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715 ​ ELECTRONIC FUND TRANSFERS 
  

 

I.​ PURPOSE 
 
The purpose of this policy is to establish guidelines for the electronic funds transfers of school 
district funds.  
 

II. ​ GENERAL STATEMENT OF POLICY  

It is the intent of this school district to comply with all state laws relating to electronic funds 
transfers.  

 
III. ​ SCOPE  

This policy applies to all electronic funds of the school district.  

 
IV. ​ AUTHORITY AND OBJECTIVES  

A.​ The funds of the school district shall be transferred in accordance with this policy, Minnesota 
Statutes section 471.38, and any other applicable law or written administrative procedures.  

B. ​ The primary criteria for electronic funds transfers of the school district are as follows:  

1. ​ The school board shall delegate the authority to make electronic funds transfers to the 
director of business services and their designated business office official.  

2. ​ The disbursing bank shall keep on file a copy of the Electronic Fund Transfer policy.  
3. ​ The initiator of the electronic transfer shall be identified.  
4. ​ The initiator shall document the request and obtain approval from the designated 

business office official before initiating the transfer.  
5. ​ A written confirmation of the transaction shall be made no later than one business day 

after the transaction and shall be used in lieu of a check, order check or warrant 
required to support the transaction.  

6.​ A list of all transactions made by electronic funds transfer shall be submitted to the 
school board at its next regular meeting after the transaction.  

V. ​ DELEGATION OF AUTHORITY  

The executive director of business services is designated as the business administrator of the 
school district and is responsible for electronic funds transfers and activities under the 
direction of this policy.  

 
The executive director of business services may delegate certain duties to the business office 
employees, but shall remain responsible for the operation of the program. 
 

 
​ New Policy 

First Reading:​  
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402​ DISABILITY NONDISCRIMINATION POLICY  
 
I. ​ PURPOSE  

The purpose of this policy is to provide a fair employment setting for all persons and to comply 
with state and federal law.  

II. ​ GENERAL STATEMENT OF POLICY  

A. ​ The school district shall not discriminate against qualified individuals with disabilities 
because of the disabilities of such individuals in regard to job application procedures, 
hiring, advancement, discharge, compensation, job training, and other terms, 
conditions, and privileges of employment.  

B. ​ The school district shall not engage in contractual or other arrangements that have the 
effect of subjecting its qualified applicants or employees with disabilities to 
discrimination on the basis of disability. The school district shall not exclude or 
otherwise deny equal jobs or job benefits to a qualified individual because of the 
known disability of an individual with whom the qualified individual is known to have a 
relationship or association.  

C. ​ The school district shall make reasonable accommodations for the known physical or 
mental limitations of an otherwise qualified individual with a disability who is an 
applicant or employee, unless the accommodation would impose undue hardship on 
the operation of the business of the school district.  

D. ​ Any job applicant or employee wishing to discuss the need for a reasonable 
accommodation, or other matters related to a disability or the enforcement and 
application of this policy, should contact Steve Johnson, the Senior Director of Human 
Resources Manager, 709 Portia Johnson Dr. , Duluth, MN 55811, 218.336.8700, 
steven.johnson2@isd709.org in Human Resources. This individual is the school 
district’s appointed ADA/Section 504 coordinator.  

E.​ Failure to engage in the process to determine if a reasonable accommodation exists 
that would allow people with disabilities as defined in Minnesota Statutes, section 
363A.03, subdivision 12, to participate fully in employment may be an unfair 
discriminatory practice under the Minnesota Human Rights Act. 

E. F​ Refer to District Policy 103 Complaints – Students, Employees, Parents, Other Persons 
for complaint and grievance procedures.  

