act; 

(3) possession or use of weapons or look-alike weapons; (4) theft; or (5) 

vandalism or other damage to property.  Prior to releasing this 

information, the principal or chief administrative officer of a school who 

receives such a request must, to the extent permitted by federal law, notify 

the student’s parent or guardian by certified mail of the request to disclose 

information.  If the student’s parent or guardian notifies the school official 

of an objection to the disclosure within ten (10) days of receiving certified 

notice, the school official must not disclose the information and instead 

must inform the requesting member of the juvenile justice system of the 

objection.  If no objection from the parent or guardian is received within 

fourteen (14) days, the school official must respond to the request for 

information. 

 

The written requests of the juvenile justice system member(s), as well as a record 

of any release, must be maintained in the student’s file; 

 

19. To the principal where the student attends and to any counselor directly 

supervising or reporting on the behavior or progress of the student if it is 

information from a disposition order received by a superintendent under Minn. 

Stat. § 260B.171, Subd. 3. The principal must notify the counselor immediately 

and must place the disposition order in the student’s permanent education record.  

The principal also must notify immediately any teacher or administrator who 

directly supervises or reports on the behavior or progress of the student whom the 

principal believes needs the information to work with the student in an appropriate 

manner, to avoid being needlessly vulnerable, or to protect other persons from 

needless vulnerability. The principal may also notify other school district 

employees, substitutes, and volunteers who are in direct contact with the student if 
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the principal determines that these individuals need the information to work with 

the student in an appropriate manner, to avoid being needlessly vulnerable, or to 

protect other persons from needless vulnerability. Such notices from the principal 

must identify the student, outline the offense, and describe any conditions of 

probation about which the school must provide information if this information is 

provided in the disposition order.  Disposition order information received is 

private educational data received for the limited purpose of serving the educational 

needs of the student and protecting students and staff.  The information may not 

be further disseminated by the counselor, teacher, administrator, staff member, 

substitute, or volunteer except as necessary to serve the student, to protect students 

and staff, or as otherwise required by law, and only to the student or the student’s 

parent or guardian; 

 

20. To the principal where the student attends if it is information from a peace 

officer’s record of children received by a superintendent under Minn. Stat. § 

260B.171, Subd. 5.  The principal must place the information in the student’s 

education record.  The principal also must notify immediately any teacher, 

counselor, or administrator directly supervising the student whom the principal 

believes needs the information to work with the student in an appropriate manner, 

to avoid being needlessly vulnerable, or to protect other persons from needless 

vulnerability.  The principal may also notify other district employees, substitutes, 

and volunteers who are in direct contact with the student if the principal 

determines that these individuals need the information to work with the student in 

an appropriate manner, to avoid being needlessly vulnerable, or to protect other 

persons from needless vulnerability.  Such notices from the principal must identify 

the student and describe the alleged offense if this information is provided in the 

peace officer’s notice.  Peace officer’s record information received is private 

educational data received for the limited purpose of serving the educational needs 

of the student and protecting students and staff.  The information must not be 

further disseminated by the counselor, teacher administrator, staff member, 

substitute, or volunteer except to communicate with the student or the student’s 

parent or guardian as necessary to serve the student, to protect students and staff, 

or as otherwise required by law. 

 

The principal must delete the peace officer’s record from the student’s education 

record, destroy the data, and make reasonable efforts to notify any teacher, 

counselor, staff member, administrator, substitute, or volunteer who received 

information from the peace officer’s record if the county attorney determines not 

to proceed with a petition or directs the student into a diversion or mediation 

program or if a juvenile court makes a decision on a petition and the county 

attorney or juvenile court notifies the superintendent of such action; or 

 

21. To the Secretary of Agriculture, or authorized representative from the Food and 

Nutrition Service or contractors acting on behalf of the Food and Nutrition 

Service, for the purposes of conducting program monitoring, evaluations, and 

performance measurements of state and local educational and other agencies and 

institutions receiving funding or providing benefits of one or more programs 

authorized under the National School Lunch Act or the Child Nutrition Act of 

1966 for which the results will be reported in an aggregate form that does not 

identify any individual, on the conditions that: (a) any data collected shall be 

83



515-13 

 

protected in a manner that will not permit the personal identification of students 

and their parents by other than the authorized representatives of the Secretary; and 

(b) any personally identifiable data shall be destroyed when the data are no longer 

needed for program monitoring, evaluations, and performance measurements. 

 

C. Nonpublic School Students 

 

The school district may disclose personally identifiable information from the education 

records of a nonpublic school student, other than a student who receives shared time 

educational services, without the written consent of the parent of the student or the eligible 

student unless otherwise provided herein, if the disclosure is: 

 

1. Pursuant to a valid court order; 

 

2. Pursuant to a statute specifically authorizing access to the private data; or 

 

3. To appropriate health authorities to the extent necessary to administer 

immunization programs and for bona fide epidemiological investigations which 

the commissioner of health determines are necessary to prevent disease or 

disability to individuals in the public educational agency or institution in which 

the investigation is being conducted. 

 

VII. RELEASE OF DIRECTORY INFORMATION 
 

A. Classification 

 

Directory information is public except as provided herein. 

 

B. Former Students 

 

Unless a former student validly opted out of the release of directory information while the 

student was in attendance and has not rescinded the opt out request at any time, the school 

district may disclose directory information from the education records generated by it 

regarding the former student without meeting the requirements of Paragraph C. of this 

section.  In addition, under an explicit exclusion from the definition of an “education 

record,” the school district may release records that only contain information about an 

individual obtained after he or she is no longer a student at the school district and that are 

not directly related to the individual’s attendance as a student (e.g., a student’s activities as 

an alumnus of the school district). 

 

C. Present Students and Parents 

 

The school district may disclose directory information from the education records of a 

student and information regarding parents without prior written consent of the parent of 

the student or eligible student, except as provided herein.  Prior to such disclosure the 

school district shall: 

 

1. Annually give public notice by any means that are reasonably likely to inform the 

parents and eligible students of: 
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a. the types of personally identifiable information regarding students and/or 

parents that the school district has designated as directory information; 

 

b. the parent’s or eligible student’s right to refuse to let the school district 

designate any or all of those types of information about the student and/or 

the parent as directory information; and 

 

c. the period of time in which a parent or eligible student has to notify the 

school district in writing that he or she does not want any or all of those 

types of information about the student and/or the parent designated as 

directory information. 

 

2. Allow a reasonable period of time after such notice has been given for a parent or 

eligible student to inform the school district in writing that any or all of the 

information so designated should not be disclosed without the parent’s or eligible 

student’s prior written consent, except as provided in Section VI. of this policy. 

 

3. A parent or eligible student may not opt out of the directory information 

disclosures to prevent the school district from disclosing or requiring the student 

to disclose the student’s name, identifier, or school district e-mail address in a 

class in which the student is enrolled. 

 

4. The school district shall not disclose or confirm directory information without 

meeting the written consent requirements contained in Section VI.A. of this policy 

if a student’s social security number or other non-directory information is used 

alone or in combination with other data elements to identify or help identify the 

student or the student’s records. 

 

D. Procedure for Obtaining Nondisclosure of Directory Information 

 

The parent’s or eligible student’s written notice shall be directed to the school principal or 

the district student records department and shall include the following: 

 

1. Name of the student and/or parent, as appropriate; 

 

2. Home address; 

 

3. School presently attended by student; 

 

4. Parent’s legal relationship to student, if applicable; and 

 

5. Specific categories of directory information to be made not public without the 

parent’s or eligible student’s prior written consent, which shall only be applicable 

for that school year. 

 

E. Duration 

 

The designation of any information as directory information about a student or parents 

will remain in effect for the remainder of the school year unless the parent or eligible 

student provides the written notifications provided herein. 
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VIII. DISCLOSURE OF PRIVATE RECORDS 
 

A. Private Records 

 

For the purposes herein, education records are records which are classified as private data 

on individuals by state law and which are accessible only to the student who is the subject 

of the data and the student’s parent if the student is not an eligible student. The school 

district may not disclose private records or their contents except as summary data, or 

except as provided in Section VI. of this policy, without the prior written consent of the 

parent or the eligible student.  The school district will use reasonable methods to identify 

and authenticate the identity of parents, students, school officials, and any other party to 

whom personally identifiable information from education records is disclosed. 

 

B. Private Records Not Accessible to Parent 

 

In certain cases state law intends, and clearly provides, that certain information contained 

in the education records of the school district pertaining to a student be accessible to the 

student alone, and to the parent only under special circumstances, if at all. 

 

1. The responsible authority may deny access to private data by a parent when a 

minor student who is the subject of that data requests that the responsible authority 

deny such access. The minor student’s request must be submitted in writing 

setting forth the reasons for denying access to the parent and must be signed by 

the minor.  Upon receipt of such request the responsible authority shall determine 

if honoring the request to deny the parent access would be in the best interest of 

the minor data subject.  In making this determination the responsible authority 

shall consider the following factors: 

 

a. whether the minor is of sufficient age and maturity to be able to explain 

the reasons for and understand the consequences of the request to deny 

access; 

b. whether the personal situation of the minor is such that denying parental 

access may protect the minor data subject from physical or emotional 

harm; 

c. whether there are grounds for believing that the minor data subject’s 

reasons for precluding parental access are reasonably accurate; 

d. whether the data in question is of such a nature that disclosure of it to the 

parent may lead to physical or emotional harm to the minor data subject; 

and 

e. whether the data concerns medical, dental or other health services 

provided pursuant to Minn. Stat. §§ 144.341-144.347, in which case the 

data may be released only if the failure to inform the parent would 

seriously jeopardize the health of the minor. 

 

C. Private Records Not Accessible to Student 

 

Students shall not be entitled to access to private data concerning financial records and 

statements of the student’s parent or any information contained therein. 

86



515-16 

 

IX. DISCLOSURE OF CONFIDENTIAL RECORDS 
 

A. Confidential Records 

 

Confidential records are those records and data contained therein which are made not 

public by state or federal law, and which are inaccessible to the student and the student’s 

parents or to an eligible student. 

 

B. Reports Under the Maltreatment of Minors Reporting Act 

 

Pursuant to Minn. Stat. § 626.556, reports pertaining to a neglected and/or physically 

and/or sexually abused child shall be accessible only to the appropriate welfare and law 

enforcement agencies.  In respect to other parties, such data shall be confidential and will 

not be made available to the parent or the subject individual by the school district.  The 

subject individual, however, may obtain a copy of the report from either the local welfare 

agency, county sheriff, or the local police department subject to the provisions of Minn. 

Stat. § 626.556, Subd. 11. 

 

C. Investigative Data 

 

Data collected by the school district as part of an active investigation undertaken for the 

purpose of the commencement or defense of pending civil legal action, or which are 

retained in anticipation of a pending civil legal action are classified as protected nonpublic 

data in the case of data not on individuals, and confidential data in the case of data on 

individuals. 

 

1. The school district may make any data classified as protected non-public or 

confidential pursuant to this subdivision accessible to any person, agency, or the 

public if the school district determines that such access will aid the law 

enforcement process, promote public health or safety, or dispel widespread rumor 

or unrest. 

 

2. A complainant has access to a statement he or she provided to the school district. 

 

3. Parents or eligible students may have access to investigative data of which the 

student is the subject, but only to the extent the data is not inextricably intertwined 

with data about other school district students, school district employees, and/or 

attorney data as defined in Minn. Stat. § 13.393. 

 

4. Once a civil investigation becomes inactive, civil investigative data becomes 

public unless the release of the data would jeopardize another pending civil legal 

action, except for those portions of such data that are classified as not public data 

under state or federal law.  Any civil investigative data presented as evidence in 

court or made part of a court record shall be public.  For purposes of this 

provision, a civil investigation becomes inactive upon the occurrence of any of the 

following events: 

 

a. a decision by the school district, or by the chief attorney for the school 

district, not to pursue the civil legal action.  However, such investigation 
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may subsequently become active if the school district or its attorney 

decides to renew the civil legal action; 

 

b. the expiration of the time to file a complaint under the statute of 

limitations or agreement applicable to the civil legal action; or 

 

c. the exhaustion or expiration of rights of appeal by either party to the civil 

legal action. 

 

5. A “pending civil legal action” for purposes of this subdivision is defined as 

including, but not limited to, judicial, administrative, or arbitration proceedings. 

 

D. Chemical Abuse Records 

 

To the extent the school district maintains records of the identity, diagnosis, prognosis, or 

treatment of any student which are maintained in connection with the performance of any 

drug abuse prevention function conducted, regulated, or directly or indirectly assisted by 

any department or agency of the United States, such records are classified as confidential 

and shall be disclosed only for the purposes and under the circumstances expressly 

authorized by law. 

 

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION 

HEARING 
 

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s 

parent or guardian or representative shall be given access to all school district records pertaining 

to the student, including any tests or reports upon which the action proposed by the school district 

may be based, pursuant to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. § 121A.40, et seq. 

 

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST-

SECONDARY EDUCATIONAL INSTITUTIONS 
 

A. The school district will release the names, addresses, and home telephone numbers of 

students in grades 11 and 12 to military recruiting officers and post-secondary educational 

institutions within sixty (60) days after the date of the request unless a parent or eligible 

student has refused in writing to release this data pursuant to Paragraph C. below. 

 

B. Data released to military recruiting officers under this provision: 

 

1. may be used only for the purpose of providing information to students about 

military service, state and federal veterans’ education benefits, and other career 

and educational opportunities provided by the military; and 

 

2. cannot be further disseminated to any other person except personnel of the 

recruiting services of the armed forces. 

 

C. A parent or eligible student has the right to refuse the release of the name, address, or 

home telephone number to military recruiting officers and post-secondary educational 

institutions.  To refuse the release of the above information to military recruiting officers 

and post-secondary educational institutions, a parent or eligible student must notify the the 

88



515-18 

 

school office or the district student records department in writing by September 30 each 

year.  The written request must include the following information: 

 

1. Name of student and parent, as appropriate; 

2. Home address; 

3. Student’s grade level; 

4. School presently attended by student; 

5. Parent’s legal relationship to student, if applicable; 

6. Specific category or categories of information which are not to be released to 

military recruiting officers and post-secondary educational institutions; and 

7. Specific category or categories of information which are not to be released to the 

public, including military recruiting officers and post-secondary educational 

institutions. 

 

D. Annually, the school district will provide public notice by any means that are reasonably 

likely to inform the parents and eligible students of their rights to refuse to release the 

names, addresses, and home phone numbers of students in grades 11 and 12 without prior 

consent. 

 

E. A parent or eligible student’s refusal to release the above information to military 

recruiting officers and post-secondary educational institutions does not affect the school 

district’s release of directory information to the rest of the public, which includes military 

recruiting officers and post-secondary educational institutions.  In order to make any 

directory information about a student private, the procedures contained in Section VII. of 

this policy also must be followed.  Accordingly, to the extent the school district has 

designated the name, address, phone number, and grade level of students as directory 

information, absent a request from a parent or eligible student not to release such data, this 

information will be public data and accessible to members of the public, including 

military recruiting officers and post-secondary educational institutions. 

 

XII. LIMITS ON REDISCLOSURE 
 

A. Redisclosure 

 

Consistent with the requirements herein, the school district may only disclose personally 

identifiable information from the education records of a student on the condition that the 

party to whom the information is to be disclosed will not disclose the information to any 

other party without the prior written consent of the parent of the student or the eligible 

student, except that the officers, employees, and agents of any party receiving personally 

identifiable information under this section may use the information, but only for the 

purposes for which the disclosure was made. 

 

B. Redisclosure Not Prohibited 

 

1. Subdivision A. of this section does not prevent the school district from disclosing 

personally identifiable information under Section VI. of this policy with the 
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understanding that the party receiving the information may make further 

disclosures of the information on behalf of the school district provided: 

 

a. The disclosures meet the requirements of Section VI. of this policy; and 

 

b. The school district has complied with the record-keeping requirements of 

Section XIII. of this policy. 

 

2. Subdivision A. of this section does not apply to disclosures made pursuant to court 

orders or lawfully issued subpoenas or litigation, to disclosures of directory 

information, to disclosures to a parent or student or to parents of dependent 

students, or to disclosures concerning sex offenders and other individuals required 

to register under 42 U.S.C. § 14071.  However, the school district must provide 

the notification required in Section XII.D. of this policy if a redisclosure is made 

based upon a court order or lawfully issued subpoena. 

 

C. Classification of Disclosed Data 

 

The information disclosed shall retain the same classification in the hands of the party 

receiving it as it had in the hands of the school district. 

 

D. Notification 

 

The school district shall inform the party to whom a disclosure is made of the 

requirements set forth in this section, except for disclosures made pursuant to court orders 

or lawfully issued subpoenas, disclosure of directory information under Section VII. of 

this policy, disclosures to a parent or student, or disclosures to parents of a dependent 

student.  In the event that the Family Policy Compliance Office determines that a third 

party outside of the school district improperly rediscloses personally identifiable 

information from education records or fails to provide notification required under this 

section of this policy, the school district may not allow that third party access to 

personally identifiable information from education records for at least five (5) years. 

 

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING 
 

A. Responsible Authority 

 

The responsible authority shall be responsible for the maintenance and security of student 

records. 

 

B. Record Security 

 

The principal of each school subject to the supervision and control of the responsible 

authority shall be the records manager of the school, and shall have the duty of 

maintaining and securing the privacy and/or confidentiality of student records. 
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C. Plan for Securing Student Records 

 

The building principal shall submit to the responsible authority a written plan for securing 

students records by September 1 of each school year.  The written plan shall contain the 

following information: 

 

1. A description of records maintained; 

2. Titles and addresses of person(s) responsible for the security of student records; 

3. Location of student records, by category, in the buildings; 

4. Means of securing student records; and 

5. Procedures for access and disclosure. 

 

D. Review of Written Plan for Securing Student Records 

 

The responsible authority shall review the plans submitted pursuant to Paragraph C. of 

this section for compliance with the law, this policy and the various administrative 

policies of the school district.  The responsible authority shall then promulgate a chart 

incorporating the provisions of Paragraph C. which shall be attached to and become a part 

of this policy. 

 

E. Record Keeping 

 

1. The principal shall, for each request for and each disclosure of personally 

identifiable information from the education records of a student, maintain a record 

with the education records of the student which indicates: 

 

a. the parties who have requested or received personally identifiable 

information from the education records of the student; 

 

b. the legitimate interests these parties had in requesting or obtaining the 

information; and 

 

c. the names of the state and local educational authorities and federal 

officials and agencies listed in Section VI.B.4. of this policy that may 

make further disclosures of personally identifiable information from the 

student’s education records without consent. 

 

2. In the event the school district discloses personally identifiable information from 

an education record of a student pursuant to Section XII.B. of this policy, the 

record of disclosure required under this section shall also include: 

 

a. the names of the additional parties to which the receiving party may 

disclose the information on behalf of the school district; 

 

b. the legitimate interests under Section VI. of this policy which each of the 

additional parties has in requesting or obtaining the information; and 
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c. a copy of the record of further disclosures maintained by a state or local 

educational authority or federal official or agency listed in Section VI.B.4. 

of this policy in accordance with 34 C.F.R. § 99.32 and to whom the 

school district disclosed information from an education record.  The 

school district shall request a copy of the record of further disclosures 

from a state or local educational authority or federal official or agency to 

whom education records were disclosed upon a request from a parent or 

eligible student to review the record of requests for disclosure. 

 

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of a 

student or an eligible student, disclosures pursuant to the written consent of a 

parent of a student or an eligible student, requests by or disclosures to other school 

officials under Section VI.B.1. of this policy, to requests for disclosures of 

directory information under Section VII. of this policy, or to a party seeking or 

receiving the records as directed by a federal grand jury or other law enforcement 

subpoena and the issuing court or agency has ordered that the existence or the 

contents of the subpoena or the information provided in response to the subpoena 

not be disclosed or as directed by an ex parte court order obtained by the United 

States Attorney General (or designee not lower than an Assistant Attorney 

General) concerning investigations or prosecutions of an offense listed in 18. 

U.S.C. § 2332b(g)(5)(B) or an act of domestic or international terrorism. 

 

4. The record of requests of disclosures may be inspected by: 

 

a. the parent of the student or the eligible student; 

 

b. the school official or his or her assistants who are responsible for the 

custody of the records; and 

 

c. the parties authorized by law to audit the record-keeping procedures of the 

school district. 

 

5. The school district shall record the following information when it discloses 

personally identifiable information from education records under the health or 

safety emergency exception: 

 

a. the articulable and significant threat to the health or safety of a student or 

other individual that formed the basis for the disclosure; and 

 

b. the parties to whom the school district disclosed the information. 

 

6. The record of requests and disclosures shall be maintained with the education 

records of the student as long as the school district maintains the student’s 

education records. 
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XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS 
 

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also a 

Dependent Student 

 

The school district shall permit the parent of a student, an eligible student, or the parent of 

an eligible student who is also a dependent student who is or has been in attendance in the 

school district to inspect or review the education records of the student, except those 

records which are made confidential by state or federal law or as otherwise provided in 

Section VIII. of this policy. 

 

B. Response to Request for Access 

 

The school district shall respond to any request pursuant to Subdivision A. of this section 

immediately, if possible, or within ten (10) days of the date of the request, excluding 

Saturdays, Sundays, and legal holidays. 

 

C. Right to Inspect and Review 

 

The right to inspect and review education records under Subdivision A. of this section 

includes: 

 

1. The right to a response from the school district to reasonable requests for 

explanations and interpretations of records; and 

 

2. If circumstances effectively prevent the parent or eligible student from exercising 

the right to inspect and review the education records, the school district shall 

provide the parent or eligible student with a copy of the records requested or make 

other arrangements for the parent or eligible student to inspect and review the 

requested records. 

 

3. Nothing in this policy shall be construed as limiting the frequency of inspection of 

the education records of a student with a disability by the student’s parent or 

guardian or by the student upon the student reaching the age of majority. 

 

D. Form of Request 

 

Parents or eligible students shall submit to the school district a written request to inspect 

education records which identify as precisely as possible the record or records he or she 

wishes to inspect. 

 

E. Collection of Student Records 

 

If a student’s education records are maintained in more than one location, the responsible 

authority may collect copies of the records or the records themselves from the various 

locations so they may be inspected at one site.  However, if the parent or eligible student 

wishes to inspect these records where they are maintained, the school district shall attempt 

to accommodate those wishes.  The parent or eligible student shall be notified of the time 

and place where the records may be inspected. 
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F. Records Containing Information on More Than One Student 

 

If the education records of a student contain information on more than one student, the 

parent or eligible student may inspect and review or be informed of only the specific 

information which pertains to that student. 

 

G. Authority to Inspect or Review 

 

The school district may presume that either parent of the student has authority to inspect 

or review the education records of a student unless the school district has been provided 

with evidence that there is a legally binding instrument or a state law or court order 

governing such matters as marriage dissolution, separation, or custody which provides to 

the contrary. 

 

H. Fees for Copies of Records 

 

1. The school district shall charge a reasonable fee for providing photocopies or 

printed copies of records unless printing a copy is the only method to provide for 

the inspection of data.  In determining the amount of the reasonable fee, the school 

district shall consider the following: 

 

a. the cost of materials, including paper, used to provide the copies; 

b. the cost of the labor required to prepare the copies; 

c. any schedule of standard copying charges established by the school district 

in its normal course of operations; 

d. any special costs necessary to produce such copies from machine based 

record-keeping systems, including but not limited to computers and 

microfilm systems; and 

e. mailing costs. 

 

2. If 100 or fewer pages of black and white, letter or legal size paper copies are 

requested, actual costs shall not be used, and, instead, the charge shall be no more 

than 25 cents for each page copied. 

 

3. The cost of providing copies shall be borne by the parent or eligible student. 

 

4. The responsible authority, however, may not impose a fee for a copy of an 

education record made for a parent or eligible student if doing so would 

effectively prevent or, in the case of a student with a disability, impair the parent 

or eligible student from exercising their right to inspect or review the student’s 

education records. 
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XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA 
 

A. Request to Amend Education Records 

 

The parent of a student or an eligible student who believes that information contained in 

the education records of the student is inaccurate, misleading, or violates the privacy or 

other rights of the student may request that the school district amend those records. 

 

1. The request shall be in writing, shall identify the item the requestor believes to be 

inaccurate, misleading, or in violation of the privacy or other rights of the student, 

shall state the reason for this belief, and shall specify the correction the requestor 

wishes the school district to make. The request shall be signed and dated by the 

requestor. 

 

2. The school district shall decide whether to amend the education records of the 

student in accordance with the request within thirty (30) days after receiving the 

request. 

 

3. If the school district decides to refuse to amend the education records of the 

student in accordance with the request, it shall inform the parent of the student or 

the eligible student of the refusal and advise the parent or eligible student of the 

right to a hearing under Subdivision B. of this section. 

 

B. Right to a Hearing 

 

If the school district refuses to amend the education records of a student, the school 

district, on request, shall provide an opportunity for a hearing in order to challenge the 

content of the student’s education records to ensure that information in the education 

records of the student is not inaccurate, misleading, or otherwise in violation of the 

privacy or other rights of the student.  A hearing shall be conducted in accordance with 

Subdivision C. of this section. 

 

1. If, as a result of the hearing, the school district decides that the information is 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of 

the student, it shall amend the education records of the student accordingly and so 

inform the parent of the student or the eligible student in writing. 

 

2. If, as a result of the hearing, the school district decides that the information is not 

inaccurate, misleading, or otherwise in violation of the privacy or other rights of 

the student, it shall inform the parent or eligible student of the right to place a 

statement in the record commenting on the contested information in the record or 

stating why he or she disagrees with the decision of the school district, or both. 

 

3. Any statement placed in the education records of the student under Subdivision B. 

of this section shall: 

 

a. be maintained by the school district as part of the education records of the 

student so long as the record or contested portion thereof is maintained by 

the school district; and 
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b. if the education records of the student or the contested portion thereof is 

disclosed by the school district to any party, the explanation shall also be 

disclosed to that party. 

 

C. Conduct of Hearing 

 

1. The hearing shall be held within a reasonable period of time after the school 

district has received the request, and the parent of the student or the eligible 

student shall be given notice of the date, place, and time reasonably in advance of 

the hearing. 

 

2. The hearing may be conducted by any individual, including an official of the 

school district who does not have a direct interest in the outcome of the hearing.  

The school board attorney shall be in attendance to present the school board’s 

position and advise the designated hearing officer on legal and evidentiary 

matters. 

 

3. The parent of the student or eligible student shall be afforded a full and fair 

opportunity for hearing to present evidence relative to the issues raised under 

Subdivisions A. and B. of this section and may be assisted or represented by 

individuals of his or her choice at his or her own expense, including an attorney. 

 

4. The school district shall make a decision in writing within a reasonable period of 

time after the conclusion of the hearing.  The decision shall be based solely on 

evidence presented at the hearing and shall include a summary of evidence and 

reasons for the decision. 

 

D. Appeal 

 

The final decision of the designated hearing officer may be appealed in accordance with 

the applicable provisions of Minn. Stat. Ch. 14 relating to contested cases. 

 

XVI. PROBLEMS ACCESSING DATA 
 

A. The data practices compliance official is the designated employee to whom persons may 

direct questions or concerns regarding problems in obtaining access to data or other data 

practices problems. 

 

B. Data practices compliance official means Executive Director of Technology. 

 

C. Any request by an individual with a disability for reasonable modifications of the school 

district’s policies or procedures for purposes of accessing records shall be made to the 

data practices compliance official. 

 

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA 
 

A. Where to File Complaints 

 

Complaints regarding alleged violations of rights accorded parents and eligible students 

by FERPA, and the rules promulgated thereunder, shall be submitted in writing to the 
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Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue 

S.W., Washington, D.C. 20202. 

 

B. Content of Complaint 

 

A complaint filed pursuant to this section must contain specific allegations of fact giving 

reasonable cause to believe that a violation of FERPA and the rules promulgated 

thereunder has occurred. 

 

XVIII. WAIVER 
 

A parent or eligible student may waive any of his or her rights provided herein pursuant to 

FERPA.  A waiver shall not be valid unless in writing and signed by the parent or eligible student.  

The school district may not require such a waiver. 

 

XIX. ANNUAL NOTIFICATION OF RIGHTS 
 

A. Contents of Notice 

 

The school district shall give parents of students currently in attendance and eligible 

students currently in attendance annual notice by such means as are reasonably likely to 

inform the parents and eligible students of the following: 

 

1. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education records; 

 

2. That the parent or eligible student has a right to seek amendment of the student’s 

education records to ensure that those records are not inaccurate, misleading, or 

otherwise in violation of the student’s privacy or other rights and the procedure for 

requesting amendment of records; 

 

3. That the parent or eligible student has a right to consent to disclosures of personally 

identifiable information contained in the student’s education records, except to the 

extent that federal and state law and the regulations promulgated thereunder authorize 

disclosure without consent; 

 

4. That the parent or eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to comply 

with the requirements of FERPA and the rules promulgated thereunder; 

 

5. The criteria for determining who constitutes a school official and what constitutes a 

legitimate educational interest for purposes of disclosing education records to other 

school officials whom the school district has determined to have legitimate 

educational interests; and 

 

6. That the school district forwards education records on request to a school in which a 

student seeks or intends to enroll or is already enrolled as long as the disclosure is for 

purposes related to the student’s enrollment or transfer and that such records may 

include suspension and expulsion records pursuant to the federal No Child Left 

Behind Act and, if applicable, a student’s history of violent behavior. 
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B. Notification to Parents of Students Having a Primary Home Language Other Than English 

 

The school district shall provide for the need to effectively notify parents of students 

identified as having a primary or home language other than English. 

 

C. Notification to Parents or Eligible Students Who are Disabled 

 

The school district shall provide for the need to effectively notify parents or eligible 

students identified as disabled. 

 

XX. DESTRUCTION AND RETENTION OF RECORDS 
 

Destruction and retention of records by the school district shall be controlled by state and federal 

law. 

 

XXI. COPIES OF POLICY 
 

Copies of this policy may be obtained by parents and eligible students at the district education 

service center. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 14 (Administrative Procedures Act) 

Minn. Stat. § 120A.22 (Compulsory Instruction) 

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer Records) 

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier) 

Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services) 

Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer Records of 

Children) 

Minn. Stat. § 363A.42 (Public Records; Accessibility) 

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices) 

10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of Directory 

Information) 

18 U.S.C. § 2331 (Definitions) 

18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

20 U.S.C. § 6301 et seq. (No Child Left Behind) 

20 U.S.C. § 7908 (Armed Forces Recruiting Information) 

26 U.S.C. §§ 151 and 152 (Internal Revenue Code) 

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy) 

34 C.F.R. § 300.610-300.627 (Confidentiality of Information) 

42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records) 

Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 (2002) 

 

Cross References: Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) 

Policy 417 (Chemical Use and Abuse) 

Policy 506 (Student Discipline) 

Policy 519 (Interviews of Students by Outside Agencies) 

Policy 520 (Student Surveys) 
Policy 711 (Video Recording on School Buses) 

Policy 906 (Community Notification of Predatory Offenders) 
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MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy – 

Access to Data) 
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[Note: The use of this form requesting information about specific activities or behavior is mandated by 
statute. In addition, the school district is required to maintain such requests and a record of any 
release in the student’s file.]  
 

JUVENILE JUSTICE SYSTEM  
REQUEST FOR INFORMATION 

Family Educational Rights and Privacy Act 
Minnesota Government Data Practices Act, Minn. Stat. § 13.32, Subds. 3(i) and 8(b) 

 

DATE/TIME OF REQUEST: _______________________________________________________________ 

TO: __________________________________________________________________________________ 
 (Superintendent of school district or Superintendent Designee of school)  

FROM: ________________________________________________________________________________ 
 (Requester’s name/agency)  

STUDENT: _____________________________________________________________________________ 

BASIS FOR REQUEST:  

_______ Juvenile delinquency investigation/prosecution  

_______ Child protection assessment/investigation  

_______ Investigation/filing of CHIPS or delinquency petition  

REASON FOR REQUEST: (Requester must describe why information regarding existence of the data marked 
below is necessary to effectively serve the student)  
 
 
 
 
 

RESPONSE TO REQUEST: The school must indicate whether it has data on the student that document any 
activity or behavior marked by the requester.  
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INFORMATION REQUESTED: (mark all that apply)      RESPONSE PROVIDED: (yes / no)  

Indicate whether you have data that document the student’s:  

________ Use of a controlled substance, alcohol, or tobacco  

________ Assaultive or threatening conduct as defined in Minn. Stat. § 13.32, Subd. 8  

________ Possession or use of weapons or look-alike weapons  

________ Theft  

________ Vandalism and damage to property  

CERTIFICATION: The undersigned certifies that he or she is a member of the juvenile justice system. The 
requested data are needed by the juvenile justice system so it may effectively serve, prior to adjudication, the 
student whose records are released. The undersigned will not disclose the information received to any other 
party, except as provided under state law, without prior written consent as required by Code of Federal 
Regulations, title 34, section 99.38(b). The undersigned further certifies that he or she understands that, by 
signing this request, he or she is subject to the penalties in Minn. Stat. § 13.09.  

        _______________________________________ 
        Signature 
 
        _______________________________________ 
        Title 

 

[Note: A principal or chief administrative officer of a school who receives such a request to disclose 
information about a student to the juvenile justice system shall, to the extent permitted by federal law, 
notify the student’s parent or guardian by certified mail of the request to disclose information before 
disclosing the information. If the student’s parent or guardian notifies the principal or chief 
administrative officer within ten (10) days of receiving the certified notice that the parent or guardian 
objects to the disclosure, the principal or chief administrative officer must not disclose the 
information. The principal or chief administrative officer must inform the requesting member of the 
juvenile justice system of the objection. If no objection from the parent or guardian is received within 
fourteen (14) days, the principal or chief administrative officer must respond to the data request.]  
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Independent School District 281                                                                                                                          Policy 515 

Robbinsdale Area Schools 

Original Adoption: June 18, 2012 

Revised, Reviewed and Approved: xxxx, 2020 

 

515 PROTECTION AND PRIVACY OF STUDENT RECORDS  

I.  PURPOSE  

    The school district recognizes its responsibility in regard to the collection, maintenance, and dissemination  

    of student records and the protection of the privacy rights of students as provided in federal law and state  

    statutes.  

II. GENERAL STATEMENT OF POLICY  

The following procedures and policies regarding the protection and privacy of parents and students are 

adopted by the school district, pursuant to the requirements of 20 U.S.C. § 1232g, et seq., (Family 

Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 99 and consistent with the requirements of the 

Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and Minn. Rules Parts 1205.0100-

1205.2000.  

III. DEFINITIONS  

 A. Biometric Record  

“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or more 

measurable biological or behavioral characteristics that can be used for authorized recognition of 

an individual (e.g., fingerprints, retina and iris patterns, voice prints, DNA sequence, facial  

characteristics, and handwriting).  

 B. Dates of Attendance  

“Dates of attendance,” as referred to in “Directory Information,” means the period of time during 

which a student attends or attended a school or schools in the school district, including attendance in 

person or by paper correspondence, satellite, internet or other electronic communication 

technologies for students who are not in the classroom, and including the period during which a 

student is working under a work-study program. The term does not include specific daily records of a 

student’s attendance at a school or schools in the school district.  

 C. Directory Information  

“Directory information” means information contained in an education record of a student which 

would not generally be considered harmful or an invasion of privacy if disclosed. It includes, but is 

not limited to: the student’s name, address, telephone number, school, dates of attendance 

(enrollment), grade level, participation in officially recognized activities and sports, weight and 
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height of members of athletic teams, photograph / video image, birth date / age, degrees, honors 

and awards received.  