Claims of discrimination may also be pursued through the following agencies where 
appropriate:  

U.S. Department of Education  
Office for Civil Rights, Region V  
500 W. Madison Street – Suite 1475  
Chicago, IL 60661  
Tel: 312-730-1560  
TDD: 312-730-1609  

MN Department of Human Rights  
540 Fairview Ave N, Ste. 201  
St. Paul, MN 55104  
800.657.3704  
651.296.5663  
TDD 651.296.1283  

 
Legal References: ​ Minn. Stat. Ch. 363A (Minnesota Human Rights Act)  
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29 U.S.C. 794 et seq. (Section 504 of the Rehabilitation Act of 1973, § 504)  
42 U.S.C., Ch. 126 § 12112 12101 (Americans with Disabilities Act)  
29 C.F.R. Part 32 (Nondiscrimination on the Basis of Handicap in Programs or 
Activities Receiving Federal Financial Assistance) 
34 C.F.R. Part 104 (Nondiscrimination of the Basis of Handicap In Programs or 
Activities Receiving Federal Financial Assistance) 

Cross References: ​ MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)  

Replacing: ​ ​ None  
First Reading: ​ ​ 10-16-2018  
Second Reading: ​ 11-20-2018  
Adopted: ​ ​ 11-20-2018  
First Reading: ​ ​ 08-20-2019  
Second Reading: ​ 09-17-2019 
Revised:​ ​   
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404 ​ EMPLOYMENT BACKGROUND CHECKS  

I. ​ PURPOSE  

The purpose of this policy is to maintain a safe and healthful environment in the school district 
in order to promote the physical, social, and psychological well-being of its students. To that 
end, the school district will seek a criminal history background check for applicants who 
receive an offer of employment with the school district and on all individuals, except enrolled 
student volunteers, who are offered the opportunity to provide athletic coaching services or 
other extracurricular academic coaching services to the school district, regardless of whether 
any compensation is paid, or such other background checks as provided by this policy. The 
school district may also elect to do background checks of other volunteers, independent 
contractors, and student employees in the school district.  

II. ​ GENERAL STATEMENT OF POLICY  

A. ​ The school district shall require that applicants for school district positions who are  
receive an offered of employment in the school and all individuals, except enrolled 
student volunteers, who are offered the opportunity to provide athletic coaching 
services or other extracurricular academic coaching services to the school district, 
regardless of whether any compensation is paid, submit to a criminal history 
background check. The offer of employment or the opportunity to provide services 
shall be conditioned upon a determination by the school district that an individual’s 
criminal history does not preclude the individual from employment with, or provision of 
services to, the school district.  

B.​ The school district specifically reserves any and all rights it may have to conduct 
background checks regarding current employees, applicants, or service providers 
without the consent of such individuals.  

C. ​ Adherence to this policy by the school district shall in no way limit the school district’s 
right to require additional information, or to use procedures currently in place or other 
procedures to gain additional background information concerning employees, 
applicants, volunteers, service providers, independent contractors, and student 
employees.  

III.​  PROCEDURES  

A. ​ Normally an individual will not commence employment or provide services until the 
school district receives the results of the criminal history background check. The school 
district may hire or otherwise allow an individual to provide a service to a school 
pending completion of a background check under Minnesota Statutes, section 123B.03, 
subdivision 1 or obtaining notice of a Professional Educator Licensing and Standards 
Board action under subdivision 1a but shall notify the individual that the individual’s 
employment or other service may be terminated based on the result of the background 
check or Professional Educator Licensing and Standards Board action. The school 
district is not liable for failing to hire or for terminating an individual’s employment or 
other service based on the result of a background check or Professional Educator 
Licensing and Standards Board action The school district may conditionally hire an 
applicant or allow an individual to provide services pending completion of the 
background check, but shall notify the individual that the individual’s employment or 
opportunity to provide services may be terminated based on the result of the 
background check.  

Background checks will be performed by the Minnesota Bureau of Criminal 
Apprehension (BCA). The BCA shall conduct the background check by retrieving 
criminal history data as defined in Minn. Stat. section § 13.87. The school district 
reserves the right to also have criminal history background checks conducted by other 
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organizations or agencies including conducting a search history from the Minnesota 
Public Criminal History web site, the National Sex Offender Registry and the Minnesota 
Meth Offender Registry. These searches will be conducted prior to an employee’s start 
date. Other states public record web sites will be used when appropriate.  

B. ​ In order for an individual to be eligible for employment or to provide athletic coaching 
services or other extracurricular academic coaching services to the school district, 
except for an enrolled student volunteer, the individual must sign a criminal history 
consent form, which provides permission for the school district to conduct a criminal 
history background check, and provide a money order or check payable to either the 
BCA or to the school district, at the election of the school district, in an amount equal 
to the actual cost to the BCA and the school district of conducting the criminal history 
background check. The cost of the criminal history background check is the 
responsibility of the individual, unless the school district decides to pay the costs for a 
volunteer, an independent contractor, or a student employee. If the individual fails to 
provide the school district with a signed Informed Consent Form and fee at the time 
the individual receives a job offer, or permission to provide services, the individual will 
be considered to have voluntarily withdrawn the application for employment or request 
to provide services.  

C. ​ The school district, in its discretion, may elect not to request a criminal history 
background check on an individual who holds an initial entrance license issued by the 
state board of teaching Minnesota Professional Educator Licensing and Standards 
Board or the cCommissioner of the Minnesota Department of eEducation within the 
twelve (12) months preceding an offer of employment or permission to provide 
services.  

D. ​ The school district may use the results of a criminal background check conducted at 
the request of another school hiring authority if:  

1. ​ the results of the criminal background check are on file with the other school 
hiring authority or otherwise accessible;  

2. ​ the other school hiring authority conducted a criminal background check within 
the previous twelve (12) months;  

3. ​ the individual executes a written consent form giving the school district access 
to the results of the check; and  

4. ​ there is no reason to believe that the individual has committed an act 
subsequent to the check that would disqualify the individual for employment or 
provision of services.  

E. ​ For all nonstate residents who are offered employment with or the opportunity to 
provide athletic coaching services or other extracurricular academic coaching services 
to the school district, the school district shall request a criminal history background 
check on such individuals from the superintendent of the BCA and from the 
government agency performing the same function in the resident state or, if no 
government entity performs the same function in the resident state, from the Federal 
Bureau of Investigation. The offer of employment or the opportunity to provide 
services shall be conditioned upon a determination by the school district that an 
individual’s criminal history does not preclude the individual from employment with, or 
provision of services to, the school district. Such individuals must provide an executed 
criminal history consent form.  

 
F. ​ When required, individuals must provide fingerprints to assist in a criminal history 

background check. If the fingerprints provided by the individual are unusable, the 
individual will be required to submit another set of prints.  

404 - 2 of 3 
 

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 

6



G. ​ Copies of this policy shall be available in the school district’s employment office and will 
be distributed to applicants for employment and individuals who are offered the 
opportunity to provide athletic coaching services or other extracurricular academic 
coaching services upon request. The need to submit to a criminal history background 
check may be included with the basic criteria for employment or provision of services 
in the position posting and position advertisements.  

H. ​ The individual will be informed of the results of the criminal background check(s) to 
the extent required by law.  

I. ​ If the criminal history background check precludes employment with, or provision of 
services to, the school district, the individual will be so advised.  

J. ​ The school district may apply these procedures to other volunteers, independent 
contractors, or student employees.  

K. ​ At the beginning of each school year or when a student enrolls, the school district will 
notify parents and guardians about this policy and identify those positions subject to a 
background check and the extent of the school district’s discretion in requiring a 
background check. The school district may include this notice in its student handbook, 
a school policy guide, or other similar communication.  

IV. ​ CRIMINAL HISTORY CONSENT FORM  

A form to obtain consent for a criminal history background check is included with this policy.  
As stated on our applications “by submitting the application, the applicant agrees to consent to 
a background check prior to employment.” 