Directory information does not include a student’s social security number or a student’s 

identification number (“ID”) if the ID may be used to access education records without use of one or 

more factors that authenticate the student’s identity such as a personal identification number, 

password, or other factor known or possessed only by the authorized user. It also does not include 

personally identifiable data which references religion, race, color, social position, or nationality. 

Data collected from nonpublic school students, other than those who receive shared time 

educational services, shall not be designated as directory information unless written consent is 

given by the student’s parent or guardian.  

D. Education Records  

1. What constitutes “education records.” Education records means those records which: (1) are 

directly related to a student; and (2) are maintained by the school district or by a party acting 

for the school district.  

2. What does not constitute an education record. The term, “education records,” does not  

   include:  

a. Records of instructional personnel which:  

(1) are in the sole possession of the maker of the record; and  

(2) are not accessible or revealed to any other individual except a substitute teacher; and  

(3) are destroyed at the end of the school year.  

b. Records of a law enforcement unit of the school district, provided education records  

                        maintained by the school district are not disclosed to the unit, and the law enforcement  

                        records are:  

(1) maintained separately from education records;  

(2) maintained solely for law enforcement purposes; and  

(3) disclosed only to law enforcement officials of the same jurisdiction.  

c. Records relating to an individual, including a student, who is employed by the school district  

    which:  

(1) are made and maintained in the normal course of business; 

 (2) relate exclusively to the individual in that individual’s capacity as an employee; and  
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(3) are not available for use for any other purpose.  

However, these provisions shall not apply to records relating to an individual in attendance 

at the school district who is employed as a result of his or her status as a student.  

 

d. Records relating to an eligible student, or a student attending an institution of post-secondary  

    education, which are:  

(1) made or maintained by a physician, psychiatrist, psychologist, or other recognized  

     professional or paraprofessional acting in his or her professional or paraprofessional  

     capacity or assisting in that capacity;  

(2) made, maintained, or used only in connection with the provision of treatment to the student;  

     and  

(3) disclosed only to individuals providing the treatment; provided that the records can be  

     personally reviewed by a physician or other appropriate professional of the student’s  

     choice. For the purpose of this definition, “treatment” does not include remedial  

     educational activities or activities that are a part of the program of instruction within the  

     school district.  

e. Records that only contain information about an individual after he or she is no longer a student  

    at the school district and that are not directly related to the individual’s attendance as a student.  

E. Eligible Student  

“Eligible student” means a student who has attained eighteen (18) years of age or is attending 

an institution of post-secondary education.  

F. Juvenile Justice System  

“Juvenile justice system” includes criminal justice agencies and the judiciary when involved in 

juvenile justice activities.  

G. Legitimate Educational Interest  

“Legitimate educational interest” includes interest directly related to classroom instruction, teaching, 

student achievement and progress, discipline of a student, student health and welfare, and the 

ability to respond to a request for education data. It includes a person’s need to know in order to:  

1. Perform an administrative task required in the school or employee’s contract or position  

    description approved by the school board;  

2. Perform a supervisory or instructional task directly related to the student’s education; or  

3. Perform a service or benefit for the student or the student’s family such as health care,  

    counseling, student job placement, or student financial aid.  
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4. Perform a task directly related to responding to a request for data.  

 

H. Parent  

“Parent” means a parent of a student and includes a natural parent, a guardian, or an individual 

acting as a parent of the student in the absence of a parent or guardian. The school district may 

presume the parent has the authority to exercise the rights provided herein, unless it has been 

provided with evidence that there is a state law or court order governing such matters as marriage 

dissolution, separation or child custody, or a legally binding instrument which provides to the 

contrary.  

I. Personally Identifiable  

“Personally identifiable” means that the data or information includes, but is not limited to:  

(a) a student’s name;  

(b) the name of the student’s parent or other family member;  

(c) the address of the student or student’s family;  

(d) a personal identifier such as the student’s social security number or student number or biometric  

     record; 

(e) other direct identifiers, such as the student’s date of birth, place of birth, and mother’s maiden  

     name;  

(f) other information that, alone or in combination, is linked or linkable to a specific student that 

    would allow a reasonable person in the school community, who does not have personal  

    knowledge of the relevant circumstances, to identify the student with reasonable certainty; or  

(g) information requested by a person who the school district reasonably believes knows the identity  

     of the student to whom the education record relates.  

J. Record  

“Record” means any information or data recorded in any way including, but not limited to, 

handwriting, print, computer media, video or audio tape, film, microfilm, and microfiche.  

K. Responsible Authority  

“Responsible authority” means Executive Director of Technology or designee.  

L. Student  

“Student” includes any individual who is or has been in attendance, enrolled, or registered at the 

school district and regarding whom the school district maintains education records. Student also 
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includes applicants for enrollment or registration at the school district and individuals who receive 

shared time educational services from the school district.  

M. School Official  

“School official” includes: (a) a person duly elected to the school board; (b) a person employed by 

the school board in an administrative, supervisory, instructional, or other professional position; (c) a 

person employed by the school board as a temporary substitute in a professional position for the 

period of his or her performance as a substitute; and (d) a person employed by, or under contract to, 

the school board to perform a special task such as a secretary, a clerk, a public information officer 

or data practices compliance official, an attorney, or an auditor for the period of his or her 

performance as an employee or contractor.  

N. Summary Data  

“Summary data” means statistical records and reports derived from data on individuals but in which 

individuals are not identified and from which neither their identities nor any other characteristic that 

could uniquely identify the individual is ascertainable.  

O. Other Terms and Phrases  

All other terms and phrases shall be defined in accordance with applicable state and federal 

law or ordinary customary usage.  

IV. GENERAL CLASSIFICATION  

State law provides that all data collected, created, received, or maintained by a school district are public 

unless classified by state or federal law as not public or private or confidential. State law classifies all data 

on individuals maintained by a school district which relates to a student as private data on individuals. 

This data may not be disclosed to parties other than the parent or eligible student without consent, except 

pursuant to a valid court order, certain state statutes authorizing access, and the provisions of FERPA 

and the regulations promulgated thereunder.  

V. STATEMENT OF RIGHTS  

A. Rights of Parents and Eligible Students  

Parents and eligible students have the following rights under this policy:  

1. The right to inspect and review the student’s education records;  

2. The right to request the amendment of the student’s education records to ensure that they are  

    not inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights;  

3. The right to consent to disclosures of personally identifiable information contained in the student’s 

    education records, except to the extent that such consent is not required for disclosure pursuant 

    to this policy, state or federal law, or the regulations promulgated thereunder;  
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4. The right to refuse release of names, addresses, and home telephone numbers of students in  

    grades 11 and 12 to military recruiting officers and post-secondary educational institutions;  

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures  

     by the school district to comply with the federal law and the regulations promulgated  

     thereunder;  

6. The right to be informed about rights under the federal law; and  

7. The right to obtain a copy of this policy at the location set forth in Section XXI. of this policy.  

B. Eligible Students  

All rights and protections given parents under this policy transfer to the student when he or she 

reaches eighteen (18) years of age or enrolls in an institution of post-secondary education. The 

student then becomes an “eligible student.” However, the parents of an eligible student who is also 

a “dependent student” are entitled to gain access to the education records of such student without 

first obtaining the consent of the student. In addition, parents of an eligible student may be given 

access to education records in connection with a health or safety emergency if the disclosure meets 

the conditions of any provision set forth in 34 C.F.R. § 99.31(a).  

 C. Disabled Students 

The school district shall follow 34 C.F.R. 300.610-300.617 with regard to the confidentiality of 

information to students with a disability. 

VI. DISCLOSURE OF EDUCATION RECORDS  

A. Consent Required for Disclosure  

1. The school district shall obtain a signed and dated written informed consent of the parent of a  

    student or the eligible student before disclosing personally identifiable information from the  

    education records of the student, except as provided herein.  

2. The written consent required by this subdivision must be signed and dated by the parent of the  

    student or the eligible student giving the consent and shall include:  

a. a specification of the records to be disclosed;  

b. the purpose or purposes of the disclosure;  

c. the party or class of parties to whom the disclosure may be made;  

d. the consequences of giving informed consent; and  

e. if appropriate, a termination date for the consent.  
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3. When a disclosure is made under this subdivision:  

a. if the parent or eligible student so requests, the school district shall provide him or her with a  

    copy of the records disclosed; and  

b. if the parent of a student who is not an eligible student so requests, the school district shall  

    provide the student with a copy of the records disclosed.  

4. A signed and dated written consent may include a record and signature in electronic form that:  

a. identifies and authenticates a particular person as the source of the electronic consent; and  

b. indicates such person’s approval of the information contained in the electronic consent.  

5. If the responsible authority seeks an individual’s informed consent to the release of private data to 

    an insurer or the authorized representative of an insurer, informed consent shall not be deemed to  

    have been given unless the statement is:  

a. in plain language;  

b. dated;  

c. specific in designating the particular persons or agencies the data subject is authorization to  

    disclose information about the data subject;  

d. specific as to the nature of the information the subject is authorizing to be disclosed;  

e. specific as to the persons or agencies to whom the subject is authorizing information to be  

    disclosed;  

f. specific as to the purpose or purposes for which the information may be used by any of the  

   parties named in Clause e. above, both at the time of the disclosure and at any time in the  

   future; and  

g. specific as to its expiration date which should be within a reasonable time, not to exceed one 

    year except in the case of authorizations given in connection with applications for: (i) life  

    insurance or non-cancellable or guaranteed renewable health insurance and identified as such,  

    two years after the date of the policy, or (ii) medical assistance under Minn. Stat. Ch. 256B or  

    Minnesota Care under Minn. Stat. Ch. 256L, which shall be ongoing during all terms of  

    eligibility, for individualized education program health-related services provided by a school  

    district that are subject to third party reimbursement.  

6. Eligible Student Consent  

Whenever a student has attained eighteen (18) years of age or is attending an institution of post-

secondary education, the rights accorded to and the consent required of the parent of the student 

shall thereafter only be accorded to and required of the eligible student, except as provided in 

Section V. of this policy.  
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B. Prior Consent for Disclosure Not Required  

The school district may disclose personally identifiable information from the education records of a 

student without the written consent of the parent of the student or the eligible student unless 

otherwise provided herein, if the disclosure is:  

1. To other school officials, including teachers, within the school district whom the school district  

    determines have a legitimate educational interest in such records;  

2. To a contractor, consultant, volunteer, or other party to whom the school district has outsourced  

     institutional services or functions provided that the outside party:  

a. performs an institutional service or function for which the school district would otherwise use  

    employees;  

b. is under the direct control of the school district with respect to the use and maintenance of  

    education records; and  

c. will not disclose the information to any other party without the prior consent of the parent or  

    eligible student and uses the information only for the purposes for which the disclosure was  

    made.  

3. To officials of other schools, school districts, or post-secondary educational institutions in which 

    the student seeks or intends to enroll, or is already enrolled, as long as the disclosure is for  

    purposes related to the student’s enrollment or transfer. The records shall include information  

    about disciplinary action taken as a result of any incident in which the student possessed or used  

    a dangerous weapon, and with proper annual notice (see Section XIX.), suspension and expulsion  

    information and, if applicable, data regarding a student’s history of violent behavior. The records  

    also shall include a copy of any probable cause notice or any disposition or court order under  

    Minn. Stat. § 260B.171, unless the data are required to be destroyed under Minn. Stat. § 120A.22,  

    Subd. 7(c) or § 121A.75. On request, the school district will provide the parent or eligible student  

    with a copy of the education records which have been transferred and provide an opportunity for a 

    hearing to challenge the content of those records in accordance with Section XV. of this policy;  

4. To authorized representatives of the Comptroller General of the United States, the Attorney  

    General of the United States, the Secretary of the U.S. Department of Education, or the  

    Commissioner of the State Department of Education or his or her representative, subject to the  

    conditions relative to such disclosure provided under federal law;  

5. In connection with financial aid for which a student has applied or has received, if the information  

    is necessary for such purposes as to:  

a. determine eligibility for the aid;  

b. determine the amount of the aid;  

c. determine conditions for the aid; or  
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d. enforce the terms and conditions of the aid.  

“Financial aid” for purposes of this provision means a payment of funds provided to an individual 

or a payment in kind of tangible or intangible property to the individual that is conditioned on the 

individual’s attendance at an educational agency or institution;  

6. To state and local officials or authorities to whom such information is specifically allowed to be 

    reported or disclosed pursuant to state statute adopted:  

a. before November 19, 1974, if the allowed reporting or disclosure concerns the juvenile justice  

    system and such system’s ability to effectively serve the student whose records are released; 

    or  

b. after November 19, 1974, if the reporting or disclosure allowed by state statute concerns the  

    juvenile justice system and the system’s ability to effectively serve, prior to adjudication, the  

    student whose records are released, provided the officials and authorities to whom the records  

    are disclosed certify in writing to the school district that the data will not be disclosed to any  

    other party, except as provided by state law, without the prior written consent of the parent of  

    the student. At a minimum, the school district shall disclose the following information to the  

    juvenile justice system under this paragraph: a student’s full name, home address, telephone  

    number, and date of birth; a student’s school schedule, attendance record, and photographs, if  

    any; and parents’ names, home addresses, and telephone numbers.  

7. To organizations conducting studies for or on behalf of educational agencies or institutions for the  

    purpose of developing, validating, or administering predictive tests, administering student aid  

    programs, or improving instruction; provided that the studies are conducted in a manner which  

    does not permit the personal identification of parents or students by individuals other than 

    representatives of the organization, the information is destroyed when no longer needed for the  

    purposes for which the study was conducted, and the school district enters into a written  

    agreement with the organization that: (a) specifies the purpose, scope, and duration of the study 

    or studies and the information to be disclosed; (b) requires the organization to use personally 

    identifiable information from education records only to meet the purpose or purposes of the study  

    as stated in the written agreement; (c) requires the organization to conduct the study in a manner 

    that does not permit personal identification of parents and students by anyone other than  

    representatives of the organization with legitimate interests; and (d) requires the organization to  

    destroy or return to the school district all personally identifiable information when information is no 

    longer needed for the purposes for which the study was conducted and specifies the time period  

    in which the information must be returned or destroyed. For purposes of this provision, the term, 

    “organizations,” includes, but is not limited to, federal, state, and local agencies and independent 

    organizations. In the event the Department of Education determines that a third party outside of  

    the school district to whom information is disclosed violates this provision, the school district may 

    not allow that third party access to personally identifiable information from education records for at  

    least five (5) years;  

8. To accrediting organizations in order to carry out their accrediting functions;  
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9. To parents of a student eighteen (18) years of age or older if the student is a dependent of the 

    parents for income tax purposes;  

10. To comply with a judicial order or lawfully issued subpoena, provided, however, that the school 

district makes a reasonable effort to notify the parent or eligible student of the order or subpoena 

in advance of compliance therewith so that the parent or eligible student may seek protective 

action, unless the disclosure is in compliance with a federal grand jury subpoena, or any other 

subpoena issued for law enforcement purposes, and the court or other issuing agency has 

ordered that the existence or the contents of the subpoena or the information furnished in 

response to the subpoena not be disclosed, or the disclosure is in compliance with an ex parte 

court order obtained by the United States Attorney General (or designee not lower than an 

Assistant Attorney General) concerning investigations or prosecutions of an offense listed in 18 

U.S.C. § 2332b(g)(5)(B) or an act of domestic or international terrorism as defined in 18 U.S.C. § 

2331. If the school district initiates legal action against a parent or student, it may disclose to the 

court, without a court order or subpoena, the education records of the student that are relevant for 

the school district to proceed with the legal action as plaintiff. Also, if a parent or eligible student 

initiates a legal action against the school district, the school district may disclose to the court, 

without a court order or subpoena, the student’s education records that are relevant for the school 

district to defend itself;  

11. To appropriate parties, including parents of an eligible student, in connection with an emergency if 

knowledge of the information is necessary to protect the health, including the mental health, or 

safety of the student or other individuals. The decision is to be based upon information available 

at the time the threat occurs that indicates that there is an articulable and significant threat to the 

health or safety of a student or other individuals. In making a determination whether to disclose 

information under this section, the school district may take into account the totality of the 

circumstances pertaining to a threat and may disclose information from education records to any 

person whose knowledge of the information is necessary to protect the health or safety of the 

student or other students. A record of this disclosure must be maintained pursuant to Section 

XIII.E. of this policy. In addition, an educational agency or institution may include in the education 

records of a student appropriate information concerning disciplinary action taken against the 

student for conduct that posed a significant risk to the safety or well-being of that student, other 

students, or other members of the school community. This information may be disclosed to 

teachers and school officials within the school district and/or teachers and school officials in other 

schools who have legitimate educational interests in the behavior of the student;  

12. To the juvenile justice system if information about the behavior of a student who poses a risk of 

harm is reasonably necessary to protect the health or safety of the student or other individuals;  

13. Information the school district has designated as “directory information” pursuant to Section VII. of 

this policy;  

14. To military recruiting officers and post-secondary educational institutions pursuant to Section XI. 

of this policy;  

15. To the parent of a student who is not an eligible student or to the student himself or herself;  
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16. To appropriate health authorities to the extent necessary to administer immunization programs 

and for bona fide epidemiologic investigations which the commissioner of health determines are 

necessary to prevent disease or disability to individuals in the public educational agency or 

institution in which the investigation is being conducted;  

17. To volunteers who are determined to have a legitimate educational interest in the data and who 

are conducting activities and events sponsored by or endorsed by the educational agency or 

institution for students or former students;  

18. To the juvenile justice system, on written request that certifies that the information will not be 

disclosed to any other person except as authorized by law without the written consent of the 

parent of the student:  

a. the following information about a student must be disclosed: a student’s full name, home 

address, telephone number, date of birth; a student’s school schedule, daily attendance record, 

and photographs, if any; and any parents’ names, home addresses, and telephone numbers;  

b. the existence of the following information about a student, not the actual data or other 

information contained in the student’s education record, may be disclosed provided that a 

request for access must be submitted on the statutory form and it must contain an explanation 

of why access to the information is necessary to serve the student: (1) use of a controlled 

substance, alcohol, or tobacco; (2) assaultive or threatening conduct that could result in 

dismissal from school under the Pupil Fair Dismissal Act; (3) possession or use of weapons or 

look-alike weapons; (4) theft; or (5) vandalism or other damage to property. Prior to releasing 

this information, the principal, in collaboration with the Superintendent Designee or chief 

administrative officer of a school who receives such a request must, to the extent permitted by 

federal law, notify the student’s parent or guardian by certified mail of the request to disclose 

information. If the student’s parent or guardian notifies the school official of an objection to the 

disclosure within ten (10) days of receiving certified notice, the school official must not disclose 

the information and instead must inform the requesting member of the juvenile justice system 

of the objection. If no objection from the parent or guardian is received within fourteen (14) 

days, the school official must respond to the request for information.  