Legal References: ​ Minn. Stat. § 13.04, Subd. 4 (Inaccurate or Incomplete Data Rights of 
Subjects of Data)  
Minn. Stat. § 13.87, Subd. 1 (Criminal History Justice Data)  
Minn. Stat. § 123B.03 (Background Check)  
Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder, and Individuals with 
Disabilities Protection Background Check Act)  
Minn. Stat. § 364.09(b) (Exception for School Districts)  

Cross References:     None 

New:  
Replacing: ​ Policy 4042, and 4042R  
First Reading: ​ 02-26-2019  
Adopted: ​ 05-21-2019  
Reviewed: ​ 08-16-2022 
Revised:​  
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507.5​ SCHOOL RESOURCE OFFICERS 
 
I.​ PURPOSE 
 

The purpose of this policy is to establish the contractual duties and training requirements of a 
school resource officer. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

The school district, upon securing the services of one or more school resource officers, is 
committed to establishing the qualifications and duties required of these officers.  Any contract 
for the services of a school resources officer with the school district must meet the 
requirements of this policy. 
 

III.​ DEFINITIONS 
 

A.​ “School” means an elementary school, middle school or secondary school, as defined 
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13. 

 
B.​ “School Resource Officer” means a peace officer who is assigned to work in an 

elementary school, middle school, or secondary school during the regular instructional 
school day as one of the officer’s regular responsibilities through the terms of a 
contract entered between the peace officer’s employer and the designated school 
district or charter school. 

 
IV.​ CONTRACTUAL DUTIES 
 

A.​ A school resource officer’s contractual duties with the school district shall include: 
 

1. ​ fostering a positive school climate through relationship building and open ​
communication; 

 
2.​ protecting students, staff, and visitors to the school grounds from criminal 

activity; 
 
3. ​ serving as a liaison from law enforcement to school officials; 
 
4.​ providing advice on safety drills; 
 
5.​ identifying vulnerabilities in school facilities and safety protocols; 
 
6.​ educating and advising students and staff on law enforcement topics; and, 
 
7.​ enforcement of criminal laws. 
 

B.​ The school district may contract with a school resource officer's employer for the 
officer to perform additional duties to those described in Paragraph IV.A. 

 
C.​ A school resource officer must not use force or the authority of their office solely to ​

enforce school rules or policies or participate in the enforcement of discipline for 
violations of school rules. 

 
D.​ Nothing in this Article limits any other duty or responsibility imposed on peace ​

officers; limits the expectation that peace officers will exercise professional judgment 
and discretion to protect the health, safety, and general welfare of the public when 
carrying out their duties; or creates a duty for school resource officers to protect 
students, staff, or others on school grounds that is different from the duty to protect 
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the public as a whole. 
 
V.​ TRAINING 
 

A.​ Except as provided for in Paragraphs V.B., V.C., and V.D. below, beginning September 
1, 2025, a peace officer assigned to serve as a school resource officer must complete 
a training course that provides instruction on the learning objectives identified in 
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a 
school resource officer.   

 
B.​ A peace officer who has completed either the School Safety Center standardized ​

Basic School Resource Officer Training or the National School Resource Officer Basic ​
School Resource Officer course prior to September 1, 2025, must complete the 
training mandated under Paragraph V.A. above before June 1, 2027. A peace officer 
covered under this paragraph may complete a supplemental training course approved 
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4, 
paragraph (b), to satisfy the training requirement. 

 
C.​ If an officer's employer is unable to provide the required training course to the officer 

prior to the officer assuming the duties of a school resource officer, the officer must 
complete the required training within six (6) months of assuming the duties of a 
school resource officer. The officer is not required to perform the duties described in 
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5), 
until the officer has completed the required training course. The officer must review 
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision 
6 before assuming the other duties of a school resource officer and must comply with 
that policy.​
 ​  

D.​ An officer who is serving as a substitute school resource officer for fewer than sixty 
(60) student contact days within a school year is not obligated to complete the 
required training or perform the duties described in Minnesota Statutes, section 
626.8482 subdivision 2, paragraph (a), clause (4) or (5), but must review and comply 
with any policy adopted pursuant to subdivision 6 by the law enforcement agency that 
employs the substitute school resource officer. 

 
E. ​ For each school resource officer employed by an agency, the chief law enforcement 

officer must maintain a copy of the most recent training certificate issued to the officer 
for completion of the training mandated under this section. 