The written requests of the juvenile justice system member(s), as well as a record of any release, 

must be maintained in the student’s file;  

19. To the principal where the student attends and to any counselor directly supervising or reporting 

on the behavior or progress of the student if it is information from a disposition order received by a 

superintendent under Minn. Stat. § 260B.171, Subd. 3. The principal must notify the counselor 

immediately and must place the disposition order in the student’s permanent education record. 

The principal also must notify immediately any teacher or administrator who directly supervises or 

reports on the behavior or progress of the student whom the principal believes needs the 

information to work with the student in an appropriate manner, to avoid being needlessly 

vulnerable, or to protect other persons from needless vulnerability. The principal may also notify 

other school district employees, substitutes, and volunteers who are in direct contact with the 

student if the principal determines that these individuals need the information to work with the 

student in an appropriate manner, to avoid being needlessly vulnerable, or to protect other 
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persons from needless vulnerability. Such notices from the principal must identify the student, 

outline the offense, and describe any conditions of probation about which the school must provide 

information if this information is provided in the disposition order. Disposition order information 

received is private educational data received for the limited purpose of serving the educational 

needs of the student and protecting students and staff. The information may not be further 

disseminated by the counselor, teacher, administrator, staff member, substitute, or volunteer 

except as necessary to serve the student, to protect students and staff, or as otherwise required 

by law, and only to the student or the student’s parent or guardian;  

20. To the principal where the student attends if it is information from a peace officer’s record of 

children received by a superintendent under Minn. Stat. § 260B.171, Subd. 5. The principal must 

place the information in the student’s education record. The principal also must notify immediately 

any teacher, counselor, or administrator directly supervising the student whom the principal 

believes needs the information to work with the student in an appropriate manner, to avoid being 

needlessly vulnerable, or to protect other persons from needless vulnerability. The principal may 

also notify other district employees, substitutes, and volunteers who are in direct contact with the 

student if the principal determines that these individuals need the information to work with the 

student in an appropriate manner, to avoid being needlessly vulnerable, or to protect other 

persons from needless vulnerability. Such notices from the principal must identify the student and 

describe the alleged offense if this information is provided in the peace officer’s notice. Peace 

officer’s record information received is private educational data received for the limited purpose of 

serving the educational needs of the student and protecting students and staff. The information 

must not be further disseminated by the counselor, teacher administrator, staff member, 

substitute, or volunteer except to communicate with the student or the student’s parent or 

guardian as necessary to serve the student, to protect students and staff, or as otherwise required 

by law.  

The principal must delete the peace officer’s record from the student’s education record, destroy 

the data, and make reasonable efforts to notify any teacher, counselor, staff member, 

administrator, substitute, or volunteer who received information from the peace officer’s record if 

the county attorney determines not to proceed with a petition or directs the student into a 

diversion or mediation program or if a juvenile court makes a decision on a petition and the county 

attorney or juvenile court notifies the superintendent of such action; or  

21. To the Secretary of Agriculture, or authorized representative from the Food and Nutrition Service 

or contractors acting on behalf of the Food and Nutrition Service, for the purposes of conducting 

program monitoring, evaluations, and performance measurements of state and local educational 

and other agencies and institutions receiving funding or providing benefits of one or more 

programs authorized under the National School Lunch Act or the Child Nutrition Act of 1966 for 

which the results will be reported in an aggregate form that does not identify any individual, on the 

conditions that: (a) any data collected shall be protected in a manner that will not permit the 

personal identification of students and their parents by other than the authorized representatives 

of the Secretary; and (b) any personally identifiable data shall be destroyed when the data are no 

longer needed for program monitoring, evaluations, and performance measurements.  
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22. To an agency caseworker or other representative of a State or local child welfare agency, or tribal 

organization (as defined in 25 25 U.S.C. § 5304), who has the right to access a student’s case plan, 

as defined and determined by the State or tribal organization, when such agency or organization is 

legally responsible, in accordance with State or tribal law, for the care and protection of the student, 

provided that the education records, or personally identifiable information contained in such records, 

of the student will not be disclosed by such agency or organization, except to an individual or entity 

engaged in addressing the student’s education needs and authorized by such agency or organization 

(to receive such disclosure and such disclosure is consistent with the State or tribal laws applicable to 

protecting the confidentiality of a student’s education records.) 

     

C. Nonpublic School Students  

The school district may disclose personally identifiable information from the education records of a 

nonpublic school student, other than a student who receives shared time educational services, 

without the written consent of the parent of the student or the eligible student unless otherwise 

provided herein, if the disclosure is:  

1. Pursuant to a valid court order;  

2. Pursuant to a statute specifically authorizing access to the private data; or  

3. To appropriate health authorities to the extent necessary to administer immunization programs and 

for bona fide epidemiological investigations which the commissioner of health determines are 

necessary to prevent disease or disability to individuals in the public educational agency or 

institution in which the investigation is being conducted.  

VII. RELEASE OF DIRECTORY INFORMATION  

A. Classification  

Directory information is public except as provided herein.  

B. Former Students  

Unless a former student validly opted out of the release of directory information while the student was in 

attendance and has not rescinded the opt out request at any time, the school district may disclose 

directory information from the education records generated by it regarding the former student without 

meeting the requirements of Paragraph C. of this section. In addition, under an explicit exclusion from 

the definition of an “education record,” the school district may release records that only contain 

information about an individual obtained after he or she is no longer a student at the school district and 

that are not directly related to the individual’s attendance as a student (e.g., a student’s activities as an 

alumnus of the school district).  

C. Present Students and Parents  

The school district may disclose directory information from the education records of a student and 

information regarding parents without prior written consent of the parent of the student or eligible 
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student, except as provided herein. Prior to such disclosure the school district shall:  

1. Annually give public notice by any means that are reasonably likely to inform the parents and eligible 

    students of:  

a. the types of personally identifiable information regarding students and/or parents that the school  

    district has designated as directory information;  

b. the parent’s or eligible student’s right to refuse to let the school district designate any or all of  

    those types of information about the student and/or the parent as directory information; and  

c. the period of time in which a parent or eligible student has to notify the school district in writing that  

    he or she does not want any or all of those types of information about the student and/or the  

    parent designated as directory information.  

2. Allow a reasonable period of time after such notice has been given for a parent or eligible student to 

    inform the school district in writing that any or all of the information so designated should not be 

    disclosed without the parent’s or eligible student’s prior written consent, except as provided in  

    Section VI. of this policy.  

3.  A parent or eligible student may not opt out of the directory information disclosures to prevent the 

school district from disclosing or requiring the student to disclose the student’s name, identifier, or 

school district e-mail address in a class in which the student is enrolled.  

4. The school district shall not disclose or confirm directory information without meeting the written 

consent requirements contained in Section VI.A. of this policy if a student’s social security number 

or other non-directory information is used alone or in combination with other data elements to 

identify or help identify the student or the student’s records.  

D. Procedure for Obtaining Nondisclosure of Directory Information  

The parent’s or eligible student’s written notice shall be directed to the school principal or the district 

student records department and shall include the following:  

1. Name of the student and/or parent, as appropriate;  

2. Home address;  

3. School presently attended by student;  

4. Parent’s legal relationship to student, if applicable; and  

5. Specific categories of directory information to be made not public without the  

parent’s or eligible student’s prior written consent, which shall only be applicable for that school year.  

 

115



15 | P a g e  
 

E. Duration  

The designation of any information as directory information about a student or parents will remain in 

effect for the remainder of the school year unless the parent or eligible student provides the written 

notifications provided herein.  

 

VIII. DISCLOSURE OF PRIVATE RECORDS  

A. Private Records  

For the purposes herein, education records are records which are classified as private data on 

individuals by state law and which are accessible only to the student who is the subject of the data and 

the student’s parent if the student is not an eligible student. The school district may not disclose private 

records or their contents except as summary data, or except as provided in Section VI. of this policy, 

without the prior written consent of the parent or the eligible student. The school district will use 

reasonable methods to identify and authenticate the identity of parents, students, school officials, and 

any other party to whom personally identifiable information from education records is disclosed.  

B. Private Records Not Accessible to Parent  

In certain cases state law intends, and clearly provides, that certain information contained in the 

education records of the school district pertaining to a student be accessible to the student alone, and 

to the parent only under special circumstances, if at all.  

1. The responsible authority may deny access to private data by a parent when a minor student who is 

the subject of that data requests that the responsible authority deny such access. The minor 

student’s request must be submitted in writing setting forth the reasons for denying access to the 

parent and must be signed by the minor. Upon receipt of such request the responsible authority shall 

determine if honoring the request to deny the parent access would be in the best interest of the 

minor data subject. In making this determination the responsible authority shall consider the 

following factors:  

a. whether the minor is of sufficient age and maturity to be able to explain the reasons for and 

understand the consequences of the request to deny access;  

b. whether the personal situation of the minor is such that denying parental access may protect the 

minor data subject from physical or emotional harm;  

c. whether there are grounds for believing that the minor data subject’s reasons for precluding 

parental access are reasonably accurate;  

d. whether the data in question is of such a nature that disclosure of it to the parent may lead to 

physical or emotional harm to the minor data subject; and  

e. whether the data concerns medical, dental or other health services provided pursuant to Minn. 

Stat. §§ 144.341-144.347, in which case the data may be released only if the failure to inform the 

parent would seriously jeopardize the health of the minor.  

 

116



16 | P a g e  
 

C. Private Records Not Accessible to Student  

Students shall not be entitled to access to private data concerning financial records and statements of 

the student’s parent or any information contained therein.  

IX. DISCLOSURE OF CONFIDENTIAL RECORDS  

A. Confidential Records  

Confidential records are those records and data contained therein which are made not public by state 

or federal law, and which are inaccessible to the student and the student’s parents or to an eligible 

student.  

B. Reports Under the Maltreatment of Minors Reporting Act  

Pursuant to Minn. Stat. § 626.556, reports pertaining to a neglected and/or physically and/or sexually 

abused child shall be accessible only to the appropriate welfare and law enforcement agencies. In 

respect to other parties, such data shall be confidential and will not be made available to the parent or 

the subject individual by the school district. The subject individual, however, may obtain a copy of the 

report from either the local welfare agency, county sheriff, or the local police department subject to the 

provisions of Minn. Stat. § 626.556, Subd. 11.  

C. Investigative Data  

Data collected by the school district as part of an active investigation undertaken for the purpose of the 

commencement or defense of pending civil legal action, or which are retained in anticipation of a 

pending civil legal action are classified as protected nonpublic data in the case of data not on 

individuals, and confidential data in the case of data on individuals.  

1. The school district may make any data classified as protected non-public or confidential pursuant to 

this subdivision accessible to any person, agency, or the public if the school district determines that 

such access will aid the law enforcement process, promote public health or safety, or dispel 

widespread rumor or unrest.  

2. A complainant has access to a statement he or she provided to the school district.  

3. Parents or eligible students may have access to investigative data of which the student is the  

    subject, but only to the extent the data is not inextricably intertwined with data about other school  

    district students, school district employees, and/or attorney data as defined in Minn. Stat. § 13.393.  

4. Once a civil investigation becomes inactive, civil investigative data becomes public unless the 

release of the data would jeopardize another pending civil legal action, except for those portions of 

such data that are classified as not public data under state or federal law. Any civil investigative data 

presented as evidence in court or made part of a court record shall be public. For purposes of this 

provision, a civil investigation becomes inactive upon the occurrence of any of the following events:  
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a. a decision by the school district, or by the chief attorney for the school district, not to pursue the 

civil legal action. However, such investigation may subsequently become active if the school 

district or its attorney decides to renew the civil legal action;  

b. the expiration of the time to file a complaint under the statute of limitations or agreement  

 applicable to the civil legal action; or  

c. the exhaustion or expiration of rights of appeal by either party to the civil legal action.  

5. A “pending civil legal action” for purposes of this subdivision is defined as including, but not limited  

    to, judicial, administrative, or arbitration proceedings.  

D. Chemical Abuse Records  

To the extent the school district maintains records of the identity, diagnosis, prognosis, or treatment of 

any student which are maintained in connection with the performance of any drug abuse prevention 

function conducted, regulated, or directly or indirectly assisted by any department or agency of the 

United States, such records are classified as confidential and shall be disclosed only for the purposes 

and under the circumstances expressly authorized by law.  

X. DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION HEARING  

At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s parent or 

guardian or representative shall be given access to all school district records pertaining to the student, 

including any tests or reports upon which the action proposed by the school district may be based, pursuant 

to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. § 121A.40, et seq.  

XI. DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST- SECONDARY  

     EDUCATIONAL INSTITUTIONS  

A. The school district will release the names, addresses, and home telephone numbers of students in 

grades 11 and 12 to military recruiting officers and post-secondary educational institutions within sixty 

(60) days after the date of the request unless a parent or eligible student has refused in writing to 

release this data pursuant to Paragraph C. below.  

B. Data released to military recruiting officers under this provision:  

1. may be used only for the purpose of providing information to students about military service, state and 

federal veterans’ education benefits, and other career and educational opportunities provided by the 

military; and  

2. cannot be further disseminated to any other person except personnel of the recruiting services of the 

armed forces.  

C. A parent or eligible student has the right to refuse the release of the name, address, or home telephone 

number to military recruiting officers and post-secondary educational institutions. To refuse the release 

of the above information to military recruiting officers and post-secondary educational institutions, a 
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parent or eligible student must notify the school office or the district student records department in 

writing by September 30 each year. The written request must include the following information:  

1. Name of student and parent, as appropriate;  

2. Home address;  

3. Student’s grade level;  

4. School presently attended by student;  

5. Parent’s legal relationship to student, if applicable;  

6. Specific category or categories of information which are not to be released to military recruiting  

    officers and post-secondary educational institutions; and  

7. Specific category or categories of information which are not to be released to the public, including  

    military recruiting officers and post-secondary educational institutions.  

D. Annually, the school district will provide public notice by any means that are reasonably likely to inform 

the parents and eligible students of their rights to refuse to release the names, addresses, and home 

phone numbers of students in grades 11 and 12 without prior consent.  

E. A parent or eligible student’s refusal to release the above information to military recruiting officers and 

post-secondary educational institutions does not affect the school district’s release of directory 

information to the rest of the public, which includes military recruiting officers and post-secondary 

educational institutions. In order to make any directory information about a student private, the 

procedures contained in Section VII. of this policy also must be followed. Accordingly, to the extent the 

school district has designated the name, address, phone number, and grade level of students as 

directory information, absent a request from a parent or eligible student not to release such data, this 

information will be public data and accessible to members of the public, including military recruiting 

officers and post-secondary educational institutions.  

XII. LIMITS ON REDISCLOSURE  

A. Redisclosure  

Consistent with the requirements herein, the school district may only disclose personally identifiable 

information from the education records of a student on the condition that the party to whom the 

information is to be disclosed will not disclose the information to any other party without the prior written 

consent of the parent of the student or the eligible student, except that the officers, employees, and 

agents of any party receiving personally identifiable information under this section may use the 

information, but only for the purposes for which the disclosure was made.  

B. Redisclosure Not Prohibited  

1. Subdivision A. of this section does not prevent the school district from disclosing personally 

identifiable information under Section VI. of this policy with the understanding that the party receiving 

the information may make further disclosures of the information on behalf of the school district 

provided:  
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a. The disclosures meet the requirements of Section VI. of this policy; and  

b. The school district has complied with the record-keeping requirements of Section XIII. of this policy.  

2. Subdivision A. of this section does not apply to disclosures made pursuant to court orders or lawfully 

issued subpoenas or litigation, to disclosures of directory information, to disclosures to a parent or 

student or to parents of dependent students, or to disclosures concerning sex offenders and other 

individuals required to register under 42 U.S.C. § 14071. However, the school district must provide 

the notification required in Section XII.D. of this policy if a redisclosure is made based upon a court 

order or lawfully issued subpoena.  

C. Classification of Disclosed Data  

The information disclosed shall retain the same classification in the hands of the party receiving it as it 

had in the hands of the school district.  

D. Notification  

The school district shall inform the party to whom a disclosure is made of the requirements set forth in 

this section, except for disclosures made pursuant to court orders or lawfully issued subpoenas, 

disclosure of directory information under Section VII. of this policy, disclosures to a parent or student, or 

disclosures to parents of a dependent student. In the event that the Family Policy Compliance Office 

determines that a third party outside of the school district improperly rediscloses personally identifiable 

information from education records or fails to provide notification required under this section of this 

policy, the school district may not allow that third party access to personally identifiable information from 

education records for at least five (5) years.  

XIII. RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING  

A. Responsible Authority  

The responsible authority shall be responsible for the maintenance and security of student records.  

B. Record Security  

The principal of each school subject to the supervision and control of the responsible authority shall be 

the records manager of the school, and shall have the duty of maintaining and securing the privacy 

and/or confidentiality of student records.  

C. Plan for Securing Student Records  

The building principal shall submit to the responsible authority a written plan for securing students 

records by September 1 of each school year. The written plan shall contain the following information:  

1. A description of records maintained;  

2. Titles and addresses of person(s) responsible for the security of student records;  
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3. Location of student records, by category, in the buildings;  

4. Means of securing student records; and  

5. Procedures for access and disclosure.  

D. Review of Written Plan for Securing Student Records  

The responsible authority shall review the plans submitted pursuant to Paragraph C. of this section for 

compliance with the law, this policy and the various administrative policies of the school district. The 

responsible authority shall then promulgate a chart incorporating the provisions of Paragraph C. which 

shall be attached to and become a part of this policy.  

E. Record Keeping  

1. The principal shall, for each request for and each disclosure of personally identifiable information 

from the education records of a student, maintain a record with the education records of the student 

which indicates:  

a. the parties who have requested or received personally identifiable information from the education 

records of the student;  

b. the legitimate interests these parties had in requesting or obtaining the information; and  

c. the names of the state and local educational authorities and federal officials and agencies listed in 

Section VI.B.4. of this policy that may make further disclosures of personally identifiable 

information from the student’s education records without consent.  

2. In the event the school district discloses personally identifiable information from an education record 

of a student pursuant to Section XII.B. of this policy, the record of disclosure required under this 

section shall also include:  

a. the names of the additional parties to which the receiving party may disclose the information on  

    behalf of the school district;  

b. the legitimate interests under Section VI. of this policy which each of the additional parties has in  

    requesting or obtaining the information; and  

c. a copy of the record of further disclosures maintained by a state or local educational authority or  

federal official or agency listed in Section VI.B.4. of this policy in accordance with 34 C.F.R. § 

99.32 and to whom the school district disclosed information from an education record. The school 

district shall request a copy of the record of further disclosures from a state or local educational 

authority or federal official or agency to whom education records were disclosed upon a request 

from a parent or eligible student to review the record of requests for disclosure.  

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of a student or an eligible 

student, disclosures pursuant to the written consent of a parent of a student or an eligible student, 

requests by or disclosures to other school officials under Section VI.B.1. of this policy, to requests 

for disclosures of directory information under Section VII. of this policy, or to a party seeking or 
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receiving the records as directed by a federal grand jury or other law enforcement subpoena and 

the issuing court or agency has ordered that the existence or the contents of the subpoena or the 

information provided in response to the subpoena not be disclosed or as directed by an ex parte 

court order obtained by the United States Attorney General (or designee not lower than an 

Assistant Attorney General) concerning investigations or prosecutions of an offense listed in 18. 

U.S.C. § 2332b(g)(5)(B) or an act of domestic or international terrorism.  

4. The record of requests of disclosures may be inspected by:  

a. the parent of the student or the eligible student;  

b. the school official or his or her assistants who are responsible for the custody of the records; and  

c. the parties authorized by law to audit the record-keeping procedures of the school district.  

5. The school district shall record the following information when it discloses personally identifiable  

     information from education records under the health or safety emergency exception:  

a. the articulable and significant threat to the health or safety of a student or other individual that 

formed the basis for the disclosure; and  

b. the parties to whom the school district disclosed the information.  

6. The record of requests and disclosures shall be maintained with the education records of the  

    student as long as the school district maintains the student’s education records.  

XIV. RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS  

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also a Dependent 

    Student  

The school district shall permit the parent of a student, an eligible student, or the parent of an eligible 

student who is also a dependent student who is or has been in attendance in the school district to 

inspect or review the education records of the student, except those records which are made 

confidential by state or federal law or as otherwise provided in Section VIII. of this policy.  

B. Response to Request for Access  

The school district shall respond to any request pursuant to Subdivision A. of this section immediately, 

if possible, or within ten (10) days of the date of the request, excluding Saturdays, Sundays, and legal 

holidays.  

C. Right to Inspect and Review  

The right to inspect and review education records under Subdivision A. of this section includes:  
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1. The right to a response from the school district to reasonable requests for explanations and 

    interpretations of records; and  

2. If circumstances effectively prevent the parent or eligible student from exercising the right to inspect 

and review the education records, the school district shall provide the parent or eligible student with 

a copy of the records requested or make other arrangements for the parent or eligible student to 

inspect and review the requested records.  

3. Nothing in this policy shall be construed as limiting the frequency of inspection of the education 

records of a student with a disability by the student’s parent or guardian or by the student upon the 

student reaching the age of majority.  

D. Form of Request  

Parents or eligible students shall submit to the school district a written request to inspect education 

records which identify as precisely as possible the record or records he or she wishes to inspect.  

E. Collection of Student Records  

If a student’s education records are maintained in more than one location, the responsible authority 

may collect copies of the records or the records themselves from the various locations so they may be 

inspected at one site. However, if the parent or eligible student wishes to inspect these records where 

they are maintained, the school district shall attempt to accommodate those wishes. The parent or 

eligible student shall be notified of the time and place where the records may be inspected.  

F. Records Containing Information on More Than One Student  

If the education records of a student contain information on more than one student, the parent or 

eligible student may inspect and review or be informed of only the specific information which pertains 

to that student.  

G. Authority to Inspect or Review  

The school district may presume that either parent of the student has authority to inspect or review the 

education records of a student unless the school district has been provided with evidence that there is 

a legally binding instrument or a state law or court order governing such matters as marriage 

dissolution, separation, or custody which provides to the contrary.  

H. Fees for Copies of Records  

1. The school district shall charge a reasonable fee for providing photocopies or printed copies of 

records unless printing a copy is the only method to provide for the inspection of data. In 

determining the amount of the reasonable fee, the school district shall consider the following:  

a. the cost of materials, including paper, used to provide the copies;  

b. the cost of the labor required to prepare the copies;  

123



23 | P a g e  
 

c. any schedule of standard copying charges established by the school district in its normal course  

    of operations;  

d. any special costs necessary to produce such copies from machine based record-keeping  

    systems, including but not limited to computers and microfilm systems; and  

e. mailing costs.  

2. If 100 or fewer pages of black and white, letter or legal size paper copies are requested, actual 

costs shall not be used, and, instead, the charge shall be no more than 25 cents for each page 

copied.  

3. The cost of providing copies shall be borne by the parent or eligible student.  

4. The responsible authority, however, may not impose a fee for a copy of an education record made 

for a parent or eligible student if doing so would effectively prevent or, in the case of a student with 

a disability, impair the parent or eligible student from exercising their right to inspect or review the 

student’s education records.  

XV. REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA  

A. Request to Amend Education Records  

The parent of a student or an eligible student who believes that information contained in the education 

records of the student is inaccurate, misleading, or violates the privacy or other rights of the student 

may request that the school district amend those records.  

1. The request shall be in writing, shall identify the item the requestor believes to be inaccurate, 

misleading, or in violation of the privacy or other rights of the student, shall state the reason for this 

belief, and shall specify the correction the requestor wishes the school district to make. The request 

shall be signed and dated by the requestor.  

2. The school district shall decide whether to amend the education records of the student in accordance 

with the request within thirty (30) days after receiving the request.  

3. If the school district decides to refuse to amend the education records of the student in accordance 

with the request, it shall inform the parent of the student or the eligible student of the refusal and 

advise the parent or eligible student of the right to a hearing under Subdivision B. of this section.  

B. Right to a Hearing  

If the school district refuses to amend the education records of a student, the school district, on request, 

shall provide an opportunity for a hearing in order to challenge the content of the student’s education 

records to ensure that information in the education records of the student is not inaccurate, misleading, 

or otherwise in violation of the privacy or other rights of the student. A hearing shall be conducted in 

accordance with Subdivision C. of this section.  

 

124



24 | P a g e  
 

1. If, as a result of the hearing, the school district decides that the information is inaccurate, misleading, 

or otherwise in violation of the privacy or other rights of the student, it shall amend the education 

records of the student accordingly and so inform the parent of the student or the eligible student in 

writing.  

2. If, as a result of the hearing, the school district decides that the information is not inaccurate, 

misleading, or otherwise in violation of the privacy or other rights of the student, it shall inform the 

parent or eligible student of the right to place a statement in the record commenting on the contested 

information in the record or stating why he or she disagrees with the decision of the school district, or 

both.  

3. Any statement placed in the education records of the student under Subdivision B. of this section 

shall:  

a. be maintained by the school district as part of the education records of the student so long as the 

record or contested portion thereof is maintained by the school district; and  

b. if the education records of the student or the contested portion thereof is disclosed by the school 

district to any party, the explanation shall also be disclosed to that party.  

C. Conduct of Hearing  

1. The hearing shall be held within a reasonable period of time after the school district has received  

    the request, and the parent of the student or the eligible student shall be given notice of the date,  

    place, and time reasonably in advance of the hearing.  

2. The hearing may be conducted by any individual, including an official of the school district who does 

not have a direct interest in the outcome of the hearing. The school board attorney shall be in 

attendance to present the school board’s position and advise the designated hearing officer on legal 

and evidentiary matters.  

3. The parent of the student or eligible student shall be afforded a full and fair opportunity for hearing 

to present evidence relative to the issues raised under Subdivisions A. and B. of this section and 

may be assisted or represented by individuals of his or her choice at his or her own expense, 

including an attorney.  

4. The school district shall make a decision in writing within a reasonable period of time after the 

conclusion of the hearing. The decision shall be based solely on evidence presented at the hearing 

and shall include a summary of evidence and reasons for the decision.  

D. Appeal  

The final decision of the designated hearing officer may be appealed in accordance with the applicable 

provisions of Minn. Stat. Ch. 14 relating to contested cases.  
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XVI. PROBLEMS ACCESSING DATA  

A. The data practices compliance official is the designated employee to whom persons may direct  

     questions or concerns regarding problems in obtaining access to data or other data practices  

     problems.  

B. Data practices compliance official means Executive Director of Technology.  

C. Any request by an individual with a disability for reasonable modifications of the school district’s policies 

or procedures for purposes of accessing records shall be made to the data practices compliance 

official.  

XVII. COMPLAINTS FOR NONCOMPLIANCE WITH FERPA  

A. Where to File Complaints  

Complaints regarding alleged violations of rights accorded parents and eligible students by FERPA, 

and the rules promulgated thereunder, shall be submitted in writing to the Family Policy Compliance 

Office, U.S. Department of Education, 400 Maryland Avenue S.W., Washington, D.C. 20202.  

B. Content of Complaint  

A complaint filed pursuant to this section must contain specific allegations of fact giving reasonable 

cause to believe that a violation of FERPA and the rules promulgated thereunder has occurred.  

XVIII. WAIVER  

A parent or eligible student may waive any of his or her rights provided herein pursuant to FERPA. A 

waiver shall not be valid unless in writing and signed by the parent or eligible student. The school district 

may not require such a waiver.  

XIX. ANNUAL NOTIFICATION OF RIGHTS  

A. Contents of Notice  

The school district shall give parents of students currently in attendance and eligible students currently 

in attendance annual notice by such means as are reasonably likely to inform the parents and eligible 

students of the following:  

1. That the parent or eligible student has a right to inspect and review the student’s education records 

and the procedure for inspecting and reviewing education records;  

2. That the parent or eligible student has a right to seek amendment of the student’s education records 

to ensure that those records are not inaccurate, misleading, or otherwise in violation of the student’s 

privacy or other rights and the procedure for requesting amendment of records;  
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3. That the parent or eligible student has a right to consent to disclosures of personally identifiable 

information contained in the student’s education records, except to the extent that federal and state 

law and the regulations promulgated thereunder authorize disclosure without consent;  

4. That the parent or eligible student has a right to file a complaint with the U.S. Department of 

Education regarding an alleged failure by the school district to comply with the requirements of 

FERPA and the rules promulgated thereunder.  

5. The criteria for determining who constitutes a school official and what constitutes a legitimate 

educational interest for purposes of disclosing education records to other school officials whom the 

school district has determined to have legitimate educational interests; and  

6. That the school district forwards education records on request to a school in which a student seeks 

or intends to enroll or is already enrolled as long as the disclosure is for purposes related to the 

student’s enrollment or transfer and that such records may include suspension and expulsion 

records pursuant to section 20 U.S.C. § 7917, part of the federal Every Student Succeeds Act. 

B. Notification to Parents of Students Having a Primary Home Language Other Than English  

The school district shall provide for the need to effectively notify parents of students identified as 

having a primary or home language other than English.  

C. Notification to Parents or Eligible Students Who are Disabled  

The school district shall provide for the need to effectively notify parents or eligible students identified 

as disabled.  

XX. DESTRUCTION AND RETENTION OF RECORDS  

Destruction and retention of records by the school district shall be controlled by state and federal law.  

XXI. COPIES OF POLICY  

Copies of this policy may be obtained by parents and eligible students at the district education service 

center.  

Legal References:   

 Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)  

 Minn. Stat. Ch. 14 (Administrative Procedures Act)  

 Minn. Stat. § 120A.22 (Compulsory Instruction)  

 Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)  

 Minn. Stat. § 121A.75 (Sharing Disposition Order and Peace Officer Records)     

 Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)   

 Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)  

 Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer Records of Children)  

 Minn. Stat. § 363A.42 (Public Records; Accessibility)  
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 Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)  

 Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)  

 10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of Directory Information)  

 18 U.S.C. § 2331 (Definitions)  

 18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)  

 20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)  

 20 U.S.C. § 6301 et seq. (No Child Left Behind)  

 20 U.S.C. § 7908 (Armed Forces Recruiting Information)  

 26 U.S.C. §§ 151 and 152 (Internal Revenue Code)  

 34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)  

 34 C.F.R. § 300.610-300.627 (Confidentiality of Information)  

 42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)  

 Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d 309 (2002)  

Cross References:  

 Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)  

 Policy 417 (Chemical Use and Abuse)  

 Policy 506 (Student Discipline)  

 Policy 519 (Interviews of Students by Outside Agencies)  

 Policy 520 (Student Surveys)  

 Policy 711 (Video Recording on School Buses)  

 Policy 906 (Community Notification of Predatory Offenders)  

 MSBA Service Manual, Chapter 13, School Law Bulletin “I” (School Records – Privacy – Access to  

            Data)  

128



 
 
Independent School District 281                                                                                                                            Policy 515 

Robbinsdale Area Schools 

 

1 | P a g e  
 

PUBLIC NOTICE 
Independent School District No. 281 gives notice to parents of students currently in attendance in the District, 

and eligible students currently in attendance in the District, of their rights regarding pupil records.  

1. Parents and eligible students are hereby informed that they have the following rights:  

a. That a parent or eligible student has a right to inspect and review the student’s education records 

within 45 days after the day the request for access is received by the school district. A parent or 

eligible student should submit to the school district a written request to inspect education records 

which identify as precisely as possible the record or records he or she wishes to inspect. The 

parent or eligible student will be notified of the time and place where the records may be 

inspected;  

b. That the parent or eligible student has a right to seek amendment of the student’s education 

records to ensure that those records are not inaccurate, misleading, or otherwise in violation of 

the student’s privacy rights. A parent or eligible student may ask the school district to amend a 

record that they believe is inaccurate or misleading. The request shall be in writing, identify the 

item the parent or eligible student believes to be inaccurate, misleading, or in violation of the 

privacy rights of the student, shall state the reason for this belief, and shall specify the correction 

the parent or eligible student wishes the school district to make. The request shall be signed by 

the parent or eligible student. If the school district decides not to amend the record as requested 

by the parent or eligible student, the school district will notify the parent or eligible student of the 

decision and advise him or her of the right to a hearing regarding the request for amendment. 

Additional information regarding the hearing procedures will be provided to the parent or eligible 

student when notified of the right to a hearing;  

c. That the parent or eligible student has a right to consent to disclosures of personally identifiable 

information contained in the student’s education records, except to the extent that federal and 

state law and the regulations promulgated thereunder authorize disclosures without consent;  

d. That the school district may disclose education records to other school officials within the school 

district if the school district has determined they have legitimate educational interests. For 

purposes of such disclosure, a “school official” is a person employed by the school district as an 

administrator, supervisor, instructor, or support staff member or other employee; a person serving 

on the school board; a person or company with whom the school district has consulted to perform 

a specific task (such as an attorney, auditor, medical consultant, therapist, public information 

officer, or data practices compliance official); or a parent or student serving on an official 

committee, such as a disciplinary or grievance committee; or any individual assisting a school 

official in the performance of his or her tasks. A school official has a “legitimate educational 

interest” if the individual needs to review an education record in order to fulfill his or her 

professional responsibility and includes, but is not limited to, an interest directly related to 

classroom instruction, teaching, student achievement and progress, discipline of a student, and 
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student health and welfare and the ability to respond to a request for educational data;  

e. That the school district forwards education records on request to a school or post-secondary 

educational institution in which a student seeks or intends to enroll, or is already enrolled, as long 

as the disclosure is for purposes related to the student’s enrollment, including information about 

disciplinary action taken as a result of any incident in which the student possessed or used a 

dangerous weapon, suspension and expulsion information pursuant to section 20 U.S.C. § 7917, 

part of the federal Every Student Succeeds Act [and data regarding a student’s history of violent 

behavior,] and any disposition order which adjudicates the student as delinquent for committing 

an illegal act on school district property and certain other illegal acts;  

f. That the parent or eligible student has a right to file a complaint with the U.S. Department of 

Education regarding an alleged failure by the school district to comply with the requirements of 20 

U.S.C. § 1232g and the rules promulgated thereunder. The name and address of the office that 

administers the Family Education Rights and Privacy Act is:  

Family Policy Compliance  

Office U.S. Department of Education  

400 Maryland Avenue S.W.  

Washington, D.C. 20202  

 g. That the parent or eligible student has a right to obtain a copy of the school district’s policy  

     regarding the protection and privacy of pupil records; and  

 h. That copies of the school district’s policy regarding the protection and privacy of school records  

     are located at the Education Service Center and on the District 281 website.  