 
VI.​ DUTY TO IDENTIFY 
 
​ A.​ A law enforcement officer must identify the law enforcement agency or other entity ​

​ employing the individual, the individual’s last name, and the individual’s identification ​
​ number if the individual is: 

​ ​ 1.​ licensed by the Board of Peace Officer Standards and Training; or 
​ ​ 2.​ an officer employed by a federally recognized Tribe, as defined in 25 United ​

​ ​ States Code, section 450b(e). 
 
​ B.​ A law enforcement officer satisfies the requirements of Paragraph A. above if: 
​ ​ 1.​ the officer wears a uniform that clearly identifies the law enforcement agency ​

​ ​ or other entity employing the officer and displays any combination of a badge, ​
​ ​ nameplate, identification patch, or other label that clearly identifies the ​
​ ​ officer’s last name and identification number; 

 
​ ​ 2.​ the officer wears body armor or a protective suit for the purposes of crowd ​

​ ​ control or participation as a member of a special weapons and tactics team, ​
​ ​ and displays any combination of a badge, nameplate, identification patch, or ​
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​ ​ other label that clearly identifies the law enforcement agency or other entity ​
​ ​ employing the officer and the officer’s identification number; or 

 
​ ​ 3.​ Upon request, the officer states the required information or provides a card ​

​ ​ that includes the required information. 
 
VII.​ USE OF CHEMICAL IRRITANTS 
 
​ The school district must provide information about the use of any chemical irritant, smoke 

screen, or diversionary device deployed within a building as required under Minnesota 
Statutes, section 626.745. 

 
Legal References:​ Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions) 

Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School 
Districts – School Resource Officers) 
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model 
Policy) 

 
Cross References:​ MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 

 
Resources:              ​ MN House of Representatives: School Resource Officers (accessed 10/02/25) 

MN Department of Public Safety: School Resource Officer Training (accessed 
10/02/25) 
MN Department of Public Safety: FAQs for Mandated School Resource Officer 
(SRO) Requirements (accessed 10/02/25) 
U.S. Department of Education: FAQs on Photos and Videos under FERPA 
(accessed 10/02/25) 
U.S. Department of Education: School Resource Officers, School Law 
Enforcement Units, and the Family Educational Rights and Privacy Act (FERPA) 
(accessed 10/02/25) 
U.S. Department of Education: Does FERPA distinguish between School 
Resource Officers (SROs) and other local police officers who work in a school? 
(accessed 10/02/25) 

 
 
 

 
 
 

First Reading:​ ​ 06.18.24 
Second Reading:​ 08.15.24 
Adopted:​ ​ 08.20.24 
Revised:​ ​ 03.24.26 
Revised: 
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https://www.house.mn.gov/hrd/pubs/ss/sssros.pdf
https://dps.mn.gov/divisions/hsem/programs/mn-school-safety-center/school-resource-officer-training
https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/SRO%20Statute%20FAQ%27s_0.pdf
https://s3.us-east-2.amazonaws.com/assets.dps.mn.gov/s3fs-public/SRO%20Statute%20FAQ%27s_0.pdf
https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-ferpa
https://studentprivacy.ed.gov/faq/does-ferpa-distinguish-between-school-resource-officers-sros-and-other-local-police-officers
https://studentprivacy.ed.gov/faq/does-ferpa-distinguish-between-school-resource-officers-sros-and-other-local-police-officers


 
521​ STUDENT DISABILITY NONDISCRIMINATION 
 
 
I.​ PURPOSE 
 

The purpose of this policy is to protect students with disabilities from discrimination on the 
basis of disability and to identify and evaluate learners who, within the intent of Section 504 of 
the Rehabilitation Act of 1973 (Section 504), need services, accommodations, or programs in 
order that such learners may receive a free appropriate public education. 

 
II.​ GENERAL STATEMENT OF POLICY 
 

A.​ Students with disabilities who meet the criteria of Paragraph C. below are protected 
from discrimination on the basis of a disability. 