2. Independent School District No. 281 has adopted a school board policy in order to comply with state  

    and federal laws regarding education records. The policy does the following:  

a. It classifies records as public, private, or confidential.  

b. It establishes procedures and regulations to permit parents or students to inspect and review a 

student’s education records. These procedures include the method of determining fees for copies, 

a listing of the locations of these education records, and the identity of the individuals in charge of 

the records.  

c. It establishes procedures and regulations to allow parents or students to request the amendment 

of a student’s education records to ensure that the records are not inaccurate, misleading, or 

otherwise in violation of the student’s privacy rights.  

d. It establishes procedures and regulations for access to and disclosure of education records.  

e. It establishes procedures and regulations for safeguarding the privacy of education records and for 

obtaining prior written consent of the parent or student when required prior to disclosure.  
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3. Copies of the school board policy and accompanying procedures and regulations are available to  

    parents and students upon written request to the Superintendent.  

4. Pursuant to applicable law, Independent School District No. 281 gives notice to parents of students  

    currently in attendance in the school district, and eligible students currently in attendance in the  

    school district, of their rights regarding “directory information.”  

“Directory information” includes the following information relating to a student: the student’s name; 

address; telephone number; electronic mail address; photograph; date and place of birth; major field 

of study; dates of attendance; grade level; enrollment status; participation in officially recognized 

activities and sports; weight and height of members of athletic teams; degrees, honors and awards 

received; the most recent educational agency or institution attended by the student; and other similar 

information. “Directory information” also includes the name, address, and telephone number of the 

student’s parent(s). “Directory information” does not include a student’s social security number or a 

student’s identification number (ID) if the ID may be used to access education records without use of 

one or more factors that authenticate the student’s identity such as a personal identification number, 

password, or other factor known or possessed only by the authorized user. It also does not include 

identifying information on a student’s religion, race, color, social position, or nationality.  

[Note: The definition of directory information is found on page 515-1 of the school district’s policy. 

This definition includes all of the types of information specifically referenced by state and federal law 

as directory information. A school district may choose not to include some or all of the enumerated 

information as directory information. A school district also may add to the list of directory information, 

as long as the added data is not information that generally would be deemed as an invasion of privacy 

or information that references the student’s religion, race, color, social position, or nationality. A 

school district also may specify in this section that the disclosure of directory information will be 

limited to specific parties, for specific purposes, or both. The identity of those parties and/or purposes 

should be identified. To the extent a school district adds these restrictions, it must then limit its 

directory information disclosures to those individuals and/or purposes specified in this public notice. 

Procedures to address how these restrictions will be enforced by the school district are advised. 

Designation of directory information is an important policy decision for the local school board which 

must balance not only the privacy interests of the student against public disclosure but also the 

additional administrative requirements such restrictions on disclosures will place on the school 

district.]  

a. THE INFORMATION LISTED ABOVE SHALL BE PUBLIC INFORMATION WHICH THE SCHOOL 

DISTRICT MAY DISCLOSE FROM THE EDUCATION RECORDS OF A STUDENT OR 

INFORMATION REGARDING A PARENT.  

b. SHOULD THE PARENT OF A STUDENT OR THE STUDENT SO DESIRE, ANY OR ALL OF 

THE LISTED INFORMATION WILL NOT BE DISCLOSED WITHOUT THE PARENT’S OR 

ELIGIBLE STUDENT’S PRIOR WRITTEN CONSENT EXCEPT TO SCHOOL OFFICIALS AS 

PROVIDED UNDER FEDERAL LAW.  

c. IN ORDER TO MAKE ANY OR ALL OF THE DIRECTORY INFORMATION LISTED ABOVE 
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“PRIVATE” (I.E., SUBJECT TO CONSENT PRIOR TO DISCLOSURE), THE PARENT OR 

ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE BUILDING PRINCIPAL 

WITHIN THIRTY (30) DAYS AFTER THE DATE OF THE LAST PUBLICATION OF THIS NOTICE. 

THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION:  

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;  

(2) HOME ADDRESS;  

(3) SCHOOL PRESENTLY ATTENDED BY STUDENT;  

(4) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;  

(5) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION WHICH IS NOT 

TO BE MADE PUBLIC WITHOUT THE PARENT’S OR ELIGIBLE STUDENT’S PRIOR 

WRITTEN CONSENT.  

5. Pursuant to applicable law, Independent School District No. 281 hereby gives notice to parents of 

students and eligible students in grades 11 and 12 of their rights regarding release of information to 

military recruiting officers and post- secondary educational institutions. The school district must 

release the names, addresses, and home telephone numbers of students in grades 11 and 12 to 

military recruiting officers and post-secondary educational institutions within sixty (60) days after the 

date of the request. Data released to military recruiting officers under this provision may be used 

only for the purpose of providing information to students about military service, state and federal 

veterans’ education benefits, and other career and educational opportunities provided by the military 

and cannot be further disseminated to any other person except personnel of the recruiting services 

of the armed forces.  

SHOULD THE PARENT OF A STUDENT OR THE ELIGIBLE STUDENT SO DESIRE, ANY OR ALL OF THE 

LISTED INFORMATION WILL NOT BE DISCLOSED TO MILITARY RECRUITING OFFICERS AND POST-

SECONDARY EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT.  

IN ORDER TO REFUSE THE RELEASE OF THIS INFORMATION WITHOUT PRIOR CONSENT, THE 

PARENT OR ELIGIBLE STUDENT MUST MAKE A WRITTEN REQUEST TO THE RESPONSIBLE 

AUTHORITY, [DESIGNATE TITLE OF INDIVIDUAL, I.E., BUILDING PRINCIPAL], BY [INSERT DATE] 

EACH YEAR. THIS WRITTEN REQUEST MUST INCLUDE THE FOLLOWING INFORMATION:  

(1) NAME OF STUDENT AND PARENT, AS APPROPRIATE;  

(2) HOME ADDRESS;  

(3) STUDENT’S GRADE LEVEL;  

(4) SCHOOL PRESENTLY ATTENDED BY STUDENT;  
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(5) PARENT’S LEGAL RELATIONSHIP TO STUDENT, IF APPLICABLE;  

(6) SPECIFIC CATEGORY OR CATEGORIES OF INFORMATION WHICH ARE NOT TO BE 

RELEASED TO MILITARY RECRUITING OFFICERS AND POST-SECONDARY 

EDUCATIONAL INSTITUTIONS WITHOUT PRIOR CONSENT;  

(7) SPECIFIC CATEGORY OR CATEGORIES OF DIRECTORY INFORMATION WHICH ARE 

NOT TO BE RELEASED TO THE PUBLIC, INCLUDING MILITARY RECRUITING 

OFFICERS AND POST-SECONDARY EDUCATIONAL INSTITUTIONS.  

Notice: Refusal to release the above information to military recruiting officers and post- secondary educational 

institutions alone does not affect the school district’s release of directory information to the public, including 

military recruiting officers and post-secondary educational institutions. In order to make any directory 

information about a student private, the procedures contained in the Directory Information section of this notice 

also must be followed. If you do not want your child’s or eligible student’s directory information released to 

military recruiting officers or post-secondary educational institutions, you also must notify the school district that 

you do not want this directory information released to any member of the public, including military recruiting 

officers and post-secondary educational institutions.  

 

INDEPENDENT SCHOOL DISTRICT NO. 281 

 NEW HOPE, MINNESOTA 

 

 

_______________________________________________ 

       Chair 

 

       ______________________________ 

       Date 
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Agenda Item: 3 

 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Operations 

ITEM: 3C. First Reading of Policy 532: Use of Peace Officers and Crisis 
Teams to Remove Students with IEP’s from School Grounds 

COMMENTS BY:  Marti Voight, Executive Director of Student Services 

 
 

The School Board will hear the first reading of Policy 532: Use of Peace Officers and Crisis 
Teams to Remove Students with IEP’s from School Grounds. The following support 
documents are included in the agenda packet for review: 

1. Current Policy 532 
2. MSBA/MASA Model Policy 532, red-line version 
3. Proposed revised Policy 532, clean copy 

 
 

Recommended Action: Review proposed Policy 532. Will move for approval at the August 
17, 2020 Regular Board Meeting. 
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Independent School District 281 Policy 532 

Robbinsdale Area Schools  

 

Approved:  July 9, 2012  

 

 

532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS  
 

I. PURPOSE 
 

The purpose of this policy is to describe the removal of a student with an individualized 

education program (IEP) from school grounds by a peace officer or crisis team. 

 

II. GENERAL STATEMENT OF POLICY 
 

The school district is committed to promoting learning environments that are safe for all 

members of the school community.  The school district’s policy regarding discipline of 

students emphasizes prevention of dismissals and instruction in positive behaviors.  

Students with IEPs are generally subject to the district-wide discipline policy except 

where modified by the IEP team or pursuant to law. 

 

In general, all students, including those with IEPs, are subject to the terms of the school 

district’s discipline policy. Building level administrators have the leadership 

responsibility to maintain a safe, secure, and orderly educational environment within 

which learning can occur.  School district personnel have the responsibility to discipline a 

student or to work with them to modify behavior when the student’s behavior violates the 

school district’s discipline policy. 

 

In emergency situations, restrictive procedures may be employed by school personnel 

with a student with an IEP.  Restrictive procedures by school personnel are not addressed 

in this policy.  However, there may be circumstances where school personnel must seek 

the assistance of peace officers or county crisis teams to remove a student with an IEP 

from school property.  This policy addresses those situations. 

 

III. DEFINITIONS 
 

For purposes of this policy, the following terms have the meaning given them in this 

section: 

 

A. “Student with an IEP” or “the student” means a student who is eligible to receive 

special education and related services pursuant to the terms of an IEP or an 

individual interagency intervention plan (IIIP). 

 

B. “Peace officer” means an employee or an elected or appointed official of a 

political subdivision or law enforcement agency who is licensed by the Board of 

Peace Officer Standards and Training, charged with the prevention and detection 

of crime and the enforcement of general criminal laws of the state and who has 
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the full power of arrest.  The term “peace officer” includes a person who serves as 

a sheriff, a deputy sheriff, a police officer, or a state patrol trooper. 

 

C. “Police liaison officer” or “School Resource Officer” is a peace officer who, 

pursuant to an agreement between the school district and a political subdivision or 

law enforcement agency, is assigned to a school building for all or a portion of the 

school day to provide law enforcement assistance and support to the building 

administration and to promote school safety, security, and positive relationships 

with students. 

 

D. “Crisis team refers to crisis services that may be available pursuant to an 

agreement regarding procedures to coordinate crisis services with the local county 

(Hennepin) board responsible  for implementing the Children’s Mental Health 

Act, Minn. Stat. §245.487-245.4889.  It does not include school employees. 

 

E. The phrase “remove the student from school grounds” may include the act of 

securing the person of a student with an IEP and escorting that student from the 

school building or school activity at which the student with an IEP is located.  

This definition applies only to removal by peace officers or crisis teams and does 

not apply to removal by school employees.  The use of restrictive procedures by 

school staff including securing the person of a student with an IEP is governed by 

the school district’s restrictive procedures plan and by applicable state law. 

 

 F. “Emergency” means a situation where immediate intervention is needed to 

protect a child or other individual from physical injury or to prevent serious 

property damage. 

 

G.  All other terms and phrases used in this policy shall be defined in accordance 

with applicable state and federal law or ordinary and customary usage. 

 

IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  
 

A. Removal By Crisis Team 

 

If a student with an IEP engages in behavior that endangers or may endanger the 

health, safety, or property of the student, other students, school personnel, or 

school property, a county crisis team, if available, may be summoned.  The crisis 

team may refer to the student’s IEP or behavior intervention plan if available or 

may use other lawful means to de-escalate the student’s behavior. 

 

If a student with an IEP is removed from a classroom, school building, or school 

grounds by a county crisis team at the request of a school administrator or school 

personnel during the school day twice in a 30-day period, the student’s IEP team 

must meet to determine if the student’s IEP is adequate or if additional evaluation 

is needed. 

 

 

 
136



 532-3 

 B. Removal By Police Liaison Officer or Peace Officer 

 

  If a student with an IEP engages in conduct which endangers or may endanger the 

health, safety, or property of the student, other students, staff members, or school 

property, building administrator, or school personnel may request that the police 

liaison officer or a peace officer remove the student from school grounds. 

 

  If a student with an IEP is removed from a classroom, school building, or school 

grounds by a peace officer at the request of a school administrator or school 

personnel during the school day twice in a 30-day period, the student’s IEP team 

must meet to determine if the student’s IEP is adequate or if additional evaluation 

is needed. 

 

 C.  Reporting a Crime 

 

  School district personnel may report a crime committed by a student with an IEP 

to appropriate authorities.  If the school district reports a crime committed by a 

student with an IEP, school personnel shall transmit copies of the special 

education and disciplinary records of the student for consideration by appropriate 

authorities to whom it reports the crime, to the extent that the transmission is 

permitted by the Family Education Rights and Privacy Act (FERPA), the 

Minnesota Government Data Practices Act, and school district’s policy, 

Protection and Privacy of Pupil Records. 

 

    

 D.   Prohibited Actions 

 

In removing a student with an IEP from school grounds, peace officers or crisis 

team members are prohibited from engaging in the following conduct: 

 

1. Corporal punishment prohibited by Minn. Stat. § 121A.58; 

 

2. Requiring a child to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 

 

3. Totally or partially restricting a child’s senses as punishment; 

 

4. Denying or restricting a child’s access to equipment and devices such as 

walkers, wheel chairs, hearing aids, and communication boards that 

facilitate the child’s functioning except when temporarily removing the 

equipment or device is needed to prevent injury to the child or others or 

serious damage to the equipment or device, in which case the equipment 

or device shall be returned to the child as soon as possible; 

 

5. Interacting with a child in a manner that constitutes sexual abuse, neglect, 

or physical abuse under Minn. Stat. § 626.556; 
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6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or 

impairs a child’s ability to breathe; 

 

7. Withholding regularly scheduled meals or water; and/or 

 

8. Denying a child access to toilet facilities. 

 

E. Parental Notification 

 

The building administrator or designee shall make reasonable efforts to notify the 

student’s parent or guardian of the student’s removal from school grounds by an 

officer or crisis team as soon as possible following the removal. 

 

  

 F. Effect of Policy in an Emergency; Use of Restrictive Procedures 

 

  The use of restrictive procedures defined as restraint and seclusion of students by 

school employees may only be used in an emergency and the use of restrictive 

procedures is governed by the school district’s plan pursuant to Minn. Stat.§ 

125A.094. 

 

  This policy does not prevent peace officers or crisis teams from exercising their 

lawful authority to remove students from school grounds. 

 

 

 

 

Legal References: Minn. Stat. § 13.01, et seq. (Minnesota Government Data Practices Act) 

   Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 

    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

   Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 

   Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures) 

  Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children 

with Disabilities) 

   Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 

  20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 

(FERPA)) 

  20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education 

Improvement Act of 2004 (IDEA)) 

  34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law 

Enforcement) 

 

Approved:  July 9, 2012  
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Adopted:                               MSBA/MASA Model Policy 532 
 Orig. 2003 
Revised:                                Rev. 2015 2019 
 
 
532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS 

WITH IEPs FROM SCHOOL GROUNDS  
 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

[Note:  Minnesota Laws 2009, Chapter 96, made a number of changes to the laws and 
rules governing the use of “conditional procedures” with respect to special education 
students.  Specifically, Chapter 96 repealed, EFFECTIVE AUGUST 1, 2011, Minn. 
Stat. §§ 121A.66, 121A.67, Subd. 1, as well as Minn. Rules 3525.0210, Subparts 5, 6, 9, 
13, 17, 29, 30, 46, 47, and 3525.2900, Subp. 5.  These laws and rules were replaced, 
effective August 1, 2011, with a restrictive procedures law which generally addresses 
the restraint of special education students. Also note that the restrictive procedures law 
contains a significant staff training component, found at Minn. Stat. § 125A.0942, 
Subds. 1, 2, and 5.  Staff who intend to use restrictive procedures must be trained in the 
areas specified in Subd. 5 to use these procedures.] 

 
I. PURPOSE 
 

The purpose of this policy is to describe the appropriate use of peace officers and crisis 
teams to remove, if necessary, a student with an individualized education program (IEP) 
from school grounds. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school district is committed to promoting learning environments that are safe for all 
members of the school community.  It further believes that students are the first priority 
and that they should be reasonably protected from physical or emotional harm at all 
school locations and during all school activities. 

 
In general, all students, including those with IEPs, are subject to the terms of the school 
district’s discipline policy. Building level administrators have the leadership 
responsibility to maintain a safe, secure, and orderly educational environment within 
which learning can occur.  Corrective action to discipline a student and/or modify a 
student’s behavior will be taken by staff when a student’s behavior violates the school 
district’s discipline policy. 

 
If a student with an IEP engages in conduct which, in the judgment of school personnel, 
endangers or may endanger the health, safety, or property of the student, other students, 
staff members, or school property, that student may be removed from school grounds in 
accordance with this policy. 

 
III. DEFINITIONS 
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For purposes of this policy, the following terms have the meaning given them in this 
section: 

 
A. “Student with an IEP” or “the student” means a student who is eligible to receive 

special education and related services pursuant to the terms of an IEP or an 
individual interagency intervention plan (IIIP). 

 
B. “Peace officer” means an employee or an elected or appointed official of a 

political subdivision or law enforcement agency who is licensed by the Board of 
Peace Officer Standards and Training, charged with the prevention and detection 
of crime and the enforcement of general criminal laws of the state and who has the 
full power of arrest.  The term “peace officer” includes a person who serves as a 
sheriff, a deputy sheriff, a police officer, or a state patrol trooper. 

 
C. “Police liaison officer” is a peace officer who, pursuant to an agreement between 

the school district and a political subdivision or law enforcement agency, is 
assigned to a school building for all or a portion of the school day to provide law 
enforcement assistance and support to the building administration and to promote 
school safety, security, and positive relationships with students. 

 
D. “Crisis team” means a group of persons, which may include teachers and non-

teaching school personnel, selected by the building administrator in each school 
building who have received crisis intervention training and are responsible for 
becoming actively involved with resolving crises.  The building administrator or 
designee shall serve as the leader of the crisis team. 

 
E. The phrase “remove the student from school grounds” is the act of securing the 

person of a student with an IEP and escorting that student from the school 
building or school activity at which the student with an IEP is located. 

 
 F. “Emergency” means a situation where immediate intervention is needed to protect 

a child or other individual from physical injury. 
 

G.  All other terms and phrases used in this policy shall be defined in accordance 
with applicable state and federal law or ordinary and customary usage. 

 
IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  
 

A. Removal By Crisis Team 
 

If the behavior of a student with an IEP escalates to the point where the student’s 
behavior endangers or may endanger the health, safety, or property of the student, 
other students, staff members, or school property, the school building’s crisis team 
may be summoned.  The crisis team may attempt to de-escalate the student’s 
behavior by means including, but not limited to, those described in the student’s 
IEP and/or behavior intervention plan.  When such measures fail, or when the 140
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crisis team determines that the student’s behavior continues to endanger or may 
endanger the health, safety, or property of the student, other students, staff 
members, or school property, the crisis team may remove the student from school 
grounds. 

 
  If the student’s behavior cannot be safely managed, school personnel may 

immediately request assistance from the police liaison officer or a peace officer. 
 
 B. Removal By Police Liaison Officer or Peace Officer 
 
  If a student with an IEP engages in conduct which endangers or may endanger the 

health, safety, or property of the student, other students, staff members, or school 
property, the school building’s crisis team, building administrator, or the building 
administrator’s designee, may request that the police liaison officer or a peace 
officer remove the student from school grounds. 

 
  If a student with an IEP is restrained or removed from a classroom, school 

building, or school grounds by a peace officer at the request of a school 
administrator or school staff person during the school day twice in a 30-day 
period, the student’s IEP team must meet to determine if the student’s IEP is 
adequate or if additional evaluation is needed. 

 
  Whether or not a student with an IEP engages in conduct which endangers or may 

endanger the health, safety, or property of the student, other students, staff 
members, or school property, school district personnel may report a crime 
committed by a student with an IEP to appropriate authorities.  If the school 
district reports a crime committed by a student with an IEP, school personnel shall 
transmit copies of the special education and disciplinary records of the student for 
consideration by appropriate authorities to whom it reports the crime, to the extent 
that the transmission is permitted by the Family Education Rights and Privacy Act 
(FERPA), the Minnesota Government Data Practices Act, and school district’s 
policy, Protection and Privacy of Pupil Records. 

 
  [Note:  If the school district uses a different reference name for its student 

records policy, insert that name in place of the reference to Protection and 
Privacy of Pupil Records, which is the title of MSBA/MASA Model Policy 515.] 

 
  The fact that a student with an IEP is covered by special education law does not 

prevent state law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of federal and state law to crimes 
committed by a student with an IEP. 

 
 C. Reasonable Force Permitted 
 

In removing a student with an IEP from school grounds, a building administrator, 
other crisis team members, or the police liaison officer or other agents of the 
school district, whether or not members of a crisis team, may use reasonable force 
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when it is necessary under the circumstances to correct or restrain a student or 
prevent bodily harm or death to another. 

 
In removing a student with an IEP from school grounds, police liaison officers 
and school district personnel are further prohibited from engaging in the following 
conduct: 

 
1. Corporal punishment prohibited by Minn. Stat. § 121A.58; 

 
2. Requiring a child to assume and maintain a specified physical position, 

activity, or posture that induces physical pain; 
 
3. Totally or partially restricting a child’s senses as punishment; 

 
4. Denying or restricting a child’s access to equipment and devices such as 

walkers, wheel chairs, hearing aids, and communication boards that 
facilitate the child’s functioning except when temporarily removing the 
equipment or device is needed to prevent injury to the child or others or 
serious damage to the equipment or device, in which case the equipment 
or device shall be returned to the child as soon as possible; 

 
5. Interacting with a child in a manner that constitutes sexual abuse, neglect, 

or physical abuse under Minn. Stat. § 626.556; 
 

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or 
impairs a child’s ability to breathe, restricts or impairs a child’s ability to 
communicate distress, places pressure or weight on a child’s head, throat, 
neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 
straddling a child’s torso; 

 
7. Withholding regularly scheduled meals or water; and/or 

 
8. Denying a child access to toilet facilities. 

 
D. Parental Notification 

 
The building administrator or designee shall make reasonable efforts to notify the 
student’s parent or guardian of the student’s removal from school grounds as soon 
as possible following the removal. 

 
 E. Continued Removals; Review of IEP 
 
  Continued and repeated use of the removal process described herein must be 

reviewed in the development of the individual student’s IEP or IIIP. 
 
 F. Effect of Policy in an Emergency; Use of Restrictive Procedures 
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  A student with an IEP may be removed in accordance with this policy regardless 
of whether the student’s conduct would create an emergency. 

 
  If the school district seeks to remove a student with an IEP from school grounds 

under this policy due to behaviors that constitute an emergency and the student’s 
IEP, IIIP, or behavior intervention plan authorizes the use of one or more 
restrictive procedures, the crisis team may employ those restrictive procedures, in 
addition to any reasonable force that may be necessary, to facilitate the student’s 
removal from school grounds, as long as the crisis team members who are 
implementing the restrictive procedures have received the training required by 
Minn. Stat § 125A.0942, Subd. 5, and otherwise comply with the requirements of 
§ 125A.0942. 

 
 G. Reporting to the Minnesota Department of Education (MDE) 
 
  Annually, stakeholders may recommend, as necessary, to the Commissioner of 

MDE (Commissioner) specific and measurable implementation and outcome 
goals for reducing the use of restrictive procedures.  The Commissioner must 
submit to the Legislature a report on districts’ progress in reducing the use of 
restrictive procedures that recommends how to further reduce these procedures 
and eliminate the use of prone restraints seclusion.   By June 30 January 15, April 
15, July 15, and October 15 of each year, districts must report summary data on 
the use of restrictive procedures to the MDE, in a form and manner determined by 
the Commissioner, about individual students who have been secluded.  By July 15 
each year, districts must report summary data. The summary data must include 
information about on the use of restrictive procedures for the prior school year, 
July 1 through June 30, including the use of reasonable force by school personnel 
that is consistent with the definition of physical holding or seclusion of a child 
with a disability. 

 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 
    Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures) 
Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children 
with Disabilities) 
Minn. Stat. § 609.06 (Authorized Use of Force) 

   Minn. Stat. § 609.379 (Permitted Actions) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy 
(FERPA)) 
20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education 
Improvement Act of 2004 (IDEA)) 
34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law 
Enforcement) 
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Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
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Adopted: July 9, 2012 

Reviewed and Approved: xxx 

 

532 USE OF PEACE OFFICERS AND CRISIS TEAMS TO REMOVE STUDENTS WITH IEPs FROM 

SCHOOL GROUNDS  

I. PURPOSE 

The purpose of this policy is to describe the appropriate use of peace officers and crisis teams to remove, 

if necessary, a student with an individualized education program (IEP) from school grounds.  

II. GENERAL STATEMENT OF POLICY  

The school district is committed to promoting learning environments that are safe for all members of the 

school community. It further believes that students are the first priority and that they should be reasonably 

protected from physical or emotional harm at all school locations and during all school activities.  

In general, all students, including those with IEPs, are subject to the terms of the school district’s discipline 

policy. Building level administrators have the leadership responsibility to maintain a safe, secure, and 

orderly educational environment within which learning can occur. It is the administrator’s responsibility to 

implement positive behavior supports and follow the Student Responsibility Handbook. 

If a student with an IEP engages in conduct which, in the judgment of school personnel, endangers or may 

endanger the health, safety, or property of the student, other students, staff members, or school property, 

that student may be removed from school grounds in accordance with this policy.  

III. DEFINITIONS 

For purposes of this policy, the following terms have the meaning given them in this section:  

 A. “Student with an IEP” or “the student” means a student who is eligible to receive special education  

     and related services pursuant to the terms of an IEP or an individual. 

 B. “Peace officer” means an employee or an elected or appointed official of a political subdivision or law  

          enforcement agency who is licensed by the Board of Peace Officer Standards and Training, charged  

          with the prevention and detection of crime and the enforcement of general criminal laws of the state  

          and who has the full power of arrest. The term “peace officer” includes a person who serves as a  

          sheriff, a deputy sheriff, a police officer, or a state patrol trooper.  

 C. “Police liaison officer” is a peace officer who, pursuant to an agreement between the school district  

           and a political subdivision or law enforcement agency, is assigned to a school building for all or a  

           portion of the school day to provide law enforcement assistance and support to the building  

           administration and to promote school safety, security, and positive relationships with students. 

 D. “Crisis team” means a group of persons, which may include teachers and non-teaching school  

           personnel, selected by the building administrator in each school building who have received crisis  

           intervention training and are responsible for becoming actively involved with resolving crises. The  

           building administrator or designee shall serve as the leader of the crisis team.  
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E. The phrase “remove the student from school grounds” is the act of securing the person of a student 

with an IEP and escorting that student from the school building or school activity at which the student 

with an IEP is located.  

F. “Emergency” means a situation where immediate intervention is needed to protect a child or other 

individual from physical injury.  

G. All other terms and phrases used in this policy shall be defined in accordance with applicable state 

and federal law or ordinary and customary usage.  

IV. REMOVAL OF STUDENTS WITH IEPs FROM SCHOOL GROUNDS  

A. Intervention by Crisis Team  

If the behavior of a student with an IEP escalates to the point where the student’s behavior 

endangers or may endanger the health and/or safety of the other students, staff members, the 

school building’s crisis team may be summoned. The crisis team will attempt to de-escalate the 

student’s behavior by means including, but not limited to, those described in the student’s IEP and/or 

behavior intervention plan.  

If the student’s behavior cannot be safely managed, school personnel may immediately request 

assistance from the police liaison officer or a peace officer.  

B. Removal by Police Liaison Officer or Peace Officer  

If a student with an IEP engages in conduct which endangers the health and/or safety of the student, 

other students, staff members, or the building administrator, may request that the police liaison 

officer or a peace officer remove the student from school grounds.  

If a student with an IEP is restrained or removed from a classroom, school building, or school 

grounds twice in a 30-day period, the student’s IEP team must meet to determine if the student’s IEP 

is adequate or if additional evaluation is needed.  

If the school district reports a crime committed by a student with an IEP, school personnel shall 

transmit copies of the special education and disciplinary records of the student for consideration by 

appropriate authorities to whom it reports the crime, to the extent that the transmission is permitted 

by the Family Education Rights and Privacy Act (FERPA), the Minnesota Government Data 

Practices Act, and school district’s policy, Protection and Privacy of Pupil Records.  

The fact that a student with an IEP is covered by special education law does not prevent state law 

enforcement and judicial authorities from exercising their responsibilities with regard to the 

application of federal and state law to crimes committed by a student with an IEP.  
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C. Reasonable Force Permitted  

In removing a student with an IEP from school grounds, a building administrator, other crisis team 

members, or the police liaison officer or other agents of the school district, whether or not members 

of a crisis team, may use reasonable force when it is necessary under the circumstances to correct 

or restrain a student or prevent bodily harm or death to another.  

In removing a student with an IEP from school grounds, police liaison officers and school district 

personnel are further prohibited from engaging in the following conduct:  

1. Corporal punishment prohibited by Minn. Stat. § 121A.58;  

2. Requiring a child to assume and maintain a specified physical position, activity, or posture that 

induces physical pain;  

3. Totally or partially restricting a child’s senses as punishment;  

4. Denying or restricting a child’s access to equipment and devices such as walkers, wheel chairs, 

hearing aids, and communication boards that facilitate the child’s functioning except when 

temporarily removing the equipment or device is needed to prevent injury to the child or others or 

serious damage to the equipment or device, in which case the equipment or device shall be 

returned to the child as soon as possible;  

5. Interacting with a child in a manner that constitutes sexual abuse, neglect, or physical abuse 

under Minn. Stat. § 626.556;  

6. Physical holding (as defined in Minn. Stat. § 125A.0941) that restricts or impairs a child’s ability to 

breathe, restricts or impairs a child’s ability to communicate distress, places pressure or weight on 

a child’s head, throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen, or results in 

straddling a child’s torso;  

7. Withholding regularly scheduled meals or water; and/or  

8. Denying a child access to toilet facilities.  

D. Parental Notification  

The building administrator or designee will make reasonable efforts to notify the student’s parent or 

guardian of the student’s removal from school grounds as soon as possible following the removal.  

E. Continued Removals; Review of IEP  

Continued and repeated use of the removal process described herein must be reviewed in the 

development of the individual student’s IEP. 

F. Effect of Policy in an Emergency; Use of Restrictive Procedures  

If the school district seeks to remove a student with an IEP from school grounds under this policy 

due to behaviors that constitute an emergency and the student’s IEP, IIIP, or behavior intervention 
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plan authorizes the use of one or more restrictive procedures, the crisis team may employ those 

restrictive procedures, in addition to any reasonable force that may be necessary, to facilitate the 

student’s removal from school grounds, as long as the building administration and crisis team 

members who are implementing the restrictive procedures have received the training required by 

Minn. Stat § 125A.0942, Subd. 5, and otherwise comply with the requirements of § 125A.0942.  

G. Reporting to the Minnesota Department of Education (MDE)  

Annually, stakeholders may recommend, as necessary, to the Commissioner of MDE 

(Commissioner) specific and measurable implementation and outcome goals for reducing the use of 

restrictive procedures. The Commissioner must submit to the Legislature a report on districts’ 

progress in reducing the use of restrictive procedures that recommends how to further reduce these 

procedures and eliminate the use of prone restraints and seclusion. By July 15 each year, districts 

must report summary data. The summary data must include information about on the use of 

restrictive procedures for the prior school year, July 1 through June 30, including the use of 

reasonable force by school personnel that is consistent with the definition of physical holding of a 

child with a disability.  

 

Legal References 

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)  

Minn. Stat. §§ 121A.40-121A.56 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)  

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 

Minn. Stat. § 121A.67, Subd. 2 (Aversive and Deprivation Procedures)  

Minn. Stat. §§ 125A.094-125A.0942 (Restrictive Procedures for Children with Disabilities)  

Minn. Stat. § 609.06 (Authorized Use of Force)  

Minn. Stat. § 609.379 (Permitted Actions)  

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy (FERPA)) 

20 U.S.C. § 1415(k)(6) (Individuals with Disabilities Education Improvement Act of 2004 (IDEA))  

34 C.F.R. § 300.535 (IDEA Regulation Regarding Involvement of Law Enforcement)  

 

Cross References 

MSBA/MASA Model Policy 506 (Student Discipline)  

MSBA/MASA Model Policy 507 (Corporal Punishment)  

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)  

MSBA/MASA Model Policy 525 (Violence Prevention)  

MSBA/MASA Model Policy 806 (Crisis Management Policy)   
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Agenda Item: 3 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Operations 

ITEM: 3D. Approval of Cooper High School Swim Co-op 

COMMENTS BY:  Dr. Kristine Wehrkamp, Executive Director of Community Education 

 
Cooper Girls Swimming would like to enter in a cooperative sponsorship with Rivertree School for girls 
swimming and diving. Rivertree School is a small school in Crystal that does not have an interscholastic 
athletic program. There are four students at Rivertree who swim recreationally with Cooper students 
and would like to join the Cooper girls swim program. The Rivertree swimmers would add to the Cooper 
program, allowing Cooper to compete with a full squad. No Cooper swimmers will be displaced. The 
cooperative sponsorship also provides an opportunity to build community support for both Cooper and 
Rivertree schools. 

 

Recommended Action: Approve the Cooper Rivertree Co-op.  
 

              
           Approving the Cooper High School / Rivertree Girls Swim Co-op – August 3, 2020 
 

 Yes  No  Abstention 

      
Helen Bassett         

      
David Boone         

      
Mike Herring         

      

Pam Lindberg         

      

Sam Sant         

      

Sherry Tyrrell         

      

John Vento         

 
 

 Motion by: ______________________________________  Yes: ________     Passed: ________ 
 
 Second by: ____________________________________     No: ________      Failed: _________ 
 
 Abstentions: ______________________________________________________________ 
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Application for Cooperative / MSHSL 

RE: Cooper High School and Rivertree School, Crystal 

Girls Swimming & Diving 

 

3. Describe the conditions which have prompted your request to co-sponsor this 
activity.  

Rivertree School is located in Crystal, MN and does not have an interscholastic athletic 
program. There are four (4) Rivertree students that are currently swimming 
recreationally with Cooper students. They and their families have expressed interest in 
participating in the Cooper Girls Swimming & Diving program.  

The Rivertree students would ADD to the Cooper Girls swim team roster.  

NO Cooper students would be displaced by the addition of Rivertree students.  

The Cooper Girls swim team would then be able to compete with a full squad.  
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Agenda Item: 3 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Operations 

ITEM: 3E. Approval of Resolution Calling the November 3, 2020 General 
Election 

COMMENTS BY:  Greg Hein, Executive Director of Finance 

 
Recommended Action: Approve the Resolution calling the General Election. 

 
 
            Roll Call:  Approval of Resolution Calling the General Election - August 3, 2020 
 

 Yes  No  Abstention 

      

Helen Bassett         

      

David Boone         

      
Mike Herring         

      
Pam Lindberg         

      
Sam Sant         

      
Sherry Tyrrell         

      
John Vento         

 
 
 
 

  Motion by: ________________________________  Yes: ________     Passed: ________ 
 
  Second by: _______________________________     No: ________      Failed: _________ 
 
  Abstentions: ______________________________________________________________ 
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EXTRACT OF MINUTES OF MEETING 

OF SCHOOL BOARD 

OF INDEPENDENT SCHOOL DISTRICT NO. 281 

(ROBBINSDALE AREA SCHOOLS) 

STATE OF MINNESOTA 

 

Pursuant to due call and notice thereof, a regular meeting of the School Board of 

Independent School District No. 281 (Robbinsdale Area Schools), State of Minnesota, was 

held in said school district on August 3, 2020, at 6:00 o'clock p.m. 