 
B​ The responsibility of the school district is to identify and evaluate learners who, within 

the intent of Section 504, need services, accommodations, or programs in order that 
such learners may receive a free appropriate public education. 

 
C.​ For this policy, a learner who is protected under Section 504 is one who: 

 
1.​ has a physical or mental impairment that substantially limits one or more of 

such person’s major life activities; or 
 

2.​ has a record of such an impairment; 
 

3.​ is regarded as having such an impairment; or 
 
4.​ has an impairment that is episodic or in remission and would materially limit a 

major life activity when active. 
 
[NOTE: The 2024 Minnesota legislature revised the definition of ‘disability’ in 
Minnesota Statutes, section 363A.03, subdivision 12] 

 
D.​ Learners may be protected from disability discrimination and be eligible for services, 

accommodations, or programs under the provisions of Section 504 even though they 
are not eligible for special education pursuant to the Individuals with Disabilities 
Education Act. 

 
E.​ Failure to engage in the process to determine if a reasonable accommodation exists 

that would allow people with disabilities as defined in Minnesota Statutes, section 
363A.03, subdivision 12, to participate fully in education may be an unfair 
discriminatory practice under the Minnesota Human Rights Act. 

 
III.​ COORDINATOR 
 

Persons who have questions or comments should contact: 
 

Anthony Bonds, Assistant Superintendent 
709 Portia Johnson Dr. 
Duluth, MN 55812 
218-336-8739 
anthony.bonds@isd709.org 
 
This person is the school district’s Americans with Disabilities Act/Section 504 coordinator. 
Persons who wish to make a complaint regarding a disability discrimination matter may use 
the accompanying Student Disability Discrimination Grievance Report Form. The form should 
be given to the ADA/Section 504 coordinator. 
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Legal References:​ Minn Stat. § 363A.03, Subd.12 (Definitions) 
​ ​ ​ Minn. Stat. § 363A.02, Subd. 1 (Public Policy) 
​ ​ ​ 42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with Disabilities) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. Part 104 (Section 504 Implementing Regulations) 

 
Cross References:​ MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 
 
Adopted:​ ​ 12-20-2016 
Revised:​ ​ 09-17-2019 
​ ​ ​ 10-20-2020 
First Reading:​ ​ 02-28-2023 
Second Reading:​ 03-21-2023 
Adopted:​ ​ 03-21-2023 
Revised:​ ​ 08-20-2024 
​ ​  
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INDEPENDENT SCHOOL DISTRICT NO. 709

STUDENT DISABILITY DISCRIMINATION GRIEVANCE REPORT FORM

General Statement of Policy Prohibiting Disability Discrimination

Independent School District No. 709 maintains a firm policy prohibiting all forms of discrimination on
the basis of a disability. All persons are to be treated with respect and dignity. Discrimination on the
basis of a disability will not be tolerated under any circumstances.

Complainant:___________________________________________________________________

Home Address:_________________________________________________________________

Work Address:_________________________________________________________________

Home Phone:___________________________ Work Phone:____________________________

I have been discriminated against based on (choose one or more):

[my disability] / [a record of my disability] / [being regarded as having a disability]

because_______________________________________________________________________

_____________________________________________________________________________

Date of alleged incident(s):________________________________________________________

Name of person you believe discriminated against you or another person:____________________

______________________________________________________________________________

If the alleged discrimination was toward another person, identify that person:_________________

______________________________________________________________________________

Describe the incident(s) as clearly as possible, including such things as: any verbal statements; what,

if any, physical contact was involved; etc. (attach additional pages if necessary):_________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Location of the incident(s):________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

521 Form - 1 of 2
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List any witnesses that were present:________________________________________________

_____________________________________________________________________________

______________________________________________________________________________

This complaint is filed based on my honest belief that ________________________ has discriminated

against me or another person based on a disability. I hereby certify that the information I have

provided in this complaint is true, correct, and complete to the best of my knowledge and belief.

____________________________________ ____________________________________

(Complainant Signature) (Date)

Received by:__________________________ ____________________________________

(Date)
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