The following members were present: 

and the following were absent: 

Member __________________________ introduced the following resolution and 

moved its adoption: 

 RESOLUTION RELATING TO ELECTION OF SCHOOL BOARD MEMBERS 

 AND CALLING THE SCHOOL DISTRICT GENERAL ELECTION 

 

BE IT RESOLVED by the School Board of Independent School District No. 281, State 

of Minnesota, as follows: 

 

1. It is necessary for the school district to hold its general election for the purpose 

of electing three (3) school board members for terms of four (4) years each. 

 
2. The general election is hereby called and directed to be held in conjunction with 

the state general election on Tuesday, the 3rd day of November, 2020.  

 

3. Pursuant to Minnesota Statutes, Section 205A.11, the precincts and polling 

places for this general election are those polling places and precincts or parts of precincts 

located within the boundaries of the school district and which have been established by the 

cities or towns located in whole or in part within the school district.  The voting hours at those 

polling places shall be the same as those for the state general election. 

 
4. The clerk is hereby authorized and directed to cause written notice of said 

general election to be provided to the county auditor of each county in which the school district 

is located, in whole or in part, at least seventy-four (74) days before the date of said election.  

The notice shall specify the date of said election and the office or offices to be voted on at said 

general election.  Any notice given prior to the adoption of this resolution is ratified and 

confirmed in all respects. 
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The clerk is hereby authorized and directed to cause notice of said general election to 

be posted at the administrative offices of the school district at least ten (10) days before the 

date of said election.    

 

The clerk is hereby authorized and directed to cause a sample ballot to be posted at the 

administrative offices of the school district at least four (4) days before the date of said general 

election and to cause two sample ballots to be posted in each polling place on election day.  

The sample ballot shall not be printed on the same color paper as the official ballot.  The 

sample ballot for a polling place must reflect the offices, candidates and rotation sequence on 

the ballots used in that polling place.  

 
The clerk is hereby authorized and directed to cause notice of said election to be 

published in the official newspaper of the school district, for two (2) consecutive weeks with 

the last publication being at least one (1) week before the date of the election. 

 

The notice of election so posted and published shall state the offices to be filled as set 

forth in the form of ballot below, and shall include information concerning each established 

precinct and polling place. 

 

The clerk is hereby authorized and directed to cause the rules and instructions for use 
of the optical scan voting system to be posted in each polling place on election day. 

 

The clerk is authorized and directed to acquire and distribute such election materials 

and to take such other actions as may be necessary for the proper conduct of this general 

election and generally to cooperate with state, city, township and county election authorities 

conducting the state general and other elections on that date.  The clerk and members of the 

administration are authorized and directed to take such actions as may be necessary to 

coordinate this election with those other elections, including entering into agreements or 

understandings with appropriate municipal and county officials regarding preparation and 
distribution of ballots, election administration and cost sharing. 

 

5. The clerk is further authorized and directed to cause ballots to be prepared for 

use at said election in substantially the following form, with such changes in form, color and 

instructions as may be necessary to accommodate an optical scan voting system: 
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General Election Ballot 
 

Independent School District No. 281 

(Robbinsdale Area Schools) 
 

November 3, 2020 
 

 
 Instructions to Voters: 

To vote, completely fill in the oval(s) next to your choice(s) like this:         . 

__________________________________________________________________________ 
 

School Board Member 
Vote for Up to Three 

 

 

 
 
Name 

 

 
 
Name 

 

 
 
Name 

 

 
 
Name 

 

 
 
Name 

 

 
 
Name 

 

 
_______________________ 
Write-in, if any 

 

 
_______________________ 
Write-in, if any 

 

 
_______________________ 
Write-in, if any 
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Optical scan ballots must be printed in black ink on white material, except that marks 

to be read by the automatic tabulating equipment may be printed in another color ink.  The 

name of the precinct and machine-readable identification must be printed on each ballot.  

Voting instructions must be printed at the top of the ballot on each side that includes ballot 
information.  The instructions must include an illustration of the proper mark to be used to 

indicate a vote.  Lines for initials of at least two election judges must be printed on one side of 

the ballot so that the judges' initials are visible when the ballots are enclosed in a secrecy 

sleeve. 

 

6. The name of each candidate for office at each election shall be rotated with the 

names of the other candidates for the same office in the manner specified in Minnesota law. 

 

7. If the school district will be contracting to print the ballots for this election, the 

clerk is hereby authorized and directed to prepare instructions to the printer for layout of the 

ballot. Before a contract in excess of $1,000 is awarded for printing ballots, the printer shall, 

if requested by the election official, furnish, in accordance with Minnesota Statutes, Section 

204D.04, a sufficient bond, letter of credit, or certified check acceptable to the clerk in an 

amount not less than $1,000 conditioned on printing the ballots in conformity with the 

Minnesota election law and the instructions delivered.  The clerk shall set the amount of the 

bond, letter of credit, or certified check in an amount equal to the value of the purchase. 

 

8. The individuals designated as judges for the state general election shall act as 
election judges for this general election at the various polling places and shall conduct said 

election in the manner described by law.  The election judges shall act as clerks of election, 

count the ballots cast and submit them to the school board for canvass in the manner provided 

for other school district elections.  The general election must be canvassed between the third 

and the tenth day following the general election. 

 

 9. The School District clerk shall make all Campaign Financial Reports required 

to be filed with the school district under Minnesota Statutes, Section 211A.02 available on the 

school district's website.  The clerk must post the report on the school district's website as soon 

as possible, but no later than thirty (30) days after the date of the receipt of the report.  The 
school district must make a report available on the school district's website for four years from 

the date the report was posted to the website.  The clerk must also provide the Campaign 

Finance and Public Disclosure Board with a link to the section of the website where reports 

are made available. 
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The motion for the adoption of the foregoing resolution was duly seconded by  

 

___________________ and upon vote being taken thereon the following voted in favor  

 
thereof:  

 

 

and the following voted against the same:  

 

 

whereupon said resolution was declared duly passed and adopted. 
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STATE OF MINNESOTA ) 

  )SS 

COUNTY OF HENNEPIN ) 

 
 

I, the undersigned, being the duly qualified and acting Clerk of Independent School 

District No. 281 (Robbinsdale Area Schools), State of Minnesota, hereby certify that the 

attached and foregoing is a full, true and correct transcript of the minutes of a meeting of the 

school board of said school district duly called and held on the date therein indicated, so far as 

such minutes relate to the calling of the general election of said school district, and that the 

resolution included therein is a full, true and correct copy of the original thereof. 

WITNESS MY HAND officially as such clerk this 3rd day of August, 2020. 

 

_________________________________ 

School District Clerk 
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Agenda Item: 3 

 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

AGENDA SECTION: Operations 

ITEM: 3F. Approval of Addition of August 10, 2020 Special Meeting  

COMMENTS BY:  David Boone, Board Chair 

 
Recommended Action: The Board is asked to move approval of the addition of a Special Meeting on 

         Monday, August 10, 2020, at 6 p.m. 

 
 

 
Roll Call Vote:  Approval of Addition of August 10, 2020 Special Meeting – August 3, 2020 

 

 Yes  No  Abstention 

      

Helen Bassett         

      

David Boone         

      

Mike Herring         

      

Pam Lindberg         

      

Sam Sant         

      

Sherry Tyrrell         

      
John Vento         

 
 
 
 
 
  Motion by: ________________________________  Yes: ________     Passed: ________ 
 
  Second by: _______________________________     No: ________      Failed: _________ 
 
  Abstentions: ______________________________________________________________ 
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Agenda Item: 4 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

AGENDA SECTION: Consent Agenda 

ITEM: 4. Consent Agenda 

COMMENTS BY:  David Boone, Board Chair 

 
Consent Agenda items are considered routine in nature and will be enacted by one motion. There will be no 
separate discussion of these items unless a Board member so requests, in which the item will be removed as a 
Consent Agenda item and addressed. Consent Agenda items are as follows:  

 
  A. Administrative – draft minutes from July 20, 2020 
 

B. Personnel Matters 
 

C. Financial Matters  

Recommended Action: Approve the Consent Agenda items.   

 
Roll Call Vote:  Approve Consent Agenda – August 3, 2020 

 

 Yes  No  Abstention 

      
Helen Bassett         

      
David Boone         

      
Mike Herring         

      
Pam Lindberg         

      
Sam Sant         

      
Sherry Tyrrell         

      
John Vento         

 
 
  Motion by: ________________________________  Yes: ________      Passed: ________ 
 
  Second by: _______________________________     No: ________      Failed: _________ 
 
  Abstentions: ______________________________________________________________ 
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Minutes of Regular Meeting  
 

The School Board of Robbinsdale Area Schools 
 

 
**Approved xxxx 
 
A Regular Meeting of the School Board of Robbinsdale Area Schools was held Monday, July 20, 2020, beginning at 7:00 
PM. Pursuant to Minn. Statute 13D.021, the meeting was held by teleconference. A recording of the meeting can be found 
at https://rdaleorg.finalsite.com/discover/school-board, School Board Meeting Webcasts tab. 
  

 Call to Order and Roll Call 
Chair Boone called the meeting to order at 7:03 p.m. Directors present: David Boone, Helen Bassett, Mike Herring, 
Pam Lindberg, Sam Sant, Sherry Tyrrell, and John Vento; and Dr. Carlton Jenkins, Superintendent. Director(s) 
absent:  none. There was a quorum; meeting was called to order. 
 
Acceptance of the Agenda  
Chair Boone asked for a motion to accept the Regular Meeting agenda for July 20, 2020. MOTION: Director Vento 
moved approval and Director Sant seconded the motion. Upon vote being taken thereon, the following voted in favor 
thereof: Directors Vento, Bassett, Herring, Boone, Tyrrell, Sant, and Lindberg. And the following voted against the 
same: none. Said motion was declared duly passed. 
 
Sharing the Success 
   A. Robbinsdale Rapid Report 
 
Superintendent’s Report 
 Dr. Carlton Jenkins, Superintendent, shared an update on the current planning for the re-opening of schools this fall. 
 
Special Report 

A. Summary of Superintendent Evaluation, pursuant to MN Statute 13D.05, Subd. 3(a) 
School Board Chair David Boone provided a summary of Dr. Carlton Jenkins’ Superintendent Review, which was 
held in closed session June 22, 2020, pursuant Minnesota Statute 13D.05, Subdivision 3(a).  The performance 
and evaluation has three sections: Leadership and Management, Goals of the Unified District Vision and 
Strategic Priorities and a Summary and Recommendations. To view and listen to the full report, click here. Dr. 
Jenkins also provided summary comments. 
 

Operations 

 

    A. Approval of ISD 281 LTFM 10-Year Plan 
       MOTION: Director Vento moved approval and Director Sant seconded the motion. Upon vote being taken  
       thereon, the following voted in favor thereof: Directors John Vento, Mike Herring, David Boone, Helen Bassett,  
       Sherry Tyrrell, Sam Sant, and Pam Lindberg. And the following voted against the same: none. Said motion was  
       declared duly passed. 
 
   B. Approval of Intermediate District 287 FY 2022 LTFM 10-Year Plan 
       MOTION: Director Vento moved approval and Director Tyrrell seconded the motion. Upon vote being taken  
       thereon, the following voted in favor thereof: Directors John Vento, Mike Herring, David Boone, Helen Bassett,  
       Sherry Tyrrell, Sam Sant, and Pam Lindberg. And the following voted against the same: none. Said motion was  
       declared duly passed. 
 
   C. Approval of Resolution Approving Donations 
       MOTION: Director Tyrrell moved approval and Director Herring seconded the motion. Upon vote being taken  
       thereon, the following voted in favor thereof: Directors John Vento, Mike Herring, David Boone, Helen Bassett,  
       Sherry Tyrrell, Sam Sant, and Pam Lindberg. And the following voted against the same: none. Said motion was  
       declared duly passed. 
 
   D. Approval of First Student Distance Learning / COVID-19 Contract Amendment 
       MOTION: Director Vento moved approval and Director Bassett seconded the motion. Upon vote being taken  
       thereon, the following voted in favor thereof: Directors John Vento, David Boone, Helen Bassett, Sherry Tyrrell,  
       and Pam Lindberg. And the following voted against the same: Directors Herring and Sant. Said motion was  
       declared duly passed by a 5-2 vote. 
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   E. Approval of Resolution Supporting Racial and Social Justice in Safe & Civil Schools 
       Director Bassett read the Resolution. MOTION: Director Herring moved approval and Director Lindberg seconded 
       the motion. Upon vote being taken thereon, the following voted in favor thereof: Directors John Vento, Mike  
       Herring, David Boone, Helen Bassett, Sherry Tyrrell, Sam Sant, and Pam Lindberg. And the following voted  
       against the same: none. Said motion was declared duly passed. 
 
   F. Approval of Superintendent Resignation 
       MOTION: Director Tyrrell moved approval and Director Bassett seconded the motion. Upon vote being taken  
       thereon, the following voted in favor thereof: Directors John Vento, David Boone, Helen Bassett,  
       Sherry Tyrrell, Sam Sant, and Pam Lindberg. And the following voted against the same: Director Herring. Said 
       motion was declared duly passed by a 6-1 vote. 
 
   G. Approval of Transition Plan for Superintendent 
        Director Herring waived the reading of the Resolution. MOTION: Director Tyrrell moved approval and Director  
        Sant seconded the motion. Upon vote being taken thereon, the following voted in favor thereof: Directors John  
        Vento, Mike Herring, David Boone, Helen Bassett, Sherry Tyrrell, Sam Sant, and Pam Lindberg. And the  
        following voted against the same: none. Said motion was declared duly passed. 

   

 Consent Agenda  
Consent Agenda items include administrative, personnel matters, and financial matters. Items approved included the 
tentative agreements for program assistants, program directors and education assistants. 
 
MOTION: Director Vento moved approval and Director Tyrrell seconded the motion. Upon vote being taken thereon, 
the following voted in favor thereof: Directors John Vento, Mike Herring, David Boone, Helen Bassett, Sherry Tyrrell, 
Sam Sant, and Pam Lindberg. And the following voted against the same: none. Said motion was declared duly 
passed. 
 

 

 Board Reports 
Each month Board Members share updates from their different committee assignments and attendance at district and 
community events. Board members expressed their gratitude to those who had recently announced their retirement 
and resignation, including Dr. Jenkins, Stephanie Crosby, and Jill Kaufman. Before the Regular Meeting, Director 
Tyrrell facilitated the Listening Time held at 6 p.m. by teleconference. Three community members submitted a 
listening session request form with topics including concern over the Board not supporting the Superintendent, 
encouraging the Board to choose the next superintendent well, and the Board’s response to the OSA report. Director 
Tyrrell shared as the FAC School Board rep that two seats are currently up for renewal and the application information 
will be posted soon. 
  

 

 Announcements 
July 20, 2020 Announcements 
 

 

 Adjournment  
MOTION: Director Herring moved approval and Director Bassett seconded the motion. Upon vote being taken 
thereon, the following voted in favor thereof: Directors John Vento, Mike Herring, David Boone, Helen Bassett, Sherry 
Tyrrell, Sam Sant, and Pam Lindberg. And the following voted against the same: none. Meeting was adjourned. 
 
 
Prepared and submitted by: 
Nichol Sutton 
Assistant Clerk, Robbinsdale Area Schools 
Executive Assistant to the Superintendent and School Board 
 
 
 
Signed:________________________________________     Date:____________________________ 
            Clerk, Independent School District 281 
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https://docs.google.com/presentation/d/1k8qBrrfJT95RuvjB2V83rlaaGVhg_aLotLIphnmbZ7Q/edit?usp=sharing


  Agenda Item 8B1 

Consent Agenda – Human Resources 

08/03/2020 

8B1. Non-Licensed Personnel 

8B1a.  

New Hire 
 

Name Building FTE/Title Lane Step Eff Date 

8B1a1.  Sou Saechao ESC Program Assistant LV8 4 07/27/20 

8B1b. Resignation/Retirement 
 

Name Building Title Eff Date 

8B1b1.  Osha Davis RSI Program Assistant 07/22/20 

8B1b2.  Hayley Sodren ENE Special Ed EA 06/03/20 

8B1b3.  Kathryn Schwichtenberg 

(25yrs) 

FOE Special Ed EA 06/03/20 
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Announcements | August 3, 2020
Monday, August 10, 6:00 PM - School Board Special Meeting

Tuesday, August 11, 5:00 PM - Community Connect

Friday, August 14 & Saturday, August 15 - School Board Professional Development

Monday, August 17, 6:00 PM - School Board Listening Time

Monday, August 17, 7:00 PM - School Board Regular Meeting
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Agenda Item: 6 

 

 

 

School Board of Robbinsdale Area Schools 

Business Meeting – August 3, 2020 

 

AGENDA SECTION: Adjournment 

ITEM: 6. Adjournment 

COMMENTS BY:  David Boone, Board Chair 

 
 
This agenda item will bring closure to the School Board Business meeting. 
 
Recommended Action: Call the Business meeting to a close. 
 
 

Roll Call Vote:  Adjournment – August 3, 2020 
 

 Yes  No  Abstention 

      

Helen Bassett         

      

David Boone         

      
Mike Herring         

      
Pam Lindberg         

      
Sam Sant         

      
Sherry Tyrrell         

      
John Vento         

 
 
 

 
 
  Motion by: ________________________________  Yes: ________     Passed: ________ 
 
  Second by: _______________________________     No: ________      Failed: _________ 
 
 Time of Adjournment: _______________________ 
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